YWKuruwHLIR KOMUTET
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[IPABUTEJILCTBO CAHKT-TIETEPBYPTA
AKUWJIMIHBIM KOMUTET
PACIHOPSAXKEHHE oKy
12. /0. 202 N, TR2p

06 yTBepxKI1eHUH AIMHHHACTPATHBHOTO PerjiaMeHTa
JKHIHIHOr0 KOMHTETA M0 NPEeJOCTABICHHIO
rocyJapcTBEHHOM YC/IYrH IO MPEeX0CTaBJICHHIO
COLHAJILHBIX BBIILIAT ISl NPHOOpeTeHHs

HJIH CTPOHUTEIHLCTBA JKUIILIX NOMeIleHHH

rpa’xaaHaM, COCTOSIIMHM Ha y4eTe

B Ka4€CTBE HYKJAKIHMXCS B )KHJIBIX [IOMEHIeHUAX

HJIH Ha y4eTe HyKaalomuxc B coaeiicreuu Cankr-IlerepOypra
B YIy4YIIE€HHH KMJIMIIHBIX YCJIOBHii, B COOTBETCTBHH

¢ nocraHoBJeHHeM [IpasuTenscTBa Cankr-IleTepOypra
ot 28.03.2006 Ne 312

B cootBercTBHM ¢ nocTtaHoBNeHueM IlpaButenscrBa Cankr-IlerepGypra ot 25.07.2011
Ne 1037 «O nopsake pa3paboTKH M YTBEPXKICHHSA HCIONHHMTENBHBIMH  OpraHaMH
rocy1apcTBEHHO#H BJIACTH Caunxr-Ilerep6ypra aJIMAHHCTPaTHBHBIX  PErJIAMEHTOB
TNPEAOCTABICHHA IOCYAapCTBEHHBIX YCIYT H aIMHHUCTPATHBHBIX PEITIAMEHTOB OCYINECTBICHHS
rocyJ1apCTBEHHOTO KOHTPOJIA (HAaI30pa)» M BO HCIIONHEHWe NyHKTa 2.3 3acenanms Komuccum
N0 IIPOBEACHHIO aAMHHACTpaTHBHOM pedopmsl B Cankt-IletepOypre ot 28.09.2021 Ne 195:

1. VrBepauTs  AJMHHHCTPATHBHBIH  pernamMeHT  JKWIHIDHOrO  KOMHTETa
0 NPENOCTABICHHIO TOCYJapCTBEHHOM YCIYTH 10 MNpPENOCTABJIEHHIO COLHAIBHBIX BBILIAT
I IpEOOPETEHHs WM CTPOMTENBCTBA XIIBIX IIOMEIMIEHHH IpakAaHaM, COCTOAIINM Ha yYeTe
B KaueCcTBE HYXIAIOMHUXCSA B SKHJIBIX IOMEIIEHUSX WIK Ha y4eTe HYXOAIOUMXCS B COAEHCTBHR
Canxr-Ilerepbypra B ynydIeHHH >HIHIOHBIX YCJIOBHI, B COOTBETCTBHMH C MOCTAHOBJICHHEM
Ipasurenscrea Cankr-Iletepbypra ot 28.03.2006 Ne 312.

2. Ilpusmate  yTpaTHBHIHM CWIy  pacnopsokeHde JKWIHIIHOTO  KOMHTETa
ot 30.04.2019 Ne 776-p mo NpemOCTAaBICHHIO TOCYNAPCTBEHHOM YCIYTH IO MPENOCTABIEHHIO
COLMANBbHBIX BBILIAT JUIA MPHOOPETEHHS HIIH CTPOMTENBCTBA XHWJILIX IMOMEIIEHHH IpaxaaHaM,
COCTOSILIMM HA YYETe B KA4YeCTBE HYXKNAIOIIMXCA B JKMNbIX NOMEIIEHHSX MM Ha Y4eTe
Hyxjalomuxcs B conedictBud  Cankt-IleTepOypra B ynyvineHus >KWIMIOHBIX —YCIOBHIH;
B COOTBETCTBHH C NocTaHoBieHueM [Ipasurenscra Cankr-Ilerep6ypra ot 28.03.2006 Ne 312».

3. KoHTpOJIb 3a BEIMOTHEHHEM PaCIIOPKEHMS BO3NOXKATEH Ha 3aMECTHATE]IS IIPEACENaTeNs
Komutera Muponosy T.I'.

Ilpeaceaarens Komurera 7, B.A.bopmes



YTBEPXJEH
pacrniopsikeHHeM
ACGUIHIIHOTO KOMHTETA

or /2./78. 2027 Ne ?3;\’*/

AJIMHAHUCTPATHUBHBINA PETJIAMEHT
XKWIHUIHOTO KOMHUTETA IO NPEJOCTABJIEHUIO TOCYJIAPCTBEHHOM YCJIYI'H
IO ITPEAOCTABJI EHHIO COILTUAJIBHBIX BBINJIAT JJIAA ITIPHOBPETEHHS
WJIM CTPOMTEJILCTBA KWIBIX IOMEUEHHHA I'PAXKIAHAM, COCTOSAIIUM
HA YUYETE B KAYECTBE HY XJAIOIINXCA B XKUJIbIX IOMELXEHUSAX
WJIM HA YYETE HYXKJIAIOHIMXCS B COJENCTBUU CAHKT-IIETEPEYPTA
B YVJIYUYIIEHHUH XUJIMIIHBIX YCJIOBHMA, B COOTBETCTBHH
C [NOCTAHOBJIEHUEM INPABHUTEJIBCTBA CAHKT-IIETEPEYPI A
OT 28.03.2006 Ne 312
YHUKAJILHBIA PEECTPOBBIN HOMEP 'OCYAAPCTBEHHOM YCJIYIH:
7800000010000000692

I. O6mnae noaoxkKenHn

1.1. IlpenMeToM peryivpoBaHHs HACTOAINET0O AJIMHHHUCTPAaTHBHOIO perjiaMeHTa
SBIIIOTCS OTHOIICHHS, BO3HHUKAWOIIHE MEXOY 3asBUTeNneM # JKMIMIIHBIM KOMHTETOM
(manee - KomureT) B chepe >KMIHIIHON MOTUTHKH.

1.2. 3agBUTENAMH ABIIOTCH:

1.2.1. Ilpu npenocTaBneEHMH COLMATBHBIX BBHILIAT 3a CYET CPEACTB OOKeTa
Canxr-Ilerepbypra:

TpaXaaHe (OJHH M3 WICHOB CEMbBH), COCTOAINME HAa y4eTe B KaueCTBe HYKIAIOIIHUXCH
B XMIBIX TOMELICHHAX MM Ha y4eTe Hyxpaamomuxcas B copedicrBum Cankxt-IlerepGypra
B YIy4lIEHHH XWIHIIHBIX YCIOBHH (fanee - XHIMINHBIA y4eT), 3a MCKIIOYCHHEM TIpaXKiaH,
yKa3aHHRIX B IyHKTe 1.2.2 HacTosiero AJIMHMHHCTPaTHBHOTO periiaMeHTa, H3bpasmue (GopMy
COJCHCTBHS B BHJIE NPEAOCTABICHUA COLHAIBHON BBIINATH U BKIIIOYEHHBIE B CBOAHBIN CIIHCOK
TpaXiaH, KOTOPbHIM IUIAHHPYETCS IPEJOCTaBIECHHE COLHAILHBIX BHIUIAT B OQYEPEAHOM
¢$uHaHCOBOM rofxy, yreepxkaacMeiii KomuteroM (nanee - CBOOHEIA CITHCOK);

4IEHB! CEMBH (CYNpYT (CyNpyra), HECOBEPIICHHOAETHHE JETH, POAMTEIH), BKIIOYEHHBIE
B YYETHBIC J€Ja 3a4BHTCICH, YKa3aHHBIX B NyHKTe 1.2.2 HacTosmero AJMHHHCTPATHBHOIO
pernaMeHTa, BKIOYeHHbIE B CBOOHBHA CIIHCOK.

1.2.1.1. IlepoodepesHOE MPaBO Ha MOJNyYEHHE COLHANBHBIX BBIILIAT UMEIOT PpaGOTHHKH
06pa3oBaTeNbHBIX YUPEXICHHH, YUpeXIeHHH 3ApaBOOXpaHEHUA, COMAIBLHOIO 06CTyKHBaHUA
HaceleHHs, KyJIbTYphl H HayKH, (QU3HuecKod KyNbTYphl M CHOPTA, HAXOIALIMXCA B BEJCHHH
HCIIOJHHTENBHBIX OPraHoB rocyaapcteeHHoOH BiacTi Cankr-IlerepOypra, ctax pabGoTsl KOTOPBIX
B YKa3aHHBIX YUPEKAEHHMAX COCTAaBIAET HE MEHEEC NATH JIET, HHBAIUALl M YIaCTHHKH
Bemukoit OteuecTBeHHO# BOHHEL

1.2.2. Ilpn npefoCTaBIEHHH CONMAIBHBIX BBIUIAT 34 CYET CPEACTB (perepalbHOro
61omxkera:

rpaxzaHe (OJHH H3 WICHOB CEMBbH), IPHHATHIC Ha XHIMUIHBIN yder, u3bpaBiine Gpopmy
COJICHUCTBHS B BHJE IIPEAOCTABIICHUSA COLMATHEHOM BRITUJIATHI H BKIIIOUYeHHEBIE B CBOIHBINA CIIHCOK,
COOTBETCTBYIOIIME CJIECAYIOIMHM KaTErOpHsM, NpeIycMOTpeHHEIM DenepanbHbIM 3aKOHOM
ot 16.12.1995 Ne 5-®3 «O Berepanax» u PenepaibHbM 3ak0HOM OT 24.11.1995 Ne 181-@3
«Q conmanbHOH 3amuTe HHBANUAOB B Poccuiickoii ®eneparmn»:

mHBaMb! Benukoi OTeyecTBEHHON BOHHEI;

yqacTHHKM Beamukoit OtedyecTBCHHOH BOHHB, B TOM HHCIE BOCHHOCIYXAIIHE,
INPOXOAMBIIHE BOCHHYIO CIyXOy B BOMHCKHX YacTAX, YYPSXKICHHAX, BOECHHO-y4eOHBIX
3aBEJCHUAX, HE BXOJMBIOHX B COCTaB JEHCTBYIOLNECH apMuH, B nepuon ¢ 22 moHs 1941 roaa
no 3 ceHTabpsa 1945 roma He MeHee INECTH MECHLEB, BOCHHOCIYXAIME, HArPaKIACHHBIE
opnenamy wii MeaasMi CCCP 3a cayx0y B yka3aHHBI IEPHOA;



qMua, paboraBmme B nepuon Benmkod OrtedecTBeHHOH BOMHBI Ha 0OBeKTax
MPOTHBOBO3AYIIHOM OOOpOHBI, MECTHOH NPOTHBOBO3OYINHOM OGOPOHBI, CTPOHTEILCTBE
ODOPOHHMTENLHBIX COOPYXEHHH, BOSHHO-MOPCKHX 0a3, aj’poApOMOB H JDYTHX BOEHHBIX
O0BEKTOB B Npelenax THUIOBBIX TIDAaHHMI JEHCTBYIOMMX (POHTOB, ONEPAUHOHHBIX 30H
AeACTBYIOMX (OTOB, Ha NPH(POHTOBBIX yYaCTKAX XKENE3HBIX M ABTOMOGHIBHBIX JOPOT,
a TaKXKe 4WICHbl OSKHIAXEH CYAOB TPaHCIOPTHOrO (hjoTa, MHTEPHHPOBAaHHLIE B Hayale
Bennkoit OtegecTBeHHOM BOMHBI B TOPTaX APYTHX FOCYAApPCTB;

NMUa, HarpaXxJaeHHbIe 3HaKoM «Kutemo 6noxassoro JleHuHrpana»;

WieHB ceMed morubumx (ymepmux) WMHBaIMAOB Benuxod OTedecTBEHHOH BOHHBI
H  y4JacTHHKOB  Benukoii  OrevecTBeHHOH  BOMHBI, wWieHH  ceMell  MOTrHOIIMX
B Benuko#t OrtevyecTBeHHOM BOMHE NHI M3 YMCIa JMYHOIO COCTaBAa TPYIN CaMO3AIHTHI
OOBEKTOBBIX H aBapHMHBIX KOMaHI MECTHON NPOTHBOBO3/YIIHOHW OGOPOHEI, a TAKXKe WIEHB!
ceMei norudmux paboTHHKOB rocnuTanei u GoapHuUI ropoaa JIeHUHIpaza;

NPUHATHIE HAa YYET B KAYECTBE HYXJAIOMMXCA B YIYYINEHHH JXHIIHIOHBIX YCJIOBHI
no 01.01.2005: uxBanmumsl GoeBBIX AeHCTBHM, BeTepaHbl GOEBBIX IEHCTBHI; WiIEHB ceMei
NoruOmMX (yMEpIIHX) HMHBAIMIOB H BETEPAHOB OOEBRIX [EHCTBHH, HHBAIMABI H CEMBH,
UMEIOIIHE AeTeH-UHBAITHAOB.

1.2.3. IlpeacTarnaTh HHTepechl 3asABHTENA BIpaBe IMPEACTABHTEND, JCHCTBYIOIIME
Ha OCHOBAaHHH JIOBEPCHHOCTH MWJIM JAOTOBOPA, COJAEPXKAIIMX YKa3aHHA Ha IIOJIHOMOYHA
NPEeACTABUTENS 10 MIPEACTABICHHIO 3a BHTENA NPH MPEAOCTAaBIEHHH T'OCYIapPCTBEHHOM YCIYTH,
yKa3zaHus 3akoHa MO0 aKTa YNMOJHOMOYEHHOTO Ha TO TOCYIAPCTBEHHOrO OpraHa WA OpraHa
MECTHOT'O CAaMOYTIpaBJICHHs, THOO 3aKOHHBIH NPEICTABATEND (POAUTEIb, ONIEKYH, IIONEYHTEND).

1.3. TpeboBatus k nopsaKy HHGOPMHPOBaHHA O NPEAOCTABICHHH IOCYAAPCTBEHHOM
YCITYTH:

1.3.1. Ilopsnox noxydeHus HHGOPMAIMH 3aABUTEISMH IO BOIPOCAM MPEAOCTABJIEHHS
rOCyapCTBCHHOH YCIYTH H YCIYT, KOTOpbl€ SBISAIOTCS HEOOXOAMMBIMM M 00s3aTeNbHBIMU
JULA MIPEOCTaBICHUS FOCY IapCTBEHHON YCIYTH.

Cnocobn1 nHpOPMHUPOBaHHUS 3aIBUTENS O MPEOCTABICHUH TOCYJapCTBEHHOM YCIIYTH:

B HMHGOPMALIMOHHO-TEJICKOMMYHHMKAIHOHHONH cetH «UHTepHer» (nmanee - ceThb
«Mutepuer») Ha odunuanbHoMm calite Komurera (DoMEeHHOe MMA caiita B CeTH
«HHTepHeT» — gilkom-complex.ru);

Ha [loprane «[locymapcTBeHHble M~ MyHMIMNAIbHBIE  yciayrH  ((yHKOHH)
B CankT-Ilerepbypre» (nanee — ITopran) (moMeHHOE UM caiiTa B ceTr «HIHTEpHET» — gu.spb.ru);

B (enepanbHOM rocymapcTBeHHOM HHGpopManuoHHOH cHcTeMe «EmmHeni moprtan
rOCy/JapCTBEHHBIX M MYHHUMNAIBHBIX YCIyr (GyHKUMi#)» (IOMEHHOE HMMs caiTa B CETH
«HUHTepHeT» — gosuslugi.ru) (nanee — penepansheii [Topran);

Ha oduumasbHOM caiite AmMuuHucTpanu# Cankxrt-IlerepGypra (noMeHHoe HMMs caiiTa
B ceTH «MHTEpHETY — gOV.Spb.Iu);

B CTPYKTYPHBIX nojpasfeneHusx CaHkr-Ilerep6yprckoro rocyiapcTBEHHOTO Ka3eHHOro
yupexaeHus  «MHOropyHKIMOHAABHBIH  IEHTP  NPENOCTABICHHA  TOCYHAapCTBEHHBIX
H MYHHIHNAIGHEX ycryr» (manee — M®ILI), B Tom umcne npu obpalieHHH K HHpoMaTam
(undoxnockaM, HHPONYHKTaM), pa3MEIIEHHBIM B IOMEIICHHAX CTPYKTYPHBIX NOApa3/IeIeHUH
MoIL;

B MobOmnbHoM mnpunoxenun «locynapcrBeHHble ycayrn B Cakr-Iletepbypre»
MeXBeJOMCTBEHHOH aBTOMAaTH3HPOBAaHHOH HH(GOPMAUMOHHOH CHCTEMBI MPEIOCTABICHUSA
B Canxr-Ilerepbypre rocyzapCTBEHHBIX M MYHHMLMMAIBHLIX YCIYT B O3JIEKTPOHHOM BHC
(nanee — MobuMnbHOe npWiOXKeHHMe) — B dactH HHGopmaumu o  Komutere,
Caukr-TleTep6yprckoM — rocyaapcTBeHHOM — OromxeTHOM — yupexaeHud  «I'opkuiaoOMen»
(nanee — CII6 I'BY «[KO») B paznene «Ilone3Has uadpOpManusy»;

HalpaBJICHHE 3aNpocoB B MUCHMeHHOM Buze no aapecy Komurera, CII6 I'BY «IKO»
B JIEKTPOHHOM (popMme No azapecy snekrpornoii moursl Komurera, CI16 I'BY «IKO»;

B Llentpe Tenedonnoro obenyxuanuas MOLL: (812) 573-90-00 (nanee — LITO);




0 cripaBo4HbIM TejedoHaM crenranuctoB Komurera, CI16 I'BY «I'KO»;

Opd Ju4YHOM oOpameHMH Ha npueM K cneuuamuctaM Komurera, CII6 ['BY «IDKO»
(B IHM W 4achl IPHEMA, €CJTH YCTAHOBJIEHBI),

Ha CTEH/IaX B MECTaX NPEJOCTABICHHS IOCYyJapCTBEHHOM YCIIYTH.

1.3.2. CBenennsa o Xoie NpeAOCTaBIEHUA TOCYJApCTBEHHOM YCIYTH 3asBUTENM MOTYT
NOJIYYHTH CICAYIOIMMH criocobamu (B CleAyIOmeM NOpsJIKe):

NyTeM HampaBle€HHs 3alpocoB B IHCBMEHHOM BHAe mo anpecy Kowmwurera,
CII6 I'BY «IXKO»;

B JJIEKTPOHHOM BHJE I10 aapecy eKTpoHHOH moutel Komurera, CII6 I'BY «IKO»;

1o crpaBo4HbIM TenedoHaM crennamuctoB Komurera, CII6 IBY «IKO»;

Opd JU4HOM oOpammeHMH Ha nmpueM K cnenuamuctaM Komwurera, CII6 T'BY «IKO»
(vacel npuema Komurera ~ sropuuk ¢ 09:00 no 11:00, vetrepr ¢ 16:00 no 18:00; yackr npuema
CII6 I'BY «I"KO» — nonenensuuk-gersepr ¢ 09:00 xo 18:00, naruuua c 09:00 go 17:00);

B L{TO (B ciyyae ecnu 3anpoc noaad nocpencrteoM M®IY);

Ha [loprane 6e3 nmpoxoxaeHus aBTopH3aluu B pasnene «IIpoBepka craryca 3ampocay»
(momeHHOe uMs calita B cetH «MHTepHer» — gu.spb.ru/status) HIM mocie aBTOpH3AlMH
B «JIayHOM KabuHeTe» (B CiIyyae eCliH 3anpoc noxax nocpeacteoM M®IL u nu [Toprana);

B MOOHMJIBHOM IPWIOXCHHH ©6€3 TNpOXOXKJICHHUA aBTOpH3AlMM B  pasfienie
«[IpoBepka cTaryca 3ampoca» HIH IOCIE€ aBTOpH3auWH B «JIHuHOM KaOuHeETe», a Takxke
NIOCPEACTBOM BCILTBIBAIOIIMX YBEJOMIICHHH (B CIydae eclid 3ampoc mojaH mocpeactsoM M®L]
uH [TopTana — npyu BeIGOpE 3a4BHTENEM COOTBETCTBYIOLIETo ciocoba HHPOPMHPOBAHHAA);

IOCPEACTBOM YBEIOMIICHUH, MOCTYNHMBIIMX IO JMEKTPOHHOM modre (B Cly4ae ecid
3anpoc noaad nocpeactsoM MO®I wmu Iloprana — npu BeiGope 3adBUTENEM COOTBETCTBYIOIIETO
crocoba uHGOPMHPOBaHHUS);

NOCPEACTBOM yBeloMiIeHHH, nocTynuBmux no CMC (B cimydyae ecnu 3ampoc nomaH
nocpeactsoM M®I[ unu Iloprana — npu BeIGOpE 3asBHTENEM COOTBETCTBYIOMIErO CIOCoba
HHPOPMHPOBaAHHA);

TIOCPEACTBOM YBEJOMIIEHHH, MOCTYNHMBIINX 4Yepe3 COLHAIbHBIE CeTH (B CiIy4yae ecid
3anpoc nogaH nocpeacTsoM ML wim Iloprana — npu BeiGope 3asBHTENIEM COOTBETCTBYIOIIETO
cnoco6a HHPOPMHUPOBaHHSA).

1.3.3. Tlopsanok, ¢opMa, MECTO pasMEINEHHA M CNOCOOB! MOJYYEHHs CIOPABOYHOM
HHOOPMAlIHH, B TOM YHCIIE Ha CTEHJaX B MECTaX NpPENOCTABIEHHA IOCYJapCTBEHHOW YCIYTH
H YCIOYI, KOTOpble SBJSIOTCA HEOOXONMMBIMH M 00S3aTeNbHBIMH JUIS IPEeJOCTABICHHS
rocy1apCTBEHHOH yciIyry, ¥ B MOLI,

CnpaBouHas HHpopMauusa (MecTa HaxoxaeHHs # rpapukud paborer Komutera
u CI16 I'bY «I)KO», uX CTpyKTYpHEIX NOJpa3/ie/IeHHH, PEIOCTaBIIOMMX rOCYJAPCTBEHHYIO
yeryry, MO®L, uHBIX OpPraHoB ¥ OpraHu3alyi, COpaBoOYHbIE TeNe(OHE], axpeca OQHUIHANIBEHOIO
caiita) pa3MelleHa Ha o¢pHuUHaNbHOM calite Aamuunctpanun Caukt-IlerepGypra (zomeHHOE
ums caifta B cetd «HMHTEpHET» - gOV.Spb.ru) (B pa3nene Komurera), Ha [lopraye (moMeHHOe HMS
caiita B cetd «MHTEpHET» — gu.spb.ru), B ToM uncne B pasgene «MPL».

H. Cranaapr npeaocTaB/ieHHs TOCYJaPCTBEHHON YCIYyTH

2.1. HaumeHoBaHHe rocyqapCTBEHHOR YCIYTHM - NMPEJOCTaBIATH COLMANbHBIE BHILIATHI
JUIA IPHOOPETEHHS WM CTPOUTENBCTBA KUJIBIX IIOMEINECHHH rpakJaHaM, COCTOSIIMM Ha y4YeTe
B KaYeCTBE HYXJAIOIIMXCA B XKUJIBIX MOMEIICHUAX HJIM Ha yYeTe HYXIAIOUMXCA B COACHCTBHH
Cankr-lletepbypra B yaydilleHMM >XMIIMIIHBIX YCJIOBHH, B COOTBETCTBHH € IOCTAHOBIICHHEM
ITpaButensctra Cankr-IlerepOypra ot 28.03.2006 Ne 312.

Kpatkoe HamMEHOBaHHE TrOCYJApCTBEHHOH YCIYTH - IPEROCTAaRJICHHE IpaXAaHaMm
COLHATBHBIX BRIUIAT U1 IPHOOPETEHNS HITH CTPOUTENLCTBA JXKUIBIX NOMEMEHHUH.

2.2. T'ocynapcTBeHHas yciyra npenoctasisgercds KomureroM.

OpraHb! 1 OpraHu3all¥H, y4acCTBYIOIIME B IPEOCTABACHHH IOCYAapCTBEHHON YCIIYTH:



CII6 I'BY «IXKO»;

ML

Cankr-IlerepGyprexue rocyapCTBEHHBIE Ka3eHHbIE YUYPEXKACHHUA
«KunMImHoe areHTCTBO aAMUHKCTpauuHy paiiona Cankt-IletepGypra» (nanee — KV XKA);

AmmunucTpauMu  padonoB  Caukr-IletepGypra  (naiee  —~  aJMHHHCTpaLHH
pationoB CII6).

Komurer no conmanbHoii nonutuke Canxr-Iletep6ypra (manee - KCII);

OpraHbl OmexH M IONMEYUTENBCTBA BHYTPHIOPOJCKMX MYHHLIMNANBHEIX OGpa3oBaHHi
Cankr-IleTep6ypra (nanee —~ oprasbl ONEKH M MONEYHTEIBCTBA);

Genepanbhas  Hanoropad ciyxba (maee — ®HC) — onepatop denepansHoit
roCyapCTBCHHOH MH(OPMAIIHOHHOM CHCTeMbl «ENMHBIN TOCYJapCTBEHHBIH pPEecTp 3alMcH
aKTOB IpaXAAHCKOro cocrosHms» (nanee — GI'UC «EI'P 3AICy);

Ilencuonnsiit donn Poccuiickot ®enepauuu (aanee - [IOP) — onepatop peaepansHoit
rocyNapCTBeHHOH  WHQOpManMOHHOH  cucTeMbl «®DejepalbHEI  pPEECTpP  HHBAIHIOBY
(nanee — GIr'UC OPH);

HomxnocthbiM  yunamM  Kommrera, CII6 TI'BY «IDKO» 3anpemeno TpeGoBaTh
OT 3adBUTEJIA OCYINECTBICHHA J[ACHCTBMH, B TOM WYHCIIE COTIJIACOBaHHMM, HEO0OXOaMMbIX
JUI MOJTY4EHHs! TOCYAApCTBEHHBIX M MYHMIMNAIBHBIX YCIYI H CBA3aHHBIX C OOpaimeHHeM
B HHBIE TOCYNapCTBEHHBIE Opradbl, OpPraHbl MECTHOTO CaMOYTIPaBJICHHA, OPraHH3ALKH.
32 HCKIIOYEHHEM TMOMy4YeHMs YCOYr W TONyYeHHs JOKYMEHTOB H  wuHGopManuy,
NPEIOCTABIAEMEIX B PE3YJIbTAaTE NPEAOCTABICHUA TAKHX YCIYT, BINIIOYEHHEIX B IEPEYEHD YCIYT,
KOTOpBIE SABMSAIOTCH HEOOXOMMMBIMH M 06A3aTENbHBIMU ISl [IPENOCTABIEHHS IOCYIapPCTBEHHBIX
YCIIyT, YTBEP>KICHHBIH [MOCTaHOBJICHHEM IIpaBuTeBCTBA Cankr-IlerepGypra
ot 03.02.2012 Ne 93 «O6 yTBepiKIaeHHH TepedHs YCIYT, KOTOphIE SBIAIOTCS HEOGXOIUMBIMH
¥ 0053aTeNBHEIMH 1)1 PEROCTABICHHS HCIIOHATEIBHBIMA OPraHaMM FOCYIAPCTBEHHOM BIACTH
Canxr-Ilerepbypra  rocyaapcTBEHHBIX YCAyr W NpPEIOCTaBIAIOTCA  OpraHH3alMsIMH,
y4YacTBYIOIIHMH B IIPEAOCTABICHHH FOCYAAPCTBEHHBIX YCIIYT, M NMOPAAKa ONpeaeleHHs pa3Mepa
I1aThl 38 HX OKa3aHHe».

2.3. Pe3ynpTaTaMM NpeOCTABICHAA TOCYAAPCTBEHHON YCIYTH SABJISIOTCS:

d3flaHde pacrnopsikeHHs KoMmuTeTa 0 npeioCTaBICHHH COLMANBHOM  BBINIATHL,
HallpaB/ICHHE YBEAOMJIEHHS O NPEIOCTABICHUA rOCYAapCTBEHHOH yCIIyrH mo ¢GopMe COrjlacHO
npuiIoxkeHuto Ne 2 Kk HacTosmeMy AJIMHHHCTPaTHBHOMY perllaMeHTY M BbLOa4ya 3asBHTEIIIO
CeuaeTenbcTBa O IpaBE€ Ha MNPEROCTABJICHHE COLHATLHOM BBILIATHI VIS HpHOOpETeHHs
HITH CTPOMTENBCTBA XHIIBIX NOMEIIEHH# Mo PopMe cornacHo npunoxeHuio Ne 4 k HacTosEMY
AZMHHUCTPAaTHBHOMY perinaMeHTy (manee - CBHAeTenbCcTBO) JHOO NpPUHATHE pEINCHHS
o6 oTKaze B IPpPEJOCTABIEHMH TOCYJapCTBEHHOH YCIYrH M HanpasjieHHE 3asBHTEIO
yBeZoMIIeHHs N0 ¢opMe coriacHo npunoxeHH:o Ne 3 x HacTosmeMy AIMHHHCTPAaTHBHOMY
pETJIaMeHTYy;

[IPUHATHE pelleHHs O NpOJJIEHHWH cpoka zeiicTBus CBuaetenncTBa MO0 00 oTKaze
B IPOJUIEHHH M HAIpPaBJICHHE YBEJOMJICHHS O IPHHATOM pEINCHMH CnocoboM, yka3aHHBIM
B 3aABJIEHHH COTJIACHO NPUJIOKEHHAM Ne 6, 7 k HacTosImeMy AIMHHUCTPAaTHBHOMY PErIaMeHTy.

[IpenycMoTpeHbl clenyomme cmocoObl MOMy4YeHHA pe3yfabTaTa IPEAOCTABIEHHS
roCy1apCTBEHHOH YCIYTH:

HemocpeACTBeHHO B KoMHTeTe mnpH TNONyYeHHH YBEAOMIIEHHS O IPOAJICHHH
(oTkase B npoIeHHH) cpoka JeicTBuA CBHIETENLCTRA;

HenocpeactBeHHO CII6 I'BY «IKO» npu nolyyeHHH yBEAOMIIEHHS O NMPEROCTaBICHHH
(0TKa3e B IPENOCTABIEHHH) FOCYIAPCTBEHHOM YCIyTH H (MIH) IpH nolydeHHH CBUIETENLCTBA;

IO NOYTE NpH IOMYYEHHH YBEAOMIEHHS O NpPOAJIeHHH (OTKase B NPOJJIECHHM) CpOKa
neiicteHa  CBHJIETENBCTBA, NpPH  IIOMYYEHMM YBEJOMICHHS O MPEJOCTaBlIeHHH (OTKase
B MPEIOCTAB/ICHAH) rOCyJapCTBEHHOH YCIIyTH;

0O aapecy 3NEKTPOHHOH MOYTHl NpH MOJYYEHHH YBEIOMIIEHHS O NPEROCTaBICHHH
(oTkaze B MpPeAOCTABICHHH) TOCYAApCTBEHHOH YCIYTH W YBEAOMIICHHS O IPOJUICHHH




(oTkaze B MpoUTeHNH) cpoka JeHcTBHA CBHETENLCTBRA;

B 3/eKTpoHHOM ¢opMare mnocpeactBom [loprana mpu mnomydeHHH yBEIOMIIEHHS
0 IpenocTaBlieHHH (OTKase B IPEJOCTABICHHM) IOCYJapCTBCHHOH yCiyru (B ciydae moaauH
3apoca O MPEAOCTABIEHHH T'OCYNapCTBEHHOH YCIYTH B JNCKTPOHHOH (OpMe IOCPEACTBOM
[Toprana mim gepes MOLI).

[NocymapcTeennas undopmannonnas cucreMa Cankr-IlerepOypra juis ydera pesynbrara
NpeOCTABNIEHHS rOCYAapCTBEHHOM YCIIYTH OTCYTCTBYET.

2.4. Cpoky npeAOoCTaBICHHS roCyIapCTBEHHOH YCIIyTH:

O61mmit CpoK MpeAOCTaBICHHS rOCYJapCTBEHHOM YCIIYTH cocTaBiseT 45 pabouux QHEH, H3 HHX:

NpHUHATAE pPELIEHHS O IpEROCTaBICHHH (00 OTKa3e B NPENOCTABICHHM) 3aiBHTEISIM
COIMATIbHBIX BBIILIAT " HalpasJcHUe YBeoMIeHUS 0 NpeAOCTaB/IEHHH
(06 oTka3ze B MPEeAOCTABJICHHH) TOCYAApPCTBEHHON ycmyrd cocTtapiseT 40 paboumx mHeH co mus
npencrapinenuss B CII6 I'BY «IJKO» 3agBieHHA W NOKYMEHTOB, YKa3aHHbIX B IIYHKTE
2.6.1 HacTosiero AJMHUHUCTPATHBHOIO PETIAMEHTA,

opopmienne CpuaerenscTBa — S5 pabouux OHEH CO JHA [PHHATUS PpEINCHHS
0 NIpeIOCTABJICHUH COLMAIBHOH BBITLIATHL.

[Mponnenne cpoxa aeiictBus CeuaerenbcTBa cocraBieT 10 paboumx mgued ¢ matel,
nocryiwienns B KoMuTeT 3asBieHHs U JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.2 HacCTOSIIEro
AJIMHHHUCTPATHBHOI'O PETIAMEHTA.

Cpok HanpaBJICHUS 3aABUTEIIO YBeoMaeHus o IpeOCTaBIEHHU
(06 oTkase B IPeOCTABICHHH) FOCYyJapCTBEHHON YCIIYTH COCTaBIAET He Gonee 5 pabouux aHeH
¢ MomenTa nojyderus CII6 I'BY «I7KO» xonmuu pacnopsokeHus KomuTera o npenocraBineHud
COIMAIBLHOM BBIUIATHI ¢ NpuioxkeHHeM CeuuerenscTBa WM (M) YBenoMieHHA 00 oTkaze
B NIPEJIOCTABIECHHH COIMAILHOM BHIILIATEL.

Brijjaya CsuaeTeNBCTBA 3aABUTEMIO NPOM3BOAMTCA B J€Hb OOpallleHHs 3asgBHTENs
3a noixyyeHueM CBHIETEIbCTBA.

Cpox HanpaBineHHA 3afdBHTENI0 YBEAOMJICHHA O IPOMJICHHM CpOKa JCHCTBHA
CBuIETENLCTBA COCTABIAET He Oonee 5 paboumx aHel C MOMEHTa M3JaHUS paclOpSKEHUS
KomuTeTa 0 mpomieHne cpoka aeicTeus CBHICTENLCTBA.

[Ipu ofpailieHHH 3a IPEAOCTABICHAEM CONMANBHOM BRILIATEI mocpeacTBoM M®LI 1ubo
[loprana  ¢ukcanus  HHGOpMAUMH O  NpPHHATOM  DpEIDEHHM  OCYLOECTBIAETCS
B MexXBeJOMCTBEHHON aBTOMAaTH3UPOBAaHHON HH()OPMAUHOHHOM CHCTEME IPEIOCTABICHHA
B Cauxt-IlerepOypre rocynapcTBeHHbBIX M MYHHIMOAIBHBIX YCJAYT B 3JC€KTPOHHOM BHJE
(naee — MAWC 3I'Y) B IeHb HanpaBiCHHS 3ajABUTEIIO YBEAOMJICHHS O MNPEAOCTABICHHH
(00 oTka3e B MPeAOCTABICHAH) COLHAIbHON BRIILIATEL

2.5. [IlepeueHb HOPMAaTHUBHBIX [PABOBHIX AaKTOB, pEryIHPYIOIMUX OTHOUICHHS,
BO3HHMKAKOINHE B CBA3H C IPEAOCTAaBICHHEM TOCYAApCTBEHHOH YCIYTH, pa3MelleH B CETH
Uuteprer Ha caiite Anmunuctpauuu Cankr-Ilerepbypra mo aapecy: gov.spb.ru, ma Iloprane
(noMeHHOe MMA caifTa B ceTH «MHTEpHET» — gu.spb.ru) B pasziesie OMMCAHUA roCcyJAapCTBEHHOH
YCIIYTH.

2.6. HcuepnbiBalomuii NepedeHb JOKYMEHTOB, HEOOXOJMMBIX B  COOTBETCTBHH
C HOpMATHBHO-IIPAaBOBBIMHM aKTaMM /Ul NPEJOCTaBIEHHA TOCYAAPCTBEHHOM YCIYIM M YCIYT,
KOTOpKIE SBJIIOTCS HEOOXOMUMEBIMH M 00A3aTeNbHBEIMHU JUIS APEIOCTABICHHS TOCYAapCTBEHHOM
YCIYTH, IOAEKAUTHX IPeJICTAaBICHUIO 3asBUTEIIEM.

2.6.1. HcyepnaBalomui mnepe4eHb JOKYMECHTOB, HEOOXOAMMBIX B COOTBETCTBHH
C HOPMAaTHBHO-TIPAaBOBBIMH ~ aKTaMH  JUIA  [PEIOCTABJIEHHS TOCYJapCTBEHHOH  YCAYTH,
NIOUTEXAIIMX [IPEICTABICHHIO 3asIBUTENIEM:

3adBICHME O IIPEAOCTABIEHHH COLMAJBHOH  BBIUIATHI JUIA  NIPHOOpETEHHA
HIIM CTPOUTENIBCTBA XKHIBIX OMEIeHH#H o Gopme cornacHo mpuitoxenuio Ne 1 k HacTosAmEMy
AJIMHHHCTPaTHBHOMY perilaMeHTY (Jajee - 3asBJICHHE);

JOKYMEHTBI, YHOCTOBEDPSIONIME JIMYHOCTh COBEPIICHHOJETHHX WIEHOB CEMBH,
ABJLAFOIMMXCA 3aABUTEIASMH IO JAaHHOH I'OCYAapCTBEHHOR YCIIyre B COOTBETCTBHM C ITYHKTOM



1.2 HACTOSILIETO AJAMHHHCTPaTUBHOTO periiaMeHTa (macomopt rpaxIaHuHa
Poccuiickoit ®enepanuu 16O BpeMEHHOE YIOCTOBEPEHHE JTHYHOCTH, BBLJAHHOE Ha IEPHOX
€r0 3aMEeHHI);

CBHACTENBCTBA O POXACHHH WICHOB CEMBH, AB/IIONIMXCA 3asBHTE/IAMH IO AaHHOMN
rocyJapCTBEHHOH yCiyre B COOTBETCTBHH C IIYHKTOM 1.2 HAcTOSIIEro AJIMHHHCTPAaTHBHOIO
periaMenTa, He DOCTHImHX 18-neTHero BO3pacTa, CBHACTENBCTBO (CBHIETENHCTBA) O CMEPTH
poautens (poautenei), BbIIAHHBIE KOMIETEHTHBIMM OpraHaMM MHOCTPAHHOIO TOCYAapCcTBa
H HX HOTapHallbHO YZIOCTOBEPEHHBIE IEPEBOIBI HA PYCCKUH A3bIK;

JOKYMEHT, COAEPXKALIMK CBEACHUS O CEMEHHOM ITOJIOKEHHM 3ASBHTENA — CBHJIETEILCTBO
0 3aKIIOYEHHH Opaka WM CBHIACTENBCTBO O PacTOpPKEHHH Opaka, BhIIAHHBIE KOMIIETCHTHBHIMH
OpraHaMH HHOCTPaHHOTO TrOCYJapCTBAa H HMX HOTApHABHO YAOCTOBEPEHHBIE IEPEBOMBI
Ha PYCCKMH A3BIK, PEIIEHUA Cy/la O IIPH3HAHUU cynpyTa (Cynpyri) 6€3BeCTHO OTCYTCTBYIOIIHMH
HJIH YMEPIIUMH (TIPH HATHYHH );

AOKYMEHTH 006 ycTaHOBICHHM HaJd peCCHKOM ONEKH M  [OMNEYHTEIbCTBA
(B OTHOmIEHHM JeTeH, HAXOASIMMXCA NMOA OMEKOW H IONEYMTENHLCTBOM), 338 HCKIIOYEHHEM
JOKYMEHTOB, BIIAaHHBIX Ha TeppuTopuu CankT-Iletepbypra:

YAOCTOBEpEHHE ONEKYHa, MONECYHTEIS,

IIPaBOBOM aKT OpraHa MECTHOTO CaMOYNpaBicHHS 00 YCTaHOBIEHMM HaA peGeHKOM
OINEKH (MIONEYHTENLCTRA);

JAOKYMEHT, COAEPKALIMH CBEJCHUS O MECTE XKHUTENBCTBA WICHOB CEMBH, ABJIIOLIMXCS
3aABUTE/ISIMH IO IAHHOH TOCYIapCTBEHHOH yCIIyTe B COOTBETCTBHH C YHKTOM 1.2 Hacrogimero
AZMAHMCTPATHBHOTO periaMeHTa, (clpaBka O perucTpauuu (dopma 9), - B ciydae ecum
BE/ICHUE DPETMCTPALMOHHOIO y4eTa IpaxJaH M0 MECTY XHTEIBCTBA B YacTH, BO3JIOXEHHOH
Ha XUIHIIHBIE OpraHu3auuy, ocymectsistor He [KY JKA;

XapaKTEPHCTHKA 3aHHMAEMOTO XHIoro nomenieHus (hopma 7), B Ciydae eClid BeACHHE
PETUCTPAIIHOHHOTO YUeTa rpaxk/aH 110 MECTY KHTEIBCTBA B YaCTH, BO3JIOXKEHHOH Ha ¥IHIIHbIE
opraiusaiiy, ocymectBisoT He ['KY JKA.

Jns rpaknaH - nomydaTenei COLMANBHBIX BBILIAT 3@ CYET CPEACTB (eaepanbHOro
6lo/pkeTa  JOMONHMTENBHO NPEACTABIACTCA JOKYMEHT, [OATBEPXIAIOMMA  OTHECEHHE
K KaTeropuH rpakAaH W3 NepeyHs, YKa3aHHOro B MyHKTe 1.2.2 HaCTOALIEro aqMHHUCTPATHBHOTO
perinaMeHTa:

yaocToBepeHHe BeTepaHa Bemuxod  OTe4ecTBEHHOM  BOMHBI,  YTBEPXKICHHOE
nocraHosneHueM [IpaButensctBa Poccmiickodt ®epepauuu ot  05.10.1999 Ne 1122
«O06 ymoctoBepeHHAX BerepaHa Bemukod OredecTBeHHOH BOWHBI», KpPOME BBLIAHHBIX
Ha Tepputopuu Cankt-Ilerepbypra;

YAOCTOBEPEHHE YYAaCTHMKA BOMHBI, YTBEPKICHHOE MOCTAHOBIEHHEM ['OCYIapCTBEHHOIO
xomuteTra CCCP no tpyay u conuansiem BonpocaM ot 08.10.1979 Ne 422 «O6 yTBepKIOcHHHA
eIMHOH (OpMBI YIAOCTOBEPEHHS YYaCTHHMKA BOWHBI», KpPOMe BBIJAHHBIX HA TEPPHTOPHH
Canxr-Iletepbypra;

yAOCTOBepeHHe HHBanuia OTeyeCTBEHHOW BOWHBI, YTBEPXKICHHOE IIOCTAHOBIICHHEM
locynapctBennoro xomutera CoBeta Munucrpos CCCP mo Bompocam TpyJa M 3apaboTHO#M
miathl oT 26.05.1975 Ne 126 «O6 yTBepkaeHHH eJuHOH (POpPMBI YIOCTOBEPEHHS HHBAIHIA
OtevecTBeHHOM BOWHB H MHCTPYKUHMH O MOPAAKE 3alI0NHEHHS, BELIa9H H Y9ETa YAOCTOBEPEHHH
MHBATHA0B OTeuecTBEHHON BOHHLI», KPOME BhIZAHHKIX Ha TeppuTtopun Cankt-IlerepOypra;

yOOCTOBEpEHHE wWieHa CeMbH Iorubumero (yMepmero) HHBalIHIa BOWHBI, YYaCTHHKA
Benukoit OreyecTBeHHOM BOMHBEI M BeTepaHa 6OeBBHIX AeHCTBHMM, eaMHBIH 0Opasell KOTOpOro
yTBepXI€eH nocraHoBieHueM [IpautensctBa Poccuiickoit ®epepauun ot 20.06.2013 Ne 519
«O6 ymocToBepeHHHM wWieHa CeMbH mnorudinero (yMmepluero) WHBalMAa BOHHBI, Y4YacTHHKa
Bemuko# OrtedyecTBEHHOK BOMHBI M BerepaHa OO€BBIX JCHCTBHH», KpPOME BBIIAHHBIX
Ha tepputopuH Cankt-Ilerepbypra;

yIOCTOBEpeHHE BeTepaHa O6o0e€BBIX ACHCTBHH, YTBEPXKIEHHOE MOCTAHOBICHHEM
ITpaButenscTBa Poccuiickoit ®enepauuu ot 19.12.2003 Ne 763 «O6 ynocToBEpeHHH BeTepaHa



60€eBBIX ACHCTBHI», KPOME BRIJAHHEIX Ha Tepputopun Cankr-IlerepOypra;

CIpaBKa, BBLJAHHAA denepatbHbBIM rocyAapCTBEHHBIM yIpexKICHUEM
MEIMKO-COLMAILHOR 3KCNEPTH3E], 0 HAIHYHH WHBAIMAHOCTH IO cocTosHMIo Ha 01.01.2005 —
P OTCYTCTBHH COOTBETCTBYIOIHX cBeneHuil 8 PT'UC OPU;

CBEJEHHs M3 CBHAETEIbCTBA O POXKICHHH 3a4BUTENA WIH WICHOB €0 CEMBH, BEIIAaHHOTO
KOMIIETEHTHBIMM OpraHaMM HHOCTPAHHOTO IOCYAapCTBa H MX HOTAPHAIBHO YAOCTOBEPCHHBIE
NepEBOIBI Ha PYCCKUE A3BIK (B CIIyYae CMEHB! (paMHIIMA NIPH HATHYMH YKa3aHHOTO JOKYMEHTa).

Jlns rpaxkaaH, HMEIOIKUX MEPBOOYEPEHOE NIPABO Ha MOJTYYCHHE CONMAILHON BHILIATHI
3a cuer cpeacts Owomkera CaHkt-Ilerepbypra, ykasamHeix B myskre 1.2.1.1 HacTosmero
AIMHHHCTPaTHBHOrO  periaMeHTa,  JOMNOJHHMTENBHO  MpPEACTaBIIOTCH  JOKYMEHTEHI,
IOATBEPXIAIOIIHE OTHECEHHE IpaXJIaHWHA K KaTeTOPHH IPaXAaH, HMEIOMHUX NIEPBOCUYEPENHOE
NpaBO Ha NOJy4YeHHe CONHANbHOM BBIUIATHEI (CIIPaBKa ¢ MecTa paboTHI, KONMSA M3 TPyHOBOH
KHIXKM 3a mepuog go | suBaps 2020 rosma, 3aBepeHHas mOpelcTaBHTeNneM paboTtozaresns;
yIOOCTOBEPEHHE YYaCTHHKA BOMHBI, YTBEPXKIECHHOE IOCTaHOBIEHHEM I 'OCYIapCTBEHHOro
xomutera CCCP mo Tpyay u comuansHemM BorpocaM oT 08.10.1979 Ne 422 «O6 yTBepxaeHUH
enuHOM (OpPMBI YIOCTOBEPEHHS YYAaCTHHKAa BOWHBI», KPOME BBUIAHHBIX Ha TEPPHTOPHH
Cankr-IlerepOypra; ymocToBepeHne HHBanuAa (OTEUECTBEHHOH BOMHBI, YTBEPXIEHHOE
nocradosjieHueM ["ocynapcrserHoro komurera CoBera Munucrpo CCCP no Bonpocam Tpyna
u 3apaboTHol mwiath ot 26.05.1975 Ne 126 «O6 yTBepXIacHHH eAMHOH GOPMBI YAOCTOBEPEHHUS
uHBanuaa OreuecTBEHHON BOMHE M WMHCTpYKIMH O MOpSAKe 3aloJIHEHHd, BBIIAYH M ydera
yAaocToBepeHH# HHBamuaoB (OTeyeCTBEHHOH BOHHBI», KPOME BBUIAHHBIX HAa TECPPHTOPHH
Cankrt-IletepOypra).

2.6.2. VcuepnuiBaomuil nepeyeHb NOKYMEHTOB, HEOOXOMMMBIX IUIA NPOIUIEHHA CpOKa
nevictusa CBHCTENBCTRA, IPEACTABIAEMBIX 3aIBUTEIIEM:

3asBIIEHME O TNPOJICHHM cpoka neictBus CeuaerenscTBa Mo (popMme COINNAcHO
npUIIOKEHHIO Ne 5 HacTosmero AXIMHHHCTPATHBHOIO periiaMeHTa,

JOKYMEHT (3aKJOYEHHBIH JOTOBOD), ONpEICHAIOIMN IOPSAJOK M YCIOBHA BHECCHMA
[IAEBOT0 B3HOCA WIEHOM JKWJIHILHOTO MJIH >KHJIHIIHO-CTPOMTEIBHOTO KOoollepaThBa, IHOO
JOKYMEHTBI, IOATBEPXKIAIOIIHE IPOBEJCHHE TIOCYJAPCTBEHHOH  DPErHCTpallMM  IIpaB
cOoOCTBEHHOCTH, BO3HHKAIOIUX M3 JOrOBOpA, SABJLIOMErOCS OCHOBAaHHEM UL MEpexoja InpaBa
COOCTBEHHOCTH Ha JXWIO€ IOMEUICHHE, NPHOOPETEHHOE B TOM 4YHCIE 3a CYET CpPElICTB
COLHANTLHOM BBINJIATHI, OPraHOM, OCYHIECTBISIOINMM TOCYJAapCTBEHHYIO PETHCTpAllHIO IIpaB
Ha HEJABM)XHMOE UMYIIIECTBO M CHEIOK C HUM.

2.6.3. Cornacue Ha 00pabOTKy NEpCOHANbHBIX JaHHBIX 3asBHTENA (IpPEJCTABHUTENSA),
obpaTHBLIEroCs 3a NPENOCTABACHHEM TIOCYNapCTBEHHBIX YCIYT, B COOTBETCTBHH C ITYHKTOM
4 gact 1 crateu 6 PenepansHoro 3akoHa «O NMepCOHANBHBIX NAHHBIX» M HacThIO 4 CTaThU 7
QenepanbHoro  3akoHa  «O6  opraHM3auMH = OPENOCTABICHUA  TOCYJAPCTBEHHBIX
U MYHHIMIIAJBHLIX yeryr» (nanee — GeaepanbHuii 3akoH Ne 210-D3) e Tpebyercs.

2.6.4. TpeGoanus K OG¢OPMICHHIO JOKYMEHTOB, HEOOXOAMMBIX Ui TOTYHCHHS
rocyAapCTBEHHOH YCIYyTH:

3adBJIEHHE O IPEJOCTABIEHHH I'OCYJApCTBEHHOM YCIIYTH 3aBEpACTCS JIMYHOH MOIIIHCHIO
3adBHTENS H BCEX COBEPIICHHOJICTHUX WICHOB CEMBH, SBILIIOIIMXCA 3aiBUTE/IAMH N0 JaHHON
rOCyJapCTBEHHOM yclyre B COOTBETCTBHM C IYHKTOM 1.2 HacTosiiero AJIMHHHCTPaTHBHOIO
periaMeHTa, ¥ (WIH) NpeCTaBUTelIA (3aKOHHOTO NIpeACTaBHTENA).

JIOKyMEHTBI, TNpuWaraeMble K 3asfBII€HHIO, MpPEACTaBIAIOTCA B OpUTHHaiax JHOO
HOTApHANBHO YAOCTOBEPEHHBIX KOTIMAX.

Ilpn ofpaumieHHH 3a OPENOCTaBICHHEM TIOCYAAPCTBEHHOH YCAYrH NpeaCTaBHTENS
3a4BHTENS  JONOJHHUTENBHO IPEJOCTABIACTCA JOKYMEHT, YJAOCTOBEPAIOIUMH JIMYHOCTH
NPEACTABUTENA, a TaKKe AOKYMEHT, MOATBEPXKAIOMMEA €ro MOJHOMOYHS, B COOTBETCTBHH
¢ myHkToM 1.2.3 HacToAmero AJIMHHECTPATHBHOIO PErIaMEHTa.

Konup JOKyMeHTOB (€CIM OHH HOTapUAIBHO HE YOCTOBEPEHBI) MOCNE KOMHPOBAHHUA
C OpDMIHHAJIOB JOKYMEHTOB, IIPEICTABJICHHBIX 3aABHTEJIEM, 3aBEPAIOTCH CIECHHATHCTOM



CII6 T'BY «IKO», ocymecTBISIOMAM [IPHEM 3asBIIEHHS, C yKa3aHHEM JODKHOCTH, (GaMuIuu
H MHHMIMAIOB, a TAloKe JAaThl YOCTOBEPEHHS KOMHUH. OpHUIHHANBI JOKYMEHTOB BO3BDALIAIOTCA
3aABHTENIO.

B cnyuae obpatienns 3agBuTens 3a NPEAOCTABIEHHEM TOCYAAPCTBEHHON YCIYTH 4epes
MOILl opurMHanmBI JOKYMEHTOB MOCHE CKAHMPOBAHMA  BO3BPAIAIOTCS  3aSBHTEIIO,
3a HCKIIOYEHHEM JOKYMEHTOB:

3aABIICHHUE;

JAOKYMEHT, CONEpXKAIMH CBEACHHA O MECTE XXMUTEIBCTBA WICHOB CEMBH, SBIAIONIMXCA
3a4BUTEIIMHM 110 JaHHOM roCyIapCTBEHHOH YCIIyTe B COOTBETCTBHH C ITyHKTOM 1.2 HacTosiiero
AZIMHHHUCTPaTHBHOTO perfiaMeHTa, (CpaBka o perucrpanns (Gopma 9)), B clyuae eciii BeJeHHE
PEIHCTPallHOBHOrO YY€Ta rpaXiaH Mo MECTY KUTE/IbCTBA B YaCTH, BO3JOKEHHOM Ha XHIMITHEIE
opraHu3aiuy, ocymectnismor He I'KY XA;

XapaKTEePHCTHKA 3aHMMAEMOTO XUIOTo noMemeHus (gopma 7), B ciaydae eciiM BeJeHHE
PErHCTPAlMOHHOTO YYeTa IrpaXIaH O MECTY KUTEIBCTBA B YaCTH, BO3JOXECHHON HA XKHJIHIIHBIC
OpraHu3aiys, ocymecTnisiior He [KY XKA;

JOKYMEHTB!, IOATBEPXKIAIOMME OTHECEHHE TpaKAaHWHA K KaTeropdd IpaXiaH,
MMEIOIMX NE€PBOOYEPENHOE IPaBO HAa MONydYeHHE COLMANBHOM BBIUIATHI (CIIpaBKa ¢ MecTa
paboThl, KOMHA M3 TPyHOBOM KHMXKHM 3a nepuon ao 01 smsaps 2020 roaa, 3aBepeHHas
npeacTaBuTeNneM paboTogarens).

B npescTapiseMbIX JOKYMEHTax He JOIMYCKAIOTCS HEYAOCTOBEPEHHBIE HCIPABICHHS,
HOBPEXACHHUS, HEUYHTAEMBIC 9acTH TeKCTa JMOO HeuHTaeMble OTTHCKM LITAMIIOB M TEYATEH,
KOTODBIE HE NO3BOJIAIOT OTHO3HAYHO TPAKTOBATh UX COAEPKAHHE.

Ilpu nopaue 3ampoca O NpPEeAOCTaBIEHHH TOCYJAPCTBEHHOW YCIYTH B 3IEKTPOHHOM
dopme mpencraBneHuMe CkaH-00pa3a JOKYMEHTA, YIOCTOBEPAIOUIETO JHYHOCTH 3asBHUTENSA
WIM I[peacTaBuTeNd, aBTopu3oBasuierocs Ha Iloprane mnocpeacteoM —¢eaepanbHOR
rocynapcTBeHHOH  HHGOpMaLMOHHOM  cHcTeMn «EmunHas cucTeMa  HWAeHTH(HKALUH
H ayTcHTHHKAUMH B HHPpacTpykType, obecneunBaoiieif HHPOPMALHOHHO-TEXHOIOTHIECKOE
B3aUMOJEHCTBHE HMH(PODMALMOHHBIX  CHCTEM, HCIONB3YEMBIX /IS  IPEAOCTaBICHHUA
TOCYAapCTBEHHBIX M MYHHIHMOQIBHBIX YCIYr B JJCKTPOHHOH ¢opme» (manee — ECHA),
He Tpebyerca*.

*[Ipu oOpameHHH 3a MOJTyYEeHHEM TOCYAApCTBEHHON YCHIYTH, NpeaycMaTpHBarouleH
JIMYHOE [PHCYTCTBHE 3aiBUTENd Ha JMOOOM M3 JTaloOB IOJYYCHHUS TaKOH YCIYTH,
npH  ucnonb3oBanuM ECHUA  moxkyMeHT, yAOCTOBEpSIOINMH  JTHYHOCTB,  CUHTaeTCs
OPEOBSABICHHBIM B cOOTBeTcTBHM ¢  TpeboBanusmMH K ECHUA  (mocraHoBieHHe
[IpaButenscTBa Poccuiickoii ®eaepauuu ot 28.11.2011 No 977).

2.7. HcuepnpiBalommi mepevdeHb JOKYMEHTOB, HEOOXOODMMBIX B COOTBETCTBHH
C HOPMAaTHBHBIMH NPaBOBBIMHM aKTaMM JUIA [IPEOCTaBICHHS rOCYyAapCTBEHHOH YCIYTH, KOTOphIE
HaXxOAATCA B PaCIOPSXKCHHH TOCYAAapCTBEHHBIX OPTraHOB, OPraHOB MECTHOIO CaMOYIIPaBICHHUS
H MHBIX OPraHoOB, YYacCTBYIOUIMX B NPEAOCTABIEHHH TOCYAApCTBEHHBIX HMIH MYHHIMIIAIBHBIX
YCIIYT, H KOTOpBIE 3asBHTEJIb BIIPaBe MPeIOCTABUTE!

2.7.1. Jlna NpHHATHA pEINEHHA O MNPEAOCTaBIIEHHHM TIpaXKJaHaM COLHATBHBIX BBILIAT
IJ1S IPHOOPETEHHS HWITH CTPOHTENBCTBA JKIIIBIX TOMEIEHHH!

cnopaBka o perucrpauuu (¢opma 9) B ciydae, eCliH BEACHHE PETHCTPALlHOHHOrO y4eTa
rpakjaad O MECTy JXHTEJIbCTBA B YacTH, BO3JOXEGHHOH Ha >KMIIMINHEIE OpraHH3allMH,
ocymectisioT I'KY XA;

XapaKTepHCTHKa 3aHHMAaeMOTr0 XHJIOro rnoMeineHus (popMa 7) B ciydae, €CIIM BEACHHE
PETHCTPAIIMOHHOTO Y4eTa IPAXIAH N0 MECTY JKHTEIbLCTBA B YaCTH, BO3JIOKCHHOH HA KXHIHITHBIE
opraau3aiuy, ocymecTsisiroT ['KY XA;

JOKYMEHT, IOATBEPKAAIOIIMM, YTO WICHRI CEMbH, ABJISIONMECS 3aABHUTEIAMH 110 TaHHOM
rOCYAapCTBEHHOH YCIyre B COOTBETCTBHH ¢ IIyHKTOM 1.2 HacTosllero AJIMHHHCTPaTHBHOIO
periaMeHTa, COCTOAT Ha >XMJIMIIHOM Y4eTe, COAEpKAalMi JaHHBIE >XKHJIMIIHOTO yd4era
N0 pe3ylbTaTaM HX aKTyaJu3allu¥ aAMHMHHCTpauuaMu paiioHoB Caskt-IleTepbypra



B COOTBETCTBHHM C IocTtaHoBirenueM [IpaputenscrBa Cankr-Ilerepbypra ot 17.10.2005 Ne 1546
«O6 aKTyaTM3aliy JaHHBIX y4eTa MpaXJaH B Ka4ecTBe HYKIAIOUIMXCS B KHUIBIX MOMEIIECHHSX,
yueTa TpaxaaH, Hykpaiomuxcs B cofedicTBuH Canxr-Ilerepbypra B yny4IeHdM KHIMIIHBIX
YCNOBMM, M y4eTa IpaxaH, MMEIOIHMX NpaBO Ha 3aKIOYCHHE JOTOBOPOB HAalMa JKMIIBIX
MOMEINEHUH XHUIMITHOrO GOHa COMUATIBHOIO HCIOJB30BaHHA» (fajee - CIIpaBKa OYepeIHHKa);

NOKYMEHT, CONCP)KAIIMA  CBEAECHHS O CEMEHHOM  IOJIOKCHHH  3asBUTEIA
(CBHAETENBCTBO O 3aK/IIOYCHHH Opaka MM CBHAETENBCTBO O PacTOPXKEHHHM Opaka), BbIAaHHBIH
OpraHaMH 3allMCH aKTOB IpaKIaHCKOro cocTosuus Poccuiickoi Penepanuy;

CBHJETENLCTBA O POXICHHUH WICHOB CEMBH, ABJAIOLIMXCH 3adBHTENAMH IO JaHHOH
roCyJIapCTBEHHOM YCIyre B COOTBETCTBHH C IIyHKTOM |.2 HacTosmero AJMHMHHCTPaTHBHOrO
periameHTa, He JOCTHTIIMX 18-1eTHero Bo3pacTa, CBHIETENLCTBO (CBHIETENLCTBA) O CMEPTH
pomutens (poAaMTeNneH), BBJAHHBIE OpraHaMH 3allHCH &KTOB TIPaXIaHCKOTO COCTOSHHS
Poccuiickoit ®enepannu;

JOKYMEHTB! (CBelieHHsA) 00 yCTaHOBJIICHMM HaJl peOEHKOM OICKH H IONEYHTENBCTBA
(B OTHOHIEHHHM JeTeH, HaXOUAIMXCA IMOJ ONEeKOH MW IIONEYHTENLCTBOM), BbIIAHHEIE
Ha Tepputopuu CaHkt-IleTepbypra:

CBEICHHS U3 YIOCTOBEPEHHA ONEKYHa (ITONEUHTENLs);

NpPABOBOH AaKT OpraHa MECTHOIO CaMOyYIpaBleHHS 00 YCTaHOBJIECHWH Haj peGeHKOM
onekH (TIOMEeYHTENbCTRA);

CBeleHMS W3 YAOCTOBepeHUs BeTepaHa Benuxod  OTedecTBEHHOH  BOHHEL,
yTBepXAeHHoro mocraHoBieHueM IlpasurensctBa Poccuiickod ®enepaumn or 05.10.1999
Ne 1122 «O6 ymocroBepeHusx BeTepaHa Benukoil OredecTBeHHOH BOHHEI», BBIIAHHOIO
Ha tepputopun Cankt-Ilerepbypra;

CBEICHHS W3 YAOCTOBEPEHHMS YYacTHMKAa BOMHBI, YTBEPXKICHHOTO IIOCTAHOBICHHEM
Focynapcreenroro xomurera CCCP no tpyay u counansHeiM Bonpocam ot 08.10.1979 Ne 422
«O6 yTBepKAEHHH €IMHOW (OPME YNOCTOBEPEHHS YHAaCTHHKA BOWHBI», BBIIAHHOTO
Ha tepputopun Cankt-IleTepbypra;

CBeleHHss W3 YAOCTOBEPEHHs BeTepaHa OOEBBIX ACHCTBHH, YTBEP)KHAEHHOIO
noctasHoBieHneM IlpaBurenbcTBa Poccuiickoitk ®enepaumu ot  19.12.2003 Ne 763
«O6 ymoctoBepeHHH  BeTepaHa  60eBBIX  JA€HCTBHi», BBIJAHHOTO Ha  TEPPHTOPHH
Cankt-Ilerepbypra;

CBEIcHHS M3 YOOCTOBEpeHMs MHBanujaa (OTEYEeCTBEHHOHW BOMHEL, YTBEPKACHHOIO
nocranosyieRneM ["ocynapcreernHoro komurtera Coera Munuctpos CCCP no Bonmpocam Tpyaa
u 3apaboTHoit mnaTkl o1 26.05.1975 Ne 126 «O6 yTBepxAeHHH euHO# (HOPMBI yIOCTOBEPEHHA
uuBamuaa OreyecTBEHHOH BOHHBI M MHCTpyKIMM O HOpPSAKE 3allONHCHHUSA, BBIIAYM H y4eTa
yaocToBepeHHH HHBaIMAOB OTeyecTBEHHOM  BOHHBI», BBIAAHHOIO Ha  TCPPUTOPHH
Cankr-IlerepOypra;

CBEJICHHA M3 YAOCTOBEPEHHS WIEHAa CEMbH MOruoiero (yMepllero) MHBaIHMAa BOWHEL
yuacTHuka Bernmkoit OteyecTBeHHON BOMHBI M BeTepaHa 60€BHIX JeHCTBHMH, efuHBbIH o6pasen
KOTOpOro yTBepxkieH nocraHoeineHueM Ipasurenscrpa Poccuiickoit ®enepanun ot 20.06.2013
Ne 519 «O6 ymocTOBEpeHHH WieHa CEMbH MOTHOIero (yMeplnero) MHBaHa BOWHEI, y4acTHHKA
Bemukoit OTedecTBEHHOM BOMHBI M BeTepaHa OOEBBIX ACHCTBHI», BRIJAHHOTO Ha TEPPHTOPHH
Canxr-Ilerepbypra;

CBEJICHUA U3 TPYyAOBOX KHHXKH 3a nepHox ¢ 01 susapa 2020 roaa;

CBEICHHA K3 CBUACTENHCTB O DOXIACHHH WICHOB CEMbH, SBIIAIOLIUXCH 3aABHTEILIMH
0 JaHHOM TOCYHApCTBCHHOM YCIyre B COOTBETCTBHM ¢ IIyHKTOM 1.2 HacTtosmero
AJMHHHCTPaTHBHOTO perjiaMeHTa (B ClIy4ae CMEHBl (aMUIMM, NPH HAIWYHM), BBIIAHHBIC
OpraHaM¥ 3alliCH aKTOB rpaklaHcKoro cocTodaHus Poccuiickoit denepanun;

CBEJCHHUA O HAIMYHH HHBAJMIHOCTH 10 cocTosHMIO Ha 01.01.2005 — npm namiumu
cooTBeTcTBYIOIMUX cBeneHuit B ®I'C OPY;

CBEJICHHSA W3 CTPAXOBOTO CBHETENHCTBA FOCYJapCTBEHHOIO MEHCHOHHOIO CTPaXOBaHMA
Poccuiickoii Penepauuu.
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3asBHTENH BNpaBe NPEICTABHTH YKA3aHHBIE B HACTOSAINEM MNYHKTE JOKYMEHTHI
H HHOOPMALMIO 110 COOCTBEHHOH HHHI[MATHBE.

Henpencrasnenue 3asBuTeseM yKa3aHHBIX HOKYMEHTOB HE HBJIAETCA OCHOBAHHEM
JUA OTKa3a 3asdBHTENIO B IPEAOCTABIEHHH rocy1apCTBEHHOM YCIIYTH.

2.7.2. TlepeueHb NOKYMEHTOB, HEOOXOMMMEIX Ul [IPDUHSATHA PEIICHHAS O NPOJJECHHH
cpoka aedcTBMA  CBHIETENBCTBA, KOTOPHIE HAXOAATCS B  PACHOPSIKEHHH  OpraHoB,
NpeOCTABIIOMIKX FOCYIapCTBEHHYIO YCIYTY, HE IPeTyCMOTPEH.

2.8. omxHocteiM muuaM Komurera u cnemmamuctam CIIB T'BY «IKO» 3aMpeIeHo
TpeboBaTh OT 3a9BUTENS:

NpPEACTABIEHHS  JOKYMEHTOB, HWH(OpMAIMH HIH  OCYUIECTBJCHHA  ACHCTBHH,
NpeJICTAaB/IEHHE MIIH OCYINECTBICHHE KOTOPHIX HE MPEXyCMOTPEHO HOPMATHBHEIMH IIPaBOBBIMH
aKTaMH, pEryJMpYIOIIMMH OTHOINCHHS, BO3HHUKAIONWIHE B CBA3M C IMPEAOCTABIECHHEM
rocy1apCTBEHHOMH YCIYIH;

NIPECTABIEHUs TOKYMEHTOB H HH(GOPMAlIMH, B TOM YHCJI€ IIOATBEPXKAAIOMNX BHECCHHE
3a4BUTENIEM IUIATHI 33 MPEJOCTAaBIECHHE IOCYJApCTBEHHOM YCIYTH, KOTOpble B COOTBETCTBHH
C HODMaTHBHBIMH TIPaBOBBIMH akTaMH Poccuiickoit deaepanun, HOpMAaTHBHEIMH MPABOBBHIMH
akTamu cy6bexToB Poccuiickoit @enepatiny, MyHHIMIATEHEIME IPABOBLIMH AKTAMH HAXOASTCH
B pPAacmopMKEHUHM TOCYNapCTBEHHBIX OPraHOB, NPEJOCTABIAIOMIAX TOCYJApCTBEHHYIO YCIYTY,
HHBIX roCyAapCTBEHHBIX OpraHos, OpraHoB MECTHOTO caMOyIIpaBIeHHs
H(WJd) NOJABEIOMCTBEHHBIX FOCYIaDCTBEHHBIM OPraHaM M OpraHaM MECTHOrO CaMOYIpaBjiCHUS
OpraHM3alliii, y4acTBYIOIIMX B MpPEJOCTABICHHH TOCYAAPCTBEHHBIX YCIYT, 3a HCKIIOYECHHEM
JIOKYMEHTOB, YKa3aHHBIX B yacTH 6 craten 7 ®enepansHoro 3akoHa ot 27.07.2010 Ne 210-@3.
3adABuTENL BOpaBe MPEICTABUTH YyKa3aHHBIE JOKYMEHTH M HHbopMaumio B Komuter
H CII6 I'BY «[KO» no coGCTBEHHOM MHALIHATHBE;

OCYINECTBIICHHS NCHCTBHH, B TOM YHCJIE COIJIACOBAHHH, HEOOXOOMMEBIX AJIA NOJIydYEeHHS
FOCYNIapCTBEHHOH YCIYTM M CBA3aHHBIX C OoOpalleHHeM B HHbi€ IOCYAAapCTBEHHBIE OpraHbI,
opraHbl MECTHOTO CaMOYNpaBJIeHHs, OpPraHM3allMH, 3a HCKIIOYCHHEM [OMYYEHHA YCIYyT
H MOJyYEHHs JOKYMEHTOB M HWH(poOpMalMH, NMPeNoCTaBIIeMbIX B pe3yJbTaTe MpeloCTaBICHAA
TaKWX YCIyT, BKIIOYEHHBIX B MEpeYHH, yKazaHHBlE B 4yacTH 1 ctaten 9 denepanbHoro 3akoHa
ot 27.07.2010 Ne 210-®3;

[IPEICTABIICHHS MOKYMEHTOB H HH(QOpMAIMH, OTCYTCTBHE H(HJIM) HEAOCTOBEPHOCTH
KOTOpBIX HE€ YKa3bIBRJMCh NPH NEPBOHAYAILHOM OTKa3e B MpHEME NOKYMEHTOB, HEOOXOMMMBIX
JUIs TIPefOCTaBICHHss TOCYAApPCTBEHHOH YCIYFH, NHOO B IIPEAOCTABIECHHH TIOCYAApCTBEHHON
YCIIYTH, 32 HCIUTIOYEHHEM CIIEAYIOIMX CITy4aes:

a) H3MeHeHHe¢ TpeOOBaHMH HOPMATHBHBIX IIPABOBBIX  AKTOB,  KacaloIMMXCH
NPeAIOCTABIICHUA TOCYJapCTBEHHOM YCIYTH, MOCHe IepBOHAa4YalbHOM INOJa4YM 3adBIICHHS]
0 MPEXOCTABICHUH T'OCYAapCTBEHHOH YCIIYTH;

6) HanuuMe OIMHGOK B 3asfBIEHHH O IPEROCTABICHMH TOCYXAPCTBEHHOH YCIYTH
M JOKyMEHTaX, MOJAHHBIX 3asiBUTE/IEM IIOCIIE IIEPBOHAYAIIEHOIO OTKa3a B IpHEMe JOKYMEHTOB,
HEOOXOMMMBIX JUIA TpPEAOCTaBIeHHA TrOCYJApCTBEHHOH YCIYTH W He  BKIIOYEHHBIX
B NpE/ICTAaBJIEHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEYEHHE CpOKa JeHCTBHS JOKYMEHTOB MM H3MEHEHHe HWHQOpMAallMH Iocie
NEpBOHAYAIBHOIO OTKa3a B HpHEME JOKYMEHTOB, HEOOXOIMMBIX MJIA NPEAOCTaBICHHA
rocyZapCTBEHHOH YCIyTH, 160 B IPEAOCTABICHHH MOCYIapCTBEHHON YCIIYTH;

T) BBIABJICHHE JOKYMEHTAJIBHO NOATBEpHCHHOro (hakta (TMpH3HAKOB) OMKOOYHOro
HJIH IPOTHBOINIpABHOIO JeicTBHs (6e3meiicTBUA) JomkHOCTHOrO ymia KomHrera, cnennandcra
CIIb I'BY «I2KO», paborauka M®IL] npu neppoHavyaJbHOM OTKa3e B MPHEME JOKYMEHTOB,
HEOOXOMMMBIX J[UIS NpEINOCTaBICHHA TOCYNAapCTBEHHOH yCJIyrH, JHOO B NpPEAOCTaBICHHH
rocyAapCTBEHHOM YCIYTH, O 4eM B MHMCHMEHHOM BHJE 3a NOINHKCHIO npeacenarens Komurera,
mupektopa (3aMectutens aupektopa) CIIB TI'BY «[KO», pykosoaurens MOPIL]
NpH HEPBOHAYAJIbLHOM OTKa3e B IIPHEME NOKYMEHTOB, HEOOXOMMMBIX [UIA IpPENOCTaBICHHS
rocyAapCTBEHHOM YCIIyTH, a Takoke NpUHeceHHe H3BHHEHUH 3a JOCTABICHHBIE HEY100CTBa.
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2.9. HcuepnsBarolUif NepedeHb OCHOBAHMH JUIA OTKasa B INpHEME IOKYMEHTOB,
HEOOXOMMBIX VISt PEAOCTABICHHS FOCYAaPCTBEHHOH YCIYTH.

29.1. OcHoBanus JIf OTKa3a B [pHEME  JOKYMEHTOB, HEOOXOOMMBIX
Iuid  mpeaoctapneHus rocyzapctBenHod ycnyri B Komurere m CIIB TBY «IKO»
HE NpeTyCMOTPEHBI.

2.9.2. HcuepnpmBatomuii nepedcHb OCHOBAHHH [UIS OTKa3a B IIPHEME JOKYMEHTOB,
He0OXO0MMEBIX JUI TOCYAapCTBEHHOM yciayrd B MOLL:

HenpeCTaBICHHE 3asgBUTENEM (npencraBuTENEM 3agBUTEIIA) JOKyMEHTa,
YAOCTOBEPSAIOMEro JIMYHOCTh, HJIM NPEACTABICHHE JOKYMEHTA C MCTEKIIMM CPOKOM JAEHCTBUS
HJIH HEAEHCTBHTENBHOIO JOKYMEHTA,

HETpe/ICTaBlICHHe  NIPEACTABHTENEM  3asBHTENA  JOKYMEHTa, MOATBEPXAAIOLIETO
€ro NMOJIHOMOYHA NPEACTABIIATH HHTEPECHI 3aABUTEIA.

2.10. HcuepneBaromuii nepedyeHb OCHOBAHHHA J[UId NPUOCTAHOBIIEHHA MM OTKas3a
B IIpeIOCTaBJICHNH F'OCYAApCTBEHHOHN YCIIYTH.

2.10.1. OcHOBaHHMAMH JAJIA OTKa3a B NIPUHATHH pelleHUS O MPEAOCTABIICHHH COLHATLHON
BBIILJIATHI ABJIAIOTCA:

3adBUTEIb HE MMEET 3aKOHHBIX OCHOBAHHH Ha NPEAOCTABJIEHHE TOCYAAapPCTBEHHOMH
yCIyTH, HE COOTBETCTBYeT TpeboBaHHMsAM, YyKa3aHHRIM B MyHKTe 1.2 Hacrosmero
AJIMHHHCTPaTHBHOTO pErJIAMEHTa;

JOKYMEHTHI, IIPEACTABIICHHBIE 3aABUTENEM, HE COOTBETCTBYIOT NIEPEYHIO HOKYMEHTOB,
yKa3aHHBIX B MyHKTe 2.6.1 Hacrosimero AJMHHHMCTPAaTHBHOIO periiaMeHTa, W TpefoBaHMsM,
npeabABIseMbM K OQOPMIICHHIO AOKYMEHTOB, yKa3aHHRIM B IyHKTe 2.6.4 HacToAlIero
AJMHHHCTPATHBHOTO pErjlaMeHTa.

2.10.2. OcHoRaHHEM I OTKA3a B NPOUICHAH CPoKa AckcTBIS CBHICTENBCTBA ABIACTCA:

JOKYMEHTHI, MpEeACTaBICHHRIE 3adBHTENEM, HE COOTBETCTBYIOT NEPEYHIO JOKYMEHTOB,
MPEAYCMOTPEHHOMY ITYHKTOM 2.6.2 HAaCTOAImEro AIMHHACTPATHBHOTO PETNIaMEeHTa;

3agBlICHHE O NPOAJICHMM Cpoka AckcTeus CBHAETENbCTBA NpeAcTaBieHO B Komuter
no3aHee 5 pabouux AHEH A0 HcTedeHUs cpoka AedcTBus CBUAETENLCTBA.

2.10.3.IIpuocTaHOBICHHE MPENOCTABICHHS TOCYNApPCTBEHHOH YCIYTH JeHCTBYIOIIUM
3aKOHOJATEJILCTBOM He IpeTyCMOTPEHO.

2.11. IlepedyeHb ycayr, KOTOphIE SABJIAIOTCA HEOOXOMUMBIMH H 00sA3aTE/IbHBIMH
Ui MpPEeROCTaBIEHHA TOCYAAPCTBEHHOM YCIyrH, B TOM 4YHCJE€ CBEJEHHS O JOKYMEHTE
(moxymenTax), BBI1aBaEMOM (BRLIaBaEMBIX) OpraHU3alMAIMH, Y4aCTBYIOLIHMH
B IIPEJOCTaBICHHH IOCYAAPCTBEHHOH YCIIyTH.

Yemyrn, sBifomMecs HEOOXOMMMBIMM M 00f3aTeNbHRIMH JUIA  IIPEJOCTABICHHUSA
KoMHTETOM rocyJapCTBEHHOH YCIYTH, OTCYTCTBYIOT.

2.12. TocynapcTBeHHAs NOLLTHHA MM WHAs IUIATA 34 NPEIOCTABIICHUE rOCyJapCTBEHHOM
YCJIYTH HE B3HMAETCSl.

2.13. Tlopagox, onpeaeeHUe pa3Mepa ILIAThl 3a IPENOCTABIECHUE YCIYT, HEOOX0AUMBIX
H 0053aTeNILHBIX U1 IPEOCTABIEHUS TOCYAaPCTBEHHOH YCIIYTH.

B3umaHue 1mnaTel 332 NPENOCTaBICHHE  YCIYTr, ABAIOMMXCA HEOOXOIUMBIMH
H 00f3aTeNbHBIMH I8 OpeAocTaBieHus  KOMHTETOM  rocyJapCTBEHHOH — YCIyrH,
HE IIPeXyCMOTPEHO.

2.14. MakcuMaNbHBI CpOK OXHJAAHHA B OdepeAd [MpH MNoAaye 3adBIECHHA
O MPEJOCTABIICHHH I'OCYAAPCTBEHHOM YCJIYTH M NpH NONYyYEHHH pesylnbrara IpeJoCTaBJICHUA
roCyIapCTBEHHOH YCIIYTH:

CPOK OXHMIAHHA B OYepeaAM IpH NoAaye 3asiBNEHHA M AOKYMEHTOB, IPH HOJTYYCHHH
noxymenToB B CI16 I'BY «I2KO» He nomkeH npeBblnarh 15 MUHYT;

CPOK OXHJAHHUA B OYEPEAM IPH IMOAAYE 3aiBJICHHA H JOKYMCHTOB, IIpH MOJYyYEHHH
JOOKyMeHTOB B KoMHTeTE He OJDKEH IIPEBBILATH 15 MUHYT;

CPOK OXMJAaHHMs B OYepelH IIpU Nojade 3adBI€HHA M AOKyMeHTOB B M®II He moyxeH
npeBbIuaTh 15 MHHYT,
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2.15. Cpox u DOPANOK PETHCTpalMH 3almpoca 3asBHUTENS O NpPEIOCTABIEHHH
FOCYAApPCTBECHHOH YC/IYTH, B TOM YHCIIE B SNIEKTPOHHOM Gopme.

Ilpu nmunom obpamenun 3asputens B CIIG [BY «IDKO» perucrpanus 3asBieHHA
O MPEOCTABIICHHH IOCYAaPCTBEHHOH yCIyTH ocymecTiasercs cotpyanukoM CIIG IBY «IKO»
B IPHCYTCTBHH 33asABHTEIA, KOTOPOMY BBIIAETCH PACIHUCKaA C PETHCTPALMOHHBIM HOMEPOM.

Ilpu mozmave 3asgBeHHS O NPENOCTABIEHHH NOCYNAPCTBEHHOW YCIYTH B 3JIEKTPOHHOM
dopme mnocpenctBom Iloprana perucrpamms 3anpoca ocymectBagercs B MAWC JOI'Y
ABTOMAaTHYECKH B TEYCHHE OJTHOTO JHA ¢ MOMEHTa obpalneHus. 3asBHTENb MOTy4aeT B «JIHUHOM
kabunere» Ha [loprane ¥ B MOGHIIBHOM NIPHIIOXKEHHH, 11O 3NEKTPOHHOMN II0YTE, B COIMATHHBIX
cetsx ¥ () nocpeacteoM CMC-coobimenns yBeaoMIeH e, IOATBEPXKIAIONIEE, YTO 3aSBICHHE
otnpasneHo (mpusto B MAHWC O3I'Y), B KkOTOpoM B TOM 4YHMCIe YKa3blBalOTCH
MIEHTHOHKAIHOHHBIH HOMEp H 1aTa [I0a4M 3IEKTPOHHOIO 3asBICHHU.

Unpopmanns o cpoke M NOpsAKe pErHCTpalliM 3ampoca O MpefOCTaBICHHH
rocyAapCTBEHHOM yCIOyTH NOCPEACTBOM M®I] COAEPKUTCH B IyHKTE
6.2 HacTosImero AIMUHHCTPATHBHOIO PErJIAMEHTA.

IIpu nugroMm obpamenun 3assutens B KoMUTET perncTpaums 3asBleHHS O NPOJICHUH
cpoka JieicTBua CBHIACTENBCTBA OCYIIECTBISETCS COTPyAHMKOM KoMHTera B NpHCYTCTBHH
3aABHUTENA, KOTOPOMY BBIJAETCS PACIIUCKA C PErHCTPALMOHHBIM HOMEPOM.

2.16. TpeboBaHHs K IOMeEIIEHHSM, B KOTOPHIX IPEAOCTABJIAIOTCH IOCYAApPCTBEHHAS
yciyra, npeaocTaBisieMas opraHu3aliueli, yqacTByIOWeH B PeTOCTABICHHM IOCYAapCTBEHHOM
YCIYTH, K MECTY OXXHAAHHA U IIpHEMa 3aABUTEIICH, Pa3MEIICHHIO U O(OPMIIEHHIO BH3YaJILHOH,
TEKCTOBOM M MyJIbTHMeIUifHOH MH(pOpManMM O MNOpsAKe NpPeJOCTABJICHAA TAKUX YCAYT,
B TOM 4HCJie K 0DECTIEYEHHIO NOCTYIHOCTH /ISl HHBATMAOB YKA3aHHBIX 0OBEKTOB COOTBETCTBHH
¢ 3aKOHO/aTeIECTBOM Poccuiickoit Penepanuy o colManbHON 3alUTe HHBATHIOB.

2.16.1. Tlomemenus Kommurera, CII6 TI'BY «IKO» gmomkHBI uHMETs IUIOE@IH,
NpeAyCMOTPEHHBIC CaHHTapHHIMH HOpMamMH H TpeOoBaHHSMH K pabounm (oQuCHBIM)
IIOMEINCHHAM, [IAe 00opynoBaHel pabouHe MeCTa ¢ HCIOONL30OBAaHHEM IIEPCOHAIBHBIX
KOMIBIOTEPOB H KOMMPOBANBHON TEXHHKH, H MeCTa JUli IIPHEMa TOCETUTENEH, a Taloke JAODKHEL
ObITh 060PYZOBaHBI CTYJBSAMM M CTONIAMH, CTEHAAMH, Ha KOTOPHIX JO/DKHA OBITH pa3sMellcHa
uHpopManug, yka3aHHas B nyHkTe 1.3.3 HacTrosmero AJIMHHHCTPAaTMBHOTO periiaMeHTa
JOKHBI HMMETh IIHCUME TPHHAIEXKHOCTH (ONaHKW 3afdBlIeHHH, aBTOPYUKH, OyMary)
JUIA 3alOJIHEHHS 3asBICHUS O TpPEAOCTaBIEHHHM TIOCYJapCTBEHHOW YCNYyrH M NpPOH3BOJCTBA
BCIIOMOTATENbHBIX 3anuced (MaMATOK, NOSCHEHHI).

2.16.2. Bxoa B 3nanue Kommurera, CII6 I'BY «[2KO», B KOTOpOM NpeaOCTaBIAIOTCA
rocynapcTBeHHble ycuyrd (manee - 3gaHue CII6 TBY «IDKO»), nomxes 6wt 060pynoBaH
HHpopMalHOHHOH TabJIMYKOH (BBIBECKOH), comepamed HHPOPMAIMIO O HAHMMEHOBAaHMH
u pexumMme pabotel Komurera u CII6 I'BY «I2KO», a Takxe TakTUnbHON cxemo#t (TabiIn4koii),
Zybmupyromeit nanHyro HH(pOpMAIIHIO.

Jns nmun ¢ HapymenweM ¢yHkuuu 3penus Bxox B 3gamme CII6 T'BY «IKO»
0603Ha4aeTcs ¢ MOMOIIBIO H3MEHEHH (PaKTyphl Ha3eMHOTO MTOKPBITHS.

Homxunoctaeie muua CI6 I'BY «IKO» obecneunBaroT npu HeoOXOAHWMOCTH NOMOLIb
HHBAIMJIaM M HHBIM MaJIOMOOWIBHBIM TIpYIIIaM HAaCeNCHHA IpH HX IEpPEeABHKCHHH
No TMOMEMEHHsM, B TOM YHCIE MPH BXOje B 3[aHM€ W BHIXOAE M3 HEro, B IOITyYEHHH
B JOCTYNMHOH ana Hux (opme uHbOpPMALMU O MOpAIKE MPENOCTABIEHHS TIOCYJapCTBEHHOM
yCIyrH, BKmo4as o¢QopMieHHe HEOOXOAUMBIX IOKYMEHTOB, O COBEPHIIEHHH JPYTHX
HEOOXOMMMBIX IS TOJyYECHHMs TOCYAApCTBEHHOM YCIYrH AeHcTBHi, a Takxke obecreucHHe
NOCAJIKK B TPAHCIIOPTHOE CPENCTBO W BBICAAKH H3 HErO, B TOM YHCIE C HCMOJb30BaHHEM
Kpeca-KOJIACKH.

JIuuHBI yXO0J 3a MOJydaTesieM roCyJapCTBEHHOH YCIYTH M3 YHCIIa MHBAIMIOB M HHBIX
MaJIOMOGHIIBHBIX IPYNII HAaceleHHs (MEIULMHCKHE NPOLEAYPhHl, MOMOIIbL B INPHHSTHH IHILH
¥ JIEKapCTB, B BHIIOJIHEHHH CAHUTAPHO-TMIHEHHYECKHX Npolenyp) obecneynBaeTcss HHBATHAOM
CaMOCTOATENHHO JTHOO MPH IOMOILH CONPOBOXKIAIOIIHMX JIHLI.
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2.16.3. Tlomemenns Kommrera, CII6 I'BY «IKO», B KOTOpPBIX IIpeAocTaBiAeTCA
rocyaapcTBeHHas yciyra (Jainee — nomemenus) o6opyAyloTcs HH(POPMAIHOHHBIMH CTEHAAMH
HWIH TepMHHAIAMH, COJEPXAllMMH CBEJCHMs, YKasaHHele B nyHxTte 1.3.3 Hacrosmero
AJZIMHHHCTPAaTHBHOT'O PETIaMEeHTa, B BU3YallbHOHM, TEKCTOBOH (M) MyIbTHMeAUiHOM popMax.
OdopMieHde BH3yalbHOH, TEKCTOBOW M(MIM) MYyJbTHMEIUAHONR HHPOPMALHH IODKHO
COOTBETCTBOBATh ONTHMAIBHOMY 3PHTEJILHOMY U CIIyXOBOMY BOCHPHSATHIO 3TOH MHpopmanmu
rpakJaHaMH.

IMoMemeHus TODKHBI OBITH OOOPYIOBAHBl YCTPOHCTBAMH AJI O3BYYHBAaHHUA BH3YAILHOH,
TEKCTOBOM HHGOPMAIMH, OCHAINEHB 3HaKaMH, BHIIIOTHEHHBIMH peibe(pHO-TOYEUHBIM IIPHGTOM
bpaiifis B COOTBETCTBHM C AEHCTBYIOIIMMH CTAHJAPTaMH BBINOJHCHHS H Pa3MEHICHHSA TaKHX
3HAKOB, a TaKK€ BH3yalbHBIMH HHAMKAaTOpaMH, MpeoOpa3ylOIMMH 3BYKOBBIE CHTHAJIBI
B CBETOBBIE, PEUEBbIE CHTHAIIBI B TEKCTOBYIO OETyIIyIO CTPOKY.

2.16.4. TlomemeHus, B TOM YHCIE BXOJA M NYTH IEPEABHKEHUA IO IOMEIICHHIM,
JOo/KHEI  OmTh  o0opynoBaHml — maHmycam, JupTamMH  (IpH  HEOOXOMMMOCTH),
CAaHHUTAPHO-TEXHUYECKUMH IOMEIICHHAMH (AOCTYNHBIMH U1 HHBIXAOB), PacCIIHPCHHBIMH
MpOXOAaMH, ITO3BOJMIOIMMH 00ECneduTh OECHpensTCTBEHHBIH NOCTYN HHBAIMAOB H HMHBIX
MaJIOMOOMJIBHBIX T[pPYNI HaceJeHHs, a TakkKe CIeHaIbHBIMH OOBEMHBIMH TaKTHJIBHBIMH
IUVIATKAMH M I[OKPBITHSMH, O0O03HAYAIOUMMH NYTH ABHXEHHSA, I[OBOPOTEI H IPENSTCTBHA
(IIEPEKPECTKH, CTYTICHH, JICCTHHUIIBI, IBEPH).

JIBepH B MOMEMEHUAX HE AODKHBI MMETh INOPOrOB, MPENSATCTBYIOMMX ABHXEHHIO
WHBIMOB ¥ MATOMOOHIIBHBIX TPYNN HACENCHHUS.

B nmomemeHHsAX JO0MKHO OBITH obOecnedeHO OGecnpensaTCTBEHHOE IEpPEIBHXKEHHE
KpEecem-KOJCOK, pa3MEINEHHE CTOJIOB B CTOPOHE OT BXOJAa € Y4eTOM OeClpenATCTBEHHOro
NOABE3/1a H OBOPOTA KPeCen-KOMACOK.

2.16.5. C uensio npaBUNbHOH W Oe30macHOH OpHEHTAIlMM MHBAIMIOB M APYTHX
MQIOMOOHIBHBIX TPYNI HACENCHMs B NOMEIICHUAX HA BHIHBIX MECTaX JO/DKHEI OLITh
pa3MEINeHbl TAKTHIBHBIE MHEMOCXEMBI, OTOOpaXaloIHE IUlaH pa3MEINeHHA JaHHBIX
TIOMEIINEHHMEH, a TAKKE IINIaH BaKyalluy TpaxaH B CIydae mmoxapa.

B nomemennsax a0/pkHa OBITH IpeXyCMOTpEHa CHCTeMA (YCTaHOBKA) OMOBEICHUS JIOACH
o noxape. BxoJ M BBIXOA H3 NOMeNIEHHS OOOpYAYIOTCS COOTBETCTBYIOIMMMH YKa3aTeNsIMH
C aBTOHOMHBEIMH HCTOYHHKaMH OecriepeGOMHOro NUTaHUS.

2.16.6. Ha myTsax OBMXKEHMA WHBAIHJIOB M WHBIX MAIOMOOHIBHBIX IpyNN HaceJICHHS
B IIOMEINEHUAX JODKHEI OBITH NMPEAyCMOTPEHBI CMEXHBIE ¢ HUIMH MECTa OTIBIXa M OXKMIAHHS.
B MecTax OXuAaHHS AODKHO OBIT NpeqyCMOTPEHO He MeHee OIHOTO MecTa Ui HHBAHIa,
[IEPEABUIAIOMErocs Ha Kpecie-KOMACKE HIIM MOJb3YIOMErocs KOCThUIAMM (TPOCTHIO), a TaKxke
IUTS €70 COMPOBOXKIAIOMIETO.

2.16.7. Tepputopus, npuieraioomas Kk MecroHaxoxaeHuo Komurera, CI16 I'BY «IKO»,
o6opyAyeTcs N0 BO3MOXKHOCTH, MECTAMH /I NMApKOBKM aBTOTPAHCIIOPTHBIX CPEACTB, BKJIIOYAs
ABTOTPAHCIIOPTHBIE CPEICTBA HHBAIU/IOB.

Ha TeppuropMM Ha OCHOBHBIX MYyTAX JBHDKEHHs K 3JaHHIO JO/DKHBI OBITH
IpeAyCMOTPEHbl MeCTa OTABbIXA, JOCTYIHBIE Ui HMHBAIMIOB H HHBIX MAJIOMOOGHIBHBIX Ipynn
HaceJleHus, OOOpYyZOBaHHbIE CKaMeHKaMM, YyKa3aTeliMH, HaBeCaMH H OIIO3HaBaeMble
C MOMOINBIO H3MEHEHHUS QaKTyphl HA3EMHOI'O IIOKPHITHS.

2.16.8. ITlpencenarenem Komurera, mupekropom CII6 I'BY «IJKO» obecneuusaercs
CO3[JaHHE€ MHBAIUAAM CJIEAYIOIMMX YCIOBHH JOCTYIHOCTH OOBEKTOB B COOTBETCTBHH
¢ TpeOOBAHHAMH, YCTAHOBJICHHBIMH 3aKOHOJATEIbHBIMH W MHBIMM HOPMATHBHBIMHM NPABOBBIMH
aKTaMH:

a) BO3MOXHOCTb 6eCIIPENATCTBEHHOrO BX0ja B OOBEKTHI H BHIXO/a H3 HHUX;

6) BO3MOXHOCTb CaMOCTOSTEJIFHOIO INEePeABHKECHUA MO TEPPUTOPUH OOBEKTa B IEJAX
JOCTyna K MECTy IpefOCTaBJIeHHA TIOCyJapCTBEHHOH YyCIYTH, B TOM YHCIIE C IOMOIIBIO
paboTHHKOB  0O0BEKTa, MPEOCTABIAIOIIMX [OCYAapCTBEHHbIC  YCIYTH, AaCCHCTHBHBIX
M BCIIOMOTATETHHBIX TEXHOJIOTHH, @ TAKXKE CMEHHOTO Kpecjia-KOJIACKH;
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B) BO3MOXHOCTb T10CAJIKi B TPaHCIIOPTHOE CPEICTBO H BHICAJIKH H3 HETO IEepe] BXOAOM
B 00BEKT, B TOM YHCNIE C MCIOIB30BAHAEM KDPECTIa-KOJSCKH ¥ IIPH HEOGXOIHMOCTH C IIOMOLIBIO
paboTHHKOB 0OBEKTa,

I) CONpPOBOXICHHE WHBATMIOB, MMEIOUIMX CTOMKME HApyIleHHS QYHKIMH 3DEHHS
H CaMOCTOSTENBHOI0 NIEPEIBHKEHHSA, IO TEPPUTOPHH 00BEKTA;

I) CONCHCTBHE HHBANMIY NPH BXOAE B OOGBEKT M BHIXOJE H3 HETO, HH()OPMHPOBAHHE
MHBAJIMJIa O JOCTYMHBIX MaplpyTax o6INeCTBEHHOTO TPAHCIOPTa;

€) Hajulexalee paMeleHue HocuTened uHpopManuy, HeoGXoaUMoH I obecneyeH s
OeCIpenATCTBEHHOrO  JOCTylla MHBAIMAOB K TOCYJapCTBEHHBIM YCIyraM, ¢ YyYeToM
OrpaHHYEHHH HX IKH3HENCATENHHOCTH, B TOM YHCIE JyGIMpOBaHME HEOOXOIMMOH
AU TIOTYYEHHS TOCYyJapCTBEHHOM YCIYyIH 3BYKOBOH H 3pHMTENBHOM HMHGMOpPMALIHHM, a TaKkKe
Ha/IIACeH, 3HAKOB H MHOH TEKCTOBOM M rpadpuyeckoi HHPOPMALIMH 3HAKAMH, BBHIOIHEHHBIMH
penbedHo-TouedyHbIM mpHdToM Bpaiing u Ha KoHTpacTHOM (oHE;

X) obecrnedenne nOIMycka Ha OOBEKT, B KOTOPOM IIPEAOCTABIAETCS TOCYIapCTBEHHAS
ycayra, coOaku-NPOBOJHHKA NIPH HAIHYHHM [AOKYMEHTa, NOATBEPXIAIOMIETO €€ CIENHATLHOE
obyueHue, BEITaHHOrO 110 GOpME H B MIOPA/IKE, YTBEPKIEHHOM NMPUKa3oM MHHHCTEpPCTBa TpyAa
M COLHATBHOM 3a1MTE! HaceneHus Poccuriickoit Genepauuu ot 22.06.2015 Ne 386H.

2.16.9. Ilpencenarenem Komurera, aupextopom CII6 I'BY «IKO» obecneunBacrcs
CO3JJaHHe HHBAIHAAM CHEAYIOIIMX YCIOBHMH JOCTYMHOCTH YCIYT B  COOTBETCTBHH
C TpeGOBaHHAMH, YCTAHOBJICHHBIMH HOPMATHBHBIMH [IPABOBEIMH aKTaMM:

a) OKasaHHE HHBAIMAAM IIOMOIIM, HEOoOXOAMMOM [yl MONYYEHHS B JOCTYIHOMH
Ans HMX ¢opme HHpoOpMANMH O MpaBHUNaX MNpPEJOCTABIEHHMS TOCYAAPCTBEHHOM YCIyTH,
B TOM 49HclIc 00 oQopMieHHM HEOOXOOMMBIX IS MONYy4YEHHSA IOCYAApPCTBEHHOM YCIyTH
JOKYMEHTOB, O COBEPIICHHH HMH JPYTrHX HEOOXOMUMEIX AT MONYYEHHS YCIYTH AEACTBHIA;

0) nmpegocTaBieHye HHBANMAAM IO CTYXY NPH HEOGXOMMMOCTH roCyAapCTBEHHOM YCIyTH
€ HCIOJIb30BAHHEM PYCCKOIO JKECTOBOrO f3blKa, BKIIIOYass ofecneueHne momycka Ha OOBEKT
CypaonepeBoIIrKa, THIOCYpAONEPEBOIMHKA;

B) OKasaHHe paGOTHHKAMH OpraHOB W  OPraHM3aLMM, OpPEIOCTABIAIOIIHX
rOCyapCTBEHHBIE YCIYTH B YCTAaHOBIIEHHBIX cepax IOeATeNbHOCTH, HHOM HeobXoauMo#
HHBQJIHJIaM TIOMOINH B IIPEONONECHUU 0aphepoB, MEINAIOMUX MOJYYEHHIO MMH YCIYT HapaBHE
C APYTHMH JIMLIAMH;

) HAIHYHE KOIHMH NOKYMEHTOB, OOBABICHHH, HHCTPYKIHHA O NMOpAAKE NMPEAOCTABICHHSA
roCylapCTBEHHOH YCIyrH (B TOM 4YHCJIe Ha HH(POPMALHOHHOM CTEHJAE), BBIIOJIHEHHBIX
penbedHO-ToveuHsIM wpu¢TOM bpaiinga ¥ Ha koHTpacTHOM ¢oOHE, a TaKKe ayAHOKOHTypa
B MECTax OXH/aHUS ¥ NIPUEMA 3asIBUTEIICH.

2.16.10. Tlomemenus CTpykTypHBIX mnompasaeincHudi MOIL] pomxHBI OTBEYaTh
TpeboBaHHAM, IpexyCMOTPEHHBIM NpaBUJIaMH OpraHu3aluu JEATECITBHOCTH
MHOTOQYHKLHOHANBHBIX LCHTPOB IPEJOCTABICHHA TOCYJApCTBEHHBIX H MYHHIHNAIBHBIX
YCIYT, YTBEpXIEHHBIMH TIocTaHoBieHHeM [IpaButensctBa Poccuiickoit  Denepauuu
or 22.12.2012 Ne 1376 «0O6 yrBepxnaeHnu IlpaBun opraHu3auMd —JeSTENBHOCTH
MHOTOQYHKITMOHATBHEIX IEHTPOB NPEAOCTABJIEHHS TOCYJApPCTBEHHBIX M MYHHIHNAIbHBIX
YCIIYT», a TaKXKe HHBIM TpeOOBaHUAM, [IPEYCMOTPEHHBIM ACHCTBYIOIIHM 3aKOHOAATENLCTBOM.

2.17. IToka3aTeu JOCTYIIHOCTH H Ka4eCTBa rOCYAapCTBEHHBIX YCIIyT:

2.17.1. KonuyecTBO B3aUMOJEHCTBHH 3aABHTENA C JO/DKHOCTHBIMH  JIHLAMH
MIPH IPEAOCTABJICHHM TOCYAAPCTBEHHOM YCIYTH H HX MPOAOIDKHTENBHOCTD - 2.

2.17.2. IlpoaomKHTENBHOCTD B3aUMOACHCTBHMA:

NpH OJHOKPaTHOM OOpalleHHH B LEIfX MOJa4d JOKYMEHTOB Ha IMpPelOCTABICHUE
rOCyJAapCTBEHHOH YCIIyTH - He 6onee 30 MEHYT;

NpH OJIHOKPATHOM OOpailleHHH B LeNsX nolydeHus CBUAeTeNsCTRa - He Gonee 30 MURYT,;

2.17.3. IlpemycMOTpeHO HHGOPMHDOBAHME 3AABHTEN O XOOE€ MNPEAOCTaBICHHA
roCyJapCTBEHHOH YCIIYTH — Jia 110 BCEM CTaTyCaM pelieHHH.

2.17.4. Crioco0bI peocTaBIeHHs rOCyIapCTBEHHON YCIYTH 3aBHTEIIO!
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Jng NpuHATHA pelleHHs O IPEAOCTABICHHH CONUATBHOMN BBHULIATEL:

HenocpeacTBeHHO TpH nocetenny CI16 ['BY «IKO»;

B CTPYKTypHOM nojpasacncHud MOIL] (B dact npuema 3asBieHHs 0e3 BBIIauH
pe3ynbTaTa NpefoCTaB/IeHHS FOCYAaPCTBEHHOM YCIIYTH 3aBHTENO);

B 2JIEKTPOHHOH ¢opMe nocpeacTBoM [Toprana (B 4acTH npreMa JOKYMEHTOB 6€3 BhIIaul
pesyibTaTa NIpeAOCTaBIEHHA FOCyAapCTBEHHOR YCIIYTH).

Jlna NpUHATHA pelIeHus O IPOJIEHHH CpoKa AeHCTRIS CBHAETENLCTBA:

HenocpeactBenno npu noceiennn Komurera.

2.18. Wnsle TpeboBaHus, B TOM HHCJIE YYMTBHIBAIOINHE OCOOEHHOCTH IPEAOCTABICHHA
TOCYapCTBEHHOH YCIIyTH 10  3KCTEPPUTOPHANHGHOMY IPHHIMIY H  0COGEHHOCTH
IpeNOCTaBICHUA FOCYJapCTBEHHOM YCIIYTH B 31IEKTPOHHOH (opMme.

2.18.1. TocymapcTBeHHas yclIyra MpeIOCTaBIIeTCd 10 3KCTEPPHTOPHAILHOMY
HOPUHIIMITY.

3asBiieHHE O NPEAOCTABICHUH rocyaapcrBeHHON ycmyru mojgaerca B CIIO [BY «IKO»
umd B moboe cTpykTypHOe monpaziencHue MOL] BHe 3aBUCHMOCTH OT MECTa XXHUTEILCTBA
3asBUTEIIS.

2.18.2. OcoGeHHOCTH NPeIOCTABNEHUS TOCYAAPCTBEHHON YCITYTH B 3JIEKTPOHHO#M dopme.

Jlna obecnedeHHA BO3MOXHOCTH II0JIauM B JNIEKTPOHHOH ¢opMe 3ampoca U JOKYMEHTOB,
HEOOXOOMMEIX IS NPEeJIOCTaBICHUSA TOCYJaApCTBEHHOM YCITYyTH, 3as BUTEND J0DKEH HMETh KIIOY
IIPOCTOH 3NMEKTPOHHOH IOJITHCH.

JUia momydenns xnoda MpOCTOH 3/1EKTPOHHOH NMOANMHKCH (Nanee — pocTas 3JIeKTPOHHas
MOANMCE) 3asABHUTEIO HeoOXomuMo Npo#TH mpoueaypy perucrpanud B ECUA. Undopmanus
o crocobax u nopsaxe perucrpaunu B ECUA npencrasnena na [loprane (noMeHHOe HMs caiiTa
B cetH «HHTeprer» — gu.spb.ru/about-reg). Onnaiin-popMa npenBapHTENbHOH pErHCTPALIMH
B ECHA pazMeumeHa Ha caiite B cetn «MHTepHer» (OOMEHHOE HMs caiiTa B CETH
«HAuTepreT» — esia.gosuslugi.ru/registration).

[Tocne mpoxoxaenus npouenyphl perucrpanuu B ECUA 3asButens - ¢pusnueckoe nuno
JIOJDKEH aBTOpH30BaThes Ha [loprane, Hemob3ys MPOCTYIO ANIEKTPOHHYIO ITOAMHKCE;

3adBHTEMIO, NPH YCIOBHH aBTOPH3allMH, IPEAOCTaBIACTCH BO3MOXHOCTH IIOJATh
B 3JIEKTPOHHO#H (OPME 3ampoc M ckaH-o6passl’ JOKyMEHTOB (rpadudeckne Qaiiiel), a Takxke
EKTPOHHBIE JOKYMEHTHI, IIOANHCAHHBIE YCHJIEHHOH KBAIU(QUIMPOBAaHHOH 3IIEKTPOHHOM
IOAINHKCHIO JIMIA, BEIABIIETO JOKYMEHT, HEOOXOAMMBIE VIS NPEIOCTaBIEHNS TOCYAAPCTBEHHOM

YCIYTH.

II1. Cocras, noc/1eA0BATEIBLHOCTH H CPOKH BBINOJIHEHUS
aMMHHCTPAaTHBHBIX Npouexyp (AeficTBUIi), TpeOOBaAHMA K NOPAAKY
HX BbINOJIHEHHS, B TOM 9HCJIE€ 0CO0EHHOCTH BLINOJTHEHH S
aJIMHHHCTPATHBHLIX Npoueayp (ACHCTBHH) B 3JIEKTPOHHOH popMe

[Ipy npenocraBN€HHHM TOCYJApCTBEHHOHW YCHYTH OCYLIECTBIAIOTCA  CICAYIOMIHE
aMHHHUCTPATHBHbBIC [TPOLIETYPHI:

[IpenocTaBnenue COMAIBHOMN BHIILIATHI:

IPHEM M PErMCTpAlUs 3asABI€HUS U NOKYMEHTOB, HEOOXOAMMBIX IUIA IIPEJOCTABIECHHS
COIIMANILHOM BBIILIATHI, M YCTAHOBIIEHHE (akTa BKIIOYEHH €ro B CBOAHBIH CITHCOK;

INOATOTOBKA M HAMpaBJieHHE MEXBEJOMCTBEHHBIX 3allpOCOB O IIPeACTaBICHHH
JOKYMEHTOB, HeOOXOOMMBIX [UIA TNPEAOCTABICHHA CONMANbHON BBHIUIATEl, HAXOAAUIMXCS
B PpacmopsKCeHMH MHBIX TOCYJapCTBEHHBIX OpraHOB M OpraHusauui, ¢opMHpoBaHue

1 Ckan-o6pa3s noxymenta — (aii, NOTyUeHHBIN Ha CKaHepe WM UHGPOBOM (GOTOANMApaTE, SRNIOMMHCA
pe3yNbTaTOM CKaHHPOBAHMA WK GoTOrpadHpoBaHHUA OPUrHHATA JOKYMEHTA.
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TIEPCOHAIBHOTO JIeNa 3asiBUTENA H HarpasineHue ero B Komurer;

MPHHATHE PpElICHHA O IIPENOCTABJICHHH COUMaNbHOH BbIUIATEI JHOO 00 OTKase
B NIPE€JIOCTABJICHHH COLMAIBHON BBHITLIATHI,

HallpaBJICHHE 3asABHTECIIIO YBEJIOMIEHHA O IIPSAOCTABICHHH COLMAIBHONH BBIJIATHI
u Bbitaya CeujeTeNsCTBa MO0 HampaBleHHE YBEIOMIIEHHA 00 OTKa3e B IIPENOCTAaBICHHH
COIHATILHOM BBITLIATEHL

ITponnenue cpoka neiicTeus CBUAETENBCTBA:

IIDHEM H PETHCTPAUMA 3aABICHHA H JOKYMEHTOB, HCOOXOMMMBIX JUIS NPOJUICHHS CPOKa
nckictBus CBUIETENBCTBA;

NPUHATHE peUleHuss O MNpojUIcHHH (06 oOTkaze B NPOUIEHMH) CpPOKa ACHCTBHA
CeuzerenscTBa ¥ HallpaB/ICHUE 3aSBUTEINIO YBEAOMIIEHHS O IIPUHATOM PEIICHHH.

HcnpaBnenne [OmymeHHBIX ONEYaTOK M OMMOOK B BBJAHHBEIX B Ppe3yibTare
NPEAOCTABJICHHS FOCYJapCTBEHHOHN YCITYTH JOKyMEHTaX.

3.1. IlpexocTapiieHne COUMAILHON BLINLIATHI

3.1.1. IfpuemM H perucTpanus 3aEBJIeHHS H JOKYMEHTOB, He06X0IHMbIX
AJA NpeI0CTABJIEHHs] COLUMAJILHOH BbLINJIATbl, H YCTaHOBJIeHHEe (AKTa BKIKWYEHHH
3asBUTe/H B CBOAHBIH CHHCOK

3.1.1.1. KOpunuyeckuM  ¢axToM, SBISIOIIMMCS  OCHOBAHMEM /Ui Hawana
JIMHHHCTPATMBHOH Npoueaypsl, sBusercs moctyiuieHue B CII6 I'BY «[KO» B ToM umcne
nocpeactsoM MO®Il umn Iloprana 3asBnenus no ¢opme cornacHo mnpunoxeHuio Ne 1
K HacTosmeMy AIMHHHCTPaTHBHOMY PpEIIAaMEHTY C TNpPUJIOKEHHEM  JOKYMEHTOB,
NpenyCMOTPEHHEIX MyHKTOM 2.6.1 HacTosmero AJIMHHHUCTPATUBHOIO PErjIaMeHTa.

3.1.1.2. JIoJOKHOCTHBIM NHIOM, OTBETCTBEHHLIM 3a BBINIOJIHEHHE JCHCTBHA, ABIAETCH
uHcnexrop CII6 ['BY «IXKO».

3.1.1.3. B ciuy4ae nuusnoro obpamenus zasputens B CII6 TBY «IDKO» uucmexkTop
CII6 I'BY «I"XXO» B Teuenue 30 MUHYT:

OCYINECTB/ISCT NPHEM H NPOBEPKY IOKYMEHTOB, B XOA€ KOTOPHIX YCTaHABIHBAEeT
npeaMeT obpaienus, NpoBepseT AOKYMEHTHI, YAOCTOBEPAIOIINE THIHOCTD 3adBHTENS, a TaKXKe
NOJIHOMOYHA NPEICTABHTE/NCH, OCYINECTBIAET TPOBEPKY HAIMYHA BCEX HEOOXOIMMBIX
U TIONTYYEHHS IOCYAapCTBEHHOH YCIYTH NOKYMEHTOB, YKa3aHHBIX B ITyHKTe 2.6.1 HacTosmero
AJIMHHHCTDAaTHBHOIO pErllaMe€HTa, H COOTBETCTBHE MX TpeOoBaHHIM X O(OPMICHHIO
JOKYMEHTOB, YKa3aHHEIM B IIYHKTe 2.6.4 HacToAlero AIMHHHCTPATUBHOIO perjiaMeHTa;

ycranaBiIMBaeT (akT BIIIOYEeHUA (OTCYTCTBHE (pakTa BIOYeHHs) 3assBuTeNs B CBOIHBIH
CIHCOK H BHOCHT COOTBETCTBYIOIIYIO OTMETKY Ha 3asBJICHUM 3aABUTEIIA;

PETHCTPHPYET MAOKYMEHTHI B JJIEKTPOHHOH ©Oa3e Bxoaawed# W HcxoseH
xoppecnonacHuun CII6 I'BY «I7KO», npucBanBad UAEHTHOUKANMOHHBIN HOMED C YKa3aHHEM
IaThl oOpalneHus, B Te4eHHE OJHOro pabodero mHA;

BBIJACT 3afABUTENIO pAacHHCKy B MNOJYYEHHH JOKYMEHTOB C YKa3aHHUEM IIEpeqHs
NPUHATHIX JOKYMEHTOB H OaThl HX IPHHASTHA.

B cnyuae nmosydenus poxymentos u3 MOIL[ B anekTpoHHOM BHAE (B COCTaBE I1aKETOB
35exTpoHHBIX aen) uHcnekrop CI16 I'BY «I2KO» B Teuenne 30 MUHYT:

ycTaHaBnuBaeT ¢akT (OTCyTcTBHE (pakTa) BKIIOYCHHS 3asBHTENs B CBOAHBIA CIIHCOK
H BHOCHT COOTBETCTBYIOHIYIO OTMETKY B 3asiBIIEHHE;

¢ukcupyer ¢akT npuemMa JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.1 Hacrosmero
AIIMHHHCTDATHBHOrO perjiaMeHTa B JJIEKTpPOHHOW 0asze Bxomsmied H  HCXoAsAINeH
koppecnonaeHmu CI16 ['BY «IKO»;

B ciay4ae mocTyIieHHs ZOKYMEHTOB nocpeAcTBoM [loprana 3asgBiieHHE PETHCTPHPYETCS
B aBTOMaTH4eckoM pexxume B MAUC 3I'Y.

[Mocne peructpanuu 3assnesusi B MAUC OI'Y uncnextop CI16 ['BY «IKO»:

H3y4aeT MOCTYIHBINHE 3JICKTPOHHEIE JieNa, B TOM YHCIE IPHIOKCHHbIE 3asiBUTENIEM
cxaH-o0pa3bl JOKYMeHTOB (rpadpmuueckue ¢aiinsl), IPOBEPIET KOMIUIEKTHOCTb, IHTAEMOCTDb
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ckaH-06pa30oB HOKyMeHTOB (rpaduyeckux ¢aiinos), ycranapmmsaeT ¢akt (oTcyTcTBHe (akTa)
BKTIOYEHHA 3asBHUTeNd B CBOMHBINA CIIMCOK M BHOCHT COOTBETCTBYIOIIYIO OTMETKY B 3aABJICHHE,
ukcHpyeT HHGOPMALHIO O IOCTYNHBLIMX JOKYMEHTAX.

MakcHMaIbHELX CPOK OCYLNECTBIEHHS AIMHHHCTPATHBHON INpOLEAYPHl COCTaBIIAET
1 pabounii AeHB.

3.1.1.4. KputepueM Aist NMPUHATHA PEINEHHH B paMKax aAMHHHCTPAaTHBHOH MpoLEAyphl
SBIAETCA HAJIMYKE 3asiBJICHAA O NPEIOCTABICHHH IOCY JADCTBEHHOH YCIYTH.

3.1.1.5. Pe3ynbTaroM BBIIIOJIHCHHS AAMMHHCTPATMBHOH IPOLEAYpPHI SBIAECTCA NPHEM
3adBJICHHS M JOKYMEHTOB, YKa3aHHBIX B INyHKTe 2.6.]1 HacTosimero AIMHHHCTPaTHBHOIO
periaMeHTa, ¥ yCTaHOBJIEHHE (akTa BKTIOYCHHS (OTCYTCTBHE (aKTa BKIIOYEHHSA) 3agBHTEIS
B CBOJHBIN CIIHCOK.

Hucnextop CII6 I'BY «IDKO» nmocne npuemMa B perucTpaliiH 3asBJICHHS H JOKYMEHTOB,
HEOOXOMMMEIX U151 NIPeIOCTABIEHHs COLUMAIBHON BBIIATH], H YCTaHOBNECHHA (aKTa BK/IIOYEHHUA
jasBuTeNii B CBOJHBIA CIIMCOK TNepefaeT MAOKYMEHTHl Ui TNOATOTOBKH M HallpaBJICHHA
MEXBEJOMCTBEHHBIX 3alpOCOB O MPENOCTABICHHH JOKYMCHTOB, YKa3aHHBIX B ITyHKTE
2.7.1 Hacrosimero AIMHHHCTpaTHBHOro pernameHTta, HHcnektopy CII6 I'BY «I2KO»,
OTBETCTBEHHOMY 3a (JOPMHpPOBaHHUE NEPCOHATBHOTO JefIa 3aIBUTEIS.

HWudopMmupoBanne 3asBUTENs O pe3ynbTaTe aIMHHMCTPAaTHBHOH  NpPOLEAYDHI
OCYINECTB/IIETCS B COOTBETCTBHM € IyHKTOM 1.3.2 Hacrosmero AJIMHHHCTPaTHBHOIO
periaaMeHTa.

3.1.1.6. Cnocobom ¢uxcauun pelynbrara BbmonHeHus ngeicteuit CII6 I'BY «IKO»
ABJETCS PErMCTpallds 3asdBJICHHA B JJICKTPOHHOH ©Oaze BXxomsmmed HW  HcxoxasmeH
KOPpPEeCIIOHEHIIHH oneparopa [lporpaMMel ¢ NPHCBOEHHEM 3asABIICHHUIO HIACHTHHHUKAUHOHHOIO
HOMepa M TNpOCTaBJICHHEM JaThl PErHCTPalliH, OTMETKa Ha 3ajBICHUH O (PaKTe BIUTIOUEHHA
(OTCYTCTBHH (pakTa BKIIOMCHHA) 3a1BUTENS B CBOJAHBIN CITHCOK.

B ciydae mocTymieHHA 3asBlieHHs M KoMiuekra JokymeHToB B CII6 I'BY «I72KO»
B 3JEKTpoHHOM ¢opMe mnocpeacteom Iloprana mu6o wepes M®PL| ¢duxcaums pesynbrata
BBIIOJIHEHMST  AJMHHHCTPAaTHMBHOM  @pOLEAYpPHl  OCYIECTBISETCS ¢  YCTaHOBKOM
COOTBETCTBYIOIETO CTaTyca 3JIeKTpoHHoro Aena B MAUC JI'Y.

3.1.2. [ToaroroBka 1 HanpapB/ieHHe MEKBEIOMCTBEHHbIX 3aIIPOCOB 0 MPEACTABICHHH
AOKYMEHTOB, He00X0IMMBIX /I PEAOCTABJICHHA roCyJapCTBEHHOH YCJIyrH, HAXOAAINHXCH
B PACIOPS)KEHHH HHBIX TOCYyJAPCTBEHHBLIX OPraHOB H OpraHM3aumMi, ¢QopMHpoBaHHe
MePCOHAJBLHOIO e/1a 3agBHTeJIS H HanpasJieHHe ero B Komurer

3.1.2.1. KOpumuvecknM  ¢axToM, ABIAIOIMMCH  OCHOBAaHHEM JUIS  Havala
a[MHHHACTPATHBHOH MpPOLEAYPHI, ABJISETCS NPHEM M PETHCTPALUA 3aABNEHHMS M JOKYMEHTOB,
HEOOXOJMMBIX Ul IIPEJOCTABICHUS COUMAIBHON BBIILIATH, H YCTAHORJIEHHE (aKTa BKIIOYEHHS
3asBHTENA B CBOJHBIA CIIHCOK.

3.1.2.2. JIOMKHOCTHRIM JIMIIOM, OTBETCTBEHHHIM 3a BBINIOJHEHHE ACHCTBHSA, ABIIACTCH
uucnekrop CII6 I'BY «IOKO», orBercTBeHHBIH 3a (OpMHPOBaHHE NEPCOHAILHOTO Jena
3adBHTENA (Aajiee B HacTosmeM paszjene - uHcnekrop CII6 I'BY «IKO»).

3.1.23. B pamkax HacTosimel AaIMHHHCTPAaTHBHOH TNpoLENyphl HHCIEKTOP
CII6 I'BY «I2KO» ocylnecTBiseT NMOArOTOBKY M HAalpaBICHHE MEXBEAOMCTBEHHEIX 3aIIpOCOB
O MPEICTaBIEHHH JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.7.1 HacToAmMEro AIMHHHUCTPATHBHOTO
peryiaMeHTa:

B agMuHHcTpaumo paiiona Cankr-Ilerepbypra (mo MecTy NpHHATHS Ha XKWIHITHBLA
y4eT) O MpeAOCTaBIeHHH B OTHOLIEHHH 3assBHTEJIA CIIPABKH OYCPEIHHKA,;

B 'KY XA (mo agpecy MOCTOSHHOH pErMcTpaldd 3as{BHUTENSA) O IPEIOCTAaBICHHUH
cipaBku o peructpaiuu (dhopma 9), xapakTepucTMKd kwnoro mnomeweHnus (gopma 7)
(B ciydae, ec BeJ€HHE PErMCTPAlHOHHOTO YYeTa IpaXIaH IO MECTY JKHTEIbCTBA B YacTH,
BO3JIOXEHHOM Ha XHIMIMHBIE OpraHu3aiiuu, ocymecTBisor [ KY XA);

B ®HC o mpenoctaBleHMHM CBEAEHHH M3 CBHIETENHLCTB O POXKICHHH WICHOB CEMBM,
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ABJIAIOLIHUXCA 3aABUTEILIMH 110 JAaHHOM roCYAapCTBECHHOH YCIIyre B COOTBETCTBHM C MyHKTOM 1.2
HACTOSINEr0 AJ/IMHHHCTPATHBHOTO periaMeHTa, He NOCTHTUIMX |8-1eTHero Bo3pacta, a Takke
rpaXaaH, yKa3aHHBIX B mNyHKTe 1.2.2 HacTosmero AJMHHHCTPaTHBHOIO perjiaMeHTa,
CBHJETENLCTBO (CBH/ETENECTBA) O CMEPTH POAMTES (POAUTENEH), CBUAETENBCTB O 3aKTIOYEHHH
Opaka MM CBHICTENBCTB O pAacCTOPKEHHM Opaka, BBLIAHHBIE OpraHaMM 3allACH AaKTOB
rpaXIaHCKoro coctosHus Poccuiickoit denepaunu Ha OCHOBAHMH 3alMCEH aKTOB IPaXIAAHCKOTO
coctosiHusA, coaepxkammxca B OTUC «ET'P 3AI'Cy;

B KCII o npemocraBieHHMH  CBeNeHMii M3  yIOCTOBEpPEHHH  BeTepaHa
Benuxo# OteuecTBeHHOM BOMHBI, y4aCTHMKa BOMHBI, BeTepaHa GOEBBIX AEHCTBHM, MHBaNTHIA
OtedecTBeHHOR BOWHEI, WieHa CeMbH NOrMGuIEro (yMmepmiero) HHBANHIA BOMHBI, YYacTHHKA
Benuko# OredecTBeHHOMN BOMHBI M BeTepana GOeBBIX eHCTBHI;

B OpraHbl ONEKH M IOIEYUTEILCTBA O IIPEACTABIEHHH JOKYMEHTOB, COJEPXKAIMHX
cBefenus 06 yCTaHOBJICHHH Hazl peGeHKOM OTeKH (ONEeYUTEIHCTBA), BRIAAHHBIX HA TEPPHTOPHH
Cankr-IlerepGypra (B cryyae HaxoXeHHs peGeHKa N0 ONeKol (IIONEeYHTENECTBOM));

B II®P o npemocranennu cBemeHmil ¢enepatbHBIX FOCYAAPCTBEHHBIX YUYPEKACHHH
MEAUKO-COLHANBHOK 3KCIepTH3bl, cojepxamuxcs OI'UC OPU; ceenenmit o Tpynosoi
ACATENIBHOCTH, TPYAOBOM cTaxe 3a nepuoa mocae 01.01.2020, ceeneHuit M3 CTpaxoBOro
CBHAACTEJILCTBA IOCYIAPCTBEHHOIO IIEHCHOHHOTO cTpaxoBaHus Poccwuiickoii ®eaepauun.

B cny4ae ecnM MOKYMEHTBI MIH CBENEHHS, HEOOXOAMMBIE UL NPUHATHA pelleHHs
O MIPEJOCTABNICHUH TOCYNapCTBEHHOM YCIYTHM, YKasaHHble B myHkre 2.7.1 Hacrosimero
AJMHHHCTPATHBHOIO PErIaMEHTa, 3asBUTENb MPEACTABHI N0 COOCTBEHHOW HHHUUIHATHBE JIHO0
B CJlyyae YCTaHOBJICHHs OTCYTCTBHS (hakTa BKIIOYEHHs 3asBuTens B CBOAHEIN CIIHCOK, JaHHEIE
JICACTBHS HE NPOU3BOJATCA.

Hanpasnerue 3anpoca oCymecTBISETCS C HCMOMb30BAHHEM MTOACHCTEMBI « DIIEKTPOHHBIH
KabuneT momxHOCTHOro Jmna» MAUC 3I'Y (ganee — 3KIJI). B ciayyae HEBO3MOXKHOCTH
Hcnons3zoBaHus OKJUJI MexBeIOMCTBEHHBIH 3ampoc MOXET OBITH HampaBleH MOCPEACTBOM
3NIEKTPOHHOM ITOYTHI HIIH HHBIM CIIOCOO0M, HE TPOTHBOPEYAIIMM 3aKOHOAATEbCTRY.

Cpok NMOATOTOBKM M HANPaBIICHHSA MeXBEIOMCTBEHHBIX 3ampocoB — 1 paGoumit neHs,
co aus noctyniuenus B CII6 I'BY «IKO» 3asBneHns U JOKyMEHTOB, yKa3aHHBIX B IIYHKTeE 2.6.1
HacTOAIIEro ATMHHHCTPATHBHOTO pPEryIaMEHTa.

Cpox moyyeHus OTBETa Ha MEXBEIOMCTBEHHBIM 3arpoc - 5 pabouux qHEl.

[locne nomydeHHs OTBETOB Ha  MEXKBEJOMCTBEHHBIE  3allpOChl  HHCIIEKTOD
CII6 TIBY «IXKO» dopmupyer nepcoHaibHOE A€o 3asBUTENs K obecneduBaeT
ero HanpasieHHe B KoMuTeT ¢ npuiioxeHneM B cBo6oaHO#H dopMe COIPOBOAMTENBHOTO MHChMa
0 TIiepenade TNEpCOHANBHOTO Jella 3asBHUTeNs 3a MOANMCBI0 3aMECTHTENS JHUPEKTOpa
CIIb I'BY «IKO».

MaxcuMansHBIR CPOK BBINOJTHEHUA ACHCTBHA B paMKax aIMHHHMCTPAaTHBHOH NpPOLEIYphI
cocraBmieT He Oonee 15 pabouux mHeEH CO AHA NOCTYIUIEHHS 3aigBIEHHUS M JOKYMEHTOB,
yKa3aHHBIX B IyHKTe 2.6.1 HacToAmero AZMUHHCTpaTHBHOTO pernamenta, B CII6 I'BY «IKO».

3.1.2.4. KpurepreM NpHHATHA pEUICHHA B paMKax aJIMHHHCTPAaTHBHOMK MpPOIEXyphI
ABJISIETCS OTCYTCTBHE B IIPEIACTABIEHHOM 3asBHTENIEM KOMIUIEKTE AOKYMEHTOB, JOKYMEHTOB
yKa3aHHbIX B myHkTe 2.7.1 HacTosinero AJIMHHHCTPAaTHBHOIO pPErJlaMEHTa, M YCTAaHOBJICHHE
¢axTa BKIIOUEHUA 3a9BUTENA B CBOAHBINA CIIHCOK.

3.1.2.5. PesynpraTaMH aOMHHHCTPATHBHOTO [CHCTBHSA SBIIAIOTCA IIOJyYCHHE OTBETA
Ha MexxBezoMcTBeHHBIH 3anpoc B OKJIJI u chopMupoBaHHOe NEPCOHAILHOE AENO 3aBUTEIIA.

WUndopMmupoBanne 3agBuTENns O  pe3yabTaTe aJIMHHHCTPATMBHOH  IpOLECAYDHI
OCYLIECTBIAETCS B COOTBETCTBUH ¢ myHKToM 1.3.2 Hactosimero AJMMHHCTPATHBHOIO
perjlaMeHTa.

3.1.2.6. CoocoboM ¢Qukcanuu pe3yiabTaTa BHIIONHEHHS aAMHHHCTPATHBHOH NMPOUEAYDEI
ABJIAETCSA PErMCTPALMs 3arpoca u oTBeTa Ha 3anpoc B OKJ/IJI, a B yacTH HampaB/IeHHA 3alIPOCOB
B aJMHHHCTPAllMH PaliOHOB - PETMCTpAllMs 3alpoca ¥ OTBETa Ha 3alpoc B 3IEKTPOHHOH Oaze
BXojsueit u ucxonsmei koppecnonaeHnuy CII6 I'BY «IKO».
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3.1.3. IlpunsiTHe pemeHHs O NPeIOCTABJACHHH CONHAJILHOH BBLILIATHI JHOO
00 0TKa3e B NPEAOCTABJIEHHH COUHAJIbLHOMH BLINIATHI

3.1.3.1. KOpumuueckuM  (¢GakToM, SBIAIOIAMCA OCHOBaHHEM JUIi  Hadala
aIMHHHCTPATHBHOM mnpouenypel, sBngercs noctymienne u3 CII6 I'BY «[OKO» B Komurer
[IEPCOHATBLHOIO JICNa 3aABHTEIS.

3.1.3.2. JoKHOCTHBIMH JIMIIAMH, OTBETCTBCHHBIMH 3a BBIIOJIHEHUE aJIMUHUCTPATHBHOH
NpONEAYPHl ABJIAIOTCS TNaBHbIA (BEAyUIMi) CIHCLHAIMCT CEKTOpa peann3alui 6e3BO3ME3HBIX
cybeuauit Otaena npeaocTaBIeRns CONHANbHBIX BRILIAT (CyOGcHauii) YIpaBiieHHs 0 OKa3aHHIO
CONEHCTBHA B YJNYYLICHHWHM XWIMINHBIX ycnoBui Komurera (manee — cnemmanuct Oraena),
HaualbHUK CEKTOpa peanu3auud 0Oe3Bo3Me3fHBIX CcyOcuaud Otaena npenocTaBleHHS
COLHAIBHBRIX BBIUIAT (CyOcumuil) YmpaBieHHs 1O OKa3aHUIO COACHCTBHS B YIy4IICHHH
XWIMIIHBIX ycnoBuit Komurera, (manee — HaJalnbHHK ceKTopa), HadanbHHK Ortzhena
NPeOCTaBICHAR COLMANbHBIX BBILIAT (CyOcuamil) YnpaBieHUs 10 OKa3aHHIO COJCHCTBHA
B YIYYIOEHMH >XWMMUIHBIX ycrnoBu#i Komutera (manee — HavanbHuk Otzena), HagalnbHHK
YhpaBneHHss NO OKa3aHHIO COJCHCTBHA B YIydYHICHMH O>KWIMIIHBIX ycnoHd Komwurera
(manee — HayalbHUK YIpPaBICHHSA), 3aMECTHTENb Mpeacenarens KoMurera, KypHpyromui
NIpPEeJOCTaBICHHE COLHMANBHBIX BBILIAT (Jajiee — KYPHPYIOIIHH 3aMECTHTENL MNpeaceaarens),
HavanbHHK IOpuaugeckoro oraena Komutera, 3amecTurens npexacesarenss Komwurera,
Kypupytounit FOpunnuaecknit oraen Komurera.

3.1.3.3. HayanbHHUK ceKTopa:

¢opMHpyeT npoekT pacnopsbkeHus KoMuTeTa 0 MpeRocTaBIeHHH 3asiBUTENIO H WICHAM
ero CeMbH COLHATBHON BHILIATHI (Jajlee — pacHoOpsuKeHHe), Jubo yBenomiieHHe 06 oTkaze
B IPEJOCTABIIEHHH COLMABHOM BBIILIATHI IO (OPME COMNIaCHO NPpHIIOKEHHIO Ne 3 K HacTosmeMy
AMHHHCTPaTHBHOMY perllaMeHTy (Janee — YBeJoMleHHEe 00 OTKase) B Cllydae OTCYTCTBHS
¢akTa BIUTIOYEeHHS 3asBHTENA B CBOIOHBIH CIIHCOK;

obecneurBaeT COIJIAaCOBaHHE IIPOEKTa pacmopskeHus Mubo YeemomieHus o6 oTkase
B IIPEJOCTABIEHUH COLIMATBHOM BBIIUIATH ¢ HavyalbHUKOM OTena 4 HadyallbHUKOM Y IIpaBIeHuU;

obecnieunBacT BU3HPOBaHHE YBeJOMIEHHs 00 OTKa3e B IPEJOCTABIICHHH COLHAIBHOM
BBIIUIATBl MO0 COIMJIaCOBAaHHE IPOEKTAa pACHOPHKEHHS KypHPYIOIMHM  3aMeCTHTeIeM
npeAceaaTens;

I0C/IE BU3UPOBAHHA KYPUPYIOIIHUM 3aMECTHTENIEM MPEACEaATENA MPOEKT PacCIOPAKEHUA
nepenaet B Opuanueckuit oraen Komurera 1uid IpOBEJICHHS IOPHAHYECCKOH SKCIIEPTH3EL,

B clIydae OTCYTCTBHS 3aMe4yaHui HaganbHHK HOpumudeckoro oraena KoMurera BU3MpyeT
OpOeKT paclopsDKeHHs, B Clydyae HalMyMs 3aMedaHuid BosBpamaer ero B Otmen
NpEAOCTaBNEHUA COLMAIBHBIX BBILIAT (CyOcHawi) YNpaBieHHsS IO OKa3aHHIO COJEHCTBHSA
B YJIYYIHSHHH HIMINHBIX YCIOBHH U1 10paboTKH,

nmocie nporefeHus IOpuauyeckuM otaenoM Komurera npaBoBo# 3KCHOEPTH3BI NPOEKTA
pacrniopsbkeHHss W BH3HPOBaHMs 3aMecTuTeneM npencenarens Komurera, KypHpyromum
Opuanuecknit otmen Komurera, ofecneynBaeT MNOANMCAHWE MPOEKTA PACHOPIKEHUA
npeacenareneM Komurera;

He3aMeUTUTENBHO NepelaeT pacnopskeHue, NoAmucaHHoe mnpeaceaareneM Komurera
mbo VYsemomiieHue 00 OTKkase B NPEROCTABIEHHH COLHMAILHON BHILIATEL, NOANHCAHHOE
3amecTHTeNneM mnpeicenarens Komurera, B OpraHH3allMOHHO-pacNoOpSIUTENbHRIH  OTAEN
Komurera;

panpasnser B CII6 T'BY «I[DKO» xommo pacnopsxenns s OGOPMICHHS
CauperenscTBa 10 (popMe COrnacHo NpriokeHuIo Ne 4 K HacToAIHEMY AJMHHHCTPAaTHBHOMY
periaMeHTy, YsenomiieHHS o6 oOTkaze B TeueHHe 2 pabouMx JHeH Iocie NOAIMHCaHHs
PacHOPKSHUS HIIH Y BEIOMIICHHUS.

ITocne moctymnenus B CI16 I'BY «IOKO» xonuu pacnopsxeHus B TeueHue 2 pabounx
aueit uacnekrop CII6 I'BY «IKO» odopmnser CBuaeTensCTBO, IEPEAAET €r0 Ha NOANUCAHHE
B Komurer.
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Kypupyiommit 3amectutens mnpencematens B TeueHHe 2 paGouux OHe moche
odopmiieHHs CBUAETENRCTBA MOANMCHBacT CBUAETELCTBO.

Crneunamact Otnena B TedeHde 1 pabouero Aus mocie IOANMCAHHMS KyPHPYIOMIHM
3amecTuTENneM npencenarens Ceuaerenscrsa nepeaaer ero B CII6 I'BY «IDKO» mis Beizaum
3asABHTEIIO.

MakcHMabHEIR  CPOK BBINONHEHHMs JelcTBuA 25 paboumMx aHel, CleIyIOIMX
3a IHeM noctynneHnus B Komurer nepconansHoro aena sassurtens u3 CII6 TBY «IKO».

3.1.3.4. KpurepueM IpHHATHS DpeIICHHA B paMKax NaHHOH aIMHHHCTPATHBHOMN
npoLeaypsl SBISIETCS COOTBETCTBUE 3aABUTENS TpebOBaHUAM, yKa3aHHBIM
B IyHKTe 1.2 HacTosmero AXMHHHCTPaTHBHOIO PEriiaMeHTa H COOTBETCTBHE NPEACTABICHHBIX
3a4BHTENIEM JOKYMEHTOB II€PEYHIO [JOKYMEHTOB, NpEIYCMOTPEHHOMY @YHKTOM 2.6.1
HacTosero  AIMHHHCTPaTHBHOIO  perjlaMeHTa M TpeGOBaHMAM,  IpETBABISEMEBIM
K OpOPMIIEHUIO JOKYMEHTOB, YKa3aHHBIM B NYHKTE 2.6.4 HAcTOAIEro AIMHHHCTDATHBHOIO
perllaMeHTa.

3.1.3.5. Pe3y/bTaToM aAMHHHCTPATHBHOW IIPOLEAYPHI ABISETCA W3JaHHE PACTIOPKEHHS
KomuteToM © mpenocTaBneHMM COUMANTBHOM BBILIATHI M HOANHCAHHE KYPHPYIOUIMM
3amecTHTeNeM npenceaarens Ceunerenscrsa 6o YBeromneHus o6 oTkase B IpeJOCTaBICHHH
rocyIapCTBEHHOM yCTyrH U nepejada ux B CI16 IBY «IKO».

Hndopmuposanne 3asBHTENS O pe3yibTaTe AOMHHHCTPATHBHOW  IPOLEXYPHI
OCYIIECTBJIACTCS B COOTBETCTBHH ¢ NyHKTOM 1.3.2 Hacrosmero AJMHHHCTPaTHBHOIO
perjlaMeHTa.

3.1.3.6. Crioco6oM ¢hukcaiiii pe3ynbTaTa BHIIOJIHEHHs aIMHHACTPATHBHOM NPOLETYPhI
ABIAETCA  PETHCTpalUs B OPraHU3alMOHHO-PaCMOpANMTENLHOM  oTAene  Komurera
pacnopsokeHuss KoMmHTeTa O mnpenocTaBleHMH COHMAIBHON BBOUIATH JHOO YBeIOMIICHHA
06 oTKa3e B MPeIOCTABIICHAH COLMATBHON BRIMIATEL

B cnydae noctynnenus 3asBieHHS H KoMiUiekta AokymeHTOB B CII6 'BY «IKO»
B 37eKTpoHHOH ¢QopMe mnocpenctBoM [loprama nuGo uwepes MOL] ¢uxcaums pesynprara
BLIIOJHEHHS  AJMHHHCTPAaTHBHOH  MHpOLEAYpPHl  OCYIIECTBIAETCA €  YCTAHOBKOH
COOTBETCTBYIOIIETO cTaTyca eKTpoHHoro aena B MAUC JI'Y.

3.1.4. HanpasJsieHue 3aABHTEJII0 yBeAOMJICHHS o APHHATOM
Komurerom pemennH H Bbyiada CBuiereqberBa JIHGO HanmpaBiieHHe yBeIOMJIEHHS
00 oTKa3e B HPeIOCTABICHHH COLHAILHOM BBINJIATHI.

3.1.4.1.  Opuguyeckum  ¢axToM, ABISIOIMMMCA  OCHOBaHHEM UIf  Hadajua
aJIMHHHCTPaTHBHOH mpouenypsl, ssjserca nocrymnerue B CII6 I'BY «IOKO» xonum
pacnopskeHdss KomHTera O TnpefoCTaBICHHH COLHAIBHOM BBIIIATBEI ¢ NPHIOXEHHEM
CBHETENBCTB HIIKM YBEIOMIIEHHS 00 OTKa3e B IPeAOCTaBIIEHHH COLMATbHOH BhINIIATEL

3.1.4.2. JIoJKHOCTHBIM JIHIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE AIMHHUCTPATHBHOMH
npoueaypsl, ssigerca uacnekrop CII6 I'BY «I2KO».

3.1.4.3. Uncnexrop CII6 'BY «I7KO» B TeueHune 2 pabouux aHeH:

HHOpMUpYeT 3asiBUTENs O pe3yJlbTaTe aIMHHHMCTPAaTHBHOM NpOLEAYPHl CIOCOOOM,
yKa3aHHBIM B 3asBIICHHH;

B Cllydae INPHHATUS PEINCHHUS O TIPEOCTABIEHHH COLHAIBHON BBIIUIATHI BBIIACT
3asBUTENIO CBHIETENILCTRBO B ICHE OOpallieHHs 3asBUTEIA.

Makcumansseii cpok BeimojaHeHus aedictBuii CII6 ['BY «IKO» - 5 paboumx amei
¢ MoMeHTa noaydenus CII6 I'BY «[2KO» xonuu pacnopsxends KoMmHTeTa 0 mpeaocTaBlieHuN
COLMATBHON BBIIIATHl ¢ TNpuioXeHueM CBHAETENCTB W(M) YBegomieHus o6 oOTkase
B NPEIOCTaBJIEHHH COLIHATBLHOM BBITUIATHI.

3.1.4.4. KputepueM MNpUHATHA pemeHHd B paMKaxX [JaHHOH aJMMHHCTPATHBHOW
npouexypsl sasnsercs moctymwiedue B CII6 I'BY «I2KO» pacnopskenus Komurera
u CBuzerenbcTBa UK YBeJOMIIEHHA 06 0TKa3e B NPeJOCTaBICHHH COLHAIbHOM BBULIATHL.
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3.1.4.5. PesymsTaroM aJIMHHHCTPAaTHBHOH NpOLEAYPHl ABIAETCS HANpPaBJCHHE
3a4BHTENIO CIIOCOOOM, YKa3aHHBIM B 3asBIECHHUH, YBEIOMIICHHS O IpepocTaBieHud (06 oTkase
B NPENOCTABJICHHH) COLHANBHON BBILIATHI H Bbijada CBHICTENbCTBA MpH NMPHHATHH PEIICHHUS
O IPEeZIOCTaBNICHUH COLHAIbHON BHITLIATEL.

3.1.4.6. CnocoboM QuKcaiuu pesyabTaTa BOIOTHEHHS aqMHHHCTPATHBHOM MpPOLELyPhI
ABJIAETCS PETMCTpAlMd B JJIEKTPOHHOH Oa3e BXOAAmEH K MCXOAAIEH KOPpPEeCTIOHACHIMH
CII6 TBY «IKO» VYBenomieHHs O NPEeROCTABICHHH COLMAILHON BRILIATHI M PErHCTPAlUs
BbJauH 3asBHTEMO CBHieTrenscTBa B KHHre yyera no (opMe COIIacHO MPUIOKEHHIO
Ne 8 k HacTosmEMY AIMHHHCTPaTUBHOMY pETJIaMEHTY.

B ciaydae mnpenocraBleBHMss rocynapcTBEHHOH ycayrn mnocpeactBoM MOL] ymGo
B ONeKTpoHHOH ¢opMe duepe3 Ilopran cmocoboM ¢ukcauuu pe3ynbTaTa BBIIOIHEHHS
aJIMHHHCTPaTHBHOH  NpPOUEAYPH  SBIIETCA  YCTAHOBKAa  CTaryca  IpeJOCTaBICHHA
rocyaapcTBeHHOH ycnyru corpyauukom CII6 I'BY «IKO» B MAUC OT'Y.

3.2. IIpoanenne cpoxa aeiicTBus CBHIETEILCTBA

3.2.1. IlpHeM H perucTpauMs 3asBJeHHS H [JAOKYMEHTOB, HeO0OXOAHMBIX
VIS IPO/JIeHHs cpoka AeficTBus CBHaeTeILCTBA

3.2.1.1. OpuauveckuMm ¢akToM, SBIAIOUIMMCS OCHOBAaHMEM JUIS Hayana JecTBHM
Komutera no npomneHHio cpoxa JeicrBus CBHACTENBCTBA, ABIACTCS OKOHYAHHE CpOKa
nericTBug CBHAETENHCTBA M MOCTyIUIEHHE B KOMHUTET 3asBieHHA O ero NpojUleHdn 1mo Gpopme
cormacHo IpunoxeHmio Ne S5 Kk  HacrosmeMy AJIMHHHCTPAaTHBHOMY  PeTJIRMEHTY
(mamee - 3adBNEHHE O NPOJUICHMHM) C IIPUIOKEHHEM JOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.6.2 pacrosmero AIMHHHCTPATHBHOIO pErIaMEeHTa.

3.2.1.2. JIODKHOCTHBIM JIMIIOM, OTBETCTBCHHEIM 32 BBINOJIHEHHE ACHCTBHS, SABIAECTCH
CTIELHAJINCT OpraHu3allMOHHO-PacOPAIUTENLHOrO oTAeaa KoMureTa.

3.2.1.3. Cneunanuct OpraHu3alMOHHO-pacIoOpAAUTENLHOro oTaena Komurera:

OCYINECTBIAAET NPHEM H DErMCTPAlMIO 3adBJICHHAA O IPOMAJICHUH H JOKYMEHTOB
B 37IEKTPOHHOH 0ase BxoasmeH M Hcxonsumed koppecnoHAeHuMH KomuTera, mpHCBaHBaeT emy
MJICHTHHKAIIHOHHBIA HOMEp € yKa3aHHMeM JaThl oOpauleHus H obecneunBaeT ero HalpaBJeHHe
s paccMoTpeHds B OTAen COOCHCTBHA IpakIaHaMm JbIOTHBIX KATErOpHA B yNyYINEHWH
KHJMINHBIX ycrnoBui Komurera.

MakcHManbHBIH CPOK BBLINIONHCHHS JEHCTBHH B paMKaX AAHHOH aIMHHHUCTPATHBHOM
npouenypsl cocraBnger 1 paboumit JeHe co aHA nocTymiieHHs B KoMuTer 3adBneHus
¥ JIOKYMEHTOB, YKa3aHHBIX B ITyHKTe 2.6.2 HacTOAIEro AZAMAHHCTPaTHBHOTO PETTaMEHTa.

3.2.1.4. Kputepuem B paMkax AaHHOH afAMHHHCTPATHBHOH IPOLERYPH ABIACTCS 104a49a
3afBJIEHHA O IpPOJUICHWH HE No3[Hee 5 pabouMx AHEH M0 HCTEYEHHA CpoKa HAeHCTBHA
CBupeTenpcrTBa.

3.2.1.5. Pe3ynpTatoM afMHHHCTPAaTHBHOH IIPOLIEAYPHI ABIACTCA PErHCTpalus 3adBlICHHUA
H JJOKYMCHTOB B 3JIEKTPOHHOM 6a3e BxozsAlIeH u Hexome# koppeconaeHuus Komurera.

CnenuanucT OpraHM3allMOHHO-pacnopaauTenpHoro otaena Komurera Hanpapiaser
3asBIICHHE o NpOJUICHHH %4 JOKYMEHTHI, [pPelOCTAaBICHHBIE 3asBUTENEM,
B Otaen mnpenocTaBlieHHs COHMAIBHBIX BBOUIAT (CcyOcuaumit) YnpaBleHHs 10 OKa3aHHIO
COICHCTBHS B yIy4IIEeHHH XWIHIIHBIX ycinoBuit KomuTera.

HupopMupoBaHHEe 3adBHTENII O pe3yNbTaTe AAMHHHCTPAaTHBHOH  MpOUEAYpHI
OCYILIECTBIIAETCS CHNEAYIOUIMMH criocobamMu:

ITyTeM HaIpaBlIeHHs 3allpocoB B MMCbMEHHOM BHJE 10 anpecy Komurera;

B JJIEKTPOHHOH opMe 110 afipecy NeKTpoHHOM nouTkl Komurera;

10 CrIpaBO4HEIM TejiehonaM cnenuammcros Komurera;

IIpH TUYHOM OOpalllcHHH Ha [IpHEM K cnenuamictaM Komurera.

3.2.1.6. CnocoboM ¢uxcalliy pe3ynbTaTa BBIIOJHECHASA aAMHHHCTPATHBHON MPOLETYPHI
SBJISETCA NPHCBOCHHE 3asBJICHUIO O IPOJICHHM HACHTH(GHKAMOHHOTO HOMEpa C yKa3aHHEeM
natbl ofpallleHHs W HanpaBJICHME €ro i paccMOTpeHHs B OTaen cOmeHcTBHA rpaxiaHam
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NBrOTHBIX KaTErOPHH B YIYUINIEHUH XHIMIIHBIX ycnoBuit Komurera.

3.2.2. llpunsiTHe pemieHHs 0 MpojJieHnH (06 0TKA3e B NPOJJICHHNA) CPOKA ReHCTBHN
CBHeTebCTBAa H HANPABJIEHHE 3aABHTEII0 YBEIOMIIEHHS 0 IPHHATOM peIIEeHHH.

32.2.1. IOpumiueckuM  (aKToM, SBIASIONIMMCS OCHOBAaHMEM /I8  Hadaila
aJIMHHUCTPATHBHOX  MNpOIEHYPHI, SBIAIOTCS TpHEM M  PErHCTpalMsi  JOKYMEHTOB,
NPEeAYCMOTPEHHBIX YHKTOM 2.6.2 HacTosAImEro AJIMHHHUCTPATHBHOIO PErJIaMEHTA.

3.2.2.2. JIOIKHOCTHBIMH JIMIAMH, OTBETCTBEHHBIMH 34 BHINOJIHCHHE aIMHHHCTPATHBHOM
IpoueAypsl, SBIAIOTCA TINaBHbIH crnenuanuct Ornena, HawanbHHK OTAena, HaYalIbHHMK
YnpasjieHus, KypHpPYIOLIMH 3aMeCTHTeNb Npejceiaress, HadanbHHK IOpHauueckoro oraena
Komurera, 3aMmecTuTens mnpexncenarens, kKypupywommit FOpumuwueckuit otnen Kommurera,
npeacenarens Komurera.

3.2.2.3. I'naensi cnennanuct Otaena B TeueHre 3 paboyux qHEH:

paccMaTpHMBaeT NPEACTAB/ICHHBIE 3aABJICHUE H JOKYMEHTBL;

dopmupyer mnpoekT pacnopskeHus KoMHTeTa © TIDOMNEHHH CpOKa JeHCTBHS
Ceuzerenscra 60 YBenoMeHHe 06 oTKaze B MPOJICHHH CpoKa JAeHcTBHS CBHETENLCTBA
(nanee - VYBenomneHwe o6 oTkaze B OPOMIEHHH) MO (GOPME COTJIACHO IIPHIIOKEHHIO
Ne 6 x HacTosmEMY AZIMHHHCTPATHBHOMY pPEIJIAMEHTY;

ofecneurBacT COrIacoBaHME IpOeKTa pacnopskeHus KoMuTera o mpoasienuu cpoxa
neictBus CpuaerenscTsa (majnee - pacnopsikeHne KOMHTeTa O INPOIEHHHM) ¢ HaYalbHHKOM
Otaena M KypHpYIOIIMM 3aMecTHTENEM Ipelceaatens 6o obecreynBaeT COTNacoBaHHE
¢ HayansHuKoM Otaena YeenoMienns 06 OTKa3e B NIPOLIEHHH U OANMCAHKE €r0 KyPHPYIOIIHUM
3aMECTHTEIEM NpeaceaaTes;

nepefacT IOC/ie BH3MPOBAHHMA KYPHPYIOIHMM 3aMECTHTENEM IIpelcejaTes IpOeKT
pacniopsxeHuss Komurera o mpoanennn B IOpuamveckuit otmen KomureTra s mpoBeneHus
[IPaBOBOM 3KCIIEPTH3EI;

nocne nposencHua lOpuangeckuM otaenom Komurera IOpHOWYECKON SKCNIEPTH3BI
npoekTa pacnopsokeHus KoMuTera O NpoMUTeHHH, 3aBH3HPOBAHHOIO  3aMECTHTENIEM
npeaceaarens Komurera, kypupylomuM IOpumuueckuit ornen Komurera, nepemaer mpoexT
pacnopsxenus Komurera o npoaieHnn npeaceaatemo KoMutera Ha moanucs;

nepejaer MOATHCAHHOE YBenomiieHue 06 OTKa3e B MPO/UICHAH
B OPraHM3alHOHHO-paclOpAAUTENbHBIR oTAen KomureTa s HanmpaBleHHs 3aABHTEIIO
crnoco6oM, yka3saHHBIM B 3aABJICHHH.

[Ipeacenarens Komurera:

paccMaTpHMBaeT IIPOEKT pacnopsikeHHs KoMuTeTa 0 npoaIcHuH;

B CIy4a€ HECOIJIacHsA C NPOEKTOM pacmopsbkeHHs KoMHTeTa O NMpOANCHHH H3jlaraer
3aMEYaHus ¥ BO3BpalllaeT HayanbHHKY OT/e/1a Ha UCTIpaBIeHHE B J0paboTKY;

B ClTy4ae oJ0OpeHHs NOANKCHIBAET pacnopsskeHne KoMuTeTa o MpoIeH H.

Benymuit cnenmamict Otaena B Tederue 1 pabodero aus:

HE3aMEUTHTENBHO IEpelacT MOANMMCaHHOe mnpeacenateneM Komurera pacnopshkeHde
KomuTtera 0 npouieHny B OpraHu3alHOHHO-PacIOPAANTENbHEI oTAen KomuTera,

HanpapyseT B CI16 I'BY «IKO» xonuio pacniopsxenus KoMuteTa 0 NpoJIEHHH;

¢dopmupyeT VYBEAOMICHHE © NPOUICHMH 10 (oOpME COINaCHO  IPHIIOKECHHIO
Ne 7 x HacTrosmeMy AJMMHHCTPaTHBHOMY pETJIaMEHTY M ofecliedMBacT €ro HampaBlieHHE
3a4BHTEIO CIIOCOO0M, yKa3aHHBIM B 3asBICHHH.

MakcuManbHBIH CPOK BBINONHEHMA JeitctBua - 10 pabounx 1HEeH ¢ MOMEHTa
nocryiiennss B KoMurer 3asBneHus W JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6.2 HacTOAINEro
AIMHHHCTPaTHBHOI'O perjlaMeHTa.

3.2.24. KputepueM MNpHHATHS pemeHHs B paMKax MAaHHOH aJMHHHMCTPaTHBHOH
NPOLEAYPHl ABISETCS COOTBETCTBHE IPEACTABICHHBIX JOKYMEHTOB IIEPEUHIO IOKYMEHTOB,
yKa3aHHbIX B IIYHKTe 2.6.2 Hacrosmiero AJIMHHHCTPAaTHMBHOIO pEMIAMEHTa, HAJIAIMe
B HMX COJEP)KAHWM OCHOBAHMM /IS MNpOATeHHs cpoka JeiicTBua CBHIETENBbCTBA, MoOjJava
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3asBlIEHHA O MpoJUTeHuM cpoka CBHIETENbCTBAa He HO3gHee 5 pabodmx JHEH N0 MCTEYCHHA
cpoka jiekicTBua CBHETENBCTBA.

3.2.2.5. Pe3ynbTaTOM aIMHUHHCTPAaTHBHON IIPOLIEAYPHI ABIAETCS H3AaHHE PaCIIOPSIKECHHS
KomuTeTa O mpOJIEeHHH M HalpaBlieHUE 3aiBHTEMO CINOCOOOM, YKa3aHHBIM B 3asdBIICHHH,
YBEIOMJIEHHS O TIPHHSATOM pELIEHHH MO0 yBEAOMIICHHA 00 OTKa3€ B MPOUICHUH.

HUudopmuporanue 3asBUTENs O  pe3yjabTaTe  aAMHHHCTPATHBHOH  ITpOLENYpHI
OCYIIECTBIIAETCS CIEAYIOLIUMH CIIocobamH:

NyTeM Hampas/eHHs 3allpocOB B IHCbMEHHOM BHJI€ IO ajpecy Komurera;

B 3JIEKTPOHHO# opme no aapecy 3neKTpoHHOH nodTel KoMuTera;

110 CIpaBOYHEIM TenedoHaM cnennanuctoB Komurera;

TIpH JTMYHOM 00palleHUH Ha npueM Kk cnennanucraM Komurera.

3.2.6. CrocoboM ¢ukcaluy pe3ynbTaTa BHINOJIHECHHS aAMHHUCTPATHBHOH IIPOLERYPHI
ABIETCS  pPETrMCTpallis B  OpPraHH3alMOHHO-pacIOpANUTeNsBHOM  otTdene  Komurera
pacopsokeHuss KoMuTera o NpOmIEHHH, YBEIOMJIEHMS O DOPOAJIEHMHM CpOKa JEHCTBHS
CauaerenscTa 160 YBegoMIeHHA 00 0TKaze B POATICHUH.

3.3. HcnpaBiieHne JOMYIMEHHBbIX 0NMEeYaTOK H OMHOOK B BBIAAHHLIX B pe3yibTaTe
MPEXOCTABJIEHMSA rOCYAapCTBEHHOH YC/IYyI'H JOKYMEHTax

3.3.1. Opuaugeckum  ¢GakToM,  SBISIONIMMCS  OCHOBAaHMEM JUIS  Haudaja
aIMHHHCTPAaTHBHOH NPOLEAYphl, ABNAETCA BBIABICHHE ONEYATOK H OIMHMOOK B BHIJAHHBIX
B pe3ynbTaTe NIPENOCTABICHUS roCyapCTBEHHOH yCIIyTH JOKyMEHTax
(Ha OCHOBaHMHM NHCBMEHHOro ofpalneHus 3asBuTeNs B angpec KoMuTeTra, COCTaBIEHHOTO
B cBoOoaHoi ¢opme ¢ ykazaHueM cnocoba MHOOPMUPOBAHHA O PE3YJBTATE HCIPABICHHS
JONYIIEHHBIX OMNEYaTOK H OIMHOOK B JOKYMEHTaX, BBIABJICHHSA [JO/DKHOCTHRIMH JIMIIaMH,
OTBETCTBEHHBLIMH 32 BBHIIOJHCHHE aIMUHUCTPATHBHOMN NPOLEAYPHL).

HcnpasneHue M[ONMYMEHHBIX ONEYaTOK W OMHMOOK B BHIJAHHBIX B pe3yibTare
MpeAOCTaBICHHUA rocyJapCTBEHHOH yCIIyru JOKyMEHTax [IOCPENCTBOM MoI]
HE OCYIIECTBIIACTCH.

3.3.2. JIOJDKHOCTHBIMHM JIHIIAMM, OTBETCTBCHHBIMH 3a BBIIIOJTHCHHE aJMHHUCTPATHBHOM
MpOLEeAYPH SBISIOTCA Beoymuid cneunanuct Otiena, HayanbHUK CekTopa, HadansHUMK Otzena,
HAYaJIbHUK YTPaBJICHH, KYPUPYIOIKH 3aMeCTHTeNb IpeAceaarTens, HayanbHuK HOpuangeckoro
oraena Komurtera, 3aMecTuTens npeaceaarens, kKypupyiomuid Opuauueckuit oraen Komurera,
npenceaarens Komurera.

3.3.3. B paMxax HacToflICH aAMHHHCTPAaTHBHOH INpouedyphl BEAYIIMH CHECHUAINCT
Otaena npu BHIABICHHH B BRUIAHHBIX B PE3YJIbTATE IIPENOCTABICHUA TOCYIAPCTBEHHOH YCIIYTH
JAOKYMEHTAX OII€YaTOK H OIIHOOK:

OCYIIECTBIAET NOBTOPHYIO IPOBEPKY [IEPCOHAIIBHOIO [I€N1a 3aABHTEIA;

¢opMHpyeT TpOEKT pacnopskeHHs KoMuTera, KOTOPEIM BHOCSTCA H3MEHEHHS
B JOKYMEHT, SBISIOIIMHCS pe3yJbTaTOM MpPEIOCTABICHUS TIOCYAapCTBEHHOH YCIYTH
(manee B HACTOAILEM pa3liesie — paclopsKEeHHeE);

COIJIACOBBIBAET MPOCKT pAacHoOpMKEHHst ¢ HadaibHUKOM Otaena, HaYaIbHHKOM
YipaBneHHs H KypHUPYIOLIIMM 3aMECTHTENEM MIPEACeIaTeNs;

AepefaeT MOC/I€ BHU3HPOBAHMS KYPHPYIOIIMM 3aMECTHUTENIEM TIpEJCefaTeNs HpOeKT
pacnopsbkenus B FOpumndeckuit otaen Komurera 1/ npoBeieHHs IpaBOBOH 3KCIIEPTH3H,

nocie mposenacHus lOpuamueckum otaenoM KomuTera 1opMAM4YecKOH 5SKCIEPTH3BI
NpoeKTa pacHOpsXKEHHs, 3aBH3HPOBAHHOTO 3aMecTHTeNeM mnpexacesarens Kommurera,
KypupytomuM IOpuaugeckuit oraen KoMuTeTa, nepeaaeT npoeKT pacnopsHKEHHS NpeacefaTe o
KomuTera Ha MOAMACH.

[peacenarens Komurera:

paccMaTpUBaeT MPOEKT PacTiOPKEHHAS;

B CIy4ae HECOIVIaCHs C IIPOEKTOM pAaclOpPsDKCHMA H3JIAaracT 3aMEYaHHs M BO3BpaIacT
HaYaILHUKY YIIpaBJICHUA Ha HCIIpaBI€HHE H N0paboTKy;
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B ClTyuae 0400peH s MOMIMHCHIBAET PacOpIKEHHE.

Benymwmii cnienuamuct Oraena:

HE3aMEIUIMTENBPHO MNepefaeT MOANMCaHHoe mpexacenareneM KoMurtera pacnopskeHue
B OpraHH3al[MOHHO-PacNOPAAUTENLHEIN oTaeN KoMuTeTa;

Hanpagnset B CII6 I'BY «I2KO» konuio pacnopsxeHus;

FOTOBHT IHCHMO (YBEAOMJICHHE) B aapec 3adBUTEIS 00 HCOPaBICHHM ONEYaTOK
¥ omHUOOK B BBIJAHHEIX B pE3Y/IbTaTe NPEAOCTABIICHHS TOCYJapCTBEHHOM YCIYTH JOKYMEHTAX
(manee — mHCEMO) M OOECIEYMBAET €ro HAIPaBIEHHE 3aIBHTENO CIOCOGOM, yKa3aHHbIM
B 00palleHuH.

MaxkcuManbHEIH CPOK BRIOTHEHHs ACHCTBUSA cocTaBiseT 10 paGoumx IHel ¢ MOMeHTa
BeUiBIeHHs KomuTeToM oneuatok M omMGOK B BBLIAHHBEIX JOKYMEHTAaX, JHGO MOCTYILICHHS
B KOMHTET CBE/ICHHI 0 HATHYMH ONEYaTOK U OMMOGOK B BLITAHHBIX JOKYMEHTAX.

3.34. KpurepueM NpUHATHSA pElleHHs B pamKax aIMHHHCTPATHBHON IpOLEIyphl
ABMACTCA BhIABICHHE KOMHTETOM NONYMEHHBIX ONEYaTOK M OUTMOOK B BEIAHHBIX JOKYMEHTAX.

3.3.5. PesynbratoM  aIMHHHCTDATHBHON NpOLEAYPH  SBIAETCH  HCHPABIEHHE
AONYIICHHBIX OMEYaTOK M OIHMOOK B BBIJAHHBIX B pPe3y/bTaTe IIpeJOCTABIECHHS
rOCyJapCTBEHHOH YCIYTH HOKyMEHTaX W YBEAOMJICHHE 3asdBHTENA O IIPUHATOM pEIIEHHM
CrnocoboM, yKa3aHHBIM B OGpaIlCHHH.

3.3.6. Crioco6oM (HuKCauMH pe3ynbTaTa BBIIONHEHUS AIMMHHCTPATHBHOH IpPOLETypHI
ABJIAETCA PETHCTpALlUA PACIIOPSHKEHHA M ITHCbMA B OpPraHM3allHOHHO-PACTIOPSAIUTENBHOM OTAEIE
Komurera.

3-1. Ocob6eHHOCTH NPeJOCTABICHHS IOCYIAPCTBEHHOM YCIYIH B 3JIEKTPOHHOI dopMe

IIpn npenocTaBieHHH rocyJapCTBEHHOMN YCIYTH B 3MEKTPOHHON (OPME OCYIIECTBIAIOTCS
CIICYIOLIHE aJIMHHHCTPAaTHBHBIE POLIEYPH! (AeHCTBHS):

IIPEOCTABNICHHE B YCTAHOBICHHOM MOpsAKe HHpOpPMAalMU 3asBUTENSIM M obecnedeHue
JOCTYTIa 3asdBHTENEH K CBEJICHHAM O FOCYAapCTBEHHOM YCIyTe;

oaavya 3a’dBJCHHS M HHBIX JOKYMEHTOB, HEOOXOAMMBIX [UIA IIPEJOCTABICHHSA
roCy/lapCTBEHHOM YCITYTH, U IIPHEM TAKHX 3aIPOCOB U JIOKYMEHTOB;

HOJIy4YCHHE 3asBHTENIEM CBEACHHH O XOJC BBINOJIHEHHS 3ajABICHHA O IPEAOCTABICHHH
rocyapCTBEHHOM yCIIyTH;

B3aUMOJCHCTBHE HCIOJHHTENBHOIO OpraHa, NpPEeAOCTABIAIOMErO TIOCYAapCTBEHHYIO
YCIYTy, ¢ HHBIMH OpraHaMH roCyIapCTBEHHOH BJIaCTH, OpPraHaMH MECTHOTO CaMOYIIPaBICHHA
M OpraHHM3alHAMH, YJaCTBYIOIIMMH B NPEIOCTaBICHMH IOCYZApPCTBEHHBIX YCIIYT, B TOM 4HCIE
TIOPSJIOK H YCIIOBHA TaKOTO B3aUMOACHCTBHS,

TIOJTyYEHHE 3aABUTEJIEM pe3yJIbTaTa IPeAOCTaBIeHUs rOCyJapCTBEHHON YCITYTH, €CJTH HHOE
HE YCTaHOBJIEHO (peiepajbHbIM 3aKOHOM;

HHBIE JICHCTBHUSA, HEOOXOAUMBIE JUIA MPEIOCTABICHUS ITOCYJapCTBEHHON YCIIyTH.

3-1.1. TIlpemoctaBneHne B YCTAaHOBJICHHOM MOpAAKEe HHGOPMaMH  3aBHTEIAM
¥ obecreyeHHE NOCTYNA 3aaBUTENEH K CBEICHUAM O FOCYAapCTBEHHOM yCIIyTe.

3agBUTENE MOXET MOMYYUTH HH(POPMALIHIO O MOPSJIKE NPeAOCTaBICHHS IOCYyIapCTBEHHOM
YCIIYTH, B TOM YHCIIE B JJIEKTPOHHO# ¢opme, Ha ¢enepansHoM [loprane (1oMeHHOE UMA caiTa
B cetdh «HHTepHer» — gosuslugiru), na Iloprame (moMeHHoe HMs calTa B CETH
«HTEpHET» — gU.Spb.TU).

JocTtyn k cBeaeHusM o cnocofax NpeJoCTaBICHHA TOCYAApCTBEHHOH YCIYTH, IODPSAKY
TIPEIOCTABJIEHHS. TOCYJAPCTBEHHOM YCIYTH, B TOM YHCIE B 3JI€KTPOHHOH (opMe, MEpeuHIo
HeOOXOMMMEBIX [UIA TIPEIOCTABIEHHs TOCYIapCTBEHHON YCIyrH JOKYMEHTOB, K (opme 3ampoca
¥ (opMaM HHBIX JOKYMEHTOB BBIIONHAETCS 6€3 npelBapHTENhHOH aBTOPH3ALMH 3asBHTEIA
Ha Ioprane u Ba denepamsHom [Toprane. 3asBUTEND MOXET O3HAKOMHTECS C popmoit 3ampoca
M MHBIX JOKYMEHTOB, HEOOXONMMEBIX sl 1OJy4YeHHs rocyAapcTBEHHOH yciyrd, Ha [loprane
u Ha enepanbHoM [Toprane, npu HEO6XOAMMOCTH COXPAHHTh HX Ha KOMIBIOTEpE.

3-1.2. Tloga4ya 3afBI€HHS M HMHBIX JOKYMEHTOB, HEOOXOAMMEIX JUIA MpPEAOCTaBICHUA
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rOCyJapCTBEHHOM YCIYTH, H IIPHEM TaKHX 3allpOCOB H JJOKYMEHTOB.

3-1.2.1. Tlopaya 3adBNEHHA ¥ HMHBIX JAOKYMEHTOB, HEOOXOJHMBIX AIA NPEAOCTABIICHHA
rOCyAapCTBEHHOHR YCIIYTH.

dopMHPOBaHHE 3aABUTENEM 3aABICHHA O INPEAOCTABICHHH TOCYAapCTBCHHOH YCIyTH
ocymecTsisercs B (opMe 3IEKTPOHHOrO MOKYMEHTa (31EKTPOHHOro 3ampoca) Ha Iloprane
B COOTBETCTBHH C myHKTOM 5 IlpaBmn ocylnecTBieHHS B3aMMOJCHCTBHA B JIICKTPOHHOM
¢opMme rpaxaaH (PU3MYECKHX ML) M OpraHM3alMi ¢ OpraHaMH TrOCyJapCTBEHHOH BIIacTH,
OpraHaMH MECTHOTO CaMOYIIPaBJICHHSA, C OpPraHU3alUAMH, OCYINECTBIIAIOMMMH B COOTBETCTBUH
¢ (¢enepalbHBIMH 33KOHAMH  OTHENBHBIC IIyONHYHBIE IOJHOMOYMS,  YTBEPXJIECHHEIX
noctaHoBieHneM [lpaButennctBa Poccuiickoit ®emepamuu ot  09.06.2016 Ne 5lé.
[Tocne mnomaud 3MeKTPOHHOro 3ampoca Tpedyercs QopMHpoBaHHe OyMaKHOrO 3ampoca
(npu HanmuuMu ABYX U Golee 3adBUTENEH).

Jlna noxaum 3asBieHus Ha [loprane 3agBuTENb (IpeJCTABHTEND) BHITOMHAET CIEAYIOLIHE
JOEHCTBHA:

u3yyaeT HMHQOpPMalLMIO O INOpAAKEe MPENOCTaBJIeHHs TOCYJapCTBEHHOH ycnyrH
B JJIEKTpOHHOM ¢opMe, pa3MeilleHHYl0 Ha [loprale B COOTBETCTBYIOIIEM pa3sfiene
(mpu oOpalneHHH 3a NpEJOCTABIEHHEM TOCYAAapCTBEHHOH YCIOYTH B 3JIEKTPOHHOH Qopme
3agBUTENI0 TpeAOCTaBIseTcs HHQPOpMAaLMs O €ro IpaBe CaMOCTOATENIBHO MPEICTAaBHTH
BCE HEOOXOAHUMBIE JJIA MPEeOCTABIEHHSA rOCYIapCTBEHHOM YCIIyTH JOKYMEHTHI);

BBINONHAET aBTOpu3auuio Ha [loprane. [Ipu 3TOM aBTOpH3auMs (QH3UYECKOTO JIHLA
IIPOM3BOJMTCA TONy4aTelleM TOCYyAapCTBCHHOH YCIYTH CaMOCTOSTENLHO (B CIyd4ae eciH
B JanbHeillneM HeoOXomaMMa sBKa morydarens rocyaapcrseHHoi ycnyrd B CII6 I'BY «IKOvy,
IpEeACTABNIATE MHTEpECH! MOTyvaTelis rocyJapCTBEHHOH YCIYTH BIpaBe QOBEPCHHOE JIHLIO HIH
3aKOHHBIA NIPEJCTABHTEND),

OTKphIBaeT ¢opMy 3JIEKTpOHHOro 3asBieHns Ha [loprane (manee — ¢popma 3yeKTpOHHOrO
3aABJICHHA ),

3anoyiHAeT (GopMy 3JIEKTPOHHOIrO 3adBJICHHHA, BKJIOYAIONIYIO CBEICHHSA, HeoOXoauMbie
u obs3aTeNbHBIe I IPENOCTABICHUA FOCYAapCTBEHHOH YCIIyTH;

IpUKpEIUISET CKaH-00pa3skl NMOKYMEHTOB K (OpME  3JIEKTPOHHOIO  3asBlICHHA
(ipu HeobxoxUMOCTH);

NOATBEPXKAAET JOCTOBEPHOCTH COODOINEHHBIX CBEACHUH (ycramasnuBaer
COOTBETCTBYIOILYIO OTMETKY B (YOpMeE 3NEKTPOHHOTO 3asiBIICHHA);

OTHPAaB/IACT 3all0THEHHOE 3NIEKTPOHHOE 3adBICHME (HAXXUMAET COOTBETCTBYIOIIYIO KHONKY
B ()OpMe 3JIEKTPOHHOTO 3asABJICHHA);

3JIEKTPOHHOE 3asBlIEHHE BMECT€ C MpPHKpPEIUICHHbIMH CKaH-o0pa3aMH JOKYMEHTOB
MNOJIIMCHIBAETCS MNPOCTOH JJIEKTPOHHOH IIOAIHCHIO B COOTBEICTBHM C TpeGOBaHHMSIMU
®enepanbhoro 3akoHa oT 06.04.2011 Ne 63-03 «O6 3n1eKTpoHHOM! NMOMIHCH» B TpeGOBAaHHAMH
®enepanbHoro 3akoHa Ne 210-P3;

nomyvyaer Ha Iloprane B «JIuyHom xaOuHere» ¥ B MOOWJILHOM IIPHIIOXECHHH
CMC-coolImeHne, yBEIOMIIEHHE IO 3JIEKTPOHHOH MOYTe, YBENOMIIEHHE, NMOATBEPXKIAIOINEE,
qTO 3asBjeHHe oTnpaBneHo (mpuHATO B MAMUC 3I'Y), B KOTOPOM YKa3hIBalOTCH, B TOM YHKCIIE
HIeHTH(HKALMOHHBI HOMEp M J1aTa NOJIa4H TEKTPOHHOTO 3asBICHHS;

IpY HeOOXOIMMOCTH COXpaHAET YBEAOMIICHHE AJIA [1eYaTH;

NIOJIyYaeT YBEIOMJICHHE O INpHeMe JJIeKTpoHHoro 3asasneHus B CII6 I'BY «[KO»
H 0 HavaJie [IpoLeLyphl PEJOCTABICHUS YCIYTH;

B cnyuae HeobxomumoctH mnoceweHus CII6 I'BY «IJKO», 3asButens mnomydaer
COOTBETCTBYIOLIYIO HHpopMauuio oT ynonHoMoueHHoro yuna CII6 I'BY «IJKO» B Buze
TpUIJIAIEHHsT Ha IpHeM, KOTopoe oTobpakaerca B Opaysepe sassutens. [Ipurnamenue
COAEPXHUT HeobxomuMmyilo HHPOpMaAIMIO C YKa3aHHEM: aJpeca IyHKTa IIpHeMa FpaxaaH
CIi6 TBY «IKO», nmaTel ¥ BpeMEHHM MNpHEMA, a TaKKE IEepeYHd JOKYMEHTOB, KOTOpHIE
HE00XOAMMO MIPEICTABUTE Ha MPHEM.

3-1.2.2. IlpueM 3as#BiieHHH H [JOKYMEHTOB, HEOOXOMHMBIX AN NPEAOCTABICHHS
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rOCyAapCTBEHHOM YCIIyrH.

OnekTpoHHOE geno, coxpanenHoe B MAUC 3I'Y, mocrymaer 8 CII6 ['BY «[KO»,
uucnekrop CII6 I'BY «IKO»:

€XKCIHEBHO MPOBEPACT HATTMYME JJIEKTPOHHBIX A€, NocTynuBIKX ¢ [Toprana;

H3Y4acT TOCTYNMBHIHE 3JICKTPOHHLIC 1€Na, B TOM YHCIE NPHIOKEHHBIE 3aBHTEIIEM
CKaH-00pa3bl JOKyMeHTOB (rpaduyeckue dains);

IPOBEPAET KOMIUIEKTHOCTh, YHMTa€MOCTh CKaH-00pa3oB NOKYMEHTOB (rpaduyeckux
¢aiinos);

NPOU3BOIHUT ACHCTBHS B COOTBETCTBHM C Pa3fielioM 3 HACTOSAINETO0 AIMMHMCTPATHBHOIO
perlaMenTa;

NpH HeoGXOMMMOCTH HanpaBlieT MEXBEAOMCTBEHHBIE 3alpOCHl JUIA  NOTY4eHHA
HeOOXOMUMBIX JOKYMEHTOB (CBefeHMH) M (WAHM) TOATBEPKICHHA JOKYMEHTOB (CBEIEHHR),
KacaloIMXCs 3aABUTENA M XPAHAIIUXCH, B TOM 4Hcle, B 6a3ax AaHHBIX HHPOPMAIMOHHBIX
CHCTEM  HCHOJHHTENBHBIX  OpPraHoB  rocyiapctBeHHo#  BrmactH  Cankr-IletepGypra
M GellepalbHEIX OpraHOB  MCIONHHMTENBHON  BJIACTH, B  paMKaX MpeOCTABICHHS
rOCYAapCTBEHHOH YCIIYTH B 3JIEKTPOHHO#R (opme;

MHQOpMHpYeT 3adBHTENA MOCPEACTBOM YCTAHOBKH CTAaTycOB JJIEKTPOHHOIO Jena
H (11pH HeOOXOIUMOCTH) POPMUPOBAHHS KOMMEHTAPHEB:

0 HeoGxomumocTH sBkM 3asBurens B CII6 ['BY «IKO», (B ciyyae HeoGXOAMMOCTH
H B COOTBETCTBHH C KPHTEPHSMH, YKa3aHHBIMH B pasfeiic 3 HacTOAIErO AJIMHHHCTPATHBHOIO
pernaMeHTa) ¢ ykasaHHeM JaThl H BpeMEHH NIPUEMA;

O XOA€ INPENOCTABIECHHA rOCYAApCTBEHHOH YCIIYIH € yKa3aHHEM ATbHEHINWX JeHCTBHi
3asBUTENA (IPH HEOOXOIUMOCTH);

O HAamNpaBJICHHH MEXBEAOMCTBEHHBIX 3allpOCOB (KpPOME MEXBEIOMCTBEHHBIX 3aIlpOCOB,
COJICPXKAIHX CBEJECHHA, AOCTYIl K KOTOPhIM OIPaHHYEH B COOTBETCTBHH C 3aKOHOAATEIECTBOM
Poccuiickoit Denepannu), comepkalux CBEIEHHS O COCTaBE MEXBEIOMCTBEHHBIX 3alIpOCOB
(HaMMEHOBaHHE M COCTAaB 3aNpalllABaeMbIX CBEJCHHH O 3asBHTENlE M I[PHUHAJIEXALIEM
€My HMMYIIECTBE, a TaKXe O TPEThHUX JMIaX), HAHMEHOBaHHWE OPTraHOB MJIM OpraHM3allvH,
B KOTOPBIE HaNpaBJIEHBI 3AIIPOCH], U CPOK NPEJOCTAB/IEHHUS OTBETA Ha 3alpoc;

0 (hakTe MOTYYEHHUA WM HENONYYEHHS OTBETOB Ha MEXBEIOMCTBEHHBIC 3alpOChI
(KpoMe MeXBEJOMCTBEHHBIX 3allpOCOB, COJAEPXALIMX CBENEHHS, JOCTYI K KOTOPHIM OrpaHHYeH
B COOTBETCTBHH C 3aKOHOJATENbcTBOM Poccuiickoit ®Penepaunn);

O TNIPHHATOM PCLICHHH (TPEIOCTaBICHHH HIIH OTKa3e B IPEeJOCTaBICHUH IOCYAapCTBEHHOMH
YCIYTH);, YyBEIOMJIEHHE O I[PHHATOM pEINCHHH MO/DKHO COAEpXKAaTh INPUIOKEHHE B BHJE
ckaH-o6pa3a JOKyMEHTa O IPUHATOM PEIICHUH U (M/IH) TEKCT PELICHUS;

0 3aBEpIICHHH NPOLENYPHI IPEOCTABNIEHUS TOCYAAPCTBEHHON YCITYTH.

3-1.3. TlonyyeHue 3asBHTENIEM CBEOECHHA O XOA€  BBIMOJNHEHHA  3asBJICHUA
O IIPEAOCTABICHHH FOCYAapCTBEHHOM YCIIyTH.

3asBUTENb MMeEET BO3MOXHOCTh NPOCMATPHBATh CTATYC DJJIEKTPOHHOIO 3asBIICHHS,
a TaKxe HHPOPMAIHIO O JaNbHEHINNX NeHCTBHAX (IPH HATHYHH):

Ha [loprane 6e3 npoxoxneHus aBTopu3auuk B pasznene «[IpoBepka craryca 3ampoca»
(moMeHHOe uMA caiita B ceTH «HHTepHeT» — gu.spb.ru/status) MM IOC/IE aBTOPH3AlLMH
B «JIM“THOM KabuHeTEY;

B MOOMIFHOM NpHIOKEeHHH 6e3 MpOXOXIEHWS aBTopu3alMu B paszene «IIposepka
CTaTyca 3ampoca» WM IOCNe aBTopH3alud B «JIMuHOM kabuHeTe», a TaloKe IOCPEICTBOM
BCIUILIBAIOIMIMX YBEJOMJIEHHH (IpH BBIGOpe 3asABHTENIEM COOTBETCTBYIOHIETO —crocoba
HHPOPMHPOBAHHS);

IIOCPEACTBOM YBEAOMJICHHH, TMOCTYNMHMBINMX MO 3NeKTPOHHOH mnoure (mpH BeIGOpE
3asBHTEJIEM COOTBETCTBYIOMLIEro criocoba HHGOPMUPOBaHH );

IIOCPENCTBOM yBefioMJIeHHH, noctymuBmMx no CMC (npu Buifope 3ajdBHTENEM
COOTBETCTBYIOIIETO criocoba uHGOpMUpOBaHHA).

3-1.4. BzaumMoeicTBHE HCIIONIHUTEABHOTO OpraHa, IpeJOCTaBIfIOEro roCy AapCTBEHHYIO
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yCIIyry, ¢ HHBIMH OpraHaMM IoCyJapCTBEHHOH BJACTH, OpraHaMH MECTHOTO CaMOYIPaBJICHHA
U OpraHu3allMsIMH, YYacCTBYIOIIMMM B IPEJOCTABICHHH IOCYJAPCTBEHHBIX YCJIYT, B TOM YHCIE
MIOPAZOK H YCIIOBHA TAKOTO B3aHMO/ICHCTBHS.

urcnektop CII6 I'BY «[DKO» npou3BomuT ReHCTBHS B COOTBETCTBMM C IyHKTOM 3.1.2
HACTOAIIET0 AXMHUHHCTPaTHBHOTO PErNIaMEHTa.

3-1.5. [lonyyeHue 3asgBUTENEM pe3yibTara IPeJOCTABIECHHA TOCYAAPCTBECHHOH YCIYTH,
€CJIM HHOE HE YCTAHOBJIEHO (eNCPATbHBIM 3aKOHOM.

3aspurens B «JlngHom xabunere» Ha Iloprane u B MOOMIIBHOM NPHIIOKECHWUM MOXET
O3HAaKOMHTbCA ¢ NpUHATHIM KoMuTeTOM pemeHdeM o© npeaocTtaBleHHH (06 oTkaze
B MPEJOCTABJICHUH) COLMANLHOM BBIIUIATEI.

3asBHTENL MOXET B JI0O0€ BpeMs MOXKET MONYYIHTh AOCTYN K pe3ylbTaTy MpeOCTaBICHAS
roCylapCTBEHHOH yCinyrH (yBEeAOMJICHHE O NPEJOCTaBICHHH WM 00 OTKa3e B NPEAOCTABIICHUH
cyOcuanH), IOJTyYEeHHOMY B DJIEKTPOHHOH (hopMme, H COXPaHHTh €ro Ha CBOMX TEXHHYECKHX
cpencreax. [lomyuenue pesynbTraTa TroCyJapCTBEHHOH YCIAYI'M B 3JIEKTpOHHOHM ¢opme
Ha [loprtane He npexycMOTpeHo.

3asBUTEN> MOXET MNOJY4YHTh OpHIHHAT JOKyMeHTa (CBHIETENbCTBO), SBIAIOLIErOCS
pe3yabTaTOM NpeaocTaBieHus rocynapctseHHod yeunyrd B CII6 I'BY «I'KO» npu obpamenun
3a HUM B 4Yachl IpHEMeE.

[Ipu nuuysom obpamenuu B CII6 I'BY «IKO» 3a pe3yapTaroM IpeAOCTABIECHHS
rOCyJIapCTBEHHOH YCIYTH 3asBHTEII0 HEOOXOIMMO INpEICTaBHTH YBEAOMJICHHE, JOCTYIHOE
B «JluunoM kabunere» Ha Iloprane, a TakXe [JOKYMEHT, YIOOCTOBEDSIOLIHH JIMYHOCTS,
7} JOKYMEHTEI, NOOTBEPXKAAIOINHE MOJIHOMOYHS [peACTaBUTENSA 3aABUTENA
(npu HEOOXOAUMOCTH).

3-1.6. Unnie aeiicTBHA, HEOOXOAMMBIE JUIA MPEJOCTABICHHS FOCYAapCTBEHHOH YCIIYTH.

3-1.6.1. Ilpm npenoCTABICHHH TOCYJAapCTBEHHOH YCIYTH B JNIEKTPOHHOH QopMe
3asBUTENMO  ofecriedMBaeTCs  OCYIIECTBICHME  OLEHKHM  KayecTBa  IPEAOCTaBIICHHSA
roCyZIapCTBEHHOH YCIIYTH ITOCPEACTBOM IEKTPORHOro onpoca Ha [loprane.

3-1.6.2. 3agBuTEnR HMEET NpPaBO Ha AoCyJeOHOe (BHecyAeOHOE) obxanoBaHHe pelleHHH
u jaedictBuil (GeznedicTBuia) KomHTera, NpeaocTaBisIOMIET0 TrOCYAApCTBEHHYIO YCIYTY,
a TaKkKe MOIDKHOCTHBIX JIHI NpH [PEJOCTaBICHHH TIOCYJapCTBEHHOH YCIIYTH. 3asgBHTENb
MPOM3BOAMT [CHCTBHA B COOTBETCTBHM C pa3fieloM 5 HAcTOAIEro AJMHHHCTPAaTHBHOTO
periaMeHTa.

IV. ®opMbl KOHTPOJIA 32 HCIOJHEHHEM A IMHHHCTPATHBHOTO PerjiaMeHTa
NIPEAOCTAB/ICHHS I'OCYAaPCTBEHHOH YCJIYTH

4.1, Tekymuii  KOHTpONb 3a COOMIONEHHEM  IIOCNIEAOBATENIbHOCTH  HEHCTBHIA,
ONpEICIICHHBIX AJIMHHHCTPAaTUBHBIMH IpOLECAypaMH IO IpeJOCTaBIEHHIO IOCYAApPCTBEHHOM
YCJIyTH, OCYINECTBISETCS HavalbHUKOM YTipaBieHHs, HavajbHuKoM Ortaena, IMpeKTOpPOM
CII6 I'BY «IXKO».

4.1.1. HavanbHuk Ymupasnenus, HayanbHuk Otaena, aupekrop CII6 I'BY «IKO»
OCYINECTBIIAIOT KOHTPOJIb:

33 HaJJIeKAIIHM HCIIOJIHEHHEM HACTOSINEr0 AJMHHHUCTPATHBHOIO perjlaMeHTa M MHBIX
HOPMATHBHBIX NPABOBBIX AaKTOB, PETYJHUPYIOHIMX NPENOCTABICHHE TOCYJapCTBEHHOM YCIYTH,
rOCYAapCTBEHHBIMH rpaKAaHCKAMHK CITy>KaIlUMH Komurera, HEMOCPEACTBEHHO
NPEJOCTaBIAIOMMUMH TOCYIAapPCTBEHHYIO YCAYTY, M COEIHAIMCTaMK OTHAENA NpPEeNOCTaBICHUA
cybeupnit CII6 I'BY «IKO» (nanee — cnenmamuctsl CI16 I'BY «I2KO»);

3a 00ecrneYeHUeM COXPAaHHOCTH IIPHHATBHIX OT 3asBHUTENA AOKYMEHTOB M COOIIOACHHEM
rOCYAapCTBEHHBIMH  IPOXTAHCKMMH  cioyxkamumu  KoMuTera ®  cneudaaucTaMu
CII6 I'BY «I'KO» TpeboBanuii k cbopy u 06paboTke NepcoOHAIBHBIX JAHHBIX 3asiBUTEIIA H HHBIX
JIHIL.
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4.1.2. Havanbuuk YnpasneHns, HauaisHUK OTAENa W rocylapCTBEHHRIE IPaXAaHCKHeE
cayxamue KomuTeTa, HENMOCPEJCTBEHHO NPEAOCTABISIONME TOCYJAPCTBEHHYIO YCIYTY,
mapextop CII6 ['BY «IDKO» u cmemmamuctsi CII6 TBY «IDKO» HecyT mnepcoHabHYIO
OTBETCTBEHHOCTh 3 COOIONICHHE CPOKOB H NOpAJKa NpHeMa HOKYMEHTOB, CBOEBPEMEHHOCTh
ODOPMJIEHHS W OTNPABICHHA MEXBEJOMCTBEHHBIX 3al[POCOB, COOTBETCTBHE pE3yJIbTAaTOB
PacCMOTpeHHA JOKYMEHTOB TpeOOBaHMAM 3aKOHOJATENbCTBA, IPHHATHE MEP II0 MPOBEpKE
NPEACTABICHHBIX  JIOKYMEHTOB, COOMIOACHHE CPOKOB M TMOpSAKA  IIPeJOCTaBIEHUA
roCyJapCTBEHHOH YCHYTH, MOArOTOBKH OTKa3a B IIPEJOCTABJICHHH TOCYIAApCTBEHHOM YCIYTH,
BbUIaYM IHOKYMEHTOB. IlepcoHanpHad OTBETCTBEHHOCTh PYKOBOAMTENS IIOApa3feleHHs
M pabOTHHKOB MOJApA3NENCHHA 3aKPEIUIAeTCA B JOJ/DKHOCTHBIX PETNIAMEHTAaX M JOJDKHOCTHBIX
HHCTPYKIMSAX B COOTBETCTBHH ¢ TpeOOBaHHAMH 3aKOHOJATENLCTBRA.

B yactHOCTH, HayarbHUK YrnpaBnenus, HadalbHUK OTAENa M IPaXAAHCKHE CIyXalye
KomuTtera, HemocpeACTBEHHO NPENOCTABNSAIOMME [OCYJAPCTBEHHYIO YCIYTY, JHPEKTOp
CII6 I'BY «I"KO» u cnenmanuctsi CI16 IBY «IKO» HecyT OTBETCTBEHHOCTD:

3a TpeGoBaHue y 3asBHTENEH JOKYMEHTOB MM ILIATHI, HE NPELyCMOTPEHHEIX HACTOAIIMM
AIMHMHHCTPAaTHBHBIM PETJIaMEHTOM;

32 OTKa3 B NpPHEME JOKYMEHTOB II0O OCHOBAHMSAM, HE MPEAYCMOTPEHHBIM HACTOSHIMM
AIMHHHCTDAaTHBHBIM PEIIAMEHTOM;

32 HApYNIEHHE CPOKOB pETrMCTPAlHH 3alpOCOB 3asABUTENS O MPEAOCTABICHHH
rocyAapCTBEHHOH YCNYTH;

33 HapPYIICHHE CPOKA MPEIOCTABIEHNS TOCYJAPCTBEHHON YCIYTH;

3a HalpaBJIeHHEe HeOOOCHOBAHHBIX MEXBEJOMCTBEHHRIX 3AIIPOCOB;

3a HapylEHHE CPOKOB IIOATOTOBKM MEXBEIOMCTBEHHBIX 3allpOCOB H  OTBETOB
Ha MEXXBEIOMCTBEHHBIC 3alPOCHI;

3a He0OOCHOBAaHHOE Helpe/cTaBlneHHe WHHOPMALMH Ha MEXBEJIOMCTBEHHEIE 3alIPOCHL

4.1.3. PykoBoauTeNnb CTPYKTYpHOTO noapasaeneHus M®L] ocymecTBiseT KOHTPOIIb:

3a HaJIeXallWM HCIOJIHEHHEM HACTOAWEro AJMHHHCTPATHBHOIO  pETJIaMEHTa
paboTHHKaMH CTPYKTypHOTo noapasaenenus MOL;

3a MOJHOTOH IpHHMMaeMbIX pabOTHHKaMH CTPYKTypHOro mnozpasaencHus MOL]
OT 3ajdBHTENIA JOKYMEHTOB M Ka4eCTBOM OGQOPMIICHHBIX MJOKYMEHTOB JUIA IMepelayu
ux B CII6 I'BY «IXO»;

32 CBOECBpEMEHHOCThI0 M nonHotodi mnepemaud B CII6 I'BY «IJKO» npurAThIX
OT 3asBHTENA JOKYMEHTOB;

3a o6ecneyeHHeM COXPaHHOCTH NPHHATHIX OT 3afABHUTENS NOKYMEHTOB H COOMIOAEHHEM
pabOTHHUKAaMH CTPYKTypHOro nonpasaeneHus MOLl tpebomanuit k cbopy H obpaboTke
MEPCOHAIBHBIX JAHHbBIX 3aABUTENS Y HHBIX JIHII.

[lepcoHansHast OTBETCTBEHHOCTh PYKOBORHMTENA CTPYKTypHOro moapaszaciaeHus MOL]
A pabOTHHKOB CTpPYKTypHOro mnogpasaencHus MOL[ 3akpemmsiercs B OODKHOCTHBIX
HHCTPYKIHAX B COOTBETCTBHH ¢ TpeOOBaHUSMH 3aKOHOAATE/ILCTBA.

PabotHuku cTpykTypHOro noapaszaeinenus M®L] HeCcyT OTBETCTBEHHOCTD.

3a KauyecTBO IpUeMa KOMIUIEKTa JOKYMCHTOB Yy 3ajdBHTElI B  Ciydae,
€CIH  HECOOTBETCTBHE  IpEICTaBIECHHBIX JOKYMEHTOB, yKa3aHHBIX B  HACTOAIIEM
AJIMHHHCTPaTHBHOM  PEIJIaMEHTE, SBHIOCH OCHOBAaHMEM JJA  OTKasa  3asiBHTEIIO
B IpPENOCTAaBIEHHH TOCYJAPCTBEHHOM YCIYTH, 3a HCKIIOYEHHEM KOMILIEKTa IOKYMEHTOB
NPUHATBIX 10 HACTOSHHIO 3aABHTEIIA.

4.1.4. Oneparop Iloprama — Canxt-Ilerepbyprckoe rocynapCTBEHHOE YHHTapHOe
NpeanpusaTHE «Cankr-IlerepOyprekuit HH}pOPMAIIHOHHO-AHATU THYECKHH LEHTP»
(manee — CII6 T'VII «CII6 UALl») — ocymecTBasieT KOHTPOIB 3a CBOCBPEMEHHOCTHIO AOCTABKH
3JIEKTPOHHBIX 3assBneHu B DKJJI.

[lepconansuas otercTBeHHOCTH cnenuanuctoB CII6 I'VII «CII6 MAL» 3axkpennsercs
B JO/DKHOCTHBIX HHCTPYKIMAX B COOTBETCTBHM C TpeOoBaHHMsMHM 3aKOHOAATEILCTBA
Poccuiickoit] deaepariuu.
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Cnemnamctnl CI16 I'VIT «CI16 MALD» HecyT OTBETCTBEHHOCTD:

3a TexHonmoruyeckoe obecnieyeHue paborhl Iloprana; 3a obecneueHHe TEXHHYECKOM
MOJAEPXKKH 3asBuTeNeH 1o pabote ¢ [lopTanom.

4.2. B paMkax npefocTaBlIe€HHS OCYAAPCTBEHHOH YCIYTH OCYLIECTBIAIOTCA ILIAHOBbIE
H BHEIIAHOBBIE IPOBEPKH IIOMHOTEI H KAUYECTBA MPEAOCTABICHHS FOCYAAPCTBEHHOMN YCIYTH.

HawanpHuk YnpabneHHs, KypHUpPYIOIUMH JaHHOE HampaBieHHE, €XEKBApPTalbHO
OCYMECTBIIAET BHIOOPOYHBIE NPOBEPKM J€J1 3asBUTENEH Ha NpeIMeT MPABHIEHOCTH MPHHATHA
pabOTHHKAaMH MOJpa3JeleHHA peEIIeHHH, a Takke BHEIUIAHOBHIE MPOBEPKH B CiIyyae
NOCTYIUIeHHUA kajlob (npeTeH3uit) rpakaaH B paMKax A0CcyaeOHOTo 06xKanoBaHus.

PyxoBomutens crpykTypHoro mojpasaenerus MO®I], a Takke paboTHHKH oOTAena
koHTpois MOLl ocymecTBIsAIOT mUIaHOBBIE M BHEIUIAHOBBIE TPOBEPKH JEATEIbHOCTH
paboTHHKOB M®L] B COOTBETCTBHM C MOJIOKEHHEM O IIPOBEAECHUH HPOBEPOK.

Oneparop [loprana (cnenmamucter CI16 I'YII «CIT6 MALl») ocymmecTnseT:

€XEMECAYHEI MOHMTOPDHHI HE3aKpBITRIX OOpailecHHH 3asBUTeNeH, MOJAHHBIX depes
M®II, u nampaBieHHE pe3ynbTaTOB JAaHHOTO MOHMTOpHHra B KoMurter mo uubpopMaTH3auHMH
# cBa3u (nanee — KUC).

Pe3ynpTaTsl IJ1aHOBBIX ¥ BHEILUIAHOBRIX IPOBEPOK O(QOPMIIAIOTCS B BUIE aKTa, B KOTOPOM
OTMEYalOTCH BhIABIEHHbIE HEJOCTATKH H JAIOTCS IPEUTOXKEHHUA [10 HX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTH HavyalbHAKa Ynpasnenus, HavallbHHKa Otnena
H TOCYAApCTBEHHBIX TIpaXJaHCKHXx ciyxamux Komurera, mupekxtopa CII6 I'BY «IKO»
u cnenuanuctoB CII6 I'BY «IDKO», mpeaocTaBisiomux rocyJapcTBEHHYIO YCIYTY, 3a PEIICHHSL
U JnedctBus (6e3meHCTBHE), INPHHHMMAEMble (OCYIIECTBIAEMBIE) B XOIE MPeAOCTABJICHHS
rocyJapCTBEHHOH YCIIYTH.

HayanbHuk VYmpaenenus, HauyambHHK OTAena H rocyJapcTBEHHBIE TIPaXkKIaHCKHE
cryxamue KomuTera, HENOCPENCTBEHHO IIpEIOCTABIAIOMIME TOCYOAPCTBEHHYIO YCIYTY,
aupektop CII6 TBY «IKO» u crnenuamuctel CII6 I'BY «I'JKO» HecyT OTBETCTBEHHOCTH
B COOTBETCTBHH C 3aKOHOAATeNILCTBOM Poccuiickoit ®enepanuu.

HanpasneHue MEXBEIOMCTBEHHBIX 3allpOCOB O IPEACTABJICHHH JOKYMEHTOB
H uHGOpPMAIMH IS OCYHIECTBJICHHS [EATENbHOCTH, HE CBA3AHHOM C MPENOCTaBICHHEM
rocyapcTBEHHOH YCIYTH, He JOIYyCKaeTcs, a QOJDKHOCTHble auua KoMutera, HanpaBHBIIHE
HeOOOCHOBaHHbBIE MEKBEIOMCTBCHHBIE 3allpOChI, HECYT OTBETCTBEHHOCTE B COOTBETCTBHH
¢ 3aKkoHOAaTeNnsCcTBOM Poccniickoi denepauuu.

HenpeactaBieHue (HECBOEBPEMEHHOE MNpPEJICTABACHHE) OPraHOM HJIM OpraHM3aluei
N0 MEXXBEAOMCTBEHHOMY 3alIpoCy JOKYMEHTOB H HHGOPMAIIUH HE MOXKET ABIATHCA OCHOBAHHEM
JUIS OTKa3a B MpEJOCTaBJICHHH 3asBUTENIO IOCYAAPCTBEHHOH YCIyrH. J{OJDKHOCTHERIE JIMIA,
HE TMpeACTaBHUBIIME (HECBOCBPEMEHHO MPEICTABHUBINHE) 3alpOIIEHHbIE W HaXOMSIIHECH
B PacCMoOpPSIKEHHM COOTBETCTBYIOLMX OpraHa JIMOO OpraHM3alliH JOKYMEHT HIH HH(pOpPMALIHIO,
NOUIeKAT aJMHHUCTPATHBHON, AMCLMITMHADHONW WM MHOH OTBETCTBEHHOCTH B COOTBETCTBHH
C 3aKOHOHaTeNbcTBOM Poccuiickoit denepauuu.

4.4. [TonoxeHus, XapakTepu3ylollue TpeOOBaHHA K MOpAAKY U (opMam KOHTpOJIA
3a MpPeAOCTABJICHHEM TOCYJapCTBEHHOW YCIYrH, B TOM WYHCJIE CO CTOPOHBI TpaxiaH,
HX 00beAMHEHHH 1 OpraHu3alHMi.

KoHTponms 3a MpeaocTaB/leHHEM TOCYAApPCTBEHHOM YCIYIH €O CTOPOHBI TpaXcZaH,
uX oObeOHHEHHH MW oOpraHusaudi ocyulectTBiseTrca B ¢opMe obpaileHHs Ha MpHEM
K npeacematemo Komurera, KypHpylomeMy 3aMecTHTeNO npeacenarens Komurera
H ONEePAaTHBHOIO peardpoBaHus Ha oOpaleHus ¥ kanobhl 3asBUTENeH 10 BONPOCaM, CBA3AHHBIM
€ MPEeNOCTABICHUEM rOCYAapCTBEHHOM YCIIYTH.
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V. Rocynebublit (HecyneGHbIH) nopsaok 06kaI0BAHKA pemeHni
H aeiicTBuii (6e3gelicreus) Komurera, CII6 I'BY «IKO»,
aooxHocTHOro uia Komurera, CII6 I'BY «INKO»

5.1. Mudopmanms i 3asBHTENA O €ro Mpase NOAaTh Xanoby Ha HApYUIEHHe MOPAIKa
[IPEIOCTABJICHHsS I'OCY JapCTBEHHOH YCIYTH (naee — xanoba).

3agBUTENH MMEIOT NpaBO MOAaTh Xanoby Ha pemeHus M JcicTBHA (Ge3neiicTBue),
npuHAThIE KOMUTETOM, TOMKHOCTHBIME JuaMid KOMHTETa, rocy1apCTBEHHBIMH IPAXIAHCKHMH
cnyxamumu  Komutera, CII6 I'BY «IJKO», aupekropoM (3aMECTHTENSMH OUPEKTOpa)
CII6 I'BY «I2KO», cotpyauukamu CII6 TBY «IKO».

llonava xano6sr B MOL[ Ha pemenus u npeiicteus (6e3pmeiicreue) M®PIL], paGoTHuKOB
MOI[ ocymectsnsercs B HOpAaKe, NpPeSyCMOTPEHHOM B MYHKTE 6.4 HacTOAIIETO
AIMHHMCTPaTHBHOTO perjlaMeHTa.

HocynebHbit (BHecyneOHbIH) NOPANAOK O6GXANOBaHHA HE HMCKIIOYAET BO3MOXHOCTD
00xaoBaHuA pelICHHH M JelcTBUM (6e3nelCTBHS), NPHHATHIX (OCYINECTBISEMBIX) B XOHE
MIPEAOCTABIICHUA FOCYJaPCTBEHHOH YCIIYTH, B CyaebHoM nopsaake. JocyaeOHbA (BHECYReOHBII)
NOPAAOK 06XaTOBAHHSA He ABJISETCA IS 3asBUTENA 0643aTEIbHBIM.

5.1.1. 3agBuTENs MOXET HOJATH XKaJI0GY, B TOM YKCIIE B CIEAYIONHMX CIydasX:

HapyIIeHHe CPOKa PETHCTPALIHH 3a11poca O NpeJOCTaBIeHHH TOCYAapCTBEHHOM YCIIYTH;

HapyIICHHE CPOKA NIPEJOCTABICHHS rOCYAapCTBEHHOM YCIIYTH;

TpeGoBaHHEe y 3adBHTENA JOKYMEHTOB, HE IIPeIyCMOTPEHHBIX HOPMAaTHBHBIMH
npaBoBBIMH  akTamMM Poccuiickoit ®denmepanum, HOPMATHBHBIMM TNIPABOBBIMH  AKTaMH
Cankr-Ilerepbypra muis npenocTaBieHus rocyAapcTBEHHON YCIYTH;

OTKa3 B NpUEME Y 3aidBUTEII JOKYMEHTOB, NPEJOCTABJIEHHE KOTOPHIX IPEAYCMOTPEHO
HOPMaTHBHbIMH IpaBOBRIMHM aKTamMH Poccuiickoit ®enepanud, HOPMAaTHBHBIMH [PABOBBIMH
axtamu CankT-IletepOypra uis npefocTaBneHHs rocyAapCTBEHHOM YCIYTH;

OTKa3 B [IPEIOCTABICHHWH TOCYJapCTBEHHOH YCIYTH, €CJIH OCHOBaHMS OTKa3a
HE MPEXyCMOTPEHb! (QeaepaIbHbIMH 3aKOHAMH U IIPHHSTHIMA B COOTBETCTBHH C HHMM HHBIMH
HOPMAaTHBHBIMH NpaBOBBIMH aktaMu Poccuiickoit ®Degepauun, 3aKkOHaMH H HHBIMH
HOPMATHUBHBIMH ITpaBOBBIMHU akTaMu CaHkT-IleTepbypra;

TpeOOBaHHE C 3adBHTENA IIPH IIPENOCTABICHHM TOCYNApPCTBEHHOM YCIYTH IUIATHL,
HE MPEOYCMOTPEHHOHM HOpPMAaTHBHBIMH IIPAaBOBBIMH axkTaMH Poccuiickof ®enepanuw,
HOpMAaTHBHBLIMH NTpaBOBbIMU akTaMy CankT-IleTepbypra;

otkaz Komurtera, nomkHocTHoro nuua KoMuTeTa, rocynapcTBEHHOrO IpaXKAaHCKOIO
cryxamero Komurera, CII6 I'BY «I2KO», corpyauuka CII6 I'BY «IKO» B ucnpasneHHH
JONYINEHHBIX OMNEYaTOK K omM6OK B BbIIAHHBIX B  pe3ynbTaTe NpPeAOCTABICHUA
TOCYJApCTBEHHOH YCIYrH HOOKYMEHTaX JH00 HapylleHHe YCTaHOBIIEHHOrO CpOKa TaKHX
MCIIPABJICHHH;

HapyleHHe CpoKa WM IOopAAKa BbIAYM JOKYMEHTOB MO PE3yJIbTaTaM IIpeJOCTaBICHHS
roCyAapCTBEHHOMH YCIIyTH;

IPUOCTAHOBJICHHE IPENOCTABJIEHHUS TIOCYAapCTBEHHOW YCIYTH, €CJIH OCHOBaHHs
IPUOCTAHOBJICHUA HE  MNpeXyCMOTpPeHbl (¢enepajbHbIMH  3aKOHAaMH W IIPHHATEIMH
B COOTBETCTBMM ¢ HHMH MHBIMH HOPMATHBHBLIMHK NpaBOBBIMH akTamu Poccuiickoi ®enepanu,
3aKOHAMM M MHBIMH HOPMaTHBHBIMHU NpaBoBbIMH akTaMH Cankt-IleTepOypra;

TpeGoBaHHE y 3asBHTENA IPU NPEJOCTABICHHH TOCYAAPCTBEHHOH YCIYrH HOKYMEHTOB
HIH WHGOpMAUHH, OTCYTCTBHE H (WJIM) HEJOCTOBEPHOCTh KOTOPHIX HE€ YKA3bIBAUCH
Ipy NEPBOHAYATHHOM OTKa3e B IIpHEME IOKYMEHTOB, HEOOXOMMMBIX /U INPENOCTaBICHHS
rOCyIapcTBEHHOM  ycnyrH, JHO0 B  MPEJOCTABIEHHMH  TOCYAapCTBEHHOM  YCIYTH,
3a HCKJIIOYEHHEM CJIy4YaeB, NMPEIYCMOTPEHHBIX NMyHKTOM 4 dacTH 1 cratbn 7 denepalbHOro
3akoHa Ne 210-P3.

5.1.2. B cnydae ecnu xanoba nojgaercs 4depe3 MpeACTaBHUTEINA, TAKKE MPEACTABIACTCA
JIOKYMEHT, TIOATBEPKAAIOINNH NOJTHOMOYHMS Ha OCYINECTBICHHE ACHCTBHN OT MMEHH 3aABHTEIS.



31

B kadecTBe JOKyMeHTa, INOATBEPKJAIOIIET0 IIOJHOMOYMS Ha OCYIIECTBICHHE AeHCTBHIA
OT HMEHH 3asABUTENA, MOXET OBITH NIPEICTaBIICHA!

obpopMIIeHHas B COOTBETCTBHM C 3aKOHOJATENBCTBOM Poccuiickoit Pepepauun
JOBEPEHHOCTH (18 GU3MYECKHUX JIHL);

KONMS pelleHUss O Ha3zHaYeHHH WiH 00 wu36paHuMM 100 mnpHkaza O Ha3HAYEHHH
(PU3MYECKOTo JIHIA Ha IODKHOCTh, B COOTBETCTBHH C KOTOphIM Takoe (H3HYECKOe JTHLO
o61azaeT npaBoM JeHCTBOBATH OT UMEHHU 3asaBUTeNA 6e3 JOBEPEHHOCTH.

5.2. IlpeaMer xanobel.

XKanoba nomkHa coaepxars:

Haumenosanue Kommtera, CII6 I'BY «IOKO», momxsHocTHoro muna KomuTtera,
rocyJapcTBEHHOro rpaxaaHckoro ciyxamero Komurera, corpymnuka CII6 I'BY «IKOpw,
peinenus U aeicTBus (6e3aeicTBHE) KOTOPBIX 0OKATYIOTCS;

($aMUITHIO, UM, OTYECTBO (TOCTEaHee — NIPU HAIMYMH), CBECHUA O MECTE JKHTEIHCTBA
3agBHTENA — (PU3HYECKOro JIMIA, a TaKxke HoMep (HoMepa) KOHTaKTHoro TenegoHa, aapec
(anpeca) 3nekTpoHHOH MOYTH! (NpH HANMYWMH) U MOYTOBBIH afpec, N0 KOTOPHIM JOJDKEH OBITh
HAIPABJICH OTBET 3a8BUTENIO;

cBeleHHs 00 oOxkamyeMbIx peineHdsx M jgedictBusax (6espedicteun) Kommrera,
CII6 I'BY «IXKO», nmomxsHocTHoro nauuna Komurera, cotpyauuka CII6 I'BY «I2KO»
1160 rocyIapCTBEHHOTO IPAXIAHCKOro ciayxamero Komurera, B TOM 4YHCIE B Cly4ae MOJa4u
xamobpr B MOL[ - Buag HapylnmeHMs, YyKka3zaHHBRIH B HyHKTe 5.1.1 Hacrosmero
AJIMMHHCTPaTHBHOTO PETNIaMEHTA;

JOBOJBI, Ha OCHOBAHHHM KOTODBIX 3asfBHUTENIb HE COIJIACEH C PEUICHHEM H ICHCTBHEM
(6e3neiicteueMm) Komutera, CII6G I'BY «IKO», momkHocTHoro imia Komurera, coTpyaHuka
CII6 I'BY «I'KO» 6o rocyaapCTBEHHOIO rpaXaaHCKoro ciyxaiero Komurera. 3aaBureneM
MOTYT OBITh NIPEACTABICHBI JOKYMEHTHI (IIPH HAIMYHH), TOATBEPKAAIOIINE JOBOIbBI 3aABUTENLA,
60 UX KOIHH.

5.3. HcmonHuTeNnbHBIE OpPraHBl M YIOIHOMOYEHHBIE Ha pAacCMOTpPEHHE KaloOH
JOJKHOCTHBIE JIMIIa, KOTOPBIM MOKeT OBITh HafnpaBiicHa xkanoba B gocynebnom (BHecyaeOHOM)
TOPAIIKE.

Kanoba nonaerca B Komutet, CII6 I'BY «IKO».

Xanoba Ha pemenns u aeitcteus (6e3geticteue) nupekropa CII6 I'BY «IKO» monaercs
B KoMmurer.

Xanmoba Ha pemenus u JedictBua (OesmeiicTBue) pykoBomutens Komwurera
Takke ~ MoxeT ObTh  momaHa  Bune-rybepHaropy — Cauxr-lIlerepbypra (191060,
Cankt-Ilerepbypr, CmonbsHbni npoesn, A. 1, ymrepa B, Tenedon (812) 576-66-51)
(manee — BBINECTOSIIUHA OpraH), HENOCPEACTBEHHO KOOPAMHHUPYIOIIEMY H KOHTPOJHPYIOLIEMY
nestensHocTh Komureta, 6o, B clTydae ero oTCYTCTBHA, pykoBoauTemo Komurera.

5.4. Cnioco6rl N0Jauu ¥ pacCMOTPEHHS JKaI0Ok!.

5.4.1. Xano6a moxer 65ITH NOAAHA:

B 3JICKTPOHHOH (opMe;

B IUCEMEHHOMH (popMe Ha HYMaKHOM HOCHTEJE.

54.1.1. Tlomaya xamobel B nNUCbMEHHOH ¢opMe Ha OyMaxHOM HOCHTeNe
OCYIIECTBIAETCS!

IO TIOYTE;

yepez MOPIL];

npu JjuayHoM npueme 3aseuTens B Komurere, CII6 I'BY «IKO» (B Mecte
[IPeIOCTABICHUS [OCYNapCTBEHHOH YCIyrH, T.€. B MeCTe, IZie 3asdBUTENb MOJABAl 3alpoc
Ha IOJy4eHHe TrOCYAapCTBEHHOM YCIYrH, HapyIleHHE MOpAAKa IIPEJOCTaBICHHS KOTOpO#
obxanyercs, 1160 B MecTe, re 3asdBUTENIEM MOJTYYeH pe3yNbTaT YKa3aHHOH rocyJapCTBEHHOM
YCIIYTH).

[lpn 71MYHOM TpHEME 3asBHTE]b INPEACTABIAET JOKYMEHT, YAOCTOBEPAIOIIHH
€ro JINYHOCTH B COOTBETCTBHH C 3aKOHOIATENbCTBOM Poccuiickolt ®enepannn.
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B anekTponHo# ¢opMe MOryT GbITh NpEACTABIEHBI JOKYMEHTBl, YKa3aHHBIE B ITYHKTE
5.1.2 HacToAmEro AIMHHHCTPATHBHOTO PErfiaMEHTa, NPH 3TOM JOKYMEHT, YAOCTOBEPSIOMIMI
JIMYHOCTH 3asBUTENS, He TpebyeTcs.

5.4.1.2. Tlopa4a *ano6bl B 3NEKTPOHHON (OPME OCYINECTBSETCH C HCIONB3OBAHHEM
ceTn «MHTepHeT» nocpeacTeoM: obHIMaIbHOro caiita KoMuTeTa, 10MEHHOE MM caiiTa B CETH
«HAurepuer» —  gilkom-complex.ru, Iloprana (mOMeHHOe UMMs caiiTa B  CETH
«HHTepHer» - gu.spb.ru).

3anonHeHde 3asBIEHUS O pacCMOTPeHMH >anobsl uepes Ilopran mpou3BomHMTCH
3aABHTEJIEM JIWYHO NIPH YCJIOBHH aBTOpH3allH 3asBHTeNs Ha [loprane mocpeacTBom ECHAZ

5.4.2. Tlopanok pacCMOTpPEHHS Xano0hbl.

XKanoba Ha pemenus u peiicteusa (6esneiicteue) Kommrera, CII6 I'BY «IKO»,
AODKHOCTHOrO nuua KoMuTeTa, rocyaapCTBEHHOTO TIpaXAaHCKoro ciyxamero Komurera
paccMaTpuBaeTcs KoMHTETOM.

XKamoba na mupextopa CII6G I'BY «IKO», cnemmamucra CII6 T'BY «IKO»
paccmarpuBaetcs Komuterom.

XKanoba mna pemeHus wu peiictBus  (GesneiicTue) pyxoBogutens KommuTera
PaccMaTpUBAEcTCA BBIIECTOAINAM OPTaHOM.

MOI], B cnyvae mojaum xanobmi uyepes MOILI, obecneunBaer nepesady Kamrobbl
B CII6 I'BY «I2KO» B mnopsaake M CpOKHM, KOTOphIE YCTaHOBJEHBI COIJIALICHHEM
0 B3auMoOAEHCTBHM Mexay MLl u KomuteToM, HO He nosgHee ciaeayiomero paGodero aus
€O JHS MIOCTYTUICHHS KaJlo0bl.

B cinyyae ecnm xanoba noxana 3asBHTENEM B OpraH, B KOMIIETEHIHIO KOTOPOTO
HE BXOAHT NpPHHATHE DpEIICHHA Mo Xainobe, B TeueHHe Tpex paboumx [AHEH CO [aHA
€€  PCrHCTpallMH  yKa3aHHBIH oOprad  HampaBisgeT *ato0y B YHOJHOMOYEHHBIH
Ha €e pacCMOTpCHHE OpraH W B IHCBMEHHOH ¢opMe HHPOpPMHpYET 3asBHTENS
O nepeHanpasieHHH kxanobpl. Ilpu 3TOM CpOK pacCMOTpeHHs XanoObl MCHHUCIAETCS CO JHA
PEruCTpaLKy XKanoObl B yNOJIHOMOYEHHOM Ha €€ PACCMOTPEHHE OpraHe.

B cnydae ecnim B oTHOmeHMM nocTynuBmed kxamobwnl deaepanbHbBIM 3aKOHOM
YCTaHOBJIEH HHOM NOpANOK (mpolieAypa) MOAAYM M PACCMOTPEHHSA JKalob, IOJOKEHHUs
HACTOSAIIEro pasjiefla He NMPUMEHSIOTCS, H 3asABHTENb YBEIOMISIETCA O TOM, 4TO €ro xamoba
6yneT pacCMOTpEHa B IIOPAZIKE M CPOKH, IIPeyCMOTpeHHEbIe PefepatbHbIM 3aKOHOM.

KomuTer BripaBe ocTaBUTh kanoby 6e3 oTBeTa B CIEAYIOMUX CIIydasX:

HaJH4YHe B Xajnobe HEUEH3YPHBIX JUOO OCKOPOMTENBHBIX BBHIP@KCHHH, yrpo3 XH3HH,
3J0POBBIO H HMYIIECTBY JO/DKHOCTHOTO JIMIA, 8 TAKXKE WIEHOB €r0 CEMBH;

OTCYTCTBHE BO3MOXHOCTH IPOYHMTATh KakKylo-IMOO 4acTh TekcTa kajnoObl, ¢aMHIHIO,
HM3, OTYECTBO (NpH HATMYMH) U (MIH) NOYTOBBIA aapec 3asBHTENS, YKa3aHHKIE B Xaobe.

B cny4ae ocraBnenus xanobel 6e3 orBeta Komuter B TeueHue Tpex pabodux mHEH
CO AHA pErHcTpauuy Xanobbl coobmaer 06 3TOM 3asgBHTEMO, HAIlPaBHBLIEMY Xanoly, eciaH
€ro (paMHJIMs ¥ IOYTOBBIA aipec MOANAIOTCA NPOYTEHHIO.

5.5. Cpoku paccMOTpeHus KanoObL.

Cpox paccMOTpeHMs XaloObl HCHHCIAETCA cO AHA peructpaiuy xanobm B KoMurere,
CII6 I'BY «I'XKO».

XKano6a, nocrynusmas B Komurer, CII6 I'BY «IKO» nubo Beumecrosimuii opra,
NO/UICKHT PErUCTPAMH HE IO3[HEEe ciexyromero pabodero JHA cO AHA €€ MOCTYIUICHHS.
Xanoba mNOMIEKUT PpacCMOTPEHHIO JODKHOCTHBIM JIMUOM, paGOTHHKOM, HAJEJIECHHbIM
IIOJTHOMOYHSAMH IO PacCMOTPEHHIO XKajnob, B TeyeHHe NATHAAUATH paboyHx JHEH co aHA
€e pericTpaluH, ecid Gojiee KOPOTKHE CPOKH pacCMOTPEHHMsA >XaloObl HE YCTaHOBIIEHBI
KomuteToM.

? Bo3MOXHOCTS MOAATH xanoby nocpenctsoM Iloprama ofecneumBaeTcs UIA 3aABHTENCH, KOTOphIE IOJABATM 3asBIIEHHE
O IPEOCTABIEHHH FOCYAapCTBeHHOM yenyry depes [Topran nan MOLL
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B cayyae oOxanoBanus ortkaza Komurera, CII6 I'BY «[KO», cneunamcra
CII6 I'BY «IKO» B mpueMe OOKYMEHTOB y 3adBHUTENA JHOO B HCNPABICHHUH JONMYIIECHHBIX
Ore4aToK M (WiM) omHOOK HIM B Cliydae 06XaloBaHHS HapyIIeHHd YCTAHOBJIEHHOTO CpOKa
TaKMX HCIpaBlcHUH >xanoba paccMaTpuBaeTcs B TeYeHHE NATH pabouyMx [HEH co JHs
€€ perucTpaLuH.

5.6. Pe3ynbTaT paccCMOTpEHHS XanoOml.

[lo pesynmbraram  paccMoTpeHHs  XainoOni  KoMmuTer  npHHMMaer  ofHO
U3 CICAYIOUUX PEIICHHM:

xanoba yZOBJIETBOpSETCA, B TOM 4YHCIe B (opMe OTMEHH NPHHATOrO pELICHHS,
HCIIPABJICHHS IOIYIIECHHBIX ONEYaTOK X OIMMOOK B BBIAAHHEIX B PE3yJbTATe NPEAOCTABIICHHSA
rocylapCTBEHHOH YCIYIH HOKYMEHTaxX, BO3BpaTa 3asBHTENIO JEHEXKHBIX CPEJCTB, B3HMaHHE
KOTOPhIX HE NPEIyCMOTPEHO HOPMATHBHBIMH IIpaBOBBIMM aKkTaMH Poccuiickoit denepaiumu,
HOpPMaTHBHEIMH I1paBoBbIMH akTaMH CaHkT-IletepOypra;

B YJOBJICTBOPEHHH KaJI00BI OTKa3hIBAETCA.

VYka3aHHOe pelneHHe NpuHUMaercs B ¢opme akra Komurera. Tumosas dopma akra
yCTaHOBJIEHa NIpHIOKeHHEM Ne 9 k HacToseMy AJAMHHHUCTPAaTHBHOMY perjlaMeHTy.

Ilo pesynpraraM npoOBEpKHM NpH OTCYTCTBHH B XanoGe TOBOXOB, MOATBEPXKAAIOLIMX
HAIH4YME YKa3aHHOrO 3adBHMTEJIEM BHMA HAPYIICHHSA MOpPAAKAa MpPENOCTABJICHHS YCIYTH,
JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 34 paccCMOTpeHHe XalnoObhl, NPHHHMAET pelleHHE
06 OTkaze B pacCMOTPEHHH XaloObl MO CYINECTBY B CBA3M C HECOOTBETCTBHEM CBEICHHMIA,
H3JI0XKEHHBIX B Xanobe, yKa3aHHOMY BHIY HapyIIeHHs.

KoMuTeT 0TKa3kIBaeT B YAOBIETBOPEHUH KOO B CIEAYIOIIMX CIyHaAX:

HaJIM4YHMe BCTYNHBIIETO B 3aKOHHYIO CIITY pelleHMs Cyla, apOUTpakHOro ¢ya 1o xanobe
O TOM € NPEAMETE U 110 TEM K€ OCHOBAHHAM;

nojaya >XanoObl JMLIOM, [OJTHOMOYMSA KOTOPOTO HE IIOATBEPXICHHl B IIOPAJKE,
yCTaHOBJIEHHOM 3aKOHOJAATENbCTBOM Poccuiickoit ®enepaiiuu;

HalM4yHe peIIeHHA IO skanobe, NPHHATOrO paHee B COOTBETCTBHH C TpeOOBaHHSIMM
HacToAIero AJMHHHUCTPAaTHBHOIO pErjaMeHTa B OTHOUICHMH TOTO K€ 3asBHTENS M IO TOMY
XKe MPEeaMETY KanoObl.

B cnydae npH3HaHHS KaloObl He IOUIEXalle# YAOBICTBOPCHHIO B OTBETE 3aABHTEIO
JAIOTCS ~ apryMEHTHPOBAaHHBIE  Da3biACHCHMS O  INIPUYHHAX  [pPHHATOTO  PEINEHHs,
a TaKKe HHPOpMAIMA O NopAJKe 06XanoBaHus MPHHATOrO PELUICHHS.

5.7. Ilopanok HHGOPMHPOBAHUSA 3aABHTENS O pe3y/IbTaTaX paCCMOTPEHHA KalOOBL

[Ipu ynomneTBopeHuH kano6pl KoOMHTET nNpHHHMaeT HCYEPNBIBAIOMME MEPHI
II0 YCTPaHEHHIO BHIABJICHHBIX HapyHICHHH, B TOM YHCJE MO Bblladye 3aABUTEIIO pe3yibTara
rocyZJapCTBEHHOH YCIYTH, HE IMO3JHee INATH pabounx HHEH CO AHA NPHHATHA pelleHUS,
€CJIM HHOE HE YCTaHOBJIEHO 3aK0oHOAaTeabcTBOM Poccuiickoit ®eaepanun.

He mo3gnee nHs, ceAyloOMmero 3a HEM NPUHATHS PELICHHUSA, 3aiBHTENIO B MHCHMEHHOR
¢opMe M [0 XKEeJTaHHIO 3aABUTENS B HJICKTPOHHON (HopMe HalpaBiIeTcd MOTHBHPOBAHHEIA OTBET
0 pe3yJibTaTax pacCMOTPEHHS XKanoOkl.

B oTBeTe no pe3ynbTaTaM pacCMOTPEHHS XaloOh! YKa3bIBAIOTCA:

HauMeHOBaHHe KoMHTeTa, MOJDKHOCTh, (aMMIMA, HMA, OTYEeCTBO (IpH HaIHYMH)
€ro JODKHOCTHOTO JIMIA, IPHHSABIIEr0 pemeHHe no xanobe;

HOMEp, JaTa, MECTO NPHHSATHSA pelleHHs, BKIIOYas CBEIEHHS O HO/DKHOCTHOM JIMIIE,
paboTHuKe, pemneHHe wm Ackcrue (6e3aeicTBre) KOTOporo o6xaryercs;

(dhaMHIIHA, UM, OTYECTBO (IPH HAJTMYHH) HIX HAUMEHOBAHHE 3asABHTEIIA,

OCHOBaHHA Ul MPUHATHA PEIICHHS 0 Xanobe;

IIPUHATOE M0 %anobe peleHue:;

B Cllydae eciii kajnoba mpu3HaHa OGOCHOBAaHHONW — CPOKHM YCTPAaHEHHA BBHIABJEHHBIX
HapyIIEeHH#, B TOM MHCIIE CPOK NPEAOCTABIICHHS Pe3yJIbTaTa roCy JapCTBEHHOM yCIIyTH;

CBeZIEHUs O MOpAIKe 00X aJOBaHU MPHHSTOrO 110 Xal00e pelneHuUs.

Taoke B OTBeTE O pe3yjbTaTaXx pacCMOTPEHHs XKanoObl NPHHOCATCH H3BHHEHHS
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3a IOCTaBJICHHBIC HEYA0DCTBA M yKa3pIBaeTCss HHPOPMAUHS O JATbHERUIAX NEHCTBUAX, KOTOPBIE
HE0OX0MMO COBEPLIMTD 3aABUTEITIO B LIE/ISX NOTYYEHHS TOCYIaPCTBEHHOM YCIYTH.

OtBeT mo pesysibTaTaM pPacCMOTPEHHsS JXaloObl MOAMHCHLIBAETCH YIOMHOMOYEHHBIM
Ha pacCMOTpPeHHe XaloObl NOMKHOCTHBIM JHOOM KoMHTeTa, HaJeECHHBIM IOTHOMOYHMAMH
TI0 PaCCMOTPEHHIO KaJob.

[To xenanmio 3asBuTENs OTBET MO pe3ynbTaTaM PacCMOTPEHHA XKaloOBI MOXET GBITH
NIPEACTaBNC€H HE INO3MHEC [HA, CAEAYIOIIEro 3a JHEM NPHHATHA peumeHus, B (dopme
JJIEKTPOHHOTO  IOKYMEHTa, MOANMCAHHOIO 3JIEKTPOHHOH MOANMKCHIO  YIIOJHOMOYEHHOTO
Ha pacCMOTPEHHE X100l N0MKHOCTHOTO JHua U (1in) KoMuTeTOM, BHI KOTOPOH YCTAHOBJIEH
3aKOHOJATENLCTBOM Poccuiickoit deaepanum.

B cnyqae ycraHoBneHus B X0/1€ HJIH IO Pe3y/bTaTaM pacCMOTPEHHS XKaN0Ghl PH3HAKOB
COCTaBa aJMHHHCTPATHBHOIO MIPABOHApYICHHS HJIM WPECTYIUIEHHS MJOJDKHOCTHOE JIHILO
Komutera, HajeneHHOe MONHOMOYHSMHM 10 PACCMOTPEHHIO Kalob, He3aMeUTHTENBHO
HalnpaB/Is€T HMEIOIHECS MATEPHANEI B OpPraHbl IPOKYPaTyphl.

5.8. Tlopsimok 06xanoBaHus pelIeHHs 110 Xanobe.

Pewmenne, mpuHATOE MO pE3yIBTaTAM PACCMOTPEHUS XKanobbl, MOXKET GBITH 06KANOBaHO
INpasurenscrey Canxr-Ilerep6ypra, Buue-ry6epuaropy Cankt-Ilerep6ypra Bonmapenxo H.JL
(Canxt-Ilerep6Gypr, CMombHEI npoesn, A. 1, matepa B, Ten. (812) 576-66-51, (812) 576-49-77),
2 TaKXe B Cy/i B IOPSLOKE H CPOKH, NIPEYyCMOTPEHHBIE TEHCTBYIOUIMM 3aKOHOATENLCTBOM.

5.9. 3agBUTeNE HMEET NIPABO Ha MOJNY4YEHHE HHGOPMALHMH K JOKYMEHTOB, HEOOXOIMMBIX
Juist 0OOCHOBAHHUS ¥ PACCMOTPEHHS XKAIOObI.

5.10. WndopmupoBanue 3asBHTENed O NOPSAKE MMOJAYH M DPACCMOTPEHHS XaloGbl
OCYWIECTBIISETCA MOCPEACTBOM pa3sMelneHHs HrpopManuu Ha [Toprane.

WudopmupoBanne 3asBuTeNeit O MoOpsAake O6XKanoBaHHMA pelmleHMH M JelcTBuii
(6e3neHCTBHS) OCYILECTBIACTCS TaKXe NPH OOpAlllEHHH 3asBHTENA MO TenedoHaM, aapecaM
3NCKTPOHHOM TMOYTHI, a TaKXkKe [PH JIMYHOM IIpHEME IO aipecaM, yKa3aHHEIM Ha caiTe
Anmunuctpauun Canxr-IlerepGypra (moMeHHOe uMs caiita B ceTH «UHTepHET» — gov.spb.ru),
Ha caiite CII6 I'BY «IJKO» (momenHoe ums caiita B cetu «HHTepHer» — obmencity.ru)
u Ha [loprane.

5.11. TlonoxeHus HacToALIEro pasjiela, YCTAHABIMBAIOIOME MNOPSAOK INOJa4YH
H paccMOTpeHHs kano® 3asBUTENEe Ha HapylIeHHs HX IpaB IpPH NPEAOCTaBICHUH
roCyAapCTBEHHBIX YCIYT, HE paclpOCTPAaHAIOTCA Ha OTHOLICHHS, perynupyemble denepanbHemM
3akoHOM «O mnopsake paccMoTpeHMs oOpameHnit rpaxaaH Poccuiickoi  Pepepanmm»
(nanee — 3akoH Ne 59-P3).

XKanoGel 3asBUTENCH Ha OpPraHM3anyio IPeJOCTABJEHHA I'OCYJAapCTBCHHBIX YCIAYyT
B Komurere, CII6 I'BY «I)KO» moparoTcs ¥ paccMaTpHBAKOTCA B NOPANKE, NPEAYCMOTPEHHOM
3akoHOM Ne 59-®3.

V1. Oco0eHHOCTH BLINOJHEHHE AAMHAHHCTPATHBHBIX IIpolleTyP
(ae#icTeuit) B M®PI]

[lpu mpemocTaBneHHH TOCYAAPCTBEHHOM YCIYTH CTPYKTYPHBIC NOAPa3AC/ICHHS M1
OCYILIECTBIIIOT CJIEAYIOLIME a/MUHACTPATABHBIC NPONENYPHI (AEHCTBUA): 5

MHPOPMHPOBAHME 3aABHTENCH O MOpAAKE INPEAOCTaBJICHHS TOCYAApPCTBEHHOH YCIyTH
B M®II, 0 X0ofie BLIIOJHEHKA 3aIIpoca O IPeJOCTABICHHH FOCYAapCTBEHHON YCIIYTH, IO MHBIM
BOIIPOCAM, CBS3aHHBIM C  IIPENOCTABIEHHEM  TOCYJapCTBEHHOH yernyrd,  a TaxKe
KOHCY/bTHPOBAHHE 3a4BHTEIICH O MOPAIKE NPENOCTABICHHS FOCYIAPCTBEHHOM yCIIyTH;

NpUEM 3aIIpOCOB 3asiBUTE/EH O IPEeOCTABIEHHH TOCY AAPCTBCHHOH yCIIyTH;

uanpasnenue B CI16 ['BY «I2KO» 1oKyMeHTOB, IOTYy4CHHBIX OT 3aABHTENICH. }

6.1. MupopmupoBaHHe 3adBHTENEH O TNOpSAKEe NPEAOCTABICHUA rocynapf:'rseﬂnou
yoryru B MOI], 0 xoze BHINOIHEHMA 3aNpoca O MPEJOCTABICHHH rOCYApCTBCHHOM YCIIyTH,
MO MHBIM BOIPOCaM, CBA3aHHBIM C MNpEJOCTABJIEHMEM TOCYAPCTBCHHOM yCIyIH, a TaKxe
KOHCY/IbTHPOBAHHE 3asBHTENEH O MOPSAIKE IIPEAOCTABICHHA rOCYJapCTBEHHOH YCIIYTH.
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6.1.1. MIndopmupoBanHe 3asBHTENA O MNOPSAKE IPEAOCTABICHHS TOCYAApCTBEHHOM
ycayrd B M®LJ, 0 Xozie BEINONHEHHS 3aIpoca O NPENOCTaBIEeHHH TOCYAapCTBEHHOH YCIYTH.

6.1.1.1. OcHoBaHMeM [UIA Hayada OCYINECTBICHUS HHPOPMHPOBAHHS 3aABHTENs
O NOPsIKE NPENOCTABICHHS roCy1apCcTBeHHOR yciayru B ML aBnsercs obpammenue 3aapuTens
nu4HOo B MO®L] unu no tenedony B H{TO.

6.1.1.1.1. MudopMupoBaHue 3adBHTENS O NOPAIKE NPEAOCTABICHHA TOCYAapCTBEHHOM
ycayrd B M®LI ocymectBnsercs paboriukoM M®L] unn paGotaukom L{TO.

Taxoke 3a4BHTENb MOXKET CAMOCTOATENIBHO 00paTUTLCA K pasMelIeHHBIM B MOL:

HHpoMaTaM (HHPOKHOCKaM, HHPOMYHKTaM),

CTEeHJaM, CoaepKalMM HHGOpPMaLHUIo, NpPeXyCMOTPEHHYIO [lpaBHIaMH OpraHW3aluM
JOEATENbHOCTH  MHOTOQYHKIHMOHAQNBbHBIX  LEHTPOB  MNPEAOCTABIEHMS  IOCYAapPCTBEHHBIX
H MYHHLMINANLHBIX YCIYT, YTBEPXACHHBIMH IocTaHoBleHHeM [IpaBurensctBa Poccuiickoii
®enepaunu ot 22.12.2012 Ne 1376.

6.1.1.1.2. PabotHux M®L| urdopMupyeT 3as1BATEINA 10 CIEAYIOLIMM BOIIPOCAM:

pexum pabotel B anpeca MOLI, BpeMs npuema JOKYMEHTOB H BHIJa4d JAOKYMEHTOB,
SIBJISIOIUMXCA pe3yIbTaTOM NPEIOCTAB/ICHHS YCIYTH;

HaWMEHOBAaHHE, MECTO HaxXOXXAEHHUA, rpapuk paboThl, KOHTAKTHEIE TeNeOHE OPraHoB
roCyJapCTBCHHOH BJIaCTH, YYPCKICHHH H OpraHM3alMd, MNpeJOCTaBIMIOIMX YCIYyTH
WIH YYacTBYIOIIHX B NIPEOCTABICHUH YCIIYT;

KpYT 3a4BHTENIEH;

nepeyeHb JOKYMEHTOB, HEOOXOMUMBIX /IS PENOCTABIIEHHS YCIIYTH;

pe3y/bTaT [IPEOCTABICHHA YCIYTH;

CPOK IIPEOCTABIICHHS YCITYTH;

OCHOBaHHA /U1 0TKa3a B IIpHeMe JOKYMEHTOB H [UI OTKa3a B IIPEAOCTABICHHH YCIIYTH;

obmas uHQOpMauMs O pa3Mepax TIOCYAapCTBEHHOH MOLULIMHBEL, HMHBIX IUIaTexXel,
YCTAHOBJICHHBIX ~ HODMAaTHBHBIMH  IIPaBOBBIMH  aKTaMH, YIUIAYMBAa€MBIX  3aSBHTENIEM
TIPH MOJYYEHHH YCIYTH, U O NOPAAKE MX YIUIATH;

HOPMAaTHBHEIE [IPABOBBIE aKThl, PETYJIMPYIOLIHE NOPAIOK IIPEIOCTABIEHUA YCIIYTH;

NOpAAOK oOanoBaHMs AcHCTBHH (Oe3gedcTBMA) H  pelIeHHH, OCYINECTBISEMEBIX
H NIPHHHMAEMBIX OPraHaMH roCyJapCTBEHHOR BJIACTH, YYPEXKACHHAMH H OpraHH3alUAMH B X0/
NIPeNOCTaBIECHUA YCIIYTH.

6.1.1.2. OcHoBaHMEM JUIA Hadala OCYIUECTBICHHA MHGOPMUPOBaHHA 3aABUTENIA O XOJ€
BRINIOJIHEHHS 3aMpoca O NPEAOCTaBICHUH FOCYAapCTBEHHOMN YCIYTH ABNSAECTCH:

ofpaiuenue 3asBurens auaHo B MOII;

obpamende 3agBuTeNs Ha Ilopran 6e3 NPOXOXMICHHA AaBTOpH3alMM B paszelne
«[IpoBepka ctaTyca 3adBiICHHA» (AOMEHHOE UMA caiita B ceTH «MHTepHeT» - gu.spb.ru/status)
HIM TIONydeHHE 3asBHTENEM yBeJOMJICHHH B «JluuHom kabunere» Ha [loprane
HENOCPEACTBEHHO I10CTIE aBTOPH3allny;

ofpaitieHHe 3agBHUTENI B MOOHMIBbHOE MNMpHIOKEHUE O3 IPOXOKACHHS aBTOPH3ALHH
B pasgmene «IIpoBepka cTaryca 3ajABJICHHA» WM MONYYEHHE 3asiBUTE/EM YBEIOMIICHHI
B «JlnuHOM KkabuHeTe» B MOOMIBLHOM NPHJIOXKEHHHM, @ TAKXKE HOCPEACTBOM BCILTHIBAIOIIHX
YBEIOMIICHHH  HENMOCPEACTBEHHO MOCJEe  aBTOpH3auuMH (npn  BeIfope  3asgBHTENIEM
COOTBETCTBYIOIIETO crlocoba HHPOPMHUPOBAHNS);

NOCTYIUIEHHE 3aABHTENIO YBEAOMIICHHH IO 3JIEKTPOHHOH MOYTE M (MJIM) B COLMANBHRIX
cersix, CMC-coobmenuii (npu BuIOOpPE 3asdBHTENIEM  COOTBETCTBYIOIIErO  crmocoba
HHPOPMHPOBaHHSA).

HUndopMupoBanne 3adBUTENS MOCPEACTBOM YBEAOMJICHHH IO 3JIEKTPOHHOH IIOYTE
w CMC-coobmeHu#i ocyIecTBISETCS TONbKO B CIy4ac YKa3aHMs 3asBHTENIEM KOPPEKTHOrO
ajgpeca 3M€KTPOHHOH MNOYTH M (MIM) HOMEpa TeledoHa B 3aiBICHHUM O NPEIOCTABICHHH
roCyapcTBEHHOM yCIyTd npH obpamenun B MOILI.
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HMndopmuposanue 3asBHTENs O XOHe BHINOJIHEHMS 3ampoca O IMpPENOCTaBICHHH
roCyAapCTBEHHOM YCIYTH TMOCPEJCTBOM OCYINECTBIEHHS Tene(OHHOro 3BOHKA PaGOTHHUKOM
M®I] He ocymecTBseTCS.

6.1.2. KoncynpTHpOBaHUMe 3afBHTENN O MOPAAKE MPENOCTABIEHHS TOCYAapCTBEHHOM
ycinyrd B MOLI,

6.1.2.1. OcHopaHHEM 111 Hayana OCYUIECTBJICHHS aIMHHMCTPATHBHON MPOLETYPhI
apJsiercs obpamenue 3assurens B ML

6.1.2.2. KoncynsTHpoBaHue 3asBUTENs OCyecTBAseTcs paboTHukom MOLI.

6.1.2.3. [Ipu KOHCYIbTHPOBAHHH 3asABUTENA paboTHHK ML

Pa3BACHAET 3aABHTENIO IOPANOK NPENOCTaBIEHHS YCIyrH (HaMMEHOBaHHE OpraHa
roCyNlapCTBCHHOH BNAaCTH, YUYPEXACHHA, OpraHH3allMH, IpHHUMAIOWEro(ed) peIeHHE,
KaTeropuH 3asBuTened, GopMy pesynsraTa NpPEeAOCTaBIEHHS YCIYTH, CPOK IPEHAOCTABJICHHS
ycuyra);

MPOBEPSAET KOMIUICKTHOCTD ([IOCTRTOYHOCTh) IPEACTABIEHHBIX 3aABUTENEM JOKYMEHTOBR;

MPOBEPACT HAIHWYHE B JOKYMEHTAaX CBEICHHH, HEOOXOOMMBIX UIA IIPENOCTABIICHHA
YCIYTH,

BBISAB/AIET B HOKYMEHTaX HECYIOCTOBEPEHHbIC HUCIPABIICHUS, TOBPEXACHHUS, HEYHTAEMBbIE
HacTH TeKCTa JM60 HeuuTaeMble OTTHCKH INTAMIIOB, HANMYME KOTOPHIX HE MO3BOJSET
OJTHO3HAYHO TOJIKOBATh HX COAEPXKAHHE;

Pa3BACHAET 3AjABHTENIO COAEPXKAHHE HEAOCTATKOB, BHIABIEHHBIX B JOKYMEHTAX,
H NpE/UIAracT NPUHATH MEPHI [10 HX YCTPaHEHHIO;

YKa3bpIBaeT 3asBHUTEIO HAa HaNM4YMe OCHOBaHMH JJIA OTKa3a B MpPHEME NOKYMEHTOB JIHGO
NPEAOCTABICHUH YCITYTH;

pasbACHAET IMOPANOK H CPOK BBHIJAYH JOKYMEHTOB, SBJAIOUIMXCH Ppe3y/lbTaToOM
MPEeJOCTaBICHUSA YCIYTH.

6.1.3. PeaynbTaToM aOMHHHUCTPATMBHONW IPOLEAYPHl ABJIAETCS  IIPEAOCTABICHHE
3aABUTEMIO [IOJHOH M TNOHATHOH MHGOpMalUMK MO BOMPOCAM, CBA3AHHBIM C MpEROCTABICHHEM
roCyIapCTBEHHOH YCIYTH.

6.1.4. CiocoboM ¢uxcanuu pesynpTaTa AIMHHHCTPAaTHBHOM NpOLEIYPHl SBISETCS
yctaHoBiieHHe pabotHmkoM MOL] ¢dakTa OTCYTCTBHS Yy 3adBHTENS BOIPOCOB, CBA3aHHBIX
€ NPeIoCTaBICHHEM rOCY IApCTBEHHON YCIYTH.

6.2. [IpueM 3ampoca 3asgBHTENS H JOKYMEHTOB, HEOOXOAMMBIX IS IPEAOCTABICHUS
rocyIapCTBEHHOH YCIIYTH.

6.2.1. OcHoBaHHEM 1A Hayala aIMHHHCTPATHBHOH IPOLICAYPbl SABIAETCA JIHYHOE
obpainenue 3asButens (mpeactaBurend) B MO ¢ QoxyMeHTaMH, YKa3aHHBIMH B ITYHKTE
2.6.1 HacTofmero AIMKHHHCTPaTHBHOIO perjlaMeHTa.

6.2.2. Ilpnem nokymeHToB ocymiecTBisiercs pabotHukom MOLL.

6.2.3. PabotHuk M®IL], ocymecTBIMIOIMA IpHeM JOKYMEHTOB, IIpeICTaBIEHHBIX
JUIS IOTyYEeHUs FOCYJapCTBEHHOM YCIYTH, BHINOJIHSAET CleAyIOIINe ACHCTBHA:

6.2.3.1. YcraHaBnHBaeT JMYHOCTH 3asABHTENS HAa OCHOBAaHMM Macmopra M HHBX
JOKYMEHTOB, YAOCTOBEPSIOMINX JIHYHOCTh 3asBUTENS B COOTBETCTBHH C 3aKOHOAATEILCTBOM
Poccuiickoi ®enepanuy.

Jlns ynocroBepeHns JTHYHOCTH 3aaBUTeNs paboTHUK MOL] ycTanaBiuBaeT:

TOXAECTBEHHOCTh 3asBUTENA  ¢Gororpadpuu, coaepxamieHcs B  INPEeXbSBICHHOM
HM  [aclopTe, HHOM JOKYMEHTE, YAOCTOBEPSIOIIEM JIMYHOCTB B COOTBETCTBMH
¢ 3aKOHOAATENLCTBOM Poccuiickoi Penepaliuy;

JEeHCTBUTENRHOCTh NPEABSBICHHOIO IaclopTa, CPOK JCHCTBHMSA MAcHopTa rpaxJIaHWHA
Poccuiickoi ®enepaunu, YCTaHOBJICHHBIA MIOCTaHOBJICHHEM IIpaBuTenscTBa
Poccwmiickoit ®enepauun ot 08.07.1997 Ne 828 «O6 yreepxneHun Ilonoxenus o macmopre
rpaxpanuHa Poccmiickoit ®enepauun, obpasna OnaHka M OMHCAHHA MACIOpTa rpaxIaHWHA
Poccuiickoii ®enepauun», CpoOK ACHCTBHA HHOIO NOKYMEHTa, YAOCTOBEPSIOLIErO JIHYHOCTD
(ecnu Tako# cpok ykasaH B JOKYMEHTE).
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6.2.3.2. YcraHaB/IMBacT MOJIHOMOYHE IMPEACTABHTENS Ha OCHOBAHMH IPEXbSBICHHEIX
MM OPHTHHAIOB JOKYMEHTOB, NOATBEPKAAIOIINX B YCTAHOBJICHHOM MOPAJIKE €ro MOJHOMOYHE.

6.2.3.3. Onpenenger npeaMmer oOpallcHWs H TNPOBORUT IPOBEPKY COOTBETCTBHA
JOKyMEHTOB TpeOoBaHHMSM, YKa3aHHBIM B InyHKTax 2.6.1 u 2.6.4 HacTOSIEro
AJIMHHHCTPAaTHBHOI'O PETIAMEHTA.

B cnyvae mnpencraBieHHs 3asBHTENIEM HEMNOJIHOIO KOMIUIEKTAa JOKYMEHTOB JHGO
HECOOTBETCTBHA IIPEACTABICHHBIX JOKYMEHTOB TpeOOBAaHMAM, YCTAHOBIEHHBIM IYHKTOM
2.6.3 HacTosmero AJMHHHCTPaTHBHOTO pErjIaMeHTa (Jajiee — HECOOTBETCTBYIOIIHM KOMILIEKT
JOKYMEHTOB), PabGOTHHK CTpyKTypHoro mnofpasfiencans MOL], ocymecTasiommit mnpueM
JOKYMEHTOB, Da3bACHACT 3aABHUTEIIO COACPXKAHHE HEAOCTATKOB, BBIABIEHHBIX B JOKYMEHTaX,
npemiaraeT MNPHHATh MeEpPbl MO HMX YCTPAHEHHIO M OOpaTUTBCA 34 MPEAOCTABICHHEM
roCyJIapCTBEHHON YCIYTH MOBTOPHO.

B cnyuae, korga 3asBuUTENb HACTAHMBAET Ha NpHEME HECOOTBETCTBYIOIIErO KOMILIEKTA
JOKYMEHTOB, pabOTHHK CTpYKTypHoro mogpasgenenuss M®L], ocymectensmiomuit mnpuem
JOKYMEHTOB, MpeajaraeT 3asBUTENO COOCTBEHHOPYYHO CHE€NaTh COOTBETCTBYIOINYIO 3allHCh
Ha 3aABJICHUH WM 3alIOJIHHTh CONPOBOJMTENLHOE THCHMO K KOMILIEKTY JOKYMEHTOB;

6.2.3.4. ®opMHpyeT 3adBICHME O [IPEJOCTABICHHKM TOCYJApPCTBEHHOH  yCIyrH
B MAHUC JI'Y.

6.2.3.5. OcymecTBnseT CKaHMpPOBaHHE INPEICTABICHHBIX JOKYMEHTOB, (hOpMHpyeT
NMEKTPOHHOE JIeJI0, BCE JIOKYMEHTBHI KOTOPOTO CBS3KIBAIOTCH €OHHBIM  YHHKAJILHBIM
HACHTHQUKALHOHHLIM KOJOM, IO3BOJSIOMMM YCTAHOBUTh INPHHAUIEKHOCTh JAOKYMEHTOB
KOHKPDETHOMY 3asfBHTEIIO H BHAY o0pameHHs 3a rocyaapcTBeHHO#H ycmyroi. Ilocie
CKaHMpOBAHHUA MpeJACTABICHHLIE JOKYMEHTHI BO3BpAlAIOTCA 3ajiBHTENIO 3a HCKIIOYCHHEM
CJIEAYIOIMHKX AOKYMEHTOB!

3asBJICHHE;

JOKYMEHT, COJAEpXalMi CBEACHHA O MECTE JKHTENILCTBA WICHOB CEMbH, SBIIMIOIMXCH
3asiBUTEIAMM 110 JAHHOH roCyJapCTBEHHOR YCIIYTe B COOTBETCTBHM C ITYHKTOM 1.2 HAcCTOALIETo
AJMHHHCTPAaTHBHOIO PErjIaMeHTa, (cipaBka o peructpauui (popMa 9)), B cirydae eciid BeeHHe
PETHCTPAIMOHHOTO Y4eTa rpaX[aH 110 MECTY JKHTENbCTBA B YAaCTH, BO3JIOKEHHOM Ha XIIHINHEIE
opranusauuy, ocymectBisior He ['KY XKA;

XapaxTepUCTHKa 3aHMMAeMOTO XHJIOro nomemmeHus (popma 7), B ciiydyae €ClH BeACHHE
PETHCTPALIMOHHOTO y4eTa rpaX/JaH O MECTY XHTENLCTBa B YaCTH, BO3JI0KCHHOH HA XKHIHINHEIE
opraHu3auuu, ocymecTsisaior He I'KY XKA;

JOKYMEHTBI, TNOATBEPXAAIOIHE OTHECEHHE TIpaXJaHMHAa K KaTeropHH Tpax/IaH,
HMCIOIIMX IMEPBOOYEPERHOE NPAaBO Ha NOJyYEHHME COLMAIBHOHM BBOUIATHI (CpaBKa ¢ MeECTa
paboThl, KOIMA M3 TpyJoBOH KHWXKHM 3a mepuoa no 0Ol suBaps 2020 roapa, 3aBepeHHas
npeacTaBHTENEM paboToaaTens).

6.2.3.6. 3aBepsieT  JNMEKTPOHHOE JAEN0 CBOEH YCHIEHHOH KBaM(HIHMPOBAHHOM
NEKTPOHHOH MONHUCHIO.

6.2.3.7.[lo oxoHuaHunm mnpueMa IOKYMeHTOB paboTHuk M®DI] Bbimaer 3agBuTEmIO
PachuCKy B pHEME JOKYMEHTOB.

6.24.Ecnn  3asurens 1noTpeboBan oT3eIBa OOpallleHHs IOCHE  OTIPABICHHUA
anektpoHHoro gena B CII6 I'BY «[2KO», pabotHuk cTpykTypHOro mnoppaszencaus MOI],
OCYLIECTBNAIOIMA [IPHEM AOKYMECHTOB, NpeUlaracT 3asBHUTENIO HallUCaTh 3aABJICHHE Ha OT3BIB
ofpatiieHus H 3abMpaeT pacnmucKy y 3asdBHTeNs (B ciaydae ee Hamuums). Ilpu stoM paGoTHHK
CTPYKTYpHOro nozapasaeneHus M®L] ycraHaBnMBaeT COOTBETCTBYIOLNMM CTAaTyC 3NEKTPOHHOrO
nena B MAUC OI'Y.

6.2.5. Pe3ynpTaTOM aIMHHUCTPATHBHON NMPOLIEAYPHI ABIAETCA IIpHeM paboTHHkoM M®I]
JIOKYMEHTOB, NIPE/ICTABIEHHBIX 3aIBHTEIIEM.

6.2.6. CnocoboM ¢ukcanuy pe3ynbTaTa aJMHHHCTPATHBHOM MpOLEXYPH ABISETCA
oopMiIeHHE U BbIJIa4a 3a4BUTEIIO PACIIHCKH O IPHEME JOKYMEHTOB.

6.3. Hanpapnenue B CII6 I'BY «IKO» no0KyMeHTOB, OJYYEHHBIX OT 3asBUTENIEH.
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6.3.1. OcHoBaHHeM I Hayana aJMMHHUCTPATHBHOM NPOLEAYPHl SBIAETCA IPHEM
H peructpanus pabotauxom M®L] noxymMeHTOB, MpeCTaBIEHHBIX 3asBHTENEM.

6.3.2.llepenaua B CII6 T'BY «IKO» HOKyMEHTOB, NONYYEHHBIX OT 3asBHTEJ,
ocymecTBiasercs pabotHukoM ML,

6.3.3. PabotHuk MOI] B cpok He MO3[Hee CIEAYIOMEro pabodYero AHA HANpaBJIAET
chOpMHUpOBAHHOE B COOTBETCTBHH C IYHKTOM 6.2.3.5 HacTosuero AJIMMHHCTPATHBHOIO
pernameHnTa snekTponHoe aeno B CII6 I'BY «IKO».

Hononuurensho B CII6 I'BY «IKO» Ha GyMaKHBIX HOCHTEIISIX IEPEAAIOTCS CIIEAYIONIHE
JOKYMEHTEHI:

3asABJICHHE;

JOKYMEHT, COICPXKAIKA CBEAECHHA O MECTE JKHTEIHCTBA WICHOB CEMBH, SBIAIOIMXCH
3a4BUTE/IMU IO IaHHOM roCy1apCTBEHHOH yCIyre B COOTBETCTBHH C IIYHKTOM 1.2 HACcTOSIIEro
AZIMHHUCTPATHBHOTO perjaMeHTa, (CrpaBKa o perucrpauuy (hopma 9)), B ciryuae ecitu BeJieHHE
PETHCTPALMOHHOIO yYeTa IpaXkiaH Mo MECTY JKHTENbCTBA B YACTH, BO3IIOKEHHOM HA XHITHIIHEIE
opraHu3aiuy, ocymecteismioT He 'KV XKA;

XapaKTEPUCTHKA 3aHMMAEMOTro JKHIIOro nomeleHus (popMa 7), B cliydae €C/ii BEICHHE
PErHCTPAlIHOHHOIO y4eTa IpaXJaH 110 MECTY XUTEIILCTBA B YAaCTH, BO3I0)XKEHHOM Ha JKHITHINHbIE
opranu3aiuy, ocymectsisior He [KY XKA;

JNOKyMEHTBI, TNOATBEPKAAIOIIME OTHECEHHE TIpaKJIaHWHA K KaTeropud IpaXkiaaH,
HUMEIOIIHMX TEPBOOYEPEIHOE NMpPaBO Ha MOMy4YEeHHE COLMAIBHOK BBHILIATHI (CTIpaBKAa C MecCTa
paboThl, KONMHA M3 TPYAOBOH KHIDKKH 3a nepuox ao 01 smBaps 2020 roma, 3aBepeHHas
npeacTaBuTenem paboroaarens).

Ilepenaya ykazaHHBIX JOKYMEHTOB OCYILECTBIIAETCA B CPOK He IO3[Hee Tpex paboumx
JHEeH CO THA MmpHeMa JOKyMEHTOB 3asButens B ML,

6.3.4. PesynbTaToM afIMUHHCTPATHBHOM MPOLICAYPHI SBIAETCA HANPABIICHHE PAGOTHHKOM
MOI] 8 CII6 I'BY «I7KO» npUHATBIX OT 3asiBUTENS JOKYMEHTOB.

6.3.5. CnocoboM ¢uxcauMu pe3ynbTaTta aIMHHMCTPATHBHOM IPOUEAYPHI ABIAECTCA
ycraHoBka cratyca B MAMC 3I'Y u oTMeTKa B JOKYMEHTE, MOATBEPXKAAIOLIEM IOCTABKY
noxymenToB B CII6 I'BY «I'KO».

6.4. [IpueM xanobnl B mopsaxe mocyaebHoro (BHecyaeGHOro) oGxanoBaHUs peleHHH
H neicteuit (be3peiicteus) M®I] n pabotHrukoB MDLI,

6.4.1. OcHoBaHHEM [ Havyala OCYIIECTBICHHS aIMHHHUCTPAaTHBHOH NPOLEAYPhI
aBeTca obpaunenue 3assutend B MOIL[ ¢ xanoboit Ha pemenus M aedicTBus (6e3ncHcTBue)
M®I], paboraukos M®II (nanee — xkanoba aa MOLI).

6.4.2. Ilpuem xano6el Ha ML ocymectpisercs pabotaukom MOLI.

6.4.3. Undopmaius Ui 3adBUTENS O €ro Npase nojaTh xkanoby.

3agBUTENbL UMEET NPABO NOJATh Xkano0y Ha ML B ciexyromux ciryyasx:

HapylmIeHHE CpOKa  pErHCTpalHH  3ampoca  3adBUTENd O  MPEIOCTaBIEHHH
roCyJIapCTBEHHOM YCIYTH, KOMIUIEKCHOTO 3alpoca;

TpeOOBaHHE NIPEACTABICHHA 3asABHTEIEM JIOKYMEHTOB, HE INPEAYCMOTPEHHBIX
HOPMaTHBHBIMH TIpaBOBBIMM akTaMH Poccuiickot @enepauvn g NpeOCTaBlICHAA
roCyJapCTBEHHOH YCITYTH;

OTKa3 B IIpHeMe JOKYMEHTOB, NMPE/ACTAB/ICHHE KOTOPHIX PEAYCMOTPEHO HOPMATHBHEIMH
NpaBoBLIMH akTaMH Poccuiickoit ®enepanmu i npe1oCTaBICHUSR rOCYJapCTBEHHON YCIIYTH;

TpeGoBaHMe BHECCHHA 3asABHTENEM IMpPH IPEAOCTABICHMH TOCYIapCTBEHHOH YCIIyrd
1aTEl, He IIPeAyCMOTPEHHON HOPMATHBHBIMH IPaBOBbIMH akTaMu Poccuiickoi ®enepanyu.

B ciyuae ecnu xano6a sa M®L] nmogaercs depes npeAcTaBUTENS, TAK)KE NPSACTABIACTCA
IOKYMEHT, MOATBEP)KAAIOIIMH MOJTHOMOYMS HA OCYINECTBJICHHE JEHCTBUH OT HMCHH 3asABHTEIIN.
TpebGoBaHusA K JOKYMEHTaM, TOATBEPKIAIOUMM IIOIHOMOYMs, YyKa3aHel B IYHKTE
5.1.2 HacTosAImEro AAMMHRCTPATUBHOrO perjlaMeHTa.

6.4.4. IIpeamer xano6u1 Ha ML,

XKanoba na M®PL] nomxna conepxars:
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HauMmeHoBaHHe MO®II, dammummio, uMs, oTdecTBO (mMOCHEqHEe - NpH HAIHYHH)
H JIOIDKHOCTb paboTHika ML, pemenns u aeiicTBuA (6e3neHCTBHE) KOTOPEIX 00XKATYIOTCS;

(aMHIIHIO, HMS, OTYECTBO (IIOCIeHee — NIPH HAJIMYHH), CBECHHA O MECTE JKHTEIHCTBA
3aABHUTEA — (PU3HYECKOro NHIa 100 HaHMEHOBaHHE, CBEAECHH O MECTE HAXOXKICHUA 3aABUTENs
— IOPHOMYECKOTO JIMIA, a TaKkKe HOMEp (HOMepa) KOHTaKTHoro TeiedoHa, aapec (ampeca)
3/IEKTPOHHOM MOYTHI (IIPH HATHYMH) H IMOYTOBBIH ajipec, MO KOTOPLIM AOJDKEH GBITH HAlpaBIeH
OTBET 3ajABHTEIIO;

celicHus 06 0OXalyeMbIX pelleHHsX M JeHcTBHAX (Gesmeiicrun) M®ILI, paGoTnuka
M®I], B TOM wuHMcle BMA HapylIeHHs, YKa3aHHbBIH B mnyHkre 5.1.1 Hactosmero
AJIMMHHCTPAaTHBHOTO PETJIAMEHTA;

JOBOJIEI, HA OCHOBAHHMH KOTOPBIX 3afBHTEIb HE COINACeH C pEeUICHHEM M JECHCTBHEM
(6e3nericrBuem) ML, pabotarka M®II. 3asButeneM MOTYT GbITh IIPEACTABIEHE! JOKYMEHTHI
(pH HAJIUYKH), IOATBEPKAAIONIHE JOBOABI 3asABUTEI, THOO UX KOIIHH.

6.4.5. Crioco6kl mojauH # paccCMOTpeHHs kanoosr Ha MOII.

6.4.5.1. XKanobu1 na pemenus u aeiicreua (Gesneiicteue) paGotuuka M®I] nmoparorcs
pykoBoauteio MOLI.

6.4.5.2. XXanoba Ha M®L{ MoxeT ObITh HampaBieHa:

[0 1oyTe;

C HCHONB30BAHHEM HHGOPMALMOHHO-TEICKOMMYHHKAUMOHHONR cetH  «MuTepHeT™
nocpeacTsoM [loprana;

IIpH TUYHOM NpUeMe 3aaBuTens B MOLI.

[Ipn nuunoM mpueMe 3adBUTENs HAa OGYMaXHOM HOCHTENE MPEACTABNSET JOKYMEHT,
YAOCTOBEPAIOIHH €ro JIMYHOCTD B COOTBETCTBUH c 3aKOHO/aTEe/IECTBOM
Poccuiickoit enepanuu.

[Ipn nopaue xanober Ha M®L[ B 3nekTponnoit popme mocpenctsom Iloprana moryt
OBITH MpeACTaBICHBl JOKYMEHTHI, YKa3aHHbIE B MMyHKTe 5.1.2 HacTosmero A/MUHUCTPATEBHOTO
PErTIaMENTa, IIPH 3TOM JOKYMEHT, YAOCTOBEPAIOUIMHA JIMYHOCTD 3asiBUTENA, HE TpeOyeTcs.

3amonHeHMe 3adBIE€HMS O PpacCMOTpeHMH Xanobel uepes Ilopram mpoussomurcs
3asIBHTENIEM JIMYHO TIPH YCJIOBUM ABTOPH3alMH 3assutens Ha Iloprane mocpeacreom ECUA’.

6.4.5.3. Cpox paccMoTpenus xanobel Ha MO®L] ucuucnsercs €o AHS PErHCTpALMH
*ano6er B MOLI. XKanoba va MOLI noanexuT paccCMOTPEHHIO B TEYEHHE IATHAAUATH pabodmx
AHEH CO [IHA ee PErucTpaildy, a B CiIydae obxkanoBaHHs oTkaza M®L[ B mpueMe J0KyMeHTOB
y 3a4BHTENSA — B TEYEHHE NATH paboyux JHEH CO IHA €€ pEerHCTPAlIUH.

XKanoba na M®L] paccmarpuaercs ML,

Xanoba Ha pemenus u gercTeus (6e3neiicTsue) pykoroautens M®L] paccmarpupaercs
Komuterom mo uH(pOpMaTH3aLHH U CBA3H.

6.4.6. PeaynbTaT paccMOTpeHHUs kano0nr Ha MOILI.

Ilo pesynpraTaM paccMOTpeHHA Xamo6slt M®PL] npHHUMaeT OAHO H3 CIEAYIOLOHUX
pELICHHH:

Kanoba yIOBIETBOPAETCA, B TOM 4UCIE B GOpME OTMEHBI NPHHATOrO PELICHHUS;

B YJIOBIETBOPEHUH XaT00Bl OTKA3LIBAETCS.

VYkazanHoe pemeHHe npuHHUMactcs B ¢opme axkta M®L]. Tunosas ¢opma akra
yCTaHOBJIEHA ITpUIokeHHeM Ne 9 k HacTosmeMy AIMUHHCTPaTHBHOMY PErJIAMEHTY.

M®IL] oTka3bIBacT B YAOBICTBOPEHHH XaIOOBI B CIIEAYIOLIMX CIIyJasx:

HaJTM4YHMe BCTYIHBIIETO B 3aKOHHYIO CHITY PELICHHUS Cyla, apOUTpaKHOro cyAa 1o xainobe
O TOM )K€ MpeMETE U IO TEM XKe OCHOBAHHAM;

nojaya >XKanoOGel JHMIOM, MOJHOMOYHA KOTOPOTO HE HOATBEPXIEHH B MOPSIKE,
YCTaHOBJICHHOM 3aKOHOJaTeNnbcTBOM Poccuiickoit @enepauum;

*BosmoxocTs nomate anoby nocpeactsoM I[loprasma obecnedmBaercs And 3asBHTeNedf, KOTOPHE TOJABAIM 3asBIEHHE
0 NpEAOCTABICHHH NOCYJapCTBEHHOM ycayrH yepez M®LI wiu [Topran.
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HaIWYHe DEIIeHHA MO >kanobe, NMPHHATOrO paHee B COOTBETCTBHH ¢ TpeGoBaHUIMH
HacTosIero AJIMHHHCTPATHBHOIO DErlaMEHTa B OTHOIIEHMM TOIO K€ 3ajdBHUTENA M IO TOMY
Xe MpeMETY XKanoObl.

B ciyyae npusHanus xanoGsl He moaexaieil yAOBIETBOPEHHIO B OTBETE 3asSBHTEIO
JAIOTCH  apTyMEHTHPOBAHHBIE Pa3biACHEHHA O MNPHYMHAX MPHHATOTO PELICHHS, a TaKXKe
HHpOpMaLIH O opssKe 06XKaTOBaHHA IPUHATOrO PEIIECHHUA.

6.4.7. Tlopanox HHOOPMHUPOBAHUA 3aBUTEIISE O Pe3yNLTaTaX PACCMOTPEHHS XaTO0hL.

Ilpu  ymosnerBopennu xkano6st MOL] npUHEMAaET HCYEPNLIBAIOLIHE  MEPEI
[0 YCTPAHCHHIO BBIABJIICHHBIX HapYIICHHH He mo3/Hee NMATH pabodyux Hedl cO AHA NPHHATHA
PCLICHHS, €C/TH HHOE HE YCTAHOBJIEHO 3aKOHOAATENbCTBOM Poccuiickoii denepanmn.

He nosgnee aHs, cneqyiomero 3a AHEM MPHHATHS PEIICHHS, 3a9BHTENIO B THCHMEHHOM
dopme B 1o KenaHHIo 3asBUTENS B MEKTPOHHOM (GOpME HANpPABIIETCA MOTHBHPOBAHHbIH OTBET
0 pe3ynbTaTax pacCMOTPEHHUS XKanoObl.

B oTBeTe no pe3ynbraTtaM pacCMOTPEHHS KaM00b! YKa3hIBAIOTCSA:

HaumeHoBaHde MOLI, gomxHOCTH, ¢(aMHIHi, ©MA, OTYECTBO (NPH HATMYIHM)
€ro JO/DKHOCTHOTO JIMIA, HPHHABIIErO pelleHre o Xanobe;

HOMeEp, JaTa, MECTO NPHHATHS DPELICHMSA, BKJIIOYAs CBEJCHHS O JOJDKHOCTHOM JIHIIE,
paboTHHKeE, pelIeHHe UM JeicTBHe (Ge3aeiicTBrE) KOTOPOro ofXanyercs;

bamMuIng, WM, 0TIECTBO (TIPH HANHYKMH) MITH HAHMEHOBAHHE 3asBHTENIA;

OCHOBAaHH JUIA NPHHATHS PEOICHUS 110 XKajlo0e;

IIPHHATOE N0 Xaobe perieHue;

B Cly4yae €CiH Xanoba npH3HaHa OOOCHOBaHHOM — CPOKHM YCTpaHEHHs BBISBIEHHBIX
HapYUICHUH,

CBEICHMS O T1opaAke oOOXaloBaHHA  NPHHATOrO MO  Xanobe  pelneHHs.
Taxxe B oTBeTe 0 pe3ynpTatax pacCMOTPEHHS XTO0B IPHHOCATCS H3BHHEHHS
3a IOCTaBJIEHHBIE HEYAOOCTBA H yKa3bIBaeTCA HHPOPMALUA O JATBHEHIIHX AeHCTBHAX, KOTOPHIE
HE06XOMMO COBEPINUTH 3asBUTEIIIO B IEJIAX NMOTYUYEHUs FOCYAAPCTBEHHOM YCIYTH.

Oteer no pesynsTaTaM pacCMOTPEHHA XKaTo6bl NMOAMHCHIBACTCS YIOJHOMOYEHHBIM
Ha paccMoTpeHue XanoObl suuoM MOIL], HajgeneHHBIM MOJHOMOYHSAMH IIO PacCMOTPEHHIO
*anob.

[To xenaHHIO 3aABUTENA OTBET IO pe3ylbTaTaM pacCMOTPEHHSA XaloObl MOXET OBITh
IpPEACTABIECH HE MO3HEE THA, CIEAYIOMEro 3a JHEM PHUHITUSA PELICHHS.

B cnydae ycTaHOB/IEHHS B XOA€ HJIM IO pe3y/IbTaTaM PacCMOTPEHHA Xalo0bl IPH3HAKOB
COCTaBa AJMMHHMCTPATHBHOIO IIPABOHAPYINEHHS HJIM INPECTYIUICHHA YMNOIHOMOYEHHOE JIHILO
M®LI He3ameUTHTENBHO HAMpaBiAeT UMEIOLIUECT MAaTEPHAIEI B OPraHbl POKYPATYPh.

6.4.8. [lopsnox o6xanoBanus pemenus no xanobe Ha MOILL.

Pertenue, pUHATOE MO pe3yJIbTaTaM PacCMOTPEHHUA XKaloGbl, MOXKET ObITh 00XKaTOBaHO
BHLE-TybepHaTOpy Canxrt-Ilerepbypra, HENOCPEACTBEHHO KOOPAHHHPYIOLIEMY
# KOHTponMpytomeMy aesrenbHocth M®I] (191060, r. Cankr-Ilerepbypr, CMoNbHEI npoe3n,
. 1, murep B, Tenedon (812) 576-62-62), B [IpaBurenscreo Cankr-Ilerepbypra, a Taxxke B Cyn
B NIOPAAKE U CPOKH, IIpeyCMOTPEHHBIE AEHCTBYIOINM 3aKOHOJATEBCTBOM.

6.4.9. 3asBUTEN, HMeeT MpaBO Ha MOAy4YeHHE HMHGOpPMalMM H  JOKYMEHTOB,
HEOOXOMUMBIX U1 O6OCHOBAHUA U PAaCCMOTPEHHA XKaT0ObL.

6.4.10. UudpopMupoBanye 3asBHTENEH O MOpsAAKE MOJAYM M PACCMOTPEHHS XauoObl
OCYIIECTBSETCS NOCPEACTBOM pa3MelneHus HHGopMauvu Ha [Toprane.

HnpopMHpoBaHue 3asgBHTENed O IOpsaxe OOXKaIOBaHHA pElICHHH H IeHCTBHA
(6e3nelicTBEA) OCYILIECTBASETCA TaKXKe Mpu oOpalleHHH 3asBUTENd MO TenedoHaM, agpecam
NIEKTPOHHOR HOYTHI, a TAaKXe INpH JIMYHOM MpHeMe Mo ajapecaM, ykasaHHeM Ha Iloprane
B pazzene «MOL».

6.4.11. [lonoxxenus HACTOAINEr0 pa3fena, YCTaHABIMBAIOLIHE IIOPANIOK II0Ja4H
H pacCMOTpeHHs ano0 3asBUTeNed Ha HapylIeHHMd KX INpaB NpH MPEIOCTaBICHHH
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roCyJAapCTBEHHBIX  YCIYI, HE DacOpoCTpaHAIOTCS Ha  OTHOWIEHHS, PperyIHpyeMEie
3akoHoM Ne 59-03.

XKanobul 3agBHTENEH Ha OpPraHH3alMIO IPEAOCTABIEHHS TOCYAAPCTBEHHHX YCIYyT
B M®II nogaroTcs H pacCMaTpUBaIOTCA B NIOPSJKE, IPEAYCMOTPEHHOM 3akoHOM Ne 59-D3,
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Ipunoxenne Ne 1

K AIMHHHCTPaTHBHOMY PerflaMeHTy

JXMITHIHOTO KOMHTETA II0 NPEAOCTARICHHIO
roCyAapCTBEHHOMN YCIYTH IO NPEAOCTABIEHHIO
COUMATBHBIX BBITUIAT A1 MPHOOPETeHUA

WJIH CTPOHTENILCTBA XKHIbIX MOMEIEHHHA rpaxxaaHaM,
COCTOAIMM HA Y9€TE B KaYeCTBE HYXAAIOLIMXCHA

B JKHJIbIX OMEEHUAX JH6O Ha yueTe
HyXaaoumxcs B coaeiicreun Cankr-Ilerep6ypra

B yIy4YUIEHHH )KWIHIIHBIX YCAOBHH, B COOTBETCTBHU
¢ nocranosneHHeM [Ipasurenscrea Cankt-IlerepGypra
or 28.03.2006 Ne 312

B JKunuunsiii KoMHTET
oT

(©.1.0. nonHoCTEIO)
IIPOXKHBAIOLIEro(eif) ro aapecy:

{yka3b{BaCTC HHAEKC M AXPEC PErNCTPAlUN
T10 MECTY JKHTE/ILCTBA)

KOHTAKTHBIH TeneoH
azpec 3JeKTPOHHOH NOYTHI
3asBaeHHe
0 NPeJOCTABJCHHH COUHANLHOH BBINIATLI AJISl NPHOOpETEHHR HIIH CTPOHUTEILCTBA
AKHJIBIX IOMEIEHHH IPakIaHaM, COCTOSIMHM HA y9eTe B KA4€CTBe HYX/JAIMHUXCH
B XKHJILIX MOMEMIEHHAX JH00 Ha yueTe HyKAaomuxcs B coaelicrBun Cauxr-IlerepGypra
B yay4YHIeHHH XHIHIIHbIX YCJI0BHiA

ITpomy (npocHM) IIpEOCTaBHTh COLMANbHYIO BBOUIATY JUIS  [PHOOpETeHHS
HIIH CTPOHTENILCTBE JKHJIOTO IOMEINEHHS Tpax/aHaM, COCTOALIMM Ha Y4eTre B KadecTBe
HYXAAIOLIMXCS B XHIIBIX NOMELICHUSAX, IPEAOCTaBIIEMBIX IO JOIOBOpaM COLHATLHOrO HaiMa,
WM Ha ydere HyXJaloumxcs B coleHcTBUH CaHkT-IleTepbypra B yIydIIEeHMM >XHITHIIHBIX
YCHOBUH

1. Bxmnouer (BrnodeHsl) B CBOZHBIN CIHUCOK MpakAaH Ha MPeAOCTaB/ICHHE COLHANLHOM

BRIIJIATBl Ui NPHOOPETEHHUS WIM CTPOMTENLCTBA JKMIBIX MOMEIIEHHH B roay.
YBenoMienue o BmoyeHuH B CBOJAHBIN CIUCOK OT «_» 20__ nomy4eHo MHOH
(Hamm) «__ » 20

2. CocToro (CocTOMM) Ha yyeTe B KauecTBE HYXJAIOIMMXCA B JKHIBIX MOMEIICHUSAX,
OPeAOCTABIAEMBIX [0  JOrOBOpaM  COLMAJIBHONO HaWMa/Ha  ydYeTe  HYXJAIomuxcs
B cogeiictBHM Cankr-Ilerepbypra B ynydilleHHH >KHIMIOHBIX YCIOBHH (HY)XXHO€ MOTYECPKHYTH)
cC«_» I. B aIMMHHUCTpaLlUU pationa Cankr-Ilerep6ypra.

3. 3asBuTENH:

1)
(D.U.0., poacTBEeHHBIE OTHOILEHHUS )
JlaTa pOXACHHS « _ » I. MECTO POXACHHA
nacnoprt (CBHIETENIHCTBO O POXACHUH): Cepust No , BblgaH

B Opaxe CoCTOI0/HE COCTOIO,

HYXHOE [TOT4ePKHYTh MECTO PEruCTpallHy/pacTopeHHs Gpaka
2
(®.HN.0., poncTBeHHbIE OTHOIICHHUA )
JlaTa pOXKACHHSA «_ » I.  MECTO POXKACHHA
nacnopT (CBUAETENbCTBO O POXKACHUH): CEpUs Ne . BBITaH

B Opake cocTOI0/He COCTOI0,
HYXHO€ NOAYEPKHY T MECTO perucTpalLMy/pacTopxeHns 6paka
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3)
(D.U.O., pOACTBEHHBIE OTHOILICHHA )
JiaTa POXJACHUS «_ » I.  MECTO pPOXICHHUS
nacnopt (CBHMAETENLCTBO O POXKACHHH): CepHs Ne , BBbIAAH

B Opake COCTO/HE COCTOIO,
HYXHO€ NOTYEPKHYTh MECTO perHcTpauMu/pacTopxeHus opaka

Sl (v wieHnl MoOel CeMbH) OTHOWIYCh (OTHOCHMCA) K KAaTETrOPHH IpaXKaH, MMEIOUIMX IMpaBo

Ha BHEOYEPEHOE TpeNOCTaBleH e ([IPeIOCTaBICHHE 3a CIET CPpeaCTB ¢eaepanbHoro 610/mKera)

COLMATBHOHN BHIILIATHI (NPY HAJIHYHH)
(xareropus, K KOTOPOM OTHOCHTCA TIpaXIaHHH B COOTBEICTBHH C nocraHomnenuneMm Ilpasurenscrea
Canxr-Tlerep6ypra ot 28.03.2006 Ne 312)

4. O3nakomineH(bl) ¢ [TopsaaxoM npeaocTaBI€HHs COLHAIBHBIX BHIIUIAT JUIS NIPHOOPETEHHA HIH
CTPOMTENILCTBA KHIBIX TNOMEIICHHH TIpakaaHaM, COCTOALIAM Ha YydY€Te B KadeCcTBE
HYXJIAIOMHKXCS B JKWIbIX MOMEINEHHAX WIH Ha Yy4YeTe HYXJAIOUIHXCA B COJACHCTBHH
B YJIYYIICHHH >KHAJIMIIHBEIX YCJIOBHH, YTBEPXAECHHBIM MHocTaHoBNeHHeM [lpaBHTenbcTBa
Cankr-Tlerepbypra ot 28.03.2006 Ne 312.

JIoCTOBEPHOCTD NIPEACTABICHHBIX MHOIO CBEICHUH MOJATBEPXKIAI0

{noamuce 3asBUTENA(EH))
O6a3y1och HezameuuTenbE0 yBeaoMHTb CII6 ['BY «I2KO» B cyqae
H3MEHEHHS MOEro MeCTa XXHTENILCTBA (PErHCTpalluK ), HoMepa TenedoHa U ajpeca
3JIEKTPOHHOH MOYTHI

(noanuce 3asBUTEA(EM))
Hﬁomy YBEZAOMHTD O IPHHATOM PELICHHH NOCPEACTBOM (HY)KHOE OTMETHTB):

YBEIOMJICHHH MO 3/IEKTPOHHOH nodre

SMS-onoselueHmii

NoYTOBOH KOppCC[IOH,IICHLIHCﬁ Yepe3 OpraHU3allnH NOYTOBOH CBA3H

D 1o TenedoHy
D HenocpeactseHHO B CI16 I'BY «IKO»

/
/

(nara)
/
{ MOIIMHCH 3asABHTENIR H 9N1€HOB CEMbH
(noBepenHbix muu)/®.U.0.

TMoanucy 3asBUTENA H WIEHOB CEMbH (JOBEPEHHAIX JIMII) YAOCTOBEPAIO:
(nata, aomkHoOCTh, PHO, noanuch coTpyIHHKa
CII6 I'BY «I"XKO» nu6o paGorarka M®LI)
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Iprnoxenue Ne 2

K AIMMHHCTPAaTHBHOMY perfiaMeHTy

XUIHMEHOrO KOMHTETa [0 MPEAOCTARNEHHUIO
roCYAapCTBEHHOR YCITYIH IO NPEROCTABICHHIO
COLMANbHBIX BHIILIAT JJ15 MPHOOpEeTeHUs

WIH CTPOHTENLCTBA XHIBIX NTOMEILEHHH MPaXaaHaM,
COCTOAIIHM Ha y4eTe B KaYeCTBE HyKAAFOIMXCA

B XKHJILIX MOMEMIEHHAX THOO Ha yJeTe
Hyxaatomuxca B copeticteuu Caukr-Ilerep6ypra

B yTy9II€HHH KHIHMIIHBIX YCJIOBHH, B COOTBETCTBUH
¢ mocraHoBleHHeM [IpaBuTenncrpa CankT-IleTepGypra
ot 28.03.2006 Ne 312

®.1.0. zaaBuTtenei

Anpec

YBexomaenne
0 NMPEAOCTAB/ICHHH COIHATIBHOH BLINIATHI 118 NPHOOPETEHHUA HIIH CTPOUTEILCTBA
KHJIBIX NOMEIEHHH IPpakIaHaM, COCTOSIIHM Ha y4eTe B KAYE€CTBE HYKIAIOMHXCH
B XKHJIBIX IOMeMeHUAX ub0 Ha ydere HyKxalomuxcs B coaeiicTBuH Caukr-IlerepGypra
B yJy9HICHHH KHIHIHBIX YCJI0BHIA

Bame 3asBieHMe OT «_ » 20__ roza o NpenOCTaBlICHHH
COLMANbHOM BBIOUIATEI I [PHOOPETEHHWS MM CTPOMTENBCTBA JKWIBIX IIOMEINEeHHH
A1 IPHOOPETEHHS MIIH CTPOHMTENBCTBA XKUIbIX MOMEIIEHHH IpaXKJaHaM, COCTOALIMM Ha ydere
B KaueCTBE HYKAAIOMMXCA B XKHJILIX MOMEMIEHHAX WM Ha ydeTe HYXAAIOMMUXCA B COAeHCTBHH
Cankr-IleTepOypra B yaydleHMH >XMIMIIHBIX YCJAOBHH (Janee - COUHAIbHAA BHILIATA),
PaccMOTPEHO.

Hacrosmum coolb1maeM, 4TO pacnopsbKeHHeM Xumamuoro KOMHUTETa
OT «_ » 20 Ne Bam npenocraBneHa colManbHas —BhILIAaTa
JUIA IPHOOPETSHUS WITH CTPOUTENBCTBA )KHIIBIX IOMEINEHUH B pasMepe pyOaeii.

B cBasun ¢ 3tim Bam nHeobxomuMo B Cpok A0 «_ » 20 ropa sBHTBCA
B Caukr-Iletep6yprckoe rocyaapcTBeHHOe OHOKETHOE ydpexaeHue «I opkuiaobmeH»
no aapecy: yn. DbBpoununxas, a. 32, mur. A, kab. 406, 1. 576-06-29 g nomydyeHus
CauzeTensCcTBa O NpaBe Ha MOJyYeHHE COLMATbHON BBINUIATHI.

3amecTuTeans aupextopa CII6 I'BY «KO» /

(0)5(0
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[Mpunoxenne Ne 3

K AIMHHHCTPaTHBHOMY periaMeHTy

XKHMAMIMHOro KOMHTETA MO NPEXOCTARIEHHIO
roCy/1apCTBEHHOM YCHYTH MO NMPEROCTARICHHIO
COLMANbHBIX BRITUIAT A8 NpHOGpeTeHnA

HJIH CTPOMTEJIBLCTBA XIIRIX MOMELICHMH rPaXaaHaM,
COCTOALIMM Ha y94eTe B Ka4ECTBE HyXAAIOMMXCA

B KHJIhIX MOMEIEHUAX 60 Ha yueTe
HyxXjatomuxca B cogedicrsuu Cankr-IlerepOypra

B YJYUIICHHH XWIHIIHBLIX YCIOBHHA, B COOTBETCTBHH
¢ nocranosncHHeM [IpaBurenscTa Cankr-[lerepGypra
ot 28.03.2006 Ne 312

&.HU.0. 3asBureneit

Anpec

YBeaomienune

00 oTka3e B NPEIOCTABJIECHHH COITHAILHOMN BBIILIATHI AJIA IPHOOpeTEeHHE
HJIH CTPOHTEIbCTBA XKHJIbIX MOMEINEeHHH IpaXaaHaM, COCTOSIMMM HA YIeTe B KAYECTBE
HYKJAIOIHXCH B )KHJIbIX NIOMEMEHHUAX JTH00 HA yueTe HYKIAIOMHXCHA B COACHCTBHH
Cankr-IlerepOypra B yJIy4meHHH KHIHIHBIX yCIOBHH

Baimme 3asBneHue OT «_ »

20 roma o MNpenOCTaBICHHM

COLMAIPHON BBILIATHE JUIS NPUOOPETEHHA HIH CTPOMTEBCTBA IKHIBIX IOMEMICHHIM
11 NpHOOPETEHHs MM CTPOMTENIBCTBA XUIIbIX NOMEMEHUH rpaXaaHaM, COCTOSLIMM Ha ydeTe
B KayeCcTBE HYXJAIOIUXCA B XKHUJIBIX NMOMEIIEHUAX HIH HA YY4eTe HYXAAIOIMXCA B COACHCTBAN
Cankr-IlerepOypra B yaydmmeHMHM >XWIMIIHBIX YCIOBHH (Zanee - COUHalbHasd BEILIATA),

PacCMOTPEHO.

Ilo pesynabraram paccMoTpenus JXMIHIIHBIM KOMHMTETOM MPUHSTO peleHHe o6 OTKaze

B IpEAOCTABJIICHHH COLHAJIBHON BBHIIUIATHI B CBA3H C

(mara)

IlepBbIi 3aMecTHTEIb/3aMECTHTEID
npeaceaatens AKHIHIMHOro KOMHTETa

(yka3aTh MPHYKHBI OTKA3a)

O.H.O.
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[Tpunoxenue Ne 4

K AJIMHHHCTPaTHBHOMY perlamMesTy

KuinimHoro KOMHTETa O NPEAOCTABIEHHIO
rOCYXapCTBEHHON YCIYTH 110 NPEROCTARICHHIO
COLIMANILHBIX BHIILNAT UIA NPHOGpeTeHns

WM CTPOMTENBCTBA XIWILIX NMOMEMIEHHHA rPaX1aHaM,
COCTOALIAM Ha YYETE B KAYECTBE HYXKARIOMMXCSH

B XXHJTRIX IOMELLIECHHAX JIN60 Ha yueTe
Hy)Kaaomuxcs B coaelicteun Canxr-Tlerepbypra

B YJTYYIIEHHH XHIHIIHLIX YCIOBH, B COOTBETCTBHH
¢ nocraHoBneHueM [pasurenscta Cankr-Ilerepbypra
or 28.03.2006 Ne 312

ITIPABUTEJIBCTBO CAHKT-TIETEPBYPI'A
AKHJIHIIHbIK KOMUTET

CBUJETEJBLCTBO

0 MpaBe HA MPEJOCTAB/ICHHE CONMAIBLHOH BBIIIATHI 38 CYET CPEACTB Glo1xeTa
Cankr-Ilerep6ypra (denepaiabHoro 6ioaxkera) 115 npHobpeTeHus

HJIH CTPOHTEJILCTBA XKHJIOT0 NOMeImeHHA
"w "
20 Ne

Hacrosammm CBHACTC/ILCTBOM YIOCTOBEPACTCH, UTO

(®H.0)

(®.1.0.)

NPOXKHBAIOLIKE IO afpecy: )
MMEIOT MpaBO Ha MOJy4YeHHe 3a cyeT cpeAcTB Giomkera CaHkr-Ilerepbypra (denepanrsHoro Gromkera)
COLMA/IbHOW BHITWIATHl I MPHOOPETEHHA WM CTPOMTEIbCTBA MWIBIX TNOMEIUEHHI B COOTBETCTBHH
¢ nocraHorneHreM [lpasurensctea Cankt-IleTepOypra ot 28.03.2006 Ne 312 «O nopske U YCIOBHAX
APEJOCTAaBNCHHUA rpakaaHaM 6e3Bo3Me3IHBIX cyOcHaud ANA NpHOGPETEHHA WIH CTPOHTENBCTBA KHIBIX
MOMEIUEHHH, COLMANbHBIX BBILIAT JUIS NPHOOPETEHHA WIH CTPOMTENBLCTBA JKWIBIX [OMEINEHHU
H TIOpAAKE IMPeJOCTABICHHS €AMHOBPEMEHHBIX JEHEXHBIX BHIUIAT Ha MPHOOpETEHHE WIH CTPOHTENLCTBO
KWIBIX TOMELLEeHHi» B paMepe (cymma
uMdpaMH H MPOMHKCEIO) py6., B TOM 4HCIE:

py6. 3a cuer denepanbHOro 6r0KETA;
py6., 3a cuet G61oaxeTa Cankr-Ilerepbypra.

(cymMma L paMH K TIPOTIHCHIO)
HacTosmee CBHAETENLCTBO BHIAHO Ha OCHOBAHNH pacniopskeHus JKWIHLIHOTO KOMUTETa OT «__ » _ Ne

Peanu3aumnsa couHanbHOA BBILIATHI OCYLIECTBIAECTCS B MOPAAKE H Ha YCIIOBHAX, YCTAHOBIECHHBIX
nocradoBnenreM Ipaeurenscrsa Caukr-Ilerep6ypra ot 28.03.2006 Ne 312.

Jins nepeuuclieHMs COLMAaNbHOM BhIUIAaTBI 38 cueT cpeActB Oromkera Cankr-Ilerepbypra
Heobxoaumo oOpatutecs B Cankr-IlerepOyprckoe rocyaapcTBeHHOe OIOMKETHOE  ydpexkKIECHHE
«Fopxunobmen» no agpecy: Cankt-Ilerepbypr, yn. Bponnunkas, a. 32.

Bnagenen CBuAaeTenscTBa Ha MpPaBO NPEJOCTABICHHA COLMATIBHON BBIMIATHI 3a CHET CPEACTB
denepanbHoro 6io/mkera obpamiaercs B GaHK, NpUBIEYEHHDIH B YCTAHOBICHHOM Mopsaake k paGote
co CpeICTBaMHK ¢denepansHOro O101KeTa, Ao «KoMMepueckumii JemnapTaMeHT»
[TAO «bank «Caukr-TletepOypr» (1. OCTpOBCKOro, A. 7) UIS OTKPHITHA MMEHHOTO GJIOKMPOBAHHOTO
1IeIEBOTO CUETa, Ha KOTOPBIH Oy ayT nepeuncneHbl CpeACTBa BELAC/IEHHOH COLMaNnbHOH BBITLIATEL

Cpok ae#icTBHA cBHAETENbCTBA 12 MecsLEB.

IlepBbiii 3aMecTHTEIL/3aMECTHTEND
npeacesaTens JKEIHAIMHOroO KOMHTETa

(noanuce) M.IIL (®.H1.0)



47

INpunoxenune Ne 5

K AJIMHHHCTPAaTHBHOMY PErfIaMeHTy

XKunHIHOr0 KOMHTETA N0 MPEAOCTARIEHHIO
rOCyAapCTBEHHOH YCITYT'H 10 NPEAOCTABAEHHIO
COLMAIbHLIX BRITUIAT 1A PUOGpETEHHA

WIH CTPOMTENLCTBA XHILIX MOMEILEHU IpajkIaHaM,
COCTOAIIMM Ha Y4ETe B KA9ECTBE HYKAAIOLIMXCA

B XMJIbIX NOMEIIEHUAX JTHOO Ha yueTe
Hyx¥Jaloumxca B cogedicrsuu Cankr-TlerepGypra

B YJIYYINCHAH XHWINLIHBIX YCJIOBHH, B COOTBETCTBHH
¢ nocraHosnenneM [Ipaeurenscrea Cankr-IleTepGypra
ot 28.03.2006 Ne 312

B Xunuimueni koMHTET
oT

(®.1.0. nonHocThIO)

NpOXHBAIOLIEro(eit) mo aapecy:

(yxa3mBaeTcs WHIEKC, AApEC PErHCTpaLMH )
KOHTAKTHEIHA Tenedon

ajipec MMEKTPOHHON MTOYTHI

3anBieHHe
0 NMpOAJIeHHH cpoka JeiicTBHA CBHAeTENLCTBA
0 MpaBe HA NPEI0CTAB/IEHHE COIHAILHO BHIMIATHI
AN" NpHOOpeTeHH HIH CTPOHTEIbCTBA XKHJIbIX NOMEMEHNH

[lpowry npommuth cpok feiicTBuA CBHAETENECTBa O IpaBe Ha INPENOCTaBICHUE

COLHAaNBHOM BEIMIATH Ne or" " T. B CBA3H C TEM, YTO MHOH(HaMH)
npuobpereHo(Ha) XWIoe NoMeleHHe (KBapTHpa, KOMHAaTa) IO JOroBopy (BHA JOTrOBOpa
Ne or "_" 20 r. mo anpecy:

ob1eit mIomaaso
Horoop (3a HMCKIIOYEHHEM JOroBopa MaeBOro B3HOCA) CHAH HA PETHCTPALIHIO
B ®epepanbHylo cnyx0y rocymapcTBEHHOH PpermcTpaunyH, KagacTpa M Kaprorpaduu
«_» 20 r., nuaHoBas JaTa BhIAaY¥ JOKYMEHTOB C PETHCTpallMi « _ » 20 T,
VBeoMIIeHHE O NPHHATOM pEIICHHH MNpoIlly HaNpaBUTh (BbLIATH) IOCPEACTBOM
(HYXHOE OTMETHTD):
Ds HumunmHoM KoMUTeTe

10 aApeCy NEKTPOHHOM MOYTHI

KOPPECIIOHACHIIMEH Yepe3 OpraiH3allHIo MOYTOBOH CBA3H IO afpecy:
(yxa3aThk anmpec HanpaBJIeHHs KOPPECTIOHICHIINH)

[TepeyeHb MPUIOKEHHBIX JOKYMEHTOB :

/OHO/

Aara TNOAIHCH
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IMpunoxerne Ne 6

K AIMHHHCTPaTHBHOMY DEriaMeHTy

XKunMmHOro KOMHUTETa MO NPEAOCTARIEHHIO
rocyJapCTBeHHOMH YCITyTH 110 NIpeOCTaRIeHHIO
COLIMANIBHBIX BHIILIAT VIS MPHOOpETEHUA

WIH CTPOMTENBCTBA JKWIbIX NIOMELIeHUH rpaKIaHaMm,
COCTOALUMM Ha y4yeTe B KauecTBe HyKJarilnXcs

B XHJIBIX MOMEIECHUAX JHOO Ha ydeTe
Hyxpawomuxcs B coaeiicteuu Cankr-IletepGypra

B YJTyYLICHHUH XWIMIIHBIX YCIOBUH, B COOTBETCTBHH
¢ nocraHosieHHeM [IpaBurenscTea Canxr-Ilerepbypra
ot 28.03.2006 Ne 312

®.U.0. 3asBuTENCH

Anpec

YBenomienue o6 oTkasze
B npoaJieHHH CBHAETELCTBA 0 IPABe HA NPEIOCTABICHHE CONHATbLHOM BHIMIATHI
A/s IpHOOpeTeHHs HIH CTPOHTEIbLCTBA KHJILIX TOMEMEHUH rpaxianam, CoOCTOS UM
Ha y4eTe B KA9eCTBE HY/KAAIMHUXCH B JKHIbIX MOMEMEHHAX, TPEI0CTABIAEMBIX
10 IOTOBOPAaM COITHAJIbHOI0 HAHMA, HJIM Ha yUeTe HYKIAI0MHXCH B COAeHCTBHH
Caunxr-IlerepOypra B yJy4meHHH >XHIHIIHBIX YCJI0BHH

VYeenomnsem Bac o ToM, uyro Bame 3asBneHHe 0T «_ » 20 roma
Ha IpojuicHHE cpoka nedcTBus CBHIETENbCTBA O INpaBe Ha IPEAOCTABICHHE COLIMAIBHOH
BBIILJIATH! JUIA MPUOOPETEHHMS WM CTPOMTENBCTBA MKHIIBIX TOMEINEHHH, COCTOSIIMM Ha ydere
B KayecTBe HYXIAIOIIMXCA B JKHIBIX MOMEIIEHUAX, NPEJOCTABIAEMBIX MO JOroBOpaM
CONMAIGHOTO HaiiMa, WM Ha yuere Hyxpaaomuxcs B cozeiictBun Caskr-IletepGypra
B YNy4YIIEeHHH >KMIMINHBIX YCIOBHH (manee - CBmuaerenscTBo), JKMIMIIHBIM KOMHTETOM

paccMOTpeHo.

[To pe3ynbTaTaM pacCMOTPEHHs co00llnaeM, YTO B NPOMIECHHH CpOKa JIEHCTBHS

CaueTeNbCTBa OTKA3aHO B CBA3H C

(yka3aTh PUYMHY OTKa3a)

(maTa)

IlepBbIi 3aMecTHTEb/3aMECTHTEID
npeacenaTeas A HAMIHOI0O KOMHTETA

MOAITHCH ¢.1.0.
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[Tpunoxenmne Ne 7

K AIMHHHCTPaTHBHOMY PErIaMEHTY

JKWIHIHOTO KOMHTETa N0 MPEAOCTARIEHHIO
roCyZapCTBEHHOM YCITyTH N0 NPEAOCTABIEHHIO
COLMANBHBIX BHITUIAT JUIA NpUOGpeTe s

HIH CTPOMTENLCTRA KHIILIX IOMELICHUN rpaXaaHaM,
COCTOAIIMM Ha YYETE B KAHECTBE HyXKIAIOUIMUXCA

B XKHJIBIX NOMELIEHUAX b0 Ha ydete
Hy>Xaaomuxcs B conericTeun Cankr-Ilerep6ypra

B yJTy49IIEHHH XITHIMHLIX YCIOBHH, B COOTBETCTBHU
¢ nocranoneHuem [Npasurenvcrea Cankr-IlerepGypra
or 28.03.2006 Ne 312

@ .HU.0. 3asBuTEREH

Anpec

YBenomiienne
0 NPOJIEHHH CpoKa eHicTBHS CBHIETEILCTBA 0 IpaBe HA NPEXOCTABICHHE
COHAJbHOH BLINJIATHI AJIS NPHOGPEeTEeHH HIH CTPOHTEILCTBA XKUJIbIX MOMENeHHH
rpaXkxaHaM, COCTOSIMM HA y4eTe B Ka4ecTBe HYKIAIOIMHXCHA B KHJIBIX NOMEMEHHIX,
NpeJ0CcTABIIeMbIX 110 A0TOBOPaM COLIHAJILHOr0 HAHMA, HIIH HA y9eTe HYKIAIOMHXCS
B cogeiicTBHH Cankr-IleTep6ypra B y.TyumeHus :KHIHIMHBIX YCAOBHi

VeenomnseM Bac o ToM, yro Bamme 3asBneHne or «_ » 20__ ropna
0 NpojUleHHH cpoka AeicTBusA CBHAETENBCTBAa O MNpaBe Ha NPEAOCTaBIEHHE COMHAILHOM
BBIIUIATH IJIA NPHOOPETEHHS WM CTPOHTENILCTBA JKUIBIX IIOMEIEHMH IpaXKaaHaM, COCTOSIIHM
Ha Yydere B Ka4yeCTBE HYXKIAIOMHUXCA B OKHIBIX NOMEUICHHAX, MPeAOCTaBIAEMBIX
[0 JO0TOBOpaM COLHAILHOTO HaiiMa, MM Ha Y4YeTe HYXJAIOUMXCA B COACHCTBHH
Canxkr-IletepOypra B ynydIlleHHH XWIMIIHBIX YCIOBHH (nanee - CBUaETenbCTBO), JKUMHITHBM
KOMMTETOM paccCMOTpPEHO.

B coorBercTBHH ¢ nocranoenenneM [lpasutenscrsa Cankr-Ilerepbypra ot 28.03.2006
Ne 312 "O nopszake ¥ yclnoBHAX NpPEAOCTABIEHHS TpaxaaHaM 6e3BO3ME3HBIX CyOGCHIM 1A
npuOoOpeTeHHs MM CTPOMTENLCTBA  JKHJIBIX  [OMEINEHHH, COUHANBHBIX  BBIUIAT
U1 NpHOOpPETEHHA MHJIM CTPOMTENLCTBA JKHIIBIX IIOMEINEHHH H MOpAAKE TNpeIOCTaBICHHA
€IMHOBPEMEHHBIX JCHEeKHBIX BBIIUIAT HA IPHOOPETEHHE MM CTPOHMTENBCTBO KHIBIX

NIOMEINEHHH", pacnopskeHHeM JKWIMIIHOrO KOMHTETa OT «_ » 20 roma
Ne CPOK JAeHCTBHA BeIJaHHOTO BaM Cpuaerenncrna Ne [IPOJUIEH Ha JBa Mecdla
0 «__ » 20__ rona.

(nara)

IlepBbiii 3aMecTHTEIL/3aMECTHTED
npeaceaarens JKHIHIHON0o KOMHTETa

130831131704 8 O.H.0.
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[Mpanoxenne Ne 8

K AIMHHHCTPaTHBHOMY PErjaMeHTY

JKMIHIIHOTO KOMHTETA [0 MPEXOCTABIEHHIO
rOCYRAapCTBEHHOHN yCITyTH IO MPeOCTABICHHIO
COLMANLHBIX BBIILTAT JUIA NPHOOpETEeHHS

HIIY CTPOMTENBCTBA KWIBIX TOMELICHHH rpaXKaaHaMm,
COCTOAIIMM Ha y9eTe B Ka9eCTBe HyXalomuXcs

B XHJIBIX IOMEMEHHAX JINGO Ha ydeTe
HyxXJawommxcs B copeiictsuu CaHkT-Ilerepbypra

B yTy4INeHHH HIHIIHBIX YCIOBMHA, B COOTRETCTBUH
¢ noctraHosneHueM IpaBurenscTea Casxr-IletepOypra
ot 28.03.2006 Ne 312

KHHUT A
y4era BeiAa9H CBEAETEILCTB O HpaBe HA NPeJOCTABJICHAE
CONHA/ILHOH BHINJIATHE A8 NPAOOPETEHHAS HJIA CTPOHTEALCTBA HKHIBIX
noMemenAli rpakiagaM, COCTORHIEM HA yUeTe B KaUecTBe
HYKAAMHBXCH B )KH/ILIX DOMelneRusX Ju6o HA yIeTe HY)KAAI0MIAXCH
B copeiicrBrA Cankr-Ilerep6ypra B ynydnieAnn XA AIHbIX YCIOBHIH,
B COOTBETCTBHH C NOCTaHOB/IeEHeM [IpaBHATEIBCTBA

ot 28.03.2006 Ne 312
Ne | Homep u nara CBuaerenscTsa Jata ®UO nonyusarens | JInunas noanuce
n/n NOJIy4eHHS NOJTyqaTes
1
2
3
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Mpunoxenne Ne 9

K AIIMMHHCTPaTHBHOMY perfiaMeHTy

XWIHIIHOro KOMHMTETA IO NPEXOCTABRICHHIO
rocyAapCTBEHHOM YCYTH MO NPENOCTABICHHIO
COLMANbHLIX BRIIAT A4 NpHobpeTeHus win
CTPOMTENILCTBA JKUJILIX TTOMEINEHHH CEMBAM, HMEIOMUM
JeTeli-HHBATHIOB, PHHATHIM HA Y4€T B KaueCTBE
HYXJAIOMHXCA B )KHIBIX NOMEIEHHAX,
PEAOCTABNAEMEIX T10 JOrOBOpPaM COLMATLHOIC HalMa,
WIH Ha YYeT HYXXJAIOLUIHXCH B CONCHCTBHH
Canxkr-TletepOypra B ymyqmeHHU

XHITHIIHBIX YCJIOBHH, B COOTBETCTBHH

¢ nocraHossieHueM IpaBurensctea Cankt-IleTep6ypra
ot 28.03.2006 Ne 312

(HauMeHOBaHME OpraHa, yroJHOMOYEHHOI0 Ha PACCMOTPEHHE JKaNoOkl)

AKT Ne
{nopsaKOBBIl HOMED aKTa)
0 PacCMOTPERHA *Ka100LI HA pemienne, neHcrBae (be3neiicrBae)

JIOJDKHOCTHOFO Jita JXHMIHIHONO KOMHTETA, NOCYIapCTBEHHOTO paXIaHCKoro cyxamero JKunninHoro koMurera, paborimxa CII6 TBY
«[KO», paboTrrka MOL]

« » 20 T.

(MecTo COCTaRNEHNUs AKTA)

(aMuus, HHULMAB] JOJDKHOCTHOTO JTHLA JKWIHIHOrO KOMHTETa, MNOCYAapCTBEHHOr0 I'paXIaaHCKOro
cmyxamero JXWIHIIHOro KOMUTETa, PACCMOTPEBIIETO X)anoby)

110 pe3yJIbTaTaM PacCMOTPEHHA XKaloObl B COOTBETCTBUH € 4acThio 7 cTaThi 11.2 deaepanbHOTO 3aKOHA
«O06 opraHM3aLMH NPeAOCTABICHUA FOCYAapCTBEHHBIX H MYHULIMITAIBHBIX YCIYT»

(dbamunus, AMA, OTUECTBO PH3MUECKOro TMNA, OGPATHBILETOCA ¢ XKANOOOMH, !

HAMMEHOBAHKE IOPHAMMCCKOrO NMLa, 06GpaTHBLICTOC © XanoGoi., GaMunya, KHHUKANK, NO/LKHOCTD €0 MPEACTABHTENA )
Ha

(cylecTBO 00XKaTyeMOro pelieH!s, aehHcTBUA (6e3aeicTBHA),

JOJDKHOCTHOE JTHLO JKHIMIIHOrO KOMHTETA, rocy 1apCTBEHHOTO MPaXKAaHCKOTo CiTyxawero XuIMmHoro
KOMHTETa, paboTHHKa

CII6 TBY «I"KO», pa6otHuka MO®L] (PO yka3aHHBIX JHL YKa3blBacTCA MpPH HAIMYMH), pelICHHE,
neficTre (6e3aeitcTBHE) KOTOPOrO 06XKATYyETCA)

YCTAHOBHJIL:

(KpaTKoe coaepxkaHue Kanobnl)
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2.
(noBoOABI M OCHOBAHMSA MPHHATOIO PELUICHHA CO CChLUIKAMH HA HOPMAaTHUBHbLIC TIPABOBLIC AKTHI,
TMpH O0TKAa3¢ B paCCMOTPCHHH KanoObl B YNPOLUCHHOM IMOPAAKE — NPHYHHDBI 0TKa3a)
PEUINJT:
1.

(pemieHHe, MPHHATOE B OTHOIIEHHH 00)KaIOBAHHOTO pelleHus, AeicTBHs (6e3aeicTBIA):

APH3HAThH MMPABOMEPHBIM HIH HENMPAaBOMEPHBIM MOJIHOCTBIO WM YaCTHYHO U (1Y) OTMEHHTH NOJIHOCTBIO
WIH YaCTHYHO)

3.
(pewenye nub0o Mepbl, KOTOPble HEOGXOAMMO NPUHATD B LIE/AX YCTPAHEHUA QOMYLIEHHBIX HapyHICHHH,

Ecan oHH He ObLIH NMPHHATHI A0 BLIHECEHHS PEILEHHS M0 Xanobe)

(AOMKHOCTD JIMLIA, NPUHABILETO pellieHHe {moAnHKeh) (uHMLMabl, daMHIUR)
no xkanobe)

Hacrosuee pelieHne MOXKET ObITh 00XaT0BaHO B

(HaMMEHOBaHHE M aJipeC BHILIECTOALIETO OpraHa)
ambo B

(HauMeHOBaHHeE M afipeC CyAa, apOUTPaKHOTO Cyaa)

AKT COCTaBJieH

(IOJDKHOCTD JIKLIA, IPUHABLICTO PELICHHE (moanuce) (vHuUHanel, GaMUIHA)
no xanobe)



