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AIIIAPAT F'YBEPHATOPA
XAHTBI-MAHCHIACKOI'O ABTOHOMHOI'O OKPYT' A - IOT'PhbI

IIPUKA3

r. Xantol-Manchiick

7 oxta6pg 2019 roza Ne 10-Hn

OG0 yTBepxKaAeHHH AIMHHHCTPAaTHBHOIC PErJIaMeHTa
npeaocrapaenns Annaparom I'y6epuaropa Xanroi-Mancuiickoro
aBTOHOMHOTO OKpyra — JOrpbl rocyiapcTBeHHOH YCJIYIH 10 NPOCTAB/IEHHIO
ANMOCTHJIN HA POCCHIICKHX OPRIMANBHBIX JOKYMEHTAX, HOMIEXKANMMHX
BLIBO3Y 3a nipeaeibl TeppuTopuu Poccuiickoit @enepaunn, BbIAaHHBIX
B MOATBepxKAeHHE (PaKTOB rocylapcTBeHHOH perncTpanuH
AKTOB IPAXKAAHCKOr0 COCTOSHHA HIH HX OTCYTCTBHA

B cooTBeTcTBHH ¢ ¢enepansHHIMH 3axkoHamu oT 27 uions 2010 roxa
Ne 210-03 «0O0 opraHW3alHH INpPeAOCTaBIEHHA [OCYIApCTBEHHBIX H
MYHHIHOAIBHEIX  ycayr», oT 28 Hoabps 2015 roma  Ne330-03
«O npocTaBlleHHH amoCTHIA Ha POCCHHCKMX OQUUHANBHBIX AOKYMEHTaX,
NOANIeKAINMX BBIBO3Y 3a Ipeaensl TeppHTopud Poccuiickoit ®enepauuny,
nocraHosineHueM  [IpaButenscrea  Xantsl-Mancuiickoro  aBTOHOMHOIO
okpyra—lOrpet ot 29 smBaps 2011 roma Ne23-n «O paspaboTke
H  YTBep)KICHHH  agMHHUCTPATHBHBIX  DErJaMEHTOB  OCYIIECTBICHHA
PErHOHALHOrO rOCYAapCTBEHHOTO KOHTpONA (Hax3opa) M aIMHHUCTPATHBHBIX
perinaMeHTOB NpeoCTaBIeHHs rOCYJapCTBEHHBIX YCIYT» R PHK a8 3 bl B 2 10:

YTBepaHuTh nipuiaraeMbli AIMHMHHCTPaTUBHBIA pernaMentT
npenocraeneHns Annaparom I'ybepHatopa XaHTeI-MaHCHHCKOr0 aBTOHOMHOTO
okpyra — IOrpel rocyaapCTBEHHOH YCHyrd NO IPOCTABJIEHHIO aloCTUIA Ha
poccHiicknx OQUIHMANBHEIX JOKYMEHTaX, MOIIeXAmUX BBHIBO3Y 3a HpeXEebl
TeppuTopun Poccuiickoii Pelepaliy, BLIRaHHBIX B NOATBepXIcHHE (GAKTOB
TOCYAapCTBEHHOH PErHCTpalMH aKTOB TIPaXKIAHCKOIO COCTOSHMA WIH HX
OTCYTCTBHA.

PyxoBomuTtens Annapara
['y6epuaropa — 3amecTuTens |
I'ybepraropa XaHTel-MaHCHICKDIO
aBTOHOMHOT0 OKpyTa — FOrpel

A.B.VTKHH



[Tpunoxenue

K npukazy Anmnapara I'yOepHaropa
XaHTEI-MaHCHHACKOrO
aBTOHOMHOTO oKpyTa — Orpu

otT 7 okra0pa 2019 roga Ne 10-un

AJMHHHCTPATHBHbBIH perjiaMeHT
npeaoctapjieHuna Annaparom I'yGepraTopa Xanrbi-MaHcuniickoro
ABTOHOMHOTO oKpyra - IOrpe1 rocynapcTBeHHOH yCJIYTH 10 NPOCTABJICHRIO
AMOCTUIA HA POCCHIICKHX ODHIHAIBHBIX JOKYMEHTAX, MOAJIe/KaLIHX
BbLIBO3Y 3a npeaeabl Teppuropun Poceniickoil ®esepanun, BoIAaHHDbIX
B NMOATBep:KAeHHE PAKTOB rocyaapcTBeHHOH perncrpagHn
AKTOB rpaKIaHCKOrCe cOCTOAHNSA HJIH HX OTCYTCTBHSA

I. O0uHe nookKeHHA
IIpeaMeT peryTHpoBaHHA AAMHHHCTPATHBHOIO pPeryiaMeHTa

1. Hacroammuit  AIMMHUCTPAaTUBHBEIH  perIaMEHT  yCTAHABIWBAaeT
CPpOKM M NOCNENOBAaTeNBHOCTh  AAMMHUCTPaTHBHBIX  [poUenyp H
aIMUHUCTPATUBHBIX JelcTBuil Amnmapara ['yGepraropa XanTrl-MaHcHICKOrO
asTOHOMHOro Okpyra — IOrph (manee taicke — Amnapar), NpelOCTaBIAIOLIEro
rOCYOapcTBEHHYEO YCJyry [0 NpPOCTAaBIEHHIO alNoCTWIA Ha POCCHHACKHX
opULHANBHBIX AOKyMEHTaX, INOAJNEXKAINX BBIBO3Y 3a IpeAeibl TEPPHTOPHH
Poccuiickoti ~ Qenepanun, BBIAaHHBIX B [OATBep)KAeHHe  (aKTOB
rOCyNapCTBEHHOH perucTpallid akTOB TIpaXJaHCKOIO COCTOSHMA HMIH HX
OTCYTCTBH (Zanee Takke — TOCyAapCTBEHHas yClIyra), IO 3allpocy 3asBHUTENs
mbo ero YHMOJHOMOYEHHOrO INpeACTaBUTENsd B IpeAcnax, YCTaHOBIEHHBIX
HOPMAaTVBHBIMH NpAaBOBBIMH aKkTtaMu Poccuiickodl denepaliid MOIHOMOYHH
B COOTBETCTBHH ¢ TpeGoBaHuAMH DefepanbHoro 3akona ot 27 mrond 2010 ropa
Ne210-®#3 «0O06 opraHusalMud TpPeJOCTaBIE€HHA TOCYJAPCTBEHHBIX W
MYHHLIMOATBHEIX ycnyr» (ganee — PemepanpHerii 3akon Ne 210-03), a Takxe
NopsAfOoK B3auMoZAelcTBHA Amnmapara ¢ 3asBHTeNeM, UHBIMH OpraHaMy
rOCYHZapCTBEHHOHN BIACTH NPH MpeIOCTaBIEHHH MoCy ZapCTBEeHHOH YCIyTH.

2.B  kadectBe OQWIHMANBHBIX  [JOKYMEHTOB B  COOTBETCTBHH
¢ myHktom 2 cratem 13 ®enepanbroro 3axona or 15 wHoaAGpa 1997 roma
Ne 143-03 «0O06 axrtax rpaXJaHCKOTO COCTOSHHA», IyHKTOM 6 [lepeuns
KOMITETEHTHBIX OPraHOB, YMOMHOMOUYEHHBIX Ha MPOCTAaBICHHE AalOCTUIA
B Poccuiickoit Pemepauun Ha OQHIMANBHEIX MOKYMEHTaX B COOTBETCTBHH
¢ YCTAHOBIEHHOM C(epol NeaTeNbHOCTH, YCTAaHOBJIEHHOTO IOCTaHOBIEHHEM
IlpaBrrensctBa Poccuiickoli Pepepaumu or 30 mas 2016 roma Ned79
«O KOMMETEHTHhIX OpraHax, YIONHOMOYEHHBIX Ha TIPOCTABIECHHE AMOCTHIIA
B Poccuiickoii ®Depmepanum» ¥ B LeMIX OPUMEHEHHA HACTOALICIO
AJMHHHCTPAaTHBHOIO perIaMeHTa pacCMaTpPUBAalOTCH AOKYMEHTHI, BBIIAHHBIE
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B IIOATBepXAeHHE (AKTOB roCyAapcTBEHHOH pErHCTPallHH aKTOB IPaXTaHCKOro
COCTOSHHA HMJIH HX OTCYTCTBHA, OpPraHaMH HIH AODKHOCTHBIMHM JIMLIAMH,
OCYILECTBIIAIOLIMMHE TOCYJAPCTBEHHYIO PErMCTPALI0 AKTOB IpaKIaHCKOro
COCTOSIHHS Ha TeppuTopHH XaHTh-MaHcHiickoro aBTOHOMHOTO oKpyra — IOrph
(nanee Tax)xe — aBBTOHOMHBIHA OKPYT).

Kpyr 3asnBHTeneii

3. 3agBuTeneM sBAseTcs GU3UUECKOE UK NOPUANYESCKOE JULO JHOO ux
YIOJTHOMOYEHHBIE Ha OCHOBaHHH JIOBEPEHHOCTH MM HMHOIO JOKyMeHTa
NpecTaBUTENd, oOpatHBIIMecs B AmNmapaT 3a  NpeJoCTaBleHHEM
rocyZapcTBEHHOM YyCIIyIH.

Tpebopanua K nopsaaKy HHPOPMHPOBAHHS 0 NPABHIAX NPEAOCTAB/ICHHS
rocyzapcTBeHHOMR YC/IYIrH

4. Mudopmanus mo BonpocaM NpeAaoCTaBlIeHNd I'OCYIapCTBEHHON yCIyTH
PeAoCTaBIACTCS CTPYKTYPHBIM noApasaeNneHueM Annapara,
TIPeAOCTABNSIOIINM TOCYIAPCTBEHHYIO YCIYry, — YIOpaBlIeHHEM 3alHCH aKToB
IPaXIAHCKOTO cOCTOSHHA (nanee — Ynpasnenue 3AIC):

YCTHO (TIpH JIHYHOM 0OpanieHHH u 1o TenedoHy);

NHCBMEHHO (IIpH NHWCBMEHHOM ofpallleHHH [0 TNOoYTe, 3JIEKTPOHHON
mo4te);

Ha HH($OPMAaUHOHHEIX CTeHHaX B 37aHuH Ynupapienus 3AI'C u opraHoB
3alMCH aKTOB TPAKIAHCKOTO COCTOSHUS MYyHHIMIAILHEIX 00pa3opaduil XaHThI-
MaHcuiickoro aBTOROMHOTO okpyra — HOrpel (manee — opransl 3AI'C) B dopme
HH(POPMALHOHHBIX (TEKCTOBBIX ) MATEPHANIOB;

Ha  obdunMadbHOM  caiite  Amnapata B HH{opMalHOHHO-
TeJleKOMMYHUKaUuoHHOH ceTH «MHTepHeT» (https://stategovernor.admhmao.ru)
(manee — oQHUUATBHBINA CaiT),

B QelepalIbHOH rocynapcTBeHHOW HHpopManHoHHON cucreme «Ennmsbii
HOPTT  TOCYINAPCTBEHHBIX W MYHUIMIOANBHBIX  ycnmyr  (dyHkuuii)»
(http://www.gosuslugi.ru)(nanee — Enuasiii mopran);

B pernoHanbHodl uH@GOpManuoHHON cHcTeMe XaHTh-MaHCHHCKOTO
aBTOHOMHOTO oKpyra — IOrphl «llopran rocynapcTBeHHBIX B MYHHUMMIAIBHBIX
yenyr (pynxomi) Xantel-MaHcuiickoro  aBTOHOMHoro okpyra — IOrpei»
(http://86.gosuslugi.ru)(aanee — PernonansHelii mopran).

Ha  uHdopMallMOHHBIX CTeHAaX B  MeCTaX  OpeaoCTaBjeHMs
roCyJapcTBEHHOH YCIYrH, Ha O(QHUUAJIBLHOM caiiTe Armnapara pa3sMeIlaeTcs
cnenylouras HHGOpMaLK:

cnpapoyHasd uHpopMmanus (MecTo HaxoxaeHHs, rpadpuk paboTsl,
cnpaBodHble Tenedouwl, ampeca opUUHANBHOTO caliTa W 3NEKTPOHHOM HOYTHI
Amnmnapara u Yopasnenus 3AI'C);

nepevyeHb  HOPMATMBHBIX  MPaBOBEIX  aKTOB,  PETYIHPYIOLINX



peaocTaBleHne TOCYAapCTBEHHOH YCIYTH;

NOPANOK TONY4YeHHs KOHCYNLTAalMH MO BONIpOCaM IPeNoCTaBJICHHUS
rocyaapCTBEHHOMN yCIyIy;

KPYT 3asBHTeJeH, KOTOPBIM NpeJOCTaBiseTCs rOCyJapCTBEHHAd YCayra,

CPOKH TIpeIOCTaBIeHH A TOCYAapCTBEHHON YCITYTH;

pasMepn TOCYNapCTBEHHOR MOLITTMHBL 33  TNpemocTaBlieHue
TOCYIapCTBEHHOH yCIYIH;

PEKBU3UTBI  MIATEXXKHOTO  MOpyYeHHsA (KBUTAaHLUMH) Ha  YIUIaTy
rOCYAapCTBEHHOH NMOILTHHEI;

NOpPAHOK H CHOCOOBI MoOAaY¥  3asBJICHHA O  I[IPedOCTABICHUH
rocyJapcTBEHHOH yCITyry;

MCUEpIBIBAIOUINI  NepedeHb  JOKYMEHTOB,  HEOOXOOAMMBIX  AJA
TIPeNOCTaBNeHUA TOCYAapCTBEHHOH YCIYTH, H TpeOoBaHHS, NpeabsBIASEMbIE
K 3THM JOKyMEHTaM;

OnaHK 3asBiIeHHA O NPEJOCTaBICHHU TOCYIapCTBEHHON YCIyTrd B obpasel|
ero 3anoJIHeHuA,;

HCUEepPNBIBAIOLIMI NepeyeHb OCHOBAHMU IJIA OTKa3sa B NPedOCTaBICHHU
roCynapCTBEHHOI YCIyTH;

nopAfoK  JocyaeOHoro  (BHecyaeOHOro) oOXanoBaHHA — pelleHHH
u neficTeuii (6e3zeticteus) YrpaeneHusa 3AI'C, a Takke ero IOMKHOCTHRIX JTHII;

HHas uHboOpMAaLUd 0 NopsIKe NPeNOCTaBIECHUS TOCYXapCTBEHHON YCIYTH.

Ipu nudHOM OOpalICHHUHM 3asABUTENS KOHCYJIBTALHU MPEeAOCTaBIAIOTCA B
yackl fIpHEMa 3asiBHTeNeH, Npu odpallenun no tenepony — B pabodee Bpemsa.
IIpy OTCYTCTBMM Y CHELMANNCTa, NPHUHABIIETO 3BOHOK, BO3MOXHOCTH
CaMOCTOATENILbHO OTBETHTH Ha MOCTABJEHHBIC BOMPOCH, TeNe(OHHbLIM 3BOHOK
HOoKeH OBITh NepeadpecoBaH (MepeBeleH) APYroMy cCleLHATHCTy. B ciayuae
HEBO3MOXKHOCTH MNEpeBoja 3BOHKA WJIM OTBETa JIPYroro CHelMalucTa
o0paTuBIIEMYCA TpPaKAaHWHY AOMKEH ObITh coollmeH HoMmep TenedoHa, 1o
KOTOPOMY MOXHO MMOIYYHTE HEOOX0AUMY10 HHPOPMALIHIO.

3asBHUTENH, JOKYMEHTH KOTOPBIX [PHHATBH U1 NpPEAOCTaBJICHHA
TOCYOapcTBEHHOH  YCIyrH, HHQOPMHPYIOTCA O XOO€ IIpeloCTaBIeHHA
roCygapCTBEHHOH YCIyrH Ha JIMYHOM IIpHeMe, 10 TelepoHy HAH IIpH
oOpalleHHH 110 3IEKTPOHHOH MoYTe.

HadopMannsa mo BonpocaMm TIpedOCTaBICHHA TOCYAApPCTBEHHOH YCIYIH,
B TOM YHCJIE O IOPAAKE H CPOKaX ee MpeJocTaBleHHd, pa3MelnenHas Ha EaquHom
n  PeruonaseHoM mopTanax, HA oQHUHAJIBHOM caiitTe  Ammapara,
NpeAOCTaBIAETCH 3aABUTENO OecnaaTHo.

Hoctynm Kk HHGOpManMH O Cpokax H [OpSOKE MpeaoCTaBlIeHHs
roCyIapcTBEHHOM YCIYIH OCYILIeCTBISeTCA Oe3 BbIOJHEHHA 3asBHTENEM
KaKux-mubo TpeboBaHMit, B TOM unciie 6e3 HCMONB30BaHHS IMPOTPAMMHOIO
ofeclieyenus, YCTaHOBKA KOTOPOTO Ha TEXHUYECKHE CpeACTBAa 3adBHTENs
TpeOyeT 3aKMIOYEHHS  JIMLEH3MOHHOTO HMIM HWHOIO  COIVIAlIEHHS ¢
npaBooOnagatesieM MporpaMMHOro  obecredeHHs, TpeayCcMaTpHBAIOLIETO
B3UMaHHE 1JIaThi, PErUCTPALMIO WK aBTOPH3alMIO  3asABHTENA  IUIA



NpeAOCTaBICHAE UM MEPCOHAILHBIX JaHHBIX.

Ceemenns 0 MecTax HaxoxaeHus H Tpadukax paborst opranos 3AIC
pasMmemarorcs Ha EnunoM u PernonanbhoM nopranax, Ha OQHIMAILHOM caifTe
Annapara.

HUndopmauus o Mecre HaxokAeHHA H rpaduke paboThl YIpapleHHS
@enepanbHOro  KasHadelictBa mno  XaHTbl-MaHculicKOMy  aBTOHOMHOMY
okpyry — lOrpe (manee — YOK no aBTOHOMHOMY OKpYyry) pa3MelleHa Ha ero
ounmanpHOM caiite: https://hantymansiysk.roskazna.ru.

Ha oduunansuom caiite Annapara, Enunom u PeruoransroM nopranax,
nHpopMaMoHHBIX cTeHAax B YmpaeneHuH 3AI'C m B opramax 3AI'C Takxke
pasMelaeTcs TeKCT HacToAIEero AIMUHUCTPAaTHBHOTO PEINIaMEHTa.

B cayvyae BHeCeHHS H3MEHEHHIlT B TNOPAAOK NpeNoCTaBICHHUS
rOCYAapCTBEHHOH Yyciyrd cnenuanuctel YnpaeineHHs 3AI'C B Cpok, He
npeBbimatouii 3 pabounx nHel co OHA BCTYTUICHHS B CHIY TAKUX H3MEHEHMH,
obecneyyBaroT pasMelleHne nHboOpMalun B HHQOPMAUHOHHO-
TeneKkOMMyHHKalMonHoll cetn «MutepHer» (Ha o¢uuuanpHOM caliTe
Anmnapara, EnuaoM W PernoHanpHOM noprajax) ¥ Ha HHGOPMALMOHHBIX
CTEeHAAX, HAXOAKIINUXCS B MECTaX NMPeOCTaBIeHUA rOCYAapCTBEHHON YCIYTH.

II. CraHAapT npeaocTaB/eHAsS TOCYAAPCTBeHHOH YCAYTH
HanMenoBaHHe rocyqapcTEeHHOH YCJIYIH

5. IlpocraBneHne anocTHIA Ha POCCHIUCKUX O(UUKATLHBIX JAOKYMeHTaX,
NOANIEKANIMX BBIBO3Y 32 npedenbl Tepputopuu Poccuiickoit ®enepauuw,
BBIIAHHBIX B MOATBEpXIEHHE (DAKTOB TOCYJAapCTBEHHOH perucTpalMH aKTOB
rpa’KJaHCKOro COCTOAHNS HITH X OTCYTCTBUA.

HaumenoBaHHe opraHa, NPeloCTABIAIOIIETO rocyIapcTBEHHYI0 YCAYTY

6. locynapcTBeHHy10 yciyry npeaocTaBiser Ammapar [yOeprartopa
XaHTbI-MaHCHHCKOTO aBTOHOMHOTO OKpyTa — HOrphl.

CTpyKTypHBIM TNOApa3lieieHAeM, OOECTeUHBAIOIIUM [peJoCTaBJIEHHE
rOCYAapCTBEHHOH YCIyTH, SBAjETCS YHpaBleHHe 3anucH aKTOB IPaXIanCKOro
cocrosiHM Amnmnapara [ybGepHatopa XaHTel-MaHCHECKOTO aBTOHOMHOIO
okpyra — FOrpul.

7. Ilpn mpenocraBieHHH TrocyRapcTBeHHOH ycnyrd Ympasneuue 3AIC
OCYLUECTBIIET  MEXBEIOMCTBEHHOS  HHGMOpPMALHOHHOE  B3aHMOIECHCTRHE
c opranamu 3AI'C, YOK no aproromMHOMY okpyry (ITIC I'MIT).

8.Ilpn npenocTaBiieHHH TOCYJNapCTBEHHOH YCIAyTH  3alpelaeTrcs
TpeOoBaTh OT 3asBUTENA OCYIIECTBICHHA NeHCTBHIA, B TOM YHCIIE COTIACOBAHMIA,
HeoOXOAMMBIX QNI MOAYYeHHS TOCYJapCTBEHHOM YCIYTH M CBA3aHHBIX C
ofpawieHreM B MHBIE TOCYRZAapCTBEHHBIE Oprambl, OpraHbl MeCTHOro
caMOylpaBJieHHs, OPraHH3aLHH.



Pe3yabTaT NpeaocTaBieHHA rocyXapcTBeHHOH yeayry

9. Pe3ynsraToM NpefOCTaBICHUS TOCYJaPCTBCHHON YCIIYTH ABAAETCH:

MPOCTABICHUE AaNOCTHJIA Ha OQHIHAIBHOM [JOKYMEHTE, ROMNeKallleM
BLIBO3Y 3@ MNpenensl Tepputopuu Poccuitckolt depepauvu, BLIIAHHOM
KOMIIETEHTHEIM  OpraHOM Ha TEppUTOPHH  aBTOHOMHOrO OKpyra B
NOATBepXAcHHEe (DAKTOB rocylapcTBeHHOH PEruCTpallUM aKTOB IpakIaHCKOTO
COCTOSIHMS! HITH HX OTCYTCTBHS, MTPEAOCTaBIE€HHOM 3asiBUTENIEM;

pelieHHe 06 OTKasze B MPOCTABIEHHH allOCTWIA, KoTopoe odopmistercs
B BHIE NMHChbMAa Ha opunHaTEHOM Onanxe YmpaeneHusa 3AI'C ¢ ykazaHuem
MOTHBUPOBAHHBIX OCHOBAaHHI OTKa3a.

Cpoxk npeocTaB/ieHHs rocylapcTBeHROM yeayrun

10. MakcUManbHBIA CpPOK IpeAOCTaBICHUS TOCYJapCTBEHHONH YCIYTH
cocTaBageT 3 pabounx AHA cO AHA NOCTYIUICHHS OT 3asBHTeNd OQUUHAIIBHBIX
nokymeHToB B Ynpasnenue 3AIC.

B yKazaHHBIH CpOK BXOOUT CPOK HAIpPaBICHHS MEXBEIOMCTBEHHBIX
3alpOCOB H MOJYYEHHS Ha HEX OTBETOB, a TAKXKE CPOK BBIAAYU (HANpaBJICHH)
pe3yIbTaTa NpefoCTaBleHus rocy IapCTBEHHOH YCIyTi.

11. Beigava (HanpaBieHue) OQULHAIBHBIX JOKYMEHTOB OCYIIECTBIIAETCA
B TedyeHue 3 pabourx nHe# Co JHA NMOCTYIUICHHS OT 3asdBUTeNs OPULHANBHBIX
IOOKYMeHTOB B YnpasieHue 3ATC.

12. Cpox mpelocTaBieHHUs FOCYAAPCTREHHOW yCayru B clydae
HeoOXxonuMocTH HcTpeboBaHMS ofpa3la MOANMMCH, OTTHCKA MeyaTH/Iuramna
U HKHPOPMAUMH O NOMHOMOHUHAX IOMKHOCTHOTO JIMUA, MOAMUCABIIETO
opHLMANTLHBIA NOKYMEHT, H CBEIeHH, colepKaluXcA B MEePBOM 3K3EMILIApE
COOTBETCTBYIONICH 3aNHCHM aKTa TPaXKIAHCKOIO COCTOSHHA, MOXeT OBITh
npomieH Ao 30 pabounx mHEH co AHA NOCTYILIEHHS OT 3aBUTENS OPHLHUATBHBIX
JoxymeHToB B YipaBneHue 3AI'C, o uyeM B TedyeHne 1 pabovero gHsA co OHS
NPUHATHS pelleHHs O NPOMJIEHHHM CpPOKa IPeAOCTaBleHHA TOCYAapCTBEHHOM
YCIYTH yBEIOMIIIETCA 3asBUTETIb.

IlpaBoBble OCHOBaHHS 1151 IPeIOCTABIEHHSA rOCYIaPCTBEHHOH YCIAYTH
13. IlepeyeHr  HOPMAaTHUBHBIX TPaBOBBIX  aKTOB,  PeTYIIHPYIOMHX
NpelOoCTaBjIeHHe  IOCyJapCcTBEHHONM  YCIyrd, pasMmemeH Ha Exunom

¥ PernoHanpROM nopranax, a Takke Ha odpHUMAIBHOM caliTe Annaparta.

Heuepnbialomuii nepevdeHb J10KYMEHTOB, HEOOX0AUMBIX
AJIA MIPENOCTAB/ICHHR rOCyAapPCTBeHHOM yeayru

14. UcuepneiBaroiuif  mepeveHb JIOKYMEHTOB, HEOOXOAHMBIX A
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NpeJOCTaBJIEHAA TroCyJapcTBEHHOM YCIYyrd, KOTOpble 3adBUTENb JOJDKEH
NpeAOCTaBUTb CAMOCTOSTENBHO!

NMCEMEHHOEe 3asBlieHHEe O MNpefOCTaBlieHHH TOCYJapCTBEHHON YCIyTH
(mpunoxenue 1 K HacTosleMY AJIMHUHUCTPAaTHBHOMY PEITIaMEHTY);

IOKYMEHT, YIOCTOBEpAIOUIMI  JNHYHOCTH  3afABUTENA, JAUOO  ero
YIOJIHOMOYEHHOTO TpeAcTaBuTeNnd (IpU  IPEACTaBliCHWH  O(UUMATBHBIX
JIOKYMEHTOB JIMYHO 3agBUTENEM JIHOO0 ero yoNHOMOYEHHBIM MPeACTAaBUTENIEM);

o(HILIHAAbHBIH JOKYMEHT, IOAJIEXKALIHH BHIBO3Y 32 NpeAenbl TEPPHTOPUH
Poccuiicxoit Depfepanuu Ha TePPUTOPUIO HHOCTPaHHOIO
rocyaapcTBa — yuacTHuKa KOHBEHIIUHN, OTMEHAIOLIEH TpeOOBaHHE Jerann3alHy
HHOCTPAaHHBIX OQMUHANbHBIX JOKYMEHTOB, noAnucaHHod B I'aare 5 okrabps
1961 rona (nanee — opuuuadbHbLi 10KyMEHT, KoHBeHUHA);

NOKYMEHT, TOATBEPKIAMOIIHI [OJHOMOYHUA IIpeJCTaBUTENS 3asgBHTENS
(IOBEPEHHOCTD MM UHOW JOKYMEHT).

15. Annapat 3ampaliBaeT H NOMY4aeT B MOpsaOKe MeXBeJOMCTBEHHOrO
HHQOPMalHOHHOTO B3aHMOJEHCTBHIA CBeJEHUA
o ¢akTe ynuaThl 3aABHTENEM TOCYIApCTBEHHOH IOLUIHHBL, COACPXKAIHECH
B locymapctseHHON uHGOPMAUUOHHONK CUCTEME O TOCYHNAPCTBEHHBIX K
MYHHIMNANBHBIX 1aTexax (danee — I'MC I'MIT).

3agBHTEND BIIpaBe N0 COOCTBEHHON WHHLIMATHBE NMPEICTABAThL B Anmapar
NOKYMEHT, MOATBEPKIAIOIIMHA YIJIaTy TIOCYAApCTBEHHOH ITOIIHHEI 34
NpeROCTaB/IeHHe rocylapCTBEHHON YCIIYTH.

®dakT ymiaTel rocyIapCTBEHHOH TOLIMHBI 3asgBUTeNleM B Oe3HaIHYHOH
GopMe moaTBepXkAaeTCs NIaTeKHBIM NOpy4eHHeM ¢ oTMeTKoH OaHka i YOK
IO AaBTOHOMHOMY OKpYTY (MHOTO OpraHa, OCYLIECTBISIOHIETO OTKPHITHE H
BeJEHME CUETOB), B TOM HHCJIE MPOU3BOAALIErO PacyeTsl B MEKTPOHHONR popMe,
0 ero HCIOJIHEHHH.

®akT ymnartel rocyJapcTBEHHOH IIOLINUHBI 3asBUTE/IEM B HaTHYHOU
dbopMe noaTBepxAacTCs JMHOO  KBHTAHLHMEH  YCTaHOBJEHHOH  (POpMBI,
BElAaBaeMol OaHKOM, JHOO KBHTaHIHeH, BhIAaBaeMOH JOKHOCTHBIM JIMIIOM
HJIM Kaccoil opraHa, B KOTOPbI NPOKU3BOAUNIACE OILIATA.

®axT yniaaTel roCyIapcTBEHHOH MONUIMHBI 3aiBHTENIEM HOATBEPKAACTCA
TaKKe C HCITONIB30BaHHeM HHPOpMaliu 00 yIuiaTe rocyJapCTBEHHOM MOIMIIHHEI,
cogepxaimeiics B T AC I'MIL

[Ipn namuunun HHQOpMauuH 00 YIUIaTe TrOCyJApCTBEHHOH ITOLUTHHEI,
cogepxameiica B I'HC I'MIL, pononnuTennHoe NOATBEPKACHHE YILIATHI
3aiBUTENIeM rOCyAapCTBEHHOH MOLUIMHE He Tpebyercs.

Henpencrasnenne 3asBuTENeM IOKYMEHTa, MOATBEPKAAIOIIETO (akKT
YILIAaTEl FOCYAapCTBEHHON MOIINKMHB! 32 MPOCTaBIeHUE AaNOCTHIA, HE SBIASTCA
OCHOBaHHMEM JIs OTKa3a B IPeIOCTaBIEHHH eMy rOCyJapCTBEHHOM yCaYTH.

16. TliceMeHHOe 324B/ICHHE O NIPENOCTABIEHHH FOCYAapCTBEHHOH YCIyTH,
yKa3aHHO¢ B myHKTe 14 HacTodALlero AJAMHEHUCTPATHBHOTO PErTIaAMERTa, JODKHO
comepkaTh  oOpalieHMe ¢  mpoch0oil NPOCTaBHTL  ANOCTHAR  HA
odunHanEHOM(BIX) IOKyMeHTe(aX), npunaraeMom(bix) K 3agBICHHIO.

HB



B 3asdBNeHMHd O NpeAOCTaBICHUH F'OCYIAapCTBEHHOM YCIIYTH YKA3bIBAIOTCA
daMHIusg, WM, OTYeCTBO (MpH HAIW4MH) 3asBUTEs WMIM HAHUMEHOBAHHE
IOPHAWYECKOTO JHUIa, SABIAIOLIErocd 3asBUTENEM, IIOYTOBBIA aapec AnA
HANpaBNeHAss oTBeTa (NIpH HeoOXONMMOCTH HaNpaBlieHHs) OTBETa IIOYTOBOMH
CBA3BIO), HOMep TeledoHa  3adBUTENs, OHNHCAHWE M KOJIHYECTBO
NpeACTaBIeHHBIX  3asBUTeneM  OQHLIMANBHBIX  JOKYMEHTOB,  HasBaHHe
rocylapcTBa INpeIBbABICHHS OQHUUUANBHBIX [JO0KyMeHToB. Ha 3asBneHum
CTABMTCS JATA U JTHYHAA OINUCH 3aiBHTENA.

OdununansHple TOKYMEHTBl JOJDKHBI COJAEPXATh DPEKBH3HUTBI, HajH4He
KOTOPBIX COMNIaCHO 3aKOHOOATEIbCTBY, ACHCTBOBAaBUIEMY HA MOMEHT BBbIIAUK
Oo(QHUHANLHOrO JOKYMEHTA, ABIAIOCH 0043aTeNBHBIM.

JIOKyMeHTBI, NpeAcCTaBIseMble Ha INPOCTABICHHE amOCTWIA, HOJKHBI
OBITH YATAEMBI, TIOANHCH JODKHOCTHBIX JIML U OTTHCKH NEYaTH, Coaep Katnecs
Ha JOKyMeHTaX, NpeACTaBleHHBIX Ha MPOCTaBJ€HHE anoCTHIA, NOJDKHBI OBITH
or4eTAHBLIMH. OQUIMATBHEIA TOKYMEHT HE OOJDKEH COAEPIKATh UCIIPABICHMIA,
Ha HHBIX JIOKYMEHTaX, NpeACTaBIeHHBIX 3agBHTENIEM, HCIpPaBIEHHSA AOJXHbI
OBITh OTOBOPEHBI B YCTAHOBIIEHHOM I YKa3aHHBIX JOKYMEHTOB MOPAIKE.

IIpunannexxHOCTh 3aABUTEIIO O(QHUHATBHBIX JOKYMEHTOB,
NpeACTaBIEHHBIX I  [pPeAOCTaBI€HHS  TOCYIApCTBEHHOH  yCIyrd,
VYrnpasnenuem 3AI'C He ycTanaBnMBaeTCs.

17. ®opMy 3aABI€HHS © I[PEAOCTABICHUH TOCYJAAPCTBEHHON YCIYTH
3aABHTENIb MOXKET MONYUHTh:

Ha HHPOPMALMOHHOM CTEHIE B MECTe NPEeNOCTaBIEHUS IOCYAapCTBEHHON
YCIIyTH;

NOCPEACTBOM “HGOPMaLIMOHHO-TEEKOMMYHHAKAIIIOHHOH CeTH
«MuTepHeT» Ha oduuHanbHOM caiite Anmapata, EauHoM u PernomansHoM
opTajax.

18. JIokyMeHTHI, yKa3aHHbIe B IYHKTE 14 HACTOSAIIETO
AIMHHHCTPaTUBHOTO perjlaMeHTa, MNpeAcTaBiAlOTcA B YhpasieHue 3AIC
3aABHTENEM OTHHM H3 CIEIOYIOLINX COCcO0O0B:

JTHYHO,

NOCPEACTBOM KyphepCKoH CIIy)KObl 1OCTaBKH;

MOYTOBOH CBRA3LIO,

19. Ynpasnenue 3AI'C He BripaBe TpeOOBATEL OT 3aABUTENA:

1) mpencraBneHys OOKYMEHTOB M HHPOpPMAalWH HIM OCYIIECTBICHHUS
OeHCTBHH, NPEACTABICHHE MJH OCYIIECTBICHHE KOTOPHIX HE MpedyCMOTPEHO
HOPMATHUBHBIMH  TIPAaBOBBIMU  aKTaMM,  PeryJUpPYIOIOAMH  OTHOILEHHS,
BO3HHKAOIHE B CBA3H C [IPEOCTABICHHEM IOCYJapCTBEHHOM yCIIyTH;

2)IpeacTaBNeHns JOKyMEHTOB H HH(pOpMALMH, B TOM 4YHCIE
NOATBEPXKAAIOIIMX BHECEHHE 3afBHTENleM TIUIaThl 3a  [peAoCTaBlEHHE
roCyZapcTBeHHOH YCIyr, KOTOPHIE HaXo[ATcs B pacHops)keHHH Ammapara,
HHBIX TOCYNApCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYNpaBNeHUS B
COOTBETCTBHH ¢ HOPMAaTHBHBLIMH NMpPaBOBBIMU akTaMu Poccuiickoii ®enepatiuu,
HOPMAaTHBHEIMH TNpPABOBBIMH aKTaMH aBTOHOMHOTO OKpYra, 3a HMCKJIIOYEHHEM



JOKYMEHTOB, BKJIIOUEHHLIX B Ollpe/iesIeHHBIH 4acTeio 6 craTb 7 (MenepanbHOro
3akoHa Ne 210-®3 nepeyeHb HOKYMEHTOB. 3JaABUTENb BIpPaBe IPEACTABHTH
yKa3aHHble MJOKYMeHTbl B HHOOpMalMi0 B AmNnapaT NoO COOCTBEHHOI
UHMIHATHBE;

3)npencrapneHyus NOKYMEHTOB W UHGOpPMAalHH, OTCYTCTBHE U (HJIH)
HEZOCTOBEPHOCTh KOTOPHIX HE YKa3biBalWCh NpHU NEPBOHAYANLHOM OTKase B
npHeMe ROKYMEHTOB, HEOOXOOUMBIX I OpPEAOCTaBleHHd TOCYAapCTBEHHOM
YyCIyrH, IH00 B MPeAOCTABJIEHUH TOCYAapCTBEHHON YCIYTH, 33 MCKIIOUEHHEM
CIIEAYIOIINX CNy4aes:

a) i3MeHeHHne TpeOORaHHI HOPMATHBHBIX NMPaBOBBIX AKTOB, KACAIOIIUXCS
NpeJoCTaBleHH [OCYAapCTBEHHON yCJIyrd, Nocje INEepBOHAYAIBHON IToJayn
3a4BJICHHA O IIPEAOCTABIEHNHH TOCY JAPCTBEHHOH YCIIYTH;

0) Hanu4Ke omHOOK B 3asBJIEHHUU O MPEAOCTABIEHUH TOCYIapCTBEHHOH
YCIOYTH ¥ JOKyMEeHTaX, NOJaHHBIX 3asBHTENEM NOCHE MepBOHAYANbHOrO OTKa3a
B MpHeMe JOKyMeHTOB, HeoOXOIUMBIX AN MpeAoCcTaBIeHNs rocy1apcTBEHHOM
YCIIyTH, THOO B MPeaoCTaBleHHH rocyAapcTBEHHONM YCIYTy ¥ He BKTIOYEHHBIX B
NpeCTaBICHHBIH paHee KOMIIIEKT AOKYMEHTOB;

B) HCTeYeHHe CpOKa JeliCTBHA TOKYMEHTOB UM H3MEHEHHe MHPOPMALUK
nocne MNEPBOHAYAIBHOTO OTKasa B MpHeMe AOKYMEHTOB, HEOOXOOMMBIX Id
NpeNoCTaBAeHHs TOCYAApCTBEHHOH ycayrd, 1nudo B  INPeNOCTABICHHH
rOCYJapCTBEHHOM YCIyTH,

T) BLISIBJIEHHE JNOKYMEHTAJBHO NOATBEPXKIASHHOro ¢(akra (IpU3HAKOB)
omHGOYHOro WM MPOTHBONIPABHOTO AEHCTBHS (0e3delCTBUSA) AOKHOCTHOTO
naula Annapara, rocyJapCTBEHHOIO CIIYJKALUEro MpH [epBOHAYAIbHOM OTKA3€ B
npueMe NOKYMEHTOB, HEOOXOAMMBIX Al NPEAOCTABICHHA OCYNAPCTBEHHOH
yCIIyrH, JuO0 B HNPeAOCTAaBlIeHWH TIOCyJapCTBEHHOH yCIyru, O ueM B
NACBMEHHOM BHIE 3a MOINHCBIO PYKOBOAMTeNs ANNapata YBeAOMISETCH
3asBHTENb, 2 TAKKe NPUHOCATCA U3BUHEHHS 3a JOCTABIEHHBIE HeYA00CTRA.

HcuepnuiBaomuii nepevcHb 0CHOBAHUI 119 0TKa32a B npHeMe
JOKYMEHTOB, HeOOX0AMMBIX /IR MPEeIOCTABICHHSA MOCYAapCTBEHHOH YCIYIH

20. OcHoBaHMS U OTKa3a B NpHeME AOKYMEHTOB, HEOOXONHUMBIX A
IPeNOCTaBICHHs TOCYJapCTBEHHOH YCIYIH, 3aKOHOAATeNRCTBOM Poccuiickoi
®enepanyy 4 aBTOHOMHOTO OKpYIa He IPEAYCMOTPEHEL.

HcvepnbiBaloinuii nepeyeHb OCHOBaAHHIH AJIA NPHOCTAHOBRJAEHHS
4 (HJIH) 0TKa33 B APEOCTABACHHR FOCyIapCTBeHHOM yeayrn

21.B rmpenocTaBieHMH TrOCYJApCTBEHHOM YCIYrH OTKa3plBaeTcd IO
CHEXyFOLIHM OCHOBaHHAM:

obunyaneHEI  NOKyMEHT  MOpeadasHaueH  Ajid  OpelcTaBIeHHS
B KOMIIETCHTHBIE OPraHbl TIOCYIapcTBa, KOTOpOe HE ABNAETCH YYaCTHHKOM
KoupeHiuu;
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opuLHaNbHBIE  AOKYMEHT  NpedHa3Ha4eH  JANA  [peACTaBICHHA
B KOMIIETEHTHBIE OPraHbl rocynapcrsa, ¢ KotopsiM Poccuiickoii denepauueii
3aKII0Med HOroop (cornameHde), oTMeHsoWU# TpeboBaHue oboro BHAA
nerajn3aniyu JOKYMEHTOB;

OQHUIHANBHBIA JOKYMEHT HCXOJHMT He OT OpraHa, OCYIIECTBISHILETO
(OCyImecTBIABIIEr0) TOCYAAPCTBEHHYH) PerHCTPalMi0 aKTOB TIpaKIaHCKOro
COCTOSIHUA Ha TEPPHTOPHM aBTOHOMHOTO OKpYyra;

Ha oQULHATBHOM AOKYMEHTE OTCYTCTBYIOT NMONIIHCH JIHIA, OT KOTOPOTO
HCXOOHT OMULHANBHBIA JOKYMEHT, 4 (HJIH) OTTHCK ME€YaTH/IITaMIIa OpraHa, oT
KOTOPOTO HCXOAUT OQUIHATIBHBI TOKYMEHT;

MMEIOTCA HCIpPaBJIeHHA B TeKCTe oO(UUUANBHOTO AOKYMeHTa JHbo
B JPYTHX CIy4asX HEBO3MOXHOCTH HCIONb30BaHUS 0(QUIHAIBHOTO JOKYMEHTa,
B TOM UHCIE NOPYH MM BETXOCTH Oyapka oQHIMaIbHOIO AOKYMEHTa,
HEUYNTAEMOCTH TEKCTA, JaMUHHPOBAHNUS;

NOANMKCH NN ¥ (WIN) OTTHMCKHM MeyaTel/iiTaMna, cofepkailiiecd Ha
obUIHAATLHOM XOKYMEHTE, He SBIAIOTCS OTYETNMBBIMH H IOJNAFOIUMHUCH
CpaBHEHHIO ¢ oOpa3uaMH, UMeoIuMuca B Yrpasneaud 3AIC;

MO0, [OANMCaBlice o(UUHAANBHBIA  NOKYMeHT, He  obinagaer
NOJTHOMOYHEM Ha ero NoaNHcaHue;

TIOANUCH JIHLIA, NOANNCABIIETO oQHLNAbHBIH JOKYMEHT, U (HJIH) OTTUCK
neqyaTH/mTaMna Ha oQUIIHANBHOM JOKYMEHTE HE COOTBETCTBYIOT HMEIIMMCS
B Ynpaenenun 3AI'C obpa3uam;

TMOAMKMCH JIHIA, NOANUCABIIETO OMHIHANbHBIA JOKYMEHT, H (HJIH) OTTHCK
HEYaTH/IITaMNa Ha OQUUHANEHOM HOKYMEHTE HE MOTYT OBITh YAOCTOBEPEHBI
YopasnesneM 3AI'C BBumy otrcyrctBus B YmpasneHun 3AI'C obpasna
NOANMMCH Takoro Juua W (WiIM) OTTHCKa Takod IevaTH/lITamma
K OTCYTCTBHS 3THX 00pa3sLOB y OpraHa, OT KOTOPOr0 MCXOIWT O¢HIHAaNbLHBIH
OOKYMEHT, a TaK)Ke HEMOATBEPXACHHA MM (akTa cOoBepLIEEHs O(QHIIHANBHOTO
NOKyMEHTa,

CBEICHUSA, CONEpXKAILUECs B NpeACTABIEHHOM NOKYMEHTE, MPOTHBOpPEYAT
CBEZEHUAM, COMAEPXaIMMCs B COOTBETCTBYIOLICH 3alMCH aKTa IpaXXJaHCKOTO
COCTOSIHNA,

B YmnpaeneHue 3AI'C mocTynmuna nOKyMEHTaNBbHO NOATBEPXAECHHAS
uadopManud O BCTYIUIEHHM B 3aKOHHYIO CHUIY peIleHHS Cy[a, KOTOPBIM
NpU3HaH HEAeHCTBUTENBHBIM OQHULHANBHBIA NOKYMEHT, NpeACTaBleHHbIH I
NpenoCcTaB/IeHUs rocy1apcTBeHHOMN YCIyTH;

HeyIulaTa rocyJapcTBEHHOH MOMUTHHEL TH00 oTCyTCTBHE HHdopManuy ob
ymnate rocyaaperseHHol nonuuast B TUC I'MIT.

22.OcnoBaHHMs [A1d TPUOCTAHOBIEHAA T[OCYNAPCTBEHHOH  YCIyTH
3aKOHOJATeAbCTBOM  Poccuiickolt efepauu M aBTOHOMHOTO  OKpYyra
HE NIPEXyCMOTPEHBI.
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Pa3mep naatbl, B3HMAEMOH ¢ 3aABHTeJIA NPH NPeAOCTABICHHH
roCyJapcTBeHHOH YC/IYTH, H CNOco0bl ee B3NMAHHA

23. 3a npocTaBneHUe aHOCTUNA C 3asABHTENA B3IUMAeTCsl OCYIapCTBEHHAS
NOUUIHHA B pasMepe M MOopsaaxKe, KOTOpble YCTaHOBJIEHBl InaBod 25.3
Hasorosoro kozekca Poccniickoii ®enepaunu (nanee — HK PO).

3a MpoCTaBlIEHHE ANOCTHIA YIUTAUABAETCS FOCYJapCTBeHHAad NOLUTHHA B
pasmepe 2500 pyOneit 3a kaxablii 1OKyMeHT (MOAMYHKT 48 myHKTa 1 cTaThbu
333.33 HK PO®).

[Tpu obpallienn# 3a MPOCTaBJICHHWEM AaNOCTUIS 3ajABUTENb YIUIAYHUBAET
roCyapCTBeHHYIO TIOULTHHY KO NPOCTABASHUS ANIOCTHAS (TIOAMYHKT 5 myHKTa 1
ctaThu 333.18 HK PO®).

[locymapcTBeHHAas NOMIIMHA HE YIUIaYHBaeTCd 3a MPOCTABICHUE allOCTHIIA
Ha HcTpeOyeMBIX B COOTBETCTBHM ¢ MEXIYHApPOAHBIMH JOTOBOPaMH
Poccuiickoit @enepauuy, a Takke IO 3alMpocaM  JIMIIOMATHYECKHX
NPEeACTABHTENRCTB H KOHCYJNBCKHX yupexaeHuii Poccuiickoit ®enepanuu
JAOKYMEHTaX 0 PerHcTpallil aKTOB IPasKHAHCKOr0 COCTOSHMS IO oOpalleHHsM
(U3HYeCKHX IHI, NPOXXWBAIOLIMX 33 mHpefellaMd TeppUTOpHH PoccHiickoii
denepanun (noanyHkT 12 nmyHkra 3 crateu 333.35 HK P®).

CBefeHHsA O PEKBU3UTAX i NepedHcaeHUs rocyAapCTBEHHON MOLUTHHEI
3afBUTENb MOXKeT MOILy4HTh:

Ha HHGOPMALMOHHOM CTEHJE B MecTe NPeJoCTaBIeHHs rocyAapCTBEHHOH
yCIyru;

NOCPERCTBOM HH(POPMALHOHHO-TENEKOMMYHHKALIAOHHOM CeTH
«/nTepHeT™ Ha odHuHanNbHOM caiiTe Annapata, EquHOM H perdoHanbHOM
nopranax.

24, Vnas mnnata 3a TPeAOCTaBICHWE TOCYJapCTBEHHOH YCIyr# He
B3UMaeTCH.

MakcHMAIBHBIIH CPOK 0KHAAHHA B oYepeIH NPH NoAave 3aNMpoca
0 MPeACCTABJIEHHH FOCYAAPCTBEHHOMN YCJIYTH H NPH NOJNYYeHHH pe3ybTaTa
NpeloCcTABJIEHHA rocyapcTBeHHOM YCIyrn

25. MakcuManbHbIH CpOK 0XKMIAaHUA B OUYE€PEeAH NPH MOAAYeE 3aABUTEIEM
3aiBNCHHAA O TMPeOOCTABICHHH TOCYyNapCTBEHHOH YCIYrH M JOKYMEHTOB,
HeOOXOOMMEIX I ee MPEAOCTaBIeHHsA, a TakXKe MpH NMONYYeHWH pe3ynbTara
HpeAOoCTaBIeHNs TOCYJAPCTBEHHON YCIIyrH He TOJDKEH NPeBRIIaTh 15 MUHYT.

Cpok perncTpanns 3anpoca 3asiBUTeNS O NPEJOCTABJIEHHH
roCyAapcTBeHHOH YCIyIH

26. 3asBeHNe O  NPeNOCTABISHHA  TOCYNAPCTBEHHOH  yCIIyTH,
TIPEICTABJCHHOE NPH JHYHOM OOpallleHHH, PETruCTPHPYeTcA B JiHb €ro
NOCTYIIIEHHA, CPOK PErHCTPalliy He JODKEeH NPeBBILATh 15 MUHYT.

HB
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3asgBleHHe O NPeNOCTABICHHUN TOCYIApCTBEHHON YCIIYTH, HallpaBleHHOE
TOCPENCTBOM KyphepCKo#l cnyxObl gocTaBkM JMO0 mMOYTOBOH CBS3BIO,
PErHCTPHPYETCA B J€Hb ero nocryruieHus B Ynpaenenune 3AIC.

TpeGopanua K noMeilleHHAM, B KOTOPBIX HPeAOCTAB/IACTCH
rocyaapcTBeHHAsl YCAYra, K 32,0y 0KHIAHHA, MECTAM /1A 3aN0/IHEHHSA
3aMPOCOB 0 NPeAOCTABIeHHH roCyAapCTBeHHOH YCAYTH, pa3MellleHHIO H
o opMIICHHI0 BH3YaJdbHOH, TEKCTOBOH H My/IbTHMeAHKROH HHPOPMALHH
0 NOpRAKe NPeIOCTABICHHS roCyJapcTBeHNOHR yeayrn

27. IlpueM 3asBuTeneil OCyMIeCTBIAETCA B CHELHANbHO BbIACICHHOM s
3THX Lieneil NOMEIIEHHH.

28. [lomelnenue, MNpeOHA3HAYEHHOE U1 OXHMIAHHA  3adBHTENCH
B ouepeqy Ha MpeACTaBleHHE HIH TNONy4YeHHE OQPBUHUAIBHBIX HOKYMEHTOB,
obopynyercs wHGOPMALHOHHBIMH CTEHIAaMH, COJAepXallMMd HHpOpMaLHIo,
HpeLyCMOTPeHHYIO yHKTOM 4 HacTOAIIEro AJIMUHHCTPATHBHOTO PErIAMEHTA.

29. ITomemenne 11d OKMOAHHS OO0OpPYAYETCS CTYNbAMH (KpeceNbHBIMU
CeXIMAMH), cToNaMu (cToWkaMu) M obecnieunBaeTcs OnaHxamK 3agBiICHHI,
KBUTAHIIAA A8 YMNaThl TOCYJApPCTBEHHOHW DOIMIWHBEL, ofpaslamMy HX
3alONIHEHUS H KaHUSJAPCKMMH DNpHHAANexHocTAMH. KomHuecTBo MecT
OXXHIAHHSA ONMpeleNseTcad UCXoAd K3 (akTHYeCKOH HarpysKH W BO3MOXHOCTEH
IJIs MX pa3MellieHHs B IOMEUIEHRH, HO He MOXKET COCTAaBJIATh MeHee 2 MeCT.

30. IloMemmeHue ans IpHeMa 3asBUTeneil NODKHO ObITH 00OpPYAOBaHO
TaOMMYKaMH ¢ YyKa3aHHeM GaMHIMH, HMEHH, OTYeCTBAa M JOJDKHOCTH
CreluHanucTa, OCYECTBIAIOWIETO IPHEM.

31. lloMelnenne s npuHeMa 3asBUTeNed AODKHO COOTBETCTBOBAaTh
KOMGOPTHHIM YCIOBUSM NS 3aABUTENER M ONTHMANBHBIM YCIOBHUAM padoThl
CIIELHAIHCTOB ¢  3asBUTenaAMH.  Paboune  MecTta  CIENHanHCTOB,
OCYLIECTBIAIOMIMX MpHEM 3afBHTENeH, HOOJDKHBI OBITb 000PYZOBaHBI
NepCOHaNbHBIM KOMIIBIOTEPOM, NI€YATAIOIIMM U CKAHUPYHOIIHM YCTPOHCTBaMH.

32.B penax opraHuzandu OecnpensSTCTBEHHOIO MOCTYNa HHBATHIOB
(BKJTIOUAs MHBANMAOB, HCHOJAB3YIOMINX Kpecna-KomiAcKd U coOaK-IpoBOIHHKOB)
K MECTY IIpeJOCTaBIeHUA TOCYAAPCTBEHHOM YCIyTH UM 00eCeunBaloTCs:

YCJIOBHf Ui OeCHpensTCTBEHHOrO IOCTYNa K TOMEIIEHWIo, The
NpeAoCTaBIAeTCA TOCYIAapCTBEHHAs YCNyra, a Takxke A OecrnpensTCTBEHHOrO
MONIb30BAHUA CPEACTRBAMH CBS3U K HHGOPMALIIH;

BO3MOXHOCTE CaMOCTOSITENIbHOrO MEpeABHKEHUA M0 TEPpUTOPHH, Ha
KOTOPOHl pacloNoXeHO NOMELICHHe, FAe NMPeNOCTaBISeTCA TOCyAapCTBEHHAS
ycayra, a Takke BXoHa Ha TaKyr0 TepPpHTOPUIO U BBIXOZA M3 Hee, MOCaaKH
B TPaHCNOPTHOE CPEACTBO M BHICAAKH M3 HErO, B TOM YHCIIE ¢ HCITO/Ib30BaHHEM
Kpecna-KONACKH;

COMPOBOX/ACHHE WHBAUAOB, HMEIOLIHX CTOHKHe paccTpoiicTBa OYHKUIUH
3peHHS M CaMOCTOATENILHOTO NepedBHKEHUS, W OKa3anMe WM TOMOIIU B
MIOMEILEHUH, T¢ IPeNO0CTaBIAETCS rocyaapCcTBEeHHAs YCIyTa;
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HaJuexailee pasMellleHHe o0opyroBaHHA WM HocuTenell HWHGbOpMaLUHu,
HeobOXoAHMBIX JUIs obecniedeHUs OecpeniTCTBEHHOrO N0CTYNa K MOMELIEHHUIO,
rie MNpefoCTaBIAeTCd TOCYNApCTBEHHAs YCIOyra, ¢ YY€TOM OrpaHHYeHH
KHU3HENEATENBHOCTH;

AyOnupoBaHHE HEOOXOAMMON 3BYKOBOM M 3pHTENbHOH uHbopManuu,
a TaK)Xe HaAMUCeH, 3HAKOB U HMHOH TeKCTOBOW M rpaduyeckoil HHpoOpMaLUK
3HaKaMH, BBINOTHEHHBIMHA penbe(pHO-ToUeUHBIM HIpH(TOM bpaiins,

JOTYCK CYypAONEPEBOAYHKA H THGIIOCYpAOTIEPEBOIINKA,;

JONYCK B TMOMEINEHHEe, TAE NMPpeAOCTaBideTca rocyaapcTBeHHAs ycCIiyra,
co0aKu-MpOBOXHUKA;

OKa3aHHe TIOMOIIHM B MpPEeOoROJIeHHH OapbepoB, MELIAIOMINX TONYYEHHIO
roCcyZapcTBEHHOH YCIIYIH HapaBHeE ¢ JApYTHMH JIHLIAMH.

IMoxa3aTeH ZOCTYNHOCTH H KaYueCcTBa rocyJapcTBEHHOH YCIyTH

33. NokazaTensiMH  AOCTYNIHOCTH NpEeROCTaBlIeHHS TIOCYAapCTBEHHOH
YCIYTH ABIAFOTCA:

HaJIM4Yhe HCUYepNBIBAIOUIMX CBEJEHWH O MecTe, MOpAJKe H CpOKax
TIpefoCTaBlIeHNs TOCYAapCTBeHHOH YCNIyrd Ha HMH(OPMalMOHHBIX CTeHAaX,
odpHIIMaNEHOM caiiTe Annapara, Ha Eqinom u PernonansHom nopranax;

BO3MOXKHOCTh  HampaBlIeHHS  OOKYMEHTOB AN NpedOCTaBleHUs
rOCYJApPCTBEHHON YCIYrH IOYTOBOH CBA3BIO M IOCPEACTBOM Kypbepckoil
CIYXOBI JOCTABKH;

BO3MOXXHOCTb NONYy4YEHHUs Pe3yJbTara NpeJOCTaBIEHUS IOCyIapCTBEHHON
YCIYTH OYTOBOR CBSI3BIO;

BO3MOXKHOCTb  NOJy4YeHHsl  3asBUTeNeM  HMHQopMauud o  Xoze
NpeIOCTaBICHAA TIOCYAapCTBEHHOH YCJAYTH ¢ HCNONB30BAHHEM CPEACTB
TeneOHHOH CBA3M, 10 NEKTPOHHOH mo4Te.

34. KagectBo IpenocTaBiIeHHs rocyAapCTBEHHOH yCIIyTH
XapaKTepH3yeTCs:

OTCYTCTBHUEM Ouepelicii IPH [IpUueMe M BhlZlaue JOKYMEHTOB 3asBUTENAM;

OTCYTCTBHEM HapylIeHHI CpPOKOBR MPEAOCTaBICHHA IOCYIApCTBEHHOR
YCIYTH;

OTCyTCTBHEM OOOCHOBaHHBIX xano® Ha jgelictBusa (Oe3peifcTBUe)
CIEUHAIMCTOB H YIOJHOMOYEHHBIX JOKHOCTHBIX JIHIL.

Oco0eHnOCTH NIPENOCTABNEHANA FOCYIAPCTBEHHOM YCayrH
B 3JI¢KTPOHHOH dpopme

35.Ilpy mnpenocTaBneHNH TOCYJApPCTBEHHON YCIYIH B 3JIEKTPOHHOM
¢opme nocpenctsoM Enunoro u PernoHanbsHOTo nopTanoB 06eCnednBaloTC:

nogydyedne HHOOPMALMKW O TOPSAKE M CPOKaX INpeJoCTaBIICHUA
TOCYAApCTBEHHOI YCIyTH;
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nocynebHoe (BHecyneOHoe) o0)KanoBaHHWe pelleHHH M OeicTBHH
(6esnetictBua)  Ymparnenus 3AI'C, rocyZapcTBEHHOTO  IpakIaHCKOTO
cmyxauero Ynpaenenus 3ATC.

III. Cocras, N0CIEAOBATENLHOCTE H CPOKH BbINOTHEHHS
aAMHHHCTPAaTHBHBIX NpoLeIyP, TPeOOBAHHA K NOPAAKY HX
BBIHIO/IHCHHS

36. Tlpenocrasnenne rocyldapcTBEHHOH YyCiHyr BKIIouaeT B cebs
cnenyoulne aIMIUHACTPATUBHbIE IPOUEAYPH! (AeficTBHA):

[IPHEM ¥ PErHCTPAlHA 3ajABIEHHS O HPENOCTABIEHHH IOCYAapCTBEHHOM
YCIYTH U IIPeACTaBIEHHBIX 10KYMEHTOB;

dopMHpoBaHHe H HaIpaBleHHE MEKBEIOMCTBEHHOrO 3ampoca s
noiayuenus uHOpMauuH o0 ymiaTe rocylapcTBeHHOH NOIUIMHBL  3a
NpeNOCTaBIIEHHE TOCYAAPCTRBEHHOM YCIYTH;

paccMoTpeHne OQHUMAIBHBIX JOKYMEHTOB B LeNiIX YCTAaHOBJICHHUS
HAJMYMs MJIH OTCYTCTBHS OCHOBAHMI /IS OTKA3a B MPOCTaBIeHUH allOCTHIIS;

NPOCTABJIEHNE aOCTHILS;

BBIAYa HJIM OTHpPaBKa OQHLHANBHBIX JOKYMEHTOB 3afBHTEINIO;

0TKa3 B IPOCTABJIEHHH alOCTHIIA.

IIpuem u perncrpalus 3afB/IeHHS O NPEeAOCTABJCHHH rocyaapCcTBeHHOH
YCAYTH H NMPeACTABJEHHBIX NOKYMEHTOB

37. OcHoBaHHEM JUis Havana agAMHHUCTPATHBHOHN TMpOLERypbl SBIAAETCS
nocrymienue B Yropasienne 3AI'C  HOKyMEHTOB, HeOOXOOMMBIX IS
NpeJOCTaBIEHHS FOCYIapCTBEHHON YCIYTH.

38. loKyMeHTbI, HeoOXomMMbIe AT IIPEAOCTaBNCHHS TOCydapcTBEHHOH
YCOYTH, TpencTapisaiorca B Ynpasnenue 3AIC 3agBuTeneM nuuyHO 6O
HanpaBlsAlOTCd IQYTOBOM CBA3BIO HIM INOCPEICTBOM Kyphepckod cCiiykObi
JOCTaBKH.

39, Jlatoli moCTyniueHus AOKYMEHTOB ABIAETCH AAaTa UX PErUCTpALH
B Ynpaenennn 3AIC.

40.IlppeM  HOKYMEHTOB, HEOOXOOMMBIX Ui  HpeAOCTaBJIICHHSA
TOCYAAPCTBEHHOH YCIYTH, OCYILIECTBIAET CHNEUUANHCT, YIOJIHOMOYEHHBIH
NPHHHMATh JOKYMEHTBI.

41. PerucTpausio HOKYMEHTOB, HEOOXOAMMBIX &S NPeAOCTaBICHHS
TOCYJlapCTBEHHOH  YCIyTrH, OCYLIECTBIAET CHELMANHCT, OTBETCTBEHHBIMH
3a JOKyMEHTAalHOHHOe obecnedeHHe, B MOpAIKEe M CPOKH, YCTAHOBJIEHHEIE
IIYHKTOM 26 HacTosero AIMHHUCTPATHBHOLO PerjlaMeHTa.

42. CneuuanucT, yINOJHOMOYEHHBIH NPHHUMATh JOKYMEHTHI, IepeaaeT
3asBliCHHE O NPeJOCTaBJIICHHH TOCYJapCTBEHHOW YCIYrH W TpHilaraeMeie
JOKYMEHTbl ~ CHELHAIHCTY,  OTBETCTBEHHOMY 33  JOKYMEHTAlHOHHOE
obecrieueHue, 011 PETHCTPALMHA B CHCTEME EKTPOHHOTO JOKYMEHTOO60pOTA.

HB
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Cnenvanuct, OTBETCTBEHHBIH 3a JOKYMEHTalHOHHOE o0ecneyeHHe,
OCYLIECTBIIET  PETHCTPALIMIO  MOCTYNMBIIMX  JOKYMEHTOB B CHCTEME
3NEKTPOHHOTO TOKYMEHTO0OOpOTa ¢ MpPOCTaBleHHEM OTMETKH O perHcTpaluu
Ha 3adBlEHHHd O TNPEAOCTABICHMM TOCYHapPCTBEHHON YCIYTH W IepeaaeT
3apEeTHCTPHUPOBAHHbIE  JOKYMEHTBl  CHELHANNCTy, OTBETCTBEHHOMY  3a
COCTaBJICHUE allOCTHNS.

MakcuManbHBIHE  CPOK  BBIIOTHEHHSA aJAMHHHUCTPATHBHOTO JIeHCTBHA
cocTaBafeT 4 MHEHYTH Ha KaXARH U3 NOpPeACTaBNEHHHIX OQHIHATLHBIX
JNOKYMEHTOB.

MakcuManbHbI CPOK BBIMOJHEHUA AAMUHHCTPATUBHOH Npoueaypsl — 1
pabounii neHs.

PopMHpPOBaHHE H HATIPABJICHHE MEKBEAOMCTBEHHOTO 3aNpoca
ANS noJayyYeHHs HHPopMalHH 00 yIJIaTe rocyAapcTBeHHOH NOIMUTHHBI
32 HPeAOCTaBJ/IEHHE IOCYIaPCTBCHHOH YCAYrH

43. OcHoBaHMEM Ui Hayala aAMHHUCTPAaTUBHOH NpPOLEAYpHl ABIAETCH
NOCTYIIEHHE CHELHaHCTY, OTBETCTBCHHOMY 3a dbopMupoBaHUE
W HampaBlieHHe  MEXBEAOMCTBEHHBIX  3alpOCOB,  3aperHCTPHPOBAHHOIO
3aABIIEHUS O MPEAOCTaBICHWH T[OCYAApCTBEHHOM YCIYTM H HpHJIaraeMblxX
JOKYMEHTOB.

JOMKHOCTHBIM ~ JTMLOM, OTBETCTBEHHBIM 3a ¢dbopMHpoBaHue
H HanpaBleHHE MEXBEIOMCTBEHHBIX 3allpOCOB, IONYYeHHE HA HHX OTBETOB,
SBJIETCA CIIELUANIUCT, OTBETCTBEHHBIH 34 COCTABIICHHE AlTOCTHIIA.

Crnennaniuct, OTBETCTBEHHBIH 3a COCTABICHHE AaMOCTHI, TIOCHe
NOMYyYEHNs 3asBJCHHS O NpPeJoCTaBIE€HHU IOKYMEHTOB B TeueHHe 5 MHHYT
dbopMHpYeT W  HampaBIfeT €ro  agpecary [0  KaHajaM = CHCTEMBI
MEXBEAOMCTBEHHOTO 3MEKTPOHHOIO B3aUMOIGHCTBHSL C HCHOJIB3OBAHHEM
NpOrpaMMHO-TEXHHUECKUX CpENCTB 3apoc B [ocymapcTBeHHYIO
HH(POPMAITHOHHYIO CHCTEMY O IOCYAapCTBEHHBIX W MYHHLIUNANbHBIX IUIATEKaX
0 HpemocTaBNEHHH HHpopMauWK 00 ymnare 3asdBUTENEM TOCYAAPCTBEHHO
MOLIHHLI 32 IpeAoCcTaBieHHe roCyJapCTBeHHON YCIIYTH.

KputepreM NpUHATHA pelIeHHA O HANpaBlIeHHH MeEXBEIOMCTBEHHOro
3alpoca ABNAETCd OTCYTCTBHE JOKYMEHTa, KOTOPBIH 3adBHTEb BIPABE
IIpeACTaBUTh 1O COOCTBEHHON HHUIHATUBE.

PesyneraroM BBHINONHEHWS aAMHUHUCTPAaTHBHOH NpOlEIYphl ABIAETCA
nonyuenue YnpasnenueM 3AI'C nndpopMauuu o HalHunH (OTCYTCTBHM) (haKTa
OINIaThl TOCYAAPCTBEHHON NOLUIMHBLI, O YE€M CIELUANUCT, OTBETCTBEHHBIN 3a
COCTAB/IEHHE AMOCTH/A, CTaBHUT COOTBETCTBYIOLUYKD OTMETKY Ha 3asgBICHHH
0 MPEXOCTABNEHHH NOCYIapCTBEHHON YCIIYTH U 3aBepsAeT ee CBoel MOANMHCEHIO.

MaxCHMaNbHEIA CPOK BBHITIOIHEHUS aAMHHHUCTPATHBHON MpoUeayphl — ]
paboynit JeHr CcO JHA peruCTpallid  3asABJ€HMS O MNPeloCTaBIcHHH
roCyAapCcTBEHHOH YCIYTH.

Hp
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PaccmoTpe}me npeaAcTaB/JA¢HHBIX TOKYMECHTOE B LCJIAX
YCTAHOBJICHHA HAJTHYHA HJ/IH OTCYTCTBHSA OCHORAHMH
AJIA OTKa3a B NPOCTABJ/JIEHHRA ANOCTHA

44. OcHoBaHMeM [l Hayajla aJMHHHCTpaTHBHOH Npoleayphbl ABISETCS
NOCTYIUIGHHE CIEHUANNCTy, OTBETCTBEHHOMY 34 COCTaBJICHHE anocTU,
3apErUCTPUPOBAHHOIO 3a3BJICHHS O MPEeNOCTaBIEHUH roCyAapCTBEHHOR YCIIyTH
U MPHJIAaraeéMbIX JOKYMEHTOB.

45, CnenpaiucT, OTBETCTBEHHBIH 33 COCTABJICHUE anmoCTHWIA, MPOBEpAST
Hammude B YnpaeineHuH 3AIC oOpasuoB mnoamucy JHMHa, NOAMUCABLIETO
obHOHaNBHBIA JOKYMEHT, U (M) OTTHCKa NevaTH/IITaMIla OpraHa (JIMua), oT
KOTODOTO HCXOZUT OQHUUHANBHBIH OOKYMEHT, COOTBETCTBHE CBEACHUH,
comepkaluxcsd B MpeACTaBleHHOM OQHLHANBHOM JOKYMEHTE, H CBEOCHHH,
COZEPXKAILMXCA BO BTOPOM 3K3EMIUIAPE COOTBETCTBYIOLIECH 3allHCH aKTa
IPaXJaHCKOrO COCTOSHHSA U B EIUHOM TroCynapCTBEHHOM peecTpe 3allhcel
aKTOB TpaXJaHCKoro coctosnus. O pesynpraTaX MPOBEPKH CHELHAIHCT,
OTBETCTBEHHEIH 3a COCTaBJIEHHE alOCTHIIS, POCTaBIsgeT OTMETKY Ha 0OpaTHOH
CTOpPOHE 3afABNEHNS O MPEJOCTaBNEeHUM IOCYAapCTBEHHON YCHYTH U 3aBepseT e
CBOCH HMONIHCHIO.

MaxcHManbHBIA CPOK BBINOJIHEHUS agMUHHCTpaTHBHoro neiicteus — 20
MUHYT Ha K&KAbIH JOKYMEHT.

46.Ilpu otcyrctBuu B Ympasnenun 3AI'C obpaslioB noamwMcH nWua,
NOANUCABIIEro OGHUHANBHEIN AOKYMEHT, W (MJM) OTTHCKAa MNEYaTH/IITamia
opraHa (IHOa), OT KOTOPOTO HCXOANT OQHUHANBHBIA AOKYMEHT, CICHHANHCT,
OTBETCTBEHHBIH 3a COCTaBIEHHE amocTund, odhopmiseT oQpuiHanbHbll 3anpoc
Ha ModydeHHe oOpasiia MOANHCH H MOATBEPXKICHHS NOTHOMOYHA Ha IIPaBo
NOAMHCH JIUUA, MOANHCABINEr0 MpPeACTaBNEeHHBIH OPUUHAIBHEIH AOKYMEHT,
H/WIH obpa3la OTTHCKA HedaTH/IITaMIia opraHa (Juiia), OT KOTOPOro HCXORHT
OQHMUHANBHBIA JOKYMEHT.

B oduuonansHOM 3ampoce TakKKe YKa3shIBaeTCH, UYTO B Clydae
HEBO3MOXHOCTH TMpeNocTaBleHHs oOpa3la NOANHMCH JMLa, NOANHCABILIETO
obWIHaNBHBIH JOKyMEHT, W/HIN OTTHCKa IledaTH/IITaMmIla opraHa (jimma), ot
KOTOPOTO HCXOOWT OQHMUHaNbHBIA OOKYMEHT, B OTBETE Ha 3ampoc AOIKHA
cofepXaTbCc MHGpOpManusg O TOATBEPKACHHH WM HENOATBEPXKICHUM
COOTBETCTBYIOLIMM OpraHoM (uooM) GakTa coBeplIeHHS OQUIHATBHOIO
JOKYMEHTA.

B o¢unuanpHOM 3ampoce YKasbIBAOTCS HAUMEHOBAaHHS TOKYMEHTOB,
Npe/ICTaBIECHHBIX 3aABHTENIEM, H UX PeKBU3UTHL. K 3ampocy NpHiararoTcd KONHH
COOTBETCTBYIOIIMX OQHUIHANBHBIX JOKYMEHTOB.

MakceManpHbIH CpOK BBIMOJNHEHHS aIMUHHCTPATHBHOTO MeHCTBHA —
20 MUHYT Ha KQKIbIH JOKYMEHT.

47.Tlpy  BBIABIECHMH PpacXOKAGHHA CBeAEHHH, COZEpKALUMXCA B
NPeNCTaBICHHOM OQUUHATLHOM JOKYMEHTE, U CBEACHHI, CONEPXAMmMXCA BO
BTOPOM 3K3EMIUIAPE COOTBETCTBYIOIIEH 3alHCH aKTa MPaXNAHCKOTO COCTOAHHS
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anbo B EamHOM TrocymapcTBEHHOM peecTpe 3allMcell aKToB IPaXIaHCKOro
cocTtosHuA (1 3anmucell aKTOB, COCTABIEHHBIX HauvHas ¢ | okTab6psa 2018
rofa), CHelLBa]HcT, OTBETCTBEHHBIH 3a COCTaBIIEHHE AamoOCTHIIA, O(OpMISeT
opHOHAIBHBIH 3ampoc Ha TOAy4YeHHe CBEAEHHH, COAESpXKallUXCi B MEpBOM
IKIEMIUIAPE (dK3eMIUIApe Ha OyMaKHOM HOCHTEJNE) COOTBETCTBYIOHIEH 3alHCH
aKTa rpaXKJaHCKOr0 COCTOSHHA.

B oduuuanbHOM 3ampoce YKa3bIBAKOTCS HAUMEHOBAaHUS IOKYMEHTOB,
NpeacTaRIEHHBIX 3aABHTENEM, H UX PeKBH3HUTEL. K 3anpocy mpunararoTcs KoUK
COOTBETCTBYIOMIKUX OPHINATBHBIX JOKYMEHTOB.

MakcuManbHBI# CpOK BBIMONHEHUA AaIMHUHHUCTPAaTHBHOTO HACHCTBUA —
20 MHHYT Ha KX/bIH JOKYMEHT.

48. CnennanncT, OTBETCTBEHHBIH 32 COCTaBIeHME aloCTHNA, NepenaeTr
3anpochl, MpPedyCMOTpEeHHbIe  INyHKTamMu 46 M 47  HacToAINEro
AJIMUHHCTPaTUBHOTO perjaMeHTa, Ha INONIHCh JO/DKHOCTHOMY JIHILY,
YIOTHOMOUEHHOMY Ha IPOCTABJIEHUE aIIOCTHIIS.

49, HoMKHOCTHOE JIHLO, YIOTHOMOYEHHOE Ha MPOCTABICHUE aNOCTHIIA,
noAnyucHBaeT  OPUUMATBHBIA  3ampoc, M nepellaeT  CIENHUATUCTY,
OTBETCTBEHHOMY 33 COCTAaBJCHUE amocTUNsA, ANA Nepeladd CrHeuHaiucTy,
OTBETCTBEHHOMY 3a JOKYMEHTAIMOHHOe obecnedeHue, Ui pPErHCTPallMH
B CHUCTEME SJIEKTPOHHOTO TOKYMEHTO000pOTa M OTIPABKH 110 HA3HAYEHHIO.

MakcuManbHBIH CpPOK BBINOJHEHNS aAMUHHCTPATHBHOTO JEHCTBHA —
1 pabounii 1eHs.

50. CrrenMaNucT, OTBETCTBEHHBIN 33 COCTaBleHHE alQCTUNIA, B TEYCHHE
1 paGoyero fHA €O AHA NPUHATHA pellleHHs O NPOIJIECHHH CpOKa MPOCTABICHHA
aloCTHIIA YCTHO yBeoOMIIsSeT 00 3TOM 3asBUTEN.

51.1lpn nmonyd4eHHH OTBETOB Ha  3alpoChl, NPEeayCMOTPEHHBIE
nyHKTaMH 46 u 47 HacToALEro AAMUHUCTPATHBHOIO PETIAMEHTA, CIICIIHAIUCT,
OTBETCTBEHHBII 3a COCTaBI€HHE AanoCTWiIsA, I[epelaeT HaHHbIE OTBETHL,
3asBiCHHE O IPEJOCTaBICHUH TOCYJApCTBEHHOH YCIYIrH H IIpHIAracMble
JOKYMEHTHl IOOJDKHOCTHOMY JIMLY, YIOJHOMOUYEHHOMY Ha [pOCTaBICHHE
anocTHIA.

MakcuManbHBEIH CpPOK BBINOJHEHUA AIMHHHCTPATHBHOIO JAECHCTBHSA —
5 MHHYT.

52. Ilonyuennsie 00pasnbl NOANKCH JIHLA, OANKCABLIETO OQHLMANBHEL
JOKYMEHT, H/MJIM OTTHCKa [e4aTW/IiTaMna OpraHa, OT KOTOPOro HCXOIHT
oUIHANBHBIA JOKYMEHT, a TAKXKe MOATBEPKACHHE OJIHOMOYHH HIIA Ha NpaBo
MOANKCH OQUIHAIBHOIO NOKYMEHTa HIIH NOATBepKIeHWe (aKTa COBEpUICHHA
JOKYMEHTA MOMEINAIOTCH YNOJHOMOYEHHBIM AOMKHOCTHBIM JIHLIOM B JENO ¢
HUMeIoIUMHCA 00pa3liaMy MOZITHCEHN H OTTUCKOB [MeuaTeil/ITaMos.

53. lomKHOCTHOE NULO, YNOJIHOMOYEHHOE Ha TPOCTABJCHHE aloCTHIIA,
nocle MNOCTYIUVIEHHS K HEMy JOKYMEHTOB YCTaHABIMBAeT HaJd4YMe HIH
OTCYTCTBHE OCHOBaHMIl JAjd OTKasa B IpeNOCTaBIEHHHU TOCYIapCTBEHHOM
YCOYTH, MPeXyCMOTPEHHBIX IYHKTOM 21 HacroAiiero AJXMUHHCTPATHBHOIO
peraMenTa, H NPHHHMAaET pelleHHe O NPOCTaBIeHNH anoCTHIA JInGo 06 oTKasze

HE
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B NPOCTAaBJICHHH anoOCTHISL, O Y€M NPOCTABIAET COOTBETCTBYIOLIYIO BH3Y Ha
3a8BJIEHHH O TIPENOCTABIEHWHM TIOCYNAPCTBEHHOR YCIyrH M Tiepeaaer
JOKYMEHTBbI, He0oOXOmUMBle AN NpeloCTaBlIeHHs TOCYIapCTBeHHOH YCIyrH,
CHEeLIHANKCTY, OTBETCTBEHHOMY 32 COCTABJICHUE allOCTHIA.

MakcHManbHblii CPOK BBHINOMHEHWs aAMHHHCTPAaTHBHOIO ISeHCTBUS —
1 pabouuit geHb.

MaxkcHManbHBIil CPOK BHINOJHEHHA AJAMUHMCTPAaTHBHOH NpouUeRyphl MO
PAcCMOTPEHHUIO NPERCTABICHHBIX TOKYMEHTOB B LIENAX YCTAHOBIGHHSA HANHYUA
HJIA OTCYTCTBHA OCHOBAHHH I OTKAa3a B MPOCTaBIEHUH alOCTUNA COCTABIAET
27 pabounx aHeH.

ITpocraBnenne anocTHIA

54. OcHOBaHHEM AJA Hayala aIMHUHUCTPAaTHBHON TNpOLEAYPHl SBIACTCA
NOCTYIUIEHHE CIENHAIHCTY, OTBETCTBEHHOMY 3a COCTaBI€HHME amoCTHIIA,
3a4BJIEHHA O MPENOCTaBMeHHH TOCYJAPCTBEHHOM YCIYTH H TNpHIaraeMbIX
JAOKYMEHTOB C B30 JTOMKHOCTHOTO JHLA, YIIOMTHOMOYEHHOTO Ha MPOCTaB/IeHHE
aMoCTHIIA, O IPHHATOM PEILEHNH O NPOCTABICHHH allOCTHIIA.

55. CrielmayincT, OTBETCTBEHHBIH 3a COCTaBJIEHHE alOCTHIIS, MPUCTYIIAET
K IPOCTaBIEHHIO LITaMIa «ATOCTHIIb.

ANOCTHNb  YOOCTOBepsAeT  IIOJJIHHHOCTE  MOMANHCH,  KauecTBO,
B KOTOPOM BBICTYNaNO IHOO, MOANHCaBlIee O(QULUHANBHEIA HOKYMEHT,
NOMTHHHOCTE TeYaTH/IITaMNa, KOTOPBIMH CKPEIJIEH 3TOT JOKYMEHT.

AMOCTHIIb COCTABJIAETCSA HA PYCCKOM A3BIKE. 3arofIOBOK alOCTUNA TOJIAEH
OwiTh NaH Ha ¢paHiy3ckoM s3bike: «Apostille (Convention de la Haye du 5
octobre 1961)».

ANOCTHNb TpOCTaBAfETCE HA OOOPOTHOR CTOpPOHE OQHUMANBLHOIO
JOKYMEHTa HJH HAa OTOENBHOM JIMCTe, CKpeminsieMoM ¢ O(HIHANBHBIM
JOKYMEHTOM.

[IraMn  «AmocTHIB»  MOXeT  OBITb  NOQATOTOBIEH  METOAOM
KOMIIBIOTEPHOrO Habopa gub0 MyTeM MpPOCTaBIEHHA CHELHANBHONO OTTHCKA
mTaMoa «ANOCTHNB» C €ro noclenyrolluM 3anojHeHueM. Ui noarotoBKH
anoCTHIIA JOTYyCKaeTcs KCII0Nb30BaHNe AHGPOPMALUOHHBIX
aBTOMaTHM3UPOBAHHBEIX  cHcTeM.  IIpocTaBieHHe — amocTHNIS — METOAOM
KCEPOKOITMPOBAHUA WIH HHBIM OTJIIMYHBLIM OT MPeXYCMOTPEHHOTO HACTOSLIHM
ANMPHACTPaTUBHBIM PEMIAMEHTOM CHOCOOOM HE JOMYyCKaeTCs.

56.B ciydae mpocTaBleHHS amnoOCTHIS Ha OTIENBHOM JIMCTE JIHCTHI
o(HIIAANBHOTO JOKYMEHTAa H JIACT C aloCTUJIeM MPOLUIHBAIOTCA HUTBIO JH000TO
LIBETA JINOO TOHKUM IIHYPOM (JIEHTO# ).

Ha obopore nucTa ¢ TeKCTOM anoCTHIA, B MecTe, TA€ OH MpOLLHT,
HaKJIeUBaeTc IUIOTHas OyMara, Ha KOTOpO#l ZenaeTcsd 3alUCh O KOJNHYECTBE
NPOIIUTEIX, TNPOHYMEPOBAHHBIX M  CKPEIVIEHHBIX  OTTHCKOM  II€YaTH
¢ BocmpousBeflenneM locynmapcteennoro repba Poccmiickoit ®enepamnu
(1anee - repboBas mieyaTh) JHCTOB ¢ YKazaHWeM GAMHNHAH, HMHULHANOB

e
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JMHa, YIOJTHOMOYEHHOTO Ha MOATHCAaHUE anoCTHIIA.

57. TekcT B anmocCTHle OO/DKeH OBITH HameyaTaH WJIM Y€TKO HAImHCaH OT
PYKH, TIOOYHCTKH HE AONMYyCKAKOTCs, NPUMHCKH, 3a4epKHYTBHIE ClOBa U HUHBIE
HCTIpaBJeHAs OrOBapHBAalOTCA JIMIIOM, €ro MOAMUCABLIMM, H NOATBEpXKIAloTCA
€ro MOANMHCHIO N OTTHCKOM repOoBOi IeuaTH.

B anoctune MOTyT NpUMEHATBHCS INTAMIIBI ¢ TEKCTOM COOTBETCTBYIOLINX
HaanuceH.

58. llltaMn «ATIOCTHIILY 3aMOJIHAETCS CIIEHHATTHCTOM, YIIOTHOMO4YEeHHbBIM
Ha COCTaBJICHUE anoOCTHIIA, B CIEAYIOIIEM MOPAIKE:

B MyHKTe | amocTHIg yKasbiBaroTcs cnoBa «Poccuiickas ®enepauus»;

B NYHKTE 2 amOCTHJS YKa3blBaeTCAd B TBOPHUTENBHOM Najexe (QaMHIHs
JMHLa, NOoANHCaBmlero oOGUHHANBHBIA TOKYMEHT, NpelCTaBNeHHBId I1d
IpOCTaBNeHus amocTil. B ciydae, ecnu B opHIIHANIBHOM NOKyMeHTE UMEIOTCA
BCce HeoOXoaMMbie PEeKBU3NTHI ¥ HE BBI3BIBACT COMHEHUS NONIMHHOCTDH
o(pHULHANTBHOrO AOKYMEHTa, HO (haMH/Iis KOHKPETHOTO JOPKHOCTHOIO JIMLa He
paciiHdpoBaHa H YCTaHOBHTb €€ B CBS3H ¢ JAaBHOCTBIO HE MPEACTABISETCA
BO3MOXHBIM, B ITYHKTE 2 allOCTHIIA YKA3bIBAETCS: «IOLKHOCTHBIM JTHLIOM);

B NYHKTe 3 anoCTHNS YKa3plBaeTcs AODKHOCTh JIMIA, MOAMHCABILErO
opHUHANBHBIA JTOKYMEHT, COIVIACHO CBEIEHMSAM, YKa3aHHBIM B OGHLHAILHOM
JOKYMEHTE;

B IMyHKTe 4 anoCTU/A yKa3biBaeTcsd odulHalbHOe HaHMEHOBAaHHE OpraHa,
YAOCTOBEPUBIIETO JOKYMEHT OTTHCKOM TNeyaTH/IITaMna;

B MyHKTe 5 amnocTWiid B IpPEIJIOKHOM Majexe YKa3bIBaeTCA TOpoi,
B KOTOPOM IPOCTaBIAETCS allOCTHIIb;

B IIYHKTE 6 allOCTUAS YKa3bIBaeTCs 1aTa €ro NpocTaBIeHHUS;

B IIYHKTe 7 amOCTHUJA YKa3bIBAlOTCA B TBOPHUTENbHOM Najexe dhaMuiInsa
W HHULMANBL, JONKHOCTh JHLA, MOANHCAaBIIEr0 amoCcTHIb, a TakXkKe
HanMeHoBaHue Ymnpasienus 3AIC;

B OIyHKTE § aloCTUIA YKA3bIBAETCS €ro HOMED.

MakcuManbHbli CpOK BLINOJHEHHS AIMHUHUCTPATUBHOTO [CHCTBUSL —
15 MUHYT Ha KaXXJblil JOKYMEHT.

59. Tlocne 3aloJIHeHNA 1TaMmmna «ATIOCTHILY CIIELIUAINCT,
OTBETCTBEHHBIN 3a COCTaBlEHHE AOCTHIA, MepeJaeT O(pUIIHANBHBIA NOKYMEHT
C 3aMONHEHHBIM IUTAMNOM «AMOCTHWIB» M JOKYMEHTHl, HeoOXomuMble
Iji1 MpeNoCTaBlI€HHA TOCYJapCTBEHHOH YCIYIH, IJOMKHOCTHOMY JIHILY,
YIIOJITHOMOYEHHOMY Ha NMPOCTaBIeHHE anoCTHIIA, 1A MOATIHCARHA.

60. Jo/mkHOCTHOE JIMLO, YNIONTHOMOYEHHOE HA TIPOCTaBIeHHE alOCTHIA,
NOANMMCHIBACT aNoCTUAbL (MyHKT 10 wramna «ANOCTUNBY), 3aBepseT CBoei
HNOANKCHIO KOJIHYECTBO MPOLINTHIX, IPOHYMEPOBAHHMIX M CKPEIIeHHBIX JINCTOB
Ha odunuanbHOM [TOKYMeHTe, TMpOCTaBifAeT OTTHCK repboBoil nedarw
Ha aloCTHIIE M HAa MECTE 3allHCH O KOJIMYECTBE MPOLINTHIX, MPOHYMEPOBAHHAIX
M CKPETUIEHHBIX OTTHCKOM T1€YaTH JIHCTOB.

Ilpy mpocTaBieHMH B MyHKTe 9 amOCTHNN OTTHCKA TepOoBoil meuatw
JOIYCKaeTCs BBICTYT OTTHCKA 3a PAaMKH AllOCTHIIA.
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MaxkcumaneHBI CPOK BBINOTHEHHA aJAMUHHCTPAaTHBHOTO HEHCTBUA —
5 MHHYT Ha KaXIblil TOKYMEHT.

61. [locne noanyucaHus anocTHIA JOMKHOCTHOE JIMIIO, YHOTHOMOYEHHOE
Ha NMPOCTABICHHE AMOCTHIA, NepenaeT opULMANBHEIN AOKYMEHT ¥ JOKYMEHTHI,
HeoOXOIHUMBIE I/ NPeJOCTaBNeHHs TOCYAApPCTBEHHOH YCNIYTH, CIIEHUANHCTY,
OTBETCTBCHHOMY 33 COCTABICHUE allOCTHIIA.

62. CrienMaiuCcT, OTBETCTBEHHEBIH 3a COCTaBIE€HHE AanOCTWIL, B
OTHOIUCHHUY KaXAOTo OQUIHAIBHOTO AOKYMEHTa, HAa KOTOPOM IPOCTaBlIeH
WITAMIT arlOCTHIb, BHOCHT B peecTp anocTwiel (NpunokeHne 2 K HacToAeMy
AIMVHHECTPaTHBHOMY peIIaMEHTY) 3alliCh, COAEPXALIYI0  CIeAyrollye
CBEICHWUS:

HOpPSLAKOBBIA HOMEp 3allHCH/HOMEP allOCTHI;

JIaTy pOCTaBJIECHUA allOCTHIIA,

daMiITHs, UHUIHMAIEL, JOJDKHOCTD AR, TOAMHCABLIero aoCTHIb;

HaUMEHOBaHHE M PEeKBH3HTHI OQUIHAIPHOTO NOKYMeHTa, Ha KOTOpOM
NPOCTAaBNAeTCs anocTWIh; (aMWIMI0 ¥ MHULMANBl JIMLA, B OTHOWECHHH
KOTOpOTO BHIaH JOKYMEHT;

(daMuIHIO, HHULWANE], AOJDKHOCTD JIMLA, MOANKHCABIIEro O(HUHaNbHBIH
INOKYMEHT;

rocyJapcIBO NpeAbABICHUS OPHUNATLHOTO JOKYMEHTA.

MaxkcumanbHBId CpOK BBIMOJHEHUS aAMHHHCTPATHBHOIO MEHCTBHA —
5 MHUHYT Ha KaXXJblil TOKyMEHT.

63. PesyneraTtom aAMUHHCTPATHBHOR nponeaAyphl ABIAeTCA
obuLUHaNbHBIH TOKYMEHT C IIPOCTARIEHHBIM allOCTHIIEM.

MaxcuManbHBI# CPOK BBIMIONHEHHS AAMHHHCTPATHBHOH NpOLIEAYPEI IO
MPOCTABJIEHUIO allOCTUIIA cOCcTaBNseT | pabo4nii NeHs.

Brigaua van OTHPABKA OCI)HlIHaJ'II:Hle JOKYMEHTOB 3afABHTENI0

64, OcHOBaHUEM Ui Havyaja aAMHHUCTPAaTUBHON Npoueaypel siBlgercd
NOCTYIUICHHe OQUUHANBHBIX JOKYMEHTOB ¢ [IPOCTaBIEHHBIM aloCTHIIEM
CIEeLUATINCTY, OTBETCTBEHHOMY 3a COCTABIICHHUE allOCTHIIA.

65. Bpipaua JOKyMEHTOB OCYILECTBISAETCA  3aABHTEID HIH €TI0
NpeJCTABHTENIO NPH MpeIbABICHHN JOKYMEHTA, YAOCTOBEPAIONIErO THYHOCTS,

66. CielManucT, yIOJHOMOUEHHBIH NPHHMMAaTh JOKYMEHTHl, 3HAKOMHT
3asBUTENA (ero TPeACTABUTENs) ¢ TIEpPeYHEM BBIXABAEMBIX OQPULIHMAIBHBIX
AOKYMEHTOB. 3asdBuUTeNb (ero MpeACTaBUTENBb) PACHUCBIBAETCH B INOIY4YEeHHH
JOKYMEHTOB B COOTBETCTBYHOWIeH rpade KHUIM pPErMCTpalyH MPOCTARICHUS
LITAMIIA allOCTUJIb.

MakcuManbHBEIR CpOK BBINOJHEHHA AIMUHHCTPATHBHOIO NEHCTBHA —
5 MUHYT.

67.B cnywae nocTymieHHMS ~ AOKYMEHTOB, HEOOXONMMBIX  JJIA
NMPeIOCTaBICHUsl  IOCYJAPCTBEHHOM  YCNYrH, TIOYTOBOM  CBA3BID  HIH
NOCPEACTBOM KYPBEPCKOH CNy>KOBI JOCTaBKU CHELHANHCT, OTBETCTBEHHBIN 3a
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COCTaBJIEHHE aIlOCTUIA, TOTOBUT MPOEKT NHChMa 00 OTIpaBKe OMUHUATBHBIX
OOKYMEHTOB, H IepeAaeT HPOEKT MUChbMa ¢ INPHIOKEHHEM OpHIMAIBHBIX
JOKYMEHTOB Ha NOANHCH HNOMKHOCTHOMY JIHIY, YIOJIHOMOYEHHOMY Ha
NpOCTaBJIEHHE aMOCTIIA.

68. JOMKHOCTHOE JHIO, YIIOJHOMOYEHHOE Ha NMPOCTABICHHE alOCTHIA,
NOANMHCHIBaET MHCHMO, W TepelaeT CIEHUWAJHCTy, OTBETCTBEHHOMY 3a
COCTABJIEHHE alOCTHIIA.

69. Cnenuanmct, OTBETCTBEHHBIH 3a COCTaBIEHHE amOCTHIA, Nepelaer
NUCEMO € TNpPHIOKEHHEM OQHIHANBHBIX  JOKYMEHTOB  CrellMalluCTy,
OTBETCTBEHHOMY 32 JOKYMEHTaHOHHOe o0ecnevyeHHe, ANf  OTHPaBKH
3agBUTEIO.

70. Tlocite orTnpaBky OQHLHANBHBIX JOKYMEHTOB 3asABUTENIO CIIENUANIHNCT,
OTBETCTBEHHBIH 3a COCTABJIEHHE AMOCTHJIA, BHOCHT B COOTBETCTBYIOMYIO rpady
KHHTH PErHCTPallid IPOCTABJIeHUs IUTaMIla anocTH/Ib OTMETKY 00 oTmpaBke
JOKYMEHTOB 3asiBHTEJIIO C YKa3aHHeM JaThl OTIPABKH.

MaxkcHManbHBIH CPOK BBINOJIHEHUS aAMHHHCTPAaTHBHOH MpoHeaypsl MO
BbIlaYe HJIH OTIpPaBKe OQHUHAILHBIX OOKYMEHTOB 3afBUTENIO COCTABJIAET
1 pabounii neHs.

Orkaz B [IPOCTAB/JIEHHH ANOCTHIA

71. OcHoBaHMeM A Hayaja aAMHHHCTPATHBHOH NpPOLEIYpHI ABIAETCH
MPUHATHE NODKHOCTHBIM JIHLIOM, YIOJHOMOYEHHBIM HA IIPOCTaBIEHHE
amoCTHJIA, peleHHs 00 0TKa3e B IPOCTaBAEHHUH allOCTHIIA.

72. Cneunanict, OTBETCTBEHHBIH 3a COCTaBJICHHWE AallOCTH/NA, YCTHO
coobmiaeT 3asgBHTEN® 00 YCTAaHOBNCHHBIX OCHOBaHMAX njd OTKasa
B NPOCTABJICHUH ANOCTHIISA HA MMYHOM IpdeMe MU NpH o0pallleHHH 3asBUTENA
no tenedoHy 3a HHPOpManHell o Xoie IpelOCTapieHUs TOCYAApCTBEHHOMH
YCITYTH.

73.1Ipn Bo3BpaTe OQMUHANBHBIX JOKYMEHTOB 3aiBUTENIO HAa JIMYHOM
mpHeMe CIEHHANuCT, OTBETCTBEHHBI 3a COCTaBJiEeHHE AamoCTHIA, YCTHO
pa3bACHAET 33IBUTEIO YCTAHOBACHHBIE OCHOBAHHS UIS OTKa3a B IPOCTaBICHHU
AmOCTHIS U MOPAAOK 00XKaNnoBaHUs TMPUHATOTO peleHus 00 oTKa3e, BO3BpaIiaeT
3aBHTENIO NPEACTaBNeHHble JOKYMEHTHI.

74. I1o Tpe6oBaHMUIO 3asABHTENS, Oy YAIOMIEro opUIHaNbHbIe JOKYMEHTH
Ha JMYHOM IpUEMe, a TaKKe B Ciyyae HampaBleHHS HOKYMEHTOB 3AABHTEIO
MOYTOBOH CBA3BIO 1HOO MOCPEJCTBOM Kyphepckod CiyObl JOCTaBKH,
CTIeLHANINCT, OTBETCTBEHHBIH 3a COCTaBlICHHE anoCTW/IA, TOTOBHT MHCHMO 06
OTKa3e B MPOCTABJIEHUH allOCTUIIA.

B mucpMme wH3NAraloTcsd yCTAaHOBNEHHBIE OCHOBAaHHMS JUIS OTKasa B
NPOCTABJICHHH aMoCTH/IA, a Takxke HHboOpMamMs O TopAjKe OOXKATOBaHHS
OPHHATOTO PEIIEHHS.

IpoekT muceMa ¢ NpuIOKeHHEeM OQUITHANTBHBIX JOKYMEHTOB CIICIMAIKCT,
OTBCTCTBEHHBIH 33  COCTaBIIEHHE amoOCTW/fA, MependeT Ha  MORIMHUCH
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JNODKHOCTHOMY JIMILY, YIOJTHOMOYEHHOMY Ha MPOCTABICHHE allOCTHIA.

75. JOMKXHOCTHOE JMLO, YIOJHOMOYECHHOE HA IMPOCTAB/ICHHE ANOCTHIISA,
MOAMMCBIBAET MHUCHMO, U  TepedaeT  CHeLHANHCTY, OTBETCTBEHHOMY
33 COCTABJICHUE alloCTUIISL.

76. Cneunanuct, OTBETCTBEHHBIH 32 COCTABIEHHE anOCTHIA, INEepelaeT
NMHCEMO 00 OTKaze B MPOCTABIECHHH alOCTUNA ¢ MPHUICKEHHEM O(HLHUATBHBIX
OOKYMEHTOB  CICUHMANUCTY, OTBETCTBEHHOMY 3a  JOKYMEHTAlHOHHOE
obecrieveHue, A1 perHCTPalliH B CACTEME NEKTPOHHOTO JOKYMEHToo00poTa.

77.1lo  TpebGoBanuio  3adBUTEeNd  CHELIMANMCT,  OTBETCTBEHHBI
32 COCTaBJICHHE AamnoCTHIA, BbIZaeT MNHCbMO 00 OTKase B NPOCTaBIECHHM
AMOCTHJIA C TMPHIOKEHHEM MNPEACTABICHHBIX OQUIUANBHEIX JOKYMEHTOB
3aABHTENI0 JIMYHO, MpH 3TOM 3adBUTENIb PACHUCBIBAETCS B MNOMYYEHHH
NOKYMEHTOB Ha BTOPOM OK3EMIUIpE MHCbMa, B HHBIX CJIy4YasixX — I[eperaeT
DHCEMO 00 OTKa3e B MPOCTABAECHHH aloOCTUIIS C IPHIOKEHUEM NpeaCTaBIEHHBIX
o¢pHIHaNbHBIX JOKYMEHTOB CIELHAIHCTY, OTBETCTBEHHOMY 3a
JOKYMeHTalHOHHOe obecneueHne, A OTIPABKH 3aABHTEINIO.

MakcUMabHBIA CPOK BLIMOJHEHUA aIMMHHCTPATHBHOINO ACHCTBHA —
1 pabouunii neHs.

IV. (I)Oprl KOHTPOJIA 32 HCNOJHEHHEM AIMHHHCTPATHBHOTO pPErIaMeHTa

Iopsaok ocymecTB/IeHNA TEKYIETO KOHTPOIS 32 COOTI0ACHHEM H
HCTIOTHEHHEM OTBETCTBEHHBIMH J0IKHOCTHBIMH JHIAMH MOJ0XKeHHH
AIMHHHCTPATHBHOIO PerjiaMeHTa H HHbIX HOPMATHBHbBIX IPABOBLIX AKTOB,
YCTAHAB/IHBAKIINX TPeOOBaRHS K NMPEIOCTABIACHHIO FOCYAAPCTBEHHOIH
YCAYIH, 2 TAKJKe NPHHATHS HMH pelleHnH

78. Texymuii  KOHTponb 3a  coOMIQOEHHeM M MCIOIHEHHEM
OTBETCTBEHHBIMH  JO/DKHOCTHBIMH  JIHLAMH  MOJIOXKEHHH  HACTOALIETo
AIMHUHHCTPATHBHOTO perjiaMeHTa M HHBIX HOPMAaTHBHBIX TIPaBOBLIX AaKTOB,
yCTaHaBIHBAKOIIUX TPeOOBaHMA K NPEINOCTAaBIEHHI TOCYAApCTBEHHOM YCIYTH,
a TaKKe MPHHATHEM HUMH pelleHMH OCYLIEeCTBIsAeTCS HaUalbHHKOM YIIpaBlIeHHs
3AI'C nmu6o muLoM, ero 3aMelnarolIHM.

79. Ans TeKyllero KOHTpONs WCHONB3YIOTCSH CBEAEHHs, TIOTyUeHHBIE
B CHCTEME D3JIEKTPOHHOTO JOKYMEHT0000pOTa, ClykebHas KOppecTOHIEHIHA
Yonpasnenus 3AI'C, ycTHas M nHcbMeHHas HHQPOpMaUus CIEIUAIMCTOB H
YIOJIHOMOYEHHBIX JODKHOCTHBIX JTHL.

80. O cmyyasx W MpHYHMHAX HAPYNIEHHS CPOKOB, NOCIEAOBATENLHOCTH H
COICpXXaHHA aIMUHHCTPAaTHBHBIX MOpoHeayp (AelcTBHH) ClIeLMaiHCcTH H
YIIOJTHOMOYEHHBIE JOIKHOCTHBIC JIMIA HEMEMJIEHHO HHGOPMHPYIOT HaYalbHUKA
Vopaeienda 3AI'C, a rTakke nNPeNNpHHUMAIOT MepBl M0 YCTPaHEHHIO
HapYyLICHHH.
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ITopsiaok n NEPHOIHYHOCTE OCYIIECTRBAEHHSA MIAHOBLIX H BHEMJIAHOBBIX
HPOBEPOK MONHOTHI H KAYECTBA NPEeA0CTABICHHS rocy1apCcTBeHHOH
YCJAYTH, NOPAAOK H GOPMBbl KOHTPOJIH MNONHOTLI H Ka4ecTBa
NpeaoCTABNEHHA FOCYAAPCTBEHHOH YCAYIH, B TOM YHCIE
€O CTOPOHBI rpakaaH, HX o0beJHHeHH#i U oprann3anmii

81. KOHTpoNb MONHOTBL M KayecTBa MpPEeIOCTABIEHHS TOCYlapCTBEHHOM
YCIYTH BKJIIOYaeT B cedd MpoBe/ieHHE NMIAHOBOH W BHEIIAHOBOH NMPOBEPOK, B
TOM YHCJiE IPOBEPOK 10 KOHKpeTHOMY ofpallieHuio (kanode) 3asputens. [lpu
IpOBEPKE PacCMaTPHBAIOTCS BCE BOMPOCH], CBA3aHHBIE C NpelOCTaBleHHEM
rOCyIApCTBEHHOM YCIyrH (KOMIINEKCHAs TpoBepka), TH00 OTAeNbHble BONPOCH
(TeMaTHyeCcKas MpOBEpKa).

82. IInanosas poBepKa IPOBOIUTCA YIIOTHOMOYEHHBIMH
pacnopsoxkeHHeM Annapara JO/DKHOCTHBIMH JINLaMH.
83. BrennaHogas npoBepKa NpOBOIUTCS YIIOJTHOMOYEHHBIMHA

pacmopspkeHneM Afmnapara JODKHOCTHBIMU JHIAMH Ha OCHOBaHHM >XaloOBI
3aABATENA Ha pelleHUs WU Jekcteus (Oe3nelicTBUE) TOJDKHOCTHBIX JIHMII
Anmapara, NpPHHATHIE UM OCYIIECTBJICHHBIE B XOAE NpPENOCTABJICHHA
rocyaapCcTBEHHOH YCIIyTH.

84.Tlo pe3ynbTaTaM OCYIUECTBIICHHS KOHTPONsS oOQOpMIAETCS akT,
B KOTOPOM OTMEYaroTCS BBIABICHHBIE HEAOCTATKH H YKa3blBAIOTCA NpEIIOKERHA
Mo HX YyCTpaHeHHIO. AKT MpOBEPKH MOANMUCHIBACTCS YIOTHOMOYEHHBIMH
IOJDKHOCTHBIMH JHIAMH AMnapara.

85. KonTponb 3a mpenocTaBl€eHHEM TOCYAapPCTBEHHOU YCIYTM, B TOM
YHCNE CO CTOPOHBI IPaXXAaH, HX o0beINHEHHH U OpraHu3alMii, OCYEeCTBIACTCA
OyTeM NOJyYeHHs HHQOPMAlUM O HaJW4Yud B JeHcTBUAX (Oe3nelicTBHH)
OTBETCTBEHHBIX JOKHOCTHBEIX MHIl Anmapara, a Takke NPUHUMAEMBIX HMU
pelleHnaX, HapyleHU MonoXeHuiH AIMUHHCTPAaTHBHOIO perjaMeHTa U HHBIX
HOPMAaTHBHBIX TIPaBOBBIX aKTOB, YCTAaHaBIMBAaIOINMX TpebGoBaHHA K
NpeNOCTABICHUIO rOCYJapcTBEHHOH YCiayrH B (opMe YCTHBIX, MHCBMEHHBIX
3alpocoB, B TOM YHCIE B 3IEKTPOHHOH (dopMe, B MOPAAKE, YCTAaHOBIEHHOM
3akoHoaarenscTBoM Poccuiickoil Menepanuu.

OTBeTCTBEHHOCTb AO/BKHOCTHBIX JIHI, TOCYAAPCTBEHHBIX CAYKAMHAX
OpraHa, NpeAOCTAB/SIIOMEr0 rocyaapcTBEHHYIO YCIYTY, H pa0OTHHKOB
OpraHM3auHi, YHACTBYIOUIHX B ee NPeJ0CTARJICHHH, 32 PeIICHHA H
AeiicTeuA (Oe3aelicTBHE), NPHHHMAaeMble (OCYIIECTB/ISIEMbIE) HMH B X0J¢
NpejoCcTaB/IeHHA IocyAapPCTBEHHOM YCIyrH

JlomxHOCTHBIE TMIa AnnapaTa HeCYT NEPCOHANBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHHM ¢ 3aKOHOHaTeNbCTBOM Poccuiickodt ®Pemepauuu 3a perieHHs U
neiicteust  (OesnelicTBMdA), INpUHHAMaeMble (OCYWIECTBASEMBIE) B XOIe
DPEeAOCTaBICHUA rOCYAapCTBEHHOM YOIy rH.

B cooTeeTcTBHH CO cTaTtheli 9.6 3akoHa aBTOHOMHOrO OKpyra oT 11 HioHs
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2010 roma Nel(02-03 «(06 aAMHHUCTPAaTHBHBIX IPABOHAPYILIECHUSIX»
JOIDKHOCTHBIE JIHLA AMIapara HeCYT aAMUHUCTPATHBHYIO OTBETCTBEHHOCTH 3a
HapylIeHHe HAcTOSLlero AJMMHHUCTPAaTHBHOTO pPerlaMeHTa, BhIpasUBLICECS B
HApYIIEHHH CpOKa perucTpalyy 3ampoca 3asdBHTENA O [IPeNOCTAB/ICHHH
rOCYIapCTBEHHOH YCAYTH, CPOKa NpPedOCTaBlIeHHS TOCYJapCTBEHHON YCIYTH,
B HelmpaBOMEpHBIX OTKazaX B TIpHeME y 3asiBUTels JOKYMEHTOB,
NpeadycCMOTPEHHRIX  [UIA  TNPENOCTaBIE€HHA  T[OCYRapCTBEHHOH  YCIIyTH,
NpefoCTaBIeHUH T[OCYAApCTBEHHOH YCIYTH, HCHIpaBlIeHHH ONYIUEHHBIX
omeyaTok M OWMMUOOK B BBAAHHBIX B  pe3yaprare IpeloCTaBICHHS
roCcygapCTBEHHON YCIOyrm JOKyMeHTax Ju00 HapymeHHHW YCTAaHOBJCHHOTO
CpOKa OCYHIECTBJIEHHS TakUX HCHNpPaBIECHWH, B MpPEBBHILEHHH MaKCHUMAJIbLHOIO
Cpoka OXHAaHWS B OYepelH MHpH TMoJaye 3alpoca O TMpefoCTaBICHHU
rOCYIApPCTBEHHONW YCIYTH, a PABHO [PH NONYYeHUH pe3ynbTara MpeoCTaBIeHH
rOCyAapCTBEHHOM YCIyrH, B HapylleHHH TpeOOBaHUH K [MOMELIEHHAM, B
KOTOPBIX MPENOCTABNANTCA TIOCYAAPCTBEHHbIE YCIYyTd, K 3aly OXHIAHHA,
MecTaM JJIAd 3aloJHEHHWs 3aMpoCcOB O HpeJOCTaBNeHHH TIoCyAapCTBEHHOM
yemyrd, UHGOPMaIMOHHBIM CTeHaM ¢ obpasuaMM UX 3aloJIHEHH U NepedHeM
JOKYMEHTOB, HeOOXOIHMMEIX AJid NpPeROCTaBICHHS KaXAOH rocydapCTBEHHOMH

YCIYTH.

V. Jdocynebnbiii (BHecyneOnbIH) Nopsigok o0kaNoBaHNA pelieHUil 1
Aelicrenii (6e3geiicTBHR) oprana, NpeJoCcTABIAIOIIETO NOCYIapCTBEHHYIO
YCAYTY, MHOTOPYHKIUHOHAALHOTO HEHTPA, 2 TAKOKe JOMKHOCTHLIX JINN,
roCyJapCcTBEHHBIX CIYKAMIHX, pa0OTHHKOB

86. 3agBUTENL UMEET NMpaBo Ha nocynebHoe (BHecyneOHoe) obxanoBanne
pelienuii, neficTeuii (Oe3neicTBHS), NPUHATBIX (OCYIIECTBIEHHBIX) B XoIe
NPEROCTABNEHHS TOCYAapCTBEHHON YCAYTH.

87. JluoM, yIomHOMOUEHHBIM Ha PAacCMOTpeHHe Xanod 3asBuTelned,
ABNgeTCA HayaJbHHUK Ynpapnenus 3AIC.

B cnyvae oOxanopaHus pemeHus H IeiictBuii  (Oe3neiicTBus)
HavyaieHHKa YropaeineHud 3AI'C xanoba mopaercs pykoBomuTenio Anmapara
I'yOepnartopa — 3amectutenmo I yoepHnaropa XaHThl-MauCcHIICKOTO aBTOHOMHOTO
okpyra — FOrph.

88. Mndopmupoakue 3aspuTencii o nopsiake MoAadd H PacCMOTPEHHS
)Kanod oCyImecTBIsAeTCs B clieyomux ¢popmax (1o BEIGOpY 3aABHTEN):

YCTHO# (ITpH THYHOM oOpalleHUH 3asABHTENS U/HIH 1O Tele(hony);

DHCEMEHHOH (IOpH NHMCBMEHHOM OOpalleHHH 3adBHTENA 10 [OYTe,
31eKTPOHHOII ouTe, hakcy);

B (opMe HHOOPMAUMOHHBIX (MYNLTHMEAHMHBIX) MATEpHANOB B
MH()OPMAUMOHHO-TENIEKOMMYHHKALHOHHOMN ceTH «HTepHeT Ha odHLIHATLHOM
cafitTe ¥ Ha WHQOPMALMOHHOM CTeHZE B MeCTe [PelOCTABICHHUS
roCyIapCTBEHHOM YCIyTH.

89. HopMaTuBHbBIE  NpaBOBblE  aKThl,  pPeryIHPYIOIIME  IOPALOK

L b
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nocygebHoro  (BHecymeOGHoro) obOkanoBaHMd  pelleHWH W AeHCTBHHU
(Oe3neiicTBrsA) AmmapaTa, a TakXXe €ro AOJKHOCTHBIX JIML, IOCYA3pCTBEHHBIX
CyXaIlnuX, pabOTHHUKOB:

®epepanbHbll 3ak0H Ne 210-03;

nocraHoBieHue [lpaBHTeNnbCTBA ABTOHOMHOTO OKpyra oOT 2 HOA0pA
2012 roga Ne 431-n1 «O nmopsaake noaa4yd U pacCMOTPEHHSA kanod Ha pelleHns U
JeiicTBus (Oe3neficTBUE) HCIOIHHUTENbHBIX OPraHOB I'OCYJAapCTBEHHOH BIAacTH
XaHTbl-MaHCHHACKOTO  aBTOHOMHOTO  OKpyra— HOrpel, HpeaocTaBisIOMIUX
rOCYNapCTBEHHblE YCNYIH, H MX JOMKHOCTHBIX JIMI, TOCYJapCTBEHHBIX
TPaXJARCKUX chayxamux XauThl-MaHcuiickoro aBTOHOMHOro okpyra — FOrpel,
aBTOHOMHOT0 yupexaeHus XaHThl-MaHCHICKOTO aBTOHOMHOTIO oKpyra — FOrpel
«MHOropYHKUHOHANBHEIR LEHTP MNpPENOCTABIEHHA T[OCYJAapCTBEHHBIX H
MYHHRUHMNAIBHBIX yeIyT FOrpel» H €ro paboTHHKOBY.

AT Y00 L b e o 3 R b 1 e e b R
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IIpunoxenue 1

K AIMWHHCTPATUBHOMY peryiaMeHTy
npenocrasnenus AnmaparoM I'ybepHartopa
XaHTbI-MaHCHIICKOr0 aBTOHOMHOTO

okpyra — KOrpsl rocynapcTBeHHOH yCIyrH

TI0 IIPOCTABJIEHHIO aMOCTUIA Ha POCCUHCKHX
O(HIIHANBHBIX JOKYMEHTAaX, OINeXaLIHX BEIBO3Y
3a ripenensl Tepputopuu Poccuiickoi Menepanuu,
BLIJAHHEIX B NOATBEPXKACHHE (GaKTOB
rOCYIapCTBEHHON perucTpally akToB
rPa’kIaHCKOTO COCTOSTHUSA HJIA UX OTCYTCTBHS

: PaccMoTpenne 3a8B/1¢HRA
: (3aNOTHAEMC OMBEMCIMBEHHDIM

| cneyuanucmom):

[Hranm o perycTpauni

i B YiipaBiieHue 3aNUCH aKTOB TPAXIaHCKOro
: cocTosuua Annapara [ 'ybepHaropa
XaHTbel-MaHCHICKOTO aBTOHOMHOTO

okpyra — IOrps

. OT s
i (. H.O. nonuoCTHIO)

.......................................................

HaJlH‘I une ceenennii 8 THC I'MIT:

i O ma (YMIT:
| O otcyreTByIoT

) IpeXUBatoLlero(ei) no agpecy

: Pemenme:
' [ npocTaBUTh anOCTHIb Ne

oT

! TOKYMEHT, Y/I0CTOBEPSIIOLIN# IHYHOCTD

(

: cepusA HOMep

: [ oTka3aTh Ha OCHOBAHHUH a03:

' i 21. ANMWHUCTPATHBHOIO PEIAMEHTa |

(

) BLIAAH «___ » .
) | KOHTaKTHbIA Tenedon
3asBnenne

IIpomry npenocTaBUTh TOCYAApCTBEHHYIO YCIYFY M0 MNpPOCTaBIEHHIO
anocTuls Ha OGQUIMANBHBIX AOKYMEHTAaX, MOMIENKAIIHX MPEAbABICHHIO B:

{YKA3OMb CMPAHY APEOBAGTENIUR WIMGMIA GHOCHIUAL)

K HaCcTOALICMY 3aABJICHHUIO IMPUIATal0TCA CICAYIOIHE JOKYMCHTHI.

Ne
n/n

HanmeHoBanue PexBnzuthl | HaumeHoBaHmne ®UHO, Homep

NPHIATAeMBIX Aokymentos | oprana 3AI'C, | Ha Koro H JaTa
AOKYMEHTOB BBIAABIIErD BBINHCAH | perHcTPalHH
AOKYMEHT MOKYMCHT | 3amycH aKTa

.
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,HOKYMCHTBI C IpOCTaBJICHHBIM allOCTHIEM TIPOIIY HANIPaBUTh MO aJpecy:

HHAEKC obnacTs (OKpyr) ropox
yIHLa HOMED JIOMa
(xopnyca) HOMep KBapTHPBI

« » 20__ rona

(GAMHCE)}
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Peectp anocruaeii

Hpunoxenne 2
K AIMHUHHACTPATHBHOMY PEIVIAMEHTY
npegocrasieHus AnnaparoM ['ybepratopa
XaHTel-MaHCHHCKOTrO aBTOHOMHOTO

okpyra — KOrpsl rocynapcTBeHHOHR yCIyru
10 MPOCTABICHUIO ATOCTUNS HA POCCHHACKHX
opHLHATEHBIX TOKYMEHTAX, MOAJICKAUIMUX BEIBO3Y
3a npeaensl teppuTopud Poccuiickoit denepanum,
BBLAAHHEBIX B MONTBEPXKACHUE PAKTOB
rocyIapCcTBEHHOH perucTpaliy aKkToB
rpa’kJaHCKOTO COCTOSIHHS HJIM HX OTCYTCTBHA

Ne Jata damuna, HauMmeHoBaHHe damunni, T'ocymapcTeo [Toamics
anocTWIA | mpocTaBieHns HHAITHAN U PEKBH3HTHI HHHLIKATILI npeabABACHHA JIHLA B
anocTHIA H IOKHOCTE | OQHUHANBHOMO | M AOIKHOCTL | ofpuumanbHoTe | nomyyeHuu
JHUa, DOKYMEHTa, nHua, NOKYMEHTA DOKYMEHTa
MOANNHCABLIETO dbammins NOANNCABLIEro IWIH OTMETKA
ANOCTHIB H HHULHATE] obULHMANbHBIH o0 oTIpaBke
JHuA, DOKYMEHT AOKYMEHTOB
B OTHOWEHHH 3a8BHTEMIO
KOTOpOro
BblOaH
OQHLHAJIBHE
JOKYMEHT
1 2 3 4 5 6 7
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