ITPABUTEJIECTBO CAHKT-TIETEPBYPT'A

KOMUTET IO TPYAY U 3AHATOCTH HACEJIEHUS]
CAHKT-IIETEPBYPTA

PACIHOPAXEHMUWE

OKVY A

¢

0% 05 204/

O BHeCeHHH H3MEHEeHMsT

B pacnopspkenne Komurera

0 TPYAY M 3aHATOCTH
HaceJieHua CankT-IlerepGypra
ot 09.03.2017 Ne 46-p

B nensx nmpuBeieHUs B COOTBETCTRHE C JACHCTBYIOIMIM 3aK0OHOJATENBCTBOM:

L. Buectn B pacmopsxeHHe KomuTeTa 110 TpyAy M 3aHATOCTH HACEICHHS
Canxr-Iletepbypra ot 09.03.2017 Ne 46-p «O6 yrBepskacHAN AIMUHECTPATHBHOTO
permamenta Komurera mo Tpymy H 3aEaTocTH HaceneHus Cauxr-Iletep6ypra
[0 NPEROCTABNCHUIO TOCYJApCTBEHHOM YCIYTHM II0 CONEHCTBHIO CAMO3aHITOCTH
0e3paboOTHEIX  rpaxJaH, BKIOYAs  OKA3aHWE TpaXAaHaM, IPH3HAHHBIM
B YCTAHOBJIICHHOM TMOpAAKe Oe3pabOTHBIMH, W TIpaxkIaHaM, NPU3HAHHBIM
B YCTaHOBJICHHOM IIOpsiake ©Oe3pabOTHRIMM, MPOUIEAAM NpoheCCHOHATEHOES
O0yuCHHE MM MONYYHBIIHM JONOIHUTENEHOE MPO(ECCHOHATBHOE 06pa3oBaHHe
IO HAMpPAaBICHUK OPraHOB CIYXOBl 3aHATOCTH, COUHOBPEMEHHON (HHAHCOBOMH
TIOMOIIY IIPU MX TOCYIAPCTBEHHON PETHCTPAlK B KaYEeCTBE IOPHANYECKOTO JHILA,
MHIABHAYATBPHOTO  NPEANPUHMMATENA JHMBO  KpecThsAHCKOro  (dhepMepckoro)
X034HCTBA, @ TaKXKe EIUHOBPEMEHHOH (MHAHCOBOM IMOMOIIM HA HOATOTOBKY
JOKYMEHTOB AT COOTBETCTBYIONIEH IOCYNapCTBEHHOH pEerdcTpalii» H3MeHEHHE,
U3JI0KHB IIPUIOKEHWE K DPACIOPSKEHHMI0 B PENAKIHMH COMIACHO IPHIIOKEHHIO
K HACTOAIIEMY PACIIOPSDKEHHIO.

2. KonTpoms 3a BBIIIOJTHEHUEM PacIOPSXKECHUS oCTaeTcs
3a npeacenarenem Komurera.

IIpeacenareasr Komurera , % J.C.YUepneiiko



IIpunoxeHue
K pacnopsxeHHio Komurera
110 TPYAY H 3aHATOCTH

Hacegienus Cankt-IlerepOypra
ot .05 4O e &-é

MpunoxeHue

K PacriopsyKeHHI0

Komutera 1o Tpyay U 3aHATOCTH
Hacenenus Cankr-IlerepOypra
ot 09.03.2017 Ne 46-p

AIMUAHHCTPATUBHBIA PETJIAMEHT
Komurera no tpyay u 3anaroctn Hacesenuss Cankr-IlerepGypra
IO IIPeJOCTABJCHHIO FOCYXAPCTBEHHOH YCIYIH M0 coJeficTBHIO CaMO3aHATOCTH §e3pafoTHBIX
rpaskaaH, BKJAYAS 0Ka3aHHe rPaxIaHaM, NPH3HAHHLIM B YCTAHOBJICHHOM NOPSIIKE
0e3paboTHBIMH, H I'PAXKAAHAM, IPH3HAHHBIM B YCTAHOB/JAEHHOM HOpsiAKe 0e3paboTHbIMY,
Ipome MM npodeccuoHaILHee 00ydeHHe HIH HOJYYHBIINM JONOJHATEIbHOE
npodeccnonajbHoe 00pa3oBaHHE N0 HAMPABJICHHIO OPraHOB CJIYXKObI 3aHATOCTH,
elHHOBpeMeHHOI PHHAHCOBOI MOMOINH NP KX rOCYAAPCTBEHHOM PErHCTPAIHN B KaYecTBe
IOPHIUYECKOro JIHNA, HHAHBHUAYAJILHOIO IPEINPHHHMATESE TU00 KPECThAHCKOI0
(pepmepcexoro) xo3siicTBa, a TaKKe eJHHOBPeMeHHOI PHHAHCOBOH MOMOINM HA MOArOTOBKY
AOKYMEHTOB JJIst COOTBETCTBY IOl rocyJapCTBEHHOH perucrpauuy
(yHukanbHBIH peecTpoBbIil HOMep rocysapersensoii yeayrn 7800000010000082659)

I. O6umue mooxenns

1.1. IlpenmeTOM perynupoBaHHs HACTOSIUET0 AJAMHMHHCTPATHBHOTO pETJIaMEHTA SBJISIOTCS
OTHOLICHUS, BO3HHMKAIOUIHE MEXIY 3asBHUTENIMH, KOMHTETOM IO Tpydy W 3aHATOCTH HaCENECHHS
Cankr-Ilerepbypra (manee - Komurer) u mopsenoMmcTBenHbM eMmy Cankr-IlerepOyprexum
rocyJapCTBEHHBIM aBTOHOMHBIM yupexiacHueM «Lientp 3amstocty Hacenenus Cauxt-IlerepOyprav,
IpeAOCTaRISIOIHM rocynapeTeenuyio yeiyry {(ganee — AY L[3H), B cdepe comeficTBUS 3aHATOCTH
HACETIEHUS.

1.2, 3asaBuTensiMi  SBIIOTCA — TpaXkiaHe, IIpU3HAHHBIE B  YCTAHOBICHHOM  IOpSIKe
6e3pabOTHEIMH B COOTBETCTBHH C 3aKOHOJATENHCTBOM O 3aHATOCTH HACEJICHUS.

[IpencraBnsTe HMHTEPECHl 3asBUTENSI BIPaBE €ro IPEICTABUTENb, YIOJHOMOYEHHBIN
3agBHTENIEM B YCTaHOBJICHHOM MOPSAKE Ha COBEPIIEHUE COOTBETCTBYIOMHX ACHCTBHMH.

[lonHOoMOYHE npeACTaBUTENsE MOXET BO3HHMKATh y JIMLIA Ha OCHOBAaHHH JIOBEPEHHOCTH
AWK IOTOBOPA, COJEPIKAMMUX YKA3aHHS HA MOJTHOMOYMS IPECTABUTENS II0 TIPEACTABICHHIO 3asBUTEII
NIpH NpPENOCTaBICHHH TOCYJAapCTBEHHON YCIIYIH, yKasaHHs 3akoHa JMOO aKkTa YIIOTHOMOYEHHOIO
Ha TO roCyapCTBEHHOTO OPraHa HIIM OpraHa MECTHOTO CaMOYIIPaBJICHHUS.

1.3. Tpeboranus K NOPSAKY HHGOPMUPOBAHHUS O TIOPSJIKE IPEJOCTABICHHS [OCYIaPCTBEHHON
YCIIYTH.

1.3.1. Ilopsmox  monydenuss HHGOpMAUMKU 3aSBUTENSIMM IO BOIpPOCaM IIPENOCTaBICHUS
TOCYHApCTBEHHOH YCIyrM M YyCIyr, KOTOpBIE SBISIOTCS HEOOXOAUMBIMH H  0O0s3aTeIbHBIMU
JUNst IPEeIOCTABIEHUS TOCYAAPCTBEHHOM YCIyTH:

B UHGQOPMAIMOHHO-TEICKOMMYHUKAIMOHHONW cetu «MHTepHer» (nmanee—cers VHTepHETY)
Ha OQHUMaNIBHBIX calTax opranoB (OpraHu3almMi), YKa3aHHBIX B IIyHKTe 2.2 HACTOSILETO
AJMHUHUCTPATHBHOIO PETIAMEHTA;

Ha Ioprane «["ocynapcTBeHHEIE 54 MYHHUIAIIAIBHEIE yCIyIr't (byHKIHH)
B Canxr-IlerepGypre» (nanee — ITopran) (moMennoe uMs calita B ceT «VIHTEepHET» — gu.Spb.ru);
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B (enepansHol rocymapcTBeHHOM uHDopManuoruo#t cucreme «EmuHBlii  nopran
roCcy/lapcTBEHHEIX H MYHUIUIANBHBIX YCIYyT (QyHKUMI)» (moMeHHOoe uMst caiiTa B ceT «MHTepHETY» —
gosuslugi.ru) (nanee — dpenepansuriit [Topran);

Ha oduIMansbHoM caiite AgmuuucTpanuu Caskr-IleTepOypra (moMeHHOe UM caifita B ceTu
«HHTEpHET» — gOV.Spb.11l);

B CTPYKTYpHBIX nofpasfeneHusx CaHkr-IleTepOyprckoro rocymaapCTBEHHOTO Ka3€HHOTO
YUPEAKACHHS «MHOTOGYHKIIMOHAIIBHBIE LEHTP IIpeAOCTaBNECHHUS rOCYZapCTBEHHBIX
U MyHUUMUANBHBIX youyr» (panee — M®IL), B ToMm uucne npu obpauteHuun K uHpOMaTam
(undoxuockam, UHOOITYHKTAM), pa3MEIICHHBIM B IOMEIIEHHAX CTPYKTYPHBIX noapasaenenunit MOIL;

B MobummpHOM mnpunoxenun «[ocymapcreenusie yeayru B Cankt-IlerepGypre»
MexXBEIOMCTBEHHOH  aBTOMATH3MPOBAHHOM  MHQOPMAUMOHHOM  CHCTEMBl  IPENOCTABJICHUS
B Caukr-Iletepbypre rocyJapcTREHHBIX M MYHMLUIAIBLHEIX YCIYr B OJIEKTPOHHOM BHJIE
(manee — MOOMIIBHOE NPHIOXKEHHE) — B YaCTH MHQOpManuu 06 opraHax (OpraHu3alysx) B pasjele
«Ilonesnas HHGOPMALHIY;

HalnpaBjJ€eHHE 3alpocOB B INHCBMEHHOM BHAe no aapecam Komurera, [AY L3H
H €ro CTpPYKTYPHBIX IOApa3fieNiecHHH, B SIEKTPOHHOH (opMe Io angpecaM 3JIEKTPOHHON NOYTEHI
YKa3aHHBIX OpTraHoB (OpraHHU3aIyii);

B LlenTtpe Tenedonnoro odemyxusanus MOIL: (812) 573-90-00 (manee — L[TO);

o crrpaBouHbIM TenedonaMm Komurera, [AY II3H 1 ero cTpyKTYpHBIX IOApa3Ie/ieHUI;

pH JTHYHOM o0palleHHH Ha npueM K crenmanuctam Komutera, TAY [I3H u ero cTpyKTypHBIX
noApasAceHH B JHH 1 Yachl IpUeMa;

Ha CTEHJaX B MECTax NPeAOCTaBICHMS TOCYAAPCTBEHHON YCIYTH.

1.3.2. CefreEus 0 XOme NpPEAOCTaBNEHUA TOCYHNAPCTBEHHOMW YCIYrd 3asBHTENH MOTYT
NIOJYYHTh CIEAYIOIMMHE CrIocobaMH (B CIIEYIOLIEM HOPSIIKe):

HarpaBjIcHHE 3alPOCOB B MuckMeHHOM Buje 1o aapecy ['AY 1I3H (194044, yn. Cmonsuxopa,
1. 14) B anekTpoHHOH hopme 110 aapecy anekTpoRHOH noutsl 'AY L[3H (GAU@rspb.ru.);

MO copaBOYHBIM TeneponaMm crneuuamucror Komwurera ((812)417-54-92), TAY I1I3H
H €ro CTPYKTYPHBIX MoApa3AeneHuil, HENOCPEeICTBEHHO HPEe0CTaBISIONMX FOCYIapCTBEHHYIO YCIYTY
3agBHTE/IM: aKTyalbHbIH IEPEYeHb CTPYKTYPHBIX nojpasneneHuii 'AY 113H, MecTa ux HaxoXIeHNS,
rpadux  paboTel U cropaBouHBle TenedoHB yKazaHbl Ha odunHansHOM caiite Komwureta
u opuumansaoM caiite TAY L3H B cetu «MurtepreTy;

IpH JIUYHOM OOpalieHHH Ha IpHeM K creupamicraM KoMmurteTa: MOHENENBHHUK -~ YETBEPT
¢ 9.00 no 18.00, naruuma ¢ 9.00 o 17.00; mepepuiB ¢ 13.00 xo 13.48; Brixouuele quM — cybboTa,
BOCKpeceHbe. [IpomomxuTensHOCTs  pabouyero  AHS, HENOCPENCTBEHHO  IIPEANIECTBYIOIIETO
HepabodyeMy Npa3fHUYHOMY JIHIO, YMEHBIIAETCS HA OJIWH Yac;

IpyU JMyHOM oOpameHuu Ha npueM K cneuuamuctam [AY L3H: monenenpHHK — deTBepr
¢ 9.00 no 18.00, narauna ¢ 9.00 go 17.00; mepepsiB ¢ 13.00 xo 13.48; BeixomHbie qHE — cyOOOTa,
BOCKpeceHbe. [IpomomxurensHOCTs  pabodero  JHs, HEMOCPEACTBEHHO  IPEXIUECCTBYIOIIETO
HepabouyeMy IpazJHHYHOMY AHIO, YMEHBIIAETCSA Ha ONMH Yac;

pH JIYHOM OOpaIllEHHHM Ha IPHEM K CIeUaIiCcTaM CTPYKTYpHBIX monpasaenesuit [AY 113H,
HEMOCPEJICTBEHHO IPEeJOCTaB/LIIONIUX TOCYZapCTBEHHYIO YCIYry 3asBUTEIIM: Ipaduk (pexnm)
npuemMa 3asBHTENEH CTPYKTypHBIMU noapasgencHusamu [AY L3H s oka3aHus rocyaapcTBEHHBIX
YCIyT yCTaHABIMBACTCS JIOKANBHEIM HOpMaTuBHBIM akToM ['AY 1I3H B COOTBETCTBHM C IIPaBOBBEIM
axkTtoM KoMmuTeTa 1 3aBUCUT OT cUTyauuu Ha peiHke Tpyna Caukr-IleTepGypra;

B [ITO (B cnyyae ecny 3anpoc nogan nocpeactsom MOLI);

Ha Iloprane Oe3 mpoxoxmeHus asropm3almu B paszfene «[IpoBepka craTyca 3zampocay
(moMennoe uma caita B cetd «MHTEpHET» — gu.spb.ru/status) win nocne aBTopuszauui B «JIuaHOM
xabuHeTe» (B CiIydae €Cid 3aIpoc nojan nocpencraoM [loprana);

B MOOWMIBLHOM IPUIIOKEHHMH 0€3 MPOXOKICHAS aBTOpH3alM B pasiene «IIpoBepka craryca
3alpoca» WM Mocie aBTopu3auud B «JlmyHoMm kabuHeETe», a Takke MOCPEHNCTBOM BCIIBIBAIOIIHX
yBeIOMIICHHH (B Cllydae eciy 3ampoc IoJaH mocpeactBoM I[loprana — mpu Beibope 3asiBUTESIEM
COOTBETCTBYIOIIETO crocoba HHPOPMUPOBAHHUS);
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[IOCPENCTBOM YBEAOMIEHHH, MOCTYNHMBIIMX IO 3MEKTPOHHOM HouyTe (B Cliydae ecjld 3ampoc
nogaH mnocpencteoM Iloprana — npu  Beibope 3agBHTENIEM COOTBETCTBYIOIETO —CHoOcoba
HH(OPMHpPOBAHMUS);

MOCPEACTBOM  yBeIOMIeHHH, mnoctymuBmux no CMC (B crnyvae ecnu 3anpoc IomaH
nocpesicteom [loprana — npu BEIGOpE 3aIBUTENEM COOTBETCTRYIOLIETO CNoco6a HHPOPMUPOBAHHS).

1.3.3. lfopanok, Gopma, MecTo pasMeIleHHs | COCOOH [IONYYEHHs CIPaBOYHOM HHbOPMAIHH,
B TOM YHCIE HA CTEHJAX B MECTaX IPEJOCTABJICHMs] TOCYJAPCTBEHHON YCIYTH M YCIYT, KOTOPBIE
ABNAIOTCS HEOOXOMMMBIMH H 0Os3aTeNBHBIMH I IPEJOCTABJICHHSA TOCYHAPCTBEHHOM YCIYTH,
" B ML,

Cnpapounas undopmanus (Mecto Haxoxuenne u rpaduk paborsr Komurera, u TAY 1I3H,
MPETOCTABIAOMKX IOCYAAPCTBEHHYIO YCIYTY, HX CTPYKTYPHBIX IIOApa3AeNieHHi, NpeaocTaBIsiOmuX
FOCYNapCcTBeHHY0 yeiayry, M®LI, uHeix opraHoB W opraHu3aluii, cnpaBOYHBIE TENE(POHBI, ampeca
oHIHANBEHOTO caifTa) pasMelneHa Ha oduuuansHoM caifte Komurera (JoMeHHOE MMS caliTa B CeTH
«Mutepger» - rspb.aru), Ha oduumamsuom cadite I'AY L[[3H (nomeHHoe mMs cafiTa B ceTH
«HMuteprer - r21.spb.au)», na Ioprane (nomenHoe HMs caiita B cetu «VHTepmer» — gu.spb.ru),
B TOM uHcie B paszene «MOL».

H. CrangapT npexocraBiieHHs rOCy1apCTBEHHOH YCIyrH

2.1. HauMeHOBaHME TOCYJapPCTBEHHOM YCIyrH: CONEHCTBHE CaMO3AHSTOCTH 6e3paboTHBIX
rpaaH, BKIIOYas OKa3saHWe IpaXAaHaM, IPH3HAHHBIM B YCTAHOBIEHHOM Hopsake Ge3paboTHBIMHY,
H TIpaxjgaHad, TpH3HAHHEIM B  YCTAHOBRIECHHOM HOpsAKe 0e3pabOTHBIMH, MPOLIEIIIUM
npodeccHonansHoe 00ydeHHe MM OJYYHBIIUM AOMONHUTENbHOE NPodecCHoHaNbHOE 06pa3oBaHme
[0 HaNpaBICHHIO OpPraHoB CIy)XObl 3aHATOCTH, CNHHOBPEMEHHOH (HHAHCOBOH ITOMOINH
OpH HMX TOCYJApCTBEHHOH pErHCTpalMH B KadecTBE IOPHJIHYUECKOrO JIMIE, HHAMBUIYAILHOTO
MpeANPHHEMATENS JIMO0 KPEeCThSIHCKOTO ((epMepcKoro) XO3sHCTBA, a TaKKe eIMHOBPEMEHHOI
¢uHaHCOBOH MOMOIM HA IOATOTOBKY MOKYMEHTOB JUI COOTBETCTBYIONIEH TIOCYAapCTBEHHOM
PEruCTpauHy.

Kparkoe HauMeHOBaHHE TOCY/IAPCTBEHHON YCIIyTHi: CONEHCTRBHE CaMO3aHATOCTH 6e3pabOTHEIX
rpax/as.

2.2. locynapcrBeHHas ycnyra npepocrasisercsa TAY [[3H.

Oprasel n OpraHH3alMy, YYaCTBYIOIUE B IPEIOCTABICHHM YCIYTH:

2.2.1. KomMHTeT - oOCyImIecTBIAeT METOAMYEcKoe obecleyeHue, Opranusyer pabory
" KOHTpOJHpyeT AesTeabHocTs I'AY [[3H no npexocrasneHuro rocyapcTreeHHON yCayTH.

CrpykTypHeiM moppasmencHueM Komurtera, OTBETCTBEHHBIM 3a OpPraHH3aLUIO paBoThH
no MeTomuueckoMmy ofecnedenuto jgesitessHocTd [AY  II3H B wactu  npeoctaBiaeHHsS
POCYNAPCTBEHHOM YCIIYTH, SBJISETCS OTAEN Pa3BUTHS 4YEIOBEUECKOro KamuTaia (manee - OTen),
pacnolomKeHHEIH 110 agpecy: 190000, Carxr-TletepOypr, yn. Fanepras, 1. 7.

222.TAY II3H u ero CTpyKTypHBIC NOApPA3JENCHAS HEMOCPEICTBEHHO HPENOCTABILIIOT
FOCYIAPCTBEHHYIO YCIYTY 3asBUTENSIM ¥ HHGOPMUPYIOT O TTOPAAKE €€ NPeOCTABIEHHA.

Mecra HaxOXIEHMs, CIPaBOYHBIE Tede(pOHBI M afpeca SJICKTPOHHOH HOYTHl CTPYKTYPHBIX
noxpasaenesuii 'AY [[3H yxazans! Ha odunnanbaoM caiite KoMmuTtera (IOMEHHOE HMS caliTa B ceTH
«Mutepuer» - rspb.ru) u oburmansHoM caiite TAY II3H (zomennoe ums caiita B cetd «AuTepHET? -
r21.spb.ru).

2.2.3. MOLI.

M®II yyacTByeT B IpeNOCTABIEHUN FOCYNAPCTBEHHOM YCIYrM B YACTH MpPHEMa 3asBJICHHS
O IIPEAOCTABIICHAN TOCYNaPCTBEHHOR YCIIYTH 110 COAEHCTBHIO CaMO3aHATOCTH 6e3paboTHRIX TPaKaaH.

MecTa naxoxnenus, rpaguk paGoTHl U CIPaBOYHEE TeleOHbI CTPYKTYPHBIX MOXPA3AeICHUM
M®I[ yxazanmel Ha Iloprane B pasgene «MHOTOQYHKUHOHANBHEIE LEHTPHl IIPEAOCTABICHHUS
FOCYIapCTBEHHBIX H MyHMUHMIIANbHBIX yCiIyT B CankT-[lerepOypre (M®IT)»;

alipeca caiTa U dJIEKTPOHHOM ITOUTH: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

HomxroctHeiM nmunam Komureta m T'AY II3H 3anpemeno tpeGoBaTh OT 3asaBATENS
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OCYIIECTBIIEHHS JAeHCTBMH, B TOM YHC/E COIVIACOBAHHY, HEOOXONUMBIX M4 IOJIydYEHHs
FOCYApCTBEHHOM YCIyrH M CBA3aHHBIX ¢ oOpameHHeM B WHBIC TOCYZApCTBEHHBIE OpraHbl
H OpraHu3al{H, 33 HCKIKYCHHEM IIONYYEHHS YCNIyT, BKIIOYEHHBIX B IIEPEYEHBL YCIYr, KOTOpHIE
ABNAIOTCA HEOOXOAMMEIMH M OOS3aTeNBHBIMH JUIS TIPENOCTABJIEHHS. TOCYAAPCTBEHHBIX YCIYT,
yreepxieHHed [Ipasutenscteom Cankr-IleTepOypra.

2.3. Pe3ynpTaToM OpeoCcTaBIeHUS TOCYIAPCTBEHHON YCIYTH ARASETCS:

2.3.1. Beigaua 3asBMTENIO 3aKIIOUEHHs N[O Pe3yabTaTaM IpPeAOCTaBIECHHS T'OCYNApPCTBEHHON
YCIYyTH [0 COXEHCTBHIO CaMO3aHATOCTH Oe3pabOoTHBIX IpaxJaH, COAEPXKAIEro pPeKOMEHOALMH
O BEJICHHMH [PEANPHUHMMATENLCKOH [EATeNBHOCTH IIyTeM CO3JaHHS IOPHAHYECKOTO JIHIA,
TOCYNAPCTBEHHOM PETUCTPAIHK B KAYECTBE HHANBHAYATBHOTO IPEANPHHIMATENS HIH KPECTHIHCKOTO
(bepmepckoro) xo3gicTBRa, MHO0 COMEPKAMETO CBEACHHUA O MPHHATHH 0e3paBOTHBIM IPaXKIaHMHOM
pelieHHs O  HelenecooOpasHOCTH — OCYUIECTBIEHHS  IPEANPUHUMATENBCKOH  JIEATENbHOCTH,
OhOPMIIEHHOIO B COOTBETCTBHHM ¢ IpHIOXKeHHeM Nel k HacTosueMy AAMHHHCTPATHBHOMY
perJaMeHTy (Jajee - 3aKII0UCHAS).

3aknroyeHse oQopMifercs B ABYX OK3EMIULIpAx: OAHH OK3EMIUIIP  3aKIIOYEHUS
O OpPeJOCTABIEHMH TOCYHApPCTBEHHOM YCIYTM BBINAETCS 3asSBHTENIO, BTOPOM  OK3EMIUIID -
npuofmaercs K JIHYHOMY A€Ny IOJydarens rocyZapCTBEHHBEIX YCIYyr B 00nacTé COMeHCTBHS
3aHATOCTH Hacenenus (nanee - JIAIITY).

IlpenycmMOTpeHBl  CHeAyIOINHE  CIOCOOBI  TONYYEHHS  pe3yjisTaTa  NPEJOCTABICHMS
rocyapCTBEHHOH yenyru:

HenocpencTeeHHO B [AY 1I3H;

10 3JIEKTPOHHOM IOYTe.

PesynbTar mnpefocTaBieHHS TIOCYHapCTBEHHOH YCIYTH OTPAXKAETCS B TOCYAAPCTBEHHOU
uadopmaunonnoil cucreMe Caskr-Iletepbypra «Epunasg aBTOMaTH3MpoBaHHAs MHPOPMALMOHHAS
cHcrema» (manee - EAVIC).

2.3.2. Oxa3anue eAMHOBPEMEHHOI (hHHAHCOBOH MOMOIIH MPH FOCYAAPCTBEHHON PErHCTPALHU
B Ka4YeCTBE IOPHIAMYECKOr0 IHIA, MHAWBHAYAIBLHOTO IpPEANPUHEMATENS MO0 KpPECThSHCKOTO
(depmepckoro) xos3sfcTBa rpajkiaHaM, TPH3HAHHBEIM B YCTAHOBIEHHOM mopsake 6Ge3paboTHBIMH,
H TpaXjiaHaM, [PH3HaHHBIM B  YCTAHOBICHHOM nOpsake 0e3paloTHBIMM,  IIPOIIEOIIMM
npodeccHoransHoe 00yUIeHHe HITH TONYYHBIIHM JOIOIHHUTENBHOE MpodeccHoHanbHoe 00pasoBaHne
IO HalpaBIeHHIO OPraHOB CIYXOBI 3aHATOCTH, a TaKXKe SIMHOBPEMEHHON (UHAHCOBOW ITOMOINM
Ha  MONTrOTOBKY  JOKYMEHTOB  JJiI  COOTBETCIBYIOLIE#  rOCYJApCTBEHHOM  PErucTpalMu
(namee - enuHOBpeMeHHas (UHAHCOBas IIOMOLIb) HA OCHOBAaHHWM IpUKaza 00 OKa3aHuM
eMHOBPEMEHHON (DMHAHCOBOH ITOMOINH IyTeM IIEPEYHCICHHS HA CYET 3aiBUTE OIHHOBPEMEHHOM
¢uHaHcoBOH momomu OO OTKa3 B INPEJOCTABICHHH €AHHOBPEMEHHON (HMHAHCOBOM MOMOIIM
Ha OCHOBAHMH IIPHKA3a 00 0TKa3¢ B OKA3aHHH ¢JIMHOBPEMEHHON (PUHAHCOBOM TOMOIIH.

WrdopMmanus o NpeROCTABICHHH €AMHOBPEMEHHON (DMHAHCOBOM IIOMOINM pa3MeIlaeTes
B Enmumoli  rocymapcTReHHON — MHQOPMAIMOHHOM  CHCTEME  COLMAIBHOrC  OOecreyeHus
(manee - ETHUCCO). Pasmemenne ykazanno#t wundopmamum B EIMCCO ocymecTsisercs
B COOTBeTCTBMM ¢ @emepansHeiM 3akoHOM oT 17.07.1999 Ne 178-®3 «O rocynapcrBeHHOM
COLHaIbHON TTOMOTITHD.

2.4, Cpox IpenoCcTaBieHUs rOCY/JAapCTBEHHOM YCIIyTH.

2.4.1. MakCHMaIIbHO  JOIYCTHMOE BpEeMs IPESHOCTABNICHHS TOCYJAPCTBEHHON  YCIYrH
B CYMMapHOM HCYHCICHHM ©0e3 ydera BpPEMEHH TeCTHPOBAHUS (AHKETHPOBAHHS), 0OpaboTKH
Pe3yJIbTATOB TECTUPOBAHUS (AHKETHPOBAHMS), IIOLTOTOBKYU OM3HEC-TIIaHa, 0OpalieH s B Opradu3auy
H YYPEKAEHUs, BXONSIIHE B HHPPACTPYKTYPy MNOIICPKKHM CYOBEKTOB MAlOr0 ¥ CPEIHErO
OpeNNpUHUMATENLCTBA, TOJNYUYEHUsl 3HAHWH W HABBIKOB, HEOOXOJUMBIX IS OCYILIECTBICHUS
NPEAIPUHMMATENIECKON AEATEIBHOCTH, BKIIIOUAs CpOK (hrkcanny HHPOPMAUHK O IPUHIATOM PEIICHHY
B pe3ynbTaTe MPEeloCTaBiieHHs rocyfapcrseHHod yciayrd B EAMC u cpox BBIIaYUHM 3a9BHTEIIO
3aKkmoyeHus, - 10 gacos (600 munyt) B Teuenue 60 pabouux aHel.
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IIpy mopaue 3asBiEHHS O MPEIOCTABICHHH TOCYJApCTBEHHOM ycnyra mocpeacteoM MEI]
C nmepefayed AOKYMEHTOB 3afBHTENss Ha OyMaXHBIX HOCHTENSIX CPOK TpPeJOCTABIEHHS
rOCyJapCTBEHHOR YCIYTH YBEIMUHBAETCSH Ha BpeMs, HeoOXOAUMOe IS Tepeady JOKYMEHTOB:

cpok mepenadd HokymeHTOoB B ['AY II3H — nmo Tpex paboumx nHeH cO OHS TPHHSTHS
3asBICHHS.

Ilpenocrasnenne rocylapcTBEHHOM YCIYIH MOXET OBITH NPHOCTAHOBIEHO HA BpeMd,
B TedyeHHe KoOTOporo 0e3paboOTHBIH TIpaXIaHWH TNPOXOAMT NpodeccHOHANpHOE 0o0yveHue
HITH [TOJIy4aeT NOMOIHUTENEHOE podeccHoHanbHoe 0dpazoBanue o HanparneHuo 'AY I3H.

2.4.2. MakciMalTbHO JIOIYCTHMOE BpeMsl PacCMOTpPEeHHMS 3adBOK M JOKYMEHTOB, IPHHATHA
pElICHHsT O IIPEAOCTABICHHH EOMHOBpEeMEeHHOH (uHaHcoBOi momomu w00  OTKase
B €€ NPEJOCTABICHHH, & TAKXKE [IEPEYHCIICHHS eANHOBPeMeHHON GUHAHCOBOM ITOMOIIM, BKITIOYAst CPOK
¢dukcauun mHdopmamuu B ETHMCCO, - 1 yac (60 muuyT) B TedeHme 10 paboumx aHedt co mus
MPEIOCTABICHHS MOJIyYaTeIeM eAMHOBPEMEHHOH QHHAHCOBOH IIOMOIIN 3asBKH H JIOKYMEHTOB,

2.5.1lepedeHr  HOPMATHBHEIX  ITIPABOBBIX  4KTOB, HEMOCPEJCTBEHHO  PEryIMPYOIIHX
NpeAOCTARICHNE TOCYIapCTBEHHOHR YCIIYTH, ¢ YKA3aHHEM HX PEKBH3HTOB:

IlepedeHs HOpPMATHBHBIX IPABOBBIX aKTOB pasMellleH Ha odunuanpbHoMm caiite Komurtera
(momeHHoe uMs caiita B ceTu «MHTepHer» - rspb.ru), u Ha ITopTane (HomenHoe ums caiiTa B ceru
«nTepreT» — gu.spb.ru) B pazzene OnucaHHs roCyIapCTBEHHOM YCIyTH.

2.6. McuepnpiBaromui  mepeyeHb  JOKYMEHTOB,  HEOOXOAWMBIX B COOTBETCTBHH
C HOPMATHBHBIMH IIPABOBBIMM aKTaMM MJIS IIPEJOCTaBICHUS TOCYNAPCTBEHHOH YCIYTH W YCINyT,
KOTOpBIE SBIAKOTCS HEOOXOAUMBIMH M OOS3aTCALHBIMH JUIA TIPEJOCTABJIEHHS TOCYHapCTBEHHOH
YCIIYTH, HOJJIEXKAIKX NIPEICTABICHUIO 3asIBUTEIIEM.

2.6.1. HcuepnsiBaromuii  nepedeHh  JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHHU
¢ HOpPMaTUBHBIME IIPABOBEIMM aKTaMU JUI IPeOCTaBICHHS TOCYLaPCTBEHHOM YCIyTH:

3adBJIEHHE O IPEAOCTAaBIEHUH TOCYHAApCTBEHHOW yciayrd B 00JacTH CONEHCTBHS 3aHSTOCTH
HACEJIEHH 110 (OpME COTNacHO NPHIOXKEHHIO Ne 2 K HacTOseMy AIMHHHCTPATHBHOMY PETJIAMEHTY
(mamee - 3asBIEHHE) MM COTJACHE C NPEIIOKEHHEM O NPEJOCTABIEHUH FOCYAapCTBEHHOHM YCIyru
B oOmacTH COAEHCTBMS 3aHATOCTH HaceNieHHs, BbyiaHHbBIM [AY I[3H B pamkax oxasaHms
rOCYZapCTBEHHOM  YCJIYTH  CONEHCTBYMS  TpaXiaHamM B [OMCKe  moaxonsdmed — paboTh
(manee - mpeaIOXKEHHE),

nacnopr rpaxaaHuna Pocculickolt @enepanuy WM TOKYMEHT, €ro 3aMEHSIOUINM; TOKYMEHT,
YAQCTOBEPSIOIHAH IHYHOCTS HHOCTPAHHOI'O TPAXKAAHHHA, JTUla 63 rpaKIaHCTRA.

3agBUTENDb, OTHOCAINMICA K KaTeTOPUHM WHBAJNMAOB, BIIPABE NPEABSBUTH HHIMBHAYAILHYIO
NporpaMMy peabHiMTanMH MM aOMIHTALMH HHBAIMZAA, BHIOAHHYIO B YCTAHOBJIEHHOM MOpPAAKE
U COIEPMAllyXd DPEKOMEHAYEMBIE YCIOBHSA TPyZa, a TaKKe BHIBI TPYJAOBOH ¥ NpodecCHOHATBHOM
JIESTENBHOCTH € YYeTOM HapyIIeHHBIX QYHKIUM OpraHu3Ma i OrpaHHYCHHM )KH3HEACATENBHOCTH.

2.6.2. UcuepneiBalommii  mepeueHs  JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHM
C HOPMATHBHBIMH NIPaBOBBEIMU aKTaMHM JIJI OKa3aHUs eAMHOBPEMEHHON (PHHAHCOBOH MOMOIIH:

3agBKa 00 OKa3aHuUM eJMHOBPEMEHHON (UHAHCOBOM IIOMOINM TP TOCYHAPCTBEHHOM
pPEeTHCTpalii B Ka4eCcTBE  IOPUAMYECKOrO  JIMIA, HHAUBUIYAIBHOIO  HpelIpUHHMATEs
60 KpPecThIHCKOro ((PepMepCKoro) Xo3sicTBa rpaXxianaM, IPU3HAHHEIM B YCTAHOBIECHHOM MOPSIKE
6e3paboTHEIMH, U IpaxAaHaM, IPU3HAHHEIM B YCTAHOBJIEHHOM IOPSIKE 6€3pabOTHLIMMU, IIPOIIEAIIIM
npodeccHoHaNpHOE 00YUEHNE MM IIOJIyYHBINMM JONOMHUTENEHOE NpodecCHOHaIbHOEe 06pazoBaHne
[I0 HANPABJCHHIO OPraHOB CIyXKOBI 3aHATOCTH, 2 TAKXKE €IUHOBPEMEHHOH (PMHAHCOBOM IOMOLIM
Ha TIOATOTOBKY NOKYMEHTOB JUI1 COOTBETCTBYIOIIEH I'OCYAapCTBEHHOW PETHCTpanuu (Jajiee - 3asB8Ka
00 OKazaHHM €IMHOBPEMEHHOI ¢uHaHCOBOM moMmoinw) (upwioxesue Ne3 K Hacrosmemy
AJMUHHCTPaTUBHOMY PerJiaMeHTy);

xonus Jlucra sammen EAMHOTO rocymapcTBEHHOro peecTpa opuamveckux jwr ju6o Jlucra
sanicu  EpuEOrO  rocymapcTBEHHOrO  peectpa  MHAMBHAYAUBHBIX  [peAIpUHHMATENEH
(It MHAMBUIYANBLHOIO IPEANPUHAMATENS, KPECTHIHCKOTO ((hepMepCKoro) XossitcTsa) (moaydeHnas
TyTeM MEXBEJIOMCTBEHHOrO 3ampoca B YipaeineHue PenepansHolf Halororoit ciayx06s1 Poccuu
no Caukr-Tlerepdypry (manee — VYOHC), B pacmopsskeHuM KOTOPOTQ HAXONATCS CBEJSHHS
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0 TOCY[AapCTBEHHOH pPErMCTpalHH IOPHAHYECKOTO JIHIA/MHIMBHIYAIBHOTO [pEANpPUHUMATEI
B EQMHOM rocyIapcTBEHHOM peecTpe IOPHAHYECKHX JHI{ WiIH EIHHOM TOCYIAPCTBEHHOM pPEECTpE
UHINBHIAYANBHBIX [pEeANpHHHMATENed WIM IpPEACTaBICHHAS MO CODCTBEHHOH HHMIHATHBE
3agBHTEIIEM);

KOIMHSL TpHKasa 00pa30BaTeJbHOTO YUPEXKICHUS OO0 OTYHCHCHHH TPaXIaHHHA B CBSI3U
C OKOHYaHHEM OOYYEHHS 110 HATIPABIICHUIO OPTAHOB CNY)KOBI 3aHATOCTH;

CIIPaBKa O PEKBH3MTAX [UTS [IEPEUHCICHUS CPEACTR Ha cUeT DaHKOBCKOM KapTHI;

NOKYMEHTHI, HOATBEPKAAIOLIHE [TPOM3BEJICHHEIE PACXOIB! (COTNIACHO IIEPEUHIO, IPHBEACHHOMY
B nipuioKeHn: Ne 4 K HacTosLeMy AIMUHHCTPaTHRBHOMY PErTIAMEHTY).

2.6.3. agBuTenam obecHeyrBaeTCss BO3MOXHOCTH BHOOpa cmocofa I1ojadu  3asBIEHHUS:
npu nuyHoM obpamenun B I'AY 1[3H unu B ctpykTypHBie nogpasaenenns MOLI, nouToBoi caa35Io,
C HMCIONB30BAHHEM CPEACTB (DAKCHMHMIIBHON CBSI3M WIM B DJIEKTPOHHOH QopMe, B TOM dYHCIE
C HCIOJIB30BAHMEM (PefepalbHON rocyaapCTBeHHOH HHGOPMAUMOHHON cucTeMbl «ENMHBIN mopTai
rOCYIApCTBEHHBIX H MyHHIMNATLHBIX yoiuyr (QyHkmuit)» (www.gosuslugi.ru) (nanee - dpenepanbubiii
[Topran) wim [loprana.

3asBJICHHE O TPEOCTABIEHHM TOCYNAPCTBEHHOH YCIYTH 3aBEpSeTCS JIMYHOM MM [IPOCTOM
QNIEKTPOHHOH ITOAMMCHI0 IPaXAaHHHA B COOTBETCTBHH ¢ DexepanbHbiM 3akoHOM oT 06.04.2011
Ne 63-®3 «Q06 3nekTpOHHOHK MoAMHCH Y.

B npeanoxeHun yKassBarOTCS:

HAHMEHOBAHHUE I'OCYJAPCTBEHHOTO YUPEXKAEHUS CIIyxOhl 3aHATOCTH HACEJIEHHS,

baMuIHs, UM, OTHECTBO (TIOCNEHEe — NTPU HATMYHM) TPAKIAHUHA;

damunms, uMd, OTY4eCTBO (HOCAe[HEee — MpH Halwuuk) paboTHHKA TOCYAAPCTBEHHOTO
YUYPEKIEHHS CIY)KOBI 3aHATOCTH HACEICHHUS, BEIAABIIETO [IPEIIOXKEHHE;

CoTNIacHe (HECOTNAacue) IpaiAaHHHA € IPEVIOKEHHEM O NPeJOCTABNIEHHH TOCYAAPCTBEHHOM
YCIIYIH;

JiaTa BBLAAYY IPEIIONKEHHS.

IlpeanoxkeHHe O TPENOCTABICHHH 38sBUTENIO TOCYJapPCTBEHHON YCIYTH 3allONIHAETCS
padorHukoM 'AY L[3H. Pabotuuk I'AY LI3H 3raKOMUT 3a5BUTENS C NPEINIOKEHHEM IO POCITHCE.,

[Tpu nopade 3ampoca O MPENOCTABICHHHM TOCYNAPCTBEHHOM YCIYTH B 3lEKTPOHHOH dopme
HeOOXOMMMOCTh (DOPMHPOBAHHS M BHIIPY3KH 3ampoca ¢ lloprama Ha OyMaXHOM HOCHTENE
OTCYTCTBYET, @ TAKXKE INpEACTaBlIeHHe CcKaH-00paza NOKYMEHTa, YHIOCTOBEPSIOMIErO JIHYHOCTE
3afBUTENl MIIM  TIPEACTaBHTENs, aBTopu3oBaBilerocds Ha [loprame mocpencteom ECHA,
He Tpebyercsl.

B dopme opuruHaioB JOKYMEHTOB TpeGYyeTCst IPEACTABHTE CIEAYIONIUE JOKYMEHTHL:

nacmnopT rpaxaanaHa Poccuifckoit ®esmepanun iy JOKYMEHT, €ro 3aMeHSIONINI; JOKYMEHT,
YAOCTOBEPSIOMIMHA JIMYHOCTD HHOCTPAHHOTO I'paXclaHKHa, Tula 6e3 rpakaaHcTsa.

B cayyae obpamenus 3a IpegOCTAaBIEHUEM T'OCYAApPCTBCHHON YCIyrd 4epes CTPYKTYPHbIE
nonpazneneHus MOIL:

3QSBHTENIO HEOOXOMMMO HPEACTaBHTh NAcIopT rpaxjaHuHa Poccuiickoi ®eneparmu
H(HH) HHOH JOKYMEHT, yOCTOBEPAIOIIUM JTIUYHOCTE;

NpPeJCTABUTEIO HEOOXOAUMO NMPETOCTABHTH AOKYMEHT, ITOTBEPIKAAIOIINM €T0 MOHOMOYHS.

Cornacre Ha 06pabOTKY NEpPCOHANBHBIX JaHHBIX 3asiBUTENS (TIPeACTaBUTENA), OBpaTUBIIErocs
34 MPEJOCTaBIEHHEM IOCYJApCTBEHHBIX YCIYT, B COOTBETCTBHH C IIYHKTOM 4 wactu 1 cratem 6
®enepanproro 3akoHa «O MEPCOHANBHBIX JAHHBIX» H 4acTbio 4 cTaThd 7 PelepalbHOro 3aKoHa

'Mpu obpawenus 3a noIyueHHEM FOCYNApCTBEHHOH yCIyrH, NpeaycMaTpUBAioILeH JHYHOE [IPHCYTCTBUE
3asBUTENA HA JOOOM M3 3TanoB IOJY4eHHMs TakoH YCHYrW NpH HCMONb3OBaHHK (elepaibHON rocyaapcTBEHHOM
HHPOPMALMOHHOM cucTeMbl «Emiuan cucTeMa MASHTH(OMKALMK U ayTeHTHdUKAUNY B NHPPacTpyKType, obecneunpatoeii
HHPOPMALMOHHO-TEXHOJOMHYECKOE B3aMMOIEHCTBUE MH(POPMALMOHHBIX CHCTEM, MCIONb3YEMBIX AN NpeaoCTaBIEHHS
roCyIapCTBEHHBIX ¥ MYHULUNAbHbIX YCIYT B 3NEKTPOHHOH QopMen, NOKYMEHT, YAOCTOBEPAIOLINH JUUHOCTE, CUUTAETCS
NpeabaBNeHHbIM B COOTBETCTBUH ¢ TpebGOBaHHAMH K (efiepanbHOl rocyaapcTBeHHON HHPOPMALMOHHOI cucTeme «EanHas
cHcTeMa MIeHTHMKaUWK U ayTeHTHUKauuK B uH(ppacTpykType, obecneunBaotieil HHGOPMaLHOHHO-TEXHOIOMHYECKOE
B3aHMOIEHCTBHE HHPOPMALMOHHBIX CHCTEM, HCIIO/B3YEMBIX JUIS MPeNOCTABNICHUS OCYIAPCTBEHHBIX H MYHHMLHMIATbHBIX
YCTYT B 3NeKTpOHHOM popmex (nocTanopsnenue Ilpasutensctra Poccuitckoit Genepawwv ot 28.11.2011 Ne 977).



«O6  opraHM3alMKM  MNpeJOCTaBleHMs  TOCYJAPCTBEHHBIX M MYHHIMIANBHBIX  YCIyD»
(manee — Genepaneubiif 23akoH Ne 210-D3) He TpebyeTcs.

3asBuTensmM obecrnedsBaeTCsd BO3MOXHOCTh YKAa3aHHS CBEIEHHH O COLNIACHH/HECOTJIACHH
Ha oOpaboTky M nepefady paboTofaTenssM HX UCPCOHANBHBIX JAHHBIX B COOTBETCTBHMH
¢ OepepansHeIM  3akoHOM «O IepCOHANBHBIX HAHHBIX» (mpuioxkenue NeS5 k HacTosiemy
AJIMHMHHCTPaTHBHOMY PETJIaMEHTY).

B npencraBleHHBIX JOKYMEHTax HE JONYCKAIOTCSd HEYOOCTOBEPEHHBIE MCIIPABJIEHHS,
IOBPEXACHHS, HCUHTaEMBIC YACTH TEKCTA MJIM HEUMTacMble OTTUCKH INTAMIIOB M IIeHaTel, HaJIMuue
KOTOPBIX HE IO3BOIIAET ONHO3HAYHO TOIKOBATh MX CONEPIKaHUE.

2.7. McuepneiBatomuil  mepeyeHb  JOKYMEHTOB,  HEOOXOMHMBIX B COOTBETCTBHH
C HOPMATHBHBIMH IPABOBEIMH AKTaMH [UIA IIPEJOCTABICHHS TOCYJApCTBEHHOH YCIYTH, KOTOPEHIC
HAXOIATCH B PaCIOPSHKEHHH rOCYAapCTBEHHBIX OpraHOB, OPTaHOB MECTHOIO CAMOYIIPABIESHUS H UHBIX
OpPradoB, YYacTBYIOIIMX B IIPENOCTAaBICHHH TOCYHAapCTBEHHBIX YCIYT, B YaCTH OKa3aHHs
eIHHOBPEMEHHON (hMHAHCOBON OMOIIH, KOTOPBIE 3asiBUTE/b BIpaBe NPEACTABUTE:

CBEJIEHHS O TOCYHZApCTBEHHOH PpETHCTPallMM OPHIHYECKOrO  JIAINA/WHIHBHIYATEHOTO
NpeJlpUHAMaTeld B EOHHOM TroCyJapcTBEHHOM peecTpe IOPUIHYECKHX JNHI WId ExusoM
rocyJapcTBEHHOM PEecTpe HHAMBHAYAIBHEIX NpeIpHHIUMATEIEH,

Henpencrapnenue ykasaHHBIX JIOKYMEHTOB HE SBISCTCA OCHOBAaHMEM JUIs  OTKasa
B [IPEJIOCTABJICHHH 3asBUTEIIO FOCYAaPCTBEHHON YCITYTH.

2.8. Pabotnukam I'AY 113H sanpemeno TpedoBare OT 3asIBUTEIIS:

Ipe/ICTABIECHHS JOKYMEHTOB U HH(OPMALMY WM OCYINCCTBICHHS MEMCTBUM, IPEACTABIICHIE
UIIM  OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMH TIPAaBOBBIMEH  aKTaMH,
PETYMHPYIOIUEMH OTHOIIEHHUS, BO3HHKAIOUIHE B CBSI3H C IPEAOCTABICHUEM IrOCYyIapCTBEHHOM YCIIyru;

NpENCTaBlIeHHs JOKYMEHTOB M HHGOPMALMH, KOTOPEE B COOTBETCTBHUHM C HOPMATHBHEIMH
npaBoBHIMH akTaMH Poccuiickoit @enepauwus, HOpPMaTHBHBIMHU IPABOBBIMHM aKTaMH CyOBEKTOB
Poccuiickoli @egepauiuy M MYHHIMIAIBHBEIMH IPaBOBEIMHM aKTAMM HAXOAATCS B PACIOPSDKEHHH
rOCYJapCTBEHHBIX OPIaHOB, IPENOCTABISIOMMX TOCYNAPCTBEHHYIO YCAYTY, HHBIX TOCYAapCTBEHHBIX
OPraHoB, OpPraHOB MECTHOTO CaMOYIpaBlieHMs ¥ (M) IOABEIOMCTBEHHBIX TOCYAAPCTBEHHBIM
opraHaM ¥ OpraHaM MECTHOrO CaMOYIIPaBICHHS OpraHM3alliif, y4acTBYIOINUX B IPEHOCTABICHHH
TOCYMapPCTBEHHEIX HIIH MyHHIHIIATBHBIX YCIYT, 3a HCKIIIOUEHIEM JOKYMEHTOB, YKa3aHHBIX B yacTH 6
ctatbi 7 QenepansHoro 3akona Ne 210-@3;

IPEACTABICH S TOKYMEHTOB H HH(QOPMANUH, OTCYTCTBHE ¥ (HIJIN) HEJOCTOBEPHOCTH KOTOPEIX
HE YKaspIBAIHCh IIPH [EPBOHAYANBHOM OTKa3e B MpUeMe JOKYMEHTOB, HEOOXODMMEBIX It
IpefoCTaBlIeHus roCyJapCTBEHHOHN YCIyrH, NHOO B IMpPENOCTaBICHHH TOCYNApCTBEHHON YCIyru, 3a
HCKIIOYEHUEM CIy4aeB, NMPEeNyCMOTPEHHBEIX B MyHKTe 4 yactu 1 crathu 7 DexepajiibHOrO 3aKOHA
Ne 210-93;

(hopMHpPOBaHHS M NOJa4y 3asBICHHS Ha OYMaXXHOM HOCHTENE B COOTBETCTBHH C OIaHKOM
3asBIIEHHS IPH HAJIMYHH IIOZAHHOTO 3IEKTPOHHOTO 3asBIICHUS,

IpeJCTaBIeHUst TOKYMEHTOB U MH(OpMalluK, OTCYTCTBUE H(WIJIA) HEAOCTOBEPHOCTH KOTOPBIX
HE YKasplBaJIUCh IIpM [EpPBOHAYaJBbHOM OTKa3e B I[pHEME [JOKYMEHTOB, HEOOXOMHWMBIX
IULs TIPEJOCTABIEHHA TOCYIApCTBEHHON YCiIyry, MO0 B NPEJOCTABICHUH TOCYNapCTBEHHOM YCIYTH,
33 HCKJIFOYCHHEM CIIy4aes, IPeNyCMOTPEHHEIX B NyHKTe 4 vacTu 1 cratey 7 PenepanbHOrO 3aKOHA
Ne 210-D3.

2.9. McyepnsiBaromuil epeyeHs OCHOBAHUI )11 OTKa3a B PUEME JOKYMEHTOB, HEOOXOMUMEBIX
JUId IPeNOCTaBIeH| rOCyAapCTBEHHON YCIYTH.

OcHoBaHmiit JUIZ OTKa3a B IIpHeME JOKYMEHTOB, HEOOXOAMMBIX Ml IPEXOCTABIICHHA
TOCYIapCTBEHHOH YCITYTH, HE IIPEyCMOTPEHO.

2.10. UcuepnpiBaromuii  mepedeHb OCHOBaHMM UL TPHOCTAHOBICHWS WIH  OTKa3a
B MPEOOCTABJIEHHWH TOCYNapCTBEHHOM YCIyIM M OTKasa B IPEHOCTABICHUH €JHHOBPEMCHHOM
(hHHAHCOBOH ITOMOIUM.

2.10.1. OcHOBaHUSIMH JUISI TIPHOCTAHOBJICHHS IIPEJIOCTABJIEHAS TOCYIAPCTBEHHON YCIyTH
ABIISIOTCS:
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HEOOXOJUMOCTh NPOXOKAECHHS 3asBUTENEM NPO(ECCHOHATBHOTO OOYUEHUS HIH IQJIyYSHHS
JIOTIONHMTENBHOTO NpodecCHOHANBHOTO 0bpa3zoBanus o Hanpaenenuo [AY L[3H.

[IpenocTaBieHHe roOCyJapCTBEHHOM YCIYrd NIPHOCTAHABIHBACTCS M OCHCTBYET Ha BpeMs
[IPOXOXKACHUST 3agBUTENEM IPOQECCHOHANBHOr0 OOYUYeHHMS WM [OJYYeHHS JOIONHUTEEHOIO
npodeccionansHoro 006pa3oBaHus 1o Hanpasiaewuio IAY L[3H.

2.10.2. OcHOBaHHAMHY U1 OTKa3a B MIPEIOCTABIEHHH IOCYAAPCTBEHHON YCIIYTH SBISIOTCS

ofpalneHye UL, He OTHOCSIIErocs K KAaTerOPUH 3asBUTeNCH;

OTCYTCTBHE Y 3asBHMTEIS 3asBIICHMSA HJIM NPEUIOKEHHST O IPEAOCTABIEHHH I'OCYapCTBEHHOMH
YCILYTH;

OTCYTCTBHE Y 3asIBHTENS CICAYIOMHNX JOKYMEHTOR!

pacropra rpaxzaaHusa Poccuiickodt @egepauuu HIM  JOKYMEHTa, €ro 3aMEHSIOILEro;
JOKYMEHTa, YAOCTOBEPAIOMIEr0 JHIHOCTS HHOCTPAHHOIO IPaKIaHHHa, T1na 6e3 rpakIaHcTBa.

2.10.3. OcHOBaHHMSIMH I OTKa3a B NIPEIOCTABICHHH €IMHOBPEMEHHOH (BMHAHCOBOM IOMOLIH
SIBIISTEOTCA :

TIpeICTaBICHUE 3asBUTEIIEM HEIOJIHBIX H(HIH) HEAOCTOBEPHBIX CBEICHHI i JOKYMEHTOB;

HECOOTBETCTBHME 3asABMTEN CICAYIOMHM YCIOBHSAM IIPEOCTABJICHHS €IWHOBPEMEHHON
(HHAHCOBOH IMOMOIIH:

rOCYAapCTBEHHast pEerucTpanus B KadgeCTBE OPUAMUYECKOrO JIHIA, WHAHBHAYAJBHOIO
IpeAnpHHEMAaTENS IH00 KPECTRIHCKOTO ((hepMEepCKOro) X03sHcTRa;

CHATHE TIpaXHaHHHA C pErUCTPAllMOHHOrO ydera B KadecTee 0e3paboTHOrO B CBS3H
€ rOCYJIapCTBEHHON peTHCTpaikelt;

3aBepIICHHE npodecCHOHANBEHOTO oby4eHu, NIOIy9eHUs JOTIOJIHUTEIBHOTO
NpoheCCHOHANBHOrO 00pa3oBaHHs (NOMOMHUTENBHO UL I'PAXAH, IIPU3HAHHBIX B YCTAHOBJICHHOM
nopsigke  0e3paboTHBEIMH M NpOIIeNIIHX TNpodeccHOHadbHOe OOyYeHHe WIH — IOJYYHBIIKX
JOIOJIHHTENBHOE NTpodeccuoHanbHoe 06pa30BaHuUE 10 HANIPABJICHUIO OPTaHOB CYXOBI 3aHSITOCTH);

rnojava 3asBKM 00 OKazaHMM €IMHOBPEMEHHON (UHAHCOBOH MOMOIM X IIPENCTABICHUC
HOKYMEHTOB, MOATBEPKIAIOIIMX COOTBETCTBHE 3asiBUTENSl YCJIOBHSM, YCTAaHOBJCHHBRIM B ab3amax
HETBEPTOM - INECTOM HACTOSIIETO MyHKTA, A0 ucTeueHus 30 pabouux AHel ¢ AaTHl BHECEHMs 3allHCH
B EINUHBIA rocylapCTBEHHBIH peecTp IOPUIHYSCKUX JHL WX EXuHeil rocymapCTBEHHBIM peecTp
HHAUBHAYaNbHBIX OPeATIPHHAMATEICH.

2.11.TlepeyeHr  yciayr, KOTOpHIE SBISIOTCS  HEOOXOOMMBIMM ¥ O0S3aTEeNbHBIMH
IUIS TIPEJOCTABIICHHS TOCYIapCTBEHHO YCITYTH.

Ans  npepocTaBieBMs TOCYHApPCTBEHHON yCnyrH OOpamieHWe 3a JPYyTHMMH  YCIYraMu
M TOKYMEHTaMH He TpebyeTcs.

2.12.TocynapcTBeHHas MOLUIMHA WM HHAas IUIaTa 3a IPENOCTaBICHHE TOCYAApCTBEHHON
YCIIYTH HE B3UMAETCA.

I'ocynapcTBeHHas yciayra NpeocTaBIsieTcs OECInaTHO.

2.13.Tlopsnok, pa3Mep M OCHOBAHHUS B3UMaHHSA IUIATBl 3a MpPENOCTAaBIEHHE YCNYT,
HEOOXOAHMBIX M OOS3aTENBHBIX JUIS IIPEJOCTABICHUS TFOCYNAPCTBEHHOM YCIYTH, BKIIOHYAs
HH(OPMAIIHIO 0 METOIMKAX pacueTa pa3Mepa Takol IIaTsL.

BsumaHus mOnaTtel  3a  IPEJOCTaBlIEHHE  YCIYr, HEOOXOOMMBIX ¥  00s3aTeNbHBIX
IUTS TIPEAOCTABIIEHYS TOCYIAPCTBEHHOM YCIIyTH, He Tpebyercs..

ogepei. Bpems OXHIaHHS B 0YEPEH HE MODKHO MIPEBHINIATh 15 MHHYT.

[Ipy wnanpasnenun 3asgeiaenus B 'AY IL[3H wepe3 crpykrypHble mnompaspeneuus MOL],
IOYTOBOM CBA3BIO, ¢ HCIONB30BAHUEM CPEJCTB (aKCHUMUIBHOM CBA3M UNH B 3JEKTPOHHOH (dopme,
B TOM YHCJE ¢ Hcnoib3oBaHueM lloprana, ofecneunBaeTcsi BO3MOKHOCTE MPEABAPHTEIBHON 3aITHCH
JUTs1 IIPEAOCTABIIEHHSI TOCYAAPCTREHHON YCIIYTH.

CornacoBanue ¢ 3asBUTENEeM IaThl U BpemeHw oOpawenzsa B I'AY IL3H ocymectBagercs
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C HCHONIB30BAHHEM CPEACTB TeNe(QOHHOH MMM SNEKTPOHHOH CBSI3H, BKMOYas cerbh «MHTepHET»,
[IOYTOBOH CBA3LIO HE 03[ HEE CIeAYIOnIero paboyero JHs cO JHS PETHCTPAIMH 3asBICHHS.

Bpems oxHMaaHus npeaoCTaBIEHHS TOCYJAPCTBEHHOH YCIYTH IO NPEABAPHTENBHON 3alHCH
He JOMKHO MIPEREIATE 5 MUHYT.

2.15. CpoK M MOpSROK PErHCTPaLHK 3ampoca 3asABHTEIA O NMPENOCTABIEHIH TOCYAAPCTBEHHON
YCIYrH, YCJIYTH OpraHM3allid, Y4YacTBYIOIUEH B MPEOCTABNEHHH TOCYJAPCTBEHHOM YCIyrH,
B TOM YHCJIE B 3JIEKTPOHHOH (opme.

MakcuManbHO JOMYCTHMBIH cpok peructpaiud 3aseneHus B EAVC na npueme B TAY 1{3H
HE JIOJDKEH MPEBBIIATL 5 MUHYT.

ITpu nogaye 3asineHus mocpeAcTBOM IlopTana 3asBHTENE MONYHaeT YBEAOMIEHUE O TPUEME
3aABJICHUSA 110 SIEKTPOHHOM MOYTE C PErUCTPALMOHHBIM HOMEPOM B JICHb OOparueHusl.

3asenenus, moctynuemine B AV II3H mnouToBOi CBA3BIO, ¢ MCIIONBE30BAHHEM CPEICTB
(haKCHMHIIBHOH CBS3M WIH B SIEKTPOHHOH (opMe, B TOM HHCNE C HCIONB30BaHUEM (eaepaibHOro
[Moprana mnu Iloprana, perucTpUpyIOTCS TyTeM BHECEHHS HH(QOPMAIMH B 3JIEKTPOHHBIN JKypHa
y4eTa 3asBICHHH B CPOK, HE IPEBBIMIAIOIU oiuH pabouuii 1eHb.

Hudopmanus o cpoke H MopsaKe PerHCTPaliHy 3ampoca O MPENOCTABICHUH TOCYAapCTBEHHOM
yernyru  mocpeactsoM  M®Il  ykaspiraetcs B pasgene  «VI. OcoOeHHOCTH — BBUIOJHEHHS
AZAMHHUCTPATUBHBIX Hpoleayp (aeicteuit) B MO1».

2.16. TpebopaHHA K MOMEIEHUSM, B KOTOPBIX NPEAOCTABNSETCA TOCYNAPCTBEHHAS YCIIyra,
K 3aj1y OXHAAHHA, MECTaM JUIS 3allQJIHEHHs 3allPOCOB O IPEJOCTABJIEHHY FOCYNAPCTBEHHOM YCIYyIH,
HH(OPMALMOHHEIM CTeHJIaM ¢ o0paslaMH HX 3aMOJIHEHHS H NEPEYHEM JOKYMEHTOB, HEOOXOMUMBIX
LTS [IPEIOCTABIICHUS KaXA0H roCyaapCTBEHHOH YCIIYIH, pasMELeHHIO B OGOPMIICHHIO BU3YaJIbHOM,
TEKCTOBOH H MyJbTHMEAMHHON HHGOPMAUHK O TIOPSOKE NPENOCTABIEHHUS] TAKUX YCIIYT, B TOM YHCIIE
K oOecreyeHH0 JOCTYNHOCTH JUISl MHBAIUJOB YKa3aHHBIX OOBEKTOB B  COOTBETCTBHH
C 3aKOHOJATEeNHCTBOM Poccuiickolt Pemepaliy 0 COMHANBLHON 3aIKHTE PIHBaJIPI,HOBz.

2.16.1. ITomemenus I'AY L3H ao/okHBI HMETh IUIOINANH, TPEIYCMOTPEHHBIE CAHUTAPHEBIMH
HOpMaMH ¥ TpeboBaHMAMH K paboduM (OQHCHBIM) MOMEIIEHUSM, rjie 000pyaoBaHsl pabourne MecTa
C UCIIONIb30BAaHHEM IIEPCOHANBHEIX KOMOBIOTEPOB U KOMHMPOBAIHHON TEXHHKH, H MECTa U IpHeMa
MOCETHTENIEH, & TAKKE JOIDKHEI OBITE 000PYAOBAHBI CTYNBAMH H CTOJAMH, CTEHAAMU, HA KOTOPBIX
JoMmKHa OBITH pasMellieHa HHbOpPMAIHs, yka3aHHas B myukre 1.3.3 HacTOsAmeEro AIMUHHCTPATHBHOTO
pernamMeHTa, AOJDKHBI MMETh IHCYME [PHHANIEKHOCTH (OJIaHKU 3alpocoOB, aBTOPY4YKH, Oymary)
IS 3al0JHEHHs 3anpoca O IPEeNOCTaBICHMH TOCYAapCTBEHHOH YCJIYTM M IIPOM3BOJACTBY
BCIIOMOTAaTENBHBIX 3anuce# (TaMATOK, TOSICHEHMIT).

2.16.2. Bxon B 3ganme I'AY II3H, B xOTOpOM NpemoCTaBISIIOTCS IOCYZAPCTBEHHBIE YCIYTH
(manee — 3naHKe), NOIDKEH OBITH 000PYAOBaH MHPOPMALMOHHON TabanuKkoil (BRIBECKOH), comepkaeit
HH(OPMAIIHIO O BAMMEHOBaHHH M pexkume pabotsl I'AY L3H, nmpeaocTaBigouero rocyIapcTBEHHYO
YCIYTY, a TaloKe TaKTUABHOM cxeMol (Tabinukoit), nybnupyrommeii Janayo WHPOPMAIIHIO.

Jnsa mui ¢ mapylueHHeM (YHKLIHH 3pE€HHS BXOJ B 3JaHUEe O0O03HAYaeTCsAd C IIOMOIIBIO
U3MEHEHHUS (DaKTyphl HA3eMHOTO TIOKPHITHS.

HomxroctHrele numa ['AY  1I3H, npemocTaBisiiOmero rocyAapCTBEHHYIO — YCIYTY,
OCYIIECTBIISIIOT IIPH HEOOXOAMMOCTH IOMOLIb MHBAJNHZAM K HHBIM MalTOMOOHIBHBIM TpynmaM
HacCeNeHHs NPH HX IEPEIBIDKEHUM [0 IMOMEILCHUAM, B TOM YMCJIE IPH BXOJE B 3JlaHHE W BBIXOIC
U3 HEro, B IIOJy4EHWH B JOCTYNHOH AN HUX (opme HHPOpPMAHH O IOPANIKE NPeROCTaBJICHUSI
roCyAapCTBEHHOH yciIyrd, BKIoYas odopMieHre HeOOXOAUMBIX JOKYMEHTOB, O COBEPIICHHUH JAPYTHX

B CIy4asX eciy CyIecTBYlolie 00bEKThl COLMaNbHOM, MHKEHEPHOH U TpaHCHOPTHON MHPPACTPYKTYP HEBO3IMOKHO
MOJHOCTLI MPUCHIOCOOUThL C yueToM MOTpeOHOCTeH WHBANMAOB, COBCTBEHHMKH 3THX OOBEKTOB IO HX PEKOHCTPYKLMH
HIIH KaHTaNnbHOrO PEMOHTA J0JKHB NPHHMMATh COrNIaCOBAHHEIC C ONHMM H3 OOLLECTBEHHBIX 00beAHHEHNI UHBATUAOB,
OCYIIECTBIAIOUX CBOIO AEATELHOCTH HA TEPPUTOPHU TIOCENEHUS, MYHULIHNANLHOTO paioHa, FOPOACKOr0 OKpyra, Mephl
L obecneueHus AOCTYyNMa MHBANMIOB K MECTY NPEAOCTABICHMS YCAYrH KGO, KOrZa 3TO BO3MOXKHO, OGECHEUHThb
NPEOCTaBICHHE HEOOXOAUMEIX YCAYT M0 MECTY )KHTENBCTBA MHBANMJA WM B JUCTAHIMOHHOM pexxume (PenepasbHeiii
3akoH ot 01.12.2014 Ne 419-®3 «O BHeceHHH H3MeHeHUH B OTAENBbHEIE 3aKOHOATENLHbIE akThl Poccuiickol Menepaunn
110 BOMPOCaM COLUANBHON 3aLIHThl MHBANKAOR B CBA3M C paTh(pukauneii KoHBeHUMH O MpaBaxX HHBAIMOOBY).
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HEOOXOMAUMBIX U1 MMOIYy4YeHHS FOCYHApCTBEHHOH ycnyru nedcTBulf, a Takke obecrnedeHHe Nnocanku
B TPAHCIIOPTHOE CPEICTBO M BBICAIKK H3 HETO, B TOM YHCIIE € HCIIOIB30BAHUEM KPECa-KOJISCKH.

Juuynelit yxom 3a momydyateneM roCyJApCTBEHHOM YCIYrH M3 HHCIA HHBAJIHAOB M HHBIX
MaJOMOOMIBHEIX TpYNIl HacelneHust (MeAMUMHCKHE IpOLEAYphl, MOMOIUb B TNPHHATHH ITHIIHA
M JIEKapCTB, B BBHINONHEHHH (CAHHUTAPHO-THIUEHUYECKUX MNpoueRyp) oOecnedmnBaeTcsi MHBATHIOM
CaMOCTOSATENBHO OO NPH NOMOIIM CONPOROKAAFOLINX JTHII.

2.16.3. llomemenus I'AY I1[3H, B KOTOPEIX IIPENOCTABISAETCS TOCYHApCTBEHHAs yciyra
(manee - nomeleHus), obopyayworcs HHGOPMAaUHMOHHBIMH CTEHIAMM MIH TePMUHAJIAMH,
COIEPKAIMMU CBEJIEHHA, YKa3aHHbBIE B NIyHKTe 1.3.3 HacTosmero AQMHHUCTPATHBHOTO perliaMeHTa,
B BH3yalIbHOH, TEKCTOBOM M (Mim) MymbTuMenuiHoH dopmax. OdopMmileHHE BU3YaTbHOM, TEKCTOBOM
H (MIu) MyNFTUMEIWHHON HMH(OpPMAaMH JOMKHO COOTBETCTBOBATH ONTHMAIBHOMY 3pPHTEBHOMY
U CJIyXOBOMY BOCTIPHATHIO 3TOH HHGOPMALMK MpadkaaHaMH.

IToMemennss AOJRKHBI OBITE OOOPYDOBAHBI YCTPOMCTBAMM JUIS O3BYUMBAHMS BH3YaJbHOM,
TeKCTOBOH HHGOPMAllH¥, OCHAIIEHBl 3HAKAMH, BBIIONHEHHBIMH peNbe)HO-TOYCUHBIM MIpH(TOM
Bpaiins B COOTBETCTBUH ¢ AeHCTBYIONHME CTAHAAPTAMH BBIIOJHEHHS H Pa3MEIIECHUst TAKUX 3HAKOB,
a TaxKe BHU3YaJIbHBIMH HHIHKATOPAMH, MPpeoOpasyIoMK 3BYKOBBIE CHIHAILI B CBETOBBIC, PEYEBEIC
CHUTHAJIBI B TEKCTOBYKO OETyIIyIO CTPOKY.

2.16.4. IloMemeHns, B TOM YHCJE BXOA H ILYTH IICPEABH)XEHUS IO IMOMELICHUSM, IOJDKHBI
661Th 0OOpynOBaHbl MNaHAycamH, JHGTaMH (IpH HeOOXOOUMOCTH), CAHHTAPHO-TEXHUHECKHMM
MOMEIIEHHSIMHA  (JOCTYIIHBIMH JUIS HHBaNMZOB), PACIIHPEHHBIMH TIPOXOJAMH, IIO3BOJIIOIIMMU
obecneyuTh OeCHpernaTCTBEHHBIH MOCTYN MHBAIHAOB M MHBIX MAJOMOOHIIBHBIX TPYII HAaCETEHUS,
a TaKKe ClelHanbHbIMU OOBEMHBIMH TaKTHWJIBHBIMH IUIMTKAMH M TOKPBITHUAMH, 0003HAYAIOUIUMH
YTH ABWXXEHHA, IOBOPOTHI U NTPENATCTBUS (IEPEKPECTKH, CTYIIEHH, JIECTHHIBL, IBEPH).

JBepu B IOMEINEHHSX, B KOTOPBIX MPEJOCTABISIETCS TOCYAAPCTBEHHAS YCIYra, HE MOJDKHBI
HMETh TIOPOroB, MpPENSTCTBYIOIUX [BH)KEHUIO WHBAIMIOB M UHBIX MAJOMOOHIBHBIX TPyl
HaceNeHHs.

B momemeHusix, B KOTOPHIX MpPEROCTABIIETCS TOCYIapCTBEHHAS YCIyra, JODKHO OBITH
obecreueHo GecnpensITCTBEHHOE NEpe/BMKEHHE M Pa3sBOPOT KPECEN-KOJICOK, Pa3sMELICHUE CTOJIOB
B CTOPOHE OT BXOJa C YUeTOM OECIIPENSITCTBEHHOTO IOABE3/IA B IOBOPOTA KPECET-KOJISICOK.

2.16.,5.C nenpro mpaBuiabHOM M Oe30macHOM OpHEHTAMM HHBAIMAOB H  JPYTHX
MaJIOMOOHJIBHEIX IPYIN HacelIeHHI B MOMEINEHHSX Ha BUAHBIX MECTax NOJDKHEI OBITh pasMeIleHEI
TAKTHJIBLHBIE MHEMOCXEMBI, 0TOOpaXaromue UlaH pa3sMeLIeHHs HaHHBIX NOMEMIeHUH, a TaKKe IUIaH
3BaKyallHy [PaX/aH B CIIydae rmoxapa.

B nomemenusx pomkHa OBITH IperycMoTpeHa cucTeMa (YCTaHOBKA) OMOBEHICHHS JIIOAEH
0 ToXxape.

Bxonx u BeIXOA u3 1noMmemeHus OOOpPYAYIOTCS COOTBETCTBYIONIMMHU  YKA3aTeNSIMH
C aBTOHOMHBIMH HCTOYHHKAMH OecnepeOOHHOT0 MUTaHUS.

2.16.6. Ha mnyTax [IOBIDKCHHS WHBAIWAOB M MHEIX MAJIOMOOHNBHEIX TIPYHIN HACEJEHHS
B IOMEIIEHHAX, TAE NPENOCTABIISETCA TOCYAAPCTBEHHAs YCIyra, ZOJDKHBI OBITH IPELyCMOTPEHEI
CMEXXHBIE C HHMH MeCTa OTABIXa M OXuAaHMs. B Mecrax ooxumaHus JOMKHO OBITH IIPELYCMOTPEHO
HE MEHee OJHOro MecTa JUII HHBaNHja, Iepe/IBUralolIerocsl Ha KPecne-KOJICKe MU MOb3YIOEerocs
KOCTBUIAMH (TPOCTBIO), & TAKIKE JUISL €T0 CONPOBOXKAAOLIETO.

2.16.7. Teppuropus, npuneraromas Kk mectoHaxokaenuro ['AY 1I3H, npenocrasisioniero
rOCyJapCTBEHHYIO  YCIyry, oOOpyayercs, II0 BO3MOXHOCTH, MeCTaMHu I  T[ApKOBKH
ABTOTPAHCIIOPTHBIX CPEACTB, BKIIHOYAs aBTOTPAHCIIOPTHEIE CPEACTRBA HHBAIMJIOB.

Ha rtepputopuy Ha OCHOBHBIX IYTSIX JBIDKCHHS K 30AHHIO NOJDKHBI OBITH IPEIYCMOTPEHBI
MecTa OTABIXA, MAOCTYNHBIE [UI1I WHBAJIMAOB M MHBIX MAaJIOMOOMJIBHBIX TPYII HACEICHUS,
obopynoBaHHEIE CKaMEHKaMHM, yKa3aTelsiMH, HaBeCAMH K OIO3HABAEMBIE C ITOMOINBIO H3MCHEHHSA
(haxTypsl HA3€MHOTO IOKPBITHSL.

2.16.8. JupextopoM ['AY LI3H obecneunraercs co3maHHe WHBAIUAAM CIIEAYIOMMX YCIOBHH
JOCTYIIHOCTH OOBEKTOB B COOTBETCTBHM C TPeOOBAHHUSIMH, YCTAHOBICHHBIMH 3aKOHOJATEIILHBIMU
U MHBIMH HOPMATHBHBIMM IIPAaBOBBIMU AKTaMU:
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a) BO3MOXHOCTh OECIIPENATCTBEHHOIO BX0Aa B 0O'bEKTHI H BBIXOJA M3 HUX;

6) BO3MOXHOCTE CAMOCTOSTEILHOIO NEPEABMIKEHHS 110 TEPPHUTOPHUHN 00BEKTa B LIEIAX JOCTYNA
K MeCTy NIPeHOCTABICHUS TOCYJAAPCTBEHHOH YCIyr, B TOM YUC/E C MOMOLIbIO palOTHHKOB OOBEKTa,
MPeIOCTABISIIOINMX [OCYJAPCTBEHHBIE YCIYIH, aCCHUCTHBHBIX M BCIIOMOTATENBHBIX TEXHOJOTHH,
a TAKXe CMEHHOTO Kpecaa-KONSICKH;

B) BO3MOXXHOCTb TOCAJAK{ B TPAHCIIOPTHOE CPEICTBO W BHICAAKH H3 HEro Iepej BXOIOM
B 00BEKT, B TOM YHCJE ¢ HCIOIB30BAHHEM KPECTa-KOMSICKH H, IIPH HEOOXOAMMOCTH, ¢ IOMOIIBIO
paboTHHUKOB OOBEKTA;

I) CONPOBOXIEHHE HHBAJIHAOB, HMEIOMIMX CTOHKHE HapylmIeHHs (QYHKIUH 3pEHHUS
H CaMOCTOSTEIBHOIO IEPEBIIKEHUS, 110 TEPPUTOPHH 00BEKTa;

) COREHCTBYE MHBANHAY [IPH BXOJE B 0OBEKT M BRIXOJE M3 HEero, MHGOPMHPOBaHNE HHBAIHIA
0 JOCTYIHBIX MaplIpyTax 00IECTBEHHOTO TPAHCIIOPTa,;

€) HaJJIeXxalee pasMelleHne Hocurtenedt undopmauuu, Heobxomumod s obecnedeHHs
OecrpenaTCTBEHHOTO JOCTYIAa HMHBAJIHAOB K OOBEKTAM M TOCYAAPCTBEHHBIM YCJIyraM, ¢ YYeToM
OTPaHHYEHHH WX JKH3HEAESTEIBHOCTH, B TOM 4YMCle AyONmupoBaHHMe HEOOXOMUMOH I IIOIMy4eHHS
rOCyJapCTBEHHOHM YCIIYTH 3BYKOBOH M 3pUTeNbHOM HHQOPMAINY, a TAKXKe HaJlHCceH, 3HAKOB ¥ HHOH
TeKCTOBOH H rpaduueckoil HHGOPMALUH 3HAKAMY, BBITIOJIHEHHBIMH pPelbe()HO-TOUCYHBIM IIPpH(TOM
Bpaiins ¥ Ha KOHTpacTHOM (HOHE;

) obecriedeHHe AOMycKa Ha OOBEKT, B KOTOPOM MpEeAOCTaBAeTCs TOCYQapcTBEHHAs yClyra,
co0aKH-MPOBOAHUKA MPU HATHYHKH AOKYMEHTA, ITOJATBEPKIAIOIIEro €¢ CHelHalbHoe OOyYeHHE,
BBIIAHHOTO 110 (pOpME H B IOPSKE, YTBEPKICHHOM MPHKAa30M MHHUCTEpPCTBA TPYAa M COLUANBHOM
samuTel HacejleHus Poccubickoil ®epmepannu ot 22.06.2015 Ne386m «O0 yrBepxueHuH (HOpMEI
IOKYMEHTa, IIOATBEP)KIAIOIET0 CHeUHaibHOe of0yueHue CoOaku-IpOBOJHMKA, M IOpsAKa
€ro BBIOAYH Y.

2.16.9. Qupextopom 'AY II3H obecrieunraercs co3flaHHe WHBAIMIAM CIEIYIOIIUX YCIOBML
JOCTYIHOCTH YCIYT B COOTBETCTBHY ¢ TPeOOBaHUSIMM, YCTAHOBJICHHBIMH HOPMAaTHBHBIMHU ITPABOBBIMHU
aKTaMHu:

a) OKa3aHWe MHBAIMJAM [IOMOMIM, HEOOXOHMOM IUIs IIONYyYeHHS B JOCTYIIHON A HUX (opme
HHPOPMALHH O IPABUIIAX MPENOCTaBICHHS TOCYAapCTBEHHOM YCIyTH, B TOM uucie 00 ohopMieHrH
HEOOXOZUMBIX IS IONMYYEHHS TOCYNApCTBEHHOM YCIYrH JOKYMEHTOB, O COBEPIICHHHM UMM IPYTHX
HEOOXOIUMBIX JIIS ITONTYYEHUS YCIIyTH IeHCTBUI;

6) npenocTapneENe MHBATIMIAM [0 CIYXY, IpH HEOOXOIHUMOCTH, TOCY/IapCTBEHHOH YCIIyrH
C HCIOJNB30BAHHEM PYCCKOrO >KECTOBOTO f3bIKA, BKIOUas OOECIEeYeHHe [OIMycka Ha OOBEKT
CypIONepeBOAUHKA, THHIIOCYpAONEPEBOINKE;

B) OKazaHHe PaOOTHUKAMH OPraHOB W OPraHU3alMH, INIPEJOCTABISIIOINKX TOCYAapPCTBEHHBIE
YCIYI'H B YCTaHOBJEHHBIX cdepax HOESTENbHOCTH, HHOM HEOOXOAMMOM WHBaIdiaM I[TOMOINU
I'AY 1I3H, npenocTaBisIOEro rocyIapcTBEHHYIO YCIYry, B MPEORONCHUU OapbepoB, MEHIAIOUINX
TOJTYYEHHIO UMH YCIIYT HapaBHe ¢ JPYTHMH JTUIAMH;

T) HAUIHYUE KONMMH JIOKYMEHTOB, OOBSBICHUM, WHCTPYKUMH O INOpSAKE MIpelOCTaBICHUS
rocynapCTBEHHOH! ycnmyru (B TOM 4ucie Ha WHGOPMAIMOHHOM CTEHJIE), BBUTONHEHHBIX pebedhHO-
TOYeyHBIM IpudTOM bpailiii # Ha KOHTpacTHOM (oOHE, a TaKKE ayJUOKOHTYpa B MecTaX OJKMIaHHs
W [IpHEMA 3asBHTENEH.

2.16.10. ITomemenus cTpyKTypHsIX nojpasaeneHuii M®L] nomkHs! oTBeYaTh TpeOOBAHUIM,
npeaycMOTpeHHbIM  [lpaBmiiaMi  OpraHu3alMid  ACATEILHOCTH MHOTO(YHKIIMOHANBHBIX IIEHTPOB
IPEAOCTaBACHHS TOCYZAPCTBEHHBIX U MYHUIMITANBHBIX YCIYT, YTBEPKAECHHBIMH ITOCTAHOBJICHHEM
[IpaButensctBa Poccuiicko#t ®epepanuu ot 22.12.2012 Ne 1376, a Takke HHBIM TpeOOBaHUAM,
IPEyCMOTPEHHBIM AEHCTRBYIOMMM 3aKOHOATENBCTBOM.

2.17. IlokazaTenu JOCTYIHOCTH U Ka4eCTBa rOCYJaPCTBEHHBIX YCIIYT.

2.17.1. Konuuectro B3aumoneiicreuii 3asputens ¢ FAY 1[3H - 2;

3asiBuTENI> HMEET [paBO Ha HEOJHOKpaTHOe oOOpalleHWe 3a IPelOCTaBICHUEM
rOCYJAapCTBCHHOH yCIyTH, IIpY 9TOM TpaXXAaHaM, MPH3HAHHEIM B YCTAaHOBICHHOM IOPSIKE
0e3pabOTHBIMH, M TpaXKJaHaM, TPHUSHAHHBIM B YCTAHOBJIEHHOM mopsiike O6e3paboTHBEIMU
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H IPOIEeJIHM NPOPEecCHOHANBHYIO NOATOTOBKY, NMEPENOATOTOBKY H TOBHINCHWME KBATHGOHKAIVH
IO HANpAaBIEHUIO OPraHoOB CAyXOBl 3aHSITOCTH, €OWHOBpEMEHHas (WHAaHCOBaI NOMOIND
MpH HMX T[OCYJAapCTBEHHOH pETrHCTpaiK B KaueCTBE IOPUAMYECKOrO JIMIA, WHAHBUAYAIBHOIO
IpeANpUHHMaTENs Ju60 KpecThSHCKOTO ((depMepckoro) XozsiicTBa, a Takke eIHHOBPeMEHHas
(¢MHaHCOBas IIOMOINb Ha MOATOTOBKY MJOKYMEHTOB [JUIs COOTBETCTBYIOUIEH TroCyIapCTBEHHOM
peructpaumy MoxeT OBITh OKazaHa He Oosee | pasa.

2.17.2. [IponomxHTETBHOCTS B3aUMOJICHCTBHIA:

IIpH NTepBHYHOM ofpaiieHuH - He Gonee 60 MUHYT;

NpY rocneayomux obpaiieHusx - He onee 90 MUHYT.

2.17.3. UudopMupoRaHHe 3asBUTEN O XOJE NPEJOCTABIECHHS YCIYTH OCYIIECTBIAETCS
B Te4eHHE NPEeIOCTaBICHUS FOCYAaPCTBEHHON YCIIYTH.

Cnoco6el HGOPMHPOBaHHKS 3agBHTENS O DPE3YNBTATaX NPEJOCTABJIEHHS TOCYIAPCTBEHHOMN
YCIYT'H — pe3yibTaT IIPEROCTABNECHUS TOCYNApCTBEHHOM YCIYrH BBIIACTCH 3asBHTEHIO HA PYKH
110 OKOHYAHHH IIpHeMa B A€Hb OKa3aHUs rocyxapcTBeHHOM yenyru B IAY 1[3H.

2.17.4. Criocobs! mpeioCcTaBIeHHs FOCYJAPCTBEHHOM YCIYTH 3asiBUTEINO

HEIIOCPENCTBEHHO IpH IOCELIeHHUH J000ro crpykrypHoro noapasaencnus ['AY L[3H
[0 BEIDOPY 3asIRHTEJI;

B 3JeKTpoHHOH ¢dopme (mocpencteom [lopranma) B wacTy mpueMa JOKYMEHTOB 03 BBAuH
pe3ynpTaTa Mpe0oCTaBIeHAS TOCYAapCTBEHHOMH YCIyTH;

B CTPYKTypHOM IofpazfesneHnin MOL] B wacTd nomauu 3asBieHUS O MpPeAOCTaBIECHHH
rOCYJapCTBEHHOH YCIYTH U HeOOXOAMMBIX AOKYMEHTOB 0e3 BHIIAYM Pe3yNbTaTa IpPeHOCTaBISHHS
TOCYAapCTBEHHOM YCIYIH.

2.18. Unpie TpebGoBaHug, B TOM WYHCIE YYHTHIBAIONI[HE OCOOEHHOCTH IIPENOCTABJICHHSA
rOCYyJapCTBEHHOH YCIYrH IO 3KCTEPPHTOPHATIBHOMY IIPHHIWITY M OCOOCHHOCTH TPENOCTABJIECHMS
rocyJapCTBEHHOH yCIyTH B 2JIEKTPOHHOH (hopme.

2.18.1. OcobenHOCTH IPENOCTABICHHUS TOCYLAPCTBEHHOH YCIYTH IO 3KCTCPPUTOPHATIBHOMY
IPHHIIMITY.

3asBuTENh BIpaBe OOpaTHTBCS 3a IMPEAOCTABICHHEM TOCYZapCTBEHHOM yCiIyru B Jmoboe
cTpykTypHoe mnoapaziaenesne I'AY  II3H — AreHTICTBO 3aHATOCTH HacelieHHs palioHa
Cankr-ITetepbypra.

2.18.2. OcofGeHHOCTH TPeJOCTABIEHHUS TOCYJAPCTREHHOM YCIyrH B 3JIEKTPOHHOM (hopMe.

Jlas obecrieyeHuss BOIMOXKHOCTH TOAaYM B 3JEKTPOHHOHM (opme 3ampoca ¥ JOKYMEHTOB,
HEOOXOMUMBIX JUIS IPEAOCTAaBJICHHS TOCYZApPCTBEHHON YCIYIH, 3asBUTENh JOJDKEH HMETh KIIOY
IIPOCTOH 3NEKTPOHHOM noamucu. J[lnsg [OMydeHHs KiI0Ya IIPOCTOH SICKTPOHHOM MOATHCH
(mamee — mpocTas 3JICKTPOHHAS TOAIHCH) 3agBUTENI0 HEOOXOAUMO IPOUTH HPOLEAYpPY PETHCTPAIHA
B (eneparpHOH rocymapcTBeHHON nH(OpMauuoHHOH cucTeMe «Enunas cucrema HACHTH(PUKAMH
u ayreHTHOUKAIMU B HHPpAcTpyKType, obecneumparoimeii HHPOPMAIAOHHO-TEXHOIOTHYECKOE
R3aMMOAEHCTBHE HH(MOPMALMOHHEIX CUCTEM, HCIIONIB3YEMBIX ANS IPEIOCTABICHUS OCYJaPCTBEHHBIX
H MYHHIHUNAIBHEIX YCIyr B 3JeKTpoHHOH (opme» (manee — ECUA). Mudopmanus o cmocobax
u nopsanke peructpauuu B ECHUA npencrasnena wa [loprame (momeHnoe uMs caiiTa B ceTu
«MutepreT» — gu.spb.ru/about-reg). Omnaiin-popma npeapapuTensHOH peructpamud B ECHA
pasMmellleHa Ha cadre B ceTH «MHTepHeT» (IoMeHHoe uMs caiita B cetu «lMHTepHeTY» —
esia.gosuslugi.ru/registration).

ITocne mpoxoxxaenus npouenyps! peruactpanud B ECHA (kak Gu3nueckoro jiuia) 3asBUTENb -
duzHUecKoe JUIO TOIDKEH aBTOpU30BaThCs Ha [Topralie, HCOMB3ys IPOCTYIO 3IEKTPOHHYIO NOMIKCE.

Ilocpencteom Iloprana 3agBuTeNio, TIpU YCJIOBHM  aBTOPH3ALWM, IPEJOCTABISIETCS
BO3MOXHOCTb OpOHMPOBaHUs BPeMEHM JUTA IIOAAYH 3asBICHUS, HEOOXOMUMOrO JUIA IPEAOCTABICHHS
TOCYHapCTBEHHON YCIYTH.

Pe3ynpTaT rocyjapcTBeHHOM yCIIyry B 3NEKTPOHHON QopMe He NPefoCcTaBIIsSeTCs.
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I11. CocTag, noCaAeAOBATENLHOCTh H CPOKH BHINOJIHEHUSN
aAMHHHCTPATHBHbBIX Hpouenyp (aelicTeuii), TpeGoBaHHA K NOPIAKY
HX BbLINOJHEHHs, B TOM YHCIE 0CO0CHHOCTH BbIIOJIHEHH S
aJIMHHHCTPATHBHBIX IIPOHEAYP (AeiicTBHIl) B daeKTpoHHOIl hopme

[Ipy  §mpemocTaBiAE€HMHM  TOCYZApCTBEHHOH  YCIYTH  OCYIICCTBIISIOTCS  CJICAYIOLIHE
aIMUHUCTPATUBHBIE IPOLIETYPEL:

ONpHEM H pETHCTpalllds 3adBNCHHS MM IMHCBMEHHOTO COTJIACHS C  IIPeUIOKEHHEM
0 TIPeJOCTaBICHUH FOCYIaPCTBEHHON YCIyrH;

OLlEHKa  CTENEHH TOTOBHOCTH  0e3palOTHOrO  rpaXJaHuHa K OCYIIESCTBIICHUIO
NpeNpPHHUMATENIBCKOM  IEATENBHOCTH, CO3[aHHI0 KpecThiaHckoro ((depmepckoro) Xo3siicTra,
peanH3alHH CaMO3aHATOCTH (flanee - MpeaNpuHUMAaTeNbeKas eI TeIbHOCTS),

OpragM3alMs IMOArOTOBKM OM3HEC-TIJIaHA M IIONYYCHMs 3HAHWHM K HaBBIKOB, HEOOXOMHMMBIX
JUIL  OCYIUECTBIEHHWS NpPENUPHHHMMATENIBCKONR  JEeATeNBHOCTH, 0e3paboTHBIM — TpaXIaHHHOM,
NPHHSBIIAM peIeHHe O HeJeco00pa3sHOCTH OCYIIECTBICHHUS IPEATIPHHAMATENBCKON eI TENBHOCTH;

IIpHEM W peTUCTpalyd 2asBKH 3asBuTeNss 00 OKa3aHuM eJUHOBPeMEHHOH QuHaHCOBOIM
TOMOIIIH;

topMHpOBaHHE H HANPABICHHE MEXBEJOMCTBEHHOIO 3ampoca B YipapieHue denepaibHOi
Hanoropo# ciayxOel no Canxt-IleTepOypry, B paclopsDKEHHH KOTOPOTO HAaXOASTCS CBEICHHS
O TOCYJAPCTBEHHOH percTpauyy HOPUAWYECKOTO JHIA/HHAUBHAYATIBHOTO IPCAIPHHIMATEIA
B EMHIIOM roCcyJapCTBCHHOM pCCCTpPC FOPHIHYCCKHX JHI MM EANHOM rocyQapcTBCHHOM PCCCTpC
HHJIUBUYaJIbHBIX IpeIPHHHMATENCH;

OKa3aHue IpakaaHaM, IPH3HAHHBIM B YCTAHOBIIEHHOM MOpsiyiKe 6e3pabOTHEIMH, U IpaKIaHaM,
TIPH3HAHHBIM B YCTAHOBIICHHOM IOpsiaKke 0e3pabOTHEIMY, IPOMIEAIINM TPoeCCHOHATBHOE 00yUeHUEe
HIIE MONyYMBINMM JOHONHHUTENbHOE IpodeccuoHanpHoe obpasopanue no Hamnpaenexuio [AY I[3H,
eIMHOBPEMEHHO! (PHHAHCOBOM MTOMOIIK.

3.1.IlpueM m perncrpanus 3asiBJieHHS HJIH NHCBMEHHOTO COTJIACHS ¢ MpelIoKeHHeM
0 MpPeAOCTABNCHNH IrOCYyJAPCTBEHHOI YCJIyTrH

3.1.1. OcHoBaHMeM AN Hayajla aIMUHUCTPATHBHON MPONEAYPHl SBASETCS JIMYHOE OOpaleHue
3agBHTeNd, odopMuBIIEro 3asBieHHe (mpwioxeHue Ne2 K HacTosuieMy AIMHHHCTPATHBHOMY
pEernaMeHTy), MM IIMCBMEHHOE coracye ¢ npeuioxenneM pabotauka 1[3H.

3asgBUTENb MOKET NIOAATH 3asiBIeHMeE Npu JmyHoM obparnenuu B AY II3H miu B CTpyKTypHOE
noapasaencuue MOL], nouToBOH CBA3bIO, C HKCIONB30BAaHHEM CpeldCTB (aKCUMHIBHOH CBI3M
WJIH B 3TEKTPOHHOM PopMe, B TOM HHCIIE ¢ UCTIONE30BaEueM denepansHoro [Toprana wiu [loprana.

B cnyuae mpunstus I'AY II3H snextpornoro aena ¢ M®ILI, IMoprana wmu deaepansHOTO
IlopTtana ero peructpanys SBISETCA HAYATIOM NPEIOCTaBICHHS I'OCYIapCTBEHHOMH YCIYTH.

[IpunsTHe OT 3adBHTENs JOKYMEHTOR B JJIEKTPOHHOH (popMe B coCTaBe 3JIEKTPOHHOrO JieNa
MCKIIOYaeT HeoOXOAUMOCTh HX MHOBTOPHOIO IPENOCTaBJIEHHS Ha OYMaXHOM HOCHTEIE,
3a CKIIIOYEHHEM JOKYMEHTOB, YKa3aHHEBIX B craThe 7 DenepanbHoro 3akoHa Ne 210-03.

3.1.2. Copepxanue agMHHUCTPATUBHBIX AEHCTBHH, BXOISINUX B COCTAB AJIMUHUCTPATHBHOM
TIPOLEYPHL, IIPOJAOIDKUTENBHOCTD U (WJIH) MAKCHMAJIbHBIH CPOK HX BBIOTHEHUS.

Paboruuk 'AY 1I3H, oTBeTCTBEHHEIH 32 BEITOJHEHHE aIMUHUCTPATUBHOMN MPOLEAYPHI:

OCYIIECTBIIAET IIPHEM 3asIBJICHUS MM IHCBMEHHOTO COIIACHsI C MPENIOKECHHUEM U aHATH3UPYET
CBEICHHS O 3agBUTeNe, copepxawuecss B EAMC, mnposepser Hanmuuue y 3asgBUTENsS cTaryca
6e3paboTHOTO, HAIMYHE WHBAIH/HOCTH;

IIPOBEPSET HAIWYME JOKYMEHTOB, IIPEICTABNCHHBIX 3aABUTENEM, H JAeT HUX OUCHKY
Ha [pPEAMET COOTBETCTBUS IIEPEYHIO JOKYMEHTOB, YKa3aHHBIX B IYHKTe 2.6 HACTOSIIETO
AIMUHHCTPaTUBHOI'O PErIaMEHTa;

B Cllyyae HENpPEICTAaBJICHHs 3asgBUTENEM HHAMBUAYAIBHOM IIpOrpaMMBbl peabuIuTalyK
WM aCHIuTanMM KHBAIWJAA OCYLIECTBIAET 3alpoc CBeNeHHM 00 HHBAIMIHOCTH B (QenepaabHYIO
TOCYZApCTBEHHYIO HHPOPMAUUOHHYIO cucTeMy «DenepansHblil peecTp HHBAIHIOBY,
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TIPUHHUMAET pellleHHe O MPeAOCTABNCHUH TOCYIAPCTBEHHOH YCIIYTH;

COIJIaCOBBIBAET JATY M BpeMd IIPeIOCTaBIICHHS IOCYIapCTBEHHOMN YCIIYTH 3asBUTENIO.

B cnyuae mojaud 3asBHTeNeM 3asBleHMs nocpeactBoM M®PL], mouTorOH cBA3bIO,
C HCHONB30BAHHEM CpEeACTB (aKCHMMHJIBHOM CBA3H MIM B 3JeKTpoHHOM Buzae uepez [lopran
unu ¢enepansyblit [lopran cornacopaHue ¢ 3asBuTeneM AaTel B Bpemenu obpamenus B TAY L[3H
OCYIUECTBIAETCS € HCIONb30BAHUEM CPEACTB TeNe(hOHHON MM 3JIEKTPOHHOH CBA3M, BKIIOYAS CETh
«HMHTepHeT», ubO MOYTOBOH CBA3BIO HE MO3JHEE CEAylomero pabouero SHM €O AHSA PeTUCTPAaLHA
3asIBICHMIL.

Pemrenue 0 TpemoCTaBICHHH TOCYHAPCTBEHHOM  YCNYTH  3asBUTENO, OTHOCSIEMYCS
K KaTeropHM WHBAJIMAOB, OCYILECTBIAETCS Ha OCHOBAaHHM CBeJeHUH 00 MHBaIMJHOCTH,
cogepxxamuxcsa B PI'UC OPH, a B ciiyyae OTCYTCTBHS COOTBETCTBYIOMUX ceenecHUit B PIC PPU -
Ha OCHOBAHHH MPEACTABACHHEIX 3aJBHTENEM TOKYMEHTOB.

MaxcuMmansHbIH CpOK BBIIOJIHEHUA aAMHHUCTPATHBHBIX ACHCTBHUI - 5 MHHYT.

3.1.3. JIomKHOCTHOE /MO, OTBETCTBEHHOE 3a BBINOJHEHHE KaXAOTO aIMMHUCTPAaTHBHOIO
JeficTBHSA, BXOINSIIETO B COCTAB aAMHMHHCTPAaTHBHOH npouexypsl, - pabotnux ['AY 1I3H,
OCYLIECTBIISIOMHUH (QYHKIMIO IO MPEIOCTABICHUIO TOCYAAPCTRBEHHOH YCIYTH.

3.1.4. KputepueM NpHUHATHA PEUICHHH B paMKax aJAMMHHCTPATHBHOH MpPOLENYPHI SBISETCS
HalH4Me y 3agBUTENsl cTaryca 0e3padOTHOTO B COOTBETCTBHH C 3aKOHONATENBCTBOM O 3aHATOCTH
HaceNeHHus.

3.1.5. Pe3ynpTaT aAMHUHHCTPATHBHOHN NPOLEAYPHI H MOPSAOK IIepe/iadu pe3ynbpTaTa.

Pe3yneTaTroM agMUHHCTPATUBHOM NpOLEAYpHl SBIASETCA IPUHATHE pelieHus pabOTHUKOM
TI'AV II3H o npenocTaBieHHH TOCYZAPCTBEHHOH YCIYTH, NOJYYEHUE 3aiABJICHHS WIH COIIACHS
¢ MIPEJUIOKEHUEM O TIPEJOCTaBICHUM TOCYIaPCTBEHHON YCIIYTH.

3.1.6. Crrocof ¢ukcamuu pes3yipTata agMHHHCTPAaTHBHOM mponeaypsl: BHeceHne B EAUC
H B JIAIII'Y 3anucu o MoONydeHUH 3asBIEHHUS WM COIJIACHUS ¢ MPEAJIOKCHHEM O IPeHOCTaBICHHU
rOCyJapCTBEHHOH yClyrh.

3.2. OneHka CcTemeHH TOTOBHOCTH 0e3paloTHOTO TIpakIaHHHA K OCYIHECTBJICHHIO
NpeANpHHHMATEABCKOH JeATEIbHOCTH, CO3JaHUI0 KPeCThAHCKOro ((hepmMepckoro) xossiicTsa,
peajiM3alHH CAMO3AHATOCTH (lajiee - IPEANPHHHMATEILCKAS AeATeIbHOCTD)

3.2.1. OcHoBaHueM [Uld Hayana afAMHHUCTPATURHON MPOLEAYPH] SBJIACTCS IMPUHSATHE PEIUCHHS
paboraukom ['AY ILI3H o mupemocTaBneHuM rocyAapcTBEHHON YCIyrH, HONTYYEHHE 3asBIICHUS
MM COTJIACHS C MPEAJIOKEHHEM O IPEAOCTABICHUH TOCYIaPCTBEHHON YCITyTH.

3.2.2. Cogepxanie aIMUHUCTPaTUBHBEIX AEHCTBHUH, BXOJASIIUX B COCTAB aMHHHCTPATHBHON
IIpoLEeAypEl, TPOAOIKUTENBHOCTD U (MIIH) MAKCHMAIBHBINA CPOK HX BHIIIOIHECHUS,

3.2.2.1. Paborrux TAY I[3H wundopMmupyer 3asgBuUTENE O MOPSOKE MNPEIOCTaBICHUS
rOCYJApCTBEHHOH YCIIYTH, BKJIIOYAas YCIOBMS OKazaHHUS (DMHAHCOBOH momomy, (hopMax U rpaduxe
¢ IMpelOCTaBIeHMUS.

MaxkcuManbHEIR CPOK BBITOJHEHMS aIMIAHUCTPATHBHOrO JeHCTBHS - 15 MUHYT.

3.2.2.2. Padorsuk T'AY L3H yrouHser mnpeanonaraeMele (OPMBI  OCYIIECTBICHUS
NpPeANPUHUMATENBCKOR HEATEIBHOCTH (IOPHIMHEECKOE JNHLO, WHAWBUAYAIBHBIA MPENIpUHIMATETb,
depmep), HapaBIIeHHS H BHAa 5KOHOMHAYECKOM NeITENBHOCTH.

MakcruManbHBIH CPOK BRITONHEHNS aAMHAHUCTPATHBHOIO JEHCTBUS - 15 MHHYT.

3.2.2.3. Pabotauk T'AY I1I3H npeanaraer 3asBUTENIO IIPOBECTH CaMOOLIEHKY TFOTOBHOCTH
K OCYWIECTBJICHHIO MNpPEANpPUHUMATENbCKON JAesTensHOCTH (mpmwioxkenue Ne6 K  HacTOSIIEMY
AMHHHCTPaTUBHOMY perJIaMeHTY).

MaxcumaiipHBIH CPOK BRIONHEHUS aIMHUHUCTPATUBHOrO JefcTBus - 15 MUHYT.

3.2.2.4. Pabotemk T'AY [3H npeanaraer mnpolTH TecTHpOBaHUE (AHKETHpPOBAHME),
HalpaBJICHHOE Ha BBIABJICHUE CIIOCOOHOCTEH U FOTOBHOCTH K OCYHIECTBICHUIO MPEAIPHHAMATENbCKOH
JEsTeNbHOCTH, HAW4us HEeOOXOJUMBIX 3HAHMH M HAaBBIKOB, TPeOYIOIIMXCS IMPHU OCYLIECTBIIECHYIH
NPENNPAHAMATENECKOA AEATENBHOCTH, a Takke IpelUIoKeHre BBIOpAaTh Crocod TeCTHPOBaHUS
(¢ HMCHOMB30BAaHMEM COOTBETCTBYIOLIErO NPOrPAMMHOTO OOECIIEUCHHST WJIM B IHMCBMEHHOH (opme
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(myTem 3armonHeHus! ONAHKOB TECTOB, aHKeT) M (GopMy MpOBEAEHMsS TECTUPOBaHUS (IpYIIORas
WY UHJMBHIYAJIBHAS),

MakcuMmanbHEIH CPOK BBIMOJIHEHHS aJMHHUCTPATHBHOTO ACHCTBHS - 15 MUHYT.

3.2.2.5.Pabotnux 'AY II3H nporomuT TecTHpoBaHHE (QHKETHPOBAHHE) II0 METOJUKaM
C y4eToM BeIOopa 3asBUTENEM (HOPMBI €T0 IPOBEXEHHS.

Paborhuk I'AY [I3H cornacoBmiBaeT ¢ 3agBUTENeM JaTy H BpeMs OOCYXICHHS pPe3ylbTAaTOB
TECTHPOBAHUS (AHKETHPOBAHHS) ¥ CAMOOLIEHKH.

MakcuManbHBIH CPOK BHITTONHEHUS aAMUHHCTPATURHOrO Aefcteud - 150 MunyT.

3.2.2.6. Pabotruk TAY II3H ocymectBager o0paboTKy MAaTEepHalOB TECTHPOBAHHUS
(aHKEeTHPOBAHHS) 3asBHTENII B COOTBETCTBHH C YCTAHOBIEHHBIMH METOAMKAMHM, aHalM3UPYeT
pe3ynbTaThl TECTHPOBAHHS (AHKETHPOBAHWA) M HX COIOCTAaBICHHE C pe3yJIbTaTaMU CAMOOLEHKH,
IpOBEACHHOH 3asgBHTENEM.

O6paborka MaTepHaNOB TECTHPOBAaHMS (aHKETHUPOBAHHUS) H MX CONOCTABJICHHE C PE3yIbTaTaMu
CAMOOIIEHKH, TNPOBEJEHHOH 3asgBHTeNeM, ocyuwecteisercs padoraukom ['AY LI3H 6e3 yuactus
3aBUTEIISL.

MakcuMalbHEI CPOK BBITOJIHEHUS aMHHUCTPATHRHOTO AeHCTBUA - 60 MUHYT.

3.2.2.7. Pabotauxk T'AY 1I3H obcyxnaer ¢ 3agBuTeeM pe3ynbTaTbl TeCTUPOBAHUS
(aHKETHPORAHHS) H CAMOOLIEHKH.

MaxkcuManbHbIH CPOK BEHIOIHEHUS aMMHUCTPATHBHOTO AeHCTBUS - 20 MUHYT.

3.2.2.8. [Ipunatue 3asBUTENEeM 1O pe3ynbTaTam OOCYXIEeHUs pemieHus (B ycTHOH ¢dopme)
0  1eneco0OpasHOCTH  WJIM  HENEenecooOpa3HOCTH  OCYIIECTBIEHHS  IPEATpHHMMATeNBCKOH
JAEeATCIHHOCTH.

MakcuManpHBIH CPOK BRITOJIHEHUS afIMHHUCTPATHBHOIO ACHCTBUS - 15 MUHYT.

3.2.2.9. Paborauk 'AY 1I3H B cny4yae IpHHSTHS 3aSBHTEIEM PELICHU O HENEIeCO00pa3HOCTH
OCYWIECTBJIEHHS] NPEAIPHHUMATENBCKON NESTENFHOCTH OGOPMILIET 3aKIIOYEHHE IO PE3yJbTaTaM
NpeOCTaBICHUS TOCYJApCTBEHHOH YCIYIM IO COASUCTBUIO CaMO3aHATOCTH 0e3pabOoTHBIX TpanaH,
colepKaliee CBEACHHS O IPHHSATHM 3asgBUTEIIEM peLIeHHS O HeuelecooOpasHOCTH OCYIECTBICHUS
NpeATPHHAMATENLCKOR HesgTenbHOCTH (npunoxkenue Nel k HacrosimeMy AIMUHHCTPaTUBHOMY
peryiaMenTy).

MaxcuMaIpHBIH CPOK BHITONTHEHHS aAMHUHUCTPATUBHOrO AeHcTBUS - 10 MUHYT.

3.2.2.10. Pabotnux I'AY I[I3H Beigaer 3akimoyeHue O MPEAOCTABIEHHH TOCYIApCTBEHHOM
YCIYTH  3asBHTENIO, [pPUHSIBIIEMY  pEIIEHWe O  HelenecooOpa3HOCTH — OCYLIECTBIICHUS
NpeATNPUHAMATENBCKO AEATETHHOCTH.

MaxcuManbHbIH CPOK BBIIOJHEHH aAMUHUACTPATHBHOTO AeHcTBuS - 10 MUHYT.

JlomyckaeTcs  OCYINECTBIEHHE  aOMUHUCTPAaTHBHBIX  JAEHCTBHH,  INPEeLyCMOTPEHHBIX
nyaktamMu 3.2.2.1 - 3.2.2.6 Hacrosmero AJMMHHUCTPATHBHOIO perjaMeHTa, II0 IPYNIoBOi (opme
TIPEeOCTABNEHHS IOCYAAPCTREHHON YCIIYTH.

3.2.3. JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 33 BEHINOJHCHHME KaXIOr0 aJMHUHHCTPATHBHOIO
JeHCTBHA, BXOOALIETO B COCTaB HpOHenypsl, - paboTHuk ['AY L3H, ocymecTpnstomuil (GyHKIHIO
TIO NpeJOCTaBAEHHKO yeiyry, u pabotHuk I'AY [[3H, oreeTcTBeHHEbI! 3a nMpoBecHUE TECTUPOBAHMUS
(auxeTHPOBaHHUS).

3.2.4. KputeprueM NpUHATHS PEIEHUsS B paMKax ajMUHHUCTPATHBHON MPOLEHYPHI SBICTCS
ohopMIIeHHE 3aKJTFOYCHHS 3a9BHTEIIO, COAEPXKAIIEr0 CBEJACHHUS O NPHHITHH 3asBUTENEM DPELICHHS
O HeLeNecooOpasHOCTH OCYHIECTBIEHUS MPEXIPHHUMATEIBCKONH OESTENBHOCTH JUb0 INpHHATHE
pemreHus (B ycTrHOH ¢opMe) O 1LenecooOpazHOCTH — OCYIECTBICHHS NPeANpHHIMATENBCKON
JIeSTeIBHOCTH.

3.2.5. Pe3ynpTaT aAMUHUCTPATHBHON MPOLEIYPHl ¥ MOPAAOK Iepefadn pe3yibraTa.

PesynbraroM ajMHHHACTPATHBHOM NpPOLEAYPHI SBISETCS BBIaYa 3aKTIOYCHHS, COACPIKAIEro
CBEJICHHS O [PHMHATHY 3aiBUTENIEM PEHNICHHS O HEUEeIecOOOpasHOCTH  OCYIIECTBIICHUS
NPEATIPHHUMATENLCKON JesATeIbHOCTH JIOO INpHHATHE 3asiBUTENIEM pelieHHus (B YCTHOH ¢opme)
0 1e1eco0OPa3HOCTH OCYLIECTBIICHHS PN PHHUMATEIBCKON e TENBHOCTH.

3.2.6. Cioco® ¢uxcauuu pesynpTaTa agMHHHCTPAaTHBHOHM mpouemypsl: BHeceHwe B EAUC
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u B JIAIY pemenus 3asBuTens O HeaecOOOPasHOCTH OCYIIECTBICHHS IIPEAIPHHUMATENBCKON
JIESTENBEHOCTH.

3.3. Oprann3anusi NOArOTOBKH OH3HeC-IUIAHA ¥ NOJYYeHHs 3HAaHMii M HaBBIKOB,
He0OXOXMMBIX [JJA OCYUICCTB/JEHHS NPeINPHHHMATENbCKOH /esATeNLHOCTH, 0e3padoTHBIM
rpakIaAHHHOM, NPHHSBUINM pemenne ) 1e1eco0GpasHoCTH OCYIeCTBJEHHS
NpeNpPHHAMATEbCKOH eATeIbHOCTH

3.3.1. OcHopaHMeM [yf Hayaja aJAMHHHCTPATHBHOH IIPOLENYpHl SIBISIETCS NPUHSATHE
3asgBUTENeM (B yCTHOH  ¢opMe) pemeHHs O  IeJecOOOpasHOCTH  OCYIIECTBIICHUS
NpeANpPHHUMATENECKONH AESTENEHOCTH.

3.3.2. Coneprxanne aaAMUHHCTPATHBHBIX JEHCTRUH, BXOAAUIMX B COCTaB aJMUHHUCTPATHBHOM
NpPOLEAYPHI, MPOAOIKUTENBHOCTE U (HIH) MAKCUMANBLHbIH CPOK MX BBITIOJTHEHHSL.

3.3.2.1. Paboruux 'AY II3H npemoctarnseT 3asBHTENO0 HHGOPMAUMOHHBIE M CIIPAaBOYHEIC
pa3JaTouHele MaTepuansl (Ha OyMaXHOM W/HIIH SNEKTPOHHOM HOCHTENSX, BHICOMATEPUAIIBI)
10 BONpOCaM OpraHH3aluy MPeANPUHIMATETECKON NesSTENEHOCTH.

MaxcHUManbHbIH CPOK BRITOIHEHUS aqMHHUCTPATUBHOTO OCHCTBHS - 15 MUHYT.

3.3.2.2. Paboraux ['AY II3H 3HakoMuT 3asBuTEeNs ¢ OCHOBaMH IpEAIPHHIMATEIBCKOU
AEATENBHOCTH (PKOHOMHYECKHMHM M TIPABOBBHIMH acleKTaMH IMPEANpUHUMATeNbCTBa, (QopMamu
MONAEPKKH  INPEeANpPHHUMATENIBCTBA, HANPARNCHUIMHM  MApKETHHIOBOTO  aHaiM3a  COCTOSHHMS
H TEHICHIHH pa3sBUTHA BHIOB DKOHOMHYECKOH NesTedbHOCTH, CIpoca M IPE/UIOKEHHs TOBAapOB,
paboT, yCIyT, CTENEHBIO Pa3BHTHSA KOHKYPEHIIMH B BEIOpaHHOI chepe AesATeNbHOCTH).

MaxcuManbHEI CPOK BBIMONHEHHS aIMAHHCTPATHBHOTO AeHCTRYS - 30 MHHYT.

3.3.2.3. Pabotauk T['AY II3H 3HakOMHT 3adBUTEIA C ICHXOJOTMHYECKUMH acleKTaMu
IpeiNPHHHEMATENBCKOI AESTeIbHOCTH, BeASHUS YCIEMHOro Ousneca.

MaxcuMansHbIH CPOK BBITOJNHEHUS AJIMUHHCTPATHBHOTO JAeicTBUs - 20 MUHYT.

3.3.2.4, Paboterx [AY II3H npemoctapnser 3asBUTEO HHGOPMAIMIO IO BOMpOCaM
HNOArOTOBKHM OM3Hec-TulaHa ¥ 00 OCHOBHBIX TpeOOBaHMSAX, MNPEABIBISEMEIX K CTPYKType
H COAEPKaHHIO OHu3HeC-TUIaHa.

OcHoBHEIE  TpeOOBaHHS K  COACPXKAHMIO M CTPYKType OM3HeC-IJIaHA  yKa3aHbBI
B npunoxeHud Ne 7 k HacTOsAMEMY AIMHHICTPATHBHOMY perjIaMeHTy.

MaxcuManbHBIH CPOK BEITOTHEHHs aAMUHUCTPATHBHOTO HeHCTBUS ~ 30 MHHYT.

3.3.2.5. Pabotauxk T'AY II3H npemiaraer 3asgBUTEIO MOOATOTOBHTH  OW3HEC-IUIaH
U npenctaButh ero B ['AY I[3H, cornacoBeiBaeT cpoxu mOAroTOBKH (He Goyiee OJHOrO Mecsia),
Jaty 1 BpeMs obcyxaeHus OuzHec-TUIaHa.

MaxcuMansHbli CPOK BEITONHEHHS! aAMUHUCTPATHBHOTO AeHCTBUS - 10 MHHYT.

3.3.2.6. Paborauk I'AY II3H npenocrarnger mEGOpMALXIO O HAIPAaBICHUSX JAEATEIBHOCTH
CTPYKTYP HOLAEPKKH CYOBEKTOB MAJIOTO B CPEJHETO MPEeANpPUHIMATENBCTBA UM COOTBETCTBYIOIIHUX
CIIEIIHAIIMCTOBR, MECTaX MX HaXOXAEHWs, HOMepax Tene(OHOB IS CIPaBOK, ajpecax OQUIIHaNbHBIX
caiToB B ceTH «/IHTepHETY.

MaxcuMmanbHbIH CPOK BBIIOTHEHUS aIMUHUCTPATHBHOIO NeiCcTBUS - 20 MUHYT.

3.3.2.7. Pabotauk ['AY LI3H paccmarpupaeT OH3HEC-TUIAH, TIPEICTABICHHBIA 3asBUTENEM,
Ha COOTBETCTBHE OCHOBHEIM TPeOOBAHUSM, IIPEIBABIAEMEIM K €r0 CTPYKTYPE ¥ COJEPIKAHHIO.

MaxcuManbHBIH CPOK BEITOTHEHHUS aAMUHUCTPATHBHOTO HeUCTBUSA - 60 MUHYT.

3.3.2.8. Paborauk 'AY LI3H obcyxmaet ¢ 3asBureseM OH3HEC-INIAH U NPH HEOOXOIUMOCTH
ero 1opaboTKM COrJIACOBBIBAET CPOKM JOpPaOOTKH, [ary ¥ BpeMsl IIOBTOPHOIO IIPEACTaBIICHUS
JUIA PACCMOTPEHHS.

MakcHMaJbHBIA CPOK BHINOJIHEHUS aIMAHUCTPATUBHOIO AeicTBUS - 30 MHHYT.

3.3.2.9. Pabotaux T'AY 1I3H nposepsier mopaboTaHHBIH OW3HEC-IJIAH Ha COOTBETCTBUE
OCHOBHEIM TPEOOBaHUSIM, IPEABABISIEMBIM K €0 CTPYKTYPE ¥ COJIEPIKAHHIO.

MakcuManbHBIH CPOK BHIITOJIHEHHSI aIMUHHCTPATUBHOTO NSHCTBHS - 20 MUHYT.

3.3.2.10. Pabotuuk T'AY I[3H onpenenser HOTpeOHOCTH 3asBHUTENS B TIOJYYEHHM 3HAHUH
M HAaBBIKOB, HEOOXOMHMBIX JUIT OCYIUECTBIEHUS UPEANPUHUMATENBCKOH  OESTeNbHOCTH,
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U IIPH MX HENOCTATOYHOCTH OIpefenseT crnocod, GopMy M CpoK MpHoOpeTeHUs 3HAHUK ¥ HABBIKOB,
HEOOXOMIUMBIX U OCYMIECTRICHHMS NpeAnpHHHMATENLCKOR AeATENBHOCTH MO BHIOPAHHOMY BUAY
9KOHOMMYECKOH e TeIbHOCTH.

MaxkcHManbHEIH CPOK BHINIOITHEHHS ATMHHHCTPATHBHOIO NEeHCTRHS - 20 MUHYT.

3.3.2.11. Paborauk I'AY [I3H 3HaKOMHT 3agBHTEIS, KENAIOMIETO MOJYYHTh JOTOTHHTEIBHBIE
HaBBIKM, C IPUMEpPaMH TIONIOXKHTEJIBHOIO  OIBITA  OCYIIECTBICHUS  IIpeNIIPHHHMATENHCKOM
OEITeNbHOCTM H  IIPelOCTAaBISIET CBEJIEHUA O OPHIMYECKHX  JIMI@AX, HHIHBHAYATbHBIX
apeanpuHUMaTensx, (QepMepax, AeSTENLHOCTH KOTOPBIX OCYIIECTBISETCS MO  BHIOpaHHOMY
(pH OTCYTCTBHH - CXOXKEMY C BLIOPAHHLIM) MM BHJY 3KOHOMUYECKOH AESTeNEHOCTH.

MakcuManbHeIi CPOK BHITONHEHUS aAMUHHCTPATHBHOTO AeiCcTRUS - 30 MUHYT.

3.3.2.12. Pabotauk TAY II3H cornmacyer ¢ TpeacTABUTENSIMH IOPHAWYECKUX  JIHIL,
UHIMBHAYaJEHBIMU NpPEANPHHUMATENIMH, (epMepaMH BO3MOXKHOCTE H CPOK OOpalleHHS K HHM
3asBUTEJNs, JKENAIOIEr0 IONY4uTh IOTOJHHUTENbHBIE HABBIKHM, HampaBiIsSeT K HHEM 3asgBUTENS
JUIst TIONYSEHUS HAaBBIKOB, HEOOXOAUMBIX AJISl OCYINECTRBICHUS NPEANPHHIMATENLCKON AITEIbHOCTH.

MakcuManbHBIH CPOK BBHITTONHEHHS AJIMHHUCTPATHBHOTO AEHCTBHA - 20 MHHYT.

3.3.2.13. Paborauxk TAY 1I3H onpenenger noTpeOHOCTb 3asBUTENS B IIPOXOXKICHUH
npodecCHOHANBHOrO 00YHYEeHHS HIIH MONYYEHHS JOTIOMHHTEIBHOTO NPoeCCHOHANIBHOTO 00pa3oBaHus
no HanpasieHdro AV 1I3H, neobxomuMore ansg OCYIIECTBIECHUS TNpEATIPUHUMATENLCKON
JEeATENBHOCTH, M IPH BBISBJICHUM YyKa3aHHOH NOTpeOHOCTH O(QOpMIISET M BBJIAET 3asBUTEIIO
OPEIJIOKEHUS O IPOXOXKIACHHH TPOeCCHOHATHHOTO OOYUYSHHS WM TOJYYEHHS JONOJHHUTEILHOTO
npodecCHOHANTBHOTO 00pa30oBaHMUsl, BKIIOYas 00yUeHe B IPyroit MECTHOCTH.

MaxkcuManbHbI# CPOK BEITIOMHEHUS aIMHHHUCTPATHBHOTO AeicTBUS - 20 MAHYT.

3.3.2.14. Paboraux I'AY 1[3H undopmupyer 3asgBUTENs O TOM, YTO B IEPHOA IOJYYECHHUS
JOIOMHUTENBHBIX HABBIKOB, IPOXOXKIACHHSA MpodecCHOHANBHOTO OOy4YeHHs MM IOJyYeHHS
IOIONMHUTENIFHOTO NMPOQECCUOHANTBHOIO 00pa30BaHMsi OH MOXET OCYIIECTBUTH pPsi HeHCTBHIA,
CBA3aHHBIX € OTKPBITHEM COOCTBEHHOTO JENA.

MaxcuManbHBIH CPOK BHIIOJHEHHS aIMMHUCTPATUBHOTO AeHCTBUS - 20 MUHYT.

3.3.2.15. Pabotaux T'AY II3H eeisicHser y ©6e3paboTHOrO rpaxxAaHHHa MNOTPeOHOCTD
B paboTHHKaX, HEOOXOOUMBIX ISt OCYIUECTBJICHHS IIPEAIPHHUMATE/IECKON  IESTENbHOCTH,
HX YHCJIIEHHOCTH.

MaxcuMambHbIH CPOK BEIIOTHEHUS afMUHUCTPATHBHOrO AeACTBUSA - 20 MUHYT.

3.3.2.16. Paborauk AV II3H unbopmupyer 3asBuTEeNs 0 TOpsjKe moabopa HeoOXOMHMBIX
pabOTHUKOB ¢ y4eToM TpeOOBaHMH K HCIONHEHMIO HMH TpPYHOOBBIX (YHKIMH IpuU CONEHCTBHHK
AV I13H.

MaxcuManbHbIH CPOK BHIIOHEHUS aAMUHUCTPATHBHOTO HeHcTRUS ~ 10 MUHYT.

3.3.2.17. Pabotuuk 'AY 1I3H odopmiseT 3axioueHue 0 MpefOCTaBICHHH TOCY apCTBEHHOM
YCIIyId, COJEepxaiee peKOMEHJAUUH [0 pe3yiabTaTaM MpelOCTABICHHSA TOCYJAapPCTBEHHOH YCIyTH
3agBHUTEMIO, TPHHIBLIEMY peIIEHHE O LenecooOpa3sHOCTH OCYIIECTBIEHUS NpPEeINpHHUMATENBCKON
ZIeATeNbHOCTH.

MaxcumanbpHbIH CPOK BBIIOJTHEHHUS aIMHAHHUCTPATUBHOTO OeHCTBYA - 10 MUHYT.

3.3.2.18. Pabotaux ['AY [I3H BbmaeT 3akimiodeHHe O MPENOCTABASHHU TOCYNApPCTBEHHOM
YCHYTH, coAepKallee PEKOMEHIAUMH IO pe3yabTaTaM MpPe[OCTARJIEHHS TOCYHAPCTBEHHOH YCIyIH
3afBHTENIO, IIPHHSBLIEMY pEIIEHHE O LEIecOO0Pa3HOCTH OCYLIECTBICHUS NpeRIpUHUMATENBCKOH
JIeSITeNIBHOCTH, a TaKkke UHGOPMUPYET 3asBUTENSI O BO3MOXHOCTH IMOJIAY 3asBJICHHS 00 OKa3aHWH
€IMHOBPEMEHHON (MHAHCOBOM IOMOLIM ¢ TPHJIOKEHHEM JOKYMEHTOB, IIOATBEPXKAAIOMIMX
IIPOM3BENCHHBIE PACXOAbl NPH TOCYHAPCTBEHHOH pEerdcTpalydd B KadyecTBE MOPUAMYECKOrO JIMIIA,
MHIUBHAYAIBHOTO IIpeNpUHUMATeNs JIHO0 KpecThIHCKOTro ((hepMepeKoro) XO3siicTBa, a TakkKe
HA IIOAIOTOBKY JOKYMEHTOB JUIsl COOTBETCTBYIOIIEH rOCYAapCTBEHHOM PEerHCTpaLluy.

MaxcumanbHbIH CPOK BBIIONHEHHS aMUHHCTPATHBHOTO IeHCTBUS - 10 MUHYT.

B cnyyae BeIsgBIeHHS omedaTok u(Wiv) ommOOK B 3aKMIOYEHMM O IPEIOCTABICHUH
rocynapcTeeHHol yenyru pabotHuk ['AY L[3H HeszaMennuTeapHO B TeueHWe 2 MHUHYT ¢ MOMEHTA
BEUIBJICHUS] BHOCUT HEOOXOAMMEIE UCIIPABIICHUS B BBIAAHHOE 3aKITIOYEHUE.
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HonyckaeTcss  OCYIIECTBICHHE  AOMHHUCTPATHBHBIX  JEHCTBHIM,  NpeRycMOTPEeHHBIX
nyskTamu 3.3.2.1 - 3.3.2.6 u 3.3.2.11 nacrosmero AMHHHCTPATHRHOTO peryiaMeHTa, Ha JOTOROPHOI
OCHOBE OPraHH3ANHAMH H YYPEXNJCHHSAMH, BXOAIMIMMH B MH(PACTPYKTYPY IOLIEPKKH CYOBEKTOB
MaJloro ¥ CpeHEro NpeANpHHUMATENbCTRA, WIM CNELHAIUCTAMH B OOJACTH NOIIECPKKH CYOBEKTOB
MAJIOro M CpejiHero NpeAnpHHAMAaTelbCTBa, 001 AI0IUMK HEOOXOIMMBIMH 3HAHUSIMH H OIIBITOM.

3.3.3. JIomKXHOCTHOE JMIO, OTBETCTBEHHOE 32 BBINOJIHEHHE KAKIOIC aIMHHUCTPATHBHOTO
JeHCTBHs, BXONSINEr0 B COCTaB AOMHHHCTPaTHBHOW mponenypsi, - paborauk [AY 1[3H,
OCYIIECTRIAOMUN (QYHKIMIO TT0 IpeAoCcTaBIeHuI0 yenyru, u padorauk [AY II3H, orBeTcTBEHHEIH
3a MPOBEJCHHE TECTHPOBAHHUS (AaHKETHPOBAHMUS).

3.3.4. Kputepuem MpHHATHA PEUICHHS B pPaMKaX aJMHHMCTPATHMRHOH NpOLERYpH! SIBIAETCH
NPUHATHE  3asBHMTENIEM  PEIIEHHs O  HeJecooOpasHOCTH  3aHATHS  NPeANpPUHHUMATENBCKOH
JEATENBHOCTRIO, @ TaKkXKe [JOCTaTOYHOCTh 3HAHMH M HABBIKOB  JUId  OCYIIECTBJICHHUS
OpeANpHEIMATENbCKON AESTENBHOCTH.

3.3.5. Pe3ynbTar afMUHEUCTPATHBHOH NPOUEIYPHl U MOPSAROK Mepefadn pesyibTara.

PesynbraToM amIMHHHCTPAaTHBHOH TIpOLEAYpH! SBJISIETCS BBIZAYa 3asBUTENH0 3aKJIFOUCHHS,
COZEPKAIEr0 pEeKOMEHOAUMH [0 pe3ynpTaTaM TpPeJOCTaBJCHUS TOCYNApCTBEHHOM  yCIyrH
GezpaboTHOMY TrpawAaHHHY, [PUHSIBLOIEMY pEIIEHHE O LeJecOO0pasHOCTH OCYINECTBIEHUS
NpeANpHHHMATENBCKOH JleaTeabHocTH (mpunoxeHue Nel k HacTosueMy AIMHHHCTPATHBHOMY
perJiaMeHTy).

3.3.6. Cnocob duxcauuu pesynpraTa aJMHHHCTPATHBHOH IpoHeAypsl: BHecenne B EAMC
u B JIAIIT'Y 3amucu O DOMydeHHM 3asBHTENEM 3aKMIOUEHHS O MPEIOCTAaBICHUU TOCYXAPCTBEHHOM
YCITYTH, COIEPIKAIETO PEKOMEHJAlIHH.

3.4.1lpyem H perucTpauus 3afABKH 3asiBHTeJsI 00 OKa3aHUMH eJHHOBpPeMEHHOI
¢pHHAHCOBOH nmOMoOIH

3.4.1. OcHoBaHHeM AN Hauana aJMHHUCTPATHBHON MPOLEAYPHI SBISIETCS JIMIHOE oOpauicHue
3asBUTEJIA C 3asgBKOH 00 OKa3aHUM eIMHOBPEMEHHON (PMHAHCOBOH MOMOILH.

3asBUTENIEM SIBJISETCS T'PaXJAHUH, TOJYYHBIIMNA TOCYIapCTBEHHYIO YCIYTY O COMEHCTBHIO
CaMO3aHATOCTH 0e3palOTHBIX Tpa)k[aH, NPHU3HAHHBIE B YCTAHOBIEHHOM IOps/Ke 0e3palOTHEIM,
H Tp@KIOaHWH, [PHU3HAHHBIHE B  YCTaHOBJEHHOM  Iopszke  Oe3palOTHBIM,  IPOLIEUINIA
npodeccoHanbHOe O0yUYeHre HITH [OIYYHBIIMH TOTOMHUTEIbHOE npodeccuonaibHoe 0bpa3oBamue
no Hanpariesuo FAY 13H.

3agBUTENs MMEET NpaBO MO COOCTBEHHOM HHUIMATHBE NPUOOIMTH K 3asiBke 00 OKa3aHUK
€IMHOBPEMEHHOH! (DMHAHCOBOM IIOMOIIM JOKYMEHT, NOIATBEPXKIAIOMMA (akT BHECCHHS 3allUCH
B eQUHBIE TOCYIapCTBEHHBIH peecTp IOPUAMYECKHX JHIl WM EINUHBIM TOoCyIapCTBEHHBIN peecTp
WH/MBHAYAIBHBIX IPEAIPHHIMATENICH.

3.4.2. ComepxaHue agMUHUCTPATHBHEIX NEHCTBHH, BXONIIUKX B COCTAB aAMHHHCTPATHBHOM
IIPOLENYPB!, IPOJOIKUTEABHOCTS M (HWITM) MAKCHMATBHBINA CPOK MX BBITIOIHEHHUS.

3.4.2.1. Pabotuuk I'AY LI3H npunuMaer 3asBKy 3asgBUTeNs 00 OKa3aHHM ©IVMHOBPEMEHHOM
(bvHaHCOBOH TIOMOIIM B COOTBETCTBHM C UpHIOKeHHEM N2 3 K HacTosmeMy AXMUHHCTPaTHBHOMY
pernaMenTy U JOKYMEHTHL B COOTBETCTBHY ¢ MpuiokeHueM No 4 K HaCTOSsIEMY AJIMUHUCTPATHBHOMY
peryiaMeHTy, NOATBEPXKIAIONIME TNPOU3BEIEHHBIE MM pPacxXxolbl Ha IIOATOTOBKY JOKYMEHTOB,
[IPEOOCTABISEMBIX MPH TOCYHAPCTBEHHOM pPErucTpaldd IOPUAHYECKUX JUL, HHIUBUIAYaIbHBIX
npeNpHHUMAaTENeH, KpeCThIHCKUX ((epMEepcKHX) XO3SHCTB, OINIATY TOCYNAPCTBEHHOM IOIIIMHEL,
OIJIaTy HOTapUaJIbHBIX ANEUCTBHHM M YCIyr IIPaBOBOIO M TEXHHYECKOTO XapakTepa, NpuodpereHue
OnmaHOYHOH  JOKYMEHTAIlMM, M3TOTOBJICHME Ilevyarteif, wrrammos  (Hajee -  JOKYMEHTEL,
IOJITBEPIKJAIOINME pacXobl) (B cliydae MPeNOCTABIIEHHS TUIATEKHBIX JOKYMEHTOB 3as BHTEIICM ).

MaxkcuManbHBIH CpPOK BBIIOJHEHUS aJMHHMCTPATHBHOTO AeiictBug - 10 MUHYT B TeveHue
OAIHOTO PaboYero AHS CO JHS NMPENOCTaBICHUA NONyJaTeseM eJHHOBPEMEHHON (HPHHAHCOBOM MOMOIIH
3asBKM U JOKYMEHTOB Ha IIPOM3BECHHEIE PACXOJIbI.

3.4.2.2. Pabotaux 'AY 1I3H ocymecTBiseT peridcTpalyio 3asBKH B JKypHaJe ydeTa 3asBOK
Ha [IPeIOCTaBIEHHE EJMHOBPEMEHHON (DHHAHCOBOM OMOIIY (aNee - X YyPHAN y4eTa 3asBOK) COITIACHO
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npunoxkeHuio Ne 8 x HacTogmeMy AIMHHHUCTPATHBHOMY PErNIaMEHTY ¢ YKasaHHeM (paMHIiH, UMEHH,
OT4ecTBA (TOCiefHee — MpH Halu4yuM) 3asBUTeNst 00 OKa3aHMM €RMHOBpPEMeHHOH (UHAHCOBOM
TIOMOINH, JAThl TIOCTYIUIEHHS 3asBKH, a Takke pukcupyetr B EAWC u B JIATITY cOOTBETCTBYIOIIHIHA
Pe3yIIbTAT.

MaxcHMaNBHBIH CPOK BBITOTHEHHS afMUHUCTPATHBHOTO JEHCTBHS ~ 5 MUHYT.

3.42.3.Pabotuuk T'AY L3H wusroraBnmBaeT KOIMH IIPEACTABICHHBIX TOKYMEHTOB
Ha MPOU3BEICHHBIE PACXOJEL

Konuu foxyMeHTOB Ha NIpOW3BEACHHEIE pacxons! nprodurarores k JIATITY,

MaxkcuManbHbIE CpOK BBITOTHEHHS aAMITHUCTPATHBHOTO ACHCTBHS - 5 MHHYT.

3.4.3. JIOMXHOCTHOE JIHLO, OTBETCTBEHHOE 34 BBINOJHEHHME KaKAOTO aIMUHUCTPATHBHOTO
JEHCTBHS, BXOMALIETO B COCTaB aJMHHMCTPaTUBHOH mnpouenyper, - paborauk ['AY II3H,
OCYHIECTBIISIOMIKI (PYHKLHIO 10 IIPEIOCTAaBICHHIO FOCYAaPCTBEHHOM YCIYTH.

3.4.4. KputepueM NPUHATHS pPELISHHs B paMKax aJMUHHMCTPATHBHON HPOLEAYPHl SBISETCS
[IpeJoCTaBlIeHUEe 3asBUTENEM 3aIBKU Ha NPEJIOCTABIICHUE €IMHOBPEMEHHOM (PUHAHCOBOM MOMOIIIH.

3.4.5.PesynpTaT a AMHHHCTPATHBHOH IIPOLIEAYPHI H ITOPS/IOK NEPEAaUH pe3ynbTaTa.

PesynpraToM anMHUHHCTPAaTUBHON NPOIELYPEI ABISETCS PErHCTPAlAs 3asBKU B )KypHaAJe y4yera
3a9BOK Ha IPefOCTaBiIeHHE eHHOBPEMEHHON (hHHAHCOBOH MOMOLIH, JOKYMEHTOB Ha MPOU3BEHACHHBIE
pacxombl.

3.4.6. Cnoco® ¢uxcauuy pesyiabTaTa aIMUHUCTPATHBHON INpoueayphl: BHeceHue B EANC
u B JIIIIT'Y COOTBETCTBYIOLIETO PE3YIbTATA.

3.5. ®opMupoBaHHe H HANPABJCHHE MEXKBEJOMCTBEHHOro 3ampoca B YOpaBjeHHe
begepanbHoit Hamoroeoli cayx0nl no Cankr-IlerepGypry, B pacnopsukeHHH KOTOPOro
HAXOJATCH CBEJACHHS 0 TOCYJAPCTBEHHOI PerHcTpayHy I0PHAHYECKOr0 JHNA/HHAUBHAYATLHOIO
npeanpuHuMareast B EAnHOM rocyjapcTBeHHOM peecTpe IOpHAMYecKHX JauHun mim ExmHom
roCyAapCcTBEHHOM peecTpe HHAHBHAYAJbHBIX HpealpuHIMaTe/ el

3.5.1. OcHoRaHHEM I/ Hauana afMHHUCTPATHBHOM IPOUCAYPH! ABJAETCA HENPENCTaBlIEHHE
3asBUTEEM CREACHUH O TOCYJAapCTBEHHOH pEeTHUCTpalMy IOPUAMYECKOrO JIUIA/MHIHUBUIYATEHOTO
NpealpuHAMaTensT B EJMHOM TOCYZApCTBEHHOM pEeCcTpe IOPUAMYECKHX JIMI[ HJIH BI[HHOM
rocyapCTBEHHOM peecTpe HHAUBUAYANBHBIX MPeAIIpUHIMATEICH.

3.5.2. Comepxanuie aIMHHUCTPATUBHBIX ACHCTBHH, BXOAALIMX B COCTAB aqMHUHUCTPATHBHOMN
NPOLEAYPEL, IPOJODKHTENLHOCTE 1 (HIIM) MAKCUMAJIBHEIA CPOK MX BBITIOITHEHHS.

3.5.2.1. Paborruk ['AY LI3H, oTBeTCTBEHHBIH 3a HalpaBIICHHE MEXBEIOMCTBECHHOTO 3ampoca
H nonyyense oreera YOHC (nanee B macrosimem myskre- paGotamk [AY L[3H), ocymecrsisier
[IOATOTOBKY M HallpaBleHHE MEXBEJIOMCTBEHHOIo 3ampoca B YOHC, B pacmopspkeHHM KOTOPOro
HAXOIATCSL CBEJEHHUS O TOCYHApCTBEHHOH pErHCTpalliyl OPHAUYECKOTO JIHIA/MHAMBHAYAIEHOIO
IpedlpHHAMaTens B EOUHOM TrocyapCTBEHHOM peecTpe IOPHAMYCCKHUX JHH Min  EauHOM
rOCYAapCTBEHHOM PeecTpe HHAMBHAYAILHBIX IIpeNIpUHAMATENEH.

Pabotuuk ['AY 1[3H:

GOpMHpYeT MEXBEIOMCTBEHHBIH 3aIpoC B COOTBETCTBHM C TpeOOBaHMAMH CTaThu 7.2
OenepansHoro 3akoHa Ne 210-O3 1 moANKCHIBAET €0 SNEKTPOHHON OIHUCHIO;

OCYIIECTBIISET HAIIPABIICHUE MEXBEIOMCTBEHHOTO 3allpoca C HCIIONB30BaHHEM ExuHON
CHCTEMBI MEXXBEIOMCTBEHHOTO JIEKTPOHHOIO B3auMoAeHcTBus (nanee - CMDBB);

MakcumanpHO JOMYCTHMOE BpeMs BBINONHEHHS aIMUHHCTPATHBHBIX JEHUCTBUII B paMKax
HacTOsIEeH aAMUHUCTPAaTUBHONM mNpouexypel - OAMH paboumil OeHb cO HHS NPeIOCTABICHUS
[I0JIyYaTesleM eJUHOBPEMEHHOH (PHHAHCOBOH IOMOIUY 3asIBKH U JIOKYMEHTOB.

Paboranx YOHC:

noigy4aeT MexBenoMcTBeHHBIH 3ampoc [AY 1[3H ¢ ucnonszopanuem CMDOB, ocymectsiser
MOKMCK MO 3aJaHHBIM [1apaMeTpaM B EIMHOM TroOCyIapCTBEHHOM pEEeCTpe IOPHIHYECKUX JIHIL
wng EIMHOM rocynapCTBEHHOM peecTpe HHAUBUIYANBHBIX IpENIpHHUMATEICH M IOMYYeHHEBIR
pesyaeTaT HanpasnuseT B AY LI3H.

Pe3ynbTaToM MOUCKa SBIAIOTCS CBEACHHS O TOCYNAPCTBEHHON PErHCTpALME IOPHIAYECCKOTO



20

UL/ MHIUBUAYATBHOTO IpeANpHHEMATENS B EJJMHOM rocy/IapcTBEHHOM PEECTpe IOPHINUESCKUX JIMIL
uny EQUHOM rocyAapcTReHHOM peecTpe HHJIMBHIYaNbHEIX NpeANpHHUMATENCH HIIH HX OTCYTCTBUE.

Pesynetar noucka nanpaengercs B I'AY II3H ¢ ucnonezoranuem CMOB.

MakcHMaNbHO [ONYCTHMOE BpeMs BBIIOJHEHHMS aAMUHMCTPATHBHBIX ACHCTBHH B paMkax
HACTOSLIEH aIMUHUCTPATHBHOA IPOLEAYPH! - 5 pabouux JHEeH.

Paborauxk T['AY 1[3H nomywaer pe3ynpTaT IIOMCKa M TpHOOIAET €ro K 3asBKe
Ha MpeNOoCTaBICHUE SIHHOBPEMEHHON (YUHAHCOBOI MOMOILH.

3.5.3. JomkHOCTHOE ITHI[O, OTBETCTBEHHOE 3a BBITIONHEHHE KaXIOOro aZMHHHUCTPAaTHRHOIO
nelicTBUs, BXOJMINEr0 B COCTaB aJMMHUCTPATHBHOH mpouenypsl, - paborauk [AY [[3H,
OTBETCTRBEHHBI 32 HANPABJICHHE MEXBEJIOMCTBEHHOIO 3aMpoca H IIOJyYeHHe OTBETA Ha HUX.

3.5.4. KputepueM MNpHHATHS PELIEHHS B paMKax aJMMHUCTPATUBHOHN IpPOLEAYpPHI SBISETCS
HENpeACTAaBNeHHE 3agBUTENEM CBEJGHHMH O TIOCYHApCTBEHHOM perucTpauuy OpUAHYECKOTrOo
JHUA/HHIMBHYAIBHOTO NPEANpHHAMATENS B EMHHOM TOCYIapCTBEHHOM PEECTPe IOPUAMIECKUX JIHLY
Wik EquHOM rocyjapcTBEHHOM peecTpe HEAUBHAYANbHBIX IPEANIPUHHMATEICH.

3.5.5. PeaynsTar aqMUHHCTPATUBHON MPOLEAYPH ¥ IIOPIAIOK NEePeauu pe3yabTaTa.

PesyneraToM ~ agMHUHMCTPaTHBHOH  MPOHEAYpPHI  SBISETCS  MOJydeHHE  CBEACHUit
0 TOCYAapPCTBEHHOM pEruCTpallHH HOPUAHYECKOTO JIHUA/HHIHBHMAYAJIBHOTO MpeaIpHHHMATENs
B ENHHOM rocyZapCTBEHHOM peecTpe IOPHAMYECKHX ULl HAH EOWHOM TOCYAapCTBEHHOM peecTpe
HHAWBUAYANbHBIX NPeANPHHEMATEICH.

3.5.6. Ciocobom ¢uxcanuu pe3yabTaTa BEIIOJHECHHUS aJMHHHCTPATUBHOM INpOLEXypHl
SBRASETCS TIpHOOIIeHMEe K JOKYMEHTaM 3adBUTEAsS CBEIOCHUE, NOJYYEHHBIX B pe3yabTare
MEXBEIOMCTBEHHOTO B3aUMOJEHCTBHA ¢ Hcrnoab3zosanueM CMOB u sBrecenne 8 EAWC u B JIAIITY
COOTBETCTBYIOILETO PE3YJIbTATA.

3.6. OxazaHHe rpaKiaHaM, IPH3HAHHBIM B YCTAHOBJICEHHOM Hopsiike 0e3paboTHBIMH,
¥ TpaxAaHaM, NPHM3HAHHLIM B YCTAHOBJEHHOM IOpsiAKe 0e3paGoTHHIMHM, NPOIIEAIIHM
npodeccoHanbHOe ofydeHHe HIH NMOJAYYHMBIIAM JONOJHHTENbHOe NpodeccHOHATbHOE
odpazopanusi no Hanpasjgenuio 'AY I3H, etunoBpemennoii puHaHcoBOi nomMonu

3.6.1. OcHoBaHHEM A7 Havala afMHUHUCTPATURHOMN NPOLENYPb! ABIAETCS PETHCTPALMs 3asIBKH
B )KypHAJIe y4era 3asBOK Ha IIPeJOCTAaBICHHE €[HHOBPEMEHHOH (HHAHCOBOHW IOMOILIM, AOKYMEHTOB
Ha IIPOM3BEJCHHBIE PACXOABL, TAKOKe CBEAECHUS, TIOJMYYEHHBIE B pe3yjbTaTe MeXXBeJOMCTBEHHOIO
B3aHMOJEHCTBHA.

3.6.2. Conepxanue agMHUHHCTPATUBHBIX JEHCTBHH, BXOISIIUX B COCTAB aJMHHUCTPATHBHOMN
IIPOLIETYPBI, IPOXOIDKHTENBHOCTE U (MIIH) MAKCHMAIIBHEIM CPOK KX BEITTOMHEHUS.

3.6.2.1. Pabotuuk ['AY II3H paccmarpuBaeT JOKYMEHTH Ha COOTBETCTBHE YCTAHOBICHHOMY
NIEPEUHIO ¥ COOIIOAECHHIO YCIOBUHM ITPEIOCTaBIECHNS e{UHOBPEMEHHOH (PMHaHCOBOM OMOIIH.

PaccmoTpeHne JOKYMEHTOB OCYLIECTBIISIETCS B IOPSAKE OYepeld B COOTBETCTBHU C AATOH
perucTpalyy B XKypHaJe yyeTa 3asBOK.

MakcuManbHBIH CPOK BBIMONHEHUS aMUHUCTPATUBHOIO JEHCTBHSL - 15 MUHYT.

3.6.2.2. Pabotauk I'AY II3H npunumaer pemenne o0 OKa3aHHMM HIIM OTKa3€ B OKa3aHMU
eIMHOBpPEMEHHOHN (PHMHAHCOBOH IIOMOLIH.

MaxkcuMaTbHBIR CPOK BHITONHEHUS aJIMUHUCTPATHBHOTO AeHcTBHS ~ 10 MUHYT.

3.6.2.3. Paborauk T'AY 1[3H odopmnser NpHHATOE pelIeHHEe IIPMKa3oM 00 OKa3aHHU
eIVHOBpeMeHHOH (HMHAHCOBOH INOMOIIM B COOTBETCTBHM C mpuioxeHueM Ne9 K HacTosmeMmy
AIMUHHCTPATUBHOMY perflaMeHTy Wi 00 OTKa3e B OKa3aHWM €IMHOBPEMEHHOM (GuHAHCOBOH
IIOMOIIH B COOTBETCTBUH ¢ TpuioxeHue Ne 10 k HacTosmeMy ATMUHHCTPATHBHOMY PEIIaMeHTy.

MaxkcuManbHBIN CPOK BEITONHEHUS aAMUHUCTPATHBHOTO AeHCTBUS - 5 MUHYT.

3.6.2.4. Pa6otuuk [AY 1[3H:

3HaKOMMT 3asiBUTENIS C [IPUKA30M 00 OKa3aHUM WIH 00 OTKa3e B OKa3aHUM €MHOBPEMEHHOH
(b1BEaHCOBOH NOMOIIY IO MOAIUCH;

B CIy4yae OTCYTCTBHSA 3asBUTENl HANPaBISIET YBEJOMICHHE O NPHHITOM pPEHICHHU
B COOTBETCTBUU ¢ npuinoxxkeHueM Ne 11 mimu Ne 12 x HacTosmeMy AOMUHUCTPAaTHBHOMY PErTIaMEHTY.
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MakcHManbHBIH CPOK BBIMOJHEHHS aAMHHHCTPATHBHOTO NEHCTRYS - 5 MEHYT.

3.6.2.5. Paboruuk T'AY II3H odopmiseT mpuHATOE pEIUCHHE O MNPeKPAUICHUM BBIILIATH
nocobus mo OGe3paboTHiie ¢ ONHOBPEMEHHBIM CHATHCM 3adBHTENS ¢ pPETHCTPALMOHHOIO Yy4eTa
B KayecTBe 6e3paboTHOrO COOTBETCTBYIOIIMM ITPUKA30M.

MaxkcuManbHBIH CPOK BBITONHEHHS aIMUHUCTPATHBHOIO JeHCTBHS - 10 MUHYT.

3.6.2.6. Paboraux 'AY II3H nepeuncnseTr eauHOBpeMeHHYIO QHHAHCOBYIO IOMOLIL HA CUET
3agBUTENS.

MaxcumanbHELH CPOK BBIMONHEHHS aAMHHUCTPATHBHOTO AeHCTBHA - 10 MHHYT.

3.6.3. JIOJXKHOCTHOE JIMIO, OTBETCTBEHHOE 34 BBHIMIONHEHWEM KaXIOTO aaMHHHCTPATHBHOIO
JACHCTBHS, BXOMSIIEr0 B COCTaB aIMHHUCTPATHBHOM mpouenypsi, - paborHuk T'AY II3H,
OCYIIECTRIAIOIHHE QYHKIHIO IO IPETOCTABICHUIO TOCYAApPCTBEHHOM yeyru, paborauk I'AY 113H,
OTBETCTBEHHBIH 3a NPENOCTaBIECHHE TOCYJapCTBEHHOH YCIYyrH II0 cofeicTBHIO Oe3paboTHBIM
IrpaXJaHaM B IoHcke mnoaxonxgmell paborel, u paGotsuxk I'AY  II3H, oTBeTcTBEeHHEBIH
34 OCYIIECTBIIEHHE COLMAIIBHEIX BHIIAT Oe3padoTHRIM IMPaXKAaHaM.

3.6.4. KputepHeM NpPHHSTHS PEIIeHUs B paMKaX aJMHHHCTPATHBHOM NpOLENypHl SBISETCS
OCYIIECTB/IEHHE 3asBHTENIEM TI'OCYJApCTBEHHOH pETHCTpallMé B KAa4eCTBE IOPHAHYCCKOTO JIHIIE,
HHAMBHAYAIBHOTO HPEAIpPUHIMATENS TUOO0 KPECTHIHCKOTO ((PepMEPCKOro) Xo3siicTRa.

3.6.5. Pe3ynpTaT aAMHHHCTPATHBHOM NIPOLEAYPHI U MOPSLOK Nepeadu pe3y IbTaTa.

Pe3yneraToM agMUHHCTpAaTHBHOH NPOLEAYPHI ABISETCS IMEPEUUCIICHHE Ha CYET 3asBHTENS
eUMHOBPEMEHHON (MHAHCOBOH TmoMomM MO0 OTKa3 B MPENOCTABICHHH €OUHOBPEMEHHOM
(bHHAHCOBOH NOMOIIH.

3.6.6. Coco6 ¢ukcanuu pesyibTaTa aIMHHHUCTPATHUBHON mpoueaypbl: BHeceHue B EAUC
i B JIAIIT'Y cootBercTByIOmEro pe3ynbTara.

3-1. OcobeHHOCTH NPEAOCTABJICHHS IOCYAaPCTBEHHOM YCIYTH B 3IeKTPOHHOMH (opme

ITIpu mpemocTaBliEHHH TOCYNAPCTBEHHOH YCNIYIM B SJIEKTPOHHOM (POpME OCYIUECTBISIOTCS
CIEIYIONINE aJMHHHACTPATHBHEIC IPOLENYPhI (IeHCTRES):

IPEOCTABICHME B YCTAHOBIEHHOM MOpAAKe HHQOPMalUM 3agBHTENSIM H O0ecrecdeHHe
AOCTYyIa 3asgBHTENEH K CBEACHUSIM O FOCYRapCTBEHHOH yCayre;

Nojaya 3anpoca H HHEIX JOKYMEHTOB, HEOOXOAMMBIX JUIS NPeJOCTaBICHUS TOCYIapCTBEHHOMN
YCIIYTH, ¥ TIpHEM TaKUX 3asBJICHUHA U JOKYMEHTOB;

WHBIE NeHCTBHA, HEOOXOAUMBIE JJIS IPENOCTABICHUS T'OCY JAPCTBEHHOH YCIyTH.

3-1.1. IlpegocTaBnerse B YCTAHOBNEHHOM  NOpAAKe  HMHQOPMAlMH  3asBHTEIAM
H ofecIieyeHHe JOCTyIa 3asBHTENEH K CBEIEHHSIM O TOCYNapCTBEHHOM yCyre.

3asBUTENIb MOXKET MONY4uTh MH(OPMALMIO O NOPSAKE NPENOCTABICHHS TOCYHApCTBEHHOM
YCIYTH, B TOM YHCIIE B DIEKTPOHHOH (opMe, Ha denepansaoM IlopTane (HoMeHHOE UM calita B CETH
«MBTepreT» — gosuslugi.ru), Ha ITopraine (momeHHOe M4 caiiTa B cetu «MuTepHeT» — gu.spb.ru).

JocTyn X cBelleHHsSM O cnocofax TPeZOCTaBJICHUS TOCYAAPCTBEHHOW YCIYTH, MOPSAKY
IPEAOCTABIEHHS TOCYAapPCTBEHHOM YCIyrd, B TOM 4YHMCIE€ B 3JE€KTpPOHHOM dopme, nepeyHio
HEOOXOMMMBIX I MPENOCTAaBIEHHS TFOCYHApPCTBEHHOM yCIyrH JOKYMEHTOB, K (opMme 3ampoca
u QopMaM HHBIX JOKYMEHTOB BBINONHAETCS O€3 I[IPEABAPUTENHLHOM aBTOPU3ALMH 3aABHTEINH
Ha [loprane u Ha QenepansHoM Iloprane. 3asBHTENs MOXKET O3HAKOMHUTHECS ¢ (OpPMOI 3ampoca
Ha [Toprane u Ha QenepansHoM Ioprane, nIpu HEOGXOAUMOCTH COXPAHUTE UX HA KOMIIBIOTEPE.

3-1.2.Ilomaya 3ampoca ¥ WHBIX JOKYMCHTOB, HEOOXONUMBIX JUIS IIPENOCTABIECHUS
TOCYIapCTBEHHON YCIIYTH, U IIPUEM TaKUX 3alIPOCOB U JOKYMEHTOB,

3-1.2.1.[lopaya 3ampoca H HHBIX JOKYMEHTOB, HCOOXOAWMBIX JUIA IIPEIOCTABICHUSL
rOCyIapCTBEHHOHN YCIYTH.

QopMUpOBaHHE 3agBUTENIEM 3apoca O IMPEJOCTABICHHH TOCYAapCTBEHHOM  YCIIyrH
ocymecTBideTcss B (OpMeE OSIEKTPOHHOTO JOKyMeHTa (DJIEKTPOHHOro 3ampoca) Ha [loprame
B COOTBETCTBUM ¢ IyHKTOM 5 [lpaBun ocymecTBleHHs B3aUMMOLEHCTBHUS B 3NEKTPOHHOM (opMe
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rpaxaal (GU3MYECKUX JHL) M OpraHM3aluil ¢ OpraHaMd TOCYAapCTBEHHOH BJlacTH, OpraHamu
MECTHOT'O CAMOYIPABIEHHUS, C OPraHH3aLHAMH, OCYLIECTRISIOIHMY B COOTBETCTBHY ¢ (peAepaibHbIMH
3aKOHaMH OTIENbHbIE NMyOIHYHBIE MOTHOMOYMA, YTBEPXKACHHBIX nocTaHoRNeHHeM IlpaBuTenbcTBa
Poccuiickoit Qenepanuu ot 09.06.2016 Ne 516. Ilocne nogauu 3neKTpOHHOrO 3amnpoca He Tpedyercs
dbopMHpoRaHUEe OYMaXKHOTO 3arpoca.

JAng nomaum 3anpoca Ha Iloprane 3asBuTENs (IPEACTABUTENb) BBINONHSIET CIEAYIOIINE
NeHCTBUS:

H3ydaeT HHPOPMAILIHIO O TIOPSIKE TPEIOCTABICHUS IOCYIaPCTBEHHON YCIYTH B 3IEKTPOHHOM
¢dopme, pazMemieHHYIO Ha [lopTasie B COOTBETCTRYIOIIEM pasfene;

BBIMONHAET aBTopu3auuio Ha Iloprame. Ilpu o5ToM aBTOpH3aums (QH3MHecKOro nMna
IPOM3BOAMTCS [IOJIyYaTeNeM rocy1apCTBEHHOM YCIyrH CaMOCTOSTENIBHO;

OTKphiBaeT (OpMYy OSNEKTPOHHOTO 3ampoca Ha [loprane (manee - ¢opMa 3JIEKTPOHHOrO
3amnpoca);

3anonHAeT (HOpMy IMEKTPOHHOTO 3alpoca, BKIIOYAIOIIYIO CBEHNEHHs, HEOOXOIUMBIE
¥ 0bs3aTeNbHbIe IS IPeIOCTABICHUS rOCYIAPCTBEHHOM YCNYIH;

NPUKPEIUIieT  CKaH-00pa3el  JIOKYMEHTOB K (popMe  BIEKTPOHHOrO  3ampoca
(mpr HeobxomumoctH). IlpM momave 9IEKTPOHHOrO 3ampoca 3asBUTENO  (NPE/CTaBUTENIO)
He Tpe@yeTcs MpuiaraTh CKaH-o0pa3 JOKYMEHTa, YIOCTOBEPSIOIIEro JIUYHOCTD, Y UCIIONb30BAHUN
ECHA;

NOATBEPIKAAET JHOCTOBEPHOCTH COOOHICHHBIX CBeACHUI (YyCTAHABIUBAECT COOTBETCTBYIOIIYIO
OTMETKY B (hOpME IEKTPOHHOTO 3aIIpoca);

OTIIpaBIISEeT 3alOMHECHHBIH 3JEKTPOHHBIA 3anpoc (HA)KUMAeT COOTBETCTBYIOIIYIO KHOIIKY
B (hOpME SNMEKTPOHHOTO 3aI1poca);

BBIOMpaeT crocod MOMyYeHHs YBEJOMJICHHH O XOme MNpeJOCTaBIEHHUS TOCyNapCTBEHHOM
YCIIYTH;

JMEKTPOHHBIM  3ampoc  BMeCTeé ¢  HOPHKPEIUIEHHBIMH  CKaH-00pa3amMu  JOKYMEHTOB
NOIIUCEIBAETCS MPOCTON 3MEKTPOHHOH IOJIMCHIO B COOTBETCTBHHU ¢ TpeGoBaHmsaMH DenepaibHOro
3axoHa oT 06.04.2011 Ne 63-03 «O6 snexTponHOH noanucy» u TpeboBanusMu PenepaibHOro 3aK0HA
Ne 210-@3;

nony4yaeT yBegomieHwe B «JluyHom xabubere» Ha [Joprane, B MOOMIBHOM IPHIIONKEHHH,
CMC-coobierure, yReIOMIIEHHE IO SJMEKTPOHHOHN MOYTe, MOATBEPKIAIONIEE, YTO 3aIpoc OTIPaBIeH
(mpuuar 8 MAUC 31Y), B TOM Uucie B YBEAOMIECHHH YKA3bIBAIOTCA MICHTU(QUKAIMOHHEIM HOMEpP
H [aTa MOJAYH 3MEKTPOHHOTO 3a1poca;

[IOJIy9aeT YBEIOMIIEHHE O IpueMe 31ekTpoHHoro 3anpoca B I'AY 113H u o Hayane npouenypst
TIPEJIOCTABIIEHUS TOCYAAPCTBEHHOH YCIYTH;

nonmyudaeT of [AY [3H npurnamenue Ha npueM Ui MPefOCTaBICHUS TOCYZapCTBEHHON
yciyry, pocrymuoe B «Jluunom xabmuere» Ha IlopTane, B KOTOPOM YCTAaHOBIIEHBI Jata ¥ BpeMst
npueMa, 3agBMTENIO IPEeJOCTaBISETCd BO3MOXKHOCTH CAMOCTOSTENBHO 3allUCaThbCsid Ha IpHEM
B COOTBETCTIBYIOIIee CTpykTypHoe noapaznenenne ['AY 1{3H cormacHo ycranoBneHHOMY rpaduky
npueMa rpaxias, Gopmupyemomy Ha ctopore I'AY I13H (nocie ocymecTBIeHHs 3allUCH Ha IIPUEM
3asgBUTENH NoNydaeT B «JInunoM kabunete» Ha [lopTane u B MOOHIBHOM IMPUIOXKEHHU DIICKTPOHHBIHA
TaNoH-NPUTJIAICHHE);

B cilyqae HEOOXOAMMOCTH 3asiBUTETh MOXET MOTpeboBaTh OT36IB JEKTPOHHOIO 3a1poca.

3-1.2.2. ITpueM 3asBACHUA M  JOKYMEHTOB, HEOOXOMMMBIX JJIS  [PENOCTABJICHHS
rOCYIapCTBEHHOM YCIYIH.

ONEeKTpOHHOe  Jieno, coxpaHeHHoe B MAWC 3I'Y, craHOBUTCI  JOCTYIHBIM
s ynonsoMoueHHoro yuna [AY 1I3H, oTBeTcTBEHHOTO 3a NPHHATHE PEHIEHHS O NPEHOCTARICHUN
(oTKase B IIPEAOCTABIICHHMM) TOCYAApPCTBEHHOH ycnyru (gajee — YIOJIHOMOYEHHOE JIMIIO),
B «DJIEKTPOHHOM KaOHHETe JOMKHOCTHOTO JIUIIAY.

VnonaomouyenHoe muuo [AY II3H ¢ wucrmons3oBaHHeM YCHIEHHOH KBaJIM(pUUUPOBAHHOM
9NEKTPOHHOH MOIAIHCH:

[IPOBEPAET HAIWYUE DIIEKTPOHHBIX Jien, nocTynuBmux ¢ IToptana unu depepansroro [loprana,
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¢ MEPHOLOM He Sonee 4 uacoB, HO HE peXke OJHOro pasza B pabouuil ieHb;

H3y4aeT MOCTYNHBLIIME O3NCKTPOHHBIE JeNa, B TOM YHCIE IPHIOXKEHHBIE 3aiBUTENIEM
cKaH-00pa3bl JOKYMEHTOB (rpaduueckue ¢ainer);

MPOBEPSIET KOMILIEKTHOCTE, YHTAEMOCTh CKaH-00pa3oB NOKyMeHTOB (rpaduueckux daiinos);

TIPOU3BOAUT YCTAHOBKY CTATYCOB ICKTPOHHOTO Aefda, (PUKCHPYIOMHX XOHA MPEOCTaBICHUSL
rocyaapcTseHHoi yeayru B MAVIC 31V,

HHOOPMHpYET 3asBUTENs IIOCPEACTBOM  YCTAHOBKH CTATYCOB  2JIEKTPOHHOTO  JEeNa
H (IpH Heo6XoAUMOCTH) HOPMHPOBAHKI KOMMCHTAPHER:

o HeobxomumocTH sBKHM 3asButens B [AY L[3H, ¢ ykazanweMm naTel U BpeMeHM NpHeMa
mub0 CpoKa, B TEYEHHE KOTOPOTO 3asBHTENE NOJDKEH OOPAaTHTHCA HA MPUEM, N0 MCTEHEHHH KOTOPOTo
B CITydae HESIBKH 3asBUTENS PACCMOTpPEHHE Jiesla IPEeKPALIACTCS;

0 XOfe IMpeAOCTaBJIEHUS TOCYJapCTBEHHON YCIYrH, C YKasaHHeM JAaJIbHERIINX JEHCTBHAU
3asiBUTENS (TIPH HEOOXOAUMOCTH);

06 HHBIX AEHCTBHMSAX, NpelycMOTpeHHBIX B paszjene [II HacTosimero AIMHMHHCTPATHBHOTO
periaMeHTa;

0 3aBepHIEHHH IPOLENYPhl IPEIOCTaBICHHUS TOCYIaPCTBEHHOM YCIyTd.

3-1.3. Vnble nelicTBus, HEOOXOMUMEIE IS IPEOCTARICHHS FOCYIAPCTBEHHOMH YCIyTH.

3-1.3.1. Ilpx mpefocTaBAEHMH TOCYNApCTBEHHON YCIYTH B 3JIEKTPOHHOH (OpMe 3asBUTEIIO
obecreynBaeTcst OCYIIECTBJICHUE OLEHKM KawyecTBa IPEHOCTABJIEHUS TOCYNAPCTBEHHOM YCIyTH
IIOCPEACTBOM IEKTPOHHOro onpoca Ha [Toprare.

3-1.3.2. 3agBuTENH HMeET IIpaBO Ha JocydebHoe (BHecyneOHOE) oOXKajloBaHHE peIneHHi
u peicreuil (bespedicteus) 'AY I1[3H, mpemocTaBNSIONIEro rocylapCTBEHHYIO YCIYTY, a TakkKe
JOIDKHOCTHBIX JIHI IIPH NPEAOCTABICHHH FOCYJAPCTBEHHOH YCIYTH. 3asBHTENb IPOU3BOJUT ACHCTBUSA
B COOTBETCTBHH C pazfieNioM V HACTOSIIEro AJMHHHCTPATHBHOIO PerIaMeHTa.

IV. @opMbI KOHTPOJIA 32 HCMIOTHEHHEM AIMHHHCTPATHBHOTO perjlaMeHTa
NIpPeNocTABJICHUS TOCYAAPCTBEHHOH yeayru

4.1. Texymuii KOHTpONE 3a COOMOACHHEM MOCIEIOBATEIBHOCTH NEHCTBUH, ONpPENEICHHBIX
aJIMHHHCTPATUBHEIMHE IPOLELYPaMH MO NMPEAOCTABIEHUIO TOCYAAPCTBEHHON YCIYTH, OCYIIECTRISETCS
nupektopoM I'AY LI3H.

4.1.1. Mupextop I'AY 1I3H ocymecTBiseT KOHRTPOJIb:

32 HAQJUIEKAIHMM MCIOJHEHHEM HACTOAMEro AJMUHUCTPATHBHOIO pETaMECHTA M HHBIX
HOPMATHBHBIX NpPaBOBEIX AaKTOB, PEryJHPYIONIMX TPEJOCTABICHHE TOCYAAPCTBEHHOH YCIyrH,
padotaukamu [AY [13H;

3a oOecIleYyeHHEM COXPaHHOCTH IPHUHATHIX OT 3asBUTENS HOKYMECHTOB M COONIOACHHEM
paboTHHKaMH ToApaszaeeHus TpeboBanuit K cOopy u 00paboTKe ITEPCOHANBHBIX JAHHEIX 3asBUTEI
M UHBIX JIUIL

4.1.2. Jupextop I'AY LI3H u pabotuuxu ['AY 1[3H, HenocpeAacTBEeHHO MPEXOCTABISIONINE
TOCYJAPCTBEHHYIO YCIYTy, HECYT NEPCOHAIBHYIO OTBETCTBECHHOCTH 3a COONIOAEHHE CPOKOB M MOPSAIKA
npHeMa JOKYMEHTOB, CBOCBPEMEHHOCTH O(OPMIICHHUS U OTHPABICHHS MEXBEIOMCTBEHHEIX 3alPOCOB,
COOTBETCTBHE PE3yJbTaTOB PACCMOTPEHMs HOKYMEHTOR TpeGOBAHHSIM 3aKOHONATEIHCTBA, NPUHATHE
Mep TI0 MPOBEpKE NPEACTABICHHBIX JOKYMEHTOB, COOIIONCHHUE CPOKOB M MOPSIKA IMPEIOCTABICHHS
rOCYyIApCTBEHHON yCIYIH, TOATOTOBKU OTKa3a B MPELOCTaBIEHHH FOCYAapCTBEHHOM YCIyrH, BEIAAYH
noKyMeHTOB. [lepcoHanbHas orBerTcTBeHHOCTH gupekTopa I'AY I3H u pabotHukor 'AY I3H
3aKpeIuIAeTCd B [JOJDKHOCTHBIX pErVIaMEHTax M JOJDKHOCTHBIX MHCTPYKIHMSX B COOTBETCTBHHE
¢ TpeOOBaHUAMU 32KOHOJIATEIBCTRA.

B wactHocTH, pabotaiku ['AY 113H HeCyT OTBETCTBEHHOCTE:

3a TpeboBaHMEe y 3asBUTEICH NOKYMEHTOB WM ILIAThl, HE IPENYCMOTPEHHBIX HACTOSIIMM
AIMMHUCTPaTUBHBIM PETIIAMEHTOM;
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3a OTKa3 B I[IpHeMe [JOKYMEHTOB II0 OCHOBaHMSIM, HE MPEAYCMOTPEHHBIM HACTOSIIUM
AIMHHHCTPATURHBIM PETTIAMEHTOM;

3a HapylIeHUe CPOKOB PETHCTPAILMH 3aPOCOB 3aJBUTENA O MPEJOCTABICHHH rOCYJAPCTBEHHOM
YCIYTH;

3a HapyLUCHHE CPOKa MPEOCTABIEHHS TOCYIAPCTBEHHOM YCIYTH;

3a HallpaBJIeHHe HeOOOCHOBAHHBIX MEXBEJIOMCTBEHHEBIX 3alIpOCOR;

32 HapyllleHHe CpOKOB IIOATOTOBKH  MEXBEAOMCTBEHHEIX 3alPOCOB M OTBETOB
Ha MEXBEJOMCTBEHHEIE 3alIPOCEL;

3a He0OOCHOBaHHOE HenpeacTaBleHHe HHPOPMAHH Ha MEXXBEIOMCTBEHHEIE 32TIPOCHI.

4.1.3. PyxoBoaureis CTpyKTypHOTO nospasnenenus M®L] ocyuecTpiser KOHTPOIb:

3a Ha/UIeXAIIM HCIOJHEHHEM HacTOfAIMEero AIMUHHCTPATHBHOTO peryiaMeHTa paboTHHUKaMH
CTPYKTYpHOro nonpaszaeieHus MOLI;

33 MONHOTOH NpUHHMAaeMbIX pabOTHHKaMK CTPYKTypHOro noapasnenenust MOII ot 3assuTens
JOKYMEHTOB 1 Ka4eCTBOM O(OPMIICHHBIX JOKYMEHTOB Jid nepenaus ux B [AY 113H;

3a CBOEBPEMEHHOCTBIO M monHoro# nepegadyn B ['AY I1I3H npuHATEIX OT 3agBHTENS
JOKYMEHTOB;

3a obecleyeHHEM COXPaHHOCTH IIPMHATHIX OT 3asBUTENs JOKYMEHTOB M COOINIOJEHHEM
paboTHHKAaMH CTPYKTYpHOTO nojpasaeienus MQ@L tpeGopanuii x cbopy u 06paboTke NepcoOHATBHBIX
JAHHBIX 3aSBUATENS M HHBIX UL

IlepcoHanbHas OTBETCTBEHHOCTh pPYKOBOJMTENS CTPYKTYpHOro moapasjenenus MOI]
H pabOTHHKOB CTPYKTYPHOro mojpasfeneHus M®L] 3akpenisercs B AODKHOCTHBIX HHCTPYKLIHSX
B COOTBETCTBHH ¢ TPeOOBAHHIAMHU 3aKOHOIATENHCTRA.

PaboTHuku cTpykTypHOTO MojpazneneHns MO HeCyT OTBETCTBEHHOCTS:

3a KayecTBO NpHeMa KOMIUIEKTa JOKYMEHTOB Y 3asABUTENS B Cliy4yae, €CiId HECOOTBETCTBHE
NpeICTABIEHHBIX JOKYMEHTOB, YKa3aHHBIX B HACTOALIEM AIMHHUCTPATHBHOM PerilaMeHTe, SBHIIOCH
OCHOBaHHEM JUIS OTKa3a 3asBHTENIO B NPEIOCTABIEHHU IOCYJAPCTBEHHON YCIYIH, 38 HCKIIOUECHHEM
KOMIUIEKTA JOKYMEHTOB, IIPHHSTHIX 10 HACTOSHHIO 3asBUTCTIS.

4.1.4. Oneparop IToprana — CagxT-IleTepOyprckoe rocylapCTBEHHOE YHHTAPHOE NPEITIPUATHE
«Cankr-Tlerepbyprekuii undopmaunoHHO-aHanuTueckuit nentp» (manee—CII6 I'VIT «CII6 UAL») —
OCYWIECTRISAET  KOHTPOJIE 3@  CBOEBPEMEHHOCTHIO  JOCTaBKM  SNEKTPOHHBIX  3asBICHHMN
Ha aBTOMaTH3UPOBaHHBIE pabodne MecTa IOACUCTEMB! « 2NEKTPOHHEIN KaGHHET JOIDKHOCTHOTO JIHIA»
MAHUC OI'V corpynuuxo moapazmenenuit [AY 1[3H u 3a cBoeBpeMEHHOE H KOPPEKTHOE
HaTlpaBleHHE JIEKTPOHHBIX 3asSBIICHUIHA.

[Tepconanpnasd oTBeTcTBeHHOCTH crermanuctoB CII6 TYII «CII6 HMAIll» 3axpermnsercs
B HO/DKHOCTHBIX MHCTPYKUHAX B COOTBETCTBHH C TpeOOBaHMSIMH 3aKOHOIATENbCTBa Poccuiickoii
Qenepann.

Creuuanuctel CII6 T'VIT «CII6 MALL» HECYT OTBETCTBEHHOCTD:

3a TexHOJIOTHYecKoe obecneueHue pabotst [loprara;

3a obecreueHre TeXHNUECKOH MOIep KKH 3asBUTENeH 10 BoIpocaM paboTs! ¢ ITopraiom.

4.2. B pamMrax MOpeJOCTaBICHUS TIOCYNAPCTBCHHOM YCIYIM OCYIIECTBISIOTCS IUIAHOBEIE
H BHETLIAHOBBIE IPOBEPKH IOJMHOTHI X KaYeCcTBa [IPeIOCTaBICHAS TOCYJapCTBEHHOM YCIyTH.

Texymmii KOHTPOJIB OCYHIECTBISIETCS IIyTeM IIPOBEHEHUS IPOBEPOK  COOMIOMEHHS
H HcnonHeHust paborHukamu ['AY II3H Hactogmero AIMUHHCTpPaTHBHOTO perjiameHTa, Ilopsaka
BEIEHHS PETHCTPOB NOJydaTeledl TroCylapCTBEHHBIX YCIYyr B cdepe 3aHATOCTH HAaCEJEeHUs
(busnmgeckux nun w paboromaTenei), BKIOYAS ITOPANOK, CPOKHM ¥ (OPMY NPENCTABIEHHS B HHUX
CBEIEHUH, YTBEPNCIEHHOTO NPHKa30M MHUHHCTEpPCTBa 3APABOOXPAHEHHS U COLUAIBHOTO Pa3BUTHA
Poccuiickoit ®enepanun ot 08.11.2010 No 972H, TpeGoBarmiA K 3aOMHEHUIO, BEISHUIO U XPAHEHHIO
OnaHKOB YYETHOH MOKYMEHTAIMH IIOJydaresiedl rOCYyNapCTBEHHOM YCiyrs M APYTHX IOKYMEHTOB,
PEraMeHTUPYIOMUX AEATENHHOCTH 0 NPeIOCTABICHUIO FOCYIAPCTBEHHOM YCIYTH.

4.2.1. KoMuTeT B paMKax HCIONHEHHsI HOJHOMOYHS 110 HAJ30pPY M KOHTPOJIO 32 0becrieyeHHeM
rOCYJapCTBEHHBIX TapaHTuil B OONAcTH COJEHCTBUS 3aHATOCTH HACENEHHS, 32 HCKIIOUYCHHEM
rOCYIapCTBEHHBIX IapaHTHI B Y4aCTH COUHMANbHON MOAREpKKH 0e3paboTHRIX TPpaXHaH, OCYLICCTRIIET
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KOHTPOTb 32 obecrieyeHHeM roCy/JapCTBEHHEIX FAPAHTHH B 00NacTH COREHCTRUS 3aHATOCTH HaceleHUs
B uacTd OecrulaTHOrO [MONYyHEHHS TpaxJaHaMH¥ TOCYAapCTBEHHOH YCIYrM IO COREHCTBHIO
CaMO3aHSTOCTH 0e3paboTHRIX TpaXkgaH (Janee - KOHTPONL 3a OOecHeueHHeM TIoOCYAapCTBEHHBIX
rapaHTHH B OONIACTH CONCHCTBHS 3aHATOCTH HACEEHHS),

KonTpone 3a obecrnedeHneM rocyZapCTBEHHBIX TapaHTHH B OOJIACTH CONEHCTBUS 3aHATOCTH
HACENEeHUs OCYINECTBISETCS IMyTeM IpoBesieHHS KOMHTETOM ITaHOBBIX (BHEIUIAHOBEIX) BBIE3IHBIX
(TOKYMEHTapHBIX ) TIPOBEPOK.

[TepedeHp MOMKHOCTHBIX JTHIL, YIONHOMOYEHHBIX HA INPOBEJCHHE NPOBEPOK, MEPHOAUMUYHOCTD
MIPOBEJCHHS MIIaHOBBIX BBIE3AHBIX (JIOKYMEHTAPHBIX) POBEPOK onpeaensgeTcst KoMuTeToM.

BHemnaHoBbIE MpPOBEPKH IPOBOJSTCS IIpM PAacCMOTpPeHWU mnoctymuBiiux B Kowmwurer
obpameHHH, cofepXalmnuX >KajdoOs (MPeTeH3MH) MO IIPEAOCTABICHHMIO TOCYHAPCTBEHHOH YCIYTH
B paMKaX JOCYZAeOHOro 06>xajloBaHuUsL.

Pesynerare! 11aHOBBIX (BHEIJIAHOBBIX) BRIC3NHBIX (HOKYMEHTApPHBIX) MPOBEPOK IOMJENKAT
aHATH3Y B IEA9X BHIIBICHUS NPHYUH HapYMIEHHH ¥ NPHHATHS Mep [0 HX YCTPaHEHHIO
U HE[ONYLICHHIO.

Hupextop ['AY L[3H exexpapTanbHO OpraHu3yeT BEIOOPOYHBIE IPOBEPKH ACT 3asBHTeENeH
Ha [peAMEeT MpaBHJIBHOCTH NpHHATHS pabothukamu [AY L[3H pemenuit, a Taike BHENJIaHOBHIE
IIPOBEPKH B CIyYyae NOCTYIUIEHUA Jkanob (MpeTeH3uil) rpaxjaH B paMKax J0cyie0HOoro 00xKanoBasus.

4.2.2. Onepatop [Toprana ocyiecTriseT:

MOHHTOPDHHI' IpPOXOX/IEHHMS IEKTPOHHBIX 3asBieHu#l uyepes MAUWC D3OIV, Hampasnenue
pe3ysabTaToB nasHoro MonuTopuura B KMC mo 3ampocy.

Pe3ynbTaThl NI2HOBEIX M BHEIUIAHOBBIX NPOBEPOK OQOPMIIIOTCS B BMAE aKTa, B KOTOPOM
OTMEYAIOTCSI BHISBIICHHBIE HEJOCTATKH U JAIOTCS IMPEIUIOKEHHUS I10 UX YCTPaHSHHIO.

4.3. OTBeTCTBEHHOCTh NODKHOCTHBIX JuI I'AY [[3H, npegocTapisiouiero rocyJqapCTBEHHYIO
ycruyry, 3a pewieHHs M gAeciictBus (OesmeiicTBue), npuHHMaeMbie (OCYIIECTBISIEMBIE) B XOZE
IpefOCTaBICHHUS FOCYAAPCTBEHHON YCIIYTH.

HomxaoctHele muna ['AY 1]3H HecyT OTBETCTBEHHOCTE B COOTBETCTBHH ¢ 3aKOHOIATEIILCTBOM
Poccuiickoit ®eneparuy.

HamnpaBneHne MeXBEIOMCTBEHHBIX 3allpOCOB O INPEJCTaBJICHUU JOKYMEHTOB H UH(OpMaluu
JUIst OCYINECTBICHHA [EATENBHOCTH, HE CBA3aHHOH C IIPEJIOCTaBJIICHHEM TOCYAapCTBEHHON yciuyrw,
HE JIoOyckaercs, a gobkHocTHele JMua AV [I3H, HanpaBuBmive HeoOOCHOBAHHEBIC
MEXBEJIOMCTBEHHEIC 3alPOCHl, HECYT OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOJATENHCTBOM
Poccuiickoit Oenepanuu.

HenpencraBnenne (HeCBOGBPEMEHHOE TpPEINCTABIICHME) OpraHoOM WIM  OpraHuzanuei
10 MEXBEXOMCTBEHHOMY 3alpocy MOKYMEHTOB W HHGOpPMAlMM HE MOXET SBISTHECS OCHOBAHUEM
IUIS OTKa3a B MIPEOCTABJICHUU 3asiBUTEINIO TOCYJapCTBEHHOM yenyru. JosmxHocTHbie guna ['AY 13H,
HE IpeACTaBHBMUE (HECBOSBPEMEHHO  IPEICTAaBUBIIME) 3alpOILIEHHBIE W HAXOASIIMECs
B PacriopsHKeHMH COOTBETCTBYIOIUMX OpraHa JMOO OpraHM3allid JOKYMEHT WIM HHGOpMaUHIo,
[IOJNIEXAT AAMHHHCTPATUBHOM, AMCUMILUIMHADHOM MM HHON OTBETCTBEHHOCTH B COOTBETCTBUH
¢ 3akoHOaTenscTBOM Poccuiickoit denepanun.

4.4. IlonoxeHns, XapaKTepu3yloIllMe TpeOOBaHHS K IOpSAKY # (opMamM KOHTPOIS
3a NIPeIOCTaBICHUEM TOCYIapCTBEHHOMN YCIYTH, B TOM HHCJIE CO CTOPOHBI IPaXXIaaH, X 0O0beIuHEeHUH
H OpraHM3aHiH,

3agBuTend, UX OOBEAMHEHUS W  OPraHU3AMMH MOTYT  OCYIIECTBISTE  KOHTPOJIb
3a NpeJOCTaBIeHUEM T'OCYJapCTBEHHOM yeiIyra B gopme gocynednoro (recynebHoro) obxanoBaHus
nedictBul (Oe3neHCTBHS) M PELICHHUH, OCYIIECTBISIEMBIX (MPUHATHIX) B XOJ€ MPEAOCTABJICHHS
rOCylapcTBEHHOH ycuyru, nubo cynebHoro obwanoBanusi neHcTBHE (Oe3medcTBUS) M pelneHui,
OCYLIECTBIAEMBIX (IIPUHSTHIX) B XO/€ NPEOCTABICHHS FOCYAaPCTBEHHOM YCIIYTH.
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V. RocyneOHblii (BHecyAeOHBIH) nOpAAoK 00kan0oBaHHUS PelUeHETH
H peiicreuii (0e3geiicTaun) FAY I3H, npexocrasasiiomero rocy1apcTBeHHYIO YEIYry,
pabdoranka 'AY I[3H

5.1. 3asiBuTenr mpaBe noJaTh kano0y HA HAPYIMIEHHE TOPSAKA TPEAOCTABICHHS
TOCYIapcTBEHHOH yeayrH (aanee — xanoba).

[Topsizox nogauu xano6s B MOI] Ha pewienus u aeiictaus (6e3peficteue) MOL], paboTHrkoB
M®I] onucar B nyHKTE 6.5 AZMHHUCTPAaTHBHOTO pETIaMeHTa.

JocyneOubllf  (BHECYREOHEIN) NOpPANOK OOXATOBAHHS HE HCKIIOYAeT BO3MOMKHOCTH
oOxanoBaHHUf pelleHud u pelctBudl (Oe3melicTBMS), NPHUHATHIX (OCYILECTBISAEMBIX) B XOME
MpefOCTaB/eHHsT TOCY/AapCTBEHHON yciuyrd, B cyaeOHoM mopsazake. JocyneOHbM (BHecymeOHBIH)
nopsaoK 0OXalOBaHMA HE SBICTCS U1 3asBUTEIES 00S3aTEIEHBIM.

5.1.1. 3agBuTENb MOXET NOAATH XKajlo0y, B TOM YHUCIE B CASAYIONINX CIIydasx:

HapylIeHHe CPOKa PETHCTPAIMH 3aIIpoca O IPENOCTARICHHH TOCYXapCTBCHHOH YCIYTH;

HapylIeHHEe CpOKa IPEHOCTABIICHHS FOCYIapCTBEHHOM YCiIyTH;

TpeboBaHHE y 3asBHTENd JOKYMEHTOB MM HH(MOPMAIHH JNHOO OCYIIECTBIIEHHS IeHCTBUIL,
NpPEeJOCTaBJICHHE MM OCYILECTBJIEHHE KOTOPHIX HE IPEeAYCMOTPEHO HOPMATHBHBIMH IIPABOBBLIMHU
akTamMi Poccuiickoii ®@enepanus, HOpPMAaTHBHBIMEH IpaBoBbBIMU akTamMu Cankr-lletepOypra
JUTA MPeIOCTaBNeHUS TOCYAapCTREHHON YCIYTH;

OTKa3 B IpHEME Yy 3asBUTENS AOKYMEHTOB, IIPEICTABICHME KOTOPHIX IIPEYyCMOTPEHO
HOPMATUBHEIMHA TNPaBOBEIMH akTamu Poccuiickolt Pepepalyiv, HOpMAaTHBHEIMH NPaBOBHIMY aKTaMH
Caukt-IleTepbypra /g npeTocTaBiICHHS TOCYIAPCTBEHHOR yCnyru;

OTKa3 B I[PEIOCTABICHHHM TOCYIApCTBEHHOM  YCIyrH, €CIH OCHOBaHHS  OTKaza
He MpPeRyCMOTpeHbl (efepanbHbBIMH 3aKOHAMH W TIPHHATBIMH B COOTBETCTBHH C HHMHU WHBIMH
HOPMATHBHBIMH IIPAaBOBBIMM aKkTamu Poccuiickoit Pepepanuu, 3akOHaMy W HHBIE HOPMATHBHBIMU
npaBoBbIMH akTaMi CaHkT-IleTepOypra;

TpeboBaHHE C 3asMBUTENS HpPH INPEJOCTABICHHM TOCYAAPCTBEHHOM YCIyTH  IUIATHL,
HE NpeyCMOTPEHHOW HOPMATHBHEIMH IIpaBOBEIME akTaMu Poccuiickoil @enepauny, HOpMaTHUBHBIMA
npaBoBbIMH aktamu Caukr-Ilerepbypra;

otka3z ['AY II3H, npenocTapisiOmero rocyaapcTBEHHYIO ycuyry, padotaukos I'AY I13H
B HCIPAaBICHUM NOIYIIEHHBIX OIEYaTOK M OUWIMOOK B BEINAHHBIX B PE3YNIbTAaTe NPEOCTaBICHH
roCyapCTBEHHOH YCIYTH JOKYMEHTaxX 00 HapylieHHe YCTAHOBIEHHOTO CPOKa TaKUX MCIIPaBIICHHH;

HapylleHHe CpOKa WM INOpSAKa BBIAYH JIOKYMEHTOB MO pe3yibTaTaM IIPefOCTABICHUS
roCyIapCTBEHHOH yCIyru;

[IPUOCTAHOBICHHE  IPEJOCTABICHHS  TOCYJApCTBEHHONW  YCIYIH, €CJIH  OCHOBaHHS
OPHOCTAHOBICHMS HE TPEAYCMOTpeHH! (efepaJbHBIMU 3aKOHAMM M IPHHATBIME B COOTBETCTBHH
¢ HHMH MHBIMH HOPMAaTHBHBIMH IpaBOBBIMM akTamu Poccuiickoit ®denepanuu, 3aKOHAMH ¥ HUHBIMH
HOPMATHBHBEIME TPaBOBBIME akTaMu CaukT-IletepOypra;

TpeOOBaHUE Yy 3asBHTEN IIPU NPENOCTABIEHWM TI'OCYIAPCTBEHHON YCIYrd HOKYMEHTOB
WM HHQOpMalMH, OTCYTCTBHE M (WIHM) HEJAOCTOBEPHOCTH KOTOPHIX HE  YKa3bIBAJIWCH
IpH TEPBOHAYATEHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOOMMEBIX MJS IPEHOCTABJICHUS
roCyIApCTBEHHOH ycnyru, nubo B NPEJOCTABIEHHH TOCYZAPCTBEHHOW YCIYIH, 3a HCKIIOYEHHEM
clly4aes, IPEyCMOTPEHHBIX IIYHKTOM 4 gacTu 1 ctathu 7 @enepanbroro 3akona Ne 210-03.

5.1.2. B cnyuae ecnu >kanoba mopjaeTcsd vepe3 MNpPEACTaBUTENS, TAKOKEe MPElCTaBISAETCs
JOKYMEHT, MOATBEPKIAIOMMH MOJHOMOYMS Ha OCYIIECTBICHHE MEHCTBHH OT MMEHM 3asBHTEIS.
B xauecTBe NOKyMeHTa, MOATBEPKIAIONIECIO ITOJHOMOYMSI Ha OCYHIECTBICHHE ACHCTBHH OT MMEHU
3aABHTENS, MOXKET OBITH IpeCTaBICHA:

oQopMIICHHAsI B COOTBETCTBHH C 3aKOHOJATENECTBOM Poccuiickoii ®enepanuy JOBEPEHHOCTH
(st pu3HyecKUX NHIY);

oopMIIeHHAs B COOTBETCTBHMHM C 3aKOHOAaTe-CTBOM Poccuiickoit denepanuy 1OBEPEHHOCTS,
3aBepeHHas I€YaThiO 3asgBUTENS (IpH HANMYMM [€YaTH) ¥ HOMANMCAHHAS PYKOBOZHUTEIEM
IOPUAXYECKOTO UL WX YIIOMHOMOYEHHBIM 3TUM PYKOBOIUTENEM JIMIIOM (JUIS IOPUARIECCKUX JIUIL);
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KOMHS pelieHHs 0 HasHaueHUH uiH 00 u30paHuu nubO NpHKasa o HazHaueHHH (HHIMYECKOTOo
JAMLA Ha JOOIDKHOCTh, B COOTBETCTBHH C KOTOPHIM Takoe (H3HYECKOe JHLO 001afaeT IMpaBoM
JIeficTBOBATh OT MMEHH 3asBHTENs €3 JOBREPEHHOCTH.

5.2. TpeameT xanobEL.

Kanoba nomxHa cogepXars:

HayMEHOBaHHE Ay 1I3H, JIOJDKHOCTE " dhamumo, HMS, OTYECTBO
(nocneanee — npu Hanuwauy) pabotuuka [AY LI3H, pemrenus u peifictBus (OezzefcTBHE) KOTOPHIX
00XAMYIOTC;

bamumio, UM, OTUECTBO (IIOCNIE[IHEE — MpPH HANHYMM), CREJEHHS O MECTE >KHUTENLCTBA
3agBUTENSA — (U3MYECKOro JIMIA, 4 TakKe HOMep (HOMepa) KOHTaKTHOro Tenedosa, aapec (ampeca)
3NEKTPOHHOM MOYTHI (HPH HANMYMK) U IOYTORBIH afpec, IO KOTOPBIM JIOJDKEH OBITh HAMPABICH OTBET
3asiBHTEIIIO;

cBefeHus ob obkanyeMblx pemreHusx M nedcrBusx (Oesmeticteum) TAY L3H, paboruuka
I'AVY II3H, B ToM umucne B ciydae nmogaud xanobsl B M®I[ umm yepes IMopran — Bux HapylweHus,
YKa3aHHBIH B MyHKTe 5.1.]1 HacTosmero AIMHUHECTPATHBHOTO PerllaMeHTa;

JOBOZABI, HA OCHOBAaHUU KOTOPBIX 3afBUTENs HE COIVIACEH ¢ pEIUCHHEM K AeHCTBHEM
(6esneticteuem) [AY LI3H, paborhuxa I'AY L3H. 3ageuteseM Moryr OBITH MpeACTaBICHEI
JOKYMEHTSI (IIPH HAJIMYHHM), IOATREPKIAIOLIHME JOBOJIB! 3aIBUTEIIS, THOO HX KOTIHH.

5.3. McronuuTeNbHbIE OPraHbl U YIOJIHOMOYEHHBIE Ha PAaCCMOTPEHHE JKaJIoOBl JOMKHOCTHBIE
NHLa, KOTOPBIM MOKET OBITh 0JaHa xKainoba B nocyneOHoM (BHECYAeOHOM) TOpIaKe.

XKanoba nonaetcsa 8 Komurer mubo 'AY 1[3H, npenoctaBastomuii rocy1apcTBEHHYIO YCIYTY.

HKamoba  Takxe Momer OblTe nojgana  Bune-rybepaatopy — Camxr-IleTepOypra,
HETOCPEACTBCHHO  KOOPAMHHPYIOUIEMY H  KOHTPOJMpYIOUIEMY  HedTelbHOcTh  KomwureTa,
B [IpaButenscteo Cankr-IletepOypra.

XKanoba Ha pemenus u nefictrus (Oesgeiicrrue) gupexropa [AY II3H nonaercs 8 KomureT.

5.4. Crtoco6Fl MoJIaqH U pacCMOTPEHHS XATOOBI

5.4.1. Kanoba moxket OBITh TOAAHA:

B SJIEKTPOHHOH opme;

B INCBMEHHOH (hopMe Ha OYMa)KHOM HOCHTEJIE.

5.4.1.1. Ilogava >xanode! B MHCHEMEHHOH GopMe Ha OYMa)KHOM HOCUTENE OCYLIECTRIAETCS:

[10 TIOUTE;

gepes MOILL;

Ipu TMYHOM IpueMe 3assutess B Komurere mubo 8 'AY [[3H.

[Ipu 1UYHOM NpHEME 3asBUTENH B MIUCbMEHHOH QopMe Ha HYMaKHOM HOCUTENE IPEICTABIISET
JOKYMEHT, YIOCTOBEPSIOMUN €ro JUYHOCTh B COOTBETCTBHU C 3aKOHOJATEIBCTROM PoccHiCKOM
denepanyn. ’

B anexTponHo#t dopme MOryT OBITH IIpeNCTaBICHEl JOKYMEHTHI, YKa3aHHbIe B MyHKTe 5.1.2
HACTOSIIET0 AJAMHHHCTPATHBHOIO pErVIAMEHTa, NPU STOM JOKYMEHT, YAOCTOBEPSIONUIHE JIHYHOCTDH
3asBUTENS, He Tpedyercs.

5.4.1.2. Iopgaya >xanobpl B 5nEKTPOBHOH (OpME OCYIIECTBISETCS C HCIOJNB30BAHHEM CETH
«MuTepreT» mnocpencTBoM: odmumaneHoro cadita Komurera (lomMeHHOe uMs calTa B CETH
«HuTepreT» - rspb.ru), opuimansroro caiirta [AY I13H (nomenHoe uMs caiita B cet «HAuTepHeT) -
r21.spb.ru), IMoprana.

3amoNHeHue 3ampoca O PacCMOTPEHUH JKanoObl uepe3 [lopTanm IPOH3BOMMTCS 3asBUTENIEM
JIMYHO MPH YCJIOBHU aBTOPU3aluK 3asButens Ha Iloprane nocpencTeoM ECUA".

5.4.2. ITopsiiok paccMOTPEHHUS JKalo0bL.

3 ¥anoba Ha pewenus, aedcrua (Gesneiicteue) I'AY LI3H, paGornuxa I'AY LI3H npu npenocraBienun
rocyiapCTBEHHOMH yCnyru MoxeT OeiTh nofiana nocpeacTsoM M®L] Tonbko B ciydae NpeaoCTaBAeHNs YKa3aHHOM yciyru
nocpeacrsom MDLL

* BosMOXKHOCTh OZATh Kan06y nocpeacteom Iloprana obecneuuBaeTcs A 3asBUTENEH, KOTOpble Mojxasajiu
3arpoc 0 NpeaoCTaBleHUH FOCY AapCTBEHHOH yenyru vyepes ITopran nin MOLL.
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Kanoba ma pabormmka [AY L3H mubo na mnopsmox okazamus yenyru ['AY II3H
paccmaTtpupaercs Komurerom.

XKanoba Ha pemeHus 0 jaelicTrus (Oe3neiicTBue) pykoBoauTens KoMmuTera paccMaTpuBaeTcs
BBILIECTOSAIIMM OPraHOM.

MO®II, B cnyyae monauu xanobel uepez MOII, obecneunraer nepenaydy xanobsr B Komuret
B JOpsAJKE M CPOKHM, KOTOpPBIE YCTAHOBJIECHBI COIVIANIEHHEM O B3auMojeHcTBuu Mexny MOL]
1 KOMUTETOM, HO HE [TO3[1Hee cleayroniero paboduero [Hs ¢o Hs OCTYTIICHHS XKalo0bl.

B cnyyae ecnu xanofa momaHa 3asBUTENIEM B OpraH, B KOMIETEHLHIO KOTOPOTO HE BXOMUT
NPHHIATHE PEMIEHHS IO Kanobe, B TeueHue Tpex paboumx AHeH co JHA ee PerHCTpalldH YKa3aHHBIH
Opral HafnpasisieT xXano0y B YIOJNHOMOUEHHBIH HA €€ PacCMOTpPEeHHE OpTaH M B NMUCEMEHHOM dopMe
HHGQOPMHUPYET 3asBHTENS O I[epeHanpaBleHud xanobel. [IpH 3TOM CpPOK paccMOTpeHHs KAnoOb!
HCYHCIISETCS CO JHSI PErHCTPalKy XKajlo0bl B YIOJTHOMOYSHHOM Ha €€ PACCMOTPEHUE OpraHe.

Komuter BripaBe OCTaBUTE Kaoly 6e3 OTBeTa B CIEAYIOMMX CIIydasX:

Haay4He B kajode HENEeH3YpHBIX JMOO OCKOPOUTENBHBIX BBIPAXKECHUH, YIpo3 >KU3HH,
340POBBIO H UMYIIECTBY JOJDKHOCTHOTO JINLIA, 4 TAK)KE WIEHOB €r0 CEMbH;

OTCYTCTBHE BO3MOKHOCTH IPOUMTATH® TEKCT KalnoObl, (AMHIHMIO, MMS, OTYECTBO
(mocnennee - NpH HATHYUK) U (MJIH) TIOUTORBIH ajipec 3asBHTENIs, YKazaHHBIE B xkajo0e.

B cnyuae ocraBnenus »xanoOer 0e3 orseta KoMuTeT B TeueHHe Tpex pabouux AHe# co aHs
PErucTpanyHy xkanodbl coobmaeT 06 3TOM IpaXAaHUHY, HalpaBHBLIEMY Kanoly, ecu ero QGammims
H [TOYTORBIH aipec MOJNAIOTCS MPOYTEHHIO.

5.5. Cpoku paccMOTpPEHHS JKATOOBL.

Cpox paccmoTpeHHs >XKalnoObl HCUHCISETCS €O AHA perucrpauuy xanodsl B Komutere
mado B AY 1[3H.

Kanoba, mocrynmusmass B Komurer, 'AY [[3H mubo BpumecTosiuuii opraH, HIOAJIEKHUT
perucTpalli He Mo3jHee crepymouiero padodero JHs co AHs ee moctymieHus. JKanoba moiuiexurt
PAaCCMOTPEHHIO JODKHOCTHBIM JHLOM, paOOTHHKOM, HafieJIeHHBIM ITOJIHOMOYHSMHE 110 PAaCCMOTPEHHIO
xasgo0, B TeUeHUe MITHAAUATH pabouunx JHeH CO JHS ee PEeruCTparyy.

B cnygae obwanopanus ortkaza ['AY II3H B npuemMe ROKYMEHTOB y 3asBUTENS J1OO
B MCIIPaBIEHHU JOMYINECHHBIX OMEYaTOK M (M) OMKOOK UM B cioydae OOXKaJOBAHUS HAPYIIEHUS
YCTaHOBJEHHOIO CpOKa TAaKUX HCIIpaBIeHHH Xanoba pacCcMaTpUBacTCs B TEUSHUE TIATH pabouuX AHEH
co AHA ee peructpauuy B Komurere.

5.6. Pe3ynbTaT paccMOTpEeHHMS KaJIOOHI.

[To pesymeTaTam paccMOTpeHHs xago6sl KOMHTETOM NPUHHUMAETCS OJHO M3 CICAYIOIIHX
pelIeHHii:

)kanoba yIOBJIETBOPSETCS, B TOM YHCIE B GOpME OTMEHBI IPHHATOTO PELICHUS, HCTIPaBIIeH s
JONYIIEHHBIX ONEYaTOK M OMHOOK B BHIAAHHBIX B PE3YNbTaTe NPENOCTABJIEHUS I'OCYAapCTBEHHOU
YCOYrH  JOKYMEHTaX, BO3BpaTa  3asBUTEIO  JEHEXKHBIX  CPEJCTB, B3MMaHHE  KOTOPHIX
HE TPeIyCMOTPEHO HOPMATHUBHBIMH IIPAaBOBBIMH akTaMu Poccuiickoit ®enepanuu, HOPMaTUBHBIMU
npaBoBbiMH akTamu Caukr-Iletepbypra;

B YAORIETBOPEHUH 7Kan0o0bl OTKa3bIBAETCS.

YxaszanHoe pemeHue npusnumaercs B (opme axra Komwurera. Tunosas ¢opma axra
YCTaHOBJIEHA NIpHiIoskeHueM Ne 13 k HacTosIeMy AIMIUHUCTPATHBHOMY PETJIAMEHTY.

Ilo pesynpTaTaM IpOBEpKHU IPH OTCYTCTBHY B JKajoOe JOBOJOB, HOATBEPIIAIOLINX HAMYKE
YKa3aHHOI'O 3asBHUTENIEM BHJA HAPYLICHMS NOpSAKa MPeAOCTaBICHUS YCIYTH, HODKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a PACCMOTPEHHE JKAI00B!, IPUHUMAET pelIeHHe 00 0TKa3e B PaCCMOTPEHHH XKaaoOb!
[I0 CYIIECTBY B CBSI34 C HECOOTBETCTBHEM CBEICHMM, MBIIOXKEHHBIX B Xajlobe, YKa3aHHOMY BHLY
HapPYUIEHUS.

KomuteT OTKa3BIBAET B yAOBIECTBOPEHUH KATOOH! B CASYIONIMX CIIyHasX:

ITon oTcyTCcTBHEM BO3MOXHOCTH MPOUUTATE MOHUMAETCS ciydad, NpU KOTOPOM TEKCT IKAIOOBI
U (unn) ®UO, ¥ (MnK) NOYTOBBIHA aapec 3aABUTENSA HE MOJAAIOTCA TTPOUTEHHIO,
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Ha/MYWe BCTYNHBINETO B 3aKOHHYKO CHIIY DEIeHHsS cyla, apOMTpaKHOTO cylda mo xamobe
O TOM K€ [IPEAMETE | IO TEM JKE OCHOBAHHSM;

nojada KajoOBl JTMLIOM, IIONHOMOYHSA KOTOPOTO HE MOATBEPKIOEHB B  IOPSJIKE,
YCTAaHOBJICHHOM 3aKOHOAaTe bcTBOM Poccuiickoit @enepari;

Halu4ude pelieHus M0 jkanode, MPUHATOrO paHee B COOTRETCTBHH ¢ TpeOOBaHUAMHU
HACTOSALIEro AJMHHHCTPATUBHOIO DErJAMEHTa B OTHOIUMEGHHH TOTO XK€ 3asBHTENS M IO TOMY JXe
NPEAMETY XKaJIoOBL

5.7. Ilopanox ungopMupoBaHUs 3asBUTENS O PE3YNBTATAX PACCMOTPEHHS XKaNoObl.

IIpu ynosnersopeHuH xajio0sr KOMHTET IpHHAMAET UCUEPIILIBAIONIHME MEPHI [0 YCTPAaHEHHUIO
BBISIB/IEHHBIX HAapyIIEHHH, B TOM 4YHUC/E TIO BBAAYe 3asBUTENIO pe3yNbTaTa rocydapCTBEHHON YCIyTH,
He MO3JHee HNSTH pabouMx MOHEH cO AHA [PUHATHS pelleHWs, €CH HHOe HE YCTAHOBIEHO
3akoHoJaTenscTBOM Poccuiickoit Depepaumy.

He nosxguee aHs, cieAyOLIEro 3a JHEM IPUHATHS PEIle N, 3asdBUTENIO B MMCEMEHHON dopme
U IO OKENAHWIO 3asBHTENS B O3JE€KTPOHHOH (QopMe HampaBisercss MOTHBUPOBAHHBIH OTBET
0 pe3yabTaTaX pacCMOTPEHHS XKaNOOEL.

B otBere no pesynsTaTaM paccMOTPEHES XKaTOOkl YKa3bIBAIOTCS:

HauMeHOBaHue KomurteTa, IODKHOCTh, (GaMHIHSI, UNMS, OTYEeCTBO (OpHU HaJHYUH)
JIOJDKHOCTHOTO JIMLIA, IPUHSBIIETO pellleHue Mo xanode;

HOMEp, JaTa, MeCTO MPHUHSATHS pEUICHHS, BKIOYAs CBEJCHHS O JODKHOCTHOM JIHIIE,
pabOTHHKE, pelieHne MK JeiicTBue (6e31eHCTRUE) KOTOPOTo 0DMKaTyeTes;

dbaMunus, UM, OTYCTBO (JIPM HAJTHYHH) MIIH HAHMEHOBaHHE 3as1BUTEIS;

OCHOBAHHKS /ISl IPUHSATHS PELIeHHUS T10 Kanobe;

NPUHATOE TI0 XKajobe peleHne;

B ciy4ae ecinM Jkajo0a Ipu3HaHa OOOCHOBAaHHOM ~— CpPOKM YCTpaHEHHUS BBIIBIICHHBIX
HapYIICHWH, B TOM 9UCJIE CPOK NMPEeJOCTABICHUS PEe3ybTaTa FOCYLapCTBeHHOM YCIyTH;

B ciy4ae ecid kajnoda Mpu3HaHa He OOOCHOBAHHOH — apryMEHTHPOBAHHBIE Pa3bSCHEHUS
O MpPHYHHAX [PUHITOrO peNIeHus, a Taloke HHpOpMalusd O NOopsanke oOXalnoBaHWS NPUHATOTO
pelleHHs,

Taxxe B oOTBeTe O pe3yNbTAaTaX pPACCMOTPEHHS KATOOBI TPHHOCATCS WM3BHHECHUS
3a JIOCTaBJICHHbIE Heyao0CTBAa M yKasbiBaeTcs MHGOpPMaUMs O JaJbHEHIIMX NEHCTBHSIX, KOTOpPbIE
HEOOXO/TUMO COBEPUIMTE 3aSBUTENIO B LENAX MOTYICHUS TOCYNapCTBEHHOMN YCIIyrH.

OTBeT mO pe3ynabTaTaM pPacCMOTpPeHMs KajxoObl IIOJIMCHIBAETCS  YIOTHOMOUEHHBIM
Ha DPAacCCMOTPEHHE KaJOOBl JOIDKHOCTHBIM JIMIIOM KoOMHTeTa, HaIeJCHHBIM ITOJHOMOYHSIMH
10 PACCMOTPEHHIO KO0,

[lo xemaHuio 3agRMTENsT OTBET IO pe3yJNbTaTaM pacCMOTPEHUS KaJIoOBI MOXET OBITh
NpeCTaBIeH HE MO3AHEE OHSA, CIEAYIOLIEro 3a JHEM NPHHATHS PeuleHus, B (Gopme 3IIeKTPOHHOIO
JOKYMEHTa, MOAIMCAHHOTO 3IEKTPOHHON IOANHCHIO YIOJHOMOUEHHOTO Ha PacCMOTPEHHE KanoObl
IOJDKHOCTHOTO JjHIa KommTeTa, BHA KOTOPOW YCTAHOBNIEH 3aKOHONATEIBCTBOM PoccHiickoit
denepanyu.

5.8. [Topsinok ofxanoBaHus pEISHUs IO JKarode.

Peruenne, NIpHHATOE IO PE3YNIBTATaM PAaCCMOTPEHHS JXANO0BI, MOKET OBITH OOXKAIOBAHO BHUIIE-
rybepnatopy Cankr-IlerepOypra, HENOCPENCTBEHHO KOOPIMHHPYIOWIEMY K KOHTPOJMPYIOIIEMY
nesrensHOCT  Komurera  (Cmomppbld,  Cankr-Iletepbypr, 191060, Tten. (812)576-46-56),
B llpaBurensctBo Cankr-IlerepOypra, a Tarxe B cyJ B HOPSJKE H CPOKH, NpPEAYCMOTPCHHEIS
IEHCTRYIOIUM 3aKOHOIATENHCTBOM.

5.9. 3asiBuTen» MMEET MpaBO Ha TOJIYYeHHE HH(POPMALMH M JIOKYMEHTOB, HEOOXOIMMBIX
It OOOCHOBAHUS U PACCMOTPEHUSI JKANOOBI.

5.10. UadopmupoBanue 3asgBUTENCH O INOpAAKe TMONAYM ¥ PACCMOTPEHUS O KAMOOHI
OCYIIECTBIIAETCSA HOCPEACTBOM pa3MelmeHus nndopmanuu Ha [Toprane.

WadopMupoBanme 3asBUTeNEH O TOpsIKe 0OKATOBAHKS pelIeHHH u neicTeuit (6e3meicTrIs)
OCYILECTBIIIETCS TaxKe MpU OOpalleHUM 3asBHTEIS IO TenedoHaM, axpecaM 3JIEKTPOHHOH ITOYTHI,
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a TaKke NpH JUYHOM I[IpHEMe [0 ajpecaM, yKa3zaHHBIM Ha oduuManpHelx cafitax Komwurera,
I'AY IU3H na [Toprarne.

5.11. Tonoxenus HACTOALIErO pa3jesna, yCTaHaBIUBAIOIIE HOPSAOK IIORAYH H PACCMOTPEHHS
XKanod 2sasBUTENneH Ha HapylleHMS HX [paB TNpPH NPEJOCTABIEHHH TOCYJAPCTBEHHBIX YCIIYT,
He pacrpoCTpaHsOTCs Ha OTHOIIeHHs, perymupyemsle OenepanpHpM 3akoHOM «O mopsjke
paceMoTpeHHs obpalieHuit rpaxxaan Poccuiickoit @enepamuny (nanee — 3axon Ne 59-03).

Kano6sl 3a4BHTENEH HA OPraHH3aUHI0 NIPEIOCTABICHUS FOCYNAPCTREHHBIX yeuyr B Komurer
mi60 B ['AY I[3H noznarorcs 1 paccMaTpHBAIOTCA B IIOPSAKE, IPeyCMOTPeHHOM 3akoHoM Ne 59-03.

VL. OcobeHHOCTH BRINOJHEHNS AAMHHHCTPATHBHBIX pouenyp (neficTeuii) B M@OI]

[Ipn npegocTaBieHMM TOCYAApCTBEHHOW YCIYIH CTPYKTYpHBIE HoOApaszmeieHus MOL]
OCYIIECTBISIOT CEAYIOLIHE aIMHHHCTPATHBHBIE IPOEAYPHI (NeficTBHA):

HH(OpMHUPOBaHHE 3asgBHTENEH O TOPAAKE MPEIOCTABICHHS rOCYAapcTBeHHOM yeayry 8 MO,
0 XOJ¢ BHIIIOJHEHMS 3alpoca O IPeIOCTaBACHHH TOCYJAPCTBEHHOH YCIYrH, IO MHBIM BOIIPOCaM,
CBSI3AHHBIM C IIPEAOCTAaBIICHUEM TOCYHNAPCTBEHHOH YCIYTH, a TaKkKe KOHCYNBTHPOBaHHUE 3asBUTENEH
0 DOPSAKE MPENOCTARNIEHHS TOCYIAPCTBEHHON YCIYTH;

NPUEM 3alIpOCOR 3asBUTENEH O IIPEAOCTABIEHHH IOCYIAPCTBEHHOH YCIYTH;

HarpaeneHue B [AY L[3H 10KyMEHTOB, MONYYEHHBIX OT 3asBHTEIEH.

6.1. MudopMupoBanue 3asiBuTeNell 0 TOpSOKe IPSAOCTABICHUS TOCYINAPCTBEHHOM yCIyru
B M®II, 0 xo0ie BbIIOJHEHUS 34lpoca O NPEAOCTABJICHUM TOCYHAPCTBEHHOM YCIYr¥, 1O HHBIM
BOIIPOCAM, CBSI3aHHBIM C IIPENIOCTABNIEHHEM TOCYNAPCTBEHHOM YCHYIH, @ TaKKe KOHCYJIBTUPOBaHUE
3asBUTENEH 0 MOPAAKE MPEAOCTABICHUS TOCYAAPCTBEHHON YCIyTH.

6.1.1. UndopMupoBanne 3asBUTENS O TOPsAKE NPEAOCTABIEHHS I'OCYJAPCTBEHHON YCIyTH
B MOILI, 0 X0/1e BEIIOIIHEHUSI 3aTIPOCa O IPEAOCTABICHUH TOCYAAPCTBEHHON YCIIYTH.

6.1.1.1. OcHoBaHHEM Ui Hayaja OCYLIECTBICHUS HH(MOPMHPOBAHUS 3asSBUTENS O TMOPSIKE
NpefOCTaBICHUS rocyaapeTBeHHOR yenyrn B ML sBnsiercs obpainenue 3aspuress auuHo B MOI]
uny no renedony B IITO.

6.1.1.1.1. MupopmupoBanue 3asBUTENS O MOPAAKE MPENOCTABACHHA IOCYIAPCTBEHHOH yCIyru
B M®ILI ocymectBnsiercs pabotaukoM M®I] wiu padoraukom L[TO.

Taxoxe 3asBUTENH MOXET CAMOCTOSATENBHO 0OpaTUThCS K pasMerineHHsM B MO

uromatam (MHPOKHOCKAM, HHAOTYHKTAM);

CTEHJaM, coJepXKalluM HHGpOpMaIMio, IpenycMOTpeHHylo [IpaBunmamMu opranusaimu
JEATENBHOCTH MHOTO(YHKIHOHANBHEIX IIEHTPOB IIPENOCTABJIEHMsI TOCYIAPCTBEHHBIX  YCIYT,
YTIBEPXAEHHBIMYU HOcTaHOBNeHHEM [IpaButensctBa Poccuitckoit @epepanmu ot 22.12.2012 Ne 1376.

6.1.1.1.2. Pabotaux MOIl nmu paborrux [[TO wmubopMupyeT 3asgBHTENS MO CISAYIONHM
BOIIpOCAM:

pexuM pabotel u ajgpeca MOPL], Bpemsa mnpuema JOKYMEHTOB M BBIIaYH JOKYMEHTOB,
SIBISIOMIMXCSA PE3yNbTATOM [IPeIOCTaBICHUS IOCYJapCTREHHON YCITYTH;

HaMMEHOBAHHE, MECTO HAXOXACHMs, rpapuk paboTBl, KOHTAKTHbIE TeNe(OHE OpraHoB
FOCYJapCTBEHHOH BJACTH, Y4PEXKACHUH W OpraHu3aliif, MPeAOCTABJISIONIUX TOCYZapCTBEHHEIE
YCIIYTH HIIH YHaCTBYIOIIUX B IIPEIOCTABICHHUH YCIIYT,

KPYT 3asiBUTEIIEH;

nepeueHb NOKYMEHTOB, HEOOXOMUMBIX AJIst IPEJOCTABIICHAS FOCYIapCTBECHHOMN YCIyTH;

pe3ysbTaT NPefOCTaBAECHUS rOCYAaPCTBEHHOM YCIIyTH;

CPOK NPEOCTABICHHUS TOCYJapCTBEHHOH YCIYTH;

OCHOBaHMA [UI1 OTKa3a B TIpUeME JOKYMEHTOB M Ui OTKa3a B [PENOCTAaBIIEHUH
rOCYIapCTBEHHOU YCIyTH;

HOPMATHBHBIE [IPABOBLIE AKThI, PETYIHPYIOMUE TOPSIOK PEIOCTAaBICHHUS YCITIyTH;

nopsiiok  obkanoBaHug  JdedfcrBuit  (OespmeiicTBHA) M pelleHME, OCYIIECTBIIIEMBIX
U IPHHHMAEMBIX OpraHaMH [OCYHNApCTBEHHOW BIACTH, YUPEKACHUSMH M OpPraHU3aLUsIMH B XOJ€
IPefOCTABICHHS rOCYAAPCTBEHHON YCIIyTH.
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6.1.1.2. OcHoBaHHEM JUIS Ha4aja OCYIIECTBIEHUS HHOOPMHpPOBAHUS 3asBHTEISI O XOHAE
BBINIOJIHEHHS 3a1Ipoca O NPEOoCTaBIeHUH TOCYAapCTBEHHOH YCIYTH SBISETCS:

obpamenue 3asButens muano B MOI] wim no tenedony B L[TO;

obpaieHue 3agBuTens Ha [Topran 6Ge3 npoxolxmeHus aBTOpu3anuK B pazjene «Ilposepka
craryca sarnpocay (JOMeHHOe uMs caiita B cetd «VHTepHeT» — gu.spb.ru/status) wiu mosiydeHue
3agBHTENEM yBeoMIeHHH B «JIuuHOM KabuHeTe» Ha IlopTane HemocpeACTBEHHO MOCHE aBTOPH3ALINY;

obpalieHHe 3adBHTENT B MOOWIBHOE MPUIOKEHHE 0e3 MPOXOKIAESHHS aBTOPH3ALHE B paszene
«[IpoBepka cTaryca 3ampocay MM IONydYeHHE 3asBUTENEM YBENOMIEHHH B «JluuHoM KabuHeTe»
B MOOMIIBHOM IIPUIIOKEHHH, & TAKOKE ITOCPECTBOM BCINIBIBAIOUINX YBEAOMIICHHH HEIOCPEACTBEHHO
Toce aBTOPH3AINH,

MOCTYIUIEHHE 3asBUTENIO yBeZOMJIEHHH 1o oanexkTponHOlt mnoure, CMC-coobmenuit
(mpu BRIOOpE 3aABHUTENEM COOTBETCTRYIOLIETO criocoba HHPOPMAPOBAHHUS).

HupopMupoBaHHE  3asBHTENS IIOCPEACTBOM  YBEIOMJICHHH 1O  2JIEKTPOHHOH moure
1 CMC-coobuieHHH OCcyIIecTBIAETCS TONRKO B Cyyae YKa3aHEHs 3as1BUTEIEM KOPPEKTHOTO ajpeca
AMeKTPOHHOH MouThl ¥ (MH) HOMepa TenedoHa B 3asBJIEHHH O NMPEAOCTABICHUH TOCYIAPCTBEHHOMH
yesryru npu obpamesuu B MOI],

HudopmupoBanne 3agBHTENS O NOCTYIICHUH pe3yNbTaTa IpefOCTaBICHHS TOCYAAPCTBEHHOM
yenyru B M®I[ He ocyiecTBasercs.

WudopmupoBanne 3asBHTENs © XOA€ BBITONHEHHS 3ampoca O IPefOCTaBICHUH
FOCYQapCTBEHHOM YCIYIM MOCPEJICTBOM OCYILECTBIEHUS Tele()OHHOro 3BoHKa paboTHHMKoM MOL]
HE OCYLIECTBISETCA.

6.1.2. KoHCYIPTHPOBAHHE 3a4BHTENS O NOPSJKE MPEJOCTaBICHUS TI'OCYAapCTBEHHOH YCIIyTH
B M®I].

6.1.2.1. OcHoBaHMEM S Hadajla OCYLIECTBJICHMS aiMHHHCTPATUBHOHN MpPOLEAYPHI SABISETCS
obpamnieHue 3assutens 8 MOLL

6.1.2.2. KoHcynprrpoBaHUe 3asBHUTENS OCylLIecTBIseTcs padoTamxom MOPIL.

6.1.2.3. Tlpu xOHCYIETHPOBAHMH 3asBHTeNs paboTHUK ML

pa3zbsICHACT 3agBHTENIO TNOPSAOK TPEANOCTaBIeHMst ycilyrd (HauMEHOBaHHWE OpraHa
rocyJapCTBeHHON BIACTH, Y4YPEXIECHHS, OpraHH3aIli{, NPHHUMAIONETo(eH) perieHue, KaTerOpHH
3asBUTENEeH, HOPMY pe3ysIbTaTa IPeNOCTaBICHHS YCIYTH, CPOK IPEXOCTABICHHUS YCIYTH);

IPOBEPAET KOMIIJIEKTHOCTD {IOCTATOYHOCTD) IPEJICTABIEHHEBIX 3asiBUTENIEM JIOKYMEHTOR;

IIPOBEPAET HATHYHE B JOKYMEHTAX CBEICHHMH, HEOOXOJIMMBIX JUIs IIPEJOCTABIIEHUS YCIYTH;

BBISBIIET B JOKYMEHTaX HEYJOCTOBEPEHHBIE HCIIPABICHHUS, TOBPEXKACHUS, HEIUTAEMbIE YacTH
TeKcTa MO0 HEYHTAEMBbIE OTTHCKH IITAMIIOB, HaJTMYHE KOTOPHIX HE MO3BOJIAET OAHO3HAYHO TOJKOBATh
UX COIEPXKaHHE;

pazBCHACT 3asIBUTENIO COIEPIKaHUEe HEJOCTATKOB, BEISBICHHBIX B JOKYMEHTAX, H IIPEIaracT
IPHHATH MEPHI 10 UX YCTPAHEHHIO;

PasbACHSET MOPSANOK U CPOK BBIAAYH AOKYMEHTOB, SBIISIOIMXCS PE3YIIBTATOM IIPEIOCTABICHUS
YCIIYTH.

6.1.3. Pe3yspTaTOM aIMUHMCTPATMBHON IIPOLEAYPHl SBIACTCA IIPEJOCTABICHUE 3aSBHUTENIO
NOJHOH ¥ NOHATHOHM MHGOPMALUY MO BONPOCAM, CBSI3AHHBIM C IPEIOCTABICHHUEM TOCYNAPCTBEHHOM
YCIYTH.

6.1.4. CmocoboM  dukcauyu  pe3ynbTaTa aJAMUHHCTPATHBHOH  NpOUEAYPHl  SBISIETCA
yeranoBnerue padotHukoM ML unu L{TO ¢akra oTcyTCTBUS y 3aSBHUTENS BOIIPOCOB, CBI3AHHBIX
C IIPEAOCTABICHHEM rOCYIAPCTBEHHOM YCIIYTH.

6.2.Ilpuem 3ampoca 3asBUTENII H JOKYMEHTOB, HEOOXOAMMBIX JUIS IIPEIOCTABICHUS
rOCy/IapCTBEHHOMN YCIIYTH.

6.2.1. OcHoBaBMEM Ul Havalla aAMUHHCTPATUBHON IPOLEAYPHI ABJISETCS JTHIHOE 0OpalneHue
saspurens: (npeacrasutesnss) B MOL] ¢ poxkyMmMeHTaMu, yka3aHHBIMH B IyHKTe 2.6 HACTOSIICTO
AJIMAHHCTPATUBHOIO PErJIAMEHTA.

6.2.2. TTpuem TOKYMEHTOB OCyIUecTBIsgeTCsS paboTHrkoM MOII.
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6.2.3. Paboraux  MO®LI, ocymecTRISIOMME NOpHeM  JAOKYMEHTOB, IIPeACTaBIEHHBIX
JUIS TTOJIyYEHHUS FOCYAaPCTBEHHOR YCIIYTH, BEITOJIHSET CIEAYIOUHE ACHCTBHS:

6.2.3.1. YcraHaBnuBaeT JIUYHOCTE 3aJBHTENS Ha OCHOBAHMHU I1ACHOPTAa M HHBIX JIOKYMEHTOB,
YIOOCTOBEPSIIOIHX JIMYHOCTh 3asABHTENS B COOTBETCTBMH C 3aKOHOAATENBCTBOM Poccuiickoit
Denepanun.

JUts ynocToRepeHus IMYHOCTH 3asiBuTeNs padotHik M®L] ycTaHaBnuBaer:

TOXIECTBEHHOCTE 3asiBUTENs (hororpaduu, comepxauiefics B NpeJbaRICHHOM HM IacropTe,
WHOM JOKYMEHTE, YIOCTOREPSIOIIEM JHMYHOCTh B COOTBETCTRHH C 3aKOHOAATENbCTBOM Poccuiickoit
Qenepaitiy;

JNEHCTBUTENIBHOCTS NPENBIBICHHOTO IAaclopTa, CPOK JIGMCTBHS IACIOpPTa IpakAaHHHA
Poccriickolt @enepanyy, ycTaHOBIEHHBIH ocTaHoBIeHHeM [paBuTenscTBa Poccuiickoit denepaunu
or 08.07.1997 Ne 828 «O6 ytBepxmenun [lonoxeHwss o nacrmopre rpaxaaHuHa Poccuitckoit
®enepaunu, obpaslia OnaHKa W ONHCAaHHA MacHopTa rpaxnaEnHa Poccuiickoli ®eneparuu», cpox
NeHCTBHS HHOTO JIOKYMEHTA, YIOCTOREPSIOIIEro MMYHOCTE (€CIH TaKoH CPOK yKa3aH B JOKYMEHTE).

6.2.3.2. YcTragaBiauBaeT [OJHOMOYHE NPEACTaBUTENs HAa OCHOBAHHU IPENbsBICHHBIX
HM OPHIHMHAJIOB IOKYMEHTOB, TOATBEPKAAIONIHX B YCTAHOBIIEHHOM IIOPSIKE €ro IOJIHOMOYHE.

6.2.3.3. Onpegensger npeaMer obpamesns H IIPOBOJUT IIPOBEPKY COOTBETCTBHS JAOKYMEHTOB
TpeOOBaHMSIM, YKa3aHHBIM B IYHKTE 2.6 HAaCTOSIEro AAMUHUCTPATUBHOTO periaMeHTa.

B cnydae TpencTaBieHHs 3asBHTENEM HEMONHOrOo KOMIUIEKTa [JOKYMEHTOB Jubo
HECOOTBETCTBHSI TMPEJICTABNEHHBIX JOKYMEHTOB TpeGOBAaHHSM, YCTAHOBIEHHBIM [YHKTOM 2.6
HAcTOSIIEr0 AJMMHHUCTPATHBHOTO  perjiiaMeHTa (fajee — HECOOTBETCTBYIOUIMH  KOMILIEKT
JOKYMEHTOB), pabOTHHK CTpyKTypHOro mnonpasgenexus MOLl, ocymecTBIMOMMEA mpueM
JIOKYMEHTOB, Ppa3bsCHAET 3asBHUTENIO COJIEP)KAHHE HEJOCTATKOB, BHIIBICHHBIX B JOKYMEHTAX,
TIpe/UIaraeT IPUHATh MEpBI 110 HX YCTPAHEHHUIO U OOPaTUThCS 32 MPEAOCTABICHUEM I'OCYNAPCTBEHHOH
YCIIYTH IOBTOPHO.

B cnydae, xorma 3agBUTENb HACTAHBAET HA IIpUeMe HECOOTBETCTBYIOLIETO KOMIIIEKTa
JIOKYMEHTOB, pabOTHHK CTPYKTYpHOTO noapasaereHus MOLI, ocymecTrisiomuii npreM JOKYMEHTOB,
npejularaeT 3asBUTENIO COOCTREHHOPYYHO CZAENaTh COOTBETCTBYIOLLYIO 3allMCh Ha 3asBIECHHH
HJIH 3aII0NHKTE COMPOBOAMTENBHOE MHCBMO K KOMIUIEKTY JOKYMEHTOB.

6.2.3.4. @opMupyeT 3anpoc O NpeAOCTaBICHUH rocyaapcTBeHHon yenyrn 8 MAUC OI'Y.

6.2.3.5. OcymiecTBIIET ~ CKaHUPOBAHME  IIPEACTABICHHBIX  JOKYMEHTOB,  (OpMHpYeT
3JMEKTPOHHOE  JEeN0, BCE  JOKYMEHTBl  KOTOPOTO  CBA3BIBAIOTCS  €OWHBIM  YHHKAJIbHBIM
UNEHTU(UKAMHOHHBIM  KOJOM, TMO3BOJSIIOMIAM  YCTAHOBHTH  IPHHAMISKHOCTH  JOKYMEHTOB
KOHKPETHOMY 3aABHTEIIO U BULY OOpalleHus 3a TOCYJapCTBEHHOH YCIyroH.

6.2.3.6. 3apepsieT 3JIEKTPOHHOE JIEJIO CBOCH YCHJICHHOH KBaTH(HUUMPOBAHHOH 3JIEKTPOHHOH
TIOJMHCEIO.

6.2.3.7.Ilo oxonuanuu npuema JoKyMeHTOB paboTHuUk M®I] BBIIAaeT 3asBUTENIO PACIHCKY
B IIpHEME JIOKYMEHTOB.

6.2.4. B ciiy4ae ecnu 3asgBUTENb NOTpeOOBa OT3bIBA OOpALCHUS:

a) B Cliyyae €CJiM JAOKYMEHTHI 3asfBHTENs NEpefaloTcs Ha OYMaKHBIX HOCHTENIAX YKa3BIBAETCH
crenyouias HHGOpMALH:

B cnyuyae ecnu 3agBuTens norpeboBasi OT3BIBA OODAICHHS K BO3BpaTa IIPEACTABICHHBIX
JIOKYMEHTOB IIOCJIE OTIIPABJIEHUS 2JeKTpoHHOTO Aena B I'AY 1I3H, Ho 10 HampaBieHHS KOMIUIEKTa
JOKYMEHTOB Ha 6yMaxHbIx HocuTelsix B 'AY L[3H, paborHuk cTpykTypHOTrO moapasaencHuss MOII,
OCYLIECTBIAIOIUN MpUeM JOKYMEHTOB, IpeJUlaraeT 3asBUTENIO HaINMCaTh 3asBICHUE HA OT3bIB
ofpateHus, 3a0upaeT pacmHCKy y 3asBHTeNd (B clyyae €€ HajJuuus), JIOCJE Yero BO3BpaliaeT
NPeIOCTARICHHEIC 3asBHTEIEM NOKYMEHTHI. IIpyu sToM paboTHUK CTpYKTypHOro nofpasaeiacHus MOL]
yCTaHaBIUBAET COOTBETCTBYIOIIUH cTaTyC 31eKTpoHHOro aena 8 MAUC OI'Y.

B ciyuae eciu 3agBUTENs NTOTPeOOBal OT3BIBA OOpalleHUWs] M BO3BpaTa IPEHOCTABICHHBIX
JOKYMEHTOB IIOCJIE HamnpaBIeHus dNEKTPOHHOro 00paleHus U KOMIUIEKTa JOKYMEHTOB Ha OYMakHOM
HocuTene B AV LI3H, pabotHuk cTpykrypHOro moapazaenenus MO®LI, ocymecTBusomuii npueM
JOKYMEHTOB, IIpeylaraeT 3asBUTENIO 00paTuThes HermocpeRcTseHHo B 'AY 13H.
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6) B clyyae eclid JOKYMEHTHI 3asBHTENs epejaloTCs UCKITFOUUTENBHO B MIEKTPOHHOIH (opMe,
yKa3bIBaeTCs clefyrouas HHGopMaius:

Ecnu 3asputens notpeboBan OT3BIB OOpamieHHs M0 OTIPaBICHHS OJJEKTPOHHOrO jela
B ['AY II3H, paboTHHUK CTPYKTYpHOTO noApasneneHus M®PL, ocymecTBIsION Uit npHeM JOKYMEHTOB,
npejnaraeT 3asBUTENIO HATTHCATH 3asBJICHUE Ha OT3BIB oOpateHns H 3abupaeT paclucKy y 3asBUTENA
(B cnyuae ee Hanuuus). [Ipm aToM paboTHHK cTpyKTypHOro noapazaeneHus M®Ll ycranasnusaer
COOTBETCTBYIOIIHUIT cTaTyc aneKkTporHoro fena B MAMC DT,

6.2.5. PeaynpTaToM aJMUHHCTPaTHBHOH NpoUeNypH SBASercs npueM paborHmkoM MOL]
JOKYMEHTOB, [IPEJCTABICHHEIX 3asBHTENIEM.

6.2.6. Cnocobom  Qukcaluy  pe3ynsTaTa aAMHHHCTPATHBHON  IIPOUCAYpH  SABJISETCS
odopMiIeHHe M BBIIAYA 3aRUTEIIO PACIIHCKH O PHEME JOKYMEHTOB.

6.3. Hanipasnienue B 'AY LI3H noKkyMeHTOB, IOTYYEHHBIX OT 3asABUTEIIS.

6.3.1. OcHoBaBMeM U4 Hayala aJMHHHACTPATHBHOM IPOUEAYPHl SBISETCS  IPHEM
H pericrpanus paboTHUKOM M®L] TOKYMEHTOB, IPEACTABICHHBIX 3aABHUTEIIEM.

6.3.2. llepegaya B 'AY L3H noKyMeHTOB, IONYYEHHBIX OT 3afBHTENS, OCYLICCTBISETCS
padoTHHKOM MOII,

6.3.3. B cnyyae B3aumoneticteust M®I] ¢ [AY 1[3H B anextpouHoii dopme, paboraux MPL]
B CPOK He MO3J{Hee CIeyIomero padbouero JHsS HaupaBsgeT CKaH-Kouu 1okyMeHToB B 'AY 1{3H.

IIpu OTCYTCTBHH TeXHHYECKOH BO3MOXHOCTH B3aumoneiicteus M®PI ¢ TAY I1I3H
B 2JIEKTPOHHOH (hopMe mepefada JOKYMEHTOR OCYIIECTBASETCS B IIOPSOKE M CPOKH, YCTAHOBIEHHBIE
COTJIALIEHHEM O B3aHMOJEHCTBHH, HO He Mo3/iHee TpeX pabouux AHEH co JIHS NpHeMa JOKYMEHTOB
3asgurens B MOLI.

ITpu 3TOM CpPOK NpENOCTAaBiAGHHS TOCYAAPCTBEHHOM YCJIYIH YBEJIMUYMBASTCS Ha BpeMs,
HeoOXoauMOe Ul Nepeflaull yKa3aHHBIX JIOKYMEHTOB - JO TpeX pabouux OHEH CO JHs MPUHATHS
sanpoca B MOIL] (yka3eBaercs B Cllydae HaPaBJICHHUS JOKYMEHTOB Ha OYMAKHBIX HOCHTESAX).

6.3.4. PesynpraToM aJMHHHCTPaTUBHOH IPOLIEAYPHl SBJISIETCS HANpaBlcHHEe pPaOOTHHKOM
MO®I] B 'AY 1I3H npHHATBIX OT 2asBUTEIIA JOKYMEHTOB.

6.3.5. Crocobom ¢(ukcalla pe3ynbraTa aAMUHUCTPAaTUBHOM MPOLENYPHI SBJISETCS YCTAHOBKA
craryca B MAUMC OI'Y u oTmeTka B HOKYMEHTE, MOATBEPNKAAIONIEM IOCTABKY INOKYMEHTOB
B 'AY I[3H.

6.4. Beimaua AokyMeHTOB, nonydeHHBIX oT I'AY L3H mo pesynpratam mnpemoctaBieHHS
rocyNapcTBeHHOH yCIIyTH, mocperncTsoM MOI] He ocymiecTrisieTcs.

6.5. Ilomava »xanobsl B mopsiike nocyneOHOro (BHecyneOHOro) OOXKANIOBAHHS peINeHUM
u neiictuil (Oe3zpetictrus) M®I[ u paGotaukos MOLI,

6.5.1. OcrOBaHMEM U1 Hayaja OCYLIECTBIEHUS AJMUHUCTPATABHOM IPOHEAYPH! SABJISETCS
rofada 3aseuTeseM B M®L] ¢ xanobsr Ha pemenus u nelictrus (6e3peticreue) MOILI, paboTHHKOB
M®ILI (nanee — xanoda va MOILI).

6.5.2. Ilonaya >xanodel Ha M®L] ocymectensercs padbotauxy MOLI.

6.5.3. ndopmartus 1ist 3assBATENIS O €ro IpaBe NoAaTh kKanooy.

3asBUTE/Ib HMEET MIPaBo NoAaTh kanoby Ha MOL] B cneyronmx ciayJasx:

HapylIEHHE CPOKa PETHCTPalliM 3ampoca 3asBUTENS O IIPEIOCTAaBICHHH TOCYHapCTBEHHOM
YCIYTH, KOMIIJIEKCHOTO 3a1poca;

TpeOOBaHME IIPE/ICTABICHUS 3asBUTENIEM JOKYMEHTOB, HE IPEAYCMOTPCHHBIX HOPMATUBHBIMHU
IpaBOBBIMH aKTaMu Poccuiickoit @eneparyu Juist peIoCTaBICHHS rOCyqapCTBEHHOM YCIIyTH;

OTKa3 B IIpHEME JOKYMEHTOB, IpEICTaBJICHHE KOTOPHIX IPENYCMOTPEHO HOPMATHBHBIMH
npaBoBbIMA akTaMH Poccuiickoil Demepanuy At HpeJOCTABIEHUS rOCYIapCTBEHHON YCIYIH;

TpeOOBaHHE BHECCHUS 3asBHTENEM IIPH NPEAOCTABICHHH TOCYINAPCTBEHHOM YCIYTH IUIATHI,
He NpelyCMOTPEHHOM HOpMAaTHBHEIMY IIPaBOBBIMH akTaMu Poccuiickoi ®expepariua.
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Kanobel Ha HapymIeHHS CpOKa WM T[OpSAKAa BHIAYM JOKYMEHTOB IO pe3yJbTaTam
IPeOoCTaBIeHUs rOCY/apCTBEHHOH YCIyrd NpHHHUMAIOTCd KOMHUTETOM B MOpPSIKE, YCTAHOBJICHHOM
paszzienoM V HacTosmero AIMHHUCTPATHBHOTO periaMeHTa.

B cnydae ecmm xanoba Ha MOLl mopaercss wepes mpeacTaBHTENs, Takxe MMPEACTABIACTCS
JOKYMEHT, HOATBEPKAAOLMH IIOJIHOMOYHS HA OCYIIECTBICHHE ACHCTBHH OT HUMEHH 3asiBHTEN.
TpebopaHud K JOKYMEHTaM, MOATBEPIKIAIOIINM ITONHOMOYUS, YKa3aHb! B MyHKTE 5.1.2 HacTOSINETO
AIMUHUCTPATUBHOIO perjaMeHTa.

6.5.4. llpenmet xanobst na M®PLI.

Kanoba na MOI] nomxHa cOepKaTh:

HauMeHoBanne ML, dammmuio, ums, oTaecTBO (MOCNEAHee — MPH HAIMYHH) ¥ JOKHOCTE
paborauka MOL], pemenus n aeficTBus (Ge3neiicTBre) KOTOPBIX 0OXKAIYIOTCS,

haMuanIO, MMs, OT4ecTBO (TIOCIEAHEEe — MPH HAJIHYHAM), CBEACHHSI O MECTe J>KUTENLCTBA
3asgBUTEN - (DH3NYECKOro JHIA, a Takxke HOMep (HoMepa) KOHTakTHOro reiedona, aapec (ampeca)
3JIEKTPOHHOMN TIOYTH! (IPH HATHYHH) H MOYTOBHIH afpec, N0 KOTOPHIM OKEH ObITh HATIPABJIEH OTBET
3asIRHTEIIO;

cRefeHUs 00 obxanyeMBIX perneHHsxX H aeiicTBusx (OesmeiictBuu) MOL], padornuka ML,
B TOM YMCIe BHJ HapyIIeHHsd, yKasasHBIH B IyHKTe 5.1.1 Hacrosiero AJMHUHHCTPAaTHBHOIO
permaMeHTa;

IOBOZBI, HA OCHOBAHMM KOTOPBIX 3asBHTENb HE COIVIaCeH ¢ pelIeHWeM M IeHcTBUEM
(6besmetictBuem) MOLI, paborauxa M®I[. 3agBuTeneM MOryT ObiTh MpEICTABIEHBl JOKYMEHTEHI
(npu HaMUYHM), TOATBEPKIAIOIIHE JOBOJBI 3asBHTENS, NHOO HX KOIIHH.

6.5.5. CiocoOBl mofauu u paccMoTperust xanobsr Ha MOLI.

6.5.5.1. Xanobel Ha pemenus u peHcrBus (DesneiictBue) paborhuka MOLl noparores
pykoBoauteno MOLI,

6.5.5.2. Kanoba na M®I] MoxeT OFITH HampapeHa:

IO TTIOYTE;

¢ ucrnonb3oBaHueM cetn «MuTepreT» nocpenctroM [oprana;

IpHY JIMYHOM HpHeMe 3asButend B M.

ITpu nuyHOM MpHEME 3asBHTENb B MUCHMEHHOM QopMe Ha GyMaKHOM HOCHTEJNE TPEACTaBIISET
IOKYMEHT, YIOCTOBEPSIOMIHN €ro JIMYHOCTH B COOTBETCTBHM C 3aKOHOXATENHLCTBOM Poccuitckoi
Oepepariuy.

Ilpu monaue xanobel Ha M®ILI B anexTponHO# ¢Hopme nocpencTeoM [loprana mMoryr GHITH
NpenCTaBIeHEl HOKYMEHTH, yKa3zaHHele B TyHKTe S5.1.1 Hacrosimero AAMUHHCTPATUBHOIO
peryiaMenTa, IpH 3TOM JOKYMEHT, YAOCTOBEPSIONIMY THYHOCTE 3asBUTENIS, HE TpeOyeTcs.

3amnoNHEeHHe 3ampoca O PacCMOTPEHHH XkalnoOwl uyepes [Toprajs NpOW3BOMHUTCS 3asBHTEICM
JIHYHO TIPH YCJIOBHHA aBTOPH3aLMK 3asiBuTeNst Ha [Toprame mocpencreoM ECUAS.

6.5.5.3. Cpok paccmorpenus xanobsl Ha MOI] ucumcnsercs co AHSA PEruCTpaluM JXao6bl
B MOII. Xanoba sza MO moanexxuT pacCMOTPEHUIO B TeUEHUE ITATHA/IATH paboIuX JHEH CO HI ee
PEruCcTpalMy, a B ciiydae obxanosanus otkaza MOL] B mpueMe JOKYMEHTOB Y 3asBUTEIII — B TEUSHUE
ATH pabounx AHeH co JHS ee PperucTpalyy.

Kanoba na ML paccmarpusaercs MOLI.

Kanoba nHa pemenuss u geiicteus (Ge3peiicTBue) pykoBomutens MOL[ paccmarpusaercs
Komurerom mo uHhOpMaTH3alluy U CBA3H.

6.5.6. PesynpTar paccmoTpenus xanobsl Ha MOILL,

[To pesynpraTam paccMoTpenus xano0sl MOL] npuHIMaeT OXHO K3 CIEAYIOIMX PEMICHUI:

xanoba yaOBIETBOPAETCS, B TOM UHCIE B (JOPME OTMEHBI IIPUHSATOIO PEIICHHS;

B YIOBJIETBOPEHUH XKal0ObI OTKa3bIBACTCA.

YkasaHHOe pelieHue npuaMMaeTcs B popme akta MOIL[. Tunosas ¢opma axra ycTaHOBJIEHA
npunoxenueM Ne 13 k HacTosmeMy AIMUHUCTPAaTUBHOMY PErJIAMEHTY.

¢ BosmoxHoCTh TozaTh Kanoby nocpeacTeoM Iloprana obecreunpaercss As 3asgBUTENeil, KOTOpHIE NMOJABaNM
3anpoc O NpEeAOCTaBIEHUM roCyAapcTBeHHol yenyry uepes [Topran unu M®LI.



35

M®I] oTka3bIRaeT B YAORIETROPEHHH XKal0Okl B CAEYIONHX CIIyYasX:

HalM4Me BCTYIHBILIErO B 3aKOHHYIO CHIIY pelIeHMs cyna, apOHTpaXXHOro cymga o jxanobe
O TOM )K€ MpeaMEeTe U IO TEM K& OCHOBAHHSIM;

nojaya Xajo0sl JIHIOM, IIOJHOMOYHS KOTOPOTO He MTOATBEPIKCHE! B MTOPSIIKE, YCTAHOBIEHHOM
3aKOHOaTeNnbeTBOM Poccuiickoit Gdeneparium;

HaJIMIHE pellleHHd 10 Xanobe, PUHATOTO paHee B COOTBETCTRHH ¢ TpeOOBaHHAMH HACTOSILETO
AIMUHHCTPAaTUBHOT'O PErjlaMeHTa B OTHOIIEHMHU TOrO XK€ 3asBUTENS H [0 TOMY )K€ MPEAMETY JKaIOOBL.

6.5.7. lopsnox uHGOPMHUPORAHHS 3aIBHTENS O Pe3ybTaTaX PACCMOTPEHHS KATOObL.

ITpu ynoenersopeHuH >xanobsl M®L] npuHHMaeT HCYEPNBIBAIOIIHE MEPHI [0 YCTPAHCHHIO
BBISIBJICHHBIX HapyIIeHHH He Mo3fHee NETU pabodux MHEH cO JHS NPUHATHS pPEIUCHHS, CCIM HHOe
He YCTAHOBJIEHO 3aKOHOAATENLCTBOM Poccuiickol Menepaunm.

He nozgnee nus, cnemyromero 3a AHEM IPHHATHS pelieHus, 3asBHTENO B IMCBMEHHOH dopme
H [0 DJKENAaHHIO 3af{BHTEN B JJICKTPOHHOH ¢OpMe HanpaBiIseTcs MOTMBHUPOBaHHBIA OTBET
0 pe3yNbTaTaX PaACCMOTPEHHMS IKATOOBL.

B orBete 110 pe3ynpTaTaM pacCMOTPEHHS HKAanOOBl YKa3bIBAKOTCS:

HauMeHORaHHe M®L], moKHOCTB, (amuims, UMs, OTYECTBO (LOCICIHEE - HPH HaIUIUH)
€ro JOJDKHOCTHOTO JMLA, IPHHABLIETO PelIeHue 110 XKanobe;

HOMEp, JjaTa, MECTO MPHHATHS pEIUeHMS, BKIIOYas CBEJEHUS O JHOJDKHOCTHOM JIMIE,
paboTHHKE, penmeHue um geiictere (6e3neiicTBrE) KOTOporo obKanyeTcs;

(daMHIHS, UMS, OTYECTBO (NIOCHIEAHEe - IIPH HAMYHM) HJIM HAUMEHOBAHHE 3asBUTEIS;

OCHOBAHUS JUISl IIPHHATHMS PEIleH s M0 Xanobe;

MPHHATOE I10 XKanobe pelueHye;

B Cly4yae ecinH >kajoba InpH3HaHa OOOCHOBAaHHOH — CpPOKM YCTPaHEHHS BBHISBICHHBIX
HapyLUEeHHI;

CBEJICHHUS O MOpsKe 00XKaNOBAHUS IPUHITOTO 110 XKalobe pelIeHusl.

Taroke B OTBeTe 0 pe3yabTaTax pPacCMOTPEHUS IKAIOOBI TIPHHOCSTCS H3BHHEHHS
3a JOCTaBJICHHEIE HeynoOCTBa W yKa3blBaercs HHOOPMAIMS O AAIBHCHIUMX HEHCTBHAX, KOTOPEHIE
HEOOXOUMO COBEPLIMTE 3asBUTEIEO B IENIX HONYYEHHS FOCYAAPCTBEHHOM YCIYyTH.

OteeT 1O pe3ympTaTaM pacCMOTPEHHS KanoObl IIOANMCBHIBAETCS  YIIONHOMOYECHHBIM
Ha paccMoTpeHue xatober nunoM ML, HapgeneHHBIM NOTHOMOYMSIMH 110 PaCCMOTPEHHIO Kalob.

[To >xemaHuro 3agBHUTENS OTBET IO pe3yibTaTaM pacCMOTPEHHs KaJOOBl MOXKeT OBITh
NPEICTABJIEH HE NIO3/IHEE AHS, CJIECIYIOWETO 3a AHEM NPUHATUS PEIISHUS.

6.5.8. Ilopsmok obxanoBanus pemeHns o xanode sa MO,

Pemenue, NmpHHATOE MO pe3yibTaTaM PACCMOTPEHHS JKaTOOBI, MOXET OBITH O0XKaJI0BaHO
sule-rybepHaropy Cankr-IletepSypra, HEIOCPENCTBEHHO KOOPAMHUPYIOLIEMY H KOHTPOIUPYIOMEMY
aearensHocts MOIL  (Cmonpubiit, Cankr-Iletepbypr, 191060, Ttem.  (812)576-62-62),
B [IpaputensctBo Cankr-Ilerepbypra, a Takxe B CyZ B IOPSAKS M CPOKH, NPEAYCMOTPEHHEBIE
OEHCTBYIOUUM 3aKOHOIATENBCTBOM.

6.5.9. 3agBuTens HMeEET MpaBO Ha HOJy4eHHe WHPOPMAIHHA B HOKYMEHTOB, HEOOXOTMMBIX
17151 0OOCHOBAHMS U PACCMOTPEHHUS XKATOObI.

6.5.10. MndopmupoBasue 3asBuTeNedf O HOpAAKe IOJAYsi ¥ PACCMOTPEHWS JKANOOEI
OCYIIECTBJIZETCA TOCPEACTBOM pasMelieHus uadopmaruy Ha [loprane.

Hudopmupopanue 3asButeneil 0 opsake o0xaloBaHus pelIeHUN U AeHcTBHI (Ge3neficTBus)
OCYIIECTBIIIETCS TaKXKe NMpH OOpalicHUHU 3asgBUTEN MO TenedoHaM, ajpecaM 3JIEKTPOHHOM IOYTEH,
a TaxKe MpH JTMYHOM IpueMe 1o ajpecaM, ykazaHHbIM Ha [loprane B pasgene « MOL».

6.5.11. IfonoxeHust ~ HACTOAWIErO  paslena,  YCTaHABIWBAIONIHE  TOPSIOK  IOAAYH
U PacCMOTPEHHUS KaNob 3asgBUTENCH HA HAPYLICHUS WX IPaB IIPH HPEIOCTABICHHUH TOCYAapCTBEHHBIX
YCILYT, HE PaclpOCTpaHsIOTCS Ha OTHOMIEHUS, perynupyemble 3akoHoM Ne 59-@3.

Kanobrl 3asBUTENECH Ha OpPraHU3ALMIO NPENOCTABICHHS OCYIAPCTBEHHBIX yciyr B MOI]
IIOJJAF0TCS M PACCMaTPHBAIOTCS B IIOPSIKE, IpeayCMOTpeHHOM 3akoHOM Ne 59-03.

Kamoba zagBuTeNss Ha OPraHU3ALlUIO [PEIOCTABACHHS TOCYHNapPCTBEHHBIX yclIyr B MOI,
nofanHas 3asButeneM B MOLI, paccmatpusaercs M®I B cooTBeTcTBHY ¢ 3akoHOM Ne 59-D3.



IMpunoxenue Ne 1

K AIMUHHCTPATHBHOMY perjaMeHTy

KomuTtera no Tpyny 1 3aHsTocTH HaceneHus Cankr-IlerepOypra
NO NPELOCTABNCHUIO FOCYAAPCTBEHHOM YCITyTH N0 conelicTBHIO
€aMO03aHATOCTH 6€3paboTHBIX FPaXKIaH, BKIIOUas OKa3aHue
FpaAaHaM, IPH3HAHHLIM B YCTAHOB/ICHHOM NOPAJKE
Ge3paboTHbIMM, H FPRXAAHAM, MPH3HAHHBIM B YCTAHOBNEHHOM
nopsaake 6e3paboTHBLIMH, NPOLIETILHM NPodECCHOHANBHOE
o0yueHHe AU MONYYHBLIHM AOTIONHUTENEHOR
nipodeccuoHansHoe 00pasoBanHe MO HAMPABACHHIO OPTaHoB
CIyx0bl 3aHATOCTH, eAHHOBpEeMeHHON QHHaHCOBONH nomMoIH
TIPH HX FOCYARPCTBEHHOH pericTpaumy B kayecTee
IOPHAHYECKOTO JINLIA, HHAXBHAYANLHOMO NPEANPUHUMAaTENS
160 kpecThaHckoro (hepMepcKoroe) xo3saicTea,

4 TAKKE eANHOBPEMEHHON QHHAHCOBOH MOMOLIH

Ha MOATOTOBKY JOKYMEHTOB [T COOTBETCTBYIOLUEH
FOCYIapCTBEHHOMH perucTpauiu

Ha 6nanke AreHtcTsa

3aki0yenue
10 pe3yJIbTATaM HPEeXOCTABJECHUS roOCy aPCTBEHHOMH YCayry
IO COACIHCTBHIO CaAMO3AHATOCTH 0e3pabOTHEIX rpaiaH, BKJIIOYAS 0KA3aHHE FPAXKIAHAM,
DPH3HAHHBIM B YCTAHOBJIEHHOM NOpsiiKe 0e3padoTHLIMH, H IpakIaHaM, NPU3HAHHBIM
B YCTAHOB/JCHHOM nopsiake 6e3padoTHLIMH, NpowexiuM npodeccuonansuoe oGyueHne
HJIH HOJIyYHBUIHM J0NOJHHTEILHOE NpodecCHOHATbHOE 00pa30BaHNE 10 HANIPABJICHHIO
OPraHoB ¢ayx0bl 3aHATOCTH, €AHHOBPEeMEHHOH (PUHAHCOBOH HOMOIIH
[PH HX rOCYAAPCTBEHHOH PerncTpanui B KayecTBe OPHANYECKOro JIHNa,
HHAHBHAYAJbHOT0 HpeATIpHHAMAaTeNs 1000 KpecThaHckoro (depmepckoro) xo3siicTea,
a TaKXKe eAHHOBPEMEeHH i GHHAHCOBOI NOMOIIH HA NOATOTOBKY I0KYMEeHTOB
AJIS1 0OTBETCTBYIONIEH rocyIapcTBEeH Ol perucTpamun

(asmunus, HyMs, OTUECTBO (NPH HANMUKK) rpaxKAaHIHa)
NPEeAOCTaBIIeHA IOCYAAPCTBEHHAS YCIyTa 10 COASHCTBUIO CaMO3aHATOCTH 6e3pabOTHEIX TpaXiaH
1. FocyjlapCTBeHHaSI ycinyra IpeaocTaBiIiCHa B IIOJTHOM obreme: a/Her (HyXHOE MOJUEPKHYTH)

2. 'paxnaHUHOM NPHHATO PELIeHHEe O HEleaecoo0pasHOCTH OCYIIECTBICHUS IpeANpHHUMATENbCKON
JESATENBHOCTH (HYXHOE MOAYEPKHYTh)

3. PexoMeH10BaHO OCYILECTBUTH (HyXHOE MORUEPKHYTH):

rOCYJApCTBEHHYIO PETHCTPALIMIO B KAaUECTBE IOPUANIECKOTO JIHIIA;

[OCYHApCTBEHHYIO PEruCcTPaLliio B KaUeCTBEe UHIUBUAYAIBHOIO IIpeANPHHAMATEII;
rOCYZApCTBEHHYIO PETACTPALIMIO B KaUECTBE KPECThIHCKOTO ((hepMepckoro) xo3saicTaa;
CaMO3aHATOCTh B BUJIE

(yxasaTh BHA 3KOHOMHUECKOH ACATENLHOCTH)

Paboraux AresHrcrBa

(nOMmKHOCTD) {moanucek) (®.1.0.)
« » 20 r.

C zaxmovyeHHeM O3HAKOMITEH(a)
« » 20 T.

(noanuce) (®©.U.0. rpaxpanuna)



[prnoskenue Ne 2

K AJAMHHHCTPATHBHOMY PEraMeHTy

Komurera mo Tpyny H 3anstocTd Hacenenus Cankr-IletepOypra
N0 NPenoCTaBNeHHI0 TOCYAAPCTBEHHON YNyl NO COAEHCTRIIO
caMmo3aHATOCTH 0e3paboTHBIX rpaxknad, BKIOUAs OKazaHue
rPaXIaHaM, NPH3HAHHBIM B YCTAHOBNEHHOM MOPsKe
Be3paBoTHLIMH, H TPAXKAAHAM, MPU3HAHHLIM B YCTAHOBJICHHOM
nopsiake 6e3paboTHLIMU, Npowenim npogeccHoHanbHoe
o0yueHHe B MONYHYHBILHM AONONHHTENBHOE
npogeccHoHansLHoe 08pa3oBaHHe N0 HANPaBNEHNIO OPraHoB
chy0bl 3aHATOCTH, €ANHOBPEMEHHOMH BHHAHCOBOMH NoMoILH
MpH HX FOCYLAPCTBEHHOM PErHCTpaltii B KauecTBe
IOPHAMYECKOrO JMNUA, HHIMBHAYANbHOrO NPeANpHHUMATENA
ubo kpecTsanckoro (hepmepckora) xo3aHcTBa,

a TaKXKe eAHHOBpEeMeHHol GrHaHCcoBolH noMolny

Ha MOAFOTOBKY JOKYMEHTOB AN COOTBETCTBYIOWIEH
roCyapcTBEHHOM pericTpaliu

B Cankr-ITetepyprekoe rocyaapcTBEHHOS aBTOHOMHOE
yupexxaeHHe «LlenTp 3aHATOCTH HaceneHus
Cankr-TlerepOypra» AreHTCTBO 3aHITOCTM HAaceNeHus
paitona Cankr-[letepOypra

3asiBeHHe 0 HpexoCTaBJEHHN rocynachBenﬂoﬁ YCIOYrH
B o0aacru CoAeHCTBHA 3aHATOCTH HACEICHHSA

A,

(bamuaus, UM, OTYECTBO (MPH HATHYHI) TPAKIAHHHA)

IIPOIIY NPEAOCTABUTE MHE rOCYAAPCTBEHHYIO YCIIYTY (aenaetcs OTMETKA B COOTBETCTBYIOWEM KBaApaTe):

Mo OpraHu3ailiy NpoBEACHMA OIVIAYHBACMbIX 001IeCTBEHHBIX pa60'r;

1o NpogeccHOHATLHON OPHEHTAIMH FPAKAAH B LENAX BeI6opa chephl aeatenbHocTH (npodeccun),

TPYAOYCTPOHUCTBA, MPOXOKAEHUS MPOdeCCHOHANBHOr0 0OyUeH s U MOAYYeHUs JOTIONHUTENIBHOrO
npodeccHOHANBHOTO 00pa30BaHus;

MO0 NICHUXO0JIOTHUECKOH NOAOCPHKKE 6e3pa60'mmx rpaxiaH,

o npodeccroHanbHOMY 00YUYEHHIO M JOTIONHHUTEIBHOMY NPOdEeCcCHOHATBHOMY 00pa3OBaHHIO

Oe3paboTHBIX rpaXciaH, BKIoYas o0yueHue B Apyroii MECTHOCTH;

Mo coLManbHOH afanTauyy 6e3paboTHBIX rpak/iaH Ha PhIHKE TPYAa;

N0 COASHCTBHIO CaMO3aHATOCTH Oe3paboTHLIX TpakAaH, BKIIOYAS OKa3aHHE PaXKIaHaM, NPH3HaHHbIM
B YCTAHOBJIEHHOM Mopsake 6e3paboTHBIMM, W rpaskiaHaM, IPU3HAHHBIM B YCTAHOBJIEHHOM NOPAIKE
6e3paboTHRIMY, MPOLIEAWLHM MpodeccHOHaNbHOE 00yUYeHHE MW MOMYHHBIIMM JOMOJHUTEIBHOE
npodeccroHansHoe 00pazoBaHKE 110 HANPARJICHUIO OPraHoB CLy>KObl 3aHATOCTH, €AMHOBPEMEHHOM
(hMHAHCOBO# MTOMOLLH INPH MX FOCYXAPCTBEHHO peErHcTpalvi B KaYeCTBE IOPHARYECKOro uua,
HHAWBUAYANILHOIO MpEJIpHHUMAaTest MO0 KpecThIHCKOro (epmepckoro) xo3sicTna,

a TaKoKe eJMHOBPEMEHHOH (DMHAHCOBOI MOMOIIM HA NOArOTOBKY JOKYMEHTOB /7 COOTBETCTBYIOLIEH
rocy/lapCTBEHHON perucTpaLmi;

no coaeHcTruio He3paboTHRIM rpaxaHaM B nepeeszie 1 6e3paboTHBIM rpaXkAaHaM U WICHaM HX CeMeH
B nepecesieHtH B APYTy0 MECTHOCTD I8 TPYAOYCTPOMCTBA O HAMPABICHHIO OPFraHOB CITY)KObI
3aHATOCTH;

110 OpraHN3aiUy BPEMEHHOTO TPYAOYCTPOICTB (yKHOE NOAYEPKHYTS):
HECOBEPLICHHOJETHUX rpakaaH B Bo3pacte oT 14 no 18 net B cBoGoanOE OT yueOn! BpeMms;
0e3paboTHBIX MPaXKAaH, HCTIBITHIBAIOLIMX TPYAHOCTH B TIOUCKe paboThl;
6e3paboTHBIX rpaxcaaH B Bospacte oT 18 mo 20 net, umeromux cpearee npodeccHoHaNbHOe
obpazoBanme U UIyWKX paboTy BIEPBLIE,

0 OpraHyu3alydy CONPOBOXKACHHI MPH COJEeHCTBUM 3aHATOCTH WHBAUJIOB.

Homep xoHTaKTHOTO Tene(oHa (TpH HATTHYHH ) ;
anpec MEKTPOBHOH NOYTH (TIPH HAJUIHH): .

«_» 20 r.

(noanuce) (®.H.0. rpaxianuna)



TIpunoxeune Ne 3

K AAMHHUCTPATHBHOMY pEriaMeHTy

Komurera o tpyny u 3aHsroctd HaceneHus CaHkr-IlerepBypra
No NPEAOCTaBICHHIO FOCYAAPCTRBEHHON YCAYTH N0 COACHCTBUIO
€aM0o3aHATOCTH 6e3paboTHBIX rpakAaH, BKIOYAA OKa3aHHe
rpaxaaHaM, IPH3HaHHBIM B YCTAHOBJIGHHOM TOpAIKE
0e3paboTHBIMY, ¥ FPaXXJaHAM, MPHU3HAHHLIM B YCTAHOBIEHHOM
nopsanxe 6e3paboTHBEIMH, POIIEIUHM NPohecCHOHANBHOE
ofyueHHe HIIH NOMYYHBIUNM AONONHUTENLHOE
npodeccroHansHoe 00pa3oBaHKe MO HANPABAEHHIO OPraHoB
ciyxObl 3aHATOCTH, €AHHOBPEMEeHHOH (PHHAHCOBOI NIOMOLIH
NpH KX FOCYJapCTBEHHON PerHcTpalii B KayecTse
HOPHAKYECKOro IMLA, HHAWBHMIYANLHOTO NPeANpHHEMATEIA
nmubo kpecThsHCkoro (thepMepcKoro) xosaicTea,

a TaKKe eMHOBPEMEHHOH QHUHAHCOBOl NOMOILN

Ha NOArOTOBKY IOKYMEHTOB AN COOTBETCTBYIOLIEH
rocyAapCTREHHOH peTHCTpaury

CAHKT-NIETEPBYPI'CKOE I'OCYAAPCTBEHHOE ABTOHOMHOE YYPEXIEHUE
«HEHTP 3AHATOCTU HACEJIEHUSI CAHKT-IIETEPBYPI"A»

Hupextopy 'AY 113H

(®.1.0. nupextopa FAY LI3H)

PerucrpaunonHblit Homep

3asBKa
00 OKa3aHHH ¢IHHOBPeMEHAOKH GHRAHCOBOH NOMOIIM NIPH rOCyAapPCTBEHHOH PerncTpanii B Kayecrse
OPHANYECKOro JHNA, HHAHBHAYAJBHOr0 HPeNPHHAMATE/IS JH0 KpecThsIHCKOT0 (epMepcKoro)
X038HCTBA rPaKAanaM, IPH3HAHHBEIM B YCTAROBJIEHHOM Nopaike 6e3paloTHBIMH, H rpasKIaHaM,
NpHA3HAHHBIM B YCTAHOB/IEHHOM Nopsagke GezpadoTuriMu, npome um npodeccHoHAJLHOE 00yyeHHe
HJIHN DOJXYYHBIIHM AONOJHHTEIBHOE npot])eccnonaﬂbnoe 06[)33033}!1{0 IO HANPAaBJICHHI) OPraHoB
CJIyKObI 3AHATOCTH, & TAKKE ¢AHHOBPEMENHOI GHHAHCOBOI NOMOIIH HA MOATOTOBKY NOKYMEHTOB
AJif COOTBETCTBYIOLUEl rOCYyAapCTBEHHOMH perucTpauty

A,

(@.1.0.)
{(MHYHOE JEN0 NMOoNyYaTens rocyAaPCTBEHHbIX YCIYT B 004aCTH CONCHCTBHS 3aHATOCTH HACENEHHUS OT «__» 20 r. Ne )

B coorBerctBuu ¢ [lopsagxkoM mpefoCTaBi€HHMs  €AMHOBPEMEHHON (DMHAHCOBOW  TMOMOLLH
IpH TOCYJApCTBEHHOHW PErMCTPaLMM B Ka4eCTBE FOPMAMYECKOrO JIMLA, MHAMBUAYAIBHOTO MpeANpHHUMATENS
nubo  kpecThsHckoro {(epmepckoro) xossicrea rpakiaHaM, TPU3HAHHLIM B YCTAHOBJIEHHOM TOpPSAKE
6e3paboTHBEIMH, W TPaXKAAHAM, TPU3HAHHBIM B YCTAHOBJACHHOM nopaike Oe3pabOTHBIMM, MNPOLLEAILIUM
npodeccHOHaNbHOE OOyYeHHE WM TNOJYHYMBILMM JOMOJIHUTENIbHOE mpodeccuoHaibHoe 00pasoBaHue
[0 HanpaBJIEHUIO OpPraHoB CHYKObl 3aHATOCTH, & TaKKe €JUHOBPeMEHHOH (WHAHCOBOH IMOMOILIM
Ha TMOAIOTOBKY JOKYMEHTOB Uil COOTBETCTBYIOUIEH TOCYIapCTBEHHON pEerHCTpalyH, YTBepKISHHBIM
nocraHosneHueM IlpasutensctBa Caukr-IletepOypra ot 13.08.2015 Ne 680 u pacnopsoxeHuem Komurera
1o TPyAY M 3aHsTocTH Hacenenus Cankr-llerepbypra ot 15.09.2015 Ne 173-p «O peanuzaumy nocTaHOBICHHS
IIpaButensctBa Cankr-IleTepOypra ot 13.08.2015 Ne 680»
NpOIY TPeAOCTaBHTh EAWHOBPEMEHHYIO (MHAHCOBYIO MOMOIIbP HAa KOMIIEHCALHMIO PAcXOjOB B pasMmepe
pyo.

{CyMMy eIHHOBPEMEHHOH (PHHAHCOBOMN NOMOIIN YKa3aTh HPOTHCLIO)

ﬂOKyMGHTbI, NOATBEPHAAIOILINVE POUBBEICHHBIE PACXObl, TIpUIaratoTcA:
1.

2.
3.
« » 20
(moanuck rpaxknaHuHa)
Pa6otuuk FAY L[3H
« » 20

{J0NKHOCTD) (noanuck paboTHUKA) (®.H.0.)



ITpunoxenue Ne 4

K AIMHHHCTPATHBHOMY PErnaMeHTy

KomuTeTa no Tpyay M 3aHATOCTH Hacenenus Caukr-Iletepbypra
N0 MPEAOCTABNEHHIO FOCYAAPCTBEHHOI yCayrH no coaelicTBuio
camo3aHATOCTH Oe3paboTHBIX TPAKAAH, BKAKOUAS OKa3aHUe
rpaKIaHaM, NIPH3HAHHLIM B YCTAHOBAEHHOM NOPAAKE
6e3paboTHbIMH, U rPKAAHAM, TPU3HAHHEIM B YCTAHOBREHHOM
ropanake 6e3paboTHEIMM, NpoLLeILNAM npodeccHOHaNbHOe
o0y4eHue Wi NONYUHBLINM JONONHUTENBHOE
npogieccrnosanbHoe o0pa3toBaHye O HANPaBICHHIO OPTaHOB
CAYXObl 32HATOCTH, €AMHOBPEMEHHOI (1HAaHCOBOH NOMOLLH
IpH UX FOCYAAPCTBEHHON PECHCTPALIMM B KAUeCTBe
FOPHAHYECKOTO NULA, HHAMBHAYaNbHOIO NPeANpHHUMATERA
aubo kpectaaHckoro (hepmepckoro) xo3sifcTea,

a TAKKe eMHOBpEeMEeHHo (rHancoBoH nMoMoIH

HA MOAIOTOBKY JOKYMEHTOR JUI8 COOTBETCTBYIOILEH
FOCYNAPCTBEHHOMN perucTpaunu

Ilepevenn
AOKYMEHTOB, IPEACTABISIEMbIX ¢ 3asiBKOH 00 OKa3aHUH eAHHOBpPeMeHHOH (PHHAHCOBOH MOMOIIH
MpPH rocyJapcrBeHHOI perucTpanny B KayecTBe IDPHAHYECKOro JMIa, HHANBHAYAJBLHOIO
npeanpuHAMAaTes 00 Kpecrbaackoro (dgepMepcekoro) xo3siicTsa rpaxkianaM, NPA3HAHHBLIM
B YCTAaHOBJEHHOM Nopsjake 0e3paGoTHBLIMH, H rPaxIaHaM, IPH3HAHHBIM B YCTAHOBJIEHHOM
nopsiake 6e3paGoTHRIMH, MpoweAmUM NpodeccuoHaNbHOe 00y4YeHHe HIIH 10Ty 4HBITHM
DOTOJIHHTEbHOoe nTpodeccHoHaIbHOe 06pazoBaHHe 10 HANPABJIECHHIO OPTraHOB CAYXKObI
3aHATOCTH, a4 TAK)Ke eJHHOBPeMeHHOH PHHAHCOROI NOMOIIH HA NOATOTOBKY JOKYMEHTOB
JJisl COOTBETCTRYIOHIEH rocyAapCTBEHHOM perHcTPAHH

1. Konus Jlucta 3anmucu Eansoro rocynapcTBeHHOrO peecTpa IOpHAHIecKuX jull ubo Jlucra
3anucH  EQuHOrO  rocyZapcTBEHHOrO — peecTpa  HHAWBUAYaNbHBIX  IIPEJIIPUHHMATEINEH
(nng HHOUBHAYAJBHOTO NIPeANPHHUMATENS JIHOO KPeCcThIHCKOTO (pepMepckoro) Xxo3sicTaa).

2. Konus npukasza o0pa30BaTesIbHOTO YUPEXJCHUS 00 OTYHCIEHMM TIpaXJaHHHAa B CBS3H
¢ OKOHYaHHEM O0Y4eHHS 110 HAIIPABJICHUIO OPTaHOB CIYObI 3aHATOCTH.

3. Copagka 0 peKBH3UTAX IS IIEPEUHCIIEHUs] CPEACTB Ha c4eT OAHKOBCKOH KapTEL

4. JJOKyMEHTBI, MOATREPAJIAIONTHE IPOU3BEACHHBIE PACXOMIBL.

B xauecTBa IOKYMEHTOB, MOATBEPKIAIOUIMX MPOM3BEJACHHBIE PAacXoisl, MOryT OBITH
NpeJiCTaBCHEL:

KBHTAHIMS (YEK-OpJiep, IUIaTeXXHOE IIOpYYeHHe, oIulaTa yepe3 TepMHHAJ, OHJaifH-omiaTa)
00 ortate roCyJapCTBEHHOM MONUTHHEL,

KBUTaHIMs (CIpaBka) o6 onnare rocyapCTBEHHOH MMONLIMHEI 32 COBEpIICHHE HOTAPHATIBHBIX
JAeHCTBHI IIPH FOCYNAPCTBEHHON perucTpanyy;

JOTOBOp M MIATEXHOE NopydeHue NubO TOBAPHEIH Y€K ¢ OTMETKOH 06 omnarte, MO0 KacCOBBIH
9YeK, KBHTAHIMS HA U3rOTOBJIEHUE NeYaTed U MTaMIIOB;

JOrOBOpP Ha OKazaHME OPUAMYECKHX YCIYr IO PETHCTPallH IOPUAMYECKOIO JHLA
mubo (GH3UYECKOTO JMlla B KayecTBE HHAMBUAYAIBHOIO [IpeNIpUHUMATENs, JIMOO KPECThSIHCKOTO
(dhepmepckoro) xos3sAiicTBa, NPUXOJHBIA KacCOBBI OpAep, KBUTAaHIUS K IPUXOJHOMY KacCOBOMY
OpAepy, KacCOBBIH YeK, JIMOO MIIaTe)KHOe NOPYUSHHE WIIH KBUTAHIHMS HA OIUIATy IOPHIHYECKHX YCIYT
C OTMETKOM 00 Onyare, Wil KaCCOBBIH UYeK;

TOBApHBI Y€K ¢ IepedHcleHHeM paboT W OTMETKOM «OIulaueHo» JIMOO KacCOBBIM deK
Ha U3TOTOBJICHUE KON JOKYMEHTOB, HEOOXOAUMBIX JUIs FOCYAapCTBCHHOM peTHCTpaLuy;

TOBapHBI Y€K C IEPEUHCICHHEM TOBAPOB H OTMETKOM «OIaueHo» NHbO KacCOBBIM uek
Ha npuobperenue OJaHOUHOM NpOAYKUUH (ONaHKU 3asBICHUM O TOCYAAPCTREHHOH pEruCTpanuf
IOPUAMYECKOro JUIa, (U3NYECKOro JIMia B KayecTBe WHIUBHAYAJIBHOIO IMpeANnpUHMMATENsS NHOO
KPECThAHCKOTO ((pepMepcKoro) Xo3sicTpa, OJMaHKH TPYAOBBIX KHIKEK, OJIAaHKY JIMYHOM MeIHITMHCKON
KHIDKKH 111 paOOTHUKOB OTAENBHBIX Npodeccuit, 61aHKu JOKYMEHTOB OyXTajITepCKOH OTYETHOCTH).



Ipunoxenne No 5

K AAMHHHCTPATHBHOMY PETIAaMEHTY

Komutera no Tpyny u 3anstoctd HaceneHus Cankr-Iletepbypra
10 NpeJoCTaBACHHID FOCYIAPCTBEHHON YCIYTH 10 CORSHCTBHIO
CaMO3aHATOCTH 0e3paloTHLIX IpakaaH, BKIOYAs OKazaHHe
rpaxaaHaM, NMPHU3HAaHHLIM B YCTAHOBJIEHHOM NOpsIKe
Oe3paboTHBIMH, U FpaX(IaHaM, MPH3HAHHLIM B YCTAHOBNIEHHOM
nopsake 6e3paboOTHBIMH, NPOLICAIIHM NPodecCHOHANLHOE
obyveHHe NIM NONYYHUBWKMM AONONHUTEIBHOE
npodeccHoHansHoe 00pa3oBaHHe MO HANPABJIEHMIO OPraHoB
cily»Obl 3aHATOCTH, €IMHOBPEMEHHOH (PHHAHCOBOH noMoLLH
TpU KX FOCYJAPCTBEHHOH perkcTpaluK B KauecTse
IOPHANYECKOrO NHLA, HHIUBMAYANLHOTO ApennpHHIMAaTeNs

60 KpecThsiHCKOro ((hepMepckoro) X03aicTRa,

2 TaKKe eqHHOBPeMEHHOH QUHAHCOBO MOMOLIH
Ha NNOAFOTOBKY JIOKYMEHTOB A COOTBETCTBYHOLUEH
rocyIapCTBEHHOI perucTpaumu

COI'JIACHE
Ha oﬁpaﬁo'my HEPCOHAJNBHEBIX XAHHBIX
Ha >

(hanumus, uas, oT4ecTBO) (maTa poKACHHA)

(BHA HOKYMEHT3, YAOCTOBEPSIOIETD IHYHOCTb)

{KCM M KOrad BuAaH)

3aperucCTPUPOBAHHEIH (as) 10 aapecy:

(MecTO NOCTORHHOM PerucTpanit)

B JIULIE NTPEACTAaBHUTE A

(pamunusn, uMs, oTHeCTBO (NPH HANUYUN)) (nara poxxaeHus)

(BMA AOKYMEHTA, YHAOCTOBEPSIOLIErO JIHYHOCTS)

{xeMm M Korza BbifaH)
3aperucTpupoBanHoro (o) 1o agpecy:

(MeCTO MOCTOAHHON PErucTpalHy)
,I[eflC'{‘BYIOLL[CFO Ha OCHOBaHHHU

(BlfI,[I, 1 PEKBU3HTHI AOKYMEHTA, NOATBEIKAAIOLLIETO HOJHOMOYHA npencraamenﬂ)

B COOTBeTCTBUM cO crareel 9 @expepanproro 3axona ot 27.07.2006 Ne 152-33

«O NICPCOHATIBHBIX JaHHBIX», Ja10 COrjiacue

(HallMeHOBaHHe H agpeca opraHyzanii)

Ha aBTOMATH3HPOBAHHYIO, a Takke 0e3 HCIIONB30BaHHS CPEICTB aBTOMAaTH3ALUU 00paboTKy
MOKX JIEpCOHAJIBHBIX IAHHBIX, a UMEHHO Ha cOOp, 3amHCh, CHCTEMATH3ALHMIO, HAKOTUICHHE,
XpaHeHue, yTouHeHue (OOHOBIEHHE, WM3MEHEHWE), H3BJICYCHHE, HCIIONb30BaHUe, Iepenady
(pacpocTpaHeHMe, NPENOCTABICHUE, MOCTYI), OOe3MMYuBaHue, OJOKHPOBAHHUE, YHAATCHHE,
YHHYTOJKCHHE TIEPCOHANBHBIX JAHHBIX B LEJSIX TOCYJapCTBEHHON pErMCTpalyy IIpOrpamMM

JUISL 3TIEKTPOHHBIX BEIYUCIUTENFHBIX MAIIHH U 0a3 TaHHBIX.
[lepeyeHb MOUX NEPCOHANBHBIX JAHHBIX, Ha 00paboTKy KOTOPHIX S JAK0 COTTIacHe:
thamunus, Mg, 0T4ecTBO (NMPH HANHYUUK);

HOMEP U CepUs AOKYMEHTA, YIOCTOBEPAOUIECro JHYHOCTL, CBEACHHMA O AaTe €ro BblJa4yy M BBIOABLICM

Oprase;
JlaTa 1 MECTO POAKACHMUS;



ajipec [POIKUBAHMKS,
cBeieHHa 06 06pa3oBaHKH U NMpodeccHOHANEHOH AeATENBHOCTH;
CBEJEHHSA O COCTABE CEMbH;
CBENSHHS 0 NOXOMaX.
Hactosmee cornacue neficTBYeT co OHA €ro MONMNHCAHHS A0 JHS OT3bIBA B IIHCHBMEHHOM
bopme.
MHe H3BeCTHO, YTO B Cllyyae OT3BIBA COIJIACHS Ha 00pabOTKY MEpCOHANBHBIX IaHHBIX

(HAMEHOBANHE OPrAHK3ALLITH)

BIIpaBe MPOAC/DKUTE 00paboTKy NMEepCOHANbHEIX HAHHBIX 0€3 MOETO COrJIacHS B COOTBETCTBHU
cyacTeio 2 crtaTbu 9, nmyHkToM 4 uvactm | cratem 6 Pepepanbroro 3akona ot 27.07.2006
Ne 152-03 «O nepcoHaNBHBIX JAHHBIX).

Hacrosmee cornmacue BBIZAHO CPOKOM Ha M BCTYHNAaeT B CHIY
C MOMEHTA ero [MOAMHCAHS. (cpak aeifcraia cornacix)

Cornacue Moxer ObITH OTO3BaHO B JKOOE BpeMs HAa OCHOBAHMU NHCHMEHHOTO
3arpoca cyObeKTa MepCOHANBHBIX JaHHbBIX.

« » r.
{nata) (noanHch ¢ paciH(poBKroH)




ITpunoxxenne Ne 6
K AZIMHHHCTPATHBHOMY perfaamenty

KomuTtera no Tpyzny # 3aHatoctu HaceneHns Cankr-lletepGypra
0 NPEAOCTABICHHIO FOCYRAPCTBEHHON YCIYFi N0 COAGHCTBHIO

€aMO3aHATOCTH Be3paboTHLIX MPaXKAaH, BKIIOYAA OKa3aHHe
rpaxcaaHaM, IPU3HaHHLIM B YCTAHOBJIEHHOM NOpajke
Be3paBoTHBIMH, U FPAMCIAHAM, IPH3HAHHLIM B YCTAHOBACHHOM
nopanke 6e3paboTHBEIME, NPOIIEANINM NPOHECCHOHAIBHOE
06y(leHHC HIN NOAYYHBIUHM AONOIHHTEIILHOE
npodeccuoHansHoe 06pa3oBaHiie IO HANPABNEH!I0 OPraHoB
cysObl 3aHATOCTH, €AMHOBPEMEHHOH HHAHCOBOH NOMOLUM
FIpY HX FOCYIAPCTBEHHOMN PErHCTPALMH B KA4ECTBE
IOPUAHYECKOrO M, HHANBHAYANbHOrO NPEANPUHUMATENS
nubo xpecthaHckoro (pepmepckoro) xo3siicTsa,

a TaK)Ke eIHHOBPEMEHHOIT (pUHAHCOROH NOMOLIH

Ha MOATOTOBKY JIOKYMEHTOB JUlsl COOTBETCTBYIOILEH

FOCYAapCTBEHHON perucTpaunm

Camoouenka

CTENECHH NOTOBHOCTH K OCYINECTBJICHHIO npeunpnﬂﬂma'renbcnoﬁ ACATCIABHOCTH

(bamunns, uMs, OTIECTBO (IIOCIEAHEE - NPY HANHYUY)
6e3paboTHOro rpaxaanHa)
JIATITY ot « » _ 20 r.Ne

1) OcHoBHBIE MOTHBBI, OGYKAAIOUIME BAC CTATh NPEANPUHAMATENEM

Ne ITapameTpbl OLeHKH Onenxa (+/-)
n/n
1 [XenaHve GbITH HE3aBUCHMBIM M CAMOCTOSTENBHBIM B CBOEH NEeATENILHOCTH
2 | OcroboxaeHue 0T HaJoeBLIeH PyTHHHOH paboTel, HE IPHHOCALLEH YAOBIETBOPEHHS
3 | KenaHHe U3MEHUTH CBOH COLIMAIbHO-3KOHOMUUECKUH CTaTyC
4 | OGecrieuenne (GHHAHCOBOM HE3aBUCHMOCTH
5 |Tlouck TROpueckoii cBoGoIBI
6 | Haubonee nonnoe npuMeHeHHe CBOMX 3HAHUH K KBaTH(PHUKALIK
2) INpoananuzupyiite cBOH TMUHOCTHBIE KAUYECTBA
Ne ITapamerpn ouenxu Onenka (+/-)
n/n
1 | Bbl geHicTBUTENBHO NPEANIPUMMYKBEIA U HHULMATUBHBIN HEJIOBEK
2 | 370 BH CaMH, a He KTO-HUOY b ellle TOCOBETOBAN BAM CO3/AaTh Majioe MpeANpUITHE
3 | Byl obnagaere MUACPCKUMH KayeCTBAMU
4 | CTpemurech JIM Bbl K 1100e1e B KAKUX-TMO0 COPEBHOBATEBHBIX MEPONPUATHAX
5 |ToToBbl M Bbl PUCKHYTH CBOMM JIMYHBIM MMYILECTBOM B UENAX CO3JAHHA
CODCTBEHHOTO MANIOTO NPEATIPUATHS
6 | Bsl obnagaere nocTaTOMHOM CHIIOH BOJIM M CAMOAMCHUIIIAHbI
7 |Bam HpaBurcs paboTaTh ¥ 00IIATECS C JIOABMU




8 | Xopolwo au Bl aANTE C PasIUYHbIMH MIOAbMH
9 |CwmoxeTe nv Bbl B MHTEpecax CBOEro Ou3Heca MPOAYKTMBHO B3aHMOISHCTBOBATH
C UW3NuUIHE TpeOOBATENBHBIM  KJIMEHTOM, ¢ HEHAIEXKHBIM  T[OCTABLUMKOM
1100 ¢ IKCLEHTPHYHBIM COTPYIHHKOM
10 |Jlerko nmu BBl ycTaHaBNMBAaETE JPYXKECTBEHHBIE M  [ENOBbIE  KOHTAKTHI
C PA3TMYHBIMH JIOABMHU
11 |Moxere Jsm  Bbl, TNPEeOJONETb  JIMUHBIE  AHTHMATMH B OTHOMICHMAX
¢ HeApY>KECTBEHHbIMHU JIKOIbMH
12 | Bam HpaBHTCH HCKATb HOBbIE BO3MOXHOCTH TPH peIIeHHH pa3NMuHBIX npobnem
13 | ¥meeTe n1 BbI CAMOCTOATENBHO NPUHUMATS MPaBUILHBIE PELLIEHUS
14 | VmeeTe ji Bbl aHANIM3HPOBATH BO3MOKHBIE ITOCIE/ICTBHS CBOMX PelleHtH
15 | dpyrue nrogu obpamaroTes K BaM 3a MOMOLUBIO NPH NPUHATHH KaKHX-I160 BOKHBIX
peweHuii
16 |Bel cniocobHbl HAXOAUTH KOMITPOMHCCHBIE PEUICHHS M MIPETBOPATL MX B XKM3HbL
17 |Obnagaete M BBl CIOCOOHOCTAMM K aHaNM3y MW TPaBHABHOH  OUCHKE
MHOTOYMCIIEHHBIX (aKTOPOR, BIUMIOIIMX HA PE3ybTaThl Bauleii paboThl
18 | Bbl ymMeeTe MIaHHPOBATH CBOIO AEATENBHOCTS
19 |CkioHHBI N BRI K CHCTEMAaTHYECKOMY M HEYKIOHHOMY BBINOJIHEHUIO TUIAHOB
Y pelIeHHH AMsl JOCTIDKEHHS TIOCTABIEHHbBIX Lieneh
20 | Xopo1o i Bbl yMEeTe MIaHHPOBaTh ¥ OPraHU30BbIBATh paboTy pasiuyHbIX JHOAeH
21 | Kak Bam 6u3Hec MOBNHSET HA CEMEHHbIC OTHOMICHHUS
22 |Ilomaep uT Jid Bac ceMbs B Cliydae BO3MOMKHBIX 3aTpyAHCHHH
23 |CkombkO BpeMEHH HyXHO paborate, s TOro urtobbl JOCTHYL ycnexa
B cBOoeM Ou3Hece
24 |{ToToBbI U BBl PUCKHYTH JHYHBIM UMYIIECTBOM B KPUTHUYECKOW CHTyaLIUU
3) 3naueHHe KBanUHKALMM K JINYHOTO OTIBITA Jist Oy AyLIEero MpeAnpyuHEMAaTeNs
Ne IfapameTpsbl OOeHKH Muenne 6espaGoTHOTO
n/n rpakaaHHHA
1 [Kaxue mou yBnedenusa MOryT ObITh noJIe3HE! A OH3Heca
2 | Yro 6b1 MHE XOTe0ch GOJIbILE BCEro AeNaTh B IHUHOE BPEMS
3 | Kakumwu nonesHsiMu uist Ou3Heca 3HAHUAMH W YMEHUAMMU 51 00nanaro
4 |Kak OLEHHMBAIOT APYrHe 04U MOU CIOCODHOCTH ¥ MOKO KBAJIM(DHUKALIUIO
5 |Eetb My MeHA Kakue-TO CrOCOOHOCTH, YBJIEYEHWS WM HAaBBIKH,

KoTopble OynyT BOCTpeOOBaHbI PHIHKOM




Ne IMapamerpst Ounenka (+/-)
u/n
1 |Bam M3BeCTHB! OCHOBHBIE 3HAHHA H YMEHHS, HEOOXOQHUMBIE LISl YCIIEIIHOTO BEACHHS
cofcTBeHHOrO0  Ou3Heca (MeHeMKMEHT, JE0NPOH3BOACTBO, OyXy4yeT, OCHOBbI
3aKOHOATe/ILCTBA (s} npe,unpanMaTenchOﬁ JACATENBHOCTH, ynpaBneHne
(dHHaHCAMU, YIIPABNIEHHE IEPCOHANOM, MAPKETUHT, JTOTMCTHKA W Ap.)
2 | Bel obnanaere 3THMHU 3HAHHAMH M YMEHUAMH
3 |Illpu Halive pabOTHMKOB Bbl CMOXKETE OLEHMTb COOTBETCTBHE KBaTM(HKALMH
KaHAMJATOB JOJDKHOCTHbIM TPeOOBaHUAM Ha BALLEM IPeATIPUATHH
4 | Bol korpa-nubo paboTany B JOMKHOCTH PYKOBOAKTEJS WK Y PABIAIOLIEro
5 | Ecau Bel NOHAIH, uTO He obGnanaeTe KaKUMU-T1ME60 6a30BbIMU 3HAHUAMM AJS BEACHH:
Ou3Heca, TO Bbl OTIOXUTE CROW NNAHbI MO OTKPBLITHIO NPEANPUATHS IO TEX MOp,
MoKa He NMOAYYMUTE HYMHBIX 3HAHUH
6 |[Bbl korma-nubo paCotanmu B 6H3Hece, CXOJHOM C TeM, B KOTOpPOM cobupaerech
CreLUANTH3HPOBATHCA
7 | Bol sakaHuuBaNM KakHe-JIHO0 Kypchl Mo 00yueHHI0 OH3HECY
8 | Ecnu Bb! MOHANH, YTO He objafaeTe KAKUMH-AH00 6a30BbIMUY 3HAHUAMU JId BEAECHHS
OuzHeca, TO Bbl OTJIOXMTE CBOW MIaHBl MO OTKPBITHK NPEANpHATHS A0 TeX Nop,
10Ka He TMOJIYHHTE HY>KHbIX 3HAHH
4} TTouck peIHOYHON HULLUK Ui NPeANPHHHUMATENBCKOH NeATeIbHOCTH
Ne TIapamerpsi Onenka (+/-)
n/n
1 |Ecte mu y Bac xakue-nubo wupeu, koTopbie 002Jal0T KOMMEPYECKOi
MPUBACKATENBHOCTBIO M OYAYT CHIOCOGCTBOBATE PHIHOYHOMY YCITIEXY
2 | Bwl mMOoxeTe ueTKO c(POPMYJNHpPOBATH U KPATKO ONMUCATH CYLIHOCTb CBOeH OusHec-
uaeH
3 |Bel uaeHTMQUUMPORANM NPOAYKT WM Ychyry, kotopyrwo Bbsi cobupaerech
MPOJBUraTh Ha PEIHOK
4 |Ilpepnaraembie  BamMu  NpoXyKThl  HIM  YCAYIM  3afONHAIOT  npoOesnbt
B HEYJOBAETBOPEHHON NOTPEeBHOCTH HA NPeANnoIaraéMoM phIHKE
5 |Ecoun  npemnaraemple  Bamu  npoaykThl  MIM YCAYTH  OPMEHTHUPOBAHBI
Ha CYIUECTBYIOIUUI PLIHOK, Ha KOTOPOM CIPOC COOTBETCTBYET IIPeAIOKEHHIO,
TO rOTOBE! 1M BbI K AIUTEABHOM U YHOPHOH KOHKYpeHTHOMH Gophbe
6 |llpennaraembie Bamy npomykThl WM yciayrH OyAyT JIM KOHKYPEHTOCTIOCOOHBI

10 Ka4YeCTBY, LIeHe, HOMEHKIIATYPEe U MECTY TIPOAaNK

Hata




Tipunoxenue Ne 7

K AIMMHHCTPaTHBHOMY PErnaMeHTy

Komutera no Tpyzy u 3aHaTocTH HaceneHus Cankt-IletepOypra
10 NPeAOCTABNCHUIO FOCYIAPCTBEHHOMN YCIYTH N0 CONSHCTBHIO
camo3aHATOCTH 6e3pabOTHBIX IPaXKAaH, BKIIOUAs OKasaHue
rpaxciaHam, PH3HAHHBIM B YCTAHOBJICHHOM TNOPAAKE
6e3paboTHBIMH, W IpaXkAaHam, NPH3HAHHBIM B YCTAHOBIEHHOM
nopsaxe 6e3paboTHbIMH, NPOLIEAUIUM NPOHECCHOHANBHOE
o0ydeHHe UTH NONYUYMBLIKM AOMOAHHTENBEHOE
npodreccHoHansHoe 06pA30BAHME MO HAMNPABJISHHIO OPraHoOB
cayaObl 3aHATOCTH, eAHHORPeMenHON dHHAIICOBON noMoILM
FpY UX rOCYZAPCTBEHHOMN PErHCTPaLiy B KaYeCTBe
IOPHAMYECKOTO JIML@A, HHANBHAYANLHOrO NpeANpHHUMATeNs
nubo kpecrbsHekoro (depMepckoro) Xo3aicTaa,

a TaKXKe eMHOBpeMeHH I pHHAHCOBOM NoMOLIH

Ha NOLrOTOBKY LOKYMEHTOB IJIf COOTBETCTBYIOULEH
TOCYAApCTBEHHOI! perucTpauiy

OcHoBHBIE TPEGOBARHS K COJEPKAHHIO M CTPYKTYpe OH3Hec-TIIaHa

Buznec-nnan
ApPEANpUATHS IO
(BHI NEeATEALHOCTH)

(OpranuzauuoHHO-TIpaBoBas popma)
("Haspanue npennpusatis")

(IOpupuueckuit agpec NpeanpHATH)

Yupenurens:

(PHO (nocnegHee — NpH HAAUUUH))
(HaumMeHOBaHHKe LIGHTpa 3aHATOCTH HACENCHH)
PerucTpaunoHHsiii Ne

JoMalHuH aapec: (ITOYTOBBIH HHAEKC,

ropoj, yJiuua, 10M, KOpIyc, KBapTHpPa)
nacropt (Homep)

BbIAAH (KeM, KOraa)

Homaursuit Tenedon:

Cankr-Tlerepbypr
(MecsaL, ToA cocTapiieHus Gr3Hec-MaHa)

1. Pestome
IpoussoacTBOM M peanu3anuedl Kakoro Topapa (OKazaHHeM Kakux yciyr) Oyner 3aHuMarscs Baiue
npeanpuaThe?

Kro 6yaer Bamum nokynarenem?

Kaxnm Gyzaer obbem npozaaxk (BeIpyuka OT peanusalnK) 3a nepsolii rox paborsl?

Kakosa CYMMa BCEX 3aTpaT Ha pealu3auuro npoeKTa?

Kaxosa opranysauyonHo-npasoBas $hopMa npeanpusaTus?

Cxounbko OyIeT NpUBJIEYSHO HAEMHbBIX PAOGOTHUKOB?

Tpebyemetit 06beM prHAHCHPOBAHUS NpoeKTa - He Bosee pyo.
KaxoBbl HCTOYHUKH (UHAHCHPOBAHUS MPOSKTa?



OcHOBHbIe MOKa3aTeNH MPOeKTa 3a NepBbiil roa paboTsr:

061mas ApubBIL - pyé6.

BEJIM4MHA ACHEKHBIX CPEJICTE B KOHLE NEPBOro roaa paboTs! - pyo.
peHTabenbHOCTh AEATENBHOCTH - %

peHTadeNbHOCTh BAOXKEHHH COOCTBEHHBIX CPEICTE - %
peHTaBeNnbHOCTh OOLIHX BJOXKEHHUH - %

B xommnnekT mMatepuanos no GuzHec-TMaHy BOULIH:

TMosicHuTeNnbHAS 3anHcKa Ha CTpaHULAX;

[Tpunoxenue |, npeacrasnstouee coboit PUHAHCOBYIO YacTh MPOEKTA, MOATOTOBIEHHYIO 110 ABYM CLEHAPHSM!
PEATMCTHUECKOMY U TTECCHMUCTHYECKOMY;

[Tpunoxenue 2, conepxaniee AOTOMHUTENBHBIE MaTepHATIb].

2. OcHoBHas Mjes NMPOeKTa
B yem COCTOMT Lie/lb NPOSKTA M KAKWE 334a4 HAJ0 PEeUTh AN AOCTHKEHHS 9ToH uenu?

Kakue mpo6nemet 6yyT NPenaTCTBOBATE YCIEIHHOMY PELICHHIO NIEPEYHCIIEHHBIX 3a1a4?

Kakue aeftcTBus 1 korza Bel npeanpumeTe Ans npeoJofaeH s 3THX NpobieM M JOCTHXEHHS Len npoekTa?

Kakie apryMeHTbl IOATBEPKAIOT Bauty yBepeHHOCTD B yerexe npoekta?

SWOT-ananu3a npoexTa 1o pe3yabTaTaM U3yUeHUs ero CHIBHBIX B C1abbIX CTOPOH:

BHYTPEHHUE ®AKTOPLI BHEIIHHWE ®AKTOPLI
CHJIbI BO3MOJXHOCTH
+ |- -
CJIABOCTH YTI'PO3bI

3. [l;1an MapKeTHHra
3.1. Buast ToBapos (yciyr)
Kakoit uMeHHO ToBap (Mnu kakyto yeayry) Bel npeanaraere nokynarenam?

Kakue notpe6HocTH ynoBneTeopsieT ToBap (ycayra)? B kakux cdepax ero MOKHO UCIONB30BaTh?

B uem npeumyLuecTBa ToBapa (YCIyru) ¥ HEOCTATKH 1S NOKYMaTeNs:

ToBap (ycnyra) TIPEUMVYILECTBA HEHAOCTATKHU

Togap (ycnyra) | - -

Toeap (ycnyra) 2 - -

Ectb nu naTeHT (MuueH3us) Ha 5ToT TOBap (YCHYry), KakWe elle BOIPOChl HY)KHO PEIUTh (CepTHhMKaLA,
NOJy4€HUE PA3PEILUTENLHOM JOKYMEHTALMHU U T.A.) JUTS Hauana Takoro 6usHeca?

HmeeTcs jin ONBIT NPOU3BOACTRA M peasiu3alldyl TAKOro Toapa (yciiyri)?

Kakue xapakTepucTHKH AenatoT TOBaphl (YCIYTH) YHHKAIbHBIMHU?



3.2. Cnpoc
Boibop ueneBbIX CerMeHTOB (TpyNI TMOTEHUMATBHBIX ToKynatened Bawero TtoBapa (yciyru)) AHKTYeTCH
CIENYIOLMMEI COOOPAKEHUAMMU:

lleneBsiMM TpynnaMu MNokynarteneil (cerMeHTamu) Uil npeanpustus OyayT (BO3pact, MON, COLMANBHOE
NOJIOKEHHE, POJ 3aHATHH, YPOBEHb OXOAOB H T.A.):

I'ne (B kakoM paitone) sxuByT Bamu Oyayuine noxynareau?

ITo kakol uexe celfuac MOKYMAOT aHANIOrMYHBLH ToBap (yeayry)?

Hackonbko H3MEHUYMB CIIPOC Ha JaHHbIe TOBApPh! (YCayru)?

YTo cTUMYIHpYeT CpOCc Ha JaHHbIE TOBapht (YCayru)?

Kakue crnenuduueckue ocoGeHHOCTH HMeeT CpOC Ha JAHHBIE TORAPEI (YCIyru) Ui HU3OPaHHBIX UENEBBIX
rpynn noxynaresneii?

3.3. KoHkypeHuus
Kaxue w3 GupM-KOHKYPEHTOB, BEIMYCKAIOLIMX aHAJIOTHYHbIE TOBaph! (YCIyTH), paboTaloT B Bawnx pblHOYHBIX
cermenTax? Kakos pasmep 3TixX ¢upM, cTadk paboTbl Ha phIHKE?

Uro npeactapigeT U3 ceds UX NPOAYKLIHA - €€ OTMHUUTENBHBIE 0COOEHHOCTH, ANU3aiH H T.A4.7

KaxoB ypoBeHb lieH Ha ToBapsl (yciyrd) Bauux koHKypeHToB?

KaknuM 00pa3om KOHKYPEHTHl HAaXONAT CBOWX MNOKynartesned - pekjama, KaHanbel cObita, Apyrue (opmsl
MIPOJBHXKEHHSA?

Kak passuBaerca OusHec y Bawmwx koHKypeHToB? B ueM TNpHYMHBI NPOUCXOMALMX HM3MEHEHHIA:
HAPAWHBAHHA WIH CHIXEHUS 00BbEMOB, PACIIHPEHUS WM CYXKEHHS aCCOPTHMEHTa, pOCTa WIKH COKpAIIeHHs
nepcoHana?

Taxum 06pa3om, OCHOBHbIMM KOHKYPEHTAME NIPEANIPUSTHS SBISIOTCH
B Tabnuue npHBeACHS! pPe3ysIbTAaThl CPABHUTENBHOIO AHATIM3A KOHKYPEHTOR:

CunbHble CTOPOHBI Crnabble cTopoHsl BrIBOIEI

(Konkypert 1) - -

(KonkypeHnT 2)

Hawe npeanpusartue

3.4. [Iporxo3s npopax

Ilpornos ofnema mpoaax Ha nepebld rof (C mMoMecsuHOH pasOuBKOH) paboThl NPEANpPUSTHA COCTABIEH
JUIS PEATMCTUYECKOTO CLEHAPHA peau3aliii MpoeKTa:

Iporuos npojak (peancTH4eCcKHi cueHapuii)

Tlepuon (MecsLr) 1 2 3 4 5 6




Kon-Bo B 1T,

Llena B py6.

O6bem npoaax B pyb.

[Tepuon (Mecau)

Kon-go B uIT.

LleHa & py6.

O6weM nponax B pyb.

[TprBeneHHEIE B TPOrHO3€E NPOJAXK LUGPH! NOMYYESHB! MCXOA U3 CASAYIOIMX COOOPKEHHIA:

J.IJIﬂ NECCHMHCTUYCCKOrO CLISHAPHA NMPOTrHO3 NPOJAAXK YTOUHHUTCA CICAYIOIIHM 06])3.30M:

3.5. [Inan mapketunra

HpO[‘ paMMa MapKETHHIa COCTOHT M3 CIICAYIOLIHX COCTABIISIIOIIMX:

Tpebyemble kauecTBa
toBapa (yciyr)

(KOHKpeTHbie noTpebHTeNbCKHe XapaKTepPUCTUKU ToBapa (ycayru),
BAXKHBIE C TOUKM 3PEHHs NOKynaTeneii)

{eHb!

(obocHoBaHHE ONTHMANBHBIX 1IEH HA TOBap (YCIIyry) ¢ YUeTOM 3aTpar, HeH
KOHKYPEHTOB, BOTIPOCOB UMHXKa H T.A.)

KaHans! cOblTa

(MeTonpl  peanusaLyMu  TOBapoB  (YCIYr):  CaMOCTOATENBHO, 4epes
TMOCPEHUKOB, TI0 NPEABAPUTEBHBIM 3aKa3aM U T.J.)

[ponrwxeHue
| peknama

(MeTo/pI IOBEAEHHUS HO KineHToB HH(OpMaLmu o ToBapax (yeuyrax))

Broxer MAapKETHHra

[epuop (mecsaw)

MeponpusTue 1

MeponpusTtue 2

BromxeT mapkeTunra, pyo.

IMepnoa (mMecaw)

Mepomnpusrue 1

Meponpustue 2




BroxeT MapkeTHHra, pyo.

INpupenenHble B 6r0KeTe MAPKETHHIE LU PBI JHKTYIOTCS CREAYIOMHMH COOBPOKEHHAMH:

4. OBocHOBAHHE pecypcoB

4.1. [Ipon3BoCTBEHHBIE MOLIHOCTH

Brifop MecTOpacnonoxeHus NMpearpHATHS AHKTYETCS CIEAYIOWMME coobpaxeHramu (GlH30CTh K KITMEHTaM,
NOCTABLIMKAM Chipbs, AOCTYHOCTH padoueil CHINbL, TPAHCTIOPTA U T.A.):

Jlna HopmanbHO# paboThl NMPEATPUSTHS NOTPEOYIOTCS ClSAYIOLHE MPOU3BOACTBEHHBIE MOLIHOCTH!

Hudopmanms no npou3BOACTBEHHBIM MOIHOCTIM

ITpon3BoacTBEHHBIE Cocrtosuue MolHocTel, | ¥V Koro, Mo KakuM LeHaM Mecsu u roa
MOILHOCTH Mepbl 10 YBENMUYESHHIO Oyayt npuobperarbes npuobperenus
ITomewenus:
QbopyaoBaHHe:

I'Ipe;:nonarae‘rca JIH NIPOX3BOACTBEHHAA KOONEpaLuia, ¢ KEM, B KakoH ccpepe AeATEeNIbHOCTH?

KaxuM 6yzer pexxum pabotel Bauero npeanpustua?

4.2. KanuranpHbie 2aTpaThl
YKpynHeHHbIH NepedeHb HeoO0XoauMoro obopyRoBaHuA NIpUBEICH B Tabiuue:
MudopMaius no KanuraibHbiM 3aTpaTam

OCHOBHEIE CPECTRA U Cnocob Lena 3a eguHuLy Kon-go IMepuon
HEMaTepHaIbHbIE aKTHBbI npHobpeTeHHs <E> OrnaThl
BCET'O:

<*> Bmouas UeHY NpHOOPETeHH S, 3aTPaThl Ha JOCTABKY M MyCKOHAJIAJ04HbIE PaBOTHL.

Jlns coBGcTREHHBIX OCHOBHBIX CPEACTB NpeAcTaBleHa HHHOPMaLKs A7 pacueTa HX aMOPTH3ALMK:
JlaBHbIE N0 aMOPTH3aLIMH OCHOBHBIX CPEJICTB

Iepuon (Mecswy) 1 2 3 4 5 6

CToHMOCTE COBCTBEHHBIX
OCHOBHBIX CpeI{CTB




AnMopTuzanus

[Tepuon (mecay) 7 8 9 10 11 12

CTouMoCTh COBCTBEHHBIX
QCHOBHbIX cpe,uc*ra

AMopTH3aLUs

BriGop TexHOMOTHK K METOA2 € NPHOBPETEHHS MMPOAHKTOBAH CIEAYIOUIMMHU COOOPaXKEHHUIMMU:

4.3. 3aTpaTkl Ha Chipbe H MaTepPHaIbI
B Tabnuue npureieHa XapakTepUcTHKa HEOOXOAMMOro ChIPbs, NOJy(haGpUKATOB, KOMIUIEKTYIOLIMX U3JeNHi,
OCHOBHBIX H BCIIOMOTaTeJIBHBIX MaTEpHANOB, 3aNaCHbIX yacrei:

HHudopMaLiusg 1o ceIpbiO U MaTepuanam

Bup ceipps u | Llenazaen. | Komnnekr nocraBku u | KomMmepueckue | Mepbl NO XpaHEHUIO U
MarTepuanos <F> NepUOIUUYHOCTD YCIOBHS CKJIaIMPOBaHHIO
3aKyTKH NOCTaBKH
BCETO:

<*> Bouas LeHy NpHoOpeTeHus, 3aTpaThl HAa AOCTABKY M XPAHEHWE ChIPbi W MATEPHAJIOB.

BbiGOp MOCTaBIIHKOB CHIPA H MaTEPHaIOB MCXOMNUT M3 CIEAYIOUIMX cooOpaKeHHii:

4.4, [TepcoHan # pacxXojbl Ha ONATy TpyAa
IltaTHoe pacnncanue

JomKHoCTh Owan (cnenbHas Meton Mecsu, ron | 3atpatsl Ha Habop
pacleHka), pyoO. npeMUpPOBaAHUS npueMa Ha H obyuyeHue, pyo.
pabory

KommeHTapuu K IITATHOMY PaciUCaHUIo:

4.5. Texyuue 3aTpaTsl
CBoable JaHHbIE O TEKYLIMX 3aTpaTax

CraTbg TEKylIMX 3aTpar Mertopx pacuera

ChIpbe M OCHOBHBIE MaTEPHAIBI

DoHA OmIaTH TPYAA




BcenomorarensHeie M pacxoHbiE MaTEpHab!

KomanaupoBKH

Venyru ceazu

KomMyHaneHble yeiayru

Onnara yciyr CTOPOHHHX OpraHH3alMi

ApeHpa noMeneHHH

I'Ipoque TEeKYIHE pacXoibl, BKIIOYAnA:

OducHbie pacxomsl

Texywmnii peMOHT 1 yOopka nomelueHHMit

Pacxonpl Ha MapPKETHHI

HenpensunerHsie pacxosl

OO1was BeNH4YMHA TeKYINX 3aTpaT

KommenTapun k Tabnuue TeKyIHx 3aTpaT:

4.6. CpoHBIH KaNeHAApHbIH TaH

CeoaHelii KanenAapHbIl ANaH-rpadguk peanusalMy NpoekTa NpeAcTaieH B Tabauue:
CBo/HbII KaNeHAapHbIi MnaH-rpadiK peaNHsaliy NpoeKTa

[epuoa (Mecan) 1

Meponpustue 1

Meponpustue 2

MeponpusaTtue 3

KanuransHble 3aTpaTsl

Iepuon (Mecsu) 7

10

11

12

Meponpusitue 1

MeponpusTie 2

Meponpustie 3

KanuransHele 3aTPAaThi

KommeHTapu#t K CRORHOMY KajleHAapHOMY MaHy-rpad UKy peasusaliiy npoeKTa:




5. FOpupudeckuii nnan
5.1. Beibop opraHu3alHOHHO-NPaROBOM (HOPMBI NpeANPUATHS
Kaxoii ropuauueckuii cratyc Hanbonee NOAXOAKT AJIs AAHHOTO BHAA JEATENBHOCTH?

PaccmarpuBaeTes 14 BO3SMOXKHOCTb H3MEHEHHA GOpMbI Tipeanpustus B Syayuiem?

Kakue paspeiuenns HeoOXo4MMO NOMYYHTD AJs OCyllecTBNeHHs Baumeit neqTenbHOCTH
(nMueH3HI0, paspellicHHe Ha TOProBio, CepTURHUKAT COOTBETCTBHS, MFMIHEHHYECKOS 3aKIIIOUSHHE,
COMIaCOBAHHS HHCTIEKLMH - ONMILUTE MOPSJOK UX MONYUeHHS ¥ 0O0CHYHTE OPHEHTUPOBOYHDBIE pasMep 3aTpar)

Kakue HauanbHble 3aTpaThi 1 B KaKOM pasMepe MoTpedyroTes Ml perucTpaLyy NpeanpHaTia?

Kakim obpazom 6yayT ohopMIATECS CASMKH C OCTABLIHKAMH W NOTpebHTensIMH,
a TaKoKe TPYJIOBbIE OTHOLIEHHS (ec/M OyAeT NpMBEKaThCA HAGMHBIH nepcoHan)?

IMo kakoi cucreme Hanorootnoxenus Oyaer paborars npeaAnpuaTHe (TpagULKOHHAS, YIIPOLEHHaS,
¢HHBIH HANOT Ha BMEHEHHBIH A0X0/, NaTeHTHAS CHcTeMa)?

5.2. OpraHu3aloHHbIH naan
Ha npeanpuatm npeanonaraercs ciefyrolee pacnperencH1e o6s3aHHOCTEN U OTBETCTBEHHOCTH:

OneiT npeaAnprHMMaTeEa B H30paHHOH 00ACTH MOATREPIKIALTCS CIIELYIOLIHMH AAHHBIMH;

ByayT ucrionib30BaHbl CAEAYIOLIHE HCTOUHHKH NPOdeCCHOHANIBHOM NOANEPIKKH (AYTCOPCHHTA):

6. ®uuancoBeii rUay
[MTapameTpsb! H3bpaHHOro BapHaHTa GHHAHCHPOBAHUS OTPaKEHbl B Cleytowei Tabiuue:
Hcrounsku GpUHAHCHPOBaHUA NPOSKTA

Ne HanmeHoBaHHe HCTOYHHKA Cymma, B pyo.

1. |Cy6Geupausa cnyxObl 3aHATOCTH

2. | JIvunsle cpeactra:

HeHexxHbie

AxTtuBel (000pyIORaHHE, 3aMachl TOBAPHO-MATEPHATBHBIX
LEHHOCTeH, HeMaTepHasIbHbIe aKTUBBI U T.1.)

3. |3aemMHBbIc cpeacTra

4. |Kpeaut ¢puHaHCOBBIX YUpEKNEHMM:
3anorosulii
Be3zanoroselii

5. | HHble MCTOYHMKM PUHAHCHPOBAHUSA

HTOI'O ucTouHMKOR:

B Ilpunoxxennu 1 x busnec-nnany npuBeaeHsl TabnHLbl GUHAHCOBOrO SIOKETA IPOEKTA, PACCYUTAHHBIE
B 2JIeKTPOHHBIX Tabnuuax Excel, B Tom yucne:

1) UcxonHbie RaHHbIS

2) [nan pUHAHCOBBIX PE3YJILTATOB AEATEIBHOCTH

3) [Inan ABKEHHs ACHEXKHBIX CPECTR




4) Ouenka 3¢ heKTUBHOCTH MPOEKTA
06 3¢hheKTHRHOCTH MPOEKTA CBUAETENLCTBYIOT CAEAYIOIIHE NOKA3ATENH!

O6was npubbus - py6.

OcTaToK ACHEKHBIX CPEACTB B KOHLIE NEPBOro roaa paboTel - pyo.
PeHTabenbHOCTD AEATENBHOCTH - %

PenTabenbHOCTh BloXeHH cOBCTBEHHBIX CPENCTB - %
PenrabensHocTb 061KX BNOXKEHUH - %

7. AHanK3 pHCKOB
Haubonee cyluecTBeHHbIMM (aKTOPaMH PUCKa AU IPOEKTA ABJIAIOTCS:

Mepel Mo MUHHMH3ALUK PHCKOB:

AHanuz PHCKOB BERITIOJIHEH ITO CHIEHAPHOMY METOLY. B kauectBe NePEMEHHBIX MapaMETPOB
[0 PasIHYHLIM CLHEHAPUAM peanu3aliy MpoeKTa Bbl6paHb[ Chneayrmue

[TapameTphbl cLEHapHEB peanu3alui NPOEKTa

TlokasaTtensb Peanucruueckui [MeccumucTHYECKH
clLeHapuit cLeHapui

OcranbHbie napaMeTpbi NPHHATHI HA OHHAKOBOM YPOBHE IO 000UM CLICHAPHAM.
[To kaxxmomy H3 cueHapHeB NpOBEAEHa OUEHKA (MHAHCOBBIX MokasaTened. Tabnuunele u rpaduueckue
MaTepHalIbl 110 CLEHAPUSIM MpeACTaBNeHb! B huHaHCOBBIX Tabmuuax [Ipunoskenns 1.

IMoxa3aTesny OUEHKH NpoeKTa AN pa3SnUYIHBIX CLIEHAPHEB

Tlokasarens PeanucTHyeckui TleccumucTuuecknii
cUeHapuit cueHapui

Obwas npubsus, pyo.

OcTaTox ASHEeXHBIX CPEACTE B KOHLE [IEPBOTO roga
paboThl NpeaAnpHsTHSl, pyO.

PenTabenbHOCTS AeATeNLHOCTH, Yo

PentabenpHOCTS BIOMKEHUH COGCTRBEHHBIX CPEACTB,
%

PenraGenbHocTh 001X BRoxeHuid, %

Taxum 06pa3om, IPOEKT PUEMIIEM, O YeM CBUAETEIBCTBYET AOMYCTHMAs BEJIMMHHA €r0 roKasatesen

J151 IECCUMHCTHUYECKOTO CLICHAPHUS! PEaIH3aLIMH.

8. Ilepeuens npunoxeHui k Gu3Hec-NIaHy

[Ipunoxende 1. ®HHAHCOBAag 4ACTL TPOEKTa, MOATOTOBACHHAS MO JABYM CLEHAPHAM €ro peanusaluy
(peanMCTHIECKOMY M [IECCUMHCTHUYECKOMY), PaCCHYNTBIBACTCS HA 2 (PUHAHCOBBIX TOAA KW COACIKUT!

1. McxonHbie 1aHHbIe IS COCTaBNEHHS (HUHAHCOBOIO IIaHa:

Oprasn3aliMOBHO-NpaBoBas Gopma;

CHCTEMA HATOTOOBNOKEH NS

BUJL JICHTEIBHOCTH;
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CTaThH PACXOJOB M JOXOA0B;
BH/Ib! HAJTOTOB.

2. TInan GpUHAHCOBBIX PE3YJILTATOB JIEATENbHOCTH: CTAThH PAaCXOJ0B H JOXOLOB.
3. [1nan ABHOKEHMS JEHEXHBIX CPEACTR: CTATHH PACXOJIOB M AOXOAO0B.

4. I'paduik NBIDKSHHS JEHEKHbBIX CPEACTB: HA __ NUCTaX



Ipunoxeune Ne 8

K AIMHHHCTPATHRHOMY pEriaMeHTy

Komutera no tpyay u 3auatocti Hacenenus Cankt-IletepBypra
N0 NPEAOCTABJIEHHIO FOCYAAPCTBEHHOH YCIYTH N0 COAEHCTBHIO
caMO3aHATOCTH 0e3paloTHLIX IpaykKaaH, BKIIOYas OKa3aHHe
rpaxkaaHaM, MPU3HAHHbBIM B YCTAHOBIECHHOM MOpPAIKE
6e3pabOTHBIMH, H IPROXKAAHAM, IPH3HAHHBIM B YCTAHOBJIEHHOM
nopanke 6e3paboTHRIMM, NPOIIEALIHM NPOQECCHOHANBHOE
obyyeHue HIH NONYYHBILMM AOTIONHUTENLHOE
npodeccHoHanbHOE 06paz0BaHUE NO HANPABAEHHIO OPraHOB
CtykObl 3aHATOCTH, EIMHOBPEMEHHOH BUHAHCOBOM NoMOILH
TpH HX FOCYAPCTBEHHOM PerncTpauuy B KauecTse
IOPUAHYECKOTO LA, HHIUBKAYATLHOTO NpeanpHHHMATENS
anfo xkpecThbaHCKOTo ((hepMepcKoro) Xo3aiicTaa,

4 TaKKe eAHHOBPEMEHHOI PUHAHCOBOM NOMOLUN

Ha [TIOAFOTOBKY AOKYMEHTOB JUTA COOTBETCTRYIOLIEH
rOCYAApCTBEHHON perHcTpaunu

Kypuan

yuera 3asBOK Ha NPEeIoCTABJICHHE emmonpeMeﬂﬂoii

daHaHCOBOH OMOIIH

Jara nocrynnenns 3asiBKH
i pokymenTos B I'AY II3H

D.11.0. JIAIIEY Ilognueh coTpyaHnKa
TPAMIAHHHA rpaKIaHHHA T'AY II3H




IIpunoxenne Ne 9

K AIMHHUCTPATHBHOMY PETIIAMEHTY

KomureTa no tpyay # 3anstocty Hacenenus Caukr-IlerepSypra
10 NMPeJOCTABNEHNIO FOCYAAPCTBEHHOI YCnyrl o COASHCTBUIO
CaMO3aHATOCTH 6e3paboTHBIX rpaXkaH, BKIOUas OKa3anue
rpakaaHaM, NPH3HAHHLIM B YCTAHOBJIEHHOM NOpAIKe
©e3paboTHBIMH, U FPaXKARHAM, NMPH3HAHHLIM B YCTAHOBIEHHOM
nopsaxke 6e3paboTHBIMH, NPOLIEALIMM APOQECCHOHANBHOE
ofyueHHe HiTH NONYYHBHINM AONONHHTENLHOE
npodieccroHallbHOE 0Gpa3oBaHHE IO HANPABIEHUIO OPTaHOB
cayxObl 3aHATOCTH, EAMHOBPEMEHHO (PHHAHCOBOH NMOMOIIH
MPH WX FOCYJAPCTBEHHON PErHCTpalty B KauecTse
IOPHAHYECKOrO IMLIA, MHAUBHAYANBHOTO IPEANPUHAMATENS
nubo kpecTbaHckoro (hepmepckoro) xossiicTea,

a TaKKe eAMHOBPEMEHHOH (PMHAHCOBOH MOMOILH

Ha NMOArOTOBKY AOKYMEHTOB JUIf COOTBETCTBYIOLIEH
roCynapCcTBEHHOM perucTpaLnm

Ha 6nanke AreHtcTBa

ITPHKA3

« » 20 T. No

06 oxazanuu elHHOBpeMeHH0H PHHAHCOBOM MOMOINH

PykoBoncTBysace uwacteio 2 crateH 7.1-1 3akoma Poccuiickoit ®@epeparmu «O 3aHSTOCTH
HaceneHuss B Poccuiickoli ®enepanmu» u mnocranosnenuem [Ipapurenscrsa Cauxr-Iletepbypra
oT 13.08.2015 Ne 680, npukassiBaro:

(bamunus, HMA, OT4ECTBO (IOCHEAHEE — IPH HAJMYUH) TPaXKAaHUHA)
(MMYHOE [eno MOoNyYaTeNs TOCY[apCTBEHHBIX YCIYT B OOJACTH COAEHCTBHS 3aHATOCTH HACENEHUS

OT « » 20 . Ne )

0Ka3aThk eIMHOBPEMEHHYIO (PHHAHCOBYIO TIOMOIIB B pazMepe pyGueit KOIL.

(cyMMa npomnuceio)

Hupexrop TAY 1I3H

(©.1.0) (noamnuce)

C IIPUKa3OM O3HaKOMIJICH:

(®.H.O (npu Hanu4uM)rpakIaHKHA) (noanuce) (uucno, Mecsll, roa)

Hamnpasneno

NMUCBbMEHHOC YBEIOMIICHHE OT Ne
(uucro, mecail, rog) (momxnocts, PHUO, noanucs paboTHHKa)




TIpunoxenue Ne 10

K AAMUHHCTPATHBHOMY periamMeHTy

Komurera no Tpyay # 3ansTocTit HaceneHus Cankt-Tletep6ypra
10 NPeNOCTABJIEHHIO MOCYIAPCTRBEHHOM YCIYTH NO COAEHCTBUIO
camo3aHaToCTH 6e3paloTHLIX TpaskiaaH, BRI OKa3aHHe
rpaskJaHaM, NPH3HAHHBIM B YCTAHOBJIEHHOM MOPAIKE
Be3paGoTHLIMU, W IpakaaHaM, IPH3HAHHBIM B YCTAHOBNEHHOM
nopsaake 0e3paboTHEIMHU, FIPOIIEAUM NPOdECcCHOHANBHOE
obydeHHe 1N NONYYHBLUMM AOMONHUTENILHOE
npodeccHoHansHoe 08pasoBaHKe N0 HaMpPaBIEHHIO OPraHoB
CITYKObl 3AHATOCTH, EAHHOBPEMEHHOH QHHAHCOBON NOMOIY
[pH UX FOCYAAPCTBEHHON PErnCTpaLiiii B KauecTse
KOPHAHYECKOrS JIMLA, MHANBHAYANLHOTO NPEANPHHHMATEIS
b0 KpecTbsHCeKoro (iepMepckoro) Xo3siicTea,

a TaxKe eIMHOBpEeMEHHON GuHaHCOBOH nomMoiy

Ha MIOATOTOBKY JOKYMEHTOB A/ COOTBETCTBYIOIEN
rocyaapcTBEHHOM perucTpalru

Ha 6nanke Aredrcrea

IIPHKA3

« » 20 r. Ne

00 orkase B 0KA3aHHU €AHHOBPEMEHHOH PHHAHCOBOH IIOMOIIM

PykoBonctBysachk uwacThio 2 crateu 7.1-1 3akoma Poccuiickoit ®enepanum «O 3aHATOCTH
HaceneHuss B Poccuiickodt @Pemepanuu» M mocraHoBieHueM I[lpasurensctsa Cankr-Iletep6ypra
ot 13.08.2015 Ne 680, npukasssaro:

(damunus, uMa, 0TUECTBO (NOCNEAHEE — NPH HANHYMM) TPAXKAAHUHA)
(JIMYHOE Jeno MOoNydaTeNs TOCYIApCTBEHHBIX YCIyr B 0ONAacTH cOIeHCTBHS 3aHATOCTH HACECHHUS
OT « » 20 . Ne )
OTKa3aTh B OKa3aHHH €OMHOBPEMEHHOM (PHHAHCOBOM MOMOLIK Ha OCHOBAHUU:
OPEACTABICHHE TOJIYyIaTeIeM HEIIOJHBIX H(I’I}IH) HEAOCTOBECPHBIX CBeJIeHI/If;I H JOKYMCHTOB,
HECOOTBECTCTBHE ITOJIYHATEC/Isl YCIIOBHSIM, YCTAHOBJICHHLIM B HYHKTE 6 TIPHIIOXKCHHAS K ITOCTAHOBJIICHHIO
IpaButenscrBa Canxt-IletepGypra ot 13.08.2015 Ne 680.

(BBIGpaTh HYXHOE OCHOBGHHE)

Hupexrop 'AY 1{3H
(®.U.0) {nomnucs)
C npuxa3zoM O3HaKOMJIEH:
(®.1.0 (npu HanHunK) rpaxkaadusa) . (noanuce) (uucno, mecsL, roa)
Hampagneno
IHCEMEHHOE YBEIOMJICHHE OT Ne

(uucso, Mecaw, roa) (nomxHocTs, GUO, noanuck paboTHIKA)




TIpunoxxenne Ne 11

K AIMHHHCTPaTHBHOMY pernaMeHTy

Komureta no Tpyay u sanatoctn Hacenenus Canxr-[letepbypra
N0 NPeAOCTaBAEHHIO MNOCY IAPCTREHHOM YCAYTH MO COAEHCTRHUIO
caMo3aHaToCTH Oe3paboTHEIX PAXAAH, BKIIOYAA OKa3aHHe
rpaxJiaHam, NpH3HAHHbIM B YCTAHORAEHHOM NIOPSAKE
Ge3paloTHRIMH, H TPDKAAHAM, IPHIHAHHBIM B YCTAHOBJIEHHOM
nopsaxe 0e3paboTHRIMH, HPOIEALIHM NPOYECCHOHANBHOE
o6yueHue AW NOJYYHBIINM JIOTIONHHTENLROE
npogeccroHanbHoe 06pa3oBaHIie 110 HANPABNEHHIO OPraHOB
Clty>0bl 3aHATOCTH, NHHOBPEMEHROA (HHAHCOROH TOMOLIH
TIPH UX FOCYAAPCTBEHHOI PErHCTPalliK B KAUECTRE
IOPHAHYECKOro NHLA, HHAWBHAYANBHOTO NPEANPHHUMATENS
160 KpecThAHCKOro ((hepMepcKoro) Xo3aiicTaa,

a TaloKe eIMHOBpEMEHHON HHAHCOBOH NOMOILH

Ha NOArOTOBKY AOKYMEHTOB I COOTBETCTBYIOLLE
rOCYJIapCTREHHOI perucTpaiuu

Ha 6nanke Arenrcrtea
Yeeaomienne Ne oT

YeegomiseM Bac o ToMm, 4TO B COOTBETCTBHH ¢ 3akoHoM Poccuitckoit ®enmeparuu
«O samsroctH HaceneHus B Poccmiickoit ®epepaumu» u mocTaHoBieHHeM IIpaBHTENBCTBa
Carkr-ITerepbypra ot 13.08.2015 Ne 680

p-ny(xe)

(hammus, UM, 0TYecTBO (MOCAEHEE — NPY HAIMYKMH) MPaKIaHMHA)
(MHYHOE Jeno MoNMydaTensl TOCYJAPCTBEHHBIX YCIYr B OBNACTH COAEHCTBHS 3aHSTOCTH HACENEHHS

OT « » 20 r. Ne )

ITpuxaz 'AY I13H Ne oT I.
OKa3aTh €IHHOBPEMEHHYIO (QPMHAHCOBYIO TIOMOIIb B pasMepe pybuei KOIL

(cyMMa nponuceo)

OcHoBanue: gacth 2 crathul 7.l1-1 3akoma Poccmiickoit ®epepanun «O 32HITOCTH HACENCHHS
B Poccuiickoil ®enepamuu» u moctanosnenus [Ipasutensctsa Canxr-Tlerepbypra ot 13.08.2015
Ne 680

Pabotaux AV 1I3H

{(monxHocte, ©.1.0.) (noanuce)




IMpunoxenue Ne 12

K AZAMHHHCTPaTHBHOMY DErNAMEHTy

Komutera no tpyny u sanatocTu Hacenenus Cauxr-IletepGypra
N0 NPEACCTABICHHIY FOCYAAPCTBEHHOI yelyri No coaeHcTRUIO
camo3aHaTocTH 6e3paboTHbIX MpaXaaH, BKIIOYAS OKa3aHue
TpaxaaHaM, NPH3HAHHLIM B YCTAHOBIEHHOM NOpAAKeE
Ge3paboTHBIMH, M rpaXaHAM, IPH3HAHHBIM B YCTAHOBIEHHOM
nopsanxke 6e3paboTHBIMH, NPOLIEAUIHM NPOQecCHOHATLHOS
00yYeHNE HH MONYYHBIUMM ROGONRHTEIbHOE
npogeccroHansHoe 06pa3oBaHKeE N0 HANPABIEHAI0 OPTaHOB
CIyX)Obl 3aHATOCTH, SAHHOBPEMEHHOH (PHHAHCOBOIT MOMOILH
fIpH HX TOCYAAPCTBEHHOM perucTpanmy & KauecTse
FOPHIHYECKOT0 IMLE, HHAMBHAYANBHOTO TIPEANPHHIMATENS
160 KpecTbAHCKOTO ((hepmepekoro) xosaicTea,

a TaKKEe eAMHOBPEMEHHOM HHHAHCOBOM MOMOLLH

Ha NIOArOTOBKY HOKYMEHTOB JUl COOTBETCTRBYIOWIEH
rOCYAapCTBEHHOM perucTpanyu

Ha 6nanke AreHrcersa

Yeenomienne Ne oT

YBemomnsiem Bac o TOM, 9T0 B COOTBETCTRHH ¢ 3akoHOM PoccHiickoit Denepanun
«O 3aHATOCTH HaceneHust B Poccuiickoit ®emepalHH» W IOCTAHOBJCHHEM [IpaBuTenscTBa
Caukr-Tlerepbypra ot 13.08.2015 Ne 680

I'p-ny(ke)

(pamunng, ums, oTaeCTBO (TIOC/IEAHEE — IPY HANHYHK) rpOKJaHuH2)
(IMYHOE N0 MONydYaTels IOCYNApCTBEHHEIX YCIYT B OGNACTH COACHCTBHS 3aHATOCTH HACENICHHS

OT « » 20 r. Ne )

[Mpuxa3z AV [I3H Ne or I.
OTKa3aTh B OKa3aHHH eHHOBPEMEHHOI (DHHAHCOBOMH ITOMOIIH

OcHopaHue:
ITPCACTABIICHHE TOJTydaTeleM HEeHOHBIX W(HMJTH) HEJOCTOBEPHBIX CBEICHMH M IOKYMEHTOB;
HECOOTBETCTBHE IOJIYIaTEI YCIOBHIM, YCTAHOBJICHHBIM B IYHKTE 6 IPHUIOKEHHS K TTOCTAHOBJICHHIO
[Ipasutenscrsa Cankr-ITerepGypra ot 13.08.2015 Ne 680

(BbIGpaTE Hy)KHOE OCHOBaHHUE)

Pa6otuuk 'AY I13H

(aomxnocts, ©.M.0.) (oanece)




Tlpunoxense Ne 13

K AZIMUHUCTPATUBHOMY PerfiaMeHTy

Komiireta no Tpyay u 3anaTocty waceneus Cankr-Tletep6ypra
110 NPEAOCTABNEHHIO FOCYAAPCTBEHHOH YCIYTH MO COACHCTRHIO
camMo3aHAToCTH 6e3paboTHBIX rpaXkiaH, BKMOYas okazaHue
rpaxaanam, NPU3HAHHLIM B YCTAHOBIEHHOM NOPAAKE
Ge3paGoTHLIMH, M rPaXIaHaM, IPH3HAKHEIM B YCTAHOBNCHHOM
nopsiaxe Ge3paboTHbIMH, NPOIEALIHM NIPOJECCHOHANbHOE
obyd4eHHe WK NONYYHBLINM JONOIHHTENbHOE
fpogeccruonabHoe 06pa3zoBaHHe N0 HANPARNEHHIO OPraHoOB
CAy6B1 3aHATOCTH, €HHOBPEMEHHOMH DHUHANCOBOIT MOMOLLU
MpH WX rOCYNapCTBEHHOI PErHCTPALMKN B KAUECTRE
IOPHANYECKOTO JHLA, HHAKBHAYANEHOTO NPEANpPUHMMATENS
nubo kpecThaHcKoro (pepMepekoro) xo3aHcTea,

@ Takxke eAMHOBPeMeHHON GuHaHCOBOH NoMoLIH

Ha fIOArOTOBKY AOKYMEHTOB IS COOTBETCTBYIOILEH
rOCYHAPCTBEHHOM perucTpauru

(HanmeHoBaHNKe OpraHa, yNoJHOMOUYEHHOTO Ha PACCMOTPEHHE KanoGbl)

AKT Ne
(nopAnKOBLI HOMEP aKTa)
0 paccMOTPeHHH kan00bl Ha pemenue, feiicTBue (Ge3aelicTane)

Komuteta, FAY I13H, nomxnoctHoro auua Komurera, rocynapCTBEHHOIO rpaxaaHckoro cnyxawmero Komurera,
pabotuuka [AY 13H, M®L], pabornnka M®L]

« » 20 T.

(MecTo cocTaBiieHus akTa)

(amunus, HHULHANBL HOTKHOCTHOTO NHua KomuTeTa, rocyapeTBeHHOrO rpaxcaaHckoro ciyxamero Komurera,
paGoTHuka M®LI, paccmorpesiero xanofy)

>
1O PE3YNBTATaM PaCCMOTPEHHS JKalIOOBI B COOTBETCTBHH C YacThio 7 crathit 11.2 ®epepansHoro
3aKoHa «O6 opraHu3aLuy NPeSOCTaBICHHS TOCYAAPCTBEHHBIX M MYHUIMIATBHEIX YCIYT»

((pamunus, ums, 0TIECTBO (MPU HAMMYMK) PUIMUECKOTO JTHLA, 00paTUBIIETOCH ¢ Xanoboi,

HaUMEHOBAHHE IOPHAUUYECKOTO JIHLa, 06paTHBILErocs ¢ xanoboi, GpaMumms, HHULMALL,
NODKHOCTS €10 NPEACTABHTENS)

Ha

(cywiecTBo ofxanyemoro peulenus, aefictaus (GesneiicTaus),

k]

I'AY LI3H, pabothuka 'AY LI3H, M®LI, paGothuxa MPLL (GUO YKa3aHHBIX JIMILL YKA3bIBAETCA MPH HANTHYUH),

peleHue, aeicTeue (GesaeHcTBrE) KOTOPOrO OBXKATYETCA)

YCTAHOBUIIL:

(xpaTkoe coaep)aHue xanobsl)




(10BOBI M OCHOBAHMS NPHHATOrO PELIEHHS CO CChITKAMH HA HOPMATHBHbIE MPABOBLIE AKThI,
MpH OTKA3€ B PACCMOTPEHHH 5kal00bl B YIPOLUEHHOM MOPAAKE — [IPHYHHBI 0TKA3a)

PEMINII:

(peweHye, NpUHATOE B OTHOLIEHUH 00XANOBAHHOIO peLueHHs, aeicTaus (6e3nelicTeH):

NPH3HATL NPABOMEPHBIM HITH HENPaBOMEPHBIM MOJAHOCThLIO MK YACTHHHO
u(Mnu) OTMEHHTh NOJHOCTHIO HIIH YACTUHHO,

NpH ocTaBlieHKH xanobui 6e3 0TBETa — yKas3aTh NPHUIHY OCTaBAEHHS Kasno0bl 6e3 oTBeTa)

2.

(peuzenye, NPUHATOR IO CYWECTBY Xanobbl, — YIOBNETBOPUTS UM HE YAOBJETBOPHTD MOJIHOCTBIO HIIH YaCTHYHO)

3.
(pewende OG0 MEPbI, KOTOPbIE HEOOXOAMMO IPHHATE B LENAX YCTPaHeHHUs AONYILEHHbIX HApyLICHUH,
€CJI1 QHY He OblTH NPUHATEI 10 BEIHECEHHUA pelleHus 110 xKanobe)
{(JOKHOCTE MUUA, APHHABLLIErO PeLIEHKE Mo xanode) {nonmuce) (®HUO)

Hacrosinee pemenue MoxeT ObITh 06XKaIOBaHO B

(HanMeHOBaHKE H aJipec BHIIUECTOSIIENO OpraHa)
nuto B

(HauMeHOBaHME U afipec Cyna, apOuTPaXKHOTO CyAa)

AKT cocTaBieH

(MO/MKHOCTD JIHLA, IPHHABLIErO PELWIEHHE T10 sKaNofe) (noanmuce) (dUO)




