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I_[enapfralwenT 3ApaBOOXpaHEHHHA,

TPYAA H CONHAJILHON 3aIUThI HACeJIeHHS
HeHelkoro aBTOHOMHOI0 OKpyra

IIPUKA3

ot 24 mrons 2023 r. Ne 56
r. Hapesau-Map

06 yTBepxkaeHHH ATMHHHCTPATHBHOIO pPerjiaMeHTa
NpeIOCTABJIEHHS rOCYAapCTBEHHON yCayr|
MO NCHXOJOIH4ecKOoH MOAIepiKKe
0e3paloTHBIX rpazKaaH

B cootBercTBUM ¢ TOANMYyHKTOM |, a03ameM IIECTHIM MOAMYHKTA
8 mynkra 1 ctareu 7.1-1 3akona Poccuiickoit @eneparuu «O 3aHATOCTH HaceNeHUS
B Poccuiickoit @eaepauun» or 19.04.1991 Ne 1032-1, mpukazom MuHHCTEpPCTBA
TpyAa U coruaipHOi 3ammuThl Poccuiickoit @enepanuu ot 28.03.2022 Ne 179H
«O6 yrBepxaennu CraHmapTa IMpolecca OCYLIECTBICHHS MOJIHOMOYHS B chepe
3aHATOCTH HaceJICHHs o OKa3aHHIO rocyAapCcTBEHHOM YCIIyTH
TIO TICUXONIoTHYecKon moanepxke 6e3paborHeix rpaxaan» IIPUKA3BIBAIO:

1. YTBepauth AIMUHUCTPATHBHBIN periaMeHT MpeOCTaBIECHUS
TFOCYJApCTBEHHOW YCIIYTH IO IICUXOJIOTMIeCKOl nmoaaepxke 6e3paboTHBIX IpaxkaaH
coryacHo I Ipunoxxenuro.

2. Ilpu3Hath yTpaTUBIIUMH CHILY:

1) mpuka3s [lenapramenra 31paBOOXpaHEHUs, TPYJa U COLUAILHOM 3aIUTHI
HaceleHus Henenkoro aBTOHOMHOT'O OKpyra oT 16.02.2016
Ne 19 «O6 yTBEepXACHUH aAMUHUCTPATHBHOIO perjaMeHTa IIpeJoCTaBIeHHUs
rocyaapcTBeHHo# ycrnyru «llcuxonoruueckas nogaepxka 6e3paboTHBIX TpaKIany;

2) mpuka3 [enaprameHnTta 34paBOOXpaHEHHS, TPYJAa U COLHANBHON 3al[UThI
HaceneHuss Henenkoro aBTroHOMHOro okpyra 15.10.2020 Ne 59 «O BHeceHuu
U3MECHEHUH B AJMUHUCTPATUBHBIN pErlaMeHT MPeAoCTaBIeHUs TOCYIapCTBCHHOM
yermyru «CounansHas afanraiys 6e3paboTHBIX MpaXkAaH Ha PEIHKE TPYIa»;

3) nyHkT 45 npukasa lenapTamenTa 3qpaBoOXpaHeHUs, TPY/Ia U COIHANBHOM
3amuThl  HaceneHus Henenkoro aBToHOMHOro okpyra ot 12.05.2021
Ne21 «O BHeceHMM H3MEHEHH B OTHE/IbHBIE IIpUKa3bl JlemapraMeHTa
3IpaBOOXpaHEHHSA, TpyJa H COLMAIBGHONM 3amuThl HaceneHus HeHenkoro
aBTOHOMHOTO OKpYTa.
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3. Hacrosmuit IpHKa3 BCTYmaeT B CHIYy CO JHA €ro O(UIHAIBEHOIO

ONyOJIUKOBaHHUS.
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IIpunoxxenue

K npukasy [lenaprameHrta
3ApaBOOXpaHEHNs, TPYia

¥ COLIMAIbHOM 3alUTHl HACEICHHUS
Henernkoro aBTOHOMHOTrO OKpyra
ot 24.07.2023 Ne 56

«O6 yTBEpXKACHUU

A IMAHHUCTPAaTUBHOIO pErVIaMEHTA
MIpeAOCTaBIEHUS IOCY 1apCTBEHHOMN
YCIIYTH 1O MCHUXOIOTHYECKON
nojiepkke 6e3pabOTHRIX IpaKJaH

AAMHHHCTPATHBHbIN perjiaMeHT
110 NPEJOCTABJICHUS IOCyAapPCTBEHHOH yCIYIH
O NCHXO0JOrAYeCKON MoAeprKKe
Oe3palboTHBIX rpaxkaaH

Paszgea I
OO01nue MoJI0KeHU

IIpeamer peryinpoBanHs AIMHHHCTPATHBHOIO perjiaMeHTa

1. Hacrosmmii ~ AQMUHHCTpaTMBHBIH  perjlaMeHT  IpelOoCTaBIEeHUS
I'OCYJapCTBEHHOM YCIIyTH 110 IICUXOJIOTHYECKOM oA iepxke 6e3paboTHBIX rpaxkiaH
(manee — AIMUHHUCTPATUBHEIN periiaMeHT, FOCYAapCTBeHHAs YCiIyra) pa3paboTaH
B LIEJIAX MOBBILIEHUS Ka4yecTBa IPeJOCTaBIeHHs U JOCTYITHOCTH rOCyJapCTBEHHON
YCIYTH, CcO3faHHs KOMGOPTHBIX YCIOBHH IUIA 3asdBUTENIell TroCyAapCTBEHHON
YCIIyTH. ,

2. AIMUHHCTpPATUBHBI!  perjlaMeHT  OmpeAeNseT  COCTaB,  CPOKHU
¥ TOCIeNOoBaTENbHOCTh aIMUHUCTPATUBHBIX  TpoLeayp (melicTBUl)
IIPH [IPEIOCTABIEHAH FOCyAapCTBEHHOMN YCIYTH.

3.IIpenmMeToM  peryiMpoBaHHMs  HACTOAMIETO  AJMHHHCTPATHBHOIO
periaMeHTa sBIIIOTCS OTHOLICHHMS, BOSHUKAIOIIKE MEX Ty Ka3€HHBIM yUpeXKIeHHEM
Heneuxoro  aBroHoMHOro  okpyra  «lleHTp  3aHATOCTH  HAceleHHS»
(manee — LleHTp 3aHATOCTH) U 3aABHTEIAMH.

Kpyr 3asButenei
4. 3agBUTENIMH Ha TIONlyYeHHWE TOCYJNAPCTBEHHOM YCIyIH SBISIOTCS
TpakfaHe, TpU3HAHHBIE B  YCTAaHOBIEHHOM  mopsake  6e3pabOTHBEIMHU

(manee — 3asBUTEND, TPAXKIAHUH ).

TpeOGoBaHust K HOpAAKY HHPOPMHPOBAHHS O NPEAOCTABJICHHH
rocyAapcTBEHHOH yCJIyrn
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5. UadopmMupoBaHue O MOpAIKe IpeIOCTaBIeHU FOCYaPCTBEHHOMN YCIIyTH,
MECTe HaXOXJeHUs, pexkuMe (rpadrke) paboThI, COPaBOYHBIX HOMepax Tele(OHOB
(TenedoHOB-aBTOMH()OPMATOPOB), aJpecax 3JEKTPOHHOH mnouThl JlemaprameHTa
3IpaBOOXpaHEHMs, Tpyda W COLMATBHOWM 3alMTHl HaceleHWs Henenxoro
aBTOHOMHOro okpyra (manee — JlemapramenT) u lleHTpa 3aHATOCTH,
OCYILECTBISAETCS:

1)Ha odummanpHom caiite J[enapramenTa B HHQOPMAIMOHHO —
TeJIeKOMMYHHUKaUOHHOM ceTn «HTEepHETY,

2) Ha EpuHoit nudpooii 1iardhopme B cdepe 3aHATOCTH M TPYAOBBIX
otHomenuii «Pabora B Poccumw», B  (QelepatbHOM  TrOCYAapCTBEHHOH
HHGOPMAITMOHHOM CHUCTEME «Envnbii noprai rocyJapCTBEHHBIX
¥ MyHUIIUTIATBHBIX YeIyT (YHKIHI)», peTHOHATHLHOM MOpTaje rocyJapCTBEHHbIX
¥ MyHHULUNaNbHBIX yCIyT HeHelikoro aBTOHOMHOTO OKpyTa

3) B momemenusx LleHTpa 3aHATOCTH B BHAE TEKCTOBOM M rpadudeckoit
UH(OpMaLUK, pa3MelIeHHON Ha CTeHaX, IUIaKaTax d GaHHepaX, WTd KOHCYJIbTall|ii
¢ paboTHrKamMu LleHTpa 3aHATOCTH.

4) mo tenedoHy ropsdeit nuHuM LleHTpa 3aHATOCTH, CpPEICTB MacCOBOM
MHGOpMAaIIMU U UHBIX KaHAJIOB.

6. Mudopmanys 1o BOmpocaM NpPEIOCTAaBIEHUS I'OCYJapCTBEHHOW YCIyTH
npegocTasisiercs LIeHTpoM 3aHATOCTH:

1) mpy nuYHBIX M MUCBMEHHBIX ofpaiieHusx paGoromareneir B IleHTp
3aHATOCTH, BKIIOYasd OOpallleHHs ¢ HCIIONB30BAaHUEM CPEACTB SJICKTPOHHOM
WU TeNe(OHHOM CBA3H, B TOM YHCJIE aBTOMH()OPMHPOBAHHE;

2) Ha perHOHaIBHOM TOPTAJIE;

3) Ha MHQOPMAIIMOHHEIX CTeHAaX, pa3MemaeMbix B mnomemeHusix llenTpa
3aHATOCTH,

4) myTeM oIry6IIUKOBaHUS B CPEACTBAX MacCOBO# HHPOPMAIHH;

5) myTeM U3rOTOBJIIEHHS WM apeHbl PEKIIaMHBIX PECYpPCOB;

6) IMyTeM pacrpoCTpaHEeHUS Pa3JaTOYHBIX MH(OPMAIMOHHBIX MATEPHAIOB
(6porrop, OYKIIETOB, MTAMATOK H T.IL.).

7.1Ipu oTBetax Ha TenedoHHBIE 3BOHKM W YCTHBEIE OOpamieHus
paboTonarenei pabOTHHUKHU LlenTpa 3aHATOCTH, TIPEIOCTABISAIOIIUE
rOCyJapCTBEHHYIO yciyry (manee — pabotHuku lleHTpa 3aHATOCTH), MOAPOOHO
U B BEXIUBOH ¢opMe HHGOPMHUPYIOT paboTomaTenei IO HHTEPECYIOLIMM
ux BorpocaM. OTBeT Ha TeneOHHBIH 3BOHOK NOJDKEH CONEPIKaTh HWHGOpPMAIIHIO
O HaMMEHOBaHWH YUpEXIEHHA, B KOTOpoe oGparuicsa paborozarelb, (GpaMHIIHH,
UMEHH, OTYECTBE M MOIDKHOCTH paborHmka lleHTpa 3aHSTOCTH, NpPHHSABIIETO
Tele(OHHEI 3BOHOK.

8. IInceMeHHBIe OOpalleHus 3asBUTeNeH C LIeNbI0 MONyYeHUus HH()OPMALHA
O MOpPSAKE INPENOCTaBIEHMUS TOCYNApCTBEHHOM YCIYrd, MOCTYMHBINHE Yepes
OpraHM3alM¥ MOYTOBOH CBSI3M, C IIOMOIIBIO CpEACTB DJIEKTPOHHOH CBS3M,
PETHCTPUPYIOTCS B J€Hb WX IOCTYIUIEHHS U pPAacCCMATPUBAIOTCA pPabOTHHKAMH
IleHTpa 3aHATOCTH C Y4ETOM BPEMEHH MOATOTOBKH M HAIpaBJEeHUs OTBETA B CPOK,
He TIPEBBILIAIOIINN TpeX pabounx JHEH CO AHS pEerUCTpalliKA OOpAIIEHUSI.

9. Ha mH(pOpMalMOHHBIX CTEHIAaX, pa3MellacMbIX B IoOMeleHusx LleHTpa
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3aHATOCTU COLEPKUTCS CICAYIOImas HHPOpMALIHA:

1) mecTo HaxoXxaeHus, rpaduk (pexxnm) paboThl, HoMepa TeneoHOB, aapeca
3JEKTPOHHOM 1TouTH LleHTpa 3ansATocTy;

2) peectp TOCYHapCTBEHHBIX YCIYr B OOJaCTH COIECHCTBHS 3aHITOCTH
HacCeJICHHUS,

3) mepedeHb 3asABUTENEH;

4) mepedyeHsr  AOKYMEHTOB, HEOOXOOUMBIX  [UISI  IIPEIOCTABIICHUSA
roCyZapCTBeHHOM YCIIYTH;

5) KpaTkoe HU3IOXKEHHE MMOPsIKa MPEeIOCTABICHUS TOCYAAPCTBEHHOH YCIyTH
B TEKCTOBOM BHJIE;

6) OCHOBaHMS JJsl OTKa3a B TIIpHeMe JOKYMEHTOB, HeOOXOIUMBIX
IUIst IPEOCTABIIEHNS FOCYAapCTBEHHON YCIIYTH;

7) ocHOBaHMS JUIsl OTKa3a B MPEIOCTABIEHUH rOCYIapCTBEHHOM YCITyTH;

8) mopsigok o6XayioBaHWA pellleHWd u JeicTBuii (Oe3meiictBusg) Llentpa
3aHATOCTH,  OCYLIECTBISEMBIX  (MPHHATBIX) B XOJA€  NpPeAoCTaBICHHUS
TOCYJapCTBEHHOU YCIYTH;

9) nopsimok paccMOTpeHUs obpallieHu#, 3as9BIeHH’, kalio0 paboTonareneii;

10) u3BnevyeHnss W3 3aKOHOAATENBHBIX M HMHBIX HOPMATHUBHBIX IIPaBOBBIX
aKTOB, COAEpPIKAIMX HOPMBI, PEryIUPYIOUIAE ACATENBHOCT 110 MPEJOCTABICHUIO
roCyZapCTBEeHHOH YCIIyTH;

11) ananuTr4eckad nHGOpMaLHs O pe3yabTarax paboThl LleHTpa 3aHATOCTH.

10. PaznaTo4nsie HHpOpPMALIMOHHBIE MAaTEPHAJIBI HAXOATCH B [TIOMELEHHAX
IlenTtpa 3aHATOCTH, IpeJHA3HAYEHHBIX NI MpHeMa TrpaxaaH, paboTtomarenei,
HH(QOPMaITHOHHBIX 3aJ1aX, 3aaX 00CIyKUBaHHs, PA3lAIOTCA B MECTaX MPOBEICHUA
SpMapoK BaKaHCHUM M Y4eOHbBIX pabOYHX MECT.

Paspen 11
CranpapT npenocraBjieHHs FOCyIapCTBEHHOM yCayra:

HaunMeHoBaHHe rocyapcTBeHHOM YCJIYrH

11. HaumenoBanme  rocymapcrBenHoi  ycnyru  «IIcuxonorudeckas
nojaepKka 6e3paboTHBIX IpaXKaam».

HanmenoBaHue oprana, npeaocTaBJsiioiero
roCylapcTBeHHYIO YCJOYry

12. T'ocynapcTBeHHast yciayra IpeAOCTaBIS€TCS Ka3eHHBIM yUpeXIAeHHEM
Henernkoro aBToHOMHOI0 okpyra «L{eHTp 3aHSTOCTH HACEIEHUsY.

Onucanue pe3yabTaTa NpeaocTaBICHHS
rocy1apcTBeHHOMH yCJIyTH

13. Pe3ynpTaToM MpeOCTAaBICHUS TOCYJAapCTBEHHOM YCIIyTHM SBJISETCA
HanpapJieHHEe Tpa)KIaHUHY 3aKIIOYEHHs O IpeJoCTaBlIE€HWH TOCyAapCTBEHHON
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yciayru 1o <¢opme cormacHo Ilpunoxenuto 2 k CrangapTy mpolecca
OCYIIECTBIICHHSA TMOJIHOMO4YMS B cdepe 3aHATOCTH HaCelleHWs II0 OKa3aHWIO
rOCyIapCTBEHHOH YCIyrd TI0 IICHXOJOTHYECKOHW TMoiaepxke 6e3paboTHBIX
rpak[iaH, yTBEPXJACHHOMY ITpHKa30M MUHHCTEPCTBA TPY/Ia U COLMAIbHOM 3alllAThI
Poccutickot @enepanuu ot 28.03.2022 Ne 179H (manee — Cranaapr);

Cpok npegocraB/eHns rocyJapcTBeHHOH yCayrH,

B TOM YHCJIe ¢ y4eTOM He0OX0AHMOCTH 00 palieHns

B OPraHH3alHH, yYacTBYIOIIHE B IPEAOCTABICHHH

rocyJapcTBeHHOH YCJIyrd, CpOK NPHOCTAHOBJIEHHSA

NpeJOCTABJACHHS FOCYAAPCTBEHHOH YCJIYTH B CJIy4ae, €CIH
BO3MO’KHOCTH NIPHOCTAHOBJIEHHS IPeAyCMOTpena
3aKOHOAATEILCTBOM Poccuiickoi ®eaepanny, CPOK BbiAayH

(HanpaB/ieHHS) IOKYMEHTOB, SABJISIIONIHXCH Pe3yabTaToOM

IpPEeAOCTABJIEHHS IOCyJapCTBEHHOM YCJIYyIH.

14. Cpok nmnpenocTaBieHHS TOCYIAapCTBEHHOM YCIyrH B CyMMapHOM
UCUHCIIeHMH 6e3 ydyeTra BpEeMEHH TECTHPOBAaHHMA TpaXHaHWHA HE IOJDKEH
npeBbImaTh 12 pabounx qHEH.

15. IlppocTaHoBNE€HHE  TIPENOCTABICHHASA  TOCYHApCTBEHHOW  YCIyTH
HE I[IPEAYCMOTPEHO.

16. JloxymeHT, SIBJISTFOLIIAMCS pe3yIbTaTOM IIPEIOCTABICHHUSA
rOCyJapCTBEHHOM  yCIIyI'M, YyKa3aHHbIi B IyHKTe 13  Hacrosmiero
AJMUHUCTPaTHBHOTO perilaMeHTa, BBIJACTCS B TE€UCHHE CPOKa IPEIOCTABICHHS
TOCYyJapCTBEHHOM  yCIyrd, yKa3aHHOIro B IIyHKTe 14  HacrosIero
ANMHHHCTPaTHBHOTO periaMeHTa.

HopmaTuBHBIe NpaBOBbI€ aKThI, PEryJHPYIOLIHE NPeI0CTABJIEHHE
rocy1apcTBeHHOH yCJIyru

17.1lepedeHb ~ HOpPMaTHBHBIX  NPAaBOBBIX  AKTOB,  PETYIHPYIOIIAX
IIPEeNOCTaBlIEHUE TOCYJapCTBEHHOM YCIyrd (C YyKa3aHHEM WX PEKBHU3UTOB
M KMCTOYHHKOB O(UIMANbHOrO OIMyOIMKOBaHHWA) pa3MellaeTcsi B (eaepajbHOM
peectpe ¥ Ha EquHom nopraie.

HcyepnbiBaomuii nepedeHs J0KYMEHTOB, HEOOX0AHMBIX
B COOTBETCTBHH C HOPMATHBHBIMH NMPABOBLIMH AKTAMH
AJISl IPeIOCTABJ/ICHHS TOCY/IaPCTBEHHOH YCJIYyIrH, KOTOpbI€
HAXOIATCSH B PACNOPSKEHHH rocy1apcTBEeHHBIX OPraHoB,
OpPraHoOB MECTHOIO CAaMOYNPaBJEHHUsI M HHbIX OPraHOB,
Y4acTBYIOLIUX B NPEeJOCTABICHHH IOCyIapCTBEHHBIX
HJIH MYHMIMOAJIbHBIX YCJIYT, H KOTOpbI€ 3asiBUTEb
BIIpaBe NpPeICTaBHTH, 2 TAKXKe CNIOCOObI NX NMOJyYeHHs
3adBHTE/ISIMH, B TOM YHCJ€ B 3JIeKTPOHHOI# dopme,
NOPAAOK HX NPeACTABJICHHSA



18. UcuepnbiBaromyit nepedeHb AOKYMEHTOB W CBEeACHHH, HEOOXOOUMBIX
IJis TIPEAOCTABIIEHU FOCYJapCTBEHHOH yCIIyTH 6€3pab0THOMY IpakKIaHUHY

1) 3asBNeHHEe TrpakJaHMHA O TPEJOCTaBICHUHM TI'OCYIapCTBEHHOW YCIYId
no ¢opme cornacHo Ipunoxennto 1 x CtaHaapTy (Hajiee — 3asBIeHHE);

2) cBelieHUs 0 rpakJaHUHE, BHECEHHBIE Ha eJHHYIO HGbPOBYIO m1aTdhopMmy,
IpEeACTaBIICHHBIE TpaXJaHMHOM Hiad nonydeHHble LleHTpoM  3aHATOCTH
Ha OCHOBaHHMM MEXBEJAOMCTBEHHOI'O 3allpoca, B TOM YHCJE C HCIIOJIb30BaHHEM
€UHOM CHCTEMBI MEXBEIOMCTBEHHOI'O  3JIEKTPOHHOTO  B3aUMOJEHCTBHI,
IIpH TOCYJApCTBEHHOM perucTpaliii yKa3aHHOIO TpaXKJaHWHa B LENAX IIOMCKa
nogxoasmen paboTel.

19. I'paxxnanun nogaeT B LIeHTp 3aHATOCTHU, B KOTOPOM COCTOMT Ha ydeTe
B KadecTBe Oe3paboTHOro, 3asBlieHHe B (hOpMe DIIEKTPOHHOIO JOKYMEHTa
C UCIIOJIb30BAHWEM €IMHOM [TU(PPOBOIL MIaTPOPMEI.

3asBleHHE TOAaeTcs TpaXJaHHHOM 10 COOCTBEHHOW HMHHMIIMATHUBE
MM B CiIy4ae corjacus C  npemioxkeHueM  LleHTpa — 3aHSTOCTH
O IPENOCTAaBICHUU TOCyAapCTBEHHOM yciayru no ¢opme cornacHo [IpunoxeHno
Ne 12 x npuxazy MunHucrepcrBa TpyAa M CONMaIbHOR 3amuMThl Poccuiickoit
Qenepauuun ot 20.10.2021 Ne 738 «O6 ytBepkaeHuH (OpM JAOKYMEHTOB,
CBA3aHHBIX C NPEJOCTABIEHUEM I'OCYIJApPCTBEHHBIX YCIYT B 00JIaCTH COJCHCTBUS
3aHATOCTH HaCeJICHHS».

20. 3asgBieHne B DJIEKTPOHHOW (opMe TOANKMCHIBAETCA IpakJaHHHOM
IIPOCTOM 3JIEKTPOHHOH MOJMUCHIO, KIIOY KOTOPOH IIOJIydeH B COOTBETCTBHH
¢ IlpaBunaMu KCHONB30BaHUS HPOCTOM 3IIEKTPOHHOH IOAIMCH NPH OKA3aHHH
rOCYZapCTBEHHBIX M MyHUIUINAIbHBIX YCIYT, YTBEPKIAEHHBIMH IOCTaHOBJIEHHEM
IIpasutenscrBa Poccuiickoit @epeparuu ot 25.01.2013 Ne 33 «O6 ucmonbp30BaHAN
IPOCTOM  DSJEKTPOHHOM  MOANHMCH  MpPU  OKa3aHWM  TIOCYJapCTBEHHBIX
U MYHHLIHNANBHEIX YCIYI», WIH YCHICHHOH KBaTHU(QHUIMPOBAHHOMW >IeKTPOHHOU
IOJMNKCEI0, MM YCHIEHHOH HEKBAIUGHUIMPOBAHHOW ITOAMUCHIO, CEPTH(HKAT
KJII0Ya IIPOBEPKH KOTOPOM CO3ZaH M UCIONB3YeTCss B HMHQPACTPYKTYpeE,
obecnevynBarone MH(POPMAITMOHHO-TEXHOJIOTHYECKOE B3aUMOJ(eliCTBUE
MHPOPMAITHOHHEIX CHUCTEM, HCIIONB3YEMBIX IUIst IPENOCTABICHUA
roCyIapCTBEHHBIX U MyHUIIMNIANBHBIX YCIYT B JIEKTPOHHOM hopMe.

2]1.I'paxnanue BrpaBe oOpaTuThc B IleHTp 3aHATOCTH HaceJIeHHs
MId B MHOTOQYHKIMOHAIBHBIA LEHTP NPEeNOCTABIEHH TIOCYIapCTBEHHBIX
U MyHHMIIMIIAIBHBIX YCIyT (Janee — M®LI) 3a comeficTBreM B Hlofaye 3asABJICHH.

22. I'paxxpanuH BopaBe oOpartutThes B LleHTp 3aHATOCTH MyTeM ITHYHOIO
IIOCEIEHMS 10 COOCTBEHHON MHUIMATUBE WITH IO Npeoxenuto I enTpa 3ausTocTr
10 BOIIPOCaM, CBA3aHHBIM C IIPEAOCTABICHUEM I'OCYJapCTBEHHOMN YCIYTH.

B Ilentpe  3aHdTOCTH  TrpaxaaHaM  obecrneyuBaeTcs  JOCTYII
K eauHoi umdpoBoi matdopme, ExuHoMy moprany, a Takxke OKa3bIBAETCA
HE00X0IMMO€e KOHCYIIBTAllMOHHOE CONEHCTBHE.

IIpu jgmyHOM  mocemenud LleHTpa  3aHATOCTH  MAEHTH(PUKALKSA
U ayTeHTHGHKAIKU TMIHOCTH TPaXAaHMHA MOTYT OCYIIECTBJIATHCS IOCPEICTBOM
NpeabsABICHAA Iacmopra rpaxaanuHa Poccuiickoit Penepanuy OO HHOIO



JOKYMEHTa, YAOCTOBEPSIOILEro JUYHOCTh, B COOTBETCTBUHU C 3aKOHOAATEIbLCTBOM
Poccuiickoit @enepanuy WIM T[OpPd  HATAYMH TEXHAYECKONA BO3MOXHOCTHU
C HCHOJb30BaHUEM HHQOPMAIIMOHHBIX  TEXHOJOIWH, IPEeIyCMOTPEHHBIX
cratbeid 11 OepepansHoro 3akona ot 29.12.2022 Ne 572-®3 «O6 ocyliecTBICHHA
uaeHTUGUKaIMKA ¥ (WIK) ayTeHTHQHKAIUH (PU3HYECKHUX JIUI] ¢ UCIOJb30BaHHEM
OMOMETpHYECKUX NEPCOHANBHBIX JAaHHBIX, O BHECEHHH M3MEHEHHH B OTJEJIbHBIC
3aKoHOAaTebHBIE akThl Poccuiickol denepauyy v NpU3HAHWK YTPATUBLIMMH CHITY
OTZEJIBHBIX ITOJIOKEHUH 3aKOHOAATENIbHBIX akToB Poccuiickoii Menepanmm».

23. Ilpu npemocTaBlieHHH TOCYIapCTBEHHON YCIYyrd B 3JIEKTPOHHOW hopme
HUACHTU(DUKAINS U ayTeHTU(UKAIIHSA MOTYT OCYIIECTBISATHCS HOCPEICTBOM:

1) emuHoOlt cucTeMBl HACHTHOHKALIMM M ayTeHTU(GUKAIMA WIH HHBIX
rOCyJapCTBEHHBIX HWH(OPMALIMOHHBIX CHCTEM, €CIH TaKue TIOCyAapCTBEHHBIE
UHQOpMalIMOHHbIE CHCTEMEI B YyCTaHOBIeHHOM [IpaBurenbcTBoM Poccuiickoi
Qenepauyy nopsake o0eCHeYUBalOT B3aUMOJEHCTBHE C €AMHONM CHUCTEMOM
UACHTU(QUKALMM U ayTeHTU(PHUKAIMK, IIPU YCIOBUU COBNAJAECHUS CBEIECHUN
0 (pr3MYEeCKOM JHIE B YKa3aHHBIX HH(POPMALIMOHHBIX CHCTEMAX;

2) equHOM cHUCTEMBl WICHTH(QHKAMM W ayTeHTHQUKAUW U EIUHOU
MHQOPMALIMOHHOM  CHCTEMBI  NEpPCOHANBHBIX  JaHHBIX, 00ecleYrBaloIIei
06paboTKy, BKiIIOYasd cOOp U XpaHeHHe, OMOMETPUYIECKHUX TEPCOHAJIBHBIX AaHHBIX,
UX TIIPOBEPKYy H Tmepefdadyy HHQOpMamMuM O CTEMeHH WX COOTBETCTBHA
IIpeAOCTaBICHHBIM OHOMETPHYSCKIM MePCOHATBHBIM JaHHBIM (PH3HIECKOro JIHLA.

24. 3asBneHue cuuTaercs NpUHATHIM LIeHTpOM 3aHATOCTH B OEHb €rO
HaIIpaBIICHHS IPaXKJaHUHOM.

25.B cmy4ae ecnu 3asBleHHE HAMpPaBIEHO TPAKIAHMHOM B BEIXOJHOMU
UM Hepabouui Npa3JHUYHBIA A€Hb, JHEM HAalpaBlICHHS 3aiBIECHHSA CUMTAETCS
CJeIyIOIUH 32 HUM paboumii TeHb.

26. YBeloMIIeHHE O TIPUHATHM 3asABJICHUS HAMpaBIsSeTCs TIPaKIaHUHY
B JIEHb €TI0 IPUHSTHUA.

HcuepnbiBaominii nepeyeHb OCHOBAHMIA AJIs1 0TKA3a
B IpHEMe JOKYMEHTOB, He00OXO0AMMbIX /ISl NPEeA0CTABIEHUSA
rOCyAapCTBEHHOM YCJIYI'H

27. OcHoBanusi mns oTkaza LIeHTPOM 3aHATOCTH B IpHEME JOKYMEHTOB,
HeOOXOMMMBIX Uil PeIOCTaBIEHHS TOCYAaPCTBEHHOM YCIyTH, OTCYTCTBYIOT.

HcuepnpiBaomuii nepevdeHb OCHOBaHH i
JAJis NPHOCTAHOBJICHHS HJIH OTKAa3a B NpeJ0CTABJIEeHHH
TOCYyAapCTBEHHOH YCIAYIH

28. IIppocTaHOBNEeHME  MpENOCTAaBICHHUS  TOCYIJApPCTBEHHOH  YCIyTH
HE IIPEAYyCMOTPEHO.

29. OcHOBaHMS AN OTKa3a B NPENOCTABJICHHM T'OCYIAPCTBEHHOM YCIYyTH
OTCYTCTBYIOT.



Ilepedensb ycJayr, KOTOpbi€e SBJISIIOTCA HEOOXOAHMBIMH
H 00s13aTeJIbHBIMH /JIsl IPEIOCTABJIEHHS IOCy1apCTBEHHOM yciyru,
B TOM 4YHCJI€ CBEAeHHA 0 XOKYMEHTe (I0KYMeHTaXx),
BblIaBaeMOM (BbIAaBaeMbIX) OpraHH3allHsIMH, y4aCTBYOIIHMH
B IPEAOCTABJIECHHH FOCyJapCTBEHHOH YCJAYIH

30. Yenyrn, xoropble SBISIIOTCS HEOOXOAUMBIMH M O0S3aTENbHBIMH
ANli  OpelOoCTaBl€HHS TOCYJApCTBEHHOHM  YCIYTH H  IPeIoCTaBIAIOTCS
OpraHM3allisAMM, YYacCTBYIOIIMMH B HpPEIOCTABIEHHH T'OCYAapCTBEHHOH YCIyTH,
OTCYTCTBYIOT.

IMopsigok, pa3mep H OCHOBAHHUS B3IHMaHHS
rocy1apcTBeHHOH MONTHHBI HJIH HHOH TUIaThHI, B3AMaeMo#H 3a
npeAoCTaBJIeHHE IOCYJaPpCTBEHHOH YCIyrd

31. IlpenocTaBieHue rocyJapCTBEHHOM YCIYTH OCYIIECTBIAETCA OECIIaTHO.

INopsigok, pazMep ¥ OCHOBaHHsI B3UMAaHHS NJIATHI 32
NpeaoCTaBJICHHE YCJIYT, KOTOpbIe ABJIAITCA
HEe00X0AHMBIMH H 00513aTeIbHBIMH /1J151 MPEAOCTABIECHHA
rOCyAapCTBEHHOH YCJIYI'H, BKJII04asa HHpopMaNuIio

0 METO/HKEe pacdeTa pa3Mepa TAKOH MJIAThI

32. OcHoBaHUs [ B3MMaHUS IUIATHl 3a MPEeAOCTABIIEHHE YCIYT, KOTOpPHIE
ABIAIOTCA  HEOOXOMMMBIMM W OOS3aTeNbHBIMH Ui NIPENOCTABICHHS
rOCyIapCTBEHHOM  YCIYI'd, 3aKOHOJATensCTBOM Poccuiickoit  ®eneparm
He IIPeyCMOTpPEHHI.

MaxkcHMAJIbHBIH CPOK OKHIAHHUS B OUepeaH
IIPH NoJadve 3aiBJICHHUS O MPEAOCTABJIEHHH
rocyAapcTBeHHOM YCJIYI'H, YCJIYTH, NPeaoCTaBIAeMOii
OpraHu3alnuei, y4acTBYIOLIeH B Nped0CTABIEHHH
rocyJapcTBEHHOH YCJIYIrd, H IPH NOJY4YEeHHH pe3yJibTaTa
NpeaocTaBJAeHHS TAKHX YCayr

33.BpeMms oXMAaHHA B O4YepeAd MNpH IoAade 3asdBJICHHUA IPH JIMYHOM
obpalleHHH He JOIDKHO MPEeBbIaTh 15 MUHYT.

Cpok H nopsAaoK perncTpalny 3asiBJICHHS 3asiBHTEIS O
NPEeaOCTABJIEHHH IOCyJapCTBEHHOM YCJIYTrH H YCJIYTH,
NnpeaocTaBIsieMOi Opranu3anuei, yyacTByloniei
B NIPEJOCTAaBJICHHH IOCYJaPCTBEHHOM YCJIYyIH,
B TOM 4YHCJIe B 3JIeKTPOHHOH dopme



34. 3asBeHHe CUYMTAeTCA MPHHATEIM LIeHTpOM 3aHATOCTM B JEHb
ero HallpaBJICHUS IPaKJaHUHOM.

35. B cny4ae ecnu 3asBieHHe HalpaBieHO IPa’kJaHUHOM B BBIXOJHOM HIIK
HepaOouuii mpa3gHUYHBIA JeHb, JHEM HampaBleHHS 3asBICHUS CYHMTAETCH
cJleyOLIHii 3a HUM pabouuil JeHb.

36. YBegomiieHHE O IPUHATHH 3asiBIICHUS HAIIPABISIETCS I'PaKIaHUHY B IEHb
€ro NpUHATHS.

37. YBemoMieHHsA, HampaBiiieMble LIGHTpOM 3aHATOCTH TIpaxXIaHHHY
B COOTBETCTBHH C HACTOSINHM ATMHHHCTPATUBHEIM PETIaMEHTOM, (pOpMUPYIOTCS
aBTOMaTHYECKH C MCIIOJIb30BaHNEM eIUHOM 1I(POBOH MIAT(HOPMEIL.

38. MadopmupoBaHue rpaxxJjaHiHa O HalpaBlIEeHUU €My YBEAOMIICHUN Yepes
eIVHYI0 [U(POBYIO IUTaTGOpMy OCYIIECTBISETCS IyTeM aBTOMAaTH3MPOBAHHOI'O
(GhOpMHpPOBaHHUS U lepejadyd TEKCTOBBIX COOOIIEHUH Ha aJpec 3JIEKTPOHHOMN IIOYThHI
TpaKJaHWHA, YKa3aHHBIM B 3asBICHUH.

TpeOoBanusi K NOMEIEHUSIM, B KOTOPBIX NIpef0oCTABJIAETCH
rocyiapcTBEeHHas yCJIyra, K 3aJ1y 0’KHAaHHHA, MecTaM
AJIS 3aM0JTHEHH A 3asiBJICHUA O IPEJOCTABJ/ICHHH
roCyAapcTBEeHHOM ye1yru, HHGOpMalHOHHBIM CTEHAAM
¢ oOpa3uaMH UX 3aM0JIHEHHUS H NEpeYHEeM JOKYMEHTOB,
He00XO0AHUMDBIX VIl NIPeAOCTABIECHHS KaXKI0H
roCyAapCTBEHHO# yC/IyrH, pa3MemieHHI0 H 0(popMIICHHIO
BH3ya/IbHOH, TEKCTOBOH H MyJIbTUMeIHIHON HHpOpMALHH
0 nopsiike NPeAOCTABJICHHA TAKOH YCJIYI'H, B TOM 4HCJIe
K 00ecre4eHHI0 JOCTYNHOCTH A1 HHBAJIH/IOB
YKa3aHHbIX 00bEKTOB B COOTBETCTBHH C 3aKOHOAATEIbCTBOM
Poccuiickoii @eepanun o connaibHOM 3aliUTe HHBAJIHIOB

39. MecTononaoxXeuue aJIMUHUCTPATHBHBIX  3JaHHH, B  KOTOpBIX
OCYILECTBIISIETCS  TpAeM  3asBIEHHH ©W  JOKYMEHTOB,  HEOOXOAMMBIX
UL TIPEOCTABIECHUSI TOCYJapCTBEHHOM YCIYTH, a TaKXe Bhiada pe3yJIbTaTOB
NPEAOCTABIEHUS FOCYAAapCTBEHHON YCIIYTH, HODKHO obecriedyuBarh yaoOCTBO IS
TpaXKaaH C TOYKU 3pEHUs MEMIEXOHOM JOCTYTHOCTH OT OCTAHOBOK 0O0111€CTBEHHOTO
TPaHCIIOpPTA.

B ciydae, ecnmu nmeeTcs BO3MOXKHOCTh OpraHM3aIlMA CTOSHKH (IIapKOBKH)
BO3JIe 3J]aHHs (CTPOEHHs), B KOTOPOM pa3MelleHO TOMeIleHHe MpHeMa U BbIJauu
JOKYMEHTOB,  OpraHH3OBBIBaeTCS  CTOSHKAa  (TMapkoBKa) I JIMYHOTO
aBTOMOOMIIBHOT'O TpaHCIOpTa 3asiBUTENEH. 3a MTOJIE30BaHHE CTOSHKO#M (IIApKOBKO#)
C 3asiBUTENCH IJ1aTa He B3UMaeTCH.

JUis TapKOBKH CHEHUANbHBEIX aBTOTPAHCHOPTHBIX CPEICTB HHBAIHIOB
Ha CTOsiHKe (mapkoBke) BbLOeisAeTca He MeHee 10% Mect (HO He MeHee OIHOTIO
MecTa) An8 OecniiaTHOW NAPKOBKH TPAHCIIOPTHBIX CPENCTB, YIPABISEMBIX
uaBamuaamu I, II rpymm, a Takke wuHBamumamu Il rpynmer B mopsake,
ycTraHoBineHHOM IIpaBurtenbctBoM Poccuiickoii ®enepanyu, U TpaHCIOPTHBIX
CPE/ICTB, IIEPEBO3SIIMX TAKMX UHBATUIOB U (WUJIH) IeTed — HHBAJIHJIOB.
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40. B menax obecnedeHns OeCHpenmsTCTBEHHOTO JOCTyNa 3asBHUTENIEH,
B TOM YHCJIE IIEPEABHTAlOIIMXCS Ha WHBAJIMIHBIX KOJIACKAaX, BXOA B 3JaHHE
U TMOMEIICHHS, B KOTOPHIX TMPENOCTABISETCS TOCYAApCTBEHHas YCIyra,
o0OpyIyroTCA  IaHAyCaMH, [OPYYHSAMHM, TaKTHIBHBIMH  (KOHTPAaCTHBIMH)
penyTPEXIAIONTAME 3JIEMEHTAMH, WHBIMH CHEIHAIbHBIMUA IPUCIIOCOOIEHUSIMH,
TI03BOJISIOIIMMH  OOECIIEYUTh OECTPENSTCTBEHHBIM JOCTYl M HepelBIKEHHE
HHBAJIMJIOB, B COOTBETCTBHH C 3aKOHOZATeJbCTBOM Poccuiickoii denepauuu
O COLIMAJILHOH 3allliTe HHBAJIHIOB.

[lenTtpanbueii Bxox B 31anue LleHTpa 3aHATOCTH AOJDKEH OBITH 060PYIOBaH
MH()OPMAIMOHHOM TabIHUIKOM (BEIBECKOH), collepKalliel HHOpMaIHIO:

HalMEeHOBaHHE;

MECTOHAXO0XICHHE 1 IOPUAMYECKUH afipec; pexkuM paboThl; rpadiK NpHEMa;

HOMepa TeJe()OHOB ISl CIIPaBOK.

41. TloMemieHHss, B KOTOPBIX TIPENOCTaBIAE€TCA TOCYJAapCTBEHHas YCIIyra,
OOJKHBI COOTBETCTBOBaTh CaHHUTApHO — SIHJICMHUOIOTHMYECKHM MpaBHjIaM
1 HOpMaTHBaM.

IloMemeHns, B KOTOPBIX IpeIOCTaBisAeTCd TrOCyJapCTBEHHas YCIyra,
OCHAIIAI0TCS:

IIPOTUBOMOKAPHON CUCTEMOM U CpPEeACTBAMH I10KAPOTYLLICHHS;

CHCTEMOH OIOBEIIECHUA O BOSHUKHOBEHHUU YPE3BbIYaiHON CUTYallWH;

CpeJCTBaMU OKa3aHUs IEPBOX MEAUIIMHCKONW IOMOIIY;

TyaJIETHBIMU KOMHATaMH [JJIS TIOCETUTEIEH.

42.3an  oxupaHuA 3agBUTENCH O0OOpyIyeTCs CTYIbSIMH, CKaMbSMH,
KOJIMYECTBO KOTOPBIX OIpelenserTcss HCXOAd U3 (PAKTHUECKOH Harpy3Ku
1 BO3MOXKHOCTEH JJIS1 MX pa3MelLEeHHs B IOMEIIeHHH, a TakxKe HHPOPMAITMOHHBIMHA
CTCHAAMH. |

TexcTel MarepualioB, pa3MemIeHHBIX Ha HHGOPMAIMOHHOM CTEHIE,
neyaTaroTcs yAoOHsIM AJ1s YTeHus wprudToM, Oe3 UCIpaBiIeHHH, ¢ BEIAEICHHEM
Hanboee BAKHBIX MECT ITOJYKHPHBIM HIPH(TOM.

Mecta 1mna 3anonHEeHHS 3asBIEHUH OOOPYIOYIOTCS CTYJNBSMH, CTOJIAMH
(cTolikaMu), 61aHKaMu 3asiBIEHHH, MUCEMEHHEIMH IIPHHAIIEXHOCTIMH.

Mecra nprema 3asBuTEneR 000pyAyIOTCS HHOOPMAIIMOHHBEIMH TaOIHUKaMHU
(BBIBECKAMH) C YKa3aHHEM:

HOMepa KabnHeTa i HAaMMEHOBaHUSA OTAENA;

¢aMuuK, ¥MEHH M OTYecTBa (IIOCIeAHEee — NPH HAIMYHH), AOJDKHOCTH
OTBETCTBEHHOTO JIUIA 3a IIPUEM JTOKYMEHTOB; rpadiika IpreMa3asiBUTENEH.

PabGouee MecTO KaXIOro OTBETCTBEHHOrO JHIA 3a IpPUEM ITOKYMEHTOB
JOOJDKHO OBITE O0OpPYOBAaHO MEPCOHAIBHEIM KOMITBIOTEPOM C BO3MOXXHOCTBIO
OOCTyNla K HeoOXoquMmblM HMHGOpPMANMOHHBIM 6a3aM [aHHBIX, IeYaTaloUIM
YCTPOMCTBOM (IIPUHTEPOM) ¥ KOITUPYIOIUM YCTPOHCTBOM.

JInno, OTBETCTBEHHOE 3a IPHEM JIOKYMEHTOB, HODKHO UMETh HACTOIBHYIO
TabIMUKy C yka3aHHeM (aMUIHK, HMEHH, OTUeCTBa (MOCIeAHEe — MPH HATMYHH)
U NOJKHOCTH.

43.1lpy  mpemocTaBIEHMHM  TOCYIapCTBEHHOH  YCIyrH  HHBallUAaM
obecrievnBaroTCA:
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BO3MOXHOCTE OecnpemsITCTBEHHOro JOCTyna K 00BbekTy (3JaHHIO,
IIOMEIIEHHIO), B KOTOPOM IIPEAOCTABISETCS FOCYJAPCTBEHHAS YCIIYTa,;

BO3MOXHOCTh  CaMOCTOSTENBHOTO TEPEABMKECHUS MO  TEPPUTOPHY,
Ha KOTOPOH DacIoJIONKEHBI 3JJaHUAs M NIOMELIECHUA, B KOTOPBIX IMPENOCTaBIIACTCA
roCyapCTBeHHAs yclyra, a Takke BXoJa B Takue OOBEKThl M BBIXOJA M3 HHX,
IIOCaAK¥M B TpPAHCHOPTHOE CPEACTBO M BBICAJIKW M3 HEro, B TOM YHCIE
C UCIIOJIL30BaHUEM Kpecia-KOJIACKH;

COIIPOBOXACHHE HHBAMIOB, MMEIOLINX CTOHKHE pacCTpOHCTBa (PYyHKIH
3pEHHUs] U CAMOCTOSTENEHOIO MePEIBIKEHHUS;

HaJulexalnee pasMelleHrne oOOpyJoBaHHsS W HOCHTeNed WH(QOpMalUH,
HEOOXOMUMBIX N obecriedeHuss OeCNPensTCTBEHHOrO MAOCTyNa WHBAIUAOB
B 3[aHMsI U NIOMEIICHMS, B KOTOPBIX NPEeNOCTaBISIEeTCS] TOCYJapCTBEHHAs yCIyra
C YYETOM OIpaHUYECHUN UX KU3HEAeATETLHOCTH;

Oy6nupoBaHue HeoOXOZMMOH IS WHBAJIHIOB 3BYKOBOH M 3PHUTEILHOU
“HOOpMAITUHN, a TakKe Haamuceil, 3HaKOB W HHOM TEKCTOBOM M rpaduueckoi
MH(OpMAITUHU 3HAKAMH, BEITIOJTHEHHEIMH pellbe(PHO — ToUeuHEIM mpudToM bpaiins;

JOITYCK CypAOIEpeBOAYNKA U TH(HIOCYPAOIIEPEBOTINKA;

IOILyCK COOaKy — MPOBOAHHUKA ITPH HATUYKMH JJOKyMEHTA, IO TBEPK IAIOIIETO
ee crenuaibHoe oOydyeHHe, HAa OOBEKTHI (3MaHHA, IOMENIEHHS), B KOTOPHIX
IIPEIOCTABIACTCSA TOCYIapCTBEHHASA yCIIyTa;

OKa3aHWE HUHBAJIMIAM IIOMOINM B TMPEONOJICHHH OaphepoB, MEIIArOIX
[IOJIyYSHHUIO MU rOCyapCTBEHHOHN yCIIYTH HapaBHE ¢ IPYTAMH JIAIIAMH.

IMToka3zaTesin JOCTYNIHOCTH H Ka4€CTBa rocy1apCcTBeHHOM
YCJIYIH, B TOM YHCJI€ KOJHYeCTBO B3aHMOAeHCTBHIH
3asiBHTEJIA C JOKHOCTHBIMH JIMIIJAMH HPH NpPeAOCTABICHHH

TOCyAapCTBEHHOH yCIyrd H HX NPOJOJ/EKHTEIbHOCTD,
BO3MO’KHOCTE IOJTy4eHHS HH(OPMALIHH O X0/l¢ IPeA0CTABIEeHHS
rocy1apCcTBeHHOH YCJIYI'H, B TOM YHCJI€ ¢ HCMOJIb30BAaHHEM

HH(POPMAIHOHHO-KOMMYHHUKAIHOHHBIX TeXHOJIOTHIA,
BO3MOKHOCTD JIH00 HEBO3MOKHOCTD MOJIY4eHHsI FOCYIapCTBEHHO
YCJYIH B MHOIrOpyHKIIHOHAJILHOM HEeHTpe NPeaoCcTaB/IeHAS
rocyJapCTBEHHbIX H MYHHIHIAJbHBIX YCJAYT (B TOM YHCIE
B IIOJIHOM 00beme), B J1I000M oprase no BoiGopy
3asBHTE/IA (IKCTEPPHTOPHAIbHBIA NPHHIHIT), IOCPEACTBOM
3aMpoca 0 NPeAOCTABJICHHH HECKOJBKHX IrOCyAapCTBEHHbBIX
H (HJIM) MYHHIHOAJBHBIX YCJAYT B MHOTO()YHKIHOHAJILHOM
LHEeHTPe, NpelycMOTpeHHoro cratbeii 151 denepanbHoro
3akoHa ot 27 uwoua 2010 r. Ne 210-®3

44. Iloka3zaTens MM JOCTYIIHOCTH rOCYJaPCTBEHHOMN YCIIYTH SBISIOTCS:

1) CBOEBPEMEHHOCTH M I[IONHOTA MPENOCTABIAEMON HH(OPMALUU
0 roCyJapCTBEHHOI yCIIyTe;

2) ycTaHOBIIEHHE NODKHOCTHBIX JIMI[, OTBETCTBEHHBIX 3a IIPEIOCTABICHUE
TOCYJapCTBEHHOU YCITyTH;
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3) obecieyeHne  yCIOBHM  JOCTyla  HMHBIMIOB Ui IOIydYeHHs
rOCYyJJapCTBEHHOU YyCIIyTH;

4) BO3MOXKHOCTH TMPENOCTABIEHUSI TOCYAapCTBEHHON YCIYTH B IEKTPOHHOH
dopmMme.

45. UaBamuaaMm (BKIIOYas HHBAIHMJOB, MCIOIB3YIOIIMX Kpecia — KOJIACKH
U Cco0aKk-TIpOBOAHHMKOB) OOECIEYMBACTCA CO3[AHHME CICOYIOINX YCJIOBHMH
OOCTYITHOCTH T'OCYJapCTBEHHOH YCIyTH B COOTBETICTBHH C TpeOOBaHUSIMH,
YCTaHOBNICHHBIMH 3aKOHOAATENbHBIMA ¥ WHBIMA HOPMATWBHBIMM IIPaBOBBIMM
aKTaMu:

1) oxazaHKe HHBATUAAM ITOMOIIH, HEOOXO0JUMOM I MOIy4eHHS B JOCTYITHON
N HAX ¢GopMe WHGPOpPMAalMH O TpaBUiIaX NPEeIOCTABICHUSA IOCYAapCTBECHHOH
YyCIyTH, B TOM 4YHcie 00 oQOpMIEHHH HEOOXOMUMBIX Mg IOIXy4CHHS
rOCYAapCTBEHHOM YCIIyTH JOKYMEHTOB, O COBEPIIEHUH UMH APYTHX HEOOXOAUMBIX
JUIS IOyYeHUsl TOCYyJapCTBEHHOM YCIIyTH ICHCTBHM;

2) npenocTaBleHHe HHBAIHAaM IO  CIyXy, TIpH  HEOOXOIUMOCTH,
rOCyJapCTBEHHOM! YCIIYTH C UCIIOIB30BaHUEM PYCCKOI0 )KECTOBOTO S3bIKA, BKIIIOUAs
obecrieyeHue momycka B 31aHHMe LleHTpa 3aHATOCTH CypAONEpeBOIYHKA,
TUdI0CYpAOIIEPEBOTUNKA;

3) okazanme paboTHumkamMH LleHTpa 3aHATOCTH, IPELOCTaBIAIOLIUMH
rOCyIapCTBEHHYIO  yCIyry, HHOH HEOOXOOUMOH  HHBaJIMIaM  ITOMOIIH
B IIpeofoIeHnH 6apbepoB, MEMIAIONIHX TIONYISHHIO UMK TOCYAapCTBEHHON yCITyTH
HapaBHe C IpyTHUMH JIULIaMH;

4) Hanu4yMe KONMMHA TOKYMEHTOB, OOBABICHHH O MOPAAKE IMPEIOCTABIEHHUS
roCyJapCTBEHHOM ycayru (B TOM 4Hcle Ha HWH(DOPMALMOHHOM CTEHAE),
BBITNIOJTHEHHBIX pesbeHO-TOYeHYHBIM mpudTOoM bpaiing u Ha KOHTpacTHOM (OHE,
a TaKXXe ayJMOKOHTypa B 31aHuu L{eHTpa 3aHATOCTH.

46. IToka3aTensiMU KaduecTBa rOCyJapCTBEHHOM yCITyTH SIBISIOTCS:

a) coOmoneHre CpOKOB M MOCHEAOBaTENIbHOCTH  BBIMIONHEHHS  BCEX
aJMUHHCTPATUBHBIX Ipoueayp, IpeyCMOTPEHHBIX HACTOSIIUM
AIMMHUCTPATHBHBEIM PETIAMEHTOM;

'6) KoM4ecTBO OOOCHOBAaHHEIX OOpalleHHH TpakgaH O HeCOOIoIeHHN
opsiiIka BBINOTHEHUs AAMHHUCTPATHUBHBIX IpoOLENyp, CPOKOB IIpeJOCTaBIEHH
TrOCyJIapCTBEHHOM YCIYTH, HCTpeOOBaHMH MAODKHOCTHBIMM nunamu Ilentpa
3aHITOCTH JOKYMEHTOB, HE MPeAyCMOTPEHHBIX HACTOSIIUM AJIMHHHCTPATHBHBHIM
perjiaMeHToM;

B) KOJIMYECTBO B3aUMOJCHCTBUI 3asBUTEINA C JODKHOCTHBIMH JIMLIAMH TIPU
IIPEAOCTABIEHUH ITOCYyAAPCTBEHHOM YCIYTH U UX IIPOJOKUTENBHOCTD.

4’7. Bo3sMOXHOCTb MIPENOCTaBIECHUS roCyJapCTBEHHOU YCIYTH
yepe3 MO®L] orcyTcTBYeT.

3asgBuTeNb BIOpaBe oOpaTuThcs B llenTp 3amsroctd wim B MOI]
3a COCMCTBHEM B MOJla4ue 3asABJICHUA B IIEKTPOHHOHR (opMe.

48. UupopMupoBaHHE O HalpaBlIeHHH YBEAOMIICHHH dYepe3 eOUHYIO
IMQpoBYr0  IIaThOpMy  OCYIIECTBISETCS IIyTEM  ABTOMATH3UPOBAHHOTO
(bopMHUpOBaHUS U NIepeNavYH TEKCTOBEIX COOBIIECHHH Ha aipec SIEKTPOHHOMN MOYTHIL,
YKa3aHHBIN B 3asBIIEHUU.
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HHbie TpebOBaHus, B TOM YHCJ€ YYHTHIBAIOLIHE
O0COOECHHOCTH NpPeI0CTABJ/ICHHN MOCYAapPCTBEHHOH
YCJIYIH MO 3KCTEPPHTOPHAJBHOMY NPUHIIHIY H
0CO0ECHHOCTH NMPeAOCTaBJIEHHNA MOCYAaPCTBEHHOH YCJIYT'H
B JIEKTPOHHO# (opme

49. B ciyyae eciy Ipu OOpalleHHH B SJIEKTPOHHOH (opMe 3a MOTydeHHEM
rOCYyJJapCTBEHHON YCIyrd HAeHTUOUKAUUS ¢ ayTeHTH(DHUKAIUA 3asBUTENLI
OCYLIECTBISIETCI €  HCHOJIb30BaHWeM  (demepalibHONM  rocyaapCTBEHHOMN
nHGOPMAIIMIOHHOH CHUCTEMBI «Enpunas CHCTEMA HIeHTUGUKAIANA
U ayTeHTHQHKaLUU B MH(PpacTpyKType, obecheunBamouieii MHGOPMALMOHHO —
TE€XHOJIOTHYECKOe B3auMOJeHCTBe WHMOPMAIMOHHBIX CHCTEM, HCIONb3YyEMBIX
JUISL TIPEIOCTaBIIEHUs TOCYIapCTBEHHBIX U MYHULMNAIBHBIX YCIYT B AJIEKTPOHHOMN
(Gopme», IpU YCIIOBHH, YTO TIPH BhIAAaye KIIOYA IPOCTOM 3IEKTPOHHOM MOJIUCH,
YCUWICHHOM KBIA(QUIIMPOBAHHOM JJIEKTPOHHOW IIOANMMCH WM YCHIEHHOU
HEKBATM(UIMPOBAHHON AIEKTPOHHOH MOMAIUACH JIMYHOCTD 3asBUTENS YCTAaHOBJIEHA
IIPH JIMYHOM INPHUEME, OH BIIpaBE UCIIOJIB30BaTh MPOCTYIO JIEKTPOHHYIO IOAIMKCH,
YCHIIEHHYI0O KBAITU(QHUIUPOBAHHYIO JJIEKTPOHHYIO IIOAMKUCH HIH YCHIEHHYIO
HEKBAIU(UIIMPOBAHHYIO 3JICKTPOHHYIO IOIIHCh B COOTBETCTBHH C [IpaBmiamu
OIIpeIC/IEHHs BHAOB 3JIEKTPOHHOM MOATKCH, HCIIOJIb30BAaHUE KOTOPBIX IOy CKAEeTCs
Ipu OOpaleHHH 3a IOJIYYEHHEM TIOCYAAPCTBEHHBIX M MYHHIMIAIBHBIX YCIYT,
YTBEP)KIAECHHEIMM mocTaHoBlIeHueM IIpaButensctBa Poccuiickoii ®Pepepauun
oT 25.06.2012 Ne 634 «O Bumax 3IeKTPOHHOM MOJIMTHUCH, UCIIOJIB30BAHHE KOTOPBIX
JOIIyCKaeTcss Npu  ofOpalileHMH  3a  MOJyYE€HHEM  TOCYAapCTBEHHBIX
Y MYHUIUIIAIBHBIX YCIYTY.

50.Ilomaya ¥ mpueM 3asBIIEHHH OCYIIESCTBIIIOTCS MOCPEICTBOM EIHHOM
UG poBOH TIATHOPMEL.

Hoctynm x ¢opMe 3asBIeHHS OCYIIECTBISETCS TOCHE PETHCTpPalAH
¥ (WJIK) aBTOPH3alliK Ha eIUHOM 1 pOBOH IIaTGOPMEL

Pa3zpen 111
CocTtas, nocJj1e10BaTEJLHOCTh H CPOKH BHINOJIHEHHSA
aJMHHHCTPAaTHBHBIX NPoLeayp, TpeGoBaHHA K MOPAAKY
HX BbINOJIHEHHS, B TOM YHCJi€ 0CO0eHHOCTH BLINOJTHEHHA
aAMHHHCTPATHBHBIX MPOLEAYP B 3JI€KTPOHHO#H dopme

HcuepnpiBaroniuii nepedyeHb aIMAHACTPATHBHLIX NPOLEAYP,
BbINOJHAEMbIX IIPH NPEAOCTABIEHHH IOCYAapPCTBEeHHOH YCJAYrH

51.IIpenocraBneHre TOCYJIapCTBEHHOH YCIYI'H BKIIOYaeT B cebs
CIeAYIOIMHe aJMUHUCTPATUBHEIE MTPOLIEAYPHI:

1) bopmupoBaHHE W~ HamnpaBieHHE ~ MPEAJOXKEHHWS  I'PaXIAHHHY
O MPeIOCTaBIICHUYU FOCYIapCTBEHHOM YCIIYTH;

2) npueM 3asBIEHH rpaXKIaHnuHa;
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3) onpenenenune HEOOXOOUMOCTH MIPOXOXIAEHUS rpaxiaHiHoOM
TECTUpPOBaHHUS, Mox0Op ©W Ha3HaueHHe TeCTOB, o00paboTka pe3ylbTaToB
TECTHUPOBAHHUSI,;

4) pa3paboTKa M COIJIACOBaHWE C TpaKIaHMHOM HHAMBHAYAJIBHOIO IUIaHA
peaTu3ali CEPBUCOB (MEPOTIPUATHIA) TICHXOJIOTUIECKON NOIEPKKHY IpaxJIaHuHa
(manee — maH peayM3alliii CEPBHUCOB (MEepOIIPHATHIL));

5) peanuzanys CepBUCOB (MEPOIPUATHI) TIO MCUXONOTMYECKON MONIEPIKKE
TPaXJIaHWHA B COOTBETCTBHH C TIAHOM PEATH3AUH CEPBHCOB (MEPOIPUSITHI);

6) 06paboTka  pe3yIRTaTOB  peajiu3alldid  CEpBHUCOB  (MEpPONpPHUITHH)
IO TICUXOJIOTHYECKOU TIOAIEpKKe B OPOpMIICHHAE pEKOMEHAAAN IpaKIaHUHY;

7) bopMUpOBaHHE W HalpaBl€HHE  TpaXJaHHHY  3aKIIOYCHHS
O IIPeJOCTaBIIEHHH FOCYAapCTBEHHOM yCIIyTH.

(I)OpMHPOBaHHe H HANPABJCHHE NPEIJI0KCHUSA
rpaxxajaHHMHY 0 IpeaoCTaB/JICHHH l"OCYJIapCTBeHHOﬁ YCIayru

52. OcHOBaHHeM [IJi1 Hadajla MCIOJIHEHMA aAMUHUCTPATABHOH IPOLIEAYpEI
110 GOPMHUPOBAHHUIO M HANPABICHUIO MPEIOKEHUS TPAKIAHIHY O NPeJIOCTaBICHUN
roCyJapCTBEHHOMN YCIIyTH SBIS€TCS aHAJIM3 CBeeHHUN O rpakJlaHWHE, BHECEHHBIX
Ha eIUHYI LU(QpOByIO MaThopMy Ha OCHOBAaHMM JOKYMEHTOB M CBEICHWH,
IPECTaBICHHBIX UM WA IOy YeHHBIX IenTpoM 3aHATOCTH
Ha OCHOBaHHU MEXBEIOMCTBEHHOIO 3alpoca, B TOM YHCJIE€ C HCIOJb30BaHHEM
€IWHOM CHCTEMBI MEXBEJOMCTBEHHOTO JJIEKTPOHHOTO  B3aMMOJEWCTBUS,
[IPY pErHCTPALMH YKa3aHHOTO I'paXkJIaHWHA B LENIX MOUCKa MOIXOoAsmIei paboThl,
IIpH peructpauuy 6e3padboTHOrO rpaKfaHHHA.

53. PaboTtHuk LleHTpa 3aHATOCTH:

1) IpOBOAWT aHaNM3 CBEACHHUN O IpakIaHWHE, COIASpKaIMXCsd Ha €IUHOU
udpoBoii miatdopme;

2) hbopMUpyeT W HampaBIsSeT TIPaXIaHUHY C MCIOJIB30BAHHEM €IUHON
111 (poBoii MIaThopMEI NpeATIOKEHHE 0 IPeAOCTABIEHHH FOCY JapCTBEHHOM YCIyTH
B JIEHb €r0 GOPMHUPOBAHUS;

3) uHQopMHpYyeT TpaxJaHAHA O HEOOXOMUMOCTH HampaBuTh B IleHTp
3aHATOCTH C HCIONb30BaHMEM eIUHOM mM(poBol MmIaThGOPMBI Ppe3yJIbTAT
PacCMOTpEHHUsl MPEANIONKEHUS O IPEJOCTaBICHUM TOCYAapCTBEHHOW YCIyTH.
Pe3ynsTaToM pacCMOTpEHHS IIPEIJIONKEHHS MO BBIOOPY TpaxIaHWHA MOXET
SBIATBCA OTKAa3 OT IPEANIOKEHUS WM COIJIaCHe C TIpeJIoKeHHEeM IyTeM
HalpaBJIeHHUs 3asIBICHUS.

Cpok paccMOTpeHHs] TpPaXTAaHHHOM IPELIOKEHHS O IPEeIOCTaBICHUH
rOCYapCTBEHHOM YCIYTH HEe YCTaHABIHMBAETCH.

54. KpurepreM npusHiTHS paboTHHKOM lLleHTpa 3aHATOCTH peleHus
1o  (GOpMHMPOBAaHWIO ¥  HAmpaBIEHUIO  MPEUIOXKEHHA  IPaXIAHUHY
0 IIPEJOCTaBICHUH FOCYAapCTBEHHOM yCIIyTH ABIsAETCA HHPOPMALIAA O 3asBUTEIE,
coaepXxaiascs Ha equHol nu¢poBoii IaThopme.
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55. Pe3ynpTaToM aJMHUHMCTPAaTHBHOM MPOLEAYPHI SBIAETCA (GOPMUPOBAHHUE
¥ HampaBJieHHe IPaXIaHUHY C KWCIOJb30BaHHEM eAWHON IHM(pOBOH MmIaTdGopMBI
IIPEANIOKEHHUS O TIPENOCTABIEHUN FOCYJapCTBEHHON YCIyTH.

56. @ukcanus pe3yjbTaTra BBIIIOJIHEHUS aJIMHUHUCTPATHBHOM IIPOLEAYPEI
ocyecTBiseTcd paboTHUKOM LleHTpa 3aHATOCTH ITyTeM GOPMHUPOBaHU Ha EAUHOM
UG poBo#i mtatdopMe MpenIoKEeH s O MPEAOCTaBICHUH FOCYy JapCTBEHHON YCIIYTH.

Ortka3 rpaxJaHuHa OT NPEAJIOKEHUSI O MPEAOCTaBICHUH TOCyAapCTBEHHOM
yciayru GpUKcHpyeTcs Ha eJuHO# u¢poBoil miatdopme.

57. MakcuMalbHO JOMyCTHMas IPOAOIDKUTEIIBHOCTE  OCYINECTBIICHHUS
aJIMUHUCTPATHBHOU IIpOLIelyphI He JOKHA MPeBLIIaTh OAHOTO pabodero AHS.

58. JIOMKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE KaXXIOro
aIMHAHUCTPAaTHBHOTO JEWCTBHSA, BXONALIETO B COCTaB aAMHHHCTPATHBHOM
IIpOLIC Y PhI, ABJIACTCA JOJDKHOCTHOE JIALO Ilentpa 3aHATOCTH,
B (yHKIHMHM KOTOPOTO BXOIUT OpraHM3alys paboThl MO OCYLIECTBICHHUIO JaHHOM
aIMUHUCTPATUBHOMN NPOLIENYPHI.

HpneM 3afBJICHHA I'DAKAAHHHA

59. OcHoBaHMEM [JIs Hayajla HCIIOJHEHUS aJMHUHHCTPAaTHBHOMW HPOLEAYPHI
0 IpHeMy 3asABIeHUS TpaXIaHWHA SBISeTCS HampaBlIeHHE TIpaXAaHUHOM
3a4BNeHUS B (opMe DIEKTPOHHOTO JOKYMEHTa C WHCIIOJNIb30BaHHEM eIUHOM
UG POBOH MIATHOPMEI. '

3asBieHre I[IOAACTCA TIpaXTAHMHOM 10 COOCTBEHHOM WHHLIMATHBE
WM B Cllydae COIlacHs ¢ IpeanokeHueM lleHTpa 3aHATOCTH O IIpeAOCTaBICHUH
rOCyAapCTBEHHOH YCIYTH.

60. 3asBnenne npuHUMaetrcs paboTHUKOM IleHTpa 3aHATOCTH B CpOK,
YCTaHOBJICHHBIN IMYHKTOM 34 HacTosero AIMUHUCTPATHBHOTO perjiaMeHTa.

B ciydae oT3BIBa TIpaXIaHWHOM  3asBJIieHUST  NPeJOCTaBIEHHE
rOCyJapCTBEHHOM YCIYI¥ NpeKpaimaeTcs, 0 4eM crneunuanuct LlenTpa 3aHsaTocTd
HaIIPaB/IseT TpakJaHWHY COOTBETCTBYIOIIEe YBEAOMIJICHHE B CPOK HE MO3IHEE
pabouero IHS, CISAYIOUIETO 3a AHEM IPEKpPAIeHH] TOCYAAPCTBEHHON YCIIyTH.

61. KputepreM npuHATHS pelIeHHs IO TPUEMY 3asBICHHS Tpa)KAaHUHA
ABJISIETCH HAJIMYMeE 3aIl0JIHEHHOIO 3asBlIeHNS B OpMe SIeKTPOHHOTO JOKYMEHTA.

62. PesyneTatoM aIMUHUCTPATUBHOM MpOLEAYpHl SBISETCS (UKCAIUL
3as1BJICHHs Ha eAMHON UPpoBoii miaThopme.

63. Gukcanusl pe3ynbTaTa BBIIIOTHEHWS aJMHUHHCTPATUBHON MpOLELypPHI

OCYIIECTBISIETCSl IyTEM PETUCTpAallMd C HCIOJB30BAHWEM €IUHON IMdpoRoit
1aT(GOpPMBL:

1) 3asiBNeHUs rpakIaHuHA;

2)oTKa3a  TIpaXIaHHHa OT  TIPEUIOKEHHS O  MpeJoCTaBJIeHHU
roCyIapCTBEHHOH 'YCIIYyT¥, B TOM 4YHCIIe HEHaIpaBlieHHe rpaxgaHuHoM B LleHTp
3aHATOCTH C MHCIIONB30BaHUEM €OUHOW HUQPOBOM IUIATQOPMEI pe3yJIbTaTOB
PacCMOTpEHHsT TPEeMIOKEHH B 3 — IHEBHBEIA CPOK ¢ MOMEHTa HaIlpaBJICHHS
IPaXIaHUHY MIpeIoKEHUSI.
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64. MakcuManbHO JOMycTAMas MPOAODKUTENBHOCTh  OCYIIECTBIICHHUS
aJMUHHUCTPATUBHON MPOLENYpHl MO NMpPUEMY 3asBICHHS IpaKJaHMHA HE NOJDKHA
IpEBHINIATh YEThIpEX padounx JHEH.

65. JIOmXHOCTHBIM JHIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHE KAKIOIO
aIMUHUCTPATUBHOI'O JEHCTBHUS, BXOIAIIEr0 B COCTaB AaJAMHHHUCTPATUBHOMU
NMpoLeaypsl MO TIpUeMYy 3asBleHUs TIpaXJaHWHA, SBILIETCA JOJDKHOCTHOE
muno lleHTpa 3aHATOCTH, B (QYHKIHM KOTOPOTO BXOAWT OpraHu3alus paboTsl
II0 OCYILECTBIICHUIO TaHHOW afMAUHUCTPATUBHOM MTPOLIEAYPBI.

Onpeaesiene He0OXOAHMOCTH TPOXOKACHHA
rpa’kIaHHHOM TECTHPOBaHHsl, NOJ00p ¥ Ha3HAYEeHHe TECTOB,
00paboTKa pe3yabTaTOB TECTHPOBAHUSA

66. OcHOBaHHMeM IS Hayajla MCHOJHEHUS aJIMHHHUCTPATUBHOHN IpOLIEXypPHI
MO OIPEIENICHUI0 HEOOXOIMMOCTH INPOXOXKACHUA TIPaXAaHWHOM TECTUPOBaHUS,
Ioxbopy ¥ Ha3HAYEHHUIO TECTOB, 00paboOTKe Pe3yIbTaTOB TECTHUPOBAHHMS SIBISETCH
3asBleHNe rpakJaHiHa Ha equHO# udpoBoii miardopme.

67. Pabotauk IleHTpa 3aHATOCTH B CpOK He TNo3[Hee pabodero IHS,
CIIEIYIOIIETO 3a JHEM [IpHeMa 3asBJICHAS TpaKIaHNHa, [PUHUMAET M QUKCUPYET Ha
efuHON LUQPOBON MmIATPopMe peleHHe 0 HEOOXOAMMOCTH WIH 00 OTCYTCTBUH
HEOOXOJMMOCTH NPOXOXIEHUS TPAXIAHHHOM TECTHPOBaHMS Ha OCHOBaHUH
aHaiu3a CBEelEeHUH O TIpaxJaHWHe, COIepXalmuxcsi Ha enuHoH LU(pOBOH
miathopme.

Lenbl0o TecTHpOBaHUS SBIAETCS BBIIBICHHE OCHOBHBIX Ipo0ieM,
IPEMATCTBYIOIINX  TPYAOYCTPOMCTIBY, IpO(ECCHOHANBHON caMopealn3aliiu
¥ KaphepHOMY POCTY IpaKIaHHHA.

68. B cimyuae NpUHATHS pelieHUuS O HeOOXOAMMOCTH IIPOXOXKIEHUS
TpaXIaHUHOM TeCTHpOBaHHs paboTHUK LleHTpa 3aHATOCTH B JIeHb IPUHATH
YKa3aHHOTO PEIICHHUSA C UCIIONb30BaHUEM €IMHON IIU(PPOBOH IIAaTPOPMBIL:

1) ocymectpiser noabop ¥ Ha3HAYSHNE TECTOB MPaKIaHHHY;

2) coracoBbiBaeT C IpaX1aHWHOM W Ha3Ha4yaeT ¢ WCIIONIB30BAHHEM €IMHOM
nudpoBoii miuardpopMbl ATy TPOXOXAEHHsS TECTHPOBaHMS, B  CiIydae
€CJIM HasHa4YeHHBIE TECThl HE COAEPIKATCS Ha eAMHOM HM(poBoH maropMe;

3) HanpaBiIieT TpPaXKJaHWHY YBEIOMIIEHHE, COAepXKalnee HHMOPMAIHIO
O Ha3HAYEHHBIX TECTaX, O MOPAAKE U CPOKAX UX MPOXOKIASHUS IPaK JaHHHOM.

B cnoyuyae ecnu TeCTH, HasHadeHHBIE LIGHTPOM 3aHATOCTH TPAXKIAHUHY,
COJEPXKaTCs Ha eAuHOM IudpoBoit mMmiuardopme, rpaxiIaHuH HHOPMHpYETCS
B YBEIOMJICHUM O HEOOXOAMMOCTH TMpPOXOXIEHUS YKa3aHHBIX TECTOB
C MCIOJIB30BaHMEM €ANHON M (POBOIi IUIaTHOPMEI B TEUCHHE 3 KaJleHAAPHbBIX JHEH
CO IHS MOIy4YEeHUS YBEIOMIICHUSI.

B cayyae ecnm TecThl, Ha3zHaueHHble 1leHTPOM 3aHATOCTH TI'paXIaHUHY,
HE COJepXaTcs Ha eAvHON IuppoBod miatdopme, rpaxIaHuH HHOOPMHUPYETCS
B YBCIOMIICHHMH O HEOOXOAMMOCTH JWYHO sABUThCA B LleHTp 3aHATOCTH
JUTS IPOXOXICHHSI TECTOB B YKa3aHHEIE B YBEIOMIICHHH JJaTy U BPEMSL.
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69. llenTp 3aHATOCTH oO0ecHevMBaeT TIpaxAaHUHY GYHKIHOHAILHBIE
BO3MOXHOCTH HPOXOXJIEHHS TECTOB, COAEpKAIIMXCS Ha eIWHOW LUpOBOH
nnarpopMe, U O3HAKOMIIEHHE C pe3ylNbTaTaMHd TECTOB B OHIJIAH — pPEXHME.
Pe3ynbTaThl yKa3aHHBIX TECTOB aBTOMAaTH4eCKH (OPMHUPYIOTCS Ha €IUHOM
UG poBoii IIaThopMe B IEHb MPOXOXIACHUS TECTOB.

70. B ciy4ae ecnd Ha3HaY€HHBIE TIPAXTAHWHY TECTBI HE COAEPIKATCA
Ha eguHOM KM poBoii tathopme, paboTHHUK [leHTpa 3aHATOCTH (MU CHELUANINCT,
IIpHUBJICYEHHBI Ha JOTOBOPHOM OCHOBE) MPOBOAWUT TECTUPOBAHUE IpaXAaHUHA
IIpYU TUYHOM sABKe IpaxkaaHuHa B LleHTp 3aHATOCTH.

Pa6otHuk lleHTpa 3aHATOCTH BHOCHT Ha eIUHYIO HUGPOBYIO IIaTGopMy
CBEICHUS O TMPUBIEUYECHUH CIIEHUATNCTAa WIM OpraHW3allid M [POBEACHHS]
TECTUPOBAHUA TpaKIaHMHA Ha JOMOBOPHOM OCHOBE, BKJIOYas CBEACHHSA
O PEeKBH3UTaX YKa3aHHOI'0 JOroBOpa.

71. Pabotauk lLlenTpa 3aHsTOCTH GHUKCHpPYeT Ha eOUHONW IU(pPOBOM
mnaropme pe3yabTaThl POXOXKIESHUS TPaXXTaHWHOM TECTOB IPH JTUYHOH SBKE,
obpabarrsiBaeT pe3yJbTaThl TECTOB.

72. I1lpu HesiBKE TpaXKJaHWHA B L[EHTp 3aHATOCTH IS [IPOXOXKIECHUS TECTOB
B yKa3aHHBIC B YBENOMJICHWM JaTy W BpeMs paboTHUK IleHTpa 3aHATOCTH
C MHCIIOJIb30BaHHEM €IWHOH mu¢poBoH IIaThopMbl HazHa4daeT ATy M BpeMid
IIOBTOPHOM JHYHOM sBKM TrpaxaaHuHa B LlenTp 3anmsrocTH, HanpaBiseT
TpaXXAaHUHY COOTBETCTBYIOLIEE YBEIOMIICHHE.

PabotHuk lleHTpa 3aHATOCTH HazHayaeT TpaxaHUHYy He Ooiee IBYyX
IIOBTOPHBIX JIMYHBIX SBOK B LIEHTp 3aHATOCTH B T€UeHHE 15 KalleHIapHBIX HHEH
C JaThl [IEpBOHAYAJIbHO HA3HAYECHHOW JTUYHON SIBKH rpakIaHHHa.

B cnydae HesBku rpaxaanvHa B LIGHTp 3aHATOCTH IJ1 MPOXOXKACHHS TECTOB
B HasHa4deHHbIe LleHTpoM 3aHATOCTH HaTHI B Teuenue 15 KaJICHIApHBIX THEU C JaThl
IIEPBOHAYANILHO HA3HAYEHHOM JHMYHOM SBKUM TrpaxnaHuHa pabotnuk Ilentpa
3aHATOCTH (UKCHUpyeT Ha eAuHON IU(poBOi IUIaThopMe CBEZEHHUS O HESBKE
TpaXJaHWHA AJIs IPOXOXKACHUS TECTOB.

B ciydae cHATHA rpakJaHWHaA ¢ PETUCTPALIMOHHOTO Y4Y€Ta B COOTBETCTBUU
¢ mnocraHosiaeHdeM Ne 1909 mnpegocraBieHne TOCYAApCTBEHHOM YCIYI'H
IIpeKpailaercs, o 4eM crnenuanuct LleHTpa 3aHATOCTH HaIpaBiseT I'paXKAaHUHY
COOTBETCTBYIOIleE YBEAOMIIEHHE B CPOK HE MO3JHee pabodero AHS, CleIyIOMEro
33 JHEM IIpeKpalleHus rocy1apCTBEHHON YCIyTH.

73. Ha OCHOBaHUH pe3yJIbTaToOB TECTUPOBAHUSA rpaxkJiaHWHa,
copMHUpOBaHHBIX PabOTHHKOM LleHTpa 3aHATOCTH B MOPSIKE, MPEIyCMOTPEHHOM
OyHKTaMH 69 — 71 HacTosmero AIMUHUCTPATHBHOrO periiaMeHTa, paboTHHK
IlenTpa 3aHATOCTH IPUHMMAaeT peIIeHHEe O IIOBTOPHOM OCYIIEeCTBICHHH
aIMHUHHCTPATUBHEIX ITpoLeayp (AelHCcTBUl), NpefyCMOTPEHHbIX IMyHKTaMHu 68 — 72
HaCTOAIIEro AJIMUHUCTPATUBHOIO perjlaMeHTa.

74. KpuTtepveM @pUHATHA peIleHus MO OIpeAeseHHI0 HeoOXOIuMOCTH
IPOXOXKIEHUA TIPaXJAaHWHOM TECTHPOBAHUA, HNOAOOpY M HA3HAUYE€HUIO TECTOB,
00paboTke pe3ynbTaTOB TECTHPOBAaHHSA SBIAETCS COIJIaCHe TIpakJaHHHA
Ha IIPOBEJICHUE TECTUPOBaHUS.

75. Pe3ynsTaTtoM aAMUHUCTPATABHON IIPOIEAYPHI SBISETCS:
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1) pemienne 06 OTCYTCTBHHM HEOOXOAMMOCTH IPOXOXKIAEHUS TPaXIaHWHOM
TECTUPOBAHUS;

2) npoxoXJieHue 3assBUTeNIeM TECTUPOBAHUS;

3) moJNHOE WM YaCTHYHOE HENPOXOXKIECHHE TPOKIAaHHHOM TECTHPOBaHUS
Ha exuHOM uMdpoBoii mmaThopMe B TeYeHHMEe 3 KaJeHOApHBIX JHEH
CO JHS MOJy4eHUs YBEIOMIICHUSI,

4) HesABKa TpaXKTaHWHA TS MPOXO0XKAESHUS TECTOB.

76. Oukcaius pe3yibTaTa BBINOJHEHHA aIMAHUCTPATHUBHON IIPOLELYPHI
OCYILIECTBISIETCA ITyTeM BHECEHHS Ha €IMHYIO IIM(PPOBYIO MIaTGOpMY:

1) pemmeHus 06 OTCYTCTBHHM HEOOXOOMMOCTH MPOXOXKICHHSA I'PaxKIaHHHOM
TECTUPOBAHMUS;

2) pe3ynbTaToOB MPOXOKIAEHUS I'PaXKJaHUHOM TECTOB;

3) cBelleHU# O HesSBKE TPaXkIAHWHA Il IPOXOKIEHUS TECTOB.

77. MakCUMallbHO ~ JOMYCTUMasi MPONOJDKUTENBHOCTh  OCYILIECTBIICHHUS]
aIMAHHACTPATUBHOM TPOIEAYpPHl HE AOJDKHA TpeBBIIATh OAHOIO pabodero mH:A
0e3 y4eTa BpeMEHH TeCTHPOBAHHA.

78. JJOIDKHOCTHBIM  JIULIOM, OTBETCTBEHHBIM 3a BBIIOJHEHUE KaXAO0ro
aAMUHUCTPATUBHOTO JIeHCTBHS, BXOJAIIET0 B COCTaB aIMHUHHCTPATHUBHOM
[IpOLIE Ty PbI, IBISIETCS JOJDKHOCTHOE JIUIO LleHTpa 3aHATOCTH, B QYHKLIMM KOTOPOI'O
BXOIWUT OpraHm3anys paboThl MO OCYIIECTBICHHIO NAHHOW aJIMUHHACTPAaTHBHOM

IIpOLIC Ay PHI.

Pa3zpaGoTka u coriiacoBaHue ¢ rpaxxIaHHHOM
HHAMBHAYAJBHOIO MJIAHA PeajiN3allHH CEPBHCOB
(MeponpusTHIi) ICHXO0/IOrHYeCKO# MOAAEPKKH IPaKAaHUHA

79. OcHOBaHHEM AJi Ha4yajla HCIOJHEHHAA aIMHUHHCTPAaTHBHOHN IpPOLEAyphI
IO pa3paboTKe U COMIACOBAHHMIO C TPaXXIAaHWHOM IUTaHA pealu3aliil CEPBHCOB
(MeponpuATHii) IBISETCS:

1) mpuem 3asiBneHUs rpaxaaHuHa (B ciiydae IpHHATHS LIeHTpOM 3aHATOCTH
pemieHHss 00 OTCYTCTBMH HEOOXOOWMOCTH TMPOXOXKIEHHS TPaXKAAHHHOM
TECTHPOBaHUS ),

2) 3aBeplieHHe MPaXIAHHHOM TECTUPOBaHUs (IUIs rpaXkJaH, KOTOPEIM OBLIO
Ha3HAYeHO TECTUPOBAaHME Ha eAUHON Hu(poBoii maThopme);

3) 06paboTka pe3yabTaTOB TECTHPOBaHHSA (I TpaxKaaH, KOTOPEIM OBLIO
Ha3HaYeHO OYHOE TECTHPOBaHUE),

4) 3aBepiieHre 00OMIEr0 CPOKa MPOXOXKACHHS TECTHPOBaHMA (IJIA IpaXkaaH,
[IOJIHOCTBIO MIJIM YaCTHIHO He MPOIIEIIHX TECTUPOBAHHUE).

80. PabotHuk LleHTpa 3aHATOCTH B CPOK He moO3OHee pabouero mHd,
CIEAYIOIIEr0 3a [OHEM INpHeMa 3asBleHHs TIpaXIJaHWHa (B clydae NPHUHATHS
IleHTpOM 3aHATOCTH pelleHrs 00 OTCYTCTBHHM HEOOXOMMMOCTH ITPOXOXKIEHHUS
rpaXJaHUHOM TECTHPOBaHMA), WM CO [JHA 3aBEPIICHHA TIpPakKIaHHHOM
TECTHUPOBaHH (I rpaxiaH, KOTOPBIM OBLIO Ha3HAUYEHO TECTHPOBAHUE HA €IUHOM
nudpoBoii Mmiuarpopme), WAM cO AHS OOPaGOTKH pPE3yIbTATOB TECTHPOBAHMS
(ans  rpaxAaH, KOTOpeIM OBLIO  Ha3HAYeHO OYHOe  TECTHPOBaHHE),
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WJIK CO JHS 3aBepIIeHUs O0LIEro CpoKa MPOX0XKIEHHS TeCTUPOBaHUS (IS MpaXk1aH,
IOMHOCTBIO MJIM YacCTHYHO He MpOUIENIIAX TECTUpPOBaHME), (GOPMHUPYET
IJIs TpaKAaHUHA II1aH pealld3alliy CepBUCOB (MEPOLPUATHIH).

[Tnan peanu3anuy cepBUCOB (MEPOIIPUSATHIA) BKITIOYAET B ceOst HHGopMaluio:
nepeyeHb CEPBUCOB, TlepedeHb MEPONPUATUH, Ha3HAYEHHBIX TpaXIaHuHy, GopMmy
IPOBEICHUS KAXKIOTO MEPOIPHUATHS (OUHAsA HWIIM AUCTAaHIIMOHHAS, WHIWBHIyallbHas
WIA TpyOmnoBas), HOaTy HM BpeMs TMPOBEACHHS KaXIOro MEpOIpHATHS,
MECTO MPOBEJIEHUS OYHBIX MEPONPUSTHH, aipec UHTEPHET — pecypca, Ha KOTOPOM
OyZAeT MPOBOAMUTHCS AUCTAHIIMOHHOE MEPOIIPHATHE.

PaGotauk LlenTpa 3amsATOCTH (OPMHpYeT IUIaH pealH3allid CEPBHCOB
(MepoIpHATHIi) C y9ETOM clexyrolei nHhopMaun:

1) cBeeHuii 0 IrpakIaHUHE, BHECEHHBIX HA €MUHYIO HU(pOoBYIO miuardgopMmy
Ha OCHOBaHUH JOKYMEHTOB M CBEACHHM, IPEJCTABICHHBIX MM WM ITOJy4E€HHBIX
IleHTpOM 3aHATOCTH Ha OCHOBaHHWH MEXBEJOMCTBEHHBIX 3allpOCOB, B TOM YHCJIE
C HCIONIB30BaHWEeM eIWHON CHCTEMBI MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aMIMOJCHCTBHUSA, NMpPHU PETHCTPalldd yKa3aHHOIO FpaKAaHWHa B IENAX IIOMCKA
noaxondine paboTel, MpU perucTpanny 6e3paboTHOro rpakKIaHuHa,

2) pe3yJIbTaTOB TECTUPOBAHHMA TPKIAHMHA, COOEPXKAIIMXCSA Ha €JUHOU
mdposoii miardopme;

3) aBTOoMaTH4ecKn CHOPMHUPOBAHHOTO Ha eIWHOW IHM(ppoBoit Mmiardopme
PEKOMEHyEMOT0 TIEpeYHs CEPBUCOB (MEPOIIPUATHIH ).

81.1Io pesynsTaraM ¢GoOpMHpOBaHHS I[IIaHA pealM3alldd CEpBUCOB
(MeponpusTHii) pabotHHK LleHTpa 3aHATOCTH HAMpaBiIsSeT TI'PaKIAHUHY
C MCITOJIb30BaHUEM €IUHON HUPPOBOI MIAaTHOPMBI:

1) nnaH peanu3anuy cepBUCOB (MEPOTIPUATHI) IJIs COTJIAaCOBaHMUS,

2) yBeloMlIeHHE O HeoOXOIMMOCTH B CpOK He mo3fHee 3 pabouux AHei
co AHA QOpPMHPOBaHHA IUIaHA pealn3allid CEPBHCOB (MEpOINPHATHN) HANpPaBHTb
B IlleHTp 3aHATOCTM ¢ WHCIONBE30BaHWEM eAuHOM 1UpoBOH MmIaTHOPMBI
HH(OPMALIKIO O COTIIACOBAaHHH IJIaHA MJIH O HEOOXOAUMOCTH €ro A0paboTKH.

Vndopmaims o coriacoBaHMM I'PaXAaHHHOM IUIaHa peali3alldd CEPBHCOB
(MeporpusTHil) GUKCHPYETCA HA eAUHOM IIM(POBOI mIaThOpMe.

82. Paborauk lleHTpa 3aHATOCTH B CpOK He mo3fHee paboyero mHs,
CIIEAYIOLIEro 3a IOHEM IMOCTYIUIGHHS OT TIpaXIaHWHA Ha eIMHYI0 IU(POBYIO
nnathopMy HHpOopMaHH 0 HEOOXOAUMOCTH JIopaboTKH TiaHa
UIA CO [JHA MCTEYEHHs CpoKa, YKa3aHHOIO B IyHKTe &1 Hacrosfmero
AJMHUHHUCTPaTHBHOT'O peTjiaMeHTa:

1) cBs3BIBaETCA C TPaXTAHUHOM [0 YKA3aHHOMY B 3asBICHUM HOMEDY
tenepoHa s OOCYXAEHHS IUIAHA peald3aldHd CEPBUCOB  (MEPOIPUSTHIA)
B JMCTAHIMOHHOH dopMe;

2) BHOCHUT HeoOXoIuMBle HM3MEHEHWS B IUIaH peajM3allid CepPBHCOB
(MeponpHATHil) H OTMeYaeT DPEe3yJIbTAaTHl COINIACOBAHHMA HA €IHHOM IH(pPOBOH
margopmMe;

3) HanpaBiseT IUIaH pealn3allid CEePBHUCOB (MEPONPHATHI) TIpaXKIAHUHY
Ha ITOBTOPHOE COTJIaCOBAHME.
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83.B ciayyae HEBO3MOXHOCTH OOCYAWTh IUIAaH peaju3alliid CEepBHUCOB
(MeponpusATHii) ¢ TpaXJAaHHHOM B JTUCTAHLUHOHHOH (OpMe IO YyKa3aHHOMY
B 3asiBI€HUU HOMepy TeinedoHa paGoTHHUK LleHTpa 3aHATOCTH B T€UYEHHE OTHOrO
pabodyero mHA CO [OHA TIOCTYIUICHHS Ha €IWHYIO IHUQPPOBYIO IUIATGOpMY
HHpOpMAIlMM OT TpaXJaHHWHAa O HEoOXomuMOoCTH  JopaboTKKM  IUlaHa
WIM CO JHS HCTEYCHHS CpoKa, YKa3zaHHOro B IyHKTe &1 Hacrosmero
AIMUHUCTPaTHUBHOTO perjaMeHTa, HAIpaBliieT I'pakJaHHHY C HCIIONb30BaHHEM
eauHON K poBoil miaTdhopMbl yBeIOMIEHHE O HEOOXOTUMOCTH SIBUThCA B LIeHTp
3aHATOCTH il OOCYKIEeHHS ILIaHa peanu3alldd CepBUCOB (MepOIpHITHIA)
B YKa3aHHbIE JaTy U BpEMS.

B ciayuae sBkH rpaxmanuHa paGoTHHK lLleHTpa 3aHATOCTH 0OCYKOaeT
C IrpaxIaHHMHOM IUTaH peanu3anuu cepBHcoB (MepomnpuaTuii). Ilo pesyiapTaTam
obcyxnenus pabotHuk LleHTpa 3aHATOCTH HpH HEOOXOAMMOCTH KOPPEKTHPYET
IUIaH peasTi3aIlii CEPBUCOB (MEPONPHUITHIA) U HE TTO3AHEE Clenyoero paboyero
IOHS HampaBisgeT ero TpaXJaHWHY C HCHOJIb30BaHWEM €JWHOM IH(pPOBOH
1aTGOpMBI IJI COTIIaCOBaHHA.

IIpu HesBKe rpakaaHWHa B LIEHTp 3aHATOCTH Ui COITIaCOBaHMUS ILIaHa
pealln3aliy CEpBUCOB (MEPONPHATHI) B yKa3aHHBIC B YBEJOMJICHUH ATy U BpeM:d
pabotauk LleHTp 3aHATOCTH C HCMOJB30BaHMEM €IMHON ITUGPOBOM IIAT(HOPMEI
Ha3HauyaeT JaTy U BpeMs MOBTOPHOM JIMYHOI SABKH rpakaaHuHa B LleHTp 3aHATOCTH,
HaIlpaBJIseT IpaXXJaHuHY COOTBETCTRYIOIIEE YBeOMIICHHUE.

PaboTHux Ilentpa 3aHATOCTH Ha3Ha4aeT TPaXIaHUHY
He Oonee OBYX NOBTOPHBIX JIMYHBIX SBOK B LIeHTp 3aHATOCTHM B TeUYeHUE
15 xaneHpapHbIX HOHEH C Aarbl IMEPBOHAYAIGHO HA3HAYCHHOU JIMYHOM SIBKH
rpakJaHHUHA.

B ciyuae HesiBKM rpaxknanuHa B LleHTp 3aHSATOCTH N1 COTJIACOBAHUS IIIaHA
peanu3aiiii cepBUCOB (MEpONpUiATHii) B HasHadeHHble LleHTpoM 3aHsTOCTH AaThl
B TeYeHHUE 15 KaJeHIapHBIX AHEW C HAThl II€pPBOHAYAJIbHO HA3HAYCHHOW JIMYHOM
SIBKH rpaxxpaHrHa pabotauk LlenTpa 3aHATOCTH (QUKCHpYET Ha eIUHOM TUGPOBOIt
m1atgopMe CBEAEHHS O HesBKe IpakAaHHHA, NMPEeJOCTaBICHHE I'OCYIapCTBEHHOM
YyCIYyTH Ipekpaigaercd, o dYeM paboTrHuk IleHTpa 3aHATOCTHM HampaBisIeT
IrpaXJaHUHY COOTBETCTBYIOIlee YBEAOMIICHHE C HCITOJIB30BaHHEM €IUHOMN
U poBoii WIaTGOPMEI B CPOK He IMO3JHee pabouero AHS, CJEAYIOMIEro 3a JHEM,
KOTfia IrpaXXIaHuH TOJDKEH ObLI SIBATHCS IS COTJIACOBaHUA IUIaHA pealld3aliiv
CEPBUCOB (MEPONPHUATHIA).

84. CornacoBaHHBIN IUIAH peajii3alliy CEPBHCOB (MEpONPUATUH) JOCTYIIEH
rpakJaHUHY Ha eTUHOH ITUGPOBOIi mIaThopme.

85. KputepueM npunatus paGoTHHKOM IleHTpa 3aHSTOCTH peleHHUs
0 pa3paboTKe M COTaCOBAaHHUIO C IPAKIAHWHOM IUTaHA peaiu3allid CEPBUCOB
(MeponpusTHIA) ABIIAETCA COTIacHe rpakJaHHHa C pa3paboTKOM IIaHa pealn3ailui
CEpPBUCOB (MEPOIIPUATHH).

86. Pe3ynpTaToM afMUHUCTPAaTUBHON IIPOLIEAYPHI SIBISIETCS:

1) paspaboTka ¥ cornacoBaHue ¢ MPaXIAHHHOM TUIaHA peaTH3allii CEpPBUCOB
(MeponpusTHii);

2) mpekpalieHue rocyJapCTBEHHOM yCIyTH.
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87. dukcausa pe3ynbTraTa BBHIMOJIHEHUS AJIMUHUCTPATHBHOM IPOLELYPHI
ocymecTBisieTcs paboTHrKkoM llenTpa 3aHsTOCTH TyTeM ¢uKkcanuy Ha eIUHOU
u¢poBoi miaThopMe:

1) cornmacoBaHHOIO IJIaHa peaH3allii CEPBUCOB (MEPOTIPUATHH);

2) yBeIOMIIEHHS O TIpeKpallleHHH TOCYapCTBEHHON YCIIyTH.

88. MakcuManpHO JOmMycTHMas NPOAOKHTENBHOCTh  OCYLIECTBICHHUS
aMUHHUCTPAaTUBHOHN MpOIeAyphl HE NOKHA MIPEeBBIIATE OXHOr0O pabodero JHI.

89. JIOMKHOCTHLIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIONIHEHHE KaXIOro
aAMUHUCTPAaTUBHOTO JCHCTBHA, BXOJAIIEr0 B COCTaB aJMHHHACTPATHBHOMN
HPOLEAYPHI, ABJIAETCA JOIDKHOCTHOE JTHIO LIeHTpa 3aHATOCTH, B QYHKIIH KOTOPOTO
BXOJUT OpraHu3alds paboThl MO OCYIIECTBIIEHHIO IaHHON aJIMHHHCTPAaTHBHOM

IpOLEeTYPHI.

Peanu3zanmsi cepBHcoB (MepOnpHATHI)
MO MCHXOJIOIHYECKOH NoJJepiKKe rpakIaHHHA B COOTBETCTBHH
¢ IJIAHOM pPeaJin3aliiH CepPBHCOB (MepPONPHATHIA)

90. OcHoBaHueM. J1sl Hayajla UCIIOJHEHHUSI aJIMUHUCTPATUBHON MpOLENYpPHI
0 pealu3allid CEepPBUCOB (MEpOIpHUATUI) IO IICHXOJIOIHYECKOH IOJACpKKe
rpakJaHVHA B COOTBETCTBHH C IUIAHOM pealld3allii CEPBHCOB (MEpOIPHUATHH)
(manee — peanm3anys CepBHCOB (MEpONPHUATHI)) SBISAETCA COITIACOBaHHE
rpaXXJaHMHOM IUTaHa peain3alii CEpPBUCOB (MEPOIIPHSITHIA).

91. PabotHuk lleHTpa 3aHATOCTH OOECHeYMBAET peaju3alldl0 CEPBHCOB
(MepomnpusTHii).

B paMkax oka3aHHs TroCyZapCTBEHHOH YCIYTH PEaU3YIOTCA CEPBHCHI
(MepomnpusiTHs), HanpaBJIeHHEIE Ha:

CHSTHE IICHXOAMOLMOHANLHONW HATIPSKEHHOCTH M COCTOSIHUS TPEBOXKHOCTH;

(opMHUpOBaHHWE IO3UTUBHOTO OTHOLIEHHMS K TPYIHOCTSAM, BO3HHKAIOIIAM
B IIpoLieCCEe TOMCKa paboThI;

pacimmpenne cdepsl OCO3HAHHS CBOCH MpoOJieMaTHKM M CBOEH poNH
B [IPOMCXOXKJICHUH Pa3IUIHBIX KOHGIMKTHBIX CUTYaIHM;

OTpabOTKy HOBBIX TIPHEMOB H CIIOCOOOB TIOBEJEHHS, IPEOJIONEeHHE
HETaTUBHBIX (aKTOpOB ITOBENEHHS, B TOM 4YHCJIe Npu paboTe ¢ MOTHBaIUei
IrpaXIaHuHa K TpyAy, C CHHOPOMOM  OMOLMOHAJIBHOTO  BBITOpaHHs,
a TaKXXe IIPY [ICHXONIOTMYECKON ITOATOTOBKE K MPOXOXKEHHIO cCoOece10BaHus.

B pamkax peammzanuu CepBHCOB (MEpPONPHATHH) MOIYT IPOBOIAMTHCS
TPEHUHIY, WHAWBHUIyalbHBIE W TPYIIIOBblE KOHCYJILTAI[HH, BeOWHAPHI, JIEKIMH
U IpyTHE MEpPOIIPUATHA.

B cnydae ecnu i peanuzanyu cepBUCOB (MeponpuaThil) LleHTp 3aHATOCTH
IIPUBJIEKAET CIIENUATHCTA WIIM OPTaHU3AIUIO Ha JOTOBOPHOM OCHOBE, HH(MOPMALIHIO
00 3TOM, BKIIIOYas CBeIeHHWS O pEKBH3WTaX COOTBETCTBYIOIIErO JOrOBODA,
paboTHuK L{eHTpa 3aHATOCTH BHOCHUT Ha EAMHYIO ITU(PPOBYIO IIaTHOpMY.

B cmydae HesBku rpaxzaHuHa B LIeHTp 3aHATOCTH Ha MEPONPHATHE
B CPOK, YKa3aHHBIH B IUIaHE peai3allid CEpBHUCOB (MepomnpusaTHii), pabOTHHK
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LenTp 3aHATOCTH (hUKCHPYET Ha eQUHOM 1TU(DPOBOI MIaTHOpMe CBEIEHHUS O HESBKe
IpaKJJaHVHA Ha MEPOIIPHITHE.

B cnmyuae orcytcTBUS B3auMopelcTBUS rpaxxaaHuHA ¢ lleHTpoM 3aHsSTOCTH
Oosee OOHOTO Mecslla C JaThl, yKa3aHHOW B yBemoMJeHuHM LleHTpa 3aHATOCTH,
HauMHas ¢ KOTOPOH IpakJaHUH 00s3aH OCYIIECTBUTH B3auMoaelcTBUe ¢ LleHTpoM
3aHATOCTH  yKa3aHHBIM B  yBeJOMJIEHHH  CIOCOOOM,  MpenoCTaBlIEHHE
TOCYJApPCTBEHHOH YCIyI'H IpeKpalinaercs, 0 4eMm crneluanucT LleHTpa 3aHiaTOCTH
HaIpaB/sIeT TpaXXKJaHUHY COOTBETCTBYIOIIECE YBEJOMIIEHHE B CpPOK HE IIO3/IHEE
pabodero IHs, CIeQyIOLIeTo 3a JHEM MPEKpaIeHns ToCy1apCTBEHHON YCIyTH.

92. Kputepuem npuHsTus paboTHUKOM ILleHTpa 3aHATOCTH pEIIEHHA
II0 peajM3alliy CEpPBUCOB (MEpOIIPUATHI) SBISIOTCS MPOOIEMBL, IIPENATCTBYIOIHUE
TPYyAOYCTPOMCTBY, MPO(EeCCHOHATBHON CaMOopealiM3allii U KapbepHOMY pOCTY
rpakJaHHHA.

93. Pe3ynbpTaTtoM aAMUHACTPATHBHOW MPOLIEAYPb! ABIACTCA:

1) yyactTe rpaxJaHWHAa B TpPEHHUHTAaX, WHAWBHUIYAJIBHBIX W TPYIIOBBIX
KOHCYJIbTallUsAX, BeOUHApaX, TEKIUIAX U APYTUX MEPOTIPUATHUSIX, NPETYCMOTPEHHBIX
IJIAHOM pealii3alii CEPBUCOB (MEepOTIPUSTUH);

2) HesiBKa IrpaxIaHuHa Ha MEPOTPUSITHE.

94. dukcauus pe3ylbTaTa BBHITIOTHEHHS aJIMUHUCTPAaTUBHOW IPOLEAYPEI
ocymecTBiseTcs pabotHukoM LleHTpa 3aHATOCTH IyTeM (UKCamuyu Ha €AWHOH
¢ poBoil mnatdopme:

1) uadopMaruu 0 NPOBEIEHHEIX MEPOTIPHUATHSIX;

2) cBefieHN# 0 HesIBKE rpakKAaHruHa Ha MEPOTIPHUATHE.

95. MakcuMallbHO ~ JIOMMYCTHMas MPOJOKHTEIBHOCTh  OCYILIECTBIICHUA
aJIMUHHCTPATUBHON MPOLIEAYPEI HE JIONKHA MPEBHIIAaTh TPEX paboynx JHEH.

96. JIOJTDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 33 BEBIMOJHEHHE KaXIOTO
aIMUHHCTPAaTUBHOIO [I€HCTBHS, BXOJMIIEr0 B COCTaB aJMUHUCTPATUBHOU
IPOLENYPEIL, IBIIETCS JODKHOCTHOE JIHLIO L [eHTpa 3aHATOCTH, B QYHKLIMM KOTOPOT'O
BXOAMT OpraHm3amys paboTEl IO OCYIIECTBICHHIO AaHHOW aJIMHUHHCTPATHBHOH
IpoLeaypPHL.

O6paboTka pe3yabTaTOB peain3allui CEPBHCOB.
(MeponpusITHH) N0 NCHX0JIOTHYECKOH MoAdepKKe H oopMJIeHHe
peKOMEeHAANHE rPaKIAHHHY

97. OcHoBaHueM I Havajla aJIMUHUCTPATHBHOM Ipoleyphl Mo o6paboTke
pE3yIbTAaTOB peaTU3aluK CEPBUCOB (MEPOIIPHUITHIA) X ODOPMIICHUIO peKOMEH AU
TpaXJaHHHy SBIAETCA y4YacTUe TpaXkJaHWHAa B TPECHHHrax, WHIWBHIyaJbHBIX
W TPYNIOBBIX KOHCYJNbTAaLUAX, BeOHMHaApax, JIEKUUAX M JAPYTHX MEpOIPUATHIX,
IIpeayCMOTPEHHBIX TUIAHOM Peain3aliii CEpPBUCOB (MEPOTIPUATHIH ).

98. PaboTtHuk LleHTpa 3aHATOCTH:

1) aHanu3upyeT pe3yNbTaThl peali3allii CEpPBUCOB (MEpOTIPHATHH );

2) opopmiisier ¥ BHOCHT Ha €QUHYIO LUQPPOBYIO miardopMy pe3yJIbTaThl
peanu3aliy CepBUCOB (MEPOTIPUATHIA);
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3) pa3pabaThiBacT peKOMEHAIMU Ui TPpaXJaHWHA C Y4ETOM Pe3yJbTaToB
peanu3aniy CepBUCOB (MEPOTIPUSTHIA );

4) Ipu HEeoOXOAUMOCTH OOCYXKJaeT ¢ TpaXJaHHHOM H pPa3biICHSAET
pEKOMEHIAWKY, BHOCUT MX Ha €JUHYI LU(QPOBYO IIaTopMy U BKIKOYAET
B 3aKJIFOYECHHE O IIPEIOCTABIICHUN IOCYIapCTBEHHOU yCIIyTH;

5) HamllpaBIsieT TpPaXAaHWHY YBENOMJIEHHWE O 3aBEpIICHHW pea3aliu
CEpBHCOB (MepompHATHH) He Mo3aHee pabodero HHS, CIEOYIOIEro 3a JHEM
IIPOBEJIEHHUS IIOCIIEAHETO MEPONPHUATHS, NPEAyCMOTPEHHOTO INIAHOM peasld3aliiu
CEpBUCOB (MEPOTIPUATHH).

99. Kputepnem npuHATHA pellieHus 1o 00padoTKe pe3ynbTaToB peald3aliun
CEpBHUCOB (MEpOIIPHUATHI) 1 OGOPMIICHHIO PEKOMEH AUl IpaXAaHUHY SIBIISIOTCS
pE3yNbTaThl peaIi3alliid CEPBUCOB (MEPOTIPUATHH ).

100. Pe3ynbraToM aAMUHUCTPATUBHOM MPOLIEAYPHI SBIISETCS:

1) pexoMeHganMy /Ui Tpa)KHaHWHA C YYETOM pe3yJNbTaTOB pEeaH3alliH
CEpBUCOB (MEPOIIPHUATHH);

2) yBemoMJIeHHe TpaXJaHHHa O 3aBEpIICHUU peajiM3alliil CEPBHUCOB
(MeponpusTHii).

10]1. @ukcamus pe3ynbTaTa BHEITOJIHEHUS aJIMUHUCTPATHUBHOM MPOLEAYPBI
OCYILECTBIIICTCS IyTeM (PHUKCAIlMH Ha euHON nu(poBoi miargopme pe3ynbTaToB
peanusanyuyi CepBUCOB (MEPONPHITHIA).

102. MakcuMaJlbHO  JTOMyCTAMAs IPOAODKHTENBEHOCTh  OCYIIECTBICHHS
aJIMUHUCTPAaTUBHOM NPOLEAYPHI He JOJKHA MPEBBIATh OMHOro paboyero aHs.

103. IOmXHOCTHBIM JHIIOM, OTBETCTBEHHBIM 3@ BBINOIHEHHE KaXAOIr0
aJMUHUCTPATHBHOIO [EWCTBHA, BXOAIIET0 B COCTaB aJIMHHHCTPAaTHBHOM
Ipole Ay PhI, IBIAETCSA JOKHOCTHOE Jiimo L[eHTpa 3aHATOCTH, B PYHKLIMM KOTOPOT'O
BXOIUT OpraHmzamus paboThl MO OCYINECTBICHHIO IaHHOW aJIMHHHACTPATHBHOM
IpOLeAYPHI.

PopMHpoBaHHE H HaNPaBJICHHE MPAKIAHUHY
3aKJII0YEHHS O NPEAOCTABJIEHHH roCy{apCTBEHHOM YCJIyTH

104. OcHoBanveM IS  Hayajla  QAMHHHCTPATHBHOM  MpOIEAYpPHI
110 (POPMHPOBaHHIO ¥ HANPaBIECHHUIO IPAXIAHUHY 3aK/IIOUYEHHS O MpeJOCTaBlIeHUH
TOCYyIapPCTBCHHOMN YCIYIH SBIAETCS BBHIIOJHEHKE I'PaXkKAAHUHOM IUIaHa peain3ayu
CEpBUCOB (MEPOIIPHSATHH ).

105. PabotHuk LlenTpa 3aHATOCTH GOPMHPYET C HCIOIH30BAHUEM EIMHOMN
111G poBoii MIaTHOpMBl 3aKITIOUEHHE O TPEIOCTABIEHAH TOCYIapCTBEHHOH yCIyTH
B CPOK He M03/1Hee 3 paboynx JHEH co THS HalpaBlIeHHs IpaX1aHUHY YBEJOMIICHHS
0 3aBEpIIECHUH pealn3allii CEPBUCOB (MEPONPHUATHE ).

106. 3axmodeHue 0 IPeqOCTABICHUH IM'OCY JapCTBEHHOM YCIIyTH BKIIFOYAET:

1) pekoMeHauMK 1O TOBBLINEHWI0O MOTHBAIlAM K TPYAY, aKTHBH3ALUH
[IO3UIIMM MO MOMCKY pabOoThl U TPYyAOYCTPOWCTBY, pa3peIICHHIO MJIN CHIKEHHIO
aKTyalIbHOCTH IICUXOJIOTUIECKUX MPOOIIEM, IIPENATCTBYIOMMX MPo¢eCCHOHAIBHOMH
U COLMAIbHOM caMopeand3aliiy, MOBBIIEHUIO aJalTalldid K CYHIECTBYIOIIUM
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YyCIOBHSIM, peanu3aluyd MpoecCHOHANBHON Kapbeppl ITyTeM ONTUMH3ALMH
IICUXOJIOTUYECKOTO COCTOSTHUA (TIPH HATHYUH );

2) pe3ynbTaThl MPOBEAEHHOTO TECTHPOBAHHUS (TIPH HATHIHH);

3) pe3ynbTaThl pealu30BaHHBIX CEPBUCOB (MEpOIPHATHI) ¢ YKa3aHHEM
IIEPEYHs] MEPONPUATHI B paMKaX KaXXIOro cepBuca (IIpi HATUIHH);

4) npennoxenue ob6patuThcs B lleHTp 3aHATOCTH C IENBIO ITOBTOPHOM
HoJlaull 3ajABIICHHS, B CIly4ae €CIM MNaH pealn3aldy CEPBUCOB (MEPOIPHUATHIA)
BBINIOJIHEH HE B ITOJIHOM 0ObeMe.

107. 3akmouenne O  HOPEOOCTaBIEHWH  T'OCYJApCTBEHHOM  yClyru
HaIpaB/sieTcs TpaXIaHUHY aBTOMATHYECKH C MCIIONB30BaHUEM ETUHOM UG POBOH
11aT(OpMEI B IeHb €ro GOpMHUPOBaHUS.

108. B cimy4yae mpekpallleHHs NpeaoCTaBleHUs I'OCYNapCTBEHHOH YCIyTH
II0 OCHOBAaHHSM, IPEIYCMOTPEHHBIM ab3ameM BTOpbIM myHKTa 60, ab3anem
YeTBepTBIM IyHKTa 68, a63ameM mnareiM IyHKTa 83, ab3aneM MIeCThIM
IyHkTa 91 Hacrosiuero AIMHHUCTPAaTHUBHOIO PEIVIAMEHTa, IIOCIE MPOXOXKIECHUS
TpaXIaHUHOM TECTHpPOBAHWS W/WIKM pealu3aldd CepBUCOB (MEpONpPHATHN),
pabotHHK LleHTpa 3aHATOCTH (GOPMHPYET M HAMPABJIAET PAKAAHUHY 3aKIIOUCHHE
O MIPeIOCTaBICHUH I'OCy1apCTBEHHOH YCIIYTH C HCTIOJIB30BaHHEM eUHOM IU(POBOH
ITaTGOPMEI B CPOK He Tmo3nHee 3 paboumx JHEH cCo AHS HACTYIUIEHUS COOBITHUS,
SBISIOIIETOCS] OCHOBAaHUEM [IsI MPEKPAICHHS MPeIOCTABICHIS IOCYIapCTBEHHON
YCIIYTH.

109. Kputepuem npunsTHS pemieHds M0 GOPMHpPOBAHHUIO W HAIIPaBIICHHUIO
IpaXXAaHUHY 3aKIIOYeHHS O MPEAOCTaBIeHUH T'OCYapCTBEHHOM YCIYTH ABIAETCS
pe3ynbTaT 00paboTku (aHATN3a) peaTu3alliid CEPBUCOB.

110. PesynbraToM afMUHHACTPATHBHOM NMpOIEHYPH ABISCTCS HANpaBieHUe
3asiBUTEJIIO 3aKJIFOYEHHA O MIPEAOCTaBICHNH IOCYJapCTBEHHOM YCITyTH.

111. @ukcauus pe3ynpraTa BBIIOJHEHUS AJIMHHHUCTPATUBHOM MpOLETypHI
OCYILECTBISIETCS IyTeM (POpMHUpOBaHHS C HMCIONB30BAHUEM €IUHON IU(PPOBOM
11aTGOPMBI 3aKITFOUEHHS O TIPEOCTABIEHHH MOCYJapCTBEHHOM YCIIYTH.

112. MakcumMallbHO JOIyCTHMasi MPOAOJDKUTENBHOCTE  OCYLIECTBICHHS
aJMUHUCTPATHBHOM NpoLeXyphl 10 (POPMUPOBAHHUIO M HAIIPABICHHIO MPaKJAHUHY
3aKII0YEHHS O IIPEeJOCTABICHUH I'OCYJapCTBEHHOM YCIYI'H HE TOJDKHA MPEBHIIATh
OIHOr0 pabodero JHS.

113. JIOMKHOCTHEIM JTHIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHHE KaXKIOro
aJMHUHHCTPAaTUBHOIO JEWCTBHS, BXOJINEr0 B COCTaB agMUHUCTPATUBHOU
TIPOLICIYPHI, ABJISIETCS JOJKHOCTHOE Mo LleHTpa 3aHATOCTH, B QyHKIIMH KOTOPOTO
BXOIMT OpraHu3anus paboThl MO OCYIIECTBICHHIO NAHHOW aJIMHUHHUCTPATHUBHOM

MPOLICAYPHI.

Hopsagok ucnpaBieHns JONYHIEHHBIX ONEYATOK
H OIIHOOK B BLIAAHHBIX B pe3yJbTaTe NPeIoCTaB/IeHHS
rocyJapcTBEHHOM yCJIyI' JOKYMeHTaX

114. McnipaBneHne MOmyLIeHHBIX ONEYaTOK M OMIMOOK B BHIJAaHHBIX B
pe3yinbpTaTe IPENOCTaBI€HWS TOCYJapCTBEHHOM YCIYIM JOKyMEHTaX He
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OCYIICCTBIIACTCA B CBA3HU C TEM, YTO PE3YJbTAT MPECAOCTABICHUA FOCYI[apCTBeHHOﬁ
YCIIyTH HE NpEANoJIaracT Belavy 3asiBATEIO JIOKYMEHTOB.

Pazgea IV
@opMBbI KOHTPOJISI 32 NPeIOCTaBIeHHEM I'OCyJapPCTBEHHOM YCIyTH

Ilopsinok ocyiecTBICHHS] TEKYLIEro KOHTPOJISI
3a coO/IIOiCHHEM M HCIIOTHEHHEM OTBETCTBEHHBIMH
AOJKHOCTHBIMH JIMIIAMH OPraHa MoJIOKeHHU i
AZMHHHCTPATHBHOI'O PerjiaMeHTAa H HHBLIX HOPMATHBHBIX
NpPaBOBbIX AKTOB, yCTAHABJIMBAIOIIAX TpeOOBaHHUS
K NPeAOCTABJICHHIO FOCYAaPCTBEHHOMH YCIyru,
a TakiKe IPHHATHEM HMH pelleHuni

115. OcHOBHEIMM 3a/lJa4aMHU TEKYILEro KOHTPOJIS SBISIOTCS:

1) obecrieyeHne CBOEBPEMEHHOTO W  KAYECTBEHHOTO MpPEIOCTaBICHUA
rocy1apCTBEHHOU YCIyTH;

2) BbISBIGHHWE HapylleHHii B CpOoKax U KauecTBe NpeJOoCTaBIECHHUS
rOCyapCTBEHHOH YCIIyTH;

3) BBIIBICHHE W YCTpaHEHHE IPUYMH M YCJIOBHH, CIOCOOCTBYIOIIHMX
HeHaJIexalleMy IIpeoCTABICHHIO T'OCy JapCTBEHHON YCITyTH;

4) npuHATHE Mep IO HAIJIeXalleMy MpedOCTaBIeHHIO TOCYAapCTBEHHOMH
YCIyTH.

116. Texymuii KOHTPONb OCYIIECTBIACTCA NMYTEM MPOBEACHHSA THUPEKTOPOM
LlenTpa 3aHsTOCTH (JIMIOM, BpPEMEHHO HCIOJHAIOIAM €ro 00s13aHHOCTH)
HWIA €ero  3aMeCTHUTelIeM, OTBETCTBEHHBHIM 3a  OpraHu3anuio  paboThl
II0 TIPEAOCTaBICHUIO TOCYJApCTBEHHOW YCJIYyrd, TNIPOBEPOK COOIIOAECHHS
U HCnonHeHuss pabotHukoM [leHTpa 3aHATOCTH TONOXKEHHH HACTOSILIETO
AJMHHUCTPaTHBHOTO  perjlaMeHTa, HWHCTPYKLWH, COAEpXalluX  HOpSAOK
(hOpMHpOBaHHUS U BEIeHUS PETUCTpa NOTydaTeneli rocyJapCcTBEHHBIX YCIyT B chepe
3aHATOCTH HACEJIECHMs, a TAKXKe TpeOOBaHMM K 3allOJIHEHHIO, BEACHUIO U XPAHEHUIO
671aHKOB Y4€THOH JOKyMeHTaIllH ToTy4yaTeyieii rocyJapCTBEHHOM YCIIYTH.

117. Texymuii KOHTPONb - OCYLIECTBISETCA HOCTOSHHO. |lepHOAMYHOCTH
IIPOBEJICHHS TEKYIIEro KOHTPOJISA He peXe OJIHOTO pa3a B KBapTall, yCTaHaBIMUBaeTCA
npukazoM LlenTtpa 3aHsrocTd. MHbOpManus o pedynbrarax TEKymIero KOHTPOIS
npenocraBusercs B JlemapramenT. KoHTpons 32 mpedoCTaBICHHUEM
roCyZapCTBEHHOH YCIYTH JAODKEH OBITh BCECTOPOHHHM U OOBEKTHBHEIM.

IlopsaIoK ¥ NEPHOAHYHOCTD OCyHIeCTBACHHUS
IVIAHOBBIX M BHEILIAHOBLIX NPOBEPOK
MOJTHOTHI H Ka4eCTBA NPeAOCTaBJICHHS rocy1apcTBeHHOM
YCJIYId, B TOM 4HCJie IOPSAOK B (pOpMbI KOHTPOJIA
32 MOJIHOTOH H Ka4e€CTBOM NMPEAOCTABICHHA
rOCYAapPCTBEHHOM YCJIyrH
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118. JlemapTaMeHT OpraHW3yeT M OCYIIECTBISET KOHTPOJL 34 IOJTHOTOH
H Ka4eCTBOM IIPEAOCTaBICHMSA T[OCYJapCTBEHHOW YCIYI'H B BHIE NPOBEICHUSA
IJIAHOBBIX (BHETUIAHOBEIX ), BEIE3IHBIX (JJOKYMEHTAPHBIX ) [IPOBEPOK.

119. KoHTpoinb 3a HONHOTO# M Ka4ECTBOM IMPeNOCTABIEHUS T'OCYAapCTBEHHOH
YCIIyTH BKJIIOYaeT B ce0s MpoBeieHNE YITOJIHOMOYeHHBIMH JOKHOCTHBIMHE JIHLIAMH
JenapraMeHT mnpoBepok CcoOOMIOAEHUS W WCHONHEeHus LleHTpoM 3aHATOCTH
MOJIOKEHUH  HACTOAIEero  AJMHUHUCTPATUBHOTO  peryiaMeHTa,  BBIABJICHHE
H YCTpaHeHWe HapyllIeHWH TpaB IIOJydaTeled ToCyJapCTBEHHOW YCIYIH,
paccMOTpeHHe, IPHHATHE peLIeHWH M IOATOTOBKY OTBETOB Ha OOpalleHus
noyiydareiell TOCyJapCTBEHHOM YCIIYI'H, COAEpXKalux XKajioObsl (MIpeTeH3nn)
Ha pemeHus, JnedctBus (6e3neiictBue) paboTrHukoB LleHTpa 3aHATOCTH,
OTBETCTBEHHBIX 3a IPEAOCTABIICHAE IOCYIaPCTBEHHON YCIIyTH.

120. I'IpoBepku MOryT OBITH ILUTAHOBHEIMH (OCYIIECTBISATHCS Ha OCHOBAHUH
IIJIaHOB pabOTHI) U BHEIJIAHOBEIMH.

IInanoBBIE ITPOBEPKU MPOBOAATCS C MIEPUOTUIHOCTHIO OWH pa3 B TPHU I'ofa.

BueniaHoBBIE NPOBEPKU NPOBOIATCS O MOPYYEHHIO IPaBOOXPAHUTENBHBIX
WJIY UHBIX YIIOJTHOMOYEHHBIX FOCYJapCTBEHHBIX OpPraHoOB.

IlpoBepka Takke MOXKET IPOBOAMTHCS IO KOHKPETHOMY OOpaILEHHUIO
3asiBUTENS (TIPEACTABUTEIA).

IInaHoBrle MPOBEpPKU OCYIIECTBIAIOTCA MO CJIEAYIOIIUM HaINpaBICHUSIM:
opranu3anys paboThl MO NPENOCTaBICHHIO T'OCYJapCTBEHHOW YCIyrd; MOJIHOTA
1 Ka4€CTBO MNPEIOCTaBICHUA FOCYAaPCTBEHHOMN YCIyTH; OCYIIECTBICHHUE TEKYILETO
KOHTPOJIS.

IIpoBepku Tax)ke MOryT HOCUTh TeMarwueckuii xapakrtep. IIpu mpoBepke
MOI'YT pacCMaTpUBaTbCsi BCE BOIPOCHL, CBA3aHHBIE C IIPEAOCTABICHHEM
TOCYZapCTBEHHOM ycuyru. [IIpoBepkum mNpoBOHATCA ¢ LENBIO  BBISABICHHS
¥ YCTpaHEHUs HapYLICHUM [IPH MPEeIOCTaBJIEHUH IOCYAapCTBEHHOH YCIIyTH.

OTBeTCTBEHHOCTD IO/KHOCTHBIX JIMI 32 pellieHHus
H JelicTBuA (0e3aeiicTBHE), NPHHEMAEeMble (OCYLIECTBIsIEMbIE)
HMH B X0/J€ NpeJoCTaBJeHHS roCyAapCTBEHHOH yCJIyIH

121. Tupextop lleHTpa 3aHATOCTH HECET MEPCOHAILHYIO OTBETCTBEHHOCTH
32 OPraHU3aI|IO UCIIOIHEHUS aAMUHUCTPATUBHBIX ITPOLEAYD, YKa3aHHBIX B pa3eie
III AnMuHKCTpaTHBHOTO periaMeHTa.

122. PaboTtHuk LleHTpa 3aHATOCTH HECeT MEPCOHAILHYI0 OTBETCTBEHHOCTH
3a coOII0ZIeHHe CPOKOB ¥ MOPSIIKA TIPeJOCTABIIEHHS TOCYIapCTBEHHOM YCIYTH.

IlepconanpHas OTBETCTBEHHOCTh MJOJDKHOCTHOTO JIMIa OIpenenseTcs
B €ro JOOKHOCTHOW MHCTPYKIIMH B COOTBETCTBHM C TpeOOBaHHAMHU
3aKoHoAareNnbscTBa Poccuiickoit Meneparium.

TpeGoBanus k nopsaaky u ¢popMmam KOHTPOJIS
3a NMpeJoCTaBJeHHEeM rocyJapcTBEeHHOH yCIyIrH, B TOM
YHCIe CO CTOPOHDBI FPaXKAAH, HX 00beIMHeHNHE B oOprann3anui



26

123. KoHTpois 3a IpefocTaBIeHHeM TroCyJapCTBEHHOM YCIYTH CO CTOPOHBI
rpaxzaad (0ObeAMHEeHMH, OpraHM3aluii) OCyLIECTBISETCS B MOpsAKe U (opmax,
IIpeyCMOTpeHHBIX ITocTaHOBNeHHMeM IIpaButenscTBa Poccuiickoit ®enepannu
ot 12.12.2012 Ne 1284 «O6 onenke rpaxxaanamu 3¢(PeKTHBHOCTH AEATEIEHOCTH
PYKOBOIUTeNEH  TeppUTOPUANBHBIX  OpraHoB  (elepalbHBIX  OPraHoB
UCIIOJTHUTENBHOY BIACTH (WX CTPYKTYPHBIX NMOApA3JeNeHuit) U TepPUTOPUATBHBIX
OpraHoOB TOCYAAapCTBEHHBIX BHEOIOMKETHBIX (OHNOB (MX pEerHOHANBHBIX
OTHENIEHHH) C Yy4YeTOM KayecTBa TMpPeJOCTaBIEHHS TOCYHapCTBEHHBIX YCIYT,

PYKOBOIHUTENEH MHOTOQYHKIIHOHATTBHBIX [EHTPOB IpeOCTaBIeHUS
TOCYJapCTBEHHBIX M MYHHIMMNAILHBIX YCIOYT C YY€TOM KadecTBa OpraHW3aluu
IIPEIOCTaBICHU roCyJapCTBEHHBIX | MYHHUIIUNAIBHBIX YCIIYT,

a TaKkKe O IpPHMEHEHHWH pe3yJbTaTOB YKa3aHHOM OLIEHKM KaK OCHOBaHHS
ISl  TPHHATHA  pelleHHM O  JOCPOYHOM  MpeKpalleHHH  HCMOJHEHHUS
COOTBETCTBYIOLIUMH PYKOBOAUTEISIMHA CBOMX JODKHOCTHBIX 005S3aHHOCTEW».

Ilpn mnpenocraBieHNH 3asABUTENO (IPEACTABUTENIO) TOCYAAPCTBEHHON
yCIYyTH  JOJDKHOCTHOE  JIMIO  YIOJHOMOYEHHOro  opraHa  (paboOTHHMK
MHOro()yHKIIHOHAJIBHOTO LIEHTpa) 00s3aTeNbHO HHPOPMHpPYET €ro 0 cOope MHEHHH
IpaXJaH O KauecTBe MpelOCTaBlIeHHON roCyJapCTBEHHOH YCIYIM M Mpeziaraer
eMy  OpeloCTaBUTh  abOOHEHTCKMM  HOMEp  YCTpOMCTBA  MOABHXXHOM
paguoTenepOHHON CBSI3HM JUIS y4acTUS B OLEHKE KayecTBa IPEAOCTABICHH
rocyJJapCTBEHHOM ycITyTH (UM OLIEHUTH MMPEAOCTABIEHHYIO eMy roCyAapCTBEHHYIO
yciyry B cetd « AHTepHETY).

B cmydae otka3za 3asButens (IpencTaBUTENs) OT OLEHKM KadecTBa
IPEIOCTaBICHH TOCY JapCTBEHHOM YCIIYTH C MCIIOIb30BaHUEM CPECTB IIOBIKHOK
panuoTenepOHHOM CBA3KM [OJDKHOCTHOE JIMIO IIpeAjiaraeT MCIOJIb30BaTh
IS y4acThss B YKa3aHHOM OLIEHKE TEepMHUHAJIBHOE HIIH HHOE YCTPOUCTBO,
PacIlONIOKEHHOE HEMOCPEACTBEHHO B MECTe MpPEeJOCTaBI€HUs pe3yJibrara
rOCYJapCTBEHHOH ycmyrw (IpW HaJIWdAH TEXHAYECKHX BO3MOXKHOCTe#), Iubo
OLICHUTL  Ka4decTBO  TPEJOCTABIICHHOH €My TIOCyJapCTBEHHOH  YyCIyTu
Ha ClelHalu3upoBaHHoM caiite («Bam xouTpons») B ceTd «MHTepHeT»,
a TaxxKe B «JInuHOM KabuHeTe» Ha ExviHOM mopTaine.

B cnydae cornmacus 3aaBuTens (mpeACcTaBUTEN) Ha Y4YacTHe B OLICHKE
Ka4eCcTBa IPEeNOCTaBIICHUA I'OCYyJapCTBEHHON YCIyI'M € MOMOIIBIO YCTPOWCTBa
IIOJBMXHON panuoTeneOHHON CBSI3U 3asBUTEINb (MPEACTABUTEINb) IPEeJOCTaBISET
abOHEHTCKMIT HOMep yCTpOMCTBA TIOMBAKHON paguoTene(OHHON CBI3U, KOTOPBIH
COBMECTHO C KOHTaKTHBEIMH JaHHBIMH, HEOOXOIUMBIMH 11 BbIABICHUSA €r0 MHEHUA
O  KayecTBe  IMpEJOCTAaBICHUS  TOCyHapCTBEHHBIX  YCIYT,  IlepedaeTcs
B aBTOMAaTM3MPOBAaHHYIO MHGPOPMaMOHHYO cucreMy «HHpopManiMOHHO —
aHaJIMTUYECKas CUCTeMa MOHHUTOPHHIa KauecTBa TOCYJapCTBEHHBIX YCIyD»,
IIOJIOKEHUE O KOTOpPOH yTBEPXKAECHO NpHKazoM MUHHCTEpPCTBA SKOHOMHYECKOTO
passutusi Poccuiickoit @enepanuu ot 01.03.2013 Ne 114 «O06 yrtBepxaeHUU
INonoxenus 06 aBTOMaTU3HUPOBAHHOM UH(DOPMALTMOHHON CHUCTEME
«HpOopMallnOHHO-aHATHTHYEeCKast cucreMa MOHHTOPHHTA Ka4ecTBa
TOCyapCTBEHHBIX YCIIyT».
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V. locyaebnblii (BHeCYNeOHbBIH) MOPAIOK 06:KAT0BAHHS
peleHHi u JeiicTBUl (Ge3nelicTBHSI) oprana, nNpexoCTaBJIsIIONIETO
roCyAapCTBEHHYIO YCJIYIY, a TAK)Ke ero JOJKHOCTHBIX JIHIL

HNudopmanus o npase 3asgiBuTe el (NMpeacTaABHTeNEH)
Ha JocyaedHoe (BHecyaeOHOe) 00:KaI0BAHUE NeHCTBHIA
(Oe3peiicTBHA) H (MIH) pelieHH#, NPHHATHIX (0CYIECTBAEHHBIX)
B X0/i¢ IPEeJOCTABJ/ICHHS rOCYyAAPCTBEHHO# yCJIyrn

124. 3asBuTens  (mpeacTaBUTENh) MMeEeT 1paBO Ha  jgocyAebHoe
(BHecyneOHOe) oO)kaloBaHHMe pelleHHH H JAelcTBHMi (Oe3OeiCTBHA) OPraHoB,
MX JODKHOCTHBIX JIMI TIpH NPEJOCTaBIEHHMH TOCYJAapCTBEHHON YCIyru
(manee — xxanoba).

Opransl rocyjapcTBeHHO# BJIACTH, OPraHH3alHH
H YIIOJTHOMOY€HHBbIe HA PAaCCMOTPeHHE KaJ100bI JIHIIA,
KOTOPBLIM MOKeT ObITh HANIpaBJ/IeHA JKaJ100a 3asiBHTEISA
B J0cyaeOHOM (BHeCcyAeOHOM) MopsiiKe

125. B pocynebHoM (BHecyneOHOM) TOpsaKe 3asBUTENb (IpeICTaBUTEND)
BIIPaBE OOpaTUTHCS C XaloOod B MuUCHEMeHHOM (opMe Ha GYMaKHOM HOCHTENe
WM B 3JIEKTpOHHOU ¢opme B [lenapramenT, Llentp 3aHsTocTu:

Ha peleHue U (Wnn) aeiicteue (Oe3elCcTBAE) YITOTHOMOYEHHOIO OpraHa;

K PYKOBOJIUTEIIO YIIOTHOMOYEHHOTO OpraHa — Ha pellleHue U (Wiu) JeicTBre
(be3nelicTBUE) NOKHOCTHOTO JIMIIA YTIOMHOMOYEHHOTO OpraHa;

Cnocolb1 nndopMupoBaHns 3asBUTeCH
(npencraBuTeeii) 0 mOpsAAKe MOAAYH H PACCMOTPEHHS
#KaJI00bI, B TOM YMcCiIe ¢ HenoJb3oBanueM Exqnnoro noprana

126. UudbopMarust o0 mopsake IOJa4d H  PACCMOTPEHHS  KaloOObI
pasMmemnaeTcsi Ha HMHQOPMALMOHHBIX CTEHAaX B MeCTax MpeaOoCTaBICHUS
rOCyAapCTBEHHBIX YCIyr, Ha caiite, EAMHOM mopraie, a TakKe NpeqoCTaBlieTcs
B YCTHOM (popMe 1o TesredoHy M (WIHM) Ha JIMYHOM TpHeMe MO0 B ITHCHMEHHOMN
¢bopMe NOYTOBHIM OTHpPABICHHEM HIIH SJIEKTPOHHBIM COOOILICHMEM IO aipecy,
yKa3aHHOMY 3asBUTENEM (IIPeICTABHTEIIEM).

IlepeyeHb HOPMATHBHBIX NPABOBBIX AKTOB, PEryJHPYIOIHAX
MOpAAoK AocyaeOHOoro (BHecy1e0HOro) 06:xaJ0BaHus
peumieHnii H geiicTBHiH (Oe3aelicTBUN) oprana,
IPEAOCTABIAIOIIEr0 FOCYJaPCTBEHHYIO YCIYTY, 8 TAKXKE ero

AOJIZKHOCTHBIX JIMIX
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127. Ilopsimox  mocyneGHoro (BHecymeOHOro) 00XanoBaHHs —pELICHHIM
U JeHCTBUH (Oe3nedCTBUS) YMOJIHOMOYEHHOTO OpraHa, IIPeJOCTaBIISIONIErO
rOCYyAIapCTBEHHYIO YCIIYTY, a Tak)Ke €ro JOJMKHOCTHBIX JIUI] PeryIdpyeTcs:

QenepansHpiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6 opraHH3aIdu
IPEAOCTABIIEHHUS FOCYJAPCTBEHHBIX H MyHHITUNAIBHBIX YCIIYI»;

®epepanbHbIM 3aKk0HOM OT 02.05.2006 Ne 59-@3 «O nopsinke pacCMOTPEHHS
obpaienuii rpaxxaan Poccniickoii ®enepanuny;

noctaHoBiIeHHEM IIpaButensctBa Poccuiickoit ®enepaunu ot 20.11.2012
Ne 1198 «O denepanpHoii rocyaapcTBeHHON WHGOPMAIIMOHHON CHCTEME,
obecrnednBaromel mporecc A0cyIe0Horo (BHeCy 1e6HOro) o0xaloBaHus pelIeHu
Y [IeHCTBUH (Oe31eliCTBUS), COBEPIIEHHEIX ITPH NPEAOCTABICHUH IOCY JaPCTBEHHBIX
¥ MyHHIUNAJIBHBIX YCIIYT.

128. MudopManust o mpaBe 3asBHUTENCH (MpeAcTaBUTeNel) Ha AocyaeOHOe
(BHecyneOHOe) oOxanoBauue peiicTBuii (Oe3meiicTBus) W (WIM) PpeEIICHHIA,
IPUHATHIX (OCYIIECTBIEHHBIX) B XOJi€ IPETOCTABIEHUS TOCYAPCTBEHHOM YCIyTH,
OpraHaMi, KX IOJDKHOCTHBIMH JIMIIAMH, MHOTOQYHKIIHOHAJIBHLIMU LIEHTpaMy,
a Takke paboTHMKaMH MHOTOQYHKIIMOHAIBHBIX ILIEHTPOB, 00 oOpraHax,
OpraHu3alIX W JHUIAX, VYIOJHOMOYEHHBIX HAa PacCMOTPEeHHE KaloOHl,
HalpaBJIeHHOM B JocyneOHOM  (BHecyneOHOM)  mopsike,  cmocodax
MHOOPMHpOBaHHUS  3asBUTeNlel  (MpeAcCTaBHTeNedl) O  MOpAAKe  MOJadyH
H pacCMOTpeHHs XaloObl, B TOM 4YHCIie ¢ HCIOoJIb3oBaHMeM EnwHOro moprana,
a TaKXKe IIepeYHEe HOPMATHBHBIX IPAaBOBBIX aKTOB, PETrYJIHPYIOIIHX MOPIAOK
nocyaedHoro (BHecyneOHOro) 00XaloBaHUs pellieHui U aelicTBuil (6e3neicTByA)
OpraHoOB, UX MAOJDKHOCTHBIX JIML, MHOTOQYHKIHMOHAJIBHBIX IEHTPOB, a4 TaKXKe
pabOTHMKOB MHOTOQYHKIIHOHATIBHBIX IIEHTPOB, TIOMICKHT 00S3aTEIIbHOMY
pa3sMmelneHuIo Ha EqunoMm nopraie.



