TIPABHUTEJIECTBO CAHKT-TIETEPBYPTA

KOMUTET IIO TPYAY H 3AHATOCTU HACEJIEHUSA
CAHKT-IIETEPBYPT'A

PACINOPAXKEHMHKE

LEAO, LRSS ’/(%ﬁ y .

006 yTBepxIeHUN AAMHHHCTPATHBHOIO
pernaMenra Komurera no tpyay

H 3aHATOCTH HaceNeHust Cankr-Ilerepbypra
MO IPEAOCTABIICHHIO FOCYAAPCTBEHHOM YCIYTH
N0 OLEHKE KAa4eCTBA 0Ka3hlBaeMbIX
COLHAJILHO OpPHEHTHPOBAHHBIMH
HEKOMMepPYeCKHMH OpTraHH3AIHsAMH
001IeCTBEHHO MOJIE3HBIX YCJIYT, OTHECEHHBIX

Kk koMnereHHHH Komurera o rpyay

H 3aHATOCTH Hacenenns: Cauxr-Ilerepdypra

B cooteercTBuH ¢ nyHKTOM 2.1 cTathu 31.4 ®enepanpHoro 3akoHa «O HEKOMMEPYECKHX
OpraHH3alMaX», NyHKTOM 19 npunoxkenud Ne 3 x [lpaBunam NpHHSATHA pelIeHHs O MPU3HAHHA
COIHANBHO OPHEHTHPOBAHHOH HEKOMMEpYeCKOH OpTaHW3alWKM HCIIONHHTENEeM OOLIECTBEHHO
ITOJIE3HBIX YCIYT, YTBEpKAEHHBIM IocTaHoBieHHeM IIpaBurenncrea Poccmiickoii Pepepauun
o1 26.01.2017 Ne 89 «O peectpe HEKOMMEPUECKUX OpraHU3alUi UCIIONHUTENESH OOIECTBEHHO
TOJIE3HBIX eIy " TIOCTAHOBJIEHHEM [TpaButenscTBa Canxr-Ilerepbypra.
oT 25.07.2011 Ne 1037 «O Ilopsnxe pa3paboTKu B yTBEPKACHHSA UCTIONHUTEABHBIMH OpraHaMu
rocymapcteHHoM  Bmactw  Caskt-llerepbypra  amgMHHHCTPAaTHBHBIX  DPEriaMeHTOB
IIpeNoCTaBIeHHUS rOCYAapCTBEHHBIX YCIYT:

1.  VYTBepauTh AAMUHUCTDAaTMBHBINH pernamedT Komurera mo Tpyay MU 3aHATOCTH
Hacenenuss CaHkr-IlerepOypra Mo HpeJOCTaBACHHIO TOCYNAPCTBCHHOW YCIYTH IO OLICHKE
Ka4ecTBA OKA3BIBAEMBIX COIMAIBHO OPHEHTHPOBAHHBIMH HCKOMMCPYCCKHMH OPraHH3aLHSIMHE
0OLIECTBEHHO TMONE3HBIX YCIYT, OTHECEHHBIX K KOMIeTeHIMH KomuTeTa o Tpyay ¥ 3aHsSTOCTH
Hacenenus Canxrt-Ilerepbypra, COrIaCHO NIPHIIOKEHHIO K PACIIOPSIKEHHIO.

2. KoHTponp 3a BBIIOJHCHHCM PacloOPsKCHus ocractes 3a upeycenarenem Komurera,

v,

IIpeacenatennr Komurera B.A.Ilonnaenxo



YTBEPX/JEH

PacnopsHKEHHEM

Komurera 1o TpyAy W 3aHATOCTH
HaceneHus Canxr-Ilerepbypra

oAU KL 7

AIMUHUCTPATUBHBIN PETJIAMEHT
Komurera mo Tpyny u 3aHATOCTH HACEICHMS
Cankr-IlerepOypra nmo npenocras/ieHHI0 TOCYIAPCTBEHHOM YCIyTH
0 OleHKE KAYECTBA 0KA3BIBAEMBIX COIHAIBHO OPHEHTHPOBAHHBIMH
HEKOMMEPYECKHMH OPTAHH3AIMAMH 0011ecTBeHHO NOJIe3HbIX YCIYT,
OTHeCeHHBIX K KomneTennnn Komurera no Tpyay H sansrocru
Hacejenns Cankr-Ilerep6ypra (ynukaabHbliiil peecTpoBbIii
HOMeEp rocyaapersennoil yeayru: 7800000000175512383)

1. O0mue moao:xennn

1.1. IIpeaMeTOM pETynuMpOBaHHA HACTOSAINEr0 AJIMHHHCTPATHBHOTO pETIAMEHTA
SBNSAIOTCSA OTHOLIEHHS, BOSHHKaIOIIKE MEXIY 3asBATENIME ¥ KoMuTeTOM 10 Tpyay ¥ 3aHATOCTH
HaceneHus Cankr-IletepOypra (nanee — KomuteT) B cdepe coneiicTBHS 3aHATOCTH HACEIEHMS.

1.2. 3adBUTENAMY SIBISIOTCA FOPUAMYECKHE JHIA — COUMAIBHO OPHUEHTHPOBAHHEIE
HEKOMMEPYCCKHE OpTaHU3alMH, YKa3aHHbIe B IOANYHKTe 1 MyHKTa 2.2 cTaThi 2 PefepanbHOro
3akoHa «O HekoMMmepdeckux opranusaunmsx» (mamee — CO HKO), ouenka kadecTBa OKazaHH
0BINECTBEHHO MONE3HBIX YeayT (nanee — OITY) KOTOPBIX OTHOCHTCS K KoMeTeHus Komurera',
CO3JAHHBIE B MpeRycMOTpeHHBIX PenepanbHEIM 3aK0HOM «O HEKOMMEPUECKHMX OPTraHM3aIusIxy
Gopmax (32 HCKMIOYEHHEM TOCYHAPCTBEHHBIX KOPNOPALHMH, TOCYIAPCTBEHHBIX KOMIIAHHH,
OOIIeCTBEHHBIX OOBEIHHCHUH, SBIMIOMEXCS [OJUTHYECKAMH NAPTHAMM, TOCYAAPCTBEHHBIX
U MYHHITHIIATEHEIX YUPEXKAEHHH) H COOTBETCTBYIOLIHE CIICAYIOUIAM KPUTEPUSIM:

HE SBIAIOMINECS HHOCTPAHHEIMH areHTaMu;

HE HMEIOIHE 3a00/DKEHHOCTEH 110 .HaloraM W cOopam, HHEIM [pPeNyCMOTPEHHBIM
3aKoHozaTeNsCTBOM Poccuniickol ®enepanun o0s3aTeIbHBIM TUIATEXAM;

OKa3bIBaIOINHE HA MPOTKCHHN HE MeHee yeM oxHoro rofna OIIY majgnexamero xayectsa
(He MeHee YeM OJIMH ToJ, IPEAIIeCTBYIOUIHM JaTe TOJaYM 3asBICHH);

oxaseiBaromue OIIY B cooTreTcTBHU ¢ nyHKTaMK 4 1 6 TTepedns o61IECTBEHHO MOIe3HbIX
YCJIyT,  YTBEpXKIEHHOro rmocTaHoBieHueMm IlpaButensctBa Poccuiickolt  @enepanmm
ot 27.10.2016 Ne 1096 (nanee — Toctanosnenue Ne 1096), uyukramu 4 4 6 tpuioxesus Ne 3
K [paBunam Ne 89:

1) OKa3aHME COLEHCTBHA MOJIOJEKHM B BOIPOCAX TPYHOYCTPOHCTBA, COLMAILHOM
pealbuiTaluy, TpyL0yCTpoicTBO HECOBEPIIEHHONETIMX T DANKIAH;
2) ConmeHCTBHE TPYMOYCTPOHCTBY TIpaxiaH, OCBOOOXKIEHHBIX H3 YUpPEKIECHUH,

HCTIONHAIONINX HaKa3aHMe B BUAE JIUILICHUST CBOGO)ILI;

' B coorsetcTBuu ¢ TlepeuyHeM OPraHoB, OCYIIECTBISIOLIHX OLEHKY KayecTBa OKa3aHHs OOIIECTBEHHO
TIONE3HBIX YCIYT, YTBEPIKACHHBIM nocTaHoBnenyeM Ipasurensctea Poccuiickoit denepauuy ot 26.01.2017 Ne 89
«O peecTpe HEKOMMEPYECKHX OpraHH3auyil nenonHuTeneH 06WECTBEHHO MONE3HBIX YCIyTY,

KomuTeT He ocyluecTnnseT oLeHKy kauecTsa okasanus OI1Y B OTHOLLEHHH 3a3BUTeNs, OKA3LIBAIOILIETO OJHY
OITY na Tepputopun Gonee nosnoBuHbl cyGbektos Poccuiickoit Penepauuu u(Miu) NOSYYHBIIErO GUHAHCOBYIO
MOAIEPKKY 32 CHET CPEACTB henepansHoro OlomxeTa B cBA3M ¢ okasaHueM um OITY, B cooTBeTCTBMY ¢ ab3auem |
nyHkTa 6 [1pasun NpHHATHA PEUIEHHS O MPH3HAHUM COLMATLHO OPMEHTHPOBAHHON HEKOMMEPUECKOH OpraHu3aLuy
UCTIONIHHTENEM ~ ODWIECTBEHHO  MNOJESHBIX  YCNYr,  YTBEPXAEHHLIX  [OCTaHOBNeHMeM  [IpaBuTenbcTea
Poccuiickoit ®enepaunn or 26.01.2017 Ne 89 «O peecTpe HEKOMMEpPYECKHX OpraHW3auMii — MCTIOJHHTENel
06111eCTBEHHO MONEe3HbIX yenyry (nanee — [Ipaeuna Ne §9).
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3) opraHu3aius MpodecCHOHaNbHON OpHEHTAlMK IpakaaH B Nefisix Beibopa cheps
JeATeBHOCTH (HpodeccHH), TPYAOYCTPOMCTRA, IPOXMKAECHHS NPOPECCHOHAIBHOI0 00yYeHHs
H MOJTyYeHHs JOMONMHHTENBHOTO MPOdECCHOHAIBHOrO 00pa3OBaAHNS;

4) OpraHu3anys IPMapOK BakaHCHH U yaeOHBIX paboUYNX MECT;

5) NICUXOJIOTHYECKas OIepxKKa 6e3paboTHBIX TPaXKAaH;

6) conMaNpHas ananrtanus 6e3paboTHBIX MPpaXKIaH Ha PhIHKE TPYA;

7) OKazaHMe COJEHCTBHA B TPYAOYCTpOHCTBe Ha ofopyaoBaHHBIC (OCHAlLEHHEIE)
paboune mMecTa;

8) OpPragu3alis  CONMPOBOXKACHUA INpH  COACHCTBUM  3aHATOCTH  HHBAIHIOB
U CaMO3aHSTOCTH UHBATHIOR;

9) COACHCTBME B HANpaBJIeHUWM Ha InpodeccHOHaTbHOe OOyYeHHE B IEHTpe
BPEMEHHOIO pa3sMEINeHHs WK B TPYAOYCTPONHCTRE;

10) cOnelcTRIE rpaxaaHam R OUCKe noaxonsei PatoThI,

a paboTomartensaM — B moadope HeoOXOAUMEIX PabOTHHKOB.

[IpencraBnare HHTEpechl 3asBHTES BIIpaBe JHI@A, KOTOpblE B CHIY 3aKOHA, HHOTO
NPAaBOBOIO 4KTa MAM YYPEAMTENEHOTO [OKYMEHTa MOPHAHYECKOrQ JIHIA YIIOIHOMOYCHEI
BBICTYIIATE OT €ro MUMeHH (Jajiee — 3asiBHTENH), a TAKXKe JIHIA, NSHCTBYIOIIME Ha OCHOBAHHH
JIOBepEHHOCTH, OOPMIIEHHOH B COOTBETCTBHM C 3aKOHOTATENLCTBOM Poccuiickoit ®enepanyu
(manee — rpeCTaBUTEIB).

1.3. TpeOGoBanus K nopsaaKy WHGOPMHPOBAHHS O NPEAOCTABICHUH TOCYIAPCTBEHHOM
yeuyId.

1.3.1. Tlopspok mosyueHns HHGOPMALUH 3asSBHTENSAMH IO BOIPOCAM IIPEAOCTaBIICHUS
rOCYJApCTBEHHOM YCIYTH M YCIYr, KOTOpBIE SBILIFOTCS HEOOXOAMMBIME M 00S3aTCIBHBIMU
JUTA ApeAOCTABIICHUS TOCYJAPCTBEHHOMH YCIyTH:

B HH(OPMANMOHHO-TENEKOMMYHHKAUMOHHON ceTn  «MHTepHeT» (mamee — ceTh
«AHTepHET») Ha ofunmansHoM calite Komurera (momeHHoe mMms caiita B cetd «MHTepHeT» —
ktzn.gov.spb.ru);

Ha Iloprane  «locymapcTBeHHBIE M MYHHUUNATBHBIE  YCIyrd  (QyHKI(pm)
B Cankr-Iletep@ypre» (nomMeHHOE HMA caiiTa B ceTh «MHTepHET» — gu.spb.ru) (nanee — ITopran);

B (emepanbHOM TOCYApCTBEHHOH WH(GOPMAIMOHHOM cHcTeMe «Emumplii mopran
TOCYHApCTBEHHBIX H MYHHIMNAIBHBIX youyr (pyHkuuit)» (goMeHHoe HMs  caiita
B cetu «MuTepHET» — gosuslugi.ru) (manee — penepanbusiit [lopran);

Ha oduumancHoM caifte Anmunucrpanuu Cauxr-IletepGypra (moMeHHoe HMs caiiTa
B ceTH «MHTEpHET» — gOV.Spb.TU);

B CTPYKTYpHBIX nompazzeieHusx Cankr-IlerepOyprckoro rocyaapcTBEHHOTO KazeHHOTO
yupexaeHus  «MHOTOMYHKIMOHAIBHEI  UEHTP  IPENOCTABICHHUS  TOCYNApPCTBEHHBIX
Y MYBHIUNAIBHBIX yeiayr» (nanee — MOIL]);

B MoOwieHOM npunoxenun «[locynapcreenusie ycuyru B Caskt-IletepOyprex
MexBeJOMCTBEHHOH aBTOMATHU3UPOBAHHOM MHPOPMAIMOHHONW CHCTEMBI MPEHOCTABICHMUS
B Cankr-IlerepOypre rocyZapCTBEHHBIX ¥ MYHHUMNAIBHBIX YCIYr B 3JIEKTPOHHOM BHJE
(nanee — moOMIBHOE NPHUIIOKEHHE) — B wacTH mH(OpMauwum o0 opraHax (OpraHH3aLUsX)
B pasgesie «llone3nas nHPOpMarusLy;

B LlenTpe Tenedonnoro obenyxupanusgs MOL(: 122 (s 3BorKoR B3 CaHkr-Iletepbypra),
JUISL 3BOHKOB M3 Jpyrux cybrextoB Poccuiickoit ®enepauun meiicTryeT HoMep (812) 246-51-22
(nanee — LITO);

IIyTeM HanpaBJIeHHs 3allpoCcOB B MUCEMEHHOM BHJIE 110 ajpecy Komurera, B JCKTPOHHOM
BHJIE MO aApecy dAEKTPOHHOH nouTel KoMuTera;

no cnpasouyHBIM TenedoraMm Komurera;

IIpH JIMYHOM OOpallleHUH Ha MpueM K crienanuctaM KOMHUTeTa B IHU U Yachl IPHEMa;

Ha CTEHJIaX B MECTax IPEJOCTABIEHHUS rOCYapCTBEHHOH YCIYTrH.

1.3.2. Csenmenust 0 X0J€ NPENOCTARICHHS IOCYJApPCTBEHHOW YCIYI'H 3asSBHTENH MOTYT
NOJIYYHTE CIEAYIOUIUMY CIOCO0aMH (B CASAYIOMIEM TIOPSIIKE):



[MyTe€M HalpaBIe€HUs 3aNPOCOB B MMHCbMEHHOM BHIE N0 aapecy KOMUTETa, B 3NEKTPOHHOM
BHJIE 10 aJipecy 3NeKTPOHHOH mouTkl KoMuTera;

I10 CTIPaBOYHBIM TeNedOHaM crerranucToB Komurera;

TIpH JTMYHOM OOpalleHHH Ha IpHeM K crenuanuctam KoMHTeTa B IHY | 9ackl [IpHeMa;

B LITO (B cnyuae ecu 3ampoc nomal nocpeactsom MOIT);

Ha Iloprane” 6e3 MPOXOXICHHS aBTopusauun B paspene «lIposepka craryca 3ampoca»
(momenHoe ums cafita B cernm «MHrepHeT» — gu.spb.ru) WM TOcTe  aBTOPH3AIEH
B «JInunomM kabumeTe»;

B «JlnuHOM Kabunere» Ha (elepairHOM l'Iop'rane2 (B cioyyae momaud 3asgBICHHS
nocpeacTBoM denepansroro [loprana);

B MOOMNILHOM NpHIOKeHHH 0€3 IpoXOXIeHHs apTopusauuu B pasnene «[Iposepxa
cTaryca 3ampoca» MM MOCie aBTopH3alMM B «JIuuHOM kabuHeTe», a TAaKXKe TOCPENCTBOM
BCIUTBIRAIOIIMX YBRENOMIEHHH (tpu BRIOOpE 3asBHTENIEM COOTBETCTBYIOLIETO
cnocoba HHGOPMUPOBAHHMS);

[OCPEICTBOM YBEIOMIICHUH, NOCTYITHBIIHX o JNEKTPOHHOM TIouTe
(ripu BBIGOpE 3agBHTENEM COOTBETCTRYIOIIETO CIIoco6a HHOPMHPOBAHHI);

IToCpencTBOM  yBepomileHu#, moctynuBmux no CMC (npu BeiGope 3agBHTENEM
COOTBETCTBYIOLIETO criocoba HHGOPMUPOBAHHA)

HOCPEACTBOM YBEJIOMIICHHUH, MOCTYIHBITHX gepes COLMANIEHBIE ceTH
(npu BEIGOpE 3asIBUTENEM COOTBETCTBYIOIIErO CrIocoba HHPOPMHAPOBAHHS).

1.3.3. Iopsyok, Qopma, Mecro pasMelieHuss d cuoco0bl LONYYEHHS CIPaBOYHOM
uHpOpManKK, B TOM YHCIIE Ha CTEHZaX B MECTax IPEAOCTABIEHHs TOCYNApPCTBEHHOM YCIYTH
H YCIYyr, KOTOpbi€ HABISIOTCA HEOOXONHUMBIMH M OOS3aTeNBHBIMH Il HPEXOCTABICHHS
rocynapcTBeHHOH yeayry, u B MOII.

Cnpasoynas undopmamus  (MecToHaxoxzeHue © rpaduk pabotel  Komwurera,
NPeTOCTABIAIOMIEr0  IOCYApCTBEHHYIO  YCJIYTY, ©€ro CTPYKTYpHOTO  IOApa3delIeHus,
IPeIOCTABAAIONIErC TOCYHAPCTBEHHY:0 ycnyry, M®I], uHEIX OprasHoB u OpraHu3saiumi,
TIOYTOBBIE 2JIpeca, CIIPaBOYHEIE TeNe(hOHBI H axpeca ICKTPOHHOMN MTOYTEHL, aapeca OQHIHATEHEIX
caiiToB) pasMemleHa Ha oduumHatsHOM calite Komurera (JoMeHHOe wHMs  caifTa
B cetn «Mmrepuer» — kizngov.spbru), ma Iloprame (mOMeHHOE mMs  caifta
B ceTH «MHTepHEeT» — gu.spb.ru), B TOM YHcIe B pasaene «MOL».

II. CrasaapTt npexocTaBie Hs rocyAapCcTBEHHOH YCIyrn

2.1. HauMeHOBaHHE TOCYIapCTBEHHOM YCIYIH: OLEHHMBATH KA4ECTBO OKA3BIBAEMEIX
COLHAJIEHO OPHEHTHPOBAHHBIMH HEKOMMEDYECKUMH OPraHH3aIdIMU OOINECTBEHHO ITOJIE3HBIX
YCNYT, OTHECEHHbIX K KoMIeTeHnmu KoMuTeTa no TPyAy W 3aHATOCTH HaceleHWs
Cankr-IlerepOypra.

KpaTtkoe HamMeHOBaHHE TOCYNAPCTBCHHOM VCJIYIH: OLIEHKA KayecTBa OKA3hIBAEMbIX
counanbHo opreHTHpoBaHHEIMH HKO ofmectBenno momesnsix yeayr Komutera mo Tpymy
¥ 3aHaTOCTH HaceneHus Canxkr-IletepGypra.

2.2, locynapcTBenHag ycnyra npenocrapisercs KomureTom.

Oprasb! ¥ OPraHU3aliHy, YIaCTBYIOLIHE B IPENOCTABIICHAN YCIYTH:

DenepanpHOe KA3HAUEHCTBO,

denepanbHast HAIOroBas ciyxba;

KomuTeT no connansuoii monmntrke Cankr-Iletepbypra.

HomxnoctHeiM mumaM KomuTera sampeimieHo TpeGoBaTh OT 3asSBUTENSA OCYNIECTRISHHS
JECACTBHMN, B TOM YHCIIE COTJIACOBAHMH, HEOOXOMUMBIX JUIS IIOTYYEHUS FOCYIAPCTBEHHOR yCIyru
M CBA3aHHBIX ¢ oOOpallleHHeM B MHBIE TI'OCYZapCTBEHHBIE OpraHkl M  OPraHM3aLiyy,
32 MCKJIIOYCHHEM IIOJIyY€HUs YCIYI, BKIIOYEHHBIX B IIEPECYECHL YCIYr, KOTOPHIE SIBIISIOTCH

? 3nech U nanee mo TEKCTY HACTOALEro AAMMHUCTPATHEHOTO PErIaMENTa BCE MONOKEHNS, omnpenensoIme
NOpAI0K M OCOBEHHOCTU NPEAOCTABNEHHS FOCYIAPCTBEHHOM YCIYrH B 31€KTPOHHOH (opme nocpeacteom [oprana,
tbenepanproro IToprana, BCTYNAOT B CHILY NOC/IE COOTBETCTBYHOILEN TEXHHUECKOH peaTH3alii.
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HEOOXOMUMMBIME U 00A3aTENBHBIMH  JUIT TIPEAOCTAaBICHMS TOCYZApCTBEHHBIX  YCIYT,
yrBepxaeHHbIH [IpasuTenscTBom Cankr-IleTepbypra.

2.3. PesynbeTaToM IpenocTaBieHus TOCYAapCTBEHHON YCIIYTH SBNAETCS:

npunstHe KomuteroM pemenus o coorserctBum OIIY, oxassiBaempix CO HKO,
KPUTEPUSAM OIEHKM KauecTRa OKaRaHUS OOIMECTREHHO [MOMEIHBIX YCIYT, YTREMKACHHBIM
HocranosnenneM Ne 1096, u Bblgaya (HanpaBjeHHE) 3aiBHTENIO 3aKMIOUYEHHS O COOTBETCTBUM
KAa4eCTBA OKAa3bIBAEMBIX COLMAIBHO OPHEHTHPOBAHHOH HEKOMMEpPYeCKO#l OpraHu3almci
ODILECTBEHHO MONE3HBIX YCIYr YCTAHORJEHHBIM KPHTEPHAM (fajiee — 3aKimodeHue) mo dopme
COrJIacHO NpUIoKeHHIo Ne 3 K HacTosmeMy AJMUHUCTPATUBHOMY peTsIaMeHTy;

npunstue Komuterom pemerns o HecoorBercTBUM OIIY, okaseBaemeix CO HKO,
KPUTEPHSM OLIEHKH Ka4ecTBa OKa3aHHs OOILECTBEHHO IIOJIE3HBIX YCJIYT, YTBEPKICHHBIM
[ToctanoenerneM Ne 1096, u Bpjaua (HampaBleHHE) 3adBUTENIO ITHCBMEHHOTO YBEIOMJICHMS
00 OTKaze B BBJAUE 3AKIKOYECHUS O COOTBETCTRHH KauecTBa OKA3bIBAEMEIX COIHANBHO
OPHEHTHPOBAHHOH  HEKOMMep4yecKoi  opraHmsammel  oOINECTBEHHO  WONE3HBIX  YCIYT
YCTaHOBJICHHEIM KpPHTEpUAM (Jajlee — YyBEIOMJICHME OO OTKase B BBNAYE 3aKIIOUYCHUS)
no ¢opme cormacHo npunoxeHuo No 4 Kk HacTosIeMy AIMUHHCTPATHBHOMY PETTIAMEHTY;

HarpaBleHHe 3asBIECHUSA 0 TIPEIOCTAaBICHHH rOCYapCTBEHHON YCIYTH
B YNOIHOMOYEHHBIH OpraH, OCYIIECTBIAIOUIMI OLEHKY KadectBa okasauus Takod OIIY,
B COOTBETCTBHH C mnpunoxenuem Ne 3 k IIpapunam Ne 89, u HanpapieHue no mourte, BbIAYA
(npu HemocpeACTBEHHOM Of0pamieHud 3asBuTeds B KoOMHUTET) 3asBHUTENI0 YBEIOMIICHHS
Q Tepeajpecal{y 3asBICHHUS O I[IPENOCTABIEHHM TOCYJAPCTBEHHOH YCIYTH, COCTABIEHHOTO
B cRobonHoit opme (B cyuae ecnu oneHka kauecTa okazanusa OIY, ykazanHas B 3agBIE€HHU
O IIPEeOCTaBIEHHH TOCYIapCTBEHHO yCIyry, He OTHECCHA K KOMIETeHIMH KoMuTeTa).

[IpenycMOoTpeHBl cleAyloIHe CIIOCOOB! TNOJIYYEHHs pe3yNbTarta [pelOCTaBJIeHHAS
rOCYJapCTBEHHOH YCIIYTH:

HenocpencTeenno B Komurere;

B CTPYKTYPHOM [OApa3felcHUuH ML (mpy mopmaue 3ampoca O IPEHOCTABICHUH
rOCyNapCTReHHOU yenyrH nocpeactsom MOLL);

110 MOYTe; _

B 3IEKTPOHHOI hopMe ocpencTBoM [Toprana;

B DIIEKTPOHHOH dopMme rrocpeacTBoM denepansroro loprana (B cinyyae nonayu 3asBIeHAI
nocpencTBoM denepansHoro [Toprana).

BenomcTeennas rocygapcTBeHHas MHGOpMAIMOHHAA CHCTEMA, B KOTOPOM YUHTHIBAETCS
pe3yabTAaT NpeOCTaBICHHU TOCYAapCTBEHHON YCIYTH, OTCYTCTBYET.

2.4 Cpok npegocTaBieHus TOCYAapCTBEHHON YCIYTH.

2.4.1. PewmeHue o BBIaye 3aKMIOYEHHUS NHOO 00 OTKaze B BbJAUE 3AKIFOUEHHS
npuHuMaeTca KomureToM B TedueHHe 30 KaleHIOApHBIX JHEH co JHS mocTyruieHus B KoMurter
3asBJICHUS O [IPEAOCTABIEHAU TOCYAAPCTBEHHON YCIYTH.

PesynbraT OpefoCTaRNCHUS TOCYAAapPCTBEHHOW YCIIYIH  HANPABISETCS — 3aSBHTENIO
B TEUEHHE TpeX pabounx AHEH co AHs IpuHATUS KOMHTETOM COOTBETCTBYIOIIETO PEIICHHUS.

3nech M fmanee NO TEKCTY HACTONIHEro ANMHHHUCTPATHBHOTO perjaMeHTa MONOKEHMs, ONHCHIBAIOLIHE
NOpAAOK MPENOCTABJIEHUS rocyaapcTseHHoll ycayrn 8 MO®L[, BctynaroT B cuiy 1oCi€ HOMOJIHEHUS
rocyZapCcTBEHHON yCiyroh Ilepeuns rocyxapcTBEHHBIX YCNYF HCTIOJHUTENbHEIX OPIraHOB OCYAAPCTBEHHOI BIAaCTy
Canxrt-TletepOypra, npemocTaBngeMblx Ha  0a3se  MHOro)yHKLMOHANbHBIX  LEHTPOB  [PENOCTABIECHHS
rocypapcTeeHHbix  ycnyr B Cankt-lTletepbypre,  yTBepXxAeHHOro  mnocTaHoBieHuem IIpaBuTenncrTsa
Cankr-Tletepbypra ot 30.12.2009 Ne 1593 «O HeKOTOPHIX Mepax IO MOBLILUEHHIO KAYeCcTBA IPENOCTABJICHMS
rOCYNapCTBEHHBIX ycnyr BRa 0a3e MHOTOQYHKUHOHAJLHOFQ 1LEHTPa MNpPEeROCTAaBIEHHUS [OCYNapCTBEHHBIX
¥ MyHRuMnanbeelx  yonyr B Cankr-ITletepOypre», M 3aKiOueHHs JIOTIONHHTENLHOTO COTHALUEHHS MeEXAY
Komurerom u MO,



[Tepeampecauus  3asBICHHS  ©  INPEAOCTABISHHH  TOCYJapCTBEHHOH  YCIIyTH
B YNOINHOMOYEHHBIH OpraH, OCYLIECTBJISIONHI OLIEHKY KadecTBa okaszaHus Takoil OIIY
B COOTBETCTBUM ¢ npunoxeHueM Ne 3 x Ilpasmnam Ne 89, m HanpaBneHHE 3asBHTEIIO
YBEIOMIEHHA O IIepeajipecallii 3asBICHHS O INPEJOCTAaBICHWH TIOCYINApCTBEHHOM YCJIyIrH
OCYIIECTBISIETCS B TedeHHEe 5 pabouux AHeH co JHS NOCTyIwieHds B KoMHTET 2asBneHus
O IPEeIOCTAaRICHHH TOCYJapCTBEHHOM YCJIYTH H PUNAraeMbIX K HEMY JIOKYMEHTOR.

Cpox dukcauud uHGOPMALUMH © TMPHHATOM PpELIeHUH B MEKBEJOMCTBEHHOM
aBTOMATU3HpOBaHHOH uHbOpManmoHHONW cucTeme npemocrarinenrss B Cankr-IletepOypre
FOCYINAPCTBEHHBIX M MYHMLHMANBHBIX YCAYr B 3JEKTpOHHOM Buae (manee — MAVC 3I'Y)
cocTapsieT | pabounii IeHs.

Hudopmuposanue 3asiBUTENS O HPHHSATOM DPEIIEHUH OCYLIECTBISETCS B JECHb IMPUHATHA
KoMuTETOM COOTBETCTBYIOIUETO PeIlEeHHS.

[Ipu mpenocTaBNeHHH TOCYAApCTBEHHOM yenyru nocpeactsoM M®PI] mepenaga 8 MOI]
pe3ynbpTara MpeIoCTABNEHHS TOCY AaPCTBEHHOH YCIYTH A1 BhIAAUH 3asBUTENIO OCYIIECTBISECTCS
B 3JIEKTPOHHOH ¢dopMe B BHIAEC 3MEKTPOHHOTO NOKYMEHTA B TEYEHHE OJHOrO paboyero
JHS CO JHA INPUHATHS pelIeHHs O npepocTaBleHHH (00 oOTkaze B IIPEOCTABIICHHH)
TOCYRapCTBEHHOI yCmyru.

2.5. HopmaTtugusie [IpaBOBEIE 8KTBI, peTyRHUpYIOye IIpeIOCTaBICHHIE
FOCYapCTBEHHOH YCIyTH.

ITepeueHr HOPMATUBHBIX IIPABOBBIX aKTOB pa3MellleH Ha oduumanpHoM caiite Komurera
(nomenHoe ums caitia B cein «Huiepuer» ~ Ktangov.spb.u), Ha oQuuuanbHOM caitie
Apmunanctpauun Cankt-Tletepbypra (qomenHoe umst caiita B cetu «MHTEpHET» — gOV.Spb.Iu)
1 Ha [loprane (momMeHHOe uUMs caiita B ceTu «MHTepHeT» — gu.spb.ru) B paszmene omucaHus
rocyfapcTBEHHOM yCiIyru.

2.6. HcuepnpiBaromuii mepedeHb JOKYMEHTOB, HEOOXOIMMEIX B COOTBETCTBHH
¢ HOPMATHMBHBIMH NIPABOBBIMH aKTAMHU JUIL IIPEOCTABIECHHS IOCYJapPCTBEHHOM YCAYrH U YCIyT,
KOTOPBIE SBIAIOTCS HEOOXOMUMBIMH B 00S3aTeNbHBIMH JUIA MPELOCTAaBICHHS FOCYAAPCTBEHHON
YCIYTH, TIOANEKAIHX HPEJICTABICHHIO 3asIBUTENIEM:

3aBACHHME O BBHJAYEC 3aKMIOYEHMS O COOTBETCTBHMHM KAueCTBA OKA3BIBAEMBIX COLHAIBHO
OpHEHTHPOBAHHOM  HEKOMMEDUECKOH  OpraHu3alMell  OOIIGCTBEHHO MONE3HBIX  YCHyT
YCTaHOBJIEHHBIM KpUTepHsIM (Jlanee — 3asiBlieHHe), Mo (opMe cornacHo nprioxeHuro Ne 1
K HACTOSINEMY AJIMHHHUCTPATHBHOMY PErJIAMEHTY;

JOKYMEHT, YOOCTOBEPAIOMWMH mpaBo  (MMONHOMOYMS) INpPEACTABUTENS  3aIBUTEILI
obpamarscs 3a PeACTaBIeHHEM IOCYAapCTBEHHON YCIIyry ;

JIOKYMEHT, YOCTOBEPSAIONHMH THYHOCTh TIPEICTARHTENS 3asBHTE/S .

4 B kauecTse JOKYMEHTA, MIOATBEPKAAIOLIETO NOJTHOMOYHS IPEACTABHTENS, IPEABABIAIOTCS

HOKYMEHT, O(QOpPMNEHHbIf B COOTBETCTBUH € [EHCTBYIOIIMM 3aKOHOAATENLCTBOM, MOATBEPKIAAIOUIMI
HATWYME Yy NPEACTABUTENs TpaBa AelcTBOBaTe OT JHL@A 3asBUTENS ¥ ONPENENAIOIMM YCHOBHS M TFpaHMLb!
peanuzanuy npara NpeACTaBUTENS Ha N0yYeHIie rOCYAapCTBEHHO YCIIyT, B TOM YHCHe:

IOBEPEHHOCTh, YJIOCTOBEPEHHas HOTapuaibHO 1100 YIAOCTOBEPEHHAs B MOpAIKE, HPEAYCMOTPEHHOM
nyaktom 2 craten 185.1 Ipaspanckoro komekca Poccuiickoit @enepauuy, nHGo JOBEpEHHOCTh B MPOCTOH
NIUCLMEHHOH opme;

DOTOBOP WJIM HHOM AOKYMEHT, COAEpIKaLitkii yKa3aHHe Ha MOJHOMOYHS NPEICTABUTENS, YKa3aHHe 3aK0Ha,

B KauecTBe JOKYMEHTOB, YOCTOBEPSIOLMX JHYHOCTS, NPEABABIAIOTCA:

nacrnopt rpaxxaanyHa Poccuiickoit ®@enepauyn;

BPEMEHHOE YNOCTOBEPEHUE IJIHUHOCTH TIpakiaHuHa Poccuiickoii Denepauui, BblIaBaeMOE Ha TNEpPUOT
0oOPMIEHUA MNacmopTa, NpPeRyCMOTPEHHOE ANMWHHCTPATHBRHLIM DPErNaMEHTOM MUHMCTEPCTBA BHYTPEHHHUX
nen Poccuiickolt denepalMu No NpemoCTABIECHHIO TFOCYAAPCTBEHHON YCNYrH MO BblZAue, 3aMeHe MacnopToB
rpaxaanuHa Poccuiickol Qenepanus, YAOCTOBEPMOWMX JIHYHOCTh rpaxaaHnHa Poccuiickolt ®enepauuu
Ha Tepputopun Poccuiickol (Penepauny, YTBEpXKAGHHBIM TNpHKazoM MMUHUCTEPCTBA BHYTPEHHHX  Jen
Poccuitckoii Penepauy ot 16.11.2020 Ne 773;

nacnopT MHOCTPAHHOrO rpaxaaHuHa nubo UHOH JOKYMEHT, YCTAaHOBNEHHbIH QenepanbHbiM 3aKOHOM
WY M(pU3HABAEMBIH B COOTBETCTBUM C MEXAYHApPOAHbIM JOroBopoM Poccuiickoi ®eaepaury B kauyecTse
JOKYMEHTA, YAOCTOBEPAIOLETO JIMYHOCTh MHOCTPAHHOIO IpaAaHHHa B COOTBETCTBHM ¢ DefepaibHBIM 3aKOHOM
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Cornmacme Ha 00padoTKy MNepCOHANBHBIX JAHHBIX  [PEACTABHMTENsS  3asdBHTEI,
oOpaTHBIIErocs 3a MpefOCTaRIEHUEM IOCYIAPCTBEHHBIX YCJIYr, B COOTBETCTBHM C IMYHKTOM 4
vacti 1 cTateH 6 QegepanbHoro 3akoHa ot 27.07.2006 Ne 152-03 «O nmepcoHaIBHBIX JAHHBIXY
H yacTeio 4 crateu 7 ®epepansHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6 opraHusaumn
TIPeJOCTABIEHHS TOCYIAPCTREHHBIX U MYHUMIIAIIATBHEIX yemyr» (anee — QenepanbHblii 3aKOH
No 210-93) ne Tpebyercs.

2.6.1. B 3aspneHuM yKa3bIBAIOTCH CIEAYIOUINE CREJICHHS:

GaMuiLst, HMSI, OTYECTBO (IPEACTABUTENA 3AIBUTENS;

TenedOoH | anpec MEKTPOHHOM ITOYTEHI 3asiBUTENI;

IIOJIHOE HAHMEHOBAHHUE IOPH/IHYCSCKOTO JIUIA;

OCHOBHOM roCylapCTBEHHEIH PErHCTpallHOHHEIN HOMED;

agpec (MECTO HaxXOXIEHMS) MOCTOSHHO JEHCTBYIOIIETO WCIOJHUTEILHOTO OpraHa
OpraHM3auMe (B cilyyae OTCYTCTBHS IIOCTOSIHHO AEHCTBYIOUIETO HMCTONHUTENBHOTO OpraHa —
HHOTO OpraHa MM JHIA, HMEKOMEro NpPaBO JeHCTBOBaTb OT HMEHHM OpraHu3aluu
0e3 1OBEepPEHHOCTH);

azipec 3MEKTPOHHOM NOYTHI M TeJed)OH OpraHH3aluy;

HauMmeHoBanne OIIY B COOTBeTCTBHM ¢ IepedHEM OOIIECTBEHHO IIONIE3HBIX YCIIYT,
yrBepkaeHneM TlocTanoBneHueM Ne 1096, ornenka KadecTBa OKazaHUsI KOTOPHIX TpebyeTcs
3AABHTEIIO;

060CHOBaHHE COOTBETCTBHS OKa3biBaeMbIX OITY ycTaHOBIIEHHBIM KPHTEPHSIM:

CBCACHUS O  COOIBEICIBMM  OOIECIBEHHO  LOICIHOR — YOIYIU  YCIdHOBICHHbIM
HODMATHBHBIMH IIPaBOBBIMH akTamH Poccuiickoif enepaniiu TpeGOBaHHSIM K €€ COOCPIKAHUIO
(oObeM, CPOKM, KauecTBO TNPEJOCTABICHHs, YCHOBUS TPEJOCTABICHHS, KOJIHUECTBO MECT,
KOJIMYECTBO NOJIy4daTeNeil COHANBHBIX YCAYT);

NOATBEPIKACHHE HAJIWYUS Yy JIHI, HENOCPEJCTBEHHO 3aJeHCTBOBAHHBIX B MCIIOJHEHHH
OITY (B ToM uyucie pabotHEHKoB CO HKO m pabOTHUKOB, TpHBJIEKAEMBIX IO NOrOBOPaM
IPXIaHCKO-TIPABOBOTO  XapakTepa), HEOOXOHMMOH  KBaIMUKAIMH (B TOM  YHCHE
npodeccHoHaNBHOrO 06pa3oBaHus, ONEITA PabOTHl B COOTBETCTBYIONIEH cdepe), J0CTATOIHOCTS
KOIMYECTBA TAKUX JIHIIL; \ _

HOATBEPKIEHHE YOBAETBOPEHHOCTH Tonydateneir OIIY KauecTBOM KX OKasaHHs
(orcyrcTBue kano® Ha nmeficTBus (OesnelictBue) W (wim) pewenus CO HKO, ceazannbie
¢ okasanueM €10 OIIY, npu3HaHHBIX OOOCHOBAHHBIMH CYIOM, OpPTaHaMH IOCYOapCTBEHHOTO
KOHTpOJI (Hajg3opa) M MYHHIHIIAABHOTO HaJ30pa, HHBIMH OpraHaMH B COOTBETCTBHH
C MX KOMIIETEHIIMEH B TeUEHHE ABYX JIET, IIPEIIECTBYIOMIMX BhIIade 3aKIIF0UEHH);

TIONTBEPKACHHE OTKPBITOCTH M JocTynHOCTH nHbopmanuu o CO HKO;

TOATBEPKACHHE OTCYTCTBHS 3asBUTENS] B pEECTpPe HEIOOPOCOBECTHBIX TOCTABIUKOB
IO pe3yibTaTaM OKasaHHUA YCIYTH B paMKax MCIIONMHEHMS KOHTPAKTOB, 3aKIIOUEHHBIX
B COOTBETCTBUH ¢ PemepanbHEIM 3aKOHOM «() KOHTPAKTHOM CHCTEME B chepe RaKYTOK TORAPOR,
paboT, yenyr miast obecneye s TOCYNAPCTBEHHBIX U MYHMUMIANBHEIX HYXI» B TEYECHHE JBYX
JIeT, OPEIIeCTBYIOIIX M0Jaue 3asiBIEHHS.

2.6.2. 3amonHeHHOE 3ajBIICHUE HOJDKHO OTBEYATH CIEAYIOUIAM TPeOOBaHUSIM:

3adBJICHNE 3ATIOJHACTCS 3asABUTENIEM PYYHBIM MIH MaIIMHOIMCHBIM criocobom 1o dopme
cornacHo npuIokeHno Ne 1 k HacTosimeMy AIMHHECTPATHBHOMY PETTIAMEHTY;

or 25.07.2002 Ne 115-@3 «O npaBoBOM TOJNOXEHMH HHOCTPAHHBIX rpaxkaaH B Poccuiickoil Penepaupu»
(nanee — PenepansHblit 3akoH Ne 115-P3), ¢ HOTapHanskHO 3aBEPEHHEIM NEPEBOAOM HA PYCCKHIL A3bIK;

paspellieHHe Ha BPEMEHHOE MPOXHBAHME, BPEMEHHOE YAOCTOBEPEHHE NMYHOCTH juua 6e3 rpaxkaaHcTBa
B Pocculickod ®Pezepauny, BMA Ha OIKWTENbCTBO, MHOM JOKYMEHT, TNpH3HABaeMbili B COOTBETCTBHU
C MeXCAYHApOIHbIM JorosopoM Poccuiickoit denepauny B kauecTBe JOKYMEHTa, YAOCTOBEPRIOILErO IHUHOCTE IUHA
6e3 rpaXaancTBa B COOTBETCTBHH ¢ DenepanbHbiM 3akoHoM Ne 115-D3;

YAOCTOBEPEHIE OexeHlla, CBUAECTENbCTBO O MPELNOCTABIEHHH BPEMEHHOrO YyOeXHlla, CBUACTENHLCTBO
O pacCMOTPEHHMM XojaraicTBa O TpU3HAHUM Oexenuem Ha Tepputopuu Poccuiickod (denepauuu 1o CywecTey —
HOKYMEHT, YLNOCTOBEPAIOWIMH NMUHOCTb, B COOTBETCTBMM ¢ DefepanbHbiM 3akoHOM oT 19.02.1993 Ne 4528-1
«O Bexenuax».
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HaumeHoBaHug OIIY B 3asgBleHHH COOTBETCTBYIOT HauMeHoBaHmuaMm OIIY, yxasanHbIX
B IiepeuHe 00IeCTBEHHO MONE3HEIX YCIIYT, yTBepiuAeHHOM [TocTanosnennem Ne 1096;

TEKCT 3asBIeHHs JO/DKEH OBITh HANMCAH Ha PYCCKOM S3bIKE CHHHMHM IJIH YEpPHBIMHE
4yepHHUIaMH (racTol) im0 HameyaTaH ¢ MCIIOAb30BAHHEM TEXHMYECKHX CPEACTB, 3allHUCH
XOPOIIO YUTAEMBI H Pa30OPUMBEL, TIEPCOHATBHBIE JAHHBIE TPEICTABUTENS 3AABUTENS YKAZAHEL
MIOTHOCThIO;

CBEICHHS, YKA3aHHBIE B 3AABICHMH, HE MIODKHBI PACXOAUTHCS HIM NPOTHBOPEUHTH
OpUIAraeMbIM K 3asBICHHI0 TOKYMEHTAM.

2.6.3. 3agpuTenh BIpaBe NPIJIOKHTL K 3agBIEHHIO JOKYMEHTHI, OGOCHOBBIBAROIIHC
COOTBETCTBHE OKasblBaeMBIX opranmsanueit OIY xpurepusM ouenku xavecta oxazanus OITY
(cTIpaBKH, XapaKTePHCTHKH, SKCIIEPTHBIE 3aKIIOYEHHS, 3aKTIOYEHHS OOINECTBEHHBIX COBETOB
IpY 3aMHTEPECOBAHHBIX OpraHax, JUIUIOMBl M OnarofapcTBEHHBIE THCBMA) (K OyMaXKHOMY
KOMILIEKTY MPHOOINAIOTCS 33aBEPEHHBIE TIEYATRIO OpTaHMRAlMN (TIpU  HANU4YMU  (I€YATH)
H @OANHCAHHBIE PYKOBOAMTENEM OpPraHU3allHH MM YIIONHOMOYEHHBEIM pPYKOBOAMTENEM
OpPTaHM3aLMH JIAIIOM KOIIMH JOKYMEHTOB).

[lpunaraeMele K 3afBICHUIO HOKYMEHTHI JO/DKHBI MO3BOJNATH HASHTADHIUPOBATEH
NIPHHAIEXKHOCT JOKYMEHTA 3asBUTENIO H OTBEYATh CICAYIOIIUM TPeOOBAHUSIM:

TEKCTHl JOKYMEHTOB HaIlHCaHBl pa300pYMBO, 3allUCH, [€YATH B HHUX XOPOILIO YHTAeMEI
H BHITIONIHEHBI CHHUMH MIIHM YEPHEIMH YepHHIaMH (acTo);

JOKYMEHTBl HE HMEIOT CEpbe3HbIX IIOBPEXACHHUHA, HaluuMe KOTOPBIX JIONYCKaeT
MIOE OSHAYLOG L MCLOIKOBUIESE HX COAePRULLSL,

JOKYMEHTE], HalMCaHHBIE Ha HHOCTPAHHOM SI3BIKE, 3aBEPCHHBIE TI€YaThI0 HA HHOCTPAHHOM
A3BIKE, 4 TaKXKe Ha A3bIKaX Hapojxos Poccuiickoit Penepaunu, Npyu OTCYTCTBHH AyOJIHPOBAHH
Ha PYCCKOM SI3BIKE NPEACTABISKOTCA IPH YCJIOBHH, YTO K HUM IIPUJIAraeTcs IIEPEBO Ha PYCCKUit
SI3BIK, HOTapHABHO 3aRE€PECHHEIHA B COOTBETCTBHUH c 3aKOHOZATENBCTBOM
Poccutickoii enepanuu.

JIOKyMeHTEI, yKa3aHHbIE B HACTOSAIIEM ITYHKTC, NPEACTABJISIOTCSA 3agBHTENEM B CIydae
OTCYTCTBHS  cBeleHHH 00  OKa3zaHuUM  3asgBUTENEM  COOTBETCTBYIOILEH o1y
B PeecTpe nmocTaBmMuUKOB conManbHEIX yeuyr B Cankr-TletepOypre. _

2.6.4. B TpencTAaBNEHHBIX JOKYMEHTaX HE JOMyCKAIOTCS HEYOCTOBEPEHHEBIE
HCIIPABJIEHHA, MOBPEXICHHUS, HEUHTAEMBbIC YaCTH TeKCTa NUO0 HEYWTAeMBIC OTTHCKHU IITAMIOB
H NeYaTel, HaIMYKe KOTOPBIX He O3BOJSET OAHO3HAYHO TOJKOBATh HX COAEpIKaHHE.

Ilpn ofpameHuH 3a INPefOCTABIECHHEM TIOCYJAPCTBEHHOW YCIYrd HEIIOCPEACTBEHHO
B KoMmuTeT MOKYMEHTBI, NpHJaracMbple K 3asgBICHUIO, HPEJOCTaBNAIOTCS B OpHUIHHAAX
Ha OyMa)KHOM HOcHTene (3a HCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B myHkre 2.6.3).
JloKyMeHTEI, TpHIaraeMble K 3asBICHHIO, NOCJIE KOIMPOBAHUS/CKAHUPOBAHKS BO3BPAIIAIOTCS
3agBUTEIIO.

Ipu ofpanieHuy 3a MpeflOCTARIEHUEM TOCYAPCTREHHOM YCIYI'M [IOCPEUCTBOM MOYTOBOM
CBS3H IPEAOCTABIAIOTCA HOTAPHANIBHO 3aBEPEHHBIC KONIMU YKA3aHHBIX JIOKYMEHTOB.

[Ipp  obpameHuu 3a NPEFOCTABICHHEM TOCYAApPCTBEHHOM YCIYTM TIOCPENCTBOM
MO®II noxymeHTsl, yKa3aHHEIE B MyHKTe 2.6.3 HacTosAmero AJMUHMCTPATHBHOTO PETIAMEHTA,
NpeNOCTaBIIAIOTC] B DJIEKTPOHHOH  dopMme. JIOKyMEHT, YHOCTOBEPSIOIIMH  JIHYHOCTD
NPEeNCTaBUTENS 3asgBHTENsS, M JOKYMEHT, HOATBEPIKIAIONIHE ITOJIIOMOYHS IIpeICTaBUTENs
3aABHTEN, IPEJCTABIAIOTCS B OPUTHHATIE .

6 Ilpu nopaue 3ampoca O IMpPeJOCTaBNEHMM TFOCYNAPCTBEHHOM ycnyrd nocpeactsoM MOLL B kauecrse
JOKYMEHT4, MOATBEPKAAIOLLErO IOJIHOMOUHS NIPEACTABUTENS, IPEAbABAAIOTCS:

DOKYMEHT, O(OPMIEHHbI! B COOTBETCTBMM € AGHCTBYIOWIMM 3aKOHONATENbCTBOM, TNOATBEPHAAIONIHI
HAIHMYHE Y TIPEACTABHTENsS MpaBa NEHCTBOBATL OT JIMLA 3afBHTENS W ONPEAEAMIOUI YCNOBHS M TpaHHub!
peann3auun npasa MPEACTABUTENS HA TMONydEHME TOCYAapCTBEHHOM YCIyrd, B TOM 4YHCHe: JOBEPEHHOCTh,
YHAOCTOBEPEHHAA HOTAPHANbHO MO0 YAOCTOBEpPEHHAs B MOPAAKE, NPEXyCMOTPEHHOM NYHKTOM 2 cTathu 185.1
I'paxcaanckoro koaexca Poccuiickoit @enepaumu;

AOKYMEHT, TOATBEPXKAAIOUMIA MONHOMOUMA NPEACTABMTENS IOPMAMHECKOrO JiMu@, AeHCTBYIOIIEro
6e3 NOBEPEHHOCTH: NPOTOKOMN (BLIMHCKA M3 NPOTOKOIA), IPUKA3.
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K moxymenram, npuiaraeMEIM K 3asBIEHHIO B OJJNEKTPOINOH (opme, MPeaLIBISIOTCI
crenywlue TpeboraHis:

JOKYMEHTBI TIPEJOCTABISIIOTCS Ha OJICKTPOHHOM HOCHTENE: ONTHYECKHH KOMITaKT-AHCK
WM QIIell-HaKOUTENb,

aonyctuMele hopMate! Gainos: zip, rar;

MAaKCHMAaIBHBIH  pa3Mep ¢aina a9 goGaBieHHs K OJMEKTPOHHOMY  3alpocy
0 IPeIOCTaBIeHHH FOCYJapCTBEHHOM yenyry — 3 M6,

Kbl OTENbHBIA JOKYMEHT MOMKEH COEKATRCS B OTACIEHOM daiine, HAUMEHOBAaHHUE
daiina JOMKIIO COOTBETCTBOBATL COASPIKAIIKIO JOKYMEIITA.

Ilpy nomaye AOKYMEHTOB B JJIEKTPOHHOH (opMe B ciiydae OOpalNeHHs 3agBHTENS
nocpencTsoM denepanpHoro Iloprama, IlopTana JOKYMEHTH! HANpPaBisOTCA B BHJE CKaH-
00pa3oB (32 HCKIKUYEHHEM HOTapHallbHO YIOCTOREPEHHBIX IIEPEBOJOB JOKYMCHTOB,
MOANKMCAHHEIX JJIEKTPOHHOM IOAMHCBI HOTapuyca). KOMHYECTRO NHCTOR HE OTPAHUUEHO.
Tpebopanus, NpeAbABNAEMBIE K 3MeKTPOHHBIM JOKYMEHTAM: AONYCTHMBIE (HopMars! (aitnos:
jpg, Jpeg, pdfi maxkcumanpHbIl pasmep daitma s H00AaBIEHHS K IEKTPOHHOMY
3agBieHHIo — 3 MO.

[Ipu momaye 3ampoca O MPEeAOCTABIEHHY I'OCYJapCTBEHHOI YCIIYTH B 3EKTPOHHON dopme
HeoOXoauMocTh (GOPMHPOBAHHS W BBEITPY3KH 3anpoca ¢ Iloprama Ha OyMaKHOM HOCHTENC
OTCYTCTBYET, a TaKKe IpeACTaBleHHE CKaH-00pa3a JOKYMEHTa, YAOCTOBEPSIOMIErO JHYHOCTH
OpeCTaBUTENs 3asgBHTENs, aBTOpH30BaBmerocs Ha Iloprane mnocpexcTBoM GexepanbHOi
rOCYHapCTBEHHOM — MHpOpMaudoHHOH  cuclembl  «Dauuast  cucrema  MieH 1auRanu
H ayTeHTU(GHKAlMH B MHQPACTPYKType, obecrieunBaromel HHPOPMaMOHHO-TEXHOJIOTHYECKOE
B3aMMOZEHCTBHE  HMH(QOPMANMOHHEIX  CHCTEM, HCIONB3YeMBIX  JUIS  [PEJOCTABIEHHS
rOCYJAApCTBEHHBIX U MYHHIMNAIGHBIX YCIYr B 3JieKTpoHHOH (opmey (nanee — ECHA),
He TpeOyeTcs.

3asgBICHHE M JOKYMEHTH! (CKaH-00pa3bl MOKYMEHTOB, SJE€KTPOHHBIE JOKYMEHTH,
TIOJIITMCAHHBIE YCHIICHHOH KBaNH(UIIHPORAHHON SASKTPOHHOM TOMNMHUCHIO JIHLA, BBIIABIIETO
IOOKYMEHT) B 3IEKTPOHHOH (hOopMe NpeAOCTaBISIIOTCS 3aIBHTENEM B COOTBETCTBHH C [IOPSIKOM,
YKa3aHHBIM B YHKTE 3-1.2 HacTOAmEero AIMHHUCTPATHBHOTO PErNaMeHTa, 6e3 HeoOOXOIHMOCTH
TIOCIIEIYIOIIETO IPeNbABIEHHS HX OPHTHHANIOB. ' '

2.7. HcyepreBaromuili  nepeueHb JOKYMEHTOB, HEOOXOHHMBIX B COOTBETCTBHM
C HOPMATUBHBIMK IPABOBEIMH aKTaMHU AJISE [IPEAOCTABICHHUS TOCYJAPCTBEHHOH YCIYTH, KOTOPEIE
HAXONATCS B PAaCHOPMKEHHH IOCYINAPCTBEHHBIX OPraHoOB, OPraHOB MECTHOT'O CaMOYNpPaBIEHHS
¥ HMHBEIX OpraHoB, YYacTBYIOIUMX B NPEAOCTaBICHHH TOCYIapCTBEHHBIX YCJIYT, W KOTOpPEIS
3asBUTENb BIPABE [IPSACTABUTD:

cBelleHHsT 00 OTCYTCTBMH 3asBUTENS B peecTpe HEeHOOPOCOBECTHHIX IIOCTABLIMKOB
[I0 pe3ylpTaTaM OKa3aHus YCIyTM B paMKaxX WCHOJHEHHS KOHTPAKTOB, 3aKIFOYEHHBIX
B COOTBETCTBHH ¢ PefepanbubiM 3akOHOM «() KOHTPAKTHOH cucTeMe B cdepe aKymoK TORapOR,
paboT, ycrnyr ans obecliedeHus rocyJapcTBEHHEIX M MYHHIMIATBHEIX HYXI» B TEYEHHE ABYX
€T, NPeAEeCTRYIOMUX 01a4e 3aIBICHH;

BBIIMCKA B3 EAMHOrO rocyapcTBEHHOTO peecTpa IOPHANIECKHX JIHII,

BRIMHCKA U3 Peecrpa nmocraBmukoB conuansheix yeryr B Cankr-IletepOypre.

Henpencrasnenne 3asgBHTENEM YKa3aHHBIX CBENCHHI H JOKYMEHTOB HE SBISCTCS
OCHOBAHHEM I OTKa32a 3as{BUTEJIIO B IPEAOCTABICHHH FOCYAapCTRBEHHOM YCIYTH.

2.8. HomxuocTHeM muuaM Komurera 3anpenieHo TpeGoBaTh OT 3asBUTEIA:

OPEACTABICHMS JOKYMEHTOB M HWH(QOpMAaLWKM WM  OCYILECTBJICHHS JCHCTBUM,
NIPEACTABJIECHHE UM OCYIIECTBICHHE KOTOPBIX HE MPENYCMOTPEHO HOPMATHBHBIMHU ITPABOBBIMHU
aKTaMH{, pETYIMPYIOIIMMH OTHOLICHHS, BO3HHKAIOWHME B CBI3H C IPEAOCTABJICHHEM
roCyapCTBEHHOM YCIYTH;
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NpeJCTaBIeHHs JOKYMEHTOB H HHMOPMALKK, KOTOPHIE B COOTBETCTBHH ¢ HOPMATHBHBIMH
NpaBOBEIMH akTamMu Poccuiickofi ®enepalliiv, HOPMATHBHEIMU TIPABOBEIMH aKTaMH CYOBEKTOB
Poccutickoit ®enepanuy ¥ MyHULHIATBHEIME TIPABOBEIMH 8KTAMH HAXOJSTCS B PACHIOPSIKEHUH
rOCYJNapCTBEHHBIX ~ OpPraHOB,  IPEAOCTAaBISIOMINX  TOCYJAPCTBEHHYKIO  YCJYIY,  HHEIX
TOCYNAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOyIpaBieHus M (MH) HOJNBEXOMCTBEHHBIX
rOCyJapCTBEHHBIM OprasaM M  OpraHaM MeECTHOTO  CaMOYIIpaBleHHs  OpraHu3aljHii,
YYACTBYIOIMX B  ITIPEAOCTABIEHHH TOCYJAPCTBEHHBIX  WIH  MYHUIHIANBHEIX  YCIYT,
3a MCKJIOYEHHEM JOKYMEHTOB, YKA3aHHBIX B 4acTH 6 crateu / PemepansHOTO 3aKoHA
Ne 210-03;

IPEACTABIEHUS JOKYMEHTOB H HH(POPMAIHKM, OTCYTCTBHE W(UMH) HENOCTOREPHOCTE
KOTOPBIX HE YKa3bIBAJIUCh IPU IIEPBOHAYATHHOM OTKa3e B NIpUeMe JOKYMEHTOB, HEOOXOMMMBIX
UL TIpEJOCTAaBIIEHMs IOCYIAPCTBEHHOH yCayrd, nubo B IIpefOCTaBICHMH TOCYNapCTBEHHOM
YCAYrH, 3a HCKIIOUCHHEM CIydaed, HpPeAyCcMOTPeHHRIX B IyHKTe 4 uactn 1 cratem 7
@epnepansroro 3axona Ne 210-03;

OCYINECTBICHUS ACHUCTBHH, B TOM 4YHCIE COIIACOBAHUH, HEOOXODMMEIX I IOJIyYeHUs
TOCYAapCTBEHHON YCIIYTH M CBA3aHHBIX ¢ oOpalieHHeM B HHBIE TOCYNApCTBEHHBIE OpraHbl,
OpPraHbl MECTHOIQ CaMOYIpPaBICHHS, OPraHM3alluM, 3a HCKIIOYEHHEM IIOJIYUeHHs YCIAYTrH
IOJIy4EHHS MOKYMEHTOB ¥ HMH(OPMAlMH, NIPENOCTABISEMBIX B PE3YJbLTATe TNPEAOCTaBICHUS
TaKHX YCIyT, BKIIOYEHHEIX B MEPEYHH, yKa3aHHbIE B 4acTH 1 crathu 9 PemepalpHOro 3akoHA
Ne 210-93;

IpeNOCTaBlIeHHd Ha OYMaKHOM HOCHTENE NOKYMEHTOB W HH(GOPMALHH, 3JICKTPOHHBIE
obpaspl KOTOpPHIX paHee ObUIM 3aBEPEHBl B COOTBETCTBHMH ¢ IYHKTOM 7.2 4yacTH 1 cTratem 16
GepepanbHoro 3axkoHa Ne 210-03, 3a UCKIIOYEHHEM CIydaeB, €CNIA HAHECEHHE OTMETOK Ha
TaKMe JOKYMEHTHl JHOO HX M3BATHE SBIETCd HEOOXOMHUMBIM YCIOBHEM [IPEJOCTABICHHUS
rocylapCTBEHHOH YCIyTH, B HHBIX CIIy4aeB, YCTAaHOBICHHBIX (e/lepaIbHBIMH 3aKOHAMH.

2.0, HcuepnpiBatomuil nepedeHb OCHOBaHMU J[UIS OTKa3a B IpPHEME IOKYMEHTOB,
HEOOXOIMMBIX JUIS IPEAOCTaBNECHHS TOCYIaPCTBEHHOH YCIIYTH.

2.9.1. HcuepnpiBarommii nepeyeHb OCHOBaHMHM st OTKa3a B IIpHeMe JOKYMEHTOB,
HEOOXOAMMBIX [Vt IPEROCTABICHHS rOCyIapcTBEHHOR yemyru B KomuTere:

HETPE/ICTABIICHHE TIPEJICTABHTENEM 3asBUTENS TOKYMEHTA, YLOCTOBEPSIOLIEr0 TUYHOCTE,
HIIH Tpe/CTaBlICHHe QOKYMEHTA, YAOCTOBEPSIOMETO JTUHYHOCTD, ¢ UCTEKIIAM CPOKOM ACHCTBHA
WM HEIeHCTBHTENPHOIO JIOKYMEHTA, YIOCTOBEPSIOIETO IHYHOCTE;

HENPENCTABJICHHE  IIPEACTABUTENEM  3asBHTEN]  JOKYMEHTOB,  I[IOATBEPIKIAIOUIHX
€ro MOJIHOMOYHS T10 NPEACTABICHHIO HHTEPECOB 3asBUTEI.

2.9.2. HcuepnslRalolmid NepedyeHb OCHOBAHMM MJIsI OTKa3a B IpHEME IOKYMEHTOB,
HEOOXOIMMEIX JUIS [IPSIOCTARICHUS [OCY (APCTBeHHOR yenyry B MODLT:

HENpeJCTaBNEHNE IPEJACTABUTEIECM 3asIBUTENS JOKYMEHTa, YAOCTOBEPSIOIIErO JIUIHOCTD,
WK MPENRCTARICHUE JIOKYMEHTA, YAOCTORSPAIOLUIEr0 JHYHOCTE, ¢ HCTEKIIHM CPOKOM HEHCTBHSI
HIIH HEJIEHCTBHTEIBHOTO JOKYMEHTA, YIOCTOBEPSIOIIETO THUHOCTE;

IIeNpeNCcTaBieiHe  NPEACTABHTENEeM  304BHTEII  JIOKYMCHTOB,  IOITBCPIKIAIOLIHX
€ro IOJTHOMOYHS I10 NIPEACTaBICHUIO HHTEPECOR 3aSBHTEIIA.

2.10.  McuepneiBaromuii nepedeHb OCHOBAHHN JUIss NMPHOCTAHOBICHUS WM OTKasa
B IPEIOCTABIECHUY rOCYJapCTBEHHON YCIYTH.

2.10.1. OcHopaHMs IJI NPUOCTAHOBJICHHS IPEIOCTABIEHHS TOCYNAPCTBEHHOH YCIyTH
OTCYTCTBYIOT.

2.10.2. OcHoBaHH4 AN OTKa3a B IPEIOCTABICHUH I'OCYJapCTBEHHOMN yCIIyTru:

mecoorBeTcTBe  OIIY  yCTaHOBIEHHBIM  HOPMATHMBHBIMH  IPABOBBIMH  AKTaMM
Poccuiickoif ®enepanuu TpeboBaHMSM K ee colepxaHmio (00BeM, CPOKH, KauyecTBO
NPeIOCTABIICHII ),
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OTCYTCTBME y JIMLl, HENOCPE/NCTBEHHO 3aJcHCTBOBaHHBIX B HcmogHeHun OITY
(B ToM uyHcne pabOTHHKOB OPTaHH3aUHM M pPabOTHHKOB, TPHBJICYEHHBIX I10 HOTOBOPaM
IPaXIAHCKO-IPABOBOrO  xapakTepa), HeoOxoaumolt  kpanmudukaupu (B TOM  Hucie
npodeccuonansHOro  00pa30BaHMA, OmbBITa  paBoTEl B COOTBETCTBYIOWIEH — cdepe),
HEOCTATOYHOCTE KOUUESCTRA JIKIL, ¥ KOTOPEIX €CTh HEOOX0AHMAs KBATUPHKALIHS;

HalM4Me B TEUCHHME JIBYX JIET, NpeAlIeCTBYIOUIHMX BBAAde 3aKIIOUeHHsi, HXanod
Ha JeiictBust (OesgelicTRue) u(MIM) pEIIEHHMS OPraHW3al{MH, CBS3AHHBIX C OKA3aHHEM
€0  OOIECTBEHHO MOJE3HBIX YCNYT, IPH3HAHHBEIX OOOCHOBAaHHEIMH CYIOM, OpraHaMf
rOCyIapCTBCHHOIO  KOHTpoist  (Haj30pa) M MYHHLIMOAIBHOTO — Hai3opa,  UHBIMH
roCyAapCTBEHHBIMH OPraHaMH B COOTBETCTBHH C HX KOMIIETEHIIHEH;

HECOOTBETCTBHE YPOBHS OTKPBITOCTH M JOCTYIHOCTH HHGOpManuH o0 OpraHd3aiuy
YCTAHOBJECHHLIM HOPMaTHBHLIMH IIPaBOBBIMH akTaMu Poccmiickoit @enepauuyu TpebosanusM
(pH UX HATHYUK);

HaJliyue B TEYEHHME JBYX JIET, NPEAINSCTBYIOIMUX BhIAue 3aKIOYCHHUs, WHGOPMaLHK
06 opraHu3alMH B peecTpe HeJOOPOCOBECTHRIX TIOCTABIIHAKOB IO pe3ybTaTaM OKa3aHUS YCIyTH
B paMKaX HCIIOJIHEHHS KOHTPAKTOB, 3aKJIFOUYEHHBIX B COOTBETCTBHH ¢ DenepalbHBIM 3aKOHOM
«O KOHTpaKkTHOH cHcTeMe B chepe 3aKymoK TosapoB, pabor, yoiayr s obecnedeHus
TOCYNapCTBEHHBIX ¥ MYHHIUIABHBIX HYXI);

IpencTaBlIeHHe JOKYMEHTOR, COJAEPXKALIMX HENOCTOBEPHBIEC CBEICHHUS, 00 NOKYMEHTOB,
O0(OPMIICHHEIX B HEHAJUIEKATIEM TIOPSIKE.

2.11.  TlepeuyeHb YCIYr, KOTOpEIE SBIAIOTCA HEOOXOMUMEIMH U 00S3aTEILHEIMH
1T HPEAOCTARICHHS IOCYJaPCTBEHHOM YCIYTH.

Ilepen nmpemocTaBNeHWEM TOCYZapCTBEHHOM YCNyrH 3asBUTeNssM He Tpebyercs
JOMIOJIHHTEIBHEIX OOpameHuil B HHBIE HCIIOJHUTENBHBIE OPIaHbl TOCYAPCTBEHHON BIACTH
Cankr-IleTepbypra u opranuzamuy.

2.12. TocynmapcrBeHHass IOIUIMHA MJIM HHasg IUlaTa 32  [PENOCTABJIEHHE
TOCYZAPCTBEHHOM YCIyTH HEe B3HMaeTCs.

2.13.  Tlopsmok, pasMep W OCHOBaHHS B3WMaHMs IUIATHI 32 TIPENOCTABICHHE YCIYT,
HEOOXOMHMBIX H 00S3aTENbHBIX IS MIPEJOCTABNICHAS TOCYIAPCTBCHHON YCIYTH, BKIOYast
HAGOPMAIIHIO O METOIUKAX PACHUETA pasMepa TAKOM IIaTh, JeHCTBYIOIHM 3aKOHOAATETbCTEOM
HE TpPeyCMOTPEHEL,

2.14. MakcuMalibHBIH CpPOK OXUAAaHMSI B OYepeAd TpH IOJade 3ampoca
© IPENOCTABJIEHWM TOCYJapCTBEHHOM YCIYrd, YCJIYTH OpraHu3allydH, Yy4YacTBYIOIUEH
B NPENOCTABIEHHH IOCYAapCTBEHHON YCIYTH, ¥ IIPU TIONYYEHHH pPe3yJbTaTa IIpelOCTaBICHUS
YCIYTH:

CPOK OXHMJaHMS B OdYepeNd Ipy Iojaue 3asABJICHHS W HEOOXOJUMBIX JOKYMEHTOB
B KomuTeTe HE NO/DKEH NpeBHILATh 15 MUHYT;

CPOK OXKMIOAHHA B OUEpENM TIPH [MOJave 3asgBieHus W AokymMeHTorR B M®I[ we nomxen
TIPEBBINATE 15 MHHYT;

CPOK  OXHJaHHS B O4epejd IIpH IONYUYEHHH pe3yJpTaTa HpedoCTaBJICHUS
roCyZapcTBEHHON yenyru B KomureTe He moDKeH npesbinarh 15 MUHYT;

CPOK  OXHJaHUS B OYepPeNd TP [OJYYEHUH  pe3yjJbTara  IPeJOCTaBICHHS
rocynapcTBeHHON yenyru B ML He 0/DKkeH NpeBhIlaTh 1S5 MHHYT.

2.15. Cpox u [OPSUOK perucTpaluu 3ampoca 3asBHTENS O IIPeJOCTABICHUH
TOCYMAPCTBEHHOW  yCIyrH, YCIyTH OpTAaHH?aldH, YYacTBYIOIell B  IpedoCTaBNeHUH
roCylapCTBEHHOH YCIYTH, B TOM YHCIIE B SJIEKTPOHHOH (opMe.

IIpu nocTynieHny 3asBIeHUs MOCPEACTBOM (helNepaJbHON MOYTOBOH CBSA3M PETHCTPAlUs
3asBJIEHUs C IPHCBOCHUEM PETUCTPALMOHHOIO HOMEpPa OCYIIeCTBIseTCs cnenuaniuctom Otaena
OpraHM3allHOHHON paboThl, NOKYMEHTAIMOHHOTO ofecredeHusl U RHEMIHUX ceazed Komutera
(mamee — Otmen OPIIB), 8 MAUC 3I'Y B Tteuenne omHOro pabodero JHsS C MOMEHTA
TIOCTYIIIICHHUS 3asIBIICHYSL.



11

ITpu obpawmenuu sassutens nuyHo B KomurteTr peructpauust sasenenus 8 MAUC OT'Y
C NPHCBOEHHEM PETHCTPALIHOHHOTO HOMEpA OCYILECTBISETCS CHNEHaNHCTOM OTHENA 3aHSTOCTH
rpaxnad ¢ ocobeiMu notpebuoctamu Komutera (nanee — O3I'0OlI) unu cnienuanucToM OTAEA
pa3BuTHs uenopeueckoro kamurana Kommreta (mamee — OPUYK) mnm cmeumamucToM oTaena
KOOPJAMHAIHA JEITENFHOCTH M PAa3BHTHA IOABEJNOMCTBEHHEIX yupexzaeHmii Kommurera
(mamee — OKJIuPITY) no mopyuenuto magamphuka O30, OPUK, OKJuPIIVY, Ha xoToporo
npeacenateneM Komurtera Bo3nodkeHa O0S3aHHOCTH IO PAaCCMOTPEHHIO  3asBJCHHS,
B MAVC JI'Y B Teyenue ogHoro padodero AHsS ¢ MOMEHTA ITOCTYIUIEHHS 3asBICHHUS.

[Tpy mocTymncHUM 3asBICHHS B 3JCKTPOHHOM BHAC mocpeacTeoM Iloprana perucrpaius
3ampoca O TIpefoCTaBIeHHMH T[OCYJapCTBEHHOHW ycnyru ocymectBisercs B8 MAUC 2I'Y
aBTOMATHYECKH B TEYEHHE OJHOTO JHS ¢ MOMEHTA OOpalieHHs.

HWudopmanua o0 cpoke W TOpANKEe PETHCTPAlld 3ampoca O  IIPelOCTABJIEHHM
rOCYNAapCcTBEHHOH yenyrn mocpenctBoM M®IL yxazama B pasmene [V Hacrosmero
ARMUHUCTPATUBHOTO PErjlaMeHTa.

2.16.  TpeboBaHus K NOMEIIEHHIM, B KOTOPBIX MPEAOCTaBILIETCS TOCYAapCTBEHHAs
ycInyra, K 3any OXHIAHHS, MecTaM M 3allOHEHHS 3alpOCcOB O IIPEJOCTABIIEHUH
rocyZapCTBEHHOH ycinyrd, HHQOPMAIHOHHBIM CTeHAaM ¢ ofpasniaMH HX 3alOJHEHHS
U IIEpPEeYHEM MAOKYMEHTOB, HEOOXOOMMEBIX JUIS IIPENOCTABICHHS KaXKAOH TOCYAapCTBEHHOMN
YCIyTH, pasMemEeHHI0 H O(QOpPMIICHHIO BH3YalTbHOM, TEKCTOBOH H MYJIBTHMEIUHHOMH
uHGOpMALHH O TIOPANKE IPEJOCTABRJIEHHS] TAaKHX YCIYT, B TOM 4YHCJIE K OOECIEYECHHIO
JOCTYIMHOCTH JJsl MHBAMMJIOB YyKa3aHHBIX OOBEKTOB B COOTBETCTBMM C 3aKOHOJATENBCTBOM
Poccuiickoii @enepauun o CONHANBHOM 3a1IMTe HHBATHIOB.

2.16.1. Homemenus Komurera JOMKHBI HMETh IUIOMIAAHM, IPEAYCMOTPEHHEIE
CaHMTapHBIMH HOpMaM# ¥  TpeOoBaHHIMM K pabouuM (OQHCHBIM) IIOMEIICHUIM,
rae obopynoBansl pabounme MecTa ¢ HCIOJB30BAHMEM IHEPCOHATBHBIX KOMIIBIOTEPOB
M KONMPOBAIBHOH TEXHMKM, M MecTa M [pHeMa IOCEeTHTENeH, a Takxke MOIKHBI OBITh
o0OpyIOBaHEl CTYNbSIMH M CTOJIAMH, CTEHJAMHM, HA KOTOPHIX JOJDKHA OBITH pa3MellcHa
uadopmans, ykazauHas B nyskTe 1.3.3 HacTosuero AIMHHHCTPaTHBHOTO pEIVIaMEHTA,

NMOJDKHBL MMETh IHMCYHe IpUHA;UIeXHOCTH (ONaHKH —3ampocoB, aBTOPYUYKM, Oymary)
1A 3aIONHEHMS 3ampoca O NPEIOCTABICHHE TOCYJAPCTBEHHOM YCIYTM M IIPOM3BOJNCTRA
BCIIOMOTATENBHBIX 3anuceH (MaMATOK, MOSCHEHHH ).

2.16.2. Bxom B 3pmanue Komurtera, B KOTOPOM NPEROCTABISIOTCA TOCYNapCTBEHHBIE
YCIIyTH (majiee ~ 34aHHe), JOJDKEH OBITH 000pyHOBaH HHPOPMALHOHHOH TabNHIKOU (BBIBECKOM),
comepxaiel HEGOPMALIIO O HAMMEHOBAaHMH U pexxuMe paboTel KoMuTeTa, Npe1oCTaBIsIOUIEero
TOCYJAPCTBEHHYIO YCIYTY, a TakKe TaKTUILHOH cxeMoi (Tabnuukoil), aybaupyrouei NaHHyo
HHGOPMALIHIO.

Jing man ¢ BapyweHueM (YHKIMM 3peHHS BXOoX B 3manue Komutera obo3Hauaercs
C IOMOUIBIO H3MEHEHHS (aKTypbl HA3EMHOTO ITOKPHITHS.

JomxkrHocTHele JHua KowmmureTra, IpefocTaBisIONIEr0 TOCYAApCTBEHHYIO — YCAYTY,
OCYILIECTBJIIOT, IIPH HEOOXOAMMOCTH, [IOMOMIb UHBAJIHIAM M HHBIM MaJIOMOOHIIBHBIM IpylIaM
HaceJICHUs [IPH UX MEPEIBUXECHUH 110 TIOMENEHHAM, B TOM YHUCJIE IIPH BXOAE B 3[]aHHE U BBIXOJE
U3 HEro, B MOJIy4YeHUH B JIOCTYNHON U1 HUX dopMe HHGOPMALHK O TOPSAKE IPEAOCTaRICHHS
TOCYJapCTBEHHOH YCHYIH, BKIodYass oGopMiIeHHE HEOOXOAMMBIX NOKYMEHTOB, O COBEPILEHUH
IpYTHX HEOOXOIUMDLIX JUist LOJY4EHHUS TOCYZAPCTBEHHON ycnyru JeHCTBUM, a Taioke
ofecrieyere MOCAAKH B TPAHCIOPTHOE CPEACTBO U RBICAJAKM U3 HELO, B TOM YHCHE
C HCIIONIB30BAaHHEM Kpeca-KOJSACKH.

JInuynelil yXof 3a mosiydareneM IOCYNApCTBEHHOM YCJIYTHM M3 HHC/Ia MHBAIHJOB M MHBIX
MalOMOOMJIBHBIX TPYHII HaceneHus (MEOUIUHCKUE MPOLENypEl, MOMOIIb B IPHUHATHM THIIH
U JEeKApCTB, B BHINOJHEHNH CAHUTAPHO-THIHEHHYECKUX MPONeAyp) o0eceduBaeTess HHBAIUAOM
CaMOCTOSATENBHO JTHUO0 TP MOMOMIM COMTPOBOMIAIOIIMX JIHIL.
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2.16.3. Tlomemenua Komurera, B KOTOPBIX HPENOCTABISETCS TOCYNapCTBEHHAs yCiyra
(manee — rmnomerieHus), oOOPyAyIOTCS HHGPOPMAIHOHHBIMH CTEHIAMM MK TEPMHHANAMH,
COlepXKAlllMMH  CBEJIEHHS, yKa3aHHBle B INyHKTe [.3.3 HacTosmero AIMUHHCTPATHBHOIO
perinaMeHTa, B BH3yalbHOH, TEKCTOBOM H (MnM) MynsTuMenuiinHol dopmax. Odopmiaenue
BH3YaJIBHOHN, TEKCTOBOH H (MnHM) MynbTHMeRwiiHOl wmH(OpMaLHM JOKHO COOTBETCTBOBATL
OIITHMMAIEHOMY 3pHTEIBHOMY H CIYXOBOMY BOCIPHSITHIO 3TOH HH(OpMayu rpaxaaHaMu.

[Tomemerus fOMKHEL OBITH 00OPYAOBAHB! YCTPOHCTBAMH NS O3BYYUBAHUS BU3YaILHOM,
TeKCTOBOH HHOpPMalH, OCHALIEHBI 3HAKAMH, BHIIIONHEHHBIMH Pellbe()HO-TOYCYHEIM IIpH(TOM
Bpaiinsg B COOTBCTCTRHH ¢ ACHCTBYIOUIMMIY CTAHAAPTAMHK BBITOJHCHHA ¥ Pa3MEIICHUSA TaKUX
3HAaKOB, a TaKKe€ BU3YaNbHBIMM MHIMKATOPaMM, IpeoOpa3yIOIHMMH 3BYKOBBIE CHIHAJIEI
B CBETOBbIE, PEYERBIC CHTHAIB! B TEKCTOBYIO OETYHIYIO CTPOKY.

2.16.4. TloMemieHHs, B TOM YHCJE BXOJ H IIYTH I[EPEARHKCHHS IO IOMEILCHHsM,
nomxuel  ObiTe  ofopynoBanel  maHpycamM,  JHQTamMu  (OpH  HeoGXOIHMMOCTH),
CAHHTaPHO-TEXHHYECKUMM TOMEINEHHAMH (MOCTYNMHBIMU U1 HHBAIMJOB), PacUIAPEHHBIMH
POXOJaMH, HO3BOJIIIOMIMMH obecneuuTs OecnpensTCTBEHHBIH JOCTYN HMHBAJIUIOB W MHEIX
MaJlOMOOHIBHBIX TPYNNl HACeJeHWs, a TAKKe CIEIMANBHEIME OOBEMHBIME TAKTHILHEIMH
INIHTKAMH ¥ TOKPBITHAMEH, O003HAYalOIIMMM IIyTH [BK)KCHHS, IOBOPOTHI M I[IPETSTCTBHA
(IepeKkpecTKy, CTYIIEHH, JJECTHHULIBL, ABEPH).

JlBepH B MOMEINEHUSX, B KOTOPBIX NPEIOCTARISETCS rOCYIapCTBECHHAs YCIIYTa, He JOJIKHEL
HMETH IIOPOrOB, MPEMSTCTBYIOMHX IBHXEHHIO HHBAJIHAOB M MHBIX MajJOMOOHWIBHBIX T'PYTIN
HaceNeHHS.

B noMemmeHusaX, B KOTOPHIX NPEHXOCTABISETCS TOCYTAPCTBEHHASA YCIIYra, HOJDKHO OBITH
obecrieyeHo OecnpersTCTBEHHOE IEPEABHIKEHHE M Pa3BOPOT KPeceN-KOJICOK, pasMelleHHe
CTOJIOB B CTOpPOHE OT BXOJa C Yy4eToM OeCIpenaTCTBEHHOrO IOABe3[a M IOBOpOTa
KpeceN-KOJISCOK.

2.16.5. C uensio npaBuinbHOM H 0e30NacHOM OpPHEHTAlMH HHBAIHAOE ¥ IPYIHX
MaJIOMOOMIBHBIX TIPYIII HaceJeHMs B [OMEMICHHAX Ha BUIHBIX MECTaX JIOJDKHEI
OBITH pa3MemeHsl TaKTHJIBHBEIE MHEMOCXEMBl, OTOOpakarouue IUIaH pa3MENICHHS IaHHBIX
MOMEIIEHHH, a TAlOKe ILIaH 9BaKyallut TPaK/IaH B CIIydae roxapa.

B noMemeHmaX JMOJDKHA OBITH TpPETyCMOTpEeHa CHCTeMa (YCTAHOBKA) OIOBEIICHHS
Trofied O moXape.

Bxox u BEIXOA H3 DNOMEIIEHHS OOOPYAYIOTCS COOTBETCTBYIOIIHMMH YyKa3aTesaMu
C aBTOHOMHBIMH HCTOUHUKAMHU GecrepebOHHOro MuTaHus.

2.16.6. Ha myrax HIBH)KCHHS HHBAJHIOB M WMHBIX MAaJOMOOHIIBHBEIX IPYII HaCEICHUS
B IIOMEIEHHAX, TAe IPeAOCTaBIIETCs FOCYAPCTBEHHAS YCIyTa, JOIDKHEL OBITh TIPEyCMOTPEHEI
CMEXHEIE C HUMH MeCTa OTABIXa H OXMIaHHA. B MecTax OXHIAHHS [ODKHO OBITH
IIPEAYCMOTPEHO HE MEHee OJHOTO MecTa [ HHBAIUNA, IIePe/BUIAIOIErocs Ha KPECIe-KOMICKe
MM TOJB3YIOMErocs KOCTEUIAME (TPOCTHIO), a TAKKE [T €T0 COTIPOBMKIAIOIIETO.

2.16.7. Teppuropus, [pUsIeraronas K MECTOHAXOIKIEHHIO Komurera,
IPENOCTARIAIOIIErO TOCYAapCTBEHHYIO YyCIyry, oOOpylayercss IO BO3MOXHOCTH MeCTaMH
JUIs TTAPKOBKY aBTOTPAHCIOPTHBIX CPEJICTB, BKIIOUAS aBTOTPAHCIIOPTHBIE CPEJCTRBA HHBATHIOR.

Ha Teppuropun Ha OCHOBHBIX IIyTSX OBWKEHHUS K 3JAHUIO JOJDKHEI OBITH IPEyCMOTPEHE
MECTa OTARIXA, MOCTYIHBIE [N WHRATMUIOR W HHBEIX MANOMOOUTHHEIX TPYNI HACETCHWS,
obopynoBaHHble CKaMeHKaMH, yKa3aTeJsMH{, HaBeCaMH H OIIO3HABaeMbleé C IIOMOIIBIO
UAMEHEHMS (DAKTYPBI HAREMHOTO LLOKPBITHS.

2.16.8. llpencemarenem Komurera obecneumBaeTcs CO3MaHHME MHBAIUIAM CHELYIOIIHAX
YCIOBUHM JOCTYHHOCTH OOBEKTOB B COOTBETCTBHM C TpeDOBAaHUSNMU, YCTAHOBJICHHBIMH
3aKOHOJATENBHEIMY ¥ MHBIMY HOPMATUBHBIMY TIPABOBBIME aKTaMH:

a) BO3MOXXHOCTB OeCIIPeNITCTBEHHOTO BXO/a B OOBEKTHI M BBIXOMA M3 HHX;
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6) BO3MOXHOCTH CaMOCTOSTENBHOIO TEPEABMIKEHHS IO TEPPHTOPUM OOBeKTa B LENsX
JOCTYlla K MECTy MpPeNOCTaBICHHMS TOCYHNAPCTBEHHOHW YCIYTH, B TOM 4YHCIE € MOMOIIBIO
pabOTHHKOB  O0BEKTa, NPENOCTABIAIONIMX  IOCYJAAPCTBEHHbIE  YCIAYTH, ACCHCTHBHBIX
M BCIIOMOTaTeNBHBIX TEXHOIOTHIA, 2 TaK)Ke CMEHHOTO KPeca-KOJSICKH,

B) BO3MOXKIIOCTL MOCQAKH B TPAIICIOPTIIOC CPCACTBO H BLICAAKH H3 HCrO ICPCH BXOAOM
B 0OBEKT, B TOM YHCIIE ¢ HCIOB30BAHHEM KPEC/Ia-KOJSICKH H, PH HEOOXOMMMOCTH, ¢ TIOMOIIBIO
PabOTHHKOB O0BEKTA;

I) CONMPOBOXCAEIHE HIBAIHIOB, HMEIOUIHX CTOHKHE HAapyureis (YHKIHE 3PCIHsS
U CaMOCTOSATENIFHOTO TEPEIBHKEHH, IO TEPPU LopUn 00 beK 14,

Il) coleHCTBHE WHBAIKAY NpH BXOAE B OOBEKT U BEIXOAE M3 HEro, HH(HOPMUPOBAHHE
HHBAJIHMA O JOCTYTTHBIX MaplIpyTax 00IeCTREHHOrO TpaHCIopTa;

€) HaJuleXkallee pasMellleHMe HOCHTeNeit mHpopMaLn, HeoBXoMuMOi i obecrieue s
GecnpengTCTREHHOrO AOCTYNA HHBATHAOB K O0BEKTAM H FOCYIapCTBEHHEIM YCIYTaM, ¢ YUeTOM
OrpPaHUYEHHH HX OKH3HENEATeNBHOCTH, B TOM UYHCIe AyOMUpoBaHdHe HEOOXOAMMOM
IUIs TONYYEHHs! TOCYJapCTBEHHOM yCIyTH 3BYKOBOH M 3pUTENBHOH MHPOPMAllMH, a TaKKe
HaJInHceH, 3HaKOB M MHOH TEKCTOBOH U rpaduyeckodt uHGOpPMALMA 3HAKAMM, BBIIOTHEHHBIMHA
penbehHO-ToYeUHEIM mpudToM bpaitnsg u Ha koHTpacTHOM doHe;

X) obecreueHne jomycka Ha OOBEKT, B KOTOPOM IPENOCTABISETCS TOCYXAPCTBEHHAS
ycnyra, cob0akH-IpOBOJHHKA NPH HAIKWYHK NOKYMEHTa, IOATBEPXKIAIOUIETO €€ CIELHalbHOe
ofy4enue, BEIJAHHOTO [0 GopMe H B MOPSJIKE, YTBEPXKIACHHOM IIpHKa3oM MuHHCTEpPCTBA TPYyIa
H CcouManpHOH 3amuTel HaceieHus Poccuiickoii ®emepamuu ot 22.06.2015 No 386w
«O6 ytBepxieHHH (GOpPMBI JIOKYMEHTa, TMOATBEPNIAKOIIETO CIEUMaibHoe obyuenue
cODaKU-NIPOBOTHUKA, H MOPSIIKA €T0 BBIKAYH .

2.16.9. Ilpencemarenem Komurera ofecrneuuBaeTcsl CO3aHHE HWHBANKAAM CIEAYIOUIHX
YCJIOBHH JOCTYIIHOCTH YCIYT B COOTBETCTBHH C TpeOOBAHHAMHE, YCTAHOBJICHHEIMU
HOPMAaTHBHBIMH [IPABOBBIMM aKTaMH:

a) OKa3aHMe HHBaNHIaM NOMOIIM, HEOOXOMUMOH Ul MONTYyYEeHUs! B JOCTYNHON IS HUX
dopme HHOpManME O NPABHJIAX NPEHOCTABICHHS TOCYAAPCTBEHHOH YCJIYIH, B TOM YHCIE
06 oc])opMneHnH HEOOXOIUMBIX I TOJyYeHuUs TOCY/IApCTBEHHOR YCIYT# JTOKYMEHTOB,
O COBEpPIIEHHH HMH APYTHX HeOGXOMMMBIX JUIS IIOMYYEHHS YCIYTH AeiCTBil;

) mpenocTaBIeHHe HHBAMAAM IO CIYXY, IIPH HEOOXOUMOCTH, TOCYAAPCTBEHHOM YCIYTH
C WCIOJB30BAHHEM PYCCKOTO KECTOBOTO S3BIKA, BKIJIOYAs OOECIICUCHHE IOIMYyCKa Ha OOBEKT
CYpAOIIepeBOAUMKA, TUDIOCYPIOTIEPEBOUMKA,

B) OKa3aHWe pabOTHUKAMH OPraHOB M OpraHH3allui, MPEIOCTABISIOUIHX rOCyAapCTBEHHEIE
YCIYTH B YCTaHOBJEHHBIX cepax HEATETBHOCTH, HHOH HEOOXONMMOM HHBAJIHAAM MOMOIIM
Komutera, npegocTaBISIONEr0 TOCYNAapCTBEHHYIO YCIYTY, B IpeOJIONIeHHH Oaphepos,
MEIIAIOMIMX MOJIyYEHHUIO HMH YCIYT HApaBHE ¢ APYTUMH JIUIaMH;

) HaJMM4HEe KONMi JOKYMEHTOB, OOLsBIEHHI, HIICTPYKUHE O IOpAAKe MpeXOCTABJIeIIHs
FOCYJApCTBEHHOM yclyrd (B TOM 4ucile Ha HMHQOPMANMOHHOM CTEHJE), BBINOIHECHHBIX
penvedro-toucunsiv mpugrToM Bpaitng m Ha KoHTpacTHOM (OHC, 4 TAKXKC AyAHOKOHTYpa
B MecTaxX OXKUIAHUS U [IpreMa 3asBUTeNe.

2.16.10. Tlomemenuss  CTPYyKTYypHBIX moapasmenenuit MOI[  gomxHEI  0TBEUYATh
TpeOORAHUAM, IPeIyCMOTPEHHBIM IIpapunamu OpraHH3alHH JIeSATeIBHOCTH
MHOTO(QYHKIMOHATBHBIX LEHTPOB MNPEJOCTABICHHS TOCYIAPCTBEHHBIX M MYHHUMNATLHBIX
YOIIyr,  yTBep)KAennnIMH — moctanopienneMm  llpaBurensctBa  Poccuiickolt  Penmepanmn
or 22.12.2012 Ne 1376, a Taxke MHBIM TpeOOBaHHAM, IIPEAYCMOTPEHHEIM NEHCTBYIOIIUM
3aKOHO/ATEIHCTBOM.

2.17.  TlokazaTenu JOCTYIHOCTH M KAYECTBA TOCYHAPCTBEHHOH YCIIYIH.

2.17.1. KomuuccTRO — RIAUMONCHCTRUH — 3afBRUTCNA ¢ JOMKIOCTHRIMM  NHALNAME
TIPH TIPEAOCTABIEHUH TOCYIAPCTBEHHOM yenyrn — He Gornee 2.

2.17.2. 1IpoAoKUTENBHOCTD B3aUMOACHCTBUI — He Gonee 10 MUHYT.
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2.17.3. IlpegycmoTperno WH(GOPMHPOBAHHE 3aJBHTENA O XOJAE IPEAOCTABICHUSA
TOCYapCTBEHHOM  yCiIyrH, B TOM 4YHCJIE C  HCIONb30BaHMeM  HMH(OpManHoHHO-
KOMMYHHMKAIIHOHHBIX TEXHOJOTHH — pJa (IO BCeM crarycam pelleHdi, O IOCTYMJIEHUH
JIOKyMeHTOR B MOIL]).

2.17.4. CrnocoOrI IpeJocTaRIeHUs FOCYAAPCTREHHOH YCIYTH 3asdBHTRIIO;

HENOCPEACTBEHHO MPH MoceieHuy Komurera;

B 3IeKTpoHHOM dopMme nocperncteom [loprana, dpenepansroro [Toprana;

B CIPYKTYPHOM toppasueiieHan MOLL;

ocpencTBOM (elepanbHOK IOUTOBOH CEBA3M.

2.18.  HMuwpie TpeGoBaHus, B TOM YHCJIE YUMTBIBAIOUIHNE OCOOCHHOCTH NPELOCTABICHUSL
TOCYHApCTBEHHOH  YCIOyTH TIO  3KCTEPPUTOPHANBHOMY  [PHHIMIY MW OCOOEHHOCTH
NIPEAOCTABNICHHS TOCYJaPCTBEHHOM YCIIyTH B 3JIEKTPOHHOM dopMe.

2.18.1. OcobernocTH [IpeAOCTaRICHIS rOCYAapPCTBEHHON yCnyru
[0 AKCTEPPUTOPHATEHOMY NPHHIUIY.

O6pamenue B KoMUTET 110 SKCTEPPUTOPHATIBHOMY NPHHIHILY HE IIPEAYCMOTPEHO.

ITogaua 3asBiEeHHS W JOKYMEHTOB JUIl TNIPENOCTABIEHUS TOCYZApPCTBEHHON YCIYrH
BO3MOXHA B M0O0E CTpyKTypHOE noapazaeneuue MOLL.

2.18.2. OcobeHHOCTH NTPeJOCTaBIEHNS IOCYAAPCTBEHHOHN YCIIYTH B AIEKTPOHHOU (opme.

Jis ofecredeHns BO3MOXKHOCTH JIOAa4U B SJCKTPOHHOM (opMe 3ampoca U JOKYMEHTOB,
HEOOXONMMBIX [N TPENOCTABIEHHUS TOCYNapCTBEHHOM YCIyTH, NpPEeICTaBUTENb 3asgBUTENs
JOMKEH HMETh KU IPOCTOH 3neKTpoHHOM moamucu {(obs3areneH [l NpeLCTABHTENeH
IOPHAMYECKOTO JHIA) M KIIOY YCHJICHHOH KBanH(QUUUPOBAHHOM SNEKTPOHHOM IIOIIIUCH,
MOJTY4eHHBIH B OZHOM M3 CepTHHUIMPOBAHHBIX YIAOCTOBEPSIOIMX HEHTpoB (obs3aTeneH
B CIIyYae €CIH NIPSACTABUTENb 3asBHTENS SBJAETCS PYKOBOJMTENEM WIH IIPEACTABUTENEM
IOpHARYecKOro muua). JHas  moydeHMs — KJOYA  MPOCTOH  3JIEKTPOHHON — HOANMCH
(manee — mpocrtas SJCKTPOHHAS IIOAMHCH) 3agBUTENI0 HEOOXOAMMO MpPOHTH NpoLeRypy
peructpaiuy B ECHA. Mudopmanusa o crmocobax u mnopsuke peructpaun B ECHUA
npernctasneHa Ha lloprtame (crpanuma cafita B cetw «MuTepHET» — gu.spb.ru/reg/).
Omnnaiin-popma mpessapurensHoii perucrpamvu B ECHA pasMemena Ha caliTe B CeTH
«I/IHTepHeT)) (cTpammua cakita B cetn «MuTepHeT» — esia.gosuslugi.ruw/login/registration).

[Tocne npoxoxaenus npouenypst peructpamun B ECUA (xak ¢usmgeckoro Jiuna)
3agBUTENIb — IOPHAMYECKOE JIHIO (PYKOBOAMTENH OpraHM3aldid MM IIpeiCTaBHTENb
JOPHIARYIECKOro LA, HMEIOIKH IpaBo ACHCTBOBaThL OT HMEHU OpPraHu3aluH 6e3 JOBEpPEHHOCTH )
JOJDKEH TNpeABapUTENIbHO CO3JaTh YYETHYIO 3amnMch ropuaumyeckoro ymna B ECHUA, zatem
JIOJDKEH aBTOpH30BaThCs Ha LlopTaie, HConb3ys NPOCTYIO SAEKTPOHHYIO ITOAIHICE.

3agBUTENI0, INpPH YCIOBHU aBTOPU3ALMM, IIPEOCTABISIETCS BO3MOXHOCTH NOXATH
B 3JIEKTPOHHON dopMe 3ampoc U ckaH-00pa3sl HOKYMEHTOB (rpaduueckue ¢alinel), a Takxe
AEKTPOHHKE JOKYMEHTH, IIOANUCAHHBIE YCHUIEHHOM KBamU(UUUPOBAHHON >NEKTPOHHON
MOATIHCHIO JHIA, BBIAABIIETO AOKYMEHT, HeOOXOAMMEIC JUIS TIPCAOCTABIEHUS TOCY1apCTBEHHON
YCITYTH.

IIL. CocTas, nociie10BaTEeJLHOCTh H CPOKH BHIIOJIHEHHS
aAMHHHCTPATHBHBIX npoueayp (aeiicTeuil), TpedoBanns K NOPSIKY
HX BLEIIOJHeHHSI, B TOM "IHCJIe 0CO0eNIOCTH BLINMOMIIeNHSE
AAMHIHCTPATHBHLIX Npoueayp (efictruii) B WiekTponunoii gopme

[Ipn npengocTaBieHHM TOCYJApCTBEHHOM  YCJIYTM  OCYILECTBJLIIOTCS  CICAYIOLIHE
aIMUHMCTPATHBHBIE IPOLEAYPH! (TeHCTBUS):

[IpHEM, IPOBEpKa HONHOTHI IPEJOCTABIECHHEIX CBENEHHH (IOKYMEHTOB) M pErHCTpallHs
RASRMEHUS U IOKYMEHTOR, HEOOXOIUMBIX JUTA TPEIOCTARTEHUS TOCYIANCTREHHOR YCTyTH;

IIOATOTOBKA U HalpaBlICHHE MEXBEIOMCTBEHHOTO 3aIpoca B WHOU OpraH (OpraHH3aiuio)
O TpeACTaBIeHHW HOOKYMEHTOB (uH(OpMAiiK), HEOOXOMHMMBIX JUIS MPUHSTHUS pEINeHHS
0 PeROCTaBJIEHUH IOCYAAPCTBEHHON YCIIYTH;
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NPUHATHE PEILEHHA O MPeROCTaBNeHHH (00 OTKase B IPEIOCTABICHUH) FOCYXapCTBCHHOMN
YCIIYIH;

HampapjieHHE 3asBUTENIIO 3aKIIOYEHHs JHO0 yBemomNieHHS 00 OTKase B BhIIaye
3AKJIIOYEHHS;

UCIIpaBNeHUE JONYMIEHHBIX ONEYaTOK M OmHOOK B BBIAAHHBIX B pe3yiabTare
NIPEACCTABNECHUS TOCYIAPCTBEHHOM YCIIYTH JOKYMEHTAX.

3.1. IIpueM, mpoBepKa NOJHOTHI NPEIOCTABJICHHBIX CBeIeHHH (XOKYMEHTOB)
H perucrpauys 3asiBJCHHS H JAOKYMCHTOB, He0OXOZUMBIX MJIfi NPeXOCTABIEHHSN
rocyfapcTBeHHOH yeayru

3.1.1.  OcHopasueM [UIs Hayajla alMHHUCTPATHBHON MPOLCAYPHI SBJISETCA MOCTYILIEHIE
B KomuteT 3asdBNEHHS ¥ NpUIaraeMbIX K HEMY IOKYMEHTOB, MepeYeHb KOTOPBIX ONpEAcNeH
NYNKTOM 2.6 HACTOAICro AAMUIIHCTPATHBHOTO PETIAMCHTA.

3asiprrenmie IO (GopMe cornacio npimoxenmo Ne 1 x nacrosmeMy AIMHIHCTPATHBIOMY
perjaMenTy M IpHIaracMbele K HEMY JIOKYMEHTHI MOTYT OBITh MpPENCTAaBIEHbI NPEHCTABUTEIEM
3asBUTeNsl B KOMHTET OHHM U3 CIEAYIOMAX COCO6O0B:

HOCPEACTBOM JIMYHOrO 0OpaIleHHs MPpeACTaBUTeNS 3asBuTeNs] B KoMuTeT;

B 3JIeKTPOHHOH (opMe nocpenctBoM denepanpHoro Iloprana, [Toprana;

yepes CTPYKTYpHoe noapasaencaue MOI;

IIOYTOBBIM OTIPABJIEHHEM C OIMCEIO BIOXKEHHS B aipec KoMuTeTa.

B cnygae npunaTHA KOMHTETOM 3asBIICHHS H NpHIAaraeMblX K HEMY IOKYMEHTOB
¢ ¢enepanpHoro Iloprama, IToprama ero peructpauus B MAUC DI'Y sBisercs HaganoMm
IIPeAOCTaBNeHNS TOCYIapCTREHHOM YCIYTH.

[TpuHATHE OT NPEACTABUTEI 3asBUTENS 3aSBICHUS M IIPHIATaeMEIX K HEMY JOKYMEHTORB
B OJEKTPOHHOH ¢opMe B COCTaBe SJIEKTPOHHOIO Jela WCKIIoYaeT HeoOXOMHMOCTh
HX MOBTOPHOTO IIPEACTAaBIECHHS Ha OYMaXKHOM HOCHTEE.

3.1.2. Copmepxadue  aAMHHHCTPaTHBHBIX  JIGHCTBHM,  BXOAAIIMX B  COCTaB
aJMUHHCTPATHBHOM INpPOLEAYpPhI, [POJOJLKUTENBHOCT M (WIM) MaKCHMAJIBHBIH  CpOK
HX BBHITONTHECHH.

3.1.2.1. Cpenumamucr Otaena OPJIB, OTBETCTBEHHBIM 33 PETHCTPALMIO JOKYMEHTOB,
noctynaommx B KoMuTeT (8 ciyuae nocTymieHus TOKyMeHTOB B KoMuTeT o moure):

IpOBepsET OTHECEHUE OIIEHKH KagecTsa okazanus OIY k komnerenunu Komurera;

B ciyyae eCcid OLEHKa KadecTBa okazauust OIlY, ykazaHHas B 3asBJICHHH, HE OTHECEHA
x xoMmmeTeHuuH KomureTa B TeyeHMe nsTH pabodux AHEH co mHA noctymienus B Kommrer
3aABIICHHA H IPHIIAraéMBIX K HEMY JOKYMEHTOB HallpaBJIIeT 3asiBICHUE U IIpHJIaracMele K HeMy
JOKYMEHTHl II0 TPHHAUIE)KHOCTH B YINOJHOMOYEHHBIH OpraH, OCYIIECTBISIONIMH OIEHKY
KadecTBa OkazaHusl stoil OITY, mpexycmorpennslii npunokenneM Ne 3 x Tlpasusiam Ne 89,
M HampaBJIgeT [0 N0YTe YBEIOMIICHUE 3agBUTEN O IE€Peaipecallii 3asBICHHS U NpHIaracéMeIX
I JIeMY JOKYMEIITOB B YIIONIIOMOYCHHEI OpramH:

B Clly4ac eClM OLeHKa KadecTBa okazanus OIIY, ykazaHHag B 3asBICHUH, OTHECCHA
K xoMneTeHIM: KoMuTeTa perucTpupyeT 3asBleHHe | IIpHUjlaraeMble K HEMY JOKYMEHTHI B ICHb
MOCTYIIIEHHS B rocyaapcTBeHHONW wnupopmanmonHoit cucteme Cauxr-IlerepOypra «Enunas
CHCTEMA SJIEKTPOHHOTO AOKYMEHTOOO0pPOTa M AETONPOH3BOJCTBA HCIOTHHUTEIBHBIX OpPTaHOB
rocynapcreennoii Bractu Canxr-TlerepGypra» (nanee — ECOJJ]), a Taxke ¢ MCHOIb30BaHHEM
NOACHCTEMB! «OJNEKTPOHHBIH Kkabuner pomxHOcTHOro numay MAUC BI'Y (manee — DKJUT)
C TIPHCBOENHEM PErMCTPALIHOHHOIO HOMCpa H ICPCHACT 3apCTHCTPHPOBAHHOC 3asBIICHHC
M NpHiaraeMele K HeMy J[JOKYMEHTHl mpencepatemo KommrTeTa NS TPUHATHA pEIICHHS
0 paccMOTpeHHH 3asgBieHUs HavanpHEKOM O3IOIl uny - HAaYaNbHUKOM OTHENa pPa3BUTHS
yesjoBeyeckoro kanutana Komurera OPUK wmm navanesnkom OKJuPITY mns paneHeifmero
paccMOTpPEHHSL.
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3.1.2.2. Cpemuammcr O3['OII, OPYK, OK[uPIIY no nopyuyeHHK) HayalibHUKA
O3T'0OI1, OPYK, OK/TuPITY, Ha xoTtoporo mpexncenateneM Komurera BozioxeHa 00S3aHHOCTh
IO pacCMOTPEHMIO 3asgBieHus (zanee — mpodmisHBE OTaen) (B ciy4ae NOJavyH 3asBICHUS
Ha THYHOM IMpHeMe B KoMuTeTe), BRITONMHSAET CleyONHe aAMUHUCTPATHBHBIE IeHCTBHS!

3.1.2.2.1. OcymecTBnseT MpHeM, MPOBEPKY 3asfBIEHHS H IIpHNaraeMeIX K HeMy
JOKYMEHTOB, B XOJ€ KOTODHIX YCTAHAB/IHBACT NpeAMET OOpaleHHs, MpoBepsgeT HOKYMEHTEL,
YIOCTOBEPSIOIIME IHYHOCTh IPEJCTABUTENS 3asBUTENS, a TAKKe JOKYMEHTEI, TIOATBEPXAAOMHE
MOJTHOMOYMS NPEACTABUTENS 3aJBHTENS, a TAKXKE MPOBEPSCT OTHECEHUE OLEHKH KadecTsa
okasauug OITVY k xomnerenuuu Komurera.

B cnygae ecnm onenka xauectBa okazagus OI1Y, ykasaHHas B 3asBi€HHMHU, HE OTHECEHA
K xoMmereHuur Komuteta B TeueHHe | uwaca co OHS HOCTYIVICHHS 3asBIEHHUS Pa3bICHSET
3adBUTENI0, YTO OIEHKa kauecTBa okazanmst OIIY, ykazaHHad B 3asBIICHHH, HE OTHECEHA
K komrereHnuH KomuteTra, BO3RpalmaeT 3asBieHHMe H IpHUIaraeMble K HEMY JOKYMEHTEHI
3asBUTEMIO ¢ BBIAAaYeH yBEJOMIEGHHS O Iiepeafpecaldd 3asBlIEHHs O MPeJOCTaBJICHHU
rOCYAapcTBEHHOM) YCIYrd, COCTABIEHHOro B CBOOOHOH dopme.

B cnyyae oOTcyTcTBHS OCHOBaHMS JUISL Ilepeafpecalii 3asBICHHUS M IPUIATacMblX
K HEMY IOKYMCHTOB pETHUCTpHpyeT 3asBiicHHe ¢ Hcmonb3oBapmeM OKJJI ¢ npucsoeHneM
PETUCTPAllMOHHOTO HOMepa.

3.1.2.2.2. Tlposepser Hanuuue (OTCYTCTRHME) OCHOBaHMH [UIL OTKasa B IIpHEME
JOKYMEHTOB, HEOOXOAMMBIX JUIS NIPEJOCTABNEHHS FOCYJApPCTBEHHOH YCIYIH, IPeAyCMOTPEHHBIX
nyHKToM 2.9.1 HacTosIEero AIMUHHUCTPATHBHOTO PErlaMeHTa.

B cnywae Hanwums OCHOBAHHE JUIS OTKa3a B TpueMe JOKYMEHTOB, HEOOXOIHMBIX
JUISL TIPEJIOCTABIICHAS TOCYNapCTBEHHOH YCIYTH, HNEpPEUHCICHHBIX B IMyHKTe 2.9.1 HacTosmero
AIMMHHCTPATHBHOTO PEeTJIaMEHTa, OTKA3bIBACT MPEICTABUTEINIO 3asBUTEI B IIPUEME 3asBICHUS
M NpHJIAraeMbiX K HeMy JOKYMEHTOB M BBIJAeT YBeJOMJICHHE 00 OTKa3e B IIpUEME 3asBICHUS
H  JOKYMEHTOB, HEOOXONMMBIX JUIi  IPEJOCTAaBIEHUS  TIOCYJAApCTBEHHOH  yCIyTd
(manmee — ypemomieHHe 00 OTKaze B IpHeME JOKYMEHTOB) IO ¢oOpMe COIJacHo
npunoxeHuro Ne 2 Kk HacTog1eMy AIMUHUCTPATUBHOMY PETIaMEHTY.

B cnydae oTcyTCTBHS OCHOBaHMiEl JUIs OTKa3a B NpMEME JOKYMEHTOB, HEOOXOMUMBIX
NS TIPeJOCTABICHHS TOCYIApPCTBEHHON YCIyTH, IPeAyCMOTPEHHEIX myHKToM 2.9.1 HacTosmIero
AIOMHHHCTPATHBHOTO PETJIAMEHTA, BBIMOJIHAET CIIEAYIOIINE aqMIHUCTPATHBHEIE AEHCTBHU:

NPHHUMAET 3asBIEHHE M [IpUilaraeéMbie K HeMy JOKYMEHTHI, OCYHIECTBIIAET
KOIIHPOBaHME/CKAaHHPOBAHUE TIPHJIAraeMblXx K 3asBJCHHIO JOKYMEHTOB W  BO3BpallacT
HX MPEJICTABUTEIIO 3asBUTENS;

BBIZAET IPEACTABUTEIIO 3aSBUTENS PACIOUCKy O IPHHATUH 3a4BICHHS H IpPHIaraeMbIX
K HEMY JOKYMEHTOB C YKa3aHWUEM NepeuHs IPUHATHIX JOKYMEHTOB M IaTH UX IPUHATUS;

niepelaeT 3agBICHUE M IpUIaraeMbie K HeMy JOKYMEHTH! ansl perucrpamuu B ECOJJ]
cuenuamucty Otaena OPJIB, OTBCTCTBCHHOMY 3a PCIHCTPALMIO JOKYMEHTOB, ITOCTYMAIOIIHX
B Komurer.

3.1.2.3. Cneumnamuct Otaena OPJIB, oTBeTCTBEHHBIM 3a perucTpauuid AOKYMEHTOB,
noctynarmux B KoMmMuTeT, perucTpupyer B JA€Hb IOCTYIUIEHHS 3asBI€HHE W IpUIIaraeMele
K Hemy mokyMeHTH B ECOJIJl u mepenaer 3aperdCTpHUPOBAHHOE 3asBICHHME U IIPHAIAracMble
K HeMy [OKyMeHTHl mnpeacematenic Komurera uig NPUHSTUS pPEIICHHS O pPacCMOTPeHHH
3asiBNieHHs DpoGuiIbHEIM OTAETIOM.

3.1.2.4. Cnenuamuct npodunsroro Otmena, OTBETCTBEHHBIH 3a IIpUeM 3asfBIICHUS
H IIpUIAraeMbiX K HEMY JIOKYMEHTOB, IIpH TIOCTYILUICHHH OT HadanbHUKa rpoduiasHoro Otaena
3apETUCTPUPOBAHHOIO 3adBJICHUS M NPHIAraeMbIX K HEMY JNOKYMEHTOB BBIIONHSET CIECAYIOMIMe
aJIMUHUCTPATUBHbIE AEHCTBHUS:

orpeAeisieT IICOOXOANMOCTL — HANpPaBieIHs MEXBCJOMCTBCHHLIX 3aIIpOCOB, O UCM
Ha 3a9BJICHUH J€1aeT COOTBETCTBYIOILYIO 3alIHCh;
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B Cllydac BBIABICHHS HEOOXONMMOCTH HANpaBlCHHUS MEXBEIOMCTBEHHBIX 3aIpPOCOB
nepefacT 3asBlleHHEe C OTMETKOH © HeoOXONHMMOCTH HANpPaBIECHHS MEXBEIOMCTBEHHBIX
3alpOCOB HadanbHHMKY mnpoduiabHoro Qriena JUis TPUHSTHS pEIUCHHS O HeoOXOIHMOCTH
HalpaBleHH] MEXBEAOMCTBEHHEIX 3aIIPOCOB;

B Clly4ae BBIABNECHHS OTCYTCTBHSI HEOOXOZMMOCTH HAIpPABICHHS MEXBEIOMCTBEHHBIX
3aIpOCOB IepefaeT 3asBjIEHHE U TpHJIaraeMble K HeMY JOKYMEHTH! HAualbHHKY NPOQHIEHOrO
Otpena mist pacCMOTPEHHSI B COOTBETCTBHH C MYHKTOM 3.3 HACTOAWETO AJIMHHMCTPATUBHOIO
pcrilaMmcHra.

MakcuMaTBbHBIH  CPOK  BBIMONHEHHMS  aAMMHHMCTPATHBHBIX HeHCTBMH B paMKax
aIMHHHCTPATHBHOM MPOLEYPHI COCTABIISET OMUH paboyil 1eHb.

3.1.2.5. B cnyyae nonyueHus 3asBi€HHS H IPHIATAEMBIX K HEMY HOKYMEHTOB u3 M®II,
¢enepaneroro Iloprana, IToprana B 3JeKTPOHHOM BHIE (B COCTaBe MAKETOB 3JIEKTPOHHEIX J€])
creqHanucT npoduneEOro OTHeNa, OTBETCTBEHHBIM 3a MpHEM 3asBIEHHS H IPHJIaraeMpIX
K HeMY JOKYMEHTOB, BEIIONHSET CICAYIOIIIe aAMUHUCTPATHRHEIC NEHCTBUS:

dbuxcupyeT QakT npuema 3asBICHHS U NPHANAracMplXx K HeMY HOKYMEHTOB, YKa3aHHBIX
B IIYHKTe 2.6 HacTostmiero AJIMUHHCTPATUBHOTO permamenTta, B MAUC OI'Y;

dopMUpYeT KOMIUIEKT TOKYMEHTOB;

oInpejenseT HEOOXOIHMOCTh OCYIIECTBIEHHMS MEXKBEJOMCTBEHHBIX 3alpOCOB, O YEM
Ha 3asBJICHMH AENaeTCsi COOTBETCTBYIOIIAS 3aITUCh;

B Cllyyae BBIIBICHHS HEOOXOMUMOCTH HANPABIEHUS MEXBEJOMCTBEHHEIX 3alpOCOB
nepefiaeT 3asBi€HHME C OTMETKOH O HEeOOXOAMMOCTH HAaIlpaBICHHS MEXBEIOMCTBEHHBIX
3aUpocOB HadalbHUKY npodmiusaoro OTmena [nsd NPUHATUS pelleHus O HeoOXOMMMOCTH
HalpaBJICHUS MEXBEIOMCTBEHHEIX 32IIPOCOB;

B Clly4ae BBIABJCHHS OTCYTCTBHUsS HEOOXOJMUMOCTH HAIpaBJeHHS MEXBEIOMCTBEHHBIX
3aNpOCOB MEPENAET 3asiBJIEHHE M NpHIIaraeMble K HEMY JOKYMEHTHl HaualbHHUKY NPOGUIBLHOTO
Ornena And paccMOTpPEHHS B COOTBETCTBHH C IIYHKTOM 3.3 HacTosiuero AJMHHUCTPATHBHOTO
periaMesTa.

MakcuManbHEIN CPOK BBINONHEHHS JSHCTBHH B paMkax aIMHHHCTPATHBHON HPOIELypHI
COCTABIAET OMHH paboumit 1eHs. )

3.1.3. Caemesus © JODKHOCTHOM  JIHIE, OTBETCTBEHHOM 32  BBIIIONHEHHE
AIMHHUCTPATHRHBIX ACHCTBHIH, BXOJAMIMX B COCTAB aAMUHUCTPATUBHON MPOLIEAYPEL.

JOMKHOCTHBIMH ~ JIHI]AMH, OTBETCTBCHHBIMH 32 BBINONHEHWE aJMHUHHUCTPATHBHEIX
JEACTBHH, BXOJSIIHX B COCTaB aAMHUHUCTPAaTHBHOH NIPOLIETYPEL, SBIISIOTCS:

cneguamuct Otaena OPJIB, oTBeTCTBEHHEBIM 32 IpHEM 3adBICHUS W TPHIIATAEMBIX
K HEMY JOKYMEHTOB U MX PETHCTPALHIO;

crienHamyeT npodhuiaeHoro OTaena, OTBETCTBEHHEIN 32 NPHAeM 3asBICHHS U IIPHIIAraeMbiX
K HEMY JJOKYMEHTOB;

HayaabHUK npodunsroro Otaena;

npencenarens KoMutera.

3.1.4. Kputepuu NpUHATHS PEILCHAH B paMKaX aIMHUHUCTPATUBHOMN HPOLELypEL

KputepueMm NpUHSTHS pelleHWH B paMKax ajiMUHHCTPATHUBHON IpOLEUYDHI MBISETCS
NOCTYIUIEHHE 34sBJICHHS M TIpUiaraeéMbix K HeMy IOKyMEHTOB B KOMHTET, cOoOTBETCTBUE
JAARNEHHUT W MPUIAraeMhIX K HEMY IOKYMEHTOB TpeOOBaHHSAM, YKa3aHHBIM B NyHKTe 2.6
HACTOAIICTO AIMUHHCTPATHBHOTO DETJIaMEHTa, HAIWYME OCHOBAaHHU JUId OTKa3a B IpUEME
JOKYMEHTOB, YKas3allllbIX B nyHkre 2.9.1 HacTosuero AIMUHHCTPATHBHOTO perjiaMeHTa, Jubo
HalM4Y¥e OCHOBaHMU JUISL HANpaRICHUSA 3adBNCHUS M NpPUIaraeMbelX K HEMY JOKYMEHTOB
TI0 IIPUHAIEXKHOCTH B YIIOJHOMOYEHHBIH OpraH, OCYIIECTRIBIIOIUH OUEHKY KauecTBa OKa3aHus
stoit OIIY, npenycmotpenHstit npunoxeruem Ne 3 k ITpaBumam Ne 89.

3.1.5. PesyneTaT afIMHBHCTPAaTHBHON IPOLIEAYPLI H IMOPSIOK NMEPEIAUH pe3yILTATA.

PesynpraTaMu aqMHHUCTPaTUBHO! NPOIENYPHI SIBJISIOTCS:
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VBEIOMJICHHE 3agBHTCIS O Tepeajipecallyd 3asBNEHUS M IPHIATaeMBIX K HeMy
JOKYMEHTOB B YIOJNHOMOYEHHBIH OpraH, OCYyIIECTBIIOMMHA OLEHKY KadecTBa okazaHus OI1Y,
npenycMoTpenHbli npunoxeHueM Ne 3 k [lpaemsam Ne 89 (B cnmywae Hammyws OCHOB2HHUS
JUIsl TepeajipecaniH 3asBieHHs 1 IPHJIAraeMbIX K HEMY JIOKYMEHTOB);

OTKa3 B IpHEME 3asiBJICHMS M [IPHIaraeMbeIX K HeMy JJOKYMEHTOR M Bbljata (HampaBJieHHe)
3a9BUTEMTIO YBeOMIEHHS 00 0TKa3e B IpHEME JOKYMEHTOB;

npueM 3asBIEHUS U [IPUIIATaEMBIX K HEMY JOKYMEHTOR W BBHIa4a PACIMCKU O IPUHATHU
3a9BJICHHS U IPHJIATAEMBIX K HEMY JIOKYMEHTOB C yKa3aHUEM IIepeyHS NPHHATEIX JOKYMEHTOB
U JIaThl MX NPHHATHS (pacIUCcKa BEIAACTCS TOJILKO B CIIydae TMYHOIo 0OpameHus IpecTaBuTeNs]
3agBUTENA B KoMuTeT);

B CJIydae OTCYTCTBUS HEOOXOIMMOCTH HANpABINEHHS MEXBEIOMCTBEHHBIX 3aIlPOCOB —
nepenayda 3aperuCTPUPOBAHHOrO 3aiBJEHHS H IPUIAraeMBIX K HEMY JOKYMEHTOB HadalbHUKY
npoduneHoro OTmena AMs1 PacCMOTPEHHs] B COOTBETCTBMH C IMYHKTOM 3.3 HAcCTOSILEro
AJIMUHHCTPATHBHOTO PErNaMeHTa;

B ciIyd4ae HEOOXOAMMOCTH HAIpaBJIECHMS MEXBEAOMCTBEHHBIX 3allpOCOB — Iepeaada
HayanpHUKY npodunsroro Otaena 3adBiCHHS C COOTBETCTBYIOIIEH 3allUChio JUIS TIPUHSTHUS
peLIeHus 0 HeoOXOUMOCTH HANIPABJICHUST MEXBEOMCTBEHHBIX 3aIIPOCOB.

HupopmupoBaHue  3agBuTens O  pe3yibTare  aJMHAHMCTPATHBHOM  IIPOLELYpPHI
OCYLIECTRISETCS. B COOTBETCTRHH ¢ MNyHKTOM 1.3.2 Hacrosmero AJIMHHHCTPATUBHOTO
periamMeHTa.

3.1.6. Cnocob guxcanuu pe3yiabTaTa BHIIOIHEHUS a/IMUHUCTPAaTHBHON IPOLIEAYPHI.

Crioco0omM (puKCalMK pe3ynbTaTa BHIIONHEHHS aAMHHUCTPATHBHON IPOUENYPHl SBISETCS
YCTaHOBKA COOTBETCTBYIOIIETO CTaTyca A1eKTpoHHoro aena 8 MAUC OI'Y.

3.2 ITonroToBka M HampapJjeHHe MEXBEIOMCTBEHHOro 3ampoca B HHOIi oprad
(opranu3aniio) o TpeJCTABJIEHHH JOKyMeHTOB (HHdopmanun), HeoOXoAHMBIX
AJS NIPHHATHS PelIeHHs 0 NPeJ0CTaBJIeHUH rocyJapeTBeHHOH yeayra

3.2.1. OcHoraHueM s Hawajga aJMHHUCTPATUBHOW NpOUENYpH! SBJISCTCS BBISBICHUE
crenuamucToM mpodunsHore OTaena, OTBETCTBEHHBIN 33 IpUEM 3asBJICHHS M IpuiiaraeMbixX
K HeMy [OKYMEHTOB, HEOOXONHMOCTH HampaBiCHHS MEXBEIOMCTBEHHOIO — 3ampoca
INS TONYYeHMs JOKYMEHTOB W CBEJEHWH, YKa3aHHBIX B NYyHKTe 2.7 HACTOSIIETO
AJZIMHHHMCTPATHBHOTO perjlaMeHTa, H Nepejiada cleuamucToM npoduisaoro OTaena 3aspieHus
(B TOM wuyMcie B ONEKTPOHHOM BHIAE) C OTMETKOH O HEOOXOAMMOCTH NOATOTOBKH
MEXBEJOMCTBEHHBIX 3allpOCOB HadanbHUKy npodunsHoro Otnena IUis NPUHATUS pPeIICHUS
0 HeOOXOIUMOCTH HallpaBlICHUS MEKBEIOMCTBEHHEIX 3aIIpOCOB.

3.2.2. Copepxauue  agMUHHUCTPAaTUBHBIX  JEHCTBHII, BXOAAIIMX B  COCTaB
AIMMHHCTPAaTHRHOM mpouexypsl, INPONOIDKUTENBHOCT, MW (MIH) MAaKCHUMAaIBHBEIR CPOK
HX BBIIOJIHEHHS.

Hauamsruk mpodunsroro Otncna nepefacT 3asBICHHC U TPWIATACMBIC K HCMY
IOKYMEHTB! CIIeLHAIMCTY 3TOrO XKe OTHENa, OTBETCTBEHHOMY 3a IOATOTOBKY M HallpaBiieHUE
MEKBEIIOMCTBEHHEBIX 3alIPOCOB U ITOJyYSHHE OTBETOB Ha HUX.

Creunaiucr npodunsroro Otaena, OTBETCTBEHHBIA 3a 1ONIOTOBKY M HailpaBlICHHE
MEXBEJIOMCTBEHHBIX 3alpOCOB H MNOJY4YEHHE OTBETOB HA HHX, OCYIIECTBJHIET CHEAYIOLIHE
aJAMHHUCTPaTHBHBIE JeHCTRUS:

ompezieNisieT  COCTaB  JIOKYMeHTOB  (MHGOpManmu), MOMNEXKAMUX  MOJYUYECHHIO
II0 MEXBEJOMCTBCHHBIM 3alpocaM, H Oprasbl, B KOTOPHIC HOKHBI OBITH HalpaBli€HBI
MEXBEAOMCTBEHHEIE 3aPOCHI;

MOATOTARJIMBAET IIPOEKTHl MEXBEJIOMCTBEHHBIX 3alpocoB, B TOM uucie B ¢opMe
IEKTPOHHOTO JOKYMEHTA;

MPEACTaBJIET MPOCKTLI MEXKBCAOMCTBCIIHLIX 3AIPOCOB HA COIVIACODAIHE HAMANLIIHKY
npodunsroro Orzena, B TOM YHCHE ¢ UCIIOIb30BAHKUEM BJIEKTPOHHON ITOITUCH.
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Hauanenuk  nmpodunproro  OtThesla  COTJIACOBBIBACT — IIOCTYNHBINMM — NIPOEKT
MEXBEAOMCTBEHHOIO 3arpoca H IepefaeT €ro Ha IMOAIMCH 3aMECTHTENIO IpeacenaTes
KomuTeTa, KOHTpORHpPYyIOMEMY H KOODIMHHUPYIOLIEMY AesTeNbHOCTh npoduisHoro OTtnena
(manee — 3aMecTHTENs Ipeacenarens KoMurera), B TOM HHCIE ¢ HCMOAL30BAHMEM 3JEKTPOHHOM
TOAITHCH.

3amecTHTeNb OpeAcenaresis KoMurera Bo3BpallaeT crienuamucty upoduuissoro Otaena,
OTBETCTBEHHOMY 3a NOATOTOBKY H HAllpaBIE€HHE MEKBEZOMCTBEHHBIX 3allPOCOB M IIONyYeHHE
OTBETOB HA  HHMX, TOANHUCAHHBIE  MEXBEJOMCTBEHHBIC  3alpOChl AN OTIPABKH
B COOTBETCTBYIOIIME OpraHbl (OpraHH3alluH).

Cnenuanuct npodunbHoro Otliena, OTBETCTBEHHBIH 32 TMOATOTOBKY H HANpPAaBIECHME
MEXKBEJOMCTBEHHBIX 3alIPOCOB M ITOJIyYCHHE OTBETOB HA HMX, HAIIPAB/AET MEXBENOMCTBEHHBIH
3arnpoc B:

DenepanpHOe Ka3HAYEHCTRBO (MONyYeHHE CBeeHHH 00 OTCYTCTBHH 3asBHUTENS B PeecTpe
HeIOOPOCOBECTHRBIX IIOCTABIIMKOR IO PE3YNbTATAM OKA3aHHS YCIYIH B PaMKaX HCIONHEHUS
KOHTPAKTOB, 3aK/IOYEHHBIX B COOTBETCTBHH ¢ @emepanbHbIM 3aKOHOM «O KOHTPaKTHOM
cHcTemMe B cdepe 3aKyIOK TOBapoB, paboT, yoiyr mis ofecrieyeHHs IOCyHapCTBEHHBIX
H MYHHIMIIAJIBHBIX HYXKI» B TeYEHHE ABYX JIET, IPEAIIECTRYIOIIMX TIOAa4e 3asBICHHU);

QeziepanbHyIO HATOTOBYIO ciIyx0y (moNy4eHne BBUTHCKU U3 EWMHOTO rocyaapCcTBEHHOTO
peecTpa IOpHIRYECKHX JHL);

Komurer mno coumansHoH mnomutuke Cankt-Iletepbypra (momydenue wHPOpMAanMK
O HaNM4MH cBeJeHHH B PeecTpe MOCTABIIMKOB COLMANBHEIX yeiayr B CankT-IlerepGypre
00 oxa3aHuH 3asRUTENEM cooTBeTcTRYMOMEH OITY);

IIONY4aeT OTBET Ha MEKBEJIOMCTBEHHELH 3ampoc;

aHATU3UPYET NOKYMEHTHl M CBEICHHHA, HOIYYEHHBIE B paMKaX MEKBEIOMCTBEHHOTO
B3aUMOJEHCTBHS (OTBET H& MEXBEIOMCTBEHHBIM 3aIpoc), Ha COOTBETCTBUE HAMPABIEHHOMY
MEXBEJIOMCTBEHHOMY 3aIpocy;

IIOC/IE TIONYYEHHs] OTBETA HAa MEXBEIOMCTBEHHBIM 3ampoc (GOpPMHpYET JHYHOE XHEO
CO HKO;

nepenaer nauyHoe peno CO HKO crmenmanucty npopumsroro otaena Komurera,
OTBETCTBEHHOMY 3a TOATOTOBKY TIPOEKTa pelrerus KOMHTETa O NpefOCTABICHHH MM OTKA3e B
IpPeOCTABIEHUH TOCYAAPCTBEHHOH YCIyTH.

B cioydae ecnm DOKyMeHT 4 (HJIH) CBEJCHHS, HEOOXOAWMEIE JUIS MPHHATHS PEIUCHHSA
O IPEROCTaBICHMH TOCYJapCTBEHHOM YCIOYTH, YKa3aHHBIE B IIYHKTE 2.7 HACTOSIIErO
AJMHHHCTPATHBHOIO pETJIaMEHTa, 3agBHUTENb IPEACTABUI IO COOCTBEHHON WHUIHATHRE,
JAaHHBIE JEHCTRHS HEe IPOU3BOSTCA.

Me>kBeROMCTBEHHBIH 3aIIpOC HapapIsIeTcs:

¢ ucnonk3oBaHueM moacucTems SKJ1JI;

II0 BNEKTPOHHOM MoyTe;

HHBIMHU criocobamu, He MPOTHROpEYallIiMY 3aKOHOIATEILCTRY.

Haroii HanpaplIeHHUS MEXBEIOMCTBEHHOIO 3allpoca CUMTAETCsl JaTa PErHcTpalyii
uexonaumero sanpoca B OKJIJI mubo nara oTnpaBkd JMOKYMEHTAa ¢ MEXBEIOMCTBEHHBIM
3apoCOM NO IEKTPOHHOM MOUTE.

Cpox MOArOTOBKH H IIANpaBels MeXBeJOMCTBEIIIOro 3ampoca  OfmH padowmnii menL
CO JHS HACTyIUleHHMs OOCTOSTebCIB, YKa3aHHBIX B uydkre 3.2.1  Hacrogmero
AIMHHHUCTPATHBHOT'O pEeriaMeHTa.

Cpox nonmyueHHs OTBETOB Ha MEXBEIOMCTBEHHEIM 3anpoc u3 DemepanbHOro
xazHauelcTBa, DenepanbHON Hamoropoil ciyxOsr — 2 pabounx aus, KoMHUTETa MO COIMANBHOM
nomutuke Canxt-Ilerepbypra ~ 5 pabouux nHei.

MaxcHMAILIBIH  CPOK  BBINONHCHHS — aOMHHECTPATHBHBIX  ACHCTBUE B  pamkax
aXMHHHCTPATHBHOH NPOLEAYPEI COCTaBA4eT 6 paboUuux JHEH.

3.2.3. CseneHuss O JODKHOCTHOM  JIMIIE, OTBETCTBEHHOM 34  BBIIIONHEHHE
AJMHAHUCTPATHBHOTO NEHCTBUSI, BXOMSIIErO B COCTAR AAMUHUCTPATHBHOM MPOIE Y PHL.



20

JIOJKHOCTHBIMH ~ JIMIAMH, OTBETCTBEHHBIMH 32  BBINOJNHEHHE aAMUHHCTPATHEHBIX
JeHCTBHH, BXOJSIIHX B COCTAB a/IMMHHCTPATHRHOMN MPOUEAYPH, SBASIOTCS:

ceuuanuct npoduneHoro OTaena, OTBETCTBEHHBIM 32 TONTOTOBKY, HAaIpaBIeHUE
MeXKBEZOMCTBEHHOTO 3aNpoca H NOJyYeHHe OTRETOB Ha HETO;

HavyaaeHUK IpodursHoro OTaena;

3aMecTHTeNb npencenarens Komurera.

3.24. Kpurepun nprHATHA pelleHUH B paMKaX aJMHHHCTPATHBHOMN IPOIEAYPHI.

KpurepueM npuHATHS peLIEHUsS B paMKaX aJMHHHCTPATHBHON HpOLENypbl sBASETCS
HETIPEICTAaBNICHHE 3asABUTENEM JOKYMEHTOB, YKa3aHHBIX B TIyHKTe 2.7 HaCTOSIIETO
AJTMUHHCTPaTUBHOTO periaMeHTa.

3.2.5. Pesyarrar aiMHHHCTPATHBHOM MIPOLEYPHI M HOPSJIOK Mepeaydl pe3ynbTara.

PesyneraraMu  agMHHHCTPAaTHBHOH  IpOIEAYpPHl  SBISIOTCS  IIONYyYEHHE  OTBETOB
Ha MEXBE/IOMCTBEHHBIE 3anpockl, copmuporannoe ymuHoe geno CO HKO u nepemaua
magroro gena CO HKO cnenmanucty npoduneroro Otnena, OTBETCTBEHHBIN 33 MOATOTOBKY,
HaTIPaBleHHEe MEXBEZOMCTBEHHOI'O 3alpoca ¥ MNOJIYYEHHE OTBETOB HA HEro; CIEIHAIHCTY
npogmieHoro OTjena, OTBETCTBEHHOMY 3a IIOATOTOBKY TmpoekTa peineHus Kommurera
O NPeOCTABNCHHH WM 0TKA3€ B NPeOCTaBIeHHH rOCyapCTBEHHOM YCIyTH.

Wndopmuposanue  3agBHTENS O  pPe3yjbTaTe  AJAMHHUCTPATUBHON  IIpOLERypHl
OCYIIECTBISETCS B COOTBETCTBHM C NyHKTOM 1.3.2 HacTosmero AIMHHHUCTPAaTHBHOTO
periaMenTa.

3.2.6. Cnocob dukcaryu pe3ynbTara BEUIOJHEHHS 3 JMIHUCTPATHBHOMN IPOLEYPHI.

Crniocoftom ¢uxcaniy pe3yabTaTa BhINONHEHUS aMHAHUCTPATUBHON IIPOLEYPhI ABNISETCS
YCTaHOBKA COOTBETCTRYIOIIETO cTaTyca 3MeKTporHOro aena 8 MAKWC BI'Y.

33. IlpunsiTHe pemieHnHsl O NpeAOCTaBJeHHH (00 OTKase B NPeNOCTABJICHHM)
roCyJapcTBeHHOM yeayra

3.3.1.  OcsHoBaHHEM I Hayana aIMHHHACTPATHBHOM MPOLEAYPH! ABNACTCSA IOCTYIUICHHE
coenuanucTy npodumpHoro OTaena, OTBETCTBEHHOMY 3a IIOATOTOBKY IIPOEKTa pEIICHUS
Komutera 0 mUpemoCTAaBICHHWW HIM OTKa3e B MPEJOCTABIEHHH TOCYNAPCTBEHHON YCIYrH,
migroro nena CO HKO. )

3.3.2. ComepxaHMe  agMUHUCTPATHBHBIX  feffcTBHI, BXOASIIMX B  COCT4B
aZMHHUCTPaTHBHOH IpOLEAYpPBl, IHPOACDKUTENBHOCTh W (WIM) MAaKCHUMaNBHBIA CPOK
HX BBITONHEHHS.

Crnennamact npodmibHoro OTaena, OTBETCTBEHHBIR 3a TOATOTOBKY NPOCKTa PELICHUS
Komurera o npenocrasieHuy ik 0TKaze B MPeIOCTABISHUHN IOCYAaPCTBEHHON YCIIYTIH:

paccmarpuBaet noctynupmee suygoe aeno CO HKO, ocymmecTraseT IPOBEPKY U aHAJIM3
3aSBICHUS M TPUNAraeMBIX K HEMY JOKYMEHTOR, BKIIOUast OTRETH HAa MEXBEIAOMCTREHHEBIC
3a1pOCHl;

MPOREPSET HANAYHE WIM OTCYTCTRHE OCHOBAHMI J[UIA OTKARa B TIPEAOCTARICHHH
TOCYAapCTBEHHOHR YCIIYTH, IpeayCMOTPEHHBIX IYHKTOM 2.10.2 HACTOSAMIETO
AIMHHHCTPATHRHOTO PErJIAMEHTA.

33.2.1. B cmyyae OTCYICTBHS OCHOBaHMH Ul OTKa3a B [PEAOCTABICHHH
rOCyJapCTBEHHOM YCIYTH, NIPEAYCMOTPEHHEIX MYHKTOM 2.10.2 HaCTOSIIETO
AZIMUHHCTPAaTUBHOIO perViaMeHTa, crenuanucT npoduiupHoro OTnena, OTBETCTBEHHBIH
3a IIOATOTOBKY IIPOCKTa pciucHus KoMuTeTa O MpefoCTaBIeHHH WM OTKa3C B IPCAOCTABICHUH
TOCYRAPCTBEHHOH YOIYTH:

TOTOBUT IIPOEKT 3aK/IOYEHHS MO (opMe COrIacHO HpHIoKeHHI0 Ne 3 K HacTosmeMy
AIMHAHHUCTPATHBHOMY pPErIaMeHTy;

HaIpaBJseT MPOEKT 3aKIIOYEHUS Ha COrIaCOBAHNE HadaNbHUKY npoduinsroro Otrena.

Havanpauk npodrubHoro OTACHa COITACOBBIBACT IPOCKT 3aKIIOUCHUS ¥ IICPCHacT
€r0 Ha COTJIaCOBaHME 3aMECTHTENIO Npeacenartena Komurera.

3amecTUTeNb Hpencenarens KoMureTa COTIIACOBBIBAET MPOEKT 3AKIOUEHHS! U TepejaeT
€ro Ha IoArvch npejcenateno Komurera.
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3akmodeHHe, NONIMCaHHOe mpejcenareneM KoMmuTera, CHEUMATMCT NPOQHILHOIO
Ortpena, OTBETCTBEHHEIH 3a MOATOTOBKY IpoekTa pelleHHst KoMuTteTa O MpeqoCTaBIeHHH MK
OTKa3e B [PENOCTaBIEHHMH TocyAapcTBeHHOH ycnyrd, mnepegaer B Ormen  OPJIB
ans  perucrpauuu B ECOJIJI B coOTBeTCTBHM ¢ MYyHKTOM  3.3.2.3  HaCTOSINETO
AJIMHHHMCTPATHRHOIO periaMeHTa.

3.3.2.2. B cnyyae Hanuyus OCHOBAHMH I OTKa3a B MPENOCTABICHHH IOCYAapCTBEHHON
YCAYrH, MpeaycMOTpeHHBIX IynkroM 2.10.2 nacrosmero AJMUHHCTPATHBHOTO perjaMedTa,
CMEeHUaMCT IPOQHUIBHOTO UTHeNa, OTBETCTBEHHBLH 3a TOArOTOBKY NpoekTa pemeHus KomureTa
O IIPeJOCTABICHHY MM 0TKA3€ B IIPEJOCTABIEHHH [OCYAAPCTREHHON YCIIyry:

FOTOBUT IPOEKT YBEAOMIEHHS 00 OTKa3e B BhlAaue 3akiIIOYeHHs 1O (GOpMe COTNIACHO
npuitoxKeHuo Ne 4 k HacTosmeMy AIMUHHCTPATHBHOMY PErVIAMEHTY ¢ yKa3aHHEM OCHOBaHHIA
JUISE OTKa3a;

gepesact Upoek!l ysepoMmieHus 00 OTKase B BbLIAYE BAKIOYEHUS HA COLMACOBAHME
HavyalnbHUKY npotunsaoro Otnena.

Hauaneaux mnpodmunpHoro Otnena coOrNacoRBIBACT IIPOCKT YBEHAOMJCHHS 00 OTKase
B BBIAYE 3aKIIOYEHHA H MEpegaeT €ro Ha COIVIACOBAaHHE 3aMECTUTENIO IpeJce/aTels
KomurteTa.

3amectutens npeacenatens KoMmurera cornacoBbIBa€T HPOEKT YBEHOMICHMS 00 OTKasze
B BBIJAYC 3aK/II0UEHHA U [IepefaeT ero Ha OJIIHCH NpeacenaTemo KoMuTera.

VYBenomrenue o6 oTKase B BeIAAUE 3aKIIOYEHH, TOANHCAHHOe nipeycenarenem Komurera,
crienuanuct npoduneaoroe OTnena, OTBETCTBEHHBIH 3a IMOArOTOBKY HpoekTa peineHus KoMutera
0 IIpeJOCTaBICHHH MIIH OTKa3e B IPEJOCTARICHIH FOCYNapCTBEHHOMN yClyry, nepeaaet B Otuen
OPIB mna peructpauuu B EC3JJJIT B cooTBercTBHM ¢ mnyHkToM 3.3.2.3 Hacrosmero
AIMHMHHUCTPaTHRHOTO PETIAMEHTA.

3.3.2.3. Cnenuanuct Otaena OP/IB perucrpupyer 8 EC3JIJ] mocTynuBIIee 3aKIOYeHKE
HJIM yBEIOMJIEHHe 00 OTKase B BBAAYE 3aKIIOUCHHS M MEPEeXOXUT K BHIIONHEHHUIO
aAMMHUCTPATUBHOH  INPOLEAYPHI,  IIPEIyCMOTPEHHOW  nyHKTOM 3.4  HACTOSIIEro
AJNMHHHUCTPATHBHOTO PErJIAMEHTa.

MakcuManbHBIE  CPOK  BHINIONHEHWMS  aJMMHHCTPATHBHBIX JEHCTBHE B pamkax
aIMUHUCTPATHRHOH TMpOIEypsl COCTaBiIdeT 15 pabouux nHEdl C MOMEHTA IOCTYILICHHS
mugroro gena CO HKO cnenmanucry npodmisHoro OT/ena, OTBETCTREHHOMY 38 IOATOTOBKY
npoekra pemeHus KoMuTera 0O INIpeoCTaBIIEBMM MM OTKa3e B IPEAOCTaBIEHHU
rocyapcTBeHHOH yCayra.

3.3.3. Csemesus ©0 [JOKHOCTHOM JIHIIE, OTBETCTBEHHOM 3a  BBHINOJHEHHE
AJIMHUHMCTPATHBHBIX JeHCTBHH, BXOAAIIMX B COCTAB aAMHHHCTPATHBHON IPOLIETYPEL

JODXKHOCTHBIME ~ JIHLAMH, OTBETCTBEHHBIMH 322 BBINONHEHHE AJMHHHCTPATHBHEIX
JEHCTBHHE, BXOJIMMX B COCTaB aAMHUHUCTPATHBHOH IPOUEAYPH!, ABJISIOTCS:

cnenHamicT npodunbaoro OThena, OTBETCIBEHHBIA 32 HOACOTOBKY HPOEKTA pELIEHHS
KomuteTa 0 npeaocTaBicHUU MM OTKa3€ B IIPEOCTABICHHH IOCYIapPCTBEHHON YCIYTH;

HadaJbHUK npodunsHoro Otxena;

crenuamact Otaena OPJIB

3aMecTHTeNs npegcenartens Komurera;

npejcenarTens Komurera.

33.4. Kputepun nprHATUL PEIICHNH B paMKaX afMUHUCTPATURHON TIPOTIETYEL

KputepreM nNpuHATHA peUIeHHS B paMKax aJMUHUCIPATHBHOHM LPOUEUYPHL SBISETCS
HAJIYME WY OTCYTCTBHE OCHOBAHUIT JUIS OTKa3a B MPENOCTABICHUHN IOCYIAapCTBEHHON YCIyTH,
yKa3aHHBIX B IyHKTe 2.10.2 HacTOSINEero AIMUHHUCTPATHBHOTO PETJIAMEHTA.

3.3.5. PesyneTaTr aIMIHUCTPATUBHOHN [IPOLEAYPHI M IOPSAOK MepeIadr Pe3ybTaTa.

PesysbraroM aiMUHUCTPATUBHOM DNpOUEAYPHl SBIIETCS IOANKMCAHUE IIpeceaTesIeM
KomureTa 3axmoyeHus mbo yBeROMIEHHS 00 OTKa3e B BbIIAuE 3aKIIOYCHHS U UX PErHCTPamus
8 ECOIA.
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WndopMupoBanue  3asBUTENS O  pe3yibTaTe  aIMHHHMCTPAaTHMBHOH  HpONIENYpPHI
OCYIIECTBISECTCS B COOTBETCTBHHM C IYyHKTOM 1.3.2 HacTosmero AIMHHMCTPaTUBHOTO
perinaMeHTa.

3.3.6. Cnoco0 duxcanuy pe3ynsTaTa BHITIONHEHHS aAMUHUCTPATUBHON NPOLEAYPEI.

Crocobom ¢uxcaluy pe3ynbTaTa BhINOJHSHUS aAMUHUCTPATHRHOM NPOUERYPh! SBISETCS
YCTAHOBKA COOTRETCTBYIOILETO cTATyca 3JeKTponHoro aena B MAWC DTV,

34. Hanpapjenne 3asBurenio 3akmovennss anGo ysegomiaennsa o0 orkase
B BbIaye 3aK/II0YeHu .

3.4.1. OcHopaHueM I Hauajda afMUHHCTPATHBHON NPOLEAYPH! ABIACTCA PETHCTPAIHS
3aKNnIoueHud IHO0 yRenoMieHus 06 oTkaze B Belyaue 3akiaroueHus 8 ECOJIJL

3.42. Copmepxanye  agMHIHCTPaTHBHLIX  fAelcTBHH,  BXOAMIIHX B COCTaB
aJIMHHHMCTPATHBHOH NpOUeayphl, TNPOJCIDKUTENBHOCTE M (MJIM) MaKCHUMalbHBIH  CpOK
HX BHITTOJHEHHMS.

Crnemuanuer Ornena OP/IB, orBeTcTBeHHBIN 3a HanpasineHue yBegomieHuit Komurera,
HAllpaB/IIeT 3aKmoueHHe NuO0 yBeZoMiIeHHE 00 OTKase B BbIIaue 3aKIIOUEHMsS CIOcoOOM,
YKa3aHHBIM B 3aSBJICHUU.

MakcuManbHBIH  CPOK  BBIIOJHEHUS  AJIMHHHMCTPATHBHOTO JEHCTBHS B  paMKax
aqMUHHCTPATHBHOM MPOLEAYPH! COCTaBIsET 3 pabouux AHSA CO JHS PErdCcTpalHH 3aKIIOYCHUS
60 yreoMIeHH 00 OTKa3e B BbLIAye 3aKITFOUeHHUS.

343. Csemenus O JOJDKHOCTHOM JIMIE, OTBETCTBEHHOM 33  BBINIOJIHEHHE
aJMUHHCTPATHBHOIO JICHCTBHUS, BXOSIIIETO B COCTAB aAMUHUCTPATUBHON IPOLIEAYPBL.

JIOIDKHOCTHBIM JIHIIOM, OTBETCTBEHHBIM 3a BBITOJNHEHHE agMHHUCTPATHBHOTO AEHCTBHL,
BXOZSIIETO B COCTaB aAMHWHHCTPATHBHOH Mpouenypsl, seiaserca crenuanuct Otmena OPJIB,
OTBETCTBEHHEIH 3a HalpaBieHUe yBegoMaeHnid Komurera.

3.4.4. Kputepuu npHHATHA pelIeHHH B paMKax aAMUHHCTPATHBHON NPOLIEYPHL.

KpHTepueM NpUHATHS pEIUEHHS B PaMKaxX agMUHHUCTPATHBHOM INpOIEYyphl SBISETCA
OQOPMIIEHHEI B COOTBETCTBHH ¢ HACTOSIIHAM AJIMHHHCTPATHBHBIM DETTIAMEHTOM IOKYMEHT,
SABIISIOIMHCS PE3yIbTaTOM IIPEIOCTABIECHHUS TOCYJapCTBEHHOM YCIIYTH.

3.4.5. PesyneTar anMUHUCTPaTHBHOM IpoleAypEl H NOPAKOK Iepefauy pe3yabTaTa.

PesynpTaTtom a,uMHHHCTbaTHBHOFI Hpoue)lypm SIBJIIETCS  BBIZAYA (Hanpésnenne)
3aBUTENIO CIIOCOOOM, yKa3aHHBIM B 3asBICHHH, 3aKIodeHUs NuOO ypemomiieHus 06 OTkaze
B BBIAAYE 3aKIIOYCHHS.

IIp npenocTaBieHMH TOCYZApCTBEHHOH yciyrm nocpenctsom MOL]  nepenaua
nokyMeHTOB B MOIl 15 Bbimaum pesynbTaTa NpPeAOCTABICHUS IOCYNapCTBEHHOH yCIyru
3asBUTEIIO OCYIIECTBIACTCA B 3JIEKTPOHHOH (hopMe B RHUJE JIEKTPOHHOTO JOKYMEHTA B TCUCHHUE
omHOro pabouero [JHs CO JHS TpPUHSATHS pelIeHWs O TNpeJOCTaBIeHHH (OTKasze
B [IPEJIOCTABICHHM ) FOCYaPCTBEHHON YCIYTH.

WndopMuporanne 3asBuTens O  pelyinbTaTe  aNMHHUCTPATHBHON  NpOLERypsI
OCYILICCTRIACTCS B COOTBETCTBMM ¢ nyHKTOM 1.3.2 HacTosmiero AJMHUHHCTPATHBHOTO
peryiaMeHTa.

3.4.6. Cnocob dukcanuy pe3ynpTaTa BBIIOTHEHHS aIMAHUCTPATHBHOMN IPOLEAYPHIL.

Cnocobom ¢uxcanuy peynbraTa BHIIOJHCHHS aqMHHHCTPAaTHBHON NPOLELYPHI SBIIETCS
YCTaHOBKa COOTBETCTBYIOMIErO CTaTyca AeKTporHoro fgena 8 MAVC OTI'Y.

3.5. Hcnpasnienne ONYUEHHBIX 0NEYATOK ¥ OIIHOOK B BRITAHHBLIX B pPe3yabTaTe
NPEeNOCTARNEHHS MOCYRAPCTBEHHOM YCIYIH [OKYMEHTAX

3.5.1.  OcHoBaHHeM ]I Havajia aJIMUHUCTPATUBHON MPOIENYPH! SBJISIETCS NOCTYIUIEHUE
B Komurer 3asBienust o6 HCIpaBIeHMM JONYNICHHBIX OIEYaTOK M OIIMOOK B BBIIAHHBIX
B pe3yJIbTaTe IpPENOCTABICHHS TOCYJAPCTBEHHOR YCIYTH JOKYMEHTaxX (nanee — 3asBIICHHE
o0 wucupasiedud owmubok), cocrapieHHOro B ¢BoBoaHO# (Qopme, ¢ ykasanueM cuocola
HHGOPMUPOBAHUS O PE3YJIbTATE UCTIPABJICHHS JOIYIIEHHBIX OIIEYaTOK U OMHOOK B JIOKYMEHTAX.
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3asBneHue 00 MCIpaBNeHMH OIMOOK MOXeT OBTh mojaHo nocpeactsoM MOI]
(npu mOny4eHMH pe3ynbTaTa NMPEXOCTARICHHSA ToCyIapcTBeHHOM yemyru B MOL]), muunoro
obpamenns B KoMuTeT, HanpaBneHHs MOCPEACTBOM (eepaibHONH IMMOUTOBOM CRSI3H B ajpec
Komurera.

B cnyqae ofpaienus ¢ 3aapiesueM ob Menpasnenuu omnbok rnocpeacteom MOII npuem
U repejaya TAKMX 3asBicHUH, BbIAaya pe3yipTaTta uX paccmoTpenus B8 MOL ocymecrsasercs
B COOTBETCTBHH ¢ pazzenom IV nacrosgmero AAMHHHCTPATHBHOIO PETTIAMEHTA.

3.5.2. Copepxanne  aAMMHUCTPATHBHEIX  JEHCTBMH, BXOASIOIMX B COCTaB
aJIMUHHCTPATHBHON IPOUENYpHI, MPOJOKUTENHHOCTE MW (MNH) MaKCHMAaJBHBIH  CpOK
HX BBINOJIHCHHUS.

Cnenuanuct Oraena OPJIB:

B Clly4ae MOCTYIUICHMs 3asBJICHHs 00 HMCIpaBlIeHHH OLMOOK mocpeAcTBoM (emepantHoi
nouroBodl cessu mid MOI[ peructpupyer 3assiedue o0 ucnpapinesau owubox B ECOIJ]
U IepefaeT 3aperHCTPUPOBAHHOE 3asBieHHE 00 HcenpaBieHUH OmMUOOK CHENHANUCTY
npoduneroro Otaena, OTBETCTBEHHOMY 3a IIOATOTOBKY IpoekTa pemeHus Komurera
0 IOpeROoCTAaBNEHHWH MIM OTKa3e B  HOPENOCTABICHHWH  TOCYIapCTBEHHOR  yciyrw,
ISl pacCMOTpPEHHS;

B Clly4ae IOCTYIUIEHHUS 3asBieHHS 00 HCIpaBJeHUHM OLIMOOK B XOA€ JNHYHOrO IMpHeMa
B Komurere ocymecTBiser mnpueM 3asBieHus 00 HCHpaBieHWH OMHOOK, BBIHAET
[PEACTARMTENIO 3asABHTENSI PACIUCKY B IpHEME 3asBJIeHds 00 WCIPaBIeHUH OMIMOOK,
pETHCTPHPYeT 3asiBieHue 00 uenpapnenuu omubox B ECO/I/ n nepenaeT 3aperucTprpOBaHHOE
3agBlieHHE 00 HCIpaBlNeHHH OMMOOK crenuamucty npodmisHoro OTmena, OTBETCTBEHHOMY
3a TIOATOTOBKY IpoeKTa pemenus KoMuTeTa 0 nMpeocTapieHHH HiIH OTKa3e B IPEJOCTaBICHHH
TOCYJapCTBEHHOH YCIIYTH, OTBET JJISI PACCMOTPEHHSI.

Crnenmamuer npoduasHoro Otaena, OTBETCTBEHHBIH 3a IOArOTOBKY IpPOEKTa pPEIUCHUS
KoMmuTera 0 npemocTaBieHHWH MM OTKa3e B INPEAOCTABICHHH TIOCYJAPCTBEHHOM YCIyrH,
[IpH NOJTYYEHHH 3apPEeTUCTPUPOBAHHOTO 3asBIeHUS 00 UCTIpaRIeHIH OMIUO0K:

yCTaHaBJIUBAET NpeaMET 00paleHus;

IIPOBOJIMT HPOBEPKY BEINAHHEIX B Pe3yNbTaTe NMPeNOCTABICHHs TOCYAAPCTBEHHOM yeiyru
JIOKYMEHTOB Ha HATUYHE ONEYaTOK W (MiIK) OMMOOK, YKA3AHHEIX B 3asBICHUM 00 MCIPaBIEHUH
OIIHOOK;

ofecrieylBacT yCTpaHeHHE ONe4yaToK M (WiM) OuIMOOK B BBIJAHHBIX B pPe3yJbTare
IPeIOCTARNEHHS TOCYAAPCTBEHHON yCIYru AOKyMeHTax (B Cllydae HaJM4ds ONedYaTOK M (Miu)
oIHOOK B BBIIAHHBIX B Pe3yNbTAaTe IPENOCTABICHUS rOCyJapCTBEHHOH YCIyTu JOKYMEHTaX);

TOTOBHT NPOEKT YBEOOMJEHHS 00 HCIpaBNEHHH OINEYaTOK W OHMOOK B BBIJAHHBIX
B pe3yJIbTaTe IPENOCTABICHHSI TOCYJAPCTBEHHOM YCIYTH JOKYMEHTAX;

nepefaeT IPOEKT YBeJOMJICHHS 00 HCIpaBleHUM OIEYaTOK ¥ OMKMOOK B BBIIAHHBIX
B PpE3yJpTaTe MpPeNOCTaBIEHUS TOCYJApPCTBEHHOH yCHyr# JOKYMEHTaX Ha COTJIaCOBAHHE
HavyansHUKY npodunssoro Ornena.

Hauvansauk npoduneHoro Otaena corNacOBBIBAET NPOEKT YBEOOMIICHUS 00 HCIPaBICHUH
OTledaTOK ¥ OIIMOOK B BHIJAHHBIX B pe3yNbTaTe IIPEOCTABJICHHS TOCYJApCTBEHHOH YCIyrH
IOKYMEHTAaX U IEepeacT ero Ha COIJIaCOBaHHE 3aMECTHTENO Npeacearens Komurera.

3amectuTens  npencenatenss  KoMmuTeTa  COTJIACOBBIBAET  NPOEKT  YBEAOMIECHUS
00 UCIpaBNCHHMM ONEYATOK W OMHMOOK B BBIAHHBEIX B pPe3yJbTaTe IIPeXOCTABJICHHUS
LOCYUEPCTBEHHON yeIyI'M JOKYMEHTAX YU LlepejaeT ero Ha noanucs npegcenarento Komurera.

Hocne noanucanuss npencenareneM Komwurera crneuuanuct npodumwisHoro Otnena,
OTBETCTBEHHBIN 3a MOATOTOBKY IpoeKkTa pemeHHs KoMuTeTa O IpelOCTaBICHMHM HJIM OTKa3e
B TNPPEJOCTABNEHWH TOCYJApCTBEHHOM YCIyTH, INepefaeT yBeIOMIIeHHE 00 HCIpaBIeHUN
ONeYaToOK M OINMOOK B BBIJAHHEIX B pe3yibTare IPeJOCTaBNENHHs TOCYNAPCTBEHHOR YCIyrH
noxkyMenrax B Otnen OPJAB mus peructpanuu B ECOJIJL.
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Cnemuamuct Otgena OPJIB peructpupyer B ECBJIJI moctynmuBIIEe YBEIOMIICHHE
00 HCIpaBIEHHH ONMEYaTOK H OmMOOK B BBIAAHHBIX B pe3yibTaTe IPeNOCTABICHHUS
TOCYAAPCTBEHHOM YCIYTH JOKYMEHTAX.

Crnemmamuct Otnena OPJIB nanmparnsier yBepomiIeHue 00 HCIIPaBI€HHH ONEHATOK
W oUIMOOK B BBIAAHHBLIX B Pe3yiAbTaTe NPeAOCTAaBAECHMS IOCYAApCTBEHHON YCHYrH JOKyMEHTax
3asBUTEIO CIIOCOOOM, YKa3aHHBIM B 3asBJICHUH 06 HCIpPaBIeHHH OIIHOOK.

ITpu orcyrcTBUM OneYaToK U (WiaM) OMHOOK B BBIAAHHBIX B PE3yJIBTATE NMPENOCTABIICHHUS
rOCYZapCTBEHHOM YCIYI'H JOKYMEHTaxX cuenuanuct npodmmpHoro Ornena, OTBETCTBEHHBIN
3a MOJATOTOBKY IIpoeKTa pemenus KoMHuTeTa O MpeOCTaBICHUH HIIH OTKa3€ B IPEIOCTABICHHU
FOCYRApCTBEHHOH ycnyru, dopMmupyeT B cBobomHolt dopme yBemoMinenue o6 OTCYTCTBHH
ormeyaTok ¥ (Mnu) OmMHOOK B BBIAHHBIX B PE3yNLTATE TIPEJIOCTABJIEHUS TOCY/ApPCTBEHHOH
YCIYTH JOKYMEHTax H HampaBiseT ero 3asBUTENI0 CHOCODOM, YKa3aHHBIM B 3asBICHUH
06 HCIpaBJeHUH OLUIMOOK.

MakcuManbHEI  CPOK  BHINIOJHEHHS aAMHHHCTPAaTHBHBIX JEHCTBHII B  paMkax
aJMUHUCTPATUBHON mpouenypst coctaBnseT 10 pabouux nHeH cO AHA PerucTpaluy 3asBiICHUS
00 HCnpaBneHUH OHIHOOK.

3.5.3. Cpemenuss 0O JOJDKHOCTHOM  JIHI[e, OTBETCTBEHHOM 34  BEHINOJHEHHE
AAMUHHUCTPATUBHBIX JEHCTBHH, BXOJAUUX B COCTAB aIMMHUCTPATUBHOH IPOLEAYPHI.

JIOJDKHOCTHEIMH ~ JIML[AMH, OTBETCTBEHHBIMH 34 BBITONHEHHE aIMHHHCTPATHBHBIX
IeHACTBHI, SBISIOTCS:

cuenganuct npodumiproro Otaena, OTBETCTBEHHBIM 3a IOATOTOBKY IPOEKTa pEIICHHUA
Komurera 0 nmpenocTapieHUH HIIH OTKa3€ B MPeAOCTABICHHH rOCYyJapCTBEHHON YCIYTH;

crrenuanuct Ornena OP/IB;

HavanbHUK npodunsHoro Otaena;

3aMecTHTeNs npeacenatens Komurera,

npencenarens Komurera.

3.5.4. Kpurepun npuHIATUA PEeIIEHHH B paMKaxX aMMHHACTPATHBHOU IIPOLEAYPHI.

KpurepueM npuHATHS pelmieHHs B paMKaX aJIMHHHMCTPATUBHON IIPOLEAYPH SBISIETCS
HaJIMYME M0 OTCYTCTBHE NOMYIUECHHBIX OTeYaToK ¥ (MiH) OMMOOK B BHIIAHHEIX B PE3YJIBTATE
TIPENOCTaBIEH S TOCYAAPCTREHHOM YCIyTH TOKYMEHTAX. ’ '

3.5.5. Pesynbrar aAMHHMCTPATHRHOK MPOUEAYPHI H MOPSIOK Iepenaiu pe3ybTaTa.

PesynsTaTroM aIMHHHCTPAaTHBHOH NPOLEAYPHl SBIAETCS HUCIpPABICHHE IOMYLICHHBIX
ONEeYaTOK M OMIMOOK B BBIIAHHEIX B PE3YJbTaTe IPENOCTABICHMS TOCYAapCTBEHHOH YCIYyTH
JOKyMeHTax JHOO OTKa3 B MCIIPABICHHMH IOIYIIEHHBEIX OIEYaTOK ¥ OMHOOK B BBIIAHHBIX
B Pe3yJIbTATE IPETOCTABICHHS TOCYJAPCTBEHHOM YCIYyTH JOKYMEeHTaX.

HndopMmuposanpe  3asBUTENs ©  pe3yibTare  aAMHHHCTPAaTHBHON  TIpOHERyPHI
OCYIIECTBISIETCA CIOCOOOM, YKa3aHHBIM B 3asBICHMU 00 HCIPABICHHH OIIEYaTOK H OMIMOOK
B JOKYMEHTaX.

3.5.6. Cnocob ¢pukcanmu pe3ynbTaTa BBIIOJHECHNS a[IMAHUCTPATHBHON NPOIEypEL.

Crnocobom dukcanyy pesybTaTa BHIIONHEHHS aAMUHUCTPATUBHON MPOIENYpPHl SBIACTCS
pETHCTpanys 3aKIIOUSHHS UNU YBEJOMIIEHHS 00 OTKa3e B BhIJAUe 3aKIIOUEHHS U YBEIOMIICHHUS
B ajapec 3asBUTENS OO0 MCIOPaBICHHH OINEYaTOK X OWMOOK B BBIHAHHBIX B PE3yJIbTaTe
[PeOCTARIEHUS TOCYAapCTBEHHON YCIYTH JOKYMEHTaX, MHOO YBEIOMIIEHUS B afipec 3aiBUTENS
06 OTCYTCTBHM HAaNMYUS OIEYATOK M (MIIH) OIIHOOK B BEINAHHEIX B pe3yJIbTATe NIPeIOCTABICHHS
IOCYHAPCTBEHHOR yeuyrd jokymenrax 8 ECRJI.

3-1. OcofenHoCTH TIPEAOCTABIEHHS rOCYJAPCTBEHHON YCJIYIrd B 3JIeKTPOHHOMR
dopme

ITpu mpenoCTaBNECHUM I'OCYIapCTBEHHOH YCIYTH B 3JICKTPOHHOHN (HOPME OCYIUECTBIIOTCS
CHEAYIOIHe aqMHHHCTPATHBHEIE IPOLIEAYPE! (IeHCTRYS ):

IPeIOCTaBNeHUE B YCTAHOBJIEHHOM HOpsaKe MHGOPMAIUM 3asBHTENIM H obecredeHue
JOCTyIIa 3asiBUTEIEH K CBEJIEHUSM O TOCYAapCTBEHHOH YCIyTe;
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nojaya 3ampoca M HHBIX JOKYMEHTOB, HEOOXOJHMMBIX I [pPeAOCTaBICHHS
rOCyRapCTBEHHOMH YCIYTH, H IIPHEM TaKUX 3as4BNICHUH U JOKYMEHTOB;

MONMy4eHHE 3asgBHTENEM CBEJEHHH O XOJ€ BBIIOJHEHHS 3ampoca O MHPEeNOCTABJICHHH
rOCY[apCTBEHHOH YCIyTH;

B3aUMOJICHCTBHE MCIONHHTENBHOIO OpraHa, IPEeNOCTaBIsIOUIEr0 TIoCYJapCTBEHHYIO
YCAYrY, ¢ MHBIMH OpraHaMHd TOCYJapCTBEHHOW BJIACTH, OPraHaMH MECTHOTO CaMOYIPaBICHUS
U OpraHU3alMsIMH, YYaCTBYIOIIMMH B IIPEIOCTARICHHM TOCYIAapCTBEHHBIX YCIIYT, B TOM 4HCJE
NOPSIOK U YCIIOBHSL TAKOTO B3aHMOACHCTBHS;

TIONy4ECHHUE 3asBUTEJIEM Pe3yNbTaTa MPEefOCTaBIEHUS MOCYIAPCTBEHHOM YCIYTH, €CITH HHOe
HE YCTAHOBIIEHO (heepalbHBIM 3aKOHOM;

HHbIE JIEHCTBUS, HEOOXOTUMEIE JUTA TIPEIOCTARTICHHS [OCYIaPCTREHHOM YCIyTu.

3-1.1. IlpenocrasieHue B YCIaHOBIEHHOM mnopsjake MHQOPMALMU  3asBUTEISIM
i ofecrieyenue OCTyNa 3asBUTENEH K CBEAEHHSIM O TOCYIAPCTBEHHOM yeiyre

3asBUTENb MOXKET MOJIyYHTh HHGOPMAIHIO O NOPSAKE IPEAOCTABICHUS TOCYApPCTBEHHON
YCIYTH, B TOM YHCJIE B 3IeKTpoHHOH (opMe, Ha denepansrom [loprane (moMeHHOE UMs caiita
B cetn «VHTepHer» ~  gosuslugiru), wa Iloprame (momenHoe uMs  caiita
B ceTH «HMHTEepHET)» — gu.Spb.ru).

JocTtyn K cReieHHSM O criocofax IpeqoCcTaBieHUs TOCYJapCTBEHHOR YCIYIH, MOPSIKY
IPEJOCTABACHHS TOCYIApPCTBEHHON YCIYTM, B TOM YHCJIE€ B 3JEKTPOHHOH (GOpMe, HEepeyHIo
HEOOXOUMBIX AMS NPENOCTABNIEHUS TOCYNAPCTBEHHOM YCIYTH NOKYMEHTOB, K (opMe 3ampoca
H (GopMaM HHBIX JOKYMEHTOB BHINIOJHSETCS Oe3 IpeABapUTEIbHON aBTOPH3ALMM 3asBHTEINA
Ha [Toprane u Ha denepanproM [opTane. 3asBuTesns MOXKET 03HAKOMUTECA ¢ GOpMOIt 3ampoca
U WHBIX TOKYMEHTOB, HEOOXONUMBIX IUIsl MOJIYYEeHUS TOCYHAapCTBEHHOM ycmyru, Ha Iloprare
U Ha enepanbroM [Toprane, npu HEOOXOAUMOCTH COXPaHUTh UX Ha KOMIIBIOTEPE.

3-1.2. Ilomaya 3ampoca H MHBEIX JOKYMEHTOB, HEOOXOAMMBIX MAJ MPEAOCTaBIECHUS
rOCyAapcTBEHHOH YCIIYTH, U PHEM TaKHX 3aipOCOB U JIOKYMEHTOB

3-1.2.1. Ilomaya 3ampoca W HHBIX JOKYMEHTOB, HCOOXOIMMBIX JUIS TIPEOCTABJICHMS
roCylapCTBEHHOHN YCIIyTH.

~ @opMHpOBAaHHE 3aIBMTENEM 3allpoca O MNPENOCTABIEHWH TOCYAAPCTBEHHOH yCiyru
OCYIIECTBIIsETCH B (hOPME BIEKTPOHHOTO IOKYMEHTA (3IEKTPOHHOTO 3aIpoca) Ha (eepassHoM
IToprane, Iloprane B COOTBETCTRHM ¢ NyHKTOM 5 IIpaBuii OCYIIECTBIEHHS B3aUMOACHCTBUS
B OJEeKTpoHHOH ¢opme rpaxnmar (bU3MYECKMX JIMI) ¢ OpraHM3alMii ¢ oOpraHaMu
rOCyZapCcTBEHHOM BJIACTHM, OpraHaMH MECTHOIO CaMOYUpPaBIE€HHs, ¢ OpraHu3alusMHy,
OCYIIECTBISIIOIIMMH B COOTBETCTBHM ¢ (peepanbHBIMH 3aKOHAMU OTHE/IbHBIE IYONHYHBIC
TIOJIHOMOUHS, YTBEPXKIEHHBIX IocTaHOBNeHueM [IpaButennpctBa Pocculickoit Demepanun
oT 09.06.2016 No 516. Ilocne mojauym 3IEKTPOHHOIO 3ampoca He Tpebyercss GopMupoBaHHE
OyMaxCHOTO 3a1poca.

Mg momayn 3ampoca Ha (enepansHoM Iloprane, I[Toprane mpencTaBUTENb 3asBHTENS
BBIMIONIHAET CIEAYIOUINe AeHCcTRUS:

u3ydaerT HHQOpPMaNMIO O NOPSOKE MPEJOCTaBJIICHUS TOCYNApCTBEHHOW — yCIyTH
B OJNeKTpoHHOH  dopme, pasmerieHHyro Ha  (QenepanpHom  Iloprane, Tloprane
B COOTBETCTBYIOLEM pas3fieiic;

BBIIOJIHAET arTOpU3alinio Ha ¢enepansiom [Toprane, [Toprane. [lpu aToM arTopuzanus
IOPHAMYECKOro JIMIa NPOHM3BOAHUTCS ITOJIYyHaTEIeM TOCYAAPCTBEHHON YCIYTH CaMOCTOSTENBHO;

OTKpPBIBAET (GOpMy HnekTpoHHoro 3ampoca Ha denepansaoM [loptane, [loprane
(nanee — GopmMa IEKTPOHHOTO 3ampoca);

3anonHseT (opMy 3JIEKTPOHHOIO 3alpoca, BKIIOYAIOIIYIO CBEIEHHUS, HEOOXOIMMBIE
1 00s13aTeNbHBIE JUIA [IPeJOCTABICHMS FOCYAaPCTBEHHON YCITYTH;
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NPUKpEIseT CKaH-00pa3kl AOKYMEHTOB, SJIEKTPOHHBIE JOKYMEHTBI, IOATIMCAHHBIC
YCHJIEHHOH KBaNM(UUMPOBAHHON 3MEKTPOHHOM IOAMKCHIO JIMHA, BHIJABLIEIO JOKYMEHT,
K ¢opMme 371eKTPOHHOro 3ampoca (npH HeobxomumoctH). IIpu monaue 3MeKTPOHHOTO 3ampoca
MIPE/ICTABHTENIO 3asiBUTENS He TpeOyeTcs HpuaaraT CKaH-00pa3 JOKYMEHTA, YIOCTOBEPSIIOMETO
TUYHOCTS, IpH Henonb3oBaHuu ECUA;

TIOATBEPXKIACT JOCTOBEPHOCTh COOOIEHHBIX CBEICHHUI (ycraHaBIHBaET
COOTBETCTBYIOLYIO OTMETKY B hOpMe 3JIEKTPOHHOTO 3aIIpoca);

OTHPABISET 3aNOJHEHHBIH SNeKTPOHHBIH 3ampoc (HaXKUMaeT COOTBETCTBYIOILYIO KHOIIKY
B (opMe IEKTPOHHOTO 3aIpocay;

BEIOMpaeT cnocod TMONyuYeHHs YBENOMJIEHHMH O XOIe MpPeNOCTaBJeHUs TOCYNapCTBEHHOM
YCITYTH,

DJEKTPOHHBIH 3allpoc  BMECTE C MPUKPENIeHHBIMH CKaH-00pa3aMH  JOKYMEHTOB,
SNEeKTPOHHBIMH TOKYMEHTaMHU, NOAMHUCAHHEIMK YCHJICHHON KBAaMH(QUIUPOBAaHHOH DIEKTPOHHON
TIOANKMCHIO JINUA, BBLIABIIErO JAOKYMEHT, IOJITHCHIBACTCS YCHJIEHHOH KBaMMQUIHPOBAHHON
SJIEKTPOHHOH IOANMCHIO B  COOTBETCTBMM ¢ TpeboBanuamMu PelepalbHOrO  3aKoHa
ot 06.04.2011 Ne 63-®03 «06 >nexTpoHHOi moanuc» (nanee — GenepanpHplit 3axon Ne 63-03)
u TpeboBaHusMu DepepanpHoro 3axoHa Ne 210-D3;

TIOJIYYaeT YBEIOMICHHE IO 3JICKTPOHHOH nouTe, B «JIuuHoM kabuHere» Ha QenepasbHOM
[Toprane, IlopTase ¥ B MOOHJIEHOM MPHIOKEHHH, MOATBEPXKIAIOLIEe, YTO 3aIpOC OTIPABICH
(mpunato B MAUC 3T'Y), B TOM uncie B yBeIOMIICHHH YKa3BIBAIOTCS UAECHTH(PUKALHXOHHBIN
HOMEp U JjaTa [10JIa4H IEeKTPOHHOIO 3aI1poca;

fIony4aeT YBEJAOMJICHHE O TpueMe 3JIeKTpOHHOro 3ampoca B Komurer W o Hauasne
IIpOLIEAYPH NIPEAOCTABIEHUS YCIYTH;

B cilyyae HEOOXOAMMOCTH 3asgBHTENbh MOXET NOTPeOOBAaTh OT3BIB BIEKTPOHHOIO 3alpoca
[IPH HATHYHH TEXHAYESCKOH BO3ZMOXHOCTH;

B ciydae HEOOXOMHUMOCTH 3aABHTENb MOXET JOIMOJIHUTENBHO IIPHIMKUTH CBEOCHUS
¥ (MH) JOKYMEHTHI K OJAHHOMY 3asBJICHHIO IIPH HAJIHYMH TEXHUYECKOH BO3MOXHOCTH.

3-1.2.2. Tlpuem 3asBieHMB M JOKYMEHTOB, HEOOXOAMMBIX JUIS [PEINOCTABICHMS
TOCYIapCTBEHHOH YCIyTH.

DNeKTpOHHOE N0, coxpaHesHoe B MAUC DIV, craHOBUTCS —JOCTYIHBIM
JUIL  YIOJHOMOYEHHOI'O JIMIA, OTBETCTBEHHOTO 32 IMPHUHATHEC PEHICHHS O MPEIOCTABICHIH
(0oTKase B NpenOCTABICHHH) TOCYNApCTBEHHOM YCiIyry (manee — YIIOJHOMOYEHHOE JIHIO),
B noxcucTeMe DK L.

VYnomgomodenHoe nuno KoMuTeTa ¢ HCIONB3OBAHUEM YCHIJICHHON KBATH(UILMPOBAHHOH
SNEKTPOHHOM NOAIHCH:

NpOBEpsieT HAMYHE OSNEKTPOHHBIX Jei, NocTymuBiux ¢ (enepansroro Iloprana,
IToprana, He pexe onHOrO pasa B pabouuii NeHb;

U3YYACT HOCTYUUBIUME UEKIPOHHBIE Jela, B TOM YUCIE IPUIIOKEHHBIE SdMBUIEIEM CKAH-
obpa3sl JOKyMeHTOB (rpadmyeckue ¢Galbl), SIEKTPOHHBIE JOKYMEHTBI, IOJTIHCAHHbIE
YCHMIEHHOH KRanu(HIMpPOBaHHOMK MEKTPOHHOM MOANKUCHIO JUIA, BEIAABLIEIO JOKYMEHT;

[IPOBEPSIET KOMINEKTHOCTD, YUTAEMOCTE IIPHIIOKEHHEIX 3asiBUTENIEM JOKYMEHTOB;

IIPOH3BOJUT JECUCTBHUS B COOTBETCTBUU C pazzenoM lII macrosiero AnMHHUCTPATHBHOTO
PernaMeHTa, B TOM YHCIE MPOH3BOIUT YCTAHOBKY CTATYCOR AMEKTPOHHOIO Aena, PUKCHPYIOInX
XOJ PeIOCTAaBIEeHHS rocyrapcTBeHHOH yenyru 8 MAMC OI'Y;

Opn  HeOOXOMIMOCTH HANpaBiIfeT MOKBCJOMCTBEHIIEIC 3alIpochl UL  IOJyUeHIis
HeoOXOOMMEBIX JOKYMEHTOB (cBeieHui) u (WiIM) TONTBEPXKIEHHS INOKYMEHTOB (CBEACHUIA),
KacaroLIUXCs 3asBHTENS U XPAHAIIMUXCSA B TOM YHCIIE B 6a3ax MaHHBIX HHOOPMAIOHHEIX CUCTEM
UCTIONHUTENIFHEIX OpraHoB rocynapctBeHHo# Bimact Cankt-IletepOypra u demepanbHBIX
OpPraHOB WCIONHUTEIBHOW BNACTH, B paMKax TIIPEAOCTABIEHHS TOCYNapCTBEHHOH YCIyTH
B DJIEKTPOHHOM dopme;

WHOOPMHPYET 3asIBUTENS TIOCPEICTBOM YCTAHOBKHM CTaTyCOB 3JIEKTPOHHOTO jena H (IpH
Heo0X0auMOoCTH) POPMUPOBAHNST KOMMEHTAPHUEB:
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0 XOZe NPeJOCTaBIeHHs I'OCYLAPCTBEHHOH YCIYIHM C yKa3aHUeM JalbHEHIIHX JeHCTBHA
3asgBHTENS (IpH HEOOXOAUMOCTH);

O HamlpaBJIeHHH MEXBEIOMCTBEHHBIX 3aIIPOCOB (KpOME MEXKBEIOMCTBEHHBIX 3alpOCOB,
COJepKAlIMX CBEICHUS, TOCTYN K KOTOPHIM OTPaHHWYEH B COOTBETCTBHH C 3aKOHOIATEIILCTBOM
Poccuiickoit Qemepanum), ¢ yd4eToM IpEJCTABICHHS 3aABUTENIO CBEJCHHH O cocTrame
MEXBEIOMCTBEHHBIX 3alpPOCOB (HAHMEHOBAaHHE M COCTAB 3aNpallldBaeMBIX  CBEJEHMH
0 3asBHTENE M [PHHAWIEKALUEM €My HUMYLUECIBE, d TAKOKE O TPErbMX JIMIAx), HAUMEHOBAHUE
TOCYJapCTBEHHBIX OPraHOB WM OpraHH3aliif, B KOTOpPble HANpaBJIEHBl 3alpoChi, H CPOKE
IPeJOCTABICHUS OTBETA HA 3aTIpoc;

0 (akTe NONyHYeHHS WM HETOJIYYCHHS OTBETOB Ha MEXBEIOMCTBEHHBIE 3alPOCH! (KpoMe
MEXBEOMCTBEHIILIX 3alpocoB, COAEPKAIIHMX CBEAEHHS, OOCTYN K KOTOPBIM OTrpanHyen
B COOTBETCTBUH € 3aKOHOAaTeNsCTBOM Poccuiickoii ®enepann);

O BBUIBICHHBIX HEJOCTAaTKaxX B IIPEJCTABIEHHBIX CBEJACHHAX M(WIH) JOKYMEHTaX
H 0 HeOOXOAUMOCTH YCTPAHEHMSI BBISIBICHHBIX HEZOCTATKOR;

00 MHEIX JefcTBUAX, NpegycMOTpeHHBIX B pasjese I HacTosimero AAMUHUACTPATHBHOTO
pernaMenTa (B TOM 4YHCIIE B CIyJae €CIIM B paMKax IIPeOCTABIEHHUS FOCYAAPCTBEHHOH YCIYTH
MPEIYCMOTPEHO  Y9acTHE  HECKONbKHX  TOCYTApCTBCHHBIX  OpraHoB  (OpraHuzanuii),
noapaseneHu, KOMHUCCHH, HHBIX KOJUIETHAIBHBIX OPTaHOB);

O IPUHSTOM pelleHHH (IPeOCTABICHHY HITH OTKA3E B IIPEOCTARIEHUM IOCYIaPCTREHHON
YeIIyr);

YBEIOMJICHHE O TIPUHATOM peilleHHH JOJKHO COAepKaTh IPUIOKEeHHE B BUAE ckaH-00pasa
OOKYMEHTa O NPHHATOM peIleHuH (PaclopsDKEHUE, BBIIUCKA W3 pACHOPSDKEHHS, IHCHMO
00 oTKase) M (W) TEKCT pelIeHns;

0 3aBEPIICHUH NPOLEAYPhI IPEIOCTARICHNS TOCYAaPCTBEHHOHN YCITyTH.

3-13. [Ilonydenue  3agBuTeNeM  CBeleHWt O XOJe  BHIIONHEHHS  3arpoca
0 [PeIOCTaRNEHHH rOCYIAPCTREHHOMN YCIIYTH

3asRHTENE UMEET BO3MOXKHOCTE NMPOCMATPUBATE CTATYC 3JIEKTPOHHOIO 3ampoca, a TaKKe
HHGOPMALIMIO O AaJdbHEHINHX AeHCTBUAX (TPH HAHYMH):

Ha Iloprane Ge3 nmpoxoxaeHHs aBTOpH3auud B paspuene «lIpoBepka craryca 3ampocay
(noMenHOe MMs caiita B ceTH «MHTepHET» — gu.spb.ru) wmu mocie apTopuzamui B «JImdHOM
KabuHeTe»;

B MOOMIBHOM IpHIOXKEHHH 0e3 HpoXOXAeHHs aBTOpu3auuu B paszzene «lIporepka
cTaryca 3ampocay MM IToclie aBTOpu3almuu B «JIMYHOM KaOHHETE», a Takke HOCPEACTBOM
BCIUTBIBAIONINX yBeJOMIEHHH (pu BBIOOpE 3asBHTENIEM COOTBETCTBYIOHIEro crocoba
HHGOPMHPOBAHHS);

MOCPENICTBOM  yBeAoMieHu#, mnoctymuBmux no CMC (mpu Boifope 3asBUTENIEM
COOTBETCTBYIOIIETO cnocoba nHGOPMHPOBAHHMS);

TIOCPEJICTBOM  YBEIAOMIICHMH, IIOCTYIHMBIIMX depe3 CcolManbHbIe ceTd (npu BeIGOpe
3asgBUTENEM COOTBETCTBYIOMIETO CHIOoc00a HHPOPMHPOBAHH);

NIOCPEICTBOM  YBEJAOMJICHUH, IIOCTYIMBIIAX IIO O3JEKTPOHHOH Ioure (mpu BHIOOpE
3aBUTEJIEM COOTBETCTBYIOIIETO crocoba UHPOPMHUPOBAHUS).

3-1.4. BzauMmopeiicrrue UCIIONHUTEIHEHOTO oprasa, NIPEIOCTABISIONIETO
rocyJapcTBellIyio yeiayry, ¢ HILIMHE OprallaMi [OCYIapCTBeHIION BIacTH, OpraiamMy MeCTIIOro
CaAMOYIIPABJCHHS M OPTraHHA3alMAMH, YYaCTBYIOIUMMU B HIPEINOCTABIEHUU IOCYLAPCTBEHHBIX
YCIIYT, B TOM YHCIIC NOPSAAOK M YCIOBHS TAKOTO B3aHMOACHCTBHS

Corpyauuk KoMuTeTa nNpou3BoaMT ACHCTBHES B COOTBETCTBUM C IMYHKTOM 3.2 HACTOSIIETO
AJIMHUHUCTPaTHBHOTO perjlaMeHTa.

3-1.5. IlonydeHue 3asgBUTENEM pe3ysbTaTa NpPeJOCTABICHUS [OCYNAPCTBEHHOM YCIyTH,
€CIIH MHOE He YCTAHOBJIEHO ¢e/iepabHbIM 3aKOHOM

3aseuTess B «JluuHoMm kabuHeTre» Ha Iloprajie ¥ B MOOHJILHOM IPHIOKEHHH MOXET
03HAKOMHTHCS ¢ MPUHATEIM KoMuTeTOM pelrenuemM.
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Pemenue MoxeT OBITH NPEACTABNEHO B BHAE MEKTPOHHOTO NOKYMEHTA, NOANIHCAHHOTO
YCHJICHHOH KBaJM(HIMPOBAHHOH 3MEKTPOHHOH TMOJNMCHIO JIMIA, BBJABLIETO JOKYMEHT,
KOTODBIH SBNAETCH SKBHBAJICHTHBIM OPMIHHANy B COOTBETCTBHH cO craThell 6 MDexmepanbHOro
3akoHa Ne 63-D3 ¥ MOXET NMPeIOCTABIATECA 3asBUTENIEM IO MECTY TpeOoBaHM.

3agBUTENb MOXET MOJNYYHTE Pe3yJbTaT rOCYAapPCTBEHHON YCIYTM B 3JEKTPOHHOMK dhopme
Ha [TopTane, MOXeT IOMYYHTE HOCTYIl K PE3YNbTATy MIPEAOCTABIICHUS TOCYAAPCTBEHHOM YCIYTH,
NONYYEHHOMY B 3JIEKTPOHHOH (OpMe, H COXPaHHTh €r0 Ha CBOMX TEXHHYECKHX CpeICTBax,
a TaxKe HCIIONH30BATh JJIA IOCIEHYIOIEro HamnpaBleHHS B MHBIE TOCYNAapPCTBEHHBIE OPraHbl
U OpraHHU3allHy.

3agBUTENh MOXET MOJYYHTH OPMIHMHAT JOKYMEHTa, SBISIOLIETOCS PE3YJbTaTOM
MPEAOCTaBICHHS TOCYNAapCTBEHHOH YCIyrH, Ha MaTepHalbHOM HocHTede B Kowmmurtere
HIIM TTOCPEZICTBOM (heaepatbHOM HOUTOBOM CRS3H.

Ilpu nuynoMm obpamenun B KoMuTeT 3a pe3ynbTaTOM IPENOCTABIEHUS TOCYAaPCTBEHHON
YCILyT'H 3aBUTEIIO HEOOXOMMO TIPeACTABHTh YBECIOMIICHHE, IOCTYIIHOE B «JIHUHOM KabuHeTe»
Ha [loprtane H B MOOMIPHOM MPHNOXKEHHMH NHOO IOCTYIHBIIECE HA Apec SNEKTPOHHOMN MOYTH,
a TaKXKe OPUTHHAIB JIOKYMEHTOB (TIPH HEOOXOJMMOCTH).

3-1.6. UHbre gelcTBus, HEOOXOMHUMEIE IS TPEIOCTARICHUS TOCYIAPCTBEHHOMN yCIyrit

Ilpn mpeaocTaBieHHH TOCYAAPCTBEHHOH YCIYTH B 3JIEKTPOHHONH (opMe 3asiBUTENIO
obecneyuBaeTcs OCYNIECTBIICHHE OIECHKH KAueCTBA IPEAOCTARIECHUS TOCYIapCTBEHHON YCIyTH
TOCPECTBOM 3MEKTPOHHOTO otipoca Ha [TopTare (npu nomage 3agsiacHus depes [oprai).

IV. OcobeHnOCTH BBHINOJHEHHS AAMHHHCTPATHBHBIX
npouenyp (aevicrenii) B M@I{

4.1. IIpu mpenocTaBiIeEUH TOCYAAPCTBEHHON YCIYTH CTPYKTYpHBIE HOIpa3zleNieHws
M®IL] ocymecTBISIIOT CIEAYIOMKE aAMHHUCTPATABHBIE TPOLEXYPHI (IeHCTBHUS):

nH(QOpMHpPOBaHHE 3asBHTEICH O IOpPSAKE NPENOCTABICHHS TOCYAapCTBEHHOM YCIYTH
B M®II, 0 x0/ie BBHITOJHEHUS 3aIpoca O NPEeJOCTABICHUH T'OCYAapCTBEHHOM YCIYTH, IO WHBIM
BOIIPOCAM, CBSI3aHHBIM ¢  IPEJOCTAaBICHHEM TOCYJApCTBEHHOH  YCIyrH, a Takxke
KOHCYJIbTHPOBAHHE 3asBUTEINIEH O MOPAAKE IPEJIOCTABICHHAS TOCYAAPCTBEHHON YCIIyTH;

IPHEM 3aIPOCOB 3asIBHTENEH O IPEIOCTABICHHN TOCYIAPCTBEHHOMN YCIYTH;

HanpasieHie B KoMHUTeT JOKYMEHTOB, TONYYEHHBIX OT 3asBHUTENEH;

BBIa4a 3asBHTENAM JOKYMEHTOB, IIONy4eHHBIX OT KomuTera, MO pe3yapTaTaM
TIPEOCTABIIEHHs TOCYAaPCTBEHHON YCIYIH, COCTaBJICHHUE, 3aBEpeHHe U BhAaya Ha DYMaxXHOM
HOCHTENC  BBIIMCOK W3  HHOOPMALMOHHBIX  CHCTEM  OPraHOB,  IIPEIOCTABISIIOIINX
TOCYNapCTBEHHbIE YCIYTH, M JAOKYMEHTOB, IOATBEPXAAIONMX COJEPKAHUE OJIEKTPOHHBIX
JOKYMEHTOB, HallpaBIeHHBIX B MOL] 1o pe3ynpTaTaM NpenocTaBlICHNS] TOCYJIapCTBEHHBIX YCIYT
B COOTBETCTBHH C TpeOOBaHUAMHU, ycTaHOBNeHHBIME [IpaButenscTeoM Poccuiickolt denepamim.

4.2, HudopmupoBanue 3asBATENCH O IOPAAKS NPEIOCTaBICHHS IOCYNAapCTBEHHOM
yeayrd B M®II, o xoxe BBINONHEHHS 3alpoca O MpeJOCTaBICHWH TOCYAAapCTBEHHON yciyr,
M0 HHBIM BOIPOCaM, CBSI3aHHBIM C IIPEAOCTABICHHEM TIOCYJApPCTBEHHON YCIYyTH, a TaKKe
KOHCYJIBTUPOBAHUE 3asBHTENCH O IOPSAKE NPEIOCTABIICHHS IrOCYJapCTBEHHOH YCIIYTH.

4.2.1. HudopmupoBanue 3asBUTEIS O TOPAJIKE NPEIOCTABJICHHUS TIOCYNAPCTBEHHOMH
yernyrd B MOILI, o Xofie REITOTHEHUS 3a1POca O IPeIOCTARTEHUY TOCYNANCTBEHHON YCYTH

4.2.1.1. OcpopanmeM s 1l1aYaja OCYLIECTBJCNHS HIIQOPMHPOBAIHS  3asBUTEIIS
O NOpsAKe NpefocTaBlelis rocyaapeTneoii youyra 3 ML asnsiercst odpamenie 3aspuTens
auyHo B MOLI umu no tenedory B I[TO.

4.2.1.1.1. MadopMupoBaHue 3agBUTENS O NOPSAKE IIPEJOCTABJIEHUS TOCYAapCTBEHHOMU
yeayra B MOL] ocymectensetcs paboraukom MOI] wnu paboraikom LITO.

Taioke 3a9BUTED MOXKET CAMOCTOATENEHO 00paTHTHCS K pasMenmeHHbM B MOLL:
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CTeHJaM, CoZepXalnuM HHpopManuo, opeaycMOoTpeHHYo IlpaBMiaMy OpraHH3alHy
JIESTEABHOCTH MHOTOGYHKUHOHAJBHBIX [EHTPOB IMPEeJOCTaBICHHS TOCYAApCTBEHHBIX YCIYT,
YTBEPXKAECHHBIMH NOCTaHORJIEHHEM ITparuTensCTRE Poccuitckoit Denepanuu
ot 22.12.2012 Ne 1376.

42.1.1.2. Pabotauk  M®I] wnmu  paGormuxk LTO  undopmupyer  3asBHTENA
MO CIIEIYIOLINM BOIIPOCaM:

pexxuM pabotel ¥ agpeca MQL, Bpemdq mpueMa JTOKYMEHTOR W BRLIAYH JOKYMEHTOBR,
SIBJIEOIIUXCS Pe3yIBTATOM IPeJIOCTaBICHUS YCIIYTH;

HAUMEHOBaHHe, MECTO HaxoxaeHus, rpaduk paboTel, KOHTAKTHEIC TenedOHBI OPraHOB
TOCYAApCTBEHHONW BIACTH, YUYPEXICHMH M OpraHusanui, NOpefoCTaBJLAIONIMX — YCIYyTH
HJIM YYACTBYIOIIMX B MPEAOCTABIEHUH YCIYT;

KpVYT 3asBHTENCH:

nepeveHsb JOKYMEHTOB, HEOOXOMUMBIX JUIS IIPEAOCTARIICHUS YCIIYTH;

PE3YJIbTAT IPENOCTABNEHUS YCIYTH;

CPOK NMPeIOCTaBICHHS YCIYIH;

OCHOBaHHS 71 OTKa3a B IpHEeME JIOKYMEHTOB U JJI1 OTKAa3a B IIPEIOCTABICHUH YCIYIH;

o0masi uHbopMAIHs O pazMepax IIaTexel, YCTaHORJEHHBIX HOPMATHBHEIME IIPABOBBIMU
aKTaM¥, YIUTa9HBaeMBbIX 3asBUTEIIEM IIPU IOTYUYEHHH YCIYTH, M O IIOPAAKE UX YIIIaThl,

HOpPMAaTHBHEIE IPaBOBEIC aKTHI, PETYIHPYIOMIHE IOPSAOK IPENOCTABICHHS YCIYIH;

nopsnox  obxanoBaHusA JelicTBHit (Oe3meHCTBHMS) MW pemIeHMH, OCYILECTBIAEMBIX
M IPUHAMAEMBIX OPTaHaMU I'OCYIapCTBEHHON BIACTH, YIPEKACHUAMHU H OPTaHU3alUAME B XOI€
IIPEIOCTABICHHS YCIYTH.

4.2.1.2. OcHoBaHHEM AJIs1 Hayajga OCYLUCCTBICHUS MHGDOPMUPOBAHUA 3aiBHTENS O XOME
BHIIIQJIHEHHSA 3ampoca O TPEeNOCTaBIEHHH TOCYIApPCTBEHHOH YyCIyrH, B TOM YHCIE
0 MOCTYIUICHHH pe3yJIbTaTa npenocTasienus yenyru 8 MOL, ssagercs:

obpamenue 3aspurtens TuuHo B MOL mim o tenedorny B [ITO;

obpamenune 3aspurens Ha [lopran 6e3 MpoxoXKIeHHS aBTOpU3anuy B pasneie «IIposepka
cTaryca 3ampocay (JloMeHHOe HMs caiita B ceTH «VIHTepHeT» — gu.spb.ru) HIH IOIyYeHHE
3asBuTeeM ypenomieHHH B «JIuunom kabunere» Ha [loprane HEMOCPEACTBEHHO MOCIE
ABTODU3ALIMH, ' i '

ofpamieHHMe 3asBHTENIS B MOOMJIBHOE TNpPUIOXKEHHE Oe3 MNpPOXOXACHWS aBTOPH3ALMU
B pasmene «[IpoBepka craryca 3ampocay MM IIONy4E€HHE 3afdBUTEIEM YBEIOMIICHHH
B «Jluunom kabunere» B MOOWIBHOM HPUIOKEHHH, a TAaKOKe IOCPENCTBOM BCIUIBIBAIOIIMX
YBEIOMIIEHHH HEMOCPEJCTBEHHO II0CIIE aBTOPU3aL(iH;

[OCTYIJICHHE 3asdBHTENI0 YBCAOMICHHH IO 3IeKTpoHHOH moutre, CMC-coobmennit
(pu BEIOOpE 3aBUTENEM COOTBETCTBYIOUIETO CIocoba HHPOPMUPOBAHHS).

VrdopMmupopanue 3asBUTEIS IIOCPEACTBOM YBEAOMJIEHHMH IO 2JIEKTPOHHOM moYTe
umu CMC-coobmeHnit oCyIeCTBAACTCS TONBKO B CIy4yae YKa3aHUs 3asBUTEIEM KOPPEKTHOIO
ajipeca INEKTPOHHOM mouthl ¥ (wiw) HOMepa TenedoHa B 3asdBICHUH O NPEAOCTABICHHH
rOCYOApCTBEHHON ycnyru npu obpamenun B MOLL.

Wndopmupopadie 3agBUTENs O XOAE BHIIOJHEHHS 3alpoca O [PeNOCTaBICHHH
TOCYINApCTBEHHOM YCIIYTH, B TOM HHCJIE O IOCTYILICHUH pe3yibTaTa MPeNOCTABICHHUsS YCIYIH,
MIOCPENCTEOM OCYIIECTRICHHS Tele(hOHHOTO 3B0HKa paboTHHKOM ML He ocymecTRIACTCS.

4.2.2. KoticynpTUpoBanye 3agBUTENS O IOPSIKE IIPEAOCTAaBICHHS TIOCYAAapCTBEHHOM
yeuyid B MOILL.

4.2.2.1. OcHoBaHMEM [N Hayana OCYWIECTBICHHS AJAMUHHCTPATHBHONW NpOLENYPEHI
aBisieTcst obpamenue 3asputenss B8 MOLI

4.2.2.2. KOHCYNBTHPOBaHHE 3asBUTEINS OCYHIeCTBIseTCs paboTHUKOM MOII.

4.2.2.3. Ilpu KOHCYNBTHPOBAHUY 3asBHTENS padboTHUK MOLL:
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pasbACHACT 3asBHTENK MOPSIOK INPEAOCTABICHMA YCJIYrH (HAMMEHOBaHME OpraHa
rOCYJAPCTBEHHON BJIACTH, YYPEXXIEHHsS, OpraHu3alliH, NpHHMMalomero(eff) pelueHue,
KaTeropuy 3asBuTenei, ¢opMmy pe3ynbTaTa IPENOCTABIEHUS YCIYTH, CPOK IPENOCTaBlIeHMs
YeIyru);

MpoBepsSeT KOMIUIEKTHOCTE (JI0CTATOYHOCTD ) IPEICTAaBIECHHBIX 3asBUTENEM TOKYMEHTOR;

MpoBepseT HANMYHe B JOKYMEHTAX CBeleHHH, HeoOXOAMMBIX Al HpPEerOCTaBICHHUS
YCIYTH;

BhIBISET B JOKYMEHTAaX HEYZOCTOBEPEHHEIE MCIIPAaBNEHMA, INOBPEXICHHS, HEYHTAEMBIC
YacTH TeKCTa JHOO HEYHTAeMBIE OTTHCKH INTaMIOB, HanM4gue KOTOPBIX HE IO3BOJISET
OJTHO3HAYHO TOJIKOBATH MX COZICPKAHNE;

PAa3BACHSIET 3asBHTENIO COACPKaHWE HENOCTATKOB, BBIABIEHHBLIX B JOKYMEHTdX,
W TIpelnaraeT HPHHATE MEPHI [0 UX YCTPAHEHHIO,

yKa3bIBaeT 3asBHTCNIO Ha HAJHYHE OCHOBAHWH JUIS OTKa3a B IpPHEME HOKYMEHTOB NHOO
NpeNOCTaBICHUH YCIYIU;

pa3bACHAET TOPSJAOK M CPOK BBIOAYH JOKYMEHTOB, SBJMIOUIKMXCS  Pe3yNIbTaTOM
TPeIOCTaBICHUS YCIIYTH.

4.2.3. Pe3ynmpraToM aZMHHHCTPATHBHOM IIPOLEAYPBl SBISETCA NPENOCTaBIEHHE
3aABUTEIIO MOJHOH M MOHSATHOH MHGOpPMALUM IO BOIPOCAM, CBS3aHHBIM C IPEAOCTABICHUEM
roCy/lapCTBEHHOM YCIYTH.

4.24. CnocoboMm ¢uxcanuu pe3ynbTaTa aJMUHHACTPATUBHOM NpOLEXYPHl SBISETCH
ycTanoBienue pabotHukomM MOILl umu LTO dakra oTCyTcTBHS y 3ajABHTENS BOIPOCOB,
CBSI32HHBIX C [IPEAOCTARICHUEM MOCYIAPCTBEHHOM YCIYTH.

4.3. IpreM 3ampoca 3asBHTENS H AOKYMEHTOB, HEOOXOMUMBIX I NPENOCTABICHHS
rOCYIapCTBEHHOH YCIYyIH.

4.3.1. OcHopanHeM [N Hayana aAMHMHHUCTPATHBHOH IIpOHEAYDPHI ABIAETCA JHYHOE
obpamenye npeAcTaBUTENs 3assuTens B MOIL] ¢ mokymeHTaMu, yKka3aHHBIMH B IyHKTe 2.6
HACTOSAIIET0 AJIMHHHCTPATUBHOIO PerilaMeHTa.

4.32. Ilpuem MOKyMEHTOB ocylnecTBiseTcs paborauxom MOII.

4.33. Paborauk MOI, OCYECTBIMOMUA [OpPHEM HOKYMEHTOB, IPEICTaBICHHBIX
JULSE TIOTTyYeHUS! FOCYJAPCTBEHHOM YCIyTH, BRITONHACT CIISTYIONIHE AeACTBUA: '

4.3.3.1. YcraHapIMBaeT JIMYHOCTE NPEACTaBHTENsl 3adBHTEN] HA OCHOBAHHMHM IIAcIopTa
W HHBIX AOKYMEHTOB, VIOCTOREPSIOMHX JINUHOCTE [IPEACTABUTEINS 3AIBHUTENS B COOTBETCTBHH
¢ 3akoHOAaTenscTBOM Poccuiickoil ®enepanuu.

Hns  yIOCTOBEpEHHs  JIAYHOCTH  IpeACTaBHTeNs  3asBuTens pabotnuk  MOL]
yCTaHABIHBALT:

TOXIECTBEHHOCTh NPEACTaBUTENS  3asBHTEI dororpaduu, conepxamencs
B MIPEABABICHHOM MM ITACTIOPTE, HHOM JOKYMEHTe, YAOCTOBEPSIOMEM JMIHOCT B COOTBETCTBHU
¢ 3aKoHOfaTeNnsCTROM Poccuiickoit Oenepanun;

IEHCTBHTENBHOCTh TPEIBSIBICHHOTO MAclopTa, CpPOK JeHCTBUS Maclopra IpaKaaHHHA
Poccuitckoit Depepanuy, YCTaHOBJIEHHBIH [IOCTaHOBJICHHEM IIpaBuTenscTBa
Poccuiickoit ®emepanmu ot 23.12.2023 Ne 2267 «06 yreepxaenuu Ilomoxenus
o macmopTe TpaxnmaumHa Poccuitckoit ®epepauuu, obpasuma M omucaHus OjaHkKa Iacropra
rpaxianuba Poccuitckoit @egepanuu», Cpok JeHCTBUS HHOIO UMOKYMEHLE, YHOCLOBEPSIOLIELO
JIHYIIOCTL (eCiH TAKOH CPOK yKasall B JOKYMEIITe).

4.3.3.2. YcTaHaBIMBaeT IMONHOMOYUE NMPEACTABUTENS HA OCHOBAHHH NPEAbABICHHBIX UM
OPHIHHANIOB JOKYMEHTOB, IIOATBEPKAAIOLINX B YCTAHOBIEHHOM IIOPANKE €ro IMOJHOMOYHE.

4.3.3.3. Omnpenenser upenMmeT oOpamieHuss ¥ IPOBOAMT IPOBEPKY COOTBETCTBHA
NOKYMEHTOB TpeOOBaHWSM, YKa3aHHBIM B MyHKTe 2.6 Hacrosmero AJIMHMHHUCTPAaTHBHOIO
perjiaMeHTa.
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B cnywyae mnpencraBneHHs 2asBHTENEM HEINONHOTO KOMIUIEKTa JOKYMEHTOB JHOO
HECOOTBETCTBHS MPEACTABICHHEIX JIOKYMEHTOB TPeDOBAHHAM, YCTAHOBIECHHBIM IIYHKTOM 2.6
HACTOSAMIEro AJMHHHCTPATHBHOIO perjaMmeHTa (jlajieé — HECOOTBETCTBYIOWHH KOMIUIEKT
JOKYMEHTOB), pabOTHHK CcTpyKTypHOro mnoxnpasaenesuss M®L], ocymecTBisromuil npueM
JOKYMEHTOB, PasbsICHSIET 3asBUTENIO COZEPKAHHE HEAOCTATKOR, BBIABJICHHEIX B NOKYMEHTaX,
npeanaraeT IOPUHATH MeEphl 10 HX YCTPAaHEHHWIO H 00paTHUThCA 32 IPEAOCTABICHHEM
rOCYAapCTBEHHOH YCIyr MOBTOPHO.

B cnydae koraa 3asBUTENh HACTAHBAET Ha IPHEME HECOOTBETCTBYIOILErO KOMIIJIEKTa
JOKYMEHTOB, pabOTHHK CTpyKTypHOro mnoapasgenenus MOL[, ocymecTBisiomu# npueM
JIOKYMEHTOB, IpeajlaracT 3asBHTENIO COOCTBEHHOPYYHO CIeNaTh COOTBETCTBYIOUIYIO 3allHCh
Ha 3asBJICHUH WJIH 3aTI0JHATE COIPOBOAUTENBHOE IIHCEMO K KOMIIIEKTY JOKYMEHTOB.

4.3.3.4. @opMupyeT 3anpoc 0 MPENOCTARIEHHH TocyiapeTreHHoM yenyru 8 MAUC 3TV,

4.3.3.5. Paboraux MO®L] ocymecTBIseT CKAHHPOBaHUE MNPEACTaBJCHHBIX AOKYMEHTOB,
(hOpMHpPYET JIEKTPOHHOE N0, MPHOOIIACT K 3IEKTPOHHOMY Jelly JOKYMEHTEHI, B TOM 4HCJe
NpeACTaBACHHEIC B 3JICKTPOHHOH ¢opMe Ha MaTepHalbHOM HoOcuTede. Bce ITOKyMEHTH
CBSI3BIBAIOTCS €MHBIM YHUKAJIBHBIM MJEHTH(OUKAIMOHHBIM KOZOM, MO3BOJSIOIHM YCTAHOBUTH
NPUHAUIEXHOCTS  JOKYMEHTOB  KOHKPETHOMY  3asiBUTENl0 W BHAy  OOpalieHus
3a IPeNOCTABNECHUEM rOCYIapCTBEHHOR YCIIyTH.

3asgBNeHHE U MpUNaraeMbpleé XK HEMY MAOKYMEHTBl, B TOM YHCIE IIPE/ICTaBJICHHBIE
HAa MATEPHAIBbHOM HOCHTeNe (ONTHYCCKHM KOMIAKT-JUCK Wi (Uell-HaKOMUTENb), IOCIe
CKaHMPOBAHMS H NPHOOIMIEHHUS K 3N€KTPOHHOMY A€y BO3BpallarOTCs 3asBUTEIIIO.

4.3.3.6. 3aBepsgeT IIEKTPOHHOE [0 CBOGH  YCHWICHHOM  KBaIM(HIHPOBAHHOH
3JIEKTPOHHON IOANHCHIO.

433.7. llo oxkoHuUaHHM TpHeMa AOKYMEHTOB paboTHuk MOL[ BbmaeT 3asgBHTEMO
PacIHCKY B IIPHEME JOKYMEHTOB.

434. B cnayyae ecinM 3agBuTens noTpeboBal OT3BIBA OOpallleHMd O Hayajia
PacCMOTpeHHs 3NeKTpoHHOro Jena B Komurere, pabOTHHK CTPYKTYpHOTO IHOXpa3felCHHS
M®ILI, ocylecTBAMIOMAN IpUeM NOKYMEHTOB, NpEIUaracT 3asBUTENIO HalucaTb 3asiBICHHE
Ha OT3BIB OOpalleHHs H 3a0MpaeT pacmucKy y 3asBuTelns (B ciydac ee Hanuuus). Ilpu srom
paBOTHUK CTPYKTYypHOro mofpasfenenns M®L] ycraHapiupaeT COOTBETCTBYIOIIMIA CTATYC
anexkTponHoro nena 8 MAVC OI'Y.

4.3.5. Pe3ynpTatoM amMHHHCTPATHBHOM IpOLEAYpbl SABISETCS IpHeM pabOTHHKOM
M®I] moKyMeHTOB, IPENCTaBICHHBIX 3asBUTENIEM.

4.3.6. CnocoboM ¢ukcanuu pesyipTata aIMHHHCTPAaTHBHOM IPOLIEAYDPHI SIBISETCA
odopmIICHEE ¥ BBIZAYA 3asBUTCIIIO PACIMCKHY O IIPHEMC JOKYMCHTOB.

4.4, Hanpagnenue B KoMuTeT JOKYMEHTOB, [IOJY9EHHBIX OT 3asBUTEIS.

4.4.1. OcHoBanmeM JUIl Ha4aja aJMUHUCTPATHBHOM TIPOLEAYPHl ABJISETCA IPUEM
u peructpanus pabotHuKkoM M®L] 1oKyMeHTOB, IPENCTABICHHBIX 3asBUTENEM.

4.42. Tlepenaya B Komurer JOKYMEHTOB, MOJIYYCHHBIX OT 3a4BUTENS, OCYIIECTBIIAETCS
paboTHrHKOM M®II.

4.4.3. Paborank MOI] B cpox He NO3AHEE ClIEAYIOHmEro pabodero OHs HaIpaBisgeT
chopMHEpOBaHHOE B COOTBETCTBHH ¢ NyHKTOM 4.3.3.5 HacTosmero AIMHHHUCTPATHBHOIO
peliamet ta ek 1poHHoe Jeito B Komurer.

4.44. PesynuraToM — QIMHIHCTPATHBHOH  IIPOUEAYpLI  SBISIETCS  IATIPABJICHHE
pabotaukoM ML B KoMuTeT IPUHATBIX OT 3aBUTEN JOKYMEHTOB.

4.4.5. Cpnocobom ¢uxcauuy pesyiapTaTa agMUHHCTPATHBHONW NPOUEAYPHI SBISETCH
ycTaHoBka cratyca B MAUC 3I'Y.
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4.5. Brimaua  moxymeHToB, monyueHHBIX oT Komurera, 1m0  pe3yibTaram
pefoCTaBleH s TOCYIAPCTBEHHOM YCIyTH, COCTABIICHHE, 3aBepEeHKe M BhAaYa Ha GyMaKHOM
HOCHMTENe  BBIMMCOK M3  HHGOPMAIMOHHEIX  CHCTEM  OPraHoB,  IIPEAOCTaBISIOIINX
rocyJapCTBEHHEBIE YCIYTH, H JIOKYMEHTOB, TIOATBEPXIAIOUINX COMEPXKAHHE 3IEeKTPOHHBIX
JOKYMEHTOB, HanparJeHHbIX B M®II no pe3ynbraTam npeiocTaBiIeHus TOCYJapCTBEHHEIX YCIIyT
B COOTBETCTBHE C TpeGOBaHHAMH, ycTaHOBACHHBIMH [TpaBuTenbeTBOM Poccuiickoil Menepannu.

4.5.1. OcHoRaHHeM /S Hayajda aAMHHMCTPAaTHBHOI NpOLEAYpH! SBISETCA NOIyuYeHHE
M®PL] or Komurera  LHOKYMEHTOB,  SBISIOIMXCS — pe3ynbTaToM  IPENOCTAaBIICHUs
rOCYIapCTBEHHOH YCIIYTH.

Bozepara nokymenrtoB 3asutens Komurerom B M®L] 6e3 paccMOTpeHUs He TOILYCKAETCs.

4.5.2. Brlmaya  JOKYMEHTOB,  SBISIOIUXCA  pe3yAbTaTOM  IPENOCTaBICHUS
rocyapCcTBeHHOM YCIYTH, B TOM YHCIE ITPH HATMYHH TEXHUYIECKOH BO3MOXHOCTH, COCTABICHHUE,
33BEpPEHHE W BbIZiaua Ha OYMaXXHOM HOCHTEJE BBITHCOK U3 HHGOPMALMOHHEIX CHCTEM OPraHoOB,
MPEeLOCTARIIONIMX TOCYAaPCTBEHHBIE YCIYIH, H JOKYMEHTOR, NOATBEPKAAIOMIMX COACpKAHHE
JMEKTPOHHBIX JNOKYMEHTOB, HampaBileHHRIX B MOI] no pesynpTataM NpeaoCcTaBieHUs
rOCYJIAPCTBEHHBIX YCIYT B COOTBETCTBUH ¢ TpeOOBAHMSIMY, YCTAHOBIEHHBIMU IIpaBHTEILCTBOM
Poccuiickoit Penepanun, ocymecrsistercs paboTHHKOM MOI], OTBETCTBEHHEIM 3a BBIAAYY
pe3yibpTara MpeAocTaBICHUA TOCYAAPCTBEHHON YCIyrH

4.5.3. Paborauk MOILI, oTBeTCTREHHBIH 32 BbIAAYY pE3yNbTaTa IIPEIOCTABICHHS
YCITYIH:

OCYIIECTBJIACT BBIAdy pe3y/ibTaTa [PEJOCTaBICHHS TOCYNAapCTBEHHOH  yCIyru
Ha OyMaXHOM HOCHTEE;

ycTaHaBimBaeT HeoOxoxumerit ctatyc B MAWC 3I'Y.

4.54. PesynsraToM aAMHHHMCTPATUBHON MpPOLEAYpPH! SBJAETCS BbIAAYa 3AsABUTEINIO
pe3yabTaTa NpefoCTaBICHH FOCyAapCTBEHHOM YCITYTH.

4.5.5. Coocobom ¢ukcauuu pes3yabTaTa aJAMHHUCTPATUBHON IPOLEAYPHl ABIACTCS
IPOCTABJICHHE OTMETKH B JKypHAlle BBUIAYHM JOKYMEHTOB 1o (opMme, yTBepxaenHol s MOIL],
U npocTaBneHue Heodxoaumoro cratyca B MAWUC JI'Y.



[Tpunoxenue Ne 1

K AJIMUHHCTPATHBHOMY PErJIaMeHTy
KomuTeTa 1o Tpyay M 3aHSTOCTH
Hacenenns Cankt-TletepOypra

TIO TIPEIOCTABJICHHIO MOCYJapCTREHHOM
VCIIYTH 10 OLIEHKE Ka4eCTBa OKA3bIBAEMBIX
COIHATTEHO OPHEBTHPOBAHHEIMH
HEKOMMEPUYECKHMH OpraHH3alHsIMU
OOIIECTBEHHO TOJIE3HEIX YCIYT,
OTHECEHHBIX k koMreTeHnuu Komurera
IO TPYAY K 3aHSTOCTH HACENEHHUS
Cankr-Ilerepbypra

DOPMA
3afBJICHHSA 0 BbIJaye 3aK/JI0YEHHS 0 COOTBETCTBHM KaYecTBa
0KAa3bIBAeMBIX COMHAJILHO OPHEHTHPOBAHHOH HeKOMMepUecKoii
opranusanueii 00IIecTBEHHO MOJIE3HBIX YCIYT YCTAHOBJICHHBIM KPHTEPHIM

Komurer 1o Tpyny ¥ 3aHATOCTH HaCENCHUA
Caukr-ITerepbypra

oT

(HauMeHoBaHMe IOPUAUUECKOTO JUIA, haMuius,
HM$s, OTUECTBO {PU HAJTMUKK) KA, AeHCTRYIOLIEro
OT UMEHH IOPHAMYECKOTO JuLa, TenedoH,
afpec SAEKTPOHHOM MOYThI)

3ASBJIEHUE
0 BBIJIaYe 3aKJIKOUEHHS O COOTBETCTBUH Ka4eCTBa OKa3bIBAEMBIX
COLMaIBHO OPHEHTHPOBAHHONW HEKOMMEPYECKOH OpraHu3anyei
OOIIECTREHHO TIONE3HBIX YCIYT YCTAHOBIEHHBIM KPUTEPHAM

[Tpomy mpoBecTH OLEHKY KaudecTBA OKAa3BIBAEMBIX COLMANBHO OPHEHTHPOBaHHOH
exoMMepueckoii opranmsanyeii (najsgee - Oprarn3als)

([TosiHOE HaMMEHOBAHHE M OCHOBHOI rOCYZApCTBEHHEIH PErHCTpalliOHHEIH HOMEp,

a TaKKe anpec (MECTO HAX0XKAEHHUS) IOCTOSHHO AEHCTBYIOINEro HCMIOAHUTENLHOTO
opraHa opraHH3auuH (B ciydae OTCYTCTBHS TOCTOAHHO JEHCTBYIONIErO UCIONHUTEIBHOTO
oprata — HHOTO OpraHa WM NiLa, UMEIOILETO NPaBo AeiicTBOBATh OT UMEHH OpTaHH3aluH

6e3 HOBEPEHHOCTH), aNpec EKTPOHHOH NOYTHI Y TenedOH OpraHu3aluH)

OOILICCTBCHHO HOJC3HbIX yeuyr:

(HaumeHOBaHMS OOIIECTBEHHO MONE3HLIX YCAYT B COOTBETCTBUM C NMepeyHeM O0LIECTBEHHO NONE3HBIX YCHYT,
YTBEPKACHHBLIM NnocTatnoBneHuem [1paBuTenscraa Poceuiickoit ®enepauun ot 27.10.2016 Ne 1096)

H BhAaTh (HANpaBWTh) 3aKFOUYEHHE O COOTBETCTBHM KadecTBa OKAa3bIBAGMBIX
opraHuzanpei OOIIECTBEHHO IOJIE3HBIX YCIYT KPUTEPHSM, YCTAHOBIECHHBIM IIOCTAHOBJIECHHEM
IIpasurenscTBa Poccuiickolt Pexepaunn ot 27.10.2016 Ne 1096 «O6 yTBepx)IneHHU NepedHs
OOIIECTBEHHO MONE3HBIX YCIYT U KPUTEPHEB OLIEHKH KayecTBa UX OKazaHUI».
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Ob6ocHOBaHVE COOTBETCTBHS OKa3bIBa&MBbIX ODIIIeCTBEHHO TIOJIE3HBIX
YCIYT  YCTAHOBNEHHBIM  KPHTEpHSM  COJACPKUTCS B NPHIOKEHMH K 3aMBJICHHIO
1

K 3asasnenuto NOpHIIarar.

KomuecTBo nHCTOR

HaumeHOBaHME NOKyMEHTa
JIOKYMEHTOB

Wudopmuporanne 0 Xoie IPeJOCTABICHHAS FOCYAAPCTREHHOM YCIYTH IPOINY OCYIIESCTBIATh
(HY)XHOE OTMETHTE):

rnocpeacteom CMC-onoBenieHui

[IOCPEACTBOM  BCOUIBIBAIOUIMX  YBEAOMJIGHHH B MOOMUIBHOM  IIPUIOKECHHH
«"ocynmapcrBennsle yeayra B Cankr-IlerepOypre»

IMOCPEACTBOM yBeILOMHeHHﬁ B COIMHANIBHBIX CETAX

MMOCPEACTBOM yBe}IOMHeHHﬁ, HaIIPaBJICHHBIX IO BJIeKTPOHHOfI 11o4yre

Cnocob nomyueHua pe3yIbTara FoCyIapCTBEHHON YCIIYTH (HY)KHOE OTMETHTS):

HCIOCPCACTBCHHO B Komurete

B CTPYKTYPHOM IIOPA3/IeieHHH M®I

IocpencTBOM (eAepalibHOM IOYTOBOH CBI3K

B 31eKTPOHHOH hopme mocpencrsom [Topraia’

Homnuce JIHIIA, I[CﬁCTByIOIlICl"O OT HMCHH 3&51BPITCJ'IS[4Z

(ITonnuce) (Pacmmdgposka nonnucy)

« « 20 T.

Ipunoxenne 3anofnHseTcs No Kaxkaod OOIUECTBEHHO MONE3HOH Yycayre, YKasaHHOH B 3asBJIEHUM.
[punoxenue He 3anonHseTcs B clydyae Hanuuus MHPOpMaLn 00 OKA3aHMM 3asBHTENEM COOTBETCTBYHOMIEH
061ECTBEHHO NONIE3HOM yeyre B PeecTpe nOCTABIIMKOB colManbHbIX yenyr B Cankr-Iletepbypre.

? YkasauHblit cnoco6 momyueHus pesynsTaTa HOCTYNeH Mg BLIGOpa Npy Nojaye 3anpoca O NpeAoCTaBIeHIY
[‘OCy,I[ag)CTBeHHOﬁ ycnyru nocpeactsom MOLIL

3anonHgeTcs npu o0palleHHH 3a MpEefOCTABICHUEM TOCYHAPCTBEHHON YCAYyTM B 3JEKTpOHHON dopme
nocpeacrsom dhenepansHoro Iloprana.

3assieHne NOANHCHIBAETCS JMLIOM, HMEIOWMM NPaBo AeHcTBOBATL Oe3 AOBEPEHHOCTH OT MMEHH 3asBUTENS
B COOTBETCTBHM C YYPERAWTENbHBIMM AOKYMEHTaMM, MAM JIMLOM, AEHCTBYIOWIMM MO LOBEPEHHOCTH OT HMEHU
3asgBHTENA, B CHy4ae, €CAH Bblaya TakoM HOBEPEHHOCTH NPEAYCMOTPEHa YUpEAMTENbHBIMH AOKYMEHTaMH
3asgBUTENS.



Pacnucka-yBenoMIIeHHE O IpHEME 3asBICHUA H JOKYMEHTOB
IS IPEAOCTaBICHNS TOCYAaPCTBEHHON YCIIyrH
(3anonusiercs criermanucroM KoMuTeTa B cirydae npueMa 3asBieHHS
H JOKYMEHTOB OT 3asiBHTENS (NpeJCcTaBuTeNs 3asBuTens) B KomureTe)

[Moanuch A, DTPHHABIICTO 3a4BJICHHE U JOKYMCHTHIL:

(Ionmucs) (Pacwudposka noanucu)
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[Tprnoxkenne

K 3aBJICHHIO O BRLJa4€ 3aKIOUICHUS
O COOTBETCTBHH KayeCTRA OKa3bIBaEMBIX

COLHANLHO OPHEHTUPOBAHHOM
HEKOMMEPUeCKOH opraHu3alHe
OO1ECTREHHO TIONIE3HBIX YCIYT
YCTAHORJICHHBIM KPHTEPHAM

AHKETA

dbopma

K 3a8BJIEHUIO O BBHIJAUE 3aKIIOYEHH O COOTBETCTBHH KaueCTBA OKa3hIBAEMBIX COLHAIBHO

OpMEHTHPOBAHHOM HEKOMMEPUECKOH OpranH3anueH

(Haumenopanne CO HKO)

06MIECTBEHHO TONC3HBIX YCIYT

(HauMeHoBarHKe 0BIIECTBEHHO NONE3HOM yCnyru)

YCTaHOBJICHHBIM KPHTEPHIM

Ne o/

Bonpoc

OTBeT

Caedenus 0 coomeememsui 0b6ueCmM8eHHO NOAEIHOU YCIY2U YCHAHOBNEHHbIM
HOPMAnueHuIMy npagosuiMu akmamu Poccuiickoti @edepayuu mpebosanusim
K ee codepoicanuio (00veM, cpoky, Kayecmeo npedoCcmasiens, Yyenous
NPeAOCIAasNeH s, KOTUYeCHE0 MECH, KOIU4ecmeo noayiamenel COyUanbHuIX yciye)

1.1

O61LecTREHHO IoNe3Has yciyra, okassiaemas CO HKO,
COOTBETCTBYET TPEOOBAHHUAM K €€ COAepKanuio (00BeM, CPOKH,
KaueCcTBO NPEeJOCTABICHNUS ), YCTAHOBIECHHEIM HOPMATUBHEIMHU
NpaBOBBIME akTamu Poccuiickolt Penepanuu

Ha/aet

KakuM HOpMaTHBHBEIM [IPaBOBEIM akTaM Poccuiickoit ®enepanuu?
(TrepeyncavTh)

Hanuuue y nuy, HenocpeocmaeHHo 3a0eHcme08aHHbIX 8 UCHOTHEHUU
OITY (8 mom vuciae pabomuuxos CO HKO u pabomuuxos,
HPUGTEHEHHDIX N0 002080PAM ZPANCOAHCKO-NPABOBO20 Xapakmepd),
HEOBX0OUMOTI KEANUPUKAYUY (8 MOM YUCHE NPOPECCUOHATLHOZ0
obpazosanus., onvima pabomel 6 coomsemcmsyloujeil cepe),

OOCHIAMOYHOCHTb KOTUYECMEA MAKUX TUY

2.1

Yucnennocts  corpyanukoB  CO  HKO,  HemocpeAcTBEHHO
3aJeiCTBOBAHHBIX B MCIOJHEHHH OOIIECTBEHHO IIOJNE3HOH YCIIYrH,
IO IITATHOMY PACIHMCAHHMIO, U3 HHUX (YKa3aTh YMCIEHHOCTH):

Komn-Bo

2.1.1

HMEIOT Bbiciee o0pa3oBaHue

2.1.2

HAMEIOT OIBIT paboTH! IO CIENMANBHOCTH Doee 2 JieT




COOTBETCTBYIOT NPOGECCHOHAIIBHOMY CTaHAAPTY

2.1.3

Yucnennocts  cotpynaukoB  CO  HKO,  BemocpencrTBeHHO
33/Iel{CTBOBAHHEIX B HCIIONHEHHH OOIIECTBEHHO IIONE3HOH YCIYTH,
MO JIOTOBOpaM TIpay(JaHCKO-IIPABOBOrO XapakTepa, K3 HHX (yKasaTh
YHCJIEHHOCTR ):

HMEKOT BbICIUCC 06})3.30831{148

2.14

HMCIOT OIIBIT pa60'rr>1 0 CenHaNnbEHOCTH Oostee 2 jeT

2.1.5

COOTBETCTBYIOT npocbeccnoaaanOMy CTaHJapTy

Yooeremsopennocme nonyyamenei 0014ecmEEHHO NONE3HbIX YCAYS
KQuecmeom Ux okazaHus (omcymcmeue Jicanob Ha Oelcmeus
(6ezoeticmeue) u(unu) pewenus CO HKO, cesasauuvie ¢ oxasanuem
€10 06UeCcmBEHHO NONEIHBIX YCIIY2, NPUSHAHHBIX 0O0CHOBAHHBIMU CYOOM,
opeaHamit 20CyOaPCMBEHH020 KOHMPONS (HA030pa) U MYHUYURATbHO20
HA030pa, UHBIMU OP2AHAMU 8 COOMBEHICINGUU C UX KOMNemeHyuel
6 meyenue 2 nem, npeduiecmayloujux ebloaue 3arnoveHus,)

3.1

Konuyecteo >xamo® Ha jeifctBust (Oe3melicTBHe) W (WNH) pelUeHHA
CO HKO, ces3aHHBIE C OKa3aHHEM €10 OOILECTBEHHO MOJE3HBIX YCHYT,
IIPU3HAHHBIX OOOCHOBAaHHBIMH CYIOM, OpPraHaMM TFOCYHApCTBEHHOI'O
KOHTpONS (Haa30pa) H MyHHUMIAJBHOTO HaA30pa, UHBIMH OpraHaMH
B COOTBETCTBHH € HX KOMICTEHUHEH B TedeHHe 2 JIET,
IpeANIeCTRYIOMKX BEITAUE 3aKMIOUCHUS]

Kon-8o

3.2

KomiuecTBo OnaromapHocTed, cBszaHHbIX ¢ okxasamumem CO HKO
00IIeCcTBEHHO NOJIE3HBIX YCIYT, OT NOIydaTenel ycuyr

33

Kosuuecrso Onaropapsocreii, cBszanHbIX ¢ okazanueM CO HKO
OOINECTBEHHO TOJE3HBIX YCIAYT, OT OPraHOB WCIIOJHWUTENHHON BIIACTH,
OPraHOR MECTHOT'O CaMOYTIpaBJIeHHus | JIp.

Omxpuimocwmb u docmynnocns ungopmayuu o CO HKO

4.1

Hamiynie odunuansHoro caiita B cetu «Murepret « CO HKO

Ha/uet

4.1.1

Ecnu ecth, yKasats pecype

412

[leproaHYHOCTH aKTyald3alMy UHPOPMALMH Ha OQUIHATILHOM caire
CO HKO (exeqHeBHO/XKEHEIETHHO/€HKEMECTYHO/EKEKBAPTATBHO)

4.2

Hanmuuve opunyansaeix crpasul CO HKO B conpanbHEIX ceTsax

Ha/uet

4.2.1

Ecnm ecTh, yKasaTh pecypc

4.2.2

[TepuoanyHOCTD aKTyanu3anuy HHGOPMAIUK Ha ODHUIMAIBHBIX
crpanunax CO HKO B colmanbHEBIX ceTax

(exeHEBHO/e)KEeHE AETBHO/€XKEMECTIHO/€KEKBAPTaNbHO), YKa3aTh
0 Kaxao# o(puLUHaNEHON CTPaHHIE B COLUATIBHBIX CETIX OTAENBHO

4.3

Komuuectro nybmukarmii 0 CO HKO B CMU 3a nocienuue 2 roga




4.3.1

Ecam ectp, ykazath B kakux CMMU, xorna

Omcymemeue CO HKO 6 peecmpe HedoBpocosecmHblX HOCHABUUKOG
HO pe3yitbmamanm OKQ3aHusa Yeryeu 6 pamMrax UCHONHeHUs KOHMPAaKmos,
3UKTIOYEHHBIX 6 coomeemcmeuy ¢ PedepanbHvim 3aKOHOM

«O KOHMPAKMHOU CUCHIEME 8 cghepe 3aKYNOK Noedpos, pabom, yciyez
013 obecneyenua 20CYOaPCIEEHHBIX U MYHUYUNANLHBIX HYIHCOD

8 meyenue 2 nem

Ia/uer




Ipunoxenue Ne 2

K AJIMUHHCTPAaTHBHOMY PErNIaMEHTY
Komurera o Tpyay M 3aHSTOCTH
nacenenus Caunkr-Ilerepdypra

TI0 TIPEJOCTABJEHHIO TOCYIapCTBEHHOM
YCIIYIH TO OLIEHKE KayecTBa OKa3hbIBaeMBIX
COIMAJIEHO OPUEHTHPOBAHHEIMU
HEKOMMEPUYCCKHMH OpTaHH3alUAMU
0OIIEeCTBEHHO MTOJIE3HBIX YCIYT,
OTHECEeHHHBIX K KomnereHuy KoMurera
TI0 TPYAY M 3aHATOCTH I1aceTeHHUs
Canxr-Tletepbypra

®OPMA
yBeXOMIICHHSA 00 0TKAa3e B IpHeMe 3asiBJACHHS H JOKYMEHTOB,
He0OX0ANMBIX JJIs1 PeJ0CTABJICHHS FOCYARPCTBEHHOH yCAYTH

Ha 6nanke Komutera HamMeHoBaEHE IOPUAUYECKOrO KA
®.1.0. npeacrasutess
Apnpec MECTOHAXOXACHHUSA

YBEJOMJIEHUE
o0 oTKaze B OpHEME 3aBIIEHHS U JOKYMCHTOB, HCO6XO}&I/IMHX
AJ IPEAOCTABIICHUA I OcyﬂapCTBeHHOﬁ yciyru

HacToSIUM [OATBEKIACTCS, YTO [PW T[PHEME JOKYMEHTOB, HEOBXOMMMEIX
JUIS  IPENOCTABJIEHHS TOCYJA4PCTBEHHOM YCIyrH MO OLEHKE KayecTBa OKAa3bIBAEMBIX
COUHAIPHO OPHEHTHPOBAHHBIMH HEKOMMEPYECKMMH OpraHM3alusMH  OOUIECTBEHHO
HOJIE3HBIX YCIYT, OTHECEHHBIX K KoMIeTeHIu KoMuTeTa 10 TpyAy Y 3aHATOCTH HACEICHHUS
Canxt-IlerepOypra, —

(llonHoe HanMeHOBaHHE U OCHOBHOH TOCYAAPCTBEHHbIH PETUCTPAUHOHHBIH
HOMEp COLMAIBHO OPHEHTHPOBAHHOM HEKOMMEPUECKOH OpraHusaLni)

OBLTH BBISIBIIEHBI CJICAYIOIIHEC OCHOBAHMA UL OTKa3a B IPUEME JOKYMEHTOB!

(yl(il3blBﬂlOTCﬂ OoclIoBaliHg JUIA OTKA3a B IpHeMe N0KYMEHTOB,
NPenyCMOTPEHHBIE TYHKTOM 2.9 AIMUHHCTPATHBHOIO PEIIAMEHTA)

B cBa3M ¢ H3NOXEHHBIM BaMm OTKa3aHO B TNpHeMe JOKYMEHTOB, HEOOXOAMMBIX
JUISE TIPEIOCTABIIEHHUS TOCYAaPCTBEHHOMN YCIyTH.

Bel  BrmpaBe MmOBTOpPHO OOpaTHThCS € 3asBIEHMEM O BBIAAYe 3aKMIOYEHHs
0 COOTBETCTBHUH KaueCTBAa OKa3bIBAEMBIX COLHAIBHO OPHEHTHPOBAHHON HEKOMMEPUYECKOH
opraHu3aipeii OOIIECTBEHHO IIOJIC3HBIX YCIYT YCTAHOBJIECHHBIM KPHUTEPHSIM IIOCIHE
YCTPaHEHMS BBIIIEYKA3aHHBIX OCHOBAHUH IUI OTKa3a B IpHeMe JOKYMEHTOB.



{oMmKHOCTHOE TULO (Tonnuck) (Mauuuans, GaMunus) (Hata)
Komutera)

ML.IT.

[Toamuck npecTaBuTEs 3aBUTEINS, TOATREPIKAOIas ONyUeHHEe YBEAOMIIEHHA 00 O0TKase
B IIpUEME JOKYMEHTOR (3AMONHIETCH [IPY IMIHOM IIpHEMe TIPEACTaBUTENs 3adBUTENL)

(TToanuces) (PactundpoBka noanucH)

« « 20 T.




ITpunoxenue Ne 3

K AJIMHHHCTPaTHBHOMY PErlaMeHTy
KomuTeTa 10 TPyAY ¥ 3aHATOCTH
Hacenenus Canxr-IleTepOypra

II0 TIPEAOCTARIIEHHIO TOCYIapCTBEHHOH
YCIYTH 11O OLICHKE Ka4eCTBa OKa3bIBacMbIX
COIMATBEHO OPUECHTUPORAHHBIMHU
HEKOMMEPYECKHMH OpPraHH3allusmMu
0O6I1IeCTBEHHO IMONIE3HEIX YCIYT,
OTHECEHHBIX K KoMrreTeHuud Komureta
II0 TPYAY U 3aHATOCTH HaceleHHs
Canxr-TlerepOypra

DOPMA
3aKJI0YEHHS 0 COOTBETCTBHH Ka4eCTBA 0KA3hIBAEMBIX
COIHAJBLHO OPHEHTHPOBAHHOI HEKOMMeEpPYeCKoH opranusauMei
00LIeCTBEHHO JIOJE3HBIX YCJIYT YCTAHOBICHHBIM KPHTEPHAM

Ha 6nanxe KomuteTa HauMeHOBaHYe IOPHIKYECKOTO THIA
DaMuus, UM, OTIECTBO

(Tpy HANMYKK) TPEACTABUTEI]

AJpec MECTOHAXOMKIEHMS

3AKJIIOYEHHUE
0 COOTBETCTBHH KAYECTBA 0KA3bIBAEMBIX COLHAJILHO
OPHEHTHPOBAHHOH HEKOMMeEpPUecKoil opranu3anueii 06uIeCTBEHHO
MOJIE3HBIX VYT YCTAHOBJIEHHBIM KPUTEPHAM

Komurer no Tpyay M 3aHsrocTH Hacenenus Caukrt-IlerepOypra moATBepXKIaeT,
YTO COLMATBHO OPHEHTHPOBAHHAS HEKOMMepUecKask OpraHn3aIus

(TlonHOe HAMMEHOBAHKE M OCHOBHOM roCylapCTBEHHbIH PErHCTPaLHOHHRbIH
IIOM8pP COLHALIIO OPHEIITHPOBAIIIIOH HEKOMMEPUECKOil OpraHM3aLin)

Ha TPOTSKEHHH OKa3HIBAET CIEAYIOMHUE OOIIECTBEHHO IMOJIE3HbIE
YCIYI'H, COOTBETCTBYIONIME KPUTEPHSIM OEHKH KayecTBa OKa3aHMs OOIECTBEHHO IONE3HBIX
YCIIYT, YIBCPXKACHHBIM roctaHoBneHueM [lpaBurensctBa Poccuiickol @enepaumuu
or 27.10.2016 Ne 1096 «O6 yTBepKIEHHH NepeyHs OOINECTBEHHO IOJIE3HBIX YCIYT
¥ KpHTEPHEB OLIEHKU KaueCTBa UX OKAa3aHU»:

(HanmeHoBaH¥s 00IECTBEHHO NMOAE3HBIX YCAYT)

IIpenceparens Komurera
o TPYAY H 3aHATOCTH HacCeJICHHUs
Caunxr-IlerepOypra

(Damunusi, M5, OTYECTBO (NP HANIUYKK),
TIOANNCH)



[MTpunosxcuue Ne 4

K AIMHHHUCTPaTHBHOMY PETNaMEHTY
Komurera 1o Tpyay H 3aHSTOCTH
nacenenus Cankr-IletepOypra

IO [IPeOCTABIEHHIO TOCYIapCTBEHHOM
YCIYTH IO OLIEHKE KaYeCTBa OKa3bIBAEMBIX
COLMAIBEHO OPMEHTHPOBAHHBIMHU
HEKOMMEPUYECKUMH OpraHH3alMsaIMH
00IIeCTBEHHO MOTE3HBIX YCIYT,
OTHECEHHHBIX K KoMueTcHIuM KomuTera
10 TPYIY W 3aHATOCTH HACENCHUS
Cauxkr-ITerepbypra

OOPMA
YBeIoMJIeHHS 00 0TKa3e B Bhlade 3aK/JIKYEHHS 0 COOTBETCTBHH
KAYECTBA 0KA3LIBAEMBIX COLHANLHO OPHEHTHPOBAHHON HEKOMMEPYECKOH
opraHM3anueii 001N eCTBEHHO ITOJIe3HBIX YCIYT YCTAHOBJICHHBIM KPHTEPHAM

Ha 6nanke Komurtera HaumenopaHnue 1OpUAXIECKOTO JIMIA
GaMuIug, UM, OTYECTBO

(TIp¥ HANWYHY) IPEACTaBUTENS

Anpec MECTOHAXOXACHHS

YBEJOMJIEHHE
006 oTKa3e B BbIAAYe 3AKJIIOUEHHS 0 COOTBETCTBHH Ka4ecTBa
OKAa3bIBAEMbIX CONMATBLHO OPHEHTHPOBAHHOH HEKOMMEPUYECKOH
opranuzanueii 00IECTBEHHO MOJIE3HBIX YCJIYT YCTAHOBJEHHBIM KPHTEPUIM

Komuter 1o tpyny u 3amstoctd Hacenenust Canxrt-IletepOypra (manee — Kommurer)
yBEIOMIISET COLUANBHO OPUEHTHPOBAHHYIO HEKOMMEPUYECKYIO OPraHH3aIHIO

{TlonHoe HAMMEHOBAHKE 1 OCHOBHOH roCyapCTBEHHBIN PErHCTPAlMORHBINA
HOMep COUMaIbHO OPHEHTHPOBAHHOH HEKOMMEPHECKOH OpraHH3alluK)

06 oTKase B BHAAYE 3AKIIOYEHHS O COOTBETCTBHH KA4eCTBA OKAa3BLIBAEMBIX COLMATIBHO
OPMEHTHPOBAHHON HEKOMMEpYECKOH opraHusalued OOLECTBEHHO  UOJE3HBIX  YCIyT
YCTQHOBJICHHBIM KPUTEPHAM I10 MPUUIHHE:

(yKa3arh NpHUMHBI OTKa3a)

Bel Bopase moBTOpHO 0o0paTuThCs B KomuTer ¢ 3asBIEHHEM O BhIAa4e 3aKIFOUCHUS
0 COULBCICIBHMM KAYCCIba OKAShIBACMBIX COLHAILHO OPHEHTHPOBAIIION HEKOMMEPUecKoi
opranmsanweil  OOIIECTBEHHO  IOJE3HBIX  YCJIYr  YCTAHOBIEHHBIM  KPHTEPHIM
nocjge yCTpaHEHHs BEILEYKa3aHHBIX OCHOBAaHMH [ OTKaza B IIPeJOCTABJICHHH
rocyapcTBEHHON YCIyTH.

Hpencenatens Komurera
MO TPYAY H 3aHATOCTH HACEJECHHSA
Caunkr-IlerepOypra

(PaMunns, ums, OTYECTBO (NPY HATHUUK),
NOAFIMCh)



