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06 YTBECPKIACHHH 2AMHHHCTPATHBHOIO

perijamenta Komurera mo oOpasoBanuio
N0 NPEeXOCTABACHHIO NOCYAAPCTBCHHOH YCJIYIH
no OpraHM3auuH NpeaoCTaBJIeHHAN
JOIOJHHTEJILHON MepBhl COIHAJIbHOH
NojIepXKH B cdepe OpraHH3IaNHAH OTALIXA
M O3J0POBJCHHA JeTed H  MOJIOJEKH
B Cankr-Ilerepbypre B  COOTBETCTBHH
¢ mnpaBoBbIMH axkTamu IIpaBHTeabcTBa
Caunkr-Ilerepbypra JaumaM, OTHOCHAIMMMCH
K KATEropHH <«JeTH paboTalomHux rpaxkKiaH»,
gepes npeaocTaBJIeHHe cepruduxara
HAa OINIaTy HYaCTH CTOHMOCTH IyTeBKH
B OpPraHM3alHH OTAbIXa, 32 HCKJIIYCHHEM
Jarepeii THeBHOI0 NpebLIBAHUA

B nensx opranusanuy npeoctasieHus KoMuTeToM no o6pa3oBaHMIO TOCYAapCTBEHHOR
YCIIYTH II0 OpraHH3alMM INpeAOCTABICHHA MOIONHHTENBHON Mephl COUHANBHOH IIOIIEPIKKH
B chepe opraHMzanmu¥M OTAbIXa M O3JOpOBJIeHHA jAeredi M Monoxexu B Caukr-Iletep6ypre
B COOTBETCTBUH C mnpaBoBbiMH axtamu [IpaBurensctBa Cankr-lIlerepOypra nmnam,
OTHOCAINHUMCA K KaTETOPHH «AETH paboTaioMIMX rpaXIaH», yepes NpeIoCTaBIeHHe cepTHhHKaTa
Ha oIIaTy YHacTH CTOMMOCTH ITyTEBKH B OpraHu3anuu OTIbIXa,
3a UCKIIOUEHHEM Jiarepedl IHEBHOro mnpeObIBaHHS, B COOTBETCTBHH C IIOCTAHOBICHHEM
[Ipasutensctea Cankr-Ilerep6ypra ot 25.07.2011 Ne 1037 «O Ilopsaxe pa3paboTku
H YTBEPXKIACHHS HCIONHHUTENBLHBIMH OpraHaMH rocynapcTBeHHo# Bnactu Caskxt-IlerepOypra
aJMUHHCTPAaTHBHBIX pErIaMeHTOB [IpEeNOCTaBIIEHHA roCyapCTBEHHBIX yCIyT
H aJMUHHCTPATHBHBIX PErIAaMEHTOB OCYLUECTBIEHHA I'OCYJAapCTBEHHOIO KOHTpOIA (Haasopa)»
U nyHkToM 3.1 IMonoxenus o Komurere no o6pa3zoBaHHIO, YTBEPKICHHOIO IIOCTAHOBIEHHEM
IpasutensctBa Cankt-IlerepGypra ot 24.02.2004 Ne 225 «O Komurere mo oGpa3oBaHHION,
NPOTOKOJIOM 3acefaHus KOMHCCHH IO NPOBEICHHIO AaIMHHHCTPAaTHBHOH  pedopMEl
B Canxkr-Iletep6ypre ot 23.01.2023 No 227:

1. VYTBepauTh aaAMHHHMCTPAaTHBHBIM pernamedT Komutera mo oOpasosanuro
[0 MNpeJOCTABICHHIO TOCYNAPCTBEHHOH YCAYrH IO OpraHH3alMH  INPeNOCTaBICHHA
JIOTIOJTHUTEILHOM MePHI COLIMANBHOM IOIEPXKKH B cpepe OpraHu3aliH OTABIXa H O3IOPOBIICHHUS
neteit u Monoaexu B CankT-IleTepOypre B COOTBETCTBHH C IIPaBOBBIMH akTamM IIpaBuTenscTBa
Cankrt-IlerepOypra unaM, OTHOCAIUMCS K KaTETOPHH «ACTH pabOoTaloIMX TPaXAaH», dyepes
npeocTaBlIeHne cepTHdHUKaTa Ha OILIATY YacTH CTOHMOCTH IYT€BKH B OpraHU3alld¥ OTIBIXa,
3a  MCKJIOYEHHEM  Jlarepeii  JHEBHOTO  NpeObIBaHMA,  COMVIACHO  IIPUJIOXKEHHIO
K HaCTOSAIIEMY PaCIOPIKEHHIO.

2. ITpu3HaTh yTpaTUBIIMMH CHITY:



2

pacnopsoxkerre Komutera no o6pazosanuio ot 08.11.2013 Ne 2592-p «O6 yTBepxaeHUn
AIMUHUCTPAaTHBHOrO perinaMeHTa Komurera mno o0pa3oBaHHio 10 IPeNOCTaBICHHIO
TOCYJapCTBEHHON YCIYrH IO OpraHM3alldd INpPeJOCTABIEHUS MEpHI COLMAIBHOH IOIIEPKKH
B cdepe  oOpraHu3zauMH  OTAbBIXa H  O3JOPOBJIECHHA  JeTeH M MOJOJECKH
B CaukT-ITetepGypre B COOTBETCTBUH C NPaBOBBIMY aktamu [IpasutenscTBa Cankt-IleTepbypra
NHMIEaM, OTHOCAIIMMCH K KAaTErOpHH «IeTH paboTalomux TpakJaH», Hepe3 NpefoCTaBIeHUE
cepruduKaTa Ha OIJIATYy YacTH CTOMMOCTH NYTEBKM B OPraHM3allMd OTABIXA, 32 HCKIIOYCHHEM
narepe# JHEBHOTO NIPeObIBaHUAY;
pacriopsokenue Komutera no ofpazoBanmio ot 24.09.2014 Ne 4226-p «O BHeceHHH
H3MeHeHHi B pacnopsikeHue Komurera no obpazosanuio ot 08.11.2013 Ne 2592-p»;
pacnopskenie Komurera mo obpasoBanmio ot 30.07.2015 Ne 3691-p «O BHeceHHHm
u3MeHeHuH B pacropshxenne Komurera mo obpasosanuio ot 08.11.2013 Ne 2592-p»;
pacnopsbxenne Komurera no obpazosanmio or 11.01.2016 Ne 21-p «O BHeceHmHu
H3MeHeHuit B pacnopsokenue Komurera o o6pazopanmio ot 08.11.2013 Ne 2592-py;
pacnopsoxenre Komutera mo obpasoBanuio ot 23.08.2016 Ne 2354-p «O BHeceHHMH
H3MeHeHui B pacriopsikeHue Komurera no o6pazosanuio ot 08.11.2013 Ne 2592-p»;
pacniopskenne Komurtera mo o6paszoBanmio ot 18.01.2017 Ne 88-p «O BHeceHuu
H3MEHEHHI B pacnopspxende KomuTera mo o6pasoBanuo ot 08.11.2013 Ne 2592-p»;
pacnopsxenue Kommurera mo obGpaszoBaHuio ot 13.09.2018 Ne 2619-p «O BHeceHHH
H3MeHeHHH B pacnopsxenne Komurtera o obpasosanuio ot 08.11.2013 Ne 2592-p»;
pacmopskenre Komurera mo obGpazoBanuio ot 18.12.2018 Ne 3598-p «O BHeceHum
H3MeHeHHH B pacnopsikeHHe Komureta no obpazoBanmio ot 08.11.2013 Ne 2592-p»;
pacnopsixkene Komurtera mo obpaszosanuio ot 08.04.2019 Ne 1055-p «O BHeceHHHM
H3MeHeHu# B pacnopskeHue KomuteTa mo o6pasopanuio ot 08.11.2013 Ne 2592-p»;
pacnopsxeHne Komwurera mo obpasoBanmio ot 19.08.2019 Ne 2371-p «O BHeceHHH
n3MeHeHui B pacnopsokenue Komurtera mo obpasosanuio ot 08.11.2013 Ne 2592-p»;
pacnopskenne Komurera mo obpasoBanmio or 08.04.2020 Ne 939-p «O BHeceHMu
H3MeHEHHM#H B pactiopsbkenne Komurera no obpasosanuio ot 08.11.2013 Ne 2592-p»;
pacrniopsbxkenne Komurera mo obpasoBanuio ot 15.04.2021 Ne 1060-p «O BHeceHuM
H3MEHEHUit B pacnopsikenne Komurera mo o6pasosanuto ot 08.11.2013 Ne 2592-px»;
pacnopsxenue KomuTera mo obpazoBaHmio oT 15.03.2022 Ne 476-p «O BHeCeHHH
H3MeHeHHi B pacniopsbxenne KomuTera no obpazoBanuio ot 08.11.2013 Ne 2592-p».
3. PacrniopskeHue BCTymaeT B CHIIy uepe3 15 paboumx nHell mocne o¢uiHalbHOIO
onyOINKOBaHHA.
4. KOHTpOJIb 3a BHIIONHEHHEM PACIOPSIKECHUS BO3JIOKHTE Ha 3aMECTHTENA MPEACENaTes
KoMmureta no obpazosanuto BacuwibeBy T.A.

Ipeacexatens Komurera % H.I'. [lyrnnoBckas



YTBEPXIEH

pacrnopsKeHHEM
Komurera no o6paszoBaHuio j;

or 04.04.d0A3  No

AJIMUHUCTPATUBHBIN PETJIAMEHT
KomuTeTa no 06pa3oBaHHIO N0 NPEIOCTABICHHIO FOCYAAPCTBEHHOM YAy ru
M0 OPraHM3aLMH NPEA0CTABJICHHSA A0NOJIHUTEILHOH MePHI COMHANBHON MOAJEPKKH
B chepe OpraHu3alMH OTABLIXA M 03A0POBJICHH aeTell H MoJtoaexu B Cankr-Ilerepypre
B COOTBETCTBHMH ¢ NpaBoBbiMH akramu [IpaBuTenscrBa Cankr-IlerepOypra Junam,
OTHOCHIUMCH K KATErOPHMH «IeTH PaGoTAIOIIHX IPAKAAHY, Yepe3 NPe10CcTaBIeHHe
cepTHHKATA HA OMJIATY YaCTH CTOHMOCTH NYTEBKH B OPraHU3allii OTALIXA,
32 UCKJII0YeHHEM Jiarepel JHeBHOro npedbiBaHuA
(yHHKaJbHBIH peecTpoBbIii Homep — 7800000010000026666)

I. O01mue mos10kKeHnn

1.1. TlpenmeToM peryupoBaHust HACTOSIIErO AJAMUHHCTPATUBHOrO PErJIaMeHTa ABJISIOTCS
OTHOILUEHUS, BOSHMKAKIIKME MeXTy 3asaBurtensmu, KomuretoM 1o  obpasoBaHuio
(manee — Komurter) u Cankr-IleTepOyprckuM rocyJapcTBeHHBIM OIOIKETHBEIM YUPEXAEHHUEM
«lleHTp o3mOpoBieHMs M OTABIXa «MonoaexHbli» (nanee — LleHTp) B cdepe opraHu3zaluu
OT/bIXa IETEH U MOJIOAEXKH U UX O3/IOPOBJICHHUS.

1.2. 3asBUTENIIMU SABJIFIOTCS 3aKOHHBIE NIPECTABUTENH (POAUTEIIH, OMEKYHBI, IOIMEYHTEIIH,
YCBIHOBHTENIM),  sIBIAOMMEcs  rpaxiaanamMu  Poccuiickoit  ®enepanuu, pabotaroumne
o TPYAOBOMY JOroBopy (ciayxeOHOMY KOHTPaKTy) B OpraHH3aldaX HE3aBUCUMO
OT OpraHH3allMOHHO-NPaBOBBIX (GopM U GopM COOCTBEHHOCTH, AETEH WIKOJBLHOTO BO3pacTa
or 6 ner 6 MecaueB (MO0 He JOCTHUTUIMX YKAa3aHHOTO BO3pacTa, HO 3a4YMCIIEHHBIX
B oOpa3oBaTe/ibHbIE OpraHM3alMM JUid oOydeHHs 1O o0Opa3oBaTeNbHBEIM OporpamMmam
HayalbHOro obuiero odpazoBaHus) 10 15 neT BKIIOYHTENBHO (Ha MOMEHT IMOJyYEHHUsS YCHIYT
M0 OpraHu3alMy OTABIXa JeTel paboTaloMMX I'pax/aH), MECTOM JKHTEIbCTBA KOTOPBIX (AeTeH)
apnsercst Cavkr-[lerepOypr (nanee - 3asBUTEIN).

[IpencraBnaTe HHTEPECH 3asABUTEINS BIIPaBE NPEACTABUTENb, JEHCTBYIOUIHH HA OCHOBAHHU
JOKYMEHTA, IMOATBEPKIAIOIIErO €ro  IOJHOMOYHS [0  MPEACTABJIEHUIO  3asBUTENs
[pH NPEOCTABACHUH TOCY1apCTBEHHOM YCIyTH (ajnee — NpeacTaBUTEND).

[TosHOMOUME NpeAcTaBUTENS MOXET BO3HHMKATH Y JIMLIA Ha OCHOBAHHMH HOBEPEHHOCTH,
coJepKauled yKa3aHWE Ha MMOJHOMOYHUS JOBEPEHHOIO JIMLA 10 TIPEIOCTABIEHHIO 3asBUTENS IPH
OPEIOCTABIEHUN TOCYJapCTBEHHOH YCIyrd, MU00 aKTa YIOJIHOMOYEHHOIO TOCYAapCTBEHHOTO
OpraHa W/ OpraHa MECTHOTO CaMOYIIPaBJICHHUS.

1.3. TpeboBanus K nOpsAAKy UHGOPMHPOBaHHS O NPENOCTABIEHHH TIOCYAapCTBEHHOM
YCIYTH.

1.3.1. ITopsiiok mosydeHUss HHGOPMAUUK 3aABUTENAMH IO BOMPOCAM MPeAOCTABICHUS
rOCYJapCTBEHHOH YCIYTM H YCIYr, KOTOpBIE SIBJISIOTCS HECOOXOOUMBIMM K 00sS3aTeNbHBIMH
IU1S IPElIOCTABIIEHUS FOCYAapCTBEHHOM YCIYru:

B HMHQOPMAllUOHHO-TECJIEKOMMYHHKaUMOHHOM ceTH «HuTepHner» (manee - ceTh
«MHTepHeT») Ha oduuKanbHOM calite Komurtera (momMeHHoe uMs caifita B ceTH «MHTEpHET» -
k-obr.spb.ru);

Ha  noptaie  «l'oCcy’apcTBeHHblE M MYyHHUHMIQIbHBIE  YCIyrH  ((yHKUHH)
B Cankt-[leTep6ypre» (nanee — ITopras) (nomeHHOe ums caiita B cetn «MHTEpHET» — gu.spb.ru);

B ¢enepanpHON rocynapcTBeHHOM HHQOpManHOHHOM cucreme «Emumbii nopran
roCyJIapCTBCHHBIX W MYHHLMIAIBHBIX ycnyr (pyHxumit)» (oMeHHOEe HMMs caiiTa B CETH
«HnTepreT» — gosuslugi.ru) (zanee — penepanpusrit [lopran);



Ha oduuuansHom caiite llenTpa (momeHHOoe uMs caiita B cetH «MHTepHeT» —
coo-molod.ru);

B CTPYKTYpPHBIX noxapaszaeieHusX Cankr-IlerepGyprckoro rocyiapcTBEHHOTO Ka3eHHOTO
YUYPEXAEHHS  «MHOTOQYHKUMOHANBHBIH ~ LEHTP  NPENOCTABIEHMS  TOCYAapCTBEHHBIX
¥ MYHHUHRANBHBIX ycnyr» (manee — MO®LI), B Tom uncne npu obpamieHud Kk HHboOMaTaMm
(MHpoKHOCKaM, UHOMNYHKTaM), Pa3MELICHHEIM B MOMEIIEHUAX CTPYKTYPHBIX MOIApPa3Ae/IeHHH
M®L];

B MOOWIBHOM 1npunoxenun «l'ocymapctBeHHple ycnyrn B Caukt-Ilerepbypre»
MeXBeAOMCTBEHHOH aBTOMAaTH3MPOBAaHHOH WHGOPMAHOHHON CHCTEMB! NPENOCTaBIEHHS
B Cankt-IleTepOypre rocynapCTBEHHBIX W MYHHLMNAILHBIX YCIYF B 3JIE€KTPOHHOM BHAE
(mayee — MoOuibHOE TPHIOXKEHHME) — B 4Hactd HHGopMmauuu o6 opraHax (OpraHu3aLHax)
B pazaene «[lonesnas nndopmauns»;

HampaBJ/IEeHHE 3anpocoB B NHCBMEHHOM Buae no aapecam Komurtera um  LieHTpa
B 3JICKTPOHHOH (opMe 10 afipecaM NMEKTPOHHOM HOUTH YKa3aHHBIX OPraHoB (OpraHHU3alluii);

B Llentpe Tenedontoro obenyxusanns MOLL: (812) 573-90-00 (manee — LHTO);

no crpaBo4HbM Tenedonam Komurtera u Llentpa;

IpH JTn4HOM ofpalleHHH Ha npHeM K cnennannctaM KoMurera u LleHTpa (B AHM M 4ackl
npuema);

Ha CTeHJaX B MECTax NPEAOCTABACHHUSA rOCy1apCTBEHHOM YCIYTH.

1.3.2. CeneHuss 0 Xofe NpPEeNOCTaBIEHHS T[OCYAAPCTBEHHOM YCIYrM 3asBHUTEHM MOTYT
NOJIYYUTh CIACAYIOLMMH criocobamy (B CICOYIOIEM HOPSIKE):

IyTeM HampaBjJCHHA 3allpocOB B NMUChMEHHOM BHJAe mo azxpecaMm llenrpa u Komwurera,
B 3JICKTPOHHOM BHJIE MO ajipecaM a1eKTpoHHo# nouTel Llentpa u Komurera;

No CrpaBoOYHBIM TenedoHaM cnenunanucros Llentpa u Komurera;

npu nMyHOM ofpalleHun Ha npueM k cnenuanuctam Llentpa n Komurera (B 11U ¥ vach!
NpHeMa);

B L{TO (B cnyuae ecim 3anpoc nmogad nocpeacrsom M®LY);

Ha Iloprane Ge3 mpoxoxaeHHs aBropuzauuu B pasjeie «I[IpoBepka crtaTyca 3anpoca»
(moMennoe uMs caiita B cetu «MHTepHer» — gu.spb.rw/status) MM IOCNE aBTOPH3ALMHU
B «Jlnunom xabuHeTe» (B ciryuae ecinu 3anpoc mogan nocpeactsoM [Noprana unn MOL));

B MOOHIBHOM NpPUIOKEHUH O3 MpOXOXAEHHS aBTOpu3alMn B paszene «IIpoBepka
CTaTyca 3amnpoca» MM Tociae aBTopu3auuu B «JIuyHoMm kabuHeTe», a TaKxe MOCPEACTBOM
BCIUIBIBAIOIMX YBEJIOMJIEHHH (B ciy4ac ecnu 3adBleHMA nojaHel nocpeacteom [loprana
1 ML - npu BeIGope 3asBUTENEM COOTBETCTBYIOLIETO CIIOC00a HHPOPMAPOBAHHA);

IIOCPEACTBOM YBEIOMIJICHHH, MOCTYNHMBIIMX N0 3TeKTPOHHOI noyre (B Cllydae eclid 3anpoc
nopad mnocpeactsoM I[loprana unm MOL| — npu BeiGope 3asBUTENEM COOTBETCTBYIOLLETO
cnocoba HHGOPMHUPOBAHHA);

NOCPEeNCTBOM yBeAOMIeHMH, moctynusBmnx no CMC (B cnyuae ecnu 3anpoc mnomaH
nocpeactsoM IToprana man MOL] — npu BeIGOpe 3aABHTENEM COOTBETCTBYIOLIETO cliocoba
HHGOPMHPOBaHU);

MOCPEACTBOM  YBEJOMIICHHH, IOCTYNHBIIMX 4epe3 COUMANbHBIE ceTH (B clyvae
€CIH  3asBNCHHA nojaHsl mnocpencTsoM Iloprana u MO®Ll — npu BeIGOpe 3asBuTENEM
COOTBETCTBYIOIErO criocoda HHGOPMHUPOBAHHA).

1.3.3. llopsnox, ¢opma, MecTo pasMemeHuss W CHOCOOBI MOJyYEHHS CIPABOYHOM
uHpOpMallMK, B TOM YHCIE Ha CTEHAaX B MECTaX MPEAOCTABICHUS rOCYAapCTBEHHOH yCTyrH
H ycnyr, KOTOpbl€ SBIAIOTCA HEOOXOMMMBIMH H O0A3aTeNbHBIMM IUIS NpPEAOCTABJICHHA
rocyapcTBeHHoOH ycnyry, # B MOII.

CrpaBoynas MHQopMauMs (afpeca MeCT HAXOXKIAEHHUS W rpaduku paboTs! Komurera,
Llentpa, MOLI, uHBIX OpraHOB M OpraHH3aLMi, CIPaBOYHbIE TeNedOHbl, afpeca oMHIHANTBHBIX
caiToB) pasMelleHa Ha oduuuanbHOM caiite KoMHTeTa (mOMEHHOe MMsA caiiTa B Cetu



«HurepHeT» — k-obr.spb.ru), Ha opuumansHom caiite L{enrpa (T0MeHHOE MMs caiiTa B CETH
«HMuteprer» — coo-molod.ru), Ha Iloprane (moMeHHOe MMs caiita B ceTH «HUnrepuer» —
gu.spb.ru), B ToM uHcIie B pazgene «M®L».

I1. CTanaapr npenocTasIeHns rocyJapCcTBEHHOM yeIyru

2.1. HauMeHoBaHHe TOCYMApCTBEHHON YC/IyTH: NPENOCTABNATH AOTIONHHTENLHYIO Mepy
COLMAIBHOH HOAAEPXKH B Chepe OpraHH3alMH OTABIXA ¥ 03JOPOBJICHHUS JETeH U MOJIOLEKH
B Cankr-TlerepOypre B COOTBETCTBHH ¢ IPaBOBBLIMA akTamu [IpaBuTenscTa Canr-TlerepGypra
JMUAM, OTHOCSINUMCS K KATCTOPMH «AEeTH paboTalolMX rpaxkaaH», uYepe3 NpeNoCTaBlIeHUE
ceprudHKaTa Ha OINIATY YACTH CTOMMOCTH IYyTEBKH B OPraHHM3alluy OT/BIXA, 33 HCKIIOYEHHEM
Jiarepeii AHEBHOTO NpeOpIBaHUS.

Kpatkoe naumenoBaHue ycCIyrd: ommara 9acTH CTOMMOCTH TYTE€BKM B OpTraHH3aLHH
OTABIXA AETAM pabOTalOMMX FPaXKJaH.

2.2. TocynapcTBeHHas yciyra npeaoctasisercs KoMuteToM.

Opranp! ¥ OpraHH3alMy, y4acTBYIOIIHE B NIPEAOCTABNEHHH YCIYTH:

Lenrp;

M®L];

Munucrepcto BHyTpeHHnx nen Poccuiickoii ®enepauunu (nanee — MBJI Poccun);

Counansuniit ¢onn Poccuiickoit ®enepaumu (manee — C®OP) — omepatop Emunoit
roCy1apCTBEHHOH HH(POPMALIMOHHOM CHCTEMBI COLMANBHOTO 06ecIeyeHns;

QenepaibHan  Hanorosas cnyx6a (manee — @®HC) - onepatop denepanbHoi

rocynapcTBeHHOW uHbopMamMonHOH cuctembl «EauHbii rocynapcrsensblii peectp 3ammcedi
aKTOB I'PaXXJIaHCKOT'0 COCTOSAHHUS;

Canxr-TlerepOyprckoe rocynapcTBeHHOe KaleHHoe yupexaeHue «IOpoackol uweHTp
KUMMUIHBIX CyOcuanii» (nanee — LICHTP MUIHIIHEBIX CYOCHUAUIA).

JokHocTHeIM aMlaM Komutera 3anpeiieHo TpeGoBaTh OT 3a4BUTEIS OCYILECTBICHUS
ACHCTBHIH, B TOM YHCJIE COTJIACOBRHHH, HEOOXOMMMBIX JUIS IONYYEHHS TOCYAapPCTBEHHON yCIyTH
H CBj3aHHBIX ¢ OOpalleHHEM B MHBIE TIOCYAAPCTBEHHBIE OpraHsl M OpraHW3aluu,
3a HCKJIFOYEHHEM TIOJIyYeHHUS YCIIYT, BKIIOYEHHBIX B [lepedeHb ycnyr, KOTOpele SBISAIOTCA
HEOOXOAUMBIMM ¥ 00A3aTENBHEIMHM Ui OPEJOCTABIEHNS MCIONHUTENBHBIME  OPTaHAMM
rocyapcTBeHHON BnacTu Cankt-IleTepOypra rocymapcTBEHHBIX YCIYyr M NpPEIOCTABISIOTCS
OpraHH3alHAMH, YYaCTBYIOHIUMH B MPENOCTABIECHUH TOCY/APCTBEHHBIX YCIYr, YTBEPKACHHBIH
nocratgoByneHueM [IpaButenscTaa.

2.3. Pe3ynbTaToM NpefocTaBleHNs FOCYJapCTBEHHON YCJIYIH SIBISETCH NpPeOCTaBICHHE
3aABHTENIO CepTH(HKATA HA OMIATY 4YacTH CTOHMOCTH IYyTEBKM B OpPraHHM3aldd OTAbIXA
mo ¢opme cornacHo NpHIokeHHMI0 Ne 1 K HacToAmeMy AIMHHHCTPATHBHOMY PEr/IaMEHTY
(nanee — cepruduxar), unu yBeAOMIeHHA 00 OTKase B MpPEJOCTABICHHM OINIATHI YACTH
CTOMMOCTH  NYTe€BKM 10 ¢opMe COFacHO mnpuiokeHuro Ne 2 K HacToOsIEMy
AIMHHUCTPaTHBHOMY pPerjlaMeHTy (Jjaliee — yBeIOMIICHHE 06 OTKase).

Ilpenycmotpensl  cneayiomme crmocoGe  MONYYEHHs PE3ynbTaTta INpeaoCTaBAeHHS
roCyNapCTBEHHOH ycayru:

HenocpeacTBenHo B LleHTpe;

B CTPYKTYpHOM nojpaszeneHid M®L] (B ciyyae eciy 3asBlI€HHE [TOJAHO MOCPEICTBOM
MoLD;

B 9JIeKTpOHHOW (opme nocpeactBoM Iloprana (B yacTH yBenomiIeHHs 00 oOTKaze —
B CJly4ac €CJIH 3afABICHHC NOJAHO B JJIEKTPOHHOH (opme uepes [Topran nu6o nmocpencTsom
M®oLI).

Hndopmauns o NpeRoCTaBNCHHH OIUIATBL YaCTH CTOMMOCTH IIYTEBKH B OpTaHM3alMH
OTAbIXa pasMelnaercs B EQuHON rocynapcTBeHHON HMHGOPMALHOHHON CHCTEME COLHANBHOIrO



obecneuenuns. Pasmemmenne u noiyycHue ykasanHo# uadopmauuu B Equnoit rocynapcreennoi
MHPOPMALIMOHHON CHCTEME COLHMANBHOrO OOGECNEYEHHs OCYIIECTBISIOTCS B COOTBETCTBHU
¢ QenepanbHpiM 3akoHoM 0T 17.07.1999 Ne 178-®3 «O rocynapcTBeHHOH COHMANBHOI
MTOMOLIH Y.

2.4, Cpok npeaocTaBieHHs roCy AapcTBeHHOM yenyru: 20 (aBaauarth) pabouux aHe.

Ilprem 3asBneHus Ha NpeAOCTaBIEHHE OIUIATH YaCTH CTOMMOCTH MYTEBKH B OPTaHU3ALHIO
orapixa (manee — 3asBJICHHE) M JOKYMEHTOB, YKAa3aHHBIX B INYHKTe 2.6 HAacTOSILETo
AIMHUHHCTPATHBHOrO PErfjaMeHTa, [POU3BOIMTCA B COOTBETCTBHH €O CPOKAMH, €XETOJHO
yrBepxnaemeiMd KomuTtetoMm.

B Tteuenne 16 (wectHanuat) paGounmx HHeHM co AHA nojaud 3assaeHua Llewtp
paccMaTpyBaET 3aABJACHHE H JOKYMEHTH! (Jlajiee — KOMIUIEKT AOKYMEHTOB) M HampaBjiseT
KOMIUIEKT AOKYMEHTOB B KoMuTeT.

B Teuenne 1 (oaHoro) pabodero AHSA cO JHS TOJIYYEHHA KOMILUIEKTA JOKYMEHTOB
u3 lentpa, Komurer nsgaer pacnopskeHHe 1 HanpaB/IAeT KONUIO pacnopsukenus B LleHTp.

B teuenue 3 (Tpex) pabounx mHeit co AHA MOMydYeHHs Komuu pacnopsxenus Komurera
Uentp unu M®Ll uHbopMupyeTr 3asBuTens o npuusatoM KoMmMHTeTOM penieHnu o6 ommare
(oTKase B OmaTe) YaCTH CTOMMOCTH IIYTEBKH B OPraHM3allHH OTAbIXA.

Ilpu mnpenocrabnenun rocygapcTBeHHOM yenyrm mnocpeactsoMm M®Ll ¢ nepemaueit
JOKYMEHTOB 3asfBHTENA Ha OYMaXHBIX HOCHTENAX CPOK MPEIOCTABICHHs TOCYNApCTBEHHOH
YCIIYTH YBCIIHYMBAETCA Ha BpeMs, HEOOX0fUMOE [T Nepellaii JOKYMEHTOB:

CPOK mepeHavd HOKYMEHTOB 3adBHTENsA Ha OyMaKHbIX HOCHTENsIX B LleHTp s npHHATHS
peuieHus O NpeJOCTaBICHUH (OTKAa3¢e B IIPEJIOCTABIEHUHN ) 3asiBUTEIIO MOCYJapCTBEHHOMN YCIYTH —
10 3 (Tpex) paGo4uux AHEH cO AHS NPHUHATHAS 3aABIECHHUS;

CpoK mnepexaun AokymeHTtoB M®I] s Belmauu pesynbraTa 3asBUTENIO — A0 3 (Tpex)
paGounx gHeH co [OHA IpUHATHA peuicHuss KOMHTETOM O mMpemocTaBiecHHH (OTKase
B [IPEIOCTABJIEHHH) 3asIBUTEIIIO FOCYJapCTBEHHON YCIIyIy.

2.5. HopmMaTuBHBEIE NPaBOBLIC aKThI, PETYIHPYIOIIME NMPEAOCTABICHHE TOCYAAPCTBEHHOM
YCNyTH.

Ilepeuens HOPMATHBHEIX NPaBOBBIX aKTOB pa3MellicH Ha oduumaibHoM caidte Komurera
(nomenHoe ums caiita B cetn «MHTepHer» — k-obr.spb.ru), Ha oduuManbHOM caiire Llentpa
(nomeHHOE MM caiiTa B cetn «MuTepHEeT» — coo-molod.ru) u Ha [Toprane (toMeHHOE MMs calita
B ceTH «MHTEpHET» — gu.spb.ru) B pazzene onHcaHUs rocy1apCTBEHHOMN YCIyru.

2.6. UcuepnpiBatotii  mepeueHb  OOKYMEHTOB, HEOOXOJMMEBIX B  COOTBETCTBHUM
C HOpPMATHBHBIMH MPABOBBIMH aKTaMH JUIS NIPEOCTABICHHUS IOCYAapCTBEHHON YCIYTH M YCIIYT,
KOTOPBIE ABJIAIOTC HEOOXOAHMBIMH U O0S3aTENbHBIMH [UIS NMIPEIOCTABICHUS rOCyAapCTBEHHOM
YCIIyTH, IIOUIEXKALINUX IPEACTABICHHIO 3asiBUTENIEM:

3a4BJICHUC Ha MpeNOCTABJICHHE OIUIAThl YacTH CTOMMOCTH INYTEBKH B OPraHH3alMIO
oTABIXa (Jasee - 3asBleHHE) MO (opMe COMMacHo TNpHiIoKeHHro Ne 3 Kk HacTosLIEMY
AIMMHHCTPAaTHUBHOMY PErJIaMEHTY;

JIOKYMEHT, YIOCTOBEPSIONIHH JIMIHOCTD 3asBUTENS ;

JIOKYMEHT, yIOCTOBEPSIONIMIT INIHOCTD NPEICTABMTENA , H JOKYMEHT, MOATBEP)KAAIOLIHI
TOJTHOMOYHS MPEICTABHTENS ;

' B kauecTse 1OKyMeEHTa, YAOCTOBEPAIOWErO IMUKROCTD 3aABUTENS, MPEABABNAIOTCA:
nacnopT rpaxaanuHa Pocculickoii @encpaunu;
BPEMEHHOE YAOCTOBCPEHHE TMMHOCTH rpaXaaHnHa Pocenlickoii denepaunn, BrIaBaeMoe Ha MepHoL 0hopMIeHHs
nacnopTa, NpeAyCMOTPEHHOS AAMHHHUCTPATHBHLIM perramenToM MBJI Poccut no npenocrasnieHmo
rocyaapCTBEHHOM yCiyry Mo BhIAAaYe, 3aMeRe NacnopToB rpaxaaHuHa Poccuiickoii @enepauny, yI0CTOBEPIIOIMX
SIHYHOCTD rpaxkaanuna Pocceniickoii Peaepaunn Ha Tepputopun Poccuiickoit denepalny, yTBEPHKACHHBIM
npukazom MBJI Poccun ot 16.11.2020 Ne 773.

2 B xauyectse AOKYMEHTA, yAOCTOBCPAIOIIET) TUYHOCTD NMPEACTABUTENISA, NPEABABIAIOTCA:



nacnopt pebGeHka, JNOCTHTINEro 14 JeT WIH BPEMEHHOE YAOCTOBEPEHHE JHYHOCTH
rpaxaaHuHa Poccuiickoit ®enepanuu, BblJaBaeMoe Ha NepHOA OGOPMIEHHS Macnopra,
NpeAyCMOTPEHHOE aAMHUHUCTPATUBHBEIM pernameHToM MBJ{ Poccur no npeaocraBiieHHIO
roCyIapCTBEHHOH YCIIYTH IO Bblaa4e, 3aMEHE NMaclopToB rpaxanuHa Poccuitckoii denepanuu,
YAOCTOBEPAIONMX  AMYHOCTH TrpaxkaaHuHa Poccuiickolt  Pemepauyii Ha  TEpPHTOPHM
Poccuiickoit ®enepaunn, yreepxaeHHbM npukasoMm MBJI Poccuu ot 16.11.2020 Ne 773;

CBHICTENECTBO O POXACHHH peOeHKa, BBIAAHHOE KOMIIETCHTHBIMH  OpraHamu
HHOCTPaHHOTO rOCy1apCcTBa, W €ro HOTAPHAIBHO YIOCTOBCPEHHBIH NEPEBOJ Ha PYCCKHil A3BIK
(B Cny4ae perHCTpaLuu POXKASHH peGeHKa HA TEPPUTOPHH HHOCTPZHHOTO FOCYAapCTBa);

CBUJIETENILCTBO 00 YCHIHOBICHHMY;

JOKYMEHTEl 00 YCTaHOBJACHHH HaJ peOEHKOM ONEKH U IOMEYHMTENLCTBA B Clyvae
YCTaHOBNEHHS Hal peOEHKOM omnekW (MONEeYMTEeNbCTBA) HA TEPPUTOPUM  HHOCTPAHHOTO
rocyaapcTBa ¥ X HOTApHANBHO 3aBEPEHHEIN NepeBoI.

crmpaBka ¢ Mecta pabOThl 3asBUTENS C yKa3aHHEM HACHTH(GHKAHOHHOTO HOMepa
HaJIOroMmIaTe/IBIUMKA OpraHu3auny (JeicTBuTenbHa B Tewenue 30 mHEN cO JHA €€ BBIXAYH)
COTJIACHO NMPHIIOKEHUIO Ne 4 k HacTOsEMY AZIMUHUCTPATHBHOMY pErjIaMeHTy,

CBUICTENBCTBO O Opake, CBUAETENBCTBO O PpACTOPKCHHH Opaka, CBHIETENILCTBO
O TMepeMeHe MMEHH, (aMUJIMK, BBUIAHHBIE KOMIIETCHTHBIMH OpPTraHaMyl HHOCTPAHHOrO
roCyaapcTBa, M WX HOTAapHaIbHO YJOCTOBEPEHHBI NEPEBOA Ha PYCCKMH  A3BIK,
MNOATBEPKAAOILINE H3MEHEHNE GaMIUIUH, UMEHH, OTYECTBA 3asIBUTEA,

JIOKYMCHTBI, IMOATBEPXKAAIOUIME 3aYHCJICHHE peOEHKa, He AOCTHrIIero Bospacta 6 Jer
1 6 Mecanes, B 06pa3oBaTebHYIO OpPraHHU3aLHIo Uk 00ydeHns 1o o6pa3oBaTeNlbHO [IporpaMme
HayanbHOro  obumero  ofpazoBaHHs (32  HCK/IIOYEHHEM  JIOKYMEHTOB,  BBLAAHHBIX
roCynapCTBEHHBIMM 0Opa3oBaTeIbHEIMM opranu3anusamu Cankt-Ilerep6ypra).

2.6.1. Ilpn nopaye 3asBlIEHHs O UNPENOCTABIEHHM TOCYHAPCTBEHHOW  YCIyrH
B OJIEKTPOHHOW ¢opme HeoOXoauMOCTL (GOPMHUpPOBAaHMS M BHIrpY3KH 3asBieHns c [loprana
Ha OyMaXHOM HOCHTEIE OTCYTCTBYET, a TaKXe MpEACTaBlIeHUE CKaH-00pa3a JOKyMEHTa,
YAOCTOBEPSIONIEr0 JIMYHOCTE 3asBHTENS, aBTOPU30BABILErocss Ha [lopranme mnocpeacTBoM
denepanbHOi  rocymapctBeHHOH — mH(popMauMoHHOM  cucTembl  «EamHas  cucTema
HIcHTHOHKALMU M ayTeHTHOHKAIUY B HHPacTpyKType, obecnieunBaromen HHGOpMaLHOHHO-
TEXHONOTHYECKOE B3aUMOJAEHCTBHE HH(pOPMALTMOHHBIX CUCTEM, HCHOJIE3YEMBIX

nacnopt rpaxaankHa Poccuiickoit @enepanmu;

BpEMEHHOE YyAOCTOBEPEHHE NMHHOCTHU rpaxxaaHiHa Poccuiickoit depepauun, BeraaBaeMoe Ha nepuon ogopmiieHus
nacnopTa, MNpPEeRYCMOTPCHHOE AAMHHMCTPATMBHBIM  permameHtoM MBJ[ Poccum mno  npenocTtaBnreHuio
rocylapCTBEHHOW yCAyrd No Bblaaye, 3aMEHE MacnopTos rpaxaanyviHa Poccuiickoit @esepalyi, yaocToBepArOLLINX
JUYHOCTh rpaxaaHuHa Poccubickoii ®enepaumn Ha Ttepputopuu Poccuiickoit ®epepaunu, yTBepKOEHHLIM
npukazoM MBJI Poccuu ot 16.11.2020 Ne 773;

NacnopT MHOCTPAHHOTO TPaXJAaHWHA (C HOTAPHANBHO YNOCTOBEPEHHBIM TIEPEBOAOM HA DPYCCKHIl A3BIK), BHA
Ha OKHTENLCTBO — AOKYMEHT, BBIJAHHAIH HWHOCTPAaHHOMY TrpaXJaHHHY WM Jnury ©e3 rpakaaHcTsa
ui  YAOCTOBEPEHMA  JIMYHOCTH W B TOATBEPXKAEHHE WX Mpasa Ha [MOCTOAHHOE  NpPOXKUBAHNE
B Poccuiickoit ®Meaepauun B coOTBETCTBUM ¢ PemepanbHbIM 3aKOHOM oT 25.07.2002 Ne 115-@3 «O npasosom
NONOXEHWN NHOCTPAHHLIX Ipaxkaan B Pocculickoi ®enepaunuy»;

YAOCTOBepeHMe Oexerla — NAOKYMEHT, BblAaHHbIN NHIY, NPU3HAHHOMY GeXeHUEM B COOTBETCTBRY ¢ DeaepanbHbIM
3akoHOM oT 19.02.1993 Ne 4528-1 «O GexeHuaxy.

’ B KauecTBe IOKYMEHTA, NOATBEPIKAAOLIETO NOTHOMOUA NpeACTaBUTENSA, NPEObABIAIOTCS:
JOBEPEHHOCTDb, YAOCTOBEPEHHAA HOTAPHANbHO NHOO YAOCTOBEPEHHAs B TOPAAKE, NMPEAYCMOTPEHHOM MYHKTOM 2
ctatb  185.1 T'paxnanckoro xoaekca Poccuiickoit ®emepaumn. [lpy  npencTaBieHHHd  LOBEPEHHOCTH,
YOOCTOBEPCHHOH HOTapHaNbLHO YO0 YHAOCTOBEPEHHOH B nOpsake, NPenyCMOTPEHHOM MYHKTOM 2 ctaTh 185.1
I'paxaanckoro kogekca Poccuiickoit depepatun, B KOTOPOH COAEPXKATCS CBEAEHUSA O PEKBMINTAX NOKYMEHTA,
YAOCTOBEPAIOLIEFO NUYHOCTh 3aABUTENS, NPEACTABACHUE MOJTHMHHHUKA ROKYMEHTA, YIOCTOBEPSAIOUIEro JHUHOCTH
3agBUTENA, NTHGO HOTAPHATIEHO YAOCTOBEPEHHOH KONUH, He TpebyeTcs;

HOBEPEHHOCTE B NPOCTOH MHCBMERHOI (opme. Pexomenayemas hopma NoBepeHHOCTH yKasaHa B [Ipunoxennu Ne 7
K HacCTOAEMY AIMUHHCTPATHBHOMY PErfiaMenTy.



JUIs1 TIPENOCTABIACHUS TOCYAAPCTBEHHBIX M MYHHUMIAIBHBIX YCIOYT B 3NIEKTPOHHOM dopme»
(manee - ECHA), He Tpebyercs”.

B ¢opme ckan-06pa3oB JoKyMeHTOB Ge3 HEOGXOAUMOCTH MOCIEAYIOIETO NPEAbABICHHUS
HX OPHTHHANOB NPeAOCTaBIAI0TCS CAEAYIOIHE TOKYMEHThI: 3asBICHHE.

B ¢opme opurnnaios 10KyMeHTOB TpeOyeTCs NPEACTABATE CIEAYIOIIME JOKYMEHTHL:

nacriopr pebenxa, nocrurmero 14 €T MM BPEMEHHOE YAOCTOBEPEHHE JMYHOCTH
rpaxkpanuHa Poccmiickoit ®enepanuy, BbliaBaeMoe Ha Iepuol odOpMIEHHA Macnopra,
NpeayCMOTpeHHOe aAMHHUCTPATUBHBIM pernaMeHToM MBJ Poccun no npepocraBieHHIO
rocyTapCTBCHHOM YCIIYTH IO BblAaye, 3aMeHE NAcNopToB rpaxaaHuHa Poccuiickoit ®enepaund,
YAOCTOBEPSAIOWIMX  JIMYHOCTh rpaxnaHuna Poccuiickoin @enepanMu Ha  TeppUTOPHH
Poccuiickoit ®enepauny, yrsepxaeHHsM npukazom MBJI Poccun ot 16.11.2020 Ne 773;

CBUJICTENILCTBO O  POXKACHWH pebeHKa, BbIAAHHOE KOMICTCHTHBIMH  OpraHamu
HHOCTPAHHOro roCyapcTBa, M €ro HOTapHalbHO YAOCTOBEPEHHBIH MEPEBOJ Ha PYCCKHM A3BIK
(B cityyae perucTpalMu poKIeHHS peOeHKa Ha TEpPUTOPUN MHOCTPAHHOIO IOCYAapCTBa);

CBUICTENBCTBO 00 YCHIHOBIICHHHU;

OOKYMEHTBI 00 YyCTaHOBJIEHMHM Haj peGeHKOM ONeKH W MOMEYMUTENLCTBA B Ciy4Yae
YCTaHOBJIEHHA Hax peGeHKOM onekH (TMONedYHTENbCTBA) Ha TCPPUTOPHH HHOCTPAHHOTO
TOCY{apcTBa MU X HOTApUABHO 3aBEPEHHBIH IEPEBOJ;

CBHIETENLCTBO O Opake, CBHAETENBLCTBO O pacTOpKeHHH Opaka, CBHAETENBCTBO
0 TMEpPEeMEHE HMEHH, BbIIAHHBIE KOMIIETEHTHBIMH OpraHaMH HWHOCTPAHHOTO FOCYAapCTBa,
H HX HOTAapHaNbHO YJOCTOBEPEHHBIH NEPEBO/ Ha PYCCKHIt SA3bIK, MOATBEPKAAIOLINE H3IMEHEHHE
(aMUINN, MMEHH, OTYECTBA 3adBUTENS,

[OKYMEHTBI, IIOATBEPIKAAOLIHE 3ayliciieHne pebeHKa, HEe MOCTHTINEro Bo3pacta 6 Jer
u 6 MecslieB, B 00pa30BaTEIbHYIO OPraHH3aUIO Ul 00YUYeHHs 110 00pa3oBaTebHON NporpaMme
HayaibHOro  obmero  oOpa3oBaHHs (33  HCKJIKOYEHMEM  JIOKYMEHTOB,  BbLIaHHBIX
roCy1apCTBEHHBIMU O0pa3oBaTeNbHBIMU Oopranusanusamu Cankr-ITetepGypra).

cnpaBka ¢ MecTa paboThl 3afABHMTENS € YKa3aHHEM MIEHTH(UKAIMOHHOIO HOMepa
HaJloromiareabliiKa OpraHu3auuu (acHcTBUTeNbHA B TedeHHe 30 naHell co JHA ee BbLAAYH)
COrNIacHO NpHIIOKeHHIO Ne 4 K HacToseMy AIMHHHCTPAaTHBHOMY PETJIAMEHTY.

[Ipu 3TOM npu nojaye 3ampoca B 31EKTPOHHOIT GopMe ykasaHHbBIE JOKYMEHTHI 110 BEIGOPY
3afBUTENA MPUJIAraloTCA:

B BHJE OJIEKTPOHHOIO JOKYMEHTa, IOANHCAHHOrO YCHJIEHHOM KBATH()UIHPOBAHHOH
3JIEKTPOHHOH MOAMMCBIO JIMUA, BBIJABILErO JOKYMEHT, M J3KBHBAICHTHBIE OpHIHHATY —
6e3 HEOOXOAMMOCTH TOCJIEAYIONIEr0 NPenbSBNEHHS NOKYMEHTOB Ha OyMaXHOM HOCHTEse
B Llentp;

B BHJIE CKaH-00pa3a JOKyMeHTa ¢ HeoOX0AMMOCThIO Nocienyolleit nu4Hoi sBku B LlenTp
LIS IPEJICTaBIEHH OPUTHHAJIOB.

2.6.2. B cnyyae ofpauleHHs 3a NpPEIOCTaBICHHEM TOCYNAPCTBEHHON YCIYrH dYepes
CTPYKTypHble nojpaznesnesus M®OLI:

‘ [lpu obpalteHny 3a MONYYEHHEM TOCYAAPCTBEHHON YCTYrH, NPeAyCMaTpUBAIOLLeH IHYHOE MPHCYTCTBHE
3adABHTENA HA MOOOM W3 3TAnoB MOMYUEHMA TAKOH YCIYCH OpW MCMONBL30BaHWM (eldepanbHON rocyaapCTBEHHOH
undopmaunonHoit cucteMbl «EamHas cucteMa MAeHTHQUKAUWM M ayTeHTHHUKaUMU B UH(PacTpYKTYpe,
obecneunBarouIeii HHHOPMALOHHO-TEXHONOTHYECKOE B3aHMOASHCTBHE HH(POPMALIHOHHBIX CUCTEM, HCTIONB3YEMBIX
And  TMpeaOCTaBJICHHA TFOCYAAPCTBCHHBIX W MYHMUHNAILHBIX YCIYr B JNEKTPOHHOH ¢opMe», HOKYMEHT,
YHOCTOBEPAIOIMA AHYHOCTh, CYMTAETCHA NPEABABIECHHLIM B COOTBETCTBHH ¢ TpeGOBaHMAMM K (eaepaibHOii
rocyaapcteeHHol uHdopMawvonHoit cHcreMe «EmuHas cHCTeMa uaeHTHDHKEUMH M ayTEHTHOWKALNH
B HHppacTpykType, obecneunpatoleii WHPOPMALHOHHO-TEXHONOrHYECKOE B3aUMOAEHCTEHE MHAOPMALMOHHBIX
CHCTEM, UCMOABIYEMBIX [UIA NPEACCTABNCHNR TOCYAAPCTBEHHBIX H MYHHLIMNANBHEIX YCAYT B SNEKTPOHHON (opme»
(noctanosnenue [MpaButenscta Poccutickoil ®enepaunu ot 28.11.2011 Ne 977).



3aABUTENI0 HEOOXOAMMO MpPEJOCTaBHTh JOKYMEHT, YAOCTOBEPAIOIUMH JIMYHOCTE
3asABUTENS;

NPEACTaBUTENIO HEOOXOAMMO IPENOCTABHTh JOKYMEHT, YAOCTOBEPAIOIIKMN JIHYHOCTH
NPEJACTaBUTENS, H JOKYMEHT, HOATBEPKAAIOMINHA MOTHOMOYHS NPEACTABUTEIS.

Cornmacuas Ha 00paboTKy NEpCOHAIBHBIX J@HHBIX 3asBUTENS  ((peJCTaBHTENA),
o0parBIIErocs 3a MPeIOCTABIEHHEM IOCYRAapCTBEHHON YCIIYrd, B COOTBETCTBUH C IMYHKTOM 4
dyacti 1 craten 6 PenepanbHoro 3akoHa «O MEPCOHANBHBIX JAHHBIX» M YacTBIO 4 cTaTbu 7
DdenepanbHOTO 3aKOHa «006 OpraHu3aluu [IPEAOCTABIACHUSA roCyAapCTBEHHBIX
H MyYHHUMTIAUIBHBIX YOIy (nanee — @exepanpublii 3akon Ne 210-03) He tpebyertcs.

2.6.3. JIOKyMEHTBI, NMpHIaraeMbic K 3asBICHHIO, IOCNE KOMMPOBAaHHA (CKAHMPOBaHUS)
BO3BPALAIOTCS 3aABUTENIO, 38 UCKIIOYEHUEM:

CIpaBKH ¢ MecTa paboThl 3asABUTENS C YKa3aHHEM MICHTH(PHKAUHOHHOrO HOMeEpa
HAJIOTOIUIATENBIINKA OpraHu3aLuH (AeicTBuTeNnrHa B TedyeHue 30 AHeH co IHs ee BELIAYN ),

JNOKYMEHTA, IMOATBEPXKAAIOUIETO 3ayHcieHue pedeHKa, He MOCTHrIIero Bo3pacTa 6 JieT
u 6 MecsLeB, B 00pa3oBaTeNbHYIO OPTaHH3aLMIO VIS 06yYeHus 10 06pa3oBaTe/bHOMN porpamMme
HayanpHOro obiiero o6pa3zoBaHusl.

2.6.4. B npencraBuieMbIX JOKYMEHTaX He JIONYCKAIOTCA  HEYAOCTOBEPEHHEBIE
HCIpPaBJICHHs, TIOBPEX/ICHH, HEYHTAEMBIE YaCTH TEKCTa JIMOO HEYHTAEMbIE OTTHCKH ILITAaMIIOB
H 1eyaTed, HaTHYME KOTOPRIX HE I03BOJIAET OJHO3HAYHO TOJIKOBATh HX COJEPKaHHe.

2.7. UcuepnpiBalomiuii  nepedeHb  JNOKYMEHTOB, HEOOXOINMMBIX B  COOTBCTCTBHH
€ HOPMaTHBHBIMH NIPABOBBIMH aKTaMH JUEA NPEAOCTABIICHUA FOCYIAPCTBEHHON YCAYTH, KOTOpEIE
HaXOAATCA B pacCHOPSIKCHHM I'OCYNapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CAMOYIIPaBlICHUs
H HHBIX OpPraHOB, Y4YaCTBYIOIMX B IPEJOCTaBICHUU TOCYAApPCTBEHHBIX YCIYr, H KOTOpbIE
3asBUTENb BIPABE NPEACTaBUTH:

CBHETENBCTBO O POXKICHHM PeOEHKA, BLIIAHHOE OpraHaMH 3alMCH aKTOB IPaxJIaHCKOTO
cocTosiHusa Poccuiickoii @enepanum;

IOKYMEHTBI, TIOATBEPXJAIOIINE PETHCTPALHIO [0 MECTY JKUTENbCTBA WIIH  MECTY
npeObIBaHUS:

OTMETKA B Macnopre pebOeHKa, AocTHrimero 14 ner, o perucrpanuu peGeHkKa IO MECTY
xurensersa B Cankr-IletepOypre,

CBUJIETEBLCTBO O PETHCTPALMU IO MECTY KUTebcTBa (PopMa Ne 8),

COpaBKa O perucTpalHH 1o MecTy xuTensctBa (dopma Ne 9, nelicTBuTenbHa
B TeuyeHue 30 aHe# co AHA ee BRLAAUN),

aJpeCHO-CNpaBoYHas HHGOPMAIUsA C YKa3aHHEM aKTYalnbHOH HH(pOPMAIMK O PETHCTPALMH
rpaxaanuHa Poccuiickoit ®enepaunu no Mecty npeGpiBaHUsA JUOO MO MECTY KHTEJIBCTBA
B nipeaenax Poccuiickoit @enepanuu (aeictBurenpHa B TedeHue 30 aHel co aHS €€ BbLa4n);

HHQOpMaIMA O CTPAaXOBOM HOMEpPE HHAMBHAYAJIBHOrO JIHUEBOIO CUETA B CHCTEME
06513aTENBEHOrO NEHCHOHHOTO CTPaxoBaHHs peOeHKa, 3aABUTCIA;

JOKYMEHTBI, HOATBEPKAAIOIMIUE 3a4ucieHHe peOeHKa, He JOCTHIILEro Bo3pacta 6 JeT
H 6 MecsLEeB, B 00pa30BaTeNIbHYI0 OPraHUu3alifio Ul 00y4eHus o o6pa3oBaTeIbHON IIporpaMme
HayajibHOro ofmero o0pa3oBaHMs, BBIMAHHBIE TOCYIApCTBEHHBIMH 00pa3oBaTebHBIMH
opranusaumsaMH Cankt-Iletepbypra;

JOKyMeHTHl (CBefieHHA) 00 YCTAaHOBJIEHHM HaJ peOEHKOM ONeKM U IONEYMTENbCTBA,
B C/y4Yac YCTaHOBJEHHs Hal peGeHKOM omnekd (TONeYUTEeNbCTBa) Ha TEPPUTOPHH
Poccuiickoit ®epepaumn (yIoCTOBEpEHHE OMEKyHa, TMONEYHTENA; IIPaBOBOW aKT opraHa
MECTHOI'O CaMOYIpPaBIIEHUA 06 YCTaHOBICHHUH HaJl peGEHKOM OIEKH H NONEYUTENbCTBA; IOTOBOP
0 nepenade peOeHKa B IPHEMHYIO CEMBIO B ClIydae HaX0XIEeHUs peOGeHKa B IPHEMHOH CeMbe);

JOKYMEHTBI  (CBHIETENbCTBO O Opake, CBHAETENBCTBO O DPAaCTOPXKEHHH Opaka,
CBUAETCNBCTBO O IMEPEMEHE HMEHH, (aMHIMM), BBIIaHHbIE OpraHamMHM 3alHCH  aKTOB
rpakaaHCKoro cocrosanus Poccuiickoii Penepanun, NoaATBEpKAAOMUE H3MEHEHHE (DaMUIIHK,
UMEHH, OTYECTBA 3aABUTEIS.



3afBUTENb BNpaBE MpPEICTABUTH YKa3aHHBIE B HACTOAIIEM NYHKTE JOKYMEHTHI
H HHpopMauHio B [{eHTp no coGCcTBEHHOM HHHLHATHBE.

Henpencrasnenue 3adasuTeneM yKasaHHBIX NOKYMEHTOB M HH(DOPMALHM He ABIACTCS
OCHOBAHHEM 711 0TKAa3a 3asABUTE/IO B NPEAOCTABIEHNH IrOCyIapCTBEHHOM YCIIyTH.

2.8. lojxnocTHBIM nrnaM LlenTpa 3anpeineno TpeGoBath OT 3asBHTENA:

MpPEICTaBNeHNs] TOKYMEHTOB M HHGOpMAUWMH MM OCYMIECTBIECHHA  JCHCTBHUMA,
NPEACTAB/ICHHE HIIA OCYLIECTBICHHE KOTOPEIX HE NMPEJYyCMOTPEHO HOPMATHBHBIMHU TIPABOBBLIMU
aKTaMM, PCryJIHPYIOMHMH  OTHOWICHHs, BO3HHKAIONME B CBA3H  C MPEAOCTAaBIECHHEM
rocyAapCTBEHHOMR yCIyIH;

NpEeACTaBICHHA JOKYMEHTOB W HH(POpPMALIMH, KOTOPble B COOTBETCTBUM C HOPMATHBHBEIMHU
npaBoBEIMH akTamu Poccuiickoit ®enepamun, HOPMATHBHBIMU NPABOBBIMH aKTaMH CyOHEKTOB
Poccuiickoit Genepaluu ¥ MyHHUHNAIBHBIMH IIPABOBBIMU aKTaMU HAXOAATCS B PAacTOPKEHUH
rOCYNapCTBEHHBIX  OPraHoOB,  NPENOCTABMSAIONWIMX  OCYJApCTBEHHYIO  YCNYry,  HHBIX
FOCYNapCTBEHHBEIX OpPraHOB, OPraHOB MECTHOrO CaMOYMNpaBJIeHHS M (HJIM) MOABEIOMCTBEHHBIX
FTOCYAapCTBCHHBIM  OpraHaM M oOpraHaM MECTHOrO  CaMOYMNpABJIEHHS  OpraHW3auMii,
y4acTBYIOIIMX B  MPEAOCTABNCHHH TOCYAAPCTBEHHBIX MJIM  MYHHUMMANBHBIX  YCIIYT,
3a HCKIOYEHHEM JOKYMEHTOB, YKa3aHHEIX B 4acTH 6 cTaTbu 7 DemepaNibHOro 3akoHa
Ne 210-d3;

NpPeCTaBICHUSA JOKYMEHTOB W HH(OpPMalMH, OTCYTCTBHE M (WIHM) HEIOCTOBEPHOCTE
KOTOPBIX HE YKa3bIBAMHCh IIPH MEPBOHAYANLHOM OTKa3e B NPHEME HOKYMEHTOB, HEOOXOAMMBIX
ANl NpeAOCTaBIeHUs TOCYHNAPCTBEHHON YCIyTH, JUG0 B NpEeNOCTaBNEHHH TOCYAapCTBEHHOH
YCNyTH, 3a UCKIIOUYCHHEM CNy4yaeB, NPEeJyCMOTpPEHHBIX B nyHkre 4 wvactH | crateu 7
®enepanvHoro 3akona Ne 210-03.

2.9. OcHoBaHMA NJIA OTKa3a B MPHEME NOKYMEHTOB, HEOOXOAMMBIX JUIA MpeNOCTaBIEHHUS
rocyapCTBeHHOH yciyry, B LleHTpe u MOL;

HEeNpEeACTaBlieHHe  3aABHTENEM  (TIPEACTAaBUTENEM) JOKYMEHTa, YAOCTOBEPAIOIIETO
JIMYHOCTh, UM NPEACTABICHHE NOKYMEHTA, YOCTOBEPSIOLIErO JIHYHOCTD, C HCTEKIUHUM CPOKOM
ACHCTBHSA UJIM HEAEHCTBHTENBHOTO NOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTB;

HENPEACTABNICHHE TNPEACTABUTENEM IOKYMEHTOB, MOATBEPKAAIOMIMX €ro IOJIHOMOYUS
110 NMPeJICTABJICHHUIO HHTEPECOB 3asBUTEN.

2.10. HcuepnbiBalominii  MepeueHb OCHOBAHHM [/ NPHOCTAHOBIEHHS MM OTKaza
B NPeI0CTABIEHHH FOCYJapCTBEHHOH YCyTH.

2.10.1. OcHoBaHu# A1 MPUOCTAHOBIEHHUS TOCYAaPCTBEHHOM YCIYTH HE NPERyCMOTPEHO.

2.10.2. OcHoBaHHus N4 0TKa3a B IPEAOCTaBICHHH TOCYJAPCTBEHHOMN YCIYTH:

OKOHYaHHE KBOT MpPEOCTABNCHUS IIyTEBOK B OpraHU3alldM OTHAbIXA, YTBEPKIAECHHBIX
noctaHosieHueM [IpaBurensctsa Cankr-IletepOypra;

HECOOTBETCTBHE MPCACTABICHHEIX 3asBUTENICM JOKYMEHTOB M TpeGOBaHMH K JOKYMEHTaM,
YKa3aHHBIM B IYHKTE 2.6 HacTOAIIEro AJMHUHHUCTPATUBHOIO PErIAMEHTa;

NpeAcTaB/icHUe 3aABUTENIEM NOKYMEHTOB ¢ HapYIIEHHEM CPOKOB, YKAa3aHHBIX B yHKTe 2.4
HACTOALIErO aAMHHHCTPATUBHOI'O PErIaMEHTA;

Hajln4yue NEeHCTBUTECIIbHOTO/HENCHCTBUTENBFHOTO CEPTH(HIKATA HA TAHHYIO CMEHY,

HalM4Yue CepTH(HUKATA MO KaTErOpMM «IETH U3 CHOPTHBHEIX M(MJIM) TBOPUYECKHX
KOJUICKTHBOB B Cllyyae HX HaNpaBJIeHHA OPraHM30BAaHHBIMU IPYNIIAMH B OPraHM3al{M OTAbLIXaA
ReTeil ¥ MOJIOACKH M HX O3JOPOBJICHHA» HA CPOK CMEHBI CepTH(HUKATA 10 KATErOPHH (WJIETH
paboTalonmx rpaxaaH» Ha OHOTO U TOro Xe peGeHka;

HECOOTBETCTBHE  peOeHKa  BO3pacTy, yKasaHHOMY MyHKTe 1.2  HacTosmero
aZIMUHUCTPAaTUBHOTO PerjaMeHTa.

2.11. Tlepeuens  yciyr, KOTOpHIE SABASIOTCA HEOOXOAMMBIMH M 00S3aTebHBIMU
JU1s IPEOCTABICHHS IOCY AapCTBEHHOM YCITyrH.,

Yenyru, KOTOpBIE SBIAIOTCA HEOOXOAMMBIMM M 0O0S3aTEeNbHBIMH IS HPENOCTaBICHHS
rocy/1apCcTBEHHOMN YCIIYTH, OTCYTCTBYIOT.



2.12. 'ocynapcTBeHHas NOUUIMHA WM HHAasl IUIaTa 33 MPEOCTABICHNUE TOCYIapPCTBEHHOMN
YCIIyTH HE B3UMAETCS.

2.13. Tlopsimok, pasMep M OCHOBaHMs B3WMAaHWA IUIATBI 3a TIPETOCTaBICHHE YCIyT,
HEOOXOAMMBIX M OOA3aTENBHBIX MUl NPEAOCTABIECHHS TOCYAAPCTBEHHON YCIIYTH, BKIIOUas
UHPOPMALIMIO 0 METOAUKAX pacyera pa3Mepa TaKoi MnaTsl.

Yeayru, xoropele ABNAIOTCH HEOGXOMMMBIMH H OGA3aTENBHBIMH JUIS TPENXOCTABICHUS
rOCYJapCTBEHHOH YCIYrd, OTCYTCTBYIOT.

2.14. MaxcuManbHeli CpOK 0XMIAHUS B OYepe/IM NPH NOJiaue 3aIpoca O MPEJOCTABICHUH
FOCYJapCTBEHHOH  YCJIYTH, yCIyrd OpraHH3alMy, y4acTBYWOHIEH B  IIpeJOCTaBIEHHUH
IOCYNapCTBEHHOH YCIIYTY, H [IPH MOJyYEHHH pe3ybTaTa NPeJ0CTaBlIeHus YCIyIH:

CPOK OXXHJIAHHS B OYEPEIH NPU M0AAYE 3AABJIICHUA M NOKYMEHTOB B LIeHTp HC JomxeH
NpeBbBIIATh 15 MUHYT.

CpOK OXHJIaHHsl B OYEPEIH NPH MOJYYECHHH JOKYMEHTOB B LleHTpe He MO/MmKEH NpeBbImaThL
15 MunyT;

CPOK OXHUZAHMS B OYCPCAM NPH IOAAYe 3asABICHHA H NOKYMeHTOB B M®I| He nomken
NMPEBHINATE 15 MHHYT;

CPOK OXHJAHHs B OYECPENH IPH MOTYYEHHH NOKYMEHTOB B M®I] He J0JDKEH NpeBBILAThH
15 MunyT.

2.15.Cpok ® mOpANOK PErHcTpalMM  3anpoca 3asBHTENS O  TNPEJOCTaBIECHHH
FOCYNapCTBEHHOW  yCJIYIH, yCJlyTM OpraHH3alliM, YYacTBYIOWIEH B  MpeAOCTaBICHHH
rOCYAapCTBEHHOH YCIIyTH, B TOM YHCIE B 2JIGKTPOHHOH dopme.

CpoK M nopsIoK perHcTpalMH 3alpoca O NPEJOCTAaBIEHAH TOCYIApCTBEHHOH YCIIYrH
npy o0palleHUH 3asBHTENS:

npu npueMe B LleHTpe — 3anmpoc perucTpupyercs cOTPyJHHKOM LlenTtpa B NpHCYTCTBUH
3asBUTENIA B ACHE MIOCTYIUIEHUs 3anpoca B LieHTp;

npu ofpalleHu: 3adBUTENsA B JNEKTPOHHOH ¢opme mnocpeacteom I[loprama 3anpoc
O MNpENOCTABACHHH TOCYNApPCTBEHHOH YCIYFM PperucTpupyercs B MeXBeIOMCTBEHHOM
aBTOMAaTH3MPOBaHHONH HH(OPMAUMOHHOH cHcTeMe mnpenocTaBnenus B Caukr-IlerepGypre
rOCYAapCTBCHHBIX M MYHHLUHMNANBHBIX YCIYyr B JJEKTPOHHOM BHae (manee - MAUC 3T'Y)
C TMOCNeRYIOIIECH aBTOMATUYECKOW mepejavyeli B KOMIIEKCHYI0 aBTOMAaTH3HPOBaHHYIO
MHQOPMALMOHHYIO CHCTEMY KaTaJIOTHM3auMd pecypcoB ofpasosanua Cankt-Iletepbypra
(nanee —~ KAHUC KPO) B Teuenne 1 qus ¢ MOMeHTa 06palleHus’.

Ueutp npunuMaer 3asBleHME TIIPH OTCYTCTBHH JOKYMEHTOB B clydae, eciu
COOTBETCTBYIOIIME CBEOCHHA MMEIOTCA B ABTOMATH3UPOBAHHON HHPOPMANMOHHON CHCTEME
«ONIEKTPOHHBIH  COUMaNbHBIl  perctp Hacenenus  Caukr-IlerepGypra» M ApyTHX
MHPOPMAMOHHBIX ©0a3aX JMAHHBIX MCIOJHUTENLHEIX OPraHOB TOCYJAPCTBEHHOH BIACTH
Caunkr-Ilerepbypra.

Hndopmaiwys o nopsake perucTpalyH 3asBICHHA O NPENOCTABICHHH TOCYAAPCTBEHHO
ycnyryn nocpeactsoM Llentpa, a takxke B 31eKTpoHHOM dopMe, ykasana B pasaene «III. Cocras,
NIOCNIEIOBATENBHOCTE H CPOKM  BBIIOJHEHHS aJMHMHHCTPAaTHBHBIX mpoueayp (aeHcTBuii),
TpeOOBaHHsI K MOPAAKY HX BBIIONHEHHA, B TOM YHCIE OCOGEHHOCTH BBINOIHEHUSA
a8JMHHHUCTPATHBHBIX MPOUENYP (AEHCTBHI) B 37IEKTPOHHOIH dopMe.

Undopmaumsa o cpoke M mOpsiAKe PpETHCTPALUMH 3aiBICHHA O NPEAOCTABJICHUH
TOCYAApCTBEHHOH ycayru mnocpeactBoM MOILl ykasana B pasgpene «VI. Ocobennoctn
BBITOTHCHHA aAIMHHUCTPATHBHBIX Npouenyp {(aeiicreunii) B MPL».

5 LleHTp npuHEMaet 3asBreHne IpU OTCYTCTBHH JOKYMEHTOB B CJIyJae, €C/IH COOTBETCTBYIOLHE CBEACHUS
VMEIOTCA B aBTOMAaTU3HPOBAHHOH HH(OPMALMOHHONH cHCTeMe «DNEKTPOHHBIN COMMANLHLIN PETHCTD HACENCHHS
Canxr-TlerepSypra» v Apyrux HHPOpMauUMOHHBIX 6a3aX JABHHBIX MCIONHUTENLHBIX OPraHOB roCyAapCTBEHHOMH
BiiacTu Cankt-[letep6ypra.



2.16. TpeGoBaHus K NOMEIEHHSIM, B KOTOPBIX NPENOCTABIAETCA rOCyAapCTBEHHas yClyra,
K 3aly OXHIAHHA, MECTaM JUIA 3alOJIHCHHA 3alPOCOB O MPENOCTABIEHHH TOCYAapCTREHHOM
YCIYTH, UHPOPMAUMOHHBIM CTeHIaM ¢ 0pasuaMy MX 3alONHEHHS H HEpPEeuYHEM LOKYMEHTOB,
HEOOXOMMMBIX [UIS TMpPENOCTAR/eHUs FOCYNaDCTBEHHON YCIIYTH, pasMELICHHIO odopMreHnIo
BU3yalbHOM, TEKCTOBOH M MYJbTUMEAHHHON uWHGOPMALMH O TOpPAAKE MNPeNOCTaBICHHS
FOCyNapCTBEHHOH YCIyrH, B TOM 4uMCIE€ K OOECHEYEHHIO NOCTYHHOCTH I HHBAIHIOB
YKa3a2HHBIX OGBEKTOB B COOTBETCTBHH C 3aKOHOJATeNbCTBOM Poccwmiickoit  Menepatmu
O COLIHAIBLHOMN 3allUTE HHBATHIOB.

2.16.1. Ilomewenns LleHTpa SOJDKHBI MMETh IUIOWIANH, TPEAYCMOTPEHHbIE CaHHUTapHBIMHU
HOpMaMH ¥ TpeOOBaHHAMM K pabouum (OPHCHBIM) MOMELICHHSM, Tie 060pyIOBaHb paGoune
MeCTa ¢ HUCMOJIB30BAHUEM ITEPCOHANBHBIX KOMIIBIOTEPOB M KONMUPOBAILHON TEXHUKH, U MeCTa
A4 TIpHEMa MOCETHTENeH, a TaKKe MOMKHBI OBITH OGOpYAOBaHBI CTYJBAMH H CTOMaMH,
CTEHIaMH, Ha KOTOPbIX JOJDKHa ObITh pasMelleHa MHGpOpPMaLMs, yKaszaHHas B myHkTe 1.3.3
HaCTOAIEro AIMUHHUCTPATUBHONO pErlaMEHTa, JOJUKHBI HMETh MMCUHE NPHHAIIEKHOCTH
(bnanku 3asBNeHHMH, aBTOpyWkH, OyMmary) Mns 3anmoNHEHHs 3apoca O NpPEAOCTABIECHHH
rOCyapCTBEHHOH YCIIYrH M IPOU3BOACTBY BCIIOMOraTENbHBIX 3a1ucell (IaMATOK, NOSICHEHHIT).

2.16.2. Bxox B 3manne lleHTpa, B KOTOPOM INpe/lOCTABMsETCA TOCYAApCTBEHHAA YCayra
(manee — 3mamme), nomxen ObITh 0GOpYZOBaH HHQPOPMALMOHHOH TaGMHuKoi (BBIBECKOI),
cofepxallied MHGOPMalHIO 0 HAHMEHOBAaHUHM M pexknMe paboTsl LleHTpa, MpeaocTaBisiomero
FOCyNapCTBEHHYIO YCNYTY, & TaKKe TaKTHJIbHON cxemoli (Tabanuxoit), ayGaupyromeit nannyio
UH(pOpMaLHIO.

Hnst muu ¢ mapymenueM ¢YHKOMM 3peHds BXOA B 3iaHue lleHtpa o6o3HauaeTcs
€ NOMOLUIBIO U3MEHEHHA PAKTYPhl HA3¢MHOTO NOKPBITHS.

HomkHocTHble  smua  LleWTpa, npenoCTaBISIONIETO  TOCYAApCTBEHHYIO  YCAYTy,
OCYLUECTBIAIOT, IPH HEOOXOAUMOCTH, TIOMOIIb HHBAIHIAAM M HHBIM MAIOMOOHIbLHBIM FPYIITIaM
HACC/ICHHA IIPH UX HEPEABHIKECHUH 110 IIOMEIEHUAM, B TOM YHCIIE IPH BXOJE B 3JaHHE K BBIXO/E
H3 HEro, B MOJIyYEHUH B AOCTYNHOH U HHX $opme HHDOPMALMH O MOPSAKe NMPEAOCTABICHNSA
roCyaapCTBEHHOM YCIyry, BKIIO4Yas opopMiIeHHE HEOOXOAHMEIX LOKYMEHTOB, O COBEpIIEHUH
ApPYrux HeoOXOAMMBIX IS TONYYCHHS I'OCYHapCTBEHHONH yCIYrm meHMCTBHH, a Takke
obecneyeHne MOCAAKH B TPAHCIOPTHOE CPEACTBO M BLICAAKH M3 HETO, B TOM 4HCJIE
C MCMONIBb30BAaHHEM KPECIa-KOJSICKH.

Jluynelit yxon 3a nojyvarteneM rocyapCcTBEHHOH YCIYrH M3 UMCa WHBAIHAOB M HHBIX
MaJIOMOOHJIBHBIX TPYII HaceneHus (MEAMIMHCKHE MPOLENYPHl, NOMONIb B MPHHATAX NHIIA
H JICKapCTB, B BBINIOJHECHHM CAaHUTAPHO-TUTUEHHYECKUX NpoLeayp) oGecreunBaeTcss HHBATHAOM
CaMOCTOSATENBbHO JTHOO0 MPH ITOMOLIH COMPOBOXKAAIOIIMX JIMIL,

2.16.3. Ilomewenus: LleHTpa, B KOTOPHIX MPENOCTABIAECTCS TOCYAApCTBEHHaA yciyra
(manee — mnoMeueHus), oGopynyroTcs WHPOPMALMOHHBIMM CTEHIAMH HIN TEpMHMHAIaMH,
COACpKAlUMMH CBENCHHUSA, YKasaHHble B MyHkTe 1.3.3 HacToAwero AIMHHUCTPATHBHOIO
periaMenTa, B BU3YallbHOHM, TEKCTOBOH H (WNH) MyNbTHMemmiiHOM ¢opmax. Odopmienue
BU3YaJIbHOH, TEKCTOBOM M (MHM) MyJNbTHMEIWNHHON HMH(OPMAIMH JOKHO COOTBETCTBOBATH
ONTHMANILHOMY 3PHTENLHOMY H CIIyXOBOMY BOCHPHATHIO 3TON HH(POPMALHH rpakIaHaMH.

MoMerenns nomxHbl GEITH 0GOPYNOBAHE! YCTPOHCTBAMU JUTA O3BYYHBAHHA BU3YAIbHOM,
TeKCTOBOH HH(OPMAalUH, OCHANIEHB! 3HAKAMH, BBIIIONHEHHEIMA PEIbeHO-TOHEUHBIM WPHBTOM
Bpaiing B COOTBETCTBUM C AEHCTBYIOIUMMH CTAaHIAPTAMH BBHINOJIHEHMS W PasMeLICHHS Takux
3HAKOB, a TAKXE BH3YAJNBHBIMM HMHIMKATOpaMHM, NpeoOpasyroIUHMH 3BYKOBbIE CHTHAJIBI
B CBETOBbIE, peYeBble CUTHAJILI B TEKCTOBYIO GETYILyIO CTPOKY.

2.16.4. IloMelieHus, B TOM YHC/E BXOX H NYTH OEPEIBHXEHU N0 NIOMEMCHHUAM, JOIXHB]
GbiTe 0GOpynOBanbl MaHAycaMH, JH(TaMH (IPH HeOOGXOAUMOCTH), CAHHTAPHO-TEXHHUECKUMH
TIOMELICHUAMU (AOCTYNHBIMM [UT8 WHBAJIMIOB), PACIUIMPEHHBIMH MPOXOAAMH, NO3BONAOLIAMH
ofecnevnTh OECNPENATCTBEHHBIH AOCTYN MHBATHAOB M MHBIX MaJOMOGHIBHBIX rpyun
HaceeHUs, a TaKXKe CNEUHANBHBIMH O0BEMHBIMH TAKTHJIGHBIMH IUTHTKAMH M MOKPBITHAMH,



O0O3HAYAIOWMMH MYTH /JBHXKCHHS, NOBOPOTHI M NPENSATCTBHSA (mepeKkpecTKU, CTyNeHH,
JECTHHLBI, IBEPH).

JIBepH B NOMEILEHHSAX, B KOTOPBIX APEACCTABIAETCA FOCY IAPCTBEHHAS ycmyra, He JOJKHBI
MMETE IOpOroB, NPEMATCTBYIOMHX JBHXCHHIO HHBAIMIOB H HHBIX MajJOMOGHIBHBIX TPy
HacelleHUSL.

B nomemennsx, B KOTOpbIX IPENOCTABIISETCS TOCYAAPCTBEHHAS YCIYra, JOJUKHO OBITH
obecreueHo GeCTIPEeNATCTBEHHOE NEPEIBHXEHHE W Pa3sBOPOT KPECEeN-KOJIACOK, pa3MelleHHe
CTONOB B CTOPOHE OT BXOJAa C y4eTOM OGecrpenaTCTBEHHOrO MNOABE3Aa M IOBOPOTA
Kpece-KOJACOK.

2.16.5.C uenvlo npaBMNBHON M 6€30MACHON OPHMEHTALMH HHBATHAOR U ApYTHX
MaJIOMOOHILHBIX TPYIIl HACENCHUS B IMOMEIUEHMAX HAa BHUAHBIX MECTaX JOMKHBI OBITH
PasMCUICHBl  TAKTUJBHBIE MHEMOCXEMbl, OTOOpaXalolHe I[UIaH pasMEHIEHHS AaHHBIX
MTOMEIICHHH, & TaKXKe IJIaH 3BaKyallHH I'paXKaaH B Cilydae 11oxapa.

B nomemenusx nomxHa GHITH PeAyCMOTPeHa CHCTeMa (YCTAHOBKA) ONOBEIIEHHUS JHO/Ei
0 Toxape.

Bxon u BbIXOA M3 mNOMEmEHHS OGOPYAYIOTCS COOTBETCTBYIOUIMMH YKAa3aTe/siMHU
C aBTOHOMHBIMH HCTOYHHKaMHU OecnepeGoiHOro muTanus.

2.16.6. Ha myTax apixeHust MHBANHAOB M HMHBIX MAIOMOGHILHBIX IPYNN HAceleHHs
B NNOMEINCHHSIX, TA€ NPEAOCTABIACTCS rOCY/IAPCTBEHHAs YCIYra, AOMKHBI ObITh NPENYCMOTPEHBI
CMEXHBIC C HHMH MeECTa OTAbIXa M OXHIaHHsA. B MecTax OXHIaHMS JOMXHO OBIThH
MPEAYCMOTPEHO HE MEHEE OJTHOTO MECTa JUl HHBAJIH/A, NIEPEIBUTAIOILETOCS Ha KPeCe-KoacKe
HJIH DONTB3YFOUIETOCS KOCTEUIAMH (TPOCTEIO), @ TAKXKE T €r0 COMPOBOMKAAIOIETO.

2.16.7. Tepputopus, mpuneraromas K MecTOHaxoXaeHuto LleHTpa, mpemocTaBisiowero
FOCYNAapCTBEHHYIO  yClyry, oGOpynyeTcs, IO BO3MOXHOCTH, Me€CTaMM i TapKOBKH
ABTOTPAHCIIOPTHBIX CPEJICTB, BKJIKOYas aBTOTPAHCHOPTHBIE CPEACTBa HHBAJIMIOB.

Ha TeppHTOpHH Ha OCHOBHBIX MYTAX ABH)KEHHS K 3[QHHIO NOJDKHBI OBITH NMPENYCMOTPEHEI
MeCTa OTAbIXa, IOCTYNHbIE JUIA HHBAIMAOB H HHBIX MaNOMOOHJIBHBIX TPYINI HaceleHHus,
000pynoBaHHble CKaMeHKaMH, YyKa3aTeNAMM, HABECaMH M OTO3HABAEMBIE C [OMOILBIO
M3MEHEHHA (PaKTYPhl HA3EMHOTO MOKPBITHS.

2.16.8. lupextopom llenTpa obecneunpaercs cosanye HHBATMAAM CIEAYIOMMX YCIOBHA
AOCTYNHOCTH ~ OOBEKTOB B COOTBETCTBHH ¢ TpeGOBAaHMAMH,  YCTAHOBJCHHBIMH
3aKOHO/ATEJILHBIMH ¥ HHEIMH HOPMAaTHBHBIMH NIPaBOBBIMH aKTaMH:

a) BO3MOXXHOCTB O€CTIPENATCTBEHHOrO BXOJA B OOBEKTH] M BHIXOJa U3 HUX,

0) BOSMOXHOCTh CaMOCTOSATENIBHOIO MNEPEABIXKEHUS MO TEPPHTOPHM OOBEKTa B LEJIAX
JAOCTYNma K MECTYy HNpEeAOCTaBICHHA IOCYINapCTBEHHOH YCIyrH, B TOM HYHCIE C NOMOILBIO
pabOTHHKOB ~ 00BEKTa, MPENOCTABNIOWMX  TOCYJAPCTBEHHBIE  YCIYTH, aCCHCTHBHbIX
H BCIIOMOraTeJIbHBIX TCXHOJIOTHH, a TaKXKe CMEHHOIO KPeca-KOIACKH;

B) BO3MOXHOCTB MOCAJIKH B TPAHCIOPTHOE CPEACTBO H BEHICAIKH H3 HETO MEpPEl BXOLOM
B OOBEKT, B TOM YHCJIE C HCIIONB30BAHHEM KPECIa-KONACKH H, IPH HEOGXOUMOCTH, ¢ MOMOLIBIO
pabGOTHHKOB 0OLEKTa;

T) CONPOBOXKICHUE HMHBAIHMIOB, MMCIONMX CTOWKHE HApYIIEHUS GYHKIMM 3peHus
H CaMOCTOSITCIILHOTO NEPENBHKEHHS, TI0 TEPPUTOPUH OOBEKTA,

1) COACHCTBHE MHBANMIY NPH BXOAC B OOBEKT M BBIXOAE M3 Hero, MHpOPMHUpPOBaHHE
HHBANKAA O TOCTYIHBIX MapuIpyTax OGILIeCTBEHHOTO TPAaHCIIOPTa;

€) HaJUle)Xalllee pasMelleHe HocuTeNned WHMOPMAuM, HeoGXOMMMON s obecrneyenus
OeCTPEnsTCTBEHHOrO JOCTYNA HHBANHIIOB K 0GBEKTaM H TOCYJAPCTBEHHBIM YCIYTaM, ¢ y9eTOM
OrPaHMHYCHHH HX O KU3HENCATENLHOCTH, B TOM u4MCle JyONMpOBaHHE HEOGXOIUMOM
Ul TOJIYYEHUS TOCYRApCTBEHHOH YCIYrH 3BYKOBOH M 3pHTENLHONH HHGOPMALMM, a TaKKe
HaAHCEH, 3HAKOB M MHOH TEKCTOBOH M rpaduyeckoll uH(OPMANHK 3HAKAMH, BBINONHEHHBIMHU
penbepHO-ToYeunpM mpHdTom Bpaitiis u Ha KOHTpacTHOM ¢ote;



X) obecneueHre Jomycka Ha OOBEKT, B KOTOPOM MNpPENOCTABIAETCA TOCYHAPCTBEHHAs
ycnyra, co0aku-NpOBOMAHHKA NPH HAIHYMK JOKyMEHTa, MOATBEPKAAIOLIET0 €€ ChelHaNbHOe
oby4eHue, BBIIAHHOTO M0 hopme U B NOPSAKE, YTBEPKACHHOM IpUKa3oM MunuCTepCTBa TpyAa
U counambHOM 3awmTel HaceneHus Poccuiickoit ®Peaepauun or 22.06.2015 Ne 386H
«O6  yrBepkieHUM QOPMBI JIOKyMEHTa, MNOATBEPXKIAIOWIETO CHENUAIBHOE OGYHeHHE
CODaKH-NIPOBOAHUKA, U MOPAAKA €0 BBIJAYHY.

2.16.9. lupexropoM lleHTpa oGecrieunBaeTcst CO3AaHNE HHBAIMAAM CIEAYIONIHX YCIOBHIL
AOCTYNHOCTH YCHYT B COOTBETCTBHM C TpPeOOBAHHUAMH, YCTAHOBNEHHBIMH HOPMATHBHBIMHU
NPaBOBBIMH aKTaMH:

a) OKa3aHWE MHBaNMAaM MOMOIUM, HEOOXOAMMOM IS NOJYYEHHS B JOCTYTIHON MIA HUX
¢opMe nHpopMalHMH O NpaBHiIAX NPEIOCTABIEHUS TOCYJAPCTBEHHOH YCIYrH, B TOM HHCIIC
06 oQopmieHHH HEOOXOMMMBIX Ul MOMYYEHHS TOCYAApCTBEHHOH YCIYTM JOKYMEHTOB,
O COBEPIUCHHUH MMH JPYTHX HEOOXOAUMBIX AN MONYYESHHS YCIYTH AEHCTBHI;

0) mpeoCTaBNeHHE MHBAIMAAM 110 CIIYXY, IPH HEOGXOANMOCTH, FOCY1apCTBEHHON YCIyTH
¢ HCHOJB30BAHUEM PYCCKOIO KECTOBOIO fA3bIKa, BKIIOYAs OOECMEUEHHE JOMYCKa Ha OOBEKT
cypaonepeBoaAUurKa, THPIOCYPAOIEPEBOAUHKA;

B) OKasanue pabOTHHKAMHU OPraHOB M OpraHH3alMil, NpeAOCTaBISIOMMX TOCY IapCTREHHEIE
YCIYTH B YCTaHOBJEHHBIX cepax IEATENBHOCTH, WHOH HeOoOXOMMMON HHBaNIMIAM MOMOIIM
LlenTpa, MpenocTaBIsIOLIEro rocyIapCTBEHHYIO YCIyry, B IIPe0A0IEHHH 6aphepoR, MELIAIOINX
MOJY4E€HHIO UMH YCIYT HapaBHE ¢ APYTUMH JHLAMH;

T) HAIMYKE KOMHil JOKYMEHTOB, OOBSBIEHUH, UHCTPYKLHUI O MOpPAAKE NMPEROCTABICHHS
rOCYZapCTBCHHOH yCayrH (B TOM 4YHclI€ Ha HUHPOPMAUMOHHOM CTEHME), BEHITIONHEHHBIX
penbedHo-ToueuHbIM mpHdToM Bpaiing ¥ Ha KOHTpacTHOM ¢oOHE, a TaKKe ayaHOKOHTYpa
B MECTax OXXHMJAaHHUA U NIpUeMa 3asdBUTeNEHH.

2.16.10. TlomemeHHs CTPYKTYpHBIX ToApasaeneHuii MOL] nomxHel  OTBEuaTh
TpeGoBaHU M, NPEeNyCMOTPEHHBIM [IpaBunamu OpraHHu3alMu NeATENBHOCTH
MHOTOQYHKIMOHAIBHBIX IIEHTPOB IIPEAOCTABJEHUA TOCYAAPCTBEHHBIX Y MYHHLHMOATIBHBIX
yCnyr, YTBEpPXACHHBIMH 1nocTaHoBlieHHeM [IpasutenscrBa Poccmiickoit  denepaunu
or 22.12.2012 Ne 1376, a Takxe HHBIM TpeGOBaHMAM, NPEAYCMOTPEHHBIM JACHCTBYIOIIHM
3aKOHOJATENIECTBOM.

2.17. TlokazaTenu JOCTYNMHOCTH U Ka4€CTBA IOCYAAPCTBEHHOM YCIYTH.

2.17.1. KonuuyecTBO  B3auMOACHCTBHMI  3aiBHUTENs ¢ JO/DKHOCTHBIMH  JIMLAMH
NpH NpeAOCTaBICHHU roCyAapcTBEHHOM yenyru — He Gonee 2;

2.17.2. IlpoaomKuTeNbHOCTh B3aUMOJCHCTBHI — 45 MUHYT.

2.17.3. TlpenycmoTpeHo  MHQOPMHPOBaHME 3asBUTENS O XOAE MpEeJOCTaBIEHUs
rocylapCTBCHHOH  YCIyTM, B TOM 4YWCHE C  HCNOJb30OBaHMEM  HH(POPMAaUHOHHO-
KOMMYHHKAI[MOHHBIX TEXHOJIOrHH — TIpeAycMOTpeHo (o BCEM cTaTycaM pelIeHHH,
O NOCTYIUICHUH JOKYMeHTOB B M®ILI);

2.17.4. Cnoco6rl npeiocTaBNeHNs TOCYAAPCTBEHHON YCIIYTH 3aABHTENIO!

HETOCPECTBEHHO NpH NocenieHnn LleHTpa;

B 3JIEKTPOHHO# popMe nocpeactBom [Toprana;

B CTPYKTYpHOM nojpasaenciuy MOLI.

2.18. Uuple TpeGoBanus, B TOM YMCIE YYUTHIBAIONIME OCOOEHHOCTH MpPEAOCTABICHHUS
rOCyapCTBEHHOH  YCIIYTH MO  3KCTEPPHTOPHATBHOMY  NPHHUMIY MW OCOOEHHOCTH
NPefOCTaBACHNUSA rOCYAaPCTBEHHOMN YCIIYTH B JJIEKTPOHHOIT opMme.

2.18.1. OcoGeHHOCTH MPENOCTABICHHS TOCYIapCTBEHHON YCIIYTH 1O 3KCTEPPUTOPHATEHOMY
NPHHLKY.

3asBieHne 0 MpeOCTaBICHHH rOCYAapCTBEHHOM YCIyrH NoAaeTcs B o6oe CTPyKTypHOE
noapasaencHne M®L] BHe 3aBucHMOCTH OT MecTa xuTenbeTBa peGerka B Cankt-Iletep6ypre.

2.18.2. OcobenHOCTH NpeoCTaBNEHHs 'OCY JapPCTBEHHON YCIyTH B SNIEKTPOHHOI dhopMe.



Jlns obecrieueHus BO3MOMNHOCTH MOJAYH B 2JIEKTPOHHOM popme 3ampoca u JOKYMEHTOB,
HEOOXOMMMBIX JUIA NPENOCTABNIEHNS [OCYJAPCTBEHHON YCIIYIH, 3aSBHTENb JOHKEH HMETb KoY
[IPOCTOH 3NEKTPOHHOM MOAMHMCH. [INsi MOJYYeHHS KTIOYa MPOCTON 3NEKTPOHHOH MOAMHCH
(manee - mpocras 57eKTPOHHAA NOMNMCH) 3aSBUTEIIO HEOOXOAMMO MPOHTH NpOUeRypy
pernctpauun B ECHA. Hudopmaums o cnocobax u nopsake peructpaumu B ECUA
npeAcTasicHa Ha Iloprane (zomeHHOe MMs caiita B cetn «MHTepHer» - gu.spb.ru/about-reg).
Onnaitn-gpopma npexgsaputenshodt perucrpauun B ECHA pasMellleHa Ha calTe B ceTH
«MuTepHeT» (ToMeHHOe HMs caiita B cetn «HTepHeT» - esia. gosuslugi.ru/registration).

Hocne mnpoxoxnenus npoueaypst peructpauun B ECHA (kax ¢uznyeckoro nmua)
3aABUTENE - QU3HYCCKOE JMUO [O/KEH aBTOPH30BaThcs Ha Ilopranme, HCHONb3ys TIPOCTYIO
3MEKTPOHHYIO MTOMAIKCH,

3asBHTENIO TpPU YCIOBHH AaBTOPH3ALMH IPENOCTABISETCS BOIMOXKHOCTH INOLATH
B JNCKTPOHHOH (opMe 3asiBl€HME W TPHKPENUTb OTCKAHMPOBAHHBIE OGpPa3hbl JOKYMEHTOB
(rpaduyeckue Qaitner), a TakKe NOKYMEHTH B IEKTPOHHOM BHAE, TMOMIHCAHHBIC YCHIICHHOMH
KBATHGHIMPOBAHHON 3NEKTPOHHON MOMNMCHIO JIMLA, BBLIABIIErO AOKYMEHT, SKBUBAICHTHbIC
OPHIHHANY, K (hOpME 3IEKTPOHHOTO 3asIBJICHUS.

ITI. CocTap, noc1eK0BATENLHOCTL H CPOKH BHINOIHEHHS AIMHHHCTPATHBHLIX Npoueayp
(neiicTBHit), TPeGOBaHNSA K NOPANKY HX BLINOJHEHHS, B TOM YHc/Ie 0COBEHHOCTH
BBIMOJTHEHUS ATIMHHHACTPATHBHBIX NPoueayp (aeiicTeuii) B 3aeKTpoHHoii dopme

Ilpn  npenocraBnenud rocyZapcTBEHHON — yciyru OCYWIECTBIIAIOTCA  CAEAYIOUIHE
aJIMUHHCTPATUBHEIE [TPOLICAYPHI (HeHCTBHS):

[I[PUEM, MPOBEpKA IOJHOTHI NpPEACTABICHHBIX CBEACHHH (JOKYMEHTOB) M perucTpanus
3anpoca;

[IOATOTOBKA M HAINPABICHHE MEXBEXOMCTBCHHOIO 3allpoca B MHOM OpraH (OpraHu3aluio)
0 DNpeNoCTaBlEHUM JOKYMEHTOB (MH(OpMauumu), HEOOXOAUMBIX s IIpeJOCTABICHHA
roOCyapCTBEHHOM ycIiyrHy;

MOArOTOBKA BCEX HEOOXOAMMBIX JOKYMEHTOB M CIMCKAa JUIS TNIPHHATHA pELCHHS
O NpPEROCTaBNCHUH (00 OTKa3e B NPENOCTABICHHHM) TOCYJAPCTBEHHON YCIYIH M HalpaplcHUE
B Komurer;

IpHHATHE PELICHUS O NPEAOCTAaBICHHH (00 OTKa3e B IPEROCTABICHHH) TOCYIAPCTBEHHOM
YCIIyTH;

nepefiava 3aBUTEIIO Pe3yNbTaTa PENOCTaBICHHS FOCYAapCTBEHHOM yCNnyTH;

HCTIPpABICHAC JOMYIICHHLIX ONEYaTOK U OmMOOK B BBIAAHHBIX B  pe3ynbTare
NPEIOCTABIICHHUS FOCYAAPCTBEHHON YCIIYTH JOKYMEHTaX.

3.1.Ilpuem, mnpoBepKa NOJHOTHI NPEACTABJERHbIX CBeAeHMIH (noxymenToB)
H perncTpauus zanpoca.

3.1.1. OcHoBanueM st Hayana aAMMHHCTPATHRHOMN IPOUCAYPEI SABJIAETCS MOCTYIJIEHHE
(IOCPEACTBOM JINYHOTO OGpAINEHHUs 3aABHTEN, MOCPEACTBOM M®II unn IMoprana) 8 Lentp
OpHIHHANIA 3asBJICHMA W JOKYMEHTOB, TMPEHYCMOTPEHHBIX IYHKTOM 2.6 HacTOSIIEro
AJIMUHHCTPaTHBHOTO pErjlaMeHTa.

3.1.2. Conepxanune aIMHHUCTPATHUBHBIX JeHCcTBHH, BXOJALLUX B COCTaB
AIMHHHCTPAaTHBHOH  NMPOLEAYPHI, NPONOIKHTENLHOCTh M (WIM) MAaKCHMAlbHBIA  CPOK
UX BBITIOJHEHHUS,

3.12.1. Cneumnamucr LleHTpa, OTBETCTBEHHBIH 3a NIpUEeM 3asBJICHHS M KOMIUIEKTA
JOKYMEHTOB, HCOOXOOUMBIX Ul NPENOCTABIEHHS FOCYAAPCTBEHHOM yCIIyru, npu oOpallieHHH
3agBuTenss B LIeHTp BBIMONHACT CHEAYIOWHE NEHCTBHS (IO COIVIACOBAHMIO C JHPEKTOPOM
Lexntpa):

YCTaHaBJIMBAET TIPEAMET OOpalleHHs;

YCTaHaBNHBACT JTUYHOCTD 3aABUTENA 1 €T0 MOJIHOMOYHS,



KOHCYNBTHPYCT 3aiBUTESI O MNOpAAKE OQOpMIIEHHS 3asBleHHUs (10 Npockbe 3asgBUTENS,
N0 COCTOAHHIO 3/I0POBBSl JIMGO B CHIY MHBIX MPHYHH HE CMOCOGHOTO COGCTBEHHOPYYHO
O(QOpMHTE 3adBJIEHUE, 3asBNECHHE MOXET GBITH OPOPMIEHO JTHLOM, OTBETCTBEHHBIM 32 IpHeM
3aABIICHHH, O 4eM Ha 3asBJICHHH [IeNaeTCs COOTBETCTBYIOIAA 3AMHUCh);

NIPOBEPACT COOTBETCTBUC 3a4B/ICHUA TPEOOBAHHUAM, YKa3aHHBIM B IIYHKTE 2.6 HACTOSLIETO
AJIIMHHHCTPAaTUBHOTO pETIAMEHTA;

KCEPOKOMHPYET NOKYMEHTH! (B Cllyyae HEOOXOJMMOCTH) MOJy4aTens YCAYTH, 3aBepsicT
KOMHUH JOKYMEHTOB (KOMHH 3aBEPSIOTCS MOAMUCHIO YIIOJIHOMOYEHHOrO JIMNA, OTBETCTBEHHOLO
32 HpHEM AOKYMCHTOB, C YKa3aHMEM €ro AO/KHOCTH, (PaMHJIHH M HHHLIHMAIOB, a TAKKe JaThbl
3aBEPEHUS KOITHUH);

NPOBEPACT HAJIMYHE JOKYMEHTOB W JA€T UX OLEHKY Ha MPEAMET COOTBETCTBUS TEPEUHIO
AOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HaCTOALIEr0 AIMHHHCTPATUBHOTO PErlaMeHTa;

BBIAACT 3aiBUTEO PACMHCKY O NPHEME NOKYMCHTOB C YKa3saHHEM HX NEPEYHSA W JIaThl
NOJIyYeHHs;

NPOBEPACT HEOOXOAMMOCTb HANpPaBNIEHHs 3alPOCOB B Opradbl rOCYAapCTBEHHON BJIACTH
(opraHu3salH) 0 NPeNOCTaBIeHHH HEOOXOAMMBIX CBEICHHH (IOKYMEHTOB), a TAKKe MOyYeHHs
OTBETOB Ha HUX (Hajiee — MEXXBEAOMCTBEHHBIN 3ampoc);

NepeJaeT KONHIO 3asBJICHHA C OTMETKOH O  HeoGXOOUMOCTH  IIOATOTOBKH
MEXBEJIOMCTBCHHBIX  3alPOCOB  CHEUMaNUCTy LleHTpa, OTBETCTBEHHOMY 3a MOATOTOBKY
Y HanpaB/IeHWe ME)XKBEIOMCTBEHHBIX 3alIPOCOB, @ TAKXKE NOJIyYeHHUsS OTBETOB HA HUX.

LlenTp npuHMMaeT 3asABlIEHHE NPU OTCYTCTBHHM JOKYMEHTOB B  Clydae, eclu
COOTBETCTBYIOIIUE CBEACHHA HMCIOTCA B aBTOMAaTH3UPOBAHHON HMHGOPMALHOHHON CHCTeMeE
«OJNEKTPOHHbIH  colManbHbIH  peructp HaceneHns Caukt-Iletep6ypra» u  apyrux
MHGOPMAUMOHHBIX 0a3aX [aHHBIX MCIOJHUTENBHBIX OPraHOB TOCYJApCTBEHHON BIACTH
Canxr-Iletepbypra.

MakcuManpHEIH CPOK BBIMONHEHMA aJMUHHCTPATHBHBIX HeHcTBHit: 1 (oamH) paboumit
JIEHb €O AHA IMOCTYIUICHHS 3asB/ICHMS M OOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6 HACTOSILEro
AIMWHHCTPAaTUBHOrO periaMeHTa, B LlenTp.

3.1.2.2. Creunamuct lleHTpa, OTBETCTBEHHBIH 3a MPHEM KOMIUIEKTAa JOKYMEHTOB,
npu obpamieHnu 3asBuTeneil nocpeacteoM MOLI:

[I0JIy4aeT KOMINIEKT JOKYMEHTOB M PEECTp JOKYMeHTOB u3 M®ILI:

a) B OJEKTPOHHOM BHAe (B COCTaBe MNAKETOB SJEKTPOHHBIX JeJ MojydaTenei
rOCyJapCTBEHHOM YCIIyrn);

0) Ha OyMaXKHBIX HOCHTEIAX;

IIPOBOJHT CBEPKY PeecTpa JOKYMEHTOB C NPEeNCTaBIeHHBIMU JOKYMEHTAMH;

IIPOBEPAET HANUYHE NOKYMEHTOB U Ja€T HX OLEHKY Ha MPEAMET COOTBETCTBHS NEPEUHIO
JAOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6 HacTOAIEro AIXMHHHCTPaTHMBHOTO periaMeHTa,
onpenenser HeoOX0ANMOCTh OCYILECTBIIEHUS MEXBEIOMCTBEHHbIX 3anpocoB,
0 YeM Ha 3aABJICHHH JEJIaeTCs COOTBETCTBYION(AN 3aNHCh;

B Cly4ae HeOOXOIHUMOCTH HAIPaBIIEHUs MEXBEJOMCTBEHHBIX 3alPOCOB TEPERACT KOIMIO
3a4BJICHHA C OTMETKOM © HEOOXOAUMOCTH NOATOTOBKM MEXBEIOMCTBEHHEIX 3alpOCOB
cneuuanucty LleHTpa, OTBETCTBEHHOMY 3a MOAFOTOBKY M HAaIpPaBIEHHE MEXBEIOMCTBEHHBIX
3aMpocoB, a TAKXKE MTOJIyYEHHE OTBETOB Ha HHX;

YCTaHABIUBACT COOTBETCTBYIOIMUMH cTatyc onektpoHHoro aena B KAWC KPO
C NOCNeRYIOLICH aBToMaTHYeCKOH nepenaveii 8 MAWC BI'Y.

MakcnmManeHBl# CPOK BLINONHEHHMS aAMUHHCTPaTHBHBIX aedcTeuit: 1 (ommn) paboumit
JA€Hb €O OHA MOCTYIUJICHHs 3asBJICHHA M JIOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.6 HaCTOSILEro
AJIMHHHCTPATHBHOIO periaMeHTa, B LlenTtp.

3.1.2.3. Cneunamuct IleHTpa, OTBETCTBCHHLIH 3a TNPHEM KOMIUIEKTAa JOKYMEHTOB,
npu opallleHuH 3asBuTeNel nocpenctsoM Iloprana;



N0JIy4aeT KOMIUIEKT AOKYMEHTOB B 3JIEKTPOHHOM BHIE (B COCTaBE MAKETOB 3JEKTPOHHBIX
Jien noyyaresien rocy JapcTReHHOHN yenyru);

OPOBEPACT HATHYHE NOKYMEHTOB H JAET MX OLEHKY Ha NpEMET COOTBETCTBHS MEPEYHIO
NMOKYMEHTOB, YKa3aHHBIX B MYHKT€ 2.6 HacToAmEro AJMHHHCTPATUBHOTO PpErJIAMEHTA,
oInpeaenser HeoOXO0IMMOCTh OCYILECTBICHUSA MEXBEAOMCTBEHHBIX 3anpocoB,
0 4eM Ha 3asABJICHHH JENaeTcsi COOTBETCTBYIOLIAsA 3AIKCh;

B CJlyvae HEOOXOAMMOCTH HANpPaBJICHHA MEXKBEJOMCTBEHHBIX 3aIPOCOB NEPE]AET KOIMHIO
3aABJICHHS] C OTMETKOH O HEeOOXOAHMOCTH TOATOTOBKH MEXBEAOMCTBEHHBIX 3allpoCOB
cneunHanucty LleHTpa, OTBETCTBEHHOMY 3a TOATOTOBKY M HANpaBICHHE MEXBEIOMCTBEHHBIX
3anpocoB, a TAK)KE IIOTYyYEHHE OTBETOB Ha HHX; '

YCTaHaBIIMBACT COOTBETCTBYIOIIMH cTaryc o2eKTpoHHoro jaena B KAHC KPO
¢ nocsienytomei aToMmatudeckoi nepeaaveii s MAUC OI'Y.

MakcumaneHbli CPOK BBINONHEHHS! AAMUHHCTPATHBHBIX IEHCTBHI: 1 (oauH) paGouwmii
JA€Hb CO JHs NOCTYMJICHHs 3asBJICHHUS M JOKYMEHTOB, YKa3aHHBIX B NYHKTE 2.6 HaCTOALLETO
AQMHHHCTPaTHBHOTO PErjlaMeHTa, B LleHTpG.

3.1.3.CeneHuss 0  JOJDKHOCTHOM  JIMIE, OTBETCTBEHHOM 33  BBIIOJHEHHE
4/IMUHHCTPATUBHOTO ICHCTBUS, BXOMMILETO B COCTAB aAMHHHCTPATHBHOM Ipoueayphi.

J0JDKHOCTHOe 0 [leHTpa, OTBETCTBEHHOE 3a MpPHEM 3asBIEHHS H JIOKYMEHTOB,
HEOOXOIHMBIX [UIS NPEIOCTABNEHHS FOCY1apCTBEHHOM YCIyTH;

cnennanuct LienTpa.

3.1.4. KpuTepueM NpHHATHS PEIICHHS O IpueMe NOKYMEHTOB sBISeTCS COBJIOACHHE
OTBCTCTBCHHBIMM  JIOJUKHOCTHBIMH  JIMIIaMH  TpeOOBaHMH M CPOKOB, YCTAHOBIEHHEBIX
B PEryJHPYIOIIHX NPEAOCTaBICHHE rOCYJApCTBEHHON YCIYr# HOPMATHBHBIX IPaBOBBIX aKTax,
a TaKXe COOTBETCTBHE KOMIUICKTa MOKYMEHTOB TpeOOBaHUAM, YKa3aHHbIM B NYHKTe 2.6
HACTOALETO AIMHHUCTPAaTHBHOIO periaMeHTa.

3.1.5. PesynpTaT anMMHHCTPAaTHBHONW MpOUEAYpbl - Bbldaya 3aABHUTENIO PAaCITHMCKH
O MpHEeME JAOKYMEHTOB C YKa3aHHEeM HX MepeyHs U JaTbl npHema (pacnucka HE BBIAAETCS
B clryyae oOpamenns 3asBUTENs B JJIEKTPOHHO# hopMe nocpeacTsom [loprana).

3.1.6. CnocoGom ¢QukcanMH pe3yibTaTa BBINOJHEHHS aJMMHHCTPATMBHON MpOLELyphI
ABAAETCA YCTaHOBJICHHE COOTBETCTBYIOLIEro craryc anexktpoHHoro paena B KAWUC KPO
C mociueayrouweld aBromaruyeckoi ero nepepaueit B MAUC 3I'Y mu6o HHBIM €rnocoGom
B COOTBETCTBHMH C HOPAJKOM, yCTaHOBIIEHHBIM LlenTpom.

3.1.7. UndopmupoBaHHe 3asBHTENEN OCYIIECTBISAETCS B COOTBETCTBHH €O criocobaMi,
yKasaHHBIMH B NyHKTe 1.3.2 HacTosero AIMUHUCTPATHBHOTO PETJIAMEHTA.

3.2. TloaroToBKa M HANPABJIEHHC MEXBEAOMCTBEHHOI0 3anpoca B WHOH opraH
(opranusaunMi©) © npeacTaBJeHHH  AOKYMeHTOB (HHpopMauuMu), HeoOXOAUMBIX
U1 IPEAOCTABJ/IEHHA FOCYAaPCTBEHHOM YCIYTH.

3.2.1. CoOertus (1opunumueckue (akThl), SBIAIOIMECS OCHOBAHHEM JUIA Hadaia
aIMAHUCTPATHBHOM npoueaypsl: YCTaHOBJIEHHE HEOOXOAUMOCTH HanpapleHHUs!
MEXBEJIOMCTBEHHBIX 3alIPOCOB [pH IIpHEME JOKYMEHTOB 3asBHUTENA, IOJYYEHHE KOMHH
3af4BJICHHA C  COOTBETCTBYIOWIECH  3alUCHIO  CcHEUUANHUCTOM LleHTpa, OTBETCTBEHHBIM
3a MOATOTOBKY, HaNpaBJ€HHE MEXKBEJOMCTBEHHBIX 3allpOCOB M IOJIyYeHHE OTBETOB HAa HUX,
OT creuyanucTa L{enTpa, OTBETCTBEHHOTO 3a MpHEM 3aABJICHUS M JIOKYMEHTOB, HEOOXOMHMBIX
JUIst NPeAOCTaBIEHNS FOCYapCTBEHHOM YCIyTH.

3.2.2. B pamkax aJAMHMHHCTPaTHBHOH mpouenypsl creuuainct LleHTpa, OTBETCTBEHHBIH
3a MOATrOTOBKY, HampaBICHHE MEXBEAOMCTBEHHBIX 3allpOCOB H TONMYYEHHE OTBETOB Ha HHX,

¢ LlenTp npHHHMaeT 3asBJICHHE NPH OTCYTCTBHH JOKYMEHTOB B Cyuae, eClH COOTBETCTBYIOIIHE CBEIEHUA
MMEIOTCA B aBTOMAaTH3UPOBAHHOH HHGOPMAUMOHHON CHCTeMe «DNEKTPOHHBIA COLMAaNbLHLIA PErUCTp HaceNeHHs
Canxr-IletepOypra» n Apyrux nH(pOpMAUMOHHBIX $a3aX AAHHBIX WCMONHMTENBLHBIX OPraHOB OCYZAPCTBEHHOMN
snacti Cankr-IletepOypra.



OCYIHECTBJIAET CJACAYIOUIHE AIMHUHUCTPATHBHEIE AEHCTBUA:

ONpenensdeT  COCTaB  JIOKYMEHTOB  (MHQOpMAUHH),  HOMIEKAWKX  IOJYYEHHIO
N0 MEXBEAOMCTBEHHBIM 3aMpocaM, M OpraHel (OpraHu3aluM), B KOTOPbIE MAOKHBl OBITH
HanpaBJIeHbl MEXBEIOMCTBEHHBIE 3aNIPOCHI;

NOATOTaBANBACT MPOEKTHl MEXBCNOMCTBEHHBIX 3allPOCOB, B TOM 4YHCHE B (opMe
3NIEKTPOHHOTO JOKYMEHTR;

HanpaBJIseT MEXBEAOMCTBEHHBIH 3aMpoc:

B @HC (3anpamwuparoTcsi CBECHHS W3 CBHIACTENLCTBA O DPOXACHUHM, CBHACTE/IHCTBA
O 3aKJIIOYEHHH/PacTOpkeHNH Opaka, CBUICTENECTEA O [IEPEMEHE HMEHH, BBUIAHHBIX OpraHaMu
3alHCH aKTOB IPaXAAHCKOro coctosHuA Poccuiickoit Geaepaunu);

B MBJI Poccun (sanpammsaorcs cBeicHHs 0 HAMYUH y peGeHKa PErucTpaiuy o MecTy
XKHUTETLCTBA MIIH MeCTy NpedbIBanus pebenka B CaHkrt-IletepOypra);

COP (3anpaluuBaroTcsi CBEACHHS O CTPAXOBOM HOMEPE MHIMBHAYAIBHOIO JIHLEBOrO CYETA
B CHCTeME 00H3aTeNbHOrO TICHCHOHHOIO CTpaxoBaHHWs peOEHKa, 3asBUTENSA, CBEACHUS
00 ycTaHOBNeHHMH Hal PeGEHKOM ONEKH WM MONEYHTENLCTBA M3 JOKYMEHTOB, BBIJAHHBIX
Ha TeppuTopuy Poccuiickoit ®enepanun);

Komuter (3anpamiMBaloTcss CBeJEHHS O 3a4HC/IEHMM peGeHKa, He MOCTHILIEro
Bozpacta 6 Jier M 6 MecAueB, B 00pasOBATENbHYIO OpraHM3alUI0 Il OBydYeHHs
110 06pa30BaTeNpHOM MporpaMmMe HauaIbHOro oGIero o0pasoBaHus U3 JOKYMEHTOB, BHIIAHHBIX
rOCYAapCTBEHHBIMU OGpa3oBaTe/IbHBIME opranu3anusmu Cankt-Iletepbypra);

LlenTp XuanIHLX cyOCHIui (3ampaminBatOTCs CBEJCHHS O MECTE XUTENIBCTBRA).

NOJIy4aeT OTBETHI HA MEXBEIOMCTBEHHEIC 3aIIPOCHI;

AHAN3UPYET NOKYMEHTH! (MH(OpPMANHIO), NMOJYyYeHHBIE B PaMKaX MEXBEIOMCTBEHHOTO
B3aUMOZCHCTBHs (OTBETHI HA MEXBEIOMCTBEHHBIE 3alIPOCHI), HA COOTBETCTBHE HAIPABIEHHOMY
MEXBEIOMCTBEHHOMY 3aIlpocy;

nepejaeT  MONYyYEHHBIE  JOKYMEHTBl  (MH(opMmMaumMo), cneudanucty  lLleHTpa,
OTBCTCTBEHHOMY 3a IIpHEM 3aABJICHHWA K  KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX
JUTSl IPEIOCTABIICHHS] TOCYAaPCTBEHHOM YCIIYIH.

MesxBeIOMCTBEHHBIH 3aNpoCc HANpaBNAETCA MOCPEACTBOM TOJCHCTEMB! «DNIEKTPOHHBII
KabuHeT aomkHocTHOro juuna» MAHWC OI'Y  (manee - OKJJI) npenocrasnenus
B Canxr-ITleTepOypre rocynapcTBEHHBIX H MYHHLUMIAILHBEIX YCIYT MO 3NEKTPOHHOH MOYTE;
HHBIMH CIIOC00aMH, He IPOTHBOPEYALIMMH 3aKOHOIATENLCTRY.

Haroif HampaByieHWss MEXBEIOMCTBEHHOrO 3alpoca CUHTAETCA JaTa pEerucTpaldu
HCXOMAIIETro 3ampoca cucTeMmo#t ynpasnenus OKJUJI mmbo mara oTmpaBku  ToKyMeHTa
C MCKBEJIOMCTBEHHBIM 3apocoM N0 3JEKTPOHHOH moure. B ciayyae HampasneHus
MEXBEIOMCTBEHHOTO 3aIpoca HMHBIMHM CIOcoOaMH, HPEeAYCMOTPEHHBIMH 33aKOHOJATENbCTBOM,
JHEM HalpaBlICHHs MEXBEIOMCTBEHHOrO 3aMpoca CUHUTAETCA JaTa IOYTOBOTO OTIPABJIEHHS,
Jlara, ykKazaHHasg B DACIMCKE YNOJMHOMOYEHHOTO JIMIA O MONYYSHHH MEXBEIOMCTBEHHOTO
3anpoca.

3.2.3. IIpOno/KATENIBHOCTE aIMHHUCTPATHBHON NPONEAYPHI COCTABNSAET 5 (IATh) pabounx
IHEH.

Cpok mosyyeHHs: OTBETa Ha MEXBEIOMCTBEHHBIH 3anpoc B COP, ®HC, MBI Poccun
HE JOJIXKEH MpPEeBbILATh 2 pabo4uXx JHL.

Cpox nonmyueHHst OTBeTa Ha MeXBEJOMCTBEHHBI 3anpoc B KomureT, LIeHTp KMIHIIHBIX
cybcuavi He OMKEH NpeBhIIAaTh 5 pabounx AHEH.

Ecnu oTBeT Ha MeXBEZIOMCTBEHHBIA JJIEKTPOHHBIN 3alpoc HE MONYYEH OT IIOCTABLIHKA
nHdopmauum B TreueHne 2(aByx)/5(natu) pabouux auei, Llentp:

HanpapssgeT NOBTOPHLIH MEXBEIOMCTBEHHBIN 3JICKTPOHHBIN 3anpoc;

uHpopMupyeT 06 3TOM B 3IEKTPOHHOM BHJAE [OCTABUIMKa CBedeHHM (MHbOpMauuHu),
CBOCBPEMEHHO HE MIPEJCTABHUBILCIO OTBET HA MEXBEIOMCTBEHHBIH NIEKTPOHHEIIH 3ampoc.

3.2.4. ApvuaHHCTpaTHBHas Tpollefypa OCYIIECTBIseTCs —creuuanuctoM Llentpa,




OTBETCTBEHHBIM 3a NOATOTOBKY, HAMPaBJICHHE MEXBEIAOMCTBEHHBIX 3alIPOCOB WM MONYYeHHE
OTBETOB Ha HHUX.

3.2.5. KpurepHeM NpUHATHS PEILICHUS B PaMKaxX aJMHHUCTPATHBHOMN NPOLEAYPH! ABIAETCH
OTCYTCTBHE B IPEJACTABJIICHHOM 3asABHTEJIEM KOMIUICKTE JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.7
HacToAMEro AJIMHHHCTPAaTUBHOFO PETJIAMEHTA.

3.2.6. PesynpTaToM aJMHHHCTPAaTHBHONM NpoUCAypHl sBIseTCS TNonyuyeHHe LleHTpom
AOKYMEHTOB H HH(DOPMAIMM, KOTOPbIE HAXOAATCA B PACIOPSIKEHHH UCIOJHUTENBHBIX OPTaHOB
rocynapcTseHHoOi BnacTH (opranusauui) Caunxr-IlerepOypra, HCHOJHHTENLHBIX OPraHOB
rocy/JapCTBEHHOM BnacTH (opranusammil) cyOnektoB Poccuiickol ®enepaiun, denepanbHbIX
UCIIOJIHHTE/IbHBIX ~ OpPraHoB  FOCYAapCTBEHHOH  BilacTH  (OpraHM3aulMii) W MECTHBIX
aIMUHUCTPAUMA  MYHUUHNAIBHBIX oOpa3oBaHuidi (B TOM  YHMCIE€ MHBIX CyOBEKTOB
Poccuiickoli @enepauun) u KOTOpbIE 3a1BUTENb BIIPaBEe NPEACTABUTD, YKA3aHHBIX B NYHKTE 2.7
HACTOAET0 AAMUHUCTPAaTUBHOIO perjaMeHTa.

3.2.7. Cnocobom ¢uxcalluM pe3ynbrata BBITOJHEHHA AAMHHHCTPATHBHON TNpOUEAypEI
SBIIICTCA perucTpauns 3anpoca M orsera Ha 3anpoc B JDKJUJI nubGo wuHBIM crnocoGom
B COOTBETCTBHH C ITOPSAZIKOM, YCTaHOBJIEHHBIM [leHTpoMm.

3.2.8. HndopmupoBanue 3asBuTENed O pe3ynbTare aAMHHHUCTPATHBHOW MpPOLELYPEI
OCYUIECTBJIAETCS B COOTBETCTBHH CO CrocodaMu, ykKasaHHBIMH B nyHkTe 1.3.2 HacTosmero
AIIMUHHCTPAaTHBHOIO perjiaMeHTa.

3.3. IloaroroBka Bcex HEOOXOAHMBIX JOKYMEHTOB M CITHCKA ISt IPAHATHS PeleHus
0 mnpenocrasjicHHu (00 o0TKase B TNPEAOCTABJIEHHH) TOCYAAPCTBEHHOH  YCJIyru
u HanpasJenne B Komurer.

3.3.1. IOpnauveckuM HhaxToM, ABISIOUIMMCI OCHOBAHHEM AJisl HAYala aIMHHHCTPATHBHON
Npoueaypsl, SBJIAETCA  MOJAYYCHHE  JO/DKHOCTHRIM — nunoM  llentpa  HeoOxoaumsix
IS TPCAOCTaBJIEeHHs] TOCYJapCTBEHHOM YCIYrHM KOMIJEKTa JOKYMEHTOB OT 3asABHTENS
M JOKYMEHTOB (CBEIECHHH), NOTYYEHHBIX OCPEACTBOM MEXBEOMCTBEHHBIX 3aIPOCOB.

3.3.2. OTBETCTBEHHBIMH 32 BBINOJIHEHHE aAAMUHUCTPATHBHOMN MPOLEAYPHI ABJISAIOTCA:

cnenuaymct LenTpa;

aupekrop Llentpa.

3.3.3. Cneunanucr Llentpa:

COCTaBJIACT CIHCOK JIHL,, HMEIOMUX IpPaBO Ha OIJIATy YacTH CTOUMOCTH MYTEBOK
B OpPraHM3allMi OTAbIXa 1o $opMe, yTBEPXKAEeHHOH pacnopsxxeHneM KomuTteTa no oGpa3zoBaHuio
or 23.01.2019 Ne 212-p «O Mepax mno peamuszaudd nocraHopienys [IpaButenncTsa
Cankr-Tlerepbypra ot 15.03.2012 Ne 242 » (najree — criucok);

nepeaaet CUCOK aupekrtopy LlenTpa ais noanucaHus;

bopMHpyeT KOMIUIEKT ZOKYMEHTOB H CIIHCOK (flajiee - CBEACHHUSA);

HanpaBiseT cBeAcHUA B KoMuTeT s npunstus pewenus o6 omnare (06 oTkase B onare)
YacTH CTOMMOCTH MYTEBKH B OpraHU3alil OTAbIXA.

MakcuManbHeIH CPpOK BBINONHEHHS aJMUHUCTPAaTHBHBIX AedcTBUil: 10 (necsars) pabounx
AHEH €O [HA MOCTYIUICHHS BCEX HEOOXOAMMBIX JOKYMEHTOB, B TOM YHCIC IOKYMEHTOB
1 uodgopManMu, MOJMYyYEHHBIX NOCPEACTBOM MEXBEAOMCTBEHHOTO 3anpoca, IS COCTABICHHS
CITHCKa.

3.3.4. KpurepueM TIIpUHATHSA pELICHHS SBJISETCS HATMYHE BCEX HEOOXOAMMBIX
MOKYMEHTOB, B TOM 4YHCJE€ JOKYMEHTOB H WHGOpPMaIHH, MOJMYYEHHBIX [OCPEICTBOM
MEXBEAOMCTBEHHOIO 3a1p0ca, JUTS COCTABJICHHS CITHCKA.

3.3.5. Pe3ynpTaToM aZIMHHHCTPaTHBHOM IpOLENYPHl SBIACTCA HAMpPAaBJICHHE CBCIACHH
B Komurer.

WupopmupoBanne 3asBuTenell o pesynsTaTe  aAMHHHCTPATHBHOM  IIPOLELYPHI
OCYUICCTBJIAETCSA B COOTBETCTBMM CO CIoco0amM, ykasaHHbIMM B NyHKTe 1.3.2 HacTodAllero
AJIMHUHUCTPaTHBHOIO perjlaMeHTa.

3.3.6. Cnoco6oM ¢uKcallMu pe3ysibTaTa BLITONHEHHS AJMHHUCTPATHBHON MpPOUENYpPBI



ABNAETCA BHECCHHE HEOOXOANMBIX H3MEHEHHIT B UHGOPMaLHOHHYTO cHcTemy LleHTpa.

3.4. llpunaTHe pemeHns o npenocTaBiaeHnd (06 oTkaze B NnpeaoCcTaBaeHNN)
rocy1apcTBEHHON yeJIyrH.

3.4.1. OpuanyecknM (hakToM, IBASIOMMMCS OCHOBAHHEM UL Hauaja aIMHUHHCTPaTHBHOM
NPOUEAYPHI, ABIAETCA MOCTymNeHHe B KOMHTET BceX HEOOXOAMMBIX NS NPHHATHA pEMICHHUS
CBEJIEHHH.

3.4.2. OTBETCTBCHHBLIMHE 32 BHITIOJIHCHHE aAMMHUCTPATHBHOM NPOLENypPbl SBASIOTCS:

cennanuct Komurera, OTBETCTBEHHBIN 3a MOATOTOBKY pewenusa o6 onnare (00 oTkaze
B OIUIATE) YaCTH CTOMMOCTH IYTEBKH B OPraHH3aUMM OTAbIXa M HHPOPMHPOBAHHE 3asBHTEINS
00 OTKase B OMJTATE YACTH CTOMMOCTH IIyTEBKH B OPraHM3aLHIO OT/bIXA;

3aMeCcTUTENb Npeacenarens Komurera.

3.43. Cneunanuct KomuTeTa, OTBETCTBEHHBI 3a MOIrOTOBKY pelueHHs o6 ommate
(06 oTkase B omare) 4acTH CTOMMOCTH IIyTeBKH B OpPraHM3allM OTABIXAa H MH(QOPMHPOBAHHE
3asBuTeNA 00 OTKA3€ B OIIATE YAaCTH CTOMMOCTH IIYTEBKH B OPraHU3aLHUIO OT/bIXA:

APOBOJUT OLUEHKY CBEJEHHMH 110 pe3ysibTaTaM YKa3aHHOMH IIPOBEPKH:

B ClIy4a€ NpUHATHA permeHns 06 omiare (06 oTkase B oare) YacTH CTOMMOCTH TyTEBKH
B OpraHH3ailiM OTABIXa FOTOBHUT IPOEKT pacnopskeHua KoMurera;

nepenacT 3aMmecTuTemo mpeacedarens Komwurera npoexkt pacmopsxenus Komuterta
IU1S TOATIHCH.

3amecTHTens npeacenarens Komurera:

H3y4JaeT IepeAaHHbli €My JUid MOAMMCAHMS MPOEKT pacnopskenus Komutera
1 OJITHCHIBAET €1'0;

B Clly4dae HECOIJIaCHsl € TMPOCKTOM pacnopsikeHus Komurera usfnaraeT 3amMedaHus
¥ BO3BpaIlAET yKa3aHHBIC JOKYMEHTHI Ha A0paboTKy.

Ilocne noamucanust 3amecturenem mnpeicenatens KomuTera mnpoexTa pacnopsuxeHHs
Komureta crneunanuct KomuTera, OTBeTCTBeHHBI 32 MOATOTOBKY pelUeHHs o0 oraTe
(06 oTkase B onaTe) 4aCTH CTOMMOCTH MYTEBOK B OPraHH3aHMH OTABIXA:

Hanpasnser B IleHTp kommio pacnopsokeHus KomuTera U1 OCYLIECTBIEHHS OIUIATHI
(06 oTkaze OMIATHI) YACTH CTOMMOCTH IyTCBOK OpPraHM3aldaM OTAbIXa M MHGOPMHpPOBaHUS
3asBUTENEH.

MakcHManeHEI CPOK BBINOIHEHHS aAMHHHCTPATHBHBIX AeitcTBuii: 1 (ommn) paboumii
ZeHb CO IHA MOCTYyIUIeHus cBeieHui B KoMurer.

3.4.4. KpuTepueM NpUHATHS PpeIUEHUs ABIACTCA HaJM4Ue MPABOBBIX OCHOBAHMIT
JUlA OIIaThl YacTH CTOMMOCTH IIYTEBKM B OPraHM3alliM OTHAbIXa JTHOO NpaBOBBIE OCHOBaHHSA
Znd OTKa3a B OIUIATe YacTH CTOMMOCTH IMYTEBKH, B COOTBETCTBUHU € MYyHKTOM 2.10 Hactosmero
AIIMUHHCTPaTHBHOIO pEriaMeHTa.

3.4.5. Cnocobom ¢duKcauu pes3ynbraTa BBIIONHEHHS aJAMHHHCTPaTHBHOM IpOIEXyphI
ABNAETCS BHECCHHE HEOOXOAMMBIX H3MEHCHHIt O 3asBUTENe B HHOOPMAUHOHHYIO CHCTEMY
Ienrpa.

3.4.6. PesynbTaToM aJMHHHCTPATHBHON NpOLEaypbl SBIfeTCS NOCTymnenue B Llentp
KOMuM pacrnopsukeHus KomuteTa uis nmoanmcanus LIGHTPOM B COOTBETCTBHM C MOPAIKOM,
ycraHoBneHHbIM LleHTpoM, ceprudrkara (YBeJoMIICHHS 00 OTKase).

WudopmupoBanue 3agBuTeNed O  pesynbTaTe  aJMHHUCTPATHBHOH  HpOLEIYpb
OCYIUECTBNIACTCS B COOTBETCTBMHM CO ClOCOOaMM, yKa3aHHBIMH B NyHKTe 1.3.2 Hacrosmero
AJMHHHCTPAaTHBHOrO periaMenTa.

3.5. [lepeaava 3asBUTEIO Pe3y/IbTaTa MPEAOCTABIEHHS IOCYARPCTBEHHOM YCayIH.

3.5.1. FOpuanyecknM (GakToM, ABJMIOMMMCS OCHOBAHHEM JUIS Hauala aAMHHHCTPATHBHOM
NPOLEAYPBI, ABISAETCS MOCTyIUIEHHe B LIeHTp komuu pacnopsxenns KoMuTtera 1ns noanucaHms
LleHTpoM B COOTBETCTBHH € MOPAAKOM, YCTAHOBJIEHHBIM LIeHTpoM, cepTudukaTa (yBeIOMICHAS
06 oTkaze).

3.5.2. OTBeTCTBEHHBIMY 32 BHIIOIHEHAE aAMHUHACTPATHBHOM TIPOLEIYPbI ABASIOTCS:



crneuuanuct LlenTpa;

Jupekrop LleHtpa.

3.5.3. Cnenuanucr LenTpa:

TOTOBUT Ha OCHOBAaHUH KOIIHH pacropsbkeHus Komurera yseaoMienus o6 oTkase;

FOTOBHUT Y NMOJAIHKCBIBACT HA OCHOBAHHH KOIIMHM pacnopsnkeHus KomuTera ceprudukaTsr;

nepenaet nupexropy LeHTpa [uig noanucanus yBeaoMieHus o6 oTkase;

aupekrop LleHTpa noAnuCHIBaET yBelOMIICHHS 00 OTKase M MepefaeT UX CHEMUAIHCTY
[lenTpa.

3.54. B pamkax aJMHHHCTPaTHBHOM mnpouenyps! cneunamucr Llentpa ofecreunBaer
HaNpaBJICHHE 3aABUTENIO CEPTH(PHKATOB WM yBeJOMIIEHMH 00 OTKase B OIUIATE YacTH
CTOUMOCTH IIYTEBKH B OPraHU3allMH OTABIXA.

3asBUTENb HHPOPMUPYETCA O FOTOBHOCTH PE3yJIBTATa IPENOCTABIEHHS TOCY1apCTREHHOM
YCIYTH ¥ BO3MOXXHOCTH oOpamieHus B LleHTp 3a ero nojyueHneM mocpeicTBOM TeNeGOHHOro
3BOHKA (B Cllyyae I0Javy 3asBlIeHHs HermocpeacTseHnHo B LlenTpe).

Cnenunanuct Llenrpa:

BBLIACT 3asIBUTEINIO CEPTU(UKAT;

BBIAACT 3aABHTCIIIO YBEHNOMJIEHHE 00 OTKa3e B OIUIATE YacTH CTOMMOCTH TIYTERKH
B OpPraHU3aliy OTABIXA.

Pesynbrar 1npenocraBieHus rocydapCTBEHHOM ycnyrn  (ceprudukar) nepenaertcs
3aSBUTENIIO HEMOCPEACTBEHHO B LIeHTpe Mo POCTIHCH ¢ IOMETKOMN O MOJyYeHHH.

B cnyyae nogaud noxkyMmMeHTOB mnocpeacTBoM IlopTaja pesynnTar NpeaoCTaBIEHHS
FOCYIapCTBEHHOH YCIIYrM IepellaeTesl 3asBHTENIO HenocpeAcTBeHHO B LIeHTpe moxa pocmnuck
C HOMETKOH O [MOJIYYCHHUH.

MakcuManbHEIH CPOK BBIOJHEHUS aAMHHUCTPATHBHEIX AeHCTBHH: 3 (TpH) pabounx IHS
CO MHS TOJIyYE€HHA TOTOBBIX CEPTUMUKATOB HNIH YBEAOMICHMH 06 OTKase B OIjaTte 4YacTd
CTOMMOCTH NYTEBKH B OpraHHU3alUH OTALIXA.

B cnyvae nogaun AokyMmeHTOB mocpeAcTBOM MODI[ u jkenaHWs 3asBUTENS MHOJNYIHTH
pe3ynbtar mnocpenctsoM  MODL[, cnenmanuct lleHTpa TOTOBUT makeT JOKYMEHTOB
¢ cepTHQUMKaTaMH M YBEIOMICHMAMH 00 OTKa3e B OIUIaTe 4YacTH CTOMMOCTH IIYTEBKH
B OpraHusaliM orjbixa W nepenact ero B MOL] B cpok no 3 (Tpex) pabouux nHel co aHs
NPUHATUSA PEIICHHUS O NPEJOCTABICHHH M'OCYAapCTBEHHOM YCIYTH.

3.5.5. KpurepueM NpHHATHS peUIEHHS SBIAETCA NONYyYEHHe crenuanucToM LleHTpa
TOTOBBIX CEPTH(HKATOB MIIM YBENOMICHWH 00 OTKaze B OMJIATE YacTH CTOMMOCTH IYTEBKH
B OpraHH3allly OTALIXA,

3.5.6. CnocoboM (HMKCalMH pe3ynbTaTa BHIMOJIHEHHSN aJMHHHUCTPATHBHON IpPOLELYpEI
ABNISETCS TMPOCTABJICHUE IIOANMCH 3asBUTEIEM O MONYYCHUH pe3ylbTaTa NpeaoCTaBIeHHS
rocy1apCTBEHHON yCIIyrH, a TaK)K€ YCTaHOBJICHHE COOTBCTCTBYIOILETO CTATYCA JJIEKTPOHHOTO
nena B KAMC KPO c nocnenyromeii aBromatiuueckoii ero nepenaqeit B MAUC 3I'Y.

3.5.7. Pe3ynbTaToM aIMHHHCTPATHBHOMN NPOLENYDPHI IBISETCS:

UHGOPMHUPOBAHHE H BBIAYa 3aSBUTENSIM CEPTH(MKATOB WIH YBEAOMIEHHH 00 oTKase
B OmjIaTe 4acTH CTOMMOCTH ITyTEBKH B OpraHM3alMu OTAbIXa (B TOM 4YMCJIE B clydae Iojadu
JIOKYMEHTOB nocpencTeoM Ilopraina);

MHQOPMUPOBaHHE U BbLTava CepTH(MKATOB MM YBEJAOMIIEHUH 06 OTKase B ONJATe YacTH
CTOMMOCTH TIYTEBKM B opranusauuv ortaerxa B MO®L[ B cnyyae mnomayn OoOKyMeHTOB
nocpeactsom MQ@I[,

3.5.8. HWndopmuposanne 3adBUTENEH O pe3ylbTaTe aJMHHHCTPATHBHOM NpoLERypbl
OCYILECTRIIACTCS B COOTBETCTBMHM €O crnocobaMu, yka3aHHBIMM B nyHkTe 1.3.2 Hacrosumero
AIMUHHUCTPAaTHBHOTO perjiaMeHTa.



3.6. Vicnpas/ienHe JONyIUEeHHBIX ONEYATOK H OMWHNGOK B BBLIAAHHBIX B pesyabTaTe
NIpea0CTABJIEHHA rOCYIaPCTBEHHO# YCIyrH A0KYMEHTAX.

3.6.1. OpunnueckuM bakToM, ABISIOIMMCH OCHOBAHHEM IS Hayana aIMUHHUCTPATHBHOM
NpoueaAyphl, ABNACTCA nocTymiuenue B LleHTp 3adBneHus 06 HCOpaBieHHM AOMYLIEHHBIX
ONEYaTOK W OMMGOK B BBIAAHHBIX B PE3yNbTAaTe NpENOCTABJIEHHS TOCYNAPCTBEHHOH YCIyrH
JOKYMEHTaxX
no ¢opme cornacHo NpHnoXeHuto Ne 5 K HacToslIeMy AJIMHHHCTPAaTHBHOMY PeErjlaMeHTy
(ranee - 3aaByIcHHE 00 YCTPAHCHHUH ONEYATOK).

3asBiieHde 00 YCTPAaHEHMM OMEYATOK MOKET OLITh HANpABICHO 3asBHTEEM B LlenTp
no4toH, mocpeacrBoM M®LI unu anunoro obpawenus B Lientp.

Ipu oGpawenun sassutens nocpencteom M®LI 3asBrenue U pe3ynbTaT MPefOCTABICHHS
rocyAapcTBEHHOH yCNyru, B KOTOPOM JIONyIIeHa oneyaTka M (MIM) owHOKa, Ha GYMaXHBIX
HOCHTENsAX noctynaior B LlenTp B cpok no 3 (Tpex) pabouux mHeH co JHSA NPHHATHS 3asBIEHHUS
B MOI].

3.6.2. OTBeTCTBEHHDLIM 32 BBHTOJIHEHNE aAMHHUCTPATHBHON NPOUEAYPHI ABISETCS:

cnennanuct Lleutpa.

3.6.2. B pamkax aIMMHHMCTPaTHBHON Mpoueaypsl crieuuanuct Llentpa npu mocTymieHuu
3aABNICHUS BBINIOJIHAET CJISAYIOIMIME aAIMUHHUCTPATHBHEIE ACHCTBUA:

YCTaHaBIMBaET npeaMeT oOpallieHus;

YCTaHaBIMBAET JIMYHOCTE 3aBUTENS U €TI0 MOJIHOMOYHS;

NPOBOUT NMPOBEPKY BbIAAHHOrO PE3YJbTaTa MPEAOCTABIECHHSA rOCYAapCTBEHHOM YCIyrH
Ha HATHYHE OMNEYATOK U OKOOK, YKa3aHHBIX B 3asBIeHHU 00 YCTpaHEHHH OMeYaTokK;

N0 pe3ynbTaTaM MNPOBEPKH B CJIy4ac MPHHATHA pellieHHs 00 YCTpaHEHHH ONevaToK
u(umM) OMWMOOK B BBUAHHBIX B PE3y/bTaTe IMPEOCTABIEHHS TI'OCYAAPCTBEHHOM YCayru
JOKYMEHTaX, PEIECHUH 00 OTKaze YCTpaHeHMH Omneyarok H(MAM) OMMO0K B BBLIAHHBIX
B pe3yJIbTaTe NPeAOCTaBJICHHS TOCYJAPCTBEHHOMN yCIyTrH JOKYMEHTAX:

obecreynBacT yCTpPaHEHME ONEYaTOK M OWHOOK B BBUIAHHBIX B  PE3yJIbTAaTe
NPEROCTABACHUA rOCY JapCTBEHHOH) YCIIYIH JOKYMEHTAX;

OCYIIECTBJIAET MOATOTOBKY MHCHbMa 3asABHTE/IO 00 YCTPAHEHHH BBIABIEHHBIX OMEYATOK
H(wi) owubOK ¢  NPHNOKEHHEM  MCIPABIEHHOTO  pe3ynbTaTa  IPEeROCTAaBIEHHS
rocyJapCTBEHHOH yCnyru, o6 oTKase yCTpaHEHHUH ONEuYaToK H(MIM) OLIHUOOK B BBLAAHHBIX
B pe3ynbTare NpeoCcTaBICHUA IOCyIapCTBEHHOM YCIYTH JOKYMEHTAX;

HanpasJseT pe3yJbTaT aAMUHUCTPAaTHBHOM MPOLEAYPHI 3aIBHTEIIO.

3.6.3. Kpurepuem NpuHATHS PELICHHH B paMKaX aJMHHHCTPATHBHOM MPOLEAYPH! ABIAETCS
HalM4YHe/OTCYTCTBHE ONEYaTOK M(MJIM) OMMGOK B BBIIAHHLIX B pe3yNbTaTe NpeaoCTaBAeHHS
roCyAapCTBEHHOMH YCHYrd JOKYMEHTaX.

3.6.4. PesynpTatr anmMHHMCTPATHBHOI IpOLEAYphbl - HAMpaBiCHHE 3aIBUTEMIO MHCHMA
00 ycTpaHeHMM BBIBICHHBIX OMEYaTOK H(MIHM) OWMOOK C TPHUIOKEHHEM HCIPABAECHHOTO
pe3ynbTaTa OpeAoCTaB/IeHUs roCyJapCTBEHHOH YCIYrH, 160 06 OTKase YCTpAaHEHWH OfleYaToK
u(unn) omMGOK B BBUIAHHBIX B pe3y/ibTaTeé NpPENOCTABIEHHs T[OCYAAPCTBEHHON YCyru
AOKYMEHTAX MO [NOYTOBOMY aJpecy, yKa3aHHOMY B 3asiBJIEHHH 00 YCTpAaHEHHH ONEYaToK.

Ilpu nopave 3asenenus mocpenctBoM MOLl nuceMo 06 ycTpaHeHMH BBHIBICHHBIX
one4arok U(MIHM) OWHKGOK C NPHUITOKEHHEM HCIPABIECHHOTO pe3ynbTaTa, NuGo 06 oTKaze
YCTPaHCHHMH oOme4yaToK H(uWaM) omwMOOK B BBIIAHHBIX B pPe3yJbTaTe IMpeIOCTaBICHHS
FOCYNapCTBEHHOH yClyrd A0OKyMeHTax Hanpasngerca B ML B cpok 1o 3 (Tpex) pabouux et
CO IHA NPHUHATHA yKa3aHHOTO pemenus LienTpoM st mocneayoweii Bolaauun 3aaBUTENIO.

3.6.5. CrnocoGbl HHQPOPMHpOBaHMS 3aABHTENS O pe3yibIaTe aJIMHHHCTPaTHBHOIH
MpOLEAYPbI.

3ajdBHUTENL MOXET MONYYHTH CBEJCHHS O PE3y/NbTaTe aTMHUHUCTPATHBHON NpOLEAYpBI
cnenyromuM cnocoboM: mpu JH4YHOM ofbpamenun B Llentp, B M®ILl (B cnyuae nogauu
3aaBjieHns nocpeacteoM MOL).



3.6.6. CnocoboM ¢HKcauMu pe3ynbTaTa BBHINOMHEHHUS aIMHHHUCTPATUBHOH NPOUEAYpPHI
ABJIACTCA BHECEHHE HEOOXOAUMBIX H3MEHEHHI O 3asBHTENE B HHOOPMALIMOHHYIO CHCTEMY
LlenTpa.

3.6.7. MaxcuManbHBIi CPOK BBINOJHEHHA AIAMHHUCTPATHBHBIX AeHCTBUIL: 5 (naTh)
pabOoUMX AHEH €O MHs PErHCTPALHH 3asBlIeHUs 06 yCTPaHEHHUH ONEeYaToK B LlenTpe.

3-1. OcoGeHHOCTH NPENOCTABIEHHS TOCYAAPCTBEHHOM YCAYrHa B 3J1eKTpoHHoit dopme.

Ipu npepocTaBnenuy rocyIapCTBEHHOM YCIyTH B 3MEKTPOHHON (GOPME OCYILECTBISIOTCS
CIEAYIOMINE AAMUHUCTPATUBHBIE TPOLERYpHI (AeHCTBHA):

NpPCROCTABIEHHE B YCTAHOBJICHHOM MOpPsaKe HHQOpPMalMH 3agBHTENAM H 00eCTeueHHE
AOCTyna 3aABHTENel K CBEAEHHAM O FOCYIapCTBEHHOM yeayre;

nojada 3asBACHHUA M MHBIX JOKYMEHTOB, HEOOXOOMMBIX I NpeAOCTABNEHHS
FOCYNapCTBEHHOH yCNyTH, U IPHEM TaKHX 3asBJICHUN U JOKYMEHTOB;

NOJyHCHHE 3aiBUTCIIEM CBEACHHA O XO/€ BHINONHEHHS 3anpoca O NpPEeaOCTABNCHHH
rocy1apCTBEHHOH YCIIyTH;

B3aHMOJECHCTBHE MCIOJNIHHUTENLHOTO OpraHa, NPeNOCTaBIAIIEr0 TOCYAAPCTBEHHYIO
yenyry, ¢ HHBIMH OpraHaMi TOCYJJapCTBEHHOH BJIACTH, OPraHaMH MECTHOTO CaMOYMpaBieHHs
H OpPraHH3alUAMH, yYacTBYIOLIMMH B MPEJOCTABIEHUH TOCYIAPCTBEHHBIX YCIYT, B TOM YHCIE
MOPAAOK M YCJIOBHS TaKOT'O B3aHMOJIEHCTBHS;

MONy4CHHE 3aABUTEIIEM PE3YNIbTATa NPEAOCTABIICHNS TOCYAAPCTBEHHOM YCIYTH, €CH HHOE
HE YCTAHOBJIEHO (heAepalibHBIM 3aKOHOM;

HHBIC ICHCTBHA, HEOOXOOUMBIE /115 NMPEeOCTABIEHHA FOCYJAPCTBEHHOH YCIYTH.

3-1.1. TlpemocTaBneHWe B YCTAHOBNCHHOM MOpANKE MHQPOPMALHM  3asIBHTENAM
H ofecreueHne 10CTyna 3adBUTENCH K CBEICHHSM O TOCYapCTREHHOM yemyre.

3asBHTENb MOXKET NONYYHTH HHPOPMALMIO O TIOPSAKE MPEIOCTABICHHS TOCYAAPCTBEHHOMN
yCyru, B TOM 4YHCJ€ B JNEKTPOHHOH opme, Ha denepansiom [oprane (nomMeHHOEe UMS caiiTa
B ceTH «MHTepHeT» — gosuslugi.ru), Ha Iloprane (roMeHHOe uMA caiita B cetn «MHTepHeT» —
gu.spb.ru).

JlocTyn x CBeIEHMAM O CMocoGax NpPenOCTaBieHUs TOCYIAPCTBEHHOM YCIYrH, MOPSAKY
NpeNOCTaBJICHHA TOCYAAPCTBEHHONW YCIYrd, B TOM YMCIe B 3J1€KTPOHHOH (opMe, MepeuHio
HEOOXOMMMBIX [/151 IPENOCTABJIEHHS FOCYIaPCTBEHHOH YCIYTH DOKYMEHTOB, K (pOpMeE 3asBICHHS
M (opMaM HHBIX JOKYMEHTOB BBHIIOJIHSETCS G€3 MpelBAapUTENHHON ABTOPH3ALMH 3aABUTENS
Ha Iloprane. 3asBUTeNs MOXET O3HAKOMHUTECS C (OPMOH 3ajABICHHA M WHBIX AOKYMEHTOB,
HEOOXOIMMBIX MU TIONYyYEHHsA TOCYNApCTBEHHOH yciyrum Ha Tloprane, npu HeoGXOAMMOCTH
COXPaHMTh UX Ha KOMITLIOTEDE.

3-1.2.Tlonaya 3asBN€HHS M MHBIX JOKYMEHTOB, HEOOXOMUMBIX if NpeAoCTaBeHNs
rOCyapCTBEHHOM YCIyr, U IPHEM TaKHUX 3alpPOCOB H JOKYMEHTOB.

3-1.2.1.Tloga4a 3asBNEHHs ¥ HHBIX JOKYMEHTOB, HEOGXOMMMBIX JUIS NpeOCTaBICHUS
rocy1apCTBEHHON yCIyru.

dopMHpOBaHKE 3ajABHUTENEM 3afABICHHS O MpPENOCTABICHMH TOCY/AAPCTBEHHON YCIyrH
OCYIIECTBAACTCA B (OPMe SNEKTPOHHOrO JOKYMEHTa (JIEKTPOHHOTO 3ampoca) Ha Iloprame
B COOTBETCTBHH ¢ MYHKTOM 5 IIpaBui ocymecTBNeH!s B3aUMOAEHCTBUS B IEKTPOHHON opMe
rpaxaH (Qu3uYecKnX ML) M OpraHu3alMii ¢ OpraHaMH TroCyHapCTBEHHOM BIACTH, OpraHamu
MECTHOrO  CaMOYMpaBjCHHA, C OpraHM3aUUsAMH, OCYIIECTBIAIOLIMMH B COOTBETCTBHH
C ¢eaepanbHBIMM  3aKOHAMH  OTAC/bHBIE NyOGNMYHBIE MONHOMOYHS, YTBEPKAEHHBIX
nocranosieHueM [lpasurenbctBa Poccumiickoit ®egepauun ot 09.06.2016 Ne 516. ITocne
noJiauu 3N1EKTPOHHOrO 3aaBIEHHA He TpeOyeTcs popMupoBanie GyMaXKHOro 3anpoca.

Hnst nopavv 3assnenus na [oprane 3asBHTENS BHIMOMHAET CIEAYIOMHNE AeHCTBHS:

H3y4aeT HHPOpMAUMIO O TOpAAKE IPEAOCTABIEHHA TOCYAAPCTBEHHOI YCIIyTH
B JJIEKTPOHHOH ¢opMe, pasmewennyto Ha [lopTasie B COOTBETCTRYIOIIEM pasiene;

BLIMONHAET aBTopu3auuio Ha [loprane. Ilpu sToM aBTOpHM3anms QusMueckoro nuua
NPOH3BOJUTCSH NOJIy4aTeIeM FrOCy 1apCTBEHHOM YCIYTH CAMOCTOSATENBHO,



OTKpBIBacT GopMy SJIEKTPOHHOrO 3asBleHus Ha Iloptane (nanee — popma 3JIEKTPOHHOTO
3anpoca);

3aMONHACT (OpPMY 3NIEKTPOHHOIO 3anpoca, BKIIIOYAIOILYIO CBEACHMS, HeoGXO0MMbIe
1 o0s3aTeNbHbIe U1 MPEIOCTABNEHHS FOCYIapCTBEHHOMN YCIIyrH;

NPUKPENNACT CKaH-00pashl AOKYMEHTOB K (hOpME ODIIEKTPOHHOTO 3ampoca, a TaKxke
JIOKYMEHTBI B 9JIEKTPOHHOM BH/E, IOANMHCAHHbIC YCHICHHOH KBANTH(PUIIMPOBAHHOM 3JIEKTPOHHOMH
NOAMACHIO  JIMLIA, BBIAABILETO JOKYMEHT, 3KBHBalEHTHble oOpuruHaty. [lpw nopaue
9JICKTPOHHOIO  3anpoca 3afBUTENI0 He TpebyeTca mnpunarath CckaH-o0pas JIOKYMEHTa,
YAOCTOBEPAIOILETO JINYHOCTD, TIPH HenonbzoBannd ECHA

MOATBEPHAAET JIOCTOBEPHOCTH COOBIIEHHBIX cBeneHuH (ycranaBnuBaet
COOTBETCTBYIOILYIO OTMETKY B (JOPME IEKTPOHHOIO 3ampoca);

OTNPABJIACT 3ANOHEHHBIH 3NEKTPOHHBIA 3apoc (HaXXHMAET COOTBETCTBYIOHLYIO KHOMKY
B (JopMe 3IIEKTPOHHOTO 3a1poca);

BBIOHpaeT crocoG MoNyueHHs YBEXOMICHHH O XOI€ MPENOCTABIEHUS TOCYHAPCTBEHHON
YCIIyTH;

3JICKTPOHHBIIA 3aIPOC BMECTE C MPUKPENICHHBIMH CKaH-00pa3aMH NOKYMEHTOB, a TAKXe
3JICKTPOHHBIMH IOKYMEHTaMH, [OANHUCAHHBIMH YCHNIEHHOH KBAM(GHUHPOBAHHOM 3JIEKTPOHHOM
NOANMMCBIO JIHLA, BBIIABIIErO0 JOKYMEHT, NMOANHMCHIBACTCA MPOCTOH 3NEKTPOHHOH MNOAMHCHIO
B COOTBETCTBMM ¢ TpeboBanuamu @PenepansHoro 3axona or 06.04.2011 Ne 63-d3
«0O06 31eKTPOHHOK noanKcu» u TpeboBanusMu PenepansHoro 3akona Ne 210-P3;

nofny4aeT ypenomnenue B «Jludnom xabunere» Ha Ilopraie u B MOGHIIBHOM NPUIIOKEHUH
H(HIH) TO 3NEKTPOHHOH MouTe, NMOATBEPXAAIOIEe, YTO 3JICKTPOHHBIH 3ampoc OTMPAaBIEH
(IpHHATO CHCTEMOH), B TOM YHCNIE B yBEAOMICHHH YKA3BIBAIOTCSA MAECHTHOHKALMOHHEI HOMEp
¥ J1aTa MOJayH 3JIEKTPOHHOTO 3aIlpoca;

NOJTyJaeT YBEAOMJICHUE O TMIPHEME OJJIEKTPOHHOTO 3ampoca B LleHTpe ¥ o wHauane
NpoUEAYpPbl NPEIOCTABICHUS YCIYIH,

B Ciiyvyae HEOOXOAUMOCTH nocemeHus LleHTpa 3asBUTENs MOJyYaeT COOTBETCTBYIOUIYIO
uH$opMalMIo OT ynoJHOMOYEHHOro uua LleHTpa B BUAE YBEJIOMIICHHS; YBEIOMIICHHE MOXET
COICpXKATh MPUIJIAIICHHE Ha MPHEM, B KOTOPOM JOJDKHOCTHBIM JMIIOM LleHTpa ycTaHOBIEHBI
J1aTa U BpeMs pHeMa;

B Clly4ae HeOOXOAMMOCTH 3aABUTEIb MOXKET NOTPeGOBATh OT3BIB 3JIEKTPOHHOTO 3aMpoca.

3-1.2.2. llpueM 3aABNEHHIA M OOKYMEHTOB, HEOOXOJAMMBIX AN IPEAOCTABACHUS
roCyJapCTBEHHOU YCIyTH.

ONeKTpoOHHOE Jeno, coxpaHeHHoe B MAUC 92I'Y, craHoBuTCH JOCTYIIHBIM
ANl YTIOTHOMOYEHHOr0 JIHIA, OTBETCTBEHHOTO 3a MPHHITHE PEIIEHHS O MPEAOCTABIICHHH
(oTKa3e B MPEJOCTABNECHUM) FOCYIAPCTBEHHON YCIyrH (qanee — yNoJHOMOYCHHOE JUI0), MOCE
cooTBeTcTBYIOMEH nepenaun B KAUC KPO.

YnonHoMmoyeHHoe MU0 LleHTpa ¢ HMCHOJB30BAHHEM YCHJICHHOH KBaNH(HIMPOBAHHON
IJIEKTPOHHOMN MOANHUCH:

MPOBEPAET HANIHYME 3ICKTPOHHBIX JeN, nocTynuBiMX ¢ [loprana He pexe omHoro pasa
B pabounii neHp;

H3y4aeT TOCTYNMBIIME 3JIEKTPOHHBIE J€Jia, B TOM YHUCJIE TNPHIOKEHHBIE 3asBHTEIEM
CKaH-00passl JNOKyMeHTOB (rpaduyeckue ¢ailnbl), a TakkKe DIJIEKTPOHHBIE JOKYMEHTEI,
[TOAMNCAHHEIC YCHIICHHOH KBAJNUQHUIMPOBAHHON BJIEKTPOHHOM NOAMMCHLIO JIMLA, BBLAABLIErO
JOKYMEHT;

APOBEPSET KOMINIEKTHOCTE, YNTAEMOCTE NIPHIIOMEHHBIX 3aBHTENICM NOKYMEHTOB;

IPOH3BOUT ACHCTBHA B COOTBETCTBHH ¢ pasaeioM III HacTosimero AnIMHHHCTPATHBHOIO
PETJIaMEHTa, B TOM YHCII€ MPOU3BOJIUT YCTAHOBKY CTaTyCOB 3NEKTPOHHOTO JeNa, (PHKCHPYIOIHX
XON TpeHoCTaBiieHMs rocynapcrseHHod ycnyrn, B KAHMC KPO ¢ nocnenyromeit
aBTOMaTH4yeckoi nepenaveii B MAUC JT'Y;



NMpH  HEOOXONMMOCTH HANpaBiseT MEXBEJOMCTBEHHBIE 3alpOChl 1A  MOIYYEHHS
HEOOXOAMMBIX JIOKYMEHTOB (CBeZeHHMH) W (HIM) MOXTBEPKACHHS JOKyMEHTOB (cBeaeHwuit),
KacalOlMXCs 3as1BUTENA M XPaHSIHUXCS B TOM 4HCIIe B 6a3aX JaHHBIX HHYOPMALHOHHBIX CHCTEM
HOI'B Cankr-Tletep6ypra u ¢enepanbHbIX OpraHOB MCIONHUTENBHOH BNACTH, B pamKax
NPEAOCTaBACHUS rOCYAAPCTBEHHON YCIIYTH B 31eKTPOHHON (hopMme;

UH(OPMHUpPYET 3a’ABUTENA TOCPENCTBOM YCTAHOBKM CTAaTYCOB /IEKTPOHHOIO Jena
H (1py HeoGX0AUMOCTH) (OPMUPOBaHKS KOMMEHTAPHEB:

0 HeODXOZAMMOCTH sBKH 3asBHTens B LIGHTp ¢ yKasaHHeM ATkl M BpEMEHH MpHeMa
b0 cpoka, B TEUYEHHE KOTOPOTo 3asABHMTENb AODKEH OOPATHTLCA Ha IpHEM, M0 HCTEUCHUH
KOTOpOro B Cilydae HEsSIBKH 3asBUTEJIA PACCMOTPEHHE JieNna MPeKpallacTcs;

0 XO€ MPENOCTaBICHUS TOCYNApCTBEHHOH YCnyru ¢ ykasaHMeM AanbHeHIux AeicTBHi
3agBUTENA (ITPU HEOOXOAUMOCTH);

O HalpaBJCHHH MEXBCIOMCTBEHHBIX 3allpOCOB (KPOME MeEXXBEIOMCTBEHHBIX 3alpocoB,
CoepKaluX CBEACHMS, NOCTYN K KOTOPBIM OTPaHHYEH B COOTBETCTBHHM C 3aKOHOAATEIHLCTBOM
Poccuiickoli denepatiun), B TOM YHCIIe B LeNsX NONYYeHHs HHGOPMAUMH, TOATBEMKAAOLIEH
BHCCCHHME 3asBHTCNICM IUIATBI 33 YCNYry, C Y4YETOM HPENCTABJICHHUA 3asBHTENIO CBEACHUIR
0 COCTaBE MEXBEAOMCTBEHHBIX 3alIPOCOB (HAUMEHOBAHMH M COCTAB 3alpalliMBAEMEIX CBEIECHMIM
0 3as4BUTENIC M NpPHHAJUIeXKAWEM €My HMYLIECTBE, a TAKK€ O TPETBHX JIMIAX), HAUMEHOBAHUE
TOCYNapCTBECHHBIX OPraHOB WJIM OpPTaHu3allii, B KOTOpbIE HAINpaBIEHSI 3alPOCHl, H CPOKE
NPEAOCTABJICHUS OTBETA Ha 3aIpoc;

0 (axTe NONYYEHHS WM HENMONyYeHHs OTBETOB HA MEXBEIOMCTBEHHEIE 3alpochl (KpoMe
MEXBEJOMCTBCHHBIX 3allpOCOB, COAEPKALUMX CBEJACHMS, NOCTYN K KOTOPBIM OrpaHHUeH
B COOTBETCTBHH C 3aKOHORATENLCTBOM Poccuiickoit @enepanun);

O BbIIBJCHHBIX HEZOCTATKaX B MPEICTABICHHBIX CBENEHUsIX M (HJIH) JOKYMEHTax
H 0 HEOOXOMMMOCTH YCTPAHEHUs BLIABICHHBIX HEOCTATKOB;

00 MHBIX JEHCTBHAX, IPEAYCMOTPEHHEIX B paszaene III HacTosumiero AIMMHHCTPaTUBHOTO
pernameHTa (B TOM YMCIIE B CTy4ae €CIM B paMKax NpPEHOCTABJIEHHS FOCYJApPCTBEHHO yCIyrH
NpEeayCMOTPEHO  y4acTHe  HECKOJNBKHMX  TOCYAAPCTBEHHBIX  OpraHos  (OpraHu3auuii),
MoApas/ieNieH’ii, KOMHMCCHIH, HHBIX KOJLTErHaNbHBIX OPraHoOB);

O NPHHATOM pelIeHUH (MPeJOCTaBIEHHH WM OTKa3e B IIPEJOCTABIEHUHN rOCY1apCTBEHHOM
YCIYr); YBENOMJIEHHE O HPUHATOM DPEIUEHHH IOIDKHO COAEPXKaTh MPUIONKEHHC B BUAE
ckaH-00pa3a NOKYMEHTa O MPUHATOM peIUeHHH (YBeZOMIICHHE 06 OTKase B MpeNOoCTaBICHHH
OIJIaThl YaCTH CTOHMOCTH ITyTEBOK) M (WJIK) TEKCT pelleHHs;

0 3aBEpIIEHHH MPOLCAYPbI IPEAOCTABICHHUS IOCY 1aPCTREHHOM YCIYTH.

3-1.3. Tlomy4enue 3asBUTENEM CBEAEHUIT O XOI€ BHUTOJHEHHS 3alpoca O NPeIOCTaBICHHH
rOCYAapCTBEHHOH YCITyTH.

3asiBUTENb HMEET BO3MOXHOCThL NIPOCMATPHBATE CTATYC 3JIEKTPOHHOTO 3alpoca, a TAKKe
HHpopMaUHIO O JanbHENIIHX ASHCTBHAX (OpY HATMYUH):

Ha [loprane Ge3 npoxoxaenus asTopm3alu B pasfene «[lpoBepka craTyca 3ampoca»
(nomeHHOe uMs caiita B cetn «MHTepHeT» — gu.spb.ru/status) maM mocne aBTOPU3ALMH
B «JIuyHOM KaGHHeTEY;

B MOOHJIBHOM NPHJIOXKEHHH ©e3 NpOXOxAeHHs aBTOpH3auuu B pasgene «IIposepka
CTaTyca 3anpoca» WM TOCNe aBTOpu3auuu B «JIMuHOM KabGuHETe», a Takxke MOCPEACTBOM
BCIUTBIBAIOIIMX ~ yBelOMIeHMI (npu BHEIOOpPE 3asBUTeNeM COOTBETCTBYIOIIErO crocoba
HHGOPMUPOBaHHA);

NOCPEACTBOM  yBEIOMIICHHH, IOCTYNUBIUMX IO IJIEKTPOHHOH MouTe (pu BeIGOpPE
3asBHTENEM COOTBETCTBYIOLIETO Cr1ocoba HHGOPMUPOBAHHS);

[OCPENCTBOM  yBeAOMIeHHH, noctynuBmux no CMC (npu Brifope 3asaBuTeNeM
COOTBETCTBYIOLLEr0 Crocoba HHPOPMHPOBaHHS);

MOCPEACTBOM  YBCIOMIICHHH, MOCTYNUBIUMX YE€pe3 CONMalbHBle ceTH (Mpu BoiGope
3aABHMTEJIEM COOTBETCTBYIOIIETO criocoba HHGOPMHPOBaHHs).



3-1.4. Bsaumoneticreue Komurera n IleHTpa, NpPeROCTaBNSIOMUX TOCYHAPCTBEHHYHO
ycnyry, ¢ HHBIMH OpraHaMH rocylapCTBEHHOHN BjlacTH, OpraHaMH MECTHOrO CaMOYMpaBJicHHA
M OpraHM3alldsiMH, YJaCTBYIOUIMMHU B MPEIOCTABIEHHH TOCYAAPCTBEHHBIX YCIIYT, B TOM YHCIIE
IIOPSIOK M YCIOBHS TAKOTO B3aUMOAEHCTBHS.

Cotpyanuk LlenTpa mpou3sBOANT ASHCTBHS B COOTBETCTBHH C MYHKTOM 3.2 HACTOSIIErO
AIMMHHCTPATHBHOTIO perjlaMenTa.

Ilpu  OTCYTCTBHH  BO3MOXHOCTH  HANpPaBICHHS  MEXBEJOMCTBEHHBIX  3alpOCOB
B 3/ICKTPOHHOH (OpME HampaBleHHEC MEXBEIOMCTBCHHBIX 3allPOCOB M TONYYCHHE OTBETOB
Ha HHX OCYILCCTBIIAETCS B COOTBETCTBHH €O craThel 7.1 PemepanbHoro sakoHa Ne 210-D3,
a Tawke  [lopaakoM — MEXBENOMCTBEHHOr0  MH(POPMAIMONHOTO  B3aHMOAEHCTBUSA
NpH  IPEROCTaBJICHHH TOCYNApCTBEHHBIX H MYHHIUNAIBHBIX YCJIYr HCTONHHUTENLHBIMU
opraHamu  rocynapcrseHHod  Bnactw  Cankrt-IlerepOypra w  opranamMm  MeCTHOro
camoynpasnenus B Cankt-IletepOypre, a Takxe ycnyr rocynapCTBEHHBIX YUPEXACHHI,
MOABEAOMCTBEHHBIX HCIONHHTENBHEIM OpraHaM rocygapcrBeHHoi Bnactu Canxt-Ilerep6ypra,
W JpYyrHX OpraHH3aliii, B KOTOPHIX pa3MEINaeTCs TOCyJapCTBEHHOS 3amaHue (3aKa3),
YTBEp>KACHHBIM nocTaHoBeHUeM IlpasurenscTBa CankT-IletepGypra ot 23.12.2011 Ne 1753,

3-1.5. llony4yenne 3adBUTENEM pe3yNibTaTa NpPEeIOCTaBIEHHUA TOCYJAPCTBEHHOH YCHyTH,
€CJIM HHOE HE YCTAHOBJIEHO (eepalbHbIM 3aKOHOM.

3asBurenp B «Jluunom kabunere» Ha Iloprane u B MOOGMJIBHOM NPHIOKEHHH MOXET
03HAKOMUTECA C NPUHATLIM KOMUTETOM pelieHueM.

3asBUTEAb MOXET IIOJlyYHTh OpPHIMHAN JIOKYMCHTA, SIBJISIOINErOCs pe3ysbTaToM
IIPEAOCTABIEHUS TOCYAapCTBEHHOI yemyrH, B [leHTpe.

Ilpn ymuuHom oOpamennn B LleHTp 3a pe3ynsTaToM NpenocTasieHHs rocynapcTBEeHHON
YCIIYTH 3asiBUTEIIO HEOOXOIMMO NPEACTaBUTh YBEIOMIICHHE, TOCTYNHOE B «JIMuHOM KabuHeTe»
Ha [loprane H B MOOGMJIBHOM NMPUIIOXKEHNH JIHGO MOCTYMHUBINEES HA aJPEC SNEKTPOHHON MOYTHI,
a TAKXX€ OPUIMHAJIBI ROKYMEHTOB (IIpH HEOOXOAMMOCTH).

3-1.6. Mnpie neiicTBus, HEOOXOAMMBIE IUIS IPEIOCTABJICHUS FOCY1APCTBEHHOM YCIIyTH.

3-1.6.1.Tlpy mpeloCTaBNEeHUH TOCYNAPCTBEHHOW YCIYyrM B 2JIEKTPOHHOH  (opme
3a4BUTEIIO  OOECNeynBaeTcss  OCYIIECTBACHHE  OLCHKM  KayecTBa  MPEAOCTaBJICHUS
rOCYINApCTBEHHON yCIIyTd NMOCPEACTBOM 2JIEKTpOHHOTO onpoca Ha [Toprarne.

3-1.6.2. 3asaBuTeNp UMEET NPaBO Ha nocyacOHoe (BHecynebHoe) o6xanoBanue penieHui
¥ feiicTeuit (Oe3ueicTBHA) KoMuTeTa, NpenocTaBnsroero rocyJapcTBEHHYIO YCIYry, a TAKkKe
JIOJUKHOCTHBIX JIHL( NPH MPEAOCTABJICHHH TOCYJApPCTBEHHOH ycnyru. 3asBUTENb MPOM3BOIMUT
NEHCTBUS B COOTBETCTBHH C Pa3/iesioM V HaCTOALIETO AJMHHHCTPATHBHOIO PETJIaMEHTa.

IV. ®opMBI KOHTPOJIA 32 HCMOJIHEHHEM AJMHHMCTPATHBHOIO PerjiaMenTa
NPeNOCTABNIEHNH IOCYAaPCTBEHHO# YCIyru

4.1. Texyiuit KOHTPONE 3a COOMIOACHHEM MOCIECIOBATEIBHOCTH JEHCTBHH, ONpeeIEHHBIX
aAMHUHHUCTPATUBHBIMM  MPOLEAYPAMH 110 NPEAOCTABICHUIO TOCYHAPCTBEHHOH  YCJIYTH,
ocywecTeasercas OTAEIOM MO OpraHM3alliM OTABIXa W O3JOPOBJIECHHS JEeTeH M MOJNOAEKHU
Komurera no obpazosanuro (nanee — noapasaenenue).

4.1.1. HayanbHHMK NOAPa3AEIeHHs OCYNIECTBISET KOHTPOJIb:

3a HaQJICKaLlUMM HCITONHEHUEM HACTOALLETO A,HMPIHHCTpaTI/IBHOI‘O periiaMcHTa MW HHBIX
HOPMAaTHBHBIX IPABOBBIX AKTOB, PETYJHMPYIOINX HPEAOCTABIEHHE TOCYAapPCTBEHHON YCIyru,
paGoTHHKaMU [TOApa3AeNeHusT;

3a 00ecrneyeHHEM COXPAHHOCTH IPHHATBIX OT 3asBMTENS JOKYMEHTOB H COOIOJCHHEM
paboTHMKaMK TIOApPA3JIeNeHHs. TpeGoBanud k cGopy M 06paboTKe NEPCOHATBHBIX NAHHBIX
3aABUTENS M HHBIX JIHLL.

4.1.2. HayaneHHMK moOfApasfeneHHs M pabOTHHKH TOAPA3NeeHHs, HETMOCPEACTBEHHO
NPEOCTABJIAIOMME TrOCYAAPCTBECHHYIO YCIYTY, HECYT [E€pCOHANBHYI0 OTBETCTBEHHOCTB



32 COOMOAEHHE CPOKOB H IOPAAKA NpPHEMA JOKYMEHTOB, CBOEBPEMEHHOCTL O(OpPMIICHUS
M OTNPaBICHUA MEKBEIOMCTBEHHBIX 3alPOCOB;, COOTBETCTBHE PE3yNLTaTOB PACCMOTPEHHMS
AOKyMEHTOB TPeGOBaHUAM 32KOHONATENIbCTBA, NPHHATHE MEp MO IIPOBEPKE NpeACTaBIEHHbLIX
AOKYMCHTOB, COOJIIONEHHE CPOKOB M MOPSAIKA IMpPEeXOCTABIEHHS roCy1apCTBEHHOH YyCyTH,
MOArOTOBKH OTKa3a B TPEJOCTABICHMM TIOCYApCTBEHHOM YCIYTM, BBIAAYH JOKYMEHTOB.
IlepcoHanbHast OTBETCTBEHHOCTh HAYAIBHUKA NoapasaeneHnsd U pabOTHHUKOB MOApa3aeieHUs
SaKpEIIACTCA B NO/KHOCTHBIX PErJIaMEHTaX M AOJDKHOCTHBIX HHCTPYKUMSX B COOTBETCTBHH
¢ TpeOOBaHHUAMH 3aKOHOAATENLCTRA.

B wacTHOCTH, paGOTHUKH NOAPA3AENEHHS HECYT OTBETCTBEHHOCTD:

3a TpeGoBaHMe y 3as1BHTENEH JOKYMEHTOB HIH IUIAThl, HE NPEAYCMOTPEHHBIX HACTOALINM
AIMUHUCTPATHBHEIM PErIAMEHTOM;

3a OTKa3 B NPUEME AOKYMEHTOB IO OCHOBaHHAM, HE NPCAYCMOTPEHHBIM HACTOSIIUM
AIMHHACTPATUBHEIM PEIIaMEHTOM;

32 HapyWICHHE CPOKOB pErMCTpAllUM 3afdBJCHHA 3asiBUTENA O MPeJOCTABICHUH
roCyapCTBEHHOU yCIIyrH;

32 HapyLICHNE CPOKa NPEAOCTABJICHHS FOCYAapCTBEHHON yeayry;

3a HalpaB/lCHHE HEOOOCHOBAHHBIX MEKXBEIOMCTBEHHEIX 3AIIPOCOB;

32 HapylIeHHE CpOKOB TNOArOTOBKH MEXBEJOMCTBEHHBIX 3allpOCOB M OTBETOB
Ha MEXXBEIOMCTBEHHBIE 3aNPOCHI;

3a HEOGOCHOBAHHOE HENPEACTAB/IEHAE HHPOPMALHH Ha MEXBEIOMCTBEHHBIE 3anpockl.

4.1.3. PykoBoauTeNb CTPYKTYPHOTO NOKpasneneHus M®I] OCYIIECTBIIAET KOHTPOJIb!

3a  HalIe)XalluM  MUCHONHEHMEM  HACTOSWIEr0  AJMHHUCTPAaTHBHOTO  perJaMeHTa
paGoTHHKaMu CTPYKTYpHOro noapasmencHus MdL;

33 TOMHOTOH NPUHHMAEeMBIX paGOTHHMKAMH CTPYKTYypHOro mozpasfencHus M®I]
OT 3aABHTE/I ZOKYMEHTOB M Ka4eCTBOM OGOPMIIEHHBIX IOKYMEHTOB JUIS TIepe/iayun uX B LleHTp;

32 CBOCBPCMEHHOCTBIO M TIONHOTOH mnepenaun B lleHTp NPHHEATLIX OT 3aABHTENS
JOKYMEHTOB;

338 CBOCBPEMCHHOCTBIO M TONHOTOH HOBEASHHA N0 3asABHTENs NMpPHHATBHIX OT LlenTpa
MH(OPMAUMH M JOKYMEHTOB, SIBIAIOIMXCS PE3YNGTATOM [PEIOCTABIEHUS rOCyaapCTBeHHOM
YCIIyTH;

3a obecreyeHHeM COXPAHHOCTH NMPHHATHIX OT 3asBHTENS JOKYMEHTOB M COGMIOJEHHEM
paGOTHHKAMH CTPYKTYPHOrO mozpasneneHus MOL] TpeGoBannii k cbopy M ob6paboTke
NEPCOHANBHEIX JAHHBIX 3asBUTENS M MHBIX JIHIL.

IlepconanbHass OTBETCTBEHHOCTL PYKOBOIHTENS CTPYKTypHOro mnofnpasaenchus MOL[
H palOTHHKOB CTPYKTYypHOrOo mosapasneicHus MOL] 3aKpEIIAETCSE B JOMXKHOCTHBIX
HHCTPYKLHAX B COOTBETCTBHH C TpeOOBaHHAMHU 3aKOHOIATEILCTRA.

PaGoThuku cTpykTypHOro nogpasaenenus M®L] HECYT OTBETCTBEHHOCTD:

38 KaieCTBO NpHeMa KOMIIIEKTA JOKYMEHTORB Yy 3aABUTENISA B C/Iy4ae, €CIM HECOOTBETCTBHE
NIpCACTABNCHHBIX MOKYMEHTOB, VYKa3aHHBIX B AJIMMHHCTPaTHUBHOM periaMeHTe, fBHIOCH
OCHOBAHMEM  JUIA OTKa3a 3asBUTENIO B INpPEJOCTAaBICHHH FOCYHAPCTBEHHOH  yCIyri,
33 HCKITIOMCHAEM KOMTIIEKTa JOKYMEHTOB, IIPUHSTOTO [10 HACTOSIHHUIO 3asBHTENA;

32 CBOCBPEMEHHOCTh MH(OPMHMPOBAHUA 3aABUTES O pe3ydbTaTe MPeIOCTABIEHHS
rocynapCcTBeHHOM ycnyru nocpeactsom MAUC 2I'Y.

4.1.4. Oneparop Tloprana - Caukr-IletepGyprekoe TOCYAapCTBEHHOE YHHTApHOE
OpeanpUsTUe «Cankr-IletepGyprekuit MHGOPMaITHOHHO-aHAINTHYECKA] LEHTPY»
(manee —CII6 I'YTI «CII6 UALL») — ocymmecTBIseT KOHTPOJIb 32 CBOEBPEMEHHBIM M KOPPEKTHLIM
HanpaBJICHHEM 3JIeKTPOHHBIX 3asBienuii B KAUC KPO.

[Tepconanenasi orBeTcTBeHHOCTL crnenmanuctos CII6 T'VII «CII6 HAL» 3akpennsercs
B NODKHOCTHBIX HHCTPYKIHSAX B COOTBETCTBHH C TpeOOBaHMAMH 3aKOHOJATENbCTBA
Poccuiickoit ®eaepaunn.

Crneunanuctei CII6 I'VIT «CII6 MAL» HECyT OTBETCTBEHHOCTD:



3a TexXHoJorn4eckoe obecneyenne paborsl [Toprana;

33 obecreyeHHe TeXHHYECKOH MOUIePXKKH 3asiBUTEIIEH TT0 BOMIPocaM paboTsl ¢ ITopTanom.

4.2. B paMkax npefocTaBleHMs] [OCYAAPCTBEHHON YCIYTHM OCYINECTBISIOTCA MIAHOBBIE
1 BHETUIAHOBBIE IPOBEPKHU NOTHOTEI M Ka4Y€CTBA MPENOCTaBIEH s TOCYAAPCTBEHHOM YCIyTH.

HauaneHuk nozpasneneHus exXeKBAPTANBHO OCYIUECTBISET BHIGOPOUHBIE MPOBEPKH AN
3adABHTENCH Ha MpeAMeT TMpPABUJIBHOCTH MNPHHATHS TOCYJApCTBEHHBIMH IPaKHaHCKUMHU
CIy)XalUlMMM pENICHMH, a TaK)Ke BHEMIAHOBBIE NPOBEPKH B ClIydae TMOCTYIIEHHS Xalob
(npeTeH3uit) rpaxxaaH B paMKax A0CYAeOHOTO 00KanoBaHys.

Oneparop [Toprana ocyuiecTBaser:

MOHMTOPHHI IPOXOXJIEHUS INCKTPOHHBIX 3asBicHHH depes MAWC BT'Y, nanpasnedue
pe3yNbTaTOB TaHHOTO MOHHTOpUHTa B KOMUTET 10 HEHPOPMaTH3ALMHK H CBA3M I10 3aMPOCy.

Pe3ynbTarbl N1aHOBEIX W BHEMIIAHOBBIX MPOBEPOK OGOPMIISIOTCS B BUAE aKTa, B KOTOPOM
OTMEYAIOTCs BBLIB/ICHHBIE HEAOCTATKH U JAIOTCA NPEANOKEHUS 10 HX YCTPAHEHHIO.

4.3. OTBETCTBEHHOCTD JOJKHOCTHBIX JML Komurera, NPEIOCTABNAIONIETO
TOCYNApCTBEHHYIO  YCIYry, 3a peleHus u JAelictBua  (GesmeficTBue), NpHHHMAaeMble
(ocywecTBsieMble) B XONE NPENOCTABIEHHS FOCYAAPCTBEHHOMN YCIYTH.

HomxHoctHele  nuua  KomuTeTa  HECYT  OTBETCTBEHHOCTH B COOTBETCTBHUH
¢ 3aKOHOZATeNbCTBOM Poccuiickolt @enepanuu.

HampasneHue  MeXBENOMCTBEHHBIX  3alpPOCOB O  MPEIACTABJCHHH  JOKYMEHTOB
H HMH)OpMAauMM JNIA OCYLICCTBICHUS MESTEIBHOCTH, He CBA3AHHOH C NPENOCTABICHHEM
roCynapCTBEHHOH YCJIYIH, He JOIYCKaeTcs, a AOJDKHOCTHble juua Komurera, HanpaBuBslLHe
HeOOOCHOBAHHbBIE MEXBEIOMCTBEHHBIE 3alIPOCH, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH
€ 3aKOHOAATENbCTBOM Poccutickoit ®enepaunn.

Henpencrasnenue (HecBoeBpeMeHHOe NpEACTABICHME) OpPraHOM MM OpraHH3auuest
10 MEXBEAOMCTBEHHOMY 3allpoCy AOKYMEHTOB H HHGOPMALIUH HE MOXKET ABNATHCA OCHOBAaHHEM
Ul O0TKa3a B INPEJOCTABJICHHM 3asBHTEIO TIOCYNApCTBEHHON ycayru. JIOMKHOCTHBIE Nuua
Komurera, He mpencraBuBmme  (HECBOSBPEMEHHO  MpE/ICTABHBIIHE)  3ANPOIICHHBIE
M HaxOIALIHECA B DaCNOPSHKEHHMM COOTBETCTBYIOLIMX OpraHa JuOO OpraHu3alMM JOKYMEHT
WIH  HHQOPMAUMIO, MOAIEXAT  aJMHHHCTPATHBHOM, AWCLUMIVIMHADHOW MJIM  MHOM
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit Penepaun.

4.4. Tlonoxenus, XapakTepusylole TpeGOBaHUA K MOPAAKY M (opMaM KOHTPONS
3a NPEIOCTaBICHHEM TOCYAapCTBEHHON yClIyrH, B TOM HHCIE CO CTOPOHBI TpaxaaH,
HX 00beIMHEHUH U OpraHu3aui.

Kontponk 3a mnpenocraBieHHeM TrocylapCTBEHHOH YCIYTH CO CTOPOHBI TPaxIaH,
HX OOBeOHWHeHWH M oOpraHusauuii ocymecTBiasercd B (OpME NpPHEMA, PAaCCMOTPEHMSA
H OTIEPATHBHOTO pearkpoOBaHus Ha OOpalleHHs H Xao0b! 3asBUTENEH 110 BOMPOCaM, CBA3aHHBIM
€ MPEeAOCTAaBICHHEM FOCYAaPCTBEHHOM YCIIyTH.

V. Jocyaebusiit (BHecyxeOHbIIT) OPAAOK 00ka0BaHNs pemennii ¥ AeiicTBMil
(0e3nieficTBHA) HCMOJHUTEIBLHOTO 0PraHa, NPCAOCTAB/IAIOLIEr0 roCyAAPCTBCHHYIO YEYTY,
AOJ/EKHOCTHONO JIHLA HCMOJHHTEIbHOIO Oprana

5.1. Nudopmauns s 3asBUTeNs O €ro Mpase MOAaTh Kano0y Ha HapylueHHMe HopsaKa
11PEOCTaBIICHHsl rOCYyAapCTBEHHOM yCIlyru (fanee — xanob6a).

Hocynebueiii (BHecyeOHBIN) MOpAAOK 0O0KaNOBaHHS HE MCKIIOYAET BO3MOXHOCTD
obxanoBanus peuleHuit M neHcTBuit (Ge3nelcTBUSA), NPHHSATHIX (OCYLIECTBIAEMbIX) B XOJE
NIPENOCTABNECHUS FOCYJAPCTBEHHOH YCIyry, B CyaeOHoM nopsaxe. JocyneGHbIi (BHeCyAeGHbIH)
NOPAAOK 00XKANOBAHUS He ABICTCS IS 3aBUTENA 0OS3aTEMbHbIM.

5.1.1. 3asBHTENb MOXET NONATH KATO0Y, B TOM YUCIE B CICAYIOIHX CITyYasX:

HapyuICHHE CPOKA PETHCTPAIMH 3aMPOCa O MPEIOCTaBIEeHUH FOCY JapCTBEHHOM YCIYTH;

HapyIUCeHHE CPOKa NMPENOCTaBICHHs FOCYAapCTBEHHOM YCYyTH;



TpeGOBaHMe Y 3asBUTENS NOKYMEHTOB MM MHbOpMauuu iu6o OCYIIECTBICHHE NeiCTBHIA,
IPEIOCTABIICHHE HIIH OCYIICCTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH NPABOBBIMH
aKTaMH Poccuiickoit ®enepanun, HOPMATHUBHBIMH NIPaBOBBIMHU aKTaMHu
CankT-IleTep6ypra s NpeoCTaBIenNs FOCYJaPCTBEHHOI yCnyrH;

OTKa3 B NpPHEME Y 3ajABHTENL NOKYMEHTOB, IIPE/CTABACHHE KOTOPHIX IPENYCMOTPEHO
HOPMAaTHBHBIMH [PaBOBbIMH akTaMH Poccuiickoii ®esiepaltiil, HOPMATHBHBIMH NPaBOBBIMH
axtamu Cankr-IleTepbypra ams npefnoctaBieHHs rocymapcTBEHHOIM ycnyru (B ciydae eciu
OCHOBAHHA Ul OTKa3a B NPHEME JOKYMEHTOB HE IPeAyCMOTpPEHB! (eleparbHBIMH 3aKOHAMH
H MNpUHATHIMH B COOTBETCTBHM € HHMH WHBIMH HOPMAaTHBHBIMH IIPaBOBBIMH aKTaMH
Poccuiickoli  ®enepauuyu, 3akOHAMH U HHBIMH HOPMAaTHBHBIMH NPaBOBBIMH  aKTaMH
Canxr-TlerepGypra);

OTKa3 B NpPENOCTABNCHWM TOCYHNApCTBEHHOM yCHIyr¥, €CIIM OCHOBaHHS OTKa3a
HE MPEJyCMOTPEHb! (enepanbHEIMU 3aKOHAMH H NPHHATHIMH B COOTBETCTBMH C HUMH HHBIMH
HOPMaTHBHBIMH ~ NpaBOBbIMM ~ akTamu Poccuiickoii ®Depmepauuun, 3akOHAMH ©  HHbBIE
HOPMaTHBHBIMH NPaBOBEIMH akTamu CaukT-IleTepOypra,;

TPeOOBAaHHE C 3afABMTENA MPH NpPENOCTABNEHHH TOCYIAPCTBEHHOM YCIyTH TIUIAThI,
He MNpEeAyCMOTPEHHOH HOPMAaTHBHBIMH TIPAaBOBBIMH aKTamu Poccuiickoit  ®enepaunu,
HOpPMaTHBHLIMH NPaBOBBIMH akTaMi CankT-IletepOypra;

orkas Ilentpa, pmomkHOCTHOro muuna LleHTpa, TFOCYAApCTBEHHOFO  I'PaXXAaHCKOTO
cnyxamero KomuTeTa B MCIpPaBIEHHH NONYIEHHBIX ONEYaTOK H OWNGOK B BBLIAHHBIX
B Ppe3ynpTaTe MNpEAOCTABJICHUS TOCYAAPCTBEHHOH YCHyrH MOKyMEHTax Jiu6o HapyllieHHe
YCTaHOBJICHHOT'O CPOKa TAKUX UCTIPABIICHMIA;

HapyIICHHE CPOKa WM MOPsJKa BBIAAYH JOKYMEHTOB MO pe3yNbTaTaM MpesocTaBieHHs
TOCyAapCTBEHHOM YCNYIH;

IIPHOCTAHOBJICHHE  NPEAOCTABJCHHA TOCYJapCTBEHHOM YCNIYrH, €ClIH OCHOBaHHS
TNpHOCTAHOBJICHASA HE IPENYCMOTPEHb! (heNepalbHBIMU 3aKOHAMU M [IPHHATEIMH B COOTBETCTBHH
¢ HHMH WHBIMU HODMAaTHBHBIMM IpPaBOBLIMM akTaMH Poccuitckoii (Memepauun, 3aKkoHaMu
Y UHBIMH HOPMaTHBHBIMU NMpaBoBLIMH akTaMu Cankr-IletepGypra;

TpeboBaHHe y 3asBUTENs NPH IPENOCTABICHHH TOCYAAPCTBEHHOW YCIYTH JOKYMEHTOR
HIH  HHQOPMAUMH, OTCYTCTBHE M (WIH) HEXOCTOBEPHOCT KOTOPBIX HE YKa3bIBAIHCH
TIp¥ MEpBOHAYANBPHOM OTKa3€e B MPHEME AOKYMEHTOB, HEOOXOMUMBIX Ul [pPEAOCTABIEHHS
FOCYAApCTBEHHOH yCIyrH, 6o B MPeOCTABIEHHH FOCYAAPCTBEHHOMN YCIIYTH, 33 UCKIIOYEHHEM
Clly4aeB, NpEAyCMOTPEHHBIX MYHKTOM 4 yacTH 1 craten 7 ®enepanpHoro 3axoHa Ne 210-D3,

5.1.2. B cny4ae ecnu xanoba nopaercs uepes NpPEACTABHTENS, TaKKe NpeACTABIIACTCS
JIOKYMEHT, IMOATBEPKIAIOLIHI [TOJIHOMOYHS Ha OCYIIECTBIIEHHE NEHCTBHIH OT HMEHH 3asBHTECIS.

B xauecTBe noxymeHTa, MOATBEPKAAIOWIETO MONHOMOYMS HA OCYIECTBAEHHE AEHCTBHIA
OT HMCHH 3aSIBUTEJISA, MOXKET OBITh NIPEACTABNICHA:

oopmiieHHas B COOTBETCTBMH C 3aKOHOZATENLCTBOM  PoccHiickoil Denepauuu
JAOBEPEHHOCTE (A1 PU3MUYECKUX JIHL).

5.2. Ilpeamer xano6sl.

Xanoba nomxHa cogepkaTs:

HaUMEHOBaHHE Komurera, JOIKHOCTE H dhamunuio, HMms, OTHECTBO
(flocnegnee — mnpu  HANMYHMH) JOMKHOCTHOIO JIHLIA Llentpa 60 rocymapcTBEHHOrO
Tpaxnanckoro cnyxamero Komurera, pemenus wu jgeiictBus (GesneiicTBie) KOTOpBIX
obxkanyrores,

tbaMunuio, UM, 0T4ecTBO (MOCe Hee - IIPH HAIMYMH), CBEACHHS O MECTE XHATE/IbCTBA
3agBHTENS - (PH3NYECKOrO JIMLA, a TAaKKe HOMEP (HOMepa) KOHTAKTHOTO TenedoHa, ampec
(ampeca) 21eKTPOHHOM MOYTH! (IPH HANAYMHK) M MOYTOBKIH azpec, no KOTOPBIM JIOJKEH OBITh
HamnpasJIEH OTBET 3asABHTENO;

CBCICHHA 00 OOXaTyeMBIX pElIEeHHAX W AeHCTBUAX (6e3neticteun) Komurera,
AOIDKHOCTHOTO sl LlenrTpa G0 rocynapeTBEHHOrO rpakARHCKOIO CITyKAaLero Komurera,



B TOM HHCle B ciydae nojaud xkanobst B MOIL] umu uepes [Mopram — Bup HapylIeHus,
YKa3aHHBIH B YHKTE 5.1.1 HACTOAIIEro AIMHHHCTPATHBHOTO pernaMeHTa;

AOBOJIbI, Ha OCHOBAaHHH KOTOPBIX 3asBMTENb HE COIJIACEH C PEIICHHEM M AeHCTBHEM
(OesnmeiictBuem) Komurtera, JOMKHOCTHOrO  JHIa Llentpa 51060 rocymapcTBeHHOro
TpaiaaHcKoro ciyxkautero Komurera. 3asputenem MOryT GbiTh NpeacTaBieHbl JOKYMEHTHI
(pn HanMYMK), MOATBEPKAAIOIME TOBOIBI 3aSBHTEJIA, THOO MX KOMHH.

5.3. UcnonHuTenbHble OPraHsl M yHoJNHOMOYEHHbIE HA paccMoTpeHue  xanobb1
AI0JDKHOCTHBIC JIHMA, KOTOPHIM MOXET OBITh MoJaHa xanoba B gocyae6HoM (BHecyaeGHOM)
NopszKe.

XKano6a nongaetcs B KomuTeT, npenocTasnsomuii rOCYZIapCTBEHHYIO YCIYTy.

Kanoba Taxke Moxer 6piTh momama BuLle-TyOepHaTopy  Cankr-Iletep6ypra,
HCTIOCPEACTBCHHO ~ KOODIMHMDYIOLIEMY W KOHTPONHPYIOIUEMY JeiTeNnbHOCTh Komurera
B COOTBETCTBUM C pacnopskeHHeM I'ybepnaropa Caukr-Iletrep6ypra ot 12.11.2014 Ne 14-pr
«Q  pacopemeneHnn  ofa3aHHOCTel  Mexay Bule-ry6epHaropaMn  Caukrt-IleTepGypra»
(nanee - Bune-ry6epuarop Canxr-IletepGypra).

XKanoba wa pemenus u neiicreus (GeameiicTpue) pykosoauTens llenTpa monaercs
pykoBoaureio Komurera;

XanoGa nHa pemenns u aelcteus (6e3melicTBue) pykoBoautens Kommurtera nomaercs
BHUe-rybepHaTopy CankT-Iletep6ypra.

5.4. Cioco6pl ofaun ¥ paccMOTPEHHS KATOGbI

5.4.1. Kanoba moxer 6uITh Mmosana:

B 3JICKTPOHHO# opMme;

B IUCbMEHHOM popMe Ha OyMakHOM HOCHTEIE.

5.4.1.1. Ilogaya xano6s! B MHCEMEHHON (opMe Ha GYMaXXHOM HOCHTENE OCYIHECTBIISETCSA:

o ToYTe;

yepes MOPII;

IpH JIHYHOM npHeMe 3asBuTeNs B LleHTpe (B MecTe npenocTaBiieHus rocyJapcTBEHHOM
YCJIYrH, T.C. B MCCTE, FAC 3aABUTENb NI0JaBal 3aNPOC Ha NOJIyYeHHE TOCY JapCTBEHHOM YCyrH,
HapyuIeHue MopA/iKa NPEeAOCTaBICHUS KOTOpoH oOxanyercsi, MO0 B MecTe, rae 3asBHTENIEM
NOJIyYICH PE3yNIbTaT YKa3aHHOW rocyJapCTBEHHOM YCIIYTH).

Ilpu  nu4HOM mpHeMEe 3asBHTENb NPEACTAaBIAET  JOKYMEHT, yAOCTOBEPAIOUIUH
€ro JINYHOCTH B COOTBETCTBHH C 3aKOHOAaTeNIbCTBOM Poccuiickoit denepanun.

B anexTponHoii popmMe MOryT GbITh MpeaCTaBIEHB! JOKYMEHTHI, YKa3aHHBIE B MYHKTE 5.1.2
HACTOSIUETO AJMMHHCTPATHBHOIO pEIJIAMEHTa, IIPH 9TOM JOKYMEHT, YIOCTOBEPSIONIHIi
JIMYHOCTD 3aABUTENS, HE TpeOyeTes.

5.4.1.2. lonaya xanoGbl B 31eKTPOHHOM GOPMe OCYILECTBIAETCSA ¢ HCIIONB30BAHHEM CETH
«HHTepHeT» nocpencTBoM: oduumanbHoro caiita Komwurera (roMeHHOe uMs caifTa B ceTu
«HUnteprer» —k-obr.spb.ru) INoprana.

3anonHeHue 3anpoca 0 paCCMOTPEHHH Xalo6b! gepes ITopTan IPOU3BOIUTCS 3aABUTENEM
JINYHO TIPH YCJIOBHH aBTOPH3ALMH 3asBUTeNS Ha Iloprane mocpencrsom ECUA’.

5.4.2. Iopsnok paccMOTPEHUS KaTOObL.

XKanoba na pewenna u peficteus (6e3neiicrBie) KomuTera, ero MOMKHOCTHBIX JIHL
H FOCYapCTBEHHBIX TPAXKAAHCKHX cnyxawmx Komureta paccmatpusaercs Komurterom.

Kanoba na paGornmka llenTpa nu6o Ha MOPsAIOK NpeROCTaBIeHHE yciryru Llentpom
paccMmarpuaeTcst KomureTom.

Xanoba Ha pemeHMs M  JelcTBuUs (6esneiicTBue) pykosoaumTens Komwurera
paccMaTpuBaeTcs Buie-rybeprHaropom CaskT-Iletep6ypra.

7 BO3MOXHOCTB 10AATH xanoby nocpeactsom lNoprana oGecneunsaetcs ana 3asBUTENEH, KOTOpLIE oAaBann
3anpoc 0 NpenoCTaBICHUN FOCYNAPCTBEHHON yenyri depes [Topran 1 M®LI,




M®L], B ciyyae nomaum sxanoGui uepes M®II, o6ecrmeunpaer nepenavy Kaaotsl
B KOMHTET B mopsiike H CPOKH, KOTOPhIe YCTRHOBJIEHHI COTTALICHAEM O B3aMMOAEHCTBUHN MEXIY
M®II 1 Komurerom, HO He n03aHEe CremyIOmero paboyero aus co THS NOCTYTIEHHS XaTOOBI.

B ciy4ae ecnu scanoba noaana 3asBUTENIeM B OPIaH, B KOMNETEHIMIO KOTOPOTO HE BXOAUT
TNpUHATHE PEICHMA MO Xanobe, B TedeHHEe Tpex pabouumx AHeill co AHs ee perucTpanuu
YKa3aHHBIH OpraH HanpaBIfeT Xaloby B yNOJHOMOYEHHLIH Ha ee pacCMOTpPEHHE Oprax
4 B NUCEMEHHOH (opMe HHGOPMHPYET 3as1BUTENs O IepEeHANPaBICHHN KaTOObL. Ilpu sTOM Ccpok
PaccMOTPEHHs KaNobBl HCUUCIACTCS CO JHA PETHCTPAlMH KAJoObl B YIOJTHOMO4YE€HHOM
Ha ee pacCMOTPEHHE OpraHe.,

B cnyvae ecim B OTHOLICHHHU NOCTYMMBIIEH Ka1005! ¢enepanbHbIM 3aKOHOM YCTAaHOBJICH
VIHOH TOpSZIOK (IIPOLeNypa) MOJaYl M PacCMOTPEHHS XKaob, [OJN0KEHHS HACTOSILEro pasgena
HC NPAMCHAIOTCA, W 3aABUTENb YBEAOMIACTCS O TOM, YTO €ro xaioba GyneT paccMoTpeHa
B ITOPAJKE U CPOKH, IIPEAYCMOTPEHHBIE PeepanbHbIM 3aKOHOM.

Komurer BripaBe octaButs xanoby Ge3 orsera B CIENYIOHUX CITydanx:

HAIMYHE B Xanobe HEUCH3YPHBIX JHGO OCKOPOUTENBHBIX BBIPAXKEHHIL, yTpO3 JKH3HH,
37I0POBBIO M HMYWIECTBY NOJDKHOCTHOTO JIMNA, A TAKXKE WIEHOB €ro CEMbBH;

OTCYTCTBHE BO3MOXXHOCTH IIPOYHTATH KaKyl0-THOO0 YacTh TEKCTA KANOGHI, (haMHITHIO, HMA,
OTYEeCTBO (TIPH HATMYUK) U (MIJIN) OYTOBLIN aJpec 3aABHTENA, YKa3aHHEIE B Kanobe.

B cnyuae octaBneHus xanobsl 6e3 orBeta KomuTter B Teuenue TpexX pabouux qHelt co aus
PerucTpauns  Kalobbl  coobwaer 06 3TOM IpaxAaHHHY, HAINPAaBUBLICMY xanody,
€CITH €ro GaMUITHA ¥ OYTOBbII aAPec NO/UIAIOTCA IIPOYTEHHIO.

5.5. CpokH paccMOTpeHUs K005

Cpox paccMOTpeHHUs 3xKano6bl HCUHCIISETCS CO AHA perucTpanum xanoosl B Komurere.

JKanoba, nocrynusias B Komurer nmuGo BoluecTOSMHIA OpraH, MOJAJIC)KHT PeruCTpaluu
HE I[03JHEe CICAYIOMEro pabodyero MHA €O JAHA €€ NOCTyIUeHHs. JKanoba MOMIeKHT
PacCMOTPEHHIO  MOJDKHOCTHBIM ~ JIMLOM, pabOOTHHKOM, HAACJICHHBIM  I1OJHOMOYHAMH
110 pacCMOTPEHHUIO kalod, B TEeUCHWe NATHAAUATH PpaGouMX AHeHd cO OHA €€ perucTpaLuy,
eciiu 6onec KOPOTKHE CPOKH PACCMOTPEHHS *anoBbl He yeTaHOBIeHs KoMuTteToMm.

B cny4ae o6xanosanus otxasa Komurera B npueme IOKYMEHTOB y 3asBHTENSA JHOO
B HCIpaBICHHH JONMYIICHHBIX ONEYAaTOK H (WIM) OMWHGOK WIM B cily4ae 0GXaIioBaHHS
HapylICHUs yCTAaHOBJICHHOTO CPOKa TaKHX HCIpPaBIeHMH xkanoGa paccMaTpuBaeTcs B TCUEHHE
NATH paboumx HEH €O OHs €€ PErUCTPALHH.

5.6. Pe3ynbTaT paccMOTpeHHUs Kaao0kL.

ITo pesynbratam paccMorperns xanoGel KOMHTET NpHHHMAET OZHO H3 CIEAYIOMHX
peHICHUH:

XKanoba yIOBIETBOPSETCA, B TOM uHcie B (OpPME OTMEHEI APUHATOrO pELIEHHS,
HCNPaBJICHUS QOMYLICHHBIX OMCYaTOK M OLIMOOK B BHINAHHBIX B Pe3yJbTaTe NpefOCTaBICHUS
TOCYNapCTBCHHOH YCIYrH JIOKyMEHTaX, BO3BpAaTa 3asBUTENIO JEHEKHBIX CPEIACTB, BIMMAHUE
KOTOPBIX HE NpPEelyCMOTPEHO HOPMATHBHBLIMH IIPAaBOBRLIMH aKTamu Poccuiickoit Penepanus,
HOPMaTHBHBIMH ITPAaBOBBIMH akTamu CaHkT-IletepGypra;

B YIOBIIETBOPEHHH XKATOOBI OTKA3bIBACTCS.

YKkasaHHOe pemieHHe npuHuMaeTcs B (opme akta Komurera. THmosas bopma akTa
YCTaHOBIICHA npunoxenneM Ne 6 k HacTosmEeMY AJMHHHCTPATHBHOMY PErNIAMEHTY.

Ho pesyasratam npoBepks NpH OTCYTCTBHH B Kanobe JOBOXOB, MOATBEPKAAIOIHX
HQIMYHE  YKA3aHHOTO 3as4BUTENIEM BHJA HApYUICHHS TOpAOKa [PeJOCTaBIEHNs YCIYTH,
AOIIKHOCTHOC JIMLIO, OTBETCTBEHHOE 33 PACCMOTPEHHE KaIO0b], IPHHUMAET pelieHHe 06 0TKaze
B PacCMOTPCHUHM KalOOBI 10 CYMIECTBY B CBA3H C HECOOTBETCTBHEM CBEIEHMH, M3N0KEHHbIX
B X)aJlo6e, yKa3aHHOMY BHIy HapyllIeHHS.

KoMuTeT oTKa3sIBaeT B yIOBIETBOPEHHH KaN06bI B CICAYIOUINX CITyYasax:

HAJIMYHC BCTYIUBIIETO B 3AKOHHYIO CHIIY PEWIEHHS Cy/a, apOuTPaXKHOTO cyna 10 xanobe
0 TOM XK€ NPEIMETE U IO TEM K€ OCHOBAHHSAM;



noja4a kanodGbl JIMUOM, TMOJHOMOYHS KOTOPOTO He NOATBEPIKACHB B TOPAAKE,
YCTaHOBJICHHOM 3aKOHORATeNnbCTBOM Poccniickoit ®exepauun;

HAMMUE PCIICHHA MO Kanode, TPUHATOTO paHee B COOTBETCTBHHM ¢ TpPeGOBaHHAMHU
HacTOALIEro AJAMHHUCTPATUBHOTO PErjlaMEHTa B OTHOLUGHUM TOTO K€ 3asBHTENS M 1O TOMY
Ke MPEAMETY Koo bl.

5.7. Tlopsanok uHGOPMHUPOBAHKS 3aIBUTENS O pe3yabTaTax pacCMOTPCHHS XKal0ObI.

Ilpu  ynosnetBopenun xano6et Komurer mnpuuuMaer HCYEPNBIBAIOLIME  MEpPBI
710 YCTpaHCHUIO BBIABNICHHBIX HApYIICHHH, B TOM YHCNE MO BBLIAYE 3asBHTEIIO Pe3ysbTaTa
FOCYNapCTBEHHOH YCNyru, He Mo3AHee MATH paGouMx IHeH co JHs NPHHATUA pPEeIEHHSs, €CIIH
MHOC HE yCTaHOBJICHO 3aKOHOATeNbCTBOM Pocculickoit ®Menepainy.

He nosanee nms, cnepyrowero 3a nueM npunstus PCLICHUS, 3adBUTENIO B MUCBMEHHOM
(opMe U TI0 KeNaHHIO 3asABUTENSA B 3NEKTPOHHOI (opme HanpaBseTCs MOTHBHPOBAHHBINA OTBET
0 pe3yJIbTaTax paccCMOTPESHHUS JKATOOEI.

B otBeTe no pesynpTatam paccMOTpenus kanoGsl yKa3bIBAIOTCS:

HauMeHoBanue KomuTeTa, DOMKHOCTB, (aMumus, HMs, OTYeCTBO (NpH HAJIMYHH)
AOJDKHOCTHOTO JIMNA, MPHHSBILETO pelleHue 10 Xanobe;

HOMED, ZaTa, MECTO NpPHHATHA pCLICHHS, BKMIOYAs CBEACHHS O MOJDKHOCTHOM JMIE,
paboTHHKE, pelieHHE UK AeiiCTBHE (GesneiicTBre) KOTOPOrO OGKANyeTCS;

dbamMuInsa, UM, OTUECTBO (npyn Hannyun);

OCHOBaHUA [UIsl HPUHSITHS PEeLIEHHUS 10 Kanobe;

IPUHATOEC 11O Xanode pelnieHue;

B Ciyyae ecnu jkanoba npusHaHa OGOCHOBAHHONM — CPOKHM YCTPAHEHHMS BbIBIEHHBIX
HapyIEeHHH, B TOM YHC/E CPOK NPENOCTABIIEHHS Pe3yIbTaTa FOCYNApCTBEHHOM yCIyru;

B Ciryyae ecnu anoba Npu3HaHa HEOGOCHOBAHHON — apryMEHTHpOBAHHbIE pa3bACHEHUS
0 NpHYMHAX DPHHATOrO PEIIEHHUA, a TakkKe HH(OpMAlKA O NOpsiKe 06KANOBAHUS MPHHATOTO
pelIeHus.,

Takxe B oTBere o pesymbTaTax paccMOTpeHHs XanoGbl [PUMHOCATCA H3BMHEHHUA
3a JIOCTaBNICHHbIE HEYNIOOCTBA U yKa3bIBaeTCs HHYOPMAUKS O JaNbHEHIINX AeHCTBHAX, KOTOpBIE
HEOOXOAMMO COBEPIIMTE 3aSBUTEIIO B LENAX TIONYYCHHS rOCYApCTBEHHOM YCIIyrH,

OTBET noO pe3ynbTaTaM pacCMOTPEHMS KaTo6bl MOMAMUCHIBACTCS YIIOIHOMOYEHHbIM
Ha pacCMOTpeHHE XaT00bl JOKHOCTHBIM JHUoM KOMHTeTa, HaleneHHBIM MOMHOMOUYMAMHM
MO pacCMOTPEHHIO XKaNoo.

Ho ’xenanmio 3asBuTENss OTBET MO pesynbTaTam paccMOTpPEHHUs KanoGbl MOXeT ObITh
MPEACTABICH HE NO3HEE IHSA, CIEAYIOMICTO 3a JHEM MPHHATHS pelieHus, B Qopme
JMICKTPOHHOrO  NOKYMEHTA, IOAMHCAHHOTO 3JCKTPOHHOH HOAMKCHIO  YNOJHOMOYEHHOTO
Ha pacCMOTPEHHE JKanoObl JOMKHOCTHOro nuna KomuTera, BHA KOTOpO YCTaHOBJICH
3aKOHOAATeNBCTBOM Poccuiickoit ®enepauum.

5.8. ITopsanox o6xanoBaHus peleHus Mo xanobe.

Pewenne, npunaroe no pesynsraram PacCMOTPCHUSA KanoObl, MOXeT OBITh 00XaTIOBaHO
BHLE-TYOepHATOPY Cankr-TlerepGypra, HEMOCPEACTBEHHO KOOPAHNHHUPYIOLLEMY
H KOHTPOJHpyIolleMy AesTeNbHoCTh Komutera (191060, Cankt-Iletep6ypr, CMonbHBIi npoesn,
A. 1, nutep B, Tenedon: (812)576-66-85, 576-66-95, paxc: (812)576-68-41, anexTponnas noura:
adm@gov.spb.ru), B [IpaBurenscTeo Cankr-IletepGypra, a Takxe B cyn B mopsiake u CpOKH,
NpCaAyCMOTPEHHbIE NEHCTBYIOLIMM 3aKOHOAATENBCTBOM.

5.9. 3asBuTens HMEET MpaBo Ha MONYYEHHE HH(POPMALMH U TOKYMEHTOB, HEOOXOAUMBIX
A1t 0OOCHOBAHUS U PACCMOTPEHHUSA KAOOBI,

5.10. Mudopmuposanne 3asBuTeneil o NOPAAKE IMMOJAYM H PAaCCMOTPEHHS KaoObI
OCYWICCTBIIACTCS MOCPEACTBOM pa3sMewleH s HHpopMauuu Ha [Topraie.

Hndopmuposanue 3asButeneit o mopsagke 06kanoBanus pelleHHit W meHcTBHIA
(BesnelicTBUA) OCYIIECTBNAETCS TakkKe MpH OOpallicHHH 3asBUTENS MO TenedoHaM, ampecam



IEKTPOHHOM TIOUTHL, @ TAaKKe IIPH JIMYHOM IPHEME MO aapecaM, yKa3aHHBIM Ha OQULUHAIBHOM
carite Komurera 1 na [Toprane.

5.11. TlomoxeHus HacToOAIEro paszena, YCTaHaBJIHBAIOIIKE TMOPSAHOK  MORAYH
M pacCMOTpEHHs kanob 3asBuTeNell Ha HapymICHHs WX IIpaB IIpM  HpPENOCTaB/ICHAH
FOCYNapCTBEHHBIX YCIIYT, HE PacIPOCTPAHSIOTCS HA OTHOWIEHHA, peryyinpyeMble denepanbHbIM
3akoHOM «O moOpsAAKe paccCMOTpeHHs oOpalleHui rpaxnan  Pocculickoit  ®enepauun»
(nanee — 3akoH Ne 59-13).

JKanobr1 3asBMTeNnelf Ha OpraHM3aUMIO MPENOCTABICHHUS TOCYRapCTBEHHBIX  YCHYT
B KomureTe nopatoTes u paccMaTpuBalOTCes B MOPAIKE, MPEXYCMOTPEHHOM 3akonoM Ne 59-D3.

B cny4ae ycraHoBneHMA B Xoie MNM 10 Pe3yaBTaTaM PacCMOTPEHHS XKanobbl NIPH3HAKOB
COCTaBa aAMHHHUCTPATUBHOIO I[IPAaBOHAPYIICHUS MM NPECTYIUICHHS JOJDKHOCTHOE JIHIO,
pabOTHHK, HaZleNEHHbIE TIONTHOMOYMSMH 110 PaCCMOTPEHHIO Kalno0 B COOTBETCTBUH C HAaCThIO |
cratbi 11.2 3akona Ne 210-03, He3aMeMIHTENLHO HANpPABAAIOT HMEIOIMECH MATEPHAIbI
B OpraHel IIpOKypaTyphl.

VL. OcoGentHocTH BBINOJHCHHS AAMHHUCTPATHBHLIX Ipouenyp (xeiicTeuii) B MOL]

Ilpn mpepocTaBieHMH rOCYRapCTBEHHON yClyr# CTPYKTYpHBIE NoapasaenchHus MbL]
OCYINECTBJIIOT CHENYIOLIMNE aIMUHHCTPAaTUBHBIE TIPOLEAYPEI (AeHCTBHA):

HHQOPMUPOBAHHE 3asiBUTENEH O MOPSAKE NPEXOCTABIEHHS TOCYNAPCTBEHHOH YCIyru
B M®LI, 0 xozne BemmonHeHus 3a0poca 0 NPEAOCTABIEHUA FOCYJAPCTBEHHOM YCIYTH, M0 HHBIM
BOIIpOCaM,  CBA3aHHBIM €  INIPENOCTABACHMEM TIOCYJApCTBEHHOM  YCIAYTH, a  TaKXke
KOHCYJIbTUPOBAHUE 3AABUTENCH O NOPAAKE NPEOCTABICHNUS TOCYIapCTBEHHOMN yCIYTH;

OpUEM  3ampoca 3asBHUTENs] U OOKYMEHTOB, HEOOXOAMMBIX [UIS [PEeNOCTABJICHHS
rocyZIapCTBEHHOI yCI1yTH;

HanpasjieHue B LICHTp 1OKyMEHTOB, NOJIyUeHHBIX OT 3agBUTECH;

Bbla4a 3afBHTENAM JOKYMEHTOB, [ONy4YeHHbIX OT LleHTpa, mno pesynbTatam
NpEeNOCTABIEHUA TOCYapCTBCHHOR YCIYIrH, COCTaBICHHE, 3aBEPEHHE H BhlIa4ya Ha GyMaXKHOM
HOCHTENIE  BBIMHCOK M3  HMHQ)OPMAlMOHHEIX  CHCTEM  OpraHoB,  MpPEROCTABISIOMINX
FOCYNapCTBCHHBIC YCNIYTH, M NOKYMEHTOB, TNOATBEPXNAIOIINX COACPKAHHE INEKTPOHHBIX
AOKYMEHTOB, HanpaseHHEIX B MDL] o pe3yabTataM npefocTaBieHHs TOCYAapCTBEHHBIX YCITYT
B COOTBETCTBHH ¢ TpeOOBaHUAMM, yCTaHOBICHHBIME [IpaBuTenscTBOoM Poccuitckoit ®enepauum.

6.1. Hudopmuposanue 3asBuTenell 0 MOPsAKE MPeAOCTAaBICHHA FOCYAAPCTBEHHOMN YCIIyTH
B M®L, 0 x0a€ BBINOJIHEHHS 3ampoca O NMPEAOCTABIEHUH IOCYIAPCTBEHHOM YCAyrH, MO HHBIM
BOMpOCAaM,  CBS3aHHBIM  C  MNPEIOCTABICHHEM TOCYNApCTBEHHOM  YCIyrH, a  Takxke
KOHCYJIbTHPOBaHHE 3asBUTENICH O MOPsIKE NIPEOCTaBICHHs FOCY JapCTBEHHOH yClyru.

6.1.1. indopMupoBanue 3asBUTENS O MOPSAKE MPEIOCTABICHHS roCy1apCTBEHHOH YCIIyrH
B M®LL, 0 X0z€ BBIMONHEHMS 3aNPOCa O NPEAOCTABIEHHH FOCYAapCTBEHHOM yCIyri.,

6.1.1.1. OcHoBaHueM 1714 Hayana OCYINECTBICHUA HHPOPMHPOBAHHS 3AABHTENA O IOPSIKE
NpENOCTaBICHUs TOCYlapCTBEHHOM ycinyru B M®L] sBnsercs obpaiienue 3asBHTENS JIHYHO
B MOI| unu no tenedony B LITO.

6.1.1.1.1. UudopmupoBanne 3asBHTENA O MNOPAAKE NPEAOCTABIEHHS rocyRapcTBEHHOI
yenyru B MOLI ocymecransercs paGoraukom M®L] unu paGotankom I[TO.

Taroke 3auBUTENL MOXKET CAMOCTOSTENBHO OBPATHTLCS K pasMelieHHbM B M®L]:

uHQoMaraM (WH(OKHOCKaM, HHGOMYHKTaM);

CTEHZaM, COACPXKaLIMM HH(POPMANUIO, NPeNyCMOTpeHHYIO [IpaBHIamMu oOpraHu3anuu
ACATENLHOCTH MHOTO(YHKIHOHANBHBIX LEHTPOB MNPEJOCTABICHHS TOCYAApCTBEHHBIX YCIYT,
YTBEPXKACHHBIMI nocTaHoBlieHHeM [lpasutennctsa Poccmiickoit ®enepaunn ot 22.12.2012
Ne 1376.

6.1.1.1.2. PaGotank M®IL] umn pabotuuk L{TO nHGOPMHpPYET 3asABUTENS MO CIIEAYIOLUMM
BOTIpOCaM:




pexxuM paboTer u anpeca MOLI, Bpema IpHemMa NOKYMEHTOB M BBLIAYH JOKYMEHTOB,
ABJIAIOLUINXCA PE3YNIBTATOM NPEIOCTABNECHHS YCIYIH;

HaHMEHOBAHHEC, MECTO HaXOXAeHHs, rpaduk paboThl, KOHTAKTHBIE TeNe(OHEI OPraHOB
FOCYyAApCTBEHHONW  BIACTH, YYPEXACHWH W  OpraHM3auMil, NpPEeAOCTABIAIOMMX  YCIYTH
HJIH YYaCTBYIOWHX B IPEJOCTABICHUH YCIYT;

KpyT 3asBUTENEN;

I€pEYECHb JOKYMEHTOB, HEOOXOAHMBIX U TPERXOCTABIECHUS YCIYTH;

pe3yJbTaT NpeoCTaBIeHUS YCIIyrH;

CPOK MpeAOCTABICHHS YCIYTH;

OCHOBAHHA AJIs OTKa3a B IPHEME IOKYMEHTOB M I OTKa3a B NIPEAOCTABIEHUH YCIYyIH;

ofimas MHpOpMAaUHA O pasMepax TOCYJAapCTBEHHOH IOUUTHHBI, HHBIX IUIATEXeEH,
YCTaHOBJICHHBIX ~ HOPMAaTHBHBIMM  NPABOBBIMH  aKTaMH,  YIUIAYHBAaEMBIX  3aABHTENIEM
NpH NOTYYEHHUH YCIYTH, H O NOPAAKE UX YIUIAThI, '

HOPMaTHBHBIE NPABOBbIE AKTHI, PETYIUPYIOLIHE MOPAAOK NPEIOCTABICHUS YCIIYTH;

nopsnoK oOxanoBaHus JAeHcTBUHt (Ge3melCTBHA) M pelleHHH, OCYLIECTBIIEMBIX
1 IPHHUMAEMBIX OPraHaMH roCyAapCTBEHHOMN BIACTH, YUPSKACHHAMH H OPraHU3alUsAMH B XOJe
NPeJOCTAaBICHUS YCIIYTH.

6.1.1.2. OcHoBaHHEM AN Havyala OCYILECTBIEHUS HHQOPMHPOBAHUS 3aABUTEL O XOIE
BBIMOJHCHUA 3anpoca O [NpPefOCTaBICHMM TOCYJapcTBEHHOM YCIyru, B TOM 4YHCJE
0 NOCTYIUICHUH pe3yJIbTaTa NpeAocTaBieHus yenyrd B ML, asngercs:

oOpatieHne 3aasuresa anaHo B MO wnu no tenedony B 1[TO;

obpauienne 3asutens Ha [Topran Ge3 npoxoxieHUs aBTOPH3ALHMH B pasfiee «IlpoBepka
cTaTtyca 3anpoca» (IOMEHHOE UMs caiiTa B ceTH «HHTepHeT» — gu.spb.ru/status) Wim noyyueHue
3aABHTENIEM yBelOMJieHHH B «JIuynom kabGuHeTe» Ha [loprane HeMmoOCpeACTBEHHO moOC/E
aBTOPH3ALINH;

obpalieHne 3asBUTENs B MOOHIBHOE NPHIOKCHHE 6€3 NPOXOKAECHHA ABTOPH3ALHMH
B pazpene «[Iposepka ctaTyca 3anpocay» MK MONyYeHHE 3asiBUTENEM yBEIOMAEHH B «JIHIHOM
Kabuuere» B MOGMJIBHOM NPHUIIOKEHHH, @ TAKXe MOCPEACTBOM BCIUIBIBAIOINMX YBEAOMIEHHI
HETIOCPEACTBEHHO MOC/E aBTOPH3alMH (IIpH BEIOOpE 3asBUTENEM COOTBETCTBYIOWETO crniocoba
nHpopMUpOBaHUS);

NOCTYIUICHHE 3asBUTE/II0 YBEAOMJECHHH MO JJICKTPOHHOM MOYTE, B COLMANbHBIX CETAX
u (mm) CMC-coobmennii (npy BEIGOpE 3a4BUTENEM COOTBETCTBYIOMIErO Crnocoba
HH(pOPMHPOBaHHS).

Hudopmupopatue 3agBuTeNss MOCPEACTBOM YBEAOMIEHHH MO JNEKTPOHHOM MOYTE
unH CMC-coobuieHui OCYIECTBIACTCS TONBKO B CIIyYae YKa3aHMs 3asBUTENEM KOPPEKTHOrO
anpeca 3MEKTPOHHOM MouThl M (MIM) HOMepa TenedoHa B 3asBICHHM O MNPEIOCTaBIEHHUY
roCyAapCTBEHHON ycayru npu obpamennu B MPLI.

Hudopmuposanue 3asBuTENss O XOA€ BHINONHEHHMS 3aNpoca O MPEIOCTABICHHM
rOCyNapCTBEHHOH YCHYTH, B TOM YHCJie O NMOCTYIUICHUH pe3yibTara MpPeaoCTaBIEHHS YCIYTH,
NIOCPEACTBOM OCYLIECTBIICHUS TeNedhOHHOro 3BoHKa paboTHEKOM MOL] He ocylecTBIsETCS.

6.1.2. KoHCynbTHpOBaHHE 3afABUTENS O MOPSAKE NpPENOCTABICHUS TOCYHRApPCTBEHHOMN
yenyru B MOLLL

6.1.2.1. OcHoBaHHeM A/ Hayana OCYINECTBICHHS AaJMMHUCTPATMBHON MpOLEAYpbI
ABisAeTCs obpallleHue 3aaBurens B MOII.

6.1.2.2. KoHCynbTUPOBaHHE 3asBUTENS OCYLIECTBASETCS paboTHHKOM M®L],

6.1.2.3. TIpu KOHCYNBTHPOBaHUH 3aaBUTENA paboTHUK M®LI:

Pa3sbACHACT 3asBUTENIO TOPANOK IPEIOCTaBIEHHs YCHNyrd (HaUMMEHOBAHHE Opraia
TOCYNapCTBEHHOH  BJNACTH, YYPEXNEHHA, OpraHM3alMH, NpuUHUMalomero(eif) peleHue,
KaTeropuu sasButesed, GopMy pe3yabTaTa NpPELOCTABIEHMS. YCIYTH, CPOK NPEAOCTABACHHS
yenyra);

TIPOBEPACT KOMIUIEKTHOCTD (OCTATOYHOCTH) NPEACTABACHHBIX 3aABUTENIEM JOKYMEHTOB;



TIPOBEPACT HATMIHE B IOKYMEHTAX CBECHHH, HEOOXOMMBIX /1A [IPE/IOCTABCHUS YCITYTH,

BHUABJIACT B AOKYMEHTaX HEYINOCTOBEPEHHbIE MCHPABIEHHS, OBPEXICHHUS, HEUHTAEMBIC
MaCTH TEKCTAa JIHOO HEYHTAeMBlC OTTHCKH IUTAMIOB, HANMYME KOTOPHIX HE MO3BOJNSET
OHO3HAYHO TOJIKOBATh UX COAEPIKAHHE;

PasbACHACT 3ajiBUTCNIO COACPXKAHME HEJOCTATKOB, BBUIBJIEHHBIX B JOKYMEHTaXx,
W NPEANIAraeT NPHHATE MEPHI 110 UX YCTPAHEHHIO;

YKa3blBacT 3a4BHTCIIO HA HAJH4HE OCHOBAHMH JUIA OTKa3a B HpHEME JOKYMEHTOB JHGO
MPEAOCTABNIEHUH YCITYTH;

PasbACHACT TIOPAAOK M CPOK BBIJAYM JIOKYMEHTOB, SIBJSIOIIMXCA  PE3yIBTATOM
MPEROCTABICHUS YCIIYTH.

6.1.3. Pe3ynbTaToM  aIMUHHCTPAaTHBHOW  NpOLEAYPbI  ABISETCS IpefocTaBleHHe
3aABHTCIIO TIONHOH M TMOHATHOH MH(POPMaUMK IO BONPOCAM, CBA3AHHBIM C MPEAOCTABAEHHEM
FOCYRapCTBEHHON YCIYTH.

6.1.4. Cnocobom ¢ukcaunu pesynsrara aIMHUHHCTPATHBHOM TNpoUenypbl ABIAETCA
yctaHosnenue paboruuxom MOLl wnn LTO dakra oTcyTcTBMs y 3asBuTens BOIIPOCOB,
CBA3aHHLIX C NPEJOCTaBIEHHEM TOCYAPCTBEHHOM YCIIyTH.

6.2. llpnem 3anpoca 3asBHTENs M JOKYMEHTOB, HEOGXOMMMBIX VIS NpPEeAOCTaBICHUSA
roCylapCTBCHHOM yCIYTH.

6.2.1. OcHoBanMeM JuIsi Hadana aAMHHHCTPATHBHOM OPOUEAYPBl SABISCTCA JIMYHOE
obpauienue 3agsurens B M®L| ¢ mokymenramy, YKa3aHHBIMH B MYHKTe 2.6 HacTOALLETO
AJMHHHCTPAaTUBHOrO PETJIaMEHTA.

6.2.2. I[IpreM NOKYMEHTOB OCYLIECTBIISETCH pabotHHKOM MOII.

6.2.3. PaGothuk M®LI, ocymecTeasmiomuii npuem JAOKYMEHTOB, MpPeICTaBIEHHBIX
A1 HOJTYyYCHH S TOCYIAPCTBEHHOM YCIIYTH, BBINOJIHSET CIECAYIOWHNE NeHCTBUS:

6.2.3.1. VcTaHaBnuBaeT JMYHOCTE 3asABUTENA HA OCHOBAHUM nacrnopra W HHBIX
AOKYMEHTOB, YIOCTOBEPAIOWIMX JIMYHOCTD 3aABUTENS B COOTBETCTBHH C 3aKOHOIATEIHCTBOM
Poccuiickoit ®expepanuu.

Jnst ynocToBepeHns MHYHOCTY 3asBUTENA paboTHHK M®L] yCTaHaBIHWBaET:

TOXICCTBCHHOCTh  3asBMTENs  Qororpadun, coxepxkauieiics B NpeIbABICHHOM
UM  NacnopTe, HMHOM  JIOKYMCHTE, YIOCTOBEPAIOMIEM JIMYHOCTP B  COOTBETCTBHH
¢ 3aKOHoMaTenbCTBOM Poccniickoit denepanuu.

ACHCTBUTENILHOCTE NpPEAbABICHHOrO [aclopTa, CPOK NCHCTBHSA nacnopra rpaxaaHuHa
Poccuiickoi Depnepanyy, YCTAHOBJIEHHBIH MOCTaHOBJICHUEM IIpaBuTenscrra
Poccuiickoit ®enepanun ot 08.07.1997 Ne 828 «O6 yrsepxnmennn [lonoxenus o nacnopre
rpaxnanuHa Poccuiickolt Menmepaunu, ofpasua 6yaHka M OMHCAHHS nacnopra rpaxIaHuHa
Poccniickoit ®epepaimny, Cpox AEHCTBUA HHOTO JOKYMEHTA, YAOCTOBEPSAIOIIETO JIHYHOCTH
(ecnu Takol cPOK ykazaH B JOKYMEHTE).

6.2.3.2. YcTaHaBNMBAaET MNONHOMOYHE NPEICTABUTENS Ha OCHOBAHHH TPEIBLABICHHBIX
UM OpPHUTHHAJIOB IOKyMEHTOB, IOATBEPXKAAIOUIMX B YCTAHOBJICHHOM ITOPAJKE €0 TIOJHOMOYHE,

6.2.3.3. Onpenenser npeamMer OOpalieHUs W NPOBOIMT IPOBEPKY COOTBETCTBHA
JOKYMEHTOB TpeOOBAHUAM, YKA3aHHBIM B NYHKTe 2.6 HACTOAMIETO AJIMHHHCTPaTHBHOIO
pernaMeHTa.

B cnyyae mnpenctaBieHHs 3adBHTENEM HEMOJHOO KOMILIGKTA JIOKyMEHTOB TGO
HECOOTBETCTBHS NPE/ICTABJICHHBIX JIOKYMEHTOB TpeOOBAHHAM, YCTAHOBNEHHBIM IYHKTOM 2.6
HACTOAIIErO AJIMHMHUCTPAaTHBHOTO perjiaMeHTa (Haee — HECOOTBETCTBYIOWUMH KOMILIEKT
AOKYMEHTOB), paGOTHHK CTPYKTYpHOTO monpasaenenus M®L, ocymecTensroummii rpuemM
AOKYMCHTOB, pa3bsCHACT 324BUTCNIIO COAEPIKAHHE HEIOCTATKOB, BBIABJIEHHBIX B JOKYMEHTaX,
Ipe/UlaracT IPHHATH MEPLl II0 HX YCTPRHEHHIO U OOpAaTHTBCS 32 MpPENOCTaBIECHHEM
rOCYapCTBEHHOMN YCIIYTH MOBTOPHO.

B cnyuae, xorna sasBurens HacraupaeT Ha npHeme HECOOTBETCTBYIOIETO KOMILIEKTA
AOKYMEHTOB, PaGOTHMK CTPYKTYPHOro mogpasaenesus MOL], OCYIUECTBIIAIOMWIMHE  TNpHeM



AOKYMCHTOB, MpCANaraeT 3asdBUTENIO COOCTBEHHOPYYHO CHENaTh COOTBETCTBYIOUIYIO 3afMCh
Ha 3a4B/ICHUH MIH 3aMOIHATE COMPOBOJUTENBHOE THCHMO K KOMIUIEKTY IOKYMEHTOB;

6.2.3.4. ®opMupyeT 3anpoc 0 NpeSoCTaBAeHHU rocyaapcTBeHHoH yciayru B MAWC OI'Y.

6.2.3.5. OcyiecTBnseT CKaHHUpOBaHME (KOMHPOBAHUE) NPEJCTaBICHHBIX JIOKYMEHTOB,
(hOpPMHpPYET 3MEKTPOHHOE LEN0, BCE AOKYMEHTh! KOTOpOTO CBA3LIBAIOTCS €AMHBIM YHUKAILHBIM
HACHTHQHKAUMOHHBIM KOJOM, [MO3BONSAIONIAM YCTaHOBHTH MPHHAIUIEXHOCTL TOKYMEHTOB
KOHKPCTHOMY 3aABHTEITIO H BUY 0OpallleHUs 3a roCy1apCTBEHHO#H yenyroii;

6.2.3.6. 3aBepsieT  BNEKTPOHHOE JENO  CBOEH YCHNIEHHOH  KBaIH(GHIIUPOBAHHOM
3JIEKTPOHHON MOJANMCEIO,

6.2.3.7. llocne xonmMpoBaHUs (CKAHMPOBAHUA) OPUTHHAIEI NMPEACTaBJICHHBIX AOKYMEHTOR
BO3BPAILIAIOTCS 3aiBUTEIIIO, 32 HCKIIIOUCHHEM: CIIPABKH C MeCTa paboThl 3aaBUTENA, TIOKYMEHTA,
TIOATBEPXKAAIOMWEr0  3a4HC/ICHHE peOeHKa HEe [OCTHTIIEr0 BO3pacTa 6 NeT 6 MecAues,
B 00pa30BaTE/bHYIO OPraHU3aLMIO 471 O6YUeHHs M0 obpa3oBaTebHOM NporpaMMe Ha4YaJILHOTO
obmero o0pasoBaHHs H CHPAaBKH O pETHCTPAUMH 0 MECTY KHUTeascTBa (B cCiay4dae
NPEAOCTaBICHUS 3a5BUTENIEM).

6.2.3.8.Ilo oxkoHYaHHH mpHeMa JOKYMEHTOB paGOTHHK M®I] BbImaeT 3asBHTCIIIO
PAaCnMCKY B IpHeMe TOKYMEHTOB.

6.2.4. B ciyqae ecnu 3asBuTeNb NOTPeGOBAT OT361BA OGPAILCHHS:

B cnyuae ecnu 3asBuTens noTpeGoBan 0T3bIBA OBpALEHHS U BO3BpATA IPEACTaBICHHbIX
AOKYMEHTOB ITOC/IC OTIPABNICHUSA 3NICKTPOHHOTO Jienia B LIeHTp, HO JI0 HAaNpaBJeHHS KOMILIEKTa
JOKyMEHTOB Ha OYMaXHBIX HocuTeNnsx B LIeHTp, paGOTHHK CTPYKTYpHOTro NoApa3e/IeHUs
M®LI, ocywecTsastommit NpueM DOKYMEHTOR, Npe/UIaraeT 3asBUTENIO HAMUCATH 3asBICHUE
Ha OT3BIB OOpallleHHs, 3a0UpaeT paclHCKy y 3asBUTENS (B CIyHae e¢ HAINYHA), TIOCAC Yero
BO3BpalIacT NpPEAOCTABNEHHBIC 3aiBUTENEM AOKYMEHThL IIpH 3TOM paGOTHHK CTPYKTYpPHOIO
noapasaeneHus MOL[ ycTaHaBiHBaeT COOTBETCTBYIOIIMI CTATyC 3A€KTPOHHOrO Aena B MAUC
ory.

B cinyyae ecim 3asBuTens norpeGoBan 0T3bIBa OGpAlliCHUS U BO3BpaTa NPeaoCTaBIeHHBIX
AOKYMEHTOB IOCNIC HANPABICHUA 3NEKTPOHHOrO OOpalleHUs M KOMIIEKTAa JOKYMEHTOB
Ha OyMaxxHOM Hocutene B LleHTp, pabOTHHK CTPYKTYpPHOTO noapasgeneaus  MOL,
OCYIIECTBIAIOIIMH NPUEM JOKYMEHTOB, NPEUTAraeT 3asBHTEN0 OOPATHTLCS HEMOCPEACTBEHHO
B Llentp.

6.2.5. Pe3ynbTaTOM aAMMHHCTPATHBHON HPOLEAYPH! ABJSETCS npueM paboTHHKoM MOIL]
IOKYMEHTOB, IIPEJICTABIICHHBIX 3asBUTEIIEM.

6.2.6. CnocoGom QuKcaumu pesynpTara aIMUHUCTPATUBHON NpOLENypbl ABNKETCA
ohopMieHHe U BBIAYa 3aSBUTEIIO PACITHCKH O PHEME JIOKYMEHTOB.

6.3. Hanpasnenye B LleHTp 10KyMEHTOB, OTY4CHHBIX OT 3asBUTENS.

6.3.1. OcHOoBaHMeM [UIs Hayala agMHHHCTPATHBHOM NPOLCAYPHl ABIACTCA IIPHEM
H perHcTpauus paboTHukoM M®I] nokyMeHTOB, NpeACTABIEHHBIX 3aBHTENS.

6.3.2. [lepenaua B LIeHTp NOKYMEHTOB, MONyHEHHBIX OT 3aABHTEN, OCYILECTBNSAETCS
pabotHnkom MOII.

6.3.3. Tlepenaua noxymenroB LlenTp ocyulecTBaseTcs Ha OyMaKHBIX HOCHTENAX
HE NI031Hee TpeX pabouHX AHEH CO JHA NpHeMa AOKYMEHTOB 3aaBuTens B ML,

Ilpn 3TOM CPOK HpenocTaBIeHMs rocyapcTBEHHOM YCTYrH YBEIHYMBaeTcss Ha BpeMsl,
HEOOXOAMMOE sl epeNavH yKa3aHHbIX JOKYMEHTOB - [I0 TpeX pabounx auedi co aus NPHHATHSA
3anpoca B MOII,

6.3.4. Pe3ynpTaToM aIMUHHCTPaTHBHOM NMpOLEaYPhI ABJISAETCS HalpaBJIeHHE PaGOTHHKOM
M®LI B LleHTp NpHHATEIX OT 3aABUTENS JOKYMEHTOB.

6.3.5. Cocobom ¢ukcaunn pesynsraTa agMUHUCTPATHBHOM OpoLEeaypbl  SABAACTCSA
ycranoska cratyca B MAMC 3I'Y u oTmerka B IOKyMeHTe, MOATBEPKAAIOLIEM JOCTABKY
IOoKyMeHTOB B LieHTp.



6.4. Beytaua NOKyMEHTOB, moiyweHHbIX oT Llentpa, 1o pesynbTaTaM INpeOCTABIEHHS
FOCYNapCTBEHHOM yCIIYTH, COCTABIEHHUE, 3aBEPEHHE M BHIAAYA HA GYMaKHOM HOCHTENE BBITHCOK
H3 HHOOPMALMOHHBIX CHCTEM OPTaHOB, NPEIOCTABIAIOIINX rOCYAapCTBEHHBIE YCJIYTH,
H NOKyMCHTOB, NMOATBEPXKAAIONIMX COAEPXKAHHE INEKTPOHHBIX JOKYMEHTOB, HAMPABIEHHBIX
B MOLl no pesynbrataM npeaocTaBleHHs FOCYTapCTBEHHBIX YCJIYT B COOTBETCTBHH
¢ TpeGOBAHMAMMU, YCTAHOBNEHHBIMH IIpaBHTEIbCTEOM POCCHICKOI Denepaunn.

6.4.1. OcHOBaHKMeM JUIs Hayana aJIMHHHCTPATUBHON IPOUEAYPhI ABJACTCA IONYUYCHHE
M®L] ot Llentpa MOKYMEHTOB, SABIAIOIMMXCS PE3yNbTATOM OpenoCTaBIeHUs rOCYAapCTBEHHOI

yCIyry. .
Bosepar noxymenTos 3assutena Lientpom B M®L[ 6e3 PaccMOTPEHHs He JONyCcKaeTes.
6.4.2. Brigaya JIOKYMEHTOB, ABJIAIOIIUXCS pe3ynbTaToM TIPENOCTABNIEHUS

FOCYAApCTBEHHON YCIYrd, OCYMISCTBIseTcs paboTHHkoM M®L], OTBETCTBEHHBIM 3a BBLIAYy
pe3ybTaTa NPeAOCTaBICHUSA TOCYIAPCTBEHHOM YCIIYTH.

6.4.3. Pabothuk M®L], 0TBETCTBEHHEIH 3a BHLIATY pe3ynbTaTa IIPeJlOCTaBICHUS YCIYTH:

OCYLWICCTBIACT ~ BBlNAa4y  pe3yNbTaTa INpPENOCTaBICHHA TIOCYAapCTBEHHOM  YCIIyrH
B COOTBETCTBMM C TPEOOBAHHAMH HOPMATHBHEIX IIPABOBBIX aKTOB, PEryIHPYIOLHX TOpSAIOK
NPeIoCTaBICHHS rOCY AAPCTBEHHOM YCIIYTH;

yCTaHaBIUBaeT HeoOXoMuMElii cratye B MAUC DI'Y.

6.4.4. Pe3yibTaTOM  aJIMMHHCTPATHBHOM TMPOUENYPEl  ABNACTCS BbLAA4Ya 3aABHTENIO
pe3ynbTaTa NPeAOCTABIIEHHs FOCY ZaPCTBEHHOMN yCIIyTH.

6.4.5. Cnocobom (hukcauum pesynpTaTa AIMHHHUCTPATUBHON IHpOUERYpPhl SBIAETCS
[IPOCTAB/ICHNE OTMETKH B XypHale BBLIAYH JOKYMEHTOB No (opMe, yreepxaeHHoR B M®LI,
H NpocTaBlieHHe HeoOXoaumoro craryca 8 MANIC DIV,

6.5. [lona4a >xanobel B mopsake AocyaeGHOro (BHECYNEOHOrO) OOXKANOBAHHS peleHHUT
H nerctBui (Gesaekicteus) M®L u paGotHikos MOLI.

6.5.1. OcnoBanueM s HA4aNa OCYIIECTBIIEHUS aIMHHECTPATHBHOM NIPOLIEAYPEI ABIAETCH
noaa4a sadpureneM B MOIL[ ¢ xanobel Ha pemeHns M aeitcrsus (6esnetictene) MOII,
paGoTtHukos M®I] (nanee — xanoba na M®IY).

6.5.2. Ilomaua xano6el Ha M®I] ocyuecTanstercs padoTHKY M®LI.

6.5.3. Mudopmanus Juist 3asBHTENA O €ro Ipase [oaaTh xajooy.

3asABUTEND UMEET MPABO NOJATS Xanoby Ha ML B CISNYIOIIUX CIyYasX:

HapyLIeHHe CpOKa PETHCTPALMH 3anpoca 3aMBHTENS O TPEOCTABICHHH [OCYapCTBEHHOM
YCIyTH, KOMIUIEKCHOTO 3afpoca;

TpeOOBAHHE  NPEACTABICHHA  3adBUTENICM  NOKYMEHTOB, HE NpeayCMOTPEHHBIX
HOpMAaTHBHEIMH  NPaBOBEIMM  akTaMM  Poccubickolt ®emepaunu s npeJocTaBRCHHUs
rOCYJapCTBEHHOMH yCIyry;

OTKa3 B IIPHEME NIOKYMEHTOB, IMPEJCTABICHUE KOTOPBIX IPEAYCMOTPEHO HOPMATUBHBIMH
NpaBOBBIMU akTaMu Poccnlickoii Denepanuy s NPeOCTABICHUS TOCY 1APCTBEHHOMN YCIyTH;

Tpe6oBaHKe BHECEHHS 3asBHTENEM NPH NPEIOCTABIEHHH TOCYAaPCTBEHHOMN YCIIYTH IUIaThl,
HE TIPEyCMOTPEHHOH HOPMaTHBHBIMH NTPaBOBBIMU akTaMy Poccuiickoit ®emepanuu.

JanoGel Ha HapylleHHs CpOKAa WM TOpPSKA BBLIAUM MOKYMEHTOB MO pe3yJbTaTaM
MPENOCTABNCHHS.  [OCYAApCTBEHHOH ycnyru npunuMalorcs KomuretoM B nopsaxe,
YCTaHOBJICHHOM Pa3feNioM V HaCTOSILEro AJAMHHHCTPATHBHOTO PErjlaMeHTa.

B ciyuae ecnu xano6a na M®L] nonaercs yepes npeacraBuTens, Takxke TIPEJCTABIIACTCS
JOKYMEHT, MOATBEPKAAIOUIHH IIONHOMOYHS Ha OCYILIECTBICHHE ACHCTBHN OT HMEHH 3aSBUTENIS.
TpeGosanus k nOKyMEHTaM, NOATBEPHNMAIOIMM [IOJIHOMOYHS, yKasanbl B NyHKTe 5.1.2
HacTosero AIMHHUCTPATHBHOTO pEraMeHTa.

6.5.4. IlpenmMer xanobs1 na M®L].

KanoGa na M®II no/mkHa Comep)aTh:

HauMeHoBanue MODL[, ¢amunuwo, wuMs, orT4ecTso (mocnenunee — mNpU  HAIHYHH)
H AOJDKHOCTE paboTHuka ML, peurenns u gelicTeus (GesneficTBrE) KOTOPBIX obxanyrores;



dbamunuio, UMs, OTHECTBO (NOCIERHEE — NPH HANTMYKK), CBEACHHS O MECTE JKHTEILCTRA
3ajABHTCNIA - (DU3WYECKOTO NHMNA, a TAKKE HOMep (HOMepa) KOHTAKTHOIO TenedoHa, ampec
(ampeca) >1€KTPOHHON MOYTH! (PY HANMYHHM) M TOYTOBHIH ajpec, Mo KOTOPbIM JAOMKEH ObITh
HanpasJicH OTBET 3asABUTEIIO,

CBeeHUST 00 OOXKANMyeMBIX DEIICHHSX H AeHCTBHAX (6e3neiicteun) M®II, paGoTHuka
MOILl, B ToM wuMcne BuA HapymeHus, yKasaHHbIE B mnyHkTe S5.1.1 HacTodwero
AIMHHHCTPATHBHOrO PErIaMeHTa;

ZIOBONIbI, Ha OCHOBAaHHMH KOTOPLIX 3asABHTE/Ib HE COMVIACEH C pellleHHEM H JAeHCTBHEM
(GesmeiictBuem) M®L], paGornuka M®LI. 3assurenem MOTYT OBITH NpenCTaBReHbl TOKYMEHTBI
(IpH HanMYHK), NOATBEPKAAIOLINE IOBOABI 3aSBUTENS, INGO MX KOTIHH.

6.5.5. Cnioco6b1 moaum H paccMoTpenus xanoGsl Ha MOLI,

6.5.5.1. )KaytoGrl Ha pewieHus u geicTBus (6e3meiictBue) paborauka M®L] nogmarotes
pykoBoaureno M®IL],

6.5.5.2. Xano6a na M®L] moxer GbITh HanpagieHa:

1o Mo4re;

¢ ucnosp3oBanueM cetd «MuTeprner» nocpencreom IMoprana;

1Ipy JINYHOM I1pueMe 3agBuTesis B MOL],

Ilpn  jimgHOM nNpueme 3asABUTENb NpPEACTABNSET  JOKYMEHT, yAOCTOBEpSIOLIHiT
€ro JIMMHOCTB B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit denepauun.

Ipu nonave xano6el Ha M®LL B anexTponHOl hopme nocpeactsom Iloprana moryt ObITE
TMPCACTaBJICHBl JOKYMCHTBI, yKa3aHHble B MyHKTe 5.1.2 HacTosimero AAMHHHMCTPaTHBHOrO
PCrIaMeHTa, NpH 3TOM JOKYMEHT, YAOCTOBEPAIOILME JINYHOCTh 3asBUTENIS, HE TpebyeTcs.

3arnonHeHue 3anpoca 0 PACCMOTPEHHH XalobHl yepes IlopTan npousBoauTCH 3asgBUTEIEM
JYHO NPH YCNIOBUM aBTOPU3ALUH 3asBUTeNs Ha [TopTane nmocpencreom ECHUAS,

6.5.5.3. Cpok paccMoTpeHus xano6s1 Ha ML neuncisercs co aus PErUCTpalivK Kanobsl
B MOL. Xano6a na M®I] noanexur paccMOTPEHHIO B TeUeHHE MATHAMIATH pabounx aHell
CO IHA ee perucTpauuH, a B ciyyae oGxanopanus ortkaza MO®I| B npueMe mOKyMeHTOB
Y 3asBUTEIISA — B TEYCHHE NATH paboUHX JHEH CO IHS €€ perHCTpaLliH.

XKanoba na MPL] paccmarpusaercs ML,

XKanoba nHa pewenns u nefictsus (GesneiicTre) pyKoBoaHTENS M®IL] paccmarpuBaeTcs
KomureroMm nmo uHpopmaTH3alum 1 cBs3H.

6.5.6. PesynbTaT paccmoTpeHns xano6er Ha MOLI,

[To pesynbraTam paccmoTtpenus xano6sr M®L| npunumaer ommo U3 CIICAYIOLHX
peLIeHH:

Kanoba yAOBNETBOPSETCS, B TOM uHciIe B GOpPME OTMEHBI IPHHATOTO PEIICHHS;

B YAOBJIETBOPEHUH an0oObl OTKa3bIBaeTCA.

YkasaHHOe peilleHHe npuHMMaercs B ¢opme akta M®ILl Tunosas dopma akTa
yCTaHOBNEHa npunoxeHneM Ne 6 k HacTosIleMY AIMHHUCTPATHBHOMY PETJIAMEHTY.

M®ILI 0TKa3bIBAET B yIOBNETBOPEHHH XaTO0b! B CASAYIOUMX CYYAsX:

HaJIHYHe BCTYMHUBIIETO B 3aKOHHYIO CHIIY PELICHMs CyJIa, apOUTPaXKHOro cyaa mo xanobe
0 TOM X€ [IPeJMETE U IO TEM XK€ OCHOBAHHAM;

nojada KamoObl NHUOM, HOJHOMOYHA KOTOPOTO He IOATBEPX/IEHBl B NOPSIKE,
YCTaHOBIICHHOM 3aKOHONATENLCTBOM Poccuiickoit ®enepauny;

HallMyue peIIeHHA MO anobe, NPUHATOFO paHee B COOTBETCTBHH C TPeGOBaHHAMH
HACTOAIUETO AIMHHHCTPATHBHOTO PErNaMEHTa B OTHOLIEHHH TOCO K€ 3aABHTENA M 110 TOMY
Xe NMpeaAMETY XKaTo0kL.

6.5.7. Tlopanok HHGOPMHPOBAHUA 3aSBHTENIS O pe3yNbTaTax pacCMOTPEHHS JKaJIOObIL.

® BoamoxHoCTb ofaTh *xanoby nmocpeacteom lNoprana o6ecneunsaetca ans 3assurenei, KOTOpbie
flo4aBany 3anpoc 0 NpeAoCTasNCHNN rOCYIapCTBEHHOM yenyru yepes [lopran u ML



Ilpn ynosnersopennn xano6e M®L] npuauMaet MCYEPIIBIBAIOIIHME MEPEI 10 YCTPAHEHHIO
BEIABJICHHBIX HAapyWIEHWH HE MO3JHEe MNATH paGouYMX AHeH €O OHA MNPHHATHA pelIeHHs,
CCJIM HHOE HE YCTAHOBJICHO 3aKOHOAATENbCTBOM Poccuiickoit Menepanyy.

He nosamee gms, cuneayromero 3a  amem NPHHATHA  pEeleHHs, 3aABHUTENIO
B NHMCBMEHHOM (opMe M N0 KeJaHMIO 3asBUTENs B ONEKTPOHHOH QopMe HampaBnseTcs
MOTHBUPOBAHHBIH OTBET O Pe3yabTaTaX PACCMOTPEHHUS KATOOHL.

B otBete no pesysnbraram paccMOTpeHHS xano6bl yKasbIBAIOTCA:

HanMmeHoBaHHe MOL], npomkHOCTE, (aMUNHS, HMS, OTYECTBO (npu  HanmU4HK)
€ro T0/DKHOCTHOTO JIMLA, NPUHABILETO pelCHKE MO XKanobe;

HOMEp, JaTa, MECTO NPUHATHS PEINEHHsA, BKIIOYAA CBEJAECHHS O MAO/DKHOCTHOM JIHIIE,
paboTHHKe, peltenue M neiicTeue (Ge3neHcTBHE) KOTOpOTO obxanyercs;

(bamunmsa, uMst, 0TYECTBO (NPU HAMWYHK);

OCHOBAHHS 171 IPHUHATHS PELISHU N0 xaobe;

IIPUHATOE I10 XXKaNole pellieHue;

B Clyyae ecnu xanoba npusHaHa oGOCHOBAHHON — CPOKM YCTPAHEHWS BBISABJICHHBIX
HapyHICHHI;

CBEJICHHS O MOPS/IKE 00KATOBAHHS MPHHSATOTO IO KaNo6e PELeHHs.

Taxxe B oTBeTE O pesynsTaTax paccMOTpPeHHs KANOOLI NIPUHOCATCA HU3BUHEHUSA
3a JIOCTaBJIEHHEIC HEYN00CTBa M yKa3bIBaeTCs HHGOPMALKS O AaIbHEHUINX AeiCTBAAX, KOTOpEIE
HEOGX0/IMMO COBEPUINTD 3AsABHTENIO B LIETISAX MONYUEHHs FOCYAaPCTBEHHOR YCHyTH.

OrBer 10 pe3ynbraTaM pPacCMOTPEHHs KaJIOOBl OAMMCHIBACTCS YIIOJTHOMOYEHHBIM
Ha pacCMOTPCHHE JXanoObl MHUOM MOILI, HazeNeHHBIM TNOJTHOMOYMSMH IO PacCMOTPEHHIO
XKaoO.

Ilo >xenmanmio 3asBUTENs OTBET TMO Ppe3yNbLTATAM PacCMOTPEHHS XalnoObl MOXeT OBITh
NPEACTABICH HE TIO3AHEE AHS, CICAYIOLIETO 32 JHEM NPUHATUS PEILICHMS.

6.5.8. Ilopsnok o6xKanoBaHus pelents o xanode na M®L],

PelieHue, npuusATOE MO pe3ynbTaTaM pacCMOTPEHHs KaToOB, MOXKET ObITH 0GKATOBAHO
BHlle-ryGepHaropy Cankr-TlerepGypra, HerocpeacTBeHHO KOOPAHHHUPYIOIIEMY H KOHTPOJIHPYIOLIEMY
AearensHocTh MOI] (191060, Canxr-ITetepGypr, CmonbHEI npoesn, a. 1, nutep b, Tenedou:
(812)576-66-85, 576-66-95, ¢akc: (812)576-68-41, NIEKTPOHHAS moura: adm@gov.spb.ru),
B IlpaButensctBo Cankr-Iletep6ypra, a Takxe B CyA B MOPSAKE M CPOKH, MPeyCMOTPEHHEIE
JICACTBYIOIHUM 3aKOHOAATENLCTBOM.

6.5.9. 3asBUTENH MMEET NIPABO HA MOJYYEHHE HHDOPMALHH | JOKYMEHTOB, HEOOXOAHUMBIX
U1t 0OOCHOBaHHS U PACCMOTPEHHS KAOObL.

6.5.10. UndopmupoBanue 3agBuTeNeii 0 MOpSAKE NOAAYH M PACCMOTPEHHUS KAJIO0BI
OCYLIECTBIAETCS NMOCPEACTBOM pasMelieHus HHpopmaiun Ha Ioprane.

Hudopmuposanne 3aseuteneit o mopamke ofxanoBaHus peweHui M geicTBui
(Ge3aelcTBAA) OCYINECTRIACTCS TaKKe NP OOPAINSHHM 3asBUTENS IO Tenedonam, aapecam
BNEKTPOHHOH TMOYTHI, & TAKXKE IIPM JIMYHOM IIPHEME IO aipecaM, yKasaHHbLIM Ha Ioprane
B pasgene « M®LL».

6.5.11. ITomoxxeHus:  HACTOALIETO pasfena, yCTaHABIMBAOILKE TOPAAOK  IOJAYH
W pacCMOTPEHHs xkano® 3asdBuTelledl HA HApywieHHs MX IIpaB MpH NpeAOCTaBleHHH
FOCYNapCTBEHHBIX YCNIYT, HE pacnpOCTPaHSIOTCA Ha OTHOIUCHHS, peryaMpyemble 3akOHOM
No 59-d3.

KanoGs! 3asBHUTENEH HA OPraHU3aLMIO NPEAOCTABIICHUS rOCYNapCTBEHHBIX yeiayr B ML
NO/AI0TCS H paCcCMATPUBAIOTCS B MOPSAAKE, IIPEYCMOTPEHHOM 3akoHoM Ne 59-073.

Kanoba 3aaBUTENs HA OPralM3alHIO IPEAOCTABIEHHS roCyAapCTBEHHBIX yciyr B M®IL],
noxanxas 3asBuTeneM B MOL, paccmarpusaetcs M®L B cooTBeTcTBHH ¢ 3akoHoM Ne 59-03.



IIpunoxenne Ne 1

K AIMHHHCTPAaTHBHOMY PErJlaMEHTY

Komurera o o6pazosanuio no npenoctapienuio
roCy1apCTBEHHOM yCIIYyTH N0 OpraHU3aluy
IPEIOCTABIIEHUS NOTIOJIHUTENLHON MEPhI COLUATLHOH
NOJUIEPIKKH B chepe opraHv3alliy OTabIXa

H O3[0POBJICHUS AETEH K MOJIOAEXKH

B CankT-IleTepGypre B COOTBETCTBHY C IPABOBBIMH
akTamu IIpasutensctBa Cankt-IleTep6ypra snam,
OTHOCSIIMMCS K KATETOPHH «IETH paGOTAIOLIAX
Tpaxaan», 4epes NpeioCTaBlIeHne cepTrdhUKaTa

Ha OIJIATy YaCTH CTOMMOCTH MYTEBKH B OpPTraHHU3aIlH
OTABIXA, 32 HCKJIIOYEHHEM Jlarepeil THEBHOro

npeOrIBaHUsA
[ep6 : IIpasutenncro Cauxr-Tlerepbypra
Cankr-IletepGypra KomuTeT no o6pazosanuio

Cankr-IletepOyprekoe rocynapeTBeHHOE GroKeTHOE yapexaeHue
«llenTp o3m0poBIIeHUs M OTABIXA «MOIOACIKHLII»

Cepus_Ne 000001

CEPTU®UKAT
Ha 0mIaTy YacTH CTOMMOCTH NMYTEeBKH B OPraHH3allHH OTABIXR
deTeld H MOJIOAEXH H UX 03J0POBJACHHUS

HacTosimum cepTuduxaTom yaocrosepseres, 4o

DaMunus

Hms

OtuecTBO (Npu HANMKYMH)

Jara poxxnenns

MecTo perucrpauuun

HUmeer NpaBo HA OILIATY YaCTH CTOHMOCTH NYT¢BKH B OPraHU3alHH OTAbIXA AeTell
H MOJIOACKH H HX 03)10p08ﬂeﬂﬂﬂ*:

CmMeHa Konnuectso nuei CyMMa OnTaTe! YacTH CTOMMOCTH
nyreBku (py0.)

Hara BBIIa4H cepTHdHKaTa

/ M.IL

(moanuce nuua, BbiAaBLero cepTuduxar) (pacwudposka noanucH)

* Ceprudmkar pgeiicTBHTeNeH IJsi NpexbABJICHHA B OPralHu3auMH, BKIKYEHHDbIE
B Ilepedenr opraHusaumii, nNpexOCTABAAIOIHX NYTEBKH UIsi KATEeropuH  «IeTH
paboTaliKxX rpaxiaan» mno




OBPATHBII TAJIOH K CEPTUOHUKATY

(3anonnseTcs opraumsanueit)

Jlara zanonHeHus « »

20 1.

Cepus Ne 000001

HaumenoBaHHe I0pHAMYECKOTO THIIA
U HAHMEHOBAHHE OpPraHM3aIiuu
(OKa3BIBAIOIIETO YCITYTH 1O OTABIXY
H IETEH U MOJIOACIKH
H UX 03/I0POBIICHHIO)

damuius

Nms

OT4ecTBO (TIPH HATHYHH)

Cpok npebriBanus pebenka C«_» no «__» 20 1.
DakTHYeCKOe KOJMYECTBO AHEH
npebbiBanus pebenka
/ /
(HaUMEHOBaHHE TOMKHOCTH PYKOBOAUTENS) (noanuce) (pacuindpoBKa NOANUCH)

M.IL.



INpunoxxenue Ne 2

K AZMHHHCTPAaTUBHOMY PETIAMEHTY

Komuterta no o6pasosanuro no nmpenocrasieHuo
TOCYAapCTBEHHOH YCIyTH MO Opragv3aumy
NPEAOCTaBNCHHSA OMOIHUTENBHON MEPHI COLMANBHOIA
NOJNICPXKKH B chepe OpraHu3aluy oTAbIXa

H O3JIOPOBNICHHA IETEH U MOJIOJEKH

B Cankt-IleTep6ypre B cOOTBETCTBHY ¢ NPaBOBLIMHU
akramu Ilpasurenscra Cankr-TTerep6ypra mmuam,
OTHOCSIIUMCA K KATETOPUH «IETH paboTaroIux
TpakaaH », Yepe3 NpeaoCcTaBlcHUE cepTHdhUKaTa

Ha OmJIaTy 4acTH CTOMMOCTH IIyTE€BKH B OPraHH3alHH
OTAbIXA, 32 HCKIIOYEHHEM JIarepeit IHEBHOTO

npebrIBaHUS
na pupmenrom 6anKe opeanuzayuu Anpecar:
CII6 I'BY «l]enmp 0300posnenus
u omobixa « Moiooearcubiiy (PHO 3assuTens)
YBeaomiaenne Ne oTF

(nara yBeaomneHus)
00 oTKa3ze B NMPpeJoCTABJICHHRH OINIATHI YACTH CTOHMOCTH NYTCBKH

YBaxaeMblii(as) , 10 Bauiemy 3asBienuro ot

(nara obpawenns)
Ne Ha CMEHY:

(Homep obpaieHns) (HanMeHoBaHKE CMEHBI)

Hudopmauns o 3assnennu:
3asBUTENIb:

(®HO 3assutens)
HaumeHosaHue TOCYJIapCTBEHHON YCIYrd: oIiara 4acTH CTOMMOCTH IIYTCBKN B OPraHU3aiiH
OTAbIXa

HanHble 0 peGenke:

(PHO peGenka, aaTa poxkacHus)

Bam oTkazano B NpEAOCTABICHNH ONNIATHl YaCTH CTOUMOCTH ITYTECBKH MO NPpUYUHE:

(JomxHocTb) (IToanuce)



Ipunoxenue Ne 3

K AIMHHHCTPaTUBHOMY PETJIAMEHTY

KomuteTta no o6pasoBanuio no npeaocrapieHNIO
rOCyIapCTBEHHOH YCIIYTH MO OpraHu3aluu
NPEAOCTABICHU JIOMOIHUTENBHON MEPBI COLHABHOM
HOJUIEPXKH B chepe OpraHu3aldy OTAbIXa

U O3ZXOPOBJICHUS JETCH U MOJIOLEKHU

B Cankt-IleTep6ypre B COOTBETCTBHH ¢ IPaBOBLIMH
aktamu [Ipasurenscra Cankr-IleTepGypra munam,
OTHOCSIIUMMCS K KaTeropuH «1eTH paboTarolmx
FpaxkaaH», Yepe3 NpeIoCTaBleHue cepTH(hUKaTa

Ha OIIaTy YacTH CTOUMOCTH [TyTEBKH B OPraHU3al(HH
OTABIXA, 32 HCKIIOYEHUEM Jarepeii AHEBHOro
npeObIBaHuUs

Jupexropy CII6 T'BY
«LleHTp 0310pOBIeHHs K OTABIXA «MONOAEKHDIN

(DUO)
oT

(@®HO ponurens (3akOHHOTO NPEACTABUTENA)

b

ABJAKOWICIOCA POAUTECIIEM (3aKOHHbIM NPEACTABUTENEM)

CHHIJIC - -

(3anoNHAETCS NO KENAHUIO)

(P.H.0. HecoBepILIEHHONIETHErO)

(nomatuHK# anpec)

(renedon)

3ASIBJIEHUE
0 NMPE€aoCTaBJeHHH YCIYT IO OTABIXY ¢ OILIATOH YaCTH CTOMMOCTH IIYTEBKH
B OPraHH3alMI0 OTABIXA JeTel H MOJOACKH

IIpowy npenocTaBuTE OIIIATYy YACTH CTOMMOCTH NMYTEBKH B OPraHU3alHIo OTHBIXA
AETEH M MOJIOAEKU W MX O3/I0POBICHHA 3a cueT cpeicTs Giomkera Camkr-Ilerepbypra ans
HECOBEPILUEHHOJIETHETO

(damunus, UM, 0TYECTBO (IIPU HATHYHK))

Jata poxneHus CHUIJIC - -

(uucno, Mecsy, roa) (3anonHAeTCA MO KeJaHHI)
B nepuon Ha CMEH 20 roza Ha JHe#H
P -
(BecenHunHt, NETHNIA, OCeHHMH, 3HMHNIA)

Mecto xuTenbcTBa (npeGbiBanus) pebeHka

Mecto paboThl poaurens (3akoHHOrO NpPEACTABUTENSA)

(yxasbiBaeTcs NOJTHOE HANMEHOBAHHE OPraHU3aLKM)




Crnoco6 nonmyyenus pesynsrara:

. Jluuno B CI16 I'BY «L{eHTp 0310poBIeHHs H OTABIXa «MOJIONEKH b1 ».
. B M®I] (yxasaHHslit cioco6 noctynen IIpH IIOJla4e 3asBJIEHUA NocpeacTBOM M®LI).
. B anextponnoit ¢opme nocpexctom IMoprana (8 uactu YBEIOMIEHUL 00 oTKaze ~

B CIy4a€ €C/IH 3ajBICHHE IOAAHO B JJICKTPOHHOH ¢opme uepes [Topran nubo mocpencTsom
M®I]).

« » 20 r.

NIONANCH paclngpoBKa NOANKCH

Hudopmuposanre o xone npenocraBieHUs FOCYyAapCTBCHHOH YCIYTH POy OCYILIECTBAATH
(Hy>XHO€ OTMETHTB)*:

. TIOCPENCTBOM YBEAOMJIEHHH, HANTPARIEHHEIX MO 37€KTPOHHOM MOUTE;

. nocpeacrsomM CMC-omoBelneHuii;

. IOCPCACTBOM  BCIUIBIBAIOWIMX ~ YBEJIOMJICHMH B MOGHABHOM  NPWIOKCHHH
«I'ocynapcteennsie yenyrn B Cankt-TletepGypren;

. NOCPEACTBOM YBEIOMJIEHHH B CONHANIBLHBIX CETSX.

* 3anonHseTcs npu HoJaye 3anpoca o NPeaOCTaBICHHH rocyaapCTBEHHOM ycyru uepes [Topran
nubo nocpeacrsom M®LI.

B cnydac nonyuenms ceprupuxara B CII6 T'BY «lleHTp O3M0pOBJICHUA W OTABIXA
«MonoaexHblit »:
Ceprudmxar Neo MOJTy4HII,

« » 20 r.

TIOANKCH pacndpoBka MOANUCH



[Tpunoxenue Ne 4

K AZIIMHHHCTPaTHBHOMY PETJIaMEHTY

KomuTterta no o6pasosanuio no npexocrasienunio
roCyJapCTBEHHOHN YCIIYTU MO OpPraHu3aluu
NPEIOCTARIICHUSA AONOHHTENbHONH MEPB COLMAIBHOIM
HOIJEPKKH B cepe Opranu3auuM OTABIKA

U O3IOPOBJICHUA JETEH U MOJOIEHKH

B Cankt-IleTepOypre B COOTBETCTBHH ¢ MPaBOBLIMH
axramu [Ipasutenscrea Cakt-IletepGypra nnuam,
OTHOCSIIHMCS K KaTerOPHH «IEeTH paboTalomux
TPaXAaH», Yepe3 NPeaoCTaBIeHUe cepTHUKaTa

Ha OIJIaTy YaCTH CTOUMOCTH ITyTEBKH B OpraHu3ailii
OTIBIXA, 38 HCKIIIOUYEHHEM JIarepeii IHEBHOTO
npeObIBaHusA

HQA upMennoM GranKe opeaHUIayUY

Ne

(aara BbINaYM CripaBku)

CnpaBka

Jlana

{(®.H.0. poanTensa (3aKOHHOroO npeacTaBuTENs )
B TOM, YTO OH(OHR&) AeHCTBUTEIBHO paboTtaer B
WHH

(monHoe HauMeHOBaHKe WpHAKYecKoro nnua, MHH OPUAHYECKOTO AHLA)

B JOJIKHOCTH

(HauMeHoBaHHe AOKHOCTH)

c (npukas Ne oT ) FI0 HACTOSIILIEE BPEMSI.

(aomxkHoOCTL paboTopatens) (noanwcse) (pacitudposka noanucy)
ML.IL.



IIpunoxenue Ne 5

K AIMUHHCTPaTHBHOMY PETJIAMEHTY

Komurera no 06pa3oBaHuIio 1o nMpeocTaBueH o
roCyJapCTBEHHON yCIyr# 110 OpraHu3aluuy
TIPEIOCTABIICHUS TONOJHUTEIbHO! MEPhI COLHAILHOM
NOJUIEP>KKH B cepe OpraHH3aluy OTabIXa

U O310POBJICHUS NETEH U MOJIOAEXKH

8 Cankr-IleTepOypre B COOTBETCTBUH € IPaBOBBIMH
axtamu Ilpasurenscrea Cankr-IletepOypra nuuam,
OTHOCALIUMCS K KATETOPHH «AETH paboTaomMX
TpaXIaH», Yepe3 NpeJoCTaBIeHne cepTuduKara

Ha OMnaTy 4acTH CTOMMOCTH [TyTE€BKH B OPraHHU3aliH
OTABIXA, 32 UCKIIIOYEHHEM JIarepeii IHEBHOTO
npeOLIBaHUS

Hupexropy CII6 I'BY
«LlenTp o3g0poBNEHNs U OTABIXA «MOJIOAEIKHEIH»

(PHO)
oT

(PHUO poaurens (3aKOHHOTO NMpeACTaBUTENS)

(©.H1.0. HecoBepLIEHHONETHETO)

(momawwHuii aapec)

(renedon)

3assiienve 00 HCIPaBJIEHHH JONYMEHNbIX OMIEYATOK H OIMGOK B BLITAHHBIX
B pe3yJIbTaTe MPEAOCTARJIEHHUS rOCYAaPCTBCHHOM yCIyru 10KyMenTax
0 NIPEXOCTABJIEHHIO YCIYT 10 OTABIXY ¢ OILIATOH YaCTH CTOUMOCTH NYTEBKH
B OPraHH3alHI0 OTALIXA AeTeil H MOJIOAEKH

[Tpomy ucnpaBuTts
B CepTudHKaTe Ha OIUIATY YACTH CTOMMOCTH NYTEBKH B CTallMOHAPHbIE OpraHHU3aluH

OTAbIXa JeTel cepTUdUKar cepus Ne /

nubo (3anoanume Heo6XOOUMbLE O UCHDAGREHUS OOKYMEHIN)

B YBenoMmJieHHH Ne oT o6 orkaze
B [IPEIOCTABJICHHH OTLNIATHI YaCTH CTOMMOCTH IOYTEBKH, BBITAHHOTO
Ans

(thamunmsa, umsi, 0TYECTBO (TIPH HANHMUR))
Jara poxaenus

JONMYIICHHBIC OLTNOKH H OIICYaTKH, a UMEHHO!

(nepeuncnsaoTCa NOIMyILeHHbIEe OLIMGKY H ONCYaTKH M OCHOBAHHS 14 X yCTpaHeHHs)

Hara IMoanucs Pacmumpposxka



[punoxenue Ne 6

K AZIMUHHCTPATHBHOMY PErIAaMEHTY

KomuTeTa no o6pazoBanuio no npenocrapaeHMIo
FOCYapCTBEHHOH YCITYTH 1O OpraHu3alun
NIPEAOCTaBICHUSA NOMOIHUTEBHOM MEPHI COLHANBHOI]
MOJUIEPXKKH B cfiepe Oprauu3aliii OTAbIXa

M 030O0POBJICHUA AETEH U MOJIOJEKH

B Cankr-IleTep6ypre B COOTBETCTBHH C NIPaBOBBIMHU
aktamy I[lpasurensctpa Cankr-IleTep6ypra nuuam,
OTHOCAIUMCS K KaTEFOPHH «IETH paboTaroLnx
rpaxcias», yepes MpeaocTaBlIeHHE CepTH(HKaTa

Ha OMJIaTy YaCTH CTOUMOCTH IIyTEBKH B OpraHu3aliuy
OTABIXA, 32 HCKITIOYEHUEM Jlarepeii JHEBHOTO
npeObIBaHUS

(HanMeHoBaHHKe OpraHa, yIIOJIHOMOYEHHOTO Ha PACCMOTPEHHE Kanobel)

AKT Ne 00

(nopaakoBelit HOMEpP aKTa)
0 pacCMOTPEHHH XKaJI00b1 HA pelieHHe, AeiicTBHe (Ge3aciicTBHE)

AomkHocTHOro Muua Komurerta no oGpazosannio (aanee ~Komurer), rocynapcTeerioro rpaxaanckoro cnyxawero Komurera,
paGotuuka Cankt-IleTepGyprekoro rocy1apcTBEHHOTO GIOMKETHOIO yupexcnenus «LlenTp o310poBnenns U oTAbIXxa
«Monogexnstit» (rance — Lientp), Cankr-Ietcp6yprekoro roCyNapCTBEHHOTO Ka3CHHOTO YUPEKIEHHA
«MHOTOGYHKUHOHANLHBIA LEHTP NPEAOCTARAEHHS FOCYAAPCTBEHHBIX I MYHHUHNaNBHBIX YCryr» (aanee — M®LI), paGotnnka
Moil

(MeCTo COCTaRNICHHA aKTa)

(pavuins, uHMUKATBL AOMKHOCTHOTO MHia KOMHTETa, FOCYAapCTBEHHONO FPAKAAHCKOTO cnyxauiero Kovutera, paothuka
llentpa, paGotuuka M®LI, paccmoTpesero xanoby)

110 pe3y/IbTaTaM paCCMOTPECHH JaNoObl B COOTBETCTBHH € YaCThIO 7 cTathu 11.2 denepanbHoro
3akoHa «OG OpraHM3auMH TPENOCTABJICHHS FOCYHAPCTBEHHBIX H MyHMUHINANBHBIX YCIyD»

(dbamunus, ums, oTuecTBO husnuueckoro ANUa, 0GpaTHBWErOCS ¢ wanoGoi)

Ha

(cyutecTro 06xanyeMoro peueHns, neiictens (6caneicrans),

AOJUKROCTHOTO Jinua KoMuTera, rocynapcTseHHOTO rpaxaaliCkoro cnyxatero KOMHTC’T&,

paboTuuka Lientpa, M®L, paGotunka MOL] (PHO ykasanubix JHu yKa3biBaeTcs

NpH Hamuk), petwenue, AcicTBrE (Geaneiicrsue) KOTOPOro o6xanyercs)

YCTAHOBUII:

(xpaTkoe comepxanue xanoser)



(ROBOZB! M OCHOBAHNA MPUHATOrO PEWEHHS CO CCHUTKAMH HA HOPMATHBHDIC IIPAROBEIE AKTLI, PH OTKa3E
B PaCCMOTPEHUH XKaNOOBI — NPHYMIIL OTKA3A)

PELINJT:
1.
(pelIenye, NPUHATOE B OTHOMICHHN O6XANOBANHOTO pellieHNs, AeHCTBIA (Ge3nedicTaus):
T'PU3HATE NPABOMCPHLIM WK HEIIPABOMEPHbIM NOJNHOCTBIO HIIH YACTHYHO H (MM) OTMEHHTE NONHOCTBLIO WM HACTHYHO,
NpH OCTaBJICHHH %anolni Ge3 0TBETa ~ yKa3aTh NPHIHHY OCTABAEHHUS %anobsl Ge3 0TBeTa)
(pewenne, nprHATOE NO CYWECTBY KanoGbl, — YAOBNETBOPHTL HAH HE YMOBJIETBOPHTSH NOJTHOCTBIO MITH YACTHYHO)
(pewetue GO MEPEI, KOTOPbIE HEOOXOAMMO NPHHATH B LIEAX YCTPaHENHA AONYUIEHHBIX HapywieHHi,
€CNH oK He ObINK NPUHATEI 10 BLIHECCHHS PELIERUA NO Kano6e)

(ROJOKHOCTB NHLA, NPHHSABLLICTO PewenHte no xanode) (nounuce) (uxnunansl, damunus)

Hacrosniee pemenne MoxeT ObITh 06Ka0BAHO B

{HaUMEHOBANHE 1 aJIpec BLIUECTOKNUIETO OpPraHa)
nubo B

(HauMeNnoBaNHe U alpec cyna, apoUTPaKHOIO Cyaa)

AKT COCTaBJICH

(20XHOCTB NMLlA, NPUHSABLIETO peleHie NO Kan06e) (noanuce) (vunumanst, pamMunmus)



ITpunoxenue Ne 7

K AIMUHUCTPATHBHOMY PErfiaMeHTy

Komutera nno obpaszosanuio no npenocrasiesmnio
FOCYAApCTBCHHOM YCIYTH 110 OpraHU3aliH

IIPCIOCTABJIEHUSA JOMOJIHUTENBHON MephI COLUANIbHOM

NOZACPKKH B chepe opraHu3aliMy OTAbIXa

1 03[0POBJICHHS JETEH M MONIOAEKH

B Cankr-TleTep6Gypre B COOTBETCTBHH C MPABOBBIMHU
akramu IIpasutenscrsa Cankt-TletepGypra nuuam,
OTHOCSIUMCS K KaTeropuu «IeTu paboTaroimux
rpaXKiaHy», Yepes nNpeJocTaBieHHe cepTuduKarTa

Ha OIIIATY YaCTH CTOMMOCTH ITYTE€BKH B OpPraHH3aIluu
OTABIXA, 38 HCKJIIOYEHHEM JIarepeil THEBHOTO
npeObIBaHUA

JOBEPEHHOCTL
Ha MOJIyIeHHE TOCYAAPCTBEHHOMH yeJIyrn

Cankr-IletepOypr « » 20 r.

A, , « » I. POXCHHUS,

(®.H1.0. noseputens nonHOCTLIO)

nacrnopT CepuH Ne , BBIOAH "
., 3apCTUCTPUPOBAHHEI(ast) MO ajapecy: ,
NpOXHBarOIuii(as) no aapecy: ,
HACTOAIIEH AOBEPEHHOCTHIO YIIOJIHOMOYHBAK)

S 6D I. pOXICHMA,
(®.1.0. 10BepeHHOr0 NKLA NONTHOCTHIO)
MacnopT cepuu Ne , BBIIAH
«__»
I., 3aperucTpHpPOBaHHOMY(OH) IO ampecy: , IPOKHBaIOIIeMYy(eil)
o ajpecy: , B mesx
Oy YCHHSA rocyapCTBEHHOI yCIIyTH

(HauMeHOBaHYE TOCY AAPCTBEHHOM YCIYTH)

ObiTe MoOWMM npeacTaputenem B Komutere no o6pasosanmio, CaukTt-IlerepGyprexom
FOCyNapCTBEHHOM  OIOJDKETHOM  yupexaeHWH «LIeHTp O0370pOBIeHHs M OTABIXA
«MononexHelii»  H(WIM)  CTPYKTYPHBIX  MOApa3feNcHHUSX Cankr-Tletep6yprexoro
roCyJapCITBEHHOT0  Ka3€HHOTO  YYPEXICHHUA «MHOroYHKIIMOHANIBHEIH  LEHTp
NMPENIOCTABICHNS TOCYIAPCTBEHHBIX U MYHHUMNATBHEIX YCIyr», B CBA3M C YEM COBEpIIATh
OT MOEro UMEHH CIEAYIOUINE ACHCTBIA:



- NOAaBaTh OT MOCTO WMEHU 3asBJICHHE HA NOJNYYEHHE YKa3aHHOMN rocy1apcTBeHHOM
YCIIYTH C NIDUITOXCHHEM BCEX HEOOXOAUMBIX NOKYMEHTOB;
- JlaBaTh Coriacue Ha 00paGoTKY MOMX MEPCOHANBHBIX JAHHBIX H NEePCOHANIBHBIX JTAHHBIX

(®.1.0.
HECOBCPIICHHONECTHEr0),  3aKOHHBIM  MpPEACTABHTENEM  (POXHTENEM, OINEKYHOM,
MOIIEYUTETIEM) KOTOpOro o SBNSIOCH,
¢ LeIBIO H B 00beMax, HeOOXOMMMBIX ANl MPe/OCTABICHHS YKA3aHHOI roCyAapCTBEHHOM

YCIIyTH;
- IoNTy4aTk pe3yNbTaT yKasaHHOH roCy1apCTBEHHOMN yCIyTH;
- PACIIMCBIBATECA 33 MEHS M COBEpINATh MHBIE NEHCTBHSA, CBA3aHHBIE C TOJNyYeHHEM
YKa3aHHOM rocyjapcTBEHHOMN yCnyrH.
[TotHOMOUHMS MO HacTOsWIEH TOBEPEHHOCTH He MOTYT OBITh Nepe/iatbl APYTHM JIMLIAM.
JoBepEeHHOCTD BBIIAHA CPOKOM Ha Mecsua(es).

Joeepurens

(®.1.0. poBepuTEens NOAHOCTHIO) (IMormuce)



