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HemapTamMeHT 3ApaBOOXpaHeHu,
TPY/Aa U COUHNAILHON 3AIMTHI HACeIeHH S
HeHenkoro aBTOHOMHOIO OKpyTra

ITPUKA3

ot 14 Hos6ps 2017 r. Ne 68
r. Hapesia-Map

06 yTBep:xIeHnH AIMHHHCTPAaTHBHOIO perjaMenTa
npegocTaBjeHHe rocy 1apcTBEeHHOH yCayru
«Bo3melneHne pacxo1oB, CBSI3aHHBIX ¢ PEAOCTABICHHEM
JIHIAM, HOABEPrIIIMCH NOJHUTHYECKHM PelpeccusiM
U BIOCJIEICTBHH PeaOHIHTHPOBAHHBIM,

Mep CONHANBHOH MONAEPKKID)

B coorserctBun ¢ ®DemepanbHbM 3akoHOM oT 27.07.2010 Ne 210-@3
«O0 opraHuzalyy MPeIOCTaBIeHNUs roCy1apCTBEHHBIX M MyHULUIIAIbHEIX YCIyI»,
nocraHosieHreM  Apvubpctpanuu — HeHemkoro  aBTOHOMHOTO — OKpyra
01 30.09.2011 Ne 216-n «O paspaboTke ¥ YTBEPKIACHHH aIMUHUCTPATHBHBIX
PETIAMEHTOB WCTIONHEHHS TOCYNapCTBEHHBIX (YHKIMH M aIMHHHCTPATHBHBIX
pErNaMeHTOB MpeRocTaBieHus rocynaperseHablX yeayr» IIPHKA3BIBAILO:

1. YTBEpauTs AIMUHUCTPaTUBHBIA periiaMeHT peOCTaBICHAS
TrOCYIapCTBEHHOM  yCIIyI'H «Bosmelienne  pacxofoB,  CBSA3aHHBIX €
OpEeNOCTABJIEHHEM JIMIaM, IIOABEPIIIMMCA TIOJMTHYECKAM pENpeccusM ¢
BIIOCJIEACTBUH peaCHINTUPOBAHHBIM, Mep COLHUAILHOH MOINEPKKU» COTTacHO
ITpunoxenuto.

2. Hacrosmuii mpuka3z BcTymaer B cuily 4epe3 10 mgHeil mocie 1HS ero
Oo(QUITHANEHOTO OIyOJIMKOBAHH.
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ITpunoxenue

k npukasy [lemapramenra
3ApaBOOXpaHEHUS, TPyJda U
COLIMANIBHOM 3aIUTH] HACEIICHUA
Heneuxkoro aBTOHOMHOTO OKpyra
ot 14.11.2017 Ne 68

«O0 yTBepKIeHUU
AJIMUHUCTPATUBHOI'O pPErIaMEHTa
MIPENOCTABJIEHHAE FOCY [apCTBEHHON
ycinyru «Bo3Mellienre pacxoos,
CBSI3aHHBIX C MPEIOCTABJICHUEM JIUIAM,
TTOABEPIIIAMCS TOTUTHYECKUM
PENPECCHAM H BIIOCIIEACTBAN
peabINTHPOBAaHHEIM, MEP
COLAIIBHON IMOANCPIKKID

AAMHHHCTPATUBHbIA perjiaMeHT
NPEXOCTABIEHUS FTOCYIaPCTBEHHOMH yeaIyru
«Bo3melneHne pacxo0B, CBSI3AHHBIX ¢ IPEAOCTABICHUEM
JIHLAM, MOABEPTIIHMCS MOJUTHYECKHM pelnpeccusm
H BIOCJIECTBUH PeadHIHTHPOBAHHBIM,

Mep COUNATbHON MOMIePKKU»

Paznmen I
OO0ue moJIoKeHus

IIpeamer peryjupoBaHus
AIMUHHCTPATHBHOIO perjaMeHTa

1. AIMUHUCTPATUBHBIN pErIaMeHT OIpedelseT CTaHdapT M TOPSIOoK
NpeJOCTABJICHUS] [OCYNAapCTBEHHOH yCIyrH IO BO3MEUICHHIO PacxoNoB,
CBA3aHHBIX C [PEJOCTaBICHUEM JIMIAM, [OABEPIIINUMCS  ITOJUTHYECKHM
PEIIPECCHAM U BIIOCIEICTBHN peaGUIUTHPOBAHHEIM, MEp COLMANLHON MOAAEPKKH
(manee — AIMUHUCTPATUBHBIHA perilaMeHT, FOCYAapCTBEHHAs YCIIyra, BO3MEIIEHHE
pPacxXo/ioB).

Kpyr 3asBurenei

2. 3agBUTENIMM IIpU TONYYEHUM T[OCYJApCTBCHHOW ycnyru (mamee —
3agBUTEINHN) SBIAIOTCA:



1) busnyeckue InUIA, DOCTOSHHO [POXKHABAIOIIWE HAa TEPPUTOPUU
HeHerxoro aBTOHOMHOTO OKPYTa;

2) YIIOJTHOMOYCHHBIE MPEACTaBUTENIN JIUL, YKa3aHHBIX B MOANYHKTEe |
HACTOSINEro MMyHKTa AJMAHUCTPATUBHOTO PETJIAMEHTA.

3. ITonaygarensamu rocy1apCTBEHHOH yCITyTH SBISIOTCS JIULA, TOBEPIILUECs
[IOJIMTHYECKUM PEMPECCHsIM 1 BITOCIEACTBAN peaduIUTHPOBaHHEIE.

TpeboBanus Kk NopaAKy HH(POPMHPOBAHHUS
0 MpeAoCTABJEHHH rOCyAapCcTBEHHOM yeayru

4. indopMupoBanue 0 NOPsIKe MPeIOCTABICHUS TOCY 1apCTBEHHON YCIyTH
OCYILIECTRIISETC:

1) rocymapcTBEHHBIM Ka3eHHBIM y4dpexaeHueM HeHenkoro aBTOHOMHOIO
okpyra «OtieieHre COIUATbHOM 3aITUTHI HaceleHus (Jlaliee — YUpexXIeHHE).

ITouroswiit ajgpec: Hernerkuit aBTOHOMHEBINH OKpyT, 166000, r. Hapesa-Map,
yi1. Canpeirusa, 1. 9 b.

CrnpaBounblii Tene@oH Yupexnenus: (81853) 4-84-97.

Ajpec odunuanpHOTO caiiTa YUpexkAeHUs B CeTH HHOOPMAMOHHO-
TeleKOMMYHHUKAIMOHHOM cetd «lHTepHeT» (mamee — ceTh «lMHTepHeT»):
0SZNNnao.ru.

AJZlpec 311eKTpoHHO#M mouTH (e-mail): gkunao.oszn@mail.ru.

I'paduk npuema noceTuTeNei:

BTOPHHUK, 4eTBepr — ¢ 13 gacoB 30 munyT 110 17 9acos 30 MuHyT;

IIOHEIeNIbHUK, Cpela, ITHUIA — He IPUEMHBIE THH;

cy000Ta U BOCKPECEHbE — BBIXOLHBIE JIHU;

2) Ka3eHHBIM  yupexjaeHueM  Hemenxoro - aBTOHOMHOro  OKpyTa
«MHOrOQYHKIIHOHATIBHEIH — HEHTP  NPEJOCTaBIEHMA  TOCYNApCTBEHHBIX U
MYHUIUIATEHBIX YCIyT (nanee — MOL).

IouToBslit anpec: Henenxuii aBToHOMHBINH OKpyT, 166000, r. Hapean-Map,
yi. Jlenuna, 1. 27 B.

Crpagounsrit Tenegon: (8§1853) 2-19-10.

Anpec opurnanbHoro caiita B cetu «MHTEpHET: mic.adm-nao.ru.

Azipec anexTpoHHOM mouTsl: mail@mfc.adm-nao.ru.

Anpeca opucos MOI] pasmeiiens! Ha opuuuanbHoM caite MOLL

5. MadopmupoBanue 00 yciyre OCyIECTBIAETCA:

1) Tipy TUIHOM OOpaIlleHNH 3asBUTEN;

2) ¢ UCIOIb30BaHUEM MTOYTOBOH, TeTIe(QOHHON CBA3N;

3) mocpeACcTBOM BNEKTPOHHOM IIOYTEHI;

4)gepes  o¢mumanpHBI  cafit  YupexneHud, EnuHeii  mopran
roCyIapCTBEHHBIX W MYHHALUNATBHBIX ycruyr ((QyHKiui)» (www.gosuslugi.ru)
(nanee — Emuseii mopran) u . PeruoHampHBIM IOpTal TOCYyAapCTBEHHBIX H
MYyHHIUOATBHEIX yeIyr (uslugi.adm-nao.ru) (manee — Peruonansubiil mopran) B
cetu «HTEpHETY;



5)Ha uHOOPMAIMOHHBIX CTEHJAX B MecTaX i HH(QOPMUPOBaHM,
NpeAHA3HAYCHHBIX /IS O3HAaKOMJICHUS 3asBuTeleldl ¢ HHQOPMallMOHHBEIMU
MaTepHaTaMH.

6. Ha Egumnom moprane, PermonamsHOM mnoprane, o(QUIHAIBHOM caiTe
VupexaeHns pasMelnaercs cleayronas HHGopMaIus:

1) ucuepneiBatomyii  IepedeHb  JOKYMEHTOB,  HEOOXONUMBIX I
IPENOCTABIICHUS] TOCYJapCTBEHHOH ycIyru, TpeGoBaHHS K  O(QOPMICHUIO
yKa3aHHBIX JOKYMEHTOB, 4 TaKke I€peueHb NOKYMEHTOB, KOTOpBIE 3asBUTENb
BIIpaBe MPeICTaBUTE [10 COOCTBEHHON MHHUIIMATHBE;

2) KpyT 3asBUTEIEH;

3) Cpok MpeAoCcTaBIeHHs FoCy JapCTBEHHOM YCIyIHy;

4) pe3ynbTaThl MPENOCTABICHUS TOCYJApPCTBEHHOM  yCIYTH, MOPSIOK
IpPEACTaBICHAS JOKYMEHTa, SBIISIOIIETOCA  pe3yJbTaTOM  HPEAOCTaBICHHS
FOCYJapCTBEHHOM YCIIYTH;

5) HcYepNBIBAIONHA MepeYeHh OCHOBaHWM i1 IPUOCTAHOBICHHS HIHN
0TKa3a B MPEJOCTaBICHUH rOCyJapCTBEHHON YCIyTH;

6) 0 mpaBe 3asBHTENss Ha HocyneOHoe (BHecymeOHoe) oOxKaloBaHHe
neficTBuil (Oe3fecTBHA) M pELIeHHM, NPHHATEIX (OCYIIECTBIIEMBIX) B XOZE
TIPeIOCTaBICHUS IOCY JaPCTBEHHON YCIYTH;

7) dopmbl 3asBreHUM (YBeJOMIICHHH, COOOMIEHUI), HCIONBE3yeMEIE IpU
NpeOCTaBISHUH FOCy 1apCTBEHHON YCIyIH.

7. Undopmanns va Equnom noprane, PernonansnoM moprane, o MOpsIKe U
CpOKaxX IPeJIOCTaBICHUsI TOCYIApCTBEHHON YCIyrd Ha OCHOBAHHM CBEJCHUI,
comeprkarmuxcs B moacucTeMe «Peectpe TOCYNapCTBEHHBIX W MYHUIIUMANBHBIX
yenyr  (pynkumit) HeHemxoro aBTOHOMHOrO — OKpyra» — IOCydapCTBEHHOU
HUHPOPMAHOHHOM crcTeMBl HeHellkoro aBTOHOMHOTO okpyra «HpopManuonHas
cuUCTeMa II0 TIPETOCTABICHUIO TOCYAAPCTBEHHBIX M MYHHMIMIIATIBHBIX YCIYI»,
IpeOCTABIACTCS 3asIBUTEII0 OECIUIATHO.

8. Jloctyn X wuWHpOpMalMd O CPOKax M IOPAJKEC IPeIOCTaBICHU
rOCYJIapCTBEHHOHM YCIYTH OCYHIECTBIIAETCS O€3 BBIIOIHEHUS 3asBUTEICM KaKux- .
6o TpeGoBaHMi, B TOM UKclIe 63 UCIONb30BaHus POrPaMMHOrO 00eCTIeIeHIs,
YCTAaHOBKA KOTOPOro Ha TEXHUYECKHE CPEJCTBa 3asgBHMTENA TPeOyeT 3aKIOYeHHs
JMIEH3AOHHOT0 WM HWHOTO COMIAIICHWs ¢ IpaBooOiazareieM NpOrpaMMHOIO
obecrieyeHus, MNPEAYCMATPHUBAIOIIEr0 B3UMaHHE IUIATHI, PECHCTPAIUI0 WX
ABTOPU3ALMIO 3asIBUTEIIS, WM IIPEAOCTABJIEHIE UM [IEPCOHAIBHBIX TAHHBIX.

9. B moGoe BpeMs O AHA IpUeMa TOKYMEHTOB JO HOJIy4eHHs pe3ylbTaToB
Ipe{OCTABIECHHUS TOCY JapCTBEHHOM yCIyTd 3asABUTEINb MMEET MPaBO Ha MOIyIeHNUE
CBeJleHUI O XOjie TPeJOCTaBleHUs TOCYAapCTBEHHOM YCIyI'M IO MHUCBMEHHOMY
obpalenuo, TenepoHy, >IeKTPOHHOH IMouTe, JIMYHO HIHM JIAYHOM KaluHeTe Ha
PernonaisHOM mopraiie. 3asBATEIIO [IPEJOCTABIAIOTCI CBEJIEHHS O TOM, Ha KaKoM
s1are (B mpoLecce Kakoil NpoLeaypsl) HaXOAUTCH €ro 3agBKa.

10. [fpieM ¥ KOHCYNbTUpPOBaHHE (IMYHO MK TIO TeNePOHY) IOJMKHEI
IPOBOJUTECS KOPPEKTHO M BHUMMATENBHO [0 OTHOMICHUIO K 3afBHUTENIO.
KoHCYNBTHPOBAHME IOMYCKAESTCS B TeUeHHE YCTAHOBIEHHOTO pabovero BpeMeHHU.
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ITpu KOHCYABTHPOBAHWH 3asBHTENIO AA€TCS TOYHEIN U MCYESPHBIBAIONINI OTBET Ha
TIOCTaBJICHHBIE BOIPOCEHI.

11. KoHcynbranuu mpeJoCTaBIAIOTC 10 CISAYIOIMM BOIIPOCaM:

1) mepeuns  JOKYMEHTOB,  HEOOXOAMMEBIX  JJIi  IIpeJOCTABICHNS
TOCYIapCTBEHHOH YCIyI'H, KOMIUIEKTHOCTH (HOCTaTOYHOCTH) MPEACTABIEHHBIX
IOKYMEHTOB;

2) UCTOYHMKA IOJyYeHUs JOKyMEHTOB, HEOOXOAUMBIX AJIS MPEZOCTaBICHHs
TrOCyJapCTBEHHOH YCIIyTH;

3) BpeMeHH IpueMa U BEIIaYH TOKyMEHTOB;

4) cpOKOB IPeIOCTABIEHUA TOCYJaPCTBEHHON YCIIYTH;

5) nopanka oOxamoBaHWs geHcTBUi  (Oe3melicTBUA) W pelICHHUH,
OCYHIECTBIIIEMBIX M MPHHHMMAEMBIX B XOJ€¢ NPEAOCTaBICHHSA IOCYHapCTBEHHOM
YCIIyTH.

12. IlpegoctaBnenue roCy/IapCTBEHHOU YCIIyTH MPOU3BOIUTCS
VupexnenueM 1o anpecy: HeHerkuii aBToHOMHBIM OKpyr, 166000, r. Hapbsn-
Map, yn. Camnpsirusa, 4. 9 b.

I'padux paboTel YupexaeHu::

ITOHENENTbHHK - IIITHUIIA - ¢ 08 wacoB 30 munyT 1o 17 yacoB 30 MuHyT;

nepepsiB Ha o6ex - ¢ 12 yacoB 30 MuHyT A0 13 gacoB 30 MuHYT;

cy000Ta B BOCKpECEeHbe - BEIXOJHEIE THH.

CnpaBounsri Tenedon (81853) 4-84-97.

Anpec o¢punmanbHOro caifita VYupexzaeHua B cetu «MHTepHeT»:
0SZNnao.ru.

Anpec 3nekTpoHHOM mouTH (e-mail): gkunao.oszn@mail.ru.

[IpenocTaBneHyWe TrOCyNapCTBEHHOM YCIYIM  OCYIIECTBISIET  OTAEN
Ha3HAUeHHWS COLMANBHBIX BBIIIAT M IPEeJOCTaBIeHUS cyOcuauii rpaxgaHaMm
KOHTaKTHEIN TenedoH: (81853) 4-33-39. }

13. B npegocTaBieHry rocy1apCTBEHHON YCIIyTd IPUHUMAKOT y9aCTHE:

1) JemapTamedT 3ApaBOOXpaHEHWs, TpyAa U COLWAIBHOM 3aIWTHI
HacenieHHs Herenkoro aBTOHOMHOTO OKpyTra (Janee — Jlemapramenr).

TMogroBslit agpec: Henerxuii aBroHoMHBIN OKpyT, 166000, r. Happau-Map,
yia. CMugosn4a, 1. 25.

Crnpasounsrit Teeon: (81853) 4-62-57.

®axc: (81853) 4-67-45. ‘

I'padux paboter denmapramenra:

ITOHeAENBHUK — IaTHHUIA — ¢ 08 yacos 30 MuHyT g0 17 gacoB 30 MuHyT;

nepepeiB - ¢ 12 gyacos 30 MuHyT 210 13 4acos 30 MuHyT;

cy660Ta B BOCKpeCeHbe - BBIXOAHEIE JHH.

Anpec oduumansHoOro caita B cetn « IHTepHEeT»: medsoc.adm-nao.ru.

AJpec 31eKTpOHHOM MoUTH: medsoc(@ogvnao.ru.

2) MunnctepcTBO BHyTpeHHHEX Aen Poccuiickoit @enepanmu (nanee — MB/]
P®).

Ilourtoseiit agpec: 119049, r. Mocksa, yi. XKutnas, 1. 16.

Cnpasoussbiit Tenedon: (495) 667-02-99.

Anpec ohuransHoro caifta B ceTd «HTEpHET»: MBZ.p.



3) M&I,

ITouroBriii agpec: Henenxmii aBToHOMHEIH okpyr, 166000, r. Hapean-Map,
yi. Jlenuna, o. 27 B.

Copasounsrii Tenegon: (81853) 2-19-10.

Anpec oduimansHoro caiita B cetu «HTepHe™: mfc.adm-nao.ru.

Anpec 3nekTpoHHOH moYThL: mail@mfc.adm-nao.ru.

Anpeca opucor MOL pasmeniens! Ha opunuansHoM caiite MOLL,

Pazgen 11
CrangapT npeaocTaBJeHUS IOCYyAapCTBEHHOH YCIIyI'd

HanmeHoBaHHe rocy/IapcTBeHHOM yCIyTrH

14. HauMeHOBaHME TOCYHApCTBEHHOH YCIYyTrd — BO3MEIIEHHE PpPacXO[IOB,
CBS3aHHBIX C TMPEJOCTABIEHHWEM JIMIaM, IOABEpPIIIAMCS MOJIUTUIECKHAM
peIpecCHiM ¥ BIIOCIEICTBUAN PeabMINTHPOBAaHHEIM, MEP COLUAIBHON MOAEPHKKH.

HanveHoBaHHe Y4peKIAeHH,
HPeAOCTABJMIONIEr0 rocyAapCcTBEHHYI0 YCIYIy

15.T'ocymapcTBeHHass  yciayra  MpPEJOCTaBIsS€TCS  IOCYAapCTBEHHBIM
KajeHHBIM yupexaeHneM Henenmkoro aBToHOMHOro okpyra «OtzeneHue
COLIAIBHOM 3aIUThl HACEICHUSD?.

Opransl, o6pamenne B KOTOpbie HEO0XO0AUMO
AJist IPeAOCTaBJICHHS FOCY/IapCTBEHHOM yCIyrn

16. B mpenocTaBieHH IOCYJAapCTBEHHON YCIYTHM YYaCTBYIOT CIEAyIOLIHE
OpTaHbl WCIHOJNHHUTENBHOM BIACTH (OpraHbl MECTHOTO CaMOYINpPaBICHH,
opranmsaiiiy), oOpaiieHHe B KOTOpble HEOOXOmUMO IJii IIpelOCTaBIICHHUS
rOCyJapCTBEHHOM YCIIyTH:

MB/ P®.

17. Yupexxgenue He BmpaBe Tpe6GoBaTh OT 3ajiBHUTENsl OCYIIECTBICHHA
OEHCTBHI, B TOM UYHCIEC COIJIAaCOBaHWMM, HEOOXOAMMBIX /Jif IOIy4YeHHS
TOCyAapCTBEHHOMN YCIYTH U CBSA3aHHBIX ¢ OOpaIieHneM B OpTraHbl HCIIOIHUTEIBHOM
BJIACTH, YKa3aHHBIE B IIyHKTe 16 HacToAmero A MIHUCTPATUBHOTO perIaMeHTa.

Onucanne pe3yiLTaTa MPeNOCTAB/ICHHSN IOCYAaPCTBEHHOH YCIyrn
18. PesyneTaToM IpeoCTaBIeHUs IOCY AapCTBEHHOM YCITyTH SBJISETCH:

‘1) Bo3MelieHREe PacxXooB;
2) 0TKa3 B BO3MENIEHNH PAacXoJIOB.

JIOKYMEHThI, SIBJISIOIHECH Pe3yJabTaATAMH
NpeAOCTABJICHUS FOCYAAPCTBEHHOH YCIyrn



19. JlokyMeHTBI, IpeAoCTaBIAEMBIE  3aJBUTENI0 IO  3aBEpHICHMIO
IPEeAOCTaBICHUS I'OCY IApCTBEHHOMN YCIIyTH:

1) yBemoMIIeHHEe O BOSMEMICHHH PAaCXO/I0B;

2) yBejoMIieHHE 00 OTKa3e B BO3MEIIEHHUH PaCXOJIOB.

20. lokyMeHT, SBJIIOLIMANCS pe3yJIbTaTOM [IpeOCTaBIICHUA
TOCYJapCTBEHHOM YCIyrd, 10 BHIOOPY 3asBHTENsl MOXKET OBITh NpeJCTaBlIeH B
¢dbopMe IJokyMeHTa Ha OyMaXHOM HOCHTeNe, a Takke B (opMe 3JIEKTPOHHOIO
JOKYMEHTa, ITOANHACAHHOTO YIONIHOMOYEHHBEIM JOIDKHOCTHBIM  JIMIIOM C
KCTIONb30BaHHEM YCUICHHOM KBATM(PUIUPOBAHHOMN JIEKTPOHHOMN NOAIIHUCH.

Cpok nmpeiocTaBjieHHs rOCyJapCTBEHHOH YCIIYTH

21. Cpok npemocTaBiieHUs IOCY AApCTBEHHOM YCIIyTH:

npefocTaBieHrne (OTKa3 B IPEJOCTABICHWM) BO3MEUICHHSA PpacxooB
OCYIECTBIAETCA B CPOK, He peBbImaromui 20 KaneHJapHbBIX JHEH.

22. Cpok IpeAOoCTaB/IeHUs FOCYyJapCTBEHHOM YCIYyTH HCYHUCIAETCS CO JHS
TOIaYH 3asBUTENIEM 3asABJICHUA ¥ HEOOXOIUMBIX JOKYMEHTOB HEMOCPEACTBEHHO B
VYuapexpenne, B MHOTOG)YHKITHOHAITBHEIE LIEHTPHI IIpeNOCTaBICHUA
TOCyAapCTBEHHBIX U MyHUITUIIANBHEIX YCIIYT.

23. B crny4ae HampaBIeHWS 3agBICHUS U JOKyMEHTOB, HEOOXOIMMBIX I
NPEeOCTABIEHUS IOCYJapCTBEHHON YCIYTH 3aKa3HBIM IIOYTOBBIM OTIPABICHUEM C
YBEeIOMJICHHMEM O BpPYYEHHUHU, CPOK IIPEINOCTAaBIEHUS TIOCYAApPCTBEHHOM YCIyTH
HWCUUCIISIETCS CO JHA IMOCTYIUICHUS JaHHBIX TOKYMEHTOB B Y UpeXKICHHE.

Cpok BeIIa4H (HANIPaBJIeHHA) JOKYMEHTOB,
SIBJAIOINHUXCH Pe3yJbTAaTOM NPEAOCTABJICHHS
rocyiapcTBeHHOM yCJIyIrd

24. JloxymeHT, SABILAFOITANCS pe3yIbTaToM HpeOCTaBICHUSA
TOCYAapCTBEHHOM yCIyrd, B TedueHHe 1 pabodero JHsA co OHA €ro o(OopMIICHHS
HaIIPaBILICTCA 3a4BUTEIIO Yepe3 PernoHanpHbIl nopTall.

25.1lo xenmaHWMIO 3aidBUTENA JOKYMEHT, SBILIIOIIHMMCA pPe3y/bTATOM
MPEJOCTABIIEHNsA TOCY/IapCTBEHHOM YCIIyTH, B TedeHHe 3 paboumx AHEH co JHS ero
otopmieHHs MOXET OBITH BpydeH:

1) Ha 6ymMaxkHOM HOCHTele HENOCPEACTBEHHO B YupexieHuw. B ciydae
HEBO3MOXXHOCTH  BpYYEHHSA B VYUpPeXKICHHH B  YCTaHOBIIEHHBEIH  CpOK
OTBETCTBEHHBIM MCIIONHUTEND HANpPABIeT AOKYMEHT 3asSBHTENI0O IIOUYTOBEIM
OTNPaBIIEHHEM C YBEAOMIIEHHEM O Bpy4YeHUH;

2) na OymaxxHOM Hocutele B MOIT;

3) Ha GymMa)XHOM HOCHTENE, OATBEPKIAIOMEM COAEPKAHUE SIEKTPOHHOIO
JIOKyMEHTa, HallpaBJIEHHOTO Y4pexacHueM, B MOILL

Ilepeyenb HOPMATHBHBIX NPABOBLIX AKTOB,
PeryJHpYIOLHAX OTHOICHHS, BO3HUKAIOMIHE
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B CBA3H C NPEeAOCTABJACHHEM l“Ocy}IapCTBeHHOﬁ yciayru

26. IlpenocTaBieHre  rOCYyJapCTBEHHON  yCIYyTH  OCYLIECTBIAETCA B
COOTBETCTBUH C:

1) Kouctutyiueit Poccniickoit ®denepanun («Poccuiickas razera», Ne 237,
25.12.1993);

2) ®epepanpupiM  3akoHOM 0T 24.11.1995 Ne 181-®3 «O conmansHOR
3amyTe MHBANIHNOB B Poccuiickoit @eneparm» (CobpaHne 3akoHOAATeNbCTBa
Poccuiickoit ®eneparun, 1995, Ne 48, ct. 4563; 2016, Ne 1, ct. 19);

3) ®enepansubiM 3akoHOM 0T 27.07.2006 Ne 149-03 «O6 mudopmManuy,
UHPOPMAIMOHHBIX ~ TEXHONOrWsX U 3ammrte uHpopMarmm»  («Cobpamnue
3akoHOAaTenbcTBa Poccuiickoit ®eneparpmy, 31.07.2006, Ne 31 (1 u.), cT. 3448);

4) MepepansHBIM 3akoHOM OT 27.07.2006 Ne 152-03 «O mepcoHalIBHBIX
naHHBIX» («Poccuiickas razeta», Ne 165, 29.07.2006);

5) ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-@3 «O6 opranusauuu
TIPEIOCTABIEHNs] TOCYAapCTBEHHBIX W MyHHIMIAIBHBIX yciuyr» («Poccuiickas
raszeta», Ne 168, 30.07.2010);

6) ®enepansipiM 3akoHOM 0T 06.04.2011 Ne 63-03 «OO6 31eKTPOHHOMN
noxmucy» («Poccuiickas razera», Ne 75, 08.04.2011);

7) nocranosienueM [IpaBurenscta Poccuiickoit @enepanuu ot 25.06.2012
Ne 634 «O Buax 3MeKTPOHHOW MOANMCH, UCMOIL30BAHUE KOTOPBIX JOIYyCKACTCs
npu oOpalleHuy 3a MOIy4eHHEM TOCYINApCTBEHHBIX M MYHUIMIAIBHBIX .YCIyD»
(«Poccuiickas razetan, Ne 148, 02.07.2012);

8) mocraHoBIEHHEM IIpaButenscTBa Poccutickoit denepanuu
or 25.08.2012 Ne 852 «O6 yrBepxieHuu IIpaBun HCIONB30BaHKA YCUIEHHOH
KBAIM(DUIIPOBAHHON DJIEKTPOHHOM MOAIUCH IIpH OOpallleHUH 33 IOXyYeHUEM
rOCYJapCTBEHHBIX M MYHHUI[MIIAIBHEIX YCIYT ¥ O BHeCEHUH u3MeHenus B [IpaBuia
pa3paboTKK U yTBEPKICHHUSA aJIMHHUCTPATHBHEIX PErIaMEHTOB MPETOCTaBICHUS
rocyIapcTBeHHBIX yeny» («Poccuitckas razeray, Ne 200, 31.08.2012);

9) nocTaHOBJIEHUEM [IpaButenscTBa Poccuiickoii Oenepanuu
oT 26.03.2016 Ne 236 «O TpeGoBaHUAX K IMPETOCTABICHUIO B 3IEKTPOHHOH (opme
rOCYINAPCTBEHHBIX W MYHHUIUNAIBHBIX ycayr» (OQHUuMaapHBIi UHTEPHET-M0PTAN
npaBoBoit uHpopmarmu http://www.pravo.gov.ru, 05.04.2016);

10) pacriopsixeHHEM ITpaBuTenscTBa Poccuiickoit ®enepauyu
or 01.11.2016 Ne 2326-p «O6 yTBEp:KICHUM IIEPEYHS NOKYMEHTOB U CBEJCHHUIA,
HaxXoMAIUXCA B paCIHOpsKEHWH  OTACNBHBIX  (efepalbHBIX  OpPraHoOB
WCIIOJIHUTEIBHOM BIACTH U HeOOXOAUMBIX AJIA MPENOCTABIICHNS IOCY 1apCTBEHHBIX
Y MYHUIMIAIBHBIX YCIYT HCIIOJHUTEIBHEIM OpraHaM IOCyIapCTBEHHOW BIIaCTH
cyonpekToB Poccmiickoit Pepepaliuy M OpraHaM MECTHOIO CaMOYNPaBICHUI»
(«Cobpanue 3akoHOaTeNbCTBA POy, 14.11.2016, Ne 46, ct. 6497);

11) 3akonom Hewneroro aBroHOMHOro okxpyra ot 20.12.2013 Ne 121-03
«O Mepax COLHMaNbHOH TOIJEPKKHM OTHENBHBIX  KaTeTOpud — TpaxaH,
IpoKUBarOIMX Ha Teppuropun HeHerkoro aBToHOMHOro oKpyra» («COOpHHK
HODMATHBHBIX ~ TIPaBOBBIX  aKTOB  HeHelkoro  aBTOHOMHOTO — OKpyray,

No 60 (gacts 1), 23.12.2013);



12) mocranoBnerneM AmMuHWCTpanud HeHelKoro aBTOHOMHOIO OKpYTa
ot 04.09.2013 Ne 334-n1 «O6 yrBepxxaeHum ITonoxeHns 06 0COOEHHOCTAX MOAAYH
W  pPacCMOTpeHHs Kajno®d Ha HapylmIeHHd [HOpsAOKa TPEeJOCTaBICHHA
roCyJapcTBEHHBIX yciIyr B HeHenkoM aBTOHOMHOM OKpyre» («CGopHHK
HOPMATHBHBIX MPaBOBBIX akTOB HeHelkoro aBTOHOMHOro oOkpyra», Ne 36,
04.09.2013);

13) mocranopnerneM ApnmMuHUCTpanmu HeHenxoro aBTOHOMHOrO OKpyra
ot 17.04.2014 Ne 128-m «O6 ytBepxkaeruu IlonoxeHns o mOpsaKe BO3MEIICHUS
PacxoJioB, CBA3aHHEIX ¢ IPEIOCTaBICHHEM JIHLIaM, IOABEPIIIMMCS NOIUTHIECKAM
pempeccHsM MW BIIOCHEICTBHM  peaOHUIMTUPOBAHHBEIM, Mep  COLHAILHOI
nomnepxkn» («CO0OpHMK HOPMAaTHUBHBEIX IIPaBOBBIX akToB  Henemkoro
aBTOHOMHOTO OKpyTa», Ne 14 (gacts 1), 30.04.2014);

14) mocraHoBneHueM AJMUHKCTpallid HeHenKoro aBTOHOMHOIO OKpyra
or 23.10.2014 Ne 408-nm «O6 onTEMH3allMM IEPEYHA JAOKYMEHTOB,
TMPeIOCTABIAEMBIX 3afBUTENSAMH TIpA OKa3aHWH TOCYyJApCTBEHHBIX YCIyT
Henerxoro aBTOHOMHOTO OKpyra» («COOpHMK HOPMAaTHBHBIX HPaBOBBIX aKTOB
Henerkoro aBTOHOMHOT0 okpyray, Ne 40 (wactp 1), 31.10.2014).

HcuepnbiBalomuii nepeieHb JOKYMEHTOB,
HEOOXOAHMBIX B COOTBETCTBHH ¢ HOPMATHBHLIMH
IPaBOBbIMH AKTAMH AJIfl HPEeJAOCTAB/ICHUSA
rocyJapcTBeHHOH YCJIYI'H H YCJIYT, KOTOpbIE
ABJIAIOTCA HEOOXO0AUMBIMH B 003aTeILHBIMH
JJISI TIPEAOCTABJICEHHS FOCYAaPCTBEHHOM YCIyrH,
HOAJICKANIMX NPEACTABIICHHIO 3aiBHTEJIEM,
CNOCO0BI UX NOJYyUeHHS 3asABHTENIEM,

B TOM 4HCJIe B 3JIeKTPOHHO#H (popme

27. Jlnd BO3MELIEHUs pacXod0B IIPeAOCTABIAIOTCS CIEAYIONINE TOKYMEHTEI
(cBeneHuA):

1) sasBIEeHNE O BO3MENIEHUH PacXoIoB 1o ¢popme coritacHo Ipunoxenuro 1
K HacTosAMeMy AJMUHUCTPaTUBHOMY perjiaMeHTy (Jajiee — 3asBIICHHE );

2) NTOKYMEHT, YAOCTOBEPSIONIME JIMYHOCTh TpaXAaHMHa Poccuiickoi
Oepnepanun;

3) DOKyMEeHTHI, IOATBEPKAAIONIE ITOJIHOMOYNS IPEACTABUTEIS;

4) cnipaBKy O NpU3HAHUM 3aABUTEI IOABEPIIIAMCH MOIHTHICCKHM
pelpeccusM 1 HOIeKAIUM peabuInuTalliy;

5) BOKyMeHTEI, MOATBep K AatoNe (PaKT NPOU3BEAEHHBIX 3aTparT.

HcuepnpiBaromuii nepedyeHb J0KyMEHTOB,
HEOOXOAHMBIX B COOTBETCTBHH ¢ HOPMATHBHLIMH
NPaBOBLIMH aAKTAMH JJIfl IPEI0CTABJICHHA
TOCYJAPCTBEHHOM YCIYIH, KOTOpbie HAXOAATCS
B pacnOpSKeHHH FOCYyAaPCTBEHHLIX OPraHoB,
YY2CTBYIOIIKX B NPENOCTAB/ICHNH IOCyAapPCTBEHHOH



YCIIYTH, H KOTOPbBIC 3aBHTC/Ib BHPAaBC NPCACTABATDL

28. Jl;is  mpelOCTaBICHHWS  TOCYJApPCTBEHHOM  YCIYI'H  HeoOGXOIUMBI
CIeAYIONIHe JOKYMEHTHI (CBeleH 1), KOTOPhIC HAXOAATC B PaCOPSKEHUN:

MB/] PO — noxyMeHTEL, cofiepKalllie CBeICHUS:

O perucTpanuy [0 MeECTy JKHUTEIbCTBA TIpaxiaHuHa Poccuiickon
Qenepanyy;

0 JelCTBHATENLHOCTH (HEeOeHCTBUTENBHOCTH) MAclopTa TpaXgaHUHA
Poccutickou @eiepanivi.

29. 3amperaeTcsi TpeOOBATH OT 3asSBUTEIIA:

1) mpenmcTaBineHUs NOKYMEHTOB M HMHQOpPMAalWH WM OCYHIECTBIICHUA
JEUCTBUM, TPEACTABICHHUE WM OCYIIECTBIECHHE KOTOPBIX HE IPEAyCMOTPEHO
HOpDMATHUBHBIMA  [PaBOBBIMH  aKTaMH,  PEryiHpYyIOIUMH  OTHOIICHHI,
BO3HHUKAIONIHE B CBA3YU C IPEAOCTABICHUEM IrOCYZIapCTBEHHON YCIyTH;

2) IpeACTaBlNeHAs JOKYMEHTOB W WH(GOpMAIWH, KOTOpble HAXOAATCA B
PacIHOPsKEHHH OPraHoB, NPENOCTABIAIONMX TOCYAAPCTBEHHYIO YCIYTy, HHBIX
rOCyIJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYHPAaBICHHA U OpraHU3aLyii,
B COOTBETCTBHHM ¢ HOPMaTHMBHBIMH IIpaBOBBIMH aKkTamu Poccuiickoit ®enepauuy,
HOPMATHBHBIMHM TIPaBOBEIMHM akTaMH cyO0BekToB Poccuiickoii ®epeparmn u
MYyHUITAIATBHBIMY TPAaBOBEIMU aKTaMU;

3) coBepuieHUsT WHBIX REUCTBUIL, KpOMe MPOXOXIACHUS MACHTH(DUKAUUA H
ayTeHTH(HKAWHA B COOTBETCTBHM C HOPMATHBHBIMH INPAaBOBHIMH aKTaMH
Poccuiickoit Depepauyy, ykasaHusd LelId IIpUeMa, a TaKkkKe IIPEJOCTaBICHUS
cBelleHUH, HeOOXOOUMBIX AJii pacyeTa IUTETLHOCTH BPEMEHHOI'O HHTEpRaIa,
KOTOPBIA HEOOX0IUMO 3a0pOHUPOBATE IS IIpHeMa.

3asBUTENL BIOpaBe IPEACTaBUTh yKa3aHHBIE B IIyHKTE 28 HACTOSIIETO
AJIMAHHUCTPATUBHOIO perjlaMeHTa JOKYMEHTHI II0 COOCTBEHHON MHUITATHBE.

HenpencraBneHue 3asgBATENIEM YKa3aHHBIX [JOKYMEHTOB HE SABJIAETCA
OCHOBaHHEM /71 OTKa3a 3aBUTEMIO B IIPEIOCTABIICHAM YCIYTH.

HcuepnbiBaromuid nepedeHb OCHOBAHHH
AJIf 0TKa3a B IpHeMe J0KYMEHTOB,
He00XOAHMBIX /LISl HPEAOCTABJICHHA

rocyapcTBeHHOH yC/IyrH

30. OcHOBaHM AN OTKasa B IIpHeMe JOKYMEHTOB, HEOOXOMUMBIX JIf
IIPEAOCTABIEHNS NOCYy JapCTBEHHOH! YCIIyTH, He IPeIyCMOTPEHEL.

WUcuepnoiBaoiini nepedenh 0CHOBAHUI
AJsl IPHOCTAHOBJICHHS NPEAOCTABJICHUS
rocyAapcTBeHHOM yCJIyrH

31. OcHOBaHMA Ui TPHOCTAHOBIEHWS TNPEIOCTABIECHHS TOCYNApPCTBEHHOM
YCIIyTH, He MPeAyCMOTPEHEI.
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HcuepnbiBaromuii nepedeHb OCHOBAHHH ISl 0TKa3a
B IPe0CTABJIEHNH TOCYAAPCTBEHHOM yC/Iyrn

32. B Bo3MeIIEHNH pacXoZIOB OTKA3bIBAETCS MO CIEAYIOIUM OCHOBAaHUAM:
HENPEJCTaBICHHE 3aiBUTENEM OOHOIO HIM HECKOIBKHX JOKYMEHTOB,
yKa3aHHBIX B IyHKTe 27 HacToAmero ATIMUHUCTPATUBHOIO perilaMeHTa.

Ilepedens ycayr, KOTOphIE SBJIAIOTCA
He00X0AUMBIMH H 003aTeJILHBIMH
JAJd MPeAoCTaBJIEHHS roCyJapcTBEeHHOH YCJIyrH,
B TOM YHCJI¢ CBeJIeHHS 0 JOKYMeHTe (I0KYMEHTAaXx),
BBIIaBaeMOM (BbIIaBaeMbIX) OpraHM3anHsIMH,
YYacTBYIOIIHMH B IPEJOCTaBJICHHH IOCYJAPCTBEHHO# yCJIyIrH

33. IIpu npeaocTaBiIeHH IOCyAapCTBEHHON YCIYTH OKa3aHUE MHBIX YCIYT,
HEOOXOIUMBIX M 00513aTeNIbHBIX AJIA MPEeIOCTaBIeHHAA ITOCYJapCTBEHHON YCIIyTH, a
TaK)Ke YJacTHe HMHBIX OpraHU3alMi B IIPEAOCTaBICHUU IOCYJAapCTBEHHOH yCIyTH
HE OCYLICCTBIACTCA.

Ilopsaok, pazMep H OCHOBAHHS B3HMAHUSA
roCy/IapPCTBEHHOH NMOIIHHBI HJIH HHOH IJIATHI,
B3UMaeMOoii 3a IPeAOCTaBIEHHE FOCYAAPCTBEHHOH YCJIYyTH

34. Baumanye ¢ 3aBUTENS FOCYJapCTBEHHOM MOLIIVHEI WM UHOM IIATHI 32
MpeAoCcTaBlIeHre IOCYJapCTBEHHOMN YCIYrd He IPelyCMOTPEHO.

Ilopsaok, pa3Mep U OCHOBaAHMS B3HMAHHSA MJIATDI
3a NpeJocTaBjieHHe YCJIyr, KOTOpble
ABJIAIOTCH He00XOAUMbIMH H 00s13aTeJbLHLIMHA
JJIS IPEXOCTABJICHHA I'OCYJapCTBEHHOH YCJOyrH,
BKJIIOYas HHGOPMANHIO 0 METORHKE
pacueTa pazMepa Tako# IJIaThl

35. B3umanue ¢ 3adBUTENA IUIATHl 3a IPEAOCTaBIEHHE YCIYr, KOTOPBIE
SBILIIOTCE ~ HEOOXOJHMMBIMH ¥ OOSM3aTeNbHBIMH Ui IIPEAOCTABICHHUA
rOCYJapCTBEHHOHU YCIIyTH HE IPeLyCMOTPEHO.

MakcHMAanbHBIH CPOK 0XKHAAHHS
B ouepead HPH ojade 3afipoca 0 NPeAOCTABICHHH
rOCyJapCTBEHHOH YCJIYIrH M IIPH NOJYYeHUH
pesyabTaTa NpeAocTaBIeHHS FOCYAaPCTBEHHOM YCayrd

36. MaxkcUManbHBIM CPOK OXWJAaHWA B OYEepEeAM MpH IOJaue 3asgBUTEIEM
3a4BIICHAS. O HPEAOCTAaBICHMM TOCYJAapCTBEHHON YCIIyTHM W HpH IOJyYCHHH
pe3ynbTaTa roCyJapCTBEHHOM yCIyTH He OJDKEH IIPEBHIIATh 15 MHHYT.
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Cpok n nopsigoK perHcTpanuH 3a8BJ/ICHUA
3asiBUTEJIS O IPEJOCTABJICHHA
rocyJiapCcTBeHHOH YCJAYIH,

B TOM 4HCJIe B JIEKTPOHHOMH opMe

37.3asgBneHre O MNPEIOCTABIEHHMHM TIOCYJAapCTBEHHOM YCIYTd HOMJIECKHUT
perucTpanyy B IeHb NOCTYIUIeHNs B YupexaeHue wiu MOII.

TpeGoBaHHue K MOMEINIEeHHAM, B KOTOPBIX
NpeaoCTAB/IAECTCH roCyJapcTBeHHAs yCayra,
K MEeCTY O:XHIaHHs, IpHeMa 3aaBJICHHIH,
pa3MeilieHHI0 ¥ 0(pOpPMJIEHHIO BH3yaJbHOI,
TEKCTOBOH H MyJbTHMeAHHHOH RHPOPMALIUH
0 nopaaKe NPEeAOCTABICHHS TAKOH YCIYIH

38. LlenTpanpHblit BXOA B 3/laHHE, B KOTOPOM PAaclOI0XKEHO Y4pexJeHHE,
obopymoBan  WHQOpPMamMOHHOM  TabnuukoM  (BBIBECKOHM),  cofepiKallel
uH(OpMaIi O HAUMEHOBAaHUH YUpPEKISHUs, MECTe €ro HaXOXAeHUs U rpaduke
paboTHL.

Bxon B 31aHWe, B KOTOPOM DAacCIiONOXKEHO YUpeKACHUE, B BBIXOA U3 HEro
06OpYIyIOTCS COOTBETCTBYIONIMMH YKa3aTEIIMH C aBTOHOMHBIMHM HCTOYHHKAMHU
OecItepeGOMHOTO MATAHMA, a TaKXKe JIECTHHIAMH ¢ NMOPYYHSIMH W NMaHAyCaMH s
nepeABIXEeHN HHBAIUIHBIX KOJISICOK.

B cnygae pacnonoxeHus YUpexXAeHHsS Ha BTOPOM 3Ta)ke€ U BHINIC, 3TaHUE
OCHAIaeTCs TUPTOM, ICKAIATOPOM HIIM HHEIMUA aBTOMAaTW4ECKAMHU yCTPOMCTBAMH,
obecrieurnBalONIMMH OECTIPETIATCTBEHHOE NIEpeMEIICHAE HMHBAJTHIOB.

Ilepen 3maHveM WMEIOTCS NapKOBOYHBIE MECTa, NpeJHa3HAYCHHEBIE IS
pa3MeIIeHHs] TPAHCMOPTHBIX CPEACTB 3asBUTENCH, B TOM YHCIC IV pa3MEICHUs
CHEUANbHBIX TPAaHCIOPTHBIX CPEACTB MHBANUAOB. KoIW4YecTBO MapKOBOYHBIX
MECT OIpeNeieTCa UCX0s U3 (PaKTHIeCKOW Harpy3Kd W BO3MOXKHOCTEH Uif HX
pa3MelIeHNs Iiepes 34aHueM, HO He MOXKET COCTaBIATh MEHEe TpeX MapKOBOYHBIX
MecT.

39.1lpu npenocTaBIeHHMM TOCYAApCTBEHHOM YCIyTH I JHIl C
OrpaHUYEHHEIMH BO3MOXKHOCTSIMU JOJKHEI OBITH 00€CIIeUeHE!:

1) ycnoBus GecHpensTCTBEHHOTO JOCTyNa K 3aHUIO, IIOMEIIECHHWIO, B
KOTOpOM  [pEeIOCTaBiAETCS T[OCYyJapCTBeHHasd yciuyra, a Takke JJd
OeclpersITCTBEHHOI0 IMOJIB30BaHUS TPaHCIOPTOM, CpPEeACTBAMH CBS3H H
rHbOpMaIAY;

2) BO3MOXHOCTH CaMOCTOSTEILHOTO NEPEeIBHKEHHS II0 TEPPUTOPHH, HA
KOTOpOM pacIlONOXKEHBl 3[aHWs, NOMEIIEHUA, B KOTOPBIX MpPeXOCTaBIISAETCS
TOCYyAAapCTBEHHAS YCIIyTa, a TAaKkKe BXO/la B TaKKe OOBEKTHI ¥ BBIXO/1a UX HUX;

3) ycmoBHA MOCaZKd B TPAaHCIIOPTHO® CPEICTBO W BHICAJKH M3 HETO, B TOM
YHCIIE C ACONB30BAHAEM KPECIIa-KOJICKHY;

4) COTIPOBOKACHHE MHBAINAOB, NMEIOMWX CTOMKHE PAacCTPONCTBA (QYHKIMHA
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3pEHNS B CAMOCTOATENHLHOTO IEPE/ABIKEHN,

5) Hagmexaimee pasMenieHue OOOpPYNOBaHHMA WM HOCHTeNCH HHGQOpMalWH,
HEOOXOMMMBIX A obecredeHuss OeCTpEmsITCTBEHHOTO IOCTyIla HHBAIHMIOB K
obBexTaM  (3gaHMsAM,  [OMEIIEHUsIM), B  KOTOPBIX  IPEXOCTaBISETCH
roCydapCTBEHHAS yCIIyTa, C yUYeTOM OIpaHHUYEHHH UX XKU3HEAEATEIBHOCTH;

6) myOnupoBaHHe HEOOXOTUMOHM I MHBAIMIOB 3BYKOBOH M 3pHUTENBLHON
uH(oOpMalyK, & TAKKe HAANUCeld, 3HaKOB M HMHOM TEKCTOBOH M IpaduUdecKor
nH(pOpMaUK 3HaKaMH, BHIIIOTHEHHBIMH pelbeHO-ToYeYHBIM mpudToM bpais;

7) JOTIyCK CypIOIepeBO HrKa H TH(IOCYpAONEePEBOIIHKA;

8) Jomyck cobGaku-IpoBOJHMKA Ha OOBEKTH (37JaHUS, I[IOMEINEHHs), B
KOTOPBIX MPEJOCTABNISIETCS rOCyIapCTBEeHHAS yCIIyTa,;

9) okazaHWe WHBAJIMAAM IIOMOINMA B NPEOJOJIEHHH O6aphepoB, MEMAIONIUX
TIOJyYEHHUIO UMK T'OCyJapCTBEHHOM yCIYId HapaBHE C IPYTHUMH JIMIAMU.

40. BXoJ B 3/JaHHM€ OCYIINECTBIIAETCS CBOOOIHO.

B ciyyae HEBO3ZMOXHOCTH IMOTHOCTBIO MPUCIIOCOOUTE 3aHKe, TOMEMIEHHUE C
ydeToM TOTPeOHOCTH WHBAIMAAa €My oOecmedMBaeTcs JOCTYH K MECTy
IpeIOCTaBlIeHNd TOCYJapCTBEHHOM ycimyrd, nmbo Korja 3TO BO3MOXHO, €€
TIPEAOCTaBICHHE IO MECTY JKUTEILCTBA HHBAIN/A UM B JUCTaHIIMOHHOM PEXHME.

41. Mecta mUIa TpPedOCTaBICHUS TIOCYJAapCTBEHHOM YCIyrd JOJDKHBI
coOTBeTCTBOBaTh CaHUTapHO-INUAEMUOIOTMYECKUM IIpaBWIaM M HOpMaTHBaM
«I'uruenmyeckne TpeOGOBaHUA K IEPCOHATBHBIM 3JIEKTPOHHO-BHIYHACITHTEIHHBIM
MaumHaMm u opraHuzamun padorsl. CaalluH 2.2.2/2.4.1340-03».

42. llomemenuss, B  KOTOPBIX  OCYIIECTBIIETCS  MpPEeJOCTABIICHHUE
TOCYINapCTBEHHOH YCITYTH, NOIKHEI OBITH 000pYyIOBaHbI:

1) mpoTrBONIOKAPHON CUCTEMOM U CPEACTBAMH IT0KAPOTYIICHHUS;

2) cucTeMOli OIOBEMIEHUsI O BO3HUKHOBEHUY YpE3BEI9aifHON CUTYaIUH.

43. CnempanuctT VYUpexAeHHS OCYIIECTBISIET IpHEM 3asBUTENCH B
kabuHeTe, IpeJHa3Ha4YeHHOM Ui paboTHl CHENUANINACTA YUYpeXJIeHUs (Janee —
KaOWHET TIpHeMa).

KabuHeT npueMa J0IDKeH OBITh 000pyA0BaH WH(MOPMAIIMOHHOMN TabIMIKO#
(BBIBECKOIT) C yKa3aHHUEM:

1) HOMepa KabWHeTa;

2) dbamuui, UMEHH, OTYeCTBa (IIOCHIE/HEE TPH HAIWYHMH) H JIOJDKHOCTH
CHEHUAIIUCTA.

44, Mecta OXKHMIaHHA AN 3ajdBUTENICH, MeCTa JUIA 3aIlOJIHEHUS 3asiBIICHUI
IOJDKHEI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHSM IS 3aBUTEIEH.

Mecta oxujgaHus A7 3asBATeNlell B O4YepeAd Ha NPEOCTABIICHUE HIIH
HOJy4eHHE JOKyMEHTOB JOIDKHEI OBITH OOOpYHOBaHBI CTYNbAMH (KpeceabHBIME
CEKIUAMY, CKaMbsiMH, OaHKeTkamu). KommuecTBO MeCT OKHAAHUS ONpeaeisieTCs
ucxonsd W3 (GakTH4ecKOM HAarpy3Kd M BOBMOXKHOCTEH I WX pa3MElIeHHs B
3/IaHUY, HO HE MOXET COCTaBJISAThL MeHee TPEeX MeCT.

45. MecTa 1114 3aI0THEHHS 3asBI€HHH O NIPEJOCTaBIEHHH IOCY JapCTBEHHOM
YCIyTH OOOPYAYIOTCS CTONaMHU W HIAPUKOBBIMHU PyYKaMH, KOJUYECTBO MECT IS
3aIIOJIHEHUS 3agBICHHN OmpefeNnseTcs WCXoAs u3 (akTU4ecKOH HarpysKH W
BO3MOXKHOCTEH Jijid MX pa3sMeilleHWs B 3[aHWU, HO HE MOXET COCTaBJIATh MEHee
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TPEX MECT.

46. Mecta 1is wHGOPMHPOBaHMS, INpeAHa3HA4eHHBIC IJI1 O3HAKOMIICHHS
3asgBUTENEH c nHGOPMAITMOHHBIMHI Marepuaiamy, obopynyroTcs
HH()OPMAIMOHHBIMH CTEHAAMHU.

477. Ha ua¢opMaIlHOHHBIX CTEH/IaX pa3MelnaeTcs Clieayronas nH(popmarus:

1) u3BeYeHHs W3 HOPMATUBHBIX IIPABOBBIX aKTOB, PETYIUPYIOIUX HOPSLAOK
HpeAOCTaBIIEHHS rOCYJapCTBEHHOM YCIIyTy;

2) TEKCT AJTMUHHACTPATHBHOIO periamMeHTa TIpeIOCTaBIeHUS
TOCYIapCTBEHHOU YCIIyIH;

3) mepedeHb HOKYMEHTOB, IIPEICTaBICHHE KOTOPBIX HEOOXOAMMO JUid
OpENOCTAaBIeHAs  CONMANbHBIX  BHIUIAT JIMIAM M3 4YHCIa  KOPEHHBIX
MalO4KCIeHHBIX HapojmoB CeBepa W TpeOOBaHUA, NPEABABIAEMBIE K 3TUM
JOKYMEHTaM;

4) obpa3upl  oopMiIeHMS ~ JOKYMEHTOB, IPEACTAaBICHHE  KOTOPBIX
HeoOX0AMMO IJIA MOJXY9CHU FOCy JapCTBCHHON YCIIYTH;

5) MecTo HaxoxJeHHsA, Tpaduk paboTel, HOoMepa Telne(OHOB, aapec
opuuabHOro caiira YupexzaeHus B ceTu «lMHTepHET», aApec 3ICKTPOHHOH
HOYTEI YUYpEeXKIACHHUS,

6) ycIOBHS ¥ TOPSAOK MONyYeHHs HHGOpMAIMH O MpeIOCTaBICHHN
rOCYJapCTBEHHOH YCIIYTH OT YUpEXKACHNUS;

7) Homepa KabuHeToB, (aMWIMKH, HMEHHM OT4eCTBa (IOCnegHee IpH
HANMWYUH) ® JOJDKHOCTH COTPYAHHMKOB, OCYHIECTBISIONINX IPEeIOCTaBICHUE
TOCYHapCTBEHHOM yCIyTH, ¥ rpaduK MpreMa HMHU 3asBUTEIEH;

8) maopMarys 0 MpeOCTaBICHUM TOCYIapCTBEHHOM YCIYyTd B IEJIOM U
BHINIOJIHEHWS OTHENBHBIX &IMUHUCTPATHBHBIX MpOLENyp, IpeXyCMOTPEHHbIX
AJIMUHUCTPATHBHBIM PETIIAMEHTOM;

9) mopsmok  oOxanoBaHus JAeWCTBUN  (Oe3mEHCTBHS) CIIEMAIKUCTOB
Ydapexaenns, y4acTBYIOIIUX B MPEJOCTAaBIICHHHM TIOCYJapCTBEHHOM YCIyrH, a
TakKe NPUHATHIX MMM pEHIeHWH O XOoJle MNPEeJOCTaBICHMS TOCYHapCTBEHHOM
YCITYTH.

Hoxa3zarejan JOCTYNIHOCTH
H Ka4ecTBa rocyJapcTBeHHOH ycayru

48. OCHOBHEIMH TTOKa3aTELIMHU JOCTYITHOCTH M KaduecTBa rocyJapCTBEHHOH
YCITYTH SBILTIOTCS:

1) OTKpEITOCTH M IONHOTa HMH(pOpMAUUH AJIA 3asBUTENe O MOPSAAKE U
CPOKax IpeOCTaBlIeHUs TOCYIapCTBEHHOM YCIIyTH;

2) cobmoneHre cTaHapTa NPeIOCTaRIEHNs I'OCYIapCTBEHHOM YCIYTH;

3) monst 060CHOBaHHEIX Xallob 3asBUTeNel Ha HeicTBus (Oe3nelicTBHE) H
pellleHus, OCYIIECTBISCMbie (IIpHHAMaeMBle) B  XOAEe  IIPeJOCTaBIeHHs
rocyJapCTBEHHO# ycIyTH, - He 0oiee 5 TIPOLEeHTOB OT OOIIEro KOMMYECTBA XKalloh
3afBHTENE Ha JelicTBUA (Oe3melicTBME) W pelieHWd, OCYIIECTBIAEMBIS
(IprHAMaeMBbie) B XO/I¢ IPEeIOCTABICHUS TOCYIaPCTBEHHON YCIYIH;
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4) HOCTYIMHOCTH OOpallleHHs 3a IPeJOoCTaBIIeHHeM TIoCyAapCTBEHHOM
YCIIyTH, B TOM YHCHe AJIs JIUI] C OTPaHKYEHHBIMH BO3MOXHOCTSMH 3/I0POBBS;

5) KOTAYECTBO B3aMMOJEUCTBUH 3ajiBHTEII CO CHEIMaUCTaMH IIPH
IPeJOCTaBICHUN TOCYJApCTBEHHOM YCIyTM M HX  IIPOJOJDKUTEILHOCTH
ofpefiesieHs AJIMUHACTPATUBHEIM PErTIaAMEHTOM.

Hubie TpeGOBaHMA, B TOM YHCJIE
YUYHTHIBaIONIfe 0CO0CHHOCTH NIPeJOCTaBICHHA
rocyJapcTBeHHOH ycayrda B MHOropyHKIHOHAILHBIX
HEeHTPax NpeaocTaBJIeHHus rocy1apCcTBeHHBIX
H, MyHHHHTIAJIBHLIX YCJIYT H 0CO0CHHOCTH
NpeoCTABJICHHUS FOCYAapPCTBEHHOM yCIIyIrH
B JIeKTPOHHOI dopme

49. TIpemocTaBiieHre TOCYIapPCTBEHHOH YCIyrd B MHOTOGYHKIHOHATHHOM
IEeHTpe TNPEJOCTaBNeHUs TOCYJapCTBEHHBIX W  MYHHIWOAIBHBIX  YCIYT
OCYIIECTBIAETCA B COOTBCTCTBHM C COINIAIICHMEM O B3aHMOJCHCTBHY,
3aKIroYeHHBIM Mexxay MOL] u YupexaeHueM.

50.1lpu nmpepocTaBiIeHHHM TOCYAApPCTBEHHOM YCIYIH 3asdBUTEIIO B
3JIEKTPOHHOHN (hopMe JOCTYIHBIE CIEAYIOIUe ACHCTBHS:

1) nonydenue wuHGOPMAIMKM O TOpSAKE M CpOKaxX IIPeJOCTaBICHUS
TOCyJapCTBeHHON yciyrn - Ha EgwHoM mnoprane, PermonansHOM mopraie,
odurmanbHOM caiite YupexaeHus, JlenapraMeHTa;

2)3amuMch Ha IIpUeM B YupexJeHWe, MHOTNOQYHKIMOHAILHBIA HEHTP
IpPENOCTaRIEHN TOCYyJapCTBEHHBIX M MYyHHIMIANBHBIX YCIYr VIS IIOJaYH
3ampoca o IPEAOCTAaRIEHIH YCIyrd - Ha PernoHanbHOM mopraie;

3) dopMupoBaHue 3asABIeHNA - HA PernosasHOM mOpTae;

4) mpueM ¥ perucTpaIys 3asBICHHs] O NPEJOCTaBICHNH rocydapCTBEHHOU
YCIYTH U WHEBIX JOKYMEHTOB, HEOOXOMWUMBIX ISl MPENOCTABICHHUS YCIyTH - Ha
PernoransHOM HOpTAIIE; :

5) monydeHme pe3yibTaTa NPEJOCTaBICHHA YCIYTH - Ha PermoHainHOM
HopTae;

6) mony4yeHue CBefEHHUN O XOJie BHIIOJIHEHWs 3alpoca - Ha PeruoHaanHOM
HOopTae;

7) ocyliecTBICHNHE OIIEHKM Ka4decTBa IPEJOCTABJIEHHS YCIyrW — Ha
PeruonansHoM TmopTane, cIelMalM3upoBaHHoM calite «Bam Kontpons»
(vashkontrol.ru);

8) nocynebnoe (BHecymeOHOe) oOXaloBaHHE pelNIeHHH U JeHCTBHIMA
(GespmelicTBus) YYpexIeHUS, JODKHOCTHOTO JIMIA  YupexJeHus JHOo
TOCYJApCTBEHHOIO CIYyXKalllero - Ha nopraie (elepanbHON rocymaapCTBEHHOM
uHGOPMAMOHHON  CHCTeMBbI, O0eCleUYMBalOmEed  MpoIecC  JOCYAeOHOro
(BHecymebHOro) ob6XkamoBaHMs  pelleHWd W JjeiictBuit  (GesmelicTBus),
COBEPILICHHBIX ITPY IPENOCTABICHUN I'OCYAAPCTBEHHBIX U MYHHAIMIIAIBHBIX YCIYyT
(do.gosuslugi.ru).
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51.TIpu dopMupoBaHMH 3asBICHHS O NPEAOCTABICHHH T'OCYJapCTBEHHOM
YCIAYTH B 3JEKTPOHHOM (opMe HCHONBE3YeTCs IIPOCTas 3JIEKTPOHHAs ITOAIHUCH
3asgBUTEA.

52. B unensx HampaBleHHs 3afBUTENIEM 3adBICHHSI O IIPeIOCTaBICHUU
TOCYAapCTBEHHOM YCIyrH M HEOOXOAMMHIX JOKYMEHTOB B VYupexkacHHE B
SNMEKTPOHHOM BHAE A TIpHeMa U PeTUCTPALlUH B YUpeKACHUH 3asBIICHU U UHBIX
IOKYMEHTOB, HEOOXOAWMBIX 11 IpPeNOCTaBIeHHsS TI'OCYJapCTBEHHON YCIYyTH
HeOOXOMUMO WCIOJBE30BaHAE YCHJIEHHON KBAIU(QUIIMPOBAaHHOW SIEKTPOHHOM
HOJIHCH.

53. KomuM [0OKYyMEHTOB, MpHIaraéMbelX K 3adBI€HHUIO, B OTHOILIEHUM
KOTOPBIX AJIMAHUCTPAaTHMBHBIM pETIaMEHTOM HE YCTaHOBIEHO TpeOOBaHWE O
HOTapHaJIbHOM CBHIECTCIHCTBOBAHWM, MOJINCHIBAIOTCA IMPOCTOM 3IIECKTPOHHOU
HOATMCHIO 3agBuTens. Jlis NOANKWCaHWS TaKWX MAOKYMEHTOB JOITyCKaeTcs
WCIIOIb30BaHUE YCHIICHHON KBATH(QULMPOBAHHOM SIIEKTPOHHOM ITOIIHCH.

54. TpeGoBaHHA K SICKTPOHHBIM JOKYMEHTaM H 3JIeKTPOHHBIM 0oO0pa3aM
IDOKYMEHTOB, IIPEeIoCTaBIsAeMbIM Yepe3 PernoHanbHeIi mopTa:

1) pasmep omHoro (aiina, copepiKamero 3JIeKTPOHHBIH TOKyMEHT WIIA
3JIEKTPOHHBIN 00pa3 JOKyMEHTa, He I0JDKEH MpeBhIIaTs 5 MO6;

2) momyckaeTcs TPeJOCTaBIATH (aiinbl ciaemyromux (opmatos: pdf, jpg,
tiff, gif. IlpegocraBnenne ¢aitnos, uMeromux GopMaTsl OTIWYHBIE OT YKa3aHHBIX,
He JIOITyCKaeTcs;

3) mokymenthl B (opmare Adobe PDF nomkHBI OHITH OTCKAaHHPOBAHHI B
gepHo-OemroM 160 cepoM IBeTe, oOOecrmeuuBalolleM COXpaHEHWe BCEX
ayTEeHTUYHHIX NPU3HAKOB MOATIMHHOCTH (KadecTBO - He MeHee 200 Touek Ha
IIO¥M, a UMEeHHO: rpadudecKoii MOANNCH JIAIa, TeYaTH, YITIOBOTO HITamria OJIaHKa
(eciiz IpHEMIIEMO), & TaKXKe PEKBU3UTOB JOKYMEHTA);

4) xaxcAplii OTHENBHBIA JOKYMEHT JOJDKEH OBITh 3arpy)KeH B CHCTEMY
nojjad¥ JOKYMEHTOB B BHAE OTAenbHOro (aiina. KomauecTBo ¢aiinoB HOIDKHO
COOTBETCTBOBAaTh KOJIWYECTBY JOKYMEHTOB, IpeAcTaBisieMblx uepes PIITY, a
HaMMEHOBaHUWE (QaiIoB [MOIKHO NO3BOJATH HIEHTH(HUIIUPOBATh JOKYMEHT H
KOIIMIECTBO CTPAHUI B JOKYMEHTE;

5) ¢aiinbl He JOMKHEI COEpKaTh BEPYCOB M BPEIOHOCHBIX IPOrPaMM.

Pazgen 111
CocraBb, noc/1e10BaTeJbHOCTh H CPOKH BbINIOJIHEHHSA
aJMHHHCTPATHBHBIX Nponeayp (aeicreuii), TpeGoBanus
K NOPSJAKY HX BHINOJHEHHH, B TOM YHCJIe 0COGEHHOCTH

BBLINOJIHEHHS 2IMHHHCTPATHBHLIX Npouexyp (aeiicTBmii)

B 2JIeKTPOHHO# GopMme, a TaKKe 0COOEeHHOCTH

BBLINOJIHEHHS 2 iMHHHCTPATHBHLIX MPoOLeXYP

B MHOropyHKIHOHAJIbLHbBIX IIEHTPaX

CocTaB aIMUHHCTPATHBHBIX NpPOLEAYP B paMKax
Mpel0oCTaB/ICHUSA rOCYAapPCTBEHHOM YCIIyTH
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55.1lpu 1npenoCTaBIEHHM TIOCYJApCTBEHHOM YCIYTH OCYINECTBIACTCS
BEITIOJIHEHHE CIeAYIOIINX aJMUHACTPATHBHBIX IIPOLIEAYP:

1) mpueM 3asdBlEHMSI O MPEJOCTABICHHH TIOCYJapCTBEHHOM YCIYIH K
TpMiiaraeMeIX K HeMy JOKYMEHTOB, PETMCTPALUs 3asBICHHUST,

2) pacCMOTpeHHe 3asBlIeHNUs U IPUIAraeMbIX K HeMy JOKYMEHTOB;

3) pe3yibETaToM MPEeIOCTABIICHNS TOCY JapCTBCHHON YCIYTH SABIISETCS:

MpeIOCTABICHIE BO3MEIEHH PaCXONO0B;

OTKAa3 B IPEZIOCTABICHUY BO3MEILIECHUS PAaCXOI0B.

56. Briok-cxeMa ITpeoCTaBIeHUsI TOCYIapCTBEHHON YCIYrd IIPHUBOJUTCH B
Ilpunoxennu 3 K HactTodmeMy AIMHUHUCTPaTHBHOMY PETIIaMEHTY.

HpneM 3asiBJICHHA O NIPEAOCTABJICHHAHA
I‘OCYI[apCTBeHHOﬁ YCIAYIru 1 NpuJjiaracMbix K HEMY
JOKYMCHTOB, perucrpanis 3asiBJICHHHA

57. OcHoBaHHeM I Ha4dajla WCIIOIHECHUs aJMUHUCTPATUBHON NPOLEAYPHI
SBIILETCS ITOCTYIUIEHHE 3aiBJICHHS O MPEIOCTABIEHUU I'OCY JapCTBEHHON YCIYTH B
Vupexnaenue wiu MOILT,

58. CnermanucT, OTBETCTBEHHBIH 3a WCHOJIIHEHHE aJMHUHHUCTPAaTUBHOM
HPOLIEAYPHl, IPUHUMAET 3aiBICHUE O MPEJOCTABIEHHM IOCYIJAPCTBEHHON YCIyIH
W TpuiIaraeMple K HeMy MOKYMEHTBI, PETrHCTpHpyeT 3asiBICHHME B JE€Hb €I0
nocTyIuleHus B Yupexgenue wi MOLI,

59. PesynpTaToM HWCHOMHEHUS aIMHHHCTPAaTHBHOM IpPOIEAYpHl SBISIETCH
TIpHeM 3agBIICHUS O IPeJOCTaBICHUH I'OCYJapCTBEHHOM YCIYyTH M IIPHIIATaeMEIX K
HeMY JIOKYMEHTOB, PEruCTpalys 3asBICHUS.

60. CnocoboM ¢uKcanuy HCIONHEHUS aJMHUHUCTPATUBHONW IPOLEAYPHI
SBIIIETCA IPOCTaBICHHE pPETUCTPAllMOHHOIO IUTaMIla Ha 3asABICHUH O
TIpeIOCTaBIEHIH IOCyJapCTBEHHON YCIYTH.

61.B cimygae ecim 3asBuTens obpamaercs B MOL] u mpeacTasiisieT makeT
JOKYMEHTOB, YKa3aHHBIX B IyHKTe 27 HacToAmero AJIMUHHCTPATUBHOIO
pernaMeHTa, cnelanuct MOLI, oTBeTCTBEHHEIH 32 IIPHUEM JOKYMEHTOB:

1) ycTanaBnuBaeT  JHUYHOCTh  3asBUTENsT  (IpoBepseT  AOKYMEHT,
YAOCTOBEPAIOIINH €70 JUYHOCTD); :

2) mpuHAMaeT JOKyMEHTEI, IIPOBEPseT NPaBUILHOCTh HAMMUCAHUSA 3aIBICHUS
O TpPENOCTaBICHUU TIOCYJapCTBEHHOM YCIyI'M W COOTBETCTBHE CBEJICHHH,
YKa3aHHBIX B 3asdBICHUM, JaHHBIM JOKYMEHTa, YIOCTOBEPSIOLIEr0 JMYHOCTH
rpaxaanavna Poccuiickoii @enepanuy;

3) npoBepsieT HaIM4YME BCEX HEOOXOAWMBIX MOKYMEHTOB, yKa3aHHBIX B
IyHKTe 27 HacTOAMero AJIMAHACTPATHBHOTO perlaMeHTa.

62. Ilpu ycraHoBieHuH (PaKTOB OTCYTCTBHS HEOOXOOMMEIX IOKYMEHTOB,
yKa3aHHbIX B NyHKTe 27 HacTosmero AIMUHUCTPATHBHOIO periIaMeHTa,
cnenuanuct MPLI ysegomndeT 3adBuTelst 0 HAIMYWH NPENATCTBHEA AJIA IIpHeMa
NOKyMEHTOB, COOOIIaer 3as{BUTENI0 O BHIABICHHBIX HEOOCTaTKax B
IIPEICTAaBIICHHBIX JOKyMEHTaX W BO3BPAIIACT UX 3aABUTENIO AJII YCTPAHEHHS 3THX
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HEIOCTATKOB (B ClIydae e€Clld IpeAyCMOTpPEHBl OCHOBaHMA Il OTKa3a B IpHEME
KOKYMEHTOB).

63. B ciydae eciu ZOKyMeHTHI 0(pOpMIICHEI IPaBWIBHO, criennpamuct M®L]
B TOpsAJIKE, YCTAaHOBICHHOM COITIalleHHWEM O B3aNMOJACWCTBHM, 3aKJIFOUYEHHBIM
Mexay MO®Il m VupexaenmeMm nepefaeT 3asBICHHME O IPEIOCTaBICHHU
TOCYA2pCTBEHHOM YCIyT'H C IpWiaracMBEIMH K HEMy JOKyMEHTaM# B YUpexaeHHue
B TeueHne | pabouero nHA.

64. Jna nogadu 3asiBIEHUA O IPENOCTABICHUM I'OCYAApCTBEHHOM YCIYTH B
BIIEKTPOHHOU opMe 3aIBUTEINb:

1) ocymiecTBnsieT BXOJ Ha PervoHanpHBI HOpTan IIOJ CBOEH Y4eTHOMR
3aMKChIO;

2) otkpeiBaeT (QoOpMy 3afBICHHA, KOTOpas IIpeOdyCMOTpeHa I
rOCy/IapCTBEHHOM YCIIYIH;

3) dpopmMupyeT 3asBICHHE;

4) oTOpaBlACT 3aABICHHUE B Y YPCIKIACHHAC;

5) 3amuceIBaeTCA Ha IPUEM B Y UpEKICHUE.

65. ®opMHpOBaHKAE 3aABJCHUS 3aABUTEIIEM OCYIIECTBIIAECTCA ITOCPEACTBOM
3alfOJIHEHMS SIIEKTPOHHON ()OpMbI 3asABICHHMA Ha PermoHampHOM mopTane 6e3
He0OX0AMMOCTH JTONOIHUTEIBHON 0Ia9H 3asBIICHUA B KaKOH-IH60 HHOH GopMe.

®opmaTHO-JIOTHIECKas npoBepka  c(OPMHPOBAHHOTO 3asBICHUSA
OCYIIECTBIACTC ABTOMATHYECKH IIOCIIEe 3alONHEHUA 3asgBUTENIEM KaXIOro u3s
mojieil  snexTpoHHOM Qopmbl 3asBieHHsA. IIpu  BBIABIEHHHM HEKOPPEKTHO
3aIIOJIHEHHOTO MO 3IEKTPOHHOM (POPMEL 3asBIICHUS 3aIBUTENb YBEAOMIIIETCS O
XapakTepe BBUIBICHHOM OIMMOKM W IMOpAIKEe ee YCTpaHeHHs IIOCPEACTBOM
UHGOPMAIIMOHHOTO COOOINEHNs HEMOCPEeNCTBEHHO B SJIEKTPOHHOM ¢opMe
3asBIICHHUS.

Ilpu popmupoBaHNY 3agBICHUS 3asBUTEIIO O0ECIIeUnBAETCS:

BO3MOXKHOCTH KOTIMPOBaHUS M COXpaHEHWS 3asBIICHUS;

BO3MOKHOCTh Ile4aTH Ha 6yMa)KHOM HOCHUTEINe KOITUM DIIEKTPOHHOH (hOpMEI
3asIBIICHMNS;

COXpaHEHWe paHee BBEIECHHBIX B 3JICKTPOHHYIO (hopMy 3asdBlIeHNs 3HAUCHHIT
B JF000H MOMEHT IO JKEIaHWIO IOJh30BaTelld, B TOM YHUCIE NP BO3HHKHOBEHUH
omuOOK BBOJa M BO3BpaTe A MOBTOPHOTO BBOAA 3HAYEHHM B 3IEKTPOHHYIO
dopMy 3adBICHHA;

BO3MOXHOCTh BEpHYTHCA Ha JIF00O# M3 STaloB 3alOJHEHHS JIEKTPOHHOM
¢bopMEI 3asBIeHNs Ge3 MoTepH, paHee BBeICHHON HHOOPMALHH;

BO3MOXKHOCTb JOCTyNa 3ajgBHTENs Ha PernoHaJibHOM mOpTaje K paHee
IOJIaHHBIM KM 3asBIICHUSM B T€UeHHe HE MeHee OHOIO Ioja, a TaKKe 4acTHYHO
cOpMUPOBaHHEIX 3asBICHUI - B TEUCHHE HE MEHee 3 MECAIIEB.

ChopmupoBaHHOe H MOJNWCAaHHOE 3asBIeHHE, M WHBIE JOKYMEHTEHI,
yKa3aHHEIE B IyHKTe 27 HACTOAIIEro AJMMHACTPAaTHBHOTO peIvaMeHTa
HAIPaBIAIOTCA B YupexkieHue mocpencTeoM PernonansHoro moprana.

66. B mensx mpejgocTaBlieHUs I'OCYJAPCTBEHHOM YCIYTH OCYIIECTBISETCH
IpHEM 3aSBUTEIIEH MO NPEBAPUTENLHON 3alTHCH.
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3amuch Ha NpHUeM IPOBOJUTCS IOCPecTBOM PernonanpHoro moprana.

3asBUTENIO TIPEOCTABIACTCS BO3MOXKHOCTE 3aIlCH B JIOOBIE CBOOOZHBIE
JUIA TIpHeMa J1aTy B BpeMs B IpejieflaX YCTAaHOBICHHOTO B YUpexXAeHuH rpaduka
TpueMa 3asgBUTEIICH.

Vupexnenue He BrpaBe TpeGoOBaTh OT 3asgBUTENS COBEpIIEHHUS HHBIX
JeWCTBUIE, KpOMe TPOXOXKAEHWUS HICHTUQUKAIMM U ayTeHTUQUKAIUH B
COOTBETCTBMHM C HOPMaTHBHBIMM IpaBOBEIMU akTamMu Poccuiickoit @epepanuy,
VKA3aHHWA LIEIH TIPHEMa, a TakKe NPeJOCTaBIeHHUs CBeJeHUMN, HeOOXOMUMBIX AJId
pacuera AJWTENEHOCTHM BpPEMEHHOTO HMHTEepBana, KOTOPBIA  HEoOXoIuMOo
320pOHUPORATH IS IPUEMA.

67. Ilpuem m peructpanys YUpexKIeHUEM 3asBICHHA M UHBIX JOKYMEHTOB,
HEeOOXOIMMBIX JJisl IPENOCTaBICHUs IOCYJapCTBEHHOM YCIYTH, C HCIIONb30BaHAEM
PernoHansHOro noprana He OCYIIEeCTBIIETCS.

68. 3agBuTENs MMEET BO3MOXKHOCTh IIONy4YeHHS WH(OpPMALUU O XOJe
IPeZIOCTaBICHYA IOCYyJapCTBCHHOHN YCIYTH.

69. ndopmanus O XoAe MNpPedOCTaBICHHA T[OCYJapCTBEHHON YCIyId
HAIIPaBJIETCA 3ajdBUTENIO YUPEKACHUEM B CPOK, He IpeBhIIarommii 1 pabodero
JHA TIIOCJie 3aBepUICHUSA BHINOJNIHEHUS COOTBETCTBYIOLIEIO JACUCIBUA C
HCTIONB30BaHKHEM CpelicTB PernoHasibHOTO ITopTala.

70. IIpu mpeaoCTaBIICHUH TOCYIapCTBEHHOM YCIyTH B 3JIEKTPOHHON (popMe
3aBUTENIO HAMIPABIIACTC:

1) yBenomiieHue 0 3alKCH Ha IpUEM B Ydupexaenue wiu MOILT;

2) yBejoMIIeHHE O Hauajle IIpOLeIyphl IPeNOCTaBIeHUs IOCYIapCTBEHHOMR
YCIyTH;

3) yBeZlOMIICHHE O pe3yJibTaTaX pPacCMOTpPEHHUs 3asBICHHS U JTOKYMEHTOB,
He0OXOMMBIX JUIs IPeIOCTABIIEHUS TOCYJAPCTBCHHOM YCIIyIH;

4) yBeIOMJIEHHE O BO3MOXHOCTH IIONYYUTH [OKYMEHT, SBISIOLICHCS

Pe3yIBTATOM MPEIOCTABIEHUS rOCYyIapCTBEHHOM YCIYTH.

PaccMoTpeHue 3asiBJI€HAS O NPEAOCTARICHUH
rocyJapcTBeHHOH YCJIYIH M PHJIaraeMbix K HEMY
AOKYMEHTOB, BO3MelleHHe (0TKa3 B BO3MEIEHHH) PacxoioB

71. OcHOBaHKEM Ui Ha4Yala WCIONHEHHS aJMHUHUCTPATHBHOM IPOIEAYPHI
ABILIETCA IPHUEM 3asiBJIEHHS O BO3MEIIEHUMY PAacXOJOB M MpUJIAraéMbIX K HEMY
JOKYMEHTOB, pErUCTpalys 3asBIICHHUS.

72. Jupextop VYupexaeHWs B [I€Hb TIOCTYIUISHHSA 3asBIICHHA O
IPEIOCTaBICHUN TOCYAApPCTBCHHOU YCIYTH OINpPEAENAeT HCIONHHUTENS U3 YHCIa
COTPYZHHKOB YUpEXKACHWA, OTBETCTBEHHOI'O 3a MCIIOJIHEHHE aAMHHHCTPAaTHBHOM
IpOLeLypH! (Janee — OTBETCTBEHHBIN UCIIOIHUTEID).

Qamunust, uMsi, oT4ecTBO (IOCHeHee — MPH HAJIWYHAHA) OTBETCTBEHHOTO
UCTIOHUTENA, €10 HOMED Telle()OHa NOJLKHBI OBITh COOOIUCHBI 3aBUTEIIO 110 €ro
MHCEMEHHOMY WJIH YCTHOMY OOpalieHuIo.
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73. OTBeTCTBEHHBIN HCHOJNHHATENIh HE mo3gHee S5 paboumx AHed co HHSA
HOCTYIUICHUs B YUpexJieHrne HauiexaiuM obpa3soM o(OpMIEHHOTO 3asBIIEHHS O
MIPEIOCTABICHUH I'OCYAAPCTBEHHON YCIYTM M NPHIIAracéMbIX K HEMY JOKyMEHTOB
OCYHIECTBIISET TMPOBEPKY ITONHOTHI M JOCTOBEPHOCTH IPEICTABICHHBIX B HHX
CBeJIeHUI, C HENBIO OLICHKHU:

1) cormacoeanHOCTH “HGOpMaITIH MEXIY MpeACTaBIeHHBIMU
JOKYMEHTaMU;

2) COOTBETCTBUS CBEACHUSM O 3asABUTENIE M MHBIX CBEIECHUH, MOILYYEHHBIM
IMyTeM MeXXBEJJOMCTBEHHOTO HH(GOPMALOHHOIO B3aUMOAEUCTBUS B COOTBETCTBUI
C IIyHKTOM 27 HACTOSIIETO AIMAHUCTPATHBHOIO PET/IAMEHTA:

MB/JI P® — 10KyMEHTEI, COIEpKaIAEe CBEICHUS:

O PperucTpauyyd [0 MEeCTy JKHTEIhCTBA TIpaxkaaHuHa Poccuiickon
Qenpepanmy;

0 JEeUCTBATENBHOCTH (HEHEHCTBUTENBHOCTH) TIIacmopTa TrpakAaHHWHA
Poccuiickoit @enepanyi.

74. B ciaydae BBIABICHHA OCHOBaHMW Jis OTKa3a B BO3MEILEHUU PacXOLoB,
YKa3aHHBIX B MyHKTe 32 HacTodmero AJIMUHHUCTPAaTUBHOIO pEIVIaMEHTa,
OTBETCTBEHHBIM HCIOJHUTENh B TedeHHe 3 paboumx IHEH co AHS BBIABICHUSA
yKa3aHHBIX OCHOBaHHI, [TOJTOTaB/IMBacT MOTHBHPOBAHHBIM OTKa3 B BO3MEILICHUH
pacxoJioB. :

OTka3 B BO3MEMICHHUH PAcXOIOB odopMisgeTcs B ¢opMe yBeAOMIIEHHS 3a
HOAMHUCEIO0 JUpEKTOopa (3aMeCcTUTEIIs AUPEKTOpa) YUperK ACHUS.

75. OTBeTCTBEHHBIH WCIIONHUTENh B TedeHWe | pabouero mHA cO JHS
otopMiieHHsT yBeHOMIIeHHI 00 O0TKa3e B BO3MEIICHHWH PACXOJIOB HANpAaBJSET ero
3asBUTENTIO B JIWYHEIN KaOuHeT Ha PernoHainsHOM noprane B GopMe 3JIeKTPOHHOTO
JOKyMEHTa, MOAIMUCAHHOTO YIOJIHOMOYEHHBIM JOJDKHOCTHBEIM JIMIIOM C
HCTIONB30BaHMEM YCUIIEHHOW KBATM(UIAPOBAHHOM 21K TPOHHOM ITOATIHCH.

o xenaHuio 3asgBUTENA yBeJAOMIIEHHE 00 OTKa3e B BO3MEIIEHHH PacXOJIoB,
B TeueHUe 3 pabodux THeH co AHA ero oGpopMIeHUA, MOXET ObITh BPYYEHO:

1) aa 6yMaXHOM HOCHTENe HEMOCPEICTBEHHO B YupekIeHuHH. B ciydae
HEBO3MOXHOCTH BpY4YEHHs B VYUpexXJe€HMHM B YCTAHOBIICHHBIA CpOK
OTBETCTBCHHBIH HCIOJHHUTENb HANPaBILICT MAOKYMEHT 3afBUTCIIO IIOYTOBEIM
OTIPABJICHUEM C YBEJIOMICHHEM O BPY4YCHHH;

2) na 6ymaxkxaoMm HocuTene B MOILI;

3) na 6yMa)KHOM HOCHTEINe, TOATBEPIKAAIOIIEM COAEPIKAHME 3IIEKTPOHHOTO
JOKYMEHTa, HalpaBleHHOro YupexaenueM, B MOLI.

76. BMecre ¢ yBemoMmieHHeM 06 OTKase B BO3MEIIEHHM pPacXoIOB
3asiBUTENI0 BO3BPAI[aIOTCs BCE IIpeICTaBlIeHHbIE UM IOKYMEHTEL.

77. B ciy4ae eciid B X0/ie IPOBEPKHU HE BLISBIICHBEI OCHOBAHMSA I OTKA3a B
BO3MEIIEHWM  pacxOJ0B, YCTAaHOBIEHHbIE B IIyHKTE 32  HACTOAIIETO
AJIMWHUCTPAaTUBHOIO pErjlaMeHTa, OTBETCTBEHHBIM MCIIONHMTENL B TEYECHHE
10 paboumx mHeH cO [HHA MONy4deHMs 3asABIGHMA M JOKYMEHTOB O(OpPMIILET
paclopsiKeHre U YBEIOMIICHHE O BO3MEIIEHUN PAaCXO/i0B.

78. OTBETCTBEHHBIM WCIIONHUTENIbL B TedyeHWe 3 paboumx nOHEH co HHS
W3JIaHKs PACHOPSKEHUS O BO3MEIICHUM PacXo0B ¥ MOJNUCAHUS YBEIOMICHHS O



20

BO3MEINCHUHM pPacxXO[OB HANMpaBIsIeT YBEJOMIEHHE O  IPENOCTaBICHUHN
rOCy/IapCTBEHHOH yCIIyTH B JIMYHEIN KabuHeT Ha PernoHansHOM nopraie B GopMe
9JIEKTPOHHOTO JOKYMEHTa, IIOANMCAHHOIO YINOJIHOMOYEHHBIM JIOJDKHOCTHBIM
JIMIOM € HCIONb30BAHMEM YCWICHHOM KBaM(PHIHPOBAaHHON SIEKTPOHHOH
IIOJYITHCH.

ITo >xenaHuIO 3aABUTENIS yBEJOMIIEHNE O BO3MEIIEHUH PacX0/IOB, B TEICHHE
3 pabouux gHelH co AHs ero oOpMIICHHUS, MOXKET OBITh Bpy4eHO:

1) Ha GyMaxxHOM HOCHUTeNe HEIOCPEACTBEHHO B YupexneHuu. B ciyuae
HEBO3MOKHOCTH BpY4YeHHMSI] B VYUpeXACHHM B  YCTAHOBICHHBIA  CpOK
OTBETCTBEHHBIH HMCHIOJIHUTENs HaIpaBlifieT JOKYMEHT 3asJBHTENO IIOYTOBBIM
OTIIPaBJICHUEM C YBEJIOMICHHEM O BPYUECHHUH,

2) na 6ymaxkxHoM Hocurene B MOL];

3) Ha OyMa)XHOM HOCHTEINE, MOATBEPXIAIOIIEM COINEPKAHUE IIIEKTPOHHOIO
JNOKYMEHTa, HallPpaBICHHOTO Y4pexeHneM, B MOL],

79. 3asBuTessiM obecrieurBaeTCd BO3MOXKHOCTH OLIEHUTH AOCTYIIHOCTH H
KaveCTBO I'OCyNapCTBEHHOM yCIyry Ha PernoHaisHOM nopTale.

80. Pe3ynbTaToM HCIOMHEHWS AAMWHHUCTPATHBHON IPOLEAYpPHl SABIACTCSH
BO3MEIIIEHKHE WK OTKa3 B BO3MEIIEHUH Pacxo/0B.

81. CrmocoboM (QuKCalliM HCIONHEHHWS aIMHMHHCTPATHBHOM IPOLEAYPEI
ABIACTCA:

1) paciopspkeHHe 0 BO3MEIIEHHN PaCcX00B;

2) yBeJJOMJICHHE O BO3MEIIEHUH PacXO/I0B;

3) yBemomiieHue 06 OTKaze B BOZMEIIEHHH PacXol0B.

HcnpapiieHne TeXHHYECKHX OHINGOK

82. B ciy4ae BrIsSBICHUS 3asBUTENIEM B MIOYUEHHLIX JOKYMEHTAX OIEeYaTOK
¥ (umm) omumOOK 3asBUTENb TPENCTAaBIsSeT B YUpexJIeHWe 3asBleHHe o0
HCIIPaBIEHHH TaKUX OIeYaToK U (WJIK) OIHUOOK.

83. OTBETCTBEHHBI HCIOJIHUTENb B CPOK, HE NPEBBIIAIMMEA 3 paboumx
IDHE! co IHA MOCTYIUIEHHWS COOTBETCTBYIOIIETO 3afBJICHHS, MPOBOIUT IPOBEPKY
YKa3aHHBIX B 3a5BICHUM CBEICHHI.

84.B cmydae BBIABIECHUWS JMOIYIIECHHBIX ONMEYaTOK M (W) ommbOK B
NOKYMEHTaX, BBIIAHHBIX B pe3yJbTare IIPeIOCTaBlIEHUs rOCy AApCTBEHHOMN YCIIyTH,
OTBCTCTBEHHBIM HCHOJHHUTENb OCYIIECTBILIET HX 3aMeHy B CpOK, He
IpeBblIaloNMi 5 paboumx JHEM CO JHA MOCTYIUIGHHS COOTBETCTBYIOLIETO
3asgBICHUS.

B3anMopneiicTBHe YUpe:KIeHHs ¢ OpraHaMH, y4acTBYIOIIHMH
B NIPEOCTABJICHNH FOCyAapCTBEeHHBIX YCJIYT,
t¢hopmupoBanNe H HANIPABJICHHE MeKBEIOMCTBEHHBIX
3aMPOCOB B YKa3aHHbIE OPraHbl, y4acTBYIOIHe
B HPEAOCTABJICHNH FOCYAaPCTBEHHBIX YCIYT
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85.C nmenmpl0 TMONMy4eHHs TOCYAapCTBEHHOH YCIyrm He Tpedyercs
NpelOCTaBICHAE 3ajgBUTENEM JOKYMEHTOB, BBIAAHHEIX HHBEIMH OpraHaMu
rOCYIJapCTBEHHOM BIIACTH.

HckiroueHne COCTaBISIOT JOKYMEHTH, HEOOXOAMMEIE B COOTBETCTBHM C
HOPMATHBHBIMH TIPaBOBBIMHM aKTaMU JJIi TIPEJIOCTaBICHHS TIOCYyAapCTBEHHOH
YCIyTH, UCYEPIBIBAIONINY IIepeueHh KOTOPHIX yKa3aH B IIyHKTe 27 HacCTOSILIEro
A IMAHHCTPaTHBHOIO PeriiaMeHTa.

86.B paMKax OpeI0CTaBIECHUS roCyJlapCTBEHHOM yCIyTH
MEXBEIOMCTBEHHOE MHGOPMAITMOHHOE B3aUMOAECHCTBIE OCYIIECTBISSTCS C!

MB/] P® — 1oKyMeHTEL, COAEpKAILUAE CBEACHUA:

O permcrpallii II0 MECTy JKHTeNbCTBA TIpaxkgaHuHa Poccuiickoi
@Oepepanuy;

0 JAeHCTBUTENBHOCTH (HEAEHCTBUTENBHOCTH) TIaCIOpTa IpakIaHHHA
Poccuiickoit @enepaliny.

87. MexXBeIOMCTBEHHEIM 3alipoC O IPEJCTABICHHMH JOKYMEHTOB U (WIH)
nHGOPMAITAY, YKa3aHHBIX B IyHKTE 28 HACTOAIEro AIMHWHHUCTPAaTUBHOIO
perjaMenTa, JJis MPeIOoCTaBIEHUs I'OCYJAPCTBEHHOH YCIYI'M C HCIOJIb30BaHHEM
MEKBEIOMCTBEHHOT0 MHG)OPMAIMOHHOIO B3aMMOJEHCTBHA IOJDKEH COIepkKaTh
yKazaHWe Ha 0a3oBbIii TOCYHapCTBEHHBI WHPOPMAIMOHHEIM pecypc, B LEIX
BEHEHHUA KOTOPOI'O 3allpallliBalOTCA JOKYMEHTHI M WH(QoOpManus, Wiy B ciIydae,
eclii TaKWe JOKYMEHTbl M HMH(opMalnus He ObUIM INpeJCTaBJIEHBI 3asiBUTENEM,
CIEAYIOHINAE CBEICHMA, €CIH JONONTHUTCIBHBIC CBEJACHHSA HE YCTAHOBJICHEI
3aKoHOAaTeNbHBIM akToM Poccuiickoit @enepanun:

1) HanMeHOBaHUE YUpPEKIACHHA, HAMPaBILIIOMET0 MEXBEIOMCTBECHHBIH
3a1poc;

2) HaMeHOBaHUE OpraHa, B  aJpec  KOTOpPOro  HampaBIsSIeTCs
ME3KBEIOMCTBEHHBIH 3aIIpoc;

3) Ha¥MEHOBaHUE T'OCYJapCTBEHHOM YCIYrH, MIsi IPeAOCTaBICHAS KOTOPOH
HeOOXOIMMO TpEACTaBIeHHe AOKyMeHTa M (i) WHGOPMAIlWH, a TaKXkKe, eCliy
uMeeTcs, HoMep (MIeHTH(]HUKATOp) TaKoil YCIyTH B peecTpe rocydapCTBEHHBIX
yCIyr;

4) ykazaHue Ha IIONIOXKEHUS HOPMATHBHOTO TPaBOBOTO aKTa, KOTOPBIMH
YCTaHOBJICHO IPEeACTaBiieHHe HOKyMeHTa M (wim) MH(OpPMAIMM, HEOOXOIMMEIX
I TPEfOCTABICHUS TOCYJAapCTBEHHOM YCIYrW, M YyKa3aHWe Ha PEKBU3UTEHI
IAaHHOTO HOPMAaTHBHOI'O PAaBOBOIO aKTa;

5) cBeneHud, HeoOXomuMble IUIs TNPEACTaBIEHHS JOKyMeHTa # (HIH)
nH(pOpMaIny, yCTaHOBJICHHBIC AZIMUHUCTPATHBHBIM peryiaMeHTOM
IPEIOCTaBIeHHUA IOCYAApCTBEHHOU YCIIyTH, a TaKXkKe CBEICHUSA, PEXYCMOTPEHHEIE
HOPMaTHBHBIMH TIPAaBOBEIMH aKTaMH KaK HeoOXOAMMBIC I MPeCTABICHHA TaKHX
IOKYMEHTOB ¥ (vin) HHpOpMAIIHH;

6) KOHTakTHass  HHQpopMamus A  HampaBieHWs  OTBETa  Ha
MEKBEIOMCTBEHHBIH 3aIIpOC;

7) nata HaIlpaBJICHUS MEXBEJOMCTBEHHOTO 3aIIpOCa,;
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8) daMumys, UM, 0TIECTBO (ITOCIIeHEe - IPU HAJIMYKH) U JOJDKHOCTD JIHIIA,
HOATOTOBHEBIIETO ¥ HAIPaBUBIIEIO MEKBECIOMCTBEHHBIN 3allpoc, a TaKkKe HOMEp
ciyxebHoro temedoHa ¥ (WIK) afpec 3IACKTPOHHOH MOYTHI JAHHOTO JHMLA A
CBSI3H.

88. Cpox NOArOTOBKHM M HANpaBICHHWA OTBETAa HAa MEKBEIOMCTBEHHBIN
3aIpOC O MPeJCTaBICHUN JOKYMEHTOB M HH(OpMalyHi, yKa3aHHBIX B IIyHKTe 28
HACTOAINETO  AJMHHHACTPaTHBHOTO  perllaMeHTa, JiId  [PeAOCTaBICHMA
TOCYJapCTBEHHOH  YCIOIYrH €  HCIONB30BAaHMEM  MEXBEIOMCTBEHHOIO
HH()OPMAIIMOHHOr0 B3aMMOJIEHCTBUA He MOXKET IpeBBIMaTh 5 pabodmx AHEH co
IOHA TOCTYIUICHMS MEXBEJIOMCTBEHHOIO 3allpoca B OpraH, IIPeAOCTaBIIIOIIMA
NOKYMEHT U HHPOpPMAIHIO, €CIIA WHBIE CPOKH IMOATOTOBKY M HAIIPAaBJICHUS OTBETA
HA MEXBEIOMCTIBEHHEIH 3ampoc He YCTaHOBIEeHHl (e/iepalhbHBIMH 3aKOHAMH,
npaBoBbiMU akTamu [lpaButenscrBa Poccuiickoli ®epepaliud U INPUHATHIME B
COOTBETCTBAM C ()eAepaTbHBIMHM 3aKOHAMU HOPMATHBHBIMU IPaBOBLIMU aKTaMu
cyonexToB Poccutickoit Depepanuu.

Pazgen IV
@opMBI KOHTPOJIA 32 HCIOTHEHNEM
AIMHHHCTPATHBHOIO perjiaMeHTa

Ilopsigox ocymecTB/IeHHS TeKYLIEro KOHTPOJIA
3a cod/II0IeHHEM H HCIOJHEHHEM OTBeTCTBEHHLIMH
AOJAKHOCTHBIMH JHIIAMM HO0JI0KeHH AIMHUHACTPATHBHOIO
perjiaMeHTa U HHBLIX HOPMATHBHBIX IIPABOBLIX aKTOB,
YCTAHABJIMBAOUIUX TPeOOBaHUS K HPEeJOCTABJICHUIO
roCyJapcTBEHHOH YCJIYI'd, a2 TAK:Ke NPHHATHEM HMH pelieHu#

89. KoHTpone 3a cobmojeHreM AIMHHUCTPAaTHBHOTO  peTJIaMEeHTa
CIICHUAINCTaMH Y YPEeKACHUA OCYIIEeCTBIAeTcd B (PopMe TEKyIIero KOHTPOJA H B
(dopMe KOHTpOJIA 3a MOJHOTOM M KaueCTBOM IIPEAOCTABIICHHUA IOCYHapCTBCHHOM
YCIIYTH.

90. Texymuii KOHTPONb 32 COOIIOeHNEeM AIMHHHUCTPATUBHOIO PEriiaMeHTa
OCYIIECTBIIACTCS:

pykoBojuTelleM JlemapraMeHTa B OTHOIIEHUN JUPEKTOpa Y UpeAeHHU;

AUPEKTOPOM YUpEXACHUS B OTHOIICHHHM HAYaJIBHHKA OT/AENa Ha3HAYECHHS
COILIHANIBHBIX BEHIIUIAT U NPEJOCTaBIeHNS CyOCHINI IpakaaHaM;

HAvaJIbHUKOM OT/ENa Ha3sHAYEeHUS COIMAIBHBIX BEHIILIAT ¥ MIPEJOCTABICHHSA
cybcuuii rpaxkiaHaM — B OTHOIIIEHNH OTBETCTBEHHBIX UCIIOIHUATENEH.

Ilopsinok U NEPHOAHMIHOCTH OCYIHECTBJICHHMN IJIAHOBBIX
H BHEIJIAHOBBIX MPOBEPOK MOJHOTHI H KA4ecTBA
NpeJoCTaBJCHA A roCyJapCTBEHHOM YOIy,

B TOM 4YHcJi€ NOPSAOK H GOPMEI KOHTPOJIA 32 MOJHOTOM
H Ka4eCTBOM NPEeAOCTABJIEHHS FOCYAaPCTBEHHOM YCIyTrH
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91. KoHTpoJis 32 HOIHOTOH U Ka4eCTBOM NPEIOCTaBIECHUS IOCYIapCTBEHHON
YCIyTH BKIIOYaeT B ce6s IpoBeAcHHE IIAHOBBIX H BHEIIAHOBBIX IPOBEPOK,
BHISBICHHE W YCTpaHEeHWE HapyIIECHWH NpaB 3asBUTENEH IPU IMpeNOCTaBICHUN
rOCyAapCTBEHHOM YCIIYTH.

92.IInanoBrle TIPOBEPKM IIPOBOAATCA [0 PEIICHUIO PYKOBOLUTENS
JlenmapTameHTa B OTHOIIEHUY CIIELUATIUCTOB 1 pa3 B Mojroaa.

93. ExerofHeld 1IaH IPOBEPOK YCTAHABIMBAEICS PYyKOBOIMUTEIIEM
Henapramenra.

94. BHemnaHOBbIE TIPOBEPKM IMOJHOTHI M KayecTBa IIPEIOCTABIECHHUS
TOCYIapCTBEHHOM YCIYI'¥ MPOBOIATCS 110 PEIIEHUIO pyKoBOgUTeNd JlernapTraMenTa
B OTHOIICHHH CIICHHANMACTOB YUpPEXKISHWs NpU TMOCTYIUICHMH HH(pOpMaLUU O
HAPYIICHAN TOJHOTH W Ka4ecTBa IIPEOCTABICHUA T'OCYJapCTBEHHON YCIYIH OT
3agBUTENCH, OPTaHOB rOCy{apCTBEHHOM BIACTH.

95.IlpoBepky IpOBOZAT TIpaxAaHCKue ciayxamue JlenaprameHra,
yKa3aHHBEIE B PacmoOpAWTENBHOM akTe. B mpoBepkax 00s3aTelIbHO NMPHHAMAET
ygacTie cOTpygHWK JlemapraMeHTa, B JOJDKHOCTHBIE OOS3aHHOCTH KOTOpPOTO
BXOJIUT IIPAaBOBOE COMPOBOXK/ICHUE AEATENBHOCTH JlenapraMeHTa.

96. PesynnTaThl NpOBEpKH O(OPMIAIOTCS B (OpMe aKTa, OTpaKalolldM
06CTOATENLCTBA, IIOCTY)KHBIIHE OCHOBAaHHEM IIPOBEPKH, OOBEKT IIPOBEPKY,
CBeJIcHHS O CIIeHMaHCTe YUpeXJEHUS, OTBETCTBEHHOM 3a IIpeJOCTaBICHUE
TOCYJapCTBEHHOR YyCIIyTH, Hanwmaue (OTCYTCTBHE) B JEHUCTBUSAX CIIELHAINCTa
VYupexzeHus, OTBETCTBEHHOI'O 3a IPEIAOCTABIEHUE TI'OCYJapCTBEHHON YCIYTH,
OOCTOATENECTB, CBHUIETENLCTBYIOIMMX O HApyIIeHHH AJMHUHUCTPATUBHOIO
periiaMeHTa, CCHUIKY Ha JOKYMEHTHI, OTpaKalolie [aHHble O0CTOATENhCTBA,
BEIBOJIBI, HEAOCTATKH U IIPEIJIOKEHUS 10 UX YCTPAHEHHUIO.

OTBETCTBEHHOCTD CIIENHAJNCTOB YUpeKACHH 3a
pellieHus M AelicTBus (Oe3gelicTBue), NpEHUMAaeMble
(ocymecTBiisieMble) HMH B X0J€ NPeJ0CTABJICHHAS
rocyapcTBeHHOM yC/Iyru

97. HagansHUK OTJeNa Ha3HAYCHUS COITMANIbHBIX BBIILIAT U NPEAOCTaBICHHUS
cyOcunmii rpaxkiaHaM HecCeT IEepPCOHANBHYIO OTBETCTBEHHOCTH 33 OPTaHH3AIMIO
WCHONIHEHUS aJMHUHUCTPATUBHEIX I[polexayp, YyKazaHHbIXx B Pazpeme III
ATMUHUCTPATUBHOTO periiaMeHTa.

98. OTBeTCTBEHHBII HCIOTHUTENH HECET MEPCOHABHYIO OTBETCTBEHHOCTD:

1) cobmoneHre CPOKOB M MOpPSAKA IpHeMa, PETUCTPAllMA B PacCMOTPEHHS
3agBIICHUsA O NPEJOCTaBICHUH I'OCYJAapCTBEHHOW YCIyTH M HpPHUIaraeMbIX K HEMY
IOKYMEHTOB;

2) IpaBWJIBHOCTh O(OpMIIEHHS ¥ BbIIady (HalpaBleHHWe) JIOKYMEHTa,
BBIJaBAEMOTI0 11O pe3yIbTaTaM NpeAOoCTaBIeHN FOCyJapCTBEHHOM YCITyTH;

3) COOTBETCTBHE PE3yNbTaTOB PACCMOTPEHUS JOKYMEHTOB, IIPEACTABICHHBIX

3asBUTENEM, TpeOOBaHUAM 3aKoHOAaTenbeTBa Poccutickoit enepanun.
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TpeGoBannsa Kk NopsaaKy H popMaM KOHTPOJIA
32 NpeoCTaBJIeHHEM rocyJapCcTBeHHO! yCJIyrH,
B TOM 4YHCJIe O CTOPOHBbI FPaKAaH,
uX o0beINHEHUH ¥ OpraHuA3anuii

99. iyt ocymiecTBIIEHUS KOHTPOJIS 3a IPEIOCTaBICHUEM roCcyZapCTBEHHOMU
yCAYTd TpaxkJaHe, UX oObeIMHEHHS W OpraHU3alli¥ HMEIOT IIpaBO HAalpaBIIATh
HHAMBHAyaJIbHBIE W KOJUIGKTHBHBEIE  OOpamieHHs C  NpeIIoXeHUSIMH,
pPEKOMEHJaSMHU [0 COBEPINEHCTBOBAHUIO KauecTBa U MOPsSAKa IIpedoCTaBICHUs
TOCYJapCTBEHHON YCIYrW, a TaKXKe 3asBICHHS M JKaIOOBI C COODIIEHHEM O
HApYIICHWH CIENHMAMCTOM Y9pEXACHHS, NPEJOCTABIIONAM IOCyIapCTBEHHYIO
ycnyry, TpeboBaHWii AJMHHHCTPaTUBHOTO pErjlaMeHTa, 3aKOHOB M HHBIX
HOPMAaTHUBHBIX IIPABOBEIX aKTOB.

100. Madopmamist o0  pe3ynbTataXx pacCMOTPEHHS  3aMEYaHHA U
HpeIUIoXeHHi rpakaaH, WX 00beIMHEHHI U OpraHu3aliii JOBOAUTCS 10 CBEACHHUS
L], HApaBUBIIKUX 3THU 3aMEYaHUS U MPEHJIOKECHU.

Pazpen V
JocyneOnnblii (BHecyAeOHbIH) MOPSAOK 00:KaI0BAaHASA
pemennii 1 aeiicTBui (Ge3gelcTBHAN) YUpeKAeHH, a TAKKe
€ro 10JIZKHOCTHBIX JIAL, FOCYAaPCTBEHHBIX CJIY:KAIMIHX

Hndopmanus Ajist 3asiBHTEJA O €ro MpaBe Ha JocyaeOHoe
(BHecyneOHoe) o0:xaioBanue AelicTBUi (Oe3gelcTBHA) H
peleHnii, IPUHATHIX (OCYIIECTB/IAEMbIX)

B X0/le NPeJOCTABIeHHUS I'OCYAAPCTBEHHOMH yCayru

101. 3agBuTeM WMEIOT MPaBO Ha 06XaloBaHUe NeHCTBUIA (Oe3meiicTBus) U
pellleHUH, NpuHATHIX  (OCYIIECTBIAEMBIX) B  XOOe  IPeJOCTaBIICHHS
rOCyAapCTBEHHOH YCIYTH, B AOCYAeOHOM (BHECYIeOHOM) MOPIKE.

102. OcHoBanMeM Juis Hadana NpoHexypsl JocyldeOHOro (BHecymeOHOTO)
063afOBaHUA ABISIETCS MOJ1a4a 3adBUTEINIEM JKAJIOOH B COOTBETCTBHHM € YaCThIO 5
ctarbi 11.2 ®DegepansHOro 3akoHa or 27 wmions 2010 roma Ne 210-®3
«O06 opraHu3anyy PeJOCTABICHUS I'OCYJaPCTBEHHBIX ¥ MYHHUIIMITAIBHBIX YCIIYTY.

Ipeamer xajio6b1

103. TIpeqmetomM mocyme6Horo (BHeCyAe6HOro) O0GKAIOBAHMUA SBIAIOTCA
pemeHue, nedicTBHe (OesnelicTBHe) YUpexeHHs, COTPYAHHKOB YUpEKICHHI,
OTBETCTBEHHBIX 3a MIPeOCTaBIeHHe TOCYAaPCTBEHHOM YCIYITH, B TOM 9HCIIE:

1) HapyILlICHHE CPOKA PETHCTPALNY 3aABICHNA 3aABHTEIA O MPEIOCTABICHUH
rOCyJapCTBEHHOH YCIyTH;

2) HapylIeHue cpoKa NpeAOCTaBIEHNs TOCYapCTBEHHOM! YCIyTH;
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3) TpeOoBaHMe Yy 3adBUTEN JOKYMEHTOB, HE IPEAyCMOTPEHHBIX
HOPMATHBHBIMHA TNpPaBOBBIMU akTaMu Poccuiickoit Penepanyy, HOPMATHBHBIMU
IpaBOBBIMHM akTaMy HeHelkoro aBTOHOMHOIO OKpyra (B TOM HYHCIIE HACTOSLIMM
AJMUHHACTPATHBHBIM perVIAMEHTOM) JJIsI TPEJOCTABICHUS TCOCYAapCTBEHHON
YCIIYTH;

4) oTka3 B mpHeMe y 3asgBHTENd JOKYMEHTOB, IPENOCTaBIEHHE KOTOPHIX
IpeIycMOTpeHO HOpPMAaTHBHBIMU IIpaBOBBIMH akTaMH Poccuiickoit Denepanuy,
HOPMATHBHBIMH MPaBOBBIMU akTaMy HeHenkoro aBTOHOMHOrO OKpyra (B TOM
ypcle HACTOAMUM AIMUHHCTPATHBHBIM pPErjlaMeHTOM) M IPEeIOCTaBJIEHUS]
roCy1apCTBEHHOM yCIyTH,

5)oTkaz B TIPEOCTABICHUM YCIYyTH, €CIM OCHOBAaHHMA OTKasa He
TpeayCMOTpPEHB! (heiepallbHbIMU 3aKOHAMHU U MPUHATHIMU B COOTBETCTBUY C HUMU
VHBIMA HODMATHBHBIMH  IpaBoBeIMU  aktamu Poccuiickoit ~ ®exepaiun,
HOPMATHBHEIMU [PABOBBIMH aKkTaMu HeHelkoro aBTOHOMHOIO OKpyra (B TOM
YyCclle HACTOSIIMM AIMAHUCTPATHBHBIM PEriaMeHTOM);

6) 3aTpeboBaHe C 3asABUTEN I[PU MPEIOCTaBIeHUHM TIOCYAapCTBEHHOU
YCIAYTH TUIATBl, HE MPEeNyCMOTPEHHOW HOPMATHBHBIMH IIPaBOBBIMH aKTaMu
Poccuiickoii ®emepariui, HOPMATHBHBIMHU IPaBOBBIMH axkTamu HeHenkoro
aBTOHOMHOIO OKpyra, B TOM YHCI€ HAcTOAMM AJIMHHHMCTPAaTHBHBIM
periaMeHToM;

7) oTKa3 COTPYIHUKOB YUYpEXKIEHHs B MCIPABICHUH JOIYIEHHBIX
OleYyartok W OmMOOK B BBIJAHHBIX B  pe3ylbTaTe  IPEAOCTaBICHUS
roCcyIapCTBEHHOM YCIyrd JOKYMEHTaxX JIM0O HapylIEHHE yCTaHOBIEHHOIO CPOKa
TaKUX UCIPABICHUMN,

Opranbl rocyiapcTBeHHOM BJIACTH U YIOJHOMOYEHHbIE
HA paccMOTpPeHHeE KaT005bI J0KHOCTHLIE JIHIA,
KOTOPBIM MO3KeT OLITh HAllpaBJICHA KaJ100a
3asiBHTEJIA B iocyaeOHOM (BHecyAeOHOM) MOpsAKe

104. 3asBATEM MOTYT OOpaTHTHCS B HOCyldeOHOM (BHECYIeOHOM) MOpSJKE
C Xanoboi K:

1) pykosomutemnto JlermapramenTa Ha pelleHus 1 nefictus (6e3neiicTare):

JOJDKHOCTHBIX JIHI[ M CHOCUHAIHUCTOB YUYPEKJCHUSA, YYacTBYIOIIHX B
IIPEeIOCTaBICHUH TOCy JapCTBEHHOM YCIyIH,

Ka3eHHOT' O YApeKICHUA Henernkoro aBTOHOMHOI'O oKpyra
«MHOroQyHKIHOHAIBHBIT ~ LEHTp  IPEeJOCTaBIE€HUd  IOCYJapCTBEHHBIX U
MYHUITUIAIBHBIX YCIIyI»; ,

2) samectutensM rybepHatopa  HeHemnxoro  aBTOHOMHOIO  OKpyra,
HEMTOCPEICTBEHHO KOOPJUHHUPYIOIMM H KOHTPONHPYIOIIUM JEATETBHOCTH HA
pemenus u neictus (GesneifcTBre) pykosoautels JlemapramenTa.
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Hopsagox nogaun xajao0bl

105. XKamnoba mogaercs B MUCbMEHHON GopMe Ha OYMa)KHOM HOCHTEIE WU
B 3JIEKTPOHHOH (opme.

106. B muckMeHHOR (popMe Ha OyMaxKHOM HOCHTeENe )Karo6a MOXKET OBITh
HanpaBlieHa 110 ToYTe, a TakXKe MPHUHATA JIWYHO OT 3asBUTENsI B YUpexkJeHUH T0
MECTY TPENOCTaBJIEHHs TOCyAapCTBEHHOM YCIYyTH, B TOM YHCJe B XOJ€e JIMIHOTO
IpHeMa.

ITpuem xano6 ocymecTBiieTcs B pabouee BpeMs, YCTAHOBIEHHOE st
IpreMa 3ajdBUATENCH.

107. M®I1 ocymecTBisgeT mpHeM Xkalo0, KacalomMxcs TOJIBKO TeX
rOCYJapCTBEHHBIX YCIYT, B OTHOIIEHWW KOTOPHIX 3aKIIOYEHBl COTJIAIEHUS O
B3auMoOJeHCTBAN MexAy MOLl u YupexaeHueM.

B cmydae mojaum xamoObl uepes M®PLI mbo mipum JIWYHOM MpHEMe
3aABUTENs MPEACTaBIsACT MJOKYMEHT, YJAOCTOBEPAIONIMH €ro JHMYHOCTh B
COOTBETCTBHH € 3aKOHOZaTeNIbcTBOM Poccutickoit Denepanun.

108. B »mexTpoHHOM BHAe Xamoba MoOxeT OBITh MOAaHA 3asBHTENEM
TTOCPEACTBOM:

1) odumumansHOTO caiita Jlenapramenta B cetu « HTEpHETY;

2) moprana ¢enepalbHON TOCyIapCTBEHHOW WH()OPMAIIMOHHON CHCTEMEI,
obecnieunBarolell npouecc HocyebHoro (BHeCy1e0HOro) 00XKaTOBaHUS PEIICHHH
151 NelCTBHN (be3peiicTBHS ), COBEpPIICHHBIX pu MpeOCTaBIICHHH
rOCY/JapCTBEHHBIX ¥ MyHUITUNANBHEIX yeiyr (do.gosuslugi.ru);

3) peruoHaNLHOr0 NopTaja.

B cnyuae ecnm xanoba mmojaercs depe3 MPEACTABHTENA 3aABHUTENS, TaKXKe
IpeJICTaBIsIeTCA [OKYMEHT, IMOJATBEPKIAIOMINK ITOJHOMOYHSA HA OCYIIECTBIICHHE
JOEHCTBHH OT HMEHM 3asBUTENl. B KadecTBe JOKyMEHTa, IOATBEPIKAAIOIIETO
ITOJIHOMOYKsI Ha OCYIISCTBICHWE [SHCTBHM OT MMEHH 3asABUTEIHA, MOXKET OBITH
Ipe/ICTaBICHA:

1) ohopMieHHass B COOTBETCTBMH C 3aKOHOAATENBCTBOM Pocchiickoi
®epepauuy JOBEPEHHOCTS;

2) koI pelIeHHs O HasHAYeHWH WM 00 u3bpaHuM M0G0 IpHKaza O
Ha3HaYeHHH (PU3MYECKOTO JIUIa Ha JODKHOCTh, B COOTBETCTBHH C KOTOPHIM TaKOE
¢usmdeckoe WO OONamaeT mMpaBOM [OEHCTBOBAaTE OT MMEHH 3asiBHUTEN 6e3
JOBEPEHHOCTH.

109. Ilpu noxaye kamoGbl B SNEKTPOHHOM BUIE JOKYMEHTEHI, YKa3aHHBIE B
myukre 108 Hacrogmero AJMHHHCTPAaTUBHOTO perjilaMeHTa, MOIYT OBIThH
IpEeNCTaBIeHEl B (OpME 3IEeKTPOHHBIX JOKYMEHTOB, IOJIHCAHHEIX SIEKTPOHHON
IOAIMCBIO, BHJ KOTOPOM TIPEXyCMOTPEH 3aKOHOJATEILCTBOM POCCHUCKOM
Denepanyy, Mpd 3TOM AOKYMEHT, YIOCTOBEPSIOIIMI IHYHOCTh 3AABUTENS, HE
TpedyeTcs.

110. 2Kanoba momxHa coaepxaTh:

1) HauMeHOBaHKE Yapexnenus, CTPYKTYPHOr'O MO/Ipa3ICIICHUSA
YupexaeHus, OCYIIECTBISIOMIEr0 MPEAOCTaBICHAE TOCYJapCTBEHHON YCIIyTH, a
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Take (amMmIuio, WMs, OTYeCTBO (IIOCIefHee - NP HAIWYUH) COTPYAHHKA,
pemenus, getictBus (6e3melicTBIE) KOTOPOro 06XKaTyIOTCS;

2) aMmmmro, UM, OTIECTBO (TIOCIEAHEE - IIPY HAIMYKHN), CBEACHUS O MECTE
XKHUTENBCTBA 3a4BUTENS - (U3WIECKOTO JHIla MO0 HaWMEHOBaHHWe, CBEACHUSA O
MecTe HaxXOXIEeHHUS 3asBUTENs - IOPHUANYECKOro JHIa, a Takke HoMep (HoMepa)
KOHTaKTHOTO TejedoHa, aapec (agpeca) SIEKTPOHHOMW IMOYTH (TIPH HATUYHHA) K
IIOYTOBEII aJipec, MO KOTOPHIM JOJDKEeH OBITh HanmparJieH OTBET 3aSBHUTEIIIO;

3)cBemenna 00 oOXamyeMBIX pellleHHsX, JAeHcTBHsX (Oe3nelicTBHM)
YupexeHus, COTPYJHUKOB YUpEXACHUS,

4) MoBOJBI, HA OCHOBaHHH KOTOPBIX 3ajJBUTENb HE COIJIAaCEH C PEIleHHEM,
neiicTBreM (be3neiicTBHEM) YUpExKICHUSA, COTPYAHUKA YYpPEiKICHHUA.

3asBHTENIEM MOIYT OBITH TPEACTaBICHBI MOKYMEHTHI (TpH HAIHYUN),
TIOITBEPKIAIONTHE JJOBOABI 3aBUTENA, TMOO X KOIHH.

111. Xanoba, He COOTBETICTByIOImasi TpeOOBaHWAM, IPEIyCMOTPEHHBIM
nyHkToM 110 HacTosAmero AIXMUHHCTPATHBHOIO perjiaMeHTa, pacCMaTpUBaeTCs B
nopsigke, IpexycMoTpeHHOM PenepanbabiM 3akoHOM ot 2 Mag 2006 roxa
Ne 59-®3 «O mopsinke paccMoTpeHus obpameHuii rpaxzaan Poccuiickoit
Oenepanum.

Hopsaaox paccMOTPEeHHS KaJT00bI

112. IMToctynuBmas xkanoba 3agBUTENS MOJIEKUT PETUCTPAllUU B XXypHale
ydera Xajo0 Ha HapylIeHHs IMOpPSAKa MpPeOCTaBICHMS TOCYJapCTBEHHBIX YCIyT
He IHOo3Hee CIEAYIoIIero paboyero AHI CO AHSA ee NOCTYILICHHS.

113.Ha xaxmyro xaino0y 3aBOAMTCS YYETHOE JeJ0, KOTOPOMY
IPUCBaMBaCTCA HOMEpP, COOTBETCTBYIOLINI PETUCTPAlMOHHOMY HOMEDPY KaOOBI.
Yd4eTHOE Ziei0 CONEPIKUAT BCEe JOKYMEHTEI, CBA3aHHBIC C PACCMOTPEHUEM KAIOO0BI.

114.TIpun paccCMOTpEHHH KJIOOBI MO CYMIECTBY JJOJDKHOCTHBIM JIHIIOM
Jenapramenra:

1) obecieumBaercs OOBEKTHBHOE, BCECTOPDOHHEE H  CBOEBPEMEHHOE
paccMoTpeHHe OOpalIeHHs, B Cllydae HEOOXOIMMOCTH - C Y4aCTHEM 3asBHTEII,
HaIIPaBUBIIETO a0y, WX ero MpeACTaBUTEs,;

2) 3amnpalMBalOTCAd HEOOXOAWMEIE I PAaCCMOTPEHHS KAJIO0BI JOKYMEHTHI
W MaTepHalbl B JAPYyrUX TIOCYJapCTBEHHBIX OpraHax, opraHax MeCTHOTO
CaMOYIpaBIEHUA ¥ Y UHBIX JOJDKHOCTHBIX JIHII, 32 UCKIIOYEHHUEM CYHOB, OPraHOB
JIO3HAHUS U OPTAaHOB IIPEABAPUTEIILHOIO CNEACTBUS;

3) mpu HeoOXOAMMOCTH Ha3HAYAETCS IMPOBEPKA.

Cpokn paccMOTpeHuES JKAT00BI

115. ZKanoba noane;KuT pacCMOTPEHHIO B TeUeHHe 15 paGoumx AHeH co JHA
e¢ perucTpanuu, ecid Oonee KOPOTKHE CPOKHM PacCMOTpPEHHS JKaloObl He
YCTaHOBIICHB! PACCMATPHBAIOIINM €€ AODKHOCTHBIM JIUIIOM.

116.B ciy4ae obxkanoBaHus OTKa3a B MpUeME NOKYMEHTOB y 3asABUTEIA
nubo oTKaza B MCIpPaBICHHH NONMYIIEHHBIX ONEYaTOK ¥ OIMMOOK WM B Cilydae
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obxalmoBaHMs  3ajgBUTENIeM HapymIeHHs YCTAHOBIEHHOTO CpOKa  TaKuX
WcripaBlieHHH kanoba paccMaTpuBaeTCsi B TeueHHe 5 paboumx IHelt co JHA ee

peruCTpaLyy.

Ilepeuens OCHOBAHHII /ISl PHOCTAHOBJICHAA PACCMOTpPEHHSs
JKaJI00bI B ClIy4ae, ecJIi BO3MOKHOCTh IIPHOCTAHOBJICHHS
npeaycMOTpeHa 3aKoHOAaTeIbecTBOM Poccuiickoii @exepanun

117. OcHoBanus NS  OPHUOCTAHOBICHHS  PAaCCMOTPEHHSA  XKaIOOBI
OTCYTCTBYIOT.

Pe3yabTaT paccMOTpeHH KaJ100b1

118.TIo pesyapTaTaM pacCMOTPEHHA KajloObl JOIDKHOCTHOE JIHIIO
TIPHHUMAET pelleHHe 00 YZOBIETBOPEHHH XKamoObl JHOO 00 oOTkaze B ee
YAOBIETBOPEHUH.

ITpn ypoBreTBOpeHUN Xauo0bl JOIDKHOCTHOE NHUI0 He Mo3jHee 5 padouux
OHeW NpPHHUMAeT MCUYEPIbIBAIONINEe Mephl II0 YCTPAaHEHHIO BEHISBJIEHHBIX
HapyHmIeHWH, B TOM 4YMCNIe IO BEAa4e 3aABHTEIIO pe3ylibTaTa IoCyAapCTBEHHOM
YCIYTH.

119. B ynoBneTBOpEHIH KaIOObI OTKA3hIBAETCS B CIEIYIOIINX CIIyJasX:

1) Hanu4Yue BCTYNUBIIErO B 3aKOHHYIO CHIIYy pElleHHs Cyla, apOHTPaXKHOTO
cyzia no xajiobe 0 TOM e MpeiMeTe U 10 TEM K€ OCHOBAHHIM;

2) momaga XanoObl JTUIIOM, HOJTHOMOYHSA KOTOPOTO HE MOJTBEPKICHEI B
ITOPAAKE, YCTaHOBJIEHHOM 3aKOHO1aTelnbCTBOM Poccuiickoii @enepannuy;

3) Hanw4we pemeHus 0o >xanobe, NMPUHATOTO paHEee B COOTBETCTBHH C
TpeOOBaHMAMH HPaBUII 00XKaJOBaHUSA B OTHOIIIEHHH TOTO XK€ 3adBUTENA U IO TOMY
Ke TIpeaMETY KaIO0OBI.

120. Ha xano6y 3asBUTeIIS He JAaeTCA OTBET B CIIy4asx:

l)ecim B xamobe He yKasanbl (aMwing (U3AYECKOTo JHIA HIH
HHAVBUAYAIBHOTO IpeAIpHHAMATEN, TM00 HanMEHOBaHHE IOPHINIYECKOrO JIHIIA,
HallpaBMBLIETO Xajo0y, WM IIOYTOBBIH afpec, MO KOTOPOMY JIO/KEH OBITh
HaIpaBJieH OTBET;

2) ecnu TEKCT XKaJobbl, a TaKXKe HOYTOBEIN a/Ipec 3adBUTEN HE HOAIAIOTCS
IPOYTEHHIO.

121.1Ipy manwuuu B Kamobe HEUEH3YPHBIX JH00 OCKOPOMTENLHEIX
BRIDQXXEHHUH, Yrpo3 JKH3HH, 3[JOPOBBIO M HMMYIIECTBY JHIQ, YYACTBYIOIIETO B
IPENOCTAaBIeHHH TOCYJAapCTBEHHOM YCIYTH, M YbH peEIIeHud, AelCTBUA
(6espelicTBHE) OOXKAIMYIOTCA, a TakXKe UIEHOB €r0 CEMBH JOIDKHOCTHOE JIMIIO,
paccMmaTpuBaronmee xaioby, BIIpaBe OCTaBUTH ee 0e3 OTBeTa IO CYIIECTBY
TIOCTABJIEHHBIX B HEHW BONPOCOB M COOOLIMTh TI'paXTaHWHY, HaIpPaBUBIIEMY
*kanoby, 0 HeJOMyCTUMOCTH 3I0YIIOTPEOIIeHNSs IPABOM.

122. lo MOMEHTa NPUHATHA pElICHUS [0 Kano0e 3asgBUTENIh MMEET IPABO
o0paTuThcA C 3ajdBJICHWEM O TpPEKPalieHWH PACCMOTPEHMA KAIOOBL, KOTOpPOE
TIOJJIEKUT PETUCTpalldi M PACCMOTPEHMIO B MOpSAAKe, IPeIyCMOTPEHHOM B
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nysktax 112 — 114 nacTosgmero AIMUHUCTPAaTUBHOIO peraMeHTa.

123.B cmy4yae yCTaHOBIEHWS IIPH PacCMOTPEHWH XajoObl MIPHU3HAKOB
COCTaBa aJMHHHCTPATHUBHOIO IPaBOHApYIIEHUS, B TOM YUCHIe MPeSyCMOTPEHHOTO
gactamu 3, 5 cratem  5.63 Kogmekca Poccuiickoit ®enmepamyu 06
aJIMUHHCTPATUBHBIX IMPAaBOHAPYIICHHUIX, WM IIPU3HAKOB COCTaBa IIPECTYILICHU,
JOJDKHOCTHOE IIMIO, PacCMATPHBAIOMIEe kaloby, He3aMeIIATeIbHO HAMNpAaBISeT
KOITHIO JKaJIoOBl C TIPHIIOKEHUEM BCEX MMEIOIIUXCS MaTepHalioB B MPOKYypaTypy
Henenkoro aBTOHOMHOI'O OKpyra.

B crydyae ycTaHOBIICHHS TPHA PAaCCMOTPEHHMH aloOBI MPHU3HAKOB COCTaBa
aJMHHHCTPATHBHOIO IIPaBOHAPYILICHHUS, ITPEAyCMOTPEHHOIO cTaThel 7.1.9 3akona
Henenxoro aBTOHOMHOro oOxkpyra ot 29.06.2002 Ne 366-03 «O6
aJIMHHHCTPATHBHBIX NPaBOHAPYIIEHUAX), JOIDKHOCTHOE JIMI0, pacCMaTpHBArOIee
xajio0y, B TedeHHe 3 paboumx JHEH HalpaBIieT KOMUIO Kalo0bl C MPUIOKEHHEM
BCEX HMEIOMXCA  MAaTepualoB, [MOATBEPKJAAIOMIMX  HalW4YWe  COCTaBa
aIMHHHCTPAaTHBHOTO IIpaBoHapylleHNs B Amnmapar AamuHuctpanuu Hewrerkoro
aBTOHOMHOI'O OKpYyra.

124.B  cmywasx, yKa3aHHBIX B  IIyHKTe 123 macrosmero
AJIMMHHCTPaTHBHOTO pPEIrVIaMeHTa, PaCCMOTPEHHE XXAT0OBI He TpeKpamaercs, O
YeM 3aABUTEINNO COOOIAaeTCs B OTBETE M0 Pe3yIbTaTaM PaCCMOTPEHHS JKATOORL.

Hopsagox nadgopMupoOBaHHS 3aABHTEIA
O pe3yJbTaTax PacCMOTPEHHS Ka100bI

125. MOTHBHAPOBaHHBIH OTBET IO peE3yJIbTaTaM pPacCMOTPEHHSA KaIOOBI
HOJAIUCHIBACTCS JNOJDKHOCTHRIM JIMIIOM, TPHHSBIIMM pellleHWe M0 Xajobe, u
HaIpaBIseTCH 3asBUTENI0 HE MO3JHEE IHA, CIEAYIOLIEro 3a MHEM IIPHHATHA
peLIeHUs, B TUCHBMEHHOM (opMe H MO KENaHWIO 3asBUTeNA B (POPME 3JIEKTPOHHOTO
JOKYMEHTa, ITOAMHUCAHHOIO DJJCKTPOHHOH MOAIHMCHIO TOIMKHOCTHOTO JIHMI,
NPUHABIIETO PeNIeHHe Mo kKajobe, BH KOTOPOH yCTAaHOBIIEH 3aKOHOJATEILCTBOM
Poccuiickoii Oenepamun.

126. B otBeTe 10 pe3yabTaTaM pacCMOTPEHHS XAJIOOEI YKA3EIBAIOTCA:

1) damunmsa, ¥M4, 0TIECTBO (IIPH HAJIWYWH) JJIs 3aIBUTENS - QU3AUYECKOTO
NWIa WX HaMEHOBaHUE 3aSBUTEN - IOPHAMIECKOro JIKIA, TIOYTOBEIA ajpec WM
aJIpec DIEKTPOHHOH OYTHI 3aSBUTEIIS,

2) ceemennsi 00 obkamyemMoM pemlieHHH, JelicTBuu  (6e3nelcTBHM)
VYupexeHns, IpefAoCTaBIsIONIero rocyJapCTBeHHEIE YCIYTH, €r0 JOIKHOCTHEIX
TV ¥ CHEVAACTOB;

3) HaUMEHOBaHHE TOCYJapCTBEHHON YCIyTH, HapymIEHHE IIOpAAKA
[PEOCTABICHUS KOTOPO# 00XKaIyeTcs;

4) ocHOBaHHS AJIS IPUHATHUS PEMICHHS 110 XKaI00e;

5) npuHATOE N0 *Xanobe pelleHuE;

6) CpOKH yCTpaHEGHMA BEHIABICHHBIX HapylleHHH, B TOM 4HCIE CPOK
IPEJOCTABICHUS pe3ylbTaTa IOCYNapCTBEHHON ycimyrd (B cioydae, ecnu kamoba
Tpr3HaHa 000CHOBAHHOM);

7) cBeneHus O MopsaKe 00XKaNOBaHMs IIPUHATOrO 110 JKanode pemeHus;
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8) MOIDKHOCTD, (haMuIVisl, UM, OTIECTBO JOJDKHOCTHOTO JIMIIA, IPHHABIIETO
pellieHue 1o xajobe.

IMopsinok 006:ka/I0BaHHA PEeLICHUA 1O XKaJI00e

127. O6xanoBanre pelIeHHs MO Kalobe OCYIIECTBIsIeTCS B TIOPAAKE,
ycraHoBlleHHOM IyHKTamMu 105 — 111 HacTosmero AJMUHHCTpaTHBHOIO
peraamMeHTa.

HpaBO 3asiBUTC/IA HA NOJIYUCHHC mul)opmamm H JOKYMECHTOB,
HeOo0X0AMMBIX AJifl 000OCHOBaHHUS H pacCMOTpCHHA 2KAJOO0BI

128. 3asBrTENbp MMEET MPABO Ha TIONyYeHUE MCUEPIIBIBAIONIEH HH(pOpMALIMK
¥ JOKyMEHTOB, HEOOXOIUMEIX JJIsi 0OOOCHOBaHHUA M PACCMOTPEHHS KAIOOHI.

Cnoco0nl nH(p)OpMHPOBaHNA 3asiBUTEJIEH
0 NMopsJiKe MOAAYH H PACCMOTPEHHS KAJT00BI

129. Vupexxgenne u [emaprameHT 00ecledmBalOT KOHCYJIBTHPOBaHHE
3adBUTENe O IMOpAgKe OOXaloBaHWA pelleHui, paelictBuit (OesneiicTBUA)
VupexzeHus ero COTpyAHHUKOB, B TOM 4YHUCIiE TIO Tene(oHy, SIeKTPOHHOI IoYTe,
IPH TUYHOM HpHeMe.
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IIpunoxenue 1

K AZIMUHMCTPaTUBHOMY PErIaMeHTy
MIPENOCTaBICHUS FOCYJapPCTBEHHOM
ycayru «Bo3Melesne pacxonos,
CBA3aHHEIX C IPEOCTABICHUEM JIULAM,
[OJIBEPIIIAMCS IOIATHISCKIM
perpeccusiM U BIIOCIeACTBUH
peabHIUTHPOBAHHEIM, Mep
COLMATIEHOM TTOIEPKKIDY

B I'KY HAO «OC3H»

oT
(dammms, M, 0TIECTRBO (TIPH HAMIWH) 3aABUTEILT)

HacIopT, CepHs, HOMEP

K€M U KOrja BulJaH

OpraH, BEIaBIIVIA TacIOPT

ajpec perHCTPaLAN

TeneoH

3asBiieHHAE
O BO3MEIIEHIH PacXOJOB

B coorserctBEM co cratheli 7 3akoHa HeHenkoro aBTOHOMHOTO
okpyra ot 20.12.2013 Ne 121-03 «O Mepax couranbHOM NMOANEPIKKY OTAEIBHEIX
KaTETOpUi rpakJaH, NPOXKUBAIOIMX Ha TeppHTopud HeHernxoro aBTOHOMHOTIO
OKpyTa» IpOIIy BO3MECTHTh PpacxXolbl, CBA3aHHBEIE C

B CymMMe pyOunei.
BosMeliieHre pacxoZ0B NPOILY (HYJICHbIU aPUAHT OMMEMUMD):
[ mepeuncusts Ha cuer B kpenuTHOM Opranuzanuy

(yxaszaTh HOMEp C3€Ta ¥ HAUMCHOBAHME KPEIUTHON OpPraHH3alu)
D OCyHIECTB/ITH  JOCTABKY HNOYTOBEIM TII€PEBOAOM HYEepPe3  OpraHHU3aAlHIO
thenepanbHON TOYTOBOM CBA3M

(yKas3aTh OYTOBBIH afipec OpraHu3amiy GenepanbHOi IOYTOROM CBA3H)
K zagBnenuro npunararo JOKyMEHTHI:

S
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A npomnrdOpMHPOBaH, YTO pe3yibTaT MPEJOCTABICHHSA TOCYAapCTBEHHOM
ycryru OyAer HampaBlieH MHE B JIMYHBIA KabwHeT Ha PervoHalbHBIM ITOpTal
rOCYJapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT.

IIpomry BBIaTE MOKYMEHT, SABIIIOLNUMCSA pe3YIbTAaTOM MPEAOCTABICHHA
roCyAapCTBEHHOM YCIIyTH (3alI0MHSETCS 10 JKETaHUIO 3aSBUTENA):

B YUpEKACHUY;

B MODIL

IIpumeganue.

Breipaxkaio cBoe coryiacue (Hanee - corjacme) Ha oOpabOTKy CBOHUX
MEPCOHANBHBIX JAHHBIX (COOp, CHCTeMaTH3allMio, HAKOIUIEHWe, XpaHeHHe,
YyTOYHEHHE, UCIONB30BaHUe, pacpoCTpaHeHHe (Iiepeiady OIpeneleHHOMY KpPyTy
man), OnoKUpOBaHHWE, YHUYTOXEHHE) KaKk C HCIONB30BaHUEM CPEJNICTB
ABTOMATH3AIlMH, TaK ¥ 0e3 UCHONB30BaHUSI TAKUX CPEICTB B IENAX BO3IMENICHUS
PacxoJIOB B C HENBI0 CTATHCTAIECKUX MCCIIEIOBAHMH.

IlepedeHsr NEpPCOHANBHBIX JaHHEIX, Ha 0OpPaGOTKY KOTOpBIX JaeTcs
coryiacye, BKIIO4YaeT B cebs mo0yro HHGOpMaLKio, MPEICTaBIIEMYIO B 3adBIICHAM
U JPYyTUX TpeJCTaBIsAeMbIX B YUpexkJeHHe AOKYMEHTaX B YKa3aHHBIX BBIIIE
neisix. Cornacue HeHCTBYET B T€UeHHE BCETO CPOKa MPEHOCTABIECHHA BEIIIAT,
TaKOKe B TEUEHHE TPeX JIeT C JaThl HpeKpamieHus 0043aTelIbCTB CTOPOH.

3asBUTENb MOXET OTO3BaTh HACTOsINEE COINIACHEe ITyTeM HalpaBICHUSA
HUCBMEHHOIO 3aiBJiCHWA B YUpeKIeHHME, B DOJTOM Ciydae YUpexIeHHe
mpekpamaer — 06paboTKy IepCOHANBHBIX MAAHHBIX, @ II€PCOHANBHEIE JaHHEIE
HOJISKAT YHHYTOXKEHHMIO He IO3ZHee 4eM 4depe3 3 Toja C AaThl [IpeKpalleHHs
003aTENHCTB CTOPOH. 3asiBUTENh COINIAIIAETCA C TEM, YTO yKa3aHHBIC BEHILIE
IIepCOHANBHBIE [aHHBIE SBITOTCS HEOOXONUMEBIMH IS 3asABJICHHOM ILEIH
obpaboTku. OO6s3yIoCH CBOEBPEMEHHO YBEIOMIATH B IHMCHMEHHOM (Hopme
roCylapCTBEHHOE Ka3€HHO€ YyupexieHHe HeHenkoro aBTOHOMHOIO OKpyra
«OrteneHye COLMATIBHOM 3alIUTHI HAaCeleHWS» O BEIE3/Ie HA IIOCTOSHHOE MECTO
KHUTENLCTBA 32 Mpefensl Henenkoro aBTOHOMHOTO OKpYTa, U3MEHEHUH TEKYLIEro
cYeTa B KpEZAWTHOW OpraHu3allyiH.

« » 20 1.

(mozmuch 3asBUTENST) (pacmmgpoBka HoAICH)
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IIpunoxenue 2

K AIMUHUCTPATUBHOMY periIaMeHTy
IIpeIoCTaBIIeHUs I'OCYapCTBEHHON
yenyru « BosMerenue pacxonos,
CBA3aHHBIX C IPETOCTaBICHUEM JIHUIIAM,
IIOABEPTIIMMCS [TONUTAYECKAM
perpeccusIM U BIIOCIEICTBUA
peabMIMTHPOBAHHBIM, Mep
COLIMANIEHOM MOIIEPKKI)

YBenomiienue 06 oTkaze
B NPeJOCTABJICHHH roCcy1apcTBEHHOH YCIYIH

ocymapcTBeHHOE KazeHHOe yupexkaeHune HeHellkoro aBTOHOMHOIO OKpyra
«Ot1penenne COLMAIBLHOM 3alIUTHI HaceJIEHHWs», paccMoTpeB Bame 3asBiieHue o
IpeIoCTaBIeHNN IOCYIapCTBEHHOH YCIIyTH — BO3MEIIeHHUE PacXooB, CBA3aHHBIX C
NpefOCTaBIeHHWEM JIMIaM, IOABEPIIIMMCA MONMTHYECKMM DElNpeccHsiM U
BIIOCEACTBUY PpeabHINTHPOBAHHBIM, MEp COLMAIBHOH IOJAEPKKH, COOOILaer,
yto BaM OTKassBaeTcs B  BO3MEMIEHHWM PacXOJOB IO  CIeAyIOUIAM
OCHOBAHHSM:
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IIpunoxenne 3
K AIMAHHUCTPAaTUBHOMY perIaMeHTy
IIPEeOCTABIIEHUS TOCYIapCTBEHHOU
yciryru «Bo3menieHne pacxoos,
CBSI3AHHBIX C IIPeOCTaBIeHUEM JIUIAM,
MOABEPTIIMMCS [OIUTHIECKUM
peIpecCHsM 1 BIOCIEACTBHU
peabUNMTHPOBaHHBIM, Mep COIMATILHON

ITOAJIEPIKKID)

bnox—cxema

[IpeaocCTaBJICHUAA I OCYI[apCTBeHHOﬁ YCIYId

«Bo3MelieHre pacxoioB, CBA3aHHKIX C MPEAOCTaBICHHEM

A 4

Hauano
TpeIOCTaBIICHAS

yenyru

3ancHeHHE 3a9BICHA,
IpHAQKEHUE OKYMEHTOB B
JIEKTPOHHOM BHAE

TIpreM 3aABICHAA B

JOKYMEHTOR, PEeTHCTPaLIHs
3asIBIICHUS

y

}

JanaM, IoaABCPriiuMcCs IMOJIMTHICCKAM pCIIpCCCUAM
1 BIIOCIICACTBHUN peaﬁI/IJII/ITI/IPOBaHHBIM,
MEp COLHAIBLHOM HNOAICPKKH»

B YVupexaeHnue

Tlepenaia 3asBNeHrs U
zokymenrtax B HC IITMY

Tlepenaqa 3asBneHna U
JokymeHTOB B UC ITMY

Paccmorpelme 3a4BIICHUA ®
OOKYMCHTOB, IDOBCACHHC
MEKBCIOMCTBCHHEBIX MDOBEDOK

IIpneM 3asBneHus U
JOKyMEHTOB, PETUCTpaLHs
3aqBICHNA

A 4

Ilepenaqa 3asBneHus U
JoxymeHnTos B UC
ImrMy

y

IlpuusaTHe pemenns o
BO3MEILEHAY PAacX0HoB

A




IIperocTarnenue Orkas B TIEOCTaBIIeHHH
TOCYHAapCTBEHHOR YCIyTH TroCyAapCTBCHHOU yCIIyTH

Y

OdopmIierre pacTIOPKSHIS
0 IIPENOCTABICHAR
TOCYRapCTREHHOM yCIyra

\ 4

Odopmienre ypegoMIeHHT
00 oTKa3e B IpeIOCTaBICHIA
TOCYIapCTBEHHOM YCIIYTH

Konen

\ 4

TIPEIOCTABICHUS
ycyra




