JEP)KABHUI TOCYJIAPCTBEHHBIHI KbbIPHIM
KOMITET ¥ CTIPABAX ~ KOMUTET N0 AEJAAM ~ AKYMXVPUETHHUHD

APXWB HIILIEPH
APXIBIB APXHBOB BOIOH/UKA JIEBJIET
PECITYBJIKU KPUM PECILY BJIUKH KPbIM KOMHTETH
MPUKA3
LY OF LS N 47

r. Cumdepornonb

O BHeceHMH H3MeHeHHI B NMpHKa3
I'ockomapxuBsa ot 02.04.2019 Ne 3-u

B cOOTBETCTBHH ¢ NOCTaHOBIeHHeM CoBeTa MUHHCTPOB PecrryGiikn Kpbim
or 07.10.2014 Ne 369 «O pazpaboTke U YTBEPKICHHH aIMHHHCTPATHBHBLIX
periaMeHTOB TMpeJOCTAaBJICHUsl TOCYHNAPCTBEHHBIX YCIYI HCHOJHUTEIBHBIMU
opraHaM¥ rocyaapcTBeHHo# BinacTu PecryOnuku KppiM» npuKa3bIBa K0 :

|. BHecTn M3MEHeHMA B MpHKa3 ['0CylIapCcTBEHHOr0 KOMMTETA 1O JIENIaM
apxruBoB Pecniybnuku KpeiM oT 2 anpens 2019 roga Ne 3-H «OO0 yTBep»IeHUH
AIMHHHCTPATUBHOIO perjiaMeHTa [ oCyJapcTBEHHOTO KOMMTETa 10  JieaMm
apxusoB PecnyOnuku KpbIM 1O NpesocTaBNEHUIO TOCYAAPCTBEHHOH YyCIyrd
«Opranmsanus HHOOPMAIMOHHOTO o0ecrieveHus IOPUINYEeCKUX H (PH3NYECKUX
JIMI] Ha OCHOBE JOKyMeHTOB ApxuBHOro ¢donma PecnyOuuku Kpeim v apyrux
ApXUBHBIX NOKYMEHTOB», W3JI0KHB IPUIIOKEHHE K HEMY B HOBOH pelakLHHU
(mpunaraercs).

2. Orneny mpaBoBoro ofecrieueHds, TOCYIJAapCTBCHHOM TpakKIaHCKOH
cyXOBI, KaapoBoil paboTsl M uportuBogedcreus xoppynuun (Casnua A.C.)
o6GecreylTh HanpaBieHde KOTTHH HACTOSIIEero NpruKasa B

2.1.I1Ipoxyparypy PecriyGnuku KpbiM B 2i1eKTPOHHOM 1 OyMaXHOM BHIAX;

2.2.Annapart CoBeta MUHKCTpOB Pecnybnnku KpbiM B 3IeKTPOHHOM BHJIE B
dopmate «pdf» W B BHAe TekcTa B OJAHOM M3 cieayrouluX ¢opMaToB: «docy,
«docx», «odty, «rtfh» B 2-mHeBHBIH CPOK TMOCIE MEPBOro  O(GHUIIHAIBHOTO
OnyOIMKOBAHWS HACTOALLETO NPUKa3a ¢ YKazaHUEM CBeJeHU 00 HCTOYHHUKAX ero
O(HIIMATBEHOTO OMYONIHKOBaHHS.

3. VYnpasneHnuo UHGOPMALMOHHOH MOJMTHKH M JOKYMEHTallMOHHOIO
obecrneuenus (Pozanon ILI1.) obecrnieunTs:

3.1. Pa3Melniende HacTosllero mpukaza Ha oduIMaIbHOM  caiTe
IocynapCcTBeHHOro KoMmMuTeTa Mo Jienam apxuBoB Pecmybmuku Kpeim B
HH(GOPMALMOHHO — TETEKOMMYHUKAIMOHHOU ceTu «VHTepHeT”;



3.2. Hampaenenue KOMHMM HaCTOSUIEr0 Tnpukasa B MHHHCTEPCTRO
BHYTPEHHEH MONUTHUKH, HHGOpMalHl K cns3u PecnyGnuxku KpeiM B GymaxHoMm
BHJE B Te4eHHE 5 padounx AHEH Mociie yTBepX 1eHHUs.

4. KoHTponb 3a HCIIONHEHHEM HAaCTOMIIEro NIPUKA3a OCTaBIIAK 3a coDO.

Ilpeacenartenn O.B. JloGoB



[Ipunoxenue

K Ipukady ['oCynapcTBEHHOTO KOMHTETA
no penam apxusos PecnyOnuku Kpeim
ot1 (02.04.2019 Ne3-u

(B pemaxiiuu npuKasza

oT LY ZE toks N &4 )

AJIMUHUCTPATUBHbLIH PETJAMEHT

I'ocynapcTBEeHHOr0 KOMHTeTA N0 AejdaM apxuBoB Pecniybiuku Kpeim
N0 NPeOCTABJIEHMIO MOCYAAPCTBEHHOH YCAYTH

«Opranuzanusa HHGOPpMaANHOHHOr0 ofecnieyeHHs IOPHAHYECKHX U
(pH3HYECKHX JIHI HA OCHOBE JOKYMEeHTOB ApxHBHOro ¢gonaa PecnyGanku
KpbiM 1 Ipyrux apXHBHbLIX JOKYMEHTOB»

I. O6mue nonoxkeHus

IlpeaMer perynupoBaHus allMUHUCTPATHBHOIC PErNIAMEHTA

1.1. AIMUHKCTPAaTHUBHBIM pernamMeHT [ oOcynapcTBEeHHOTO KOMMTETa TIO
nenam apxusoB PecnyOnuxu Kpeim (nanee — 'ockomMapxuB) o npeaocTaBIeHUIO
rocylapcTBeHHOM ycayru  «Opranuzanus  uHdopMammonHoro obecneuenus
IOPUIUYECCKHX M (U3HYECKMX IIMLL HA OCHOBE JOKYMCHTOB ApPXHWBHOTO (oHja
Pecnybmuku KpbiM U Opyrux apxXUBHBIX JOKYMEHTOB» (nanee - Permament)
pa3paboTaH B LENAX [OBBIUICHUS KadecTBA W JOCTYIIHOCTH MPEIOCTABISHUA
rocyaapceTseHHod  yeiayru  «Opranuzauums  uHGOpManuoHHOro obecneuveHus
IOPUAMYECKUX M (U3HYCCKHMX JUIL HAa OCHOBE AOKYMCHTOB ApPXWBHOro ¢ouma
Pecnybnukn KpeiM U Ipyrux apXMBHBIX JOKYMEHTOB» (Haliee - rocyAapcTBeHHas
ycayra), co3gaHus KOM(OPTHBIX VYCHOBUH NI yYAaCTHUKOB OTHOILIEHWIA,
onpeleneHus  IOpsjKa,  CPOKOB, CcocTaBa M TOCICOOBATEIBLHOCTH
aAMHHHUCTPATUBHBIX ITPOLIEAYP NPH IPEeIOCTaBISHUH roCy/IapCTBCHHOM YCIYTH,

1.2. TlpenmeroMm peryiMpoBaHvs HACTOSMIero PermaMmeHTa SBIAETCSH
MH()OPMHUPOBAHHE TpaX/@aH IOCPEACTBOM HaNpaBIeHHs HHOOPMALIMOHHOTO
MUChMA WM YBEIOMJICHMS O HalpaBlieHWH 3ampoca Ha MCIIONHEHHE I10
IIPUHA/JIEKHOCTH B ApXUB, OPTaH, OPTaHU3aLIHIo,

Kpyr zagsuteneit

1.3. 3asBuTensMU T1pU MNPEHOCTABIEHHH TOCYIAPCTBEHHOM  YCIyru
SBISAIOTCSI rpakaaHe Poccuiickoit @enepanun, HHOCTPaHHBIE IpaKIaHe, nuia Oe3
IpaK[aHCTBa, IOPHAMYECKHE THIIA (38 UCKIIOUEHHEM rOCYAaPCTBEHHBIX OPraHoOB 1
HX TEPPHTOPHAIBHBIX OpPraHoB, OpPI'2HOB T[OCYIAPCTBEHHBIX BHEOK/HKETHBIX
(OHIIOB M HX TEPPHUTOPHAIBHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIpPaBleHH)



(manee - 3asBUTENHU).

1.4. 3asBHTEMAMU TaKKe MOTYT ObiTh (PU3HUECKUE M IOPUAMYCCKHE JIMIIA,
HMEIoUIHE TIPaBO B COOTBETCTBHUHM € 3aKOHOLATENLCTBOM PoccHilckon MDenepanuu
H PecnyOmuxu KpeiM nubo B cwily HazeneHus: MX 3asBHUTENSIMH B IOpPSIKE,
YCTAHOBJICHHOM 3aKOHOAATENbCTBOM roccuiickodl Dexepauuu ¥ Pecnybnukm
KppiM, nHOTHOMOYMAMH BBICTYIATh OT WX HMEHW UPU [PSHOCTABICHUH
rocyaapCTBEHHOH YC/IYTH.

TpebGoBanus Kk nopsiAKy MHGOPMHUPOBAHUS O
NPeIOCTABIEHUHM [OCYIapCTBEHHOM yeIyru

1.5.3assBuTeny noiy4awT WHGOPMALKIO MO BOMpPOCcaM NPeAOoCTaBleHHS
rOCYJapCTBEHHOM YCHNyrH B CTPYKTYpPHOM HoApasieiieHHH [ockomapxuBa -
otjaene UHQOPMALHMOHHOTO obecriedeHdss W OpraHU3aliid  HCIOJNB30BaHHA
uHbOpMANMKY MOKYMEHTOB (fajee - oOTAed Hcmofp3oBaHusi [ ockoMapxupa),
CHEUHATUCTEL KOTOPOro TMPOXOAAT HHCTPYKTHpOBaHHe WM OOy4YeHHe Mo
BOTIpOCAM, CBA3aHHBIM ¢ ofecrnedeHHeM JOCTYMHOCTH MJIsi HHBAIUJAOB OOBEKTOB
colManbHOH, MHXEHEPHOH M TPaHCIOPTHOM UH(QPACTPYKTYp W YCIYT, a Takxke
yeped opuuuanbHeii BeO-nopran I'ockomapxusa, pasMeuieHHuiii Ha Tlopraie
IIpaButensctBa Pecybnuku Kpeim (http://gas.tk.gov.ru).

CBeneHHss O XOAe IPEJOCTABICHHA TOCYJAPCTBEHHOR YCIAYrd 3asBHTENL
BIIPaBe II0JIy4YMTh NIpY JUYHOM, IIMCbMEHHOM oOpatieHuy B [OCKOMapxuB, a TaKke
nocpeAcTBOM Tene@OoHHOM cBi3M I ockomapxuBa. KpoMe Toro, cefleHHsS O xoje
NPeNOCTaBleHNs TOCYHAPCTBEHHOH yCJIyrM 3asBUTEND BNPABE  MOJNYYMTH
nocpeactsoM EaMHOro mnoprana rocydapcTBEHHBIX M MYHHIMIAIBHBIX YCIyT
(pynkumit) (nanee — EIN'Y), [Toprana rocy1apcTBEHHBIX U MyHHUHMNAIBHEIX YCITYT
Pecnybnuxu Kpomm (manee — PINLY) (anst zasBiieHHi, MOZaHHEIX MOCPEICTBOM
PITT'Y), snexTponnoi noute I'ockoMapxusa.

1.6. CmpasoyHas vuHQOpPMALKA O I'OCYNApCTBEHHOH yclyre MOXKeT ObITh
noJjyvyeHa:

1.6.1. mocpencTBOM HHMOPMAIMOHHBIX CTEHIOB O TOCYJIapCTBEHHOM
ycayre,  COHEpXKallMX  BH3YAJIBHYX M TEKCTOBYKW  MHPOpPMALHIO O
rocyJapCTBEHHON yciayre, pacmonoXeHHbIX B noMeilenusix [ockoMapxupa ans
paboThI C 3aIBUTENSIMU;

1.6.2. mocpenctBom cetu «MuTepHETY!

Ha o¢UIHaNsEHOM BeO-noprane [ ockomapxusa, pasMelleHHOM Ha [Toptane
IlpaBurenscrea Pectiydbnnku Kpeiv (http://gas.rk.gov.ru);

Ha ELITY (http://www.gosuslugi.ru);

sa PITT'Y (https://gosuslugi82.ru).

1.6.3. npu ycTHoM obpatueHun B ['ockoMapXuB (TMYHO WK IO TeseOHY );

1.6.4. npu NUCBEMEHHOM (B TOM YHCIIE B (OPME IEKTPOHHOTO TOKYMEHTA)
obpamiennn B ['ockomapxus (e-mail: gasrk@gas.rk.gov.ru; gas.rk.gov.ru).

1.7. Hudopmauus 1O BONPOCAM MPEAOCTABICHHS TOCYA3PCTBEHHOM
YCIYTH pasMellaeTcs CICHHATUCTaMi OTOCNa MCIOJb30BaHus [ oCKOMapxHBa Ha



opunuaneHOM BeO-mopTane ["'ockoMapxyBa U Ha HHOOPMAI[HOHHBIX CTCHAAX NS
paboThbl ¢ 3asBUTENISIMHU B IOMEIIEHUAX | ockoMapxuBa.

Hudopmanus o MpeJocTaBlIeHHH TOCyJapCTBEHHON YCIYyTH AOMKHA OBITh
IOCTYTHA Il HHBANKIOB.

1.8. IlyGiuuHOe NHCEMEHHOE KOHCYJIBTHPOBaHHe OCYIIECTBIACTCA IyTeM
pasMenienus HHGOPMALMOHHBIX MaTepHalloB Ha WHGOPMAIMOHHBIX CTeHAAX B
MecTax MpeaoCTaBIeHus rocy/1IapCTBEHHOM YCIIYTH, nyOauKanuu
HHOOPMALIHOHHBIX MAaTCPHANIOB B CPCACTBAX MaccoBoOil MH(oOpMaluu, BKIIOYas
nybnukanuio Ha o¢punuansHoM caiite T'ockomapxusa, EINY, PIINY.
KouncynpTupoBaHHe nyTeM nyOiaukauuy WH(OOPMALHMOHHBIX MaTepHaloB Ha
opunMaNBHBEIX calTaX, B CpeICTBaxX MaccOBOW HWH(OPMaIMK PpPErMoHaILHOIO
YpPOBHS ocyIecTBisieTcst I 0CKOMapXKkROM.

1.9. Ha wHQopMaumonHsiX cTeHAaX [ ockoMapxuBa, pa3Mellaercs
crenyromas uHbopMalus:

— HcYepneiBawInas — uHQoOpMamHMs O IIOpAOKE  MpelOoCTaBlIeHUs
roCyZapCTBEHHON YCIYTH;

— BBIJIEPKKH U3 PernaMenTa v NpHIoKeHHs K HEMY,

— HOMepa KaOWHeTOB, B KOTOPBIX HPeNOCTaBIseTCS TOCYdapCTBEeHHAA
ycIyTa;

— amunauy, ©MeHa, OT4eCTBa (MocheaHee — MPU HAMUYXH) U OOKHOCTH
COOTBETCTBYIOIIHX JOJDKHOCTHBIX JIHL, PEXKUM IIpHeMa WK 3asBUTENeH;

— BBIOEPKKHM M3 HOPMATUBHBIX MPAROBBIX aKTOB M0 Haubonee dvacTo
3a/1aBacMbIM BOIIPOCAM;

— HCUYEPIBIBAIOIIUI MepeUeHb JOKYMEHTOB, HeODXOAMMBIX B COOTBETCTBHH
C HOPMATHBHBIMM IIPABOBBIMHM aKTaMU JJIS [PEAOCTABIEHHS T[OCYIAPCTBEHHOR
YCIIYTH;

— ¢opmel 3asBneHui (Ilpunoxenne 1,2);

— TIepevyeHb OCHOBAHMIN /Ul OTKa3a B NPEAOCTaBIEHHUH TOCYIapCTBEHHOMH
YCIIyTH;

— nopsgok  obxanoBaHWA  pelueHud, JHeHCTBUH unM  Oe3neHcTBUA
JONHOCTHBIX JIMLI, IIPEOCTARISAIOUINX MOCY/IAPCTBEHHYIO YCIYTY.

1.10. HWuaguBuayaibHOe KOHCYJILTUPOBaHHE 110 Tele(oHYy He OOJDKHO
npeBoiiaTh 10 MuHYT. OTBeT Ha Tene(OHHBLIH 3BOHOK JOJKEH HAYMHATHCA C
nH(GOPMaIIUH 0 HAUMEHOBAaHNH [ OCKOMapxuBa, B KOTOPBIH IIO3BOHHII IPaX/IaHHH,
(paMuIHK, WMeHHM, oT4ecTBe (npu Hamuuuu). [Ipy aBTOMHQOPMUpPOBaHMHM
obecreynBaeTcs KPYrIoCyTOUHOE IIPELOCTABICHHE CIIPaBOYHOH HH(MOPMAaLHH.

1.11. MuauMBujyalibHOE KOHCYIBTHPOBAHHE MO MOYTe (MO DJIEKTPOHHOH
modrTe).

[py VEANBUIYAIBHOM KOHCYIbTHPOBAaHHHU IO [TOYTE OTBET Ha OOpalleHue
3aMHTEPECOBAHHOTO JiMIlAa HaIpaBisieTCs IOYTOH B aApec 3aHHTEPECOBAHHOIO
nuua. OTBeT HanpaBisieTcss B IMMCBMEHHOM BHIE, JIEKTPOHHOH MoyTtod aubo
yepes BeO-caifiT [ockoMapxuBa B 3aBHCHMOCTH OT cmocoba oOpalleHus
3aMHTEPECOBAHHOTO JMla HJIM Crocoda [OCTaBKM OTBeTa, YKa3aHHOro B
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nUCBMeHHOM ofpamedwd (B chiydae oOpallleHHs B (QOpPMe IJIEKTPOHHOI'O
JOKYMEHTa B  CpPOK, YCTAHOBIIEHHbIH  3aKOHOHaTeJBCTROM  PoccHiickoii
Oenepaumn). Jatoll nonyuenus oOpalleHds ABIASETCS JaTa  PerucTpaluu
BXOJALIero odpanieHus B I ockoMapxus.

1.12. Bpems OKMIaHHus 3asBUTENA IpU WHAMBUIYATBHOM
KOHCYJIBTHPOBAHUH, NP JIMYHOM 00paLEHUY He JOKHO NTPeBbIATh 15 MHHYT.

MHnuBuayanbHOE KOHCYJBTUPOBAaHHE IIPW JIMUHOM OOpallleHuH Kaxmoro
3asBUTENSL JOJDKHOCTHBIM JIMUOM ['cckOoMapxuBa He JOMKHO MpeBhIate 10
MUHYT.

1.13. JlomxHOCTHOR JIHALO I'ockomapxuga, [IpeOCTaBISIOIIEE
roCy/1apCTBEHHYIQ YCIYTY, IIPH OTBETE Ha O0pallleHHe 3asBUTENECH:

— IIpYM YCTHOM OOpallleHHH 3asiBUTens (1O TenedoHy HIW JIMYHO) MOTYT
AAaThb OTBET CAMOCTOATENBHO. B ciydasx, Korja DOMKHOCTHOE JIUIO HE MOXKET
CaAMOCTOSITENIBHO OTBETHTh HA 3aJaHHbIM MpH Tele)OHHOM OOpallleHHH BOIPOC,
TeneQOHHBIH 3BOHOK J0OJKeH ObITh mepeanapecoBaH (nepeBeficH) PYyroMy
NOJDKHOCTHOMY JIMLY HWIM oOpaTHUBLICMYCsI JHLY COO0IIaeTcs TeinepoHHbBIN
HOMED, TI0 KOTOPOMY MOXHO MOJIY4HTE HEOOXOTHMYH0 HHGOPMALHIO;

— 1IIpH OTBETE Ha Tene(hOHHbIE 3BOHKH, YCTHBIC W ITUCBMEHHBIE o0pallleHus
JIOJDKHBI OTBEYATh BEXIIMBO H KOPPEKTHO;

— TP  OTBeTe Ha  TeleOHHBIE 3BOHKM  JOKHOCTHOE  JIMIO,
OCYIIECTBIIAIOLICE KOHCYJIbTUPOBAHUE, NODKHO HA3BaTh (PaMUJTHIO, UMSI, OTYECTBO
(nocnemgHee — NpU  HAIWYWM), 3aHHUMAEMyK0 OODKHOCTE M HAHMEHOBAaHHE
INockomapxusa. Ilo pe3ynpTataM KOHCYJBTHPOBAHUS JOKHOCTHOE JIMIIO,
OCYILECTBISIIOIICE KOHCYJNLTHPOBAHUE, MOKHO Kparko TIOABECTH MTOTH U
NEPEYUCIUTD 3asIBUTEIIO MEPhI, KOTOPbIS HEOOXOAUMO MPEANPHHATS;

— OTBETbl HA IHCBMEHHBIE OOpallleHUs AAKOTCHA B IPOCTOH, YETKOH H
NOHSITHOH popMe B TUCEMEHHOM BH/IE U JIOJDKHBI COOCPKATh:

OTBCTBI Ha TIOCTaBIEHHbIE BOTIPOCHI;

IOIKHOCTE, (PAMUITHIO M MHHULIMABI JIMLIA, ITOAMCABIIErO OTBET;

QaMHIIMIO ¥ MHULIKATIB] KCTIOTHUTEIIS;

HaUMEHOBAHUE CTPYKTYPHOTO T0Apa3/ieeH Usi-UCIIOJTHUTEIIA,

HOMeD TenedoHa HCTIONHUTE NS,

HE BIpPaBe OCYWICCTBIATE KOHCYJBTHPOBAHHUEC 3afBUTENICH, BHIXOJSLICE 3a
paMKd WHGQOPMHPOBAHMS O CTAaHIAPTHBIX MPOLEIYyPax U YCIOBUSAX OKa3aHus
rocyIapCcTBEHHOH YCIYTH M BITHAIOIIEE NIPSAMO HIIH KOCBEHHO Ha UHIUBHAYAJILHEIE
pelleHus 3asBUTENEH.

1.14. Ha EINI'Y, PIIT'Y u opuuunaibHOM caiite [ ockomMapxuBa pasMmelaeTcst
clenyroas HHGpopMalus:

1) dcuyepnplBalOIMii TepedeHb OOKYMEHTOB, HEOOXOOUMBIX s
IPEAOCTaBIEHU! TOCYAApCTBEHHONW ycityrd, TpedoBaHMA K  OQoOpMIIEHHIO
YKa3aHHBIX JIOKYMEHTOB, a TaK e IlepeyeHb JAOKYMECHTOB, KOTOPBIE 3asiBHTEJb
BIIpaBe IpeI0CTaBUTh 110 COOCTBEHHOH MHHULIMATHBE;

2) Kkpyr 3asBUTelIelH;

3) cpok mpenocTaBlieH|s TOCYIapCTBEHHOM YTy ry;



4) pe3ynbTarbl IIPEAOCTABACHHUA TIOCYIAapCTBEHHOH YCIYTH, MNOPSAOK
Npe/IOCTaRJIeHHd JTOKYMCHTA, SBISIOUIETOCS pPe3yJbTaToOM TpelOoCTaBIEHHS
rocyaapCTBEHHOHN YCIYTH;

5) pasMep rocyJapcTBEHHOH TOLUIMHBEL, B3MMaeMOH 34 [peloCTaBlIEHHUE
rOCYJapCTBCHHOM YCIIyI'H,

6) WcUYEepNbIBAIOIIMM I1€PCUCHb OCHOBAHMM /U1 NPHOCTAHOBJICHHS WIIM
OTKa3a B MMPeJOCTaBJIEHHH IrOCYy 1apCTBEHHOHU yCIyTH;

7) o mpaBe 3asBUTeNst Ha JocylebHoe (BHecyneOHoe) oOxkaloBaHHE
neiicTBUH (0e3/IelCTBUS) U pEIlleHMH, MPUHATHIX (OCYLIECTBISEMBIX) B XO[e
[IpelOCTaBIEHUS TOCYNaPCTBEHHOH YCIYTH;

8) Qopmel 3asBircHHE (yBe/JOMIIEHUH, COOOUIEHHH), HCMOAL3yeMble MpH
MIpeIOCTaBIEHNUH TOCY JaPCTBEHHOH YCITYTH.

HUndpopmarus na EINTY, PIII'Y o nopsaxe ¥ cpokax IIpeiOCTaBICHHS
rOCYJAapCTBEHHOM yCIIyTH Ha OCHOBAaHMM CBEAEHHMH, COIEpXKaIuXcs B
¢denepasibHOM rocynapcTBeHHOH HH(pOpMailMOHHON cHcTeme «®DenepanbHbli
peecTp  TOCYJApCTBEHHBIX W MYHMIOMOANbHbIX  ycuyr  (QyHKIuUi)»,
IIpelOCTaBIISIETCS 3asgBUTEIIO OecmIaTHo.

Joctyn K MHQOPMauMH O CPOKax M MNOPAOKE MPEeOCTaBIEHHUS YCIYTH
oCyleCcTBISIETCS O€3 BBINOIHCHHS 3a9BUTENEM KakKuX-1u00 TpeboBanul, B T.4. €3
HCIIONIL30BAaHUs.  NIPOrpaMMHOrO  o0ecIeueHHs, YCTAHOBKA KOTOpPOro Ha
TEXHUYECKHWC CPCOCTBa 3asiBUTENA Tpe6yeT 3aKJIFOYeHHUA JIHOEH3HUOHHOI'0 HJIIH
MHOTO COIJalleHuss ¢ npaBooliaaaTelieM MporpamMmHOro  obecrneuyeHus,
[IpEeyCMATPHBAIOLIET0 B3UMaHHWE IUIaThl, PErHCTPALMI0 WIH ABTOPH3ALHMIO
3aBUTEINS UIIH MIPeJOCTABIEHHE UM NIEPCOHANBHBIX JIAHHBIX.

II. CTAHIAPT NPEJOCTABJIEHHUSI T'OCYJAPCTBEHHON
YCIYTH

HanmenoBsanue rocynapcTBeHHON yenyru

2.1. Opranmsanus MHOOPMALMOHHOIO obecliedyeHUs] OPHAHYECKUX W
dH3HYECKUX JIUII Ha OCHOBE JOKYMEHTOB ApxuBHOro tdoHzaa Pecny6avku Kppim 1
IpYyTuX AapXMBHBIX JOKYMEHTOB (Janee - rocynapcTBeHHas ycayra). KpaTkoe
HaMMEHOBaHUE YCIYIH - OpraHu3alus HHHOPMaLHOHHOTO 00ecTIeueH s,

HanmeHoBaHIE HCNOJHUTEIBHOTO opraHa,
NpeaoCTaBNAIOHICTO I'OCY TAPCTBCHHYH) YCIIYIY

2.2. IlpenocraBnenmne rocyAapcTBEHHOM YCIYTH OCYILECTBIAET
["ockomapxus.

2.3. B cOOTBETCTBUU C MYHKTOM 3 uacTu nepBol crateu 7 MenepanbHOro
zakoHa ot 27.07.2010 Ne 210-®3 «O0 opraduzanuy MOpenoCcTaBICHHS
TOCYAAPCTBEHHBLIX ¥ MYyHMLIMNAlbLLIX YCIYD», 1 OCOKMapxuB He BIPAaBe



TpeOOBaTh OT 3aABUTENSI OCYLICCTBIICHUS JAeHCTBUH, B TOM YHCIE COTIaCOBAHHH,
HeoOXOMMMBIX I MOJY4YEHWs TOCYAAPCTBCHHOM YCNYrd W CBSA3aHHBIX C
06paH.16HPIEM B UHBEBIC rocyJapCTBEHHBIC Opradbl H OpraHU3allld, 3a
VCKJTIOYEHHEM TIONy4eHHsA YCIAYr W IONYYCHHS JIOKYMEHTOB H HH(pOpMAaIWH,
NPeJoCTaBIsIEMBIX B pe3ybTaTe NpPeJoCTaBIeHHs] TAKUX YCIYT, BKIKOUYEHHBIX B
NEepPeYHH, yKasaHHble B 49acTH mnepBod cratbu 9 ®enepambHoro 3akoHa OT
27.07.2010 Ne 210-®3 «O0 opranuzanuu NpefoCTaBICHHS FOCYAAPCTBCHHBIX H
MYHHLHTIIBHBIX YCIYT».

Ornucanue pesybTara IpeaoCTaBIeHUs FOCYIaPCTBEHHOM YCIIyTH

2.4. PesynbTaToM 1Ipe/IOCTABNEHUS rocyAapcTBeHHOH yCIyTH

N0 HHGOPMAUUOHHOMY OOeCIieueHHIO ABIISOTCH:

~ HHGQOpPMalMOHHbIE MIChMa;

— apxuBHBIE CIIPABKH;

— apXHUBHBIE BBITIMCKH,

— apxXUBHBIE KOTIHH;

— TEeMaTUYeCKHe IepeyHH,

— TEeMaTH4YeCKHe TOAOOPKY KONMI apXUBHBIX JI0KYMEHTOB,;

— TeMaTH4eCKHe 0030Phl APXHUBHEIX JOKYMEHTOB,

— OTBeThI 00 OTCYTCTBUH 3alpallliBaeMbIX CBeIEHHH;

— PEKOMEHJANMH O AAJIBHeHIINX MyTAX NOKUCKA HEOOXOUMON HHpOpMalnu;

— YBEJOMJICHHS O HAlpaBIe€HHH COOTBETCTBYIOIIMX 3aIIPOCOB HA UCTIOIHEHHUE 10
IPHUHA/UTENHOCTH B IPYTHE OPraHbl U OpraHUu3alMMg;

Cpok npenocTaBiieHus: FOCYIapCTBEHHON YCIIyTH

2.5. 3anpocel poccHHCKMX, HWHOCTPaHHLIX TpakgaH W Jdl  6e3
IpakJaHCTBa, OpraHd3aldii M OOIIEeCTBEHHBIX O0BeNUHCHHH; IOPHIMYECKHX H
OHU3NYECKHX JIHL, HMEIOUIMX NpPaBO B COOTBETCTBHH C 3aKOHOJATEIBCTBOM
Poccuiickoit ®epepaimu nubo B CHITYy HajeNeHHS WX 3aABHTENSIMH B TIOPSJKE,
YCTAHOBIEHHOM 3aKOHOAATENbCTBOM Poccuiickoit Pepepanuu, MOJIHOMOUHAMU
BBICTYIIATh OT HX HMEHHM O IIpefocTaB/leHud UHGOpMalluH, [OCTYNHUBIIHE B
I'ockomapxuB, wucnonaHsloTcs B TeyeHwe 15 paGoumx agHed co gHA HX
perucTpanuH.

Cpoxk BeIIauu (HampaBjeHHS) JOKYMEHTOB, SIBISIIOLIUXCH pe3yJbTaToM
[IPEAOCTABICHHA rOCYIapCTBEHHON YCJIYrd, HE OOJKEeH IpeBblIaTh | paGouuii
IECHb.

B cny4asgx OTCyTCTBHS 3amnpalliiBaeMbIX CBEIEHUH MIIH O HEOOXOHHUMOCTH
OPEeNOCTABICHNS 3asBUTEJEM JOMNOJHUTENbHbIX CBCIEHUH JUIS UCIOJHEHUS!
3anpoca, HanpaBlseTCd YBEIOMIICHHE 3asBUTENI0 B TeueHHe 4 pabouux maHel co
JIHSl perucTpanuy 3anpoca.



3anpochl, COAEPXKALIWE BOIMPOCHI, pelleHHe KOTOPHIX HE BXOAWT B
KOMIeTeHIUUIO ['0OckoMapXxuBa, HapaBAOTCS B TeUeHHE 4 pabounx AHel co AHS
perucTpaLun B COOTBETCTBYKOINMH OpraH MWIH  COOTBETCTBYIOILICMY
JOJKHOCTHOMY JTHLY, B KOMIIETEHUUIO KOTOPEIX BXO/MT pellieHrHe MOCTaBISHHBIX
B 3aIlpOce BOIIPOCOB, C YBEOMIIEHHEM aBTOPA O Iepeaapecanut 3amnpoca.

Hcnpasienne onedaTok W (Mau) omuOOK, AOMYIIEHHBIX B JOKYMEHTax,
BBIJIAHHBIX B pe3yjibTaTeé IMPEROCTABIEHHS  TOCYJApCTBEHHOH  YCIIYTH,
OCYILECTBIISETCS B T€YCHHE 5 pabovyux AHEH.

HopMaTuBHEBIE IPaBOBBIE AKThl, PETYIUPYIOLIHE PEIOCTABICHHE
FOCYIapCTBEHHOH YCIYTH

2.6. TlepeueHb  HOPMATHUBHBIX  NPABOBBIX  AKTOB,  PEryJUPYHOILINX
NpeOCTaRICHUE FOCYLAPCTBEHHON YCIyTy pasMeriaeTcs:

- Ha odunuansHOM Bed-nopTane ['ockomapxuBea, pasMelieHHOM Ha [TopTaie
[TpasutenncrBa Pecrrybnunku Kpem (http:/gas.rk.gov.ru);

- Ha EII'Y (http://www.gosuslugi.ru),

- Ha PIIT'Y (https://gosuslugi82.ru).

HcueprnpiBaronuii repevyes A0KYMEHTOB, HCOOXOAHMbIX
B COOTBETCTBUM C HOPMATHBHbIMH ITPABOBLIMH aKTaMH
1T IIPEOCTABRIEHUS I'OCYJAPCTBEHHOU YCIYTH U YCIYT,
KOTOpPBIE SIBISIOTCS HEOOXOAUMAIMH U 00S3aTeNLHBIMU 115
IIPENOCTABIIEHU FOCYIAPCTBEHHOH VCIYIH, IMOIeXallnX
MpeACTABIEHHUIO 3asBUTENIEM, CTIOCOOE! HX MOJIyYeHHUs 3aIBUTEIEM,
B TOM YHCJIE B 3JIEKTPOHHOH (popMe, MOPSAI0K UX NPe/ICTABICHHA

277. Anss  npenocTaBleHHs  TOCYAApCTBEHHOM — YCJIYrH — 3asABHTEIb
[peICTaBIISIeT:

3alnpoc B NHCbMEHHOH (QopMe HiH B (dopme 3IEKTPOHHOIO JNOKYMEHTa, B
KOTOPOM YKa3bIBalOTCS;

a) NOKYMEHT, YAOCTOBEPAIONIUM JIUYHOCTb;

0) JOKYMEHT, [IOATREPNAAIOLUMI TOJHOMOYHKS IPEACTABUTENS 3asBUTENS (B
ciyvyae obpallleHUs TIpeICcTaBUTENs 3a9BUTENS);

B) HauMMeHOBaHHe [ ockomapxmuBa WIH (QaMWIHi, UMS, OTYECTBO H/HUIK
pykoBoauTeas ['ockomapxusa,;

I') HauMEHOBAaHHWE HOPUIXYECKOro Jivlla Ha OJiaHKe OpraHv3aluy; s
rpax/iaH - haMHINg, UM M OTYECTBO (MOCNEAHEE - IPH HATHYMHK);

1) TOYTOBBIM W/MIIH aipec 3JIeKTPOHHOH TMOYThI 3aIBUTENS, O KOTOPOMY
IOJDKEH ObITh HAIllpaBIeH OTBET;

€) M3JOXKEHHE CYTH 3ampoca, WHTEpecyollne 3asBHTENS TeMa, BOIpPOC,
coObiTHe, (aKT, CBeAEHMS ¥ XPOHONOTHMYECKHE pPaMKHU 3amnpaiiuBaeMoii
nHbopMalInK;
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K) ¢dopMma TIONydeHHS 3afBUTeNneM HHQOpMauvH (MHQOpMAaIHOHHOE
IMChMO, apXMBHAs CTIpaBKa, apXMBHAS BBIMHMCKA, apXUBHAs KOIHUS, TEMATHUECKHI
nepedyeHb, TeMaTHYecKas oa00pKa KoM apXHUBHBIX JOKYMEHTOB, TEMATHUECKHA
0030p apXUBHBIX JOKYMEHTOB) - IIPH HEOOXOIUMOCTH;

3) NMWYHAas TOJANUCH IpakJaHMH4a WM TIOAMMCH AOMKHOCTHOTO NHLA (3a
HCKIJTIOUEHHEM 3a1ipoca, MOAaHHOTO B (JOpMe IITEKTPOHHOTO JOKYMEHTA);

M) 1aTa COCTABIICHHUS.

Jns uctpeOboBaHUA CBEACHUM, coep/KalllMX IIepCOHAJbHBIC AAHHBIE O
TPEeTBUX  JIMIAX, JOMONHUTENBHO  MpPEACTaBISIIOTCA  NPeNyCMOTpEHHBIE
3aKoHOAaTeNabCTBOM Poccuiickoit @enepaliuv AOKYMEHTBI, IOATBEPXKAAROIIME
MOJTHOMOYHMS 3asBUTENS, a Tak)Ke corjacue 3asBHUTens Ha o0paboTky ero
NepCOHANBHBIX JaHHBIX - B Clydyae OOpallleHHs JIMLA, HaJeJICHHOrO 3as BUTENIEM B
NOpsiJIKE, YCTAHOBJEHHOM 3aKoHomarenbcTsoM Poccuiickod @expepauuu u
PecniyOnmuku  KpbiM, DOMHOMOYMSMHM — BBICTYNaTb OT €ro HMMEHH IIpH
NpeIOCTaBICHUH I'OCYJaPCTBEHHOH YCIIyTH.

®opMa 3asgBIEHUA [ 3aMO;THEHUS MOXKET OBITh MOIYUYeHA 3asiBUTENEM MpH
nUYHOM oOpaiiieHHH B [ OCKOMapxuB, B JJIEKTPOHHOU (opMe Ha OoQUIHMaTEHOM
BelO-calite ['ockomapxusa, EINT'Y, PITTY.

«B cmyuae wHanpaBneHusi 3aseaeHuss nocpeacrsom EINNY, PINY
dbopMuporaHUe  3asSBAEHWUS  OCYIIECTBISIETCS  [IOCPEACTBOM  3aIllOJIHEHUS
uatepakTuBHo#t ¢opmel Ha EIITY, PIITY 0e3 HeoOXOOMMOCTH LOIOIHUTEIBHON
NOJAYHM 3as8BJICHUS B KakoH-1100 HHOM dopMe.

B cnydae Hanpaenenus 3ageneHus nocpenctsoM EINY, PINTY, ceenenus
W3 JOKYMGHTA, YIOCTOBCPAIOLIETO JIMYHOCTh 3asABHUTE/S, [NpPeACTaBUTEINA
(GopMHUpYIOTCS TIPH TNOATBEPXKACHMHM YYCTHOM 3anucy B EIMHOH cucTeMe
daeHTHGUKauu W ayTeHTugukaunu (manmee - ECHA) wu3  coctasa
COOTBETCTBYIOIIUX JAHHBIX YKa3aHHOH YUETHOH 3alMCU U MOTYT OBITH NPOBEPEHBI
IIyTeM HarpaBleH!s 3arnpoca ¢ HCTIONb30BAaHHEM CHCTEMBl MEXBEIOMCTBEHHOIO
3JIEKTPOHHOTO B3aMMOIEHCTBHUS.

I'lpu ob6pamenyu nocpenctsom EINNY, PIII'Y nokyMeHT, NOATBEp X AAFOIIMIA
[OJHOMOYHKS MPEACTABUTENs 3asBUTElNs JAeHCTBOBaTH OT HMMEHH 3asBUTENA (B
ciydae oOpallleHust 3a I[IpejocTaBlIeHUEM YCIYTH MpeACTaBHTedA 3asBHTeNd),
BBIJAHHBIM OpraHu3alMel, y/ocToBepsercs YCWUIeHHOW KBanu(uUUHUpOBaHHON
3J1EKTPOHHOM IMOJNHUCHIO IPABOMOYHOIO JIOKHOCTHOIO JIMUA OPraHM3alvH, a
IOKYMEHT, BBLIAHHBIH (DU3HYECKUM JIMIOM, - YCWIEHHOH KBanM(UIUMPOBAHHOM
3MICKTPOHHOH MNOJNUCBIO HOTapHyca ¢ MpHIOXKEHWeM (aina OTKpeniIeHHOH
YCUJIEHHOHN KBaTUIMPOBAHHON 3/IeKTPOHHOH NoAnucH B Gopmare sig3.

JIOKYMEHTEI, TIpujlaraemMble K 3asBJICHUIO, NPEACTABIsIEMbIE B JJIEKTPOHHOM
dhopMe, HAMPaBIAIOTCS B CEAYIOIMX PopMaTax:

6) xml - 119 JOKYMEHTOB, B OTHOIIEHHWH KOTOPBIX YTBEPXAEHBH! (POpPMBI H
TpeGoBauus Mo (GOPMUPOBAHHIO NIEKTPOHHBIX [OKYMEHTOB B BHAE (ailioB B
dopmate xml;

B) doc, docx, odl - Ui JUKYMEHTOB C TEKCTOBBIM ‘COACpPKaHHEM, He
BKJTFOYAIOIIHM (pOpMYJTHI;
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1) pdf, jpg, jpeg - 1% JOKyMEHTOB C TEKCTOBBIM COACPKAHHEM, B TOM YHCIIE
BKMoYaromx Gopmynasl #  (Mau) rpaduteckue H300pakeHHs, a TaKxke
JOKYMEHTOB C IpadiuecKiM COIepKaHUEM.

B cnydae eclH OpWUrHHANbl JOKyMEHTOB, IpHIaraeMeIX K 3aABJICHHIO,
BLIJAaHbl W TIOAMTHCAHBEl YNOJHOMOYEHHBIM OpraHoM Ha OyMaXXHOM HOCHTeIe,
monyckaeTcs  (opMUpoBaHHE  TaKMX  JOKYMEHTOB, IIPE/CTaBISEMBIX B
3JIEKTPOHHOH (opMe, NyTeM CKAaHHPOBAHUS HEMOCPEACTBEHHO C OpHUrHHala
JAOKyMeHTa -(MCTIONB30BaHNe KOMMH He HOTYCKaeTes), KOTOPOEe OCYILECTBIAETCA C
COXpaHeHHeM OpHMCHTALlM¥ OpUrHHaNa JokymeHra B paspemtenuu 300-500 dpi
(Macmtab 1:1) H BceX AYTEHTUYHBIX INPHU3HAKOB NOJNTHHHOCTH (rpaduyeckoi
NOANKMCH JIMUA, TIeYaTH, YIJOBOro IurtaMia OnaHka), C HCIONb30BaHUEM
CIEIYIOLIHX PEXKUMOB!

«4epHO-0eTBIN» (IIpH OTCYTCTBHU B TOKYMEHTE rpaUYeCKHX H300paKeHHH
1 (M) HBETHOT'O TEKCTA);

«OTTEHKH CEpOro» (IpU HATMYHH B NOKYMEHTE rpaduuecKux U300parkeHuit,
OTJIIUYHBIX OT IIBETHOI'O TpapruecKoro H3o0paxeHus );

«IBETHOMH» WM «peXUM TMOJHON 1BeTonepenaud» (MpH HAIWYHH B
JIOKYMEHTE IBETHBIX rpadHuecKux U300paxeHuii Tubo IBETHOTO TEKCTA).

KonuuectBo GaiiioB JOMKHO COOTBETCTBOBATH KOJHYECTBY IOKYMCHTOB,
KaXABIHA U3 KOTOPBIX COIEPKUT TEKCTOBYIO U (MiTH) TpadudecKyo HHpOopMaLHUIo.

JIOKyMeHTBl, NIpuilaraeMble 3asiBUTENIEM K 3afBIICHHIO, IpeICTaBlIieMble B
3MEeKTPOHHOW GopMe, MOIKHBI 00ecneduBaTh BO3MOXKHOCTE HIACHTHOHUUUPOBATD
NOKYMEHT H KOJJMYECTBO JUCTOB B JIOKYMEHTE.

JoKyMeHTBI, NojIeKanite npeacTasiedyio B Gopmarax xls, xlsx unu ods,
(OpMHPYIOTCS B BHIE OTAEIBHOTO AOKYMEHTA, IPEACTaBIAEMOro B 3NEKTPOHHOM
dbopme.

VcuepnpiBaroinii mepedetb IOKYMEHTOB, HEOOXOIMMBIX
B COOTBETCTBHM ¢ HOPMATHBHBIMH [1PaBOBLIMH aKTaMH
JUTSL IPEAOCTABIEHHSI FOCYJapCTBCHHOM YCITyTH, KOTOPbie
HaxXOAATCs B pACHOpPSHKEHHH IrOCYJapCTBEHHBIX OPTaHOB,
OpPraHOB MECTHOI'O CaMOYNPaBICHHUS MyHHIIUIAIBHBIX
oOpazoranuii B PectryOnuke KppIM ¥ MHBIX OpraHoB,
YUYaCTBYIOIIMX B [IPEIOCTABICHHH FOCYAAPCTBEHHBIX YCIYT,
¥ KOTOpBIE 3asBUTEIIb BIIPaBe NPeACTaBHUTh, a TAKXKe CTIOCcOoObI
UX [TOJyUeHUs 3asBUTENEM, B TOM HHCIE B 3TIeKTPOHHOH
dbopme, NOPANOK UX NPeACTaBIEHUA

2.8. HeoOx0OuMOCTh OTCYTCYBYET.
VYxazaHue Ha 3anper TpeOOoBaTh OT 3asBUTENS

2.9.'ockoMapxuB, B paMKaxX NPeAOCTaBJIEHHS TOCY/lapCTBEHHON YCIIYrd, He
BIIpaBe:
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a) OTKa3pIBaTh B MPHUEME 3aIpoca U HHBIX JOKYMEHTOB, HEOOXOAUMBIX s
NPeTOCTaBICHHS FOCYAapCTBEHHOM yCIyru, B cliydae, eclld 2alpoc U TOKYMEHTHI,
HeoOXOAMMBIE [UIS MNPeJOCTABICHHS TIOCY/JapCTBEHHOI YyCNyrd, IOAAQHBI B
COOTBETCTBMHM ¢ HHPOpMaUMeidl © Ccpokax M IOpAJIKe NpeJOCTABIEHMS
rocyaapcTBeHHoM ycnyrH, onyosrkosanHoi Ha EIN'Y, PIII'Y, Ha odunuansHOM
caite I'ockomapxuBa, pasmewieHdoM Ha [loprane IlpaButensctBa PecnyGnuku
Kpbiv;

6) OTKazaTh B IIPE/JOCTABJIECHHH TOCYINApPCTBEHHON YCJIYIH B Clly4ae, eCiid
3aMpoc U JOKYMEHTbl, HeoOXOAMMBIE [l TPEeJOCTaBICHUS TOCYIapCTBEHHOM
yCIayrd, TOJaHBl B COOTBETCTBHH ¢ HWHbopMaiMedl o cpokax W TOpsIKe
MPeROCTABIEHUSI TOCYAapCTBEHHON ycayru, omybnuxosaHHoid nHa EITY, PIITY,
Ha oduuuansHoM cakte [ockomapxuBa, pasMmemieHHoM Ha [loprane
[TpaButenscTBa PecnyGnuxu Kpbim;

B) TpeOoBaTh OT 3asBUTENs COBEpLIEHWS HHBIX HOESHCTBUM, KpoMe
MIPOXOXK/ICH!A UISHTH(PHUKAIMY B COOTBETCTBHH C HOPMATUBHBIMHU IIPABOBBIMH
aktamu Poccuiickoii ®enepanuu, yKasaHUs UenMd IpUeMa, a Takke
NPeJOCTABICHUSA CBEIEHMM, HeoOXOAUMBIX [Js pacdera JUIMTENIBHOCTH
BPEMEHHOTO HHTEPBaJla, KOTOPBI HeoOx0oaumo 3a0pOHHPOBATE IS IPHEMA;

r) TpeboBaTh NPEOOCTABICHUA MAOKYMEHTOB W HE(OpPMALMH WM
OCYIIIECTBIIEHUS JAEUCTBUH, INPEACTABICHHE UM OCYINECTB/IEHHE KOTODPBIX HE
npeaycMoTpEHO HOPMAaTHUBHBLIMHK NMpaBROBRIMH aKTaMH, pPeEryjirupyronimimMyu
OTHOILIEHHA, BO3HHUKAIOIIME B CBI3M C [IPEJOCTABIEHUEM TOCYAAPCTBCHHOM
YCITyTH;

I) TpeGoBaTh NMPEmOCTABIEHUS NOKYMEHTOB M HHQOpPMAIMU, KOTOphle B
COOTBETCTBHH ¢ HOPMATUBHBIMM ITpaBOBbIMU akTamu Poccriickont Peacpauuu U
PecnyGnuxku KpblM, MyHUIUDANIbHLIMM [IPAaBOBBIMH aKTaMH Haxoadrcs B
pacnopsKeHHH rOCYJapCTBEHHBIX OpPTraHoB, MIPeAOCTABIAOMIUX
rocyIapcTBEHHYIO YCIYTY, HHBIX [OCY1apCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
camMoyIpaBlIeHHs] MYHHIIUNAIBHBIX oOpazosanui B Pecnybmuke KpeiM u (min)
MOJIBEZOMCTBEHHBIX TOCYJapCTBEHHbIM OpraHam U OpraHaM MECTHOro
CaMOYNIpaBACHUS  OpraHu3auuid,  Yy4YacCTBYIOLUMX B IpeIOCTaBICHUU
TOCYJIaPCTBEHHBIX M MYHHUIMIANBHLIX YCIYI, 332 MCKIIOYeHHEM JOKYMEHTOB,
VKa3aHHBIX B yacTh 6 cratbut 7 PepepanbHoro 3akona Ne 210-P3;

e) TpeboraTb  OT  3as#BHUTENs  MNPEOCTABJIEHUS  JOKYMEHTOB,
NOJATBEPHAAIONIMX  BHECEHHE  3aSBHUTENEM IUIAThl 33  NPEeAOCTaBJICHHE
roCyIapCTBEHHOH YCIIYTH;

X) TpebGoBaTL OT 3asBUTENS OCYILCCTBIEHUS NEHCTBUH, B TOM 4YHUCIIE
COMIACOBAaHMH, HEOOXONUMBIX [NS TMONY4YEHHs TOCYNApCTBEHHOW YClyru W
CBA3AHHBIX C OOpAalllcHHEM B MHBIE FOCYAPCTBEHHBIE OPTaHbl, OpraHbl MECTHOTO
CaMOYTIpaBJeHUs, OpraHW3alluM, 3a UCKIIOYEHHEM IIONY4YEeHHS YCIAyr M
TOJMyYeHHs] JIOKYMEHTOB W HH(OpMalxH, IpeACTaBisieMBbIX B pe3yJIbTaTe
TIPEIOCTABIEHUS TAKUX YCIIyT, BKJIIOYCHHBIX B MEPEYHH, YKa3aHHbIE B 4acTH |
ctath 9 OegepanbHoro 3akoHa Ne 210-03;
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3) TpeboBaTh OT 3aABUTEIA NpPeJOCTaBlIeHUS Ha OyMaXKHOM HOCHTEle
JOKYMEHTOB M HWH(OpMAIWK, 3INMEKTPOHHBIC 00pa3bl KOTOPBIX paHee ObLIM
3aBCpPEHbl B COOTBETCTBHM ¢ HyHKTOM 7.2 4HacTH | cratbi 16 PenepalbHOro
zakoHa Ne 2]10-D3, 33 UCKIIOYEHHEM CllyydeB, ec/ld HaHeCEeHWe OTMETOK Ha
Takde JOKYMEHTHl JHOO HX U3LATHE SBAseTcs HEeOOXOAUMBIM YCIOBHEM
peIOCTaBICHHA TOCYJApPCTBEHHOH YCIYI'M, ¥ MHBIX Cly4aeB, YCTAHOBJIEGHHBIX
deaepaTbHBIMH 3aKOHaMH.

W) TpeGOBaTE OT 3aABUTENSA IPEICTAB/JICHUS JOKYMEHTOB M MH(poOpMaLuy,
OTCYTCTBME M (MNIM) HEJOCTOBEPHOCTE KOTOPBIX HE YKa3blBAIKUCh IIpH
MepBOHAYAILHOM OTKaze B [pHeMe JOKYMEHTOB, HEOOXOAMMBIX  JAJs
NPENOCTABNEHU TOCY/apCTBEHHOH  yciyrd, Jubo B  IpeAOCTaBICHHMH
rOCYJAPCTBEHHOH YCIIYTH 33 HCKIIIOUEHHEM CIIELYIOIIUX CIIy4aeB:

- U3MEHeHHe TpeGOBaHUW HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOLIMXCH
NPeIOCTABIEHHS TOCYJAPCTBEHHOH YCIYyTH, Nocje IepBOHAYalbHONH NOJAa4M
3asiBJICHHS O IIPeIOCTABISHHH TOCYIapCTBEHHOM yCIyTH;

- Hanuuue OomuOOK B 3agBNEHMHM O IIPENOCTAaBIEHHU TOCYAapCTBEHHOM
YCIYTH U JOKYMEHTAX, [IOAaHHBIX 3asBUTE]IEM 110CIIe MEePBOHAYaIbHOTO OTKa3a B
npUeMe IOKYMEHTOB, HCOOXOOUMBIX ANA MpPeNOCTaBACHHUS IOCYAapCTBEHHOM
yCIIyrd, 1400 B MPEAOCTABICHUH TOCYIAPCTBCHHON YCIYyTrH U HE BKJIIOYEHHBIX B
Npe/ICTaBIIEHHbIH paHee KOMILIEKT JOKYMEHTOB;

- HCTeHYECHHE CpPOKa I[ef:ICTBI/IH AOKYMCHTOB HJIKM U3MCHCHHE HH(I)OpMaLII/H/I
NocHe IMePBOHAYANBHOTO OTKa3a B IpHEME [OKYMEHTOB, HeOOGXOIHUMBIX I
NPCeOOCTABICHUS TOCYJApCTBEHHOH  yciyrd, JuO0 B NpeaocTaBieHHH
roCyJapCTBEHHON YCIYTH;

- BBIABICHHE OOKYMEHTANbHO TOJATBEMKAEHHOro (akta (IIpu3HAKOB)
OLIHOOYHOTO WIH IMPOTHBONPABHOIO JleMcTBUs (Oe37edCcTBHS) MOJKHOCTHOTO
mvna T'OCKOMapXHBa, TOCYJAapPCTBEHHOIO CIly)Kallero Mpd MepBOHAYAIBHOM
0OTKase B npueMe AOKYMCHTOB, HCO6XOL[I/IMBIX pARIE: npeaoCcTaBiIeHuA
rOCYJApCTBEHHOM yCIyrd, TU60 B MPeIOCTABIEHHH IOCYAAPCTBEHHOM YCIYTH, O
yeM B IIHCBMEHHOM BHAE 3a TIOANMCbIG pykoBoaurens [ ockoMapxusa
VBEIOMIISACTCSA 3asiBUTENb, A TAIOKe [PUHOCATCS W3BMHEHMS 3a NOCTaBJeHHBIS
HeynoOCTBa.

HcuyepreIBaloniuii nepevyeH OCHOBaAHUHN T OTKA3a
B [IpHeMe JOKYMEHTOB, HEOOXOAUMEBIX JUIS IPeIOCTaBIeHH
rocy1apCTBEHHON yCIyTH

2.10.OcHoBanreM [Js OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIWUMBIX IS
NpeaocTaBlIeHUs FOCY JAPCTBEHHOMN YCIYTH, ABISIETCS:

a) OTCYTCTBHE B 3anpoce ¢aMUIuu rpaxaaHvHa (HaWMeHOBaHUS
IOPUANYECKOTO JIMIIA), HanpaBWBIUETO 3aMpoc, MM IOYTOBOro aapeca (aapeca
3JIEKTPOHHOM MOYTHI), IO KOTOPOMY AO0JKEH ObITh HallpaBieH OTBET;
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6) TekcT 3ampoca HE IMOAJAeICH MPOUYTEHUID, O 4YeM cooliiaercs
rpaXIaHUHYy, HAIpaBUBILIEMY 3aIpoc, €ciid ero GamMunda ¥ HOYTOBBIA ajpec
HOTAIOTCS IPOUTEHUIO;

B) HECOOTBETCTBHC NOKYMEHTOB TpeGOBAHUSIM, YKa3aHHbIX B myHKTe 2.7
Pernamenra;

I') €CJIH OTBET IO CYILIECTBY MMOCTABIEHHOIO B HEM BOIPOCA HE MOXET OBITh
naH Ge3 pasrNalICHUS CBEJCHMH, COCTABISIOIIMX TOCYIJAPCTBEHHYIO WIH UHYEO
oxpanseMmyio (dencpaibHbIM 3aKOHOM TalHy (yKka3aHHas HHGQOpManus MOXeT
OBITh TpeNOCTaBleHa TOJBKO TIpM HalM4YMKA Y 3a8BMTENsS JOKYMEHTAJbHO
TOATBEPKACHHBIX NIPaB Ha MOJIYYEHUE CBEACHUM, COAEPKALIUX TOCYIaPCTBCHHYO
TalHy W/HIH KOHOKICHIMATbHYIO HHPOPMaLMio);

) ecJid B 3anpoce odxaiyeTcs cyaedHoe pelleHue;

€) eclM B 3aMpoce COASPIKUTCS BOMPOC, HA KOTOPBIA 3asBUTENIO paHee
MHOIOKPAaTHO [ABaJlMCh ITHCBMEHHBIE OTBeTHI IO CYLIECTBY, U IpPH 3TOM He
IIPUBOJATCS HOBBIE JOBOJIBI MJIH OOCTOSITENbCTBA (PyKOBOAMTENL 1'0ckoMapxuBa
WIM  YNOJHOMOYEHHOE Ha TO JIMLO BIpaBe MpUHATH PpEHIEHHE O
0€e30CHOBATENIBHOCTH O4YepeJHOro 3ampoca H IIpeKpalieHHH NEPenucKky 110
JAHHOMY BOIPOCY NP YCIOBHH, YTO YKa3aHHBIH 3allpOoCc U paHee HalpaBigeMble
3alpOChl HAMNPABISUIACh B OJWH M TOT e TOCYJApPCTBCHHBIH oOpraH, OpraH
MECTHOTO CaMOYIIPaBiE€HUs! WM OJHOMY M TOMY € NOJDKHOCTHOMY juuy. O
JaHHOM pellIeHUH yBeJAOMIISIETCS 3asiBUTelNb, HallpaBUBLINN oOpallleHue );

) €clii B 3alpoce COACPXKATCS HeleH3YpHBIe NHO0 OcKOpOUTelbHbIe
BRIPDKEHHUS, YTPO3bl KH3HH, 3J0POBBIO H HMYIUECTBY JO/DKHOCTHOTO JIMLA, &
TAKJKEe YWICHOB €TI0 CeMbH (JIOJIKHOCTHOE U0 BIpaBe OCTABUTh 3arpoc 6e3 oTBeTa
NO CYTH ITOCTABICHHEIX B HEM BOIMPOCOB H COOOIIUTH 3asiBUTENIO, HAITPABHBIIEMY
€ro, 0 HeJONYCTHMOCTH 3JI0YIOTPeOICHHA NPABOM);

3) OTCYTCTBHC VY 3agBUTENS JOKYMEHTOB, NOATBEPXKIAAOUINX €T0
MTOJTHOMOYHS BBICTYNIATh OT UMEHH TPETHUX JIUII.

HcuepnpiBaroMii nepevyeHs OCHOBaHM A
I7151 IPHOCTAHOBJIEHUS UM OTKa3a
B [IPEeIOCTaBICHUH I'OCYJapCTBCHHON YCIyTH

2.11.OcHoBaHus U1 IPUOCTAHOBIIEHHUS NIPEIOCTABIEHHS roCy 1apCTBEHHOH
YCIIYTH OTCYTCTBYIOT.

2.12.0cHOBaHUeM ISl OTKa3a B [IPEJOCTaBICHUH TOCY IapCTBEHHOHR YCIIyTH
SABJISIETCA:

— OTCYTCTBHE 3aIpoca;

— TEKCT 3ampoca He NOAHacTCH NPOUTEHUIO;

— HECOOTBETCTBHE JOKYMEHTOB TpeOOBaHHAM, YKA3aHHBIX B IIYHKTE

2.7 Pernamenra;

- €C/IM OTBET MO CYLUECTBY MOCTaBJIEHHOTO B 3alpoce BOIMPOCa HE MOKET
ObiTh JaH Oe3 pa3srnalleHust CBCIACHUH, COCTABISAIOMIUX OCYAAPCTBEHHYIO HIIH
UHYI0 OXpaHsieMyw GeJCpalbHEIM 3aKOHOM TaliHy, a Takke coaepKallux
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KOH(pUIEeHIHATBbHYI0 UH(POPMALKIO, B TOM YHCJIE IEpPCOHANbBHBIE JAaHHbIE TPETHUX
ULl 3asBUTENI0 COOOIMAcTCs O HCBO3MOXKHOCTH JaTh OTBET MO CYWIECTBY
MOCTABIEHHOIO B 3alpoce BOIPOCAa B CBA3H C HEJOMYCTHMOCTBIO pasrilallleHHs
VKA3aHHBIX CBEJIEHUH. YKazaHnHasi wudopMmanus MOXeT OBITh NpeROCTaBICHA
TOJILKO TPU HAaNUYUH Y 3aABUTCIA NOKYMEHTAJIBHO MNOATBEPXKACHHBIX [IPAB HA
nojyvyeHyde  CBeJCHMM, COOCPKAIIMX  [OCYJAAPCTBEHHYN  TallHy — W/WIK
KOH(HUASHIIHANbHYO HHPOPMALHIO;

— eciM B 3alpoce 3asBUTENS COAEPKHUTICS BOIPOC, HAa KOTOPBIA emy
HEOJHOKPATHO JaBaJlUCh OTBETHI 110 CYIIECTBY B CBSI3U C paHEe HaNpaBIsieMbIMH
3ampocaMd W IpPH 3TOM B 3alpoce He NPUBOJATCS HOBBIE [JOBOIBLI HIU
00CTOATENLCTRA;

— B 3alpoce coaepKarcsd  HeueHsypHble MO0  ocKOpOUTEeNbHbIE
BBIPKEHHUS, YIPO3bl XXU3HH, 3JOPOBbI0 M UMYIHECTBY JAOKHOCTHOIO JHIA, &
TAaK)Ke 4WIEHOB ero cembH (oOpallleHHe ocTaercs 0e3 OTBeTa Mo CYLIECTBY
TIOCTABJIEHHBIX B HEM BOIMNPOCOB, MPH ITOM 3asBUTENIO, HAIIpaBUBIIEMY 3alipoc,
CO00IIaeTCs O HEAOMYCTUMOCTH 3I0YNOTPEONSHUS IIPABOM );

— OTCYICTBHE Y 3asBWTENsl JOKYMEHTaJIbHO TOATBCP)KICHHBIX IIpaB Ha
noNydeHune KOHPUACHIMaANbHOH HH(OpMALMH:

a) IS IOPUAMYECKUX JIMIL — OTCYTCTBHE JIOKYMEHTOB, MOITBEPXKAAIOLIMX
MOJTHOMOYHSA Ha OCYINECTBICHUE JAeATEABHOCTH B CBS3H C HCIIOJIb30BAHHCM
3anpalrnBaeMoi HHGOpMalMH;

6) nnsa ¢uzMueckuxX UL — OTCYTCTBHME JOKYMCHTOB, MOATBEPKIANOIINX
OTHOMOYHS JIAHHBIX JIMI[ Ha TOJydyeHHe KOHOQHACHIIHATBHON HHQOpMAaLHK
(cornaienwusi, opliepa, AOBEPEHHOCTH, CBHISTEIBCTBA O CMEPTH, AOTOBOpa KyILIH-
NPoOJaXKH, NApeHHs, YWICHCKOH KHUIH M APYTHUX AOKYMEHTOB, IIPEIyCMOTPEHHbLIX
3aKoHOAaTeNbCTBOM Poccuiickoit ®enepanun);

B) s 3alpoOCcOB (HIMYCCKHX M IOPHAMYECKHUX JIMI[, MOCTYIMBILUX
NIOCPEACTBOM o4Y10BOH CBsI3U H TPeOYIOIUX HpPeIOCTaBIEHK
KOHOUIEHIIHATEHOR HHAOPMALMK, B TOM YHCIE COJACPKallleH NepcOHalIbHbIE
JaHHbBIE TPETbUX JIML, OTCYTCTBHE KOMUH NOKYMEHTOB (COIVIaLIeHWs, OpAEpa,
JIOBEPEHHOCTH, CBUJETEJILCTBA O CMEPTH, AOrOBOpa KYIUTH-TIPOAAXH, NapeHHs,
OOMOBO#, 4YIEHCKOW KHMIM © OPYTMX JOKYMEHTOB, [pPEoyCMOTPCHHBIX
3aKOHOJaTeNbcTBOM Poccuiickoit @epepalyi), TOATBEPXKIAIOMINX TOJTHOMOYHS
JaHHBIX JIAL[ HA TONydeHWe KOHOQUAEeHIMaIbHOW WHPOPMALMH W 3aBepPEHHBIX
YIIOTHOMOYEHHBIM OpPraHoOM B COOTBETCTBUM C 3aKOHOAATENbCTBOM PoccHilcko#
Qenpepauuu.

Uudopmamus o6 oTkase B MNpPeJOCTaBAEHUM MYHMIMOANLHON YCIyTH
HanpapJIseTcs 3asBUTENIO ¢ YKa3aHUEM [IPUYMHBI OTKa3a.

[lepedenns yciyr, KOTOpbIE SBISIOTCS HEOOXOIUMBIMHU
¥ 00s3aTeNbHBIMU JJIs1 TPENOCTABIEHUS FOCY JAPCTBEHHON YCIIyTH,
B TOM YHCJIe CBEJIEHMS O TOKYMEHTe (JOKyMeHTax),
BbIJIaBaeMOM (BbIJIaBAEMBIX ) OPTAHH3ALIMSIMHU,
Y4aCTBYIOUIMMHM B IPEJOCTABIEHUH [OCY/JAPCTBEHHOH yCnyru
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2.13. Ycnyry, KOTOPBIE ABISIOTCS HEOOXOAUMBIMH M 00A3aTENHHBIMH IS
MPeOCTABIEHHUS I'0CY IAPCTBEHHOMH YCIyTH, He PelyCMOTPEHBI.

[Topsaok, pa3mep U OCHOBaHUsI B3UMaHHA TOCYy1apCTBEHHON
TIOIINTHHBI MJIM HHOH TIAThl, B3MMAEMOM 3a NpelocTaBIeHHe
rocyZapcTBCHHOH YCIIyTH

2.14, TocympapcTBeHHas yciayra npeaocTanngercs OecryiaTho, 6e3 B3UMaHus
rOCYJApCTBEHHOM MOILIUHBL.

TMopsamok, pa3Mep ¥ OCHOBaHUS B3MMAaHH TMaThl 38 MPeAOCTaBIeHHE YCIyT,
KOTOPBIC ABIATCA HEOOXOAUMEIMH U 00sI3aTENBHBIMU
JUIs IPENOCTABIEHHS TOCYIapPCTBEHHOM YCIyTrH, BKIOYas HHPOPMALIUIO O
METOHMKE pacyera pa3Mepa TaKoi MiaTsl

2.15. TlpenocraBiicHHe HEOOXOMUMbLIX W 00s3aTeNbHBIX YCIYT He
TpeOyercs.

MaxkcumanbHbIH CPOK OKMIAAHUA B OUSpeId NPH Nojaue 3ampoca o
NpeA0CTaBICHHH FOCYAapCTBEHHON YCIYTH W NP NOJIy4eHHH pe3ynbTaTa
NPEaOCTaBNeHUS TAKUX YCIYT

2.16. MakcuMajibHBIH CpPOK OXHJIaHHSA B O4YEepPeOH 3asdBUICIEM (ero
IMPEeACTABUTENICM) TNpH nojave 3anpoca B [ockoMapxuB O IMpeROCTaBISHUH
rOCYyJapCcTBCHHOH YCIIyTH M [pY  TOJYYEHHH pe3yabTara IpeJocTaBiIeHHS
roCyAapCTBEHHON YCIYId HE NO/DKEH NpPEeBbILIATE 15 MUHYT.

2.17. OuepeaHOCTD IS OTACIBHBIX KaTeropui nony4darelieit
roCy4apCTBEHHOMN yCJIYTH HE YCTaHOBJIECHA.

Cpok ¥ NopsiIoK perucTpailiy 3anpoca 3asBuTens
O MPEeJOCTaBICHUH rOCY JAPCTBCHHOM YCIYTH,
B TOM YHCJIE B JIEKTPOHHOM dopme, ¢ ucnioabzoBanvem EINTY, PITTY

2.18. 3anpoc 3agBuTens B Tedenwe 3 pabdounx AHEH ¢ MOMeHTa
nocTymieHHss B ['ockomMapXuB noanexuT 00s3aTelbHOM perucTpanuu B
ABTOMAaTU3UpOBaHHOW cucTeme obOpawennit rpaxaad (ACOI) otmenom
ucrionb3oBaHus ['ockomapxuBa, B CucreMme DIEKTPOHHOrO NOKYMEHTO00OpOTa
(C3JI) oTnenoM AOKYMEHTALIMOHHOTO oO0ecledeHHuss W aJMUHUCTPATUBHO-
x03saHcTBeHH ol paboTsl I'ockoMapxuBa.

3aperucTpUpOBaHHbIM 3ampoc B TedeHUe | pabodero qHA HANpaBIseTCs JUIs
MOATOTOBKHY PE30JI0LUHY PYKOBOACTBY [ 'OCKOMapxuBa.
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3asBnenne, nojgaHHoe ¢ Hcnoab;osaHueM EINNY, PIY, noctynaer B
TUYHBIH KaGUHET COTpPYAHMKa OTHena HH(OPMAMOHHOrO obecredeHuss H
OpraHH3alKK UCIIONB30BaHus MHMOPMaNH JOKYMCHTOB.

Jlatoll npuHATUS 3asABICHHUS CUMTAETCS Jara y4UeTa 3afABJICHHSA B CHCTEMeE
JIEKTPOHHOTO 10KyMeHToobopoTta EINTY, PITTY.

B nuyHOM KabuHeTe 3asBATENs Ha €IMHOM IOpTajle pa3sMELIeHbl CTaTyChbl O
xone TPEeIOCTaBICHUA YCIYIH, COOTBETCTBYIOLLIHE YCTaHOBJIEHHbBIM
HOPMATHBHBLIMHU HpaBOBBIMU aKTamu Poccuiickoit Denepanuu
aIMUHUCTPATHBHBIM MNpoOIeaypaM MNpenocTaBieHus yciayr. K BuaaM craTycoB o
XOjle MNPEeNOCTaBlAEHUS YCIYIH, KOTOpBIC pa3MelleHbl B JHYHOM KaOHHeTre
3assBUTEIS] Ha €JIMHOM MOPTaJie, OTHOCATCS !

— 3agBieHUe (3aIpoC) 3apericTPUPOBAHO;

— 3asBIEHHE (3apOC) BO3BpalleHO 6e3 paccMOTPeHUS;

— MpHUIMANICHUE 3asBUTENSI Ha JTHHHBIN IpUeM;

— MpeNOCTaBIICHUE YCIYyTH IPUOCTaAHOBIIEHO;

— MPeaoCTaBleHNe YCIYTH IPEKPALIEHO;

— yclyra pefocTaBlIeHa;

— B IPeJIOCTABIIEHHUH YCIYTH OTKa3aHo.

PesynpraTroM g IMHHHCTPAaTHBHOH  Ipollelypbl  sBIsieTcs  Iepeaada

3apPErHCTPUPOBAHHOTO 3afBJICHHSA € JOKYMEHTaMH (IIpW HallMMM{) B apXHUBHOC
yupexaeHue.

TpebGoBaHus K NOMENISHUSIM, B KOTOPBIX NPEIOCTABIACTCA
roCynapCTBEHHAdA YCIyra, K 3a1y OHAaHHs, MECTaM
IJ1s1 3aIIOJIHCHUA 3aIIpOCOB O IIPEIOCTABICHHUN
roCyJapCTBEHHON YCIIyTd, MH(OPMALMOHHBIM CTEHAAM
¢ oOpa3laMy HX 3alIOJIHEHHS U IepevYHeM JJOKYMEHTOB,
HeOOXOAUMBIX IS IPEJOCTaBISHHA roCcy, 1apcTBEHHOM yenyrH,
B TOM 4HCIIe K 00ECIIeUEHHIO JOCTYIIHOCTH /N1 HHBATTMA0B
yKa3aHHBIX 00BEKTOB B COOTBETCTBHH C 3aKOHOJATENLCTBOM PoccHiicKoi
Menepauuu 0 COUUAIBHON 3allIMTE HHBAIAI0B

2.19, TpeOoBanusd K [OMEIICHUsAM, B KOTOPBIX [PENOCTABISAETCH
rocyIapcTBCHHAs yCiayra.

2.19.1. [lomemienust, B KOTOpBIX TPEJOCTABILICTCS TOCYAAPCTBEHHAs
ycnyra:

— pa3MellaroTCs TMPEeAMOYTHTENRHO Ha HIDKHHX JTakax 3JaHdid HIH B
OTIENLHO CTOSIIMX 3[aHUSAX W JIOJDKHEI OBbITL 000PY/10BaHBI OTHCIBHBIM BXOIOM.
Pacmonokenue BbIlIe TIEPBOrO JTaka NONYCKAaeTCs MpU HAIWYMU B 3JaHHHU
CMEeLHATBHO 000pPY/IOBAHHOTO JU(Ta WIH NOTbEMHHKA A MHBAIMIOB U HHBIX
MaJIOMOOMIBHBIX TPYNI HaceJeHWs. BXogsl B NOMEUIEHHS 000pyAyrOTCs
NaHAyCaMH, paclIMpeHHBIMM  [POXOAaMH,  IO3BOJSIIOIIUMH  ODCCIEYHUTH

GecnpensTCTBEHHBIH JOCTYN HHBAJIMIOB, BKIOHAS WHBATHIOR, HCMOAL3YIOIIUX
KpeciIa-KOsACKH;
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— JIOJDKHBI COOTBETCTBOBATH CaHUTAPHO-TUTHEHUYECKUM,
IPOTUBONOKAPHEIM TpeOOBaHUsIM M TpeOoBaHUSAM TeXHUKH O€30MacHOCTH, a
Takke obecrneuMBaTh CBOOONHBIH AOCTYN K HUM HHBAIHJOB U MaJIOMOOMJILHBIX
Py HACENICHUS; '

— KOMIUIEKTYIOTCS HeoOXoIuMMbIM 000pyZOBaHMEM B LENAX CO3/aHus
KOMQOPTHEIX YCJIOBHH 1S onyvaTeneil rocyapcTBeHHON YCIIYIH;

— JOJDKHBI OBITH  OOOpV/IOBaHBEI  yCTPOMCTBAMH IJIE  O3BYUMBAHUS
BH3YaJIbHOH, TEKCTOBO! HMH(pOpMaLMi{, a TAKKE HAJANUCIMM, 3HaKaMH U HHOH
TEKCTOBOH W rpadudeckoil uHbopMaluel, BbINOIHEHHBIMUA pelbedHO-TOUeHHbIM
mpudToM bpaiinsi 1 Ha KOHTPACTHOM (POHE, B COOTBETCTBHH C AeHCTBYIOIITUMH
CTAaHJAapTaMH BBINOJIHEHUS M PA3MEILEHUs TaKUX 3HAKOB, a TAKXKE BU3YaIbHBIMH
HHAWKATOpPAMHK, TMpeo0pa3yiollMMK 3BYKOBBIE CHTHAjbl B CBETOBBIE, peyeBbIE
CUTHAIBI B TEKCTOBYWD  Oeryulyro cTpoky. OOecneumBaercs  AOMYyCK
CYpAONEepeBOAYHKA U TUQIIOCYPAOTIEPEBOAUMKA.

2.19.2. TpeGoBaxius K 3a11y 0KHUIAHHUS.

Mecra oxuIaHUS IOJKHBI OBITh 0OOPYI0BaHBI CTYNBSIMH, KpeCelIbHBIMH
CEKIIUSMH, CKAMbSIMHU.

Konuyectso MecT OXMIaHHS oOIpeensercss HCXoAs H3 (axkTUdecKoH
HAarpy3KH U BO3MOJKHOCTeH JUIst UX pasMelIeHu .

2.19.3. TpeGoBanus K MecTam JJid 3aMOTHSHUSA 3alIPOCOB O NPeJOCTABIEHUH
rOCYAapCTBEHHOH YCIIyTH.

Mecta ais 3amoiHeHHs JOKYMEHTOB NOJDKHBI  OBITH  00OpYZIOBaHEI
CTYJAbAMHM, cTONamu (cTolikamMu) K obecrnedeHsl o0pa3slamMu 3aloIHEHHUS
OOKYMEHTOR, OJTaHKaMH 3afBJICHUH U KadleJIPCKUMH IIPHHA/JIEXKHOCTIMH.

2.19.4. TpeGoBanus K HHDOPMAIMOHHBIM CTeHJaM C oOpa3laMH HX
3AMOJTHEHUS! M MepevYHeM AOKYMCHTOB, HEOOXOJMMBIX JUisl TpenoCcTaBlCHUA
rocyIapCTBEHHOH yCIIYIH.

Mecta 18 HHGOPMUpPOBaHUS, TMpeAHAa3HAUYCHHBIC [N O3HAKOMIIEHHS
3asBUTENICH c HH(POPMATTMOHHBIMH MaTepUaliaMi, 000pyAYIOTCSH
MHQOPMAIOHHBIMH CTEHIAMH. '

HMudopmaiiuonsbie CTeHABl YCTAHABIMBAIOTCS B yJ0OHOM /i rpaxiaH
MECTE¢ H JIOJDKHBI COOTBETCTBOBATH ONTHMAIBHOMY 3PHUTEIBHOMY M CIYXOBOMY
BOCIIPUSATHUIO 3TOM HHPOPMALIUY MPAKIAHAMH.

Ha wuH(poOpManMOHHBIX CTEeHA3aX WIH UHGOPMALMOHHBIX TepMHHAJIAX
pasMeIaeTcs BU3yaibHas, TEKCTOBasS U MyJbTHMeqUiiHAs HH(MOPMALHS O NTOpsAKe
NpeIoCTaBICHUS rocy JapCTBEHHOM YCIYTH, B TOM YUCJe:

- PEKBM3WTHI HOPMATHBHBIX [PABOBBIX aKTOB, COAEPXAIIUX HOPMEI,
peryiupylolye NpeaocTaBicHie IocyJapcTBEHHOM yCNyrn, W HX OTHAelbHbIE
MIOJIOKEHHUS,

- o0paziiel 3anoJHeHusi oOpailieHus, 3a1poca;

- IepeUeHbh HEOOXOAMMBIX TOKYMEHTOB MJisl f10JY4Y€HUs IOoCyAapCTBEHHOH
yCIIyTH, yKa3aHHbIM B TyHKTe 2.7 mofpasnena «McuepnbiBaronmii nepeveHnb
JIOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBMH C HOPMATHBHBIMHM MPAaBOBBHIMH
aKTaMH JJis TIPeJIOCTaBlIeHHUS TIOCYIAPCTBEHHOR YCIOYyrM U yClIyr, KOTOpbIe
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SBISIOTCS  HEOOXOAMMBIMKH W ©Osi3aTejbHBIMH A0S TIPEAOCTABICHHSA
roCyAapCTBEHHOR YCIYTH, TOUICKALINX iIpPeICTABIEHMIO 3asiBUTEIIEM, CMOCOObI
HX TMOJIyUeHMS 3asiBUTEIEM, B TOM YHCJIE B JICKTPOHHOH QopMme, NMOpAAOK HX
npeacTaBieHu» pasjena Il Pernavenra;

- PermaMeHT;

- MeCTO HaxOXIcHHA, Tpaduk paboThl, HOMEpPA KOHTAKTHBIX Tejle(hOHOB
['ockomapxusa.

2.20. TpeOoaHHA K OOCCIEYEHUIO AOCTYIHOCTH JJIi WHBAIWIOB B
COOTBETCTBUM C 3aKoHOMaTelIbCTBOM Poccuiickon @Pexpepalli O CcOLMaNbHOU
32U Te UHBAJIUIOB!

- BO3MOHOCTb CAMOCTOSITEJILHOTO IMEPECABHXKEHUS 110 TEPPUTOPHUM, Ha
KOTOpO¥ pacnonoxeH O0OBEKT, B UeIiX JAOCTyNa K MECTy IpeloCTaBlIeHHs
TOCYAapCTBeHHOH yCIHyTH, BX0Ja B Takue OOBEKThl M BBIXOJAa M3 HHX, MMOCAAKU B
TPAHCIIOPTHOE CPEACTBO M BHICAJKU W3 HEro Meped BXOAOM Ha OOBEKT, B TOM
qUCe C UCTIOJL30BAHMEM KPECJA-KOJISICKM, B TOM HYHCIE ¢ IOMOIIBIO
CIISLMANIACTOB, PEAOCTABNSIOMUX YCIYyrH, ACCHUCTHUBHBIX W BCIIOMOTATENbHbIX
TEXHOJIOTHH, a TAKIKE CMEHHOTO Kpecia-KOJISICKH,

- COIIPOBOX/IEHUE WHBAIHJIOB, UMEIOIINX CTOHKHE paccTpolcTBa (QyHKUHKH
3pEHHS H CAMOCTOATENBHOIO TEPEABMKEHHS, MO TEPPUTOPHH YUPESKICHHS,
OpraHu3alliy, a TAKXKe [IPH [I0Ib30BAHHU YC/IyramMmu, NPeAOCTABISIEMBIMU UMH;

- CO}ICFICTBHG UHBanuAy TIIpH BXOoAE€ B 34aHHE HW BRIXOAE H3 HCIO,
HHOOPMHPOBAHHE MHBAJIKHAA O JOCTYIHBIX MapmipyTaX OOIIeCTBEHHOTO
TPaHCIOPTA,;

- nybonupoBaHue HeoOXOAWMOH JUIsl MHBANUIOB 3BYKOBOH M 3pHUTEIBHOH
HHQOPMALIMH, a TaKXKe HajAnuceH, 3HAKOB M HMHOH TEKCTOBOH M rpauueckod
MH(QOPMALUU 3HAKAMH, BLINOJIHEHHBIMH pelibe(HO-TOUeUHBIM pudToM bpaiins,
DOIYCK CYPAONEPEBOAUUKA U TU(IIOCYPAOIIEPEBOAUNKA;

- IOMyCK Ha O00BeKThl cOoOAKM-NPOBOJHHKA MPH HATHYUH JOKYMCHTA,
HOATBEPXKIAIOIICTO €€ CneluanbHoe ofydeHde M BblJaBaeMoro mno ¢opmMe H B
NopsiJike, KOTOPEBIE OMNpeNensioTcsl (enepaibHbiM OPraHOM HCIIOIHHTEIBHON
BIACTH, OCYIIECTBISIOIMMM  ¢GYHKUMH 00  BeipaGoTke ©  peanu3alluu
roCyJapCTBEHHOH MOJIHUTHKHA U HOPMAaTHBHO-TIPABOBOMY PEryIHPOBAHUIO B chepe
COLHATLHOM 3allIMThl HACENCHHS;

- OKa3aHWe, NOMOLIM HHBAJIUIAM B TMPEOAOCJeHUMU OapbepoB, MEILAKOIINX
NOITy4eHHIO MMH YCIIYT HapaBHE C APYTHMH JTHIAMH;

- BblaensgeTcsd He MeHee 10 IMpOIeHTOB MecT (HO HE MEHee OJHOI0 MEecTa)
IU1s OecrIaTHOR TIapKOBKM TPaHCIIOPTHBIX CPEACTB, YIPaBIseMblXx UHBATHAAMH [,
II rpynn, a taxkxke unBanugamu III rpynner B mnopsake, YCTaHOBIEHHOM
[IpaButenscTBOM  Poccuiickoii  @epepaud, ©W  TPAHCIOPTHBIX  CPEACTB,
TIEPeBO3SAIIUX TAKHX UHBAIUIOB U (MnM) JeTeld-MHBANUAOB. YKa3aHHble MecTa s
TIAPKOBKH HE JIODKHBI 3aHUMATh WHbIE TPAHCIIOPTHBIE CPEACTBA.

B cnyyasx ecnm cyulecTBYKOIUME OOBEKTHl COLMANIBHOM, MHXEHEPHOH H
TPAHCIIOPTHOH MH(DPACTPYKTYP HEBO3MOXKHO [TOJTHOCTHIO IPHCIIOCOOUTE C YUYETOM
notpedHOCTEH WHBANUJAOB, IO UX PEKOHCTPYKUMM HIIM KaUTAJIBHOIO PEMOHTa



NPUHAMAIOTCA COIVIaCOBAaHHBIE € OJHMM W3 OOMIECTBEHHBIX OOBEAUHEHUMH
MHBAJIM/IOB, OCYIICCTBISIOIIMX CBOK JEITENBHOCTh Ha TEPPUTOPHM TIOCENEHHs,
MYHUIIMNIAILHOTO  palioHa, TOPOJACKOTO OKpyra, MWHHMalbHble Mepbl MAJisl
obecneveHuss AOCTyNa HHBATMIOB K MECTy IpelOoCTaBlAeHUs yciayru aubo, xorja
3TC BO3MOXHO, O0ecrneduTh NpeAocTaBlIcHHEe HEOOXOOUMBIX YCIYr IO MECTY
’KATEIBCTBA MHBATHIA WU B IUCTAHIHOHHOM PEXHME.

IlokazaTeny JOCTYNMHOCTH M Ka4eCTBa IOCyAapCTBEHHON YCIIYTH

2.21. [lokaszarenssMu OOCTYITHOCTH M KauyeCTBA rOCYIAapCTBEHHON YyCIyrd
SBJIAIOTCA:

- IOCTYIMHOCTD ¥ MOJIHOTA MH(OPMALIMU O TOCYJapCTBEHHOMN yCIIyre;

- BO3MOXHOCTH Bbibopa cmocoba TMONy4eHHS HMHQOpPMaUUU O
roCyIapCTBeHHOH yciayre (JIMYHO, NMOCPEACTBOM HOYTOBOM CBA3W, yepes EINY,
PIIT'Y, obunuansHbIi caiiT ["ockoMapxuBa, 10 aJipecy JISKTPOHHOH IIOYTHI);

- CBOEBPEMEHHOCTb [PEJOCTaBIeHMS] [OCYIapCTBEHHOM YCIYIH B
COOTBETCTBHH CO CTAHUAPTOM €€ IPEeAOCTABNEHHS], YCTAaHOBIEHHBIM PernaMenToMm;

- ONEepaTHBHOCTh BBEIHECEHHA pelleHHS B OTHOIICHUM DaccMaTpUBacMoro
3anpoca;

- JIOCTOBEPHOCTH MPEIOCTaBISeMOH 3asBUTENSIM MHMOpPMAIHU O XOJe
NpeaoCTaBIeHU FOCY IAPCTBEHHON yCIyry,

- OTCYTCTBHE  OOOCHOBAHHBIX  KaJloO  3asBUTENeH, CBA3AHHBIX C
NpPeIOCTaBICHUEM FOCYJAPCTBEHHOH YCIIYIH;

- TIOJIHOTA M Ka4eCTBO OTBETA Ha 3arpoc;

- BOBMOXHOCTh  OCYIIECTBIEHMS] OlleHKHM KadecTBa IIPedOCTaBICHHUSA
TOCYIapCTBEHHOR YCIYTH, a Tak)Ke BO3MOKHOCTB HOcyAcOHOro (BHecyneGHOro)
oOxkamoBaHUs  pelnenuit W pefictBmi  (OesaeiictBus) [ockoMapxuBba,
TOJDKHOCTHOTO IHIa [ ockomapxuBa JHOC TIoOCyAapCcTBEHHOIO CJIYKALIEro
nocpeacTteoM [loprana rocyaapcTBeHHBIX M MYyHHMIHIAIBHEIX Yeuyr PecnyOnuku
KpriM, odpuumanssoro caiita I'ockomapxupa;

- BO3MOXHOCTh [MONyYeHuss HHPOpMAllMM O XOoJde IIPeXOCTABICHHUA
roCyapCTBCHHOH yciayrd, B ToM uuciie uepesd EINTY, PIIIY (B ciaydae monmaum
sanpoca mnocpenctsoM EINTY, PIUY), BO3MOXKHOCTB 3amuMcd Ha TIpUEM B
["ockomapxuB A7 NOJa4Yu 3alpoca O IPEeJOCTaBIeHNH YCIYTH U (GOPMUPOBAHUS
3arpoca.

[IpenocTaBneHue rocyapcTBEHHOM yCIyTH yepe3 MHOIO(YHKIIMOHAIBHbIE
LEHTPbl NpEeNOCTaBIIeHHsI TOCYAApPCTBEHHBIX H MYHULHIAIBHBIX YCIYT, B TOM
ypciAe MO0 KOMIUIEKCHOMY  3alpocy  BO3MOXHO, 1IOChe  3aKII0YEeHHUS
cooTBeTcTByIoLIero CornaiieHus 0 B3aUMOAEHCTBUH.

[lonyyeHue TrocymapcTBEHHOM YCIYrH B JIO0OOM  TeppUTOPHAIBLHOM
noapazneneHn [ ockomapxuBa (W3-3a OTCYTCTIBHS TakOBBIX) [0 BbIOOpY
3asBUTE/S (3KCTEPPUTOPUATBHBIN IIPUHIHI) HE OPEIYCMOTPEHO.

2.22. Komu4yecTBO B3aMMOCHCTBHI 3asiBUTENs € JOKHOCTHBIMM JIHLAMH
IpH OPeIOCTABNEHMHM rOCYIApPCTBEHHOH yciayru - He Oonee 2 pas (mpH mopade
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AOKYMEHTOB O NPEAOCTABIECHUH TOCYJAapCTBCHHOH YCIYTH H IPH TIOJYYECHUM
pe3ynbTaTa MNpefOCTaBlACHHS I'OCYJapCTBEHHOM YCNYrd), NPOAOKUTEILHOCTD
Ka)KJOT0 B3aUMOJCICTBUS - He Gonee 15 MUHYT.

HHble TpeOOBaHUA, B TOM YHCJIIE YUYUTHIBAIOLIME
0COOCHHOCTH NMpPeAOCTABICHUS
rocyAapCTBEHHON YCIYIH B 3JICKTPOHHOH opme

2.23. Tlpu npenocTaBlIeHUM TOCYJAPCTBEHHOH YCIYTM B 3JIEKTPOHHOM
(GopMe HCIONB3YIOTCSL CPEACTBA D3JeKTPOHHOH mnoanucu. OIHMM U3 BHAOB
SJIEKTPOHHBIX TOJIHCEH TPUMEHUTENBHO K KaXJIOMy JOKYMEHTY SBISeTCs
TpocTasi  3NEKTPOHHAs IIOANKMCL B COOTBETCTBHM C  IIOCTAHOBJEHHEM
IlpaButensctBa Poccuiickoit ®enepanyu ot 25.06.2012 Ne 634 «O Bupax
JNEKTPOHHOM TIOJIITUCH, HCTIONL30BAHHE KOTOPbIX JI0MYCKAETCs! IIPY OOpalileHuH 3a
HOJYyYEeHHEM roCyAapCTBEHHBIX U MYHHIIMIIATBHBIX YCIIYT.

III. Cocrag, nociea0BaTebHOCTh U CPOKH
BBIMOJTHCHHA AAMHUHHCTPATUBHBLIX NIpoueayp (AeicTBuil),
TpeOOBAHHA K MOPA/AKY HX BLIFIOJIHEHHN, B TOM YHCJI€
0COOCHHOCTH BbINOJTHEHHS 2/IMMHHCTPATHBHBIX
npoueayp (nedicreui) B 3nekTpoHHOI dopme

3.1. IlpenocraBiieHye TOCYJapCTBEHHOW YCIYTH BKIOYAaeT B ceds
ClIeIYIOITHE a/IMHHHCTPATHBHbIE IIPOLEAYPBI:

a) perucTpanus 3anpoca, pacCMOTPEHHE €ro PYKOBOACTBOM [ ockoMapxuBa;

0) aHaJIM3 TEMATHKH 3aI1poca;

B) HarpaBieHWe (BblJaya) MHCBMa OO0 OTCYTCTBHM 3allpallliBaeMbIX
CBeleHHH uiau 00 OTKaze B IPeJOCTaBICHHH TOCYIapCTBCHHOH YCIyrd, nubo
YBEJJOMIIEHHsSI O  HAIPaBJICHMM  3allpoca B apXWB, OpraHU3alHI 10
NIPHHAIIEKHOCTH C LENIBIO NOAMOTOBKY apXiBHOM CIIPABKH (BBINIMCKH, KOTIHH).

I) TOArOTOBKA M HANpaBjieHHe HHPOPMAIMOHHOIO MUCEMA.

Peructpauus 3anpoca, pacCMOTpeHHE 3anpoca
npeacenaresieMm ['ockoMapxrBa
(mu60o MUIIOM, HCIIOTHSIOIUM ero 00A3aHHOCTH)

3.2. OcHoBaHueM I Hadyajla aIMUHUCTPaTUBHON NpOLENypbl SBISAETCS
MOCTYIUIEHHE [OOKYMEHTOB, IIPeAyCMOTPEHHBIX MyHKTOM 2.7 PermameHnra, B
lN'ockomapxuB M [OCTaBJEHHbIE 3asiBUTENIEM JIUYHO, I[IOYTOBOM CBS3BIO, B
3NEKTPOHHOI dopme yepes EINTY, PITTY.

3.3. Ilpu nmocrymieHud 3ampoca Ha OyMa)KHOM HOCHTENE 3ampoc
peructpupyetcas B ACOIT 3aBeAytoliMM MM TJI4BHBIM CHELAATACTOM OTJIEJa
HH(OPMAITMOHHOTO O0ecreyeHns ¥ OpraHu3alii HCMOJIB30BaHUA HH(pOpMaIMK
JokyMeHTOB |'ockomapxusa uinu B C3/] 3aBenyrolliuM MM AeTONPOU3BOAUTENEM
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ob1ero ornena I'ockoMapxuBa (fanee — yIOJAHOMOYEHHbIE COTPYAHHUKH).

3.4. IlocTynuBIIME 3aMpOChl PAacCMATPUBAIOTCS MpeacenarteneM (jajiee -
pykoBouTenk I'ockoMapxuBa) JHOO €ro 3aMECTUTENAMH, B COOTBETCTBHH C
TIPHUKA30M O pachpesielleHHH JOIKHOCTHBIX 0053aHHOCTEH MEXAY 3aMEeCTUTEIAMHU
pykoBoautens ['ockoMapxuBa.

3.5. B coctaB aIMMHHCTPAaTUBHOM Ipolenypbl BXOJST CIeAyIOLIHe
aIMHHHUCTPATUBHBIE ACHCTBUSA:

3.5.1. VYmnonHoMouYeHHbIE COTPYOHHMKA ['OCKOMapxXKBa OCYILECTBISET
chexytolye JeHCTBUS:

- yJOCTOBepsieT JUYHOCTh 3adBUTENs (Ipd oOOpalleHMH 3JasBUTENsl B
['ockomapxuB);

- nOpoBepsAeT OCHOBaHMS JJI1 OTKasa B [pHeMe JOKYMEHTOB,
npenycMoTpeHHbIe NyHKToM 2.10 PermamenTa;

- peruCTpHpPYeT NOCTYNMBIIUK  3anMpoc B  ABTOMATU3UPOBAHHOH
undopmaruonnoi cucreme IN'ockomapxusa (nanee — AMC I'ockomapxusa) mu6o B
COIL;

- TlepeJaeT 3aperuCTPUPOBaHHbBINA 3aIpoc Ha pacCMOTPEHUE PYKOBOIHMTEIIO
I'ockomapxuga.

3.5.2. llpencenatens nubo €ro 3amecTHTellb, B COOTBETCTBUH C NIPUKA30M O
pacmpelencHHH  JOJDKHOCTHBIX — O0A3aHHOCTEH  MeXAy  3aMECTUTEIAMH
npeacenarens (nanee - Pykosoacrso I'ockoMapxuBa) OCYIIECTBISIET CIEAYIOLIUE
ICHUCTBHS:

- paccMaTpHBAET 3anpoc, IPOCTABIISIET PE3OIIFOLIHIO;
- §epejaer 3anpoc ¢ [HCBMCHHOM  pe3olionMedl  Ha  UCIOJIHEHUWE
ynoJiHOMOYeHHOMY My ['ockoMapxuBa;

3.6.MakcuManbsHbI CpPOK BBIIIOJHEHUS] AIMHUHHCTPATUBHON TMIPOLEAYPHI

coCTaBsIeT 3 pabouux [HS CO JIHS NOCTYIIIEHUS 3anpoca B I ockoMapXHB.

3.7. 3ampocel, TOCTYNMBIIHE B ¢HOpMe 3IEKTPOHHOIO MTOKYMEHTa, ¢
ucnone3oBanueM EINTY, PIIT'Y pacneuaTsiBaloTcss Ha OYMaXkHOM HOCHUTENE, H B
nanbHelneM paboTa ¢ HUMM BeAeTcsl aHalnorudHo padoTe ¢ 3aIpocoM Ha
OyMakHOM HOCHTele.

3.8. Peructpauuu noanexar BCe MOCTYNMBINIME 3anpockl. B cinydae ecnu
3asBUTENhL OOpaTHICA € HECKOJBKUMH 3alpocaMy IO pasHbeIM BOIMPOCAM, TO
KaXKJIBIHA 3aIpOC PETUCTPUPYETCs OTIACIBHO.

3.9. KputeprieM IpHHATHS peLICHHS SBIACTCA IMOCTYIUIEHHE 3allpoca B
['OCKOMapx#B M ero COOTBETCTBHES/HCCOOTBCTCTBHE OCHOBAHMSAM, YKa3aHHBIM B
nyHkte 2.10 Pernamenra.

B cnyuyae Hanuuusd OCHOBAaHUK UIsI OTKa3a B TpHeMe TOKYMEHTOB B
COOTBETCTBMM ¢ MNYyHKTOM 2.10 Pernamenrta yrnojJHOMOYEHHBIH CIHELHAIUCT
[ockoMapxuBa BO3BpalllaeT 3asgBUTENIO JIOKYMEHTBI, IPOCTABISIET MO HpPOCchOe
3asBUTEJSL (MIPEACTABUTENS 3asiBUTENsI) HA THChbMEHHOM OOpallleHHd OTMETKY 00
OTKa3e B IIpHEME JIOKYMEHTOB C YKa3aHWUEM NIPUYUHbI OTKA34 (32 CBOEH MOANKACHIO
H C [IPOCTaBJIEHHEM JaThi).

3.10.®ukcauus pe3yipTaTa BBINOJHECHUS AIMHUHHUCTPATHBHON NpOLEIYphI
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OCYLUECTBIAECTCA IIPOCTABICHHEM B MNPABOM HIDKHEM YIULy JHMLIEBOH CTOPOHBI
NEPBOTO JIUCTA 3anpoca IITaMIa YCTAHOBJIGHHOIO 00pasia ¢ yKa3aHHeM JiaThl
pPErHCTPaL U PETUCTPAIlMOHHOIO HOMEPA 3a1IpOoca.

3.11.Pe3ynbratoM aAMHHUCTPATHUBHOM [pOLEAYPHl SBISETCS TIPHEM,
perucTpanMsa 3ampoca, B TOM MHCIE B JIEKTPOHHOM BHUAE M Iepeaada
IHUCBMCHHOTO 3ampoca /Ui PaccMOTpPEeHUs COTPYIHHMKY, OTBCTCTBEHHOMY 3a
HCTIOJTHEHHE 3ampoca C IMUCBMEHHOM pe3osronueil pykoroacTBa ['ockomapxusa
1100 0TKa3 B IpHEMe JOKYMCHTOB Y 3asBHTEIIS.

AHaIu3 TeMaTKH 3amnpoca

3.12. OcHoBanHeM I Haydajga aIMUHHCTPATHBHON NpPOLEAYPBI, ABISAETCA
npHeM 3amnpoca Ha UCHOJHEHHE JOMKHOCTHBIM  JuUOM ['ockoMapxuea,
OTBETCTBEHHBIM 32 MCIIOMHEHHUE 3arpoca (Jaiee — UCIIOTHUTEND).

3.13. B cocraB aIMHHHUCTPAaTMBHOH MpOLEAYPbl BXOIAT CHeAYyHOLHE
aJMUHHCTPATUBHBIC ACHCTBHA:

- aHaJIU3 TEMATHKH MHCbMEHHOT 0 3a1poca;

- IPUHATHE PEIIEHHA O BO3IMOXKHOCTH UCTIOJIHEHHS 3a1Ipoca.

MakcuManbHBIH CPOK  BBINIOJHEHUS  a/IMMHHCTPATHBHONH  MPOLEAYpPHI
cocTaBisieT 3 paboynX AHS €O JHA MOCTYIUIEHMS 3a11POCa UCTIONHUTEIO.

KputepueM nNpUHATHA pelIeHUs SBJBIETCH Halnudue JaHOo OTCYTCTBHE
OCHOBaHHs IS OTKAa3a B NPEAOCTABIIEHUH YCIYTH, PEIyCMOTPEHHOIO IIYHKTOM
2.12 Pernamenra.

HcnonHuTenb OCYLIECTBIISIET aHAIIM3 TEMAaTHKH MOCTYIIMBIINX 3anpocoB, C
HCIOJIb30BaAHHEM HMeloiiekcs B ['ockoMapxuse HHQOPMALHE O MECTaX XPaHEHHS
JOKYMEHTOB, HEOOXOAMMBIX Uil MCIIOIMHEHHS 3amnpocoB 3asBUTeneil. IIpu sToMm
onpenenseTcs:

a) ITpaBOMOYHOCTH NOJIYUEHHS 3asiBUTEJIeM 3arnpaiiuBaeMoi HHQOPMALHH ¢
y4eToM  OrpaHMYCHMI Ha  NPCAOCTaBIEHHE  CBEJleHMH, COCTaBASIOLIMX
TOCYJApCTBEHHYIO MJIM HHYIO OXPansieMyH 3aKoHoAaTelnbCcTBOM PoccHiickoin
Pepepanuy TailHy, B TOM YHCIIC COACPXKALIKX NEPCOHATIBHbBIE JAHHBIE O TPETHUX
TULAX;

0) cTeneHb IMOJHOTHI CBEIEHUM, COAepKAILIMXCA B 3alpoce, HEOOXOAUMBIX
IJISL €70 UCTIOTHEHUS;

B) TOYHOE HMJIHM BO3MOXHOE MECTOHAXOXKIEHHE AapXUBHBIX IOKYMEHTOB,
HEOOXOAUMBIX U1 HCTIONHEHHS 3anpoca;

I) aapec rocapxuBa, MyHULUMNAILHOIO apXWBHOTO YUPEKICHHs, OpraHa,
OpTraHuzallii, KyJa IO NPUHAAJIeXKHOCTH ClieAyeT HanpaBHTh Ha HCIOJHEHHE
3apOC 3asiBUTENS.

3.14. Crnocobom dukcanuu pe3ylbTaTa BbIIONHEHHA aIMUHHCTPATHUBHOR
npouenypbl SBISETCS TMOATOTOBKA MHChMa 00 OTCYTCTBHM 3anpauliBaeMbIX
cBeleHHd WIM 00 OTKase B TMPEeAOCTABICHUM TOCYIapCTBEHHOM YCIYIH,
YBEAOMIIEHUS O HAMNPABIECHUU 3a11poca B apxXuB WM OPraHH3aLHIo.

3.15. PesynsraToM aIMHHUCTPATUBHOH NPOLIEAYPHI SBISIETCS ONpeNeIeHue
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TOYHOIO WJIM BO3MOXHOI'O MECTa HaXOXJIEHHS APXHMBHBIX JOKyMEHTOB,
HEOoOXOAUMBIX JIJIst HCTIOTHEHHS 3a11poca.

KputepueM npuHaTHs pelieHUs [BISeTCA HanuuMe 1ubo OTCYTCTBHE
OCHOBAHUS JUId OTKaza B MPEJOCTABNEHHMU YCIIYyTH, NPELYCMOTPEHHOIO MyHKTOM
2.12 PernamenTa.

Hamnpasnenue (Bpliaua) nmucbMa o0 OTCYTCTBHY 3allpallliBacMbIX
CBeeHHH MM 00 OTKa3e B NPeI0CTaBI€HUH TOCY1aPCTBEHHON
yCITyTH, TUO0 yBEIOMIJICHUS O HAlIPABJIEHUH 3a1Ipoca B apXUB,

OPTaHH3ALHIO 110 IPUHAIEXHOCTH

3.16. KpunuyeckuM pakToM AN Hauajda aIMHHHCTPATHBHOH NPOLENyPHI
ABJISICTCS OMpeeeHHe TOUHOIO WJIM BO3MO)XHOIO MeCTa HAaXOXKIEHUS apXHUBHBIX

JOKYMEHTOB, HEOOXOAMMBIX Ui HCIOJIHEHHMA 3arpoca JHUOO OTCYTCTBHA
3anpaliiBaeMbIX CBeIeHHH.

3.17. B 3aBuCUMOCTH OT TEMATHKH 3anpoca U MpelCTABIEHHBIX
nokymeHToB COTpYJHMK, OTBETCTBEHHBIH 3a HCIIOJHEHHE 3ampoca, NMpHHUMAaeT
[IOTIOKHMTEILHOE WIIM OTPULIATENIBHOE PELICHHE O BO3MOKHOCTH HWCIOJIHEHHS
3anpoca.

3.18. B cinydae npuHsTHS pellleHHs O BO3MOKHOCTH BBIa4M pe3yJibTaTa
MPEeIOCTABICHUS IOCYAapCTBEHHOH yCcIyry I OCKOMapXHBOM, FOTOBUT pe3yNbTaT
rOCYXapCTBEHHOM YCIYIryl U HarpasisieT ero 3aiBUTEMO CIOCO0OM, YKa3aHHBIM B
3ampoce B TedeHHe 15 pabouyux aHell co AHSA NOCTYINICHUA 3aIpoca UCIICIHUTEIIO.

PesynbpTaT yenyru opopMiseTcs B BHAS MTHCBMA 00 OTCYTCTBUM 3allpalllHBAEMbIX
CBEJIEHHIA.

[Ipu HanvM4Iuu OCHOBAaHHWH NJIA OTKAa3a B IPEAOCTABIEHHH rOCyAapCTBEHHON
YyCIyTH, [peiycMOTpeHHbIX  myHkToM  2.12  Pernamenra,  coTpyaHUK,
OTBETCTBCHHBIA 3a HCMOJHEHME 3alipoca, HAalpaBIgeT HHCbMO 00 OTKaze B
NpeloCTaBICHUH TOCYIapCTBEHHOM YCIVIM, B KOTOPOM YKa3bIBAKOTCS OCHOBAHHS
AJis OTKa3a, W HAIpaBsAET €ro 3agBUTENI0 Croco0oM, yKa3zaHHBIM B 3aIpoce B
TeuerHre 4 pabouumx JHell co JAHS [OCTYIUJIEHMs 3arpoca Ha HCIOJHEHUE
COTPY/IHHKY, OTBETCTBCHHOMY 3@ UCIIOJIHEHHE 3a11poca.

3.19. IIpy Hamuuuu CBeACHUH O MeCTe XpaHEeHHs 3alpalliBaeMbIX
JIOKYMEHTOB, B TedeHHe 4 KaJCHAApHBIX THEH CO JHS MOCTYIUIEHHMS 3anpoca Ha
HUCIIOJIHEHUE COTPYIOHHKY, OTBETCTBEHHOMY 3a HCIOJIHEHHE 3ampoca, 3ampoc
HampapisieTcsi B APXHB MM OPTaHU3AlMI0, TIe XpaHATcS HeoOXOoauMble
JOKYMEHTbI, ¢ YBeIOMJIEHHeM 00 3TOM 3adBUTENS CMocOoOOM, YKa3aHHBIM B
3arpoce.

3.20. CnocoboM ¢uKcanuu pe3ynbTara BBINOJHEHHUA aIMHUHHCTPATHBHOH
npoueaypsl sensieTcss otMeTka B ACOI unu 8 CDJ] o HanpaBieHud 3ampoca 1o
TIPHHAAJIEKHOCTH,  YBEAOMJICHHSI  3asfBUTEN0, TNHUChMa o0 OTKaze B
OPEeJOCTAaRIEHMH TOCYyJapCTBEHHOHW VCIyrd, mIudo mnuckMa 00 OTCYTCTBUU
3anpalliBaeMbiX CBEAEHHH.

3.21.B cayuae HeoOX0AUMOCTHM [OCKOMapXUB MOXET 3alpalliBarth Yy
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OpraHHU3aAlMHA-HCIIOMHUTENCH KOMUM OTBETOB O pe3ylbTaTax pacCMOTPEHHS
3allpOCOB 3asIBUTEIEHN.

3.22.Cpox HCIIOJTHEHMS [aHHOM MpOoUeaypbl OCVIIECTBIISICTCS B TCHUCHHE
4 pabourx IHEH.

3.23.Pe3ynbTaToM ABIACTCS HalpaBlCHUE (BblAa4da) MHCbMa 00 OTCYTCTBHM
3aTNpallkBaeMblX CBeJCHWH UM 00 OTKase B NMPENOCTABICHUH TOCYIAapCTBEHHOU

YCIIyTH, YBENIOMIJIEHHS O HAlpaBICHWM 3apoca B MOCYAApCTBEHHBIN apXUB WIH
OpraHU3aLHI0.

[loaroroBka U HanpasieHde HHGOPMALIMOHHOTO TTHChMA

OpuaudeckuM (pakToM And Havayla aJMWHUCTPATHBHON TPOLENypEl
SBIISIETCS OTpejielleHHe TOUYHOTO WM BO3MOXXHOT'O MECTa HAaXOXKJSHUS apXMBHLIX
JOKYMEHTOB, HEOOXOAUMBIX 7151 UICTIOJIHEHHUS 3arpoca.

3.24.11o wtoram aHanu3a 3arpoca 3aiBHTENA [ OCKOMapXUB!

- HanpapjiIfeT MOTHUBHPOBAaHHBIH OTKa3 3asfBUTENI0 B MOJYyHYE€HUH
3anpaiiuBaeMbIX CBEJIEHUA MpH OTCYTCTBUH y HErO IpaBa Ha UX MOIy4YEeHHE U
pa3bIACHSIET ero JalbHelIlue AeHCTBUS, NPEAyCMOTPEHHEBIE 3aKOHOMATENbCTBOM
Poccuiickoii Oenepaunu;

- TIPH OTCYTCTBUHM 3alpalivBaeMbIX CBeJIEHUH B FOCYAapCTBEHHBIX apXHUBax
I/IH(i)OpMpreT 00 3TOM 3agBUTEN H, IIpM BO3MOKHOCTH, JaeT PCKOMCHIALUHK IO
VX JaJibHeHIIeMy NTOUCKY.

YnonroMoueHHble COTPYAHHKK HAMPABSAIOT 3allpoC Ha UCIIOTHEHHUE.

PaccMmorpenue 3arpoca 3asBHTCIS CUHTAeTCsl 3aKOHYCHHBIM, €CIH JlaH
OTBET MO CYLIECTBY 3arpoca, [0 HeMy MPHHSATE HEOOXOAHUMBIC MEpPHI, 3a4BUTENb
NPOUH(OPMHPOBAH O pe3ylibTaTaX pacCMOTPEHHS.

Pe3ysbtaT oOKazaHWs TOCYLApPCTBEHHOH YCIYIM IepefaeTcs 3afiBUTENIO
HEMOCPECTBEHHO MJIM BBICHIJIAETCH 1O YKA3aHHOMY 3aABUTENIEM IOYTOBOMY
aapecy.

3.25. B cnyuae nuuHOro 0oOpauieHus 3asBUTeNs OPEeIbABISICTCA TOKYMEHT,
yIOCTOBEPAIONIHI JTMYHOCTE 3asBUTENS (NMPeNCTaBUTENS 3asBHTENA), H TOKYMEHT,
YyIOCTOBEPSIIONINI TpaBa (MOJHOMOYMS) IPEACTABUTENS (U3HUYCCKOTO MK
IOPUINYCCKOro UHa (IpH HeOoOX0AUMOCTH).

3.26. Tlpu npepocTaBieHNW T[OCYJAPCTBEHHOW YCIYrd B 3JIEKTPOHHOM
dopme, ¢ ucrionp3oBanuem EINTY, PIII'Y pesynbraT oKa3zaHus rocyJapCTBEHHOM
yCITyTH 10 BBIOOPY 3asABUTENS BpydaeTcs (HanpaBnsgercd) Ha OyMaXHOM HOCHUTENe
WJIY HalpaBlsieTcs B GopMe IICKTPOHHOTO OKYMEHTA.

3.27. B cnyuae HeodxomumocTH I'OckOMapxXMB MOXeT 3alpallUBarh Y
OpraHH3alUl-HCIIONHUTENEH KONWUU NTBETOB O Pe3yJbTaTaX pacCMOTPCHHS
3alIpOCOB 3aABHTEIICH.

Cpok HCHONMHEHMS [AHHOH aIMHUHHCTPATHBHOM mpoueaypbl — 15 pabouux
IHEH, CO JHS PEerucTpaliy 3anpoca.
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PesynsTaroM sBnseTcs HanpaBieHue (Bblada) IMCbMa 00 OTCYTCTBHU
3alpallliBaeMbIX CBEAECHUN UK 00 OTKase B NPEAOCTaBIEHUH TOCYIapCTBEHHOMN
yCJIyTH, YBEJOMJIEHHS O HanpapJeHHH 3anpoca B apXHUB WM OpraHu3alyo.

[Topsaok ocyluecTBlIeRHs aIMUHUCTPATUBHBIX IPOLELYD
PYU IPEAOCTABIEHUH [OCYJAPCTBEHHOM YCIyTH
B 3JIEKTPOHHOH PopMe

3.28. Tlonyyenue wuHGOpPMALHWKU O TOpsSAKE M CPOKAX IPEAOCTABICHUS
rocynapcTBeHHol ycnyru nocpenctsoM EITY wm PII'Y  obecneunsaercs
BO3MOXHOCTb MHOOPMHPOBAHUS 3aBUTENA B YACTH!

1) noctyna 3asBUTeNeH K CBeIeHUAM 00 ycuyre;

2) KOMHPOBaHHUA B 3MEKTPOHHOH dopMme 3ampoca U HHbIX JOKYMEHTOB,
HEOOXOUMBIX JUTS TOIYYEHHUS YCIIYTH;

3) nDomauM  3agBUTEAEM € HCMOJb30BaHMEM  WHOOPMAILUOHHO-
TEJIEKOMMYHMKAIMOHHBIX TEXHOJIOTHII 3aIpoca o IIpeJOCTaBICHUHN YCIYTH;

4) mojyyeHHWs 3asBUTCIIEM CBEIEHMIf O XOJ€ BBIIOJHEHHS 3alpoca o
NpeJOCTABICHHH YCIYFM, B clydae [IOfa4H 3ampoca B JJIEKTPOHHOM BHIE,
nocpeacteoM EINTY, PINTY;

5) moay4eHus pe3yJibTaTa NPefOoCTABICHHS YCIYTH B 2JI€KTPOHHOH (opMme;

6) OCYHIECTBIIEHHS OLUCHKH KaHeCTBa IIPCAOCTABICHUA YCIIYTH,

7) nocynebHoro (BHecyneOHOro) oOXKaNOBaHUs pEUICHUN U IeHUCTBHIA
(6e3meticTBus ) opraHa (OpraHH3aiuy ), JODKHOCTHOO JIMLA OpraHa (OpraHH3aliiy)
1160 rocygapcTBEHHOTO UITH MyHHLMIAJIBLHOIO CYXKAaIlEro.

Ha ohunHaTEHOM cafite = I'ockomapxusa, MPeJOCTABIAIOLIETO
rOCYZApCTBEHHYIO YCIYTY O0SCICUHUBAETCA BO3MOXKHOCTD!

1) nocTyna 3asiBUTENIEeH K CBEACHUAM 00 yCIyre;

2) KONMHMpPOBAaHMS B 3JIEKTPOHHOH (hopMe 3ampoca ¥ HWHBIX JIOKYMCHTOB,
HEOOXOAUMBIX JUIS IOTYUYEHHS YCIYTH;

3) ocyliecTBIEHHS OLUEHKH KauecTBa MPeOCTABIEHUS YCIYTH;

4) pocyneOHoro (BHecyAeOHOro) oGKalOBaHUS pelleHWH U JCHCTBHH
(be3neiicTBUA) opraHa (Oprasuzalii ), JOJHKHOCTHOTO JIMIA opraHa {OpraHu3aliy)
JM00 rocyJapCTBEHHOIO UM MYHMIMNAIBHOIO CIIyXKaIlero.

GopMUpOBAHUE 3aIpoca

®opmupoBaHHEe 3ampoca 3asABHUTEIEM  OCYLIECTBIACTCS IMOCPEACTBOM
3anoJIHEHUS 3JeKTpoHHOH dopMel 3anpoca Ha EINLY, PTITY 6e3 HeobOxomumocTH
JOMOHUTEIBHOMN MOTa4uH 3aIpoca B Kakoh-TnGo HHOH dopMe.

®opmaTHO-OrHYecKas NIpOBEpKa chopMUPOBAHHOIO 3arpoca
OCYIIIECTBIISICTCA aBTOMATUYECKH II0CJIe 3arOMHEHUS 3agBUTEIEM KaxAoro u3
noneit  3deKTpoHHOH Qopmel  z2ampoca. [lpu  BBIABEEHHH  HEKOPPEKTHO
3aMoJHEHHOrO TIOJSI 3JEKTPOHHOH (hOpMEI 3ampoca 3asiBUTEIb yBEOOMIAETCS O
XapakTepe BbISBJIEHHOM OMMOKM M TNOpALKE €€ YCTpPaHEHUs MOCPEACTBOM

HHPOPMALHOHHOTO  COODILEHHSI HEeTIOCPeACTBEHHO B DIEKTPOHHOI  Qopme
3ampoca.
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[Tpu GopMHUPOBAHMY 3aITPOCaA 3aBUTEITIO 00CCIICUHBACTCA:

a) BO3MOXXHOCTh KOIIMPOBaHMUS M COXPaHEeHHA 3ampoca, HeoOXOAUMOro IJis
IIPEAOCTABIECHUS YCIIYTH;

0) BOBMOXXHOCTL [€4YaTd Ha OYMaXHOM HOCHTEIe KOIIMU DIIEKTPOHHOMH
(bopMEI 3ampoca;

B) COXpaHEHHe paHee BBSACHHBIX B 3JIEKTPOHHYO (opMy 3alpoca 3HaueHH
B MO0 MOMEHT MO KEeNaHWIO IMOJIb30BaTe s, B TOM YHCIE IIPH BO3HUKHOBEHHU
olMOOK BBOJA W BO3BpaTe Ul IOBTOPHOTO BBOAA 3HAYEHUH B JJIEKTPOHHYIO
bopmy 3amnpoca;

r) BO3MOXXHOCTb BEPHYTBCS Ha MOOOH W3 3TAamoB 3allOJHEHHS SIEKTPOHHON
dbopmbl 3amIpoca 6e3 NoTepH paHee BBeAEHHOH HH(DOpMaLKK;

1) BO3MOXKHOCTE moctyna 3assutens Ha EIII'Y, PIII'Y k panee nopaHHbIM
UM 3ampocaM B TeueHWe He MeHee OJHOTo Troja, a TakkKe YacTH4HO
cOPMHPOBAHHBIX 3aIIPOCOB - B TEUCHUE HE MeHee 3 MecsleB.

CdopmupoBaHHbIii U MoANMcaHHbIH 3anpoc mnocpeactsoM EINMY, PITY
HAMpaBIAeTCa B Oprad, IPeJOCTaBIIOWIMI yclIyry, KOTOpbId obecnednBaer
pervcTpaLHio 3amnpoca.

[Ipu oOpaieHuu 3a NOTYYEHHEM YCIYTH TNpPSACTABHTENS 3aABUTENs, K
3ampocy TpHIaraercd HaajlexxamuMm o0pa3zoM oQOpMIIEHHAs NOBEPEHHOCTb B
dopMe  3MEKTPOHHOre  JIOKYMEHTa, IOANHCAHHOTO  JIMLIOM,  BbLAABILNAM
(mogmucaBLINM) JIOBEPEHHOCT, c HCITO;Ib30BAHUEM yCUJIEHHOH
KBaTH(QHUIUPOBAHHOM 3JEKTPOHHOM TOANUCH (B Cjydae, €CIH IPEeACTaBUTEIb
3asBHTENA JeHCTBYeT Ha OCHOBAHHH JLOBEPECHHOCTH), MO0 HOTAPUYCOM.

[Tpuem u peructpalns OpranoM (OpraHd3aniei) 3anpoca U HHbIX JTOKYMEHTOB,
HEOOXOOUMBIX AJA MPSAOCTABACHUS YCIYTH

3asgBuTENE MMEET IIpaBo I0JaTh 3aABJICHUE B JIEKTPOHHOH Qopme ¢
Hcrnone3oBanueM ELITY, PITTY

QopMHpOBaHME 3arpoca  3asBUTENeM OCYLUECTBISETCA IOCPEICTBOM
3aIIOJIHEHUSA 3MIEKTpOoHHOU (opmbl 3ampoca Ha EINTY, PIIT'Y 6e3 HeoOxoauMoCcTH
TOTIOMHUTENBHON NoJa4y 3arnpoca B kKakoi-iubo vHoit Gopme. Ha PITTY, EITTY,
opuumansHoM caiite OpraHa, NpPeNOCTaBISAIONIETO YCIyry, pa3MeanTcs
o0pas31ibl 3anoJIHeHUS 3JIEKTPOHHOHN (hOPMEI 3ampoca.

®opMarHo-IoTHyecKas IpOBEpKa chOpMHPOBAHHOTO 3anpoca
OCYILECTBISETCS aBTOMATHUYECKH II0C/E 3aMOJIHCHHS 3aSBUTENIEM KaXKJIOTO U3
noneit oanekTpoHHOMt Qopmel  3ampoca. IlpM  BBISBIEHHH  HEKOPPEKTHO
3aMOJHEHHOrO MO 3JEKTPOHHOH (hOpMBI 3anipoca 3asBHTENb YBEIOMIISAETCS O
XapakTepe BBIABICHHOM OIIHOKH W NOPSAKE €€ YCTPaHeHHS IIOCPCACTBOM
WH(POPMAITMOHHOTO COOOUICHUSI HENOCPEJCTBEHHO B JJIeKTPOHHOH (opme
3arnpoca.

CdopmupoBaHHEIH 3ampoc, HANpaBISIeTCs B OPraH, IIPenoCTaBIfIOUHH
yenyry nocpeacrsoM EINNY, PIITY.
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[IpreM ¥ perucTpanus 3asBIEHUs OCYLIECTBIAIOTCH AOJKHOCTHBIM JIMIOM
oprasa, MpegoCTaBIAKMICIO YCIYIy, OTBETCTBEHHBIM 3a TIpHEM H PETUCTPALUIO
3asiBIEHHH € TOKYMEHTaMH, HEOOXOXUMBIMH JJIS [pe1OCTABIEeHHUS YCIYTH.

[Tocne  perucTpaluy  3asBlIeHHe  HAMpaBisdeTcsi B CTPYKTYPHOE
TOJpa3eNeHle, OTBETCTBEHHOE 3a IIPeJOCTaBIEHUE YCITYTH.

[Tocne npuHsATMA 3asaBiAeHUS AOHKHOCTHBIM JIMLIOM, YIIOMTHOMOYEHHBIM Ha
MpenocTaBlIeHUE YCIYTH, CTaTyC 3ampoca 3asBHTENA B «IHYHOM KabuHere» Ha
EIITY, PTIT'Y, oOHOBAsETCS 10 CTATyCA KIIPUHATON.

[TonyueHue pe3ynpTara NpeJOCTaBIECHHS YCIYTH

B crydyae HaiduuMs BO3MOXHOCTH, pe3yJIbTaT IPEJOCTAB/ICHUS YCIYTH,
34BEPEHHBIM  YCHIIEHHOH  KBaNU(UIMPOBAHHOM  JJEKTPOHHOW  TOAMHCHIO
YIIOJIHOMOUEHHOTO JIOMKHOCTHOTO JIMLA, HAlpaBiseTcsl 3asiBUTENO B «JIMUHBIH
kaduneT» EIN'Y, PIII'Y. B uHbBIX ciydasx BbIIaya pe3yfibraTa Mpe/lOCTaBICHHUS
YCIIYTH OCYILECTRAAETCS Ha OyMaKHOM HOCHUTEJIE.

HOHy‘ICHHe CBeJIeHUH O XOJ¢ BBINOIHEHUS 3amnpoca

3agBUTENIb WMEeT BO3MOXHOCTH TIOIYYEHHS HH(POPMAIMH O XOHe
npemoctaBiedus ycinyrd. HMudopMmaunns o0 XoAe NpeJOCTaBleHHs YCIYIH
HarpaBJseTC 3asBUTENI0 OpPraHoM, IIPEICCTAaBIMIOLIMM YCIYyry B CpOK, He
mpeBpliaromuit 1 pabounit  meHp  mociie  3aBEpILICHHS  BBINOJHEHMS
COOTBETCTBYHOILIEr0 AeHCTBHS, Ha aJpec 3NCKTPOHHOH TNOYTHI WM NOCPEACTBOM
EIIT'Y, PIIT'Y (B ciyyae, eciiv 3agBieHHe moaasanock yepes EINTY, PITTY).

IMpu npepocrasienun yclayru nocpencteoM EINTY, PITY B nuuHOM
xaOuHeTe 3asBUTeIIS OTOOPaXKAIOTCA CTATYChl 3anpoca:

a) 3afBJICHHE 3apPerUCTPHpPOBAHO - HH(QOpPMALMOHHAs CHCTEMA OpraHa
BJIACTH 3aperucTprupoBasa 3agBICHUE (IIPOMEIKYTOYHBIA CTATYC);

0) 3asgBJieHHe T[IPUHATO K pPAcCMOTPEHHIO - 3asBJCHHC MNPUHATO K
paccMoTpeHuto ([ IpoMeyTouHbIN cTaryc);

B) IPOMEKYTOUYHBIE  PE3yJbTaTbl N0  3asBJAEHMI0O -  BbIIIOJHEHHE
MPOMEKYTOYHBIX 3TANIOB PACCMOTPEHHUS 3asiBleHuUs (IIPOMEXYTOYHEIH cTaTyc);

) ycnyra OkazaHa - yCJIyra HCHojiHeHa. PesynpraT nepepan B «JIWdHBIH
KabuHeT» 3asBUTENA (DUHANBHBIA cTATYC);

1) OTKa3aHO B MNpPEAOCTABIEHUK YCIYTH - OTKA3aHO B IPEAOCTABJICHUH
yciyrd (GHHAIBHELA cTaTyc).

JOMONHUTENBHO K  CTarycy, MH(QOpPMAllMOHHAs® CHCTeMa  OpraHa,
IPEIOCTaBIAIONIETO YCIYTY, MOXET NepenaBarbh KOMMEHTapUH.

Ecau 3asBuTens nogasai 3asiBKy Ha NpeaocTaBieHue ycayry depes EINNY,
PIII'Y, 1o unbopmalui 0 XOA€ NPEeNOCTaBIICHHS YCIYTH 3asBUTEIb MOXET
nocMoTpeTh B «JlnunoM kabuHete» Ha EINNY, PITTY.

Jinsg mpocmoTpa CBEAEHUN O XOZE M pe3ynpTaTe MPeNOCTaBICHUA YCIYIH
gyepes nuaHbl kabunes EITTY, PIITY 3assuTento HeoOX0AHMO!
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a) apropusorarkes Ha EIITY, PTITY (Bo#dTH B TMYHBIH KaOMHET);

©) HaliTH B INYHOM KaOWHETe COOTBETCTBYIOILYIO 3asIBKY;

B) MPOCMOTPETh HH(POPMAIIHIO O XOAe M pelylbTaTe MpeROCTaBIeHHS
yCIyrHu.

OcyluecTBIeHUE OLIEHKU Ka4eCcTBa [IPe10CTaBlIeHUs YCIyTr1

3asBuTensM obecrieunBaeTCs BO3MOXHOCTb OLCHHTh JOCTYMHOCTh U

KayecTBO TpepocTaBieHus ycayru nocpeactsom EINTY, PINTY, odwuimansroro
caiiTa opraHa, IpeIOCTABISIOLIETO YCIYTY.

Hocynebuoe (BHecy1eOHOe) oOkanoBaHHe pelleHUH U ACHCTBUI (Oe3nelcTBHSA)
opraHa (OpraHu3allyH), AOJKHOCTHOTO JIHIIa opraHa (opraHu3aluu) aubo
TOCYJIapCTBEHHOO WM MYHHALUMIIANBEHOTO CITYXalllero

3agBuUTENAM 00ecreyuBaeTcsli BO3MOXHOCTE JocyAefHOro pelleHU# wu
aeiicTBuil (Oe3nmelicTBUs) opraHa (opraHuzauud), (BHecyneOHOro) o0kalloBaHUS
JOMKHOCTHOTO MHIla OpraHa MpejocTabisiomero ycayry nocpeacrsom EINNY,
PIIT'Y, aneKTpoHHOH NOYTH U O(UIMAIBHOIO caiiTa opraHa, MpeaoCTaBIAIOLIETO
YCIYTY.»

[TopsiiOK HUCTIpaB/icHHS AOMYIICHHBIX ONEYaTOK U (HJIH) OHOO0K,
B BBIZIAaHHBIX B PE3yIbTATC NPEIOCTABICHUS
roCyIapcTBEHHOH YCIyTH JOKYMEHTaX

3.29. B cnydae BBISIBICHHS 3afBHUTCIICM OIICYATOK, OLIHOOK B TOJYyYEHHOM
3asgBUTENIEM  JOKYMCHTE,  ABJISAIOLICMCS  Pe3y/bTaTOM  [PENOCTaBACHUS
roCyJapCTBEHHOW YCIIyTW, 3asBUTENb BIpaBe 00paTUTbCAd B I OCKOMapxuB ¢
3agBJIeHHEM 00 HCIpaBlIeHUH AOMYLIEHHbIX ONEYATOK U OMOOK B BBIJAHHBIX B
pe3yibTarTe NpeIoCTaBICHUS FOCY 1APCTBEHHOH YOIy JOKYMEHTaX.

3.30. OcHOBaHMEM A4 Ha4ajla NPOLEAYPhl MO MUCIIPABIECHUIO ONEYATOK M
(mny) owmMOOK, MOOMYIUECHHBIX B HNOKYMEHTAax, BBIJAHHBIX B pe3ylbTaTe
NpejOCTaBIeHUS! TOCYNAapCTBEHHOH  YCIyrH, sBisSeTCS  [OCTYyIUIGHHE B
["ockxomapx#B 3anpoca 00 UCTIPaBICHHK ONEYaTOK U (MIIH) OINMOOK B JOKYMEHTaXx,
BBIJIJAHHBIX B pe3yNbTaTe NpeloCcTaBIeHUs IOCYIapCTBEHHON YCIYTH.

3.31. JIokyMmeHT, coiepxallluii onedaTKd M (WjIM) OLIHOKH, MOCIE 3aMEHEI
MOJIJIESKUT YHUUTOXKEHHUIO, PakT KoToporo GpUKcUpyercs B Aeie M0 pacCMOTPEHHIO
oOpallleHUsl Tpa)KaaHuHA.

Cpox HCHOJHEHHS OaHHOM aJAMUHHUCTPAaTUBHOW mpouexypbl — 5 padouHx
THeH, co IHS perucTpaliuy 3amnpoca B ['ockomapxuse.

PesynbTaToM  gBAseTCS  UCIpaBI€HME oONeuarok W (MaM)  omuboK,
JOIMYUIEHHBIX B JOKYMEHTaX, BBIJAHHBIX B pe3yJbTare IpPeAOCTaBIECHHUS

rOCYJapCcTBEHHOM YCIYrH W NpeAocTaBlieHHe 3asBHUTEI0  HCIPaBISHHOTO
JIOKyMEHTA.
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IV. @opmbl KOHTPOJIS 33 NPeAOCTABIEHHEM
rocyapcTBEHHOH ycayru

4.1. KoHTponr 3a IPeIOCTAaBIEHHEM  TIOCYJapCTBEHHOW  yCIyru
OCYLIECTBISETCS B CHEAYOIMX GopMax:

- TeKYILLIHil KOHTPOIIb;

- TIPOBEIESHHE IUIAHOBBIX I[POBEPOK, HA OCHOBE T'OJIOBBIX IUTAHOB pabOThI
'ockoMmapxyBa, W BHETUIAHOBBIX, [10 KOHKPETHOMY OOpAILlEeHHIO 3asBUTEN,
TIPOBEPOK, BHISIBIEHUE H YCTPaHEHHE HapyLLCHHH NMpaB IpakIaH;

- IpHEM, PACCMOTpPEHUE M ONIepPaTUBHOES pPearupoBaHHEe Ha oOpalleHus 4
XanoObl IopuaUYeckux M (GU3MUECKUX JIMII [0 BONpOCAaM, CBS3aHHBIM C
NpeAOCTaBICHHEM IrOCy JapCTBEHHOMN YCIIYTH.

[Topsnok ocyliecTBAeHUS TEKYIEro KOHTPOIIA 3a
coONIO/IeHHEM U UCTIOJIHEHUEM OTBETCTBEHHBIMU
JIOJKHOCTHBIMU JIMLIAaMU NIONIOKeHU PernaMenra
M HHbIX HOPMAaTUBHBIX [IPaBOBBIX A4KTOB, YCTaHABIHUBAIOIIHMX
TpeObOBaHUsl K [IPEAOCTABICHHUIO TOCY IapCTBEHHOM
YCIYTH, a TAK)Ke MPUHITHEM HMH PELICHHH

4.2 Texyluii KOHTPOJIB IO COOIONCHUIO TOCICNOBATENLHOCTH JIeHCTBUH,
onpenelleHHbIX aJAMHHUCTPATUBHBIMH IpCLEAypaMH 10  IIPeJOCTaBIEHHIO
rOCYNapCTBEHHOM  yCIyrM M IPUHATHEM  PEIICHUH,  OCYIIECTBIIAETCS
JOJKHOCTHBRIMU JMuamMu ['ockoMapxuBa, OTBETCTBEHHBIMH 3a OPraHH3alHI0
paGoThl N0 MPEAOCTARJICHHIO FOCY1aPCTBEHHOH YCAYTH.

42.1 Texkymui KOHTPOIIb OCYIIECTBIIACTCA Iy TEM [IpOBeIeHUs
OOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 OpraHM3alui  paboTel 10
NPEIOCTABICHUIO TOCYJapCTBEHHOM  yCIyrW, TIpOBepOK COONIONEHUA H
UCTIOITHEHUS COTPYIHHKaMH TTOJOKEHMI HacTosiuero PernaMeHra.

422 Texylind KOHTpONbL 33 MCMNOJHEHHEM TIHCBMEHHBIX 3aIllpoCOB
3asBUTENEH BKIIIOYAET:

a) TMOCTaHOBKY MOpPY4YEHUH MO MCHNOJHEHUK MHUCbMEHHBIX 3aIlpOCOB
3asBHTeENIe HA KOHTPOIIb, B TOM YHCJIE ¢ UCIIONL30BAHUEM CUCTEMBI AJNEKTPOHHOTO
JIOKYMEHTO0000pOoTa;

6) KoHTpone 3a  CcoOOJIOJEHHEM  [OC/eNoBaTelbEOCTH  JEHCTBHH,

onpeeNeHHbIX aJIMHUHHUCTPATHBHBIMHU IpolleAypaMu npeoCTaBICHUsS
rocyaapCTBEHHOH YCIyTH, NPUHATHEM peleHnH OTBETCTBEHHbIMH
UCIIOJIHUTENSIMH,

B) WHPOPMHUPOBAHHE OTBETCTBEHHBIX HCMONHHTENEH © cobmoaeHuH
YCTaHOBIICHHBIX CPOKOB PAacCMOTPEHHS TMCBMEHHBIX 3aPOCOB 3asBHTENCH, O
CHSITHH TaKHX 3aIPOCOB C KOHTPOJIA.
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[TuceMeHHBIE 3ampochl  3asiBUTENiell  CHUMAIOTCS ¢ KOHTPONH, €CNU
PACCMOTPEHBI BCE TTOCTABIEHHbBIC B HUX BOIPOCHL, IPUHATHI HEOOXOJHMbIC MEpBI ’
IaHB! MUCBMEHHBIE OTBETHI.

4.3. Ilo pesynpraTam NpPOBEACHHBIX I[IPOBEPOK, B CIy4Yae BbISBICHHS
HapyIleHHH NpaB 3asBHTENeH, K BUHOBHbIM JHII@M OCYUIECTBIACTCA OPUMEHCHHUE
MEp OTBETCTBEHHOCTH B TIOPSIAKe, YCTAHOBIEHHOM  3aKOHOJATENbCTBOM
Poccutickoli Penepanuu.

ITopsanox 1 NepUuOAUUHOCTE OCYIIECTBIIEHUS [1J1IaHOBBIX
¥ BHEMJIAHOBBIX ITPOBEPOK IIOJHOTHI U KAYECTBA MPEJOCTaBICHUS
rOCYyJapCTBEHHOW YCITYyTH, B TOM YHMCIe MOPAAOK
¥ (hOpMBI KOHTPOJIS 3@ NOJHOTOH M KauecTBOM NPEIOCTaBICHUs
rocyapCTBeHHOH yCIyry

4.4. Cpok npoBeAeHHs] IUTAHOBBIX M BHEIUJIAHOBBIX IPOBEPOK He JIOJKEH
npeBeIaTh 20 KaleHAapHbIX AHEH ¢ MOMEHTA Hayaja IIPOBEPKH.

4.5. Tlpu  mpoBepke  pacCMaTpUBalOTCS  BOIPOCH,,  CBA3AHHBIE  C
IpeIOCTABIEHHEM FOCYAapCTBEHHOM yCIIyTH, WIKM OT/AeNbHble JeHCTBUSA B paMKax
HCIIOTHEHHA aJMUHUCTPATUBHBIX IIPOLIEAYP.

BHemnaHoBasg 1NpoBepKa [POBOAMUTCS IO KOHKPETHOMY  OOpallleHHIO
3asBHTEIA.

[TepyoiM9HOCTh TIPOBEACHUA TIIAHOBBIX NPOBEPOK IOJHOTBI M KAayecTBa
NPSIOCTABIIEHHS YCIYTH TIPOBOJUTCS B COOTBETCTBHMM T'OJIOBBIM INIAHOM PalOTHI
I'ocxoMapxHBa.

[Ipn oOpraHm3anuMy TPOBEPOK  YUHTBIBAIOTCA XKaJIOOBl M 3asBJEHMH
3aABHUTENICH, a TaKKe WHbIE CBEJEHHS O HACATCIBHOCTH JOJKHOCTHBIX JIULL
["ockoMapxuBa, yYacTBYIOUIMX B [IPEAOCTABICHHN T'OCY IaPCTBEHHOMN YCIYyTH.

4.6. [lns npoBeleHHs NPOBEPKH ITONHOTBl M KAa4eCTBa IIPEJOCTaBJIEHHMSA
rOCyIapcTBEHHOH ycmyrn (QopmupyeTrcs KOMHCCHA, B COCTaB  KOTOPOH
BK/IFOYAKOTCS TOCYHapCTBEHHBIE TpaxkaaHckue ciyxamue PecnyOmuku KpbiM,
3aMelnarninye JoKHOCTU B ['ockoMapxuse.

[To TpeCOBaHHIO KOMHCCHH OTBETCTBEHHbIE HCIOJIHMTENTH, 2 TakXke HHBIC
JO/DKHOCTHBIE JTHIA, COBCPILAIOLINE TPeIyCMOTpeHHble PeriiameHToM neHcTBHS,
JIAIOT YCTHBIE MM NHCbMEHHBIE OOBACHEHHS, MPEAOCTaBIAOT NOKYMEHTHl U
MAaTEPHANBI, CBA3aHHBIC ¢ KOHKPETHBIMH MMUCHMEHHBIMY 3alIpOCcaMHy 3asiBUTeNeH.

Pe3ynbTaTel NpoBEepKU OPOPMILIFOTCA B BHJE aKTa, B KOTOPOM OTMEYArOTCH
BBISIBJIEHHBIE HEJOCTATKH U MPEIOKEHHUS 110 HX YCTPAaHEHUIO.

OTBeTCTBEeHHOCTH HOIKHOCTHBIX NUL ["oCcKOMapxuBa 3a pelleHus
U neiicTBUs (Oe3peiicTBue), IPUHAMAEMBIE {OCYLUECTBISEMBbIE )
HWMU B XOJIe NPeJOCTaBIeHs roCyXapcTBEHHOM yCIyru

4.7. B cnyuae BbIABICHMS HApyLIEHWM 1paB 3asBUTENEHd K BHHOBHBIM
IOKHOCTHBIM JTHMI[@M OCYIIECTBISIeTCs [IPUMEHEHHE MEp OTBSTCTBEHHOCTH B
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MOpAAKE, YCTaHOBJIEHHOM 3aKoHOJaTesibcTBOM Poccuiickolt @enepaunu u
Pecniy6nnku Kpbim.

[lepcoHanbHas  OTBETCTBEHHOCTb  JODKHOCTHRIX  nHIL  I'ockomapxuBa
3aKPCIUIAETCS B UX JOMKHOCTHBIX PErfIaMEHTaX B COOTBETCTBHH C TPeOOBaHUAMM
3akoHomartebecTBa Poccuiickoil Menepaliui.

JOMKHOCTHBIE NULA, NPEAOCTABLIOMKNE TOCYJAPCTBCHHYIO YCIYIY, HECYT
[IEPCOHAJIBHYIO OTBETCTBEHHOCTh 3@ HEOKa3aHWe [IOMOIIM WHBAIMIaM B
IpeofojieHny 0apbepoB, MELIAIOUINX MOJYYeHHI0 HMHA rOCyIapCTBEHHOR YCIYTH
HapaBHE C APYTUMH JULIAMHU.

TTonoxxeHus, XxapakTepusyrouie TpeboBaHUs K NOPAAKY H opMaM
KOHTpOJ 3a NPEAOCTaBICHHUEM IOCY/IapCTBEHHON YCIIYTH,
B TOM YKCJE CO CTOPOHBI M'PaXKaaH, X OOBEIUHEHUI M OpraHMu3aiuil

4.8. Tlopsrok v GopMbl KOHTPOAA 3a MPEOCTAaBIEHUEM IOCYy1apCTBEHHOU
YCAYTH JOJDKHBL OTBeYaThb TpeOOBaHMSM HENPEePBIBHOCTH U JICHCTBEHHOCTH
(3dbdexTHBHOCTH). :

4.9. Bce minaHOBBIE NPOBEPKM NOKHBI OCYIIECTBIATHECS PEryisapHO B
TeUeHHe BCEro rnepuoma mesTensHocTd |'ockomapxuBa. YcraHOBIEHHbBIE HOPMBL
OTUYETHOCTH IO  TPEAOCTABICHHUIO  TOCYJAApPCTBEHHOW  YCIYTH  JOJDKHBI
NOABCprarbesa aHajau3y. [lo pe3ynbTaTam MpOBEpOK, aHaji3a NOJDKHBEI OBITH
OCYLUCCTBIIGHBl  HeOOXOJMMBbIE  Mepbl MO  YCTPAaHCHUIO  HEJOCTaTKOR
PEIOCTABIICHHS FOCYIAPCTBEHHOM yCIIyT 1.

4.10. Tpaxnase, ux o0beMHEHHUS] U OpraHM3allidl MOTYT KOHTPOJIHPOBAaTh
IPEIOCTABICHHE ITOCY/IapPCTBEHHOM YCIyTry TyTeM MONXY4eHHUA HHPOpMalHy o Hel
o TenchOHy, N0 TMHUCHMEHHBLIM OOpalleHHsM, MO 3JEKTPOHHOR ImouTe, Ha
oduunansHOM caiite ['ockomapxuea u yepe3 ucnoiabszosanue PINMTY,

V. HocyaeOHblii (BHeCY/1eOHBIIH) NOPSII0K 00:KAJIOBAHHSA
pemieHni U aeiicTBuii (0e3peiicreus) IN'ockoMapxHBa,
a TAKIKE Cro JOJKHOCTHBIX JIHLL

Wudopmaiis A 3asiBUTENS O eTo NpaBe Ha focyie0Hoe (BHecyneOHoe)
obOxanoBanue aedcTBUN (OeznecTBrA) U (M) peLIeHUH, IPUHATHIX
(OCyILIECTBIIEHHBIX ) B X0A€ NPEIOCTABIEHU TOCYJaPCTBEHHOM yCIIyTH

5.1. 3asBuTenb UMEET NIPaBO Ha JocyjeOHoe (BHecyAeOHOe) obKanoBaHue
nevictis (Oe3aercTBY) U (UTH) pellieHUH, MPUHATHIX (OCYILIECTBIEHHEIX) B X0/1€
MpeloCTaBIeHN TOCY IapCTREHHON YCIyTH (fanee — xanoba).

[IpeaMeT xano0sI

5.2.  3asBUTENH MOXET O0OPATUTHCS C KATOOOH B CICAYIOIIKX Clydasnx:
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1) wHapyuieHde cCcpoka perucTpaudH  3amnpoca O IPefOCTaBICHHH
rOCyJapCTBEHHOHN YCIYTH;

2) HapylleHHEe CPOKa NPeJOCTABICHHS roCcyIapCTBEHHON YCIyIH;

3) TpebGoBaHve Yy 3asBUTENsS JOKYMEHTOB MM HHpopMauuu aubo
OCyIllecTBIeHHs ACHCTBUH, TMpPeNCTaBJICHHUE HIM OCYLUECTBICHHE KOTOPBIX He
IpeIyCMOTPEHO HOPMATHUBHBIMH IMpaBOBBIMH akTamMu Poccuiickod ®enepanui,
HOPMATHUBHBIMH IIpaBOBbIMM akTamu PecnyOnmku KpeiM A1 npemoctaBneHHs
rOCylapCTBEHHOH YCIYTH;

4) oTKa3 B MpUeMe JIOKYyMEHTOB, IIPE/IOCTARICHHE KOTOPBIX MpeaycMOTPEHO
HOpPMaTHBHBIMH IIpaBOBBIMM akTaMH Poccuiickoif ®enepanink, HOPMaTHBHBEIMH
NpaBoBbIMH akTaMH PecrmyOnuku KpeIM 14 IpeaocTaBieHHsi TOCYAapCTBEHHOM
YCIIyTH, Y 3asiBUTEJIS;

5) oTKa3 B MpPEeNOCTABIEHHH T[UCYAAPCTBEHHOM YCIYrW, €Clld OCHOBAaHMS
OoTKaza He TMpeAycMOTpeHnl (eepalbHBIMM 3aKOHAMH M HPHHATBIMU B
COOTBETCTBHH ¢ HMMH WHBLIMH HOPMATiBHEIMH IpPaBOBBIMH akTaMM Poccuiickoit
Depepaupm, 3aKOHAMH W UHBIMH HOPMATHUBHBIMH TIPABOBBIMH  aKTAMH
Pecnybmuku Kpeim;

6) 3zarpeboBaHHMe C 3asABUTEISA IPH I[IPEIOCTABICHHU TIOCYIapPCTBEHHOMN
yCJIyI'¥ TUIaThl, HEe TIPSAYCMOTPEHHOW HOPMAaTUBHBIMM IPaBOBBIMH aKTaMH
Poccuiickoii denepaiiik, HOPMAaTHBHBIMH TIPABOBBIMH aKTaMH PecmyOiMKH
Kpbim;

7) oTkaz oprada, TpPeJOCTaBISIONICTO TOCYAApPCTBEHHYH  YCIYTY,
JNOMMKHOCTHOTO JIMIA Oprada, MPEIOCTaBASIOIICr0 TOCYapCTBEHHYIO YCIYTY,
opra’u3anuil, IpeIycMOTpeHHBIX 4acTho 1.1 cTarsu 16 MenepanbHOro 3akona Ne
210 - @3, unmu uX pabOTHUKOB B UCHPABICHUM JIOMYIEHHBIX HMH OMEYaToOK H
OIMOOK B BEIAAHHBIX B pe3yNbTATE NPEOCTABIEHUS FOCYAAPCTBEHHON YCIYIrH
JOKYMEHTaX JHO0 HapylieHHe YCTaHOBIEHHOIO CpOKa TAKUX UCHPaBJIEHMIH;

8) HapyIICHHE CpOKa MJIM TIOpsAJKa BBIOAYM JOKYMEHTOB MO Pe3yibTaram
IPeAOCTABICHHS IFOCYJapCTBEHHOH yCIyTH;

9) mnpuoOCTaHOBIEHHWE TIPENOCTABIEHHUS TIOCYIapCTBEHHOM YCIyrd, ecid
OCHOBaHHSA TPUOCTAHOBIIEHUS HE TPELYyCMOTpEHbl (JejiepaibHBIMH 3aKOHAMH H
NPHHATHIMH B COOTBETCTBHM ¢ HUMH MHBIMH HOPMATHBHbIMU MPABOBBIMH aKTaMM
Poccuitckoit @eaepanuy, 3aKOHAMH U HHBIMH HOPMATUBHBIMH NPABOBBIMH aKTaMH
PecnyOnmuku Kpeim;

10) TpeGoBaHte y 3assBHTENS MPH MPEeJOCTaBICHUH rOCYIapCTBEHHOH YCIYTH
AOKYMEHTOB WJIM HHGOPMAIIAN, OTCYTCTBUE M (HMJIH) HEJOCTOBSPHOCTh KOTOPBIX
He YKa3blBaJIUCh TIIpH T[I€PBOHAYATLHOM OTKa3e B IpPHEME [IOKYMEHTOB,
HeOoOXOIUMbIX  JUISL IPeJOCTaBIeHUs TOCYRApCTBEHHOH yCiuyrd, nubo B
NpeJOCTaBICHUH TIOCYyJapCTBEHHOH  yCIyrd, 3a MCK/IIOYEHWEM  CITy4yaes,

OpeoyCMOTPEHHBIX NYHKTOM 4 dYacTh | cratel 7 @enepalbHOTO 3aKOHA
Ne 210-@3
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Opranpl roCyJ1JapCTBEHHOH BJIACTH, OpraHv3alu,
JOJKHOCTHEIC JIMIA, KOTOPBIM MO’KET ObITh HallpaBjeHa jxanoda

5.3. OpraHoM TOCYJapCTBeHHOH BI4aCTH, KOTOPOMY MOXET OBITh
HampaBiieHa xano0a, seasieTcsi | 0CKOMapXxuB.

B cnyuae oOxanopanus JgedcTBuUit  (Oe3meHcTBHA) WM PELICHMSA
npeacenarens lockomapxuBa, >anoba Hanpasngercss B CoBeT MHMHHCTPOB
Pecny6aukn Kpemm B anpec 3amecturens lIpencematenss CoBera MHHMCTPOB
Pecy6nmuku Kpeim - pykosoxutens Annapata Cosera MUHUCTpOB PecryGnuku
KpbIM, KypHpYIOLLETO AeSTeALHOCT, [ 0CKOMapXHBa.

B cnywae oOanoBaHus jeiictBuil  (Oe3neficTBUS) WIM  pelleHUs
3aMecTHTeNeHN pefcenaTens I ockoMapxyBa, JOJKHOCTHOrO Jivna I'ockomapxusa,
NIPENOCTABIAIONIETO TOCYIapCTBEHHYI YCIyry, oskamoba HampasiseTrcss Ha
paccMoTpeHHe npeacenatento [ ockomapxusa.

B T'ockomapxuse 1 3asgBUTEJIEH NPEAYCMATPpHUBACTC HATHYHE HA BUIHOM
MeCTe KHUTH JXKaJIo0 M NpesioKeHHH.

[Topsnok noaavu U paccCMOTPeHHS KaT00BI

5.4. JKano®Ga, nomaercsi B MUCEMEHHOH QopMe Ha OyMaXXHOM HOCHUTene, B
3NeKTPOHHO# GopMe B I ocKoMapXuB.

XKanoba Moxer OBITH HampaBliieHa [0 [o4Te, B (OpPME IINEKTPOHHOIO
JOKYMEHTa C HCIONb30BaHHeM HHGOPMALIHOHHO-TESJICKOMMYHHKALIHOHHOH CeTH
«HUnrepuer», EINI'Y, PIIT'Y, nubo, o agpecaM, yka3aHHBIM B IIyHKTe 1.6, a Takxke
MOXKeT OBITH MPUHSATA IPK TUYHOM [IPHCME 3asBUTEIA.

5.5. Kamoba goikHa coaepKarh:

a) HaMMCHOBAaHHME OpraHa, NMPeNOCTaBIAIOLIETO TOCYNAPCTBEHHYIO YCIYIY,
JIOJDKHOCTHOTO JIMIIA OpraHa, NpefoCTaBIAoOEr0 FOCyJapCTBCHHYIO YCILYTY, JIHOO0
rocy/lapCTBEHHOTO  I'PAXIAaHCKOTO  CHYXKaIlero, peuieHus W JeHCTBUSA
(Ge3melicTBHE ) KOTOPHIX 00XATYIOTCS;

0) hbaMWIHIO, HMS, OTUECTBO (MOCIENHEE - TPH HATUYMH), CBEJIEHUS O MeCTe
KHTENBCTBA 3ASBUTENA - (PU3UUYECKOrC JIMLA NU00 HAWMMEHOBAaHUE, CBEJAEHUS O
MecTe HaXOXKICHHA 3asBHUTENA - IOPHAMYECKOro JIMila, a TaKkke HOMep (HOMepa)
KOHTAKTHOIo TenedoHa, aapec (axpeca) 3NeKTPOHHOH MOYTHl (IIpH HATWYHMH) U
HNOYTOBBIH apec, N0 KOTOPBIM J0JKeH ObITh HallpaBJieH OTBET 3aABUTEIIO;

B) CBelIeHHS 00 oOxanyemblX pellueHusix u JcHCTBUsSX (0e3neicTBHH)
T'ockomMapxmuBa, JOMKHOCTHONO fMila [OCKOMapxuBa, MNPEROCTaBISIOMICTO
rocyiapCTBEHHYIO YCIIYTY;

r) AOBOABI, HA OCHOBAHHM KOTOPHIX 3asBHTENIb HE COIVIACEH C PelIeHHEM U
IeHCcTBUEM (be3nedicTBHEM) INocxomapxuga, IpeIOCTaBISIOLLErO
rocy1apCTBCHHYIO yenyry, TOJKHOCTHOTO auia ["'ockoMapxuga,
IPEJOCTaBISIOIIEr0 FOCYAAPCTBEHHYIO YCIyry. 3asgBUTENIeM MOTYT ObITh

MpeCTaBIeHbl JOKYMEHTHI (ITPH HATMYHKH), NMOATBEPKIAIOILINE TOBOBI 3aABHTENS,
I00 UX KOIHH.
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CpoKH paccMOTpeHHS KaJlo0bl

5.6. XKanoba, moctynupmas k [OCKOMapxXHB, NOANEKUT PACCMOTPESHHIO
JO/DKHOCTHBIM JIHIOM, HaJelleHHBIM MOTHOMOUYHAMH M0 pacCMOTPEHHIO Xalob, B
TeyeHue 15 paboumx nHeW co /HA €2 perucTpaiuu, a B ciydae obxaloBaHus
oTKaza ['ockoMapx#Ba, NOIKHOCTHOro auL@a ['ockoMapxmuBa, IpeoCTaBISIOIErO
rOCYZapcTBeHHYK YCINyry, B IIPHEMC JOKYMCHTOB Yy 3asBUTens JHOO B
MCIIPABJIEHMH JONYUIEHHbIX OIeYaTOK M OIMOOK HIM B clydae 0OXaJoBaHHS
HAPYIIEHUs YCTAHOBJIEHHOIO CPOKa TAaKUX MCIIpaBIEHHH - B TedeHHe 5 pabounx
nHeH CO JiHs ee peTUCTPAIVH, KOTOpas NPOBOAUTCS B TedeHue 3 pabodux AHCH.

PesyneTaT paccMOTpeHHs! >Kaio0bl

5.7. Tlo pesysibTaramM paccMOTpeHUs XanoObl I ockoMapXuB, MPUHHMAET
OIHO U3 CIEeAYIOLIUX PELIEHHN:

a) yZOBIETBOpseT *anoly, B TOM uucie B (opMe OTMEHBI MPHHSATOrO
pELIEeHHs, UCIPABIEHUs JOIyILeHHbX | 0ckoMapXyuBOM, ONEYaTOK M OINMOOK B
BHIZJAHHBIX B pe3yJibTare MpeAoCTaABIEHUS ITOCYIapCTBEHHOH YCIYTH NOKYMEHTAX,
BO3BPATA 3a8BUTENIO JEHENKHBIX CPEICTB, B3UMAaHHE KOTOPBIX HE NPEAYCMOTPEHO
HOPMATHBHLIMU IIpaBOBbIMU akTamMH Poccuiickoii ®eaepanyy, HOPMATHBHBEIMHU
npaBoBbIMH akTamMu PecnyOmuku KpeiM, a Taxke B MHBIX GopMax;

0) OTKa3BIBAET B YIOBJIETBOPEHHH JKaJlOObI.

Iopsiiok HHGOPMHUPOBAHUS 3asTBUTEIS
O pe3yJIbTaTax pacCMOTPEHHS KaloObI

5.8. He no3gHee nHA, cCHAeyOLWIEro 3a JHEM INPHUHATHS peLICHUS,
YKa3aHHOTO B IYHKTE 5.7, 3asBUTENH0 B IHCHbMEHHOM (GOpME MU MO KCIAHHIO
3agBUTENIS B OJIEKTPOHHOH opme HampapnsieTcs MOTHUBHPOBAHHBIM OTBET O
pe3yJbTaTax pacCMOTPEHHS KanoObl.

B cnydae npuznaHus kano0bl MOJUIEKAINEH YAOBIETBOPEHUIO B OTBETE
3a4ABUTEIIO, AAeTCH PIH(I]OpMaL[I/IH a ﬂeﬁCTBHHX, OCYHIECTBIIAEMDbBIX
FOCKOMapXHBOM, B LEIAX HE3AaMEILMUTCIIBHOTO YCTPAHCHUSA  BBIABJICHHBIX
HapyHIeHW 0Opd OKa3aHUU TOCYAApCTBEHHON YCJYIH, & TakkKe IPUHOCHTCS
M3BUHEHMsI 3a JOCTaBJICHHble Hey#oOCTBA H YKas3bplBaeTCs HHQOpMauus o
JalbHEeNMMX ASHCTBHAX, KOTOPble HEOOXOOUMO COBEpLIMTH 3aSBUTENIO B LEIAX
MIOJyYeHHSs FOCYapCTBEHHO YCIyTH.

B cayyae mpusHaHMs kKanoOsl He MOaNexKallel yAOBRIECTROPCHHUIO B OTBETE
3aABUTECIIO, JAalOTCA aApryMEHTHUPOBAHHLIC PA3BACHEHHSA O IIPHYHMHAX IIPHUHATOTO
pelieHus, a TaKKe MHGOPMAlIMs 0 MOpsJIKe 00KATOBAHMS NTPHHATOTO PEIUCHUS.

5.9. B cimydae ycTaHOBIEHHS B XOJle MJIM MO pe3yjbTaTaM pacCMOTPEHHS
KamoObl IPM3HAKOB COCTaBa aJMUHUCTPATMBHOIO IPAaBOHAPYIIEHHUS WU
OpecTyIUIeHHs! JOMKHOCTHOEe JHLo ['ockomapxuBa, HaJeleHHOE NMOTHOMOYHAMH
IO PacCCMOTPEHHUIO 1Kal00, He3aMeITHTEIbHO HallpaBJsfeT UMEIOUIUECcs MaTepHallbl
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B OpraHsl NPOKYPATYPHI.
[Nopsnok o6kanoBaHust pellieHus no xanobe

5.10. Ecau 3asiBUTENE HE YJOBIECTBOPEH pEUICHHWEM, TIPUHSTBIM B XOIE
PACCMOTPEHHA KanoObl, WM pelleHHe He ObLIo NPUHATO, XKajaoda MOXeT ObITh
nogaHa B CoseT MuHHCTpoB PecnyOnuku KpbiM, 3amectutemo Ilpencenatens
Cosera muHHCcTpoB Pecnybnuku KpeiM - pykopoautenro Amnmapara CoseTa
MHHUACTPOB Pecriybnuku Kpbim, Kypupytoriiemy I'ockoMapxuB MK 00XanoBaHa B
NOPSAKE, YCTAHOBJIECHHOM JEHCTBYKOIIMM 3aKOHOJATENbCTBOM Poccuiickoi
Genepanuy.

5.11. JIuuebli n£pueM rpaxIad W IpeACTaBUTENEH OpraHU3alluM,
obparmaroluxcst B 'ockoMapxuB, IPOBOAUTCS B COOTBETCTBHU ¢ PernamMeHToM u
Wuctpykuueit mo nenonpou3BoAcTBY [ockomapxmpa. XKamoOwbl, nongaHHble B
yCTHOH (hopMe, paccMaTpUBaIOTCs B XOM€ JIUUHOIO NIPUEMA.

5.12.  3agBUTEIH MOTYT COOOGIIUTL O HAPYLISEHUM CBOUX MPaB U 3aKOHHBIX
MHTEPECOB,  MPOTHBOIMpPABHBIX  pelleHusX,  AelcTBUAX  (Oe3meHcTBHMH)
AOKHOCTHBIX JTHIl, TOCYIAPCTBEHHBIX TPaKIaHCKUX Ciyxammx ['ockoMapxuBa,
HapyIIeHHH PernaMeHTa, HeKOPPEeKTHOM TTOBEIACHHU WIH HapyIIEHHUH CIIyXKeOHOH
STHKHM 110 Tenedony: 27-49-65, B nucbMeHHOH GopMe Ha OyMaXKHOM HOCHTENE NpH
JTHYHOM TIpUEeME 3asIBHUTEIIA, XKano0a Taxke MOXKeT ObITh HalpaB/lIeHa Ha HOYTOBbIA
aapec ['ockomapxusa: ya. [TaBnenxko, 4. la, r. Cumbeponons, Pecriybinka Kpeim,
295006, no anekTpoHHOH noure: e-mail: gasrk@gas.rk.gov.ru.

[IpaBo 3asBUTENA HA OJy4YeHHE HHPOPMAUH U JOKYMEHTOB,
HEOOXOOUMBIX 1718 000CHOBAHUA H PACCMOTPCHHUSA KaT00bI

5.13. 3asiBuTens MMeeT IPaBO Ha NMOJy4YeHHe UcuepITbIBaloniel nHopMaImu
U TOKYMEHTOR, HEOOXOJUMbIX /Uit 0OOCHOBaHHS U PACCMOTPEHUS KATOObI.

Crioco6b! HHMOPMHUPOBAHUS 3ASBUTENEH O TIOPSAKE NOAAYH
H PacCMOTPEHHS KaTOOH

5.14. Undopmauuio o mopsaxe mnogadu M pacCMOTPEHHS KanoObl MOXKHO
[IOJIYIHUTh!

- Ha opuUHANBEHOM BebG-noprane I'ockomapXuBa, paiMelleHHOM Ha HopTane
[IpaButenscTBa Pecnybmuku Kpeim (htip://gas.rk.gov.ru);

- na EIMTY (http://www.gosuslugi.ru);

- Ha PIII'VY (https://gosuslugi82.ru);

- Ha UHOQOPMAUMOHHBIX  CTEHZAaX, B  MECTax MpeJoCTaBICHUS
rocyJapcTBEHHOH yCIIYTH;

- MIOCPECTBOM TeIe(POHHOH CBSI3H;

- IOCPEenCTBOM JIMHHOTO O6an_IEHI/I$I 3a9BUTCIIA B rOCKOMapXI/IB;

- IOCPEICTBOM MOYTOBOH CBSI3H (B TOM HHCIIE 3JIEKTPOHHOM ITOUTEI).
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[Tpuioxenue Ne 1

K aJMHHHCTPAaTHBHOMY PErIaMEHTY
MPETOCTABIEHHS TOCYIaPCTBEHHOMH
yeayru «Opranuzanus
HHPOPMALHOHHOTO 0DCCICHCHHS
FOPUAMYECKHX H (PUIUUECKUX JIHIL Ha
OCHOBE JOKYMEHTOB apXHBHOro donaa
Pecnybnuxu Kppim 1

IPYTHX apXUBHBIX JOKYMEHTOBY

Komy (®HO u J0MIKHOCTE PYKOBOJAHTENS
KOMHTETA, ADXHBHOI'O YUPEKACHHUS)

WndopMauns 0 nepcoHanbHbIX JAHHBIX, YKa3aHHBIX B 3adBICHUH, XpaHHTca ¢ cobmojeHuemM TpeGoBaHui
POCCHIICKOro 3aKOHOATENLCTRA O NMEPCOHANBHLIX JaHHbIX. 3aTN0NHAS JaHHYIO aRKeTy, Bul naeTe cornacue Ha
06paboTKy NepcoHaNbHBIX JAHHBIX.

* [ MHa, 2 naio cornacue Ha 06paGoTKy NepCOHANLHEIX JaHHEBIX

« » 20___ron
(noanuce) (paclundpposKa LOAILHCH) (nara)

3AIIPOC
Ha BbLIAYY ApPXHMBHOH CUPABKH (BBIIMCKH, KOIHH) 10 JOKyMEHTaM
apXUBHLIX yupexaenuii Pecrryonuxu Kpoim
0 CTaXke, 3apIliaTe (HyKHOE [1I0J4EPKHYTh)

Gamunus, UMs, OTYECTRO, JaTa POKTCHUS 3aABUTEIS

OaMUNEA, UMs, OTYECTBO TMPSACTARHTENA 3aIBHTCIS, JOKYMEHT TTOATBEPKIAIONIHH MOTHOMOYHUS
3agBUTENA (TOBEPCHHOCTh, YAOCTOBEPCHUE OTICKYHA)

JloMamHuE agpec, MOYTOBHIA HHICKC, HOMEp TenedoHa, 371 MoYTa 3aABHTE/IA (IpeACTaBUTEIA)

Ipoiry BbIIaTh 8PXHBHYIO CIPABKY (BBITUCKY)
0 MOATBEPKACHUH (HYKHOE NOAUYCPKHYTH):

IIEPUOJOB palOThl B KOHKPETHOH OpraHU3alMy ([IPeANpUaTHH,

neobxoamuMoe YUPEXKICHUH )
(oT™METHTB IEPHOAOB padoTh! B IapTHHHBIX H XoMcoMoulbekux opradax (KIICC,
3HaKoM V) BJIKCM)

HEPHOIOB € OTBJICUCHHUAMH CT OCHOBHOH pa60TbI (BOCHHBIC C60pBI,
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no yxony 3a peGesKoM  T.1.)

JTHU Oe3 COICIKAHUA, TOHOPCKHE THH, PE3CPBRI be3 OIlTaThl, OTHYCK

KOMaHAMPOBKAX ) (HYKHOE MOAUYCPKHYTH)

OIIAYHBACMBIX KypCax, OIIAMHBACMOM IIPAKTHKE, OIIaIHBACMBIX

neproaa (OB) HaX0KACHUS B JEKPETHOM OTIIYCKE

[EPCHMCHOBAHH S (pcopraHmauHH) HPHAAYCCKOIO JiMia

VkazaTh MecTO paboThI (JIOMKHOCTE, Meprol paboThI) [0 3alpaliiBaeMoi TeMe:

Hamuune tpynosoit kuxku JA/HET (nyxHOe NOoN4epKHYTE)

Mensanace mu @.1.0. B 3anpanmBaeMslil MEPHOI U TOZ CMEHbI QaMUITHM:

[Ipomy BeIZATE KOMMHIO APXUBHOTO JOKYMeNTa (JIMYHasg KapTouxa ¢ Jp.):

Cnoco6 monydeHus ‘:l D l:l

APXUBHOW CIIPABKH (BBINHCKH, KOITUH) JTHYHO 371. NoYTa mouta Poccun
K zampocy npunararo konuy (IO4EpKHYTH):

TPY/I0BAs KHHKKA
NacropT

« » 20  roxa [Noamuce

EIITY
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Ipunoxenue Ne 2

K 4JIMHHUCTPATHBHOMY PErIaMeHTy
IPeJIOCTABNEHHS TOCYAPCTREHHOM
yenyru «Opranuzanus
MH)OPMAITHOHHOTO 00ecTeyeHH
IOPHHYECKHX H (PU3MYECKHUX JIHL HA
OCHOBE JOKYMEHTOBR apXUBHOTO (hoHIa
PecnyOnuku Kpeim u

APYTHX apXMBHBIX JOKYMEHTOB»

Komy (®HO 1 J0KHOCTE PYKOBOARTENS
KOMHTETA, aPXHUBHOTO YUPEXKIEHU)

Hudopmanud o nepcoHanbHbIX JAHHBIX, YKa3alULIX B 3af4BJICHHH, XPAHUTCA ¢ CODIIONEHHEM
TpeGOBaHUH POCCUICKOrO 3aKOHOAATE/bCTRA O NePCOHATbLHBIX RAHHBIX, 3aN0NHAS JaHHYIO aHKeTy, Bbl gaeTe
coriacue Ha 06paboOTKY IePCOHANILHBIX JIAHHLIX.

* [1 Ma, s aato cornacue Ha 06paboTKy NEPCOHANLHBIX TaHHbIX

« » 20 ronm
{MoanHCH) {pacldpposKa IIOANHCH) (narta)

3AIIPOC
Ha BbLAA4Yy apXMBHOH CIIPAaBKU (BBUIMCKH, KOIIHK) 110 JOKYMEHTAM
I'ocynapcTBEHHOrO KazeHHOTro yupekaeH#sa Pecniybamnku KphiM
«l'ocynapctBeHHBIi apxuB Pecnybnuku Kpemy»
0 HArPaXKJAEHUH (HYKHOE NOAYEPKHYTH)

(DaMHJ'IHﬂ, UMA, OTUYCCTBO, JdTd POXIACHHA 3A5BUHTCIIL

Mdamunus, UM4, OTHECTBO IPEIACTABUTENSA 3AABHTENA, JOKYMEHT IIOATBEPKIAIONMNN MOTHOMOYHA
3asBHTEIS (IOBEPEHHOCTD, YAOCTOBEPEHHE OIICKYHA)

Jomanrauit axpec, HOYTOBBIH HHIEKC, HOMEP TenedoHa, 1. MoUTa 3asBHTeNs (IPEACTABHTENIS )

[Ipomy BbII@TH aPXUBHYIO CiIpaBKy (BHIINCKY, KOIIHIO)
0 HarpaKACHUH (HyKHOE [0 IYEPKHYTH) H COOOHIA0 CNENYIOUIYIO HHPOPMAITHIO:

*Ha3BaHUC HArpaan! (3BaHMUs)

* 1ara HarpaKJIeHHs
(nprcBOCHHS 3BaHUA)
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KM TIPUHEMANIOCEH PEelIeHHe O -
HarpaxaeHsH (OpraH BIACTH,
opran BJIKCM, npotcoroznas
OpraHu3auys 4 T.A.)

JlaTa ¥ HOMep peIeHus o
HarpaxaCHHH (eciu U3BeCmHO)

3HaKoM * oT™MeueHbI rpadnl, 08A3aTeNbHEBIE 1IN 3AN0JTHENHA 3aABHTENEM.

Yka3zarh MecTo paboTHI (10JIKHOCTE, ITepyo/1 paboTbl) B MOMEHT HarpasKaCHHs;

Mensmace 1 P.M.O. B 3anpamiMBaeMBIi  TEpHMOX M roa  CMeHBl  (aMHIIHH:

Cnoco6 nonyueHus E] l::l l:l I:l

apXUBHOH CMPABKH (BBIMHCKH, KOMHH) JIMYHO 3J1. 1IoYTA movTa Poccuu EITY

K 3anpocy npunaraio (konnu):
TPYHOBasAs KHHKKA
nacnopr

« » 20 ropa IMoanuce




