[TPABUTEJILCTBO CEBACTOIIOJIA

NNOCTAHOBJJEHHE

06 ytBepxaenud UHcTpykuuu no pabote ¢ oOpallieHUsMH IrpaxlaH, 3arpocaMu
nHdopMaluu, aapecoBaHHbIMH ['ybepHartopy roposa Cesacronosns, NnepsoMy
3amectute)ro ['yGepHatopa ropoga Cesacronons, 3amecTuTensiM ['ybepHaTtopa
ropoaa Cesacronons, [IpaButensctBy CeBacTonosns

B cooTBercTBUH ¢ ¢enepaibHbIMM 3akoHaMu oT 02.05.2006 Ne 59-d3
«O nopsaxe paccMOTpeHHs oOpamieHuil rpaxaaH Poccuiickod denepauuu»,
or 09.02.2009 Ne 8-®3 «0O6 obecneyeHun JocTynma K HWHQOpMALUH
O  JeATENbHOCTH  TOCYAApCTBEHHBIX OpraHOB M OpraHOB  MECTHOIO
caMmoyIpaBiieHus», Y craBoM ropoja Cesacronons, 3akoHamu ropoga CesacTonoss
0t 29.09.2015 Ne 185-3C «O npaBoBbix aktax ropoja Cesacronons», ot 30.12.2022
Ne 737-3C «O IlpaBurensctBe Cesactonons» IIpaButensctBo CeBacTonosns
NOCTaHOBJISAET:

1. YrBepauts npunaraemyio HMHcTpykuuio no pabore ¢ obOpalieHUSMH
rpakaaH, 3ampocaMd HWHGoOpMalMH, aapecoBaHHBIMH ['yOGepHaTtopy ropoja
Cesactonons, nepBoMmy 3aMectutemo ['ybepHatopa ropoga Cesactomnois,
3aMecTUTeIM ['y6epHaropa ropona CeBacronosns, [IpaBurensctBy CeBacTonons.

2. UcnonuurenbHbIM opraiaM ropoja CeBacTonoss NpUHATE HOPMaTHBHbIE
NpaBoOBbIe aKThl 10 paboTe ¢ oOpalleHHsAMH rpaXiaH ¥ 3arpocamy HHGOpMAaLKH,
alpeCOBaHHBIMH JaHHBIM HCIOJIHHUTENBHBIM oOpraHam ropojga Cesacromnos,
KOTOpBIE He JOJIKHBI IPOTUBOPEUYUTH HacTosed MucTpykuuu.

3. [lpusHaTh yTpaTMBIIMM CHJIy nocTaHoBieHHe IIpaBurenncTsa
Cemacronosis ot 28.12.2017 Ne 1000-ITTT «O6 yrtBepxneHun WHCTpyKuUH
no pabore c oOpallleHHsAMH IpaxiaH, aapecoBaHHbiMH ['yGepHatopy ropona
Cesactonons, IlpaButensctBy CeBacrtomons, 3aMectuTensM I'ybepHatopa -
Ipencenatens IlpaButenbcrBa CeBacTonosns, M MPU3HAHMM YTPATHUBIIUM CHIIY
npaeoBoro akrta [IpaBurenscrBa CeBacTonons».

4. HacTosiliee NOCTAaHOBJICHUE BCTYIAET B CHJIy 110 HCTEUCHUH JECATH JHEH
nocne AHs ero oQHIHAIBHOrO ONyOJINKOBAHHS.
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5. KoHTponb 3a HMCMONHEHHMEM HACTOSIIEr0 IIOCTAHOBJIECHHS BO3JIOXHUTh

Ha 3aMecturens I'yGepraropa
KOODAHHALMIO H  KOHTpOJb
 IlpaButenscTBa CeBacronons.

I'y6epnatop ropona CeBacronons

27.04.2023
Ne 222-TTI1

ropoza CCB&CTOHOJISI,

HCATCIIBHOCTH

Arnnapara

OCYLIECTBIIOLIETO

I'y6epHaTopa

M.B. Pa3BoxaeB



YTBEPXJEHA
OCTaHOBJIEHHEM
IlpaButenscTBa CeBacToros

OTLLOY. AOR3 N QRA-11]7

MHCTPYKLIVA
1o paboTe ¢ o6paleHHAMH Ipax/aH, 3apocaMu MHGOpMAaLHH,
anpecoBaHHbIMU ['ybepHaTopy roposna CeBacTonoss, epBOMY 3aMECTUTEIO
I'ybepnaropa ropoma Cepacronons, 3amectutelnsm ['yGepHartopa roposa
Cesacronons, [IpaButensctey CeBacTonosns

1. O61ue nomoxeHust

1.1. Hacrosimas UucTpykuus no paGoTe ¢ 0OpalleHMSAMH TIpax/IaH
M 3anpocamMM  MHQoOpmauuu  pa3paboTaHa C  LENBIO  perlaMeHTaLHH
HEJONpOU3BOACTBA MO  OOpallleHWsAM TpaxkhaH, 3ampocaM  HHQOpMalHH,
anpecoBaHHbIM ['yGepHatopy ropoga CeBacTomons, NEpBOMY 3aMECTHTEINIO
I'ybepHartopa ropoma Cesactomons, 3amecturensm ['yGepHaTopa ropoga
Cesacromnons, IlpasutensctBy Cepacromoins, OnpenenseT eTHHYIO npouenypy
NOJIy4eHHs, y4yeTa, PpEerucTpalud M pacCMOTPEHHs OOpallleHHi rpaxjaaH
U 3a1pOCOB UH(GOPMALIHH.

HopmaruBHbIe IpaBOBbIE aKThl, SBISIOIIKECS OCHOBAHHEM JUIA pa3paGoTKH
MHerpykuun no paboTe ¢ obpamieHUssMM rpakaaH, 3aIlpocaMy UH(OpMaIuHy,
anpecoBaHHbIMH ['yOepHatopy ropona CeBacTonons, NepBoMy 3aMECTHTENIO
['y6epnartopa ropoma CeBacTonons U 3aMeCTHTENIIM I'ybepnaTopa ropoaa
Cesacronons (nanee — 3amecrutenu ['y6epnaropa), [IpaButensctBy CeBacTomons
(nanee — MucTpyKuus):

- Koncturyuus Poccuiickoit ®enepanum;

- GenepaibHelii 3ak0H 0T 02.05.2006 Ne 59-®3 «O mnopsake paccMOTpeHHs
obpauienuii rpaxxaad Poccuiickoit ®epepanuny;

- QenepanbHelil 3aKoH 0T 09.02.2009 Ne 8-®3 «O6 obecrieyeHny n0CTyNa
K MHOOpMaLKH O JEATENBHOCTH FOCYapCTBEHHBIX OPTaHOB M OPraHOB MECTHOIO
CaMOYIIpaBIICHUSN,

- OenepanbHbii 3aK0H 0T 01.06.2005 Ne 53-03 «O rocyaapcTBEHHOM SI3BIKE
Poccuiickoit ®eneparuun»;

- YcraB ropoga CeBacronosis;

- 3akon ropoga Cesactonons ot 30.12.2022 Ne 5-3C «O ITpasutenscrse
CeBacTomnous»;

- 3akon ropoga Cemacromons ot 11.03.2020 Ne 566-3C
«O [ONONHMTENBHBIX TrapaHTHsX IpaBa TIpaxaaH Poccuiickoit Penepanuu
Ha oOpaleHue B ropoae CeBacToriosney.

1.2. Jleficteue Hactosume#t MHCTpykunm pacnpocTpansiercs Ha oGparueHus
rpaxkaad Poccuiickodt ®enepaunn, HHOCTPaHHBIX FPaXKaaH, JIuIL 6€3 rpaxIaHCTBa,
00beIMHEHNH IPaX/aH, B TOM YHCJIe IOPHUAMYECKHX JIML, NOPSI0K PACCMOTPEHHUS
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KOTOpBIX perynaupyercss @DenepanbHbiM 3akoHOM oT 02.05.2006 Ne 59-®3
«O nopsnke paccMoTpeHus ofpaiueHuil rpaxaaH Poccuiickoit Denepanun»
(33 HMCKIIOYEHHEM TeX, KOTOpble IOJIEXAT pACCMOTPEHHIO B NOpsIJIKE,
YCTaHOBJICHHOM MEXAyHapoIHbIM noroBopoM Poccuiickoii Demepauyu uiu
denepatbHBIMM  KOHCTHTYLMOHHBIMH  3aKOHAMH,  HMHBIMH ¢benepaibHBIMK
3aKOHaMH, TIPENyCMATPUBAIOIMMH  CIEUHAIBHBIA  NOPSNOK pPacCMOTPEHHs
obpaleHui) (nanee — obpalleHus rpaxaaH), a TaKXKe Ha 3aIpockl HHPOPMALKH,
noaaBaeMmele Ha ocHOBaHuMM PenepanpHoro 3akoHa ot 09.02.2009 Ne 8-D3
«O6 obecrieyenun N0CTyna K MHGOPMAaLUH O JESTENLHOCTH TOCYAApPCTBEHHBIX
OpraHoB U OPraHOB MECTHOTO CaMOyIpaBJIEHUA (Janee — 3anpockl HHGOpMaluH).

1.3. Jlenonpoun3ssoacTBo no obpameHusM rpaxaaH, 3anpocaM HHbOpMaLUH
BEACTCSl OTAEJIbHO OT OCTaNbHBIX BUAOB AeJIonpon3BoacTBa. ObpalueHus rpaxas,
3ampOChl MH(OPMAlUKMK PacCMATPUBAIOT M MOPYYalOT PacCMATpHBaTh (B pamkax
cpepsl pyKoBoACTBA M KoopiauHauuu): ['y6epmatop ropoma CesacTomnons,
3amecTuteny ['ybepHaTopa M pyKOBOJHMTENH WMCHONHHMTENBHBIX OPraHOB ropoaa
CeBactonons  (manee — pykosomutenu). Bepenue JIENONIPOU3BOACTBA
Mo oOpalleHusIM Ipax/aH, 3a1pocamM UHGOPMAIIHH, apeCOBAHHBIM I'ybepnaropy
ropoaa Cesacronons, IIpasurensctBy CeBacTomnons, 3amecturtensm I ybepHaTopa,
BO3/araeTcsi Ha YIpaBieHHe N0 paboTe ¢ obpalleHHsMHM IpaxaaH Anmapara
I'ybepHatopa u IlpaButenscrsa CeBactonons (nanee — YnpasneHue).

1.4. Bce TepMunbl B HacTosileit IHCTpYKUKMH yOTPe6IAIOTCS B 3HAYEHHSIX,
onpenesieHHbIX (enepanbHeIMH 3akoHamMH oT 02.05.2006 Ne 59-®d3 «O nopsake
paccmoTpeHusi obpatenuit rpaxaan Poccuiickoit ®enepanuu» u ot 09.02.2009
Ne 8-03 «O6 obecneyeHnn pmocTyna K MHPOPMALMH O AEATETBHOCTH
FOCylapCTBEHHBIX ~ OPraHoB M OpraHOB  MECTHOTO  CaMOYNpAaBIECHUs»,
MeToanveckuMI peKOMEHIALMAMU [0 yYeTy, CHCTEMAaTH3alMH U OGOOILEHHIO
oOpalleHHi M 3ampOCOB POCCHHCKHX H HHOCTPAHHBIX rpaxnaad, jaun 0Oe3
TP2XIAHCTBA, OOBEAUHEHHMH TIpaXiaH, B TOM YHCJIE IOPHIHYECKHX JIMII,
pe3ylIbTaTOB MX PAacCMOTPEHHS M NPUHATBIX IO HUM Mep B rOCYAapCTBEHHBIX
OpraHax M OpraHax MECTHOrO CaMOYNpPAaBJIEHHs, YTBEPKACHHBIMH peLICHHEM
pabouedt rpynmel npu AnmuHuctpauuu Ilpesumenta Poccuiickoii ®enepauuu
N0 KOOpAMHALMK M OLEHKe pabOoThl ¢ OOpalleHHSAMH IPaXAaH M OpraHH3aLHil
ot 20.09.2018 Ne A1-34490.

OcHoBHBIE TEPMUHBI, HCTIONB3YeMBle B IHCTpyKIIUK:

- THepBMYHOE  oOpauleHHe ~— ofpalleHHe [0 BONpOCY, paHee
He  paccmarpuBaBlieMycs  ['ybepnaropoM ropoga  CeBacTomons i
3amectutenamu  I'yGepHatopa, snu60 noOCTynuBLIee OT  JIML, paHee
He 00pallaBUIMXCA N0 y)Xe PaCCMaTPUBABIIEMYCS BOTIPOCY;

- BTOPHUYHOE oOpallieHHe — obpallleHue, cofepyallee BOMPOCH, PeleHHE
KOTOPBIX HE BXOAWT B KOMIIETCHUHMIO OpraHa WIIM JOJDKHOCTHOTO JIMIIA, B aJpec
1M Ha WMS KOTOPBIX OHO IIOCTYNMJIO, HO cojepxailee HHGPOPMALHIO
O NPeIBIAYIIEM PaCCMOTPEHUH NaHHBIX BOIPOCOB OPraHaMM WM JOJIKHOCTHBIMHU
JIMLaMH, B KOMIIETEHIIMIO KOTOPBIX BXOIWT HX DEINEeHHE, B Clly4ae OTCYTCTBHS

Pe3yJIBTATOB PacCMOTPEHHs! OOpallleHHsT OpraHOM, B TOM YMCJE Ha MOpTale
CCTY.PO;
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- MaccoBoe oOpallleHWe — aHaJlOrM4Hble OOpalleHHMs OByX M Gojee
3asBUTEJIEH 10 OHOMY U TOMY K€ BOIPOCY;

- AyOuKat o6palleHus — MOBTOPHBII 3K3eMILISAP MM KOIHUS OJHOTO H TOTO
e 00palleHUs OT OTHOTO H TOI'O e 3asBUTENS;

- MOBTOpHOEe oOpalleHne — obpallileHHe, IIOCTYIHBIIEE OT OJHOTO M TOTO
K€ JIMLa M0 OJHOMY M TOMY >€ BOINPOCY, B KOTOPOM OOXallyeTcs pelleHue,
NPUHATOE MO NpelblaylieMy obpalieHuo, NocTynuBlueMy B aapec ['yGepaaTopa
ropona Cesacromnons, IIpaBurensctsa CeBacTonons, 3aMecTHTENEH I'y6epnaropa,
MM yKa3bIBAETCA Ha HEJOCTATKH, JOMYIIEHHbIE [IPH PACCMOTPEHHMH U Pa3pelleHUH
Ipe/IbITYIIEro oOpallieHus, TU60 COOBIIAeTCs O HECBOEBPEMEHHOM PAaCCMOTPEHHH
MpeAbIayliero oOpalleHus, eclTH CO BpPEMEHH €ro MOCTYIUIeHHS HCTeK
YCTaHOBJICHHBIH 3aKOHOAATEIBCTBOM CPOK PACCMOTPEHHS;

- 3ampoc — oOpauleHue TNoONb30BaTeNss HHQOpMauuell B yYCTHOH WM
MUCPMEHHOH (OpMe, B TOM 4HCIe B BHUAE OJIEKTPOHHOTO NOKYMEHTa, B
FOCyJapCTBEHHbIH OpraH WMJM OpraH MECTHOrO CaMOYMNpaBieHHs JIHOO K ero
AODKHOCTHOMY JIMLY O MNPENOCTaBICHUU HH(POPMALMH O AESATENBHOCTH 3TOrO
oprana;

- TONb30BaTeNb HMHGOpManMed — rpaxnmaHud ((u3MuecKoe IHLO),
OOIIECTBEHHOE  OOBeNMHEHWE,  OCYLIECTBIISIONIEE  IOMCK UHpOpMaIH
O JeATEIbHOCTH I'OCY JapCTBEHHBIX OPTraHoB;

- «He OOpallueHHe» — TEKCT, HaNpaBisieMBIH JUIs O3HAKOMIEHHs (C
NPUJIOXKEHHEM  [eYaTHOH  MPOMYKUMH, OIK3eMIUIIPOB CPEACTB  MAacCOBOI
HH(OpMaLMK, KHUT, GYKNIETOB, JINCTOBOK, ay[IHO- U BUAEOMATEPHANIOB U T. I.)
b0 copepxaumil  mosnpaBneHHe,  coGONE3HOBaHHE,  NPUIVIALIEHHE,
OJaronapHOCTe M He COOTBETCTBYIOIMI TpeGoBaHMsM, [IpeABABISEMbIM
OenepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-®3 «O mopsixe paccMOTpeHuUs
obpaiennit rpaxnan Poccuiickoit Oenepanuu» Kk oOpalleHHIM U DenepanbHbIM
3akoHOM oT 09.02.2009 Ne 8-®3 «O6 obecneyeHuH AOCTyHa K uHpOpMaLUH
O  NCATENIBHOCTH  TOCYJapCTBEHHBIX  OpraHOB M OpPraHOB  MECTHOrO
CaMOYITpaBIICHHUS» K 3alpocaM MH(POPMAIMH, a TAKXKE TEKCT He SBJISIOLIMICS HU
OTKPBITHIM MUCHMOM, HU 3JIEKTPOHHBIM COOOILEHHEM.

1.5, Peructpauust oOpamennii rpakiaH M 3anpocoB  HHDOPMALMH
OCYLICCTBIISIETCA B COOTBETCTBHU C pacrnopskeHHeM ['yGepHaTopa ropona
CeBacromons ot 12.05.2017 Ne 65-PI' «OG6 yTBepxnmeHMH Pernamenta
3JIEKTPOHHOTO JTOKYMEHTO0000pOTa C MHCMONB30BAHMEM 3JIEKTPOHHON MOAMUCH
B IlpaBuTenscTBe CeBacToNoONs, HCIONHUTENBHBIX OPraHaX ToOCYNAPCTBEHHOM
BjacTu ropoaa CeBacTononis».

1.6. PaccmoTpenne oOpallleHu# rpaxaaH He SABISA€TCS TOCYIapCTBEHHOM
yCJIYToi.

1.7. Tomeltenysi, npeHa3sHA4YEHHBIE 7151 paboOTHI ¢ 06palIEeHHsIMH IpaXiaH,
AOJDKHBI COOTBETCTBOBATh CaHWUTapHBIM npasuiam CIT 2.2.3670-20 «CanutapHo-
3MUACMHUOJIOTHYECKUE TPEOOBAHUS K YCIOBUAM TPYAa».

MecTa oXuOaHUS JHUYHOTO NpHEMa IPaXKJAH JOMKHBI COOTBETCTBOBATH
'KOMQOPTHBIM yCJIOBHAM Ui 3asBUTeNell, 0GecreuMBaThCA KaHLEMIPCKUMH
NPHUHAUICKHOCTAMH Ul HallMCaHHWs oOpallieHul, HHGOPMAIMOHHBIMU CTEHIAMU
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M MaTepuanamM, o0OpyHOBaThCs  CTYJbSAMH, CTOJAMH, HeOGXOIMMBIM
KOJIMYECTBOM MECT JUIS OXHIAAHHUs INPUEMa, TaKKe HMETh GeclpensTCTBEHHbIH
JOCTYI ISl MIOJEN ¢ HHBAJIUIHOCTBIO.

Wudopmauns o nopsake paccMoTpeHus obpalueHuit rpaxias, 3arpocoB
MH()OPMalUK NPENOCTABIACTCS PaGOTHHUKAMH YTIpaBIeHHS IO agpecy: 299011,
ropoa CeBactonoJs, ynuna Jledusa, gom 2.

Tenedou nns cnipaBok B Vpasinenuu: (8692) 54-58-18.

Hudpopmanus o ¢akrax KOppynuUUH B MCHONHHUTEILHBIX opraHax ropoja
CeBactonons npurnMaercs no teiedony: (8692) 54-44-04,

2. IIpuem u npensapuTenbHOE paccMOTpeHHe obpaliieHui rpaxnaas,
3a[poCOB UHGOPMAIH

2.1.  OG6pawenus rpaxmad, 3anpockl HHpOPMaLUH IOCTYTIAIOT
B YIpaBiieHHE 110 MOYTE, MOCPEACTBOM (GaKCHMMIBHOM CBSI3H, densaperepckoil
C1yXO0bl, KypbepCKOH NOCTaBKH, HENOCPEACTBEHHO OT IOCETHTeNel BO BpeMs
BU3UTA B YIpaBieHHe, OT APYTMX OPraHOB (KOPPECIOHIEHTOB) B COOTBETCTBHH
co ctatbedt 8 DenepanpHoro 3akona or 02.05.2006 Ne 59-®3 «O nopsiake
paccMOTpeHus oOpaiueHuii rpaxmaH Poccuiickoit ®enepauum», B bopme
3JICKTPOHHOTO TOKyMeHTa — 4Yepe3 HHGOPMaUMOHHEI pecypc «MHTepHeT-
NpHeMHas», pa3sMEIleHHbIH Ha opuumansHoM caiite [IpaBurensctBa CeBacTonons
B HH(OPMalMOHHO-TEJIEKOMMYHHKALMOHHOM CeTH «HHTepHETY.

Obpaiuenns ¥ 3anpocs! HHGOPMALKH, MOCTYIIHBIIKE HA MH()OPMaIIHOHHBIH
pecypc «MHTepHeT-npueMHas», aJpecataMd KOTOPHIX He SIBISIOTCS I'y6epHarop
ropopa Cesacronons, IIpasutensctso CeBacTorons, 3aMecTHTENH I'y6epnaropa,
HEe MOJJICXKAT PErucTpalivy B YIIpaBieHUH.

CoobLuenns, MOCTYNUBINNE HAa apeca 3JEKTPOHHOH MOYTHI Ynpasnenus,
PETUCTpaluK ¥ PAaCCMOTPEHHUIO HE IOAJIeXKaT, O 4eM paboTHHK YIpaBineHHs npu
MONYYEHHH COOOLIEHHS CO CIy)KeGHOM 31eKTPOHHOH MOYTHI Ynpasnenus
HHQOPMHMDYET 3asABHMTENs Yepe3 €ro JJEKTPOHHYIO IIOYTY C peKOMeHAalue
00palnaThest Ha HHOPMALMOHHBI pecypc «HTepHET-IIpHeMHas.

B cmydae ecin obpamenus rpaxnaH, 3anpockl HHGOPMaLuH B dopme
/ICKTPOHHOTO NOKYMEHTa NMOCTYNUIN Ha WUHPOPMAaLMOHHEIA pecypc «MHTepHeT-
[IpUeMHas», ajpecaTtaMu SBIIAIOTCS Arnmnapar I'y6epuaropa
u IlpaBurensctsa CeBacTOmoNs, HCIONHUTENEHEIE OPraHbl ropoga CeBacTomnolis
(IenapTamMeHTHl, IaBHblE YIPABIEHHs, YIPaBIeHHs, HHCIIEKLIMH), 06pa3oBaHHEIE
I'ybepnaropom ropona CeBacromnons, To Takue obGpauieHus B eHb MIOCTYTLIEHHS
HaMpaBJIAIOTCS COTPYAHHKAMH YTIPaBJIeHHS MOCPEACTBOM CHCTEMBI SJIEKTPOHHOTO
AOKyMEHTOOOOpoTa B anpec Armmapara [y6epHatopa wu IlpaBuTenncrBa
CeBacroronsl, ykasaHHBIX HCIIONHUTENBHBIX OPTaHOB ropona CeBacTomons s ux
AalbHEeHIIEH PErucCTpallui U paCCMOTPEHHS.

B ciaysae nocrynnenus mucem B opMe 31eKTPOHHOrO JIOKyMEHTa
Ha MHOOPMALUMOHHBIA pecypc «HHTepHEeT-NpHeMHAs» OT IOPUMYECKHX JIHIL
(cyOBEKTOB XO34HCTBOBAaHMA), JOKYMEHTOB, HE CBS33aHHBIX C obpaleHusIMH
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rpaXxKiaH, azpecaTaMd KOTOpBIX sBisA0TCa ['yGepHatop ropoma Cesacromons,
3amectuTenn ['ybepuaropa, IlpaButenscTBo CeBacTomons, Takume oGpalLeHus
HE MOJUIEXAT PErMCTPalM B YNpaBjieHHH W B JEeHb IOCTYIUIEHHS INepealoTcs
B OTHen oOLIero  [eNONpou3BOJACTBA  VYIpaBleHHS  CeKpeTapuara,
ACNONPOU3BOACTBA M KOHTpois Amnmapara ['ybepHatopa u IIpaBuTenscrsa
CeBacTonoss 171 perucTpalyy U PaCCMOTPEHHUSA B YCTAHOBIECHHOM HOpsKeE.

Obpawienus rpaxaad ¥ 3anpocsl HHGOPMAIMK, HOCTYNHBLINE [O IIOYTE,
M JOKyMEHTEI, CBSi3aHHBIE C HX pacCMOTPEHHEM, B [€Hb MNOCTYIUICHUS
HamMpaBIAOTCA B YINpaBlieHUe OTAENOM OOLIEro NenONpoU3BOACTBA YIIpaBleHHUs
CeKpeTapuaTa, [IEJONpPOM3BOJACTBA M  KOHTpons Ammapata ['yGeprartopa
v [IpaButenscTBa CeBacTormois.

B cnyyae moxauu nuceMeHHOro O6GpalieHHs He ero aBTOpPOM O(OPMIIEHHE
COOTBETCTBYIOLIMX IIOJIHOMOUUI He TpebyeTcs.

B cnysae nopaun muceMeHHOro ofpalieHus, 3ampoca UHpOpMaLUH
B KOHBEPTC KOHBEPT BCKPBIBAETCSA B IPUCYTCTBMM JIMLA, €ro IOAAaBIIEro.
Koppecnonnenuus ¢ nomerkoit «JIuuno» paccmarpuBaetcs B obuiem nopsike,
ycraHoBieHHOM MHcTpykiueit.

2.2. llpu mnpueme NHCBMEHHOro OOpalleHHss 110 NpockGe JHIa, ero
NMOJAIoLIEro, pabOTHHK YTIpaBieHHUs MPOCTABIISET HAa BTOPOM 3K3eMILIsipe (KOmnK)
HACTOAIUEro OOpallleHHs IITaMN, B KOTOPOM YKa3bIBAIOTCS JaTa IOJIydYeHus,
(amMuius, UHULKANE! ¥ [OANKCH JIMIA, ero NMPHHSABLIErO, a TaKXke KOHTAKTHBIN
TeneOH 11l ONyYEHHs! CIPaBOK 110 06paleHHAM rpaXK/IaH.

Bxopsmmii  perucTpalMOHHBIE  HOMEp — NOJAHHOTO  MHCHMEHHOIO
obpaieHus, 3anpoca HHYOPMALMK aBTOP MOXET y3HATh B pabouuii neHb vepes
TPH IHSA CO JHA €ro noja4yd mo rtenedoHy oriaena paGoThl ¢ 06paleHHUSIMHU
rpaxnaan YnpabrneHus: (8692) 54-58-18. Taxxke IO ykasaHHOMY Teseony
aBTOpaM OOpaleHuii npeacTapnsercs uHGOpManus: o (GakTe U JaTax NOTy4YeHHs
oOpallleHuH, 3arpocoB UHPOPMALIKK 10 TI0YTE, OT APYTHX OPraHoB, KeM U KOMY
ObLJIO MOPYUYEHO PACCMOTPEHHE JOKYMEHTOB.

TenedoHHble 3B0HKM 110 BBILIEYKA3aHHBIM BOIPOCAM, a TAKXKe MUCHMEHHBIE
oOpallleHHs: ¥ 3arpockl MHGOPMALMH IPUHUMAIOTCS B COOTBETCTBUH C rpadukom
MpueéMa TrpaxJaH B YTNpaBieHUH, Pa3MEIEHHOM Ha OQMIMANBHOM caiiTe
IlpaBurenscrea CeBacTonons B HHGOPMAUMOHHO-TEIEKOMMYHHKALMOHHOH CETH
«MHTepHEeT», KOTOpHIH yTBEPXKOAeTCS INPHKA30M PYKOBOLHMTENS Anmnapara
["'y6epnaropa u IIpaBurensctsa CeBacTonos.

2.3. B xome npuema ofpaweHuii rpaxaan paGoTHHKaMH YmpasieHus
OCYILLECTBIIAETCSA CHCTEMATH3aLUs TMCEMEHHBIX OOpalleHuit 1 06palle ! B HHOM
dopme, a Takxe pasieNeHHe MX Ha KaTeropHH: oOpallieHus TpaxcaH, 3arnpockl
MHQOpMaLK, «He OoOpalleHus», ONpeleNseTcs COOTBETCTBHE oopMiIeHus
MUCbMEHHBIX OOpallleHHi rpaxaaH TpeGoBaHUAM cTaTbi 7 MenepalbHOro 3aKoHa
or 02.05.2006 Ne 59-®3 «O mnopsinke paccMOTpeHMs OGpaIeHHH rpaxxaaH
Poccuiickoit ®enepauuu», 3anpocoB WHGOPMAUH — TpeOOBaHUSAM CTaTbU 18
@enepanpHoro 3akoHa ot 09.02.2009 Ne 8-®3 «O6 obecreyeHun JOCTyIa
K MH(OOPMaLMHU O JEATENBHOCTH FOCYNaPCTBEHHBIX OPTaHOB H OPraHOB MECTHOIO
CaMOYIPaBJICHUs», HAIMYHE BCEX 3asIBICHHBIX MPHIIOKEHHH.
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IIncemeHHOe obpalenne B 0053aTeIHOM MOPSIKE JOKHO COIEPIKATD:

- 11060 HaHMEHOBaHHEe IOCYJAPCTBEHHOIO OpPraHa, B KOTOPBIi HampaBJIEHO
NHCEMEHHOE oOpalleHue, 1u60 (GaMIIMIO, UMs, OTYECTBO COOTBETCTBYHOLIELO
AOJDKHOCTHOTO JIMUA, JTHOO JOMKHOCTh COOTBETCTBYIOLIETO JIULIA;

- Gamunuio, UM, O0T4eCTBO (IIOCTEAHEE — MPH HATHYUM) rpaxaaHuHa,
HanpaBMBILIEro OOpallleHHe, MOYTOBBI ajgpec, MO KOTOPOMY MOJKHBEI OBITH
HaInpapJIeHbl OTBET, YBEOMJIEHHE O Iepeajipecalid obpalleHus;

- CYTb NIPEJUIOKEHHS, 3asIBJICHUS HIIM KaJIO0BbI;

- IMYHYIO NOJNCH U AATYy.

K obpatuennto MoryT 6bITh NPUIIOXKEHbl MATEPHANBI ¥ JOKYMEHTBI WIH X
KOTIUH JUIsl IOATBEPXKICHUS CBEACHHUH U I0BOJIOB, H3JIOXKEHHBIX B 06palleHHH.

TekcT mUCbMEHHOrO OOpALlEHHsT MOXKeT GBITH OGOPMIIEH MALIMHOMUCHBIM
WJIU PYKOTIUCHBEIM CNOCOOOM Ha GyMa)KHOM HOCHTeJIE B IIPOH3BOJIbHOMN (opMe.

Obpaienus B QopMme INIEKTPOHHOrO HOKyMEHTa, IOCTYNHBIUAE Ha
MHGOPMAaLMOHHBIH pecypc «VIHTepHET-TIpHeMHas», OMNIEXKAT PacCMOTpPEHHUIO B
nopsiixe, ycraHoBiieHHOM PenepanbHeiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O
mopsiike  pacCMOTpeHHs  oOpawlenuit rpaxmaH Poccuiickoit  Deneparumy.
B oOpalueHun rpaxaaHuH B 0053aTebHOM NMOPSAAKE YKa3blBaeT CBOM bamuuio,
UMs, OTYeCTBO (IOCTE[HEE — IIPM HAIHYMH), aApec 3NEKTPOHHOM MOYTHI,
[0 KOTOPOMY JOJDKHBI OBITh HAaNpaBlieHbl OTBET, YBEAOMIICHHE O Tlepeafpecaluu
obpaitieHust. I'paxx1aHuH BIpaBe MPHIIOKHUTH K TAKOMY OGPALLEHHIO HEOOXOMMMbIE
AOKYMEHTBI H MaTepHallbl B 3IEKTPOHHOM (opme.

3anpoc HH(OPMaLHHK TOJKEH COAEPXKATD:

- TMOYTOBBIA anpec, Homep TenedoHa M () ¢akca uGo ampec
DJIEKTPOHHOM MOYTHI IS HAIpPABJEHUS OTBETa HA 3alpOC MM YTOYHEHHUS
CONCPIKaHUA 3ampoca, a TaKxke (aMuiuio, MM M OTYECTBO (TOCIEeaHEe — IpH
HaJIMYUM) IpakJaHuHa ((QU3MYECKOro JuLa) JTHGO HAaMMEHOBAHME OpraHu3aluH
(ropuIMYECKOro JIMIa), OOLIECTBEHHOr0 06beIMHEHH S, roCy1apCTBEHHOIO OpraHa,
OpraHa  MECTHOTO  CaMOYNpaBJCHHs,  3alpallMBAIOLIMX  MH(OPMALHIO
O ACATENBHOCTH IOCY IapCTBEHHBIX OPraHoOB.

B 3ampoce wuHOpoOpMauuM, COCTaBIEHHOM B NUCHEMEHHOMH ¢dbopme,
YKa3bIBAaCTCA TaKXK€ HAMMEHOBaHME TOCYJapCTBEHHOIO OpraHa, B KOTOpBIil
HanpaelgeTcs 3ampoc, Jubo GaMuWiIus M HMHMLOUATBL WIH  JOJKHOCTD
COOTBETCTBYIOILETrO JOJDKHOCTHOTO JIMLIA.

2.4, O6patieHue rpaxjaHUHA JOJDKHO OBITH COCTaBJIEHO
Ha rocynapcTBeHHOM sa3bike Poccuiickodi ®enepauun  (pycckoM — si3bike)
B COoOTBeTCTBUM ¢ DenepanbHeiM  3akoHoM oT 01.06.2005 Ne 53-®3
«O rocynapcTBeHHOM si3bike Poccuiickoit Denepanuuy.

OOpaiieHuss  rpaxnaH, H3JOXKEHHBle HAa  HMHOCTPAaHHOM  SA3BIKE,
PETUCTPUPYIOTCS. B CPOKH, YCTaHOBJICHHBIE 4YacTeio 2 craThu 8 (DemepanbHOro
3akoHa ot 02.05.2006 Ne 59-®3 «O nopsiaxe paccMOTpeHUs o6palLeHHit rpakaaH
Poccuiickolt ®eneparmuy». OGpalueHus rpaxaaH, H3I0KeHHbIE Ha HHOCTPaHHOM
A3BIKE, IIOAJIEKAT MEPEBOAY Ha rocyNapCTBEHHbIN A3bIKk Poccuiickoit ®enepanuy.
IlepeBon TekcTa OOpallleHUs] OCYIIECTBIAETCS B TEYEHHE OTHOIO pabouero nus
CO [NHA €ro mnocTymieHus B Owopo mnepeBomoB. OOpallleHHe, H3IOXKEHHOe
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Ha WHOCTPaHHOM s3bIKe, W IEPEBOJ TEKCTa, 3aBEPEHHBIH B YCTaHOBJIEHHOM
MOpsiIKe, BO3BPAIIAIOTCS B YIpaBICHUE NS PETMCTPAlMM MOAJMHHUKA TEKCTa.
HeobxoanMocTs ocylecTBieH s NepeBoja He BIMSET HAa CPOKM PacCMOTPEHHS
obparteHus.

B cinyyae noctynnenus B ampec ['yGepuaropa ropoma CeBacTomous,
3amectutesned I'ybepuaropa, IlpasutenscrBa CeBacTomnons 3anpoca HH(GOpMAaLHH,
COCTAaBJIEHHOTO Ha HHOCTPaHHOM f3bIKE, €r0 pPErucTpalus U IEPEeBO]
OCYLIECTBJIAIOTCSA B MOPAZIKE, YKa3aHHOM B ab3alle BTOPOM HAaCTOSILIETO MyHKTA.

2.5. Bo Bpems npuema NMCEMEHHBIX OOpalleHuil OT noceTuTeneil paboTHHK
YnpasieHys, OCyLIECTBISIOIMH X TIPUEM, B CJIydae BBIABICHHS HECOOTBETCTBHUS
O(OpMIIEHHS JOKYMEHTa TPeOOBaHMAM, YKa3aHHBIM B NyHKTe 2.3 HacTosuiei
MHcTpykumy, peKoMeHyeT ully, MOAaloleMy IUChMEHHOe OOpalleHHe, BHECTH
WCTIPABJICHUS] ¥ JIOMONHeHHs. Eciu nara nomaum nUCBMEHHOro obpalieHust He
COOTBETCTBYET JaTe, yKa3aHHOW B HEM, 3asBUTENb MOXET MCIPABUTh ee,
NOJATBEPAMB UCTPABIIEHHUE JIMYHOU MTOAIHCEHIO.

2.6. HenpaBunbHO ajpecoBaHHas KOPPECHOHJCHLMA, a UMEHHO I10YTOBas
KOPPECTIOHACHIINA, aApecaTaMd KOTOpoM He sBisorcs ['ybGepratop ropona
Cesacronons, 3amecturenn I'yGepHatopa wim IlpaButensctBo CeBacTomoss,
BO3Bpallla€TCAd  aBTOPYy MM IIepechUlaeTcs  ajpecaTy 0e3 perucTpanuu
M CONpOBOAMTEIBHOTO IIHCEMA, O YE€M BHOCHTCS COOTBETCTBYIOIIAS 3aIlUCh
B JXypHAJI IEPECHUIKH HENPABUIILHO a[IpeCOBaHHON KOPPECIIOHAEHIHH.

IIpy BbIABNEHUH OTCYTCTBHS OTAE/BHBIX JIUCTOB B TEKCTE OOPAILEHUS WITH
B NMPUJIOXKEHUM K TEKCTYy OOpalleHus, 3asBIEHHBIX NPUIOKEHUH, 0GHAPYKEHHH
BO BJIOXXCHUHM OPUTHHAJIOB JOKYMEHTOB (IIaclOPT, BOCHHBIN OGHIIET, NEHCHOHHOE
YAOCTOBEPEHHUE, Pa3IUYHbIe CBUAETENBCTBA, FOCYNAapCTBEHHBIE aKThl U JpYyroe),
ACHENHBIX  KyMIOp M JPYTrHX LEHHOCTEH COCTaBIAETCS aKT B JBYX
JK3EeMILIApaX (IMOANMCHIBAIOTCA TpeMss pabGOTHHKamMM YIpaBleHHs), OIMH
U3 KOTOPEIX NMPHOOIIAETCA K MOCTYNHBINEMY OOpAILEHHIO, BTOPOR — HANpaBIISeTCs
3aABUTEM0. OpHUIMHAJBl JOKyMEHTOB, JEHEeXHBIE KYIIOpPhl M JPyrHe LEeHHOCTH
BO3BpPAIAIOTCS aBTOPY OOpalleHHs.

2.7. B cny4yae HEBO3MOXHOCTH IOCETUTEIEM CaMOCTOSTENbHO HANMCATh
MUCbMEHHOe ofpalleHde  3anpoc HHGOpPMalM¥ B CHIYy OrpaHHYEHHbBIX
$H3NYeCKMX BO3MOXKHOCTEH paGOTHHK YTpPaBJeHHs MO MPockGe 3asBUTENS MOXKET
HabpaTh B KOMIILIOTEPE TEKCT OOpalLeHHs, 3anpoca HHHOPMAIIHH, paclieyaTaHHbIH
3K3EMIUISP KOTOPOI'O CKPEIUIAETCS JTUYHOM MOAMUCHIO 3asiBUTEIIS.

3. Peructpanus obpallieHuii rpaxciaH u 3a1pocoB HHMOPMALIUK

3.1. Bce ofpauenus, 3ampockl HMH(GOPMaluM B MHUCHMEHHOH (opMe
M B (OpMeE JJIEKTPOHHOTrO JOKyMEHTa, pacleyaTaHHble Ha GYMaKHOM HOCHTEJle
(mamee — JOKYMEHTBI), NOCTYNHBIIME B YIpaBleHHe, NOMIEKAT PErHCTPALUHN
B TEYEHME TpeX [JHEH CO JHA MOCTYIUNIEHHS B CHCTEME 3JIEKTPOHHOIO
nokymMenToobopora (nanee — COJ).
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3anpoc vHpOpMauMH, COCTAaBIEHHBIH B YCTHOM opMe, MOANENHT
PErHCTpalMi B XypHaje B [eHb ero NOCTYIUICHHS C yKa3aHWeM AaThl H BpEMEHH
IOCTYIJICHHUS.

B ciyyae noctynnenus obpalieHus B ieHb, MpeIIecTBYOLIUN Hepabouemy
NpasqHUYHOMY  HWIIM  BBIXOAHOMY  [IHIO, €r0  pErucTpalds  MOXeT
NPOU3BOAMTECS B PabOYU N€Hb, CIEYIOMWMIA 32 HepaGOUUM IIPa3IHHYHBIM KK
BBIXOJHBIM JIHEM.

3.2. Bo Bpems peructpanuu B COJ] 3aHOCATCS ClleyIOLIHe PEKBU3UTHI:

- amMunMs, UMs1, OTYECTBO aBTOpa (Ha3BaHHE 0OBEIUHEHHS rpaxaH);

- JlaTa NOCTYTUIEHHS;

- @lpec MPOXHBaHHA (PETHCTPALMK) aBTOpA MM aipec JUIS HalpaBleHus
OTBETa, afipec OObEIMHEHHS IPaXaaH, aApeC IEKTPOHHOM MOYTEL,

- ¢dopma nocrynieHus (MHCHMEHHO, YCTHO, B (opMe 3JIEKTPOHHOT'O
JIOKYMEHTa);

- MPU3HAK MOCTYIUICHHUS (IIepPBUYHOE, TOBTOPHOE, MaccoBOe, My6IHKar);

- TN OOpalleHust (MHAUBHIyaTbHOE, KOJUIEKTHBHOE, aHOHHMHOE);

- KOJIMYECTBO MOJANKCEH B KOJUIEKTHUBHOM 0GpallleHUY;

- BUA  oOpaieHuss (NpeANOXKEHHE, 3asBIEHHE, Kauoba), 3a1poc
MH(OpMallUH, yBEJOMIIEHHE, KHE OOpaIlleHHeN,

- KaTeropus ¥ COLMAIBHOE MOJI0XKEHHE aBTOPa (€CIIH YKa3aHO);

- BONpOC (-bI), [IOCTABJIEHHBIH (-ble) B OOpalEHHH, B COOTBETCTBHH
¢ TumoBbIM OGLIEPOCCHHCKHM TEMAaTHYECKUM KIACCHQHKATOPOM obpareHuit
TpaXXJiaH, OpraHu3alKi 1 OOIEeCTBEHHBIX 00BEIUHEHU;

- KOHTPOJIbHBIN CPOK HCITOJTHEHMS,

- Ipyrue cBeeH s, npeagycMorpennnsie COJI.

Ecniu  noxyment moctymun ot gpyroro oprana (kKoppecroHAaeHTa),
yKa3bIBalOTCS HCXONAIME  PEKBHU3UTBI  CONPOBOJAMTENBHOTO  [HCHMa,
HEOOXOAMMOCTh MHPOPMHUPOBAHHS KOPPECTIOHIEHTA O Pe3yJIbTaTax paccMOTpeHus
(BBILIECTOSILMI KOHTPOJIB).

3.3. ®aKkT perucTpaluu INOJIUHHMKA JOKYMEHTa duKcupyercs nyrem
HAaHECCHUs. OTTUCKA pPETMCTPALMOHHOIO IITaMNa YCTaHOBJEHHOro o6pa3ia
B HHXXHEM IIPaBOM YTJy MEPBOM CTpaHULBl AOKYMEHTA WJIA Ha CBOOOIHOM OT
TEKCTa MeCTe.

Ha orrucke perucTpalMoHHOro WTaMma pyKONMHCHBIM  CIIOCOG0M
IIPOCTaBJIAIOTCS JlaTa PETrHCTpallMd AOKYMEHTa M DPEerMCTPAalMOHHBIA HOMeD,
KOTOpBIH aBTOMaTu4ecku ¢popmupyercs 8 COJI.

Ecin  noxymeHT HampaBieH Ha pacCMOTpeHHE  APYrMM OpraHoM
(KOpPECIIOH/IEHTOM), ~ OTTHCK  PErHCTPAUMOHHOTO  INTAMIA  IIPOCTABISETCS
Ha OKYMEHTE W Ha CONpPOBOIMTENBHOM nHchkMe. Ha oTTHCKe perucTpanmonHoro
ITammna, TMpOCTaBIEHHOTO HA  CONPOBOAMTENIBHOM IIMCbME, YyKa3bIBaeTCH
JOTIOJIHEHHE «K Ne BX.».

B cny4ae moctymuienus ot mpyrux opraHos ofpamenuit (1Byx unm Goiee)
C OIHMM CONpPOBOAUTEIBHBIM MHUCBMOM, KaXKHO€ OOGpalleHHe PErHCTpHpYeTcs
OTJIENBHO.
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3.4. PerucTpallOHHBlE  HOMepa  OOpallleHHWIl  TIpaxmaH  COCTOST
u3  OyKkBeHHBIX 00O3HaueHMIl, MOPAAKOBEIX HOMEPOB, AaBTOMATHYECKH
dopmupyembix B CO/I.

byksexHble 0003HAYEHHA HHIMBHIYaNbHBIX OOpAIEHHH IIPEACTABIAIOT
coboit nmnepByro OykBy (aMHIMM aBTOpa; KOJUIEKTMBHBIX OOpaIleHHi —
OykBOCOYETaHHE «KON»; oOpalleHHil, B KOTOPBIX He yKa3aHbl (DaMHIHs, UMs,
OTYECTBO W ajpeC (AaHOHHMHBIE), — «aH», OOBEAMHEHHI TpaxaaH — «Or»,
OTKPBITBIX ITUCEM — «OID».

3anpocel MHGOpPMaLMM PETHCTPUPYIOTCS Kak oOpallieHHs —TIpacaaH
C MPHUCOCAMHEHHEM K pPErHCTPalliOHHOMY HOMepy HOpedHKca «3H», «He
0OpaILEHUs» — C MPUCOSAUHEHHEM MPEPUKCA KHOY.

3.5. [Mlokymentsl, mnoctymusmHMe B azpec ['yGepHatopa ropoga
CeBacronons  u IlpaBurensctBa CeBacronons, Hanpammorcs B CDJI
Ha paccMotpende ['ybepHaropy ropoma CesacTomons, 3aMecTHTENSM
['ybGepHaTopa B COOTBETCTBHH € paclpeeNeHHbIMH MeXTy HIMU O0S3aHHOCTAMM.

JIokyMeHTBI, MNOCTynuBIIME B aipec 3aMectuteneit I'y6epnaTopa,
NepeaalTCs Ha paCCMOTPEHHE 3aMecTUTeNsIM [ 'yGepHartopa.

3.6. Pabory ¢ ofpalieHusamMy M 3ampocamd MHGOPMALMM, MOCTYIHBIINMHU
Ha wuMa  3amectuteneir  ['yGepHaTtopa,  OCYILECTBIAIOT  CHELMAIHCTHI,
obecneunBarome paboTy 3amectureneif [y6epHaTopa B COOTBETCTBHH C
TpeGoBaHUsAMHU PernamenTa aleKTPOHHOTO J0KYMEHTO060pOTA.

JIOKyMEHT MOXET UMETb HECKOJBKO PE30JIOLH, COOTBETCTBYIOIMX TaraM
paccMoTpeHus. IIpy 3TOM pe30nioLHs HUXKECTOSIIEr0 JOKHOCTHOrO JIMIA He
JAO/KHA  NPOTHBOPEYUTH PE3ONMIONUM  BBIMIECTOSAIIETO, B HeH  JOJKEH
KOHKPETU3UPOBATECS IMOPSJOK MCIOJHEHHS JAOKYMEHTa, CPOK HMCIIOJIHEHHUs
C Y4YETOM KOHEYHOr0 CpOKa, YCTAHOBJIEHHOTO pE30JIIOLHMEN BBIIIECTONIIETO
ROMWKHOCTHOro  yuua. CocTaB  WCTONHHUTENEH MOXET KOPPEKTHPOBATHCS
M JIONOJTHSATBCA.

Ecnu B MoCTynuBIIEM HAa HCIIONHEHHE JOKYMEHTE CONEPXATCs BOIPOCHL,
PeIICHHE KOTOPBIX HE BXOAUT B KOMIIETEHIHIO MCTIOIHUTEIN, TO B TEUEHUE JBYX
pabo4unx AHeH (10 CPOUHBIM U ONEPaTUBHBIM IIOPYYEHHUAM — B JIeHb OCTYIUICHHS)

MCIIOJIHHTENb 00s3aH OOpaTHTBCA K JIMLYy — aBTOpY pe3OIONMM ITyTeM
HalpaBJIeHNs CIly)XeOHOH 3aIMCKM I BHECEHHUsSI COOTBETCTBYIOIIMX H3MEHEeHHIA
B PpE30JMIOLMIO, a IPU BHECEHWM H3MEHEHHMH — YBEJOMHTH COTPYAHMKA

YnpasiieHus, oCyLIeCTBIAIOEr0 KOHTPONb Mo obpauenuo. Jlns obGecreuenus
CBOEBPEMEHHOI'0 HCIOJHEHUS [NOKYMEHTA HCIIONIHHUTEIEM MOIYT HampaBlIsThCs
3aIpOChI [JIS MOJyYEHUs] He0OX0AUMOM HH(pOpMALIUH.

4.  PaccMmotpeHue obpalieHHil rpaxaaH, 3arpocos HHGOpMAaIHH
Y MOArOTOBKA OTBETOB HA HHUX

4.1. OOpawenus rpaxnaad, 3ampockl HHGOPMALUMH pPaCCMATPHBAIOTCS
HemocpeacTBeHHO B [IpaButenscTBe CeBacToONONS M B UCIIONHUTENLHEIX OpraHax
ropona CeBacTomons, B TOM YHCNE C BBIE3JOM Ha MeCTO, JU6O HANpaBIAOTCS
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Ha pacCMOTPEHHE B HHBIE [OCYJAapCTBEHHbIE OpraHbl, OpPraHbl MECTHOIO
CaMOyINpaBJIeHHs: BHYTPUIOPOJCKMX MYHHLHMINAJIBHBIX 0Opa3oBaHHii ropona
CeBacTonoyiss B COOTBETCTBHM C HX KOMIeTeHIMelt. Takke paccMOTpeHHe
oOpalleHHss MM 3ampoca HHPOPMAIMH MOXET OBITh MOPYYEHO KOHKPETHOMY
JOJXHOCTHOMY JIMILY.

EciM ucnonHeHHe MNOpy4eHHS MO AOKYMEHTY IOPYYEHO HECKOIBKMM
JOJDKHOCTHBIM JIML[GM U B PE30JIOLMH He YKa3aH OTBETCTBEHHBIH HCIOJHHUTEID,
OTBETCTBEHHBIM 3a IIOATOTOBKY OTBETA SBJISETCS NOKHOCTHOE JIMIO, YKa3aHHOE
B PE30JIIOLIMH NTEPBBIM.

CoucnionHuTeny He Mo3[Hee NATH pabouMX AHEH O HCTEYEHHS CPOKa
HCIIOJIHEHMSl NOPYYEHHUsI 00sA3aHbl NPEACTaBUTh OTBETCTBEHHOMY HCIIOJHHMTEIIO
BCe HEOOXO0IUMbIe MaTepHaltbl 1Jisi 0000IIEHHs M [TOATOTOBKH OTBETA.

JO/KHOCTHOE JINI0, KOTOPOMY NMOPYYEHO PacCMOTPEHHE OOpallleH s :

- obecrieynBaeT  OOBEKTHBHOE  BCECTOPOHHEE W CBOEBPEMEHHOE
paccMOTpeHHe OOpallieHHs], B clydyae HEOOXOJMMOCTH — C YYaCTHEM IpaXkJaHHHA,
HalpaBHBIIIero oOpaleHue;

- HaNpaBJIsIeT 3alIPOCHl, B TOM YUCJIE B 3JIEKTPOHHOM BHE, Ha HEOOXOJUMEIE
A pacCMOTpEHHsi oOpallleHHs [OOKyMEHTBI M Marepualsl B  Jpyrue
roCyJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYIpAaBI€HHS H HHBIM
JODKHOCTHBIM JIMIIaM, 32 MCKIIOYEHUEM CYJIOB, OPraHOB JJO3HAHHA H OpPraHOB
IIpeBapUTENHHOIO CIIeICTBHS;

- MPUHUMAET MEpBI, HaNpaBICHHBIE Ha BOCCTAHOBIEHHE WJIH 3allUTy
HapyllEHHBIX 1IpaB, CBOOO U 3aKOHHBIX HHTEPECOB I'PaXKJaHHHA;

- Ia€T NHMCBMEHHBIH OTBET MO CYIIECTBY IIOCTAaBJIEHHBIX B OOpalIeHHH
BOIIPOCOB, 33 HCKIIIOYEHHEM ClIy4aeB, yKa3aHHBIX B cTarbe 11 ®DenmepaiibHOro
3aKkoHa oT 02.05.2006 Ne 59-®3 «O nopsake pacCMOTpPEeHHUS OOpAILEHHH IPaXIaH
Poccuiickoit @enepanuny;

- yBeOM/IseT  TpaXJAaHWHA O  HalpaBleHMH ero  oOpalleHus
Ha pacCMOTpEHHE B [Jpyroll TrocyJapCTBeHHBIH OpraH, Oprad MeCTHOIO
CaMOYNpAaBJI€HHs HWJIM HHOMY J[OJDKHOCTHOMY JIMLY B COOTBETCTBUH C HX
KOMITETEHLIUEH.

B cnydsae mnepeagpecanuu 1o KOMIeETEHLHMH OOpalleHHs, 3ampoca
uHpOpMaLlUK COTPYAHHK YmIpaBjieHHS TOTOBUT 3a TOANHCHI0 HaYyaIbHMKA
VYnpasineH¥s HIM  JIMLIA, UCIOJHSIOUIEr0 €ro  OOSM3aHHOCTH, ITHCBMO
0 mepeajpecaldy oOpallieHHs, 3anpoca HHQOpMallMU B rocyapCTBEHHbIH Oprax,
OpraH  MEeCTHOTO  CaMOYNpaBleHHS BHYTPHTOPOJACKOrO  MYHHIHIIAIBHOIO
obpazoBanus ropoga CeBacTomois, JOKHOCTHOMY JIHIY B COOTBETCTBHH
C KOMHCTCHHHCﬁ C obs3aTenbHBIM YBEAOMIICHUEM aBTOpa 06pam;e}mﬂ,
IoJIb30Baress HHpopMalHe.

Eciu B nuceMeHHOM oOpalleHHH He YyKa3aHa (aMWiIHs TrpaxIaHHHA,
HanpaBUBLIEr0 OOpallleHHe, WM IMOYTOBBIN ajpec, MO KOTOPOMY IOJIKEH OBITH
HamnpaBJieH OTBET, TO OTBET Ha oOpaiieHue He JAaeTcsi. ECIM B yKa3aHHOM
obpallleHHH COfepXaTcs CBEAEHHs O IOArOTABIMBAEMOM, COBEPIIAEMOM HJIM
COBEPIIEHHOM  IIPOTUBONPAaBHOM  JesHUH, a Takxke O JIMIe, €ro
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NOArOTaBIUBAIOIIEM, COBEPILAIOLEM WX COBEPILUBILIEM, OOpallleHHe HOJIEXHT
HaIpaBJICHHIO B FOCY1apCTBEHHBIN OpraH B COOTBETCTBHH C €r0 KOMIIETEHLIHEA.

B cnyuyae ecnn HauMeHoBaHHMe OOBEOMHEHHS TpaXIaH, B TOM 4YHCJIE
IODHAMYECKOrO JIMLA, SBISETCS BBIMBILUIEHHBIM, OTCYTCTBYIOT CBEJEHHA
O perucTpaluud OOBEOUHEHMs IpaXJaH B peecTpax MHHHCTEpPCTBAa IOCTHUIUH
Poccuiickoii ®enepauun, 10 oOOpamieHHs M 3anpochkl HHPOPMALMH 3THX
00BeAMHEHH rpaXKaaH NPU3HAIOTCS aHOHUMHEBIMH.

Ecny B obpallieHHMH OTCYTCTBYIOT MOIIIMCH aBTOpa W Jara, TO oOpalleHue
IPUHUMAETCS K paCCMOTPEHHIO B 00IIeM MOpsIIKE.

4.2.1lpy DNOArOTOBKE MNPOEKTOB pE30JIOLMHA NPUHHMAETCS  OJHO
U3 CJIeYIOLINX PEeIICHUMH:

JUIsl KaTErOpHH «O0OpallieHus! rpaxK/iany:

a) IpUHATh K pacCMOTPEHHIO MO CYUIECTBY IIOCTABJIEHHOrO BOIpOca
(BompocoB) (mpu HEOOXOOMMOCTH TPUMEHHTh NYHKT 2 4acTH 1 crateu 10
OenepanpHoro 3akoHa or 02.05.2006 Ne 59-®@3 «O nopsiake pacCMOTpeHHS
obpamienuii rpaxxaan Poccuiickoit ®enepanun»);

6) npuMeHHTH NONOXeHus1 ctaTb 8 PenepanpHoro 3akoHa ot 02.05.2006
Ne 59-03 «O nopsnke paccMoTpeHus oOpalueHHd rpaxnaaH Poccuifckoi
Qenepauuu» B Cioydae, €CIM peleHHE BONPOCOB, M3JIOXEHHBIX B OOpalIeHHH,
He OTHOCHTCA K KoMmnereHuuH I'ybepHaropa ropoga CeBactonons, 3aMeCTHTENEH
I'y6epuaropa u IlpaButenscta CeBacTonons;

B) IPUMEHMTH NoJoXeHHus cTathu 11 DenepansHoro 3akoHa ot 02.05.2006
Ne 59-®@3 «O nopsnke paccMoTpeHHuss oOpaiteHuid rpaxnan Poccuiickoit
denepauuu» B CIEAYIOIUX Clydasx:

-B IIHCBMEHHOM OOpallleHMd He YKa3aHa (aMuius TrpaxaaHHHa,
HalpaBHBIIEro oOpallieHHe, WM MOYTOBBIM ajapec, MO KOTOPOMY IOJIKEH ObITh
HalpasJieH OTBeT (4acTh 1);

- B oOpareHuu obxanyetcs cynebHoe peuieHre (4acTh 2);

-B ofpamieHHH coJepxarcs HeLUeH3ypHble JHOO OCKOpOHTENbHBIE
BBID@XEHHUS, YIPO3bl JXKU3HU, 3IOPOBBI0O M HMYILIECTBY IOJDKHOCTHOTO JIMIIA,
a TaKXe YJICHOB ero ceMbH (4actp 3);

- TEKCT oOpalleHHs He INOJJaeTcs IMPOYTEHHIO HWJIM HE TI03BOJISET
ONPENENIUTh CyTh NIPEAIOXKEHHUS, 3asBJIEHUS UM XaJI0O0b! (YacTu 4 u 4.1);

- B IIUCBMEHHOM OOpallleHMH COAEpPXXUTCSH BOIPOC, Ha KOTOPHI aBTOpY
HEOJHOKPAaTHO NAaBAJIUCh IHCBMEHHBIE OTBETHI IO CYILECTBY B CBSA3M C paHee
HanpabJsieMbIMU OOpaILEHUAMHU, U NIPH 3TOM B OOpallleHHH He NIPUBOIATCS HOBbIE
JOOBOJBI UK OOCTOATENLCTBA (YACTh S);

- B NMHUCBMECHHOM o6pameHHH COACPXKHTCsI BOIIPOC, OTBET Ha KOTOpBIf;I
pasMemieH Ha  opuuuansHoM  caiite  IlpaButensctBa  CeBacromosnd
B MH(OPMaLIMOHHO-TEIEKOMMYHUKAaLIMOHHOM ceTH «IHTepHeT™ (4acTh 5.1);

- OTBET IO CyIIECTBY [TIOCTAaBJIEHHOTO B OOpAIlleHHH BOMPOCA HE MOXKET OBIThH
JaH 6e3 pasrialieHusi CBeJ€HHMH, COCTaBIIAIOIINX IOCYAapPCTBEHHYIO HIIM HHYIO
OXpaHseMyIo ¢enepalbHbIM 3aKOHOM TaiHy (4acTp 6);

JUISL KaTErOpHH «3arpockl HHPOPMaLHh»:

a) MpH 3arnpoce MHGPOPMALUHU O AEATENIbHOCTH HUCTIONHUTENBHBIX OpPraHOB
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ropona CeBacronons, omy6iMKOBAaHHOH B CpeICTBaX MaccoBOH HH(OPMALMH
nubo  pasMemleHHOH B MH(OPMALMOHHO-TENEKOMMYHHKALMOHHOM  CeTH
«MHTepHET», B OTBETE Ha 3alpOC HCIOIHHTEb MOXET OTPAHHYHTBCS YKa3aHHEM
Ha3BaHWsl, NaThl BEIXOJAa M HOMEpa CPE/CTBAa MacCcOBOi HH(pOpMaLKH, B KOTOPOM
onmybiuKoBaHa 3anpammBaeMas HHboOpMmauus, ¥ (HIH) 3JIEKTPOHHOI0 ajapeca
OHMUHMATBEHOTO CcajiTa, Ha KOTOPOM pa3MelleHa 3alpaliyBaeMas uHbopMaLus;

6) 06 oTkaze B NpPEOCTABIEHMH 3aNpaIlHBAEMOM uH(popManuu
0 OCHOBAaHHAM, NPENYCMOTPEHHBIM cTaThe 20 @exmepanbHOro 3akoHa
or 09.02.2009 Ne 8-®3 «O6 obecnevenun pgocTyna K HHMOpMaLWK
O  JAEATENIbHOCTH  TOCYNapCTBEHHBIX OPraHOB M OPraHOB  MECTHOTO
caMoynpaBJICHU,

B) O NpUMEHEHHHU 4actu 7 crathi 18 MenepanpHoro 3akona ot 09.02.2009
Ne 8-@3 «O6 obecnevennn poctyna k HHOGOpMAaMH O [EATENBHOCTH
rocy1apCTBEHHBIX OPTaHOB U OPraHOB MECTHOrO CaMOYIPaBIEHHS», €CIIH 3alpoC
vH(bOpMAaLMX He OTHOCHTCS K JAesTeNbHOCTH IlpaBuTensctBa CeBacTomons Wiy
IIpaButensctBo CeBacTomosiss He pacmonaraeT CBeJEHHSMH O HAJIMYHUH
3anmpalivBaeMoll MHQpOpMalUMK B IPYroM roCyHapCTBEHHOM OpraHe MM OpraHe
MECTHOIO CaMOYTIPaBIICHUsI.

AHOHHMMHBIE 3a1POChl MHPOPMALIUH HE PACCMATPHUBAIOTCS.

4.3. Obpamenue, B KOTOpoM obxamyercs cyne6HOe — pelueHue,
BO3BPAIlIAeTCs aBTOPY C HEOOXOAMMBIMH Pa3bACHEHUAMM HOPAAKA 00XKaJIOBAaHHS
cynebHoro peuenns. JKanoGbl Ha COBepllEHHE CYOBSIMH JUCLIMIUIMHAPHBIX
NPOCTYNIKOB ~ HANpAaBNIAIOTCS  UCMOJHUTENEM, KOTOPOrO OMNpefenseT JIHLO,
paccMarpuBarollee xanoly, B COOTBETCTBYIOLIME KBATM(PHKALHOHHbIE KOJUIETHH.

4.4.Ilpu paccmoTpeHHH oOpallleHus, COAepPKAILEero BOIIPOCBI, OTBEThI
Ha KOTOpbI€ He MOTYT OBITh JaHbl G€3 pasrialleHds CBeAEHHU, COCTABISIONIUX
FOCYapCTBEHHYIO UITH HHYIO OXpaHAeMyIo (elepalbHbIM 3aKOHOM TaliHy, aBToOpY
OOpallleHHs! HanpaBlISeTCs COOBLIEHHE O HEBOSMOXKHOCTH IaTh eMy OTBeT
[0 CYILIECTBY MOCTABICHHOIO BONPOCA B CBA3M C HEJONMYCTHMOCTHIO pa3rialleHHs
YKa3aHHBIX CBEJCHMIA.

4.5.B cnywae paccMoTpeHus oOpallieHHs, COAEPXaIUero  BOIPOC,
Ha KOTOPBIA 3aABMTENI0 HEOJHOKPATHO JABAJHCh IHCHMEHHBIE OTBETHI
110 CyLIECTBY Ha paHee HanpaBieHHble OOpallleHHs, H IIpH 3TOM B obpalleHHH
HE MIPUBOAATCA HOBBIE NOBOIBI MM OOCTOSATENBCTBA, aBTOPY HAINPABISETCS OTBET
C NPEAYNPEKACHUEM O BO3MOXKHOM NPEKPAIEHHH NEPEHCKH C HUM 110 JaHHOMY
BOMpoCy (NpM yCJOBUM, 4YTO JaHHOe OOpalleHHe M paHee IIOCTYIIHBLIHE
OOpallleHnusl HANpaBIUIMCh B BBICIIMH  WCIONHUTENLHBIH opran ropoja
Cesactonons — IlIpaButensctBo CeBacTomons WM OJHOMY H TOMY Xe
JOJDKHOCTHOMY JIMILLY ).

B cnydae npuHATHS pelleHMs O Ge30CHOBAaTENEHOCTH —OYEPELHOTO
obpalleHUss M TNpeKpalleHHH [EPENMCKH HCIHOJIHHTENb TOTOBHT NpPOEKT
YBENIOMIICHHSA O 0€30CHOBATENBHOCTH OYEPEAHOro OGpAIUEeHH M IpPEeKpaleHHH
MEPENHUCKH C 3asBUTENIEM 10 KOHKPETHOMY BOIIPOCY 3a MOAIMHUCHIO AOJKHOCTHOIO
JM1a, paHee pacCMaTpUBABILIErO OOpallieHue.
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[Ipu paccMmotpenum obpamenuss, no KOTOpoMy 6blla IpekpalleHa
MEPENNCKa, aBTOPY HaNpaBIsETCs YBEJOMIIEHHE O paHee NPHHATOM pelleHUH
O TMpEKpalllEeHHH IEPeNuCKH MO IOCTAaBICHHOMY B OOpallleHHH BOIpPOCY
C YyKa3aHHEM MCXOHSIIEro pErucTpallMOHHOrO HOMepa M JaThl OTBETa
O MpPEKpalLLEeHUH MEPENHCKH.

4.6.B cmyyae paccMOTpeHMs oOpallieHHs, B KOTOPOM CONEpXaTcs
HELEH3YpHbIE JIHO0 OCKOPOHMTENBHBIE BBIPAXEHHS, YIpO3bl JKM3HH, 3JO0POBBIO
M UMYLIECTBY JOJDKHOCTHOTO JIMLA, & TaKXXE YJIEHOB €ro CEMBH, aBTOpY
HanpaB/IAeTCs NUCbMO 00 ocCTaBieHWM oOparmieHHs 6Ge3 OTBeTa MO CyIIECTBY
MOCTaBJICHHBIX B HEM BOIIPOCOB M O HENOIyCTUMOCTHU 3JI0YNOTPeOIEHHs MTPaBOM
Ha oOpallieHue. JIononHUTENBHO MOXeET GBITh IIPHHSATO PELIEHHE O HANPaBICHUHN
KONMM OOpalleHHs B OpraHel IIPOKYpaTyphl IS pPaccMOTPEHHs BOIpOca
0 BO30YXIeHUU Jliena 06 aJMMHHUCTPATHBHOM [IPaBOHAPYIIEHHH 10 OGPaLIeHHIO,
COZEpXaIleMy  OCKOpOJNEHHs,  BBIDaXEHHblE B  HENPWIMYHOH  (opMe,
HENPUCTOHHYIO JIEKCHKY M  (paseosioruio, OCKOPOISIOLYIO OBIIECTBEHHYIO
MoOpallb ¥ Hapyllalollyl0 OOIIECTBEHHbIE HOPMBI MPUIMYMS, C COOGILEHHEM
06 3TOM aBTOpY, B OpraHbl BHYTPEHHHUX [€J1 115 OpTaHU3aliMK POBEPKH B paMKax
YTOJI0BHO-NIPOLECCYabHOIO 3aKOHOJATENIbCTBA MO (PaKTy yrpo3 XKU3HHU, 3A0POBBIO
M HMMyLIECTBY IOJDKHOCTHOIO JIMLA JIHUOO YIEHOB €ro CeMbH C COOBIIEHHEM
00 3TOM aBTOpY OOpalleHus.

4.7. B cny4ae ecnum TEKCT MHCBMEHHOro oOpalleHHs He MNoQIaeTcs
NIPOYTEHUIO WJIM HE TNO3BOJIAET ONPENENIUTh CYyTh NPEMJIOKEHHS, 3asdBICHUS WIH
KanoOkl, OTBET Ha OOpalleHHe He JaeTCs, ¥ OHO He NOIJIEXKMT HAINPaBICHHUIO
Ha pacCMOTPEHHE B rOCYIApPCTBEHHbIH OpraH, OpraH MECTHOTO CaMOYIIpaBJCHHS
HJIM OJDKHOCTHOMY JIMIYy B COOTBETCTBUHU C MX KOMIIETEHIIUEH, O YeM CO0bIIaeTcs
rpaxaaHuHy, HalpaBUBLIEMY oOpallieHHe.,

4.8. B cnyyae mocrynnenus B agpec I'yGepHatopa ropoma CepacTomoss,
IlpaBurensctea Ceactonons, 3amectuteneif ['yGepHaTopa mHCHMEHHOTO
oOpallleHHs, ~ CONEpXalllero  BONpPOC, OTBET HA  KOTOPHIA  pa3sMelleH
Ha OQuUUUATbHOM caliTe B HHGOPMAUKOHHO-TETEKOMMYHHKAIMOHHOW CETH
«MHTepHeT»,  rpaXnaHWHY,  HampaBUBIIEMY  oOpaleHHe, coobIiaeTcs
3JIEKTPOHHBIN anpec O(ULIMATIBHOTO calita B MHGOPMALHOHHO-
TEJIEKOMMYHHKALMOHHOH ceTH «MHTepHeT», Ha KOTOPOM pa3MelleH OTBeT
Ha BOINPOC, NMOCTaBJICHHBIH B OOpallleHHH, NMPH 3TOM OOpalleHHe, CofepiKallee
ofxajoBaHKe CyNeOHOro pelleHns, He BO3BPAIAeTCs.

OtBer Ha ofpaimenue B (opMe 3NEKTPOHHOTO NOKYMEHTa HalpaBiseTcs
B ()opMe 3IEKTPOHHOIO JOKYMEHTa 110 afpecy JIEKTPOHHON MOYTHI, YKa3aHHOMY
B oOpalueHHW, NOCTyNMBIIEM B aapec IyGepnatopa ropoga CesacTomous,
IlpaButensctBa CepacTonons, 3aMectureieii ['yGepHaTopa, a B NHCEMEHHOM
¢opme — MO MOYTOBOMY ajpecy, yKa3aHHOMY B OGpAlleHHH, MOCTYIMBIIEM
B anpec I'yOepnatopa ropoma Cesacromons, IlpasutensctBa CeBacromnois,
3amectutesei I'ybepraropa B nuceMenHol hopme. Kpome Toro, Ha moctynusinee
B aznpec ['ybepnaropa ropoma Cesactomons, IIpaeButensctBa CeBacTomols,
3amecTutTelnel ['ybepHaTopa obpaileHue, colepiallee NpeNIOXKeHNe, 3asBleHHe
MM Kajoby, KOTOpble 3aTpardBalOT HMHTEPEChl HEONpPENENeHHOro Kpyra JIHL,
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B 4YaCTHOCTH oOOpalleHHe, B KOTOpOM obxalyercs cyneGHOe pelleHHe,
BBIHECCHHOE B OTHOILIEHHUHM HEOIPEEeNeHHOr0 Kpyra JIHI, OTBET, B TOM YHCJe
C Ppa3sbsiCHEHHEM MopsaKa O00XaJloBaHUs CyNeOHOro pelIeHHs, MOXET ObITh
pa3MelleH ¢ cobmofeHreM TpeboBanHil YacTH 2 crathd 6 PemepansHOro 3aKkoHa
or 02.05.2006 Ne 59-®3 «O nopsinke pacCMOTpeHHs OGpamieHHif TIpaKaaH
Poccuiickoit ®enepauun» Ha odunuansHoM caiite IlpaBurensctBa CeBacTonons
B M1H(HOPMAIMOHHO-TEIEKOMMYHHKALIHOHHON ceTh «IHTepHET».

4.9. Ilpn s3anpoce uHpOpMaNMM O JesATeNsHOCTH IIpaBHTENbCTBA
CeBacTornoss, MCIIOJHUTENBHBIX OpPraHoB ropoaa CeBacTonos, omyGIHKOBaHHOM
B CpEACTBaX MaccoBOi HMHQoOpMauuu 1160 pasMelieHHON B ceTH HHTepHer,
B OTBETC Ha 3alpoC MOXXHO OTPaHUYUTBECS yKa3aHHEeM Ha3BaHHUsA, JaThl BHIXOJA
¥ HOMEpa CpeACTBa MaccoBOM WH(OpMaUuH, B KOTOPOM ONy6IMKOBaHA
3anpaiuyBaeMas UHQOpManmsa, ¥ (MJIM) SIEKTPOHHOTO aapeca O(UIHAILHOIO
caliTa, Ha KOTOPOM pa3sMellleHa 3anpalurBaeMas HHGOpMAaLHS.

4.10. B cnysae ecnu 3anpammnBaemas HMHQPOPMALMS  OTHOCHTCH
K HHGOpMalM¥ OrpaHHYEHHOTO [OCTyNa, B OTBETE Ha 3aIpoc nHdopManuu
yKa3plBalOTCs BUJ, HAUMEHOBaHME, HOMEp U JaTa NMPHHATHS aKTa, B COOTBETCTBUH
C KOTOPBIM JOCTYN K 3TOH HHGOpPMAaLuHM orpaHudyeH. B ciydae ecnu wacTs
3anpallyBaeMoii HMHGOpMauMM OTHOCHUTCS K WHGOPMAaUMH OTrPaHHYEHHOTO
JoCTyma, a  OoCTalbHas  MH(OpMalmus  sBIsdeTcd  OOLIENOCTYNHOH, TO
NpEIOCTAB/IAETCS 3anpalliiBaeMas UHGOpManys, 3a HCKIIOYEHHEM HHGPOpMAaLH
OrPaHUUYEHHOr0 JOCTYyTA.

4.11. B cinyyae ecnu OOKYMEHT aipecOBaH 3aMECTHTEIIO I'y6epnaropa,
a BOMPOCEI, 3aTPOHYTHIC B HEM, OTHOCATCS K KOMIIETEHLMH APYrOro 3aMeCTUTENs
I'yGepHnatopa, nomyckaercst HalkcaH|e PE30IOLHMH C YHOTPEGICHHEM 3THKETHBIX
¢opm B aapec apyroro 3amectutens I'yGepnaropa:

Ysaxxaempiii Hukonaii Ietposuu!

[Ipowy paccmotpets o6patuenue
B COOTBETCTBHH C KOMMNETEHLHEH, MOPYUHTD
NOArOTOBHUTDb OTBET.

COHpOBOI(I/ITeHbHLIe INMChMa B YKa3aHHOM CJIy4yae HE IrOTOBATCA.

4.12. Ecntn  IOKYMEHT HanpaBieH Ha pPacCMOTPEHHE MIPYTMM OpraHOM
(KOPpEeCHIOHIEHTOM) M B CONPOBOAMTENBHOM [HCHME H3JIOXKEHa Ipockba
O HEOOXOAMMOCTH HH(QOPMHMPOBAHHS O pe3yNbTaTaX pACCMOTPEHHS, OTO
0TOOpaxaeTcs B pe30JIOLHH:

Huxkonosoii I1.J1.

[Tpoury paccMOTpeTs, NOATOTOBHTH OTBET
no cyru obpaleHus, O  pe3y/nbTaTax
vHQOpMHpOBaTh  aBTOpa M (Ha3BaHWe
KOPPECMOHAEHTA).
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4.13. JIuuo, paccMaTpuBaioliee AOKYMEHTbI, IPM HANKUCAHHH PE30JIOLHH,
B 3aBUCHMOCTH OT BHMJA TEKCTa U €ro COIAEP)KaHMS, NMOBTOPHOCTH IOKYMEHTa,
M3JI0KEHHBIX JIOBOJOB W JKanolb, NpHOOLICHHBIX MAaTepuajioB, NpPHHUMAET
pelIeHHME, 3a Ybel MIOANHCHI0 TOTOBHTCS OTBET. «JlaTh OTBET» YTO MOAPa3yMeBaeT
HallpaBJICHHE OTBETa 3a [MOANUCHIO JIMI, YKa3aHHOIO B pE30JIOLMH,
«ITonroToBUTH (OTBET) MPOEKT OTBETa» NpEANONAraeT HampaBlIeHWe OTBETA
3a [TOAIHMCHIO aBTOPa PE30JIIOLIMH.

4.14. B cmyyasx pacCMOTpeHHs [OKYMEHTOB, B KOTOPBIX H3JIOKEHO
6osibLIOE KOMMYECTBO BONPOCOB, PEILIEHHE KOTOPHIX HAXONUTCH B KOMIIETEHLHH
HECKOJIBKHUX 3amectutened ['ybepHaropa, HmomyckaeTcs NOATOTOBKA OTBETOB
B 4acTH, KacaloIIeHCs IONHOMOYMA KaXAOro H3 HHX, 4YTO OTpaXkaeTcs
B PE30JIIOLIUHU:

ATtyesy A.A.
Pomanenxo P.1O.

Hns  paccmotpeHus oOpaieHus 1o cyTH,
HanpasJIEHHs OTBETOB B YacTH, KacaroLleics
KOMMETEeHLUH

5. Cpoku HCnONHEHHs NOPYYEHUH O PACCMOTPEHHH OBpaIleHH T rpaKAaH
H 3aIIpOCOB HH(pOpMaLINH

5.1. Cpox HCHONHEHHS B TeYyeHHE CEMM JIHei ¢ IaThl perucTpauuu
oOpalleHns rpaJJaHMHa WK 3a[poca MHPOPMAIIMK YCTaHABIMBAETCS:

- TpH HanpaBl€HUWU OpurdHajga oOpaumeHds (4actb 3  craTbu 8
OenepansHoro 3akona or 02.05.2006 Ne 59-®3 «O mopsiaxe paccMOTpeHHs
obpawenuii rpaxcaan Poccuiickoit enepanum») Hitd ero Komnumit (4acTtb 4 cTatby 8
OenepansHoro 3akona ot 02.05.2006 Ne 59-®3 «O mnopsake paccMOTpeHHUs
obpamenuii  rpaxaan  Poccuiickoii Qenepanuy») I8 pacCMOTPEHHS
M0 KOMIIETEHIIMH C 00A3aTENIBHBIM yBEIOMIIEHHEM aBTOPa;

- TpU HANpaBlICHUH OpMIrHHana OOpalleHHs, B KOTOPOM COAEpKaTcs
CBENCHUS O  TNOATOTAaBIMBAaEMOM,  COBEpPIIAEMOM  WJIH  COBEpIIEHHOM
NPOTHBONPABHOM JESHHUH, O JIMLE, €r0 MOArOTaBIUBAIOIIEM, COBEPIIAIOILEM HITU
COBEpUIMBIIEM TaKoe JesHHe (4acTh 1 crateum 11 exepanbHOro 3akoHa
or 02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHHs oOpaleHwit rpaxxaaH
Poccuiickoit @enepaumn»);

- TIpA BO3BpaTe aBTOPY OOpalleHUs, B KOTOPOM OOXalnyercs cyneGHOe
pelIeHue, C paspACHEHHEM NOpsiAKa 06KanoBaHMs AaHHOTO CyAeGHOro pelleHHUs
(vacte 2 crateu 11 Depepansroro 3akoHa ot 02.05.2006 Ne 59-@3 «O nopsiiKe
paccmoTpenus oOpaienui rpaxaan Poccuiickoit ®enepauumy);

- IPY YBETOMJICHUH IPAXXAAHUHA, YTO OTBET Ha OOpallleHHE HE JAeTCAd U OHO
HE IIO/UIE)WUT HANpPAaBIECHHUIO HA PaCCMOTPEHUE B rOCYAapCTBEHHBIN OpraH, opra
MECTHOTO CaMOYNpPAaBJICHUS HIM OOJKHOCTHOMY JIMLY B COOTBETCTBHH C HX
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KOMIIETEHLIMEH, B Clly4ae €CIM TEeKCT NMHUCBbMEHHOrO OOpallleHHs He ITOANaeTCs
MNPOYTEHHUIO HIIK TEKCT MMCHbMEHHOIO OOpallieHUs! He MO3BONISET ONpPEAEHUTE CYTh
IIPEITIOKEHUS, 3as1BJICHUS WIH XKaJIOOBI;

- MPM HampaBjI€HHH OPHUIMHaia 3anpoca HHPOpMalMK B rocydapCTBEHHBIM
OpraH WJIH OpraH MECTHOrO CaMOyNpaBJE€HUS, K I[OJHOMOYHUSIM KOTOPOro
OTHECEHO NPENOCTaBICHUE 3aNpalliBaeMoi HHPpOPMALIHY;

- TMpH HaNpaBI€HMH YBEIOMIEHHS [IOJb30BaTEN0 HHGbOpPMaNMeE
00 OTCpOYKEe NpeNOCTaBIEHHS OTBETA C YKa3aHHEM ee INPHYHHBl M CpPOKa
NpelOCTaBlIeHUs  3ampamuBaeMod  MHGopmauud (yacte 6  crateu 18
®enepanbHoro 3akoHa ot 09.02.2009 Ne 8-®3 «O6 obecmeyeHuH mOCTYyma
K MHQOpMalMH O AEATeNHOCTH OCYIapCTBEHHBIX OPraHOB M OPraHOB MECTHOIO
CaMOYIIPaBJICHHUA ).

5.2. B ocTalBHBIX Cly4asX yCTaHABIMBAeTCSA CPOK HCIIOJHEHHUs He 6oiee
30 mHe# co qHs perucTpauuy obpallieHus rpaxaaHuHa (cTaths 12 denepanbHOro
3akoHa oT 02.05.2006 Ne 59-03 «O nopsiike paccMOTpeHHs OOpalIeH i rpaxaaHd
Poccuiickoii ®enepauun», yactb 6 craThu 18 (DemepanbHOro 3aKOHa
or 09.02.2009 Ne 8-®3 «0O6 obecrnieueHuH JgocTyna K HH(OpPMAIMH
O  JeATEIbBHOCTH  TOCYJapCTBEHHBIX OpraHoB K  OpPraHOB  MECTHOIO
CaMOYIIpaBJICHHS ).

5.3. Korza a71s peleHus: BOIpOCOB, YKa3aHHBIX B OOpallleHHH, HEOOXOIMMO
NIpOBEICHHE TMPOBEPKH, IIpH HANpaBle€HWH 3ampoca O IPeJOCTaBIECHHH
HEOOXONMMBIX /I PAacCMOTPeHHs OOpalleHHs MOKYMEHTOB M MAaTepHalioB
B JIpYI'Hi€ IrOCyIapCTBEHHBIE OPraHbl, OPraHbl MECTHOIO CaMOYIIPAaBJIEHUs H HHBIM
JODKHOCTHBIM JIMLIAM B COOTBETCTBUHM C 4acTbio 2 crtatbu 10 PexpepanpHOro
3akoHa oT 02.05.2006 Ne 59-®3 «O nopsake paccMOTpeHUs 0OpaleHuii IpaxIad
Poccuiickoit @enepanun» CpoK pacCMOTpeHHsI OOpalleHus IMPOAJIEBAETCS, O YeM
yBEIOMIISIETCS aBTOpP.

Cpoku paccMoTpeHHs 0OpalleHHi rpaxiaH MOTYT OBITh IPOIEHB:

- obpateHnii — He Oonee yeM Ha 30 IHel CBEPX YCTaHOBJIEHHOTO 3aKOHOM;

- 3ampocoB uMHopManuu — He Oonee uyem Ha 15 gHel cBepx
YCTaHOBJIEHHOTO 3aKOHOM.

5.4. Cpox mpezfocTaBIeHHs HEOOXOOUMBIX AJS PACCMOTPEHHs OOpalleHus
JOKYMEHTOB M MaTEpHAJIOB HCIIOIHUTEIBHBIMU opraHamu ropoja CesacTomoss,
UX JOJDKHOCTHBIMH JIMIIAMU B COOTBETCTBHH C 4acThio 2 cTaThi 10 PexepaibHoro
3akoHa oT 02.05.2006 Ne 59-®3 «O nopsiaxe paccMOTpeHHs: 0OpalleH it rpaxaad
Poccuiickoit ®enepanumn» coctaBnsieT 15 gHeit.

5.5. Cpokd HCHONHEHHSI NOPYYEHHH IO PpaCCMOTPEHHIO IOKYMEHTOB
NnoApasAC/IAOTCS Ha TUIMOBBIC — YCTAaHOBJICHHEIE BBIHICTICPSCYHNCIICHHBIMHA U HHBIMHU
HOPMATUBHBIMH IIPaBOBBIMM aKTaMH, ¥ WHAUBUIYallbHBIE — YCTaHOBJICHHBIE
PYKOBOAMTENIIMH (KaK NpaBUio, 60Jiee COKpalleHHEIE):

- MOpYYeHHs C NMOMETKOH «He3zaMemuTenbHO» MCIONHAIOTCS B TEYEHHE
JBYX JHEH CO IHS MOANUCAHUS [TOPYUECHHS,

- Mopy4YeHHs ¢ MOMETKOM «CpodHO» HUCHOJHAIOTCS B TEYEHHE TpeX IHEH
CO [IHA NOJAINHCAHHUA NTOPYYEHHS;
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- nopy4yeHHs ¢ TmoMeTkod «OmnepatuBHO», «B KOpoTkue cpoku»,
«B BO3MOXHO KOpDOTKHE CpPOKHM» HCHONHSIOTCS B TedeHue 10 ane#t co mHs
NOANHCAHUS OpYYEeHUS.

5.6. Cpoxu HMCNOJNHEHHs NOPYYEHHH O pacCMOTPEHUH OOpallleHHui rpaxKiaH
HCUHCIIIOTCS B KaJl€HAApHBIX IHAX C JaThl PEerucTpaldd oOpalleHHs, BKIHOUas
BBIXOAHblE, Hepabouue npa3gHWYHBIe MOHU. [lepBBIM JHEM pPacCMOTpPEHHS
obpallieHus] TpaKAaHWHA CUMTAETCS [aTa ero perucTpaluu, NOCIeIHHM — JaTa
HalpaBJIeHHs OTBETAa. B ciy4ae ecnu Cpok MCHONHEHHS! NOPYYEHHS HNPUXOAUTCS
Ha BBIXOAHOM MM Hepabouuil NMpa3IHUYHBIN J€Hb, CPOKOM HMCIOJHEHHS SBJISETCS
nocneaHui pabouuil 1eHb nepes BEIXOAHBIM, HepaboUuM MPa3JTHUYHBIM JTHEM.

6. TpeboBaHus Kk 0POpMIIEHHUIO OTBETOB Ha OOpallieHHs TpaXKIaH

6.1.OtBeTsl Ha oOpamieHuss TrpaxiaaH o¢QOpMIAIOTCS Ha OjaHKax
I'y6epHatopa ropoma Cesacromons, 3amectuteneii ['yGepHaropa, Amnmapata
I'y6epHatopa u IlpaButensctBa CeBacTonosis, HCIIOJHUTENBHBIX OPTaHOB ropoja
Cesacronona. OtBerbl Ha Onankax Ammapara ['y6epHatopa u I[IpaBurenscTBa
CeBacTomonsi, HCHOJIHUTENbHBIX OpraHoB Topoaa CeBacTOmojis JarOTCs
3a TMOANHMCBIO PYKOBOAMUTENEH [aHHBIX OpPraHOB, HX 3aMECTHTeJed WIn
32 IIOJANHUCBHIO  YINOJIHOMOYEHHOTO  JODKHOCTHOTO JIMHAa, Ha KOTOPOTo
B YCTaHOBJICHHOM IIOPSJIKE BO3JIOXKEHO HCIOJIHEHHE 00A3aHHOCTE! PYKOBOAUTENSA
3TOro OpraHa Ha BpeMs OTCYTCTBUS PYKOBOAUTEIIA.

He pomyckaercs moanucaHWe oOTBeTa Ha  oOpalleHWs TpaxIaH
JNOJDKHOCTHBIMHM  JIMLIAMH  HCIIOJHMTENbHBIX opraHoB ropoaa Cesacromons,
KOTOpBIE HE OTHOCATCS K YHMCIy JINL, yKa3aHHbIX B a03alie NMEPBOM HACTOSIIETO
MYHKTA.

IIpoexTsl oTBeTOB 3a MoAmnuckio I'ybepHaropa ropona CeBacTOIONS HIIH €r0
3aMECTHUTENIE PETUCTPUPYIOTCS B [€Hb [OANMCAHHSA, IIPOEKTHI OTBETOB,
MOCTYMNAalOLKe Ha PerHcTpaluio B Hepabouee BpeMsi, B BBIXOJHbBIE U MIPa3AHHYHbIE
JHH, PETHCTPUPYIOTCS pabOYMM JHEM, CIEeNYIOLIMM 32 BBIXOAHBIMH U HEPAOOUMMH
Npa3sIHUYHBIMH JTHSIMHU.

CoTpyaHuku VYnpaBleHHs ONpPENEeNsioT COOTBETCTBHE MPOEKTOB OTBETOB
U oTBeTOB TpeboBaHusAM DenepanpHoro 3akoHa ot 02.05.2006 Ne 59-03
«O nopsnke paccMOTpeHHs: oOpamieHui rpaxnaad Poccuiickoit ®enepamum»,
®epepanbHoro 3akoHa ot 09.02.2009 Ne 8-d3 «O6 obecrmedeHuH gocTyma
K MHGOpMAaLUH O JEATeNFHOCTH rOCyJapCTBEHHBIX OPraHOB M OPraHOB MECTHOIO
camoynpabiieHus» 1 HanmonansHnoro crannapra Poccuiickoit ®enepauu 'OCT P
7.0.97-2016 «Cucrema craHmapToB 1O HHPOpPManuH, OHOIHOTEUHOMY
H u3JaTesbckoMy Jeiy. OpraHu3alMOHHO-paclopsAUTeNbHAs JOKYMEHTaI[H.
Tpebosanus k odopmieHHo noxyMeHtoB» (mamee — ['OCT P 7.0.97-2016),
Hactosied Muctpykuuu.

6.2.IIlpoexT oTBeTa [JODKEH COIEPXKATh CIEAYIOIIHE  PEKBU3UTHI
U JJIEMEHTRBI: ajpecaTa, WHQOPMALUIO WM pEIIEHHS [10 BCEM IOCTaBICHHBIM
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BOIIpOCaM, MpU HEOOXOAMMOCTH OhOPMIISETCS TIPUIIOKEHHE, TOAINCE, JaHHbIE 06
UCIIOJIHUTEJIE.

6.3. OrBer Ha MHAMBHAyanbHOE OOpallleHHE HANpAaBIAETCA €ro aBTopY,
PEKBU3UT «ajpecar» O(OPMISETCS B COOTBETCTBHH C TpeGOBaHMAMH IpHKa3a
MuHucTepcTBa CBA3M M MacCcOBBIX KOMMYHHKaLMii Poccuiickoii Qenepauun
or 31.07.2014 Ne 234 «O6 ytepxnuenuy IlpaBui OkasaHus YCIOyr MOYTOBOM
CBS3U», QaMHIIH GH3UYECKOTrO JINIA YKA3hIBAeTCS B AAaTEJIHLHOM MafIeKe:

Conosbery U.B.
ya. Xpynesa, a. 15, k8. 6,
r. Cesacronosns, 299004

Jlanresoii U.T.

ya. Pososas, 1. 1,

¢. BepxnecanoBoe,

r. CeBacronosns, 299576

Kupeesy U.H.

np. HoBopoccuiickuii, 4. 18, k. 3, ks. 78,
r. Jlunku, Kupeepckwii p-H,

Tynbckas o6n., 301264

bepannk T.M.
a/a 5, Fnmasnoyramr,
r. CeBacronons, 299011

Monuanosoii B.A.
N0 BOCTpeOOBaHHs, OTAENEHHE CBA3U Ne 3,
r. Ceacronons, 299003

OrBeT Ha KONIEKTHBHOE OOpalleHHe TIpaXJaH HalpaBifeTcs nuiy,
YKa3aHHOMY B OOpalleH!H NMEPBBIM B CITHCKe PaXKAaH, IIOAMKCABIINX o6palleHHe,
WJIM TOMY, 4bsl (paMuiIns U afpec ynTaeMsl. Eciu aBTopoB o6palleHus ToNbKo /Ba,
AOIYCKaeTCsl OTBET HANPABNATH Ha JBa ajipeca:

- JIMLaM, IPOXHUBAIOIIUM I10 Pa3HBIM aJipecam:

Conoteuny U.B.
yn. Aamupana Makapoea, a. 4, ks. 6,
r. CeBacronons, 299004

Jlantesoit U.T.
ya. Pazbvesnnasn, a. 41,
r. CeBactomnons, 299036

- JIMLIaM, TIPOKUBAIOIUM I10 OTHOMY aJpecy:

YynHosy I1.P.,
Yynuoeoii I'.10.

yn. I'orons, a. 20,

r. Cesacronons, 299011
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B cnywsae HampaBneHuss oTBeTa (GU3UYECKOMY JIMIy W OpraHy
(KOppecniOHEHTYy), HalpaBHUBIIEMY oOpallleHHe Ha pacCMOTPEHHe, IepPBbIM
yKa3bIBaeTCs aBTOp OOpalleHusl, BTOPbIM — OpraH (KOPPECIOHAEHT):

Yepuenko U.C.
yn. Hukonas My3bikuy, 1. 2, kB, 16,
r. CeBactonosnb, 299023

3akoHopatenbHoe CobpaHue
ropoaa Cesacrormons

Ecin ofpalueHve nNOCTYNHJIO [UIS PAacCMOTPEHHS IO KOMIIETEHLIUH
C 3aIpOCOM pE3yJLTAaTOB PAaCCMOTPEHHs, TO OTBET TOTOBHUTCS 3asABHUTENO, MpPU
HEOOXOAMMOCTH yBEAOMJISIETCS KOPPECHOHAEHT OTHENbHBIM ITHCEMOM JIHGO
yKa3plBa€TCd B OTBETE BTOPHIM aJpecaroM. B 3aBUCHMOCTH OT IOpYYeHHS,
M3JIOXKEHHOTO B CONpPOBOAMTENBHOM IIMCbME KOPPECHOHAEHTa, HOIYCKaeTCs
HanpasjiATh OTAEJABHBIM IIMCBMOM KOIHMIO OTBeTa aBTOpy oOOpalleHus.
B ucxomgmux muceMax —ofs3aTenbHa  CCBUIKA Ha  HCXONAUIMHA  HOMED
KOPPECIIOHIEHTA.

B cinyyae nHampaBiieHHMs YBENOMIIEHHS O Hepeaipecallddl JOKyMEHTa s
paccMOTpeHHs IO MPUHAUIEKHOCTH APYrOMy OpraHy IEpBbIM yKa3bIBa€TCs OpraH
(ampecart), BTOpbIM — aBTOP AOKYMEHTa!

MunucrepctBo KynbTypsl Poccuiickoii
Denepaunn

Paiikyn M.H.
yn. bonotHas, 1. 23, KOMH. 2,
r. CeBacromnons, 299034

Eciu oOpaiienne nocTynuiao B (opMe BJIEKTPOHHOIO JOKYMEHTa, OTBET
HaIpapJisIeTcs TOJBLKO Ha aJpec 3JIEKTPOHHON NOYTHI, yKa3aHHBINA B OOpalleHHH:

Temuenko O.
temnenko89@mail.ru

Eciu B oOpauiesny, NocTynMBLIEM B (OpMe 3JIEKTPOHHOTO JOKYMEHTA,
yKasaHbl aJpec JJIEKTPOHHOM MOYTHl M IOYTOBBIA ajpec, OTBET HAMpPAaBIAETCS
10 afpecy 3JEKTPOHHOM MOYTHI.

OteTnl  (yBenmOMJIEHMA) Ha oOpalleHHs B [HCBMEHHOW  (opMme
HanpaBJISIOTCA UCKIIIOYUTEIBHO Ha [TIOYTOBBIE aJpeca, YKa3aHHbIe B 0OpallleHHH.

B kauectBe anpecata MOryT OBITH OpraHM3alMM, WX CTPYKTYPHEIE
noApa3feeHus, JO/DKHOCTHhle auua. HauMeHOBaHHWE OpraHH3aldd WM €€
CTPYKTYPHOI'O NOApa3JeNeHHs YKa3blBaeTCs B UMEHUTEIHLHOM Majiexe:

VYnpasneune MBJI Poccuu no r. CepacTonosnto

JlenapTaMeHT Tpyaa U COLMANbHOM 3alHThI
HacesieHus ropoaa Cesacromnons
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anaBneHue COLHAJIBHOrO oﬁcnyxmBaHm

an/I ajpcCallMi ANOKyM€HTa IHOOJDKHOCTHOMY JIMLY Ha3BaHHE OOJDKHOCTHU
YKa3bIBA€TCs B JATEJIBHOM IMaAE€)Ke, HHALHAJIBl YKa3bIBaKOTCSI I10CIIE (baMI(IJ'II/IIfIZ

HauansHuky Ynpasnenus MBJ] Poccun
no r. CeBacromnoso
Honromy B.A.

JlomyckaeTcss LIEHTPHPOBAaTh KaXIYI0 CTPOKY pPEKBHM3HMTa «ajJpecaT»

10 OTHOIIEHHIO K CaMOM IJTMHHOM CTpOKE:
Conparkusoii C.M.
np-t I'arapuna, a. 234,
r. CeBactomnoJs, 299012

Ynpaenenue OenepanbHoii HaJIOroBoii
ciysx6bI 1o ropoxy Ceeacronosno

Otser Ha ofpalleHHe He JOJDKEH colepxarh 0ojiee YeThIpeX ajpecaTos,
CJIOBO «KOIMs» IEpe]l BTOPBIM U T. . aJpecaToM He YKa3biBaeTcs.

6.4. B mpoekre oTBeTa Ha OOpalleHHe YKa3bIBAalOTCS CBEACHHI O TOM,
Ha  Kakoe  ofpaileHHe W3  KakuX  opranoB  (KOMy  aJ[pecOBaHO)
¥ B KaKoii popMe MOCTYNHIIO MU IO YbeMY IIOPYIEHHIO OHO PAaCCMOTPEHO:

Bawe oOpawenne, noctynusuiee us Annapara [lpasurenscrsa Poccuiickoit ®enepauuu,
paccmotpero IlpasutensctBom Cesactonons. [lo pe3ynbTataM ero paccMOTpeHHs coobliuaem
0 CeayIoLIeM,

Paccmotpes no nopyuennio I'yGepHatopa roposa CeBacTononisi KOJUIEKTHBHOE obpailieHHe
uneHoB XKCK «{om», cooOLuato.

B oteer Ha Bawe o6pawenne, nocrynusimee B anpec ITpaBurenscrsa Cepactonona B dopme
3JIEKTPOHHOrO AOKYMEHTa, HHHOPMHpYeEM.

OTBeTBl U MPHHATHIE 110 Pe3yIbTaTaM PacCMOTPEHHs OOpaIleHHi peleHus
JOJIKHBI OBITH MOTHBHPOBAHHBIMH, COOTBETCTBYIOLIUMH HOPMaM JIEHCTBYIOIIETO
3aKOHOZATENbCTBA, H3JIOKCHHBIMH JIMTEPATYPHBIM S3BIKOM B (OpME IeN0BOro
MUCbMA, NIOHATHBIMH, 6€3 MOBTOPOB, COKpAILeHUil U 000POTOB, KOTOPHIE HE HECYT
CMBICJIOBOM HAarpyskd, COAEp)KallUMH HHPOPMAIHIO 10 BCEM I1OCTaBIECHHBIM
B 00palleHHH BOMIPOCcaM, BKITIOYAIOIIUMH HH(OPMALIHIO BCEX COUCIIONHHUTEIE!.

6.5. IIpy NOAroTOBKE OTBETOB UCTIOJNB3YIOT OPMEI M3JI0KEHHS:

- OT IMEepBOro JMIa MHOXECTBEHHOIO 4YHCIA «coobliaemM», «IpocuM
paccMOTpETh», «HANpaBIsAeMy,;

-OT INEepBOro JIMIA €AMHCTBEHHOI0 4YHCJIAa «CYHUTAID HEOOXOIUMBIMY,
«UHDOPMUPYIO»;

- OT TpeTbero juua eauHcTBeHHoro yucna «lIpaButensctBo CeBacTomnosns
He Bo3paxaeT», «JlemapTaMeHTOM ropoickoro xossiicrea ropoga CesacTomoss
PacCMOTpPEHOY.
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6.6. Ecniu mo Bompocam, H310XKeHHBIM B OOpalleHMH, HPOBOAMIACH
MpoBepKa, OTBET TODKEH COJEPkKaTh HHOOPMALIHIO O BCEX Pe3ysbTaTaX NMPOBEPKHU
C YKa3aHHEM CBeIeHUH O MOATBEPKACHMH MM HENOATBEP)KAEHHH MPOBEPAEMO
MHpOpMaLUH.

B cny4yae moarteepxaeHus B Xone MpPOBEPKH HHGOPMAlWM, YKa3aHHOI
B oOpallleHHH, B OTBETE HEOOXOIMMO HHGOPMHPOBATH 3asBMTENSA O NPHHATHIX
Mepax IO YCTpaHEHHIO HapyuleHuWH. JlomyckaeTcs NpUIIOXKEHHE K OTBETY
3asBUTENSIM  aKTOB, IIPOTOKOJIOB, JpPYTHX JOKYMEHTOB H  MAaTEpHAalOB,
COCTaBJIEHHBIX HIIH MOJIy4YEHHBIX NIPH PaCCMOTPEHHUH O0pPaILEHHU.

B cnyksae nmpenocraBneHHMs —pa3bACHEHHM HEOOXOOUMO  CCBUIATHCA
Ha (enepanbHOE 3aKOHOJATENBCTBO, 3aKOHOAATENBCTBO ropoga CeBacTomos
Y MHbIE HOPMATUBHbIE MIPABOBLIE aKTHI.

OkoH4YaTenbHBIH OTBET Ha OOpalleHHe, HAXOAAIEecs Ha JIOTOMHUTEILHOM
KOHTpoOJIe, eJIECO00Pa3HO HAaUMHATD CIEeIYIOLIUM 06pa3oM:

B nononHenue k paHee HanpaBieHHOMY OTBETY HMCX. Ne oT « »
coobiaeM caenyouee.

Ha Baiue o6pauenue ot 23.03.2022 2onoiHuTeNLHO coo61Ialo.

6.7.B cnyyae oTkasa B YJIOBICTBOPEHHH 3alpoca HH(GOPMALUH HIH
BONPOCOB, MOCTaBJICHHBIX B OOpallleHUM IpaKAaHHHA, OTBET JODKEH COAEPXkaTb
apryMeHTHPOBAaHHEIE Pa3bsICHEHUS CO CCBIIKAMH Ha 3aKOHOAATENLCTRO.

6.8. OTMETKa O HalM4YMH TIPWIOXKEHHs, OrOBOPEHHOTO B IHCHME,
ohopMIIsieTcs ceayoUuM 06pa3oMm:

[Tpunoxenue: na 2 . B 1 3k3.
Ecau [IPHUJIOXKEHHUE HAIIPaBJIACTCS HE BCEM aapecaram:

Ilpunoxenue: Ha 1 1. B 1 3K3. B nepBbIii anpec.

Ecnu nuceMo Mmeer IIPHWIOXKEHHNE, HE OTOBOPEHHOE B TEKCTE:

[Ipunoxcenne: konus oTBera Ha obpawenue ucx. Ne 5-650/2 or 12.08.2014.

[punoxenue: 1. AKT yHHUTOXKEHHS OKYMEHTOB Ha | 1. B 1 3K3.
2. Konus nportokona 3aceaanus KoopauHauvonHoro coseta ot 23.09.2014 Ne 9 Ha 1 .
B 1 3k3.

Ornensercs or Tekcta uHTepBanoM 6—12 nr (0,21-0,42 cm).

6.9. B cocTraB pekBH3WTa «IIOANHUCH» BXOAMT HAaHUMEHOBaHHE MHOJKHOCTH
J¥Ua, IOANMCABIIEr0 OTBET, JIMYHAA IOANHCh, HHULMAIBI M  (aMuiIus
JOJHDKHOCTHOTIO JIMIA.

3amecturens ['yGepHaropa
ropona Cesactonons ILT. Tumodees
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I[onycxaeTcx B PCKBU3UTE «IMOANMUCH» LEHTPHUPOBATH HAMMEHOBaHHE
JOJNKHOCTH OTHOCHUTEJIBHO CaMOM JJIMHHOKN CTPOKH:

Hupexrop [lenapramenra
FOPOACKOro X038HCTBa
ropoaa CeBacronons O.I". Bopucos

OtzensieTcss OT NpenbIAyIIEro peKBU3UTA HHTEPBANOM HE MeHee 36 T
(1,27 cm).

6.10. PEKBU3HT «HMCMIONHUTENb» BKIIOYAET WHMLMANB M (GaMHIHIO JHua,
MOATOTOBUBILIEr0 JOKYMEHT, U HOMep ero TejedoHa. PexBU3UT pacmonaraercs
Ha JIMLEBOH WK OBOPOTHOH CTOpPOHE IOCIEHEro JMCTa HOKYMEHTa B JIEBOM
HWXHEM YIily, BeInonHseTcs wpupTom Times New Roman pasmepom Ne 10-12:

C.A. HoBukos
544530

6.11. Tlpu pasmemenny uHGbOPMaLWH, HANPaBIEHHON B OTBETE Ha JABYX
u Gonee CTpaHHLaX, BTOpas M MOCHEAYIOLIHE CTPAHHIIBI HyMmepyrotcsi. Homepa
CTPaHHL] NPOCTABIAIOTCSA NOCEPEUHE BEPXHETO MOJIs TUCTa apabCKUMK LuppaMu.

6.12. TexcT oTBeTa BBINONHSAETCS MALIMHOMKMCHBIM CIIOCO6OM Ha Oymare
dopmara A4 (21 x 297 MM) TOJIBKO C OHOH CTOPOHBI C HCIIOIB30BAHHEM mpudTa
Times New Roman pasmepom Ne 14, yepes 1-1,5 MEXIyCTPOYHOr0 MHTEpBala.
JlonyckaeTcs yMeHbIIEHHE MHTEPBANIOB M IpHGTa NPH HEOOGXOMHMMOCTH
pasMelleH!s! TEKCTa Ha OJJHOH CTpaHHMIIE.

Kaxx1p1ii TUCT NHChMa HOJKEH HMETD OIS

30 MM — neBoe;

20 MM — BepXHee, HUKHEE;

10 MM — npaBoe.

OTCTyNBI OT rPaHMIBI JIEBOTO MOJIS:

12,5 MM — ab3arie! B TEKCTE;

92 MM — pEeKBHU3HT «ajpecar.

He pemaercs orcTynm oT rpaHuusl nesoro mons mpu oopmieHUH
PEKBU3UTOB  «IIPHJIOKEHHUEY, «HUCIIOJIHHUTENb», HAHMEHOBAaHUA NOHKHOCTH
PEKBU3UTA KITOAITHCHY.

7. J1enonpousBOACTBO 1O Pe3y IbTaTaM paCCMOTPEHHS OGpaIe Ui rpaxaan

7.1. Tlpu 3aBepmenun AeJIONPOU3BOACTBA IO OOpALUEHHIO HCIOJHHUTEb
co3naeT B COJI HTOroBBIH OTYET 110 Pe3yNbTaTaM paccMoTpeHus oOpalleHus:

«pa3bACHCHO» — B Clly4ae NPUHATHSA pelleHHs 00 HHPOPMHUPOBaHHH
II0 MOPSAZKY peann3aluy NPEATOXKEHHs, Y IOBIETBOPEHHUS 3asBICHUS UITH JKaJI00bI;

«MOANCPXAHO» — B Cjlyvae INPUHATHS DPELIEHHS O Lenecoo0pa3sHOCTH
NpEJIONEHHs, O0OCHOBaHHOCTH M YIOBJIETBOPEHHH 3asBJIEHHS WM )KajoOkl,
B TOM YHCIIE aHATTU3UPYETCst OTBET Ha NIPEIAMET «MEPHI IIPHHATHI;
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«HE TOAJIEPXKAHO» — B Cllydae MPUHATHS PELICHUs O HelelecooOpa3HOCTH
NpeaoxkeHus, HEOO0OCHOBAHHOCTH U HEYJOBIETBOPEHHH 3asBJICHUS HITH XKalo0bl;

«mepeajgpecoBaHO» — B Cclyyae HampaBleHHsS i1 PpacCMOTpEHHs
MO NMPUHAANIEXKHOCTH;

«ocTaBiieH 0e3 oTBeTa» — B Cllydyae OTCYTCTBHsI B OOpallleHHH ajpeca i
otBeTa (YBeIOMJIEHHS ), HJIM €CJIH aJpec He MOAAaeTCs IPOYTEHUIO.

Pe3ynbTaTl  paccMOTpeHMs  3alpocoB  HHGOpManud  aHAJOTHYHBI
pe3yJibTaTaM, YKa3aHHbIM B HACTOSIILIEM ITyHKTE.

PaboTHuk YmpaBneHus BIpaBe OTKa3aTh B NPUHATHH OTYETa C YKa3aHHEM
IPUYHUHBI.

7.2. O0paiieHue rpaxJaHWHA CUUTAETCS BBHINIOJIHEHHBIM, €CJIM pelleHB
IO CYILLIECTBY BCE BOIIPOCHI, H3JI0XKEHHBIE B HEM, IPUHITO 00OCHOBAaHHOE peLeHHE
M aBTOpY HaIpaBlieH OTBET B COOTBETCTBHHM C 3aKOHOAATENbCTBOM Poccuiickoii
®enepauum.

B ciy4ae ecnu B OTBeTe yKa3blBalOTCA MpelycMaTpUBaeMble MEPBI HIH CPOK
€ro pacCMOTpPEHHUS NPOAJIEH, JOKYMEHT OCTaeTCs Ha JOMOJHUTEIHLHOM KOHTpOIIE
JO OKOHYATEJIbHOTO IPHUHATHS Mep [0 3aTPOHYTHIM BOMpPOCaM, O YeM
JIOTIONTHUTENEHO HH(POPMHPYETCS aBTOP.

B cmy4ae paccmoTpeHus: obpallieHus ¢ y4aCTHeM aBTOpa, YAOBJIETBOPEHHS
BOMNPOCOB, W3JIOKEHHBIX B OOpalleHHH, MpH HaJIWMYHUM PaclUCKU aBTOpa
obpaiieHuss 00 OTCYTCTBUM HEOOXOOUMOCTH J[aBaTh ITHCBMEHHBIM OTBET
MCIIOJIHUTENb FOTOBUT CIYXKEOHYIO 3allMCKy Ha MUMS aBTOpa Pe30IIOLMHU, KOTOpas
SIBIIIETCSI JOCTAaTOYHBIM OCHOBaHMEM Ui MPUHATHS pPEIIeHHS O 3aBepIICHHH
AEJONPOU3BOACTBA 10 0OpaILEHHIO.

7.3. OrnpaBka OTBETOB, MNoANUCaHHbIX ['yOepHatopoM ropoxa
Cesactomnons, 3amecturtensmMu ['ybepHaTopa, ocyuecTBiasieTcs pabOTHHKAMHU
Vnpasnenuss. OtTBeThl 3a NOANUCHIO pykoBoauTens Anmapara [yGepHaropa
u IlpaBurenbctBa CeBacTonosis, pyKOBOIAUTENECH HCIOJHUTEIBHBIX OPraHOB
ropona CeBacTononsi HampaBisIOTCA  YHOJTHOMOYEHHBIMH  COTPYAHHUKaMH
Annapara I'ybepHaropa u IlpaButennctBa CeBacTONoOjisS M HCIOJHHTEIBHBIX
opraHoB ropozga CeBacToIoJisi COOTBETCTBEHHO.

7.4. ChopMHupOBaHHbIE 3JIEKTPOHHBIE KOIIMK JOKYMEHTOB M IIPUKPETLIEHHbIE
K HuM oTBeThl XxpaHiarcs B COJI. OpuruHansl obpaleHdid M 3ampocoB
MH(OpMaLIMHU XPaHATCS B apXUBHOM NIOMELLIEHHH YTIpaBJIeHHS.

Opurusansl obpallleHHid rpaXxaaH U 3anpocoB HHPOPMALMH HAa GyMaKHOM
HOCHTEJIE XPaHATCA B T€UEHHUE NMATH JieT B YnpasneHud. [locie ucTeveHus natu
JeT OpHMrHHalbl OOpalleHHi M 3ampocoB HHOPOPMALMH B OyMaXXHOM BHJE
YHHYTOXXAIOTCs IIO OIMHUCH.

Jis  nomydeHHs TPaKIAHMHOM KOMHUHA JTOKYMEHTOB, IPHIIOXEHHBIX
K OpHruHajaMm oOpaieHHH Ha OymMakHOM Hocutene, TpeOyercs odopMIleHHE
OTIEJIBHOIO 3asBJIEHHs. ABTOp OOpallleHHsi UMEET IPaBO MOJIYYHUTh IIPHOOIIEHHbIE
UM DPUIOKEHHMS K OOpallleHHIo, B TaKOM Cllydae COTPYJHUKAMH YTIpaBleHHs
M3roTaBJIMBAIOTCA KOIHMH MPHIOKEHHMS.

OpwruHanel obpalleHui M 3ampocoB WHGOPMAlLMK BO3BpAlLATh aBTOPaM
3arpemieHo.
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7.5.B cny4yae oTkasza 3asBHTENs OT JaJbHEHINEro MAeONpOM3BOICTBA
MO NMOJaHHOMY OOpallleHHIO Ha OCHOBAaHMM IyHKTa 5 cTateu 5 DemepanbHOro
3akoHa oT 02.05.2006 Ne 59-@3 «O nopsake paccMOTpeHus: 0GpallieHuit rpaxaaH
Poccuiickoit ®enepauuu» UM 0QOpPMILETCS COOTBETCTBYIOINEE 3asBICHMUE,
KOTOpO€ PErUCTPHPYETCS U pacCMaTpPUBAETCs B 001LEM HOPAKeE.

7.6. UcnonuuTenb, KOTOPBIH TOTOBHT OTBETHI Ha OOpalNEeHMs TIpakaaH
M 3anpockl  MHGOpPMalMM, HeCeT OTBETCTBEHHOCTh B  COOTBETCTBHH
C  3aKoHOHaTtenbCTBOM  Poccuiickoii  ®emepauun 32 0OBEKTHBHOCTH
¥ BCECTOPOHHOCTB PaCCMOTPEHHs OOpalleHHH, IPaBUIBHOCTD U IIOJIHOTY OTBETOB,
HampaB/IIEMBIX 3asgBUTENIIM M MOJIL30BATENsAM HHQOpMalMH, CcobmoaeH e
YCT@HOBJIEHHBIX ~CPOKOB M  CBOCBPEMEHHOCTh INPOMJIEHHUS CpOKOB. Ilpu
paccMOTpeHUH OOpalllEeHUs] HECKONBKAMH HCIIOJHHTENSMH OTBETCTBEHHOCTD
32 CBOCBPEMEHHOE HCIOJHEHHE MOPYYEHHH HECYT BCE yKa3aHHBIE B PE30JIFOLUM
UCIIOJHUTEIIU B PABHOU CTEIEHH.

8. JInuHbIHA npueM rpaxaa

8.1. Jlmunpii npuem rpaxpaaH ['yGepHatopom ropoma CeBacromons,
3amecTuTesIMH  I'ybepHaTopa TNpPOBOAMTCA B COOTBETCTBHM C  OTHEJIBHO
YTBEPXIE€HHBIMU IpaUKaMH 110 MPeABAPUTEILHON 3aIHCH.

Hudopmauus o rpaduxe u MopsjKe THYHOTO NpUEMa IPaXKaaH LOBOIUTCS
A0 CBENCHHs TpaXJaH MyTeM OMyOJNKOBaHHS HHGOPMAUUM Ha O(pHIHATEHOM
caiite [lpaButensctBa CeBacTomosis, a Takke Ha CTeHHaX B NOMELICHHH
YnpapneHus.

8.2. O6paluienre o 3amUCH Ha JIMYHBIH NpPHMEM TIpaKiaH I'y6epHaropom
ropona Cesacronoins, 3amectutensmMu ['yGepHaTopa MoXeT GBITh HAIpaBleHO
MOYTOBBIM OTnpasieHueM (yi. Jlenuna, a. 2, r. CeBacronons, 299011), B popme
3JIEKTPOHHOTO JOKyMeHTa Ha oduuuanbHbli caiit [IpaButenscTBa CeBacTomnos
(Www.sevastopol.gov.ru) B pasnene «VHTepHeT-IpHeMHAas», a TaKxKe IIpY BU3UTE
3asBUTENA B YIIpaBJIeHHE.

B ofpauiennn o samucn Ha JM4HBIN NpHeM IpaxiaaH (fajee — JHYHBIN
npuem) k ['yb6eprnartopy ropoma Cesacromons, 3amectuTensm I° yb6epHaTopa
FPaXN@aHUH YKa3blBAaeT CBOM (aMHUIMIO, MM#, OT4eCTBO (IOCIeqHEE — IMpH
HAJIMYNH), aJipec POXKMBAHKSA, KOHTAKTHEIHA TenedoH, CyTh Bompoca, KOTOpPBIH OH
KEJIaeT PCIUMTL B XOJE JIMYHOrO NMpPHUEMA, M NpUJIaraeT K OOpallleHHIO KOIHH
OTBETOB Ha paHee paCCMOTPEHHbIE O0paIleHH .

8.3. IlpensaputenbHas 3anMch rpakiad Ha JMYHBI mpuem K I ybepHaTopy
ropona  CeBacTONons  OCyIIECTBISETCS IOCTE  pACCMOTPEHHS  BOMpOCa
B XOA€ IMYHOTO npuema 3amectutesimu I'yGepHaTopa, B chepe BeZleHHS KOTOPBIX
HaxOMWTCA HHTEPECYIOIIUN 3asBUTENS BOIPOC, B Ciy4ae eciH 3asBUTENIO
He ObLTH J1aHbl Pa3bACHEHHS 10 CyTH IIOCTABIEHHBIX BOIIPOCOB.

8.4. B cny4ae mnomaun oOpaumieHMs O 3amUCH HA JIHYHBIN pueM
K 3amecTutemo I'yGepHatopa WHTEpecyIOIIUii 3asBUTEN BONPOC HODKEH GBITH
NpEeABapUTEIbHO PACCMOTPEH B  XOA€ JIMYHOTO IpHeMa pPYKOBOAUTENIEM
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COOTBETCTBYIOIIETO  HCIOJHHMTENLHOTO  opraHa  ropoia  Cesacromnons,
B KOMIIETEHLMH KOTOPOr'0 HAXOAUTCS paCCMOTPEHHE BOIPOCA, U M0 HEMY JOJKEH
OBITH [10JIyYeH MUCEMEHHBIH OTBET, KOTOPbIH IIPHIAraeTcs K 06paIeHHIo.

8.5. Pewrenne o npueme 3asBuTeNs IPUHAMAET AOIDKHOCTHOE JIMLIO, B a[[pec
KOTOpOro 1nojaHo oOpallleHHe O 3allMCH Ha JIHYHBIA IpHEM, NMyTeM BHECEHHUS
pesomouuu B CO/I.

8.6. JIMuHBIA npueM OCYLIECTBIAETCS WCKIIOYUTENBHO MO BOIPOCaM,
KOTOpBIE OTHOCATCA K KommeTeHuuu I'ybepHaropa ropoma Cesacronons,
3amectureneit I'ybepHatopa u [IpaButenscrBa CeBacTomons.

Ecnu BOMpOCH], NMoCTaBleHHble B OOpAallleHMd IpaXkIaHWHA, He OTHOCATCS
k xomnereHuHH I'ybepHaropa ropona Cepactomnois, 3amectureneii I'yGepnaropa
u IIpaBuTenscrBa CeBacTonons, rpaxaaHuHy coobluaeTcss B MUCEMEHHOI (BopMe
K KOMIETEHUUH KaKOro OpraHa KM JOJDKHOCTHOTO JIMIA OTHOCHTCS pEIleHHe
BOIIpOCa 3asiBUTEJIA.

8.7. B 3anucu Ha nuuHblii npueM ['yGepuatopom ropoma Cepactomosns,
3amecTHTeNsiMH  I'yGepHaTopa rpaxiaHaM —OTKasblBaeTcsi 10 CIEAYIOLINM
OCHOBaHUSIM:

- BOTIPOC HE OTHOCUTCA K KommneTeHuMH ['ybeprnaropa ropoaa Cesacromnons,
3amectutened ['ybepnaropa u [IpaButensctsa CeBacTonons;

- B Clly4ae €CJIM paHee, B TOM YHCJIe 110 HTOraM JIMYHOTO IpHEMa, JaBajtCh
NMHCbMEHHBIE Pa3bsCHEHUS IO CYLIECTBY IOCTABJIEHHBIX BOIPOCOB, @ HOBBIX
JIOBOZIOB WJI  OOCTOATENBCTB, BIHUAIONINX HA paHee MPHHATOE pEIIEHHE, He
BO3HHKIJIO;

- B Clly4ae HaJMYMsl BCTYNHBIUErO B 3aKOHHYIO CHIIy peIlleHHs Cyja
10 BOMNPOCY, YKa3aHHOMY B OOpallleHHH;

- B Clty4ae €CliM 110 BONpPOCY, yKa3aHHOMY B OOpallleHHH, MAET cyaeGHoe
pa3dHpaTenbCTBO;

- B Clly4ae €CJIM paHee aBajlMCh IMCbMEHHBIE Pa3bsICHEHHS O BOZMOXXHOCTH
pelleHUs BOMpPOCA, YKa3aHHOrO B OOpAallEHHH, HCKIIOYHUTENBHO B CyneGHOM
NopsIKe.

VicronHUTeNb, OTBETCTBEHHBI 3a pacCMOTpeHHMe OGpAILEHHs, HAIpaBIseT
B TPUAUATHIHCBHBIA CPOK CO [JHS pErucTpaldd OOpalieHus 3asBUTENO
PasbfACHEHUs B IHUCBMEHHOM (Qopme ¢ yKasaHMeM [PUYMHBI OTKa3a
B 3aIIMCH Ha JIMYHBINA NPHEM.

8.8. JInuHBI mpuUeM He INPOBOAWTCS, a HAYaThIi JIMYHBIN IIpUEM
NPEKPAIIAeTCs B CIIyqasnX, €ClIH:

- TPXaHMH OCYIUECTBISET BUAEO- U (MIIM) ayAMO3aIUCh JIMYHOIO IpHeMa
6e3 cornacus T0KHOCTHOTO JIHLA, IPOBOISIIETO JIMYHbIH IPHEM;

- MPaXJaHUH HMEET SIBHBIE NTPU3HAKH HAPKOTHYECKOrO, TOKCHYECKOTO HJIH
QJIKOTOJIPHOTO  ONBAHEHUS WM HAXOAUTCS B COCTOSHMM  TOBBIIIEHHOMN
MOBEJCHYCCKOM aKTUBHOCTH C SIBHBIMU NIPU3HAKAMM arpeccHy;

- TPaXJaHWH  Hapymaer OOIIECTBEHHBIH  MOPSHOK, OCKOpOIseT
AOJDKHOCTHBIX JIMIL, NPOBOASALIMX JIMYHBIA NpHEM, yrpokaeT HacHIMEM Jubo
WHBIMH ONAaCHBIMU IEHCTBUSMH.

B ykasaHHBIX Cily4asx HOMKHOCTHOE JHLO, NPOBOZASLIEE JHYHBIA IpHEM
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rpaxKaad, AeNaeT COOTBETCTBYIOLIYIO 3allUCh B KapTOYKe JIMYHOrO IMpHeMa
rpaxaHuHa.

8.9. OpraHusauuio JUYHOTO IpHEMa OCYIUECTBISIOT COTPYAHHUKH
YrnpaBieHHs B COOTBETCTBHU C IpaMKOM paboThl YHpaBieHHS, YTBEpXKISHHBIM
npuka3zoM Annapara ['ybepratopa u [IpaButenscta CeBacTomnos.

3asBUTENS, 3alIMCAaHHOIO Ha JINYHBIH MPHEM, OTOBELIAIOT O MECTE, BpEMEHH
NPOBEJEHUS JIMYHOTO TMpHUeMa MU O HEeOOXOJMMOCTH HAJIMYUS JOKYMEHTa,
YAOCTOBEPSIOLIETO JUYHOCTD, IIOCPEACTBOM TEIE(POHHOM CBSI3H, UCIIONB3YS HOMED
TenedoHa, yKa3aHHBIN IpaXJaHHHOM B OOpallleHHH, B CJIy4ae OTCYTCTBHS HOMeEpa
TenedoHa rpaXkIaHUHY HalpaBiseTcs MHCbMEHHOE YBEIOMIICHHUE.,

8.10. VmpaBneHue ocylecTBASeT HOKyMEHTAlHOHHOE obecreuyeHue
JIMYHOrO [IpHeMa rpaXkJiad, KOTOpoe BKJIIOYAET:

- (hopMHUpOBaHKE CIIUCKOB I'PaKAaH, IPUIIIAIEHHBIX Ha JIMYHBIH pHeMm;

- PErucTpalyio MHUCBMEHHOro oOOpalleHHs B CiIydae ero IOCTYIUIEHHS
B XOJI€ JINYHOTO NIpUEMa;

- PEruCTpaLHUIO KapTOUKH JIMYHOIO NpHeMa U BHECEHHUE TEKCTa PEe30JIIOLHH
B CO/I;

- KOHTPOJIb 3a UCIIOJIHEHUEM IIOPYYEHH, JaHHBIX B XOJi€ JIMYHOTO MpUeMa.

8.11. Jlna mnoaroroBku JuyHoro mnpueMa I'ybGepHaTopom ropoaa
CeBacromnoss paboTHHKM YTpaBlieHUs 3aNpalliBaOT B HCIOJHUTENBHEIX OpraHax
ropoga CeBacronons HeoOxomuMyro  HHGOpPMalHMIO UIS  IOATOTOBKH
MH()OPMAI[HOHHOH CIIPABKH.

8.12. K ywacturo B nuuHOM mnpueme rpaxnaaH ['ybepHaTopoMm ropoja
CesacTononss MOryT Ipuriamarhes 3amecTutenn ['yGepHaropa, pyKOBOIHUTEINH
HCIIOJIHUTENBHBIX opraHoB ropojga CesacTomoss, IJIaBbl OPraHOB MECTHOTO
CaMOYIIPABJICHHs BHYTPMIOPOACKHX MYHHLMIAJIBHBIX 00Opa3oBaHHif ropoja
CeBacromnoss, HHBIE AOJDKHOCTHBIE JIHMI[A, B KOMIIETEHUHIO KOTOPHIX BXOIHUT
pelleHUe TOCTaBIEHHBIX B 0OpallieHHH BOIPOCOB.

8.13. JIuuHBIi NmpHeM TrpaxIaH OCYIIECTBISETCS B MOPSAAKE OYEPETHOCTH
COTJIaCHO IIpeABapUTENIHLHOH 3aIUCH.

8.14. IlpaBom nepBooyepenHoro npuema oONagaAIOT JIMLA B COOTBETCTBHH
C HopMmamu (elepalbHOTO 3aKOHOJATENbCTBA M 3aKOHOAATENILCTBA TIOpoja
CeBacronons.

s peanusanMy npaBa Ha JIMYHBIH NpHEM B NEPBOOYEPENHOM IMOPSIKE
TpaxxJaHe MpeabsBIAIOT JOKYMEHT, IOATBEPXIAIOIIKI NpaBO Ha JIMYHBIA MpUEM
B [IEPBOOYEPETHOM MOPSJIKE.

8.15. Jluua, mpH3HaHHBIE CYA0OM HEAEeCIOCOOHBIMHU, K YYaCTHIO B IPHEME
HE JOOITyCKaroTCs. Hx HHTEPECBI MOTIyT HNPEACTaBIITH I'PaXKAaHE, ITOJTHOMOYHA
KOTOPBIX OQOPMJIEHBI B YCTaHOBJIEHHOM 3aKOHOJATEJILCTBOM Poccuiickoi
®enepauyy nopske.

8.16. IlpuOelB Ha JMYHBIA IIpUeM, 3asBUTENb IPOXOAUT MPOLELYPY
PETHCTpalliy,  MNpPEABABIAECT  JAOKYMEHT,  YAOCTOBEDPSIOIIMM  JMYHOCTD,
a TaK)ke 3HAKOMHTCS CO CBEJEHMAMH ((paMuius, UMs, OTYeCTBO (ITOCiIeqHee — IIpU
HaJIMY¥M), aJpec, COIEp)KaHHe YCTHOrO  OOpalleHusi), H3JIOXKEHHBIMU
B 0OpMIICHHO# KapTOYKe JIMYHOro MpHeMa, KOTOPYIO MOANKCHIBAET B CIydae MX
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MOATBEPKICHUS.
3asBUTENIO OTKA3bIBAIOT B JIMYHOM IIPHEME, €CIM y HEro OTCYTCTBYET
JIOKYMEHT, Y 10CTOBEPSIOUIMH JIHYHOCTE.

8.17. B cnyvae HesABKHM 3ajBHTENs Ha JIMYHBIA MPHEM IO YBAXUTEIBHOM
NPUYMHE JOJKHOCTHOE JIMIO, BeAyllee IPHEM, NEPEHOCHT PaCCMOTPEHHE €ro
oOpalleHHsl HAa HOBBIH CPOK, HO He IO3JHee [HA CIeIyIomero mpHema
B COOTBETCTBHH C IpadMKOM JIMYHOTO IPUEMa, YTBEPKAEHHBIM PaclopsHKEHHEM
I'ybepnaropa ropoaa Cesacrormos.

[lpn  moBTOpHON  HesBKEe 3asBUTENI0  HANpPAaBIseTCs  IHUCbMEHHOE
yBelOMJIeHHe 00 HCKIIOYEHMH €ro M3 CIHCKa IpeIBapUTEIbHON 3amucH Ha
JIMYHBIN MIpUEM.

8.18. 3amuch Ha NOBTOpHBINH nuuHBI npueM k [y6GepHatopy ropona
CeBacronons, samectutensm ['ybepHaTopa HpPOU3BOAMTCS HE paHee IIONydYeHHs
3ajABUTEJIEM OTBETA 10 pe3yJbTaTaM JINYHOIO NpHeMa C yKa3aHHeM Mep, KOTOpbIe
ObUTH OMpeneNeHbl MO pe3ynbTaTaM JIMYHOrO npuema ['y6epHaTopoM ropoga
Cesacronons, 3amecturensmu I'yGepHaTopa, HO He BBINOJHEHE] B YCTAHOBICHHBIE
CPOKH.

B ciy4ae ecnu y 3asBuTeNs MOSBUIMCH HOBBIE TOBOJABI U OGCTOATENHCTBA,
BIUSIOIINE HA paHee IPHUHATBIE peIIeHHs, OH IpaBe MoJaTh oOpalleHHe
B COOTBETCTBUM ¢ MIHCTpyKLIMeid.

8.19. Jluwo, ocyliecTBIsOLIEe IMYHEIN TpUEM, 06513aHO 06eCIeYnTS IIpHEM
BCEX 3asBUTENICH B COOTBETCTBUH CO CIIMCKOM IIPE/IBAPUTENBHOMN 3aIIHCH C YYETOM
MpaBuJl BHYTPEHHEr0 TPYAOBOrO paclopsika M BpEeMeHH, OINpPeNeeHHOrO
rpa¢ukoM nmpuema.

8.20. B ciyyae OTCyTCTBUS B Ha3HAYEHHbIN [€Hb PHEMA IO YBaXKUTEIbHOMN
npyuyurHe (0one3Hb, KOMaHIMPOBKA, OTIYCK) JOJDKHOCTHOIO JIMIA, HPOBOJIALIErO
TUYHBIH TpHeM TpaXnaH, MNpHeM INePeHOCHTCS Ha CHedyloIUH  JeHb,
ONpe/ie/IeHHbIH rpaguKOM NMpHeMa, O YeM 3asiBUTeNb yBEIOMIIAETCS MOCPEACTBOM
TeNe(OHHOH CBA3H, B Ciydae OTCYTCTBHS HOMepa TenedoHa TIpaxIaHHHY
HamnpasJjIsieTCs MUCbMEHHOE YBeJIOMIIEHHE.

8.21. Pewenus, npunstele ['yGepHatopom ropoga CeBacTomois, ero
3aMECTHUTEIAMH HA JIMYHOM IpHEME TIpaXJaH, 3aHOCATCS B KapTOYKY JIMYHOIO
npueMa rpaxcaaH, OQOPMISIOTCS B BUJE PE3OJIOLMH, COAepXkalleil IopydeHus
MCITOJIHUTENAM, MOMINHUCHIBAIOTCA JOJKHOCTHBIM JIMIIOM, TPOBOAMBIIMM JIMYHBII
IIpHEM, U I10CJIe PErUCTPALMK HANPaBJsAIOTCS Ha HCIIOJIHEHHUE.

8.22. Kaprouku guyHOro mpuema 3amectutenedt  I'yGepHaTopa
odopmisitoTest pedepeHTaMu  3amecTutenst ['y6GepHaTopa M mepemaroTcs s
peructpauuy B YrpasjieHHE HE O3HEE TPeX JHEH CO JHA [pUEMa.

8.23. EcnmM Ha JMYHOM IIpHeMe BO3HHKAIOT HOBBIE BONPOCHI, KOTOpHIE
He MOryT OBITh pEIlEeHBl HEMOCPEICTBEHHO BO BpeMs NpHEMa, 3asBUTEIO
NpelaraeTCs M3JI0XKHUTh HMHTEPECYIOIME €ro BOMNPOCHl B  MUCBMEHHOM
OOpallleH!H, KOTOpOe IOMJIEKHT DErHCTPalMH KaK BHOBb IOCTYIIMBLIEE
U paccMaTpUBAETCs B IOpPsJKE, YCTAHOBJIEHHOM 3aKOHOAATeNbeTBOM Poccuiickoii
Qenepanuu.

B cmydae ecnmu  usnoxeHHBle B ycTHOM  OOpamieHHH — (aKThl
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U 00CTOATENbCTBA SBJSIOTCA OYEBUAHBIMHM M HE TpeOYIOT [OMOJHUTEIBHOM
IPOBEPKHU, OTBET Ha oOpallleHHe C corjacus rpaxaaHMHa MOXET OBITh JaH YCTHO
B XOJe JIUYHOrO NpHeMa, O YeM JeNlaeTcs 3alUCh B KapTO4Ke JIMYHOTO Ipuema
rpaxJaHuHa.

B cnyuyae ecnu B oOpallleHMH COJEP)KaTcs BOMPOCHI, PEIIEHHE KOTOPBIX
He BXOAMT B kommneTeHiuio I'ybepHatopa ropoga CeBacTomons, 3aMeCTUTENEH
['ybepHaTopa, 3asBUTENIO OACTCS pa3bsCHEHHE, Kyla U B KAaKOM IIOpSJIKE €My
cnenyet oOpaTUThCS.

8.24. B octraipHBIX Cly4yasx 3asBUTENIO JaeTcs MHCHbMEHHBIN OTBET IOCHE
NpOBECHUST JIMYHOrO TMpHEMa IO CYIIeCTBY IIOCTaBI€HHBIX BOIPOCOB
B COOTBETCTBMHM C 3aKOHOJATeJIbCTBOM Poccuiickoit Penepanuu.

OtBeThl Ha OOpalleHHs TpaXk[aH, IPUHATHIX Ha JIUYHOM MpHEME, TOTOBATCS
3a MOJIHUCHIO JIMLIA, OCYIECTBIAIOIIETO JIUYHBIN IpUeM.

8.25. Ilo wuroraM JMYHOrO TIpUeMa 3asBUTENb O3HAKaMIIMBAETCA
¢ ohOpMIIEHHOHM KapTOYKOW JIMYHOrO MpHEMA, O YEM JEeJIaeTCs COOTBETCTBYIOLIAs
3aIHCh.

8.26. OTBeTCTBEHHBIH HCIOJHUTEIb TOPYYEHHUS, AAHHOTO HA JIMYHOM
npHeMe, OpraHHU30BBIBAET €ro HCIOJNHEHHe, obecniedynBaeT CBOA HH(OpMalyu
OT COMCIOJIHUTENIEH, TOTOBUT OTBET B COOTBETCTBUH C PE3OJIIOLIUEH.

8.27. OTBETCTBEHHOCTh, B COOTBETCTBHH € 3aKOHOAATENbCTBOM Poccuiickoi
Qenepaudd, 3a OOBEKTMBHOCTH M BCECTOPOHHOCTh PAacCMOTPEHHsI BOIPOCOB,
OTPaXKeHHBIX B KAapTOUYKE JIMYHOIO NpUeEMA, MPaBUIBHOCTh U INOJHOTY OTBETOB,
KOTOpBble HAIPAaBJIAIOTCA 3asgBUTENSAM, COOJIIOJCHHE YCTAHOBJIEHHBIX CpPOKOB,
CBOEBPEMEHHOCTh TMPOUIEHUS CpPOKOB HECET JIMIO, KOTOPOMY IIOpY4Y€HO
paccMaTpuBaTh oOpallleHHe.

8.28. VYmpaBieHHeM OCYILECTBISETCS KOHTPOJb 33 HCIIONHEHUEM
NOpY4YeHH, NaHHBIX B XOJ€ JIMYHOrO NpUeMa TIpakJaH, KOTOpBIM BKIIOYAET:
IIOCTAaHOBKY Ha KOHTpPOJIb, KOHTPOJb 33 CPOKaMHU HCIOJIHEHMS, y4yeT U aHajiu3
Pe3yIbTAaTOB UCIIOIHEHHUS.

8.29. IlopyueHune cHUMaeTCsi ¢ KOHTPOJIS, €CJIM BCE BOIIPOCHI, IOCTAaBICHHBIE
B XOJ€ JIMYHOTO MpHUeMa, paCCMOTPEHBI, [0 HUM AaHbl MOAPOOHBIE pa3bsICHEHHS
O TPHUHATBIX Mepax HIH OOOCHOBaHHBIH OTKa3 B BHINOJHEHHMHM TpeOoBaHUi
¥ HampaB/ieH NMMCbMEHHBIN OTBET B aapec 3asaBUTENA. B cilyyae npoasieHHus cpoka
paccMOTpeHHs oOpallleHHe OCTaeTCs Ha JONOJHUTEIBHOM KOHTPOJIE.

OnHOBpeMEHHO CO CHATHEM NOpy4yeHHus ¢ KoHTpoJsisi B COJ] coTpyanukaMu
YnpasiieHus JenaeTcs OTMeTKa 00 HCIIOJTHEHUH.

8.30. Cpoku HCIONHEHUS NOpYyYEHUN MOTryT OBITh MPOIJIEHBI JOKHOCTHBIM
JIUIIOM, YCTAaHOBHUBIIWMM CPOK HCIIOJIHEHHS, C yBeJIOMJIeHHCM (o) npozmem/m cpoxa
€ro pacCMOTpPEHHS IpaXKJaHHHa, OOpaTUBIIEroCs Ha IPHEM.

HNHudopmamus o npoieHUHd CPpOKOB HCIIOJHEHHS MOpYy4YeHHUH (pUKCHpYeTCS

B COJI.
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9. Ilopsnok opraHusaLuy U MPOBEJIeHUs] TPHEMOB IpaXkiaH
B peXHMe BUAE0-KOH(DEPEHII-CBS3H

9.1. Tlpuem 3asBureneii mno mnopyueHuto Ilpesumenta Poccuiickoit
Denepaunu B peXXHUMe BHIEO-KOH(EPEHI-CBA3M (ajee — BUIAEOMPHEM) IPOBOAUT
ynoiHoMoueHHoe yuio Anmunuctpauuu Ilpesupenta Poccuiickoit ®epepain
(nanee — AnmunucTtpauus [lpesuneHta), B KOTOPOM IPHHHMAeT Y4YacTHe
I'ybepnatop ropona CeBactonons uiau 3amectireiu ['yGepHaTOpa B COOTBETCTBUY
C pacnpeeneH1ueM 00s13aHHOCTeH 110 3asBJIEHHOM TeEMe BUIEOIpHEMA.

9.2. OpranuzanMio y4acTusi TpaXAaHUHA B BHAEONpPUEME OOECIIEUHBAET
YnpasieHHe COBMECTHO C TINIaBHBIM (efiepajbHbIM HMHCIIEKTOPOM IIO TOPOAdY
CesacTonomo anmapara INoJIHOMOYHOTO npezacTaButens [Ipesunenrta Poccuiickoii
Denepanuu B FOxHOM deepaqbHOM OKpYre B 4aCTH KacaroIeHcs MOTHOMOYHIA.

9.3. Bo Bpems mpoBeaeHus BHAEONpPHEMA YCTAHABIHUBAIOTCS KOHTPOJIBHBIE
CPOKHM HCINOJHEHHs peElIeHHs, MPUHATOTO 10 pe3yjJbTaTaM IPOBEJEHHOIO
BUAEONpHUEMA.

MudopMauus no HCHOJHEHHIO pelleHHH, NPUHATBIX IO pe3yIbTaTaM
BMJCONIpUEMA, HANpaBIACTCS B YCTAHOBIEHHBIH CPOK B AIMHHHCTPALMIO
Ilpesnnenta 3a noanuckio ['y6epHaTtopa ropoma CeBacTonons WIH 3aMecTUTeNel
['ybepnaropa.

[IpoexT nokyiana O BBINONHEHWH pELIEHHs, NPHHATOTO IO pPe3ylbTaTaM
NPOBEJICHHOTO TNpHeMa, HanpaBisAeTcs Ha MoAnuch ['ybGepHaTtopy roponaa
Cesactonons 3a 10 gHell 1O yCTAQHOBJIEHHOrO CpOKa HCIOJNHEHHS U MOXET
COZepXaTh NMPOCLOY O CHATUH C KOHTPOJIS IOPYYEHHS 10 HTOTaM €0 UCTIOIHEHHS.

10. OcyecTBienre KOHTPOJIS 32 OOpAIEHUAMH IPaXkaaH U 3aIpOCcaMH
HHpOpMaIUH

10.1. KoHTposibHEIE NOpYYeHHs N0 OOpalleHHsAM Ipax<aaH, MOCTYIHBIIUM
u3 Anmuuuctpauud Ilpesugenta, Amnmnapara IlpasurensctBa Poccuiickoit
®enepaunn, Cosera ®enepaumn u [ocymapcrennoit Jlymel ®enepanbHoro
Cobpanusa Poccuiickoit ®enepauun, 3akoHomatensHoro CobpaHus ropoja
CeBacTonosis, MoOAJeXaT HCIOJHEHHWIO B YCTAHOBJICHHBIE 3aKOHOJATENbCTBOM
Poccuiickoit @enepanuu CpokH.

10.2. Cpox  paccMoTpeHust — oOpalleHHit  IpaXJaH,  CTOSILHX
Ha KOHTpole B ApjmuuucTpauuu Ilpesupenta, Ammapare Ilpasurenscrsa
Poccuiickoit @enepauvn M MHBIX (efepallbHBIX OpraHax TIoCyAapCTBEHHOMN
BJIACTH, IIpOJyIeBaeTCs nyTeM HanpaBJIeHUs yBEAOMJICHUS
32 MOAMMCBIO JOMKHOCTHOIO JIMIA, JAaBIIETO IIOPyYeHHE O pPacCMOTPEHUH
oOpalienus. 3asBUTENb B 00S3aTEIBHOM IMOPSAKE YBENOMIIAETCS HCIONHUTENEM
O NMPOAJICHUH CPOKa paCCMOTPEHHUs 0OpallleHHUs! ¢ yKa3aHHEeM IIPUYHH [POJJIEHHS.

KoHTponbHOe ofOpallleHHe CUHTaeTcs HCMOJHEHHBIM TOJNBKO IOCIHE
HanpaBJIeHUs HOJANHUCAaHHOTO I'y6epHaTopom ropoga  Cesacromons,
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3amecturesiaMu  ['ybepHaTopa, pYKOBOAUTENISIMH HCIOJNHHUTENBHBIX OpPraHOB
ropona CeBacTomosis OTBeTa B OpraH, KOTOpBIH IIOCTaBHJI OOGpalieHHe
Ha KOHTPOJIb.

Obpawenre uny  3ampoc  HHQOpManWM, Ha  KOTOpPEIE  Jaercs
NPOMEXYTOYHBIA OTBET, C KOHTPOJIS HE CHUMAETCH.

B ciydae mpoaneHus cpoka paccMOTpeHHMs ofpalleHus, 3ampoca
uHpopMauuu paboTHHKaMH YmpasneHus B COJ] jenaeTcs COOTBETCTBYIOLIAs
OTMeTKa.

ObecnieueHre KOHTPOJNS CBOEBPEMEHHOCTH HCIOJIHEHHS JOKYMEHTOB,
nocrynuBmuX B anpec IlpasButenscrBa Ceactomons, I'yGepuatopa ropoaa
Cesacronons u ero 3aMecTuTelNel, Bo3naraetcs Ha YpasieHue.

HBaxxnel B Mecal (1-ro u 15-ro 4ucna Mecsla) B UCIIONHUTENBHEIE OPTaHb
ropofia CeBacTONOJIA HANpaBJSAIOTCA CIHCKY OOpalleHHil IPaKaaH W 3aIpochl
MHGOPMalKH, CPOKH HCTIONHEHHUS KOTOPHIX BBIMANAOT HA TEKYIIMH MECLL.

WcnonnurensHple  opranel  ropoja  CeBacTomons  OCYIECTBISIOT
BHYTPEHHHUH KOHTPOJIb 32 UCTIOTHEHHEM NOPYYEHHBIX UM OOpaIlleHHi rpaXaaH.




