IIPABUTEJIBCTBO CAHKT-IIETEPBYPT'A
KOMMTET I1O JAEJAM 3AITHCH AKTOB I'PA’KTAHCKOI'O COCTOSITHUSA
PACIIOPAXEHHUE

006 yTBepKAeHHH AXMHHHCTPATHUBHOIO
persiamenTa KomMuTeTa Mo gestaMm 3anucu
AKTOB FPAKIAHCKOI0 COCTOSIHUS

N0 NPEeNOCTAB/JIECHHIO FOCYAAPCTBEHHOMH
YCJYIH [0 NPef0CTAB/IEHHIO
JOMOJHHTEIbHOH MepbI COLHAJABLHOMH
MOJIEPKKH N0 PHHAHCHPOBAHHIO PACXOAOB,
CBSI3AHHBIX C NPEJOCTABIEHHEM
MOJAPOYHOr0 KOMILJIEKTA AETCKHX
NPUHAAJIEKHOCTEH HA HOBOPOKIEHHOI0
pebenka

B cootBercTBHM ¢ noctaHOBNeHHeM [IpasutenscTBa Cankr-IlerepOypra ot 25.07.2011
Ne 1037 «O TIlopsinxe pa3pabOTKH ©  YTBEPXOCHHS HCIONHUTENLHBIME OpraHaMu
rocyfapctBeHHo#  Brmactu  Canxr-Ilerepbypra ~ agMMHHCTpaTHBHBIX  PETJIAMEHTOB
[IPEIOCTABIECHAS TOCYIapCTBEHHBIX Yy, [lonoxeHueM o KoMuTeTe Mo gesnaM 3almucH akToB
IPaXJAHCKOT'O COCTOSIHUS, YTBEPKJICHHBIM ITocTaHoBiaeHueM [Ipasurenscra Cankr-IlerepOypra
ot 01.11.2006 Ne 1342:

1. YtBepmute AOMHHHCTpaTHBHBIA pernamenT Komurera mo pgenaMm 3alMcH akKTOB
I'PaXJIaHCKOI'0 COCTOSHHSA 10 IIPEI0CTaBIEHHIO TOCYAAPCTBEHHOM YCIYTH M0 MPEIOCTaBICHUIO
JOTIOJIHUTEIBPHOM MEPBI COLMATIBHOMN MOICPXKH M0 (PUHAHCHPOBAHHIO PACXOJIOB, CBA3AHHEIX
¢ IPEAOCTABICHHEM ITOAAPOYHOTO KOMILIEKTA AETCKUX IIPHHAUIEKHOCTEH Ha HOBOPOKICHHOTO
pebeHKa COIIacHO MPUTTOKEHHIO.

2. KOHTpOJ'Ib 3a BBIHNOJIHCHHCM PacCIOpsAKEHHA OCTACTCA 3a NpEACCHaTeClIEM Komurera
110 gejiaM 3alliCH aKTOB I'PaXXJaHCKOT'0O COCTOAHMA.

Hpencenarens Komurera O.A. MaTtanuna



YTBEPXIEHO
pacnopsxeHnneMm Komureta no fienaM 3anucH akroB
rpaXaaHcKoro coctosuus ot 14.10.2024 Ne 18

AAMHUHUCTPATHUBHbLINA PETJTAMEHT
KOMMTETA IO JEJAM 3AIIMCH AKTOB I'PAXKKJAHCKOIO
COCTOSTHUS IO IPEXOCTABJIEHUIO FOCYJAPCTBEHHOH
YCJYTHU 10 NNPEJOCTABJIEHHIO JOMOJHUATEJIBHOHA MEPHI
CONHAJIBHOMA MOMAEPKKH O PHHAHCHPOBAHHUIO
PACXOJOB, CBA3AHHBIX C NPEAOCTABJIEHHEM MMOJJAPOYHOI'O
KOMILJIEKTA AETCKHX ITPUHAAJIEXXHOCTEH
HA HOBOPOXJIEHHOI'O PEBEHKA
(YaukaabHbIH peecTpoBslii Homep 7800000000175510123)

I. O61He noJioXxenusn

1.1. TlpeamMeTroM  peryJUpoOBaHMs  HacTOALIEr0  aAMWHHUCTPAaTHBHOIO
pernaMeHTa SBASIOTCS OTHOIIEHWS, BO3HHKAlOUIME MEXIy 3asgBUTENSIMH
u KomureroM mno aenaM 3amMcH aKTOB Tpa)(AaHCKOIO COCTOSHMS (fanee —
KomMmutet) B chepe Mep coLHaNbHOK MOANEPKKH.

1.2. IlpaBo Ha npenocTaBieHWE MNOJAPOYHOrO KOMIUIEKTa JAETCKHX
NpUHAUIEKHOCTEH Ha HOBOpOXIeHHoro pebenka (manee — IlomapouHsii
KOMILIEKT) HMEIOT CEMBbH, UMEIOLLIME HOBOPOXAEHHOIO pebeHKa, B KOTOPbIX OUH
uiu oba poauTens sABNAOTCA rpaxzaaHamu Poccuiickoit @enepalini, UMEIOLIMMU
MecTo xHuTenscTBa B CaHkt-IleTepbypre.

3asBUTENEM SBISETCA OOMH M3 poJMTENel HOBOPOXIEHHOro pebeHka,
SBIAOIIMHACA rpaxJaHUHOM Poccuiickoit Denepauuu, HMEIOWHM MECTO
xHTennscTBa B CaHkT-[leTepbypre (nanee — 3assBUTEND).

Ilonapounnlit  KOMIUIEKT Bpy4aeTcsi Ha HOBOPOXAEHHOro pebeHKa,
poxaenHoro HauyuHag ¢ 01.08.2024, npu rocynapCTBEHHOH perMcTpaliuu
POXACHHA B OpraHe 3allMCH aKTOB rpaxaaHckoro coctosuus Cankt-Iletepbypra.

B cnyuyae ycTpaHeHMs NpPHYWH, MOBJEKLIMX OTKa3 B IpelOCTaBIEHHH
Ilomapoynoro  xommiekTa, 3asBUTENb  BIpaBe TMOBTOPHO  OOPaTHUTHCA
32 [IPEAOCTABJIEHHEM rOCYJapCTBEHHOH YCIYrH B TedeHHe 6 (IecTH) MecsleB
C MOMEHTA poXxAeHHUs pebeHka.

l'[pencmansrrb HUHTEPECHI 3a9BHUTEJIA BIIpaBe €ro npeacraBrUTCb,
NEACTBYIOUIMA HAa OCHOBaHUM JOBEPEHHOCTH, OMOPMIIEHHOH B COOTBETCTBHH
c JAEHCTBYIOIMM 3aKOHOAATEJILCTBOM, NOATBEPXKAAIOLIER HaJlu4yHe
y TpeACTaBUTeNs NpaB /JeHCTBOBaTh OT JIMA 3aiBUTENA W onpeaensiouled
YCIIOBHS M TpPaHHLILI peanu3alMud ITpaBa Ha IpeAoCTaBleHHe TOoCyJapCTBEHHOH
yenyru (Zajee — YNONHOMOYEHHOE JIMIIO), B TOM 4HCJe JOBEPEHHOCTH,
YAOOCTOBEpPEHHOH  noTapyanbHo  gu00  YIOCTOBEpEHHOH B MNOpAIKE,
npeayCMOTPEHHOM NMyHKTOM 2 ctathi 185.1 I'paxkaaHckoro konekca Poccuiickoi
®enepauuu, nM60 JOBEPEHHOCTH B NPOCTOM MMCEMEHHOM (opMe.

1.3. TpebGoanus K nopsaxy HHGOOPMHUPOBAaHMA O MpPeROCTaBIEHHH
rocy1apCTBEHHOM yClyTH.



1.3.1. TIlopsmox mnonydeHus HHGOPMALMK 3aABUTENSAMH IO BOIpOCaM
NpedOCTaBNEHN TrOCYNapCTBEHHOW YCIYI'M M YCIyr, KOTOpble SBIAKOTCS
HeoOXOMUMBIMU U 0053aTEILHBIMHY JUTS TIPeJOCTaBIEHHUS FOCY IapCTBEHHOM YCIIyTH:

B UH(GOPMALIMOHHO-TENEKOMMYHHKAMOHHOM cetu «MHTepHeT» (Hanee — ceTh
«HuTrepreT») Ha oduunanbHoM caiite Komurera B cetu «VIHTepHET» (IOMEHHOE
uMs caiita B cetu «HTEpHET» - kZags.gov.spb.ru);

Ha noprane «l[ocyaapcTBeHHBIE M MYHUUMIAIBHBIE YCIYTH ((QYHKIHN)
B Cankt-IlerepOypre» (nanee — [Toptan) (nomMeHHoe nMs caiita B cetu «AHTEpHETY
— gu.spb.ru);

B (enmepalbHOM TrocynapcTBeHHONM HHPOpMaLHOHHON cucTeMe «EmuHBIN
MOPTaJI TOCYAAPCTBEHHBIX U MYHHULUNANBHBIX YCIyT (GyHKIMN)» (ZOMEHHOE UMs
caiita B ceTu «AHTepHET» — gosuslugi.ru) (nanee — penepansHbiii [lopram);

Ha ounuansHoM caiite Anmunuctpanuu Caskr-IlerepOypra (zoMeHHOE UM
caiita B ceTd «MHTepHeT™ — gov.spb.ru) B paszuene «KoMHUTeT 1o [enaM 3amucu
aKTOB TPaXHAHCKOTO COCTOSHUSA» (cTpaHuua caiita B cetu «HTepHeT»
gov.spb.ru/gov/otrasl/zags);

B CTPYKTYpPHBIX nojapasgeneHusx CankT-IleTepOyprckoro rocyaapcTBEHHOTO
Ka3eHHOro YyupexaeHus «MHOrOQYHKIHOHANBHBIA LEHTpP IpeJoCTaBJICHUS
roCyIapCTBEHHBIX U MyHHIUMTAIBHEIX yeiuyr» (nanee — MOLL);

B MOOMIIBHOM IipusnoxeHud «I ocynapctBeHHble yenyru B CaHkT-IlerepOypre»
MeXBeIOMCTBEHHOH  aBTOMATH3UPOBaHHOM  WH(MOPMAIMOHHOW  CHCTEMBI
npenoctaBineHus B Cankr-IleTepOypre rocy1apCTBEHHBIX U MYHULIMITAJIBHEIX YCIIYT
B QJIEKTPOHHOM BHUJE (fajee — MOOWIBHOE IPUIIOKEHHE) — B 4aCTH MHGOpMAIIUU
00 opraHax (opraHuzanusax) B paszene «I[lone3Has HHGOpMALHIY;

HaIpaBlIeHHEe 3alpOCOB B IMUCHMEHHOM BHIE IO aapecaM OpraHoB
(opraHuzaiyii)B 31EKTPOHHOM (opMe MO ajpecaM JIEKTPOHHOM IMOUTH YKa3aHHBIX
OpraHoB (Oprasu3anui),

B llentpe Ttenedonnoro obcmyxmBanus MOLl: 122 (and 3BOHKOB
n3 Cankr-IletepOypra), Ans 3BOHKOB U3 Jpyrux cyOwpekToB Poccuiickoit
Oenepanuu geiicTByeT HoMep (812) 246-51-22;

no cnpaBo4yHeIM TenedoHam Komurera u CTIPYKTYPHBIX NOApa3jeNeHuUit
Komurera;

Ipd JHMYHOM oOpallleHMH Ha TpueM K crenuamicrtaM Kowmmurera
U CTPYKTYpPHBIX nojpaszeneHnid Komutera npu nugHOM oOpallleHHH 3asiBUTENEH
(B mHM M 4achl IpUeMa);

Ha CTeHJIaXx B MecTax NpeAOoCTaBIeHUs FOCYJapCTBEHHON YCITyTH.

1.3.2. CBenenus 0 X01€ NMPeOCTaBIAEHUS TOCYJapCTBEHHOM YCIIYTH 3asBUTENH
MOTYT HOJYYHTH CIEeAYIOUIMMHU CIIoco0aMH (B CIEIYIOIIEM IOPIKe):

IIyTeM HAIlpaBIIEHHs 3aIPOCOB B MACKMEHHOM BUAe o anpecy Komurera;

B DJIEKTPOHHOM BHUJI€E 110 aJIpecy 3NEKTPOHHOH rmoursl Komurera;

IO CIpPaBOYHBIM TenedoHam cneuudanuctoB KomuTeTra M CTPYKTYypHBIX
nojpaszaeiieHdit Komurera;

Opy JHU4YHOM oOpallleHHH Ha mpueM X crenuamucraM Komurera
U CTPYKTYPHBIX oApa3zenenuii Komurera (B JHU U 4achl IpHEMA);

B LITO (B cyuae ecnu 3anpoc mojaH nocpeactsom MOLI);



Ha Iloprane 6e3 npoxoxaeHus aBropu3anuu B paszzene «IIpoBepka cratyca
3arpoca» (ZoMeHHoe uMs caiita B cetd «MHTepHeT» — gu.spb.ru) mnu mocne
aBTOpH3alnK B «JIMUHOM KaGHHeTe»,

B MOOWIBHOM IpUIOXKEHHH Oe3 IpPOXOXAEHUsS aBTOPHU3ALUN B paszelne
«IIpoBepka cTaTyca 3ampoca» WM NOCJe aBTopu3alud B «JIMyHOM KabuHETEY,
a TakXe IMOCPEICTBOM BCIUIBIBAIOIINX YBeHOMJIEHHH (mpH BbIOOpE 3asBUTENEM
COOTBETCTBYIOIEro criocoda HHGOPMHPOBAHHUA );

OCPEANCTBOM  YBENOMJICHHH, TOCTYNUBIIMX [0 3JEKTPOHHON IouTe
(npu BEIOOpE 3asBUTENIEM COOTBETCTBYIOIIEro criocoba UH(PpOPMUPOBaHU);

NOCPEACTBOM yBeAOMIIeHHH, nocTynuBiuux 1o CMC (r1pu Beibope 3asBUTENEM
COOTBETCTBYIOIETO CITOc00a HHOOPMHUPOBAHHS ),

NOCPEACTBOM  YBEJOMIIEHUH, [OCTYNHMBIIUX 4Ye€pe3 COLHAIbHBIE CETH
(npu BBIOOpE 3asABUTEIEM COOTBETCTBYIOILETO CrIocoba HH(OPMHUPOBAHUS).

1.3.3. TIlopsmok, ¢opma, MeCTO pasMeLIeHUss M CIOocOOBI MONy4YeHUs
CIpaBOYHOM HMHQOPMALMH, B TOM YHCIE€ HAa CTEHIAX B MECTax IPeOCTaBICHUT
rOCYJapCTBEHHOM YCIyrM © YCJIYr, KOTOpBHIe SBISIOTCS HEOOXOIUMBIMU
U 00s3aTeTbHBIMU 1715 IPEOCTaBIeHIS FOCY JapCTBEHHOHN yciyry, 1 B MOLI,

CnpaBounas uHpopMaius (MeCcTo HaxoxaeHue u rpadux paborsr KoMurera,
€ro CTPYKTYPHBIX MOJpa3esieHuid, IpeloCTaBIAIONMX ITOCyIapCTBEHHYIO YCIyTy,
M®II, cnipaBouHble TenedoHBl, aapeca OGUIUAIBEHOrO caiiTa) pa3MelleHa:

Ha opurmansHOM calite Komurera (loMeHHOe uMs caiita B ceTH «HTEpHET»
— kzags.gov.spb.ru);

Ha Iloprane (momeHHOEe uUMs caiita B ceTH «lIHTepHET» — gu.spb.ru), B TOM
qyucie B pazaene «MOLy.

I1. Ctanaapr npeaocraB/ieHHs TOCyJapCTBEHHOH YCIAYIrH

2.1.  HawmmeHoBaHHWE  TOCYJapCTBEHHOH  YCIYyrH:  IpedoCTaBIsITh
JOIIOJHUTEIBHYIO MEpY COIHAIbHON NMOJAEP)KKH N0 (PHHAHCHPOBAHHIO PacXoioB,
CBA3aHHBIX C  IPEIOCTAaBICHHEM  [OJapOYHOIO0  KOMIUIEKTa  JIeTCKHUX
NpUHAJIEXXHOCTEH Ha HOBOPOXKIEHHOTO pebeHKa.

Kpatkoe HauMeHOBaHHWE TIOCYHapCTBEHHOM YCIYTH: TPEAOCTaBICHUE
OJApOYHOTO KOMILIEKTa Ha HOBOPOXIEHHOIO peOeHKa.

2.2. TocymapcrBeHHast yciuyra mnpepnocrasiasgercss Komuterom. Ilepedens
CTPYKTYpPHBIX nojpasneneHuii Komurera, NpegoCcTaBisIOIIMX TrOCyIapCTBEHHYHO
yenyry (mamee — crpykTypHoe mnoppasueieHne Kommurera), omnpezeneH
B npunoxxerny Ne 1 x ITopaaxky mpenocraBienys, y4eTa U XpaHeH sl I0JapOYHOro
KOMIUIEKTa JIETCKMX [PUHAIJIEXHOCTEH Ha  HOBOPOXIEHHOTO pebeHka,
yTBepXKAEHHOMY  pacropsokenreM Komwurera ot 18.07.2024 Ne 14
(manee — IMopsimox). Oprassl M OpraHu3alMy, Y4acTBYIOLIME B IPEOCTaBICHUU
rocyfapcTBeHHoi ycayru: MOLI,

JlomxkHOCTHBIM ~ JuuaM  KoMuTeTa,  CIIELH@JIMCTaM  CTPYKTYPHBIX
rioapasznenenuit Komutera 3anpeiieHo Tpe6OBaTh OT 3asABUTENS OCYILECTBICHUA
OEWCTBHI, B TOM 4YHCJIE COIVIACOBAaHWHA, HEOOXOAMMBIX Il IOJy4YeHHs
rOCYIApCTBEHHOM YCIYTH M CBS3aHHBIX ¢ OOpallleHHeM B MHBIE IOCYJapCTBEHHEIC
OpraHsl W OpraHH3alUM, 3a MCKIIOYEHHEM IIOJYyYEHHS YCIYT, BKIFOYEHHBIX



B NIEpEYEHb YCIYr, KOTOpBIE SBJISIFOTCS HEOOXONMMBIMH W OOS3aTEIBHBIMH IS
NpEeNOCTaBiIeHHss TOCYJapCTBEHHBIX YCIYT, YTBepXkAeHHbI IlpaBuTenscTBom
Cankr-IletepOypra.

2.3. Pe3ynpTaTOM IIpeOCTABIEHHS TOCYJAPCTBEHHOM YCIYIH SABJISETCS
npenocrasinenue  3asBurento  IlomapoyHoro  koMIleKTa  WIM  OTKa3s
B nmpenocraeineHnu [logapodrnoro xomiexra.

B ciyuyae npunsaTus pemenus o6 oTkase B IpeA0CTaBI€HHH IrOCYIapCTBEHHOM
YCIYrH 3asBUTENIO BBINACTCS YyBeJOMIIeHHe 00 OTKase B IpeJIOCTaBIeHUH
roCyJJapCTBEHHOH ycnyru no ¢opme cornacHo nprmiioxeHuto Ne 3 k Ilopsaky,
NpUBEIEHHOW B MpUiIoxeHud Ne 2 K HacTofueMy AJMUHUCTPATUBHOMY
pernaMeHTy (zanee — yBeAoMIIEHHE 00 OTKaze).

IMpenycmoTpeHsl  cnepyromue — cnoco0bl  TIOJNYy4YEHHS — pe3yjbTara
NIPEIOCTABIIEHUA TOCYJapCTBEHHOM YCITyTH:

HEITOCPEACTBEHHO B CIPYKTYPHOM nofpazaeineHuu KoMurera;

B CTPYKTypHOM nmogpasgenenud MOIL] (mpu nojaue  3asBleHHS
o npepocrasnenuu Ilogapoudoro komrurekra nocpeactsoM MOLY);

B D3NEeKTpOHHOW ¢opme mnocpenctBoMm [loprara B YacTH TOLy4eHUs
yBenoMIeHHs 06 oTkaze!.

PesyneraT mipenocTaBieHHss TOCYJAapCTBEHHOM  YCIYTH  YYUTBIBaeTCH
B OKypHaJe ydeTa IIPEAOCTaBICHHs IOJapOYHOrO KOMIUIEKTAa JETCKHX
IpHHAJIEXHOCTEN HAa HOBOPOXICHHOTO pebenka (nanee — YKypHan ydyera)?.

BenoMcTBeHHas rocyAapCcTBeHHas CUCT€Ma, B KOTOPOH YYHTHIBAETCS
pe3ynbTaT NPeAOCTABICHHS TOCYIapCTBEHHON YCIIYTH, OTCYTCTBYET.

2.4. Cpoxk mpefocTaBleHUs TOCYIAPCTBEHHOM YCIyTH:

Cpox TpHHSATHS pelIeHUS O TpeloCTaBIeHWM TI'OCYAapCTBEHHOH YCIYTH
HE MOJXET IIPEBBIILATE OQHOTO pabouero JHSA ¢ MOMEHTA PETHUCTpalUy 3asBlIeHUS
o unpeznocrasBiiend [logapoyHoro KOMIUIEKTa Ha HOBOPOXIEHHOTO pebOeHKa
(nanee — 3asBNECHKE).

HWndopmupoBaHue 3asiBUTENs O NPUHATOM pPELICHHWH W BBIAaYa pe3ylbTaTa
NPeJOCTaBICHHUs rOCyJapCTBEHHON YCIIyTH IIPH NOJade 3asBIIEHUS B CTPYKTYpHOE
noapasaeneHue KoMurera oCylecTBIseTCs He NO3[Hee OJHOro pabouero AHA
CO JHS NPUHSTHUS TAKOTO PELUEHUS.

IIpy 1npefoCcTaBNE€HUMH TOCYJApPCTBEHHOM YCIyrW mocpeactBom MOIL]
C nmepefaded JOKYMEHTOB 3asBUTENs Ha OYMaXHBIX HOCHUTENSX CpOK
NpeloCTaBleHUs. TrOCYJapCTBEeHHOM YCIYrd  yBelWuuBaeTcs Ha  BpeMmd,
HeoOxXoguMoe I Niepeiadd JOKYMEHTOB:

CPOK Ilepenadd AOKYMEHTOB B CTPYKTypHBIE moapaszencHus Komurtera s
IPUHATHA pElIeHHd O TIPEAOCTaBICHUH (OTKa3e B NPEIOCTABICHUH) 3aABUTEIIO
rocyJapCTBEHHOU yCIIyI'H — O TpexX pabodmnx AHEH co AHS IIPUHATHUS 3aIpoca;

CPOK Ilepefjaud JOKYMEHTOB W3 CTPYKTYPHBIX NopapaszieneHudt Komwurera
B MOIL] s BelgauM pe3ynbrara 3asgBUTENI0 — JO TpexX pabouux OHeH co OHS

! [1pu HANMYHK TEXHUYECKOH BO3MOXKHOCTH.

2 Xypuan ydera cONEpKUT ATy PacCMOTPEHHS 3afABNEHHS, (paMUIMIO, UM, OTYECTBO (NIPH HAMYHMM) 3aABUTElS,
CBEJIeHHA O HOKYMEHTE, YAOCTOBEPSIOLUIEM NHYHOCTH 3asBMTENSA, CBEJEHHS O MECTE JXHTENbCTBA 3asBUTE,
PEKBH3UTEI CBHAETENLCTBA O POXKACHUH, CBEACHHMA O MPEAOCTaBISHHH NUGO 00 OTkase B IPEOCTABJIEHHH
[MToxapoyHOTO KOMIUIEKTA, MOAMKCH 3a9BUTENS (YIOJHOMOYEHHOTO JIHLIA).



IIPUHATHS PEIIeHUs O NPEAOCTaBIeHHH (OTKa3e B IPEAOCTABICHUH) 3aABHTENIO
roCyNapCTBEHHOMN YCIYTH.

2.5. HopmaTuBHBIE NpaBOBBIE aKTHI, PErYJHUPYIOUHE NPENOCTABICHHE
rocyJ1apCTBEHHOH yClyru.

IlepeyeHbp HOpMaTHBHBIX IIPABOBEIX 4KTOB pa3MelleH Ha cTpaHuiie Komurera
Ha odurmansHoM caiite Aamunuctpauun Canxt-IletepGypra (moMeHHOE MMs
caiita B cetH «MHTepHET» — gov.spb.ru) u Ha [Toprase (moMeHHOE UM caiiTa B ceTH
«HaTepHeT» — gu.spb.ru) B pa3ziene onucaHus rocyAapCTBEHHOMN YCIyIH.

2.6. VcuepnpiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHU
C HOPMATHBHLIMA NPABOBBIMH aKTaMH sl NPeJOCTaBIEHHSA FOCYNapCTBEHHOM
YCIYyTH, U YCIYI, KOTOpBIE SBISIOTCS HEOOXONMMBIMH U O0S3aTENbHBIMH IS
OpeOCTaBIEeHHs] TOCYJapCTBEHHOW YCIyTH, MNOMIEXAI[UX [peJCTaBICHHIO
3asiBUTENIEM.

2.6.1. 3asBnenue.

2.6.2. lokyMeHT, yAOCTOBEPSIOIIHUI JIMYHOCTD 3asIBUTENIS:

2.6.2.1. ITactiopT rpaxxaanuHa Poccutickoii @eneparum.

2.6.2.2. BpemeHHOe YOOCTOBEpEHHE JHUYHOCTH TIpakJaHWHa Poccuiickoi
Qenepauny, BEIIABaeMOe Ha meproi ohopMIIeHHs MaclopTa, NpeayCMOTpEHHOe
aIMUHUCTPATUBHBIM periaMeHToM MuHucTepcTBa BHYTpPEHHUX Aen Poccuiickoit
Qenepaly No NpeAOCTaBIEHUIO TOCYIAPCTBEHHOH YCJIYTH IO BBJIa4e, 3aMeHE
nacnoproB rpaxpaHuHa Poccuiickoit ®Denepanum ynoCTOBEPSIOMIUMX JIHYHOCTH
rpaxnanuHa Poccuiickoit @enepauun Ha Tepputopuu Poccuiickoit ®enepanum,
YTBEpXKICHHBIM I@pHKazoM MunucrepctBa BHyTpeHHUX nen Poccuiickoit
®enepanun ot 16.11.2020 Ne 773 (nanee — BpeMeHHOe yIOCTOBEPEHHE TUIHOCTH ).

2.6.3. JIOKyMeHTHI, HOATBEPXKJAIOIHE MECTO IKUTENBCTBA 3asBUTENS
Ha Teppuropuu Caukt-IletepOypra:

2.6.3.1. Tlacmopr rpaxnannHa Poccuiickoli ®enepauuy ¢ MPOCTABIECHHOM
OTMETKOH 0 MecTe XUTeNnbCcTBa Ha Tepputopun Cankrt-IlerepOypra.

2.6.3.2. Komus pemenus cyga o0 yCTaHOBICHMH MeECTa JKHMTENbCTBa
B Canxr-IletepOypre, BCTynuBIIErOo B 3aKOHHYIO CHIIy (B Cliydyae OTCYTCTBHS
B IOKYMEHTE, YAOCTOBEpSIOIIEeM JHMYHOCTh TIpaXkJaHWHA, CBEJEHUH O MecTe
xutenbcTBa B CankT-IletepOypre).

2.6.3.3. Konus cnopaBkH O perucTpalllii 10 MECTY JXUTEJBCTBA 3asBHTEJNS
(dopma 9), xonHs CBUAETENBCTBA O PETUCTPAIIH 110 MECTY JKUTENHCTBA 3asBUTENS
(bopma 8) (B cnyyae OTCYTCTBHUS B JOKYMEHTE, YIOCTOBEPSIOIIEM JHYHOCTH
rpaxkxJaHiHa, CBeJleHUuit 0 MecTe xxutenbcTBa B CankT-Ilerepbypre).

2.6.4. Ilpu mopaye 3asBlE€HHUS YHOJHOMOYEHHBIM JHMIOM OAHOBPEMEHHO
C JAOKyMEHTaMH 3asBUTENS IMPECTABIAIOTCS IOKYMEHTHI, YAOCTOBEpSIOIIUe
JIMYHOCTH ¥ TIOTHOMOYHS YIIOJHOMOYEHHOr'O JIMLa>,

B kayecTBe AOKYMEHTa, YIOOCTOBEPAIOIIETO JTUYHOCTH YIMOIHOMOYEHHOTO
WA, TpeabABIsAeTCs MacnopT rpaxiaaHuHa Poccuiickoli @epepanyu wim

3 B kauecse JOKYMEHTa, MOATBEPKAAIOLIEr0 MOJIHOMOYMS YIOJHOMOYEHHOTO JIHLA, NPEAbABIAOTCS:

NOKYMEHT, O(QOPMJIECHHBIH B COOTBETCTBHMM C JCHCTBYIOLUMM 3aKOHOAATENILCTBOM, NMOATBEPXIAAIOIUHA HalHuue
y MpeiCcTaBUTeNs Npasa AeHCTBOBATH OT JIMLA 3asABUTEIS, U ONIPEACNAOIMH YCIOBHA ¥ MPaHHLLI peaNu3aliuy npasa
NPEACTABUTEINA Ha MMONYYEHNE rOCYAAPCTBEHHOR YCITYTH, B TOM YHCJIE IOBEPEHHOCTD, YAOCTOBEPEHHAA HOTAPUATILHO
160 yaOCTOBEpEHHAs B TIOPsAKE, IPeAyCMOTPEHHOM MyHKToM 2 cTaThH 185.1 'paxxpanckoro konekca Poccuiicko#
Depepauuu 160 TOBEPEHHOCTH B NPOCTOMN MUCEMEHHOI (opMe.



BPEMEHHOE YJOCTOBEpEHHE JHMYHOCTH TIpakaaHMHa Poccuiickoii ®eneparuwy,
BbIJIaBa€MOe Ha NepuoA o(OpMIICHHS HaclopTa.

2.6.5. Ilpy noBTOpHOM OOpalleHHH C  3asBIEHHEM  3asIBUTENIEM
(YNnonHOMOYEHHBIM JIMLIOM) IIPEACTABIISIOTCS JOKYMEHTHI, MpPeXyCMOTpPEHHEIE
nmyHkTamMu 2.6.1-2.6.4 HacTtosdmero AIMUHUCTPATHBHOIO perjaMeHTa, a TaKke
JOKYMEHTBI, TIOATBEPKJAIOUIME YCTpaHEHWEe IIPUYMH, IIOBJEKIIUX OTKa3
B npenocrasieHuH [1ogapo¥HOro KOMIUIEKTA.

2.6.6. TpeboBanus Kk OQOpMIEHHIO AOKYMEHTOB, HEOOXOAMMBIX I
NPENOCTABICHUA I'OCYAaPCTBEHHOM YCIIyIH.

JIOKYMEHTBHI, TpUiiaraeMelie K 3adBJI€HHIO, MPEAOCTABIAIOTCS B OPUTHHANAX,
3a HCKJIFOYEHHEM KOIUHU CIIPaBKU O PETHCTPALUH IO MECTY XUTEJILCTBA 3asIBUTEI
(bopma 9), konuu CBUAETENHCTBA O PETHCTPALIUM IO MECTY XHUTENLCTBA (hopma 8),
pelIeHNA CyJa, IIPEeJCTaBIIEeMOro nNpy HeoOXOAUMOCTH B HajiexalluM o0pa3oM
3aBEPEHHBIX KONMAX NTU0O0 B BUIE CyAeOHOro aKTa, 3aBePeHHOro IOANUCHIO CYbH
WIH YITOJIHOMO4YEeHHOr0o pabOTHHKA amnmapara cyaa.

IlpencTaBieHHblEe NOKyMEHTB Ha OyMaXXHOM HOCHTeJIe IOCJIe CKaHUPOBAHHS
(xonMpoBaHHs) BO3BPAIIAKOTCS 3asIBUTEIIO.

B mpexncraBmseMbBIXx OOKyMEHTaX HE [JOMYCKAlOTCS HE YAOCTOBEPEHHBIE
WCIpaBIeHHUs, IOBPEXICHHUS, HEUYUTACMble YacTH TeKCTa JH00 HeYHTaeMbie
OTTUCKM IUTAaMIIOB M IiedaTelf, ITO3BOJSIONIME HEOAHO3HAYHO TPaKTOBAThb
UX coepXaHue.

Cormacue  Ha  00paboTKy  mMepCOHANBHBIX  JAHHBIX  3asABUTENA
(YIOIHOMOYEHHOTrO THLa) 00paTHBLIETOCS 32 MPeAOCTaBISHUEM IOCYAapCTBEHHOM
YCIYI'd, B COOTBETCTBUHM C IMYHKTOM 4 yacTu | crateu 6 ®enepanbHOro 3akoHa
or 27.07.2006 Ne 152-®3 «O mepcoHaNbHBIX AAHHBIX» M 4acTbl0 4 cTaTeu 7
QepnepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHuzanuu
OpeIOCTaBICHUS rOCyAapCTBEHHBIX 54 MYHULIHATIATIBHBIX yCayr»
(manee — ®enepanbublil 3akoH Ne 210-D3) He Tpebyercs.

2.7. VicuepnbIBaloIuii epeyeHs JOKYMEHTOB, HEOOXOAUMEIX B COOTBETCTBHH
C HOPMAaTHBHBIMHM IIPAaBOBBIMH aKTaMM MJis IPEJOCTABJICHHUS I'OCYAapCTBEHHOM
YCIyTH, KOTOpbIE HaXOJATC B pacliopshKeHUH rOCyJapCTBEHHBIX OPTaHOB, OPraHOB
MECTHOTO CaMOyIpaBJeHHS U WHBIX OPraHoB, yYaCTBYIOIIUX B MpPEIOCTaBICHHU
roCcyJapCTBEHHBIX MM MYHHULMMANBHBIX YCIYT, U KOTOpBI€ 3asgBUTEIH BIIpaBe
IIPEJCTaBUTh:

CBHICTENLCTBO O 3aKIIOYEeHHH Opaka, BBIJAaHHOE OpraHamH 3allkCH aKTOB
rpaxzaanckoro cocrosinus Poccuiickoit @enepanuy;

CBUJIETEILCTBO 00 YCTAaHOBIEHUM OTLIOBCTBA, BHIJaHHOE OpraHaMH 3arycH
aKTOB IpaXXJaHCKOro coctostuus Poccuiickoii Oepepanuy;

CBHUJETENBCTBO 00 YCHIHOBIEHHMH, BBIJAHHOEC OPraHoOM 3allMCH aKTOB
rpaXxiaHCcKoTo cocTosiHUA Poccuiickoit ®enepanuy.

2.8. JomxHocTHRIM JHiaM Komurera, CTpYKTYpHOro mnozjpa3aeiaeHus
Komurera 3anperiaercs TpeOoBaTh OT 3aABUTEIA:

TIpeJICTaBJIeHNUs JOKYMEHTOB M MHGOpMaluy HWIH OCYLIECTBICHHUS AEHCTBHI,
IpeACTaBIeHHE WU OCYILIECTBICHUE KOTOPBIX HE NPELyCMOTPEHO HOPMATHBHBIMH
NpPaBOBEIMH aKTaMHM, PEryJIUPYIOIIMMH OTHOIICHMS, BO3HUKAIOLIME B CBA3U
C TIPeOCTaBIeHUEM rOCy IapCTBEHHOHN YCIIyIH;



IPEICTABICHUS [NOKYMEHTOB M WH(OpPMalu{, KOTOpHE B COOTBETCTBUH
C HOPMAaTHUBHBIMH NpaBOBEIMU akTamu Poccuiickoii denepanyy, HOpMaTHBHBIMHA
IIPaBOBBIMU aKTaMM cyObekToB Poccuiickoit Penepanyy ¥ MyHUIMIATBHBIMH
IPaBOBBIMM aKTaMH HaXOAATCS B paclOpsS)KeHUWH TIOCYNapCTBEHHBIX OpraHOB,
NPEeIOCTaBIAIOIIUX TOCYAAPCTBEHHYIO YCIyTy, HHBIX I'OCYAapCTBEHHBIX OPraHOB,
OpraHoB  MECTHOIO  caMmMoympaBieHus ¥ (WIH)  [OJBEJOMCTBEHHBIX
rocy1apCTBEHHBIM OpraHaMm M OpraHaM MeCTHOT'O CaMOYIpaBJeHUS OpraHU3aIui,
YYaCTBYIOIUX B NPEIOCTABICHNH IOCYAaPCTBEHHBIX WM MYHULUNAIBHBIX YCIYT,
3a UCKIIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4YacTh 6 cratbu 7 DenepaabHOro
3akoHa ot 27.07.2010 Ne 210-D3;

IpEeOCTaBlIeHNs] Ha OyMa)XHOM HOCHUTENEe JOKYMEHTOB W WH(QOpMALHH,
3NEKTPOHHbIE 00pa3bl KOTOPBIX paHee OBUIM 3aBEPEHBI B COOTBETCTBUHU C MYHKTOM
7.29actu 1 cratbu 16 @enepansHoro 3akona Ne 210-P3, 3a HCKIIIOYEHUEM CITydaeB,
€ClIi HaHEeCeHHE OTMETOK Ha Takue JOKYMEHThl JTUOO0 WX HU3BATHE SBISETCS
HEOOXOMMBIM yCJIOBHEM NPEJOCTAaBNEeHUS roCy JapCTBEHHOMN WITH MyHUIIMTIAIEHON
YCIIyTH, ¥ HHBIX CIy4yaeB, yCTAHOBJIEHHBIX (helepaIbHBIMH 3aKOHAMH;

OCyILleCTBIIEHHE NEHCTBHH, B TOM YHCJE COIIACOBAaHHMH, HEOOXOAMMBIX IS
MOJlyYeHUs TOCYAApPCTBEHHOM YCIYyrd M CBS3aHHBIX C OOpalleHHeM B HHbIE
roCy1apCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIPABICHHs, OpraHU3allvy,
3a UCKIIOYEHHEM IIOJIydYeHHUs YCIYr M IONy4e€HHS AOKYMEHTOB M HH(pOpMaluy,
NpPEeAOCTaBIsIeMbIX B pe3ysibTare IPENOCTaBICHUS TaKHX YCIYT, BKJIOYEHHBIX
B IIEpe4HH, yKa3aHHbIe B yacTH 1 ctate 9 OenepansHoro 3akona Ne 210-D3;

OpEJCTaBI€HUS JOKYMEHTOB W HHGOpMalUH, OTCYyTCTBUE ©  (WNH)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIMCh HPH NEPBOHAYAIBHOM OTKa3e
B IIpHEME JOKYMEHTOB, HEOOXOIUMBIX IS IPEJOCTABIEHUS TOCYNapCTBEHHOM
YCIIyTd, JTHOO B INPEJOCTaBI€HUN IOCYyJapCTBEHHOH YCIyrH, 3a HCKIIOUYEHHEM
Clly4aeB, NPEAYCMOTPEHHBIX B MyHKTe 4 4acTH 1 ctatbu 7 PenepalbHOTO 3aKOHA
Ne 210-®3.

2.9. HcuepnelBaiolipii IiepedyeHbh OCHOBaHMH Jlig OTKasa B HpHEME
IOKYMEHTOB, HEOOXOAMMBIX JUIS [IPEJOCTABIIEHHS TOCY IapCTBEHHOHN YCITyTH.

2.9.1. HcuepmblBaomuii NepedeHs OCHOBAHWH JJisi OTKa3a B IPHEME
JOKYMEHTOB, HEOOXONUMBIX /ISl [PEeJOCTaBICHUSA TOCYIapCTBEHHOW YCIIyru
B CTPYKTYpPHOM nofpaszaencauu Komurera:

B IIPEJCTaBIEHHBIX JOKYMEHTaX OTCYTCTBYIOT HJIA HE SBJISAIOTCH OTYETIUBHIMH
(unuTaeMBIMHU) NMOANUCH, pacIM(POBKA MOAIKCH JIALA, TIOAHUCABIIETO JOKYMEHT,
U(MIH) OTTHCK MEYaTH OpraHa, OT KOTOPOro UCXOMUT IPEACTABIEHHBIH JOKYMEHT;

IIpeACTaBICeHHbIE JOKYMEHTBl COZEpXXaT He3aBepeHHbIe MCIpPaBIEeHHS,
JOTIOJTHEeHYIS];

HEIpEeACTaBIICHUE 3asBUTeNeM (YIOJHOMOYEHHBIM JIMIIOM) JOKYMEHTa,
YAOCTOBEPSIOLIETO TUYHOCTh, WIIM IPEACTABICHAE JOKYMEHTa, YAOCTOBEPSIOLIETO
JTUYHOCTh, C HCTEKIIINM CPOKOM JAEHCTBHS WM HENEHCTBUTENBRHOTO IOKYMEHTA,
YAOCTOBEPAIOIIEIO JTUYHOCTD;

HEIpeCcTaBlIeHHe YIIOJIHOMOYEHHBIM JIULIOM JOKYMEHTA, [MOATBEPXKIAIOIIETO
NIONTHOMOYHS IO NIPEJICTABICHUIO UHTEPECOB 3asBUTEIIA.



2.9.2. HcudepnplBalolMii Me€ped4eHs OCHOBAaHHMH [JI1 OTKa3a B IIpHEME
JOKyMEHTOB, HEOOXONMMBIX Ui IpelOCTaBIeHUs TIOCYIapCTBEHHOW YCIIyru
B MOLI:

HEelpeACTaBlICHUE 3asBuTeneM (YMOJHOMOYEHHBIM JIMUOM) JOKYMEHTa,
yAOCTOBEPSIOIIET0 JIMYHOCTD, HITH TpeICTaBlIeHHe JOKYMEHTa, Y IOCTOBEPAIOIIETO
JUYHOCTh, C UCTEKIIMM CPOKOM NEHCTBHS WM HEACHCTBUTENBHOTO HOKYMEHTA,
yAOCTOBEPSIOIIEro JIMIYHOCTE;

HENpeACTaBlIeHNE YIIOTHOMOYEHHBIM JIMLIOM JOKYMEHTOB, TIOATBEPAAIOLIHX
€ro IIOJTHOMOYHS 0 NPECTaBICHUIO HHTEPECOB 3asiBUTEIIA.

2.10. HcuepnpiBaromiuii nepeueHb OCHOBAHUHN AN MPUOCTAHOBICHUS WM
OTKa3a B [IPEIOCTABICHUN FOCYJAPCTBEHHOM YCIyTH.

2.10.1. OcHoBaHu JUIg OTKa3a B IpeOCTaBIeHUH IroCyJapCTBEHHON YCIyTH:

IIpeJCcTaBlIeHNEe 3asBUTEIEM HEIOJHBIX M (MJIM) HEAOCTOBEPHBIX JOKYMEHTOB,
0053aHHOCTb IIPEJCTABIICHUS KOTOPHIX BO3JIOKEHA HA 3asBUTENA, YKa3aHHBIX
B IIyHKTe 2.6 HacTosAmero AXMUHUCTPAaTUBHOIO perjlaMeHTa;

OTCYTCTBHE Y CEMBH IpaBa Ha nonydeHue IlomapodHoro Kommekra
B cootBeTcTBUM ¢ 3akoHoM Cankt-Ilerepbypra ot 09.11.2011 No 728-132
«Counanpubiii kofekc Cankr-TlerepOypray;

rOCyJJapCTBEHHAs] PErucTpalvs POKIEHHS M CMepTH pebeHKa, yMEpIIEro
Ha TIEpBOH HeAene XKU3HH;

roCy/lapCcTBEHHAs perucTpauus pebeHka, poAUBIIETOCS MEPTBBIM.

2.10.2. IlpuocTaHOBJIEHHE TNPENOCTaBIIEHHS TOCYIapCTBEHHOM YCIyTH
He MperyCMOTPEHO.

2.11. IlepedeHs ycinyr, KOTOpPEIE SBISIOTCA HEOOXOUMBIMH U 00513aTeIbHBIMU
JUTSL IPEAOCTABIEHUS FOCYJAPCTBEHHOM YCITyTH.

Ycinyra, KOTOpBIe SIBISIOTCS HEOOXOJUMBIMH M OOSI3aTENbHBIMH IS
NpeJOCTaBIeHUs TOCY JAPCTBEHHON YCIYTH, OTCYTCTBYIOT.

2.12. TocypapcTBeHHas MONIIMHA WM HHas IUIaTa 3a M[peAoCTaBlIeHHe
roOCylapCTBEHHOM YCIIyTH HE B3UMAETCH.

2.13. Tlopsinox, pasMep U OCHOBaHHS B3MMaHUS IUIaTHl 33 MPEAOCTaBICHHE
YCIIyT, HEOOXOAUMBIX U 00S3aTeNbHBIX Uil NPEAOCTABICHUS I'OCYJapCTBEHHOH
YCIIyTH, BKJIIOUasi HHGOPMAIIHIO O METOAMKAX pacieTa pazMepa TaKOH IIaThl.

B3uMaHue nnaTel 3a MpeJocTaBlIeHHe YCIyT He IpelyCMOTPEHO.

2.14. MakcuMaJIbHBI CPOK OXHAAHHS B Odepelud NOpH Iojade 3ampoca
O NPENOCTaBIEHUH TOCY AApCTBEHHOM YCIyTH, YCIIYI' OpraHH3alliy, y4acTBYIOLIEH
B MpeJOCTaBIEHUH T[OCYJapCTBEHHOM YCIYrdW, M NpH MOJY4YEHUH pe3ysbTaTra
NpeIoCTaBIeHUs] YCIYyTHU:

NpY TUIHOM OOpallleHUH 3asSBUTENS B CTPYKTYpHOe noApasnenenune Komurera:
IpH IHoJade 3asBI€HUS U JOKYMEHTOB, HEOOXOAUMBIX Ui IpedOCTaBIeHUS
rOCyIapCTBEHHOW yciyru, — He 6omee 15 MHUHYT, NpU NOMy4YEHHH pe3yibTaTta
Hpe0oCTaBICHUS FOCYJAPCTBEHHOH yCiyru, — He Oonee 30 MUHYT;

B MOL] mpu nojgade 3asBICHHUS H JOKYMEHTOB, HEOOXOAMMEBIX JIsi
IIpeA0CTaBNeHNs TOCYJapCTBEHHOM YCIIyTH, — He 6ojee 15 MUHYT, IpHU NIOIy4eHUU
pe3yJbTaTa MpeloCTaBIeHHs rOCYJapCTBEHHON ycayru — He 6onee 15 MUHYT.



2.15. Cpok ¥ NmopsIOK perucTpaliy 3allpoca 3asBHUTENA O NPEJOCTaBICHUH
rOCyJapCTBEHHOM YCIIyTH, yCIIyTH OpraHu3anuy, y4acTBYIOIICH
B NIpeOCTaBJIEHUHU IOCY1apCTBEHHOH YCIIyTH, B TOM YHCIIE B 3JIEKTPOHHOM (opMe.

2.15.1. Perucrtpauys 3asBICHUS INpPH JIMYHOM OOpAIlEHHH B CTPYKTYpPHOE
nonpasaencHue Komurera ocymectsnsercs B JKypHane ydeTra, a TakKxke
B MexXBeJOMCTBEHHON aBTOMAaTH3UPOBAaHHONW MH(POPMAIMOHHON  cHCTeMe
npenoctasieHus B Canxr-Ilerep6ypre rocyjapcTBeHHBIX U MyHUIIMIIATIBHBIX YCIYT
B 3JIeKTpoHHOM BHuze (nanee — MANWC 3OI'Y) ¢ npucBOeHHEM PerucTpallMOHHOTO
nomepa*. CpoK pericTpanyy 3anpoca 3asBUTENs B CTPYKTYPHOM IIOApAa3fieNeHHH
KomureTa cocrapnser 10 MunyT.

2.15.2. Hubopmammst o0 CpoKke U TIOpsIKEe pPETUCTpallMKd 3arnpoca
O IPeNOCTaBIIEHUM OCYIapCTBEHHOH yciyrd nocpeactBoM MOIL coxpepxkutcs
B pasgene VI «OcoOCHHOCTH BBITOJIHEHUS aJMHUHHCTPATHBHBIX HPOIEAYP
(me#ictBuil) B MOLI» HacTosmiero AAMUHUCTPATHBHOTO perjaMeHTa.

2.16. TpeboBaHusT K TIOMELIEHMSAM, B KOTOPBIX MPEIAOCTABIAIOTCS
rocyapcTBeHHas yciyra, yciyra, IpelocTaBliseMas OpraHu3aluei, y4acTByIoeH
B  IIPeIOCTaBIE€HWM TIOCYJapCTBEHHOM  yCIyr'H, K MeCTy OXHUJaHHA
W TpyUeMa 3asgBUTeENIeH, pa3sMEILeHHI0 M OQOPMIICHHIO BH3YaJIbHOH, TEKCTOBOM
¥ MyJNbTUMENUITHON HH(OpMaUK O NOpPsIKe NPeAOCTaBIEHHS TAKUX YCIYT, B TOM
yucie K OOeCHedeHMIO MOCTYHNHOCTH Ui HHBAIMAOB YKA3aHHBIX OOBEKTOB
B COOTBETCTBHMHM C 3aKOHOHATeNbCcTBOM Poccuiickoil denepaiuu O COLMATBHOM
3aIIUTE MHBAJIUIOB.

2.16.1. IlomeweHus CTPYKTYPHBIX MoApasaenenuit KoMurtera H0MKHBI UMETH
IoW@and, IMpPeAyCMOTPEHHBIE CaHUTAapHBIMH HOpMaMU W  TpeOOBaHUAMH
K pabouuM (OopHUCHBIM) mOMelleHUsIM, rae oOopyaoBaHbl paboume Mecra
C HCIIOJIb30BaHUEM IEPCOHAIBHBIX KOMIIBIOTEPOB U KOIHPOBAJIBHON TEXHHKH,
Y MecCTa [l IpHEMa MOCETUTeNEH, a Takoke AOJDKHEI OBITE 000pyIOBaHBI CTYIBIMH
U CTOJIaMH, CTCHAAMH, Ha KOTOpPHIX JODKHA OBITH pa3MelleHa WHQOpManus,
yKa3aHHas B MyHKTe 1.3.3 HacTosAmero AAMHUHUCTPATUBHOIO PErIaMeHTa, AOJKHEI
UMETh NHUCYUE NPUHAIIEKHOCTH (ONaHKW 3asBICHUM, aBTOPYYKH, OyMary) mus
3all0JIHEHHs  3asABJI€HUs O T[PENOCTaBICHHUHM TOCYJApCTBEHHOM  yCIyru
Y IIPOU3BOJCTBA BCIIOMOIaTENILHBIX 3amucei (MaMaToK, MOSCHEHUH ).

2.16.2. Bxoa B 31aHue CTPYKTYpHOTo noppasaenenus Komurera, B KOTopom
NPENOCTABISECTCE TOCYJapcTBeHHas yciyra (fajee — 3JaHHe), OODKEH OBITh
obopynoBaH  uHbOpMauMoOHHOM  Tabmuukoif  (BBIBeckoif),  comepxallei
UH(OpMaLUI0 0 HAUMEHOBAHUM M PeXHMe paGoThl CTPYKTYPHOTO MOApa3Ae/IcHUs
Komurera, NpeoCTaBISAIOLIEr0o rocyJapCTBEHHYIO YCIIYTY, a TaKKe TaKTHIbHOM
cxeMoH (Tabnuukoit), yonupyomei AaHHy0 HHGbOPMALIKIO,

Jia Uil ¢ HapylueHHeM (YHKIHMH 3peHHs BXOJ B 3[aHHE CTPYKTYpPHOIO
nojpasneneuus Komurera ofo3HayaeTcs ¢ TOMOIIBIO H3MeHeHHs (aKTypsl
Ha3eMHOI'0 OKPBITHS.

JOIDKHOCTHBIE ~ JUMU@A  CTpyKTypHOro  mnogpaszaenenuss — Komurera,
NPENOCTaBIAIOIIEr0  [OCYJAapCTBEHHYIO  YCIYry,  OCYILIECTBISAIOT  IIpH

“ 3pech M Janee MO BCEMY TEKCTY HACTOALIEro AJIMHHHCTPATHBHOIO PErNIAMEHTE BCE MOJIOKEHHA, ONpPEAEIoLIMe
NOPANOK ¥ 0COGEHHOCTH NPEeJOCTaBIeHHs rOCyJapCTBEHHOM ycIyrn ¢ ucnons3osanneM MAWC OI'Y, BeTynawor
B CUJTy HEMOCPEACTBEHHO NOCJE COOTBETCTBYIOWIEH TEXHHYECKOM peann3aiu.
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HEOOXOAMMOCTH IIOMOIIb MHBAJIMAAM W HHBIM MAJOMOOWJIBHBIM TPYIIIaM
HaceJIeHUs IpU UX MEePeABWKEHUM MO NOMEILEHUsSM, B TOM YHUCJe NpPH BXOJE
B 3/laHME€ M BBEIXOJE W3 HEro, B MOIYYEHMM B JNOCTYNHOH Ui HUX Gopme
MHGQOpPMaUUK O HOpAJKe NpeJOCTaBICHHS T'OCYAapCTBEHHOW YCIIYTH, BKIIHOYas
odopMiieHHe HEOOXOMUMBIX JOKYMEHTOB, O COBEPIUCHHMH APYTHX HEOOXOXMMBIX
JUIs TOJIy4eHHMs TOCYAapCTBEHHOH yCIyru HAecTBHi, a Takke obecrneueHue
OCaJKH B TPAHCIIOPTHOE CPEACTBO M BBICAAKH H3 HEro, B TOM YHCJE
C UCIIONB30BaHUEM Kpeclia-KOJISICKH.

JIn4HBIR yXO0J 3a OJTydaTesieM rocyJapCTBEHHOM YCIYTH U3 YHC/Ia HHBAIU0B
¥ MHBIX MQJOMOOMIBHBIX TPYNIT HacejeHus (MEAULMHCKUE MPOLEAYPE], TOMOIb
B IPUHATHU TMIOM U JEKAPCTB, B BBHIIOJIHEHHWH CaHUTAPHO-THTHEHHYECKHX
npouenyp) obecneduBacTCs HMHBAIMIOM CaMOCTOSTENHHO JIUOO IPH MOMOILHM
COINPOBOXKIRIOUIUX JIHII.

2.16.3. TlomellueHust CTPYKTYpHBIX NozpasieneHuii KomuTeTa, B KOTOPEIX
IIPeIOCTaBIISIETCSl TOCYAAPCTBEHHAs yclyra (fanee — MoMeLLeHus ), 00opyayoTes
MHGOPMALMOHHEIME CTeHIAMH WIH TEPMHUHAJIAMH, COJAEPNAUMMH CBEAEHHS,
yKazaHHble B IyHKTe 1.3.2 HacTosAumero AIMHHUCTPAaTUBHOIO perjiaMeHTa,
B BHU3yaJIbHOW, TEKCTOBOM H(WnM) MynbTUMenuidHOM ¢Qopmax. Odopmiuenue
BU3yaJIbHOH, TEKCTOBOM H(WIM) MYNIBTHMEAMHHON HWHQOPMAIMH HOJDKHO
COOTBETCTBOBATH ONTHMAIBHOMY 3PHMTEIBHOMY M CIYyXOBOMY BOCIPHATHIO 3TOH
MHPOPMALHH rpaKJaHaAMH.

IlomeleHUsT JOMKHEI OBITh 00OpYZOBaHBl yCTpOMCTBAMM JUIS O3BYUHMBAHHA
BU3YaJIbHOM, TEKCTOBOM MHQOPMAILIMK, OCHAIIEHBI 3HAKAMH, BBINOJIHEHHBIMU
penseHO-ToueYHBIM HIpUdTOM bpaiing B COOTBETCTBUH ¢ JAEHCTBYIOIIUMHE
CTaHJapTaMH BBIOJHEHUS M Pa3MEIICHUs TaKUX 3HAKOB, a TAK)XKE BU3YaIbHBIMHU
WHAMKATOpaMH{, NpeoOpasylollMMU 3BYKOBBIE CHUTHAIBl B CBETOBBIE, PEHEBEHIE
CHTHAJIbl B TEKCTOBYIO OETYILYIO CTPOKY.

2.16.4. TJlomemenus, B TOM 4YHCIEe BXOA H IYyTH MEPEABHKEHUS
10 IOMELICHUAM, JODKHBI OBITh 00OpyZOBaHBl IMaHAyCaMH, JH(TaMH
(ipr HEOOXOOUMOCTH), CaHHTAPHO-TEXHUYECKUMH IMOMELIEHHAMH (IOCTYIIHBIMH
IUIs HHBIKJIOB), pacIIMPEHHBIMH TIPOXOJaMH, HO3BOJIIOUIMMH 00ECIEeYUTh
OecrpenaTCTBeHHBIH AOCTYNT HHBIMAOB M HMHBIX MaJOMOOWIBHBIX IPYIII
HAaceleHUsd, a TakXe CHELHaNbHBIMH OOBEeMHBIMH TAKTHIBHBIMUA IUTUTKAMH
U TIOKPBITUSMH, OOO3HAYAIOLIUMH IIYTH JBH)XXEHMS, MOBOPOTHI U INPENATCTBUS
(nepeKkpecTKy, CTyNEHH, JIECTHHULIBI, IBEPH ).

JlBepy B TOMEIIEHUSAX, B KOTOPBIX IPEIOCTABISIETCS TOCYIapCTBEHHAS YCITyTa,
HEe JOJDKHBI UMETH IIOPOrOB, NPENATCTBYIOIIMX BH)KEHUIO WHBAUAOB M HHBIX
MaJIOMOOHIIBHBIX IPYIIIT HACETECHHS.

B mnoMmenieHusx, B KOTOPBIX IIPEIOCTaBIsAETCS TOCYJapCTBEHHAs YCIyTa,
IOIKHO OBITH oO0ecredeHO OeclpensiTCTBEHHOEe NEepeIBUKEHHE U Pa3sBOPOT
Kpecen-KOJSICOK, pa3MeIlleHHe CTOJIOB B CTOPOHE OT BXOJa C YYE€TOM
OecrnpensaTCTBEHHOT0 NOAbE3/a U IOBOPOTA KPECEN-KOJACOK.

2.16.5. C uensio npaBUIbHON 1 0€30MMaCHOM OpUEHTAIMH HHBAIUIOB U APYTUX
MaJIOMOOWIBHBIX IPYII HaceleHHs B MOMEHICHUAX Ha BUJHBIX MeCTax IOJDKHBI
OBITH pasMELLUEHbl TaKTHIBHBIE MHEMOCXEMBI, 0TOOpaxarolue Inad pasMeleHus
JaHHBIX MIOMEILCHHH, a TAK)Ke IJIaH 3BaKyallud I'pa)kJjaH B CiIy4ae [oxKapa.
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B nomemeHusx pomkHa OBITH NpedycMOTpeHa cucTeMa (YCTaHOBKA)
ONOBEUICHUS JIOAEH 0 ImoXxape.

Bxox wu BBIXOg M3 DOMEIIEHHS OOOpYAYIOTCA COOTBETCTBYIOILMMH
yKa3aTeliiIMH ¢ aBTOHOMHBIMU UCTOYHMKaMH OecriepeOoitHOro nutaHmsl.

2.16.6. Ha myTsax ABM)KEHHS HUHBAIMJOB M HMHBIX MAaJOMOOWJIBHBIX TPYIII
HAaceJIeHWss B IIOMEIIEHUSAX, TJe INpeJoCTaBlseTcss TOCyHapCTBEHHas YCIyra,
JOJDKHBI OBITH NIPEIYCMOTPEHBI CMEXHBIE ¢ HUIMU MECTa OTAbIXa H OXKUAAHUS.

B MecTax oXuAaHHS TOJKHO OBITH NMPEAYCMOTPEHO He MeHee OJHOTO MecTa
Il WHBalWa, IEepelBUTalOUIerocsi Ha Kpeciie-KOJSICKE MM TONB3YIOIEToCs
KOCTBUISIMH (TPOCTBIO), a TaKXKe I ero CONPOBOXAAIOLIETO.

2.16.7. Teppuropus, mnpwieralomas K MECTOHAXOXICHHIO CTPYKTYpPHOIO
noapaszenenuss Komutera, NpefOCTaBISIOIIET0 TOCYAapCTBEHHYIO —YCIYTY,
obopyayercs mO BO3MOXHOCTU MeCTaMH Ui NapKOBKM aBTOTPAHCIIOPTHBIX
CPEICTB, BK/I0Yask aBTOTPaHCIOPTHHIE CpeNCTBA UHBAJIUIOB.

Ha TeppUTOpHH Ha OCHOBHBIX IyTSX HBHXKEHUSA K 3HAAHHUIO JODKHBI OBITH
IPeTyCMOTPEHBl MeCTa OTAbIXa, MAOCTYHNHBIE Ul MHBAIMIAOB M  HHBIX
MaJIOMOOMIIBHEIX TPYNI HACENeHHUs, 000pyNOBaHHbBIE CKaMEHKaMH, yKa3aTeJIaMH,
HaBeCaMHd U OIIO3HABAEMBIE C IIOMOIIBI0 H3MEHEHUs (akTypbl Ha3eMHOI'O
MOKPBITHSL.

2.16.8. PyxoBoauteneM Komurera obecneuumBaeTcs CO3JAaHHE WHBAIHIAM
CIEIYIOIMX YCJIOBHH JOCTYIHOCTH OOBEKTOB B COOTBETCTBHUH C TPeOOBaHHUSIMH,
YCTAaHOBJI€HHBIMU 3aKOHOJATENIbHBIMU M HHBIMH HOPMATHBHBIMU I1PAaBOBBIMU
aKTaMH:

a) BO3BMOXKHOCTb O€CIpeNITCTBEHHOTO BXO/a B OOBEKTHI U BBIXOJA U3 HUX;

6) BO3MOXXHOCTb CaMOCTOATENIBHOIO IEPEeRBHXKEHUA TI0 TEPPUTOPHU
CTpYKTypHOro mnopapasfeneHus Komurera B Lensx JocTyma K MECTy
NPEJOCTAaBICHUst TIOCYJapCTBEHHOH yYCIyr'M, B TOM 4YHCIE€ C IIOMOIIBIO
CIELIMAIUCTOB CTPYKTYpHOro mnozpasjaeneHuss Komutera, NpenocTaBISIOLIETO
TrOCyapCTBEHHYIO YCIYIY, AaCCUCTUBHBIX U BCIIOMOTATEIBHBIX TEXHOJIOTH,
a TaKXXe CMEHHOI'O KPECHIa-KOJSICKH;

B) BO3MOXXHOCTE II0CaJIKM B TPAHCHIOPTHOE CPEACTBO U BBICAIKHU U3 HETO Mepe]
BXOJIOM B CTPyKTypHOe IozpasfieneHne Komurera, IpeAOCTaBIAOLIEe
rOCyAapCTBEHHYIO YCIYry, B TOM YHCII€ C HCIIOIb30BaHHEM Kpecaa-KOJSICKU U IIpH
HEOOXOJUMOCTH C IIOMOLIBID pabOTHHUKOB CTPYKTYPHOI'O IOZpa3feNieHus
Komurera, npe1oCTaBIsAIOIIETO TOCY AAPCTBEHHYIO YCIYTY;

I) CONpPOBOXACHHE HHBAIUJIOB, UMEIOIIMX CTOHKME HapylleHUS (YHKLUU
3pEHUs] U CaMOCTOSITENBHOIO IEepeABIKEHUs, N0 TEPPUTOPHH CTPYKTYPHOIO
nonpaszaenenus Komutera, mpegocTaBiasioero rocyapCTBEHHYIO YCIyTy;

) COACHCTBHE HHBAIKWIAY TIIpU BXOJE B CTPYKTYpPHOE MOJApa3neiieHne
KoMurera, mpemocTaBisioliee rocyJapCTBEHHYIO YCIYTy M BBIXOJE U3 HETO,
UHQOPMMpOBaHHE MHBAJIWJA O JOCTYHNHBIX MapHIpyTax OOUIECTBEHHOTO
TPaHCIIOPTa;

€) HaaJiexaliee pasMelleHHe HocuTelned uWHbopMaluu, HeoOXOAUMON A
obecrieyeHuss OeCIpensITCTBEHHOr0 JOCTYMa WHBANUAOB K CTPYKTYPHOMY
nogpasneneHuio Komurera, mnpenocTapinsiolleMy TIOCYAapCTBEHHYIO YCIYTY,
U TOCYJapCTBEHHOM YCIyre, C y4eTOM OTpaHMY€HHH HX IXXU3HEICATEIbHOCTH,
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B TOM 4Mcle AyONHUpoBaHHE HEOOXOAMMOHN Ui TMOIY4YEHHs TOCyAapCTBEHHOM
YCIYTH 3ByKOBOH ¥ 3pUTENBHON MHQOPMAIUH, a TakKe HaANKUCel, 3HaKOB U UHOM
TEKCTOBOH ®  rpaduyeckoii  mHGOpMAlMM  3HAKaMH,  BBINOJHEHHBIMH
pensedHO-TOUeUHBIM HIpu(TOoM bpaiing u Ha KOHTpacTHOM (OHE;

k) obecreyeHne JAOIMycKa B CTPYKTypHoe mnoppasaeneHue Komwurera,
B KOTOPOM IIPEIOCTABIISETCS IOCyAapCTBEHHas YCiyra, coOaKku-IpOBOJHHKA TIPH
HaJIMYMU JOKYMEHTa, NOATBEPXKAAIOLIETrO ee clelianbHoe 00y4yeHue, BEIAAHHOTO
no d¢opMe M B IMOpAAKE, YTBEPXKAEHHOM IpukasoM MuHuctepctBa Tpyaa
H COLMAJIBHON 3awuThl HaceneHusa Poccuiickoit ®epepaunn ot 22.06.2015
Ne 386H.

2.16.9. PykosomureneM Komurera ofecrneuuBaercs CO34aHU€ HHBAIHAAM
CHeIyIOIUX YCJIOBHA IOCTYMHOCTH YCIYyr B COOTBETCTBUM € TpeOOBaHHSIMU,
YCTAHOBJIEHHBIMH HOPMATHBHBIMH NPABOBEIMHU aKTaMHU:

a) OKa3aHHWE€ HHBAJMAAM IIOMOLUM, HeOoOXOAMMON [Uid MNOIydYeHHs
B JOCTYNMHOW s HUX ¢opMe HHPOpMAIMM O I[IpaBWiIax MpPeAOCTaBICHHS
roCydapCTBEHHOM YCIyrn, B TOM 4ucie 00 odopMiIeHHH HEOOXOAUMBIX s
NOJy4YeHHUs TrOCyAAapCTBEHHON YCIYTH JOKyMEHTOB, O COBEPLIEHWH HMU APYTUX
HEOOXOMUMBIX JUISI TIONYyYeHUs yCIyra JeHCTBUMH;

6) nmnOpemocTaBlieHHE MHBAIKWAAM 10 CIyXy THpH  HEOOXOIHMOCTH
rOCYAApCTBEHHOM YCIYTH C HCIIOJIb30BAaHHEM PYCCKOT'O XKECTOBOI'O A3BIKAa, BKIIIOYAs
obecredenye JOITycka Ha 00BEKT CypAONepeBOAYHKA, THPIOCYPAONEPEBOUHKA;

B) OKa3zaHHe pabOTHHMKaMH OpPraHOB M OpraHMU3alldi, NPeNOoCTABIISIOLIUX
rOCYAapCTBEHHBIE YCIYTM B YCTAHOBJIEHHBIX cdepax HIeATeNHOCTH, WHOH
HeOOXOMUMOI HHBaJIMAaM IIOMOIIM B IPEOAOJIEHUH OapbepoB, MeELIAIOIIUX
MOJTY4eHHUIO MU YCIIyT HapaBHe ¢ APYTUMH JIHLaMU;

I') HaJIHYHE KOMUH JOKYMEHTOB, OOBSBICHHMH, HHCTPYKLHMH O MOpsaKe
NpeIOCTaBIIEHHs [OCYNapCTBEHHOM ycayru (B TOM 4Hcie Ha WH(POPMaLUOHHOM
CTEHZE), BEIMIOJIHEHHEIX pebe(HO-ToUeUHBIM HIpHdTOoM bpaiiyid 1 Ha KOHTpPaCTHOM
(hoHeE, a TAKKE ayIMOKOHTYpa B MECTax OKUIAHUS U [IpYeMa 3asBUTENEH.

2.16.10. TlomelueHus CTPYKTYpHBIX noapasaeneHuil M®L] 1ommkxHbl OTBEYaTh
TpeOOBaHIAM, IpeAycMOTpeHHbIM [lpaBunamMu opraHusalMy AEATEIBHOCTH
MHOTO(YHKITHOHATBHBIX LIEHTPOB NpeOCTaBIeHUS rocyAapCTBEHHBIX
M MYHULMIIANBHBIX YCIYT, yYTBEpPXKACHHBIMHU IIOCTaHOBIIEHMeM IIpaBUTenscTBa
Poccuiickoit ®epepanuu ot 22.12.2012 No 1376 «O6 yrtBepxaenuu llpaBui
OpraHu3al{y AeSTEJbHOCTH MHOTOGYHKIMOHAIBHBIX LECHTPOB NPEAOCTaBJICHUS
rOCYAapCTBEHHBIX M MYHHIHIAIBHBIX YCIyr», a TaKke HHBIM TpeOOBaHHUSAM,
IIPeayCMOTPEHHBIM AeHCTBYIOMINM 3aKOHOAATEIBCTBOM.

2.17. Ilokazarenu JOCTYIIHOCTH ¥ KauecTBa rOCyAapCTBEHHOM YCIIyTH.

2.17.1. KonuuecTBO B3aUMOJEHCTBHH 3agBUTENS C JOJKHOCTHBIMHU JIMLIAMH
NpH NPeNOCTaBIEHNH T'OCYAapCTBEHHON YCIYTH - 2.

2.17.2. IIpoaomXHUTENbHOCTh B3aUMOACHUCTBUM:

Ipd  OOHOKpaTHOM oOpalleHMH B  LeIIX  [10Ja4d  JOKYMEHTOB
Ha IIPeJOCTaBIeHHE TOCYHapCTBEHHOH ycimyru M nonydeHus Ilomapodnoro
KoMIIeKTa — He 6onee 50 MUHYT.

2.17.3. TlpenycmorpeHo  uHHQOpMHpOBaHME  3asgBUTEEH O  Xone
MPeNOCTABICHUs T'OCYJapCTBEHHON YCJIyrd, B TOM YHCJIE€ C HCIOJIB30BaHHEM
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MHGOPMALIMOHHO-KOMMYHHKAIMOHHBIX TEXHONOTMH — fAa (0 BCeM CTarycam
pelieHuH, O NOCTYIUIEHUH JOKyMeHTOB B M®DILI).

2.17.4. CriocoO5l IpeJoCTaBICHUS IOCY JaPCTBEHHOHN YCIIYTH 3aBUTENIO:

HEMOCPEACTBEHHO B CTPYKTYpHOM noppasnenenus Komurera;

B CTPYKTYpHOM nofapazjaenenn MOL],

2.18. HHple TpebGoBaHMs, B TOM WYHCIE YYUTHIBAIOMIHE OCOOEHHOCTH
[IPEIOCTABJIEHUS. TOCYJaPCTBEHHOM YCIYTH MO 3KCTEPPUTOPHAIIBHOMY INPHHLIUIY
1 0COOEHHOCTH INPeIOCTaBICHHUS TOCYAapCTBEHHOM YCIIYTH B 3JIEKTPOHHOM (opMe.

2.18.1.  Ocobennoctd  NpeAOCTaBIEHUS  TOCYJApCTBEHHOH  YCIYTH
10 SKCTEPPUTOPUATIEHOMY NPUHILIMILY.

I"'ocynapcTBeHHas yciiyra NpeAoCTaBlIsieTCsl CTPYKTYPHBIMU NOApa3AeIeHUsIMI
KoMHUTETa 110 3KCTEPPUTOPUANIEHOMY NMPHHIIAILY.

3asiBlICHHE O NpPEAOCTaBIEHUU IOCyNapCTBEHHOH yCIyTH mojaercsa B Joboe
CTPYKTypHOE moApasaeneHue MOL[ BHe 3aBHCHMOCTH OT MeCTa J>KUTEIbCTBA
3assBUTENS.

2.18.2. OcobeHHOCTHM  MpefoCTaBI€HHs  TOCYAApCTBEHHOH  yCIIyrd
B 3NIEKTPOHHOH (opme.

2.18.2.1. B anexTpoHHO# GopMe 3agBHUTENSIM NPEAOCTABISICTCS HHOOpPMAIKs
0 TOCYAapCTBEHHOM yciyre U Mopsiike ee NpefoCcTaBleHus.

2.18.2.2. Tlogaua 3asBeHHs 3asBUTEIEM B OJICKTPOHHOH dopme
He NPENYCMOTpEHA.

II1. CocraB, nocie10BaTeIbHOCTH H CPOKH BHINOJIHEHHSA
aJIMHHHCTPATHBHbLIX NIponeayp (aeicTBHH), TPeOOBaAHHS K NOPSAAKY
HX BBINOJHEHUS

[Ipn  mpenmocTaBieHMHM  TrOCYJapCTBEHHOH  YCIYTH  OCYIUECTBISFOTCS
CIeIYIOIIYE aIMUHUCTPATUBHBIE POLeYPHI (IeiCcTBuU ):

NpUEM M DPETHCTpalis 3asABICHUS W TPHIAraeMbIX K HEMY JOKYMEHTOB
WK OTKa3 B IIPUEME 3asIBIICHH U IIPWIAraeéMbIX K HEMY JJOKYMEHTOB;

paccCMOTpeHHe 3asBIeHUS U IpUIaraeMbIX K HeMy JOKYMEHTOB, BbIgada
pe3yNsTaTa MpeaoCcTaBIeHus TOCYAapCTBEHHOM YCIyT .

3.1. Ilpuem u perucTpanus 3asiBJEHHSt H TMNPHJaraeMbiXx K Hemy
AOKYMEHTOB HJIH OTKa3 B IIpHeMe 3asiBJICHHS M MNPHJIAraeMbIX K Hemy
AOKYMEHTOB.

3.1.1. OcHoBanueM il Hayaja aJgMHUHUCTPATHUBHONA IPOUEIYpPHI SBISETCA
TIOCTYIUIEHHE B CTPYKTYpHOe mozpasneienue Komurera npy JIHYHOM 0OpallleHU:
3agBUTENs (YIIOTHOMOYEHHOIO JIMIA) B CTPYKTypHOe moapaszeneHue Komurera
i u3 ML 3asgBneHys ¥ npuUnaraeMelX K HEMy JOKYMEHTOB.

3.1.2. CopepxaHue aAMUHUCTPAaTUBHBIX JEHCTBUN, BXOJAIIMX B COCTaB
aJIMUHUCTPaTUBHON MPOLEAYPHI, NMPOAOIKHUTENBHOCTh M (MIM) MaKCHMalbHBIH
CPOK HX BBIIIOJIHEHHS.

3.1.2.1. Cnenmanuct CcTpyKTypHoro nogpasaeneHus Komurera npu
ofpamieHuy 3asgBUTeNs (YIIOJIHOMOYEHHOIO JIML@A) JIMYHO B CTPYKTYpHOE
nojpasaenenue Komurera:



14

onpeenser npeaMer oOpalleHus;

yCTaHaBIUBAeT JIMYHOCTh 3asBUTENA (YIIOTHOMOYEHHOTO JIUIA) HA OCHOBAHUH
NPEeNBSIBISIEMOTO MM JOKYMEHTa, YJOCTOBEPSIOLIEr0 €ro JUYHOCTh, a TaKKe
IpOBEPSIET MOJHOMOYHMS YIIOJIHOMOYEHHOIO JHIA HA OCHOBAHUH IPEIbIBISEMBIX
UM JIOKYMEHTOB, YAOCTOBEPSIOIIUX €TI0 MOJHOMOYUS;

IPOBOJUT MPOBEPKY 3asBICHUS U NIPUJIaTaeMbIX K HEMY JOKYMEHTOB ¥ AAeT UX
OLEHKY Ha INpeAMeT COOTBETCTBUSA TpeOOBaHWSAM, YyKa3aHHBIM B IyHKTe 2.6
HACTOAIIET0 AIMUHUCTPATUBHOTO PerjiaMeHTa;

B Clly4ae OTCYTCTBHS OCHOBaHHHM IJi1 OTKa3a B IIpUEME NOKYMEHTOB,
yKa3aHHBIX B ITyHKTe 2.9.1 Hacrosimero AJIMHHUCTPATUBHOIO pEINIAMEHTa,
perucTpupyeT 3asBieHue B )KypHaie yJyera, a TaKKe B IOACUCTEME «DNeKTPOHHbIH
kabuHer AoskHocTHoro nmuuay MAWC OI'Y (manee — DKUJI) ¢ npucBoenneM
PErUCTPALMOHHOTO HOMEPA;

KONHpPYET AOKYMEHTHI, HEOOXOANMEIE AJIS NPeAOCTaBICHUs TOCY1apCTBEHHON
yCIyrd, ImpeJcTaBleHHble 3asBUTeNeM (YIIOJHOMOYEHHBIM JIMLOM), IIOCHe
KOTIHPOBaHHS BO3BpAILaeT OpUI'MHAJIE] IOKYMEHTOB 3asBUTEJIO
(YOMTHOMO4YEHHOMY JIMLLY ).

[lpy HaNMMYUK OJHOTO WUJIKM HECKOJBKUX OCHOBAHMI i OTKasa B IIpHEME
3asBJICHHSI U TPUJAaraeMbIX K HEMYy JOKYMEHTOB, yKa3aHHBIX B NyHKTe 2.9.1
HacToslero AJIMUHHCTPAaTHBHOIO pErjlaMeHTa, CIEeLHAIUCT CTPYKTYpHOIO
nojpasnaeneHus KoMurera OTKa3pIBaeT B IPUEME U PErMCTPallMi TaKOFO 3asBICHUS
U NpUIaraeMeiXx K HeMy HOKYMEHTOB, U Pa3bsiCHSET 3asBUTENIO IIPUYUHBI OTKa3a
B NpUeMe 3asBIIeHUs W NMpWiaraeMbIX K HeMy JOKYMEHTOB, a TaKXe BO3MOXXHBIE
crnoco0bl yCTPAHEHHS TAKUX MPHYKH (eCIH TaKie MPUYKUHBl YCTPaHUMBL).

3.1.2.2. Cneuuanucr cTpykTypHoro mnojpasgeneHus Komurera npu
HOJIY4E€HUHM 3asBIEHUS U [IPHJIaraéMbIX K HeMy A0KyMeHTOB u3 MOL] Ha OyMaXKHBIX
HOCUTENAX C pEeecTpoM [OKYMEHTOB MPOBOAMUT CBEPKY peecTpa IHOKYMEHTOB
C TpeACTaBJIeHHBHIMH HOKYMEHTaMH, QHKCHUpyeT ¢akT IpHeMa 3asABICHUA
 MIpHJjlaraéMblx K HeMy HOKyMeHTOB B XypHaie y4eTa.

JaToii nocTynieHus 3asBICHIS U NPAJIaraéMbIX K HEMY JOKYMEHTOB sIBJISI€TCS
nara MoAayu 3asBieHUs IPU JIUIHOM OOpallieHUU 3asiBUTENs (YNOIHOMOYEHHOTO
ML) B CTPYKTypHOe moppasfieneHue Komurtera nubo mAaTa NOCTYIUIEHHS
3asBIICHUS M TIPHJIAraéMbeIX K HeMY JOKYMEHTOB B CTPYKTYpPHOE IOJApa3fielIeHue
Komurera uz M®II.

MakcUMaJIbHBIi  CPOK  BBINIOJIHEHMSI  aIMHHUCTPATHBHOA  IPOLELYPHI
cocTaBiaseT 15 MUHYT.

3.1.3. Cemennss 0 AODKHOCTHOM JIHIIE, OTBETCTBEHHOM 32 BBHINOJIHEHHE
aAMUHMCTPATUBHBIX JIEHCTBUM, BXOJAIIMX B COCTaB AaJAMHHUCTPATUBHOHN
OpOLEAYPBI.

JIOM>KHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBIIIOHEHUE aIMUHUCTPATHBHBIX
NelcTBUM, BXOINAIIMX B COCTaB AAMHMHUCTPATHBHOM MpOLEAYPBI, SBIAETCS
CHELUATHUCT CTPYKTYPHOro nojapasaenenus Komurera.

3.1.4. KputeprusMH NpUHATHAS pelIeHUH B paMKax aJAMMHHCTPaTHBHOH
NpOLENYPBI ABIIAIOTCS COOTBETCTBHE OpeJCTaBICHHBIX  3asBUTENIEM
(YNOTHOMOYEHHEIM JIMIIOM) 3asiBI€HHs] H IpPHJIAaraéMblX K HEMy JOKYMEHTOB
TpeGOBaHUAM, yKa3aHHBIM B IMyHKTe 2.6 HacTosmero AIMHHHCTPATHBHOIO
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perjiaMeHTa, M OTCYTCTBHE OCHOBaHMH M OTKa3a B IpHEME 3asBIEHHA
W TpWIaraeMbeix K HeMy IOKYMEHTOB, yKa3aHHBIX B IyHKTe 2.9.]1 Hacrosmiero
AHMI/IHI/ICTpaTI/IBHOI"O periiaMeHTa.

3.1.5. PesynpraToM agMHHHCTPAaTUBHOM MpPOLEAYPHl SBIETCS IpPHEM
W pEerucTpalus 3asBiEHHMS W NPUIAraeMbIX K HeMy JOKyMEHTOB, THOO OTKa3
B IpHeMe 3asiBICHHUA U NPUIAraéMbIX K HeMy JOKYMEHTOB.

VudopMupoBaHHE 3asBUTENS O pe3ysibTaTe aAMUHHCTPATHBHOW NPOUEAYPHI
OCYLIECTBJIAETC B  COOTBETCTBUM C  OyHKToM  1.3.2  Hacrosmero
AJIMHHHCTPAaTHBHOTO PErIaMEHTA.

3.1.6. CnocoboM (ukcauund pe3ynpTaTa BBINONHEHHUS aJAMHHUCTPAaTHUBHOH
NpOLENYPhl SBJISETCS IMPUCBOSHHE PETHCTPALMOHHOIO HOMepa 3asBIEHHUIO
B Xypnane yuera u B MAHC 3I'Y (c npocTaBieHHEM COOTBETCTBYIOILETO CTATyCa
3JIEKTPOHHOIO Jena).

3.2. PaccmoTpenne 3asiBJIeHHSI H NPHJIaraeMbiX K HeMy JOKYMEHTOB,
BBbIA24a Pe3yJIbTATa NpPeAOCTABJIEeHHS roCy1apCTBeHHO#H yCaIyru

3.2.1. OcHoBaHMeM I Hauyaja agMUHUCTPATUBHON MpOLELypHl SIBISETCH
IIPUEM U PETUCTpaLUs 3asiBIICHUs U IPUIaraéMbIX K HEMY JTOKYMEHTOB.

3.2.2. CopxepxaHue agMUHHMCTPATHUBHBIX NEHCTBUM, BXOAAIMX B COCTaB
aJIMAHUCTPATUBHON NpOLENYpHl, TMPOLODKUTENBHOCTh U (MJIM) MaKCHMAaJbHBIH
CPOK HMX BBIITOJHEHHUS.

Crneumnanuct cTpyKTypHOro nogpasaencHus Komurera mocie perucrpauuu
3asABJIEHUS U [IPUJIaraeMbIX K HeMY JOKYMEHTOB:

HpOBEpsieT CBeJleHUs B (elepalibHOM TroCyJapCTBEHHOM WH(OPMALMOHHON
CUCTeME BeAcHMS EIMHOrO TrOCyHapCTBEHHOTO peecTpa 3allMcedl aKToB
rpaXkJaHCKOT'O COCTOSIHUS O PETUCTpalLliM POXAEHUS (B cilydae MOAa4H 3asABJICHUS
Nocje TOCyJapCTBeHHOH pEerucTpalMM PpOXJEHHS), 3aKkiloueHuH Opaka,
YCTaHOBIIEHHH OTLOBCTBA;

yCTaHaBIHUBAaeT HaNWYWe WM OTCYTCTBHE OCHOBaHMH MiIsi  OTKasza
B IIPeIOCTABJICHUH I'OCY/IapCTBEHHOMN YCIYTH, NMPeAyCMOTPEHHbIX MyHKTOM 2.10.1
HAcTOALUEro AJAMUHUCTPATUBHOIO PErJIaMEHTA.

MakcCuMaJIbHBIHi CpPOK BBINOJHEHHS aJMUHUCTPATHUBHON mpoueaypsi 10
MHUHYT.

3.2.2.1. Ilpy Hanu4uM OCHOBaHUM JUIsI OTKa3a B IIPeJOCTaBICHUU
rOCylapCTBEHHOH YCNyrd, YykasaHHbIXx B nyHkre 2.10.1 Hacrosmero
AIMUHHUCTPaTUBHOIO perjiaMeHTa:

Crienuanuct cTpyKTypHoro nogpasznenenus Komurera:

TOTOBHT ITPOEKT yBeJOMJICHHS 00 OTKa3e, B KOTOPOM YKa3blBa€T IPHYUHY
OTKa3a B NIPeJOCTaBIEHUU rOCyJapCTBEHHON YCIIYTH,

AepeaacT NPOEKT YBENOMIIEHHS 00 OTKa3e C IPUIIOKEHHEM IOKYMEHTOB,
OpeJCTaBIEHHBIX 3asBUTENIEM, Ha [OANHCH HAYAJIBHUKY CTPYKTYPHOIO
noapasaencHus Komurera.

HavanpHHK cTpYKTYpHOro nojapasaenenus Komurera:

paccMarpuBaeT MpPOEKT YBENOMICHMS 00 OTKase B MNPEJOCTABJICHHH
TrOCyJapCTBEHHOH YCIIyTH;
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B Clly4Jae BBISBICHMS OLIMOOK B IPOEKTE yBeAOMIEHHS 00 OTKa3e — BO3BPAIAcT
MPOEKT yBeAOMIECHHA 00 OTKase CHeUUATUCTYy CTPYKTYPHOTO IOApa3JeNieHus
KomuTteta Ha 10paboTKy;

B Clydyac ofoOpeHHs — IMOMIUCBIBAET IIPOEKT YBEOOMIJIEHHs 00 oOTKase,
nepefaeT IOANUCAaHHOE yBeIOMJIeHHE 00 OTKa3e CIEeLMANIUCTY CTPYKTYPHOTO
nonpasaenenus Komurera miis ero peructpanuu B XKypHaie ydeTa U HanpaBlIeHUs
3asiBUTEJIIO;

B Ccllydae Hecorjlacus ¢ pellleHHeM 00 OTKa3e — BO3BpAIllaeT €ro CIelHATHCTY
CTPYKTYpPHOro roapasjeneHus Komurera, KOTOphI NEPEXOAUT K OCYIIECTBIEHHIO
aJIMUHMCTPATUBHBIX JEWCTBUM, YKa3aHHBIX B IyHKkTe 3.2.2.2 HacTosIIero
AJMUHUCTPaTUBHOIO perjiaMeHTa.

CrienManucT CTPyKTYpHOro mnojpasfeneHuss KoMuTera mocne MOAMMCAHHS
NPOEKTa YBEJOMJIEHHS 00 OTKa3e HauyalbHUKOM CTPYKTYPHOTO MOApa3ieiieHUs
Komurera:

perucTpupyeT noAnucanHoe yseaomienue 06 orkase B XXypHane yuera;

¢uxcupyer B MAMC OI'Y pemenue 06 oTkase B IpeJOCTaBICHHH
rocyAapCcTBeHHOH ycnyru, pasmemaeT B MAWC OI'Y ysenomiieHune o0 OTkasze,
B TOM YHCIE IS ero Ioclenayrolero orodpaxeHuss B «JIMuHOM kabuHETe»
3agBuTens Ha [loprane;

BBIJIACT TOAINKMCAaHHOE U 3aperHCTPUPOBaHHOE YBEIOMJIEHHE 00 OTKaze
3asBUTEIIO (YIIOJTHOMOYEHHOMY JIHILY);

B Cllydyae MNpeAOCTaBlICHHS TOCyAapCTBEHHOM yciayrd mocpeacTBoM MOI]
nepenaet yBeaomienue 00 orkaze 8 MOLI,

3asBuTens (npencraBuTeNs), pabotHHK MLl pacnucpiBaloTcs B OTKase
B IpeaocTaBieHnH [logapoynoro KOMIIIEKTa B COOTBETCTRYOMIEH rpade XKypHana
ydera.

3.2.2.2. B cny4dae OTCYTCTBHSI OCHOBaHMM I OTKa3a B MpeJOCTaBJIEHHH
rOCyJapCTBEHHOM yCIyrd, YyKa3aHHbeIX B IiyHkre 2.10.1 HacTosmero
AJIMUHHCTPAaTHBHOIO pErlaMeHTa, CIEeHUANUCT CTPYKTYPHOrO IOApa3AeiIcHUs
Komurera :

¢uxcupyer B MAVIC JI'Y penieHHe O IpeoCTaBIEHUH TOCYAapCTBEHHON
yciyrd, BHOCHT 3anuchk B JKypHan yuera o mnpegoctaBieHuu Ilogapounoro
KOMILIIeKTa;

BbiAaeT I[lomapodHblii KOMIUIEKT 3asBUTENIO (YIOJTHOMOYEHHOMY JIMLLY),
KOTOPBIH paclUChIBAETCS B COOTBETCTBYIOHIeH rpade XKypHana yyera.

B cinyuae mpenocraBneHuss rocyHapcTBEHHOM ycnyru nocpeactsoM MOI]
pabotHuk M®II pacnuceiBaeTrcs B IonydyeHHH IlogapoyHOro KOMILIEKTa
B cooTBeTcTBylowmed rpade KypHana yuera o mnonydenun Ilomapounoro
KOMILJIEKTA.

MakcuMambHbli CPOK BEIIIOJHEHUS aIMUHHACTPATHBHOM NIpoLieAypsl 30 MUHYT.

3.2.3. Csenenus o OOMKHOCTHOM JIMIE, OTBETCTBEHHOM 3a BBINOJIHEHUE
aMUHHUCTPATUBHOIO JEWCTBMS, BXOAAIIET0O B COCTaB aAMHUHUCTPATUBHOM
OpOLENYPHL.

JomKHOCTHBIMU JTUUAMH, OTBETCTBEHHBIMH 3a BEITIOJTHEHUE
aIMUHHCTPATUBHOM  IpOLENypHl, SBIAIOTCS  CIELHAIUCT  CTPYKTYPHOIO
nofpasneneHuss KomMurera, Ha4aJlbHUK CTPYKTYpHOTO nozapasaeneHus Komurera.
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B cooTBeTcTBylouled rpade XXypHana ydera o mnoxydyeHud IlomapodHoro
KOMILIEKTA.

MakcumaneHeli  CPOK  BBINONIHEHUS aJMMHUCTPAaTHBHOW npouenypsl 30
MHHYT.

3.2.3. CBeneHus O JOMKHOCTHOM JIHUE, OTBETCTBEHHOM 3a BBIMIOJIHEHHE
aIMHHUCTPATHBHOI'O JEWCTBUS, BXOJMIIEr0o B COCTaB aAMHHHUCTPATUBHOM
NpOLIENYPHI.

JIOKHOCTHBIMHA JTUIAMH, OTBETCTBCHHBIMHU 3a BBITIOJIHEHHE
aJIMMHHCTPAaTHBHOH  MNpoOLedypbl, SABISAIOTCA  CHELMANUCT  CTPYKTYPHOIO
noapasneneHus KoMurera, HayanbHUK CTPYKTYpPHOro nojpaszaenenus Komurera.

3.2.4. Kputepun NpUHATHA pelleHHS SBIAETCS HaNHYHe HIH OTCYTCTBHE
OCHOBaHHH 11 OTKa3a B IPEJOCTABICHHUU IOCYJapCTBEHHOM yCNyTHd, yKa3aHHBIX
B IMyHKTe 2.10.]1 HacTosero AIMUHUCTPATUBHOTO perilaMeHTa.

3.2.5. Pe3synsraToM aJMHHMCTPATHBHOH TNPOLEAYpPHl SBISETCA BbIJaya
3agButeno [logapoyHoro kommekra Jnubo yBegomiieHMe 006 — OTkase
B IIPEAOCTABIEHUH INOCYAApPCTBEHHOMR YCIYTH.

HUudopmupoBaHue 3asBUTENA O pe3ylbTaTe aJMHHHCTPATHUBHOM MpOLEAYpPHI
OCYIIECTBISETCS B  COOTRETCTBHM ¢  IyHktoM  1.3.2  HacrosAmiero
AJIMMHHCTPaTHBHOI'O pErIaMeHTa.

3.2.6. Cnocobom ¢ukcanuu pe3ysibTaTa BBINOJIHEHHS aAMUHHCTPATHBHOH
IpOLEAYphl SBJISETCS YCTAHOBKA COOTBETCTBYIOLIETO CTATyca 3JIEKTPOHHOIO Jena
B MAUC OI'Y 4 mpocraBieHUe COOTBETCTBYIOLICH OTMETKH O IPEAOCTAaBJICHHH
ITonapoyHOro KOMILIEKTa HJIM O BBIAAaye yBefOMIIEHHs 00 OTKasze ¢ MOJIHCHIO
3asBUTENA (YIOJHOMOYeHHOro 1uia) pabotHuky M®IL] B XKypnane yuyera.

TV. ®opMbl KOHTPOJIS 32 HCNIOJIHEHHEM AXMHHHCTPATHBHOIO perjiaMeHTa
NpeaoCTABJICHHA roCy1apcTBEHHOH YCJIYrH

4.1. Texywuit KOHTpONb 3a COONIOJEHHEM NOCIEAOBATENLHOCTH JEHCTBHA,
ONpelieJIeHHbIX aJMHHHCTPATUBHBIMH IIpoLEJypaMH [0 IPeJOCTaBIEHHUIO
rOCyJapCTBEHHOM  YCIYrH, OCYILECTBIAECTCS HAYalIbHHKOM CTPYKTYPHOIO
noapasaeneuus Komurera.

4.1.1. HavanbHHK CTpYKTypHOro mnoapasaeieHus KoMuTeTa OCYLIECTBIAET
KOHTPOJIb:

3a  HaJlneXallMM  HCIOJIHEHHEeM  HacTofdlero  AIMHHHUCTPAaTHBHOIO
pernmaMeHTa M  MHBIX HOPMATHUBHBIX TMPaBOBBIX 4aKTOB, PpEryJHPYIOLIUX
NpeAoCTaBleHHE T[OCYJApCTBEHHOH YCIYrd, CHELMaNuCTaMH CTPYKTYpPHOIO
noapasaeneHus Komurera,

3a ofecrne4eHHeM COXPaHHOCTH TIPUHATBIX OT 3asABUTENd HOKYMEHTOB
U COOJIIOIEHHEM CIIENHMAMCTAMH CTPYKTypHOro mnojpasaeneHus Komurera
TpeboBaHMii kK cOopy H 06paboTKe NEPCOHANBHBIX JaHHBIX 3aBUTE/A U MHBIX JIMIL.

4.1.2. HayansHUK W CIIELHAIIMCTH CTPYKTYPHOTO noapasaeneHus Komurera,
HEMOCPEACTBEHHO  MpPECAOCTaBIAIOLIME  [OCYHApPCTBEHHYK)  YCIYTY, HECYT
MepCOHaNbHYIO OTBETCTBEHHOCTh 3a COOMIOJeHHe CpOKOB M MOpsAjKa IpHema
JOKYMEHTOB, CBOEBPEMEHHOCTE OQOPMIIEHUS U OTIIPaBJIEHUs MEXBEJIOMCTBEHHbIX
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3a TpeOOBaHUE y 3aABUTENCH JOKYMEHTOB WIH INIaThl, HE MPENYyCMOTPEHHBIX
HACTOSIIMM AJMHUHUCTPATUBHBIM PETIaMEHTOM;

32 OTKa3 B IIpMeMe JOKyMEHTOB II0 OCHOBaHHAM, HE NPENYCMOTPEHHBLIM
HACTOSIMM AJMUHUCTPATUBHEIM PETIaMEHTOM;

3a HapylleHHe CPOKOB PErMCTPaLlMd 3alpOCOB 3asBUTENIA O IPEJOCTABICHHH
rocyAapCTBEHHOM yCIIyry;

3a HapyllleHHe CpoKa peoCTaBIeHNs rocyJapCTBEHHOM YCIyTH.

4.1.3. PykoBomutens cTpykTypHOro monpaszenenuss M®L] ocymecTsiser
KOHTPOJIb!

3a HaJjieXkalliM UCIIONHEHUEM HACTOAIIEro AIMUHMCTPAaTUBHOIO PerjaMenTa
paboTHHMKaMU CTPYKTYypHOro noapaszaeneHns MOL;

32 MONMHOTOH IPUHUMAaeMBIX PaGOTHHKAMH CTPYKTYPHOIO IOJAPa3[e/ICHUs
M®IL][ ot 3asBUTENs NOKYMEHTOB M Ka4eCTBOM OGOPMIIEHHBIX AOKyMEHTOB
JUIS Tiepeflaud MX B CTPYKTypHoOe nojpasieneHue Komwurera, IpenocTabisiolee
TrOCYJApCTBEHHYIO YCIyTY;

3a CBOEBPEMEHHOCTBIO M [IOJIHOTOM Iepe/iadd B CTPYKTYPHOE IoJpasielieHue
KomuTtera NpUHATHIX OT 3asBUTENS 3asBIeHUs O NpefocraBieHud Iloxapounoro
KOMILJIEKTA U TIpUIaraeMbIX K HeMy JOKYMEHTOB;

32 CBOEBPEMEHHOCTBIO W TIOJIHOTOM JOBEJEHMS [0 3asBUTENsS MPUHATHIX
OT CTpyKTypHOro mnoppasnenenus Komurera wdH(pOpMalMMd H AOKYMEHTOB,
SBJISIIOLXCS Pe3yJIbTATOM IPEJOCTaBICHNS [OCY AapCTBEHHOM yCIIyrH;

3a ofecrieueHHEM COXPaHHOCTH TMPHHATBHIX OT 3asABUTENS 3asABICHUS
0 npenocTaBieHuU [logapoYHOro KOMIUIEKTa U NPUJIaraeéMelX K HEMY JTOKYMEHTOB
u coOmonenueM paboTHUKAMU CTPYKTypHoro noapasaenchus MOL] tpebosanmii
K cGopy 1 00paboTke nepcoHanbHBIX JaHHBIX 3asSBUTENS U UHBIX JIULL.

[Tepconansnas OTBETCTBEHHOCTB PYKOBOAUTENS CTPYKTYpPHOT'O
noapaznenenus MOL] u paboTHMKOB CTpyKTypHOro mnojpasneneHus MOI]
3aKpeIUIfseTcs B JOJDKHOCTHBIX HMHCTPYKIHSX B COOTBETCTBHUH C TpeOOBaHHUSIMHU
3aKOHOZATEeNbCTBA.

PaboTHHKU cTpyKkTypHOTO nojpazfenenus ML HecyT OTBETCTBEHHOCTB:

3a Ka4eCTBO IpHEMa KOMIUIEKTa AOKYMEHTOB y 3asBHUTEINA B Cly4ae, €CIH
HECOOTBETCTBHE IIPEACTABIIEHHBIX JOKYMEHTOB, YKa3aHHBIX B HAaCTOSILEM
AJIMHHUCTPAaTUBHOM perjiaMeHTe, SIBUJIOCh OCHOBaHMEM JJIsi OTKAa3a 3asBUTEIIO
B MPEJOCTaBI€HHU TOCYAApCTBEHHOW YCIYyrH, 3a HMCKIIOYCHHEM KOMIUIEKTa
JOKYMEHTOB, TIPUHSTHIX 10 HACTOSIHUIO 3aBUTENIS;

32 CBOEBPEMEHHOCTh HMH(POPMHUpPOBaHMS  3asBUTENS O  pe3yJibTare
NpeOCTaBIEHUs FOCYAapCTBEHHOH ycayru nocpeactsom MAWC OI'Y.,

4.2. B pamkax npefoCTaBlIEeHHs IOCYyJapCTBEHHOM YCIIYIH OCYLIECTBIISIOTCS
IUTAHOBBIE M BHEIUIAHOBBIE MPOBEPKU IIOJHOTHI W KadeCTBa IpeAOCTaBICHUS
roCyapCTBEHHOM YCIYyTHU.

HaganpHuk CTpykTypHOro nopapasfeneHuss KoMuTera €XeKBapTalbHO
OCYILIECTBAET BEIOOPOYHbIE POBEPKH JIEN 3aiBUTENIEHN HA [TPEAMET NPAaBUIbHOCTH
NPUHATUS CIIELHATNCTaMU CTPYKTypHOro mnoapasfencHuss KoMmurera pelieHHH;
BHEIJIAaHOBBIE ITPOBEPKH B Cllyyae IMOCTYIJIEHUS Xanob (IpeTeH3uil) rpaxjaH
B paMKax JocyaebHoro o6xanoBaHuUs.
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Pe3ynbTaThl IIaHOBBIX M BHEIMIAHOBBIX IPOBEPOK OPOPMIIAIOTCS B BHIE aKTa,
B KOTOPOM OTMEYAalOTCs BBIABJICHHBIE HENOCTATKA M JAAIOTCS MpeANoXeHHUs
10 UX YCTPaHEHHIO.

4.3. OTBETCTBEHHOCTh AOJDKHOCTHBIX JIMI[ CTPYKTYPHOTO NOZApa3AesiCHUS
KomureTa, npenocTaBisioniero rocy 1apCTBEHHYIO yCIyTY, 3a PeLIeHUS U JeHCTBUA
(Oe3peticTBue), npuUHUMaeMble (OCYIIECTBISEMBIE) B XOAE MNPEIOCTABIEHHS
rocyJapCTBEHHOM YCIYTH.

JO/MDKHOCTHBIE JIMI@ CTPYKTYpPHOro mojpasfeneHns KoMmurera HeCyT
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATENECTBOM Poccuiickoit @enepanuu.

4.4. TlonoxeHus, XapakTepusywoolue TpeOOBaHHS K INOpAAKYy ¥ (dopmam
KOHTPOJSL 3a IpeloCTaBlIeHUEM TOCYHapCTBEHHON YCIyrd, B TOM 4HCIe
CO CTOPOHBI TpaXkJaH, UX 0ObEAMHEHUH U OpraHu3aluiil.

KoHTponp 3a IpeloCTaBI€HHEM TFOCYAapCTBEHHON YCIYTH CO CTOPOHBI
rpaxaaH, uX oObeIVHeHHI ¥ OpraHM3alMil OCYIIECTBIAETCS B (OpME NpHEMa,
pPacCMOTPEHHST W ONEPAaTHBHOIO peardpoBaHMs Ha ofpalleHus U KajloObl
3asBUTEJIEH II0 BOIPOCaM, CBS3aHHBIM C IIPEJOCTABICHUEM TIOCYAapCTBEHHOH
YCITyTH.

V. HocyneOublii (BHecyaeOHbIH) Mopsaaok 002xaI0OBaHUs pelleHHH
u aelicrBuii (0e3aeiictBusi) KomurteTa, nosxkHocTHbix Jul Komurera,
COTPYAHHKOB CTPYKTYPHBIX noapasaeynennii Komurera

5.1. Nudopmarust Ans 3asBUTENIS O €ro MpaBe NOoAAaTh XKalo0y Ha HapylleHHe
TIOpsAAKa IPeAOCTaBIICHHAS TOCYAapCTBEHHON yClIyry (aanee — sxanoba).

[Topsimox nomauun xanobsr B ML Ha pewenus u neictBus (6e3ercTBre)
M®LI, pabotHrkoB M®IL] onucaH B myHKTe 6.5 HacTosILEero AIMUHUCTPATUBHOIO
peraMeHTa.

Hocyne6GHbiii  (BHecyneOHBIH) NOpANOK O0XaloBaHHS HE MCKIOYaeT
BO3MOXHOCTh 00XaJoBaHUs pelleHui W neictBuil (Oe3neicTBU), NMPUHATHIX
(ocymecTBIAsSEMBIX) B XOA€ MPEAOCTaBICHHS TOCYNApCTBEHHOH  ycCiyrw,
B cymebHOM mopsake. [ocyaeOHbli (BHecyneOHBIH) NOPANOK 0O0XaloBaHHS
He ABJACTCS LA 3asBUTENA 0093aTEIBHBIM.

5.1.1. 3assBUTENH MOXET MOJAATH XKalI00y, B TOM YHCIE B CIEAYIOLHUX Clydasx:

HapyllIeHHe CpOoKa perucTpalyy 3ampoca O IpeJoCTaBIeHUH FOCy JapCTBEHHON
yCIIyTH;

HapylIeHHe CpoKa MpeJoCTaBlIeHNUs TOCy JapCTBEHHOH YCIIyTH;

TpeboBaHUe Y 3asBUTEN JOKYMEHTOB WM UHGOpMALMHK JIMOO OCYIECTBICHHE
NeWCTBUH, IIPEACTaBIEHHWE WM OCYLIECTBIEHHE KOTOPBIX HE IpeadyCMOTPEHO
HOpPMAaTUBHBIMH TPaBOBBHIMH akTaMH Poccuiickoii ®Penepauuyn, HOPMAaTHBHBIMH
npaBoBeIMH akTamu CaskT-IleTepOypra st mpenocTaBleHHsI IOCYAAapCTBEHHOH
yCIIYTH;

OTKa3 B TMpHeMe y 3agBUTENII JOKYMEHTOB, IpPEACTABICHHE KOTOPBIX
NpeIyCMOTPEHO HOPMATHBHBEIMM IPaBOBEIMM akTaMu Poccuiickod ®eneparuu,
HOpPMAaTUBHBIMH INpaBoBbIMU axkTamMu Cankr-llerepOypra ans mnpeaocTaBlIeHHUS
roCyJapCTBEHHOM yciayru (B ciydae €CIM OCHOBaHMA IJIA OTKa3a B IIpHEME
JNOKYMEHTOB HE IIpelyCMOTPeHBl (EeACPaIbHBIMH 3aKOHaMH M TPHHATHIMH
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B COOTBETCTBHHM C HUMH MHBIMU HOPMAaTHBHBIMH IIPaBOBBIMH aKTaMH Poccuiickoit
Qepepanuy, 3aKOHaMH M HMHBIMA = HOPMATUBHBIMM  TPaBOBBIMM  aKTaMH
Canxr-IlerepGypra);

OTKa3 B NpPeAOCTaBI€HHUH T'OCYJapCTBEHHON YCIIyTH, €CJIM OCHOBaHHUS OTKa3a
He NPEAyCMOTPEHBl (elepanbHbIMH 3aKOHAMH M TPUHSATBIMH B COOTBETCTBHH
C HMMHM HWHBIMHM HOPDMAaTUBHBIMHM NpaBOBBIMH akTamMu Poccuiickoii ®Denepanium,
3aKOHaMH U MHblEe HOPMATHBHBIMU NpaBoBbIMU akTamu CaHkT-IletepOypra;

TpeOoBaHUE C 3asBUTENS NpPH NPELOCTABIEHHM TOCYJAPCTBEHHOM YCIYIH
IUIATBI, HE IPEeAyCMOTPEHHOH HOPMATHBHLIMU IIPABOBBIMHM akTaMu Poccuiickoii
Denepanuy, HOPMaTUBHBIMK NpaBoBBIMU akTamut CaHkT-IleTepOypra;

HapyllIeHHe CpOKa HJIM MOpsAJKa BBIJAYH JOKYMEHTOB II0 pe3yJhsTaTam
IIPEAOCTABICHUS FOCYJapCTBEHHOM YCIyTH;

NPUOCTAaHOBJIEHHE IPENOCTABICHUS TOCYyJapCTBEHHOW  YCIyrH, eCcliH
OCHOBaHHs IIPUOCTAHOBJICHHUA HE IPEeAYCMOTPEeHbl (enepaJpbHBIMU 3aKOHAMH
U MIPUHATHEIMHM B COOTBETCTBUU C HUMH UHBIMH HOPMaTHUBHBIMY NPaBOBBIMH aKTaMHU
Poccniickoit ®enepanyy, 3akOHaMU U UHBIMH HOPMAaTHBHBIMHU NIPABOBBIMH aKTaMH
Cankr-Iletepbypra;

TpebOBaHUE y 3asBUTENS IPU IPEAOCTaBIEHHU TOCYJApCTBEHHON YCIyrH
JOKYMEHTOB WJIM MH(GOpMAalM, OTCYTCTBHE U (UJIH) HEJOCTOBEPHOCTh KOTOPBIX
HE YKa3plBAJUCh IPH IePBOHAYAIBHOM OTKa3ze B IIpUeMe JOKYMEHTOB,
HEOOXOAMMBIX NS IPENOCTAaBIICHHUS  TOCYJAapCTBEeHHOM  yciyrd, nuGo
B IIPEAOCTaBICHUH TOCYINApPCTBEHHOH YCIyTH, 3a HCKIIOYEHHEM CIIy4aes,
IpeIyCMOTPEHHBIX NYHKTOM 4 4acth | cratem 7 DeaepallbHOTO 3aKOHA
Ne 210-D3.

5.12. B cnygae ecnu xajtoba mojaeTcs uYepe3 MPEICTABUTENA, TAKKE
[IPEJCTABIAETCA AOKYMEHT, NOATBEPXKAAIONIHI MOJIHOMOUUS Ha OCYIIECTBIICHUE
NEHCTBUIA OT UMEHU 3asBUTENd. B KadecTBe HOKyMEHTa, NOATBEPXXAAIOLIETO
NIOJTHOMOYMSI Ha OCYILIECTBJICHHE NEHCTBUH OT UMEHH 3asBHTENS, MOXET OBITh
npeAcTaBlIcHa:

odopMIeHHast B COOTBETCTBHU C 3aKOHOaTenbcTBOM Poccuiickoi @enepanuu
JOBEPEHHOCTH (A7 GU3NUECKUX JIULY);

o¢opMIIeHHasI B COOTBETCTBHHM C 3aKOHO/IaTeNLCTBOM Poccuiickoit ®enepaiiuu
JOBEPEHHOCTh, 3aBEpEHHAs Me4yaThio 3asgBUTeNs (IpU HAJIWYHK IIeYaTH)
U NOANIUCAaHHAsA PYKOBOAUTENEM IOPUIHMYECKOTO JIUIA HITH YIIOJIHOMOYEHHBIM 3TUM
PYKOBOJHMTENEM JTHLOM (AJI1 FOPUIUYECKUX JIULL);

KONHS pelleHus O Ha3HaYeHHH Wik 00 n30paHnu JTubO0 MprKas3a O Ha3HAYeHHH
GH3MYECKOro JIMIa Ha TOJDKHOCTh, B COOTBETCTBUHU C KOTOPBIM Takoe puanveckoe
nuno obnazaeT npaBoM AeHCTBOBATH OT UMEHH 3assBUTENS 6e3 JOBEPEHHOCTH.

5.2. Ilpeamer xanobsml.

XKanoba gomkHa comepkaTh:

HauMmeHoBaHMe Komwurera, OOKHOCTE U (pamMWINIO, HMS, OTYECTBO
(mocnenHee — TpHU HAIMYMU) AOJDKHOCTHOTO JMIa JHOO TrOCyAapCTBEHHOIO
rpaXkJaHCKOT'O CIIyXaIllero CTPYKTYpHoOro mnojapaszneneHus Komutera, pemeHus
u JeiictBus (0e3fieficTBHE) KOTOPBIX 00XATYIOTCS;

daMmIMIO, UMS, OTYECTBO (IIOCIEAHEE — HNPH HAIMYMH), CBEJCHUS O MECTe
KUTENBCTBA 3aBUTENS — PU3HIECKOTO JINIA, 4 TAK)KE HoMep (HOMepa) KOHTAKTHOTO
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TeneoHa, aapec (agpeca) JNEKTPOHHOH  MOYTHI  (NpH  HAIHYHH)
Y TIOYTOBBIH ajjpec, 10 KOTOPBIM JODKEH ObITh HAIIPABJICH OTBET 3aABHTEIIO;

cBeZleHHs 06 o0XayeMBIX pelleHusX U AelicTBusax (6esneiictBuu) Komurera,
OODKHOCTHOTO  JIMIa CTPYKTypHOro mopapasieineHHs Komurera smbo
rocyAapCTBEHHOr0 rpakJaHcKoro ciyxamero Komurtera, B TOM 4uclie B CiIy4ae
nmogaym xanoosl B MOPLI unu gyepes [TopTan — BuJI HapyIIeHUs:, YKa3aHHBIHA B ITYHKTE
5.1.1 HacTogIero AIMUHAICTPATUBHOI'O PErIaMeHTa;

JIOBOABI, HA OCHOBAaHHUH KOTOPHIX 3asBHUTENb HE COIJIaCeH C pelIeHUEM
n peiictBueM (6espeiictBuem) Komurera, JODKHOCTHOrO JHUIA CTPYKTYpPHOTO
noapasaeneHus KoMurera muOO0 rocylapCTBEHHOTO TIpPaKJAHCKOTO CIIY)KaIlero
Komurera. 3asBuTeneM MOryT OBITh MpeACTaBJIEHB JOKYMEHTHI (ITPH HAIWYHH),
NOATBEPXKAAIOIIHUE JOBOIBI 3asBUTENS, IMOO HX KOIIHH.

5.3. UcnionHuTENbHBIE OPTaHbl M YIIOJIHOMOYEHHbIE Ha pACCMOTPEHHE KaJI00bI
JOIDKHOCTHEIE  JIMIla, KOTOPBIM  MoXeT  ObITh  mojgaHa  jxainoba
B JocyAeOHOM (BHECYIeOHOM) MTOPSAAKE.

Kanoba nomaercs B Komurer.

XKanoba Tarxke Moxer OBITh TNOAAaHA B  BEIIIECTOSINWA  Oprad
(BuLe-Ty6epHaTOpy Cankr-Iletepbypra, KOOPAHHHUPYIOILIEMY
U KOHTPOIHMpYIOIIEMY aesTenbHocTh Komurera).

XKanoba Ha pemenus u geiictBus (OesneiicTBrue) pykoBoauTtenss Komurera
nojaercis B BhIIeCTOSIME opraH (Buue-rybepHaropy Caunkr-Ilerepbypra,
KOOPJIUHUPYIOHIEMY U KOHTPOJIMPYIOLIEMY AesTeTbHOCTh KoMuTeTa).

5.4. Cnoco65l moia4u ¥ pacCMOTPEHHS KaJoOb!.

5.4.1. Xanoba MoxeT OBITH TTOJaHa:

B JJICKTPOHHOH (opMe;

B IACBEMEHHOi ¢opMe Ha OyMaKHOM HOCHTEJIE.

5.4.1.1. Ilogaua xanobrl B NMHUCBMEHHOH (QopMme Ha OYMa)XHOM HOCHTENE
OCYIECTRBIIAETCA:

IO TOYTE;

yepe3z MOPL];

IpH JTMYHOM IpUeMe 3asBHTEN B CTPYKTYPHOM moppasaeneHHH Komutera
(B MecTe IpefOCTaBIE€HHS TIOCYJapCTBEHHOHW YCIYI'H, TO €CTb B MeCTe, TIe
3asBUTEJIb [TO1aBAJI 3allpOC Ha NOJy4YeHHE rOCYJapCTBEHHOH YCIyTrH, HapylleHHe
nopsAfKa NpefoCTaBIeHUs KOTOpo# obxaimyercs, 1u6o B MecTe, Ie 3asdBHTEIEM
IIOJTy4YeH pe3ysbTaT yKa3aHHON roCyZapCTBEHHOH yCIyTH);

IIpH JINYHOM TpueMe 3asaBuTeNs B KomuTere.

IIpu nuyaom mnpueme B KoMuTeTe HAM CTPYKTYPHOM IOAPa3deNeHUHU
KoMuTeTa 3asBuTENb B MUCEMEHHOH $opMe Ha GYMaXKHOM HOCHTENE MPEICTABIAET
IOKYMEHT, YAOCTOBEPSIOLINH €ro TMYHOCTh B COOTBETCTBHH C 3aKOHOAATENLCTBOM
Poccuiickoit ®eneparuu.

B cmyyae nopmauum >xanoObl depe3 NpPEACTaBUTENsA INpH JIMYHOM IpHEME
B NHCBMEHHOH (opMe Ha OyMa)KHOM HOCHTENE IPEICTaBJIAETCS AOKYMEHT,
YAOCTOBEPAIOIIHE TUYHOCTh IIPEJCTABUTEINS B COOTBETCTBUH € 3aKOHOAATEIECTBOM
Poccuiickoit ®enepanuu.
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B snextpoHHO# (opme MOryT OBITH IpeCTaBIEeHHl NOKYMEHTHI, YKa3aHHEBIE
B nyHkTe 5.1.2 Hacrosimmero AJMHHHCTPDATHBHOIO perjilaMeHTa, IIpH 3TOM
JIIOKYMEHT, YAOCTOBEPSIOIIUI IMYHOCTD 3a1BUTENA (IIpeAcTaBUTENs ), He Tpebyercs.

54.1.2. Tlomaua »>xkanmobbl B 3JeKTpOHHOHW (OpMe OCYIEeCTBIAETCS
c wucronb3oBaHueM cetd «lVHTepHeT» mOCpeACcTBOM: oOdUIMANBHOIO calTa
KommuTtera (kzags.gov.spb.ru), [Toprana).

3anoJHEHHE 3aIpoca O PacCMOTPEHHH Xano6sl yepes Ilopran® npoussoauTcs
3asiBUTENEM JIMYHO [IPH YCIOBUHU aBTOpU3almy 3asBrTens Ha [loprane nocpenctsom
ECHA.

5.4.2. ITopsiAok pacCMOTpEHHUS XanoOk!.

XKanoba na pemenus u peiictBus (6es3aeiicreue) Komurera, ero JomKHOCTHBIX
JIUI] ¥ TOCYAAPCTBEHHBIX I'PaXKIaHCKUX CIyX AKX paccMaTpuBaerca KoMuteToM.

XKanoba Ha pemenus u nefictBus (6e3aeiicTBre) cienHanyucTa CTPYKTYpHOTO
noxapasgenenus Komurera mubo Ha MOpsAgoK OKa3aHHUsS FOCYHApCTBEHHOM YCIYTH
CTPYKTYPHBIM nozapaznenenueM Komurera paccMarpuBaeTcst KoMuTeToM.

Xanoba Ha pemienus u nelicteus (6espeiicreue) pykoBoautens Komurera
paccMaTpUBaeTcs BBIIIECTOSLIUM OpraHoM (BunE-TyOCpHATOPOM
Cankr-Ilerepbypra, KOOpAMHUPYIOLIEMY H KOHTPOJHMPYIOIIEMY JEATEIBbHOCTD
KomuTtera B cooTBeTCTBHH C pacnopsbkenneM ['ybepnatopa Cankt-Ilerepbypra
or 12.11.2014 Ne 14-pr «O pacnpeneneHuud o00A3aHHOCTEH  MEXAY
Bune-rybepuaropamu Cankr-IletepGypra»).

M®I], B caydyae nmomaud xamobbl uepez M®PILI, obecrneduBaer nepemady
xanobel B KoMuTeT B mopsAzaKe W CPOKH, KOTOpBIE YCTaHOBIIEHBI COIJIALICHHEM
o B3aumopcicruu Mexay MOPIl u ykaszanaeiM KoMHTEeTOM, HO He moO3aHEe
cremytomero pabo4ero JHA CO JHS MOCTYIUIEHUS XKaJO0H.

B ciry4dae eciu xaroba nogana 3asBUTENIEM B OpraH, B KOMIIETEHIIUIO KOTOPOro
He BXORUT NPUHATHE pellleHus Io xanobe, B TedeHUe Tpex pabouux AHEH co aHd
ee periucTpallid YKa3aHHBI OpraH HampaBiseT Xajlo0y B YHOJIHOMOYEHHBIH
Ha ee pacCMOTPEHHE OpPraH M B NHCbMEHHON (opme HHDOPMHpYET 3asBUTENA
O TIepeHanpaBlIeHNH KanoObl. IIpH 3TOM CPOK pacCMOTpeHHS XKanoObl HCHHUCIISETCS
CO JHs perHCTpaLiH kao0bl B yIIOTHOMOYEHHOM Ha €e paCCMOTPEHHE OpraHe.

KoMuteT BipaBe ocTaBUTh kanody 6e3 oTBeTa B CIEAYIOIIHX CIy4astX:

Haju4yue B )Kajobe HeleH3YpHBIX THOO OCKOPOUTENBHBIX BRIPKECHHH, yIpo3
HKHU3HHU, 3JOPOBBIO U HMYIIECTBY AO/DKHOCTHOTO JIMIIA, 4 TAK)KE WICHOB €0 CEMBH;

OTCYTCTBHE BO3MOXXHOCTH IPOYHTATh KaKyloo-MHOO 4YacTh TeKCTa Xajnobbl,
(baMHUIUIO, UMS, OTYECTBO (TMPH HANMYMHM) M (MIHM) IOYTOBBIH ajgpec 3asBHUTEN,
yKa3aHHBIE B Xajobe.

B cirygae octaBierus xainoOw 6e3 orBera KoMuTeT B TeueHue Tpex pabouux
OHEd CO JOHA peracTpandd ajuobpl coobimaer 00 3TOM TIpaxAaHHHY,
HalpaBUBLOIEMY Xano0y, €clid ero (GaMuins M TOYTOBBIA afpec MOANAIOTCH
IIPOYTEHHIO.

5.5. Cpoxu paccMOTpeHHUS KaJIOOBI.

Cpox paccMOTpeHHS >KaIOOBl MCYHCIIETCS CO OHS PETHCTPAlMH JKAIOOHI
B Komurere.

¢ Bo3amOXHOCTE OAATH xano6y nocpeactsoM [loprana ofecneanBaeTcs s 3aBUTENEH, KOTOPBIE TI0IaBANIH 3aNpoOC
O TIPEAOCTARICHMH FOCYJAPCTBEHHOM yemyryu gepe3 M®ILI.
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XKanoba, noctynusmas B KomureT mu60 BBILECTOALIHMME OpraH, IMOMIEKHT
PETUCTpallii HEe MO3JHee clepyroliero pabodero AHsS €O OHS €€ IOCTYIUICHHS.
Xanoba NOMIESKUT PaCCMOTPEHHMIO OODKHOCTHBIM  JIMIIOM, PpabOTHHKOM,
HAZCIICHHBIM IIOJIHOMOUYMSMHU II0 PaCCMOTPEHUIO Xajno0, B TE€YCHHME IATHAIIATH
pabouux AHEH co JHA ee perucTpaluy, ecii 601ee KOPOTKHE CPOKH PaCCMOTPEHHS
*kano0b! He ycTaHOBIeHBI KoMuTeTOM.

B cnydgae obxanoBaHusS OTKasa CTPYKTypHOro noppasjeneHuss Komwurera
B IIpYME€ME JOKYMEHTOB Y 3asiBUTENS JIUOO B UCIPABIEHUH AOITYIIEHHBIX OIEYaTOK
¥ (uM) omMOOK MM B cilyyae 00XaJlOBaHHS HApYIICHHS YCTAHOBJIICHHOTO CPOKa
TAKUX UCIIPABIIEHUH jxanoba paccMarTpuBaeTcss B TEYeHHE MATH pabouyux AHei
CO JHS €€ perucTpalu.

B cnyuae eciu 3axoHOomatTensctBoM Poccuiickoit @epepanuu npexycMoTpeHa
BO3MOXHOCTh NPHOCTAHOBJIEHUS PACCMOTPEHMS XKAIOOBI, B YKa3aHHOM ITYHKTE
yKa3bIBa€TCsA TaKXKe [epeYeHb OCHOBAHMU IS IPUOCTAHOBICHHUS pacCMOTpPEHHS
XKaJloObL.

5.6. PesynpTaT paccMOTpeHuUst Kano0bl.

IIo pesynpratam paccMoTpeHHs xamoObsl KOMHTET mpUHHMMaeT OJHO
U3 CIEIYIOIIHX pelieHu#:

’anoba y0BIeTBOPSETCS, B TOM YHUCJIEe B ()OPME OTMEHBI IPUHATOTO PELEHHS,
MCIPABJICHHA  JOMYINEHHBIX  ONEe4YaToK W  OmMHOOK B BBIJAHHBIX
B pe3ynbTaTe IpefoCTaBJICHUs T'OCYJJapCTBEHHOM YCIyTH JOKYMEHTaX, BO3Bpara
3aBUTENIO JEHEXKHBIX CPEACTB, B3UMAHHE KOTOPBIX HE IIPELYCMOTPEHO
HOPMAaTUBHBEIMK MNpaBOBbIMU akTamu Poccuiickoit ®denepanun, HOPMaTHBHBIMH
npaBoBbIMU akTamMu CaHkT-IlerepOypra;

B YIOBJIETBOPEHUH >XKaJlO0bl OTKa3bIBAETCS.

VkazanHoe pemieHue npuHUMaercs B popMme akra Komurera. Tunosas popma
aKTa yCTaHOBJIEHa MpwioxeHHeM Ne 3 K HacrosueMmMy AIMHHUCTPATHBHOMY
PETIIaMEHTY.

Ilo pesynpraraM mnpoBepkd Ipd OTCYTCTBUH B kanobe HOBOOB,
MOATBEPKAAIOIINX HAIMYUE YKa3aHHOTO 3asBUTENeM BUAA HAPYIIECHHUS IIOPSIKa
NpefoCTaBIeHHs YCIyTH, AOKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 PacCMOTPEHHE
’Kallo0Bl, IPUHUMAET pellleHHe 00 OTKa3e B PACCMOTPEHHH XXaOOHI MO CYLIECTBY
B CBSI3U C HECOOTBETCTBHEM CBEJICHUMH, U3JIOKEHHBIX B XKalI00€e, YKa3aHHOMY BUIY
HapyIIECHUS.

KoMurer oTkaseiBaeT B yOBIETBOPEHUH JKaO0bI B CIIEAYIOLIUX CIIydasaX:

HaJIM4YHe BCTYNMBILIErO B 3aKOHHYIO CHITy peLleHHs cyAa, apOUTpakHOTO cya
10 Kajode 0 TOM e MPeIMeTe H 10 TEM XKe OCHOBAHUAM;

nojava OKajobbl JMIIOM, IIOJIHOMOYHS KOTOPOrO HeE IOATBEPXKIECHEI
B [IOpsJIKe, YCTAHOBJIEHHOM 3aKOHOAATENBCTBOM Poccuiickoit @enepanuy;

Hallyuue pelleHus Mo xanobe, IPUHATOrO paHee B COOTBETCTBUH
c TpeOOBaHUSAMHU HACTOSILIETO AIIMUHUCTPATUBHOTO PETJIaMEHTa B OTHOIIEHHH TOTO
Xe 3aABUTENA U 10 TOMY XK€ IPEeAMETY XKaJIoOH.

B cityyae ycTaHOBIIEHHS B XO[€ WM IO pe3yJbTaTaM pacCMOTpPEHUs KaJoObI
IPH3HAaKOB COCTaBa aJMUHHCTPATHBHOTO MpABOHApPYUIEHUS WIH IIPECTYIUICHUS
JOJDKHOCTHOE JIHI0, pabOTHUK, HaJEJICHHBIC MMOJIHOMOYIMAMH II0 PAaCCMOTPEHHIO
ano®d B COOTBETCTBMM C IYHKTOM 5.3 Hacrosumero AJIMHUHHCTPATHBHOIO
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perjiaMeHTa, He3aMeINHMTENbHO HAMpaBifOT UMEIOIUECS MaTepHasbl B OpraHbl
IIPOKypaTyphl.

5.7. Tlopsimox MHQOPMUPOBaHHUS 3asABUTENS O pe3yJbTaTax PacCMOTPEHMS
XaJloOFbl.

Ipu ymoBneTBOpeHnH jxano0b1 KoMHUTET MpUHAMAET UCYEPIBIBAIOLINE MEPBI
[0 YCTPaHEHHUIO BBISBICHHBIX HapyUIeHHH, B TOM YHCJE II0 BbIa4ye 3asBUTEIIO
pe3yJbTaTa roCyJapCTBEHHOM YCIIyI'H, He MO3AHee NATH pabounx AHEH co JHA
NIPUHATHS peLlIeHus], eCIM HHOe He YCTaHOBICHO 3aKOHOJaTesIbcTBOM Poccuiickoi
Qenepaymu.

He mnosgnee nHs, cleAyiolmlero 3a NHEM IPUHATHS peIlleHus, 3asiBUTEIIO
B TIUCBMEHHOH (OopMe M IO IXeNaHWI0 3asBUTENS B DIIEKTPOHHOH dopme
HANPaBISAETCS MOTUBUPOBAHHBIHA OTBET O Pe3yJIbTaTaX pacCCMOTPEHHUS JKaJOOkI.

B oTBeTe No pe3ynbTaTaM pacCMOTPEHHS XKanoObl YKa3bIBaIOTCS:

HauMeHoBaHue KoMutera, JODKHOCTh, GaMmiIusig, WMSA, OTYECTBO
(Tpu HATMYHH) JOJDKHOCTHOTO JIKIIa, IPUHABIIETO pEIIeHre o Xanobe;

HOMEp, JaTa, MECTO IIPUHATUSA PELICHHA, BKJIIOYast CBEACHHUA O JODKHOCTHOM
nuie, paboTHHKE, pellieHne WK AeiicTBre (be3eficTBIE) KOTOPOTo OOXaIyeTcs,

damunus, UM, 0TYECTBO (IIPU HATTHYHH) WIH HaUMEHOBaHUE 3as5BUTENS;

OCHOBAHUS JJIsl IPUHATHUS PELIESHUS 10 XKanobe;

OPUHATOE T10 XXallo0e pelIeHue;

B cly4ae ecid >anoba mpu3HaHa OOOCHOBAaHHOM — CpOKH YCTpaHEHHs
BBISIBIIEHHBIX HapyHIEHHH, B TOM 4YHCJIE€ CpPOK IpeAOCTaBleHHs pe3ysbTara
rOoCyJapCTBEHHON YCIyrd, a TaKXe IIPUHOCATCS WM3BHHEHHUS 3a JOCTaBIIEHHBIE
Hey#oOCTBa M yKasblBaeTcs WH(OpPMAUUd O ATbHEHINX AEHCTBHUAX, KOTOpHIE
HEOOXOAMMO COBEPIIUTE 3asiBUTEIIO B LIENSIX [IOJIyUeHHs TOCYJapCTBEHHON yCIIyTH;

B Cly4yae ecny xajoba npusHaHa He 00OCHOBaHHOW — apryMeHTHPOBaHHBIE
Pa3BACHEHUS O NMPUUYMHAX NMPUHATOTO PellleHHs, a TaKXe WH(POpPMALHs O NopsaKe
00XaJTOBaHUs NPUHATOTO PelleHHUS.

OtBeT 1O  pe3ylbTaTaM  pacCMOTPEHHsA  JKajoObl  MOANKCHIBAETCA
YIIOJTHOMOYEHHBIM Ha pPacCMOTPEHHE XaJoObl ZOJDKHOCTHBIM oM Komurera,
Ha/IeJICHHBIM MTOJTHOMOYHSAMH I10 paCCMOTPEHHIO XKayod.

[To xenanuro 3asiBHTENA OTBET 10 pe3yIbTaTaM pacCMOTPEHHS K00l MOXKeT
OBITh NpEACTaB/IEH HE MO3JHEE AHS, CISAYIOWEro 3a IHEM MPHUHATHS peLueHus,
B (opMe DBIEKTPOHHOrO JHOKYMEHTa, IOAIHCAHHOTO 3JIEKTPOHHOH IOAIHUCHIO
YIIOJJHOMOYEHHOI'O Ha PACCMOTPEHHE KAJTOOBI JOJDKHOCTHOTO JIHIA CTPYKTYPHOTO
nogpazfenenus Komwurera, BUA KOTOPOH YCTaHOBIEH 3aKOHOJATEIBCTBOM
Poccuiickoit @enepanny.

5.8. [Nopsanok ob6xanoBaHUs pelleHys 1o xanobe.

PewieHne, NpuHATOE MO pe3yibTaTaM PAacCMOTPEHMS XaloObl, MOXET OBITh
oOxanoBano  Buue-ryOepuaropy  Cankt-IletepOypra, HEeNoCpeCTBEHHO
KOOPAMHUPYIOIIEMY W KOHTpOJIMpyrolleMy aesarenbHocTs Komurtera (mpoesn
Cmonbnbii, A. 1, nur. b, Cauxr-IletepOypr, 191060, Ten. (812) 576-43-00),
B [IpaButenbctBo Cankt-IlerepOypra, a Taxke B CyJ B IOpsSAKE M CpOKH,
NPEeAYCMOTPEHHBIE AEUCTBYIOIUM 3aKOHOAATEIECTBOM.

5.9. 3asBuTens MMEET MPABO Ha MONydyeHHe HHGPOPMAIMU U AOKYMEHTOB,
HeoOXOOMMBIX 11 000CHOBAHHS U PACCMOTPEHHS KalOOBbI.
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5.10. HMudopmupopanue 3asBUTeNled O NOpsSAKe MOJAYH U PaCCMOTPEHHS
XKasi00BI OCYILIECTBIIAETCS MOCPEICTBOM pa3MellieHus nHpopmanuu Ha IToprane.

HWudopmupoBanue 3asgBUTeNell © MOpsAKe OOXallOBaHMSA  peLIeHHi
U AelicTBui (0e3meiCTBUA) OCYIIECTBISETCS TAKXKe HpH OOpallleHMH 3asgBHUTEINA
no TenaedoHaM, ajgpecaM 3NIEKTPOHHOM IOYTHI, @ TAKXKe IPU JIMYHOM IpPHEME
0 afipecaM, yKa3aHHBIM Ha odpuIHaIsHOM caiite KomureTa u Ha ITopTrae.

5.11. IlonoxeHHs HACTOSAILETO pa3/iena, yCTaHaBIUBAOIMe TOPIJOK OJA4YH
1 pacCMOTPEHHA Xanob 3asBUTENICH Ha HAPYIEHHs UX MPaB MpH NPeJOCTaBICHHH
rOCYJapCTBEHHBIX YCIIYT, HEe paclpOCTPaHAIOTCS Ha OTHOLICHUS, peryiupyeMsble
QenepanbHBIM  3aKkOHOM «O mopsiake paccMOTpeHMs oOpaleHHi TpaxaaH
Poccuiickoi ®Penepaunn» (nanee — 3akoH Ne 59-03).

XKano6el 3asBUTENEell Ha OPraHW3aHMIO NPENOCTABIEHUA TOCYIAapPCTBEHHBIX
ycayr B KOMUTET noparoTess U paccMaTpUBAIOTCS B MOPSIKe, NPeAyCMOTPEHHOM
3akoHoM Ne 59-@3.

V1. Oco6eHHOCTH BBINOJHEHUSI AAMHHHUCTPATHBHBIX
npoueayp (aeicreuii) B MO®I

Ilpu npepocTaBneHUH rocy AapCTBEHHOM YCIYTH CTPYKTYPHBIE ITO/Ipa3/ieIeHUs
M®OILI ocylecTBIAIOT CIEAYIOIINE aAMUHUCTPATUBHEIE MPOLIETYPHI (IeHCTBUA):

UH(OOPMHUPOBaHHKe 3asBUTENICH O MOPSIKE MPENOCTABIEHHS rOCYAapCTBEHHOM
yciyru B MOL, 0 xozie BEINOMHEHUS 3aIipoca O MPeIOCTaBIEHHH roCyAapCTBEHHOM
YCIYTH, 110 HHBIM BOIPOCaM, CBA3aHHBIM C NPEAOCTaBIEHHEM TOCYyJapCTBEHHOIM
YCIIyTH, a4 TaKXe KOHCYJIBTUPOBAHHUE 3asdBUTENIEH O IOpSAIKE NpeHROCTaBICHUS
rocyIapCTBEHHOH yCIIyTH;

[IPHEM 3aIIpOCOB 3asiBUTEIIEH O IIPEJOCTaBICHUU FOCY JApCTBEHHOHR YCIIYTH;

HalpaBJIEHUE B CTPYKTypHBIe noApaszeneHus Komurera, npenocrapisionue
roCyAapCTBEHHYIO YCIIyTy, JOKYMEHTOB, IOJy4YE€HHbBIX OT 3asBUTEIICH;

BBIJ]aua 3asgBHTEAM pe3ynbrara IMpeAoCTaBlIeHHs I'OCYJapCTBEHHOH YCIIyTH,
NOJIy4YEHHOr0 OT CTPYKTypHOro mnofpasgencHuss Komurera, mo pesyiabTatam
IIPEIOCTABJICHHUS IOCYapCTBEHHOMR YCIIYTH.

6.1. HudopmupoBanue 3agBUTENEli O MOpPAOKE MPEIOCTABICHHS
rocymapcteeHHoil ycayru B MOIL], o0 Xxoae BBINOJIHEHHA  3ampoca
O IpeJoCTaBJIEHHH TOCYAapCTBEHHON YCIYTH, [0 WHBIM BOIIPOCaM, CBSA3aHHBIM
C IIPeJOCTaBICHUEM TIOCYJapCTBEHHOH YCIYrH, a TaKX€ KOHCYJIbTHUPOBAHUE
3asBUTENEH O NOPSAAKE NPeJoCTaBIeHHUs rocy JapCTBEHHON YCIyTH.

6.1.1. ViHdpopMupoBaHHe 3asABHTENd O T[OPAAKE  NPENOCTABICHUS
rocyapcTBeHHo# yciryru B ML, 0 X0/ie BHIIOJIHEHH 3a1Ipoca O [IPeI0CTaBIeHHH
rocyAapCTBEHHOH YCIyId.

6.1.1.1. OcHoBanmeM [ Haydana OCYIIECTBI€HHS HH(MOPMHPOBAHHS
3asBUTEIIA O IIOPAAKE IPEAOCTABICHUA FOCYJapCTBEHHOM yeinyru B MOLI sBnsercs
obparenue 3asBureis muiHO B M®PL min no tenedony B LITO.

6.1.1.1.1. HWHdopmupoBaHHe 3agBUTENA O IOpPAJKE MpPeIOCTABICHUS
rocynapctBeHHON yciyru B M®I] ocymectBusercs paborHukomM MOPL] wmm
paborauxom LITO.
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Taxxke 3asaBUTENH MOXET CaMOCTOATENBFHO OOpPAaTUTHCS K pPa3sMELICHHBIM
B MOILI:

CTeHIaM, CcoAepXaluM HHpOpMaLuIoo, MpeaycMoTpeHHylo [Ipasuiamu
OpraHu3alK JesSTeIbHOCTH MHOTO(QYHKI[MOHAJIBHBIX LIEHTPOB IIPEIOCTABICHHUS
rOCYJIApCTBEHHBIX YCIYT, YTBEp)KACHHBIMH IOcTaHOBNeHHeM [lpaBuTenbcTBa
Poccuiickoin ®@enepanuu ot 22.12.2012 Ne 1376.

6.1.1.1.2. PabotHuk M®PI] unm paborHuk LITO wmubOpMHpyeT 3asBUTEIIS
0 CIIEAYIOIIUM BOMPOCAM:

pexuMm pabotel u anpeca M®PII, BpeMs mnpuHeMa JOKYMEHTOB H BBIJAYH
pe3yabpTaTa NpefoCTaBIeHUs FOCY NapCTBEHHON yCIIyTy;

HaUMEHOBaHUE, MECTO HaxOXK/eHus, rpaduk paboThl, KOHTAKTHEIE TeJIe()OHBI
OpraHOB  TIOCYJapCTBEHHOM  BIACTH, YyYpeXXJAeHHM W  OpraHu3alui,
NpeAOoCTABNAIOUIMX YCIYTH I YYaCTBYIOUIHX B NPELOCTABICHHH YCIIYT;

KpYT 3asiBUTENEH;

NepevYeHb JOKYMEHTOB, HEOOXOAUMBIX JUISl NPENOCTABIEHHUS YCIIYTH,

pe3yapTaT PEAOCTABICHHS YCIIYTH;

CPOK IIPeJIOCTaBIEHUS YCIyTH;

OCHOBaHMA JJIsI OTKa3a B INpuUeMe JOKYMEHTOB ¥ g OTKasa
B IIPeJOCTABIEHHH YCIIyTH;

obmas uHbpopManMia o pasMepax TIOCYJAapCTBEHHOW IOILTHHBI, HHBIX
IUlaTeXxel, yCTaHOBJICHHBIX HOPMATHBHBIMU NPABOBBIMH aKTaMH, YIUTAUHBAEMBIX
3asiBUTEJIEM IIPH NOMy4YEHUH YCIYTH, U O MOPAJIKE UX YIUIATHI;

HOpPMAaTHUBHbBIE IIPaBOBBIE aKThHI, PErYJIHUPYIOHIME IIOPSIOK IIPelOCTaBIEHHA
YCIIyTH;

NOpsAOK  OoOXaymoBaHus — JelcTBuit  (0Oe3meMcTBHS) W peLUCHHM,
OCYILECTBISIEMBIX M IPUHUMAEMBIX OpraHaMH TIOCYJapCTBEHHOM  BIIACTH,
YYPEXIEHUSIMHI U OpraHU3alHUsIMH B XOJ€ NPENOCTABIEHHUS YCIYTH.

6.1.1.2. OcHoBaHMeM A/ Hauyaja OCYIUECTBICHHUA HH(MOPMHUPOBAHUS
3adBUTENS O XOIE€ BBHINIOJNIHEHUS 3afpoca O INpPeJOCTABIEHUM I'OCYAapCTBEHHOM
YCIIYTH, B TOM YHCJIE O MOCTYIUICHUH pe3ybTaTa IpefoCcTaBleHus yciayru B MOIL]
SIBIIAETCH:

obpaienue 3asBuresst muuHO B MOL unu no tenedony B LITO;

obpamenue 3assurens Ha [Topran 6e3 npoxoXXJeHUs aBTOpU3AlMH B pasfiere
«IIpoBepka  craTyca  3ampoca»  (AOMEHHOe HUMs  calita B  CceTd
«MHTEpHET» — gu.Spb.ru) WM MOJyYeHHe 3agBUTENIEM yBeJAOMIIEHUH B «JIuyHOM
kabuHete» Ha IlopTane HenmocpeACTBEHHO MOCIIE aBTOPU3ALUH;

obpamleHne 3asBUTENsS B MOOWNBHOE T[IPHWIOKEHHE 03 IIpPOXOXKICHUS
aBTOpHU3alluy B paszene «IIpoBepka craTyca 3ampoca WK NOJy4YeHUE 3asBUTENIEM
yBenomiieHuil B «JludHOM KabvHere» B MOOMIBHOM TIPUIIOKEHUH, a TaKXKe
IIOCPEICTBOM BCILIBIBAIOIIUX yBEIOMIIEHUN HETIOCPEACTBEHHO NOCe aBTOPU3ALMH
(npu BBIOOpE 3asBUTENIEM COOTBETCTBYIOIIErO Criocoba HHPOPMUPOBAHHS);

NOCTYIUICHHE  3asBUTENI0  YBEAOMIIEHHM 10  3JEKTPOHHOH  moure,
B conuanbHeXx ceTrsaX, CMC-cooOuenuit (mpu  BbIOOpe  3asBUTENEM
COOTBETCTBYIOLIETO criocoba HHGOPMUPOBAHHS).

NudopMupoBaHue 3asiBUTENS MOCPEACTBOM YBEAOMIJIEHHH NO 3NE€KTPOHHOM
noure wid CMC-cooOumieHH OCYILIeCTBISETCS TOJNBKO B Clydyae YKa3aHHS
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3asBHTEJIEM KOPPEKTHOIO ajipeca 3JACKTPOHHOM MOYTHI M(WIIM) HoMepa TeledoHa
B 3ajdBJICHHM O IIPEIOCTABAEHHHM TOCYJIapCTBEHHON YCJIyrH Ipd OOpaleHHH
B MO,

WudopmupoBaHue  3agBUTENII O  XON€  BBIIOJHEHMS  3ampoca
O MNpPeNOCTaBIEHHUH TIOCYJApCTBEHHOW YCIyrd, B TOM 4HCIEe O TMOCTYIIEHUH
pesynbTara NpefoCTaBIeHuUs YCIyrH, MOCPEACTBOM OCYILECTBIEHUS Tene(hOHHOTO
3BOHKa paboTHHKOM M®I] He ocyliecTBisieTcs.

6.1.2. KoHncynpTHpoBaHHe 3asBHUTENIE O IOPSAKE IPENOCTABIEHUS
rocyJapCTBEHHOM yciayru B MOILL,

6.1.2.1. OcHoBaHMeM Jyi1 Havala OCYLIECTBIEHHS aAIMHUHHUCTPATHBHOM
IpoLeAYPHL ABIsileTCs oOpalieHue 3assutes B MOLI,

6.1.2.2. KoHCYIBTUPOBaHUE 3asABUTENA OCYIIECTBIsIeTCs paboTHuKoM MO,

6.1.2.3. I'lpu xoHCYnbTHpOBaHUM 3asiBUTENS paboTHHK M®LI;

Pa3bACHACT 3asBUTENIO [OPSJOK NPEJOCTABICHUS YCIYrH (HAaHMEHOBaHHE
OpraHa rocyAapCTBEHHOM BIacTH, yYpeKICHUS, OpraHu3aluy, IpUHUMaro1ero(ei)
pellieHre, KaTerOpHM 3asBUTENCH, (opMy pe3yJsibTara NpeloCTaBIEHHUS YCIYTH,
CPOK IIpeIOCTaBIeHUs YCIYTH);

NpOBEPsAET KOMIUIEKTHOCTh (JOCTATOYHOCTH) NPEACTABJICHHBIX 3asiBHTEJIEM
IIOKYMEHTOB;

nNpoBepsseT Halu4dWe B JIOKyMEHTaX CBeJeHHH, HEeOOXOOMMEIX A
IIPEAOCTaBICHUS YCIIYTH;

BBISBIISIET B JIOKYMEHTaX HEYIOCTOBEpPEHHBIE HCIIpaBJIEHHUS, IOBPEKACHMUS,
HEYHUTAEMBbIE YaCTH TEKCTA MO0 HEUNTAEMbIe OTTUCKH ILITAMIIOB, HATHYHE KOTOPBIX
HE I103BOJISIET ONHO3HAYHO TOJIKOBATh UX COAEpIKaHUE;

pa3bsCHAET  3adBHUTENI0  COJAEpP)KaHMe  HENOCTATKOB,  BBISBJIEHHBIX
B JIOKyMEHTax, U IpeAjaraeT IPUHATh MephI [0 UX YCTPAHEHHIO;

YKa3plBaeT 3asBUTEII0 HAa HalU4yue OCHOBAaHHW AN OTKasa B IpHEME
JOKYMEHTOB JIH0O0 NpeoCcTaBleHUH YCIyTH;

pasbACHAET TMOPSJAOK MW CPOK BBHIJA4W pe3ylibTaTa IMpPeJOCTaBIeHMUs
rocyJlapCTBEHHOM YCIIYTH.

6.1.3. Pesynpratom aAMUHUCTPATUBHOMH IIPOLEAYPBI ABJISIETCS
[IpeIOCTaBJICHHE 3aiBUTENIO IOJHOH M NOHATHOH HMH(OpMAalWU IO BOIpPOCaM,
CBSI3aHHBIM C IPEJOCTaBICHUEM I'OCYAapCTBEHHOMN YCIIYTH.

6.1.4. CrnocoboM ¢duxcanuu pesyibrata agMHUHUCTPATHBHON IIPOLEAYPHI
ABIAETCA ycTaHOBIeHHe paborHukoM MOL] dakta OTCYTCTBUS Yy 3asBUTENEH
BONPOCOB, CBS3aHHBIX C NPEJOCTaBIeHHEM I'OCy TAPCTBEHHON YCITYTH.

6.2. Ilpuem 3ampoca 3asBUTENI H JOKYMEHTOB, HEOOXOJWUMEIX IS
IPeJOoCTaBJICHUS FOCY 1apCTBEHHON YCITYTH.

6.2.1. OcHoBaHMEM [UIs Hayajla aJMMHUCTPATUBHON IPOLEHYpPH! SBISETCA
nuyHoe obpalueHue 3asBuTeNs (ynoHoMoueHHoro una) B M®I] ¢ nokymeHTamuy,
yKa3aHHBIMH B IIyHKTe 2.6 HacTOAero AJIMUHHCTPAaTHBHOIO PETJIAMEHTA.

6.2.2. IlpueMm nokyMeHTOB ocymecTBisercs pabotHukom MOLL,

6.2.3. Pabornuk MOIL], ocymecTBISIOMMA OpHeM  JOKyMEHTOB,
OPEACTaBICHHBIX JUIA TONY4YE€HHs TOCYJAapCTBEHHOM YCIYTH, BBINOJIHAET
cleIyrolye qeHCTBHS:
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6.2.3.1. YcraHaBnuBaeT TMYHOCTD 3asIBUTENS Ha OCHOBAaHUU NIaCIIOpTa U MHBIX
JOKYMEHTOB, YAOCTOBEPSIIOLINX JIMYHOCTH  3asBUTENs B  COOTBETCTBUHM
¢ 3aKoHoaTenbcTBOM Poccuiickoit denepanyu.

Jis ynoctoBepeHyst TMYHOCTH 3asaButTens paboTHuk M®L] ycraHaBnuBaer:

TOXJIECTBEHHOCTH 3asiBUTeNs pororpadun, cofepkalieics B IPEAbIBICHHOM
UM TIaclopTe, MHOM JOKyMEHTe, YAOCTOBEPSIOIIEM JIMYHOCTH B COOTBETCTBUH
¢ 3aKoHOJaTeNsCTBOM Poccuiickoit Menepanuy;

JIeUCTBUTENBHOCTh TNPEABSIBIEHHOIO IIAaclopTa, CPOK AEUCTBHA Macnopra
rpaxxaganuHa Poccuiickoit  ®exepauuy, YCTaHOBIEHHBIM I[OCTAHOBIIEHUEM
[TpaButennscTBa Poccuiickoi ®emepauunu ot 23.12.2023 No 2267 «O0 yTBepXIeHUH
[TomoxxeHwss o macmopTe rpaxaaHnHa Poccuiickoii ®epepauuy, obpasua
1 omnucaHus OnaHKa nacmopra rpaxiaHuHa Poccuiickoit Penepanum», Cpok
AEeHCTBHA HHOIO IOKYMEHTa, yAOCTOBEPSIOIIErO JIMYHOCTH (€CIM TakoH Cpok
yKa3aH B JOKYMEHTE).

6.2.3.2. YcraraBnMBaeT NOJIHOMOUYHE YIIOJTHOMOUYEHHOI'O JIMIA HA OCHOBAHUH
IpeabsABIEHHBIX M OpUTIMHAJIOB JIOKYMEHTOB, MOATBEPXKIAIOIIHX
B YCTAHOBJIEHHOM IIOPSIIKE €r0 IIOJIHOMOYHE.

6.2.3.3. Ompegenser mnpenMer oOpalleHHS M IIPOBOAUT  IIPOBEPKY
COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSAM, yKa3aHHBIM B ITyHKTe 2.6.8 HacTosLIEero
AIMUHUCTPaTHBHOT'O PErIAMEHTA.

B cnydae mpencTaBieHUs 3asBUTENEM HEMOJHOIO KOMILIEKTA JIOKYMEHTOB
b0  HECOOTBETCTBUS  IPEACTABIEHHBIX  JOKYMEHTOB  TpeOOBaHHUSM,
YCTaHOBJIEHHBIM IYHKTOM 2.6.8 Hactosmero AJIMHUHHCTPAaTHBHOIO perjlaMeHTa
(mayee — HECOOTBETCTBYIOIINH KOMIUIEKT AOKYMEHTOB), PaOOTHHK CTPYKTYpHOI'O
nogpasnenennss MOL[, ocymecTBisOlWUi NpUeM JOKYMEHTOB, pa3bsCHSET
3asBUTEJII0 COJep>KaHWe HeNOCTATKOB, BBIABIEHHBIX B JOKYMEHTAaX, Ipejajaraet
IPUHATH MEPHl MO KX YCTPAHEHWIO M OOpaTHTbCA 3a MPEAOCTaBIEHHEM
roCyJapCTBEHHOM yCIyTH TIOBTOPHO.

B ciydae, xorma 3afBUTENb HAacTauBaeT Ha IPHEME HECOOTBETCTBYIOLIETO
KOMIUJIEKTa JOKYMEHTOB, pabOTHHK CTPYKTypHOro nopapasneneHus MOLI,
OCYILIECTBIIAIOIIMIN MPUEM JOKYMEHTOB, IIpeJlaraeT 3assBUTENI0 COOCTBEHHOPYYHO
clelaTh  COOTBETCTBYIOLIYH)  3allMCh HAa  3asBI€HHU WIH  3aIOJHUTH
COIIPOBOAUTENBHOE MUCHMO K KOMIUIEKTY JOKYMEHTOB.

6.2.3.4. ®opMupyeT 3anpoc O IPEeAOCTaBICHUH TOCYJapCTBEHHOM YCIyTHU
B MANC II'V.

6.2.3.5. OcymecTBisieT CKaHHpOBaHWE (KOMUPOBAaHHE) IpeCTaBIEHHBIX
JOKYMEHTOB, GOpMHpYeT »3JIeKTPOHHOE MEN0, BCE JAOKYMEHTBl KOTOPOFO
CBSI3BIBAIOTCSA €OUHBIM YHUKAIBHBIM HACHTU(GHUKAUIUOHHBIM KOAOM, [TO3BOJISIOINAM
YCTAHOBUTH IIPUHANJIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asfBHUTEII0 U BUAOY
oOpallieHus 3a roCy1apCTBEHHOMN yCIyTroil.

OpuruHansl JOKyMEHTOB IIOCNE KOMHMPOBaHUA (CKaHMPOBAHUS) 3aBEPSIIOTCA
pabotHukoM M®PILI, ocylecTBIAIOIUMM @pHEM 3asBICHHs, C YKa3aHUEM
JOJDKHOCTH, GaMUIUM U WHHUIMAJIOB, & TaKXe AAaThl YAOCTOBEPEHHS KOIHUH.
JIOKYMEHTEI 110C/I€ CKaHUPOBaHUs (KOMTMPOBaHMs) BO3BPAILAOTCA 3aBUTEIIAM.

6.2.3.6. 3aBepsieT 3IEKTPOHHOE /IO CBOEH YCHJIEHHOH KBaNH(UIUPOBaHHOH
3NEeKTPOHHOM MOJMNHCEIO.
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6.2.3.7. Tlo oxoH4yaHHM TIipHeMa AOKyMeHTOB paboTHHKk MOIL] Belgaer
3asiBUTEJIIO PAcIUCKY B IpUeMe JOKYMEHTOB.

6.2.4. Ecmu 3asBurens mnorpeboBal oT3bIBa OOpallleHMss M BO3BpaTa
IpPEACTaBICHHBIX JOKYMEHTOB [JO HAalpaBlIeHHs KOMIUIEKTa JOKYMEHTOB
Ha OyMaXHBIX HOCHTENSIX B CTIPYKTYpHOe moapasaencHde Komurera,
NPEAOCTABISIOEr0 TOCYJapCTBEHHYIO  YCIYTy, pabOoTHHK CTPYKTYpHOIO
noapasjeneHuss MOLL, ocymecTBIAOWNA NpHeM IOKyMEHTOB, Ipeaaraer
3asBUTENII0O HAIMCaTh 3asBleHHE Ha OT3BIB OOpaumleHusi, 3abupaer paclucKy
y 3asBUTeNs (B clydyae €€ HaJHW4¥A), IIOCe 4Yero BO3BpallaeT Ipe/CTaBlCHHBIE
3asBUTENEM JOKYMeHTHI. [Ipu 5ToM paboTHUK CTPYKTYypHOro noapasaeneHus MOL]
YyCTaHABIMBAET COOTBETCTBYIOLIMI cTaTyc 3jekTpoHHoro nena 38 MAUC DI'Y.
Ecin 3asButens motpeboBai OT3bIBa OOpallleHUs M BO3BpaTa IpeiCcTaBIeHHBIX
JOKYMEHTOB [OCJIe HalpaBlieHHs oOpalleHuss KOMIUIeKTa JOKYMEHTOB
Ha OyMaXHOM HOCHTIENE€ B CTPYKTypHOoe mnozapasaenenue Komurera,
NpPEAOCTaBIMIOIET0 TOCYJAapCTBEHHYIO  YCIyry, paOOTHHK CTPYKTYPHOTO
nogpasaenenust MOLl, ocymecTBIAIONMA NpUeM JOKYMEHTOB, IIpeiiaraet
3agBUTENI0 OOpaTHUTBbCA HEMOCPEACTBEHHO B CTPYKTYpPHOE IOApa3icieHHe
Komurera, nmpegocrasisioLee rocy1apcTBEHHYIO YCIYTY.

6.2.5. Pe3ynpTaroM agMUHHCTPATUBHOW TMPOLIEAYPHI SIBJISETCS TPHEM
paboTHuKOM M®IL] 1OKYMEHTOB, MPeACTaBIEHHBIX 3aBUTEIIEM.

6.2.6. CrnocoboM ¢Quxcauuu pesysbTaTa aIMUHHCTPATUBHON NpoLEypHI
sIBJIAETCS. O(OPMIIEHUE U BBIIaYa 3asBUTENIO PACHUCKU O IpHeMe JOKYMEHTOB.

6.3. HanpaBmeHne B  CTpyKTypHoe  moppasaeneHne  Komurera,
NPENOCTaBISIONEe TOCYJAapCTBEHHYIO YCIYry, JOKYMEHTOB, IONYYEeHHBIX
OT 3asiBUTENS.

6.3.1. OcHoBaHueM s Hayala aAMUHUCTPATUBHON IpPOLEHYpPHI SIBISETCA
npueM U perucTtpauus pabotHukoM MOILl AOKYMEHTOB, IpeaCTaBIEHHBIX
3asBUTEIIEM.

6.3.2. Ilepenaya B cTpyKTypHOe noapasaenenne Komurera, mpeocTaBisonee
rOCYJAapCTBEHHYI0  YCIYI'y, JOKYMEHTOB, [IOJy4eHHBIX OT  3asBUTEJ,
ocyuecTBiseTcs paboraukoM MOPII,

6.3.3. Paboraux M®I] B cpok He mo3fHee TpeX paboumx AHEW HANpaBiseT
B CTpPYKTypHO€ noppasfeneHue Komurera, 3asiBlIeHHe U KOMHH IpPeJCTaBIeHHBIX
JOKYMEHTOB.

6.3.4. Pe3ynpraTroM aIMHHUCTPATHBHOH MPOLIEAYpPHI ABJAETCA HalpaBlieHHE
pabotHukoM M®IL] B cTpykTypHOE nmonpaznenenne Komurera, nmpenocrapisioniee
rOCYZapCTBEHHYIO YCIIyTy, IPUHATHIX OT 3asiBUTENS JOKYMEHTOB.

6.3.5. Cmocobom ¢Qukcaumn pe3ynbTara agMHHHCTPATHBHOW IIPOLEIYPHI
aBnsercss ycraHoBka craryca B MAMC O3I'Y M oTMeTka B JOKYMEHTE,
MOATBEPKIAIOIEM [IOCTaBKYy JOKYMEHTOB B CTPYKTYpHOE MOJpa3fiefeHue
Komurera, npefocTapisiolee rocy1apCTBEHHYIO YCIYTY.

6.4. Bpiaya AOKYMEHTOB, MOJNYYEHHBIX OT CTPYKTYPHOIO IOJpa3leleHUs
Komutera, npenocraBisioniero rocyJapcTBEHHYIO YCIYyry, IO pe3yJbTaram
IpEAOCTABICHUA FOCYAApCTBEHHOM YCIyTr, COCTaBICHUE, 3aBEPEHKE U Bbl/jada Ha
OyMa)XHOM HOCHTENle BBIIUCOK K3 HH()OPMALMOHHBIX CHUCTEM OpraHOB,
IPENOCTABISAIONX TOCYAAPCTBEHHEIE YCIYTH, U AOKYMEHTOB, IOATBEPKAAIOIINX
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COJiepXKaHHE IIEKTPOHHBIX JOKYMEHTOB, HanpasieHHbIX B MOL] no pesynsraTtam
IIPEJIOCTABIIEHHS TOCYHAAPCTBEHHBIX YCIYT B COOTBETCTBHH C TpeOOBaHUSIMH,
ycranosneHHbIMH [IpaButensctBoM Poccuiickoii @enepanumu.

6.4.1. OcHoBaHMeM JNs Hayalla aJMUHHCTPATHBHOW INpONERYpHl SABISETCS
nonyyenne  M®II ot  crpyktypHoro  moppasgenenus — Komwrera,
IIPENOCTABIAIOLIEIO TOCYAAPCTBEHHYIO YCIYTy, pe3ylbTaTa IpeAoCTaBIeHuUs
roCYXapCTBEHHOM yCIyrH

Bo3BpaTr 1OKyMEHTOB 3asBUTENs CTPYKTYpHBIM ToapasaeneHueM Komurera,
IPeOCTABIAIOIINM TOCYJapCTBEHHYIO ycnyry, B M®DI[ 6e3 paccMoTpeHus
He JOIyCKaeTcs.

6.4.2. Brimawa pesynpTaTa mpeJOCTaBIeHHs] TOCYIapCTBEHHOH YCIyTH
ocywecTBnsiercs: pabotHukoM MOLI, OTBETCTBEHHBIM 3a BBIAAYY pe3yJbTaTa
[IpeOCTaBICHHUS FOCY 1apCTBEHHON YCIIYTH.

6.4.3. PabGoraux MOLl, oTBeTCTBeHHEI# 3a BBIAUYy pe3yibTara
IIpeIOCTaBIEHUS YCITYTH:

OCYILUECTBIIAET BBIAAYy pe3yJibTaTa NpeAOCTaBACHUS FOCY AAPCTBEHHOM YCIIyTH
B COOTBETCTBUH C TpeOOBaHUSIMH HOPMATHBHBIX MPABOBBIX aKTOB, PETYIHPYIOMINX
NOPAA0K NPEAOCTaBIEHHs FOCY AapCTBEHHOH YCIIyTH;

yCTaHaBIUBaeT HeoOxoauMsli ctatyc B MAVIC OI'Y.

6.4.4. PesynsraroM aIMHHUCTPAaTUBHOH NpOLEAypHl SBASETCS BblOaya
3agBUTEIIIO Pe3yIbTaTa NPEAOCTaBICHUs roCyJapCTBEHHOM YCIyTH.

6.4.5. Cnocobom ¢ukcauum pesynprata aAMUHUCTPATHBHOW MpOLIEqypHI
ABIIIETCS NPOCTABICHHE OTMETKHU B XKYypHajle BBIJAYH JOKYMEHTOB IO (opMe,
yTBep>kIeHHoH B M®LI, u npocTapienue Heobxoaumoro craryca B MAUC 3I'Y.

6.5. [lonaga xanobs1 B nopsiake aocyaebHoro (BHecyaeOHOro) obxanoBaHus
pemennii u nericteuii (6esaericreus) MOLI u pabotankos MO®LI,

6.5.1. OcHoBanueM s Hayaja OCYLIECTBIECHHS aIMHUHHCTPATUBHOMN
IpoLEenyphbl ABISEeTCA mHojadya 3asBuTeneM B MODI] ¢ xanobpl Ha peleHMs
U fevictBuA (be3nerictBue) M®L, pabotaukoB M®L] (nanee - xanoba Ha MOLI).

6.5.2. [logaua xano6st Ha M®L] ocymectBasieTcs paborauky MOLI,

6.5.3. Unpopmarnus [uis 3asBUTENIA O €ro IpaBe MoJaTh XKauooy.

3asBUTENb UMeeT MPaBo MoJaTh kanody Ha M®L] B cieayroumx cnydasx:

HapylIEHUE CpOKa pEerucTpalMd 3amnpoca 3asiBUTENS O HOpefoCTaBICHHH
rOCyJJapCTBEHHOMU YCIIYTH;

TpeOOBaHUE NpEACTABICHUS 3asgBUTENEM JOKYMEHTOB, He MpelyCMOTPEHHBIX
HOPMAaTUBHBIMU IIPaBOBBIMM akTaMu Poccuiickoit ®enepauyu A NpeaoCcTaBIeHUs
rocyAapCTBEHHOH YCIIYIH;

OTKa3 B IpUeMEe HNOKYMEHTOB, INPEJCTABICHHE KOTOPHIX MPEAYCMOTPEHO
HOpMAaTUBHBIMHU NPaBOBBIMU akTamu Poccuiickoit @enepanmu 1uist npeoCcTaBleH s
rOCyJapCTBeHHOM YCIYTH;

TpeOOBaHHE BHECEHHS 3asBUTENIEM IPH IPEeNOCTaBICHUU TOCYAapCTBEHHOM
yCIyTM [MJaTel, HE IIPeAYCMOTPEHHONM HOPMAaTHUBHLIMH IIPAaBOBBIMH aKTaMH
Poccuiickodt Oenepanuy.

XKanoGsl Ha HapylleHHWs CpOKa WIM MNOpsSJAKa BbAa4M JOKYMEHTOB IO
pe3ynbTaTaM  NOpPENOCTAaBICHHS  TIOCYHAapCTBEHHOM  yCIyrH  IIpHHHUMAKOTCSH
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CTPYKTYPHBIM IoJpa3aencHieM KomMuTeTa B opsiike, yCTAHOBIEHHOM pa3fielioM V
AJMHUHHCTPaTUBHOIO peraMeHTa.

B cnydae ecnm jxano6a Ha M®IL] mojaercst 4yepe3 MpeACTaBUTENIS, TAKKE
NpeACTaBIsAeTCS JOKyMEHT, MOJATBEPXAAIOIUI IMONHOMOYMS HAa OCYLUECTBIECHME
ACUCTBUN OT MMEHH 3asiBUTENs. TpeboBaHUS K JTOKYMEHTaM, IOATBEPKIAIOLIKM
IIOJIHOMOYMs, YyKa3aHbl B IyHKTe 5.1.2 HacTosimiero AJIMHHUCTPATHBHOIO
perjaamMeHTa.

6.5.4. Ilpenmer xano6sr Ha M®II,

XKanoba na MOL] nomxHa coaepxaTh:

HaumeHoBanre MOLI, hamMunuio, M, OTYECTBO (MOCTEqHEE - IPH HATHYHH)
¥ JODKHOCTH paboTHuka MOI], pemteHus u aeiictBus (Oe3neicTBHE) KOTOPBIX
obxanyroTcs;

dbaMHIIHIO, UM, OTYECTBO (MOCJEAHEE - TP HAIHYMH), CBEJEHHA O MECTE
KATENBCTBA 3asBUTENsS - (PU3UYECKOro Juua Ju00 HAaHMEHOBaHHE, CBEHCHUSA
0 MECTe HaxOXXIEHWUA 3asBUTENA - IOPHAMYECKOTO JIUIla, a TakKe HOMep (HoMepa)
KOHTaKTHOIo TenedoHa, ajapec (afpeca) 3IEKTPOHHON MOYTHl (IPH HATHYHH)
Y IIOYTOBEIH afipec, 10 KOTOPBIM AOJDKEH ObITh HAIPaBJIeH OTBET 3aABUTEINO;

CBeJeHus 00 ofxalyeMbIX pellleHHsX U xedcteusax (OesmeiictBuu) MOIL],
pabotHuka M®II, B ToM uucne Bux HapylleHHs, YKa3aHHBIH B NyHkTe 5.1.1
HacToAlIero AAMUHHUCTPATUBHOIO perjlaMeHTa;

JIOBOJbI, Ha OCHOBAaHHMU KOTOPBIX 3aABUTENIb HE COIJIaceH C pelIeHHEM
u aeiicteueM (6ezneiicteuem) MOLI, paboturka M®ILI, 3asButeneM Moryt OBITH
NpeACTABIEHBI JOKYMEHTSHI (IIPU HAJIMYKMHU), TOATBEPKIAIOLIIE TOBOIbI 3asiBUTEIS,
60 UX KOIUHU.

6.5.5. Cnoco6sl nojauu u paccMOTpeHUs XXanobs! Ha MOLI,

6.5.5.1. XKano6s! Ha pemieHuss u nercTBUsA (Oe3neiicTBUe) paboTHHka M®I]
noaaroTes pykosoaureno MO,

6.5.5.2. XKano6a va M®L] moxer ObITH HarpaBeHa:

10 ToYTe;

¢ Ucnosb3oBanueM cetH «MHTepHeT nocpeacteom Iloprana

IIpY JIMYHOM IpHeMe 3asButesis B MOI,

[Ipy TUYHOM NIpHeMe 3asiBUTENH NPEICTaBIseT JOKYMEHT, YIOCTOBEPSIOLIHA
€ro JMYHOCTb B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickol ®denepaniuu.

IIpu noxaye >xano6s1r Ha M®I] B anektpoHHo# popme nocpencreom [loprana
MOTyT OBITh IIpECTaBNIeHBl JOKYMEHTHI, YKa3aHHbIe B IIYHKTe 5.1.1 Hacrosimero
AZIMUHUCTPAaTUBHOIO perjlaMeHTa, INpPH 3TOM JOKYMEHT, YAOCTOBEPSIOIIMiA
JMUYHOCTH 3asiBUTENS, HE TpebyeTcs.

6.5.5.3. Cpok paccMoTpenus xanobosl Ha MO®I] wucuucnasercs co aHs
peructpanuu xanobsl B MOI. Kanoba va M®L] noanexur paccMOTPEHHIO B
TeueHue 15 pabouux qHed co IHA ee pEerucTpally, a B cllydae 00)XanoBaHUs OTKa3a
M®L] B npueMe NOKyMEHTOB y 3asiBUTEJIA - B TeUeHHUe 5 paboyux AHeH co OHA ee
perucTpaLnmm.

XKanoba na MO®L] paccmarpuBaercas MOLI.

XKanoba Ha pemeHus u peiicteua (Oe3peiicrBue) pykoBogutena MOPI]
paccmarpuBaeTcst KomureToMm no HHGpOpMaTH3aLM U CBS3H.

6.5.6. Pesynbrat paccMoTpeHus >xanodsl Ha MOL,
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ITo pesynsraTam paccMoTpeHust xanob6sl MOL] npuHuMmaer OJHO u3
CIEeIYIOIUX pelieHH:

*ato0a y10BIeTBOPSETCS, B TOM YHCHE B HOpMe OTMEHBI IIPHHATOTO PELICHHUST;

B YJOBJIETBOPEHUH JKaT00bl OTKA3bIBAETC.

YxkazaHHoe peiuenue npuaumaercs B popme akra ML, Tunosas dopma akra
yCTaHOBIE€Ha npuioxeHdeM Ne 3 K HactosmeMmMy AJMHHHUCTPATHBHOMY
perjiaMeHTy.

M®I] oTka3pIBaeT B yAOBIETBOPEHHH KAIOOBI B CIEAYIOMIMX CyYasiX:

Halli4Me BCTYIIMBIIEro B 3aKOHHYIO CUITY pellleHHs Cyaa, apOMTpaXKHOTO cyja
110 XKas00e 0 TOM XKe MpeIMeTe U IO TeM K& OCHOBAHUSM;

nojaya JKajoOBl JIUIOM, [TOJJHOMOYHS KOTOpOrO He TOATBEPXACHEI
B [TOpAJIKE, YCTAHOBJIEHHOM 3aKOHOJATeNbCTBOM Poccuiickoi ®enepanuu;

HaJIM4YME pelleHuss Mo Jxanobe, INPUHATOIO paHee B COOTBETCTBUHU
C TpeOOBaHUsIMU HACTOSILEr0 AIMHUHUCTPATHBHOTO PerjiaMeHTa B OTHOIICHHH TOI'O
XKE 3asBUTEIIS U 10 TOMY K€ [IPEAMETY JXKaJOO0BI.

6.5.7. Ilopsanox MHPOPMHUPOBAHUS 3asBUTENS O pe3yJbTaTaX PacCMOTPEHHS
XKaIOOBI.

IIpu ynosnerBopeHuu xano6s MOL] npuHUMaeT ucYepIbIBaIOIAe MEPEI 10
YCTPaHEHHIO BBISBICHHBIX HapyllleHHH He mno3aHee S5 pabodux AHed co mHs
IIPHHATHS pelIeHus], €CIIM MHOE HE YCTaHOBJIEHO 3aKOHOAaTeNnbcTBOM Poccuiickoi
®denepanuu.

He nosgnee nHs, ciepyromiero 3a JHEM IPHHSATHS PELUEHUS, 3aABUTENIO
B NUCbMEHHOW ¢(opMe M 1O JKeNaHWIO 3asBUTENIS B OJJIEKTPOHHOH Gopme
HAIPaBIIIeTCs] MOTUBHPOBAHHBIN OTBET O pe3yJibTaTaX PacCMOTPEHHS KallOOkI.

B oTBere 1o pesynsTaraM pacCMOTPEHHUS KaloObl YKa3bIBAIOTCS:

HauMeHoBaHue M®L], no/KHOCTh, aMUIInsl, UMS, OTYECTBO (TIPH HAIHYHH )
€ro JODKHOCTHOTO JIMLA, IPUHABLIETO pelIeHHe O Xatobe;

HOMep, JaTa, MECTO IIPUHATHSA PEIICHUs, BKIIIOYask CBEICHUS O JODKHOCTHOM
nuie, paboTHHKe, pellleHHe With JeiicTBre (0e31eHCTBUE) KOTOPOTo obxamyeTcs;

(haMunMs, UM, OTYECTBO (IIPU HAIMYHH) HJIM HAUMEHOBAHHE 3asBUTEIIA,

OCHOBAHUA [JIs1 IPUHATHUSA PeLleHus 1o xanobe;

OPUHSTOE TI0 )Xajlobe pelieHue;

B Ciy4ae eclnd xanoba mpusHaHa OOOCHOBAaHHOH - CpPOKHM YCTpPaHEHHUs
BBISBJIEHHBIX HapylIeHUI;

CBEICHUS O MOPsLAKE 00XXanoBasUs MIPUHATOTO 110 )kajtobe peleHus.

Taioke B 0TBeTe 0 pe3yJibTaTaX paCCMOTPEHHUS KaTOObI MPUHOCATCS U3BUHEHHUS
3a JOCTaBJICHHBIE HeynoOcTBa H yKa3blBaeTCs AHpOpManus
O JaNbHEHIIUX JEHCTBUAX, KOTOPBIE HEOOXOAMMO COBEPIINTE 3aBUTENIO B LEIAX
MIOJ[y4Y€HHSs] TOCYJapCTBEHHOMN YCIYyTH.

OtBeT Mo  pe3ynpTaTaM  pacCMOTpPeHHs  KaloObl  MOANMHCHIBaETCS
YIOJIHOMOYEHHEIM Ha paccMOTpeHue xanobsl saunmoM MOIL], HageneHHbIM
HOJHOMOYHSIMH [0 PACCMOTPEHHIO kalob.

ITo xeaHuO 3asiBUTENS OTBET 10 PE3YAbTATAM PaCCMOTPEHHUS KaJI00Bl MOXKET
OBITH [IPEACTABICH HE NIO3/IHEE JHS, CIEeAYIOIIEro 3a AHEM NPUHSTUS PEILCHHUS.

6.5.8. [Topsnok obGxanosaHus peureHus no xxanobe na MOPL,
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Pemenne, mpUHATOE MO pe3yJIbTaTaM PAacCCMOTPEHHUS JKalOObI, MOXET OBITh
obxanoBaHo  Bule-rybepHatopy — Cankrt-Ilerepbypra,  HeNmOCpPEACTBEHHO
KOOPJIHHHUPYIOIIEMY ) KOHTPOJIMPYIOLLEMY IesITeNIbHOCTh M®I]
(Cankr-Tletep6ypr, CMonsneii mpoe3n, a. 1, unurepa b, 191060),
B IlpaButensctBo Cankr-IleTepOypra, a Taxxke B Cyd B TMOpSJAKE M CpOKH,
NpeAyCMOTPEHHBIE AeHCTBYIOIMM 3aKOHOAATEILCTBOM.

6.5.9. 3asBuTeNp UMeEET NMPaBO Ha NOJyYEeHHE WHPOpPMALMU U AOKYMEHTOB,
HEOOXOAUMBIX 1J1s1 0OOCHOBaHUS U PACCMOTPEHUS KaAJIOOBI.

6.5.10. MudopmupoBanue 3asBUTENCH O MOPSIAKE NOJAYHd U PAcCMOTPEHHS
Kanobbl OCYLIECTBISETCS MOCPEACTBOM pasMeleHus nHpopmanuu Ha [loprare.

HudopmupoBanue 3asgBuTeNedt 0 mopsgke o0XaloOBaHUS  pELICHHIMA
U AedcTBUM (Oe3meHCTBUS) OCYIIECTBISETCS TaKxke NpH OOpalleHUd 3asBUTENL
no TenedoHaM, aapecaM 3JIEKTPOHHOM IIOYTHI, @ TAaKXe IPU JIHYHOM IpUeMe
110 ajpecaM, ykasaHHbeIM Ha [loprtane B pasgene "M®ILI".

6.5.11. ITonoxeHns HaCTOALIETO pa3jiena, yCTaHaBIHBAIOLHE IIOPSAA0K [10AaYH
H pacCMOTpEHHs kanob 3asBUTeNeH Ha HapylIEHUs UX [IpaB IPH NPEAOCTABICHAN
rocy/lapCTBEHHBIX YCIIYT, HE PacHpOCTPAHSIOTCS Ha OTHOIIEHHS, PeryJHpyeMble
3akoHoM Ne 59-®3.

XanoObl 3adBUTENEll Ha OpraHU3alMI0 NPEAOCTABICHUS I'OCYIapPCTBEHHBIX
yoiryr B MOIL] nojaroTrcs W pacCMaTpUBAIOTCS B TMOPSAKE, MPEeIyCMOTPEHHOM
3axoHoM Ne 59-@3,

XKanoba 3agBuTens Ha OpraHU3ALMIO HPEAOCTABICHUS TI'OCYNAPCTBEHHBIX
ycayr B MOILI[, nonanHas 3asBurenem B MODLl, paccmarpusaercs MOI]
B COOTBETCTBHHU ¢ 3aKOHOM Ne 59-03,




IIpunoxenue Ne 1

K AAMMHHACTPaTUBHOMY PETTIAMEHTY

KomuTteTa 1o nenam 3anucu aKToB
rpaXkx1aHCKOI'0 COCTOSHUSA

IO MPEeIOCTAaBIEHUIO JONOIHUTEIBHON MEPEI
COLIMAIBHOM TTOAIECPXKKHY IO (PMHAHCHPOBAHUIO
PacxofioB, CBA3aHHBIX C IIPEeJOCTaBIeHHEM
MOJAPOYHOTO KOMIUIEKTa JETCKUX
IPUHAIJIEIKHOCTEH HAa HOBOPOXXICHHOrO pebeHKa

®opMa 3a9BNIeHNS O NPEAOCTABIEHUH I0aPOYHOr0 KOMIUIEKTa JETCKHX
IIPUHAJIE)XHOCTEH Ha HOBOPOXAEHHOIO pebeHKa

3asiBjIeHHE IPUHATO: B
HAUMEHOBAHHE CTPYKTYPHOro
(zara)
H 3aperucTpUpoBaHo moa Ne noapaszenciua Komwrera
oT
CreLHaTHeT (bamumus, UM, OTHECTBO)
J1aTa POXICHH

aZipec peruCTpPaIUH 10 MECTY XKHUTEIbCTBA
B Cankr-IlerepOypre (110 nacnopry):

Howmep Tenedona
JIOKYMEHT, yIOCTOBEPSIFOLIMIT THUHOCTH
cepus No , JaTa BBIJIa4H
KCM BBIJAH
IPAXIAHCTBO
aJIpeC IEKTPOHHOM MOYTH! (IIPU BAJIAYIH)
B JIUIIE NIPEICTABUTE/IS

(pamunus, UMs, OTYECTBO)

aZipec PperucCTpalMM II0 MECTY XXHTeNbCTBa (110
IacIopTy):

JloKyMeHT, yIOCTOBEPSIONUH THIHOCTD
Cepus No , JlaTa BBIOa4Y{
KeM BrIIaH

JIOKyMEeHT, MOATBEPKAAIONTHI TOTHOMOYHS




3ASABJIEHHUE
Ha MpeJoCTABJICHHE T0JAPOYHOI0 KOMILIEKTA AeTCKHX NPHHANJIEKHOCTEH A1
HOBOPOXK/IEHHOTO pefeHKa

B coorBerctBun ¢ mocraHoBneHueMm [IpaButensctBa  Cankt-IlerepGypra
or 22.05.2013 Ne 343 «O mepax 1Mo peanusalid IocTaHoBIeHHs IlpaBurenscTBa
Canxr-Ilerepbypra «O peanusauuu rnaebl 5 «ColHanbHas HOAAEPKKA CEMEH, UMEIOLIUX
pereity 3akona Cankr-lIletepGypra «Commaneueii konekc Cankt-IlerepOypra» B cBsA3H
C poxnacHueM pebeHka (OeTel) mpomry BHYIATh IMOJAPOYHBIA KOMIUIEKT JETCKHX
NpUHAIJIEKHOCTEH Ha HOBOPOIKAECHHOTO pebeHKa*:

damunus, UM, OTYECTBO HOBOPOKAEHHOTO [Ton pebenka Hata poxnenus
pebeHka (J/MM/TT)

*B ciayyae poXXICHHS OXHOBpPEMEHHO IBYX W Oojee IeTed 3adBICHHE Ha NPELOCTABICHUS
MOAAPOYHOr0 KOMIUIEKTd JETCKUX IPUHAIUIEXXKHOCTEH HAa HOBOPOXAEHHOrO pebeHka
3ATIOJIHIETCS Ha KaXI0ro pebeHka

Hepeqeﬂb MIPCACTABIICHHBIX JOKYMCHTOB

HasBanue nokyMmeHTa Konunuectso

Hacrosmum NOATBEPIKIAAN0, 4HTO HO}Iapo‘lﬂblifi KOMILICKT ACTCKUX
npnna;mexcﬂocreifl Ha HOBOPOKQACHHOI0O peﬁemca PAHEE HE NMTOJTYHCH

(moanuck 3agBUTEIS/ (©.1.0.)
YIIOJIHOMOYEHHOTO JIUIIR)

<« » 20 T,



[Tpunoxenue Ne 2

K AZIMMHBHCTPaTHBHOMY PETJIAMEHTY

KomMmurera o menam 3ammucH akToB
IPa’kJaHCKOT'O COCTOSIHHUS

110 [IPE0CTABIIEHUIO AONIOJHUTENBHON MEPEI
COLMAJIBHON MOJEPXKH MO GUHAHCHPOBAHUIO
pacxooB, CBA3aHHBIX C IPEIOCTABIICHHEM
MOAAPOYHOI0 KOMILIEKTA AETCKHUX
NPUHALIEC)KHOCTENR Ha HOBOPOXKJIEHHOTO pebeHka

dopma yBenoMiIeHus 00 0TKa3e B MPEIOCTABIECHUH TOCYJaPCTBEHHOM YCIyry

3agBHUTEIO

(OHO 3asBuTeNd, AaTa POXKAEHHS, TACNIOPTHLIE AAHHBIE)

YBEJJOMJIEHUE OB OTKA3E
B IIPEIOCTABICHUHU IOCYJaPCTBEHHOH YCIIyTH

B orBer Ha Bame 3asgBicHHE OT « » 202 _r. BX. Ne ,

HaUMEHOBaHHeE CTPYKTYPHOro nojpasaenenus Komurtera
coobmaer 0b OTKase B IPefOCTARICHUN rocynapcTBEHHOM yCIyru
o IPEOCTaBIICHUIO HOJaPOYHOr0 KOMITJIIEKTa JETCKUX NPUHAJIE)KHOCTEH
Ha HOBOPOXICHHOTO peGeHKa M0 NPHUKHE:

OCHOBAHHEC OTKa3a B IIPCROCTAaBIICHUH rocy,uapcrnenﬂoﬁ yCIyru

CoobmiaeM, u4ro B coorBercTBUM ¢ nyHkroM 2.7 Tlopsjaka npenocTaBieHHs
JIOTIOJIHUTENBHON MEph! COUMANbHON NMOANEPXKKH NO (PMHAHCHPOBAHMIO PACXOMAOB, CBA3aHHBIX
¢ IpPEIOCTABICHHUEM IIOJAPOYHOIO KOMILIEKTA JAETCKUX IIPUHAIEXKHOCTEH Ha HOBOPOXJEHHOTO
pebeHka B Cllygae YCTpaHEHMS TPHYHH, IOBJEKIIMX OTKa3 B IPEJOCTABICHHH IOJAPOYHOTO
KOMILIEKTA JETCKMX TPHHAUICKHOCTEH HAa HOBOPOXKICHHOTO peOEHKa, YTBEPXACHHOTO
nocraHosieHreMm IlpaeurensctBa Cankt-Ilerepbypra or 22.05.2013 Ne 343 «O wmepax
no peanusaluu nocraHoBieHus llpaButenscrBa Canxr-IlerepOypra «O peanuzauuu TnaBel S
«CounanbHas noazepxka cemeii, umeromux nereit» 3akona Canxt-Ilerepbypra «CounansHbIH
xonekc Cankr-IlerepSypra» Brl BipaBe NOBTOpHO 0OpaTUTHCA C 3asABICHHEM O NPEJOCTABICHHUH
II0IapOYHOI0 KOMIUIEKTA AETCKUX NIPUHA/JICKHOCTEH Ha HOBOPOXKIEHHOTO pebeHKa B

HaMMEHOBaHME CTPYKTYpHOro nozpasaenenus Komurera
II0 MECTY TOCYAApCTBEHHON PErHCTpaliK POXIECHUS B TedeHHe 6 (LIeCTH MeCsIeB) C MOMEHTa
poXxaeHus pebeHka.

IloBTOpHO MOAATH 3asBICHHME Ha NMPEROCTABICHHE NOJAPOYHOTO KOMILIEKTa JETCKUX
NPHHAIEXHOCTEH HAa HOBOPOXKAEHHOrO peOEHKa MOXKHO 4epe3 CTPYKTYpHOE NOApa3fieneHHe
Cankr-IleTepbypreckoro rocy1apcTBeHHOTO Ka3eHHOTO ydpexaeHus « MHorodyHKIMOHANBHBINR
IIEHTP NPEAOCTABICHHS FOCYJAPCTBEHABIX M MYHUIIMNATBHBIX YCIIYT».

HauaneHuK CTpyKTYpHOTO
nozapaszaenenus Komurera /DaMuns, MHHIHAATBY




ITpunoxenune Ne 3

K AJIMUHHCTPaTUBHOMY periIaMeHTy

KoMurera no xenam 3ammicH akToB
rpa’KIaHCKOTO COCTOSHUS

110 IPEAOCTABIECHHUIO OTIOTHUTENIBHON MEPEI
COLIMAIBHOM MOJNEPXKKH 110 (PUHAHCHPOBAHHIO
PacxozoB, CBS3aHHBIX C IPEAOCTABICHUEM
NIOZAPOYHOTO KOMIUIEKTa AETCKHX
IPUHAANIEKHOCTEH Ha HOBOPOXAGHHOT0 pebeHKa

(HaumMeHOBaHKE OpraHa, YIOJHOMOUEHHOTO Ha PACCMOTPEHUE KATOOHI)

AKT Ne
(MOPAIKOBEIH HOMED aKTa)
0 PacCMOTPEeHHH Ka100bI HA pelmeHue, Aeiicreue (De3xeiicTBHE)

JOJDKHOCTHOTrO nHIa Komurera, rocy1apcTBEHHOrO TpajkAaHCKOro ¢inyxamero KoMutera,
JOJDKHOCTHOI'O JIMIA CTPYKTYpHOro nojapaszenenus Komurera, MO®LI, paGotauka M®PL]

«_» 20 r.

(MecTo cOCTaBICHHUS aKTa)

(baMunns, MHHOHATE AOTHKHOCTHOrO Jinia KoMuTeTa, rocy 1apcTBEHHOTO rpaXJaHCKOTOo
ciyxamero Komurera, pabotauka M®LI, paccMmorpesiuero xanody)

0 pe3yibTaTaM pACcCMOTPEHHS XalloObl B COOTBETCTBHH C 4YacThiO 7 craTbH 11.2
QepepanbHoro  3akoHa «O0  opraHW3alMM  [PEAOCTABICHUS  TOCYJAPCTBEHHBIX
H MyHULIUIATBHBIX YCILYT

(bammnns, HMs, OTUECTBO (PU3HUECKOTO ML, OOpaTUBIIErOCH ¢ XKanobok,

HaUMEHOBaHKE IOPHIHYECKOrO JIKNA, 0OpaTUBIIErocs ¢ xanoboi, GaMuIus, HHHIHAILL,
JOJKHOCTB €0 NPEACTaBUTENS)

Ha

(cymecTBO 06xanyeMOro peleHus, neicrus (0e3aecTBU),

JoImKHOCTHOrO Jtuia KoMuTera, rocy 1JapcTBEHHOTO TPpakKJAHCKOTO CIIYXKAaIiero
Komurera,



M®L], pabotHuka MOI] (PHUO ykazaHHBIX JHI YKa3bIBAKOTCH

NpPH HATHYNH), pelleHue, neiicTBre (6e3nelicTBUE) KOTOPHIX 0OXKaTyeTCs)

YCTAHOBMUIIL:

(KpaTkoe coepIKaHuE JKaobbl)

(10BOIBI H OCHOBAHHUS MPHHATOIO PEIIEHHS CO CCBUIKAMH Ha HOPMATHBHbIE IPaBOBBIE
AKTBI, IPH OTKa3€ B PACCMOTPEHUH JXaj00b! - IPHYMHEBL OTKA3a)

PEHIMAJI:

(pelneHue, IPUHATOE B OTHOIIEHHH 00KaJIOBAaHHOIO PEILEHMS, NEACTBHS
(be3neiicTBus):

IIPHU3HATD IIPABOMECPHBIM UJTH HENIPABOMEPHBIM IIOJTHOCTEIO HITH TaCTHIHO K(I/IJII/I) OTMCHHUTH
MMOJIHOCTBIO HIIU YaCTUYHO,

TIpH OCTaBJIEHHH XaJ0ObI 6€3 0TBETA - YKa3aTh IPHUHHY OCTaBIIEHH XanoObl 0e3 0TBeTa)

2.

(pelueHue, MPUHATOE MO CYLIECTBY JKaNOOEL, - YAOBIETBOPHTE MIIH HE YAOBIETBOPHTH
IOJIHOCTBEO MK YaCTHYHO)




(pewieHue MO0 MEPBI, KOTOPBIE HEOOXOAMMO IIPHHATE B LENAX YCTPAaHEHHS
HOIIYLICHHBIX HAPYIICHHIA,

€CJIM OHH He ObUIH IIPAHATEI 10 BBIHECCHHU A PCIIICHHAS 110 xcanoﬁe)

(OJIKHOCTD JTHLA, IPHUHABLIETO (noamnuce) (MHUIAAIEI, (haMuITHS)
peLieHue mo xanobe)

Hacrosee PECIICHUEC MOXCT OBITE 00XKaJIOBAaHO B

(HauMeHOBaHHE U aJpec
BBIIECTOSIIErO OPraHa)

0o B

(HauMeHOBaHHUe Y aJpec cyaa, apOHTPaKHOTO Cyna)

AKT cocTaBieH

(IOJHKHOCTD JTHLIA, TPUHSBILETO (moamucs) (vHHIRATE], (haMUITUs)
peleHue mno xanobe)



