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I. Slpocnasib

O6 yTBepxIeHUHU
AJMUHHCTPaTUBHOIO perlaMeHTa

B coorBeTcTBHHU ¢ YacThio 3 crathu 89.1, myHkToM 4 yactu 12 cratbn &3
Jlecunoro komekca Poccuiickoii ®@enepanuu, yacteio 1 crateu 13 PenepanbHOro
3akoHa oT 27 wions 2010 roma Ne 210-03 «O6 opraHu3auuy NpeaoCTaBieHus
roCyIapCTBEHHBIX U MyHHULIMNANIBHBIX YCIYT», COCTABOM, IOPSAAKOM COMNIACOBaHHs
MpPOEKTa JIECOBOCCTAHOBJIEHUS, OCHOBaHHUSIMHU I OTKa3a B €ro COIIaCOBaHMH,
aTakke TpeOGoBaHWsAIMH K ¢opMmary B IJNEKTPOHHOH ¢opme MpoekTa
JIECOBOCCTAHOBJIEHHUS, [IPUBEJICHHBIMU B MPUJIOXKEHHUH 2 K NIpuKazy Munucrepcrna
MPUPOIHBIX pecypcoB U 3Kosoruu Poccuiickoit @enepanmu ot 29.12.2021 Ne 1024
«O6 ytBepxaenud IlpaBun necoBoccTaHOBNEHHUS, (OpPMBI, cOCTaBa, MOPsAKA
COrJIaCOBaHHUsl TMPOEKTa JIECOBOCCTAHOBJIEHHUS, OCHOBAaHUH Uit OTKa3a B €Io
COrJIaCOBaHHH, a Takke TpeOoBaHUIl K GopMarty B IJIEKTPOHHOU ¢dopme npoekta
JIECOBOCCTAHOBJIEHUSY, [Topsinkom pa3paboTKu u yTBEPXKACHUSI
aMUHUCTPATUBHBIX PpErjaMeHTOB [pPEeAOCTaBICHUs] TIOCyIAapCTBEHHBIX YCIyI.
yTBEp)KIEHHBIM TocTa”HoBienueM [lIpaBurensctBa obnactu ot 03.05.2011
Ne 340-nm «O pa3paboTke W yTBEepXAECHUH aIMHUHUCTPATUBHBIX PETJaMEHTOB
NpeAoCTaBJIeHUs TOCYAaPCTBEHHBIX YCIYI»,

[TOCTAHOBJIAIO:

1. YtBEepauTh npuiaracMlii AIMUHHUCTPATHUBHbBIN peraamenT
NpelocTaBieHus  rocyaapcrBeHHoi — ycayru  «CorjlacoBaHue — IpPOEKTa
JIECOBOCCTAHOBJICHUS] U BHECEHUS B HETO U3MEHEHUI».

2. KoHTponp 3a HCHOJHEHHEM YKa3a BO3JOXHUTb Ha 3aMeCTHUTE)Is
[Ipencenarenss IlpaButesnbctBa 007aCTH, KYPUPYIOLUETO BONPOCHL  JIECHOIO
X035 CTBA.

3. VYka3 Bcrynaer B cuiy uepe3 10 aHed nocie ero oduuManbHOIO
OIyOJIMKOBaHUsI.

['y6epnarop obisiactu M.SL. Epaes




YTBEPXJIEH
YKa3oM

o B LFIIS ~. 66

AJIMUHUCTPATHUBHBIN PETJIAMEHT
NpeIoCcTaBJIeHUA IrocyAapcTBeHHO# yeayrn «CorjiacoBaHHMe NPOeKTa
JIECOBOCCTAHOBJIEHHS M BHECEHHUSI B HEr0 U3MeHEHUID»

1. O6uHe moNoXeEHHUs

1.1. AOMUHHCTpaTHBHBIH pErIAMEHT IPEJOCTABICHUS TOCYAapCTBEHHON
ycayrn  «CornacoBaHue IpOEKTa JIECOBOCCTAHOBICHHS K BHECEHHS B HEro
U3MEHEHHI» (nanee — AJMMHHUCTPAaTHUBHBIM pErinaMeHT) OIpEAeNsieT CPOKH H
NOCJAEN0BAaTENbHOCT  ACWCTBUH  (aAMHUHUCTPAaTHUBHBIX  [pOUEAYp)  IpH
NpPelOCTaBIEHUH  TOCYyJapCTBEHHOH  ycmyrd  «CorjlacoBaHHE  IPOEKTa
JIECOBOCCTAHOBJICHHSI M BHECEHMS B HETO MU3MEHEHHN» (Hajnee — rocynapcTBeHHas
yclyra).

AMHHHCTpPaTHBHBIN periaMeHT pa3paboTaH B IIEJISX MOBBILICHHUs KayecTBa
NPEAOCTaBICHHUS IOCYAapCTBEHHOM YCIIyrH, CO3/aHusl KOMGOPTHBIX YCIOBUN IS
YYaCTHHKOB  OTHOILEHHMH, BO3HHUKAIOIIMX B  IMIpOlLleCCEe  IIPeJ0CTaBJIEHHS
rocy1apCTBEHHOH yCIIYTH.

1.2. 3agBUTENAMH, NPETCHAYIOUIMMH Ha TMOJIyYCHUE TOCYAapCTBEHHOM
yCIOyTH, ABIAOTCA (u3nueckwe Jsuma (B TOM  4YHCIE  HHIUBHIyalbHBIC
NPENNIPUHUMATENH), IOpPUANYECKHE JHIa (332 HCKIIOYEHHEM TOCYIapCTBEHHBIX
OPraHOB M HMX TEPPUTOPUAIBHBIX OPraHOB, OpPraHOB TOCYJApPCTBEHHBIX
BHEOIO/UKETHBIX (DOHAOB M HX TEPPUTOPHATBHBIX OPraHoOB, OPraHOB MECTHOIO
CaMOYIpaBJIEHHs1), IPELyCMOTPEeHHbIe MyHKTOM 6 [lpaBui JecoBoCCTaHOBIIEHHS,
YTBEPXKIEHHBIX INPHUKa30M MHHUCTEPCTBA MNPHPOAHBIX PECYpPCOB H IKOJIOTHH
Poccuiickoit @enepanuu ot 29.12.2021 No 1024 «O6 yrBepkaenuun I[IpaBun
JIECOBOCCTAHOBJIEHHUS, (OPMBI, CcOCTaBa, MOPSAAKA COIJIACOBAHMSA IIPOEKTA
JIECOBOCCTAHOBJIEHUS, OCHOBAHMM IJIsi OTKa3a B €ro COIIACOBAHHMM, a TaKke
TpeOoBaHU K (opMaTy B 3NEKTPOHHOW (hOpMe INPOEKTa JECOBOCCTAHOBIEHMUS
(nanee — mpukaz Munnpuponst Poccum or 29.12.2021 Ne 1024), a Taxxke X
YIIOJTHOMOYEHHBIE NPEICTaBUTEIH.

1.3. Iopsanok HHPOPMHUPOBaHHS O TOCYJAPCTBEHHOM yCITyTE.

1.3.1. UndopMHupoBaHHE O MNpaBMUIIaX MPEIOCTABIEHHS TOCYAApPCTBEHHOM
YCIYTH OCYILUECTBIAETCA JAENapTaMEHTOM JIECHOTO Xo3siiicTBa SlpociaBckoid
obnacTu (anee — AernapTaMeHT).

1.3.2. KonrakTHas uHQopManus (MecTo HaxoxIeHus, rpaduk padoTsl,
HOMEpa CIpPaBOYHLIX TeAe(OHOB, agpec IIEKTPOHHOW MOYTHI JenapTaMeHTa)
pasmenieHa Ha OCQHLMATBHOM caliTe [emapraMeHTa Ha TIOpTale OpraHoB
rocyaapCcTBEHHOM  Bnactu  SlpocnaBcko  o6mactTd B MHGOPMALMOHHO-
TEJIEKOMMYHHKAIIHOHHON ceTH «VIHTepHeT» (nanee — calT JemaprameHTa),
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B (eiepasIbHON TroCyHapcTBEHHOW HHGpopMauuoHHOW cucteme «DenepanbHblii
peECTp roCyAapCTBEHHBIX YCIyr (QYHKUMA)» U B (emepanbHOR Tocy1apCcTBEHHOM

WHGOPMaUMOHHON CHUCTEME «Enunbiii ropTran rOCYJAapCTBEHHBIX
Y MYHHUUUNAIBHBIX yCIIyT (pyHKuMii)» (nanee — Equnelil mopran).
1.3.3. Ilonyuenune 3asBUTEIISIMU HHpOpMaLIMU o BOIIpOCam

IIPEIOCTABJICHUsA TOCYAApCTBEHHON YCIYTH OCYILUECTBIAETCA IO TelehoHaMm,
Ha calTe JernapTaMeHTa, Ha EnuHom noprane.

HNudopmanronHble MaTepHanbl pa3MeIIaloTcsd Ha HHPOPMALHOHHOM CTEHE
B IIOMEIIEHHUH JeNnapTaMeHTa, Ha caiiTe nemapraMeHTa, a Takke Ha EaMHOM
noprale.

Ha wuHpopMannMOHHOM cCTeHAEe B MOMEUIEHHH JernapTaMeHTa, Ha caiTe
JenapTaMeHTa pa3sMeIlaloTCs Clleyrolye HHPOopMallMOHHbBIE MaTepHabL:

- OCHOBHBIC IOJIOXKEHHSA 3aKoHozatenbCTBa Poccuiicko Penepanuu,
SIpocnaeckont 06nacTH 1 AIMHHHCTPAaTHBHOTO PEriIaMeHTa, KacarolHecs MopsijiKa
IIPEOCTABIEHUS FOCYIapCTBEHHOH YCIIYTH;

- uHopmauus O MOpAAKE NPEeIOCTABICHHS TOCYJAPCTBEHHON YCIyrH
B TCKCTOBOM  BMJE C  YKa3aHMEM  OTBETCTBEHHBIX JIMI, COJEP)KaHMs
U TI0CJIE0BATENILHOCTH aJIMUHUCTPATUBHBIX MPOLEAYD, CPOKOB HX UCIIOTHEHHS;

- MopaaoKk obxanoBanus JeicTBuii  (Oe3neiicTBHs) M pelueHHi,
OCYLIECTBJIAEMBbIX (IPUHHUMAEMBbIX) B XOA€ MpPENOCTaBJICHHS TOCYAapCTBEHHOM
YCIIyTH;

- MepeyYeHb  JOKYMEHTOB, HEOOXOAMMBIX  JJIS  NPEJOCTaBJICHUS
roCyJapCTBEHHOH YCIyTH;

- CXeMbl pasMElleHWss B 3JaHUH [JelapTaMeHTa OTBETCTBEHHBIX
CNCUUATIMCTOB M rpaQUK TpHeMa WMH 3asBUTENEH U  IIPEdOCTaBJICHHS
KOHCYJIbTALlHM;

- uHpOpPMalMA O MECTOHaXOXIEHHH, IIOYTOBOM aJpece, aJpece
3JICKTPOHHOM MOYTHI, HOMEpax TenedoHOB U (akca JenapTaMeHTa;

- MHpOpMALH O KOHTAKTHBIX TenehoHax (B TOM YMCIIE IJIS KOHCYIbTaLMii
110 BOTIPOCaM NpPENOCTaBIEHUs TOCYAAPCTBEHHOH YCIIYTH);

- rpaduk paboThI AemapTaMeHTa.

1.3.4. Koncynprauuu mo Mpoleaype IpedoCTaBlIeHHs TOCYXapCTBEHHOM
YCIYrd NpPOBOIATCA COTPYAHMKAMH OTAEIA OpPraHHU3alUdd OXPaHbl, 3allUTHI
Y BOCNIPOM3BO/ICTBA JIECOB JeTIapTaMeHTa (Janee — 0Tae):

- Ha JIMYHOM IpHUEME;

- 110 Tesiepony;

- 110 IUCBMEHHBIM 00palIeHUAM;

- 110 DIEKTPOHHOH MOYTE.

[IpueM ¥ KOHCYNbTHpOBaHHE (JMYHO WIM IO TejieOHY) OCYLIECTBIAETCS
COTPYIHUKaMH OTZ€j1a B KOPPEKTHOM IO OTHOILEHHUIO K 3aIBUTENISIM (OPME.

OcHOBHBIMH TPEOOBAaHHAMH K KOHCYJIbTHPOBAHMIO SABJISIOTCS:

- KOMITETEHTHOCTD,

- YETKOCTb U3JI0KEHHS MaTepHala,

- TIOJIHOTA MpeAOCTaBAIeMOi HHopMaLnu.



[Ipu oTBeTe HA TeneOHHBIE 3BOHKH U YCTHBIE OOpAIUCHHS CHELHAIUCTHI
OTAea AOJDKHBI MOJPOOHO U B BEXIUBOH (opme HHPOPMUPOBATH OOPATHBIIMXCS
Mo WHTEpPECyoUM Hx BompocaM. OTBeT Ha TenedOHHBIH 3BOHOK JOJKEH
comepxatb HHGOPMALMIO O HAaUMEHOBAaHMHM OpPraHa, B KOTOPBIH IIO3BOHHMII
rpaxxgaHud, (aMiiud, MMEHH, OTYECTBE W JOJDKHOCTH COTpYIHHKAa OTJena,
NPUHSBLIETO TENEPOHHBINA 3BOHOK.

ITpu oTCyTCTBHM Y COTPYAHHUKA OTAEIIA, TPUHSABLIETO 3BOHOK, BO3MOXXHOCTH
CaMOCTOATENHHO OTBETUTh HA IIOCTaBJIEHHBIE BOMPOCHl TEIE(POHHBIH 3BOHOK
JOJDKEH OBITh NepeagpecoBaH APYroMy JOJDKHOCTHOMY JIMLY WM 0OpaTHBIIEMYCH
rpaXAaHuHy HOJDKEH OBITh COOOIIEH HoMep TenedoHa, MO KOTOPOMY MOXHO
MOJTYYUTh HEOOXO0AUMYIO HHPOPMALHIO.

1.3.5. YBegoMieHHe O XOJ€ IIPEAOCTaBJICHHUS TOCYJAapCTBEHHOW YCIYTH
HaIpaB/SIETC aBTOMATHYECKH B PEXUME peaJbHOro BpeMeHH (cpasy Mocie
3aBEPLIEHHUS BBIITOJHEHHS ONIPEAEIIEHHON NpoLeayphl).

3asBUTEINIO NPEJOCTaBIAETCS BO3ZMOKHOCTD I0Iy4aTh HHGOPMALIMIO O XO1€
NpPEJOCTaBICHUs TOCYAApCTBEHHOW YCIyTM B JHYHOM KaOuHere Ha EnuHOM
noptaiie B 1000€ BpeMs, a TaKke MOCPEACTBOM YBEIOMIICHUH, MOCTYNAOMIMX Ha
YKa3aHHYI0  3asgBUTEIEM  JJIEKTPOHHYI0O TMOYTy, U (WIH) TMOCPEICTBOM
CMC-onogeuieHui.

1.4. B unensax mnpenocTaBiieHUss TOCYNapCTBEHHOM YCIYyTH YCTaHOBJIEHHUE
JUYHOCTH 3asBUTENIS] MOXKET OCYIIECTBJIATBCS B XOAE JIMYHOTO IpUeMa
MOCPEACTBOM IPENBABICHHUs nacnopra rpaxaanuHa Poccuiickon ®enepaunu
b0 HHOTO [OKYMEHTa, YAOCTOBEPSIOIIETO JHYHOCTh, B COOTBETCTBHH C
3akoHoJaTesbcTBOM Poccuiickoit deaepanuyl Hid MOCPEACTBOM UAEHTUDHKALMU
M ayTeHTH(HUKAlM{ B OpraHax HCIIOJHUTENBbHON BiacTu SIpocnaBckoit o0sacTH,
NPEJOCTaBIAIONMX TOCYAApCTBEHHbBIE YCIYTH, MHOTO(QYHKIIMOHAIBHBIX LIEHTPax
NPEeI0OCTaBIEHNU MOCYAAPCTBEHHBIX U MYHHLIMNIAJIBHBIX YCIYT C UCHOJb30BaHHUEM
WHQOPMALIMOHHBIX TEXHOJIOTHH, MPEeAYCMOTPEHHBIX 4YacTeio 18 cratem 14.1
DenepansHoro 3akoHa ot 27 wions 2006 roma Ne 149-03 «O6 undopmanun,
MH(OPMAIMOHHBIX TEXHOJIOTHAX U O 3alIUTe HHPOpMALIKY.

2. CraHzapt npeaocTaBiIeHHs TOCYAapCTBEHHOU yCIyTH

2.1. HauMeHOBaHNE rocy1apcTBEHHOM YCIyrd — roCyAapCTBEHHAs yCiyra
«CornacoBaHue NPOEKTa JIECOBOCCTAHOBJICHUS U BHECEHHS B HET'O U3MEHEHHIT».

2.2. IlpenmocraBieHHe€  TroOCyAapCTBEHHOH  yCIYyrH  OCYILECTBIISET
JENapTaMeHT.

HenapramMeHT He BOpaBe TpeOOBAaTh OT 3aABHUTENS  OCYIIECTBJIEHHS
JEHCTBHHA, B TOM YHCIE COIVIACOBAaHHWH, HEOOXOHMMBIX IS IOJIy4eHHS
roCyJapCTBEHHOMN YCIYyTH U CBA3aHHBIX C OOpalieHHeM B MHbBIC I'OCY1apCTBEHHbBIE
OpraHbl, OpraHbl MECTHOI'O CaMOYNpPaBJCHHUSA, OPraHH3allMH, 3a HCKIIIOYEHHEM
HOJIyYEHHUs YCIIYT M IIOJIy4E€HHs] JOKYMEHTOB U MH(OpPMAIMH, MPEHOCTaBIIEMBIX
B pe3ynbTaTe IPENOCTABICHUS TAaKUX YCIYT, BKJIIOYEHHBIX B [lepedeHp ycuyr,
KOTOpbIE ABJIAKOTCS HEOOXOOUMBIMH M 00SA3aTeNbHBIMH IJIS MPEIOCTaBICHUSA
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rOCyJJapCTBEHHBIX YCIYr OpraHaMH HMCIIONHUTENBHON BIacTU SIpociaBckoi
001aCTH M OKa3bIBAIOTCS OpPraHU3alUsMH, Y4YacTBYIOIIMMHU B IPEAOCTABICHHH
rOCyJapCTBEHHBIX YCIYyr OpraHaMH HCIIOJIHMTENBbHON  BIacTH  o0NacTH,
YTBEPKIECHHBIM TMocTaHOBIeHHEeM IIpaBuTenscTBa o6mactt oT 06.06.2011
Ne 422-n1 «O6 yTtBepxaeHun Ilepedns yciyr, KOTOpBIE SBISIOTCS HEOOXOIUMBIMU
U 00s3aTeNbHBIMH IS NPEJOCTABICHHUS TOCYAApPCTBEHHBIX YCIYyr OpraHaMu
UCIOJIHUTENBHON BIAcTH 00J1acTH.

2.3. T'ocynapcTBeHHas yciayra MpeloCTaBJIsIETCS B 3a04HOM (opme — 6e3
JUYHOIO TPUCYTCTBHUA 3asABUTENA, HMCKIIOYUTEIBHO B JJIEKTPOHHOH (dopme
nocpeacTsoM EnnHoro noprana.

B rocynapcTBEHHOM aBTOHOMHOM YUpexJeHUH SpocnaBckoi obnactu
«MHOTOQYHKIIMOHANBHBIN  LIEHTp [PENOCTaBICHUS  TOCYHApCTBEHHBIX U
MYHULUIIAIBHBIX YCJIyT» IOCYAapCTBEHHAs! YCJIyTa HE IPeIOCTaBIIseTCH.

2.4. Pe3ynbTaTOM TPEAOCTABICHHUS TOCYAAPCTBEHHOH YCIYTM  SIBISETCS
peLlEHHe O COITIACOBaHMH IIPOEKTA JECOBOCCTAHOBIICHUS WM pelieHHe 00 OTKase B
COTJIaCOBaHUH MPOEKTA JIECOBOCCTAHOBJIEHUS B (hOpME HTEKTPOHHOTO JOKYMEHTA.

CornacoBaHue BHECEHHS M3MEHEHHH B TMPOEKT JIECOBOCCTAHOBJICHHS
OCYLLUECTBIIETCS IIyTEM COIJIACOBaHUSl NPOEKTa JIECOBOCCTAHOBJIEHHS B HOBOH
peaaKIuy.

2.5. PemeHue o cornacoBaHUM IIPOEKTa JIECOBOCCTAHOBJICHHS (00 OTKasze B
COITIACOBAaHUM NPOEKTa JECOBOCCTAHOBJICHHA) B (OpME IJIEKTPOHHOIO JOKYMEHTA
HalpaBILIETCs 3asIBUTENIO B I€Hb IPUHSATUA COOTBETCTBYIOLIETO PEILICHHS.

2.6. O0mMi CpOK NPEeNOCTaBJIEHUS TOCYJApCTBEHHOH YCIYrH HE MOXKET
NpPEeBBIIATh 15 KaJeHIapHbBIX JHEH ¢ MOMEHTa MOCTYIUIeHUs Ha Eauublil moprain
JOKYMEHTOB, HEOOXOIUMBIX JUIs NPEAOCTABICHUS FOCY/IapPCTBEHHOH YCITyTH.

2.7. IlepeueHp HOPMATHBHBIX NPABOBBIX AKTOB, COAEPKALIMX [PABOBLIE
OCHOBAaHHA MJI1 NPENOCTaBICHHUS TOCYNAPCTBEHHOH YCIYTH, C YKa3aHHMEM HX
PEKBH3UTOB M HCTOYHHKOB UX O(GHIIMATBHOrO OMyOJHKOBAHUS pa3MelleH Ha caire
JenapTaMeHTa, a Takke B COOTBETICTBYIOUIEM  paszene  (deaepaybHOM
roCcyaapCTBEHHOM  HMHQOpPMalUMOHHOH  cucTeMbl  «DemepaibHBIH  peectp
rocyJapCTBEHHBIX yciyr (pyHkuni)» u Ha EqunoM noptaite.

2.8. HcuepnbiBarommii nepevyeHb JIOKYMEHTOB, HEO0OXOUMBIX
B COOTBETCTBMM C 3aKOHOJATEIBHBIMH M MHBIMH HOPMATHBHBIMHM I[IPaBOBBIMH
aKTaMH U1 PEJOCTaBIEHHS TOCYJapCTBEHHOH YCIIYTH.

2.8.1. lns npenocraBieHHs TOCYOApCTBEHHON YCIyIH  HEOOXOIUMBbI
CIEYIOUINE JOKYMEHTHI:

- 3aABJICHHE O IMIPEIOCTABICHUH TOCYNApCTBEHHOW yCiyru (Janee -
3asBJIeHUE), CHOPMHPOBAHHOE IOCPEJCTBOM 3aMOJHEHHUS 3JIEKTPOHHOM (HOPMEI
3asiBJICHUs Ha EquHOM noprane;

- JOKYMEHT, YIOCTOBEPAIOIIUHA I[OJHOMOYHUS IIPEICTABHTE/S 3asABHUTEJIS
(B cmyqae  oOpalleHMs 33 NPENOCTAaBICHUEM  TOCYAApCTBEHHON  YCIyru
NPEACTABUTENS 3asBUTEIIA);

- TPOEKT JICCOBOCCTAHOBJIECHHUS H/IM H3MEHEHHS, BHOCHMBIE B IIPOEKT
JICCOBOCCTAHOBJICHHS, IOArOTOBJIEHHBIE B COOTBETCTBUM C (OPMOH IpoOeKTa



JIECOBOCCTAHOBJIEHHS, NIPHUBEICHHON B NPHIOKEHHH 3 K NpHKasy MHHIPHPOIbI
Poccun ot 29.12.2021 Ne 1024, noANMHCaHHBIE JIEKTPOHHON MOJAIHCBIO;

- pe3ysbTaThl HATYpHBIX  OOCNENOBAHWUHN,  CBHIETEIBCTBYIOIME O
HEOOXOAMMOCTH TIPOBEIACHHUS MEpOINpPHATHH, HE YYTEHHBIX B  MPOCKTE
JECOBOCCTAHOBJICHU (B Ciay4ae  BHECCHMS]  M3MEHEHHMH B IPOCKT
JIECOBOCCTAHOBJICHHUS);

- BRINMCKA H3 EIHHOTO TroCcyAapCTBEHHOrO peecTpa HHIAUBUAYAIbHBIX
npeanpuHUMaTened Wid U3 EQMHOro rocyapCTBEHHOIO peecTpa FOpPHIMYCCKUX
O B OTHOLIGHHW  3asABUTENIEH,  ABIAIOIUMXCA  HMHIMBUYaJbHBIMU
MpeINPUHAMATEISIMH HIH IOPHAHYECKHMHU JIMLAMHU.

2.8.2. JlokyMeHTEI, yKa3aHHble B ab3allax BTOPOM — MATOM MoAnyHkra 2.8.1
JAHHOTO ITYHKTa, IPEACTaB/ISAI0TCA 3asIBUTENIEM CAMOCTOATENBHO.

2.8.3. JIoKyMeHTHI, yKa3aHHbIe B a03ale LIECTOM MOANyHKTa 2.8.1 JaHHOro
NyHKTa, IOJUIeXaT IPEACTaBICHHIO B paMKaXx  MEXBEIAOMCTBEHHOTO
HH()OPMALIHOHHOTO B3aMMOAEHCTBH ¢ HCNOJIb30BaHKeM EanHoro noprana.

2.8.4. Tlpu popMHpOBaHUHM 3asBJICHUS 3aBUTENIO 00€CTIEYHBAIOTCS:

- BO3MOXHOCTb KOTIMPOBAHHUS U COXPAHEHHUs 3asBJICHUA;

- BO3MOXXHOCTD I1€4YaTH 3asBJICHUS;

- COXpaHeHHEe paHee BBEAEHHBIX B JIIEKTPOHHYIO (GOpMY 3asBJIEHHMSA
cBeJeHHHl B JIOOOH MOMEHT I10 JKEJIaHWI0 3asBUTENA, B TOM 4YHCIIE IIpH
BO3HMKHOBEHHMH OIIMOOK BBOJA M BO3Bpare AJI1 MOBTOPHOIO BBOJA CBEACHHUH
B JJICKTPOHHYIO (HOpMY 3asiBICHHS,;

- 3afoJIHEHHE TIOJICH SNEKTPOHHOM ¢opMbl 3asBIEHHUs A0 Hayajla BBOJA
MHQOpPMALMK  3asABUTEJIEM C MCIOJB30BAHUEM  CBEIEHMH, Ppa3sMEILEHHBIX
B eaepanbHOi rocyqapcTBeHHOH MH(pOpMaLMOHHON cucTeMe «EnuHas cucrema
UIEHTU(DUKAUMKY M ayTeHTHOHKAIMH B MHOPACTPYKType, OOECHeYuBaIOLIEH
UH()OPMALIHOHHO-TEXHOJIIOTHYECKOE B3aUMOJCHCTBHE MHPOPMALMOHHBIX CHCTEM,
UCIOJIB3yEeMBIX IUIS MPEeI0CTaBAEHHUS roCy1apCTBEHHBIX U MYHULMIAIBHBIX YCIyT
B anekTpoHHO ¢dopme» (manee — ECHA) m Ha EnuHom mopraje, B 4acTy,
Kacaromieiics cBeneHud, orcyrcTByromux B ECHUA M BHOCHMBIX 3asgBUTENIEM
BPYYHYIO,

- BO3MOJKHOCTh BO3BpAallleHHs Ha JI000M M3 9TaloB 3alloJHEHUS
3JIEKTPOHHOMN (OPMBI 3asBiIeHus 0e3 NOTepH paHee BBEJIEHHON HHQOpMaLHH,;

- BO3MOXHOCTH JIOCTYIIa 3asBUTENSI K paHee IOJAHHBIM MM 3asBJICHHUAM
Ha EnpHOM rmopTalle B TedeHHWE CpoKka He MeHee | roga, K 4acTHYHO
copMHPOBAaHHBIM — B TEYEHHE CPOKA HE MEHEE 3 MECALEB.

2.8.5. TIpoekT JecoBOCCTaHOBIEHUS B (hOpME DIJIEKTPOHHOIO AOKYMEHTa
dopmupyetcs B Buzae ¢ainos B popmatre XML, co3gaHHBIX ¢ HCNOJIB30BaHUEM
XML-cxeM u o0ecne4yuBalOlMX CYHUTBIBAHHE M KOHTPOJIb MPEACTABJIEHHBIX
JAHHBIX.

Cosmanne XML-cxeM OCYyLIECTBIAETCS B COOTBETCTBUH C TEXHUYECKHMMU
TpeOOBaHUAMH K B3aHMMOJCHCTBUIO HHPOPMAIIMOHHBIX CUCTEM B €IMHOH cHCTEMeE
MEXBEJOMCTBEHHOTO  JJIEKTPOHHOTO  B3aUMOJECHCTBHS,  YTBEP)KIAEMBIMH
B COOTBETCTBHH C MYHKTOM 2 IToJio)keHHs 0 EAMHON CUCTEME MEXBEIOMCTBEHHOIO



9JIEKTPOHHOTO B3aUMOJECHCTBHUS, YTBEP)KIAEHHOTO MIOCTaHOBJICHUEM
[IpaBurenscTBa Poccuiickoit @enepauun ot 8 centsadpsa 2010 r. Ne 697 «O eaunon
CHUCTEME MEXBEJIOMCTBEHHOTO JIEKTPOHHOTO B3aUMOAEHCTBUS.

2.9. Ilpu mnpemocTaBIECHUH TOCYAAPCTBEHHOM YCIYrd OEMapTaMEHT He
BIIpaBe TpeOOBaTh OT 3aABUTEIIA:

- MPEACTaBICHUS JOKYMEHTOB M HH(OpPMaLMH HIH OCYLIECTBIIEHUS
JEHCTBUM, NpeACTaBIeHHE WIH OCYLIECTBIEHHE KOTOPBIX HE MNpPeayCMOTPEHO
HOPMAaTHBHBIMH  TIPaBOBBIMH  aKTaMH,  pEryIHpYIOIUMMHM  OTHOLIEHHS,
BO3HHUKAIOLIUE B CBA3U C NPEAOCTABICHUEM IOCYapCTBEHHON yCIIyTH;

- IPEACTABJICHUA  JOKYMEHTOB M  HHGQOpMalud, B TOM  YHCJE
NOATBEPXKIAOIIMX  BHECEHHME  3asBUTENIEM  IUIaThl 32  NPEJOCTABJICHUE
rOCyJapCTBEHHOH YCIYTH, KOTOpBIE HaXOAATCA B PACIOPSKEHHU JEHapTaMeHTa,
WHBIX TOCYJapCTBEHHBIX OPraHOB, OpPraHOB MECTHOIO CaMOYIpPaBICHHs JIMOO
MIOJIBEAOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WJIH OpraHaM MECTHOIO
CaMOyTIpaBJICHHS OpraHU3aLHH, Y4YacTBYIOLLHX B IIPEeJOCTaBICHUH
roCyJapCTBEHHOH YCIIyTd, B COOTBETCTBUU C HOPMATHBHBIMH IIPaBOBBIMHU aKTaMH
Poccuiickoii denepauuy, HOPMAaTUBHBIMM MPABOBBIMHM aKTamH SIpociiaBcKor
005acTH, MyHHIIMNAIbHBIMUA TPaBOBBIMH aKTaMH, 32 HCKIIOYEHHEM JOKYMEHTOB,
BKJIIOYEHHBIX B MEpEYeHb, ONpeAeseHHbI 4dacTeio 6 crathu 7 denepanbHOro
3akoHa oT 27 utond 2010 roma Ne 210-03 «O6 opraHuszauuu MpenoCTaBICHUs
roCyJapCTBEHHbBIX U MYHULIUNIANIBHBIX YCIYT»;

- TNPENCTaBJIEHHs JOKYMEHTOB M HHGOpMalMH, OTCYTCTBHE U (MJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJINCh NpHU IEpBOHAYaJIbHOM OTKase
B IpUEME JOKYMEHTOB, HEOOXOOUMBIX I IPEAOCTaBICHHS IOCYAapCTBEHHOM
yciayTH, Jub0 B NpPeIOCTaBICHUM TOCYIapCTBEHHON YCIYTH, 3a HCKIIOUEHHEM
CJIEOYIOIIUX CIIy4aeB:

U3MEHEeHHe TpeOOBaHMA HOPMATHUBHBIX IIPABOBBIX AaKTOB, KAaCalOLLMXCS
MPENOCTABIEHUSI TOCYAApPCTBEHHOM YCIyrH, IIOC/ie II€pBOHAYAIbHON Mogadu
3asIBJICHUS,;

HaJIM4yve OIMOOK B 3asiBJICHUH U JOKYMEHTaX, MOAAHHBIX 3asBUTENIEM I10CIIE
NEpPBOHAYAJIBHOTO OTKa3a B ITIpUEME JOKYMEHTOB, HEOOXOAHMMBIX  JJis
NpeJOCTaBIeHHs] TOCyJAapCTBEHHOM  ycinyrd, Jaubo B  IpPEdOCTaBICHUU
roCyJapCTBEHHOH YCIYTH U HE BKIIOYEHHBIX B IIPEACTABICHHBIH paHee KOMIUIEKT
JOKYMCHTOB;

UCTEUEHUE CpOKa [eHCTBUS AOKYMEHTOB MM HM3MEHEHHE HHQOpMalUu
nocje MEepBOHAYAIBHOIO OTKa3a B IpHEME AOKYMEHTOB, HEOOXOAMMBIX JJIs
IIPEIOCTaBICHUS  TOCYJAapCTBEHHOM  yciayrd, Jaub0 B MpPEeAOCTaBICHUU
roCyapCTBEHHOH YCIIYTH;

BBIBIEHHE JOKYMEHTAJIBHO MOATBEPXKIAEHHOro (axkra (MpU3HAKOB)
OHIMO0OYHOrO WJIM IPOTHBONPABHOrO ACHCTBHUsS (0Oe31eiCTBUsA) IOJDKHOCTHOTO
MLA JenapTaMeHTa, FOCYIapCTBEHHOTO CIIY)KaIero MpH INepBOHAYAIBHOM OTKa3e
B NpUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MpPEAOCTaBJICHUS TOCYIapCTBEHHOH
yCIIyTH, 1100 B MPEeNOCTaBICHHUH I'OCYyIapCTBEHHOH YCIYTH, O YeM B ITUCbMEHHOM
BUIE 3a MOAIMCHIO OUPEKTOpa IENapTaMEHTa YBEAOMIIACTCA 3asBUTEIb, a TaKke
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NPHHOCSTCS U3BHHEHUS 33 IOCTaBJICHHbIE HEYJOOCTBA,;

- HpPEIOCTaBJICHUA Ha OYMaXHOM HOCHTEE JOKYMEHTOB M HH(pOpMAaLuH,
SJIEKTPOHHBIE 00pa3sl KOTOPBIX paHee OBUTH 3aBEPEHBI B COOTBETCTBHM ¢
nyHKToM 7.2 uacti 1 ctateu 16 depepansHoro 3akona ot 27 urona 2010 roxa
Ne210-®3 «O6  opraHuW3auu  NpEeAOCTaBIEHHs  TOCYHApCTBEHHBIX U
MYHHULMITAJIBHBIX YCIYT», 32 HCKIIOYEHHEM CIIyYyaeB, €CIIM HAaHECEHHE OTMETOK Ha
TaKhe JOKYMEHTbl JTHOO HX U3BATHE SBIAETCS HEOOXOAMMBIM YCIOBUEM
NpeJOCTaB/IeHUs] TOCYJApCTBEHHON YCIYTH, W HHBIX CIIy4yaeB, YCTaHOBJIEHHBIX
dbenepabHBIMU 3aKOHAMM.

2.10. OcHOBaHMA IS OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOIUMBIX JUIS
NPEeOCTaBIEHNs TOCYAapCTBEHHON yCIIyTH:

- 3asABJICHHE IIPEICTABJICHO B OpraH UCIIOJIHUTENBHOHN BIacTH SIpociaBcKod
o6nacTy, B MMOJTHOMOUYHSA KOTOPOTO HE BXOAMT INPEJOCTABIECHUE I'OCYAAPCTBEHHOM
yCIIyTH;

- HEMOJIHOE 3alloJIHeHHE IToJie HHTEepaKTUBHOHW (OpPMBI 3asBJIEHHS Ha
EnnnoMm nopraie;

- HENpPEACTABICHHE NOKYMEHTOB, NPEAYCMOTPEHHBIX ab3allaMH BTOPHIM —
nateiM noanynkta 2.8.1 nyHkta 2.8 naHHOro paszaena AJIMHHHCTPAaTHBHOTO
periaMeHTa;

- DIPENCTaBJIEHHBIE INOKYMEHTBl YTPAaTWJIM CHJIy Ha JeHb oOpalleHus 3a
NOJYYEHUEM TOCYJApCTBEHHOW YCIyru (ZOKYMEHT, YAOCTOBEPSIOIIMH JTHYHOCTD
3asiBUTENS, ITPEACTABUTEINS 3asIBUTENS, JOKYMEHT, yIOCTOBEPSIOUIMHI TIOJTHOMOYHS
NPEICTaBUTENS 3asBUTENS (B Cllyyae OOpalleHHs YKa3aHHOTO JIMLIA 33 MOJyYeHHEeM
roCyJapCTBEHHOU YCIyTH));

- IpPEACTABJIEHHBIE [IOKYMEHTBl COAEPKAT IOAYHUCTKH M HCIIpaBICHHS
TEKCTa,

- T[peACTaBJICHHBbIE B JJEKTPOHHOH (¢GopMe JOKYMEHTBl COAEpKar
MOBPEKICHUS, HAJIMYUE KOTOPBIX HE IO3BOJIAECT B IMOJHOM OOBEME IIOJIYYHUTh
VMH(OPMAIHIO U CBEICHHUS, COAEPKAIIMUECS B IOKYMEHTAX;

- TPOEKT JIECOBOCCTAaHOBJIEHHS, HW3MEHEHHS, BHOCHMBIE B IPOEKT
JIECOBOCCTAHOBJICHHs, IIPEICTaBIECHbl B 3JIEKTPOHHOH ¢GopMe ¢ HapyleHHEM
TpeOOBaHUM, YCTAaHOBJIEHHBIX MOAMYHKTOM 2.8.5 myHKTa 2.8 OaHHOro pasnena
AJIMHHHCTPATHBHOIO PETJIAMEHTA;

- IPH PaCCMOTPEHHUH JOKYMEHTOB, NIPEACTaBJIEHHbBIX B JIEKTPOHHOH (opme,
BbIIBJIEH (DAaKT HecoOMIONeHUs YCIOBUH NpHU3HaHUSA KBTM(DUIHUPOBAHHOM
3NEKTPOHHOM  MOANMCH  ACHCTBUTEIIBHOM, YCTAHOBJIEHHBIX  CcTaTbed 11
DenepanbHoro 3axkona ot 6 ampens 2011 roma Ne 63-03 «O6 3mekTpoHHOM
HOJIHUCHY.

2.11. OcHoBanMsA 111 IPUOCTAHOBJIEHHSA IIPENOCTABICHHS M OTKa3a B
MPENOCTAaBJIEHUH FOCYAapCTBEHHOM YCIIYTH OTCYTCTBYIOT.

2.12. OcHoBaHus AN OTKaza B COIJIaCOBaHUM  IPOEKTa
JIECOBOCCTAHOBJICHHS, U3MEHEHHUH, BHOCUMBIX B IIPOEKT JIECOBOCCTAHOBJICHHUS:

- HEIOCTOBEPHOCTD CBEJICHUH, YKa3aHHBIX B ITPOEKTE JIECOBOCCTAHOBJICHHSI;



- HECOOTBETCTBHE CBEACHHI, YKAa3aHHBIX B IPOEKTE JIECOBOCCTAHOBJICHUS,
TpeOOBaHUAM, MPELYCMOTPEHHBIM IYHKTOM | cocTaBa, NOpsAKa COIrNIaCOBaHMs
MPOEKTa JIECOBOCCTAHOBJIEHHS, OCHOBaHWH JJII OTKa3a B €ro COIIaCOBaHMH,
aTakke TpeOoBaHMii K  ¢dopmaTy B  IJIEKTpOoHHOH  QopMe  IpoekTa
JIECOBOCCTAHORBJICHHS, TPHUBEICHHBIX B NPMJIOXKEHUU 2 K MpHKa3y MUHIPHPOILI
Poccun ot 29.12.2021 Ne 1024, a TakKe HECOOTBETCTBUE IIPOCKTA
JECOBOCCTAHOBJICHHS (OpME TPOEKTa JIECOBOCCTAHOBJIEHHS, INPHUBEACHHOH B
NpUIOKEHHH 3 K npuka3zy Munnpupoas! Pocenu ot 29.12.2021 Ne 1024,

3asBuTens B TeueHne 10 pabouux AHEH co IHS MONy4eHHUS 0OOCHOBAHHOIO
0TKa3a B COIJIACOBaHUHU NPOEKTA JECOBOCCTAHOBJICHUS, U3MEHEHUH, BHOCUMBIX B
NPOEKT JIECOBOCCTAHOBJIEHHs, 00s3aH YCTPaHUTb 3aMeyaHUsl U HalpaBUThb
J0paboTaHHBIH IPOEKT JIECOBOCCTAHOBJIEHUS, U3MEHEHUs, BHOCUMBIE B IIPOEKT
JIECOBOCCTAHOBJIEHHS, HA [IOBTOPHOE COIJIaCOBAHHE.

2.13. IIpenocTaBneHne  rOCyAapCTBEHHOH  YCIYrM  OCYLIECTBIISETCS
GecruiaTHoO.

2.14. Cpok perucTpaluu 3asBJICHHUS COCTABIAET 3 KAJICHIAPHBIX AHS CO IAHS
NOCTYIUIEHUS] B JIECNAapTaMEHT JOKYMEHTOB, HEOOXOIUMBIX Ul NPENOCTaBIICHUS
roCy1apCTBEHHOH YCIIYTH.

2.15. [lepeueHs cTaTycoB U HHQOpPMALMH, MOANEKALUX OTIpaBKe
B IMYHBIM KaOWHET 3asBUTeNs Ha EnuHOoM moprasne B mpoliecce NpefoCTaBICHUS
roCy1apCTBEHHOH YCIIYTH.

B mpoliecce mnpeaocTaBieHUsT TOCYJAapCTBEHHOW YCIYrH 3asBJICHHIO,
HaIpaBJeHHOMY 3aBUTEJIEM, IPUCBAUBAIOTCS CIIEAYIOIIHE CTATYCHI:

- «3aperucTPUPOBAHO HA IOpTAJIEN;

- «3asABJIEHUE OTIPABICHO B BEIOMCTBOY;

- «3asBJICHUE [IOJIy4EHO BEAOMCTBOMY;

- «OTKa3 B MpueMe JOKYMEHTOBY;

- «3asBeHUE 3aPETUCTPUPOBAHOY;

- «3asABJIEHUE NIPUHATO K pACCMOTPEHHUION;

- «OTKa3 B OKa3aHUH YCIYTU»;

- «Ycryra okasaHay.

2.16. Huble TpeboBaHUSA K IMPeIOCTABIEHUIO TOCYJApPCTBEHHOM YCIyru
B 3JIGKTPOHHO# (opme.

2.16.1. IlpenocrapneHue rocy1apcTBEHHOM YCIYyTH B 3JIEKTPOHHOH dopme
OCYLIECTBJIAETCS B COOTBETCTBUM C TpeOOBaHHAMH K IPEJOCTaBJICHHIO
B JJIGKTPOHHON  ¢opMe  rocylapCTBEHHBIX W  MYHHULHIAJIBHBIX  YCIVT,
YTBEPXKACHHBIMU 1ocTa”HoBieHHeM IlpaButensctBa Poccuiickon denepanuu
oT 26 mapta 2016 r. Ne 236 «O TpeboBaHUAX K MPEAOCTABICHUIO B JIEKTPOHHON
¢opMe rocyaapCTBEHHBIX U MyHHIIMITAJILHBIX YCIIYTY.

2.16.2. TocynapcTBeHHass  yciyra TNpPEAOCTaBIsSeTCS  [PU  HAIMYUU
y 3asBUTEN NOATBEPKACHHON yueTHoH 3anucu B ECUA.

2.16.3. 3anucek 3asgBUTENEH HA IPUEM B JICMIapTAMEHT JJIS NOJa4uu 3asiBIEHUH
HE OCYIIECTBIAETCS, IOCKOJIbKY TIOCYJAapCTBEHHasi YCiayra IpeaoCcTaBaseTcs
UCKJIIOYUTEIBHO B JJIEKTPOHHOHU (opMe.



2.17. TpeboBaHus K TOMEUICHHUAM, B KOTOPBIX OCYIIECTBIIACTCH
MH(GOPMHPOBAaHUE O TOCYAapCTBEHHOH YCIIyTe.

2.17.1. Bxox B 31aHue oOopyayeTcs HWHPOPMALUWMOHHOW TabIUUKOH
(BBIBECKOIT), coeprkameii ”HPopMaLHIO 0 HAMMEHOBAHHH OPTaHU3aAIHH.

2.17.2. Kabuper, B KOTOPOM OCYLIECTBISETCS HH(OPMHPOBAHHE
0 TOCYAapCTBEHHON  yciyre, o00opynoBaH  HMHGOPMAlMOHHOM  TaGaMYKOM
C YKa3aHHEM:

- HoMepa KabuHeTa;

- HAUMEHOBAaHUA OT/ENa.

2.17.3. Mecrta oxuganusi 000py0BaHbl CTYJIbIMH.

2.17.4. Mecrta OXHIOaHHs [pUeMa IODKHBEI COOTBETCTBOBATH CAHHUTAPHO-
STMHMIEMHOJIOTHYECKMM HOPMAaTHBaM, MPEIYCMOTPEHHBIM [Ull OOLIECTBEHHBIX
nomenieHui. B MecTax 0xuaaHus rpuemMa JODKHBI ObITh COOII0AeHb! TpeOOBaHHUS
K OCBELIEHHOCTH M BEHTHIALMH, VIS IMOCETUTENEeH MO/KEH ObITh o0ecrieyeH
CBOOOIHBIH JOCTYI B CaHUTAapHO-OBITOBBIE MOMeUIeHHs. B Mecrax okuJaHHs
Ha BUAHOM MECTE pPa3MEIIAIOTCS CXEMbl pa3MELIEHHUsl CPEIACTB I0XapOTyIIECHHs
Y IIyTEH 3BaKyaluH.

2.17.5. IlyTy ABHMXKEHMS K BXOLy B 3[aHHE, BXOI B 3[aHUE, IIyTH IBHKEHHUS
K MeCTaM OXXHAaHUs, MHPOPMHUPOBAHHUS O rOCYAAapCTBEHHOH yCIyre, paBHO Kak
M CaMH MeCTa OXHIAHMA, HHQOPMHUPOBAHHA O TOCYAApPCTBEHHOH YyCIyre,
CAHHUTAPHO-TMTMEHUYECKHE  IOMELICHHs  O00OpyAylTCs B COOTBETCTBHH
¢ TpeOOBaHUSAMH CTPOUTENBHBIX HOPM H IIPAaBHJI, 00ECIEUNBAIOUIMX JOCTYIHOCTD
ISl FHBJIMJIOB ¥ MalOMOOHJIBHBIX I'PYIIIT HACEIECHHUS.

2.18. Ilokazarenu  JOCTYMIHOCTM MU KayecTBa  MPENOCTaBIICHUS
rocy1apCTBEHHOH YCIyTH.

[Toka3zaTensiMi AOCTYIIHOCTH U KauecTBa MPELOCTABIEHUs TOCY1apCTBEHHOH
YCIIYTH SABJISIOTCA:

- MPEIOCTaBJICHUE TOCYAapCTBEHHON YCIYTU B COOTBETCTBUHU CO CTAHAAPTOM
NPEeIOCTaBJICHUs] TOCYAApPCTBEHHONH YCJIYIM B yYKa3aHHbIE B AJMHUHHUCTPATHBHOM
periaMeHTe CpOKH U 0e3 MPEBBILIEHHUS YCTAHOBJIEHHOTO BPEMEHH OXKUAAHHUS;

- BO3MOXHOCTH TOJyYe€HUd HH(POpPMALUMHU O TOCYAApCTBEHHOM Yyciyre,
0 X0ll¢ TIPEHOCTABICHHUs TOCYJapCTBEHHOM yciayrd (BKIIOYas IMOJIyYEHHE
uHpOpMalMK B JOCTYNHOH (opMe Ui HHBAJIMAOB U MaJOMOOWIBHBIX TIPYMI
HACEJICHHs), a TaK)Ke BO3MOXXHOCTBH IMOJIYYE€HHUS TOCYJAapCTBEHHOHM YCIYTH uepes
YIOJHOMOYEHHOTO  MpPEACTaBUTENs, IIOJyYeHHE TOCYyAapCTBEHHOM  yCIyru
nocpeacTBoM EnuHoro noprana;

- OTCYTCTBHE OOOCHOBaHHBIX Jkalo® €O CTOPOHBI  MOJIydartesei
rOCyJ1apCTBEHHOM yCIIYyTH;

- YIOBIETBOPEHHOCTh  IOJy4yaTeJel  rocyaapCTBEHHOW  YCIyId
JOCTYIIHOCTBIO U KaY€CTBOM IIPEJOCTaBJICHHS rOCYJapCTBEHHOHN YCIYTH, KOTOpas
OmpelenseTcs Ha  OCHOBAaHMM  MOHUTOPMHIAa  MHEHHSA  [OJyd4arelei
rOCy/apCTBEHHOM yCIIyTH;

- KOJIM4YECTBO B3aHUMOIEHCTBUH 3asiBUTENS C JOKHOCTHBIMU JIMIAMH H HX
MPOOOJDKUTEIBHOCTD;
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- OecnpemsTCTBEHHBIH JOCTym K MecTaM HH()OPMHpOBaHMsA Ul
MAJOMOOMIBHBIX TIPYNN TIpaxaaH (BXOZbl B IOMELIEHUS 00OpyAyIOTCH
NaHAycamMH, paCIIMPEHHBIMH  TIPOXOJAMH,  TO3BONAIOIIMMH  00ECHe4HTh
OeCHpenaTCTBEHHBIH JOCTYI MAaJIOMOOMIBHBIX TIPYIN TpaXIaH, BKJIOYas
WUHBAINIOB, HCIIOJIB3YIOIUX Kpeca-KOISICKH);

- obecrie4eHre COMPOBOXKICHUSA COTPYJHUKAMHU JIEMapTaMEHTa WHBAIUIOB,
UMEIOIIUX CTOMKHE paccTpoWcTBa (YHKIUH 3PEHHS M CaMOCTOSATEIBHOIO
HepeaBHKEHUS, K MeCTy HHOOPMHPOBAHHUS U OKa3aHUE UM ITIOMOLUIH,

-  OKasaHHE COTPYAHHMKaMH JeNapTaMeHTa I[IOMOIIM  HMHBAIHJaM
B [IPEOJI0JICHUH 6apbepoB, MEIIAOIIUX OTYYEHHIO MU TOCYIaPCTBEHHON YCIIYTH
HapaBHE C JpYTHUMH JIHIAMHU;

- obecneyeHre OyOIHpOBaHHSI HEOOXOOUMOH 11 HMHBAIHIOB 3BYKOBOM
Y 3pUTENbHOH HMHOpOpPMalMK, a TaKkXkKe HaAlmHced, 3HaKOB M MHOHW TEKCTOBOW
¥ rpaduueckoil MHpOpMALMHM 3HAKaMH, BBINOJHEHHBIMU pPEIbE(HO-TOYEUHBIM
mpudTom Bpaiins, Aomyck cypronepeBoAYrKa U THQIOCYPAONIEPEBOAYHKA,;

- 060opyaoBaHHe Ha MMTAPKOBKE 00LLEro 10as30BaHKs He MeHee 10 MponeHToB
MecT (HO He MeHee OJHOro MecTa) Ajsi OecIulaTHOM MapKOBKM TPaHCIIOPTHBIX
CPEICTB, YIPABISEMBIX HHBAJINIAMH WIIH NEPEBO3ALIMX HHBAJIMIOB U (WIIN) JHETCH-
WHBAJIUJIOB;

- ofbecrieyeHHe AOIMycKa K MecTaM HHGOPMHPOBaHHSA COOAaKHU-NPOBOJAHUKA
NPy HaJIMYMHM JOKYMEHTa, MNOATBEPXKAAIOIIET0 €€ CHEeLHalbHOe O0yYeHHME,
BbIIaBaeMoro 1no (Gpopme 1 B NOPAAKE, KOTOPBIE YCTAaHOBJICHB! 3aKOHOAATENILCTBOM.

3. CocraB, ocIe10BaTeILHOCTh U CPOKH BBINOJHEHUS aAMHHUCTPATUBHbIX
npoueayp, TpeOOBaHUS K NMOPSIKY X BBIIIOJIHEHHUS

3.1. [IpenocraBineHre TOCYOapCTBEHHOH yCIyru BKIO4aeT B ceds
ClleAyIOLE aIMUHUCTPATUBHBIC IIPOLIEAYDHI:

- perucrpauus  JIOKyMEHTOB, HEOOXOAMMBIX IS  IPEAOCTaBJICHUS
roCyIapCTBEHHOH yCIIYTH;

- IpoBepka  OOKYMEHTOB,  HEOOXOAMMBIX  JJII  IPEeAOCTaBIECHUA
rOCYAapCTBEHHOM YCJIYTH, U NPUHATHE PELICHUS O COIVIACOBAHUH MM 00 OTKase B
COTJIaCOBAHMH MPOEKTA JIECOBOCCTAHOBIICHHUS.

3.2. [locnenoBaTeabHOCTD aJIMUHUCTPATHUBHBIX poLeayp npu
NpPENOCTaBIEHHH F'OCYAapCTBEHHON YCIIYTH.

3.2.1. Peructpauusi JOKYMEHTOB, HEOOXOOMUMBIX MJIA MpPEAOCTaBIECHUS
rOCyJapCTBEHHOM YCIIyTH.

3.2.1.1. OcHOBaHueM Uil Hayajga aAMHUHUCTPATUBHON MPOLEAYPHI ABISETCS
NOCTYIUIEHHE B JENapTaMEHT JOKYMEHTOB, HEOOXOOUMBIX I MPEAOCTaBJICHUS
rocyapCTBEHHOH yCIIyTH, MPEACTABICHHBIX ToCpeacTBoM EaqnnHoro noprana.

3.2.1.2. OTBETCTBEHHBIM 3a BBINOJHEHUE AJMUHHUCTPATHBHOMN IPOLENYPbI
ABJISETCS COTPYAHHK OTAENA.
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3.2.1.3. CorpymHuK oOTOena B TE4Y€HHE 3 KaJCHAAPHBIX AHEH CO JHA
HOCTYIUICHUS B JlelapTaMEHT JAOKYMEHTOB, HEOOXOAMMBIX I/ IPEAOCTABJICHUA
rocyJapCTBEHHOH YCIIYTH:

- IpOBepAET HAJMYUE WIM OTCYTCTBHE OCHOBAHMH [UI OTKasa B IIPHEME
JOKYMEHTOB, NMPEAYCMOTPEHHBIX MyHKTOM 2.10 pasnena 2 AIMHMHHUCTPAaTHBHOIO
perJaMeHTa;

-IIpH OTCYTCTBHH OCHOBaHHH JUIS OTKasza B TMpHEME JOKYMEHTOB,
NpeIyCMOTPEeHHbIX NyHKTOM 2.10 pasnena 2 AJMMHHCTPaTMBHOIO PETJIAMEHTA,
PETUCTPUPYET HOKYMEHTBI, HEOOXOAMMBIE Ui NPENOCTABICHUS IOCYAapCTBEHHOM
YCIIYTH, C UCIIONB30BaHUeM EnnHoro noprana;

-TIpM  HAJIMYUM  OCHOBaHHMH JUIss OTKas3a B IIpMEME JOKYMEHTOB,
NpeayCMOTpeHHBIX NyHKTOM 2.10 pasgena 2 AJIMHHHCTPATHBHOIO PErilaMEHTa,
NPUHUMAET peleHue 00 oTka3e B MpHEME JOKYMEHTOB M HAIIPaBJAET B JIMUHBIA
KaOMHeT 3asBUTeNIs Ha EQMHOM moprtane yBeloMJieHHE 00 OTKasze B INpHEMe
JIOKYMEHTOB, C(H)OPMHUPOBAHHOE MOCPEACTBOM ENMHOro mnoprana M MOANHMCAHHOE
CMEUAIICTOM OTHAeJda C HCIONB30BaHHEM KBaJIM(DULMPOBAHHON 3JIEKTPOHHOM
IIOJIITHCH.

3.2.1.4. Pe3yapTaToOM  BBIIOJIHEHUS  aIMHHHCTPATUBHOH  IPOLELYPHI
ABISIETCS  PETHCTpallds JOKYMEHTOB, HEOOXOAUMBIX Il NpPeAOCTaBJICHUS
rOCyJapCTBEHHOH YCIIYTH, ¢ UCIIOJIb30BaHHMEM ENMHOro moprasna WX OTIIPaBKa B
MVYHBIH KaOWHET 3asBUTENs HAa EauHOM mnoprane yBenomiieHHs 00 OTKase
B IIpUE€ME JOKYMEHTOB, c(popMHpOBaHHOro nocpeactBoM EnnmHoro mnoprana u
MOJMHUCAHHOTO CIENHATMCTOM OT/AeNa ¢ HCIOIb30BaHHEM KBaTH(UIMPOBAHHOM
3JIEKTPOHHOM IOANUCH.

3.2.2. TIpoBepka JOKYMEHTOB, HEOOXOAMMBIX JJIS  TIPENOCTaBICHUA
roCyJapCTBEHHOH YCIyTH, M NPUHSATHE PELUEHUS O COMNIACOBAaHUM UM 00 OTKa3e B
COINIACOBAHMH NPOEKTA JIECOBOCCTAHOBIICHHUS.

3.2.2.1. OcHOBaHHEM 11 Havajla aIMHMHHUCTPATHBHOM NPOLENYDHI SBIISIETCA
HaJIMYHE 3aPETUCTPUPOBAHHLIX Ha ENHHOM mopTajie JOKYMEHTOB, HEOOXOOUMBIX
JUIsl IPEOCTABIICHHS TOCYITapCTBEHHOM YCIIYTH.

3.2.2.2. OTBETCTBEHHBIM 3a BBINIOJHEHHE AAMHUHHUCTPATHBHON MPOUEHYPHI
ABJISETCA COTPYAHHUK OTAeNA.

3.2.2.3. B teuenue 12 xanenaapHeIX AHEHW CO AHA perucrpauuu Ha EnuvHom
HopTajie JOKYMEHTOB, HEOOXOAMMBIX UIf MpPENOCTABJIEHUS TOCYIapCTBEHHOM
YCIIYyTH, COTPYAHUK OTAENa:

- IpOBEpsiI€T TaKue JOKYMEHTbl Ha TMpeAMET Haluuusi (OTCYTCTBHS)
OCHOBaHHH JUIs OTKa3a B COIVIaCOBAaHUM IPOEKTa JIECOBOCCTAHOBJICHUS,
M3MEHEHHH, BHOCUMBIX B MPOEKT JIECOBOCCTAHOBIICHHS,

-IIpM OTCYTCTBUM OCHOBAaHHMH [UId OTKa3a B COIVIACOBAaHMHM IIPOEKTa
JIECOBOCCTAHOBJICHHA, W3MEHEHHH, BHOCHMBIX B IPOEKT JIECOBOCCTAaHOBJICHHUS,
HanpaBisAeT B JUYHbIA KabuHeT 3asBHTENs Ha ENWHOM moprajne peuieHue o
COMIACOBAHHMM MPOEKTa JIECOBOCCTAHOBJICHUs, C(POPMHUPOBAHHOE IOCPEICTBOM
EnuHoro mnoprana M NOANHCAaHHOE CIELUAIMCTOM OTAENA C HUCHOJIb30BAHUEM
KBaJTH(PULIHPOBAHHOHN 3JEKTPOHHON MOIITHCH;
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- Opd HAIMYUKM OCHOBAHMH [UIS OTKa3a B COIIACOBAHHMM IIPOEKTa
JI€COBOCCTAHOBJICHUS, M3MEHEHHH, BHOCHMBIX B IIPOEKT JIECOBOCCTAHOBIICHHS,
HampaBJIsgeT B JIMYHBIA KaOWHeT 3asBUTens Ha EnWHOM moprane peuieHue o0
OTKa3e B COIJIACOBaHMM [MPOEKTa JIECOBOCCTAHOBJICHHS, CGHOPMHPOBAHHOE
MOCPEACTBOM EnuMHOro mopraja W MOAMNMCAHHOE CIELUATUCTOM OTAENa
C UCIOJIb30BAaHUEM KBATU(UIIMPOBAHHON 3JICKTPOHHOM MOAIIHUCH.

3.2.2.4. Pe3ynbTaTOM  BBINOJHEHUS  aJAMHHHCTPATHBHOHM  NPOLENYPHI
SBJIIETCS OTIIpaBKa B JIMYHBIA KaOWHET 3asBUTENA Ha EquHOM noprase peieHus o
COTJIaCOBAaHUM IIPOEKTA JIECOBOCCTAHOBJIEHHS WIM 00 OTKa3ze B COIIACOBAaHUM
MPOEKTa JIECOBOCCTAHOBJIICHHS, CGHOPMHPOBAHHOIO TMocpeacTtsoM Eaunoro
noprajla M TNOJANMCAaHHOTO CHEHHAJIMCTOM  OTHEJda C  HCIONb30BAHHEM
KBaTU(UUUPOBAHHOH 3JIEKTPOHHON ITOJIIUCH.

3.3. 3asgBuTeNb BHPaBE OCYNIECCTBUTb OLIEHKY KadecTBAa MPEAOCTaBICHHUS
roCyJapCTBEHHOM YCIyrd B JIMYHOM KabHHeTe Ha EauHom nopraie.

4. CDOpMBI KOHTPOJIA 3a HCIIOJTHCHUEM AIIMI/IHPICT’paTI/IBHOFO periaMeHTa

4.1. OTBETCTBEHHOCTh  TPaXXJaHCKHUX  CIYXXalllUX 33  BBINIOJHEHHE
aIMHUHUCTPAaTUBHBIX OEHCTBHUH, BXONAIIMX B COCTaB aJMHHHUCTPATHUBHBIX
IpOLEAYp, 3aKpEIUISIETCA B HMX JOJDKHOCTHBIX pErjJaMeHTax B COOTBETCTBHH
¢ TpeboBaHUAMU 3aKoHOaTeNnbeTBa Poccuiickoit denepaunn.

4.2. KoHTpoas  3a  MNPEAOCTaBIEHHEM  TOCYAApCTBEHHOH  YCIYIH
OCYIIECTBJIETCS B (pOpME TEKYHIEro KOHTPOJA 32 COOMIOAEHUEM U BBINIOJHEHUEM
OTBETCTBEHHBIMM  JOJDKHOCTHBIMM  JIMLIaMH  J€lapTaMeHTa  I10JIOKEHUH
AJZIMMHHUCTPATHBHOIO perjlaMeHTa U NPUHATHEM pEUICHHH yKa3aHHBIMHU JIMIAMH,
OCYLIECTBJIIEMOIO JUPEKTOPOM (3aMECTUTENEM AUPEKTOPA) AEMapTaMEHTa.

4.3. KoHtponr  3a  MOJHOTOM M Ka4eCcTBOM  NPEAOCTaBIICHUA
rOCyapCTBEHHOM YCIyTM BKJIIOYAaeT INPOBEICHHE IIPOBEPOK, BBIABJICHUE
Y YCTPAaHCHUE HApyLICHWH NpaB 3asgBUTENECH, paccMOTpeHHe obOpauieHui
3asABUTEJIEH, COIepKAIINX Kalo0bl Ha NeHCTBUA (0e3eHCTBHE) JOIHKHOCTHBIX JIMIL
IerapTaMeHTa, NPHHATHE pelIeHHH U MOATOTOBKY OTBETOB Ha YKa3aHHbBIE
oOpamieHus.

4.4. IInanoBas npoBepKa OCYILUECTBJISETCA OJAUH pa3 B roj B COOTBETCTBUU
C YTBEPXACHHBIM [IJIAHOM MPOBEIECHUS TIaHOBLIX NPOBEPOK.

IIpy mnpoBeneHHMHM TUTAaHOBOM MPOBEPKH COONIONEHHS W  HCIOJHEHUS
OTBETCTBEHHBIMH JOJDKHOCTHBIMH JIMLIAMH  TOJIOKCHUH AIMHHUCTPATHBHOIO
periaMeHTa M HHBIX HOPMATHBHBIX IIPAaBOBBIX AaKTOB, YCTaHABIMBAIOIIMX
TpeOOBaHUA K IIPEIOCTABJICHHIO TOCYNAPCTBEHHOH YCIYrH, a TaKKe HpPHHSATHA
peleH’H OTBETCTBEHHBIMHU JOKHOCTHBIMH JIMIIAMHU JeNapTaMeHTa [IPOBepsIeTCs:

- [OCJIENOBATENbHOCTb  ACUCTBUII,  OCYLIECTBIAEMBbIX B  XOJ€
MIPEIOCTaBIEHUS FOCYAAPCTBEHHOH YCITyTH;

- 0OpMIIEHHE PE3YNBTATOB MIPEIOCTABICHHUS TOCYJAPCTBEHHOMN YCIYTH;

- IOPAAOK yueTa U 0hOpMIIEHHUS TOKYMEHTAIIHH.



13

4.5. BremiaHoBas TNpOBEpKa IMPOBOJUTCS HA OCHOBAHHMH I[1OCTYNHBLIMX
’Kajo® M mpeanoyiaraeT MPOBEACHUE CIyKeOHOH IPOBEPKH B COOTBETCTBUH
C 3aKOHOAATENBCTBOM O TOCYIApCTBEHHOH TrpaxkaaHCckoH ciyx0Oe Poccuiickon
denepauni.

4.6. Tlo pesynbraTaM HpOBEAEHHBIX IPOBEPOK B CiIydae BBIABICHHA
HApYIICHHH BWHOBHBIE JIHLA NPHUBJIEKAIOTCS K OTBETCTBCHHOCTH B IIOPAMKE,
YCTaHOBJICHHOM 3aKOHOJAaTenbcTBOM Poccuiickon Denepauui.

4.7. T'paxnaHe, uX OObEAHMHEHHUS U OPraHM3alMH MOTYT KOHTPOJHPOBATh
TIpEeIOCTaBIEHHE FOCYJapCTBEHHOM YCIYTH MyTeM MOIydeHUs HHPOPMALIMH O Heil
no TeneoHy, 10 MUCHMEHHBIM OOpAIEHUsIM, 110 3JIEKTPOHHON MOYTE, Ha CanTe
JlerapTaMeHnTa 1 uepe3 Enunelii moprain.

4.8. 3a wHeucnojaHeHHe TpeOOBaHUI AIMHUHHCTPATHBHOIO pErjiaMeHTa
JOKHOCTHBIE JIMIA, YYaCTBYIOLIME B IPENAOCTABICHHU TOCYAAPCTBEHHON YCIyTH,
HECYT OTBETCTBEHHOCTh B COOTBETCTBHM C JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM
Poccuiickoit Penepanuu.

5. JTocyne6OHbIi (BHECYACOHBII) TOPAIOK 00KaJOBaHUs PELIEHHH U ICHCTBUI
(Ge3nelcTBHS) nqenapTaMeHTa, J0JDKHOCTHBIX JINL, TOCYAapCTBEHHBIX CIIyXallUX

5.1. 3agBuTEaL MOXET OOpAaTUTHCA C >KajloOOH B TOM 4HMCJIE B CIEAYIOIUX
clydasx:

- HapyIICHUE CPOKa PETUCTPALMY 3asABICHUS,

- HapyllIeHHE CPOKa MPEeOCTAaBICHUS TOCYAAPCTBEHHOM YCIYTH;

- Tpe6GoBaHUE Yy 3asABUTENS MPEACTABIECHUs JOKYMEHTOB WM MHGOpMaLUK
1160 OCYIIECTBICHUS NEHCTBUMN, IPEACTABIEHUE HIIH OCYIIECTBIICHUC KOTOPLIX HE
OPELYCMOTPEHO HOPMATUBHBIMHU NpaBOBBIMH akTamu Poccuiickoi denepauuu,
HOPMATUBHBIMH IIPABOBBIMH aKTaMH SIpOCIaBCKOH 00JacTH /s MIPEAOCTABICHHA
roCyJapCTBEHHOH YCIYyTH;

- OTKa3 B TNpHUEME Y 3asABUTENIS JOKYMEHTOB, IPEACTABIIEHHE KOTOPBIX
NpEeIyCMOTPEHO HOPMATHBHBIMH NpaBOBBIMH akTaMu Poccuiickoi dexnepaumu,
HOPMATHBHBIMH TPAaBOBBIMH akTaMH SIpociaBckod 001acTH AJIsl NIPENOCTaBIICHHS
roCyapCTBEHHOH YCIIyIH;

- OTKa3 B MPEAOCTABJIEHUH TOCYAAPCTBEHHOM YCIYrH, €CIM OCHOBaHUA
OTKa3a HE INpPeIyCMOTpeHbl (eaepanbHBIMU  3aKOHAMH M [PUHATBHIMU
B COOTBETCTBMM C HUMH MHBIMH HOPMAaTHBHBIMHU NpPaBOBBIMH akTaMH Poccuiickoii
denepanuy, 3aKOHAMM M HHBIMM  HOPMAaTHUBHBIMH  IIDABOBBIMH  aKTaMH
Spocnasckoi obnacTy;

- 3aTpeOoBaHUeE C 3asBUTENS NPH MTPEAOCTABIEHUH IOCY1apCTBEHHON YCIYIH
IUTaThl, HE MPEXyCMOTPEHHOHM HOPMAaTHBHBIMHM NPABOBBIMH aKkTamMu PoccHHcKon
denepauny, HOpMaTUBHBIMH NIPABOBBIMU aKTamHu SIpocnaBckoit obnacty;

- OTKa3  JenapTamMeHTa, JODKHOCTHOIO  JMIA  JeHapTaMeHTa,
rOCyIapCTBEHHOIO CIY)KAlllEro JENapTaMEHTa B MCIPABJICHUM NOMYLIEHHBIX UMU
OMeyaTOK M  OWMOOK B  BBIAAHHBIX B  pe3ynbTaTe  MpPeAOCTaBICHHS
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rOCYJapCTBCHHOHM yCIyru AOKyMEHTax JH0O HapylIeHHE YCTaHOBJIEHHOIO CpOKa
TaKUX UCIIPABJICHUH;

- HapylIeHHEe CpOKa WM TMOpsJIKa BBIAAYM JOKYMEHTOB [0 PE3ysbTaTam
NPEeIOCTaBIEHHS TOCYAapCTBEHHON YCIIYTH;

- TPHOCTAHOBIICHHE INPENOCTaBICHUS TOCYNApCTBEHHOM YyCIyru, eciu
OCHOBAaHHS IIPUOCTAHOBIICHHS HE IPEAYCMOTpPEHbI (edepaNbHbIMU 3aKOHAMU
Y IPHHATBIMH B COOTBETCTBHH C HHMH HHBIMM HOPMAaTHBHBIMH IPaBOBBIMH
axtamu Poccuiickoi ®enepannu, 3akoHaMl U HHBIMM HOPMATHBHBIMH [1PABOBBIMU
akTamH SIpociaBckoil obnacTu;

- TpeGoBaHKe y 3aABUTENA NPU NPEAOCTABICHUH I'OCYJAapPCTBEHHON YCIyTrH
JOKYMEHTOB W HHPOPMALIHH, OTCYTCTBHE U (MITH) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCH NIPH NEPBOHAYAJIILHOM OTKa3e B IIPHEMe JOKYMEHTOB, HEOOXOIUMBIX
IJI  MPEJOCTaBIICHUA TOCYJApCTBEHHOH YCIyrd, Jub0 B IMPEIOCTAaBICHUU
rOCYAapCTBEHHOM YCIYTH, 3a MCKIIOYEHHEM CIIy4aeB, NPEAYCMOTPEHHBIX
nyHKTOM 4 yactH 1 craten 7 ®enepaibHoro 3akoHa ot 27 urons 2010 roxa Ne 210-03
«O06 opraHM3aLUH NPEeIOCTABICHUS TOCY1aPCTBEHHBIX ¥ MYHUIHITATIBHBIX YCIIYT».

5.2. Xanoba momaercs B NMUCBMEHHOH (opMe Ha OyMaKHOM HOCHUTEJE,
B 3JIEKTpOHHOH ¢Qopme B JHenaprameHT. JKamoObl Ha pelleHUs U JIEHCTBUA
(Ge3neiicTBHE) JenapTaMeHTa, AUPEKTOpa JenapTaMeHTa, JODKHOCTHBIX JIML,
rOCYIapCTBEHHBIX CIY)KAllMX JeNapTaMeHTa pacCMaTPUBAIOTCs HENOCPEACTBEHHO
JUPEKTOPOM JIECNapTaMEHTA.

XKanoba nHa pewieHus W AeiictBus  (Oe3neHCTBUE)  JIENApTAMEHTA,
JO/DKHOCTHBIX JIML, TOCYNApCTBEHHBIX CIIy)KalllMX, AUPEKTOpa JAenapTaMeHTa
MOX€ET ObITh HampaBjieHa I10 I04YTe, C MHCIOJIb30BaHHEM HMH(OPMALHMOHHO-
TeJICKOMMYHHKAIIMOHHOH ceT «HTepHeT», caliTa AenapTaMenTa, yepes Enunpii
TOpTaJl, @ TAKXKEe MOXeT ObITh MPUHSATA [IPH JINYHOM NIPUEME 3asBUTEIIA.

5.3. XKanoba nomkHa cofepxarh:

- HaWMEHOBaHHe JAeNapTaMeHTa, JOJDKHOCTHOTO JIMIa AerapTaMeHTa Jinbo
TOCYAapCTBEHHOrO  CIIyXKalllero  JenapTaMeHTa, peIIeHHss M JEHCTBUA
(Ge3neicTBHE) KOTOPBIX 00XKAYIOTCS;

- (hamuiIMIO, UM, OTYECTBO (IOCIEAHEE — NIPH HAIMYUU), CBEAECHUSA O MECTE
XKMTEIbCTBA 3aABUTENA — (HU3UYECKOro auua Jub0o HaUMEHOBaHHME, CBEIECHUA
0 MECTE HAXOXIECHUs 3aABUTENS — IOPUIUYECKOrO JIMLIA, a TaKXKe HoMep (Homepa)
KOHTaKTHOro TejieoHa, agpec (aapeca) 3JEKTPOHHOM MOYTHI (IIPU HAIMYHUH)
W TIOYTOBBIH aJIpec, M0 KOTOPHIM JOKEH OBITh HAIIPaBJICH OTBET 3asiBUTEINIO;

- cBemeHus 00 oOkanyeMblX peleHHsX W JedcTBusx (6e3pelHcTBHN)
JICMIapTaMEeHTa, JOJ/DKHOCTHOTO JMIa JA€mapTaMeHTa JM0O0 ToCydapCTBEHHOIO
CITy>Kallero;

- IOBOIBI, HA OCHOBAaHHUHM KOTOPBIX 3asABHTEIb HE COIVIACEH C pELICHUEM
u aeiictBueM (Oe3neicTBUEM) JenapTaMeHTa, JOJDKHOCTHOrO JIMLa AenapTaMeHTa
au60 rocynapCTBEHHOTO CJIYXKALIEro. 3asBUTENEM MOryT OBbITb IPEACTaBICHbI
JOKYMEHTHI (MpH HAIWYHM), NOATBEPXKAAIOIIME NOBOJBI 3asBUTENA, JHOO HX
KOIHH.
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5.4. Xanoba, mocrynuBLIas B [ACNAapTAMEHT, IOMJIEXKHT DPACCMOTPEHHUIO
B TeueHHe 15 paboumx OHEH CO JHA €€ perucTpalMu, a B cloydae 00XajJoBaHUs
OTKa3a JierapTaMeHTa B MpHeMe JOKYMEHTOB Y 3asiBUTENS THOO B HMCTpaBIECHUH
IOMYLUICHHBIX OMEeYaToK ¥ OINHOOK MM B Cllydae OOXaJlOBaHMs HaApYyIICHHS
YCTAHOBJIEHHOTO CPOKa TaKHMX HCIPABICHUI — B TeueHHE 5 pabounx JHEH CO JHA
€€ pErucTpanmH.

5.5. Tlo pe3ynpTaTaM pacCMOTPEHHsI KajgoObl TNPHUHHMAETCA  OJHO
U3 CJIEAYIOLIHUX PELICHUH:

- xanoba ynoBJIETBOpSETCS, B TOM 4HCiI€ B (GOpME OTMEHBI NPUHATOrO
PEILEHUA, WCIPABICHHS MAONMYLICHHBIX [EMapTaMCHTOM OIE4aTOK M OIIMOOK
B BRIJAHHBIX B pe3yinbTaTe MpPEelOCTaBICHUS TOCYJapCTBEHHOM  YCIyTH
JOKYMEHTaX, BO3BpaTa 3asABUTEII0 ACHEKHBIX CPEACTB, B3UMAaHHE KOTODBHIX HE
NpeayCMOTPEHO HOPMAaTUBHBIMH HpPaBOBBIMHM akTamu Poccuiickon ®enepauuu,
HOPMAaTHBHBIMH IPaBOBBIMH akTaMH SpocnaBckoil 001acTy;

- B YAOBJIETBOPEHUH KaI00bI OTKa3bIBACTCH.

5.6. He mno3gHee 1HA, CIEQyIOIIEr0 3a [OHEM [PUHATHSA pELICHHS,
yKa3aHHOTO B MYyHKTE 5.5 HaHHOro pasnena AJAMHHHUCTPATHBHOIO PErIaMeEHTa,
3assBUTEIIIO HAIIPaBJIAETCS MOTHBUPOBAHHBIM OTBET O pe3ylbTaTaX pPacCMOTPEHUs
XaJIo0bl B MUCEMEHHOMN (hOopMe U I10 XKEJIAaHHIO 3assBUTENS B IEKTPOHHOH (opMe.

5.7. B cnyyae npu3HaHUs Kajao0bl MoJJIexXalleil yIJOBIETBOPEHHUIO B OTBETE
3asgBUTENIO, YKa3aHHOM B IyHKTe 5.6 naHHOro pasaena AIAMHMHUCTPATHBHOIO
perjiaMeHTa, AaeTcs HHPopMauus 0 AEHCTBHAX, OCYIIECTBIAEMBIX JE€NAapPTAMEHTOM
B LENSIX HE3aMEUIMTEIBbHOTO YCTPAaHEHHWS BBISBICHHBIX HApyUWeEHWH IIpH
NPEAOCTABJIEHUH TOCYHAPCTBEHHOM YCIYTH, a TaKXKe IPUHOCATCS H3BHHEHUS
3a JIOCTABJICHHbIC HEYHOOCTBa M yKa3bIBaeTcs HHGpOpMAIUs O JalbHEHIINX
JEUCTBHUAX, KOTOpBbIE HEOOXOAMMO COBEPIUMUTH 3aIBUTEINO B LEJIAX I0JYYEHHS
rocyAapCTBEHHOH YCIIYTH.

5.8. B cnydae mnpu3HaHHA >KaJoObl HE MNOAJIEXKALIEH YAOBIETBOPEHUIO
B OTBETE  3asBUTENIO, YyKa3aHHOM B IIyHKTe 5.6  JIaHHOro  pasjela
AJMUHUCTPAaTUBHOIO PETJIAaMEHTA, AIOTCA APTYMEHTHPOBAHHBIE PAa3bSICHEHHS O
NPUYHHAX TIPUHATOTO PELICHMs, a Takxke MHopMauus o0 Mopsake 00KanoBaHHs
OPUHATOTO PELICHUS.

5.9. B cnyyae BHECEHMs M3MEHEHUH B BBIIAHHBIM 10 pe3yJbTaTaMm
NPENOCTaBIEHUs. TOCYJAapCTBEHHOM YCIYrM JOKYMEHT, HAlpaBJICHHbIX Ha
UcrpaBjieHHe OMMOOK, NOMYLIEHHBIX IO BHHE OpraHa, MPEIOCTaBIISIOIIETO
TOCYAApCTBEHHYIO YCIYyry, HODKHOCTHOIO JIMLA OpraHa, MpeJOCTaBIISAIOLLIEIO
rOCYyAapCTBEHHYIO YCIYTY, IU1aTa ¢ 3asiBUTEIIS HE B3UMACTCHA.

5.10. B cny4ae ycTaHOBIIEHUS B XOJ€ MJIM [0 pPe3ylbTaTaM pacCMOTPEHHUs
KanoObl TNPHU3HAKOB COCTaBa aIJMHHHUCTPATUBHOIO IMPAaBOHAPYIIEHUS WJIH
NPECTYIUICHUS JNOJDKHOCTHOE JH1IO, HaJICJICHHOE IIOJIHOMOYHAMU
IO pacCCMOTPEHHUIO kKanob B COOTBETCTBUHM C 4yacThio 1 cratbu 11.2 denepanbHoro
3akoHa OT 27 mionsg 2010 roga Ne 210-®P3 «OO6 opraHuzauuu NpeaocTaBiIeHUs
TOCYJAapCTBEHHBIX W MYHHLHMIAIBHBIX YCIyr», HE3aMeUIMTEIIBHO HaIpaBlIseT
HUMEIOLIHECS MaTepHalbl B OpraHbl IPOKYpaTyphl.



16

5.11. B ciy4ae ycTaHOBJIEHHsS B XOJ€ WJM IO PE3ylbTaTaM pPacCMOTPEHHs
kamo0bl  TNPU3HAKOB  COCTaBa  aAMHUHHCTPATMBHOIO  IPAaBOHApYLICHHA,
npexycMoTpenHoro crathei 12! 3akona SpocmaBckoit obnacti ot 3 mekalpst
2007 r. Ne 100-3 «O06 agMHHHCTPaTHBHBIX MPaBOHAPYUIEHHAX», NOKHOCTHOE
MO, HAJEJIeHHOE IIOJHOMOYHAMH IO PacCMOTPEHHIO Kajlo® B COOTBETCTBHU
¢ yacthio 1 cratey 11.2 denepanbroro 3akoHa ot 27 urons 2010 roga Ne 210-03
«O6 opraHU3aLKH NPEIOCTABICHUS INOCYJTapCTBEHHBIX H MYHHIUIAIBHBIX YCIIYI»,
He3aMeIIUTEIbHO HAIpaBIIeT COOTBETCTBYIOIIME MaTepualbl B JACMapTaMeHT
nH(OpMaTH3aLMHK U CBsA3K SIpociaBckoii obnacTy.



