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O BHeCeHUH U3MeHe sl

B pacnopspkenre Komurtera

M0 TPYAY H 3aHSATOCTH
Hacenenust Cankr-IlerepOypra
ot 05.03.2019 Ne 36-p

Bo wucnonmenwe wnyakra 1.3.3 mpoTokoma 3acemanua  Kommccumu
II0 TPOBENEHMIO  aaMuHHCTparuBHoH  pedopmer B Cankr-lleTepbypre
oT 22.10.2020 Ne 175 u B uensx peanusauuu Ha teppuropuu Cankt-Iletepbypra
depepansuoro 3akoHa ot 13.07.2020 Ne 189-®3 «O rocynapCTBEHHOM
(MyHHLMIIAIBHOM) 3aKa3e Ha OKa3aHHWEe TIOCYJapCTBEHHBIX (MyHHIMIIATIBHBIX)
yCAYT B COLHANBHOH chepe» IPH HPENOCTaBICHHH TI'OCYHApCTBEHHOH YCIIyTH
TI0 OPraHM3aIHH CONPOBOXKICHUS IIPY CONCHCTBHU 3aHATOCTH HMHBAIUIOB!

1. Buectu B pacnopskenue KoMmMuTeTa IO TPyAy M 3aHATOCTH HACENCHHUA
Cankr-IletepGypra oT 05.03.2019 Ne 36-p «O6 YTBEPXKICHUH
aIMMHHCTPATHBHOTO pernaMmenta Komurera 1O TPyAy M 3aHATOCTH HACEICHUA
Cankr-Ilerepbypra 1o IPEeOCTAaBICHHUIO TOCYIapCTBEHHOH  YCIYTH
[0 OpPraHM3allMd CONPOBOXKACHUS I[P COACHCTBHM 3aHATOCTH HHBAIHAOBY
W3MEHEHHE, H3JIOKHB IPWIOKECHHE K PACIOPSKEHHIO B PENAKUMH COTIACHO
MIPHIIOKEHMIO K HACTOSIIEMY PACIIOPSIKCHHIO.

2. KoHTpomnb 32 BBIIOJIHEHMEM PacIOpPsHKEHHMs OCTAETCH 34 NPEACeaareiieM
Komurera.

IIpencenarens Komurera % A.C. Yepnueiiko



Hpunoxerue K pacHoPHKCHHIO
Komurera no Tpyay ¥ 3aHATOCTH
nacenenns Cankr-IletepOypra

otk OB 48N |

4

AJIMUHUCTPATHBHEIA PETJIAMEHT
KomnuTera no Tpyay ¥ 3aHaTocTH Hacedenus Cankr-Iletepdypra
0 NPEAOCTABIEHHIO FOCYXAPCTBEHHOM YCIAYIH 0 OPraHN3aliuy
COTMPOBOKNEHNS IIPH CONeHCTBHH 3aHATOCTH HHBAIMAOB
(VHHKAJBLHBII PeecTPOBLIH HOMep rocyAapcTBenHoi yexyrn 7800000000167015574)

1. OGmue MOJ0XKEHHS

1.1. IlpenmMeToM  peryaupoBaHMA HACTOSAIEr0 AJMUHHCTPATHBHOTO  PErjlaMeHTa
SBIISIFOTCS OTHOLUEGHMS, BOZHHKAIOIIME MEXAY 3asBUTEIIMH, KOMHTETOM IO TPYAY U 32HATOCTH
HaceleHHs Cankr-Ilerepbypra  (manee  —  Kowmuter) H  TIOABENOMCTBEHHBIM
emy Canxt-IleTep6yprekuM rocyfapcTBEHHBIM aBTOHOMHEIM ydpexaeHueM «LIeHTp 3aHATOCTH
gacenenns Cankr-Ilerepbypray (naree — I'AY 1I3H) B chepe 3aHATOCTH HACSACHUS.

1.2. 3agBHTENAMH SBIAIOTCA (uaMUecKue Jmua: rpaxmaHe Poccmitckoii ®enepauny,
MHOCTpAHHbIE TPaKIaHe, TMIa 63 TPAKIAHCTBA, HyKAAoIIHecs B OKA3aHuK UHAHBHAYAILHOM
[OMOILY B BHAE OPTaHM3AIHMH COMNPOBOXICHWS IPH COAEHCTBUM 3aHATOCTH, OOpaTHBUIMECH
32 NpPEJOCTaBAeHMeM TOCYIAapCTBEHHOM yCHyrH IO OpraHH3alldd  CONPOBOXKICHHA
TIPH COMICHCTBHH 3aHATOCTH WHBATHIOB!

He3aHATHIE HHBAMHIB], 3aPETHCTPHPOBAHHEIE B LIE/ISX [OUCKA IOAXOAAmEN paGoThL;

HHBAJTHIHL, IPU3HAHHEIE B YCTAHOBIEHHOM IIOpsAAKe 6€3paboTHRIMH.

TocymapCTBeHHAs yCIyra IPEAOCTaBIAETCA HE3aHATHIM WHBAIMIaM, HYXZArOLIUMCS
B OKa3aHWHM HHIHBMAYaJbHOH IIOMOIIM B  BHIE  OpPraHW3allMHd  CONPOBOXACHHUA
IpH TPYIOYCTPOHCTBE, C Y4YETOM PEKOMEHJAlMH, COAEPXAIUXCA B HHAMBHAYAILHOH
nporpaMMe peabWIMTalMH WM aOWIMTAUMH WHBaMia, paspabarbiBaeMoi (eAepalbHbIM
yupexaIeHHEM MEMKO-COLUAIBHOIM aKcnepTr3s! (nanee — MITPA).

[lpemocTaBneHue TOCY[JapCTBEHHONM  YCIYyrd  YTIOMHOMOYEHHBIM — IIPEICTaBUTEIAM
3asgBUTENCH HE IIPEAYCMOTPEHO.

TlpencTaBiusTh WHTEpPECHl 3asSBUTENI B Y4CTH IOAAYM 3aABICHHSA O IPEJOCTAaBIEHHH
rOCyZapCTBEHHOM yCIyrH BIpaBe ero NPeACTaBUTEIh, YIOJHOMOYCHHBIH —3asgBHUTENIEM
B YCTAHOBIIGHHOM IIOpSIIKE HA COBEpIIEHHE COOTBEICTBYIOmMX JelictBuit. [lonHoMoume
NpeACTABUTENA MOXET BO3HHKATh y JIMIa HAa OCHOBAHMM M[OBEPEHHOCTH WM JHOroBopa,
COJlEpIKAIIAX YKAa3aHUs Ha IOJHOMOYMA NPEJCTABHUTENA IO IPCACTABICHUIO 3aiBHTENA
TIPY TIOfaYe 3asBIECHMS O NPENOCTABICHMM TOCYZApPCTBEHHOM YCIyTH, yKasaHHs 3aKoHa Ju0o
aKTa YIIONHOMOYEHHOrO Ha TO TOCYAAapCTBEHHOrO OpraHa MM OpraHa MECTHOro
CaMOYIIPaBJICHUA. :

1.3. Tpe6oBanus K TOPSAKY HHGOPMHUPOBAHHMSA O IIPEJOCTABIEHMH IOCYHapCTBEHHON
YCIIYTH.

1.3.1. lopsagox mosy4eHusi WHGOpPMAUK 3asBUTENAMU 110 BONPOCAM MPENOCTaBICHUS
rOCYHAPCTBEHHOM YCIYTH H YCJIYT, KOTOPHIE SBILSIOTCS HEOOXOMMMBIMH M 0053aTENbHBIMU
JUISE IPEJOCTABJICHMS TOCYIapCTBEHHON YCIIyTH:

B HHGOPMAUOHHO-TENEKOMMYHIKALHOHHOK CeTH «HHTEpHET»
(manee ~ cets «MurepHeT») Ha ofuuwanbHOM cafite KommTera (JoMEHHOe WMs caiiTa
B ceTH «HuTepHeT» — rspb.ru) (nanee — caiit Komurera);

Ha oduumansHoM caiite [AY I3H (momennoe ums calita B cetw «MHTepHeT» —
r21.spb.ru) (manee — caiir TAY L[3H);



ma Ilopranmc «[ocygapcTBeHHble M MYHHIMNAALHBIe — yonyrd  (QyHkuwmm)
B Cauxt-IlerepOypre» MeXBeIOMCTBEHHONH aBTOMATH3HPOBAHHOH MHMOPMAUHMOHHON CHCTEMBI
npepocraBnenns B Cankr-IlerepGypre rocyAapCTBEHHBIX M MYHHUMOAIBHBIX  YCIYT
B snexTpoHHoM Buae (qanee — [opTam) (noMeHnHoe uM4 caiita B ceTH «MHTEpHET» — gu.spb.ru);

B (degepamsHOM TrocyJapcTBeHHOH MHGOpManuoHHOK cucTeMe «EauHblid noprai
rOCYAapCTBEHHEIX W MyHHUMITANBHBIX youyr (dyHKumit)» (JOMEHHOE HMsA caidTa B CeTH
«HurtepueTy» —~ gosustugi.ru (nanee — penepansusiit [lopram);

Ha oduIHaTbHOM caite Anmuuucrpauun Canxr-IlerepOypra (ZOMeHHOE HMs caira
B ceT «HHTEpHET» — gOV.Spb.ru);

B CTPYKTYPHBIX IIofApasaenesusx CaHkT-IleTepOyprcxoro rocyapCTBEHHOrO Ka3eHHOrO
yupexgeHus  «MHOroQyHKIMOHANBHBIH  HEHTP  NPENOCTaBIe€HMs  [OCYAapCTBEHHBIX
H MYHHIMOAIBHEIX ycayr» (manee — MOL), B Tom =ucie npH obpamenny K wHboMaraMm
(unpoxrockaM, UHQOIYHKTAM), PA3MEUICHHBIM B IOMEIHEHHAX CTPYKTYPHBIX MOApPasAeIeHUH
MOoIL;

B MobunsHOM tpmiokenun <«locymapcreeHusie ycnyru B Cankr-Ilerep6ypre»
MeXBEIOMCTBEHHOM aBTOMATH3HPOBAHHOH HH()OPMAIMOHHOM CHCTEMBI IIPEXOCTABIIEHIA
B Caukr-IletepOypre rocyHapCTBEHHBIX H MYHHIHIANBHBIX YCOYT B OJIEKTPOHHOM BHIE
(manee — MOOMIIBHOE TNPHJIOXKEHHE) — B YacTH HHGOpMaumuH 06 opraHax (OpraHM3aLFAX)
B paszene «IlonesHas uHbOpMAHDY;

HAIDABIIEHHE 3alPOCOB B IHCHMEHHOM BHJIE II0 agpecaM OpraHoB (OpraHu3auui),
YKa3aHHBIX B MYHKTE 2.2 HACTOSIIETo AJMHHUCTPATHBHOIO PEeriiaMeHTa, B 3JIEKTPOHHOM dopme
[10 aJipecaM 3JIEKTPOHHOM IMOYTHI YKa3aHHBIX OpPraHoB (OpraHu3aiyii);

B LlenTpe Tenedonnoro obenyxusanus MPL: (812)573-90-00 (nanee — 1[TO);

110 cripaBoaHeM Tenedonam Komurera, TAY 1I3H 1 ero cTpyKTYpHBIX IIOAPA3AEICHHAMN;

opd  aHuHoM ofpameHus Ha mnpueM K coenuanucram Kommrera, T'AY II3H
H €ro CTPYKTYPHBIX HOZApa3AeTeHHIX B JHH JaChl IpHEMa;

Ha CTEHJAX B MECTaX MPeJOCTaBICHHSA [OCYNAPCTBEHHOM YCIyTH.

1.3.2. CeereHHs O X0/l NPENOCTaBICHUA TOCYAAPCTBEHHON YCIYTM 3asBHUTENH MOIYT
TIOJIYYHTE CIEAYIOIMMHE CIIOCO0aMy (B CIEAYIOHIEM TTOPIKE):

IyTeM HampaBlieHus 3alpocoB B NHChMEHHOM Bupe no azapecy [AY II3H,
B 3NEKTPOHHOI dopme 1o anpecy anexrponHoi mogtsl ['AY I13H;

mo crpaBouHeiM Tenedonam cnenmanucroB [AY IISH u  ero CTpYKTYpHBIX
TIOApa3Ae/IEHHH;

IpH JM4HOM ofpamieHnu Ha npuem k crnenuamucram [TAY II3H u ero crpykTypHBIX
TIOfIpa3/ieNIeHuit B THH U 9acChl IPUEMa;

Ha Iloprane Oes npoxokieHust apTOpu3alnu B paszene «lIpoBepka cTaTyca 3ampocay
(momenHHOe mMf cadTa B ceTH «MHTEepHET» — gu.spb.ru/status) WIM Iocie aBTOPHM3aLHUK
B «JIuunoM kabuHeTe» (B CIydae eciIy 3alpoc MoAaH nocpencreoM Ioprana);

B MOOHIBHOM NpuioxeHuu 0e3 NpoxoxaeHWs apropusauuu B pasfene «lIposepxa
cTaryca 3ampocay» HIM IIOC/Ie ABTOPU3ALMMHM B (UIMYHOM KaOMHETE», a TaKke IMOCPEICTBOM
BCIIBIBAIOIIMX YBEAOMIICHMH (B clydae ecnd 3ampoc nomaH nocpeactsoM Iloprama -
OpH BEIOOPE 3asBHTENIEM COOTBETCTBYIOLIErO CI0C00a HHPOPMUPOBAHHS);

TIOCPEACTBOM YBEINOMIICHHMH, MOCTYIMBIIMX IO JIEKTPOHHOH ImouTe (B Cilydae eciM
3anpoc NofAaH mocpencTsoM [loprana — npu BeIGOpe 3asBUTEIEM COOTBETCTBYIOLIETO crlocoba
UHPOPMHPOBaHUS);

MIOCPENCTBOM yBeloMIIeHHH, mocTynuBuxx no CMC (B ciygae eclH 3alpoc MOJaH
nocpenctBoM Iloprama ~ Hpu  BRIOOpPE  3asBHTENIEM  COOTBETCTBYIOILIETO  CIocoba
HHOOPMUPOBAHHUS).

1.3.3. [lopsimok, ¢opma, MeCTo pasMeileHHs H CIOCOOBI IMONYYEHHS CIPaBOIHON
HHGOPMAaIMK, B TOM 9MCIE HA CTEHJaX B MECTaxX IIPENOCTAaBIEHMS IOCYAapPCTBECHHOH YCIyIH
U YCIyr, KOTOpHIE SBILIIOTCA HEOOXONUMBIMH M O0DA3aTENBHBIMH JUIS IPELOCTaBICHUSA
roCymapcTBeHHOM yciyru, u B MOIT,



Cnpasounass wHbpopMauua (MecTo HaxoxzacHue H rpadux paborel Kowmmurera,
cTpykTypHoro mojpasaeneHus Komurera, TAY I[3H u ero cTpyKTypHBIX INOApasfeleHHH,
IPEeIOCTaBIAIOMX rocyfapeTBeHHyry yenyry, MOL[, HMHBIX OpraHoB M OpraHH3aIui,
CTIpaBOYHBIE TEMe(QOHbI, apeca 3JEKTPOHHOM MOYTHI, aJpeca OQHUIIHAIBHBIX CaHTOB) pa3MeENEHa
Ha o¢unuuaneHOM caiiTe KoMuTera (momenHoe ums caiita B ceTH «VHTepHeT» — rspb.ru),
Ha opuumansHoM caiite 'AY LI3H (momenHoe ums caifta B cetdH «MHTepHeT» — 121.spb.ru),
Ha [loprane (moMeHHOe MMs caiita B ceTH «MHTepHer» — gu.spb.ru), B TOM JHCIIE B pasfene
«MOPLIy.

II. CranpgapT npegocraBjieHUsl TOCYAPCTBEHHOH yCayrH

2.1. HaumenoBan#e  TOCYHAPCTBEHHOH  YCIYTH:  OpraHH3anMs  CONPOBOXKIACHHSA
TIPH COACHCTBUM 3aHATOCTH HHBAJIHIOB.

KpaTkoe HauMeHOBaHHWE TOCYNApPCTBEHHOH YCIYrH: COUPOBOXKICHHE IIPH CONCHCTBHH
3aHATOCTH MHBAIHJIOB.

2.2. l'ocynapcTBeHHas yciyra npenocranigeTcss KOMHTETOM.

B npenocrasneHnd rocy1apcTBEHHOM YCIYTH yIacTBYIOT:

I'AY 1I3H;

M®IL;

DenepanpHOoe rocyHapcTBeHHOe OromxeTHOE yupexpaeHue «DepepanpHOe OrOpO
MEeJUKO-COIMAIBHOM SKCIIepTU3ED) (anee — 6ropo MC3);

[encuonuriit pouxn Poccuiicko#t @enepanmu (manee — IIOP) — oneparop denepansroit
rOCYAapcTBEHHOH  UHQOPMALMOHHOH  cHcTeMbl «®DemepanbHBIH  peecTp  MHBAIHMIOBY»
(nanee — ®TUC OPW);

HCHOJHUTENb TOCYZAPCTBEHHOH YCAyrH — HOpHAMYECKOe JIMIO, B TOM HHCIE
FOCYJApCTBEHHOE YUpexkaeHue, NHO0 MHAHBHAYalIbHBIN NPEANPHHAMATENb HUIH (UIHUECKOE
MO0 — IIPOM3BOAMTENb TOBApPOB, PabOT, YCIYT, OKa3BIBAIOIME TOCYHApCTBEHHBIE YCIYTH
B cbepe ComelCTBHS 3aHATOCTH HA OCHOBAHWM COIIAIICHMS, 3aKJIIOUEHHOIO IO Pe3yNibTaTaM
KOHKYPCHOTO 0T00pa Ha OKa3aHHE TOCYAAPCTBEHHBIX YCHIYT IO OPTaHMU3AIHH CONPOBOXKICHUS
IpH  CONEHCTBMH  3aHATOCTH  WHBAIMIAOB  IIOCPEACTBOM  COLMANBHOIO  3aKasa
(masee — UCTIONHUTEND TOCYAAPCTBEHHON YCIIYTH);

HErocyJapCTBEHHBIE OpraHU3aliM, B TOM 4Hcle X0OpOBONBUECKHE (BOJIOHTEPCKHUE)
OpraHu3aliy, PHBJIEKaeMble OpraHaMH CIyXOB! 3aHATOCTH Ha JOTOBOPHOM OCHOBE, KOTOPHIE
B YCTAHOBJIGHHOM 33aKOHOAATENhCTBOM Poccuiickon PDenepanyuy NOpPAJAKE BIIPAaBE OKA3BIBATH
YCIIYTH TIO COTIPOBOXKICHHIO HHBATH/IOB.

I'AY I3H u ero CcrpykTypHBIE MOIpa3feleHUs HEMOCPENCTBEHHO OCYIUIECTBISIOT
NPEOCTaBACHHE  TOCYHApCTBEHHOH  yCJIyrM  3asfBHUTEIIM B paMKaX  HCIIOIHEHMS
rOCYNapCTBEHHOTO 3a/IaHHS.

Komurer  ocymecTpiser  Merommdeckoe — ofecliedeHue, OpraHusyer  pabory
¥ KoHTpomupyeT aearensHocTh ['AY II3H nmo npegocraBieHUIO TOCYHapCTBEHHOM YCIyTH,
HCIOITHUTENS TOCYJApPCTBEHHBIX YCIYT, B YaCTH OKa3aHWA MHAMBHIYANHHOH IIOMOUM B BHIE
COIIPOBOXKAECHHA.

CrpykTypHBIM I0JpasfencHyeM KoMmuTeTra, OTBETCTBEHHBIM 3a OpPraHH3alMI0 paboThI
10 METOJHYECKOMY OOECIEeUESHHUIO B YAaCTH NPEJOCTaBICHHS] TOCYIapCTBEHHOM YCIYTH, SIBISETCS
OT/EN 3aHATOCTH IPaXkIaH ¢ 0COOBIMH NOTpeOHOCTAMM (aiee — OTEN).

Hcnonuurens rocygapCTBEHHOH YCIYTM HENOCPENCTBEHHO OCYLIECTBIAET OKa3aHHe
3aBUTENIO UHAMBHIAYAIbHOH IIOMOUIM B BUIE CONPOBOXACHHUS HA OCHOBAHHU JIOTOBOpA
¢ 'AY I3H o npenocTaBleHUH TOCYIApPCTBEHHON YC/IyTH B paMKax peanu3auuu DenepalsHOro
3axoHa oT 13.07.2020 Ne 189-®3 «O rocyaapcTBeHHOM (MYHHIIMITATBHOM) 3aKa3e Ha OKa3aHue
rOCYIapCTBEHHBIX (MyHULUITABHEIX ) yeIyr B COLHAIBHON cepe»
(manee — ®enepanpHelil 3akoH Ne 189-03).

JomwxroctaeiM nuuaM Kommrera u AY LI3H 3zampemieno TpeboBaTh OT 3aABUTENS
OCYIIECTBICHU] HEHCTBHH, B TOM 4YHCIE COIVIACOBAHMH, HEOOXONMMBIX JUIA IIONYICHHA



TOCY/[apCTBEHHOR YCIYTH H CBS3AHHBIX ¢ OOpauleHHCM B HHBIC I'OCYHapCTBEHHBIC OPTaHBI
H OpPraHM3allMH, 32 UCKIIOYCHHEM MOJYICHH YCIIYT, BKJIIOUEHHBIX B IEpeUeHb YCIIYT, KOTOphIe
ABNAOTCA HEOOXONUMBIMH M OOS3aTEILHBEIMM JUIL IPEIOCTABICHHS TOCYJApPCTBEHHBIX YCIYT,
YTBEePKACHHEIH nmocraHoBieHHEM [IpaBuTenscTa Cankr-Ilerepbypra.

2.3. Pe3ynpTaToM IMpPEHOCTaBIICHHS TOCYNAPCTBEHHOH YyCIYrM sBISETCS  Bblaada
3aABHTENI0 33KIIOYEHHA O IPEAOCTaBICHMH TOCYJAPCTBEHHOM YCNIYTH IO OpraHU3alliu
CONPOBOXAEHHS IpPH CONEHCTBUM 3aHSITOCTH MHBAIHIOB, O(GOPMIEHHOTO B COOTBETCTBHU
¢ npunoxenueM Ne 1 k HacrosueMy AJMHHUCTPAaTHBHOMY pErlaMeHTy (Jaliee — 3aKNI09eHUE),
nubo OTKa3a B MPENOCTABICHHH TOCYHAPCTBEHHOM YCnyrH, O(hOPMIEHHOTO B COOTBETCTBHH
¢ mpuoxenyem Ne 2 x HactodmeMy AIMUHHCTPATHBHOMY PETJIAMEHTY.

Crioco6 nonydesus pe3ynbTaTa NpeaocTaBIeHus TOCyJapCTBEHHOM YCIyru:

HenocpeacTeedso B 'AY [[3H.

PesyneTar npenocTaBieHUs roCyJapCTBEHHOH YCIYTH YUHTBHIBAETCS B rOCYAAPCTBEHHOM
HH)OPMAIHOHHOMK CHCTeMe Cankr-Ilerep6ypra «Enunas ABTOMATHU3UPOBAHHAA
napopMmauuoHHas cucteman (nanee — EAVNC) ¢ ykasaHueM HUCIHONHUTENS TOCYNapCTBEHHOM
YCIOYTH.

2.4. Cpoxu npefocTaBNeH s FOCYIaPCTBEHHON YCayry.

MakcuMabHO JOITyCTUMOE BpeMd MPENXOCTaBICHHS IOCYJApCTBEHHOM YCIIYTH, BKIKOYASL
pukcanvio HHQOPMANMH O TMPHUHSTOM pENIEHHH B  pe3ylIbTare NPeNOCTaBJICHHS
rocynapcTBeHHol ycinyry B EAMC, u Brijady pe3ynbTaTa NPENOCTABIEHUS I'OCYIAPCTBEHHON
ycayrda - 60 MHMHYT, € Y4ETOM CpPOKOB MEXBEJOMCTBEHHOrO HH()OPMAIFOHHOTO
B3aUMONEHCTBHA — 8 pabouux qae#t 60 MUHYT.

Cpok npHHSTHA pelIeHHd O IMPEXOCTaBICHHH (OTKase B  IIPENOCTABIECHHH)
FOCYAapCTBEHHOM YCIYTH ¥ KHOOPMUPOBAHHS 3aiBHTENS O IPUHATOM PEIICHUH — 6 MUHYT.

3anpocet IOCPEJICTBOM  OJNEKTPOHHOIO KabuHETa  JOJDKHOCTHOIO nhna
MexBEMOMCTBEHHOR  ABTOMATH3HPOBAHHOW HMH(OPMAL[MOHHON CHCTEMBI MpPEeNOCTABIECHMS
B Cankr-IleTepbypre rocyJapCTBEHHRIX H MYHHUMNANBHEIX YCIYr B 3JIEKTPOHHOM BHIE
(nanee — SKJJI MAUC 3TI'Y), MexXBeNOMCTBEHHBIE 3alpockl B 61opo MCD He BKIIOYAOTCS
B MaKCHMAJIBHO JOMYCTHMOE BPeM IPEJOCTaBICHH IOCYAapCTBEHHOM YCIIYTH.,

2.5. HopMaTiBHBIE IIPABOBBIE aKThI, PETYIUPYIOLINE NPEJOCTABICHHE TOCYAapCTBEHHOK
YCIIYTH.

Iepeuens HOpMAaTHBHEIX IIPABOBBIX aKTOB pasMelIeH Ha odunnansHoM caiite Komurera
(moMeHHOe M caiiTa B ceTH «MHTepHeT» — rspb.ru) u na IToprane (moMeHHOe MM caiiTa B ceTH
«MHTepHeT» — gu.spb.ru) B pasjiese ONUCaHUs TOCYHapCTBEHHON YCIIyTH.

Ilepeyenr HOPMATHBHEIX NPABOBBIX aKTOB IO OPTAHH3ALMH TOCYIAPCTBEHHON YCIYTH
B pamkax peanuzauuu PegepanpHoro 3axoHa Ne 189-03 pasmenien Ha OPHUIMAIBHOM CaiTe
Komurera (momensoe ums caiita B cetn «MuTepHET» — rspb.ru) B paszeine «ocynapcTBEHHBIH
COLIMAJIBHBIN 3aKas3).

2.6. McuepneIBalolyif  NepedeHs [IOKYMEHTOB, HEOOXOMUMBIX B  COOTBETCTBHH
C HOPMATUBHBIMHE NPABOBBIMU aKTAMHM IJIA NIPEHOCTABIICHHUS FOCYJapCTBEHHON YCIYTH, H YCIYT,
KOTOPEBIE ABJIAIOTCS HEOOXOMMMBIMH U 00S3aTENBHEIME IS NPEJOCTABIEHHS TOCYIAPCTBEHHOM
YCAYTH, HOIUIEKAIUX IIPEACTABICHHIO 3asBUTEIIEM.

2.6.1. IIpu mopmage gokymentoB B I'AY II3H wmmm mocpencreoM MOIL 3assureno
(pencTaBUTENIO) HEOOXOAUMO IIPEACTABUTE:

3a4BJIEHHE O IPENOCTABIECHHH TOCYHapCTBEHHOH yCiIyrd B 00JacTH ConeHCTBHA
3aHATOCTH  HAceleHus 10 (GopMe cormacHo npuiokeHwHo Ne3 x  HacTosmemy
AJIMHHHCTPaTHBHOMY PETJIaMEHTY (fasiee - 3asBIECHHUE).

3asBleHHEe 3aBepAETCA JIMYHOM MM TPOCTOM 3IEKTPOHHOM INOANHCHIO 3asBHUTENL
B COOTBETCTBHM ¢ DenepanbubiM 3akoHOM oT 06.04.2011 Ne 63-03 «O6 snekTpoHHOI
TOATIVCHY;

IacropT rpaxcaanuna Poccuiickoit ®enepaiun wimm JOKYMEHT, €10 3aMEHIOIIHHA;

MHOCTPaHHBIA TIPAKIAHUH — JOKYMEHT, YHOCTOBEPAIOIIMH JMYHOCT HMHOCTPAHHOTO



TpaXIaHUHa ;

oo 6e3  rpaXkOmaHCTBA —  JIOKYMEHT, YIOCTOBEPSIOIIHE  JINYHOCTE  IHIA
6e3 rpam,uancrﬂaz;

INPEeNCTaBUTENIO  HEOOXOAUMO  MpeJoCTaBUTh  JOKYMEHT,  I[IOATBEPKIAIOLIHI
€ro MOJHOMOYHSL.

2.6.2. Ilpu mozade 3ampoca O NPeoCTaBISHHH FOCYNaPCTBEHHOR YCIYTH B SNEKTPOHHOM
dopme mocpenctBom Iloprana unu ®I'UC OPU 3asBuremio (MpeACTABHTENO) HEOGXOIUMO
NPEACTABUTE 3aABJIEHHE, TOAMHCAHHOE IIPOCTOH BIIEKTPOHHOH TONMUCRI) B COOTBETCTBHM
¢ QenepanbubiM 3aKoHOM 0T 06.04.2011 Ne 63-03 «O6 31eKTPOHHOM HOANHCH,

HeobxomumocTe dopMupoBaHHs W BEITpY3KH 3ampoca ¢ IlopTana Ha OymaXHOM
HOCHTENE OTCYTCTBYET, & TakKe IIPENCTABICHHE CKaH-00pa3a HOKYMeHTa, YAOCTOBEPSIONIErO
MHIHOCTD 3aABHTENS MIM IPENCTaBUTEINA, aBTOPH3ORaBIIerocs Ha I[loprane mnocpeacTBOM
denepansHOM  TOCYZapCTBeHHOM — WHOOPMAUMOHHOM  cucremsl  «EBamHas  cHcTeMa
HACHTUDHKALHK H ayTeHTU()HUKALUK B UHPPACTPYKTYpE, obecnieunBaoeii
HH(OPMAMOHHO-TEXHOIIOT HIECKOE B3aHMOJIEHCTBHE HHPOPMALIMOHHBIX CHCTEM,
HCTIONB3YEMBIX  JUIA  NPENOCTaBlIEHHMs TOCYNAPCTBEHHBIX ¥ MYHMUMNANBHBIX  YCIyT
B 3JIEKTPOHHOH popme» (nanee - ECHA), e Tp66ye'rcx3‘

2.6.3. Cornacue Ha 06pabOTKY NEPCOHANBHBIX NAHHBIX 3aABHUTENA, OOPaTHBIIETOCA
34 MPENOCTABIIEHHEM FOCYNAPCTBEHHOM YCIyTH, B COOTBETCTBHH C IYHKTOM 4 yactd 1 cTaThu 6
DenepansHoro 3akoHa «O NepCcOHANBHBIX JaHHBIX» M 4acThio 4 craTei 7 PeepanbHOro 3aKoHa
«O6 opraHusauMM TPENOCTABICHMA TOCYJAPCTBEHHBIX H  MYHULMIAIBHEIX  YCIyT»
(manee — @eaepansuenii 3akoH Ne 210-D3) He TpebyeTcs.

B mnpencraBigeMBIX JOKYMEHTaX He NOITYCKAKOTCS HEYAOCTOBEPEHHBIE HCIPaBICHMS,
NOBPEXIECHHA, HEYMTaeMBble 4YacTH TeKcTa JHubo HeuwTaemple OTTHCKH — IITAMIIOB
¥ T1e9aTei, HaTMYHe KOTOPEIX He TI03BOJIIET OJHO3HAYHO TOJNKOBATH UX COMEpKAHHE.

JIOKYMEHTBI, ~COCTaBJEHHEIE Ha HHOCTPAaHHOM  s3bIKE, HOMJIEXAT IEPEBOAY
Ha pyCCKHH s3bIK. DBepHocTe 1epeBofa M IOMUIMHHOCTh MNOXNUCH  IEPEBOHYHMKA
CBHIIETCIILCTBYIOTCA B YCT4HOBJICHHOM IIOpSAOKE B COOTBETCTBHH ¢ 3aKOHOM Poccuiickoi
®enepatnn ot 11.02.1993 Ne 4462-1 «OCHOBEI 3aKOHOAATENBCTBA POCCHIICKOI Denepanun
0 HOTapuaTey.

2.7. UcyepnipiBaroniuil  nepedeHb  JOKYMEHTOB, HEOOXOJMMBIX B  COOTBETCTBHH
C HOPMAaTHBHBIMH IIPABOBBIMH AKTAMH LA IIPEAOCTABICHUS TOCYAapCTBEHHOI YCIyTIH, KOTOPbIE

: HoxymenTamn, yAOCTOBEPAIOIIMMY MUYHOCT, HHOCTPAHHOTO IpakiaHuHa B Poccuitckoit ®enepanmm,
ABIIOTCS MACTIOPT MHOCTPAHHOTO IPakJaHMHA /1060 HHOH AOKYMEHT, YCTaHOBIEHHbIH DefepanbHEIM 3aKOHOM
WIH NpH3HABACMBIH B COOTBETCTBHM C MEXAYHADOIAHBIM AOrosopoM Poccuiickoif Pemepanuu B KauecTse
MOKYMEHT2, YAOCTOBEPSIOIIEr0 JIMYHOCTE MHOCTPAHHOTO rpakiaHuHa (MyHKT 1 crarhy 10 QegepansHOro 3akoHa
ot 25.07.2002 Ne 115-®3 «O npaBoBoM NOJIOKEHHH HHOCTPAaHHBIX IPaxKaaH B Poccutickoii depeparumn»).

? NoxymenTamu, YAOCTOBEPAIOMMMY JIMYHOCTh juua Oe3 rpaxpmancTBa B Poccuiickoil ®epepauuy,
ABMAIOTCS: 1) OOKYMEHT, BBINAHHBII WHOCTPAHHBIM TOCYNAPCTBOM M TpPU3HABAEMBIH B COOTBETCTBHU
C MEXAYHapOAHBIM A0roBopoM Poccuiickoii denepaliiu B KauecTse JOKYMEHTA, YAOCTOBEPAIOILENO JHYHOCTD THLA
Ge3s rpaiAaHCTBa; 2) paspeleHHe Ha BPEMEHHOE NPOXKMBAHHME; 3) BUA Ha XKUTENLCTBO; 4) HHEIE JOKYMEHTEI,
TpeIyCMOTpeHHbIe DefepalbHbM 3aKOHOM UM TPH3HABAEMbIE B COOTBETCTBHH C MEXAyHaPOAHEIM JOTOBOPOM
Poccuiickoll ®enepauuu B KadeCTBE NOKYMEHTOB, YHOCTOBEPSAIOMIMX JIMYHOCT, JMLA 6€3 IpaxaaHCTBa
(nynxr 2 craten 10 QenepansHoro 3akona oT 25.07.2002 Ne 115-03 «O npaBoBOM NONOKEHMH HMHOCTPaHHBIX
rpaxcaaH B Poccuiickoit Peaepauum»).

? TIpu o6patuesny 3a NONyeHHEM TOCYZ@PCTBEHHOM YCIYTH, IPEAyCMATPHBAOILECH THYHOE IIPUCYTCTBHE
3adBHTEN HA MIOGOM M3 JTANOB NONYYEHHA TAKOH YCIyTH TPU MCIOAB30BAHMU (heAepanbHON roCyIapCTBeHHOH
uHbOpMaUMOHHOH cucTeMbl «Bjumas cHcTeMa uAeHTHOHKAUMM M ayTeHTudUKALHH B HHOpaCTPyKType,
ofiecrieunBarolei HHBOPMALHOHHO-TEXHOIOTHYECKOE B3aHMOAEHCTBHE HHOPMALMOHHEIX CHCTEM, HCIIOIb3YeMbIX
Ans  MPEROCTABICHHA TOCYJNAPCTBCHHBIX M MYHHLMNANBHBIX YCIYr B 3JICKTPOHHOH (OpMe», HOKYMEHT,
YAOCTOBEPAIOWMA JIMYHOCTS, CYHTACTCA NPENBSBICHHBIM B COOTBETCTBMM ¢ TpeGOBaHMAMH K (enepanbHOil
TOCYZapCTBeHHOM MHpOPMaUKMOHHOH cucTeme «EanHas cucreMa MICHTHOMKALMM M AyTCHTHOUKALHH
B MH(PacTpyKType, obecneusBaoIell HHOPMAalHOHHO-TEXHONIOTHIECKOE B3AUMMOIEHCTBHE HH(OPMaIHOHHEIX
CHCTEM, HCIOIB3YEMBIX VISl NIPEAOCTABICHI FOCY/IAPCTBEHHEIX ¥ MyHUIMNALHAIX YCIYT B 31EKTPOHHOMH GopMe»
(mocranosnenue ITpasurensctaa Poceuiickoit ®enepauun ot 28.11.2011 Ne 977).



HAXOJATCSI B PACIOPSDKEHHH IOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYNpaBIEHHA
W UHBIX OpraHOB, YYacTBYIOIIMX B INPEJOCTABICHHH IOCYJApPCTBCHHBIX YCIOYT, M KOTOpPHIE
3asiBUTENb BIIPAaBE IPEACTABUTE:

WITPA, BBIDaHHYI0 B YCTAHOBIGHHOM TMOPAAKE H COIEPXKAIMYI0 HH(QOPMALHIO
00 MMCKINHMXCA y HEro OrpaHMYeHMAX  KM3HEHNEesTeNBHOCTH, O  IOKA3aHHBIX
HWJIH IIPOTHBOINOKA3AHHBIX BHAAX TPYAOBOH AEATEIHHOCTH, PEKOMEHAYEMBIX YCJIOBHAX TpyHa
unu Beiucky u3 UIPA;

pexoMeHAanuH OGopo MC3 0 HyXIZaeMOCTHM HHBalIHOA B  CONPOBOKICHHH
IPH COACHCTBHH 3aHITOCTH.

Henpencrasnenue 3agBHTENEM YKa3aHHBIX JOKYMEHTOB He SBIIAETCS OCHOBaHHMEM
JUI OTKa3a 3agBHTEIIIO B IPEIOCTaBICHHUH TOCYIaPCTBEHHOH YCIYTH.

2.8. PabotHuxam I'AY L(3H 3anpenieHo Tpe6oBaTh OT 3aBHTENS:

IIpE/CTaBJIEHHs JOKYMEHTOB M WHQOPMAUHH MM OCYWICCTBICHHUA HAEHCTBHUA,
IPEICTABIEHHE MM OCYILIECTBJIEHHE KOTOPBIX HE NPeAYCMOTPEHO HOPMATHUBHBIMU ITPABOBBEIMHU
AKTAMH, PpETYIHPYIOUIHMH OTHOLIEHHS, BO3HHKAIOMIME B CBI3H C IPENOCTABICHHEM
TOCYAapCTBEHHOM YCIYTH;

NPEACTARNEHHS JOKYMEHTOB ¥ HHQOPMALIHH, KOTOPBIE B COOTBETCTBHH C HOPMATUBHBIMHU
NpaBOBLIMH akTaMH Poccuiickoit Denepauui, HOPMATHBHEIMHA IPAaBOBEIMH aKTaMH CYOBEKTOB
Poccuiickoit @enepanyy 4 MyHHITUITAIBEHEIME [IPABOBBIMH AKTAMH HAXOMATCS B PACIOPSHKEHUM
rOCYJApCTBEHHBIX ~ OPraHoB,  IPEJOCTaB/AIOMIMX  TIOCYJApCTBEHHYIO  YCIYTY,  HMHBIX
FOCYIapCTBEHHEIX OPTaHOB, OPTraHOB MECTHOTO CaMOyNpaBieHus H(WIH) [O/(BEIOMCTBEHHBIX
FOCYNApCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYIpPAaBJICHHS  OpTaHH3allMi,
YHaCTBYIOITHX B MPENOCTABIEHHH TOCYAAPCTBEHHBIX MJIH  MYHUIMIIANGHBIX  YCOYT,
32 HCKIIIOYEHHeM JOKYMEHTOB, YKa3aHHBRIX B d4acTH 6 crtarbd 7 DenepanbHOro 3aKoHa
Ne 210-D3;

PECTABNICHUA NOKYMEHTOB H HHGOpMAaUHdH, OTCYTCTBHE H(MIH) HEXOCTOBEPHOCTEH
KOTOPBIX HE YKa3LIBAIMCE IIPH IIEPBOHAYAIEHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOX OJHMEIX
INA NPEROCTaBIIEHHS TOCYHNAPCTBEHHOM YCIYTH, JHOO B IIPEJOCTaBICHHH TOCYAAPCTBEHHON
YCIYTH, 34 HCKJIIOYEHHEM CIENYIOIUHX CIydaeB, NPENyCMOTPEHHBIX B MyHKTe 4 wactd 1
ctateu 7 GepepansHoro 3akona Ne 210-03;

OpefoCTaBIeHHA Ha OyMakHOM HOCHTENe NOKYMEHTOB M HMH(OPMALHH, 3JIEKTPOHHEBIE
06passl KOTOPEIX paHee GBUTM 3aBEpEHH B COOTBETCTBHM C NMYHKTOM 7° uact 1 cratsu 16
Hactoswero PepepansHoro 3akoHa Ne210-D3, 3a WCKIIOYEHHEM CIIydaeB, €ClIH HaHECEHHE
OTMETOK Ha Takue JOKYMEHTHl JuO0 HX H3BATHE SBISETCS HEOOXODUMBIM YCIOBHEM
NPEeIOCTABIEHUS ITOCYAAPCTBEHHOM YCIIYIH, M MHBIX CIy4aeB, YCTAHOBJICHHBIX (elepalibHbIMA
3aKOHAMHU.

2.9. HcuepnpiBalomuil IepedeHb OCHOBAaHMH M OTKa3a B HpHEME IOKYMEHTOB,
HeoOXOMMBIX JUIA IPEAOCTABIIEHHS FOCYAApCTBEHHOM yenyry, B TAY II3H:

HENpENCTaBlIeHHe  3a4BHUTEIEM  JOKYMEHTA, YIOCTOBEPSOMIETO JTHYHOCTE,
WK TpeRCTaBlIeHUE NOKYMEHTa, YAOCTOBEPSIOWIETO JTUYHOCTh, C HCTEKIUAM CPOKOM JAEHCTBHS
HIIH HeIEHCTBHTENBHOTO TOKYMEHTA, YIOCTOBEPAIOIErO JIMTHOCTE.

HcueprpiBatomiiif  nepedeHs OCHOBaHHH [ OTKa3a B IpHEME JOKYMEHTOB,
HEOOXOMUMBIX JIS IPEROCTABICHUS TOCYAAPCTBEHHON yeiryry, B ML

HElpeCTaBIeHHe 3agBuTeNeM (NMPEACTAaBHTENEM) MOKYMEHTa, YIOCTOBEPSIOIIETO
JHYHOCTD, WX NPEJCTABICHHE NOKYMEHT4, YAOCTOBEPSIOIIETO JIUIHOCTD, C UCTEKIUAM CPOKOM
JOEHCTBHS MM HEAECHCTBUTEIBFHOIO JOKYMEHTA, YIOCTOBEPSIOILErO JIMIHOCTE;

HETIPCICTaBJIEHNE [PEACTABUTENEM NOKYMEHTOB, IOATBEPIKNAOLIMX €ro ITOJIHOMOYHs
IO TIPEACTABIECHUIO HHTEPECOB 3asIBUTEIA.

2.10. McuepnpiBatommii  IepeYeHb OCHOBAaHHH MUI1 TPHOCTAHOBIEHHS WM OTKA3a
B IPEHOCTaBIEHHH TOCYAAPCTBEHHOM YCIyTH.

2.10.1. OcHoBanus AN TPHOCTAHOBICHMS MPENOCTABIEHAS COCYNAPCTBEHHOR YCIyrH
TEeHCTBYIOLUMM 3aKOHOHATENBECTBOM HE IPEYCMOTPEHEI.

2.10.2. OcHoBanussMH JUI1 OTKa3a B TPENOCTABIECHHMH TOCYJAPCTBEHHON YCIyIH



SBISFOTCH:

OTCYTCTBHE CBEACHHI 00 HMMEIONIHXCS Y 3asIBHTENS OTPaHHYECHHMAX KHIHENEATENBHOCTH,
0 TIOKa3aHHBIX H/IH NPOTHBOIIOKA3aHHBIX BHAAX TPYHOBOM IEATENBHOCTH, PEKOMEHIYEMBIX
YCIIOBHMAX TPYAa, yKazanuasix B UIIPA;

[IONy4eHHE CBefleHHMH (pexoMeHparmil) w3 6topo MC3 06 OTCYTCTBMH HYXIAEMOCTH
HHBaIHIA B COIPOBOXKICHHH IIPH COACHCTBHH 3aHATOCTH.

2.11. Yenyru, KOTOpBIE SIBIIAIOTCSA He0OXOIUMBIMH H 00s3aTeNbHBIMU
JUTS TIPEIOCTABIIEHHS TOCYJAPCTBEHHOH YCIYTH, OTCYTCTBYIOT.

2.12. T'ocynapcTBeHHAS IMOLULUIMHA MIIH HHASA IUIATA 3a NPEXOCTaBICHHE TOCYAapCTBEHHON
YCIIYTH HE B3UMAETCH.

I'ocynapcTBeHHas yeinyra NpegocTaBIseTcs OeCnaTHo.

2.13. BsuMaHMe naThl 3a [peAOCTaBICHHE YCIYr, HEOOXOAMMBIX H 00A3aTeNbHBIX
JULA TIpeIOCTAaBIEHIS TOCYJaPCTBEHHOH YCIIyTH, He IPeAyCMOTPEHO.

2.14. MakcuMansHBIL  CPOK  OXHWJAaHMS B OYepeau IIpM  Iofade  3ampoca
0 TPEROCTaBIEHHH TOCYJApCTBEHHOH YCIYTHM, YCIYTH OpraHM3aluy, YydYacTBYIOIIEH
B IIPEOCTAaBICHHH TOCYHAPCTBEHHOM YCIYTH, M IPH MONy4YeHHH pe3yabTaTa MPEXOCTABICHHA
YCIYTH.

Ilpm smmamom oOpauwieHHH 3asBuTened, BrepBele obpatuBmmxcs B 'AY  II3H,
TOCYAapCTBEHHas! yCIiyra MpefOCTaBIAETCs B MOpALKE odepequ. Bpems oXuIaHHs B o4Yepeau
He JOJUKHO mpeBbimiate 15 munyt. Ilonydenue pe3ynsTaTa INPEAOCTABIEHUS I'OCYNapCTBEHHOH
YCIYTH - [OCHE IMONydYeHHA pekoMeHpaauui 6ropo MCDO 0 HYXZaeMOCTH B COIPOBOXIEHHH -
10 OKOHYaHUH IIpHeMa.

Ilpu HanpaBneHnU 3asABICHUS O IPedOCTaBICHUN rocyaapcTBeHHoN yenyru B TAY 1I3H
IOYTOBOH CBA3BIO, C MCIONB30BAHMEM CPENCTB (AKCHMMIBHON CBS3M MAM B 3JEKTPOHHOM
dopme mocpeactsoM Iloprama mnmm «wmrgHoro kabuuera» B G®I'MC ®PU, obecneumsaercs
BO3MOYKHOCTB IIPEABAPHTENBHOH 3aHCH VIS IPEJOCTaBICHNUS TOCYapCTBEHHOH YCIYTH.

IIpu nopave 3asgBiIEHUS Hepe3 CTPYKTYpHEIC noppasaeneHus MOL] Bpems oxunaHus
HE JIOJKHO IIPEBBINATE 15 MUHYT.

CornacopaHue ¢ 3adBUTENsIMM JaThl M BpeMeHH oOpamenus B [AY II3H
OCYIIECTBIIACTCA C HCIIONB30BAHUEM CPENCTB TENE()OHHOM UM JIEKTPOHHOH CBS3H, BKIIOUYAsd
cere «HHTepHeT», IMOYTOBOH CBA3BI0 HE TMoO3QHEe pabodyero mgHA, CIEAYIOUIETO 32 JHEM
PEruCTpaLMH 3a9BICHUA.

Bpems  oxumaHHA ~ NIpENOCTAaBICHHS  TIOCYJApCTBEHHOH  yCIyrH B cliydae
HpeABapHTEILHON 3aIIHCH He JOJDKHO IIPEBBINATE 5 MUHYT.

2.15.Cpox H TIOpSHOK pETHCTpaLMM 3anpoca 3asBHTENS O IPEAOCTABICHHH
TOCYNapCTBEHHOH  YCIYIH, YCIYrM OpraHu3alM{, YYacTBYIOIIEH B IIPEIOCTaBICHUU
rOCYAapCTBEHHOH YCIYTH, B TOM YHCIIE B SJIEKTPOHHOH (opmMe.

MakcuMalsHO  JIONYCTUMBIH  CpPOK  PEruCTpallMM  3ampoca O IPeAOoCTaBIEHHH
roCynapcTBeHHoH yenyry Ha npueMe B TAY L3H He nomxeH npeBsIaTh MiTH MUHYT.

Ipu mocTynnenuyu 3ampoca B 3JIEKTPOHHOM BHe IocpenacTBoM IlopTana WiH <«UIHYHOIO
kabuneTa» B PI'MIC OPU peructpanus 3anpoca OCYLIECTBIAETCS 10 pe3yNbTaTaM 3arONHEeHHs
3a4BJICHMA M OTHPABKH B DIEKTpOHHOH ¢dopMe B nens oOpamieHus. 3asBUTENb IIONyYIacT
gepes [lopran, «mgneni kabuner» 8 ®I'UC OPU unu Mo 37€KTPOHHOH IIOUTE YBEOOMIEHHE
0 IIpHEME 3asABJICHUS C PETUCTPAIIOHHBEIM HOMEPOM.

3assnenus, noctynuemre B IAY II3H uyepes crpykTypHbie nozapasgenenus MOLI,
MIOYTOBOM CBA3BIO, C HCIIONB30BAHHEM CPEACTB (haKCHMMIBLHOH CBS3M WIH B 3JEKTPOHHOM
dopme, B TOM UHCIIE C HCIIONB30BaHHEeM Iloprana wnd «iiHaHOrO Kabuuera» B OTHUC OPH,
PETUCTPUPYIOTCS IIYyTEM BHECEHHMsT MH(OpManuy B JIEKTPOHHBIM JKypHAJI yJueTa 3asBICHHM
B CPOK, HE NMPEBBIAONINA OJMH pabouuii HeHb.

2.16. TpeGoBaHus K IOMEIIEHHSM, B KOTOPBIX IPENOCTAaBISETCS TOCYAAPCTBEHHAS
yCiyra, K 3aly OXHIOaHHA, MeCTaM JUI1 3alOJIHEHUS 3alpOCOB O IIPEeNOCTAaBIICHHH
TOCYNapCTBEHHOM YCIIyrd, HH(POPMAIMOHHBIM CTE€HAaM C of0pa3slaMM HX 3arojHEHHUs
M [epeYHeM IOKYMEHTOB, HEOOXOMMMBIX JUIS IPENOCTABIEHMS KaxJIO0H TIOCYIapCTBEHHOM



YCAYTH, pasMEUIeHHI0 H O(OPMIEHHIO BH3YalbHOH, TEKCTOBOH H MYAbTHMENHITHOM
uHopMaluy O NOpAAKE NpPEJOCTABICHHS TAKMX YCIYr, B TOM YHCIE K O0OECTedeHHIO
OOCTYMHOCTH AN HMHBAIHEOB yKa3aHHBEIX OOBEKTOBR B COOTBETCTBHH C 3aKOHOLATEILCTBOM
Poccnitckoit @enepalliu 0 COIMHATBHON 3aIHTE UHBATMAOBA.

2.16.1. TTomenienus I'AY L[3H, HcnonHUTENs TOCYIAPCTBEHHOM YCIyTH, TOMKHBI HMETh
IJIOINAAHM, IPEAYCMOTPEHHBIE CAHUTAPHEIMH HOPMAaMH H TpeOOoBaHMAMM K pabouuM (0QHCHEIM)
TOMCIICHHAM, rhe o0opynoBaHE pabodne MecTa C MCIIONb30BAHHEM IEPCOHANBHBIX
KOMITBIOTEPOB K KOMMHPOBANBHON TEXHUKH, U MECTa I NPHEeMa IIOCETHTEINEH, 4 TAKXKE JOJMKHEI
OBITe 0OOPYHOBAaHEl CTYIBAMH H CTONAMH, CTEHIaMH, HA KOTOPBIX MOJ/DKHA OBITH pasMelleHa
uddopManug, ykasaHHad B IyHkTe 1.3.3 HacToAwero AIMHHHCTPATHBHOIO peryiaMeHTa,
JOIDKHBI HMETh IHCYHe IPHHAIIEKHOCTH (ONaHKH 3afgBIEHMI, aBTOpY4KH, Oymary)
AN 3aIMOJTHCHHA 3asABJIEHUS O MPEAOCTaBIECHMH TOCYHAPCTBEHHOH YCIYTH H NPOM3BOJACTBA
BCIIOMOTATEIBHBIX 3amucel (TaMATOK, OSCHEHMIH).

2.16.2. Bxon B 3manue I'AY II3H, HCIONHHTENS TOCYASPCTBEHHON yCIyrH, B KOTOPOM
NPERNOCTABIAOTCA FOCYJAPCTBEHHEIE YCOYTH (manee — 3[aHHe), Ho/pkeH OBITh 060pynoBaH
HH(QOpMaUMOHHOH Tabrmmukol (BBIBECKOH), coxepkamie UHGOPMAUHIO O HAHMEHOBAHUH
H pexxume paborsr AY 1I3H, ucmonHHTeNs rocymapCTBEHHOH YCIYTH, a TAKke TaKTHIBHOM
cxeMoii (Tabnu4akoit), Tybnupyiomed TaHHYI0 HE(POPMAIIHIO.

Mot man ¢ HapyiieHueM QYHKUHH 3peHUS BXOR B 3[aHHE 0003HAYaeTCA C IOMOIIBIO
H3MeHeHHd (haKTyphl HA3eMHOTO MOKPBITHSA.

Homxnocraere mauua IAY  L3H, pabGoTHHKM OpraHM3anud -  HCHOIHHTENA
rOCyAapCTBEHHOM YCIIYTH, OCYIIECTBILIOT, IIPH HEOOXOAMMOCTH, ITOMOIL UHBAIKMAAM M HHBIM
MAaITOMOOHIIBHEIM IPYNIIAM HACeNEHHA NPH HX NEPEJBHXEHUM IO IIOMENMICHUAM, B TOM JHCIIE
IIPH BXOJE B 3AaHHUE H BEIXOJIC U3 HETO, B MIOJIyYEHUH B JIOCTYIHOH Ul HUX dhopme HHpOpManuu
O MOPAJAKE IIPEAOCTABIECHHS TIOCYAAPCTBEHHOM YCIyrH, BKIIOYas O(QopMIIEHHE HEOOXOAUMBIX
JDOKYMEHTOB, O COBEPILIEHHH APYIHX HeOOXOMMMBIX IUIA IONYYEHHS FOCYAApCTBEHHOM YCIIyTH
JEHCTBHi, a Taxke obecnedeHue NMOCANAKH B TPAHCIOPTHOE CPEACTBO M BBICAJKH M3 HETO,
B TOM 4HCJIE C HCTIOIB30BAHUEM KPECTIA-KOJISICKH.

JIu4nHELl yXof 3a ITONnydaTeNeM rOCYJapCTBEHHOM YCIYTH M3 YHCIIA MHBAIU/OB M HHBIX
MajJOMOGHIIBHBIX TPYII HaceNeHHs (MEIUIHHCKHE NPOLEAYPH], [IOMOLIs B NMPHHATHH ITHLUH
U JIEKApCTB, B BHITOIHEHHH CaHUTAPHO-THTHEHHYECKUX IPOLEAYp) 00eCIeYnBaeTCs HHBAIUIOM
CaMOCTOSATENBHO JIMO0 IIPH IIOMOILH COIPOBOXJAFOLIMX JIUIL.

2.16.3. Tlomemenusa T'AY I13H, B KOTOPEIX HPEXOCTABIAETCSA TOCYNAPCTBEHHAS YCIyTa
(nanee — mnomemeHus), 060pyAyIOTCS HHOOPMAUMOHHBIMH CTEHIAMM MIH TEPMHHAIAMH,
ColepXKalllUMH  CBEJICHUS, YKasaHHble B nyHkTe 1.3.3 HacTosmero AJMHUHHCTPaTHBHOIO
pernaMeHTa, B BH3YaJlbHOH, TEKCTOBOM M (MIM) MyAasTUMenumitHoN dopmax. Odopmnenue
BU3YANbHOM, TEKCTOBOH H (MJIH) MYNBTHMENUHHON MHPOpPMAalMH JODKHO COOTBETCTBOBATH
ONTHUMAIIBHOMY 3PHTENBHOMY U CIIyXOBOMY BOCIIPHSATHIO 3TOH HH(POPMAITMH IPaXKJaHAMH.

[TomenieHust OMKHEL 65ITH 060PYNOBAHEL YCTPOHCTBAMMU JJIS 03BYUHUBAHUSA BU3YAIBHOM,
TEKCTOBOH MH(OPMALMK, OCHAIICHE! 3HAKAMH, BEIOIHEHHBIMU PelbeHO-TOYETHEIM IPHPTOM
Bpaiin B coOTBETCTBUM C NEHCTBYIOIIMMH CTAHAAPTAMH BHINONHEHHA M Pa3MEIEHHd TaKHx
3HAKOB, a TaKXKE BH3YANBHHIMH HHIAMKATOPAMH, NPEOOPa3yIOIHMH 3BYKOBBIE CHTHAJBI
B CBETOBBIE, PEIEBEIE CHTHATBL B TEKCTOBYIO OETYILYIO CTPOKY.

‘B CIyyasX €CIH CYHIECIBYIOLMe 00beKThl COUMANLHON, HHKEHEPHON U TPAHCTIOPTHOH MH(PacTPYKTYD
HEBO3MOXXHO MONHOCTBIC NPUCTIOCOGUTH C y4yeroM HOTPeGHOCTEH MHBANMIOB, COOCTBEHHHKM 3THX OOBEKTOB
OO0 MX PCKOHCTPYKUHM HIM KAMHTaJbHOI0 pPEMOHTA HOKHEI NPUHHMMATH COTTIACOBAHHBIE C  OMHHM
13 OOIECTBEHHBIX 00BbEANHEHHH HHBAIHIOB, OCYIHECTRIIIOIMX CBOK AEATENbHOCT HA TEPPUTOPHH IIOCENCHHS,
MYHMUMIANGHOTO  pafoHa, TrOPOJCKOTO OKPYTa, Mepel A O00ecnedyeHus ROCTYNa HHBANMAOB K MECTY
NPENOCTABNEHHA YCAYTH 160, KOrAA 3TO BO3MOXHO, 06ECICHUTh NPENOCTABICHHe HEOGXOMMMBIX YCIYT IO MECTY
XKUTENHLCTBA MHBANHMAA WM B AHCTAHIMOHHOM pexuMme (Denepansupiii zaxon or 01.12.2014 Ne 419-03
«O BHECEHNH H3MEHEHHIT B OTAENbLHBIE 3aKOHOMATENbHBIE aKThl POCCHIICKOI ®deaepalyu 110 BOIpOcaM COLMATLHOMN
3aLIHTEl HHBANKIOB B CBA3M ¢ paTudukaimel KoHBEHUHH O MpaBax HHBATHAOBY)



2.16.4. [ToMemenus;, B TOM 4YMCA€ BXOX ¥ IYTH MCPCABIDKEHMSA IO TOMEILEHHAM,
HOowkHEL OBITE  OOOpYNOBAaHEI MaHAycamu, IHM(pTaMH (IIpH HeOGXOIMMOCTH), CAHMTAPHO-
TEXHUYECKHMH [MOMEINEHHIMH (JOCTYITHBIMH JUIS HWHBAJIHMIOB), PACLIMPEHHEIMH IIPOXOLaMH,
NO3BOIAOMHMMH 00eCeqHTs OeCIpPensITCTBEHHEIA JOCTYI HHBANKHAOB H HHBIX MAJOMOOMIBHEIX
CPYNN  HAaceleHMs, a TakKe CHeNHaTbHEIMH OOBEMHBIMM  TAKTMIBHBIMH  IUIMTKAMH
M TIOKPEITHAMH, 0003HAYAIOIHMH IIyTH JBIKCHHS, [TOBOPOTHl H NPENATCTBHA (TIEPEKPECTKH,
CTYIIEHH, JIECTHHUEL, ABEPH).

Hsepn B mOMEmEHMAX, B KOTOPBIX IPENOCTaBIAETCS TOCYNAPCTBEHHAS YCIyra,
He JOJDKHEI HMETh ITOPOrOB, NMPEIATCTBYIOLIUX ABHIKEHHIO HHBAMIOB H HHBIX MalOMOGUIBEHEIX
TPYIII HAaCeJIEHUS.

B nomenieHnax, B KOTOPBIX NPEAOCTABIIETCA TOCYAapPCTBEHHAA YCIYra, MOMKHO OBITh
obecriedeHo OECIPENATCTBCHHOE IIEPEABIKEHHE U Pa3BOPOT KPECEI-KOJACOK, pasMellcHHE
CTONMOB B CTOpPOHE OT BXOJa C Y4YeToM OCCHPENATCTBEHHOTO IOABE3Na U I[OBOPOTA
Kpece-KOJIICOK.

2.16.5.C uenbio npaBunpHOH ¥ 0e30IACHON OPHEHTAUMM MHBAIMAOB U JPYTHX
MaJOMOOMJIBHEIX TpYIN HACENeHHS B NOMCIIEHHSX HA BMAHBIX MECTaX JIO/DKHBL OBITH
pasMEIICHB! TAKTHJIBHBIE MHEMOCXEMBl, OTOOpakalollMe INaH pa3MeUIeHMs JaHHBIX
MIOMEUIEHHH, a TAKKE II/1aH 9BaKyallMH TpaXJIaH B cliydae IMoxxapa.

B nomemennsax fomxea OBITH NpeaycMOTPeHa CHeTeMa (YCTAHOBKA) ONOBEIIEHMS JTFoel
0 oXxape.

Bxox u BeIXOm M3 nOMEIUEHHS OOGOPYAYIOTCA COOTBETCTBYIOLUMMHM YKA3aTENAMH
C aBTOHOMHBIMH HCTOYHHKAMH OecriepeGoiHOro muTaHus.

2.16.6. Ha myTsx ABMOXEHHMS MHBAJIHMIOB M HMHBIX MaJOMOOHIBHEBIX IpyNI HaceneHus
B IIOMEIIEHUAX, [JIC IPEAOCTABILETCA FOCYIAPCTBERHAS YCIyTa, XOIDKHEI OBITh IPELYCMOTPEHB
CMCIKHBIE C HHMH MeECTa OTABIXa H OXHUOAHHA. B MecTax OXHOAHHWs JOMKHO OBIThH
NpefyCMOTPEHO He MEHeEe OJIHOTO MecTa /UL HHBaIM/A, IIEPEIBHTAIOIIEr0Cs Ha KPECIe-KOIICKe
HJTH TIOJIB3YIOIETOCH KOCTRUIIME (TPOCTBIO), a TAKXKE AT €r0 COMPOBOXKIAOIIETO.

2.16.7. Tepputopus, npmierarouias K sgauuo  [AY  I[3H, ucnomaurens
TOCYNapCTBEHHOM  yoiyr#, o0opyayercs, II0 BO3SMOXHOCTH, MeCTaMH JUIA HapKOBKH
aBTOTPAHCIIOPTHAIX CPELICTB, BKIFOYASA aBTOTPAHCIIOPTHBIE CPEACTBA UHBATUIOB.

Ha TeppuTtopuM Ha OCHOBHBIX WYTSX JBHXKEHHS K 3JaHHUIO JOMKHBL OBITH
NPEeAYyCMOTPEHEl MECTa OTIBIXA, KOCTYIHBIE LA MHBAIMIOB H HHBIX MaJOMOOHIBLHBIX IPYIII
HacelieHHs, O0OOpyJOBaHHBIE CKaMEHKaMH, YKa3aTelAMH, HABECAMM M OIO3HABacMble
C IOMOIUBIO H3MEHEHHS (PaKTYPhl HA3EMHOTO OKPEITHA.

2.16.8. Mupextopom I'AY II3H wu pykoBoHTeNeM HCIOIHUTENS T[OCYAAapCTBEHHOM
YCHyrH oOecneqHBaeTCs CO3aHWE WHBAIHAAM CIEAYIOWMX YCIOBMH AOCTYIHOCTH OGBEKTOB
B COOTBETCTBUHM C TpeOOBaHMAMHM, YCTAHOBJIEHHBIMH 3aKOHOJATECIBHBIMH ¥  WHBIMH
HOPMAaTHBHBIMH [IPaBOBBIMY aKTAMM:

a) BO3MOXHOCTB OeCIpelsITCTBEHHOTO BXO/A B 00BEKTHI ¥ BEIXOJA U3 HUX,

0) BO3MOXHOCTS CaMOCTOATENBHOTO IEPEABHIXEHHS 10 TEPPUTOPUH OOBEKTA B IIEIIX
AOCTyna K MECTy MpPeAOCTaBIECHHA TIOCYJapCTBEHHOH YCIYTH, B TOM 9HCIE C IOMOIIBIO
pabOTHHKOB  00OBEKTa, IPEHOCTAB/LIOLMX  TOCYJAPCTBEHHBIE  YCIYTH,  ACCHCTHBHBIX
H BCTIOMOTATEeNBHBIX TEXHOIOTHH, 4 TAKXKE CMEHHOT'O KPECHa-KOJIACKHY;

B) BO3MO)KHOCTB TIOCAJIKM B TPAHCIIOPTHOE CPEACTBO M BHICAIKH M3 HETO NEPE]] BXOLOM
B O0BEKT, B TOM YHCIIE C HCIIOIB30BAHUEM KPECIA-KOJIACKH M, TIPH HEOGXOMMMOCTH, ¢ IIOMOILBIO
PabOTHHKOB OOBEKTA,;

I) COTIPOBOXKICHUE WHBAIMIOB, MMEIOIIMX CTOMKME HApyUIeHHS GYHKOMH 3peHus
H CaMOCTOATENBHOIO MEPEABIKCHHUS, [10 TEPPUTOPUH 00BEKTA;

I) CONEHCTBHE MHBATMIY IIPH BXOAE B OOBEKT M BHIXOAE M3 HEro, HH(GOPMHpPOBAHHE
HHBAJIMAA O JIOCTYNHBIX MaplIpyTaX oOIECTBEHHOTO TPAHCIIOPTA,;

€) Ha/yIeKalee pa3Melienre HocuTere HEGOpMaLyy, HeoOXomIMO st obecreueHus
OECIIPEITCTBEHHOTO JOCTYNa HHBAIMIOB K 0GBEKTaM 1 rOCYJapCTBEHHBIM YCIYTaM, ¢ YIETOM
OTPaHHUYEHHH WX IKM3HENCATENBHOCTH, B TOM 4YHCle OyONMpOBaHHME HEOBXOMUMOM
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IS [Oy4eHHS TOCYHApPCTBEHHOH YCIYTH 3BYKOBOM M SPHTENLHOM  WHOOPMALMH,
a TaKXKe HaJMHMceH, 3HAKOB M HHOH TEKCTOBOM H rpaduueckol WHOOPMALWH 3HAKAMH,
BBIIIOJIHEHHBIMH penbedHO-ToueyHbiM WpHbTOM Bpailis B Ha KOHTpacTHOM (oHe (MCKIo9as
HCTIONHUTENS TOCYJAPCTBEHHOM YCIYTH),

) obecrieyeHye Jomycka Ha OOBEKT, B KOTOPOM IPEAOCTABIETCS TOCYHAPCTBEHHAs
ycnyra, co0akH-IIpOBOJHHKA NPH HATHIHH AOKYMEHTa, TOATBEPXKIAAIOUIErO €€ CHEHHATbHOE
ofy4eHue, BEIAAHHOTO 10 (GopMe H B MOPSIKE, YTBEPKICHHOM NpHKa3oM MuHHCTEpCTBA TPy A
U COLMaNbHOH 3amuTBl HaceneHust Poccuiickoit Pemepamuu ot 22.06.2015 Ne 386m
«O6  yrBepxmenmu  GOPMBI  HOKYMEHTa, MOATBEPXKNAIOIIEr0 CIENHANBHOE Oo0ydYeHue
cOOaKH-IIPOBOIHUKA, ¥ TTOPSIAKA €r0 BhIIATH.

2.16.9. Tupekropom I'AY II3H obecneunBaercs cO3MaHME HMHBAIMIAM CIIELYIOLIUX
YCIOBMH  JOCTYIIHOCTH YCAYT B COOTBETCTBHM ¢ TpeOOBAHHAMH, YCTAHOBIEHHBIMH
HOPMaTHBHEIMHU [IPABOBBIMH aKTAMH:

a) OKa3aHHe MHBAIMIAM IOMOLIM, HEOOXOAUMOMN JUIA TOJMYYEHHM B JOCTYIHOMN UIT HUX
dopMme HHPOpPMAIMH O IpaBUNIaX IPEIOCTABIEHHS [OCYNAPCTBEHHOM YCIYrH, B TOM YHCIIE
00 odopmiaeHuu HEOOXOFMMBIX UL [ONYYEHHMS [OCYTAPCTBEHHON YCAYTH JOKYMEHTOB,
0 COBEPUICHUM HMH JPYIHX HEOOXONHMBIX JUIS IOIYYEHHS YCIIYIH ASHCTBHI,

0) mpenocTaBIcHHE HHBAIHIAM IO CIyXy, [IpH HeoOXOAUMOCTH, TOCYNapCTBEHHOM
YCIYTH C HCIIOJIB30BAaHHEM PYCCKOIO J>XECTOBOIO s3bIKa, BKIIOYas OOECIICYEHHE HOMycKa
Ha 00BEKT CYpAONEPeBOAUHKA, THOIOCYPAONEPERONUNKA,;

B) OKazaHHEe  pa0OTHMKaMM  OpraHoB M OpraHM3alMii,  NpejoCTaBIAIOIIHX
TOCYIAapCTBEHHBIE YCIYTM B YCTaHOBIEHHBIX cC(epax NesATeNBHOCTH, HMHOH HeoOXO0MuMoi
uuBainuaaM momomd AV [[3H, npegocTaBisromeroe rocyapcTBEHHYIO YCIYTY, B IIPEOIOICHHM
6appepoB, MEIIAIOIIHX TOIYICHHIO UMH YCIIYT HAapaBHe ¢ APYTUMH JTHIAMHE;

I) HaNMM9He KONHMH JOKYMEHTOB, OOBABICHHH, HHCTPYKIMA O MOPAAKE MIPEAOCTABICHMUS
FOCYIapCTBEHHOH yCIyrH (B TOM 49HCIe Ha HH()OPMAUMOHHOM CTEHAE), BBITOJHEHHBIX
penabedHO-ToUeuHBIM MpudTOM Bpaiing u Ha koHTpacTHOM (QOHE, a TaKke AyJHOKOHTYpa
B MECTaX OXUIAHMS K NIpUeMa 3asBHTelIeH.

2.16.10. ITomenieHMsa  CTPYKTYPHBIX — mompasmenenuit MOPI] HOMKHEI  OTBEYaTh
TpeOOBaHIM, IPeIYCMOTPEHHBIM [Ipasunamu OpraHU3auu JIESTEIIBHOCTH
MHOTO(pYHKUIMOHANBHEIX IEHTPOB IPEHOCTAaBICHHMI TOCYOAPCTBEHHBIX M MYHHIUIATBEHBIX
YCIYT, yTBepXIeHHBIMM IrocTaHosleHueMm IlpaBurenscrBa Poccumiickolt  Denepaunnu
or 22.12.2012 Ne 1376, a Takxe HHBIM TPeOOBaHUsM, NPEAYCMOTPEHHBIM JeHCTBYFOIINM
3aKOHOJIATENECTBOM.

2.17. llokasarens JOCTYIIHOCTH H Ka9eCTBa FOCYNAPCTBEHHOM YCIYTH.

2.17.1. KonuuectBo B3aumopeiicTauii 3assurens ¢ FAY II3H — 1.

2.17.2. ITpomoIpKUTEIbHOCTD B3aUMOIEHCTBYA:

npu obpamennu B AV I13H — ne 6onee 60 MunyT.

2.17.3. Tlpemycmorpeno MHGOPMHPOBAHKE 3asBUTENS O XOIE IPEHOCTaBIEHUS YCIYTH,
B TOM 9HCJIE C HCIIOJIb30BaHHEM HHGPOPMAIIHOHHO-TEIEKOMMYHUKAIIHOHHEIX TEXHOIOTHH — Ja.

2.17.4. Cnocobsl pefoCcTaBIeHHS TOCYAAPCTBEHHOM YCIYTH 3aABUTENIO:

HEIOCPEACTBEHHO NPH IIOCEUIeHHH O00ro CIPYKTypHOro mnoapaszedenus ['AY II3H
10 BEIOOPY 3aABUTENS;

110 TOYTe, 3JACKTPOHHOM IIOYTE, C HCIIOJB30BAHUEM CPEICTB (HaKCHMHIBHOM CBA3U
B YaCTH I0/1a9y 3asIBJIEHHS,

B 3JIEKTPOHHOK (opMe mocpencTBoM Iloprana winn «mmynoro kabunera» 8 ®IUC ®PU
B YacTH NpueMa INOKYMEHTOB 0e3 BEIAYM pe3ynbTaTa INPEJOCTABIEHUS TOCYAApCTBEHHOM
YCIIYTH;

B CTpyKTypHOM mnoapasgeaesuu MOPI] B wactu npuema KOKyMeHTOB 06e3 BBIHAYU
pe3yabTaTa MNpeNoCTaBIeH s TOCYLaPCTBEHHOM YCIIYTH;

B IOMCIUCHHH HCIOMHUTENA TOCYJAPCTBEHHOH YCIyrH, IPHBIEKAEMOro CHyxOoMH
3aHATOCTH HACENCHHS M/ [PENOCTaBIEHUS TIOCYJApCTBEHHOM YCJIIYTH, B YacTH OKA3aHUA
MHBAIIUIY HHMBHAYAJLHONX IIOMOINM B BHAE COIPOBOXIACHHS NPH CONEHCTBHM 3aHSTOCTH
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B paMKax peanusanuu Oenepanproro 3akona Ne 189-D3.

2.18. nple TpeGoBaHMA, B TOM YHCIIE YYUTHIBAKOIME OCOOEHHOCTH IPEJOCTABIEHHS
TOCYNApPCTBEHHOM  YCIYTH TI0  3KCTEPPUTOPHAILHOMY  IIPUMHUMIY H  OCOOEHHOCTH
IPEOCTABACHUA FOCYJapCTBEHHOM YCIIYTH B 3JeKTPOHHOH opMe.

2.18.1. OcobennocTH MPEAOCTARICHHUS rocyAapCTBEHHOH YCIYTH
110 3KCTEPPHTOPHAIIBHOMY ITPHHUMIY.

3agBUTENb BrpaBe 00PAaTUTHCA 32 NIPEIOCTaBIEHHEM rOCYLapCTBEHHOH YCIyTH B IH060e
cTpykTypHoe mnoxpasgeneHie I['AY I3H — AreHTCTBO 3aHATOCTH HACeJeHHUS paiioHa
Canxr-Ilerepbypra.

3asBHTENb BIpaBe OOpaTUTbCA [N ITOJAYM 3aSBICHHA HA IIPElOCTaBJICHHE
roCyAapcTBEHHOH ycnyrH B Moboe CTpyKTypHOE nonapasaeneane MO,

2.18.2. OcobeHHOCTH NPEXOCTABICHHS TOCYIApPCTBEHHOH YCIYTH B 3JIEKTPOHHOM hopMe.

11 obecrieqenus BO3MOKHOCTH [TOJAYH B NEKTPOHHOH (hopMe 3ampoca ¥ JOKYMEHTOB,
HeoOXOJMMBIX NI IIPEXOCTABIICHHUS TOCYNAPCTBEHHOM YCIYTH, 3asSBHTEND NOIDKEH HMETh KT
MPOCTOH SIEKTPOHHOM NoAmMHCH. [ NoNydeHHs Kiioda IPOCTOM SAEKTPOHHON ITOIIHMCH
(namee — mpocTas BIEKTPOHHAS MOMIHCH) 3aSBHTEA0 HEOOXOAUMO NPOHTH NPOUENYPY
perucrpanuu B ECHA. Hndopmauus o cmocobax u mnopsjgke peructpauuud B ECHA
npexcrasinena Ha Iloprane (gomesHoe MMs calita B cetu «MHTepHET» — gu.spb.ru/about-reg).
Omnaiin-gopMa mnpeznpapureasHol perucrpauun B ECHA pasMemena Ha calite B CeTH
«HMuTepHeT» (moMeHHOe HMA calita B ceTH «HHTepHeT» — esia.gosuslugi.ru/registration).

ITocne npoxoxnenus npouenypsr peructpauuum B ECHA (kak ¢u3Myeckoro Jmua)
3asBHTENIb - (DU3HYECKOE JIMIO FO/DKEH aBTOPH30BaThCA Ha Iloprame, HCIIONB3ysS IPOCTYIO
3AEKTPOHHYIO HOZITHCE.

IIpu noctymmennu B TAY L[3H 2asmnenus, HampaBieHHOTO mocpencTsoM [loprana
win «mayHoro kabupera» ®I'MC OPHU, cnenuamuct AV 1I3H, mocpencTsoM TeledOHHOM
CBSI3M HIIM JJICKTPOHHOH IIOYTHI, AaHHBIE O KOTOPBIX YKa3aHBl B 3ajABIEHHH, CBA3BIBACTCS
C 3Q4BUTENIEM M OIpejenseT yhnoOHOoe I 3asBUTENS JaTy M BpeMs mocemenus [AY II3H
C UEINBIO MPENOCTABIIEHHA TOCYIapCTBEHHOM YCIYTH.

Pe3ynsTar rocyZapcTBEHHOI YCIYTH B 3EKTPOHHOK QOPME HE IPENOCTaBIISETCS.

IT1. CocTas, nocnefoBaTeALHOCTL M CPOKH BHINIOJIHEHHS
AAMHHHCTPATHBHEIX NpoueaAyp (AefcTBUI), TpeOOBaHHS K NOPAIKY
HX BBINOJIHEHHS, B TOM YHc/ie 0COOEHHOCTH BBIMOJIHEHMSI
AAMUHUCTPATHBHBIX Npoueayp (JeHcTBHI) B 3NeKTpoHHOM (opMe

[Ipy npenocTaBAEHMHM TOCYHAPCTBEHHOH YCIYIM OCYIIECTBIAKOTCA  CIENYIOIUE
aJIMHHHCTPATHBHEIE IPOIEYPHI (AeHCTBHS):

OpHEM, MPOBEPKA IIONHOTHI NPEJCTaBICHHBIX CBEJEHHWIl, pETHCTpalysd 3asBieHHs
0 MPEIOCTABIEHHH IOCYIApCTBEHHOR YCIYTH H NPUTIIALICHHUE 3aBUTEIIA Ha IPUEM;

MIOATOTOBKA ¥ HANpPAaBJIEHHE MEXBEAOMCTBEHHOTIO 3aIIpoca B HHOH opraH (OpraHM3anuio)
0 TNpeHOCTABICHHU JOKYMEHTOB (MH(OpMaluM), HEOOXONMUMBIX [UIA IPEIOCTaBIeHUs
FOCYyapCTBEHHON YCIYTH;

aHAIM3 CBEHNECHUW O 3agBUTENIe, CONEPXAIIUXCA B PETHUCTPE IONydaTeNnei
rOCYAaPCTBEHHBIX YCIYT B cepe 3aHATOCTH HacelIeHUs - (HH3HICCKUX JIUII;

UHGOPMHPOBAHUE 3asBUTEIS O MOPSIKE NPENOCTABICHHA TOCYNAPCTBEHHON YCIyTH;

ONpPENCNICHHE OTBETCTBEHHOIO 3a CONPOBOXAEHHE pabOoTHHKA TOCYNApCTBEHHOIO
YUPSKACHHUA  COyxXObl  3aHATOCTH  HaceleH¥s, HEeIOCPEACTBEHHO  3aHHMMAIOINerocs
CONPOBOXICHHEM 3afBHTEA, NUOO MOAOOp HEroCyNapCTBEHHOM OpPraHM3allMH, B TOM YHCIIE
no6poBonbuecKOr (BOJIOHTEPCKOH) OpraHH3alyy, OCYIIECTBISIONIEH OKa3aHHE 3agBHTEINIO
VHIVBHJYaNbHOH TMOMOIM B BHJE CONPOBOXKACHHS, KOTOpas B  YCTAHOBIEHHOM
3aKOHOJATENbCTBOM Poccumiickolt Penepanuy IopsAaKe BIpaBe OKa3BIBATH COOTBETCTBYIOLIHE
YCIYIH, WM UCIOJHHUTENA TOCYNapCTBEHHOH YCIYTH, OIPEAEICHHOr0 II0 PE3yIbTaTaM
KOHKYPCHOT0 0T0Opa;
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opopMIICHHE TIPHKA3a O HA3HAYEHUH OTBETCTBEHHOTO pPabOTHHKA TOCYHAPCTBEHHOIO
YUpeXJEHUS  CIyxkOsl  3aHATOCTH  HACENEHHs,  HCIOCPEACTBEHHO  3aHHUMAIOMIEroCcs
CONpPOBOXICHHEM, IMO0 3aKMIOYeHHE JOTOBOpPa O COIPOBOXKAEHHH C HErOCYIApCTBEHHOMN
OpraHM3allied HIM HCINONHUTENEM IOCYNAapCTBEHHOHM YCHYTH, OCYIIECTBISIOIMMH OKa3aHUE
3aABHTEII0 HHIHBH/YaTbHOM IIOMOIIM B BHAE CONIPOBOXKAEHMUS;

odopmiieHuE 3aKIIOYEHUS O TIPEJOCTABIIEHHH IOCYAapCTBEHHOM YCAYTH, COAEPIKALIEro
HHGOPMALMIO O THUAX (OPTraHH3alHAX ), ONPENENeHHBIX Ul COMPOBOXICHMS;

BBIIa9a 3asBHTENIO0 3AKII0YEHHS U NPHOOLIEHME K JTHYHOMY [eiy BTOPOr0 SK3eMIULIpa
3aKNIOUEHHUS;

BHCCEHHE PE3yiAbTAaTOB BBINONHEHMS aJMHHHCTPATUBHEIX Dporenyp (HeHcTBuiA)
B PETHCTP NOJIydaTesed roCYNapCTREHHBIX YCIYT B cepe 3aHATOCTH HACENEHHs — QU3MIECKUX
JIHIL;

HCTIPABJIEHHE JONYILIEHHBIX OINEYaTOK M OMNOOK B BHJAHHBIX B  pe3yabTaTe
IIPEOCTaBICHNA TOCYIAPCTBEHHOM YCIYTH TOKYMEHTAX.

3.1.lIpueM, mnpoBepKa MOJHOTHI NPEACTABIEHHbLIX CBEICHHI, perucrpauus
3aABJIEHHS] O NPeJOCTABJEHMH TOCYXAPCTBEHHOH YCJIYrH H NpHIVIALIEHHEe 3asBUTENIA
HA IpHEM

3.1.1. OcHoBanueM 1A Hadana aJMMHHCTPATHBHOM HPOLEAYpPH! SBISETCS OGpauleHHe
3agBUTEIIA C 3asIBIICHUEM.

3agBuTenio oOecHeYHBaeTCS BO3MOKHOCTL BBIGOpa Cmoco0a I0Jayd  3asBJIEHUS
npu nugHoM obpamennn B AV I3H, gepes B crpykrypHoe noapasaencuue MOLI, mourooit
CBA3BIO, C HCIIONB30BAHUEM CPEACTB (DAKCHMUIIBHON CBA3M HUIH B SIEKTPOHHOM (opMe,
B TOM 4HCIIE nocpeacTeoM [lopTana mmm «mnunoro kabuuetay 8o ®I'UC OPHU.

[IpunsTHE OT 3a9BHTENA 3a4BICHHS B NEKTPOHHON (HOpME B COCTaBE HIEKTPOHHOTO JENa
HCKIIX0UaeT He0OX0AUMOCTE €ro IOBTOPHOro 3anonuenus B TAY 1[3H.

3.1.2. Comepxanne  aiMHHHMCTPATHUBHBIX  NEHCTBMI,  BXOAAIIMX B COCTaB
aIMHHHCTPATHBHOH IPOLEHYPH, NPOJOIKHUTENHHOCTE M (WIH) MaKCHMANbHBIA  CpOK
HX BBIIOTHEHHS.

3.1.2.1. Ilpu nonave 3asaBuTeNeM 3asBneHus unudo B TAY II3H pabotuux TAY I3H:

NIPOBEPSCT HANMIME Y 3aABUTEII JOKYMEHTOB, YKAa3aHHBIX B IyHKTE 2.6.1 HACTOAIIETO
AJMHHUCTPaTHUBHOIO PEriaMeHTa;

OCYIECTBIIAET PETHCTPALUIO 3aSBICHHT;

IpH HAIM9IMH Y 3adBHTENA JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.1 HacTosmero
AZIMMHHCTPaTHBHOTO DErNaMeHTa, [PHHMMAET PEelIeHHe O (JOPMHUPOBAHMHM M HATIPABICHHH
MEXKBEJOMCTBEHHOr0 3ampoca B 6ropo MC3O nis momydyeHHS peKOMEHHANMH O HYXIAEMOCTH
HHBAIMAA B CONPOBOXINECHMH IIPH CONEHCTBMM 3aHATOCTH JUII NPHHSATHS —pElIeHUs
0 NPEAOCTABIICHNH 3asSBUTENIO IOCYAAapCTBEHHON yenyry 1 (1miau) B IIOP nocpencTBoM kabuuneTa
nocTasuuka vapopmaryu B OTUC OPU o npenocrapneHuu ceeaenuit us UIIPA;

UHQOPMHUPYET 3aABMTENS O IPHEME 3asABICHUA WM OTKa3e B IpHEME 3asBICHHS,
O OCHOBAHHAM, IIPEAYCMOTPCHHBIM NYHKTOM 2.9 HacTosmIero AJMHHHCTPATHBHOIO
periaMeHTa.

3.1.2.2.Tlpu momaye 3asBuTeneM (UPEACTABUTENEM) 3asBIEHHS B CTPYKTYpPHOE
noapasaenesne M®I] pabotauk I'AY 1I[3H:

TIONYyJaeT 3IEKTPOHHOE JENO (B COCTaBe MAaKeTOB SIIEKTPOHHBIX EN), CoepiKaliee
3asBJIeHUE, IIOJAaHHOE B noApazaeincHue MOIT;

Hanpasjsger B noapasnenenue MOI] noaTBepxkAeHWE IOMYUeHHS 3TEKTPOHHOIO Aena
(maxeTa 3MEKTPOHHEIX €M) B TEICHHE ONHOTr0 PabOYero JIHS CO [IHS BEITPY3KH;

OCYHIECTBIIAET PErHCTPALIHI0 3a4BJICHHS B NICKTPOHHOM JKYpHAJE y9eTa 3asBICHHH
B ICHb IoCTyuieHus u3 M®PI] anexTpoHHOrO0 f1ENa;

COrTAaCOBBIBAET C  3afBUTENeM JaTy M BpeMsa obOpamenus B TI'AY I[3H
IJi1 TPENOCTAaBIECHHA TOCYNAapCTBEHHOM YCIYTH C HCHOIB30BAaHHEM CPENcTB TenehoHHOM
HJTH 3NICKTPOHHOM CBS3H, NMOYTOBOH CBA3BIO HE IIO3/HEE CIEAYIOLIETo pabodero HHS cO OHA
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perucrpanuu 3agBiciug 8 [AY 13H;

(GUKCHPYET B 3JICKTPOHHOM JXYPHAJle yJyeTa 3asiBIEeHHIH (aKT COrNACOBAHHSA C 3aBUTEIIEM
JaTsl 1 BpeMeHHU obpamtenus B AV [[3H ang npenocTasleHus roCyqapCTBEHHOH YCITYTH;

Ipi HeOOXOAHUMOCTH (110 MpockOe 3agBUTENA) HANPABNSET [0 YKA3AHHOMY B 3aABJICHHUHA
ajipecy SJIEKTPOHHOH IIOYTHl TANOH-TIPHLJAICHHE UL  NPEJOCTABIICHHS  3aSBUTEIIO
FrOCYAAapcTBEHHOM  ycnyrd  (mpunoxxeHue Ned K HacTosmeMy  AJMHHHCTPATHBHOMY
periiaMeHTy).

3.1.23.TIpu mojaue 3asgBHUTENEM 3asiBICHHA IOCPENCTBOM (HakCHMHIBHON CBS3H,
0 [oYTe, ANMEeKTPoHHOM nmoute B ajgpec 'AY II3H padotunk 'AY I3H ocymecrsiser:

perucTpaumio 3asBleHUS B IIeHb ero noctymwienus B [AY LI3H;

COTJTACOBBIBAET C 3agBUTENEM JaTy M Bpems obpamenus B TAY II3H
Ul TIPEJOCTABIEHHS TIOCYJApCTBEHHOM YCIYIM C HCMOJB30BAHHEM CPEACTE Tele(OHHOM
HJIH 3JIEKTPOHHOH CBA3H, NOYTOBOH CBs3bI0 HE INO3JHEE CleAyollero pabodero mHs co OHA
perucrpauuy 3asgsiaeHus B [AY 1[3H;

(ukcHpyer (BakT COTNIacOBAaHUS C 3asMBHTENEM JaThl U BpeMeHHU obpamenus B TAY 1I3H
IUIS NPeOCTABICHAS TOCYJAPCTREHHOM YCIYTH;

npH HeobXoauMOocTH (10 IpockOe 3asgBUTENS) HANPABISET 110 YKA3AHHOMY B 3aiBJICHUM
aJipecy QJIEKTPOHHOH IOYTH, TaNOH-TIPUITIAINEHHE JUIS TPEJOCTABICHHS  3asABHTENIO
TOCYHAapCTBEHHOM  ycloyrH (upunoxkeHue Ned4 Kk  HacToAwleMy AIMHHHCTPATHBHOMY
peryIaMenTy).

3.1.2.4. Tlpn mopave 3asBUTENEM 3asBIEHMS depe3 [IOPTan MM <UIMYHBEIA KaGHHET»
B0 ®I'MC OPH B agpec 'AY II3H paboruux I'AY I3H ocyiecTsiser:

PETHCTpAIMIO 3adBiIEHHs B JeHh ero mocrymieHus B AY II3H (8 cocraBe emmHBIX
HH(OPMAIHOHHBIX TAKETOB), IOXAHHOE UM Ha [lopTarm;

COINIACOBBIBAET ¢  3asgBUTENEM JaTy H Bpems oOpameHus B [AY  II8H
JUIL TIPENOCTABIIEHHS. TOCYNAPCTBEHHOH YCIYIM C HCIONB30BAHHEM CPEJICTB TeNehOHHOM
WM JJIEKTPOHHOH CBA3M, [TOYTOBOH CBA3BI0 HE NO3JHEE CIECAYIOMIETO pabouero AHS cO JHA
perucTpauuu 3ageneHns B AV [[3H;

dukcupyer (aKT COrnacoBaHUS C 3asBUTENEM AATH U BpeMeHH obpamenus 8 TAY 1[3H
JUTA NPENOCTABICHHS TOCYAaPCTBEHHOM yCIyTH;

IpH HeOOXOMUMOCTH (MO NMPOCKOe 3asIBUTENS) HANPABIIAET 110 YKA3aHHOMY B 3asBICHUH
afipecy SJNEKTPOHHOH IMOYTHI, TAJOH-NIPUIVIALICHHE MJIsi TPEJNOCTABICHHS  3asBUTEIO
TOCYZapCTBCHHOH ycnyru (mpunoxenue Ne 4 K HacTogmieMy AJMUHUCTPATHBHOMY
pernaMeHTy).

3.1.2.5. Ilpu cornacoBaHHM JaThl ¥ BpEMEHH OOpPAIUEHHS 3a9BUTENS YIUTHIBAIOTCS II00BIE
cBOOOIHEIE IUIs NpHeMa JaThl M BpeMs B npejenax ycraHosiexuoro B I'AY II3H rpaduka
TIpHEMa 3asABUTETICH,

Ilocne cormacoBamus ¢ 3asBUTENEM JaThl W BpeMeHu ofpamenus B TAY I3H
M HampaBleHus (Mo Ipockbe 3adBHUTEN) TaNOHA-TIPUIVIAINEHMS JUIA IPEIOCTABICHMS
TOCYAapCTBEHHOM ycnyru (mpunoxkenne Ne 4 K HACTOAIIEMY AZIMUHHCTPATUBHOMY pErIAMEHTY)
pabotauk I'AY I3H oxuzmaer 3asBUTENSA B COIIACOBAHHYIO ATy BpEM1L.

B cnydae HeaBKkm 3agBHTENA B YCTaHOBIEHHBIH (COIVIACOBAHHBIN) CPOK IOCELIEHMS
I'AY 1I3H 3aseneHue yTpaduBaeT CHIy.

MaxcuManbHBIH CPOK BBITONHEHHS aMHHACTPATUBHEIX JEHCTBUH - 6 MUHYT.

3.1.3. XOJoKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINONHEHHE a/MAHHCTPaTHBHOMN
NponeAypel, sBisiercs pabotaux I'AY  II3H, oOTBeTCTBEHHEBIA 3a [pPEXOCTaBJICHHE
FOCYapCTBEHHOU YCIIYTH.

3.1.4. KputepyieM IIpHHATHS PELICHA B paMKaX NaHHOM alMHHUCTPATHBHOMN IIPOIEMypPHI
ABIIACTCA COOTBETCTBHE 3afABI€HHMA M HOKYMEHTOB (opMe M TpeOOBaHMSAM, YKA3aHHBIM
B IIYHKTE 2.6 HACTOSIIEr0 AIMHHHCTPATUBHOIO PErIAMEHTA.

3.1.5. Pe3ynpTaToM agMHHHCTPATHBHOM MPOLENYpHI ABIAETCS PETHCTPALHS 3asBICHUS
U pemieHHe O (HOPMHUPOBAHMM M HaNpaBIeHMM MEXBEJOMCTBEHHOrO 3ampoca B Gropo MCD
n(um) B PIUC ®PU o npenoctanennn ceenenuit us UIIPA, peKOMEHIAINH 0 HYKEAEMOCTH
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HHBAIMJA B CONPOBOXKACHHH TIPH CONEHCTBHUM 3aHATOCTM JUIA [PHHATHA pPEUICHHS
0 NIPEJOCTABIEHHH 3aIBHTENIO TOCYNAPCTBEHHOH YCIYTH.

3.1.6. CnocoboM (uKCcalHH pe3yabTaTa BBIONHEHHS aAMHHHCTPATHMBHOM MPOLEMYPhI
SBIAETCY BHECEHHE CBEJCHHMH O 3asfBUTENE B PETMCTP NojyyaTenel rocylapCTBEHHBIX YCIyr
B chepe 3aHATOCTH HaCENEHHA TOCYAapCTBEHHOM HHopManHoHHOM cicTembl EAUC.

3.2. loaroToBKka M HanpaBjeHWe MeKBeIOMCTBEHHOr0 3AMpOCa B WHOH Opram
(OpraHmM3anMI0) o0 NPeXOCTABIEHAH AOKYMeHTOB (undopManun), HeoOX0XHMBIX
IS IpeOCTaBJIEHHS rOCyA2PCTBEHHOH YCIIyrH

3.2.1. OcHoBaHueM JUI Hadana aIMHHHUCTPATHBHOHN NPOLENYDE! SBISETCS YCTAHOBIECHHE
HeOOXOMNMOCTH HaNpaBICHMS MEXBEJIOMCTBCHHOI0 3anpoca MpH IpHEME JOKYMEHTOB
OT 3agBHUTENs H (WJIM) OTCYICTBHE peKOMeHZauuH Oropo MCD 0 HyXIaeMOCTH HMHBATHOA
B CONIPOBOXKIEHHH IIPH COHECHCTBHH 3aHATOCTH.

3.2.2. Comepxxague  aOMHUHHCTPATHUBHBIX  JCGHCTBHM,  BXONAIIMX B COCTaB
a@MHHHCTPATHBHOH IPOHENYPHl, NPOJOIDKUTENBHOCTh M (MAHM) MAKCHMAIBHEIA CpOK
HX BBIIOITHEHHS.

B cnyuae wenpencrasnenus MIIPA wimm orcyrcTBua Boimuckd u3 WITPA paGoTHHK
FAY II3H, orBeTcTBeHHBIH 3a NPEROCTABICHHE TOCYHAPCTBEHHOM YCIYTH, OCYIIECTBISET
HalpaBJICHHE MEXBEIOMCTBEHHOIO 3JJIEKTpoHHoOro 3anpoca B OI'MC ®PH mns momyueHus
ceemenud u3 HMIIPA wunsammpa nocpexcrBom JIK/JI MAUC 3I'Y wumu (u) xabuxera
nocraBiika HHGopmammu OI'MC OPU B mopsanke, ycranoenennom B Caxt-IletepOypre,
cornacHo ¢ DenepanbHEIM 3akoHOM Ne 210-D3 B COOTBETCTBHM ¢ MpPUKAa30M MHHUCTEPCTBA
TpyAa ¥ couHanmbHOM 3ammtel Poccmitickoit @egepanmmm ot  16.11.2015 Ne 872
«O6 yreepxnennu [opaaka, GopMsl U CPOKOB 0OMEHA CBENEHUAMU MEXIY OPraHaMH CIIyKObI
3aHATOCTH W (efepalbHBIMH  YYPSKICHUAMH  MEIUKO-CONMAIBHON  3KCIIEPTH3ED»
(nanee — mpuxaz Munrtpyna Poccuu Ne872h).

B nemax momydeHus pexomeHmanuid Oopo MCD 0 HyXHI2eMOCTH HHBAIHIA
B COIIPOBOXKICHUH NPH cofeHcTary 3aHsTocTH Mexny AY 1I3H u 6ropo MC3 obecneunsaercs
HHQOPMALMOHHOE  B3aHMOJEHCTBHE IIYyTeM  HANpaBi€HMA  3a0poca,  NOAIMCAHHOTO
COOCTBEHHOPYYHO, B CKAaH-KOIIMH TIO JJEKTPOHHEIM KaHANaM CBA3M B COOTBETCTBHH
¢ npukasoM Muntpyna Poccun Ne 872H.

B paMmxax agMuUHHCTpaTHBHOH mnpouenypsr pabotamx AV I1I13H, oTBercTBeHHBIH
332 NpPedOCTABICHHE TOCYJAPCTBEHHOM YCIIYIH, OCYHIECTBISIET IIONrOTOBKY M HAIpaBlIEHUE
MEXBEJOMCTBEHHOTO 3a1poca:

O NPEAOCTaBICHUH CBEICHMMH, conepxkamuxcs B UIIPA, 00 uMEOIHXCS Y 3aIBUTENS
OTPaHMYCHHAX KHU3IHEAEATENBHOCTH, O MIOKa3aHHBIX MM IIPOTHBOMIOKA3aHHBIX BUAAX TPYIOBOU
IOCATEIBHOCTH, PEKOMEHIYEMBIX YCIOBUSAX TPYHa, copepxamuxcs B PI'HC OPY, s [1OP;

Ui TonydeHMs — pekomeHpaumi  O6ropo MCD 0 HYXIAeMOCTH — HHBAIMAA
B COIPOBOYKACHUH NPY CONEHCTBUM 3aHATOCTH B G1opo MCD.

Paboruux [AY 113H:

topMHpyeT MEXBEIOMCTBEHHBII 3ampoc:

C ULenblo TMONydeHHs CBeAeHMM, copepxkammuxca B WIIPA, B  COOTBETCTBHH
¢ TpeboBanmAMu cTaThu 7.2 DepepansHoro 3axona Ne 210-D3;

C LENBI0 IONy4YeHHs PEKOMEHJAUMi O HY)XA2EMOCTH WHBATHAA B CONPOBOXKIECHWHU
TIPH CONEHCTBHUH 3aHATOCTH B COOTBETCTBHH C IpukasoM Muntpyna Poccuu Ne 872x;

TOAMMCEHIBAET €0 SNEKTPOHHOHN MMOAMHCEIO;

OCYIIECTBILICT HAlIPABICHHE MEXBEINOMCTBEHHOIO 3ampoca nocpencrsom SKIJI MAUC
OT'Y unu (u) xabunera nocrasiuka naopmanuu GIUC OPU;

IToaroroska M HaIlpaBIEHUE MEXBELOMCTBEHHOIO 3aIpOCa OCYIIECTBIAETCS B TEUCHHE
OIHOTO pabovero JIHA CO HS IONYYCHHS DICKTPOHHOrO JIe/ia 3asBUTENS UM B JEHb 0OpAIICHNs
3agBuTens TudHO B TAY II3H;

NoiydaeT CBeACHHMA, coxepxammecs B MIIPA, o6 wumenommxes y uHBaIMOa
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OTpPAHUYEHHIX XH3HELEATENEHOCTH, O IIOKA3aHHBIX HITH TIPOTHBOIIOKA3aHHEIX BHAAX TPYOBOI
JEATENBHOCTH, PEKOMEHIYEMBIX YCAOBHAX TpyJda M (MIHM) PEKOMEHAAUH O HYXKIaeMOCTH
HMHBAIHMIA B COMTPOBOXK/IEHMHM NIPH COTCHCTBHU 3aHATOCTH;

pacIedaThRaCT IMOAYYEHHBIE CBEASHHUS W NPHOOIIAET K JIMIHOMY JEeNY IIOMydaTeis
rOCYZAapCTBEHHBIX YCHIyr B oONacTM CONCHCTBHS 3aHATOCTH HaceneHus (manee — JIAITY)
3aABHTENA.

Cpok monydeHHs oTBeTa Ha MexBemoMmcTBeHHBIH 3arpoc B ®THC ®PU — me Gonee
5 pabouux mHeH ¢ JaTH TOCTYIUIEHHS 3aNpoca.

B cnysae nonyuenus uz ®I'UC OPH undopmauum 06 orcyrereun UIIPA, rpaskganuny
coobmaercs o HeobxomumocTH npegocrapneHus UITPA Ha GyMa)xHOM HOCHUTeENE.

Cpox IomydeHHs OTBETA Ha MEXBEAOMCTBEHHBIH 3ampoc B 6ropo MCD — He mosaHee
7 paboumx JHEH ¢ Jarhl IOCTYIUIeHHA 3anpoca (upumoxeHue Ne3 K  mpukasy
MunTtpyna Poccun Ne 872H).

MaxcHMalIbHO JOIYCTHMOE BPEMs BBITOJIHEHUS aqMHUEUCTPATHBHBIX HSHCTBUN B paMKax
HACTOSILEH aAMHHHCTPATHBHOMN IIpoIenypsl (C yUeTOM cpoka, HeoOXOQUMOro IS MOATOTOBKY
H HallpaBJeHUA MEXBEJOMCTBEHHOIO 3aIpOCoB) — 8 paboynx JHEH.

3.2.3. JIOIoKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 33 BBITONHEHUE aJAMUHHCTPATUBHON
npouenypel, spinsgercs paborauxk T'AY  II3H, oTBeTcTBeHHBI 3a NPEOOCTABIEHHE
rocyfapCTBEHHOH YCIIYTH.

3.2.4. KpureprieM IIpHHATHS pEIICHHS B paMKax aJMHHHCTPATHBHOM IPOLEIYpPHI
apugerca orcyrcreue HMIIPA wunm  Beimmcku w3z MITPA, pexomenpamuu 6iopo MCD
0 HY)XZAeMOCTH HHBAJHAA B CONPOBOXK/ICHUH NPH COACHCTBUN 3aHATOCTH.

3.2.5. Pe3ynpTraTtoM agMUHHCTPATHBHOM IPOLEAYpPBl ABIAETCA MOJYICHHE CBEICHMI,
copepxxamuxess B HIIPA, 006 wuMeomuxcs y HEro OrpaHHYCHUAX JKM3HEHEATENBHOCTH,
O IIOK43aHHBIX MU IIPOTHBOIIOKA3aHHBIX BHaX TPYHAOBOH AEATENBHOCTH, PEKOMEHJIYEMBIX
YCIOBHSX Tpyda) M (MIM) pPEKOMEHIAlMH O HYXJaeMOCTH WHBAJIMIA B COIPOBOXKISHUM
NpU COAECUCTBHH 3aHATOCTH.

3.2.6. CrocoboM (ukcanuy pe3ynbTaTa BBIIONHEHHS aIMHHHCTPATHBHON NPOLELYpHI
sapiercst  BHecenwe B JIIIIY uw EAMC cBeneHuif, mNONy4eHHBIX B  pPe3YIbTaTe
MEXBETOMCTBEHHOIO 3allpoca, a TAaKKe NpHOOIIEHHE YKA3aHHBIX CBEACHUMH K JIOKYMEHTaM
3asgBHTEII.

3.3. Ananu3 cBeJeHHil o 3asBUTeNe, COJEPKAIIMXCS B pPerHcTpe HoJaydareiei
rOCyAapCTBEHHBIX YCIYT B cepe 3aHATOCTH HaceleHUs ~ QH3UICCKHX JIHIL

3.3.1. OcHoBanueM JUIg Hayaja  aJAMUHHCTPATHBHOH  MPOLENYPH!  ABAAIOTCS
3aPETHCTPHPOBAHHOE 3a9BJICHUE H NIOCTYIIEHHE cBeneHUH U3 6r0po MCD u (mnu) OTUC OPU.

3.3.2. CopepxaHue  aJMHUHHCTPATHBHBIX  JIEWCTBHH,  BXOAAIMX B  COCTaB
aJIMHHHCTPATHBHOK  NIPOLEAYPHI, TPONODKUTENBPHOCTS  H(MIM) MAKCHMAJIBHBEIA  CPOK
HX BEIIOJTHEHHSL.

Paborauk TAY 3H:

aHATM3UPYET CBEJEHHS O 3asBHTENIE HA OCHOBAHHU NPEJHCTABJICHHBIX JOKYMEHTOB,
NPENYCMOTPEHHEIX NYHKTOM 2.6.1 HacToAmero AIMHUHUCTPATHBHOTO pPEriaMeHTa, YYHMTBIBAET
Hannuue B WITPA cBefenuit 06 MMEIOINXCS Y 3asSBUTEN OrPaHUYEHHSX JKH3HEAEITETbHOCTH,
O TMOKa3aHHBIX HIM MNPOTHBONOKA3aHHAIX BHAAX TPYIOBOH JIEATENBPHOCTH, PEKOMEHIYEMBIX
YCIOBHAX Tpyla u pexoMenanuu 6:opo MC3 o HyXJaeMOCTH HHBANHJA B CONPOBOKIEHUM
IIPH COACHCTBUHU 3aHATOCTH,

IDPUHAMAET pEIICHHEe O MNPEAOCTABNEHHM 3aJBHTENI0 TIOCYJAPCTBEHHOM yCIyrd
wWix 06 OTKa3e B MPEIOCTABIICHHH [OCYAPCTBEHHOM YCIIYTH.

Pemrenne o mpejoCTaBICHHH TOCYAAPCTBEHHOH YCIIYIM NPHHHUMAETCS HA OCHOBAHMH
CBeleHMA 06 WHBaTMOHOCTH, cojepkamuxci B PIUC ®PU, a B ciydae OTCYTCTBHA
COOTBETCTBYOIMX cBefenui B OI'MC OPHl — Ha OCHOBaHMM NPEACTABIEHHEIX 3aSBUTEIEM
NOKYMEHTOB, a TaKXKe C YYeTOM CBejeHui, coaepxamuxca B MIIPA (06 uMmeromuxcs y Hero
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OI'PAHHYEHHAX KH3HEASATENBHOCTH, O MTOKa3aHHBIX HITH IIPOTHROIOKA32HHLIX BUJAX TPYIOBOH
JeATENbHOCTH, PEKOMEHIYEMBIX YCIOBHAX TpyAa), M pekoMeHzauud Owopo MCDI
0 HYXJaeMOCTH HHBaNMIa B COIPOBOXIAEHHH IPH CONEHCTBHH 3aHATOCTH, BLIJAHHOMN
I10 pe3ynbTaTaM aHaNlKH3a XapakTepa H YCIOBUH TPyAa B NpeijlaraeMbiX HHBAJIHAY BAKAHCHAX.

B cmydae npuHATHA penleHus 00 OTKase B NPENOCTABICHHY TOCYNAPCTBEHHOM yCIyru
Pa3BACHAET 3aABHTEIIIO TPHMYHHBI M OCHOBAHHE OTKAa32 W BBIAACT 3aSBHTEIIO YBEIOMIIEHWHE,
COTIIACHO MPHITOXKEHHIO Ne 2 HacToAmero AIMUHHCTPATHBHOTO PEIJIAMEHTA.

B cinygae npHHATHSA PEIIeHMs O IIPEOCTABIEHHH 3aIBUTENIO TOCYJAPCTBECHHOH YCIyTu:

NPOBOJHT NPEIBAPHTENBHYIO OLEHKY MOTpeOHOCTEH MHBaIMIA B MEPONPUATHIX
OpoQeCCHOHANBHON — peaOMIMTAIMM C  YYE€TOM €ro IPeObIAyINei MIpodecCHOHANLHOR
NeATENRHOCTH, YPOBHS 00pa30oBaHHUA, MOTHMBAallHH K TpPYLY, HMHTEPECOB M CKIOHHOCTEN,
noTpebHOCTEH phRIHKA TpyAa, @ TAKKe MOKA3aHUM K MOJYYEHHIO APYIHX IOCYAapCTBEHHBIX
YCIyT, B TOM 9UCIIE:

noxbop MHBAmMAY IOAXOAAUIEH paboTBI, BKIIOYAS BPEMEHHOE TPYAOYCTPOHCTBO
U OnayvBaeMele 0OIIeCTBEHHEIE paboTh;

O3HAaKOMJICHHE MHBaIMZa ¢ HHGpOpMaumueHd paboromarens 00 YCHOBHAX TPYHAOBOH
JIEATELHOCTH Ha IION00paHHOM pabodeM MecTe;

corilacopaHHe ¢ padoTojaTeneM KaHNHAATYpSHl HHBATHAA, KOTOPOMY OKa3bIBAaETCs
rOCYJJapCTBEHHAs YCIIYTa;

MHAMBHAYaNbHEIE KOHCYNbTAUMHM M TOATOTOBKA K MPOXOXACHUIO cODeCcemoBaHMUI,
CaMOTIPE3eHTALHM, BEJIEHHIO IIEPETOBOPOB, IIOMOIIh B COCTABICHUH U HATHCAHUH PE3IOME;

OpraHH3alu0 Ipod)eCCHOHANBHON OpPHEHTAUMH B Helsx BeIOOpa chephl AesTelbHOCTH
(npopeccuu), TpymOyCTpOHCTBA, NPOXOXKACHUA NPOYECCHOHANFHOTO OBYYECHHS M IONYYEHHS
JOTIONHHTENBHOrO 06pa3oBaHus ([IPH HATHIHH pekoMenpamii B UTIPA);

OpraHM3aLHI0 IICHXONIOTMYECKOH MOAAepxKu Oe3paboTHBEIX rpakuaH (MpH HATHYHH
pexomeHpanuit B ITIPA);

OPraHH3alHIO TPOdEeCcCHOHATEHOTO 00YIEHHU U AOTIONHUTEBHOTO IPOdECCHOHANBLHOTO
obpasosanms 6e3pabOTHEIX rpaxcHaH (P HAIMYHU pekoMenaanui B UTIPA);

COLIHANIBHYIO afgantauus 6e3paboTHEIX TPaXkJaH.

MakcuManbHEIH CpOK BEIMONHEHHS aAMUHUCTPATHBHBIX NEHCTBHM - 6 MHHYT.

3.3.3. JluuoM, OTBETCTBEHHBIM 33 BBIIOJHEHHE aJMHHMCTPATHBHOM IIpONEIYpHI,
ssisiercs paboTuuk [AY 113H, oTBEeTCTBEHHBII 32 NPENOCTABIIEHHE TOCYAAPCTBEHHOM YCIYTH.

3.3.4. KpurepuaMy NPHHATHS pElIEHHs B paMKax HaHHOM aJMHHUCTPaTHBHOM
HPOLEYPH! ABILIOTCSA CBENCHMA, BHECEHHBIE B PEIMCTP ITOIydaTeNelf rocyAapCTBEHHBIX YCIIYT
B chepe 3aHITOCTH HAaCENeHHs Ha OCHOBaHWM peKoMeHAanuit 6ropo MCD.

KputepusiMu NpHHATHA pEINCHHS O MPENOCTABICHHH 3aSBHTENIO TOCYAaPCTBEHHOI
YCHOYTH  SBISIOTCA  PEKOMEHAAUMM O HYXJAeMOCTH HHBAIMAA B  CONPOBOXKICHUH
TIPH CONEHCTBHM 3aHATOCTH, NIOTy4eHHbIe H3 Gropo MCD.

Kpurepuem npumsatus pemreHHs o006 OTKase 3adBUTENIO B NPEJOCTABICHHH
TOCYZAapCTBEHHOH YCIIYTH ABJSETCS HANMYHEe OCHOBAHMH UL OTKAa3a B IPEHOCTABICHUH
TOCYyapCTBEHHOM YCIyTH, IIPELYCMOTPEHHBIX IIYHKTOM 2.10.2 HACTOALIETO
AIMMHHCTPATHBHOTO perjlaMeHTa.

3.3.5. PesynbTaTtoM aIMWHHCTPaTHBHOM INpPOLEAYPHl SBIAETCS MPUHATHE PpELICHUS
O TPEAOCTAaBICHUH TOCYHAapCTBEHHOM yCIyrH wWiH 00 o0TKase B [PEAOCTABICHHH
roCyJapCTBEHHON YCHYTH 3asiBUTEIEO.

3agBUTEND HHPOPMUPYETCS O IIPHHSITOM PEIICHHHU JIHTHO.

3.3.6. Coco6oM (uKCalMH pesynbTaTa BBUIONHEHMA aIMHHHCTPATUBHOM MpPONEAYpHI
ABMAETCSA (HOPMUPOBAHUE B PETHCTPE IIONIyJaTelielf rOCyIapCTBEHHBIX YCIYT B cepe 3aHATOCTH
Hacenenus B EAUC ceenenuit o mpenocTaBieHHy rocyqapCTBEHHOM yenyru nmubo o6 oTkase
B IIPEJIOCTABIIEHUH [OCYIaPCTBEHHOM YCIyTH.

3.4. Undopmuposanne 3agBUTENS 0 MOPAJKE NMPENOCTABICHHS rOCYXApPCTBEHHOM
YCIAYTH
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3.4.1. OcHoBaHMEM JUIA Hauala aJAMHHHCTPATHBHOMN IIPOLEAYPHI SABIAETCA pELICHHE
paboranka [AY I13H o npenocraBneHun 3asMBUTEIIO FOCYAAPCTBEHHOM YCIYTH.

3.4.2. CogepxaHue aAMHHHUCTPATHBHBIX JIeHCTBHHA, BXOJSAIITHX B COCTaB
AMHHMCTPATUBHON  NPOUERYPHI, IPOJODKUTEABHOCTh M (MIM) MaKCHMAIbHBIH  CpOK
HX BBIIOITHEHUS.

Pa6otuuk 'AY LI3H ycTHO HHPOPMHPYET 3aABHTENS:

0 MOPAAKE NPENOCTARICHUA TOCYAApPCTBEHHOH YCIYTH, B TOM YHCIE O BO3MOXKHOCTH
OKa3aHHA HHIHBUAYANILHOH IIOMOIIM B BHAE COIPOBOXIEHHS HCIIONHUTEIEM IOCYAapPCTREHHON
YCIIyTH B paMKax peanuzanuu Oenepansroro 3akona Ne 189-03;

O BO3MOKHOCTH IIONYyYCHHMA IPYTHX TOCYHAPCTBEHHBIX YCIAYr B cdepe 3aHATOCTH
HacelleHusd ¥ O IIPOBEIEHHH MEPOIIPUATUHH NPOGDECCHOHANRHOH peabHIHTALHH.

MaxcuManbpHbIH CPOK BRITIOJIHEHHS aXMHHHCTPATHRHEIX JeHCTBHI - 6 MUHYT.

3.4.3. JIuuoM, OTBETCTBEHHBIMH 32 BBIIOJIHEHHE aJMMHHCTPATHUBHON IPOLEAYPH,
ssrsercs paboTHHk I'AY 1[3H, oTBeTCTBEHHEIH 32 NPEAOCTABIEHHE TOCYAAPCTBEHHOM YCAYTH.

3.4.4. KpurepueM TIIPUHATHA pelICHHH B paMKax aJIMHHUCTPATHBHON IIPOLEXYpHI
ABJIETCH HEOOXOIHMOCTh HHDOPMHUPOBAHHS 3asiBUTENS.

3.4.5. PesyneratoM  agMHHHCTPATHBHOM [IPOLEAYPH!  ABIAETCA  NPENOCTABICHME
3aSBHTENI0 MHPOPMALUMH, YKa3aHHOH B myHKTe 3.4.2 HACTOAWETO AIMHHMCTPATHBHOIO
peryiaMeHTa.

3.4.6. CnocoboM (uKCanuM pe3ynsTaTa BBIIONHEHUS aAMUHHCTPATHUBHON IIPOLELYpHI
ABNsieTcs (POPMHMPOBAHME B PeTHCTpe MojtydaTeneil rocyaapersesssix yeuyr B EAUC ceenenuit
O MpeIOCTABICHIM HHPOPMALIMH 0 NOPAIKE NPEAOCTABIEHUS FOCYIAPCTBEHHON YCIYTH.

3.5. Onpepenenne OTBETCTBEHHOTI'0 3a COIIPOBOKAEHNE pafoTHHKA
FOCYJapCTBEHHOr0 YUpexaeHus cay:KObl 3aHATOCTH HacejleHUS, HeNOCPeICTBeHHO
3AaHHMAILIErocst CONMPOBOXKIEHHEM 3asiBHTENH, JIHOO noadop HerocyaapCcTBEHHOMH
OpraHy3amuM, B TOM YHCIe J00poBOJbYecKkoll (BOJOHTEPCKOH) OpraHM3anuH,
OCYIIECTBIAKIIEH oOKa3aHHe 3asBMTENII0 HHAMBHAYAJILHOH JNIOMOIUH B  BHAE
CONPOBOKICHHS, KOTOPasi B YCTAHOBJIEHHOM 3aKoHOAaTenbcTBOM Poccuiickoit ®exepauun
Imopsiike  BHpaBe  O0KAa3bIBaTh  COOTBETCTBYIOIUME  YCAYIH, MHJIH  HCHOJHHTENS
TOCYAapCTBEHHOM YCIYIH, ONIPE/IC/ICeHHOTO 10 pe3yIhTaTaM KOHKYPCHOro oT6opa

3.5.1. OcuoBanueM I Hayajla aJMUHMCTPATHBHOM POLELYpHI, ABIAETCS IONYYEHHE
3asBHTEIIEM HHPOPMAIHU O IOPAJKE IPENOCTABICHHS FOCYAapCTBEHHOM YCIyTH.

3.5.2. Comepxannie  aIMHHUCTPATHBHBIX  JEHCTBHH, BXONMIMX B  COCTaB
aJMUHHCTPATHBHOH MPOUEAYPHI, TPOJODKATENBHOCTh W (MAM) MAaKCHMAJIBHBIA  CPOK
HX BBITIOTHEHHS.

3.5.2.1.1Ipm npenocraBneHuu rocymapcrBensoii ycayru I'AY II3H B  pamkax
HCTIOIHEHHA TOCYapCTBEHHOr0 3aJanus padbotaux I'AY I3H npunmnMaer pemenue:

00 ompenmeneHWM  OTBETCTBEHHOro paborHmka LAY I[3H, HemocpencTBeHHO
38HMMAIOIIEroCsl, OKAa3aHWEM  HMHIUBHUAYalpHOH IOMOIIM B  BHAE  CONPOBOXKACHMS
TIPH COXCHCTBUM 3aHATOCTH, B TOM YHCJIE B PAMKaX OKa3aHHS APYTHMX IOCYJapCTBEHHBIX YCIyT
B c(epe 3aHATOCTH HACEIICHHS;

O MPHBICYEHNH Ha JIOTOBOPHOH OCHOBE HEIOCYHAPCTBEHHOM OpraHH3aluy, B TOM 4HCIIe
noGpoBoNbIECKOH  (BOJNIOHTEpCKOM) — OpraHMsallMM,  KOTopas B YCTAHOBIEHHOM
3akoHONarenscTBoM Poccuiickoit Pefiepanuy IMOpsJKe BIPaBe OKA3bIBATH COOTBETCTBYIOIIME
YCIYTH (fanee - HErocyHapCTBEHHAs OpPraHH3auusA) M HMHAMBUAYAIBHYIO NOMOUI> B BHIE
CONPOBOXICHUA  TIPH  COACHCTBMH  3aHATOCTH  HHBAIHIAOB, (DOPMUPOBAHHS  IIYTH
HX IIEPEIBIKEHHUS 0 MecTa paboTEl M 0OPaTHO NPH HAIHYMK TAKOM OTPEeOHOCTH.

3.5.2.2.Tlpu mpenmocraBneHHH TocymapcTBeHHOM yeayrm T[AY I3H B pamkax
peanmusanuy DexepansHoro 3axona Ne 189-03 pabornux AV I3H npunuMaeT pelrenue
O TPUBICHCHHH MCITOJHHUTENS TOCYARPCTBEHHOH YCIYTH, ONPENENEHHOr0 N0 pe3yisTaTaM
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KOHKYPCHOTO 0T0Oopa K OKa3aHHIO HHAHBHIYAILHOH IIOMOLIH B BHIAE CONPOBOXKIEHHS
NIPH COAESHCTBHY 3aHATOCTH WHBAIHJIAM.

3.523. Pabotauk T'AY [3H ocyuwectBaser cbop HW  aHanmu3 HHPOPMALUH
0 HETOCYHAPCTBEHHBIX OPTaHH3aIMIX HIH 00 UCIONHHUTENE (MCIOMHHTENSX) rOCYAapCTBEHHEIX
YCIYr ¢ HENBI0 3aKIIIOYEHHS JOroBopa 00 OpraHH3allid CONMPOBOXIEHHMS IPH COAEHCTBHU
3aHATOCTH (JaIee — JOTOBOP O COMPOBOMKIEHHIH).

Ilpu cbope M ananuie MHGOPMALMH O HEroCyNapCTBEHHBIX OPrAHH3AMHAX pPaGOTHUK
I'AY I13H yuuTeiBaerT:

HAIM4YHE y HErocyJapCTBEHHON OpraHH3alMH YCTAHOBJIEHHOTO 3aKOHOIATENHCTBOM
Poccniickoit Denepalyuu mpaBa 0ka3sBaTh COOTBETCTBYIOIIVIO YCIIYTY;

NOPANOK M YCIHOBHUA OKAa3aHHI HErOCyJapCTBEHHOW OpraHusauMed HHAUBUAYAIbHOM
IIOMOILH B BUAE COIIPOBOXKACHMA IIPH COJECHCTBUH 3aHATOCTH HHBAIHJIOB;

HAJM4HE ITI0ATOTOBJIEHHOTO IIEPCOHANIA I OKA3aHU IOMOIY HHBAJIHIAM.

[Ipu amanuze unHpopManyy 06 MCIIONHUTENE (MCIONHHTENAX) TOCYHNAPCTBEHHBIX YCIIYr
pabotHuk 'AY [I3H yauThIBaET:

HAJIMYHE 3aKII0YeHHOro Mexay KoMHTeToM H HCIIOMHHTENEM IOCYHapCTBEHHBIX YCIYT
COormamieHHs (JOroBopa) IO pe3yibTaTaM OTOOpa WCIIONHHTENS TOCYJAPCTBEHHBIX YCIyT
B COIMAIBHOM chepe B LEeIIX HUCIOMHEHHS TOCYJAPCTBEHHOTO COLMAIILHOTO 3aKa3a Ha OKa3aHMe
TOCYZapCTBEHHBIX YCOYI II0 OpraHH3alliH CONPOBOXAEHHUS TpPH COAECHCTBMU 3aHATOCTH
HHBAITHIOB B pamMkax peanusanun OenepansHoro 3akona Ne 189-03;

TEPPUTOPHATILHYIO OpHONMKEHHOCTD MecTa HaXOKACHUS UCIIONHUTENA
TOCYJApCTBEHHOM YCIYrH K MECTY JKUTENLCTBA 3aABUTENS ¥ BO3MOMKHOCTH OKA3aHHUS
HHJMBHYaIbHOMH IOMOIIH B BHAE COIPOBOKIECHUS [IPH COXSHCTBHU 3aHATOCTH.

WnpuBunyanbHasd TOMOIS B BHAE CONPOBOXIEHHS IIPH COXEHCTBHYM 3aHATOCTH,
3aKIFOYACTCS B:

paspaboTke MepeyHsl MEpONpUSTHH MHIUBHUIYAIBHOM IPOrPaMMEBL CONPOBOKICHHUS
HHBAJIHAA IIPU €10 TPYAOYCTPOHCTBE;

aHanuse  6asel  BakaHCMH W TpoBedeHHME  HEOOXONMMEBIX  KOHCYIBTALUi
¢ paboTomaTeNaMH AN MOA00pa BO3MOKHEIX IIPEITOKEHHM 10 TPYNOYCTPOICTBY MHBAIHAA,

COrJJaCoOBaHMM ¢ paboTojaTeneM KaHAWJATYphl HMHBAIKAA, KOTOPOMY OKa3bIBAETCH
roCyZapCTBEHHAS YCIIyTa,

O3HAKOMJIEHMH MHBaluja ¢ uE(opManuedt paboronmarens o0 YCIOBUAX TPYHLOBOM
IEATENBHOCTH Ha ToA00paHHOM pafodeM MecTe;

HHIHBHIYAIBHEIX KOHCYIbTAlHAX H IOMOLIH B HATTHCAHUH PE3IOME;

KOHCYNbTAIMH ¥ IOATOTOBKE K IPOXOXKICHUIO cOOEeceIOBaHMMA, CaMOIpe3eHTalMH,
BEJICHHIO IIEPErOBOPOE;

COTIPOBOK/ICHHH HHBAIMAA C yI€TOM HAPYLICHHBIX (YHKIHHA OpraHmsmMa B IpoLECCe
Mpo(ecCHOHANBHON OPHUEHTALMH, OKa3aHHH IOPUAMYECKOM IIOMOINH, IICHXOJOTHYECKOMH
MOJUIEPKKM, Ha KOHCYNBTalMAX, COOECENOBAHUAX, OKA3aHMM IOMOIIM B IOATOTOBKE
IOKYMEHTOR,;

COTNacOBAHMM M KOOPAMHALMM JIEHCTBUMH JIMI, OTBETCTBEHHBIX 32 NEPEMEIUEHHE
HHBAIM2 K [PEAnoNaraéMoMy MeCTy paboThl JUIf IIPOXOXAEHHS COOECemoBaHM,
H TOpeAcTaBHTeNeH OpraHu3alui, OCYIIECTBISIOIMAX HOEATENBHOCTE IO  COAEHCTBHIO
TPYAOYCTPOMCTBY U TOAOOPY IepCoHaNa;

(GOpMHpOBaHMM C YYETOM IIOTPEOHOCTH WHBAJMAA MAapUIPyTa IEPEeBHKCHHUS
0 MecTa paboTel U 06paTHO.

Ifo pesynsraram amamusa umHpopMaumu paborank I'AY LI3H dopmupyer mepeueHs
HETOCY/IapCTBEHHBIX OpraHU3alMi MIIM MCIIONHUTENEH roCyTapCTBEHHOH YCIAYIH, ¢ KOTOPBIMU
MOKET OBITH 3aKJIFOYECH JOTOBOP O COMPOBOMKIEHHH.

MaxcumanpHEI# CPOK BBIOIHEHHS aqMHHEHCTPATUBHOM IPOLIELYPH] — 5 MHUHYT.

3.5.3.JIuoM, OTBETCTBEHHBIMH 3a BBINOJHEHHE AIMMHUCTPAaTHBHBIX JICHCTBHIA,
BXOIUIMX B COCTaB aAMHHUCTPAaTHBHOM NpOLEAYpHl, sABIsiercs pabotHuxk T'AY I13H,
OTBETCTBEHHBIN 3a IIPEOCTAaBIECHHE TOCYAapPCTBEHHOM YCIIyTH.
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3.5.4. KpurepueM NpHHATHA pelleHds B paMKaXx aAMHHHCTPAaTHBHOM mnpouemyps
ABAETCA BBIABIECHHE BO3MOXHOCTH COIPOBOXKIEHUS IIPH CONCHCTBUM 3aHATOCTH MHBAITHIOB.

3.5.5. PesynbraToM ~ aJMHHHCTPATHBHOM  NpOUEAYpbl  ABIAETCA  OIpEIENcHHE
0TBeTCTBEHHOro padorarHka AV I[3H, HenocpeACTBEHHO 3aHMMAIOIIErOCs COINPOBOXKIECHHEM
3agBuTENs, ub0  TOAGOP  HEroCyJapCTBCHHOM — OpraHM3alMM MM HMCIHOJHHMTENS
roCYyIapCTBEHHOH YCIYTH 10 OPraHM3alliM CONPOBMKIEHHS TIPH CONCHCTBHH 3aHATOCTH.

3.5.6. Coco6 ¢uxcauuy pesyabTaTa BHIIONHEHHA AIMHHHCTPATHBHOH NPOLELYPHI
He TIpeJlyCMOTPEH.

3.6. OdopmueHHe npuKa3a 0 HA3HAYEHHHM  OTBETCTBEHHOro paGoTHHMKA
TrOCYyJapCTBEHHOr0 YYPeXJAeHHs CcayXKObI 3aHATOCTH HACEJEHHS, HeNOCPeACTBEHHO
3aHHMAIONIEroCs CONPOBOKIEHHEM, JH00 3aKI0YeHHe [JOTOBOPAa O CONPOBOXKIACHHU
¢ HEroCyAapCTBEHHON OpramM3alHell HIM MCIHOJHHTeJdeM FrOCYXApCTBEHHOM yCiyry,
OCYINECTBIAIOLIAME  OKa3zaHHEe 3asgBHTEN MHAUBHAYAJILHOH TOMOINM B  BHIE
CONPOBOKAEHHSA

3.6.1. OcHoBaHHeM Iy Hayana agMHHUCTPATHBHOR HPOLENYPLI ABISETCS ONpEAeIeHUE
OTBETCTBEHHOro pabotHuka I'AV LI3H, HenocpeacTBEHHO 3aHMMAFOIIETO COIpPOBOXKIECHUEM
3asBUTENd, JMO0 moAbGOp  HEroCyNapCcTBEHHOM — OpPraHu3aldy MM MCIOJIHHTENT
FOCYAAPCTBEHHONA YCIIYTH ITO OPraHH3alHK CONIPOBOXKIAEHUS IIPH COAEHCTBUM 3aHATOCTH.

3.6.2. ConepxaHde  aJAMHMHHCTDATHBHBIX  JEHCTBHH, BXOHAIEX B  COCTaB
aIMPHHCTPATUBHOH IIPONENYPhl, NPOAODKHTENBHOCTS M (MIM) MAaKCHMANBHBIA CpOK
HX BBIIOTHEHHS.

3.6.2.1. B cnyyae Ha3sHAYeHMs OTBETCTBEHHOrO paGoTHuka [AY I[3H, HemocpenCTBEHHO
3aHUMAIOLIETO CONPOBOXKAEHHEM 3asBurensd, paboTHk [AY I[3H odopmmser npukas
0 €ro HasHaYeHUH 10 GOpMeE COTIACHO NPHUIOKEHHIO Ne 5 K HACTOAIEMY AZIMUHHCTPATUBHOMY
periamenTy (majee — MpHKa3 0 HA3HAYEHHM OTBETCTBEHHOTO paboTHuka T'AY II3H), BEBOAMT
Ha IIedaTalollee yCTPOMCTBO B ABYX 3K3EMIUIApPAX U INEPENaeT €ro Ha NOAMUCH AUPEKTOPY
'AY II3H.

3.6.2.2. B cnmydae NpHHATHS peMICHHS O NOXGOPE HEroCyJapCTBEHHON OpraHM3alHH
HIIH HCIIOHUTEIIS FOCYIapCTBEHHOM YCIIyIH [0 OpraHU3alyK CONPOBOKAEHMS NIPU COASHCTBAN
3aHATOCTH HHBATKLY paboTHMK ['AY I3H rotoBUT NPOEKT JOrOBOPa O CONPOROKACHHH.

Ilpy TmoAroTOBKE NpOEKTa JOrOBOpa O CONpOBOKAEHHM pabotamk T[AY I1I3H
cormacoBbiBaeT (o TenedoHy, akCy, SIEKTPOHHOM IOYTE) ¢ HETOCYAapCTBEHHOM
OpraHM3auHed UK HCIIOTHUTENIEM IOCYIapCTBEHHON YCIIYTH:

YCJIOBUS OKa3aHHS 3aSBUTENIO WHANBHAYATBHON IIOMOIIH B BUE COMPOBOXKIEHYS

IOPANOK H CPOKM INPEJOCTABICHUS CBEJEHHH O XOJe BBIIOJNHEHUs J0roBOpa
0 COIPOBOXKJICHMH;

npasa, 06:13aHHOCTH M oTBeTcTBeHHOCTs AV LI3H u HerocymapcTBEHHOH OpraHM3aLuy
(MCTIONMHHTENE FOCYAAPCTBEHHON YCIyTH);

CPOK JEHCTBUA [OrOBOpa O CONMPOBOXKIAEHNUMN;

IOPAOOK M YCIIOBMS NPEKPAIIECHHS JOTOBOPa O COMPOBOXKIACHMN.

3.6.2.3.1lpu 3aKmOYeHMH [OTOBOpAa O CONpOBOXAeHUH pabotHmk I'AY I3H
obecrieuuBaeT MOJIHCAaHHe HETOCYHapCTBEHHOM OpraHu3auuei (ucionruTENIEM
rocyfapcTBeHHol ycayru) m I'AY II3H mByX 3K3eMIULIpOB JOroBOpa O CONPOBOXACHHH
B IIOpsIIKe, yCTaHOBIEHHOM qupekTopom [AY 113H.

ITocne mommucanus xoroeopa o compoBoxaeHuy padoramk I'AY I[3H o6ecneunsaer
ero perucrpanmio B I'AY LI3H u Hampapnser ODMH SK3EMIUIAP 3aKIFOYEHHOIO JOroBOpa
0 CONpOBOXACHUH HErOCYHApCTBEHHOM OpraHusauuy (MCHOJHHTENK TOCYNapCTBEHHOH
YCITYTH).

JloroBop, MOANMCAHHBIA C WCIONHHTENEM TOCYZAPCTBEHHON YCIYTH, CKAHHPYETCS
pabotHukoM I'AY II3H u Hampasiisiercs B 3JIEKTPOHHOM (GOpMATE IO 3AIIMILEHHBIM KAHANAM
cBssi B KOMHUTET ¢ LENBIO OCYIIECTBIEHHS KOHTPOMS 3a IPEJOCTABICHUEM HCIIONHUTEIEM
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FOCYAApCTBEHHOM YCIYTH 3aBHTENIO B paMKaX COLNIaNIeHHS (IOTOBOpA) IO pe3yibTaTaM oTOopa
HCIIONHHTENA TIOCYJApCTBEHHBIX VYCIYT B CONHMANBHON chepe B INENIX HCIOIHEHHUS
TOCYAAPCTBEHHOTO COLMANBHOTO 3aKa3a Ha OKa3aHME TOCY[apCTBEHHBIX YCIYT ITO OPraHM3aliiH
CONPOBOXJICHUA IIPH COJNCHCTBHH 3aHATOCTH HHBAIMIOB B paMKax peanuzanpu enepanbHOTo
3akoHa No 189-D3;

MakcHManbHBIH CPOK BRINONHEHHS 3 IMHHHCTPATHBHOH NMPOLEYPE! — 25 MEHYT.

3.6.3. JIumoM, OTBETCTBEHHBIM 3& BLINOJHEGHHME AOMHHMCTPATHBHBIX JeHCTBUH,
BXOAAMIMX B COCTaB aJAMHHHCTPATUBHOH mNpouenypsl, spiagerci pabotauk [AY I13H,
OTBETCTBEHHBIH 32 [IPEJOCTABICHHE TOCYAAPCTBEHHOH YCIYTH.

3.6.4. KpurtepHeM IpHHATHS peLIeHUs B paMKaxX JAHHOW aJMHHHUCTPATHBHOM IIPOLEYPHI
ABIETCS HEOOXOAMMOCTE OhOPMIIEHHS HOKYMEHTOB (IIPHKa3a 0 HA3HAYEHHH OTBETCTBCHHOTO
pabdotauka 'AY I3H mubo norosopa o COpOBOKACHHH).

3.6.5. PesynpTaToM amMHHHCTPATHBHOM IIpoIenyphl sBipieTcss OQOpMIIEHHE IpHKa3a
O Ha3sHaYeHHMH OTBETCIBeHHoro paborarka I[AY I3H mubo s3akmogeHuwe [oroeopa
O COIPOBOXKJICHHUH.

3.6.6. Pe3synsTaT BEINONHEHHS 8 AMHUHUCTPATHRHOM NPOIEAYPEl GHKCHPYETCS B PETHCTPE
nojtyyarenei rocynapcTBeHHEIX yeinyr B EAWC u JIAIITY 3assuTend.

3.7. OhopmiieHHe 3aKJI0YEHUS O XPEJOCTABJEHHH TOCYJAPCTBEHHOH ychyry,
cofepxRaLEro HHoOpMaANHIO 0 Junax (opranuzanusnx), oIpejesleHHbIX
JJ15l COHPOBOXKECHHS

3.7.1. OcrOBaHMeM IIs Hadajia afiMHHHCTPAaTUBHOH IPOUEAYpPH SBAIETCA OodopMicHHE
[IPHKa3a O Ha3HAYEHHH OTBeTcTBeHHOro paborHmka I'AY I[[3H nubo 3akmoueHHe XOroBopa
0 COIIPOBOKACHHUH.

3.7.2. Conepxanue  aJMUHHUCTPATHBHBIX  JCHCTBMH, BXOAAIIMX B  COCTaB
aIMHHMCTPATHBHOH IIPOLEAYPHl, NPOAO/DKUTENBPHOCTE M (IUIH) MaKCHMAIBHBEIH  CpOK
HX BBIITOJTHEHHSL.

Pa6otuux AV II3H cocraBnseT 3akiodeHne mo GopMe COMIACHO Mpuioxkeruo Ne 1
K HacTOAmEMY AIMHHUCTPATHBHOMY PEIIaMEHTY, B KOTOPOM OTpa)kaeT MH(MOPMAIHIO O JHIAX
(opraHu3auMax), ONPENENEHHBIX JUI1 CONPOBOXIECHHS, B JJEKTPOHHOM BHJIE ¥ BBIBOJUT
Ha [IeyaTarollee YCTPOHCTBO B IBYX DK3EMILIApaX.

MakcHManbHEIA CPOK BEIIONIHEHUA afMUHUCTPATHBHOM IPOLEAYPHI — 5 MHUHYT.

3.7.3. Jlumom, OTBETCTBEHHBIM 32 BBIIOJHEHHE aJMHHHCTPATHBHOM MpPOLEAYPH,
seisercs pabotauk I'AY I13H, oTBEeTCTBEHHBII 32 PEOCTABIEHHE TOCYIAPCTBEHHOM YCIyTH.

3.7.4. KputepueM NpPUHATHA pEIUIEHHS B pPaMKaX aJAMUHMCTPATHBHOM IpPOIEAYpPHI
SBISIETCA HEOOXOHUMOCTE 0QOPMIIEHHS 3aKITIOTCHHIS.

3.7.5. Pe3ynpTaToM aIMHHHCTPATHBHOM NPONENyPHI ABILETCS 0DOPMIICHUE 3aKIIOYEHHS.

3.7.6. CnocoboM (Quxcauumm pes3ynbTaTa BBIIONHEHHS MNAHHOH AJMHHMCTPATHBHOM
IPOUEAYPHl SBISETCS BHECEHHE B PErHCTP IOAydYaTellell rocyHapCTBEHHBIX YCIyr B cdepe
3aHATOCTH HACEIICHHUA CBEICHUH 00 0OpMIICHHH 3aKITIOUeHHS.

3.8. Boigaua 3asBHTE/II0 3AKJIOYEHHS] M NPHOOLIEHHE K JUYHOMY ANy BTOPOro
IK3EMILIAPA 3AKITIOYEHUS

3.8.1. OcuoBanmeM I Hadyana aJMUHHCTPATHBHOM MpOLEAYpHl SBIAETCS HaIHUHE
3aKI09eHM, oopmieHHoro paboraukom 'AY 13H.

3.8.2. Comepxxanue  aJIMHHHCTPATHBHLIX  JEHCTBHH, BXOAAIMX B  COCTAB
aIMAHHCTPATHBHOH IIPOUENYpPBI, IPOJOIDKMUTENHFHOCTE M (WMIM) MAaKCHMANbHEIA  CpOK
UX BBINOJHEHH.

PabotHux T'AY II3H 3HaKOMHT 3asBUTENS C 3aKITIOYEHHUEM IO POCIHCEH ¥ BBIAACT
3agBUTEIIO OJIHH 3K3EMIULIP, BTOPOH 3Kk3eMiuLap - npuobmaet JIITITY 3assuTens.

MaxcuManbHEIH CPOK BHIIOIHEHHS aIMUHHCTPATHBHOM IPOLIEYPE] — 3 MHUHYT.
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3.8.3. JIuioM, OTBEeTCTBEHHEIM 33 BBIIQJIHEHHE A MHHUCTPATHBHOH MpOLENYpHI,
siBrisieTcs paboTHHk [AY I[3H, 0TBETCTBEHHEIHA 32 NPEAOCTARICHHE IOCYIaPCTBEHHOH YCITYTH.

3.8.4. KputepyeM INpHHATHS peLIEHHS B paMKax aIMHHHCTPATMBHOM IPOLEAYPHI
SABIAETCA HEOOXOAMMOCTD BEIJAUH HA PYKH 3aSBHTENIO O(OPMIEHHOr0 3aKII0YEHHUS.

3.8.5. Pe3ynbTaToM aaMHHHCTPATHBHOW MPOLENYpPHl SBASETCS BBIJAYA 3aSBUTEINIO
OJIHOT'C 9K3EMIIIApa 3aKIIOUCHIS, IpHOOIeHHe BToporo sxk3eMIuspa K JIAIITY 3agsurens.

3.8.6. Cmoco6 ¢uxcanuu pe3yinbTaTa BBIIOAHEHHS AJMHHUCTPATHBHOH TIPOIEXYPEI
HE IIPENYCMOTPEH.

3.9. BueceHne  pe3ylbTaTOB  BBINOJHEHMS  AAMHHHCTPATHBHBLIX  IPOHEAYP
(ZeficTBHH) B perHCTp NOAyYATeNeH TroCyJIapCTBEHHLIX Yycayr B cdepe 3aHATOCTH
HaceJeHHs ~ PU3HIeCKUX JIHI

3.9.1. OcHoBaHueM [y Hadajga agMUHUCTPATHUBHOM WPOLEAYpHl SBISETCS BBiZa4a
3asBHTEIIO 3aKIIFOYESHMA.

3.9.2. Cogepxxaye  agMHHHCTPATHBHBIX  J€HCTBHI,  BXONAIIMX B COCTaB
aJIMHHUCTPATHBHON IpPOLEAYpPHl, IPOAOIDKUTENBHOCTh M (WIM) MaKCHMaJIbHBI CpPOK
MX BBITOIHEHHS.

Paborauk I'AY II3H BHOCUT B perucrp noiyyareneil rocyapCTBEHHBIX YCIYT B chepe
3aHATOCTH HAaceJeHHsS HHOOPMALMIO O pe3ynsTaTe OKa3aHUA TOCYHapCTBEHHOM yciyry,
npesyCMOTPEHHYIO0 IIYHKTOM 3.8.5 HacToswero AIMUHHCTPAaTUBHOTO PETrTIaMEHTa.

MakcuManpHEIH CPOK BEITIOTHEHUA aIMHHHCTPATUBHOMN POUEAYPH! - 4 MUHYTEL

3.9.3. JIuioM, OTBETCTBEHHBIM 32 BBINOMHEHHE AJMHHHUCTPATHBHOH IPOLEHYPEL,
apngeTcs paboTHuk [AY JI3H, 0TBETCTBEHHEIN 32 IPEJOCTABICHIE TOCYIAPCTBEHHOMN YCITYTH.

3.94. KpuTepHeM TNpHHATHA pEIICHHS B paMKaX aIMHHHCTPAaTHBHOM IIPOLENYPHI
ABNIAETCA He0OXOAMMOCTh (HKCALMM B PETHCTPE IMOJydaTened TIOCYHapCTBEHHBIX YCIYT
pe3ynbpTaTOB aAMHHUCTPATHBHEIX IPOLEAYP.

3.9.5. PesynpTaToM aIMHHUCTPATHBHOHW IPOLENYPHl SABASCTCS HAIHUYHE B PErHCIpPE
[ONIyYaTeNIed TOCYNAPCTBEHHBIX YCIYr B cdepe 3aHATOCTH HHGPOPMALMK O BBITOIHEHHH
AIMHHHCTPATUBHEIX IIPOLeAYp IIPH NIPEAOCTABICHHH TOCYJapCTBEHHOR YCIIYTH 10 OPraHU3alHH
COIPOBOXICHHS IIPH COAEHCTBUH 3aHATOCTH HHBATHIOB.

3.9.6. Cnoco6 ¢uxcanui pe3ynpTaTa BBIIONHEHHS aJMHHHCTPATHBHON IPONEyphI
HE IpedyCMOTpEH.

3.10. McnpaBienne QONyUIEHHBIX ONEYATOK H OMIHGOK B BHLIAAHHBIX B Pe3yJIbTATE
HpefocTaBIeHHs roCy apCTBeHHOH YCayrn NoOKyMeHTax

3.10.1. OcHoBanueM I Havala aIMWHUCTPATHBHOM  MpPOLEAYPHl  SBJISETCS
0OHapy)XCHHE OIeYaTKH MJIM OMMOKM B BBJIAHHEIX B pE3YABTATE IIPENOCTABICHUA
TOCYHAPCTBEHHOH  yCloyrM  AOKYMEHTax  (3aK/IOYCHHMM,  YBEJIOMJIEHHM 00  OTKase
B NIPENOCTABICHHH IOCYJapPCTBEHHON YCIYTH).

3.10.2. Conepxanyie  aAMHHUCTPATHBHBIX  JEHCTBHH,  BXOAJIIMX B  COCTaB
aIMHHHCTPATUBHOH IPOLENYPHI, NPOJOJDKHTENBHOCTE M (WIM) MaKCHMANBHBIA  CPOK
HX BBIIOJHEHUS.

Pabothux I'AY II3H npu o6HapyXeHHHM OIEYATKH HIM OIIHOKY B 3aKIIOYECHUU
HIH B YBENOMIECHHMH 00 OTKa3e B INPEHOCTABICHHH [OCYIAPCTBEHHOM YCIyrH IO CBOeH
HHHIHATHBE HE3aMEIIHUTEIBHO BHOCUT HEOOXOJMBIC HCIIPABIIEHUS.

MakcuManbHEIR CPOK BBINOJNHEHWS aIMUHHMCTPATHBHOTO NEHCTBHA — 2 MHHYTEL,
KOTOPBIA HE BXOAMT B CPOK MPEIOCTABICHUS FOCYAPCTBEHHOM YCIyTH.

3.5.3. JlauoM, OTBETCTBEHHBIM 3a BHINOJIHCHHE aJIMUHMCTPAaTHBHOM INpOLEAypH,
sersiercs paGoTHuk [AY I13H, oTBETCTBEHHBIH 3a NPEJOCTABICHHE TOCYAAPCTBEHHONR YCIyTH.

3.5.4. KpureprieM NpPHHATHA pPEICHHS B paMKaX aIMHHHCTPATHBHOM IPOIENYPHI
SBISIETCA HalW4ue OmHMOOK MM ONEYaTOK B BBIJAHHBIX B PE3YIbTATE IMPENOCTABICHUH
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TOCYIAapCTBCHHOM  YCHYTH  JOKYMEHTaX  (34AKIIOYEHWH,  yBEJOMJEHHM 00  OTKase
B [IPEIOCTaBIeHHH TOCYyJapCTBEHHOMN YCIIyTH).

3.5.5. PeaynpraToM  aIMHHHCTPaTHBHOM  NpOLEAYpPHl  ABISETCA  HCIpPABICHHE
JIOTIYLIEHHBIX ~ONEYaTOK M OmHOOK B BBIAAHHEIX B  pE3ylbTare IPEJOCTaBICHHS
roCyJApCTBEHHOM  YCIyrH  JOKyMEHTaXx  (3aKTiOYeHHH, YBEJIOMIEHHH 00  OTKase
B [IPEJOCTABNEHHH I'OCYJaPCTBEHHOMN YCIYTH).

3.5.6. Cnoco® duxcanuu pe3ynbTaTa BBIIOJHEHHS AagMHUHUCTPATHBHOH IPOUEIKYPEI
He MPedyCMOTpPEH.

3-1. Oco0eHHOCTH NPEAOCTABIEHHUS TroCyIAPCTBEHHOH YCIYrH B 3JEKTPOHHOM
thopme

Tlpy  OpemoCTABIEHHM  TOCYHAPCTBEHHOH  ycnyrm B 3JIEeKTPOHHOM  Qopme
OCYILECTBILAIOTCSA CIEAYIOHE aMHHHCTPATHBHBIE NIPOLIEAYPHI (AEHCTBIA):

NpENOCTABICHIE B YCTAHOBIEHHOM NOpsAAKe MH(GOpMalMH 3as1BHUTEIIM U obecriedeHue
JOCTYTIa 32BUTEIIEH K CBEIECHHIM O rOCy/JapCTBEHHOH yciyre,

rnojavya 3anpoca W HHBIX JOKYMEHTOB, HEOOXONHUMBIX JJs INPeNOoCTaBIEHMs
rOCYNapCTBEHHOM YCIYTH, ¥ NPHUEM TaKUX 3asBIeHHI U JOKYMEHTOB;

MOJIy9eHHE 3asgBUTENCM CBEOEHHH O XOJe BBIIOIHEHMS 3aIpoca O IPeNOCTaBICHUH
rOCYIapCTBEHHOM YCIYTH;

HHBIE AeHCTBHS, HEOOXOAMMBIE AJIA IPEAOCTABICHHA rOCYAAPCTBEHHOHN YCIIYTH.

3-1.1. IlpegocrapmeHye B YCTAHOBIEHHOM IOpsAKe HMH(pOpMAnMU  3asBUTEIAM
u obecrieueHne OCTyIa 3a9BUTEINEH K CBEEHUIM O T'OCYHAapCTBEHHOM yCIIyre.

3agBUTENs  MOXET  TONYYHUTh HMHOOpMAalMIO O  IOpAAKE  NPELOCTaBICHUSA
FOCY/IQpPCTBEHHOM YCIIYTH, B TOM HYHCIe B 3JEeKTpoHHOM (opme, Ha denepansHoM Iloprane
(momeHHoe uMA calita B ceTd «MHTepHET» — gosuslugi.ru), Ha [TopTrane (AoMeHHOE MMi caiiTa
B cetd «AHTepHEeT» — gu.spb.ru).

JocTynm K CBeIeHUAM O CIOCO0ax IPEeNOCTABICHUA FOCYAAPCTBEHHON YCIIYTH, NOPIIKY
IpEeNOCTaBICHUs TOCYAAapCTBEHHOM YCIYrH, B TOM 9HCIE B JIEKTPOHHON (hopMme, NEPEUHIO
HEOOXOIMMEIX [ MIPEOCTaRACHUS TOCYJApCTBEHHOM YCIIyTH JOKYMEHTOB, K GopMe 3ampoca U
dopmMaM HHBIX JOKYMEHTOB BEIIOJHAETCA 0€3 IpeABapUTEIBHOM aBTOPU3ALMHU 3aABHTENA
Ha [loprane u Ha denepansrHoMm [loprane. 3asBUTENs MOXKET O3HAKOMHTHECH ¢ (OPMON 3arpoca
Ha loprane u Ha dpenepansuoM [TopTane, npu HEOOXOUMOCTH COXPAHUTE UX HAa KOMIIBIOTEPE.

3-1.2. Tomawa 3ampoca M HHBIX AOKYMEHTOB, HEOOXOIHMMBIX AJS IPEXOCTaBICHHUS
rOCYAapCTBEHHOM YCIYTH, K NPHEM TaKUX 3allPOCOB ¥ JOKYMEHTOB.

3-1.2.1. Ilomaya 3ampoca W HHBIX JOKYMEHTOB, HEOOXOINMMSBIX IJIS INpPEJOCTaBICHHUS
TOCYAapCTBEHHOM YCIIYTH.

QopMHpOBaHHE 3aMBHTENIEM 3alpoca O IMPEHOCTABICHHH IOCYJApCTBEHHOH YyCIyrH
OCYINECTBISETCA B (OpPME 3IIEKTPOHHOTO JNOKyMeHTa (3IeKTPOHHOro 3ampoca) Ha Iloprtane
B COOTBETCTBMHU C IIYHKTOM 5 [IpaBun ocymiecTBIIEHHS B3aMMOACHCTBHUA B JIEKTPOHHOH (opMe
rpaxzaH (QH3MYECKHX JIMI) M OpraHU3alyil ¢ OpraHaMy roCyJapCTBEHHON BJAacTH, OpraHaMHu
MECTHOIO CaMOYIpaBICHUA, C OpraHH3alMAMU, OCYIIECIBISIOIIMMH B  COOTBETCTBHH
¢ {enepambHBIMM  3aKOHAMM  OTJEAbHbIC DNYOJWUHBIC IIONHOMOHHMSA, YTBEPKACHHBIX
nocranorneHueM IlpasurenscrBa Poccuiickoit @epepammu ot 09.06.2016 Ne 516. Ilocme
IOJauH 2JEKTPOHHOTI O 3arpoca He Tpedyercs GopMupoBaHue OyMaxHOTO 3arpoca.

Jita nmopaum 3ampoca Ha Iloprane 3asBuTens (IIpeACTaBUTEND) BBHIIOIHSAET CIEAYIOIIHE
NeHCTBUS:

u3ydaeT WHOOPMAUMIO O TOPSJKE IHPEeJOCTABIECHUS TOCYNAapPCTBEHHOM YCIAYrH
B JIEKTPOHHOM hopMe, pazMeleHHyIo Ha [TopTaie B COOTBETCTBYIOIIEM paszcie;

BBINONIHSAET aBTOpu3anuio Ha Iloprane. Ilpm sTOM aBTOpH3anMs (GU3HYECKOTO IUIA
IPOHM3BOIUTCS NOy4YaTeNeM rOCyIJApCTBEHHOH YCIYIH CaMOCTOSTENBHO;

OTKpBIBACT (hOpPMY SIEKTPOHHOTO 3ampoca Ha [Toprane (manee - ¢opma 3IEKTPOHHOTO
3anpoca);

3aMONHAET (OPMY SIEKTPOHHOIO 3arpoca, BKIIOHAKOIIYK) CBEACHMA, HEOOXOMHMEIE
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1 06s3aTeNBHLIC I NPeJJOCTABICHHS TOCYIAPCTBEHHON YCITyTH;

OPHKPEIUISET  CKaH-00paskl  JOKYMEHTOB K  (opMe  3NIeKTPOHHOrO  3ampoca
(npu HeoGxomumocTH). IlpM nojaue SMEKTPOHHOIO 3aMPOCA 3aABUTENIO (NPEACTABHTENIO)
He Tpebyerca mpHnaraTe  CkaH-00pa3  JOKYMEHTA,  YHOCTOBEPSAIOIIETO  JIMYHOCTS,
npH ucnone3opagun ECHA;

NOJITBEPKAACT JIOCTOBEPHOCTh COOOLICHHEIX CBEJICHUH (ycTanaBiuBaeT
COOTBETCTBYIOIIYK) OTMETKY B (popMe 3IEKTPOHHOTO 3amnpoca);

OTHPABMSET 32MONHEHHBIH IEKTPOHHEIH 3anpoc (HAXKUMAET COOTBETCTBYIOIIYIO KHOIIKY
B hopMe 3IEKTPOHHOTO 3apoca);

BBIGUPACT CIIOCO0 MONYYCHHs YBEJOMICHHHE O XOJ€ NMpPENOCTABIEHHS TOCYAapCTREHHOIM
yCITyru,

SNMEKTPOHHBIH 3alpOC BMECTE C MPHKPEIVICHHBIMH CKaH-00pa3aMu JOKYMEHTOB
IOJNHUCHIBACTCS. [POCTOM  JJIEKTPOHHOM NOAIMMCBIO B COOTBETCTBHHM C  TpeboBaHMAMH
Depepansroro 3akoHa ot 06.04.2011 Ne 63-03 «O6 anekTpOoHHOH MOAMMCH» ¥ TPeGOBAHHAMU
DenepabHOro 3akona Ne 210-D3;

monyvaer ysemomiaeHue B «JIuunom kabuuere» Ha I[loprane HIM B MOOUIBEHOM
npunoxenny, CMC-coobmenue, yBeDOMIEHHE [0 3JEKTPOHHON IOYTE, HOATBEPXKAAIONICE,
9TO  3alpoc  OTOpaBiieH  (OpHHAT B MEXBEIOMCTBEHHOH  ABTOMATH3HPOBAHHOM
HHOOPMALHMOHHOK cucreMe mpenocraenenus B Caukr-IleTepfypre rocynapcTBEHHBIX
H MYHHLIWINANBHBIX YCHyr B DJEKTPOHHOM BHA (mamee — MAWC 3I'Y)), B ToM wumcie
B YBENOMJICHHH YKA3BIBAIOTCA HICHTH(GHKALMOHHEIN HOMEP M jAaTa IOAAYd OJEKTPOHHOTO
3ampoca;

IIONTy9aeT YBENOMIIEHHE O IIpHeMe aJekTpoHHOro 3ampoca B AV II3H u o nHauane
MPOLEAYPEI IPETOCTABNEHUS TOCYHAPCTBEHHOR YCIYTH;

noirydaer ot UAY [3H npurnamenue Ha npueM Uit IpenoCTaBIEHUs FOCYAApCTBEHHOM
yCIyry, pocrynHoe B «Jluunom xabumere» Ha IlopTame u B MOGHIBHOM IIPHIIOKEHHUH,
B KOTOPOM YCTAHOBJIEHBI 1aTa H BPEMS NpUEMa;

B Clly4ae HeOOXOMHMOCTH 3aABUTENL MOXKET NOTPE6GOBATh OT3HIB 3IEKTPOHHOTO 3aIpoca.

3-1.2.2. llpueM 3agBIeHHH ¥ JOKYMEHTOB, HEOOXONMMBIX I IIPEXOCTABIICHHS
TOCYIApCTREHHOM YCIIyTH.

OnextponHoe geno, coxpanerHoe B MAMC 3I'Y, CTaHOBHMTCS JOCTYIIHBIM
A ynonHOModeHHOro jguna AV TI3H, OTBETCTBEHHOTO 32 NPWHATHE pEIICHHS
0  IpemocTaBieHMH  (OTKase B [OPEJIOCTABICHHH)  TOCYAApPCTBEHHOM  yCIyrd
(masee — YONHOMOYEHHOE JIHLIO), B «DIEKTPOHHOM KabUHETE AOIKHOCTHOTO JTHLAY.

Ynonuomouenroe auio [AY II3H ¢ ucnons3osaHreM yCHIEHHOH KBaTH(GUIHPOBAHHOM
MIEKTPOHHOM ITOATIHCH:

IIPOBEPSIET HANHYHE SIICKTPOHHBIX e, NocTynmuBIKX ¢ [opTana, ¢ neproxoM He Gonee
4 9acoB, HO He PeXe OIHOTO pasa B pabounit 1eHs;

H3y4aeT IOCTYNHBIIME 3JEKTPOHHEBIE JE€Na, B TOM YHCIE IPUIIOKEHHBIE 3agBHTENEM
ckaH-00passl IOKYMEHTOR (rpaduueckue daiiisr);

NIPOBEPACT KOMIUICKTHOCTB, YHMTAEMOCTh CKaH-00pa3oB MOKYMEHTOB (rpaduueckix
daiinos);

IPOH3BOAMT  HEWCTBHA, B  COOTBETCIBHH ¢  pasmenoMm Il HacTosmiero
AJIMHHHUCTPATHBHOTO PETIAMEHTA, B TOM YHCIIE NIPOM3BOIAT YCTAHOBKY CTATYCOB SJIEKTPOHHOTO
mena, QUKCHPYIOMX XOA IPEXOCTaBIEH s TOCYAapCTBEHHOM yenyrn B MAUC OI'Y;

IpH HEOOXOIMMOCTH HAMNpAaBIAET MEKBEJOMCTBEHHBIE 3alpOCHl UIA  HONYHEHHS
HEOOXOIMMBIX JOKYMEHTOB (CBENEHWH) W (WIM) TOATBEPKIEHHA JOKYMEHTOB (ceeneHumit),
KaCaroLMX CA 3aABUTE/LI U XPaHAIMECS B TOM YHCTE B 6a3ax JaHHLIX HH)OPMALHOHHEIX CHCTEM
HCIIOJIHUTEIIBHBIX OPIaHOB TOCYNAPCTBEHHOM BIAaCTH U (helepalibHEIX OPraHoB MCTIOIHUTENBHON
BJIACTH;

HHQOPMHUPYET 3aBUTENS IIOCPEHCTBOM YCTAHOBKHM CTATYCOB DIEKTPOHHOTO jela
u (upy Heo6X0MMOCTH) GOPMUPOBAHMS KOMMEHTAPHEB:

0 HeobXomuMoCTH ABKH 3asBuTens B IAY 1I3H, ¢ ykazanueMm 1aTHl ¥ BpeMEHH IpueMa
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nubo CpoKa, B TeYEHHE KOTOPOrQ 3asBUTeNb JOIDKEH OOpaTHThCA Ha IPHEM, HO HCTEYEHHH
KOTOPOIr0 B CIIydae HesBKH 3asBHTENA PACCMOTPEHHE Jieha PeKpalllaeTCs;

0 X0Je MPEIOCTaBIEHH IOCYJAPCTBEHHOH YCHYyTH, ¢ yKasaHHeM JanbHeHIux JeHcTBui
3afBUTENS (TTIPH HEOOXOIUMOCTH);

00 HHBIX JEHCTBHAX, NPENyCMOTPEHHBIX B paszene I HacTosmero AIMUHUCTPATHBHOIO
permaMeHTa;

0 3aBEPIIEHHH IIPOLENYPH] IPEIOCTABIEHUS IOCYJAPCTBEHHOM YCIIyTH.

3-1.3.Tlonyyenue  3agBHTENIEM  CBEJEHMIl O  XOAE  BHIIOJHEHHWs  3ampoca
0 MPENOCTABIEHUM TOCYAaPCTBEHHON YCIIYTH.

3aABHTENH HMEET BO3MOXXHOCTE IIPOCMATPHBATE CTATYC 3NIEKTPOHHOIO 3aIpoca, a TaKKe
HHQPOPMALHIO 0 JaNbHEHIHX ASHCTBHAX (TPH HATUIMH):

Ha [lopTane 0e3 mpoxoAeHHs apTOpU3alHMH B pasznene «[IpoBepka cTaTyca 3ampocay
(momenHoe ums caffita B cetH «MHTepHeT» ~— go.spb.ru/status) HJIH TOCHE aBTOPU3ALUM
B «JIHyHOM KaOHuHETEY;

B MOGHILHOM INpPHIOKEHHH 0e3 IIPOXOXKOCHHS aBTOpH3alMd B pasgene «lIposepka
cTaTyca 3alipocay HIH [ocne aBTopu3anuy B «JIndHoM kxabuHeTe», a Takxe IIOCPEACTBOM
BCIUIBIBAIOIIMX  yBeOAOMIECHHMH (mpu BEIOOpe 2asBUTENEM COOTBETCTBYKOILETO CIocoda
HHOOPMHUPOBAHHA);

TIOCPENCTBOM  YBENOMJIEHWH, IIOCTYIMBIIMX II0 3JEKTPOHHOH moure (mpu BeIGOpe
3asABHTEJIEM COOTBETCTBYIONIErO crtoco0a HHGOPMHPOBAHK);

IIOCPEACTBOM yBemoMneHud, mnoctynuemux mo CMC (npu Boifope 3asBUTENEM
COOTBETCTBYIOIIETr0 criocoba HHQOPMUPOBAHHUS).

3-1.4. Pe3ynpTaT rocyapCTBEHHOM YCIYTH B 2JIEKTPOHHOM (OpPME HE NPEOCTABIIETCA.

3-1.5. Musle neHcTBHA, HEOOXOAUMEBIE JULL IPEAOCTABICHHS FOCYAAPCTBEHHOMN YCIIyTH.

3-1.5.1.1Ipu npenocTaBleHMH TIOCYIAPCTBEHHOW YCIYTH B OSIEKTPOHHOM (opme
3asBuTENi0  obecnedHBaeTCA  OCYUIGCTBICHHE  OLCHKH  KayecTBa  IPEHOCTABICHHUS
rOCYAapCTBEHHOM YCIIyTH IIOCPEACTBOM 3IIEKTPOHHOrO onpoca Ha Iloprane.

3-1.5.2. 3asBuTens uMeeT NpaBo Ha JocyneCHoe (BHeCYneGHOE) 06KATOBAHUE PEILCHUH
u jericterit (6espeiicteus) FAY [I3H, npefocTaBiiomero rocyIapcTBEHHYIO YCIYTY, a TAKXKE
JODKHOCTHBIX JIML I[PH TPEXOCTABIECHMH TOCYHApCTBEHHOH yciyrd. 3asgBUTENb NPOU3BOIUT
IeHCTBUS B COOTBETCTBHH C pa3fieNioM V HaCTOSINEr0 AIMHHUCTPATABHOTO PErIAMEHTA.

IV. ®opmbr XOHTPOJIA 32 HCHOJIHEHHEM A IMUHHCTPATHBHOIC PErIaMeEHTA
NpPeAOCTABISHHS rOCYAapCTBEHHON YCIYTH

4.1. Texymu#t  KOHTPONB 3a  COOMIOJEHHEM  ITOCIEHOBATENHGHOCTH JNEUCTBUH,
ONPENENICHHBIX aJIMHHHCTPATUBHBEIMK TIPOLENYPaMH II0 NPENOCTABICHHUIO IOCYJApPCTBEHHOM
YCIIyTH, ocylecTBisgeTcs aupektopoM IAY I[3H.

4.1.1. Hupextop I'AY II3H (ymonromoueHHsH uM pabotauk I'AY 1I3H) ocymiecTsnser
KOHTPOJIIB:

332 Ha/UIe)KAIUM HCIIOJIHEHHEM HACTOAILEr0 AIMHHHUCTPATHBHOTO pEriiaMeHTa H HHBIX
HOPMATHBHBIX TPABOBBIX aKTOB, PEryIMPYIOUIMX IPENOCTABICHHE TOCYNAPCTBEHHOM YCIYTH,
pabOTEHMKAMU [TOAPA3ACICHUS;

3a obecreyeHneM COXPAHHOCTH MPUHSTHIX OT 3asBUTENI JOKYMEHTOB H COBIIOACHUEM
paboTHUKaMyU monpasfeneHus TpeGoBauii K cGOpy M 06pabOTKE HEpPCOHANBHBIX HAHHBIX
3afgBRHTEIIL U HHBIX JTHLI.

4.1.2. Mupexrop TAY IIBH wu paboruuka TAY 1I3H, HemocpeacTBEHHO
NPEAOCTABIAIOIHE TOCYAAPCTBEHHYIO YCIYTY, HECYT MEepCOHAIBHYI0 OTBETCTBEHHOCTD
32 COOIIOZEHHE CPOKOB M MOPAAKA NPHEMa HOKYMEHTOB, CBOEBPEMEHHOCTH O(OPMICHHS
W OTNPAaBJICHHS MEXBEJNOMCTBEHHBIX 3allpOCOB, COOTBETCTBHE DE3YJLTATOB DPACCMOTPEHHS
MOKYMEHTOB TPeOOBAHMAM 3aKOHOJATENbCTBA, NIPUHATHIO Mep 110 HNPOBEPKE IPeCTABICHHEIX
TOKYyMEHTOB, COOIIONEHHE CPOKOB M IIOPANKA IIPEAOCTABIECHHS TOCYNapCTBEHHOH YCIyrH,
NOArOTOBKM OTKa3a B IPENOCTABICHHH TOCYAPCTBEHHOH YCIYTH, 332 COOIIOJEHHE CPOKOB
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U TopsaKa BbIa4H JokymeHTOB. IlepconansHas oTBeTcTBeHHOCTH JHpekTopa AV I[3H
3akpemieHa B Ycrase AV I[3H, a pabotrukos TAY I3H — B JOIDKHOCTHEIX MHCTPYKIMSX
B COOTBETCTBHH C TPeOOBAHHIMH 3aKOHOJATENLCTRA,

B wacrnocTu, pabotauxn [AY L[3H HeCyT OTBETCTBEHHOCTE:

3a TpeboBanMe y 3agBHTENEl JOKYMEHTOB HIIM [UIATHL, He IIPEAYCMOTPEHHAIX HACTOSAILIHM
AJIMMHUCTPATHBHBIM PETTIAMEHTOM;

32 OTKa3 B IpPHEME JOKYMEHTOB II0 OCHOBaHHSAM, HE IMPEAYCMOTPEHHEIM HACTOSIIHM
AIMHHHCTPATHBHEIM PETJIAMEHTOM;

32 HApYUICHHE CPOKOB pErHCTPALMM 3allpOCOB  3afBMTENIL O IPEJOCTaBICHHHA
rOCYJapCTBEHHOHR YCIIYTH;

3a HapyIIeHye CpoKa NPENOCTAaBICHHS FOCYAAPCTBEHHOM YCIIyTH;

3a HanpaslieHHe HEOOOCHOBAHHEIX MEXBEJOMCTBEHHBIX 3alIPOCOB;

32 HapyWUCHHE CPOKOB TOArOTOBKH MEXBEIOMCTBCHHBIX 3allPOCOB M OTBETOB
Ha MEKBEJOMCTBEHHBIE 3aIIPOCHT;

38 HeOOOCHOBAHHOE HEeIPECTARICHHE HH(OPMAIIMH Ha MEXBETOMCTBEHHbIE 3aIIPOCKHL.

4.1.3. PykoBoauTENb CTPYKTYPHOTO MozpasueneHus ML ocyniecTsIseT KOHTPOIIb:

32 HaQJIeXal[uM MCHOJHEHHEM HACTOSUIEr0 AJIMHHUCTPATHBHOIO periaMeHTa
paboTHMKaMH CTPYKTYPHOTO tojpasieneHus MOLI;

3a MOJHOTOH NPHHHMAaeMBIX pabOTHHKaMH CTPYKTYpHOro mojpasneneHus M®PI]
OT 3afBUTENS MHOKYMEHTOB ¥ Ka4eCTBOM OQOPMICHHBIX JOKYMEHTOB [UIsS IEpemauH
ux 8 'AVY II3H;

34 CBOCBPEMEHHOCTRIO M MONHOTOM mepemauu B I'AY I[3H npuHATEIX OT 3agBHTENA
JOKYMEHTOB;

3a obecreyeHHeM COXPAHHOCTH IPHHSATHIX OT 3a#BHTENA JOKYMEHTOB H COOTIONEHHEM
paboTHHKamMu CTPYKTYpHOro mozpasienenus MOIL[ Ttpebopanuit x cOopy m obpaoTke
NePCOHATBHBIX JAHHBIX 3aSBHTEIS W HHEIX JIHIL.

IlepcoHanbHas OTBETCTBEHHOCTh PYKOBOUTENS CIPYKTYPHOro IMoppasiencHus MOIL]
M pabOTHUKOB CTPYKTypHOro mnompaszenedus MOI] 3akpemnsercs B JOMKHOCTHBIX
HHCTPYKUHAX B COOTBETCTBUH C TPEOOBAHMSAMH 3aKOHOIATEILCTRA.

PaboTHuku cTpyKTYpHOTO oApasjeneHus M®L] HecyT OTBETCTBEHHOCTb:

34  KayeCTBO IpueMa  KOMIUIEKTa JOKYMEHTOB y  3aiBHTell B  Clydae,
€CIH  HCCOOTBETCTBHE  TPEACTABJIEHHBIX  JOKYMEHTOB, VKa3aHHBIX B  HACTOSILEM
AIMHHHCTPaTMBHOM  pErVIAMEHTE, ABWIOCH  OCHOBaHHEM JUIA  OTKa3a  3asBHTENIO
B TPENOCTABICHUH YOCYNApPCTBEHHOM YCHYTH, 3a HCKIIOYEHMEM KOMIUIEKTA JOKYMEHTOB,
IPHHATHIX 110 HACTOSHHIO 3asSBHTEIS.

4.1.4. Oneparop Iloprana — Canxr-IlerepGyprekoe roCyNapcTBEHHOE YHHTApHOE
IIPEANIPUSTHE «Canxt-IlerepGyprekuit HH(OPMAIIOHHO-aHAIIUTHIECKUH LEHTP»
(manee — CII6 I'VIT «CIT6 MALl») — OCymEecTBIsET KOHTPONb 32 CBOECBPEMEHHOCTBIO JOCTABKH
3MIEKTPOHHKIX 3aABICHHN Ha ABTOMATH3MPOBAHHEIE paboune MeCTa IOACHCTEMBI «JJIEKTPOHHBII
KabHHET HoJxHOCTHOrO uua» MAUC OI'Y corpynuukos noapasgenenuii FAY 1{3H.

Hepconaneras otBercTenHocTs crenmpanucros CII6 I'YIT «CIT6 MALDy 3akpemsercs
B DODKHOCTHBIX MHCTPYKIMSX B COOTBETCTBHU C TpeOOBaHMSIMH 3aKOHOHaTENCTBA Poccuiickoit
Denepanuu.

Crenmanucter CII6 I'YII «CII6 UAL» HeCyT OTBETCTBEHHOCTS:

3a TEXHONIOTHIECKOE obecniedenue pabotsl [Topraia;

3a ofecrieyeHHe TEXHMYECKOH IIOANEPKKA 3asBATENeH I10 BOMpOCaM paboTHI
¢ [Toptamom.

4.2. B paMKax TpeNOCTaBIEHIs IOCYIapCTBEHHOR YCIYTH OCYILECTBIIOTCS ILIAHOBBIE
1 BHCIUIZHOBBIE IIPOBEPKH IOIHOTEI U KAYECTBA NPEAOCTABICHIA TOCYAaPCTBEHHOM YCIyTH.

Texkyli KOHTPONL OCYMIECTBISETCS IIyTeM MNPOBENEHHS TPOBEPOK COBIIOEHHS
M HCIoNHeHHs pabotHukamu TAY I[3H HacTosINero AIMUHHCTPAaTHBHOTO perllaMEHTa,
Ilopsinka BeleHWs DPETHCTPOB MHOJydaTelell IOCYNAPCTBEHHBIX YCIYT B cepe 3aHATOCTH
HaceNeHHs ((bu3Myeckux JHMI W pabOTOHATeNel), BKIIOYAS MOPANOK, CPOKH M dopmy
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IPEACTABIIEHHS B HHX CBENEHHH, YTBEPXKIEHHOI'O [IPHKA30M MHUHHCTEPCTBA 3[PAaBOOXPATICHHUS
N couHansHOro paspuTHs Poccmiickoif Pepepaunn or 08.11.2010 Ne 972H, TpebGopanuii
K 3a[0NHEHHIO, BENEHHIO M XpaHEHHI0 ONaHKOB YYeTHOH JOKYMEHTAIMH IIOJydaTesneit
rOCYIAPCTBCHHOM YCIYTH M JPYrHX JOKYMEHTOB, DErJIaMEHTHPYIOIIHMX —OEATeIbHOCTh
10 NPeIOCTABICHUIO TOCYJAPCTBEHHOM YCIYTH.

KomureT B paMkax HCHONHEHHS TIONHOMOYMS II0 HaE30pY H  KOHTPOIKO
32 ofecnedeHHeM roCyZapCTBEHHBIX apaHTHH B 0GJacTH COMENCTBHS 3aHATOCTH HACENEHMS,
32 UCKIIIOYCHHEM TOCYJApCTBEHHBIX TFapaHTHH B HYaCTH COLMANBHON IOMAEPKKH Oe3paboTHEBIX
IPOXIaH, OCYIIECTBIAET KOHTPOJL 33 OOECIeUEeHHeM TOCYNAPCTBEHHBIX I'apaHTHH B 00JacTH
COLEHCTBUS 3aHATOCTH HACeNeHMA B YacTH OECIIaTHOTO COXEHCTBMS IpakJaHaM B nonbope
nogxonsmed paboTel U TPyAOYCTpOHCTBE OpraHaMM CIyXOBl 3aHSTOCTH (Zajlee — KOHTPOIb
3a 00ecleYeHueM roCyapCTBEHHEIX TapaHTHIl B 0BIaCTH CONEHCTBUA 3aHATOCTH HACENECHHUA),
a TaKkKe B YacTH CONPOBOXIEHUS IIPH CONEHCTBHM 3aHATOCTH HHBAIMIOB HCIIOIHUTEIAMH
FOCYapCTBEHHBIX YCIIYT IO COTJIALIEHMsAM (0T0BOPaM), 3aKIIIOUEHHbIX [0 pe3yabTaTaM oTéopa
HCIIONHUTENSA TOCYAapCTBEHHBIX YCIYT B COUHANBHOH cdepe B LEIIX HCHONHEHHS
rOCyZapCTBEHHOIO COLIMANIGHOTO 3aKa3a Ha OKa3aHWe roCyAapCTBEHHBIX YCIYT IO OpraHH3aliu
COIIPOBOX/JCHHA IIPH COACHCTBHY 3aHATOCTH MHBAIUIOB B paMKax pearnsaiu deaepaisHOro
3akoHa Ne 189-D3;

Konrpone 3a obecrneuyeHHEM TroCYNApCTBEHHBIX TapadTuil B 06IacTH comeHCTBHS
3aHATOCTH HACENICHHA  OCYIIECTBIIIETCS IyTeM mpoBeicHus KOMHTETOM TIaHOBBIX
(BHENIAHOBEIX) BBIE3HEIX (OKYMEHTAPHEIX) IPOBEPOK.

IlepeyeHb NOIDKHOCTHBIX JIMN, YMONHOMOYEHHBIX HA INPOBEACHHE IPOBEPOK,
[IEPUOJIMIHOCTS NPOBENCHHUS IUIAHOBEIX BHIE3NHBIX (IOKYMEHTAPHBIX) IPOBEPOK ONpPENEIeTCs
KomureToM.

Pe3ynpTaThl IUTaHOBBIX (BHEIUTAHOBBIX) BHIC3THEIX (JOKYMEHTapHBIX) HPOBEPOK
OOJUIEKAT  aHAIM3y B LENAX  BBUABIEHMA  I[PUYMH  HApYIIEHWH W NPHHATHUS
MEp 110 UX YCTPaHEHHIO H HEJOMYLIECHHIO.

BHennanopele NpoBepKH NPOBOMATCA NPH PACCMOTPEHHM IOCTYNHBIIHX B KoMMTET
obparuerui, CoAePKAIUX Kano6k! (IPETEH3 M) N0 NPEIOCTABIEHHIO TOCYIAPCTBEHHOM YCIYTH,
B paMKaX HOCyAeOHOTO 00KaT0BaHMs.

Hepekrop TAY  II3H  exeKBapramsHO  OpraHusyeT BBIGOPOYHEBIE  IPOBEPKH
A€ 3afBHTENEH Ha IpeIMET NPaBUALHOCTH HpuHsTHS paGoTHukamu [AY I3H pemenui,
a TaKKe BHEIIAHOBBIE MIPOBEPKY B CIIydae MOCTYIIEHHUS XKaNob (IpeTeH3 i) rpakian B paMKax
DoCyneOHOro 06xaoOBaHusL.

Omnepatop IlopTana ocymecTsiser:

MOHHTOPHHT IPOXOXKIACHUSA DJIEKTPOHHBIX 3asaBiaeHui uepes MAUC OI'Y, nanpasnenue
PE3yNIbTaTOB NAHHOTO MOHHTOpHHTa B KomuteT mo undopmMatusanuu u cBasu (nanee — KUC)
TI0 3anpocy.

Pe3ynbTaTsl TIAaHOBEIX M BHEIUIAHOBBIX [POBEPOK OQOPMILIOTCS B BHAE AaKTa,
B KOTOpPOM OTMEYar0TCs BBUIBICHHbIE HEJOCTATKH U JAXOTCA TIPEATIOKEHHMS II0 HX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh  JO/DKHOCTHBIX Jmy TAY  [I3H, mpenocTaBisiomIero
TOCYNApPCTBEHHYIO YCNIYTy, 3a pelueHus u jedctBus (bOesmeifcTBue), NpHHMMAaEMEIE
(ocymecTBIIsIeMEIE) B XONIe NPEIOCTABNECHHS TOCY/JAPCTBEHHOR YCIIYTH.

Homxnoctaeie muua TAY  I3H  HecyT OTBETCTBEHHOCTS B COOTBETCTBUH
¢ 3aKOHONATENBCTBOM Poccuiickoit Peneparim.

Hampasnenne  MeXBEJOMCTBEHHBIX  3alDOCOB O  MPEACTABIEHMH JOKYMEHTOB
M MHQOPMAlMM U1 OCYIIECTBIEHHS JEATCNALHOCTH, HE CBA3AHHOM C IPENOCTABIECHHEM
rOCYNapCTBEHHON YCIyTH, HE JOIYCKAeTcs, a HO/mKHOCTHbe yuua IAY I[3H, HanparuBive
HEOGOCHOBaHHEIE MEKBEIOMCTBEHHBIE 3alPOCE], HECYT OTBETCTBEHHOCTb B COOTBETCTBHIH
C 3aKOHOAATeNbCTBOM Poccutickoit denepauyy.

Henpencrasnenue (HECBOEBPEMEHHOE MPEJCTABIEHHE) OPraHOM MM OpPraHH3ALHeR
10 MEXBEOMCTBCHHOMY 3alIPOCY MOKYMEHTOB U MH(GOPMaLUH HE MOKET ABIATHCS OCHOBAHHEM
AL OTKa3a B NPENOCTABICHHU 3aABUTENIO TOCYHAPCTBEHHOH ycnyrd. JIOIDKHOCTHEIE JHIA
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I'AY 1I3H, =He upeAcTaBMBUIHE (HECBOEBPEMEHHO I[PENCTABHBIIME)  3alpPOIICHHBIE
H HaXOMsIIMeCd B PACHOPSKEHHH COOTBETCTIBYIOIHX OpraHa Jub0 OpraHM3alliyd IOKYMEHT
UMM HHOOPMALHI0, [OIIKAT  agMHHHCTPATHBHOW, MUCUMIUIMHAPHOH MM  HMHOK
OTBETCTBEHHOCTH B COOTBETCTBHH € 3aKOHOAATENLCTBOM Poccutickoit denepanin.

4.4, 3asBuTeny, HMX OOBEOUHEHHS W OPraHU3AHH MOIYT OCYILECTBIATH KOHTPOJb
3a TPEHOCTABJIEHHEM TOCYHApPCTBEHHOM yciayrn B ¢opMme mpocyaedHoro (BHecyneGHOTO)
obxanopanus JOeHcTBHH (Oe3/1elCTBYA) M pelIeHUH, OCYIIECTBIsIEMEIX (MPHHATHIX) B XOHE
NPENOCTaBAEHHS TIOCYJapCTBEHHOH ycnyrd, Jubo cyaebHoro obxanoBaHMs JedcTBHi
(GeanedfcTBUA) M peUICHHIl, OCYIECTBISEMBIX (NPUHATEIX) B XOAE IPENOCTABICHMA
rOCYJapCTBEHHOH YCIYTH.

V. JocyaeOHb1i (BHeCydeOHBIH) OPSIAOK 005KAI0BAHUS PelIeH i
u peiicTeui (6eaxelicteun) I'AY II3H, npenocraBiasiioliero rocyaapCcTBEHHYIO YCIYTY,
padorauxa 'AY II3H

5.1. Madopmanusa A8 3agBUTENA O €T0 IpaBe MOZATh Xano0y Ha HApYIIEHHE HOpAIKa
IIPEAOCTABIIEH S TOCYAaPCTBEHHON YCIyTH (ayee — xanoa).

HocyneOHbIi (BHECYNEOHEI) MOPAXOK OOXANOBAHMSI HE HCKIIOYAET BO3MOXKHOCTH
00kanoBaHMA pelIeHHH ¥ JeHcTBHH (Oe3mgeicTBUS), NPUHATHIX (OCYIIECTBIAEMBIX) B XOIe
HPeJOCTaBIEHH IOCYIapCTBEHHOH yCITyrH, B cynebHoM nopsike. JocyneOHsIH (BHeCYneGHBIM)
IOPANOK 00KaJIOBAHUS HE SBISIETCS JUIS 3aABHTENA 0032 TENbHEBIM.

5.1.1. 3asgBHTENs MOXET ITOJATH JKATOOY, B TOM YHMCIE B CISAYIOLIMX CAyYasX:

HapyIIeHHE CPOKA PETHCTPALMH 34IIpOCca O IPEJOCTaBIEHUH IOCyJapCTBEHHOM YCyru;

HapylIeHHE CPOKa IIPEJOCTABICHUS TOCYAAPCTBEHHOH YCIIYTH;

TpeDoBaHMe y 3agBHTENI JOKYMEHTOB MM HHboOpMauwu JmbGO OCYIIEeCTBIEHHUS
HEACTRHH, NPENOCTABIECHHE MIH OCYIIECTRIEHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHLIMH
npaBoBeIMH  akTamu  Poccwiickoit Depmepauuu, HOPMAaTUBHBIMH IPABOBBIMH  aKTAMU
Canxkr-IleTepGypra Ayt npenoCcTaBIeHEs roCyAapCTBEHHON YCITYTH;

OTKa3 B IIpUEME y 3asBUTENA NOKYMEHTOB, NPEICTaBICHHE KOTOPHIX NPELYCMOTPEHO
HOPMATHBHBIMH TNPaBOBBIMH akTamu Poccuiickoit @enepanyu, HOPMAaTHBHBIMYU [IPABOBBIMH
aktamu Cankr-IlerepOypra [ npefocTapaeHus rocyiapCTBEHHOM yCnyry;

OTKa3 B IPEJOCTABIEHHH TOCY/apCTBEHHOH YCIYI'M, €CJIM OCHOBaHMS OTKa3a
He NpEeXyCMOTPEHE! (elepalbHBIMI 3aKOHAMH U TIPHHATHIMH B COOTBETCTBUM ¢ HUMH HHBIMH
HOPMAaTHBHBIMH  IIPaBOBEIMH  akTaMH Poccuiickoit Depepaiwy, 3aKOHAMH M HHBIE
HOPMAaTHBHLIMH IIPaBOBEIMH axTamu Cankr-IlerepOypra;

TpeOOBaHME C 3adBUTENA IPH INPEAOCTABICHHM TIOCYAAPCTBEHHOM YCIYTH IIIATHI,
He IpeIyCMOTPEHHOH HOPMAaTHBHBIMH INpaBOBBIMH akTaMu Poccuiickoit ®enepanuu,
HOPMaTHBHBIMH 1IPaBOBEIMH akTaMu CaHkT-IleTepOypra;

otkas [AY II3H, npenocTapomero rocyJapcTBeHHy 0 yeuyry, paborauxos I'AY 113H
B HCIIPaBICHHH NOIYIIEHHBIX OII€YaTOK M OLIMOOK B BBIAHHBIX B PE3YIILTATE MPEHOCTABICHMA
FOCYHapCTBEHHOM YCIYrd JOKYMEHTaX Nu00 HapylIeHHE YCTAHOBJIEHHOTO CPOKa TaKHX
HCIPaBICHHUH;

HapYIICHHE CPOKA WM MOPSAKa BBIAAYH JOKYMEHTOB IO PE3YIIBTATAM IPEAOCTABICHUA
TOCYZapCTBEBHOHN yCIIYTH;

[IPHOCTAHOBJICHHE NPEJOCTABIECHUs. TOCYNapCTBEHHOW YCIYTH, €CliM OCHOBaHMs
[IPUOCTaHOBIEHHA HE NMPENYCMOTPEHE! (PeAepaabHbBIMI 3aKOHAMY M IPHHSITHIMUA B COOTBETCTBHH
C HMMH HMHBIMH HOPMAaTHBHBIMM IIPaBOBBIMH akTaMH Poccuiickoii @epmeparuu, 3aKOHAMU
H MHBIMHM HOPMAaTUBHEIMK IpaBoBEIME akTaMy CaHkT-IlerepGypra;

TpebOBaHME Y 3aSBUTENA NP NPEOCTABICHHH FOCYNAPCTBEHHON YCIYTH JOKYMEHTOB
umd  uHbOpMalm¥, OTCYTCTBHE M (MJIM) HEJOCTOBEPHOCTH KOTOPHIX HE YKA3HIBATHCH
NpH MNEPBOHAYANIBHOM OTKa3e B IMPHEME JOKYMEHTOB, HEOOXONHMMBIX IS MPENOCTaBIECHHS
TOCYIapCTBCHHOM YCHyTH, TU6O B NPEAOCTABIECHHUM IOCYIapCTBEHHOM YCIYTH, 32 HCKITIOYEHHEM
CIIy4aes, IPeNyCMOTPEHHEIX IIYHKTOM 4 yacTtu | craten 7 @enepansHoro 3akona Ne 210-D3.
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5.1.2. B cny4ae ecnu xano6a HomacTCA yepe3 NPEACTABUTENS, TAKKE NMPEACTaBIAeTCs
MOKYMEHT, MOATBEPKIAKIMIMH [TOJIHOMOYHS Ha OCYLIECTBICHHE NEHCTBUN OT MMEHHU 3asBUTEILS.
B kagecTse NOKYMEHTa, IOATBEKNAMOIIETO [OJHOMOYMSA HA OCYLIECTBIEHHE JeicTBHiA
OT UMEHHU 3aABHTENS, MOXKET OBITE IIPEACTABIEHA:

o(popMIIECHHAs B COOTBETCTBHH C 3aKOHOXATENBCTBOM Poccuiickoit ®enepanuu
JOBEPEHHOCTS (AT (hH3HIECKUX JHL);

KONHA pEWEHHs O HasHaueHMH Wid 00 m30paHmu Jb0 Tpukasa O HasHAYECHUH
(GH3MIECKOro JMIa Ha JOIDKHOCTb, B COOTBETCTBMH C KOTOPBIM TaKOE (H3HUYECKOE JIHIO
ofnanaet npaBoM NeHCTBOBAThH OT HMEHH 3aABUTENA 6€3 TOBEPEHHOCTH.

5.2. TIpeamert xano0EL.

XKanoba nomxna comepraTh:

Haumenosauue T'AY  IL3H, nomxHocTs ©  damummio, ©MsA,  OTYECTBO
(mocnemuee — npu Hamuuun) paboTHuka IAY II3H, pewenus u neitctsma (GespmeiicTaue)
KOTOPBIX OOXKaILYIOTCH;

damunmio, UM, OTYECTBO (TOCHELHEE — IPH HAIMYMK), CBEICHUI O MECTE KUTENHCTBA
3agBUTENd — (QU3MYECKOTO JMIA, a Takke HOMep (HOMepa) KOHTAKTHOro TenedoHa, ajpec
(anpeca) 2eKTPOHHOM MOYTE! (IIPH HANHYHH) H NOYTOBBIH aIpec, MO KOTOPHIM IOJDKEH GBITh
HaNpaBJICH OTBET 3aIBUTENIO;

cBefleHuss 06 o6XKalyeMBIX pelleHHIX W neicTBuax (6esmeitctun) T'AY  II3H,
paboTauka I'AY I[3H, B ToM gncne B ciydae moxadu xano6sr B MOIT wu uepes Iopran — Bux
HapyIIeHHs], YKa3aHHBIA B IyHKTe 5.1.1 HacTosIIEro AXMHHHUCTPATUBHOIO PETIIAMEHTA;

MOBOJbI, H2 OCHOBaHHH KOTODBIX 3afBHTENb HE COIVIACEH ¢ PCIICHHEM ¥ JEHCTBHEM
(6esneiicteuem) T'AY II3H, paGoruuka I'AY I[3H. 3assuTeneM MOTYT OBITh IPEICTABICHEI
JOKYMEHTSHI (IPH HAJTHYMY), TOATBEPKIAOLIHE JOBOEI 3aSBUTEIIA, THO0 HX KOIIHH.

5.3. McnonHUTENEHbIE OpTaHbl M YIONHOMOYEHHBIE HA PACCMOTPEHHE KAOOBI
AOJDKHOCTHEBIE JIMIA, KOTOPBIM MOkeT OBITh mozaHa dkanoba B gocyneGHOM (BHecymeGHOM)
TOPSIIKE.

XKarnoba nopaerca B Komurer mmbo TAY I[3H, npenocransioumii rocyaapcTBeHHYIO
YCIIYTy.

XKamoGa Tatoke Moxer ObITh MofmaHa BuUe-TyGepuatopy Caumkr-IlerepGypra,
HENOCPEACTBEHHO KOOPIAHHHPYIOMIEMY M KOHTPOIMPYIOLIEMY JesTelbHOCT, KoMmmrTera,
B [IpaBurenscTBo Cankt-IleTepOypra.

JKanoba Wa pewenms u nedcrsus (Gesmeiictue) mupektopa I'AY II3H nopmaetcs
B Komurer.

5.4. Cioco0bI MoOAavH ¥ PacCMOTPEHHMA HKATOOE

5.4.1. XKanoba moxer GBITH II0/1aHA:

B 3JIEKTPOHHOH (opMme;

B IIHCEMEHHOH (opMe Ha OYMaXKHOM HOCHUTENIE.

54.1.1.Tlogaya xamoO6sl B IHACBMEHHOM (opMe Ha OYMaXKHOM HOCHTENE
OCYINECTBIIACTCS:

TI0 TIOYTE;

uepes MPI>

IIpH JTMYHOM IIpueMe 3ag8uTeNs B Komurere mubo B 'AY 1[3H.

lpu 1uuHOM NpueMe 3asBHTENb NPEICTABIET JOKYMEHT, YIOCTOBEPSIONIMI JINIHOCTE
B COOTBETCTBHH C 3aKOHOATENBECTBOM Poccniickoit Gemeparum.

B oamexrponHo Qopme MOryT O6HITH TIPEACTAaBIEHBl JOKYMEHTHL, YKa3aHHBIE
B TyHKTe 5.1.2 HACTOAINETO ANIMHHHCTPaTMBHOIO pEITlaMEeHTa, TPH 5TOM JOKYMEHT,
YROCTOBEPSIOLIHIA IMYHOCT 3asBUTEILA, HE Tpedyercs.

5.4.1.2. Tlomaga anoGbl B 31EKTPOHHON (DOpPME OCYIIECTBIETCS C HCTIOMb30BAHHEM

3 Kano6a Ha pewenns, nefictsns (Gesnetictaue) IAY 1I3H, pabotauxa [AY LI3H mpu npeaocrasieHiy
TOCYAapCTBEHHON YCIYri MOXeET GhITh Mofiana mocpenctsoM M®I] ToNBKO B cyqae NPENOCTABNEHHS YKA3aHHORH
yenyru nocpeactsoM MOPII.
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cetr «HuTeprer» nocpencTroM: ohuumansHOro caiita KomureTra (qomMernoe uMs cailita B ceTH
«UuTepHer» — rspb.ru), oduumaneHoro caiita [AY LI3H (moMennoe ums caiita B ceTH
«MuTepHeT» - r21.spb.ru), [Toprana.

3aloNHeHHe 3aIpoca O PACCMOTPEHHHE XKaT00E! uepes [opTai pousBOAMTCS 3aIBUTENEM
JIMYHO NPY yCIOBMH aBTOPH3ALMH 3asBHTENA Ha [lopraie nocpeacrsom ECHA®

5.4.2. TIopSnoK pacCMOTPEHUS JKANOObL.

XKanoba na paboramkxa 'AY I[3H nubo Ha nopamok oxasamms ycuyru [AY 13H
paccMmaTpuBaercs KoMureToMm.

Xamoba wa pemenus wu JjeiictBus (OesmeiictBue) pykosogurens Komwurera
PaccMaTpUBAETCS BBIIECTOSIIHAM OPTaHOM.

MO®L, B caywsae nomauu xanoOel uyepes MOI], obecnieumBaer mepemady xamoObl
B KOMHUTET B NOpSA/IKE H CPOKH, KOTOPBIE YCTAHOBIIEHBI COTJIALIEHHEM O B3aUMOAEHCTBHM MEXILY
M®II u KomureToM, HO HE MO3/IHEE CIEAYIOUIEro paBodero QHA CO MHA MOCTYIUIEHUS XaIo6bl.

B cnydae ecnm xanoba mojaHa 3agBHUTCNEM B OPraH, B KOMIETCHUHIO KOTOPOTO
He BXOJMT MPHHATHE pEINCHHMA IO >xajolde, B TeyeHHe TpeX pabouux [OHed co mHA
ee  PCTHCTPAaUHHM  YKasaHHBIH  OpraH  HanpaBIIeT Jkalnoby B YIIOJHOMOYEHHBIH
Ha €C pacCMOTPEHHME OpraH H B IHCBMEHHOH QopMe HHOGOPMHPYET 3asgBHTENS
0 MepeHanpaBieHuH xanobsl. [Ipm 3TOM CpoK paccMOTpeHHUA XanoOBl HCYMCIAETCS €O JHS
PETHCTPALMHM KAaT0OB! B YIIONMHOMOYEHHOM Ha €€ PACCMOTPEHHE OPraHe.

Komurer BripaBe ocTaBHTH %anofy Ge3 oTBeTa B CHSAYIOUIMX CIydanx:

HaJIHYue B >Kanobe HEUEH3YPHBIX JIH00 OCKOPOHTENBHEIX BBRIPAKEHHM, YIPO3 JKU3HH,
3MOPOBLI0 M HMYILIECTBY JOIKHOCTHOIO JIHIA, a TAKXKE WIEHOB €0 CEMBH;

OTCYICTBHE BO3MOXKHOCTH TpPOUHTATH TEKCT >KANOGH, (DAMHIMIO, MM, OTYECTBO
(ipy Hanmu4RK) U (MIM) HOYTOBLIN afpec 3asABUTEIS, yKa3aHHEIE B xanobe.

B cnysae octapnenus xanmoOsl 6e3 orBera KomurerT B TeueHue Tpex paboumx mmeit
CO JHA perucrpauHy >xanoOel coobmaer 00 3TOM TIpaKIaHWHY, HANPABHUBIIEMY >Xalo6y,
eCIM €ro (paMHIHs M TTOYTOBBIN afpec IOANAOTCS MPOITEHMIO.

5.5. Cpox# pacCMOTpPEHHS KAaTO0EL.

Cpok paccMoTpeHMs Kalo0Bl HCUMCISIETCS CO JHA perucrpauud sxanobsl B Komurere
mabo 8 FAY II3H.

Kanoba, nocrynusmas B Komurer, FAY I3H nu6o BBIUECTOAMMIE OpraH, HOMISKAT
PEriCTpauiy He IMOo3OHee Clefylollero pabodero HHA €O AHS ee nocrymiends. Kamo6a
NOJUIEXXUT PACCMOTPEHHMIO MOIDKHOCTHBIM JIMLIOM, PAaOOTHHKOM, HANENEHHBIM ITOJHOMOYUAMH
IO PaCCMOTPEHHIO aIo0, B TeUeHHE NATHAALATH paboIHX JHEH CO IHS e€ PErHCTPAlKH.

B cmyvae obxanosamus orkaza I'AY II3H B npueme OOKYMEHTOB y 3asBHTENT
700 B UCHPABIEHHH JONYIICHHBIX ONEYAaTOK M (MiM) OMMOOK WM B Cyyae 00KaJoBaHHS
HapyIIeHHs. YCTaHOBJICHHOIO CPOKAa TAKHX HCIIPaBIICHUM xaio0a paccMaTpUBAETCS B TEYEHUE
nATH pabounx AHEH co HA ee perucrpauud B Komurere.

5.6. Pe3synbTaT paccMOTpEHHUS KaIOOEL

1o pesymnsraTam paccMOTpeHHs 5ka10061 KOMUTETOM NPUHUMAETCS OJHO U3 CIEAYIOMIUX
PeLICHUH:

Kanoba yAOBNETBOpAETCH, B TOM dMCIE B (OpME OTMEHHI IPHHATOrO pPEIIEHHM,
HCIIPaBICHHA JOMYLIEHHBIX OINEYaTOK M OMIMOOK B BBIIAHHBEIX B PE3YIBTATE NPENOCTaBICHUS
TOCYNApCTBEHHOH YCIIYI'H JOKYMEHTAX, BO3BpaTa 3asBHTENIO IEHEKHBIX CPEACTB, B3UMAHHE
KOTOPEIX HE IPENYyCMOTPEHO HOPMATHBHEIMM TNPaBOBBIMH akTamu Poccuifckoit ®eneparmu,
HOPMAaTHBHBIMHU IIPaBOBEIMU akTaMu Cankr-IletepOypra;

B YZIOBJIETBOPEHHH XaJTOOBI OTKA3EIBAETCH.

YxazanHoe pelnenne npuHmHMaeTcs B ¢opme akta Komurera. Tunosas dopma axra

¢ Bosmoxmocrs mogaTs #xanoby mnocpenacrsom [lopranma ofecmeuusaeTcs Ans 3asBHTENEH, KOTOpHIE
TI0/aBAH 3a1pOC O MPEeNOCTABNICHUHU rOCYAapCTBEHHON yeyry yepes Iopran winn ML,
I[Ton oTCYTCTBMEM BO3MOXHOCTM NPOYHMTATH IOHUMAETCS ClydYall, NPH KOTOPOM TEKCT JKANOBHI
u (uu) OO, u (1) mOYTOBBIH AAPEC 3aBATEI HE MOANAIOTCS POUTEHHIO.
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yCTaHOBIIEHA NPHIOXKeNHeM Ne § K HacTosIeMy AMUHHCTPATHBHOMY PErflaMeHTy.

Ilo pesymsTaTaM TpOBEpKM NpPH OTCYTCTBHH B jXanobe NOBOZOB, MOATBEPIKIAROIIUX
HamMyWe YKa3aHHOTO 3adBHMTENIEM BHJA HApyNICHHS NOPSJAKAa IPEAOCTABICHHS YCIYTH,
HOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 PACCMOTPEHHE Ka00kl, MIPHHHUMAET pellleHre 06 0TKase
B PACCMOTPEHMH Xanobkl M0 CYIECTBY B CBA3H C HECOOTBETCTBHEM CBEJEHHH, M3JIOKEHHBIX
B kanofe, ykasaHHOMY BHAY HAPYIICHHUL.

KoMurer 0TKa3bIBaeT B YAOBIETBOPEHUH XANOOH! B CISAYIOIIAX CIydadx:

HallU4He BCTYIHMBIIErO B 3aKOHHYIO CHITY pEIICHHS Cyaa, apOHTpaXkHOr0 Cy/a 110 xanobe
0 TOM 3Ke€ NIPEIMETE U I10 TEM K€ OCHOBAHUAM;

fOJa9a JKanoOBl JIMLOM, I[TOJHOMOYMSA KOTOPOTO HE HOATBEPKIEHBI B TOPSAKE,
YCTaHOBRJICHHOM 3aKOHOZaTeNbcTBOM Poccuiickoi Oenepanuu;

HaIMYWe DEeIUCHHA M0 jxanobe, IPHHSTOrO paHee B COOTBETCTBHM C TpeGoBaHHAMHU
HACTOSILEr0 AJIMMHUCTPATHBHOIO PErNIAaMEHTa B OTHOLIEHHHM TOTO K€ 3asBHUTENS H IO TOMY
e IPEAMETY KaI00BL.

B ciygae ycTaHOBJIEHHS B XOJ€ HIIH II0 PE3YJIETATAM PACCMOTPEHHS KAN0oOb! IPU3HAKOB
COCTaBa aJMHHHCTPATHBHOIO IIPaBOHAPYWEHHS WM NPECTYIUIEHUSA JOIDKHOCTHOE JIMILO,
HA[ICICHHOE MOJHOMOYHAMH IO DAcCMOTPEHHMIO >Kajol, He3aMe/UIMTENIbHO HANpABIIeET
HMEIOIIHECS MaTEPHAIIBl B OPTaHEl IPOKYPATYPEL

5.7. llopanok MHGOPMUPOBAHNS 3aSBHTENSA O PE3YNHTATAX PACCMOTPEHHS KATOOHL.

Ilpu  ynosnersopennm xamo6sl KoMHTET mNpHHHMaeT WCYEPIBIBAIOIIUE MEpHI
0 YCTPAaHEHHIO BBLIBICHHBIX HADYINEHWH, B TOM YHC/IE IO BbIaUe 3asBUTENIO PE3yALTATa
TOCYJapCTBEHHOH YCIYTH, HE I03JHee IATH paboumx JHeH cO HHA NPUHATHA penIeHus,
€CJIH HHOE He YCTaHOBJIEHO 3aKOHOAATeNbCcTBOM Poccuiickoit @enepanuu.

He nosngnee nus, crnefyromero 3a JHeM [NPUHATHS PEIleHys, 3agBUTENIO B ITHCHMEHHOM
dopme 1 110 JKeTAHHIO 3asBUTEIS B YIEKTPOHHOM HOpMe HANPABIAETCS MOTHBUPOBAHHEIH OTBET
0 pe3ynbsTaTax pacCMOTPEHHS JXKano0kl.

B oTseTe no pesynpTaTaM pacCMOTPEHHS XAN06hl YKA3BIBAIOTCA:

HauMeHoBaHue Komurera, NOMKHOCTH, (aMMIMs, HMS, OTYeCTBO (UPH HAJHHHHM)
JODKHOCTHOTO JIHIA, IPHHABIIEr0 PElIeHKe 110 XKaao0e;

HOMEp, HaTa, MECTO NPHHATHSI PEINEHHs, BKIIOYAd CBEHEHHsS O JOJDKHOCTHOM JHIIE,
paboTHuke, pemeHne WK HelicTBre (6e31eiiCTBIE) KOTOPOTo 00XKaTyeTcs;

bamunns, ¥MA, 0TIeCTBO (IPH HATMYAM) WM HAMMEHOBAHHE 3aIBHTEILS,

OCHOBAaHHMA JJII NPHHATHSA PelleHUs 110 Kano0e;

IIPHHATOE IO Xallobe perreHmue;

B CIydae €ClH xanoba Npu3HaHa OOOCHOBAaHHOM — CPOKM YCTPAHEHMs BLLIBJICHHEIX
HapYIUCHHH, B TOM YHCIE CPOK NIPENOCTABIECHHUS PE3YbTaTa rOCyAapCTBEHHOM YCIyTH;

B Cllyyae ecili xanoba NpusHaHa He 060CHOBAaHHON — apTyYMEHTHPOBAHHEIE Pa3hbACHEHNT
0 TPHYMHAX NPHHATOrO PELIEHHUS, a TaKke HHGOpMAUuA O Mopsake o6KanoBaHHS MPUHATOTO
peleHHs],

Tarxke B OTBETE 0 pe3ymbTaTax pPACCMOTPEHHS >KAIOOBI IIPHHOCATCS W3BHUHEHYS
32 JIOCTaBNEHHBIE HEYZI06CTBA U YKasbIBAETCA HHPOPMALIHS O JANbHEHITHX JEHCTBIAX, KOTOpbIE
HEO0XOMMO COBEPIIHUTE 3aSBHTENIO B LEIAX NOLYIEHHs TOCYIAPCTBEHHON YCITyTH.

OTBer MO pe3ynabTaTaM pAacCMOTPEHHMS XANOOB MOMNHCHIBACTCA YITOMHOMOYEHHBIM
Ha PacCMOTPEHHE >XanoOBl JOIKHOCTHBIM JTHUOM KOMHTETa, HaAEICHHBIM ITOIHOMOUYMSIMH
IO PACCMOTPEHHUIO KaJTob.

TTo >xenanuio 3asBHMTENA OTBET IO PE3YABTATAM PACCMOTPEHHS JKAIOGH MOXET OBITH
NpeNCTaBACH HE TO3JHES JHA, CICAYOLIEr0 3a JHEM IPHHATHSI pEueHHs, B (opme
SNEKTPOHHOTO  JOKYMEHTA, MOAMHWCAHHOTO SIEKTPOHHOH MOANUCHIO  YIIOJHOMOYEHHOTO
H4 PpacCMOTPEHHE >KaNOOBl MOJDKHOCTHOrO nuia KoMuTera, BHA KOTOpPOH YCTAaHOBICH
3aKOHOMaTeNbCTBOM Poccuiickoit denepauun.

5.8. ITopsiiok 06KaioBaHMs PEMEHHS 10 Xalobe.

Peluenue, IpHHATOE 110 PE3yIBTATAM PACCMOTPEHHS KAMOGHI, MOXKET GBITH 06YKANOBAHO
BHLE-TyOEepHATOPY Caunkr-IletepOypra, HETIOCPEICTBEHHO KOOPAHHHPYIOWIEMY
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H KOHTponMpytoLeMy nestentaoctes Komurera (191060, Canxr-IlerepGypr, CMonsHEIM poc3,
A. 1, marepa B, Tem. (812)576-46-56), B IlpasutenmbctBo Cankr-IletepOypra, a Takke B Cyn
B IIOPSJIKE H CPOKH, IPEAYCMOTPEHHEIE AeHCTBYIOUIHM 3aKOHONATENLCTBOM.

5.9. 3asBUTENs HMEET MPARO HA ITOINYyIEHHE HHYOPMAUMH M JOKYMEHTOB, HEOOXOMUMBIX
JU1s 000CHOBAHHS H PACCMOTPEHHS HKATOOEL.

5.10. Undopmuposanue 3agBuTeNeil O NOPAOKE MOMAYM M PACCMOTPEHMA KATOOHI
OCYIUECTBIIAETCS TOCPEACTBOM pasMelleHust HHpopMarny Ha [opTare.

UndopmupoBanne 3asBuTeNeil 0 mopAnke O06XKATOBAHMS peIICHMit M JEHCTBHI
(GeanelicTBrs) OCYIECTBIAECTCS Takke NPH OOpaleHnM 3asBHTENs IO TenedoHaMm, aapecaM
SMICKTPOHHO#M NOYTEL, 4 TAKKE IIPH JHIHOM MPHEME 110 apecaM, YKA3aHHBIM Ha O(HUIMAIBHBIX
caitrax Komurera, AY 1I3H na [oprane.

5.11. IlonokeHHs HACTOALIETO  pasjeNa, YCTAHABIMBAIOILME TOPANOK  I[TOHAYH
H pacCMOTpEHHs kalob 3agBHTENEH Ha HApyIUEHHS MX TpaB IIPH IIPENOCTABICHUU
TOCY/IAPCTBEHHBIX YCIIYT, HE PACIPOCTPAHSAIOTCA Ha OTHOLIECHMS, perynupyemsie OemepaibHbIM
3akoHOM «O rmopsxke paccMoTpeHus ofpameHui TpaxgaH Poccumitckoit Penepanuuy
(nanee — 3axoH Ne 59-@3).

Kanobbr 3asBHTENEH HAa OPraHM3AUMIO IIPENOCTABIEHHS TOCYIAPCTBEHHBIX YCIYT
B Komurer muGo B TAY LI3H nomarTcs M paccMaTpPUBAXOTCA B IOPSIKE, NMPEAYCMOTPEHHOM
3akoHoM Ne 59-@3.

VL. Oco0eHHOCTH BLITONHEHMST aMUHUCTPATHBHLIX Npoueayp (neficTeuit) B M®I[

Ilpu npexocTaBieHMy TOCYNApCTBEHHOH YCIYTH CIPYKTYpHBIE IofipasmeaeHus MOI]
OCYIIECTBIIAIOT CAESAYIOIIHE aIMUHUCTPATHBHEIE IIPOLIENYPHI (IeicTBrS):

HH(OPMHpPOBAHUE 3asBATENEH O MOPAAKE NPEIOCTABIEHHA TOCYRAPCTBEHHOM YCIYTH
B M®ILI, no ummEIM BOmpocaM, CBA3AHHBIM ¢ MPEZOCTABIEHHEM TOCYAAPCTBEHHOM YCIYTH,
a TAKKE KOHCYILTHPOBAHKE 3asBUTENEH O MOPSIKE MPETOCTABICHAS IOCYHAPCTBEHHOMN YCIyTH;

IPHUEM 3aITPOCOB 3asBUTENEH O IPEOCTABICHUH TOCYAaPCTBEHHOM YCIYTIH;

Hanpasnenye B 'AY II3H HOKyMEHTOB, OIyIeHHBIX OT 3aABUTEIICH.

6.1. UndopMupoBanye 3asBHTENeH O IOPSAKE INPENOCTABICHHSA rocyapcTBeHHON
yeayrs 8 MO, 1o HHBIM BOTIPOCAM, CBA3AHHEIM C NPENOCTABIIEHHEM TOCYIAPCTBEHHOMN YCIyTH,
a TAKOKE KOHCYNIBTUPOBAHKE 3asSBHTEINCH O MOPA/IKE NIPEAOCTABICHUA FOCYAaPCTBEHHOM YCIIYTH.

6.1.1. MupopmupoBanne 3as{BUTENs O MOPSAKE [PEJOCTABIEHHSA TI'OCYNAPCTBEHHOM
yeiryra B MOII,

6.1.1.1. OcHoBaHMeM Jfsi Ha9alla OCYINECTBJIEHHS WH(GOPMHPOBAHHS 3aABHTENS
0 NOpAAKE IIPEAOCTABIEHH IOCy1apCTBEHHOA yenyry B MO sprseTca obpameHne 3aaBUTENs
myHo B MPIT mimi mo renedony s L[TO.

6.1.1.1.1. MudopMupoBanye 3asBUTENS O MOPAAKE IPEXOCTABICHHS TOCyapCTBCHHOM
ycnyru 8 MOLI ocymectsiaserca paboraukom MOLL miu pabotuukom ITO.

Taxoxe 3a1BHTEN MOKET CAMOCTOATENBHO OGPATHTHECA K pasMeleHHEM B MOLT:

uHpomMaram (MHPOKHOCKAM, HHDOIYHKTAM);

CTeHIaM, COMAePXalMM HH(OpMaLWIO, NMpemycMOTpeHHYI0 IlpaBuiamMy OpraHH3aLyu
AEATENEHOCTH MHOrOQYHKUHOHANBHBIX [EHTPOB NPEHOCTABIEHHS TIOCYHAPCTBEHHBIX YCIYT,
YTBEPXIOCHHBIMKM TIocTaHOBNeHWeM IlpasutensctBa Poccuiickoit ®emepanuu ot 22.12.2012
Ne 1376.

6.1.1.1.2. Paborrux ML wmm paborrnk [{TO uHOpMEpPYET 3asBHTENA 110 CIEAYIOIIHUM
BONpOCaM:

pexuM paboTsl 1 ampeca MOII, BpeMa mprHeMa JOKYMEHTOB M BHIJAYM JOKYMEHTOE,
ABIIAIOIMXCS PE3YIIBTATOM HPEROCTABIEHNA FOCYAaPCTBEHHOM YCIyTH;

HAaUMEHOBAaHHE, MECTO HAXOXICHUA, Ipaduk paGOTHI, KOHTaKTHBIE TeleQOHBI OPTaHOB
TOCY[apCTBEHHON BIACTH, YUPEKLEHUHA M OpraHM3amif, IPefOCTaBIAIOIINX FOCYAaPCTBECHHEIE
YCIYTH WIIA YHaCTBYIOIUIKX B IIPENOCTABICHUHA YCIIYT;

KpYr 3asBUTENEH;
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NepeYcHb TOKYMEHTOB, HEOOXOAUMBIX JULS IPCIOCTABIEHHS FOCYAPCTBEHHOM YCIYTH;

pe3yNnbTaT NPEROCTABICH A TOCYHAPCTBEHHON YCIIYTH;

CPOK ITpeIOCTaBICHHA TOCYAAPCTBEHHOM YCIYTH;

OCHOBaHHsA [N OTKasa B IIpHeMe NOKYMEHTOB H M OTKa3a B IPENOCTABIEHHH
TOCYIapCTBEHHON YCIYTH;

HOPMATHBHEIE [1PABOBBIE AKTHI, PETYAHPYIOIHE ITOPSIOK NPEAOCTABAEHUS YCIYTH;

nopANoK obOkaloBaHus JeHCTBHEl (6e3neiicTBHA) W pelueHH, OCYIIECTBIIAEMBIX
H IPHHHMAEMBIX OpraHaMH roCyIapCTBEHHOH BIACTH, YIPEXKAECHUIMH H OPTaHH3AIUAMY B X0
IPEROCTARIEHMS TOCYNaPCTBEHHOM YCIIYTH.

6.1.1.2. UndopMupoBaHHe 3aABHTENS O XOME BBIIOIHEHHA 3alpoca O IPENOCTABICHHU
TOCYNapCTBEHHOH YCHyrH, B TOM WYHCIE O MOCTYIUISHHH pe3ylbTaTa MpPefOCTaBIeHus
TOCYZapCTBEHHOH yCIIyru, paboTHukoM ML He ocymecTsisercs.

6.1.2. KoHCYnbTHpPOBAaHHE 3afBHTENS O IOPSAKE MPEJOCTABIEHHSA TOCYIapCTBEHHOM
yenyru B MQPIT,

6.1.2.1. OcHoBanueM [/d Hayana OCYIIECIBIEHHS aIMMHHCTPATHBHON IIPOLELYPHI
ABgeTcA obpameHue 3assuTed B ML,

6.1.2.2. KorCY/IETHpPOBaHHE 3aSBUTENA OCYLIECTBILeTCs padoTHuKoM MPII,

6.1.2.3. IIpu KOHCYNBTHPOBAHMH 3asBUTENS paboTHHK M®PII:

Pa3BACHACT 3aABHTENIO IIOPANOK IIPENOCTABACHUS YCIYTH (HAHMEHOBAHHE OpraHa
FOCYNapCTBCHHOW  BIAcTH, YYPEKAGHHSA, OpraHu3aUdH, IpHHUMaoero(eif) pemienye,
KaTerOpHH 3af#BHTENCH, (OpMy pe3ynbTaTa IPeIOCTABICHHMS YCIYrH, CPOK NpPeJOCTABIEHHS
YCIYTH);

NPOBEPSET KOMIUIEKTHOCTS (TOCTATOTHOCT) MPECTABICHHBIX 3aBUTENEM JOKYMEHTOB;

NPOBEPSET HANUYHC B HOKYMEHTaX CBEICHHH, HEOOXONUMBIX U IPENOCTABIEHHUS
YCIyTH;

BBIABIIACT B NOKYMEHTAX HCYZOCTOBEPEHHEBIE HCIIPABIICHHS, IOBPEXACHHS, HEUHTAEMBIC
YaCTH TeKcTa JMO0 HeuuTaeMble OTTHCKH INTAMIIOB, HAJIWYME KOTOPBIX HE ITO3BOJIIET
O/THO3HAYHO TOJIKOBATh UX COAEPIKAHHE;

PashACHACT 3asgBHTENIO CONCPXKAHME HEJOCTATKOB, BEUIBIEHHBIX B HOKYMEHTAX,
H NPEJIATaeT NPHHATE MEPHI 110 HX YCTPAHEHUIO;

YKa3pIBaeT 3asSBUTCHIO HA HATMYHE OCHOBAHMH JUIL OTKasa B NpHEME OOKYMEHTOB
m160 NpeloCTaRIEHUH TOCYJAPCTBEHHOR YCITYTH;

PasbACHAET TOPANOK M CPOK BHAYM JOKYMEHTOB, SBIITIOIIMXCS DE3YJIBTATOM
NPENOCTaBICHUS YCITYTH.

6.1.3. Pe3ynbTaTOM ~ aJMHUHUCTPATHBHOM IIPOLEHYDH  SBJISETCS  IIPEHOCTABICHHE
3aABUTENIO IOMHOH U IMOHATHOW HHGOPMAUMM IO BONPOCAM, CBA3AHHBIM C IIPENOCTABICHUEM
FOCYJapCTBEHHON YCIIYTH.

6.1.4. Ciocobom ¢uxcarmu pesynbrata aIMHHUCTPATHBHOM IPOLEAYPH SBISETCHA
ycranopnenue pabotHukom MOI[ mwm I[TO dakta OTCYTCTBHS y 3aABHTENS BOIPOCOB,
CBSI3aHHBIX C MPENOCTABICHHEM ITOCYJAPCTBEHHOMN YCIIYTH.

6.2. IlpueM sampoca 3asBHTENI M HOKYMEHTOB, HEOOXOMMMBIX A MPEZOCTABIEHHMS
rOCYIapCTBEHHOH YCIYTH.

6.2.1. OcuoBanueM Ii1 Hadana aJMUHHCTPATHBHON TIPOLEXYPHl SBIACTCS JUYHOE
obpawenue 3asBuTens (npeactautens) B MO®I[ ¢ JOKYMEHTaMH, YKa3aHHEIMH B IIyHKTEe 2.6
HACTOSAIIETO AJMUHUCTPATHBHOTO PEriaMesTa.

6.2.2. TlpueM JOKYMEHTOB OCYIIECTBIIAETCH paboTarKoM M®II,

6.2.3. Pabotaux M®II, ocymecTBISIOMHUN TIpHEM JOKYMEHTOB, IIPEACTABIEHHEIX
IULA TIOJIYI€HUS TOCYAAPCTBEHHOM YCIIyTH, BRUTONHSET CIIEAYIONUIME AeHCTBHSA:

6.2.3.1. YcraHapiuBaeT NMYHOCTh 3asBHTENs HA OCHOBAHME IIACIIOPTA M  HHBIX
HOKYMEHTOB, YHOCTOBEPSIOIIHNX JIMYHOCTH 3aABHUTENSI B COOTBETCTBMM C 3aKOHOIATENHCTBOM
Poccuiickoit @epepanum.

M1 yIoCTOBEpEHHUS MIYHOCTH 3asBuTeNs paboTauk M®I] ycraHaBIuBaer:
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TOXIECTBEHHOCTh 3afABHTENA  (oTorpaduu, copepxauieiica B NpeNbABICHHOM
MM  IaclopTe, HHOM  JOKYMEHTE, YHOCTOBEPAOLIEM JIHIHOCTH B  COOTBETCTBUU
¢ 3aKOHoHaTeNnsCcTBOM Poccuiickol Qenepaliui;

JeHCTBUTENBHOCTE NMPENBABIECHHOrO MAaCHOpTa, CPOK JGHCTBHA NAcopTa IpaskJaHHHA
Poccuiickoit ®efepanuiy, YCTAaHOBIEGHHEBIH NoOcTaHOBiAeHHeM IIpaBurenscTsa Poccuiickoit
@epepauun or 08.07.1997 Ne 828 «O6 yrBepxaeHuu [lonoxeHus O IAcIopre rpaxkaaHHHA
Poccuiickoit Penepanuu, obpasua OnaHka M ONHCAHWA NACTIOpTa IpakOaHHHa Poccuitckoit
®engepauHu», CPOK AHCTBUSA MHOTO JOKYMEHTa, YAOCTOBEPSIOIIET0 JJMYHOCTE (€CIIH TaKO¥ CPOK
yKa3aH B JOKYMEHTe).

6.2.3.2. Onpenenser npeaMer oOpaiieHUs ¥ MPOBOJUT MPOBEPKY COOTBETCTBUSA
JNOKYMEHTOB TpeOGOBaHMAM, YKa3aHHEIM B IIYHKTE 2.6 HACTOSIEro AJIMHHWCTPATHBHOTO

perilaMeHTa.
B cnydae npejCTaBieHHS 3asBUTENIEM HENONHOTO KOMILIEKTa AOKYMEHTOB JH60
HECOOTBETCTBUSA IPEICTABIEHHBIX JOKYMEHTOB TpeOOBaAHIIM, YCTAHOBJICHHBIM

IyHKTOM 2.6 HacTOAIEro AIMHHUCTPATHBHOTO periaMeHTta (Jajieeé — HECOOTBETCTBYIOMIMI
KOMIIIEKT JIOKYMEHTOB), PalOTHHMK CTPYKTypHOro moppaszmencaus MO®II, ocymiecTBisomuii
IpUeM JOKYMEHTOB, DpasbiCHAET 3aJBUTENIO CONEPXKAHHE HEJOCTATKOB, BBIIBAEHHBIX
B JNOKYMEHT4X, IIPENJlaraeT TIPHHATE MEpsl 10 HX YCTPaHEHHIO ¥ OOpaTHThCA
3a IPeIOCTABIICHNEM TOCYapCTBEHHOH YCIYTH IOBTOPHO.

B cnyuae, xorna 3agBHTENs HACTAMBAET Ha NMPHEME HECOOTBETCTBYIOIIETO KOMILIEKTA
HNOKYMEHTOB, pabOTHHK CTPYKTypHOTo mozpasjenenus MOILI, ocymecTBISIOMME npueM
JOKYMEHTOB, MpEaraeT 3aABHTEII0 COOCTBEHHOPYYHO CHENAaTh COOTBETCTBYIOIIYIO 3allHCH
Ha 3a4BJICHHH HJIK 3AII0JIHUTE CONPOBOIUTENLHOE TIUCHMO K KOMIUIEKTY JOKYMCHTOB.

6.2.3.3. ®opMupyeT 3ampoc 0 MpeJOCTaBIEHUH rOCyqapCTBEHHOM yeayry 8 MAWC BTY.

6.2.3.4. OcyniecTBNs€T CKAHHPOBaHHE IIPEJICTABICHHBIX JOKYMEHTOB, (GOpMHpYeET
QJIEKTPOHHOE JIENO, BCE JOKYMEHTBI KOTOPOTO CBS3BIBAIOTCH EIMHBIM  YHHKAJIBHBIM
HIEHTH(PUKALMOHHEIM KOJOM, ITO3BOJIIOIIMM YCTAHOBHTH NPHHAIUIEKHOCTh JOKYMEHTOB
KOHKPETHOMY 3asiBHTENIO M BHAY 00palleHys 3a TOCYAapCTBEHHOH YCIIYr oM.

6.2.3.5. 3aBepAeT JNEKTPOHHOE JENO CBOEH YCHIEHHOH  KBaaH(pHMUHMpPOBAHHOM
3NEKTPOHHOMN HOATHUCHIO.

Bosppaillaer 3a4BHTEII0 OPHIHHAIBI 3alpOCa M IIPEACTABICHHBIX MOKYMEHTOB IIOCIE
CKaHHPOBAHHS.

6.2.3.6.Tlo oxoHWaHmm npueMa JOKYMeHTOB paforHuk M®II] BeImaeT 3asBUTENIO
PacHyCKy B IIpUeMe JOKYMEHTOB.

6.2.4.B cnygae ecnm 3agBuTens NmOTpeGOBan OT3BIBA OOpamieHHs JO OTNPABIEHHA
anextponHoro pgema B ['AY II3H, pabGotHux crpykrypHoro mogmpasmenenus MOI],
OCYIICCTBIISIIONIMA TIPUEM JOKYMEHTOB, IpEJiaraeT 3asgBUTCIII0 HAIIMCATh 3asSBICHHUE HA OT3HIB
obpaiieHus u 3a0MpaeT paclmcKy y 3asBUTeNs (B ciydae ee Hamugms). [Ipu 5TOM paGOTHHK
CTpYKTYpHOro noppasaencuua MO ycTaHaBIMBaeT COOTBETCTBYIOUTUI CTATYC DJIEKTPOHHOIO
nena s MAUC DOI'Y.

6.2.5. Pe3ynsTaToM aMHHUCTPATHBHOM IPOUEAYPHI ABIAETCA IpHeM padoTarkoM M®I]
JOKYMEHTOB, IPEACTABIEHHBIX 3aIBHUTEIEM.

6.2.6. CriocoboM uxcanuy pe3yibTaTa aJMUHHCTPATUBHOM IIPONEAYPHl SABJILETCS
ohOpMIIEHHE ¥ BEIIAYA 3asBUTEIIIO PACIIUCKHU O IIPHEME JIOKYMEHTOB.

6.3. Hanpapnenue B AV 113H 1oKyMeHTOB, IOTydEHHEBIX OT 3asBUTEIIS.

6.3.1. OcHoBaHMeM [UIf Hadyada aIMUHACTPATHBHOM INPOLEAYPH SBJISAETCS TNPUEM
U peructpanus padotaukoM MOL] TOKyMEHTOB, IPEACTABIEHHEIX 3aIBUTEIEM.

6.3.2. Tlepenaua 8 [AY II3H NOKYMEHTOB, ONYYEHHBIX OT 3aSBHTEINA, OCYIIECTBIACTCS
pabotHuxoM MOII.

6.3.3. Pabotnuk M®I] B CpoK He MO3[HEE CIEAYIOIEro pabouero JHA HANpaBisieT
COPMUPOBAHHOE B COOTBETCTBHM C IyHKTOM 6.2.3.4 HacTosmero AIMHHHCTPATHBHOTO
pernaMenTa aneKTporHoe aeno B FAY 1I3H.



34

6.3.4. PesynbTaToM aAMHHHCTPATHBHO MPOLECAYPLI ABJIAETCA HAlIPABIeHHe paBOTHHKOM
MOII 8 T'AY L[3H npHHATEIX OT 3a4BHTENA JOKYMEHTOB.

6.3.5. CnocoboM ¢uxcaiuu pesynbTaTa aAMHHHUCTPATHMBHOM IIpoNEnypsl gBIIAETCA
ycTaHOBKA cTaTyca B MAMC OI'Y.

6.4. Beigava foKyMeHTOB, noiydeHHsIX oT UAY I[3H no pesynsraTaM IpefoCTABIEHHS
rOCYHapCTBEHHOM yenyTH, nocpeacTtBoM M®ILI He ocylecTBIIeTCS.

6.5. Ilogava xanobsl B opsnke KocyaeGHoro (BHecyneGHOro) 06KanoBaHUs peleHHUi
H peitcteuit (besnelicTus) MOIT u pabotuxkos MPILI,

6.5.1. OcHOBaHHEM [ HaYala OCYLIECTBICHMS aJMHUHUCTPATHBHOM NpOLEIypHI
ABISIETCA Nofaya 3asBuTeneM B ML ¢ xxanobel Ha pelteHus u felcTBUs (GeaneitcTrrue) MO,
pabotarkoB MOI] (nanee — xanoba na MOILI).

6.5.2. Tlogaya sxano6sr Ha MOLL ocyuiecrsisercs pabotanky M®II.

6.5.3. MudopManusa 1is 3asBUTENS O €ro NpaBe MONATh Xanoby.

3aABUTENs MMEET NPABO TOAATH xaNo6y Ha M®I] B clenylomux CIydasx:

HAapyIIEHHE  CpOKa  pEeTHCTpaliid  3alpoca  3asgBUTENS O  IPEJOCTABJICHHH
rOCYaPCTBEHHOH YCIYTH, KOMIUIEKCHOTO 3aIIpOca;

TpebOBaHME MpPEICTABIEHHA 3asIBHTENIEM JOKYMEHTOB, HE MPELYCMOTPEHHBIX
HOPMAaTHBHBIMH  TIPaBOBBIMH  akTaMd Poccuifickolt Penmepanuu s IIpegoCTaBICHHS
rOCYApCTBEHHOH yCIyTH;

OTKa3 B IIPHEME JOKYMEHTOB, IPEACTABIEHHE KOTOPBIX IIPEAYCMOTPEHO HOPMATHBHBIMU
NpaBOBBIMHU akTaMyt Poccuitckolt Qepepanuu 11a DPefOCTaBIeHHS FOCYAAPCTBEHHOM YCIyTH;

TpebOBaHNE BHECEHHs 3asBUTeNEM IpPH IPENOCTABICHAM TOCYIAPCTBEHHON YCIYTH
IITaTEL, HE MPEeyCMOTPEHHON HOPMATHBHEIME NIPaBOBBIMH akTamu Poccuiickoit ®enepanyu.

Kanobbl Ha HapyWIEHHs CpOKa MM HOPSJKA BBINAYH JOKYMEHTOB II0 PE3yNIbTAaTaM
NPEJOCTABICHUA TOCYNAPCTBEHHOHM yclyrm TpuEMMaroTcs Komurerom B mopsake,
YCTAHOBJIEHHOM pasfiesioM V afIMHHHCTPATHBHOIO PEriaMeHTa.

B cirygae ecnu xano6a na M®I mopaercs 9epes npeaCcTaBUTENs, TAKKE TIPEICTaBIISTCS
AOKYMEHT, ITOATBEPKAAIOMIMI ITOJTHOMOYMSA Ha OCYLIECTRIICHNE AEHCTBUH OT MMEHHU 3asBATENS.
TpeGoBanust x NOKymeHTaM, NOATBEPKAAIOMIAM IOJNHOMOYMA, YKa3aHHl B ITyHKTe 5.1.2
HACTOAIET0 AAMHHHCTPATHBHOIO PErIaMEHTA.

6.5.4. Ilpenmer xanober ma MOI].

XKanoba Ha MDII noyskHa conepxaTh:

HapMeHoBaHne MOILI, damunuio, uMS, OTYeCTBO (NOCHENHEE — MpPH HATHYHM)
H J0JDKHOCTS pabotauka MPI, penrenus i aeiicTBus (Ge3aeHcTBIE) KOTOPBIX 06KATYIOTCS,

(baMHITHIO, UM, 0TIECTBO (TIOCICAHEE — IPH HATHYMY), CBEACHHS O MECTe XUTeNLCTBA
3asBHTCNA - (H3UUECKOTO JHIA, a Takke HoMep (HOMepa) KOHTAKTHOTO TenedoHa, ampec
(ampeca) 271€KTPOHHON TOUTH! (IIPM HANMYMK) W IIOYTOBBIA ajipec, IO KOTOPHIM NOIDKEH GHITH
HaNpaBJIEH OTBET 3asMBUTEIIO;

cBeficHUst 00 oGXalyeMBIX pemeHuAX u gedctBusx (Gesmeiicteuu) M®LL, paGoTHuKa
M®Il, B TOoM umcme BHMA HApyWICHHS, yKasaHHelH B nyskte 5.1.1 HacTosmero
AJMHMHHCTPaTHBHOTO PErNIAMEHTA;

Z0BOJLI, Ha OCHOBaHHH KOTOPBIX 3dABHUTENL HE COIJIACEH C PEIIEHHEM U NEHCTBHEM
(6esneticteuem) MOILL, paGoTHika M®IL. 3asButeneM MOTyT GBITH IIPEACTaBIEHBl JOKYMEHTHI
(NpH HaMMYHK), TOATBEPKIALOLUKE TOBOBI 3aIBUTENS, THOO UX KOIMH.

6.5.5. Crioco6s! mofaun 1 paccMoTperus xano6sr ga MAOIT,

6.5.5.1. Xano6sr Ha pemenus u aedcteus (Gesmeficreue) paGoramuka MO®I] moparoTes
pykosogureno MOIL,

6.5.5.2. Xano6a na M®II moxer GbITh HanpaBiIeHA:

110 TIOYTE;

¢ ucnone3opanueM cetu «MHrepreT» nocpeactsom Ilopraina;

IPH JIMYHOM TIpHeMe 3asButenst B MOLI,

[lpn nw9HOM mpHeme 3asBHTENb MPEACTABIAECT JTOKYMEHT, YJIOCTOBEPSIOIINI
€0 IMIHOCTE B COOTBETCTBHY C 3aKOHOaTeNbCTBOM Poccuiickoit @eneparmu,
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Ilpu nopade xamo6sr Ha M®I] B anektponno#t dopme nocpepcrsom Iloprana MoryTt
OBITE MPEJCTABIEHE! JOKYMEHTE], YKa3alsie B nyHkre 5.1.2 HacTosmero AIMUHHCTPATHBHOIO
pernameHTa, Py 3TOM JOKYMEHT, YIOCTOBEPAIOIIMI TMYHOCTD 3asBHTEINS, HE TpeOyeTCs.

3anonHeHHE 3aIpoca O PAaCCMOTPEHHH Xanobrl uepes [lopTan Npou3BOAUTCS 3asBHTEIEM
JTHYHO MPH YCIIOBHM aBTOPH3alUH 3asBUTeNs Ha [lopTane nmocpeacrTBoM ECHA®,

6.5.5.3. Cpox paccMoTpenus xanobsl Ha MOl ucamcnsgeTrcs cO OHA PETHCTPALMH
xanober 8 MOII. Xamo6a Ha MOLI mouieXXuT pacCMOTPEHUIO B TEUEHHE MATHAAUATH pabouux
JHel Co JHS ee perucTpalyy, a B cioydae ofxanoBaHus oTkaza M®DII B mpHeMe NOKYMEHTOB
Y 3agBUTENS — B TEUEHHE IATH pabounX AHEH CO JHS €€ PEerHCTPauU.

Kanoba na MOIJ paccmatpusaerca M®II,

XKanoba ma pemenus u aeficreus (6e3meiicraue) pykosogutens M®I] paccmarpupaercs
KomureroM o mHGOPMATH3AIMH H CBA3H.

6.5.6. Pesynbrar paceMoTpeHus xaiobsr Ha MOII.

[lo pesymsratam paccMoTpeHust xanobkl MO®I[ npHHHMaeT OJHO M3 CIEAYIOLIAX
pelIeHuii:

*anoba ynoBIeTBOPAETCS, B TOM YHC/IE B JOPME OTMEHBI IPHHATOrO PEIICHHS;

B YAOBAETBOPEHHH JKaTI00BI OTKA3KIBACTCA.

VYKasanHoe pelleHue npuEEMaeTcs B (opMe akta MOL. Tumosas dopma akra
yCTaHOBJEHA NpUIIokeHHeM Ne 6 K HacTosAImeMy AIMUHUCTPATHBHOMY PErTIAMEHTY.

M®OLI oTka3EIBaET B yAOBIETBOPEHIHM XKAITOOB! B CAEAYIOMMX CAydIasax:

HaJIM4YMe BCTYIHBIIEr0 B 32aKOHHYIO CHJIY PEIICHHS CYHa, apOUTPaXHOTO Cyla IO xKainobe
0 TOM JK€ IIPEAMETE H IO TEM K& OCHOBAHUAM;

noja4ya >xagobsl JIMUOM, IOJIHOMOYHS KOTOPOIO HE IIOATBEPXKIEHH! B IMOPAIKE,
YCT@HOBJICHHOM 3aKOHOZATENbCTBOM Poccuiickoit Denepaniy;

HalH9Me DPEIICHHS IO Kamobe, NPHHATOTO paHee B COOTBETCTBHM ¢ TPeHOBAHHIMH
HACTOSIIEr0 ANMHHHCTPATHBHOTO PErJaMEHTa B OTHOIICHWH TOTO XK€ 3aABUTENS H IO TOMY
Ke PEAMETY JXKaJI0OkI.

6.5.7. Ilopsanox HEGOPMUPOBAHKA 3aBUTEII O PE3YIILTATAX PACCMOTPEHHU SKaI00bL.

Ilpu  ymosnerBopeHMu xamoOsl MOLl mnpuHHMaeT HCYEPNBIBAIOIME  MEpEI
10 YCTPAHEHHIO BBISBIECHHBIX HAPYIUEHHM HE NO3IHEE IATH paboumx JHEH CO OHs NPUHATHA
PELICHHS, CCITH HHOE HE YCTAHOBJIEHO 3aKOHOJATENbCTBOM Poccuiickoii denepauu.

He mosnnee gusd, cHemyromiero 3a IHEM NPHHATHSA PEILEHHA, 3a9BUTENIO B IMCHMEHHOM
dopMe U 1O KENAHUIO 3asBHIENA B AMEKTPOHHON (HOPME HATIPABIISETCA MOTUBHPOBAHHBIHA OTBET
0 Pe3ylIkTaTaX PacCMOTPEHHA XaIOO0bI.

B oTBeTe 110 pe3ympTaTaM pacCMOTPEHHUs Kano0b! YKa3BIBAIOTCS:

HauMeHOBaHne MOILI, jgomxHOCTH, (amunus, HuMs, OTYECTBO (NPM HAIHYMH)
€ro JOJKHOCTHOTO JIHLIA, IPHHSBIIErO pellleHHe Mo xanofe;

HOMEp, JaTa, MECTO NPHHATUA PEILIEHMH, BKIIOYAS CBEJCHUA O IOJLDKHOCTHOM JIMIE,
paboTHHKe, pelienue Hin geiicTaue (Ge3neiicTre) KOTOPOro o6kKamyercs;

daMiTHs, KM, 0TIECTBO (NPY HAIMYUU) Kl HAMMEHOBAHME 3aIBUTEII;

OCHOBAHMS I IPUHATHS PEIUCHHS 10 XKAaJI00e;

IOPHHATOE 110 XKallobe peleHue;

B Clly9ac ecnu xajnoba npH3HaHa OOOCHOBAaHHONH — CPOKHM YCTPaHEHMS BBHIABIEHHBIX
HapyUISHHUH;

CBEJICHHUSI O NOPsIKe 00XanoBaHUs IPHHATOTO 10 JKAJI00E pelIeHHUs.

Tarxe B OoTBETE O pe3ymbTaTax pacCMOTPEHMA JKAJIOOBI NPHHOCATCS W3BHHEHHS
3a JIOCTABJICHHEIE HEYA00CTBa U YKA3BIBACTCA HH(POPMAIIHS O JAILHEHIINK JAEHCTBUAX, KOTOPhIE
HEO6XOIMMO COBEPIIMTH 3AABATEINO B LEISX NOLYIEHHS TOCYAAPCTBEHHON YCIIyTH.

8 v
Bosmoxuocts mojate xanofy mocpeactsoM Ioprama o6ecrednBaetcs mis 3adBUTENeH, KOTOPHIE
NOAABAIM 3aTIPOC O NPEAOCTABICHHH TOCYAAPCTBEHHOM yeayru yepes [lopran umu MPII.
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OtBeT IO pe3ysbTaTaM pPacCMOTPEHHs! XKaIO0OBl MOJMHCHIBACTCH YIIOJHOMOYCHHBIM
Ha paccMoTpeHue xanobel nuioM MOII, HageneHHBIM NONTHOMOYHAMH O PACCMOTPEHHIO
xanob.

Ifo >xenauuro 3agBUTENA OTBET IO PE3yNBTATAM DACCMOTPEHHSA XanoObl MOXET GBITH
NpeSICTaBIIEH He NO3HEE AHS, CIEAYIOEro 3a JHEM IPHHITHS pellcHH.

6.5.8. [opanok o6xanosanus pelenys no xanobe aa MOII.

Peuienue, MpUHATOE IO pe3yIbTaTaM PACCMOTPEHHS XanoObl, MOXKET OBITh 0GXAIOBAHO
BHILIe-TyOepHATOPY Canxr-IlerepOypra, HEIOCPENCTBEHHO KOOPJUHUPYIOLIEMY
4 KOHTpomupyrowemy pesrensrocts M®IT (191060, Caukr-Ilerepbypr, CMonbHEIH mpoess,
A 1, natepa b, Ten. (812)576-62-62)), B Ilpasurenscreo Caukr-IletepGypra, a Takke B CyQ
B IIOPAIKE U CPOKHU, NIPENYCMOTPEHHAIEC ASHCTBYIONIUM 3aKOHOATEIHCTBOM.

6.5.9. 3asBuTENE HMEET IPaBO HAa IONydeHHe WHQOPMAMH U  JOKYMEHTOB,
HEOOXOMMBIX JUIst 0GOCHOBAHHUS M PACCMOTPEHHS XKANOOKL.

6.5.10. UnopmupoBarue 3asBHTENSH O IOPAAKE NOMAYH M PACCMOTPEHHS XainoGbl
OCYIIECTBIIIETCS IIOCPEACTBOM pasMelleHus uHdopMarinn Ha [Topraie.

Undopmuposanne 3assuteneifl o Inopsmke o0XKANTOBaHUA pelleHME H NeicTBHM
(6e3pmefcTBUS) OCYINECTBIACTCA TAKKe NPH OOpAIICHHH 3asBHTENA IO TenedoHaM, azpecam
NEKTPOHHON MOYTHL, a TAKKE NMPU JHMYHOM IpHEME II0 ajpecaM, YKa3aHHBIM Ha IlopTane
B pasgene «MOIy.

6.5.11. Ilonoskerus HACTOMIUETO pasjela, YCTaHABAMBAKOIIME IIOPAAOK I[OJAYH
M paccMOTpeHMs »kano6 s3asBuTeNelfl Ha HapylIeHHs HMX NpaB 0P  IPEAOCTaBICHHH
FOCYAapCTBEHHBIX YCIYT, HE DACHpOCTPAHAIOTCA Ha OTHOLICHHA, PEryIMpYeMble 3aKOHOM
Ne 59-@3.

KanoGsr 3asBuTEned Ha OpraHH3allHIO IPENOCTABIEHMA T[OCYAAPCTBEHHBIX YCIyT
B ML noparoTes U paccMaTpHBAIOTCS B IOPSAKE, PEAYCMOTpeHHOM 3akoHoM Ne 59-D3.

Kanoba 3adBuTeNns Ha OPraHM3ALMIO IPENOCTABIEHUA TOCYIAPCTBEHHBIX yeayr B MOI,
nofaHHas 3asisureneM B ML, paccmatpusaercs M®PI] B coorBeTcTBHH ¢ 3akonoM Ne 59-D3,



[Tpunoxenne Ne 1

K AZMHHHCTPATHBHOMY PErNaMeHTy
Komurera 1o TpyAy # 3aHATOCTH HACSNECHHA
CanxT-IleTepOypra 10 npenocTaBIeHHIO
rocyAapCTBEHHOH YCIyTH [0 OpPraHu3aluy
COMPOBOXKICHMS NIPH COACHCTBUY
3aHATOCTH UHBAJIHIOB

Ha O1aHke AreHTCTBa

3akaroyenne
0 NPpeJoCTABJeHHH FOCYAAPCTBEHHOMH yCIyIrH
0 OPraHU3ALHU CONPOBOKACHUSA NPH cONeliCTBMM 3AHATOCTH HHBAJUIOB

(thamunus, M, 0T4ECTBO ([IPH HAIHYHM) TPAXKARHUHA)

NpeAOCTaBICHA I'OCYNapPCTBEHHAS YCIIYTa II0 OPraHH3aIHMH COIPOBOXACHUA opu CONEHCTBHU
32HATOCTH HHBAJIHIOB

JInyHOE ;eno MoiyJaTens FOCYAapCTBEHHBIX YCIYT OT « » 20 . Ne

onpezeneH paboTHUK/UCIIOIHUTENb FOCYAAPCTBEHHON YCIyTH (HY»KHOE OMYEPKHYTS):

(hammmmss, mMa, ordecrso (LPH HATMYHE), JOTKHOCTE PaBOTHHKA ATEHTCTBE, THG0 HAHMEHOBAHHE HETOCYAApCTBEHHOMN
OpTraHH3allHH, B TOM YHCHE X0OPOBONbYECKOH (BOIOHTEPCKOH) Opranu3aliyy, M40 HaHMEHOBAHHE HCHOIHUTENA
rOCYIapCTBEHHOH YCHYTH, OTOOPAHHOTO MO PE3Y/ILTATaM KOHKYPCHBIX IPOLIEAYD, € KOTOPBIM 3aK/II0YeH
JOT'OROP O COMPOBOXKIEHHH TIPU CONEHCTBUM 3aHATOCTH HHBAIH/IOB)

AQQCC MECTa _HAXOXKIACHHI, IQ&Q)HK 93_60'1‘51 U CIHPaBOYHEIC TeJ'IGQDOHBI OpPraHyv3alHui

(MCIIOJIHUTENS TOCYNAPCTBEHHOM VCIVTH):

PaboTuuk AredTcrBa

{(nomKHOCTS) (moxnuce) (®©.11.0.)

« » 20 T

C 3aKm0ueHneM 0 MPeJOCTABIECHHH OCYAaPCTBEHHOMN YCITYTH 03HAKOMITEH(a):

« » 20 I.

(moamucs) (®.1.0. rpaxnannna)
BTopoii 9K3eMILIAP HACTOSAIIETO 3aKIFOICHUS TTOTYdEeH:

« » 20 T.

(moamuce) {®.1.0. rpaxranuHa)



TIpmnoxenue Ne 2

K AAMMHHCTPATHBHOMY PErNaAMEHTY
Komutera no Tpyay U 3aHATOCTH HacENCHUS
Cauxr-IletepSypra 1o npeaocTaBIeHu
rocyJapCTBEHHOM YCIYTH IO OpraHM3anuu
CONPOBOXACHUS NPH COAEHCTBHH
32HATOCTH HHBANHIOB

Ha OnaHKe ATEHTCTBA
Yeenomienue

00 0TKa3¢ B NPeIOCTABJIEHHN rOCYAAPCTBEHHOM yeayru
M0 OPraHU3ANMHE CONPOBOXKACHHUS PH CONXEHCTBYM 3AHATOCTH HHBAIHIOB

(bamumnna, HMs, OTYECTBO (IPH HANWYHM) FPAXKIAHHHA)

OTKa3aHO B MNpPENOCTABACHHH TOCYNAPCTBEHHOM YCIYTH IO OpraHHW3alMu COMPOBOMXKIECHHS
HpPH COJEHCTBHH 3aHATOCTH MHBATHAOR 10 OCHOBAHHAM (HeobxonuMOe MOAYEPKHYTD):

OTCYTCTBHE CBEACHUI 00 MMEIOMMXCS Y 3asBHUTEIS OrPAHUUCHHUAX KUIHENEATENBHOCTH,
O TIOKa3aHHBIX MM IPOTHBONOKA3aHHEIX BHAAX TPYAOBOH JAEATENBHOCTH, PEKOMEHIYEMBIX
YCIIOBHSAX TPyHa, ykasaHHex B MIIPA;

TONYYEHHE CBEJEHMH (pekoMeHnauui) u3 6ropo MCD 06 OTCYTCTBHH HYXKIAeMOCTH
HHBAJIM/IA B CONPOBOXKAEHUH [P COAEHCTRHM 3aHATOCTH.

PaborHuk ArenTcTna

(HOMKHOCTS) {(moamuce) (@.1.0)

« » 20 r.

C ysenomirenne o3HakoMieH(a):

« » 20 T.

(moanucs) (®.1.0. rpaxianunza)
Bropoii 5K3eMILISp HACTOSIIETO YBENOMIIEHHS TTONyUEH:

« » 20 T.

(moanwmce) (©.11.0. rpaxnaunna)




TIpunoxeune Ne 3

K AIMHHHUCTPaTHBHOMY PEriIaMCHTY
KomMnreTa 110 Tpyny M 3aHATOCTH HACENEHMS
Cankr-IleTepGypra no npejoCcTaBIeHHIO
rOCYAapCTBEHHOM YCIYTH [0 OpPraHH3aLuK
COIPOBOXACHHA NpH copeficTBHM
3aHATOCTH HHBAIHIOB

B Canxr-TletepSyprekoe rocyaapCTBEHHOE aBTOHOMHOE
YUpPESKOSHHE «lenrp 3aHATOCTH HACETICHUS
Caukr-Iletepbypra» AreHTCTBO 3aHATOCTH HACEICHMA
pationa Canxr-IlerepGypra

3asiBNenMe 0 peJocTaBICHMM FOCYA2PCTBEHHOM YCIyri
B 00JIaCTH CONEHCTBUS 3aHATOCTH HACEIEHH A

A

(amunna, HMA, 0TUeCTBO (P HANMMYMH) TPAKIAHHHA)

npoury NpeaoCcTaBHTh MHE M'OCYHAPCTBEHHYIO YCIIYTY (AenaeTcd OTMETKA B COOTBETCTBYIOMIEM KBAApATE):

O OpraHH3allHH [IPOBE/ICHHS OIIAYHBAEMBIX OOLIECTBEHHEIX paboT;

1o npodeccHoHanbHO OPHEHTAMK IPaXIaH B LENSX BEIGOpa cephl AeATeNBHOCTH (MpodeccH),
TPYROYCTPOHCTBA, NPOXOXKACHUS NPO(YECCHOHANBHOrO OOYIEeHHS W TOJYYEHHS AOMONHHUTEIBHOTO
npodecCHOHALHOTO 06pa3oBaHK;

IO MCHXONOTHYECKOH HoauepKe 6e3paboTHEIX MpakAaH;

10 NPOPECCHOHATLHOMY OOYYECHHIO H [OMONHHTENBHOMY Ipo(ECCHOHANBHOMY 0BGpa30BAHHIO
0e3paboTHEIX IpakaH, BKIIOYas OGYYeHHE B OPYyToil MECTHOCTH;

TI0 COLIHANBHOM amanTaniy 6e3paboTHBIX IPaX/IaH Ha PHIHKE TPYAa;

IO COACHCTBHIO CaMO3AHATOCTH 0e3paloTHBIX TPaXKAAH, BKIHOYAs OKA3aHME TPKAAHAM, TPU3HAHHBIM
B YCTAaHOBJICHHOM NOpsAKe Ge3paGOoTHBIMM, M IpaXaHaM, MPH3HAHHBIM B YCTAHOBIECHHOM MOPSIKE
Ge3paGoTHBIMH, MPOMEANHM NPOPECCHOHATEHOE OOYYEeHHE WIH IONYUMBUAM IOMOJHHTENIEHOE
npodieccHoHanbHoe 00pa30BaHHE TIO HANpAaBEHHI0 OPTAHOB CIyKObI 3aHATOCTH, ©IHHOBPEMEHHOMH
(HHAHCOBOH NOMOIM IIPH HX TOCYJAPCTBEHHON PDETHCTPAMH B KA9eCTBE IOPHMYECKOro JHIG,
HHAWBHAYAJIBHOTO TPEANPHHUMATENA JHO0 KpECTBIHCKOTO ((pepMepcKoro) xo3siicTBa, a TaKKe
C/MHOBPEMEHHOH ~(DMHAHCOBOH TIOMOIIM Ha IOATOTOBKY HOKYMEHTOB [l COOTBETCTBYIOLLCH
TOCYAAPCTBEHHOM PErNCTpaIvH;

10 copeHcrBHIo 6e3pabOTHBIM TPaXKHAHAM B Tiepeesse ¥ 6e3pabOTHBIM TpaXkaaHaM ¥ WICHAM HX CeMei
B NEPECENCHHH B JPYIYI0 MECTHOCTh NS TPYAOYCTPOKMCTBA IO HANPABICHWIO OPIraHOB CIyKOEI
3aHATOCTH;

10 OPraHU3AIHK BPEMEHHOTO TPY/A0YCTPOHCTBA (Hy*HOE TORUEPKHYTE):
HECOBEPLICHHONETHHUX IrpaXkaaH B Bo3pacte o 14 o 18 ner B cBobomHOE OT yuehsl Bpems;
Ge3paboTHBIX rpajIaH, HCIBITHBAIOUIAX TPYAHOCTH B IIOHCKE PAGOTHL
0e3paGOTHEIX TpaxnaH B Bospacte oT 18 o 20 meT, WMEIOUMX CpemHee npodeCCHOHANIBHOE
06pasoBaHKe H HINYIMX paboTy BIEPBEIE;

10 OpraHH3alyy CONPOBONKIACHWS IIPH COACHCTBUM 3aHATOCTH HHBaNTHOOB.

Homep xoHTaxtHOrO TenehoHa (Npu HalM9MHm)
aJipec 3JEKTPOHHOM IOYTHI (TIPH HaTHYUHK)

« » 20 .

(rroxnnce) (D.H.0. rpaxnanuna)




Hpunoxenune Ne 4

K AAMHHHCTPATHBHOMY PErIaMeHTy
KomureTa fo TpyAy U 3aHATOCTH HaCENIEHUS
Cankr-IleTepBypra mo npenocTaBneHHIO
rOCYIAPCTBEHHOI YCIYTH O OPraHu3alii
COMPOBOXKAEHMA NIPH COACHCTBHH
3AHATOCTH HHBAIHAOB

Cankr-IlerepGyprckoe rocyfapcTBeHHOE ABTOHOMHOE YUpesKAeHHe
«[lenTp 3ansTocTH Haceaenust Caukr-IlerepGypra»

ATEHTCTBO 3aHATOCTH HACEICHHS paiiona Cankr-IlerepGypra

Homep Tanona:

3asBurens:

(amuus, HM#, OTYECTRO (NPH HANHYKMM) TPAXK/IAHHHA)

Vcnyra: OpraHHu3aliid COIIPOBOXKACHHS IIPH CONCHCTBUH 3aHITOCTH HHBAJTHAOB

(HaUMEHOBaHUe rOCYAPCTBEHHO YCITyTH)

CoTpynHuUK:

(HOIDKHOCTE, (haMUITHst, HMSA, OTYECTBO (MIPH HATMYHHU) pabOTHHKA)

HononaurensHas MHOOPMALHS:
(anpec Arentctsa 3anaroctu nacenenus DAY [[3H, Ne kabunera, Tenedon)

Bpems npuema: «aa:MM»  « » 20 1.




Ipunoxeune Ne 5

K AIMHHHCTPATHBHOMY PernamMesTy
KomuteTa 10 TpYAY H 3aHATOCTH HaceIeHus
Cankr-IleTepOypra 110 npeaoCcTaBneHUIO
rOCYAapCTBEHHOM YCIYTH IO OpraHU3auyH
CONPOBOMKACHHUA IIPH CONSHCTBUM
3aHATOCTH UHBANMIOB

Ha bnaHke AreHrcTBa

ITPHKA3

« » 20 r. Ne

O Ha3HaAYeHHH 0TBETCTBEHHOI0 paﬁornuka AreHTCTBA 3aHATOCTH HACEJICHUS
3a CONIPOBOXKOCHHUE OPH CoeHCTBMH 3aHATOCTH HHBAJTHAA

PykosomcTysce crateeit 13.1 3akona Poccuiickoit ®enepanuu ot 19.04.1991 Ne 1032-1
«O 3anarocTy HaceneHus B Poccuiickoit ®esepanuuy,
ITPUKA3BIBAIO:

HaznaguTh OTBETCTBEHHEIM 34 COIIPOBOXICHHUE IPU COIECUCTBUM 3aHITOCTH HHBaJIHOA

(pamumus, ums, OTIECTBO (MPH HATHIHH) TPAKAAHHHA)

(muyHOE o MOy YaTeNns rocyAapCTBEHHBIX YCIYT & » 20 1. Ne ),

(panvmsmun, uma, oTuecTBO (MpH HANHIHH), AOMKHOCTS pabOTHHKA ATEHTCTRA)

PafoTHHK ATeHTCTBA

(MOIDKHOCTD) (moxnmnce) (P.1.0.)

O3naxomiieH

(noanuce) (®.1.0. rpaxxnanuna) (uucso, Meca, rox)

YonHoMoueHHoe IHII0 ATEHTCTBA

{MOIKHOCTE) (mommsten) (®.1.0.)




IMpunoxenue Ne 6

K AIMHUHICTPATHBHOMY PETTIAMEHTY
Komurera no tpyzy Y 3aHATOCTH HACETEHHUs
Cauxr-ITeTepSypra no npefocTaBIeHHIO
FOCYZapCTBEHHOM YCIYTH [0 OpraHu3alyK
COTIPOBOJKAEHHA NPH COREHCTBHU
33HATOCTH HHBANHJIOB

(HauMeHOBaHME OpraHa, yIoJTHOMO4YEHHOTO Ha PACCMOTPEHMUE KAN0GsI)

AKT Ne
(opsnKOoBEIil HOMEp aKTa)
0 PacCMOTPeHHH Kaa00k!I Ha pelneHHe, AeiicTBue (Ge3neiicTBue)

T'AY 113H, pabotanka I'AY L{3H, M®ILI, pabotHuxa MPIL]

« » 20 I.

(MecTo cocrasnenus akra)

(dammnust, HHHIHATEL HOKHOCTHOTO MU KoMuTera, rocynapcTeeHoro TpaxIaHCKoro ciyxaero KoMurera,
pabotruka MOI, paccMOTpeBHIero xanoby)

>
110 pe3ynbTaTaM paCcCMOTPEHHA Xanobkbl B COOTBETCTBHM C JacThio 7 crathu 11.2 dexepansHoro
3axona «O6 OpraHH3alUK PENOCTABIECHUS FOCYAAPCTBEHHBIX i MyHHLIMIAIBHbIX YCIIYT»

(thammmms, M, oT9eCTBO (Mpy HaMMYMK) U3HUECKOTO JIHIa, 0GPATHBIIErOCS ¢ xanoboi,

HaUMEHOBAHNE IOPMIITYECKOT0 IULE, OOPATHBLIErocs ¢ XalnoGo, (haMHITHs, HHHLHAMKL,
IOJDKHOCTE €ro MpeACTaBHTeNs)

Ha

(cymecrso ofxanyemoro pemerus, aeitcrsus (Ge3neiicTms),

TAY I13H, pa6orunka CAY I[3H, M®I], paGoTuxa M®II (PO yxasasHHbIX JHI YKA3BIBAETCS [IPH HAJIMYUY),

pewerne, aeficraue (besaeiictre) KoToporo o6xanyercs)

YCTAHOBUIIL:

(xpaTkoe comepxanue Xanobsr)

(mOBOBI M OCHOBAHHS IIPUHATOTO PEMICHHS CO CCEUIKAMM Ha HOPMATHBHEIE [IPABOBHIE aKThI,
TIPH OTKA3€ B PACCMOTPEHHH JKal0Bk! B yNPOIEHHOM MOPSAKE — IPHYUHEI 0TKa3a)




PELIHAI:
1.
(peLueHne, IPHHATOE B OTHOMIEHNH 06KATOBAHHOTO PEIIeHHs, JelCTBUA (besneticTrun):
TPH3HATE NPABOMEPHBIM MJIH HENPABOMEPHBIM IOIHOCTHIO MIIH YaCTHYHO
U(MIIT) OTMEHHTH MONHOCTBIO KM YACTHYHO,
OpH OCTaBACHHH Xanofsl 6e3 OTBETa — yKa3aTh IPHYMHY OCTABICHUS Xan0051 6¢3 OTBETA)
2.

(peleH1e, IPUHSTOE IO CYIIECTBY KaTOGH, — YIORISTBOPHTS HIH HE YHOBJETBOPHTE HOJHOCTHIO HiIH YACTHIHO)

3.
(peruetine GO MEpEL, KOTOPBIE HEOBXOMHMO TIPHHATE B LEIAX YCTpaHeHUs AOTYLIEHHBIX HapyIIEeHUH,
€CIIH OHHM He GbUIM NIPHHATHL 10 BEIHECEHHs PEILEHHS TI0 KKanobe)
{(ROTXHOCTE JIHUA, IPHHSBLIErO PEMIEHKE 10 xanobe) (onnucs) (®UO)

Hacrosmee pemenne MOXeT OBITE 06XaT0BAHO B

(HauMeHOBaHUE ¥ aAPEC BBILIECTOALIEr0 OpraHa)
00 B

(sayMeHOBaHME 1 anpec Cyxa, apGHTPAKHOTO CYAa)

AKT COCTaBlieH

(ROMXHOCTD MiNa, IPHHSBIHIETO pelIeHHE IO xanobe) (moamucy) [()4(0))]




