N3BUPATEJIBHASI KOMUCCHs
SAPOCJTABCKOHU OBJACTH

MOCTAHOBJEHME
21 nexadps 2023 roza Ne 97/661-7
r. Alpocaasib
06 apxuse U3buparteibHoii Komucenn SIpociiaBekoii 06acTu

B coorserctBun ¢ MeaepanbHbiM 3akoHOM OoT 22.10.2004 Ne 125-®@3 «O0
apxuHoM nene B Poccuiickoit @enepaunuy, npukasamu deaepaabHOro apXuBHOrO
areutcta oT 11.04.2018 Ne 42 «O6 yTBepsKIeHHH NPUMEPHOroO MOJOXKeHUs: 00
apxuBe opraHmzammu» u ot 31.07.2023 Ne 77 «OG6 yrsepxaenun IIpasui
OpraHM3alii XpaHEeHHsl, KOMIUICKTOBAHMs., ydeTa M MWCIOJb30BaHHA JIOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoii ®ezepanmu ¥ IPYTHX apXMBHBIX JOKYMEHTOB B
rocy/IapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYTMpaB/IEeHHsA W OpraHu3alHsix,
3akonom Slpocnasckoii obnactu or 07.11.2014 Ne 68-3 «O6 M3duparenbHoid
Komuccun Slpocnasckoii obnactiy M3buparenphas komuccus SpociaBekoii 00/1acTv
NOCTAaHOBIAET:

1. Co3nats apxus M36uparenbHoit komuccku SIpocnasekoii obmacTy.

2. YrBepauth Ilonoxkenne 06 apxuse M3GuparensHoii komuccnn SpociaBekoi
obJacTH (MpHIIOJKEHKE).

3. HanpaBuTh NOCTAHOBIEHHE B TepPPHTOpHAlIbHBIE H30HpaTe/bHbIe KOMHCCHH
SIpocnaBckoii obaacTH.

4. Ony61MKOBaTh MOCTAHOBJIEHHE B O(MIMATLHOM MEUYaTHOM H3JaHHH rasere
«JlokymenT-Pernon» #  Ha «OQUUHMATLHOM — MHTEpHET-TOpTajie  MNpaBoBOH
HHGOpMALH» (WWW.pPravo.gov.ru).

5. PasmectuTh NoOCTaHOBIeHHE Ha oduumManbHOM caiite M30buparenbHol
komuccnn Slpociabekoii o6nacTi B MHPOPMALMOHHO-TENEKOMMY HUKALIMOHHOH CETH
«HUnTepHeT.

6. KoHTpoib 3a WCIOJHEHHEM IOCTAaHOBIEHHS BO3NIOKHTb Ha CeKperaps
M36upartenbHoii komuecnn Spocnasckoii obnactu H.B. Kucenésy.

[Ipencenarens
N36upaTebHOH KOMHCCHH

Spocnasckoii obnacTu E.N. HoBuk
Cexpetapb
N30uparenbHOil KOMHCCHH _

o > —
SIpocnaBckoit obnacTu == Z H.B. Kucenésa
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[Tpuioxenue

K TIOCTAHOBJICHHIO
U3buparensHoil KOMHCCHE
Slpocnasckoii 06racTn

ot 21.12.2023 Ne 97/661-7

IMosi0xkenne
06 apxuse M36upareibHoii Komuccnu SpocaaBekoi 061acT

1. O01He NoJI0KeHus

1. Hacrosimee nojoskenue o0 apxuse M30uparesnbHOl Komuccuu SIpociaBekon
obnactu (nanee — [Tonoxenne 06 apxuBe) paspadOTaHO B COOTBETCTBHH C IPUMEPHBIM
NoJOKeHHeM 00 apXuBe OpraHW3aliiM, YTBEPXKIEHHBIM TpuKazom denepaibHOro
apxuBHoro arerrctsa or 11.04.2018 Ne 42 «O0 yTBEpKACHHH PUMEPHOTO TOIOKEHNS
00 apxmupe opranusaium» (nanee — IlpumepHoe nonoxenne 00 apXxMBe), U TOUICIKHUT
COTJIACOBAHMIO € DKCIEPTHO-MPOBEPOYHON METOAMYECKON KOMUCCHEH YINPaBICHHUS 10
neiam apxusoB IlpaButenscrsa Slpocnasekoii obnactn (ranee — SIIMK) Ha npeamer
cooTBeTCTBHS ero I[IpuMepHOMY T1010/KEHHIO 00 apXuBe € YUETOM COCTaBa I0KYMCHTOB,
HAXOMSIMXCS HA XPAHCHWM M TOIEKAUMX XpaHeHMio B apxuse M3buparenbHOH
koMuccnu SIpociaBckoit odaacTu.

2. Tlonoxenwe 00 apxmBe yTBepKiaercs mnocTaHosjieHreM M3bupateinbHOI
komuccri Spociaascekoii obnactu nocse coriacosanus ¢ IIMK.

3. Apxus MWsbuparensHoil Kommccnn SlpociaBckoit  o0nacth  ABIAETCS
ojipasjie/icHHeM B COCTaBe CTPYKTYPHOIO MOAPAa3Je/CHus anmapara H3buparenbHoii
KoMuccnn SpociaBekoit 001acTu, OCyECTBIISIONMM XPaHEHNE, KOMILICKTOBAHUE, yUCT
¥ MCTIOIb30BaHUE APXHMBHBIX J0OKYMEHTOB, M PyKOBOJICTBYETCS NOJI0KEHUEM O HEM.

4. B apxuse W36uparensHoii KoMuccHu SpociaBekoit 001acTH OCYIIECTBISETCS
XpaHeHHe, KOMIUICKTOBAHHE, YYeT M HMCIOIb30BaHAE JOKYMEHTOB ApPXHUBHOIO poua
Poccuiickoii ®eiepanun, A10KYMEHTOB BpeMeHHBIX (cBbiiie 10 jieT) CpOKOB XpaHCHHs, B
TOM YHClie MO0 JIMYHOMY COCTaBy, OOpa3oBaBIIMXCSH B IPOLECCE JACATCILHOCTH
Us6uparteabHoii komucern SpocaaBekoii 00:1acTh, a TAKIKE MOAT0TOBKA I0KYMEHTOB LA
mepesaud Ha TOCTOSHHOE XpPaHEHHWE B [OCYAAPCTBEHHOE Ka3CHHOE YUPEKJACHHC
Spocnackoii 06actn «I'ocyaapeTBeHHbIi apxuB SpociaBekoi obnact» (ganee — 'KY
A0 T'AJO).

5. Apxu Ms0uparenbHolt KoMHCCHM  SIpociaBckoi obmactu B CBOE
JeSATEIbHOCTH PYKOBOACTBYeTCs PejiepaibHbIMU 3aKOHAMH OT 22.10.2004 Ne 125-®3
«O6 apxuBHom jene B Poccuiickoii ®enepauunn», or 12.06.2002 Ne 67-@3 «O6
OCHOBHBIX TapaHTHsAX H30MpaTe/]bHBIX MpaB W NpaBa HAa ydacTue B pebepenayme
rpaxaan  Poccuiickoit  ®enepain»,  IIpaBuiamMu  OpraHM3alui  XpaHCHHA,
KOMILIEKTOBAHNS, Y4eTa W UCIOJIB30BAHMS JI0KyMEHTOB APXHBHOTO (orta Poccuiickoii
degepaui M JAPYIHX APXUBHBIX JOKYMEHTOB B TOCY/JAapCTBCHHBIX OpraHax, opraHax
MECTHOIO CaMOyTPaBJIeHHs M OPraHu3alifsX, yTBEP/KACHHBIMH NpHKazom DejiepaibHoro
apxusHoro arenrctea or 31.07.2023 Ne 77 (nmanee — [IpaBuna), 3aKoHammu,
HOPMATHBHBIMH MPaBOBBIMH akTamu Poccuiickoii Dejiepatti B cepe apXUBHOTO J1ejia u
EONpOU3BO/ICTBA, 3akoHamu SpociaBekoil o0nacTH 0T 02.06.2003 Ne 27-3 «O
BHIGOPAX B OPraHbl rOCY/1apCTBEHHON BacTH SIPOC/IaBeKoil 00J1acTh 1 Opralbl MECTHOTO
caMOyNpaBlIeHusi MyHHIMNATbHBIX 0oOpasoBanuii  SIpoc/aBCKoi obmactu» ®u  OT
07.11.2014 Ne 68-3 «O6 U36upareibHoii Komuccun SIpociaBeKoii 00macTny, 3aKOHaMH,
HOPMATHBHBIMU NPABOBBLIMH aKTaMu SIpociaBckoii 061acTi B cepe apXUBHOIO Aeina 1
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JCNONPON3BOJCTBA, JOKAILHBIMA HOPMAaTHBHBIMH aKTaMu N36upaTeibHOH KOMUCCHU
Spocnapckoit odaacTu.

I1. CocTaB JOKYMEHTOB apXHBa
W3boupaTesbHoil kKomucenn Spocaasekoii 0daacTH

6. Apxus V36uparenbHoii KoMUcCHH SIpociiaBeKoi 001aCTH XpaHUT:

a) JIOKYMEHTBI MOCTOSHHOTO M BPEMEHHBIX (CBBIIIE 10 s1eT) CpOKOB XpaHEHHS, B
TOM uMcie JIOKYMEHTBI 110 JIMYHOMY cocTaBy, oOpasoBaBiIMecs B TPOLECCe
nesirenbHocTH M36nparebHoii KoMucenn SIpociiaBekoit 001acTu;

6) CrpPaBOYHO-TIOMCKOBBIE CPE/ICTBA K JOKYMEHTaM H yUETHBIC JOKYMCHTBI apXHBa
M36uparenbHOM KoMHeCHH SIpociiaBekoil 001acTH.

I11. 3apauu apxuBa
W36upaTtenbnoii komuccnn SpocaaBekoi 06.nacTH

7. K 3apauam apxuBa WM30uparciibHOM KOMHUCCHH Slpocnasckoit  001acTH
OTHOCSITCS:

7.1. Opranusais XpaHeHHs [IOKYMEHTOB, COCTaB KOTOPBIX MPEIyCMOTPCH
pazzenom 11 nacrosimiero Ionoxkenus 06 apxuse.

7.2. KomruiekroBanue apxua M30uparenbHOil KOMHCCHH SlpociaBckoii o0nacTu
JAOKyMeHTaM#, 00pa3oBaBLIMMHUCH B NPOLECCE ACSTCABHOCTH N36upateibHOi KOMUCCHN
SIpociaBckoii obnacTu,

7.3. YueT JOKYMEHTOB, HAXOJAIIMXCS Ha XpaHCHHH B apXuBE N36upateibHoi
KOMUCCHH SIpOCIaBCKOH 001acTH.

7.4. Wcnonb3oBaHHe JIOKYMEHTOB, HAXOMMIIMXCS HA XPaHCHHH B dpXHBC
UsbupatenbHoii Komuccu SpociaBekoii obnacTy.

7.5. TIoAroToBKa M CBOEBPEMEHHAs Mepejada JO0KYMEHTOB ApPXHBHOIO honna
Poccuitckoii deaeparmu Ha noctosHHoe Xpanenne B I'KY A0 I'AAO.

7.6. MeTomuueckoe pYKOBOJACTBO H  KOHTPOdb 3a (OPMUPOBAaHUEM M
ohopmiieHHeM Jel B CTPYKTYPHBIX [0pa3jieficHuAX —allnapara N36upatesibHOii
KOMHMCCHH  SIpociaBckoif  06JacTH M CBOEBPEMEHHOH nepejaueii Jaen B apxuB
M36uparebHoii komuccun SIpocaasckoii odnacTu.

IV. ®yHKuHH apxXuBa
W36uparteabnoii komucenn SpocaaBeKoii 0daacTn

8. Apxu M30upareqbHOIl KOMUCCHH SIpocnasckoil  00aacTi  OCYIIECTBIACT
creayrome GyHKIMH:

8.1. Opranusyer NpHeM JOKYMEHTOB MOCTOSHHOIO M BPEMCHHBIX (cBpime 10 ner)
CPOKOB XpaHEHHs, B TOM YHCIE HO JIHYHOMY COCTaBy, oOpa3oBaBIINXCS B Mporecce
nesrrenbHOCTH M36upatenbHoli komuccn SpociaBekoi 001acTH, B COOTBETCTBHHM €
VTBEPIKIICHHBIM IPapHKOM.

8.2. Beger yuer JIOKYMEHTOB, HaXOIAIIMXCA Ha XpaHCHHH B apXHBC
M36uparebHoii KoMuccnn SpociaBekoit 00J1acTy.

8.3. INpeacrasaser B I'KY S0 I'ASIO yuetHble CBEACHUA 00 oObemMe U cocrase
xpansumxcs B apxuse M30uparebHOH KOMHCCHH SIpociaBckoii 00nacTv JOKyMEHTOB
Apxusroro ¢onga Poccuiickoit @ejiepaiuu U JAPYrux  apXuBHBIX JIOKYMEHTOB B




COOTBETCTBHM € TIOPSIKOM TOCY/I@PCTBEHHOIO ydeTa JIOKYMEHTOB ApPXMBHOIO (pona
Poccuiickoii depepanyn.

8.4. CHcTeMaTH3MpyeT W pasMelliaeT JOKyMEHTbI, IOCTYNAlOMKe Ha XpaHCHNE B
apxup M36upatebHOil KoMHCCHH SIpOCTIaBCKOil 001acTH, oOpaszoBaBiiuecs B XOJe
ocymecTBIeHHs AesTenbHoCTH M301pare/ibHOH KOMHCCHI SIpocnaBckoit o6acTy.

8.5. Ocy1ecTBiseT MOArOTOBKY U MPEACTaBIACT:

a) Ha PACCMOTPEHME W COIVIACOBAHME IKCHEPTHOH KOMHCCHH MO SKCNCPTH3E
[IEHHOCTH JOKYMEHTOB, 00pa30BaBLIUXCS B MpOLECCE /ICATEILHOCTH UzoupareibHoi
KoMHccHE SIpociaBckoil 001acTH, OMMCH Jejl NOCTOSHHOrO XPaHCHHs, BPEMCHHBLIX
(cBbimne 10 1eT) cpOKOB XpaHEHHs, B TOM UHUCIIE M0 JIMYHOMY COCTaBY, a TAKIKE aKThl O
BBIIEICHHH K YHHUTOKEHHIO apXMBHBIX JIOKYMEHTOB, HE MOISHKAIINX XPAHCHHIO, aKThl
0 HeoGHAPYKEHHH aPXMUBHBIX JIOKYMEHTOB, IyTH PO3bICKA KOTOPBIX HCUCPIAHDI, AKTBI O
HEHUCIIPABUMBIX MMOBPEKICHUAX aPXUBHBIX JIOKYMCHTOB!

6) na yreepaaerne DIIMK onucu et MOCTOAHHOIO XpaHeHH;

B) Ha cornacosanue DIIMK onmcn aen no THYHOMY COCTaBY:

r) ma cormacopanne DIIMK akThi 0 HeOOHapyKCHMH AapXMBHBIX JIOKYyMEHTOB,
[yTH PO3BICKA KOTOPBIX MCUEPHAHbI, aKThI O HEMCIPABUMBIX MOBPEKICHIIX APXHBHBIX
JNOKYMEHTOB;

J) Ha YTBEpKIECHHE MpeIceaaTeIio W36upatenbHOii KOMHCCHH  SIpOC/IaBCKOi
0B1ACTH OMUCH J1e/1 MOCTOSHHOTO XPaHEHHs, ONKCH BpeMeHHBbIX (cBbiiie 10 j€T) CpOKOB
XpAaHEHHs, B TOM HHCJIE ONHMCH Jel [0 JIHYHOMY COCTaBy, aKThl O BBUICJICHHH K
VHHYTOKEHHIO ApXMBHBIX JIOKYMEHTOB, HE IOMICKAMMX XPaHCHWIO, aKTbl O
HeOOHAPYKEHHH APXMBHBIX JIOKYMEHTOB, IyTH PO3bICKA KOTOPBIX MCHEPIAHEL, AKTHI O
HEHCIPaBUMBIX MOBPEIK/ICHUAX ApXHUBHBIX JOKYMEHTOB, YTBEPIK/ICHHBIE
(cornacosannsie) D1 IMK.

8.6. Oprammsyer nepejady JAOKyMEHTOB APXHBHOIO dponaa Poccuiickoit
®ejepain Ha noctosiHHoe xpanenue B 'KY 510 I'ASIO.

8.7. OprauusyeT W TMPOBOAMT IKCIEPTH3Y LECHHOCTH JOKYMECHTOB BPEMCHHBIX
(cBbimie 10 JeT) CPOKOB XpaHEHHs, HAXOALIMXCH Ha XpAaHCHUW B apxuBe
Ws6uparenbHoii komuccnn SpociaBckoil 001acTu B 1ENsIX orGopa JOKyMEHTOB /Ul
BKITIOUEHHs B cocTaB ApxusHOro ¢ouia Poccuiickoii denepaitiy, a TakoKe BhIIBICHI
JIOKYMEHTOB, He MOUIe/KAIIUX Ja/IbHEHIIEMY XPaHEHHIO.

8.8. IIpoBOAMT MEPOTPUATHA 1O OOECTIEUCHMIO COXPAHHOCTH JIOKYMCHTOB,
HAXO/ISIIMXCS Ha XpaHeHuu B apxuse M30uparenbHON KOMUCCHH SpocaaBckoit 001acTH.

8.9. OprannsyeT HHPOPMHPOBAHNUE PYKOBOACTBA U paboTHHKOB M30uparensHOM
komuccHi SIpociaBckoil o6macTH 0 cocTaBe M CONCPKAHMM JIOKYyMCHTOB apXiBa
M36uparesibHOii KoMuecHn SIpociaBeKoii 001acTy.

8.10. VicroHseT 3anpockl MOIb30BaTE/IEH, BbIIACT apXUBHBIC KOIUH JOKYMEHTOB,
ApPXMUBHBIC BBIIUCKH M apXHBHBIC CIIPABKH.

8.11. BezteT ydeT MCIOMb30BaHNs JOKYMEHTOB apxuBa M30upate/ibHON KOMICCHH
SIpociiaBckoil 001acTH.

8.12. OcymecTBIseT BEACHHE CIPABOYHO-IIOHCKOBBIX CPEACTB K JIOKYMCHTAM
apxupa M36upareiibHoil KomuccH# SpociaBeKoi obmacT.

8.13. Vuacrsyer B paspaboTKe [1OKYMEHTOB M30uparenbHOi  KOMHCCHU
sIpocaBcKkoii 061aCTH MO BONPOCAM apXHBHOTO JIefa U ICTONPOH3BOCTBA.

8.14. Oxa3biBaeT METOIMYECKYIO TOMOIIB!

a) CTPYKTYpHOMY [OJIpa3/IClieHHI0  armnapara N30upaTe bHON  KOMHCCHH
SlpociiaBckoii 061acTH, OTBETCTBEHHOMY 33 OPTaHM3ALMIO XPAHCHHS, KOMILICKTOBAHHA,
yueTa M MCIOJIB30BaHHs apXUBHBIX JOKYMEHTOB B apXHMBC M30upareinsHOH KOMHCCHH




SlpociaBckoii  obmacTH B COCTaBICHWM HOMEHKJIATYphl JI€, dbopmupoBanuu  H
odopMIeHHH JIe;

6) CTPYKTYpHBIM [MOAPA3/EIeHUAM annapara H paboTHUKaM N36uparensHOi
KomuccHn SlpociaBckoi 06acTH B MOArOTOBKE JOKYMEHTOB K repejadyc B apXHB
M36upatelbHOil Komucenn SIpociasekoii obmacTy.

V. Ilpasa apxuBa
H36upareannoii komucenn Spociasekoii 001acTn

9. Apxus U3buparenbHoli Komucenu SpociiaBekoi 001aCTH UMEET 11PaBo:

a) mpeJICTaBisTh PyKOBOACTBY M30nparebHOH KOMUCCHH SlpociaBckoii obsacTu
ApEeUVIOJKEHHsT TI0 COBEPUICHCTBOBAHHIO OPraHM3allik  XpaHCHHs, KOMILICKTOBAHMWA,
yyera W HCIONb30BaHUsS ApPXMBHBIX JIOKYMEHTOB B apXWBC N30upaTeabHON KOMHCCHH
SIpociiaBcKoi 00J1acTH;

©) sampamMBaTh B CTPYKTYPHBIX INOApa3/e/ICHHAX anlapara M36uparensHoii
KoMmpccHi  SIpociaBckoil  00MacTi  CBE/ICHHs, HEOOXOMMMbIC JUIs paboTel apxuBa
W30mpares1bHOIT KOMHCCUN]

B) JaBaTh PEKOMEHJAIMM  CTPYKTYPHBIM  IOJpasjeieHHsiM  alnapara
Ws6uparesHoit Komuccuu SIpociaBckoil 00IacTH 10 BONPOCAM, OTHOCAUIMMCA K
KoMmIeTe I apxuBa M30uparensHoil KoMuccnu SIpocnaBcKoi 00J1aCTH;

r) uHGOPMUPOBATH CTPYKTYPHBIC TO]pa3jielcHus anmapara W36uparenbHoi
KOMUCCHH SIpoc/iaBckoil 061acTi 0 HEOOXOAMMOCTH TNepeiadn JOKYMCHTOB B apXuB
W3Gupatenbhoil komucenn Slpocaasckoii 00/1acTH B COOTBETCTBAM C YTBEPIKACHHBIM
rpaduKoMm;

1) OpUHMMATh y4YacTHEe B 3acelaHHaX AIIMK, DKcrnepTHOH KOMHCCHH 110
JKCTIEPTH3E LEHHOCTH JIOKYMEHTOB, 00pa3’oBaBIIMXCA B IPOLECCE  JCATEABHOCTH
M36upareabHoii Komucenu SpociaBekoil 00macTy.

COI'JIACOBAHO COI'JTACOBAHO

[Tporoken DK 1 [1porokon DTIMK ynpasieHus

or OF 2292 Ne &2 1o jesaMm apxuBoB [IpaBHTEIbCTBA
SlpocnaBckoii o0nacTu
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