ITIPABUTEJIbCTBO CEBACTOIIOJIA

INIOCTAHOBJEHHUE

O BHecenunm wusMeHeHMH B mnocrtaHoBieHWe IlpaBurenscTBa CeBacTONOJS
oT 14.12.2023 Ne 608-IT «O6 ytBepxueHuu Ilopsmka pa3paboTku
H YTBEpXKJIECHUA aIMHMHHCTPaTUBHBIX perilaMesTOB IIPEAOCTABJICHUA
TOCYZJapCTBEHHBIX YCIYT WCIIOJHHTENBHBIMH oOpraHami ropoga CeBacTonoJit
U IPU3HAHAM YTPaTUBIIMMH CHIy HEKOTOPHIX NOCTaHOBIeHH# IlpaBUTENBCTBA
Cesacromomns»

B cootBercTBun ¢ QegmepanbHEIM 3akoHOM oT 27.07.2010 Ne 210-®3
«O6 opraHM3alMM NpPENOCTAaBIeHUS TOCYNAPCTBEHHBIX H  MYHHI[HIAIHHBIX
yCIyr», nocranosienueM  IlpasurensctBa  Poccmiickoit — Penepauuu
o1 20.07.2021 Ne 1228 «O6 yrBepxaenun IlpaBun paspaGoTKM M YTBEpXICHHSA
aIMHHHCTPATUBHEIX DETJIAMEHTOB IPENOCTaBJIeHUs] TOCYIapCTBEHHBIX YCIYT,
O BHECEHHHM M3MEHCHH# B HeKkoTopele akThl [IpaButensctBa Poccuiickoit
®enepanun ¥ NpU3HAHHK YTPATHBIIMMH CHIYy HEKOTOPHIX 2KTOB M OTHENBHBIX
nonoxenu# akroB [IpaBurenscrBa Poccuifckoit ®Penepamvm», Ycrasom ropona
CepacTonoms1, 3akoHamu ropoxa Cesactomonms ot 29.09.2015 Ne 185-3C
«O mpaBoBbIx akTax ropoma Cepacromoma», ot 30.12.2022 Ne 737-3C
«O Ilpasurenscrse CeBactomnoss» IlpasutensctBo CeBacTONONT NOCTAHOBISET:

l.Buectu wusMeHenms B Ilopamox paspaboTkd M yTBEpXKACHHA
aIMHHHCTPaTHBHBIX PEIJIAMEHTOB IIPENOCTABIEHHS TOCYHAPCTBEHHBIX YCIyT
HCIIOJIHMTEIBHEIME  opraHamu  ropona  CeBacromond,  yTBepKAEHHBIH
nocranosienneM IlpasutensctBa CeBacromons ot 14.12.2023  Ne 608-ITI1,
H3JIOXHB €ro B HOBOM pENAaKkUMM COTNIaCHO IPHIONKEHHIO K HACTOSIIEMY
IIOCTaHOBJIEHHIO.

2. Hacrosiiee nocTaHOBIIEHHE BCTYIaeT B CILy C 1 ceHTs6ps 2025 1.

I'y6epraTop ropona Cesacromnons M.B. Pa3BoxkaeB

29.08.2025
Ne 385-ITI1



Ilpunoxenue
K IIOCTaHOBJICHUIO
[TpaBurensctBa CeBactonons

o129 08.2025 Ne 385111
YTBEPXIEH
MMOCTAHOBJIEHHUEM

[TpaButenbcrBa CeBacTomnons
ot 14.12.2023 Ne 608-I1I1

(B pegakuuu MOCTAHOBJICHUS
[IpaButenscTBa CeBacToNnoms

0T29.08.202.5 Ne385-11 )

ITopsnok
pa3pabOTKK U YTBEPkACHUS aIMUHUCTPATHBHEIX PErTAMEHTOB
NpeaoCTaBIeHHs TOCYAAPCTBEHHBIX YCIIYT
HCHOJHUTENbHBIMU OpraHamMu ropona CeBacTonoss

1. O0uMe nosoXeHus

1.1. Hacrosumii ITopsmok ycTaHaBiuBaeT TpeOOBaHUS K pa3paboTke
¥ YTBEPXKIEHHIO  HCIIONHHTENbHBIMM ~ opranamu  ropoga  Ceacromods,
HaJZleJICHHBIMHM ITOJJTHOMOYMSMH IO MPEAOCTABIIGHUIO TOCYJapCTBEHHBIX YCIIYT
Ha Teppuropur ropoga CeBacTomons B YCTaHOBJIECHHOH cdepe NeATEIbHOCTH,
aJIMMHMCTPATUBHBIX PErJIaMEHTOB IPENOCTABIEHHsS TOCYIapCTBEHHBIX YCIYT
(manee — Opras, NPeAOCTABISAIOLUH rocy1apCTBEHHbIE YCIyTIH,
aJIMMHHCTPATHBHBIA perjlaMeHT COOTBETCTBEHHO).

1.2. AIMHHHCTpPAaTUBHBIE pErjaMeHThl pa3padaThIBAIOTCS W YTBEPKAAIOTCS
OopraHaMH, Npe10CTaBJISIOIMMH rOCYJapCTBEHHBIE YCIIYTH.

1.3. AIMHHUCTpPAaTHBHBIE perjiaMeHThl pa3padaTbIBAalOTC B COOTBETCTBUH
c egepanbHBIMH 3aKOHAMH, HOPMAaTHBHBIMM IpaBOBBIMU aKTamu [Ipe3uieHra
Poccuiickoit ®enepaunn u [IpaButensctBa Poccuiickoii ®enepanuu, 3aKoHaMH
ropoga CeBacTorosis, HOpMaTHBHBIMU IPaBOBBIMH akTamu ['ybepHaropa ropoza
Ceactonons u [IpaButenbcrBa CeBacTomnonsi, a TAK)XK€ B COOTBETCTBUU C €IUHBIM
CTaHJIAPTOM TIPEAOCTABJIEHUS TOCYAApCTBEHHOH yClyrH (IIpH €ro HaJlu4MM) Mocie
nMyOJMKALMH  CBEJEHMH O rocymapCTBeHHOW  yciyre B (enepaibHOM
rocyrapcTBeHHoW — WHMopManMoHHOW — cucteMe — «@PenepalbHBIA  peecTp
roCyJIapCTBEHHBIX U MyHULIMMIANBHBIX YCIyT (pyHKuui)» (nanee — ®I'UC OPTY).

B cnydae, ecnu HOpPMATHBHBIM IIPaBOBBIM aKTOM, YCTaHABIMBAIOLIUM
KOHKpETHOE MOJIHOMOUHE OpraHa, NpeJoCTaBISIOLIEr0 roCy1apCTBEHHYIO YCIyTY,
NpeAyCMOTPEHO [PUHATHE OTAEJHHOTO HOPMAaTUBHOTO TMpPaBOBOIO  aKTa,
YCTaHaBJIMBAIOWIErO MOPAJOK OCYLIECTBICHUS TaKoOro IIOJHOMOYHMS, Hapsaay
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C pa3pabOTKOH 3TOr0 HOPMATHBHOTO IMPAaBOBOTO aKTa MOMIEKHUT YTBEPXKIECHHUIO
aIMUHHUCTPATUBHBIH pernaMeHT NPEAOCTaBJICHHUS COOTBETCTBYIOLICH
rocyaapcTBeHHOH ycayru. [Ipu 3TomM yKa3saHHbIM [OPSAJKOM OCYLIECTBIEHUS
MOJITHOMOYHMS, YTBEPXJIEHHbIM HOPMAaTHBHBIM [pPaBOBbIM aKTOM OpraHa,
MPeXOCTaBSAIOIIET0 T[OCYAAPCTBEHHYIO YCIYry, HeE peryjlupyroTcsi BOIpPOCHI,
OTHOCSIILIMECS] K MPEeJMETy peryJMpoBaHUs aJMHHHCTPAaTHBHOIO perjlaMeHTa
B COOTBETCTBUM C HacTossiuM [lops koM.

HcnonHeHye HCIIONHUTEBHBIMU OpraHaMu ropoga CeBacToNoIs OTAENBHBIX
rocyaapcTBeHHBIX ronHoMouui Poccuiickon  ®epepanuu, IepeaaHHbIX UM
Ha OCHOBaHMKM  (QellepajibHbIX  3aKOHOB  C [IPEJOCTaBICHUEM  CyOBEHIMH
u3 penepabHOro  OrOJDKETa,  OCYIUECTBJISETCS B MOPSJKE, yCTaHOBJICHHOM
aJIMHHUCTPATHBHBIM PEIJIaMEHTOM MpPEAOCTaBIEHUsI TI'OCYAAPCTBEHHOH YCIyrH
B cepe MepeaHHbIX MOTHOMOYMH, KOTOPBIH YTBEPKAAETCS COOTBETCTBYIOLIUM
GbenepaibHbIM OpPraHOM HCIONHWTEIBHOM BJIACTH, €CIM HHOE HE YCTaHOBJICHO
denepalibHbIM 3aKOHOM.

1.4. Pa3paboTka, cornacoBaHHe, NPOBENCHUE IKCIEPTH3bI U YTBEPXK/ICHHE
NPOEKTOB  aIMUHUCTPAaTHBHBIX PErJaMeHTOB  OCYLIECTBISIOTCS  OpraHaMy,
TNPeOCTABISIOIMMH TOCYJapPCTBEHHbIE YCIYTH, W UCTIOJHUTEIBHBIM OpPraHoOM
ropoga  CeBacromossi,  YMOJHOMOYEHHBIM  Ha [IPOBEJEHHE  IKCNEPTHU3BI,
C MCIIOJIL30BaHHEM IIpOorpaMMHO-TexHruecKux cpeacts GI'MC OPTY.

1.5. Pa3paboTka agiMHHUCTPATHBHBIX PETIAMEHTOB BKIIIOYACT ClEIyIOLIHe
3Tarbl:

a) BHecenue Bo ®I'MMIC @®PI'Y opranmamu, mOpeROCTaBISIOIINMU
rocyJapCTBEHHBIE YCIYTH, CBEIEHUH O FOCYAapCTBEHHOM YCIIyTE,

0) aBTOMaTHYECKOE ¢hopMupOBaHUE U3 CBEACHUH, yKa3aHHBIX
B MOJIIYHKTE «a» HACTOSILEro MyHKTa, MPOEeKTa aJMHHHUCTPATHBHOTO perjiaMeHTa
B COOTBETCTBHHU C TPEOOBAHUAMH K CTPYKTYpe U COAEPKAHHUIO aAMHUHHUCTPATHBHBIX
perjlaMeHToB, yCTaHOBIEeHHbIMH pasjenoM Il nacrosimero Iopsnka;

B) aHanM3, A0paboTka (mpu HEOOXOIUMOCTH) OPraHoOM, MPEAOCTABISIOIIUM
roCyIapCTBEHHYIO  yCAOyry, TIIpOe€KTa  aJMHUHUCTPATMBHOTO  perjaMmeHTa,
C(hOPMHUPOBAHHOTO B COOTBETCTBHHU C MOJINYHKTOM «0» HAaCTOSMLIETO [TYHKTa, U €TO
3arpy3ka Bo OI'MIC OPI'Y;

r) mpoBeJeHHE B OTHOLUEHHWU MPOEKTa aAMHHHCTPATHBHOIO PErJIAMEHTA,
cOPMUPOBAHHOTO B COOTBETCTBUU C MOANYHKTOM «B» HACTOSIIErO IYHKTa,
npouexyp, npeaxycMotperHsix pazaenamu 1 u IV nacroswero Ilopsaka.

1.6. Ilpu pazpaboTtke aIMUHUCTPATUBHBIX peraiaMeHToB OpraHbl,
IpEIOCTaBIAIONINE [OCYAapCTBEHHbIE YCIYTH, NPENyCMAaTPUBAIOT ONTHMH3AIUIO
(moBbIlLIEHHE KAa4eCTBa) MPEJOCTABICHUS IOCYJaPCTBEHHBIX YCIYT, B TOM YHCIIE:

- BO3MOXHOCTh NPEIOCTaBICHHUS rOCyAapCTBEHHOW YCIIyI'd B YNPEKIArOLEM
(NPOAaKTUBHOM) pEXUME;

- MHOTIOKaHaJIbHOCTD " IKCTEPPHTOPHATBHOCTD MOJTyYEeHHUSI
rOCyIapCTBEHHBIX YCIIYT;
- yCTpaHEeHue N30bITOYHBIX JIOTUYECKHU 000c0o0NEeHHBIX

NOCJIeA0BATELHOCTE aJAMUHUCTPATUBHBIX JEUCTBUH TIpU MPEIOCTaBICHUU
rocyAapCTBeHHOM yCIIyry (Jajgee — aIMMHUCTPaTUBHbIE NPOLEAYPbl) U CPOKOB HX
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OCYILECTBJIEHHs, a TaKXKe JOKyMEHTOB U (uiu) uHbopMaluu, TpeOyeMBIX
I1s1 TI0JIyY€HUS FOCyJapCTBEHHOU yCIyTH;

- BHEJIpEHUE PEECTPOBOI MOJENIH NPEIOCTABIEHUS TOCYJapPCTBEHHBIX YCIYT;

- BHEJpPEHHE WHBIX MPUHLMUIIOB MPEeIOCTABIEHUS T'OCYJIapCTBEHHBIX YCIVT,
npenycMoTpeHHblx  @enepanbHbiM  3akoHOM  oT  27.07.2010 Ne 210-®3
«O0 opraHu3aluy NpeJOCTaBIeHHs TOCYIAPCTBEHHBIX U MyHHIIUIIAIBHBIX YCIYT»
(nanee — denepanbHblit 3akoH 0T 27.07.2010 Ne 210-D3).

1.7. HauMeHoBaHWME aAMHUHUCTPATUBHBIX pErJIAMEHTOB OIPEAEIAETCS
opraHamH,  TPEJOCTaBISIOLIMMH  TOCYJapCTBEHHBIE  YCIYI'H,  C Y4ETOM
(GOpMYJIMPOBKM HOPMAaTHMBHOIO IIPaBOBOIO aKTa, KOTOPBIM IIPENyCMOTpEHA
COOTBETCTBYIOLAsl TOCYAapCTBEHHAs yCIyra.

I1. TpeboBaHus Kk CTPYKType
Y COJIEPKaHUIO aIMUHUCTPATUBHBIX PErIaMEHTOB

2.1. B aAMUHUCTpAaTUBHBIN PETJIAaMEHT BKIIIOYAIOTCA CIIEAYIOIIME pa3/ieNbl:

a) oO11IHe MOJIOKEHHUS,

0) cTaHaapT NMpeloCTaBIeHuMs TOCy AAPCTBEHHOMN YCIIyIH;

B) COCTaB, IOCJIE[0BATEIBHOCTD U CPOKH BBINOJHEHHs aIMHHUCTPAaTUBHBIX
npoueayp (moapasnesbl, colep)Kallde OMUCAaHHE KaXIOW aJIMHHHUCTPATUBHOM
MpoLeAypbl, BKIOYAIOTCS B  YKa3aHHBIA  pasgel B Choydasdx, €cCid
TIpY [IPEJOCTABIEHUH TOCYNAPCTBEHHOH YCIyTrd IpeaiyCMOTPEHO OCYIIECTBIICHUE
aJIIMHHHMCTPATHBHOMN MPOLIEAYPhI, B paMKaX KOTOpOi NIPOBOIUTCS OLICHKA CBEJICHUH O
3asBUTENE U (MK) 00beKTax, MPHHALISKAIIHX 3aBUTENIO, U (MITH) UHBIX OOBEKTAaX,
a TaloKe 3HaHUM (HaBBIKOB) 3asBUTE/S Ha MPEAMET X COOTBETCTBUS TPeOOBaHUIM
3aKoHoaartenscTBa Poccuiickoit Meneparu (3a UCKITIOUeHHEM TpeOOBaHUM, KOTOPbIE
POBEPSIOTCS B paMKax Mpoieayphl IPUHATHS PELIeHNs O IPeJOCTaBIeHUH (OTKa3e B
MPeIOCTaBIICHHH) TOCYJAPCTBEHHOM yCIyrH, JIM00 aAMUHUCTPATUBHOM MPOLEXYPEI,
Mpearonararoiieil OCylIeCTBIseMOe 10ce NPUHATHS PelleHHs O MpPeloCTaBIeHUH
roCcyIapCTBEHHOMH YCIYTH paciipefiefieHHe B OTHOILICHMH 3asBUTENS] OrPaHUYEHHOTO
pecypca (B TOM dYMCIe 3€MENBHBIX YYacTKOB, pajHO4acTOT, KBOT), JIHOO
aJIMUHUCTPATUBHOM  MpOUEAypbl  TOJNy4YeHHs  [IOTOJHUTENBHBIX  CBEICHUI
OT 3asBUTENIA, JIMOO  aIMUHUCTPAaTMUBHOM  NpOUENypbl  [PHOCTAHOBJICHHUS
NPEIOCTABIEHNUs] TOCYJAapCTBEHHOH YCIIYyTH, TIOBTOpEHHE KOTOpPOH B pamKax
NpeAOCTaBIEHUS OJHOMN roCyIapCTBEHHOM YCIIYyTH JOIMycKaeTcs ABa U bonee paza));

r) cocobbl  WHGOPMHUPOBAaHMS  3asBUTENs OO0 M3MEHEHMHM CTaryca
paccMOTpeHMs 3anpoca O NPeOCTaBIeHUH IoCyJapCTBEHHOM yCIIyTH.

2.2. B paznen «O61Me nonoxxeHus BKIIOYAIOTCS CleAyIOUue M0JI0XKEHH:

a) MpeAMET PeryJIMpOBaHUs aIMUHUCTPATHBHOIO pPerjaMeHTa;

0) Kpyr 3asiBUTeNEH;

B) TpeOoBaHHE MPENOCTABIEHUS 3asSBUTENIO TOCYAapCTBEHHOM YCIIyTH
B COOTBETCTBHHU C KaTeropusiMu (TipM3HaKaMH) 3asiBUTENIEH, CBEJEHUSI O KOTOPBIX
pa3MelaloTcsT B peecTpe Yycayr U B (elepalbHOM  rocyJapCTBEHHOM
WH(OPMAIIMOHHOM cUcTeMe «EnuHblit nopTa rocyaapCTBEHHBIX
M MyHULMNAIBHBIX  yciuyr (pyHkuuii)» (nanee — kareropud (IIPU3HAKH)
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3asgBUTENed, ENuHBIA TOpTal rocydapCTBEHHBIX W MYHHIHMMNAIBHBIX YCIyT
COOTBETCTBEHHO).

2.3. Pazpmen «CranHmapT mnOpenoCTaBIeHHS TOCYJNapCTBEHHON YCIyru»
COCTOHUT U3 CJIEYIOLUX NOAPA3ACIOB:

a) HaUMEHOBaHUE roCyAapCTBEHHON yCIyTH;

0) HAaMMEHOBaHUE OpraHa, NPeJOCTABIAIOLIETO rOCY JapCTBEHHYIO YCIIYTY;

B) pe3yJIbTaT Npe0CTaBICHHS rOCY1apCTBEHHOM YCIIyTH;

I') CPOK IPEOCTaBIeHUsI TOCYAAPCTBEHHON yCHIyTH;

1) pasMep IUIaThl, B3MMaeMOHW C 3asBUTENld IPH [PEIOCTaBICHUH
rOCyAapCTBEHHOMU YCIIyTH, U CIOCOOBI €€ B3UMaHHS;

€) MaKCHMMaJIbHbIH CpPOK OXHIaHUS B OYepeNd IpH IojJaye 3asBUTENIEM
3ampoca O TMPeNOCTaBIEHUM TOCYJApCTBEHHOM YCIAYTM H TpU TOJy4YeHHH
pe3yNbTaTa IpeJoCTaBlIeHUs] rOCyJapCTBEHHON YCIyrH (TMOApa3fen BKIoYaeTcs
B aIMHHUCTPAaTHBHBI  pernamMeHT B cilydae  OOpallleHHMst — 3asBUTEINs
HEMOCPEACTBEHHO B OpraH, MpeJOCTaB/IAIOIMUI TOCYyJapCTBEHHYIO YyCIyry,
WM MHOTO(YHKIMOHABHBIHN LIEHTD);

) CpPOK perucTpalyy 3ampoca 3asBUTeNss O  IPeNOCTaBJICHUU
rocyJapCTBEHHOH YCIIyIH;

3) TpeboBaHMUST K [OMELICHHSAM, B  KOTOPBIX  IPEAOCTaBJIACTCS
rocylapcTBeHHas ychayra (mojapaszfiel BKJIIOYAaeTCs B aJIMUHHMCTPATHBHbINA
periaMeHT B ciydae oOpalleHHs 3asdBHTENIA HEMOCPEACTBEHHO B Opra,
MPENIOCTABNIAIONIMA TOCYJapCTBEHHYIO YCIyry, WM MHOTrOGYHKIHOHAIBHBIH
LEHTP);

1) MOKa3aTeJu JOCTYITHOCTH U KaueCTBa roCy1apCTBEHHOM YCIIyTH,

K) uHble TpeOOBaHUs K NPEJOCTaBIEHUIO rOCyJapCTBEHHON YCIyTH, B TOM
yKciie Y4MThIBalOIIME OCOOEHHOCTH IPEeJOCTaBIEHUsI TOCYJAapCTBEHHBIX YCIyT
B MHOTO(QYHKUHOHAJIBHBIX ~ LEHTpax UM  OCODOEHHOCTH  NPEAOCTaBJIEHHS
rOCyIapCTBEHHBIX YCIYT B 3JIEKTPOHHON GopMme;

) UCUEPIbIBAIOILUN nepeveHb JOKYMEHTOB, HeoOXO0JMMBIX
JUIS TIPEAOCTaBJICHHS IOCYJapCTBEHHOM YCIIyTH;

M) HMCYEpIbIBAIOLIUIH MepeYeHb OCHOBAaHMH Ul OTKasa B NpPHUEME 3ampoca
O IIPEJOCTABIEHHH TOCYJApCTBEHHOH YCIYIH M JOKYMEHTOB, HEOOXOIMMBIX
IUTS IPEOCTaBJIeHNUsT T'OCYJJapCTBEHHON YCIyTM, M WCUEPNbLIBAIOIIMN TE€peYEHb
OCHOBAaHMH [JIi TIPUOCTAHOBIIEHUSI MPENOCTABICHUS TOCYAapCTBEHHOM YCIyrH
WM JUIS OTKa3a B NPeJOCTaBIEHUHU IOCyJapCTBEHHOM YCIIYTH.

2.4. Iloppaznen «HaumenoBaHue UCIIOJIHUTEIIBHOTO oprasa,
MPeIOCTABISIONIET0 TOCYyJapCTBEHHYIO YCIYry» [OJDKEH BKJIHOYAaTh IIOJIHOE
HaHMEHOBaHHE OpPraHa, MPeAOCTaBISIOIIEro rocy 1apCTBEHHYIO yCIyTy.

2.5. Tloapasnen «Pe3ynbTaT NpenoOCTaBICHHUs] T'OCYJApCTBEHHOM YCIYyTIH»
JIOJDKEH BKJIFOYATH CIEAYIOLLNE MTOJ0XKEHHUA:

a) HaMMEHOBaHUE pe3yibTara (pe3yabTaToOB) peOCTaRIeHUS
rocyIapCTBEHHOM YCIYrd ¢ YyKasaHHeM ¢GOpMbl €ro MpeloCTaBIE€HHUs, €CIH
pe3yJIbTaTOM NPEIOCTaBIEHUs TOCYJapCTBEHHOM YCIIYTH SIBISETCS TOKYMEHT;

6) HaHnMeHOBaHHe WH(OPMAIMOHHOW CUCTEMBI (IIpU HAJIIMYHMH), B KOTOPOM
dbukcupyercs peecTpoBas 3aluch (B Cily4dae €ClM pe3yJbTaTOM NpeNOCTaBIECHUS
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rocy/1apCTBEHHOH YCIYrM SIBISIETCS peecTpoBas 3alucCh), WM YKa3aHHE
Ha OTCYTCTBHE HEOOXOIUMOCTH (OPMUPOBAHHUS PEECTPOBOH 3aITUCH;

B) NepeueHb crnoco6oB nojlyueHus  pesyibrara  (pe3yJbTAaTOB)
NPENOCTaBIIEHUs TOCY JTaPCTBEHHOH YCIIYTH.

2.6. [Tompaznen «Cpok npenocTaBlieHUs FOCYAapCTBEHHOMN YCIyTru» JOJKEH
BKJIIOYATh CBEJIEHUS O MaKCHUMAallbHOM CPOKE NPEAOCTaBIEHUs IOCYIapCTBEHHOM
YCIIyTH, KOTOPbI MCUUCHSETCS CO JHS PerMcTpaluy 3amnpoca U JOKYMEHTOB
¥ (W) MHPOpMALKWH, HEOOXOOMMBIX IS IPeJOCTaBICHHUs TIOCYAapCTBEHHOM
YCIyTH, C Y4eTOM Kareropud (IIpU3HAKOB) 3asBUTENs M Crocoba Mmoaayu
yKa3aHHOTO 3arpoca.

2.7. Tlogpasmen «McueprnbiBatoliii nepeyeHb OCHOBaHWM JUIs OTKasa
B [IpMEMe 3aIpoca O MNPEeJOCTaBICHUU TOCyJapCTBEHHOM YCIYIM M JOKYMEHTOB,
He0OXOMMMBIX JUIsl TIPEIOCTABICHUS FOCYAapCTBEHHOHN YCIIyTH, M MCYEPIIBIBAIOLIMA
nepedeHb OCHOBAHHMH JUIS MPHOCTAHOBJIEHHs IPENOCTABlIEHHs TOCYAapCTBEHHOH
yCIyrd WM JUld OTKa3a B NPEJOCTaBICHHWH TOCYJapCTBEHHOH YCIYTH» NOJKEH
BKJIIOYATh CIEAYHOLIHE MTOJIOKEHHS:

a) rnepeyeHb OCHOBAHWM MJsl OTKa3a B NpHEME 3ampoca O NpeIoCTaBlieHHH
roCyJapCTBEHHON YCIYrH M JOKYMEHTOB, HEOOXOMUMBIX Ul MpPEAOCTaBliCHHUS
rocyJapCTBEHHON YCIYTd, a B cllyyae OTCYTCTBMS TaKMX OCHOBaHHM — yKa3zaHHe
Ha UX OTCYTCTBUE;

©) nepeyeHb OCHOBaHMI I  NPHOCTAHOBJIEHUS  IIPEJAOCTABJICHUS
rocyJIapCTBEHHOHN yCIIyrd, a B Clydae OTCYTCTBHS TaKMX OCHOBAHHMH — yKasaHHe
Ha UX OTCYTCTBHE;

B) nepeyeHb OCHOBaHWM AJIsi OTKa3a B IPEJOCTABIEHHH IOCYIapCTBEHHON
YCIYTH, a B CJIydae OTCYTCTBUS TAKMX OCHOBAHMM — YKa3aHHME Ha UX OTCYTCTBHE;

r) CBel€HHs O TMpPHUBEJAEHUH B TMPHIOKEHUH K aJIMUHUCTPATHBHOMY
pernaMeHTy, yka3aHHOMy B myHkTe 2.27 Hactosumero Ilopsaka, OCHOBaHHH,
NpeIyCMOTPEHHBIX MOANMYHKTaMHU «a» — «B» HACTOSILEro IYyHKTa, C YYETOM
KaTeropuu (NPU3HAKOB) 3asiBUTENS (IPY HATMYUM TaKUX OCHOBaHUM).

2.8.B nompasgen «Pasmep mnatel, B3MMaeMoOM C  3aABUTENA
NpH MPETOCTABIEHUN TOCYJapCTBEHHORH YCIYTH, M CNOCOOBI €€ B3UMaHUA»
BKJIFOUYAIOTCS CIIEIyIOLME TOJ0XKEHHUS:

a) cBeleHus O pasMmelleHMM Ha EauHOM rmoprajie rocyaapCTBEHHBIX
U MYHHIIMNAJIBHBIX YCIYr MHPOPManuu O pa3mMepe roCylapCTBEHHOM IIOLIMHBI
WM VHOM IJIAaThl, B3UMaeMOM 3a peA0CTaBlIeHUE roCy1apCTBEHHOMN YCIIyTIH;

6) mopsmOK U CHOcOOBI ee B3WMaHUs B CIydyasX, IPelyCMOTPEHHBIX
benepanbHBIMU 3aKOHaMU M 3akoHaMu ropofga CeacTonouis, NPUHUMAEMBbIMU
B COOTBETCTBMH C HUMM MHBIMH HOPMATHBHBIMH INpaBOBbIMU akTamu Poccuiickoi
®denepaly ¥ HOPMaTHBHBIMHU ITPaBOBBIMH akTaMu ropoja CeBacTonods.

2.9. logpazaen «Cpok perucTpalyy 3arnpoca 3asBUTENS O NPEJOCTABICHUU
rocyIapCTBEHHON YCIYrW» JOJDKEH BKIIOUaTh CPOK perucTpalMy 3amnpoca
O MPEJIOCTaBIEHHH TOCYIJAapCTBEHHOM YCIyrH ¢ Yy4yeToM crocoba nonaqu
yKa3aHHOTO 3anpoca.

2.10. Tlompaznen «TpeboBaHuss K  TNOMEUIEHUSM, B  KOTOPBIX
MPedOCTABIISIETCS TOCY/IApPCTBEHHAs YCJIyra» JOJDKEH BKIKOYATh CBEJEHUS
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0 pa3MellleHHd Ha oduuUHasbHOM  calTe  oOpraHa, MpeAOoCTaBISIOLIECTO
rOCyAapCTBEHHYIO YCIyry, a Taikke Ha EauHOM noprane rocyIapCTBEHHBIX
1 MYHHUIMIATBHBIX YCIYT TpeOOBaHUM, KOTOPHIM JOJIXHBI COOTBETCTBOBATh TaKHE
TIOMEILEHHUS.

2.11. TTompaznen «lloka3zaTenn kauecTBa M JOCTYNHOCTH IOCYAapCTBEHHOH
yCIOyru» IOJIDKEH BKJIIOYATh CBEICHUS O pa3MellleHMM Ha O(UUHUAILHOM CalTe
OpraHa, MpeJOCTABISIOIIEr0 TOCYJapCTBEHHYIO YCIYry, a Takke Ha EauHoM
opTane TroCyNapCTBEHHbIX W MYHHLHIIANBHBIX YCIYT T€pedHs MoKasareneH
KauecTBa U JOCTYTHOCTH roCyJapCTBEHHON YCIIyTH.

2.12. B nogpaszaen «HHble TpeGoBaHus K NPEAOCTABIECHUIO T'OCY IapPCTBEHHOH
YCITyTH» BKJIFOUAIOTCS ClIEIYIOIIUE TTOJIOKEHHUS:

a) mepeueHb yCJIyT, KOTOPbIE SBISIIOTCS HEOOXOMMMBIMM M 0Ds3aTeIbHBIMU
AJIs peOCTaBIIEHHs TOCYapCTBEHHOM YCIIYTH, UM yKa3aHHe Ha UX OTCYTCTBHE;

6) HanmuMuMe WIM OTCYTCTBME IUIaThl 3a TNPEAOCTABICHHE YKa3aHHbIX
B MOAMYHKTE «a» HACTOSIIErO IyHKTa YCIyT (MPU HAJIMYMK TaKUX YCIYT);

B) MepeYEHb HH(POPMAIMOHHBIX CHUCTEM, MCHOJIb3YEMBbIX
JUIsl TIPEOCTABIIEHHS TOCY1apCTBEHHOH YCIyTH,

I') HEBO3MOXXHOCTb npeaocTaBIeHHs 3aKOHHOMY MpeICTaBUTEIIO
HECOBEPIIEHHOJIETHEr0,  He  SBISIONIEMYCS  3asBHTENEM,  Pe3yJbTaToB

IpENOCTABIEHUS TOCYAapPCTBEHHOH YCIyrH B OTHOLIEHHHM HECOBEPIICHHONIETHETO,
oopMiIeHHBIX B (hopMe IOKyMEeHTa Ha OyMaXXHOM HOCHTeIe B Ciy4ae, eCilu
3agBUTEI> B MOMEHT IIOJIauM 3ampoca O MPeJIOCTaBIeHHH ToCyJapCTBEHHOH
YCIIyTM BbIPa3wJl MHCbMEHHO JKEJIaHWE MONY4YMTh 3alpalliBacMble pe3yJbTaThl
NpeROCTaB/IEHUs] TOCYIapPCTBEHHOH YyCIYTd B OTHOLIEHMH HECOBEPIIEHHOJIETHETO
JIMYHO;

n) TIOPANAOK NPEeNOCTaBIEeHHs] pe3ylbTaTOB TIOCYyJapCTBEHHOH yciyru
B OTHOLIEHUM HECOBEPIIECHHOJETHETO, OQOpPMIIEHHBIX B (GopMe JOKYMEHTA
Ha OyMa)KHOM HOCUTeNe, B TOM YHCJIE CIIOCOOBI M CPOKH HX MpEeNOCTaBlIeHUs
3aKOHHOMY  NPEJCTaBUTENI0  HECOBEPLICHHOJETHEr0, He  SABJISAIOLIEMYCs
3asiBUTEJIEM;

€) BO3MOXHOCTb (HEBO3MOXXHOCTB) MpPEJOCTABIEHHs [OCYAapCTBEHHOM
yCIyrd B MHOrO(QYHKUHOHAJIBHOM IIEHTPE, B TOM 4YHCJI€ BO3MOXHOCTh
(HEBO3MOXHOCTH) MPHUHATHS  MHOrOQYHKUMOHAJIBHBIM  LEHTPOM  pELICHHS
006 oTKa3e B NpyeMe 3arpoca i JOKyMEHTOB H (Win) HHGOpMalMu, HEOOXOAUMBIX
JUIS  TIPeOCTaBJIeHHsT TOCYyJapCTBEHHOM YyCIyrd (B Clydae €CIH 3ampoc
O IPEJOCTABIIEHHH  T[OCY[NapCTBEHHOH  yClyrH  MOXeT  OBITb  1OJaH
B MHOrO(YHKIIHOHAJIbHBIH LEHTP);

%) BO3MOXHOCTh (HEBO3MOXXHOCTb) BBIJAYH  3adBUTENIIO  pe3ynbTara
[PEOCTABIIEHHUS [OCY IAPCTBEHHON YCIyTH B MHOTO(YHKIMOHATEHOM LEHTPE, B TOM
YHCJIe BbIAYM JOKYMEHTOB Ha OYMa)KHOM HOCHTEIE, MOATBEPXKIAIOLIMX COEpXaHUe
SJIEKTPOHHBLIX ~ JOKYMEHTOB, HAIPaBJICHHBIX B MHOMOGMYHKLIMOHABHBIA  LIEHTP
0  pe3yibTaTaM  MpPeJOCTaBI€HHs  TOCYINApCTBEHHBIX  YCIYr  OpraHam,
TPEJIOCTABNSIOMIUMH TOCYAApCTBEHHbIE YCIYI'd, a TaKKe BBIIAYM JIOKYMEHTOB,
BKIIOYass COCTaBlieHHE Ha OyMaXXHOM HOCUTENE€ M 3aBepeHHE  BBIITHCOK
13 HH(POPMAIMOHHBIX CHCTEM OpPraHOB, PEAOCTABIISIOIINX FOCY JAPCTBEHHbIE YCIIYTH.



7

2.13. Iloppazaen «VcuepnpiBaroiyii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX
JUIsL IPENOCTABIIEHUA T'OCYAAPCTBEHHON YCIYrHW» JOJKEH BKIIIOYATh ClIEAYIOIIHE
MONOKEHU:

a) CBEACHUS O TMPHUBEIECHUH HCUEPIBIBAIOILETO TMEPEYHS JOKYMEHTOB,
HEOOXOMMBIX B COOTBETCTBUHU C 3aKOHOAATEIBHBIMH U MUHBIMH HOPMAaTHBHBIMU
NpaBOBBIMK  aKTaMM A [pPEeJOCTaBI€HUS  TOCYIJapCTBEHHOH  yCIyry,
B IIPUJIOKEHHH K aJIMHHUCTPATUBHOMY perjaMeHTy ¢ Yy4eToM IIyHKTa 2.29
Hactosuero Ilopsaka ¢ pa3mesieHHeM Ha JOKYMEHTBl M WHPOpMALMIO, KOTOpBIE
3asBUTENIb JOJDKEH IIPEJCTaBUTh CaMOCTOATENbHO, M JOKYMEHTBI, KOTOpbIE
3asBUTENIb BIIpaBe NpPEICTaBUTh MO COOCTBEHHOHW MHHULMATHBE, TaK KaK OHH
HOMJIEXKAT MPEACTABIEHUIO B pPaMKaX MEXBEJIOMCTBEHHOTO WH(OpMaLUOHHOIO
B3aUMOJIEHCTBHS, THOO yYKa3aHHe Ha OTCYTCTBUE TAKHX JTOKYMEHTOB;

0) cBegeHHs O InpuBeJeHHMH (GOpM 3ampoca O INPENOCTaBICHHH
roCyJapCTBEHHOH yCIyrM M JOKYMEHTOB, HEOOXOAMMBIX [JIs NPENOCTaBICHHS
rocyJapCTBEHHOM YCIyTH B COOTBETCTBUU C IMyHKTOM 2.15 Hacroswero Ilopsaka,
B KaueCTBE NMPUJIOKEHHS K aIMUHUCTPATUBHOMY PETJIAMEHTY.

2.14. TIlepeuenbp cnoco0OB NoJa4d 3ampoca O MNPEJOCTABICHHH
rOCYJapCTBEHHOH YCIYyrd WU JOKYMEHTOB, HEOOXOIMMBIX AJisi INPEeNOCTaBICHUS
roCyJIapCTBEHHOW YCIYIrHW, MPUBOAUTCS B IPHIOKEHHH K aJIMHHHUCTPATUBHOMY
pEraaMeHTy B COOTBETCTBUHM C TPeOOBaHUSMH, YCTAHOBJIEHHBIMHM ITYHKTOM 2.29
Hacrosmero [lopsaaka.

2.15. ®opmbl 3ampoca O [PEeNOCTABIEHUU TOCYJapCTBEHHOW YCIyrH
U JOKYMEHTOB, HEOOXOOWUMBIX UIsl NpPEeNOCTaBIIEHHs [OCYNApCTBEHHOH YCIyIH,
NPUBOMATCS B KaueCTBE INPUIOKEHHUS K aIMHHHMCTPATHBHOMY DpErjlaMeHTY,
32 MCKJIIOYEHHEM ClTydaeB, korja (HopMbl yKa3aHHBIX JOKYMEHTOB YCTaHOBIIEHBI
aktamu [lpesmmenta Poccuiickoit ®enepauuu, IlpaButensctBa Poccuiickoi
depepaliii WM HWHBIMH HOPMAaTHBHbIMM IpPaBOBbIMH aKTaMu. B ciyuyae ecim
(GOpMBbl yKa3aHHBIX JOKyMEHTOB YCTaHOBJIEHbI aktamu IIpesupenta Poccuiickoi
®denepauuy, llpaBurensctBa  Poccuiickoii  Pepepauyu WO HHBIMH
HOPMaTMBHBIMH I[PABOBbIMHM aKTaMH, YyKa3aHHE Ha TakKMe akThl JOJDKHO
COJIepXKaThCs B IPUTIOKEHHUH K aIMUHUCTPAaTUBHOMY DEIIAMEHTY.

2.16. Pazpnen «CoctaB, mNOCIEIOBaTeIbHOCTL W CPOKHM  BBIIIOJIHEHHUS
aJIMHHUCTPATUBHBIX TMPOILEIYp» OINpelesisieT TpeOOBAaHUA K NMOPAAKY BBIIIOJHEHHS
aJIMAHUCTPATUBHBIX Npolexyp (AeHCTBUI), B TOM YHCIE€ OCOOCHHOCTH BBIIIOJIHEHHS
aJIMMHUCTPATHBHBIX Npouenyp (AeHCTBUI) B 3MEKTPOHHOU (opMe, OCOOEHHOCTH
BBINOJIHEHUS aJMMHUCTPATHBHBIX Mporeayp (AeHCTBUH) B MHOTO(YHKIIMOHAIBHBIX
LEHTPaX, U A0JDKEH coiepXkaTh ClelyIoLue oapa3aebl:

a) TMepedeHb OCYIIECTBISEMBIX MPHU MPENOCTABIEHHUH TOCYJapCTBEHHOM
YCJIYT¥d aAMUHUCTPATUBHBIX NIPOLEAYD;

0) mnonpa3denbl, COAEpXalllhe ONMUCAaHWEe KaXAOoW aJIMUHHCTPaTUBHOH
npoLenypbl, OCYIIECTBIAEMON IMPH NPENOCTaBICHUH TOCYyAapCTBEHHOH YCIyTH,
B ClTy4asiX, YKa3aHHbBIX B MIOAMYHKTe «B» MyHkTa 2.1 Hactosero [lopsaka;

B) mojpaszienl, ONUCHIBAIOLIMNA MpPeaoCTaBIe€HHE rOCYAapCTBEHHO#N YCIyru
B ynpexzaaromeM ([pOakTUBHOM) peXume (B clyyae ecid rocylapcTBEHHas
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yciuyra mpeanoyiaraer IpeloCTaBlieHHe B yrnpexzgaiomeM (IIpOaKTHBHOM)
peXXMMe), B KOTOPBIH BKIIIOUAIOTCS CJIEYIOHIHE MOJ0XKEHUS:

- yKa3zaHWe Ha BO3MOXXHOCTH IpeIBApUTENBHOMN 10Ja4H 3asiBUTENIEM 3aIpoca
O MPeAOCTaBJIEHUH €My  [OCYJapCTBEHHOM  YCIYyrd B  YIPeXIaroLieM
(IpOaKTUBHOM) peXUMe WIH NOJAauM 3asBHTENEM 3anpoca O IPeAOCTaBICHHH
roCyJIapCTBEHHOM YCJIYI'H IOC/e OCYLUECTBIIEHHS OPraHOM, IIPEeAOCTaBIISIOIIAM
rOCyJapCTBEHHYIO YCIYTY, MEPOTIPUSITHH B COOTBETCTBHH C MyHKTOM | 4acTH 1
crateu 7.3 ®eaepanbHoro 3akona ot 27.07.2010 Ne 210-03;

- CBeJieHHS O IopuUauueckoM ¢akre, IMOCTYIIEHHE KOTOPBIX B OpraH,
NPeNOCTABNSAIOIMHA  TOCYAapCTBEHHYIO  YCJIyry,  sIBISeTCSl ~ OCHOBAHHEM
OJ1s IPEJOCTABJIEH s 3asiBUTENIO TOCYJAPCTBEHHOM YCIYTH B YIPEXAAIOLIEM
(IPOaKTUBHOM) PEKHUME;

- CcOCTaB, IOCJIENOBATENLHOCTh U CPOKM BBIIIOJIHEHUA aJIMMHHUCTPATUBHBIX
MpOLEAYp, OCYIIECTBISEMBIX OPraHOM, IPENOCTABNISIOUIMM TOCY1apCTBECHHYIO
yCIIyTy, ocjie MOCTYIUIeHH!s CBeeHUH, yKa3aHHbIX B ab3alle TpeTbeM HacTOSLIEro
MOANYHKTA.

2.17. B onucaHue aAMHHUCTPATMBHON mpoueaypsl NpoQUIMpOBaHHs
3asBUTENS], 3aKIIOUAIOlIecs B aHKETUPOBAHUM 3asBUTENs B LIENSAX OIpeaeieHus
kaTeropuy (NPU3HAKOB) 3asiBUTENS, NPOBOJUMOIO OPraHoOM, IMPeJOCTaBIAIOIIUM
roCyJapCTBEHHYIO YCIYTy, BKJIIOYAIOTCS CIIOCOOBI M MOPSIOK ONpeAeneHUs
KaTeropuu (MpU3HAKOB) 3asBUTEJIS.

B  npuwioxeHWH K aJAMUHHMCTPATMBHOMY PpErJlaMeHTy MPUBOJSTCS
MIEHTU(GHUKATOPHI KaTeropuil (IpU3HAKOB) 3asABUTENIEH B COOTBETCTBUH C IYHKTOM
2.28 Hacrosuero Ilopsnka.

2.18. B omnucanMe aaMHHUCTPAaTUBHOM TMpOLEAYypHl I[IpHeEMa 3ampoca
U JJOKyMEHTOB W (WIK) HHQOpMAIMM,  HEOOXOAMMBIX  JUIs IPENOCTABICHUS
rocyIapCTBEHHOHN YCIIYTH, BKIIOYAIOTCS CIEAYIOLIME MONOXKEeHUS:

a) CBeleHUS O TPHUBEJEHWHU B MPUIOKEHMH K aIMUHHCTPATUBHOMY
pernaMeHTy CcocTaBa 3ampoca M IepedHs JOKyMEHTOB W (WIH) HMH(OpMAalKy,
HEOOXOMUMBIX NS TPeNOCTaBIEHUS TOCYJAapCTBEHHOM YCIYTd B COOTBETCTBUH
c KaTeropueil (Mpu3HaKaMu) 3asBUTENS, a TaKXKe CIOCOOOB TOMAYM YKa3aHHBIX
3anpoca, TOKYMEHTOB U (MJTH) HHpopMalMy;

6) crnocobbl  YCTaHOBJIEHHMS JIMYHOCTH 3asiBHTENs  (IPEACTaBUTENS
3asBUTEJIA);

B) CBeIeHHS O TNpUBEIEHHH B TMPWIOKEHUM K aIMUHUCTPATUBHOMY
periaMeHTy OCHOBaHHWH JUIsl NMPUHATUS pelieHHs 00 OTKase B IIPHMEME 3ampoca
¥ JOKYMEHTOB U (Wi1M) HHGOpPMALIMH, a B Cllydae OTCYTCTBMS TaKMX OCHOBaHHUH —
yKa3aHUE Ha UX OTCYTCTBHUE;

I) BO3MOXHOCTH (HEBO3MOXXHOCTb) NpHUEMAa OPraHoM, IPEIOCTaBJISIOIIUM
rOCYJapCTBEHHYIO YCIYry, WM MHOFO(QYHKLHOHAJIBHBEIM LEHTPOM 3ampoca
U IOKyMEHTOB © (WiM) HHOOpMAlMH, HEOOXOAMMBIX JJs IPEJOCTaBICHUS
roCyJapCTBEHHOW YCIYrH, 1O BbIOOpY 3asBUTENIs HE3aBUCHMO OT €ro MecCTa
JKUTEILCTBA WM MecTa npebbiBaHUs (U1 (U3MYECKUX JIML, BKJIIOYas
WHIWUBUIyJIbHBIX npeanpuHuMaresnei) 6o MecTa HaXO0XAEeHHS
(IS FOpUIMYECKUX JIULT);
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A) CPOK pEerucTpailyd 3anpoca U IOKyMeHTOB W (unu) uHbOpMaIuu,
HEOOXOMMMBIX I MpENOCTaBlE€HHS TIOCYAapCTBEHHOW YCIYrH, B OpraHe,
NPEeAOCTaBISAIONIEM T'OCYIapCTBEHHYIO YCIYTY, WM B MHOTOQYHKIHOHAJIBHOM
LEHTpeE.

2.19. B onucaHue aAMHHUCTPAaTHBHOM MpOUEAYpPhl MEXBEIOMCTBEHHOIO
WH(GOPMAIIMOHHOTO B3aUMOIEHCTBHUS BKJTIOUAOTCS:

a) HauMMEHOBaHHe opraHa (OpraHu3allii), B KOTOPBI HamnpaBseTCs
UHGOPMAaLIMOHHBIH 3anpoc (MpU HATM4YKMM), HAUMEHOBAaHHE HCIOJB3yEeMOIo BHIa
cBefdeHnii  (cepBHCa,  BHUTPUHBl  J@HHBIX) — NpH  OCYLIECTBIEHHU
MEXBEJIOMCTBEHHOr0  MWH(POPMAIIMOHHOTO  B3aUMOJEWCTBUS  INOCPEACTBOM
¢denepaibHO rocyaapcTBEHHONH HWH(MOPMAaLMOHHON cHcTeMbl «EnmHas cucrema
MEXXBEJOMCTBEHHOT'O 3JIEKTPOHHOr0 B3auMoaeHcTBUs» (nasiee — CMOB);

©) HauMeHOBaHHe oOpraHa (opraHu3aluu), B KOTOpBIM HanpaBlIAETCH
WH()OPMAIIMOHHBIH 3anpoc, CPOK HanpaBieHUs HHPOPMALHOHHOIO 3ampoca
C MOMEHTA PETMCTPalldH 3apoca 3asBUTENS O NPEJOCTABICHUH OCYAapCTBEHHON
yCIyrd, CpPOK TIIOMy4YeHHs OTBeTa Ha MHQOPMALHOHHBIA  3ampoc —
IPY OCYLIECTBICHUH MEXBEIOMCTBEHHOTO HH(OPMAIIMOHHOIO B3aMMOJECHCTBHUS
6e3 ncnons3zoBanust CMOB.

2.20. B onucaHue aAMUHHUCTPAaTHUBHOM NpOLEAYpPbl IPHOCTAHOBJIEHHUS
MpeJOCTaBJICHUs TOCYAAPCTBEHHOH YCITyTH BKIIOYAIOTCS CIIENYIOIIME NOJIOXKEHHU:

a) CBeJEHUs O TMPUBEAECHUH B TPUIOKEHUH K aJMHUHUCTPATHBHOMY
perjaameHTy OCHOBaHHUU I MPUOCTAHOBJIEHUS IPEOCTaBIIEHHs rOCY4apCTBEHHOM
YCIIYTH;

©) cocTaB | COAEp)KaHHE OCYIIECTBISEMBIX NPH NPUOCTAHOBICHUH
NpeaoCTaBlIEHHs FOCYy1apCTBEHHOM yCIyrd aAIMMHUCTPAaTUBHBIX JEHCTBUY;

B)  mepeuyeHb  OCHOBaHMH Uil BO3OOHOBJAEHUS  MPEAOCTaBIIEHHS
rocyapCTBEHHOM YCIYTH;

I') CPOK NIPHOCTAHOBJIEHHUS MPENOCTaBIEHUS MOCYJapCTBEHHON yCIIyIH.

2.21. B ommcanue aJAMHHUCTPATUBHOM NpoOleAypbl MPUHATHS pELICHUS
o npeaocTaBieHMH (00 OTKa3e B MPENOCTABIEHUU) TOCYAAPCTBEHHOH YCIyrH
BKJIFOUYAIOTCS CJICAYIOIIME MOJIOXKEHUS:

a) CBeJeHHS O TMpUBEJEHUU B IMPUIOKEHHH K aJIMUHHUCTPATUBHOMY
perjiaMeHTy OCHOBaHM# Ml OTKa3a B NPEOCTaBICHUH FOCYAapCTBEHHOH yCIIyrd,
a B Clly4dae UX OTCYTCTBHUS — yKa3aHH€E Ha UX OTCYTCTBHE;

0) CpoK  TIpUHSNTHS  pelleHUss O npenocrtaBieHud (00 oTkaze
B IIPEIOCTaBIEHUH) TOCYyAapCTBEHHOM YCHAYTH, UCUUCISEMBIA C AAThl MOJYYEHHS
OpraHoM, TMPEJOCTABIAIOIIMM TOCYAapCTBEHHYIO YCIYyry, BCeX CBEICHHH,
HEOOXOAUMBIX IJIsl MPUHSATUS PELLEHUSI.

2.22. B onucanue agMMHUCTPAaTMBHON MpoLeaypbl IPedOCTaBICHHS
pe3ysbTaTa rocy1apCTBEHHON yCIIyTH BKIIIOYAIOTCS CIAEAYIOIINE MOJOXKEeHUS :

a) CpOK MPEIOCTABJICHHS 3asiBUTENIO pe3yJbTaTa roCyAapCTBEHHOU YCIyTH,
HUCYMCJISIEMBbIN CO JIHS MPUHATHS PEUIEHHS O MPEJOCTABJICHHH IOCYJapCTBEHHOM
YCIYTH C Y4YeTOM CHOCOOOB MpeNoCTaBIeHHs pe3yJibTaTa TroCyIapCTBEHHOM
YCIYT¥, €CIi CPOK IpeJOCTABJIEHHSI 3asBUTENIO pe3ysibTaTa roCyaapCTBEHHOM
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YyCIyTH OTIMYaeTcss Uil pa3luyHbIX CHOCOOOB TMpeNoCTaBlIeHHS pe3yibTara
roCyIapCTBEHHOM YCIYTH;

0) BO3MOXHOCTD (HEBO3MOXHOCTB) NpeAOCTaBJICHUS OpTraHoM,
NPEAOCTABISIOIAM  TOCYJApCTBEHHYIO YCIYTY, HJIH MHOTOGYHKIHOHAILHBIM
LIEHTPOM pe3yJibTaTa roCyIapCTBEHHON yCIyrd MO BbIOOPY 3asiBUTEINSI HE3aBUCUMO
OT €ro MecTa XHTEJIbCTBA WK MecTa NpedbiBaHus (A GU3HIECKUX JTUL, BKIIOYast

HWHIUBUTy QJIbHBIX npearnpuHUMaTenei) 60 MecTta HAXOXIEHUs
(nns FOpUIMYECKUX JIUL).
2.23. B onucanue aIMUHUCTPATUBHOU npoueaypbl MOJTyYeHUs

IOTIOJHUTEIBHBIX CBEJCHHH OT 3asBUTEIS BKIIOYAIOTCS CAEAYIOLIHE MOTOXKEHHUS:
a) OCHOBAHMS JAJIS [IOJIyYEHUS OT 3asBUTENS JONOJIHUTENbHBIX JOKYMEHTOB
1 (nn) uHGOpPMALIMK B MPOLIECCE MTPEAOCTABIEHUS IOCY 1apCTBEHHON YCIIyTH,

0) cpok, He0OXOIUMBbI JUTS TIOTyYeHUs TaKHUX JOKYMEHTOB
v () uHpopMaLuy;

B) yKa3aHUe Ha He0OXOIUMOCTD (oTcyTcTBHE HE0OXOAMUMOCTH )
JUISl IPHOCTAHOBIIEHUS npeaoCTaBIeHUs rocyJapCTBeHHOM yCIAyTH

IpY HEOOXOAUMOCTH MOYIECHHUS OT 3assBUTENS JOMOJHHUTENBHBIX CBEICHHIA,

I) nepeyeHb UCIIOJTHUTENBHBIX OpraHoB ropoja CeBacTonoJis ¥ OpraHu3anum,
YYacTBYIOLIMX B aIMUHUCTPAaTUBHOHN MNpOLEAype, B Cllydae, €CJId OHH M3BECTHBI
(ripu HEOOXOIUMOCTH).

2.24. B onucaHve aIMHUHMCTPATUBHOW NpPOUEAYypbl, B paMKax KOTOpPOH
IPOBOIMTCS OLIEHKA CBeleHHH O 3asBuUTesie U (WIM) OOBEKTax, NPUHAJIEKAIINX
3agBUTENIO, M (MIM) MHBIX OOBEKTaX, a TaKKe 3HAaHWU (HABBIKOB) 3asiBUTEI
Ha IpeIMeT KX COOTBETCTBUS TpeOOBaHUAM 3aKOHOMATENbCTBA PoccHiiCKoH
Qdenepaumu (3a HUCKIIOYEHHEM TpeOOBaHUM, KOTOpbi€ IPOBEPSIOTCS B paMKax
npoLeaypsl MPUHATHS pelieHHs O TMpeNocTaBIeHUd (OTKase B MpEJOCTABICHHH)
rocy1IapcTBEHHOM yciyru) (Hanee — npoLeaypa OLEHKH), BIJIFOHAIOTCS ClIAYIOIIHe
TMOJIOXKEHHUS:

a) HAUMEHOBAaHHUE U MPOJOIIKUTENBHOCTD IIPOLIEYPBI OLIEHKH;

0) cyOBeKTbI, MPOBOJAILINE NPOLEYPY OLEHKH;

B) 00beKT (0OBEKTHI) MPOLIEAYPHI OLEHKH;

I') MECTO MPOBEAEHHUS POLEAYPHI OLEHKH (NPpHU HATUYUH ),

J) HaUMEHOBaHHWE JOKYMEHTa, SBISIOLLIErocs pe3yJIbTaTOM IPOLEypPbI
OLIEHKH (ITPU HATTHYUH ).

2.25. B onucaHWe agMUHHCTPATUBHOM MpoUeLypbl, [pearoaratomen
OCYILIECTBJISIEMOE TOCTie TPUHATHS pelleHUsl O NPedOCTaBIEHHH rOCYAapCTBEHHOM
YCIYI'H pacrpejiefieHre B OTHOLIEHUH 3asBHUTENSl OIpaHHYEHHOro pecypca (B TOM
4yyclie 3€MENbHBIX YYacTKOB, paJuoyvacToT, KBOT) (maiee — mpouenaypa
pacnpeeneHus OrpaHHYeHHOTO pecypca, OrpaHHYEHHBI pecypc COOTBETCTBEHHO),
BKJIFOYAIOTCS CIIEAYIOLIME MOJIOXKEHUS:

a) cnocob pacrnpe/iesieHus] OrpaHUYEHHOI0 pecypca;

0) HaMMeHOBaHHE [OKYMEHTa, SBISIIOUIErOCs pe3yJbTaTOM MpPOLEIYPhI
pacripefiefieHds] OrpaHUYEHHOro pecypca (MpU HaJMYUHU), KOTOPBIA HE MOXeET
SIBJISITHCS Pe3yJIbTaTOM MPEAOCTaBIeHUS ITOCY1apCTBEHHON YCIIYTH;

B) HaMMEHOBaHHE OrPaHUYEHHOTO pecypca;
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I') IPOJOIXKUTENBHOCTE MPOLEAYPHI paclpeie]ieHHs OrpaHHYEHHOro pecypca.

2.26. B paznen «Crnoco6bl HHOOPMHUPOBaHUS 3asBUTENS 00 H3MEHEHHWH CTaTyca
PacCMOTpEHUsT 3anpoca O MPEJOCTABICHUU TOCYJapCTBEHHOH YCITyTH» BKIFOUACTCS
nepeyeHb Ccrnoco6oB HMHGOPMUPOBAHUS 3asBUTENs OO0 W3MEHEHMH CTaTyca
PacCMOTpPEHHs 3arpoca 3asBUTENS O MPEeJOCTaBIEHUH IOCyIapPCTBEHHOM YCITyTH.

2.27. Ilpunoxenue K aAIMUHUCTPATUBHOMY PEIVIaMEHTY BKJIIOYaeT:

a) repeveHb YCIOBHBIX 0003HAYEHUH U COKpaIlleHUH;

0) uageHTHdHKATOphl KaTeropwii (NMpPHU3HAKOB) 3asBUTENel B TaOIMYHOM
dopme;

B) MCYepIbIBAOLIUM nepeyeHb JIOKyMEHTOB, HEO0OXOAUMBIX
IS TIPEJOCTaBJIEHHUS TOCYIapCTBEHHOH yCiiyry, B TaOJIMYHOH dopMe;

I') MCUEpIBIBAIONIMKA MepeyeHb OCHOBaHWM Ui OTKasa B IIPHEME 3ampoca
O MPeIOCTABJIEHUH TOCYyJapCTBEHHOW YCIYrM M JOKYMEHTOB, HEOOXOIUMBIX
IUTSI IPEeIOCTaBIEHUS rocyJapCTBEHHOU yCIyTH, OCHOBaHMi
JUIs IPUOCTAHOBJIEHHUS TMPENOCTaBIEHUs] TOCYJapCTBEHHON YCIYrd WM OTKasa
B IIPeOCTABJIEHHH TOCYIaPCTBEHHOH yCIyrd B TaOIuuHOH dopme;

o) <¢opMpl 3ampoca O MPeNOCTaBlI€HHWH TOCYyJapCTBEHHOM YCIyrd
U JIOKyMEHTOB, HEOOXOMMMBIX MJsl MPENOCTABIEHUS] TOCYAAPCTBEHHOH YCIyru
B COOTBETCTBMHU C MyHKTOM 2.15 Hactosiero [Topsika, unu B ciiy4ae, eciid GOpMBI
yKa3aHHbIX JIOKYMEHTOB YycraHoBieHbl akTtamu Ilpesunmenta Poccuiickoi
®enepanuu, [IpaButensctBa Pocculiickoit Menepanyu WiI¥ UHBIMA HOPMAaTHBHBIMH
MpaBOBbIMU aKTaMH, — yKa3aHUE Ha TAKHE aKThl.

2.28. Hpaentudukaropsl Kareropuil (NpHU3HAKOB) 3asBUTENEH, YyKa3aHHbIE
B MMOANMYHKTe «0» mnyHkTa 2.27 Hactosimiero llopsigka, BKIIOYAIOT CIEAYIOLIUE
B3aMMOCBSI3aHHbIE CBEJICHUSI:

a) mepeyeHb pe3yJIbTaTOB MPEIOCTaBIIEHUs TOCY IapPCTBEHHOH yCIIyTH;

0) repeveHb OTACTbHBIX NPU3HAKOB 3asiBUTENCH.

2.29. HUcuepnbiBaroui nepeyeHb JIOKyMEHTOB, HEOOXOUMBIX
JUIsl IPeIOCTaBJIeHUs] TOCYJapCTBEHHON YCIYyTM, yKa3aHHbIH B MOMAINYHKTE «BY»
nyHkTa 2.27 Hactosimero [lopsnka, BkiItodaeT crenylolyde B3aUMOCBS3aHHBIE
CBeJICHUSI:

a) nmepedyeHb HEOOXOIUMBIX ISl NPEJOCTaBIeHUs] TOCYAapCTBEHHON yCIyrH
JOKYMEHTOB M (WnH) WHGOPMAalUUK C YYeTOM HAEHTU(UKATOPOB KaTeropui
(npu3HaKoB) 3asBUTENEH, NPeyCMOTPEHHbIX MyHKTOM 2.28 HacTosuiero [lopsaxka,
a TakXe crocoObl MoJgavy TaKuX JOKYMEHTOB U (MiIH) HH(OpMaLInH;

6) TpeOoBaHHS K TpEACTaBICHUIO JOKYMEHTOB 3asiBUTENIeM, BKIIIOUas
TpeboBaHHs K ¢opMary, KOJHIECTBY, NPEINCTABICHHIO JAOKYMEHTOB TOJBKO
OT[IEJIbHBIMH KaTerOpUsiMU 3asiBUTeJIel 1 HHbIe HeoOXOoAUMEBIe TpeOOBaHHsI.

2.30. UcuepnbiBaromiii nepeueHb OCHOBAHUM U1 OTKa3a B IIPUEME 3alpoca
O TpeoCTaBIEHUU TOCYAapCTBEHHOM YCIYIM U JIOKyMEHTOB, HEOOXOIUMBIX
JUISl IPEIOCTaBJICHUs] TOCY/IAPCTBEHHON YCIIYI'¥, OCHOBAaHMM Il IPUOCTAHOBJIECHUS
NpeOCTaBlieHUss TOCYAapCTBEHHON YCIAyrH WM OTKaza B IpPeJOCTaBICHHU
rocy/1apCTBEHHOM yCNyTrd, YKa3aHHbI B NOJAINYHKTE «I» MyHKTa 2.27 HACTOALIEro
[Topsinka, BKIIOYAET ClEAYIOLIME UCYEPMBIBAOLLME NIEPEUYHN OCHOBAHUN C yuyeTOM
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HUICHTA(DHKATOPOB KaTeropuil (MpU3HAKOB) 3asABUTENEH, YKa3aHHBIX B MyHKTE 2.28
Hactosiero [lopsiaka:

a) repevyeHb OCHOBAaHUM ISl OTKa3a B MpHUEME 3alpoca O NPENOCTaBICHUH
rOCyJJapCTBEHHOW YCIYTM W [OKYMEHTOB, HEOOXOIMMBIX [JIsi MpPEAOCTaBIECHHUS
rocyJapcTBEHHOHN yCJIyrd, a B Cllydae OTCYTCTBHSI TAKMX OCHOBAaHWH — yKa3aHUeE
Ha UX OTCYTCTBHE;

6) nepeyeHb  OCHOBaHMH JUI1  IPHOCTAHOBIEHUs  MPENOCTaBJICHUS
roCyAapCTBEHHOH yCIIyI'H, a B Cllydae OTCYTCTBHS TaKMX OCHOBaHHUM — yKa3aHHe
Ha UX OTCYTCTBHE;

B) INepedeHb OCHOBaHWH A/ OTKa3a B NPEJOCTaBICHHMHM IOCYJapCTBEHHOM
YCIIyTH, a B Clly4ae OTCYTCTBHUS TAKUX OCHOBaHHUI — yKa3aHUE Ha UX OTCYTCTBHE.

[1I. ITopsaox cornacoBanus
U YTBEPXKJIEHUS aAIMUHUCTPATUBHBIX PETJIAMEHTORB
YTBEDP

3.1. IlpoekT aAMHHUCTPAaTHBHOIO perjiameHTa (GOpPMHUpPYETCS OpraHoM,
NPEeIOCTaBISIONIMM [OCYJapCTBEHHbIE YCIYrd, B MOPAAKE, NPEAYyCMOTPEHHOM
nyHkToM 1.5 Hacrosuero Ilopsaka.

CornacoBaHue npoekTa aAMUHUACTpaTuBHOrO periamenta Bo ®I'UC OPT'Y
OCYLUECTBISAETCS OPraHOM, NMPENOCTABJISIOUIMM TOCYIapCTBEHHYIO YCIYTy, IOCie
3aBepilieHUss BCeX OTamoB pa3paboTKu aIMHHUCTPATUBHOIO  perjaMeHTa,
NpeayCMOTPEeHHBIX TyHKTOM 1.5 Hacrosuero [lopsaxa.

3.2. llenaprameHT umdpoBoro pa3putus roposaa Cesactonodisi obecrneyrBaer
noctyn Bo ®I'YIC OPI'Y nns yuactus B pa3paboTke, COrIaCOBaHUU U YTBEPKACHUH
NpOeKTa aAMHUHUCTPATUBHOIO perjlaMeHTa:

a) oprasam, NpeaoCTaBIsIOLUM roCy1apCTBEHHbIE YCIYTH;

6) opraHaM W OpraHu3alMsM, YYacTBYIOLUMM B COIJIACOBAaHHUU MPOEKTa
aIMUHKCTPATUBHOIO perjaMeHTa, B TOM YMCJEe [0 BONPOCY OCYIIECTBJICHHUS
MEXBEJOMCTBEHHOI0 WH(OpPMALIMOHHOIO B3aWMOJEHCTBUS (lajiee — OpraHbl,
y4acTBYIOLIUE B COTJIACOBAHUH );

B) MCIONHUTEIBHOMY oprady ropoaa CeBacTomnonsi, ynoJHOMOYEHHOMY
Ha MMPOBE/IEHUE IKCIIEPTU3bl TPOEKTa aIMUHUCTPATUBHOIO perjlaMeHTa.

3.3. Oprasbl, y4acTBYIOLIME B COIJIaCOBAaHUM MPOEKTa aJMHUHUCTPATUBHOTO
pernaMmeHTta, aTakKe  HUCIOJHUTENBbHBIM  opraH  ropoaa  CeBacronons,
YHNOJTHOMOYEHHBIM  Ha MMPOBEACHHE  DKCIEPTU3bl, ABTOMATH4eCKHM  BHOCSTCS
B (pOpMHpYEMBIH MOCIe MOATOTOBKH MPOEKTa aIMHHHUCTPATHBHOTO perjiaMeHTa JIUCT
COIJIACOBAHMSI MpOEKTa aJIMUHUCTPATHUBHOTO perjiaMeHTa (majee —  JIMCT
COTJIACOBAHUS ).

3.4. IlpoekT amIMHHUCTPAaTUBHOTO perjaMeHTa paccMaTpuBaeTcsi OpraHaMH,
y4acTBYIOIIMMH B COIVIaCOBaHUM, B YAaCTH, OTHECEHHOH K KOMMETEHI[HH TaKOro
opraHa, B CpPOK, He NPEeBbIIIAIOIINN MATH paboduX AHEH C AAaThl MOCTYIUIEHHUS €ro
Ha cornacoBanue Bo ®I'MC OPT'Y.

3.5. OnHOBpeMEHHO C HayajloM MPOUEAYpPhl COIMJIAaCOBAaHHA B LEIAX
NpOBeeHUS HE3aBUCUMO# AHTUKOPPYILIMOHHOH 3KCIIEPTHU3BI opras,
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NpeIOCTABIISIOLIUIA roCyJapCTBEHHYIO yCIIyry, pazMeniaer MIPOEKT
aJIMMHHUCTPATUBHOI'O PErjiaMeHTa B rocylapCTBEHHOH HH(pOPMALMOHHON CHCTEME
ropoga Cepacronons «llopran opraHoB rocyJapCTBEHHOH BJIACTH IoOpoja
Cesactononsty Ha  oduumaibHoM  caidte  [lpaButensctBa  CeBactomnons
(MCIIoIHUTENBHOrO opraHa ropoaa CeBacTomnons, yIOJHOMOYEHHOIO Ha NPUHATHE
HOPMATHUBHOI'O MPABOBOrO aKTa) B MHPOPMALMOHHO-TEIEKOMMYHHUKALIMOHHON CETH
«luTepHeT» B COOTBETCTBHHM ¢ TpeboBanusiMu [lopsiaka opraHu3auuu paboThI
1o 00eCIeUEeHHI0 TPOBEJEHNST HE3aBUCUMONH aHTUKOPPYNLMOHHON 3KCIIEPTH3BbI
HOPMATHBHBIX [PaBOBBIX AKTOB U IIPOEKTOB HOPMATHBHBIX [IPABOBBIX AaKTOB
['ybepHaropa ropoja Cesacrornods, [IpaBuTenscTBa CeBacrormnous,
HCIIOJHHUTENBHBIX oOpraHoB ropoga (CeBacTomonsi, YTBEPXKIEHHOIO YKa3oM
I"'y6epuaropa ropona CeBactonosns ot 28.12.2016 Ne 96-YT.

3.6. Pe3yabratoM pacCMOTpEHMS NPOEKTa 3JIMUHUCTPATUBHOIO pErjlaMEHTa
OpraHoOM, Y4YacTBYIOLIMM B COMVIACOBAHMH, SIBJIIETCSl INPUHATHE TaKHM OpraHoOM
pelleHusT O COTJIaCOBAHMM  WJIM HECOITIACOBAaHMM  IIPOEKTa  aJIMHHHCTPATHBHOIO
perjiaMeHra.

[Ipy NpUHSATUM pelleHUs O COMIACOBAaHHMM IPOEKTa aJMHUHUCTPATHBHOIO
periaMeHTa OpraH, y4yacTBYIOUIMM B COIJIaCOBaHWH, IPOCTABIAET OTMETKY
O COrjlacOBaHHU MPOEKTA B JIUCTE COTITACOBAHHS.

[Tpy mpUHATHH pellieHHs] 0 HECOTIaCOBAaHUM MPOEKTa aJIMUHUCTPATHBHOIO
periaMeHTa OpraH, YYacTBYIOIUMH B COINIaCOBaHMHM, BHOCHUT HMEHOIIMECS
3aMevaHHusl B MMPOEKT MPOTOKosa pasHornacui, gopmupyemsiii Bo ®I'UIC OPI'Y
U SIBJISIOIIMIACS IPUITOKEHHUEM K JIUCTY COTJIaCOBaHMS.

3.7. Ilocne paccMOTpeHUs MPOEKTa aAMUHUCTPATUBHOIO PETIAMEHTa BCEMHU
opraHamH, Y4acTBYIOIIMMH B COTJIACOBaHHMM, a TakKe MOCTYIUIEHHS IPOTOKOJIOB
pa3HomIacuil (NMpW HaMM4YMM) U 3aKII0YEHHH 1O pe3ynbTaTaM  He3aBHCHUMOWU
AHTUKOPPYILIHOHHON 3KCMEPTH3bl OpraH, MpeJOCTaBJISAIOLMHA roCy1apCTBEHHYIO
yCIIyTy, paccMaTpyBaeT MOCTyNUBLIME 3amMedaHus B TeueHue 10 pabouux nHel
CO JTHS X MOCTYTLICHHUS.

PelieHre 0 BO3MOXXHOCTH y4eTa 3aKiIl04eHH i o pe3ynbTaTaM He3aBUCHMOM
AHTUKOPPYNLMOHHON 3KCIEPTH3bl NpPHU A0padOTKE NMPOEKTa aJMHHHCTPATHUBHOIO
perjiaMeHTa TPUHUMAETCS OPraHoOM, MpPeAOCTABISIOIIMM TOCYAapCTBEHHYIO
yCliyry, B cooTBeTcTBUM ¢ DepepasbHbiM 3aKkoHOM OT 17.07.2009 Ne 172-@3
«O0 aHTUKOPPYTLIMOHHOM 3KCNEPTHU3e HOPMATUBHBIX MPABOBBIX AKTOB U MPOEKTOB
HOPMAaTHUBHBIX NPABOBbIX aKTOBY.

3.8. B cnyyae cornacusi C3aMe4aHUSIMH, MPEACTaBICHHBIMH OpraHaMu,
YyYacTBYIOUIMMHU B COTJIaCOBAaHMHM, OpPraH, NPEeJOCTaBISIONMI TrOCyJapCTBEHHYIO
yCIyry, BCpOK, He NpeBBIILAIOMKN NATH padouux JHel, BHOCHT C yYETOM
MOJIYUYEHHBIX 3aMeYaHU¥ U3MeHeHMUs B CBCIACHHA OFOC}’L[apCTBCHHOﬁ yciayre,
yKa3aHHble B MOJAMNYHKTE «a» nyHkTa 1.5 Hactosiwero Ilopsinka, u nocne wux
npeobpa3oBaHys B MalIMHOYMTAeMbId BHJ, a Takxe (OPMUPOBAHUS IIPOEKTa
aIMUHUCTPATUBHOTO pernaMeHTa HanpasJsieT YKa3aHHBIN OPOEKT
aJMUHUCTPAaTUBHOIO  perjaMeHTa Ha [IOBTOPHOE  COIJIacOBaHWE  OpraHawm,
Y4acTBYIOIIIMM B COI'JIaCOBaHUU.

Ilpy wHanvuuyM BO3paXkeHUN K 3aMeuYaHUSM OpraH, NOPeJOCTaBISAIONIHI
roCyAapCTBEHHYIO YCIYry, BIpaBe HHHUIMHUPOBATh MPOUEAYPY YPEryJIHPOBaHHS
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Pa3HOITIaCHM IyTeM BHECEHHs B IIPOEKT IPOTOKONA DPa3HOINIACMH BO3PaXeEHHH
Ha 3aMeuYaHus OpraHa, y4acTBYIOLIEr0 B COrJIaCOBaHWHU (OpraHoB, Y4aCTBYIOIIMX
BCOFJIaCOBaHHH), M HarnpasJIeHUsT TAaKoro IMpoOTOKoJIa YKa3aHHOMY OpraHy
(Yka3aHHBIM OpraHam).

3.9. B ciaydae corjacusi € BO3paXCHHSIMH, IPEACTaBJIEHHBIMH OpPraHOM,
NpEeAOCTABSIONIMM  TOCYapCTBEHHYIO  YCIyry,  OpraH,  y4acTBYIOIIWH
B COJIaCOBaHMKM  (OpraHbpl, Y4YacTBYIOILIHWE B COIVIACOBAHMHU),  IPOCTABIAET
(pOCTaBAAIOT) OTMETKY 00 yperylMpOBaHHWHU PAa3HOIVIACHM B IIPOEKTE MPOTOKOJA
pa3HOIJIaCHii, MOMIMHCHIBACT MPOTOKOJ pPAa3HOIVIACHH M COINIACOBHIBAET IPOEKT
AJMUHHUCTPAaTUBHOIO perjiaMeHTa, IIpOCTaBlssl COOTBETCTBYIOLIYIO OTMETKY
B JIUCTE COIIaCOBaHMs.

B cnydyae Hecornacus C BO3paXEHMSAMH, NPEACTAaBIEHHBIMH OpPraHoM,
NpeJOCTABISIONIAM  TOCYJIapCTBEHHYIO  YCIYry,  OpraH,  Yy4YacTBYIOLUMH
B COrJIacoBaHMH  (OpraHbl, Yy4YacTBYIOIIHME B COMJIACOBAaHMM), IPOCTABISET
(MpOCTaBJISIIOT) B NPOEKTE MPOTOKOJIA Pa3sHOINIACHHA OTMETKY O ITOBTOPHOM OTKase
B COIJIACOBAaHHUMU TMPOEKTa aJIMUHUCTPATUBHOIO perjiaMeHTa | IMOANHUCEIBAET
NPOTOKOJI Pa3HOTJIACHH.

3.10. OpraH, mnOpeAOCTaBISIIOIUMA TIOCYJAapCTBEHHYIO YCIyry, IIOCTe
IOBTOPHOTO OTKa3a OpraHa, Y4YacTBYIOUIEro B COINIACOBaHUM (OpraHoB,
y4yacTBYIOIIMX B COIJIaCOBaHWHM) INPOEKTa aJMMHHMCTPAaTUBHOIO pEIrjiaMeHTa,
NPUHUMAET peLIeHHe O BHECEHUM HW3MEHEHUH B IPOEKT aAMUHUCTPAaTHBHOIO
perjaMeHTa | HalpaBJICHHH €ro Ha IIOBTOPHOE COrIacOBAaHHE BCEM OpraHaMm,
Yy4acTBYIOIIMM B COTJIACOBaHHH.

3.11. Tlocne cornacoBaHMsi NpPOEKTa AIMHHUCTPATUBHOIO perjiaMmeHTa
CO BCEMHM OpraHaMH, Yy4YacCTBYIOLIMMH B COI'JIaCOBaHUHU, HWJIH IIPpH pa3spe€li€eHUN
pa3HormIacui 10 TPOEKTY aIMHUHHUCTPATUBHOIO periaMeHTa opras,
Npe10CTaBISIOUA roCcyZapCTBEHHYIO yciyry, HaIpaBJsIET IPOEKT
aJMUHUCTPAaTUBHOIO periaMeHTa Ha dKCNEepPTU3Y B COOTBETCTBMH C paszenom IV
Hacrtosiero lopsaka.

HcnonuurenbHeiM  opraHoM ropoga CepacTonosis, YHOJHOMOYEHHBIM
Ha MpoBeJieHHe SKCIEepPTU3bl NIPOEeKTa aAMUHUCTPATUBHOIO perjiaMeHTa, SBIseTcs
Jlenaprament uudpoBoro pasBuTus ropoaa CeBacronong (mamee —
Y oJTHOMOYEHHbIN OpraH).

3.12. YTBepkaeHUe aAMUHUCTPATUBHOTO  pEriiaMeHTa  MPOU3BOIAUTCS
MOCPENCTBOM MOINKUCAHUS 3EKTPOHHOIo fokyMeHTa Bo PI'MIC OPI'Y ycuneHHoi
KBaIUQUIUPOBAaHHOW  JJIEKTPOHHOHW  MOANHUCHIO  PYKOBOJOUTENS  Oprasa,
NpPENOCTABISIONIEr0 YCIYry, MOCJE MOJY4YeHUS IOJIOKUTENBHOrO 3aKIIOUeHUS
3KCHEPTU3bl YIIOJHOMOYEHHOTO opraHa JHM0OO yperyiupoBaHHsA pa3HOIIacHii
Mo pe3yJibTaTaM 3KCIepTU3bl Y IOJIHOMOYEHHOIO OpraHa.

3.13. Ilpu HaJIMYMHU OCHOBaHHUH JUIst BHECEHUS U3MEHEHU
B aIMUHUCTPATUBHBIA pErilamMeHT OpraH, NPeAOCTaBIAIONIMA IOCyAapCTBEHHYIO
ycnyry, paspabatbeiBaet ¥ yrBepxaaer Bo ®I'MIC OPI'Y HopMmaTuBHBIN NpaBOBOi
aKT O NpU3HAaHUM AJMUHUCTPATUBHOIO  periamMeHTa YTPATUBIIUM  CHITY
U O OPUHSTHU B COOTBETCTBUHU C HaCTOSIIUM [Topsiaxom HOBOTI'O
aJIMUHUCTPATUBHOIO perjiaMeHTa.
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3.14. Tlpu OCyIIECTBIIEHHH COTIJIACOBAHUs MPOEKTAa aJMHHHCTPATHBHOIO
periaMeHTa Ha OyMa)KHOM HOCHUTeJIe:

- MPOEKT aJIMUHUCTPATUBHOIO PETJIaMEHTa U MPUIIOKEHHS K HEMY TOJDKHBI
ObITh TPOMWIMTHI W TMNpPOHYMepoBaHbl. [leyaTh mNpoexkTa aIMHUHHUCTPATUBHOIO
periiaMeHTa | NPUWIOXKEeHWH K HeMy Ha OOOpOTHOH CTOpOHe jHcTa Oymaru
He fjonyckaercs. [IpoekT aJMHHHUCTPAaTHBHOIO perjlaMeHTa JOJDKEH OBITh
3aBU3UPOBaH Ha OOOPOTHOH CTOpOHE IOCIeAHEero JHCTa PpyKOBOJUTEJIEM
(3aMecTUTENIEM PYKOBOJMUTENS) U FOPUCKOHCYJIBTOM OpraHa, MpeaoCTaBIsIoLIEro
rOCYJapCTBEHHYIO YCIyry, C o0O0s3aTenbHbIM YKa3aHHMEM JOJDKHOCTH, Jarhl
BM3MPOBaHMs, pacidpoBKOoN (aMUiINM, UMEHH, OTYECTBA M MNPOCTABIEHUEM
nevaTy opraHa, NpeoCTaBIIAIOIEro rocyJapCTBEHHYIO YCIIyTy;

- COrjlacoBaHHWe MPOEKTa aAMHUHUCTPATUBHOIO PErjIaMeHTa OCYILECTBIAETCS
NyTeM €ro BU3UPOBAHUS Ha OOOPOTHON CTOPOHE NOCIEAHErO JTUCTA PYKOBOAUTENEM
(3amecTuTENIEM PYKOBOAMTENS) W IOPHCKOHCYJBTOM OpraHa, Y4acTBYIOLIEro
B COIJIaCOBaHMUH, C 00s3aTeNIbHBIM YKa3aHUEM OOJDKHOCTH, JaThl BU3MPOBAHHS,
pacuu(poBkoit paMuiMK, MMEHH, OTYECTBA M IPOCTABIEHHMEM II€YaTH OpraHa,
YyUacTBYIOIIETO B COTNIACOBAHUY;

- €CJIM OpraH, NpeaOCTaBJIAIONIHI roCylapCTBEHHYIO YCIyry, HE COITIaCeH
C 3aMEYaHMsMH  OpraHa, Y4YacTBYIOIIEro B COMVIACOBAHMHM, OH  TOTOBHT
MOTHBUPOBAHHOE 3aKJIIOYEHHe W JIMCT pa3HOINIacHil B MPOHU3BOJILHOH Qopme
C YKa3aHHEeM 3aMeydaHni, ¢ KOTOPbIMH OH HE COIJIaceH.

3.15. [pu HanU4UK OCHOBaHUH Ul BHECEHHs M3MEHEHUH B a/IMUHMCTPATUBHEBIA
periaMedT, paspaboTka M YTBep)KIEHHE KOTOPOTO  OCYLIECTBISJIMCH — 0e3
UCIIONB30BaHKs IporpaMMHO-TexHiueckux cpeacts ®I'MC OPI'Y, paspabatbiBaercs
¥ TPHHAMAETCs HOPMAaTHUBHBIA IPaBOBOM akT 0€3 UCIIOIb30BAHUA IIPOrPAMMHO-
texHudeckux cpencts GPI'MC OPI'Y o BHECEHHMH U3MEHEHUH B aIMUHHCTPATHBHBIN
perjaMeHT ¢ yueToM TpeOOBaHMi K COJACP)KaHHMIO aJMUHHCTPATUBHBIX PETJIAMEHTOB,
npenycMoTpeHHbIX pazaenoM I Hactosinero [opsaka.

IV. IlpoBeneHue sxcrnepTussl
NIPOEKTOB aIMUHUCTPATUBHBIX PETIIAMEHTOB

4.1. DkcrnepTu3a MPOEKTOB aJIMMHUCTPATUBHBIX PperiaMeHTOB (IPOEKTOB
O MPU3HAHUHU HOPMAaTHUBHBIX NPaBOBBIX aKTOB 00 YTBEPXKAECHUHU
aJMUHHUCTPATHBHBIX  PETJIAMEHTOB  YTPaTHUBHUIMMH  CHJy)  [POBOAMTCA
YnonHomodeHHbIM opradom Bo ®I'NC OPI'Y.

4.2. [IpeaMeTOM 3KCIIEPTHU3bI SABIISIIOTCA:

a) COOTBETCTBHE MTPOEKTOB aJIMUHUCTPATUBHEBIX PerjlaMeHTOB TpeOoBaHUsAM
nyHkToB 1.3, 1.6 Hactosmero [lopsaxa;

6) oTcyTCcTBUE B npoekTe TpeboBaHUH 00 00sf3aTeNBHOM MNpPETOCTABICHHUU
3asIBUTEJISIMU JOKYMEHTOB M (MJIH) UHPOPMALIUU, KOTOPblE MOTYT OBITh IMOJyUY€eHbI
B paMKax MeXBEJOMCTBEHHOIO 3arpoca.

4.3. [Ilo pesynbratam pacCMOTpPEHHUS NpPOEKTa aJMUHUCTPATUBHOTO
periiamMeHTa YTMOJHOMOYEHHbIH opraH B teueHue 10 pabouux nHel NpUHUMAET
pelleHHe O MPEACTABIEHHMH  [MOJIOKUTENBHOrO0  3aKIIOYEHHS  Ha MPOEKT
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aIMUHUCTPATUBHOT'O periaMeHTa WM NPEeACTaBICHUU OTPULIATENBHOIO
3aKJIFOUYEHWS Ha NPOCKT aAMHUHHUCTPATUBHOI'O periamMeHTa.

4. 4. Ilpu npunstUu peLeHuUsl O MpeICTaBIEHUHU MOJIOXKUTENIBHOTO
3aKJIIOYEHMS Ha MPOEKT aIMUHUCTPATUBHOIO periaMeHTa Y HOJIHOMOYEHHBIN OpraH
MPOCTABJISET COOTBETCTBYIOLLYIO OTMETKY B JIUCT COIJIaCOBAHHMS.

4.5.Tlpy  NOpUHATHM  pELUEHUS O MPEACTABIEHMH  OTPHULATEBHOTO
3aKJIIOYEHHS HA MPOEKT aJMHUHUCTPATHBHOTO periaMeHTa Y OJHOMOUYEHHBIH OpraH
[IPOCTABISET COOTBETCTBYIOLIYIO OTMETKY BJIMCT COIVIACOBAHHUSA M  BHOCHT
3aMe4aHus B MPOTOKOJI pa3HOIJIACHH.

4.6. lpy Hanuyuu B 3aKIIOUYEHUH YTOJIHOMOYEHHOIO OpraHa 3aMevaHui
U IPEeJIOKEHUI K IPOEKTY  aAMMHHUCTPATUBHOIO  periamMeHTa  Opras,
NPEIOCTABIAIONIMA TOCYAapCTBEHHYIO YCIyry, o0ecrned4uBaeT Yy4eT TakKMX
3aMeYaHui ¥ MPEJIOKEHUM.

[Ip# Hamuyuu pa3HOIrNacHil opraH, MPEeAOCTABISIOLIMNA TOCYIapCTBEHHYIO
yCIyry, BHOCHT B MPOTOKOJ pa3HOIJIaCHH  BO3paXEHUs Ha  3aMe4YaHHsd
Y10JIHOMOYEHHOr0 Oprasa.

4.7. YIOMTHOMOYEHHBIA OpraH paccCMaTpUBacT BO3PAXKEHUs, IPEACTaBICHHBIC
OpraHoM, NPEAOCTABISIOLIMM rOCYIapCTBEHHYIO yCIyry, B CpOK,
HeE MPEBBIIIAIOIIMIA  MATH  paboyuMx JHEl ¢  JaTbl BHECEHUS  OPraHOM,
MPeIOCTaRNSIONIMM [OCYJapCTBEHHYIO YCIYI'y, TakKUX BO3PRXEHUH B IPOTOKOI
pa3HOIJIACHi.

B cnyyae Hecorjacusi C BO3paK€HUSIMH, [MPEJCTaBICHHBIMH OPIaHOM,
NPeAOCTAaBSIOUMM TOCYJAapCTBEHHYIO  YCIyry, B OTHOILUEHMHM IIpOEKTa
aIMHHUCTPATUBHOTO  perjlaMeHTa  YTNOJHOMOYEHHBIM OpraH B CpOK,
YCTAaHOBJEHHBIM B ab3alle [MEpPBOM  HACTOALUErO0 INYHKTa, MPOCTaBIsAET
COOTBETCTBYIOIIYIO OTMETKY B IIPOTOKOJI€ pa3HOIIACHH.

4.8. PazHornacusi mo mNpoeKkTy aJMUHHUCTPATHUBHOIO perjaMeHTa MEeXAy
OpraHoM, MpeIOCTaBISIOUIUM T[OCYJapCTBEHHYIO YCIYyry, U YITOJIHOMOYEHHBIM
OpraHoM  paspelialoTcss B MOpsAJKe, IpeaycCMOTpeHHOM PermameHTom
IIpaButenscTBa CeBacTomnons, yTBepXIAEHHbIM NocTaHoBiIeHUeM [IpaBuTenbcTBa
Cesacrtomnons ot 24.11.2015 Ne 1084-I1I1.

4.9.1lpy mpoBeneHHMM  DIKCHEPTH3bI  [POEKTA  AAMUHHUCTPATHUBHOIO
persiaMeHTa Ha OyMa>XHOM HOCHUTee:

- pelleHue O MPEACTAaBICHUH TOJOKUTEIBHOIO 3aKIIOYEHUS Ha MPOEKT
aIMUHUCTPATUBHOI'O perjaMeHTa OCYILIECTBISIETCs IyTeM €ro BHU3UPOBaHHUS
Ha OOOPOTHOH CTOpPOHE MOCJIEAHETO JMCTa INPOEKTa aJIMHHHCTPATUBHOTO
periiamMeHTa pyKOBOJUTENIEM (3aMecTUTENEM PYKOBOAUTENS) Y IOJIHOMOYEHHOTO
opraHa c o0s3aTeNbHBIM  yKa3aHWeM  JIOJDKHOCTH, JIaThl  BHU3WPOBaHUS,
paciindpoBkoil  ¢damMunIMM, HMEHH, OTYECTBa W IMPOCTABIEHHEM I€YaTH
Y IONTHOMOUYEHHOr0 OpraHa;

- pelleHHe O MPEJACTaBACHUM OTPULATEILHOIO 3aKJIIOYEHHS Ha MPOEKT
aAMMHHMCTPAaTUBHOIO perjlaMeHTa o¢OopMisieTcsl B BHIE MOTHBHPOBAHHOIO
3aKJIIOYeHHsT W JINCTa pa3HOINIaCHH B TPOM3BOJIBHON (opMe ¢ yKaszaHHeM
3aMevyaHuH.




