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B coorsercTBuM ¢ moctaHoBieHueM IlpaButenscrBa CaHkrt-IletepGypra ot 25.07.2011
Ne 1037 «O nmopsaxke pa3paboTKH W yTBEPXKIECHHA  HCIOJHMTENILHEIMH  OpraHamu
rocyaapcTeeHnoit Bnacti Cankr-IlerepOypra aiMuHHCTPaTHBHEIX PETNIAMEHTOB IPEIOCTABNICHHAS
rOCYJapCTBEHHBIX  YCAYr (MCTMONHEHHS TOCYAApPCTBEHHBIX (YHKUMHA)», BO HCIONHEHHE
nyHkta 3.3 mpoTokonia 3acenaHds KOMHCCHH 1O NPOBEEHHIO aAMHMHHCTPATHBHOH pedopmsl
B Cankr-IlerepGypre ot 16.08.2022 Ne 217:

1. YTBepauTh AJIMHUHUCTPATHBHBIA periaMeHT afMUHICTpaluy paitona Canxt-Iletepbypra
[0 MPEeAOCTABIIEHAI) [OCYJApCTBEHHOM YCIYTH NO O(QOPMJICHHIO M BbIAAYE YNOCTOBEPEHHS™
rpaxiaHaM, IOJYYMBUIMM HJIM [EpeHeCIuM JIyueBylo Oonie3Hp W japyrue 3abonesanws,
CBA3aHHBIE C pAJMAlMOHHBLIM BO3AEHCTBHEM BCIEACTBHE 4YePHOOBUICKOH  KaTacTpodbl
wid ¢ paboraMu MO NMKBHIALMM [OCIHEACTBUI KaTacTpodsl Ha YepnoOwuibckod A3C,
MHBQIMJaM  BCJICACTBHE  YEPHOOBUIbCKOH  KaTacTpobl  (YHHK&IBHBIA ~ PEeCTPOBBIM
Homep 7800000010000028486), cornacHO NPHUIIOKEHHMIO.

2. Buectn wu3MeHeHWe B pacnopshkeHne KoMuTera 1o CONMaIbHOH — MOJIMTHKE
Caukr-Ilerepbypra ot 10.02.2014 Ne 29-p «O BHeceHuH M3MeHeHM# B pacnopskeHne Komurera
no counanbHoi nonutuke CankT-IlerepOypra or 15.08.2013 Ne 246-p» HCKIOUMB MyHKTH 1.1,
1.1.1 = 1.1.3 k pacnopsxeHHIO. "

3. Buectd wu3MeHenne B pacnopsbxeHue Komurera 1o  COLM@IBLHOH  IOJUTHKE
Casnkr-Iletep6ypra ot 05.11.2015 Ne 320-p «O BHeceHUH W3MEHEHHIt B pacnopshkeHus KoMurtera
no counansHoi monutuke Canxt-IletepOypra ot 24.01.2013 Ne 15-p, or 28.03.2013 Ne 69-p,
ot 29.03.2013 Ne 72-p, ot 15.08.2013 Ne 246-p, ot 16.08.2013 Ne 251-p, o1 24.12.2013 Ne 422-p,
ot 17.02.2014 Ne 38-p, ot 20.05.2014 Ne 138-p, ot 29.08.2014 Ne 226-p, ot 18.09.2014 Ne 234-p,
ot 03.04.2015 Ne 92-p», uckimounB nyHkTsl 4.1, 4.1.1 — 4.1.4 x pacopsHKEHHIO.

-



4. BHecTM u3MeHeHHe B pacrnopskeHHe KomuTeTa 10 COLHAIBHOH  IIOJIMTHKE
Canxkr-ITetepbypra ot 23.11.2016 Ne 364-p «O BHeceHMH H3MEHEHHH B HEKOTODhIE
pacnopsbkenus Komwurera nmo commanbHoit nomutike Cankt-IletepOypra o6 yTBepkaeHHH
aIMHHHUCTPATHBHEIX PErJIAaMEHTOB», HCKIIOYHMB M3 NYHKTa | clIoBa «B AIMHHHCTPATHBHBIA
periaMeHt agMUHHCTpanuu paiona Cankr-llerepGypra 1no nmpeaoCTaBICHHIO FOCYAapCTBCHHOH
yCIIyre 1o oQOPMIICHHIO H BbIJlauye YAOCTOBEPEHHUS IpakAaHaM, [IOJIyYHBILIUM HJIH IEPEHECIIHM
nyueBylo Ooyie3Hb M Jpyrde 3a0onieBaHMs, CBS3aHHbIE C paJUHALMOHHBIM BO3JICHCTBHEM
BCJIEACTBHE YCPHOOBUILCKOM KaracTpodbl uiu ¢ paboTraMM 1O JIMKBHAAUMH IOC/IEACTBHH
karactpodr1 Ha UepHoObUIbcko# ADC; HHBAIMAAM BCIIEACTBHE YePHOOBIIBCKOH KaTacTpodl,».

5.BHectH u3MeHeHHe B pacnopskeHue KomHuTeTa 10 COUMANbHOH  NOJIHTHKE
Canxr-Tletepbypra ot 17.05.2017 Ne 280-p «O BHeceHMH H3MEHEHHH B HEKOTOpLIC
pacnopsokenuss Komurera no couuansHoi nonutuke Caukt-IlerepOypra o6 yTBEpXaeHHM
AJIMHHUCTPAaTHBHBIX PErJaMEHTOB», HCKIIOYHB M3 MyHKTa 2 cloBa «B AJMHHHUCTPATHBHBI
periaMeHT agMuHUCTpanuu paiioHa Caskr-IleTepOypra no npeaocTaBNEHUIO [OCYIapCTBEHHOH
yenyru 110 oopMIIEHHIO M BblJaye yJOCTOBEPEHUS IpasklaHaM, MOJYUYMBIIMM HJIH NEPEHECIIHM
nydeByro OoJie3HB W Jpyrue 3a0oNeBaHMs, CBS3AaHHBIE C paJdalMOHHBIM BO3JIEHCTBHEM
BCJIEACTBHE 4epHOOBUIBCKOH KaracTpodpl MiIH ¢ paboTaMH 1O JIMKBHIALMH ITOCIEACTBHH
katactpodsl Ha YepHoObUIBCKON ADC; HHBAINIAM BCIISACTBUE YEPHOOBUILCKOH KaTacTpodbl,».

6. BHectTh u3MeHeHHe B pacnopsbkeHue KoMureTa 1o  conManbHOM  MOJIMTHKE
Cankr-IlerepGypra ot 21.02.2018 Ne 62-p «O BHecCeHHH H3MEHEHUH B HEKOTODPBIE PACIIOPIKEHHS
Komurera mo coumansHoi nonutuke Caukr-Iletepbypra ¥ nNpHU3HAHWH YTPAaTHBUIMM CHITY
pacnopspxenust Komuteta no counansoit momruke Cankr-IlerepGypra ot 20.03.2013 Ne 65-p»,
MCKIIOYMB M3 MYHKTa 2 CJIoBa «AJIMMUHMCTPAaTHBHOIO perjaMeHTa aJMMHHMCTpalMH paiioHa
Canxt-IleTepGypra no npeAoCTABICHHUIO rOCYJAPCTBEHHOM YCHYru Mo OQOpMIEHHIO U Bblaye
YAOCTOBEPCHUSA TIpaXKJaHaM, IOJYYMBHIMM MM MEPEHECIIMM JydeByl0O OO0JIE3Hb M JIpyrHe
3a00JIeBaHUs, CBs3aHHbIE C pPaJUAllHOHHBIM BO3JCHCTBHEM BCJIEACTBHE YEepPHOOBLIBLCKOH
KatacTpodsl WIH ¢ paboTaMH TO JHKBHAALMM NOCHeACTBUH KaTacTpodsl Ha YepHOOBUILCKON
ADC; HHBaMHIaM BCJIEICTBHE YEPHOOBUTECKON KaTacTpodbl,».

7. BHectu u3MeHeHHMe B pacnopshkeHue KomHuTeTa 10 COLMANbHOH  [OJIMTHKE
Cankt-Tlerepbypra ot 16.10.2020 Ne 2315-p «O BHeceHMH W3MEHEHHH B HEKOTOpLIC
pacnopsbxennst KoMuteTa no counansHoi nonutuke CaHkT-IleTepbypra» HCKITIOYMB MYHKT 5.

8. Ilpusnars yrparuBmIMM cuiay myHKT 1.1 pacnopsbxenus Komurera mo coluaibHOH
nonutuke Caukt-IletepGypra ot 15.08.2013 Ne 246-p «O6 yTBEep)KACHHH aAMHHHUCTPATHBHBIX
pernaMeHToB  aaMMHUCTpauuu  paiiona  Cankr-Iletepbypra  1no  IpenocTaBieHHIO
rocyapCTBEHHBIX yCIYT».

9. KouTpons 3a BBIIOJIHEHHEM pacnopshkeHHs ocTaercs 3a npencenareneM Komurtera
1no couuanbHoit monutuke Cankr-Iletepbypra.

IIpeacenarens Komurera
M0 COLHATLHOH MOJINTHKE bg

Cankr-IlerepOypra E.H.®uapukosa



YTBEPXJEH
pacnopsxkeHueM KoMureTa
no connansHoi monutuke Cankr-Iletepbypra

oT 24 1L 2022 Ne 377 376

AJMMHHCTPAaTHBHBIA perjiaMeHT
aamuHucTpauun paiiona Cankr-IlerepOypra nmo npeaocTaBJIeHHIO rOCYyA2PCTBEHHOIH
YCJIYrH mo 0opOpPMJIEHHIO H Bbla4e Y0CTOBEPEHNS rPaxKIaHaM, MOy HBIIHM HJIH
nepeHecIiUM JIy4eByIo 60/1e3Hb U Apyrue 3a6o/ieBaHus, CBA3AHHbIE ¢ PAAHAIIHOHHBIM
BO3/I€HCTBHEM BC/IEACTBHE YePHOOBLILCKOH KaTacTpodbl HIIH ¢ paboTaMH N0 JTHKBHAAUHH
nocjiencTBHii kKatacTpodbl Ha UepHoObLIbCcKOH ADC; HHBaIMAAM BCJIeACTBHE
4epHOOBLLILCKOI KaTacTpodbl
(YHHKaIbHBIH peecTposblit Homep 7800000010000028486)

I. O61He NooKEeHHNA

1.1. [lpenmeTom perynupoBaHus HACTOALIEr0 AIMUHUCTPaTHBHOTO PETIAMEHTA ABJIAIOTCS
OTHOLIEHHS, BOSHHKAIOIIME MEXIy 3asBHUTEIEM W aAMHHUCTpanueii paiiona Cankr-Iletepbypra
(manee — anMUHHCTpaIus paiioHa), B cdepe «ConunansHoe obecneueHue.

1.2. 3assurenamu sasnsiotes rpaxaane Poccuiickoit Mepepaunu (3a HCKIOYEHHEM rpaxaaH,
paboTalolmX WK NPOXOAALIMX BOSHHYIO (NPUPAaBHEHHYIO K HeM) ciyxOy B (eaepanbHbIX opraHax
HCTIOJIHUTENIBHOI BNAaCTH, B KOTOPBIX 3aKOHOAaTeNbcTBOM Poccuiickoil @enepaunn npeaycMoTpeHa
BOEHHasn ([IpUpaBHEHHAs K Heit) ciyx6a, HaXOAALIMXCS B UX BEJCHUU YUPEKACHUAX, OPraHH3aLMAX
¥ TEPPUTOPHA/IbHBIX OpraHax, a TaKXKe IOJNYUYAIOLKUX MEHCHOHHOE o0ecreueHHe B 3THX OpraHax
a TAKKE YJIEHOB MX ceMeil), NpoxHBalOLLMEe NOCTOAHHO Ha TeppuTtopuu Poccuiickoi Penepaunn
1 umerowue mecto xutesnberBa B Cankr-IletepOypre, U rpaxknaHe 6e3 onpeneneHHOro Mecra
KUTENBCTBA NP YCAOBMY MOCTAHOBKM HX Ha YUET', M3 uMca:

1.2.1. [Tony4uBUIMX WM IEPEHECILUX JIyueBYIO O0JI€3Hb U ApYyTrue 3aboseBaHus, CBA3aHHbIE
C pagHalWOHHBIM BO3AEHCTBHEM BCIEJACTBHE YEPHOOBUIBCKOH KaTactpodsl MM ¢ paboTamu
10 TUKBUAALKH MOCIEACTBHI KaTacTpod bl Ha YepHoObUTECKOH ADC.

1.2.2. UHBanuaoB BCIEACTBHE YepHOOBUIBCKOH KaTacTpodsl U3 YUCIa:

rpaxzaaH (B TOM YHCJIE BPEMEHHO HallpaBJIEHHBIX UK KOMaHAWPOBAHHBIX), IPHHUMAaBIINX
y4yacTHe B JIMKBHJALMH NOCIEACTBHH KaTacTpo(hl B fipeaenaX 30Hbl OTUY>XACHHA HITH 3aHATHIX
Ha IKCIUTyaTalluy MK Apyrux pabotax Ha YepHoObLibCcKo# ADC;

BOCHHOCITYXAIMX M BOCHHOOOA3aHHBIX, [PH3BAHHBIX Ha cCHelUalbHble cOOpBI
M DpPUBJICYEHHBIX K BBINOJHEHHIO paboT, CBA3aHHBIX C JIKKBUIALMEH IOCIEACTBHH
4epHOOBUILCKOH KaTacTpodbl, HE3aBUCHUMO OT MECTA JWCIIOKALMK W BBINOJIHABIIKUXCSA paboT,
a TaKXKe JIMIl HA4YaIbCTBYIOUIErO M PpAJOBOTO COCTaBa OpPraHOB BHYTPEHHHX JIell,
[ocynapcTBeHHOM NPOTHBONOXAPHOH CIIyXKOBl, POXOAMBIIMX (TIPOXOAAILKX) CIyXOy B 30HE
OTYY>KICHHUS,

rpaXkiaH, BaKyHPOBAHHBIX M3 30HBI OTUYXKAEHHUS M IEPECEICHHBIX M3 30Hbl OTCEIECHHA
nubo BhleXaBUIMX B NOOpPOBOJNILHOM INOpPSAIKE W3 YKa3aHHBIX 30H IOCNE NPHHATHS pelleHHs
o6 sBakyauLuy;

rpaxJaH, OTAABIIMX KOCTHBIH MO3I JUIA CIHACEeHMs JKU3HHU JIIOAEH, MNOCTpadaBILMX
BCJIEICTBUE YEPHOOBUILCKOH KaTacTpodbl, HE3aBUCHMO OT BPEMEHH, NPOILEAIIET0 ¢ MOMEHTA
TpaHCIVIAHTALMH KOCTHOIO MO3ra, H BpEMEHH Pa3BHTHS y HUX B 3TOH CBSI3U HHBANHIAHOCTH.

! B nopsake, yctavoBneHHOM nocraHonenuem [Npasurenscrea Cankr-TletepGypra ot 17.08.2007 Ne 1010
«0O0 yuete rpaxnaH Poccubickolt Pdenepauun 6e3 onpeaeneHHOro MeCTa XXHTEILCTBAY.
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1.2.3. UneHoB ceMeil, MOTEPABUINX KOPMHJIBLIA M3 YHCIIA FPAXKAaH, HOTHOIIMX B pe3ynbTaTe
karacTpodsl Ha YepHoOsuibcko#t ADC, yMmMeplMX BCIEACTBHE JIydeBOH OONE3HM H JPYrHX
3a00/1eBaHUH, BO3HUKIUNX B CBSA3M C 4epHOOBLIbCKOH KaTacTpodoil, HHBATUAOB BCIEICTBHE
4epHOOLUILCKOM KaracTpodbl, a Taxke Ha CEMbH YMEPLIMX WHBAIMIOB (K YIEHaM CeMbU
OTHOCATCA: POAUTEIM, OETH, He JOCTHruIMe Bo3pacta 18 Jyer, cympyr, He BCTYNHMBIUHH
B IOBTOPHBIN Opak).

1.2.4. leteit 1 noapocTKOB B Bo3pacte A0 18§ yieT, cTpafaromux 60NE3HAMH BCIEACTBUE
4epHOOBUIbCKOR  KaracTpodpl HMIM  OOYCIOBIEHHBIMH T[EHETHYECKHMH  IOCJIEACTBUAMH
PaZHOaKTHBHOTO OONYyYEeHUs OJJTHOTO U3 POJMTEIICH, a TaKKe NOCIEAYIOMHMX MOKOJICHHH aeTei
B ClIy4ae pasBUTHA y HHMX 3a00NIeBaHMH BCIEACTBHE YePHOOBUIBCKOH KaTacTpo(bl HIIH
00YCNIOBIEHHBIX TEHETMYECKHMHM [IOCNEACTBHSIMH DPaIHOAaKTUBHOIO OONyYeHHS OJIHOro
U3 poaMTeEnel.

[lpeacTaBnsATh HHTEpECHl 3asBUTENs BIpaBe [OBEPEHHOE JIMIO HIH 3aKOHHBIMA
pEACTABUTEND, JEHCTBYIOMUM Ha OCHOBaHUH JOKYMEHTa, IOATBEPXKAAIOIEr0 HAM4YHE Y HErOo
npaBa AeHCTBOBATH OT JIMIA 3aABUTENS.

YIOCTOBEPEHHS BBIAAIOTCA OpPraHaMM COLMAJIBHOH 3aIUTHI HACENCHUS aJAMHHHCTpAldH
paiiona Cankt-Ilerep6ypra no Mecty XHTEIbCTBA MpaXKIaHUHA.

1.3. TpeGoBanus x TmopsAnKy HHPOpPMHpDOBAHHA O TOpSJAKE MPEAOCTABIEHHS

rOCYAapCTBEHHOM yCITyTH.

1.3.1. Tlopsanok mosydeHUst MHPOpPMaLMM 3asBUTEISAMH IO BOIPOCAM IIPENOCTABJICHHS
rOCYAapCTBEHHOM YCIYyrH M YCIYF, KOTOpBIE ABNAIOTCA HEOOXOOMMBIMH M 00s3aTebHBIMH
JUIS TIPEAOCTABIIEHUS TOCYAAPCTBEHHOHN YCIyTH:

B HHQOPMAIIMOHHO-TENIEKOMMYHUKaLMOHHOM ceTH «iHTepHeT» (nanee — cets «MHTEpHET?)
Ha oduuuaneHoM caiite AnMuHucTpauuu Cankr-IlerepGypra (moMeHHoe MMs cadTa B CETH
«HuTepHeT» - gu.spb.ru ) B paznenax Komurera nmo connanpHoit noautuke Cankr-llerepOypra
(nanee — KCII) u agMuaHCTpanmii paioOHOB;

Ha Iloprane  «locymapCTBeHHbIE M  MYHHLUHMNAIBHBIE  YCIYIH  ((DYHKUHMH)
B Cankr-IletepGypre» MexBeaOMCTBEHHOH aBTOMAaTH3HPOBaHHOH MHPOPMALHOHHOW CHCTEMbI
npepoctapnens B Cankr-IlerepOypre rocynapcTBEeHHBIX H  MYHHLMIANBHBIX  YCIYT
B JIEKTPOHHOM BHJ€ (IOMEHHOE UMA caiita B ceTH «MHTEpHET» - gu.spb.ru; aanee — [lopran);

B (enepanpHOi rocyaapcTBeHHod HHbopManuoHHo# cucteme «Enunelif  noprtan
FOCYINApCTBEHHBIX M MYHULMIANBHBIX YCIyr (dyHKuuit)» (ZOMeHHoe HMs caiiTa B CETH
«HUHTepHeT» - gosuslugi.ru) nanee — dhenepanpHblif [Topran;

B CTPYKTYpHBIX moppasaeneHusx Cankr-IleTep6yprekoro rocyRapcTBEHHOrO Ka3eHHOTO
yypexxaeHuss  «MHOropyHKIHOHAMBHBIA ~ LEHTP  NPEeNOCTaBICHHS  IOCYIapCTBEHHBIX
¥ MyHUIMDANBHBIX yCrIyr» (mamee — MOIL]), B ToM uucie npu ofpameHHH K HHpoMaram
(nHpokrockaM, HHPOMYHKTaM), pa3MelIeHHBIM B noMenieHusx MOL];

B MoOuineHOM mnpunoxeHud «[ocynmapctBeHHble ycnyrn B Cankr-IletepGypre»
MeXBEIOMCTBEHHOH ABTOMATH3UPOBaHHOH HMH(QOPMAallHOHHON CHCTEMBI IIpEJOCTaBJIEHHS
B Cankr-IletepOypre rocyzapcTBEHHbIX W MYHHUMIAIBHBIX YCJIYr B JICKTPOHHOM BHIE
(manee — MOOHIIBHOE NIPUIIO)KEHHE) — B YacTH HHOpMaIK 06 opraHax (OpraHu3aLusx) B pasaene
«ITone3nast uHGOpMaLIUAY,

Hanpas/ICHHE 3a1IpocoB B MMcbMeHHOM BUe 110 aapecaM KCII u anMuHucTpauuii paioHoB,
B 3JIeKTpoHHOM opme no aapecam snekTponHoi noutsl KCII u agmunucTpaunii paioHoB,

B llenTpe Tenedonnoro obenyxxusanug MOLL: (812) 573-90-00 (manee — L[TO);

no crnpaBoyHbM TenedonaMm KCII u agMuHHCTpanuit paiioHOB;

npu JimyHoM obpauleHnd Ha npueM k cnenuanucram KCII » anMuuucTpauui paioHoB
(B OHM U Yackl MpHUEMa, €CIIH YCTAHOBIIEHBI);

Ha CTEHJaX B MECTaxX NMPEAOCTABIEHUS TOCyJapCTBEHHOH yCIyTH.
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1.3.2. CBemeHnst 0 XoIe NPEAOCTABJICHUS TOCYJAapCTBEHHOH YCJIyrH 3asBUTEIHM MOTYT
HIOJIYYHTh CIEAYIOIMMH criocobaMu (B CIEYIOLIEM MOPSIKE):

NyTEM HalpaBiCHHS 3allpOCOB B MHCBMEHHOM BHJE MO a[Ipecy aAMHUHHCTpalN# paioHa;

10 CMPAaBOYHBIM TeNle)OHAM CIIEIMATUCTOB AJIMUHUCTPAINH paiioHa;

NPH TMYHOM OOpallieHMH Ha IPHEM K CIIeIIHATUCTaM aAMUHUCTPALMH paifoHa (B IHH U Yachl
[IpYeMa, €CIIM YCTAHOBJIEHBI);

B LITO (B cy4ae ecnu 3asBneHue nogano nocpeacrsom MOLY);

Ha [TopTane? 6e3 mMpoXoXIeHUs aBTOpH3alMK B pasaene «[IpoBepka cTaTyca 3asBlEHHN»
(momeHHOE UM caiiTa B ceTH «IHTepHeT» - gu.spb.ru/status) uiu nocne aBTopu3anuu B «JIngHOM
kabuHeTe» (B Cllydae ecilM 3asBleHHe MoAaHo nocpeactsoM [loprana unmu MOLY);

B MOOHJIBHOM IPHJIOKEHNH 03 NpOoXOXKIeHUs aBTOpH3auuy B pasaene «IIposepka craryca
3ampocay WM Nocje aBTOpH3aluuH B «JInuHOM kabuHeTe», a Takke NOCPeACTBOM BCIUTBIBAIOLINX
YBEOMJICHHH (B CITyJae eCly 3a8BJICHUS MoAaHb! mocpeacTBoM [loprana unu M®L] — npu Beibope
3aABHTENIEM COOTBETCTBYIOLIEro crocoba HHGopMUpOBaHUs);

NOCPEJCTBOM YBEAOMJEHHH, NOCTYNUBLIMX MO 3JIEKTPOHHOH mouTre (B cliydae eciu
3adBNeHUs mnomaHbl mnocpeactBoM [loprana unmu MOL[ - npu Beibope 3asBUTENEM
COOTBETCTBYIOLIETO criocoba HHPOPMUPOBAHHA);

MIOCPEACTBOM yBeAoMIIeHHH, nmoctynuBmmux no CMC (B ciydae eciy 3a4BJICHHS MMOJAHBI
nocpencteom [loprana unum MO®L] - npu Bbibope 3asBHUTENEM COOTBETCTBYIOLIETO crocoda
UHPOPMHUPOBaHUA ),

IIOCPEACTBOM YBEAOMIICHHI, TOCTYNMUBIUMX 4Yepe3 COLHMaJbHBIE CeTH (B Cilydyae eciu
3asBl€HHs ToAaHel nocpeacTBoM [loprana win MOLL - npu Beifope 3asBUTEnEM
COOTBETCTBYIOLIETO criocoba HHGOPMHUPOBAHUS).

1.3.3. llopsnok, ¢opma, MecTO pa3MEIICHHS U CrIocoObl MONMYYEHHs CIPaBOYHOM
HHOOpPMaLlHH, B TOM YHCJIE Ha CTEHJAX B MECTaX NPEAOCTABICHHS TOCYIapCTBEHHOW YCIYrH
M YCNIYT, KOTOpBIC SBISIOTCA HEOOXOMUMBIMH M 00S3aTeNbHBIMH AJIA  IPENOCTaBJICHHUS
rocyfapcTBEHHOM yciayry, u B MOLL

CnpaBouHas HHGOpMalUs (MECTOHAXOXACHHE U rpad UK paGoTH aAMHHUCTPALUi pailOHOB
M BX CTPYKTYPHBIX NOAPa3AENeHHH, TPEAOCTABNIKIOHMX IroCyAapCcTBEHHYIO yoruyry, MODLI, nHbIX
OpraHoB U OpPraHU3al|i, y4acTBYIOLIUX B IPEAOCTAaBIEHHH rOCYJapPCTBEHHOH YCIIyTH, IOYTOBBIE
aJipeca, CpaBoYHbIe TelnedOHBI M aapeca 3NEKTPOHHOH OYTH! OGHUHANBHBIX CAHTOB pasMellieHa
B pasmenax KCIl u agmuHHcTpauuit paiioHOB (OTHENOB COLMANBHONH 3allMThl HaceleHUs
anMuUHHCTpauuit palioHoB) (naree — OC3H) nHa oduuuansHOM caiite AJIMHHHUCTpalMu
Canxr-Iletepbypra (momeHHoe MMsa caiita B cetH «MHTepHeT» - gov.spb.ru) u Ha Iloprane
(nomenHoe uMs caiita B cetd «IHTEpHET» - gov.spb.ru), B ToM umkcie B pazgene «MDL».

II. Crannapt npenocTaB/ieHUS TOCYAAPCTBEHHOM yCIyrH

2.1. HaumeHoBaHue rocynapcTBeHHOM yciyru: odopMileHHE M Bblaua YIOCTOBEPEHHSA
rpaxaasaM, IOJNYYMBILHM HJIH T[EPEHECIUMM JydeByio OoniesHp M Japyrue 3aboseBanus,
CBA3aHHBIE C pPaJHallMOHHBIM BO3MEHCTBHEM BCIEICTBHE 4HEPHOOBUILCKOH KaTacTpodbl HAH
¢ paboTaMH IO JIMKBUIALUH TOCNEACTBHH KartacTpodsl Ha UepHobObubckoit ADC; nHBamMIaM
BCJIEZICTBUE YEPHOOBUTBCKON KaTacTpogbl.

KpaTkoe HalMEHOBAaHHE TOCYIapCTBEHHOH YCIYrH: BbIAAa4a YAOCTOBEPEHMS HHBAIHIAM
BCJIEICTBHE YEPHOOBIUIBCKOH KaTacTpogbL.

2.2. TocynapcTBeHHas yciyra IIpeJlocTaBlIAeTcs aiMUHUCcTpanueit paiiona (OC3H).

Opransl 1 opraHy3aliy, Y4acTBYIOLIME B IIPEIOCTABICHHH FOCYIAPCTBEHHOH YCIIyTry:

KCIT;

2 31ech W aaree N0 TEKCTY HACTOAILETO AJIMHUHUCTPATHBHOIO PErnaMeHTa BCE MOJIOKEHHS, ONpeeNsioiMe NOPAIOK
¥ 0COGEHHOCTH NPEAOCTABIIEHHA TOCY IAPCTBEHHOR YCIYrH B 31eKTpoHHOH dopme nocpeactsom Moprana, BeTynaior
B CITY HEMOCPEACTBEHHO MOCJIe COOTBETCTRYIOLIEH TEXHHUECKON pean3aliuy.
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[Tencuonnsrit poun Poccuiickoit ®enepaunu (nanee — [1OP),

M®L];

[naBHoe ympasnenne MunucrepcTBa BHYTpeHHHX nen Poceuu no r. Cankt-Ilerepbypry
u Jlenunrpazckoit o6nactu (ganee — I'Y MBJ] no CTII6 u JIO);

®enepanbHas Hanorosas cinyx6a (aanee — PHC Poccun) — oneparop Enunoi
rocyapcTBeHHOM HHPOpMalMOHHOH cucTeMbl «EQWHBIA rocyJapCTBEHHBLIH peecTp 3amuceH
aKTOB rpaxaaHckoro cocrosHusy (nanee — ®I'UC EI'P 3AI'C);

AximonepHoe obwmectso BIIKIT «XKunumuoe xo3zsiictBo» (nanee — AO BLIKIT « KX »);

Canxr-IletepOyprckoe  rocymapcTBeHHOe Ka3eHHoe yupexaenue «lleHrp yderta
H COUMAILHOrO oOCnyxuBaHus rpaxpaH Poccuiickoit Denepanuu 6e3 ONpENENEHHOIO MeCTa
XHTeNLCTBA (nanee — L{eHTp yyera).

JIOIKHOCTHBIM JIHLIAM aJMHUHHMCTpallMi pafioHa 3ampelieHo TpeboBaTh OT 3asABHUTENS
OCYUIECTBICHUS JEeHCTBUN, B TOM 4HCIIE COIVIACOBAHWH, HEOOXOOMMBIX [UIA IIOJYYEHMs
rocyapCTBEHHON YCIYTH M CBS3aHHBIX ¢ oOpalleHHEM B HHbIE TOCYAAapCTBEHHEIE OpraHbl
M OpraHu3aliH, 32 UCKIIOUEHHEM IOJYYEHHS YCIYT, BKIIIOUYEHHBIX B IIEPEYEHb YCIYT, KOTOPhIE
ABJIAIOTCA HEOOXOAMMBIMH H 00s3aTeNbHBIMU IS NPEAOCTABICHHs TOCYIapCTBEHHBIX YCIYT,
yTBepxAeHHbIH [IpaBuTenscTBoM Cankr-Ilerepbypra.

2.3. Pe3ynbTaToM NpenoCTaB/IeHHS FOCY1apCTBEHHOM YCIYTIH SBIIAETCS:

BBIIaya yIOCTOBepeHHs (nyOnukaTa yA0CTOBEpeHHS) o dopMe, yTBepkAcHHO# [lopsakoM
U YCIOBHSAMH OQOpPMJIEHHS M BbIIAYH YJAOCTOBEPEHHS TIpakJaHaM, TIOJYyYMBLIMM HIIH
IIepeHeclIMM JIyueByl0 Oone3Hb U Apyrue 3aboiieBaHHs, CBA3aHHBIE C PagHallMOHHLIM
BO3JCHCTBHEM BCJIEJACTBHE 4YepHOOBUIbCKOM KaTacTpodbl WIH ¢ paboTaMM NoO JIMKBUAAUHMH
mocieacTBuii katactpodsl Ha UepHoObuisckoit ADC; HHBaIMIaM BCIEACTBHE YEPHOOBUILCKOH
KaTacTpodbl, KOTOPbIi YTBepXk/J€H COBMECTHBIM IIpHKa3oM Munucrepcrsa Poccuiickoi
Denepanyy 1Mo AeNaM TPaKAaHCKOH OOOpPOHBI, YpE3BBIYAHHBIM CHTYalMSAM H JIMKBUIALMH
MOCHCACTBHI CTUXUIHBIX OeacTBHi, MHHHCTEPCTBA 31paBOOXPAHEHHS K COLIHANILHOTO PAa3BUTHS
Poccuiicko# denepanuu,  MusuctepctBa  puHaHcoB  Poccuiickoi denepaunu
ot 08.12.2006 Ne 728/832/166H «O6 yTBEpXICHUU NOPAIKA U YCIIOBHH OOpPMIIEHUS U YCIOBHI
o(hOpMJIEHHS M BBIIa4YH YJOCTOBEPEHHS Ipa)KaHaM, NOAYYHUBIIMM HIIH MEPEHECHIMM JIyYeBYIO
fonesHnb W apyrue 3abosieBaHHs, CBA3aHHBIE C PAJAMAIlMOHHBIM BO3JACHCTBHEM BCJIECACTBHE
4epHOOBUILCKON KaracTpodbl HWIH ¢ paboTaMH MO JHKBHIOALHH TOCHEACTBUH KaTacTpogsl
Ha YepuoObuibckoit ADC; MHBanMaaMm BCNEICTBHE 4YepHOOBUIBCKOH KkaTacTpodei» (mamee —
[1pukas ot 08.12.2006 Ne 728/832/166H).

B cnyvae npuHATHS pelleHHs O BblAauye YROCTOBEpeHHs (IyOnukaTa yIOCTOBEPEHHA)
B aJipec 3ajABUTENS HANpaBlseTcs KOMMS pPaAcloOpsXEHHS aIMHHHCTpalMH paiioHa O Bbiaaye
YHOOCTOBepeHHs (myOnukaTa yIOCTOBEpEeHHS) II0 (OpMe COINacHo MpuiokeHuro Ne |
K HacToslleMy AIMUHHCTPAaTUBHOMY PErJIaMEHTY H YAOCTOBEpeHHE (XyOIMKAT yIOCTOBEPEHHS)
no ¢opMe cornacHo npunoxeHuio Ne 2 k HacTosIEMY AIIMHHHUCTPaTHBHOMY PETJIAMEHTY.

B cnydae mpuHATHUS pelieHHs 00 OTKase B NPEJOCTaBIIEHHH T'OCYAApCTBEHHOH YCIyrH
MO0  OCHOBaHMAM, IIPEAYCMOTPEHHBIM  3aKOHOZaTenbcTBOM  Poccuifickoit  denmepauuu
1 Cankr-IletepOypra, 3adBUTENIO0 HANpaBIAETCS IIHCHMO - YBEIOMJICHHE 00 OTKase B BblAaue
yAoCTOBepeHMs (nyOnukaTa yJOCTOBEPEHHA) C yKa3aHHEM IPHYWHE! OTKa3a H MOpAIKa ero
o6xanoBaHus 1o ¢opMe coriacHo NMpHIOXKEeHHI0 Ne 3 K HactosuieMy AJMHHHCTPATHBHOMY
pernaMeHry.

[IpeaycMOTpeHB!  cleaylole CrnocoObl  MONyYeHHsl pe3ynbTaTa TPeAOCTaBJIEHUSA
roCyIapcTBEHHOM yCIyTH:

YBEIOMJIEHHE O NPHHATOM AJAMHHHUCTpanHed paHoHa PEelIEHHH (KOMUK PaCIopsXeHHs
aJMHHHUCTpaUMN paiioHa (BBIMHMCKY M3 pacnopsKeHMs aJMHMHHCTpallM¥ paioHa) O Bblnaue
yaocToBepeHHs (AyOnrKaTa yAOCTOBEpeHMS) MO0 MHCbMO 06 OTKa3e B BBIKAYE YIOCTOBEPEHMS
(nyb6aMKkaTa ymoCTOBEpEHHS) 3asiBUTETH MOXKET NOJYYHTh:

HEMOCPEICTBEHHO B aIMHHHMCTPALH PaHOHa,
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B CTPYKTypHOM mnoppazaenenun MOl (mpu momaye 3ampoca O IpeNOCTaBIEHHH
rocyapcTBeHHOH ycnyru nocpeactsomM MOILL);

10 NIOYTE IOCPECTBOM MOYTOBOTO OTIIPABJICHUS;

B 3ekTpoHHON dopme nocpencteom [loprana (npy nmojgaye 3amnpoca O MPeAOCTABICHHH
yeayru nocpeactsoM M®LI unu [Toprana).

YnoctoBepenue (AyOIHKaT yIOCTOBEPEHHS) 3asiBUTENb MOXKET MONYyYHTh:

HEMOCPEACTBEHHO B a/IMUHHCTPALUHY paioHa;

B CTpPYKTypHOM mnoapaszaeneinun MOL[ (npu mnomadye 3ampoca O MNpeaoCTaBIeHMH
roCyAapCTBEHHOMH yciyru nocpeacrsoM MOL).

Pesynerat npefoCTaBIeHUS rocy/lapcTBEHHOM YCIIYTH YYHTBIBACTCS
B aBTOMAaTH3WPOBaHHOM HMH(OPMAIMOHHON CHCTEME «JJEKTPOHHBIH COUHAIBHBIA pErHCTp
HaceneHus Cankr-IletepOypra» (nanee — CPH).

2.4, Cpox npeaocTaBieH st FOCy/1apCTBEHHOM YCITyTH:

He 6onee 30 pabouux AHEH co THSA NOCTYIUICHHS 3asABJICHUS B aZIMHHUCTPALIUIO pafioHa.

2.4.1. PemieHue o BblAaye yAOCTOBepeHHs (IyOJsiMKkaTa ynocToBepeHMs) nubo o6 oTkase
B BblJavye yIOCTOBEepeHHs (yOsMKkara yJO0CTOBEpeHHs) NIPHHUMAETCS aAMHUHHCTpalyer paioHa
B T€YEHUE JECATH pabouux AHEH CO QHS NMOCTYIJICHUS 3asABJICHHS U JOKYMEHTOB, YKa3aHHBIX
B IIYHKTe 2.6 HacTosIero AIMHHUCTPATUBHOrO PeriaMeHTa, B aIMUHUCTPAIUIO paiioHa.

242. O nDpuUHATOM peIICHHH aIMHHHUCTpaUus paidoHa HHGPOPMHUpPYET 3asgBHTENS
B TeueHHe MATH pabouux AHER cO THA NPUHATHS pelleHHs.

[Ipn nmpepocraBneHMHM TrocymapcTBeHHOH ycnyru nocpeacteom MLl ¢ nepenaueit
JOKYMEHTOB 3asABUTeNI1 Ha OYMaXXHBIX HOCHTENSX CpOK IPEIOCTaBJIECHHS TIOCYAapCTBEHHOH
YCJIYTH YBENTHUHBAETCS Ha BpeMsi, HEOOX0UMOE JUTs Nepeflad JOKYMEHTOB:

CpOK nepenayn xokymeHToB B M@ i BeLauu pesynbrara 3asBUTENIO — 10 Tpex pabounx
JHEe# CO JHsS NPHHATHA PEIleHMS O INpPEAOCTaBIeHUH (OTKa3e B MPEAOCTaBIEHHH) 3aIBUTENIO
rocyaapcTBEHHOHR YCIIYTH.

2.4.3. Odopmnenue W BblIaya YAOCTOBEPEHHUs (IyOnuKaTta yIOCTOBEPEHHS) 3assBUTEINIO
OCYILECTBIISETCH B TeUeHHEe NecATH pabouux JHelt c MOMEHTa NonyueHus 61aHKa yI0CTOBEPEHHS
(nybnukarta ynoCTOBEpEHHUS).

2.5.TlepeueHb  HOPMATHUBHBIX  MPABOBBIX  AKTOB, DPETYIUPYIOUIMX  OTHOLICHUS,
BO3HHKAIOIIME B CBA3M C IIPENOCTABI€HMEM TOCYAApCTBEHHOH YCIyrH, pa3MeElleH
Ha odummansHoM caiite AaMunuctpauuu Cankr-IlerepOypra (gov.spb.ru) B pasgenax KCII
¥ ammuHucTpauui paiioHoB (OC3H) u nHa Iloprane (gu.spb.ru) B pasgene onucaHus
roCyJapCTBEHHOH YCNIYTH.

2.6. McuepnpiBalonMii  mepeyeHh  AOKYMEHTOB, HEOOXOAMMBIX B  COOTBETCTBHHM
C HOPMATHBHBIMH IIPABOBBIMH aKTaMH IS NIPEOCTABIEHHS rOCyIapCTBEHHOM YCIIYIH M yCIIyT,
KOTOpBIE SBJAIOTCS HEOOXOIMMBIMH U 00A3aTENbHBIMH JJIS NMPEIOCTABICHHS rOCYIapCTBEHHOM
YCILYTH, OJUICXKAIHX NPECTABICHHIO 3aSBUTENEM:

2.6.1. Ina npenocTaBlieHUst roCyJapCTBEHHON YCIYTH TpaXKIaHWHOM, IOJIYUHBILIMM HIIH
IEPEHECIUNM JTy4eByl0 Oone3nb M JApyrue 3aboneBaHUs, CBS3aHHBIE € DPaJHAIMOHHLIM
BO3EHCTBHEM BCIIEACTBHE 4epHOOBUIbCKOH KaracTpodsl MM ¢ paboraMH IO JIMKBHIALUHH
nocnencTsui karactpodsl Ha UepHoObuibckolt ADC, HHBANMAOM BCIIEACTBUE YEPHOOBUILCKOH
KaTacTpodb! NpeACTaBJIAIOTCS CIELYIOINE TOKYMEHTHI:

3a8BJICHHE O BblIaye YNOCTOBepeHHs (RyOnukata yJOCTOBepeHHs) 1no dopMe COrjiacHo
npuioxeHH1o Ne 4 k HacTosIeMy AIMUHUCTPAaTHBHOMY pPETJIaMEHTY;

JIOKYMEHT, YIOCTOBEPSIOIIHNI INYHOCTD 3asABUTENS ;

3 B xauectse NOKYMEHTa, YAOCTOBEPAIOUIErO THYHOCTD, NPEAbABIAIOTC:

nacnopt rpaxnaHuHa Poccuiickolt ®enepauvv MM BPEMEHHOE YAOCTOBEPEHHE JNHYHOCTH TpaxcaaHWHa
Poccutickoit Penepauun, BhinaBaeMoe Ha nepuol oGOpPMIEHUS NMACMOPTa, NPELYCMOTPEHHOE aIMHMHHCTPATHBHLIM
pernameHToM MuHHCTEpCTBa BHYTPEHHHUX aen Poccniickoit Peaepaumu (aanee — MBJ] Poccun) no npenocTaBaeHuio
rocylapCcTBEHHOM YCIYrH N0 Bbiaade, 3aMeHe NMacnopToB rpaxaaHuHa Poccuiickolt denepauny yrocToBepsIomHx
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CBHJETENILCTBO O POXICHHH pebeHKa, BBIJAHHOE KOMIIETEHTHBIMHM OpraHaMHi HHOCTPAHHOTO
rocyaapcTsa, 1 MX HOTAPHAJIBbHO YAOCTOBEPEHHBIH NMEPEBOA HA PYCCKUM A3BIK;

CBHIETENILCTBO O POXKAEHUM (s Aereif, He JOCTUrIUX 14-neTHero Bo3pacrta), BbIIAHHOE
KOMITETEHTHBIMH OPraHaMH MHOCTPAHHOTO TOCYAapCcTBa, U HX HOTAPHAIBHO YAOCTOBEPEHHBIH
NepeBO] Ha PYCCKHit A3BIK;

YIOCTOBEPEHHE MWJIH CIpaBKa YCTaHOBJICHHOro ofpasua, noarBepxaaromue Gaxkr
NpoXHUBaHHUA (MPOXOXIEHUS BOCHHOW MM MpUpaBHEHHOH K HeH ciayx0Obl) B 30He
pPaIMOaKTHBHOIO 3arpA3HEHMs, OBaKyallHd WX IepecesieHHss U3 30HBI PaIMOaKTHBHOTO
3arps3HeHus, BbLOaHHbIE 3a npeaenamu Cankr-IletepOypra;

yIOCTOBEPEHHE YCTaHOBJIEHHOro oOpa3ua, nmoaTBepXxpamoulee (akT yyacTus B paboTax
0 JIMKBUIALMH nocneacTBuit katactpodsl Ha UepHoObuibekoit ADC, BIIAHHOE 3a NpeleiaMy
Cankr-Ilerep6ypra;

3aKJIIOYEHHE MEXBEIOMCTBEHHOI'0 3KCIIEPTHOTO COBETa HJIH BOCHHO-BpaueOHON KOMUCCHH
O [pPHYMHHOH CBA3M pa3BUBIIMXCA 3a00JIEBaHHH M HMHBAJKWAHOCTH C PpaAHallHOHHBIM
BO3JCHCTBHEM  BCJEICTBHE  UYepHOOBUIbCKOH  KkatacTpodsl (B clydae  OTCYTCTBHUS
COOTBETCTBYIOIIMX CBEJICHHH B (QenepasbHON rocynapcTBeHHOW HH(GOpMalMOHHOW cHcTEMe
«®enepanbHblii peecTp nHBATHIOBY (Ranee — GT'YIC OPH).

Jlns npenocTaBieH|s rocyJapCTBEHHOH YCIYTH WIEHAM CEMBH, [MOTEPSABIINM KOPMHJIbLIA,
MPEICTABIAIOTCS CHENYIONHE AOKYMEHTHI:

3a0BNICHHE O BBIAAYE YAOCTOBEpeHHs (AyOiMkaTa yAOCTOBEpEHHS) IO (opMe COrnacHo
npunoxernio Ne 4 k HacTosiieMy AJIMUHHCTPAaTUBHOMY pErjIaMeHTy;

nacnopT (Ans BAOBBI, BAOBILA) C OTMETKOH Ha 14 cTpaHHLE «CeMEHHOE TONI0KEHHE,;

YIOCTOBEPEHHE NOTYHYHBUIETO UM HEPEHecIlero ny4esyro 6one3Hs U apyrue 3aboseBaHus,
CBSI3aHHBIE ¢ PANIMALIHOHHBIM BO3JICHCTBHEM BCIEACTBHE KaTacTpodnl Ha YepHoObUIBCKOH ADC;
CTaBILIETO HHBAJIMIOM, HA YMEpILEro rpaXaHHHa, BBIJAHHOE paHee;

CBHJIETENBCTBO O Opaxe BEIJAHHOE KOMIIETEHTHHIMU OpraHaMi HHOCTPAHHOTO rOCYAapcTRa,
U HX HOTApHaJIbHO YOCTOBEPEHHBIH NEPEBO] HA PYCCKHH A3BIK;

CBMIETENLCTBO O CMEPTH BBJAaHHOE KOMIIETEHTHBIMH OpraHaMH HMHOCTPaHHOTO
rocynapcTsa, M HX HOTAPHAJIBHO YIOCTOBEPEHHBIH NMEPEBO/] Ha PYCCKUH A3BIK;

3aK/TIOYCHHE MEXBEIOMCTBEHHOIO 3KCIIEPTHOIO COBETAa MIIH BOEHHO-BpaueOHOH KOMHCCHH
O TpPHYWHHOW CBA3M pa3BUBIUUXCA 3a00JIEBaHHH H WHBAIMIHOCTH C pPagxdALMOHHBIM
BO3JICHCTBHEM BCIEACTBHE 4EpPHOOBUIBCKOH KaTacTpodbl KOpMHIbLA (B Cly4ae OTCYTCTBUS
COOTBeTCTBYIOLIMX cBeneHuit B OI'UC OPH).

B HeoOxonuMBIX cllydasx OT 3asBUTeNeH, 00palialomuXcs 3a [MOy4eHHEM YAOCTOBEPEHHUS,
MOTYT OBITb 3aTpeOOBaHBl MOKYMEHTBHI, MOATBEPXKIAIONIHE POACTBEHHBIE CBS3M C JIMIIOM,
MMEIOIMM TNpaBO Ha IMONy4YEeHHE MAHHOTO YIOCTOBEPEHHS; JOBEPEHHOCTh Ha IIOIyYeHHE
yAOCTOBEPEHHS, BbIJaHHAs B YCTAHOBJICHHOM INOPSJKE; CBUAETENBCTBO 00 YCHIHOBJICHHH; UHBIE
JAOKYMEHTBI, YAOCTOBEPSIOIIHE JIHYHOCTDb U COJIEpXKAIIUE YKAa3aHHE Ha IPaXKAaHCTRO.

B cnyuae Beinaun ny6nmkaTa yaoCTOBEPEHHS (€CIIH yIOCTOBEPEHHE IPHIIIO B HEFOAHOCTD
HJIY yTPayeHo) B 3asBJICHHH O Bblave TyOuKaTa yIOCTOBEPEHHUS YKA3bIBAIOTCH 00CTOATEILCTBA
yTpaThl (ITOPYH) IEPBHYHOTO YAOCTOBEPEHUS C IPUIIOKEHHEM HCIIOPUEHHOIO YAOCTOBEPEHHUS.

26.2. B ciny4yae oTcyTCTBHS B JOKYMEHTE, YAOCTOBEPSIONIEM JIMYHOCTHL 3asBHTENA,
CBENICHHH 0 MecTe xuTenabcTBa B CaHkTt-IlerepOypre: pemenue cyna o6 yCTaHOBJIEHHH MecTa
xutenscTBa B CankT-IlerepOypre (npu Hanuuuu).

2.6.3. ®otorpadus 3asBUTENS pasMepoM 3 X 4 caHTHMeTpa (33 HCKIIIOUEHHEM 3asBUTENEH,
yKa3aHHBIX B yHKTe 1.2.3 HacTOAMEro AAMHHHCTPaTUBHOTO PerjlaMeHTa).

2.6.4. Tlpu nogaye JOKyMEHTOB NPEACTABUTEIIEM 3aABHTEIIS IPEACTABISIOTC JOKYMEHTHI,
YIOCTOBEPAIOLIME THYHOCTD ¥ IIOJTHOMOYHS MPEJCTABUTENS 3asBUTES:

NUYHOCTD rpakaaHKHa Poccuiickoit ®enepaunu Ha Teppuropuu Poccuiickoit denepauns, yrBepxaeHHbIM NPUKa3oM
MBJ Poccuu ot 16.11.2020 Ne 773.
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B xauecTBe MOOKYMEHTa, YJOCTOBEPAIOIIErO JIHYHOCTb NPEACTABUTENA 3asiBUTEI,
NpEabABNAIOTCA:

MacnopT rpaxiaanuHa Poccuiickoit @emepaliii UM BpeMEHHOE YAOCTOBEPEHHE THUHOCTH
rpaxxnanuHa Poccuiickoii ®expepaunu, BblnaBaeMoe Ha INEpHOJ O(OPMIEHHS Macnopra,
npeaycMOTPEHHOE MYHKTOM 125 aJIMHHHUCTPAaTHBHOrO periaMeHTa MUHHCTEpCTBa BHYTPEHHUX
nen Pocenfickoi Peaepannu 1o npegocTaBIeHHIO TOCYJAPCTBEHHOM YCIIYTH 1O BBIAAYE U 3aMEHE
nacnopra rpaxnaHuHa Poccuitckoit ®enepanuy, yAOCTOBEPSIONIETO JHYHOCTh FpaKIaHWHA
Poccuiickoit deaepanuu Ha tepputopuH Poccuiickoi ®enepaunu, YTBEPKICHHOIO IPHKA30M
MuHHKCTEpCTBa BHYTpeHHUX Ae Poccuiickoit ®enepanuu ot 16.11.2020 Ne 773,

NacnopT HMHOCTPAHHOTO TPaXJIAHWHA, BHJ Ha JKHTEIBCTBO — JOKYMEHT, BbUIAHHBIH
WHOCTPaHHOMY TIpaXJaHHHY HWIH MLy Oe3 rpaxaaHcTBa B NOATBEPXKIEHHE HX IpaBa
Ha INOCTOSHHOEe NpoxuBanue B Pocculickoii Penepanuu B cooTBeTcTBUH ¢ DemepanbHbIM
3akoHOM 0T 25.07.2002 Ne 115-03 «O npaBoBOM IOJIOXKEHUH HHOCTPAHHBIX TIpaXKIaH
B Poccuiickoit denepanun;

yaocTOBepeHHe OexeHLa — MOKYMEHT, BBIIAHHBIH JIMIy, NpU3HAHHOMY OexXeHueM
B cooTBeTCTBHHU ¢ OenepanbHbM 3akoHOM OT 19.02.1993 Ne 4528-1 «O Gexennax».

B kadecTBe AOKYMEHTA, MOATBEPK/AIOILETO TIOJTHOMOYHS IPEACTABUTENS, TPEABSIBIAIOTCS!

JOKYMEHT, OGOpPMIICHHBIHI B COOTBETCTBHH C JACHCTBYIOIIMM 3aKOHOJATEJILCTBOM,
IOATBEPXKIAIOIUA HANMYHE Yy NpeACTaBHTEeNS IpaBa ACHCTBOBAThH OT JIMI@ 3asBUTENs,
U ONpeAcNsIOlNi yCNOBHS M TPaHULBI peanu3alidd IpaBa IPEACTaBHTENS Ha NOJIyYeHHE
rocyapCTBEHHOH YCJIYTH, B TOM YHCIIE:

JOBEPEHHOCTh, YIOCTOBEPEHHAs HOTApHAIBHO JHOO YNOCTOBEpEHHas B MOPAIKe,
NpeaycCMOTPEHHOM MYHKTOM 2 ctathy 185.1 I'paxnanckoro konekca Poccuiickoit ®enepauunn.
[Ipn npenocraBieHHH IOBEPEHHOCTH, YAOCTOBEPECHHOM HOTAPHAIBLHO JIHOO YAOCTOBEPEHHOM
B TIOpsAKe, IpedycCMOTpeHHOM nyHkToM 2 crateu 185.1 ['paxkaaHckoro kogekca
Poccuiickoii ®enepaunn, B KOTOpod coieplkaTcsi CBEUEHHST O PEKBM3HTAX JIOKYMEHTA,
YAOCTOBEPAIOIIETO  JIMYHOCTH  3asiBUTENS, MpPEACTABJIEHHE INOMJMHHHKA  JOKYMEHTa,
YIAOCTOBEPSAIOIIETO JIMYHOCTh 3asBUTENS, JHOO €ro HOTapHaJbHO YAOCTOBEPEHHOW KOMHH,
He Tpefyercs;

JOBEPEHHOCTb B NPOCTOH MUCbMEHHOH (opme. PexoMennoBaHHas ¢opma JOBEPEHHOCTH
yKa3aHa B NpHIoKeHUH Ne 5 K HacTodiieMy AJIMHHUCTPATHBHOMY PETJIAMEHTY;

JOKYMEHT, TOATBEPXKIAIOIIKN NpaBO 3aKOHHOrO INPEACTABUTENS BLICTYNATh OT HMEHH
3agBUTENS (CBHJETENBCTBO O pPOXIEHHH, pEILIEHHE OpraHa ONIEKH M IIONCYHTENLCTBA
00 yCTaHOBJICHHH ONEKM W TOINEYUTENHCTBA), aKT OpraHa MCIONHUTENLHONW BIacTH CyObekTa
Poccutiickoii Peaepalni 0 Ha3HAYCHUH PYKOBOAUTENIEM OPraHH3alHy JUIS AeTEH-CHPOT U AeTeif,
ocTaBlIMXcA 6e3 noneveHus poauTeneil (JUI rocylapcTBEHHBIX OpraHu3auuii), akT yupeaurens
0 Ha3sHa4YeHHH PYKOBOAMTEIEM OpraHM3alliH Uil ACTEH-CHpOT W JAeTel, ocTtaBmuxcs Oe3
TMONeYeHUs poauTeNedl (M1 HErocylapCTBEHHBIX OpraHu3anuil) (B OTHOWIEHHH  TIpax/aH,
HAXOMAIIMXCA TIOJ ONEeKOH MM TONMEYHTENbCTBOM JHOO TNOMEIIEHHBIX MOA HaA30p
B o0Opa3oBaTeNbHblE OPTaHU3AINH, B MEIMIIHHCKHE OPTraHMU3alHH, OPraHA3aIluH, OKa3blBaOLIME
COLMATbHbIE YCIYr'W, WJIM HHBIE OpPraHU3alliH, B TOM 4YHCJIE IS AETEH-CHPOT M JETeH,
ocraBUIMXCs 6€3 MONEYCHHS POIUTENCH).

2.6.5. JIOKyMEHTBbI, NpHJIaraemMble K 3asBJIEHHIO, MPEACTABAAIOTCS B OpHIHHAIAX
WM HOTApHaNbHO 3aBEPEHHBIX KOMHAX, KOMHU JIOKYMEHTOB HE3aBEPEHHBIE HOTAPHAILHO
MPEACTABIAIOTCA C NPEeIbABICHHEM OpUrHHanoB. Konus pewienus cyaa o6 yCTAaHOBICHUH MeCTa
*KuTenscTBa (npedniBanus) B CankT-IleTepOypre MoxeT 6bITh 3aBEpeHa CyIOM.

JIOKyMeHTBI, TIpHUaraeMble K 3asABl€HHIO Ha OYMaXHOM HOCHTEJIE, MOocje KONHPOBAHHUS
BO3BpALLAIOTCA IPaXKJIaHUHY.

B cnyuyae ofpallileHuss 3a NpPeNOCTaBICEHHEM TIOCYJapcTBEHHON ycnyrun uepes ML
OPHTHHaJIBl JOKYMEHTOB, 33 HCKITIOYEHHEM 3asABJICHHS Ha NpPEJOCTaBICHHE rOCYAapCTBEHHOH
yciyry, dotorpahuy rpaxxaHuHa, HMEIONIEro NPaBo Ha NOJyYE€HHE TOCYAapCTBEHHOM YCIIyrH,
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MCIIOPYEHHOr'0 YAOCTOBEpeHUs (B ciydyae ofpaimieHus 3a AyONHUKAaTOM YIOCTOBEPEHHs), MOCTE
CKaHMPOBAHHS BO3BPALIAIOTCS 3aABUTEIO.

2.6.6. Ilpn noxaye 3asBiIEHUS O IPEJOCTABIEHUH IOCYJapCTBEHHOH YC/IYTH B JIEKTPOHHOH
dopMe HEOOXOAMMOCTh (OPMHMpPOBAaHUS M BHITPY3kM 3asBineHHs ¢ [loprana Ha OyMaxHOM
HOCHTENE OTCYTCTBYET, @ TaKXKe IpeJCTaBlEHHE CKaH-o0pa3a AOKYMEHTa, YAOCTOBEPAIOLIETO
JIMYHOCTH 3asBHUTENS WM IIPEACTABUTENS, aBTOpU30BaBlIerocs Ha [loprane mnocpeacTBoM
denepanbHoOit rocynapcTBeHHON HHQOpMaLMOHHON cucTeMbl « EnuHasa cucTeMa HACHTHHKAILMH
M ayreHTH(uUKanuu B HHOpacTpykType, obecneuuBaromeidi HHGHOPMALUOHHO-TEXHHUECKOE
B3aMMOJICHCTBHE  MHQOpPMAUMOHHBIX  CHCTEM, HCHONB3YEMBIX IS NPEeJOCTaBIICHHS
rocylapCTBEHHBIX W MYHHUHMNAIBHBIX YCIYyr B 2JeKTpoHHOH ¢opme» (nanee — ECHA),
e Tpebyerca’.

ITpu 3TOM Npy Moave 3asBNEHHS B 3MEKTPOHHOH (opme nocpenctBom [loprana ykasanHble
JOKYMEHTHI (3a HCKIIOYEHHEM [OKYMEHTa, YKa3aHHOro B IyHKTe 2.6.3 HacTosuero
AIMHHUCTPaTHBHOIO pETJIaMeHTa, a TAKXKE UCTIOPUEHHOT0 YAOCTOBEPEHHS ( B Clyyae obpallieHus
3a nyO6nMKaroM  yAOCTOBEpEHMS), TMpWIAraloTcs B BHJE CKaH-o0pa3a  JOKyMeEHTa
C HeoOXOIMMOCTBIO NOCNIERYIOLIEH THYHOMN SBKY B aJIMUHUCTPALHUIO PaOHAa JUIS TIPEACTaBIEHUS
OpHIWHaNA.

JloKyMeHT, ykazaHHbIH B MyHKTe 2.6.4 Hacrosilero AJMHHUCTPATHBHOTO peErjiaMeHTa,
TpUJIaraeTcsi B BUJAE CKaH-00pa3a JOKyMEHTa ¢ HeOOXOAMMOCTBIO MOCHEAYIOIEH THYHOMH ABKH
B aAMMHHUCTpALUIO palioHa JUIs NPEACTARICHHS OPUTHHANA.

DNeKTPOHHOE 3asBNCHHE W JOKYMEHTh (CKaH-00pa3bl JIOKYMEHTOB, 3Ji€KTPOHHbIE
JOKYMEHTBI, TOANMCAHHBIX YCHJIEHHOH KBaqM(MIUPOBAHHOH SJIEKTPOHHON MOAMHCHIO NHLa,
BBIABIIETO JOKYMEHT) B 3JICKTPOHHOH (popMe MpenocTaBisIOTCS 3asBHTEIEM B COOTBETCTBHH
C MOPAAKOM, YKa3aHHBIM B MyHKTE 3-1.2 AIMHHHCTPAaTHBHOIO perjiaMeHTa.

2.6.7. Cornacue Ha oOpabOTKY NEPCOHAILHBIX NAHHBIX 3aABUTENS (NPEACTABUTENA),
obpaTHBLIEroCcs 3a MPEROCTABICHHEM TOCYAAPCTBEHHBIX YCIYT, B COOTBETCTBHH C NMyHKTOM 4
gactH | craten 6 ®enepanbHoro 3akoHa «O MEPCOHANBHBIX JAHHBIX» W 4acThlO 4 cTaThd 7
DenepansHOro 3akoHa «O6 opraHu3alMy NPEAOCTaBISHUS TOCYAAPCTBEHHBIX U MYHHIHIAIBHBIX
yeayr» (ganee — QenepanbHbiil 3akoH Ne 210-D3) ve Tpebyercs.

2.6.8. B npencraBnseMbIX JOKYMEHTax, HE JOMYCKAlOTCA HE YIOCTOBEPEHHbIE
HCIIPaBIICHUS, TIOBPEXKACHHUS, HEUHTAEMBIE YacTH TeKCTa JIM6O HeuuTaeMble OTTHCKH LITaMIIOB
H [1e4aTel, HaJIMYKe KOTOPBIX He MO3BOJAET OJHO3HAUHO TOJIKOBATE UX COACPXAHME.

2.7. UcuepnbiBaoliii  nepeyeHb  OOKYMEHTOB, HEOOXOOUMMBIX B COOTBETCTBHH
C HOPMaTHBHBIMU NPABOBbIMM aKTaMM JUIs TIPEXOCTABIEHHUS rOCYIApPCTBEHHOH YCIIyr, KOTOphIE
HAaXOAATCA B PacOpPSXKCHHH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIpaBJIEHHS
M MHBIX OPraHOB, yYaCTBYIOIIMX B NMPENOCTABICHHH TOCYJAapCTBEHHEBIX MJIH MYHMIHIAILHBIX
YCIYT, ¥ KOTOpBIE 3asiBUTENb BIIPABE IIPEACTABHTh:

CBHJETENILCTBO O POXIAECHUU peOEHKa, BBIIAHHOE OpraHaMH 3almUCH aKTOB IPaXaHCKOro
coctosHus Poccuiickoii Qenepanuy;

CBHIETENLCTBO O CMEPTH, BHIIAHHOE OpPraHaMH 3alUCH aKTOB IPAXAAHCKOTO COCTOSHMA
Poccuiickoit ®enepanuu,

CBHJIETEJILCTBO O Opake, BBIJIAHHOE OpraHaMHU 3aliCH aKTOB TPaXkKIaHCKOIO COCTOSHHMS
Poccniickoit denepannu;

JOKYMEHTBI,  COAEp)Kallfie  CBEACHHS O  MECTe  JKHTENbCTBA  IpaxkIaHHWHa
B Cankr-IleTepbypre (cripaBka O perucTpaliuy o Mecty xutenberba B CaHkt-IletepOypre);

JIOKYMEHT, NOATBEPKAAIOMHK (aKT COBMECTHOIO NPOXHUBaHHUA (NIpH HEOOXOAUMOCTH) -
cnpaBka ¢opmel 9 (B cioydae, ecnM BelECHHE PETMCTPALMOHHOIO y4yeTa rpaXiaH M0 MEeCTy
KHUTEIBCTBA B  4acTH, BO3IOXEHHOW HA OKMIIMINHBIE OPraHU3aldd, OCYUIECTBISET

4 Ipu o6paiue sy 3a NONY4EHNEM FOCYAAPCTBEHHON YCIYTH, NpedyCMaTPUBAIOLLEH NHYHOE PUCYTCTBHE 3aABUTES
Ha 1o00M K3 3TanoB NoMyueHus Takodl yenyrd npu ucnons3obaHnn ECHA, 10KyMeHT, y10CTOBEPSAIOIMH IMHHOCTD,
CUMTAETCA NpebABNEHHbIM B cOOTBETCTBUH ¢ TpeboranuaMu k ECUA (noctanoenenue [IpaButensctea Poccuitckoi
®enepaunu ot 28.11.2011 Ne 977).




9

Canxt-IleTepGyprekoe rocyJapcTBEHHOE Ka3eHHOE yupexaeHue «KunnuniHoe areHTCTBO paioHa
Cankr-IleTepOypra» (nanee — 'KV XKA);

CBEJICHHA O NMOCTAaHOBKE Ha yueT B LleHTpe ydera (mns rpaxaaH Poccuiickoi ®enepanun
6e3 OnpeIeeHHOro MeCTa XHTEILCTRA);

CTPaxoBOil MOJHC HWHAMBHJYQTbHOTO JIMLEBOTO CYeTa B CHCTeMe 0043aTeNbHOro
neHcuoHHoro crpaxoanus (CHUJIC);

cBeIeHHs 00 yTepe YAOCTOBEPEHHS,

YAOCTOBEPEHHE, TMOATBEpXKAaoumlee (GaKT MPOXKHUBAaHUSA  (TIPOXOXKICHHA  BOEHHOM
WIM T[pUpPaBHEHHOM K He#l ciyxObl) B 30He paJMOaKTHBHOTO 3arps3HEHMs, 3BaKyalluu
MM TepecelieHUss K3 30Hbl paJHOaKTHBHOTO 3arps3HEHMs, BBINAHHOE Ha TEPPUTOPUH
Cankrt-[leTepbypra;

YIOCTOBEPEHHE YCTaHOBIEHHOro obpasla, MoATBepikaaiollee (akT ydacTHs B paboTax
10 JMKBHIALMH NOCNEACTBUH KaTacTpods! Ha HepHoObIIbeKoH ADC, BRIIAHHOE HA TEPPHTOPHH
Cankr-IlerepOypra;

3aKIIOUEHHE MEXBEIOMCTBEHHOIO SKCIIEPTHOTO COBETA HITH BOEHHO-BpaueOHOM KOMHCCHH
O TMPHYHHHOH CBS3M pPAa3BUBIIMUXCA 3a00ONEBaHUH W HHBAIHIHOCTH C DPaJHallHOHHBIM
BO3IEHCTBHEM BCIIEACTBHE YEPHOOBUILCKON KaTacTpodhl (B clydae HATMYHA COOTBETCTBYIOILMX
ceenenunii B OIUC OPH),

crpaBka (eepabHOTO IOCYIaPCTBEHHOTO YUPEXACHUA MEIUKO-COLHANBHON 3KCIIEPTH3HI,
HOATBEpHaoIas (pakT ycTaHOBICHNA HHBAIHAHOCTH.

2.8. JTomKHOCTHBIM JTMLAM aJMHAHUCTPAlMH palioHa 3alpelleHo TpeOoBaTh OT 3assBHTENIS:

NpE/ICTABNCHUS JOKYMEHTOB M HHGOpMalMM WMIM  OCYLIECTBICHHSA  NEHCTBHH,
NpeacTaBIEHHE UK OCYILECTBICHHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU NPABOBBIMH
aKTamH, pErYJIMPYIOIIMMH OTHOLICHHS, BO3HHKAIOILME B CBA3H C [PEIOCTaBIICHHEM
rocyapCTBEHHOH YCIIyTH;

IipeIcTaBNeHuss JOKYMEHTOB X HH(OpPMaLKH, KOTOPBIE B COOTBETCTBHH C HOPMATHBHBIMM
npaBoBbIMH akTaMH Poccuiickol ®enepanun, HOpMATHBHBIMH IIPABOBBIMH aKTaMH CyOBEKTOB
Poccuitckoit denepaiiuy 1 MyHHUHIATBHBIMHA IPaBOBBIMU aKTaMH HaXOAATCH B pacNopsKEHHUH
rOCyJapCTBEHHBIX  OPraHoOB, IPEAOCTAB/IIONIMX  TOCYJapCTBEHHYIO  YCIYry,  HHBIX
roCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIpaBlIEHHs W (WJIH) MOJBEIOMCTBEHHBIX
rocyJapCTBEHHBIM OpraHaM ¥ OopraHaM MeCTHOTO CaMOYNpaBJIEHHs OPraHH3aluil, y4acTBYIOIKX
B IMpEIOCTaBICHHH TOCYJAPCTBEHHBIX MM MYHHLMIAIBHBIX YCIyr, 3a HCKIOYEHHEM
JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctateu 7 PenepansHoro 3akoHa Ne 210-03;

NpeACTaBleHUs ROKYMEHTOB M HWH(pOpManuy, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBANUCh MpPU MEPBOHAYAILHOM OTKa3e B MIPHEME NOKYMEHTOB, HEOOXOJHMBIX
JUIA MpEeNOCTaBIIEHHS TOCYJapCTBEHHOH ycnyrd, JM00 B NPEAOCTAaBICHHH ToCyAapCTBEHHON
YCIyTH, 3a HCKIIOYEHHEM CIydaeB, MpeIyCMOTPEHHBIX B MyHKTe 4 wvactH | craten 7
®enepanbHoro 3akona Ne 210-P3.

2.9. UcuepneiBalolivii INepeYeHb OCHOBAHMH JUIA OTKa3a B IIpHEME JOKYMEHTOB,
HeOOXOMAUMBIX IS [TpeJOCTaBIEHUs rOCyAapCTBEHHOH YCIYIH:

2.9.1. HcuepneiBalollWi IepeveHb OCHOBaHMH JUId OTKa3a B IpHEME JOKYMEHTOB,
HeoOXOUMBIX JUIs PeIOCTaBICHHs roCcyAapcTBEHHOMN ycnyru B MOLI:

HellpeACTaBIeHHe 3asABUTENeM (TIpelCTaBUTENEM) MAOKYMEHTa, YROCTOBEPSIOLIEro
JMYHOCTB, HJIH AOKYMEHTA, YIOCTOBEPSAIOIEro JHYHOCTh, C HCTEKIIMM CPOKOM JEHCTBHS HIIH
HEJIeHCTBUTENBHOIO IOKYMEHTA, YAOCTOBEPAIOIIETO THHHOCTD;

HENpeJCTaBICHHE TNPEACTABUTENIEM JOKYMEHTOB, INOATBEPXKJAIOIIHX €ro MOJIHOMOYHS
IO APEACTABJICHHIO HHTEPECOB 3aSIBHTEIA.

2.9.2. Hcuepnpipalomuii nepedeHb OCHOBAaHMH JUIA OTKa3a B NPUEME JOKYMEHTOB,
HEOOXOMNUMEIX IS NPEIOCTaB/IEHHsI TOCYAapCTBEHHOM YCayTH B a/IMHHHCTPALUH paioHa:

HENpPEACTABICHUE 3asBUTeNeM  (TIPEJCTAaBUTENIEM) JOKYMEHTa, YIOCTOBEPSIOLIETO
NUYHOCTh, WM JOKYMEHTa, YJOCTOBEPSIONIEr0 JIMYHOCTb, € HCTEKIIMM CPOKOM JEHCTBHS
HITH HEJICHCTBUTEILHOTO JOKYMEHTA, YAOCTOBEPSIOLIEro THYHOCTh;
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HenpeJCTaBIeHHE TpeJCTaBUTEIeM NOKYMEHTOB, MOJATBEPXKAAIOIIUX €ro IMOJIHOMOYHS
IO TIPEACTaBICHUIO HHTEPECOB 3asBUTENA.

2.10. HcuepnbiBaroumii nepeuyeHb OCHOBaHHH JUIS TNPUOCTAHOBJICHUS WJIH OTKa3a
B [IPEOCTABIEHUH FOCY/1apCTBEHHOR YCIIyTrH:

2.10.1. OcHoBaHueM s OTKa3a B NMPEAOCTABICHHUH TOCYAApCTBEHHOH YCIIYIH SABJSETCS
HeNpeICTaBleHHEe JOKYMEHTOB, YKa3aHHBIX B IYHKTe 2.6 HacTosllero AJIMHHUCTPaTHBHOIO
perjlaMeHTa.

2.10.2. OcHoBaHMS JUIs IPUOCTAHOBJIEHHWS MPENOCTABICHUS TOCYAApPCTBEHHOH yCIyru
OTCYTCTBYIOT.

2.11. Yenyrn, koTopble SBASIOTCS HeOOXOAUMBIMU H 00S3aTENbHBIMK U1 NIPEAOCTARICHUS
rocyJapCTBEHHOH YCIYFH, B TOM 4YHCJE CBEACHHS O JOKYMEHTE (JIOKYMEHTaX), BblIaBaeMOM
(BblIaBaeMBbIX) OpraHU3alMAIMHU, YUaCTBYIOLIMMH B NIPEJOCTABIEHHH IOCYIapCTBEHHON YCIYTH,
JeHCTBYIOIMM 3aKOHOJATENLCTBOM HE IIPEAYCMOTPEHBI.

2.12. TocynapcTBeHHas NMOLUTMHA UJIM HHAs IUIATa 3a NPEJOCTABICHHE TOCYAapCTBEHHON
YCIIYTH He B3UMaeTcsl.

2.13. Tlopsimok, pa3Mep M OCHOBaHHS B3UMaHMUA IUIATHl 3@ TPEAOCTABICHHE YCIYT,
HeoOXOAUMBIX M 00s3aTeNbHBIX JUI IIPeJOCTABICHHS TOCYJAapCTBEHHOH YCJIYIrH, BKIIOYas
MHPOPMALIHIO O METOIMKAX pacyeTa pa3Mepa TaKOM MaThl, eHCTBYIOMMM 3aKOHOAATEbCTBOM
He NpeyCMOTPEHEI.

2.14. MakcuManpHbIi CPOK OXKMIaHUS B OYEpEIH MIPH MOAAUE 3apoca O MpeoCTaBleHHH
roCyJapCTBEHHOH YCJIyrH, YCIYTM OpraHM3alld¥, YYacTBYWOLlEH B IPeAOCTaBICHUH
roCyJapCTBEHHOMN YCIIYTH, U HPH MOJyYEHHUH pe3y/IbTaTa NPeAOCTABICHUS YCIYTH:

CPOK OXHJIaHUs B oduepeAd (NIPH €€ HAJM4YWM) IpHU Mojaye 3asBJIEHUS U HEOOXOIUMBIX
JOKYMEHTOB B aIMHHHUCTPALMU paliOHa HE JOJDKEH IpeBbIIaTh 15 MHHYT;

CPOK OXHJIaHHs B OYepead NpH MOJYYEHHH NOKYMEHTOB B aAMHHHCTPAaLlMH paioHa
HE JI0JKEH MpeBhIIAaTh 15 MUHYT;

CPOK OXHAAHHA B O4Yepead IIpH IMoJade 3adBJICHHA M JOKYMEHTOB B CTPYKTYpHOM
nojpasaeneHud MOL] He nomken npeBblarh 1S MUHYT;

CPOK OXHJIAHHWS B OUEPEAM NPH NOJYYCHHH JOKYMEHTOB B CTPYKTYPHOM MOApasieleHnH
M®I] ue aomxeH npeBplaTh 15 MUHYT.

2.15.Cpok ¥ mnOpAOOK perucTpalli 3ampoca 3asBUTEIS O MNPeAoCTaBlICHHH
TOCYNapCTBEHHOH  yCNyrd, YCIYrM OpraHU3alldd, Y4YacTBYIOLUEM B [pelOCTaBICHHH
rOCyAapCTBEHHOMH yCIIyTH, B TOM YHCJIE B 3JICKTPOHHOH dopme:

2.15.1. Tlpu nu4nHOM oOpalleHUH 3aABUTENSA (TIPeACTABUTENS 3aBUTEIIA) B AIMHHUCTPAIMIO
palioHa pericTpaums 3amnpoca O NMPEAOCTABIEHHH TOCYAApCTBEHHON YCIYTH OCYIIECTBISETCS
COTPYIHHKOM aAMHHHCTPALMYU paiiOHa B NPUCYTCTBUH 3aBHTENA, KOTOPOMY BBLIAETCH pacnucKa
C MPUCBOEHHBIM PErHMCTPALMOHHBIM HOMEPOM.

2.15.2.Tlpu noaaye 3asiBIEHHS O IPEJOCTABIEHHH [OCYAAapPCTBEHHOM  yCIyru
B JJEKTpoHHOH ¢opme nocpeactBom Ilopranma perucrpaius 3ampoca  OCYIIECTBIAETCSH
B MAHC 3I'Y ¢ nocneayromeit nepeaaveit B CPH aBroMaTtnuecku B TeueHUe oaHoro pabouero
IHS ¢ MoMeHTa oOpamieHus. 3asBuTens noinyvaer B «JIluuHom kaOunere» Ha [loprane
¥ B MOOMJILHOM IIPUJIOKEHHH, MO INEKTPOHHOH MOYTE, B CONHANBHBIX CETAX U (MIIM) MOCPENCTBOM
CMC-coobiuenus yBeXOMIIEHHE, MOATBEPHIAIOIIEE, YTO 3aABJICHHE OTIPaBICHO (TMPHHATO
CHCTEMO#), B KOTOPOM B TOM YHCJIE YKa3bIBAlOTCS WACHTH(GHUKAUOHHEIM HOMEP U JaTa MoAayu
IEKTPOHHOT'O 3aSBJICHHH.

2.15.3. UndopManns 0 cpoke M NOpALKE PErHCTPalMKd 3alpoca O pPeJOCTaBIEHHH
rocy1apCTBEHHOH ycnyru rocpeactsoM M®I] ykaseiBaeTcs B pazgene «VI. OcobeHHocTH
BBIMOJTHEHUS aIMUHHCTPAaTHBHEIX Npoleayp (aerctsuii) B MOL».

2.16. TpeGoBanus K MOMEIIEHUSIM, B KOTOPBIX IIPEAOCTABNSETCH rOCYIapCTBEHHAs YCIyra,
K 3any OXHIaHHS, MECTaM JUIA 3alloJIHEHUA 3alpocoB O IMPEJOCTaBIEHHH [OCYAAPCTBEHHOM
YCIIYTH, HH(OPMALMOHHLIM CTEHIAM ¢ o0pa3suaMH HMX 3alOJHEHUS M [epeyHeM JOKYMEHTOB,
HEOOXOMMMBIX JUIS IPEAOCTABICHHS KaXIOH TIOCYNApCTBEHHOW YCIYrH, pPa3sMELEHUIO
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1 oQOpMIEHHIO BH3YaNbHOU, TEKCTOBOM H MYJbTHMEAMHHOH HHOpOpMalMH O MOpAAKE
IpPENOCTABNICHHS TaKHX YCNIYI, B TOM YHCIE K OOECNeueHHI0 AOCTYMHOCTH IS HHBAJIHIOB
yKa3aHHBIX OOBEKTOB B COOTBETCTBHH C 3aKoHOmATenbcTBOM Poccuiickoli ®enepaumnn
0 COLMAILHON 3alIIUTE HHBAIHOB.

2.16.1. TlomMemenus aJIMUHUCTpalMY pailoHa JOKHBI KMMETh TUIOILAIM, IIPELYy CMOTPEHHbIE
CAaHHUTApHBIMU HOpPMaMH W TpeOoBaHHSAMH K paboynM (ODHUCHBIM) MOMELIEHUAM, T
obopynoBaHpl  pafoue MecTa € HCNONB30BAHMEM  IIEPCOHANBHBIX  KOMIIBIOTEPOB
H KONHMPOBAJIBLHOM TEXHMKH, W MecTa I8 TpHEeMa IOCETHTENeH, a TakkKe MOKHBI ObITh
o00opyIoBaHBl CTYJIBSIMH M CTOJIaMH, CTEHJaMH, Ha KOTOPHIX JOKHA ObITH pa3sMelleHa
uH(pOpMalKs, yKazaHHas B NyHKTe 1.3.3 HacToAmero AAMUHUCTPATHBHOIO PETIaMEHTa, JOJKHBI
MMEeTh IHCYHE NPHHAJIEKHOCTH (OJAaHKHM 3asBIEHHH, aBTOpy4kH, Oymary) Ais 3anoJHEHHsS
3asABJICHUS. O HPEAOCTABJICHUM TOCYJApCTBEHHOR YCAYTM M NPOM3BOJACTBY BCIIOMOIATENBHBIX
3anuceif (MaMaToK, MOSCHEHHI).

2.16.2. Bxon B 371aHMe AaJAMUHHUCTpalMM paiioHa, B KOTOPOM IIpEAOCTaBISHOTCA
rOCy/lapCTBEHHBIE YCIyrdH (Jajee — 3[JaHHe), OOKEH ObITh 00opyRoBaH HH(OpPMALMOHHOH
TabMUyKko#i (BbIBECKOH), comepxauielt MHGOPMalMIO O HAaUMEHOBAaHHH U pexume paboThl
AQJIMMHHCTpaLUY paioHa, NMPeAOCTaBISAIOMIEH roCyIapCTBEHHYIO YCIYTy, a TakXe TaKTHIbHOH
cxeMoit (Tabmuukoit), nyGnupyronie#t JaHHy0 HHPOPMALHIO.

Jing nun ¢ HapymieHHeM (YHKIMH 3peHMS BXOJA B 3[laHHE AJMHHUCTpallMH pailoHa
0603HayaeTcs ¢ MOMOLIbIO H3MEHEHUS (PaKTypbl HA3eMHOIO MOKPBITHS.

JIOJOKHOCTHBIE fMIIa aJMHHUCTPALMK paioHa, TPEeXOCTaBIAAIOWICH TIOCyAapCTBEHHYIO
yCIIyTy, OCYIIECTB/IAIOT, NIPH HEOOXOAUMOCTH, MOMOLLL UHBATNAAM W HHBIM MaTOMOOHIIbHBIM
Tpynnam HacelleHHst IIPY UX NEPEIABHKEHNH 110 TIOMELICHHAM, B TOM YHCJIe IPH BXOJE B 3[aHHUE
H BBIXOJE W3 HEro, B IMOJYYEHHH B JOCTYNMHOH Ui HUX ¢opMe HHOOPMalHH O TNOPSJIKE
NpeJOCTABICHHS rOCyIapCTBEHHOM yCnyr, BKiouas opopMiaeHHe HEOOXOMUMBIX JTOKYMEHTOB,
O COBEpLIEHHH APYrHMX HEOOXOOUMBIX IS MOJYyYEHHUS TOCYHApCTBEHHOU YCIIyrd JeUCTBHI,
a Take obecneueHHe TMOCAaAKH B TPAaHCIOPTHOE CPEACTBO H  BBICAJKU W3  HErO,
B TOM YHUCJIE C HCTIOJIb30BAHUEM KPECNa-KOMACKH.

JlnuHeld yXon 3a mosy4yaTesleM rocyJapCTBEHHOM YCIYTH M3 YHC/Ia WHBAJIMIOB M HHBIX
ManOMOOHJIBHBIX TPYII HaceNeHHst (MEIWIMHCKHE MpPOLEAYPHI, IOMOIIb B HNPHHATHH IHILM
H JIEKapCTB, B BBINOJIHEHUN CAaHHTAPHO-TUTHEHUYECKUX Mpolleayp) obecneynBaeTcss HHBAIUIAOM
€aMOCTOSATEILHO TUOO0 IPH MOMOILH CONPOBOXKAAIOIINX JIHIL.

2.16.3. TlomMemieHus  agMHHMCTpaUMM  paifoHa, B  KOTOPBIX  IPEeAOCTaBIAETCS
rocyfapcTBeHHas yciyra (iajnee — noMeueHus), obopynyorcs HHPOPMALHOHHBIME CTEHIAMU
WM TEPMHHAIAMH, COAEPXKAallUMM CBEleHMs, yKa3aHHbie B TmyHKTe 1.3.3 HacTosuero
AJMHHHCTPAaTHBHOTO PETNIAaMEHTA, B BU3YaJIbHOM, TEKCTOBOH W (HIIH) MYJIBTHMENUHHOH Gopmax.
Odopmnenne BHU3yalbHOW, TEKCTOBOH M (WMNM) MyIbTUMeIMHHONW HHGOpPMALUH JOJDKHO
COOTBETCTBOBaTh ONTHMAIBHOMY 3PUTENIBHOMY M CIIYXOBOMY BOCIPHSATHIO 3TOH MH(OpMaLuu
rpaxaHamH.

[TomemeHus A0mKHbBI 66ITh 060pYAOBaHBl YCTPONCTBAMU IS O3BYYHBAHUA BU3YaIbHOH,
TEKCTOBOH MH(}OpMAaLIKMH, OCHAILEHBI 3HaKaMH, BBITIOJHEHHBIMH pelbehHO-TOUEUHBIM WPUGHTOM
Bpaiina B COOTBETCTBHM ¢ AEHCTBYIOIMMH CTaHJAapTaMM BBLIIONHEHHS W pa3MELIeHHA TaKHX
3HaKOB, a TAaK)XE€ BHU3YaJbHBIMH HWHIMKATOpPaMH, IpeoOpa3yIolMMMH 3BYKOBEIE CHTHAJIBI
B CBETOBBIE, peYeBble CUTHANBI B TEKCTOBYIO OeryIyio CTpoKy.

2.16.4. IloMenieHHus, B TOM YKCIIE BXOJ H MYTH NEepeABH)KEHHUS 110 MOMEIIEHUAM, JOKHBI
6riTe 00OpynOBaHBI MaHAycaMH, JudTaMH (IIpH HEOOXOJUMOCTH), CAHUTAPHO-TEXHUYECKHMH
IOMEILICHHAMH (IOCTYNHBIMH [UTS MHBAIMJOB), PACHIMPEHHBIMH NPOXOJAMH, NO3BOJISIOIIUMH
obecreunTs OecpensTCTBEHHBIA JOCTYI HHBAIKMIAOB U MHBIX MaJIOMOOHIIBHBIX TPYNIT HAaceNeHN,
a TaKKe CIeUHabHBIMY OO BEMHBIMH TAKTHJIBHBIMY IUIMTKAMH H TTOKPHITHAMH, 0003Ha4atoIMH
NIYTH ABMXKEHHS, [IOBOPOTHI H NIPENATCTBUS (II€PEKPECTKH, CTYNIEHH, JIECTHUIIBI, IBEPH).
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JlBepH B MOMEILEHUAX, B KOTOPBIX MPEOCTaBIIfETCS TOCYAapCTBEHHAs yCIyra, He JIOJ/DKHEI
HMETh NOPOTOB, MPENATCTBYIONIMX JBHXXEHHIO MHBANHMAOB M HHBIX MAJOMOOHJIBHBIX TIpYNI
HACEJICHHUS.

B nmoMelieHusx, B KOTOPBIX MpPeJOCTABIAETCS FOCYJapcTBEHHAs yCNyra, JOKHO ObITh
obecrieyeHo OeCNpenATCTBEHHOE INEPEIBMKEHHE M DPa3BOPOT KpECEN-KONACOK, pa3MEILEHHE
CTOJIOB B CTOPOHE OT BXoJa ¢ Yy4yeTroM OecnpensTCTBEHHOro MOABE3Aa U I0BOPOTa
Kpeces-KOJISCOK.

2.16.5.C uenbio mnpaBuibHOW M 0Oe30macHOW OpHUEHTAlMM WHBAIMAOB H JAPYIHX
MaJIOMOOHIBHBIX IPYNIT HACENICHHS B IOMELIEHHUAX Ha BUIHBIX MECTAX JODKHBI OBITh Pa3MELICHBI
TaKTUJIbHBIE MHEMOCXEeMBI, 0ToOpaXkalollie MJIaH pa3MEILEHHs AAHHBIX MOMEUICHMH, a TaKxke
IJIaH 3BaKyallud IpaXKiaH B CIydae Iojkapa.

B nomewmenusx gomkHa OBITH MpedycMOTpeHa cucTeMa (YCTaHOBKA) OMOBEILEHUS JIOAEH
0 ToXape.

Bxon u BbIXOX M3 MoMelleHHs 0OOpPYAYIOTCA COOTBETCTBYIOIUMMH YyKa3aTeasaMu
¢ aBTOHOMHBIMH HCTOYHUKaMH OecniepeOOHHOro nuTanus.

2.16.6. Ha nyTax ABHXEHHS WHBAIMJOB MU HHBIX MaTOMOOMJIBHBIX TPYI HAacelCHHS
B IOMELIECHHAX, [JI€ MPEJOCTABIAETCA TOCYIapCTBEHHAs YCIIyTra, JOIDKHBI OBbITh NPEAYCMOTPEHBI
CMEXHBIE ¢ HUIMH MECTA OTABIXA M OXKHUJIAHHMA.

B MecTax oxxunanus AOKHO OBITh IPEAYCMOTPEHO HE MEHEE OJIHOI0 MECTa /I MHBAJIM A,
NEPEABUTAIOLIETOCS Ha KPeCe-KOJIACKe HITH NOAB3YIOLIErocsa KOCTBUIAMHE (TPOCTHIO), @ TAKXKE A
€ro COIPOBOKIAFOIIETO.

2.16.7. Teppurtopus, npuieraiomias K MeCTOHAXOXIEHHIO AaJAMUHHUCTpalMH palioHa,
MPEeAOCTABJIAIOIEH TIOCylapcTBEHHYIO YCIyry, oOOpyAyeTcs, IO BO3MOXHOCTH, MECTaMH
JUIS TADKOBKH aBTOTPAHCIIOPTHBIX CPEICTB, BKJIIOYas ABTOTPAHCIIOPTHBIE CPEICTBA HHBAIHM/IOB.

Ha TeppuTopuy Ha OCHOBHBIX MYTSX JBHXXEHHS K 3JaHHIO JOSDKHBI OBITH IIPENYCMOTPEHbI
MecTa OTJbIXa, JOCTYNHBIE AJI WHBAJIMAOB WU HHBIX MalOMOOMABHBIX TPYNH HaceleHHs,
obopynoBaHHbIE CKaMeHKaMH, yKa3aTeasiMH, HaBeCaMH U OIIO3HABacMble C IIOMOIIBIO H3MEHEHHS
(haKTypbl HA3EMHOTO MTOKPBITHS.

2.16.8. [I'maBoit agMHMHMCTpPAUMK paiioHa oOecrneyuBaeTcs CO3JaHHE HHBAIWIAM
CIENYIOIIMX YCJIOBHH  IOCTYMHOCTHM OOBEKTOB B  COOTBETCTBHH ¢  TpeOOBaHUsMH,
YCTAHOBJIEHHBIMH 3aKOHOJATEIbHBIMH H HHBIMH HOPMaTHBHBIMH NPABOBEIMU aKTAMHU!

a) BO3MOXXHOCTb GECTIpenATCTBEHHOTO BX0/1a B OOBEKTHI M BBIXOJA U3 HHUX;

0) BO3MOXHOCTb CaMOCTOSTENLHOIO TEpeABHXEHHS 1O TEPPUTOPUH OoOBEKTa B UENAX
JOCTyNa K MECTy MNpPeJOCTaBJIEHUs] TOCYJapCTBEHHOH YCIYTH, B TOM 4YHCJIE C MOMOLUIBIO
pabOTHHKOB  00BEKTa, MpPENOCTABJIAIONIMX  TOCY/IADCTBEHHBIC  YCIYTH, aCCHCTHBHBIX
M BCIIOMOTaTeNIbHBIX TEXHOIOIHH, a TAK)XKE CMEHHOTO KpeC/a-KOJISICKH;

B) BO3MOXHOCTb NMOCAJAKH B TPAHCIMOPTHOE CPEACTBO M BHICAAKH H3 HETO Iepell BXOAOM
B 0OBEKT, B TOM YHCJIE C HCIIOIb30BAaHUEM Kpecia-KOJIACKH U, IPH HEOOXOAMMOCTH, € TIOMOILBIO
paboOTHUKOB 00BEKTAa,

T) CONpPOBOXAEHHE HHBAIUAOB, HMEIOIMX CTOWKHE HapylmIeHHS GYHKHUMH 3pEHHS
M CaMOCTOSATENIBHOIO NEPeABMKEHHUS, 10 TEPPUTOPHU 0OBEKTa;

J) coAeHCTBHE HHBAJIMIY NpPH BXOJAE B OOBEKT M BHIXOAE U3 HEro, WH(GOPMHPOBAHUE
MHBAIM/A O JOCTYNHBIX MapIIpyTax oOLIeCTBEHHOrO TPaHCOPTa,

€) Haanexallee pa3MellleHue Hocuteneil MHpopMaimu, HeoOXoauMoH Ui ofecneyeHus
GecnpenaTCTBEHHOrO J0CTYNa HHBAJIUAOB K 00BEKTaM U FoCyapCTBEHHBIM YCIyraM, ¢ yYETOM
OrpaHHUYEHHH UX XHU3HEAEATE/IbHOCTH, B TOM YHCIIE NyOIHpoBaHHE HEOOXOAMMOM JUld NIOTyYEHHS
rocyqapcTBEHHON YCIyTd 3BYKOBOH M 3pWUTENbHOH HMHpOpMaLHH, a TakXke Haanucel, 3HaKoB
¥ MHOH TeKCTOBOM U rpaduyeckoil nHGOpMaluK 3HaKaMH, BEITONHEHHLIMHU pebeHO-TOYEYHBIM
wprdrom Bpaitng u Ha KOHTpacTHOM ¢oHe;

X) obecrneyenne nomycka Ha OOBEKT, B KOTOPOM IPEAOCTaBJIACTCSH FOCyAapCTBEHHAs
ycayra, cofaku-IpOBOAHHMKA IPH HAJIMYWH JOKYMEHTa, MOATBEPXKAAIOLIEro €€ CIENHalIbHOE
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ofy4eHue, BEITAaHHOTO Mo GopMe U B NMOpsAKe, YTBEPKACHHOM MpUKa3oM MUHHCTEpCTBA TpyAa
H COlMaNbHOH 3anuTel HaceneHus Poccuiickoit @eneparuu ot 22.06.2015 Ne 386H.

2.16.9. TI'maBoit agMMHHMCTpaLMH pailoHa ofecrnieuuBaeTcsi CO3JaHUE HHBalIHIaM
CJIEYIOIIMX YCIOBHH JOCTYITIHOCTH YCNIYT B COOTBETCTBHH € TpPeOOBAHMUSAMH, YCTAHOBJICHHBIMU
HOPMATUBHBIMH [IPABOBBIMH AKTaMH:

a) OKazaHMe MHBAIHIaM IOMOIIH, HEOOXOOUMOM A MOJYYEHHS B AOCTYIHOH U HHX
dopMe uMHGOpMALKWK O MpaBUIaX MPEAOCTABICHHS IOCYAAPCTBEHHOHW YCIYTH, B TOM H4HCIIE
00 obopMmneHnd HEOOXOIUMBIX AN TONYYEHHS TOCYAAPCTBEHHOH YCIYrH JOKYMEHTOB,
O COBEpILIECHUH UMH APYTHX HEOOXOIUMBIX IUIA MONYYEHHS YCITYTd ACHCTBHH,

6) npenocTaBiIeHUe HHBAIM/IAM 110 CIIYXY, IIpU HEOOXOMMOCTH, TOCYAAPCTBEHHOH yCIyru
C HUCIIONIb30BAaHUEM PYCCKOTO XECTOBOIO sA3bIKa, BKIIOUas obecrneyeHHe IOMycKka Ha OOBEKT
CYPAOIEPEBOAYHKA, THIOCYPAOTIEPEBOAYHKA,;

B) OKa3zaHHe pabOTHHKAMH OPraHOB ¥ OPTaHU3aLH, IPEAOCTABIAIOIINAX FOCYAapCTBEHHBIE
YCIYTH B YCTAaHOBJEHHBIX cepax IesTeNbHOCTH, MHOK HEeoOXOIMMON WHBAIHIAM ITOMOLIH
aZMHHHMCTpALIMK palioHa, I[IpefoCTaBlAOMENd TIOCYAapCTBEHHYIO YCIYry, B IpPEOAONEHUH
6apbepoB, MELIAIOILKNX MOMYYEHHIO UMK YCIYT HapaBHE C APYTHMH JIHUAMH;

I) HATMYHE KOTIHHA JIOKYMEHTOB, OOBSBICHHH, MHCTPYKUMH O NOPAAKE IPEROCTABIEHUS
rocyJapcTBeHHoit ycnyru (B TOM uyMcie Ha HHGOPMALMOHHOM CTEHAE), BBINOJIHEHHBIX
penbedHO-ToyeyHbIM pH¢TOM bpaing M Ha KOHTpPAaCTHOM ()OHE, a TaKXKe ayIUOKOHTypa
B MECTaX OXKHJaHHs U IIPHEMa 3asiBUTENEH.

2.16.10. TlomemeHus CTpYKTYpHBIX mnozpasgeneHuii M®Ll nomkHel  OoTBEYaTh
TpeGoBaHHAM, IIPEYCMOTPEHHBIM [TpaBunamu OpraHu3aluu JEATENBHOCTU
MHOrO()YHKLIHOHANBHBIX LIEHTPOB [IPEAOCTABJICHHS FOCY1apCTBEHHBIX U MYHHLIMITAABHBIX YCAYT,
YTBEPXKACHHBIMU TTocTaHoB/IeHHeM [IpaButenscrBa Poccumiickoit ®@enepaumn ot 22.12.2012
Ne 1376, a Taroke HHBIM TpeOGOBaHUAM, IPEAYCMOTPEHHBIM JICHCTBYIOLIMM 3aKOHOAATENbCTBOM.

2.17. IToka3arenu NOCTYIIHOCTH M Ka4eCTBa rocyJapcTBEHHON YCIIYTH.

2.17.1. KonnyectBo  B3aMMOACHCTBMH  3asBUTENS C  JO/DKHOCTHBIMH  JIHIIAMH
IIpH NIPEAOCTABIIEHHH IOCYAApCTBEHHOM yenyry — ot | 1o 2;

2.17.2. IIpomomKHTENBHOCTh B3aUMOJEHCTBUI JODKHOCTHBIX JHL MPH MpEeXOoCTaBICHUU
rocyaapcTBeHHOM ycnyry ot 15 10 30 MUHYT;

2.17.3. IlpenycMoTpeHO  MHGOPMHpPOBAaHHE 3asdBHTEN O XOJ€ TpPEAOCTABJICHHS
roCyJapCTBEHHOH YCIIYTH, B TOM yKcne c HCMONb30BaHHEM
MHPOPMAUHOHHO-KOMMYHHKAIIMOKHHBIX TEXHOMOrMH — 1a (10 BCeM cTaTycaM pelieHHH,
0 NOCTYIUIEHHHU 10KyMEeHTOB B MODIL);

2.17.4. Cnioco6bl MpeaoCcTaBNeHUs roCyJapCTBEHHON YCIyTH 3asBUTEIO!

HEIOCPEACTBEHHO NP MMOCENICHUH aJIMUHHCTPAllNH paioHa;

B MOL;

B 2JIEKTPOHHOH dopme nocpenctsom [loprana.

2.18. Mnple TpeOoBaHHMs, B TOM 4HC/IE YYHTLIBAIOIIHE OCOOEHHOCTH NpPEeNOCTaBICHHS
roCyJapCTBEHHOH YCIIYTH MO SKCTEPPUTOPHAIEHOMY NIPHHIMITY H OCOOEHHOCTH ITPEOCTaBICHHS
rocyJapCTBEHHOH YCIyr B 3JIeKTpOHHO# dopme.

2.18.1. OcobennocTu NpEeAOCTaBIEHHS rocy1apCTBEHHOMH yCnyry
110 SKCTEPPUTOPUATLHOMY MTPUHIIAITY.

3asBiieHHe O NPENOCTaBJICHHH IOCYHAPCTBEHHON YCIYrM nopaercs B aaMHHUCTPALHIO
paloHa 10 MECTY XKHUTENbCTBA 3asiBUTENA.

3asBIICHHE O MPEJOCTABIEHUH I'OCYJAPCTBEHHON YCIyru nojaercs B Moboe CTPYKTypHOe
nozapaszaeneHue ML BHe 3aBHCHMOCTH OT MECTa XKHTEILCTBA 3aABUTENS.

2.18.2. OcobeHHOCTH NpeNOCTaBIEeHHS TOCYaPCTBEHHON YCIYTH B 3JIEKTPOHHOM (opMme.

HAna  obecrieyeHHss BO3MOXHOCTM IIOfa4d B 3IJEKTPOHHOM QopMme 3asBleHHs
M JOKYMEHTOB, HEeOOXOOWMBIX IS NpeNOoCTaBNeHUS TOCYAapCTREHHOH YCIyrd, 3asBHTENb
JOJDKEH HMeTh K04 INPOCTOH D3MEeKTPOHHOH mnoanucH. JIs NOJyuyeHHs KIo4a INpOCTOH
3NEKTPOHHOMH NMOJNUCH (faiee — POCcTas NIEKTPOHHAS NOAINHKCh) 3asBUTEITI0 HEOOXOIHMO NPOATH
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npoueaypy perucrpauun B ECHA. Mudopmanus o ciocobax u nopsake peructpauuu B ECUA
npexacrasneHa Ha [loprane (moMeHHoe uMs cafita B cetd «MHTepHeT» - gu.spb.ru/about-reg).
Ounaiin-popma npenpaputensHoit peructpauuun B ECHA (noMmenHoe WMs calita B ceTH
«HHTepHeT» - esia.gosuslugi.ru/registration).

Ilocne mnpoxoxaenus npouenypbl peructpauun B ECHA (xak ¢usnueckoro suua)
3asBHTENb - (GU3MYECKOe JIHNO AOJDKEH aBTOpU30Barhes Ha [lopTasie, MCNONb3ys NpPOCTYIO
3NEKTPOHHYIO ITOJITHCE.

3asBUTENIO, TPH YCJIOBUH AaBTOPH3allMH, IPENOCTABIACTCS BO3MOXHOCTE I0AaTh
B 3JIEKTPOHHO# (hopMe 3asBICHHE U cKaH-06pa3bl JOKYMEHTOB® (rpaduueckue paiier), a TakxKe
JEKTPOHHBIC JOKYMEHTHI, IOANUCAHHBIE YCHJICHHOH KBalU(QHLUHUPOBAHHOH 3IEKTPOHHOM
NIOANHUCHIO JIKIIA, BBLAABLIEr0 AOKYMEHT, HEOOXOMUMbIE I MPEeOCTaBIeH!s roCyAapCTBEHHOH
YCIIYTH.

II1. CocTas, noc/iex0BaTeJIbHOCTL H CPOKH BHINIOJTHEHHA
aAMHHHCTPATHBHBIX Npoueayp (AeHcTBHI), TPeGOBAHNA K NOPAAKY HX BBINO/JHEHHS,
B TOM YHcJle 0COOeHHOCTH BbINOJTHEHUS AIMHHUCTPATHBHBIX NpoLeayp (AelcTBHI)
B 3J1eKTpOHHOMH dopme

[Ipy  npenoCTaBNEHHWH TOCYJAapCTBEHHOM YCIYIrH  OCYLIECTBISIOTCA  CIENYIOIHE
aIMHHUCTpPaTHBHBIE NpOLERypbI (AeHCTBHS):

IpHEM, IIPOBEpKa IOJHOTHl NPEJCTABICHHBIX CBEJEHHUH (NOKYMEHTOB) M DPETHCTpalHs
3asiBJICHHUS B aJMUHUCTpPALUH palioHa,

IOJArOTOBKA M HaNpaBICHHE MEXBEIOMCTBEHHOTO 3anpoca B HHOHM opraH (OpraHu3aluio)
O INpeJoCTaBJIeHHH HOKYMEHTOB (MHGOpMauMH), HEOOXOMMMBIX JUIA IIPEJOCTABJICHHUS
rocyAapCTBEHHOM yCIyTH;

MPUHATHE pELICHHS aIMUHHCTpaUMd pafioHa o BblOaye YAOCTOBEepeHus (ayOnukara
yaocToBepeHHs) TH60 00 0TKa3e B Brljaye yJ10CTOBEPEHUs (NyOnuKaTa yIOCTOBEPEHUS);

odopMJsIeHHE U BblIaua yXOCTOBepeHHUA (AyOnuKaTa YIOCTOBEPEHHS) 3aABUTENIO;

HCIIPaBJICHUE JIOMYIIEHHBIX ONEYaTOK M OIHOOK B BBIABIACHHBIX B peE3yjbTaTe
NpEeNOCTaBICHUSA TOCYIapCTBEHHOM YCIYTH JOKYMEHTax.

3.1.[Ipuem, npoBepka MNOJHOTHI NPEACTABICHHBIX CBeJAeHMH (JOKYMEHTOB)
H perucTpauHs 3asiB/IeHis B aIMHUHHCTPANHH paiioHa.

3.1.1. OcHoBaHueM AJ14 Havyala aAIMHUHUCTPATHBHON POLICYPhI ABJISETCA:

NOCTYIUICHHE (TTOCPEICTBOM JIMYHOTO 0OpalleHNs 3asBUTENS (NPEICTaBUTENS 3asBUTENS),
obpaiieHus 3asBUTENS B INEKTPOHHOH ¢opme nocpeactBom [loprana mu6o uz MOL]
B aJMHHHCTpALMIO palioHa 3asBJICHHUS O BblIaye YIOCTOBEepeHHUS (IyOiuKkaTa yIOCTOBEPEHHS)
M [pUiaraeMelXx AOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6 Hacrosmero AJIMHHHCTPAaTUBHOIO
periaMenTa (Jajnee — KOMIUIEKT JOKYMEHTOB).

B cayyae npunsaTHsS agMuRMCTpauueil paiioHa anekTpoHHoro Aena ¢ lIloprama, ero
perucTpauus SBIsSEeTCS Ha4ajoM NPeOCTaBICHUS FOCYNapCTBEHHON YCIIyTH.

3.1.2. Conepxanue aIMHUHHCTPAaTUBHBIX JeHCTBUH, BXOJSALIHX B COCTaB
aJIMUHUCTPAaTHBHON MpPOLEAYpHl, NPOAOJDKATENBHOCTE M (WJIM) MAaKCHMaIbHBIA  CpoK
HX BBINIOJIHCHHUS.

YNOJIHOMOYEHHOE  JIMLO, OTBETCTBEHHOE 3a IIPHEM  KOMIUIEKTa  JOKYMCHTOB,
npu obpallieHHH 3asBHTEIEH B aIMHHUCTPALIMIO paifoHa:

onpenenseT npeaMer odparieHus;

YCTaHABIHBAECT JIMYHOCTH 3ABUTENA H €TI0 [IOJTHOMOYHS;

KOHCYJIbTUPYET 3asiBUTENS O IOpsAAKe 0GOPMIIEHHS 3asBICHHS U IPOBEPAET NPABUILHOCTD
ero opopmienus. [To npocsGe 3asaBUTENd, HE CTIOCOGHOTO 110 COCTOSHUIO 3A0POBBS JIHOO B CHITY
MHBIX IIPHYHH COOCTBEHHOPYYHO O(GOPMHTE 3asBIICHUE, 3afBICHHE MOXET ObITh 0QOpMIIEHO

* CkaH-o06pa3 nOKyMeHTa - aiin, nomydeHHeli Ha CkaHepe wiM uMposoM (oroannapare, ABNAOILKACA
Pe3yLTATOM CKAHHPOBAHUA OPUrHRANA JOKYMEHTA,
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YIOJHOMOYEHHBIM JTULIOM, OTBETCTBEHHBIM 3a [TPHEM JOKYMEHTOB, O YEM Ha 3asABJICHUH JeNIaeTcs
COOTBETCTBYIOIIIAs 3aIHCh;

onpeaessieT HEOOXOAMMOCTE H crmoco® HHPOPMHUPOBaHHUS 3asgBUTENA O IPHHATOM
aIMHHUCTpaLUell paiioHa pelIEeHUH f10 NPEAOCTABIEHUIO TOCYNAPCTBEHHON YCIYrd (B YCTHOM
nubo nucebMeHHOH GopMe), 0 YeM Ha 3asBEHHH JeJIaeTCs COOTBETCTBYOILAN 3AMUCH;

nposepsieT ceeacHus B OCPH;

JOTIONIHAET TMpPE/CTABNEHHBIH KOMIUIEKT JOKYMEHTOB (B cCly4ae HeoOXOAUMOCTH)
ceeaeHuamMu u3 DCPH;

MpoBepsET HAJIMYUE JOKYMEHTOB U JaeT UX OLEHKY Ha IIPEeaMET COOTBETCTBHUA IEpPEeUHIO
JOKYMEHTOB, YKa3aHHBIX B IYHKTe 2.6 HacTOAlmero AJIMHHUCTPATHBHOTO pErJIAMEHTA,
OIpefeNseT HeoOXOAMMOCTh OCYLIECTBIEHHS MEXBEAOMCTBEHHBIX 3allpOCOB B  MHbBIE
UCTIOJIHMTEIBHBIE OpPraHbl TOCYAapCTBEHHOH BJacTH (opraHusaiyu), (eacpajbHble OpraHbl
HCIIOJIHUTENIbHON BJIAaCTH M OPraHbl TOCYJAapCTBEHHBIX BHEOIO/DKETHBIX (POHIOB, OpraHbl
mecTHOro camoynpasineHus Cankt-Iletep6ypra, moaBeAOMCTBEHHBIE MM OpraHM3allUH, O YEM
Ha 3a4BJICHHUH AeNaeTCs COOTBETCTBYIONIAs 3aMIHCh, B TOM YHCIE B 3JIEKTPOHHOU dopMe;

B Cily4ae HeOoOXOAMMOCTH HalpaBlE€HHS MEXBEIOMCTBEHHBIX 3alpOCOB B HHBIE
HCIIOJIHUTENIBHBIE OpraHbl TOCyJapCTBEHHOH BiacTH (OpraHu3alMu), (eaepaibHble OpraHbl
HCIOJTHUTENBHOM BJAaCTH M OPraHbl TOCYAApCTBEHHBIX BHEOIOJKETHHIX ()OHIOB, OpraHsbl
MecTHOro camoynpaBieHus Cankr-Iletepbypra, mnoaBeIOMCTBEHHBIE KM  OpraHM3aLMd
O NPEJOCTaBIEHHH HEOOXOAUMBIX CBEICHUH (IOKYMEHTOB), @ TAK)KE MMOJIyYEHHE OTBETOB HA HUX
(manee — MEXXBEIOMCTBEHHBIH 3aNpoC) NEpelacT 3asaBlCHHSA, B TOM YHCJIE B JIEKTPOHHOH (opMme,
C OTMETKOH 0 HeOOXOOMMOCTH NMOATOTOBKH MEXBEIOMCTBEHHEBIX 3alIPOCOB YIOJHOMOUYEHHOMY
JHIY, OTBETCTBEHHOMY 3a MOATOTOBKY H HAIlPaBJICHUE MEXBEJIOMCTBEHHBIX 3aIPOCOB, @ TAKKE
NIOJIyu€HHE OTBETOB Ha HHUX;

pukcupyer QaxT npueMa JOKYMEHTOB, YKa3aHHBIX B MNYyHKTe 2.6 HAcTOALIEro
AIIMMHHCTPaTHBHOTO perjlaMeHTa, B XKypHaJle pEerICTpalluy;

CHHMAET Y 3aBEPSET KOIUH NPEACTaBICHHBIX JOKYMEHTOB, OPUTHHANBI IOKYMEHTOB NOCIe
KONMPOBAaHHUA BO3BPALLAET 3asiBUTETIO;

BBIIAET 3aBHTENIO PACIUCKY O IpUEME AOKYMEHTOB € YKa3aHHEM UX IepeyHs U JaTh
IpUeMa;

B Cllyyae MpeACTaBICHHS NpH JIMYHOM OOpAaIlCHHH 3asBHUTENSA KOMIUIEKTA AOKYMEHTOB,
HE COOTBETCTBYIOLIEro MYHKTY 2.6 HacTosumero AJMHHHCTPaTHBHOTO pErjlaMeHTa, Jenaer
Ha 3ajgBNEeHUM 3anuch «O  TpEICTaBIEHMH  HEMOJNHOTO  KOMIUIEKTa  JOKYMEHTOB
nporH(GOopMUpoBaH». MaKT 03HAKOMJIEHHUs 3aABUTE/S C 3AMKCHIO 3aBEPAETCA €ro MOANMKMCHIO.
Ecnn npu >TOM 3asBUTENh OTKa3ancs OT IMOJA4YM 3adBlEeHWs W norpeGoBan Bo3Bpara
NpeoCcTaBIEHHBIX JOKYMEHTOB, Je/IaeT Ha 3asBleHUH 3anuch «HacTosee 3asBneHue 0TO3BaHO,
JNOKYMEHTBI BO3BPALLIEHBI 3asBUTENIO» M BO3BpAILlaeT NPeACTABIEHHEIE 3aSBHTENIEM JOKYMEHTEI,

nepefacT 3asABICHUE M KOMIUIEKT JOKYMEHTOB 3asBUTENS YIOJHOMOYCHHOMY JIHLY,
OTBETCTBEHHOMY 3a NOATOTOBKY IIPOEKTA peIIEHHS afMHHHUCTPAlLHH PaioHa O MPEIOCTABICHHU
rOCYJAApCTBEHHOHN YCIyTH.

YIIOIHOMOYEHHOE  JIMLIO, OTBETCTBEHHOE 3a TIpHEM  KOMILIEKTa JOKYMEHTOB,
npu obpaiienuu 3assurenei nocpeactsoM M®I] u [Mopraina:

MOJIy4aeT KOAUHW AOKYMeHTOB u3 MO®LI:

B 3JIEKTPOHHOM BH/JI€ B COCTaBe MaKeTOB IEKTPOHHBIX JIEJ NOJTyyaTesiel FocyAapCTBEHHOM
YCIYTH, YTO SBJAETCS OCHOBaHHEM JUIs Hayaja pacCMOTPEHHA 3asBJIEHHS O MPEeIOCTaBNEHHH
rocy1apCTBEHHOH yCIIyTH,

Ha OyMaXHBIX HOCHTENsAX (B aIMHHUCTPALMIO palioHa MOCTYNAeT OPUIHHAN 3asABJICHUS
O NPEeNOCTaBJIEHHH IOCYAapCTBEHHON yclyr, dotorpadus noiyvaTens YCIyrH, HCIIOpYEHHOE
yIAOCTOBEpPEHHE (B clyyae opopMieHUs NyOIHKaTa yIOCTOBEPEHHS ),

IIPOBOJUT CBEPKY peecTpa JOKYMEHTOB ¢ NPEACTABICHHBIMH JOKYMEHTaMH;

nposepseT ceenenust B JCPH;
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JOMOJIHAET TPEACTABIEHHbI KOMILIEKT JOKYMEHTOB (B ciyyae HeoOXORUMOCTH)
CBEJICHHSMH, HMEIOIIMMHUCT B paACNOpPsDKEHHMM aAMMHHCTDAllMM padoHa, B TOM UHCIE
u3 DCPH;

NPOBEPAET HAJNMYME JOKYMEHTOB U JAeT X OLCHKY Ha IIPEAMET COOTBETCTBUSN MEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B yHKTE 2.6 HacToAUIero AJIMHHHCTPAaTHBHOTO PETJIAMEHTa,;

ompelenser  HeOOXOAMMOCTH  OCYIUECTBIIEHHS  MEXBEJIOMCTBEHHBIX  3allPOCOB,
0 4eM Ha 3asBJICHHH JENAETCS COOTBETCTBYIONIAsA 3aIHCh;

B clly4yae HeOOXOAUMOCTH HanpaBjieHHs MEXBEJOMCTBEHHBIX 3allpOCOB HEpeaacT KOMHIO
3aSBJICHHA C OTMETKOH O HeOOXOMMMOCTH MOATOTOBKH MEXBEIOMCTBEHHRIX 3alpoCcoOB
YIOJTHOMOYEHHOMY JIMIly, OTBETCTBEHHOMY 3a MOArOTOBKY M HanpaB/leHHE MEXBEIOMCTBEHHBIX
3alpoCcoB, a TAKXeE [0JIy4eHHE OTBETOB Ha HHUX;

bukcupyer ¢axT IpueMa HJOKYMEHTOB, YKa3aHHBIX B IYyHKTe 2.6 HacTOAILEro
AJIMUHHCTPaTHBHOI'O perflaMeHTa, B )XypHalle perucTpaluH;

($bOopMHpYET KOMIUIEKT JOKYMEHTOB JUIA IPHHATUS PEeLICHUs aqMHHUCTpaluelt paioHa;

nepenaeT KOMIUIEKT JOKYMEHTOB 3asBHTENS YNOJHOMOYEHHOMY JIHIY, OTBETCTBEHHOMY
3a IOJATOTOBKY IIPOEKTA PEIICHUS aJIMHHHCTPAlliH paiioHa O Mpel0oCTaBIeH!UH rocy1apCTBEHHON
YCIIyTH.

[TporomXUTENBHOCTD aAIMUHUCTPATUBHON NPOLIEAYPHI: OAUH pabounii 1eHb.

3.1.3.Cpenenuss 0  OOKHOCTHOM  JIMIlE, OTBETCTBEHHOM 33  BBINOJIHEHHE
aJIMUHHCTPATUBHOTO ACHCTBHUS, BXOJSILETO B COCTAB aIMUHUCTPATHBHON IIPOLIEAYPHL:

ynonxHomouenHoe nuno OC3H, oTBeTCTBEHHOE 3a IPHEM JIOKYMEHTOB;

HavyanbHuk OC3H.

3.1.4. KputepueM NpUHATHS PEILCHUS B paMKaX aIMHHHCTPATHBHON NPOLIEAYPhI ABNSETCS
COOTBETCTBHE KOMIUIEKTA JOKYMEHTOB TpeOOBaHHAM, YKa3aHHBIM B IYHKTE€ 2.6 HacCTOSILIErO
AJIMUHHCTPATHBHOTO perjiaMeHTa.

3.1.5. Pe3ynbTar aIMHHHCTPAaTUBHOM NPOLIEAYPHI U MOPS/IOK MEpEJaun pe3ybTaTa:

BblIa4ya 3asABHTEIIO PACIHCKH O NpHEME MOKYMEHTOB C yKa3aHHMEM MX IE€pEqHs W AaThl
nprema (B ciaydae obpalnieHus 3asBUTENS B aIMUHUCTPALMIO paloHa);

nepeja4a  YNOJHOMOYEHHBIM — JIMIIOM, OTBETCTBEHHBIM 3a IIpUEM  3asfBJIEHUs
U IOKyMEHTOB, HEOOXOAUMBIX IS NPEAOCTABNESHUS TOCYAaPCTBEHHOMH YCIIYTH, OTBETCTBEHHOMY
3a BblAAYy HANpaBlICHHUS;

B Ciay4ae HEOOXOAUMOCTH HAIpPaBI€HUS MEXBEJOMCTBEHHBIX 3aHpOCOB — Iepejaava
YIOJTHOMOYEHHBIM JIMIIOM, OTBETCTBEHHDBIM 3a [TPHEM 3asABJICHHS U JOKYMEHTOB, HEOOXOAUMBIX
Ut IPEOCTABICHHUs FOCYAapCTBEHHOHN YCIyTH, KOIMM 3asBJICHHUS C COOTBETCTBYIOUIEH 3aIIHCHIO,
YIOJHOMOYEHHOMY JIHIly, OTBETCTBEHHOMY 3a MOATOTOBKY, HANpaBJICHHE MEXBEIOMCTBEHHBIX
3alIpOCOB M NOJIyYEHHE OTBETOB Ha HUX.

O pesynbraTe aAMHHHMCTPaTUBHOH NpolEAypHl 3asBHTEIb HH(POPMHpPYETCS CrocobaMi,
yKa3aHHBIMH B yHKTe 1.3.2 HacTOAIIEro AIMUHHUCTPATHBHOIO perjaMeHTa.

3.1.6. Cnioco® ¢ukcauuy pe3yabTaTa BBITOJHEHUS aIMHHACTPATHBHOMN NPOLIEAYPHI.

Perucrpanus 3asBNeHUs U IOKYMEHTOB B XXypHaJIe pErHCTPallii aAMHHUCTPALMH paitoHa.

B cnyuae nocrynieHus 3asBleHNS M KOMIUIEKTa JOKYMEHTOB B aAMHHHUCTPALHMIO paioHa
nocpenctsoM [loprana mibo MO®L| ¢ukcanus pesynbraTa BLINOJHEHHS aIMHUHHCTPaTHBHON
NpOLEAYpPhl OCYIIECTBISETCS ¢ YCTAHOBKOH COOTBETCTBYIOLIEro CTaTyca JJIEKTPOHHOIO Jesa
B OCPH ¢ nocneaywoueii astomarnyeckoit nepenaveii B MAHUC BI'Y.

3.2. lloaroToBKa M HANpaB/IeHHE MEKBEJOMCTBEHHOr0 3ampoca B HHOH opral
(opraHM3auHI0) O MNpPeACTABJACHHH  [J0KyMeHToB (uHpopmMaumnu), HeoOXOAHMBIX
IJIA NPeXOCTABIEHHS FOCY1aPCTBECHHON YCJIYTH.

3.2.1. CoOmitna  (ropuauueckue (GakThl), SBJIAIOLIMECS OCHOBaHHEM JUIA Havdania
aIMHHUCTPATUBHOMU MpPOLEAYPHL:

MOCTYIUIEHUE KOINMH 3afBJIICHUA C OTMETKOH © HeoOXOAMMOCTH IOATOTOBKH
MEXBEIOMCTBEHHBIX 3aIIpOCOB OT YIIOJIHOMOYEHHOIO JIMLA, OTBETCTBEHHOIO 3a [I[pHEM 3asBJICHUA
M JOKYMEHTOB, HEOOXOMUMBIX JUIA IPEJOCTaBIEHUS IrOCYapCTBEHHOM yCIyry.
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3.2.2. B pamMkax aAMHHHCTPaTHBHOH MpOLEAYph! YIOTHOMOYEHHOE JIMLIO0, OTBETCTBEHHOE
3a MOJArOTOBKY, HalpaB/IEHHE MEXBEJOMCTBEHHBIX 3allpOCOB M TOJIYYEHHE OTBETOB Ha HHX,
OCYILECTBISET CEAYIOIHE AAIMUHUCTPAaTUBHEIE eHCTBUSA:

ONpEAENIAET  COCTaB  JOKYMEHTOB  (MH(opMauyu), IMOMIEeXAUX  IOJYyYEHHIO
10 MEXBEJOMCTBEHHBIM 3allpocaM, W oOpradbl (OpraHd3aliH), B KOTOPHIE JO/DKHBI OBITH
HalpaB/ieHbl MEXXBEOMCTBEHHBIE 3alIPOCHI;

NOATOTABIHBAET MPOEKTHl MEXBEIOMCTBEHHBIX 3allpocoB, B TOM 4HClIe B (opme
3NIEKTPOHHOT O IOKYMEHTAa,;

NpH HEOOXOAUMOCTH IMPEACTABIAET MPOCKTHl MEXBEAOMCTBEHHBIX 3alPOCOB Ha IOAMHCH
JMLYy, YMOJHOMOYEHHOMY TOIMMCHIBATH MEXBEIOMCTBEHHbIE 3allpOChl, B TOM WYHCIE
C HCIIOJIB30BAHNEM JIEKTPOHHOH NOMATINCH;

HanpasiseT MeXBEIOMCTBEHHBIE 3allpOChL:

MBJl Poccun (3anmpalivBaroTCsi JOKYMEHTHI (CBEICHHS) O PETHCTPAlMH T'paXKJAaHWHA
0 MECTY JKHMTEJILCTBA, CBEAACHHA 00 yTepe yIOCTOBEPEHHUS);

I'Y MBJ no CII6 u JIO (3anpamiBaercs HHpopMalus, MOATBEPKAAIOIIAs, YTO YTPaYeHHOE
YyAOCTOBEPEHHE HE HAHJICHO);

LleHTp yvera (3ampailuBalOTCi CBEJEHHS O IOCTaHOBKe Ha y4eT B LleHTpe yuera (ans
rpaxnan Poccuiickoit denepaunn 6e3 onpeseneHHOro MeCcTa XHUTEILCTBA);

IT®P (zanpawnBatorcs ceenenus u3 CHUJIC 3assutens, 3akiitoueHue MEXBEIOMCTBEHHOTO
3KCIIEPTHOTO COBETA MM BOCHHO-BpaucOHOH KOMMCCHM O NPUYMHHOH CBA3H pa3sBUBLIMXCS
3ab0NeBaHHA M HHBAJIMIHOCTH C PaJMalMOHHBIM BO3JIEHCTBHEM BCIEACTBHE YEPHOOBUTBCKOH
KaTacTpodbl, CBENCHHS, TOATBEPXKAAIOLINE (haKT YCTAHOBJIEHHS HHBATHIHOCTH);

®HC Poccum  (3ampamuBaloTcss  CBeA€HMS O  CMepTH, Opake, PpOXICHHH
3 ®I'UC EI'P 3AI'C),

AO BLKII «KX» (3anmpamruBaloTcs CBEICHHS O PErHCTPALMOHHOM  YyYere,
NOATBEPAAIOLIHE (aKT COBMECTHOIO IIPOXKHUBAHHUA (cripaBka GopMsI 9);

NI0JIy4aeT OTBETHI Ha MEXBEJOMCTBEHHBIE 3aIIPOCHI;

AHATM3UPYET NOKYMEHTH! (MH(pOpMaLHIo), NONYUYEeHHBIE B paMKax MEXBEIOMCTBEHHOTO
B3aUMOAEHCTBUSA (OTBETHI HA MEXBEJIOMCTBEHHBIE 3alIPOCHI), HA COOTBETCTBHE HAIPABICHHOMY
MEXBEOMCTBEHHOMY 3aIIpocy;

nepenacT IMOJNy4YeHHbIE AOKYMEHThI  (MHQOpMalMIO), YIOJHOMOYECHHOMY JIHIY,
OTBETCTBEHHOMY 3a MTOJArOTOBKY IIPOEKTA PEUICHHS O NIPEJOCTaBICHHH FOCY1apCTBEHHOH yCIyrH.

MexBe1OMCTBEHHBIH 3aNpOC HAIIPABJIACTCH:

nocpeactsoM JCPH nubo ¢ ucrnons3oBaHHEM MNOACUCTEMEBI «ONEKTPOHHBIH KabuHET
JomkHocTHOro nuna» MAUC 2I'Y (nanee — K1),

IO 3JICKTPOHHOH I0YTe;

MHBIMH C1I0c00aMH, He NPOTHROPEYALIHMMH 3aKOHOIATENbCTRY.

JlaToif HampaBleHHsS MEXBEJOMCTBEHHOI'O 3ampoca CYHTAeTCH JlaTa pPerucTpaluH
ucxogsamero 3anpoca B OCPH wmu  3KJJI, nubo jpara oOTnpaBKH — JOKYMEHTa
¢ MEXBEIOMCTBEHHBIM 3allpOCOM [0 J3NEKTpOHHOH mnoure. B ciywae HanpaBieHHs
MEXBEIOMCTBEHHOTO 3allpoca MHBIMHM crocofamy, NMPenycMOTPEHHBIMH 3aKOHOAATENbCTBOM,
JHEM HanpaBJICHHS MEXBEJOMCTBEHHOTO 3allpoca CYUTAETCA 1aTa TOYTOBOrO OTIIPABJICHUS.

3.2.3. TloaroToBka M HaNpaBIEHHE MEXBEIOMCTBEHHBIX 3allPOCOB OCYLIECTBASIOTCA
B TEYCHHE OHOro paboyero IHS.

Cpok HanpaBlieHUsI OTBETA — OJUH paboyuil EHb.

Cpok nonyyeHWs OTBE€Ta Ha MEXBEIOMCTBeHHbIH 3ampoc B LleHtp yuera,
AO «BLKIT «©KX» He noyxeH npeBbllaTh NATE pabouux aHel. Cpok mnonydeHus OTBeTa
Ha MeXBeAoMCTBeHHBIN 3anpoc B MBJI Poccuu, ®HC Poccuu, [P He momkeH npeBbHLATh
IBYX pabounx IHEH.

ITpoaomxuTenbHOCTh AAMUHUCTPATHBHON ITPOLEAY Pl COCTABIAET IIECTh pabounX AHEH.
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3.2.4. AIMHHHUCTpAaTHBHas Ipoueaypa OCYUIECTBIAETCS YHNOJHOMOYEHHBIM JIHLUOM,
OTBETCTBEHHBIM 33 IOJATOTOBKY, HAIIPABJICHHE MEXKBEIOMCTBEHHBIX 3allPOCOB M IIONYyYEHHE
OTBETOB Ha HHX.

3.2.5. KpurepueMm npUHSTHS PEIEHUs B paMKax aJIMUHHCTPATHBHOMN ITPOLE/TypBI SBISETCS
OTCYTCTBHE B KOMIUIEKTE JOKYMEHTOB, IIPEJCTaBICHHOM 3asBUTEJIEM, JOKYMEHTOB, YKa3aHHBIX
B IIyHKTe 2.7 HacTosAero AIMUHHCTPATUBHOTO peTjlaMeHTa.

3.2.6. PesynbraroM = aIMHHHCTPaTHBHOH  Mpoueaypsl  SBASETCS  IOJY4YECHHE
aJMUHMCTpaLded palioHa JOKYMEHTOB U MH(OPMALMH, KOTOPhIE HAXOMATCS B PAcHOPSIKECHHH
MHBIX HCIOJHUTENbHBIX OpraHOB TrOCYJapCTBEHHOHW BinacTH (opraHu3auuit), denepanbHbIX
OpPraHoB MCIOJHHUTEIBHOH BJJaCTH M OPraHoOB TOCYAAapCTBEHHBIX BHEOIOMKETHBIX (HOHIOB,
opraHoB MecTHoro camoynpasieHuss Cankr-IletepOypra, nogBeOMCTBEHHBIX UM OpraHHU3aLHi,
yKa3aHHBIX B MYHKTe 2.7 HacTOsIIero AJIMHHHUCTPAaTUBHOTO periaMeHTa, M mnepenayvya ZaHHbIX
JokyMeHTOoB M MHpopmanuu cnenmanncty OC3H, oTBeTCTBEHHOMY 3a NMOJATOTOBKY DEIIECHHUS
aJIMHHUCTPALMHU paifoHa O BbiAaye YAOCTOBEpeHHus ( AyOJIHKaTa yAOCTOBEPEHHUS).

3.2.7. HHpopmupoBaHHE 3asBUTENII O pe3yJIbTaTe AQJAMHUHHCTPATHBHOH TpOLEAYPHI
OCYIIECTBIAETCH criocobaMu, yKa3aHHBIMH B IyHKTe 1.3.2 HacTofero AJMHHHCTPAaTUBHOFO
pernaMeHTa.

3.2.8. CnocoboM ¢ukcauuu pe3yiabTara BBIIOTHEHUSA AJAMHHHCTPATHBHON NpOLENYpHI
SBNISETCS pErucTpauus 3ampoca M oTBeTa Ha 3ampoc B JCPH B 3nekTpoHHOM BHIE,
a Taxke Ha OyMaXXHOM HOCHTEIIE B COOTBETCTBHH C IOPANKOM, ycTaHoBlneHHOM B OC3H.

B cny4ae nocTymnieHus 3asBieHHS H KOMIUIEKTa JJOKYMEHTOB B aJIMHHHUCTPALHIO paiioHa
nocpeacreom Iloprana nmubo M®PL]| ¢ukcauus pe3yabTaTa BBINOJTHEHHS aAMUHUCTPATUBHOM
IPOLENYPBl OCYILECTBISAETCA € YCTAHOBKOH COOTBETCTBYIOILErO CTaTyca 3JEKTPOHHOTO Aena
B OCPH c nocnenytouieii aBTomatuyeckoit nepenaueit B MAVC 3I'Y,

3.3. IlpuHaTHe pemeHHs aJAMHHHCTPAUHH pailoHa 0 BbLIade YI0CTOBEPEHHS
(ay6nmkaTa ynocroBepeHus) auGo o6 oTkaze B Bblaave yA0CTOBepeHHs (ayl.HKarta
YAOCTOBEPEHHUNA).

33.1. CoObitus (topuaguueckue ¢axThl), SBIASIOIIMECS OCHOBAaHWEM Ul Hauaia
aJIMHHUCTPAaTHBHOH NPOLEYPHI:

nonydenne crneuranuctoM OC3H, OTBEeTCTBEHHBIM 32 NOATOTOBKY  pELICHHS
aJIMMHHCTPALIMM paiioHa O BblIaue YIOCTOBepeHHs (JyOiamKara yJOCTOBEPEHHS), KOMILIEKTa
JOKYMEHTOB, NOATOTOBIEHHOTO YIIOHOMOYEHHBIM JIHIIOM, OTBETCTBEHHBIM 3a IIPHEM KOMIUIEKTa
JIOKYMEHTOB;

nonyyenue crneudanucroM OC3H, OTBETCTBEHHBIM 3a INOATOTOBKY  PELICHHS
aJIMMHHCTPALIMA palioHa O BbiJaye yAOCTOBEepeHHs (ayOiaukaTa yJOCTOBEpEHHS), NOKYMEHTOB
¥ HH(QOPMALHH, TIOYYEHHBIX IO pe3yNbTaTaM HalpaBAeHUst MEXBEIOMCTBEHHBIX 3allpOCOB.

33.2.  CopjepxaHue  aJMHHUCTPAaTHBHBIX  ACHCTBMM, BXOAANIMX B  COCTaB
aIMUHHCTPATHBHON Mpouenyphl, I[POJOJDKUTENBHOCTh M (WIM) MaKCUMANbHBIH  CpOK
WX BBITOJTHEHHUS.

Crnemmanuct OC3H, OTBETCTBEHHBIH 3a MOArOTOBKY pelleHHs aJMUHHCTpalUH paioHa
0 Bblaye YAOCTOBepeHHs (IyOnukaTa ymZOCTOBEpeHHs) (110 COTJIACOBAHMIO C Ha4YabHUKOM
OC3H):

(GOpPMHUpYET KOMILIEKT AOKYMEHTOB C yyeTOM HH(OpMamuH, nojnydyeHHOH B pe3ylibraTe
MEXBEOMCTBEHHBIX 3aITPOCOB,

IIPOBOJHUT NPOBEPKY CBEJEHHH, IPEJICTABJICHHBIX B KOMIUIEKTE JOKYMEHTOB;

B Cy4ae NPUHATHA PEIUEHHs O BblJaue yNOCTOBEpeHHs (OyOnukaTa yHIOCTOBEPEHHS)
FOTOBHT IPOEKT PacHopsXKeHUs aIMUHUCTpALKK palioHa O Bblaue yAOCTOBepeHHus (nybiaukara
yIOCTOBEpPEHHUS) N0 GHopMe, COTTACHO NpHiIokKeHUio Ne 1 K HacToseMy AAMUHUCTPAaTUBHOMY
pErNaMeHTy;

B Cllyyae NpPHHATHS peunleHus o0 oTKase B BbIaye YAOCTOBepeHHMs (ayOnmkara
YIOCTOBEPEHHS) TOTOBUT IPOEKT NUCHMA B afApec 3asBUTENS 00 OTKa3e B BblJ1aue YOCTOBEPEHUS
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(mybnukata ynOCTOBEPEHHMS) C YyKa3aHMEM INPHYMHBI OTKaza M MNOpsAAKa ero obkaloBaHHSA
no ¢opMe cornacHo npuioxeHuro Ne 3 x HacToseMy AIMHUHUCTPATHBHOMY PETTIAMEHTY,
nepeacT KOMIIEKT AOKYMEHTOB, a TAKXKE ITPOEKT Paclops>KEHUS aIMUHUCTpaLUK paioHa
0 BblIaue yAOCTOBepeHus (AyOaukaTa y1ocToBepeHns) nubo MpoeKT nucbMa o6 0TKase B BbLaaye
yAOCTOBEPEHH (NyOnMKaTa yI0CTOBEPEHHUS) YIIOIHOMOYEHHOMY JIMILY JUIS TTOJIHCaHHUS.

['naBa agMuuucTpanMu paHoHa (3aMeCTHTeNb TJIaBhl aJAMHHHUCTpAlMH  paiioHa
M0 NPHHAIEXXHOCTH BONPOCOB JUOO MHOE YIOJHOMOYEHHOE IVIaBOM aJMHUHHCTpPalMH paioHa
JULQ):

U3y4aeT NpeCTaBICHHbIE NOKYMEHTEI U MOANUCHIBAET HX;

B Clly4dae HECOTJIaCHsi — H3JiaraeT 3aMedaHHs W BO3BpalllaeT YKa3aHHbIE JOKYMEHThI
Ha 10paboTKy.

ITocne noanucanus rnaBod  agMHHHCTpPaLMHM  palioHa  (3aMECTUTENEM  [JaBbl
aJMHMHHCTPaLUH paiOHa MO NPUHA/UIEXKHOCTH BOIIPOCOB JIMOO MHBIM YIIOJHOMOYEHHBIM ITIaBOH
a/IMMHHCTPAaLMHK paifoHa JIMLIOM) yKa3aHHBIX JOKyMeHTOB ~ cnetuanuct OC3H, oTBeTCTBEHHDIH
32 MOATOTOBKY pEIIeHHS aJMHUHUCTPAllMH paioHa O BblAAYE YIOOCTOBepeHHs (myOnukara
yIAOCTOBEPEHHUA ):

BBIIIAET (HaNpapJIsieT) 3asBUTENIO KOMHUIO PacTiOpsHKeHUS aIMHHUCTpaLUH paifioHa (BBITHCKY
M3 pacnopsXXeHWs. aIMWUHHCTpauMH paioHa) O BbIaye YAOCTOBepeHUs (ayOnukata
yaocToBepeHHs) TH60 MUcbMO 00 0TKa3e B BblIa4ye yAOCTOBEpeHUs (DyOHKaTa yI0CTOBEPEHHU )
€1ocofoM, YKa3aHHBIM B 3asBJICHUH.

3.3.3. IIpoaOXUTENBHOCTh AAMHUHUCTPATUBHON MPOLIEIYPHI:

pelieHHe O BblAaye (OTKa3e BbUAAYH) YAOCTOBEpeHHs (y0JiMKara YHOCTOBEpPEHHS )
TIPHHUMAETCS aIMUHUCTpalMeld paiioHa B TeyeHHe Tpex pabodnx JHEH cO JHS HAcTYIUICHHS
COOBITHH (IOpHAMYECKHX (AKTOB), SABJIAIOLIMXCA OCHOBAaHHMEM JUIA Hayala aAMHHHUCTPaTHBHOH
IPOLERYPBI, IPEAYCMOTPEHHBIX ITYHKTOM 3.3.]1 HacTosAmero AIMHEUCTPAaTHBHOTO PETJIAMEHTA;

HHQOPMHPOBAHHE 3asABUTENS O NPHHATOM PEIICHWM — B TEUeHHE NATH pabouux aHei
CO JHS MPUHATHSA PELICHHUS.

3.34. CpemeHHs ©O JODKHOCTHOM JIMLE, OTBETCTBEHHOM 33  BBINOJHEHHE
aJIMUHHCTPaTHBHOIO AECHCTBUSA, BXOIALIErO B COCTaB afIMUHHCTPATUBHON MpoLeayphl:

cneudanucr OC3H, OTBETCTBEHHBIM 3a IOATOTOBKY peIIEHWs aAMMHUCTpAUMH paiioHa
0 BhIIAYE YAOCTOBEpeHMs (QyOnuKaTa ya0CTOBEPEHUA);

HavansHuK OC3H;

rmaBa aJMHHHUCTpalliH paiioHa (3aMECTHTENb [JIaBbl AAMUHUCTpallMH  paloHa
10 [PHHAIUIEXXHOCTH BOMPOCOB JIHO0 MHOE YNMOJHOMOYECHHOE IVIaBOM aJMHHHUCTpAlUM paiioHa
JTHLO).

3.3.5. KputepueM MpUHATHS PElIEHHs B paMKax aAMHHUCTPATUBHON [IPOUEYPHI ABISETCS
HAJIMYUE WM OTCYTCTBHE OCHOBAHHUH AJIA BBLAAYH yA0CTOBEpeHHUs (NyOnuKara yAOCTOBEPEHUS ).

3.3.6. Pe3ynpTaT asMHHHCTPATHBHOH NPOLELYPHI H NMOPSANOK NEPENavl pe3ysbTara:

M3/1aHHE PACTIOPSIKEHHUS aJIMHUHHUCTpAaUUH paloHa O BblAa4e yXOCTOBEpeHHs (nyOiMkara
yAOCTOBepeHHUs) nubo moanucaHue nMuchMa o0 OTKase B BbIAYe YHNOCTOBEpeHUs (myOnukara
yIOCTOBEPEHHSA);

HalpaBl€eHUE 3asBUTENIO0 KOMHMU pACNOPSIKEHUS AIMHHHUCTPAlMH paiioHa (BBIMMCKH
U3  paclopsDKCHHMs aAMHHMCTpalMM pafioHa) O Bblgade YAOCToBepeHHs (nyOsmkarta
yaocTOBepeHHs) nmuchkMa 00 OTKasze B BbLIade YAOCTOBEpeHUs (AyOnMKaTa yIOCTOBEpPEHHS)
cnoco6oM, YKa3aHHBIM B 3asBJICHHH.

3.3.7. HUudopMupoBaHue 3asBUTENS © pe3ynbTaTe aJAMHHHCTPATHBHOH IPOLENypb
OCyIIECTBIIsAETCA crnioco0amMy, yKa3aHHbIMH B nyHKTe 1.3.2 Hacrosiiero AIMUHHCTPAaTHBHOIO
pernaMeHTa.

3.3.8. Crioco6 ¢ukcanuu pesysbTara BIIIONHEHMS aIMUHUCTPATUBHON NpOLEAYpHI:

cooTBeTcTBYIOIIME 0TMeTKH B DCPH B a51ekTpoHHOM BH e, a Takke Ha 6yMaXHOM HOCHTENE
B COOTBETCTBUH C NOPAAKOM, ycTaHoBIeHHOM B OCH3,
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B cny4ae mocTynieHHs 3asBlE€HHMS U KOMIUIEKTAa JOKYMEHTOB B aJIMHHHCTpALHIO paiioHa
nocpeactsom [loprana smbGo wepes MOL]  ¢ukcanuss pesynbTaTa  BBIIOJHEHHSA
AIMHHHUCTPATUBHOM IpOLEAYPb! OCYIIECTBIAETCS C YCTaHOBKOH COOTBETCTBYIOILETO CTAaTyca
anexrponnoro aena 8 ICPH ¢ nocnenyrommeit aBromaruyeckoit nepenaueit B MAUC JI'Y.

3.4. Odopmiienne n BbIAa4a yaocrosepeHus (Ay6JIMKaTa YI0CTOBEPEHHSA) 3aABHTE/IIO,

3.4.1. CoObrtus (topuauyeckre (akThl), SBIAIOIGHECS OCHOBaHMEM Ui Havana
aIMUHUCTPATHBHOMN MpOLIENyPbIL:

H3aHUE PACTIOPSIKEHHS aJMHHHMCTPAllUM paiiOHa O BblAauye YAOCTOBepeHus (qyOnukara
yaocroBepenus) u nocrymnenne u3 KCII B anMununcrpauuio paiiona 61aHKOB yIOCTOBEpEHUH
eauHoro obpasna no gopme, yreepxxaeHHoit [1puxasom ot 08.12.2006 Ne 728/832/166H.

3.42. CopepxaHHe  aIMHHHCTPAaTHUBHBIX  JEWCTBHH, BXOIAIUMX B  COCTaB
aIMHHUCTPAaTHBHON IPOLEAYPHI, INPOJAOIKHUTENBHOCTE H  (HJIH) MAaKCHMAJIBHBIA  CPOK
HX BBINOJIHEHHUA.

Crneunamuer  OC3H, otBeTcTBeHHBI 33  BBImAuy yaocToBepeHHs (qybOnukara
YIOCTOBEPCHHSA):

3amonHAeT OnaHK yJocTOBepeHHUS. Bce pekBH3HTHI GNAHKa YIOCTOBEPEHHA IOJIEXAT
0043aTe/IbHOMY  3alOJIHEHHUIO YEePHLIMH YEepHUIIAMHU. BHecenne HCIIPaBIEHUH
B YIOCTOBEpeHHe (NyOnuKaTa yA0CTOBEPEHHS) HE JONYCKAeTCA. Y IOCTOBEpPEHHE C BHECEHHBIMHU
UCIIPABJICHHSIMH CUHTAETCA HEAECHCTBHTEILHBIM;

nepeaaeT 3anoJHEHHOE YAOCTOBEpeHHE (MyONMKaT yJOCTOBEpEHUs) Ha MOANHCH IJiaBe
a/IMHHHCTpALIMY paioHa.

I'naBa aiMMHUCTpaUNK paiioHa:

H3Y4deT 3all0JIHEHHOE YIOCTOBEpeHNE (1y0nuKaT YIOCTOBEPEHHA);

B clyyae of00peHHs MOAMHMCBIBAET yaocToBepeHne (Aybnukar ynocroseperus). [loanuce
rMaBel  aOIMHMHHCTpallMM  padioHa 3aBepsercd mnedarsio. @otorpadus mnpeawbsBuTens
YAOCTOBEPEHHS M ITOAIHCH FIaBh! aIMMHHCTPALUH paiioHa 3aBepsieTcs repGoBOif MevyaThio;

B ClIy4ae HaJIHYMA B YAOCTOBEPCHHMH HENPAaBUIBLHON MJIM HETOYHOM 3aIlMCH - H3JiaraeT
3aMe€YaHMAd H BO3BpalllacT yKazaHHOe yaocToBepeHHe HadanbHUKY OC3H nnsa yHHUTOXEHHs
B TMOpAAKE, YCTAaHOBJEHHOM 3aKOHOAATeJbcTBOM Poccuiickoit ®epepauuu ans  paboTs!
C IOKYMEHTaMH CTPOroro y4yera H oopMiIeHHs HOBOTO YIOCTOBEPCHMUS.

ITocne noxnucanus ynocroBepenus (qy6Gnukata yIOCTOBEPEHHUS) INIABOH aJMHHHUCTPAIINH
pafiona cneunanuct OC3H, oOTBeTCTBEHHBI 3a BBIAYy YAOCTOBepeHHs (ayOnukara
YAOCTOBEPEHHUS) BBIAET YIOCTOBEpeHHE (yONUKaT yIOCTOBEPEHHUS) 3aABUTEIIO IO PACIIUCKY.
Ilpy moSyueHHH YROCTOBEPEHUS IPYTUM 3asBHTENEM (XOBEPEHHBIM JIKLOM WM 3aKOHHBIM
TPECTABUTENEM) B BEAOMOCTh BHOCATCS [IACNOPTHBIE NAHHBIE 3TOTO JIHILA, & TAK)KE PEKBH3UTHI
JOBEPEHHOCTH Ha IOJy4EeHHE YAOCTOBEpeHMs (ayOnHkara yIOCTOBepeHHs), oOpMIEHHOH
B YCTAHOBJICHHOM IIOPSJIKE JOBEPEHHOMY JHLY. B 3TOM ciiyyae B BEIOMOCTH pacHHCHIBAETCS
JIMII0, NOJTy4HBIIEE 0GOPMIEHHOE YAOCTOBEPEHHE (IyOIUKAT YAOCTOBEPEHHS).

MakcuManbHEIH CPOK BBITIOJIHEHHUS aAMUHUCTPATHBHOR POy PH: NeCATh pabodnx THEH
CO JHS IPUHATHS pPELICHUS.

3.43.CpeieHMss 0  JO/DKHOCTHBIX  JIMIlAX, OTBETCTBEHHBIX 32  BHIIOJHEHHE
aJIMMUHUCTPATUBHBIX ACHCTBHI, BXOAAIIMX B COCTaB aAMUHHCTPATURBHON NPOLEAYPhI:

cienanict  OC3H, oTBeTcTBeHHBI 3a  BbIa4y  yOOCTOBepeHHs  (aybnukara
YAOCTOBEPEHUS);

HayanbHUK OC3H;

IjaBa afIMHHHCTPALlMK paioHa.

3.4.4. KpurepueMm NpHHATHS PElIEHHs B paMKaX aqMHHHUCTPATHBHOMN NPOLEy bl ABISETCH
U3/IaHME pacIOpPsIKEHHS aJAMHHUCTpPAaLMM pailoHa O Bblgade yAOCTOBEpeHHs (ayOnukara
YAOCTOBEPEHHUSA ), HHPOPMHPOBAHHE 3afBHTENA O Pe3yIbTaTaX aIMHHHCTPATHBHOM [IPOLENYPbI.

3.4.5. PesynbraT aIMUHHCTPATHBHON IIPOLUEAYPHL:

PesynbraToM aIMHUHHCTpaTHBHOMR NPOLIEAYPHI SIBIAETCS BbIAa4a 3assBUTEITIO YIOCTOBEPEHHS
(nybnukara yrocTOBEpEHHUSA).
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3.4.6 Cnoco6 ¢uxcanuy pesynpraTa BHIIONHEHHS aIMHHUCTPATHBHOM IIPOLIEIYPhI:

BenomMoCTh BhIIauM yAOCTOBEpEHHS MO (opMe B MpHioxeHud Ne 6 K HacTOSIEMY
AIIMMHHMCTPAaTHBHOMY pErJaMEeHTy, TAE 3asgBHTENb CTABHT CBOIO IMOANMCH O MOJYYEHHH
YJOCTOBEPEHHS MOJIEXKHUT XPAHEHHIO B aIMHHUCTpaLUH paiiona CaHkT-IleTepOypra mocTosHHO.

B ciydae mocTynieHus 3asBieHHS M KOMIUIEKTa JOKYMEHTOB B aAMHHHCTDPALHIO paioHa
nocpencreoM  Iloprana mmbo uepes MOLl  ¢ukcaums pesysibrara  BBITOJHEHHS
AIMHHHCTPATHBHON IpOLENyphl OCYLIECTBIAETCS C YCTAaHOBKOH COOTBETCTBYIOIIErO CTaTyca
anexTpoHHoro Aena B OCPH ¢ nocnexnymomeit asromatnueckoii mepenaueit 8 MAUC DI'Y.

3.5. UcnpaBieHne ROMYIIEHHBIX ONEYATOK M OIUMOOK B BBIAAHHBLIX B pe3yJbTaTe
NPeI0CTABJICHHS FOCyIAPCTBEHHOH YCJIYTH 10KYMEHTAX.

3.5.1. Cobpitns  (topunmyeckne (GakThl), SBIAIOIIMECS OCHOBAaHMEM JUIS  Hayaia
aIAMUHHCTPATHBHOM [TPOLIETYPBI:

O6HnapyeHHe onevaToK 1 OUIMGOK B BHLAAHHBIX 3aABHTENIO:

pacmopsDKCHHH  aIMMHMCTpalMM paHOHa O Bblaue YJAOCTOBepeHHs (XyOaMkata
yAOCTOBEPEHHS),

yIOCTOBEPEHHH;,

nuceMe 06 oTkase B BblIaye YIOCTOBepeHHs (ayOMKaTa yIOCTOBEPEHHU).

B ciyyae obHapyxeHHs! DOMYIIEHHBIX OIEYaTOK ¥ OWMOOK B BHIIAHHBIX B pe3yJbTATe
MPENOCTaBACHUS TOCYAapCTBEHHOH yCIyrH JOKYMEHTax, Nojada 3asBHTENIEM 3ampoca
00 HCrpaBleHMH JOMYILIEHHBIX OMMOOK M ONEeYaToK MPOM3BOAMTCS B MPOM3BONLHOH (popme
C YyKazaHHeM CIocoda HampaBJI€HHs  MCIPABICHHOTO  pe3yJbTara  IIpedOCTaBIIEHHMs
TOCYNApCTBEHHOHR YCIIyTH.

IIpeaycMOTpeHB! crieylomue crnocoObl MOoJauyl 3asABHTEIEM 3alpoca 06 HCTpaBleHHH
NOIIYIIEHHBIX OIIKOOK U OIIeYaTOK:

HEMOCPENCTBEHHO B aIMUHUCTPAIHH paiioHa;

TIOCPEACTBOM (heIepasIbHOM NOYTOBOMW CBS3H;

B CTPYKTYpHOM noapasaencHiud MOL];

B 3NIEKTPOHHOM (opme nocpencteom IToprana®.

B cnyuae ofparenns ¢ 3agpnenneM o6 HCIIpaBIeHHH ONEYATOK M OMIKGOK B JOKYMEHTAX,
BbUIAHHBIX nocpeacTsoM M®LI, mpueM M nepenava TakuX 3asBjI€HHH, BblIauya pe3yJbTara
ux paccMoTpenus B MOL[ ocymecTBnsercs B CoOTBeTCTBHH ¢ pasaenoMm VI Hacrosmiero
AJMHHHUCTPaTUBHOIO perjlaMeHTa.

3.5.2. Conepxanue aIMHHUCTPATUBHBIX IEeHCTBHHA, BXOAALIMX B  COCTaB
aJMHHHCTPATHBHOH [POLEAYPhl, MNPOMNODKMTENBHOCTE M (MJIH) MaKCHMAIBHBIH  CPOK
UX BBIIIOJIHCHHUA.

Cneunamuct OC3H, oTBeTCTBEeHHBIH 3a MOATOTOBKY IIPOEKTA peIleHUs 06 HCIpaBIECHHU
Ome4yaTKd M OIMMOKH BO BCEX /JOKYMEHTaX, BBUIAHHBIX B pe3yJbTATe IIPEIOCTABACHUS
rOCYyapCTBEHHOM YCIYru:

OCYINECTBJIAET MPOBEPKY JIMYHOTO Jela € YYETOM JOKYMEHTOB, IOATBEPXKAAIOLIMX
OCHOBAHHA JUIst HCTIPABJICHUS ONIEYATKH H OIKOKH BO BCEX AOKYMEHTaX, BBIIAHHBIX B PE3YNIBTATE
IIPEAOCTABIIEHUS TOCYAAPCTBEHHOU YCIIYIH;

0 pe3ynbTaraM MPOBEPKH B ClIydae NPHHATHS pELICHHs 00 HCHPaBICHHUH ONEYaTKH
¥ OKOKKM BO BCEX JOKYMEHTaX, BBIIAHHBIX B Pe3yJIbTaTe INPENOCTABJIEHHS TOCYAapCTBEHHOM
YCIIyru:

TOTOBMT IIPOEKT pacloOpsHDKEHUA aAMHUHHCTPALHH paifioHa O BHECEHHH H3MEHEHHH
BO BCe NOKYMEHTBHI, BbIIAHHBIE B pe3yJbTaTe MPEIOCTABICHHS TOCYAapCTBEHHOR YCIyrH
C ome4aTkoH u omuOkoH no dopMe cornacHo mpUIokeHH0 Ne 7 K HacTOSIIEMY
AZIMMHUCTPaTHBHOMY PErJIAMEHTY;

6 rlpu HAIHYHHA TEXHUUECKOH BOSMOXHOCTH,
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nepemaeT JHYHOE JEJI0, a TAkKe IMPOEKT paclOpKEHHs JUIS TOANMCH TJiaBe
aIMUHHCTpaLMH paiioHa (3aMECTHTENIO IN1aBbl aJMHHUCTPALMH paioHa IO NPHHAIIEKHOCTH
BOITPOCOB JIH00 HHOMY YMOJHOMOYEHHOMY I1aBOH aAMUHHCTpPALMK paHOHa JHLY).

[maBa aaMuHUCTpalMu paioHa (3aMecTHTENb TIJaBbl aJMHMHHCTpAllMM  paioHa
110 TIPHHAJJIE)KHOCTH BONPOCOB JIHOO HHOE YIIOJHOMOYEHHOE [71aBOH aAMUHHMCTPalUK paioHa
JIWIIO):

H3y4aeT NMPEeICTABJICHHbIEC JOKYMEHTHI U NOANUCHIBAET HX;

B CJIy4ae HECOIJacHs H3JllaraeT 3aMEYaHHUs M BO3BpPAlllacT YyKa3aHHBIE JOKYMEHTHI
Ha I0paboTKy.

[locme mnoAamMcaHWs TINaBOM  aJAMMHHCTpallMM  paifoHa  (3aMECTHTENEM  IJIaBhI
aIMUHUCTPAlMH paiioHa 10 IPHHAIJIEKHOCTH BONPOCOB THOO UHBIM YIIOJTHOMOYEHHBIM TJ1aBOH
aIMHHUCTpaUH{H paiioHa JINLIOM) YKa3aHHBIX JOKYMeHTOB — cneranuct OC3H, oTReTCTBEHHbIH
3a MNOATOTOBKY ITPOEKTA pelieHUst 00 HCTIpaBIEHHH OMEYaTKH H OIIHOKH B BbIJIAHHOM 3aABHTEIIO
pacnopshDKeHHH aAMUHHCTPALMKU paioHa:

HaNpaBJIseT KOMUIO pacnopsHKeHHUs (BBIUCKY U3 PACIIOPSKEHHA) 3aABUTENIO;

3.5.3. IIpoaomKUTENbHOCTh AAMUHUCTPATHBHON IIPOUEIYPBI:

peiienrde 00 MCMPABJICHHHM ONEYATKH M ONIMOKHM B BHIJAHHOM 3afBHTENIO PAaCOPAXCHUH
aIMUHHCTpALUY paiioHa MPHHUMAETCA AAMUHUCTpalei paitoHa B TEHEHHE AECATH paboyuHX THEH
CO [JHS HACTYIUJICHUS OOCTOATENRCTB, M3IIOXKEHHBIX B MyHKTe 3.5.1 HAcTOSAIETO
AIIMMHHCTPaTUBHOTO periaMeHTa;

HHOOPMHPOBAaHHE 3aABHUTENS O NPHHATOM DEUIEHHMH — B TE€YEHHE MATH pabouMx JHEH
CO JTHS IIPUHSATHS PELICHHUA.

3.54.CBemenss O  [OOJDKHOCTHOM  JIMIE, OTBETCTBEHHOM  3a  BBIMOJIHEHHE
aJIMHHUCTPATHBHOIO ACHCTBUSA, BXOJSIIETO B COCTAB aIMUHHCTPATHBHOMN IPOUEAYPEIL:

cnennanuct OC3H, oTBeTCTBEHHBIH 3a MOATOTOBKY NPOEKTa pelleHHs 06 HCIpaBICHHU
OneYaTKH M OIKUOKY B BBIIAHHOM 3afBHUTEIIO paclopskEHHH aIMUHHCTPALUU paioHa;

HayaneHuK OC3H;

r1aBa aJAMHHUCTpPALlMM paiioHa (3aMeCTHTENb TIJ1aBbl aOMHHHUCTpAlldd  paioHa
10 NPHUHAIVIENKHOCTH BOIPOCOB JIMOO MHOE YNOJHOMOYEHHOE IJIaBOH aAMMHHCTpaLUH panoHa
JTULO).

3.5.5. KputepueM nNpuHATHS PEUICHHA B paMKax aAMHHUCTPATUBHON IIPOLEIY P! ABASCTCA
HalM4YMe OCHOBAHMHM U BHECEHMS H3MEHEHUH B paclopsiKeHHE, BBIAAHHOC 3asABHTEINIO
C Ome4yaTKod # OWHNOKOH, ykazaHHBIX B mnyHkTe 3.5.1 HacTosmiero AIMHHHCTPaTHBHOIO
pernamMeHra.

3.5.6. Pe3ynbrar aAMHHHCTPATHBHON NPOLEIYPhl U OPAOK [IEpelaul pe3ysbTara:

TPHHATHE pELIeHWs aJMHUHUCTpanueil paiioHa o6 HcnpaBieHHWM onevyaTKd H OLIMOKH
B BBIJaHHOM 3asiBUTEJIO:

PacriopsDKCHHH  aIMHHHCTPAllMM  paiioHa O BblIa4e YHOCTOBepeHus (aybnukara
yIOCTOBEpeHHs) o0 HcIpaBlieHUH OWMOOK B BBUIAHHBIX 3afBUTENIO; KOIHMH DPaclopsHKeHHUs
aJMMHHCTpaLMHU pafiOHa O BbLIAaYe YAOCTOBEPEHHUS (NyOIHKaTa yJOCTOBEPEHHS), YIOCTOBEPEHHH,

nucbMe 00 OTKase B BhLIAYE YAOCTOBEPEHHUs (JlyOnukaTa yIOCTOBEPEHHS);

M3/1aHHE PaclOpSXXKEHHUS O BHECCHHM M3MEHEHHMH B PACIOPAXKEHHE, BBIIAHHOE 3aABUTEIIIO
¢ oneyatko#t W owuOko#, nmubo odopMieHHe HcIpaBleHHOro MHCkMa 00 OTKase B BbLIAYE
yIAOCTOBEpeHHUs (y6IMKaTa yIOCTOBEPEHHU);

HAlPABNECHHE 3asBUTENIIO UCIPABIEHHOW KomuM pacnopsokeHus nubo nuckMa 06 oTKase
B BBbIJIa4€ YAOCTOBEPEHH (Qy0JiMKaTa yI0CTOBEpEHUA).

Ilpy Hanuuuu B YAOCTOBEPEHHHM HETPABUILHON HIM HETOYHOH 3allMCH  YKa3aHHOE
yIOCTOBEpEHHE IIOUIEXUT YHHUTOXKECHHIO B TMOPSAKE, YCTAHOBJICHHOM 3aKOHOJATENBCTBOM
Poccuiickoit ®@enepanuu uis paboTel ¢ JOKYMEHTaMH CTPOroro y4era.

3anonHenne HOBOTO 6nanka YAOCTOBEPEHHUS B COOTBETCTBUH
¢ NYHKTOM 3.4 AIMHHUCTPAaTHBHOTO perjlaMeHTa.
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3.5.7. UndopmupoBaHue 3asBHTENSA O pe3ylbTaTe aIMHHHCTPATHBHOM IIPOLELYPSI
OCYILECTBIISIETCS CIIOCO0AMH, YKa3aHHBIMH B nyHxTe 1.3.2 Hacrosinero AIMHHHCTPATHBHOIO
periaaMeHra.

3.5.8. Crioco6 ¢ukcanuu pe3ynsraTa BEINOJIHEHHS aAMHHHCTPATHBHOMN NPOLIENYPbI:

coorBeTcTByome oTMeTKH B DCPH B anexTponHo#t dopme, a Takke Ha OyMaKHOM
HOCHTEJIE B COOTBETCTBHH € NOPAAKOM, ycTaHOBIeHHOM B OCH3.

B cnydae nomaun 3anpoca B anexTporHOH hopMe nocpeactBom IlopTana nubo uepes MdI]
duKkcanus pesyabTaTa BBINOJHEHMS aJMHHHUCTPATHBHOM IpPOLEXYPbl  OCYIIECTBISETCH
C YCTaHOBKOHM COOTBETCTBYIOWIEro cratyca anekTponHoro aena B AUC DCPH ¢ nocnenyrouieit
aBromatuyeckol nepenayesi B MAWC OI'Y (npu HanMuuK TEXHUUECKOH BO3MOXKHOCTH).

3.59.1lpn mopaye 3ampoca M BONEH3BABICHHU 3asdBUTENs MOJYYHTh pe3yabTar
aJIMUHHCTPATHBHOH npoleaypsl nocpeactsoM M®I1] pesynpTaT aAMUHHUCTPAaTUBHON IpOLIEAYPHI
HanpasnsgeTcs B MOI] B Teuenne Tpex pabouux AHei co JHS NPUHATHA aAIMUHUCTPALMEH palioHa
pelenus 06 HCIpaBICHUH ONeYaTKU ¥ OIIHOKH.

3-1. OcobenHOCTH NpeAOCTABICHHS FOCYIaPCTBEHHOM YC/IYTH B 3JIEKTPOHHOI dopme.

Ilpu mpenocTaBneHMHM rocy1apCTBEHHON YCJIYyrH B 3JIEKTPOHHOH (OpMe OCYLIECTBIAIOTCS
CIIeIYIOIME aIMHHACTPAaTHBHBIE NPOLEAYPhl (AEHCTBHUSA):

NpefoCTaB/IEHHEe B YCTAHOBJIEHHOM IOpSAKE MHGOPMALUMH 3asBUTENSIM U obecredeHue
JOCTYyIa 3asABUTEIEH K CBEICHUAM O TOCYAApCTBEHHOH YyCyTe;

nojaya 3asBJICHHA M HHBIX JOKYMEHTOB, HEOOXOOMMBIX JUIf IIpPeAOCTaBJICHHUS
rocy1apCTBEHHOH YCIyTH, H IIPHEM TAKHX 3aABJICHHH U JOKYMEHTOB,

NoJy4YeHHe 3asBMTENEM CBEICHMM O Xoe BBIIOJHEHHS 3anpoca O IIPeAOCTaBICHHU
rocyJapCTBEHHOMN YCIYTH;

B3aMMOJEACTBHE MHCHOJHMTENBHOTO OpraHa, MpeJIOCTaBISIONIEr0 TIOCYJapCTBEHHYIO
YCIYTy, ¢ MHBIMH OpraHaMH rocCyIapCTBEHHOH BJIACTH, OpraHaMH MECTHOTO CaMOYIpaBIEeHHs
¥ OPraHH3alMiAMH, YYaCTBYIOUIMMHK B NMPEJOCTABICHUH TOCYAApCTBEHHBIX YCIIYT, B TOM YHCIIE
MOPAOK H YCNOBHS TAKOTO B3aUMOACHCTBUS,

TIOTyYEHHE 3aBUTEIIEM PE3yJIbTaTa IPeJOCTaBleHH FOCYapCTBEHHOM YCIIyTH, €CJIM HHOE
HE YCTAaHOBJIEHO (eaepabHbIM 3aKOHOM;

MHBIE JIEHCTBHSA, HEOOXOIUMBIE IS TPEROCTABIEHUS rOCYAAPCTBEHHOM YCITYTH.

3-1.1. IlpexocraBinenne B YCTAHOBJECHHOM NOpAAKe HH(POPMANHH 3aABUTEIAM
u ofecrieyeHHe JOCTYNA 3asiBUTeIeH K CBeleHHSAM 0 rOCyAapCTBEHHOM ycayre.

3asgBUTENb MOXET NMOTYYHTh HHOOPMAUMIO O NOPSIKE [IPEJOCTaBIEHUs IOCYIapCTBEHHOM
YCIYTH, B TOM 4HCIE B 3JIEKTpOHHOH ¢opme, Ha Iloprase (moMeHHOe MMs caifita B ceTH
«HUHTepHET» gu.spb.ru).

HocTtyn x cBefeHHAM O crmocofax NpeNOCTaBIEHHS rOCYIapCTBEHHOH YCIIYTH, INOPAIKY
YIPEMOCTABICHUA TOCYJapCTBEHHOH YCIYTH, B TOM YHCJIE€ B 3JEKTPOHHOH (opMe, MEepeyHIo
HEOOXOUMBIX JUIS IPEAOCTABIICHHS FOCYIapCTBEHHOM YCIYTH JOKYMEHTOB, K GopMe 3asBlIeHuUs
¥ (opMaM HHBIX NOKYMEHTOB BBINOJIHAETCS G€3 MpelBapUTEIbHON aBTOPHU3ALNM 3asBHTENS Ha
[Toprane. 3asBHTENb MOXET O3HAKOMHMTbCA C (OPMON 3asdBIEHHUS W UHBIX JOKYMEHTOB,
HEOOXOMMMBIX U [ONy4YeHHMs rocyaapcTBeHHo# ycnyrnm Ha [loprane, npu Heo6xomuMocTH
COXPaHHUTbh HX Ha KOMIBIOTEpE.

3-1.2. [Topaya 3asiBJICHHA M HHBIX 10KYMEHTOB, HEOOXOHMBIX AJIA NMPeAOCTaB/ICHHS
roCyAapCTBEHHOH YCJIYIH, H NpHEM TaKHX 3aABJeHHH H JOKYMEHTOB.

3-1.2.1. Monaya 3asBneHHs M HMHBIX JOKYMEHTOB, HEOOXOAMMBIX /s NPENOCTABICHUSA
rocyapCTBEHHOH YCIyTH.

QopMHpOBaHHE 3aABUTENEM 3aABICHHA O TIPEJOCTABICHHH TIOCYJApCTBEHHOH YCIYrH
OCYIIECTBAsAETCA B (OpPME IIEKTPOHHOIO JOKyMEHTa (3NIEKTPOHHOrO 3asBieHus) Ha [loprane
B COOTBETCTBHH ¢ NYHKTOM 5 IIpaBui ocyliecTBIEHUS B3aMMOACHCTBHS B 3JICKTPOHHOH dopme
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rpax/ian ((pHU3MIECKHX JIML) U OpraHH3aLMi C OpraHaMH rOCY/IaPCTBEHHON BNACTH, OpraHaMH
MECTHOI'0 CaMOYIPABJIEHHS, C OpPraHH3allUAMH, OCYUIECTBISIOIUMMH B COOTBETCTBUH
¢ GenepanbHBIMH  3aKOHAMH  OT/HENBHBIC NYONHYHbIE [OJHOMOYHMS, YTBEPXICHHBIX
noctanojieHueM IlpasuTensctpa Poceuniickoit denepanuu ot 09.06.2016 Ne 516. ITocne noxauu
3JICKTPOHHOIO 3asBJIeHHs He TpebyeTcs GopMHupoBaHue OyMaXKHOrO 3asABIICHHS.

Hnst nonauwm 3assnenus Ha Iloprane 3asBuUTENDb (MPENCTABHTEND) BHIIOIHACT CIEAYIONIAE
JeACTBHUSA:

H3y4aeT HHQOpMaUMIO O TOpAAKEe NPEJOCTABIEHHS TOCYAapCTBEHHON  YCIyrH
B OJEKTPOHHOH ¢opme, pasmemeHHyro Ha Iloprane wm Ha ¢enepansaom [loprane
B COOTBETCTBYIOILIEM paszere;

BBINOJNIHACT aBTopu3auuio Ha [loprane. [Ipu 3TOM aBTopM3auus ¢H3HYECKOro aHuUa
NPOU3BOIUTCS TIOTyYaTeNEM FOCY1apCTBEHHOM YCIYTH CaMOCTOATENRHO,

OTKpBIBAET HOPMy INEKTPOHHOTO 3asBieHus Ha [loprane (nanee — Gopma MEKTPOHHOrO
3asBJICHUA );

3aMONIHAET GOpMY 3NIEKTPOHHOIO 3asiBJICHHS, BKIIFOYAIONIYIO CBEJECHHS, HEOGXOXHMbIE
u 0043aTeNBHBIC IS IPEOCTABIIEHHS FOCYJapPCTBEHHOM YCIyTH;

NPUKPEIUIAET CKaH-00paskl JOKYMEHTOB,  JNEKTPOHHBIE JOKYMEHTBI, [OANMCAHHBIE
YCHJICHHOH KBAIH(PHULMPOBAHHOMN 1IEKTPOHHOMN MOAMKUCHIO JIHIIA, BHIAABILErO JOKYMEHT, K popme
NEKTPOHHOTO 3asBACHUS (Tpu HeoGxomumoctn)’. Tlp mojaye 3NEKTPOHHOTO 3asBICHUS
3agBHTEMO  (NpeAcTaBHTEN0) He  Tpefyercds  NpHiarath  CKaH-06pa3  JOKYMEHTa,
YAOCTOBEPSIOIICTO JINYHOCTD, IIPH Mcnionb3oBaHuu ECHA,;

TIOATBEPKAAET JOCTOBEPHOCTh COODILEHHBIX CBEeACHUM (ycranaBmuBaeT
COOTBETCTBYIOIIYIO OTMETKY B (POpME 3NEKTPOHHOTO 3aABJICHHS);

OTIPABJIAET 3aI0JIHEHHOE 3TIEKTPOHHOE 3adBICHHE (HAXKHMAET COOTBETCTBYIOLIYIO KHOIKY
B (hOopMe EKTPOHHOTO 3asBJICHHUSA);

BBIOMpaeT crnocof MojyyeHHs yBENOMIIEHH O XOIe NpPEfOCTABNEHUS TOCYAapCTBEHHOMN
yCIIyrH,

JJICKTPOHHOE 3asBJICHHE BMECTE C IIPUKPEIUVIEHHBIMH CKaH-00pa3aMu JOKYMEHTOB,
3JIEKTPOHHBIMH JOKYMEHTaMH, NOJNHACAHHBEIMH YCHICHHOH KBATHGHLMPOBAHHON 3JIEKTPOHHOM
NOMNHKCHIO JIHIA, BBIAABIIErO JOKYMEHT, HNOANMCHIBACTCA NPOCTOH 3JEKTPOHHOM IIOAIHCHIO
B COOTBETCTBUM ¢ TpeGoBanusmu @enepannHoro 3akona ot 06.04.2011 Ne 63-03
«O0 anexkTpoHHO! noanmucu» u Tpebosanusmu Genepanbroro 3akona Ne 210-03;

nonyyaeT yBeAOMIIeHHE B «JIMuHOM kabuHeTe» Ha [TopTasie 1 B MOGHIBHOM IPHJIOKEHHH,
YBEIOMJICHHE 10 JICKTPOHHOMN MOYTE, NIOATBEPKAAIONIEE, UTO 3asBJICHHE OTIPABIEHO (IIPHHATO
CHCTEMO#i), B TOM YHCJIE€ B YBEIOMJIEHHH YKa3bIBAIOTCS HACHTH(HMKAUMOHHBIH HOMEp M JaTa
I10/1a4H 3JIEKTPOHHOTO 3asABICHUS,

NONy4aeT YBEAOMIICHHE O NPHUEME 3NIEKTPOHHOTO 3afBIEHHS B aJMHHHCTPAllUH paioHa
¥ O HayaJie Ipoueayphl NPEIOCTABICHHS YCIIYTH.

3-12.2.TlpueM 3adBieHHH M JOKYMEHTOB, HEOOXOMMMBIX Ui [PEAOCTABIICHHS
rocyJapcTBEHHOM YCIIyTH.

ONEKTpOHHOe  gaeno, coxpaHeHHoe B  MAUWUC DOI'Y, cTaHOBHMTCS  JOCTYIHbBIM
AJ1s1 YIIOJIHOMOYEHHOTO JIM1A, OTBETCTBEHHOTr'O 32 IPUHATHE PELIEHHS O Bhlgaye (0TKa3e BbLIAUH)
yRocToBepeHUs: (nyOnukaTta yHOCTOBEpeHHA) (Halee — YIOIHOMOYEHHOE JIHLO), Iocie
COOTBETCTBYIOIUEH aBTOMaTHYecKoH nepenauu B DCPH.

YIONHOMOYEHHOE JIHIO aJMHMHHCTPALUMH paiioHa ¢ HCHONB30BAHMEM YCHIICHHOM
KBAIH(QUIHPOBAHHOM 3JIEKTPOHHON MMOAMHCH:!

MpOBEPAET HAJMYKE INEKTPOHHBIX A€, MocTymuBIMX ¢ [lopTaia, He pexe OaHOTO pasa
B paboumnii feHs;

7 3assuremo ofecnetuena BO3IMOXKHOCTh HE MpEeACTABAATE AOKYMEHTBI, MOMIEKAUINE NOMYYECHHK MO KaHanaM
MEXBCAOMCTBEHHOTO MHCbOpMﬂL[HOHHOl"O B3aUMOICHCTBHA B paMKax MperocTaBIeHUA rocyAapcTBEHHON YCIYTH.
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U3y4aeT NOCTYNHBUIME 3JCKTPOHHBIE [lefla, B TOM YHCJE MPHIOKECHHBIE 3asBUTEIEM
CKaH-00pa3bl  JOKYMEHTOB,  3JICKTPOHHBIE  JOKYMEHTHI, [OANMHCAHHBIC  YCHJICHHOH
KBaJTM(HLIMPOBAHHOH IEKTPOHHOH MOIMUCHIO JIMLA, BEIAABLIErO JOKYMEHT;

[IPOBEPAET KOMIUIEKTHOCTD, YUTAEMOCTD IPUIIOKEHHBIX 3asIBUTEIEM JOKYMEHTOB;

NPOW3BOAUT JEHCTBHSA B COOTBETCTBHHU C pasnesioM Il HacTosmero AIMHHUCTPATUBHOIO
periaMeHTa, B TOM YHCJIE IIPOU3BOAMT YCTAHOBKY CTATYCOB 3JIEKTPOHHOTO AeNa, PUKCHPYIOIUX
XOA HpeaocTaBleHUs rocynaapctBeHHoit yenyrd B DCPH ¢ nocnepyromed aBromaTrHveckoi
nepenaueit B MAUC OI'Y;

IpH HeOoOXOAMMOCTH HANpaBISET MEXBEJIOMCTBEHHbBIE 3allpochl JUIS  IONYYEHHs
HEOOXOAMMBIX JOKYMEHTOB (CBelAeHU#) M (W/iM) NOATBEPXICHHUS NOKYMEHTOB (CBEJCHMIt),
KACAIONIMXCA 3asIBUTENA M XPaHAILUXCS B TOM yMcie B 6a3ax JaHHBIX HHGOPMaUHOHHBIX CHCTEM
HOI'B CII6 u ¢enepaipHBIX OpraHOB MCHOJTHUTEABHOH BJIACTH, B paMKaX [peJOCTABNCHUS
roCyIapCcTBEHHOHM YCIIYTH B SIEKTPOHHOH (opMme;

HHGOPMHUpPYET 3asgBHUTENA TOCPEACTBOM YCTAHOBKH CTaTycOB 3JIEKTPOHHOTO fena
1 (IpH HeoOX0MMOCTH) GOPMHPOBAHUS KOMMEHTApHEB:

0 HEOOXOAUMOCTH SBKH 3asSBHTENS B aIMHHUCTPALMIO paiioHa (B clydyae HEOOXOOMMOCTH)
C YKazaHHEM JaTbl H BpeMeHH MpHeMa NHOO0 CpoKa, B TEUEHHE KOTOPOTo 3asiBUTENb JIOJDKEH
00paTUTBLCS Ha IIPHEM, IO HCTEYEHNH KOTOPOTO B CIy4ae HEesIBKM 3asiBUTENS pacCMOTPEHHE Jiena
ApeKparaercs;

0 XOJ€ NpEeOoCTaBleHUs rOCyAapCTBEHHOH YCIYrd ¢ yKazaHHEM AalibHeHIUuX AeHcTBHid
3asBUTENS (ITpH HEOOXOMMOCTH);

O HanpaBlICHHHM MEXBEAOMCTBEHHBIX 3alpocoB (KpOME MEXBEIOMCTBEHHBIX 3alpOCOB,
COACPKALMX CBEJEHHS, JOCTYN K KOTOPHIM OrpaHMYEH B COOTBETCTBUH C 3aKOHOATENILCTBOM
Poccuiickoit ®denepanum), ¢ y4eToM IpeaCTaBICHHUSA 3asBUTENIO CBEIEHHH O cocTaBe
MEXBEJOMCTBEHHBIX 3alpocOB (HAMMEHOBAHHH M COCTaB 3alpalldiBAacMBIX CBEACHUH
0 3asBUTENE, pa3Mepe NPENOCTaBIIEMbIX €My JEHEXHBIX BBIILIAT, MMEHCUH W Mep COLMaIbHOM
MOJREPXKKH), HAUMEHOBAHHE TOCYJAPCTBEHHBIX OpPraHOB WM OpraHHW3auuf, B KOTOpBIE
HaIpaBJIeHB! 3aIPOCH], H CPOKE IPEIOCTaBIECHHS OTBETa Ha 3ampoc,

0 ¢akxTe MOJydeHHs WM HENOJYYEHHS OTBETOB Ha MEXXBEIOMCTBEHHBIE 3allpOChl (KpoMe
MEXBEJOMCTBEHHBIX 3allpOCOB, COAEPXKAUIMX CBEJECHHA, JOCTYII K KOTOpPBIM OrpaHHYeH
B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccutickoli ®enepanun);

O BBIABJIICHHBIX HEJAOCTaTKaX B IPE/CTABICHHBIX CBEACHHUAX W (WJM) AOKYMEHTax
H 0 HEOOXOAMMOCTH YCTpaHEHHS BBIBICHHBIX HEJIOCTATKOB;

06 MHBIX IEHCTBHAX, IpeaAyCMOTpeHHEIX B pasaene III HacTosmero AZMUHACTPaTHBHOIO
pernaMeHTa (B TOM YMCIE B CNIy4ae €CJIM B paMKax IIpelOCTaBICHUN rOCYJapCTBEHHON YCNyTH
NpeIyCMOTPEHO  y4acTHE  HECKOJBKMX  TIOCYJapCTBEHHBIX  OpraHoB  (opraHusauui),
nozipa3ieNieHHi, KOMUCCHIA, HHBIX KOJUIETHAJIbHBIX OPTraHoB);

O NMPHHATOM PEILCHHH O BblIA4e yJOCTOBEpeHUs (QyOnvKaTa yIOCTOBEPEHHUS) WM OTKA3€e
B [IPEAOCTaBIEHUH TOCYJapCTBEHHON YCIIyIH; YBEJOMJIEHHE O IIPHHATOM DEIIEHHH JIOJDKHO
COJIEpXKaTh NPHIOXKEHHE B BUJIE CKaH-00pa3a JOKyMEHTa O IPUHATOM pellieHUH (pacnopsKeHue,
BBINIMCKA M3 paclopsHKEHNs, MUCbMO 00 OTKa3e) ¥ (WJIH) TEKCT PelIeHHUS;

0 3aBEpIIEHHHM ITPOIEYPHI IPEOCTABICHHS rOCy AapCTBEHHOM YCIIyTH.

3-1.3. Ilonyuyenne 3asiBUTe/IeM CBeeHHH O XoJe BBINOJIHEHHS  3anpoca
0 NIPeOCTABJIEHUH IoOCYAaPCTBEHHOI YCJayrH.

3asBUTENL UIMEET BO3ZMOXKHOCTE TPOCMATPUBATH CTATYC JIEKTPOHHOTO 3asAB/IEHHUS, 8 TAKXKE
HHGPOPMALIHIO 0 JaNbHEHIINX JeHCTBHAX (TIPU HATUYUH):

Ha Iloprasne 6e3 nmpoxoxaeHHs aBTOpU3alMH B paszese «lIposepka craryca 3asBICHHS»
(moMeHHOe UM calita B ceTH «HTepHeT» - gu.spb.ru/status) unu nocne aBTopu3anuy B «JIHuHOM
KaOHHeTe »;

B MOGHJIBHOM NpHIo)keHUH 6e3 MpoXoxaeHus aBTopu3auuy B pasaecne «IIposepka cratyca
3afBJEHUA» WM TIOCJHEe aBTOpu3alMu B «JIHuHOM kaOuHeTe», a TakXe IOCPEACTBOM
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BCIUIBIBAKOINMX  YBEAOMIEHHH (mpu BeIGOpe 3asgBHUTENneM COOTBETCTBYIOUIETO cmocoba
HHPOPMHUPOBAHHA);

NOCPEACTBOM  YBEJOMJIEHHH, MOCTYMHMBUIMX IO 3JE€KTPOHHOH moure (mpu BuiGOpe
3afBUTEJIEM COOTBETCTBYIOILETO criocoba HHGOPMUPOBAHHA),

NOCPE/ICTBOM  yBenoMaeHuH, nocTynuBmux o CMC (npu Bolbope 3asBuTEEM
COOTBETCTBYIOLIETO CrTocoba HHPOPMHUPOBAHHA);

NOCPeACTBOM YBEIIOMJICHHH, MOCTYMHBUINX yepes COLMAIbHBIC CeTH
(pu BEIGOpE 3aABHTENEM COOTBETCTBYIOIIETO CIOCO0a HHPOPMHUPOBAHHUS).

3-1.4. BzaumoaeiicrBue HCIO/IHUTEILHOT O oprasa, NPEeAOCTABJISAIOMIETO
roCylapCTBEHHYI0 YCJaYIy, ¢ HHbIMH OPraHaMH roCyJAapcTBEeHHOI BJIACTH, OpraHamMu
MECTHOrO CaMOYINpAB/JeHUs M OPraHH3AlHAMH, YYACTBYIOUIHMH B TMPeAOCTABJIECHHH
roCyAapCTBEHHBIX YCJIYT, B TOM YMCJIe NOPS/I0K H YCJIOBHSA TAKOr0 B3aUMO/1eHCTBHA.

CoTpynHHK aAMUHHCTPAIIMH paifiOHa IPOU3BOMT AEHCTBHA B COOTBETCTBHH C NyHKTOM 3.2
HACTOAIEr0 AJMHHUCTPAaTHBHOIO pEryIaMEHTa.

3-1.5. llony4eHHe 3asiBHTeJIeM Ppe3yJbTaTa MNPEAOCTABJIECHHA TOCYAapCTBEHHOM
YCIYTH, €CJIH HHOE He YCTAHOBJICHO (peepajibHBIM 3aKOHOM.

3asButens B «JIuynoM kabunere» Ha Iloprane U B MOOHIBHOM MPHIIOKEHHH MOXET
O3HAKOMHTBCS C IPUHATBIM aJIMUHUCTpaLuel palfoHa pellIeHHEM.

3a4BHTENL MOXKET MONYYHTh PE3YIBTAT FOCYNapCTBEHHOM YCIIYTH B 3/1€KTPOHHOM dopme
Ha Iloprane (ecnm HeT HeOOXOAMMOCTH B MOJNYyYEHWH OPHTHHANA JOKYMEHTA, SBISIOLIETOCH
pe3yNbTaTOM MPEAOCTABJIEHHS [OCYIapCTBEHHOH yciyru), B moGoe BpeMs MOXET IONYy4YUTh
JOCTYN K PE3YJIhTATy NPEAOCTABIEHUS TOCYAapCTBEHHON YCIIYTH, MOJYYEHHOMY B 3JIEKTPOHHOM
dopMe, M COXPaHHTH €ro Ha CBOMX TEXHHUYECKHX CPENCTBAX, a TAKXe HCIHOJL30BaTh JUls
TIOC/IEYIOIIETO HANPABJICHNS B HHBIE FOCYJAPCTBEHHbIE OpTaHbl H OpraHU3alHH.

3adBHTEND MOXET IOJMYYHTh OpHTHHANl JOKyMeHTa (ymocToBepenue (nybiukar
YAOCTOBEPEHHUS), ABJAIOILETOCS pE3YNBTaTOM IPEJOCTABICHHS TIOCYIapCTBEHHON YCIIYTH,
Ha MaTEpHAJIbHOM HOCHTEJE B aAMHHUCTPALHH paiioHa.

Ilpu smunoM oOpallleHHH B aJMHUHUCTPALHIO pallOHa 3a pe3y/bTaTOM INpPEHOCTABIEHHS
rOCyJapCTBEHHOR YCJIyrM 3asBHUTENIO0 HEOOXOOMMO IpeICTaBUTh YBEJAOMIIEHHE, HOCTYIHOE
B «JlnynoM kabuneTe» Ha [Toprane U B MOOHJIBHOM IPHIIOKEHHH MO0 NOCTYIHUBIIEE HA afAPeEC
3NIEKTPOHHOM MMOYTEI, a TaKKe OPUTMHAIIBl ZJOKYMEHTOB (TIPH HEOOXOMMMOCTH).

3-1.6. Unbie aeiicTBus, HeoOX0AUMbIe 1715 NMPEROCTABICHHA rOCYAaPCTBEHHOM yeayrn.

3-1.6.1. IIpu npenocTaBieHHH rocy1apCTBEHHOM YCIYTH B 2JIEKTPOHHOU QOPME 3asiBUTENIO
ofecrieurBacTCs OCYLIECTBIEHHE OLEHKN KayecTBa MPENOCTAaBIEHHS FOCYIAPCTBEHHON YCIyrH
IIOCPEACTBOM 3IEKTPOHHOrO onpoca Ha [Topraie.

3-1.6.2. 3asBuTens MMeeT NpaBo Ha AocynaebHoe (BHecyneOHOE) 06XaNOBaHHE pelleHUH
v faedicteuit (Oe3meiicTBHA) aIMHHHCTpallMM paifioHa, a TaKXkKe JAOKHOCTHBIX JIMI[ IIPH
NPENOCTABIEHNH FOCYaPCTBEHHON yCyrH. 3adBUTENb NPOHU3BOJUT AEHCTBHS B COOTBETCTBHH
¢ pazfienioM V HacTosniero AIMHHUCTPATHBHOTO PErIaMeHTa.

IV. ®opmb1 KOHTPOIA 332 HCMOTHEHHEM A/ IMHHHCTPATHBHOIO PErJIAMEHTA
NpeAOCTABACHHN rocy1apcTBeHHOM yeiayrn

4.1. Texymui KOHTPOJIb 3a COOJIIOIEHHEM NOCJIENOBATENLHOCTH ACHCTBHIA, ONpeeIeHHBIX
JIMHHHCTPATHBHBEIMH  MpOUEAYpaMH 110 MNPEAOCTABICHUIO TOCYAapCTBEHHOH  yCNYrd,
OCYIIECTBIACTCS IJIaBOH aJIMUHUCTpAIMH paiioHa.

4.1.1. I'maBa aIMMHHCTPALHH paOHa OCYILECTBIAET KOHTPOIb 33!

HAJUICKAIIKWM HCTIOJHEHHEM HAcTOAIEr0 AJMHHHCTPAaTHBHOIO perjiaMeHTa W HHBIX
HOPMAaTHBHBIX MPaBOBBLIX aKTOB, PETYIHPYIOMHMX NPEIOCTABICHHE FOCYNapCTBEHHOH YCIYTH,
pabOTHHKaMHU NOJpa3feIeHHS,;
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obecneyeHHeM COXPAaHHOCTH INPHUHSATHIX OT 3asBUTENA JOKYMEHTOB U coOMmoleHHeM
paboTHHKamH mozpasaeneHHs TpeboBaHui k cbopy u o6paboTke NepcOHANBHBIX MAHHBIX
3aABHUTEINSA ¥ HHBIX JIHLI.

4.1.2.TnaBa anMWHHCTpalMH paiioHa H TOCYAApCTBEHHBIE TPAXKIAHCKHME CIIyXallWe,
HEMOCPEACTBEHHO TPENOCTABNAOMIME TOCYJApPCTBEHHYIO YCIYry, HECYT TNEPCOHAIbHYIO
OTBETCTBEHHOCTh 3a COOMIOJEHHE CPOKOB M TMOpsJIKA NpHEMa NOKYMEHTOB, CBOCBPEMEHHOCTh
0OpMNEHHA U OTIPABIECHHS MEXBEIOMCTBEHHBIX 3alpOCOB, COOTBETCTBHE pE3YJBTATOB
pPaccCMOTPEHHST JOKYMEHTOB TpeOOBaHWAM 3aKOHOAATENLCTBA, NPHHATHE MEp 110 IIPOBEPKE
NPEICTABIIEHHBIX  JIOKYMEHTOB, COONIOJEHHE CPOKOB U  MOpSAKa  IIpeloCTaBlEHUS
rOCYJapCTBEHHON YCNYrH, MMOATOTOBKH OTKa3a B NPEJOCTABIECHHHM TOCYJApCTBEHHOH YCNyrH,
co6MoeHHe CPOKOB M MOpsAAKa BbIAaYH JOKYMEHTOB. [lepcoHaNbHAs OTBETCTBEHHOCTH [JIABHI
aIMMHHCTpAllMd padOHa M TOCYJAPCTBEHHBIX TpaXJaHCKUX CIyXalllUX 3aKperurseTcs
B JIOJDKHOCTHBIX PErjaMeHTax B COOTBETCTBHH ¢ TpeOOBaHUAMH 3aKOHOMATEILCTRA.

B yacTHOCTH, rOCYyAapCTBEHHBIE IPpaXKIaHCKHE CIIy)Kallue HECYT OTBETCTBEHHOCTD 34!

TpeGoBaHHE y 3asBHTENECH AOKYMEHTOB MM IUIATHl, HE NMPEAYCMOTPEHHBIX HACTOAILUM
AJIMAHHCTPaTUBHBIM PETIIAMEHTOM;

OTKa3 B IIPHEME J[OOKYMEHTOB IO OCHOBaHHSM, HE TIPEAYCMOTPEHHBIM HACTOSIHM
AIIMUHMCTPATUBHEIM PETTIAMEHTOM;

HAapyIlIeHHEe CPOKOB  DErHCTpPalMH  3afMpocOB  3asiBUTENS O  IPEAOCTaBIICHHH
rocyaapCTBEHHOMN YCIYTH;

HapyIleHHE CPOKa NPEAOCTABIEHHs IOCY1apCTBEHHOH yCyTH;

HanpaB/€HHE HeOOOCHOBaHHBIX MEXBEJXOMCTBEHHBIX 3aIIPOCOB;

HapylI€HHE CPOKOB  MOArOTOBKM  MEXBEJOMCTBEHHBIX  3allpocOB U  OTBETOB
Ha MEXXBEJOMCTBEHHbIE 3aIPOCH;

HeOOOCHOBAHHOE HENpe0CTaBlIeHHe HHGOPMAIIMH Ha MEXXBEJOMCTBEHHbIE 3aMPOCHI.

4.1.3. PykoBoauTtens CTpyKkTypHOro noapasneneHus M®I] ocymecTiser KOHTPOb 3a:

HAIUIEXKALIMM HCIIOIHEHHEM HAcTOSAINEr0 AJMUHUCTPAaTHBHOTO perjlaMeHTa paGoTHUKaMu
CTPYKTYpHOro noapasjaeinecaus MOL;

IIOJIHOTOM MPHHHMAEMBIX pabOTHHKaMHU CTPYKTypHOro noapasaenenus M®1] ot 3assurens
JOKYMEHTOB H Ka4deCTBOM O(OPMIIEHHBIX AOKYMEHTOB JUISl NEpElavyd MX B aJMHHHCTPALHIO
paiioHa;

CBOEBPEMEHHOCTBIO Y IIOJIHOTOH mepefayd B aAMHHHCTpaLMIO paiOHa MPHHATHIX
OT 3asABHTEJIA JOKYMEHTOB;

CBOEBPEMEHHOCTHIO U MOJHOTON JOBEACHHUS IO 3aSBUTENS NPHHATLIX OT aAMHHHCTpPALMU
paiiona wuH(popMauMM M  JOKYMEHTOB, SABJSIOLIMXCS  pPe3yJNbTaTOM  IPEAOCTABJICHHS
roCyIapCTBEHHOH YCIIYTH;

obecrnie4yeHHEM COXPAHHOCTH NPHHATBIX OT 3asABHTENS JOKYMEHTOB M COONIIOACHUEM
paboTHHKaMH CTpyKkTypHOro mnonpasjaencHus MOPIL] tpeGosanmii k cbopy u obpaborke
IEPCOHANBHBIX JAHHBIX 3asBUTENS U HHBIX JIHLI.

IlepconanbHas OTBETCTBEHHOCTh PYKOBOAMTENA CTPYKTYpHOro mnofpasacnenus M®I[
¥ pabOTHHKOB CTPYKTYpHOro noapasaesnenus M®L] 3akpermisiercs: B J0KHOCTHBIX HHCTPYKLHAX
B COOTBETCTBMH € TpOOBAHHIMH 3aKOHOJATENILCTRA.

PaGoTHrkH cTpyKTypHOTO NozapasaeneHus MOPL] HecyT OTBETCTBEHHOCTD 3a:

KayecTBO NpHEMa KOMIUIEKTa AOKYMEHTOB Y 3asBHTENsS B CIy4dae, €CIlM HECOOTBETCTBHE
NpPEeICTAaBIEHHBIX JAOKYMEHTOB, YKa3aHHBIX B HAacTOALIEM AJMHHHCTPAaTHBHOM PEIJIAMEHTE,
ABHJIOCH OCHOBAHHEM JUid OTKa3a 3aABHTENIO B IPEJOCTABIEHHH TOCYAapPCTBEHHOH YCIIyrH,
3a HCKITIOYEHHEM KOMIUIEKTA JOKYMEHTOB, MPHHATHIX 110 HACTOSHUIO 3assBUTENS;

CBOEBPEMEHHOCTb MH(QOPMHPOBAHHA 3afBUTENs O pe3ylbTaTe IpPEeNOCTABICHUS
roCynapCTBEHHOH ycnyru nocpeactsoM MANUC OT'Y.
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4.1.4. Oneparop [loprana — crnemmanuctsl Cankt-IetepGyprekoro roCyAapCTBEHHOIO
yHuTapHoro mpeanpustus «Cankr-IleTepOyprekuii HHQOPMALMOHHO-aHATUTUYECKHH LEHTPY
(manee — CII6 ['VTI «CII6 MAL») — ocyIwIecTBISET KOHTPOIb 33 CBOEBPEMEHHDIM U KOPPEKTHBIM
HaIpaBJIeHUEM 3EKTPOHHLIX 3asaBienuii B DCPH.

Ilepconanshas oreercrBenHoCTs crenuamucro CII6 T'VIT «CII6 UAL» 3aKpenseTcs
B IODKHOCTHBIX MHCTPYKIMSX B COOTBETCTBUH ¢ TpeOGOBAHUAMM 3aKOHOIATEIILCTBA.

Crennamuctsr CIT6 I'YTT «CII6 UAL» HECYT OTBETCTBEHHOCTD 33

TEXHOJIOTHYecKoe obecneyenne paborel [Topraia;

obecrieyeHHe  TEXHMYECKOW  IOJNEPKKM  3asBMTENeM MO  BOTMPOCAM  paBOThI
¢ [Topranom.

4.2.B pamKax NpeOCTaBIEHHS IOCYIapPCTBEHHON YCIYTH OCYILECTBISIOTCS IJIAHOBBIC
H BHEIJIAHOBBIE IPOBEPKH NOJHOTHI ¥ KAYECTBA NPEOCTABICHUS FOCYAaPCTBEHHOM YCIIYrH.

[naBa agmMuHMCTpauMM palioHa (3aMecTHTeNnb [JIaBbl  aJMMHHCTPAlMH  paiioHa
0 MPHHAJIEXHOCTH BOMPOCA) €KEKBAPTANbHO OCYIIECTBISET BHIOOPOYHBIE NPOBEPKH A€l
3asBUTENCH Ha MNpEAMET NPABHILHOCTH MPHHATHS I'OCYAApPCTBEHHBIMM TIPaIaHCKHMH
CIYXallMMH pPEIUCHWH, a8 TAaKXe BHEIUIAHOBBIC MPOBEPKH B Cilyvyae MOCTYIUIEHHS Kanob
(npeTensuit) rpaxaad B paMKax A0Cye6HOTro 06XaoBaHuS.

Oneparop IToprana ocymecTsiuser:

MOHUTOPHHT MPOXOKAEHUs 3MEKTPOHHBIX 3asBieHHH uepes MAUC OI'Y, nanpasienue
Pe3yNbTAaTOB NaHHOTO MOHHTOPUHIa B KOMUTET o MH(pOpMaTU3aLMK U CBA3H 1O 3a1pocy.

Pe3ynbraThl 171aHOBBIX K BHEILTAHOBBIX IPOBEPOK OGOPMIISIOTCS B BUIE aKTa, B KOTOPOM
OTMEYAKOTCA BBIABICHHBIC HEAOCTATKH H JAIOTCS MPEUIOXEHHS M0 UX YCTPAHEHHIO.

4.3. OTBETCTBEHHOCTD NOJUKHOCTHBIX JIML QAMHHHMCTpAIHi paiiOHOB, NPEIOCTABIMIOUIUX
FOCYNapCTBCHHYIO  YCIIyry, 3a peWICHUA | Jaeficteus  (6esmelicTBUe), NpUHHMaeMble
(ocymiecTBIsEMBIE) B XOZC IPEIOCTABIEHAS FOCYIAPCTBEHHOM YCIYTH.

JomXHOCTHBIE HIIa aAMHHHCTpalMii pafOHOB HECYT OTBETCTBEHHOCTb B COOTBETCTBHH
¢ 3aKOHOJaTeNbCTBOM Poccuiickoli @enepanuy.

HanpaBnenne  MeXBEIOMCTBEHHBIX  3alDOCOB O  TpEACTABNCHHH  JOKYMEHTOB
H MHQOPMAUMK [T OCYUIECTBICHHS JESTENBHOCTH, HE CBA3aHHOM C IIPEIOCTABICHHEM
TOCYAapCTBEHHOM YCIyrH, HE NONYCKaeTcd, a JODKHOCTHBIE JMLA aIMHHMCTPAIHi pafoOHOB,
HanpaBUBIUHE HEOGOCHOBAaHHBIE MEXKBEIOMCTBEHHBIE 3arpoChl, HECYT OTBETCTBEHHOCTD
B COOTBETCTBHH € 3aKOHOAATENLCTBOM Poccuiickoii denepauvu.

Henpencrasnenne (HecBOeBpEMEHHOE NPEACTABICHHE) OPTaHOM WM OpraHu3aiueil
10 MEXKBEJJIOMCTBEHHOMY 3aNpoCy ZOKYMEHTOB M MHGDOPMAIHH HE MOXET SBJIATHECH OCHOBAHHEM
AJIA OTKa3a B NPEAOCTABICHHH 3afBHTENIO IOCYAapCTBEHHOH yciayrd. JIO/DKHOCTHBIE JHIA,
HE NpEACTAaBHUBLINE (HECBOCBPEMEHHO IPEACTABMBIUME) 3ampoIIEHHBIE M  HAaXOAALIMECS
B pacropsDKCHHH COOTBETCTBYIOIMX Ooprana JHGO opraHM3anuH AOKYMEHT WIIH HHPOPMALHIO,
NOAJEeXAT aAMHHHCTPATHBHOH, JUCLIMINIMHAPHON WM MHOH OTBETCTBEHHOCTH B COOTBETCTBHH
C 3aKOHOAaTeNbLCTBOM Poccuiickoit Penepauuu.

4.4. [lonoxenns, XapakTepusylolike TpeGOBaHUA K TOPAAKY M (OpMaM KOHTpO.s
32 MpEIOCTABICHHEM TOCYHApPCTBEHHOH YCIyrH, B TOM WYHCIIE CO CTOPOHBI TIpPaAaH,
MX OOBEIMHEHUH U OpraHu3aluil.

Koutpons 3a mnpenoctaBneHHeM TOCYHapcTBEHHOH YCIYrH €O CTOPOHBI TIpax[aH,
HX OObeJMHEHMH | OpraHM3alMil OCYIUECTBAAETCH B (OPME NPHEMa, pacCMOTpEeHMs
¥ ONIEPATHBHOI'O pearipoBaHus Ha oOpailieHus U XKaao6bl 3asBUTENEH [0 BONPOCAM, CBA3AHHDBIM
C NPEJIOCTABJICHUEM IOCYJAPCTBEHHOMN YCIIYTH.
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V. Hocyaetubrii (BHecyAeOHbIIH) MOPAIOK 00:Ka/10BAHHS PelIeHHH
H aeiicTBHil (0e31elicTBHR) HCNOJIHUTEILHOIO OPrana, NpeaoCTaBIAIHIero
rocyAapcTBEHHYIO YCJIYry, 0JKHOCTHOTO JIHLA HCMIOJIHHTEILHOTO OpraHa

5.1. Undopmauns Ans  3asBUTENss © €ro TMpaBe IM0Jare kajoby Ha peuleHus
U neicTBus (Oe3meiicTBHE) aAMHHUCTpALMU paiioHa, JOHKHOCTHOrO JHLA aIMHHHCTpALMd
paiioHa MO0 TOCYIapcTBEHHOTO TPaXXJAHCKOTO CIIy»KAUIEro aIMHHMCTpaluu paiioHa
(nanee — xanoba).

Hopsinox noaaun xanoder B M®DLl Ha peinennss m aedctBust (OesneiictBue) MOLI,
paborHukoB M®L] omucad B nyHKTE 6.5 AIMHHUCTPATUBHOIO PErJIAMEHTA.

HocynebGupiit (BHecyneOHBIH) NOPANOK OOXKATOBAHHMA HE MCKIIOYAET BO3MOXKHOCTH
00XanoBaHus pelleHHi W aAeiicTBuil (Oe3gedcTBHS), NMPHHATBIX (OCYLIECTBISAEMBIX) B XOH€
Npea0CTaBIEeH)s TOCYIapCTBEHHOM yCiyru, B cyaeOHOM nmopsiaxe. JlocyaeOubiil (BHeCyA€OHbIiH)
NOPAAOK 0GKAIOBAHHS HE SBIACTCS A 3asBUTENA 00A3aTEIbHBIM.

[opsanok aocyaeGHoro (BHecyaeOHOro) o6xanoBaHus pemeHui u aeicTeui (6e3neicTrus)
HCIIOJHHUTENILHOIO OpraHa, MpeoCTaBISAIOMIEro rocyIapCTBEHHYIO YCIYry, MOMKHOCTHBIX JHE
UCTIOJIHUTENILHOTO  OpraHa, IpeAOCTaBJSAIOIEr0 [OCYAApPCTBEHHYIK YCIyry, ornpejensercs
denepanbHbM 3akoHOM Ne 210-D3.

Wudopmauus o mopsjake NoAav4d U pacCMOTPEHUS KanoObi MPENOCTABAETCS 3asBUTEIAM
MOCPENCTBOM pasMElleHHs MH(OpMAUMH Ha CTpaHulle aaMuMHucTpauuu paiiona u KCII
Ha oduuManbHoM caiite AaMuHuctpaunu CaHkr-IletepGypra, na Iloprane, a Takxe
C UCIOJIL30BAHHEM CPEICTB TENE(GOHHOM CBS3H, B MUCHMEHHOMH (HOpME, MO 3NEKTPOHHOHN MOYTeE,
pY JIHYHOM [TPHEME.

5.1.1. 3asBUTEL MOXKET OOPATHTHCS C )KAO00M, B TOM YHCJIE B CHEAYIOIIUX Clly4asX:

HapylIEHHE CPOKa PETHCTPALIMH 3aIIpoca O NMPENOCTARIEHHH TOCY/IapCTBEHHON YCIIyTH;

HapyLIeHUe CpOKa [PeI0CTaBIIEHUs TOCY1apCTBEHHOH YCITyTH;

TpeGOBaHHE Y 3as4BUTENS AOKYMCHTOB MM HHOOPMaLMH MO0 OCYLIECTBAEHHS JIeHCTBHH,
TIPECTABIEHHE WM OCYIIECTBICHHE KOTOPbIX HE TPEAYCMOTPEHO HOPMATHBHBIMH NMPABOBLIMH
aktamu  Poccuiickoif ®emepauMd, HOPMAaTHBHBIMH [IPABOBbIMH  AKTaMH  CyOBEKTOB
Poccuiickoi Meneparuu 118 HPeIOCTABIEHHS FOCY1aPCTBEHHOM YCITYTH;

OTKa3 B TNPHEME Yy 3asdBUTeNs NOKYMEHTOB, IPEJACTABJICHHE KOTOPBIX NPEIyCMOTPEHO
HOPMAaTUBHbIMKM MpaBoBbIMH aktamu Poccuiickoil deaepauuu, HOPMATHBHBIMH TPAaBOBLIMH
axtamu Cankr-TleTepOypra s HpelOCTaBIEHUS IrOCY 1apCTBEHHOH YCIYTH;

OTKa3 B INPEIOCTABJICHUM TOCYAApCTBEHHOH YCIYrH, €CIM OCHOBaHHA OTKa3a
He mpeaycMoTpeHsl  (elepalbHBIMH  33aKOHAMM W TPUHATBIMH B COOTBETCTBHH
¢ HUMH MHBLIMH HOPMATHBHBIMHM [IPABOBBIMH akTaMH Poccuiickoit ®enepauyn, 3aKOHaMH U HHBIE
HOPMATMBHBIMH IpaBoBbIMH akTamy Cankt-IleTepbypra;

TpeGoBaHME C 3asBATENs TpPU IIPEJOCTABIEHMH TOCYIApCTBEHHOH YCIyrH NUathl.
He TIpeyCMOTPEHHOH HOPMaTHBHBIMH MPaBOBBIMH aKkTamu Poccuiickoit  Deaepauuu.
HOpMaTHBHLIMH paBoBbiMU aktamu Cankr-IlerepOypra;

OTKa3 AaAMHHMCTpallMd paifoHa, AO/DKHOCTHOTO JiMIA aJMWUHHCTpaluu  paioHa,
rocylapcTBEHHOTO TIPAXAAHCKOrO CIIYXalllero aJMHHMCTpaluM paioHa B MCMPaBICHHH
JOMYUIEHHBIX OMEYaTOK H OIMOOK B BBLIAHHBIX B Pe3ybTaTe NPEIOCTABICHHA TOCY1apCTBEHHOM
yCIIyTH IOKYMEHTax Mo HapylIeHHe YCTAHOBJIEHHOTO CPOKA TAKUX UCIIPABIICHHH;

HapyIIeHHE CPOKA WJIH MOPSAKa BbIAAuH JOKYMEHTOB 110 pe3y/ibTaTaM MPEAOCTAB/ICHHS
rocyJ1apCTBEHHOMN YCJIYIH,

NPUOCTAHOBJICHUE  MPEJOCTABIEHHS T[OCYJAapCTBEHHOM YCNYTH, €CIW  OCHOBaHMA
I[PUOCTAHOBJICHHS HE NPEAyCMOTPEHbI (elepanbHbIMU 3aKOHAMH Y IPUHATHLIMH B COOTBETCTBHH
¢ HHMH WHBIMM HOPMATMBHLIMHM [PaBOBbIMH axTamu Poccuiickoii dexnepanuu, 3aKOHaAMH
¥ MHBIMH HOPMATHBHBIMH 1paBoBeIMHU akTaMu Cankr-Ilerepbypra;

TpeGoBaHKe y 3asBUTENS NPH NPEJOCTaBACHUM I'OCY1apCTBEHHOH YCIIyIH JOKYMEHTOB NI
HHPOPMALIHK, OTCYTCTBUE K (MJIM) HEAOCTOBEPHOCTH KOTOPBIX HE YKa3bIBAIMCH [PH
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[IEPBOHAYATLHOM OTKa3e B IpHEME JOKYMEHTOB, HEOOXOAHMMBIX JJs IPEAOCTABICHHUS
rOCYAApCTBEHHOM yCIyrH, TM00 B NPEXOCTABICHUH rOCYIApCTBEHHON YCIIyTry, 338 HCKIIOYCHHEM
Cly4yaeB, IpeAyCMOTPEHHBIX TyHKTOM 4 wuactdh 1 crateu 7 @ezepanbHOro 3akoHa
Ne 210-93.

5.1.2. B cnyuae ecnu xanoba mogaeTcs 4yepes NPEACTABUTENS, TAKKE NPEACTABASACTCS
JIOKYMEHT, MOATBEPKAAIOINMH MOTHOMOYMS HA OCYLIECTBICHHUE ACHCTBUN OT MMCHHU 3a4BUTENS.
B xauecTBe JOKyMEHTa, MOATBEPXK/IAIOLIET0 MOJTHOMOYHS Ha OCYLIECTBIICHHE ACHCTBHA OT UMEHU
3asBUTEJIS, MOXET ObITh NTpEJCTaBlIEHA:

opopmieHHas B COOTBETCTBHHM ¢ 3aKoHomatenabcTBoM Poccuiickoi  Penepauuu
JOBEPEHHOCTB;

aKT YIIOJIHOMOYEHHOTO TOCYJapCTBEHHOrO OpraHa ild OpraHa MECTHOTO CaMOYTIPABIEHHS,
TIOATBEPKAAIOLIHMIA OJHOMOYHE 3aKOHHOTO NpeACTaBUTENS (OTIEKyHA, MIOTICYHTESIS) 3aABUTEIIS.

5.2. [peameT xanobsi.

XKanoba nomkHa coaepKarh:

HAHMEHOBAaHHE AIMMHUCTPAlHN paiioHa, OOMKHOCTE W (PaMMIMIO, HMS, OTHECTBO
(mocnenHee — TpM  HANMYMM) JOJDKHOCTHOrO JIMIa aIMHHMCTpanuu paidoHa subo
rocylapcTBEHHOrO TPaXKJaHCKOTO CIyXKaLIero aAMHHUCTPAlUU padoHA, pPelleHHUs U AeACTBUA
(6e3meiCTBHE) KOTOPBIX 00XKAITYIOTCS;

daMuiIHIo, UMs, OTYECTBO (IOC/TEIHEE - NPH HATHYMH), CBEACHHS O MECTe XKHTE/ILCTBA
3aBUTENS - PU3HUECKOro Mla TH00 HAMMEHOBAHHUE, CBE/ICHHS O MECTE HAXOXKACHHUS 3aABUTEIIA
- IOPMMYECKOro JiMIla, a TaKxKe HoMmep (HoMepa) KOHTaKTHoro Tenedona, aapec (aapeca)
3NEKTPOHHOMN MOYTHI (TIpM HAMTWYMA) U TIOYTOBBIH aJPEC, 10 KOTOPbIM ROJDKEH OBITh HalpaslicH
OTBET 3asABUTEIIIO;

CBeJIEHHS 00 06KaNTyeMBIX PEILEHUSX H AeHCTBUSX (6€31eHCTBAH ) A/IMUHHUCTPAIMH paHoHa,
JODKHOCTHOTO JHMIa AJMMHMCTpalMd paiioHa 1n00 rocyJapCTBEHHOIO IpaXKIaHCKOro
CIyXaIlero aAMUHUCTPALKHY paloHa, B TOM YUCJIe B Cllyyae MoAa4u xanobel B MOI] nnu yepes
[Topran — BWI HapylueHHWs, ykazaHHbI B myHkTe 5.1.1 HacTosuIero AIMMHHCTPaTHBHOTO
pernamMeHTa;

JOBOABI, Ha OCHOBAHMHM KOTOPBIX  3asABUTEJb HE  COIJaceH C  pELIEHHEM
U aeiicTBueM (De3nedcTBHEM) aIMUHHCTPAUMH paHOHa, MOJDKHOCTHOIO JIHMLA aIMUHHCTPAlKu
paiioHa JMGO TOCYJAapCTBEHHOrO I'PaXIAHCKOro CIYXallero aJAMHHHCTpAlMH  paioHa.
3asBUTENEM MOTYT ObITh NPEACTABICHB! JOKYMEHTHI (IPH HAJIMYMH), TOATBEPIKNAIOIIHE NOBOALI
3asBUTENS, THOO HX KOMUH.

5.3. UcnonHuTeNbHbBIE OpraHbi K YINOJHOMOYEHHbIE HAa PacCMOTPEHHE  KanoObl
JIOJKHOCTHbIE JTULA, KOTOPHIM MOXET ORITh HarnpasieHa xanoba B 10cy1e6HOM (BHeCYIeOHOM)
NOPSIJIKE.

Kanoba nogaercs B aJMHHUCTPALHUIO paioHA, NPENOCTABJIAIOLIYIO TIOCYAapCTBEHHYHO
ycayry.

XKanoba Ha peinenus u neicTsus (GesneficTBUE) r1aBbl AIMMHUCTPALMK PaHOHa 10JACTCsA
B BBIUECTOSLIMA OpraH, HENOCPEACTBEHHO KOODAMHHPYIOIMA M  KOHTPOJMpYIOLIMH
AESTENILHOCTh AJMHHMCTpAUMK palioHa (IpH ero Hamiu4uH) Au0O, B Clyyae ero OTCYTCTBHI.
paccMaTpuUBaeTCsi  HEINOCPEACTBEHHO  PYKOBOJMTENEM  OpraHa,  NpeJOoCTaBiAoLIEro
rocy1apCTBEHHYIO YCIIYTY.

5.4. Cnioco6bl OAaYk U PaCCMOTPEHHS XKaJOObI

5.4.1. anoba MoxeT OBITh IOAAHA:

B 3JIEKTpOHHO#H dopme;

B ITUCbMEHHOM (opMe Ha OyMaKHOM HOCHUTEJIE.

5.4.1.1. IToxaya xanoOs1 B TUCEMEHHOH PopMme Ha OyMaKHOM HOCHUTEJIC OCYILECTBIISCTCA:

Mo MOYTE;

yepe3 MOLI;

IpH JMYHOM IIpHeMeE 3asBHTENs B aAMUHHMCTpALMM paiioHa (B MECTE MPEAOCTABICHUSA
rOCyAapCTBEHHON YCJIyrd, T.. B MeCTe, DA€ 3ajiBUTE/Ib [MOJaBajl 3alpoC Ha MONY4CHHC
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rocyNapcTBeHHOH YCIIyru, HapylICHHE MOPAAKA MPEAOCTABICHHS KoTopoil oOxanyercs, Nudo
B MecTe, T/ 3asBATENEM [TOTYHEH Pe3yIbTaT yKa3aHHO#H rocy1apcTBCHHOMN yCIIYTH).

[Ipn nM4HOM npHEMe 3aABUTEIb NPEACTABIACT NOKYMCHT, YZIOCTOBEPSIOILHI €ro JIMYHOCTh
B COOTBETCTBHH € 3aKOHOJATeNbCTBOM Poccuiickoit denepalu.

B  oanekrponsofi ¢opme Moryr ObiTh MNpPEACTAaBICHBI  JAOKYMEHTBI,  yKa3saHHbIC
B nynkre 5.1.2 HacToslero AIMHHHCTPATHBHOIO pErjiaMeHTa, IpH TOM JOKYMEHT,
yAOCTOBEPSIOIMI THYHOCTD 3asBUTENA, HE Tpebyercs.

5.4.1.2. [lonaya KanoOsl B AIEKTPOHHOM dhopme OCYILECTBIAETCSA
¢ HCIONB30BAHMEM ceTH «VIHTEPHET» MOCPeACTBOM: OGHUHMANBHOIO CaiTa AIMHUHHCTPALMH
Cankt-ITeTepbypra (IOMEHHOE HMs CaiiTa B CETH «VIuTepHeT» — gov.spb.ru) B pasjene
a/IMHUHHCTpaLKK paiioHa, [Toprana (AOMEHHOE HMS caiita B ceTn «MuTeprHeT — gu.spb.ru).

3amo HEHHUeE 3asBJIEHHS O PACCMOTPEHHH Kano6b! yepes [lopTan npoH3BOAHTCA 3asBHTEICM
JTUYHO TIPH YCIOBUH aBTOPH3ALIMY 3asBUTE/A Ha [Toprasne nmocpeacTsoM ECUA.

5.4.2. [lopagok paccMOTPEHHS anobbl.

Wanoba Ha peiieHUs U ACHCTBHS (6e3nelicTBie) aIMMHMCTPALMH paHoHa. €ro
JOIDKHOCTHBIX JIMIl M TOCYJApCTBEHHBIX —TPKAAHCKMX  CHYXKAlUWX — paccMaTpUBACTCH
aMUHHUCTpanuen paioHa.

¥ano6a na paGOTHMKA IOJABEAOMCTBEHHONO aJAMHHHCTPALMK paiioHa yu4pexacHUS
(opranu3auun) NGO HA MOPAZIOK OKA3aHUSA YCIYTH MOABEIOMCTBCHHBIM aZIMHHHCTpALMH paioHa
yupexaeHueM (Opranu3alueit) paccMaTpuBacTCs amMHUHKCTpaleii paiiloHa, B BEACHMH KOTOPOTO
HAXOIUTCA COOTBETCTBYIOILIEE YUPEKACHHE (OPTaHU3aLMs).

XKanoba Ha peuwieHus u ICUCTBHA (6e3neiicTBUE) TJIaBbl aJXMUHHCTpallHH paiona
paccMaTPHBAETCSA BHILIECTOALIHM OPraHOM.

M®Ll, B ciydae mnojadd xanobsl uepes M®Ll. obecneunBaeT nepenady KaioObl
B aAMMHACTPAallMIO paifoHa B TIOPSAKE M CPOKH, KOTOpbIC YCTaHOBJICHLI corjlauleHueM
o B3auMmojcHcTBAM Mexay M®IL[ ¥ agMHHHUCTpaluuH pafioHa, HO HE MO3JHEE CICAYIOUETO
pabouero AHsA CO JHA MOCTYIICHUA KaJ100b1.

B ciyuae ecnu kanoba NoJaHa 3asBUTENIEM B OPraH, B KOMICTCHIHIO KOTOpOTo HE BXOJUT
NPUHSTHE PELIEHHS [0 XKaN00e, B TCYCHUE TPEX paGotmX JHEH CO IHs ee PETHCTPALAH YKa3aHHbIH
OpraH HanpapjiseT xaio0y B YNIOJHOMOYCHHbIH Ha €€ paCCMOTPCHUE OpraH ¥ B MUCbMEHHOM
dopme MHPOPMHPYET 3aABUTENS O NEPEHANPABICHHH Kanobbl. IIpy 3TOM CPOK pacCMOTPEHHS
KA06bl HCUHCIIAETCA CO [HS PErMCTPalMH JKaaoObl B YNOJTHOMOYEHHOM Ha €€ pacCMOTPCHUC
oprase.

B ciyuae eclu B OTHOIICHHH [OCTYMHBLIEH KanoObl denepanbHbIM 3aKOHOM YCTAHOBJICH
MHOM TIOpsAOK (Npoleaypa) NoAa4l U paccMOTPEHUA Xano0, MMOJIOKEHHS HACTOsALICro pasaena
He MPHMEHAIOTCH, M 3aABUTENL YBEIOMIIAETCH O TOM, HTO €ro xanoba OyIgeT pacCMOTpeHa
B IOPSIJIKE M CPOKH, IPETYCMOTPEHHBIC (e1epaTbHbIM 3aKOHOM.

AZMHHHCTpAIINS paiioHa BIIpaBe OCTABUTH Jkanoly 6e3 OTBETA B CACAYIOLUIMX CilyHasX:

HATHYME B JKAT00E€ HELEH3YPHBIX NHOO OCKOPOHTEIBHBIX BbIPAXEHMH, yrpo3 KM3HH.
3[J0POBBIO M MMYILECTBY JA0KHOCTHOTO JIHLA, & TAK)KE WIEHOB €TI0 CEMBH,

OTCYTCTBUE BO3MOXHOCTH NPOYMTATE KaKyIO-IHG0 HacTh TEKCTA Kanoosl, (baMHIIHIO, UMSL.
OTYECTBO (NPH HANKWYKK) U (MITH) NOYTOBBIN aapec 3asdBUTeNd, YKa3aHHbIC B xanobe.

B ciyuae ocraBnenus xanobbl 0e3 0TBETa aAMUHUCTpalNA paifoHa B TeUeHHE TPeX PadOUHX
AHed co [HS PeTMCTPAlUH XKaloObl coobiaer 06 3TOM rpaXJIaHUHY, HATIPABUBIIEMY wanoody.
eclIy ero (paMHJIMsl U TOYTOBBIH apec NOUIAI0TCA POYTECHHUIO.

5.5. Cpoku paccMOTpeHHs KanoObl.

Cpok  paccMOTpeHHs  KajoObi — WCUHCIAETCs €O JHS  perucTpailiu KanoOsl
B aJIMMHUCTPAUMH paHoHa.

| BO3MOXHOCTb MopaTh xanoby nocpeactsom [loprana obecneunsaercs Ans 3asBUTENEl, KOTOpblE NOAaBalH
3asBAEHME O NPEAOCTABIEHNN TOCY1apCTBEHHOH YCNYTH Hepes3 [Moprtan unu M®LL

2 [lon OTCYTCTBMEM BO3IMOXHOCTH [POYUTATL TOHUMACTCA clyvaii, NpH KOTOPOM 4acTb TEKCTa HanoObl
n (win) ®UO u (k) NOUTORBIA aApeC 3ASABUTENA HE NOANAIOTCA NPOHTEHUIO.
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XKanoba, mnocrymuBumias B QJMMHHCTPALMIO padOHa, IMOANCKHT  PETHCTPaLHH
He mo3aHee ciedylomlero pabouero AHs co AHA ee nocrymienus. JKanoba noanexuT
PACCMOTPEHHMIO  JO/DKHOCTHBIM ~ JIULOM,  pabOTHUKOM, — HAJICIEHHBIM  IOJHOMOUYMAMH
10 PacCMOTPEHHMIO Xkano0, B TeYeHHE NATHaMIATH paboynx QHEH CO JHA €€ PErHCTPAaUUH, eCiu
Gosee KOPOTKHE CPOKH PacCMOTPEHMUS XKaioObl HE YCTaHOBJICHBI aAMUHHCTPaLHEl padoHa.

B cyuae o6kanoBaHUs 0TKa3a aIMMHUCTPALMK paiioHa B IPHEME JOKYMEHTOB Y 3asiBUTC/IA
nMM60 B MCIpPABAEHMH JOMYLIEHHBIX ONEYaToK W (WIM) OWMOOK MM B clyyae o0>XaJloBaHUS
HApYIIEHHs YCTAHOBIEHHOTO CPOKAa TAKMX HCMPABIEHMH XKanoda pacCMATPHBAETCA B TEUCHHE
nat# pabounx THEH CO JHS €€ PEruCTpalty.

5.6. Pe3ynbTaT pacCMOTPEHHUS KaTOObL.

[lo pesynbTaTaM paccCMOTpeHHMsI KajoObl aIMHHUCTpalls paHOHa MPUHHUMACT OIHO
M3 CJEAYIOIMX PCLUCHHM:

Xanoba YJOBIETBOPSETCS, B TOM uHclie B (OpME OTMEHBI IPHHATOrO pELICHHS,
MCIpaBEHHs JOMYIIEHHbIX ONEYaTOK M OIWMOOK B BBIJAHHBIX B PE3yNbpTaTe MPEAOCTABICHUA
rOCyJapCTBEHHONW YCAyrH NOKYMEHTax, BO3BpaTa 3asBHTEMIO JCHEXHBIX CPEACTB, B3UMaHHE
KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMH IPAaBOBBIMM akTamu Poccmickod ®enepanu.
HOPMATHUBHBIMH NIPaBOBbIMHK akTaMu CaHkT-[leTepOypra;

B YJOBJICTBOPEHUH KaJIOObI OTKA3LIBACTCH.

VKa3aHHOE pellieHHe IpHHMAaeTcs B GOpME aKTa aIMHMHUCTpalmu paiioHa. Tunosas ¢dopma
aKTa yCTaHOBJIEHA NpUIokeHHeM Ne 8 k HacTosleMy AAMHHHCTPAaTHBHOMY PETIAMEHTY.

[lo pesynbTaTaM MpPOBEPKU [pH OTCYTCTBHH B anobe INOBOJOB. MOATBEPKAAIOLINX
HAJTHYHE YKA3aHHOTO 3as{BUTENIEM BHJA HApYIIEHHUs IOpAAKAa MNPEOCTaBNCHUA YyCyru.
JIODKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 PACCMOTPEHHE KaJIOOhI, IPHHUMAET pellieHne 06 oTKase
B PacCMOTPEHHH JXaloObl M0 CYIECTBY B CBA3H € HECOOTBETCTBUEM CBEJACHMH, HU3TONKEHHBIX
B anobe, yKa3aHHOMY BHAY HapyILICHHUS.

B ciiyuyae yCTaHOBJEHHUS, B XO/€ WM M0 pe3yJbTaTaM pacCMOTPEHHUA *asio0bl, TPU3HAKOB
COCTaBa aJIMHHUCTPATHBHOTO [IPABOHAPYIICHUS HIIK NIPECTYIUICHN MAaTEPHATIbI HAMTPABJIAKOTCA B
OpraHb! IPOKYpaTypbl.

AJMHHHCTPALMS pailoHa OTKa3bIBAET B YIOBIETBOPEHHH Kalo0b! B CIEAYIOWHUX CIlydasX:

HAIMYME BCTYIMBIIETO B 3aKOHHYIO CHJIY PENIEHHS CyAa, apOGuTpaXHOro cyja no xanobe
O TOM € MpPeaAMETE U 110 TEM XKE OCHOBAHHSIM;

nojaya o kanobbl JIMIOM, MOJHOMOUHSA KOTOpPOro He [MOATBEPXKACHBI B  [OPAIKE.
YCTaHOBJIEHHOM 3aKOHoJaTesbeTBoM Poccuiickoii Genepaluu;

HajlMuMe  pelleHus  no  kajgobe,  NPUHATOrO  paHee B COOTBCTICTBHH
¢ TpebOBaHMAMH HACTOSIIETO AIMHHHCTPATHBHOIO PETJIAMEHTA B OTHOLIEHUH TOTO JKE 3aABUTCIA
H IO TOMY XK€ TIPEAMETY KaTo0bl.

5.7. llopsaok HHGOPMUPOBAHHS 3aABUTENIS O pe3y/IbTaTaX pacCMOTPEHHUS KaoObl.

Ipu yI0BNETBOPEHHH KaNO0b! AIMHHHCTPAIIMS paiOHa NPHHUMACT HCHEPIBHIBAIOLIUE MEPDI
0 YCTPAaHEHMIO BBISBJIEHHBIX HApYMICHWH, B TOM 4MCE IO BbLIAYe 3asBUTENIO pe3yibTaTa
rocy/iapCTBEHHOM YCIYrH, He [03]Hee NATH pabounX JHEH CO HS NPHHATHS PEIICHH, CCid HHOE
HE YCTaHOBJIEHO 3aKOHOAATeNbeTBOM Poccuiickoit denepauns.

He no3gHee [HA, CIEOYIOIIETO 32 JHEM TIPUHATHS  PCLIEHHA,  3adBUTENIO
B MMCbMEHHOH (OpME H MO JKENAHWIO 3asBHTENS B OJEKTPOHHOH (popMe HANpapiseTCs
MOTHBHPOBAHHEIH OTBET O PE3YIbTATaX PACCMOTPEHHUS KAIOObI.

B oTBeTe 1o pe3y/ibTaTaM pacCMOTPEHHS XKanoObl yKa3bIBAIOTCA:

HAWMEHOBAHWE AJIMHHHMCTpAlMM paiioHa, JOKHOCTb, (aMuiIis, HWMsS, OTHYECTBO
(IIPH HAJIMYKH) €ro JODKHOCTHOTO ML, IPHUHSBUIETO PELIEHHE 10 Xkanode;

HOMep, /aTa, MECTO TPHUHATHA DPELICHUs, BKIOYas CBEAEHHS O IOJDKHOCTHOM JIMLE.
paGoTHHKe, pelleHue WK AeiicTBre (6e3eHCTBIE) KOTOPOro 00XKalyeTcs;

daMuKs, UMS, OT4ECTBO (IIPY HAJIMYKH) WM HAHMEHOBAHHE 3aABUTENS,

OCHOBAHMS [UIsl IPHHATHS PELLCHUS N0 Xanobe;

IPUHATOE 110 JKaJlo0e pelleHue,
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B Ciaydae eciu jkanoba npu3HaHa OOOCHOBAHHOW — CPOKH YCTPAHEHHS BbIABJICHHBIX
HApYLIEHUH, B TOM YHCIIE CPOK NPEJOCTABNICHUs PE3y/IbTaTa FOCYJapCTBEHHOH YCIyTH;

CBEJICHHS O NOPsIAKE 00XKAIOBAHHS IPHHATOTO 110 KanoOe PeliCHHMs.

Taxke B OTBETE€ O pe3yjbTaTax pacCMOTPEHHs XaJoObl TPHUHOCATCS HW3BHHEHHA
3a JI0CTaB/IEHHBIE HEYA0OCTBA M YKa3bIBaeTCA HH(pOPMALMSA O JANBHCHIINX AEHCTBHSAX, KOTOPBIC
HEOOXOIMMO COBEPLIMTD 3aABHUTEIIIO B LIEJISIX MOMYYEHHS TOCY JapCTBEHHOM YCIYTH.

OTBeT NO pe3yJbTaraM pacCMOTPEHHS KaloObl MOANHMCHIBACTCH  YIOJHOMOYEHHBIM
Ha pacCMOTPEHHE KaloObl MOJDKHOCTHBIM JTMHOM aIMHHMCTPALMK padOHA, HalEeNICHHBIM
MIOJHOMOYHAMH 110 PACCMOTPEHHIO )Kasod.

[o xenaHWIO 3asBHTENS OTBET IO pPe3yJIbTAaTaM DPAcCMOTPEHMs XKaloObl MOXET ObITh
TIPEJICTABIIEH He MO3AHeE [HS, CJIEAYIOIIEro 3a IHEM NPUHSATHS PELICHAS, B POpME INEKTPOHHOTO
JIOKYMEHTA, MOANHUCAHHOTO SJIEKTPOHHOH MOANMCHIO YIIOJIHOMOYEHHOrO Ha pPacCMOTPEHHE
KanoObl JOHKHOCTHOrO JIMIla QJAMMHHCTpallMM paloHa, BHJ KOTOPOH  yCTaHOBIIEH
3aKOHOAaTeNsCTBOM Poccuiickoit Peaepauu.

5.8. Topaxok 06xanoBaHUs PEIIEHNS MO Xanode.

Peluenue, npunsTOoE MO pe3yabTaTaM pacCMOTPEHHs JKanoObl, MOXET ObITh 00XKaTOBaHO
BUIle-TyOepHaToOpy Cankr-Iletepbypra., HEIOCPEACTBEHHO KOOPAWHUPYIOLEMY
¥ KOHTPOJIMPYIOIUEMY AEATE]IBHOCTh aJMHHHCTpalMi paiioHos (191060, CMoNbHBIH TIpOE3L,
a. 1, outep. B, Canxr-IletrepOypr; (812) 576-6262; adm@gov.spb.ru), B IIpaBuTenscTBO
Canxr-ITleTepOypra, a Takke B Cyl B NOPSAKE W CPOKH, NMPEAYCMOTPEHHBbIE NCHCTBYIOLINM
3aKOHOAATEIbCTBOM.

5.9. 3asBUTENH MMEET MPaBO Ha MOJyYeHHe HHPOPMALNU U JOKYMEHTOB, HEOOXOJAMMBIX
A1 00OCHOBAHHKSL U PACCMOTPEHHUS KalnoOBbl.

5.10. ndopMupoBaHue 3asBuTeNell O MNOPsAKE MOJAYH H PACCMOTPEHHs KaloObl
OCYIIECTBIIAETCS IOCPEACTBOM pa3MellieHus uHpopmanuu Ha [TopTane.

UupopmupoBanue 3asBUTENeH O Tnopsafke oOXanoBaHWs pEIICHHA M JICHCTBUH
(6e3melcTBHA) OCYLIECTBISETCS Takke NpH OOpallleHHH 3asBHTENs 10 TeledoHam, azpecam
JIEKTPOHHOMN TMOYTHI, 4 TAKXKe MPH JIAYHOM NIPHEME MO aJpecaM, YKa3aHHbIM Ha OQULHATEHOM
caiiTe aAMHHUCTpaLu# paiioHa u Ha [loprane.

5.11. TlonoxeHus HacTOSALIET0 pasAesa, YCTaHABIMBAIOLIME MOPSAAOK  MMOJAAYH
M paccMOTpeHus xano® 3asBUTENed Ha HapylUIeHWs MX TIpaB [pH  [PEAOCTaBICHUH
TOCY/IApCTBEHHBIX YCIIYr, HE PACIpPOCTPAHSIOTCS HAa OTHOLIEHHS, perynupyeMbie denepaibHbiM
3akoHoM «O Tnopsaake paccMoTpeHus ofpaimeHuii rpaxiaan Poccuiickont  dexepanun»
(nanee — 3akoH Ne 59-03).

Xanobpl 3asBuTesell HA OpraHU3alyld NPEAOCTABJIIEHMS TrOCYAAapCTBEHHbIX YCIyT
B aJMHMHHYCTpALMY paifOHa NOJAIOTCA W PacCMaTPUBAIOTCS B TMOPAAKE, MPEAyCMOTPEHHOM
3axoHoM Ne 59-@3.

VI. Oco6eHHOCTH BLINOJHEHUS AAMHHHCTPATHBHBIX NIPOLEAYP
(aeiicrBuii) 8 M®PI]

[lpu mpenocTaBlEHHHM TOCYJAPCTBEHHOM YCIYyrM CTPYKTypHbie noapasaenenns MOL]
OCYINECTBIIAIOT CIEAYIOLINE aJIMUHUCTPATHBHbIE TPOLEAYPBI (1€HCTBUA):

MH(GOPMHpOBaHHe 3asBUTENCH O TMOPSAKE NPENROCTABICHUS TOCYNApCTBEHHOH YyCIyru
B M®LI. 0 X0/i¢ BLINOJIHEHHS 3aMpoca O MPEAOCTABIEHUH TOCYIapCTBEHHOH YCIIYTH, 10 MHBIM
BONIPOCAM, CBS3aHHBIM C  [pPEAOCTABIEHHEM  TOCYJApCTBEHHOH  yClyrH, a  TaKxke
KOHCYJIbTHPOBAHHUE 3asBUTENEH O MOPALKE NPeOCTaBICHHUS FOCY/1apCTBEHHON YCIYTH;

TMPHEM 3aNpOCOB 3asABUTENEH O MPEIOCTABIEHNH IOCYAapCTBEHHOM YCIIYTH;

HaInpaB/eHHE B JIMUHUCTPALIMH PailOHOB IOKYMEHTOB, [IOJIy4E€HHBIX OT 3asBUTE/CH;

Bblaua 3aABUTENAM JOKYMEHTOB, [IOJMIy4EHHBIX OT aJAMUHHUCTpAUMH pPaiOHOB,
10 pe3yJibTaTaM MpeAOCTaBICHUS rOCyJAPCTBEHHOHN YCIyTH, COCTABICHUE, 3aBEPEHUE U BblIa4a
Ha OYMa)XHOM HOCHTEIe BBIMHCOK W3 MHGOPMALIMOHHBIX CHCTEM OPraHOB, NPEJOCTABIAOLIMX
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roCy/lapCTBEHHBIE YCIYTH, M JOKYMEHTOB, NOATBEPXKIAIOUINX COJAEPXKAHME SICKTPOHHBIX
JIOKYMEHTOB, HanpasieHHbIX B M®PL] no pesynbratam npeaocTaBieHus rocy1apCTBEHHbBIX YCIyT
B COOTBETCTBHH ¢ TpeboBaHUsIMH, YeTaHOBIEHHBIMU [IpaButenscTsoM Poccuiickoit Menepannu;

6.1. UndopMupoBanue 3asBuTeNeH 0 MOPAKE TIPENOCTABIEHHS rOCYAaPCTBEHHON yC1yru
B M®I], 0 X01€e BHIMOIHEHHUS 3aMPOCa O MPeJOCTABIEHHH rOCYAapCTBEHHOH yCNYrH, MO0 HHbIM
BOMPOCAM, CBA3aHHBIM C  NpPEJOCTABICHMEM  TOCYIAapCTBEHHOH — ycnyrn, a TaKxke
KOHCYJIbTHPOBAHHUE 3asBUTENEH O [OPS/IKE MPEAOCTABIEHNS FOCY IAPCTBCHHOM yCITyTH.

6.1.1. UngopmupoBanue 3asgBUTEIS O TIOPSIKE MPEIOCTABIEHUS FOCY1apCTBEHHOH YCIyTH
8 M®LL, 0 Xoae BHIMONHEHHUS 3a1IpOCa O MPEIOCTABIEHHH FOCYAapCTBEHHOH yCIyrH.

6.1.1.1. OcHoBaHHeM AJI8 Hayana oCyLIECTBIEHUS HH(OOPMHPOBAHHUS 3asBUTENS O OPAAKE
NPENIOCTABEH s TOCYAApCTBEHHON yenyrn B M®IL sBnsercs obpaiueHue 3adBUTEINS JHYHO
B M®L] wu no tenedony B L{TO.

6.1.1.1.1. UndopMupoBanHe 3asBHTENs O MOPSAKE NPEIOCTABNEHMS [OCYAAPCTBEHHOM
yeayru B MOL] ocymectsnsercs paGotHukom M®II unu pabotaukom LITO.

Taioke 3asBUTENE MOXKET CAMOCTOATEILHO 00PATUThCS K pasMenieHHbM B M®LL:

nHpomataM (MHOOKHOCKAM, HHPOIYHKTaM);

CTeHZaM, cojepauM HHGOPMALHMIO, TIpeaycMOTpeHHYylo [IpaBunamMi OpraHusaunu
IeSTeIbHOCTH  MHOTOQYHKIMOHANBHBLIX  LEHTPOB  NPEJOCTAaBICHHUA  TOCYAAPCTBEHHBIX
¥  MyHMUMOQIBHBIX  YCAYr,  YTBEPXKICHHBIMH  IIOCTAHOBJICHHEM IlpaBuTenscTBa
Poccuiickoii ®enepanmu ot 22.12.2012 Ne 1376.

6.1.1.1.2. Pabotuux M®I] umu  paGoruuk LTO  uuHpopmupyer  3asgBUTEINS
110 CJIEAYIOLINM BOIIPOCAM:

pexuM paboTel ¥ agpeca M®LL, Bpems npueMa JAOKYMEHTOB M BblAa4H AOKYMCHTOB.
ABIAIONIMXCS PE3YTIBTATOM NPEJOCTABICHUS YCAYTH;

HANMEHOBAHHE, MECTO HaXOACHHs, rpapuk paGoTbl, KOHTAKTHBIE TEJIE(OHBI OPraHoB
rOCYJapCTBEHHOH BIACTH, Y4PEXICHMH M  OpraHH3alMd, NPEJOCTABIIOMUX  YCIyrd
MJTH YHACTBYIOIIMX B IPEAOCTABICHUH YCIYT;

KpYT 3asiBUTEEH,

TepeyeHb JOKYMEHTOB, HEOOXOAUMBIX 1JIsl IPEAOCTABICHUSA yCIIYTH;

pe3yabTaT NpelOCTABNEHHS YCIIYTH;

CPOK MpPEIOCTaBICHUSA YCIIYTH;

OCHOBAHHS ISl OTKA3a B IpHEeMe JOKYMEHTOB U /Ul 0TKa3a B MPEAOCTaBICHUH YCIYTH;

obuas wH(opManMs O pasMepax TroCyIapCTBEHHOW MOLIMHBL, MHBIX MaTexeH,
YCTAHOBJNEHHBIX ~ HOPMATHBHBIMH  NPaBOBbIMM  aKTaMW,  YIUIQYMBACMbIX  3AABHTC/IEM
[IpH MOJIYYEHHH YCIIYTH, U O MOPAIKE UX YIUIAThI;

HOPMATHBHBIE IPABOBbIC AKThI, PETYIHPYIOLIKE NOPAIOK MPEAOCTABIEHUS YCIYTH;

mopsok oOwanoBauus fekicTBui  (Ge3medcTBHS) U peIIeHH, OCYIICCTBIIAEMbIX
¥ [PHHIMAEMBIX OpraHaMi rocy1apcTBEHHOH BIACTH, yUPEKACHASIMH W OpPraHu3aulaMHu B X0/1€
peJOCTaBAeHUS YCIYTH.

6.1.1.2. OcHoBaHHeM i Hadala OCYIIECTBJECHHS HMH(GOPMMPOBaHHS 3aABUTEIS O XOAE
BBIMOJIHEHHMS 3aNpOca O NPEJOCTaBIeHHH TOCYIapCTBEHHON YCIIYTH, B TOM YHCIIE O [TOCTYIICHHHU
pe3y/bTaTa npefocTaBieHus ycayru B MOLL, ssnsercs:

obpamenue 3asuTens AH4H0 B MOL] 1mu no teeory B HTO;

obpauienue 3asBuTens Ha [Topran 6e3 NpoXoxaAeHUs aBTOPU3ALMU B pa3fielie «ITpoBepka
cTaTyca 3asBlieHus» (IOMEHHOE UMs caiiTa B ceTi MHTepHET - gu.spb.ru/status) WM nosy4eHue
sasBUTeNeM yBelomieHuil B «JIuuHoM kabunere» Ha [loprane HEMOCPEACTBEHHO ROCTE
aBTOPU3AIIMH;

obpallleHHe 3asBuTENd B MOGHIbLHOE TNpHIIOKeHHe Oe3 MMPOXOKICHHS aBTOPH3AlMH
B pazneine «[IpoBepka cTaTyca 3asBJIEHHUN» UIIH [IOIyYEHHE 3AABATEIIEM yBeIOMIACHHUH B «JIHUHOM
KaGUHETE» B MOOGMIBHOM MPHIOXKEHHH, @ TAKXKe MOCPEACTBOM BCILILIBAIOIIMX YBEIOMNCHHH
HETOCPe/ICTBEHHO MOC/e AaBTOPH3alUK (NIpH BHIOOPE 3asBHTENEM COOTBETCTBYIOIIETO criocoda
uH(POPMHUPOBAHHA);
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NMOCTYINICHHE 3asBUTENIO YBEJOMICHHH [0 3JIEKTPOHHOH TMOYTE, CMC-coobuennit
W (WIH) yBEIOMICHMI Yepe3 COLMalbHbIE CETH (NPU BHIOOpE 3asBMTENEM COOTBETCTBYIOLICTO
crnoco6a HHGOPMHUPOBAHHA).

VHpopMHUpOBaHHME 3aSBUTENA IIOCPEACTBOM YBEIOMIICHHH MO 3MEKTPOHHOH MouTe
uian CMC-coobIeHHi OCyIECTBsETCS TONBKO B Cilydae yKa3aHWs 3asgBHTEIEM KOPPCKTHOIO
ajipeca JNEKTPOHHOM MOYTHI M (MIM) HOMepa TeiepoHa B 3aSBICHWHM O TNPENOCTABIICHHH
FOCY/IapCTBEHHOM yCayry mpu obpamiennyn B MOLL

UndopMupoBanye 3asBUTE]s O XOAE BHIIONHEHHs 3anMpoca O INpeloCTaBICHHH
rOCYNapCTBEHHON YCIYTH, B TOM YHMCJE O MOCTYIUICHHH pe3yibTaTa NPENOCTaBICHHA yCIyrH,
OCPEIICTBOM OCYIIECTBIEHHUS TeeOHHOTO 3B0HKa PAaOOTHHKOM M®OIL] He ocymecTBIAETCS.

6.1.2. KoHcynbTHpoBaHKe 3aiBHTENS O MIOPSA/IKE PEIOCTABIEHHS rocy1apCTBEHHOH yCIyru
B ML

6.1.2.1. OcHOBaHHEM Ul Hadala OCYLIECTBICHHS aJAMMHHUCTPATHBHOW MPOLEAYpPBI
apnsercs oOpauieHue 3agpurens B MOLL

6.1.2.2. KOHCYTbTHPOBAHHE 3asBUTENS OCYIIECTBISETCS pabOTHUKOM M®ll.

6.1.2.3. Tpy KOHCYILTUPOBAHUH 3asiBuTENA paboTHUK MOLL:

PA3BICHAET 3aSBMTENI0 MOPAZOK MPENOCTABNEHHsS YCIyru (HauMEHOBAHHE OpraHa
rOCYapCTBEHHOM BJIACTH, YUPEKIACHUSA, OPraHH3allkH, npuHUMaroLlero(e#) peleHue, KaTeropuu
zasgBUTENel, GOPMY pe3yNbTaTa IPeJOCTaBIEHHs YCIyTH, CPOK NPEAOCTABICHH yCIyTH),

MPOBEPSET KOMIUIEKTHOCTD (10CTATOYHOCTB) MIPEACTABNICHHBIX 3aSBATENICM JIOKYMEHTOB,

TpoBEpSET HATMYKE B JOKYMEHTaX CBEACHUH, HEODXOMMBIX U1 NPEAOCTABICHUA yCIYTH;

BLISB/ISET B JOKYMEHTaX HEY/OCTOBEPEHHbIE UCIPABACHUS, MOBPEKICHUS, HEUNTACMBIC
YaCTH TEKCTA MO0 HEUUTaeMble OTTHCKH LITAMNOB, HAJIMUHE KOTOPBIX HE ITO3BOJIAET OAHO3HAYHO
TOJIKOBATh UX COZEPIKAHHE,

pa3bACHAET 3asBHTENIO COJCPKAHME HENOCTATKOB, BBIABJICHHBIX B JOKYMEHTax.
¥ TIpeaJIaraeT NPUHATL MEPBI 110 UX YCTPaHEHHUIO;

YKa3bIBA€T 3asBUTEIIO HA HAIMYME OCHOBAHMI AN OTKa3a B MpUEME JOKYMCHTOB nubo
NpeNOCTaBIEHUH YCIYTH;

Pa3bACHSET TNOPAAOK M CPOK BbIJAYH JOKYMCHTOB, SBJAIOLIMXCA  PE3YILTATOM
MpeIOCTaBIEHNS YCIYTH.

6.1.3. Pe3ynbTaToM aAMHHUCTPATHBHOM MPOLENYPHI SIBIAETCA MPENOCTABICHUE 3aABUTEIO
MOJHONW M TOHATHOH HMHQPOPMAMH IO BONPOCAM, CBA3aHHBIM C  [PEAOCTABICHHEM
rocy/1apCTBEHHOM YCIyTH.

6.1.4. CiocoboM ¢ukcanuu pe3ynbTaTa aAMHHUCTPAaTHBHOH IPOLENYpbl SIBIACTCH
ycranopnenne paGotHukoM MOILL unu L[TO dakra OTCYTCTBHS y 3asBHTENS BOMNPOCOB.
CBA3AHHBIX C NIPEJOCTABIICHAEM IOCYAaPCTBEHHOU YCIYTH.

6.2. Tlpuem 3anpoca 3asBHTENS M JIOKYMEHTOB, HEODXOAMMBIX ISl MPCAOCTABICHUS
rOCYZapCTBEHHO# YCIYTH O NPENOCTABIEHUH FOCYAapCTBEHHOH YCITYTH.

6.2.1. OcHoBauMeM IS Hauyaja aAAMWHMCTPATHBHOM NpOUENYpbl SBIAETCS JIHYHOC
obpamienne 3assutenst (npeacraputens) B MOLL ¢ n0KyMEHTaMu, ykasaHHLIMH B [TYHKTE 2.6
HACTOALEr0 AIMUHHCTPATHBHOIO PErIIAMEHTA.

6.2.2. [IpueM IOKyMEHTOB ocyluecTesercs pabotnukoM MOLL.

6.2.3. PaGorunk M®I], ocyuwecTBISIOMUA MNpHEM AOKYMEHTOB, [MpPEACTABICHHBIX
JUIS TIOJTyHEHHS TOCYIapCTBEHHON YCITyTH, BBITIOIHSET Cle/yIOlIie JCHCTBHS:

6.2.3.1. YceraHaBiIMBaeT JIMYHOCTD 3asiBHTE/S HA OCHOBAHHH [1AaCOPTa U MHBIX JIOKYMEHTOB,
YIOCTOBEPAMOILMX JIHYHOCTb 3aSBHTENS B COOTBETCTBMM C 3aKOHOXATENLCTBOM Poccuiickoi
denepalllH.

JLis yOOCTOBEpEH S TMYHOCTH 3asBuTeNs paboTHMk MOILL ycTanasinBaet:

TOXIECTBEHHOCTh  3asBUTENns  QoTorpaduy, coiaepxawmedcs B NPEAbABICHHOM
MM MacnmopTe, HHOM  JOKYMEHTE, YJOCTOBEpAIOIIEM  JIHYHOCT B COOTBETCTBHM
¢ 3aKoHoJaTenscTBOM Poccuiickoit denepannu.
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JeHCTBUTENBHOCTh MPEAbABIEHHOrO INacropra, CpPoK AeHCTBHUS MacrmopTa rpaxkaaHHHa
Poccuiickoii Penepauyu, YCTaHOBICHHBIH nocTaHoslcHueM [lpasuTenbcTsa Poccuiickon
deaepanuu o1 08.07.1997 Ne 828 «O6 yrteepxaeHun [losioxeHns o macropre rpaxaaHiHa
Poccuiickoii ®exepanuu, oOpasua OraHKa M ONMCAaHMA [AcropTa rpaxiaaHdHa Poccuickon
®eepany, CPOK AeHCTBAS HHOTO JOKYMEHTa, YI0CTOBEPAIOIIETO THYHOCTD (€CITH TAKOH CPOK
yKa3aH B JOKYMEHTE).

6.2.3.2. YcTaHaBIMBaeT MNOJHOMOYHE MpEACTaBUTENS Ha OCHOBAHHH TNpPEAbABICHHBIX
MM OPHTHMHAJIOB JOKyMEHTOB, IOATBEPKIAIOUIMX B YCTAHOBJIEHHOM IOPA/IKE €r0 MOJHOMOUHE.

6.2.3.3. Onpenenser npeamer o6pallleHdss M [POBOXUT MPOBEPKY COOTBETCTBHA
JOKYMEHTOB TpeGoBaHUsM, YKa3aHHBIM B MNyHKTe 2.6 HacTOsIIero AJIMHHHCTPAaTHBHOrO
periaMeHTa.

B cnyyae 1npencTaBieHUs 3asBHTEJEM HEMONHOTO KOMIUIEKTa JOKYMCHTOB 160
HECOOTBETCTBHS TIPEACTABICHHBIX JTOKYMEHTOB TPeOOBAaHHAM, YCTAHOBJIEHHBIM NYHKTOM 2.6
HACTOSIEr0 AIMHHUCTPAaTHBHOTO perjaMeHTa (Jaee — HECOOTBETCTBYIOLIMA KOMILIEKT
JOKYMEHTOB), pabOTHMK CTPYKTypHOro nompasiencnus M®L], ocymecTBIsIOWUA IpHEM
JIOKYMEHTOB, PasbiCHSET 3asABUTENIO COAEPKAHME HENOCTATKOB, BBIABICHHBIX B JOKyMCHTAX,
mpejiaraeT TNPUHATH MEpbl 1O MX YCTPAHEHHIO W ODOpaTHThCA 3@ [PENOCTABICHUEM
rocyJapCTBEeHHOH YCIIyTH MOBTOPHO.

B cnyyae, xoraa 3asBUTENL HACTaMBAeT HAa NMPHEME HECOOTBETCTBYIOLIETO KOMILICKTA
JOKYMEHTOB, PabOTHHK CTPYKTYpHOro mnojpasgenenus MOLL, ocymecTBIMIOIMMHE NpHeM
JIOKYMEHTOB, MpEaraeT 3asBHTENO0 COOCTBEHHOPYYHO CACTAaTh COOTBETCTBYIOLIYIO 3aMUCh
Ha 3asBJICHUU HITH 3aM0JHHUTEH CONPOBOIUTENBHOE MUCHMO K KOMIUIEKTY JOKYMEHTOB;

6.2.3.4. GopMHpyeT  3asBAEHHE O TPEIOCTABIEHHMH  TOCYJApCTBEHHOHW  YCIIYTH
B MAUC DI'Y.

B cnyyae ecnM rocyaapcTBEHHas yciyra NpelOCTaBIAETCS B paMKax KOMIUIEKCHOTO
3anpoca, OpPMUpYET 3asBleHNe, JEHCTBYS OT UMEHHU 3asBUTEIIS O€3 IOBEPEHHOCTH.

6.2.3.5. OcyluecTBIsieT CKaHUPOBAHME  IPEJICTABICHHLIX  JAOKYMEHTOB, ¢$hopmupyeT
JEXTPOHHOE O€N0, BCe [AOKYMEHTBI KOTOPOrO CBSI3BIBAIOTCA  €IMHBIM  YHHKAILHBIM
MACHTH(QHUKAUMOHHBIM KOJIOM, [MO3BOJISIOUIMM YCTAHOBUTE [PHHAUIEKHOCTE  ROKYMCHTOB
KOHKPETHOMY 3asBUTEINIO M BHly OOpALIEHH 3a TOCYlapCTBEHHOH YCITYTOH.

[Tocne CKaHMpOBaHHMs [pPEJACTABJIEHHBIE JOKYMEHTBl BO3BpalllaloTCs  3aiBHTEIIO,
3a MCKTIOYEHHEM 3asBieHus, Qotorpaduu rpaxkJaHdHA, HMCIOIIEro NpaBo Ha TMOJYHCHUE
[OCYapCTBEHHOR YCITYTH, HCTIOPYEHHOTO YA0CTOBEPEHH S (B Clly4ae oOpallieHns 3a NyOnMKaToOM
yIOOCTOBEPEHH ).

6.2.3.6. 3aBepsieT NEKTPOHHOE eN0 CBOEH YCHIEHHON KBalMULIMPOBaHHOH 3NEKTPOHHOMN
HOJIMUCHIO.

6.2.3.7. I1o okoHYaHUM MpHEMA JOKYMEHTOB paboTHHK M®LI BBIIACT 3asBUTENIO PACTIHCKY
B pHEME JOKYMEHTOB.

6.2.4. Eci 3asBHTENb NOoTpeGoBan oT3piBa OOpallieHHs 10 OTNPABJICHUS 3JICKTPOHHOTO
nena B aIMHHMCTpanuio paiioHa, pabOTHMK CTPYKTYPHOrO  MOAPa3/esIeHHs M®LI,
OCYLIECTBIISAIOIMHA NPUEM JOKYMEHTOB, MpE/laracT 3asBATE/IIO HAMKCATE 3asB/ICHHC HA OT3bIB
obpaienus, 3abupaeT pacnucKy y 3asBuTels (B cilydae e Hanuuus). [Ipu 3TOM pabOTHHK
CTpyKTypHOro noapasiencuust M®L[ ycranaBndBaer COOTBETCTBYIOILUHMHI CTATyC 3JEKTPOHHOTO
nena 8 MAUC DI'Y.

B ciyuae ecu 3asBHTeNb HOTpeGOBan oT3biBa 0OpallleHHs 1 BO3Bpara NMpeAoCTaBICHHbIX
JOKYMEHTOB TIOC/E HANPABJICHHS 3JEKTPOHHOrO OOpalleHHA M KOMIUIEKTa NOKYMEHTOB
Ha GYMa)KHOM HOCHTENE B A/IMHHUCTpAllMy paitoHOB, pabOTHUK CTPYKTYPHOTO NOAPA3ACICHHSA
M®L. ocylleCTBIAOWMA NPUEM  JOKYMEHTOB, MpeMlaracT — 3asBUTCIIO o0paTHThCS
HEIMOCPEICTBEHHO B aIMUHHCTpPALMIO paioHa.

6.2.5. Pe3ynbTaToM aJMUHUCTPAaTHBHOM NMPOLETYPh! ABJIACTCH NPHEM pabotHukoM M®L]
JIOKYMEHTOB, NIPE/ICTABICHHBIX 3asIBUTENIEM.
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6.2.6. CnocoboMm  ¢ukcauuu pe3yiabTaTa aJIMHHMCTPAaTHBHON NPOLCAYPHI SBISETCH
oopMIIcHHE M BblJaYa 3aBUTEIIIO PACITUCKH O IPUEME JOKYMEHTOB.

6.3. HanpasieHHe B aIMHHUCTpALMU pallOHOB JOKYMEHTOB, [IOJIyUYCHHbBIX OT 3asABUTES.

6.3.1. OcHoBanneM 11 Hayajia aJAMMHUCTPATHBHOH MpOLEAYpbl ABJIAETCH [PUEM
u peructpauus paboTHukoM M®Ll 1oKyMeHTOB, NPEACTABICHHBIX 3aABHTEIICM.

6.3.2. Tlepenaua B agMUHHCTpALMIO padOHA JOKYMEHTOB, MOJYUYCHHBIX OT 3aABHUTCIIA,
ocyurectBisiercst paboTHukoM MOLIL.

6.3.3. Pabotuux cTpykTypHOro nojpasaeneHus M®L[ B cpok He mo3aHee ClieNyIOLIEro
paGodero aHsa HanpaeiseT ¢GOpPMHPOBAHHOE B COOTBETCTBHMH € IYHKTOM 6.2.3.5 HacTOSLLEro
AIMMHHCTPATHBHOTO PETIAMEHTa 3IEKTPOHHOE JIENIO0 B aIMUHUCTPALIHIO palioHa.

JIONONMHUTENBHO B QJMHHHCTpAlMIO paiioHa Ha OyMaXHBIX HOCHTENAX [epeatoTcs
3agBicHHE, (oTorpadus rpaxiaaHuHa, HMEIOLIEr0 MpaBO Ha NOJIyYEHHE TOCYIapCTBEHHOM
YCJIyTH, HCTIOPYEHHOE YAOCTOBEpeHUE (B ciTydae oOpallleHus 3a JyOIHKaTOM yIOCTOBEPEHHS).

[lepenaua yka3aHHBIX JOKYMEHTOB OCYIUIECTBISETCS B CPOK HE no3jHee 3 pabounx AHeH
CO JIHS TIpUeMa JOKYMEHTOB 3asBHuTeNns B ML

6.3.4. Pe3ynbpTatoM aJMHHUCTPATHBHOM MPOLENYpPhl SBISETCA HAaNpaBieHHE PAaOOTHUKOM
M®IL] B aaMUHHCTPALIMIO paifOHA IPUHATBIX OT 3asBUTEIS TOKYMEHTOB.

6.3.5. CnnocoGoM  (ukcallud pe3ynbrata aAMHUHHCTPATMBHOH MpOUEAYpbl ABJISETCS
ycraHoBka craryca B MAUC OI'Y u orMeTka B JOKYMEHTE, MOJTBEPKIAIOIIEM NOCTaBKY
JIOKYMEHTOB B 8AMUHUCTPALMIO paHOHa.

6.4. Beigaya JOKYMCHTOB, MOJYHEHHBIX OT aJMHHUCTpAlMK paidOHOB, MO pe3yJibTaTam
[PeOCTABICHHS FOCY/JAPCTBEHHOM YCIYTH, COCTaBIEHHE, 3aBePEHHE M Bbllada Ha OyMaxHOM
HOCHTEJIE BBITUCOK U3 HHPOPMALIHOHHBIX CHCTEM OPraHOB, NIPEIOCTABIISIOIIMX FOCYJAPCTBEHHBIE
YCIYTH, W JOKYMEHTOB, NOATBEPKAAIOLUMX COACPKAHME  3JIEKTPOHHBIX  JIOKYMEHTOB,
HanpaBieHHbIX B M®I| no pesynbraTaM MOpeROCTABJIEHHA TOCYHAPCTBEHHBIX — yCiayr
B COOTBETCTBUH ¢ TpeOOBAHHAMH, YCTaHOBNEHHBIMH [IpaButenscTBoM Poccuiickoi ®enepainu.

6.4.1. OcuoBauueM I8 Hadada aJMHUHUCTPATUBHOH IpOLEAYpPbl ABJISETCA I1OJYyUYCHHE
M®I] oT agMUHHCTpaLMi palilOHOB JOKYMEHTOB, SIBISIOLIMXCH PE3YJIbTATOM MPEOCTaBICHHA
roCyJIapCTBEHHOM YCIYTH.

Bo3Bpar JOKYMEHTOB 3asBHUTENS aAMHHHCTpalHed paiiona B M®ILl 6e3 paccmoTpenus
HE JIOMyCKaeTCsl.

6.4.2. Boinaua J0KyMEHTOB, SIBAAIOIIMXCS pe3yIbTaTOM NPEJOCTABIEHNS TOCY1apPCTBEHHOH
YCJIYTH, B TOM YMCI€ NpH HATMYAM TEXHUYECKOH BO3MOXHOCTH, COCTaBJIEHHE, 3aBEpeHHe
M BblAaya Ha OyMaXHOM HOCHTENIE BBINIHCOK M3 HWH(POPMALMOHHBIX CHCTEM OPraHoB,
[IPEeNOCTABJIAIOILNX TOCYAAPCTBEHHBIE YCIYTH, H JOKYMEHTOB, MOATBEPKIAMOLINX COACPNKAHHE
SNCKTPOHHBIX [IOKYMEHTOB, HampapieHHBIX B MOL[ mo pesynbTaTaM NpeaOCTaBACHHS
roCyAapCTBEHHBIX YCAYT B COOTBETCTBHH C TPeOOBaHMSIMM, YCTaHOBJICHHBLIMM [IpaBUTEILCTBOM
Poccuiickoit @emepauuu, ocyuiecTiaseTcs paboTHukoM MOL[, OTBETCTBCHHBIM 3a BblLIAYY
pe3yibTara NpeloCTaBIeHUs roCyAapCTBEHHOM YCIIYTH.

6.4.3. PabotHrk MO®LI, oTBeTCTBEHHBIH 3a BblJIaYy pe3yJbTaTa NpeIoCTaBJICHHS YCIYIH:

OCYIIECTBISIET ~ BbUIAYy  pe3yJbTaTa MpPEeJOCTABJICHMS IOCYJApCTBEHHOM  YCIyTH
B COOTBETCTBHH ¢ TpeOOBAaHHSAMM HOPMATHBHBIX NPAaBOBbIX AKTOB, PErY/IMPYIOIIHUX MOPSAOK
MPEAOCTABIEHHS TOCYAapCTBEHHOH YCIIyTH;

ycTaHaBiuBaeT Heo6xoauMblit ctatyc B MAUC OI'Y.

6.4.4. Pe3ynpTaToOM aAMHHUCTPATHUBHOH MpOLEAYPLl SBASETCA BblAAYa 3aABUTETIO
pe3ynbTaTa NpeaoCcTaBiaCHUs FOCYAapCTBEHHON YCIYIH.

6.4.5. CnocoGoM ¢ukcauud pe3yabTaTa aAMHHHUCTPATHBHOM TMPOUECAYPHI SBIACTCA
[IPOCTaBeHUE OTMETKHM B XXYPHAIE Bbia4ud JAOKYMEHTOB IO ¢opme, yTBepxaeHHoH B MOL],
¥ npocTabiieHne HeoOxoaumoro ctaryca B MAWC 3I'Y.

6.5. [logaua )anoOwl B NOpsfike AocyaeOHOro (BHecyAeOHOro) o0XaJOBaHMs PELIEHHH
u neicreuit (Ge3neiictus) M®PL] u paboTHHKOB MO
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6.5.1. OcHOBaHHMEM /)11 HaYajla OCYLLECTBICHNS aAMUHHCTPATHBHOMN IIPOIIE/YPbI ABISACTCS
obpatenne 3assutens B M®IL ¢ xanoboit Ha pewenus u aeictsus (6esneiictue) MOLL
pabotHrkoB M®I] (aanee — xanoba na MPLI).

6.5.2. ITogaya »xano6sr Ha M®L[ ocywecTnsercs paboTHukoM M®LI.

6.5.3. Undopmanus A 3asBHTEIS O €ro Npase NoAaTh xanooy.

3asBUTEL KMEET MPABO 10T kano0y Ha MOL] B ceayomMX Cliyyasx:

HapylIEHHe CPOKa PErMCTPALMK 3a[POCa 3asBHTENS O NMPENOCTABICHHN TOCY/IAPCTBEHHOM
YCITYTH, KOMIUJICKCHOTO 3a1poca,

TpeGoBaHue  TPEACTABICHHA  3asBMTENEM  JOKYMCHTOB, HE  IPEAyCMOTPEHHBIX
HOPMATHUBHBEIMM NpaBOBLIMH akTaM¥ Poccuiickoii  ®enepauvn 1 MpeOCTABICHUA
rOCyAapCTBEHHOM YCIIYIH;

OTKa3 B MpUEME JOKYMEHTOB, NMpEJICTaBACHHE KOTOPbIX IPEYCMOTPEHO HOPMATHBHBIMH
npaBoBBLIMH akTaMu Poccuiickoit Denepaliuy s NPENOCTABIEHNA TOCY AaPCTBEHHOHN YCITYTH;

TpeboBaHME BHECEHHUS 3asBUTENEM NIPH NPEAOCTABIEHHH TOCYIAPCTBECHHON YCIyIH NNATEl,
He MPELYCMOTPEHHON HOPMATUBHBIMH 11paBOBBIMH akTamu Poccuiickoii deaepauny.

B cinyuae ecnu xanoba Ha M®L] nogaerca yepes npeAacTaBUTEs, TAKXKE NPEACTAB/IAETCSA
JIOKYMEHT, TIOATBEPKAAIONIMHA OMTHOMOYHNS Ha OCYINECTBICHNE ACHCTBHH OT HMCHHU 3as%BHTEIIA.
TpeGoBanus K [OKYMEHTaM, MO/TBEPXKAAIOIIAM TOJHOMOYMSA, YKa3aHbl B nynkre 5.1.2
HACTOALIET0 AJIMUHUCTPATUBHOTO pErjlaMeHTa.

6.5.4. [IpeameT xanobsl Ha MOLL

Kano6a na MOIL somkHa cogepxars:

HanMenoBaxue M®1{, damunmio, Msl, OT4ECTBO (TIOCNIEHEE — IPH HAIMYKMKA) H IOJDKHOCTh
paboTarka M®I, peiuenns u aeficTsus (Ge3nelicTBue) KOTOPLIX OOKATYIOTCH;

(paMuIHIO. M3, OTHECTBO (MOCIIEIHEE — NPH HAIMYMH), CBEACHHS O MECTE XHTENbCTBA
3asBUTENS - GU3NYECKOTO NTHIA IGO0 HaMMEHOBaHHE, CBEACHHS O MECTE HAXOXKAEHHS 3aABUTES
— JOPHAMYECKOTO JTHLA, a TaKkxke HOMep (HOMEpa) KOHTAaKTHOro TteiedoHna, aapec (aapeca)
3]1eKTPOHHOM NOYTHI (IPH HATHYAN) M TIOYTOBKIN aJPec, O KOTOPHLIM AOJDKEH OBITh HanpapJieH
OTBET 3asABUTEIIO,

CBeJICHHS 00 06XKANYyeMBIX pelleHusx U AefcTusx (Ge3neiicteun) MOLL, pabotanka MOLL,
B TOM YHCTE BHj HApYLIEHHs, yKa3auHblii B nmyHkte 5.1.1 HacTosmero AIMHHHCTPATHBHOTO
peryiaMeHTa;

JIOBOJIBI, HA OCHOBAHHM KOTOPBIX 3aBHTE]b HE COIJIACEH C PELICHUEM H ACHCTBHEM
(6e3neitctBueM) ML, pabotaruka M®LI. 3asputenem MoryT ObITh NpeACTABIEHbl JOKYMEHThI
(1pH HANMYMK), OATBEPXKJAIOLIHE AOBOIbI 3AABUTEIIS, IMOO MX KOMHH.

6.5.5. Cnioco6b! Ioj1auu ¥ paccMOTpeHHs xxanodel Ha ML

6.5.5.1. Xano6el Ha pewenus W aekictBus (OesneitctBre) pabotnrka M®L mozpatores
pykosoautemo M®II.

6.5.5.2. Kanoba na ML MoxeT ObITL HanpaBJicHa:

IO MO4Te;

C HCIONB30BaHMEM HH(POPMALHMOHHO-TEIEKOMMYHHKAIIMOHHON — ceTh  «MHTepHeT»
nocpeactsoMm Iloprana;

TIpHY JIAYHOM npueMe 3asBuTens B MOLL

Tpu TM4YHOM NpUeME 3asBUTENb IPEACTABIAET JOKYMEHT, YAOCTOBEPAIOLINH €ro IMYHOCTh
B COOTBETCTBMH C 3aKOHOAATENbCTBOM Poccuiickoi denepaiu.

Tpy nonade xano6sl Ha M@L] B anekTporHOR popme nocpencrtsoM [loprana moryT ObITH
Npe/CTaBAeHbl MOKYMEHTHI, yKasaHHble B TNyHKTe 5.1.2 HacToslero AIMHHHCTPATHBHOIO
pernamMeHTa, IpH 3TOM JIOKYMEHT, YAOCTOBEPSIOMNH TMYHOCTD 3asBATENS, HE TPEOyeTCs.

3anoHEeHHUE 3asBIEHHS O PACCMOTPEHHH XaloObl uepes [lopTan npou3BOAHTCS 3asBUTE/IEM
JIMYHO [PH YCITOBMU aBTOPH3aUHU 3asBUTENs Ha [TopTase nocpeacTBOM ECUA’.

3 Bo3MOXHOCTH NoAaTh *anoby nocpeactBoM [loprana obecneuvBaeTcs Ans 3asBUTENEd, KOTOPHIE MOAasai
3asBNEHUE O NPENOCTABNEHUH FOCYAAPCTBEHHOM yenyry uyepes [Topran uan MOLL
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6.5.5.3. Cpox paccmoTpeHHs xanobs Ha MPL] ncuncnsercs co IHA pErHCTpanuy Koot
B M®LI. Xano6a Ha M®I]| NOANEXKHMT PACCMOTPEHUIO B TEYEHHE NSTHAAUATH pabouux AHEH
CO JHS ee PerucTpalMd. a B ciayyae obxanopanus oTkaza M®L[ B mpueme JOKYMEHTOB
y 3asBHTENS — B TCUCHNE NATH pabounx JHEH O JHs e¢ peruCTpaui.

XKano6a na M®I] paccmarpuBaetcs M®LLL

Janoba Ha peweHus u Aeiictsust (GesnericTaue) pykosoautens MOLL paccMaTpuBacTCs
KoMHTeTOM 10 HHGOPMATH3ALIKUY U CBA3H.

6.5.6. PesynpTar paccMoTpeHus xanobe na MOLL

Ilo pesynbraraM paccMoTpenus xanodst MLl npHHUMAET OHO U3 CIIEYIOMHX pELIEHHH:

xanoba yAoBJIETBOPAETCS, B TOM YHC/IE B OPME OTMEHBI TIPHHATOTO PCIICHUS;

B YJIOBJICTBOPEHUH KaJI0Obl OTKA3bIBAECTCH.

YkasaHHoe pelienue npunuMaetcs B Gopme akra MOLL. Tunosasi ¢popma aKra yCTaHoB/ICHA
npunoxxenneM Ne 8 k HacTosIIEMY AJIMHHACTPATHBHOMY PErJIaMEHTY.

M®L] oTKa3bIBaET B yAOBIETBOPEHUH KanoObl B CICAYIONIHX CIIyJasX:

HaJIN4YKe BCTYNMBIIETO B 32KOHHYIO CHITy PEUIEHHMs CyAa, apOMTpaXKHOro CyJa 1o xanobe
O TOM € NpeIMETe U 110 TEM Ke OCHOBAHUSIM;

nojaya o kanobbl JIMIOM, [MOJHOMOYHS KOTOpPOro He TMOATBEPXKAEHbI B [MOPAAKE,
yCTaHOBJIEHHOM 3aKOHoJaTescTBoM Poccuiickoit denepaunu;

HalMyWe pelIeHHs MO Xanobe, NPHHSATOTO paHee B COOTBETCTBHM € TpeOOBAHHAMH
HACTOSANIEr0 AJIMUHMCTPATHBHOIO PErJIAMEHTAa B OTHOLUCHMHU TOTO K€ 3asABUTENIS U 110 TOMY XK€
TIpeIMETY XKanoObl.

6.5.7. INopsaaox uHGOPMUPOBAHHS 3aBUTE/IS O Pe3yIbTaTaX PACCMOTPEHHUS KanoObl.

flpu ynosnerBopennH xano6sl MOLI npuHEMaET HCUEPNBIBAIOIINE MEPBI 110 YCTPAHEHHIO
BBISIBJICHHBIX HAPYIIEHHUH HE MO3]HEe MATH pabounx JiHeH CO IHS NPUHATHS PELICHHSA, CCITH MHOC
He YCTaHOBJIEHO 3aKOHOMaTenbcTBoM Poccuiickoi Denepalnu.

He mosjHee aHs, CEAYIOLIETO 3a JHEM MpPUHSATHS pelICHHs, 3a8BUTENO B NHCHMCHHOM
hopMe M 110 HKeaHHIO 3asABUTEIS B YIEKTPOHHOH (Gopme HanpaBageTCs MOTHBHPOBAHHBIA OTBET
0 pe3y/IbTaTax PacCMOTPEHHS XKaoObl.

B oTBeTe 10 pe3syabTaTaM pacCMOTPEHHUS KaNOOb! YKa3bIBAIOTCS:

HauMeHoBaHue MO®IL], HDomkHOCTh, (amuius, HMsA, OT4ECTBO (MpH HAJIMYHH) €ro
JIOJDKHOCTHOTO JTHLA, TIPHHABILETO PELIEHHE TI0 Kanobe;

HOMEp. JaTa, MECTO NPUHATHS PEIICHHs, BKIIOYas CBCIACHHA O JODKHOCTHOM JIMLE,
paboTHHKe, pelieHHre uim aefictBue (6e3/1eiCTBrE) KOTOPOTO obxanyerc;

damMunus, uMsl, 0TYECTBO (NPH HATHYMH) HII¥ HAHMEHOBAHHE 3aSBUTENIS;

OCHOBAHMS [UIS IPUHATHS PELICHHA MO Xanobe;

IPHHATOE N0 JXaNobe peLIeHHe;

B cly4ae ecnu jkanoba INpu3HaHa OOOCHOBAaHHOH — CPOKM YCTpaHEHUs! BbIBJICHHBIX
HapyLICHHH;

CBEZIEHUS O TIOPAAKE 06XKaTOBaHHS IPUHATOTO 110 Xaj00e PeLICHHUs.

Takke B OTBETE O pe3yIbTaTax pACCMOTPEHHA KaloObl MPHHOCATCA W3IBUHEHHS
3a JI0CTABJIEHHBIE HEYI00CTRA ¥ YKa3biBaeTcsi MHGOPMALHs O JAbHEALIMX AeHCTBUAX, KOTOPbIE
HEOBXOIMMO COBEPILINTE 3asSBUTENIO B LIEIAX MOJTyYeHUs rocy/[apCTBCHHOH YCIIYTH.

OrBeT MO pe3ydbTaTaM pPacCMOTPEHHs KanoObl MOAMMCHIBAETCH YIOJIHOMOYCHHBIM
Ha paccMOTpeHHe Kano6s! TuoM ML, HaneTeHHbIM OIHOMOYHAMH 110 PACCMOTPEHHIO *aoo.

[lo >keaHMIO 3asBHTENS OTBET IO Pe3ylbTaTaM DacCMOTPEHHS XanoObl MOXET OBITh
MpECTAB/ICH He MO3IHEE AHS, CIIEAYIOWEro 3a JHEM NPUHATHS PELICHHS.

6.5.8. [Topsanok o6xanopanus peLieHns no xanobe na MOILL

PelueHue, IPUHATOE MO pe3yjibTaTaM PacCMOTPEHHS KanoObl, MOXeT GBITh 00anoBaHo
BHIiC-TyOEepHATOPY Cankr-Ilerepbypra, HEMOCPEICTBEHHO KOOPAHHHUPYIOIHEMY
¥ KOHTpoiupyiouemy aestensHoctse M®LL (191060, CmonbHbIA npoesa, . 1. nurep. b.
Canxkr-Tletepbypr; (812) 576-6262; adm@gov.spb.ru), B IlpaBUTeNLCTBO Cankr-IletepOypra,
a TaKKe B CY/ B MOPAJAKE H CPOKH, NTPENyCMOTPEHHBIE ACHCTBYIOIINM 3aKOHOAATENLCTBOM.




40

6.5.9. 3asBHTENb UMEET [PABO HA NOJIyYeHHe NHPOPMALMH M TOKYMEHTOB, HEOOXOAUMBIX
JUI OBOCHOBAHMS M PACCMOTPEHHS KAOOBI.

6.5.10. UnpopmupoBaHUe 3asBUTENCH O MOpAAKe foJaud ¥ pacCMOTPEHUs K00l
OCYILECTBJISIETCS [IOCPEACTBOM pasMelieHus nudopmanny Ha Iloprane.

WndopMuposanne 3asBUTENell O mOpAAKe OOXaloBaHHS peLICHWA U JeficTBHi
(6e3aeiicTBIA) OCYLIECTBISACTCA TaKXkKe Npv OOpalleHWH 3asBUTENS MO tenedoHam, axpecam
3IEKTPOHHOM MMOYTHL, a TaKke NpH JMYHOM TpHEMe IO ajpecaM, yKa3aHHbIM Ha [Toprane
B pazaene «M®L».

6.5.11. [lonoxeHUs HACTOAINEro  pas3jieNia, YCTAaHABIMBAIOLLKE fIOPAIOK  TOJa¥H
M pacCMOTpeHMs JKalo® 3asBUTeNEedl Ha HApyWICHMs WX [paB 0[pd [PEJOCTABJICHUM
rocyJapCTBEHHBIX YCIYr, HE PaclHpPOCTPAHAIOTCS Ha OTHOLICHMS, PEryJMpyeMbic 3aKoHOM
Ne 59-03.

YKano6bl 3aSBHTENeH HA OPraHU3ALHMIO MPE/IOCTABNEHUs TOCYAapCTBEHHbIX yeuyr B MOL]
TIOZAIOTCS M PACCMATPHBAIOTCS B ITOPSI/KE, MPELYCMOTPEHHOM 3aKOHOM Ne 59-@3.

XKanoba 3asBUTENA Ha OPraHHU3aLMIO NMPEAOCTABICHUS TOCYAAPCTBCHHBIX YCIYT B ML,
nonanHas 3assutenem 8 MOL, paccmarpusaercs MOLL B cOOTBETCTBUHH ¢ 3aKOHOM Ne 59-@3.




IIpuaoxenue Ne 1

K AIMHHHCTPaTHBHOMY PErJIaMEHTY

aZMHHUCTpauuy paiiona Cankt-IletepOypra

10 MPEROCTaBICHUIO TOCYJaPCTBEHHON YCIIYTH

110 0QOPMIIEHHIO U BBIAAaYe YAOCTOBEPEHUS IpaxiaHaM,
NONYYUBILHM HJIH NIEPEHECIINM JIYy4EBRYIO O0/IE€3Hb

U Apyryue 3aboseBaHus, CBA3aHHbIE C paIHallHOHHBIM
BO3JCHCTBHEM BCIIEACTBHE UYEPHOOBLIBCKOH KaTacTpodsl
WIH ¢ paboTaMu 110 TMKBUIAIIHNH NMOCAEACTBHI KaTacTpodbl
Ha YepHoOplnbckoit ADC; uHBaNMaM BCIIEACTBHE
4epHOOBUIbCKOM KaTacTpodbl

(ynukanbHbI#H peectpoBsiit Homep 7800000010000028486 )

OBPA3EL]

INPABUTEJIbCTBO CAHKT-IETEPBYPT' A
AJMHHHUCTPALIUSI

PAHOHA CAHKT-TIETEPBYPTA
PACIIOPSIDKEHUE

O BblIaYe YIOCTOBEPEHHS «IIEPEHECIIErO JTyYEBYIO
Gosne3ns WK apyrue 3aboseBaHusl, CBA3aHHbIE
C paJHallHOHHBIM BO3/1eliCTBUEM; CTABLIETO MHBAIUIOM»

B cootBercrBuu ¢ IlopsakoM u ycnoBHAMH OoQOPMJICHHS M BbIZAYH YOOCTOBEPEHHS
TpaXJaHaM, MONYYUBIIMM HJIM IIEPEHECHIHM Jy4eBylo Oone3sHb M Jpyrue 3aboseBaHuf,
CBA3aHHBIE ¢ paaHalHOHHBIM BO3JECHCTBHEM BCIEACTBHE YEPHOOBUILCKOM KaTacTpoQbl
WM ¢ paboTaMH MO JIMKBHIALMHM MOCIEACTBUH KaracTpodbl, YTBEPXKAEHHBIM COBMECTHBHIM
npukazoM MunuctepctBa Poccuiickoit Penepaniu no genaM TIpaxaaHCKOH OGOPOHE,
YPEe3BBIYAHHBIM CHTYALHsAM M JIMKBHARIMH TIOCJIEICTBHH CTUXUNHBIX OencTBuit, MunucrepcTea
34paBOOXPAHEHHS U COLHANBLHOrO pa3suTHs Poccuiickoit Penepanu, Muuuctepctsa GrHaHCOB
Poccuiickoit @enepanuu ot 08.12.2006 Ne 728/832/166H

1. BelgaTth yaoCcTOBEpEHHE

(damunns, Mg, oTuecTBO
2. Kontponp 3a BBINONHEHHEM pacloOpsHKEHHS BO3JIOXKHTL HAa 3aMECTHTENS [JaBbl
aJIMUHHCTpaLMU paitoHa Cankr-Iletepbypra

['naBa anMHHHCTpanuu pationa Cauxkrt-IlerepOypra
(SaMBCTHTCHh F1aBbl  AAMHHHCTDALHH 0[O0 NPHHALJICKHOCTH BOMPOCOB nn6o uHoe YMOMHOMOYEHHOE rnaBofi
AIMHUHHCTPAUKH paiiona 1uio)

(moamnuce) (pacwndpoBka NOANKUCH)

M.IL




HNpunoxenue Ne 2

K AIMUHHCTPAaTHBHOMY PEIJIAMEHTY

anMuHHCTpauuH paiiona Cankt-IlerepOypra

MO NpeIOCTABIEHUIO ITOCYJaPCTBEHHON YCIYTH

110 0OpMIIEHHUIO H BBIIaUe YIOCTOBEPEHHUS IPpaXIaHaMm,
NIOTYYMHBUIMM HJIH [TEPEHECIINM JTy4eBYIo 60sie3Hb

U Ipyrue 3aboyieBaHus, CBA3aHHbBIE C PAHALHOHHBIM
BO3J€HCTBHEM BCIIECTBHE YePHOOBUILCKOHN KaTacTpodbl
WM ¢ paGoTaMu NO TMKBUAAUMH MOCIEACTBHH KatacTpodbl
Ha YepHoObinbckolt ADC; HHBaNMIaM BCIIEICTBHE
4epHOOBUILCKOMN KaTacTpodsbl

(yHukalsHBIH peecTpoBbi Homep 7800000010000028486 )

OBPA3EL
DPOPMA

0J1aHKa yJ0CTOBEpPeHHUS «MepeHecIIero Jy4eBylo 00Jie3Hb HIH Apyrue
3a00/1¢BaHuUs, CBSI3AHHbIE C PAAHALUOHHBLIM BO31eHCTBHEM;
CTaBLIEro HHBAJTHAOM

YIOCTOBEPEHHUE [IpenbaBuTENb YOOCTOBEPEHUA UMEeT
npaso Ha Mephl couMaNnkHOM
nony4yusliero{eit) unu |nonnepka, YCTaHOBJIEHHBIE 3aKOHOM |
nepenecero(ei) ny4eByio | Poccuiickoit denepauum |
OonesHs u npyrue szabosieBaHuUA, "O couMAaNLHOM BamMTe TpaxnaH,
CBA3AHHHE C palualMOHHBM NORBEPTUUXCA BO3ASMCTBUIL pPaavaumu
BO3JEMCTBMEM BCJI€ACTBUE BCJIEACTBME KaTaCTpodw Ha
xaTacTpods Ha YepHOOLUILCKOM YepHoOemmbckom A3C"

A3C; craBwero{emn) MHBaAJIMIOOM
YIOCTOBEPEHME OENCTBUTENLHO
HA BCEW TEPPUTOPUM
POCCUNACKON OEREPALNU

Cepua B N 00000

{HaVMeHOBaHME YNOMHOMOYEHHOTO

doTo
3 x 4 cMm|dammnma opraHa, BHIOaBUEIO YIOOCTOBEpPEHMUE)
MmMa
OTyecTBO (b.1.0. pyxkoBoaurens
JInuHaa nomnmce {3amecTUTENIS PYKOBOIUTENS
HaTa BBODaYM YIOJHOMOUYEHHOTO OpraHa)

S 20 r.
M. 1. M.II.




IIpnaoxenne Ne 3
K AIMHHHCTPaTHBHOMY PETJIAMEHTY
aaMuHHCTpauuy paiiona Cankr-Ilerepbypra
T10 MPEAOCTARIICHUIO I'OCY IaPCTBEHHOM YCIIyTH
o 0OPMIIEHHIO H BBIIa4Ye YOCTOBEPEHHS [paXKIaHaM,
TIOJTyYHBIIHM HIIH TIEPEHECUIMM JTy4eBYIO OOJIE3Hb
H Apyrue 3ab0IeBaHHus, CBA3aHHBIE C PAaJIHALIHOHHBIM
BO3JEHCTBHEM BCIIEICTBHE YEPHOOBUTLCKOH KaTacTpodbl
WuIH ¢ pafoTaMu Mo JIMKBUAALMY MTOCIIEACTBHH KaTacTpodel
Ha YepHoObUIbcKOH ADC; HHBAIHAAM BCIIEACTBHE
4epHOOBUTECKOMH KaTacTpodsl
(yHukanbHBIH peectpoBslil Homep 7800000010000028486 )
OBPA3EL
INPABUTEJIbCTBO CAHKT-IIETEPBYPI'A
AIMHUHHUCTPALINSA PAMMOHA CAHKT-IETEPBYPIA
OTJEJI COLIUAJLHON 3AUUTHI HACEJIEHUS

[TuceMo-yBEIOMITEHHE
06 oTka3se B BblIa4e yIOCTOBEPEHUS
«MEPEHECILIETO TYUeBYIO GONE3Hb WK JAPYTrde
3aboJieBaHusA, CBA3aHHBIE C paqHalHOHHBIM
BO3/ICHCTBHEM; CTaBIIEro UHBATHAOM»

B coorBerctBun ¢ IlopsakoM u ycrnoBHSMH OGOPMIICHHS M BBIAAYH YOAOCTOBEPCHHS
rpakaaHaM, MOJYYUBIIWM WM [EpPEHEeCIIHM Jy4eBYl0 Oone3Hb W Jpyrde 3abosieBaHus,
CBS3aHHBIE C paJHaLlHOHHBIM BO3JACHCTBHEM BCIICACTBHE YepHOOBIIBCKOH KaTacTpodbl WIH
¢ paboTaMH Mo JIMKBUIALIMH ITOCIEACTBHI KaTacTpodbl, yTBEPXKIEHHBIM COBMECTHBIM IIPHKA30M
MunucrepctBa Poccuiickoit ®enepallii no JeiaM rpaXkJaHCKONH 0OOpOHBI, Ype3BbIYAHHBIM
CHTyallHsM H  JIMKBUAAIMH  TMOCJIEACTBHH  CTHXHMHHBIX  Oenctsui, MunHucTepcTBa
37IpaBOOXPAHEHHS U COLMANBHOTO pa3BuTHa Poccuiickolt Penepaunn, MuHuctepceTsa GHHAHCOB
Poccuiickoit  ®enepauun ot  08.12.2006 Ne  728/832/166n, agMuUHHCTpaLMeit
paioHa Canxr-IlerepOypra NIPHHATO peleHne
00 oTKa3e B BblJaue YIOCTOBEPEHHS «IIEPEHECLIErO Iy4eBYIO O0Ne3Hb WK Apyrie 3aboeBaHus,
CBSI3aHHBIE C PAIHALIHOHHBIM BO3JIEHCTBHEM; CTABLIErO HHBAIHAOMY B CBA3H C TEM, HTO

ITpumeyanue:

3asBUTENM HMEIOT TNpaBo Ha JocylaebHoe (BHecyneOHoe) oOXKaloBaHHE pEUICHHH
v JeiictBuil (Ge3neHcTBUA), TPHHATBHIX (OCYLICCTBISAEMBIX) aJAMHHHCTpaluedl paioHa
Canxr-IlerepOypra, JOMKHOCTHBIMH JIHLIAMH, TOCYAAPCTBEHHBIMH I'PAXAAHCKUMH CIY>KallUMH
aaMuHMCcTpauuK paiiona Cankr-IletepOypra, B Xoze peAoCTaBIeHUs rOCyJapCTBEHHON YCIIYTH.
Hocynebueiit (BHECYeOHBI) NOPAAOK 00XKaJIOBaHHS HE HCKITIOYAET BOZMOXKHOCTH 00Xa/IoBaHUS
pemieHu# u nedcTBull (Oe3meHCTBUA), MPUHATBIX (OCYLIECTBIAEMBIX) B XOJE NPEXOCTABICHUS
rocy/lapCTBEHHOH ycnyru, B cyneOHoMm nopsaxe. [locyneOHbiit (BHecyaeOHBIN) mnopsijiok
00>kaTOBaHHUsA He SIBIIACTCS IS 3asBUTENS 0093aTENBHEIM.,

Pemienne Moxer OBITH 00XanoBaHO B TOpPSJKE, YCTAHOBJIEHHOM JEHCTBYIONIMM
3aKOHOAATEIbCTBOM.

I'naBa agMHHHCTpaLUH paiiona Cankr-IlerepOypra
(33.\430’1'"1'3]"7 rf1aBbl AAMUHHCTpAUHA TI0 MOPHHAANEXKHOCTH BONPOCOB aubo  uHoe YNONHOMOYEHHOE rnaso#
AAMBHUCTPAUMHK paloHa TULO)

(noxnuce) (pacwudposKa NOANKCH)

M.IL
C yBenoMienneM o3HakomiieH(a) (B cliy4ae NONy4YEHHs PEILIECHHUS Ha PYKH):




«

»
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(noAnHcs)

(pactundposka NOANKCH)




Ilpunosxkenne Ne 4

K AJIMHHHMCTPAaTHBHOMY PETIaMEHTY

agMuHucTpauuu paiiona Cankr-IletepGypra

TI0 MPE0CTaBIEHHIO FOCY IapCTBEHHON YCIyrH

10 oOPMIICHHIO H BbIIaye YAOCTOBEPEHHS IPaXKaaHaM,
MIOJTYYHBUIMM HITH TIEPEHECIINM JTY4eBYIO O0JIe3Hb

H Jpyrue 3aboseBaHus, CBI3aHHKIE C PaJHallHOHHBIM
BO3JIEHCTBUEM BCIEACTBHE YEPHOOBIILCKON KaTacTpogbl
WM ¢ paGoTaMH N0 JHKBUAAIMH MOCIEICTBHI KaTacTpodsl
Ha YeproObinbckoit ADC; uHBamugaM BCaeACTBHE
4epHOOBUILCKOH KaTacTpoQbl

(ynuKkanbHbIii peecTpoBbiit Homep 7800000010000028486 )

OBPA3EL

3asBneHNE NPUHATO: .
B agMununcTpanmio paiioHa
(BauMeHOBaHHE palfoHa)

{nata)
H 3aperucTpupoBaHo rnox Ne
Crneunanuct

Cankr-Ilerep6Gypra

OoT s
(thamunus, ums, otvectao'')

Jara poxACHHA ,
aApec perucTpalluy 1Mo MECTY KHUTEJIbCTBA
B Cankr-Iletepbypre:

HoMep TenedoHa
JOKYMEHT, yIOCTOBEPSAIOMHI JUYHOCTE!

cepus No

JlaTa BbLIA4YH

K€M BbLIaH

aipec 311. NOoYThI (PU HAJIUYHH)
CHUIJIC

(nNpenocTaBnaeTCa Mo XeNaHHIO 3a9BUTENR)

3AABJIEHHE
IIpoiy BeIAATE MHE YIOCTOBEPEHUE KIIEPEHECILETO JIYYEBYIO GOJIE3HE MM JAPYTHE

3ab0neBaHus, CBA3AHHBIE C PAIHALIHOHHBIM BO3JAE€HCTBHEM; CTABILETO HHBAHMIAOM».

K 3asBneHHIO punaramTes:

1. JlokyMeHT, YAOCTOBEpSIOMINH JHYHOCTh TpAXKIAHHHA, COJAECPNKALIMA CBeACHUS
O BO3pacTe, TpPAXIAHCTBE, MECTE O>KMTENLCTBA TpaxJaHWHa (NMacnopT rpakIaHHHA
Poccuitckoit Penepaliuyl HIH BpeMEHHOE YIOCTOBEPEHHE JUYHOCTH, BHIIAHHOE HA MIEPHO €ro
3aMEHBI)

(pEKBHIHTBI IOKYMEHTA)
2. IIOKyMeHTbI, coaepKaulue CBECACHUA 0 MECTe KUTCNIBCTBA  IpaXdaHWHaA
B Caunkt-IleTepOypre
(cripaBka O pErMCTpaLMK MO MECTY KUTEBCTBA rpaxkaaH (GopMa 9), pelienne cyaa o6 YCTAHOBNEHHH MECTa KUTENLCTBA

B Cankr-TleTepGypre (B cly3ae OTCYTCTBHS B IOKYMEHTE, YAOCTOBEPRIOUIEM THUHOCTh MPAXIGHUHA,
ceencunit o mecte xurtensctsa B Cankr-llerepGypre).

3. lokyMeHT, yAOCTOBEPAIOWHMIT JHYHOCTh M MONHOMOYHS MPEACTABUTENS IrpaXKIaHHHA
(pu noxave JOKYMEHTOB NPECTABUTENEM IPAXKIaHUHA)

(HauMEHOBaHHE TOKYMEHTA U €r0 PEKBH3UTHI)
4.

' OTyecTBO YKA3BIBAETCA NPH €M0 HANHYHH.




5.
6.
7.
IIprunHa BeInaun ny6aMKkaTa ynocToBepeHus (opya, yTepst u 1p.)

Crnioco6 nonyyenus yaoctoBepeHus (ayGHKaTa y10CTOBEPEHH S ):
HENOCPE/ICTBEHHO B aAMHHHCTPAIMHK paioHa, B CTPYKTYpHOM NoApasaeneHnu M@

{(HyXHO€ NOAYEPKHYTB)
[Ipenynpexnen(a) o6 OTBETCTBEHHOCTH 3a HEAOCTOBEPHOCTh M HETOJHBIE CBEICHHS,
Npe/ICTaBICHHBIE B aAMUHUCTpauuIo paiioHa Cankr-Iletepbypra.
IlpeabsBreHHbIE K 3a9BICHHIO JOKYMEHTSI [IOCJIE KOIMPOBAaHHA BO3BPAILEHEI.
(3a uckmoyeHneM Qortorpadun, HCIOPUESHHOTO YAOCTOBEPEHHS)

Cnoco6 monyueHns yBeTOMIIEHHS O IPUHATOM PELIEHHH O Bbiaaue (06 O0TKa3e B BblAaue)
YROCTOBEpeHHUs (My6HKaTa y0CTOBepeHHs) (HY)KHOE YKa3aTh):

0 B axMUHHCTpanuu paiiona Cankr-Iletepbypra

0 B MOI* Canukr-llerepGypra paitoHa
Canxr-IlerepOypra o agpecy: .

0 B anexTpoHHO# (opme nocpenctsoM IToprana «"ocynapcTBEHHBIE H MYHHIUINATBHEIE
yenyru (pynkiun) B Cankr-IletepOypre**

U mocpencTBOM MOYTOBOTO OTIPABIEHHS 110 APECY

* Ykaszauusiit coco6 nonyuenns pe3ynbTaTa NpeAOCTABNEHUs rOCYAapCTBEHHON YCTyTH OCTYNER Ans BbIGopa npH
nojaye 3anpoca o NpeLOCTaBlIEeHHH roCy1apCTBEHHOR ycnyru nocpeactsoM MOLI.

** YKa3aHHbi#i cnoco6 nonyyeHus pe3ynbTaTa npeaoCTaBleHUs rocyAapCTBEHHOH YCyru 10CTYNER Ans BuIOOpa npu
noJa4e 3anpoca o NpeAoCTaBNEHUH FOCYARPCTBEHHON yCNyru B 3NeKTpoHHO! dopme nocpeactsom INoptana nuGo
yepes MPL,

Cnoco6 nonyyenns cBefieHHil 0 X0ae NPeAOCTABICHUS TOCY IapCTBEHHOM YCIIYTH (HyXHOE
HOJ4EPKHYTH):

IIOCPEACTBOM YBEJAOMIIEHHIH, HAIIPABIIEHHBIX IO 3JIEKTPOHHOM noure; nocpeacrsom CMC
ONOBCIUECHUHA; IOCPEACTBOM BCIUIBIBAIONIMX YBEJOMJICHHH B MOOHIBHOM IPHIIOXKECHHH
«I'ocynapcreennsle yenyru B Cankr-IletepGyprey», HOCpPeACTBOM YBEAOMIEHMH B COLHATBLHBIX
ceTsixX

* 3anonuseTca nNpy Nojaue 3ampoca o NPeLOCTABICHHH roCYAapCTBEHHOH ycnyru nocpenctsoM M®L] nubo uepes
[Topran.

Hara IToanuck 3asBuTeNs (NpeACTaBUTENS 3AABUTENS) PacundpoBka noanucu

JIHHHA OTpe3a

Pacnucka-yBeioMJIcHHE
00 odopMIIeHHH Y BbLIAYE YIOCTOBEPEHUS (IyOnnKaTa yAOCTOBEPEHNA) NEPEHECIIETO
y4eByro 60JIE3Hb UM APYTHE 3a60JICBaHUs, CBA3AHHBIE C PaJIKallMOHHEIM BO3/IEHCTBHEM;

CTaBIICIO HHBAJTHIOM ».
(BBLAACTCA 3AABUTENIO)

3asABnEeHHE U NOKYMEHTBI NIPHHSATEI
(pamnnns, UMA, OT4HECTBO)

(IOMKHOCTD THUA, IPHHABWETO AOKYMEHTbI) (nara) (TMoanuce) (Pacndposka noanwucu)




IIpunoxenue Ne 5

K AJIMMHUCTPaTUBHOMY PErJIaMEHTY

agMuHHcTpanuu padona Cankr-Ilerepbypra

110 TIPEAOCTAaBJICHUIO IOCY1apPCTBEHHON YCIIyTH

1o o(OPMIICHHIO ¥ BbLIAYE YIOCTOBEPEHHS IpaXKIaHaM,
MOJIYYHBLIMM HJIM IEPEHECILUM JIY4EBYIO 60JIE3Hb
 Jpyrue 3aboneBaHus, CBA3aHHbIE C PaHAIIHOHHBIM
BO3JIEHCTBHEM BCIEACTBUE YEPHOOBUILCKOH KaTacTpodbl
WK ¢ paboTaMH 110 JIMKBHAALMH NOCAEACTBHI KaTacTpOdBbI
Ha YepHoOblnbckolt ADC; HHBanUaaM BCICACTBHE
4epHOOBUTLCKOM KaTacTpodbl

(ynuxansHbIH peecTpoBblit Homep 7800000010000028486 )

IIpumepHas gopMa noBEpEHHOCTH

JOBEPEHHOCTHb
Ha 110,Iy4eHHe rocyAapcTBeHHO# yc/Iyru
Canxr-Iletep6ypr « » 20 r.
A, , « » T. pOXIEHHUH,
(®.H.0. 10BepuTENS NONTHOCTDIO)
MacnopT Cepuu No , BblAaH
«__» I., 3apErHCTPHUPOBaHHBII(as) 110 ajpecy: ,

NpoXHBAalOIWIKi(asd) 1o  aapecy: ,
HACTOAWIEH  JOBEPEHHOCTHIO  YIIOJHOMOYHBAIO

, € » I. POXACHHUS,
(®.1.0. noBepeHHOrO JIHLA MOJTHOCTHIO)

NacrnopT CepUH Ne , BBIJIAH

«__» I., 3apETHCTPUPOBAHHOMY(OH) O aapecy: ,

npoXkuBaloieMy(eit) mo aapecy: , B LIENSX

TNOJTYYCHUA I‘OC)/)I&pCTBeHHOﬁ yCcnyru

(Ha¥MeHOBaHHe roCyapCTBEHHOH yCcayrH)

OBITE MOMM TMpENCTaBUTENIEM B aJMHHHCTPALHH paitoHa
Cankr-Ilerepbypra u  (unu) cTpykTypHBIX mnonpasgeneHusx  Caukr-IletepGyprckoro
rocyNapCTBEHHOIO Ka3eHHOTO y4pexIeHHs «MHOroQyHKUMOHANBHEIA LEHTP IPEAOCTABICHUS
roCyIapCTBEHHBIX M MYHHLMIAIBHBIX YCIYr», B CBA3H C 4e€M COBepllaTh OT MOEro HMEHH
CIEAYIOIIHME ACHCTBUSA:

~ TNOAaBaTh OT MOETO0 HMMEHH 3asBJICHUE HA IOJy4YE€HHE YKA3aHHOH roCyAapCTBEHHOH
YCJIYTH € MPHIIOKEHHUEM BCEX HEOOXOAUMBIX TOKYMEHTOB;

— JaBaTh cornacue Ha o6paboTKy MOMX NEPCOHATBHBIX NaHHBIX, ¢ LENbI0 H B 06beMax,
HEOOXOIMMBIX Ul IPEAOCTABICHHS YKa3aHHON rocy1apCTBEHHON YCITyTH;

— TOJY4aTh Pe3yJIbTAT YKa3aHHOM rocy1apCTBEHHOH yCIyrH;

— pPaclUChIBATBCA 3@ MEHS M COBEpIIAaTh HHbIE JeHCTBHSA, CBA3aHHBIE ¢ TMOJIYUYCHHEM
YKa3aHHOH rocy1apcTBEHHOH YCIIyTH.

[TomHOMOYHS O HACTOSILEH TOBEPEHHOCTH He MOTYT OBITh IEpeaHbl APYTHM JIHIAM.

JIOBEpEHHOCTD BbIIaHA CPOKOM Ha Mecs1a(es).

Joseputens

(®.1.0. nosepurens NONHOCTHIO) (Moanuce)




IIpuaoxernue Ne 6
K AIMHHHCTPAaTHBHOMY pErJIaMeHTy
aIMUHHUCTpauuH paifona Cankr-IlerepGypra

10 NPEIOCTABICHHIO FOCYAAPCTBEHHOMN YCIYTH 10
0hOpMIIEHHIO U BELIAYE YAOCTOBEPEHHUS (AyOMKaTa yJI0CTOBEPEHHUS)
rpaXKjaHaM, NONYYMBUIMM HIIH NEPEHECIHUM JTyYEBYIO

0os1e3Hb ¥ Ipyrue 3a6051€BaHHUs, CBA3AHHBIE C PAUAINHOHHBIM
BO3/IEHCTBHUEM BCIICACTBHE KATACTPODBI

Ha YepHoObLIbCKO#H ADC; CTABIIMM HHBAIMIAMH
(yHukanbHeld peecTpoBbiit Homep 7800000010000028486)

YTBEPXJAIO:

(®.M.0., nomxHOCTS)

(noAnHCh)
MI
N_ll 20_ r.
BEAOMOCTD
BbIZAYH YAOCTOBEPEHHA PAXKIAHAM, NOJTYUHBIIHM HITH MEPEHECLINM NYUHEBY IO 60J1e3Hb HIIN Apyrue 3860.!]883!{!"!, CBA3AHHbIC
€ PaAHAUHOHHBIM BO3JEACTBHEM BCIEACTBHE KaTacTpodbl Ha UepHobbinbekoit AJDC; HHBaAHAaM BCICACTBHE
4epHOObLLIbCKOH KaTacTpodbl
N | ®amuanus, Mecro PekBUZHTEI PexkBH3HTHI JOKYMEHTOB, HA Cepus u Homep Juunas IIpumeyanue
n/n HMA, KHTEJILCTBA JOKYMEHTA, OCHOBAHHUM KOTOPLIX YAOCTOBEpPEHHA MOANHUCH, <kE>
0T4€eCTRO yaocTosepsaomero MPOHCXOAMT BbLIAAYA aara <*>
JHYHOCTh YAOCTOBEpEeHUR

| 2 3 4 5 6 7 8

JonxHocTb NMUA, OTBETCTBEHHOMO 32 OPOPMNEHVE U BblAaAYY YAOCTOBEPEHU (noanuce) (®.1N.0)




IIpusoxenue Ne 7

K AZIMHHHCTPATUBHOMY pPETJIAMEHTY

agMuHHcTpanuu paiona Cankt-Ilerepbypra

IO NPEOCTABICHUIO IOCYJapCTBEHHON YCIyTH

110 0OPMIIEHHMIO U BBLIAYE YIOCTOBEPEHHS IpaXKaaHaM,
MONYYHUBILHM HJIH NIEPEHECIINM JTY4EBYIO GONE3Hb

1 Apyrue 3aboneBaHus, CBA3aHHBIE C PaJHALIMOHHBIM
BO3JICHCTBHEM BCJICACTBHE HEPHOOBUIBCKOH KaTaCTPOQBHI
HJIH ¢ pabOoTaMH [0 JIMKBHAALMH MOCIEACTBUM KaTaCcTPOQhI
Ha YepHoObinbckoi ADC; HHBaNHIAM BCJIEJACTBHE
4epHOOBUILCKOM KaTacTpodb!

(yHuKanbHbIH peecTpoBblit HoMep 7800000010000028486 )

OBPA3EI]
INPABUTEJBCTBO CAHKT-IIETEPBYPT' A
AJMHUHHUCTPALIUSA
PAHOHA CAHKT-TIETEPBYPTA
PACIIOPSKEHUE
Ne
O BHECCHHH U3MEHEHHH B pacrnopsxeHue
aIMHHUCTPALIHH paiioHa
Canxr-IleTepOypra o Belnaue yIO0CTOBEPEHHUS
«HEPEHECIUEro JIydeByro 00JIE3Hb WIH ApYrUe
3a00J1€BaHUs, CBSI3aHHBIE C palIHAIlHOHHEIM
BO3/ICHCTBHEM; CTABLIETO HHBATHIOM
1. Brectu U3MEHEHHUS pelaKIMOHHO-TEXHHUECKOrO Xapakrepa (oneuarka,
rpamMMaTrHyeckas/apudpmeTuyeckas ounbka) B pacnopsixeHue aAMHUHUCTpaLIUH
paiiona Cankr-Ilerep6ypra ot Ne

«O BBIIaYE YNOCTOBEPEHHs «IIEPEHECLIEro JyueByr0 0one3Hbp WIH Apyrue 3aboneBaHus,
CBA3aHHBIC C PAJIMALIMOHHBIM BO3JIEHCTBHEM; CTABILETO HHBAUTHAOM» (Halee — pacropshHkeHHue),
H3JI0KUB MyHKT Ne _ TIPHIIOKEHHUS Ne . K PacOPSKEHHIO
B CJIEAYIOIIEN pEeAaKIuU: «

».
2. KoHTponb 3a BBIONHEHHEM pACMOPSAKEHHS BO3NOXHTh HA 3aMECTHTENS IJIABHI
aIMHHHUCTPALMH paiiona Cankr-IletepOypra

['naBa agMUHHCTpaLUU pationa Cankr-IlerepGypra

(3aMecTHTENh TNABBI AAMHHHUCTPAUMH MO NPHHAANEXKHOCTH BONPOCOB AHG0 HHOE YNONHOMOHEHHOE raasoft
aZIMMHEUCTPAUHK PaifoHa nULO)

{noanuce) {pacwudpoBka noanucu)

MIL




Ipunosxkenne Ne 8

K AJIMMHUCTPaTHBHOMY PErTTaMeHTy

aaMuuucTpanuu paioHa Cankr-IlerepOypra

IO NMPEAOCTABICHHIO FOCYIapCTBEHHOM YCIIyri

1o o)OPMIEHHUIO H BbIIaYe YIOCTOBEPEHHUS IPaKIaHaM,
NOJTyYHBIIMM HJIH NIEPEHECILIHM JIyYeBYIO 60Jie3Hb

H Jpyrue 3a00JIeBaHus, CBA3aHHBIE C PaJIHALIHOHHBIM
BO3IEHCTBHEM BCIIEACTBHE YEPHOOBUILCKON KaTacTpodbl
HJIH ¢ paboTaMH O JIMKBMIALMH MTOCIIEACTBHM KaTacTpod bl
Ha YeproOpunbckolt ADC; uHBaNMIaM BCICACTBHE
4epHOOBUILCKOM KatacTpodbl

(yHuKanBHBIH peecTpoBslit Homep 7800000010000028486 )

OBPA3EIL]

(HauMeHOBaHue OpraHa, YIIONHOMOYEHHOTO Ha paccMOTpeHHe xanolsl (aAMHHHCTpaLwms paitona, M®L], KUC)

AKT Ne 00
(mopsKoBkI# HOMep aKTa)

0 pacCMOTPEHHM Kas100bl HA pelieHHe, AeficTBHe (De3xeiicTBHE)

AOKHOCTHOTO IHUA ANMHHUCTPAUMK paitoHa, rocyaapCTBERHOTO MPAaXIAHCKOTO CNYXKALIEro aAMHHHCTpaLWH paitona, MOL], pafotinka Md[]

20 T.

(MecTo cocTaBnedns akTa)

(bamunus, HHULMANK JOMKHOCTHOTO NMLIA ATMHHUCTPALIUH palioHa, roCyAapCTBEHHOIO IPaXKARHCKOrO
CIYXaILero aIMMHHCTPaLUK palioHa, paGoTHuka ML, paccMoTpesutero xanoby),

MO pe3yJIbTaTaM PacCMOTPEHHS XanoObl B COOTBETCTBHM ¢ 4acThio 7 ctaThk 11.2 PenepansHoro
3akoHa «O6 opraHM3alNM NPENOCTABICHUS TOCYIAPCTBEHHBIX W MYHHIMOATBHBIX YCHYT»

(dbamunus, umsa, oTHECTBO HHUIHUECKOTO TMLA, OOPATHBILErOCH ¢ KANOGOH,

dbaMuIKMA, HHHLHANLL €ro NPeICTaBHTENS)
Ha

(cymecTBo ofkanyemoro pelenus, neiicteus (6e3neficTans),

JAOJKHOCTHOE JIMLO aAMUHMCTPALMH paiOHa, roCyNapCTBEHHOIO IPaKAaHCKOrO CHyXallero
aOgMHUHHCTpauWK  paiioHa, paGotHuka MOL[ (OUO  ykasauHbIX JMIl  yKa3wiBaeTcs
NpH HATMYKH), pelieHue, feiicTeue (GesneiicTBre) koToporo ofkanyercs)

YCTAHOBHJI:

(xpaTkoe comepxaHue Kanoobl)




(a0BOAB M OCHOBAHMS MPHHATOTO PEIUEHHS CO CChUIKaMH HA HOPMATHBHBIE TIPABOBbIE aKThl, NPK OTKA3E
B PaCCMOTPEHUH XaNioGbl B YNPOIEHHOM NOPS/IKE — IPUUHHBI OTKA3a)

PEIINIJIL:
1.

(peureHye, NIPUHATOE B OTHOLIEHHH 00XKaNoBaHHOTO peleHus, neicTBUs (De3neiicTBus):

NPH3HATH IPAaBOMEPHBIM HJITH HEITPABOMCPHBIM ITOJTHOCTBHIO HIIH YaCTHYHO H (HI]P[)
OTMCHHTD ITOJIHOCTBIO UIIH YaCTHYHO,

TIIPH OCTABIICHUU kal00bl 6€3 0TBeTa — yKa3ath IIPUYHHY OCTaBJIeHHs xano0rl 6e3
OTBETA)
2.
(peleHne, MPHHATOE MO CYLIECTBY JaJoObl, — YIOBIETBOPUTD UIIH HE YAOBIETBOPHTS
MOJTHOCTBIO MJTM YaCTHYHO)

3

(pemenre 160 MepPEI, KOTOPBIE HEOGXOAMMO IPHHATE B LENAX YCTPAHEHHUS
JOMYICHHBIX HApYLIEHUH, €CTIM OHH He ObUIH IIPUHATHI IO BBIHECEHHS PEIUEHHS 110 %anobe)

(nOMKHOCTB NHLA, NPUHABLIETO (noanuce) (vHuuManet, pamMunus)
peuieHue 110 xanobe)

Hacrosiee pemenne MoxeT GbiTh 00XKanoBaHO
(suue-rybepHatopy Cankt-IleTepGypra, HEMOCPEACTBEHHO KOOPAMHHPYIOIIEMY H KOHTPOMHPYIOIEMY
AEATELHOCTD aJIMUHUCTpaLHii paiioHoB (191060, CmonbHblit, Cankr-lleTepbypr;

(812) 576-6262; adm@gov.spb.ru), B IpaBurenscteo Cankt-IletepSypra) nmuGo B paiionHbtii cyn
Cankr-TlerepOypra

(HanMeHOBaHMeE U aapec cyaa)

AKT cocTaBJieH

(AOMKHOCTD IULIA, NPUHABILETO (noanwuce) (vHHuManbl, GamMunus)
peleHue no xanobe)




