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006 yTBep:kAeHHH AIMHHHCTPATHBHOIO perjiaMeHTa
npejgocTaBjieHus JlenapraMeHTOM aAMHHHCTPATHBHOTO o6ecnevyeHus
XanTtbi-Mancuiickoro aBToHoMHOro oKkpyra — FOrpe! rocyaapersennoi
YCJAYTH 110 NPOCTABJICHHIO ATMOCTHIIA HA POCCHACKHX OpHIIHATILHLIX
AOKYMEHTaX, MOAJIC/RALIHX BbIBO3Y 32 NpeAeibl TeppHTOpHH Poccniicioit
Pegepaliii, BbIIAHHBIX B NOATEEP:KAeHHe (PAKTOB rocy1apcTBeHHOMH
PerHCTPARKH AKTOB IrPaKJAAHCKOr0 COCTOSIHHA HJIH HX OTCYTCTBHS

B cootBetcTBUH C (efepanbHBEIMU 3axoHaMH OT 27 uions 2010 roxa
Ne210-03  «0O0  opraHMsalu  NPEeOOCTABICHUA  [OCYAapCTBEHHBIX
H MYHHLMIANBHBIX ycayr», or 28 HoaOpa 2015 roma Ne330-®3
«O TmpoCTaBleHHM amnocTUNS Ha poccHHCKUX OQHLUUANBHBEIX JOKYMEHTAX,
MOJUIeXAMX BBIBO3Y 3a MpeAensl Teppuropur Poccmifickoil Penepanuu»,
nocraHoBiieaneM  lIpaBurensctBa  XaHTHI-MaHCHICKOrO ~ aBTOHOMHOTO
okpyra—-IOrpet or 29 sauBapa 2011 roma Ne23-m «O paspabotke
H  YTBEPXKIEHHMM  AAMHHUCTPATHBHBIX  PerIaMEHTOB  OCYIIECTBICHMSA
PETHOHANBHOTO IOCYAApCTBEHHOTO KOHTpoas (HaA30pa) M aAMMHHUCTPAaTHBHEIX -
PErJIAMEHTOB IPENOCTABICHAA FOCYAAPCTBEHHBIX YCIYI» NP H K 4 3 bl B 2 10:

Y TBEpANTH NpusaraeMelf AIMUHUCTPATHUBHBIH pernaMenT
npepoctaBieHus  JlenapraMeHTOM — aJMHHHMCTPATHBHOTO  oDecnieyeHus
Xante-MaHcHiicKoro aBTOHOMHOIO Oxpyra — JOrphl rocyapcTBeHHOH yCnyru
IO MOpPOCTAaBICHHIO AaMOCTHIA HAa POCCHHCKHX OQHIHANBHBIX HIOKYMEHTaX,
NOANISIKALIMX BBIBO3Y 3a Mpeaensl Tepputopum Poccuiickoli Penepaunu,
BBIIAHHBIX B MOATBEpXkJAeHUE (DaKTOB rocyHapcTBEHHOH DPErucTpalui aKToB
TPaXXAaHCKOrO COCTOSIHHUS HJIH MX OTCYTCTBHA.

Hcnonuarompii 0093aHHOCTH
oupextopa [lenapraMenTa
aJIMHHUCTPATHBHOT'O obecneueHus
XaHTsl-MaHcHicKoro
aBTOHOMHOT 0 Okpyra — FOrpsl

4.0
3 M.IL.Ceiconatun
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' K npukasy [enapraMenra
aAMHHUCTPATUBHOTC 00ecIedeHus
XaHTeI-MaHcHiicKOTo

aBTOHOMHOTO OKpyTa — IOrpe1

oT «30» utons 2023 rona Ne 14-un

AAMHHHCTPATHBHBIH perjiaMenT i 5
npefocrasjicHns denapraMenToM agAMHHHCTPATHBHOTO obecneyeHus
XanTbi-Mancuiickoro apToHoMHoro okpyra — FOrps1 rocyaapersennoii
YCAYTH N0 NPOCTABJAeHMIO ATMOCTHANA Ha PocCHiickHX oPHUHANDHBIX
ROKYMEHTAaX, NOAJIexAIUX BbIBO3Y 3a pedesibl TeppuTopuu Poceniickoil
Denepannn, BBIXAHHBLIX B NOATBEPKACHHE PaKTOB rocyJapcTBeHHOM
PErHCTPALHH AKTOB rPAXKIAHCKOI0 COCTOSHHA HJIH HX OTCYTCTBHA

I. O6mue nosoxeHus

HPEHMET peryiupoBanusad aJMHHHCTPATHBHOIO PerJiaMeHTa

1. Hactosmmit AAMMHUCTPATUBHBIA peraMeHT YCTaHaBIWBAaeT CPOKH U
NOCACN0BATENBHOCTh AJMHUHHCTPATHBHEIX NPOUEAYP H aIMHHHCTPATUBHBIX
IeiictBuii  [JlemapraMeHTa  aAMHHUCTpaTHBHOro  obOecriedyeHHs  XaHTBI-
Mancuiickoro aBToHOMHoro oxpyra — lOrpel (manee Takxke — JlemapraMeHr,
AaBTOHOMHBIH  OKpYr), HpeAOCTaBAIOIIEr0  rOCyJapCTBEHHYIO  YCIYTy
10 MPOCTAaBICHHIO alOCTHIs Ha POCCHHCKUX OQHUMANLHBIX IOKYMEHTAaX,
NOJUIeXKAIMX BBIBO3Y 3a Ipedensl TeppuTopud Poccuiickod ®epepauuy,
BBIJAaHHBIX B TMOATBEPXK/J¢HHE (DAKTOB FOCYNApCTBEHHONW pPEeruCTpalld aKTOB
IPaKARHCKOIO COCTOAHHUA HIIM X OTCYTCTBHA {JaNee TaKkXkKe — rocyapcTBeHHas
yciyra), IO 3ampocy 3asBUTENsS JUOO ero ynoJHOMOYEHHOTO NpelcTaBHTENS
B IIpejenax, YCTaHOBJICHHBIX HOPMATHBHBIMH MPaBOBLIMH akTaMu Poccuiickoi
®enepauyy MOJTHOMOUYHWH B COOTBETCTBHM ¢ TpeOoBaHUsAMH DenepanbHOro
3akoHa oT 27 mrons 2010 roga Ne 210-03 «O6 opraHu3alvi NpeoCcTaBIeHUsA
rOCyAapCTBEHHBIX M MYHHULHNAJBHBIX ycayr» (manee — (enepanbHblil 3aKOH
Ne 210-®3), a Takke nopsaok BauMojeicTBUA JlemapraMeHTa C 3agBUTENEM,
MHEIMH  OpraHaMHM  TOCYAapCTBeHHOM  BIacTU IpHU - IIpeAOCTaBICHUHU
rocyJapCcTBEHHON YCIIYTH. S } ! _

2. B xauecTBe OGUIHATBHEIX NOKYMEHTOB B COOTBETCTBHH C IIyHKTOM 2
cratbd 13 DepepansHOro 3akoHa oT 15 Hosbpg 1997 roma Ne 143-03
«O6 akTax rpa)XIaHCKOTQ COCTOSHMA», MYHKTOM 6 llepeduHs KOMIETEHTHBIX
OpraHos, YIIOJHOMOYEHHBIX Ha TMpocTaBlieHHe anocTwiid B Poccuiickoi
Denepanyy Ha oPUIMANBEHLIX JAOKYMEHTaX B COOTBETCTBUH ¢ YCTAaHOBIEHHOM
chepoil OeATENBHOCTH, YTBEPXKIECHHOTO IOcTaHOBIeHHeM [IpaBuTenscTBa
Poccuiickoli @enepanmn oT 30 mas 2016 roma Ne 479 «O KOMIIETEHTHBIX
opraHax, YMOJTHOMOYEHHEIX HA MPOCTaBIeHHME AaMOCTIWIA B Poccuiickoil
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PDenepaunm» U B LEeAAX MPUMEHEHHS HACTOANIEr0 AIMUHHCTPATHBHOIO
pernaMeHTa paccMaTpHBalOTC HOOKYMEHTHI, BBIJAHHBIE B [OATBEPKACHHE
$aKkTOB rocyZapCTBEHHOH PETHCTpallid aKTOB TPAXAAaHCKOrQ COCTOSHUSA
HIH HUX  OTCYTCTBHfA, OpraHaMd WJIH  JOJDKHOCTHBIMH  JIMIAMH,
OCYIIECTBIAIOUIMMU TOCYJAPCTBCHHYIO PETHCTPALMI0 aKTOB TI'PaKAAHCKOTO
COCTOSIHMA Ha TeppuTopHH XaHTH-MaHCHHCKOFO aBTOHOMHOTO OKpyra —
HOrps1.

Kpyr sasButeneii R
{

3. 3asBuTeneM sensercs GuMUEcCKoe UAH IOPHAMUECKOES MU0 JH0O MX
YIIOJIHOMOYCHHBIC HA OCHOBAHHUM MJOBEPEHHOCTH WM HWHOrO HOKYMEHTa
IpeNCTaBUTeNH, oOpaTuBiuecs B JlenapTaMeHT 3a TIpeAOoCTaBIEeHHEM
rocydapcTBEHHOM YCITyTH.

TpeGoannsa k nopagky nHpopMHUPOBAHNS O NpaBUJIAX
NpefoCTABIEHHA rOCYAapCTBEeHHO yCIyTH

4. Undopmanys no BonpocaM npeocTaBieHus rocy 1apcTBEHHOH YCIyTH
MpeAOCTaBNIASTCH  CTPYKTYPHbIM  mojpazmeneHueMm  JlemaprameHtra — —
YnpaBneHHeM  3allMCH  AaKTOB  TIPaXOAHCKOTO  COCTOAHUA  (Hamee
TaKxe - Yrpasnenue JAI'C): ’ |

YCTHO (K TMUHOM OOpallieHUH U N0 TeNedoHy); '

OUCBMEHHO (MpPH NUCEMEHHOM OOpallleHMH MO [MOYTe, 3MeKTPOHHOH
moure);

Ha MHGOPMAIMOHHBIX CTEHIAX B 34aHUHM YnpasneHus 3AI'C u opraHos
- 3aMHCH  aKTOB TPaXJaHCKOrO COCTOSHUSA MYHHIHMIAILHBEIX ofpa3zoBaHuii
XanTtel-MaHcuiickoro aBToHOMHOTO okpyra — IOrpe (aanee — opranel 3AI'C)
B popMe HHOOPMAIHOHHBIX (TEKCTOBBIX) MAaTEPHAJIOB, |

Ha odunuaneHom caifite JlemaprameHTa B WH($pOPMALHOHHO-
TejleKoMMyHHKalMoHHo cetn  «VHtepuer» (https:/ depadm.admhmao.ru)
(manee — opuuManbHBIA caiiT JdenapramenTa);

B (eepanbHOH rocyIapcTBeHHOH MHQOpManMOHHON cHcTeMe «EnuHbIN
mopral  TrOCYZapCTBEHHBIX M MYHHLUOAIBHBIX  ycuyr  (QyHKumii)»
(http://www.gosuslugi.ru} (nanee — Enuneiit nopran).

Ha  wnHbOpMalMOHHBIX  CTEHJAX B  MECTaX  NPEeNOCTABICHHS
roCyAapcTBEHHOM YCIYTH, HAa oduLManbHOM caiite [lenapraMenra, Ha Exunom
MIOPTAJIE pa3sMEILIAeTCs CeAyIonas MHpopMaIus: |

copaBouHas HUHGpopMalMs (MECTO HaxOXKAeHHd, TIpapuk paboThl,
ClpaBoYHBIe TeNeOHBI, agapeca oMULHATBEHOIO calTa H aneKTpOHHou MOYTHI
Henapramenta v Ynpasnenus 3AIC);

nepevyeHb  HOPMATHBHBIX  IIPaBOBEIX  AaKTOB, |  PeryJIHPYIOLINX
NpeoCcTaBleHUE I'OCY RAPCTBEHHON YCIIYTH; '

NOPANOK MNONY4YeHHs KOHCYNBTAaLlMH 10 BOMNpOcaM IpeAoCTaBIeHHA

|
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rocy,uapCTBeHHOH ycnyrd; b, s e
KpyT 3asABUTEJNICH, KOTOpBIM npe,uocrannﬂe’rc;{ rocy,napc*rBeHHaa yCIyra,
CPOKH IPelOCTaBIEHIS rOCyJapCTBEHHOH YCIYTH;
pasMepsl rocyapcTBeHHOI NOUUTHHEl  3a npegocTaBlIeHHe

TOCYapCTBEHHOH YCIYTH;

PEKBU3HTHl  IUIATEXKHOTO  MOpydYeHHs (KBUTaHIMH) Ha  YIUIATy
rocyJapcTBEeHHOH MOLLTHHBI;

NMOpANOK M CcHocoOBl  Mofaud  3afBleHMs © MpPeJOCTaBICHUH
rOCyIZapCTBEHHOHN YCIIYIH; o : o ‘ I 8

WCYEPIBIBAIOMHUH NiepeyYeHb JTOKYMEHTOB,  HeoBXOAMMBIX
IS MpeAOCTaBRCHUS FOCYAaPCTBCHHOM YCIyTH, ¥ TpeGOBaHYS, PeAbIBAEMBIE
K 3THUM JOKyMEHTaM;

OnaHK 3a4BJIEHUA O MPENOCTAaBIeHHU MOCYJapCTBEHHOM yelIyru U obpaselr
€ro 3all0JIHEHUS;

HCYEPIBIBAIOIINI NepedeHb OCHOBAHUH IS OTKa3a B TMpPeAOCTaBICHUH
roCyJapCTBEHHOH yCIIYTH;

MOpsSiZOK  JocyaebHoro  (BHecyZieOHOro) oOXayloBaHMS — pelleHuH
n peiictuii (Oe3pgeticTBus) JlenapramenTa, a Takke €ro JOMKHOCTHBIX JIHLI;

uHas UHQOPMAIHS O MOPALKE NPeIOCTaBICHUA roCydapCTBEHHOH YCIIYTH.

[lpn nuyHOM oOpamieHUn 3aABUTENS KOHCYIBTAOHH IIPENOCTaBIAIOTCA
B 4achl NpHeMa 3asBHTeNeH, pyu obpallieHuH 1o TeliedoHy — B pabouee BpeMs.
Ilpy oOTCYTCTBHM Yy CIIELHANHCTa, TPHHABIIEIO 3BOHOK, BO3MOXHOCTH
CaMOCTOATENEHO OTBETUTH Ha IIOCTABICHHBIE BOIPOCHI, Tene(OHHBIH 3BOHOK
JOJDKeH OBITh TlepeafpecoBaH (IlepeBeleH) OpPYroMy CHelHanucTy. B ciydae
HEBO3MOXXHOCTH MepeBoda 3BOHKA WIHM OTBETa JpYroro CreLHajncTa
o0paTHBIIEMyCS TpakIaHHHY JOKEeH ObITh coollneH Homep TenedoHa,
0 KOTOPOMY MOKHO ITOJIYH9HTh HEOOX0AUMYIO HH(OPMAIIHIO.

3afBUTENH, JOKYMEHTHl KOTOPbIX MpPHHATHL AN TPEeNOoCTaBICHHA
TOCYZapCTBEHHOH YCIyr¥, HHPOPMHDPYIOTCL © XOI€ MpPEeNOCTABICHHSA
rocyJapCTBEHHOM  yCIyrH  Ha  JIM4HOM  IIpHeMe, [0  TenedoHy
WY NIpY o0pallleHn# 110 3JIEKTPOHHOM IoYTe.

HndopMalius no BonpocaM NMpegoOCTaBICHHAR rocynapc*rBeHHou yCIIYTH,
B TOM HHCJIe O MIOPSJIKE H CPOKaX ee MpeAoCTaBlIeHus, pa3MelieHHas Ha EquHom
noprasie, Ha oQHLHAATEHOM caire JlemaprameHTa, NpeIOCTaBIseTC 3asBUTEINIO
6ecnnaTHo.

Hoctyn K wuHbopMalMH © CpOKax H NOpAJKe NpPeAOCTaBICHHsA
TrOCYAapCTBEHHOH YCIyrd OCYLISCTBIsieTCd ©Oe3 BBIMOJHEHHST 3asBUTENEM
Kakux-mubo TpebGoBaHHH, B TOM uucie 0e3 HCHOIbL30BaHUA IPOrPaMMHOIO
ofecnieueHusl, YCTaHOBKa KOTOpOreo Ha TEXHHYECKHE CpEJCTBA 3aABUTENA
TpebyeT  3aKIOYEeHHS ~ JULUEHIHOHHOIO  WJIM  HHOrO  COIVIAUICHHS
¢ mnpasooOiajareseM IMPOTPaMMHOIO o0ecnedeHns, MpeayCMaTpUBAIOILEro
B3UMaHWE  IUIATHI,  PErHCTpalMI0  HJIM  aBTOPU3ALUI0  3aABHTENA
WIH NIpeJOCTaBlIeHe UM TIepCOHANBHBIX HaHHBIX.

CBeZleHHA 0 MECTe HaxOXJACHUA U rpaduke paboThl Ynpapnenus JAIC
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pazMemalorca Ha Equnom noprane, Ha opunuansHoM caiite lemapramenTa.

HudopMmanus o MecTe HaxoxACHHA W rpaduke paGoTel YmpaBlieHHS
®enecpanpaoro  xaspadeiictBa mno  XaHTel-MaHcuiickoMy — aBTOHOMHOMY
okpyry —IOrpe (nanee — Y®K mo aBTOHOMHOMY OKpyry) pasMellcHa
Ha ero opHuUanbHOM caiite: https://hantymansiysk.roskazna.ru.

Ha EguHoM noprane, Ha od¢uuydaabHoM caiite JlemaprameHTa,
HHQOPMALMOHHBIX cTeHaax B YnpapieHud 3AI'C u B opranax 3AI'C Tarke
pasMellaeTcs TEKCT HAaCTOAMEero AJMIHACTPATHBHOTO periaMenTa.

B cmnyuae BHeceHMs M3MEHEHHH B MOPSIOK  INPENOCTABICHUSA
rocyJapcTBeHHOR ycnyrn Ympasienne 3AI'C B cpok, He NpeBBILIAFOLIMI
3 pabounx nHel co AHS BCTYMIEGHUS B CUJIY TAKUX H3MEHEHMiH, o0ecrieunBaeT
pasMelieHHe HHPOpMaLMH B UH(POPMAIMOHHO-TEIEKOMMYHMKAIMOHHOW CeTH
«HuTeprer» (na EguHoMm noprane, Ha oduuumansHoM caiite JlenaprameHTa)
M Ha HMHGOPMAIMOHHBIX CTE€HJaX, HAaXONAMIUXCSA B MeCTaxX IPelOCTABIICHUS
roCyAapCTBEHHOM’ YCIIyTH. _ ‘ '

I1. Ctangapr npeaocTaBaeHus rocyAapcTBeHHOI yeJayru

Haumenosanye rocyaapcTBeHHOll YCJIYrH
5. [lpocTaBneHHe amoCTHII Ha POCCHHCKHX OQHMUHANABHBIX IOKYMEHTAX,
MOAJIeXKAIMX BBIBO3Y 3a IIpelenbl TeppuTopun Poccumifickoit ®enepauuw,
BEIJJAHHBIX B MOATBep KAeHHe (aKTOB TOCYHapCTBEHHOH PETHCTpaldH aKTOB
TPaXIAaHCKOTO COCTOAHUA HIIH MX OTCYTCTBHA. ‘

HaumeHoBaliHe oprana, npeJocTaBasoOmero rocyAapcTBeHHYIO YCIyTy

6. l'ocynapcrBeHHyl0 yenyry npeaoctasnseT JemapraMeHT.

CTpyKTypHBEIM mHofpa3feneHneM, 00ecleuHBaiomIMM TNpefOCTaBIEHHE
rocyfapcTBeHHO yCmyrH, apisercs Ynpasnenue 3ATC. |

7.llpu npegocTapleHud rocygapcTBeHHoORt yenyrd Ympaenenme 3AITC
OCYLIECTBIAET  MEKBEIOMCTBEHHOe  HH()OPMALHOHHOE  B3aUMONEHCTBHE
¢ oprasamu 3AI'C, V@K 1o aBTOHOMHOMY OKPYTY.

8. Ilpu mpemocTaBieHUM TrOCYApCTBEHHOH  YCJIYrH  3alpeliaeTrcs
TpeboBaTb OT 3asABUTENS OCYLLECTBICHHA [JEHCTBHH,, B TOM HHCIeE
COTJIACOBaHWHM, HeOOXONWUMBIX Ui TOJYYEeHHSA TIOCYNApPCTBEHHOH YCIyTH
H CBS3aHHBIX ¢ oOpalieHueM B WHbBIE TOCY/JApCTBEHHBIC OpraHbl, OpPraHbI
MECTHOT'0 CaMOYMpPaBICHUSA, OpraHu3aLuH. |

Pe3y.l'le3T npeaccraBiIeHHud rocynachBemloii YCAayru

9. Pe3ynbTaTOM NpenocTaBlIeHUs FOCY IapCTBEHHOM ycilym ABNAETCS:
NpPOCTaBJIeHHE aMoOCTUIst Ha OQHIMANBHOM IOKYMEHTe, MOANeKalleM
BRIBO3Y 3a Tipemensl TeppuTopuH Pocculickol ®enepauud, BBEIAAHHOM




KOMIIETEHTHEIM  OpTaHOM  Ha  TEPPUTOPHH  aBTOHOMHOIO  OKpyra
B NIOATBEPXKAEHUE (aKTOB rOCYAAPCTBEHHONH PErHCTPALIHN aKTOB IPasKAAHCKOTO
COCTOSIHUA MITH UX OTCYTCTBHSI, IPEJOCTABICHHOM 3aABUTEIIEM;

pelieHHe 06 OTKase B NPOCTABIEHUH ANOCTHIA, KOTOopoe oopMIsAeTCs
B BHAe NHcbMa Ha oduumansHoM OnaHke YnpapmeHus 3AIC ¢ ykazaHHeM
MOTHBHpPOBAHHBIX OCHOBaHM OTKa3a. ‘ ‘

Cpok npeaocTaBieHHs TocyAapeTBeHHOI yc‘.nym

10. MakcuManbHBI CpPOK MpefOCTaBACHUS TOCYJAPCTBEHHOH YCITyTH
cocTaBifeT 3 pabodux AHS CO JHA MOCTYIUIEHHS OT 3asABUTENA OQPULHANLHBIX
JOKYMEHTOB B Ynpasnenue 3AIC. |

B yxka3aHHBIH CpOK BXOOHT CPOK HANpaBIe€HHA MEXBEJOMCTBEHHEIX
3allpOCOB U MOJYUYSHUS HAa HUX OTBETOB, a TaK)Ke CPOK BbLIAYM (HANpaBieHUs)
pe3ynbrara NpeACCTaBICHUA FOCYAAPCTBEHHOM YCITYTH.

11. Beigaua (nampaBneHue) oQHULHANBHEIX AOKYMEHTOB OCYILECTBAAETCA
B TedeHHe 3 paboumx OHeH co AHs MOCTYIUIEHUSA OT 3asiBUTENS OQUIHAIBHBIX
nokymeHTOB B Yiipapnexnue 3AIC. ‘ :

12. Cpox npenocrabjieHUs TrOCYJApPCTBEHHOH YCIyru B ciaydyae
HeobxomuMocTH HcTpeGoBaHHs oOpasiia MOAMMCH, OTTHCKA NevyaTH/LITaMIa
1 dHGOPMALMM © TIOMTHOMOYHAX MOOJDKHOCTHOTO JIMLA, IOAMHCABIIETO
OQULIHANBHBIA AOKYMEHT, H CBEJEHHH, COAepXalluXcs B IIEPBOM JK3EMILIApe
COOTBETCTBYIOIICH 3allMCH aKTa TPaKOaHCKOr0 COCTOSHHUA, MOXeT OBITh
npoutex a0 30 pabounx aHeH co JHA NOCTYIUICHUS OT 3asBUTENS OQUIIHANBHBIX
noxymeHToB B Yrpasinenue 3AI'C, o yem B Teuenne 1 pabouero nHa co aHA
NPHUATHA PEINCHUS O MPOMJICHHH CPOKa MNpPEAOCTaBIeHHs TOCYyAapCTBEHHOH
YCIYTH YBEAOMISETCA 3agBUTENb. ‘

IlpaBoBble OCHOBAHHSA AJIS1 MPeJOCTABJICHHNA TOCYAAPCTBCHHOH YCJYTH
13. [lepcueHs  HOPMATUBHEIX IPABOBBEIX  AaKTOB, pPeryJHPYIOLIHX
npefocTaBleHHe TOoCy[apcTBEHHON YCIYTH, pasMmelleH Ha EnuHoM mopTaine,
a TaKoKe Ha ouuambHOM calite Jdenapramenra. ‘

HcuepneiBalonltii nepeyennb J0KyMeHTOB,
HECOOXOAMMBIX /1A NPEAOCTABJCHHSA FOCYAAPCTBEHHOM yeayrn

14. HcuepnriBaronuii nepeyeHb JOKYMEHTOB, HEOOXOANMBIX
s IPEeNOCTABIICHUS TOCYAAPCTBEHHOM YCIIyTH, KOTOPBIC 3asABUTENDb NOJKEH
NpeaOCTaBUTh CAMOCTOATENBHO:

3asBJIEHHE O IPEeJOCTaBICHHH TIOCYIapCTBEHHOH ycnym B cBoOORHOM
¢dopMe (pexomeHayemas ¢opMa ImpuBeleHa B NPUIOKEHMH 1 K HacTosflIeMy
AJIMUHUCTPATHBHOMY perJIaMeHTy );

HOKYMEHT, YAOCTOBEPSIOIINH JHYHOCT 3assBHUTEIA nubo ero
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VIIONIHOMOYEHHOTO IIpeAcTaBuTens (OpU MNpencTaBlieHny  OQHLHANBHBIX
JNOKYMEHTOB JINYHO 3asiBHTENEM JHOO ero YIOJHOMOUYCHHBIM TIPE/ICTABUTENIEM )
B LeJIX YAOCTOBEPEHMS IUYHOCTH;

O(MIHAIBHEIN JOKYMEHT, HOAJIeXalliil BEIBO3Y 3a MpeAeibl TEPPUTOPUN
Poccuiickoii ®enmepauum Ha TEPpUTOPHIO MHOCTPAHHOTO TOCyJapcTBa —
yuacTHUKa KoHBeHIMM, OTMeHSIoLIEH TpeGoBaHUe Neranu3alid WHOCTPaHHBIX
opHIUaNBHBIX AOKYMEHTOB, moanucaHuoi B [aare 5 oktabpa 1961 roma
(nanee — obuLManbEHBIA JOKYMeHT, KoHBeHLIM ), |

JOKYMEHT, INOATBEPKAAIONMINI IOMTHOMOYUSA INpPEACTABUTENS 3agBHTEINS
(moBEpeHHOCTE HJIH HHON JOKYMEHT). ‘ :

15. MicyepnpiBaroiwuit nepeveHb JOKYMEHTOB, HEO0OXOMUMBIX
B COOTBETCTBHUH ¢ 3aKOHOJATENBHBIMH W WHBIMH HOPMAaTHBHBIMH IPaBOBLIMU
aKTaMM )i TIPEHOCTABICHHA TI'OCYNApCTBEHHOM YCIYTH, 3alpaliuBaeMbIX
M [ONyYaeMBIX B HOPAAKE MEXBEJIOMCTBEHHOTO HH(OPMAIMOHHOTO
B3aUMOJZIEHCTBHS OT HHBIX TOCYAAPCTBEHHBIX OPTraHOB, OPraHOB MECTHOTIO
CaMOyIpaBlIeHUs1 JTUOO MOABENOMCTBEHHBIX TOCYXAPCTBEHHBIM OPraHaM I
OpraHaM MeCTHOI'O CaMOyIIpaBlieHNs OpraHu3alliii:

cBeleHNs © (aKTe YINIAThl 3aABHTEJEM TOCYLAPCTBEHHOHM IOINIMHE,
coZieprranmecs B I"ocynapcTBeHHOMH HHPOPMALTHOHHOI CHCTEME
0 FrocyapCTBEHHBIX M MYHHULIMNANBHEIX mnaTexax (aanee — U'WMC I'MII).

3asBuTens BHpaBe 110 COOCTBEHHOH MHHLMATHUBE IIPEJICTABUTh
B Ynpasnenue 3AI'C HoKyMeHT, MOATBEpKOAOIUN YIIATy TocyldapCTBEHHOM
TIOUTMHBIL 32 TIPEOCTABIGHHE TOCYIapCTBEHHOM YCIIyTH.

@axT ynnatel rocyJapcTBEeHHOH TOLLIMHBI 3asdBHTeNeM B Oe3HanuyHOH
¢dbopMe moATBepKAaCTCA MIATSHKHBIM MOpYUeHHEM ¢ OTMeTKOH GaHka unn YOK
[0 aBTOHOMHOMY OKpyry (HHOTO OpraHa, OCYIUECTBIISIONIEro OTKpPLITHE
M BEICHHE CYETOB), B TOM HHCIE NPOU3BOIALLETO PacHeThl B 3JEKTPOHHOH
¢ropMe, 0 eTo UCTIOJIHEHHUH, ‘

PakT ymiaTel rocyJapcTBEHHOW TMOIUIMHBI 3asgBHTENEeM B HAJIHIHOH
¢opMe noxTBepxAaeTcs JUOO KBUTAHLMEH  YCTAHOBRCHHOH  (OPMEL,
BRIaBacMoOif OaHxoM, NUOO KBHTAaHUMEH, BHIIABAEMOM JOJDKHOCTHBIM JHIIOM
WJIM KaccOd OpPraHa, B KOTOPEIi NMPOU3BOAMIIACE OTUIATA.

dakT ymnathl rocygapcTBeHHOH MOLNMHBI 3aABUTENIEM MOATBEPKIACTCS
TAKOKe ¢ NCIIONE30BaHUEM HHPOPMALMK 00 yIUIaTe TOCYAapCTBEHHON MOULIHHEL,
copepxaiueiica B TUC I'MII.

Ilpn manuuun uHQOpMamMH OO0 yIUIaTe TOCYJAApPCTBEHHON NOIUIHHEL,
cogepxameiica B TMC T'MII, pononHuTenbHOEe NOATBEPXACHHE YIUIAThI
3agBUTeNEM FOCY AapPCTBEHHOLM NONLINHEL He TpebyeTrcs. |

HenpencraBnenne 3asBuTeneM AOKYMEHTAa, MOATBEPXKAAIOWIEre (aKT
yIaThl TOCYAApCTBEHHON MOLUTUHE! 32 NpocTaBieHUe aloCTHIIA, HE ABISETCA
OCHOBaHUEM JIJIs OTKA3a B NPEAOCTABICHHH €My TOCYIaPCTBEHHOH YCIYri.

16. IlnceMenHoe 3aABNeHWE O MNPedOCTaBJIEHHH TOCYAapCTBEHHOH
YCIIYyTH, YKa3aHHOE B MyHKTe 14 Hacrosmero AJMUHUCTPATUBHOTO PErjlaMeHTa,
OOIDKHO colepkaTk oOpailleHMe ¢ Npock0OH  MPOCTaBUTH  ANOCTHIb




Ha oﬂonunanmom (BIX) ,[[OKyMeHTB (ax) HpHJIal"aeMOM (bIX) K 3afBJIEHHIO.

B 3agBneHUH O MpeIOCTaBICHUH INOCY/APCTBEHHON YCIYTH YKA3bIBAIOTCA
dbamMuada, uMs, OT4YecTBO (MpPH HANMYMKM) 3a9BMTEIS WM HAXMEHOBAHHE
IOPUAMYECKOTO  JIMIA, SABIAIOIIETOCA  3agBHTENIeM, TIOYTOBBIM  anpec
IUIs HallpaBJIEHHA OTBeTa (TIpH HeoOXOUMOCTH HATIPaBJIeHHA OTBETA IOYTOBOMH
CB3BlO), HoMep TenedoHa  3asABUTENA, ONHCAHWE H  KOJHYECTBO
NPENCTaBICHHbIX  3asABUTeNeM  OGUIMANBbHBIX  JOKYMEHTOB, Ha3BaHHE
rocylapcTBa IpedbsBleHHs OGUIHANBHBIX OOKyMeHTOB. Ha 3asBiieHUu
CTaBUTCSA JaTa W JIUYHASA [IOANUCH 3asBHTEA. | o '

OdunuanbHble JOKYMEHTHl JOKHBI COZEpXaTh PEKBH3HTHI, HAMYHE
KOTOPBIX COITIaCHO 3aKOHOAATENBbCTBY, JEHCTBOBABIIEMY Ha MOMEHT BBIAA4YH
OQULIHANBHOTO JOKYMEHTA, SBIIIOCH O0M3aTe/IBHBIM,

JOKyMeHTEI, NpeAcTaBisieMbleé Ha NPOCTABIEHHE AaMOCTHIA, AOJDKHBI
OBITH YUTAEMBI, TOAMACH JOJDKHOCTHEIX JIHII ¥ OTTHCKH ITe4aTtH, coaepxaliecs
Ha DOKYMEHTaX, NPEICTABICHHBIX Ha MPOCTABICHUE aNQCTUA, JODKHBI OBITH
ot4eTIUBBIMH. OULHaNEHBIN JOKYMEHT He HOJDKeH coAepkaTh HCIpaBIeHUM,
Ha HHBIX JOKYMeHTaX, IIPeJCTaBAEHHBIX 3asgBHTENEM, HUCTPAaBIEHUSA NOJDKHBI
OBITH OFOBOPEHEI B YCTAHOBIEHHOM U1 YKa3aHHBIX JOKYMEHTOB IIOPATIKE.

ITpunaanesxxHocTh 3aABUTEIHO OQHMUHATBHBIX OKYMEHTOB,
IpeACTaBACHHBIX U8 [peJocTaBlieHus  TOCYJapCTBEHHOH  yCInyrH,
Vnpasnennem 3AI'C He ycTaHaBIHUBaETCA.

17. @opMy 3asBACHHUS © MPEHOCTABIECHUN rocy,uapCTBeHHou YCIyTH
3ag4BUTENIb MOXKET MOTYYUTE:

Ha HHQOPMALMOHHOM CTEHJE B MECTE IIPeAOCTaBNeHHS [OCy 1apCTBEHHON

YCIyrH;

[IOCPEICTBOM HH(POPMALHOHHO-TENIEKOMMYHUKaLIHOHHON ceTH
«Hnateprer» Ha EamnoM noprane, Ha opHIHAIBHOM calite [ernapramMeHTa.

18. JoxyMeHTHI, YKa3aHHBIE B MYHKTE 14 HacTOALIETO

AIMWHHCTPaTHBHOTO perjiaMeHTa, MNpeAcTaBisioTcd B YmpaeiaeHue 3AIC
3asgBHTENIEM OJHUM U3 CIIEAYIOLUINX CIIOoCO00B:

JHYHO;

HOCPEACTBOM KYPhepcKoit ¢y 6El JOCTAaBKH;

MTOYTOBOM CBS3BIO.

19.B cootBercTBMM ¢ mnyHkTamu 1, 2, 4, 5 yactu | craten 7
®PepepanbHoro 3akoHa Ne 210-M3 zanpeuaetcsa TpeGoBaTh OT 3aABUTEI:

NpefcTaBIeHNAs HOOKYMEHTOB M HH(OpMauuH MIH OCYLIECTBIICHUS
JeHCTBHUH, NPEICTaBICHUE MM OCYIIECTBICHHUE KOTOPHIX HE MPEeayCMOTPEHO
HOPMaTHBHBIMH  TPaBOBBIMH  aKTaMW, pEeryIHPYIONIUMH  OTHOLIEHUS,
BO3HHKAIOILINE B CBIA3H C PEAOCTABICHHEM IOCy 1apCTBEHHOH YCIIyTH;

NpeACTaBNeHUs JOOKYMEHTOB Y HH(OpPMAalLWH, KOTOpPblE HaXOOATCA
B PaCIOPS>KEHHH OPraHoOB, NPEAOCTABIANINX [OCYAapPCTBEHHEIE YCIIYTH, HHBIX
rOCYZJAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO caMOyIpaBieHus Jmbo
MOJABEAOMCTBEHHBIX TOCYHAPCTBEHHBIM OpraHaM WM OpraHaM MeCTHOIO
caMOyNpaBi€HUSA  OpraHWsalluid, y4YacTBYIOIIMX B  NPeJOCTaBICHHHU
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NpeAYCMOTPEHHBIX YacThio 1 ctaTh 1 ®enepanshoro 3akoHa Ne 210-@3
rOCYJapCTBEHHLIX YCIYr, B COOTBETCTBUM ¢ HOPMATHUBHLIMH IIPABOBBIMU
aktaMH Poccniickoit Pepepanu, HOPMATUBHBIMH TIPABOBEIMM  aKTaMU
ABTOHOMHOTO OKpyra, 3a MHCKIIOYEHHEM TOKYMEHTOB, BKIIOYEHHBIX B
oIpefesieHHBIN YyacThio 6 cTtateu 7 PenepanbHoro 3akona Ne 210-03 nepevess
HOKYMEHTOB. 3asfBUTCIb BIPABE IIPeACTaBUTh YKa3aHHbIE JOKYMEHTH H
uH(popMaruio o cobCcTBEHHONH HHULIMATHBE, |

NpeACTaBIeHUs] JOKYMEHTOB M MH(OPMAIMH, OTCYTICTBHE H (HIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKAa3BIBANHCH IMPH TIEPBOHAYANILHOM OTKa3e
B IIpENOCTAaBICHUH I'OCYAApCTBEHHON YCIOyry, 3a HCKIIOUEHHEeM Clydaes,
NpelyCMOTPEHHBIX INOANYHKTAMH «a» — «I» nNyHKTa 4 wacthw | cratbu 7
DdenepansHoro 3akona Ne 210-03;

NpeRocTaBNeHus Ha OyMaKHOM HOCHTENe HOKYMEHTOB M MH(popMaluu,
3NIEKTPOHHEIE OOpa3bl KOTOPBIX paHee OBLIM 3aBEPEHBl B COOTBETCTBHUU
¢ myHKToM 7.2 vacta 1 cratem 16 @epepannHoro 3akoHa Ne 210-03,
33 HCKJIIOYEHHUEM CJTy4aeB, €ClIM HAaHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI THOO
HX  HU3BATHE  SABIAETCA  HeoOXOOWMBIM  YCIOBHEM  MpPeNOCTaBICHHUA
TOCYapCTBEHHOM YCIYTH, U MHBIX CIIyY4eB, YCTAHOBJICHHBIX (hestepanbHBIMU
3aKOHaMH,

HcuepnbiBaounii nepeueHb OCHOBAHMII 1151 0TKa3a B NpHeMe
JAOKYMEHTOB, HEOOXOAHMBIX JJIf NPEJ0CTABJICHHS rOCYAaPCTBEHHOH YCayrH

20. OcHoBanus OIS OTKa3a B NpHEMe JOKYMEHTOB, HEOOXOAMMBIX IS
MPENOCTaBIeHUA TOCYIAapCTBEHHOH YCIYrd, 3aKOHoAaTenbcTBOM Poccuiickoi
®denepaniy 1 aBBTOHOMHOI'O OKpYIa He IPelyCMOTPEHBL. _

|
HcyepnbiBaloinnii nepededb OCHOBAHUH /1A NPHOCTAHOBJIeHHSA H (H/IH)
0TKa3a B HPeJ0CTABJIEHHH rocy apcTBellHOH YCJIYI'H

21.B nmpemocTaBiGHHUH TOCYHApCTBEHHOM  YCIYTH  OTKa3biBaeTcd
TIO CTIERYIOLINM OCHOBaHHUAM:

ODHLMANBHBIE  AOKYMEHT  NpeJHa3Ha4eH  JUIs  OPEACTaBJICHUA
B KOMIETCHTHBIE OpPraHel rocylapceTsa, ¢ KoTopeiM Poccuiickolt Penepaluei
3aKJI0MEH JOoroBop (CorallleHHe), OTMeHsIoMUI TpeboBaHHe MHOOOTO BUAA
JIETajA3allH JOKYMCHTOB;

opyuLMaNbHBIH JOKYMEHT HMCXOAWT He OT OpraHa, OCYLISCTBIAIOLLCTO
(OCYIIECTBISBHIEr0) TOCYNApCTBEHHYIO PErucTpalMio aKIOB TIpaxIaHCKOTO
COCTOAHHS Ha TEPPUTOPHUH ABTOHOMHOTO OKpYTa, : ‘ :

UMEIOTCA  UCHpaBiieHHus B Tekcre  OopUUHMANIBHOIO  JOKYMEHTa
mbo B JApPYTrHX CHOyvyasx HEBO3MOXHOCTH MCNONb30BaHUA OQHUIHNAIBHOTO
JOKYMEHTa, B TOM W4HCJE [OPYH HIM BeTXocTH OnaHka oQuuuansHOro
JIOKyMEHTa, HEYUTAEMOCTH TEKCTa, TAMHHHUPOBAHHST;

UL, HopnHcasmee  opUIMaNBHBIA  AOKYMEHT, He  oOlagaer
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TOJHOMOYHEM Ha €T0 no,urmcaHHe 1

NOAMUCH NHIIA, TOAMUCABILErO O(bHuHaJILHBIH OOKYMEHT, ¥ (UIH) OTTHCK
neyaTH/ITaMna Ha oUIIHaTEHOM JOKYMEHTe He COOTBETCTBYIOT MMEIOLIMMCA
B Yupaenenun 3AI'C obpazuawm;

MOANNCH NHLA, MOANMUCABIIEr0 OGHLUHANBHEIA JOKYMEHT, U (WIH) OTTHCK
neyaTH/mraMna Ha OMUIHAIFHOM JOKYMEHTe He MOTYT OBITB YHZOCTOBEPEHBI
YnpasnenueM 3AI'C BBumy otcyrctBus B Ynpaenenuu 3AIC obpasua
MOAMUCH TAKOro Jixna U (WIM) OTTHCKAa TAKOW IedaTW/ILTaMIla U OTCYTCTBHSA
3THX OOpa3sluoB y opraHa, 0T KOTOPOrO HCXOOUT O(HIHUANBHEIN JOKYMEHT,
a TaKKe HEMOATBEPKIASHHUA UM (DaKTa CoBeplICHUS OQUIHANBHOIO JIOKYMEHTA,

CBEICHUS, COAEPKALMECS B PEACTABICHHOM JOKYMEHTe, TPOTHBOpEYaT
CBEACHUAM, COAEpIKAIUMCS B COOTBETCTBYIOIIEH 3aIlHCH aKTa IPaXKAaHCKOTO
COCTOSIHHA,

B YirpasieHue 3AI'C nocTynmuna HOKYMEHTANBHO TOATBEPXKISHHAs
HHQOpMallMd O BCTYIUIEHMH B 3aKOHHYIO CHIIy peIleHHSA Cyha, KOTOPBEIM
NpU3HaH HeReHCTBUTENLHEIM OQUUMANBHBIH AOKYMEHT, IpecTaBleHHbIN
JUIA DpeOCTaBIeHUA roCyJapCTBEHHOH yCIyTH;

HeyIUlaTa ToCyJapCTBEHHOH MOMIIMHBI 0O OTCYTCTBHE nntbopmaum«l
o6 ynnare rocygapctBeHHoi monuinHel B [TAC I'MII. ‘

22. OcHOBaHMA AN TPUOCTAHOBIEGHUA T[OCYNAPCTBEHHON  YCIyTH
3aKoHOAATeNECTBOM  Poccubickoll @enepandd ©  aBTOHOMHOTO  OKpyra
He NMpeAyCMOTPEHBI. R ‘ |

Pasmep niiaThl, B3HMAEMOH € 3a9BHTEIA NP HPEAOCTABICHHH
rocyaapceTBEeHHOH yeayri, 1 cnocolnbl ¢¢ B3RMauA

23. 3a npocTaBieHUE allOCTUIIA ¢ 3asBUTENA B3UMACTCA rocyIapcTBeHHas
MOLITAHA B pasMepe M MOpsAAKe, KOTOpble YCTaHOBJEHB! I1aBod 25.3
Hanorosoro xoaexca Poccuiickoii Pepepaunu (ganee — HK PO).

3a OpoCTaBReHHE AMOCTUIS YIJIaYMBAETCA I'OCYJAPCTBEHHAA MMOLLIMHA
B pa3mepe 2500 (aBe ThICAUM MATHCOT) pyOnei 3a KauaAbli JOKyMEHT (MOAMYHKT
48 nyHkra 1 cratbu 333.33 HK PO),

IIpyn ofpalleHHH 3a NPOCTaBIEHUEM AalOCTHIA 3asfBHTEIb YIUIAYHBACT
rOCyJApCTBeHHYIO MTOLUUIMHY L0 IPOCTaBICH!A anlocTUiA (HOAIYHKT 5 NMyHKTa 1
crathi 333.18 HK P®D).

Focynapersennas MounINHa He YIUTAUUBAECTC 3a IIPOCTABICHHE alOCTHIA
Ha HCTpeOyeMbIX B COOTBETCIBHH C MEXAYHAapOLHBIMH AOrOBOPaMU
Poccniickoit  ®eneparun, a Takke Mo 3alpocaM  AHIUIOMATHYECKHX
NPEJICTABUTENILCTB - LT - ‘ ;
M KOHCYNbCKMX yupexaenust Poccuiickoii @Pepepauuv  AOKYMEHTax
O PerMcTpalli aKTOB IPAXAAHCKOIO COCTOSHHS N0 OOpalIeHHusM (H3HUSCKUX
JHL, TPOXHUBAIOMIUX 3a TpeAenaMH TeppuTopun Poccuiickoii (Depepauuwu
(noonyHkt 12 myHkrta 3 crateit 333.35 HK P®).

CBeneHNs O peKBU3UTAX A NMEpeHUcIeHUs TOcyaapcTBEHRHON NONUIMHBI

|




3AABHTENE MOJ‘KeT MOJYHUTE! e : o

Ha HHCI)OpMaHHOHHOM CTeHHe B MECTeE Hpe,I[OCTaBJ'IeHHﬂ FOCYﬂapCTBeHHOH
YCIyTH;

MoCpCaACTBOM HH(bOpMauHOHHO-TeHeKOMMy}IHKauHOHHOﬁ CETH
«WnTepHer» Ha EnnHOM noprane, Ha opUIHaNbHOM caliTe JlemapTaMeHTa.

24, lHas nmata 3a [MpeJOCTaBieHHe TOCYJApCTBEHHOH  YCIYrH
HE B3HMAaCTCA. ;

E

MakeHMAJIBHBLI CPOK 02KHAAHHSA B OYEePeIH NPH IoJate 3aNpoca
0 NMPeAOoCTABJICHHH roCy apcTBeRHOM YCAYIH M TIPH NOJAYYEHHH Pe3yJIbTATa
NpeAcCTABICHHS rOCYA2PCTBEHHOH yeayru

25. MakcuManbHBI  CPOK  OXHIAHMSA B O4Yepean IpH  Tofaue
3agBUTENEM  3afABIIEHUS © [PEAOCTaBICHUM TOCYAApCTBEHHOH  yCIyru
1 JOKYMEHTOB, HEOOXOAUMBIX IS €€ NPeAOCTaBIEeHHs], a TAK)Xe [IPH NOAYYSHUN
pe3ynbTara MpeAOCTaBICHUS TOCYIapCTBEHHOH YCIYIH He JOJDKEH IPEeBhIAThH
15 MunyT.

Cpoxk perscTpauMu 3anpoca 3astBUTeJIs 0 npeIoCTaBICHHH
rocyﬂachBemlon yCJIyrd

26. 3asBneHHe O  IPEAOCTABICHHMH  TOCYRAapCTBEHHOH  ycnyrH,
NpPEeACTAaBICHHOE MPH ITWYHOM OOpalleHUuH, pErHcTpUpyeTcs B JAEHb €ro
TIOCTYIUICHHS, B TeYeHHE |5 MUHYT ¢ MOMEHTA [1I0a49H 3aBICHMS.

3asBIEeHNHE O NMPEJOCTABIECHUH TOCYAapCTBEHHON YCITYrW, HalpaBiIeHHOe
IIOCPEICTBOM KypbEepCKOH CIyXObl J0CTaBKH JIMOO MOYTOBOH CBA3BIO,
PETUCTPUPYETCA B JISHD €0 NOCTYIUICHUs B YIIpaBlieHue 3Al‘" C.

Tpe6oBaHHA K NOMeLIEHHIM, B KOTOPBIX NPe10CTAB/SIETCS
FOCYNAPCTBEHHRAN YCAYTa, K 301y O3KHAAHHNA, MECTAM JIJIA 3a1T0THEHHA
' 3alpOCOB 0 NPEAOCTABRCHUH MocyAapcTBeHHOH Yeayru, p23MelleRHIo
H opopMaeHHIO BH3YAJILHON, TCKCTOBOH H MyJabTHMeARIHON HHdopmaunn
0 NOPHAKE NPCAOCTABJICHNS rocy1apeTBeHHO Yeayrn

27. IlpueM 3asBUTENEN OCYILIECTBIAETCA B CMELNANBHO BbIACTEHHOM AJA
STHX LieJieH TOMENEHHM.

28. IloMemieHne, npeiHa3Ha4eHHOe JUIA  OXMOAHUA  3asBUTEnel
B OYepenM Ha MpeAcCTaBleHUe HIM MoJydeHue O¢GUMUUaIBHBIX AOKYMEHTOB,
obopyayercss HMHGOPMALMOHHBEIMH CTEHIAMH, COEPXKAIMMMH HHOOpPMaLMIO,
IIPeIYyCMOTPEHHYXO IIYHKTOM 4 HacTofIero AAMHHUCTPATUBHOTO PETIaMEHTA.

29. INoMeneHne AN OXKHAAHUS O0OpPYAYeTCA CTYNbAMM (KpecelbHBIMHU
CeKLMAMHU), cronaMu (croiikamu) u obecneuuBaercs OJlaHKaMU 3asABIEHUH,
KBUTAaHOMN  [yis  ymniaTthl  TOCYJAapCTBCHHOH  NOWLMMHBI,  cOpasuaMu
MX 3alO/IHEHUst M KaHLUEISIPCKUMHU NpuHaanexHocTaMu. KonndectBo Mect
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OXUIAHUS OMpeNeNseTcs UCXOMA N3 (akTHUecKoi Harpy3kM M BO3MOXHOCTEH
JUIA ¥X pasMeIleHHs B TIOMeIleHn , HO He MOYKET COCTABIIATE MeHee 2 MeCT.

30. llomenienne nns npueMa 3asBHTENEH AOMKHO OBITH 000PYAOBAHO
TabMHuKaMu ¢ yKasaHHeM (aMWiIMM, HMEHH, OT4ecTBa H JOJDKHOCTH
CMENMANTUCTA, OCYLECTRIAIOLIETO MPUEM.

31. IloMerenue 1 IIpUeMa 3asBUTENEH JOJKHO COOTBETCTBOBATH
KOM(OPTHBEIM YCIOBHAM ISl 3asBUTEEH M OMTHMANBHBIM YCIOBUAM paboTEL
CMELMAIUCTOB ¢ 3agBuTensmu.  PaGoume  Mecta  CEIHANHCTOB,
OCYLIECTBIIAIOUIUX TIpUeM 3asBUTeNeH, HOMKHBI OBITH  00OpPYIOBaHBI
NEePCOHATBHBIM KOMITBIOTEPOM, NEHATAIOIINM 1 CKaHHPYIOLINM YCTPOHCTBaMHU.

32.B uensx opraHm3auuu OeCHpENsTCTBEHHONO AOCTYNA HHBAIHAOB
(BK/TrOYAS HHBAJIMAOB, HCTIOMB3YIONIUX KPeCIa-KOJACKH U cO0aK-IpOBOAHEKORB)
K MECTY IIPEAOCTABICHIS roCcyJapCTBEHHOH YCIYTH UM 00eCIIeUUBAKOTCA:

yCIOBUA I OecnperiTCTBEHHOrO JOCTyna K TOMEIIECHHIO, Ile
NpPeOCTABIAETCA TOCYAAPCTBEHHAS YCIyra, a Taloke Aid OeclpensITCTBEHHOTO
TOJIB30BAHUA CPEACTBAMH CBA3H M UH(OPMALIHH;

BO3MOXKHOCTb CAMOCTOATEJIBHOTO TMMEPEABUXEHNUA 110 TEPPUTOPHH, Ha
KOTOpOH paclojoeHO IMOMEINEHHe, [/le TPelOCTaBIsAeTCs TOCYAapCTBEHHAS
ycoyra, a TakKe BXOJa Ha TaKyl0 TEPpUTOPUIO H BBIXOJA U3 Hee, NOCaJKH
B TPAHCTIOPTHOE CPEACTBO U BBHICAAKH U3 HETO, B TOM YHCIE C UCIONB30BaHHEM
Kpecila-KONACKHY, . | :

COMpPOBOXKAECHHE MHBAMA0B, UMEIOIIMX CTOMKMe paccTpoicTBa GyHKUUU
3pEHUS M CaMOCTOATEJBHOrO TEpPEeABIKEHHS, M OKa3aHHe MM TIOMOLIH
B MIOMELICHUH, [7i¢ NPeAoCTaBIAETCA roCyJapCTBEHHAs YCIyra;

Hajjexaniee pasMellleHHe o0OpyNOoBaHHMS W HOCHTeNeH HHQOpMalHu,
HeoOXOAUMEBIX A1 obecreucHus OECNpensiTCTBEHHOro A0CTyNa K MOMEIIEHHUIO,
rae NpefoCTaBNMETCA TIOCYyJapcTBEHHAas YCIyra, € YYeTOM OrpaHHU4eHHi
XHU3HEAEATENBHOCTH; : | '

nyOnupoBaHHEe HEOOXOMMMON 3BYKOBOH W 3pHTENbHOH HH(pOpMaLuH,
a TaKXke HaJIMHUCel, 3HAKOB M HHOHW TEKCTOBOH M rpaduueckodl HHpOpMaLuu
3HaKaMH, BBITOJHEHHBIMH penbedHo-ToueynbM wpuprom bpaiins;

IOIYCK CYpAOIepeBONYNKa H THIOCYpAONEPEBONYHKA,;

NOTYCK B NMOMEIIeHHe, Te NPeJoCTaBiIsfeTcs rocy/lapcTBeHHas yciayra,
co0aKu-NPOBOIHHUKA;

OKa3aHHe TIOMOINH B IIPEOROJNeHUH OapbepoB, MEMAKOINNX MOIYYCHHIO
rocyAapCTBeHHOH YCIYrd HapaBHe ¢ APYTHMH JTALAMH. !
|

IMokazaTenu NOCTYMHOCTH H KAYeCTBA rocynapcrneTﬂoﬁ yCIIYTH

33. [MoxazaTensMy JOCTYIHOCTH IIPeNOCTaBIeHHS TOCYAAPCTBEHHOM
YCIIYTH SIBNISIOTCA:

HUIMYAE HCUYEPMBIBAIOIINX CBEACHUA © MecTe, MOpAOKE H CpOKax
NpefoCTaBleHUs  TOCYAapCTBEHHOHW  ycnyrm Ha  Exunom  noptaine,
Ha opuLUaNbHOM caifite JenapraMenTa, UHQOPMALIMOHHEIX CTEHAX;
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BO3MOXHOCTb  HAmNpaBICHUSA  AOKYMEHTOB I IIpeJOCTaBIeHHA
roCylapCTBEHHON YCHyrH IHOYTOBOH CBS3LIO WM TNOCPENCTBOM Kypbepckoi
cnyx0bl OCTABKH;

BO3MOXKHOCTB TOJIyYEHNS pe3yiIbTara IPEeaoCcTaBlIeHHs rocyAapCTBEHHON
YCIYTH TOYTOBOH CBA3BI0 WIH KYpbepcKOH ciayxOoli moctaBkM (B Ciiyvae
yKa3aHMs 3asiBUTENIeM MHpOpMaLUK 00 5TOM);

BO3MOXHOCTh  TIONYYEHHs  3asgBUTeNeM  MHQoOpManMd O  Xone
MpeNoCTaBleHUsT T[OCYAApCTBEHHON YCIYrM C  HCTOJB30BAHHEM CPEJICTB
TeneOHHON CBA3M, 110 BNEKTPOHHOH No4Te. ‘ :

34. KauectBo NpeAOCTaBICHUS roCyJapCTBEHHOM YCIIYTH
XapakTepHusyercs: : i

OTCYTCTBUEM odepeAieH MpH NpUeMe B BbIIa4e JOKYMEHTOB 3aABHUTENAM;

OTCYTCTBHEM HapyImEeHUH CPOKOB IIPEJOCTABICHUA TOCYAAPCTBCRHON
YCIIYTH;

OTCyTCTBUEM O0OCHOBAaHHBIX kano6 Ha peiictBus (6espeiicTBue)
CMELUATUCTOB U YIIOTHOMOYEHHBIX JODKHOCTHBIX THLL. ‘

OcobenHOCTH NPeJOCTABICHHS TOCyAapCTBEHHOMH yCIyra
B 3J1exrponnon dpopme ‘ : o

35.Tlpy TpemOCTARNEHMH TOCYJApCTBEHHOM YCIYT'H B 3NM€KTPOHHOM
dopme nocpeacTsoM EauHoro noprana obecrnevuBaloTCs:

nonydyeHue HHGOpPMaUMHM O TOPSOKE H CpOKaX [MpeNoCTaBJICHHA
TOCYAapCTBEHHON YCITyTH;

nocynebOHoe (eHecynebGHoe) oOkanoBaHMe pelleHHMH H  AeHCTBHA
(6esneiictBua) VYopaenenus 3AI'C, rocydapCTBEHHOTO  TIPa)EaHCKOTO
ciyxamero Ynpasnennsa 3AIC.

Cayyau H MOPAAOK NPelocTABJIeHHs rocyAapeTBEHHBIX YCJIYr

B YOPEXKAAIOIEM (IPOAKTHBHOM) PEKHME

36. [IpemocTaBienne TrOCYAapCTBEHHOM  ycnyru B yIpex1arlleM

(NpoakTHBHOM) pPeXHUMeE He MPESYCMOTPEHO. . } :

I11. COCTaB, noCjieJ0BaATE/IbHOCTL H CPOKH BLIMMOJTHCHHA
aJMHHHCTPaATHBHLIX Npolicayp, TpCﬁOBaHHﬂ K NMOPH/ARKY HX BRINQJIHEHHA

37. llpenocraBneHme TrocyJapCTBEHHOH YCIYIM BKIKOYaeT B CeOA
CEeRYIOUINe AAMHHUCTPATHBHEIC IPOLEAYPHI (HelcTBUA): - |

IPUEM U DErUCTpalds 3aABIEHUS O TPElOCTABICHUHU TI'OCY/IapCTBEHHOM
YCIIYTH Y NPELCTABICHHBIX JIOKYMEHTOB;

(dopMUpOBaHHE W HAMNpaBleHUE MEXBCAOMCTBEHHOrO 3ampoca AJis
noayyeHus  uHpopMauuum o6  ynmate  TOCYZApCTBCHHOM — NONUIMHEL
3a [peJOCTaBlIeHHEe rocy1apCTBEHHON YCIIyTH;

i
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paCCMO'TpeHHe O(bHL[Ha.J'IBHBIX ,[[OKYMGHTOB B L[eJISIX YCTaHOBJIeHHH
HaJlH49\AA WIH OTCYTCTBHSA OCHOBaHUH AJ14 OTKAa3a B NPOCTABJICHHH alOCTHIIA,
MPOCTABJICHHE AIIOCTHIIA;
BBIJavya Y OTIIpaBKa OCI)HIIPI&TIBHLIX JOKYMCHTOB 3aABHUTCIIO,
OTKAa3 B MpOCTABJICHHH allOCTHIIA. | :
!

Ilpnem H perncTpanus 3agBJieHHS 0 NPel0CTABIEHHH
roCyAapCTBCHHOH YCJIYIH H UPEACTABIeHHEIX AOKYMEHTOB

38. OcHoBaHMeM  JJIS  Havaja aﬂMHHHCTpaTHBLOﬁ NIpOLIEAYPBI
ABndgercs mocTymieHue B YrpaBieHue 3AIC A0KyMEHTOB, HeoOXOAUMBIX
1JIs1 IPEROCTABIEHUS FOCYdapCTBEHHON YCITYTH.

39. JlokyMeHTBl, HeOOXOAMMBle Aff NPEedOCTaBNEHUS rOCyAapCTBEHHOH
YCIYrd, npeactaBnsaiorcs B YmpaBneHue 3AIC 3asaButeneM nmuHO JHGO
HaOpaBlAlOTCS NOYTOBOH CBI3BI0 MIH TIOCPEACTBOM KYpPBEepCKOH CilykObl
JOCTaBKH.

40. Tato# nocTyruieHHs OOKyMEHTOB SABIAETCA NaTa MX PErHCTPAlnH
B Ynpaeneuun 3ATC. E

41.TlpueM  MOKYMEHTOB, HEOOXOMMMBIX Ui  MpPeAOCTaBICHUS
TrOCYAapCTBEHHOH YCNyTH, OCYIIECTBIACT  CHELHAIHCT, YIIOJTHOMOYEHHBIH
IPUHUMATh JOKYMEHTBl. : o ]

42. Peructpanuro ,[lOKyMCHTOB HeoﬁxonHMblx NI~ TIPEeIOCTaBIeHUs
TOCYAAPCTBEHHON YCIYTH, OCYLISCTRISAET CIICI[HANUCT, OTBETCTBEHHBIH 3a
JOKYMEHTAallUOHHOe o0ecneyeHne, B IOpAAKe U CpOKHM, YCTAHOBJIEHHBIE
NYHKTOM 26 HacTosulero AAMHHUCTPATHBHOTO PEraMeHTa.

43, CneuuanucT, YNOJHOMOYEHHBIH MPUHUMATh NOKYMEHTHI, TepemaeT
3asBJICHHE O TIPENOCTABIEHHM T[OCYJNApCTBEHHOW YCIYrH H IPUIIAraeMsle
OOKYMEHTBl  CIEHANHCTY,  OTBETCTBEHHOMY 32  JOKYMEHTaHOHHOE
ofecnieyeHue, A PErUCTpallk B CUCTEME 3JIEKTPOHHOTO JOKYMEHTOO00pOTA.

44. CnenuanucT, OTBETCTBEHHSIH 3a JOKYMEHTAlIMOHHOE ofecreucHue,
OCYLISCTBJISCT PErucTpal{i0 HOCTYNMUBINUX HOKYMEHTOB B  CHCTEME
3NEKTPOHHOI0 AOKYMEHT0000pOTa C MPOCTaBIEHHEM OTMETKH O perucTpalyu
Ha 3adBJIC€HHU O I[PENOCTABICHHH TIOCYJapCTBEHHOH YCIYTM U MepenaeT
3apervcTPUpPOBaHHbIE  JOKYMEHTBl  CHELHANUCTy, OTBETCTBEHHOMY 34
COCTaBIICHHE ATIOCTHIS.

MakcuManbHBIfi CPOK BBIIIOJIHEHUS AIMHHHCTPAaTUBHOIO JAEHCTBHA
cocrapnseT 4 MHHYTHBI Ha KaXIABIH U3 HpeJICTaB.HeHHbIX OCbHL[PIaJIBHLIX
JIOKYMEHTOB. : ‘ ;

MaxkcuManbHBI CPOK BHITIOJIHEHUSA a,nMHHHCTpaTHBHOH npolenypsl - 1
pabounit 1eHb. _ C E

45. CuenManuct,  OTBETCTBEHHBIA 3@  COCTaBJIGHME  alloCTHIIA,
B OTHOIUIEHHWH KaXXAOro OMULHAIBHOIO AOKYMEHTa, Ha KOTOPOM NpPOCTABIEH
HITaMIl aHOCTHJIG, BHOCHT B peecTp amoctuieil (puioxeHne 2 K HACTOSLIEMY
AMMHHHCTPaTHBHOMY perJlaMeHTY) 3alHCh, COACPXKallylo CIEeAYIOmHE




CBEJICHHS:

TOPANKOBBIM HOMEP 3aMIHCH/HOMED AMOCTHIIS;

aTy POCTABIEHHUS AMOCTHIIS;

(haMuIHIO, HRULMANEI, AOJDKHOCTB JIMIIA, NIOAMHACABILETO aTIOCTHIb;

HAMMEHOBAHHE H PEKBU3HTH OQHLHMAIBHOrO IOKYMEHT4, Ha KOTOPOM
NPOCTABNAETCA AMNOCTANb; (aMWIMI0O W MHMLMANB JIMUA, B OTHOLIEHHH
KOTOPOTO BBIIAH JOKYMEHT; X

baMuTHIo, MHUIMANE], JODKHOCTh NIULA, MOANHCABLIErO OMUIUAILHEIN
JOKYMEHT; : E

rocyfapcTBO MPEABABIEHH OQHLMATBHOTO JOKYMEHTA.

KputepueM NPUHATHS PENIEHUs ABNAETCA 3asBIEHHE O MPENOCTABIEHAN
rOCYIapCTBEHHOM yCIIYTH C TIPEACTABIEHHBIMH JOKyMEHTAMH.

Pe3ynbTatoM BBIMONHEHHS aJMUHMCTPATHBHON IPOLEAYpHl SBIACTCS
mpueM. U peructpaumms YmpaenenueM 3AIC 3afBIEHHS O TPENOCTAaBIEHHH
rocyapCTBEHHOM YCIIYTH U NPeCTABIEHHBIX JOKYMEHTOB.

MakcuManbHbIi CcpoK BBIIOJIHEHUS aJ(MHHHCTPATHBHOTO

AEHCTBHS — 5 MHHYT HA KaXJIBIH JOKYMEHT. |

®opMHpPOBAHHE H HANIPABJIEHHE MeKBEeAOMCTBEHHOTO 3aMpoca
AJA moaysieHHs HNGOoPMANEH 00 YIIATE roCyJAPCTBCHHOH NMOLIIMHBI
3a ApeAoCTaABJACHHE FOCYAAPCTBEHHOM YCayru

46. OcHOBaHMEM A/ HAYAIA aAMUHHUCTPATUBHON TPOLEAYPHI ABIsAETCS
HOCTYIUIEHUE CMeLHAINCTY, OTBeTCTBEHHOMY 32 (OPMHUPOBAHUE U HAIpaBlIeHHE

MECHKBCIOMCTBCHHBIX 3anpocoB, 3aperuCTpHpoOBaHHOIO 3aABICHHUA
O IIPpEHAOCTARIICHHNA I"OCYI[apCTBeHHOﬂ YCIIYTHU 1 IPpUNAracMeix J0KYMEHTOR,
I[OJI)KHOCTHBIM JIHIIOM, OTBCTCTBCHHBIM 3a CbOpMHpOBaHHe

W HamnpaBlIEHHE MEKBEAOMCTBEHHBIX 3alpOCOB, MOJMYYEHHE Ha HHUX OTBETOB,
SBJIACTCS CIIELUATICT, OTBETCTBEHHBINA 34 COCTABIICHHE AIIOCTHIIA.

CrielManucT, OTBETCTBCHHBIH 3a COCTABICHHE AanoOCTHIA, [OCIe
NONy4YeHHs] 3asBeHHA O NMPEeAOCTaBICHUN NOKYMEHTOB B TeueHde 15 MUHYT
dopMupyeT ¥ HampapiseT ero  aapecaTy N0 KaHajlaM ~ CHCTEMBI
MEXBEAOMCTBEHHOTO MIEKTPOHHOrO B3aUMOJAEHCTBHS ¢ MCHONL30OBaHUEM
nporpaMMHo-TexHuyeckux cpeacts 3anpoc B TUC I'MII o npenocrasnenuu
uHpopManuy 00 ymnate 3agBUTENIEM TOCYJAPCTBEHHOM MONLIMHBL 32
[IPEeNOCTaBJICHUE TOCY AapCTBEHHOH YCIIyrH.

KpurepueM OpHHATHA peUICHHUS O HaNpaBlieHUHd MeEXBEJTOMCTBEHHOIO
3alpoca SBIAETCS OTCYTCTBHE JOKYMEHTa, KOTOPBIA 3asABUTENbL BIIPaBe
MpeaCcTaBUTh N0 COOCTBEHHONW UHULIMATHBE, - ‘ | -

PesynpTaToM BBIMOJIHEHWS aJMUHHUCTPATHBHOH TIPOLEAYPHI SBISETCS
nony4yerue YnpaeneHueM 3AI'C undopmaunu o HanuuuM (OTCYTCTBUH) (akTa
OINIaThl TOCYAAPCTBEHHON IMOLUIMHEL, O YeM CHOCLHAIUCT, OTBETCTBEHHBIN
30 COCTABJICHHE allOCTHUS, CTABHT COOTBETCTBYIOUIYIO OTMETKY Ha 3asBJICHUH O
NMPeNOCTaBNEHUN FOCYAAPCTBEHHOH YCAYTH B 3aBepsaeT €€ CBOSH NMOAHCHIO.
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MaxkcumansHbIH CpOK BRITTOJTHEHUSA aIMUHUCTPATUBHOR
npouenypbl —1  paGouuit ngeHsr co  HHA  perucTpalldd  3asBJICHHUA
O IIPelOCTaBICHUHU NOCYIapCTBEHHO YCIyTH. o t ‘

Pacemorpenne npeacTaB/ieHHBIX J0OKYMEHTOB B LEJSIX YCTAHOBJIEHHSI
HAJIHYHR HJIH OTCYTCTBHSA OCHOBAHHIH AJisl 0TKa3a
B IPOCTABJICHHH ATOCTHIINA ,

47. OcHoBaHMEeM AN Havyala afMUHUCTPATHUBHOH NPOUEAYPHI ABIACTCA
MOCTYIUICEHUE CIELUUANMCTY, OTBETCTBEHHOMY 3a COCTABICHUE amloCTHIIA,
3apEeTUCTPHPOBAHHOIO 3a5ABIEHUA O IIPEJOCTABIIEHUH I'OCYIapCTBEHHON YCIyTH
M TIPUIAaraeMelX JOKYMEHTOB.

48, Creruanuct, OTBETCTBEHHBIH 32 COCTABJIEHHE alOCTHUIIA, ITPOBEPAET
Hanpgre B YnpasneHun 3ATC ofpasuoB moamucu 5uila, MOANHCABILETO
oQHIIHANIGHBIH TOKYMEHT, U (HJIH) OTTHCKA IeYaTH/ITaMila opraHa (JInia), oT
KOTOpOr0 HCXOAMT O(QUIMANBHBI JOKYMEHT, COOTBETCTBHE CBEACHHH,
COACPKAIINXCS B NpenCcTaBICHHOM ouLHaTEHOM JOKYMEHTE,
H CBelleHu, COJIEPKAIUXCHA BO BTOPOM 3K3EMIUIAPE COOTBETCTBYIOLIEH 3alTiCH
aKTa I'paXkJaHCKOI'0 COCTOAHHUA U B EAWHOM rocyaapcTBEHHOM peecTpe 3amucei
aKTOB TPAKJAHCKOre coCcTOAHUA. O pe3yiapTaTax MPOBEPKH CIELHAAIHCT,
OTBETCTBEHHBII 3a COCTAaBIEHNE aNOCTUIIA, TPOCTABNSAET OTMETKY Ha oOpaTHoi
CTOpOHE 3asBJIIEHH4 O MPEIOCTABICHHH TrOCYAAPCTBEHHON YCIIYTH U 3aBepseT €€
CBOEH NMOATHUCHIO.

MakcuManbHBIH CPOK BBIIIOJHEHUA aAMHHUCTPATUBHOrO Aeicreus — 20
MHUHYT Ha KaXAblH JOKYMEHT.

49. [Ipn otcyrcrBuu B YipaBineHnd 3AI'C oOpa3uoB Mmoamucu Juia,
NOANUCABIIEr0 OPUIHAILHEI HOKYMEHT, W (MiM) OTTHCKa NedaTH/IITaMna
opraHa (Hia), OT KOTOPOro MCXOJUT OQHLUMANBHBIN AOKYMEHT, CHEHHAINCT,
OTBETCTBCHHBIH 33 COCTaBIICHUE ANIOCTWIL, OQOpMIsSeT O(QUIMANBHBIN 3aMpoc
Ha NoNydeHMe o0pa3ila NOANMUCH M MOATBEPKASHHSA MOJHOMOMHI Ha MpaBo
NOAINCH JIMLA, TONIHCABLIErO MMPEACTAaBISHHBIH O(HUMANbHBII JOKYMEHT,
/UM obpasia OTTHCKA MedaTw/ITaMna opraHa (JIU1a), OT KOTOPOro UCXOAUT
OpMUHANBHBIA JOKYMEHT.

B ojuuuansHOM 3ampoce Takke yKa3blBaeTCi, HYTO B Cllydae
HEBO3MOKHOCTH INIPEAOCTaBieHUA o0pasna [DOANMCH JIHLA, TOANHMCABLIErO
o(pHUHANBHBIA HOKYMEHT, W/WIH OTTHCKA IleyaTH/IITaMIia opraHa (JIMLa),
OT KOTOPOro HUCXOAUT O(pHIHANLHEIN JOKYMEHT, B OTBETE€ Ha 3alpoc IOKHA
cogepxarbcad HHbpoOpMalMsd O TMONTBEPXKIACHUH WIH HENOATBEPKASHHH
COOTBETCTBYIOUTUM OpraHoM (IHIOM) (axkTa coBepmIeHHs O(HUIIMAIBHOTO
ITOKYMEHTA. - oo C - E

B oduiuansHOM 3ampoce YKa3LIBAIOTCH HAUMEHOBAHMA JOKYMEHTOB,
NIPEACTaBICHHLIX 3aABHUTEEM, H X PeKBU3UTEI. K 3anpocy mpunaraioTest KOnuu
COOTBETCTBYIOIIUX OQUIHANBHBIX JOKYMEHTOB.

MaxkcuManeHblil CpOK BBIMTOJTHCHUSA aIMUHHCTPATUBHOIO
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JeHCTBUA — 20 MUHYT Ha KOXJbIH JOKYMEHT.
50.1lpn  BBIABICHUH  pacXOXKAEHHs  CBEeNeHHH,  coJepKalluxcs
B NpPEACTABJIEHHOM O(QHMUUAIBHOM AOKYMEHTe, W CBENeHHid, coaepXalluxcs
BO BTOPOM 3K3eMIUIAPE COOTBETCTBYIOLIEH 3alMCH aKTa TpakKJAaHCKOro
coctogHuA 1nubo0 B EAMHOM rocynapCcTBEHHOM peecTpe 3anHced akToB
IPaXIAHCKOTO COCTOAHMA (AN 3alMCeH aKTOB, COCTABJIEHHBIX HadMHas
¢ 1 okrabps 2018 roga), chmeLMaaucT, OTBETCTBEHHBIH 3a COCTaBIEHHE
anoCTHIA, o¢opMiAeT oQUUUANBHBIH 3a0POC HA NONY4YCHUE CBeJCHHH,
CoIeprKallMXCs B MEPBOM 3K3eMILIApe (IK3eMmIsIpe Ha 6yMa}I(HOM HOCHTENE)
COOTBETCTBYIONIEH 3allMCH aKTa TPaXXAAHCKOTO COCTOSHUA. | |

B oduunansHOM 3anpoce yka3splBalOTCS HaWMEHOBAaHHS IOKYMEHTOB,
NIpeICTaBIEHHEIX 3adBUTENEM, H HX peKBU3HUTHI. K 3ampocy mpuiararoTcess KOnuu
COOTBETCTBYIOLIMX OPULHATBHBIX JOKYMEHTOB.

MakcUMaNpHBIH CPOK BBINOJHEHMS AJMHHUCTPATHBHOIO JCHCTBHA —
20 MHHYT Ha KaXXZIbli JOKYMEHT.

51. Cneuunanuct, OTBETCTBEHHBI 3a COCTABJICHUC AMOCTHJIA, NepejacT
JOKYMEHTBI, NPeayCMOTpeHHbie NYHKTOM 47 HacTosllero AJIMHHHCTPATHBHOTO
periaMeHta, Ha MOAMMHCH nonxcﬂocmomy JHLLy,  YNOTHOMO4EHHOMY Ha
IIPOCTABIICHAE AMTOCTHIIA. i

52. JIoJKHOCTHOE JIHLIO, YMOJHOMOYEHHOE HA MPOCTaBICHHE aloCTHIIA,
noAnMuchiBaer  odUIMANBHBEI  3ampoc, M OepedaeT  CHEUHMANUCTY,
OTBETCTBEHHOMY 3a COCTaBJICHHE anoCTHAL, i Mepelayd CreLHaiucTy,
OTBETCTBEHHOMY
324 JIOKyMEeHTauuoHHoe ofecneueHue, AJ pEerHCTPalHH B CHCTEME
3NEKTPOHHOTO JOKYMEHTOO00pOTa H OTNPABKH N0 HASHAUEHHIO.

MakcuMallbHBIH CpPOK BBIMOJHEHHS AAMUHUCTPATHUBHOIO JEHCTBHS —
1 pabounii AeHs.

53. Cneuunanuct, OTBETCTBEHHBIH 33 COCTABIEHWE aNoCTHIA, B TeYEHHE
1 paGouero oHS CO OHA MPHHATHS pelleHHs O NMPOIJICHHH CPOKa MPOCTABIECHUA
arocTHJIA YCTHO YBEAOMIIAET 00 3TOM 3asABHTEIIS. \ :

54. Ilpu nmosydyeHUH OTBETOB Ha 3alpochl, NPEdyCMOTPEHHBIE ITYHKTaMH
49, 50 Hacrosulero AAMUHUCTPATUBHOIO  PETJIAMEHTA,  CHELMAIHCT,
OTBETCTBEHHBIN 3a COCTaBJIiEHWE AaMOCTHJIL, TMepefaeT MAaHHBIE OTBETHI,
3asBlCHHE © NPEAOCTABJIICHHWM T[OCYNAapCTBEHHOH YCIyr#H M mnpHilaraeMbie
AOKYMEHTBl OOJDKHOCTHOMY JIMLy, YTMOJHOMOUEHHOMY Ha IpOCTABIECHHE
anocTHIA.

MakcumanbeHBIH CpPOK  BBINOJIHEHHS aIMMHUCTPaTHBHOIO JEHCTBHA —
5 MuHYT.

55. Ilony4yennele o0pa3ipl NOANNCH JUIA, NOANHCABLLIETO obyuKaTbHBIH
JIOKyMEHT, W/MIH OTTHCKA MeyaTd/LUTaMIia OpraHa, OoT KOTOPOro HCXOAUT
opuuMaNEHBEI JOKYMEHT, a Takke MOATBEP)KASHHE NOJHOMOYMH IHuUA Ha
NpaBO MNOAMHCH OQUUHAIBHOTO HOKYMEHTAa HIM MNOATBep)KAeHHe (akTa
COBEPLICHUSN JOKYMEHTa MOMEUIAIOTCS YMOJHOMOYEHHBIM  AOJKHOCTHBIM
AUMOOM B JAeN0 ¢ MMEKIIMMHCA ob0pasuaMu NOANHCel W OTTHCKOB
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56. JIOJDKHOCTHOE JIMLO, YIIONHOMOYEHHOE Ha TIPOCTABIEHHE ArOCTHIIA,
HOCNe MHOCTYIUIEHW K HeMy JAOKYMEHTOB YCTAaHABIMBAE€T HAIHYHE MIIH
OTCYTCTBUE OCHOBaHMH JUIs OTKa3a B [PeAOCTaBIEHHH TI'OCYJApCTBEHHOM
YCIYTH, NpPeAyCMOTpPEHHBIX IYHKTOM 21 Hacrosmero AAMHUHUCTPAaTUBHOTO
pernamMeHTa, H MIpUHHMAET pellicHHe O MPOCTABICHNH anocTuiiA nubo o6 oTxase
B INIPOCTaBJIGHMH AaloCTUAA, O YEeM IPOCTaBIsAeT COOTBETCTBYIOIIYIO BHU3Y
Ha 3aABICHMHM O INPENOCTABIEHHH TOCYJapCTBEHHOM YCIYrd U INepenaer
OOKYMEHTBI, HeOOXOAMMBIE ISl MPEAOCTABJIEHNS TOCYAapCTBEHHOH ycnym
CMELHAIUCTY, OTBETCTBEHHOMY 3a COCTaBIIeHHE allOCTHIIS.

MaxkcumanbHBI CPOK BBIMONHEHHA aAMHHHCTPATHBHOTO I[CHCTBHH -
1 paGouwnii AeHB.

MakcHManbHBIl CpOK BBHINIONHGHUS aAMHHUCTPaTHBHOH MpoLEeRyphl
0 PACCMOTPEHHIO TIPEACTaBJIE€HHBIX AOKYMEHTOB B LEIAX YCTAHOBIICHUA
HalU4us MM OTCYTCTBUS OCHOBaHHMI AJI1 OTKa3a B NMPOCTABICHUU allOCTUIIA
cocTaBisieT 27 pabouux AHeN.

IlpocTraBiieHHe aNOCTH/A

 57. OcHOBaHMEM JI Hayata agMUHHCTPATHBHONM MpoLedyphl ABIfeTCS
NMOCTYIUIEHHEe CIENUAIINCTy, OTBETCTBEHHOMY 33 COCTAaBJICHME AamocTUd,
3aABJICHUS O [peAOCTaBIeHNy TOCYJApPCTBCHHOH YC/IYIH M IpHIaraeMeix
AOKYMEHTOB C BH30¥ JODKHOCTHOTO JIMLIA, YIIOTHOMOUYSHHOTO Ha NPOCTaBIEHHE
anocTUS, O NPUHATOM PEILEeHHH O IPOCTABICHUH allOCTHIIA.

58. Cnenmanuct, OTBETCTBEHHBIH 3a COCTaBIIEHHE allOCTHIIA, NPUCTYMAaeT
K IIPOCTABJICHMIO 1ITAaMIIA K ATIOCTHIIBY.

ANOCTHIb YAOCTOBEPAET MOIIMHHOCTb MOMIIHCH, Ka4eCTBO, B KOTOPOM
BBICTYNIAJIO JIMLO, [IOANWcaBllee OQUUMANBHBIA JOKYMEHT, NOANTHHHOCTB
NeuaTH/ITamMna, KOTOPBIMU CKpeIlieH STOT ZOKYMEHT, !

ATIOCTHJIbP COCTaBNSeTCA Ha PYyCCKOM s3bIKe. 3arojIoBOK aIrfoCTHIA
JOJKeH OBITh JaH Ha (hpaHiy3ckoM s3bike: «Apostille (Convention de la Haye
du 5 octobre 1961 )».

ANOCTHIP MpOCTaBIsAeTCS Ha ODOPOTHOH CTOpOHE O(QUIIHANBHOTO
JOKYMEHTa HJIH Ha OTHENbHOM JIUCTE, CKpeIUIieMOM ¢ O¢pUUHUAIBHEIM
JOKYMEHTOM.

IIlramMn  «AMOCTHIB»  MOXeT  OBITh  MOATOTOBIEH  METOJOM
KOMIBIOTEPHOro Habopa mnbo NyTeM IPOCTABICHHUS CIELHAIBHOTO OTTHCKA
HITaMIa «AIOCTHIL» € €ro INOCHeNYIOIMM 3amoiHeHueM. s nmoaAroToBKH
arnocTUIA JOMYCKAeTCs MCIIONIF30BaHHE HHGOPMAITHOHHBIX
aBTOMaTH3HPOBAaHHBIX  cucTeM.  lIpocTapieHHe  amOCTHIA  METOAOM
KCEPOKOIIHPOBAaHHA WIH HUHBIM OTJIHYHBIM OT NPEeAYCMOTPEHHOIr0 HacTOALIUM
AJIMHHHCTPATHBHBIM periiaMeHToM crocoboM He AoIycKaeTcs.

59.B cnydae npocTaBneHMs anocTWis Ha OTACIBHOM JIHUCTE JIHUCTBI
OopULHANBHOTO JOKYMEHTA H JIUCT ¢ aNOCTHIIEM NIPOLIHBAIOTCA HHTHIO OO0TO
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ISR T b A

HBeTa 60 TOHKUM mHypOM (J‘IGFTOH) : :
Ha obopore nucra ¢ TEKCTOM anocm.lm B MeCTe, rne OH npomm:
HakjeuBaeTcs MNoTHas Oymara, Ha KOTOpOM Jenaercs 3alUCh O KOMUYECTBE
OPOIUUTBIX, THPOHYMEPOBAHHBIX Y  CKPEIUICHHBIX  OTTHCKOM  Ie4aTu
¢ BocnpousBeaeHueM [ocymapctBeHHoro repba Poccuifickoit Penepauun
(manee — repboBas me4yarb) JTUCTOB C yKasaHWeM (haMUIMU, MHALUANOB JIMLA,
YIOJHOMOYEHHOI'O HA NOAITHCARUE AlIOCTHIIA. '

60. TekcT B anocTHie HoJbkeH OBITH HANe4aTaH WM 4YETKO Hanucad
OT pYKH, HOAYHUCTKH He NOMYyCKAaloTCs, PUITHCKH, 3a4€pKHYTHIE CI0Ba H HHBIE
UCTIPaBICHHS OrOBApUBAIOTCS JIMLOM, €ro NOANHCABIINAM, H MNOATBEPXAAOTCS
€ro MOAIMUCHIO ¥ OTTHCKOM repOoBOH mevaTy. :

B anoctuie MoryT npuMEHsATACH MITAMIIBI ¢ TEKCTOM COOTBETCTBYIOWUX
HaIMUCeH.

61. IlltamMn « ANOCTHIIEY 3aIONHAETCS CUELUANHCTOM, YIOJIHOMOYEHHBIM
Ha COCTABJICHHE aMlOCTUIIA, B CIeAYIOLIEM MTOpUKe:

B MyHKTe | anmoctuis ykaspisaroTes cnosa «Poccuiickas denepanus»,

B NMyHKTE 2 almOCTWIA YKAa3BIBAEGTCA B TBOPUTENIBHOM Majexe (aMUNHA
JUIa, TOANHCABINEr0 OQUIHAIBHBIA JOKYMENT, [PEACTABICHHLIA 1A
TIPOCTAaBNIEHHA anocTuid. B ciyuae, ecny B 0opHIHAIBHOM I0KYMEHTE UMEIOTCH
BCC HeoOXOAUMBIE PCKBHU3UTHI M HE BBHI3BIBACT COMHEHHUA MNOIJIMHHOCTD
OoQULUHANBHOTO AOKYMEHTa, HO (PaMUIHS KOHKDPETHOTO AODKHOCTHOIO JHLA
He pacmu¢ppoBaHa ¥ YCTAHOBUTH €€ B CBA3M C JaBHOCTHIO HE IPENCTaBIACTCS
BO3MOJKHBIM, B ITYHKTE 2 allOCTHIA YKa3blBaeTCA: «ROJDKHOCTHBIM JTULOMY;

B IYHKTE 3 anocTWlsd yKasbIBaeTcs IHOJDKHOCTH JIMLA, MOAMMCABILEro
OpUIIHANBHBIA JOKYMEHT, COrJIACHO CBEACHUAM, YKa3aHHBIM B OQHLHAIEHOM
JOKYMEHTE;

B OYHKTe 4 aloCTHA yKa3blBaeTcs OpHIHAIbHOS HAMMEHOBAaHUE OpraHa,
YAOCTOBEPHUBILETO JOKYMEHT OTTUCKOM Meyary/mraMma; |

B NyHKTe 5 amocTW/IA B MpeANoXKHOM Majiexke YKasblBacTcs IOpoi,
B KOTOPOM IIPOCTABJISIETCS allOCTHIIb; | '

B IyHKTE 6 aNOCTUIIA YKA3hIBAETCH JATA €TI0 MIPOCTABJICHHS; .

B NMyHKTe 7 anoCTHIA YKa3bpIBAIOTCSA B TBOPUTENLHOM Tajaexe amMunug
H HWHULIHAIBL, JOJXKHOCTH JIMHA, [OQUMCABILIErQ amnocTUib, a TaKKe
HauMeHoBaHue Ympasnedus 3AIC; :

B IIYHKTE 8 alOCTHIISI YKa3bIBAETCS €70 HOMED. |

MakcuManbHBIH CPOK BBITIIOJTHEHH A aAMHUHHCTPAaTHBHOTO
OEUCTBHSA — 15 MHUHYT Ha KOKABIA JOKYMEHT. l

62. Ilocne 3alTOJIHEHUS LITaMIia «ATIOCTHTIB» CIELIAJIUCT,
OTBETCTBEHHBIH 3a COCTaBJIEHHE allOCTHIA, IlepefaeT OMUIHATBHBIA JOKYMEHT
C 3BAITOJIHCHHBIM IHTAMIIOM «AIIOCTUIBY MU JOKYMEHTHl, HeoOXOOuMbIEe A
MpEeAOCTaBIEHNAS  TOCYZApPCTBEHHOM  yCIYrH,  AO/DKHOCTHOMY — JHILLY,
YIOJTHOMOYEHHOMY Ha MPOCTABJICHHE allOCTHIIS, AJIA TOLNMCaHN.

63. JIOJIDKHOCTHOE JIMLO, YIOJHOMOUEHHOC Ha NpPOCTABICHUE alOCTHIIA,
MOANHUCHIBaeT anocTulMb (NMyHKT 10 mTaMma «AIDOCTHIBY), 3aBEpsieT CBOEH
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TOJIMHUCEIO KOMMYECTBO NPOLIHTEIX, IPOHYMEPOBAHHEIX H CKPETLTEHHBIX JTHCTOB
Ha oO(QUIHaNBPHOM JOKYMEHTe, IIpOCTAaBIsIET OTTUCK TrepOoBOH TevyaTu
Ha alocTHIE H Ha MECTE 3alUCH O KOAMUECTRE MPOIIUTHIX, IPOHYMEPOBAHHBIX
¥ CKPEIUICHHBIX OTTUCKOM II€4YaTH JIHCTOB.

[Ipy npoctaBneHuW B MyHKTE 9 amocTunsa OTTUCKa repOoBOH Iedatu
JOIYCKA€ETCS BEICTYTI OTTHCKA 32 paMKH armoCTHI.

MaxkcHMalibHBIM CPOK BBINOJIHSHHS AAMUHHCTPATHBHOIO IICHCTBHH -5
MHUHYT Ha K&KIBIH JOKYMEHT. ‘ { :

64. Ilocne moanucaHus arocTWIS JAODKHOCTHOE JHUIO, YIIOTHOMOUYEHHOE
Ha IIPOCTaBJIEHUE allOCTHIA, llepefacT opULHATLHBIA JOKYMEHT U JOKYMEHTEI,
HeoOXOAHMEBIe VIS IpeNOCTaBleHHA IOCYRapCTBEHHON YCIYTH, CHEHHaTMCTY,
OTBETCTBEHHOMY 3a COCTABIIEHHE allOCTHIIA.

65. PesynpratoM aJIMHHHCTPATUBHOM IpONEeAYPEI ABNsIETCS
opUIHANBHEIH JOKYMEHT C NPOCTABIEHHBIM allOCTUIIEM.

MakcUMaNIBHEI CPOK BBIIOJHEHHS AAMHHUCTPATUBHON Ipoleayphl
0 MPOCTABIECHHIO AMIOCTHIIA COCTABIAET 1 pabounii AeHs.

" Beiaua UM OTHPaBKa opHIHAAJILHBIX JOKYMEHTOB 3asiBUTE/I0

S . .

- 66. OcHoBaHHEM IS Hauajda aAMHHUCTPATUBHOI anue,uypm ABNACTCA
NOCTyIUIeHHEe O¢GUUUAIBHBIX JOKYMEHTOB C TIPOCTAaBJIEHHBIM alOCTHIIEM
CIEIHANHCTY, OTBETCTBEHHOMY 3a COCTaBJICHHE allOCTHIIA.

67. Belgaua  OKYMEHTOB  OCYIUECTBIISICTCA  3asiBUTENII0 WM €TI0
NPEACTABATENIO NIPH NPEABABICHHH NOKYMEHTa, YIOCTOBEPSIOLIEr0 INYHOCTE.

68. Cienmanycr, YIIONHOMOYEHHBIH NPUHHMATH JOKYMEHTHI, 3HAKOMHT
3asABUTENs (ero IMpeACTaBHTENA) C MepedHeM BBIJABACMEIX OQHLUATLHBIX
JOKYMEHTOB. 3asgBUTENb (ero IpeiCTaBHTENb) PACIUCHIBAETCS B MOJYYEHHHU
OOKYMEHTOB B COOTBETCTBYIOLIeH rpade KHUTH perdcrpaiuu npocraBneHuﬂ
ILITaMITa alOCTHb. )

MakcHMaNBHBIA CPOK BBIMOMHEHHA AaAMHHUCTPATHBHOTO NEACTBUA — 5
MHUHYT. ,

69.B cmywae MOCTYINIEHHS JOKYMEHTOB, HEOOXORMMEIX  JJs
NPeACCTaBICHUs]  'OCYAAPCTBEHHOW  YCIYrH, IIOYTOBOH  CBSI3BIO  HIJIH
NOCPEICTBOM  KYPBEPCKOH Ciy Obl JOCTABKU CIELHANUCT, OTBETCTBEHHBIH
3a COCTaBJIEHHE allOCTUIIA, TOTOBUT MPOEKT NMUcbMa 00 oTnpaBke OQUIIHANBHEBIX
JOKYMEHTOB, M INepedaeT I[POSeKT MUChbMAa C MNPUIOKEHUEM OQHIHANBLHEIX
JOKYMEHTOB Ha MOANMChL AOKHOCTHOMY  JIULY,  YIIOJHOMOYEHHOMY
Ha MPOCTaBJI€HNE allCCTHIIA. I A

70. TomXHOCTHOE NHIO, YIIQIIHOMOYEHHOE Ha NIPOCTaBJICHHE anoCTHIIA,
NMOANHCBIBAET IUCHMO, M. MNEpejaeT  CICHUAINUCTY, OTBETCTBEHHOMY
33 COCTaBJICHHE allOCTHIIA.

71. CnenuanucT, OTBETCTBEHHBIH 32 COCTABJICHME allOCTHIS, IepefaeT
DUCBMO €  MNPHWIOXKEHHEM  OGHLHANBHBIX  JOKYMEHTOB  CICIUANIUCTY,
OTBETCTBEHHOMY 33 JOKYMEHTallHOHHOe ofecmedeHue, Uil OTIPaBKH



3aABUTEITIO. : .

72. Tlocne oTNpaBKy ocl)HuHaJIBHblx JE[OKyMeHTOB 3afBUTENIO CIIEIUATUCT,
OTBETCTBEHHBII 3a COCTaBJIEHIE arnoCTHIIA, BHOCHT
B COOTBETCTBYIOLIylO0 TIpady KHHUFU pPErMCTpallMM MPOCTaBleHHA INTaMIa
anoCTHIb OTMETKY 00 OTIpaBKe NOKYMEHTOB 3asBHTENIO ¢ YKa3aHMCM JaThI
OTIpPaBKH.

MakcUMaNbHEI  CPOK  BBIMOJHEHHSA aIMHHHUCTPATHBHON IIpOLEAYpHI
Mo BbiAaye WM OTNPABKC OQHUUUANIBHBIX HOKYMEHTOB 3aABUTEIIO COCTABIAET
1 paﬁoqnn IEHb. :

!
;
1
|
J

Otkaz s npoCTaBJCHHA ANMOCTRIS |

73. OcHoBanMeM 11 Hadala afMMHMCTPATHBHOH NpPOLENYPHl SBJISETCA
NPHISITHE JOJDKHOCTHBIM  JIMLIOM, YIMOJHOMOYEHHBIM Ha [POCTaBlIeHHE
anoCTHIA, pelleHUs 00 OTKa3e B MPOCTABIEHHH AITOCTIIS.

74. CieuanucT, OTBETCTBEHHBIH 3a COCTaBIeHHE anoCTHIA, YCTHO
coobmaer 3aABHTENIO 00 YCTAaHOBJEHHBIX OCHOBaHMAX JUIA  OTKa3a
B [IPOCTABJIEHNH allOCTHIIA Ha JIWIHOM NpHEME HIH IIpH OOpalllcHUH 3aaBUTENA
o TeleoHy 3a MHPOpPMALHC O XOJe NPeloCTaBIeHUS rocy,uapCTBeHHOﬁ
YCITYTH. } =:

- 75.TIpn Bo3sBpaTe OQHUUMAILHEIX JOKYMEHTOB 3afBUTENIO HAa JNHYHOM
TpHUeMe CHEeUANIUCT, OTBETCTBEHHBIH 3a COCTaBNE€HHE aIllOCTWIA, YCTHO
Pa3bACHAET 3aMBUTEIIO YCTAHOBJIEHHBIE OCHOBAHHA AJIA 0TKAa3a B MPOCTABICHHH
alloCcTWIIA M MOPSAAOK OOXKaJoBaHHA TIPHHATOTO pemieHus o0 OTKaze,
BO3BpaulaeT 3asBUTEJIIO NpeAcTaBIeHHbIE JOKYMEHTHI.

76. ITo TpeboBaHUIO 3asBHTENS, MTOJYYAOWEro OHULHATBHEIE JOKYMEHTHI
Ha JHYHOM IpHEMe, a TakXe B Clydae HallpaBleHHS JOKYMEHTOB 3asBUTENIO
NOYTOBOM CBA3BIO JMOO MOCPEACTBOM KYPbepCKOil CIyXObl JOCTAaBKH,
CITIEL{HAJINCT, OTBETCTBEHHBIH 3a COCTABJIEHHE ANOCTHIIH, T'OTOBHT ITMCHMO 00
OTKa3¢ B MPOCTABJICHUH aTIOCTHIIA. i -

B nuceMe u3narawrcs yCTaHOBTIeHHBIe OCHOBaHHs Ul OTKa3a
B NPOCTABIEHHH aroCTHIA, a Takke HHbopMauus o nopsaxe o6kaaoBaHus
IPUHATOT'O PELICHUS.

IMpoexkT mHCBMa ¢ [OpUIOKEHHEM  OQUUHMATIBHBIX  JIOKYMEHTOB
CICIUANIUCT, OTBETCTBEHHEBIN 3a COCTaBJIeHUE AIlOCTIIIA, NEpejjacT Ha MOANHUCh
JAOKHOCTHOMY JIMLY, YIIONTHOMOUSHHOMY Ha MPOCTABIEHUE allOCTHIIA.

' 77. JOIKHOCTHOE JIHII0, YIMOMHOMOUYEHHOE Ha MPOCTABIEHHE AllOCTHIIA,
NOAMUCHIBAET  TMHCBMO, U r[epe,uaeT cneunaﬂncry, | OTBETCTBEHHOMY
33 COCTABJIGHHME amoCTHId. . . - . - . . . | | -

78. CnelHANHCT, OTBETCTBEHHBIM 33 COCTABIEHHE ALOCTHIA, MepejiaeT
NHCbMO 00 OTKasze B NMPOCTABJIEHHM aNOCTUIA ¢ INPUNOXKEHHEM O(HULHUANBHBIX
JOKYMEHTOB  CHeHMalINCTy, OTBETCTBEHHOMY 34  JIOKYMEHTallUOHHOE
ofecneyenue, A periICTPaly B CHCTEME 3IEKTPOHHOIO JOKYMeHTooGopoTa.

79.1To  TpeGoBaHuiO  3aABHTENSA  CIIELHAINCT,  OTBETCTBEHEBIH
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33 COCTaBJIEHHE AIfOCTHIIA, BEIAAET MHCEMO 00 OTKa3e B MPOCTABIEHHH allOCTHIIA
¢ TIPUWIOKEHUECM IPEACTABIECHHLIX OQHUHAIBHEIX HOKYMEHTOB 3asABUTENIO
JMYHO, NpPU 3TOM 3asABUTEIb pPACHHCHIBAeTCA B IOIYYEHHMM HJOKYMEHTOB
Ha BTOPOM DK3eMIUIIpe MUCEMa, B HHBIX ClIydasX — IepelaeT NMIckEMo 00 oTkase
B IIPOCTaBICHHH alOCTHIA ¢ NMPUIOKEHUEM MpeJCTaBJICHHBIX OQHLHANBHBIX
JOKYMEHTOB  CIIELHANHCTY, OTBETCTBEHHOMY 3a  HOKYMEHTAl[HOHHOE
ofecneyeHue, AN OTIIPABKHU 3asBUTENIO. |

Maxcumanbublil CPOK BBITONHCHHS a,uMHHHcfrpaTHBHoro nericteua — 1
pabouuii JeHb. -

IV. ®opMBbl KOHTPO.IA 32 HECOJIHEHHEM AAMHHAHCTPATHBHOIO PErJIAMENTa

ITopaaok ocymrecTBIeHNA TeKyIIero KOHTPOJIS 32 coOONI0AeHHEM
H UCHOJTHEHHEM OTBeTCTBEHHbIMH J0/DKHOCTHLIMH JHUAMH MOJM0KeHHI
AAMMHHCTPATHBHOIO PerjiaMeHTa H HHBIX HOPMATHBHBIX IIPABOBBIX
aAKTOB, YCTAHABAHBAIOMHX TPeGOBAHASA K MPEAOCTABICHHIO
rocyAapcTBEHHO#M YCIYrH, 2 TAKKE NPHHATHA HMH pelteHu i

80. Texymuii  KOHTponb 3a  CcOOMIOAEHHEM W HCIOJHEHHEM
OTBCTCTBEHHBIMH  JOJDKHOCTHBIMH ~ JIMNAMU  TIONOXKEHUN  HAcTOALIEro
AJIMHHECTPAaTUBHOIO perjlaMeHTa M WHBIX HOPMATHUBHBIX TNpPaBOBBIX aKTOB,
YCTaHAB/IHBAIOWIHX TpeOOBalus K NpeAOCTABIEHHIO FOCYAapCTBEHHOR YCIYyTH,
a TaKKe MPUHATHEM HUMH PEUIEHHH OCYIIECTBISETCS HE MOCTOSHHON OCHOBE
HavgajipHUKOM YnpasieHHs 3ATC nubo nuuoM, ero 3aMearoLiM.

81. i TeKyllero KOHTPONS WCMONB3YIOTCS CBEAEHUS, MONYYECHHBIE
B CHCTEMe JJIEKTPOHHOTO JOKYMEHTO0OO0pOTa,- ciyxkebOHas KOppecHOH/SHIHA
Ynpasnenuss 3AIC, yctHaa W nuceMenHas HHbOpMauus Cl'[el.l.HaJ'IHCTOB
H YIOJIHOMOYEHHBIX JODKHOCTHBIX JIHIL, |

82. O cnywasx u ODpuyHIiaX HapyLIeHUs CPOKOB, NOCIEA0BaTENBHOCTH H
COEepXaHUsl aAMMHHUCTPATHBHBIX Ipoueayp (OeHCTBHI) CHELHATHCTHI
V. YIIOMHOMOYEHHBI® JO/DKHOCTHBIE JIHIA HeMeJJIeHHO HH(POPpMHUPYIOT
HavaipHuka VYmnpasinenusa 3AI'C, a Ttaioxke MOpeANpHHHUMAIOT MEpH
110 YCTPaHEHHIO HapyLIeHHii. B

Ilops1a0K H HEPHOAHYHOCTD OCYLICCTBIICHHA NIAHOBAIX M BHEIIAHOBLIX
NpoBepoK NOJHOTHI H KAY€CTBA NPENOCTABICHUSA rocyapCcTBEHHOH
YCJIYTH, NOPAAOK H opMbI KOHTPOJIA NOJAHOTEI M KA4eCTBa
IPeAOCTABJCINA FOCYAAPCTBCHHOI YCJAYIH, B TOM YHCJIE CO CTOpOHb]

. rpamaﬂ, uXx Oﬁ'bellllllm-lllll 7} opraun?.auﬂu

83. KOHTpONb INMOMHOTH H KauecTBa H]JCI[OCT&BJ‘IEHHH mcyﬂapCTBeHHOii
YCIAYIHM - BKIIIOYAeT B ceds IpoBefeHHe MIAHOBOH W BHEIIAHOBOH TpPOBEPOK,
B TOM 4YHCJIE IIPOBEPOK IO KOHKpeTHOMY oOpaieHuo (xkanode) sasaBUTENs.
Ipu npoBepke paccMaTPUBAIOTCA BCE BONPOCH], CBI3aHHBIE ¢ NPE/IOCTABICHUEM
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FOCYIApPCTBEHHOMN yCTyrH (KOMIUIEKCHAs MpoBepKa), TH60 OTHAETbHEIE BOMPOCHI
(TeMaTUYeCKast IIpOBEPKaA).

84. TInaHoBas IIpoBepKa NPOBOAUTCA YIOJIHOMOYEHHBIMH
pacriopsxeHueM JlenapraMeHTa AOKHOCTHBIMHU JIMIIAMH.

85. Brenunanosas TIPOBEPKa NPOBOAUTCA YNOJHOMOYCHHBIMH
pacnopsixeHueM JlemapraMeHTa JOKHOCTHBIMH JUIAMH Ha OCHOBAHHUH
Xanobsl 3adBUTENs Ha pelleHus Und aedcTBud (Oe3neiicTBHE) AOMKHOCTHBIX
miy  YopaBnenuss 3ATC, mOpHHATBIE MM OCYIUECTBIEHHBIE B  XOHE
NPEeJOCTABJICHUA MOCYZApCTBEHHOMN YCIyrH. I

86.TIo pesynbTaTaM OCYIIECTBIEHHS KOHTPONIA OQOPMISETCA aKT,
B KOTOPOM OTMEUalOTCS BBUIBJICHHBIE HEJOCTATKH M YKa3bIBaIOTCA
NPEe/UIOKEHUsT [0 HX YCTpaHCHMIO. AKT TPOBEpKM  TOJAIMHCHIBACTCS
YIIOMHOMOYEHHBIMH JOMKHOCTHLIMHE JTHUaMHU JlenapTaMeHnTa.

87. KoHTponp 3a MpefocTaBICHHUEM TOCYAApPCTBEHHOM YCIYLH, B TOM
4HCIIe CO CTOPOHBI IpaXKaaH, HX o0beINHEHN H OpraHu3alyi, OCyUIECTBASETCS
NyTeM NOJyYeHHs HHGOOPMAlUH O HaIMYAR B JedcTBusx (OezneiicTBum)
OTBETCTBEHHBIX JODKHOCTHBIX UL YiipaBneHuda 3AIC, a Takke NpHHAMAaeMbIX
HMH pelIeHUAX, HapyLIeHHH MONOXKeHUuH HacTosmero AIMHHHCTPaTHBHOTO
perinaMeHTa W MHBIX HOPMATHBHBIX MPAaBOBBIX aKTOB, YCTAHABIUBAIOUIUX
TpeGOBaHUA K NPEROCTABJIEHHIO TOCYJApCTBEHHOH YCIYyrH B (OpMe YCTHBIX,
ITUCEMEHHBIX  3allpOCOB, B TOM YHCNE B 3JIeKTPOHHOH (opMe, B TMOpAAKeE,
YCTaHOBIIEHHOM 3aKoHoAaTesbeTBoM Poccuiickon ®estepaniuu.

OTBeTCTBEHHOCTD JO/IKHOCTHBIX JIHL, FOCYAAPCTBEHHBIX CITYKAINHX
opraua, npeJocTaBJAIOLIErO FOCYJAPCTBEHHYIO YCIYTY, H PA0OTHHKOB
OPraHH3aALHH, YIACTBYIOIINX B €e NPEJOCTABJICHHH, 32 PeIIeHH U
AeiicTBUA (Oe3aelicTBHE), NPHHUMaeMble (0CyllleCTBIsIeMbie) HMH B XoIe
NperoCTABACHHS rOCYIAPCTBEHHOH yCayru

88. JomxuocTHple muna YmpasneHus 3AI'C HecyT NepCOHANBHYIO
OTBETCTBEHHOCTh B COOTBETCTBMM C 3aKOHOZATeNLCTBOM Poccuiickod
Genepanun  3a  pelueHus MW fgeiictBus  (Ge3gelicTBUA), TNPHHAMAEeMEIE
(ocymecTBIsEMBIE) B X0l NPEAOCTaBICHUS roCy/1apCTBEHHOH YCIIYTH.

B cooTrBercTBUM CO cTaTheil 9.6 3akoHa aBTOHOMHOTO OKpyra oT 11 HroHs
2010 roma Nel02-03 «0O06 aIMHHUCTPATHBHBIX [PaBOHAPYIICHUAX
JOHKHOCTHBIC JmIa JenapramenTa HecyT AAMUHUCTPATHBHYIO
OTBETCTBEHHOCTh  3a  HapylleHHe  HAcToALlEro  AJIMHHHCTPATHBHOIO
periiaMeHTa, BBIPA3HBIIEECH B HAPYMIEHMH CpPOKa perucTpalldy 3ampoca
3agBUTEN O  TIPEAOCTABIEHHH  TOCYRAapCTBEHHOM  ycllyrH,  Cpoka
NpeAoCTaBIeHUS TOCYNAPCTBEHHOH YCIYrd, B HENpPaBOMEPHBIX OTKa3axX B
NpHeMe Y 3ajABHTENSI JOKYMEHTOB, IIPe/lyCMOTPEHHBIX JUIsl IPeAOCTaBICHUS
TOCYJapCTBEHHOW YCIYrd, MNpegOCTaBIeHWH TIOCYNApCTBEHHOH  YCIyIH,
UCTIPaBJICHUM AONYIUEHHBIX ONMEUYATOK W OmMUOOK B BBEIJAHHBIX B pe3yJibTaTe
MPEOOCTABNIEHUA TOCYNApCTBEHHOH YCIYIM [NOKYMeHTax Jmnbo -HapyHIeHUH

|
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YCTaHOBJECHHOIO CPOKA OCYIIECTBJIEHHS TAKHX HMCIPABJEHHIl, B MpeBHIIICHAH
MaKCUMaNlbHOI'O CpOKa OXWJAHUS B Odepead INpH [oJade 3ampoca o
NPEefOCTaBIEHNH TOCYJapCTBEHHOM YCIyTH, a paBHO I@pH MOAy4eHUH
pesynbTaTa [MpefoCTaBIeHHd TIOCYIHapcTBEHHOH YCJIYrH, B HapyIIEHUH
TpeOOBaHUH K NMOMEHIEHHSM, B KOTOPHIX APEAOCTABIAIOTCS TOCYAApCTBEHHBIS
YCIyrd, K 3aly OXHAAHWA, MecTaM M 3aloJIHeHHUA 3alpocoB O
IIPEIOCTARJIEHAN TOCYAapCTBEHHON YCIYrH, WHQOPMALUOHHBIM CTE€HAAM C
ofpasllaMd ¥X 3anQJHEHWS M MepedHeM JOKYMEHTOB, HEOOXOAWMBIX I

npenoCcTaBJICHHA K&)KJIOI:'I rocy,uapc:TBeHHoii YCIYTH. _ I

V. Jdocynebnbiii (BuecyaeOHbIi) NOpAAOK 00KANOBAHHSA pellieHHId
H geiicTBHH (Oe3aciicTBHA) opraHa, NpeaocTaBAAIOLIET0 FOCYIAPCTBEHHYIO
YCJIYry, MHOTOYHKIHOHAJILHOIO LEHTPA, 2 TAKKe J0/IKHOCTHBIX JH,
rocyJapcTBEeHHBIX CJIYKAIIHX, pA0OTHHKOB

89. 3asaBuTENH HMEET NPaBO Ha AocyneOHoe (BHecymeOGHOe) obxaoBaHue
pemeHuid, AeicTBuil (Oe3gecTBHA), TPHUHATHIX (ocymeCTBneHHHx) B xo,ue
IPEAOCTABIEHUS TOCYAaPCTBEHHOM YCIIYTH. b :

90. JlunoM, yNONHOMOYEHHBIM HA PAcCMOTpPEHHME XKajod 3aHBHTeJ'leH
ABNAETCA HaYyaabHUK Y1pasienus 3AUC.

B cnyuae o0xkanoBaHus peuleHus U AeicTBUI (0e3AeiicTBHA) HaYaTbHUKA
VYopasnenus  3AI'C  xanoba  nopmaercs  aupekropy  [JlemaprameHra
aIMHHUCTPATHBHOrO  obecnedeHuss  XaHTHI-MaHCHHCKOTO  aBTOHOMHOTO
okpyra - FOrpsi.

91. UadopMupoBaHHe 3asABHTENEH O HOpsAAKe NoAadd M paccMOTpEHHS
Kan00 ocyIecTBIsAETCA B CleAyIomuX popMax (1o BEIGOPY 3aABUTENA):

YCTHOM (TIpH JINYHOM OOpallleHUH 3a9BUTEAS U/ 1To TenedoHy);

MHUCBMEHHON (NIpH NHCBEMEHNHOM OOpallileHHH 2asfBUTENSA N0 IoYTe,
3IEKTPOHHOH MOuTE, PaKcy); E -

B dopMe HHOOpMAUMOHHBIX  (MYJIBTHMEOWHHBIX) MAaTEPHANOB
B HH(POPMALHOBHO-TENeKOMMYHUKalIHOHHOM! ceTd «HTEepHET»
Ha odHIMaNBHOM caiite JlemapTameHTa ¥ Ha HHPOPMALIMOHHOM CTEHIE B MECTE
NpefoCTaBIeH!A roCyJapCTBEHHOH YCIyTH.

92. HopMaTuBHBlE  IpaBOBBIE  aKTBl, peryjlUpyIOlIHe  MHOPAIOK
JocyneOHoro  (BHecyzeOHoro) oOkamoBaHMS  pelleHMH U JelcTBHM
(Gezpeiicteus) VYupasnenns 3ATC, a Takke €ro  JIOIKHOCTHBIX  JIMI,
TOCYIapCTBEHHBIX CyXalluX, paboTHHKOB: :

Genepanbhbii 3akoH Ne 210-D3; o | T _

noctaHoBneHue I[IpaBuTenscTBa aBTOHOMHOrO OKpyra oT 2 HosOps
2012 roga Ne 431-n1 «O mopszike Mogavy ¥ pacCMOTpeHHUs Xanob Ha pelleHus
n peiictBus (Oe3pgelicTBHE) HCMONHUTENBHBIX OPraHoB XaHThl-MaHcHicKoro
aBTOHOMHOTO Okpyra — KOrpsl, npeaocTaBJsSfOIIMX TIOCYOAPCTBEHHBIE YCIYTH,
¥ UX JOJDKHOCTHBIX JIMI], FOCYHAPCTBEHHBIX IPAKIAHCKHX CITyKaumx XaHThbI-
MaHcUHCKOTO aBTOHOMHOIO okpyra — HOrphl, aBTOHOMHOTO YYpPEXKAECHHUA
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Xantst-Mancuiickoro apToHOMHOTO oKpyra — FOrper «MHOropyHKIMOHANBHEIH
LEHTpP TIPEJIOCTABIEHUA TOCYHApCTBEHHBIX M MYHHMLHMNANbHBIX yciyr HOrpei»
U ero paGoTHHKOBY. l
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A . {
IMpunoxenue 1
K AIMHHHUCTPaTHBHOMY PErNIaMEeHTY
npejioctasiieHus JlenapTaMeHTOM
aIMUHUCTPATUBHOTO 0OeCeYeHus
XaHTeI-MaHCHICKOr0 AaBTOHOMHOTO
okpyra -- FOrps! rocyaapcTBeHHOHR ycayru

e NMPOCTABICHUID ATIOCTHIIE Ha pOCCHﬁCKHX

o(QHMLUMaNbHBIX JOKYMEHTAaX, MOAJIekAIIUX BEIBO3Y
3a nipedensl Tepputopuu Poccuiickoi Oegepannn,

PaccmoTpenne 3aspneHns (3anoiHgeTcs
OTBETCTBCHHBIM CHCITHATHCTOM):

HlTamn o peructpauvu

Hanwune ceegennit s T'UC I'MIT:

BLIJAHHEIX B IIOATBEPXKAECHUE (JaKTOB
rOCyJIapCTBEHHOH PErHCTPaIiUU aAKTOB

TPpaXIaHCKOro COCTOAHNA HIIH NX OTCYTCTBUA

i

B Vnpapnenune 3aliHcH aKTOB MPaXIaHCKOro
coctosHus JlenapraMeHTa aIMUHHCTPATUBHOTO
obecneueHns XaHThI-MaHCHHCKOTO
ABTOHOMHOTO OKpyra — KOrpEl

|
oT s
(P.1U.0. nonHOCTHIO)

Ja (YHUIL:
) TIPOXUBAIOIIETO (eit) no aapecy
OTCYTCTBYIOT ‘ ?;
(
PeuleHue: AOKYMCHT, y,IlOCTOBepﬂIOHIHr‘I JIHYHOCTD
IIPOCTABUTD anoCcTHIIB Ne cepHs HOMep
oT BBIIAH « » I.
( )
KOHTAKTHBII : ~ TtenedoH
0TKa3aTb Ha OCHOBaHHU ab3aia
nyHkra 21 AIMHUHHCTPATHBROIO
pernaMeHra __
( )
3asBneHue

HpOIlIy pedoCTaBUTh TOCYHAPCTBCHHYKY YCIYIY II0 NPOCTAaBICHUIO
aloCTHIIA Ha O(I)HLIHaJIBHBIX AOKYMCHTAaX, NOAICKANNUX TPCABABICHHIO B:




(yxa3aTh CTpaHy NpesbABIeHHS WITAMIa aNloCTIU)
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K HacTOAHICMY 3aABJICHHIO IIPHIIAralOTCA CIACAYIOIIHE DOKYMCHTEL:

Ne

HaumeHoBaHME
NpHJIAraeMBIX
HOKYMEHTOB,

HPEeICTaBIAEMBIX
Ha NPOCTABIEHHE
IITAMIA allOCTHIIS

PexBH3UTH
NOKYMEHTOB

HaumenoBanue
oprana 3ATC,
BEIZABLIETO
OOKYMEHT

GOUO,
Ha KOTo
BBINHCAH
JOKYMEHT

Homep

U Jata
PETHCTPaLiK
3aIHCH aKTa

HOKYMEHTBI ¢ NPOCTaBIEHHBIM allOCTUIEM MPOITY HAMIPaBUTH MO aJpecy :

HHIECKC o6macth (OKpyr)
TOpPO
yHla HOMEp oMa (Kopryca) HOMEP KBAPTHPBI

«

»

20 _ropma

{noamice)




TIpunoxenue 2

K AIMHHHCTPATHBHOMY PEIIaMEHTY
npenocraBieHys JlenapTaMeHTOM
AAMHHHCTPATUBHOIO ofecnevyeHns
XaHThI-MaHCHACKOr0 aBTOHOMHOTO

okpyra — FOrpsl rocy 1apCTBEHHOH yCnyru
IO MPOCTABICHHUIO AllOCTUIIS HA POCCHICKIX
o¢HUMANBHBIX JOKYMEHTAX, MOAJIEKAIIMX BbIBO3Y
3a npedenst Teppuropun Poccuiickoit ®enepanny,
BBIZJAHHKIX B [IOATBEPXKACHUE (PAKTOB
rocyJapCTBEHHOM perucTpanyu aKToB
rPaXXKAaHCKOTO COCTOSIHUA MY UX OTCYTCTBHS

Peectp anoctuneii

i

Ne Hata ®amunuda, | HaumeHoranne | Pamunuda, | I'ocynaper | Iloanucs
anoCTH | IPOCTABIEHH | MHHIHANGI | M PEKBHU3UTHI | HHHUIHAILI BO JAHIIA B
s A AMOCTHIIA || JIOJDKHOCTD | OGHIIHANIBHOTO (M HOJDKHOCT | IPEAbABIE | NMOMYIeHAH
JIKIA, JNOKYMEHTA, KA, HUA JOKYMEHTA
NOATHCABIIIC baMus MOANKCABINE | OPULHATILH | MM OTMETKA
ro amoCTHIL | M HHUIHANB ro oro 00 oTHpaBke
JHIA, opHLHANEHB | JOKYMEHTA | BOKYMEHTOB
B OTHOIUENHH | H HOKyMEIIT 3a4BHTEMIO
KOTOpOro ].
BbLIaH i
oHIHATLHEIH "
JOKYMEHT
1 2 3 4 5 6 7




