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KUNULIHBLIA KOMATET
Ne 243-pf22

o1 06.04.2022
I'IPABI/ITEJ'[I:CTBO‘EQI-IKT-HETEPBYPFA
KAJIHIHBIA KOMUTET

PACIIOPAXEHMUE OKYA

26 0% 2022 N_2fPy

00 yTBepxkIeHMEM ATIMHHHCTPATHBHOIO
perJiaMeHTa aAMHHHCYPAIlHH paiioHa
Cankr-Ilerep6ypra no npexocraBJieHHIO
rocyAapcTBEHHOH yCJIYIrd 10 IPHHATHIO
pemeHuii 0 NpPeAOCTaBICHHA 0CBOOOAHBIINXCH
JKHJIBIX TIOMeMeHHH JKAIHIUHOro $ona
KOMMEPY€ECKOro HenoJb30BaHHS
Cankrellerepbypra B KOMMYHAJIBHBIX
KBapTHpax 1o A0roBopaM HalimMa rpaknaHam

B coorserctBum ¢ nocraHosieHneM IIpasutensctBa Caukt-lletepGypra IlerepGypra
ot 25.07.2011 Ne 1037 «O Tlopsaxe pa3paGoTKH ¥ YTBEPKACHUS MCIIONHHTETBHBIMHM OpraHaMK
rocynapcteeHHoit  BmactH  Catkr-Tlerepbypra ~ agMMHHCTPaTHBHBIX  perjIaMEHTOB
IIPeOCTABJICHHA TOCYAAPCTBEHHBIX YCIYT H aJMHHHCTPAaTHBHEIX PETVIAaMEHTOB OCYLUECTBIICHHAA
roCy/IapCTBEHHOTO KOHTpONA (Ham3opa)» H BO HCIOJHEHME IMyHKTa 4.3 npoTokona 3acefaBus
Komuccry o mpoBeieHyIo anMuHUCTpaTiBHOH pedopmsl B Cankr-TlerepGypre ot 30.03.2022 Ne 210:

1. YTBepauTh  AJMMHHCTPATHBHBIA  perJIaMEHT  aJMHHHCTpAllMH  paiioHa
Cankr-IleTepbypra no NpeaoCTaBIEHHIO IOCYAAapCTBEHHOH YCIYTH IO IPHHATHIO pPeLICHHMi
O HpeIOoCTaBICHHH OCBOOOMMBINMXCA XWIBIX IOMEIIEHHH KATMIMHOTO QOHAA KOMMEPYECKOTO
ucnonp3oBaua CaskT-Tlerepbypra B KOMMYHaNBbHBEIX KBapTHpaX IO JOCOBOpaM HaiiMa
rpaxKIaHaM.

2. [Mpu3HaTh yTpaTUBIIMM CHIy pacnopmkeHde JKMIMIMHOrO  KOMHTETa
ot 11.10.2018 Ne 1897-p «O6 yrBepIeHHH aAMHHUCTPATHBHOTO pErliaMeHTa aJMUHKCTPALMH
paitona Canxr-Iletepbypra mo npenoOCTAaBICHHIO TOCYJAPCTBEHHOM YCHYTH MO NPHHATHIO
pemeHHii O NPEJOCTAaBICHAH KMIBIX IIOMCLICHWH JKWMIIHOrO (OHZA KOMMEPYECKOTo

- ucnons3oBanus CankT-IleTepOypra no Jorosopam HaiiMa rpaxiaHam».

3. IlpusnaTte  yTpaTHBIUMM CHIYy paclnopsokeHue JKMIMIIHOrO  KOMHTETa
or 16.10.2019 Ne 1647-p «O BHeceHHM M3MEHEHHH B pacrnopsbkeHue JXMIMIGHOrO KOMMTETa
or 11.10.2018 Ne 1897-p».

4. [Ipusnare yTpaTMBIOMM CHIy pacmopsxeHume JKMIMImHOro KOMHTETa
oT 26.12.2019 Ne 2403-p «O BHeceHHM M3MEHEHHA B pacropsokeHde MHIHIIHOrO KOMHTETa
or 11.10.2018 Ne 1897-p». -

5. KoHTpone 3a BBINOJHEHHWEM PpaACIOpPKEHHS BO3JIOXHTE HAa 3aMECTHTENS
npeaceaarens Xunumuoro komurera Kiesnona /1.B.

Npencenareas Komurera 0.10.3010B
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YTBEPXIEH
pacnopsHkeHHEM
JKHIHITHOrO KOMHTETA
OT X 072022  Ne 2v%-p

AIMUHUCTPATUBHBIA PETJIAMEHT
AJJMHUHHUCTPAIIMU PAHOHA CAHKT-IIETEPBYPT A
11O NPEJOCTABJIEHUIO T'OCYJAPCTBEHHOM YCJIYI'H
IO NPUHSATHIO PELIEHU#A O MIPEAOCTABJEHHUN OCBOBOAUBIINXCA
YKWIBIX IOMEIREHUHA KUJIHIIHOTO ®OHAA KOMMEPYECKOI'O
HCTI0JIb30BAHUS CAHKT-TIETEPBYPT'A B KOMMYHAJIBHBIX KBAPTHPAX
11O AOT'OBOPAM HAWMA I'PAXKJIAHAM

YHHKAJILHBIH peecTPOBBLIH HOMep rocyaapcreesHoi ycayru: 7800000010000007345

I. O6mue no1oKeHHs

1.1. IlpenmeToM peryaMpoBaHHA HacToAmero AJMMHHCTPATHMBHOIO periaMeHTa
ABJIAIOTCA OTHOWIEHMS, BO3HHMKAIONIME MEXITY 3aiBHTEIAMH H AJIMHHHCTPALMSIMH DalOHOB
Cankr-ITerepOypra (nanee — afMHHUCTpAIIHA paiioHa) B cepe KHITHIHON ITOJTHTHKH.

1.2. 3asButensmMu sBaoTcs rpaxnaaHe Poccuiickodt Denepanmm, npoxuparomue
B KOMMYHAlbHBEIX KBapTHpax, €CIH B pe3yJbTaTe MNpPEeAOCTaBJICHHS CBOOOJHOIO XHIOrO
AOMEINEHHA XUIHITHOro (oHIa KoMMepueckoro ucnonbioBaHus CaHkT-IletepGypra nanHuie
KOMMYHAIbHbIE KBAPTUPHI CTAHOBATCA OTACIIBHBIMH.

1.2.1. IlpencTaBiasTh HMHTEpECHl 3asBHTENIA BIpaBE IIPEACTABMTENDH, AEHMCTBYIOIIMM
Ha OCHOBAaHHMM JOBEPEHHOCTH, 3aKOHHBIH IPEACTABMTENb (POAMTENh, ONEKYH, NONEYUTEIND),
JEHCTBYIOIIMH Ha OCHOBAHHH AOKYMEHTOB, OATBEPKAAIOIIUX [1PABO 3aKOHHOT'O MPEICTABUTENS
BBICTYINIaTh OT MMEHH 3asABUTENA (JaJIee — MPEACTABUTEND).

IMonHoMoOuMs MpeNCcTaBUTENA MOTYT BO3HHKATh Y JHMIAa HA OCHOBAHMH JOBEPEHHOCTH
HWIH JOrOBOpPa, COAEPXKAIMUX YKa3aHHe Ha MOJHOMOYHS AOBEPEHHOIO JIMLA MO IPEeACTABIEHHIO
3asgBHTENs NpH IIPEAOCTABICHHHM TOCYJapCTBEHHOH YCIYTrHM, yKasaHMsA 3akoHa Mb60 akTa
YIIOJIHOMOYEHHOTO Ha TO FOCYAapCTBEHHOI'O OpraHa Mild OpraHa MECTHOTO CaMOYTIPABJICHHUS.

1.3. TpeGoBanusa K MOpAAKY HHPOPMHPOBAHMS O NMPEAOCTABICHHH TOCYAApCTBEHHOM
YCIYTH.

1.3.1. [lopsanox moxydeHHs UHGOpPMANUH 3asABHTE/IIMH IO BOIPOCAM INPEIOCTABJICHHS
rocyaapCcTBEHHOH YCAYTH:

B HMH(OPMAIMOHHO-TCICKOMMYHHKALUMOHHOK cetH «MHTEepHEeT» (manee — ceTh
«HutepHer») Ha odunuansHoM caiite AaMuHucTpauuu Cankt-IlerepOypra B pasiaene
aIMHHHCTPalHMK paiOHOB (IOMEHHOE UM caifTa B ceTH «HTepreT» — gov.spb.ru) (aanee — cait
Ammunuctpauus Caskr-Ilerepbypra);

Ha [Iloprane «[ocymapcTBeHHbIE W  MYHHLUMOAIbHBIE  YCIYTH  (GYHKUHMH)
B Cankr-Ilerepbypre (noMeHHOe UMA caiiTa B ceTH «HTEpHET» — gu.spb.ru) (zanee — [Topran);

B ¢eneparbHO# rocymapctBeHHON uH(popMaunoHHOH cHcreMe «EnuHBIR moprtan
roCyAapcTBEHHBIX M MYHHLIMIAIBHBIX YCIyr (QyHKUMK)» (IOMEHHOE HMs caliTa B CETH
«HTepHeT» — gosuslugi.ru) (nanee — penepanpunii [lopran);

B CTPYKTYPHBEIX IozpasacncHusx Cankr-Ilerep6yprckoro rocy1apcTBEHHOTO Ka3eHHOTO
yupexaeHus  «MHOropyHKUMOHAJIBHBIA  LEHTP  NPEAOCTABICHMA  I'OCYAApPCTBEHHBIX
A MYHHIMNANBHBEIX ycryr» (manee — MOLI), B Tom umcne npu obpameHHH K HHpOMaram
(undoxrockam, HHPOMYHKTaM), pa3MEIIEHHBIM B NMOMEINIEHUAX CTPYKTYPHBIX NOJApa3JelneHui
Mol

B MoOmipHOM mnpmioxenud «[ocynapcteenHble ycnyru B Cankrt-IletepOypre»
MeXBeTOMCTBEHHOH aBTOMATH3MPOBAaHHOH HH(POPMALMOHHOH CHCTEMEI IPENOCTABIEHUA




B Caukt-IletepOypre rocyJapcTBEHHBIX M MYHHIHMNAIbHBIX YCIOYT B 3JIEKTPOHHOM BHIEC
(nanee — MOOHIBLHOE NPHIONKEHHE) — B 4acTH HHpopMaumu o6 oprasax (OpraHH3alusIX)
B paszene «[lonesnast unGopMarma»;

HallpaBJICHHE 3ajBJICHHH B NMMCBMEHHOM BHE 10 ajpecaM aIMHHHCTpalldii paiOHOB.
B 2JIEKTPOHHOH opMe 1o aJpecaM 3JIeKTPOHHO# MOYTH AIMHUHHCTPAlUH paifOHOB;

B LlenTpe Tenedonnoro obcryxusanus MOLI (nanee — LITO);

110 CIIPaBOYHBIM TeJleOHaM AGMHHUCTPALUHA palOHOB;

IIpH JIAYHOM OGpAllleHHM Ha IPHEM K CIELHAIMCTaM aJMHHHCTpalMi paioHOB (B JHH
H 4YaChl IPHEMA, €CIIH YCTAHOBJICHHI);

Ha CTE€H/aX B MECTax IpeIOCTaBICHUSA NOCYAapCTBEHHOM YCIIYTH.

1.3.2. CBenenns o xone NpeHOCTABIICHHS TOCYJApCTBEHHOH YCIYTH 3asBHTENIM MOTYT
MOJIYYHTh CIEAYIOIIUMHE Cliocobamu (B CIEAYIOMEM NOPAAKE):

IIyTeM HanpaBJICHUA 3a4BJIeHHH B MACBMEHHOM BHJIE TIO aApecy aIMMHHCTpPAlMH paioHa,
B 3JIEKTPOHHOH (opMe 110 afipecy 37A€KTPOHHOH NMOYTH aAMHUHHCTpAIIMH paiOHa,;

IO CIIPaBOYHBIM Tesie(OHAM aMHHHUCTPALIMH paioHa,

NpHY JMYHOM OOpallleHHH Ha NpHEM K CIELHAINCTaM aIMHHHCTpPAlMH padoHa (B JHH
M Jachl [IpHEMA);

B IITO (B cnyuae ecnu 3asBiieHde nogano nocpeacrsoM M®ILI);

Ha [loprane 6e3 mpoxoxaeHus aBropu3anuu B pazaeie «[IpoBepka craryca 3ampoca»
(momeHHoe uMs cadita B cetu «MHTepHeT» — gu.spb.ru/status) MaM mocne aBTOPH3ALMH
B «JInurOoM kabuHeTe» (B cyuae eclld 3asBleHHe noaaHo nocpeactBoM Iloprana umu MOILL),

B MOOMILHOM MpHIOXKEHHH Oe3 MpoXoxIeHHs aBTopu3aiuu B pasgene «IIpoeepka
cTaryca 3ampoca» HWJIH Iocje aBTopu3alud B «JIuuHOM KabHHETE», a TakKe IMOCPENCTBOM
BCIUIBIBAIOMMX YBEAOMJICHHH (B Cllydae ecnM 3asBlieHHE MNojaHo mocpeacTsoM Iloprana
wix MOL] — npu BeI6ope 3aaBUTENEM COOTBETCTBYIOIIEro criocoba HHYOPMHPOBAHHA);

IIOCPEICTBOM YBEAOMIICHHH, MMOCTYNHBUIMX IO SJIEKTPOHHOH NHodYTe (B ClIydae €CIH
3afBjICHHE 1noJaHO mnocpeacTBoM [loprana wm MOL| - npu Boibope 3asBHTENEM
COOTBETCTBYIOILErO criocoba HHPOPMUPOBAHHA);

IIOCPEACTBOM yBeAoMJICHHH, noctynuBmux mo CMC (B ciydae eciy 3asgBiIeHHE [TOJAHO
nocpeacteoM [loprana umu MOL] — opu BriGope 3asBHTENlEeM COOTBETCTBYIOIIErO criocoba
HHOOPMHPOBaHHA);

HOCPEICTBOM YBEAOMIICHHH, MOCTYNMBIINX Yepe3 COLMAJIbHBIE CeTH (B CiIyvae €Cld
3agBlieHMe mnojaHo mnocpeactBoM Iloprana wmm MOL — npu BriGope 3asBHTENEM
COOTBETCTBYIOIIETO criocoba HHPOPMHUPOBaHHUA).

1.3.3. [Topstmok, ¢opMa, MecTO pa3MellleHHS M CIOcOOBl MOJydYeHHS CIPABOYHOH
HHOOPMALHH, B TOM YHCIIE€ HA CTEHOAX B MECTAaX MPEIOCTABICHHS IOCYJApCTBEHHOM YCIyrH
H YCIYI, KOTOpbIE MABIAIOTCA HEOOXOJUMBIMH M OO0A3aTE€NbHBIMM JUIA IPEIOCTABJICHUS
roCyAapCTBEHHOM yciyTrH, ¥ B MOL].

CnpaBouHas HHpopManus (MecTo HaxokAeHHe H rpa¢puk paGOTHl aAMHHHUCTpALMH
paiOHa, ee CTPYKTYPHBIX NOApa3ielIeHKH, IPeA0CTaBIAIOMMX roCyAapcTBEHHYIO yeayry, ML,
cnpaBoyHele  TenedoHel, aapeca oduuManbHoro —caiita) pa3MelmieHa Ha  caiite
AJIMHHHCTpALIHH Cankr-Ilerep6ypra B pazzene «AZIMUHHCTpalUH paioHOB
Caukr-Ilerep6ypra», Ha [loptane (noMeHHOe uMA caiita B ceTH «HTepHET» — gu.spb.ru), B TOM
gucie B pazaene «M®L».

I1. CTaHaapT npeAocTaB/IeHHS roCyAapCTBEeHHOMH YCIyrH
2.1. HanMeHOBaHHE TOCYIAPCTBEHHOM YCIYTH: IIPHHHMATh pEIIEHHS O NPEIOCTABICHHH

0CBOOOMBIINXCS JKHIBIX IIOMEUICHHH J>KHIKIIHOTO (OHIAa KOMMEPYECKOTO HCIIONb30BaHHA
Canxr-Ilerepbypra B KOMMyHaIBHEIX KBapTHpax 110 JOTOBOpaM HaiiMa rpakJaHaM.
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KpaTkoe  HaMMEHOBaHHE  TIOCYJApCTBEHHOH  YCOYTM:  NpPHHATHE  pElIEHHA
O MPENOCTABIICHHH J>KHJIBIX NOMCINEHHH MXHIMINHOTO (JOHIAa KOMMEPYECKOro HCIOIb30BaHUS
Canxkrt-IleTepOypra mo JoroBopaM HaiMa rpaxaHam.

2.2. TocynapcTBeHHas yciyra npeJoCTaBIsSeTCs aqMHUHHCTpaLKe# paiiona.

Oprannl © OpraHH3alliK, Y9aCTBYIONIHE B IPEIOCTABICHUH rOCYAAPCTBEHHOM YCIyTH:

DenepansHad CTyx0a rocynapCTBEHHOH pErHCTpallMM, KagacTpa H  KapTorpaguu
{(nanee — Pocpeectp);

Cankr-IleTepbyprckue rocynapcTBEHHBIE Ka3eHHBIE YUDPEXKACHHS — palOHHBIE
JKUTHIIHBIE areHTcTBa (aiee — I'KY XA);
QenepanbHas  Hanorosas cnyxba (manee — OHC) - oneparop ¢eaepanshoit

rocyapcTBEHHOH HHQOPMAlLHOHHON cHCTeMB! «EIMHEIN rocyapCTBEHHBIH peecTp 3amHceil
aKTOB IPXAAHCKOro cocToaHUA» (manee — @®I'UC «EI'P 3AI'C»);

Mol

JIOKHOCTHBIM JIHLaM aJMHHUCTpAllHH padOHa 3ampelieHo TpeGOBaTh OT 3asBHTEINS
OCYIIECTB/ICHHS. JACHCTBHN, B TOM 4YHCJI€ COITIaCOBAHHH, HEOOXOMMMBIX Ui INOJNYYEHHS
rOCYyJIapCTBEHHOH YCIYTH M CBH3aHHBEIX C OOpallcHHEM B HHBIE TOCYJapCTBEHHBIE OPraHBI
W OpraHM3aliHH, 38 UCKIIOYECHHEM IIOTYYEHHs YCIYT, BKIIOYEHHBIX B IlepedeHb YCIYT, KOTOphie
ABJIAIOTCS HEOOXONMMBIMH H 0043aTENbHRIMU [UIA NPEAOCTABIEHHS TOCYAAPCTBEHHBIX YCIYT,
yTBepxieHHRH [IpaBuTenscTBOM Cankt-IleTepbypra.

2.3. Pe3ynbTaToM NIpEeAOCTaBICHHS rOCYJAPCTBEHHOMN YCIYTH ABIAETCS:

H3[aHHE DaCNOPIKCHHA aJMHHHCTpallMH paioHa O MPEeJOCTAaBJICHHH IPAKAAHAM
Mo JOroBOpYy HaiMa >XMJIBIX ITOMEUICHHH MXHMIMITHOTO (OHAA KOMMEPYECKOTO HCIOJIB30BaHMS
Cankr-lIlerepbypra u  HampaBieHHE 3asdBHTETIO YBEIOMIECHHS O MPEIOCTABIECHHH
rOCyAapCTBEHHOH YyCIyrd 1o ¢opMe cornacHo mnpuwioxeHHio Ne 2 K  HacTosmmemy
AJIIMHHHCTPaTHBHOMY DErJIAMEHTY, MJIH OTKa3 B IIPEAOCTABICHHH TIpaXAaHaM [0 JOrOBODY
HaliMa OKUIIBIX [IOMEIICHHH O KWIMIHHOTO ()OHJa KOMMEPUYECKOTO  HCIIOJIL30BaHHS
Cankr-Ilerepbypra B HanpapjicHHE 3aABHTCIIO YBEAOMJIEHHS 00 OTKa3ze B IPeAOCTABICHHH
rocyJapcTBEHHOH ycnyrd mno ¢opMme corjacHO npuioxeHuro Ne 3 K  HacTosmemy
AJIMHHHUCTPaTHBHOMY PETJIaMEHTY.

[IpenycMoTpeHnl cnemyiomue crnocobnl MONy4YeHHs pe3yinbTaTa IpPeNOCTABACHHS
roCyJapCTBEHHOH YCIyTH:

HETOCPEICTBEHHO B aIMHHHUCTPALIMH palioHa;

110 [IOYTE;

B CTPYKTYpHOM noapazaeneHun MOL;

B 3JIEKTpOHHOH ¢opMe nocpeacTsoM Iloprana.

BenoMcTBeHHas rocyqapcTBeHHas HHGOpPMallMOHHAs CHCTEMa JUIA ydeTa pe3ylbTara
[IpeJOCTABJICHUS TOCYAPCTBEHHOHN YCIYTH OTCYTCTBYET.

2.4. Cpok# NpeIoCTaBICHHA rOCYJapCTBEHHON YCIIYTH:

obImHii CpPOK NPEROCTABICHUA TOCYAAPCTBEHHOM YCIYTH COCTaBnseT 33 KaleHJapHbIX
IHA CO JHA I[PEAOCTABICHHS JOKYMEHTOB, VYKa3aHHRIX B MNYHKTE 2.6 HACTOAINETO
AJIMMHHMCTPATHBHOIO PErJIaMEHTa, U3 HUX:

CPOK NPpHHATHA aIMMHHCTpallMed paiioHa pelleHHs O MnpefocTaBieHuu (06 orTkaze
B NIPEJOCTABICHHH) XH/IBIX MOMEIEHUH >XHIMITHOTO (OHJAa KOMMEPYECKOTO HCIONb30BAHHSA
Cankr-Ilerep6ypra mo noropopaM HaiiMa rpaxaaHaM — 30 xaneHJapHbIX JHEH;

CPOK HampaBlCHHUSA 3adBHUTENIO YBEJAOMJIEHMA O I[pejJocraBilcHuM (o6 oTkase
B IIPEJOCTABJICHUH TOCYAAPCTBEHHOH YCIYTH) — TPH KaJCHAApPHBIX JHA CO JHSA I[PHUHATHSA
COOTBETCTBYIOILIETO PEINCHHS.

Ilpu mnpemocTaBiICeHHHM TOCYAApCTBEHHOH ycayrH mnocpeactsoM MOL] ¢ nepenauei
JOKYMEHTOB 3asiBHTEJIA Ha OYMaXHBIX HOCHTEAX (IIPH OTCYTCTBHHM TEXHHYECKOH BO3MOXHOCTH
HalpaBJIeHUd [OKYMEHTOB B JJIEKTPOHHOM BHJE) CPOK IPENOCTaBIEHHSA TOCYNapCTBEHHOM
YCIYTH yBeIMYMBaeTCA Ha BpeMs, HeoOX0AuMOoe JUId Nepeiayd JOKYMEHTOB:

CPOK nepeavd JOKyMEHTOB B aIMHHHCTPAIMIO paiioHa — 10 Tpex pabounx aue# co qHA




NIPUHATHSA 3a9BJICHUS;

CpPOK nepenayu J0kyMeHTOB B MO®ILI mna BblZayM pe3ysbTaTa 3asdBHTENIO — JO TpeX
pabouux AHeH CO JHS MPHHATHA PEMICHHA O IPEJOCTaBIeHHH (OTKa3e B IIPEJOCTABJICHUH)
3agBHTEIIO FOCYJApCTBEHHON YCTYTH.

IIpu ofpalneHuy 3a MpefOCTABIEHHEM roCyapCTBEHHOM YCIYTH B dME€KTPOHHOH dopme
nocpeactBoM Iloprana mubo uyepes MOIl ¢uxcauus uHpopManuMu O TNPHHATOM PEHICHHH
ocymecTBisercs B MeXBeIOMCTBEHHONM aBTOMAaTH3MPOBaHHOM HMH(OPMALMOHHOH  CHCTEME
npenocraBieHuss B Cankr-Iletepbypre rocyaapcTBEHHBIX M MYHHUHNAIBHBIX  YCAYT
B 2MekTpoHHoM Buae (nanee — MANUC DI'Y) B neHp HampaslieHMs 3ajABHTEIIO YBEIOMIICHHS
0 IpefiocTaBIeHHH (06 0TKa3e B IPeJOCTABICHHH) rOCYJapCTBEHHOH YCIIYTH.

2.5. IlepedyeHp HOpPMaTHBHBIX IIPABOBBIX aKTOB, pETyIHPYIOIIMX OTHOINCHHUA,
BO3HMKAIOMHE B CBA3H C IpEAOCTaBICHHEM TIOCYAApCTBCHHOH YCIYTH, pasMEINCH B CETH
HurepHer Ha caiite Anmuaucrpauuu Cankr-IlerepOypra, na Iloprane (moOMeHHOe HMs caiita
B cetd «MHTEpHET» — gu.spb.ru) B pazaene onucanus rocyAapCTBEHHON yCAYTH.

2.6. MHcuepneBatomuii INepedeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH
C HOPMAaTHBHO-TIPABOBbIMM aKTaMH JUIA MPEJOCTABJICHHUS TOCYAApCTBEHHOH YCIYTH H YCHYT,
KOTOPBIE ABJISIOTCH HEOOXOMUMBIMH M 00sA3aTENILHBIMH AJIA TPEIOCTABICHUS rOCyJapCTBEHHOH
YCIYTH, NOUICIKAINMX NPEICTABJICHHIO 3asiBUTEIEM:

3asBIICHHE O MPEJOCTABICHHH XHIOTO MOMEIIEHUS XUIUITHOrO (GOHAa KOMMEPUYECKOTO
ucnons3osanus Cankr-IletepGypra no JoroBopy HaiiMa mo ¢opme coriacHO MpHIIOXeHHIO Ne 1
K HacTosAmeMy AJMHHHCTPAaTHBHOMY PErIaMEHTY, MOAIMCAHHOE BCEMH COBEPLICHHOJECTHHMH
WieHaMH CEMbBH (aJiee — 3asiBlICHUE);

JOKYMEHTBI, YAOCTOBEPSIOIIHE THYHOCTh 3afBHTENI H WICHOB €r0 CEMbH, IOCTOSHHO
[POXMBAIOIMMX C HUM, JOCTHrmHX l4-meTtHero Bo3pacta (MacmopT TIpaXIaHHHA
Poccuiickoit ®enepaunu mu160 BpeMEHHOE YIOCTOBEPEHHE THYHOCTH, BBIJAHHOE HA NIEPHOJ €TI0
odopmneHns);

JOKYMEHTHI, COACp)KAIlME CBEACHHA O COCTABE CEMbH 3adBHTENA: CBHICTE/ILCTBA
O POX/ICHMH UICHOB CEMBH 3adBHTENA, He JOCTHUIINX |4-JeTHero Bo3pacra, CBHAETECILCTBO
0 3aKMIOYCHHH Opaka MHOO CBHAETENILCTBO O PAaCTOPXKEHHH Opaka, CBHIACTEIBCTBO O CMEPTH
cynpyra (CYIpYTH), BBIIaHHBIE KOMIETCHTHBIMH OpraHaMM HHOCTPaHHOTO TOCYAapCTBa,
¥ X HOTapHaIbHO YIOCTOBEPEHHBIE [IEPEBOALI HA PYCCKHH A3BIK;

XapaKTepHCTHKA 3aHHMaeMOTr0 XHJIOTO MoMelneHus (dopMa 7), B CiIydac €C/IM BEJACHHE
PETHCTPAIHOHHOTO Y4YeTa rPaXk/iaH IO MECTY XHTEIbCTBA B YaCTH, BO3JIOKECHHOH Ha JXHITHIIHbIE
opraHu3anuH, ocymecTsisioT He 'KV XKA;

cripaBka o perucrpaia (popma 9), B ciydyae e€ClH BEACHHE PETHCTPAIlMOHHOIO ydYeTa
TpaKAaH II0 MECTYy JKMTENLCTBA B YacTH, BO3JIOKEHHOH Ha >KUIHINHBIE OpraHW3allHH,
ocymecTBIOT He [KY XKA;

JOKYMEHTHI, MOATBEPKAAIOINKEe OCHOBAHHA BJIAJCHHA H TNOJb30BAaHHSA TPaXJaHHHOM
W WIEHaMH €ro CeMbH 3aHMMaeMbIM JHJIBIM TIOMEMEHHEM, B Cly4ae eclIH IpaBo
He 3aperucTpupoBaHo B EI'PH, 3a uckmouyeHHMEM JXHIBIX NOMEIIEHHH TIOCYIapCTBEHHOIrO
xumHoro ¢pornaa Canxr-Ilerepbypra, B 4acTHOCTH:

JOKYMEHT, TOATBEPXKAAIOMHUE BO3HHKHOBCHHE IIpaBa COOCTBEHHOCTH Ha XHMIIOE
NoOMelleHne 10 MOMEHTA BCTYIUIEHHsS B cuiry DemepanbHoro 3akoHa ot 21.07.1997 Ne 122-@3
«O rocyaapcTBeHHOH perucTpalldd MpaB Ha HEJBHKHMOE HMYHIECTBO M CHCIOK C HHM».
K TakuM fOokyMeHTaM MOryT OBITb OTHECEHBl 3aK/MIOYEHHBIE B  COOTBETCTBHH
¢ 3akoHoJaTenbcTBOM Poccuiickoit denepanuu JoroBop 06 OTYyKACHHH KHJIOrO NMOMELICHUS
(nanpuMep, KYIUIM-NIPOA2XKH, MEHBI, JapeHHs), aKT (CBHIOCTENbCTBO, JOTOBOP) O NPHBATH3AHU
HUIIOTO IOMEIICHHS.

2.6.1. TpeboBanusa k OQOPMIIEHHIO JOKYMEHTOB, HCOOXOMMMBIX AJI1 NPEAOCTaBICHUSA
rOCyJapCTBEHHOH YCIIyTH.

3asB/ieHHE O IPENOCTABICHUH FOCYAAPCTBEHHOM YCIYTH 3allOJIHAETCA 3asgBUTENIEM JTHO0
OpeCTaBHTENEM 3aABUTEIIA.



3asBneHne NOAIHCHIBAETCH 3afBUTENIEM (npencraBuTENEM), a TaKKe
COBEPIICHHONIETHUMH WICHAMH CEMBbH 3aiBHTENA WIH HX NPEICTABHTEISIMH, NEHCTBYIOIIMMH
Ha OCHOBAaHHM [IOBEPEHHOCTH, OG(OPMIICHHOH B COOTBETCTBHH C JEHCTBYIOIIHM
3aKOHONATENBCTBOM, JHMOGO 3aKOHHBIMH  MNPEACTABUTEISMH  (DOAWTENSIMH, OfEKyHAMH,
TONEYHTENAMH) .

JIOKYMEHTBI, NPEAOCTABIAEMBIE IS IOTYYEHUA TOCYNApCTBEHHOM YCIIYTH, TOIKHEI
COOTBETCTBOBATh CJIEAYIOIIHAM TPeOOBAHUSAM:

daMuIHA, MMS H OTYECTBO (NOCNEAHEE IIPH HAIMYMK) HANMCaHBl IOJHOCTHIO
M COOTBETCTBYIOT MACTIOPTHHIM JIaHHEIM.

JIOKyMEHTBI, NpHIaraeéMele K 3adBICHHIO, NPEOCTAaBAAIOTCS B OpPHIHHANIaX JH6O
HOTApHAIBLHO YAOCTOBEPEHHBIX KOIIUAX.

Konuu n0KymMeHTOB (€ClH OHM HOTapHAIBHO HE YAOCTOBEDEHEI), NMOCIIE KONHPOBAHUSA
(ckaHHpOBaHMA) C OPHTHHANOB JOKYMEHTOB, IIPEICTABICHHBIX 3asBHTENEM, 3aBEPAIOTCA
CTNCHMAIKCTOM aJMMHHMCTPAlMH padoHa Wi paboTHHKkoM MOIL], ocymecTBisOmmMM mpHeM
3aiBJICHHSA, C YyKa3aHHEM JO/DKHOCTH, paMHIIMH H HHHLMAJIOB, a TAKXXe AaThl YAOCTOBEPEHHS
konuH. OpUrHHaIB! JOKYMEHTOB BO3BpAIIAIOTCS 3aABUTEIIO.

B npenocrapnsgeMbX JOKYMEHTaX HE JOMYCKAIOTCA HEYAOCTOBEpPEHHEHIE HCIPABJICHHA,
NOBPEXJCHHA, HEYHTaEMbIE YacTH TEKCTa JMOO HEUHMTaeMble OTTHCKHM WITAMIIOB H IeYarecH,
HQIAYHE KOTOPBIX HE ITO3BOJIET OJHO3HAYHO TOJIKOBATh HX COREPKAHHUE.

[Ipn obpameHuH 3a NPEeOCTaBICHHEM roCyAapCTBEHHOM YCIIyTH
NPEACTABHTENIO 3aBUTE/I HEOOXOMMO JOTIOJHUTENBHO NIPEACTABUTD:

JOKYMEHT, YAOCTOBEPSIONHIL THUHOCTH;

JOKYMEHT, IOATBEPXKAAOIIHI €ro IIOJHOMOYHA:

JOBEPEHHOCTh, OQOPMIIEHHYIO B COOTBETCTBHH C JCHCTBYIOIIMM 3aKOHONATEIECTBOM,
MOATBEPXKJAIOIYI0 HalWYHe Yy INpeAcCTaBUTENs NpaBa JEHCTBOBATH OT JIMIA 3asBUTENS
H OIpenensonmas yCIOBHA M TPaHHIbl pealH3alliM IIpaBa Ha MONy4YEHHE ToCYZapCTBEHHON
YCIyTH;

JOTOBOD, COJEpXAIMMi yKa3aHHe Ha MOTHOMOYHS JOBEPSHHOrO JIHIIA 1O IIPEACTABICHHUIO
3asABUTEJIS IIPH NIPEJIOCTABICHAH IOCYyapCTBEHHON YCIIYTH;

NOJTHOMOYHMS TIPEJICTABUTENA TaKXkKe MOTYT BO3HHKHYTh B CHIIy YKA3aHHS 3aKOHa JIHGO
aKTa YOOJHOMOYEHHOr0 Ha TO TOCYJapCTBEHHOTO OpraHa MJIH OpraHa MECTHOTrO
CaMOYTIpaBJICHHUA;

JOKYMEHT, IOATBEP)KAAIOIUH IIpaBO NpEACTABUTENA BBHICTYNATh OT MUMEHH 3asBUTENS
(CBHAETENBCTBO O POXIACHHH, IOCTAHOBJIEHHE Opraia oONEKH H MONEYHUTETLCTBA
00 YCTaHOBIEHHH ONEKH MM TONEUHTEILCTBA (B OTHOIIEHHM TIPAXAAH, HAXONAUIUXCH
[OJ ONEKOH HIIM TONEeYMTENLCTBOM JIMOO HOMEHECHHBIX NOA Ham3op B oOpa3oBareNbHbIE

'Monoxenus AZIMHHUCTPAaTHBHOIO PENIAMEHTa, ONPEAC/IAIOIHME BOIMOKHOCTE NOJAYH H NMOIANMCAHHA 3adBJICHHS
He TOJIBKO 3asBUTENIEM, HO H COBEPIUCHHOJICTHHMH WIEHAMH €ro CEMbH IIpH OOpallleHHH 3a MpPEeIOCTABICHHEM
rocyRapcTBEHHOM yCIyrH B 31€KTpoHHOM dopMe nocpencTsoM [loprana BCTynaloT B CHITy HEMOCPEACTBEHHO MOCIe
COOTBETCTBYIOIIEH TeXHUUECKOH peanu3alliH yKa3aHHOTO (h)yHKIHOHAIA.

’B kauecrse JAOKYMEHTa, YAOCTOBEPAIOMIETrO THIHOCTD, MPEABbABIAIOTCS:

NacnopT rpaxaaHuHa Poccutickoli denepalu,

BPEMEHHOE YIOCTOBEpEHHE JINJHOCTH rpakiaHuHa Poccuiickoit deaepauyn, BLIZABaEMOE Ha NEPHOX O(OPMIECHHS
Macmopra, MNPeXyCMOTPEHHOE  AJMHHHCTPAaTHBHBIM  perlaMeHTOM  MHHHCTEpCTBA  BHYTPEHHMX  len
Poccuiickoli Penepaliy¥ M0 MNpPeIOCTABJICHHIO TOCYAAPCTBEHHOW YCIYTH IO BhiJade, 3aMeHe MACHOpTOB
rpaxnannHa Poccuiickolt ®elepalM, YIOCTOBEPMIOMMX JIHYHOCTE TIpaxaaHWHa Poccuiickoit ®enepaumu
Ha TteppuTopuH Poccuiicko#t ®enmepallvi, YTBEPXKACHHOTO MNpPHKa3oM MHHHMCTEPCTBA BHYTPEHHHX €l
Poccutickoit denepauuu ot 16.11.2020 Ne 773,

MacropT MHOCTPAHHOTO IPaXKJaHWHA, BHJ HA XHTENLCTBO — JOKYMEHT, BRIAAHHLIM MHOCTPAHHOMY IPaXKZaHWHY
WM nuay 6e3 rpaxAaHCTBa I YAOCTOBEPEHHMA JMAHOCTM M B NOATBEPXKIEHHE HX IPABA HA MOCTOAHHOE
npoxuBanue B Poccuiickod (Qenepallii B cooTBeTCTBHH ¢ DefiepalbHBIM 3aKOHOM OT 25.07.2002 Ne 115-03
«O npaBOBOM NOJIOXKEHHH HHOCTPAHHLIX rpaxiaH B Poccutickolt denepamn»;

yaocTtoBepeHue OexeHIla — JAOKYMEHT, BbiIaHHBIM JIMIy, NpH3HAHHOMY OeXeHLUEM B COOTBETCTBHH
¢ defepabHEIM 3ak0HOM OT 19.02.1993 Ne 4528-1 «O GexeHuax».
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OpraHM3aUuy, METUIMHCKHE OpraHH3alHH, OPraHKW3alliH, OKa3hIBAIOIHE COLUATBHBIC YCIYTH,
HJIM MHBIE OPraHM3aLMK, B TOM YHCie U AeTel-CHpOT H zerei, ocTaBmuxcs 6e3 nomeveHAs
pomwTeneil), aKT oOpraHa MCHOJHHTENbHOM BracTu cybnexra Poccuiickodf @Penepaunuu
O Ha3HAaYeHHM pPYKOBOJMTENEM OpraHH3allMK JUIA JETEH-CHpOT M JeTed, OCTaBIIMXCH
6e3 nomevyeHHs poxuTenel (NI TOCYJApCTBEHHBIX OpraHu3alMid), akT y4peAHTens
O Ha3HAYCHHM PYKOBOAMTENEM OpPraHW3allih Ui JETCH-CHpPOT M JETeH, OCTaBUIMXCH
6e3 noneyeHHs poaMTeNEH (U1 HerocyAapCTBEHHBIX OpraHH3aLHuM).

VKa3aHHBIM BbIIE HNEpeYeHb IOKYMEHTOB TMOATBEPXKIACT IIOJTHOMOYHS 3aKOHHOTO
NIpEACTaBHTEA.

Cornacue Ha 00paGOTKY INepCOHAIBHBIX JAHHBIX 3asBHTENs (IIPEACTaBHTELA),
obparuBierocs 3a NMpeIOCTaBIEHHEM OCYJapCTBEHHBIX YCIYT, B COOTBETCTBHH C ITYHKTOM
4 qgactn 1 crateM 6 PenepanmsHoro sakona ot 27.07.2006 Ne 152-®3 «O nepcoHaNbHBIX
JAHHEIX» ¥ dacThlo 4 crated 7 @enepanbHoro 3akosa ot 27.07.2010 Ne 210-@3
«O6 opraHM3auMH NpPENOCTABICHHUS TOCYAAPCTBEHHBIX M  MYHHUHMNAIBHBIX  YCIyI»
(manee — PenepambHbi# 3akoH Ne 210-D3) He Tpebyercs.

[Ipu mozade 3asABIECHHS O NPEAOCTABICHWH T'OCYJapCTBEHHOH YCIYTH B 3NIEKTPOHHOH
¢opme mocpenctBom I[loprama mnpencrasneHue cKaH-oOpa3a JOKYMEHTa, YIOCTOBEPAIOINEro
JIUYHOCTh 3asBUTENS WIH NpPEeICTAaBHTENA, aBTOpH3oBaBimerocs Ha Iloprame mnocpeacTBOM
¢benepanbHOit  rocyhapcTBeHHOM — HHpopMmaumoHHOW — cucteMnl  «EaMHas  cucreMma
HICHTHHKALHH H ayTeHTH(QUKALUH B HH}PacTpyKType, obecneynBatonie
HH(}OPMALIHOHHO-TEXHOIOTHIECKOe B3aUMOJICHCTBHE HH(pOpMAIIMOHHBIX CHCTEM,
HCNONb3YEMBIX UIS TPEAOCTABIEHMS TOCYNApPCTBEHHBIX M MYHHUHNAIBHBIX  YCOYT
B 3JIeKTpOoHHO# popMme» (nanee — ECUA), we Tpebyetca.’

2.7. HcuepneBalominii IepedyeHb JOKYMEHTOB, HEOOXOMHMMBIX B COOTBETCTBHH
C HOPMAaTHBHO-TIPABOBLIMH aKTaMM JUIA NPEROCTABIEHHS TOCYJapCTBEHHOH YCIYTH, KOTOpbIE
HaxoJ4TCA B PaCNOPSKCHHMH TOCYJapCTBCHHBIX OPraHoB, OPraHOB MECTHOIO CaMOYTIPaBJICHUS
H HMHBIX OPraHOB, y4acTBYIOIIMX B IIPEJOCTaBAE€HHH TOCYJAPCTBCHHBIX HJIH MYyHHIMIANbHBIX
YCIIYT, ¥ KOTODbIE 3asiBUTENb BIIpaBe NPEAOCTABUTD:

JOKYMEHTBI, COJIEpXKAaIlMe CBEOCHHA O COCTaB€ CEMbH 3afABMTENA (CBEACHHA
M3 CBHIETEILCTB O POXICHHH WIEHOB CEMbH 3afBHTENA, HE JOCTHIIIMX 14-I€THEro BO3pacTa,
CBHJETENBCTBA O 3aKMOYEHHH Opaka, CBHAETENLCTBA O PACTOp)KCHHH Opaka, CBHIETENbCTBA
O CMEpTH cymnpyra (CynpyTH), BRIAGHHBIX OpraHaMH 3allUCH AKTOB IPaXJAHCKOro COCTOAHHA
Poccuiickoit ®enepanun);

XapaKTEPHCTHKa 3aHHMAeMOro 3adBHTeNeM >kKuioro noMemenus (¢opma 7) B ciydae,
€CJIH BEJICHHE PErHCTPALllHOHHOIO y4eTa rpaxJaH [0 MECTY JKHTENIbCTBA B YaCTH, BO3JIOXKEHHOH
Ha XXHWJIHIIHBIE OpraHu3anuy, ocymecTBaaior [KY XKA;

CIIpaBKa O PETUCTPAUMH B OTHOIICHHH 3aHMMAaEMOIO 3aABHTEIIEM JXKHIIOTO MOMEIIECHHS
(dopma 9), B crydae ecnu BeleHHE PETMCTPAllMOHHOTO YYeTa IpaxK[JaH [0 MECTY XKHTEIbCTBa
B YaCTH, BO3JIOKECHHON Ha XMUJIMIIHBIEC OpraHu3anuy, ocymecTBisoT ['KY XKA;

BeiHcKa M3 EI'PH 006 OCHOBHBIX XapakTepuCTHKax W 3aperHCTPHUPOBAHHALIX IpaBax
Ha 00BEKT HEABHXXMMOCTH B OTHOIICHHH XKIIOTO MIOMEIIECHHSA, 3aHUMAEMOT0 3asBUTENIEM:

BoMCKa M3 EI'PH 06 OCHOBHBIX XapakTEpHCTHKax M 3apeTHCTPUPOBAHHBIX [paBax
Ha 00BEKT HEJABHKHMOCTH B OTHOILEHHH XUJIOTO MOMELUCHHS, NOMIEKALIETO IIPEJOCTaBIEHHIO
1O JOrOBOpY HalMa;

Beinucka U3 EI'PH o npaBax OTAENBbHOro jMia Ha HMEIOUIMECS (MMEBILIMECA) Y HEro
0OBEKTHI HEABHIKHMOT'O HMYINECTBA;

CIpaBKa O PETHCTpalli¥ IO MECTY JKUTENLCTBa (GopMa 9) M XapaKTEpHCTHKA XHJIOTO
HOMELIEHHS XKHUIHIIHOTO GOHIa KOMMepUecKoro ucroiszopadua Cankr-Ilerepbypra (dpopma 7),

3I'lpm o0pameHHH 3a MOMY4EHHEM TOCY[AApCTBEHHOM YCIYrH, NpelycCMaTpHBalOulel NHYHOE MNPHCYTCTBHE
3aABUTeNss Ha JNO6OM M3 3JTAanoOB NOAYYEHMA Tako# yciayrd, mpu Hcnons3oBaHum ECHA  gokyMewT,
YAOCTOBEPSMIOINMM JIAYHOCT,, CYMTACTCA MpPETBARICHHBIM B COOTBETCTBMM ¢ TpeGopammamu kx ECHA
(nocranonnenue ITpasutenscTea Poccuiickol ®eaepaumu ot 28.11.2011 Ne 977).




[IO/UIEXAMIEr0 NPeIOCTaBICHHIO rPaXKIaHaM.

3agBuTENb BIpaBEe NPEACTABHTH YKA3aHHBIE B HACTOSINEM HYHKTE JOKYMEHTHI
H HH$pOPMaLIKIO B AIMHHHCTPALMIO paifoHa 0 COGCTBEHHOM HHHULHATUBE.

Henpencranenue 3asBHTENEM yKa3aHHBIX JOKYMEHTOB HE SBJISETCS OCHOBaHHEM
JUIA 0TKa3a 3a4BHUTE/IO B IPEJOCTABIEHHH FOCYJapCTBEHHOM YCIIYTH.

2.8. IoIKHOCTHRIM JIMLAM aIMHHECTpPAlMH paifoHa 3alpemeHo TpeGoBaTh OT 3aABUTEIS:

NOpe/ICTaBlIeHHd JOKYMEHTOB H HHGOpPMAUMM WIM OCYUIECTBIEHHS ACHCTBHHA,
NPECTABIEHHE HIM OCYIIECTBICHHE KOTOPhIX HE NPETYCMOTPEHO HOPMATHBHBIMH ITPABOBEIMH
aKTaMH, pEryJHpyIOIIAMHM OTHOINCHHS, BO3HHMKAIOIIHE B CBA3H C MpPEJOCTABIEHHEM
roCyJAapCTBEHHOH YCIIYTH;

NpeICTaBIEHUS JOKYMEHTOB M HHPOpPMAIIHH, KOTOPhIE B COOTBETCTBHH ¢ HOPMATHBHBIMH
NpaBOBLIMH akTaMH Poccuiickoli (deaepaliui, HOpPMATHBHBIMH IIPAaBOBRIMH aKTaMH CyGBEKTOB
Poccuiickoit denepallin ¥ MyHHIHMNATLHEIMH TIPABOBLIMH aKTaMH HaXOMATCA B PACIOPSHKEHHH
rOCYyJAapCTBEHHBIX  OpraHOB,  IPEROCTABIAIOIINX  T[OCYJapCTBEHHYIO  YCAYTy,  HHEIX
roCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIIpaB/ie€HHS H (MJIH) HOXBEIOMCTBEHHBIX
TrOCyJapCTBEHHBIM OpraHaM H OpraHaM MeECTHOIO CaMOYNpAaBIE€HHA OpraHuH3aluii,
Yy4acTBYIOIIHX B IIPEJIOCTABICHHM TIOCYNApCTBEHHBIX HIH MYHHIMNANBHBIX  YCIYT,
38 MCKIIOYCHHEM JIOKYMEHTOB, YKa3aHHHRIX B 4acTH 6 crateu 7 egepalbHOro 3akoHa
Ne 210-d3;

NpeACTaBieHHs AOKYMCHTOB H HH(OpMAlMH, OTCYTCTBHE M (WJIH) HEIOCTOBEPHOCTHL
KOTOPBIX HE YKa3bIBAJIHCh IIPH NEPBOHAYAIBHOM OTKa3€e B IIpHEME JOKYMEHTOB, HEOOXOMMMEBIX
JUIs OpeAOCTaBIEHHA TOCYJapCTBEHHOH YCIyrH, NHOO B NpEeNOCTaBICHHH TOCYAapCTBEHHOM
YCIYTH, 3a HCKIIOYEHHEM CJIy4yaeB, INpPEeAyCMOTpEeHHhIX B mnyHkTe 4 wactw | crateu 7
®enepansHoro 3akoHa Ne 210-P3.

2.9. HcuepnpiBalolIMH NepeyeHb OCHOBAHMH JUll OTKa3a B IIpUEME JOKYMEHTOB,
HeOOXOMUMBIX JUIS NPpENOCTaBlIE€HHS TOCYAAapCTBEHHOH YCIYrH B aIMHHHCTpAllud paioHa,
M®II:

HENpEACTaBIICHHE 3asBHTEIEM (NIpeACTaBHTENIEeM) AOKYMEHTa, YAOCTOBEPSIOLIEro
JIMYHOCTB, WJIA NIPEJCTaBICHHE JOKYMEHTA, YAOCTOBEPSAIOMErO JUYHOCT, ¢ HCTEKUIHM CPOKOM
JEHCTBHSA WK HEAEHCTBUTENLHOTO JOKYMEHTA, YAOCTOBEPAIOMErO IMYHOCT;

HENpEJCTABICHUE MpeJCTaBUTEeNEM AOKYMEHTOB, NMOATBEPXIAIOIMNX €ro MOJTHOMOYHS
[0 NPEACTABICHHIO HHTEPECOB 3aABHTEIIS.

2.10. HcuepneiBaromuii IepeyeHb OCHOBAHMH JIS IPHOCTAHOBJIICHHS WIM OTKasza
B IPeIOCTaBIICHUHN IOCYAapCTBEHHOM YCITyTH.

HcuepnuBaromuit  nepedeHb OCHOBAaHMM U1 OTKa3a B MNPEJOCTaBIEHHM
rocyAapCTBEHHOH YCIIyTH:

3aABUTENb HE UMEET 3aKOHHBIX OCHOBAHHUH Ha NPEIOCTABICHHE FOCY AAPCTBEHHOM YCIYTH
B COOTBETCTBHH ¢ TpeOOBaHMAMH, YKa3aHHLIMH B IIYHKTE 1.2 HaCTOAIEro AJIMHHHCTPATHBHOTO
periaMeHTa;

HENpPEJCTABJIEHHE 3a4BUTENIEM JOKYMEHTOB, NPEAYCMOTPEHHbIX IIYHKTOM 2.6
HAcTOAIIEro AIMMHUCTPATHBHOIO perjlaMeHTa, H (WIM) MX HECOOTBETCTBHE TpeOOBaHHAM,
yKa3aHHBIM B NyHKTe 2.6.1 Hacrosmero AJMHHHCTPAaTHBHOIO PErjJaMEHTa, MPEeIOCTABIICHHE
HEMOJHBIX H (WIH) 3aB€IOMO HEJOCTOBEPHBIX CBEJACHMIA;

XHJI0€ MMOMeEIEeHHe B KOMMYHAJIbHON KBapTHpe HE SBIAETCA CBOGOMHBIM MIIH NPU3HAHO
HEMPHIOAHBIM JUIA IIPOXKHBAHHS JHOO HENPUTOJHBIM [UIS MNPOXKHBAHHA H MOAJIEKAUIUM
KalTHTAIBHOMY PEMOHTY.

2.10.1. IlpnocrasoBNEeHME IPENOCTABICHHS TOCYAApCTBEHHOR YCIYTH ACHCTBYIOIIHM
3aKOHOJATEABCTBOM HE NPEYCMOTPEHO.

2.11. lepeueHs ycayr, KOTOphIC SBISIOTCS HEOOXOOMMBIMH M  006s3aTeIbHBIMH
JUIS IPEeIOCTaBJIeHUs TOCYAAPCTBEHHOHN YCITYTH.

Yenyrd, sBsiomMecs HEOOXOOMMBIMH M 00s3aTeNbHBIMH JUIS  NPENOCTABJICHHS
aJMHHHCTpalHEH pailOHa roCcyAapCTBEHHOH YCIIYI'H, OTCYTCTBYIOT.




2.12. l'ocyiapcTBEHHAS [IOLUIMHA WM HHAS IUTATA 32 IPEAOCTABICHHE TOCYAApCTBEHHOH
YCIYTH HE B3UMaeTcs.

2.13. Ilopanox, pa3Mep W OCHOBaHHMs B3HMaHMsA IUIATHI 3a INPEJOCTABJICHHE YCIYT,
HEOOXOMMMBIX M 00s3aTeNbHBIX IS MPEeNOCTAaBICHHA TOCYJapCTBEHHOH YCIYTH, BKIIIOYas
MHGOPMALIHIO O METOHKAX pacyeTa pa3Mepa TakoH IIIaThL

B3uManWe IIaTel 3a NPeJOCTABICHME YCIYT, SABISIOIIHECH  HEOOXOMMMBIMH
H 00f3aTeNHBIMH IS IIPESAOCTABICHHA aMHHHCTpaLueii palioHa rocy/JlapCTBEHHOH YCIYTH,
HE NPEIYCMOTPEHO.

2.14. MakcUMabHBIA CPOK OXHAAHHA B OYEpeAM NpH I0ja4ye  3adBICHHA
O MpEeJOCTABJICHHMHM TIOCYNAPCTBEHHOM YCIyrdH, YCIyTH OpraHM3alldH, Yy4acTBYIOLICH
B MPEJOCTABJICHHH TOCYAAPCTBEHHOH YCIIYTH, M NPH MOJYYEHMH pe3ynbTara NMpeIOoCTaBICHUA
YCIIYTH:

CPOK OXHJAHHMA B OuYepeaM NpH [ojade 3adBJICHUA M HEOOXOOMMBIX JOKYMEHTOB
B aIMHHHACTPAUMIO paiioHa HE JO/DKEH NIPEBbINATh 15 MHHYT;

CPOK OXHIAHHS B OYEepeNd NpH Mojadye 3adBleHHs U JokymeHToB B MOI[ He nomkeH
NpeBbINIATh 1S MUHYT;

CPOK OXHOAHHA B OYEpEOW IIPH IONYYEHHUH JOKYMEHTOB B aAMHMHHCTpalMH DaHOHa
He JIOJDKEH MpeBBINaTh 15 MHHYT;

CPOK OXMJaHHs B OYepeaH NpH MOTy4YeHHH JOKyMeHTOB B ML He 10/keH MpeBbiuaTh
15 MuHyT.

2.15. CpoK ¥ mOpsIOK PEerHCTPalldHM 3asBICHHS O NPEJOCTAaBIECHHH IOCYJapCTBEHHOH
YCIYTH, YCIYTH OPraHM3alliM, y4acTBYIOWIeH B NPENOCTaBICHHH TOCYAapCTBEHHOW YCTYTH,
B TOM YHCJIE B JJIEKTPOHHOH opMme.

[Tpu nuunOM OfpalneHun 3asBUTENSA B AIMHUHUCTPALMIO paifioHa perucTpanus 3asBICHUSA
O IpPEeJOCTABJICHHH TOCYJApCTBEHHOH YCJIYTH OCYLIECTBIACTCS IPH NpPHEME 3asdBICHHA
O TIIpeJOCTaBIEHHH TOCYAApCTBEHHOM YCIYTH H  AOKYMEHTOB, IPEXyCMOTPEHHBIX
IIYHKTOM 2.6 HacTOAmMEro AIMUHHCTPATHBHOIO PETiaMEHTa.

HUndopMaums o cpoke W TNOpsaKe PpeTHCTpallMH 3aiABJICHHS © IpeJOCTaBICHHH
rocynapcTBeHHOM ycmyru nocpeacteom MOI] yxasniBaercs B pasmene «VI. OcobeHHocTH
BBINIOJIHEHHA aIMHUHUCTPATHBHLIX Ipouexyp (aeiictBuii) B MPL]».

[lpu mozave 3asBIEHHA O NPENOCTABIECHHM IOCYJApCTBEHHOH YCIYTM B 3JI€KTPOHHOH
dopme mocpenctsom Iloprama permcrpanmsi 3asBineHus ocymectBasercs B MAUC OI'Y
aBTOMATHYECKH B TeUEHHE OJHOTO [IHA C MOMEHTA obpalneHus. 3assBUTENb MOTy4aeT B «JIHIHOM
xabuHeTe» Ha [loprane m B MOOMIBHOM IPUJIOKEHHH, 1O 3JIEKTPOHHOH MOYTE, B COUHAIBHBIX
cerax ¥ (wm) nocpeactBoM CMC-coolimeHus yBeZOMIIEHHE, NOATBEpXKAAIOINEE, YTO
3agBiieHde oTnpasiieHo (npuHsro B MAHUC 3I'Y), B koTopoM B TOM 4YMCIE€ YyKa3bIBalOTCH
HJICHTH(PHKAUHOHHBIH HOMED H JaTa II0fa4H 3JIEKTPOHHOIO 3aABJICHHUS.

2.16. TpeboBanusa K NOMEMECHHAM, B KOTOPBHIX IPeAOCTaBIISEeTCd TOCYAapCTBEHHas
yclIyTa, K 3aly OXHIAHHA, MECTaM JUIA 3alOJHCHHA 3adBlEHMH, HH(POPMAIMOHHBIM CTEHIaM
¢ ofpa3naMu HX 3AOJNHCHHA M MEPEeYHEM JOKYMEHTOB, HCOOXOAMMBIX IS IIPEJOCTABICHHS
KaXO0H TrocyJapCTBEHHOH YCIYTH, pa3sMENICHHI0O M OQOPMIICHHIO BH3yalbHOH, TEKCTOBOH
H MyJIbTHMeAMHHOR HMHGOpMALMK O MOPAOKE NPEJOCTABICHHS TAKMX YCIYT, B TOM 4YHCHIE
K obecrneueHMI0 JOCTYNHOCTH JUIS MHBAIHAOB YyKa3aHHBIX OOBEKTOB B COOTBETCTBHH
¢ 3akoHoAaTenbCcTBOM Poccuiicko#t Pesepanuy o colpanbHON 3alMTe HHBAIKMAOB.

2.16.1. IlomMemmeHns  aAMHUHHCTpanMH  paiioHa  JOJDKHBI  HMETh  TUIOLUAJH,
NpeNyCMOTPEHHBIE CaHWTAPHBIMH HOpMaMH M TpeboBaHusMu K pabouuM (0GHCHBEIM)
noMeleHusM, rae obopynoBanbl pabodue MecTa € HCHONB30BAHHEM MEPCOHAIBHBIX
KOMIIBIOTEPOB ¥ KOMMPOBAILHON TEXHHKH, H MECTa UL [IpUeMa [TOCETHTENEH, a TakxkKe JODKHBI
6bITE 06OpYIOBaHBI CTYJHAMH H CTOJIAMH, CT€HJaMM, Ha KOTOPBIX AOJDKHA OBITH pazMellcHa
HHoOpMalMd, yka3aHHas B mnyHKTe 1.3.3 Hacrosmmero AJMHHHCTPAaTHBHOI'O peErJIaMEHTa,
OOJDKHBl HMETh MHCYHE NPHHAWICKHOCTH (ONMaHKH 3asBICHHi, aBTOpY4YKH, Oymary)
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UL 3aMOJIHEHHA 3aiBICHHH M TIPOM3BOACTBY BCIIOMOIATENBHBIX 3amMced  (NaMSATOK,
MTOACHEHHUIH ).

2.16.2. Bxon B 31aHHE aIMHHHCTPallMH paifoHa, B KOTOPOM IIPEJOCTABIIIOTCA
TOCYIAapCTBEHHBIE YCIYrH (Hajiee — 3[aHMe), JOJKEH OBITh 0GOpynoBaH HHGOPMAUMOHHOM
TabIM4YKOH (BBIBECKOH), coepxalne#f MHPOPMALMIO O HAUMEHOBAHMH H peXHME paGoThl
aMHHHCTPaLUH paiOoHa, NMPEeNOCTaB/IAIOMER rOCYAapCTBEHHYIO YCIYTY, a TaKXKe TaKTHIbHOM
cxemoH (Tabmuukoii), Aybmupyromei AaHHYIO HHQOpMALIMIO.

Jins nuil ¢ HapymeHHeM GYHKIMM 3pEHHS BXOJ B aIMHHHCTPAIIMIO paiioHa 0603HagaeTcs
€ IIOMOINBIO U3MEHEHHS (PaKTYphl HA3EMHOT'O IIOKPHITHA.

JIOMKHOCTHBIE JIMIAa aJAMHHHCTpALMH paloHA MpPeJOCTABIAIOMEN TOCYIapPCTBEHHYIO
YCIIYTY, OCYLIECTBIIAIOT, IIPH HEOOXOMMMOCTH, NOMOLIL HHBATHAAM M MHBIM MalOMOGHIBHEIM
rpynnaM HaceJIeHHs NMPH HX NEePEABHXCHHH MO MOMEINEHUSIM, B TOM YHCIIE IPH BXOJIE B 34aHHE
M BBIXOJE M3 HETO, B IIOJYYE€HHH B JOCTYNMHOH 1A HUX (opMe HHYOPMAUMH O IOpAAKE
NpeJoCTaBIeHHA TOCYAapCTBEHHOR yCAYTH, BKIO4ad odopMiicHHe HEOOXOMUMEIX JOKYMEHTOB,
O COBEpIIEHHH IPYTHX HEOOXOMMMBIX JUIA NOJYYEHHS TOCYAApCTBEHHOW YCIYIH AEHCTBHIA,
a Taxxe obeclledeHHE ITOCAJIKH B TPAHCIOPTHOE CPEICTBO M BHICAJAKH M3 HETO, B TOM YHCIE
C MCIIOJIb30BaHUEM KpeCIa-KOJACKH.

JInuHbIf yXoX 3a NOMy4aTeneM IOCyAapCTBEHHOH YCIYTH M3 YMCJIAa HHBAIHAOB M HHBIX
MaIOMOGHILHBIX TPYNIT HaceNeHHA (MEAMIMHCKHE NPOLEYpHl, NMOMOINL B NPHHATHH THIIH
H JIEKAapCTB, B BHIINIOJIHEHHH CaHUTAPHO-TMTHEHHYECKHUX Npolieayp) obecneamMBacTCs HHBATHAOM
CaMOCTOSTEILHO THOO MPH MOMOIIM COIPOBOXIAIOIINX JTHIL.

2.16.3.TloMemenuss  aAMMHMCTpaUMH  paOHa, B  KOTOPhIX  MpPENOCTABISETCA
roCyJapCTBEHHas ycayra (Jajnee — MOMEIEHHs), 000pyaAyIoTcs HHPOPMAHOHHBIMH CTEHAAMH
WIH TEpMHHAIAMH, COJEpXAllMMH CBEOCHHSA, YKazaHHRle B mnyHKTe 1.3.3 Hacrosmero
A/IMHMHMCTPaTHBHOIO PErJIaMeHTa, B BH3YalbHOM, TEKCTOBOH H (WIH) MyILTHMEIMHHONW Qopmax.
OdopmneHne BH3yalbHOH, TEKCTOBOM M (WiM) MyJIbTHMeOMHHON MHPOPMALMH A0JDKHO
COOTBETCTBOBATh ONTHMAIBLHOMY 3PHTEJIBHOMY U CIYXOBOMY BOCIIDHSATHIO 3TOM HH(OpMALHK
rpaxJaHaMH.

ITomemenus 1o/KHBI OBITE 0OOPYAOBAHE! YCTPOHCTBAMH U1 O3BYYMBAHHUS BH3YAIBHOH,
TEKCTOBOH HHGOpPMAIMH, OCHAIIEHB! 3HAKAMH, BHINIOJHEHHBIMH peNbe(dHO-TOYEYHBIM IIPHPTOM
Bpaiins B COOTBETCTBHHM ¢ AEHCTBYIOIIMMM CTaHAAPTAMH BBINOJHEHHS M pasMEINeHHs TaKHX
3HAKOB, a TaKkKe BH3YAJIbHEIMH HHAMKATOPaMH, IpeoOpasyloIMMMH 3BYKOBEIE CHIHAJIBI
B CBETOBEIE, PEYEBhIC CHTHAJIRI B TEKCTOBYIO OETyIIYIO CTPOKY.

2.16.4. [loMelneHus, B TOM YMCJIE BXOA ¥ MNYTH INEPEeABHXECHHS MO IOMEIIECHHIM,
JOKHEI  OBITh  00OpyROBaHE  naHAaycamMH, JmdraMH  (IpH  HeoOXOMHMOCTH),
CaHHUTAPHO-TEXHHYECKAMH [TOMCIUCHUSIMH (OOCTYIHBIMH JUIA HHBAJIHIOB), PaCIIMPEHHBIMH
NpoXoJaMH, MO3BOSTIOMMMH obecrneduTs OGecnpensTCTBEHHBIH AOCTYN HWHBAIMOOB H HHBIX
MaJIOMOOMJIBHBIX TPYII HaceleHHMs, a TakkKe CHeUUaNbHRIMH OOBEMHBIMH TaKTHIbHBIMH
IUIMTKAMH M IOKPBHITHAMM, OOO3HAYAIOUIMMH INYTH IBHXEHHMS, MOBOPOTHl M IIPENATCTBUA
(nepeKpecTKH, CTYIICHH, JIECTHHUIIBL, BEPH).

IlBepy B mMOMEINEHHAX, B KOTOPBIX MpEeJOCTABIfeTCd TOCYAApPCTBEHHAs YCIyra,
He JOJDKHBI HMETh IIOPOTOB, NMPENATCTBYIONUIMX ABHXCHHIO HHBAJIMIOB U HHBIX MATOMOOHILHEIX
rpynI HaceleHHUs.

B nomelneHuAX, B KOTOPBIX NpeJOCTaBISeTCS roCylapCTBEHHAs YCNIyra, AOJDKHO ObITh
obecnieyeHo OeCIpENATCTBEHHOE MEPEABMKEHHE M Pa3BOPOT KPECEN-KOJIACOK, Pa3MEINCHHE
CTOJIOB B CTOPOHE OT BXOAa ¢ YydeToM OecHpensTCTBEHHOTO NOObE3Ja H IIOBOpPOTA
KpEece-KOJCOK.

2.16.5.C pensro mnpaBuinbHOH H 6€30macHOM OpHEHTAaUMH HHBAIKHAOB U APYTHX
MalTOMOGCHJIBHEIX TpYNIl HaceJleHHs B INOMEMEHHAX Ha BHIOHBIX MeCTaX JO/DKHBI OBITH
pasMellleHbl TaKTHJBHBIE MHEMOCXEMBI, oToOpaxalomue IUIaH pPa3MELICHHA JaHHBIX
NOMEILICHMH, a TaKXKe [UIaH 3BaKyalliy rpaxaH B ClIydyae Hoxapa.
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B nomemesuax KomkHa ObITh MPEayCMOTPEHa CHCTEMA (YCTAHOBKA) ONIOBELICHH JII0/eH
0 Tmojxape.

Bxoa ® BEIXOA H3 TOMEINEHHs OOOPYAYIOTCA COOTBETCTBYIOIUMMM YKa3aTeIAMH
C aBTOHOMHBIMHM HCTOYHHKaMH 6ecrnepeGoHHOro muTaHus.

2.16.6. Ha myTsx ABMXEHHA MHBAINAOB M HMHBIX MaIOMOOHJIBHBEIX IPYIN HaceleHHA
B IOMEIIEHHAX, T/I€ IPEAOCTABIAETCSA IOCYAapCTBEHHAs YCIyTa, JOKHBI OBITh IIPEAYCMOTPEHBI
CMEXHEIE ¢ HMMH MeCTa OTAbIXa M OXHAAHHA. B MecTax OXHIOaHHA JOIDKHO OBITh
NpeIycCMOTPEHO HE MeHee OJTHOTO MEeCTa U MHBAIM/A, TIEpe/IBUralolerocs Ha Kpeciie-KoJscke
WJIH TIONB3YIOMIErocs KOCTHUIAMH (TPOCTHIO), @ TAloKe AJIA €ro COMPOBOXKIAIOMIETO.

2.16.7. TeppuTOopHsa, NpHIEraromas K MECTOHAXOXICHHIO aJIMHHHMCTpAlMM paioHa,
NpeJOCTaBINOMEH TOCYAapCTBEHHYIO YCIyry, obopyAyercd, 1O BO3MOXXHOCTH. MECTaMM
JUISL TAPKOBKH aBTOTPAHCMOPTHBIX CPEJICTB, BKIIOYAas aBTOTPAHCIIOPTHAIE CPEICTBA HHBAIKIOB.

Ha TeppuTOpHH Ha OCHOBHBIX MYyTAX /[BWKEHHS K 3JaHHIO JOIDKHBI ORITH
IIPeIyCMOTPEHRI MECTa OTIbIXa, AOCTYNHBIE JUIA WHBAIHJIOB H HHBIX MaJOMOOMJILHBIX DYl
HacelneHHs, OOGOpyAOBaHHBIE CKaMedKaMH, YyKa3aTelsiMH, HaBeCaMH H  OINO3HABaeMbIE
€ MOMOIIBIO H3MEHEHHS PaKTyphl HA3EMHOTO ITOKPHITHA.

2.16.8. 'naBo#i amMuHMCTpanu¥ paitoHa obecneuuBaeTCs CO3JaHHE HMHBAIHAAM
CIEAYIOIMX YCIOBHMM JOCTYMHOCTH OGBEKTOB B COOTBETCTBHH C  TpeOOBaHHAMH,
YCTaHOBJIEHHBIMH 3aKOHOAATEILHBIMU ¥ MHRIMH HOPMaTHBHBIMH [IPABOBLIMH aKTaMH:

a) BO3MOXXHOCTh GecrpenaTCTBEHHOro BXxo/ia B 06BEKThI H BRIXO/1a U3 HHX;

6) BO3MOXHOCTh CaMOCTOATENBHOTO IEPEABHXKEHUS MO TEPPHUTOPHH OOBEKTa B LETAX
JIOCTyTIa K MeECTY NpPEAOCTABJICHHA TOCYJapCTBEHHOHM YCIYTH, B TOM YHCIE C IOMOINBIO
paboTHHKOB  0ObeKTa, MpPENOCTABISIOMUX TOCYJApCTBEHHBIE  YCJIYTH, aCCHCTHBHBIX
H BCIIOMOTATENbHBIX TEXHOJIOTHH, a TAIOKe CMEHHOTO Kpecia-KONACKH;

B) BO3MOXXHOCTB MOCAJKH B TPAHCIIOPTHOE CPEACTBO M BBICAJKH M3 HETO IEPE] BXOJIOM
B OOBEKT, B TOM WYMCIIE C HCHONb30BaHHEM KpeCa-KOJACKH H, IpPH HEOOXOAMMOCTH,
C MOMOIIBIO pabOTHUKOB OOBEKTA;

I) CONPOBOX/ICHHE HWHBAIM/IOB, HMEIOLUIHX CTOMKHE HapymeHHs (YHKIHMH 3peHHs
B CaMOCTOSTELHOIO NEPEIBHKEHHUA, 10 TEPPUTOPHH 0OBEKTA;

I) coneliCTBHE MHBATUAY NIpH BXoae B OOBEKT W BhIXOJE M3 Hero, HHGOPMHPOBaHHE
MHBaIHJA O JOCTYIHBIX MapIpyTax oOIeCTBEHHOrO TPAHCIIOPTa;

€) HajUleXxainee paMelleHHe HocuTeNnei nHpopMaluu, HeobxoauMol A obecneyeHus
fecnpenATCTBEHHOrO AOCTYNa HHBATH/JOB K OOBEKTaM M roCyapCTBEHHBIM YCJIyTaM, ¢ y4eToM
OrpaHM4YEHHH WX JKM3HEJeATEeNBHOCTH, B TOM 4Hcle JyOiMpoBaHHE HEOOXOIHMOMH
IUIA TOMy4eHHUs TOCYJApCTBEHHOH YCIYTH 3BYKOBOM M 3pMTENbHOH HHGpOpMalMH, a TaKxe
HaJITUCEeH, 3HAKOB M MHOM TEKCTOBOHM M rpaduyeckoil HH(OOpPMaIlMH 3HAKaMH, BHIIOJIHEHHBIMH
penbedHo-ToueyHRIM mMpH(TOM Bpaitiia ¥ Ha KOHTPACTHOM (oHE;

X) obecnedueHAe JomycKa Ha 06BEKT, B KOTOPOM IPEOCTABIIACTCA rOCYJapCTBEHHas
yciryra, co6akM-IpOBOJHHKA IPH HAIHYHH NOKYMEHT, NOXTBEPXKIAIOLIErO €€ CIIELHaTbHOE
obyyeHHe, BEIAAHHOrO O (hopMe U B NOpAIKE, YTBEPKIEHHOM IpHKa3oM MuHHCTEpCTBa Tpyaa
H COLMaIbHOH 3amuTel HaceneHus Poccumiickodt Peaepaumu ot 22.06.2015 Ne 386m
«O6 yrBepkieHuH GOPMBEI JOKYMEHTa, NOATBEPXKAAIOIIETO CIELMaIbHOE 00ydeHue
cODaKH-MPOBOJHHMKA, Y NOPSJKA €r0 BRIAATHY.

2.16.9.'naBoit agMuHMCTpauuM padoHa obecreyuBacTCa CO3JAAHHE HHBATHIAM
CJIEAYIOIMUX YCIOBHH AOCTYNIHOCTH YCIYT B COOTBETCTBHH C TPeOOBaHHAMHM, YCTaHOBICHHBIMK
HOPMAaTHBHBIMH [IPaBOBBIMM aKTaMH:

a) OKa3aHWe HHBATHAAM TIIOMOINM, HeOOXOAMMOK MIAd IONydYeHUs B JOCTYIIHOH
anma HuX ¢opMe uHGOpPMANMH O IpaBHiIax NpeJOCTABIEHHS TOCYJapCTBEHHOH YCIyTH,
B TOM yHclie 00 odopMneHHH HEOOXOAMMBIX Il MONYYEHHS TIOCYJApCTBEHHOH YCIyrd
JOKYMEHTOB, O COBEPIICHHH HMH JPYTHX HEOOXOAMMBIX JJIs IONy4YEHHS YCITyTH JEHCTBHH;
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0) npenocTaBieHHe HWHBAIMIAM IO CIyXy, NIpH HeoGXOAMMOCTH, roCyAapCTBEHHOM
YCIYTH C HCHONb30BAHHEM DPYCCKOTO JXECTOBOTO sA3bIKAa, BKIIOYas oOecHeueHHe JOIycKa
Ha 0OBEKT CYPAONEpeBOTUHKA, TUGIOCYPRONEPEBOTUHKA,

B) OKazaHHe  pabOTHMKaMH  OpraHOB M  OpraHM3alWi,  OpPeJOCTABIIAIOMIHX
rOCyJlapCTBEHHEIE YCIYIH B YCTAaHOBICHHBIX cepax HeATeNbHOCTH, HHOM Heo6XOoXHMO
HHBAIHAM TOMOUIM aJMHHHCTPAllMM padOHA NPEROCTABIAIOMCH TOCYAapPCTBEHHYIO YCIyTY,
B [IPEOAOJEHHH 6apbepOB, MEMMAIOIHX MOTyYEHHIO HMH YCIIYT HApaBHE C APYTHMH JIHIAMH;

I) HaTHYHE KONHH JOKYMEHTOB, OOBABICHHH, HHCTPYKUHIA O NOPAAKE NPENOCTABICHAS
TOCyapCTBEHHOH yciyrH (B TOM 4HCIe Ha HHOOPMAIHOHHOM CTEHJE), BhINOJHEHHBIX
penbe¢HO-TOYeuHEIM pHGTOM bBpaiing M Ha KOHTpacTHOM (OHe, a TAKXKe ayIHOKOHTYpa
B MECTax OXKHIAHUS U IIPHEMA 3adBHUTEIICH.

2.16.10. TloMemeHHMss CTPYKTYpHBIX mnofpasaencHuii M®I[ noDKHE OTBEYaTh
TpebOBaHHAM, IIpeIyCMOTPEHHEIM [TpaBunamu OpraHu3aluu JeATENLHOCTH
MHOTO(YHKIHOHANBHBIX LEHTPOB MNPENOCTAaBIEHHS TOCYJapCTBEHHEIX M MYHHMIMIAILHBIX
YCIYT, yTBEpXACHHRIMH TocTaHoBineHueM IlpaBurenbcTBa  Poccuiickoit  Denepauuu
or 22.12.2012 Ne 1376, a Tawke HHBIM TpeOOBaHHAM, NPEAYCMOTPEHHBIM AEHCTBYIOIIMM
3aKOHOATENILCTBOM.

2.17. IlokasaTen AOCTYIIHOCTH M Ka4ecTBa FOCYAapCTBEHHOM YCIIYTH.

2.17.1. KonmuyecTBO  B3aMMOACHCTBHH  3adBUTEIA C  JOJDKHOCTHBIMH  JIHIAMH
TIpY NIPEOCTABIEHHH TOCY1apCTBEHHOH yCIyTd — 2.

2.17.2. IlponomKATENbHOCTD B3auMoieHeTBHH — 30 MHHYT.

2.17.3. IlpenycMoTpeo HHGOPMHpOBAHHE 3asgBHTENS O XOJE€ MOPEIOCTABICHHS
rOCyJIapCTBEHHOH YCIIyTH, B TOM YHCIIE C HCTIOJIL30BaHHEM HHPOPMAlHOHHEIX TEXHOJOTHM — 1a
(no BceM cTaTycaM pelleHUH, o MOCTYIUIEHUH TOKyMeHToB B M®DI]).

2.17.4. Crioco6rl Ipe10CTaBICHUS FOCYJapCTBEHHOM YCIYTH 3a9BHTENIO:

HEMOCPEACTBEHHO NPH NOCEIEHUH aIMUHUCTpAlHy paiioHa;

B CTPYKTYpPHOM noapazjeneHdd MOL];

B 3J1eKTpOHHO# (opme nocpeactsoM [loprana.

2.18. UHple TpeGoBaHMA, B TOM YHC/IE YYHTRIBAIOIIHME OCOOEHHOCTH IPENOCTABJICHHS
rOCylapCTBEHHOH yCIYTM MO  OKCTEPPUTODHANBHOMY MPHHIMIY H  OCODEHHOCTH
IIpeOCTABIEHUS TOCYJAPCTBEHHOMN YCIIYTH B 3JIEKTPOHHOM (hopMe.

2.18.1. Ocobennoctu NPENOCTaBICHHS rocyapCTBEHHOH yCayru
0 3KCTEPPHTOPHATILHOMY IPUHLIUITY.

3asBlCHHE O NIPENOCTABICHHH TOCYJapCTBEHHOH YCIYTH moJaeTcs B aAMHHHCTDALMIO
palioHa IO MeECTy JKHTENbCTBA (MpeObIBAHUA) 3adBHTENA HIH B J0b0oe CTPYKTypHOE
noapazaencaue M®L] He3aBHCHMO OT MECTa KUTEILCTBA (NIpeOhIBAHAA) 3aIBHTES.

2.18.2. Oco6eHHOCTH NPENOCTABIEHHSA TOCYAAPCTBEHHOH YCIIYTH B 3JIEKTPOHHOH dopMe.

Hns obecneyeHHd BO3MOXHOCTH TNOAa4YH B 3IEKTpOHHOH ¢opme 3asBneHHs
M JOKYMEHTOB, HEOOXOAMMBIX U INpPEAOCTAaBJIEHHA TOCYAapCTBEHHON YCHAYTH, 3asABHTEIh
JOJDKEH HMETh K09 NPOCTOH 3J€EKTPOHHOH HOANHCH. [UIA NOMydeHHs KIOYa IpOCTOH
JIEKTPOHHOH MOANHKCH (Janee — IMpOCTas EKTPOHHAsA IOMAIMHMCH) 3aABHTENIO HEOOXOAMMO
npoiTH npouenypy perucrpauud B ECUA. Urdopmauus o ciocobax u mopsaxe perHcTpalyu
B ECHUA mnpeacranena Ha Iloprane  (moMeHHoe uMsa caiita B cetn «Uurepher»
— gu.spb.ru/about-reg). Onnain-popma npeasapurensHoi peructpauun B ECHA pasMmernena
Ha caiite B ceTH «MHTepHeT» (IoMeHHOE HMi caiita B cetd «MHTepHeT» — esia.gosuslugi.ru/
registration).

[locne mpoxoxaenus mnpouexypsl peructpauud B ECHUA (kak ¢usmueckoro nuuna)
3asBUTENb — (H3HYECKOE JMLO JO/KEH aBTOPH30BaThcs Ha [loprane, MCIONB3ys HPOCTYIO

3NIEKTPOHHYIO MMOAITKACH.
3agBuTEMO IIpH YCIOBHH AaBTOpH3AllHH, IPCAOCTABIACTCA BO3IMOXHOCTE II0AATh
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™ 4 »
B 2JIEKTPOHHOM (opMe 3asdBIIEHHE M CKaH-06pa3sl JOKYMEHTOB ~(rpapudeckue daiibl), a TaKKe
3JIEKTPOHHBIE JOKYMEHTbI, MOJANHCAHHbIE YCHJIECHHOM KBATH(DHUUPOBAHHOM 3IEKTPOHHOM
MOANMCEIO ITHI{A, BBIAABINErO JOKYMEHT, HEOOXOIUMEIE U MPEAOCTABIECHHA TOCYAapCTBEHHOM

YCIYTH.

II1. CocTag, Noc/1e10BATEILHOCTh H CPOKH BbITIOJTHEHHA AIMHHHCTPATHBHBIX
npoueayp (aelicTBHii), Tpe6oBaHHA K MOPAAKY HX BHINOJIHEHHS, B TOM YHCJI€E 0CO0EHHOCTH
BbINO/JIHEHHS] A AMHHHCTPATHBHLIX NIpoleXyp (AeHcTBHIi) B 2J1eKTPOHHOI dopme

Ilpn OpemocTaBNEHMH TOCYJApCTBEHHOH YCIYTH OCYIIECTBJISIOTCA — CICAYIOLIHE
aIMHHHCTPATHBHBIE [IPOLIETYPhL:

IIpMEM M PETHCTPAllMA 3a4BJICHHUA M AOKYMEHTOB, HEOOXOAMMBIX UL NPEAOCTABICHHS
XKHJIOr0 [IOMELICHAA XHIMIIHOTO (OHIa KOMMEPYECKOTI0 HCIIONB30BAHHA 110 JOTOBOPY HaiMa;

NOArOTOBKA M HAIPABJICHAE MEKBEJIOMCTBEHHBIX 3alIPOCOB O [IPEJOCTABICHHH CBE/ICHUHA
H JIOKyMEHTOB, HEOOXOAUMBIX [UIA MPENOCTABICHUA IOCYJapCTBEHHOM YCIYTH, HaXOAAINXCS
B PacrlopsHK€HHH HHBIX FOCYJAapCTBEHHBIX OPraHOB W OpraHH3anui, 1M60 I0JBEIOMCTBEHHBIX
rOCyNapCTBCHHBIM  OpraHaM  Y4YpeXAeHMH, B  DaclOpSKEHHM KOTOPBIX  HaXOIATCH
3TH JOKYMEHTHI H (WJIH) CBEACHUS, ¥ GOpMHPOBaHHE NEPCOHANILHOTO JIEIa 3aiBUTEIS;

npunstue Komuccueit peleHus o mpenocraBieHuu (06 oTkaze B IpPeJOCTABICHUH)
rpakKAaHaM KUIOTO IOMELICHNUS KHITHITHOTO POHJa KOMMEPYECKOTO HCIIOIB30BAHMUS;

NPHHATHE PEIIEHHs O NpefocTaBieHuik (06 0Tkase B NpeJOCTABIECHHH) TOCY AAPCTBEHHON
YCIYTH Ha OCHOBaHHH pemeHus Komuccuu;

nepeaada 3aABUTENO pe3y/ibTaTa PEeJOCTaBICHUS FOCYIapCTBCHHOM YCIIYTH;

HCIIpaBJieHHE JONYINEHHBIX ONEYaTOK M OIHOOK B BBHJAHHBIX B pe3ysbTrare
NpeJOCTaBICHHS TOCYJAPCTBEHHOM YCIYyTH TOKYMEHTaX.

3.1. TlpueM w© perucTpauus 3asBIEHHS H  JOKYMEHTOB, HEOOXOIMMBIX
JUIA TIPEAOCTABIEHUA XIIOTO OMEINEHUA KUIHAIHOrO (HOHAa KOMMEPYECKOTO HCIOIb30BaHHA
IO IOTOBOPY HaiMa.

3.1.1. IOpuanueckuMu ¢QaxTamH, SBIAIOMMMHUCS OCHOBAHHSAMH JUIA  Havana
aIMHHUCTPATHBHOM IPOLIEYPHI, IBJISIOTCA:

nu4HOe ofpallleHue 3aiBHTENA C JOKYMEHTaMH, yKa3aHHBIMH B IYHKTE 2.6 HAaCTOAIIETO
AJIMHHHCTPATHBHOTO perjiaMeHTa, B aIMHHHCTPALMIO paifoHa,;

NOCTYIUICHAE B AOMHHHCTPALMIO paiflOHa JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6
HacTosAumero AJIMHHUCTPaTUBHOIO pernamenTa, 3 MOIL] mubo nocpeacrsom Iloprana.

3.1.2. JIO/KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIOJIHEHHE AJMHMHHCTPATHBHBIX
OeUCTBHHA, BXOAANIMX B COCTaB aJMHHHUCTPATHBHOH MPOHEXYpHI, SBIACTCA CHEHHATIUCT
XunuimHOTO OTZAEeNa agMHMHHCTpallMM paiOHa, OTBETCTBCHHBIA 3a IIPEJOCTABICHHE JKHIIBIX
NOMEIIEHKH O KWIMUIHOTO (oHZa KoMMepyeckoro ucmois3oBanmst CaHkt-Ilerepbypra
(ranee — cnenuanuct XunumHOro oTaena).

3.1.3. Coznepxanue OTHENBHBIX aJMWHHCTPATHBHBIX NCHCTBHH, BXONAIIHMX B COCTaB
aJIMHHUCTPAaTHBHOM MpOLIEAyPHL:

cnenuanucT JKMIHITHOTO OTAeNa B ClIyYae HEIIOCPEACTBEHHOIO OOpamleHHs 3asgBHUTENA
6o oOpamenus 3aaBUTENA nocpeactsoM [loprana:

oIpenenseT npeaMeT oOpaleHus;

YAOCTOBEPSET JIMUHOCTH IMOyYaTe]s roCyJapCTBEHHON YCIYIH, a TakXe IIOJTHOMOYHA
npeacrasurens (B ciaydae obpammeHHs 3a INPEJOCTaBICHHEM TIOCYJApCTBEHHOH YCIYTH
NIPEACTABUTENSA);

OCYLIECTBJIAET MPOBEPKY HAIHYMA JOKYMEHTOB, YKAa3aHHBIX B MYHKTe 2.6 HaCTOSALIETO
AIMMHHCTPaTHBHOIO perjiaMeHTa, M COOTBETCTBHE HX TpeGoBaHHAM K OQOpMIEHHIO

‘Ckan-o6pas mokyMeHTa — (i, NONTydeHHbIM Ha CkaHepe WIH LM(POBOM (oToammapare, ABISIOUIMANCA
pe3yIbTaTOM CKaHHPOBAHMA WIH doTorpadpupoBaHUA OPHIHHAIA ZOKYMEHTA.



13

JOKYMEHTOB, YKa3aHHBIM B MyHKTE 2.6.1 HacToAIIero AJIMHHACTPATHBHOIO PErjlaMeHTA.

[lpr mpemocTaBieHHH NOTydarTesieM IOCYJapcTBEHHOH YCIyTH OpHrHHaia JOKYMEHTa
H HE3aBCPECHHOM KOMHH JOKYMEHTa CHeNHanMcT JKWIMIMHOrO OTZeNa CBEpAET KOIMH
C NOJUIMHHHKOM KaXJOro AOKYMEHTa, 3aBepseT KaXJIyl0 KONHIO ¢ paclupoBKON (haMUiIHH,
IPOCTAB/ISLA AaTy CBEPKU KOITHM M OpUI'HHAIIA JOKyMeHTa, 6o mraMroM «Komus BepHa».

[Ipy nanuuuH y moiy4aTens rocyJapCTBEHHON YCIYTH BCeX MOKYMEHTOB, yKa3aHHBIX
B MyHKTE 2.6 HacTOAWEro AIMHHUCTPAaTHBHOIO PEraMeHTa, i UX COOTBETCTBHH TPeGOBAHHAM
K O(QOpMIEHHIO JOKYMEHTOB, HEOOXOIMMBIX JUIi IONY4YEHHA TIOCYJapCTBEHHOM YCIYTH,
yKa3aHHEIM B IyHKTe 2.6.1 HacToAmero AIMHHHCTPaTHBHOTO DErJaMEHTa, CIELHATHCT
KunumHoro oTaena perucTpupyeT JOKyMEHTHI B ['ocyiapCcTBeHHONH HHPOPMAIIHOHHOM CHCTEME
Canxr-Ilerepbypra «Enunas cuctema 3l€KTPOHHOTO JOKYMEHTOO00pOTa H JEIONpOH3BOACTBA
HCIIOJIHUTEIBHBIX OpraHoB rocyzapctBeHHoi Binactd Caskrt-Ilerepbypra» ¢ ykasaHWeM AaThl
oOpaineHuA, GpaMuIHK, KMEHH, OTYECTBA NONydaTens roCyJapCTBEHHOM YCIYTH, afpeca MecTa
XKMTEJLCTBA MOMYyYaTelNs rocyapcTBeHHON ycryry. [lo 3aBepimeHuu perucrpanuu JOKYMEHTOB
cnenHaIdcToM JKHIMINHOro OTAENA BBIIAETCA PACcIIHCKa B NOMy4YEeHHH JOKYMEHTOB C YKa3aHHEM
HepeyHs MPHHATHIX JOKYMEHTOB H JaThl UX [IPHHATHS.

Crneunamict JKHIHMINHOIO OTAeNa B ClIydae MOMY4EHHA KONMHH JNOKYMEHTOB H peecTpa
JokymenToB u3 MOILI:

IIPOBOJMT CBEPKY PeeCTpa AOKYMEHTOB C NPEACTABICHHBIMH JOKYMEHTaMH;

¢ukcupyer ¢(akT mnpHeMa JOKyMEHTOB, YKa3aHHBRIX B MYyHKTe 2.6 HAaCTOSIIETO
AJIMHHHCTPAaTHBHOI'O PETJIaMEHTA, B XXypHaJle pETUCTPALMH JJOKYMEHTOB;

yCTaHaBJIMBAaeT COOTBETCTBYIOUIHH cTatyc B MAUC OI'Y.

MakcuManbHEIH CPOK BBINIOJIHEHHA ACHCTBHA ¢ MOMEHTA IOJYYEHHS IODKHOCTHBIM
JTHLUOM JOKYMEHTOB OIMH pabounMii JOeHp ¢ MOMEHTa MOCTYIUICHHA JOKYMEHTOB
B AIMHHUCTPALIHIO pafoHa.

3.1.4. KputepusMH NpHHATHSA peELIEHHS B paMKax aJMHHHCTPATHBHOM MpOleaypHl
ABNSAIOTCA KOMIIEKTHOCTh AOKYMEHTOB H HX COOTBETCTBHE TpeOOBAaHHAM, YKa3aHHEIM B IIYHKTE
2.6.1 HacTosero AIMHHHCTPaTHBHOTO periaMeHTa.

3.1.5. Pe3ynpTaToM agMHHHCTPAaTHBHOH NpoOLEAyphl SBIACTCS NPHEM H pPErHCTpalus
3a9BJIEHHA M JOKYMEHTOB, HEOOXOIMMBIX JUIS MNpPHHATHS PEIICHHA O TMpPeJoCTaBIeHHH
roCyAapCTBEHHOH yCITyTH.

HUudopMmupoBaHHe 3afBHTENA O pe3ylbTaTe aAMHHHUCTPAaTHBHOM  IpOLEAYphI
OCYLIECTBIAECTCA B COOTBETCTBMH C mNyHKTOM 1.3.2 Hacrosmero AIMHHHCTPATHBHOIO
pernaMeHTa.

3.1.6. Cnocobom ¢Qukcanun pe3ynbTaTa BhITOJHEHHS  JEHCTBHA  ABIACTCH
3aperHCTPUPOBaHHOE 3asdBleHHEe B OpraHd3alMOHHO-pacnopsaaurenbHoM (OOmeM) otaene
aIMHUHHCTPALIMH paOHa.

B cnydae nmocTymieHHs 3asBICHHA M KOMIUIEKTa JOKyMEHTOB nocpeiactBom [loprana
mi6o depes MOIl ¢ukcauus pesyabTaTa BBIIOJIHEHHSN AIMHHHUCTPAaTHBHOM MpOLEIYPHI
OCYIIECTBIIAECTCA C YCTAHOBKOH COOTBETCTBYIOLIETO CTaTyca 3JeKTpoHHoro aeima 8 MAUC OI'Y.

3.2. TloaroTtoBka U HampaBl€HHE MEXBEJOMCTBEHHBIX 3allpOCOB O MPEJOCTABIECHHH
CBEJCHHH H JOKYMEHTOB, HEOOXOOMMBIX IS NPEAOCTAaBICHHS TIOCYIapCTBEHHOM YCIIyTH,
HaXOAAINMXCA B PpaclOpsDKCHHH HHBIX TOCYJApCTBEHHBIX OpPraHOB M OpraHusauui, nm6o
MOJBEJOMCTBEHHBIX TOCYJApCTBEHHBIM OpPraHaM YYpEKACHHH, B paclOpsSXKeHHH KOTOPBIX
HAXOMATCA 3TH JOKYMEHTHI M (WJIM) CBEACHHA, H (POPMHpOBAHHE IIEPCOHAIBHOrO Jela
3aABUTENIA.

3.2.1. KOpumgwueckuM  ¢GakToM,  SBIAIOMAMCS  OCHOBAaHHEM JUIA  Hayala
aIMHHMCTPATHBHOW TMpPOUEAYPHI, SBIMETCH DPErHCTPalMs INPECACTABJIEHHBIX IOJNydaTeNieM
roCylapCTBEHHOH YCIYyrH 3ajdBJ€HHS H JOKYMEHTOB H OTCYTCTBHE JOKYMEHTOB,
NpPELyCMOTPEHHBIX ITYHKTOM 2.7 HacTOAMmero AZIMHHUCTPAaTHBHOTO pPEraMeHTa.
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3.2.2. JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHEIM 3a BBIIOJHEHHE OTACNIBHBIX CHCTBHUH,
BXOMAIIMX B  COCTAB  aAMHHHCTPaTHBHOH  NpPOLENAYphl,  ABJIAETCA  CIECHHATHCT
XunuiHoro otaena.

3.2.3. CopepxaHHe aOMHHMCTPAaTHBHBIX  JCHCTBUH, BXOAMSIIMX B  COCTaB
aIMHHUCTPATHBHOM IpOLEXYPbl, NPOJO/DKHUTENBHOCTE M (MIH) MaKCHMAIbHBIH  CPOK
HX BBITOTHCHHS.

Crnenuamict JXwMmHoOro otaena B Te4eHHE oHOro pabovero JHA CO OHA MOCTYILUICHHS
3adBJICHUA K JOKYMEHTOB 3asBHUTENA OCYINECTBIAECT IIOATOTOBKY H  HallpaBjicHHE
MEXBEJOMCTBEHHBIX 3allpOCOB JOKYMEHTOB M CBEICHHH, yKa3aHHBIX B ITYHKTE 2.7 HaCTOALIETO
AJIMHHHCTPaTHBHOTO PeraMeHTa, B:

®HC o npenoctaBneHHH CBEACHHH M3 CBHACTEJILCTB O POXICHUH WICHOB CEMBH
3a{BHTEJ, HE JOCTHTINHX 14-neTHero BO3pacTa, CBHUAETENLCTBA O 3aKMO4YeHMH Opaka,
CBHJIETENILCTBA O PACTOPXKEHHH Opaka, CBUAETEIBCTBA O CMEPTH CYNpYTa (CYNpYTH), BhIAAHHBIX
OpraHaMH 3allHCH aKTOB I'paXXJaHCKOTo cocTosHus Poccuiickoit Oenepanun);

Pocpeectp o mnpenocrapnenur Boimuck u3 EIPH 06 OCHOBHEIX XapaKTEpHUCTHKax
M 3apPETHCTPHPOBAHHBIX ITpaBaX Ha OOBEKT HEJBHKUMOCTH (B OTHOIICHHH JKHJIOTO IIOMELIEHHS.
3aHHMaeMoro 3asBHtTeneM), Bbimuckh u3 EIPH 00 oOCHOBHBIX XapakTepHCTHKax
H 3apETHCTPHPOBAHHBIX NTPaBaX Ha OOBEKT HEABHXKMMOCTH (B OTHOLICHHH JKHIJIOTO IMTOMEIICHHM,
NOAJIEKAIETO MPENOCTABICHHIO 0 AOTOBOpPY Hakma), Beimuckd H3 EI'PH o npaBax otaensHoro
JIMLA Ha HMeromuecs (MMeBIIHECs) Y Hero 005eKThl HEABUKAMOI'O MMYINECTBA;

['KY XA o npepocrasnennd cnpaBok no ¢opme 7 U popMe 9 B OTHOIIEHHH KHIIOIO
IIOMEINEHUs, 3aHAMAaEMOr0 3asBHTENIEM, @ TAKKE JXHIOr0 NOMEUICHHS XWIHINHOro (oHaa
KOMMepueckoro  ucnons3oBaHus  Cankrt-Iletepbypra, mnomnexamero IpeaOCTaBICHHIO
rpaxiaHaM.

B cnygae ecnM OOKYMEHTBI HWIM CBEJEHHS, HEOOXODMMBIE A IPHHATHA PELICHHS
O TMNpENOCTaBIECHHH TOCYJApCTBEHHOM YCIYrH, YyKa3aHHBle B IyHKTe 2.7 HacTOAIIEro
AJIMHHHCTPaTHBHOIO DpeEI/IaMEHTa, 3aABHTENb MPEACTaBHUI MO COOCTBCHHOH MHHIIHATHBE,
JAHHBIC JEHCTBHA HE OCYINECTBIAIOTCA.

MexBenoMCTBEHHBI 3ampoc  OQOpMISeTcS B COOTBETCTBHM C TpeOOBaHHAMH
K COJePXaHHIO ¥ GOPMHPOBAHHIO MEXBEAOMCTBEHHOTO 3apoca, YCTAHOBIEHHBIMH CTaThbel 7.2
Qepepanbioro 3akoHa No  210-®3, pasgenom 2 [lopsaka MEXBEIOMCTBEHHOIO
HH(OPMALIHOHHOTO B3aHMOJCHCTBUA npu NPEAOCTaBICHHH roCyJapCTBEHHbIX
H MYHHLUMIAQIBHBEIX YCIYT HCIOIHHTENbHBIMH OpraHaMH TOCYJapCTBEHHOH  BJIaCTH
Cankr-Tlerep6ypra u opranamum MmectHoro camoynpasieHus B Caukt-IleTepbypre, a Takxke
YCIYT TOCYAApCTBEHHBIX YYPEXICHHH, HOJBEAOMCTBEHHBIX HCIIOJHHTEIBHBIM OpraHaM
rocynapctBeHHo# Biacth Cankt-[leTtepOypra, v apyrux opraHu3alui, B KOTOPBIX pasMellaeTcs

rocyapCTBEHHOE 3a7laHHe (3axas), YTBEPKACHHOIO MOCTaHOBJICHHEM
[TpaBurensctBa Cankr-IletepOypra ot 23.12.2011 Ne 1753 «O Ilopsanke MeXBEAOMCTBEHHOTO
HHGOPMAIHOHHOIO B3aUMOJIEHCTBUA npH IPeOCTaBNEHHH rOCyAapCTBEHHBIX

W MYHHIUNQIBHBIX YCJIYT HCHOJIHHTEIBHBIMH OpraHaMHM TIOCYJapCTBEHHOM  BIIACTH
Cankr-Tlerepbypra m opranamu MecTHOro camoynpasicHua B Cankr-Iletepbypre, a Taxxe
YCIYr TOCYNAPCTBCHHBIX YYpPEXIEHHH, NOIBEAOMCTBEHHBIX MCIIOJHHTEIBHBIM OpraHaM
rocyzapcTBeHHoH BiacTh CaHkT-Iletepbypra, H ApyrHx opraHu3auuii, B KOTOPBIX pasMellacTcs
rocyZapcTBEHHOE 3ajaHue (3aKa3)».

HanpasneHue 3anpoca OCyIIeCcTBISETCH ¢ HCIIOMb30BAHUEM IIOJCHCTEMBI « DIEKTPOHHBIA
kabuHeT momkuocTHOro nuua» MAUC BI'Y (nanee — DKJJI).

MakcuMansHEI CPOK MOJyYEHHMS] OTBETA HA MEXBEAOMCTBEeHHBIH 3ampoc ot ['KY XA
cocranjiseT naTh pabounx auei, or PHC — apa paGoumx aus, ot Pocpeectpa — Tpu pabounx
JUHSL.

B cnydae nomyueHHs OTBeTa Ha MEXBEAOMCTBCHHBI 3alpoc, COACPXKALIMH
HHpopMalHio 06 OTCYTCTBHM 3ampaliMBaeMbIX CBEJACHHH, B TedUeHHE Tpex paboumx IHeH
€O JHA MOTYYCHHS TaKOrO OTBeTa crerualtucT JHMIHITHOIO OTAea FTOTOBHT B aApeC 3asiBUTENA
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yBeIoMJIeHHE B CBOGOAHOMN GopMe 0 MOTYyUEeHHH TAKOTO OTBETA € NPEAJIOKEHHEM IIPEJOCTABHTE
B aJIMHHHCTpALHIO paiioHa yKa3aHHbIC JOKYMEHTHI CaMOCTOATENbHO B TedeHHe 10 paboumx
IHEH CO JHA HaIpaBJeHUA YBEIOMIICHHSA, WHQOPMHUpYET 3adBHUTENs O COOTBETCTBYIOLICH
BO3MOXHOCTH OJHHM H3 CNnoco0OB, NpeIyCMOTPEHHBIX MyHKTOM 1.3.2 Hacrosmero
AIMHHHCTPAaTHBHOIO PErIaMeHTa.

Ilocne momyueHHs OTBETa Ha MEXBEAOMCTBEHHRIA 3anpoc cneuuasmct XKunmrmHoro
oraena GOpPMHpYET MEPCOHAIBHOE AENO 3asgBHTENIA M IEpelaeT €ro CeKperaplo paioHHOH
XKUIHIOHOH KomHccHH (manee — KoMHCCHA) JUId NPHHATHS pelieHHs O IPEAOCTaBIECHHU
rpaxaaHaM J>KHJIOTO TOMEIMEHHS  KWIMIMHOrO (OHJAa KOMMEPYECKOro HCIOJIb30BaHHA
Cankr-Ilerepbypra.

Cpox BBIIOJIHEHHA ACHCTBHH B pamMKax aIMHHHCTPATHBHOH NPOLEXYpPHl COCTABIAET
He Gonee natu pabounx aHEH CO AHA PETHCTPALIMH 3adBICHHS.

3.2.4. KputepueM IpHHATHS peIIEHHA B paMKax aJMHHHCTPAaTHBHOH IpOLEAypHI
ABJISETCA OTCYTCTBHE B KOMIUICKTE JIOKYMEHTOB, NIPE/CTABICHHOM 3asiBHTENIEM, NOKYMEHTOB,
yKa3aHHEBIX B MyHKTE 2.7 HaCTOALIET0 AJMHHHCTPATHBHOIO PETrTlaMeHTa.

3.2.5. PesynbTaTroM aJMHHHCTPAaTHBHOTO JACHCTBHS SBIACTCA [MONYYECHHE OTBETa
Ha 3anpoc B IKJJI, popMupoBaHne nepcoHanbLHOTO Jiesla 3adBHTENA M €ro Nepejada CEKpeTapro
Komuccuu.

HudopmupoBaHne 3asBuTeNs O  pe3yabTaTe aIMHHHCTPAaTHBHOH  IpoLEXypHI
OCYIECTBIIETCS B COOTBETCTBMH C MyHKTOM 1.3.2 HacTosmero AJIMHHHCTPaTHBHOIO
periaMeHTa.

3.2.6. CnocoboM (uKcauuu pe3ysibTaTa BBIIOJIHEHHSA ACHCTBHA ABJIAETCS PErHCTpalHs
3anpoca H oTBera Ha 3anpoc B IKJJL

B cnydae mocTymieHHs 3asBIEHHS H KOMILIEKTa JOKYMEHTOB mocpeiacTtsBoM [loprana
m160 dyepes MOPI] ¢ukcaums pe3yabTaTa BBIIOJHEHHS AAMHUHHUCTPaTHBHOR MNpPOUEAYpHI
OCYHIECTBJISETCA C YCTAHOBKOX COOTBETCTBYIOIIETO CTaTyca djeKkTporHoro aeina 8 MAKUC 3I'Y.

3.3. Ilpuasthe Komuccueit pemenHus o  mpenoctaBieHud (06 oTkase
B MpPEAOCTABIeHHH) IpaXIaHaM >KWIOro MOMEIIEHHA >KMIHINHOTO (OHAAa KOMMEPHYECKOro
UCMONB30BAHHS.

3.3.1. IOpugmyeckuM ¢akToM, SBIAIOINEMCA OCHOBAHHEM /Ui Havana JeHCTBHH
KoMuccHH, SBISETCA MOCTYIUIEHHE IEPCOHATLHOIO Jefa 3a8BUTENA cekpeTapio KoMuccuu.

3.32. CsegeHMs O [JO/DKHOCTHOM JMIE, OTBEICTBEHHOM 3a  BBINOJHEHHE
aJIMHHMCTPATHBHOTO JeHCTBHS, BXOAAIIEr0o B COCTAB AAMHHUCTPATUBHOM IIPOLEAYPHL.

JIOJDKHOCTHRIM JIHIIOM, OTBETCTBEHHBIM 3a BBHINOJIHEHHE aIMHHHCTPAaTHBHBIX AEHCTBHIA,
BXOJSAINMX B COCTAB aJIMUHHCTPAaTHBHON NpPOLEAYPHL, SBISETCA CeKpeTaph U WwieHbl KoMHuccHu.

3.3.3. CopnepxaHue aqMHHMCTPaTHBHBIX  JCHCTBHHA, BXOAfMX B  COCTaB
aIMHHHCTPATHBHOM IpPOLEAYPhl, IPOJO/DKMTEIBHOCTE M (HMJIM) MaKCHMANbHBI CpOK
HX BEINIOJTHEHHUSA.

KoMuccHa paccMaTpHBaeT BOIPOC O NPEAOCTABJICHUH IpakAaHaM XKMIIOro NOoMeLIeHHS
XHUIHITHOTO $OHa KOMMEPYECKOTO HCIMONL30BAaHUA H NIPHHAMAET PEIIEHHE O NMPEAOCTABICHHA
(06 oTKaze B IpemOCTABICHHH) TrpaXJaHaM »JKHJIOTO NOMEIIEHHs KWIMIMHOro (oHAa
KOMMEPYECKOTI'O HCIOIb30BAHMS.

CpoK BHINOJHEHMA NeUCTBUH — He Gonee nATH pabovuX OHEH ¢ MOMEHTA IOCTYIUICHHA
NEPCOHANBHOTO JieIa 3aABHTENA ceKkpeTapio KoMuccun.

3.34. KpurepueM  DnNpMHSATHS  peIICHHA  ABISETCA  HAIHYME  OCHOBaHHUH
UL NPEOCTABICHAS 3asBUTEIIO TOCYAapPCTBEHHOH YCIIYyTH, COOTBETCTBYIOMEMY TpeGOBaHHAM,
yKa3aHHBIM B MyHKTe 1.2 HacTosmero AJIMHHHCTPaTHBHOIO PETJIaMEHTA.

3.3.5. Pe3ynbTaToM BHIIONHEHHMA A€HCTBUH sABNseTcd npuHAToe KoMuccHell pelneHue
0 npexocTaBieHuu (06 oTKa3e B NPEJOCTABICHHH) 3aABUTEIIO KHIIOTO NIOMEIIEHHUS XKUIHIIHOTO
¢oHAa KOMMEPYECKOrO HCIIONB30OBAHMA, KOTOPOE ABIACTCH PEKOMEHIATENBHBIM Ui M3aHHUs
aIMHHHUCTpaUHeH paiioHa pacloOpsKEHHMsA O MPEJOCTaBIICHHH IpaKJaHaM JKHIIOTO IIOMEIICHH
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XUMmHOro ¢oHza KoMMepyeckoro ucnonb3oBaHud Canki-Ilerepbypra miM HampabieHHs
yBEIOMIICHHS 00 OTKase B IPeAOCTaBIEHMH IOCYAAapCTBEHHOH YCIYTH M Il€pejada NpOTOKoja
3acegaHua Komuccuu noa pocnuch cnendatnceTy XHIMIqHOro oTAena afMMHUCTPALMH paioHa,
OTBETCTBEHHOMY 3a IIOATOTOBKY paclOpsHKEHHA aJMHHHUCTpALIMM padioHa O NPEAOCTABICHHH
rpaxjaaHaM >KMIOTO MOMEINCHHMS JKAIMOIHOIO (OHAA KOMMEPHYECKOro HCIOIb30BaHHA
Cankr-Ilerepbypra.

UndopMupoBaHHe 3asBHTENA O pe3ylbTaTe aJMHHHCTPAaTHBHOX  IPOLEIYpPHI
OCYLIECTBJIIETC B COOTBETCTBHM ¢ myHKTOM 1.3.2 Hacrogmero AJIMHHHCTPaTHBHOTO
perjiaMeHTa.

3.3.6. CrmocoboMm ¢ukcaiuu pe3yinbraTa sBJISETCS NOANMCAHHBLI wieHamH Kommccuu
IpoTOKOI 3acenaHus KoMuccun.

B cnysae mocTymneHus 3asBI€HHS M KOMIUIEKTa JOKYMEHTOB nocpelacrsoM [loprama
mbo uyepes MPI] ¢ukcauus pesynpraTta BHIIOJHEHHS AIMHHHCTPATHBHOH INPOLEXYpHI
OCYIIECTRIAETCSA C YCTAHOBKOH COOTBETCTBYIOIETO CTaTyca 3nekTpoHHoro aena 8 MAHUC OI'Y.

3.4. TlpuHATHE peIIEHHS O TpeaocTaBieHHH (06 OTKaze B MNpPEAOCTABICHHH)
rocyAapcTBEHHOMH YC/IYTH Ha OCHOBaHHH peiieHuss KoMHCccHH.

3.4.1. IOpugudyeckuM  ¢axToM, SBISIOIIMMCA  OCHOBAaHMEM A  Hayaja
a/IMMHHCTPAaTHBHON IPOLEAYPHI, SBIAETCS MOCTYIUIEHHE NpoTokona KoMHuccHH cneuuamcTy
XunummHoro otaena.

34.2. Csemeuuss 0 [JOJDKHOCTHOM JHMIlE, OTBETCTBEHHOM 3@  BBIIIOJIHEHHE
JIMHHMCTPAaTHBHOTO AEHCTBHA, BXOAALIEIO B COCTAB AAMUHHCTPATHBHOH HPOLIEAYPHI.

JIOMKHOCTHBIMH ~ JIMI[aMM, OTBETCTBEHHBIMM 32 BRINONHEHHE aJMHUHHUCTPAaTHBHOM
IPOHEAYPHI ABAIOTCA CrienHamTicT JXHIMIHOTO OTAeNa, HadanbHUK JKHIHIMHOTO OTAENA, I71aBa
aMMHHCTPAIWH paioHa.

343. CopepxaHMe aIMHHHCTPATHBHBIX  JEHCTBHM, BXOMMIIMX B  COCTaB
aIMHHHCTPAaTHBHOX IpOLEAYPH, NPOXO/DKHTENBHOCTh M (WIM) MaKCHMAIbHBIA  CPOK
HX BHIIOJTHEHMS.

Crnenuammct XXumuuHoro otaena:

TOTOBHT IIPOEKT PacNOpsDKEHUs aJMHHHCTPAIHH paioHa O NMpeJOCTaBIeHHH IpaXIaHaM
KHJIOTO TIOMEINEHHS XHIIHINHOTO (oHJa KOMMepYecKoro Hcnoibs3oBaHua CaHkr-Ilerepbypra
(mamee — MPOEKT paclOPMKEHUA) H MPOEKT YBEAOMJICHHS O NMPEAOCTABICHUH rOCyAapCTBEHHON
yeayrd no ¢opme corinacHo npwioxeHmo Ne 2 K HacToAmeMmMy AJMHHUCTPATHBHOMY
pernaMeHTy TH0O0 MPOEKT yBEeIOMIIEHHS 00 OTKa3e B MPEJOCTABIEHUH TOCYAapCTBEHHOH yCIyTH
110 GopMe COTacHO NPHIOKEHHIO Ne 3 K HacToseMy AJIMUHHCTPATHBHOMY PErJIaMEeHTY,

nepeflacT IMPOCKT paclopsK€HHA W TPOEKT YBEOOMIICHHS O IIPEJOCTABJICHMH
roCyJapCTBEHHOH ycmyr 1u00 mnpoeKT YyBeAOMIEeHHA 00 oOTkaze B IIPeJOCTaBIECHHH
rocyZapCTBEHHOH yCIYTH Ha COIlacOBaHHe HavyalbHHKY JKHIHIIHOTO OTAENa.

Hauanssnk JKunumsoro otaena:

paccMaTpHBaeT IPOEKT pacClOpSXXEHHS M IIPOEKT YBEJOMJIEHHA O IpedoCTaBlICHHH
rOCYIapCTBEHHOH YCIIyrH 1HOO NpOeKT yBeOoMIeHHa 00 oOTkase B IIpeJOCTaBICHHU
rOCyIapCTBEHHOM YCIIYTH;

B CllyJac HECOIJIacHAs C IPOGKTOM pacloOpMKEHHS H IIPOEKTOM YBEZOMIICHHS
O MpeIOCTaBICHHM TOCYAapCTBEHHOH YCIyrH nuO0 NpoeKToM YyBeAoMileHHs 00 oTkase
B NPEJOCTABICHUM [OCYAAapCTBEHHOH YCIOyrH — H3jaraeT 3amMedaHus H BO3BpalllaeT NPOEKT
cnenuanycTy JXHIMIHOrO OTAENa Ha HCNpaBieHue ¥ A0paboTky;

B Cioy4ae OJOOpEHHs — BH3HpPYeT M INepefaeT NPOEKT DaCIOPMKEHHS M IPOEKT
YBEAOMIIEHMST O IPEIOCTABICHHH TOCY/IAPCTBEHHOH YCIyrH JHOO MpPOEKT YBEAOMIICHHS
06 oTKa3e B NMPENOCTABIEHHH FOCYAAPCTBEHHOM YCIYTH Ha NMOANKCAHHE IJiaBe aJIMHHHCTpPALMH
paiiona.
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Kypupyrouuit 3aMecTUTENH II1aBhl AIMAHUCTPAIIMH paioHa:

paccMaTpUBacT INPOCKT pPacNOPHKECHHUS H NPOEKT YBEJOMIICHHS O IPEIOCTABICHHU
rocyapCcTBEHHOH ycnyrH mubo mpoekT yBedomiieHHs 00 OTKase B IpeIOCTaBIEHHH
roCyJapCTBEHHOH YCITyTH;

B CIydac HECOINIaCHA C IIPOEKTOM pAaclOpsXKEHHS H NPOEKTOM YBEJOMJICHHA
O TNpeOOCTaBJIEHHMM TOCYJapCTBEHHOM yciayrd ymb0 NpOEKTOM YBeAOMIECHHA 06 OTKase
B INIPEeJOCTABIIEHMH TOCYJApPCTBCHHOH YCIYTH — HM3/1araeT 3aME4aHHMd M BO3BpAlNaeT IIPOEKT
cnepamMcTy X MIMIDHOTO OTAENA Ha HCIIpaBJIeHHE H N0paboTKy;

B ClIydae OZOOpEHHA — BHM3MpPYeT M NepefaeT NPOEKT paclopAXeHUs Ha IMOATHUCAHHE
rilaBe aJMHHUCTPALMH DaHOHA M MOJNMCBIBAET IPOEKT YBEAOMIICHHA O MPEAOCTAaBICHHH
roCyJapCTBEHHOH yCIyrH b0 NpoeKT yBeAoMIeHHs 00 oOTKaze B IpeJOCTaBICHHH
rocyaapCcTBEHHOH YCIYTH.

I'naBa afMHHHCTpALIMH palioHa:

paccMaTpHUBaeT MPOEKT PACIIOPsHKCHUS,

B CJIydac HECOITIAaCHs C NPOEKTOM pPacHOpPSKEHHA — H3/araeT 3aMedaHus H BO3BpainaeTr
€ro KypHpyIolleMy 3aMECTHTEMO T71aBhl aAMHHHCTPALIHK paioHa Ha MCNpaBIICHHE U J0paboTKy;

B ClIy4ae 0J00peHHA — NOANMCHIBAET MPOEKT PacTOpAKEHHS.

Croenpamict XuMImHOro oTAeNa:

B TeuyeHHe OJHOro paboyero IHS nepesacT pacmopsKEHHE O IpeJOCTaBICHHH
rpakJaHaM >KHJIOrO IOMEUIEHHS  OKWIMINHOrO ¢OHAAa KOMMEPYECKOFO0 HCIONIb30BAHHUA
Cankr-lIlerepbypra (manee — pacnopskeHHE) H  YBEJIOMJICHHE O HPEAOCTaBICHHH
rOCYAapCTBEHHOH YCIIYTH WM YBEIOMIICHHE 00 OTKase B MPEIOCTABICHHH rOCYAapCTBEHHOM
ycayrd B OpraHH3allMOHHO-pacnopsauTensHei (OOmui) oTAen agMHHMCTpalMM paioHa
JUIS HaIpaBICHHA B ajJpec 3asdBHTENA B COOTBETCTBHU CO CIOCOOOM IIOJyHEHHS pe3y/bTara
TIPEAOCTABJICHUA FTOCYJapCTBEHHON YCIIYTH, YKa3aHHRIM B 3adBJICHUH.

MakcHMaNbHBEIA CPOK BHINOJHEHHS MPOLERYphl COCTABASET MATh paboyux JHEH Co THA
IOCTYIUTIEHHs TpoToKoa KoMuccuu cnennamcty Xunmumuoro oraena.

3.44. KpurepusMH NpHHATHS pELICHHA B paMKaX aJMHHHCTPAaTHBHOH IpoOLEAYyphI
ABJIAIOTCS:

COOTBETCTBHE 3asBHTENId TpeOOBaHHAM IYHKTa 1.2 HacToAmeEro AIMHHHCTPATHBHOIO
perJIaMeHTa,;

npuastoe Komuccueli pexoMeHAaTelbHOE pelleHHe O TMpefocTaBieHMH (06 oTkase
B [IPEAOCTABIEHHH ) )KHJIOTO TIOMEINEHHS XKIIMITHOTO POHAa KOMMEPHYECKOr0 HCITOb30BaHH.

3.4.5. Pe3ynsTaToM agMHUHHCTPATUBHON NPOHEAYPH! ABIAETCA H3JAHHE PaclOpSXEHHUS
JIMHHKCTpPAaUH paioHa ¥ NOANHCAHHOE KYPHPYIOIIUM 3aMECTHTENEM IJ1aBbl aAMHHHCTPALHH
paitoHa yBeJJOMJIEHHE O NIPeJOCTaBICHHH TOCYAapCTBEHHOM YCIIYTH HIIH YBEAOMIICHHE 006 oTKase
B NPeIOCTaBJICHHH T'OCYAapPCTBEHHOM YCIIyTH.

HUndopMupoBaHHe 3adBUTENs O  pe3yNbTaTe aIMHHHCTPATHBHOH  IPOLEAYPhI
OCYIECTBIIAETCA B COOTBETCTBHM C MyHKTOM 1.3.2 HacTosmero AJIMHHHCTPATHBHOIO
periiaMeHTa.

3.4.6. CnocoboM ¢ukcauuu pe3yibTaTa aJAMHHHCTPAaTHBHOH NPOLEAYPHl SBIAETCA
pacnopsDkeHHe aJMHHHCTPAlMH paHoOHa O MPENOCTABICHHH TPRKIAHAM XXKHIIOTO IOMELICHHUS
XHMMIOHOro (oHma komMepdeckoro Hcnonb3oaHus Caskt-Ilerepbypra um moamucaHHoe
KYPUPYIOIOHM 3aMECTHTENIEM [JIABHl aJMHHHCTPALMH YBEIOMJIEHHE O IPEAOCTABICHHH
roCyAapCTBEHHON yCIyTH MHGO yBeJAOMIIEHHs 00 OTKase B NPEJOCTABICHHH TOCYJApCTBEHHOH
YCIIYTH.

B ciayuae IOCTYIUIEHHS 3asBJICHMA H KOMIUIEKTa JOKyMeHTOB nocpeiactsoM Iloprana
mi6o uepes MOILl ¢ukcanus pes3yabTaTa BBIIOJIHEHHA aJMHHHCTPAaTHBHOH IIpOLEXYpBI
OCYIIECTBIAETCSA C YCTAHOBKOH COOTBETCTBYIOLIETO CTaTyca 3eKTpoHHoro aena B MAUC OI'Y.
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3.5. Ilepenaya 3asBHTENO pe3yIbTaTa IPEAOCTABICHHS rOCY JAPCTBEHHOM YCITyTH.

3.5.1. Opuanueckum ¢daxToM, SIBJISTFOIUMCS OCHOBaHHEM s Havaia
aJAMHHHCTPATHBHOMN MIPOLEAYPHI, ABIAETCS HAIHUME YBEAOMIIEHHA 00 OTKaze B MPEAOCTaBICHHH
rocyJapCTBEHHOH yCIyrd JM0O pacnopspKCHHs aIMHUHHMCTpAlMd paiioHa O NPeJOCTaBICHHH
IPaXJAHAM D KHJIOTO TIOMELICHHS KWIMIDHOTO (OHIA KOMMEPYECKOTo HCIONB30OBaHHA
Cankr-IleTep6ypra u yBeAOMIIEHHS O MPEAOCTABIIEHHH rOCYJApPCTBEHHOM YCIIYTH.

3.5.2.CBeners 0  JO/DKHOCTHOM  JIMIIE, OTBETCTBEHHOM 32  BBHIIOJIHEHHE
aMHHHUCTPATHUBHOTO AEHCTBHA, BXOAAINETO B COCTAB aIMUHHCTPATUBHOMN MPOLEAYPhI.

JIOIDKHOCTHBIM JTMIIOM, OTBETCTBEHHEIM 32 BEINOIHEHHE a]MUHHCTPATUBHBIX NCHCTBHH,
BXOJAIMX B COCTaB aJIMWHMCTPATHBHOM MNPOLEAYPHI, SBIAECTCS CHELMATHCT JKHIHITHOIO
otTaesna.

3.5.3. Conepxanne  aOMHUHHMCTPATHBHBIX  JEHCTBHMH, BXOAAMMX B  COCTaB
QIMHHHCTPaTHBHOH IpOLEAYpPhl, NPOAODKMTENBHOCTh K (MIM) MaKCHMAIBHBIA CPOK
HX BBINIOJIHEHHS.

Crnemnamict XXunuigHoro otaena:

BbIIacT  (HampaBifAeT)  MOJANMCAHHOE  KYPHUPYIOIUMM  3aMECTHTENEeM  IJIaBbI
aIMHHHCTpAllMM pafioHa YBEAOMJICHHE O MPEAOCTABIEHHH TOCYJAapCTBEHHOR YCIYTH
HWIH YBEIOMIEHHe 06 oOTKase B NPEJOCTABICHHHM TOCYJAapCTBEHHOH YCIYTH 3asABHTEIIO
B COOTBETCTBHHM CO CcnocoboM moNydYeHHs pe3ynbTaTa NpEeJOCTaBI€HUS TIOCYJapCTBEHHOM
YCIYTH, YKa3aHHBIM B 3asBJICHHH.

B ciayyae npenocraBneHHs rocyAapcTBEHHOM yciayrm nocpeacTBoM MOIL[ moxymeHr,
ABIOLIMHCA  pe3yJbTaTOM INPEAOCTABIEHHS TOCYAapPCTBEHHOH YCIOYTH, HAalpaBIseTCs
B CTPYKTYpHOe noapasaenenue ML na 6ymaxsom Hocurene, B MAHC 3I'Y ycranaBnupaeTcs
COOTBETCTBYIOIIMH CTATYC MPEeNOCTABIICHHA N'OCYAapCTBEHHOH YCIYTH.

MakcHMaTbHBIH CpPOK BEIIOJIHEHHS NeHCTBHSA cOCTaBIsAeT 3 paboumx JHS CO JHSA H3JaHHUA
pacnopsHKCHHs aIMUHHCTPAllMK paiiOHa O NPEeJOCTABICHHH IpaKaaHaM SKHJIOTO IOMEINEHHA
XKHIHITHOTO ¢(oHAa KoMMepueckoro ucnonab3oBanus Caukr-IlerepGypra mmubo npHHATHS
pemenns 06 OTKa3e B IPENOCTABICHAN TOCY1apCTBEHHOM YCIyTH.

3.5.4. KpurepueM INpHHSATHA pEIIEHUS B paMKax aAMHHHUCTPATHBHOM IIpOLEXypHI
ABIACTCS MOANMCAHHOE KYPHPYIOIIHM 3aMeCTHUTENeM TIJIaBhl aJMHHHCTpallMH paioHa
YBEAIOMIICHHE O NPENOCTABJICHHH IOCYJAaPCTBEHHON yCIyTH WM 06 OTKaze B IPEAOCTaBICHUH
rocyaapCTBEHHOM YCIYTH.

3.5.5. PesynpraroM aJIMMHHCTPAaTHBHOM NpOLEAYpHl ABIAETCH BblAa4a (HanpaBleHHe)
3a9BHTEIIO YBEAOMJICHHMA O IIPEOOCTABIEHHH TOCYAapCTBEHHOM YycayrH wWid o0 oTkase
B MPEJOCTABIIERHH I'OCYJAPCTBEHHOHK YCIYTH.

PacniopsixeHHe aIMHMHHCTpalliH paoHa O NPEROCTABICHHM KHJIOTO TOMEINECHHUA
KWIHIIHOTO $OHAa KOMMepUYecKoro ucnons3oBanns Cankr-IlerepOypra sBisieTcs ocHOBaHHEM
AU 3aKIOYEHHA JOTOBOpa HaiMa )WIIOro MOMEINEHHS XHIMIMHOTO (OHJa KOMMEPHUECKOro
Hcnonb3oBanus Canxr-IletepOypra.

Cneumamict JKwminmHOro oTaena He Mo3gHee CleQyromero pabodyero OHA MOCIE
H3IaHHA PpaclopsOKEHHA aJMHMHHMCTpanuM paHoHa HampaBater B [KY JKA  Bemmcky
H3 pacnopsDKEHUA aIMHHHCTpPAlMH paiioHa O MPEJOCTABICHHH 3aABHTE/IIO KHIIOTO MOMEIEHUA
XHUIHIIHOTO QOHAa KOMMepYecKoro ucnonn3opanusa CaHkt-IleTepOypra.

I'KY XA ocymecTtBnser OEHCTBHA IO 3aKIIOYEHHIO JOTOBOpa HaiiMa JKHJIOTO
TIOMEINCHHS XHUIHITHOTO (oHIa KOMMepYeckoro ucnonb3oBanus CaHkT-IleTepOypra B TeueHHe
5 pabounx gHEH ¢ MOMEHTA NOTyYCHHS BRITHCKH H3 PAaCIIOPAKECHHUs aJMUHHCTPALIMK palioHa.

HUudopMmupoBane 3asBHTENs © pe3yabTaTeé aQJMHHHCTPATHBHOM  NpPOLEAYpPHI
OCYHIECTBIIETCS B COOTBETCTBHM ¢ MNYyHKTOM 1.3.2 Hacrosmero AJIMHHHCTPATHBHOIO
periaMeHTa.

3.5.6. Cnocobom ¢ukcauuu pesynprara aAMHHHCTPATHBHOM IPOLEAYPHl ABISETCS
3aperucTpupoBaHHoe B OpraHu3alHOHHO-pacniopaauTeabHoM (O6imeM) oT/iee aAMHHUCTPALIHH
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paioHa YyBeJOMIIEHHE O IIpEIOCTaBIEHHH TOCYJapCTBEHHORX YCIYTH HJIH 00 oOTkase
B IPEOCTABICHUH rOCYAapCTBEHHOH YCIIYTH.

B ciydae MOCTYyIUIeHHs 3asBlieHMs M KOMILIEKTa JOKYMEHTOB nocpeiacreoM Iloprana
mi60 uepes MOL] ¢uxcaums pesyabTaTa BLINOJIHEHHS aJAMHHMCTPATHBHOH MNPOLEAYpHI
OCYLIECTBJISETCS ¢ YCTAHOBKOH COOTBETCTBYIOLIETO CTaTyca 31eKTpoHHOro aena B MAUC 3IY.

3.6. HcnpaBneHHe JIONMYIIEHHBIX ONEYaTOK M OIMHOOK B BBIJAHHRIX B pe3yJIbTare
NpeAOCTaBIEHUA FOCYJapCTBEHHON YCIIYTH JOKYMEHTAX.

3.6.1. IOpumuueckum  ¢akToM, SBIMIOIIMMCS  OCHOBaHMEM JUId  Havaia
aIMHHHCTPATHBHOH MNpOLEAYPHl, ABIAETCS BBIABICHHE OMNCYAaTOK M OWIHOOK B BBIIAHHBIX
B pe3yJibTaTe MpeJOCTABIECHHS TIOCYJapCTBEHHOH YCIYIH MAOKyMEHTax (Ha OCHOBaHHH
[IHCHMEHHOTO OOpalleHus 3asBHTENA B agpec aIMHHHCTpaUWH paioHa, mocpeactsoM MOIL]
B ClIy4ae moja4yu 3asBicHUs depes MOLl, unm nodtroBoro OTNpaBiE€HHS, COCTABICHHOIO
B cBoOOaHOH ¢opMe ¢ ykazaHHWeM crocoba HanpaBleHHS HCHPaBIEHHOTO pe3yibTaTa
NpeAOoCTaBICHH TOCYAAPCTBEHHOM CIyIH 3aABHTENIO, BBIABICHHSA JODKHOCTHBIMM JIHLIAMH,
OTBETCTBEHHRIMH 3a BBLITOJHEHUE AIMUHHCTPATUBHOHK NPOLIEAYPHI).

IIpuem 1 nepenada Takux oOpaimeHuH, BbINada pe3yjibTaTa UX paccMOTpeHus B M®I]
OCYIIECTBJIAETCS B COOTBETCTBHH C pasenoM VI HacTosimero AJMMHHCTPaTHBHOIO perjiaMeHTa
B CpPOKH, NpeJyCMOTPEHHBIE MyHKTOM 2.4 HAcTOAINEro AJMMHHCTPaTHBHOIO DEIJIaMEHTa,
HeoOXOMMMBIE 1A Nepeau JOKYMEHTOB Ha OyMa)KHBIX HOCHTEAX.

3.6.2. JIODKHOCTHBIMH JIHLJAMH, OTBETCTBEHHBIMH 3a BBIIOJHEHHE 3IMWHHCTPAaTHBHOH
npoLeAYpPh! ABILIOTCA crneuydamucT JKuumuoro oTaena, HadyanbHUK JKHWIMIHOrO 0TAENa, I1aBa
aJMUHHCTpALMH paioHa.

3.6.3. B paMkax HacTosmed agMHMHHCTPAaTHBHOHN IpoLeAyphl crielHaJkcT JKHIHIHOro
OTAeNa NPH BHIABIICHHH B BBIIAHHBIX B PE3YJIbTaTe NpeJOCTABICHUS FOCYJAPCTBEHHON YCIYTH
JOKYMEHTaxX OIe4aToOK H ommuboK:

OCYIIECTRIIAET MOBTOPHYIO NPOBEPKY NIEPCOHATBHOIO A€ 3aABHTEILA;

GOpMHpYeT MPOEKT paclOpsHKEHHUA aJMHHHCTpAllHd paiioHa, KOTOpPhIM BHOCSATCA
H3MEHEHHs B JOKYMEHT, AB/AIOLIHIACS pe3yNnbTaTOM MPENOCTABICHHS IOCYyJapCTBEHHOH YCITYTH
(mayiee B HaCTOSALIEM pa3fielie — paclopsHKEHHE);

COrNIACOBBIBAET INPOEKT paclopskeHHS C HavagbHMKOM JKWIMIIHOTO OTAena
H KYpHPYIOIIHNM 3aMECTHTENEM IT1aBbl aAIMHHHUCTPALIHH;

nepeAacT MOCNe BH3UPOBaHHMA HAYAJIBHUKOM JKMNMIIHOIO OTAENAa H KYPHPYIOIIHM
3aMECTHTENIEM TJIaBhl AIMHHHCTPALMH NPOEKT paclopsXeHHs IJlaBe aJMUHHUCTpalu¥ paioHa
Ha MOJIHCh.

['naBa axMuHHMCTpauHH paloHa:

paccMaTpHUBAET NPOEKT PaCIIOPIKCHHS;

B Cllydae HECOIJIaCHs C IPOEKTOM PAacIOpsHKEHUA H3JaracT 3aMcuaHHs M BO3BpAlNacT
HaYaTbHHKY JKMIHIIHOTO OT/eNIa Ha UCIIpaBlIeHHe H NopaboTKy;

B ClTydae oJ0OpeHHUs MOATUCHIBAET PACIIOPAXKEHHUE.

Crnenuanuct Xummuoro oTaena:

HE3aMEJJUTENLHO IepellacT MNOANHCAHHOE TJIABOW  aIMHHHCTpAllMM  paioHa
pacniopsbxeHre B OpraHu3allMOHHO-paclopsauMTenbHEli (OOmui) oTaen aaMHUHHUCTpauWU
pa¥oHa;

HanpasnseT B ' KY JKA xonuio pacnopskeHHs;

TOTOBHT IIHMCbMO (YBENOMJIEHHE) B aapec 3asBHTENS OO0 HCHOPABICHHH OIE4aTOK
4 OIHOOK B BHIAHHEIX B PE3YJbTaTe NPEJOCTABICHHS rOCYAapCTBEHHOH YCIYTH JOKyMEHTax
(namee — mUCHMO) M obecmeyHBaeT €ro HalpaBiCHUE 3adBHUTEMO CNOCOOOM, YKa3aHHBIM
B O0paineHuH.

B cioydae ofpameHus ¢ 3asBlICHHEM 00 HCHIpaBICHHH ONEYaTOK H OMmMHOOK
B JOKyMEHTaX, BBIIaHHBIX nocpeacTBoM M®L], npueM M nepenada TakuxX 3asBJICHHH, BbIaya
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pesynbrata HMX paccMoTpeHHs B M®L] ocymectBiasercs B COOTBETCTBHHM ¢ pazfienoM VI
HacToAIIEro AMUHUCTPATHBHOTO perjlaMeHTa.

Ilepenada pesynbTaTa roCyJapCTBEHHOH YCIYTH 3ajABHTENIO OCYLIECTBIAETCS dYepes
CTPYKTYpHOE noapasaenenne MOLI

MakcuManbHbIH CpOK BBITOMHEHUS AeHcTBUA cocTarinser 10 paboumx mHEH ¢ MOMEHTa
BBISBJICHHS] ONEYaToOK H oOIMOOK B BBLAAHHBIX JOKYMEHTaX, JMOO IOCTYIUICHHA
B aIMMHHCTPALIHIO paifOHa CBEJICHUH 0 HAIMYHH ONIeYaTOK M OIMHOOK B BHITAHHBIX JJOKYMEHTaX.

3.6.4. KpurepueM INpHUHSATHS pEUICHHS B paMKaX aJMHHHCTPAaTHBHOM IpONLEAYPSHI
ABJIIETCS BBIABICHHE aIMHHHCTpaLMed paiioHa JONMYLICHHBIX ONEeYaToK M OLIHOOK B BBIAAHHBIX
JOKYMEHTaX.

3.6.5. PesynbTaToM aIMHHHCTPaTHBHOM MpPOLEAYpHl ABASETCA  MCIPaBIICHHE
OONYHMIEHHBIX OMeYaTok H OmM60K B BBIJAHHBIX B pE3yJbTaTe IPENOCTaBIEHUS
TrOCYJJapCTBEHHOR YCIYTH AOKYMEHTaX M HalpaB/ieHHE 3adBHTEIIO B TEYEHHE Tpex pabouMx
AHEH ¢ pJaTthl HM3AaHHA  (MOANHMCAHHA) MCOPABIEHHOTO pe3yjJbTaTa IpelOCTaBICHHA
roCyAapCTBEHHOHR YCJIYTH CIIOCOO0M, yKa3aHHBIM B OOpallieHHH.

HudopmupoBanne 3agBUTENs O  pe3ynbTaTe AJAMHHHUCTPATHBHOM  IIPOLEHYpHI
OCYIIECTB/ICTCA B COOTBETCTBHM ¢ NyHKTOM 1.3.2 Hacrosmero AJIMHHHCTPAaTHBHOIO
periaMeHTa.

3.6.6. CrocoboM ¢Qukcanuyu pesynbTara BBIIOJHEHHS aJMHHHUCTPATHBHOW MPOLEIYPHI
SBIIAETCA PETMCTPAlHs CONPOBOAMTENHHOrO NMuchMa B OpraHu3alHOHHO-PacIIOPAAMTENBHOM
(O6mem) oTaene aIMHUHHUCTPALHH paiioHa.

3-1.0co6eHHOCTH NpeAOCTaRIEHUS FOCY AAPCTBEHHOH YCIYTH B 31€KTPOHHOM dopMe.

3-1.1. [IpenocTaBneHne B YCTAaHOBJIEHHOM Iopsaxe HHPOPMALMM  3asBUTEIIM
H ofecrnieyeHre NOCTyTa 3asBUTEINIEH K CBEACHHAM O FOCYJapCTBEHHOM YCIIyTe.

3agBUTENE MOXET TONYYHTh HMHPOPMALMIO O IOPAIKE  MPEAOCTABICHHS
roCyNapCTBEHHOH YCIIyTM, B TOM 4HCJI€ B IEKTpOHHOH ¢(opme, na ¢enepansHoM [loprane
(moMeHHoOe uMs caiiTa B cetu «VHTepHeT» — gosuslugi.ru), Ha [Toprane (moMeHHOe MMs caiiTa
B cetn «MHTEpHET» — gu.Spb.ru).

HocTyn K cBeneHHAM O criocobax MPEeAOCTABICHHA FOCYJApCTBEHHOH YCIIYTH, NOPAAKY
NPE/IOCTABJICHAA TOCYAApCTBEHHOHW YCIOYIH, B TOM YHCJIE B IEKTPOHHOH (opme, nepeyHio
HEeOOXOIMMBIX VIS IPEAOCTABICHHS FOCYAAPCTBEHHOMK YCIIYTH TOKYMEHTOB, K HOpPME 3asABIICHUSA
H QopmMaM HHBIX JOKYMEHTOB BHINONHSeTcS 6e3 MpeABapHTENbHOM ABTOPU3ALNH 3asBHTEIS
Ha [loprane. 3agBuTENs MOXET O3HAKOMHTBCA € (OpMOM 3afABNEHHS M HHBIX IOKYMEHTOB,
HeoOXOMMMBIX Ul MONYYeHHs rOCyAapcTBEHHOM yciyrd, Ha Iloprane, mpun HeoGXomHMoOCTH
COXPaHHTb HX Ha KOMNBIOTEPE.

3-1.2.[lopaya 3asBNEHUA M HMHBIX JOKYMEHTOB, HEOOXONMMBIX I IIPEIOCTABJICHHS
rOCYAapCTBEHHOH YCIIyTH, M IIpHEM TAKUX 3asBICHUIH U JIOKYMEHTOB.

3-1.2.1. Iloga4ya 3asBIeHHS M MHBIX JOKYMEHTOB, HEOOXOMMMBIX IS MPEeNOCTABICHHS
roCy1apCTBEHHOH YCIYTH.

®opMHpOBaHHE 3asBHUTENIEM 3ajABJICHHS O MpPEeNOCTABIEHHH TOCYAApCTBEHHOH YCIYrH
OCYLIECTBJIAETCA B (OpME SIEKTPOHHOIO NOKYMEHTa (3JEKTPOHHOro 3asBiieHHs) Ha [loptane
B COOTBETCTBHH C IyHKTOM 5 [IpaBun ocymecTBiieHUs B3aMMOAEHCTBUA B JIEKTPOHHOH dopme
rpaxaaH (pH3MYecKHX NHI) M OpraHU3alMii ¢ OpraHamMH rOCyJapCTBEHHOM BJIACTH, OpraHaMH
MECTHOTO CaMOYIPABICHHA, C OpraHM3AUMUAMM, OCYIICCTRIMIIONIMMH B COOTBETCTBHH
¢ ¢emeparbHEIMM 3aKOHAMH OTHENbHBIE NyOIMYHBIE IOJHOMOYHS, YTBEPKIACHHBIX
nocraHoBieHueM [IpaBurenscTBa Poccuiickoit depepamun or 09.06.2016 Ne 516. Ilocne
IIOJIa4H 3JIEKTPOHHOrO 3asAB/ieHHs He TpeOyercs ¢opMupoBaHue 6yMa)KHOTO 3adBICHHS.

Jlia nonaum 3aseneHus Ha [loprane 3asBuTENb (NIPeACTABATENb) BBITOIHAET CIIEAYIOLIHE
JEACTBHA:

u3ydaeT UWHQOpMALMIO O TMOpAJKEe MNpPeAOCTaBJIeHHs TIOCYNapCTBEHHOH YCIyTH
B 3JIEKTPOHHOH (hopme, pazMemenHyto Ha [loprane B COOTBETCTBYIOIIEM pa3jene;
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BRINIONHAET aBTOpW3aumio Ha [loprane. IIpm 3TOM aBTOpH3auMsA (PHU3MYECKOrO JIHLA
MPOU3BOJMTCS I10IYdaTENIEM rOCYJAPCTBEHHOR YCIyTH CAMOCTOSTEBHO;

OTKphIBaeT GopMy 3NMEKTPOHHOTO 3asBiiecHus Ha [loprane (nanee — popMa 31€KTPOHHOTO
3asBJICHHAA);

3aMoJIHAET (POpMY 3JIEKTPOHHOIO 3aSABJICHHS, BKIIOYAIOIIYIO CBEACHHSA, HEOOXOAMMEIE
H o6s3aTeNbHBIE U1 NPEAOCTaBICHUA IOCYJapCTBEHHOH YCIIYTH;

NpUKpeIUIseT CKaH-00pa3sl JOKYMEHTOB, 3JIEKTPOHHBIE JOKYMEHTHI, MOAMHCAHHEIE
YCHIEHHOH KBaIM(QHUIMPOBAHHOH MOJNMCHIO JIMIE, BBIOABINETO JOKYMEHT, K (opme
3NIEKTPOHHOIO 3asABI€HUA (NpH HeoOxoauMocTH). IIpH mojade INIEKTPOHHOIO 3asBICHUA
3aMBHTENI0  (NpeACTaBMTeNMO) He Tpebyerca  nmpWiarath  ckaH-o6pa3  JOKYMEHTa,
YIOCTOBEPAIOINET0 THYHOCTD, NpH Ucnonb3oBanuu ECHA;

IIOJTBEPXKAAET JOCTOBEPHOCTH COODIIEeHHBIX CBeJeHHIA (ycTaHaBIHMBaeT
COOTBETCTBYIOIIYIO OTMETKY B JOpPME 3JIEKTPOHHOIO 3asABJICHHA);

OTIPABJIAET 3all0JIHEHHOE DJJIEKTPOHHOE 3afABICHHE, HAXMMAeT COOTBETCTBYIOIIYIO
KHOTIKY B (pOpMe 3EKTPOHHOTO 3aiBIICHHUS;

BBIOHpaeT cnocob MoNydYeHHus YBEAOMIICHHH O XOJ€ NMpPEAOCTABICHHS IOCYAapCTBEHHOM
YCIYTH;

9JIEKTPOHHOE 3a’ABJICHHE BMECTE€ C IIPHKPEIUICHHBIMH CKaH-00pa3aMH IOKYMEHTOB,
3JIEKTPOHHBIMH JIOKYMEHTaMH, IONHCAHHBIMH YCHIIEHHOH KBATH(QHIMPOBAHHOH 31€KTPOHHOH
NOANMCEHIO JIMIA, BHUIABIIET0 JOKYMEHT, IIOANHUCHIBAETCH B COOTBETCTBHH C TpeGOBaHHAMH
®enepanpHoro 3akoHa ot 06.04.2011 Ne 63-@3 «O6 snekTpoHHOM MOANMCH» H TpeGOBaHUAMH
®eaepanbHoro 3akoHa Ne 210-P3;

nonyvaer yseaomiieHHe B «JlnunoM kabuHere» Ha Iloprame M B MOOHILHOM
IPHIOKEHHH, YBEIOMJICHHE II0 IEKTPOHHOH MOYTe, MNOATBEPKAAIOMCE, YTO 3aABICHHE
ornpasieo (npuusto B MAWC 3IY), B ToM umMcie B YBEAOMIEHHH YKa3bIBalOTCA
HAeHTHQUKALMOHHBIA HOMEP H JaTa IIoAa4H JIEKTPOHHOIO 3asABICHUS;

II0JTy4YaeT yBeIOMIIEHHE O MpPUEME DICKTPOHHOrO 3asBJICHHS B aAMMHHCTpallMH paiioHa
H O Hayale MpoleXyphl IPEAOCTABICHUS YCIYTH;

B Ciiydae HeoOXOAHMOCTH IIOCEIIEHHS aJMHHHUCTpallid padoHa 3asfBUTENb MONyYaeT
COOTBETCTBYIOIIYIO HH(OPMAIHIO OT YIOJTHOMOYCHHOIO JIHLA aIMHHHCTpAUHy paloHa B BHIC
YBEIOMIICHHS;

yBEJOMIICHHE MOXET COIEp)KaTh NpUIJIAllIEHHE Ha NpPHEM, B KOTOPOM JIODKHOCTHBIM
JIMHOM aIMHHHCTpAIHH paifOHa YCTAHOBIEHHI 1aTa H BpeMs [IPHEMA;

B ciydae HEOOXOAMMOCTH 3aiBHTENIb MOXET INOTpeOOBaTb OT3BIB 3JIEKTPOHHOTO
3asBIICHAS.

3-1.2.2.[lpuemM 3aABIEHMH M JOKYMEHTOB, HEOOXOQMUMBIX [UIs MNpPEJOCTABICHHA
rocyAapCTBEHHOH YCIYTH.

DnexktpoHHoe Jeno, coxpaneHHoe B MAMC OI'Y, cTaHOBHTCS JOCTYIHBIM
IS YIOMHOMOYEHHOIO JIMIA, OTBETCTBEHHOTO 33 NPHHATHE DCHICHHS O INPEAOCTABICHHH
(oTKaze B IPEAOCTABICHHH) [OCYAApCTBEHHOH YCIYIH (Jajnee — YIOJIHOMOYEHHOE JHIIO),
B DK

VYnonHomoueHHoe — nuno  JKWiIMmHOrO — OTAeNna — aqMHMHHCTpallMd  paioHa
C HCNIONB30BaHUEM YCHIIEHHOH KBaTU(HIIMPOBAHHOH 3IEKTPOHHOH MOANKCH:

NPOBEpAET HATHYHE NEKTPOHHBIX Jel, noctynuBmmx ¢ [loprana, ¢ nepuoaom He bonee
OJTHOrO pa3a B 4ac, HO He peXe OJHOro pasa B paboumii JCHBD;

H3ydaeT MOCTYNHBIIME 3JICKTPOHHBIE JieNa, B TOM 4MCIE INMPHJIOXKEHHBIE 3asBHUTENIEM
ckaH-00pa3hl HOKYMeHTOB (rpaduueckue ¢ainsl), 3MeKTPOHHLIE JOKYMEHTHI, MOANMCAHHEIE
YCHJIEHHOM KBUTHIIMPOBAHHOHK 3NIEKTPOHHOM MOMHKCHIO JIMIA, BEIABIIErO JOKYMEHT;

MpOBepAET KOMIUIEKTHOCTh, YATAEMOCTD IIPUIOKEHHBIX 3adBHTENIEM JOKYMEHTOB;

MPOM3BOJNT ACHCTBHA B COOTBETCTBHH ¢ pa3fenom Il HacTosmero AIMHHHCTPaTHBHOIO
perjaMeHTa, B TOM YHCJIE€ MPOH3BOJUT YCTAHOBKY CTATYCOB NICKTPOHHOIO J€/1a, PHKCHPYIOMHKX
XO[I MPEeAOCTaBICHHAS FOCYAapCTBEHHOR ycyrd, B MAUC OI'Y;
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IpH HEOOXOMMMOCTH HANpPABISET MEXBEIOMCTBEHHBIE 3aNpOChl JUIA  MONy9YCHHS
HeOOXOIMMBIX JOKYMEHTOB (CBEeJeHMH) M (WIIM) MOATBEPXJEHUS MOKYMEHTOB (CBEACHHIA),
KacaloIHXCS 3aABHTENA M XPAHAIOMXCA B TOM YHcie B 6azax JaHHBIX HHPOPMAUMOHHBIX CHCTEM
aIMHHHCTpAllUH paiioHa © ¢elepalbHBIX OpPraHOB MCHOJIHHUTENBHOM BJIAaCTH, B paMKax
IIPEAOCTABIIEHHS MOCYJapCTBEHHOH YCIIYTH B 3IEKTPOHHOH dopme;

HHQOpPMHpYET 3asBHTENs MOCPEACTBOM YCTAHOBKH CTAaTyCOB JIEKTPOHHOIO J€jia
H (1Ipx Heo6XOIMMOCTH) HOPMHPOBAHHSA KOMMEHTAPHEB:

0 HeoOXOJWMOCTH ABKM 3asBHUTENA B AJIMHHHMCTpAllMIO paiioHa C yKa3aHHEM JaThl
H BPEMEHH IIpHeMa JH60 Cpoka, B TeueHHe KOTOPOTro 3aiBHUTENb JOJKEH 0OpaTHTBCS Ha MpHeM,
MO HCTEYEHHH KOTOPOTO B CITyYae HEABKH 3asBHUTEIA PAaCCMOTPEHHE Jie/a IpeKpalaeTcs;

0 XO0Ji€¢ NPEROCTABJICHUA TOCYIapCTBEHHOM YCIIYTH ¢ YKa3aHHEM JRalbHEHIIUX ACHCTBHH
3agBUTENA (IPH HEOOXOIMMOCTH);

O HANPABIICHHH MEXBEJOMCTBEHHBIX 3alpOCOB (KpOME MEXBEAOMCTBEHHBIX 3allpOCOB,
CoJepXKalllUX CBEACHHS, AOCTYNl K KOTOPhIM OrPaHMYEH B COOTBETCTBHH C 3aKOHOAATEILCTBOM
Poccuiickoit Penpepauuu), ¢ yd4eTOM TNPEIACTABICHHUA 3ajdBHTEIIO CBEACHHMH O COCTaBe
MEKBEAOMCTBEHHBIX 3alpOCOB (HAMMCHOBAHHH M COCTaB 3allpalllHBacMbIX CBEJCHHH
0 3agBHUTENIC H MPHHAIEKAUIEM €MY MMYIIECTBE, a TaKXkKe O TPETbHX JIMIax), HAMMEHOBaHUE
roCyJapCTBEHHBIX OpPraHOB HIIH OpraHM3aluii, B KOTOpBl€ HanpaBlieHbl 3alpoChl, ¥ CpPOKE
IIpefoCTaBIEeHHA OTBETA Ha 3aIpoc;

0 (pakTe nomydeHHs MM HEMOJYUEHHS OTBETOB HA ME)XBEJOMCTBEHHBIE 3alIpOCHI (KpoMe
MEXKBEJOMCTBEHHRIX 3allpOCOB, COAEpXKAIMX CBEJEHMs, JOCTYI K KOTOPBIM OIlpaHHueH
B COOTBETCTBHH € 3aKOHOATENbCTBOM Poccuiickoii Oenepaunn);

O BBIABIICHHBIX HEAOCTATKaX B IPEACTABICHHBIX CBENCHUAX H (HIM) JOKYMEHTax
H 0 HeOOXOJUMOCTH YCTpaHEHHS BBIABIECHHBIX HEJOCTATKOB;

06 HHBIX JIEHCTBHAX, NPEAYCMOTPEHHEIX B pasaene I1I HacTosimero AJMHHHCTPaTHBHOTO
periaMeHTa (B TOM YHCIIE B ClIydae €Clld B paMKaxX NpeAoCTaBlIeHHs rocyJapCTBERHOH YCIyTH
NPEAyCMOTPEHO  y4YacTHE  HECKOJBKHX  TOCYAApCTBEHHBIX  OpraHoB  (OpraHd3auui),
noapaseeHHH, KOMUCCHH, HHBIX KOJLTEIHaNbHBIX OPraHoB);

O TMPHHATOM pelmeHMH (NPEAOCTABJICHMH WJIM OTKa3e B IIPEJOCTaBIICHHH
rOCyAapCTBEHHON' YyCIyTH); YBeAOMIIEHHE © IPHHATOM peIIEHWH JO0DKHO COACpXaTh
NPUJIOKEHHE B BHJE CKaH-00pa3a JOKyMEHTA O IPHHATOM pElIeHHH (pacIlopsKCHHE, BBIITMCKA
H3 paclopsKeHHs, MHCEMO 00 0TKa3e) U (M/IM) TEKCT PELICHHS;

0 3aBEPIICHUH NIPOLEAYPH [IpeJIOCTABIEHHA TOCYAAPCTBCHHOMN YCIYTH.

3-1.3. ITomyuenue 3asBHTENIEM CBEACHHM ©O XOJ€  BHIIOJHEHHS  3aABJICHUS
0 MpEJOCTABIEHHNH TOCYJApPCTBEHHOM YCITYTH.

3adBUTENL HMMEET BO3MOXHOCTh IIPOCMATPHBATH CTATYC 3JIEKTPOHHOTO 3asABIICHHS.
a TaKoKe HHGOpMauMIo O JaNbHEAINHX AeHCTBHAX (IIpH HATMYMH):

Ha Iloprane 6e3 mpoxoxzaeHus aBTopu3anuy B paszene «[IpoBepka craryca 3asBiCHHA»
(noMeHHOoe HMsA caiita B cetn «MHTepHeT» — gu.spb.ru/status) WJIHM mocje aBTOPH3ALHH
B «JInuHOM KabuHeTeN,

B MOOHIBHOM NpPHIOXKEHHH 6e3 mpoxoxaeHHs asropHu3auuu B paszzene «IIpoBepka
cTaTyca 3asBJICHHA» HIM Iocie aBropu3anyu B «JluuHoM kabuHeTe», a Takxke IOCPEACTBOM
BCIUILIBAIOINMX YBEOOMJICHHH (IpH BbIOOpe 3asBHUTENIEM COOTBETCTBYIOIIEro crmocoba
MHPOPMHPOBAHHA);

NIOCPECTBOM YBEIOMJICHHHM, IOCTYIIMBIIMX IO 3J€KTPOHHOM moure (mpu BbIGOpE
3aBHTEJIEM COOTBETCTBYIONIErO ciocoba HHGOPMHpPOBaHHUS );

nocpeacTBOM yBenoMieHHH, noctynuBmux no CMC (npu BeiGope 3asBHTENnEM
COOTBETCTBYIOLIETO cnocoba HHPOPMUPOBAHHS );

MOCPEACTBOM YBEIOMIICHHHH, [IOCTYHHMBIIHX gepe3 colHaTbHbIE ceTH
(npn BEIGOpE 3aABHUTENEM COOTBETCTBYIOIIETO crIoco6a HHGOPMUPOBAHHUS ).
3-14. BiaumozneiicTue HCTIOJTHUTEILHOIO opraHa, MPEeJOCTaBILIOLIETO

rOCYZIapCTBEHHYIO YCJIYTY, C HHBIMM OpraHaMH rocyJapCTBEHHOH BJIACTH, OpraHaMH MECTHOTO
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CaMOYTIpPaBJICHUA M OpraHM3al{i MM, YYacCTBYIOIIMMH B IPEJOCTABICHHH TIOCYAAPCTBEHHBIX
YCIIYT, B TOM YHCIIC NOPAAOK H YCJIOBHSA TAKOTO B3aUMO/ICHCTBHS.

MexBeOMCTBEHHRIH 3alIpOC O MPEOCTaBICHHH HHPOPMAIIHH COAEPHKHUT:

Ha¥MEHOBaHHE OpraHa roCyJapCTBEHHOH BIAacTH, B aApec KOTOPOrO HaIpaBiseTCs
MEXBEJOMCTBEHHBIH 3al1poc;

HaMEHOBaHHE TOCYAapCTBEHHOH YCIYTH, I NpPEIOCTABICHHS KOTOpPO#H HEOOXOoaMMO
npeacTaBlIcHAEe UHOOPMALMH, a TaKXKe, eClIH UMeeTCH, HoMep (MIeHTH(MKATOP) TaKoM YCIyTH
B PEECTPE IOCYJAPCTBEHHRIX YCIYT;

CBeIeHHs, HeOOXOAUMBIE IS NIPEACTARICHHS HHPOPMAMK, YCTAHOBIICHHBIE HACTOSIIHM
AIMMHHCTPATHBHBIM PETJIAaMEHTOM, a TaKXKe CBEACHUSA, NPEICTARIICHHBIC 3asBHTEIIEM;

ajipec JUIs HalIpaBJICHHSA OTBETa HA MEXBEJIOMCTBEHHBIH 3aIIpocC;

¢dbamMuHsa, MM, OTYECTBO (NOCHEAHEE - NpH HAIHYMM) W JOMKHOCTh JIMIA,
MOJATOTOBHUBINETrO ¥ HANPaBUBINETO MEXBEJIOMCTBEHHBIH 3aIpoC, a TAaKXe HOMEp CIyxeOHOoro
TenedoHa U (WIH) apec NEKTPOHHOH! NOYTHI JaHHOI'O JIMIA U CBA3H;

JaTa HalpaBJIeHHS MEXBEIOMCTBEHHOIO 3ampoca (3ampochl HAIpaBJIAIOTCS B TEUEHHE
Tpex pabouux aHeH ).

CoTpyaHHK aIMHHHCTPAIMH pakioOHa:

¢opMHpyeT 3ampoc, BKIIOYAIOMMH CBEJCHHA, HeoOXoauMBle ¥  OOsA3aTeNbHEIE
IV HanpasjleHHs 3anpoca (MIPUKPEIUAET CKaH-oO0pa3bl NOKYMEHTOB K (OpME 3EKTPOHHOTO
3anpoca (Iipu He0OXOAUMOCTH);

HAXOJMT CEPBUC B CIIUCKE JOCTYIHBIX CEPBHCOB C IIOMOINBIO IPEIYCMOTPEHHBIX CPEACTR
HaBUTallMH H [TOHCKa;

OTIpaBJIAET 3aMPOC B OpraH (OpraHM3alliIo), MPeIOCTaBNAIOMYI0 HHPOPMALIHIO;

IIPOCMaTpHBaET CIIACOK MOTYYEHHBIX OTBETOB IO BCEM OTIPABIIEHHRIM 3alIpOCaM;

IIPOM3BOJMUT ACHCTBHA B COOTBETCTBHH C MIYHKTOM 3.2 HacCTOAMIEro AJMHHUCTPATHBHOTO
perinaMeHTa.

3-1.5. IToyuenue 3asBUTENEM pe3yibTara NPEOCTABICHUS rOCYAAPCTBCHHOMN YCITYTH.

3asBuTens B «JluuHoM kaOuHete» Ha [loprane u B MOOHIBHOM INPHIIOKECHHH MOXET
03HAKOMHTHCA ¢ IPHHATHIM aJMHHUCTpALIMEH paiiloHa pELICHHEM.

Pemmenne MoxeT 6BITh MPEACTABICHO B BUAC VIEKTPOHHOTO AOKYMEHTA, MOATIHCAHHOIO
YCHJIEHHOH KBaTH(PUOUPOBAHHOM 3IEKTPOHHOH MOANMCHIO JHIA, BHLIABLIETO JAOKYMEHT,
KOTOPBIH AB/IAETCS SKBUBAJICHTHBIM OPHIHHATY B COOTBETCTBHH CO cTaThell 6 demepambHOro
3akoHa oT 06.04.2011 Ne 63 «O6 3nexTpOHHOH MOANMHCH» H MOXET NPEIOCTABIATHC
3aIBUTENEM MO MECTY TpeOOBaHHUS.

3asBHTETH MOXET IOYUYHTh PE3yIbTaT roCy1lapCTBEHHOM YCIIYTH B JIEKTPOHHOM dopme
Ha [loprase (ecnmm HeT HEOOXOAMMOCTH B NOJIYYCHHHM OpHIHHAJA AOKYMEHTA, SBJAIOMIErOCs
pe3ysbTaTOM NPeAOCTABIEHHS I'OCYAapCTBEHHOH yCIyru), B mofoe BpeMs MOXET NOJIYYHThH
JOCTYT K Pe3yNbTaTy NPEAOCTABICHH IOCYyJapCTBEHHOH YCITYTH, IOTyYEHHOMY B 3JIEKTPOHHOM
¢opMe, U COXPaHHMTb €r0 Ha CBOMX TEXHHYECKMX CpEICTBAaX, a4 TAaKXKe HCIONb30BaTh
IUTS TIOCJIEAYIOIIETO HANPAB/ICHUSA B MHEIE TOCYAAPCTBEHHEIE OpTaHkl H OpraHH3aLH.

3adBUTENb MOXET [ONYYMTh OPHITHHAI JOKYMCHTA, SBISIOIIErOoCS pe3yJIbTaToM
IPEAOCTABICHUA IOCYaPCTBEHHON YCIYTH, HAa MaTepHAIBHOM HOCHTENE B XKIIHIIHOM OTACHE
aJIMHHUCTpalUK paiiona, B MOLI, unu no moyre (ecnu nmpeXycCMOTPEHO MONyYEeHHE OpHTHHAIA
nokyMeHnta). [lomydeHue pesynbTaTa MpeJOCTaBICHHMsS TOCyJapcTBeHHOH ycayru B MOIL]
OpH MoJaye 3ampoca O IPEAOCTABICHHH TOCYAapCTBEHHOH YCIYTH B 3JEKTPOHHOH ¢opme
nocpeacTBoM Iloprana ocymecTBAs€TCs MNpH HAIMYMH COOTBETCTBYIOIIEH TEXHHYECKOH
BO3MOXKHOCTH.

[Ipu nuuHOM O6pameHWH B aIMHUHMCTPALHIO palOHA 3a pe3y/IbTaToOM IpPeOCTaBICHHA
rOCyIapCTBEHHON YCIYTH 3afBHTENI0 HEOOXOMMMO IpEACTaBHTh YBEIOMJIEHHE, NOCTYITHOE
B «JIuuHoM kabunere» Ha Ilopramre H B MOOMIIBHOM NIPHIIONKEHUH THOO0 IMOCTYNHBINEE HA aIpec
3JIEKTPOHHO# MOYTHI, a TAKXKE OPUTHHAIIB JOKYMEHTOB (IIPH HEOOXOAUMOCTH).
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3-1.6. Unbie aeiicTBHA, HEOOXOAUMBIE A NIPEAOCTABIEHHA rOCYAapCTBEHHOH YCIYTH.

3-1.6.1. IIpn npenocTaBNEHHH TOCYJAPCTBEHHOW YCIYrH B 3N€KTpoHHOH opMe
3afBHTEMO  OOecreyMBaeTCAd  OCYIIECTBICHHE  OLIEHKH  Ka4ecTBa  IIPEJOCTABJICHHS
roCyJapCTBEHHOH YCIIyTH NIOCPEACTBOM IEKTPOHHOTO onpoca Ha Iloprane.

3-1.6.2. 3asBuTEnL HMEET NpaBo Ha JocyaebHoe (BHecyaeOHOe) obxanoBaHue pelCHHH
n jeiictBuii  (Ge3neiicTBHA) aAMHHHCTpAllMM padioHa, a Takke JODKHOCTHBIX JIHI
IpH HpeJOCTABICHHM TIOCYAAPCTBEHHOM YCIYyrH. 3asBHTENb IPOM3BOJUT  JEHCTBHA
B COOTBETCTBHH C pa3fieloM V HacTOALIEro AJIMHHHCTPATHBHOTO perjiaMeHTa.

IV. ®Gopmsel KOHTPOJIF 32 HCIOJHEHHEM AJMHHHCTPATHBHOIO perjaMeHTa
NPEI0CTABJICHHA rocyJapcTBeHHOH yCJIyrH

4.1. Texymu#t XOHTPOJIB 3a COOMONEHHEM TIOCIEIOBATEILHOCTH AeHCTBUM, OTIpEAEICHHBIX
aIMMHHUCTPATHBHBIMH INIPOLEAYpPaMH @O NPEAOCTABICHHMIO TIOCYAAPCTBEHHOM  YCIYyIH,
OCYIIECTBIIAETCS HaYyalIbHUKOM JXMIIHIIHOTO OTAeNa.

4.1.1. Havansaux JKWiTHIMHOTO OTZENA OCYINECTBIIAET KOHTPOJIb 3a:

HAQJICXKAIIAM HCIONHEHHEM HAacTOAINEro AIMHMHHCTPaTHBHOIO pErilaMeHTa H HMHBIX
HOPDMATHMBHBIX IIPaBOBEIX aKTOB, PEryNHMPYIOMIMX NPEIOCTABICHUE TOCYAAPCTBEHHOH YCITYTH,
TOCYAAPCTBEHHBIMH TPaXJaHCKHMH CIY)XallMMH aZMHHHCTpAllMH paiOHa, HENMOCPEICTBEHHO
IPEAOCTaBIIOIMMH rOCYJApCTBEHHYIO YCIIYTY;

ofecrneyeHHEM COXPaHHOCTH NPHHATBIX OT 3asBUTENA OOKYMEHTOB H COOMIOAEHHEM
FOCYIapCTBEHHBIMU IPAXIAHCKUMH CITYXALIHMH aJMHHHCTpAlUM pafioHa TpeboBaHUH K cOopy
1 06paboTKe MepCOHANBHBIX NAHHBIX 3aABHTEIA H HHBIX JIHIL.

4.1.2. Havanpauk XumMmmoro otaena ¥ rocyJapCTBEHHbIE TIpaXAaHCKHE CIy)Kallue
aJIMHHUCTpAllHH paioHa, HENOCPEACTBEHHO IIPEOCTAaB/ISIOLIME TOCYJapCTBEHHYIO YCHAYTY,
HECYT MEPCOHATLHYIO OTBETCTBEHHOCTD 3a COOMOCHHE CPOKOB H NOps/Ka IpHEMa JOKYMEHTOB,
CBOECBPEMEHHOCTH O(OPMIICHHS H OTIPAaBIEHUA MEXKBEIOMCTBEHHBLIX 3allpOCOB, COOTBETCTBHE
pe3yNbTaTOB  pacCMOTPEHMS IOKYMEHTOB TpeOoBaHMAM 3aKOHOJATENbCTBA, MPHHATHE
MEp MO TPOBEPKE NpPEICTaBIEHHBIX JOKYMEHTOB, COOMIOJCHHE CPOKOB H IIOpA/Ka
NpeNOCTaBICHHA TOCYAapCTBEHHOH  YCIIYTH, MOATOTOBKH OTKa3a B  MPEAOCTaBICHHH
rocyJapCTBEHHOH  yCIyrs, Bbliaqd  JoKyMeHTOB. [lepcoHanbHas  OTBETCTBEHHOCTD
PYKOBOJHUTENA NMOApa3feicHUA U paOOTHUKOB MOAPA3ACICHUS 3aKpeIUISeTCS B AOKHOCTHBIX
pernaMeHTax M  JODKHOCTHBIX HHCTPYKUHSAX B COOTBETCTBHH ¢  TpeGoBaHMAMH
3aKOHOJATENLCTBA.

B yacTHOCTH, HavabHUK JKHIMITHOrO OTAENA ¥ MPaXJaHCKHE CITyXKalue afMHHHCTPALHH
paHoHa,  HENMOCPEACTBEHHO  MPEAOCTABIAIOUIHE  IOCYAApCTBEHHYIO  YCIYTY,  HECYT
OTBETCTBEHHOCTb 3a:

TpeboBaHHe y 3asgBHTENCH NOKYMEHTOB WM MJAThl, HE NPEAYCMOTPEHHBIX HACTOAIIMM
AIMUHHUCTPaTHBHBIM PErjIaMEeHTOM;

O0TKa3 B IIpHEME JNOKYMEHTOB IO OCHOBAaHHSM, HE NPEXYCMOTPEHHBIM HACTOSAIHM
AIMUHHCTPATHBHBIM PETIaMEHTOM;

HapylICHHE CpPOKOB PETHCTpAllMH 3asABJICHHH 3adBHTEN O IPEJOCTaBICHUH
roCyapCTBEHHOH YCIIYTH;

HapyIIeHHe CPOKa MPEAOCTAaBIEHHA rOCYAapCTBEHHOH YCIIYTH;

HarnpasJieHHe HeOOO0CHOBAaHHBIX MEXBEJOMCTBEHHAIX 3alIpOCOB;

HApylIEHHE CPOKOB IIOArOTOBKM ME)XBEJAOMCTBEHHBIX 3allpOCOB H  OTBETOB
Ha MEXBEZIOMCTBEHHEIE 3alIPOCHI;

HEOO0CHOBaHHOE HENPEACTAaBICHHE HHGOPMAIHY Ha MEXBEIOMCTBEHHEIE 3alIPOCHL.

4.1.3. PyxoBoauTens CTpyKTypHOTo nozapasaenenus ML ocymecTBiseT KOHTPOIb 3a:

Ha/UuIeXalMM  HCIOJHEHHEM  HACTOAMmEro  AJMHHHCTPAaTHBHOIO  perjlaMeHTa
paboTHHKAaMH CTPYKTYpHOTO noapaszaencuus ML,
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NOJIHOTOM INpHHHMaeMbIX pabOTHHKaMM CTPYKTYpHOTO nopapasaencHus MOI]
OT 3adBUTENS JOKYMEHTOB H Ka4ecTBOM O(QOPMICHHHIX JOKYMEHTOB IUIA Iepeladu
HX B a/IMHHHUCTPALIMIO paHOHa,

CBOEBPEMEHHOCTBIO M MOJIHOTOH mnepelavyd B aJMHHUCTpAIMIO paiioHa NPHHATHIX
OT 3aABUTE]A JOKYMEHTOB;

CBOEBPEMEHHOCTBIO M TNOJHOTOH  JOBEAEHMS 1O  3asBUTENd  [PHUHATRIX
OT aJIMHHMCTpALUHH paioHa HHQOPMAIMH H JOKYMEHTOB, SBIAIOUIMXCA PE3YIBTATOM
NPeAOCTABACHHSA FOCYIapCTBEHHON YCIIyTH;

obecreyeHHeM COXPAHHOCTH INPHHSATHIX OT 3asBUTE/A JOKYMEHTOB H COOMIOZCHHEM
palOTHHKAaMM CTPYKTYpHOro mnogpasfieneHus MOIL] tpeGoanuii k cGopy u oOpaGotke
NMEPCOHANBHBIX JAaHHBIX 3a4BUTENS W WHBIX JIAIL.

[lepcoHansHas OTBETCTBEHHOCTh PYKOBOAUTENSA CTPYKTYpPHOro nonpasaeincHus MOIL]
H pabOTHMKOB CTpYKTypHOro nogpasgencius MOL[ 3akperuisercs B JAOMKHOCTHBIX
HHCTPYKIHAX B COOTBETCTBHH ¢ TPeOOBaHHAMH 3aKOHOJATENbCTBA.

PaboTHuKH cTpyKTYypHOro nogpasaciacaus MLl HecyT OTBETCTBEHHOCTD 3a:

Ka4eCTBO MpHEMa KOMIUIEKTa JOKYMEHTOB y 3afBUTENA B CITydae, €CJIM HECOOTBETCTBHE
NpeICTABJCHHEIX JOKYMEHTOB, YKa3aHHBIX B HACTOSINEM AJMHHHCTPaTHBHOM DerJIaMEHTE,
SBHJIOCH OCHOBAHMEM JUIA OTKa3a 3asfBHTENIO B MPEIOCTABICHHH TIOCYAApCTBERHOH YCIYTH,
3a HCKJIIOYEHHEM KOMILUIEKTa JOKYMEHTOB MPHHATHIX 110 HACTOSHHIO 3aABHTEIS;

CBOEBPEMEHHOCTh HHGOPMHPOBAHUA 3afBUTENS O pe3ynbTaTe MpeAOoCTaBICHHS
rocyxapcTBeHHoO# ycnyru nocpeacteom MAUC 3I'Y.

4.1.4. Oneparop Iloprana — Canxrt-Ilerepbyprckoe rocyaapcTBeHHOE YHHTapHOE
[IpeanpUaTue «Cankt-IlerepOyprekuit HH(pOpMaMOHHO-aHATUTHYECKU M HEHTP»
(nanee — CII6 I'YII «CI16 UAIl») — ocymecTBIAET KOHTPOIb 3a CBOCBPEMEHHOCTHIO JOCTABKH
3MEKTPOHHBIX  3adBJICHMH Ha aBTOMAaTH3MpOBaHHbIC pabodyne MecTa  COTPYAHHKOB
aIMHHHUCTpanuH paiona B KJJI.

[TepconansHas oreercTBeHHOCTh cnenmamucToB CI16 I'VII «CI16 MALLy 3akpemnsercs
B JOJDKHOCTHBIX HHCTPYKIMSAX B COOTBETCTBHH C TpeOOBaHHUAMH 3aKOHOJaTeIbCcTBa Poccuiickon
®denepauuH.

Crneuunamctsl CI16 I'VII «CIT6 UALL» HecyT OTBETCTBEHHOCTS:

3a TexHoJoruueckoe obecrieuenne pabotel [loprana;

3a ofecrmevyeHHe TEXHMYECKOH TOJJEpXKKHM 3adBUTENeH 10 BompocaM paboThl
¢ [TopranoM.

4.2. B paMkax mpeAoCTaBl€HHA IOCYAApCTBEHHOR YCIYTH OCYINECTBISIOTCS IJIAHOBHIE
M BHEIIAHOBEIE MPOBEPKH MOTHOTH H Ka49€CTBA [IPEOCTABICHAS rOCY JaPCTBEHHOH YCIYTH.

Haganeauk JKMIMIMHOTO OTAENa OCYIIECTRISET NIPOBEPKH AeT 3agBHTEIEH Ha MpeaMeET
COOTBETCTBHS  JOEHCTBHH  JO/KHOCTHOIO  JIMNA, OTBETCTBEHHOIO 33  BBHINOJHEHHE
AIMHHHCTPAaTHBHBIX NEHCTBHH aJIMHHHCTPDATHBHOH NpOLEAYpRI, yKa3aHHOH B myHkTe 3.1,
B CIIy4ae NOCTYIUICHHs Xkanob (peTeH3uit) rpaxxaal B paMKax Aocyac6Horo obxanopaHus.

Oneparop Iloprana (cneunanuctsl CII6 I'VII «CII6 UAL») ocymecTBIs€T MOHUTOPUHT
IPOXOXIECHASA SNEKTPOHHBIX 3anBneHHH depes MAUC OI'Y, nanpasnenue pe3yIbTaToB JaHHOTO
MoOHHTOpHHTra B KOMHTET o HHGOpMaTH3alMH H CBA3M IO 3a1pocy.

PesynpTarhl IJIAHOBBIX H BHEIIAHOBBIX MPOBEPOK OGOPMIISIOTCS B BHJE aKTa, B KOTOPOM
OTMEYaIOTCS BhIABJICHHBIE HEJIOCTATKH U JAIOTCA NPELJIOKEHHA 10 MX YCTPaHEHHIO.

4.3. OTBeTCTBEHHOCTh HayalbHHKa JKWMIMHOrO OTAeNa MW  rOCYRapCTBEHHAIX
rPaXAaHCKUX CIyXallMX AaIMHHHCTpalli¥ paioHa, MpeAOCTABIMIOMMX TOCYJapCTBEHHYIO
yCIIyTy, 3a pemeHMs M AedcTBHA (Oe3melicTBHe), MpHMHMMaeMble (OCYIIECTBIAEMEIE) B XOHE
NpPEeNOCTaBIIEHHs FOCY1apCTBEHHOM yCIIyTH.

Hayanpuuk JXummnmoro otaena W roCyAapCTBEHHBIE TpaKAaHCKHE —CIyxKallue
aIMHHHCTPALlHM paifoHa, HEMOCPEACTBEHHO MpPEAOCTABIMIONIHE IOCYAApCTBEHHYIO YCIYTY,
HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOJaTeNLCTBOM Poccuiickol denepanun.

HanpaBnesue MeXBEIOMCTBEHHRIX 3allpOCOB O  MPEACTABICHHH  JOKYMEHTOB
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H HHOOpMAlHM JUIA OCYIIECTBICHHS JEATENLHOCTH, HE CBA3aHHOM C IPENOCTaBICHHEM
rOCyZIapCTBEHHOH YCIIyTH, HE AONYCKaeTcs, a AODKHOCTHBIE JIMIAa aIMHHHCTPAliMM paiioHa,
HallpaBUBIIHE HEOOOCHOBaHHBIE MEXBEJOMCTBEHHBIE 3allpOChl, HECYT OTBETCTBEHHOCThb
B COOTBETCTBHH € 3aKOHOAaTeNnbecTBOM Poccuiickoit Penepanun.

Henpencrasnenne (HecBOGBpEMEHHOE NpEICTABICHHE) OPraHOM MIM OpraHu3auuei
10 MEXBEJXOMCTBEHHOMY 3alpoCy JOKYMEHTOB H HHQOPMAIIMH HE MOXET SBJISTHCS OCHOBAaHHEM
UIs OTKa3a B INpPEJOCTAaBICHHHM 3asBHTENIO [OCYJapCTBEHHOM ycnyrd. JlOJDKHOCTHBIE JMIa,
He MpeAcTaBMBIIHE (HECBOCBPEMEHHO NPpPEACTABMBINME) 3alpOINEHHbIE H HaXOAALIUECH
B pacropsDKEHHHM COOTBETCTBYIOIIMX OpraHa Ju6o OpraHH3alMH JOKYMEHT HIIM MHGOPMALHIO.
NoAJeXaT aAMHHHCTPAaTHBHOH, AMCUMIUIMHAPHON MM MHOH OTBETCTBEHHOCTH B COOTBETCTBHH
¢ 3akoHoaarenbcTBoM Poccuiickoit ®enepanun.

4.4. IlonoxeHHus, xapakrepusyiomue TpeOoBaHHA K NOpsaKy ¥ ¢opMaM KOHTpOJA
32 NpEJOCTABJICHHEM TOCYJapCTBEHHOH YCIYrH, B TOM W9HCIE CO CTOPOHBI TpaxiaH,
HX O0beTUHEHHH U OpraHU3allHii.

KoHTpoms 3a mnpemocraBieHHeM TIOCYJapCTBEHHOM YCIYTH CO CTOPOHBI TpaXiaH,
X OoObeIMHEHHH H OpraHH3alMii OCyuIecTBIseTcA B ¢opMe oOpalieHHs Ha NpHEM
K [JlaB€ aJMHHHCTPAlMH pafioHa, HadalbHUKY JXMIHIDHOTO OTAena, M ONEPaTHBHOTO
pearHpoBaHMs Ha ofpameHHs M kajioOnl 3agBATENEH IO BONpPOCaM, CBA3aHHBIM
C NIPEJOCTABJICHHEM FOCYAAPCTBEHHON YCITYTH.

V. JocynebHbiii (BHecyaeOHbIi) mopanok 00ka/ioBaHUA pemeHHi
H JedcTBHH (Oe3aelicTBHA) aAMHHECTPALIMM palioHA, IIPEXOCTABIAIOMEH
roCyapCTBEHHYIO YCJYTY, A0/KHOCTHOIO JIHIIA A IMHHUCTPAIHH paiioHa

5.1. UndopManus ms 3adBUTENd O €ro MpaBe MOAATh Xano0y Ha HAPYIIEHHE MOPSIKa
NPEIOCTABIICHUSA rOCYIapCTBEHHOH YCITyTH (fanee — xanoba).

3asgBHTEIH HMEIOT NpaBO MOAATh xanoby Ha pelneHHs W acicTBus (OesneiictBue),
NpUHATEIE aAMHHHCTpallMed paioHa, IJO/DKHOCTHHIMH JIMIAMH aJMMHHCTpPAUMH pakoHa.
roCyAapCTBEHHBIMH I'PaXIaHCKHMH CITYKaIllUMH aIMHHHCTpPAlMH paifoHa.

Ionaga xanobrs1 B MOI] Ha pemenns u neiictBua (6esneiictBue) M®PI, paborHukos
M®I[ ocymecTBnsercs B nopsake, NPeAyCMOTPEHHOM B IyHKTe 6.5 Hacrosiero
AJIMHHHCTPAaTHBHOTO perjIaMeHTa.

HocynebHut (BHecyieOHBIN) NOPSOOK OOXKATOBaHHA HE HMCKIOYAET BO3MOXHOCTH
obxanoBaHuA pelleHHH H nedcTBuil (Oe3nedCTBHA), NMPHUHATHIX (OCYIMIECTBSEMBIX) B XOAE
[IPEJIOCTABJICHHA TOCYJapCTBEHHOHR yCnyTH, B cyacbHoM nopsake. locynebubiit (BReCcyneOHBIH)
nopsa0K 00XajloBaHHUs HE ABNACTCA AJIA 3aIBUTENA 00A3aTENILHEIM.

5.1.1. 3a#BHUTENH MOXET [IOAATH KAN00Y, B TOM YHCIIE B CIEAYIOMMX CIIyqasnX:

HapylICHHE CpOKa PpETHCTPAlMH 3afBlICHHS O IPeJOCTaBIEHHH TOCYAapCTBEHHOH
YCIIyTH;

HapylIeHHE CpoOKa MpeJoCTaBlIeHHA roCyAapCTBEHHOH yCIIyTH;

TpebOBaHHEe y 3adBUTENs JOKYMEHTOB WM HMHGOPMAaUHH JIMOO OCYIIECTBIICHHUSA
JEHCTBHIH, NPEACTAB/ICHHE WM OCYIHECTBJICHHE KOTOPBIX HE IMPEAyCMOTPEHO HOPMAaTHBHBIMH
npaBoBbIMH  aKTamMH Poccmiicko#t ®enepanmn, HOPMAaTHBHEIMH TNPaBOBBIMH  aKTaMH
Cankr-Ilerep6ypra s npenocTaBieHus rocyJapcTBEHHOM YCIYTH;

OTKa3 B NpHEME Y 3asiBUTEJIA JOKYMEHTOB, NIPEAOCTABICHAE KOTOPHIX MPENyCMOTPEHO
HOpMaTHBHBIMHM IIpaBOBBIMM akTamMHM Poccuiickoit ®enpepaiuu, HOPMAaTHBHBIMH IPaBOBBHIMH
axraMu Cankt-Iletepbypra ans npeocTaBiaeHNs rocyIapCTBEHHOH YCIIyTH;

OTKa3 B MPEAOCTaBICHHH TIOCYJapCTBEHHOM YCIIYTH, €CJH OCHOBaHHSA OTKa3a
HE NpeXycMOTpeHbl (peaepaIbHbBIMH 3aKOHAMH H IPHUHATHIMM B COOTBETCTBHH C HUMH MHBIMH
HOpDMAaTHMBHEIMH MNpaBOBbIMH akTaMH Poccuiickoit Penepanmm, 3aKkOHaMH W HHBIE
HOPMAaTHBHBIMHM NpaBoBbIMH akTamu CaskT-IlerepOypra;
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TpeOOBAHME C 3adBHMTENA NPH IPEJOCTABIEHHH T'OCYJApCTBEHHOM YCIYyI'W IJIaThl,
He NpPeIyCMOTPEHHOM HOPMATHBHRIMH [IPaBOBBIMH akTaMu Poccuiickoii  denepanum,
HOpPMaTHBHBEIMH NIpaBoOBRIMU akTamu Caskt-Ilerep6ypra;

OTKa3 aJMHMHHCTpPAlMH paioHA, MODKHOCTHOIO JIMOA AJIMHHHCTpPAIMH paiioHa,
rOCyIapCTBEHHOTO TpPaXJAaHCKOrO CHIYXaIUeT0 aJMHHUCTPAllMM pailOHa, B HCIPABICHHH
JONYIMIEHHBIX ONEYaToK K OmHMOOK B BBUIAHHBIX B  pe3yisTaTe MPeNOCTaBIEHUS
roCyJapCTBEHHOH YCIYyIrH [OOKyMEHTax JHOO HapylleHHE YCTAaHOBJIEHHOTO CpPOKA TaKHX
HCIPaBIICHHH;

HApYIICHHE CPOKA HIIH MOPAMKA BRIIAYH JOKYMEHTOB IO pe3yJIbTAaTaM IIpeAOCTABICHHA
roCyJapCTBEHHOH YCIIYTH;

[IPHOCTAHOBJICHHE IIPEIOCTABIICHUS TOCYJApCTBEHHOM YCIYIH, €ClIH OCHOBAHHS
NPHOCTaHOBICHHA HE NIPEYCMOTPEHEI (eiepalbHEIMU 3aKOHAMH M IIPUHATEIMH B COOTBETCTBHH
C HHMH MHBRIMM HOPMATHBHBIMH IIpaBOBBIMH akTamM Poccuiickoit ®Denepanuu, 3axoHaMu
¥ MHBIMH HOPMaTHBHBIMH ITpaBOBBIMH akTaMH CaHnkT-IleTepOypra;

TpeOOBaHHE Y 3adBHTENA MPH NPEJOCTABICHHH TOCYJAapCTBEHHON YCIYyTH AOKYMEHTOB
MIM HHPOpPMALWH, OTCYTCTBHE M (WIHM) HEJOCTOBEDHOCTh KOTOPHIX HE YKAa3bIBAIHCH
NpH NEPBOHAYAILHOM OTKa3€ B MpPHEME JOKYMEHTOB, HEOOXOMHUMBIX MJIA IPEeIOCTABICHHS
rocyJapcTBEHHOH yCIIYTH, TH60 B NPEAOCTABIIEHHH FOCYAAPCTBEHHON YCIIYTH, 3a HCKIIIOYEHHEM
CITy4aeB, [IpeyCMOTPEHHEIX TYHKTOM 4 yactH 1 craten 7 ®eaepanbHoro 3akona Ne 210-03.

5.1.2. B ciygyae ecmm kanoba mojaeTcs 4depe3 NPEACTABUTENA, TAKKE MPEACTABIACTCH
JOKYMEHT, IOATBEPKIAIOIHA MONHOMOYHS Ha OCYIIECTBICHUE NCHCTBHI OT HMEHH 3adBHTEIIA.
B kadecTBe JOKYMEHTa, MOATBEPXJAIOMETO IIOJHOMOYMS HA OCYIIECTBICHHE JeHCTBHI
OT HMEHH 3ajdBHTEIA, MOXXET OBITE NPECTaBIICHA:

o(pOpPMIICHHasE B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuifckoit Depepannu
ZIOBEPEHHOCTD (U1 (PU3UIECKHUX JIHLL);

KONMA peIleHHs O Ha3HauyeHMM WM o0 u3bpanuu nubo mnpHKaza o0 Ha3HAYECHHH
(GbH3HYECKOTO NHIA HA JO/DKHOCTh, B COOTBETCTBHM C KOTOPHIM TaKoe (GH3MYECKOE JIHIIO
obnaiaeT NpaBoM AEHCTBOBAaTh OT MMEHH 3asiBUTEIA 6€3 JOBEPEHHOCTH.

5.2. IlpeameT xamodml.

XKanoba nomxHa conepxarb:

HanMeroBanHe aIMHHHCTPALMH paiOHa, JO/DKHOCTHOTO JIHLA aAMHHUCTPAlMK paiioHa,
FOCYAapCTBEHHOTO IPaXJAHCKOrO CIIyXXalllero aAMHHHUCTPAlH paiOHa, PELCHHS H JeHCTBHA
(6e3aelicTBHE) KOTOPRIX O0XKATYIOTCS;

baMHIHIO, UMS, OTYECTBO (TIOCHIEAHEE — NPH HAIWYHH), CBEACHHI O MECTE KHTEILCTBA
3adBUTENA — (PH3HYECKOro JMIA, a Takke HoMep (HOMepa) KOHTaKTHOrO TelepoHa, aapec
(anpeca) 3n€KTPOHHOM MOYTH (NIPH HAIMYHHM) H IOYTOBBINA aJIpec, IO KOTOPBIM JO/DKEH OhITh
HAllpaBJIeH OTBET 3aABUTEIIIO;

cBe/icHHA 00 ofXalyeMbIX pelleHHsx W AcicTBUsX (Oe3neHCTBHH) aaMHHMCTpal[MU
paioHa, JOJDKHOCTHOTO JHIla aJMHHHCTpalliM paioOHa, roCyHapCTBEHHOrO TI'PaKIAHCKOro
CITyXalllero aJMHHHCTpALMK palioHa, B TOM 4MCJE B Cllydae noaa4u xanobwl B MO®IL] — Bux
HapyIIeHus, yKa3aHHBIN B IyHKTe 5.1.1 HacToAmero AIMHHEUCTPaTHBHOIO PErIAMEHTa,;

JOBOJBI, HA OCHOBAHHH KOTODBIX 3afBHUTE]Ib HE COIJIACEH C peIleHHEM M AEHCTBHEM
(6e3neiicTBHEM) aIMHHHCTpAlldM palOHa, AOJDKHOCTHOrO JIMIA aJAMHHHCTpAlMK palioHa,
roCyAapCTBEHHOTO TpaXKJaHCKOIo CiIyXKalllero aJMHHHCTpAlMH paiioHa. 3ajgBHTENeM MOTYT
OBITH NpEeACTABJICHBI JOKYMEHTHI (IIPH HAJIHYWH), NOATBEPKIAIOIINE JTOBOABI 3ajABHTENSA, JTHGO
HX KOIIHH.

5.3. HcnonHMTEnbHBIE OpraHbl ¥ YIONHOMOYEHHHIE HAa PAcCMOTPEHHE KaloObl
JOJDKHOCTHBIE JIHLIA, KOTOPBIM MOXET OLITh HanparieHa xanoba B gocyneOHoM (BHeCYReOHOM)
HOpAZIKE.

XKanoba nogaercs B aIMHHHCTPALHIO paiiOHa.

Xanoba Ha pemeHus W JelcTBus (Oe3gelcTBHE) INaBH AJIMHHHCTPALMHM paioHA
TaKxe MoxeT O6bITh noaana Buue-rybeprnatopy Canxr-Ilerepbypra (191060, Cankr-Iletepbypr,
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CmonbHbIH npoesn, aA. 1, aur. b, Tenedon (812) 576-60-51) (manee — BBIIECTOAINH OpraH),
HETIOCPEJACTBEHHO KOODAHHUPYIOUIEMY M KOHTPOJHPYIOHIEMY AEATEILHOCTH aJAMHHHCTPALlHH
pa#ioHa, 6o, B ciTydae ero OTCyTCTBHS, IJIaBE aAMUHHUCTPALIAH paioHa.

5.4. Cnoco6pl MoJJauu ¥ PacCMOTPEHHUS KATOORL.

5.4.1. Xanoba moxer ObITH MOJaHA!

B JIEKTPOHHOM ¢opMe;

B IIUCbMEHHOMH (opMe Ha GyMaKHOM HOCHTEIE.

5.4.1.1.Tlogaya xano6s1 B mnuchMeHHOH ¢opme Ha OyMaKHOM HOCHTENE
OCYIIECTBIIACTCA:

10 TIOYTE;

yepes M®IT;

IIPH JINYHOM IIPHEME 3asABHTENA B aMHHHCTPAI[HH paiioHa (B MECTE MPEAOCTaBICHHA
rOCyJapCTBEHHOH YCIYTH, T.€. B MeCTe, I'le 3asBHUTENb IMOJaBal 3asBJICHHE Ha IOJIYyYCHHE
roCyJapCTBEHHOMN YCIIYTH, HapylleHHe NopsAka MpeJoCTaBIEHUS KOTOpoH obxamyercs, nubo
B MECTE, IIe 3aABHTEJIEM NONY4YeH Pe3yJIbTaT yKa3aHHOM IoCyIapCTBEHHOM yCIIyTH).

[Ipu nu4YHOM nNpHEMEe 3asBUTENs MPEACTABIAET HOKYMEHT, YAOCTOBEPSIOIIMHA
€ro JMYHOCTH B COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccuiickoit ®enepauuu.

B anextponHo#t popMe MOryT OBITH IpeACTABIEHB! NOKYMEHTHI, YKa3aHHbIC B IYHKTE
5.1.2 HacTosmero AZMHHUCTPATHBHOTO PErNIAMEHTA, IIPH 3TOM XOKYMEHT, YAOCTOBEPAIOLIMiH
JIMYHOCTD 3aABHTENA, HE TpebyeTcs.

5.4.1.2. [Togaya xanobs B 371eKTPOHHOH (OpME OCYHIECTBISECTCA C HMCIOIL30BAHHEM
cetd «MuTepHET» MocpeacTeoM Iloprana.

3amoyHEHHe 3adBJIEHHS O pacCMOTpPeHHH xanobel uepe3z Ilopram npou3BoAMTCA
3afBUTEIIEM JINYHO IIPU YCIOBHH aBTOPH3ALINH 3asBUTENs Ha [loprase mocpeacTsoM ECHUA®.

5.4.2. Tlopanox pacCMOTpEHHS XaoOBI.

XKanoba wHa pemenns U geiictBus  (OesmeiicTBHME) aAMHHHMCTpaltd¥  padoHa,
JODKHOCTHOIO JIMIA aJMMHHUCTPALMH paiOHa, rOCYJapCTBEHHOIO I'PaXIAHCKOTO CIIYXalllero
aIMMHHUCTPALMH paliOHa pacCMaTpPHBAETCA aIMHUHHUCTpalHeH paioHa.

Xanoba Ha pemeHus u nacicTBus (6e3melicTBHME) INIaBBI aAMHHHCTpAMH paioHa
paccMaTpMBaeTCs BBIIIECTOAIINM OPraHOM.

MOIL], B cinysae nomaum xanobel depes MO®IL], obGecneunBaer mnepenady xaroOsl
B NOPAJKE H CPOKH, KOTOPBHIE YCTAaHOBJEHBI COITIAIIEHHEM O B3aUMojeHcTBHH Mexay MEI]
M aJIMHHMCTpalMedl pafioHa, HO He MO3JHEE ciexyoumero pabodero JHA CO AHA NMOCTYIUICHHS
Kao0BbI.

B ciyuae ecnm xanoba mojaHa 3adBHTENEM B Oprad, B KOMIIETEHUMIO KOTOPOIO
HE BXOIWT NpHHATHE peIleHHA N0 Xamobe, B TeueHHe Tpex pabouMx OHEH co aHA
€€  PErHCTpalldM  YKa3aHHBIH OpraH  HampaBIieT kanoby B YIOJIHOMOYEHHBIH
Ha €€ pacCMOTpeHHe OpraH ¥ B nHUckMeHHOH ¢opMe HHOPOPMHpPYET 3asABHTENA
0 nepeHanpaBleHHH XanoObl. [Ipu 9TOM CpPOK paccMOTpeHHA XaloOBl HCUHCISETCA CO JHA
PETMCTPALIMH XKal00kl B YIIOTHOMOYEHHOM Ha €€ PaCCMOTPEHHUE OpraHe.

B ciay4ae ecim B OTHOLIEHHH HNOCTYNHBINEH kamoOsl PenepalbHbBIM 3aKOHOM
YCTaHOBJICH MHOH IOPSAOK (Tpoledaypa) INoJayd H pPacCMOTPEHHA kalnob, IONOKEHHS
HacTOALIEro pa3jieNa HE NPUMEHSIOTCH, M 3asBHTENb YBEIOMIIETCA O TOM, 4YTO €ro xanoba
6yneT paccMOTpeHa B OPAAKE U CPOKH, peaycMOTpeHHBIE DenepaibHBIM 3aKOHOM.

AJIMHHHCTpALUs paHoHa BIIpaBe OCTaBUTH Xkanoby 6e3 oTBeTa B CEAYIOMHUX CIIydasX:

S¥ano6a Ha pemenud, pedcTBua (Ge3melicTBHe) aAMHHHCTpAlLMH paifoHa, JOKHOCTHRIX JHI aJMHHHMCTPAIWH
pafioHa, TIOCYNapCTBEHHBIX IPOKAAHCKHX CIHYXKAIAX AaAMHHACTpAUMHM palioHa @PH  [PEJOCTaBICHHH
roCyJapCTBEHHOH YCIYrH MOXeT ObITh nojaHa nocpeactBoM ME@I] Tonbko B Cifydae NMpeAOCTABJICHHA YKa3aHHOH
zcnym nocpeacTeoM M®LI.

BosmoxHocTs nofath kanoby nocpeactsoM [loprama ofecmeumBaercs UiA 3asBHTEEH, KOTOphIE NOZABATH
3asBIICHHE O NPEAOCTABNIEHUH rOCYAAPCTBEHHOMR yenyrd gepe3 M®I] nubo nocpexcreoM Iloprana.
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HaJM4YMe B XanoOe HEelEeH3YPHBIX JHOO OCKOPOMTENBHBIX BHIDAXKCHUH, Yyrpo3 >KH3HHU,
3[40POBBIO H HMYLIECTBY AO/DKHOCTHOTO JIMIA, & TAKXKE WICHOB €I0 CEMBH;

OTCYTCTBHE BO3MOXHOCTH NPOYHTATh KAKYIO-MHGO HacTh TeKCTa anobsl, (paMHImo,
MMs1, OTYECTBO (IIPH HAIMYMK) M (WJIM) HOYTOBBIN aJpec 3asBHTEN, yKa3aHHbIE B xanobe.

B caydae ocraBneHus xanoOwsl 6e3 OTBeTa aAMHHMCTpallds padoHa B TEUEHHE TpEX
pabounx mHEH co AHA PErHCTpalHH XanoOnl coobmaer o6 3TOM 3asiBHTENIO, HAapPABHBIIEMY
xanolby, eclii ero paMuIHA ¥ NOYTOBBIA aJpeC NOANAIOTCH NPOYTEHHIO.

5.5. Cpoku pacCMOTpEHHS KanoOBl.

Cpox paccCMOTpeHHMS KalnoObl HCYHCIACTCA CO JHA PErHCTpalMM  XKanoOsl
B a[MHHHUCTPALIMK paioHa.

XanoGa, nocrynupmias B aJMHHHCTpallMIO paioHa JuG0 BHINECTOAIMHH oOprad,
MOJJIEXXHT PErHCTPAllMK He IO37Hee clexylomero pabodero QHA CO AHS €€ NOCTYIUICHHS.
Xanoba NOMIEKAT pPACCMOTPEHHMIO JOJKHOCTHBIM JIMIIOM, pPabOTHHKOM, HaJeleHHBIM
NOJHOMOYMSMHA IO PacCMOTPEHHIO Xanod, B TeYeHHe MATHAAUATH pabodMx JHEH co IHA
€e perucrpaiu, eciu Oomee KOpOTKHE CDOKH DacCMOTPEHHs XaloOsl HE YCTAHOBIEHHI
aJMHHHCTpALHEH paioHa.

B cnygae o6xanoBaHHA OTKa3a aJMHHHCTpallMM paiioHA B NpUEME JIOKYMEHTOB
y 3agBHTENs NMUOO B MCIPABIECHWH AOMYIIEHHRIX ONEYaTOK H (MIM) OMMOOK MM B Clydae
o0XanoBaHHs  HApYIIEHHS  YCTAHOBJICHHOIO CpPOKAa TAaKHX  HMCNpaBIeHHH  kanoba
paccMaTpHBaeTcs B TEUCHHE NATH paboduMX JHEH €O THA €€ PETHCTPALIKH.

5.6. PeaynbTar paccMOTpEHHS Kal00bL.

[lo pesynpTaTtaM paccCMOTpEHHS XajoObl aJIMHHHCTpAlMs paiOHAa NPUHHMAET OJHO
U3 CIEQYIOIUX PEIICHHMH:

xanoba ymOBJETBOpAETCS, B TOM 4HCiIe B (GOpPME OTMEHBl INPUHATOrO PpeHICHHUS,
HCIIPABJICHAA AOMYIIEHHBIX OMEYaTOK M OMHOOK B BHIIAHHBIX B PE3yJbTare NpEJOCTABICHHS
rocyJapCTBEHHOH YCIYTH JOKYMEHTax, BO3BpAaTa 3asBHTEII0 JCHEXHEIX CPEICTB, B3UMaHHe
KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTHBHBIMH INpaBOBEIMH akTaMH Poccuiickoii Penepauun,
HOPMATHBHEIMH I1paBoBeIMK akTamMu CaHkT-IleTepbypra;

B YAOBJIETBOPEHHH XaIOOBI OTKA3bIBACTCH.

Vka3aHHOe pelleHHe NpHHHEMaeTcs B (opMe axTa aJMHMHHMCTpAllHH paiioHa. TumoBas
¢opma axkTa ycTaHOBIeHa mnpHioxeHHeM Ne 4 x HacTosmieMy AJMHHHCTPATHBHOMY
perlaMeHTy.

Ilo pesynsTaTamM MpPOBEPKH IIPH OTCYTCTBHH B anobe IOBOAOB, NONTBEPXAAIOIMHX
HaIMYME YKa3aHHOTO 3asBUTE/IEM BHJAa HapyIleHHs [OpAAKa MPEIOCTAaBICHHA YCIYTH,
JODKHOCTHOE JTHIIO, OTBETCTBEHHOE 33 PaCCMOTPEHHE XKalnoOkl, IpHHUMAaeT peneHne o6 oTkase
B PACCMOTPEHHM JXKaJoOBl IO CYLNECTBY B CBA3H C HECOOTBETCTBHEM CBEICHHH, H3NIOXKEHHBIX
B XaJio0e, yKa3aHHOMY BHIy HapyIICHHUS.

AIMMHHCTpalMs paiOHa OTKa3eIBA€T B YIOBJICTBOPEHMH XanoObl B CIECOYIOLIUX
CITyvasnx:

HaJIMYHMe BCTYMHBINETO B 3aKOHHYIO CHITY PEUICHHUS Cy/a, apOHTpaxkHoro cyAa mo xanobde
0 TOM Xe€ IPEIMETE U 10 TEM XE OCHOBAHHSAM,

pojgava >xamoOpl JIMIIOM, MOJHOMOYHSA KOTOPOrO HE MOATBEPXKAEHH B IOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATENBCTBOM Poccuiickoit Qenepanyu,

HAIMYHE pelmeHHs Mo kamobe, NMPHHATOTO paHee B COOTBETCTBHH C TpeOOBaHHAMM
HaCTOSIIETO AJMHHHUCTPATHBHOI'O PETIAMEHTa B OTHOIICHHH TOIO )K€ 3adBHTENA H IO TOMY
XK€ NpeaIMeTy XKaJIoOhI.

B ciyyae mpu3HaHuA XanoObl HE NOJUIEKALNEeH yAOBIETBOPEHHIO B OTBETE 3aABHTEINO
JalOTCA AapryMEHTHPOBaHHBIE Da3zbjCHEHHA O IIPHYMHAX MPHHATOrO pEIICHHS, a TaKKe
HHpOpMaIHs 0 IOpAKe 00KaOBaHUA IPUHATOrO PEIICHHMS.

5.7. ITopsaok HHGOPMHPOBAHHUA 3aBUTENA O pe3ybTaTaX PaCCMOTPEHHA KaTOOBI.

Mon OTCYTCTBHEM BO3MOXHOCTH NPOYMTATh MOHHMAETCA CIydal, IPH KOTOPOM 9acTh TEKCTa Xalo0sl H (WIH)
@®.U.0. ¥ (Ww1K) MouTOBHH agpec 3adBUTE)A HEe NMOANAIOTCSA IIPOYTEHHIO.
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Ilpu ynoBineTBopeHMM XaoObl afIMMHHCTpAlMsA PaiiOHA NPHUHHMAET HCYEPIIHIBAIOIIME
MEpBl N0 YCTPAaHCHHIO BLIABJCHHBIX HApYIICHHH, B TOM YHCIE IO Bbilaye 3asABHUTEIIO
pe3yJibTara rocylapCTBEHHOH YCIYTH, He Io3JHee IATH paboumx AHEH cCO JHS NPUHATUA
PEUICHHUS, ECJIM HHOE HE YCTAHOBJICHO 3aKOHOAaTebCTBOM Poccuiickoit ®enepariuu.

He nosmnee aus#, ciemyromero 3a qHEM TPUHATHS PELICHHS, 3aABUTEIO B TUCHEMEHHON
¢dopme H 10 KENAHHIO 3aIBUTENA B HNEKTPOHHON QOpMe HATIPaBIISETCA MOTHUBHPOBAHHBIA OTBET
O pe3y/IbTaTax paCCMOTPEHHS XKaNOOkL

B oTBeTte mo pesynpTaTamM paccMOTPEHHUSA Kano0bl YKa3bIBAIOTCA:

HaWMEHOBAaHHE aJMHHHCTpAllUd paHoOHa, JO/DKHOCThb, (aMMJINA, HMS, OTYECTBO
(TIpH HATMYMH) €ro AOKHOCTHOI'O JIKIA, IPHHABUIETO PEIIEHHE 110 XKaobe;

HOMED, Jara, MECTO IPHHATHA PEUICHHUA, BKIOYas CBEEHHS O JOJDKHOCTHOM JHIE,
paboTHHKe, pelneHne win aeiicTBue (Ge3efiCTBIE) KOTOPOTo 0GXKaTyeTC s,

¢baMHIIHs, AMS, 0TIECTBO (TIPH HATHYHMH) HIA HAKMEHOBAHKE 3asBATEIA;

OCHOBaHHA [ IPHHATHA pellieHus 1o xanobe;

NPHHATOE 110 Xanobe peleHue;

B Clly4ae €CIiM kanoba mpu3HaHa 00OCHOBaHHON — CPOKHM YCTPAaHEHHS BBIABICHHBIX
HApYIICHHH, B TOM YHCJIE CPOK NIPEJOCTABICHNAS pe3yIbTaTa roCyAapCTBEHHOM YCIYTH;

CBEJCHHA O NOpAAKe 06Ka0BaHHA IPHHATOTO MO XaN06e PeINeHHS.

Taxxe B oTBeTe O pe3yabTaTax PpacCMOTPEHHS KIOObI MPHHOCATCA H3BHHEHHS
3a IOCTaBIICHHBIE HEyNo6CTBa H yka3blBaeTcd HHGOpPMaLHs O JATLHEHIMMX AeHCTBUAX, KOTOPBIE
Heo0X0/IMMO COBEPIINTE 3aiABATENIO B LEJIAX MOMYYEHHUS FOCYJapPCTBEHHOM YCTYTH.

OtBer mo pesynasraTaM paccCMOTpEHHsS >KanoObl MOANMMCHLIBAETCA YIOIHOMOYEHHBIM
Ha pAcCMOTPEHHE >XaloObl JODKHOCTHBIM JIMIOM aJAMHHHCTPallMH paiioHa, HaJeleHHbIM
TIOJIHOMOYMAMH N0 PaCCMOTPEHHIO Kanob.

Ilo xenaHuio 3asdBUTENA OTBET IO PE3YIBTATAM PACCMOTPEHMS XaloGhl MOXET GBITh
IpeACTaBl€H HE MO3[HEE [HA, CIEAYIOLIEro 3a OHEM INPHHATHA pelleHus, B (opme
3NMEKTPOHHOIO JOKYMEHTa, MOANUCAHHOTO JIEKTPOHHON MOAMUCHIO)  YIOJHOMOYEHHOIO
Ha PaCCMOTPEHHE KaToOb! AO/DKHOCTHOTO JIMLA U (MTH) aIMAHKHCTPALMH PaioHa, BUI KOTOPOH
YCTaHOBJIEH 3aKOHOAATEILCTBOM Poccuiickoit Penepanun.

B cnydae ycTaHOB/IEHHSA B XO/J€ HIIM IO pe3y/bTaTaM pacCMOTPEHHS XKATOObI MPU3HAKOB
COCTaBa AJAMHMHHCTPATHBHOIO IPABOHAPYIIEHHS MM NPECTYIUICHHS OODKHOCTHOE JIHIO
QJIMHHUCTpAllM¥  paiioHa, HaJe/lleHHBIH TMOJHOMOYMSMH IO pacCMOTPEHHIO  Kaol,
HE3aMEJIUTENRHO HaNpaBIfeT HMEIOINECS MaTEPHANIBI B OPraHkbl MPOKYpaTyphl.

5.8. Ilopsamox o6xaoBaHHs pelIeHHs 11O )Kanode.

Pemnenue, npuHATOE MO pe3ysIbTaTaM PacCMOTPEHHs JKaTO0ObI, MOXET OBITh 0GXKaTOBaHO
BRIUECTOAMEMY opraHy, B [lpaBurenscrBo Cankt-IleTrepbypra, a Takxe B Cyx B IOpAIKe
H CPOKH, IIPEYCMOTPEHHbIE ACHCTBYIOIMM 3aKOHOATENbCTBOM.

5.9. 3agBuTeENL MMEET IIPaBO Ha MONy4YeHHE HHYOPMALIMA ¥ JOKYMEHTOB, HEOOXOMMMBIX
111 000CHOBAHHUA M PACCMOTPEHHS KANOOBL.

5.10. UndopmupoBanne 3agBHTENEH O MOPAAKE IIOJAYM UM PACCMOTPEHHS KanoObl
OCYIIECTBIIIETCA MOCPEACTBOM pasMelneHus undopmanwmu Ha [loprane.

MudopmupoBanue 3asBHTeneil 0 mOpAAKe OOXANOBaHHS peIIeHHH M JAeHCTBHIA
(be3neHCTBHA) OCYIIECCTBIAETCS TAKXKE HpH OOpAalNeHWH 3asBUTENA MO TeleoHaM, aapecam
JNCKTPOHHOM NOYTHI, a TakkKe IIpH JMYHOM INpHEME IO ajgpecaM, yKa3aHHBIM Ha caiite
Ammunuctpauun Cankr-Ilerep6ypra u Ha [Toprase.

5.11. TlonoxkeHHs HaCTOAINEro pasjelia, YCTaHABIMBAIOUIME MOPAJOK IOAAYH
H pacCMOTpPeHHMs Xaio6 3agBuTenedl Ha HapyIIEHMA HMX IpaB NpH NpPEHOCTAaBICHHH
roCyZapCTBEHHBIX YCIIYT, HE paclpoCTPaHAIOTCS Ha OTHOILIEHHS, peryiupyeMble denepaibHbM
3akoHOM «O rnopsaxe paccMOTpeHHA ofpamenuit rpaxzgaH Poccumiickoit ®enepanmmy»
(nanee — 3akon Ne 59-3).
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XKanobbl 3adBHTENEH HA OpraHM3alMIO INIPEROCTABIEHHS TOCYJAPCTBEHHBIX YCIYT
B aJMHHUCTpAlMH paioHa MOJAIOTCA M PACCMAaTPHBAIOTCA B IOPAAKE, IIPELyCMOTPEHHOM
3axonoM Ne 59-@3.

VI. OcobennocTH BLINOIHEHHS aIMHHHCTPATHBHBIX NpoLexyp
(nericTBuii) B MODI]

[Ipy mpemoCTaBNeHHH rOCYAapCTBEHHON YCIYTH CTPYKTYpHEIE noapasaeneHus MOIL]
OCYIECTBILIIOT CJIEAYIOINUE aAMUHHCTPATHBHEIE MPOLIEYPH! (IeHCTBHSA):

HHQOPMHMPOBAHHE 3adBHUTENICH O NOPAMAKE NMPENOCTABIEHHS TOCYJAPCTBEHHOH YCIyTH
B M®II, 0 xo1€ BBIOIHEHHS 3as8BICHHH O MPEAOCTABICHUH FOCYAaPCTBEHHOM YCIIYTH, 110 HHBIM
BOIIPOCaM, CBA3aHHRIM C  [PEROCTABICHHEM TIOCYJapCTBEHHOM YCIYyTH, a TakKxke
KOHCYJIbTHPOBAHHE 3aABHUTECH O NOPAIKE NPENOCTaBIEHHS rOCYAapCTBEHHOH YCIIYTH;

[IpKEM 3asBJICHHH 3asBHTEIIEH O IPEIOCTABICHAN TOCYJapCTBEHHOM YCIIyTH;

Hanpas/iCHHE B aIMUHUCTPALIHIO paiioHa JOKYMEHTOB, IIOJIy4EHHBIX OT 3aABHTENCH;

Bbla4ya 3adBHTEISAM JOKYMEHTOB, TIONYyYEHHBIX OT aJMHHHCTPAllMHd paiioHa,
0 pe3yJIbTaTaM IPeA0CTaBIeHHs NOCYJapCTBEHHOH YCIIyTH, COCTaBJICHHE, 3aBEPEHUE H BEIAAYa
Ha 6yMa>KHOM HOCHTENIE BBITHCOK M3 MHQOPMALMOHHBIX CHCTEM OPTaHOB, IIPEeJOCTARJSAIOLIMX
rOCYyJapCTBEHHBIC YCIYTH, W JAOKYMEHTOB, INOATBEPXAAIOIINX COJECPKAHHUE 3IEKTPOHHBIX
JOKYMEHTOB, HanpaBieHHBIX B MODL] 110 pe3y/braraM NpeaocTaBlIeHus rocyAapCTBEHHRIX YCIyT
B COOTBETCTBHH ¢ TpeOOBaHHAMH, ycTaHOBIEHHbIMH [1paBuTenscTBoM Poccuiickoit denepanun.

6.1. UIndopMupoBanHe 3asBUTENCH © NOpAAKE MPENOCTABICHHAA TOCYAAPCTBEHHON
yciuyrd B MOL], o xoae BBIIOTHEHMA 3aABIIEHHA O NPEAOCTABIEHHH OCYJAPCTBEHHOM YCIYTH,
N0 MHBIM BOIIPOCAM, CBA3AHHBIM C IPEOCTABICHHEM TIOCYJApCTBEHHOM YCIYTH, a TaKXKe
KOHCYJIbTHPOBaHHE 3asBHTENIEH O NOps/IKE IPEIOCTABICHNS rOCYIapPCTBEHHOM YCIYTH.

6.1.1. UrdopmupoBaHye 3asdBHUTENS O NOPAAKE NPENOCTABIECHHS TIOCYAAPCTBEHHON
ycuayrd B MOLI, 0 Xxoze BBIIOIHCHHS 3asBIECHHSA O IPEJOCTABICHAN OCYJapCTBEHHON YCITyTH.

6.1.1.1. OcHoBaHHEM ANA Hadala OCYIIECTBICHHS HHPOPMHUPOBAHHA 3asBHTENS
0 MopAZAKe NMPEAOCTaBICHHs rocyAapcTBeHHOH yeryrn B MOL] apnserca obpaineHue 3asBUTeNs
muyro B MOI miun no renedony B LITO.

6.1.1.1.1. UndopMupoBaHre 3aiBHTENS O NOPAJKE IPEIOCTABIEHHA TOCYXAPCTBEHHOM
ycnyrd B MOL] ocymectBnsercs pabotaukoM M®I] unu paboraukom LITO.

Taroke 3adBHTENB MOXKET CAMOCTOATENBLHO 00paTHTHCA K pazMemeHHbM B ML

uHoMaraM (MHPOKHOCKaM, HHPOMYHKTaM);

CTEHJaM, COJepXaluM HHGOpMalHIO, NpeAycMOTpeHHyo [IpaBunamm opraEu3andu
OeSTCTbHOCTH  MHOTOGYHKIMOHAIBHBIX  LEHTPOB  HPEROCTABICHHA  [OCYJAPCTBEHHBIX
7 MYHHIHITATEHBIX yCIIyT, YTBEP>KACHHBIMA NIOCTaHOBJIEHHEM
IlpaButenncTsa Poccuiickoit Penepattum ot 22.12.2012 Ne 1376.

6.1.1.1.2. Paboraux M®L] undopmupyer 3aaBuTENs N0 CNEAYIOIIHM BOIIPOCAM:

pexum paboTel H azpeca ML, BpeMs npreMa DOKYMEHTOB W BhLIAYM JAOKYMEHTOB,
ABJIAIOIMINXCSA PE3YNIHTATOM MIPENOCTABICHHS YCIYTH;

HaMMEHOBaHHE, MECTO HaXOXJCHHA, rpaduK paboTHl, KOHTAKTHHIE Tele(OHEI OpraHOB
rOCyIapCTBEHHOH BNAacTH, YYPEeXKIOSHHMH H OpraHMlaluii, NpeAOCTaBIAIOMIHX YCIYr'H
WJIH Y4acTBYIOIIMX B IPEAOCTABICHHH yCIYT;

KpYT 3aABUTEINICH;

nepeyeHb JOKYMEHTOB, HeOOXOMUMEBIX JUIA NIPEAOCTABICHUS YCIIYTH;

pe3yJIbTaT IPeAOCTABIEHHS YCIYTH;

CPOK IIPEIOCTABIICHAS YCIIYTH;

OCHOBaHHS U OTKa3a B IpHEME JOKYMEHTOB U JUIA OTKa3a B IIPEOCTABIECHHH YCIIYTH;

ofmas uHOpoOpMamUs © pa3Mepax TIOCYJapCTBEHHOM IIONUIMHBEI, HMHBIX IUIATEXEH,
YCTaHOBJIEHHHIX  HOPMATHBHBIMM  TIPDaBOBEIMHM  aKTaMH, YIUIAYHBAaEMEIX  3adBHTE/IEM
IIPH NIOTyYEHHH YCIYTH, ¥ O MOPAIKE HX YILIATHI;
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HOpPMaTHBHbIE NPAaBOBLIE AKTHI, PETYIHPYIOLIME NTOPSIOK MPEIOCTABIEHUS YCIIYTH;

NOpPsIOK oOXanoBaHHs JeHcTBHM (Oe3meMCTBUA) M pEHICHUH, OCYINECTBILIEMBIX
U IIPMHEMAEMBIX OpraHaMH rocyapCTBEHHOH BJIACTH, YUPEXKICHUSIMH M OpTaHH3alKAMHM B X0OJ€
[peAOCTaBIEHHS YCIIYTH.

6.1.1.2. OcHOBaHHEM )18 Havaia OCYINECTBJICHHS HHG)OPMUPOBaHHSA 3aiBHTENA O XOIE
BBIITOJIHCHUS 3aSIBJIICHHUA O NIPEIOCTABICHUY I'OCYyIaPCTBEHHOMN YCIIyTH ABJISAETCS:

obpainenue 3agBurens muuHo B MOII;

obpamenue 3aspurens Ha [lopran 6e3 mpoxoxaeHus apropu3auuy B pasjene «IIposepka
cTaTryca 3ajBJICHHA» (AOMEHHOoe uMs caiita B cetH «MHTepHer» — gu.spb.ru/status)
HIM [NONydYeHHe 3asBUTENEM yBeaomicHHH B «Jlugnom kabubere» Ha Iloprane
HETIOCPEJICTBEHHO I0CJIE aBTOPH3aLlHH;

obpalneHHe 3asBUTENd B MOOMJIBHOE MNpHIOXKEeHHE 6e3 NPOXOXKICHHA aBTOPH3allHH
B pasaene «[IpoBepka craryca 3asBIEHHS» WIH TOJNYYEHHE 3adBHUTENIEM YBECIAOMIICHHH
B «JlugHOM kabuHeTe» B MOOGHMIBHOM IPHIOXKEHHH, a TaKkKe MOCPEACTBOM BCILIBIBAOIIMX
YBEIOMJICHHH  HENOCPEJCTBEHHO MOCI€  aBTOpW3auMd (OpH  BeIOOpE  3asBHTENEM
COOTBETCTBYIOIIEro criocob6a HHGOPMHPOBaHHUS);

NOCTYIUICHHE 3afBHTEJIO YBEJOMJIEHHH @O 3IeKTpoHHOH mnoure, CMC-coobmenuni
A (WIa) yBeIOMIIEHHMH 4epe3 COILMATIbHBIE CETH (IpH BHIOOpE 3adBHTENEM COOTBETCTBYIOLIETO
cniocoba uHGOpMHUpOBaHHA).

HndopmupoBarHue 3asBHTENS MOCPEACTBOM YBEJOMIIEHHH IO SICKTPOHHOH IOYTe
i CMC-coobimeHnii OCymECTBIACTCA TOABKO B CIIydae YKa3aHHs 3aABUTENIEM KOPPEKTHOIO
ajapeca JJICKTPOHHOH NOYTHI M (WIM) HOMepa Tele(oHA B 3adBICHHH O IIPENOCTABJICHUH
roCyJapCTBEHHOH yCiryru npu obpamenun B MPL],

MHbopMHpoBaHHEe 3asBHUTENA O XOJC BBINIOJHEHHA 3afBIEHHS O IPEJOCTABICHUM
rocyJapCTBEHHOH YCJYTH IOCPEIACTBOM OCYLICCTBJCHHA TeNe(OHHOro 3BOHKa pabOTHHMKOM
MOI] He oCyIeCTBIACTCS.

6.1.2. KoHcynbTHpOBaHHe 3asBuUTENd O I[OPAAKE MPEINOCTABJICHHA TOCYIapCTBEHHOM
yciyrd B MOILL

6.1.2.1. OcHoBaHueM [ Havajla OCYHIECTBJICHHS aJMHHHCTPAaTHMBHOH IIpOLEXypHI
apiserca obpaimenue 3assutens 8 MOLI.

6.1.2.2. KoHCyIBTHpOBaHHE 3assBHTENSA ocyllecTBIgeTca paboTHHKOM M®ILI.

6.1.2.3. [Ipu xOHCYNETHPOBAHUH 3aABHTENA paboTHUK MDII:

pa3bACHAET 3adBHTENIO MNOPAJOK MpPEJOCTABICHUA YCIYyTH (HaMMEHOBAaHHE OpraHa
rOCYNapCTBEHHOH BNAaCTH, YYPEKACHHSA, OpraHu3alli¥, IIpHHHUMAIOIEro(e) peueHue,
KaTeropuHu 3asBuTeNEclt, GOpMy pe3ysbTaTa NPENOCTABIEHHS YCIYTH, CPOK IPEJOCTABICHHA
YCIyTH);

IPOBEPAET KOMIIJIEKTHOCTD (OCTAaTOYHOCTD) NPEICTaBIEHHBIX 3aiBHTENEM JOKYMEHTOB,

IIPOBEPSIET HAlIMYHEe B JOKYMEHTax CBEACHHHM, HEOOXOOMMBIX [UIA NPEeAOCTaBICHHA
YCIIYTH;

BBIABJIAET B IOKYMEHTaX HEyAOCTOBEPEHHBIC HCIIPaBICHHUS, MTOBPEKACHUA, HEUUTACMbIC
4acTH TeKcTa JUOO HEYMTacMble OTTHUCKM INTAMIIOB, HaJIW4YHe KOTOPBIX HE MO3BOJIAET
OJTHO3HAYHO TOJKOBaTh HX COAEPKAHHE;

PasbiACHSET 3afBHTENI0 COJACPKAHUE HEJOCTATKOB, BBIABICHHBIX B JOKYMEHTaXx,
H [IPEIUIaraeT IPUHATH MEPHI 110 X YCTPAHEHHIO;

yKa3pIBaeT 3aiBUTEIIO HA HAIMYME OCHOBaHWH JUIA OTKa3a B MpHEME JOKYMEHTOB 0O
IpEOCTaBIIEHHH YCIIYTH;

pa3bACHAECT MOPANOK H CPOK BBIAAYM [OKYMEHTOB, SBISIOMIAXCA pPE3yJbTaTOM
NIPEAOCTABIICHUA YCIYTH.

6.1.3. PesynetatoM aIMHHHCTPaTHBHOH IIpOLEAYphl SABASAETCA IpPEXOCTaB/ICHHE
3a9BUTENIO MOJHON M MOHATHOM MHGOpPMAILMK IO BOIPOCaM, CBS3aHHBIM C MpPEeJOCTaBIEHHEM
roCyJapCTBEHHOM YCIIyTH.
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6.1.4. CnocoboM ¢uxcauuu pe3ynbTaTa aJMHHHCTPATHBHOM NpOIEAYpPhl SBIAETCSA
ycraHOBlIcHHe paboTHHKOM M®IL[ ¢daxTa OTCYTCTBHA y 3adBHTENA BONPOCOB, CBA3AHHBIX
C IpeJOCTAB/ICHHEM IrOCy JapCTBEHHOH YCIIYTH.

6.2. [IpueM 3asaBICHHA 3aABUTENS U JOKYMEHTOB, HCOOXOAMMBIX A IPEAOCTaBIICHHS
roCy1apCTBEHHOH YCIIYTH.

6.2.1. OcHoBaHHEM [UId Haualna aJMHHUCTPATHBHOH MpOLEAyphl ABJIAETCH ITHYHOE
obpamenne 3asBuTend (npeacrasurens) B MOIL[ ¢ 1oKyMeHTamMH, yKa3aHHBIMH B ITYHKTE
2.6 HacTosIIEr0o ATMHHACTPATHBHOTO PErNaMEHTa.

6.2.2. [IpueM JOKyMEHTOB ocymecTiserca paboTHukoM MOII.

6.2.3. Paborauk MODLl, ocymecTBIsIOMMHA MpHEM LOKYMEHTOB, NPEIACTABIECHHBIX
JUIsl TIOTY9EHHS TOCYAapCTBEHHOMN YCIYTH, BRITIOJIHAET CICAYIOMHE ACHCTBHA.

6.2.3.1. YcraHaBIMBaeT JMYHOCTh 3afBHTE/II HAa OCHOBAHHH IIaclopra M HHBIX
JOKYMEHTOB, YAOCTOBEDSIOIIHX JIHYHOCTb 3aSBHTENS B COOTBETCTBHH C 3aKOHOAATEILCTBOM
Poccuiickoii Penepanuu.

Jna ynocroBepeHus JIHYHOCTH 3asBHuTes paboTHuk M®L] ycranasmiBaer:

TOXIOECTBEHHOCTh 3asBuUTeNs ¢ororpaduu, coaepxameics B  NpeabABICHHOM
UM  Haclopre, MHOM JOKYMEHTE, YIOCTOBEpSIOmEM JIHYHOCTh B  COOTBETCTBHH
¢ 3aKkoHOZaTeNLCTBOM Poccuiickoit Genepaunn.

JEHCTBHTEIHHOCTE NPEeABABICHHOTO MAaclopTa, CPOK AEHCTBHMSA Nacnopra rpaxjaaHuHa
Poccuiickoit Qenepanuy, YCTaHOBIICHHBIH NOCTAHOBJICHHEM [paBuTenscTBa
Poccuiickoit ®enepanun ot 08.07.1997 Ne 828 «O6 yrBepxaenuu [lonoxeHus o macnopre
rpaxaanuHa Poccuiickoit ®epepanun, obpasia 6n1aHKka M ONMCaHMsA MAcCIOpTa IpaXKAaHHHA
Poccuiickoit denepanmn», CpoK AEHCTBHA HHOTO AOKYMEHTA, YJAOCTOBEPSIOLIETO JIHYHOCTH
(ecnm Tako¥ CpOK yKa3aH B JOKYMEHTE).

6.2.3.2. YcraHaBIHBaeT MOJIHOMOYHME MPEACTABHTENIS HA OCHOBAHHH NPEABABICHHBIX
MM OPHTMHAIOB JOKYMEHTOB, OATBEPXKJAIOIIHMX B YCTAHOBJIIEHHOM NOPAIKE ET0 MOIHOMOYHE.

6.2.3.3. Onpenenser npeaMer oOpalieHHs ¥ NPOBOAMT INPOBEPKY COOTBETCTBH
JOKYMEHTOB TpeGOBaHHAM, YKa3aHHBIM B ITyHKTax 2.6 H 2.6.]1 HacTosmmero AJIMHHHCTPaTHBHOIO
periaMeHTa.

B ciydae mnpeAcTaBieHHs 3aABHTENEM HEMOJHOIO KOMILIEKTa HOKYMEHTOB JHO0
HECOOTBETCTBHUA NPEACTABICHHBIX JOKYMEHTOB TpeOOBaHHSAM, YCTAHOBJICHHBIM IYHKTOM 2.6.1
HacTosAmero AJMHHHUCTPAaTHBHOIO perjiaMeHTa (Jalee — HECOOTBETCTBYIOINHH KOMILIEKT
JOKYMEHTOB), pabOTHHK CTpYKTypHOro noppazjencHus MOIL[, ocymecTBigiomui npHeM
JOKYMEHTOB, Pa3biCHAET 3agBHUTEIIO COJCPKAHHE HENOCTATKOB, BBIABICHHBIX B JOKYMEHTAX,
npepiaraerT NPHHSTH MeEPhHl MO HMX YCTPaHEHHIO H OOpaTHTBCA 3a MPENOCTaBJICHHEM
roCyJapCTBEHHOH YCIYTH NOBTOPHO.

B criyuae, xorna 3asBHUTENb HacTaMBaeT Ha IpHEME HECOOTBETCTBYIOIIETO KOMILIEKTA
JOKYMEHTOB, pabOTHMK CTpPyKTypHoro mnozpasaeneHus MOLI, ocymecTsisnomui npreM
AOKYMEHTOB, IpeiiaracT 3afBHTETIO COOCTBEHHOPYYHO CAENAaTh COOTBETCTBYIOIUIYIO 3allMCh
Ha 3adBJICHUH WJTH 3aNI0JIHATEH CONPOBOAMUTENBHOE MACHMO K KOMILIIEKTY IOKYMEHTOB.

6.2.3.4. GopmupyeTr 3afBICHHE O MpPEJOCTAaBJICHHH TOCYIJApPCTBEHHOH  YCIYTH
B MAUC JI'Y.

6.2.3.5. OcymecTBNser CKaHHPOBaHHE (KONMHPOBAHME) INPEACTABICHHBIX JOKYMEHTOB,
($OpMHpYET 3JEKTPOHHOE HEJI0, BCE JOKYMEHTHl KOTOPOTO CBA3BIBAIOTCA €AHHBIM YHHKAIbHBIM
HICHTHQHKAUHOHHBIM KOAOM, NO3BOJMIOIIHM YCTaHOBHTh NPHHAICKHOCTh JOKYMEHTOB
KOHKPETHOMY 3aABUTEIO H BHIY 0OpallleHHs 3a rocyIapCTBEHHON ycnyro#.

6.2.3.6. 3aBepsgeT DNEKTPOHHOE JEJIO CBOEH YCHICHHOW KBaIM(HUHPOBaHHOMH
3JICKTPOHHOH MMOANHCHIO.

6.2.3.7.I10 okOHYaHMHM IpHeMa IOKyMeHTOB paboTHuk MOIL] BblTaeT 3a4BUTENO
PacmHcKy B ipHeMe JOKYMEHTOB.

6.2.4.B cnyyae ecnm 3asgBuTenh 1OTpeboBaT OT3hIBa ofpalllecHHs W BO3BpaTa
IpPEACTABNECHHBIX JOKYMEHTOB IOCT€ OTHPABICHHA 3JIEKTPOHHOIO Jella B aJMHHHCTPALHMIO
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paHoHa, HO [0 HalpaBi¢HHA KOMIUIEKTA JOKYMEHTOB Ha OyMaXKHBIX HOCHTEIIX
B aIMHHHMCTPAIMIO paloHa, pabOTHHK CTPYKTypHOro noapasaeienus ML, ocymecTsisiomuit
OpHEM JOKYMEHTOB, NpeJlaracT 3asBHUTE/I0 HANMcaTh 3ajdBICHHE Ha OT3hIB OOpallleHHMs,
3abHpaeT pacnucKy y 3agBHTEens (B ClOyYae €€ HalId4YMsA), [OCIE 4Yero BO3BpallaeT
NIPEOCTaBICHHEIC 3asgBHTENIEM JOKYMEHTHL. [IpH 3T0M paGOTHHK CTPYKTYPHOrO NOZpa3neiICHAS
M®I] ycranaBnuMBaeT COOTBETCTBYIOLIHI CTATyC 3/eKTPOHHOro Aena 8 MAUC OI'Y.

B cnydae ecnu 3asgBuTens noTpe6oBas 0T36IBA OOpAIIEHHA W BO3BpaTa NMPEROCTABIEHHBIX
NOKYMEHTOB IIOCTI€ HaNpaBJCHHA 3JCKTPOHHOTO oOpalleHMs M KOMIUIEKTa JOKYMEHTOB
Ha OyMa)XHOM HOCHTelle B aJMUHMCTPAlMIO PaiOHa, PaGOTHHK CTPYKTYPHOIO MOApA3[eICHHS
M®II, ocymecTBIOWMA [pHEM HOKYMEHTOB, IpeJiaraeT 3asBHTENIO OOpaTHThCS
HENOCPEACTBEHHO B aIMHHUCTPALIMIO paioHa.

6.2.5. Pe3yneTaTroM afMMHHCTPaTHBHO#M [IpOLEAYPHI ABIAeTCsA MpHeM paGoTHukoM M®I]
JOKYMEHTOB, ITPEJCTABICHHbBIX 3aABHTEIIEM.

6.2.6. CiocoboM ¢ukcanmy pesynpTata aIMHHHUCTPATHBHON IIPOLEQYpH SBJISETCH
oG OpMIICHHE H BbIlaua 3aABUTEINIO PACUCKH O MPUEME JOKYMEHTOB.

6.3. Hanpasnenne B aIMHHHCTPALHIO paifoOHa TOKyMEHTOB, TOMYYEHHBIX OT 3asiBUTENICH.

6.3.1. OcHOBaHMeM IS Hayana aJIMMHHCTPATHBHOM IPOLEAYPHl SBISETCH NpHEM
H peructpauua pabotankoM ML 1oKyMEHTOB, IPEICTABIIEHHEIX 3aABUTEIIEM.

6.3.2. Ilepenava B aIMHHHCTPALMIO paifOHA JOKYMEHTOB, NMOJyYEHHBIX OT 3asBHTEIA,
ocymecTsisercs paboTHukoM MOIL].

6.3.3. B cmyuae B3zaumozeiictBuas MOI] ¢ agMuHHCTpanueid paiioHa B 3JIEKTPOHHO#M
dopme, pabotHuk MOI] B cpok He mo3aHee cieayiomero paGodero IHS HampaBiseT
CKaH-KONMH JOKYMEHTOB, 3aBEPEHHBIX JJICKTPOHHOM mommuchio paborHuka MOI],
B aIMHHMCTPAIIHIO PalOHa.

[Tpn OTCYTCTBHH TEXHHUYECKOH BO3MOKHOCTH B3aHMOJICHCTBHUSA Mo
C aIMHMHHCTpallHel palioHa B 3JEKTPOHHOH (opMe meperaua AOKYMEHTOB OCYIIECTBIISETCS
B NOpsIIKE H CPOKM, YCTaHOBJICHHBIE COTJIALICHHUEM O B3aUMOACHCTBHH, HO HE IIO3IHEE TPEX
pabounx qHEH co AHA NpHeMa JOKYMEHTOB 3aaBuTels B MDII.

Ilpu 3TOM CpOK MpenocTaBieHHs TOCYIAPCTBEHHOM YCIIYTH YBCIMYHBACTCS Ha BPEMS,
HeoOXoauMOe UL Nepe/ladl YKa3aHHBIX JOKYMEHTOB — 10 TpeX paGounx JHeH co JHS NPHHATHS
3aaBineHus B MOII.

6.3.4. Pe3ynbTaToM aqMHHHCTPAaTHBHOM NIPOLEXYPHI ABIAETCA HApaBleHHE pabOTHAKOM
MOI] B anMuHHCTpaNHMIO palioHa NPHHATHIX OT 3aABHTENA JOKYMEHTOB.

6.3.5. CnocoboM (ukcauuu pesynpraTa aaMHHHCTPATHBHON NpPOLEIYPHI SABJSETCS
ycraHoBka craryca B MAMC JI'Y um oTMeTka B JOKYMEHTE, MOATBEPXKIAIOLMIEM IOCTABKY
JIOKYMEHTOB B aJIMHHHCTPALHIO paiOHa.

6.4. Boitaya OOKYMEHTOB, MOJYYECHHBIX OT aJMHHHCTPALMM paifoHa, MO pe3yJbTaTam
NPEOCTABICHHA T'OCYJapCTBEHHOR YCIYTH, COCTABJICHHE, 3aBEPEHHE H BblIada Ha OyMaXHOM
HOCHTEIE  BBIOIHCOK H3  HMH(QOPMAIMOHHHIX CHCTEM  OpraHoB, IPEJOCTABISIOMMX
FOCYAAapCTBEHHBIE YCIYIH, H JOKYMCHTOB, MOJATBEPKAAIOIMX COJEpXKAaHHE BIEKTPOHHBIX
JOKYMEHTOB, HalpaBleHHbIX B M®L] no pesynbraTtaM npenocTaBieHHs rOCyAapCTBEHHBIX YCIYT
B COOTBETCTBHH C TpeGoBaHMAMH, ycTaHOBJIEEHBIMH [IpaBuTtenscTBoM Poccuiickoit @enepanuu.

6.4.1. OcHoBaHHEM 1A Hayala aMHUHHUCTPATHBHOH NPOUEAYPHl SBIAETCS MOIYYCHHE
MOI[ agMuHHCTpanuMH pafoHa JOKYMEHTOB, ABIIIOIOHXCA pPe3yJbTATOM IPEIOCTaBIICHHUSA
rOoCyAapCTBEHHOH YCIyTH.

Bo3Bpar nokyMeHTOB 3asBHTENA aIMHHUCTpauuei paitona B M®L[ 6e3 paccMoTpeHHs
HeE JIONYCKAaeTCA.

6.4.2. Boizaua ~ JOKYMEHTOB, SBJLIOIINXCA  pe3yJIbTaToM IpeOCTaBICHHS
rOCyapCTBEHHOH YCJIyTH, B TOM YHCJIE IIPH HATHYUH TEXHUYECKO# BO3MOXKHOCTH, COCTAaBIIEHHE,
3aBEPCHHE M BblIa4a Ha 6yMaXHOM HOCHTEle BBIIMCOK M3 HHGOPMAIMOHHLIX CHCTEM OPraHOB,
[IpeIOCTaB/IAIOIMX FOCYAapCTBEHHBIE YCIYTH, H JIOKYMEHTOB, NOATBEPXKIAIOMIMX CONCPKAHUE
3NEKTPOHHBIX [OKYMEHTOB, HampapicHHbIX B MO®I] mo pesynsrataM mnpenocTaBiIeHUS
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rOCYJapCTBEHHBIX YCIYyT B COOTBETCTBHH ¢ TPEOOBaHUAMH, YCTaHOBNEHHRIMH [IpaBUTENBCTBOM
Poccuiickori QPenepauun, ocymectBigercs paboTHukoM MOILI, oTBETCTBEHHBIM 3a BHIAYY
pe3yJibTaTa IPeIOCTARICHUA rOCYJapCTBEHHOM YCITyTH.

6.4.3. PaGotauk MOLI, oTBeTcTBEHHBIH 3a BBLIAYy pe3y/IbTaTa NPEAOCTABICHUS YCIIYTH:

OCYINECTBJIIET  BEIAYy pe3yiabTaTa IIPEROCTABIEHHS TIOCYHRApCTBEHHOM  yCIyrH
B COOTBETCTBMH C TpeOOBAHMAMH HOPMAaTHBHEIX NPABOBLIX AKTOB, PEryIHUPYIOIIMX NOPAIOK
[IpeAOCTaBIIEHUA TOCYAAPCTBEHHON YCIIyTH;

ycTaHaBJIMBaeT HeobxoauMmetit cratyc B MAHUC OI'Y.

6.4.4. Pe3ynpTaToM aQMHHHCTPAaTHBHOH MpPONEAYPH ABIAETCS BHJ&Ya 3asBHTEIIO
pe3yNbTaTa NIpeoCcTaBIeHHs rOCyAapCTBEHHON YCITyTH.

6.4.5. CnocoboM ¢ukcaunu pes3ynabTaTa aAMHHHCTPARTHBHOM NPOHEAYPHl SBIACTCA
IIPOCTaBJIEHHE OTMETKH B XXypHale BRIJIaYH JOKyMEHTOB IO (opMme, yTrBepkacHHOH B M®II,
M TpOCTaBJIeHHe HeobxoauMoro craryca B MAUC OI'Y.

6.5. IIpuemM xanobel B mopsixe aocyaebHoro (BHecyaeGHOro) 06XanoBaHus pelleHHH
u aeiictuii (6esneiicteua) MOL u paboraukos MPIL.

6.5.1. OcHoBaHMEM JUI1 Hayajla OCYINECTBJICHHS aJIMMHMCTPAaTHBHON IIPOLIEAYPHI
aBisgeTca obpamenue 3asutens B MOIL| ¢ xanoGoi Ha pemeHus H Aeiicteua (6e3meicTBre)
M®L], pabotHukoB M®L] (nanee — xanoba na MOLI).

6.5.2. Ilpnem xanobe Ha M®PL] ocymecrsinsercs padoraukom M®II,

6.5.3. Undopmaums nis 3asBHTEINS O €r0 Mpase NOJATh Kalnooy.

3asBHTENb HMEET NPaBO OAATh Xkanoby Ha M®I B cnexyromux ciyyasx:

HapyllleHHe CpOKa PEruCTpalldd 3asdBJICHHS O IPEJOCTABICHHH TI'OCYAapCTBEHHOM
YCIIYTH, KOMILIEKCHOTO 3asiBJICHHS;

TpeboBaHHE MOpEJCTaBICHHS  3asBHTENEM JOKYMEHTOB, He NpPeAYCMOTPEHHBIX
HOPMATHBHBIMM IIpaBOBBIMM akTaMH Poccuiickodi ®enepaiuu Ui [peAocTaBleHHs
rocy/IapCTBEHHOH YCIIYTH;

OTKa3 B IpHEME JOKYMEHTOB, NIPEJICTAB/ICHHE KOTOPhIX MPEAYCMOTPEHO HOPMATHBHEIMH
npaBoBbIMH aKTaMu Poccritckoit Qenepaniuy Ans NPeAOCTaBICHUA FOCYIaPCTBEHHOH YCIIYTH,

TpebOBaHHE BHECCHUA 3adBUTENIEM IIPH IIPENOCTABIEHWH TIOCYNAapCTBEHHON YCIyTH
IUTATE], HE MpeyCMOTPEHHOH HOPMAaTHBHEIMH NPABOBLIMHU akTamu Poccuiickoit ®enepanun.

B ciyuae eciu xanoba na MOII nopaercs yepes npeAcTaBUTEI, TaKxkKe NPEACTABIAETCS
JOKYMEHT, HOATBEPKAAIOMMH MOTHOMOYMS Ha OCYIICCTBIICHUE JEHCTBHI OT UMEHH 3adBUTENS.
TpeboBaHHA K JOKYMEHTaM, INOATBEPXKIAIOIMIMM IIOJIHOMOYMS, YKa3aHhl B IyHKTe 5.1.2
HacToALero AIMHHUCTPATHBHOTO PEITIAMEHTA.

6.5.4. IIpeamer xanoder na MO®II.

XKanoba sa ML nomxHa conepxars:

HauMmeHoBaHHe MOILI, ¢amunuio, ums, OT4ecTBO (IOCNEAHEE — HpPH HAIHYMH)
M JOIKHOCTE pabotHuxa ML, pemenns u nefictBus (6e3nelicTBHE) KOTOPHIX 06XATYIOTCH;

GaMHIIHIO, UMS, OTYECTBO (TIOCTEHee — IPH HAJIMYHK), CBEJCHUSA O MECTE JKHTEILCTBA
3agBUTENA — (PU3HYECKOro MHIa MTM60 HAMMEHOBAHHUE, CBEJCHUS O MECTE HAXOXKACHHS 3adBHTENA
— IOpHIMYECKOro JMI4, a Takke HoMep (HoMepa) KOHTaKkTHOro TenedoHa, ampec (agpeca)
3JIEKTPOHHOH MOYTH (TIPH HAIMYHH) U MOYTOBRIH ajipec, O KOTOPHIM JOJDKEH OLITh HAIPABJICH
OTBET 3aABUTEIO;

cBeicHHA 00 obxamyeMeIx peimieHMAX M JeHcTBusx (OezneiictBun) ML, paGornuka
MO®ILl, B ToM wuMcrne BHA HapylleHHsd, yKasaHHeId B mnyHkTe S.1.1 HacTosmero
AIMHHHCTPATUBHOIO PETIaMEHTa,

OOBOJBI, HA OCHOBAHHMH KOTODBIX 3aSBHTENIb HE COIJIACEH C pEIIEHHEM M JeHCTBHEM
(6e3neiictBueM) MOILL, pabotauka MOLI. 3aspuTeneM MOryTt OBITh MPEACTABIEHBI JOKYMEHTE!
(p¥ HATHYKH), TOATBEPHKAAIOIIKE JOBOAKI 3aIBUTENA, THOO HX KOIHH.

6.5.5. Cnocobsl nogaum U paccMoTpeHus xainoowl Ha ML,

6.5.5.1. XKanoGrr Ha pemenus u nedctBus (GesnelicTBue) paGotHuka ML mogarorcs
pyxoBoauTero M®I1.
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6.5.5.2. Kanoba Ha ML MoxeT ObITh HanpaBieHa:

10 MOYTE;

C HCIOJBb30BaHHEM HHGOPMALMOHHO-TENIEKOMMYHHKAMOHHOH ceTH «HHTepHeT»
nocpeactsoM [loprana;

IIPH JITYHOM IpHeMe 3asBuTens B MOILI.

[lpy nuuHOM mnpHEMe 3aABHTENs> Ha OYMaKHOM HOCHTENE MpPEACTABNIAET JOKYMEHT,
YAOCTOBEPSIOLIHH ero NIUYHOCTH B COOTBETCTBHH c 3aKOHOJATELCTBOM
Poccuiickoit ®enepannu.

Ilpu nomaye xamobu Ha M®L] B >nextpoHHo#t dopme mocpencteom [loprama moryr
OBITE ITpEACTAB/IEHBI JOKYMEHTE], YKa3aHHBIE B IyHKTe 5.1.2 HacToAmero AJMHHHCTPATHBHOTO
PerJIaMeHTa, IIPH 3TOM JOKYMEHT, YAOCTOBEPAIOMINH JINIHOCTD 3ad4BUTEIA, HE TpedyeTcs.

3amonHeHME 3asBlIEHHA O PAacCMOTPeHHH XanoOwl uepe3 [lopran mnpoH3BOOMTCS
3asBHTENIEM JIMYHO IIPH YCIOBHM aBTOpH3alMH 3asaBuTeNs Ha [loprane nocpeacreom ECHA.

6.5.5.3. Cpox paccMotpenus xanobwm Ha MO®I] ucumcisercs co OHA perucTpanuu
xanobel B MOLIL Xanoba nHa M®L] nomiexuT pacCMOTPEHHUIO B TeUEHHE MATHAANATH paboumx
AHEH CO JIHS €e PETHCTpaluH, a B ciaydae oOxanoBaHus oTkaza M®IL] B npueme JOKyMEHTOB
y 3agBHTEIA — B TEUCHHE NATH paboumx JHeH cO THA ee PEruCTpaluy.

Kanoba na MOL] paccmarpusaercs ML,

XKanoba Ha pemenus u aeicTpus (6ezneiictue) pykopoautens M®PL] paccmarpuBaeTcs
KoMmuTteToM o nHpopMaTH3aIMH K CBA3H.

6.5.6. Pesynbrat paccMoTpenus xanobut Ha ML,

Ilo pesynpratamM paccMoTpeHus xano6si M®I] npuHEMaer oxHO H3 ClIEXYIOINHMX
peIleHHUH:

*anoba yIORIETBOPAETCA, B TOM IHCIIE B (OpME OTMEHBI IPHHSATOTO PEIICHHUS;

B YJIOBJIETBOPCHHH XaJOOh! OTKA3hIBAETCA.

Yxka3aHHoe pemieHHe npuHHMaeTcs B Qopme akta MODLl. Tunosas ¢opma akTa
yCTaHOBJIEHa NpHiI0XkKeHHeM Ne 4 K HacTosmeMy AJIMUHHCTPAaTHBHOMY PETVIAMEHTY.

M®I] oTKa3kIBaeT B yAORIETBOPEHHH XANOOKI B CIEAYIOMMX CITydasX:

HaJIMYHE BCTYIHBIIETO B 3aKOHHYIO CHIIY PEIICHHS CYyAa, apOUTpakHOro CyAa 1o xajiode
0 TOM K€ [IpeIMETE U MO TEM XK€ OCHOBAHUSAM;

nojada >XajgoOel JIMIOM, IIOJIHOMOYHMS KOTOPOrO HE IIOATBEPXKAEHBI B IIOPsJKE,
YCTaHOBJIEHHOM 3aKOHOIaTenbcTBoM Poccutickoit ®enepauny;

HQJIMYME pEIICHHs MO >xanobe, MPUHATOrO paHee B COOTBETCTBHH € TpeOOBaHHAMH
HACTOAINEr0 AJIMHHHCTPAaTHMBHOIO pernaMeHTa B OTHOIIEHHH TOTO XK€ 3asgBHTENSA K 10 TOMY
XK€ NPEAMETY KaIOOBI.

B cnydae mpu3HaHHA xanoObl He NOUIEKALIEH YAOBIETBOPEHHIO B OTBETE 3aABHTENIO
JAIOTCH apryMEHTHPOBAHHBIE pPa3bACHEHUA O MPHYMHAX NPHHATOIO pELIEHHA, a TaKKe
HHpopMauus o nopsake 06xanoBaHusA NPHHATOTO PEIICHHUS.

6.5.7. Ilopanox MHGOPMHPOBAHHS 3aBUTENA O PE3YIbTaTaX PACCMOTPEHHUS XKaIOObL

[lpu  ymomnerBopeHuu kamobpr MOPL] npuHHMaeT HCYEpNBIBAIOIIME  MEPBI
N0 YCTPAHEHHIO BBIABICHHBLIX HapylIEeHHH He No3AHee NATH paboumx JHEH CO JAHA NMPHHATHA
PELICHHUS, €C/IM HHOE HE YCTAHOBIIEHO 3aKOHOAAaTeIbCTBOM Poccuiickoi denepaiui.

He mo3panee aHA, Cleayiomero 3a JHEM NPUHATHA pELOeHHs, 3aSBHTENIO B IIHCbMEHHOH
($opMe H IO KENAHUIO 3aABUTENS B IEKTPOHHOH HOpMeE HaNpaB/IseTCd MOTHBHPOBAHHBIH OTBET
0 pe3yAbTaTax pacCMOTPEHUS XKanoObL.

B oTBeTe N0 pe3yabTaTaM pacCMOTPEHHS KaJl0OB! YKa3bIBAIOTCS:

HauMmeHoBanue MOLl, npomkHOCTb, (aMuiMs, HMA, OTYECCTBO (IPH HATHYMH)
€ro JOJDKHOCTHOTO JIKLA, IPHHABINETO pEeLIEHHE MO0 Xajio0e;

HOMEp, JaTa, MECTO NPHHSTHA DEIIeHHs, BKIIOYas CBEICHHA O JODKHOCTHOM JIHMIIE,
paboTHuKe, pelneHne WM aciicteue (6e3aeiicTBre) KOTOpOro obxamyeTcs;

(baMHIHA, UM, OTYECTBO (IIpH HAIMYHH) HIIH HAHMEHOBAHHE 3aABHTEIIS;

OCHOBAHHS U1 NPUHATHSA peleHus no xanobe;
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IIPHHATOE 1O XKanobe pelieHHue;

B ciy4yae eciou xainoba npu3HaHa 0OOCHOBaHHOH — CPOKM YCTPaHCHHS BHIABJICHHBIX
HapylUICHHH;

CBEJECHHUS O NOpsIKe 00KaJOBaHUs PHHSATOTO IO XaIobe peleHus.

Talkoke B OTBETe O pe3yibTaTax pacCMOTPeHHA >XaloOk NPHUHOCATCA H3BHHEHHA
3a JIOCTaBJIEHHBIC HEYJ00CTBa B yKa3bIBaeTCA HHGOpMaNMs O JATbHECHINNX AEHCTBHAX, KOTOPhIE
HeOOXOMMO COBEPIINTH 3aBUTEIIO B LEIX MOJYYCHUS roCyIapCTBEHHOM YCIyTH.

OTBeT N0 pe3yJabTaTaM pacCMOTPEHHs JXKAIOObl MOANHCHIBACTCS YIIOJIHOMOYEHHBIM
Ha paccMoTpeHne Xanobm oM MOL], HaneneHHBIM IOJTHOMOYMSMH IO PacCMOTPEHHIO
xKanob.

[To xenaHWiO 3adBHTENIS OTBET IO pe3yNbTaTaM PAacCCMOTPEHHS XKaToOhI MOXET OBITH
[IPE/ICTABJIEH He MO3/IHeE JHA, CASAYIOWETO 3a JHEM IIPHHATHA PEUICHUA.

B cnygae ycTaHOBIEHHA B XOJI€ WITH 110 pe3yJbTaTaM PacCMOTPEHHS Xalo0bl IPU3HAKOR
COCTaBa aJIMHHHCTPAaTHBHOTO INPABOHAPYINCHUS WIM NPECTYIUICHUS YIOJHOMOYEHHOE JIHIO
MOI] He3aMeANUTENBHO HAIpaBIfeT HMEIOIIUECH MaTEPHaTbl B OPraHbl IIPOKYpaTyphl.

6.5.8. Ilopanok obxanoBaHus pemeHus no xanobe Ha MOILI

Pemmenue, npuHATOE MO pe3ylNbTaTaM PacCMOTpPEHHS Xkanobkl, MoxeT ObITh 06XKanoBaxno
BHIie-TyOepHaTOpY Canxr-Ilerepbypra, HENOCPEIACTBEHHO KOOpAMHHPYIOIEMY
H KoHTposmpytomemy aesrensHocTe ML (191060, r. Canxr-Ilerep6ypr, CMonpHBIE mpoe3n,
a. 1, mat. B, Tenedon (812) 576-62-62), B IlpasurenscrBo Canxrt-Ilerepbypra, a Taxxe B cyn
B TIOPSJIKE H CPOKH, IPEAYCMOTPEHHBIE JCHCTBYIOIINM 3aKOHOAATEILCTBOM.

6.5.9. 3asBuTeNT> HMeeT INpaBO Ha IMoNydYeHHe MHIOpPMAUH M  JOKYMEHTOB,
HEeOOXOMUMEIX U1 000CHOBAaHHS H PACCMOTPEHHA JKaIOOBI.

6.5.10. UadopmupoBaHHue 3adBUTENEH O INOpAJKE INOAAYHM M PaCCMOTPEHHUSA XaIoOOHI
OCYIIECTBIIAETCA TOCPEACTBOM pa3Melnenus nupopMauuu Ha [Toprarne.

HUudopmupoBaHHe 3asBHUTENCH O MOpAAKE O00XANOBaHWA pEIICHHH MW JAeHCTBHH
(Ge3nelCTBHA) OCYMIECTBIAETCA Takke NpH oOpalleHMH 3asBUTENs MO TenedoHaM, ampecaM
3]IEKTPOHHOH NOYTH, & TaKkXkKe IpH JHMYHOM IpHEME MO ajpecaM, yKazaHHHIM Ha [loprame
B pazzene «M®I».

6.5.11. IlomoxkeHHs HACTOAINErO pasfesla, YCTAHABIMBAIOIIME MOPAAOK MONAYd
H pacCMOTpeHHA Xaio06 3asBHTENeH Ha HapylleHHs HX IIpaB NpH IIPEAOCTaBICHHH
rOCyJapCTBEHHBIX  YCJAYT, He PpaclIpOCTPaHAIOTCA Ha  OTHOIIEHHS, peryinupyeMble
3akoHOM Ne 59-@3.

XKanoOpi 3asBHTENEH Ha OpraHM3alMIO IPEJOCTaBJICHHA TIOCYAAPCTBEHHBIX YCIYT
B M®I] nojaroTca ¥ paccMaTpHBAaIOTCS B NOPAIKE, TPEAYCMOTPeHHOM 3akoHOM Ne 59-03.



[Ipunoxenue Ne 1
K AIMHHHCTpPaTHBHOMY periaMeHTy

agMuHMCcTpauuu paitoHa Cankt-Ilerepbypra
10 NPeIOCTABIEHHIO FOCYAapCTBEHHOMN YCIyTH

110 IPHHATHIO PELICHHI O IPeOCTABICHUH

OCBOGOIHBLINXCS JKHJIBIX TIOMEINEHHH XUIMIHOro GpoHaa
KOMMep4ecKoro ucnonbsopanus Cankr-Ilerepbypra

B KOMMYHAJTIbHEIX KBapTHpax M0 JOr0OBOpaM HaiiMa rpakaaHaM

I'naBe AIMUHHCTPAIIHK
(pationa Caukr-IlerepGypra)

oT

(®.1.0. nonxHocTHIO)

(D.U.0. nonHoCTHIO)

[TpoxwuBatoinero (Mx) no agpecy:

(MHAEKC, OYTOBKIY aapec)

AJpec 3MeKTPOHHOMN IOYTHI:

(He obs3aTeneH Aaa 3aNOJIHEHHUA)

KoHTakTHEIE TENEPOHBI:

JaaBiaenue

0 NMpe10CTAB/ICHHH XKHJIOT0 OMeEMeHHs
JKHJIMIHOTO PoHIAa KOMMepIecKoro Henoab3oBaHug Cankr-Ilerepbypra

A,

H 4jieHBl MOoeH CEMBH:

(paMwuus, UM, OTIECTBO)

(daMmTHA, HMA, OTHECTBO)

(baMunus, MMA, OTIECTBO)

(POICTBEHHBIE OTHOIIEHHS)

(pPONCTBEHHLIE OTHOLIEHNA)

(POACTBEHHBIE OTHOLIEHHS)

npomy(CuM) IIpeJOCTaBHTh OCBOOOJHMBINEECS IKHIIOE I[IOMEIIEHHE KHIHINHOrO (QoHaa
KoMMepueckoro ucnons3oBaiua Caskr-Ilerepbypra B kOMMyHaNbHOH KBapTHpE IO ajpecy:

10 JOTOBOpY HaiMa.

(aapec XWIOro MOMeMmMeHHA)




C nmepeyHeM OCHOBaHMA I OTKa3a B INPENOCTABICHHH TOCYAApPCTBEHHOH YCIYTH
03HAKOMJICH(BI)

(nMoaHCEH 3aABHTEIA)

Onuce ciaBaeMBIX AOKYMCHTOB:

Ne w/n HauMenosanue Kon-Bo jmcToB

HudopmupoBaHue 0 xoze MpeaocTaBIeHH TOCYJapCTBEHHON YCIYTH NPOIIY OCYINECTBIATh
(Hy)KHOE OTMETHTB) :

-[IOCPEICTBOM YBEIOMJIEHHH, HAlIpaBJICHHBIX 10 37IEKTPOHHOM n0YTE;

-nocpeactBoM CMC-onoBeineHuii;

-MOCPEACTBOM BCIUILIBAIOMMX YBEIOMJIEHHH B MOOWILHOM NpriioxeHuu «I" ocyAapcTBEHHbIE
yciayrH B Cankr-IletepOypre»;

-IIOCPEICTBOM YBEIOMIICHHH B COIHAILHBIX CETAX.

PesynbTar mpomry:
|:] HaIpaBMTh IO ITOYTE;
D BBLAATH HAa PYKH;

D BuIAaTh nocpencTeom MOLI, B ciydae nogaun sokymeHToB B MPL]

HalIPaBHUTh B 3IEKTPOHHOMN (opMe nocpeacTsoM [loprana B ciydae moxauu JOKyMEHTOB

B M®I[ unu gepes [Topran

« » 20 r.

(moanuch 3aABUTEINNA)
« » 20 T.

(noamuich 3asBATEIIA)
« » 20 T.

(moANMUChH 3aABUTENA)
« » 20 r.

(NMOATIHCE 3agBUTEIIA)

! Zanomusercs IIpH Mojade 3adBJIeHHA O NPEeJOCTABICHHM roCyJapCTBeHHOM yciyrd mocpeactBoM M®LL nubo
B JICKTPOHHOM nodre depes [Topran.



[Ipunoxenne Ne 2

K AZIIMHHHCTPaTHBHOMY PETJIAMEHTY

agMHHHUCTpaluu paiiona Cankr-Ilerepbypra

10 NIPEJOCTABICHHMIO FOCYJaPCTBEHHOHN YCIIYyTH

[0 IPHHATHIO PELICHUH O NPEIOCTABICHHH

0CBOGOIHBIIHXCS XXKHJIKIX TIOMEIMEHHH XHUHINHOro GoHaa
KoMMepueckoro ucronb3oBanusa Cankt-Ilerepbypra

B KOMMYH&IBbHBIX KBapTHpaXx IT0 AOrOBOpaM HaiMa rpaxiaHaM

@ .HN.0. zaasuTeneit

Anpec

YBeaoM/IeHHe 0 MPeJOCTaBJICHHH IroCyAapCTBEHHOH YCIyrH
0 NPHHATHIO PelIeHHS O MPe10CTABICHHH XKHIbIX MOMEmeHHH
KUJIHITHOro PoHIa KOMMepPIecKoro Henoab3opanug Cankr-Ilerepbypra
1o I0roBopy Haiima

Bamne 3asBieHHe OT «_ » 20 roja o NpeAOCTaBJICHHH IrOCYAapCTBEHHOM YCIIyTH
N0 MOpPHHATHIO pEIICHHS O INPEAOCTABICHHH JKHIBIX IIOMEIEHHH KWIMIHOrO ¢oHAaa
KOMMep4ecKoro ucnonsopanusa Caskr-Ilerep6ypra no forosopy HaiiMa, pacCMOTpPEHO.

Hacrosmum coobmaro, qT0 aJMMHHCTpalHeH paioHa
Cankr-IletepOypra npuHATO pellleHHE NPEAOCTaBHTL BaM KHIOC NOMEIIEHHE XWIHMIIHOTO
¢oHza KOMMEPYECKOrO HCNOJIbL30BaHHA IO aJpecy:
[0  JOroBopy HaWMa B COOTBETCTBHH C  DacClHOpAXEHHEM  aJMHHHCTpALUH
paiiona Caukr-Ilerepbypraor «__ » 20 romaNe

Jns  3akmoueHHs JOrOBOpa HaiMa JKWIOr0 [MOMEIICHHS O KWIHINHOrO (oHaa
KoMMepueckoro  ucnonb3oBaHus — Canxkr-Ilerepbypra Bam  Heo6xomumo  obGpaTuThbes
B YHOJHOMOYEHHYIO OpraHH3aLHIo

(ampec, TenedoH, Yack npueMa pattontoro FKY XA)

{AOMHXHOCTD) {MOANHCH) (pacwn¢poBKa)

[

C yBeJIOMIIEHHEM O NIPEAOCTABICHHH rOCYJapCTBEHHOM YCIIyTH O3HAKOMJIEH (a):
« » 20 r.

(NOMCH 3aABMTELA) (®.U.0. 3aaBuTENA)




IMpunoxenue Ne 3

K AJIIMUHHUCTPAaTHBHOMY perjlaMeHTY

agMuHHCTpauuu padoHa Caukt-Ilerepbypra

10 NMPEOCTABICHHIO TOCY AapCTBEHHOM YCIyTH

N0 IPHHATHIO PEIIEHHH O NPEIOCTAaBICHHA

0CBOOOIUBIIHXCS KHIIBIX TOMEIICHHIH )KUIHITHOTO GOoHIa
KOMMepuecKoro uenojbzopanus CaHkt-Ilerepbypra

B KOMMYHaJIbHBIX KBapTHpax [0 AOTOBOpaM HaliMa rpaxjiaHam

®.NU.0. 3asBHuTENEH

Anpec

YBenomiaenne 06 oTkaze B IpeJocTaB/JIeHHH rocy1apcTBeHHO# yeayrd
MO0 NPHHATHIO PEMEHAs 0 NPEIOCTABJICHHH KHJIbIX NOMEMEHHH
KMIHIMHOro Gponaa komMepyeckoro uenoabn3osanua Cankr-Ilerepbypra
1o JOTr0BOpY Halima

AIMUHHCTpauueR paitona Cankr-Ilerepbypra paccmorpeno Batne
3a4BICHHE OT «_ » 20 roma O TpPENOCTaBJICHHM TOCYAAapCTBEHHOH YCIyTH
O TMNPHHATHIO PpEIICHHH O MpPEJOCTABIEHHM JKWIBIX MOMEIICHUH KWIMIIHOro ¢oHaa
KoMMepuecKoro uenoibszoBadus Cankr-Ilerep6ypra no gorosopy Ha#iMa.

Ilo pe3ynbTaram PacCMOTPEHHUA coobmaer, 4TO B COOTBETCTBHH

C

NpaBOBBIE OCHOBAHHA [UIA NpEeJOCTaBIeHUst BaM rocy1apCcTBEHHOHN YCIyIH OTCYTCTBYIOT.

(RODKHOCTB) (nmoanMchb) {pacmu¢poska)

C yBeZOMIIEHHEM O IIPEOCTABIEHHH TOCYJapCTBEHHOH YCAYTH 03HAKOMIIEH (a):
« » 20 r.

(noamnMch 3asBUTEIN) (©.H.0. 3asuBuTENA)




Ipunoxenue Ne 4

K AIMUHHCTPAaTUBHOMY pErJIaMeHTy

agMUHUCTpauuH paitona Cankr-Iletepbypra

110 IPEAOCTaBIECHHIO FOCYAAPCTBEHHOM YCIyTrH

IO NIPUHATHIO PEINEHUH O IpefOCTaBIeHHH

OCBOOOIMBIIMXCS XWX IIOMEIIEHHHA KHIMITHOrO GoHaa
KOMMep4iecKoro ucnoib3osanus CaHkt-[letep6ypra

B KOMMYHAJIbHBIX KBapTHpax 110 JOTOBOpaM HaiMa rpakiaHaM

(HanMeHOBaHHe OpraHa, yIOJTHOMOYEHHOTO Ha PACCMOTPEHHE KanoGbI)

AKT Ne
(NopAAKOBKIN HOMEP aKTa)
0 pacCMOTPEeRHH *KA/100bI HA pemenne, AelicTBae (be3aelicTBHe)

JODKHOCTHOTO JIHLA AIMHHHCTPALMH paloHa, rocy 4apCTBeHHOTO IPaKAaHCKOro CITYKamero A IMHHHCTPaLUHH
paitoHa, paboTHuka M®L]|
« » 20 T.

I (MeCTO COCTaBNEHHs aKTa)

(pamuus, HHMLHATL TODKHOCTHOIO JIHUa AJMHHHCTpAIlHY palfoHa, roCYJapCTBEHHOTO IPaXKAaHCKOTo
CIIyxamero AJMHHACTPAaLMY paitoHa, pacCMOTPEBIIETO Xanody)

10 pe3yJIbTATAM PACCMOTPEHHUA Kaobbl B COOTBETCTBHH € 4acThio 7 cTaThH 11.2 deaepanbHoro 3akoHa
«O6 opraHU3aLWH MPEAOCTARICHUS FOCYJAPCTBEHHBIX H MYHHUIMIIANIBHEIX YCITyr»

(aMunHA, HMA, OTIECTBO (PU3HIECKOrO LA, 06paTHBIIErocs ¢ xanolGoH,

HaUMEHOBaHHE IOPHIHYECKOTO JIHLIA, obpaTHBINErocs ¢ xano6oi, haMuwius, HHHLHATE, JOJDKHOCTh €ro
[peacTaBUTENA)
Ha

(cymiecTBO 00Xanyemoro pemenus, neficreus (6e3aeiicTens),

JODKHOCTHOE JIMLO A IMHHHCTPALMH PalOHa, rOCY fapCTBEHHOIO IPAXAAHCKOTO CIIyXKalero AAMHHUCTpaLHH
paiiona, pabotHuxa MOL] (PHO ykazaHHBIX JIHIl YKa3hIBACTCHA NMPH HATHYMH), pelieHne, aercTeue (6eznelicTaue)

KOTOporo ofxaryercs)
YCTAHOBWUII:
1.
(xpaTkoe coep)arue XanoOhl)
2.

(A0BOBI ¥ OCHOBAHWA IPHHATOTO PEMIEHHS CO CChUIKAMM HA HOPMATHBHBLIE PABOBRIE AKTH, IIPH OTKA3E
B PacCMOTPEHHH XaI06h! B YIIPOIEHHOM NOPAAKE — IPHIHHE OTKAa3a)




PEILIWJI:

(peineHse, MPHHATOE B OTHOLICHUH 06XaJIOBAHHOTO pemeHu, AedcTeuA (Gesnelicteus):

TIPH3HATh NPaBOMEPHBIM WIIH HEMPABOMEPHLIM MOJHOCTBIO WIH YaCTHIHO H (MNH) OTMEHHUTH NOJHOCTBIO
HIH YaCTHYHO)

2.

(pemenue 160 Meps, KOTOpLIE HEOOXOAUMO NPHHATE B HENAX YCTPAHEHHA AOMYMCHHRIX HAPYIIEHHH,

€CJIH OHH He ObUIH MPHHATHI 10 BHIHECEHHUS PEIIeHHA 1o xanobe)

(DOMKHOCTD JIMIIA, IPHHABILIENO pelleHue (moamuce) (MHALHATEL, paMHITHA)
no xanobe)

Hacrosmee pemenue MoxkeT 6bITh 06Xa10BaHO B

(HaMMEeHOBaHME ¥ afpec BHILIECTOALIETO OpPraHa)
mmbo B

(nanMeHOBaHHe ¥ ajgpec cyna, apbuTpaxHoro Cyna)

AKT cocTaBJieH

(IOMKXHOCTD JIMIIA, MPHHABIIETO PElIEHKHE (noamice) (MHMLMAND], HaMUIHs)
o xanobe)




