KOMHTET MO COLUAJLHOW MOJUTUKE CAHKT-NIETEPBYPTA
PACHOPSAXEHMHE oA

90 2022 Ne Zééé‘&;

006 yTBep»,AeHNH AAMHHHCTPATHBHOIO PErJIaMenTa
aaMuuucTpanum paitona Cankr-IlerepOypra

110 NPEAOCTABJIEHHIO FOCYAaPCTBEHHOH YCIyTH

110 MPeI0CTABIEHHIO A0NMOJTHATEILHOH MephI
COLINATLHOI NOMIEPKKH B BH/I€ ¢IHHOBPEMEHHOI0
nocoOHA B OTHOMIEHHH ieTeH, MmepeJaHHBIX

HA YCHIHOBJIeHME (Y/104epeHHE), O/ ONIEKY

HJIM NONEYHTEILCTBO, B IPHEMHYI0 CEMBIO

B coorsercTum ¢  nocraHoBnenumeM  llpasutenscrBa  Cankr-IlerepGypra
oT 25.07.2011 Ne 1037 «O ITopsnxe pa3paboTKu ¥ YTBEPKICHUA HCTIONHUTEBHBIMU OpraHamMy
roCyIapCTBEHHOM BJIACTH Canxkr-Iletepbypra aJMHHHUCTPATUBHBIX  PErTIAMEHTOB
IpeJOCTABIEHHs] TOCYIAPCTBEHHBIX YCIYT M aIMMHHCTPATHBHBIX PErIAMEHTOB OCYLIECTBICHHS
TOCYNAPCTBEHHOrO KOHTPOIS (HaJ30pa)», BO MCHONHEHHE NMyHKTa 2.3 IPOTOKONA 3aCElaHRs
KoMHUCCHM TI0  NPOBENEHHIO  aJMHHHCTPAaTHBHOH  pedopMbl B Canxr-Tlerepbypre
ot 01.08.2022 Ne 216:

1.  VTBepmuThb  AJMUHMCTPATHBHBI  pErJIAMEHT  AAMMHHCTpAallMM  paHoHa
Cankr-Tlerepbypra no IpPEAOCTABNEHHIO TOCYJAPCTBEHHOH YCIYTH IO MPENOCTABICHHIO
JIOTIONHUTENBHOM Mephl COLMATHHON MOUIEPKKH B BHJIE €IWHOBPEMEHHOTO MOCOOHS
B OTHOWIEHMH JeTel, IepeJaHHBIX Ha YCHIHOBIEHHE (yAOYEpEHME), TOA  OMNEKY
WIH  FONEYMTEIBCTBO, B  IPHEMHYI0 CeMblo  (YHHKAQIbHBIH  pPEeCTPOBHIA  HOMEp
7800000010000007613) cornacHo MPHIOKEHHIO.

2. BHectH wm3McHeHMe B pacrnopskeHHe KommuTeTa N0 COLMaNbHOM MOIMTHKE
Cauxt-Ilerepbypra or 12.102012 Ne 226-p «O0 yTBepx/IeHHH aAMHHHUCTPATHBHBIX
perNaMeHToB  anMHHHMCTpauuii  paitonop  Cankr-Tletepbypra 1o [PENOCTaBNICHHIO
FOCYAAPCTBEHHBIX YCIYr», HCKIIOWHB MYHKT 1.2 pacmopsXeHust M MPUIOKCHHE N 2
K pacropsDKEHHIO.

3. BHecTH u3MeHEHMe B pacropskeHue KoMHTeTa NO COUMAIBHOH IOJNHTHKE
Caukr-TleTepbypra ot 04.09.2015 Ne 262-p «O BHECEeHHHM H3MCHCHHH B PacTOpKCHHE
KomureTa mo counansHoil nomutuke Canxt-Tletep6ypra ot 12.10.2012 Ne 226-p», UCKITIOYUHB
NYHKT 1.2 pacnopsXeHus.

4. BHecTH W3MeHEHME B pacmopskeHue KoMHTeTa NO COUMAJIBHON IONHTHKE
Canxt-Tlerep6ypra ot 23.11.2016 Ne 364-p «O BHeceHMM WH3MCHCHHH B HEKOTOpBIC
pacriopsxeHus KoMHTeTa MO COLMANBHOH IONMTHKE Canxkrt-Iletepbypra 06 yTBEPXACHHH
aJMHHHUCTPATHBHBIX PETJIAMEHTOBY, HCKIIOYMB M3 IYHKTa 1 CnoBa «B AJMMHHCTPATHBHbIH
pernaMent  agmuuuctpaumuii  paiionos  Camxr-llerepbypra 1o NpPEAOCTABIICHHIO
FOCY/{apCTBEHHOM YCIYTH II0 BBUIONHEHMIO OTACNbHBIX QYHKIMH MO NMPENOCTABICHAIO MCPBI
CONMANBbHOM NOMUICPKKH B BHE €AMHOBPEMEHHOTO MOCOGHS NpH mepefaye peGeHka B CEMBIO
HA YCHLIHOBJICHHE (yAOUEPEHHE), TIO]] OTEKY, IONEYHTEILCTBO, B IPHEMHYIO CEMBIO, ).
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5. BHecTM W3MeHeHHe B pacropskende KomuTera MO COLMANBHOH TOJMTHKE
Canxrt-Tlerep6ypra ot 17.052017 Ne 280-p «O BHECEHHH H3MEHEHNH B HEKOTOpbIC
pacmopsbkednss KomuTera MO COLMANbHOH TONHTHKE Cankr-IlerepOypra 06 yTBEpXKIEHHK
AZIMUHHCTPATHBHBIX PETVIAMEHTOBY», MCKIIOYHB M3 IYHKTa 2 CJIOBA «B AJIMHUHHCTPATUBHbIN
persamMeHT  amMUHHMCTpanmit  paiionos  Camkt-TlerepGypra  mo  MpEIOCTABICHHIO
TOCYZapCTBEHHON YCIYTH IO BBIMONHEHHIO OTAENBHBIX (QYHKUMH 1O NPEAOCTABICHUIO MEPLI
COUMATBHON NOIEPKKH B BHAE €IUHOBPEMEHHOTO MOCOOHS NpH mepefaie pedeHKa B CeMbio
Ha yCHIHOBJIEHHUE (yA0YEPEHHE), IO OTIEKY, [IONCYUTELCTBO, B IPHEMHYIO CEMBIO, ).

6. BuecTn wu3MeHeHHE B pacropsxesne KoMuTeTa 0O COLMAIBHOH TONUTHKE
Cankr-TlerepGypra ot 21.02.2018 Ne 62-p «O BHeceHMM H3MCHCHMH B HEKOTOpBIC
pacnopskenuss KommreTa 10 COUMANbHOH IMOJMTHKE Cankr-IletepOypra ¥ Ipu3HAHUH
yTpaTHBLIMM CHIy pacropsxeHus KomureTa mo counabHoi monutuke Cankrt-Ilerepbypra
ot 20.03.2013 Ne 65-p», MCKIIOYMB M3 IYHKTa 2 ClI0Ba «AIMHHHCTPATHBHOIO DEraMeHTa
afMUHACTpaLmi paiioroB Cankt-IletepGypra no IPENOCTABNEHHIO TOCYJapCTBEHHOH YCIIyrH
110 BBINOJHEHHIO OTHENBHBIX (QYHKIMH MO NPEJOCTABICHHIO MEPB! COUMANBHON IOJIEPXKKH
B BUjE CIMHOBPEMEHHOro 1ocobus IpH mnepenade pebeHKa B CEMbIO Ha YCHIHOBICHHC
(ynouepeHue), 0L ONeKy, MONEYHTEILCTBO, B IPHEMHYIO CEMBIO, Y.

7. KOHTPOTb 3a BBITIOJHEHHEM DaCIOPKEHHs OCTaeTcs 3a npefcenarenem Komurera
no counansuoi monutruke Cankr-Ilerepbypra.

Mpencenatenas Komurera
N0 COUHANLHOMH MOJTUTHKE %
Cankr-IlerepOypra ” E.H. ®uapuxkona




YTBEPXJEH

pacropsixenueM Komurera
10 COUANBHOM NOJTHTHKE
Cankrt-IlerepOypra

ot 2708 2022 Ne 236 -’/'/é

AJMHHHCTPATHBHBIH perjaamMeHTt
agMuHucTpanuu paitona Cankr-IlerepOypra
10 NPEAOCTABJIECHUIO TOCYAAPCTBEHHOMA YCIYrd N0 MPeA0CTABJICHHIO
JOTOHUTENLHOH MepPbl CONHAILHOM MO/IEPKKH B BH/IE eIHHOBPEMEHHOI0 M10co0Hs
B OTHOIIEHUH J€Tel, IepelaHHbIX HA YChIHOBJIeHNE (Y/l04uepenue),
MO/ OTIeKY HMJIH NONEYHTEIbCTBO, B IPHEMHYIO CEMBIO
(YHukaabHblii peectpoBblit Homep 7800000010000007613)

1. O6uiue nmoJ1oKeHUs

1.1. TIpenmMeTOM peryIMpoBaHUs HaCTOAWIEr0 AJMHUHUCTPATHBHOIO PErIAMCHTA SIBIAIOTCA
OTHOLIEHWS, BO3HHMKAIOIIME  MEXAy  3adBHTENSMM W aJMHHMCTpauueil  paiioHa
Canxt-TleTepGypra (nanee — aAMMHACTpALHS paitoHa), B cdhepe «CounanbHoe obecneyeHuey.

1.2. 3asBUTEIAMH SIBISIOTCS OJMH U3 YCHIHOBUTENEH, ONEKYHOB, IIONEYATENCH, IPHEMHBIX
poaurenell, sBUsIOmMecs rpaxjgaHaMu Poccuiickolt  ®DefepallM, KOTOpbIE —NPUHSIHA
Ha BOCIIMTAaHME B CeMblo pebeHka!, mpuHaanexalero K KaTeropuM JETEH-CHPOT X JeTeH,
OCTAaBIIMXCA 6€3 TONeYeHus! PoANTeNel, HMEIOMEro MECTO JKUTENBCTBA HITH MECTO [peOBIBaHUS
B Cauxr-IleTepOypre (nanee — 3aABUTEND).

[NpecTaBNATS HHTEPECHI 3asBATENA BIPABE IPEICTABATENb, ACHCTBYIOIIMI HA OCHOBAHUHU
JOKYMEHTa, IIOATBEPXJAIOIIEr0  €ro  TOJHOMO4YHMsS IO TpPEACTABICHUIO  3asABHUTC/A
TIPH NPEIOCTABNEHHH TOCY1aPCTBEHHOMN YCIIYTH (Najiee — NPEACTaBATEIb).

[TonHOMOUME NpPEACTABUTENS MOXKET BO3HHMKAaTh y JIHIA HA OCHOBAHWM JOBEPCHHOCTH,
JIOTOBOpA MM pellleHus coOpaHus, COAEPXKAIUKX yKa3aHHe Ha MOJHOMOYHS NOBEPCHHOTO JIHIA
0 MpEACTABJCHUIO 3asBUTENS NPH TPENOCTABJICHAN TOCYHApPCTBEHHOH YCIIYIH, yKasaHWs
3aKoHa JMO0 aKTa YIOJHOMOYEHHOTO HAa TO TOCYJApCTBEHHOTO OpraHa M/M OpraHa MECTHOro
CcaMOyTpaBJICHHSI.

EjuHoBpeMeHHOE TocoOue HasHauaeTcd, eciu ofpalleHue 3a HUM  TOCNE/0BANIO
He MO3/HEE TPeX JeT CO JHs BCTYIUIEHHS B 3aKOHHYIO CHIY PEIleHHs Cyha 0 yCHIHOBNCHHH
(ymo4yepeHHH), CO JHA BBIHECEHMS OpraHOM ONEKH W MONEYMTENHCTBA  PCHICHHUA
06 yCTAHOBNEHMH OMEKH WIM IIONEUHTENLCTBA, PpEIIEHUS 00 YCTAHOBJIEHWM  OICKH
YUTY TIOTIEYMTENLCTBA 110 IOTOBOPY O NMPHEMHOMN CEMbE.

1.3. TpeGoBauusi K mopsaxy HHGOPMHpPOBaHHS O IPEIOCTAB/ICHHHA rocyAapCTBEHHOM
YCIYTH.

1.3.1. Tlopsmok moxydeHHs HHGPOPMAUMH 3asBUTENAMM IIO BONPOCaM MPEAOCTAaBICHUA
OCYJApPCTBEHHON YCIYTH M YCIYT, KOTOPBIE SBIAIOTCS HCOOXONMMBIMH H 00s3aTEIbHBIMH
TSl IpeOCTaBeHNs TOCYIapCTBEHHOH yCIyTH!

B MH(POPMAIMOHHO-TEICKOMMYHHKaIMOHHOA  cetn  «MHTepHET” (manee — ceTb
«UnTepHeT») Ha oduuuanrsHOM caiire AnmumucTpauuu Canxt-Ilerepbypra (nomMeHHOE BM3
caita B cetn «/HTepHer» — gov.spbru) B pasmene «AJMHHHCTPAUMH PaiOHOB

Cankt-IlerepOypray;

! B OTHOwWIEHUN KOTOPOTO NOAAECTCA 3aABJICHUC




na [loprate  «TocymapcTBeHHble M MyHHLHMNaibHble  yCayrd  (yHKuuH)
8 Canxt-Ilerepbypre» (nanee — [Topran) (noMeHHOE ¥Ms caiiTa B ceTH «HIHTEpHET) - gu.spb.ru);

B (enepanbHOM TOCYJApeTBEHHOM uHQOpMmauuoHHOH cHcTeme «EnmHbIR  nopTat
TOCY/aPCTBEHHBIX M MYHHLUMIAIBHBIX yCIyr (Qynkuui)» (ZOMEHHOE HMs calita B CETH
«VinTepHeT» - gosuslugi.ru) (nanee — denepanbusii [lopran);

B CTPYKTYpHBIX mojpaszaenenusx Canxr-IleTepGyprckoro rocyaapcTBeHHOTO KaseHHOIO
yupexjaeHus  «MHOroQyHKUMOHANBHBIR — LEHTP  NPEJOCTABICHHS  TOCYAApCTBEHHbIX
¥ MYHHUHIDAIBHBX ycryr» (naree — MO®ID), B ToM uucne mpu ofpalieHud X HHpoMaraM
(undorrockaM, HHGBOMYHKTaM), Pa3sMEILEHHBIM B TIOMEILEHHUSX CTPYKTYPHBIX NOApPa3JENCHUH
MOL];

B MobwibHoM npunoxenun «[ocymapcrBennsie ycuayrn B Cankr-IlerepGypre»
MeXBEIOMCTBEHHOH aBTOMATU3UPOBAHHON HMH(POPMALIMOHHOM CHCTEMBI IPE/IOCTABICHHSA
B Cankr-IletepOypre rocyqapCTBEHHbIX M MYHHIMIAIBHBIX YCIYT B 3JIECKTPOHHOM BHIC
(nanee — MOGHIBHOE TNpHJIOXEHHE) — B 4YacTH HHGopMamuu 06 opranax (OpraHM3alMsX)
B paszene «Ilonesnas undopmanus»,

MIyTeM HanpaBJeHHs 3alIpOCOB B IMCBMEHHOM BUJIE IO ajipecaM aiMHHHCTPalH paioHOB,
B 3NEKTPOHHOM (opMe 1o afpecaM SIEeKTPOHHOM MOYTHI aIMMHACTPALINH PaHOHOB;

B LlenTpe Tenedonnoro obenyxusanus MOLI: (812) 573-90-00 (nanee — L{TO);

110 CIPAaBOYHBIM TeleOHaM CIIeIHATHCTOB AIMHUHUCTPALIUH PaiiOHOB;

npM JNHYHOM OOpalleHHH Ha MPHEM K CHEHMANMCTaM aJMMHACTpaluil paioHOB
(B IHH U 4acChl NpHUEMa);

Ha CTEHJax B MECTax MPENOCTaBICHUS rOCYAapCTBEHHON YCIIYTH.

1.3.2. CBeneHust 0 XoJ€ TNpPEAOCTaBJIEHUSA TOCYJApCTBEHHOM YCIyrd 3asBHTEIH MOTYT
TIONYYHTh CIEAYIOLIAMH CrIoco0aMu (B CICIYIONIEM NOpPsIKe):

B L{TO (B cny4ae eciu 3asBieHHe nojaaHo nocpeactsom MOLY);

Ha [Toprane 6e3 pOXOXAeHNs aBTOpU3alMH B pasjene «[IpoBepka craTyca 3asBICHAS»
(noMeHHoe ums caiita B ceTd «VmrepHer» - gu.spb.au) KIM  T0CIE  aBTOPU3ALUH
B «JIuuHOM KaGuHETE» (B CIy4Yae €CIIH 3asBJIEHUE 10/1aHo nocpeacTBoM IToprana wiu MOL);

B MOGHIGHOM TpPHIOXEHMH 03 NpOXOXAeHHs aBTopH3amuu B pasience «[Iposepka
cTaTyca 3asBJEHHMS» WIM II0CIE aBTOpH3aluu B «JIM4HOM KabuHETe», a TaKkKE MOCPEACTBOM
BCIUIBIBAIOIMX YBEJOMJICHHH (B Clyyae eciM 3asBIICHHE MOAaHO nocpeactsoM Iloprana
win M®L] - npu BEIGOpE 3asBUTEIEM COOTBETCTBYIONIETO criocoba HH(pOPMUPOBaHUS);

MOCPEACTBOM YBEJOMIIEHHH, NOCTYIMBIUHX II0 JJIEKTPOHHOH modre (B Cilyyae €Ciu
jagBleHHe MoJaHo mnocpeactBoM Iloprama wm MOI[ — mnpu Beibope 3asBHTENCM
COOTBETCTBYIOMIETO Cr10co6a MHGOPMHUPOBAHHS);

IIOCPEZICTBOM YBEIOMJIEHHH, INOCTYNHBIIMX 4Yepe3 COLMAIbHBIC CeTH (B Ciydyae €CiH
3asBleHME TOJaHO mnocpeacTBoM Iloprama mimw MOI[ — npu BeIfOpe 3asBHTENEM
COOTBETCTBYIOLIETO crocoba HHGOPMUPOBAHHUSA);

TIOCPEACTBOM yBeioMNeHnH, noctynusiiux no CMC (B ciyyae ecnu 3asBlIEHHE M0JAHO
nocpencrBom [lopraia wnn M®L[ — npu BeiGope 3adBMTEIEM COOTBETCTBYIOIICTO crnocoba
nHOOPMUPOBAHUS),

[yTeM HANpaBJIEHNs 3alPOCOB B MHCHMEHHOM BUJIE T10 aipecam aIMHHACTpaLui paloHOB,
B 2JICKTPOHHO# hopMe Mo ajipecaM MEKTPOHHOM MOYTEI /IMUHHUCTPALUA PaHOHOB;

110 CTIPaBOYHBIM TeneOHaM CTICLMATHCTOB aAMUHUCTPAIMil paiiOHOB;

IpH JMYHOM OOpalleHMHM Ha [pHeM K CHENHAINCTaM aJMHHHCTPalMid  paHOHOB
(B IHM U YaCH! IPHEMA, €CJIH YCTAHOBIICHBI).

1.3.3. Topsinok, GopMa, MeCTO pasMEICHMs H CnocoObl IONY4YCHHUs CIIPABOYHOI
urpOpMAIMH, B TOM YHMCIE HA CTEHJAX B MECTaX MPENOCTABICHHs TOCYJapCTBCHHOH YCTYTH
M yCHYr, KOTOpBIE SBIAIOTCS HEOOXOAUMBIMH M OOA3aTENBHBIMHM N4  MPEAOCTABICHUA
rocyaapcTBeHHoi ycnyru, u B MOLI,

CnpaBounas uHbopManus (MECTOHAaXOXJEHME M rpadux paboThl aJAMHHUCTpalHUi
palioOHOB ¥ MX CTPYKTYPHBIX TNOJPA3fe/IeHUH, MPENOCTARIAIOMIMX rOCYAaPCTBEHHYIO YCIyry,
M®I], MHBIX OPraHOB WM OpraHW3alui, Y4acTBYIONIMX B NPELOCTABICHHH rocyJIapCTBEHHOH
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YCIyIH, TIOYTOBBIE ajpeca, CIpaBOYHBIE TeNedOHBI M anpeca ICKTPOHHOH IOYTEL, anpeca
obHIMANLHEIX CAHTOB) pasMellieHa Ha cTpanunax KomuTera MO COLHManbHOM MNOMHTHKE
Cankt-Tlerepbypra (nanee — Komurer) ¥ aJMUHHCTPaLM# paHOHOB (OTAENOB COLHAJIBHOM
3AMIATH HAcCeNeHMs aAMHHUCTpauuii padonos, manee — OC3H) Ha odumuanbHoM caifte
Anmunncrpamuu Cankt-TletepBypra (nomenHoe HMs caiita B cetu «MHTepHeT» - gov.spb.ru)
u Ha [Toprane (qomeHHOe UMs caiiTa B ceTH «MHTepHET» - gu.spb.ru), B TOM HHCIE B pasfene
«MODI».
II. CranaapT npeaocTaBIeHHA rocyAapCTBEHHOM yCJIyru

2.1. HauMeHOBaHMEe rOCYAapCTBEHHOH YCIYIH: NpPENOCTABISATE HOTONHUTENbHYIO MEpY
COLMANLHOM MOIEPKKH B BUIE €JAMHOBPEMEHHOTO NOCOOHS B OTHOILCHHH J€TEH, MepENaHHBIX
Ha YCHIHOBJEHHE (YAOUEPEHHUE), O] ONEKY HIIH TIOTICYHTENBCTBO, B IPHEMHYEO CEMBIO.

KpaTkoe HaMMEHOBAHME TOCYJAPCTBEHHOH YCIYTH: MPEJIOCTAaBICHHE JOTONHUTENBHOH
Mepsl COUHMANbHOM MOIIEPKKH B BHAC CIMHOBPEMEHHOIO MOCOOWS B OTHOIICHHH JCTEH,
Tepe/laHHbIX Ha YCHIHOBJICHHE (YHOYEPEHHE), MMOA ONEKY WIN MONEYHTENbCTBO, B NMPUEMHYIO
ceMbIo (fajiee - MONOJNHMUTENbHAas Mepa COLMATBHOM MOMICPXKKH B BHIE €IHHOBPEMEHHOTIO
nocobus).

2.2. TocynapcTBeHHAs yCIyra NPeoCTaBIIsAETCS aIMUHUCTPALUCH palioHa.

Opransl ¥ OpraHu3alyy, y4acTBYIOIME B IPENOCTABICHHH YCIYTH:

Komurer;

Canxt-IleTepbyprckoe  rocylapcTBeHHOe — KaseHHoe — ydpexaenne  «l'opoackoi
HHGbOPMALIHOHHO-PACYETHBINA LEHTPY (Hanee — [opLeHTp);

M®LJ;

Oepepanbhas Hanorosas cnyxGa Poccuitckoit ®enepannu (manee — OHC Poccnu)
— omepatop (eJepanbHOM rOCYABpCTBEHHOM HHG(OpPMaNWOHHOH —cucTeMbl «EnuHBIA
rOCYapCTBEHHBIA PeecTp 3aluCel aKTOB MPaXAaHCKOTO COCTOSHUD);

Ilencuonnsli Gona Poccuiickoit Genepaunn (nanee — IIOP) — onepatop ExuHok
TOCyapCTBEHHON MHGOPMALIMOHHOMN CHCTEMBI COLMANBHOTO obeceyenns (aaee — ETHUCCO);,

MUHHCTEPCTRO BHyTpeHHUX Aei Poccuiickoit ®enepanun (nanee — MBI Poceun).

JIOIDKHOCTHBEIM JTML@M AIMHHHCTpallMM paifoHa 3anpemeHo TpeboBarh OT 3asABHTEN
OCYILECTBCHHSA JEHCTBUH, B TOM WHCE COTJIACOBAHWH, HEOOXOAMMBIX JUIA TONYYCHUS
rocy/IapCTBEHHON YCIyrH M CBSA3aHHBIX ¢ OOpalIeHHEM B HHBIE IOCYIapPCTBEHHBIE OpraHbl
¥ OPTaHM3alMH, 33 HCKIIOYEHHEM NOJyYEHHs YCIYT, BKIIOYCHHBIX B IEPEICHDb YCIIYT, KOTOpbIC
ABJISIOTCS HEOOXOAUMBIMH M 00S3aTENBHBIMU JUIS NPEAOCTABICHHS TOCYapCTBEHHBIX YCIYT,
yrepxeHHbli [TpaButenscreom Cankr-Iletepbypra.

2.3. Pe3yabTaToM NpefoCcTaBIeHUs rOCYAapCTBEHHON yCIyTH ABIACTCA:

NPUHATHE 3J]MUHUCTPALMEH paiioHa PEIICHHS O NPENOCTaBICHHH JIOTIOJIHUTENLHOH MEpPhI
COIMANLHON MOIAEPKKM B BHIE EHXMHOBPEMEHHOro mocobus B ¢opMe pacmopsXeHHs
aAMMHHUCTDALlMM paitoHa cornacHo mpuinoxenuio Ne | k HactosumieMmy AJIMHHHCTPAaTHBHOMY
periIaMenTy;

NPUHATHE aJAMHUHMCTpalMedl pafioHa pewleHus o0 oTkase B  IIPE/IOCTABICHHHU
JIOTIONHUTENBHOM Mephl COLHANBHOM MO/IEPKKH B BUAEC €AMHOBPEMEHHOTrO 110cobus B dopme
pelleHyHs aIMUHACTPALMM paifoHa COINacHO MNpwiokeHMo Ne 2 K HACTOALIEMY
AJMUHUCTPaTUBHOMY PETTIAMEHTY.

IIpesycMOTpeHbl  Credyrolllie Cnoco0bl  MMOMYYEHHs  Pe3yNbTara  [PENOCTaBICHHA
roCyJapCTBEHHOM YCIyTH:

HENOCPEACTBEHHO B aIMMHUCTPALMH PAiOHA;

oCpeiICTBOM (heiepanbHOM MOYTOBOH CBA3H,

B CTpYyKTypHOM TozpasfeneHun MO®ILl (mpn nonade sanpoca O TPeROCTaBICHAH
rocyfapcTBEHHOM yciyru nocpencrsom MOLD);

B 2IeKTpoHHOH dopme mocpeacTtsoM [loprana (npu mospade 3anpoca O NPEAOCTaBICHHH
rOCYapCTBEHHO yCIIYTH B 31eKTpoHHOH (opme yepes [lopran mubo nocpeacTsoM MOLL).
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Pesynbrat NpenocTaBIeHUA rocy/1apCcTBEHHOM yCIayru YUUTHIBACTCA
B aBTOMATHM3MPOBAHHON HHGOPMAIMOHHOM cHuCTeME «INCKTPOHHBIA COLMANIBHBIA PETHCTD
nacenenus Caukr-Tlerepbypra» (nanee - SCPH).

2.4, CpoK IPeJ0CTaB/IeHUs TOCYIaPCTBEHHOM yeyru: He Gonee 20 paGouux THEH.

2.4.1. Pemenue O NpEIOCTABICHHH TOCYJAPCTBEHHOH ycnyru JHG0 06 oTkase
B ee NpPeJOCTABICHHH (Jialee — PEleHHUe) PHHUMAETCS aJMHHHUCTPAIMeH paHoHa B TEHUCHHE
AecaTH paboyux JHEH cO JHA NOCTYIUICHHS 3asBICHUA H JIOKYMCHTOB (cBeneHuit), yKa3aHHBIX
B IYHKTE 2.6 HACTOSIET0 AJMHHHCTPATHBHOTO PErIaMEHTa, B aIMUHHCTPALMIO PalOHa.

AJIIMMHHCTpAlHUs paioHa B TEYCHHE AECATH paboumx AHEH CO [Hs NPHHATHA PCLICHHS
MHPOPMHpYET 3asdBHTENA O IPHHATOM PCUICHAW, a TAaKKE HANpaBiseT —pe3yibTar
IPEIOCTABIEHHs] TOCYJAPCTBEHHOM YC/IyrH 3asBHTENIO CIOCOOOM, yKasaHHbIM B 3adBICHHH,
B M®IL] juis nocneayromwei nepeaadn 3asBUTeO (IPH Nojave 3adBICHUA M BOJICHIBABICHUH
3asBHTENs MONY4UTh PE3yNbTAT MPENOCTABNCHHS TOCYapcTBeHHON yenyrn B MOLI), pemenue
0 IIPEOCTABICHHH IOCYAAPCTBEHHOH YCIYTH 1 JIEKTPOHHOE JIENIO 3aABUTENSA B Iopuenrp.

2.42. Tlpn npenocTaBIeHWM TIOCYAapCTBEeHHOM ycnyrn mnocpeactsoM MOILL cpox
NPESOCTABIEHUS TOCYAapCTBEHHOM YCIYrH YBEIMYMBACTCA HA CPOK, HEOOXOAMMBIA 1%
nepefayd AoKymeHToB B MLl nia Beiiauu pesyspTara NpeOCTaBICHUSA rocylapcTBEHHOM
YCJIYTH 3asBUTENIO — A0 TpeX paboumx Ased €O [AHS MPUHATHSA PEMICHUS O MPEOCTABICHUH
(oTKa3e B MPEIOCTABICHAN) rOCYJapCTBEHHON YCIIyrH (B Cllyyae Hepe/layu pesysTarta B MoI]
Ha 6yMa)XHOM HOCHTEJIE IPH OTCYTCTBHH TEXHHYECKOH BO3MOXHOCTH HANpaB/ICHHUs pe3yIbTaTa
B BU/IE 3JIEKTPOHHOTO JIOKYMEHTa),

2.43. B cinyuae ycraHoBneHHMs QakTa HeoOOCHOBaHHOH (u3nMILHER) BBIMIATHI
€ IMHOBPEMEHHOTr0 NocobHs aAMHHACTpPALMA PalioHa B TEYEHHE NATH PabOUNX JHEH MPUHAMAET
pemieHHe O BO3BpaTe HEOGOCHOBAHHO (HM3JIMIUHE) BBIIAYEHHBIX CYMM CAMHOBPEMEHHOIrO
nocobusi (manee - pellleHHe O BO3BpaTe), B KOTOPOM YKa3hIBACTCA CPOK HMX BO3BpaTa.
Cpok BO3Bpara COCTAaBNSET COPOK TNATh KaleH[APHBIX JHEH CO JHA TPHHATAS PCILCHHSA
0 BO3BpaTe.

AIMVHHCTpAanus paiioHa HanpaBifeT KONMIO PpEIIEHHs O BO3BPATE 3AiBHTCIO
1 B [opLeHTp B TedeHHe ceMu pabouuX AHEH o AHS NPUHATHS PEIIEHUA O BO3BpATe.

2.5. HopmaruBHBIE NIPABOBBIE aKThl, PEryJIUPYIOUIME MPEAOCTABICHUS rOCYAapCTBEHHOM
YCIYTH.

IlepedeHh HOPMATHMBHBIX IPABOBBIX AaKTOB pAsMELICH Ha opHIANTBEHOM  CalTe
Anmunuctpanuu Cankt-IleTepbypra (IOMEHHOE HMs CaliTa B CETH «AuTepHeT» - gov.spb.ru)
u Ha [loprane (loMeHHoe uMs cafiTa B ceTH «MIHTepHeT» — gu.spb.ru) B pasfene ONHUCaHUA
rOCYAApCTBEHHOM YC/yTH.

2.6. VcuepnplBAIONM MEPEYeHb JIOKYMEHTOB, HEOOXOZMMBIX B COOTBETCTBHH
¢ HOpPMATHBHBIMH MPABOBLIMH AKTaMH JUlsl IPEIOCTABIICHUS rocyJapcTBEHHON YCIyrH M YCIyT,
KOTOpBIE SIBJISIOTCS HEOOXOMMMBIMH ¥ 00A3aTE/ILHBIMU JUIS TIPEIOCTABICHHA rocy/1IapCTBEHHOM
YCIYTH, TIO/IEXAMUX MPEACTABICHUIO 3agBUTEIEM!

2.6.1. 3asBiICHHE O NpPEAOCTABICHHH JIOTIOIHUTENLHOR MEpbl COUMATIBHOH MOMNCPXKKH
B BHAE €IMHOBPEMEHHOTO MOCOOWS B OTHOUICHHWM [€TeH, NEPEAHHBIX Ha YCLIHOBJICHHE
(ynouepeHue), MOX ONEKY WM MOINEYMTENIBCTRBO, B NMPHEMHYIO CEMBIO, IO dopme cornacHo
npunoxenuto Ne 3 x HacTosieMy AIMUHHCTPATUBHOMY PETJIAMEHTY (nanee — 3asBACHUE).

2.6.2. JIOKyMEeHT, YAOCTOBEPSIOILNH THIHOCTD 3asBHTENIAC.

JIOKyMEHT, YAOCTOBEPSIOIHIH JIMYHOCTB® MPEJCTABUTENS M JOKYMEHT, IOATBEPKAAIOIMH
NOJTHOMOYHS® TIpeCTaBATENIS.

2 B kauecTBe JOKYMEHTA, YAOCTOBEPAIOIETO JINYHOCTD, NPEABABIAIOTCA:

nacnopT rpaxaanuHa Poccuiickoit denepanuy;

BpeMEHHOE YNOCTOBEPEHHE IMMHOCTH rpaxiaHuHa PocchiickoH denepauuy, BLIAABAEMOE HA HEPUOA
o(hOpMIICHUA MACTIOPTA, MPEAYCMOTPEHHOE aJIMHHUCTPATHBHLIM PErIaMCHTOM MBJ] Poccry no NpeaccTaBiIeHHIO
rocynapCTBEHHOM YCIyr Mo BblAaue, 3aMEHe MacMopTOB rpaxAaHHHa Poccutickoit Deaepaliiy yAOCTOBEPAIOIIHNX
NMYHOCTL TpaxaaHuHa Poccufickoll (efepaudd Ha TEPPUTOPHH Poccutickoii denepanuy, YTBEpKACHHBIM
npukasom MBJI Poccru ot 16.11.2020 Ne 773,

© e s e e ¢
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2.6.3. Pemenne cyga o6 YCTAHOBIEHHH MECTAd XHMTENBCTBA MM MECTA NPEOBIBAHUA
pebcHKa, MepejaHHOr0 Ha BOCMNUTAHHE B CEMBIO, HA TEPPUTOPUH Canxkr-Ilerepbypra
(mpu HATHYMH).

2.6.4. JlokyMeHThI 00 YCTaHOBICHMH Hal peGEHKOM, HMEIONMM TPaXIaHCTBO
Poccuiickoit  @Denepauuy, ONEKH MM TIONEYMTENLCTBA, BBbUIAHHBIC 32  MPEAciaMu
Poccuiickod denepauun.

2.6.5. CBHAETENLCTBO O poXAeHUM peGeHKa, BHIIAHHOE KOMIETCHTHBIMH OpraHamu
MHOCTPAHHOrO FOCY/1apCTBa, H €r0 HOTAPHANBHO yAOCTOBEPEHHBIH IEPEBOA Ha PYCCKHH A3BIK.

2.6.7. B npencTasiseMblX JOKYMEHTAX HE JIOTYCKAIOTCs HEYI0CTOBCPEHHBIC HCIIPABICHHA,
TMOBPEXICHHUS, HEYUTAeMble YacTH TEKCTa JWGO  HEWMTaeMble  OTTUCKM  IITaMIIOB
¥ TIleyaTeil, HalHYKMe KOTOPBIX He [O3BOJIAET OAHO3HAYHO TOJIKOBATh HX COACPKAHHC.

JIOKyMEHTBI, TOpUiaraeMble K  3adBJICHHIO, TPEACTABIAIOTCA B OpPHrHHANAX,
33 HUCKIMIOUEHHEM pEUICHMH WM I[OCTAHOBIEHHH Cyld, NPEAOCTaBIACMBIX B HAIJICHKALUHM
00pa3oM 3aBEpEHHBIX KOTHSAX.

JIOKyMEHTB], TpHIaraeMple K 3asBICHHIO, TIOCHE  KONHMPOBAHHS/CKAHUPOBAHUS
BO3BpAIAIOTCH 3aSBUTENIO.

Ilpu nojaue 3asBeHHs B 9NCKTPOHHON (opMe HEOOXOMUMOCTE  (POPMHPOBAHUA
W BLI'PY3KH 3asBieHuss c [loprama Ha OyMaXHOM HOCHTENE OTCYTCTBYET, a TaKXe
Npe/CTaBIEHMe  CKaH-00pasa  JIOKYMEHTA,  YAOCTOBEPAIONIETO  JIMYHOCTH  3aiBUTE/A
MIH TpeNCTaBUTENd, aBTOpH3OBaBlierocs Ha Iloprame IOCPEACTBOM dbenepanbHOR
rOCy/lapcTBEHHOH  MHGOpMalHOHHO#  cuCTeMbl  «EnuHas  cucrema HWACHTUDUKALHH
¥ ayTeHTHOHKAUKK B MHGPaCTPYKTYpe, obecnednBarommel HH(POPMalMOHHO-TEXHOIOTHIECKOE
B3aUMOZcHCTBHE  WHQOPMALMOHHBIX  CHCTEM, HCHONB3YeMBIX  JJIA  [IPEIOCTABJICHUS
rOCYIapCTBEHHBIX M MYHHMUMIANBHBIX YCIYr B SICKTPOHHOH dopme» (manee — ECHA),
He TpebyeTcs.

3agBNeHHE W JOKYMEHTH (CKaH-00pa3bl JOKYMEHTOB, 3JIEKTPOHHBIC JIOKYMEHTE,
NOAMHCAHHBIE YCHUJICHHOH KBanH(HIMPOBAHHON 3JICKTPOHHON MOMAMHKCHIO JIMLA, BbIAABIIETO
JOKYMEHT) B 3JIEKTPOHHOH (opMe NMPENOCTABAIOTCS 3aBUTENIEM B COOTBETCTBHH C NOPAIKOM,
yKa3aHHBIM B MyHKTe 3-1.2 HacTosIero AIMHHHCTPAaTHBHOTO PCT/IAMEHTa, 6e3 HeoOX0AUMOCTH
MOCIEAYIONIEro MpebABICHHA NX OPUTHHAIOB.

Cornacue Ha 00paboTKy NEpPCOHAIBHBIX JAHHBIX  3aABUTENS (mpeacTaBUTENs),
o6paTiBIIErocs 3a NPeAOCTaBICHEM FOCYAPCTBEHHON yCIYTH, B COOTBETCTBHH C IyHKTOM 4
yacTy | cratbu 6 ®emepanbroro 3akoHa ot 27.07.2006 Ne 152-03 «O nepcoHaNbHbIX AAHHBX)
u uacThio 4 crateu 7 ®exmepatsHoro 3akoxa orT 27.07.2010 Ne210-@3 «O6 opranusanuy

3 B kauecTBE JOKYMEHTA, YAOCTOBEPAIOLIETO THIHOCTS NPEACTABHTEIA, IPEAbABIAIOTCA:

nacrnopt rpaxaanusa Poceuiickoi ®efepauuy;

BPEMEHHOE YIOCTOBEDEHHE JIMHHOCTH rpaxianuna Poccufickol (efepaumy, BbIIaBacMoOe Ha NEpHOL
oopMIIeHHs NAcNopTa, NMPEAYCMOTPEHHOE AAMHHUCTPATUBHLIM PErIaMEHTOM MB/JI Poccuy 1o NpeaocTaBieHHIo
roCyRapCTBEHHOM YCIyTrd MO BblAaye, 3aMEHE NacTOpTOB IrPaXAaHNHA Poccuiickolt Penepanus yaoCcTOBEPAIOWNX
NMYHOCTh TpaxcaaHuHa Poccuiickolt denepauuu Ha TEPPUTOPHH Poccuiickolt @efepaiMy, YTBEPXKIACHHBIM
npukazom MBJI Poccun ot 16.11.2020 Ne 773;

NAcTOPT MHOCTPAHHOTO TPaX/JAHHHA, BUL HA JKMTENBCTBO (C HOTAPHAILHO YIOCTOBEPEHHLIM MEPEBOJIOM
Ha PYcCKMi A3bIK) — JOKYMEHT, BbUIAHHBIH HHOCTPAHHOMY TPaXAAHUHY WIH JIHL 6e3 rpaxmaHcTBa A
YAOCTOBEPEHMS IMUHOCTH U B MOATBEPXKAEHHE MX NPABA Ha MOCTOAHHOE NPOXHBAHKE B Poccuiickoii Penepauun
B cOOTBETCTBMM ¢ (efepanbHBIM 3aKoHOM OT 25.07.2002 Ne 115-03 «O npaBoBOM MNONOKEHUH HHOCTPAHHBIX
rpaxian B Poccuitckol denepauumn;

yIOCTOBEPEHHE OeXeHUa — JAOKYMEHT, BbIJAHHBIH JIMLY, MPU3HAHHOMY 0exeHIEM B COOTBETCTBHH
¢ deneparbHBIM 3aKOHOM 0T 19.02.1993 Ne 4528-1 «O Gexenuax».

4 B Ka4yecTBE AOKYMEHTA, MOATBEPKAAIOIIETO NOTHOMOUHA NPEACTABATENA, MPEABLABIAIOTCA.

HOKYMEHT, OGOPMJIEHHBIA B COOTBETCTBMM C [CHCTBYIOUIMM 3aKOHONATE/LCTBOM, TMIOATBEPKAAIOLHH
HanMuMe y TNPEeACTaBUTENs Npasa AeHACTBOBaThH OT JIMLIA 3aABUTENH, M onpenenAILMi yCI0BHA W TPaHHLbI
peanu3aliiy NpaBa NPEICTABKTEIS Ha MOTY4eHNUE rOCYAapCTBEHHOA YCIYTH, B TOM HHUCIE:

JOBEPEHHOCTb, YAOCTOBEPEHHAS HOTApUanbHO NHGO YNOCTOBEPEHHAad B MOPAJKE, MNPEAYCMOTPEHHOM
myHKTOM 2 cTaThi 185.1 ['pakaaHCKOro KOACKCa Poccufickoit ®enepauny,

JIOBEPEHHOCTb B MpPOCTOM NHCBMEHHOH (opme. PekomeHp0BaHHaA dopMa MOBEPEHHOCTH YykasaHa
B NPUIOXKEHHUH Ne § K HacTOSWeMY AIMHHHCTPATHBHOMY PETIAMEHTY.
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NpeJOCTaBICHNAs [OCYAAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT» (nanece — denepanbHbIA
3akoH Ne 210-®3) ne Tpebyeres.

2.7. VcuepnelBaiomi IepeueHb JOKYMEHTOB, HEOOXONMMBIX B  COOTBETCTBHMH
C HOpPMATHBHBIMH IIPABOBBIMH AKTaMH JUIs IPEROCTABJICHHUS rocy1apCTBEHHON YCIYTH, KOTOPBIC
HaXOJATCS B PACIOPSHKEHHH TOCYIApCTBEHHBIX OPraHoB, OPraHOB MECTHOTO CaMOYMpaBIICHHUA
¥ HMHBIX OPraHOB, YYacTBYIOIIMX B IIPEJOCTABIE€HMU TOCYAapCTBEHHBIX YCIyT, W KOTOphIC
3asiBUTEIIb BIIPABE npencraBuTs5:

CBUZAETENLCTBO (CBEACHHA) O POX/IEHHH peOcHKa, BbIJAHHOE OpPraHaMH 3allMCH aKTOB
rpaxaaHcKoro coctosHus Poccuiickoit Oenepanin;

JOKYMEHT, COJlep)aluii CBeleHHs 00 YCTaHOBJIECHHH ONEKM M TOMCYATENBCTBA

B OTHOWEHHH pebeHKa,  BbIAAHHLIN opraHaMH  OMEKH M  IOMNEYHTENBCTBA
Ha tepputopun Poccuiickoit Penepannu;
CTpaxoBoOe CBH/IETENLCTBO 0053aTeJIbHOro IIEHCHOHHOIO CTpaxOBaHMA

Poccuiickoit denepanuu (CBEAEHHS O CTPaXOBOM HOMEPE MHAMBHYaNbHOrO JIMIEBOrO CuCTa
pebeHka);

cpaBka (CBEAEHHMS) O HENOJYYCHWH €IMHOBPEMEHHOTO rocobus B cyOnekTe
Poccuiickoit ®enepauuy, rae pebeHOK, MEpelaHHbIi Ha BOCIHTAHHC B CEMBIO, HMECT
PErUCTPAIMIO 110 MECTY XXHTENhCTBA (B CTydae, €C/H peOeHOK, MepefaHHbIH Ha BOCIHMTAHHE
B CeMbIO, MMeeT peructpanmio B Cankr-Tletep6Sypre mo Mecty npebblBanus);

JOKYMEHTHI  (CBEJEHHs) O perucrpanuu pebeHka 1O  MECTY  KHTENLCTBA
MY NTpeObIBaHHUS.

HenpeacrasieHne 3asABHTENEM YKa3aHHBIX JOKYMEHTOB HE SBJACTCA OCHOBAaHHEM
JUISt OTKA3a 3aBUTENIO B IIPEAOCTABICHUH MOCYAAPCTBEHHON YCIYTH.

2.8. JIOJDKHOCTHBIM JIMLIaM aJIMAHUCTPALUK PalioHa 3anpenieHo TpeOoBaTh OT 3aABUTENA:

IpEACTaBNeHUs JOKYMEHTOB M HHGOpMAIMM WIH  OCYIUECTBICHHS JCHCTBHH,
Ipe/ICTABIICHUE WM OCYILECTBICHHE KOTOPBIX HE NMPEAYCMOTPEHO HOPMATUBHLIMA IPaBOBBIMH
aKTaMH, PpEryJIHpYIOLIHMH OTHOINEHHS, BO3HMKAIOME B CBA3M  C NPEAOCTABICHHEM
rOCYJApCTBEHHOM YCIIyTH,

TIpeNCTaBIeHUs TOKYMEHTOB H HHOOpMalKH, KOTOPbIe B COOTBETCTBHH ¢ HOPMATHBHBIMH
npasoBhIMH aktamu Poccuiickoit ®enepaiuy, HOpMaTUBHBIMA NPABOBBIMU aKTaMH CyOBEKTOB
Poccuiickoit Penepauyy 1 MyHHIMNATGHEIME NPABOBBIMH aKTaMU HAXOJATCA B PACTIOPSKCHUH
FOCYNapCTBEHHLIX ~ OPraHOB,  IPENOCTAaBSIOLMX  TOCYHRAapCTBEHHYIO  YCIyry, — HHBIX
TOCY/IapCTBEHHbBIX OPTaHOB, OPraHOB MECTHOIO CAMOYNPABIEHUS ¥ (MIIH) NOJBENOMCTBEHHBIX
FOCYAAapCTBEHHBIM OpraHaM M  OprasaM MECTHOTO — CaMOYMNpaBjeHHs  OpraHM3auui,
yYacTBYIOMIMX B TIIPEAOCTABJIEHHH rocynapCcTBEHHOM yCIyTH,
32 HCKJIIOYCHMEM JOKYMEHTOB, YKa3aHHBIX B 4acTd 6 cTatbu 7 OenepambHOTO 3aKOHA
Ne 210-93;

NpE/ICTABICHHS JOKYMEHTOB ¥ WH(pOPMAlMH, OTCYTCTBHE U (WIH) HENOCTOBEPHOCTH
KOTOPBIX HE YKA3bIBAIMCh IIPY MEPBOHAYAILHOM OTKA3€ B MPHEME AOKYMEHTOB, HeoOXOAUMBIX
JUI TIPEJOCTaBJIEHNs TOCY/IapCTBEHHOM yCiyrd, Jubo B NpeoCTaBICHAH roCy/apCTBEHHOM
YCIYTH, 3@ HCKIIOYEHHEM CJIy4yacB, MPEAyCMOTPEHHBIX B [YHKTE 4 gactu 1 crateu 7
denepanbHoro 3akoHa Ne 210-P3.

2.9. HcuepneiBaromuii MepedyeHb OCHOBAaHMM Ul OTKa3a B NPUEME JOKYMEHTOB,
He0OXOMUMBIX IS IPEAOCTABICHHS FOCYJapCTBEHHOM YCIYTH.

OcHOBaHHA [UIS OTKAa3a B TPHEME JOKYMEHTOB, HEOOXOMUMBIX JUIA MPEAOCTABICHUA
rocyaapcTBeHHOM ycryry, B MOLL:

HETpEACTABNEHHE 3asfBUTENEM  (NPECTaBHTENEM) JOKYMEHTa,  YAOCTOBEPSIOLICIO
JIMYHOCTD, WM TIPEACTABICHHE AOKYMEHTa, YIOCTOBEPSAIOMEro IHIHOCTh, ¢ MCTEKIUHM CPOKOM
JIeHCTBUS WK HEAEHCTBUTENFHOIO JOKYMEHTA, YAOCTOBEPSIOILETO THYHOCTD;

SB COOTBETCTBHM C MyHKTOM 2 dacTh | cTaTek 7 4 4acTbio 6 ctarbu 7 denepanbHOro 3akoHa oT 27.07.2010
Ne 210-03 «O6 OpraHM3alLMu NPEAOCTABICHHA FOCYAAPCTBERHBIX H MYHHUMMAJIBHBIX yCIyr» 3ajBUTCNIb BNIPABE
NMPeCTABUTEL yKa3aHHble AOKYMEHTHl B (hopMe NOKYMEHTa Ha GyMaXHOM HOCHTENE WU B dopMe IMEKTPOHHOIO
ACKYMEHTa 10 co6CTBEHHON HHHLIMATHBE.
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HENpPEICTABJICHHE TPEACTABUTENEM JOKYMCHTOB, NOATBEPXAAIOIMX €r0 MOJTHOMOYHA
TI0 NPEACTaBIECHHIO HHTEPECOB 3aBUTEIS.

OcHOBaHMS U OTKa3a B IpPHEME JOKYMEHTOB, HEOOXOJAMMBIX IS NPEAOCTABICHHUS
rocylapCTBEHHON yCIIyTy, B aIMMHHCTPALUK paioHa:

HenpeACTaBlIeHUe 3asBUTENEM  (TPEACTAaBUTENEM) NOKYMEHTa,  YAOCTOBEPAIOLICTO
JIHYHOCTD, WM TIPEACTABJICHNE JOKYMEHTa, YAOCTOBEPAIOLIETO IMYHOCTE, C HCTEKIIAM CPOKOM
NEUCTBHS WIH HEJIEUCTBUTENBHOTO JOKYMEHTA, YI0CTOBEPAIOILECTO TUYHOCTD,

HETIPEACTAB/IEHHE TPE/CTABUTENEM JOKYMEHTOB, MOATBEPXKIAIOMMX €ro I[10IHOMOYHS
110 NPEACTABNCHHIO HHTEPECOB 3aABHTENA.

2.10. UcuepnpiBatonuii MepeyeHb OCHOBAHWHA JUId IPHOCTAHOBJICHHMSA HJIM OTKasa
B [IPE/IOCTaBIEHHH TOCYJapCTBEHHOM yCIIyry:

2.10.1. OcHoBaHHil /I NPHOCTAHOBJIEHHUS MPENOCTABIECHUS TOCYHAPCTBEHHOM YCIYIH
JEHCTBYIONIMM 3aKOHONATENLCTBOM HE NPELYCMOTPEHO.

2.10.2. OcHOBaHHs JUIS OTKa3a B PENOCTABICHUH IOCYIapCTBEHHOHN yCITyTH:

Ha3HAYeHHe HA OCHOBAHMM COBMECTHOTO 3asBICHHA poAuTencH peGeHKy OmeKyHa
WM TIONMEYUTENs HA IEPHOJK, KOTHa 10 YBAKHUTEJIBHHIM TNPUYHHAM POJMTEIM HE CMOTYT
HCTIONHATh CBOKM POAUTENBCKHE 00A3aHHOCTH;

IpefoCTaBIeHHe  JAETAM  TOJIHOrO  TOCY/apCTBEHHOr0  OOECNeHyCHHs Ha  BpEMS
MX 1pebbiBaHMs B 06pa3oBAaTENbHBIX ~ OPTaHM3aUMsX, MEINULMHCKMX  OpPraHU3alMsaX,
OpraHM3alLMAX, OKA3bIBAIOMMX CONUMANbHBIE YCIYrH, HIM aHAJOTMYHBIX OpraHu3aUnsX
¥ OpraHH3aLlMAX i JeTed, a TAKKE Ha NMEPHOJl HAXOKIACHUS B YUPEXKACHHUAX, UCTIOMHAIOWINX
HaKa3aHHe B BU/E JHIICHHS CBOOORI,

NPENOCTABIICHHE  3ASBMTENEM  HENONHBIX ¥ (MJIH) HEJOCTOBEPHBIX — CBENEHWH
¥ JOKyMEHTOB, HEOOXOMMBIX JUIst IPEJOCTABIIEHHS FOCY AapCTBEHHOHN YCNyTH.

2.11. Tlepeuenr yciayr, KOTOpbIE SABIAIOTCH HEOOXOMMMBIMA M OOS3aTENBHBIMM IUIf
IPeOCTaBIIEHH IOCYapCTBEHHON yCIYTH.

YCnyrd, KOTOphle SBISIOTCH HEOOXOAMMBIME M 00s3aTeIbHBIMH JUIS NPEAOCTaBICHUS
rOCYLapcTBERHON YCYTH, B TOM YHCJe CBEJEHHA O JIOKyMEHTE (HOKYMEHTaX), BbLAABACMOM
(BBIIABAEMBIX) OPraHM3ALHMAMY, yYaCTBYIOUMMH B NIPEOCTAB/IEHUH TOCYaPCTBEHHOM yCIIyTH,
JCHCTBYIOIIMM 3aKOHO/IATENBLCTBOM HE MPEYCMOTPEHBI.

2.12. TocyaapcTBeHHas MOLITMHA WM KHasl [U1aTa 3a MPEIOCTABIEHHE TOCYAapCTBEHHOH
YCIIYT'H HE B3UMAETCA.

2.13. Tlopsmok, pasMep M OCHOBaHHMs B3UMaHHMs I[UIAThl 3a MPENOCTAaBICHAE YCIyT,
HeOOXOIUMBIX M O0S3aTENbHBIX JUIS IPEROCTABIECHHS TOCYJapCTBEHHOM YCIYTH, BKIOYad
MH(QOPMAIIMIO 0 METOMKAX PacyeTa pasMepa Tako# IIaTsl, ACHCTBYIOIIMM 3aKOHOAATEIbCTBOM
HE NIPEeAyCMOTPEHBI.

2.14. MakcUManbHBIi CPOK OXHIOaHMA B ouepeau (NP €¢ HAIMYMH) NpH MOAa4e
3aSBCHUS O IPEJOCTABICHHH TOCY/[@PCTBEHHON YCIYTH, YCIYTH OPraHH3alliy, y4acTBYrOUIEH
B TPEOCTABIECHUH [OCYJapCTBEHHON yCJIyrd, ¥ NpPH MOJYYCHUH PE3yNbTATa [PENOCTaBICHHA
rOCYAApCTBEHHOM yCIYyTH:

CPOK OXHIAHWs B odepeqy (IpM €€ HAIM4MM) TIpH  MOfA4e  3asBIICHHS
U HeOBXOAUMBIX JOKYMEHTOB, NpPH NOJYYCHHH JOKYMEHTOB B aIMHHHCTpallMH paHOHa
U B CTPYKTypHOM nompasfenerun ML ne fomkeH npeBsbllarTe 15 MHHYT.

2.15. Cpok ¥ TODSOK PpErucTpallM{ 3ampoca 3asBUTENs O [peAOCTaBICHHH
FOCYJApCTBEHHON yCIYTW, YCIyrM OpraHM3alMH, Y4acTBYIOMCH B  MpPEAOCTAaBICHUH
FOCYHAPCTBEHHOH YCIIyTH, B TOM YHCIIe B 3JIEKTPOHHOHA dopme.

2.15.1. TIpn smunom oOpalieHHH 3asBHTENS B AIMUHHUCTPAUMIO PaHOHA PETUCTPALKs
3asBJICHAA OCYLIECTBIAETCS COTPY/AHHKOM aAMUHUCTPAlMK paoHa B TNPHUCYTCTBHH 3aABUTEI,
KOTOPOMY BBIIAETCS PAaclMcKa B IPHEME 3asBICHAS H KOMIUIEKTa JOKYMEHTOB C IIPHCBOCHHBIM
PErHCTPAIIHOHHBIM HOMEPOM, B TOM YHCJIE € MCIIONB30BAHHEM 3CPH.

2.152.Tlpu nosaye 3asBICHHS B 3JEKTPOHHOH (oOpME NOCPEICTBOM [Toprana
PEruCcTpanys 3asBICHUS OCYIIECTBIAeTcA B MexKBEIOMCTBEHHOH ABTOMATH3UPOBAHHOM
UHGOPMAIMOHHOM  CUCTEME NPE/IOCTABNICHHA B Cankr-IleTepOypre  rocyaapCTBEHHBIX




W MYHHLMIATBHBIX YCIyr B 3MEKTpoHHOM Buie (manee — MAMC 3TY) ¢ nocneayoueH
nepenayeit B JCPH aBTOMATHYECKH B TEYEHHE OJIHOTO JIHS ¢ MOMEHTa OOpallleHus.

2.15.3. Undopmaiusa o cpoke M MOpPAAKE PErHCTpaluH 3asBieHus nocpexctsom ML
ykasana B paszene «VI. OcoGeHHOCTH BBINOJIHEHHS aMHHMCTPATHBHAIX IIPOLENYD (meiicTBHi)
B MOL».

2.15.4. AnmuHuctpaius paiioHa NMPHHMMAET 3asABJICHUE NPU OTCYTCTBHH JOKYMCHTOR
B Ciydae, e€ClM COOTBETCTBYIOiHEe cBexeHus conepxkarcs B JCPH, roCy/JapCTBEHHOH
undopmarmonnoii cucreme Canxr-Tlerepypra «oposckoil peecTp COUMAIBHOH 3alMTHI»
1 JIPYTHX FOCYHAPCTBEHHBIX HHGOPMAIHOHHBIX pecypcax Cankt-IleTepGypra. CseneHus B BUIE
BHIMACKA M3 YKA3aHHBIX TOCYAApCTBEHHBIX HH(pOpMaUHOHHBIX pecypcos Caukt-lIleTepbypra
nprobIAlOTCs K 3as8BJIEHUIO.

2.16. TpeGoBaHus K IOMEILEHHAM, B KOTOPBIX IIPEAOCTABAAETCS IOCYJapCTBCHHAA YCIIyTa,
K 3aly OXHIAHHMA, MeCTaM JUls 3alOJIHEHHsA 3asBJEHHs, HMH(OPMALMOHHBIM CTEHIAM
¢ 06paslamMy MX 3aMOJNHEHMS U IIEPeHYHEM JOKYMEHTOB, HEOOXOAMMEIX UL NPENOCTABIICHHUS
rOCYyIapCTBEHHOH  YCJIYTH, PasMELICHHUIO ¥  OQOPMIICHHIO BH3YalbHOH, TEKCTOBOH
¥ MYJIbTHMEIMHHON WHPOPMALMK O TOpPAAKE NPENOCTABJIEHHUA TAKHX YCIyr, B TOM YHCIE
K oOecleyeHu0 J[OCTYIHOCTH [UIi WHBAJIMJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH
¢ 3aKOHOJATENbCTBOM Poccuiickoit deaepaunn o CONHANBHOH 3aIIUTE HHBAJIK/IOB.

2.16.1. TlomemeHus  aJMHHUCTpauMHd  pailoHa  JOKHBI  HMETh  IUIOIIAMH,
NPeyCMOTPEHHbIE CAHMTAPHBIMH HOPMaMH ¥ TpeGoBanusMuM K paGounm (OpHCHBIM)
noMeuieHusM, rae obopymoBaHel paboume MecTa € HCNONB30BAaHHEM IEPCOHANBHBIX
KOMIILIOTEPOB M KOITMPOBAILHOM TEXHHKH, H MECTA JUIA IIPHEMA MOCETHUTENEH, a TakKe JOKHBI
6bITh 0GOPYROBAHE! CTYJIBIMH M CTOJAMH, CTCHJAaMH, Ha KOTOPBIX JO/DKHA OBITH pasMellcHa
ueEdopMarud, ykasaHHas B myHkre 1.3.3 macTosmero AJIMHHMCTPAaTHBHOTO PErIaMeHTa,
JOJDKHEl HMETh TIMCHHE INpPHHAUIEXKHOCTH (OaHKM 3asBiIECHHH, aBTOpydkH, Oymary)
JUIS 3alONHEHKS 3aiBJIEHUsS O IPEJOCTABICHHH TOCYNAPCTBEHHOW YCIYrM H IIPOM3BOJCTBA
BCIIOMOTATe/BHBIX 3anuceil (IaMaToK, NOosACHEHHUH).

2.16.2. Bxox B 34aHde aIMHHHCTpalUUy paHoHa, B KOTOPOM IPEIAOCTAaBIIAIOTCS
TOCYNAapCTBEHHbIE YCIYTH (manee — 3faHue), JOMKEH ObITh 060pynoBaH HHGOPMAlMOHHOM
Tabnuakol (BBIBECKOH), comepxauleldl MHQOPMALHMIO O HAUMEHOBAHMHM M DPEXHME paboThHl
AIMUHUCTPAMY pailoHa, NPENOCTaBIISIONEH roCy/IapCTBEHHYIO YCIYry, @ TaKKe TaKTHIIbHOM
cxeMoit (Tabnuukoit), AyGnupyrouieil nanHy0 HHGOPMALHIO.

Jina nmui ¢ HapymieHHeM (YHKUMM 3pEHHS BXOA B 3/laHME 0003HAYaeTCs ¢ MOMOLIBIO
H3MeHEHHs (aKTyphl HA3€MHOTO MTOKPBITHS.

JIOJKHOCTHBIE JIMLA aJAMHHHCTpallMM paioHa, NpPeJOCTaB/ISIOLIeH roCyAapCTBEHHYIO
YCIIYry, OCYIIECTBIAIOT, IPH HEOOXOAMMOCTH, TIOMOIIL HHBAJIMAAM M HHBIM MaIOMOOMIBHBIM
rpyIIaM HAaceNCHUS NIPH MX MEPEIBUKEHHH 10 TOMEILCHASM, B TOM YHCIIC NIPH BXOAE B 3/1aHHE
¥ BBIXOJIE W3 HEro, B TONYYEeHMH B JOCTYNHOH Ansd HuX Qopme nuHbOpMauuu O MOPsAKE
TIpeOCTABNIEHHS TOCYJapCTBEHHOM YCIyTH, BK/II0Yas 0popMIICHHE HEOOXOMMMBIX IOKYMEHTOB,
O COBEPIICHHH APYrHX HEOOXOMMMBIX Ul TOJYHYEHHS TOCY/@PCTBEHHOH yClyru ACHCTBHH,
a Taikke obecredyeHWe TOCAAKH B TPAHCIOPTHOE CPEACTBO W BBICAAKH M3 HETO,
B TOM YHCJIE ¢ HCTIONIB30BAaHUEM KPECIA-KOJSICKH.

JluuHBIA yXxOA 3a MOJydYaTeNeM TOCYJApPCTBEHHOH YCNYTM M3 4YHCIa HHBAIMIOB
H MHBIX MIOMOGHIBHEIX IPYIN HaceneHHs (MEIUIMHCKHE TPOLEAYPHI, TOMOIIL B IPUHATHH
MM M JIeKApcTB, B BHIIONHEHWM CAHHTAPHO-THIHEHMYECKHX TpOLEAyp) obecreunBactcs
MHBATHAOM CaMOCTOATEIBHO SO0 IIPH MTOMOIIH COTIPOBOKAAIOIIMNX JIALL.

2.16.3. IloMemuieHus aAMHHHMCTpPallMd paioHa, B  KOTOPbIX  MNPEAOCTABIACTCH
rocyJapcTBEHHas yciyra (Jajee — NOMELIeHHs), 060pyRytoTes HHPOPMAMOHHBIMU CTEHAAMH
WIM TepPMHHAIAMH, CONEPKALMMH CBENEHHM#, YKasaHHple B [yHkTe 1.3.3 HacTofIero
AIMHHACTPaTHBHOTO pErJIaMeHTa, B BU3yalbHOM, TEKCTOBOH M (WIM) MyJbTHMEIMAHOH
hopmax. OQopmieHHe BH3YalbHOM, TEKCTOBOH W (WJM) MYIBTHMEIMAHOH uHopManuu
JOJKHO COOTBETCTBOBATH ONTHMAILHOMY 3DHUTE/IBHOMY M CIYXOBOMY BOCIPHUSTHIO 3TOH
uH($popMaluu rpakaaHaMu.
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[loMeltieHus TOMKHBI GbITh 060PYAOBAHbI YCTPOHCTBAMK 1A O3BYUMBAHUS BU3YalbHOH,
TeKCTOBOH MHGOPMAIIMH, OCHAIICHE! 3HAKAMH, BBIIOIHCHHBIMHA PETbe(HO-TOUEUHBIM WPHPTOM
Bpaiina B COOTBETCTBHH C JEHCTBYIOIMMH CTaHJApTaMu BBINONHCHUA W Pa3MEIICHHs TaKHX
3HAKOB, @ TAKXE€ BH3YaJbHBIMM WHIUKATOpaMH, Npeodpasyron(MMH 3BYKOBBIC CHIHAJIBI
B CBETOBBIE, PEUYEBBIE CHTHANIBI B TEKCTOBYIO GETYIIYIO CTPOKY.

2.16.4. [ToMemeHys, B TOM YHCJE BXOI U IIYTH NMEPEABHKECHHS 110 MOMEIICHUSM, JOJIKHBI
6bITh 06OpYAOBaHbl MaHAycamu, THGTaMH (IpH HEOOXOAMMOCTH), CaHHTApHO-TEXHHYECKHMH
nioMemeHuaMy (JIOCTYIHBIMH IS MHBAJIHJOB), PaCIIMPEHHBIMH MIPOXOJaMH, IO3BOJAIOMINMH
06ecreynTh GecIpenaTCTBEHHbIA AOCTYN HHBAIMAOB M MHBIX MAalOMOOWIBHBIX TIpYII
HACENEHHs, a TAKXE CIEIMAIbHBIMH OOBEMHBIMH TaKTHIBHBIMH IUIMTKAMU U MOKPBITHAMH,
0603HAYAIOIMMH IIyTH IBMXXEHHS, IMOBOPOTBl M MPENATCTBHUA (NEPEKPECTKH, CTYIEHH,
JIECTHHLIBI, IBEPH).

JlBepd B IOMELICHHAX, B KOTOPHIX TNPENOCTABJIAETCA TIOCYAapCcTBEHHAd yCiyra,
He JIOJDKHBI KMETh [IOPOTOB, NPEMATCTBYIOIMX ABHXEHHIO HHBAIHIOB ¥ MHBIX MAJIOMOOHIBHBIX
TPYII HACEICHHUS.

B mnoMemEeHHsX, B KOTOPBIX IIPEAOCTABIAETCH TOCYJApCTBEHHAs yCiyra, JOJDKHO
ObITh  ofecrmedyeHo OeCpensTCTBEHHOE TMEPEABMKEHHE M PAa3BOPOT  KPECEN-KOJACOK,
pasMelLEeHHe CTOJIOB B CTOPOHE OT BXO/Ja € yHEeTOM GECTIpEnsTCTBEHHOrO NMOABE3/A H II0OBOPOTA
Kpece-KONsCoK.

2.16.5. C uwenswo OpaBuIpHOH M Oe3omacHOM — OpHEHTAlHH  MHBAIHAOB
M ApYr¥MX MaiOMOOWIBHBIX TPYII HAcENCHHS B IOMEIUECHUAX Ha BUJHBIX MECTaX JOJKHBI
6BITb pa3sMEILEeHB! TAKTHIbHBIE MHEMOCXEMEI, OTOOpaaromue MIaH pasMEUICHHsS aHHBIX
NOMEILEHHMH, a TAK)Ke IJIaH SBaKyalllH IPaXk/laH B CIy4ae rnoxapa.

B niomeleHUAX JOJKHA OLITh PEAYCMOTpPEHa cUcTeMa (YCTaHOBKA) OMOBCLICHUS JIFOAEH
0 ToXape.

Bxox ¥ BBIXOJA W3 IOMEIIeHUS OOOpYAYIOTCS COOTBETCTBYIOUIMMM YKa3zaTeIsIMU
C aBTOHOMHBIMH HCTOYHHKaMHU OecriepeboHHOro NUTaHUs.

2.16.6. Ha nyTsx ABMXEHUS MHBAIMJIOB H HMHBIX MAIOMOOHNBHBIX TPYIIl HACeICHHSA
B IIOMELIEHHUAX, THIE NPEJOCTABNAETCS POCYAapCTBEHHAs YCIIYTa, IOJDKHBI ObITh IPERYCMOTPEHBI
CMEXHBIE ¢ HHAMHM MeCTa OTAbIXa M OXHAaHHd. B MecTax OXHJaHUA [JOJKHO
GLITb NPENYCMOTPEHO HE MEHEee OJHOr0 MeCTa JUil HHBalNWA3, [EPEABUIaIOIIErocs
Ha  Kpecle-KONSCKE WM  TOJNB3YIOMErocs  KOCTBUIAMH  (TPOCTBIO), @  TaKxe
JUIS €70 COMPOBOXKAAIOLIETO.

2.16.7. Teppurtopus, Npujeraomas K MECTOHAXOXIEHHIO aAMHHUCTpPAlliM paiioHa,
MpeJOCTABIAIOUIEH TOCYJAPCTBEHHYIO yCIyry, ofopyayercs, IO BO3MOXHOCTH, MECTaMH
VIS NAPKOBKH aBTOTPAHCIIOPTHBIX CPECTB, BK/IOUAs aBTOTPAHCIIOPTHBIC CPE/ICTBA HHBAJIM/OB.

Ha TeppHTOpHMH Ha OCHOBHBLIX ITAX JABMKCHHUS K 3[aHUIO NOJDKHBI ObITh NPEAYCMOTPEHBI
MeCTa OTHBIXA, AOCTYNHBbIE JUIS HMHBANWJOB M MHBIX MAalOMOOMIBHBIX TPYMI HACEICHH4,
060pyOBaHHbIE CKAMEHKAaMH, YKa3aTefIMH, HaBECaMH H ONO3HABACMBIE C  TIOMOLIBIO
H3MeHeHuA HaKTypbl HA3€MHOTO NTOKPBLITHS.

2.16.8. [naBoil aAMHMHHCTpALMM paiioHa oOecneyuBaeTCs CO3/aHHE HHBAIHMIAM
CHIEAYIOMUX  YCTOBUH  JOCTYIHOCTH OOBEKTOB B  COOTBETCTBAM €  TPEOOBaHMAMH,
YCTAHOBJIEHHBIMH 3aKOHOJaTe/IbHBIMH M MHBIMK HOPMATHBHBIMH IIDABOBEIMU aKTaMH:

a) BO3MOKHOCTB 6EeCIPensTCTBEHHOIO BX0/1a B 00BEKTHI M BBHIXOJA H3 HHUX;

6) BO3MOXHOCTH CaMOCTOSITE/ILHOIO NEPEABINKEHUA MO TEPPUTOPHH OOBEKTA B NENAX
JOCTyNa K MECTY INpeJOCTaBIeHHs TOCYJApPCTBEHHOH YCIyrH, B TOM YHCIC € MOMOLIBIO
paboTHHMKOB  00beKTa, INpPEROCTABJAONINX  [OCYAAPCTBEHHBIC  YCHIYTH,  ACCHCTHUBHBIX
¥ BCIIOMOFaTeILHBIX TEXHOJIOTHH, a TaKKe CMEHHOIO KPEC/a-KOJIACKH;

B) BO3MOXHOCTb [IOCAJKH B TPAHCHOPTHOE CPEACTBO U BBICAJKH U3 HETO MEPE] BXOAOM
B 06BEKT, B TOM YHCIIE € HCIIOJIb30BAHMEM KPECIa-KONACKH M, IIPH HEOOXOAUMOCTH, C IOMOIIBIO
paGOTHHKOB 0OBEKTA;

r) CONPOBOXICHME WHBAIMIAOB, HMMEIOIMX CTOMKME HapyuleHHs QYHKUHMH 3pCHHUSA
H CaMOCTOSTEIBHOTO NMEPEABUKEHHS [10 TEPPUTOPHH OOBEKTA;
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1) COXEHCTBHE WHBAIMAY NPH BXOAE B OOBLEKT M BBIXOAE M3 HEro, HHQOPMUPOBAHME
MHBAIHZA O JOCTYIIHBIX MapIIpyTax 0OMIECTBEHHOrO TPAHCTIOPTa;

€) HajeKalee pasMelleHHe HocuTelled HHdOpMAalnH, HeoOXoMMMON 1is obecneteHns
GecnpenaTCTBEHHOTO AOCTYNa MHBATMIOB K 00BEKTaM W rOCYJapCTBEHHBIM YCIyraM, ¢ yHETOM
OTPAHMYEHHMH MX O KM3HEAEATENBHOCTH, B TOM u4Hcle JyOnupoBanue HEOOXOAMMON
ANsS TONYYeHHs TOCYAApPCTBEHHON YCNIYTH 3BYKOBOH M 3pUTENbHOH uHQOpMamuu, a Taxxe
HaJIKMCel, 3HaKOB M MHOM TEKCTOBOM M rpaduyeckoil HHOOpPMAlMK 3HAKaMHM, BbIIOJHEHHBIMH
penbedHO-ToueuHbM WpPH(TOM Bpaiing u Ha KOHTPACTHOM (QoHE;

%K) obecreyeHde Aomycka Ha OOBEKT, B KOTOPOM IIPE/IOCTABIACTCS IOCYIapCTBEHHAA
ycayra, co0aKu-IpoOBOJHIKA IIPH HAJIMYHM JIOKYMEHTa, NMOATBEPXKIAIOLIEro ee CIEeHUalbHOE
o6yueHHe, BBIAHHOTO [0 opMe H B NIOPAJIKE, yTBEPXK/IEHHOM NpuKa3soM MHHHCTEPCTBa Tpyaa
M colpanbHOM 3ammThl Poccuiickoi ®emepaunn oT 22.06.2015 Ne 386 «O6 yTBEpX)ACHUHH
hopMBl  TOKYMEHTa, TNOATBEPKAAIOUICrO CHENHanbHOe OOydeHHe COBaKH-IIPOBOMHHKA,
¥ NOPAJKA €0 BBLIAYH Y.

2.16.9. T@nasoit agMuHHCTpauuM paiioHa oOecneywBaeTcs CO3JAaHHE HHBANHJAM
CIIEYIONINX YCIOBUM JOCTYIIHOCTH YCIYr B COOTBETCTBHM C TPeOOBAaHHSMH, YCTAHOBJICHHBIMHU
HOPMAaTHBHBIMH [TPaBOBLIMH aKTaMH:

a) OKa3aHHe MHBaJTH1aM IIOMOILIH, HeoOxXoauMoii Ui NIOTy4eHUs
B JOCTYNHOH a1s HUX (opme MHOOPMAUMM O MPABUNIAX MPENOCTABICHHA TOCYapCTBEHHOH
YCIIyTH, B TOM 4ucie 06 ohpopMIIeHHH HEOOXOAMMBIX A MOJIyHEHHS FOCYAApCTBEHHON YCIyrH
JIOKYMEHTOB, O COBEPILEHUH UMK JPYTHX HEOOXOMUMBIX [UIA TIOJTYYEHHUs YCIYTH ACHCTBAMN;

) npeaoCTaBICHHE HHBAIMAAM T10 CITYXY, IPH HEOOXOMMMOCTH, FOCYAApPCTBEHHOH yCITyry
C HCIONB3OBAHHEM PYCCKOTO JKECTOBOTO s3bIKA, BKIIOYas 0OecreyeHHe JOMycKa Ha OOBEKT
CypaonepeBoYrKa, TH(HIOCYpAONIEPEBOAYHKA,

B) okazaHHe paGOTHUKAMH OpPraHOB W OpraHU3alui, MpeJIoCTaBAIONMX FOCYIaPCTBEHHbIE
YCAYTHM B YCTAHOBJCHHBIX Cpepax AEATENHHOCTH, WHOH HEOOXOAMMOH MHBaInAaM NOMOUIK
aZMHHHCTpalMell paifioHa, NpeAoCTAaBIAIONIEH TIOCYJIapCTBEHHYIO YCIYry, B IPEOJOJICHHMH
6aprepoB, MELIAIOIIKX NOMYYEHHIO HMH YCITYT HapaBHE C APYTMMH JIMLAMH;

) HalM4Y¥e KONMMH NOKYMEHTOB, OOBABICHMH, MHCTPYKLMUH O MOpPAAKE NPEfOCTaBIeHHUS
TOCY/IapCTBEHHON ycnyrH (B TOM dYHCIe Ha HHOOPMAUMOHHOM CTEH/E), BBIIOJHEHHBIX
penbedHO-ToUeHHbIM WpHGTOM Dpaiinis ¥ Ha KOHTPACTHOM (OHE, a TaKke ayJHOKOHTypa
B MECTax OXXKHJAHUA U NpHEMA 3aiBHTEINCH.

2.16.10. TlomemeHus CTPYKTYpHBIX mozpaspenenndi MOIL 1omKHBEI  OTBEYaTh
TpeOoBaHUAM, NpexyCMOTPEHHBIM [TpaBunamu OpraHu3anuu JEATENBHOCTH
MHOrO(pYHKLUHMOHANEHBIX LEHTPOR NPEROCTABIEHHS TOCYJApCTBEHHBIX H MYHHLMNANBHBIX
yciayr, yTBEPXJEHHBIMH mocTaHoBneHueMm IlpaBurensctsa  Poccuiickoit  Denepaunu
oT 22.12.2012 Ne 1376, a Takxe MHBIM TpeGOBaHHUAM, IPETYCMOTPEHHBIM JEHCTBYIOUIMM
3aKOHOJATEILCTBOM.

2.17. Tlokaszarenu JOCTYIHOCTH M KaU€CTBa roCYAapCTBEHHON YCIIyTH:

2.17.1. Konu4ecTBOo B3aUMOAEHUCTBHH 3adBHTENs ¢  OOJDKHOCTHBIMM  JIMLIaMH
TIpH NPeJOCTaBICHUH TOCY IapCTBEHHON yCayru — oT 1 jio 2.

2.17.2. TIpoaomxuTeNbHOCTE B3aUMOAEHCTBHI — He Gostee 30 MUHYT.

2.17.3. TlpepycMOTpeHO HHQOPMHPOBAHME 3asBUTEIS O XOAC IPEAOCTABICHUSA
rocyIapCcTBEHHOH YCIyTH, B TOM yuce c HCIIOJIB30BaHHEM
MH(OPMAIIHOHHO-TETEKOMMYHHKALIMOHHBIX TEXHONOTMH — fa (10 BceM CTarycaM peHICHHH,
0 TMOCTYIUIEHHH JoKyMeHTOB B MODII).

2.17.4. Cioco6b1 IpeaoCTaBNeHUS TOCY JAPCTREHHON YCITyTH 3asBUTEIIO:

HEINOCPENICTBEHHO IPH TNIOCEIICHHH aAMHHUCTPAIUH paioHa;

B CTPYKTYpPHOM nojpasaencauu MOIL];

B 27IEKTPOHHO# (opme nmocpeactBoM denepansroro oprana;

B 3JIEKTPOHHOU dopme nocpencTsom [loprana.




11

2.18. Unble TpeboBaHHMs, B TOM YHMCIE YYHTHIBAIOMIHE OCOOCHHOCTH NPENOCTABICHHA
roCyJapcTBEHHOH  YCIYrH 10  SKCTEPPHTOPHANbHOMY — NPUHUMIY M 0COOEHHOCTH
TIpeJIOCTaBJIEHHs TOCYJapCTBEHHOR YCIIYTH B 9NIEKTPOHHOM popme.

2.18.1. OcobennoCcTH TIPE0CTABICHHS rocy1apCTBEHHOH YCIyTH
T10 YKCTEPPUTOPHATBHOMY NPHUHIIKILY.

3aABCHHE MOJACTCA B AAMMHHMCTPALMIO paiiOHa MO MECTY XMTenbcTBa (npebhiBaHms)
peGeHka.

3asBieHue MojaeTed B Mo6Goe CTpyKTypHOE nojpasaeneaue MOIL.

2.18.2. OCOBEHHOCTH IPEAOCTABIICHHS TOCYJAPCTBEHHON YCITYTH B JIEKTPOHHOH (opme.

s obecneyeHud BO3MOXKHOCTH nojaud B 3JIEKTPOHHOHN bopme
3asBJEHM M JOKYMEHTOB, HEOOXOMMMBIX JUIf IPEJOCTABICHHS [OCYHapCTBEHHOHM YCIYIH,
3afBUTENb IOJDKEH HMETh KIIOY MPOCTOM IMEKTPOHHOM moanucu. [l mojyveHHs Kioda
NPOCTOM  SNIEKTPOHHOH MOANMCH (fanee — NpocTas IMEKTPOHHAd MOJIHCH) 3ASBUTENIO
HeoGXx0oauMo mpoiiTi mpoueaypy peructpauui B ECUA. Undopmauus o cnocobax u mopsike
peructpauu = B ECUA  npencrasnena na Iloprane (ZoMeHHOE HMA B CETH
«MuTepHeT» - gu.spb.rw/about-reg) n Ha denepansrom Ioprane (noMeHHOe UM caiiTa B CETH
«Mureprer» - gosuslugiru). Ownmaitn-popma npensaputensroit peructpaunn 3 ECHA
palmemena Ha calfite B cetW «MHTrepHer» (ZoMenHoe MMA  cafiTa B CETH
«Vlurepuer» — esia.gosuslugi.ru/registration).

[locne npoxoxueHus mpouexypsl perucrpausy B ECHA (xak dusuyeckoro nmua)
3asBUTENb - (PMIMUECKOE JIMLO AODKEH aBTOPM30BaTheA Ha [loprane wm Ha dexepanbHOM
[MopTae, ©CHONB3ys MPOCTYIO NEKTPOHHYIO MOMINHCE.

3asBUTENIO, IpPH YCIOBHH AaBTOPH3alMM, IPEIOCTABILICTCS BO3MOXHOCTE I0JATh
B OJEKTPOHHOH (opMe 3asBICHHE ¥ CKaH-00pasbl JOKYMCHTOB, a TaKXE IJJIEKTPOHHBIC
JIOKYMEHTEI, NOAIMKMCAHHBIE YCHJICHHOH KBATMGUUMPOBAHHON 3ICKTPOHHOH MOAMMCHIO JIHNA,
BHIIABIIETO JOKYMEHT, HEOOXOMMBIE JUIS IPENIOCTABJICHUS IOCY AAPCTBEHHOH YCITYTH.

I11. CocraB, nocjieA0BaTEIbHOCTh H CPOKH BbINOJHEHHHA
aAMHHHCTPATHBHLIX Mpoueayp (AeicTBHii), TpeGOBaHHH K NOPAAKY HX BBINOJIHEHHS,
B TOM YHcJIe 0CO0EHHOCTH BHITIOJIHEHMSA AAMHHHCTPATHBHLIX NpoUeayp (AedcTBuil)
B 2JIEKTPOHHOI dopme

[Ipy npefoCTaBieHUM TOCYAApPCTBEHHOM  YCIYTH  OCYLICCTBISIOTCA  CIEAYIOLIME
aAMMHUCTPATUBHBIC IPOLEAYPHI (AEHCTBHSA):

pHEM, NpoBepKa  MOJIHOTHL Npe/ICTaBIECHHBIX CBEJICHUH (LOKYMEHTOB)
¥ PETHUCTpaLHs 3a1poca,

MOArOTOBKA M HANpAaBJICHHE MEXBEJIOMCTBEHHBIX 3allpOCOB O IMPEAOCTABICHHH
JOKYMEHTOB, HEOOXOAMMBIX MUIS TNPEIOCTABIEHHMS TOCYHAAPCTBEHHOH YCIIYIH, HAXOJALMXCSA
B PAcTOpSKEHMH HHBIX OPTaHOB FOCY/IAPCTBEHHON BIACTH M OpraHu3alui;

NIPUHATHE aJAMUHUCTpAUKEH PaiioHa PEICHUS O MPEIOCTABNCHHH NONONHUTEIbHOR MEPEL
COLMANLHON NOINEPKKH B BUJE €MHOBPEMEHHOIO NOCOOHA WilM 00 OTKase B IPeNOCTaBIECHUH
JOTIONHUTENGHOH MEpHl COUMANIBHON TOVIEPXKH B BHAC CIMHOBPEMEHHOrO MOCOOHS,
HHOPMHUPOBAHHE 3aSBHTENS O pE3YNSTATaX NPENOCTABICHUS TOCY/apCTBEHHOH yCIyTH,
nepenaua pe3yyibTaTa npeIoCTaBIeH s FOCY1apCTBEHHON YCIIYTH 3aBUTENIO;

NpUHATHE aJMUHHCTpalyeli palfioHa pelIeHus O BO3BpaTe HEOOGOCHOBAHHO (uznuuxe)
BBIIUIAYEHHBIX CYMM €AHHOBPEMEHHOTO MOCOOHS,;

MCTIpaB/IeHHE JNOMYUIEHHBIX OMNEYATOK M OWMOOK B BBUIAHHBIX B  pe3yibTare
MpeOCTABNEHUS TOCY AAPCTBEHHON yCIYTH JOKYMEHTaX.

3.1. Tlpuem, mnpoBepKa NOJHOTHI TMPEICTABIECHHBIX CBeleHHH (10KyMeHTOB)
H PErncTPALHA 3aNpoca

3.1.1. OcHoBaHMeM JUIS Hayala aIMHHHACTPATUBHOH NPOLEAYPhI SBISAETCA: NOCTYINICHHE
(mocpencTBOM NUYHOro obpamieHus 3asBuTeNs, OOpaleHUs 3aABUTENS B 3JIEKTPOHHOH (opMe

w—
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nocpeacTsom [oprana 6o denepansuoro [loprana mubo ot M®LY]) B aiMUHUCTPAIHIO paoHa
3aABNCHUS O NPENOCTABJIEHAU TOCYNAPCTBEHHON YCIYTH M JOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.6 Hactosmiero AJMHHHCTPATHBHOTO perjaMeHTa (jajee — 3asdBICHHE M KOMIUICKT
JOKYMEHTOB).

B cnywae NpuHATHS aAMHHHCTpaluedl padoOHa 3EKTPOHHOrO Jena ¢ [oprana nubo
denepanproro  Iloprama, €ro  perucTpaudss  ABIACTCS  HAYAIOM  NPEAOCTABICHHA
rOCYAApCTBEHHOH YCIyTH.

[IpuHsTHE OT 3asABWTENA JOKYMEHTOB B 3JIEKTPOHHOH (OpPME B COCTAaBE INCKTPOHHOTO
JeNa MCKII04aeT HEOOXOAMMOCTh MX NOBTOPHOIO INPEACTaBCHHS Ha GyMaXHOM HOCHTEINE,
32 HCKITIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B cTaThe 7 Qe/iepanbHOro 3akoHa Ne 210-D3.

3.1.2. Comepanue  aJMHHHCTPAaTHBHBIX  JICHCTBUH, BXOJAIIMX B COCTaB
a/IMMHUCTPATHBHOA TNpOLEAYPHl, TNPOAODKHTENBHOCTE M (WIM) MAKCHMAIBHBIH  CPOK
UX BBIIIOJTHEHHS.

VI0IHOMOYEHHOE JIMIO, OTBETCTBEHHOE 32 [IPUEM 3asBJCHUA U KOMILICKTa JOKYMCHTOB,
npH JMYHOM ofpalieHuH 3asBUTENEH B AIMHHACTDALMIO PaHOHA BBINOTHACT CICAYIOIHE
aJIMUHHCTPATUBHbIC EHCTBHUS:

onpenenseT npeMeT oOpalleHus,

YCTaHaBJIMBAET JIMYHOCTD 3a4BUTENIS M €T0 NIOJTHOMOYHS,;

KOHCYJILTHPYET 3asBHTENA O NOpsAKe 0QOPMIICHUS 3asBICHNSA ¥ MPOBEPSACT NPABHIILHOCTD
ero oopmienns. ITo npocs6e 3asBUTENS, HE CIOCOGHOTO 10 COCTOSHHUIO 30POBbS THOO B CHITY
MHBIX [PWYMH  COGCTBEHHOPYYHO OGOPMHMThL  3asBIEHHE, 3asiBiCHHE  OQOPMIIETCH
YIIOTHOMOYEHHBIM JIALIOM, OTBETCTBEHHBIM 32 NpHEM 3asBICHUA M KOMIUICKTA NOKyMCHTOB,
0 4€M Ha 3asBJICHHUH JIEJIAeTCsA COOTBETCTBYIOLIAS 3alUCh;

ONpesieNAeT HEOOXOAMMOCTh ¥ Crnoco HHPOPMHUPOBAHMS 3AABUTENA O IIPHHATOM
aMHHHCTpalMeldl pafioHa pENICHHH 10 MPEHOCTAaBICHUIO TOCYNapCTBEHHOH  yCIyTH,
0 4eM Ha 3a9BJICHHH JeJIaeTCs COOTBETCTBYIONIAs 3AMUCH;

NpOBepsET HAJM4YHe TOKYMEHTOB K NA€T HX OLIEHKY Ha MPEAMET COOTBETCTBHUS HEPEIHIO
JIOKYMEHTOB, YKA3aHHBLIX B IyHKTe 2.6 HacTOAmero AIMHHHMCTPATHBHOTO PEIIIaMCHTa,
onpenenseT HeOOXOMMMOCTb OCYIIECTBICHHsS MEXBCAOMCTBEHHBIX 3alpOCOB B OpraHbl
W OpTaHM3AIMH O TIPELOCTABIECHAN HEOOXOMMMBIX CBEICHUH (IOKYMEHTOB), a TAKXKE MOTY4eHNA
OTBETOB Ha HHX (Jalee — MEXBEJOMCTBEHHBIH 3ampoc), O 4YeM Ha 3asBICHHH NEJaCTCs
COOTBETCTBYIOIIAS 3aTIHCh, B TOM YHCJIE B JIEKTPOHHOM BHIE;

nposepsiet cBefenus B OCPH;

JOTIONHSET [Pe/CTABNCHHBIH KOMIUIEKT JOKYMeHTOB (B ciydae HeOOXOAMMOCTH)
cregennamu u3 JCPH;

B Cllydae, €C/IM COOTBETCTBYIOWMe CBeleHus conepxarcs B OCPH, rocynapcrsennoi
nndopmauronnoii cucreMe Camkr-IletepGypra «l'opoackoit peecTp CONMANIbHOM 3AIUTHI»
¥ JpYrdX TOCYHapcTBEHHBIX MHGOPMALMOHHBIX pecypcax Canxr-Tlerepbypra, 3assieHne
TNIPUHUMAETCS IPH OTCYTCTBUM JOKYMEHTOB, IIPH 9TOM CBEJICHUS B BUJIE BBITUCKH H3 YKa3aHHBIX
roCyJapcTBeHHBIX ~ HHGOPMAIMOHHBIX  PeCypCoB Cankr-ITletep6ypra  npuoGmialoTcs
K 3aABJICHHIO;

B Clly4ae HEOOXOAMMOCTH HANpABICHXS MEXBEJOMCTBEHHBIX 3aNpOCOB M MONYHCHUA
OTBETOB HA HUX MEPENACT 3adBIICHHd, B TOM 4YMCIE B OJIEKTPOHHOM BHJE, C OTMETKOH
0 HeOBXOMMMOCTH IOATOTOBKM MEXBCIOMCTBEHHBIX 3allpOCOB YIIOJIHOMOYCHHOMY JIMLY,
OTBETCTBEHHOMY 3a MOATOTOBKY H HANpPABICHHE MEXBEIOMCTBEHHBIX 3alpOCOB, a TaKKe
II0JTy4E€HHE OTBETOB HA HUX;

duxcupyeT Qaxt npueMa JOKYMEHTOB, YKAa3aHHbIX B IYHKTE 2.6 HacTOALIEro
AJIMAHACTPaTHBHOTO PETJIAMEHTA, B XypHANE PETMCTPALNH, KOTOPBIA dopmupyetcs B 3CPH;

BBIJAET 3afBHUTENIO PAaclUCKy O MpHeMe 3asBACHHE M KOMILIEKTA JOKYMCHTOB
C yKasaHMeM MX MEPEUHs U JaThl IpHeMa (Jlaiee — PaclucKa);

BO3BpALIAET 3aiBATEII0 OPHTHHAIBI JOKYMEHTOB, YKAa3aHHLIE B IyHKTE 2.6 HacToAIIEro
AZIMHHHCTPAaTHBHOTO PETTIAMEHTA, [I0C/E HX KONMPOBAHMSA JIHO0 CKaHWPOBAHHS;
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B Cly4yae HECOOTBETCTBHA IPEACTABICHHBIX IPH JIMYHOM oOpameHun 3asBUTENA
JOKYMEHTOB TEPEYHIO, YKAa3aHHOMY B  TNyHKTe 2.6.2 HACTOAIIEro AJMUHHCTPaTHBHOTO
periamenTa (HENpEACTABNCHUE 3asBUTENEM (IPe/ICTABUTENCM) NOKYMEHTA, yYAOCTOBEPSIOLICTO
JMYHOCTD, WM IPE/ICTABICHHE NOKYMEHT4, YAOCTOBEPSIOIErO TMYHOCTD, ¢ UCTCKIIUM CPOKOM
JEeHCTBHS WM HEJIEHCTBUTENLHOTO JOKYMEHTA, YA0CTOBEPAIOUIETO JINYHOCTD, HENPEACTAB/ICHHC
NIpEACTABUTENEM JOKYMEHTOB, NOATBEPXKIAIOWMX €ro IOTHOMOYHMA M0 NPEACTABICHHIO
MHTEPECOB 3asBHTENS), PA3BACHSET 3asBUTCNIO COJACPAAHHME HCNOCTATKOB, BBIAB/ICHHBIX
B JOKYMEHTaX, TpeiJaraeT TNpWHATh Mepbl MO MX YCTPAaHCHMIO K 0DpaTHThCH
3a MpPENOCTAaBJICHHEM TOCYJApCTBEHHOH yCJyrd IOBTOPHO, [JCNAET Ha 3ajfB/ICHHM 3allHCh
«O HECOOTBETCTBHH MPEICTABICHHBIX NOKYMEHTOB NEPEYHIO, YKa3aHHbIX B NyHKTe 2.6.2
AIMHHHCTPAaTUBHOTO perjiaMeHTa, npounGopmupoBa». @akT O3HAKOMIICHHS 3afBUTEIL
C 3aIlMCBhIO 3aBEPAETCS €ro MOMMHCHI0. Eciu mpu 3TOM 3asBHUTENb OTKA3aICs OT MOJa4H
3asiBJICHHUS W NOTpeOOoBaJl BO3BPaTa NPEACTABICHHBIX IOKYMEHTOB, EIaeT Ha 3asBJICHHH 3aNHCh
«Hacrosimee 3asBJIEHHE OTO3BaHO, JAOKYMEHTH! BO3BpAlllEHLl 3adBHUTC/IO» H BO3BpallacT
IPEICTABIIEHHEIC 3aABUTETIEM JIOKYMEHTBI;

B Cllyyae IIPEACTABICHUS INPH JHYHOM OOpAIlCHHH 3asBUTENS KOMIUIEKTa JOKYMEHTOB,
HE COOTBETCTBYIOIUErO MYHKTYy 2.6 HACTOAMEro AJMHHHCTPATHBHOTO DETJIAMEHTA, AC/acT
Ha 3asBieHMM 3amuch «O  MpeACTaBICHHH  HENOJHOIO  KOMIUIEKTa  JIOKYMEHTOB
nporHpopMUpoBaHy. MaKT 03HAKOMJICHHS 3adBUTEI C 3AllMCHIO 3aBEPAETCA Cro MOAMHCHIO.
Ecin npu 3TOM 3asBATeNb OTKA3alcs OT IOauM 3afdBJICHHS W TNOTPeOOBal BO3BpaTa
NIpe/ICTABIEHHBIX JOKYMEHTOB, JIeNacT Ha 3aiB/eHUHU 3amuch «HacTosiiee 3a4BleHUE 0TO3BAHO,
JIOKYMEHTbI BO3BpAIIlEHbI 3aBUTEIIIO) U BO3BPAILAET NIPE/ICTABICHHBIC 3aBHTENCM JOKYMEHTEI,

nepejaeT 3asgBICHHE W KOMIUIEKT JOKYMCHTOB 3asBUTENS YIONHOMOYECHHOMY JIHILY,
OTBETCTBEHHOMY 3a MOATOTOBKY MPOEKTa pPElIeHHs O IpPeAOCTAaBICHHH TOCYNapCTBEHHOH
YCIIYTH.

VYOJTHOMOYEHHOE JIALO, OTBETCTBEHHOE 3a IpHEM 3asBJICHUS ¥ KOMIJIEKTa JOKYMEHTOB,
npy 06palIeHHH 3aABUTENEH MOCPENCTBOM CTPYKTypHOro nofpasaenenus M®L[ u nocpeacTsom
[Toprana:

noNyyaeT JAOKYMEHTBl B OJIEKTPOHHOM BHJE (B COCTaBe NAKETOB 3JIEKTPOHHBIX JEN
noJyyaTeNei roCyJapcTBEHHOH YCIyTH);

nposepser ceeaenus B OCPH;

JOTONHACT IPEJCTABJEHHEIH KOMIUIEKT JOKYMEHTOB (B Ciiyyae Heo0X0auMOCTH)
CBEMICHHSAMH, HMEIOIIMMHCS B pacHOPSDKEHHH aJMMHHMCTpAllMd paiioHa, B TOM UHCIE
u3 3CPH;

IpOBEpsET HATUYHE JIOKYMEHTOB M JIa€T UX OLCHKY Ha NPEJMET COOTBETCTBHA IIEPEUHIO
JIOKyMEHTOB, YKa3aHHBIX B ITyHKTE 2.6 HAacTOAWEro AZIMHHHCTPATHBHOTO PETJIAMCHTA,

ompenenseT  HEOOXOAMMOCTb  OCYIIECTBEHMS  MEXBEJIOMCTBEHHBIX  3aIPOCOB,
0 4YeM Ha 3adBJICHUH AeacTcsl COOTBETCTBYIONIAS 3AlUCE;

B cllyyae HEOOXOAMMOCTH HAIpPAaBJICHHS MEXBEJOMCTBEHHBIX 3alIPOCOB I1€PEACT KOMHIO
jagBlEHHS € OTMETKOW O HEOOXOAMMOCTH TOATOTOBKM MEXBEIOMCTBEHHBIX 3aIIPOCOB
YTIOTHOMOYEHHOMY JIAIy, OTBETCTBEHHOMY 32 NOATOTOBKY, HANMPaBJIEHHE MEKBCAOMCTBCHHBIX
3aIpOCOB U IOJIYYEHHE OTBETOB HA HUX;

¢uxcupyer (akt npueMa JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.6 HacToOSAIErO
AZIMHHACTPATHBHOTO PEFJIAMEHTA, B XyPHAJIE PETHCTPAINH, KOTOPBIX GopMupyeTcs B OCPH;

GOPMHpYET KOMIUIEKT NOKYMEHTOB /UIA TIPHMHATHS PELICHHs aJMHHMCTpallMeH panoHa;
mepejlacT KOMIUIEKT JOKYMEHTOB 3asBUTEN A7 NPHHATHA PEIICHAS OTBETCTBCHHOMY
YIIOJTHOMOYEHHOMY JIHLLY .

TTpOAOIKUTETBHOCT 3 IMUHACTPATHBHOI IIPOIETYPbl COCTABIISET OAMH PAGOIHH ICHD.

3.1.3. CpeneHuss O JOJDKHOCTHOM  JIMIE, OTBETCTBCHHOM 3a  BBINOJHCHHE
aJMUHHCTPATUBHBIX AEHCTBHH, BXOJAUIMX B COCTAB aJIMUHUCTPATHBHOH MPOLIEAYPBI:

YIIOTHOMOYEHHOE JIMIO, OTBETCTBEHHOE 32 IPHEM 3asBIICHUSA i KOMILIEKTa JOKYMEHTOB;

nayaneHuK OC3H.
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3.1.4. KpurepueM NpHHATHS PEIICHAS B paMKaX aflMUHUCTPATHBHOHN MPOLEYPHI SBISETCS
COOTBETCTBHE KOMIUIEKTa JOKYMEHTOB TPEeOOBaHMSAM, yKa3aHHBIM B NyHKTe 2.6 HaCTOSIIEro
AIIMMHHCTPaTUBHOIO PETJIaMEHTA.

3.1.5. Pe3ynpTaT aAMMHHCTPATHRHOHN IIPOUEAYPHI U TIOPS/IOK IE€peIauu pe3yIbTaTa;

BBbLAAYa 3asgBHUTENIO PaclHCKU (paclucKa HE BBLOACTCA B CIydae NOCTYIUICHHS 3asBIICHHS
¥ JIOKYMEHTOB B 3JIEKTpOHHOMH (opMe nocpeacrsoM [Toprana unu denepansroro Ioprana);

nepesaya yrnoJHOMOYEHHBIM JIULIOM, OTBETCTBEHHBIM 33 IIPUEM 3asABJICHHS ¥ KOMILIEKTa
JOKYMEHTOB, 3ai4BJICHHS # KOMIUIEKTA JOKYMEHTOB YIOJHOMOYEHHOMY JIMIY, OTBETCTBEHHOMY
3a [OATOTOBKY PEIICHHUS O NPEAOCTABICHNH JOMOMHUTENEHON Mepbl COLHANBHOMN MOAACPKKH
B BHJAE €IWHOBPEMEHHOro mocoOus (hanee - YIOINHOMOYEHHOE JIMIIO, OTBETCTBEHHOE
3a MIOATOTOBKY pElLIeHHs);

B Cllydae HEOOXONMMOCTH HANpaBJICHHS MEXBEJIOMCTBEHHBIX 3allpocoB - Iepeaaya
YIIOJIHOMOYEHHBIM JIHIIOM, OTBETCTBEHHBIM 3a NpPHEM 3asBJCHUS W KOMIUIEKTa JOKYMEHTOB,
KOTIMH 3asBJICHHS C COOTBETCTBYIOIIEH 3alIHCHIO, YNOJNHOMOYEHHOMY JIHMIY, OTBETCTBEHHOMY
3a IIOATOTOBKY, HAlPaBJICHHE MEXBEJIOMCTBEHHBIX 3alIPOCOB H IIOJIyYEHHE OTBETOB HA HHUX.

HudopmupoBaHue 3asBUTENs O  pe3ylbTaTe  AJMHUHUCTPATHBHOM  MPOLEAYPHI
OCyIecTBAAETCA crocobaMH, yKa3aHHBIMH B NyHKTe 1.3.2 HacTosuero AJMHHHCTPATHBHOTO
pernameHTa.

3.1.6. Cnoco6 duxcanuu pe3ynbrata BHITOTHEHUS aIMHHUCTPATHBHOU MPOLIELYPBI:

PErucTpalis 3asBE€HHS B JKypHale pETUCTpallud aIMUHHCTpalMd palioHa B (opme
JNMEKTPOHHOTO JOKYMEHTa (B Cly4ae MOCTYIUIEHUS 3asABJICHHS M KOMIUIEKTa JOKYMCHTOB
B aIMUHHMCTpaNMIO paioHa nocpeactsoM Iloprana nubo ¢enepansHoro INoprana nmubo MPI]
(Gukcauus pesynbTaTa BBINOJNHEHUS AaIMUHHCTPAaTHBHON IPOUELYPHl  OCYILECTBIAETCA
C YyCTaHOBKOM cooTBeTcTByMOUmIEro craryca B ODCPH ¢ mocnepyromeit aBTomaruueckoit
nepenayest B MAHUC OI'Y), a Take Ha 6yMaKHOM HOCHTENIE B COOTBETCTBHH C MOPAIKOM,
ycraHoBieHHbIM B OC3H.

3.2, IloaroToBKa H HaNpaB/IeHHE MEKBEIOMCTBEHHBIX 3aMPOCOB O NMPEAOCTABJICHHH
AOKYMEHTOB, HE0OX0AHMBIX /IS NIPEAOCTABICHHS FOCYJAPCTBEHHOH YCJIYTIH, HAXOAAINXCR
B Pacnops’KeHHH UHBIX OPraHOB rocyapcTBEeHHOH BJIACTH H OpraHu3auuii

3.2.1. OcHoBaHueM Ul Hauala aJMMHUCTPATHBHOH [POLEAYPH! ABIACTCSA: PETHCTpALHs
3a4BJICHHA M  KOMIUIEKTa JIOKYMEHTOB, HEINpeACTaBl€HHE 3adBHTEIEM  JOKYMEHTOB
¥ HHpOpMalMH, KOTOpbIE HAXOJATCS B PpACHOPSHKEHHH OpraHoB, [PEIOCTABIEOIIMX
rOCY/IapCTBEHHBbIE  YCJIYTH, OpraHoB, IPEAOCTaB/ISIONMX  MYHHLUNAIbHbIE  YCIYIH,
MHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MecTHoro camoynpasieHus B Cankr-Ilerepbypre
nu60 Mo/IBEIOMCTBEHHBIX IOCYAapCTBEHHBIM OpraHaM WK OpraHaM MECTHOTO CAMOYIIPABICHHUS
B Cankr-IleTepOypre opranmzanuii.

3.2.2. Copepxanue  agMHHHUCTPATUBHBIX  JEHCTBHI, BXOAALIMX B  COCTaB
aAMHUHHCTPAaTUBHOM MpOLEAYPH!, MPOAO/DKHTENBHOCTE M (WIM) MaKCHMAaNbHBIA  CPOK
UX BBIIONHEHUA.

VYnonHoMoueHHOe JHMIO, OTBETCTBEHHOE  3a IIOJITOTOBKY, HarpaBJIeHUE
MEBEJOMCTBEHHBIX 3allpOCOB M IIONyYEHHE OTBETOB HA HHX, OCYLIECTBIAET CIACAYIOLIME
aJIMMHMCTPATHBHBIE ACHCTBHUA:

OTpeJIeNIAeT NPUHAIEKHOCTD 3aIBUTENA K KATETOPHH I'PAKAaH, YKa3aHHBIX B MyHKTe 1.2
HacTOAIIero AJIMHUHHCTPAaTHBHOTO PETJIaMEHTa;

onpenenseT  COCTaB  JOKYMEHTOB  (MHGoOpMauuu), NOMISKAMUX  [ONYYEHHIO
[I0 MEXBEAOMCTBEHHBIM 3alpocaM, M OpraHsl (OpPraHU3alMH), B KOTOPBIE JOJDKHBI OBITH
HAIIPaBJIEHbI MEXKBEJIOMCTBEHHBIE 3alIPOCHI;

IIOArOTABIMBAET IIPOEKTHl MEXKBEJOMCTBEHHBIX 3alpocoB, B TOM 4Hucie B QopMme
3]IEKTPOHHOTO JOKYMEHTA,;

IIpH HEOOXOIMMOCTH NMPEICTABIAET NPOECKTH MEXBEJIOMCTBCHHBIX 3alIpOCOB Ha MOMANHCH
JUILY, YNOJHOMOYEHHOMY IOJNKCHIBATH MEXKBEAOMCTBEHHbIE 3alpOChl, B TOM YHCIIE
C UCTIONb30BaHHEM 3NEKTPOHHOH MOAINCH;
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HanpaBJseT MEXBEJOMCTBEHHBIE 3aIPOCHI B!

OHC Poccuy (cBeieHHSs O pOXACHUHM peOEHKa, BbIJAHHBIE OPraHaMH 3alKCH aKTOB
rpaxaaHckoro cocrosuus Poccuiickoit ®enepanun);

[IOP (cBenenns o6 YCTAHOBJEHHH ONEKM M TOMEYHTENHCTBA B OTHONICHMH pebeHka,
BhIJIaHHLIE OpraHaMM ONEKH M IOIEYMTeNbCTBa Ha Teppuropuu Poccuiicko# Pepepaliny;
CBEICHHSA O IIOIYYEHMH CTPaxoBOr0 HOMEpa HHAMBHAYAIbHOrO JIMLEBOTO cueTa pebeHka;
CBEJCHHA O HENOJY4YEHHM eIMHOBpEMEHHOro mocobus B cybnekre Poccuiickoit denepauny,
rie peOeHOK, IepeJaHHbIi Ha BOCITHTAHHE B CEMBIO, MMEET PETHCTPALIMIO II0 MECTY JKHTE/IBCTBA
(B cny4ae, eciu peOCHOK, IEpEfaHHBI HAa BOCIMTAHHH B CEMBIO, HMCET DETHCTPALHMIO
B Cankt-TlerepOypre mo MecTy npeObIBaHHA);

MBJT Poccur (cBemeHHs © perucTpauuud peGeHka 1O MECTy KHUTEILCTBA
WU 1peObIBaHus );

II0JTy4YaeT OTBETH! HAa MEXKBEJOMCTBEHHBIC 3AIIPOCHI,

AQHAIM3HPYET MOKYMEHTH! (MH(GOpMAIMIO), MOMYYECHHBIE B PAMKAX MEXKBEJOMCTBEHHOTO
B3aUMOENCTBUS (OTBETHI HA MEKBEJIOMCTBEHHBIE 3a1IPOCH]), HA COOTBETCTBUE HAMPABICHHOMY
MEXBEAOMCTBEHHOMY 3aIIpocy;

nepejaeT  MONy4YEHHBIE  JOKYMEHTHl  (MH(OpPMAlMIO)  YNOJHOMOYCHHOMY  JIMELY,
OTBETCTBEHHOMY 3a MOJrOTOBKY IIPOEKTA PEILICHHS.

MeXBeIOMCTBEHHBIH 3aIIpOC HANPABIAECTCA:

nocpeacteom DCPH nu6o ¢ WCIONB30BaHHEM IOACHCTEMBI «DJNEKTPOHHBIH KaOHHET
noimxHocTHOro una» MAHWC 3I'Y (nanee — DKJT);

HHBIMH CIIOCO0aMH, HE IPOTHBOPEYAIIMMY 3aKOHOAATEIbCTRY.

JlaToit HampaBieHHs MEXBEJOMCTBEHHOTO 3alpoca CUMTACTCA JaTa Perucrpauiu
ucxopsero 3ampoca B OCPH  wmm  3KJI, nubo jgara OTnpaBkd  JOKYMEHTa
¢ MEXBEJIOMCTBEHHBIM 3alpOCOM [0 3JEKTpOHHOH moure. B ciydae HampaBiieHHS
MEXBEIOMCTBEHHOIO 3aMpoca MHBIMH CrocobaMu, MPEeAyCMOTPEHHLIMH 3aKOHOAATEJIbCTBOM,
JIHEM HAIPABJICHHS MEXBEOMCTBEHHOTO 3aIpoca CYMTAETCA [aTa IOYTOBOrO OTIPABICHHUS.

3.2.3. MakcuManbsHas — MPOJO/DKUTENBHOCT  OCYILECTBJICHHS — aJMHUHHCTPATHBHOH
IPOLEAYPhl COCTABNAET 3 pabouux AHS.

Cpok Harpas/ieHUs MEXXBEIOMCTBEHHOTO 3arpoca — 1 pabounii ieHb.

Cpox mojiydeHHs OTBeTa Ha MexBeAOMCTBeHHBIH 3anpoc B ®HC Poccuy, [1OP, MBJI
Poccuu He J0MKeH MpeBHIAaTh 2 pabounx JHEH.

324. CBeneHus O JAODKHOCTHOM  JIMLE, OTBETCTBEHHOM 3@  BBINOJHEHHE
aJMHHHCTPATHBHBIX ACHCTBUIH, BXOAAINIUX B COCTAB a/[MAHUCTPATHBHOM IPOLICYPbI:
YIIOJITHOMOYEHHOE JIMLO, OTBETCTBEHHOE 3a IOATOTOBKY, HAMPABICHHE MEXBEIOMCTBCHHBIX
3alpOCOB H ITOJIyUeHHUE OTBETOB Ha HHUX.

3.2.5. Kputepuem IPUHATHS PEIleHHUs B PAMKaX aIMWHUCTPATHUBHOW [IPOLEypHl ABIAETCS
OTCYTCTBHE B KOMIUTEKTE AOKYMEHTOB, NIPEACTABICHHOM 3asBUTEIIEM, TOKYMEHTOB, YKa3aHHBIX
B IMyHKTE 2.7 HacTOAMEro AIMHHICTPATUBHOTO PerjlaMeHTa.

3.2.6. Pe3ynpTaT aIMHHACTPATHBHOMA NPOLEAYPEI U NOPALOK NepeIayy pe3ypTarTa.

Pe3ynbTaToM aIMHHHUCTPATHBHOH MPOLEAYPE! ABIAETCS TNOJNYYECHHE aAIMHHHCTpaLMeH
paiioHa MOKYMEHTOB M HH(OPMAaLMH, KOTOPBIE HAXOAATCA B  PACNOPSIKEHHWH HHBIX
MCIIOJIHUTENBHBIX OPTaHOB TOCYAAPCTBEHHO BIACTH (OpraHu3aluil), (elepaltbHbIX OpraHoB
VCTIO/IHUTENBHOH BIACTH M OPraHOB TOCY/apCTBEHHBIX BHEOIOMKETHBIX (DOHIOB, OPraHOB
MecTHOro camoynpasienus Cankt-Ilerepbypra, noaBeIOMCTBEHHBIX UM OpPraHU3allli, a TAKKE
KOTOpble 3asBHTENb BIpPABE IPEACTABUTH CAMOCTOSTENBHO, YKasaHHBIX B MyHKTe 2.7
HACTOALIEr0 AJMUHHCTPATHBHOTO PErTIAMEHTA.

HudopmupoBanue  3adBHTENss O  PE3yNbTaTe  AJMMHHCTPATUBHOH  IPOLEYpHI
OCYIECTBNAETCS CrIOocobaMu, yKa3aHHBIMH B ITyHkTe 1.3.2 Hacrosiero AJMHHHUCTPaTHBHOTO
pernaMeHTa.

3.2.7. Crioco6 (pHKcanuy pe3ybTaTa BHITOIHEHHS aAMHHHUCTPATUBHON NMPOLETYPEI:

PETHCTPALMA MEXBEIOMCTBEHHOTO 3ampoca M OTBETa Ha MEXBEJOMCTBCHHBIH 3aMmpoc
8 DCPH mnu DKJJI B 2nekTpoHHOU dopMe (B ciiydae NMOCTYIVIEHHS 3asBJIEHUS U KOMIUIEKTA
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JOKYMEHTOB B aJMHHHMCTpaLHuio paiioHa nocpeacrsoMm [loprana nubo ¢enepanshoro [loprana
mbo MOL] ¢ukcauus pesynpTara  BBIIONHEHHS  AJAMHHHUCTPATHBHOH  IPOLEAYpSHI
OCYILECTBISETCA C YCTAaHOBKOH cooTBeTcTBYytomero craryca B JCPH ¢ nocnegyromei
aBroMarnueckoi nepenaueit B MAUC OI'Y), a takxke Ha 6yMaKHOM HOCHTENE B COOTBETCTBHH
¢ mopAAKoM, ycraHoBleHHbIM B OC3H.

3.3. IlpunsTtHe aaMHHHCTpallMedl pailoHA peHleHHS 0 NPEAOCTABJIEHHH
HDOTIOTHUTEAbHOM Mephl CONHAJILHOH MOANEP)KKH B BHAE €IHHOBPEMEHHOI0 nocobus
0o 06 oTKaze B NPEAOCTABJEHHH JOTOJHUTEJBHOH Mepbl COUHAILHOH NONACPHKKH
B BHIE €IHHOBPEMEHHOTo TocobHsa, HHPOPDMHPOBAHME 3afABHTEIA © Ppe3yJbTarax
NPeIOCTABJIEHHS TOCYJAAPCTBEHHOMN YCJAYrH, MepeJadya pe3yjbTaTa MNpeloCTaB/JICHHS
rocy1apcTBeHHOH YCJIyry 3afiBUTE/I0

3.3.1. OcHoBaHuWeM 11 Hayana aAIMUHUCTPAaTHBHONH NPOLEAYPhI ABIAETCS:

MOJIyYeHHE CIICIUATHCTOM aJMUHUCTPALlMK paiioHa, OTBETCTBEHHBIM 3a INOJArOTOBKY
NpOEKTa PEUICHHA aIMHHUCTpAlMH palioHa O INPEeJOCTABICHHH JOTOJHHTEILHOH MEpBI
COLMATBHOM TIOJIEPKKA B BHAEC CAHMHOBPEMEHHOro mocobus (jaltee - CIEUHATHUCT
AIMHUHHCTPAUMH paioHa, OTBETCTBEHHBIH 3a IOJTOTOBKY IIPOEKTa PpELICHMs), KOMILIEKTA
JIOKyMEHTOB;

TNOJIydeHHE CHELHATHCTOM AJMHHUCTPAIlMd paliOHa, OTBETCTBEHHBIM 3a [OJATOTOBKY
MPOEKTa pelIeHUs, JOKYMEHTOB M HWH(GOPMAlUH, NOTYYEHHBIX IO pe3yJbTaTaM HalpaBiICHUS
MEXBEIOMCTBEHHBIX 3alpOCOB.

3.3.2. CopepxaHue  aIMUHHUCTPAaTHBHBIX  JeHCTBMH, BXOAAMMX B  COCTAB
A/IMHHHCTPATHBHOM  MpPOLEAYPHI, MPOJAOKUTENBHOCTE M (MJIM) MaKCHMAlbHBIH  CpPOK
MX BBLINOTHEHHUS.

Cnensanuct aIMUHUCTPalMH paiOHa, OTBETCTBCHHBIN 3a NOJArOTOBKY IIPOEKTA PELIEHH,
I10 COIJIACOBAHHIO C PYKOBOJMTENEM CTPYKTYPHOTO IOApPa3ACICHHUA:

bopMHpPYeT KOMILIEKT JOKYMEHTOB (3IEKTPOHHOE JIEN0);

IIPOBOJIUT IPOBEPKY CBEJCHUI, IPEJCTABICHHBIX B KOMILIEKTE IOKYMEHTOB;

B ciy4yac NPHUHATHSA PELICHHS O INPEAOCTaBICHHM JONOJHHUTEILHOH MEPBI COLMAIBHOM
NMOJJEPKKH B  BHAE CJHHOBPEMEHHOIO TIOCOOMsS TOTOBHT IPOCKT  PAcCHOPSIKCHHSA
aJIMHHHECTpAallMK paioHa (maiee — pacnopsbkeHHe) 1Mo (opMe COIVIACHO NPUIOKeHHIo Ne 1
K HaCTOSLIEMY AJIMUHHUCTPAaTHBHOMY PerIaMeHTY;

B Clyuyae NpPUHATHS pelleHWs o6 OTKa3ze B INpPENOCTABICHMH JOTOJHUTENBHOH MeEpBbl
COLIMAILHON IMOJUIEPXKKH B BUIC EMHOBPEMEHHOTO IOCOOMSA - TOTOBHT IIPOEKT DPEIICHUA
06 oTKaze B MPeAOCTaBJICHHH IOTOJHUTEIBHOW MEPhl COLMAIBLHON B BHAC €IMHOBPEMEHHOTO
nocobus (aanee — NpoeKT pelueHus o6 oTkase) mo opme cornacHo npuiokenuio Ne 2
K HAaCTOALIEMY AJIMHHUCTPATHBHOMY PErJIAMEHTY,

nepefaeT KOMIUIEKT JIOKYMEHTOB, a TaKXKe IPOEKT PaCHOPAKCHUS WK TMPOCKT PEIICHUA
00 oTKa3e YIIOMTHOMOYEHHOMY JIMILy UL MOAMTHCAHHS.

[maBa ajAMMHHMCTpauMHM paiioHa (3aMECTHTENb [IaBbl AJMHHHCTpAlMH  padoHa
IO NPUHAAIEKHOCTH BOMPOCA MM HHOE YNOJHOMOYEHHOE IIABOH aJMMHHCTPALMH pajioHa
JIUIO):

M3y4aeT [pe/ICTaBIeHHbIE JOKYMEHTH! M MOAMHCHIBACT UX;

B C/Iydae HECOTJIaCHsi M3JlaraeT 3aMeYaHWs M BO3BpPAllla€T YKa3aHHBIC JOKYMEHTBI
Ha opaboTKy.

[locne noAanMcaHus IJIABOM  aJMHHUCTpallHM  paioHa  (3aMECTHTENEM  [J1aBbl
aJIMMHHCTPAllMK paioHa M0 NPHHAUIEKHOCTH BONPOCA MM MHBIM YIOJHOMOYECHHBIM INIaBOM
aJIMMHHCTPALMY PaiOHa JTHIOM) YKa3aHHBIX NOKYMEHTOB CIENHATUCT aAMHHUCTPALUN paloHa,
OTBETCTBEHHBIN 3a MOATOTOBKY NPOEKTA PEILCHHUS, HAlIPaBJIsET:

pacriopsKeHHeE U NeKTpoHHoe aeno B lopuentp®;

6 Cankr-Tletep6yprckoe  roCyaapeTBeHHOE  KaseHHoe  yupexaenne «lopoackolt  uHGOPMaUKOHHO-PACHCTHBIR  LECHTPY
(manee — TOpUEHTP) Ha OCHOBAHHM DAcTOPSKCHMS AIMUHMCTpauMM padona Caukr-IletepGypra o HasHaueHHH
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pe3yNbTAT NMPEAOCTABICHUS TOCYAAPCTBEHHON YCIyIH 3asBUTENIO CIOCOOOM, YKa3aHHBIM
B 3asBieHuH, B MOL[ ans nocnenyromieil nepefayu 3asgBUTENIO pe3ynbTaTa MPeaOCTABICHUSL
TOCYNapCTBEHHOW yCiayrH (B cilydae MOJaud [JOKYMEHTOB H BOJCH3BABIECHHS 3asBUTENLA
IOJIYYHTE Pe3y/IbTAT NPeAOCTaBIEHUS rocyaapcTBEHHON yciyrn B M®L]) B 37€KTPOHHOM BHAE
HIA Ha OyMaKHOM HOCHTENE IpH OTCYTCTBHHM TEXHUYECKOH BO3MOXXHOCTH HalpaBJICHHS
pe3ynbTara B BUAE 3NEKTPOHHOTO JIOKYMEHTA.

[TpoAOIKUTENBHOCTE AIMUHHACTPATHRHON NIPOLIEAY B

IPUHATHE PEILICHHUs — B TEYEHUE LIeCTH paboyuX AHEH ¢ MOMEHTA HACTYIJIEHHS COOBITHH,
NpelyCMOTPEHHBIX NYHKTOM 3.3.1 HacTosmero AQMUHUCTPATHBHOTO PErIAMEHTa;

HHGOPMHpPOBAHHE 3aABHTENS O peE3yNbTaTe [PEAOCTABICHHA TOCYAapCTBEHHOH
YCIYTH - B TEYEHHUE JECATH pabounx AHEH CO JHSA IPHHATUS PELICHHUS,

nepeaya pes3yiabTara MPEAOCTABICHUS TOCYAapCTBEHHOH YCIYTH - JI0 AecATH paboumx
JHell CO MHS NMPUHATHS PEIICHHS O NpPENOCTABJICHUHU (OTKa3e B IPENOCTABICHUM) 3aABUTEITIO
roCyAapCTBEHHOM YCIIyTH.

333. CsemeHuss O JODKHOCTHOM  JIHMIlE, OTBETCTBEHHOM 3a  BBINOJIHCHHUE
AIMHHUCTPATHBHBIX JEHCTBHUI, BXOAAIIMX B COCTaB aIMUHUCTPATUBHOM MMPONEAYPHI:

CIeLUaltucT aIMHUHUCTPAIIMH paiiOHa, OTBETCTBEHHBIM 32 IOATOTOBKY IIPOEKTa PELIEH U,

Hayaneuuk OC3H;

riaBa aJMUHHUCTpalMd padoHa (3aMECTHTENb [IJIaBbl aJAMUHHMCTpAllMM  padoHa
IO MPHHAJIE)KHOCTH BONpPOCA WM HHOE YNOJNHOMOYEHHOE IJIaBOH aJIMHMHHCTpAlM¥ paioOHa
JIMLIO).

3.3.4. Kpurepud NpUHATUS PEHICHUS B paMKax aAMUHUCTPATHBHOMN NpOLEyPHI:

COOTBETCTBHE 3asBJICHUA U JJOKYMEHTOB IIEPEUHIO, YKa3aHHOMY B IIYHKTE 2.6 HACTOSAILETO
AIMUHHCTPAaTHBHOTO perjlaMeHTa, a Takke COOIIOJIEHHE OTBETCTBEHHBLIMH JIOMKHOCTHBIMH
nuinamu  TpeOOBaHMH M CPOKOB, YCTAHOBJIEHHBIX B PETrYJHPYIOIMIMX TIPEAOCTaBICHHE
roCyIapCTBEHHOH yCIIyTrH HOPMATHBHBIX PABOBBIX aKTaX, YKa3aHHBIX B IIYHKTE 2.5 HACTOAMIETO
AIMMHHCTPATHBHOIO perjlaMeHTa, U HacTOSIEM AZIMHHHCTPATHBHOM PETIaMEHTE;

HalMuyHe WJIH OTCYTCTBHE OCHOBAaHMUH JUI IPEJOCTAaBJICHHUS JONOJHHTENBHBIX MeEp
COLMANBbHOM ITOUIEPKKHA B BU/IE €AHHOBPEMEHHOIO OCOOUA B COOTBETCTBUH ¢ HOPMATHBHBIMH
JIOKYMEHTaMH, YKa3aHHBIMH B IIYHKTE 2.5 HACTOANIEr0 AIMHHHCTPATHBHOIO PErIAMEHTa.

3.3.5. Pe3ynbTaTr a//MUHACTPATHBHOM IPOLEAYPHl M IOPAROK NIEPEJAYn PE3yJIbTaTa:

NPHHATHE a[MUHUCTpaLMell palfoHa peleHHs O NPEJOCTaBICHKH JOMONHUTEIbHON MEPEI
COLMANBHON MOAAEPKKH B BHAE €IMHOBPEMCHHOro mocobus ymbo pemenus o6 oTkase
B [IPE/IOCTABICHUH TOMOIHUTEILHON MEPbl COHAILHOH B BU/IE €IMHOBPEMEHHOTO [10CO0H;

U3[aHUE PaCIOpPSHKEHUS O IPEJOCTABICHUH JONOJHHUTENLHOM MeEphl CONMAILHOH
MOJJIEPKKH B BHIE €AMHOBpEMEHHOro mocobus nubo penreHHs o6 OTKase B NPEAOCTaBICHHH
TOTIOIHATEILHON MEPBI COLMAIBHOM B BUJE €AWHOBPEMEHHOTO ITOCOOHS;

HAllpaBlIEHHE pe3yabTaTa [PeIOCTAaBICHHS TIOCYJApCTBEHHOM YyCIyrd 3asgBHTEIIO
crocoboM, yKa3aHHBIM B 3asBJICHUH;

HalpaB/ieHHE KONKMH PaclIOPsDKEHUs U 3JIEKTPOHHOTO Aena B ['opueHTp.

B cnyyae mojgaud JOKYMEHTOB ¥ BOJICH3BABIICHHA 3afBUTE/I IONYYHTb peE3yNbTaT
MpEeIOCTABIEHHUst TOCYIapCTBEHHOM yCiiyrs B ML — nanpasieHie pe3yapTaTa npeloCTaBIeHHS
rocyfapcTBeHHoi ycayru B MOL[ ans nocreaymrolle#i mepenadd 3agBUTENIO B BUAE
3JIEKTPOHHOTO MOOKYMEHTa WM Ha OyMaXHOM HoOCHTeNle (MpH OTCYTCTBMH TEXHHYECKOH
BO3MOXXHOCTH HAMPABIICHUSA PE3yJIbTaTa B BUJE JICKTPOHHOTO JOKYMEHTA).

€AMHOBpPEMEHHOro mocobus B Teuenue 10 pabounx auelt €O AHA NONMydeHHs 3ACKTPOHHOTO JMIENa BHOCHT CBCACHHA
0 MOSYYaTeNIX eAMHOBpEMeHHoro nocobus B DCPH  u rocymapcrsennyio wHpopMauuorHyio cucremy Cankr-[lerepGypra
«TopoACKOH peecTp conuanbHoM 3aLMTBI» LIS NOCHCAYIONIET0 PasMELEHUS YKa3aHHbIX CBeAcHHHA B EnnHol rocyaapcTaeHHOM
MHGOPMAIMOHHON CHCTEME COLMAILHOTO 0DECMEueHHd, a TAKKE OCYLIECTBIAET NEPEHMCIEHHE €AMHOBPEMEHHOTO mocobus
Ha CYET, YKa3aHHBIH B 3aABNCHHU, OTKPBITBIA B KPEAWTHON OpraHU3aLuy.
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Ilpy npenoCTaBNEHHHM TOCYRapCTBEHHOH YCIYI'H B 9JJIEKTPOHHOH ¢opMe IONydeHHe
3adBHTENIEM pe3yibTaTa OOECIeYHBACTCS B COOTBETCTBHH € NYHKTOM 3-1.5 Hacrosero
AJIMHHHCTPAaTUBHOIO perjlaMeHTa.

HudopmupoBanne  3adBUTENs O  pesyibTaTe  aJAMHHHUCTPATHBHOH  [IPOLELYpPHI
OCYLUECTBIAETCA crocobaMH, yKasaHHBIMH B ITyHKTe 1.3.2 Hacrosero AJAMHHHCTPaTHBHOTO
periaMeHTa.

3.3.6. Cnoco6 ¢dukcanuu pe3ysbTaTa BBIIONHEHNS aIMUHUCTPATHBHON IPOLEAYPEI:

PETHCTpAIUs paclopsHKEHHUS;

PErUCTpaIys PEIieHHs 00 OTKa3e 3aiBUTENIIO,

cooTBeTcTBYIOMME oTMETKM B DCPH B 3nekTpoHHOM BuJe (B ciydae MOCTYIUICHHS
3afBJICHUS M KOMIUIEKTa NOKYMEHTOB B aJMHHHUCTpPAlMIO paiioHa nocpeactsoMm I[loprana
mibo  ¢enepansHoro Iopranma smbo MOL] obuxcauus  pe3ynbraTa  BHITOJHEHHS
aIMMHHCTPATHBHON IpOLEXyphl OCYIIECTBISAETCS C YCTAHOBKOM COOTBETCTBYIOILEro CTaTyca
B OCPH c nocnenyromeii apromaruueckoit nepenaueit B MAUC 3I'Y), a takxke na GymaxHoM
HOCHTEJNIE B COOTBETCTBHH € IMOPSAKOM, ycTaHOBJIEHHBIM B OC3H.

3.4. IlpunsiTHe AAMHMHHCTPALMH pPAHOHA pelleHHs O BO3BpaTe He0OOCHOBAHHO
(M31HIIHE) BRINVIAYEHHBIX CYMM eIHHOBpPEeMEHHOI0 mocobus

3.4.1. OcHoBaHMEM i1 Havala aIMMHUCTPATHBHOMN IPOUEAYPHI SBISETCS: YCTAHOBICHHE
daxTa He0GOCHOBAHHOH (M3ITHILHEH) BBIIJIATEI CYMM €IHHOBPEMEHHOTO MOCOOHS.

342. ConepxaHue  aIMUHHCTPAaTHUBHbIX  J€HCTBHH, BXOJNAIIMX B  COCTaB
aZIMMHUCTPATUBHON INpOLENyphl, NPOJOJKHTENBHOCTE M (WIM) MaKCHUMAalbHBIH  CpOK
HX BBITOJIHEHHS.

Cnennamuct OC3H, oTBeTCTBEHHBIH 3a MOATOTOBKY INpPOEKTa pEIIEHHS O BO3BpaTe
He0OOCHOBAHHO (M3/IMILHE) BBINIAYEHHBIX CYMM €IHHOBPEMEHHOTO TOCOOHS (10 COracoBaHHIO
¢ HavansHiKoM OC3H):

OCYUIECTBIIIET MPOBEPKY JIMYHOIO J€Nla C YYETOM JOKYMEHTOB, IOIATBEP)KAAOMIAX
OCHOBaHHs Ul BO3BpaTa HEOOOCHOBAHHO (W3JIMIIHE) BHIMJIAYEHHBIX CYMM €JHHOBPEMEHHOIO
ocofus;

II0 pe3yjbTaTaM MpPOBEPKH B CIy4ae MPHHATHS pEUICHUS O BO3BpaTe HEOOOCHOBaHHO
(M3TUIIHE) BRIIUIAYEHHBIX CYMM €IHHOBPEMEHHOTO ITOCOOMS:

TOTOBUT IIPOEKT pPEIIERHs O BO3Bpare HEOOOCHOBAHHO (M3JIUILHE) BBIITAYEHHBIX CYMM
€IWHOBPEMEHHOr0 IocoOHs ¢ YyKa3aHHEM CpoKa MX Bo3Bpara 10 (opMe COIJIacHO
npuioxeHuto Ne 6 x HacTosiieMy AJIMAHUCTPATUBHOMY PEIJIAMEHTY {(Jlafiee - peLIEHHE);

nepeaaeT JIUYHOE JIENI0, a TAKXKE NMPOEKT pelIeHHs AJS NOAIMUCH IJaBe aIMHHHCTPaLUH
paiiona (3aMECTUTEIO I1aBbl AIMHHUCTPAIMY PaliOHa 110 NMPHHAUIEKHOCTH BOIIPOCA UM HHOMY
YNOJIHOMOUYEHHOMY T1aBoif aIMUHUCTPALMH paiioHa IuIy).

['naBa agMMHUCTpalMH paiioHa (3aMECTHTENh [JIaBbl aJMHHHCTpaluM  pailoHa
N0 TPHHAMJISKHOCTH BONPOCAa UM MHOE YIOJHOMOYEHHOE IJIaBOH aJIMWHMCTpallMd paioHa
JIHLO):

H3y4aeT yYKa3aHHbIC JOKYMEHTHI ¥ NIOJIMCEIBACT UX;

B CJly4yae HecOoTJIaCHs W3JlaraeT 3aME4YaHUsl M BO3BPAIIAeT JJOKYMEHTHI Ha I0paboTKy.

[Tocne nmoanucy rinaBod aMUHUCTpALMHN paioHA (3aMECTUTENEM IJIaBbl aJIMUHHCTPAIUU
paiioHa MO MPHUHAJICKHOCTH BOIPOCA WIH HHBIM YIOJHOMOYEHHBIM TJaBOi aAMHHHUCTPAIMH
paitoHa JIMIIOM) yKa3zaHHBIX JokyMeHTOB cnenmamict OC3H:

HaIpaBJifeT KOMHIO pelieH s (BBITHCKY U3 PellleHus) 3asiBUTEIIO;

HanpaBnsieT KOMHMIO peUICHHS C IPUIOXKEHHUEM TOATBEPKAAOMMX JIOKYMEHTOB
B Fopuentp’.

7 TopueHTp B TeueHKE TPex paGoUMX JHEH CO HA HCTEYEHHS CPOKa BO3BPATA HEOGOCHOBAHHO (MINULIHE) BILIAYEHHOTO
€IMHOBPEMERHOrO nocobus (aanee — CpPOK BO3BpaTa) yBEAOMAAET aaMHHHMCTpauuio pahona Camxr-Ilerepbypra o Bosspare
(ueBo3Bpare) zasBuTENEM HEOGOCHOBAHHO (M3NMILHE) BBIANAYEHHOTO CAHHOBPEMEHHOrO NOCOGMA B CPOK, yKasaHHBbIH
B PCLICHHHK O BO3BPATEC.
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3.4.3. [IponomxuTe IbHOCTD aIMUHHCTPATHBHON NPOLEAYPHI:

pelIeHNe O BO3BpaTe HEOOOCHOBAHHO (M3JIMIIHE) BHIMJIAYEHHBIX CYMM €IMHOBPEMEHHOTO
nocoOust NpuUHUMAaeTcs aJMHHHCTpanueid palloHa B TeyeHHe NATH paboyux AHEH co OHA
HACTYIUICHHUST 0OCTOATENBCTB, H3JIOKEHHBIX B IyHKTE 3.4.1 Hacrosiuero AJIMHUHHCTPaTHBHOIO
perIaMeHTa;

CpPOK BO3BpaTa HEOOOCHOBAaHHO (W3JIMIIHE) BBILIAYEHHBIX CYMM €IMHOBPEMEHHOIO
noco0us 3asABUTEIEM COCTABIISET COPOK MATh KalTCHAApPHBIX IHEH CO IHA NPUHATUSA PELIeHHA
0 BO3Bpare;

MH(QOPMHUPOBaHHE 3afABUTENS O NPUHATOM pPELICHHH - B TEHCHHE ceMH pabounx IHEH
CO JIHSI IPHHATHS PELICHHU.

344. CseneHus O JO/DKHOCTHOM  JIMIIE, OTBETCTBEHHOM 3a  BBIIOJHEHHE
aIMUHHCTPAaTUBHOTO JAECHCTBHSA, BXO/AILETO B COCTAB aIMUHUCTPAaTUBHOM IIPOLELY PhI:

cnenpamict OC3H, oTBeTcTBeHHBI 3a NOATOTOBKY IIPOEKTAa PEUICHHS O BO3BpaTe
HeoOOCHOBAHHO (M3NUILHE) BBIIIAYEHHBIX CYMM €IHHOBPEMEHHOIO ITOCO0US;

HauansHuk OC3H;

rnaBa aJAMHHHCTpPAaUMM palioHa (3aMecTHTeNnb [IJIaBel aJMHUHHUCTpalHM  paioHa
MO NPHHAIJIEKHOCTH BOMPOCa WM HHOE YMOJHOMOYEHHOE IJaBof aJMMHHCTpALlUH padoHa
JIULO).

3.4.5. KputepueM NMPUHATHS PEIICHUS B PAMKaxX aAMHHHUCTPATHBHOMN MPOLIEAYPHI SABJIAETCH
HAJIMYHE WM OTCYTCTBHE OCHOBAaHHUM ANs Bo3BpaTa HEOOOCHOBAHHO (M3JMINHE) BBIMIAYEHHBIX
CYMM  €AHHOBpPEMEHHOro moco0Hs, YyKazaHHBIX B  OyHkTe 3.4.1  Hacrosiuero
AIMHHHCTPaTHBHOIO PErNIaMEHTa.

3.4.6. Pe3ynpTaT aAMHUHHCTPATUBHOM MTPOIEAYPHI U NOPAAOK IIEpEayvd pe3yIbTaTa:

NPHHATHE pEIICHHS O BO3Bpare HEOOOCHOBAHHO (M3JMINHE) BhIIJIAYEHHBIX CYMM
€IHHOBPEMEHHOTO 110cobus;

M3/IaHUE PELICHUS;

HaIpaBJICHHE KOAMH PEUICHH 3asABHTEIIO B TEUEHUE CeMHU paboynx JHEH;

HarnpaeieHue pellieHHs B ['opueHTp.

3.4.7. HWudopmupoBaHHE 3asBUTENS O pE3YNbTAaTe AIAMWHUCTPATHBHOH MPOUEAYPHI
OCYILECTBIISETCS CJIEAYIOLIUMH CIoco0aMH:

NIOCPECTBOM ITHCHbMEHHOIO YBEAOMIICHHUS;

110 3NEKTPOHHOM ITOYTE.

3.4.8. Cnioco0 ¢ukcaluu pe3ysibTaTa BRIIOIHEHUS aAMUHUCTPATUBHOM NIPOLEAYPBI:

IOAMUCAHHOE TJ1aBOH aJMMUHHCTpAlLMM paiioHa (3aMECTHTENEM TIJaBbl aJIMMHHCTPALHH
paiioHa 10 MPHUHA/JIEKHOCTH BONPOCA WIIH HWHBIM YMOJHOMOYEHHBIM IJIABOM aIMMHHCTPAIMH
paiioHa JIMLIOM) pPELICHHE;

BHECEHHME JaHHbIX 0 3aiBuTene B DCPH;

coorrercTByolMe oTMeTKH B JOCPH B 321eKTpOHHOM BHAE, @ TaKkKe Ha OyMaXKHOM
HOCHUTEIIE B COOTBETCTBHM C MIOPAAKOM, ycTaHoBJIeHHBIM B OC3H.

3.5. HcnpaBneHue JONYIIEHHBIX ONMEYATOK H  OMHO0OK B  BBIJAHHBIX
B pe3yJILTATE NPeI0CTABICHHS rocyAapCTBEHHO YyCIyIH JOKYMEHTAX

3.5.1. OcHoBaHHeM I HaYaIa aMHHHCTPATHBHOW NPOLEAYpHI ABNAETCS: 0OHApyXEeHHE
oIeyaToK M OIHMOOK B BBIJAHHBIX B PE3yIbTAaTe MPEAOCTABICHHS TOCYAAPCTBEHHOH YCIYTH
JOKYMEHTax.

B ciayuae o0napyxeHus NOMYIIEHHBIX ONEYaTOK H OMIMOOK B BBIZAHHBIX B pE3yJIbTaTe
NPEAOCTABNCHHUS TOCY/IAapCTBEHHOM YCNIYrH JIOKYMEHTax, Iojaya 3asdBUTCICM 3asBICHHUS

B cnyuae ecnu HeoGOCHOBAHHO (MINHMUIHE) BLIMIAYEHHOE CAHHOBPEMEHHOE NOCOOHE HE BO3BPAIIECHO 3aABHTENEM B CPOK,
yKa3aHHEIA B PEILLEHMH O BO3BPATE HEOGOCHOBAHHO (H3AUILHE) BHITIAYCHHOTO €IMHOBPEMEHHOTO ocoOHs, ['OpUeHTD B TEUEHHE
15 paGoumx AHel €O AHA HCTCUEHHS CPOKA BO3BPATA HANpABIACT B CYA HMCKOBOC 3ajBJIEHHE O B3bICKAHWH C 3afBHTEIA
HEOBGOCHOBAHHO (M3/TMILHE) BLINIAUCHHOTO EAHHOBPEMEHHOTO Nocofus.
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00 HCIpaBICHUH [ONYIIEHHBIX OWHGOK M OIEYaTOK MPOHU3BOAMTCA N0 (GOpPME COIJIacHO
NPUIOXKEHHIO Ne 7 K HacTOAIEMY AAMUHHCTPaTUBHOMY pErIaMeHTYy.

[IpenycMoTpensl cneayromue crnocobel Noja4dn 3asBUTENEM 3adBlieHHs 00 UCIpaBICHUH
JOMYIICHHBIX OMOOK W ONeYaToK:

HENOCPECTBEHHO B AIMUHUCTPALUH paiioHa;

NIOCPEICTBOM (eIepalibHOM OYTOBOH CBS3H;

B CTPYKTYpHOM nofpasaeneHun MOL;

B JJeKTpoHHOH ¢opMe mocpenctBoM [loprana (mpw H@IMYHH — TEXHHYECKOR
BO3MOXCHOCTH).

B cnyuae obpamienns ¢ 3asBieHHeM 00 HCIIPABJIEHHH OIEYATOK H OIIMOOK B JOKyMEHTaX,
BbII@HHBIX nocpeactBoM MOII, npuem u nepemavya Takux 3asBJICHHH, BbIIava pe3ylbTarta
uX paccMotpeHus B MOI] ocyluecTBiseTcss B COOTBETCTBHH ¢ pazgenoM VI Hacrosmero
AJZIMUHNCTPAaTHBHOIO perfiaMeHTa.

3.5.2. Copepxanue  aIMHHMCTPAaTHUBHBIX  JCHCTBHH, BXOJAIUX B  COCTAB
aIMHHHCTPATHBHOHW TPOUEAYpBl, IPOAODKUTENBHOCTE M (MJIM) MAaKCHMAJIBHBIH  CpOK
¥X BBIITOJIHEHHS.

Crnemuasmer OC3H, oTBeTCTBEHHBIH 32 HOATOTOBKY pe3yjbTaTa IPeIOCTaBIECHHS
FOCYJapCTBEHHOH ycnyrH (AOKyMeHTa) C MCIpPaBJICHHBIMH OlN€4YaTKaMM M OIIHOKaMH
(o cornacoBanuio ¢ HavyanbHHKOM OC3H):

OCYLIECTBIIAET MPOBEPKY NIEKTPOHHOIO J€Nla ¢ YYETOM JOKYMEHTOB, [MOATBEPKAAIOLIMX
OCHOBaHHSA JUIs MCIIPABICHHS OfEYATKH M OIIHOKM B BBLAAHHOM 3asiBUTENIKO B PE3YJILTATE
IIPEOCTABIICHUSA TOCYAAPCTBEHHOM YCIIYTH TOKYMEHTE,

Mo pe3ynbTaTaM IIPOBEPKH B Clly4ae NPHUHATHS pellcHHUs o0 HCIOPaBIEHHWH ONEYATKH
M OIUMOKK B BBIJAHHOM 3asBHTEJIIO B pe3yNbTaTe NMpPEeJOCTABICHHUS IOCYHAApCTBEHHOM yCnyru
JNOKyMeHTe nuOO NPHHATHA penleHUs 00 OTKa3e B MCMPABICHHM JONYIIEHHBIX ONEYaTOK
M OIIMOOK B BBIJIAHHBIX B pE3yJbTaTe NPENOCTABICHUSA rOCYyAapCTBEHHOU YCIYrH JOKYMEHTaX
(TIpH OTCYTCTBMM TAKOBBIX):

TOTOBHT MPOEKT pellieHUs aIMUHUCTPAIMK paiioHa 00 HCIpaBIeHUH ONEYaToOK W ONIMOOK
B BBIJIAHHOM 3asiBUTENIO B PE3yJIbTATE NIPEJOCTABNICHUSA TOCYIapCTBEHHOH yCIYTH JOKYMEHTE;,

TOTOBHMT NPOEKT pPELICHUS aAMUHHUCTpAlUH paiioHa o0 OTKase B HUCIpaBIICHHH OMEYaTOK
M OomHUOOK B BBIJAHHOM 3ajBHTENIO B PE3y/bTaTe MpPEeNOCTABIEHUS [OCYJAPCTBEHHOHW YCIyru
JOKYMEHTE;

IepeaacT JJEKTPOHHOE [EN0, a TakkKe IMPOEKT pEeHICHUs JUIA TIOAIHCH [J1aBe
aIMHHHCTpaAlMM paioHa (3aMECTHTENIO IJaBbl aIMHHUCTPALMH paifoHa 1O MPUHAJIEKHOCTH
BOIPOCA WJIK HHOMY YTIOJTHOMOYEHHOMY IT1aBOH aJIMHHHCTPAILlUH paifoHa JIHILY).

['maBa agMuHMCTpauMH palioHa (3aMecTHUTeNb TIVIaBR aAMHHHCTPAlMH  pailoHa
MO NPHUHAAJEXKHOCTH BOIPOCAa WIM HHOE YIOJHOMOYEHHOE TJIaBO¥ aJMHHHCTpallMH paloHa
JTUII0):

U3y4yaeT NPe/ICTABICHHBIC IOKYMEHTH! U NIOJIIIMCHIBACT UX;

B CIy4yae Hecorjacus M3/laraeT 3aMe4yaHMs M BO3BpalllaeT YKa3aHHbIE JOKYMEHTbI
Ha JtopaboTKy.

Ilocne noamucanus r1aBOM  aJAMUHHUCTpALMH  palioHa  (3aMECTUTENEM  IJaBbl
aJIMUHHCTpAMY paiioHa 10 NPUHAISKHOCTH BOIPOCA HJIM UHBIM YIIOJHOMOHYEHHBIM IJIaBOH
aIMUHHCTpallud pailoHa nuuoM) JAokymeHta — crnemuanuct OC3H, oTBeTCTBEHHEIH
3a INOJArOTOBKY JOKYMCHT4, BBIJAHHOTO B pe3yJbTaTe MpEAOCTABICHHS TOCYNapCTBEHHON
YCIOYI'H, C HCIpaBJICHHBIMH OIleYaTKaMH M olHOkamu Jubo 00 oTkaze B HCIpPaBICHUU
JIOTYHIEHHBIX ONEYATOK M OMMGOK, HAMPABIIAET JOKYMEHT 3asMBUTENO U B [oprenTp®,

3.5.3. I1ponomKUTENbHOCTE aIMUHHCTPATHBHON ITPOLIEAYPBI:

8 TopueHTp B TeveHHe nNATH paGouux AHeH CO AHA TNOCTYIJIEHMA AOKYMEHTA, BLIAGHHOTO B DE3YNbTaTe
NpeOCTABAEHHA FOCY AaPCTBEHHOM YCIYTH ¢ HCMPABICHHBIMY ONEYaTKaMH H OLIMGKaM¥ BHOCHT COOTBETCTBYIOLIME
csenenns B ICPH u rocyaapcTeeHHylo uHpopmaunoHHyro cHcteMy Caukr-TletepGypra «["opoackolt peectp
COLMAIIbHON 3alMTH» UTA TOCICAYIOWEro pa3sMELIeHHs YyKa3aHHbIX cBefeHMH B EauHOft rocymapcreeHHoOH
HH(OPMaLUMOHHON CHCTEME COUMANBHOrO obecneyeHu.
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pelieHHe 00 MCIpaBIeHHWH ONedyaTKd M OWHOKM 1ubo 06 OTKase B HCIPABIECHUH
JONYIUCHHBIX ONEYaTOK M OIIHMOOK B BHUIAHHOM 3aiBUTEIO B pe3ybTaTe INPeNOCTaBICHHA
rocyJapCTBEHHOH YCIYTH JOKYMEHTE IDHHHMMAeTCA afiMUHHUCTpaLuel paiioHa B T€YEHHE IATH
pabounx mHEH CO JHS HACTYIUIEHHs OOCTOSTENLCTB, U3NOXKEHHBIX B MyHKTEe 3.5.1 Hacrosmiero
AJIMUHUCTPaTHBHOTO PETJIAaMEHTa,;

nHGOPMUPOBAHUE 3aABUTENS O NPHHATOM DPEMIEHMM — B TeUYEHHE MATH paboyux JHEH
CO JTHS TIPUHSATHS PELICHHUS.

3.54. CBegeHus O [JOKHOCTHOM  JIMIIE, OTBETCTBCHHOM 33  BBIIOJIHEHHE
AJIMHHHCTPATUBHOTO AEHCTBHUSA, BXOISMIETO B COCTAB a/IMHHUCTPATUBHO MPOLEAYPHL:

cneunanuct OC3H, OTBETCTBEHHBIH 32 NOATOTOBKY JOKYMEHTA, BRIIAHHOIO B PE3YJILTATE
IPEOCTaBIeHNs FOCY1aPCTBECHHOM YCITyTH ¢ MCIIPaBIeHHBIMH ONICYaTKAMH U OIIMOKaMH;

HavanpHuK OC3H.

3.5.5. KputepneM npuHATHA PEIEHUS B paMKax aJMHUHHCTPAaTUBHON [IPOLEAYDLI ABJIAETCS
HAJIHYAEC OCHOBAaHMHA JUII BHECEHMS M3MECHEHHMH B JIOKYMEHT, BBLIAHHBIA 3asBUTEIO
B pe3y/ibTare MpeNOCTaBlIeHHS OCYAapCTBEHHON YCIYTH C ONEYaTKOH M OIMOKOH, YKa3aHHBIX
B NyHKTe 3.5.1 HacTosAmero AJAMHUHHUCTPATHBHOTO PETIAMEHTA.

3.5.6. Pe3ynpTaT aAMMHUCTPATUBHOM MIPOLIEAYPS] Y IIOPSIIOK NIEpeaayuy pe3yibTara.

NPUHATHE pEIlIeHUS aAMHUHUCTpaldel paiioHa 06 HCIIpaBICHUH ONEYATKH H OLIMOKK 160
06 OTKase B HCIOpaBJEHMM MOOMYLICHHBIX ONEYAaTOK M OWHKOOK B BBIIAHHOM 3asBUTEIIO
B pe3yJIbTaTe NpPeOCTARIEHHS FOCY 1apCTBEHHOM YCIIYyIH JOKYMEHTE,

HalpaBJieHUE pe3yJbTaTa [PeJOCTABJICHHS TOCYJApCTBCHHOM yCIyrH (DOKYMEHTa)
C HCHpaBJICHHBIMH ONEYaTKaMu ¥ ommOkaMH 1HO0 06 OTKase B UCIPABICHHM JOMYIICHHbIX
OIE€YaTOK M OIIHOOK 3aBUTEIIO CIOCOOOM, YKa3aHHBIM B 3asBICHHH.

WUndpopMupoBaHue  3asiBHTENs O  pe3yJbTaTe  aJAMMHHCTPATHBHOH  MPOLEXYPHI
OCyIIECTBAAETCA Cocob6amu, yKa3aHHBIMHM B IyHKTE 1.3.2 HacTosAmlero AJMHHUCTPATHBHOTO
perjiaMeHTa.

3.5.7. Cnioco6 ¢uKcauuu pe3y/bTaTa BHIIOTHEHH aIMHHHCTPATHBHON NIPOLEAYPBI:

HOATMMCAHHOE TJ1aBO#M aJMUHUCTPAlIHK palioHa (3aMECTHUTENIEM IJIaBbl AJAMHHHUCTpPALMH
paiioHa M0 MPHHAIEKHOCTH BONPOCA MM MHBIM YIOJHOMOYECHHBIM IJIABOH aJMHHHUCTPAlRH
paifoHa JTHIIOM) pacTiOpsKEHHE MITH peleHue 06 0TKase,

BHECCHHUE JIaHHBIX 0 3asaBuTene B DCPH;

coorBercTBytomue oTMeTkH B DCPH B anexTpoHHOM BUIE (B Clly4ae INOCTYIICHHUA
3adBJIEHUA ¥ KOMILIEKTA JIOKYMEHTOB B aIMHHHCTpalMIo paiioHa nocpeactBoM lloprana yimbo
MOIL] o¢ukcauus pe3y/bTaTa BBINOJHEHUS AAMHHHUCTPATHBHOH IPOLETYPHI OCYILECTBIACTCS
C ycTaHOBKOM cooTBeTcTBYRomtero craryca B OCPH ¢ mocnexyrome# aBTOMaTnveckoit
nepenadein B MAMC OI'Y?), a Taxxe Ha 6yMaXxHOM HOCHTENE B COOTBETCTBHH C NOPAIKOM,
ycranorieHHbIM B OC3H.

3.5.8. B cnyuae momauu 3asBiaeHHS 00 HCNPAaBICHHM ONIMOKH IOCPEACTBOM MoI]
npu BeIOOpE 3asBUTENEM IOJYYE€HMS MCIPABICHHOIO  pPE3yJNbTaTa  MPEOCTABJICHHUS
rocyfapcrseol yenyrn B ML, yka3anHBIH pesynbTar Hanpabisercs B MOL[ B Buge
3JE€KTPOHHOTO [JOKYMEHTa B TEYEHHE OJHOro pabouero JHA €O AHA NPHHATHA PELICHHSA
00 ¥cnpaBieHun OMeyaTky U omuOKH 160 06 0TKa3e B HCIPABJICHUM JOIMYIICHHBIX ONEYaToK
M OmMOOK B BLIJAHHOM 3adABHUTC/IIO pE3yNbTAaTe INPEAOCTABICHHMS TIOCYJapCTBEHHOW YyCIIyru
(B TeueHue Tpex paboumx AHel B ciyyae nepenayn pesynbrara B MOL] va OymaxHoM HocuTene
NpUH OTCYTCTBUM TEXHHYECKOH BO3MOXHOCTH HAIPABJICHUS pe3y/bTaTa B BHUJAE ECKTPOHHOIO
JOKYMEHTA).

3-1. OcoGennoctn MpeIoCcTaBICHHUSR rocyapcTBeHHOMH yCJOyrH
B JIEKTPOHHO# dopme.

IIpy IpeaoCTaBIeHHN TOCYIaPCTBEHHOM YCIYTH B 3IEKTPOHHOM (OPME OCYLIECTBISIOTCS
CHEAYIOIHE AIMUHHCTPATHBHBIE NPOLEYPhI (IEHCTBHS):

® T1py HANKUHH TEXHHYECKON BOIMOKHOCTH
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IIpEAOCTaBICHHE B YCTAHOBJICHHOM nopsake — HHGopMauMM  3asBUTENSAM
H obecreueHne JOCTyNa 3asBUTENEH K CBEACHHAM O rOCYAapCTBEHHOMU ycayre;

noja4a 3anpoca M HMHBIX JOKYMEHTOB, HEOOXOMUMBIX [UIA IpEeJOCTaBJICHUA
roCyAapCTBECHHOH YCIIyTHd, M IIPHEM TaKHWX 3asiBICHHH H JOKYMEHTOB;

IIOJTy4EHHE 3asBUTEJIEM CBEJCHUH 0 xoze BBIITOJTHEHUS 3ampoca
0 IIPEAOCTaBIEHHH TOCYAaPCTBEHHOH yCIyTH;

B3aMMOJICHCTBHE HCMNONHHUTENBHOIO OpraHa, IIPeAOCTaB/LIOIETO TI'OCYJapCTBEHHYIO
YCIIyry, ¢ MHBIMH OpraHaMM TOCyJapCTBEHHOH BJIACTH, OpraHaMH MECTHOTO CaMOYNpaBJICHHA
U OpraHM3alMAMH, YYaCTBYIOUIMMH B NPEJIOCTABICHHH TOCYJapCTBEHHBIX YCIYT, B TOM YHCIE
NIOPSJIOK M YCIIOBHSA TaKOTO B3aUMOJCHCTBHA;

NOJyYeHHE 3asfBUTENIEM pe3ylbTaTa IMpPEJOCTaBICHUA TOCYHApCTBEHHOH  YCIyrH,
€CIIM HHOE HE YCTAHOBJICHO (PeCpalbHRIM 3aKOHOM;

MHBIE IEACTBHSA, HCOOXOAUMBIE [UIA NIPEAOCTaBICHHA FOCYapCTBEHHOR YCIIyTH.

3-1.1. IlpepocraBjieHHe B YCTAHOBJCHHOM nNOpAAKe HHPOpMaLHHN 3asBHTEIAM
H obecneyeHHe NOCTYIIA 3asiBHTE/Iel K CBeIeHHUSIM 0 rocyJapCTBEHHOH ycyre,

3agBUTENE MOXKET MONYYHTh HHGOPMALHIO O NMOPAJIKE NPEOCTABIECHHS TOCYapCTBEHHOM
YCIIYTH, B TOM 4MCJI€ B DJIEKTPOHHOH $opme, Ha denepanbHom Iloprane (noMeHHOE MMs caliTa
B cetH «MHTepHeT» — gosuslugi.ru), Ha [loprane (1oMeHHOe uMs caiita B cetn «MHTepHeT»
— gu.spb.ru).

JocTyn K cBeleHHAM O crocobax IpefloCTABICHUS TOCYAApPCTBEHHON YCIyTH, NOPSAKY
NpeJOCTaBIEHUS TOCYJApCTBEHHONH YCIYTH, B TOM 4YHClE B 3JNEKTPOHHOH (opme, mepevHio
HEOOXOMMBIX JUIS MPENOCTABICHU FOCYAApPCTBEHHON YCIyrH NOKYMEHTOB, K (opMe 3ampoca
U ¢opMaM HMHBIX JOKYMEHTOB BBINMONHAETCH 6€3 npejaBapuTe/bHON aBTOPH3ALMU 3agBHUTENA
Ha [Toprane u Ha ¢enepansHoM [loprane. 3asBUTENs MOXET 03HAKOMHUTLCS ¢ (OpMOH 3ampoca
M HHBIX JOKYMEHTOB, HEOOXOAUMBIX VIS IMOJYYEHHWs rocyaapcTBeHHOH ycnyru, Ha Iloprane
1 Ha enepansHoM [lopraine, npu HEOOXOAUMOCTH COXPAaHUTh MX Ha KOMITBIOTEDPE.

3-1.2. [lopaua 3anpoca ¥ HHBIX JOKYMEHTOB, He0OX0AHMBIX A NPEAOCTABJICHHSA
roCy1apCTBeHHOMH YCITYrH, H NPUeM TAKHX 3aNPOCOB H J0KYMEHTOB.

3-1.2.1. ITopaya 3ampoca W HHBIX AOKYMEHTOB, HEOOXOAMMEBIX Ul IPEAOCTaBICHUA
rocyapCTBECHHOMH yCITyTH.

dopmupoBaHHe 3afBHUTENEM 3alpoca O IPEJOCTABICHUH TIOCYNapCTBEHHOM YCIIyrH
OCYHIECTBISETCH B (hopMe 3IEeKTPOHHOrO JOKYMEHTa (3neKTpoHHoro 3sampoca) Ha [loprane
B COOTBETCTBHMH C MyHKTOM 5 [IpaBuiI OCYIIECTBICHHUS B3aHMOJEHCTBHSA B 3JIEKTPOHHON (hopme
rpaxaaH (GU3MYECKHX JIMI) ¥ OpPraHU3alliit C OpraHaMM rOoCYyRApCTBEHHOM BIACTH, OpraHaMu
MECTHOTO CaMOYMpPaBJCHUS, C OpraHM3alMsIMH, OCYIIECTBASAIOIIMMH B COOTBETCTBHH
¢ (enepanbHEIMEM  3aKOHAMH  OTA€NbHbIE NyONHYHBIE [ONHOMOYHS, YTBEPXICHHBIX
nocraHoBieHueM [lpaButenncrBa Poccmiickoit  ®enmepammu ot 09.06.2016  Ne 516.
ITocne mopaun MeKTPOHHOrO 3anpoca He TpebyeTcst hopMupoBaHHe HyMaXKHOTO 3aMpoca.

Jlns mopaud 3ampoca Ha [loprayie 3asBUTeNnb (IPEACTABUTENb) BBIIOIHAET CIECIYHOIHE
JIEACTBYUSA:

u3yyaeT HMHGOPMAaUMIO O TOpSAKE MpeJOCTaBICHUs TOCYAApCTBCHHOM  yCIIyrd
B 3JIEKTpOHHOH ¢opme, pasMmelneHHylo Ha [loprane umM Ha d¢enepansaoM Iloprane
B COOTBETCTBYIOIIEM pa3fele;

BLINOJIHSAET aBTOpu3auuio Ha [loprane. Ilpu sToM aBTOpM3amMs (U3MYECKOrO JHIA
IPOU3BOAUTCA MOJIy4aTeNleM roCyapCTBEHHOH yCIyrH CaMOCTOATENLHO,

OTKpbIBaeT (opMy deKTpoHHOro 3ampoca Ha Iloprane (manee — ¢opma 371€KTPOHHOrO
3ampocay;

3aIOJHAET bopmy IIEKTPOHHOTO 3amnpoca, BKJIIOYAIOIIYIO CBEJCHHS,
HeoOXOMUMBIC U 00s3aTeNbHbIE S IPEIOCTABICHHs FOCYIapCTBEHHOM yCiIyru;

OPUKpEIUIET JOKYMEHTBI B  OJNEKTPOHHOH  (opMe, TNOANHMCAHHBIE  YCHIICHHOH
KBATH(HUIHPOBAHHOM IEKTPOHHOM MTOUCKHIO JIMIIA, BBIAABIIETO JOKYMEHT, THOO0 CKaH-00pa3sl
JIOKYMEHTOB K (GOpMe 3JEeKTPOHHOro 3asBleHUsA (mpu HeobOxoammoctH). [lpu nogaue
97IEKTPOHHOIO 3asBJI€HHs 3aABUTENIO (NPEACTaBUTENO) He TpedyeTcs npHiaraTh ckaH-oOpas
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JOKYMEHTa, yAOCTOBEPAIOLIEro JTHYHOCTH, IpH Henonb3oBaiu ECUA;

NOATBEPKAAET JOCTOBEPHOCTH COOOIIEHHBIX CBECHHI (ycranaBnuBaeT
COOTBETCTBYIOIIYIO OTMETKY B (POpPME 3NIEKTPOHHOIC 3aIpoca);

OTIPABJIACT 3aNOJHEHHBIA 3JIEKTPOHHBIA 3allPOC, HAXHUMAET COOTBETCTBYIOIIYIO KHONKY
B (hopMe 3IeKTPOHHOTO 3anpoca);

BBIOHpaeT crnoco® MONy4YeHH YBEIOMIIEHHH O XOZ€ MpPeNOCTaBIeHHs IOCYNapCTBEHHOM
yCIIyTH;

3JICKTPOHHBIA  3allpoC  BMECTE ¢ IPUKPEIUVIEHHBIMH CKaH-00pa3zaMd JOKYMEHTOB,
3JICKTPOHHBIMH JOKYMEHTAaMH, TIOANUCAHHBIMH YCUJICHHOH KBAIHM(DHUIIHPOBAHHON 3JIEKTPOHHOIMA
NOAMUCHIO JIMIA, BBIIABLIETO JOKYMEHT, MOANMCHIBAETCS INPOCTON ANEKTPOHHON MOAMKUCHIO
B COOTBETCTBHM ¢ TpeboBanuamu @enepansHoro 3akona ot 06.04.2011 Ne 63-03
«0O6 anexkTpoHHO#H noanucu» u TpeGoBanusmu Pesepanbroro 3akona Ne 210-03;

NoJIy4yaeT yBeoMIeHHE B «JInyHOM kabuHeTe» Ha [Toprane u B MOOHIILHOM MIPHIOKEHUH,
YBEJOMIICHHE I10 3JIEKTPOHHOH I0YTE, MOATBEPKAAIOIIEE, YTO 3a4BJICHUE OTNPABNIEHO (TIPHHATO
CHCTEMOH), B TOM YHCJIE B YBEAOMJICHHH YKAa3bIBAIOTCS HICHTH(HKALMOHHBIA HOMEp W JAaTa
MOAAYM NEKTPOHHOIO 3asIBJICHUS;

NOy4daeT YBEAOMJICHHE O IIpHEME DJIEKTPOHHOIO 3anpoca B aAMHUHHCTpAlHH paiioHa
M 0 HayaJie MpOIEAYPHI IPEAOCTABICHHS YCIYTH.

3-1.2.2. TlpueM 3asBieHMH ¥ JOKYMEHTOB, HEOOXOAHUMBIX U1 MNPEAOCTaBIICHHS
roCy1apCTBEHHOH YCIYTH.

OnexTpoHHOe Jeno, coxpaHeHHoe B MAUNC 3TV, mocne cooTBeTCTBYIOWIEH Nepenauut
B DCPH cranoBuTCA JOCTYNMHBIM A1 ynosnHoMoueHHoro nuua OC3H aaMuuucTpanuu paioHa.

YMOJHOMOYCHHOE JIMIO QJMHHHMCTpAllMM palioHa ¢ HCIOJIb30BaHHEM YCHIICHHOM
KBIM(ULIMPOBAHHOH 3JIEKTPOHHOM MOMUCH:

NpoBepsIeT HaJIM4ue JIEKTPOHHBIX Ien, MOCTYIIHBLINX c Ioprana,
HE peXke OJHOTO pa3a B pabouuit 1eHb;

U3y4aeT NOCTYNUBINKE 3JIEKTPOHHBIE JIENa, B TOM YHCIE MPUIOKEHHBIE 3asBHTENEM
cKaH-00pa3bl JNOKYMEHTOB, a TaKXe 3JICKTPOHHBIE JOKYMEHTHI, NOJANHMCaHHbIC YCHJICHHOH
KBaJTHHLUUPOBAHHON 3NMEKTPOHHON IIOJMUCHIO JMIIA, BBIAABIIErO JOKYMEHT;

IIPOBEPAET KOMIUIEKTHOCTH, YHTAEMOCTh TIPHJIOKEHHBIX 3asiBUTENEM TOKYMEHTOB;

IIPOM3BOUT AEHCTBHS B COOTBETCTBHHU C pasfenoM III Hactosmero AQMHUHHCTPaTHBHOIO
periaMeHTa, B TOM YHCJIE IIPOU3BOJUT YCTAHOBKY CTATYCOB DJIEKTPOHHOTO JieNa, (UKCHPYIOINX
XOJ NpenocTaBieHust rocyaapcrBeHHod yciayrn B DCPH ¢ mocneayiomed aBTOMaTH4eCKOH
nepenaueit B MAKWC 2I'Y;

NpH  HeoOXOJMMOCTH HANpaBIseT MEXBEJOMCTBEHHBIE 3ampochl IS NONy4eHHs
HEOOXOMUMBIX JOKYMEHTOB (CBeIeHHIH) W (MIH) MOATBEPXKICHUS INOKYMEHTOB (CBEACHMH),
KacaloIINXCs 3asBUTENss W XpaHAIMXCS, B TOM 4Yuciie B 0a3ax AaHHBIX HMHGOPMalHMOHHBIX
CHCTEM  HUCHOJNHHTENbHBIX  OpraHoB  rocyaapcteeHHodt  Bimactw  Cankr-Ilerepbypra
(manee — UOI'B) u enepanibHbIX OPraHOB MCIIOJIHUTENBHON BJIACTH, B paMKax IIPEeJOCTaBJICHHS
rocy/IapCTBEHHOM YCIIYTH B 3JIeKTpOHHO# (opme;

uHpOpPMHUpYeT 3aABUTENS HMOCPEJCTBOM YCTAHOBKH CTaTYCOB 3JIEKTPOHHOrO Jefa
 (pu Heo0X0AMMOCTH) (POPMHPOBAHUA KOMMEHTAPHEB!

0 XOJ€ MPEAOCTaBICHHUA FOCYAApPCTBEHHON YCIYIH ¢ yKa3aHMEM JAJbHEHINMX ACHCTBUHN
3asBUTENS (IIPH HEOOXOAUMOCTH);

O HANpaBJICHHH MEXBEJOMCTBEHHBIX 3alpoCOB (KpPOME MEXBEIOMCTBEHHBIX 3allpOCOB,
COIEPIKAIlIMX CBEIEHHA, NOCTYIl K KOTOPBIM OTpaHUYCH B COOTBETCTBHH € 3aKOHOJATENBbCTBOM
Poccutickolt @eaepanuy), HaWUMEHOBAHUE TIOCYJAPCTBEHHBIX OpraHOB MM OpraHM3alMi,
B KOTOpbIC HalpaBIeHbl 3a11pOChl, U CPOKE IIPEAOCTABICHMS OTBETA Ha 3aIpoc;

0 (akre NONYUYCHHS MK HEMOJYYEHHS OTBETOB HAa MEXBEAOMCTBEHHBIE 3allpoOChl
(xpoMe MEXBEIOMCTBEHHBIX 3allPOCOB, COACPMKAILIMX CBEACHHUS, JOCTYI K KOTOPBIM OFpaHHYEH
B COOTBETCTBHH C 3aKOHOAATENBCTBOM Poccuiickoit denepauun);

O BBIABJICHHBIX HEAOCTaTKaX B IIPEJACTABIEHHBIX CBEACHHAX M (M/IM) JOKyMEHTax
U 0 HeOOXOJUMOCTH YCTPaHEHUS BLISIBIEHHBIX HEJIOCTATKOB;
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00 MHBIX AEHCTBUAX, IpeNyCMOTPEHHBIX B pasneine [II HacTosmero AIMHUHUCTPATHBHOTO
periaMeHTa (B TOM YHCIIE B CNy4ae, €CTH B paMKaX NPeAOCTABJICHUS TOCYAapCTBEHHOH YCIYTH
NpelyCMOTPEHO  y4YacTHE  HECKONBKMX  TOCYJApCTBEHHBIX  OpraHoB  (OpraHu3auMii),
MOApa3IeNICHNI, KOMUCCUH, HHBIX KOJINETHAJIBHBIX OPraHoB);

O MPHUHATHH DPELICHUH aIMHMHUCTpAllMell paioHa O NpeOCTABICHUM JOMOMHUTENBHOM
MEpBl COLMAIBHOK MOJAEPKKH B BHJE CAMHOBPEMEHHOro mnocobus mo ¢GopMme COryacHo
npuiaoxenuto Ne 1 K HacrosimeMmMy AJIMHHHCTPaTUBHOMY perjaMeHTy Nubo o6 oTKase
B IIPEJIOCTaB/IEHMM JOIOMHUTEIBHON MEpBl COUANBLHON NMOJACP)KKUA B BUAE €AHHOBPEMEHHOIO
nocobus mo QopMe COrIacHO NPWIOKEeHHI0 Ne 2 K HacTosleMy AJMHHHCTPaTHBHOMY
pErjiamMeHTy;

0 3aBEpLICHUH IIPOLEAYPEI IPeAOCTABIEHHS MOCY1aPCTRBEHHOMN YCIyTH.,

3-1.3. [lony4yeHue 3asBUTE]E€M CBeAeHHMHi 0 XoJde BBINOJHEHHS  3ampoca
0 MpeAOCTABJIEHHH TOCYJapPCTBEHHOM YCayru.

3asdBUTENb UMEET BO3MOXKHOCTH IIPOCMATPHBATh CTATYC 3JEKTPOHHOTrO 3ampoca, a Takxke
HHpOopManHIO 0 ZanbHeHIINX AeACTBUSAX (TIPH HAJIMYUH):

Ha Iloprane 6e3 mpoxoxaeHus asTopusauuu B pasgene «lIpoBepka craTyca 3ampocay
(momenHoe ums caiita B cetn «MHTepHeT» - gu.spb.ru/status) unM Imocie aBTOPH3ALHH
B «JInyrnom KabuHeTe;

B MOOMJIBHOM INpPHIOXKEHHH 0€3 IpOXOXIEHHs aBTOopH3aluuuM B pasgene «[Ipoeepka
craTyca 3ampoca)» MJIH focjie aBTopH3anud B «JluyHOM KabHHeETe», a TaKXke MOCPEACTBOM
BCIUTHIBAIONINX YBEJOMJICHHE (TIpH BBIOOpe 3asBHUTENIEM COOTBETCTBYIOLIETO Crocoba
UHGOPMHPOBaHUS);

IIOCPE/ICTBOM YBEAOMIICHHH, NOCTYMHUBLIHX o NEKTPOHHOMN oyre
(ipu BBIOOPE 3aABUTEIEM COOTBETCTBYIONIETO criocoba HHPOPMUPOBAHHUS);

IOCPENCTBOM  yBeAoMieHuit, nocrymusmmx 1o CMC (upu Beibope 3asBUTENEM
COOTBETCTBYIOIETO criocoba HHPOPMHUPOBaHHA),

TIOCPEACTBOM YBEJOMJIEHMH, TOCTYNMBHIMX dYepe3 couualibHbple ceTH (npu  BbIOOpE
3asgBUTENEM COOTBETCTBYIOLIETO crnocoba HHGOPMUPOBaHUS).

3-1.4. BzaumopeiicTBue HCIOJIHUTEILHOTO oprasa, NPeAOCTAB/ISIIOIIETO
roCyapCTBeHHYI0 YCJIYry, ¢ HHBIMH OPraHaMH TOCYAApCTBEHHO# BJIACTH, OpraHaMH
MECTHOr0 CaMOYINpPaBJeHUS M OPraHH3ANUSAMH, YYACTBYWIIHMH B IMPEeI0CTABJICHHH
roCyAapCTBEHHBIX YCJIYT, B TOM YHcJIe MOPAAOK M YCJIOBHSA TAKOI0 B3aHMOJEHCTBHA.

CoTpyAHHK aJMHUHUCTPAlMK paifoHA NPOM3BOJMT JEHCTBUS B COOTBETCTBHM C IIYHKTOM
3.2 nacrosuiero AIMHHHUCTPATHBHOI'O PErfiaMeHTa.

[Ipp  oTCyTCTBHH  BO3MOXKHOCTH  HANpaB/ICHHS  MEXBEJIOMCTBEHHBIX  3alpOCOB
B 37EKTPOHHON (opMe HampaBleHHE MEXBEIOMCTBEHHBIX 3alpOCOB M IOJYy4YEHHE OTBETOB
Ha HUX OCYIIECTBJIACTCS B COOTBETCTBHH cO cTaTthedl 7.1 denepanpHoro zakoxHa Ne 210-D3,
a Takke llopsakoM  MEXBEJOMCTBEHHOr0  HMHQOPMAIMOHHOIO  B3aUMOJCHCTBUSA
IpA  TNPEOCTABIEHHH TOCYAAPCTBEHHBIX M MYHHIHIAIBHBIX YCIYT HCIOTHUTEIBHBIMA
oprasamd  rocyaapctBeHHoH  BiaactTM  Cankt-Ilerepbypra 4 opraHaMH  MECTHOIrO
camoynpasnenuss B Cankr-lleTepOypre, a Takke YCIyr rocyJapCTBEHHBIX YUpeXKICHHU,
TIO/IBEJIOMCTBEHHBIX MCIIOJNHUTENIBHBIM OpraHaM rocynapcTseHHoit Bnacti Cankt-Ilerepbypra,
U JpYrHX OpraHu3aldii, B KOTOPBIX pa3MemaeTcs TroCyJapCTBEHHOe 3ajaHue (3axas),
yTBepXaeHHBIM nocranonieHueM [TpasutensctBa Cankr-IlerepOypra ot 23.12.2011 Ne 1753.

3-1.5. [Tosrydenne 3asiBHTEJE€M pe3yJbTaTa MNPEJOCTABJCHHH TOCyIapCTBEHHOH
YCJIYTH, €CJTH MHOE He YCTAHOBJIEHO deepaibHBIM 3aKOHOM.

3asutens B «JIluuHoM kabuHere» Ha [loprame M B MOOMIBHOM MPHUIIOKEHHH MOXET
O03HAKOMHTBCSA ¢ IPHUHATHIM aJMUHUCTpallMEH pailoHa pelICHHEM.

PeiieHre MoxxeT OBITh NPE/ICTABICHO B BHJE IEKTPOHHOIO JAOKYMEHTA, MOANHUCAHHOIO
YCUJIEHHOM KBaTUHUIMPOBAHHOH 3JIEKTPOHHOH NOJINMCHIO JIMIA, BBIJABIIETO MOKYMEHT,
KOTODBIH SIBJISIETCS SKBUBAJIEHTHBIM OPHUTMHANY B COOTBETCTBHHM CO cTaThel 6 denepanbHOro
3akoHa ot 06.04.2011 Ne 63 «O6 »>1eKTpOHHOH MOAMHUCHY» H MOXET IPEJOCTaBIATHCS
3asBUTENIEM 110 MecTy TpeOoBaHuUsl.
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3asBHTEINB MOXET HOJYYUTh pe3yJibTaT roCyJapCTBEHHOM YCIYTd
B 27ekTpoHHOH ¢opme Ha [loprane; B moboe BpeMs MOXET HOJYYHTh JOCTYI K pe3ysbTary
TIPEIOCTABICHHS TOCYIAPCTBEHHOH YCIIYTH, NIOJIyYEHHOMY B 3JIEKTPOHHOR (opMe, H COXpaHHUTh
€r0 Ha CBOMX TEXHHUYECKHX CPEJICTBAX, a TAKXKE UCTIONB30BATh IUIs IOCHEAYIONIErO HalpaBIeHHUs
B MHBIE TOCYJapCTBEHHBIE OPraHbl U OpraHU3aly (IIPH HAIMYUH TEXHUYECKOH BO3MOXKHOCTH).

3aqBUTEIL MOXET TIIOJYYUTh OpPMTHHAN MJOKYMEHTa, SBISIOLIETOCS  Pe3yIbTaTOM
NPEJIOCTABICHNS TOCYJapCTBCHHOH YCIYrH, Ha MaTepHalbHOM HOCHMTENE B aIMHHHCTPALMH
paHoHa, MOCPEACTBOM (esiepaibHON nodToBOH cBa3H, B MODI] (npu HanHuuH TEXHUYECKOH
BO3MOXXHOCTH).

Ilpn nuyHOM oOpallleHHW B aJAMHHMCTPALMIO paioHa 3a pe3yabTaTOM MpPEAOCTABICHUS
rOCYyAapCTBEHHON YCIYTH 3asBUTENIIO HEOOXOIMMO NpENCTaBHUTH YBEAOMIICHHE, IOCTYIHOE
B «JInuHOM KabuHeTe» Ha [loprane U B MOOMIBEHOM NPUIIOXKEHUH JTHOO MOCTYMHBIIEe Ha afpec
3JIEKTPOHHOM I0YTBHI, @ TAKXKE OPUTMHAIBI JOKYMEHTOB (NpH HEOOXOJUMOCTH).

3-1.6. Unbie pgeiicTBHMA, HeoOXoAWMBbIe /1A MNPEIOCTABJCHUS ToOCY/IApPCTBEHHOMH
YCJIYTH.

3-1.6.1.Ilpy mpenoCTaBNEHUH rOCYJAPCTBEHHOW YCIYTM B 3JEKTPOHHOH ¢opme
3asBUTEMO  ODecneyuBacTCss  OCYLIECTBIEHME  OIGHKHM  KauecTBa  IIpeJOCTaBIEHHS
rocyAapCTBEHHOH YCIIyTH IIOCPEACTBOM 3JIEKTPOHHOTO ornpoca Ha [TopTtane.

3-1.6.2. 3asBuTenp MMeeT NpaBo Ha AocyAeOHoe (BHecymeOHOe) obxajloBaHHE pPEILICHH
M gedictBui  (6e3edcTBUA) AJAMMHHUCTpAlMK paiioHa, a TakKXe JODKHOCTHBIX —JIHIL
OpY  OpPEJOCTABIEHHWM TOCYJapCTBCHHOH  yclyru. 3asBUTENs  NPOU3BOAMT  JEHCTBHS
B COOTBETCTBHH C pa3feloM V HACTOSIIEro AJMUHUCTPATHBHOIO PETIaMEHTa.

IV. ®opmbl KOHTPOJIA 32 HCMIOJTHEHNEM AIMMHHCTPATHBHOTO PErJIaMeHTA
NpeAoCTABJICHHS FOCYIaPCTBEHHOH yCIyrH

4.1. Texyuuii KOHTPOJIB 332 COOMIOAEHHEM NTOCIIEAOBATEILHOCTH ACHCTBUH, ONPEAETICHHBIX
aJIMHHHMCTPAaTHBHBIMH NpOLEAYpaMH IO NpPelOCTaBICHHIO TOCYAapCTBEHHOM  yCiyTH,
OCYLIECTBIIAETCS [NIaBOK aAMHHUCTpALIMK paioHa.

4.1.1. 'maBa asMHHHCTpALMH paifoHa OCYLUECTBISAET KOHTPOJIb 3a:

HQUIEXAUMM HCIIOJHEHUEM HACTOAIETO AJIMUHHCTPATHBHOIO DPETNIAMEHTA M HHBIX
HOPMATHBHBIX IIPABOBbIX AKTOB, PETYJHPYIOLIMX NPEAOCTABIEHHUE TOCY/ApPCTBEHHOH YCIYTH,
paboTHHKAaMH NOJpa3ieIeHU;

ofecneyeHHeM COXPAHHOCTH TPHHATHIX OT 3afBUTENS JOKYMEHTOB M COOIIONCHHEM
paGoTHHKaMH [ofapaszeneHus TpeboBaHuH K cbopy M oOpaboTke NEpCOHANBHBIX IaHHBIX
3asBUTENS U HHBIX JIUIIL.

4.1.2. 'maBa aAMHHHCTpAalUH paiiOHA U TIOCYJapCTBEHHBIE TDAXAAHCKHE CIIyXkKalllHe,
HETOCPEJICTBEHHO NPEJOCTABMSIOINME TOCYJapCTBEHHYIO YCIYrY, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCThb 3a COOIONEHHE CPOKOB M TOpsKA IIPUEMa JOKYMEHTOB, CBOEBPEMEHHOCTb
odopmMiIeHHSI W OTIPABICHHS MEXBEIOMCTBCHHBIX 3allpOCOB, COOTBETCTBHE DE3YJbTAaTOB
pPaccCMOTpeHHS  JOKYMEHTOB TpebOBaHUAM 3aKOHOJIAaTENCTRA, NpUHATHE  Mep
MO IPOBEPKE NPEJCTABICHHBIX JIOKYMEHTOB, cCOOMIOAEHHE CPOKOB ¥ IOPSKA NPEIOCTaBICHUS
roCy/IapCTBEHHOH YCIIyrd, NMOATOTOBKHM OTKa3a B NPEAOCTABJICHHH TOCYAAPCTBCHHOM YCIYIH,
COOJIOICHHE CPOKOB M IOPSKA BBIAAYM JOKYMEHTOB. IlepcoHanbHas OTBETCTBEHHOCTH IIIABLI
aIMHHUMCTpAllMH paifloHa M TOCYJApCTBEHHBIX TPaXJAHCKUX CIYXall¥uX 3aKpeIuiseTcs
B IOJDKHOCTHBIX PETNIaMEHTAaX B COOTBETCTBHH ¢ TPeOOBaHHSIMH 3aKOHOATENLCTBA.

B yactTHOCTH, roCyAapCTBEHHEIE MPAXIAHCKHUE CITYXKALME HECYT OTBETCTBEHHOCTD 3a:

TpeGoBaHMe y 3asBMTeNel JOKYMEHTOB WIH IUIAaThl, HE NPEIyCMOTPEHHBIX HACTOSLIHM
AJIMUHHCTPAaTHBHBIM PETJIAMEHTOM;

OTKa3 B TpPHEME JOKYMEHTOB II0 OCHOBAHUAM, HE IPEAYCMOTPEHHBIM HACTOSIIUM
AJMHHHMCTPAaTHBHBIM PErTIaMEHTOM;

HapyIleHHe CPOKOB  DPErMCTpallMM  3allpocoB  3adBHUTENIA O  NIPEJOCTABJIECHUH
rocy/IapcTBEHHOH YCIIyTH;
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HapyLICHHE CPOKa NPEeOCTABICHHUS [OCYIapCTBEHHOM YCITYTH,;

HanpapJieHue HEOOOCHOBaHHBIX MEXKBEIOMCTBEHHEIX 3alIPOCOB;

HapylleHHe CpPOKOB  IOATOTOBKM  MEXBEJIOMCTBEHHBIX  3alpOCOB M OTBETOB
Ha MEXBEIOMCTBEHHBIE 3aPOCHI;

He0BGOCHOBAHHOE HENpEACTaBICHNE NHQOPMAITHH Ha MEXBEAOMCTBEHHBIC 3aIPOCHI.

4.1.3. PykoBoauTeNs CTPYKTYpHOTO noapasaenenns M®L] ocymecTsiseT KOHTPOJIb 3a:

Ha[UIe)Kal¥M ~ HCIIONIHEHMEM  HACTOAINEro  AJMHHHMCTPAaTMBHOTO  PErJlaMeHTa
COTPY/IHHKAMH CTPYKTYPHOTO noapasjeneHus MOLI;

MONHOTOH NpPUHHMAeMBIX pabOTHHKAaMH  CTPYKTYpHOro  nojpasjeineHus  MOI]
OT 3afBHTENsd JOKYMEHTOB M KauecTBO O(OpPMIEHHBIX JOKYMEHTOB MJs Iepe/laun
MX B aAIMHHHCTPALIKIO panoHa;

CBOEBPEMEHHOCTBIO M IIOJHOTOH Mepeflayd B aJIMHMHHMCTDALMIO paiOHa MPHHATHIX
OT 3a9BHTENA AOKYMEHTOB;

CBOEBPEMEHHOCTHIO M TIONTHOTON JIOBEJCHHS O 3asBUTEJNS MPUHATBIX OT a[MUHHCTpalUH
paitoHa WHQOPMALMH M  JIOKYMEHTOB, HBJIIOIIMXCSA  PE3YAbTATOM  INPEROCTABICHUSA
rOCY/IapCTBEHHOM YCIYTH, IPUHATHIM aAMHHUCTPALIUCH paidOHa;

obecredeHHEM COXPAHHOCTH NPHHATBIX OT 3asBUTENS JOKYMEHTOB M COOMIOACHHEM
paGOTHHKaMH CTpyKTypHOro mnoppaszenesns MOL[ tpeGosanmit x cGopy u obpaborke
NIEPCOHANBHBIX JaHHBIX 3asBUTENS U MHBIX JIHLL.

Ilepconanbuasd OTBETCTBEHHOCTh PYKOBOJMTENA CTPYKTYpHOro noppasjeneHus MOIL]
¥ paGOTHUKOB CTPYyKTypHOro mnoapasfenenns MOLl sakpemiseTrcs B ZODKHOCTHBIX
MHCTPYKLHUAX B COOTBETCTBHH € TPeOOBAaHUAMH 3aKOHOATENILCTBA.

Pa6oTHuxM cTpykTypHOTro nospasaencHus M®I] HecyT OTBETCTBEHHOCTS 3a:

KauyecTBO NpHEMa KOMILIEKTa JOKYMEHTOB Yy 3afBUTEIS B Clyvae, €CIM HECOOTBETCTBHE
TpEICTABJIEHHBIX JOKYMEHTOB, YKa3aHHBIX B HACTOAIIEM AJIMUHUCTPATHBHOM DEIJIAMEHTE,
SBMJIOCH OCHOBaHMEM JUIA OTKa3a 3agBUTEII0 B IPENOCTABJIEHHUH TOCYAapCTBEHHOH YCIYTH,
3a UCKJTFOYEHHEM KOMIUIEKTA JOKYMEHTOB, IIPHHATHIX 110 HACTOSTHUIO 3aBUTEII,

CBOEBPEMEHHOCTh MH(GOPDMMPOBAHWS  3asBHTENS O pe3ynbrare INpeROCTaBICHUA
rocy1apcTBEeHHOM yeryru nocpeactsom MAWC OI'Y.

4.1.4. Oneparop Iloprama - Caukt-IleTepSyprckoe rocyJapcTBEHHOE YHHTapHOE
NpeAnpHusITHE «Canxr-Iletepbyprexuit HHGOPMAIMOHHO-aHAIUTHYECKUH LIEHTP»
(nanee - CII6 T'VIT «CIT6 UAL») - ocyllecTBISET KOHTPONb 32 CBOCBPEMEHHOCTBIO JIOCTAaBKH
3NEKTPOHHBIX  3asBCHHH Ha  aBTOMAarTH3MpOBaHHBIE paboune MecTa  COTPYAHHKOB
nojpasjeneHui agmuuucrpanuu padiona B OKJUJI u 3a CBOEBpEeMCHHBIM H KOPPEKTHBIM
HalpasJieHHEM 3JIeKTPOHHBIX 3asBiennit B OCPH.

Tlepconanshas orercTBenHoCTs cnennamcro CII6 T'VII «CII6 MALD» sakpersercs
B JOKHOCTHBIX HHCTPYKIHSAX B COOTBETCTBHH ¢ TPEOOBAHMAMH 3aKOHOKATCILCTBA.

Cretnanuctsel CI16 I'VII «CI16 HALL» HecyT OTBETCTBEHHOCTD 3a:

TexHonoruueckoe obecrneuenne pabotsl Iloprana;

ofecneyeHne TEXHHYECKOH NOAAEPXKKH 3asBUTENEH 1o BonpocaM paboTsl ¢ [lopranoM.

4.2. B paMkax TNpefOCTaBJICHUs rOCYJApPCTBEHHON YCNHYTM OCYMIECTBIAIOTCS IUIAHOBBIC
¥ BHEIUIAHOBBIE TPOBEPKH [IOJIHOTBI H KAYECTBA NIPEIOCTABIIEHUS FOCY IaPCTBEHHOMN YCIIYTH.

[maBa aJAMMHHCTpAlMH paiioHa (3aMECTHTENb IJIaBbl  AJMHHHCTPAUMH  paHoHa
0 TNPHHAUIEKHOCTH BOTPOCA WIIM MHOE YNOJHOMOYCHHOE IIaBOH aiAMHHHCTpAalMH paHOHa
JIAII0) €XEKBAPTAILHO OCYIIECTBIAET BBHIOOPOYHBIE NPOBEPKH €N 3asBUTEICH HA IPEJAMET
NPaBWIBHOCTH NPUHATUS TOCYNAPCTBEHHBIMH TDAXIAHCKHUMH CIY)KallldMH PEIICHHH, a Takxe
BHEMIAHOBBIE IPOBEPKM B Cliyyae MOCTYIICHHA Xanob (TpeTeH3uii) rpaxJaH B paMKax
nocyaebHoro o6xanoBaHHs.

Onepatop [Toprana oCyILECTBIISET:

MOHMTOPHHT MPOXOX/IEHUA MEKTPOHHBIX 3aspnenuii yepes MAUC 3I'Y, nanpasnenne
pe3yNbTaTOB JaHHOI0 MOHUTOPHHTa B KoMuTeT 1Mo MH(OpMaTH3alyy U CBA3H 110 3aNpocy.

Pe3ynbTaThl IUIAHOBBIX ¥ BHEIIAHOBBIX IIPOBEPOK 0POPMIIAIOTCS B BHAC aKTa, B KOTOPOM
OTMEYAIOTCA BBIABICHHBIE HEOCTATKH B JAIOTCA NIPEUIOKEHHS MO HX YCTPAHECHHUIO.
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4.3. OTBETCTBEHHOCTD JODKHOCTHBIX JHIL aAMHHHCTPAUMil paiioHOB, MpPeOCTABIAIOIIMX
rOCYNAapCTBEHHYIO YCHyry, 3a peleHds W fAedcTBus  (Oe3meiicTBHe), IIpHHHMAEMBIE
(OCylIeCTBIAEMBIE) B XO€ NPEAOCTABICHHS TOCYAAPCTBEHHOM YCIYTH,

JIOIKHOCTHBIE ~ JIMNAa  aJMUHMCTpaUMH  pPaiOHOB HECYT  OTBETCTBEHHOCTH
B COOTBETCTBHH € 3aKOHOAATENLCTBOM Poccuiickoi denepanuu.

HanpaBnenne  MeXBENOMCTBEHHBIX  3aNpOCOB O  MPEACTABIEHHHM  JOKYMEHTOB
¥ MHQOpMAlMH JUIsl OCYIIECTBICHHS JEATENBHOCTH, HE CBA3AHHOM C IIPEAOCTABIEHHEM
rOCYNapCTBEHHOH YCNIyr, HE JOIYCKAaeTcs, a JAOJDKHOCTHBIE JIMIA aIMHHHCTpALMil paiOHOB,
HalpaBHUBILKE HEOOOCHOBAHHBIE MEXBEJOMCTBEHHBIC 3allpOChl, HECYT OTBETCTBEHHOCTH
B COOTBETCTBHMH € 3aKOHOAATENLCTBOM Poccuiickoi Penepauumn.

Henpencrasnenue (HeCBOEBPEMEHHOE MPEACTABIEHHE) OpPraHOM WM OpraHu3alueit
IO MCXBEIOMCTBEHHOMY 3anpoCy JOKYMEHTOB M MH(QOPMALMH HE MOXET ABJIATECS OCHOBAHHEM
UL 0TKa3a B IPEAOCTABJICHUU 3aABUTENIO TOCYJApCTBEHHOM YCHyrd. JIOMDKHOCTHBIE JIHIA,
HE [peJCTaBUBIINE (HECBOEBPEMEHHO IIPEJCTABHBINKME) 3aNpOLICHHBIE W  HAXOAAIIHECH
B PacrnopsHXKCHUN COOTBETCTBYIOLIUX Opraxa JuOO OpraHM3aliM JOKYMEHT WIH HHQOpMauuIo,
TNIOJUIEKAT aAMHMHHUCTPATUBHON, QUCLHIUIMHAPHON HJIM WHOH OTBETCTBEHHOCTH B COOTBETCTBHHU
¢ 3aKoHOAaTeNbCTBOM Poccutickoii denepaunn.

4.4, Ilonoxenus, XapakTepusylomue TpeOOBaHHA K MOPAAKY W (opMaM KOHTpPOJs
3a TIPEJOCTABJIICHHEM TOCYAapCTBEHHOH YCIYTH, B TOM 4HCIE€ CO CTOPOHBI TPaXKIaH,
nX 0ObeAMHEHUI U OpraHU3aLyii.

Konrpone 3a mnpenocraBneHHEM TIoOCYHAapCTBEHHOM YCIYTH CO CTOPOHBI IPaXJIaH,
X OOBEIMHEHWH M opraHM3alMit oOcCyllecTBIsieTcs B (GOpMe IpHeMa, pacCMOTPEHHS
U ONIEPAaTHBHOTO PearupoBaHUs Ha 0OpallleHus M XanoObl 3asBUTEIIEH 110 BOIPOCAM, CBA3AHHBIM
C PEAOCTABIECHUEM IrOCY JAPCTBEHHOM YCIIYTH.

V. locynebunlii (BHecy 1eGHbBII) MOPAA0K 00KAI0OBAHNS PELICHHI U AeHCTBUM
(be3neiicTBHS) aAMMHHMCTPAIIMH PaiioHa, MPEAOCTAB/IAIIMEH rOCyAaPCTBEHHYIO YCIYTY,
AOJI’KHOCTHOIO JINLA aAMHHHCTPALIHN paioHa

5.1. 3asBuTENM WMEIOT NpaBo Ha JocynebHOe (BHecyaeOHoe) oOKamoBaHME pPEIUECHHH
v JeiicTBuil (Oe3seiicTBUA), TPHHATHIX (OCYLIECTBIASIEMBIX) aJMMHHCTpAlHEH paifoHa,
JO/DKHOCTHBIMH ~ JIMUAMH  aJMHMHUCTPAllMM  paHOHA, TOCYAApCTBEHHBIMH I'PaXAAHCKHMH
CITy)XallUMH aJIMUHHUCTpPaAIMK palioHa B XOJI€ IPEAOCTABICHHS rOCyJapCTBEHHOM YCIyTH,

Hocynebuniii  (BHeCyneOHBINH) MOpPAAOK OOXANOBAaHUSA HE HCKIIIOYAET BO3MOXHOCTD
obxanoBaHus pelleHUR W AedcTBuil (Oe3eHCTBHSA), TPUHATHIX (OCYLIECTBISEMBIX) B XOJ€
NPEOCTaBJICHHs TOCYyJapCTBEHHON yCyTH, B cyaebHoM nopsiake. JlocyneOHbiil (BHeCYaeOHbIH)
NOpAA0K 06kanoBaHUs He SBJIAETCS JUIA 3aABUTENA 00A3aTEIbHBIM.

IMopsimox  nmocynebHoro (BHecyaebHoro) oOanoBaHus pemIeHMH W AEHCTBHH
(be3nelicTBUSA) HCIOMHUTENBHOIO OpraHa, INPEJOCTABNSIONEr0 TOCYAapCTBEHHYIO YCIYTY,
JOJKHOCTHBIX JIMIl MCIIOJIHUTENBHOIO OpraHa, MPeAOCTaB/sIOIIEr0 FOCYJapCTBEHHYIO YCIYTY,
onpezensercs PenepanbHbiM 3akorOM Ne 210-D3.

HWndopmanus o nopsaxe Mmojayu H pacCMOTPEHHS JKalnoObl NPEAOCTaBIACTCS 3asBUTENAM
NIOCPECTBOM pasMeEllleHHsT HHQOpMalMd Ha CTpaHule aJIMHHHCTpanun paidoHa u Komurera
no couuanbHoi momutuke Cankr-IleTepOypra Ha oduIMansHOM caiiTe AJIMHHHCTPAlUH
Canxt-Ilerepbypra, na Iloprane, a Taxke ¢ HCIONB30BAHHEM CPEACTB TelneHOHHOH CBSA3M,
B MUCbMEHHOH opMe, 10 INEKTPOHHOI [TOYTE, IPH JIUYHOM IIpHEME.

5.1.1. 3asBuTens MOXET NOAATH Kajtody, B TOM YHCIIE B CIIEAYIOUIUX Caydanx:

HapyIIEHHE CPOKa PEFMCTPAIlMK 3aI1poca O IPEAOCTABICHUN rOCyJapCTBEHHOH YCIyTH;

HapylIeHHe CpoKa NPeAOCTaBIeHUs IrOCYAapCTBEHHON YCIIYTH;

TpeGOBaHHE y 3assBUTENIS JOKYMEHTOB UM MHGOpMalUK JTHOO OCYLIECTBICHUA ACHCTBHIA,
NPeJCTABICHUE WIH OCYIIECTBICHUE KOTOPHIX HE NMPEAYCMOTPEHO HOPMATHUBHBIMU MPaBOBBIMH
aktamu  Poccuiickoit ®epepanuu, HOPMATHUBHBIMH [PABOBBIMH  aKTaMH  CYOBEKTOB
Poccuiickoit ®enepanuu Ans npeoCTaBieHNs rOCy JapCTBEHHOM yCITyTH;
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OTKa3 B IIPHEME JIOKYMEHTOB, IPEJOCTABIEHHE KOTOPHIX MIPEAYCMOTPEHO HOPMATHBHBIMH
NpaBoBbIMM  akTaMu  Poccuiickolt  Qenepanuy, HOPMATHBHBIMH — NpPAaBOBBIMH  AKTaMH
Cankr-IletepOypra 1is mpeNOCTaBICHUA TOCYAAPCTBEHHON YCIIyTH, Y 3asBUTEIS,

OTKa3 B INPEAOCTABJICHHWM TOCYAAPCTBEHHON YCIYrH, €CJIH OCHOBaHHSA OTKa3a
HE TNPEAYCMOTPeHBl  (eepaibHBIMH  3aKOHAaMH W TNPHHATHIMH B COOTBETCTBHH
C HHMH HHBIMM HOPMATHBHBIMH NPABOBBIMHM akTaMH Poccuiickoit Pdenepaliny, HOpMaTHBHEIMH
npaBoBeIMY akTaMu CaHkT-IleTepOypra;

TpeboBaHME C 3aABHTENA INpPH INPEJOCTABNCHHH TOCYAApPCTBEHHOM YCIAYTM IUIATHI,
HE MpelyCMOTPCHHOH HOPMAaTMBHBIMM TIPaBOBLIMH akTamu Poccuiickoit  Denepaun,
HOPMAaTHBHBIMH NIpaBOBLIMH akTaMu CaHkT-IletepOypra;

OTKa3 aJMUHHCTpAlMM paloOHa, OODKHOCTHOTO JIMHA aAMMHMCTpAllMM paioHa,
FOCYapCTBEHHOTO IPaXKAAHCKOTO CIYXXAUIETO aJMHHUCTPAlMH paifioHa B HCIPABICHUH
JONYIIEHHBIX ONeYaToK M OWMOOK B BHNAHHBIX B  pe3yibTaTe [PEAOCTaBIEHHS
TOCY/lapCTBEHHOH YCIYrM JIOKYMEHTax JHO0 HapyllleHHe YCTaHOBJIEHHOTO CpOKAa TAaKHX
UCIIpaBJICHUH;

HapyIICHNEe CpoKa MM MOPSAKA BBIAAYH JOKYMEHTOB IO PE3yNbTaTaM IIPEIOCTABJICHHS
roCyapCTBEHHOM yCIIyTH;

MPHOCTAHOBJICHUE  MPEHOCTABICHUS TOCYJApCTBEHHOW  YCIYrH, €CIM  OCHOBAHHUSA
MPUOCTAHOBJICHHS HE NIPEAYCMOTPEHBI (eAEPATIbHBIMH 3aKOHAMU M [IPHHATHIME B COOTBETCTBHH
¢ HHMM MHBIMH HOPMaTHBHBIMU IpaBOBhIMM akTaMH Poccuiickoii ®enepanuu, 3axoHaMH
¥ HHBIMM HOPMaTHBHBLIMM [1paBOBbIMM akTaMu CaHkT-[leTepbypra;

TpeboBaHHE y 3adBHTENs NPH IPENOCTABICHHHM TOCYJAPCTBEHHOM YCIYrH HOKYMEHTOB
WM UHGOpPMAalMH, OTCYTCTBHE H (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBATHCH
NpU NEPBOHAYAILHOM OTKa3e B HpUEME JOKYMEHTOB, HEOOXONMMBIX Ui IPEHOCTABIICHHUS
rOCyIapCTBEHHOM YCIyrH, MO0 B NPEAOCTABICHHH IOCYIapCTBEHHOM YCIIYTH, 32 HCKIIOYEHHEM
ClIy4aeB, TpPeAYyCMOTPEHHBIX NYHKTOM 4 4acTH 1 cratek 7 DemepaibHOro 3akoHa
Ne 210-D3.

5.1.2. B ciyvae ecmu xkanoba momaercs uepe3 NMpPEACTABHTENA, TAKKE IpPEACTaBIAETCA
JIOKYMEHT, MOATBEPKAAIOUIMH [TOJHOMOYHS Ha OCYILECTBNCHUE NEHCTBHM OT HMEHHU 3asiBUTEIA.
B xasecTBE JAOKYMEHTa, MOATBEPXKIAIOMICTO MOJHOMOYHA HA OCYIIECTBICHHE MAEHCTBHIl
OT MMEHH 3a8BUTENSA, MOXET OBITH MPEICTAB/ICHA:

opopM/IcHHAs B COOTBETCTBHH C 3aKOHOZATENLCTBOM Poccumiickod  ®enmepanuu
JOBEPEHHOCTh (U1 QUIHUECKHX JIHLL).

5.2. Ilpeamer sxaoOsl.

XKaoba nomxHa conepxars:

HAUMCHOBAHHE QIMWHHCTpAllMM palOHa, OOKHOCTh W (aMHJIMIO, HMs, OTYECTBO
(nocnesHee — NpH HaJMYHH) JO/DKHOCTHOTO JHua JM00 TOCYAapCTBEHHOrO TPaKAaHCKOTO
CIIyXKallero aJMUHUCTPALMH pailoHa, pemieHus U jeiictBus (Oe3meiicTBHe) KOTOPBIX
obxanyrorcs;

¢amunuio, UM, OTYECTBO (TIOCNEAHEE - [IPU HAJIMYUH), CBEJAECHHI O MECTE JKUTEILCTBA
3asBUTENA - (QH3MYECKOTO JIHIA, a Takke HoMep (HoMepa) KOHTaKTHOro TenedoHa, aapec
(anpeca) 3neKTPOHHON NMOYTHI (IPY HAIHYHK) M OYTOBBIA anpec, N0 KOTOPBIM JIOIKEH ObITh
HAIIPaBJIEH OTBET 3aBUTEJIO;

cBeneHHs o0 oOXamyeMbIX pemeHHsX W fAelicrBuax (0e3eiCTBUM) aJMHHHUCTPALHH
paioHa, MODKHOCTHOTO JIMIA aMMHUCTpAlUN paifoHa NuGo rocy1apcTBEHHOTO IPaXIaHCKOTO
CJIYXKAILETO aIMAHHCTPALUY paiioHa, B TOM YHCIIEe B Cily4yae nojauu xanobsr B MOL unu yepes
Ilopran — BuA HapymeHMs, yKasaHHBIH B myHKTe 5.1.1 Hacrosiero AJMHHHCTPaTHBHOTO
periiaMenTa;

NOBOAbI, HA OCHOBaHMHM KOTOPBIX 3asBHTE]b HE COIJIaCEH C  pEUICHHEM
H jercTBueM (Oe3/1eHCTBUEM) aAMMHUCTPAlMH paloHa, MO/DKHOCTHOIO JIMU@A aMHHHCTpPALHH
paiioHa MO0 TOCYAAapCTBEHHOrO TIPaKJAHCKOIO CHYXKAIEro aJMHHHMCTPAlMH paioHa.
3asBureneM MOryT ObITh IPEACTABICHB! JOKYMEHTHI (IIPH HATMYMK), TOATBEPIKIAIOIIHME JOBOII
3asABUTEIISA, JTJHOO HX KOINHUH.
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5.3. UcnionHuTeNbHBIE Opranbl M YHOJNHOMOYEHHBIE Ha paccMOTpenue  XKajoObl
AODKHOCTHEIE JIHL@, KOTOPRIM MOXET ObITh HanpaBlieHa xanoba B 10cyAe6HOM (BHECYAEOHOM)
HOpsLIKE.

Kanoba nojaercs B aIMHHHCTPAUMIO PalfOHa, TPENOCTABIISIOLIYIO rocyJIapCTBEHHYIO
ycayry.

XKanoba na pemenus u mefictus (GesmeiicTBHE) riaBsl AIMUHHCTPAIUH palOHA TaKKe
MOXeT  OmITh  mojama  BHue-ryGepHaropy  Camkt-IlerepGypra, HETIOCPEACTBEHHO
KOOpPAMHHPYIOIIEMY W  KOHTPOJHPYIOIIEMY  JEATENBHOCTh  aJAMHHMCTpalMM  paiioHa,
nubo, B CiTyvyae OTCYTCTBHS, IABe aAMHHHCTPALMH PaiioHa.

5.4. CriocoGel MOJa4H M pacCMOTPEHHS KaNOGbL.

5.4.1. XKanoba moxet 6bITE NoxaHAa:

B 3JIEKTPOHHOM dopme;

B IHCbMEHHOM (popme Ha OyMakHOM HOCHTEIE.

5.4.1.1. Nonaua 5xanodbl Ha GyMaXKHOM HOCHTENE OCYINECTBIIAETCS:

1o T1oYre;

yepes MOI]'?;

[IpH JHYHOM IPHEME 3aABUTENIA B QJMHHUCTPALIMM DaiioHa (B MeCTe NpeaoCTaBACHHS
FOCYyJapCTBEHHOH YCIYTH, T.€. B MeCTe, TAE 3aABUTENb MOJABAJI 3asBJCHHE Ha IONyYCHUE
TOCYapPCTBEHHON YCIYrH, HapylWEHHE NMOpAAKa NPENOCTAaBICHUsS KOTOPOH obxanyercs, mu6o
B MECTE, I'/I€ 3asBUTENIEM IIOJIyUeH PE3y/IbTaT yKa3aHHOH roCyAapcTBEHHOM YCIIyTH).

Ilpy  nuyHOM npueMe 3ajBHTENs NPEACTABIAAET JOKYMEHT,  YAOCTOBEPAIOLLHI
€TO JIMYHOCTh B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit ®enepauun.

B onextponHoH dopme MoOryr ObITh NPEACTaBNEHB! JOKYMEHTBI, yKA3aHHBIE
B NyHKTe 5.1.2 HacTOAWEro AJMHHHCTPATHBHOIO pEIJIAMEHTA, TIPH OJTOM JIOKYMEHT,
YAOCTOBEPAIOUINH THYHOCTE 3aABUTENS, HE TpebyeTcs.

54.1.2.Tlonaya xanobbl B 3NEKTPOHHOH (OPME OCYIIECTBIAETCA NOCPEACTBOM
oduumanpHoro caira Aamuuucrpanun Cankr-Ilerep6ypra (IOMeHHOE HMs caiiTa B ceTH
«HnTeprer» - gov.spb.ru) B pasgene agMunucTpanun paitona, [Toprana (moMeHHOe uMs caiita
B ceTH «MHTEpHET” - gu.spb.ru).

3anonHeHne 3aABNEHMS O pPAacCMOTPCHMM JKanobbl uepes Ilopran mpousBomuTCs
3a4BUTENIEM JINYHO TIPH YCTIOBHH aBTOPH3alHu 3asBuTeNs Ha [TopTane nmocpenctsom ECUA!.

5.4.2. Tlopsanok pacCMOTPEHHS XaTOObL.

XKanoba Ha pemenus wu pedctBus  (GesjelicTBue) ajMUHHCTpAuUMH  palioHa,
€€ MOIKHOCTHBIX JIMIL M TOCY/IapPCTBEHHBIX TPaXIAHCKHX CIYXAlMX pPaccMaTpHBAETCH
aIMHHHCTpallHEH palioHa.

XKanoGa Ha pemenus u gefictBust (GesneHCTBUE) INaBbl aAMHHHCTpALMM paifoHa
paccMaTpUBAETCs BBILLIECTOSAINAM OPraHOM.

M®L], B cnyyae nomaum xamober wepes MOII, oGecrmeunBaeT nepenaduy *anoGsl
B aIMMHHCTPAllMIO paidoHa B MOPAAKE H CPOKH, KOTOPHIE YCTAHOBJEHBI COrTAIIEHHEM
o B3aumozeHcrBun Mexay M®II v anmuuucTpanmeldl paifoHa, HO He IO3IHEE CIEAYIONIEro
pabouero HA CO AHA NMOCTYILIEHUS KAIOObL.

B cnyuae eciu xanoba nojgana 3asBUTENEM B OPTraH, B KOMIIETEHIMIO KOTOPOTO HE BXOMHT
NPHUHATHE PEIUCHHA [0 Xanobe, B TEYEHHE TpeX pabouMX JHEHW CO IHA €€ pPEeruCTpalluu
YKa3aHHBIA OpraH HanpaBiiseT Xano0y B YIOJHOMOYEHHBIH Ha €€ PacCMOTPEHHE OpraH
U B MUCEMECHHON HopMe HHPOPMHUPYET 3asBHTENA O IEPEHANPABICHHH XKaobbl. [Ipy 3ToM cpok
paccMOTpeHHs KajloObl HCYHCIIAETCS CO JIHA PETHCTPALMH JKATOObl B YIOJTHOMOUYEHHOM
Ha €€ pacCMOTPEHHE OpraHe.

10 Yanoba na pewennus, nelicteus (Gesmedicteue) MOI'B, ROMKHOCTHBIX JIHIL HOI'B, rocymapcTBeHHbIX
rpaxaaHckux cayxaumnx HOI'B npu npefocTasieRnH rocy 1apCcTBEHHOMN YCITYTH MOXeT GbITh MOfAHAa MOCPEACTBOM
M®L] TonsKO B CiTyuae NpefoCTaBNeHHS YKa3aHHOM yCITyrH nocpeacteoM M®LI.

'! Bo3sMoKHOCTh NMofaTh *anofy nocpeactsom Iloprana obecneumBaeTcs UIA 3asBHTENEH, KOTOpbIC MOAABAIIH
3afBEHHE O NPEJOCTaBIEHHH rOCYAapCTBEHHOM yeuyry uepes Ioptan win MOLI
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B ciydae ecnu B oTHOIMEHHH MOCTYNHBIIIEH KANOOE! (eNepaTbHBIM 3aKOHOM YCTAHOBIEH
WHOH TOPsIOK (TIpOLEeaypa) NOJaYH U PACCMOTPEHHS Ko, MONOXKEHHs HACTOAIIEro pasiena
HC TPUMCHAIOTCA, W 3adBHTENb YBEJOMIIACTCS O TOM, YTO €ro jkanoba OymeT paccMOTpeHa
B IIOPAZIKE U CPOKH, NIPEXYCMOTPEHHBIE deIepabHBIM 3aKOHOM.

AIMHHHCTpaLUs padoHa BIPaBEe OCTaBUTD XKaoOy Ge3 OTBETa B CIEAYIOUIMX CITyYasX:

HaJM4yue B kanobe HEUEH3YPHBIX MO0 OCKOPOHTENBHBIX BBHIPAXKEHHH, YIpo3 XKH3HH,
3[0POBBIO M UMYIIIECTBY JO/KHOCTHOTO JIMIA, @ TAKXKE WIEHOB €0 CEMBH;

OTCYTCTBHE BO3MOXHOCTH NPOYHMTATh'? KakKylo-mH6O YacTh TEKCTa XKalobbl, dhamunuIo,
MM, OTHECTBO (NPU HAJHYUM) H (MJIM) IIOYTOBBIH aJpec 3asBATENA, YKa3aHHBIE B XKaJI00e.

B ciy4ae ocranenus xano6bl 6e3 OTBeTa aJMHHHCTpalyMs paioHa B TEdeHHE TPEX
pabouHX [HEH CO JHA PErMcTpalMy Xadobbl COOGIAET 06 ITOM IpaIaHUHY, HAIPABHBIIEMY
*kayio0y, eciu ero GpaMIIHs U IOYTOBBIN aapec MOUIAIOTCA NPOYTEHHUIO.

5.5. Cpoku paccMOTpeHHMS KanoObl.

Cpox  paccMoTpeHHs  xajgoObl MCUMCISETCA €O JHS  DETHCTPAUMH  KANOGHI
B 3/IMHHHCTpALIMH paiioHa.

JKanoGa, mnocTynMBIIaZ B  AAMMHHCTPALIMIO  DaiiOHa, TOUIEXHT PETHUCTPAINH
HE MO3[Hee CleAylolero pabouero gHs co JHS ee mnocrymwienud. JKanoba noanexur
PacCMOTPEHHIO  JIOJDKHOCTHBIM ~ JIMLIOM, pabOTHUKOM, HAJENEHHBIM  IOJHOMOUYHAMHU
MO PacCMOTPEHHIO Xanol, B TeYEHHE MATHAAUATH pabouMX JHEH CO JHA ee perucTpalmu,
ec/u Gosiee KOPOTKHE CPOKH PACCMOTPEHHS XKalIoObI HE YCTAaHOBJIECHB! aIMHHHCTPAIHEH paioHa.

B cmyyae oOxanosaHus OTKasa aJMHHHCTPAalWM paiiloHa B TIpHEME JOKYMEHTOB
y 3asBuTens AM00 B HCIpPABICHHH JOMYIIEHHBIX ONMEYATOK u (MJIM) OIIMOOK WM B CIydae
00XKalloBaHHS  HApyIUCHHS  YCTAHOBJICHHOTO CPOKA TaKMX  MCIpaBleHHH  ixanoba
paccMaTpHBAETCs B TCHYCHHUE NATH pabOYHX AHEH CO IHS €€ PETHCTPALIUH.

5.6. Pe3ynbTrat paccMOTpeHHs Xano0bl.

Ilo pesynbrataM paccMOTpeHHS KanoObl agMHHHCTpAUMs palioHAa NPMHHAMAET ORHO
U3 CNIEAYIOMINX PeIleHU:

Kanoba yNOBIETBOPAETCA, B TOM uMcie B (OpMEe OTMEHbl IPHHATOrO pEIIEHHs,
UCNPAaBJICHUs JOMYIIEHHBIX OMEYATOK X OIIMOOK B BBIIAHHBIX B PE3yNbTaTe MPEAOCTABIICHHS
rOCYJapCTBCHHON YCJIyrH JOKYMEHTax, BO3BpaTa 3asBHMTENIO JCHEXKHBIX CPEICTB, B3UMAHHME
KOTOPBIX HE INPEAYyCMOTPEHO HOPMATHBHBIMHM NPABOBLIMHM akTamM Poccuiickoit denepanuu,
HOPMaTHBHBIMH NpaBoBLIMH akTamu Cankr-IleTepbypra;

B YJOBJIETBOPEHHH XaI00bl OTKa3bIBAETCS.

YKa3zaHHOe pelleHHe TNpHHUMaeTcs B (QopMe aKTa aAMHHMCTpAUMH  paiioHa.
Tunosas ¢opma akta ycraHoBneHa npuiaokeHueM Ne 4 K HacToseMy AJMHHHCTPATHBHOMY
peryIaMeHTy.

[Io pesynbTaTtaM NpOBEPKH NpPHU OTCYICTBHHM B alobe JOBOJOB, MOATBEPIKIAIOIIHX
HaJIUYMe YK@3aHHOTO 3adBMTE/IEM BHJAA HapyleHHs IOpAKa IPEAOCTABICHHS YCIYTH,
JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 33 PACCMOTPEHHE XKalloObl, IPUHHUMAET pellleHue 0o oTKase
B PaCCMOTPEHHH Xalo0bl IO CYHIECTBY B CBA3M ¢ HECOOTBETCTBUEM CBEICHMMH, M3IIOKEHHBIX
B Xanobe, yKkazaHHOMY BUAY HapyUIEHHS.

AIMHHHCTpalMs paHOHa OTKA3bIBACT B YOBJICTBOPEHHUH XKATOOE! B CIIEAYIOIMX CYYasX:

HAJTMYKMEe BCTYIMMBUIErO B 3aKOHHYIO CHIIy PEIIEHHUS CYAa, apOUTPaXXHOro CyAa nmo xanobe
O TOM XK€ IIPEJIMETE U II0 TEM XKE OCHOBAHHSAM;

nojaya anolbl JIMIIOM, IIOJHOMOYHS KOTOPOrO He MOATBEPXAEHH B IMOPAIKE,
yCTaHOBJIEHHOM 3aKOHOJaTenbeTBOM Poccuiickoii denepanuu;

HanMyMe  peumeHHs  nmo  kanofe,  NPUHATOTO  paHee B COOTBETCTBHH
¢ TpebOBaHMAMHM  HACTOAINETO  AJIMHHHCTPAaTHBHOI'O  pETJIAMEHTA B OTHOIICHHH
TOr'O K€ 3asBUTENL H 110 TOMY )K€ IIPEMETY XKaIOOBI.

12 Moa oTcyTcTBHEM BO3MOXHOCTH NPOYHTATh MOHUMAETCA Ciyuad, MpH KOTOPOM YacTh TEKCTa Xano0hl U (MiH)
PHO u (wiH) no4TOBLIH aapec 3aABUTENA HE MOANAKOTCH NPOUTEHHIO.

-
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5.6.1. B cinyyae yCTaHOBJIGHHS B XO[€ WM IO pe3yibTaraM pacCMOTPEHHA KanoObl
NPU3HAKOB COCTaBa AMMHHCTPATHBHOIO NPABOHAPYINCHHA MM NPECTYIVICHHSA NOKHOCTHOE
NMno, paGOTHHK, HAJENEHHbIE MOTHOMOYHAMH IO DACCMOTPEHHIO Xamob B COOTBETCTBHU
¢ MyHKTOM 5.3 HACTOSLIEro aJMHHHMCTPATHBHOTO PETaMCHTA, HE3AMEINUTENBHO HANpPAB/IAIOT
HMEIOIIMECS MaTepHaNIbl B OpraHbl IIPOKYPATYPbI.

5.7. IMopsinok uHGOPMUPOBaHHS 3aABUTEIIS O PE3yIbTaTaX paCCMOTPEHUA KaOObL.

Ilpu ynoBneTBOPeHHMH XanoObl aIMMHUCTPALMs paHOHA IPUHHMACT HCHEPILIBAIOIUE
Mephl TO YCTPAHCHMIO BBIABJICHHBIX HApyWICHWH, B TOM YHC/I€ N0 BbIIAYE 3afBHTCIO
pe3y/bTaTa TOCYIAPCTBEHHOM YCIyrH, HE TO3JHEE IATH pabouMX [IHEH €O JHS NPHHATHA
pellleHHUs, eCITH HHOE HE YCTAHOBJIEHO 3aKOHONATENbCTBOM Poccuiickoi denepaliiy.

He nmo3mHee 1OHA, CHeAylomero 3a JHEM [(PUHHATHS  PCHICHHA,  3a4BHTEMO
B THCBMEHHOH (OpME M IO SKENAHWIO 3asBUTENA B OJNEKTPOHHOH (opMe HANpaBIACTCS
MOTHBHPOBAHHBIH OTBET O Pe3yJIbTATAaX PACCMOTPEHHUS HKANOOBL

B oTBeTe 1Mo pe3yNbTaTaM pacCMOTPEHHS XKalo0bl yKa3bIBAIOTC:

HaUMEHOBaHWe AaJIMMHHCTpAlM¥ paiioHa, JO/DKHOCTh, QaMuiks, HMH, OTYECTBO
(T(p¥ HAJIHYHH) €€ JOKHOCTHOTO JIHLA, IPHHSABILIETO PELIEHHE 10 XaN0be;

HOMep, 1aTa, MECTO MPHHSATHS PELICHHS, BKIIOYas CBEACHMA O JIODKHOCTHOM JIHIIE,
paGoTHuKe, pelieHue UK aeficTBre (Ge3neiicTBrEe) KOTOPOro ObXamyercs;

dbaMuIus, UM, OTYECTBO (NPH HAJHYHMH) WM HAUMCHOBAHHE 3asBUTEL;

OCHOBAHHS JUIs IPHHATHS PEIISHUs 10 XKanobe;

IPMHSATOE TI0 KaJIo0€ pEIIEHHUE;

B cydac eciM xanoba npusHaHa OOOCHOBAHHOW — CPOKHM YCTPAaHCHMA BBISBICHHBIX
HapylIeHHH, B TOM YKCIIE CPOK IIPEJOCTABIEHHUS PE3yIbTaTa FOCy1apCTBEHHOR YCIyTH;

B CJIyuae €ciM kanoba Impu3HaHa HeoOOCHOBAaHHOHM — apryMEHTHPOBAHHEBIC PA3bACHEHUS
0 TIPHYMHAX TIPHHATOTO PEIIEHHs, a Takke HHOPMAIMA O NOPSAKE 00XKATOBAKKA NPUHATOTO
peleHus.

Takxe B OTBETE O peE3yIbTAaTaX PACCMOTPEHMS XanoObl NPHHOCATCA H3BHHEHMSA
3a OCTaBJIEHHbIE HeyN06CTBA H yKasbiBaeTcs HHOpMaIKA O JAIbHEHIINX AEHCTBUAX, KOTOPbIE
HeOGXOMMMO COBEPIIMTD 3asBUTEIIIO B LENAX MONYUEHHS FOCYAAPCTBEHHON YCIYTH.

OTBeT O pe3yNbTaTaM pACCMOTPEHMS XKajgo0bl NOANKCHIBACTCHA YNOTHOMOUEHHBIM
Ha PACCMOTPEHHE XAIOOBI MOMKHOCTHBIM JIMLOM aAMHHYCTDALMK paliOHa, HA[CNCHHBIM
IOTTHOMOYHSMH I10 PACCMOTPEHHIO Kayo0.

o >KeNaHMIO 3asBMTENs OTBET IIO PE3Y/ILTATAM DACCMOTPEHHS KaloObl MOXKET ObITH
NpeACTaBNeH  HEe  MO3JAHee  JHs, CICAYIOMEro 3a  JHEM  TpPHHATHA  PCIICHHS,
B ()OpPME 3IEKTPOHHOTO AOKYMEHTA, MOAMKCAHHOIO EKTPOHHOH MOAMHCHIO YTIOTHOMOICHHOTO
HAa PACCMOTPEHHE >KaloOBI HODKHOCTHOTO JIMIA AAMHHHCTPAllMM palOHa, BUA KOTOpOH
YCTaHOBJIEH 3aKOHOaTeNbCTBOM Poccuiickol deaepanu.

5.8. TMopsanok ofkanoBanys pelIeHus no xauobe.

Petuenne, IPHHATOE IO PE3YIHTATAM PACCMOTPEHHS KaJloObl, MOXET ObITh 00XKasloBaHO
BHLIE-TYOEpHATOpY Cankrt-[lerepbypra, HETOCPEICTBEHHO KOOPAMHUPYIOLIEMY
M KOHTPOJMPYIOIIEMY AEATENbHOCTh AAMHHHCTpanMi paiioHoB (CMONbHBIA NpoOe3d, X 1,
matepa B, Canxt-Ilerepbypr, 191060, Ten (812) 576-62-62, adm@gov.spb.ru),
B [TpaButensctBo CankT-Iletepbypra, a Takxe B CyA B INOPAAKE U CPOKH, MPEAYCMOTPEHHbIC
JEHCTRYIOIUMM 3aKOHOXATEIECTBOM.

5.9, 3agBATeNL WMeET NIPABO Ha MONyYeHHe MHGOPMALMH H JOKYMEHTOB, HEOOXOMUMBIX
171 060CHOBAHHS M PaCCMOTPEHHS XKaoObI.

5.10. UudopmupoBanue 3asBUTENECH O MOpske TNoAay¥ W PacCMOTPEHUA KanoOsl
OCYILIECTBIIAETCS IOCPEACTBOM pasMelnenns undopmanun Ha [loprane.

Mudopmuposanne 3asBUTENEH O TOpPsAKe OOXaIOBaHHA peiieHW# ¥ JeHCTBUH
(6e30eiCTBHS) OCYIIECTBIAETCA TAKKe NpH OOpallleHHy 3asBUTEN TIO Tenedonam, aapecam
3JIEKTPOHHOM MOYTHI, @ TAKXKE TPH JTMYHOM (PHEME N0 afpecaM, yKa3aHHBIM Ha obHnIManbHOM
caiiTe aIMMHUCTpALUH paiioHa u Ha Iloprane.
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5.11. TlonoXeHus HAcTOAIEro pasjena, YCTAHABJIMBAIOIIME IIOPAROK  TOJAYH
M PAaccCMOTpeHHs JKalo0 3asBHTENECH Ha HAPYWICHHA MX IIpaB NpH  NPEAOCTaBICHHH
rOCYJapPCTBEHHBIX YCIIYT, HE PACIPOCTPAHSIOTCS Ha OTHOIIEHHS, PETyTMPYCMbIC DenepanbHbIM
3akoHOM «O MOpsKe paccMOTpeHHs OOpalleHud rpaxaan Poccuiickoit  denepauun»
(nanee — 3akon Ne 59-©3).

Wanobpl 3asgBHTENEH Ha OpraHW3alMi0 IMPEJOCTABJICHHS TOCYNApCTBEHHBIX YyCIIYT
B aJMMHHCTPAlMK paiiOHa MOJAIOTCA M PAcCMAaTPHBAIOTCA B TNOPAAKE, MPEAYCMOTPCHHOM
3akoHoM Ne 59-03.

VI. OcoGeHHOCTH BBINIOIHEHHS aIMHHHCTPATHBHbIX npoueayp (aeficTeuii) B ML

Ilpy npenoCTaBICHHH TOCYJAPCTBEHHOH YCIYTM CTPYKTYPHBIC MOAPA3/ICICHHA M®I]
OCYIECTBIAIOT CEAYIONME aAMUHHCTPATHBHBIE IPONEAYPD! (IEHCTBUA):

MHGOPMHPOBAHKE 3asBHTENEH O MOPSAKE TPEIOCTABICHUS TOCYIAPCTBECHHOH YCHYrH
B M®IL[, 0 X0Zi¢ BHIMONHEHHS 3aMpPoca O NPEAOCTABICHHH TOCYAAPCTBEHHON YCIIYTH, 10 MHBIM
BONIPOCAM, CBA3aHHBIM C  NPEAOCTABICHWEM TOCYHapCTBEHHOH — YCUyrd, a TaKkxke
KOHCY/IbTHPOBAHHE 3aABATENEH O IIOPSIKE NPENOCTABIEHHS TOCY1aPCTBEHHOR YCIYTH;

TIpHEM 3aNPOCOB 3aABUTENEH O MPEOCTABICHAN FOCY/IapPCTBEHHOH YCITyTH;

HalpaBIcHHE B IMUHHCTPALKIO paifoHa IOKYMEHTOB, TIOJTyYEHHBIX OT 3asBUTENICH;

BbIIAYa 3aSBHTEIAM JIOKYMEHTOB, IIONY4eHHBIX OT  aIMHMHHCTpalu¥  paioHa,
[0 pe3yNbTaTaM MPEAOCTaBIICHHs POCYIaPCTBEHHOM YCIIYTH, COCTAB/ICHUE, 3aBEPEHUE U BBIIAYA
Ha GYMaXHOM HOCHTENe BBIIHCOK W3 MH(OPMALKMOHHBIX CHCTEM OPraHOB, MPEAOCTABIIOLIMX
rOCYJIapCTBEHHBIE YCIYTH, H JOKYMEHTOB, MOATBEPKIAIOWIMX COACPKAHUE OIIIEKTPOHHBIX
JIOKyMEHTOB, HarnpasleHHbIX B MQI] 1o pe3yiibrataM npeloCTaB/IeHHs! rOCYIapCTBEHHBIX yCIyT
B COOTBETCTBHH C TpeGOBaHUAMH, yCTaHOBIeHHbIMHE [paBuTenscTBOM Poccuiickoi Odenepanuu.

6.1. UndopMupoanue 3asBUTeNeH O NOPSAKE NPEAOCTABNIEHUS IOCYAaPCTBEHHOH yCIyTH
B M®LI, 0 X0fie BBLINOJHEHHS 3apoca O NPEeAOCTaBICHAN TOCYJAPCTBEHHOM YCITYTH, N0 MHBIM
BOMIpOCaAM, CBSI3aHHBIM c IIPEAOCTaBICHIEM roCyIapCTBEHHOM YCIIyTH,
a TaKKe KOHCY/IbTHPOBAHHE 3asBUTENCH O IIOPANKE TIPENOCTABIEHNS FOCY JapCTBEHHOH yCIyTH.

6.1.1. UndopMupoBanue 3asBUTeIs O MOPSAJIKE IPEAOCTABIICHUS TOCYJapCTBEHHOH yCIIyTH
B M®LI, 0 X0/ie BHIIOIHEHHS 3a1IPpOCa O IPENOCTABICHUH FOCYAapCTBEHHOH YCIIYTH.

6.1.1.1. OcuoBaHHeM RJIA HaYaja OCyLIECTBICHUS HHGOPMHUPOBAHHUS 3aIBUTENS O MOPALKE
IpE/IOCTaBNIEHNs TOCyapCcTBeHHOM yemyru B MOLL sBnsercs obpaieHue 3asBATENA JIHIHO
B M®L] nnu no tenedony B UTO.

6.1.1.1.1. UudopMupoBaHue 3asBUTENA O MOPSIAKE NPEAOCTABICHUA rOCYAapCTBEHHOH
yeyra B MOL] ocymectisercs paboTarkoM MOI] nim paGoTHHKOM LTO.

Take  3a4BUTENs  MOXET  CAMOCTOATENBHO ~ OOpaTuThCs K PasMENICHHBIM
B M®ILI:

uapomaraM (MHGOKHOCKaM, HHOOITYHKTaM);

CTeHZaM, cojepXammM HMHGOPMaLHIO, NpenycMoTpeHHyo IlpaBuyamMu OpraHu3auuH
JEATENBHOCTH MHOTO(GYHKIMOHANBHBIX HEHTPOB IPEAOCTaBICHUS TOCYNApCTBEHHBIX YCIYT,
yTBEpX/IEHHBIMM TIocTaHOBNEHHeM [IpaButenbcTBa Poccuiickou denepanun ot 22.12.2012
Ne 1376.

6.1.1.1.2. Paborauk ~M®I] wmmu  pabormux LTO  urdopmupyer  3asBUTENA
10 CIEIYIOUIMM BOIIPOCAM:

pexum pabothl ¥ agpeca M®I], Bpems npuema JOKYMEHTOB M Bbifau¥ JOKyMCHTOB,
SBJISIOILAXCA PE3YJIBTATOM [IPEAOCTABIICHUS YCITYTH;

HAMMEHOBAHKE, MECTO HaxoXaeHust, rpaduk paboThl, KOHTAKTHBIE TENC(HOHBI OPraHOB
rOCY/IApCTBEHHON BNACTH, YYPEXICHMH M OpraHW3alMH, NPEIOCTARIAIOMHUX  yCIyrd
H/IH YYACTBYIOLIMX B IPEAOCTABIICHUH YCITYT;

KpYT 3asBUTEIICH,

nepeueHb JOKYMEHTOB, HEOOXOUMBIX IS IIPEOCTABIICHHUS yCIyTH;

pe3yJIbTaT NPEOCTABICHUS YCIIYTH;

- AR v v v e s atp———
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CPOK IIPEIOCTABICHHUS YCIIYTH;

OCHOBaHMS I  OTKasa B TIpHEME  JOKYMCHTOB i JUs  OTKasa
B IPEAOCTABIICHUH YCIIyTH,

HOpPMATHBHBIE IPABOBBIC AKThI, PETYJIMPYIOUKE MOPSIOK NPEAOCTABICHHAS YCIYTH;

MOpsAmoK obanoBaHus AcicTBUN (O€3NEHCTBHS) M PCIICHHH, OCYMICCTBIISEMBIX
¥ IPUHMMAEMBIX OpraHaMU TOCYApPCTBEHHOM BIIACTH, YYPEKICHHAMHA ¥ OPraHH3alHAMH B XOAC
NpeIOCTaBICHHS YCIYTH.

6.1.1.2. OcHoBaHMeM I HAayajJa OCYLIECTBICHHS HH(GOPMUPOBAHMS 3aBUTCIA O XOZC
BBIIOJIHEHHS 3aMpoca O [MpPEeJOCTABICHUH TOCYAapCTBCHHOH YCIyrd, B TOM HHCHE
0 OCTYIUIEHHH pe3yJIbTara NpefocTapeHus yenyru 8 MOLL, ssasercs:

obpauienne 3asButens muuHo B ML win no renedony B L{TO;

obpamenne 3asBuTend Ha [TopTan 6€3 NPOXOKACHHS aBTOPU3ALMH B pasicie «I1posepka
cTaTyca 3ampoca» (ZOMeHHOe uMs caiiTa B cetd «HHTepHeT — gu.spb.ru/status) WM HOJyueHHE
sasBuTENleM YyBeomiIeHud B «JluuHOM kabunere» Ha Iloprane HEMOCPEACTBEHHO MOCIE
ABTOPH3aLHH;

obpauieHne 3adBUTENs B MOOHIBHOE NpUIOKeHHE O€3 MPOXOXKICHHA aBTOPH3ALMH
B paszeine «[Iposepka cTaTyca 3anpocay UiH NOJyICHHE 3asBUTEICM yseaomieHuit B «JIu4noMm
xabuHeTe» B MOGWIBHOM MPHJIOKEHWH, @ TAKKE MOCPEICTBOM BCIUIBIBAIOIIMX YBEJOMIICHHH
HEMOCPENCTBEHHO [OCIe aBTOPH3aIMK (IIpH BBIOOpE 3asBUTENEM COOTBETCTBYIOLIETO criocoba
MHGOPMHPOBAHHUSA);

TOCTYTIIEHHE 3aABUTENIIO YBEJOMIEHUH MO JJEKTPOHHOM IOYTE, B COLMATBHBIX CETAX,
CMC-coo6mennit (mpy BLIGOPE 3asBUTENEM COOTBETCTBYIONIENO CrI0co0a HHGPOPMHUPOBAHHS).

MH$opMUpOBaHHe 3asBHTEA TNOCPEICTBOM YBEJOMICHHA IO SNICKTPOHHON TIOUTE
w CMC-coobimennii OCyIEeCTBIIAETCA TONBKO B Clly4Yae yKa3aHHA 3asdBHTE/EM KOPPCKTHOTO
ajpeca JJEKTPOHHOM NOYTHI M (WIM) HoMepa TeneoHa B 3adBJICHMH O NPEAOCTABICHHH
roCyapcTBEHHOM yeiyru npu obpamesnn B MOLL

WndopMupoBanue 3asBUTENA O XOAE BHIMOJIHEHHA 3anpoca O MPeNOCTABICHAH
rOCY/IApPCTBEHHOMN YCIYTH, B TOM YHCIE O NOCTYIUICHHH PE3yjbTara MPENOCTABICHHUA YCIyTH,
TIOCPEJICTBOM OCYILECTBICHHS TeNEHOHHOrO 3BOHKA pabOTHHKOM M®IL] He ocymecTBIACTCA.

6.1.2. KoncynbTHpOBaHHE 3adBHTENS O MOPAJKE NPEAOCTABJICHUA rocy/1apCTBEHHOH
ycayrd B MOL,

6.1.2.1. OcHOBaHHEM [UIs Hayala OCYIIECTBJEHHS aJIMHHHCTPATHBHOM IPOLEXYPhI
sBaseTca obpatenue 3assurens B MOLL

6.1.2.2. KOHCYNbTHPOBAHHE 3asBUTENS OCYLIECTBIAETCS pPaOOTHUKOM MOLL

6.1.2.3. TIpy KOHCYTLTHPOBaHMH 3asBUTENA paboTHAK MOIL:

pasbACHSAET 3asBUTENIO TNOPALOK MPEJOCTABICHHUS YCIyTH (navMeHOBaHHE OpraHa
rOCy/IapCTBEHHOH  BIACTH, YYPEXKICHHS, OpraHu3auuH, NprHUMAKOLIEro(ed) peLeHue,
KaTeropuyu 3aspurenei, GopMmy pe3ynnTaTa MPEfOCTaBICHHA YCIYTH, CPOK MPEIOCTaB/ICHHUA
YCIyru);

TpOBEPAET KOMILIEKTHOCTD (I0CTATOYHOCTB) MPEACTABNICHHBIX 3asBUTENIEM JIOKYMEHTOB,

IPOBEPSAET HANUYHE B JOKYMEHTAX CBe/IeHUH, HCOOXOMMMBIX JULS IPEAOCTABICHHA yCIIYTH;

BBIB/IAET B JOKYMEHTax HEyZOCTOBEPEHHEBIE HCIPABICHHS, MOBPEXKCHUS, HEUMTACMBIC
yacTH TeKCTa JM00 HeyuTaeMble OTTHCKU INTAMIIOB, Hald4YMe KOTOPBIX HE TO3BOJACT
OJIHO3HAYHO TOJIKOBATh UX COAEPIKAHHE,

pa3BACHSET 3asABHUTENIO COJAEP)KAHHE HENOCTATKOB, BBIABNICHHBIX B JIOKYMEHTax,
H TpeaUiaraeT IPUHATH MEPBI 0 UX YCTPAHCHUIO;

yKasplBaeT 3adBHTENI0 HA HATMYHE OCHOBAHMH Ul OTKa3a B MpHEME JIOKYMEHTOB
60 NpPeIoCTaBICHHH YCIIYTH;

pa3bACHSET MOPAJOK M CPOK BbIJAYA JIOKYMCHTOB, SBISIOIMXCA PE3yNLTAaTOM
NPENOCTABIIEHHS YCIIYTH.

6.1.3. PesyneratoM  aJMHHHCTPATUBHOH  NpPOLEAYpbl  ABJISCTCS — NPENOCTABICHHME
3asBUTEJIIO [OJIHONW M MOHATHON MHGMOpPMALMHU II0 BONPOCAM, CBA3AHHBIM C NMPEAOCTABJICHHEM
roCyXapCTBEHHOM YCIIYIH.
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6.1.4. CnocoboM ¢uKcauuy pe3ynsTata aAMUHHCTPATHBHOM TNPOLEAYPHl ABJIAETCH
YCTaHOBJICHHE pabOTHHKOM MOI] 178074 aTo dbaxra OTCYTCTBHS
y 3asBUTEN BOIPOCOB, CBA3AHHBIX C NPEIOCTABIEHHEM [OCYIapCTBEHHOH YCIYTH.

6.2. Tlpuem 3ampoca 3asBUTENS M JOKYMEHTOB, HEOOXONMMBIX JUIS IPEIOCTAaBJIEHHS
rocyAapCTBEHHOM YCIIYTH.

6.2.1. OcHOBaHWEM Ul Hayajla AAMHWHHCTPATHBHOM NPOLEAYPHl ABIACTCA JIHYHOC
obpaulenue 3asBuTeNs (npeacrasutens) B MOL] ¢ nfokymeHTaMH, yKa3aHHBIMH B NYHKTC 2.6
HACTOAMIEr0 AIMHHUCTPATHBHOTO PETJIAMCHTA.

6.2.2. IlpueM JOKyMEHTOB ocymiecTpsercs padorinkom MOILL

6.2.3. Pabotank M®II, oOCymECTBIAIOMMA NpPHEM OOKYMEHTOB, IpEICTABICHHbBIX
JUISL IONTYYEHHs TOCYJaPCTBEHHOM YCITYTH, BBIMOJHSET CIEAYIONHE ACHCTBU:

6.2.3.1. YcranaBnuBaer JMYHOCTb 3asBUTENS Ha OCHOBaHUH 1acropra
M HMHBIX JOKYMEHTOB, YAOCTOBEDPAIOWIMX  JHUYHOCTH  3afBHUTENA B COOTBETCTBUH
¢ 3aKoHoAaTeNsCTBOM Poccuiickol deaepai.

J{ns yHoCcTOBEpEHHUs! IMYHOCTH 3asBuTeNs paboTHHK ML ycraHaB/IHBacT:

TOX/IECTBEHHOCTh  3asBuUTENs  QoTorpadHuu, colepxalleiics B IPEABABICHHOM
MM  [acmopTe, MHOM JOKYMEHTE, YAOCTOBEPSIOIIEM  JIMYHOCTL B COOTBETCTBHH
¢ 3aKoHOAaTeNbCTBOM Poccuiickoit @enepanny,

IEHCTBUTENLHOCTL NPEABABICHHOTO TNAcrlopra, CpoK ACHCTBUS MacnopTa rpaXNaHnHA
Poccuiickoit denepanu, YCTaHOBJIEHHBII IOCTaHOBJICHHEM [MpaBuTENLCTBA
Poccuiickoii ®emepanuu ot 08.07.1997 Ne 828 «O6 ytsepxaenun Ilonoxenus o macrnopre
rpaxaanunHa Poccuiickoit ®enepanuy, obpasua OnaHka ¥ OMUCAHHA NACHopTa rpaxaaHMHa
Poccuiickoii ®esepaunuy», CpoK ACHCTBUA HHOTO JOKYMEHTa, YAOCTOBEPAIOUIECrO JIHYHOCTH
(ecu Tako¥ CPOK yKa3aH B JOKYMEHTE).

6.2.3.2. YcTaHaB/IMBaeT IOJHOMOYHE IIPEJICTaBUTENS HA OCHOBAHHH NPEABABICHHBIX
MM OPHTHHAIOB JOKYMEHTOB, OJTBEPKIAIOLIMX B YCTAHOBJICHHOM IOPAKE €TI0 MOIHOMOHE.

6.2.3.3. Onpenenser mnpeaMeT OOpalleHWs M IIPOBOJUT IIPOBEPKY COOTBETCTBHA
JOKyMEHTOB TpeGOBAHHAM, YKa3aHHBIM B TyHKTe 2.6 HacTosilero AJMHHMCTPaTHBHOTO
periaMeHTa.

B cnyyae INpeACTaBNEHHs 3asBUTEEM HEIOTHOrO KOMIUIEKTa JOKYyMCHTOB nubo
HECOOTBETCTBHS MPECTABNEHHBIX NOKYMEHTOB TPeGOBAHMAM, YCTAHOBNEHHBIM IYHKTOM 2.6
HACTOSIIIErO AJIMHHACTDAaTHBHOTO perJiaMeHTa (Jajee — HECOOTBETCTBYIOIMH KOMILIEKT
JIOKyMEHTOB), PaGOTHMK CTPYKTypHOro mojapasjenenns MOL], ocymecTBAAIOMMA NpHeM
JOKYMEHTOB, Pa3bsCHSAET 3ajiBHTENIO COACP)KAHME HENOCTATKOB, BBIABICHHBIX B JOKYMCHTAX,
NpearaeT TpPUHATH Mepbl MO MX YCTPAHEHHIO H OOpaTWTBCS 32 TNPENOCTABICHHCM
roCyJapCcTBEHHOMN YCIyrd IIOBTOPHO.

B ciyuae, KOra 3asBHTEIb HACTAMBAECT Ha MPHEME HECOOTBETCTBYIOLICTO KOMILICKTA
JOKYMEHTOB, paGOTHHK CTPYKTypHOro noapasaenenns MOI, OCYIIECTBIISIIOIINI  [IPHEM
JOKYMEHTOB, TpEe/JIaracT 3adBHUTENIO COOCTBEHHOPYYHO CJIENaTh COOTBETCTBYIONIYIO 3alUCh
Ha 3asBJIEHHY WM 3aTIOJHUTE COMPOBOIUTENBHOE ITMCEMO K KOMILIEKTY NOKYMCHTOB.

6.2.3.4. DopMHUpyeT ~ 3ampoc O  NpEOCTABIEHMM  TOCYAapCTBEHHOH  ycayr
B MAHUC OT'V.

B ciyuae ecnM ToCyHapcTBEHHAs yciyra IpPefOCTaBiIseTCs B paMKax KOMILIEKCHOrO
sanpoca, GOPMHUPYET 3anpoc, ACHCTBYS OT MMEHH 3a4BUTEIs Ge3 JOBEPEHHOCTH.

6.2.3.5. OcylllecTBISET CKAaHWUPOBAHME IMPEICTABJICHHBIX JOKyMCHTOB, dbopmupyeT
JIEKTPOHHOE JIe/I0, BCE JOKYMEHTBI KOTOPOTO CBS3BIBAIOTCA ~ E€AMHBIM  yHHKAIBHBIM
MACHTHDUKAMONHBIM KOJOM, IIO3BOJSIONIMM YCTAHOBHTH TNPUHAMNEIKHOCTE JOKYMCHTOB
KOHKDETHOMY 3asBHTENIO M BHAy OOpalleHHs 32 TOCYJapCTBEHHOH yenyrod. OpHrHHAIBI
JOKYMEHTOB, YKa3aHHbIE B ITyHKTE 2.6 HacTosliero AJMHHHCTPATUBHOTO PErIAMCHTA, a TakKe
3anpoc (3asBlIEHHE) TTOCIIE CKAHHPOBAHUS BO3BPAIIAIOTCS 3asABUTEIIO.

6.2.3.6. 3aBepseT  DMEKTPOHHOE JENO  CBOEH  YCHIICHHOM KkBanuULHPOBAHHOM
9IEKTPOHHOM MOAMUCHIO.
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6.2.3.7.1lo OKOHYaHMH mnipHeMa JOKYMeHTOB pabGoTHuk MOILl BsizaeT 3asBUTENIO
PAcIUCKy B IIPUEME JOKYMEHTOB.

6.2.4. Ecnu 3asBUTEMb NOTpeOOBaAT OT3BIB 00pallleHUs HOCE OTHPABIEHHA JICKTPOHHOTO
gena B aJAMUHMCTPAlMIO paiioHa, pabOTHHK CTPYKTypHOro mnoapasjaeienus MO,
OCYLIECTBISIOIMH NIPHEM JOKYMEHTOB, IIPE/UIAracT 3asBHTE/IO HAIIUCATh 3aiBJICHHE HA OT3BIB
obpamenus u 3abupaeT pacnuckKy y sasButess (B ciyvae ee Hanmuuusa). [lpu 3T0M paGOTHHK
CTPYKTypHOro noppasieneHus M®I] ycraHaBIMBaeT COOTBETCTBYIONIMM CTATYC NEKTPOHHOTO
nera B MAUC OT'Y.

6.2.5. Pe3ynbTaToM aIMHHHCTPaTHBHOM NPOLEIYpHI ABIsETCS puem paboTHukoM MOIL]
JOKYMEHTOB, IPEACTABIICHHBIX 3aABUTEIIEM.

6.2.6. CiocoboM ¢ukcanuu pesynbraTta aJMHHHCTPAaTHBHOW IPOLEAYPHl SABJACTCA
ohopMIICHHE ¥ Bblaya 3asBHTEMIO PACIIHCKH O NIPHEME JOKYMEHTOB,

6.3. HanpaBnenue B aIMMHHCTPALHIO paiiOHa JIOKYMEHTOB, [IONYYEHHBIX OT 3asBHTCIIA.

6.3.1. OcHoBaHHEM Ul Hayaja aJAMUHHCTPATHBHON NPOLEAYpPHI SABJIACTCA MpUEM
¥ perucrpauus paboTHukoM M®L] n0KyMEHTOB, IPEICTABICHHBIX 3aBUTEIIEM.

6.3.2. [lepenaua B aJMHHHCTpAlMIO paifoHa CKaH-00pa3’oB JOKYMEHTOB, MONYYEHHBIX
OT 3aABMTEJI, OCyiecTBIsAeTca paboTankoM MOII,

6.3.3. Pabotunxk M®IL] B cpok He MO3JHEE CIEIYIOMEro pabo4ero AHs HalpaBiseT
c(hOPMHPOBAHHOE B COOTBETCTBHM C OyHKTOM 6.2.3.5 HacTosero AIMHHUCTPATMBHOIO
pernamMeHTa JIEKTPOHHOE JIENI0 B aAMWHUCTPALKIO paifoOHa.

6.3.4. Pe3ynpTaToM aIMHHHCTPATHBHOM NPOLEAYpPH! ABIACTCS HANpaBleHAE PabOTHHKOM
M®I] B aIMHHHCTPALHIO paliOHa IPHHATHIX OT 3asBUTENS CKaH-00Pa30B JOKYMCHTOB.

6.3.5. Cnocobom (HKcanuu pe3ynbTaTa aAMHHHCTPATHBHOW MPOLEAYPHl ABJAETCA
ycTaHoBka ctaryca B MAWC OI'Y.

6.4. Bbiaua JOKYMEHTOB, ABJIAIONIUXCS PE3yIbTaTOM NPENOCTAB/ICHHS rOCy/1apCTBEHHOM
YCIyrH, COCTaBIeHHe, 3aBEPEHME M BblIaya HA OYMaXHOM HOCHTENC  BHITMCOK
u3 MH(POPMALMOHHBIX CHCTEM OpPraHoB, [PEJOCTABISIOMMX TOCYNApPCTBEHHBIE YyCIyIH,
M JOKYMEHTOB, NOJTBEPXIAIOIKX COJAEPIKAHUE IEKTPOHHBIX JOKYMEHTOB, HANpPaBJIEHHBIX
B M®L[ no pesyisraraM INpeAoCTaBICHHS TOCYAapCTBEHHBIX YCIYyl B COOTBETCTBHH
¢ TpeGOBaHMAMH, yCTAHOBICHHBIMY [IpaBuTenbcTBOM Poccniickolt deeparuy.

6.4.1. OcHOBaHHEM IS Hadana aJIMMHHUCTPATMBHOM IPOLEAYPHI ABJISETCS TNMOJIYyUSHHE
M®IL] oT anMHHHCTpaUMH paiHOHa JOKYMEHTOB, SIBJISIOIIMXCS PE3yNbTaTOM IPEIOCTaBICHAUN
rOCYJapcTBEHHONW YCNYrH, B BHIE OSNEKTPOHHOTO JOKyMeHTa (Ha OyMaXHOM HOCHTEE
TP OTCYTCTBMH TE€XHHYECKOH BO3MOXKHOCTHM HANpaBlIeHUs pe3ylnbTaTa B BHIE 3JIEKTPOHHOTO
JOKYMEHTA).

6.4.2. Beinaua JOKYMEHTOB, SIBIISIOIIMXCS pe3yabTaToOM NpPEeAOCTABICHHS
FOCYHAPCTBEHHOH YCIyrd, B TOM UMCIE IIpM HAIMYMM TEXHHYCCKOH BO3MOXHOCTH,
Ha OyMa)kKHOM HOCHTeNe, MOJATBEPKIAIOMHNX COJAEPKAHHE OICKTPOHHBIX JAOKYMEHTOB,
HanpasneHHelx B M®IL[ mo pesynbrataM NpEeOCTaBIEHHA TIOCYAApCTBEHHBIX  YCIyT
B COOTBETCTBHH C TPeGOBAHUAMH, ycTaHOBIeHHBIMH I1paBuTtenscTBoM Poccniickoit @enepartu,
ocymecTnsercst paborHukoM M®ILI, OTBETCTBEHHBIM 3a BBIAYY PE3y/ibTaTa NPENOCTaBICHHA
rocyAapCTBEHHON YCIIYTH.

6.4.3. Pabotsuk M®I], oTBETCTBEHHBII 32 Bblady pe3y/bTaTa NpeoCTaBIEHHS YCIIYTH:

OCYIICCTBIAET BHAAdy pe3y/IbTara NPeJOCTABIEHHMS T[OCYAAPCTBEHHOH  YCIYIH
B COOTBETCTBHH ¢ TPeOOBAHMAMH HOPMATHBHBIX IIPABOBBIX aKTOB, PEryIHMpPYIOIMX IMOPAAOK
NpeNOCTaBIEHHS TOCYAapPCTBEHHOH YCIIyTH;

ycTaHaBJiMBaeT HeobxoauMblii cratyc B MAUC OI'Y.

6.4.4. Pe3ynsTaToM aJMHHUCTPAaTHBHOH IIPOUEAYPHI ABIASTCS BbIAAYa  3AABHTCIIO
pe3ylbTaTa MPeROCTaBIeHHs rOCy1apCTBEHHOH YCITyTH.

6.4.5. Cioco6oM (HKcauuy pe3ynbraTa aIMHHUCTPATMBHOH MPOLEAYPHl SBIACTCS
IIPOCTABJICHHE OTMETKH B XXypHalle BBbIAAUM JIOKYMEHTOB IO dopme, yrBepxaenuoit B MOII,
U pocTaBieHue Heobxoaumoro cratyca B MAUC OI'Y.
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6.5. Tlomaya xanobsl B nopsake gocyaeGHoro (BHecyAeGHOrO) OOXalOBaHUs PELICHHUH
u neficteuit (6e3aeiicTeus) MOLL u pabotaukos MO

6.5.1. OcHOBaHMEM /I HaYalla OCYIIECTBICHNS afIMUHHCTPATHBHON MTPOLEYPbl ABIACTCA
nonaua sassutenem B MOL| ¢ xanobsl Ha pemenus u aeiicrsus (Gesneiicteue) MOL],
pabotuukos MOLI (ranee — xanoba na MOLI).

6.5.2. Ilopaua xano6sr Ha M®1] ocymectsasercs paboTHuky MODLL

6.5.3. Uncopmanus [1s 3aBUTENS O €ro MPaBe NoAaTh kanody.

3asBUTENL UMEET NPaBO NMOAATh xanody Ha MOPI] B cieayromux cirydasx:

HapyILIEHHE CPOKA PETHCTPALMK 3a1poca 3asBUTENS O NPEAOCTABICHAHN rOCY1apCTBEHHON
YCIYTH, KOMILIEKCHOTO 3a1poca;

TpeGoBaHHE  NPEACTABICHUA  3asABMTENEM  JOKYMEHTOB, HEC  MPCAYCMOTPECHHBLIX
HOPMAaTHUBHBIMM INpaBOBBIMM aKkTamu Poccuiickod  ®enepauuu A4 NPEAOCTABICHHA
rOCYAapCTBECHHOH yCIIYTH;

0TKa3 B IIPpHEME JOKYMEHTOB, NPEJCTaBICHAE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMH
npaBoBLIMH akTaMy Poccuiickoit denepaitnu 1t IPEROCTABICHUS rocyJapCTBEHHOH YCIIyTH,

TpeGOBaHHE BHECEHUs 3aBUTENEM IIPH TIPENOCTABICHNHN FOCYAaPCTBEHHOM YCIyTH IIAThL,
HE Npe/lyCMOTPEHHOM HOPMaTHBHBIMH IPaBOBEIME akTamu Poccuiickoit deneparny.

Xano6sl Ha  HApyWIeHWs  CpPOKAa MM TOpsAAKa  BbIJaYd  JIOKYMCHTOB
Mo pe3yNibTaraM MpPeJOCTABICHHUS TOCYAApPCTBEHHOH YCIYrd NMPUHHMAIOTCS aJIMUHHCTpALHEH
paiioHa B OpAIKe, YCTAHOBJIECHHBIM Pa3fe/ioM V aiMHHHCTPATHBHOIO periamMeHTa.

B cnyuae ecnu xanoba Ha MOL| nogaercs yepes NpeAcTaBUTEN, TAKKE NPE/ICTABIACTCA
JOKYMEHT, TIOJITBEPIKAALOIIKHA [IOTHOMOUMA HA OCYIUECTBICHUE JCHCTBUH OT MMEHU 3asBUTCIIA.
TpeoBanust K AOKYMEHTaM, MOJATBEPXKNAOLIAM IIOJIHOMOYHSA, YKasaHbl B ITYHKTE 5.1.2
HACTOALIErO AJIMUHUCTPATHBHOIO PETTAMEHTa.

6.5.4. Ipeamer xano6sr Ha MOLL,

Kanoba Ha MOL] noykHa coaepxKaTh:

naumenoBanne MOIL[, damunmio, HMf, OTYeCTBO (TocneaHee — IIpH HaTNYUH)
H JI0JDKHOCTH paboTHHKa M®L, peuenus 1 felicTsus (Oe3aeicTBIE) KOTOPBIX o0xanyrorcs,

dbaMuIMIO, MMS, OTYECTBO (IIOCNEHEE — NPX HATMYHH), CBEJCHHS O MECTE JKHTE/IBCTBA
3asBUTENA - (DU3MUECKOTO JIMLE, a TAKKE Homep (HOMEpa) KOHTAKTHOTO TenedoHa, anapec
(ampeca) 3MEKTPOHHOM NMOYTH! (MPH HATMYKM) U [OYTOBBIH AAPEC, N0 KOTOPHIM NOIKEH OBITh
HaIIpaBleH OTBET 3asBUTEIIO;

cRenienns 06 oOXanyeMbIX pemieHmsix u jedcTeusx (Gesneficteun) ML, paboTHHKa
M®L[, B TOM 4uHCie BHJ HapyIICHHsl, YKa3aHHBIH B ITyHKTE 5.1.1 HacToOAWIETO
AJIMHHHCTPAaTHBHOIO PETJIAMEHTA,;

IOBOABI, HA OCHOBaHMM KOTOPBIX  3afBUTEAb HE COMJAaceH ¢ PCIICHHEM
u neiictereM (Gesneiicteuem) M®II, pabornnka MOLL. 3asBuTenReM MOTYT OBITH NpPECTaBJIEHb]
JOKYMEHTB! (IIPU HAJIMYKH), NOATBEPXKAAIOIINE JOBOIB! 3aABUTENS, 60 UX KOIIHH.

6.5.5. Crioco6bl IOAaYH ¥ paccMOTpeHus xanoobl Ha MOLI.

6.5.5.1. )Kano6e1 Ha pemenus u jeiicteus (Gesneiicteue) paGotnuxka ML nmosarorcs
pykoBoauremo MO

6.5.5.2. ano6a na M®1] MoxeT ObITh HanpaBJICHA!

10 IIOYTE;

¢ HCIob30BaHueM ceTd «aTepHeT» nocpeacTsoM Iloprana;

IIpH THYHOM TipreMe 3asBuTens B MOLL

[Ipy nW4HOM IIpHEMEe 3asBHTENb MPEICTAB/AET  [OKYMEHT, yAOCTOBEPSAIOIHH
ero JIMYHOCTH B COOTBETCTBHH C 3aKOHOAATELCTBOM Poccuiickoi desiepaliny.

IMpu nonaue xanoGer Ha MOL] B 37eKTPOHHON (POPME MOCPECTBOM Moprana MoryT ObITh
NpeAcTaBlIeHbl JOKYMEHTHl, YKa3aHHbIC B IYHKTE 5.1.2 nacrosumero AIMHHHCTPAaTHBHOIO
PETJIAMEHTA, [P STOM JOKYMEHT, YAOCTOBEPAIOIUH IMYHOCTD 3asBUTENA, HE Tpebyercs.
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3arnoJIHEHUE 3a1ipoca 0 paccMOTpeHHH xanobsl yepes [lopran npou3BoaUTCS 3asABUTEIEM
JMHMYHO MPY YCJIOBHH aBTOPH3alliy 3asBuTens Ha [loprane nocpencteoM ECHA,

6.5.5.3. Cpok paccmoTpeHus xanobsl Ha MOPL] ucuncngercs co AHS pErUCTPaIiy KaloOb!
B M®IL[. XKanoba Ha M®IL] noanexur pacCMOTpEHHIO B TeUeHHE TATHAAUATH pabouux AHEH
CO JIHA €€ pErucTpalHd, a B ciydae obxajioBaHHs oTkaza MOL] B npueme JOKyMEHTOB
y 3aABUTENA — B TEUCHHE NATH pabounx AHeH cO QHA ee perncTpariu.

Kanoba va M®DI] paccmarpusaercs MO,

XKanoba wa pemenus u jeiicrus (6e3neficteue) pykooautens M®LL paccmarpuBaercs
KomuteroM no uHpopMaTU3alvHy U CBS3H.

6.5.6. Pesynbrat paccMoTpeHus xainobsr Ha MPI].

ITo pe3ynbTaTam paccMOTpeHus KaJ00b! M®I] NpUHUMACT OJIHO
M3 CIIeYIOIHUX pelleHHUH:

*kayoba yIoBNeTBOpAETCSA, B TOM YHCIIE B PopMe OTMEHBI IPHHATOrO PELICHHUS,

B YZIOBJIETBOPEHHH JKaJI00bI OTKA3bIBAETCA.

Yka3aHHoe pemieHde npuHHMaeTcs B ¢opme akrta MLl Tunosas ¢opma akra
yCTaHOBJIEHA IIpUIoKeHHEM Ne 4 K HacToAIeMy AJIMUHUCTPAaTHUBHOMY PETTIAMEHTY.

M®I] orka3biBaeT B yAOBIETBOPEHHUH KaNOOB! B CIEAYIOIMX CITyHasx:

HaJIMYKe BCTYNHUBILETO B 3aKOHHYIO CHITy pELISHUs CyJa, apOMTpakHOro cyja o xanobe
O TOM € IIPEJMETE U 110 TEM JKE OCHOBAHHUSAM,

nojaya XKanobwl JIHLIOM, IIOJIHOMOYHS KOTOpOTO HE MIOATBEP>KACHBI
B IOPsJIKE, YCTAHOBJICHHOM 3aKoHoAaTeIbeTBoM Poccuiickoi @enepanuy;
HalM4yke  pelleHus 1o xagobe,  NPUHATOrO  paHee B COOTBETCTBHH

C TpeOOBaHMAMH  HACTOAIIEr0  AJMWHMCTPaTMBHOIO  perJlaMeHTa B OTHOIUEHHH
TOTO )K€ 3aBUTEJIA U N0 TOMY XK€ IIPEAMETY >KanoObl.

6.5.7. llopsanox HHGOPMUPOBAHHUS 3aABUTEINS O Pe3yNIbTaTaX paCCMOTPEHHS KaloObl.

[Ipu  ynosnerBopeHud xanob6sl M®L| npuAMMaer  UCYEpNBIBAIOIIHME  MEPEHI
II0 YCTPAHEHHIO BBISBJICHHBIX HApYIIEHHH HE NO3JHEe NATH pabouMx MHEH €O AHA NPHHATHS
peleHus, eciii HHOE He YCTAaHOBJIEHO 3aKOHOAaTeIbcTBOM Poccuitckoit ®eneparnuu.

He nmo3aHee pHA, ClAeAylollero 3a JHEM IIPUHATHS  DELIEHHs, 3asBUTEIIO
B NHUCHMEHHOM (opMe H N0 XKENAaHMIO 3asBUTENS B OJIEKTPOHHOH (opMe Hampapisercs
MOTHBHPOBAHHBIH OTBET O pe3yNbTaTaX PacCMOTPEHHMS JKaTOOHI.

B oTBere no pe3ynabTaTaM pacCMOTPEHHS XanoObl YKa3bIBaIOTCS:

HauMmeHoBanue MOII, nomkHoCTh, QamMunus, uMs, OT4eCTBO (NIpH HANHYHH)
€ro JOJDKHOCTHOTO JIULA, IPUHSABILETO PENIEHHE 110 Xalobe;

HOMep, nara, MECTO NPUHATHS peLIeHus, BKJIIOYas CBEICHHS
0 JOJKHOCTHOM Jikie, paboTHHKe, peIleHHe WIH JieiicTBue (Oe3neicTBrE) KOTOPOro
obxanyercs;

(baMuus, UMA, OTYECTBO (IIPH HATNYNK) MM HAWMECHOBAHUE 3asiBUTENS,

OCHOBAHHS JUIsl IPUHATHA PeLICHHS 110 xanobe;

IIPUHATOE N0 XKano0e peIeHue;

B cloydac ecnd xanoba npuzHaHa OOOCHOBAHHOM — CPOKM YCTPAHEHHS BBIABJICHHBIX
HapYLICHUH;

CBEJICHHUS O MOPsIIKE 00XKATOBaHNS IPUHATOrO 10 Kanobe pemeHus.

Takke B OTBETE O pe3yJbTaTax PpacCMOTPEHHS JKATOOBI TNPHHOCATCS H3BUHEHHS
3a JI0CTaBJIeHHbIC HeyA00CTBa U yKa3blBaeTCs HHPOPMALHA O JATbHEHIINX ACHCTBUAX, KOTOPBIE
HEOOX0MMO COBEPILINTH 3asBHTEIIO B LEJAX [OTYYEHHS roCy JapCTBEHHOH YCIIyTH,

OTBeT 1O pe3yiabTaTaM pacCMOTPEHHUS JKaloObl IOJAMNMCBHIBAETCS YIIOJTHOMOYECHHBIM
Ha paccMoTpeHue >xanobpl nuunoM M®IL[, HameneHHBIM NONHOMOYUSAMH IO PAacCMOTPEHHUKD
xanob.

3 Bo3moxkHOCTs MoaaTh kanoby nocpeacrsom Iloprana obecneunBaeTcs ANA 3aABUTENEH, KOTOphHIC MNOAABAIK
3a11poc 0 NPEAOCTABNCHHH FOCy1apCTREHHO# yeiyrH uepes Ilopran wnu MOLL




38

[To xenaHuiO 3a4BHTENS OTBET [0 PE3YJIbTaTaAM PAaCCMOTPEHHS KalloOBl MOXET OBITh
MPEACTABIIEH HE MTO3/IHEE HSA, CIICAYIOIIErO 3a JIHEM NPHHATHS PEIICHHUS.

6.5.8. ITopsanok o6xanosanus pemeHus mno xanode Ha MOLI.

Pewmenne, npuHATOE MO pe3yNbTaTaM PAacCMOTPEHHS XXaIOObI, MOXKET ObITh 00)XXaloBaHO
BHILIE-TYOEpHATOPY CankTt-Iletepbypra, HEIOCPEJICTBEHHO KOOPAHHHUPYIOILEMY
H KOHTpogwpyomeMy aesrensHocTs MO®L[ (Cmonensit mpoesn, a. 1, murepa b,
Canxr-Iletepbypr, 191060, ten. (812) 576-62-62, adm(@gov.spb.ru), B IlpaBuTenscTBo
Cankr-Iletepbypra, a Takxke B CyA B NOPSAKE U CPOKH, NPEIyCMOTPEHHBIC NEHCTBYIOIHM
3aKOHOJIATEIBCTBOM.

6.5.9. 3asBUTENb UMECT TPABO Ha NOJYYEeHUE HHPOPMALMH B TOKYMEHTOB, HEOOXOAUMBIX
Juis1 000CHOBAHUS M PACCMOTPEHHUS XKaTOOBI.

6.5.10. UudopMupoBaHHe 3asBUTENEH O TOPSAKE IOJAYM M PACCMOTPEHHS HKaloObl
OCYUIECTBIISAETCS IIOCPECTBOM pasMerieHus HHdopManuu Ha [loprae.

WudopmupoBanue 3asBUTEINCH 0 HIOpAZKE 06XaIOBaHUS perLeHui
U JekicTBHM  (Oe3NeMCTBHA)  OCYINECTBIISCTCS TAKXe Ipd  OOpalleHHH  3asBHTEIA
no TenedoHaM, agpecaM 3JIEKTPOHHOH MMOYTHL, & TakKXKE MpH JIHYHOM IIPHEME
0 ajpecaM, ykazaHHbIM Ha [loprane B paznene « MPL».

6.5.11. IlonoxkeHus HACTOAUIETO pasjieyia, YCTaHABIAMBAIOIIME [OPAAOK  IOAaYM
U paccMOTpeHHust xajo0 3asBUTeNell Ha HapyIIEHHs HX TIIpaB I[pPH IIPENOCTaBICHHH
rOCYJapCTBEHHBIX YCIYT, HE PacnpOCTPAHSIOTCA HA OTHOIIEHHS, DPEryIupyeMble 3aKOHOM
Ne 59-03.

XKanobb! 3asBUTENEH HAa OPraHU3aLMIO NIPEJOCTABICHUS rOCYAApCTBEHHBIX ycinyr B MOL]
[OJAI0TCA ¥ PACCMATPUBAIOTCA B [IOPAAKE, IPEYCMOTPEHHOM 3akoHOM Ne 59-D3.

XKanoba 3asgBuTENs Ha OPraHU3alMIO NPEJIOCTABICHUS TOCYAapCTBEHHBIX ycayr B MOII,
nojanHas 3assureseM B ML, pacemarpupaetcs ML B cootBeTcTBUM ¢ 3akoHoM Ne 59-D3.

[,




[punoxenne Ne 1

K AJAMUHUCTPAaTUBHOMY PEriaMEHTY
aaMuHKcTpauun paiiosa  Cankr-IletepGypra
No MNpeNoCTABJICHUIO TOCYNAPCTBEHHOH YCNYru
M0 MNpPEAOCTaBNESHMIO JOTONHUTENLHOK Mephi

COLMaNbEHON MOAACPKKHU B BUAE
€AMHOBPEMEHHOrO 1ocofusi B OTHOWUIEHHH
aerei, nepefaHHbIX Ha YCBIHOBJIEHHE

(ymouepeHue), Mo ONEKY HIH MOMEUHTENLCTBO,
B [IPUEMHYIO CEMBIO

PACIIOPA’KEHHUE

O npeaocraBieHHH J0NOJHHTEILHOH
Mepbl COIHATBHOH NOAIEPKKH
B BH/I¢ ¢JHHOBPEMEHHOT0 N0co0Hs

B cooTserctBHH ¢ ryaBoii 4 3akona Canmkt-IletepGypra or 09.11.2011 Ne 728-132
«Coumanehpit  kogeke  Canmkr-Tletep6ypra» u  moctaHoBneHnem  [lpaBHTenbcTBa
Canxr-TTerepbypra ot 02.07.2014 Ne 561 « O peanusauuu rnapsl 4 «ConuansHas MOIACPKKA
JeTeil-CHpOT, JieTeil, ocTaBIIMXcs 0e3 MomevyeHHs POJAMTESICH, NMEepe/JaHHBIX Ha YCHIHOBICHHE
(ynouyepeHue), TMOJ OINEKy HJIM IOMEYHTENLCTBO, B TPUEMHYIO  CEMbIO» 3axoHa
CanxkT-Tlerep6ypra «Counansisliit kogaexe Cankr-IlerepOypray:

1. IlpemocTaBHTh [HOIONHHMTENBHYIO MEpY COUMANIBHOW IONIEPXKH B  BHJIC
€ZIMHOBPEMEHHOTO N0CcOGHS B OTHOWIEHHH pebenka, epeJaHHoro

(Ha yCbIHOBNEHHE (yOUEPEHHUE), IO ONEKY HIIH IIOTIEUUTENBCTBO, B IPHEMHYIO CEMbIO)

OUHO*, naTa poxaeHuUs

3aperUCTPUPOBAHHOTO 110 aApeECy: .

2. OTaeny conualibHOM 3alUThl HACENCHHUA AIMHHHCTPAIMH paitoHa

Canxr-[lerep6ypra Hanpasuth  JokyMeHTsl B Cankt-IlerepGyprekoe  rocyaapcTBEHHOE

KaseHHOe yupexaeHue «[0ponckol HH(OPMAIMOHHO-PACUeTHBIA LEHTP» AnA obecreyeHns
TIPEeIOCTABIICHHS €IHHOBPEMEHHOTO NOCOOHS.

3. KoHTpoJib 32 BEIIOJHEHUEM PaCIIOPSHKCHUS BONIOKUTH HA

pomxHocTh H PHUO

[naBa aAMUHHCTpPaUUH paioHa

(3aMeCTHTENE IIaBB! aAMMHUCTPALIMH padOHa
110 TIPUHALICKHOCTH BOIIPOCa

WJId HHOE YIIOJTHOMOYEHHOE

J1aBOM aqMHUHHCTPALMK paiioHa JIMLO)

(moamnuck) (pacwmppoBKa NOANHCH)

*OTYECTBO YKA3BIBAETCA MIPH €r0 HATHUHH




Ipwioxenue Ne 2

K AJIMHHHCTPAaTUBHOMY PETJIAMEHTY
aamynucTpauun  paliona Cankt-TlerepGypra
{10 NPeJOCTABNEHHIO TOCYAapPCTBEHHOM yCIyru
N0 MpPEeAOCTABNCHHIO JONONHHTENBHOR MEpBhI
coupanbHoi NOANEPKKH B BHIE
€[MHOBPEMEHHOr0 TNOCOOMA B OTHOLICHUH
aetel, MepefaHHBIX  Ha  YChIHOBJIEHHE
(ynouepesue), oA OHEKY WIIH MONCYHTENLCTBO,
8 IPUEMHYIO CEMBIO

OBPA3EIl
Odopmnsercs Ha Gnanke
OUO*
Anpec
PEILIEHHUE

006 0TKa3€e B NPeJ0CTAB/ICHHH AOMOTHATE/IbHOIi MephbI CONMHAILHON
NOANEPKKH B BUJIE eJHHOBPEMEHHOr0 N0Co0Hs B OTHOLIEHWH eTel, NepeaHHbIX
HA yChbIHOBJ/IeHHE (Y04 epPeHHe), N0/l ONeKY HIH MONEYHTE/IbCTBO, B IPHEMHYI0 CEMBIO

Bamie 3asBieHME OT «__ » 20 roga Ne 0 IIPENOCTABICHHH
JOTONHUTENBHOM Mephl CONMAIbHONW MOEP)KKH B BHAEC €IMHOBPEMEHHOro mocobus,
aJIMHHUCTpanueH paitona Caskr-Iletepbypra paccMOTPEHO.

ITo pe3ynbrataM pacCMOTPEHHS aJMHUHMCTPALHEH paiioHa
Cankr-TleTep6ypra mMpHHATO pelueHHe 06 OTKase B NMPENOCTABJCHHH AOMOJIHHTECIBHOH Mepbl
COLMANIBHON TOJUIEPXKKH B BHJE €IAMHOBPEMEHHOTO MOCOOMA B CBA3M C TEM, HTO

Takum 06pazoM, 3aKOHHBIE OCHOBAHMs IS MPEJOCTABIEHUA TOCYAAPCTBEHHOH YCIYTH
B coorTBercTBUM ¢ Tpebopamuamu 3akona Casxr-IlerepGypra or 09.11.2011 Ne 728-132
«ConuanpHsni kojaeke Cankr-Iletepbypra» oTCyTCTBYIOT.

Pemenue MOXeET OBITh OOXalOBaHO B MOPAJKE, YCTAHOBJIEHHOM JEeHCTBYIOUIUM
3aKOHOJIATEILCTBOM.

I'naBa afMHHUCTpAMHM paiioHa

(3amecTHTeENb INIABBI AIMHHUCTPALMH paioHa
TI0 IPHHAIE)XHOCTH BOIIPOCa

MM HHOE YIIOJIHOMOYEHHOE

I71aBOH aIMMHUCTPALMH paifOHa JIHLO)

(noanuce) (pacuiagpoBKa MOANKUCH)

M.IL.
« » 20 T.

C yBe/IOMIICHHEM O3HAKOMJIEH (a) (B CITyuae IOJTyYeHH!s PEICHHUs Ha PYKH):
« » 20 T.

(nmopnucy) (paciuudpoBKa NOAMHCH)

*OTUECTBO YKA3bIBAETCA [PU €10 HANMY MU




3AABJIEHUE ITPUHATO

« » 20

4ac, MHH.
3aperucTpUpoBaHO oA
Ne
Creunanucr:

(pacwrpoBKa MOANUCH)

Ipunoxenne Ne 3

K AIMHHHCTPaTUBHOMY pernaMeHTy
agMuHucTpaumu  padioHa Cankr-[letepbypra
MO TNpPEeROCTABJICHMIO TOCYNapCTBEHHOM YCIyTH
N0 NpPEOCTABICHUIO JIOTIOJIHUTENLHON MeEpbt
COLMANbHOMN MOJACPIKKH 8 BHAE
eJVHOBpEMEHHOro mocobus B  OTHOLICHHH
nerei, nepefaHHbiX  Ha  YChIHOBIICHHE
(ynouepenue), of oneKky WK NONeunTeNbCTRO,
B MPUEMHYIO CEMBIO

B agMuHHCTpanuio

paiiona Cankr-IleTepOypra
oT

{Pamunius, UM, OTIECTBO <*>)
Jata poxxaeHus:

3aperucTpupoBaHHOro(oi) o aapecy:

Homep Tenedona:
AJpec 3NEKTPOHHOM [TOYTHI:
JlOKyMeHT, yA0CTOBEpSIONINH JIMYHOCTD

(cepus, HOMep, 1aTa BbIAAYH, KEM BbLAAH)

CHHIJIC pebenka

(yka3blBaeTCA 110 KENAHUIO 3aABUTEN)
CaeneHus 0 peACTaBUTENE (B CIyYae MoJayuH 3asBJICHHS
IIPEJICTABUTENIEM)

(PamMmnus, HMS, 0THECTBO <*> NpeACTABUTENS)

3aperucTpupoBaHHOro(0H) 1o ajapecy:

JIOKYMEHT, yAOCTOBEPSIONIMH JIMYHOCTh NMpPEACTaBUTENA

(HaMMeHOBaHUE IOKYMEHTA)

(cepun, HOMEp, AaTa BBLAAYH, KEM BblIaH)

ﬂOKyMCHT, ynocmsepmomnﬁ MOJIHOMOYUA TPCACTABHTEIIA

{nara BbLJA4YH, KEM BbIAAH)

3ASBJIEHUE

0 NpPeAOCTAB/IECHHH JONOJIHUTEILHOH MePhI COMAIBHOH NOAIEPKKH
B BH/I€ €IHHOBPEMEHHOr0 Mocofus B OTHOIEHHH eTeH, MepeaHHbIX HA YChIHOBJIEHHE
(ynouepeHnne), 1o ONEKY HJIU MONEYUTEIbCTBO, B MIPHEMHYIO CEMBIO

B coorserctBuu ¢ rnaBoéi 4 3akona Cankr-IlerepGypra ot 09.11.2011 Ne 728-132
«Conmaneusiii  komeke  Cankr-Iletepbypra» u  nocraHoBieHueM  IlpaBuTenncTBa
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Cankr-Tlerepbypra ot 02.07.2014 Ne 561 «O peanusanmu rnasbl 4 «CounansHas HOJIEPKKA
JeTel-CHpoT, JeTeil, ocTaBmMXcs Ge3 momeuenus poAUTENeH, NepelaHHbIX Ha yCHIHOBJICHHE
(yZouepeHHe), TOJA ONEKYy WM IOMEUUTENBCTBO, B MPUEMHYIO CEMBIO) 3axoHa
Cankr-Tletepbypra «Counansusiit kogexe Cankr-TleTepOypra» npoiiy npeloCTaBUTh

(yxaspipaeTcss hamnnus, nMa, 0T4ecTBO* pebeHka, AaTa poXAeHN)

3aperucTpUpOBaHHOro(0H) Mo ajapecy:
(yxa3sbiBaeTcs afpec perucTpalini pebeHka no MecTy
XKHTENbCTBA Wiy npebuiBanns B Cankr-Iletepbypre)

JOTIONIHMTEIBHYIO MEPY CONMATBHOH TOMICPKKH B BHJIE EIMHOBPEMEHHOIO I0COOHA
[pH Tepesiade Ha YCHIHOBIICHHE (YAOYEPEHHE), IO/l OTIEKY WM MONEUHTENLCTBO, B IPHEMHYTO
CEMEIO.

EnusospeMeHHOe noco0He MpoLly IPOU3BECTH

(yxa3aTh cBeieHHA O cueTe pebeHKa B KpeAUTHOW opraHu3aLiy TH60 afapec OTAeNCHUS
deepansHON NOUTOBOM CBA3M N0 MECTY JKHTENbCTRA WM Npebbiranusa pebeHka)

anI nopade 3asBI€HHS IMPCACTABJICHBI JOKYMCHTRI:

Hpe}.‘(CTaBIIeHHBIe JOKYMEHTHI OC]IC CKaHUPOBaHKA BO3BPAIICHBL.

VH(OpMHpOBaHHE O XOJ€ IPEJOCTABNEHAs TOCYAaPCTBEHHON YCIyTH NPOILY OCYIIECTBIATH**
(HyXKHO€ YKa3arth):

[ ] mocpencteom yBesoMitenHii, HanpapIeHHBIX IO HIEKTPORHOM MOYTE

D nocpeactBoM CMC-onoBenieH1H

MOCPEJICTBOM  BCIUIBIBAIOLIMX  YBEIOMJEHMH B MOOHJIBHOM  TIDHJIOXEHHH
«T'ocynapctBenHsle yenyru B Cankr-IlerepOypre»

[ ] nocpencrsom yBenomiieHui B COMATBHBIX CETIX

Pe3y/IbTaT PeAOCTABEHHS TOCYAAPCTBEHHOM YCIYTH NPOLLY BhIATH (HYKHOE YKa3aTh):

B aJIMHHHUCTpALIMH paiiona CankT-TletepOypra
B CI16 TKY «Muoro¢yHKIHOHATBHBIH EHTP IIPEAOCTABICHHS roCy1apCTBEHHBIX
¥ MYHULHIATBHBIX YCIyD» (fanee — MoITh paiioHa 1o aapecy.

B 37IeKTpOHHOH opme nocpescTBoM Iloprana «I"ocy1apcTBEHHBIE M MYHHUHTIAIBHBIC
yenyru (pynkuun) B Cankr-Iletepbypre» (manee — TTopran)?

l:’ OTIIPaBUTh NOCPEACTBOM [TOYTOBOrO OTIPABICHUA 11O aJApECY.

! VkazaHHbli crnocob moayueHus pe3ynbTaTa NpeAoCTaBIeHNA rocylapCTBEHHON YCIyrH JOCTYIIEH JUIK BoIfOpa npu
foaaye 3asBJeHHA O IPEAOCTABNCHHH rOCyAapCTBEHHOM YCIYTH OCPENCTBOM MOl

2 YxazauHbll cnocof NONYYEHHS pe3y/IbTaTa NPENOCTaBICHHU TOCYAAPCTBEHHON yCNyrH AOCTYMeEH Aid BBIfOpA NpH nojaye
3a4BJICHHSA O MPENOCTABIEHAN FOCY/JAPCTBERHOH YCIIyTH B DIEKTPOHHOM dopme nocpencreom [oprana nmbo wepes MOLL




(MIOANINCE) (amunus, HHHUHATEL 3a4BHTENA (MPCACTABHTENA 3AABUTENA)) (nara)

* OTHECTBO YKA3BIBACTCA NPH €0 HANKYHH,
** 3aNONHAETCA NPM NOAYE 3ABJIEHHA O NPEAOCTABICHHH rOCYIApCTBEHHOM yenyrd nocpeactsom M®LL iibo uepes Topran.

(nuHuA oTpe3a)

Pacnucka B nnpueMe JOKYMEHTOB

3adBiCHHE © [PEJOCTABNCHHH  JIONOIHHTENBHOH  MeEphl  COLMAIBLHOHM  MOANEPKKH
B BHAE €IMHOBPEMEHHOro MmocoOus B OTHOIIEHHM JETEH, MEPENaHHbIX HA YCHIHOBICHHE
(yaouepeHHe), 1101 OTIEKY WIH NMOTIEYUTENBCTBO, B IPHEMHYIO CEMBIO ¥ JIOKYMEHTHI

(mepeyeHb JOKYMEHTOB)

TNIPUHSTHL.

(pamunus, UM, 0TYECTBO (MPH HATUYHN))

«__» 20

(nara) (3aperucTpupoBano noj Ne)

()IOJ'I)KHOCTL NALA, NPUHABILETO JOKYMEHTbI) (noanuce) (pacndpoBKa NOANUCH)



Ipunoxenune Ne 4

K AIMHHUCTPATUBHOMY PETIAMEHTY
aIMUHEMCTpauuu  palioHa Cankr-Iletep6ypra
Mo TPENOCTABICHUIO TOCYAAPCTBERHOH YCIyrH
Mo MNpPEeNOCTABIEHMIO AONONHMTEIbHOH Mephl

COLHaNBLHON NOAAEPKKY B BHIE
€IHHOBPEMEHHOr0 MNocobus B  OTHOIIEHHH
nerei, nepeaHHbIX Ha  YCBHIHOBJIEHHE

(ymouepeHHe), IOJ ONEKy WM MOMEYHTENLCTBO,
B NIPMEMHYIO CEMBIO

(HauMEHOBAHHE OPraHa, YNOJIHOMOYEHHOTO HA PACCMOTPEHHE Xaso0bl
(ammunucTpauus paiona, ML)

AKT Ne 00
{opsAKOBBIA HOMED aKTa)

0 paccMOTpeHHN xkano0bl HA pelIeHue, aeiicTBue (GesneficTBue)

OTDKHOCTHOTO JIHLIA A/IHKHCTPALHK PafiOHs, FOCYAAPCTBEHHOTO MPAAAHCKOTO CIYXANICrO SAMHHRHCTPAUNH paiiona Canxr-Tlerepbypra
(nance — aaMHHUCTPALIHA patioHa), CankT-TTeTepOyprexoe roCy ABPCTBEHHOE Ka3EHHOE YHpeXRACHHe «MHOrOGyHKUMOHANTBHBIA UEHTD NPEAOCTABACHIE
FOCYAAPCTBEHHBIX H MHHUNNATBHEIX YeIyD» (fance - MOL), paborruka MOL]

20 r.

(MEeCTO COCTaBNECHHSA aKTa)

(paMunns, HHHLMANL! JOMKHOCTHOTO JIMLA 4AMHHHUCTPALIMH paioHa, rocy1apCTBEHHOTO IPaXAaHCKOTO
CIy’alllero aAMHHUCTPaUnN paiioHa, paborHuka M®LI, paccmoTpesuuero xanoby),

10 pe3yJIbTaTaM PacCMOTPERHs Xano0bl B COOTBETCTBHH ¢ 4acThiO 7 cTaThu 11.2 denepanbHOro 3akoHa
«QO6 oprarn3alliy NpeOCTaBIeHUA TOCY IapCTBEHHBIX H MYHHLMIAIBHBIX YCITyr»

(hamusns, UM, oTyecTBO! husnUecKOro NHLa, 0OPaTUBLLIETOCS C XKano6oH,

baMuIng, HHULKATIBL €70 MPEJCTABUTENA)

(cymecTBO OfKanyeMoro peleHus, JeicTrus (besnercTsuns),

JAOJDKHOCTHOE  JTHUO AAMHHHUCTpPALHH paﬁona, roCyAapCTBEHHOIO FPaXAaHCKOTO  CITyXalleTo
aAMMHHCTpaluy paiioHa, pa6otnrnka M®I] (OPHO ykasaHHBIX JIML YKa3bIBA€TCA MPHU HAIMYMK), peLIeHHe,
aeiicTere (Oe3aercTBHE) KOTOPOro obxanyercs)

YCTAHOBHIIL:

(xpaTKoe coaepkaHue Kanobbl)

(ROBOJIEI ¥ OCHOBAHMA MPHHATOrO PEIIEHHS CO CChIIKAMHK HA HOPMATHUBHEIE MPABOBbIE AKThl, NPH OTKA3¢
B PacCMOTPEHHH XaNnoGbl B YNPOUIEHHOM NOPAAKE — NPHYHHBI OTKa3a)

} ! (mocneaHee npy HaJIHuMU)
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PELWIL

(pelueHKe, NPUHATOE B OTHOLIEHHH 00XKaNOBaHHOTO peLleHus, AeHcTBUA (Oe3aeiicTruA):

NPU3HATH NPABOMEPHBIM HJIU HENPABOMEPHBIM MONHOCTHIO WIH HaCTHYHO ¥ (WIH) OTMEHHTD
TIOJIHOCTBIO MK YACTHYHO,

TIPH OCTaBIIEHUH Xkanobbl 63 oTBeTa — yka3aTh IPU4HHY OtTaBNEeHHs %anobbl Oe3 0TBeTa)

(pelueHne, APUHATOE NO CYLIECTBY Xajlo0bl, — YIOBICTBOPHTL WIH HE YAOBIETBOPHTh
IOJIHOCTBIO WM YaCTHYHO)
3.
(pewenue TGO MepBl, KOTOPblE HEOOXOAMMO NPHHATD B LE/AX YCTPAHEHHS AOMYLUEHHBIX HAPYIECHHH,
€CJTH OHH He ObLIH IPUHATEI IO BHIHECEHHUA PELIEHHS 110 Xanobe)

(ROMKHOCTD JIMLA, IPUHABLIETO PEIUCHHE (noanuce) (uHuuuMansi, pamunus)
no xanobe)

Hacrosinee pemeHue MoXeT ObITh 0OXallOBaHO
(BuLEe-TyOEpHATOPY Caukr-Ilerepbypra, HENIOCPEICTBEHHO KOOPAHHHPYIOLIEMY
H KOHTPOJHMpYIOIEMY JIESTENLHOCTh aJMHHUCTpaLuil paiionos (CmonmbHBIA mpoesn, 4. 1,
matepa B, Cankr-Ilerepbypr, 191060, ten. (812) 576-62-62, adm@gov.spb.ru),
B [IpaBUTENBCTBO Caukt-Ilerepbypra) 6o B paioHHBIH cyn
Cankr-Iletepbypra

(HauMeHOBaHME W afpec Cyaa)

AKT COCTaBJICH

(TOKHOCTS JIMLA, MPUHABILErO pelleHye 110 (noanuce) (MHHOMANEL, amMunun)
xanobe)




ITpunoxenue Ne 5

K AIMUHHUCTPATUBHOMY PETNaMEHTY
aaMuHuMcTpauuu  pafioHa  Caukr-TlerepGypra
o MpeloCTaBICHUIO TOCYAAapCTBEHHOH YCIyrH
0 M(peNoCTaBICHUIO HOTMONHHUTENLHON Mephl

COLHANBHOR MOAACPKKH B BHUAC
CAMHOBPEMEHHOTI'O nocobus B  OTHOWIEHHH
aeTen, nepeaanlHbIX Ha YCBIHOBJIEHHE

(ynodepeHue), Mo OMEKY WK MONEYHTELCTBO,
B PUEMHYIO CEMbIO

[puMepHast HopMa JOBEPEHHOCTH

JOBEPEHHOCTbDb
Ha MoJIyueHHe rocyAapcTBeHHOH yCayrH
Canxr-Ilerepbypr « » 20 1.
S, , « » I. pOXKJEHUS,
{®.1.0. posepuTens NONTHOCTHIO)
JNOKYMEHT,  YJOCTOBEpSIIOIIHH  JIHYHOCTh cepuu
Ne , BBLIAH
«__» I., 3apETHCTPHPOBAHHBIH(ast) IO afpecy:
,
NpoXUBaOMK(ad) 1m0 ajgpecy: ,
HACTOSALIEH  JOBEPEHHOCTBIO  YIOJHOMOYHBAIO
, € » T. POX/ICHUS,
(®.1.0. 10BEPEHHOTO THLA NONHOCTLIO)
JOKYMEHT,  YJOCTOBEPSAIOIIMH  JIHYHOCTD cepuyd
Ne , BBLIaH
«_» I., 3aperucTpupoBaHHOMY(0H) 10 axpecy: ;
npoxuBaronieMy(ei) mo ampecy: , B Lendx

TIOJIy4EHUS FOCYAapCTBEHHOM YCIIyTH

(HaMMEHOBaHHUE rOCYIAPCTBEHHOR YCITYTH)

ObITh MOMM IIPEACTAaBHUTEIEM B aAAMHHHCTPALUH paiioHa
Caukr-TlerepGypra u  (WiM) CTPYKTYpHbIX — noapasjenenusx — Cankr-Ilerep6yprexoro
rocy/apcTBEHHOTO Ka3eHHOTO Y4pexaeHHs «MHOroQyHKUMOHAILHBIA IEHTDP NPEAOCTABICHAS
rocy/lapCTBEHHBIX ¥ MYHHLMIIAIBHBIX YCHYr», B CBA3M C 4€M COBEpIIATh OT MOEro MMCHH
clieyronMe ACHCTBHS:

— noAaBaTh OT MOEr0 HMEHH 3afBICHHE Ha IIOJyYeHHE YKA3aHHOH TOCyIapCTBEHHON
YCIAYTH C IPUIOKEHHEM BCEX HEOOXOAMMBIX TOKYMEHTOB;

— JaBaTh coriacue Ha o6pabOTKY MOMX NEPCOHAIBHBIX JAaHHBIX, C LENbIO U B 00beMax,
He0OXO0AUMBIX JUls IPEAOCTABICHHS YKa3aHHON rOCy/IapCTBEHHOH YCITyTH;

— TOJNYYaTh pe3y/bTaT yKasaHHOH rocy1apCTBEHHOM YCIyTH;

— pacIHCLIBATBHCA 32 MEHA M COBEpIUAaTh WHBIC JCHCTBHA, CBA3AHHBIE C TNONYyYCHHCM
yKa3aHHOH rocyJapCTBEHHOM yCITyIy.

[MoaHOMO4HS IO HACTOSIIEH JOBEPEHHOCTH HE MOT'YT OBITh IIEpEJaHbl APYTUM JIHLAM.

JloBepeHHOCTh BblIaHa CPOKOM Ha MecsLa(eB).

JoBepurensb

(D.U.O. 10BEPUTEIA MOTHOCTBIO) (IToamuce




[pwioxenue Ne 6

K AXMUHHCTPAaTUBHOMY pETNIaMEHTy
aaMEHMCTpaudu paiiona Cankr-[letepGypra
N0 NpPeJOCTABIEHUIO TOCYAAPCTBEHHON yCIyru
Mo NPeNOCTABICHUIO JONOJHHUTEARHOH Mepbl

COLMaNbHON MOJAEPXKKH B BHJE
¢NUHOBPEMEHHOTO  1OCOOHA B  OTHOWEHHK
netei, nepeaalHbIX Ha  YCBLIHOBJIEHHE

(ynouepeHue), MO ONEKY WIK NOTEUHTENLCTBO,
B [IPUEMHYO CEMBIO

OBPA3EL|
NPABUTEJIBCTBO CAHKT-TIETEPEYPTA
AJMHUHHUCTPALIMA CAHKT-IIETEPBYPTA
HaWMeHOBaHHe pafioHa
Pemmenne o Bo3BpaTe HEOOOCHOBAHHO oT Ne

(u3nuIIHE) BHIUIAYEHHON CYMMBI
MEPBI COLMANBHOM MOIEPIKKH

B cooTteeTcTBMH ¢ riasoif 4 3axona Cankr-IletepGypra ot 09.11.2011 Ne 728-132
«Commaneubii  kojeke  Canxr-Iletepbypra» ¥ mocraHoBneHueM  IlpaBurenscTBa
Caukr-Iletep6ypra ot 02.07.2014 Ne 561 «O peanusanuu rrnasel 4 «CouuanbHas NOAAEPKKA
JeTeii-CHpOT, JIeTeil, ocTaBIIMXcs 6e3 MONEYEHHs PONUTENEH, MEPEIAHHBIX HAa YCHIHOBIICHHC
(ynouepeHHe), NOJ ONEKY MIM TONEYATENHCTBO, B  TNPUEMHYIO  CEMbIO» 3akoHa
Cankr-Tletep6ypra «Counansubiit koneke Cankr-IletepGypray» NpuHATO peilleHHE:

1. CyMMy eMHOBPEMEHHOTO TTOCOOHs

®UO*, nata poxACHHA, aapec NPOKUBARHA

3a TMEpHOA ¢ 1o cuuTarh HEOOOCHOBAHHO (W3JIHUIIHE)
BBLIIJIAYEHHON IO NMPHYMHE W NoJUIeKauleif BO3BpaTy B OIOMKET
Canxr-Ilerepbypra.

2. Cpok Bo3spaTa (M3JHIIHE) BBIIAYCHHON CYMMBI €IMHOBPEMEHHOTO nmocobus
cocTaBiseT 45 KaneHaapHbIX AHEH CO JHS NPHHATHS PELICHHS.

3. Otxeny conHaNbHOM 3aIIMTH HACEICHHA aIMHHHCTPALUA paiioHa
Cankr-TleTepOypra B TedeHHE ceMH pabOouMX JHeH €O JHA NPUHATHA PELICHHUS HAlNpaBuTh
KONMIO PpEHICHHs B ajpec ®HO*, a Takxke B Canxr-IleTepbyprekoe

rocyapcTBEHHOE kKaseHHOe yupexaenue "[‘'oponckoi HHGOPMaIMOHHO-PACYETHBIA LEHTP".

['naBa agMHUHHCTpalMH paiioHa

(3aMecTHTEND [JIaBbl 3AMHHUCTPALMH paioHa
IO NPHUHAANEKHOCTH BOIPOCa

WY UHOE YTIOJIHOMOYEHHOE

raBoi aJMUHHCTpAIMY paiioHa JIHI0)

(noAnHUCD) (paciin)poBKa MOANKCH)

M.IL
*OTUECTBO YKa3bIBAETCH NPH €r0 HATHYHY




3ASBJIEHUE ITPUHATO

« » 20

yac. MHH.
3aperUCTPHPOBAHO MO
Ne
Cneumanucr:

(pacudpoBKa MOAMUCH)

TMpunoxenune Ne 7

K AAMHHHCTPaTUBHOMY PETJIaMEHTY
aAMuHMCTpauuu padiona Cankr-TlerepOypra
0 MPEeAOCTABJIEHHIO TOCYNapCTBEHHOH yCITyrh
NOo NpPEAOCTABICHUIO [ONOJHUTENBHON Mepbl

couyansHON MOAAEPKKY B BHIE
€dMHOBPEMEHHOr0 Mocobus B OTHOLICHHH
aeTen, nepeAaHHbIX Ha  YCbIHOBIIEHME

(ynouepeHHe), A0 ONEKy WIH NOMNEYHTENLCTBO,
B IPHEMHYIO CEMbIO

B amMuHHCTpanuio

paiiona Canxt-Iletepbypra
oT

(Oamunus, UMs1, OTIECTBO <*>)
Jlata poxneHus:
3aperucTpupoBaHHOro(oi) no aapecy:

Howmep Tenegona:
AJipec 2JIEKTPOHHOM ITOYThI:
JIOKYMEHT, yIOCTOBEPAIOIHH THYHOCTD

(cepus, HoMep, 4aTa BbIJAYH, KEM BbiIaH)

CseaeHus 0 ITpeICTaBuTeNIe (B Cllydae IoJayH 3asBICHHUS
NpeaCTaBUTENIEM)

(Damiuiug, UM, OTUECTBO <*> MPENCTABUTENA)

3aperucTpupoBaHHOTO(OH) IO azpecy:

JIOKyMEHT, YAOCTOBEPAIOWMH THYHOCTh TPCACTABUTENSA

(HaUMEHOBaHHE AOKYMEHT])

JIOKyMeHT, y10CTOBEPAIOLIUIA [TOTHOMOYHS NPEACTABHTEA

(naTa BBIIAYH, KEM BBIAH)

3ASIBJIEHUE

06 HenpaBJeHHH NONYIIEHHBIX ONEYATOK U oMHOOK

[Ipoiuy BHECTH H3MEHEHHS B JJOKYMEHTBI, COAEPIKAIHE ONICHATKY U (unn) oIHOKH

(nepeuncnuTh HOKYMEHT(bl), H3NOXHUTh CYTh AOMYIEHHBIX OMEYATOK H (unn) owMboK)
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IIpu mopaue 3asBIEHUS NPECTABICH(bI) OKYMEHT(bL):

HcnpaBieHHbl pe3ynbTaT MPEJOCTABIEHHS TOCYNAPCTBEHHOH YCIyrd Mpouly BBIAATH
(Hy»XHO€ yKa3aTh):

I-_—I B QJIMMHHUCTpAIU1 paitona Cauxt-IleTepbypra

D B CI16 TKY «MHoro¢yHKiHOHaNbHBIHA [EHTP IPEA0OCTAaBIEHUA FOCY 1apCTBECHHBIX
¥ MYHHLUNAIBHBIX YOIy (Hanee — M®II') paifioHa 1o aapecy:

B 3JIEKTPOHHOH popMe mocpencTsoM [loprana «"0CyIapCTBEHHEIE H MYHULIANIATLHEIC
yenyr# (dynkuun) B Cankt-Ilerep6ypre» (ranee — Hopran?

1:] OTIIPABUTEL NOCPEACTBOM IIOYTOBOI'O OTIIPABJICHUA 11O aXPECY:

(noanwce) (Pamunna, MHKUMATE! 3ASBHTENR (IPEICTABHTENS 3AABHTENA)) (nara)

* OTYECTBO YKA3BIBAETCA NIPH €r0 HATTHYKH.
** 3anoHACTCS IPH [OJa4e 3asBICHUS O MPEJOCTABIEHHH FOCY 1apCTBEHHOH YCIyTH

nocpenctsom M®I] 6o uepes INopran.

(nHHKUA OTpE3a)

Pacniucka B MIPpUEME TOKYMCHTOB

3agBnenue 06 HCIpaBJICHUN JAONYIICHHBIX OII€YaTOK H OIUOOK U JTOKYMCHTBI

(nepeyeHs JOKYMEHTOB)

TIPHHSATEI.
(dbamunus, UM, 0T4ECTBO (NPH HaJIUYHH))
«__» 20
(nata) (saperucTprpoBano nox Ne)
(nonxcuocrb NUNA, TPUHSBLIETO JOKYMEHTBI) (moanuce) (paclIH(poska NOANUCH)

| Yka3aHHbI}! cIOCO6 MOIYyUeHHs Pe3ybTaTa NPEAOCTAB/IEHHS FOCY AGPCTBEHHOH YCITyrd I0CTYNEH 1A BrI0Opa npy
foaave 3aABIEHNA O IPEAOCTaBICHHH rOCYIapCTBEHHOH YCITyTH NOCPEACTBOM M®LI.

2 YxasaHHbIH C1I0COG NOMYYEHUS pe3ybTaTa NPEAOCTaBeHHA FOCYJAPCTREHHON yC/IyTy A0CTYNEH 1A BoiGopa
NpY nofave 3asBICHHA O PEAOCTABNEHHM TOCY 1aPCTBEHHON yCITyTH B 37eKTPOHHON hopMe nocpeacTsoM [loprana

nubo uepes MPILL,



