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06 yreepxaeHint HHCTpyRumM
no paGoTe ¢ o6pamieHHAMM M 3AIIPOCAMU POCCHACKHUX
M MHOCTPAHHbIX IpakaaH, aug 6e3 rpaxIancTsa, 00beAMHEHNNA IPaKaaH,
B TOM 9HC/Ie IOPHIMMECKHX JUl, B ATeHTCTBE rOCYA2PCTBEHHbBIX 3aKYyIIOK
Y IBbAHOBCKOH 061acTH

B coorseTcTBUM ¢ yrasoMm ['y6epHatopa YabsiHOBCKoi obnactu ot 12.01.2023
N® 2 «Q6 yrBepwueHun MHCTpyKumMM mo pabore ¢ OBpallleHMAMM M 3almpocamu
POCCHMIICKMX M MHOCTPAHHBIX FPAXKAaH, L 6€3 rpaKAaHCTRa, OO beMHeHMH IPAKEAH,
B TOM 4MCJIe YOPUIMYeCcKMX JIul, B [IpaBuTenbcTBe YIbSHOBCKON 06/1aCTH», B LIEJIIX
YCTAHOBJICHMS EQMHOTO NOPAAKA PaboThl ¢ OOPALICHUAMM M 3aNPOCAMM POCCHACKIX
TPAXJ@H ¥ MHOCTPAHHBIX TPakjiaH, Jml 6e3 rpakaaHCTBa, OOBeIMHEHMI TPAXIaH,
B TOM 4YNCJAe HOPUAAYECKMX JiML, B AreHTCTBE TOCYAAPCTBEHHBIX 3aKYINOK
Y NbsSIHOBCKOM 06/1aCTH:

1. YrBepmuth npunaraemyio HHcTpykumio no pabore ¢ obpameHusIMK
M 3aIpoCamMmM POCCMICKMX WM MHOCTPAaHHBIX TpaKAaH, auiu, 0e3 rpaxaaHCTEa,
O6beIMHEHNIA TPpaXKAaH, B TOM uMCIe OPHMIAMYECKMX JIML, B ATCEHTCTBe
rOCYIAapCTBEHHBIX 3aKYIOK Y/IbSHOBCKOM obnactu (nanee — MHCTpYyKimsa, AreHTcTso
COOTBETCTBEHHO).

2. PykoBoaurenam rnomapaszesnesuii, ofpalyeMsix B ATeHTCTBe, oBecrneduThb
HeYKOCHUTeNbHOe cobmionedne HWHCTPYKUMM MpU  paccMOTpeHuu  obpaiieHui
Tpa>kaH M OpraHU3aImii, NOCTynalonmx B ATeHTCTBO.

Hcnoansiommia 0653aHHOCTH
PYKOBOAMTENS ATEHTCTEA " A.B.CKOpHSKOB
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YTBEPXIEHA

NpUKa3oM AreHTCTBA
COCY/IaPCTBEHHbBIX 3aKYIIOK
© VILSIHOBCKOM 061aCTH
or X4 s 20231, N® 4

HHCTPYKUHUA
mo pabore ¢ o6palmeHHAMM M 3aTIPOCAMM POCCHIACKUX M MHOCTPAHHBIX I'PaXKAdH,
uL 6e3 TPAXAAHCTBA, 00beAMHEHUHA TPaXIaH, B TOM YMC/Ie IOPHAMYISCKHX JIMIL,
B AreHTCcTBe roCyJapcTBeHHbBIX 3aKYIIOK Y/IbAHOBCKOM 06/1acTH

1. Of1uMe onoReHUs

1.1. HHcrpykuma mno pabore ¢ OBpalIeHMAMM M 3anpocamyu POCCUMCKMX
M MHOCTPAHHDBIX FPAX/aH, /ML 6e3 rpaXkaaHCTBa, 06 belMHEHHH IPaKIaH, B TOM Yuc/e
I0PUAMYECKMX JMI, B AT@HTCTBE TOCYAaPCTBEHHBIX 3AKYIIOK Y/BIHOBCKOM OG/MaCTH
(mastee - MHCTpYRUMS, ATEHTCTBO COOTBETCTBEHHO) paspaboTaHa B COOTBETCTBMMU
¢ Koncmutyumein Poceniickoit @egepaunsu, Pegepaneibim 3akonom ot 02.05.2006
N? 59-d3 «O nopaake paccMoTpeHms1 o6pailieHuit rpaxkaald Poceniickon Qepepanyn»
(nasee - Mepepanpunii 3akoH N* 59-03), QezepanshbiM 3akoHom or 09.02.2009
N? 8-d3 «06 obecrieyeHdy JOCTyNa K MHPOPMaUMM O JeATeNbHOCTH
rOCYZAPCTEHHBIX OPraHCB M OPraHOB MECTHOTO CamOyINpaBleHus» (fanee -
(bepnepanpubii 3akoH N 8-D3) 1 3akoHoparenpcTBoM Pocemitckon Mepepaiiy.

1.2. UHCcTpyKuyen yCcTaHaBAMBaeTCA €XMHLIM NOPANOK MpUEMA, PErucTpanm,
PAacCMOTPEHMA M XpaHeHMs M[OCTYIMBIUMX B aapec ACeHTCTBd, PYKOBOAMTENS
ATeHTCTBA ¥ O/DKHOCTHDIX JIML, AF€HTCTBA OT POCCUMCKUX M MHOCTPAHHBIX [Pask/laH,
KL 6e3 rpaxaaHcTBa, 06beIMHEHMI IPAKAAH, B TOM YMCIe IOPUINYECKUX MLl (Janee
- 3adBUTelb), OGpANIeHMA B NTMCbMEHHOM dopMe, opme 3JIEKTPOHHOro JOKYMEHTA
U B yCTHOM Qopme (zanee — oOpalleHue), 3aMpocoB UHGPOPMALMK O JeSATeIBHOCTH
ATeHTCTBa (nasiee ~ 3anpoc), 4 TAKXKE TEKCTOB, HaNPaBJ€HHBIX I/ 03HAKOMEHUS
mbo comepyKalMX TO3APaBAEHUE, COGONE3HOBAHME, MM TOOKUTENILHYIO OLIEHKY
ZeATeNnbHOCTM  (671arofapHOCTb) M HE  COOTBETCTBYOLIMX  TpeGoBaHMAM,
npenbsisasembiM defgepansubiv 3akoHOM Nf 59-P3 k obpamennsv u DerepanbHLEM
3akoHOM N? 8-D3 Kk 3anpocam (Zanee - HeoOpalleHMs), & TakKe KOHTPOs
33 COBAIAEHNEM NIOPAJKA PRCCMOTPEHMS 00 pailieH| I 1 3alIpOCOB, 3HAM3a COCTOSHUS
paboThl C O6paLIEHMAMMA M 3APOCAMM, OPraHM3aUMK M NPOBEIEHMA JUMYHOIO NpUema
rpakaaH PYKOBOAMTENEM ATeHTCTBR, AOIKHOCTHBIMM JIMIAMU ATEHTCTBA.

1.3. OcHOBHbIE TepMMHBI, MCTIOAb3YeMble B MHCTPpYRUMM:

1) obpalLeHne — HanpaBIeHHbIe B ajipec ATeHTCTBa, PYKOBOAUTE/sI ATEHTCTBA
WU TOJDKHOCTHBIX JIMI ATEHTCTBA B IMCbMEHHOM ¢opMe W B (POpME 27IEKTPOHHOLO
JNOKYMEHTA TpeJJIo’kKeHMe, 3adB/IeHMe WM Kanoba, a TaxKe yCcTHOe obpaierie
3aABMTENS K DYKOBOAMTENO AreHTCTBa, B AT€HTCTBO WM AO/DKHOCTHBIM [HMLAM




AreHTCTB3;

2) obpanieHne B nMcbMeHHOM (Gopme — obpauierue 3asiBUTeNs], B KOTOPOM
JOKYMEHTHPOBaHHAA wHGOpPMaLMs IIPeACTaB/eHa Mo0bIM THIIOM IMCbMA;

3) obpameHne B ycTHOM hopme - obpanieHve 3aaBuress, opopMIEHHOe
IO pe3ybTaraM IPOBEIeHMS TMUHBIX [PHEMOB, BbI€3AHbBIX JHUHBIX IPUEMOB,;

4) obpauieHye B ¢opmMe TEKTPOHHOIO JOKYMEHTa — ODpaileHue 3asBUTENA,
B KOTOPOM JOKYMEHTHMPOBAHHAA MHGbOPMALIMS IIPEICTAB/IEHA B 3/IEKTPOHHOI dopMe;

5) obfpawmeHye, He TIOAKAKWICECS IPOYTEHMIO, - OOpallleHMe 3asdBUTENS
B [IMCbMEHHOM (OpMe ¢ HEPA3IMUMMBIM MO0 TPYZHOYMTEREMBIM TEKCTOM, @ TaKKe
obpalleEue ¢ TIPONYCKAMM TEKCTa, HE TO3BOMAIOLMMM ONpemenuThb BOIIPOCHL,
copep)kalmecs B oOpalleHuu;

6) KO/VIEKTMBHOE OOpallieHMe - COBMECTHoe obpamieHue aByx u Gosee
3asBUTENIEN IO oBnIemMy A1 HUX BOMpPOCY, @ Takke ofpalieHne oT MMEHM TPYIOBBIX
KOJUTeKTMBOB, UWICHOB OJHOM CEMbM, Pe30IoUMM C MySIMUYHBIX MepONpPUATHN,
MOAMMCAHHBIE MX OPraHM3aTOpaMM M OTBeyalolye TpedOBAHMSM, YCTAHOBIEHHBIM
QDegepanbHEM  3aKkoHOM 0T 19,06.2004 N 54-03 «O cobpanuax, MWTHUHIAX,
JeMOHCTPALMSX, IIIECTBUAX Y TTMKETUPOBAHUSIX»;

7) NoBTOpHOE ObOpalleHue - obpalleHue, MOCTYNMBIIEE OT OLHOrO U TOro
e JIMLA 110 OZHOMY Y TOMY K€ BONPOCY BO BTOPOI pas;

8) neonHOKpaTHOe obpallleHne - odpalleHue, NOCTYNIUBLICE OT OLHOTO U TOrO
e JIMLR 10 OTHOMY M TOMY ’Ke BONpocy Tpu pa3a u donee;

9) xouTpoapHOe ofpalleHMe - OOpalleHHe 3adBUTeNA, HaNpaBleHHOE
PYKOBOIAMTEIEM ATEHTCTBA WJTU ZO/KHOCTHBIM IMLOM ATEHTCTBA [/11 PaCCMOTPEHMS
B rOCYAQPCTBEHHbIE OpPraHbl, OpPraHbl MeCTHOIO CaMOYINPABJACHMUS M JOIKHOCTHBIM
JILIAM, B KOMITETEHLIMIO KOTODBIX BXOJMT peLIeHMe [OCTABIEHHbIX B ObpanieHun
BOIIPOCOB, C MPOCchOOi NMpegoCcTaBUTh AOKYMEHTHI WM MATEePWUATkl O pe3yabTarax
paccMOTpeHns o6 palleHs;

10) coobuterme - ycTHOE COOOlIEHHE, TOCTYIIMBILEE OT 3asABUTENS 4Yepes
NpuéMHAYIO ACEHTCTBA, JO/DKHOCTHBIX ML ATEHTCTB& M HE MMOAJIe)KAlllee peruCTpanmun
B moayne «O0palleHns TPaKAaH»;

11) cayxeBHbI NOKYMEHT - OQMUMANBHBIA JOKYMEHT, MCIOh3yeMbIN
B TEKyllel JeaTeJbHOCTM TOCYZApPCTBEHHBbIX OpraHoB, OpraHoB MeCTHOrO
CaMOyNpPaBAeHMUI MM TO/DKHOCTHBIX JINLL,

12) paccmMoTpeHue O6pallieHMss — [JeACTBMS PYKOBOOMTeNs ArEHTCTB,
AOMKHOCTHBIX JIMII AreHTCTBA, pe3y/bTdTOM KOTODbIX 4B/ISETCS OOGBEKTHBHOE,
BCECTOPOHHEE M CBOEBPEMEHHOE IMPMHATUE pPelUeHMs N0 CYIUECTBY ITOCTABJIEHHBIX
B 0OpallleHM BOIIPOCOB;

13) npuHATME Mep - BbINOJHEHME HEUCTBMA B COOTBETCTBMM C NPHHSTHIM
10 pe3y/IbTATaM PaCCMOTPeHYst OOpallieHusi pelleHreM <MOANEPXKaHO» — I107IHOe
dakTHUeCKOe YAOBIETBOPEHWE MOCTaBJE€HHBIX B OOpAlIeHMM BONPOCOB, TO €CTh
(paxTHUeCKN peanu30BaHHble NpesnmKeHus, (aKTUYECKM  YAOBIETBOPEHHbIE
3aB/I€HMUS UK KaNobbI;

14) pesysmpraT pacemoTpenmst obpauleHMss - MPUHATHE B OTHOLUEHMM
o6palleHusl PYKOBoAMTeNneM ArEeHTCTBA WIM JO/DKHOCTHBIM JIMIIOM ATeHTCTBR,
B KOMIIETEHLIMIO KOTOPOr0 BXOAMUT Pellenue MOCTABIEHHOro B 0OpalleHnn BOMpoca,
OJIHOTO #3 C/IEAVIOLMX PEIIeHUI: «TIOAAEPKaHO», «PasbACHEHO», «He NOAIEPKaHO»;




15) «nopnepsxaHO» - DpeLUeHMe, B COOTBETCTBMM C KOTOPBIM IPEIJIOKEeHME
3asiBMTEJIA IIPM3HAHO Le/ecoobpasHbIM, a 3asiBieHWe MM kanoba s3asBuTenn -
OBOCHOBRHHBIMM ¥ MOAJEXKALMMY YIOBJIETBOPEHHIO;

16) «pasbacHeHo» - pelleHne, B COQTBETCTBMM C KOTOPBIM 3asBHTE/Nb
npouHMOPMUPOBAH O TOPSAKE peanu3aldM MM ‘YAOBIETBODEHMS MNpeNoKeHud,
3aABJEHHS WA KaoOb!;

17) «ne moppep:kaHo» — pellleHue, B COOTBETCTBUM C KOTOPBIM TIpeI/IOKeHHe
IIPU3HAHO Helleecoobpa3sHbIM, a 3asBJeHMe WIM JKanoba - HeoOBOCHOBAHHBIMM
1 HE MOJIEKALIMMHM YI0OBIETBOPEHHIO;

18) nMUCbMEEHBIM OTBET Ha OOpalleHMe - HaNpaBIeHHBbIM 3asBUTEJIO
B TNUCLMEHHOM (OpMe IO VYKA3aHHOMY B OOpalleHMM [IOMTOBOMY aIpecy MM
IO afgpecy IeKTPOHHOM ITOYTHI CITY)KeOHbI JOKYMEHT CNESYIOLIETO COOePIKaHMs:

a) © pesynbTaTaX pacCMOTpPEHMS OOpanieHMss ¥ IIPMHATBIX B CIydae
HEeOOXOAMMOCTM Mepax, HanpaBAeHHBIX HA BOCCTAHOBJIEHME MM  3ALUUTY
HAPYILEHHbIX IpaB, CBOOOM M 3aKOHHBIX MHTEPECOB 3aABMTE/s, C MH(BOpMaumen
10 CYILLECTBY MOCTaBASHHBIX B 0OpallleHMM BOTPOCOB M NMPAaBOBLIM OO0CHOBaHMeEM;

©) O BO3BpAalleHMM XKanoObl 3aABUTENII0 B MMCbMEHHOM dopme uau B dopMe
3NMEKTPOHHOTO JOKYMEHTa C pasbaCHEHMEM [paBa 06KanoBaTh COOTBETCTBYIOLIME
pelieHVe UM AecTBUe (Ge3nelicTBME) B YCTAHOBIEHHOM IIOpsIKe B Cy/ B CAyyae,
€C/IM HEBOIMOKHO HAIPABJIEHME Ka06bl B rOCYAapCTBEHHBIN GPraH, OpraH MecTHOro
CaMOYINpPaBJIeHUS WIA OO/DKHOCTHOMY JHIlY, B KOMIIETEHIMIO KOTODbIX BXOAUT
pelileHNe II0CTaBMEHHbIX B OOpallleHMM BONPOCOB, B COOTBETCTBMM C 3aIpeTOM
O HaIlpaB/fieHMM KUTOObl Ha pPACCMOTPEHMe B TOCYHNAPCTBEHHBIM OpraH, OpraH
MECTHOTO CaMOYINpaB/leHUd WIW AO/KHOCTHOMY JIMILY, peIleHWe MAM OeHCTBUe
(6e371eiCTBYE) KOTOPBIX OOKUTYETCS;

B) O BO3BpALIeHUY 3aBUTEMO O6pallleHns B MMCbMeHHOM dopme miu B Gopme
9IeKTPOHHOIO [OKYMEHTa, B KoTropom ofXkanyerca cynebHOe pelieHue,
C pa3bsCHEHMEM NOPSLIKA OOKATOBAHMA JaHHOIO CyAeOHOrQ pelleHms,

r) O HEeIONyCTUMOCTM 3/10ynoTpebneHus NOpaBoM, ecau B OOpalleHuH
COMEepIKaTCA HeleH3ypHble B0 OCKOpOMTENbHbIE BBIPA’KEHMS, YIpO3bl JKM3HH,
300POBBIO M MMVILECTBY NO/DKHOCTHOI'C JIMIIA, & TAKJKE YWIEHOB ero ceMby, 6e3 oTBeTa
IO CYLUECTBY NOCTAB/IEHHBIX B HEM BONPOCOB;

n) O HeBO3IMOKHOCTHM IIPOUTEHMsI TEKCTa OOpallleHMs B NMUCbMEHHOM (opme
M OCTaBJICHMU ero 6e3 oTBeTa MO CYIIECTBY NOCTAaBJEHHBIX B OOpallieHH ! BOMIPOCOB
M HEHaMmpaBleHMM Ha PAacCMOTPEHME B rOCYIAPCTBEHHbIN OPraH, OpraH MEeCTHOTO
CaMOYTIPaBICHMA WM AODKHOCTHOMY JIMILY B COOTBETCTBUM C MX KOMIETEHIMEN, eCTU
$baMHIMA M NOYTOBBLA afpec 3asBUTEN NOAAAIOTCS TPOUTEHHIO;

e) o mpekpallleHMM Tepenucku Mo AaHHOMY BOMpOCy, eca B obGpaurenuu
COZIEPKMTCA BOMPOC, HA KOTOPBIN 3asBMTENI0 HEOZHOKpATHO (Tpu pasa u Gousee)
NaBa/IMCh OTBEThl B MUCbMEHHOM (opMe uiaM B (OpMe 37IeKTPOHHOIO AOKYMEHTa
No CYWECTBY B CBA3M C paHee HanpaB/seMbIMM OOpallleHssIMM, M TIPU 3ITOM
B 0OpALIEHMN HE TPUBOLATCA HOBLIE IOBOJBI WK OGCTOATENLCTBA — [IPU YCJIOBHUHM, YTO
YKa3aHHOe 00pallfeHue ¥ paHee Hanpassisemble 06panieHns HalpaBIsAuCh B OOUH
M TOT e COCYIAPCTBEHHbIA OpraH, OpraH MeCTHOrO CamMOYMpaBjieHMs UM OLHOMY
¥ TOMY Xe AO/LKHOCTHOMY JIMLY,
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K) O HEBO3MOYKHOCTM OaTh OTBET 10 CYLIECTBY ITOCTABAEHHOTO B OOpalleHnH
BOIIPOCA B CBSA3M ¢ HEZONMYCTMMOCTBIO pasr/lalleHusA CBeOeHMM, COCTaB/IOIMX
rOCYZapCTBEHHYIO WIM MHYIO OXpaHseMylo QenepasbHbiM 3aKOHOM TalHY;

3) 0 HEBO3MOXKHOCTM [1aTh OTBET IO CYIIECTRY NMOCTABJIEHHOro B obpaniennn
BOTMPOCa B CBA3M C T€M, YTO TEKCT OOpallleHMs He ITO3BOJISIeT OnpenevTb CyTh
NIpeJIOXKEeHMs, 3aABIeHUA WK KaoObl;

19) yeTHBIM OTBET Ha OOpalueHye — OTBET Ha obpallleHue B yCTHOM (PopMe,
OAHHBIM 3a9BUTENIO B XOJe TIMUHOrO IIpUEMa;

20) 06BbeKTMBHOCTb = JOCTOBEPHOCTD MOJYYEHHON 0QMLMATbHBIM, OTKPBITHIM
criocoboM, B pe3y/bTaTe HeMmOCPeACTBEHHOrO 3HaKOMCTBA ¢ ¢akTamu MHPpoOpMaIMy,
OLEHKa (PaKTOB, HOOKYMEHTOB B YaCTM MX MNOIJIMHHOCTM M COOTBETCTBUS
YCTAHOB/IEHHBIM TPeOOBAHMAM, C MCKITKOUEHNEM OTHOCTOPOHHEI O MHERMUH,

21) BCeCTOPOHHOCTL - paspellieHMe IO CYWEeCTBY BCeX BOIpOCos,
MOCTaBJ/IGHHBIX B OOpallleHMH, NPMUHIATHE BO BHMMaHMUe JOBOAOB BCEX VYACTHMKOB,
uccaedoBaHue M oOueHKa MHEGOpMauMM Ha OOBEKTMBHOCTb, JOCTOBEPHOCTH
¥ AOCTAaTOYHOCTS;

22) mnpaBoBas OOOCHOBAaHHOCTb - OOOCHOBaHHOCTh TIPMHATOTO PpelIeHMs
B COOTBETCTBMM C 3aKOHOJATEILCTBOM: HANMMYME CCHIIOK Ha KOHKPETHbIE HOPMbI
npasa, NPaBOMEPHOCTb IIPUMEHEHMs] T€X MM MHBIX MPABOBLIX aKTOB B KOHKPETHOM
CUTYaIIMK 3asBUTEIN;

23) Hanpap/iedye oSpallieHns Mo KOMITETEHLMIM — HAIPaBJIEHNE PYKOBOAMTENEM
ATeHTCTBA MM OO/KHOCTHBIM JMMLUOM ATEHTCTBa obpaieHus ¢ CONPOBOAUTENbHBIM
OOKYMEHTOM B TOCYZapCTBEHHBIM OpraH, OpPraH MECTHOrQ CaMOYIIPABJIEHMS WIIH
COOTBETCTBYIOIMM JHO/MKHOCTHBIM JIMUAM, B KOMICTEHUMIO XOTOPBIX BXOAUT
peliieHye ITOCTABIEHHBIX B 0OpanieHny BONpOCOB;

24) conpoBOAMTENbHDbIA JOKYMEHT — CTy:KeOHBIM AOKYMEHT, HaNpaBlseMbli
B TOCYIapCTBEHHLIM OpraH, OpraH MeCTHOrO CaMOYINPAaBIEHMS MK AOMKHOCTHOMY
MLy, B KOMIIETEHIMIO KOTOPHIX BXOMMT pelleHMe MOCTABIEHHBIX B OOpalleHyuu
BOMNPOCOB, C MpUIOKeHneM o6pallleHMst L ero paccMOTpenus anbo HanpasJisieMbli
B FOCYZapCTBEHHbIH OpraH, OpraH MeCTHOr'O CaMOYNpaBIeHUs WM JO/DKHOCTHOMY
NMUY, K TNOJHOMOYMAM KOTODBIX OTHECEHO [IPefioCTaB/IeH)e 3anpalMBaeMon
uHpopMaLMK, ¢ TPUIOKEHMEM 3aIIpoOCa;

25) TMMOBOI OBGIUEPOCCUIACKMI TEMAaTUYECKMI KiaccudukaTop oOpaleHui
TPa¥iaH — YTBepskAeHHbI Aammumctpauneit [Tpeannenta Poceniickoit Menepanun
repeYeHb BOINPOCOB WM MOABONPOCOB, 0O0BEAMHEHHBLIX B COOTBETCTBYIOIME
BOIIPOCH], KOTOpble CTaBATCA B oOpaileHumu JauOO 3anpoce, C OTHECEHMeM
MX K COOTBETCTBYIOWEH TeMe, TEeMaTVMKE W Dasfe/sly Ha OCHOBaHMM AHHOTAUMA
oBpalLeHnii ¢ TIPUCBOEHNEM COOTBETCTBYIOLIMX Y€ThiPEX3HAUHbIX UMPPOBLIX KOAOB
[I0ABOIPOCamM, BOIIPOCaM, TeMaM, TEMaTUKaM M pa3fiesiam,

26) yBenoMieHMe — CIy)KeOHBI1 JOKYMEHT, HaNpaBisieMblid PYKOBOAUTE/IEM
ATeHTCTBA WM OO/DKHOCTHLIM JIMLOM ATEHTCTBa 3asiBUTEJIO;

a) 0 HampasneHmu (niepeajpecaumi) ODPALUCHMI HA DACCMOTPEHME B apYyrom
rOCYJApPCTBEHHbI Oprad, OpraH MeCTHOrO CaMOyMmpaBieHus WM HHOMY
LOMKHOCTHOMY JIMIY, B KOMIIETEHIMIO KOTOPbIX BXOAMT PELICHME MMOCTABIEHHbIX
B 0OpalleHK K BOIIPOCOB;




6) 0 MpoAIeH!Y HA KOHKPeTHOE KOIMYECTBO JHel, Ho He 6osee uem Ha 30 gHeit,
CpoKa pacCMOTpeHMs oObpamieHusi B CBA3M C HANpaBIeHUWEM B  IPyrue
rOCYJapCTBeHHble OpPraHel, OpPraHel MECTHOTO CaMOYIIPaBJCHMS U MHBIM
JO/DXHOCTHBIM JIMLAM (38 MCK/IKOYEHMEM CyOOB, OPraHOB MO3HaHMA M OpPraHoOB
MpEeABApUTEAbHOTO CJIEACTBMSA) 3aIIpoca JOKYMEHTOB M MATEpPHasoB, B TOM 4YMCIE
B JICKTPOHHOU GopMe, HeOOXOLUMBIX AJIS pACCMOTpPEHKs 0BpaleHus;

B) O HampasjieHuu (Nepeanpecanmu) 3anpoca B roCyIapCTBEHHBIA OPrad UM
OpraH MeCTHOrO CamOyInpaBJ/ieHusi, K TIIOJIHOMOYMAM KOTOPBIX OTHECEHO
TPeNOCTaBIeHMe 3anpalmBaemMon nuhopmarmy;

r) o6 OTcpoYke OTBETa Ha 3aMpoC C YKa3aHMeM €€ MPMYMHBI M CPOKa
NpefoCTaB/eHKs 3anpalmBaeMoM MHOOPMALMM, KOTOpbIM He MOXKeT I[IPeBBILIATH
15 puein ceepx ycranopineHHoro PexepaibubiM 3axkoHoM N? 8-D3 cpoka oreera
Ha 3ampoc;

1) © TIpUHATMM obpamieHms, 3anpoca K pPAcCMOTPEHMIO C YKa3aHHMEM
PerncTpauMoHHOr0 HOMEpA, IaThl PerucTpallMi B AreHTCTBe oOpalleHKs, 3arnpoca;

27) WCIIOJHMTENDb — AO/DKHOCTHOE JIMIIO TOCYAAPCTBEHHOTO OPraHd, OpraHa
MEeCTHOIO CaMOYIIpaBJ/IeHMs, YIIOTHOMOUEHHOTO Ha pacCMOTpeHMe 06pallieHN!;

28) aHHOTaLMA — KPATKOE ComepsKaHue BOIMPOCOB, ITOCTAB/IEHHbIX 3asSBHMTE/IEM
B 0OpalleHuMH, 3ampoce;

29) aHoHumMHOe obpanlenne - obpalieHne 3a9BUTE:

a) B IMMCbMeHHOM (opMme, He colepkailee (PaMWINI0 WM MOYTOBBINA aapec,
0 KOTOPOMY HO/IKEH ObITh HanpasjIeH OTBET;

0) B (opMe 3/IeKTPOHHOTO AOKYMEHTZ, He cogjepxaiwiee damunuio, aapec
IEKTPOHHOMU TOUTHI, eC/I4 OTBET JOKeH ObITh HANpaBieH B JOpmMe 3/1eKTPOHHOTO
OOKYMEHTA, MM T[OYTOBbIM ajpec, €CauM OTBeT JO/UKeH ObiTh HamnpassieH
B MMCbMEHHOH (hopMe;

B) B ycTHOM ¢opme 0Oe3 npenbsSBleHUS AOKYMEHTA, YZLOCTOBEPSIIOILETO
JIMYHOCTb 3asiBUTENA (ITACopTa WM MHOTO JOKYMEHTA),

30) sanmpoc - obpalleHMe MOAbL30BATENA HHPOpMaLMeit B YCTHOM WU
nvicbMeHHoN ¢dopMe, B TOM UMCAE B BUIE 3/IEKTPOHHOIO JOKYMEHTA PYKOBOAUTENIO
ATeHTCTBa, B ATeHTCTBO, K JO/DKHOCTHOMY JMIY ATeHTCTBA O NpefoCTaBIeHUU
MHPOPMaLMH O LeATeNbHOCTH ATEHTCTBa, PYKOBOAUTENA ATEHTCTBA, A0/KHOCTHBIX
JMI, ATeHTCTBa, .

31) nonb3oBarens MHOOpMauMeNn - TpPaXAAHWH (PU3MUYECKOEe JHMUO),
opraxm3auma (puaveckoe MMuo), obniecTBeHHoe obbeguHenne, OCcyecTB/SI0IHe
NOMCK MHGOPMALMM O OEATENBbHOCTM ATEHTCTBR, AO/DKHOCTHBIX ML AreHTCTBA.
Tlonp3oBaTenssmu uadopMaLyen ABASIOTCA TaAKKe FOCy1apCTBEHHbIE OpraHbl, OpraHbl
MECTHOTO CAMOYNPABJIEHMS, OCYIUECTB/SIIOLIME [IOMCK YKA3aHHOM WHpopmaLmum
B cooTBeTCTBMM ¢ DepgepanbHbM 3aKOHOM N? 8-D3;

32) 3anpoC [AOKYMEHTOB M Marepuasos - CIyXeOHbIM JOKYMEHT,
HaIpaB/seMbli B APYTOi rOCYapCTBEHHbIMA OPraH, Oprad MeCTHOr o CaMOYIIPaBIeHNUS
WIHM FO/DKHOCTHOMY JMILY (338 MCK/IIQUYEeHHeM CYIOB, OPraHoB JO3HAHMsS M OPraHoB
NPeIBapUTENLHOTO CAEACTBMA), O NPEIOCTABICHNA HEODXOAMMBIX /1 PACCMOTPEHUA
o6pallleHus JOKYMEHTOB M MAaTePHAJIOB,;

33) paccMOTpeHMe 3amnpoca - [JEHCTBUS DPyKOBOIUTENA ATreHTCTBa,



LO/DKHOCTHOTO JMIa ATreHTCTBA, HANpaBJieHHble HA M[PEeJOoCTaBJIEHME OTBETa
Ha 3aIIpoc, B KOTOPOM COAEPKMTCA WIM K KOTOPOMY IPWIaraeTcsl 3anpailnBaemas
uupopMauus 60 B KOTOPOM  COZEPKMTCH  MOTMBMPOBBHHBIA  OTKas3
B [IpeOCTaB/IeHNM YKA3aHHOW MH(POPMAaLLMM;

34) oTBeT Ha 3anpOC - CAYKeOHBINA JOKYMEHT, HalpaB/IgeMblid JO/KHOCTHBIM
JIULIOM ATEHTCTBA 0J1b30BaTeMo MHQopMalue, B KOTOPOM:

a) COAEPIKUTCA MM K KOTOPOMY [PMIATAeTes 3anpaliuBaeMas MHGopmarus;

6) yxa3aHbl Ha3BaHMe, JATa BBIXOJA 11 HOMEp CPefCTBA MacCOBOM mHgopMaumy,
B KOTOPOM OITy6/11K0BaHa 3anpauimBaemMast MHOOpMaLs, M (M) JIEKTPOHHbBINA apec
O(MIMaTBHOIO CalTa, HAa KOTOPOM pasMelleHa 3anpalurBaemad nHbopmaims, ecian
3anpanBaemas MHopMaLus ony6aYKOBaHA B CPEACTBAX MaccoBoi MH(opmaimm
/MB0 pasMmelleHa B MA(GOPMALMOHHO-TENEKOMMYHMKaUMOHHON ceTn «HuaTepHer»
(zanee - cetp «MHTEpHET»);

B) CONEP)KMTCA MOTMBYPOBAHHbIM OTKa3 B IPEJOCTABICHMM YKA3AHHOW
nHPOPMALMH B CITYHadX, €CITU:

COflep:KaHMe 3aNpOca He MO3BOJIAET yCTaHOBKTD 3alIpalIMBaeMYyI0 MH(POPMALMIO
0 AeATeNbHOCTY ATEHTCTBA WM JOJDKHOCTHBIX ML ATEHTCTBA;

sanpammBaeMas MHQOpMaumMsi He OTHOCUTCA K OeATe/bHOCTM ATreHTCTBa,
NOJIKHOCTHBIX JIML AT€HTCTBA;

sampaliMBaeMas MHGOpMauMs OTHOCHTCS K MHQOpMauum OrpaHMYeHHOro
JOCTYTIA;

sanpawyBaemasi MHOpOpPManus paHee TMPeJOCTas/sAIack  IIO/Ib30BATENIO
UHGOPMALMEH;

B 3anpoce CTaBUTCd BONpPOC O TPaBOBOH OLEHKE aKTOB, IPHUHATHIX
pYKOBOAMTENEM AreHTCTBA, O NPOBENEHHM AaHAIM3A AEATe/IbHOCTM ATEHTCTBa,
ATEHTCTBA WM LO/DKHOCTHBIX /ML ATEHTCTBA MM MPOBESeHIM MHOM AHATMTUYECKOU
paBoThbl, HENOCPEACTBEHHO He CBA3aHHOM C 3alIMTONM NPaB HanpaBMBLIEro 3arpoc
nosb3osarens MHbopMaLmei;

B 3aMpoce He yKasaH NOYTOBBIH afipec, afpec MEKTPOHHOM MOYTHI WM HOMEp
¢pakca AV HampaBIeHMs OTBEeTa Ha 3anmpoc imbo Homep TenedOHa, MO KOTOPOMY
MOKHO CBSI3aTbCA C HAIPABUBILMM 3aMpOC MONb30oBaTe1eM MHbOPMaLIMeN;

35) pesyabTaT pacCMOTPEHMsl 3aNpoca — HampapsieHre JO/DKHOCTHBIM JIMLOM
ATeHTCTBA MOJIL30BATENO WHHOPMALIMEM OTBETA Ha 3aNpoc, B KOTOPOM COAEDKUTCH
WM K KOTOpPOMY IIpWiIaraeTcs 3anpaluvBaeMas WHpopmaums 160 B KOTOPOM
COZEPYKUTCA MOTUBMPOBAKHDIY OTKA3 B [IPEOCTaB/IEHMY YKa3aHHO! MHGOpMaLyH;

36) opUUMATLHEN! CAliT — OPULMATBHBINA CaifT AreHTCTBa B ceTn «MHTepHeT»
(https://goszakupki73.ru), copep>kaupit MHGOPMaUUIO 0 AEATETLHOCTA ATEHTCTBa,
PYKOBOAMTENS ATEHTCTBA, MAO/DKHOCTHBIX JIML ATEHTCTBA, JJIEKTPOHHBIA aapec
KOTOPOTO BK/IIOUAET JIOMEHHOE MMsl, IPAaBO Ha KOTOPOE NPYHANEKUT Ar€HTCTBY;

37) ofpalienne, HAXOAAILIEECH B PEXUMe OXMIaHNA, — obpaleHye, NPUHATOE
K PaCCMOTPEHMIO O/BKHOCTHBIM JIMLIOM ACEHTCTBA, IO KOTOPOMY B TOCYAZPCTBEHHOM
Oprase, OPTaHe MECTHOTO CaMOYIPABICHHA W/WIH Y HOLKHOCTHBIX /1ML 3aMpOLIeHE]
JOKYMEHTBI i MaTePHaIbl, HEOBXOAMMbLe A1 PACCMOTpeHMs OOPAILCHNS;

38) moaynp «Q6palleHya rpaKiaH» — aBTOMaTU3MPOBAHHAs MH(POPMaLMOHHO-
novckosasi cucrema «OBpalienus IpaxpaH» B €IMHOM CUCTEMe 3JIEKTPOHHOrO




JokymeHroobopora [IpaBuTenbcTBa M MCNOMHUTEILHBIX OPraHOB YJIbSTHOBCKOH
obnacti, ucnonbiyeMad s oOpaboOTKM MOCTYNAKOLIMX OOpalIeHMy, 3ampocos,
HeoOpalueHuH;

39) IDODKHOCTHOE M0 ATEeHTCTBA - JIMUO, NOCTOSIHHO, BPEMEHHO WMJIM
MO ClelMaIbHOMY MTOJTHOMOUYMIO OCYLUECTRANOLLee (PYHKLMMU NIPeACTABUTENS BJIACTH
JM060  BBINOJHAIOLIEE OPraHM3alMOHHO-PACTIOPIIUTENbHBIE, aJAMWHUCTPATHBHO-
XO3SWCTBEHHbIe (PYHKIMNA B AT€HTCTBE;

40) COTpPYZHMK - TOCYOAPCTBEHHBIM TPAKIAHCKMI COYKaLMU, IO,
3aMellaollee  JO/DKHOCTb, He OTHOCALUYIOCA K HOO/DKHOCTAM [OCYIapCTBEHHOH
rPaKIAHCKON CIyKObI (paBOTHMK) ATeHTCTBA,;

41) neobDpanieBMe - TeKCT, HarpaBAsSeMbii Ha O3HAKOMJIeHMe, Jbo
cozepXaumii  NOJIOKMTENBHYIO OLEHKY JeATenbHOCTH (6marogapHocTts), mmubo
no3apasaeHue, Ipuraamenie, mmbo cobonesHoBamue;

42) nosppaBneHMe — TeKCT, HEé OTHOCAIIMACH K NPeIJIOKeHMIM, 3asIBJIEHUAM
1 Xanobam, comepsKallyil IPUBETCTBME M IIOXKEJIaHMUA aapecaTy JIMYHOro Xapakrepa
MO CITYYA0 KAaKOro-nmMbo cobbITHS, TPA3THMKA,

43) npurialieHye - TeKCT, He OTHOCALMMUCE K Mpe/IOoKeHUsIM, 3asBjeHNsIM
1 KanobaMm, comepxammii Npocedy ABUTLCA, TPUOBITH, MPUCYTCTBOBATH HA KaKOM-
B0 MepONPHATHH;

44) coBoIe3HOBaHWE — TEKCT, He OTHOCAILMMCS K NPEIIOKEHHUSM, 3a4BJIeHUIM
KasobaM, COmepalllii COYYBCTBME (COCTpamaHue) ONpemgenéHHOMY CODOBITUIO
(HecuacTbra); '

45) TeKCT, HANpap/IsieMbld HA O3HAKOMJIEHME - TEKCT, He OTHOCALIMICS
K TIPeMJIOKeHMAM, 3asBICHMAM M JKa/I06aM, ¢ NPWIOKEHUEM TI€YATHOH TMPOLYKUMH
(KypHa/bl, ra3eTbl, KHWUCH, OYKIeTbl, JMCTOBKM U T.IL), PYKOIMCEH, ayamo-
Y BMAEOMATEPUATIOB WIM MHOM TIPOAYKUMM JAMO0 redaTHas MpoayKuusa (GKYPHaJIb,
raseTsl, KHAIM, 6YKJIETbl, IMCTOBKM U T.I1.), PYKOITMCH, aYAMO- M BUASOMATEe PUAJILI MU
MHas IPOAYKLMIL.

1.4. PykoBozuTens ATEHTCTBR, JOJDKHOCTHbBIE LA AreHTCTB2 00ecrneynBaT
paccMOTpeHre  o6paleHuMit M 3aMpocoB IO BONpOcaM,  OTHECEHHBIM
K MX KOMMeTeHuMM, B cooTBeTcTBuM ¢ KoHcTuTyumeit Poccuiickoir ®epepaumy,
demepanbHbIMI KOHCTHTYIIMOHHBIMY 3aKOHaMM, QefiepanbHbIMyM 38KOHAMM, YKa3aMu
Ipesmpenta Poccmrsickoit  Depepanmm, mnocraHoBneHusamy  [IpaBurenscTha
Poccuiickoit Pemepanyu, YeraBom YABSIHOBCKOI 06macty, 3akoHamMy Y IbAHOBCKOM
061aCTH, MHbIMMA NPABOBBIMM aKTaMM Y/ILIHOBCKOM 061aCTH, & TaKKe HACTOSIeH
HucTpyxumen.

1.5, Obpamesns M 3anpochl pacCMaTpPUBAIOTCS PYKOBOAMUTENEM ATrEHTCTEQ,
3AMECTUTENIEM PYKOBOAMTEAS ATEHTCTBA, PYKOBOZUTEMAMM  MOZpasie/IeHun,
06pasyeMbiXx B ATEHTCTBE, APYIrMMHM JO/DKHOCTHBIMM JIMLIAMM ArEHTCTBa (naree
TaKKe - JO/DKHOCTHBIE /IMLA), B KOMITETEHIIMIO KOTOPbIX BXOAMT PELIEHNEe BONPOCOB,
cogep:Kalmxcs B oGpalleHMIX U 3alIpocax.

1.6. Opranusaumioo yuéra, CUCTEMATH3aLMM, PAacCMOTpeHMs i OBOOLIeHHI
obpalleHuit M 3anpocoB, JMYHOTO NPUEMA PYKOBOAUTENS AreHTCTBA, BeleHKe
AeNIOTIPOM3BOACTB2 MO ofpaljeHnaM U 3arnpocam W obecrieyeHue KOHTPOIA
33 MCIOONHEeHueM TpeboBaHuit Hacrosuler HHCTpYRUMM — OCYUIECTBISETCS



COTPYAHUKOM, YTIOJHOMOYEHHBLIM PYKOBOAMTENIEM AI'eHTCTB2 (Jasiee - COTPYIHMK
MPUMEMHOMN, [IPUEMHAA COOTBETCTBEHHO).

1.7. Onpepenenne KUCMOJHMTENEH, TIPMHATHE peELIeRM O HanpabBieHHMH
obpatnreHuit, 3apocoB Ha paCCMOTPEHNME B OPraH WM OPraHM3aumMid, B KOMIETEHIHUIO
KOTOPBIX BXOAMT peIleHMe IIOCTABJA€HHOrO B OOpallleHMAX, 3arpocax BOIIPOCOB,
OCYILECTB/BIIOTCA PYKOBOIMTENEM ArEHTCTBA, JIMOO JIMUOM, UCTIOMHAKOIMM €ro
006A3aHHOCTH (Aajsee - VIOJIHOMOYEHHOE J/MLO), HA OCHOBAHMM O3HAKOMJIEHHS
C TIpOKTaMM  MOPYYEHMH, IOATOTOBJEHHbIMA  pPABOTHUKOM  [OPUEMHOMN
M NpeACTaBJIeHHLIMM B YCTAHOBAEHHOM NOPAJKe HAa AOK/IAL.

1.8. Obpanienus 1 3aIpockl, CogepKallne BOIPOChl, BXOAALME B KOMIIETEHLIMIO
TIPMEMHOM, pacCMaTpUBAIOTCA PAOOTHMKOM MNMpPHEMHON 6e3 HarpaBJeHMA Ha AOKIa
YIOJHOMOYECHHBLIM JIMLIAM.

Heobpalesus, nocrymmeiuye B AreHTCTBO, [HOOBOOATCA JO CBeAEHHS
IOOJKHOCTHDBIX AMI[, KOTOpPLIM OHM agpecoanbl. OTBeThl Ha HeoOpalleHMs AAtoTCA
OO/DKHOCTHBIMM  JIMLIaMM, €CAM  MHOe He [MpeAyCMOTPEHO B  NOPYyYeHWM
YNO/JIHOMOYECHHQI G JInlia.

O6paienms, o9 KOTOPBIX B COOTBeTCTBMM cO cTaTheén 11 DemepanpHOro
3akoHa N? 59-®3 r1pemycMOTpeH OTAENbHBIA TNOPAAOK  PacCMOTPEHMS,
paccCMaTpUBAIOTCS OO/DKHOCTHBIM JMUoM. OTBeThl 3aaBUTENSIM  HAlpaB/IAIOTCA
33 NMOAIMUCEIO YIIOJIHOMOYEHHOTr'O JIMIA.

1.9. Bezenne nesl0MpPOM3BOACTBA MO OOpalleHMsIM U 3a1pocaM, TOCTYIIMBILUMM
VICNIOMTHUATEIIAM, OCYLIECTB/IAETCA HEMOCPENCTBEHHO MCNOJHUTEIAMM JHMOO MHBIMM
COTPYAHUKAMM 10 MX MOPYYSHHIO.

1.10. VYcraHoBmeHHBI HacTosiwer WHCTpyKumeit NOpSAAOK PacCMOTpeHus
obpaileHnii 1 3aIIpOCOB PacNpOCTPAHSETCS Ha Bee 06pallenns, MOCTYMHBLINE B apec
ATeHTCTBa2, 3@ MCKIIOYeHMeM oO6palleHuit, KOTOpble [10A/1€KaT PacCMOTPEHUIO
B TIOPSIZIKE, YCTAHOB/IEHHOM (pefepasbHbIMU KOHCTUTYLIMOHHBIMY 38KOHAMM M MHbIMM
denepanbHbIMM  33KOHaMM, [PEIyCMAaTPMBRAOUIMMKM  CMELMANbHBI  MOPSIOK
paccMOTpPeHMs.

VCTaHOBJIGHHBIA  Hactosmer  MHCTpyKuMel  NOpSOoK  pacCMOTPEeHMSA
obpameHMit M 3alpocoB  PACHpOCTPAHAETCH HA MPaBOOTHOLUEHMS, CBA3AHHLIE
C paccMOTpeHMeM OBpalleHMii MHOCTPAHHBIX TPRXKAAH M JuL 6e3 rpaxiaHCTBa,
32 MCKIIOYEHMEM CJyYyaeB, YCTAaHOBJIEHHBIX MEXAVHAapOAHbIM  JIOTOBOPOM
Poccuiickon @enepaiy nam demepaibHbIM 3aKOHOM,

1.11. BampemuaeTcs npecaenoBaHMe CPAKIAAHHMHA B CBA3M C ero o6palleHneM
B agpec AreHTCTBA, PYKOBOAMTENS ATrEHTCTBA, AO/DKHOCTHBIX /ML ATEHTCTBA
¢ KPUTUKOM MX AEATEIbHOCTH MO0 B LIAX BOCCTAHOB/IEHMS MJIM 3A10M T CBOMX NPaB,
CBODOJ ¥ 3aKOHHDBIX MHTEPECOB MO0 MpPaB, CBOGOL M 3AKOHHBIX MHTEPECOB NDPYTHX
JIMLL.

1.12. TIpu paccMOoTpeHMM OOpallleHuss He JONYCKaeTCk pasMIalliCeHHe
COLePKAILMKXCS B HEM CBEJ@HMM, a TAK)Ke CBEJIEHMI O YACTHOM JKM3HU 3aiBUTENs U
LPYIMX JIML, K YACTHOM JKM3HU KOTOPBIX OTHOCATCS 3TH CBeeHud, 6es ux cornacus.
He ABAsieTCs pasryialienneM CBeIeHUiT Hampas/ieHue 06palieHNsa B TOCYAapCTBEHHbIH
opraH, Oprai MeCTHOTO CaMOYNPABJEeHMs WM JO/KHOCTHOMY JIMLY, B KOMIIETEHLIMIO
KOTOPBIX BXOOUT PELUEHIe TOCTAB/EHHbIX B OOPAILIEHNH BONPOCOB.




1.13. OcymecrBnenye rpaxaHamMmy rnpasa Ha obpalieHne He JO/DKHO HapyLIATh
npasa ¥ cBoOOIbI APYTHX JINIL.

1.14. Pabora ¢ oOpameHMaMM M 3ampocaMy, NOCTYIIMBUIMMU B azpec
AreHTCTBa, PYKOBOOMTENS ATEHTCTBA, IO/IDKHOCTHBIX /ML, ATEHTCTBA, SBJAETCA
MpAMON CNYREOHOH 0DA3aHHOCTBHIO UCIIOIHMTENEH, KOTOPble HECYT YCTRaHOBJIEHHYIO
3aKOHOOATENbCTBOM OTBETCTBEHHOCTD 33 CBOEBPEMEHHOCTE M TIOSTHOTY PACCMOTPEHNS
ODpaLeHNH ¥ 3aIIPOCOB.

1.15. VYuér w perucrpauMa o6palleHHid, 3ampocoB M HeOOGpalleHUH,
MOCTYIMBIUMX B agpec AreHTCTBa, PYKOBOAMTENSI ACEHT(CTBa, AOKHOCTHBIX JINI]
AreHTCTBa, OCYIeCTBIeTCS B MOAYe «QOpalluenus IpasKIaH».

2. V4éT, ccTeMaTH3alMA M PerucTpalma odpaneHuit

2.1. Obpamienne B nNMCbMEHHOM ¢opMe MOKeT ObITh [OCTaBJ€HO B ajgpec
AreHTCTBA,  PYKOBOZMTeNs  ATEHTCTBA, JAO/DKHOCTHBIX — JIMIL  ATEHTCTBA
HEeNOCPEe/CTBEHHO 3AsIBUTEIEM, Ero INpefcTaBMTeNIeM, MOXKET NOCTYIIUTh [0 IIoYTe,
a TaKyKe MOKeT ObITb ITepelaHO HApOYHO B X0/ NPOBEAEHNS JO/KHOCTHBIMM JIMLIAMU
AreHTcTBa MHPOPMALMOHHBIX MJIM MHBIX MEPOIIPHATUNA C YYaCTMEM HaCe/IeHUs.

2.2. QbpaieHre B YCTHOM Qopme NepefaeTcd 3adBUTENIEM B XOAE MMYHOrQ
TIpMEMa.

2.3. Obpawenus B Qopme EKTPOHHOTO [OOKYMEHTAa HAaIpaB/IAIOTCA
B ATEHTCTBO NyTém 3anosHeHus ¢GopMbl B pasene «KoHTakTHas MHQoOpManmsa»
obMUMANbHOrO CadTa MAM TI0  aapecy JIEKTPOHHOW NOYTbl  Ar@HTCTBA
agz{@goszakupki73.ru.

2.4. Obpanienus B (hopMe JeKTPOHHOTO TOKYMEHTR, YKa3aHHbIe B ITYHKTe 2.3
HAcTOMIIErO Ppa3fena, pacneyatblBalOTCd COTPYOHMKOM TIPMEMHOM B Le/AX
JaIpHeHMIIeH CcHuCTeMaTU3allMiM W perMcrpaumyu B Op4jKe, MPeadyCMOTPEHHOM
Hacrosern UHCTpyKuyen.

2.5. O6pauwenusa B mMcbMeHHON Gopme u obpauieHus B GOpMe 3EKTPOHHOTO
JOKYMEHTR, COAEPIKalllMe B aipeCHOM YacTH NMOMeTKY «JIMYHO», PacCMaTpUBRIOTCS
Ha 061X OCHOBAHMAX B COOTBETCTBKMU C Hacrosien UHerpykiuen.

2.6. Obpanienuss B MMCbMeHHON (opMe, MOCTYIHBLIME B aapec AreHTCTBa,
PYKOBOIMTENSA ATEHTCTBA, JAO/DKHOCTHBIX JiML ArEHTCTBA IO TIOYTE, NMPUHUMAIOTCS
NPUEMHOM, TJie OCYLIeCTB/AETCA MX CUCTEMaTM3aLMA M PETMCTPAUMA B MOAY.Ie
«QbpallieHns TpaXaaH».

2.7. Tpu npuéme TekcTa B IUCbMEHHON HOpMeE COTPYAHUKOM TIPHEMHON:

TIpOBEpAeTCs MPaBMALHOCTh alpecOBaHMsl KOPPECIIOHAEHUMHU M LESIOCTHOCTD
VIIAKOBKM, BO3BPAILAIOTCA Ha IIOYTY HEBCKPHIThIMM OMMOOYHO MOCTYMMBIUIME
(He no agpecy) MUCHMA;

BCKPBIBAIOTCS KOHBEDTbI, [POBEpAETCS HaJMyMeé B HUX JIOKYMEHTOB
(pasopBaHHBI® JOKYMEHTH NOAKJIEMBAKOTCA), K TEKCTY IMChMa MNPWIArarTcs
KOHBEPThl ¥ ApYrue AOKYMEHTbl, HAlpaBsieHHble 3afgBuTeneM (KOmuM MacnopTa,
BOEHHOTO 6usieTa, TPYAOBOM KHWKKY U IP.);

COCTABJISIETCS AKT B ABYX DKIEMIIZISIpax B clydae OTCYTCTBMA TEKCTA B NMCbME,
HATMYMS B KOHBEPTaxX JEHEKHbIX 3HAKOB, LEHHbIX O6ymar u (uaM) OTCYTCTBUS
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JOKYMEHTOB, VKa3aHHbIX B TEKCTEe, OAMH IJK3eMIUISIP aKTa NpuoOlIaeTcs X meny,
OPYroil HampaBaseTcss B ajapec 3asBMUTeNs ¢ CONPOBOOMTENbLHBIM [MCbMCM
COOTBETCTBYIOLLErO COOePKaHMA 32 MOANMCHIO YTIOTHOMOYEHHOTO JIMLA.

2.8. B cnyvae BLIIBNEHUA ONACHBIX WAM TIOZO3PUTENBHBIX BJIONKEHMM
B KOHBepTe padoTa C ITOYTOBLIM OTNPABIEHMEM MPHMOCTAHABMMBAETCS OO BbIICHEHHS
OOCTOSTENBECTE M NPUHATHMA COOTBETCTBYIOLIETO PEIIeHMs]  YIIOJTHOMOYEHHbIM
Ha TO JIMULOM.

2.9. Tekcrbl B nucbmeHHo#n Qopme, B (opme 9MEKTPOHHOTO ACKYMEHTE,
cojepskaiMe o6panieHus U HeoBpalleHus, MOMJEKAT PEruCTPAMM COTPYLHUKAMU
npuémHon B mogyse «OBpallleHust TPaKAaH» B TEYEHME 3 JHEM € MOMEHTd
MX FIOCTYIINIEHUS B AT€HTCTRO.

B ciayuae moctynnenns B ATEHTCTBO TEKCTOB B IIMCbMEHHOM ¢opMe M
B dopmMe 31EKTPOHHOTC JOKYMEHT2, COmEepKalMx oOpalleHMss M HeoOpaleHus,
B BBIXOJHbI€ WJIM NPA3AHMYHbIE JHM UX PErvCcTpalms NPOU3BAIMTCH B TEUEHME 3 JHeNn,
CNeLYIOIIMX 3@ BBIXOAHBIMUA M NPa3IHUYHbIMU JHIMM,

2.10. O6paienns B ycrHou ¢opme mopiekarT perucTpauyy COTPYIHMKaMM
NPpMEMHON B HOE€Hb MX MOCTYIUIEHMS B ATEHTCTBO € YKAa3aHMEM ZOATbl M BpPEMEHM
NOCTYN/IeHMS. .

2.11. Tlpn perucrtpaumu oOpalieHUd B MUCbMeHHOM ¢opme, B d¢opme
3NEKTPOHHOIO JOKYMEHTA, B YCTHOW dopMe, a TRK)KE HeOOP3UIEHMM B 3JIEKTPOHHYIO
PETMCTPaLMOHHYIO KapTouky (manee - IPK) moaymm «O6palueHus rpaskaaH»
BHOCATCH CIAeAyIOllye NaHHbIe:

JaTa perucTpaunmy;

bammausa(n), mma(uveHa), otyecTBo(a) s3asaBuTena(ei) (nocnegHee - INpu
HaNU4nm);

o 3aABuTeN (MY3KCKOH, JKEHCKHUIA);

NMoYTOBLI(bIe) anpec(a) 3aaBuTensa(en) M (Mamn) aapec 3JMEKTPOHHON [10YTHI;

BUI NOKYMeHTa (o6paieHne, Heobpauenue);

BUI, o6pameHus (3aAB/IeHne, NpeJIosKeHHe, Kanoba);

TUN 06palleHMa (MHIMBUIYAIbHOE, KOJUIEKTMBHOE, aHOHVMHOe (6e3 baMuamnu
mam 6e3 aapeca);

JILTOTHAS ITPMHAMJIEXXHOCTD;

dbopMa foKyMeHTa (IMCbMEHHasl, YCTHAsA, B GOpME 31eKTPOHHOrO IOKYMEHTA);

TIPM3HAK «MHOTONMIUYILMH 3asABHUTE/Nb Y,

KaHaJl TIOCTYIUIeHMs: (BUL LOCTaBKM) (routa, ceTb «MHTEpHeT», NUUHBIN IPHEM,
KaHaJ/l 2JIEKTPOHHOTO 06MEHa — MeXBeJIOMCTBEHHBI! JTEKTPOHHbBIN JOKYMEHTOODOPOT
(M30), renedon, nosyueHo B [IpaButesnbcTBe Y IbAHOBCKOM 06/1acTH U Ap.);

ecIu obpallieHHe IepeaapecoBaHo 13 APYroro opraHa:

TIPU3HAK «OTKPBITOE NUCHEMO»;

MCTOYHMK TIOCTYIVIEHM,

BXOZSILMA HOMEDP CONMPOBORMTENbHOIO ITHCBEMA;

D.N.0. ucnosantess;

cpepeumsa o6 agpecare (opraH, PyKOBOAMTE/Nb OpPraHa, 3aMeCcTUTeNb
PYKOBOLUTENA OpraHa aubo MHbIe aapecaTsl);

KOIMYECTBO NUCTOB ambo hopmar u 06BEM /IEeKTPOHHOrO daia;
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H/IMUME TNPUIOKEHHM JUB0 BJIIOKEHUH (OMUCAHME MPHIOXKEHMS], KOJIMYECTBO
mcroB 6o opmar u 06bEM 31eKTPOHHOTO Paiina).

2.12. IloctymuBluvie B AreHTCTBO TEKCTHl OOpPALLEHMM  MOTIENKAT
CKaHUPOBAHMIO C CO3JaHMEM 3JIeKTPOHHOTO o6paaa OOKYMEHTA M TPUKPEeIIeHUIO
K IPK B Mmoayne «Obpaiuennd rpaskaaH».

2.13. CorpyaHvKM nNPUEMHOM, OTBETCTBEHHbIE 32 PErMCTPaLMI0 TEKCTOB
B MMCbMEHHOHU GopMe 1 B GOpMe 3JIEKTPOHHOLO AOKYMEHTE, MPOCTAB/AKIOT YUETHDIN
LITAMII ¢ YKa3aHMeM OaThl PerMcTpauMM TEeKCTa 3asdBUTENT M PerMcTpalMOHHOTC
HOMEpa IOOKYMEHTa M OCYUIECTBIAKOT CHMCTEMATM3aLMI0 M 0000lIeHue TEeKCTOB
3asgBMTE/Ie} Ha 3Talle MX IIPOUYTEHMS ¥ pasge/ieHue:

Ha obpameHusi, MOMIeKAlIMe PACCMOTPEHHIO B TIOPSAKE, YCTAHQBIEHHOM
depepanbHbiM 3akoHoM N° 59-03;

Ha oOpanieHMs, KOTopble B COOTBETCTBMM C YacTbiC BTOpOU crTaTed 1
QPepepasibHOoro  3akoHa N?  59-03 mopasexkaT pacCMOTPEHMKY B TIOPSZIKE,
YCTAHOBJEHHOM  (delnepayibHbIMM  KOHCTMTYLMOHHBIMM  3aKOHaMM M MHBIMU
¢enepanbHBIMM 3aKOHAMIM,

Ha 3anpochl, MOAJIeKAlMe PACCMOTPEHUIO B cOOTBeTCTBUM ¢ PemepanbHbIM
3akoHOM N° 8-D3;

Ha 3alpochl, NONJIEKAlIMEe PacCMOTPEHMIO B COOTBETCTBUM C TNOPSAKOM,
ycradoBneHHbIM (PenepanbHbiM  3akoHOM N® 8-P3, ¢ yuérom ocobeHHOCTEN,
NMPeAYCMOTPEHHbIX MHBIMM  (PeiepaIbHbIMM ~ KOHCTHMTYUMOHHBIMM  3aKOHaMH,
defepaIbHbIMM 33KOHAMM M IIPMHMMAEMbIMM B COOTBETCTBMY C HUMM HOPMATUBHBIMHU
IIpaBOBbIMY akTamy Poccuiickoi Pepepaium;

Ha O0DOpalieHMA MHOCTPAaHHBLIX TPAKAAH M Jimi, Oe3 rpakJAAHCTBA, KOTOpbIe
B COOTBETCTBUM C yacTblo 3 crateu 1 PepepancHoro sakoHa N° 59-03 mogneskar
pacCMOTPEHMIO B IIOpSOKe, YCTAHOBJAEGHHOM MEXIYHapOAHbLIMKM JIOrOBOpPaMM
Poccninckon @enepaumm uiu peaepanbHbIMI 3aKOHAMM,

Ha HeoGpauieHua.

2.14. B cnyvae HEOOXOOMMOCTY NpenoCTaBIeHusa pPe3yJIbTATOB PAaCCMOTPEHNS
obpalleHis B rocynapCcTBeHHble opraibl Poccnickon Depepalii U J0MKHOCTHBIM
JIMlaM, YKa3aHHbIM B TyHKTe 4.29 paszgena 4 HacTosued VHCTPpYKLMM, COTPYAHMKAMM
TIPMEMHOM IPU perucTpaliy obpaleHunsi CTaBUTCA ToMeTKa «OCoBbII KOHTPOJIbY.

Ilpu ycnoBMM MOCTAHOBKM OOpauieHus], 3ampoca Ha KOHTPO/Ib COTPYAHMUKAMU
NPUEMHO} TI'OTOBMUTCA IIPOEKT TIOpY4Y€HMS, B KOTOPOM YKAasbIBaIOTCA CPOK
paccMOTpeHHs1 OOpalleHMs, 3aMpoca M MCIOAHUTENb, B KOMIETEHLMIO KOTOPOTO
BXOIMUT pacCMOTpeHne obpallieHns, 3anpoca.

- 2.15. Cucremarusaums v 06061ueHne obpaleHnii 3a9BUTeNIel OGece nBaeTes
onpeneneHueM 1 BHeceHMeM B DPK na ocHoBe ananusa:

1) KpaTHoCcTM TmocTvIneHMs  obpaiteHud  (IePBMYHOE,  [OBTOPHOE,
HEOJIHOKPATHOR);

2) Bonpoca, comepKanerocs B odpaieHny (3arnpoce) 1m60 NOABONPOCOB, €C/IH
BOTIPOC 14X 0OheINHsIET, B COOTBETCTBMM C TUIIOBBIM ODIIEPOCCMICKMM TEMATHIECKMM
kaaccuukaTopoM — OBpallleHMi TpaKAaH, OpraHu3auui n  OOLIECTBEHHbIX
obbenHeHUI;

3} uMdpoBOTO KOZA BOMPOCA, cogepkalierocs B obpaieHum (3ampoce) nmbo
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YeTbIpEX3HaYHOrO UM¢POBOre KOJa [OABOMPOCOB, €C/IM BOMpOC MX oOneauHserT,
B COOTBETCTBMM C TeMaTM4YeCKMM KiraccudukaTopoM o6palleHMHd CpakaaH
Poccurickor QPemepauny, MHOCTPAHHBIX TPKOAH, /ML ©0€3 rpakJaHCTBa,
0ODbeIMHEHMI [PaXKIAH, B TOM YMUCIe IOPUIMIECKUXK JTULL,

4) RMAAa KOKAOTro BONpOCa: ‘

a) IIpeaJjO;KEHHUE;

0) 3asB/ICHKE;

B) 3Kanoda;

T) HeoOpailleHue;

5) TMna cOOTBETCTBYIOLLErO BUIA KAKAOTO BOMPOCa;

6) 11O K&KAOMY BONPOCY NpEAMETAa BeJleHHsl (YPOBHA KOMIIeTeHLMH);

7) peuieHus, NpUHATOro NO OOpaLLEeHUIC;

8) BoisiBsiennst HeobpalieHui (HO) ¢ BHecernem B IPK:

a) BONpPOCOB B COOTBETCTBMM C THITOBBIM OOLLEPOCCUNCKMM TeMaTHYeCKUM
K1accupuKraTopoM obpaniesuis;

6) THMIIOB BOTIPOCOB:

«II0JI0KMTENbHAA OllEHKA JedaTesbHOCTH (61aroaapHocts)» (HOL);

«no3apasiacHie» (HO2);

«npurnawenune» (HO3),

«cobonesnoBanue» (HO4);

«marepuanbl Ha oznakomnenue» (HO6);

9) BbIAB/IEHMS OOpaLleHui, A KOoTopbix cTaThéi 11 PemepasbHOro 3akoHa
N2 59-d3 npegycMOTpeH OTAENbHBIM NOPAAOK PRCCMOTPEHMS.

2.16. To 3aBepuIeHMM MpoLEAypbl perucrpaunu oOpaleHHIo aBTOMAaTHYECKH
NpUCBAMBAETCS COOTBETCTBYIOLIMI HOMEP C YKAasaHWeM aKTyalbHOW JaThl
percTpaumm, 3areM COTPYAHMKOM NMPUEMHOI pacnedaTsiBaeTcd JPK Ha GymaHoM
HOCHUTeJIe, KOTOPaA NPMKIaAbIBAeTCS K OOpalleHuIO, U B YCTAHOBJEHHOM TODAAKE
KJI3AETCA B TOUTY YIIOJTHOMOYEHHOMY JIH1Y.

2.17. Ilo pe3ynbTaTamM 03HAaKOMJIEHKS C NPEACTABJIEHHBIMA Ha JOK/IAL TEKCTOM
o6palennst M IpHIaraeMbMy¥ K HEMY JOKYMEHTaMM YIIO.IHOMOUYEHHOEe JIMLO
VTBEDJAeT /MO0 OTKIOHAET TPENIOKEHHBI PAGOTHUKOM IPUEMHOM TPOEKT
NOpY4YeHMsA, VKa3aB MHOIO MCMOOJHUTENss M (M/IM) WMHOM CPOK PacCMOTpeHHd
obpaleHys.

2.18. Tlocne BoO3BpalleHMd NOYTbL C JOK/I2Ja YIOMHOMOYEHHOTO JIMIA
TIOATIMCAHHBIE MM COBCTBEHHOPYYHOM noanmcbio IPK cKaHUMpYIOTCA COTPYIHUKOM
IIPUMEMHOMA, CKaHMpOBaHHble 00pa3bl JOKYMEHTOB pasmel@ioTcd B MoAy.e
«O6pallieHMs IpaX/JaH» B LeIIX ONepPaTMBHOM 3JeKTPOHHOM PacChIIKM JOKYMEHTOB
UCIMOJTHUTEISAM.

2.19. B cayyae npuuATMA o6palieHMs K pacCMOTPEHHIO B AreHTCTBe
COTPYAHUKOM TIPMEMHOM B afpec 3asBuUTeNsl B TeueHue 7 DAbOYMX JAHEH C AaThl
perucTpauMy 05palleHMs B ATEHTCTBE HANpaBsieTcsl YBELOMJIEHME O NPUHSATIN
oOpallleHMsI K pacCMOTpeHMIO (C yKa3aHHMeM perncTpallHOHHOrO HOMeEpa, MaThl
perucTpaumu obpatenns B AreHTCTBe) 3& MOATTUCHIO YITOJTHOMOUEHHOTO JIMLA.

2.20. B cryyae HampasieHms o6palleHMa B COOTBETCTBHMY € YaCTbIO 3 CTaTbu §
degepanbHoro 3akoHa N° 59-03 B apyroil rocyJapCTBEHHBIA OPraH WIM OpraH
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MECTHOr0 CaMOYIIPABJIEHMSA 110 KOMITETEHLIMM COTPYAHMKOM IPMEMHON T'OTOBATCH
[IPOEKTHl CONMPOBOAMTENBbHBIX MUCEM B ajipec AOMKHOCTHLIX JIML, B KOMIETEHIIMIO
KOTOPbIX BXOZUT PACCMOTPEHMe BOIIPOCOB, COAEPKALIMXCS B OBpalleHin,

ConpoBoauTenbHble MUCbMa € MPUIOKEHMEM CKaHMPOBaHHbIX 06pasos IPK
M obpallleHMH, MOANMCAHHBIE 3JIEKTPOHHON WHIKM COBCTBEHHOPYYHOM IMOANMCEHIO
YNOJHOMOYEHHOTO  JIMIld,  HANpaB/IAIOTCd B afpec  COOTBETCTBYIOLLMX
TOCYZAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIpPABJAeHUA TMOCPEACTBOM
3N1EKTPOHHOM pacchulku B Monyne «Q6palenns paykaaH» MM MOYTOBOH CBA3IBIO
(B cayyae OTCYTCTBMA Y MCITOJTHMTENS DOCTYNa K Moaymo «O6pallieHus rpaskian»)
B TeYeHHMe 7 OHEeM CO OHA perucTpauum odbpaiueHmnii B AreHTCTBe.

B anpec 3agBuresn COTPYAHMKOM MPUEMHOM TCOTOBMTCA YBeAOMIEHWE
O IMepeHaNpaB/leHuy ero O6palleHna B COOTBETCTBYIOLIMI rOoCyAapCTBeHHbIM Oprax,
Opral MEeCTHOrO CaMOYIIPaBAEHMH B COOTBETCTBMM C KOMIIETEHLMEN 3a ITOAIMCHIO
YNOJHOMOYEHHOTO JIULIA.

2.21. B cinyyae HampaBieHusa yBeAOMJIEHHsI Ha o6pamieHne B ¢opme
3NIeKTPOHHOTO MHOKYMEHTA HA VKa3aHHbIA 3asaBMTE/IeM B ob6paiueHmiu azpec
9/1EKTPOHHOM NOYTHL COTPYIHMKOM MPHMEMHOM COXpaHAeTCs CHUMOK 2KpaHa IoUTOBOM
[IpOrpaMMbl, TMOATBEPXKAAIOWIMIM  OTNPABKY, KOTOPBIM 3aTeM NpHOOILAaeTcs
K MaTepyasaM 1o obpalleHNIO ¥ NepeIacTCs B apXMB Ha XpaHeHHKe.

3. [locTaHOBKA HA KOHTPO/Ib M MPOAJ/IEHUE CPOKOB
paccMoTpeHMs 06paLneHMin

3.1. YNo/HOMOYEHHEBIM JIMIIOM HAa KOHTPOJb CTABATCA O0palleHMs, B KOTOPBIX
cOOOLIAETCSl O KOHKPeTHBIX HApyIUEHMAX 3aKOHHLIX [paB M MHTEPECOB PAK/aH,
a TakkKe obOpallieHus, MMeEolWMe OOLIeCTBEHHOE, MOJIMTHYECKOe 3HaueHue
¥ 33TParuBalolMe MHTEPEChl HEOIPRHMYEHHOTO Kpyra .

3.2. Ilpy MOCTYIVIEHMU OT MCIOJHUTEIS OBOCHOBAHHOA M MOTHBMPOBAaHHOM
MPOCLOBI O NPOILJIEHMM CPOKA pacCMOTpeHMs obpainerist (ITpyu HarpaB/IeHMM 3anpoca
JOKYMEHTOB M MAaTE€pUAIOB B [OCYNApCTBeHHbIE€ OpraHbl, OpPraHbl MECTHOro
CAaMOYNPABJIEHUA MM IOO/DKHOCTHBIM JIM1IaM, B KOMITETEHLMIO KOTODBIX BXOIUT
pellieH1e MOCTaBAEHHbIX B 0OPALLEHUM BONIPOCOR, NpU HEOOXOAMMOCTH OpraHM3alMu
M TIPOBEOEHMS CXO#a TpakAaH, ONpedeNeHus AOMONHUTENbHbIX WCTOYHUKOB
(pMHAHCHPOBAHMS, IIPOBEJEHNS MEPOTIPUSITHIA, TPeOYIOLIUMX BpeMEeHM MM MCTOYHMKA
MHbOPMAaLMH O/ TIPUHATHS pelleHMs M0 3asiBIeHHBIM B 00palleHuy BOIIpOCcam)
OH MOKET ObITb NPOJIEH, HO He 6onee uem Ha 30 guel. [1py 3TOM YNOIHOMOYEHHbBIM
JIALIOM YCTaHaB/IMBAETCA HOBbIJ CPOK KOHTPOJIS U COOTBETCTBYIOLLAA KOPPEKTUPOBKA
10 JilaTe MCIOJIHeHMs OOpailueHMS BHOCUTCA B Moayab «OOpauieHus rpasxaaH»
COTPYAHMKOM IIPUMEMHON TNOC/E YTBEPXKIEHMS HAHHOTO PEUIEHMS YIIOTHOMOYEHHBIM
JILIOM.

3.3. YBegoM/IeHMe O MOTMBMpOBAaHHOM (C OOOCHOBaHMEM OODBEKTMBHBIX
NpPMUYKMH) NMPOAJIeHMNM CPOKa PaCCMOTpPEHMA 0OpallleHMsl HanPaBJIeTCs] UCITOMHUTEEM
B ajipec 3aABUTe)Is TOC/Ie YTBEPKIESHMA YIIOTHOMOYEHHBIM JIMLIOM NPOIVIEHNS CPOKA,
HO He Mo3zHee yeM 3a 3 gHA J0 ero ucredeHua. Ecimu 3a paccmoTpenuem obpatueHuns
ycTaHoBieH «Oco6blit KOHTPOIbY, TO UCTIOHUTENb OBA3aH He TIO3Hee yeM 3a 5 fHel
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N0 MCTEUEeHUs OKOHYATeNIbHOTO CPOKA COIVI2COBaTh 4epes NPUEMHYIO MPOAJIEHNE
CPOKa PaCcCMOTpeHus OfpanieHns IIpy yCJIOBHM COTIACOBAHMS C rOCYAAapPCTBEHHLIM

opranom Poccumiickoit ®emepanym, B afpec KOTOPOro HEOOXOAMMO IpelOCTaBUTDb
MH(OPMALUIO.

4. PaccmoTpeHne obpamenus (MOAroToOBKa, HAIIPaB/IeHNe
OTBEeTA 3aABMTE/AI0 U MOAroToBKAa MHGOpMalMu 110 pe3y/ibTaTam
paccmoTpenns obpamenus:). CHATHE 00PaIEHIS ¢ KOHTPOJIA.
HanpasseHue JOKYMEHTOB B apXuB

4.1. ObpaieHye MOKET PaccMaTpuBaTbCAd MCMOTHATENEM HENOCPEACTBEHHO
B ATeHTCTBe /160 C Bble30M N0 afpecy, YKasaHHOMY B 0OpalueHnH.

4.2. Obpaluenue pacCMaTpMBAETCs B TeveHue 27 JHel CO JHA ero perucTpaumu
B ATEHTCTBE, 33 MCK/ITIOUEHMEM C/TYYaeB, YKA3aHHbIX B IOAITYHKTaX 4.2.1- 4.2.314.2.5
HACTOSILEro ITyHKTa, Mudopmaums © Dpe3syAbTATax MCMNOJHEHUMS IIOPYYCHHA
O PacCMOTPEHMIO OBPAalleHNA TIPeAOCTAB/IAETCH MCIONHMTENIEM B MPUEMHYIO LI
N0K/1a/1a YIIOTIHOMOYEHHOMY /1M1y He MO3HEee YeM 3a 2 [jHs 10 MCTeUeHMA MOC/IEHEro
AHS YCTaHOBJIEHHOTO CPOKA, 38 UCKIIOYEHMEM 0BPAILCHMH, YKa3aHHBIX B TIOAITYHKTaX
421 wu 4.2.2 Hacrosulero IMyHKTa, M €CIM HMHOE He IpeAyCMOTpPeHO
3aKOHOJATEIBCTBOM M/IM HE YKA3aHO B MIOPYUEHMH YTIOMHOMOYEHHOTO JIULA.

TlepBbIM OHEM TeueHus CPOKA PacCMOTpeHms OODalleHNS, HarpasJeHls] ero
10 KOMTNETEHLIM SIBASEeTCHA AeHb er0 PerucTpalin B AreHTCTBe.

Eciv nocseguuii  OeHb CpoKa WCIOJMHEeHUMsl obpawieHust TIPUXOAMTCA
Ha Hepaboumii JEHb, TO OHO TNOAJEXHUT UCIOJHEHMKO HE MO3THEE paGouero mgHA,
NpeauIeCcTBYOLLEro HepaboueMy JHIO.

4.2.1. Obpauienue, TOCTYNHMBIIEEe B ATEHTCTBO U COlepxallee nHpOpMaLBIO
o ¢aKkTax BO3MOHBIX HAPYLWEHMN 3aKOHOMNATEbCTBA Poccnrickoit  Pepepaunu
B cdepe MUrpalymy, paccMaTpuBaeTcs B Teuenue 20 mHeH CO NHA €r0 perucTpauun
B ATEHTCTBE.

4272, KonnekTuBHO® OOpallleHMe, NOCTyNMBLIEE B aapec AreHTCTEa,
PYKOBOIMTENS AFEHTCTBA, JOJDKHOCTHBIX MLl ArEHTCTBA, PACCMATPUBAETCS B TEUEHUC
20 nHel co IHS ero perucTpanmm B AreHTCTBE.

4.3. B ciyuae, ec/ TexcT OBpalieHus B MUCbMEHHO ¢opme He OAAAETCS
TMPOUYTEHMIO, OTBET Ha ObpalleHMe He AAETCS M OHO He NOMJIEKHT HaNpaBIeHUK)
HA PacCMOTPEHME B rOCYA3PCTBEHHbIMA OPraH, OPraH MECTHOrG CamoympaBIeHHA Uik
JOJIXHOCTHOMY JIMLY B COOTBETCTBUM C UX KOMIETEHLMEl!, 0 YEM B TeYeHMe 7 JHeu
CO [HA perMcTpaiyy oOpalleHus COTPYIHMKOM NpuéMHOM COOOIIAETCA 3AABHTENIO,
HanpaBuBlieMy oOpalleHie, ecim ero pamuaus u MOYTOBbIMA afpec MNOLIaKTCA
IIPOYTEHMIO.

4.4. B cyuae, ecim TEKCT MMCbMEHHOrO 06 palleHs He N03BOJIIET ONPELe/MTh
CYTb NMPEOJIOXKEHNs], 3aAB/IEHUA WIN as1o6bl, OTBeT Ha oOpalieHne He HaCTCs U CHO
He MOJIeXMUT HANpaB/JeHUI0 Ha pPacCMOTpeHue B rOCYIapCTBEHHBIM OpraH, OpraH
MECTHOIO CAMOYTIPaBA€HMS WMAM  JO/DKHOCTHOMY /iy B COOTBETCTRUM
¢ X KOMIETeHLMel, O YeM COTPYIHUKOM MpMEMHOHA B TeueHue 7 IHei co OHA
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perucrpauMu obpalleHus B AreHTCTBe C00OLUAeTCA IpakIaHMHY, HalpaBMBILEMY
obpaileHue, NTMCEMOM.

4.5. Obpamienne B mMMCbMEHHOW GoOpmMe MO BONMPOCAM, HE OTHOCAILMMCH
K KOMNEeTEeHU MU AreHTCTBA, HAaNpaB/sIeT s COTPYIHUKOM ITPUMEMHOM B TeYEHKE 7 THEN
CO AHA eTO PeruCTpaliy B AreHTCTBE B COOTBETCTBYIOIMI ITOCYJapCTBEHHbBIN OpraH,
OpraH MECTHOTO CaMOYIPAaBJIEHMS WM IAO/KHOCTHOMY JIMLY, B KOMITETEHLMIO
KOTODBIX BXOAMT pellieHye IOCTaBJeHHbIX B 00palleHuy BOIIPOCOB, C YBeAOM/IeHMeM
3a9BUTEISI O  Mepeapecalny  oOpauieHus, 33  UCKJIKOUEHRMEM  Ciydad,
NPETyCMOTPEHHOTO B NYHKTE 4,3 HACTOSILEro pasaena,

4.6. OOpauieHue, copepxauiee MHPOpMaUMIO O @aKkTax BO3MOXKHBIX
HapyuleHmMit 3axoHozarenbcTBa Poccuickor Pegepauuy B chepe Murpauu,
HaMpaB/AeTCs: COTPYAHMKOM NPUEMHONM B TeueHue 5 JHeH CO AHS ero perucrpanmu
B TEPPUTOPHMAIBHBIN Opral defepaZbHOrO GpraHa MCIIOIHMTEIPHOM BAACTH B cdepe
BHYTPEHHMX JAeJ € VYBEIOMJIEHMEM TCpa’kKJaHMHA, HAMpaBMBILEro oOpalieHne,
O nepeaapecannn erc odpaiieHm1s, 3a MCK/IIYEHMEM CTy4as, YKa3aHHOTO B NyHKTe 4.3
HaCTOSLLIEro pasgeia.

4.7. ObpalieHue, B KOTOpOM oOO6KamyeTcd cymebHOe pelleHue, B TeycHue
7 JHeH CO JHA PerrcTpalMy COTPYAHMKOM IIPUMEMHOM BO3BPAIIAETCS 3asBUTEIIO,
HanpaBuBILIEMY oOpalleHye, ¢ pa3bICHEHMEeM MOpALKA O00XanoBaHMSA [JaHHOTO
cyfeBHOro pelleHns, 38 MCKIIOYEHMEM CIydad, YKasaHHOrO B moanyHkTe 4.9
HACTOSLLErO pasaena,

4.8. Ha mnocrynuBllee B agpec ATEHTCTBR, PYKOBOAMTeNs AIEHTCTER,
OOJDKHOCTHBIX /ML, AreHTCTBa OOpalleHMe, cogepsKalliee MpemyoXKeHUe, 3asABIeHHE
Wi kanoby, KOTOpbIe 3aTparMBalOT WHTEPEChl HEeoNpeZeeéHHOrO Kpyra JIi,
B YaCTHOCTH, Ha 0BpallieHiie, B KOTOPOM 00xanyeTcs cygeGHoe pellieHre, BbIHeCeHHOe
B OTHOIIEHM)M HEONPEAEeIEHHOrO Kpyra /ML, OTBET, B TOM UYMCJIE C Pa3biCHEHHEM
nopsyiKa 06Ka10BaHMsA CyOeOHOT0 penieHMsl, MOXKET OBbITh pasMelléH ¢ cob/moaeHrem
TpeboBanuii yactM 2 crarey 6 PegepanpHOrC 3akoHa N® 59-03 Ha odunmanbHOM
canTe,

4.9. B wryyae nocTynnieHns B azpec ATEHTCTBA, PYKOBOOMTENI ATEHTCTBA,
OOJDKHOCTHBIX JIMLL ATEHTCTBa MMCbMEHHOTO O6paLlenus, COAepIKallero BOMpoc, OTBET
Ha KOTOpBI pasMellEH B COOTBETCTBMM ¢ MNyHKTOM 4.8 HacTosumero pasmena
Ha opUUMANBHOM CaliTe, TPAKIAHUHY, HAMpaBUBLIEMY OOpallteHue, UCTIOIHHUTEEM
B TeYyeHue 7 JHel CO JHA pericTpanmu obpalnesuns CooGUIAaeTCa 3/IEKTPOHHbIA afpec
OGUUMATLHOTO CalTa, Ha KOTOPOM pasMelIéH OTBET Ha BOMNPOC, ITOCTAB/IEHHLIN
B obpalleHun, MpM 3TOM obGpainenme, copepskaiiee obKajloBaHMe CyaeGHOro
penieHus, He BO3BPAILAeTCs.

B cnyvae, npegycMoTpeHHOM afsaiieM MepBbIM HACTOALIEIO0 MYHKTAa OTBET
Ha oHpalenne, HaNpaBJIgeTCs 3asIBUTENIO [TPY HAMUMM IIPOCHOLI O ero HATIPaBJIEHMH.

4.10, PykoBoauresb AreHTCTBa, AO/DKHOCTHBIE MMUA ATEHTCTBA NPy [10J1yYeHNH
oOparueHnss, B KOTOPOM COAEPXKarcsd HeneHsypHele Jub60 ockopSuresnbHbie
BRIDLKEHMS, VYCPO3bl JKM3HM, 3A0POBBK) M MMYLIECTBY HOJDKHOCTHOTO JMUA
ATEHTCTBA, & TAKXe WICHOB ero CeéMbM, BIpaBe OCTaBUTh obpaiieHue 6e3 oTeera
No CYWeCTBY IIOCTAB/JEHHBIX B HEM BOMPOCOB M  COOBUMTL  3asBHUTENO
O HEAOMYCTHMOCTH JIOYIIOTPeOIeHUA TIPaBOM.
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ONONHNTENBHO YIIONHOMOYEHHOE JIMLIC MMPHMHMMAeT pelleHye O HalpaBleHy M
obpaienus:

B OpraHbl MPOKYpaTypsl JIJI1 PacCMOTPEHMS] BOMpPOCa O BO3OYXKIeHMM jesa
006  aAMMHUCTPATMBHOM [PAaBOHAPYLIEHMM NO OOpAlEHMIO, COAEpXKalIeMy
ockopbneHusa, HEOPUCTOMHYID JIEKCMKY M (paseosiormio, OCKOPHASIONTYIO
OBILECTBEHHYI0 MOpAJib M  HAPYLIAKLWIYID HOPMbl OBILLECTBEHHBIX [TPUTHUMIA,
C coob1LIeHHeM 00 3TOM 3asIBUTE/IO;

B OpraHbl BHYTPEHHUX el 1711 OPraHM3aluuM NMPOBEPKM B paMKax YTOJOBHO-
TIPOLIECCYaJIBHOTO 3aKOHOAATEIbCTBA M0 PAKTY YTrpo3 XKM3HH, 3M0POBLIO U MMYLLECTEY
JOJKHOCTHOTO JTMLA JIMDO0 UJIEHOB €ro CeMbi.

4.11. Obpamenns, coaep:Kalme ayamo3annucu 1 (MaM) BUOeC3ANMCH, CCBUIKY
(TUITepCChIIKY) HA KOHTEHT MHTEPHET-CAHTOB, ABIMIOIIMXCA XpaHWIMILEM (aniaoB
ayaMo3anrce M BUZe03anuce, MHbIX MHPOPMaLMOHHBIX $aitioB, pacCMaTpUBAIOTCH
NIPY HAJTMYWH M3T0KEHMS CYTH 3asIBJIeHMS, JKaM0Obl B TMCbLMEHHOM BUIE UK B hopme
3TeKTPOHHOTO AOKYMEHTA.

B cnyyae oTcyTcTBHA B 0OpRIIEHMH, VKA3aHHOM B ab3aue epsoM HacTOSILIETO
NIYHKTA, CYTYU 3a8BJICHNUS, TIPEJICKEHNS, XXaT0Bbl 3aBUTENK) COTPYAHUKOM IIPHEMHON
HaIpaB/AeTCA pa3bACHEHMS O HeoBxoaMMOocCTH cobnoaeHust cTath 7 PegepasbHOro
3akoHa N? 59-@3 npu HanmpasaeHun obpanienuit B anpec AreHTCTB, PYKOBOIMTEIS
ATreHTCTBA, JO/DKHOCTHBIX /1M1 Ar€HTCTBA.

4,12, B cayyae, ecnd B OOpalleHMM COAEPNKMTCS BOMPOC, HA KOTODBIM
3aSIBUTENI0 HEOTHOKPATHO JaBa/IMCh IMCbMEHHbIE OTBEThI IO CYLUECTBY B CBA3K C
paHee HanpaB/ISIeMBIMM OODAILEHMAMM, M [IpU 3TOM B OODAIIEHMM HEe NPHUBOJATCA
HOBble JOBOIB! MM 0OCTOATENBCTBA, YITONHOMOYEHHOE HA TO JIMLIO BIipaBe IIPHHATH
pelleHKe 0 6e30CHOBATENILHOCTY OUePeaHOro o6palleH s U MPeKpallieHH e PeMCcKy
C 3asIBUTE/IEM IO JAHHOMY BONIPOCY IIPK YCIOBMK, UTO YKa3aHHOE oOpalleHMe 1 paHee
HallpaB/isieMble 06panieHmnsi HANpaR/IsUuiuCh B aapec AreHTCTBA MM OMHOMY M TOMY
K€  JOJDKHOCTHOMY Jsmuy AreHtcTtBa. O [TaHHOM pPeIUeHMM MCIOJHATENEM
YBEIOMJIIETCS 3asiBUTeJIb, HAarlpaBMBLIMIA OOpalleHue.

4.12.1. IIpy nonyveHnn obpalleHrs, YKasaHHOTO B NyHKTe 4.12 Hacrosuero
pasfena, UCIOMHMTENb HAIpaB/sieT 3adBMTENI0 OTBeT ¢  IpeAyIpekIEeHUEM
O BO3MOXKHOCTM NPEKpallleHusi TIEPelMCKY € HMM 110 KOHKPEeTHOMY BOIIPOCY NpH
noJyyeHny B JaJbHedmemM OOpalleHus, COAEepIKalllero BOMpOC, Ha KOTOPBIA
3aABUTENI0 HEOJHOKPATHO HABAJIMCh NMCBMEHHbBIE OTBETbI IO CYIIECTBY B CBA3X
C paHee Hanpae/IsieMbIMM OODAILEHMSIMH, U TIPU 3TOM B OOpallleHMi HE TMPUBOIATCA
HOBblE JOBOABI M OBCTOATENBLCTBA M YKa3aHHOe oOpallleHne n paHee HanpapgeMble
oOpallesus BanpaB/sAuCh B aIpec AreHTCTBa MIM OGHOMY ¥ TOMY JKe O/DKHOCTHOMY
iy AreHTcTBa.

4.12.2. B cnyyae, ecaM 3asBUTeb [IOBTOPHO HampaejseT obparlieHue,
yKa3aHHOe B NyHKTe 4.12 HacrosAwero pasfena, HECMOTPS Ha HalpaBJIeHHOE B €ro
ajpec NpeaynpexaeHue O MPeKpalleHU! C HUM IIepenUCki [0 KOHKPeTHOMY BOTIPOCY,
VCHOJHMTEIb TOTOBUT [JOKNAAHYI® 3anMCcKy Ha MM JO/DKHOCTHOIO  JMOa,
VIIOJIHOMOYEHHOTO Ha MPUHSATME PpeleHns O 6e30CHOBATeNbHOCTH OYepelHOro
obpallleHMA ¥ TIPEKPAILEHUM TIEPelMCKM € 3asBUTEJIEM, COAEPIKAlIyl aHaIu3
COEEp)KaHWS  MEPBMYHOrO, TOBTOPHOLO M HEOQHOKPaTHOTO — OBpalleHu,
HaxXOIMBLIMXCS HA PAcCMOTPEHMM Y MCIHONHMTENsS, Ha NpeaMerT OTCYTCTBMUS B HMX
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HOBBIX TOBOJOB ¥ OBCTOSITENBCTB, PACCMOTPEHUA BCEX TPEX OOpaILeHMnil OJHUM U TEM
JKe OOJDKHOCTHEIM .IMLOM ATEHTCTBA, 4 TaKXe 0030p comepkaHms HAnpaBJI€HHbIX
B aapec 3aABMTEJISI OTBETOB, B TOM UMCIE C TMPEAYNPERIEHMEM O IPEKPALICHUU
TIePeNTMCKHU € 3aBUTENIEM TI0 KOHKPETHOMY BOMpPOCY.

4,12.3. B ciyvyae nNpMHATUA JOO/DKHOCTHBIM JIMLIOM, YIIOHOMOUEHHBIM
Ha TpUMHATHE pelleHMs © Oe30CHOBATENbHOCTM  O4YEepPegHOrO  OOpalleHust
M TIpeKpaleHus epentucky ¢ 3aBUTENIEM, MTOJIOKUTENbHOTO pelleHMsT UCIIOTHATENb
Hanpas/JAeT B aApec 3asBUTENH YBEAOMJICHME O IMPEKPAlIEHMM C HUM MNepenucKy
TI0 KOHKPETHOMY BONPOCY 33 NOANMUCHI0 JO/DKHOCTHOrQ JMIE, YIIOTHOMOYEHHOTO
HA TNpPMHSTME pellenuss © 6e30CHOBATE/IbHOCTM  O4YepefHOro  obpalueHust
Y IIpeKpallleHye Ieperiucky C 3a9BUTEJIEM,

B cnyuyae mpuHATMA OO/DKHOCTHBIM JIMLIOM, YKa3aHHbIM B afsalle IHepBOM
HacTOsIlLEro MNOANYHKTA, OTPMLATE/NbHOrO pelIeHHUS, MCIOJHMTENeM TOTOBUTCA
B ajpec 3aABUTEJII OTBET MO CYLIECTBY IMOCTABJIEHHBIX B OOPaLUEHWM BOIPOCOB
B COOTBeTCTBMM C TpebosanuammM HacTosue Macrpykomm.,

4.12.4. B paibHeliueM TNpy MONYYEeHMM B aapec ArCeHTCTB3, PYKOBOIMTEs
ATeHTCTBa, ZO/KHOCTHRIX JHML[ ATeHTCTBa 0OpalleHMs OT 3agBMTENS, CONEPIKALIero
BOIIPOC, MepernucKa Mo KOTOPOMY C 3asBuTeneM Obizla B YCTRHOBJNEHHOM IIOpsiAKe
NpeKpaLeHa, OOpalleHne NMPHMEMHOM CITMCHIBAETCA «B HEJIO», a B ajpec 3asBUTeNs
HaITpaB/IAeTCsl YBeAOMJIEHMEe O TpeKpalleHMK C HUM TMepeNUCKHA MO KOHKPETHOMY
BOIPOCY Ha OCHOBaHMM udactTM 5 cratbu 11 ODegepanbHoro 3axona N? 59-03
C VK3a3aHMEM PEKBM3UTOB (HOMEpa U JaTbl PErucTpaLiMM) [OMCbMa, paHee
HAMPaBJIEHHOrO B €ro ajpec.

4.13. B cayuae, ey OTBeT O CYLECTRY MOCTABJIEHHOTO B 06palueHny Bopoca
He MOKeT BbITb JaH 6e3 pasraanieHus CBeJAeHUM, COCTABSAIOILMX TOCYAAPCTBEHHYIO
WM MHYIO OXPaHSeMYK 3aKOHOM TaifHy, MCIOIHMTENeM COOOILAeTCA 3asBUTENO
O HEBO3MOKHOCTM JAaTh OTBET IIO CYLUECTBY ITOCTABJASHHOrO B 0OpallieHu BoIpoca
B CBSI3M C HEAAOMYCTHMOCTHIO PasT/allteHMs YKa3aHHBIX CBEJCHH.

4.14. B ciryyae, eC/ii IpUYMHDIL, [0 KOTOPBIM OTBET 10 CYLUECTBY NOCTABJIEHHbBX
B OOpaleHnyd BOIPOCOB He MOr ObiTh faH, B NMocieayioueM 6bUIM yCTpaHeHb],
3a8BUTENb BIIPaBe BHOBb HAIIPABUTb oBpallieHHe B afpec AreHTCTBa, PYKOBOIMTENS
ATeHTCTBa, JOMKHOCTHBIX JU1] AreHTCTBA.

4,15, B TeKCTe nopyyeHus: MO pacCMOTPEHMIO OOpallUeHUI YIOJHOMOYEHHOro
NMIA MOXKET [IPMCYTCTBOBATh HHPOPMALIM 00 YCTAHOBIEHMU COKPALIEHHBLIX CPOKOB
npenocTaBieHns MHGOpMalLMKY MO Pe3ynbTaTaM PacCMOTPeHUs obpalleHusi, B TOM
yuce  «Cpouno»  («HesamepmurenbHo») wmam  «OnepaTtMBHO»,  KOTOpHIE
NpeayCMaTpMBAIOT COOTBETCTBEHHO 3-IHEBHbIA u 10-IHEBHBIA CPOKM UCIOJIHEHHS
CO JHS TNOAIMCAHMS IOPYYEHMsA, MOpPy4YeHUA MO PACCMOTPEHMIO 06palreHnd
«3aigute» u «Ilpouly neperoBOpuUTb» — B TeyeHMe | KaJIEHOAPHOro OHA C JAThl
MOATTMCIHMUS MTOPYYEHNS YIIOJTHOMOYEHHBIM JIMLIOM.

VYNOJHOMOYEHHOS JMLO BIPaBeé COKPaTUTh CPOKHM  IIPEeJOCTaBIEHHS
mHpopMalluM MO pPe3yabTaTaM pacCMOTPeHMS obOpalleHMs M NOArOTOBKM OTBETa
3aABUTENIO.

4.16. Ecn B COOTBETCTBUU C 3AMPETOM, IIPELYCMOTPEHHbIM ITYHKTOM 6 CTaTby
8 epepanbroro 3akoHa N° 59-D3, HEBO3MOXKHO HalpaBjieHUe Kalobbl
Ha pacCMOTpPEHME B TOCYAapCTBEHHble OpraHbl, OpraHbl MECTHOTO CaMOYIIPaBACHUS
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WM JAOJDKHOCTHBIM  JIMLAM, B KOMIIETEHUMIO KOTOPBIX BXOOWMT peLUeHME
NOCTaBJ€HHBIX B 0OpalieHn| BONPOCOB, Kam0oba BO3BpAINAeTCs NPUEMHOM 3asBUTENTIO
C Pa3bACHEHHEM €ero IpaBa 06XKasoBaTh COOTBETCTBYIOUIME PELUCHNMS WM LEeMCTBUS
(6e3necTBUE) B YCTAHOBAEHHOM NOPAAKE B CyA,.

4.17. Pemenme 0 TnpeKpallleHMM pPacCMOTPeHMST OOpallleHus M0 JIMUHOMY
3aABNICHMIO 3asIBUTENN NPUHUMAETCS YIOMHOMOYSHHBIM JIMLIOM THG0 MOMKHOCTHBIM
JIMLIOM ATreHTCTBa, KOTOPOMY OHO a/IpeCOBaHO.

4.18. B cnyyae, ecau B o6pawteHnu B MMCbMeHHOM QOpMe He yKasaHbl GaMunns
3asIBUTEJI, HATIpAaBUBILErO obpallleHMne, MIM TTOYTOBbIA agpec, [0 KOTOPOMY OODKEH
ObITh HANIPABJIEH OTBET, OTBET Ha O6palleHue He JaETCA, U OHO CITUCHIBAETCH «B Je10»
pabOTHMKOM NPHEMHONM MOCITE COTJIACOBAHMA YIIOTHOMOYEHHBIM JTMLOM.

Ecim B yKa3aHHOM OOpallieHUM COZIEPIKATCS CBEAEHNSI O MOArOTABJIMBAEMOM,
COBEpLIAEMOM WIM COBEPIUEHHOM IIPOTHBOIIPABHOM AESHHMHM, & TAKXEe O JMUE, €ro
MOATrOTaB/AMBAIOIIEM, COBEpLIAIOILEM WJIM COBEpUIMBHIEM, OOpallleHHMe IIOAJIeXKMT
HaNpaBJIeHWIO TPUMEMHOM B TOCYZAPCTBEHHOM OpraH B COOTBETCTBUU C €ro
KOMIETEeHLMeN 11O COrMaCOBAHMIO ¢ YITOTHOMOYEHHBIM JIMLIOM.

4.19. TIpu paccMOTpeHMH OBpaLLieHMsT UCTIONHUTEb:

ofecrieynBaeT OOBEKTUMBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pacCMOTpeHue
oBpalueHns, B TOM YKClie ¢ YUACTHEM 3aABUTENA B CTyuae HeOOXOOUMOCTH;

B YCTAHOBJIEHHOM 33KOHOAATEILCTBOM MMODSJKE 3alpalllMBaeT, B TOM 4MUCiIe
B 3JIGKTPOHHOM (hopme, HeOBXoauMble IS PACCMOTpPEeHMs OOpallieHHs1 [OKYMEHTbI
M Marepuasibl B rOCyAapPCTBEHHBIX OpraHax, OpraHax MeCTHOTO CaMOYIIpaBJEHNS
M Y OO/DKHOCTHBIX JIML, 33 MCKJIIOYEHWeM CYyAO0B, OPraHOB AO3HaHUSA WM OPraHoB
TIPEABRPUTEILHOTO CIIeACTBUA;

OCYLIECTBJISIET B C/Iy4ae HeOOXOOUMMOCTH BbIeSH K 3asBMTENIO MM HA MECTO,
YKa3aHHoe B 0OpalleHuH;

MPUHMMAET Mepbl, HanpaBieHHble HA BOCCTAHOBAGHME WM  3alUUTY
HapYyIUeHHbIX [paB, CBOGOI M 3aKOHHBIX MHTEPeCOB 3aSBUTENA, WY PA3bACHAET €ro
npaBa, MpefyCMOTPEeHHbIe 3aKOHOAaTenbeTBOM Poccuitckon Penepannmy;

ofecreymBaeT NOATOTOBKY NWUCbMEHHOrOQ OTBeTa 3asBUTENIIO IO CYLIeCTBY
NOCTABJEHHBIX B OOpallleHuy BONPOCOB, 34 MCKIIOYEHMEM CITYy4YaeB, YKa3aHHbIX
B NIVHKTax 4.4, 4.8 1 B a63alle nepBom MyHKTa 4.9 HaCTOALErO Pa3/Iena;

YBEIOMJISET 3a9BUTENA O TIPOAJIEHUM CPOKA PACCMOTPEHMS OO paleHns;

JOKJIaAbIBAeT YIIOJTHOMOYEHHOMY IMILY B COOTBETCTBMM C IOPYYEHMEM (B BUAIE
YCTHOTO AOKIafa M TIPEAOCTaB/lIeHMS O6OGIEHHON yH(OPMALMM B MTMCbMEHHOM
(GOpME) O pPe3yabTATaX UCTIOIHEHMS MOPYUeHMs] TI0 PaCCMOTPEHMIO 00 pallieHus;

B CJlyyae pasMelleHus OTBeTa Ha oOpalleHMe Ha OpPMIMRJIBHOM CaiTe
B COOTBeTCTBMM C NyHKTaMu 4.8 u 4.9 nacrosuero pasgena cooblIaeT 3adBUTEIO
3JIEKTPOHHBIA aApec OQMLMAJIEHOTO CalfTa, HA KOTOPOM pa3sMEIlEH OTBET Ha BOIPOC,
IMOCTaBJIEHHbIM B OOpallleHMH,

4,20, UcnomanTens npyu moaroTOBKE [IPOEKTa OTBETA:

1) 4éTKO, moCNeaOBATENIPHO, KPATKO M MCYEePIIbIBAOLIE M371araeT OTBETHI Ha BCe
MOCTaB/IeHHbIe BOMpOCHl B OOpamieHuy, pacKpblBaeT BCE  YCTaHOBJIEHHBbIE
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OOCTOATE/IBCTER, OTPAYKAET BCE NOBOIbI 3aABUTEJIS,

2) YKasblBaeT, KaKyMe Mepbl IMPMHIATbBI K BMHOBHBIM JMUAM IS 3alMATHI
M BOCCTAHOB/IEHMS HApYLIEHHbIX NpaB, CROB0M 11 3aKOHHBIX MHTEPECOB 3aBUTEIS ITPH
MOATBEPXKAEHNA QAKTOB, U3JIOXXEHHBIX B OOpallieHuu;

3) yKa3bIBaeT Mo KaKUM ITPUYMHAM CO CCHIIKOM Ha KOHKPETHBIE HOPMBI MpaBa
BONPOC, COOEPKALLMNACA B OOpallieHny, He MOKeT ObITh Y/IOBJIETBOPEH, PAa3biACHAS
MPaBo IPBKAIHMHA HA OBGXKANOBaHUE TPUHATOrC MO OOPALIEHUIO pELleHUS MU
neuctBua (6e3geMCTBHMI) B AAMMHMCTPATMBHOM #  (MIHM) CyZe6HOM MOpsLIKe
B COOTBETCTBMM C 3aKOHOLATE/NbCTBOM,;

4) pa3bACHAET NOPSAOK pealu3alMi Ipae, CBOOOA M 3aKOHHBIX MHTEPECOB
3a4BUTEJS CO CCIJIKOM HQ KOHKPETHbIE HOPMBI NpaBa;

5) npezncTaBiser MHPOPMALMIO O TMOJYYEHHBIX CBEICHUAX B CJIyuae, €C/u
paccMoTpeHne OOpauleHMs TNPOU3BOAMIOCE C BhIe3AOM Ha MECTO, TPUKIAIbIBas
B CJIy4yae HeoOXOAMMOCTH MATEpHaibl, MOATBEPKAAKIME [IONOKMUTEIBHOE pelleHne
BOIIpOCa.

4.21. UcnonumTenn (COMCIONHKUTENHM) MO COIJIRCOBAHMIO MOTYT INOAOTOBUTH
oB11i1 OTBeT. B 3TOM CTydae COMCIOMHMTENHM He [To3[Hee YeM 3a 5 JHel 10 UCTeueH st
VCTAHOBICHHOTO B TIOPYYEHMM CPOKd pacCMOTpeHMs oOpalleHus ob6si3aHbl
NPEeACTaBUTh MUCTIOJHNATENID, YKA3aHHOMY B [IOPYYEHMM IIE€PBhIM, BCe HeOBXOIMUMBbIe
JIOKYMEHTbI A8 MOATOTOBKM OKOHYATEIbHOrO (O60BIIEHHOTO) OTBETa 3aABHUTENIO
M IOKJIAa VIIOJHOMOYEHHOMY JIMILY O PEe3Y/IbTaTaX PacCMOTPEHMS OOPAILIeHMs.

Ha Kaxgoro COMCIONHMTeNNS BO3/araeTcss paBHAas OTBETCTBEHHOCTH
33 NOArOTOBKY OTBETa B TOM 4YacTHM 0OpalUeHMs, pellieHue KOTOPCH BXOAMUT B €ro
TTIOJTHOMOYMS.

4.22. OtBer 3a4BuUTENI0 M MHPOpPMALMA MO pe3y.bTaTam PaCCMOTPEHMS
obpallleHMs MOAIMCHIBAIOTCA UCTIOHUTENIEM, YKa3aHHbiM B DPK ynosHoOMO4YeHHBIM
JMUOM. B cryyae BpeMEHHOTO OTCYTCTBMA MCIIQMHMTENS NOIYCKAeT s MOAINMUCaHMe
OTBeTa 3asBUTE/I0 M MHGOPMAaLNUH 1TO pe3yIbTaTam pacCMOTPeHUS 0OpaLleHUs JIULIOM,
UCITONHSIOIMM €T0 0053aHHOCTU.

4.23. Perucrpaumsa ¥ OTIIpaBKa OTBeTA 3a4BUTENMIO OCYLECTB/SIETCS B TEYeHHE
1 pa6ouero AHA ¢ MOMEHTA NTOATIMCAHMSA ZOKYMEHTA,

TNocste HanpaBneHMss OTBETa HA 3/ICKTPOHHBIN afpecC 3a4BUTENA UCTIONHUTENEM
COXPaHSeTCA CHMMOK JKPaHa IIOYTOBOM MpPOTPaMMBbI, IMOATBEPKAAIOLIMMA OTIPABKY
OTBETa, KOTOPbI 3aTeM MpMoBIAeTcs K MarepuaIaM Mo obpallieHuIo U nepenaércd
B NPUEMHYIO.

4,24, Hanpasneuue (rnepeagpecaunsi) OOpalleHMs ApPyromMy AOMKHOCTHOMY
MUY ATEHTCTBA HONYCKAETCA M0 COrJIaCOBAHHMIO C YIOJHOMOMEHHBIM JIMLIOM IIPH
YCJIOBMM TTIOATBEP KAEHMs1 OBOCHOBRHHOCTH Nepeanpecarium.

MaxkcumanbHeIil CPOK  BO3BpaTa B MNpMEMHYIO O6palleHus, OmubouHO
HANPaB/IEHHOTO AO/HKHOCTHOMY JIMIY AreHTCTBa, coctaBsier 2 paGounx gus. [Ipu
sTrOoM OOpalleHyue BO3BPALLAETCS C CONPOBOJMTENbHBIM [TUCHMOM, COLEepKallyM
cBocHOBaHVe Nepeafpecalym 06palleHuns B APYIOi roCylapcTBeHHbIH OpPraH, OpraH
MECTHOTO CaMOYTIPaBIeHHUs JPYTOMY JO/HKHOCTHOMY /LY, B KOMITETEHLUMIO KOTOPBIX
BXOLMT DelleHe MOCTaBIEHHOTO B 06palleHuu BOIIPOCa, CO CCHITIKO Ha TPaBoBOM
aKT.

[Ipy oOTCyTCTBMM OOGBEKTMBHOrO OOOCHOBAaHMA MAM INPOITYCKAa CPOKa,
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yKa3aHHOro B ab3alne BTOPOM HACTOALIErO ITYHKTa, OOpalleHue K BO3Bpaty
He TIPUHUMAETCS],

O6pawennsi, OWMOOYHO HamNpap/JeHHble B  MCIOJHUTEAbHbIE  OPraHLI
YAbAHOBCKON 0OJACTH M OPraHbl MECTHOr0 CaMOYNPaBJICHMS MYHALMNAIbHbIX
obpasoBaHui VYIbSHOBCKOM 00/71aCTHM, B COOTBETCTBMM C YacTbl0 3 cCTaTbM 8
®PepepancHoro zaxoHa N°? 59-P3 nepeHampaBnalOTCA YKa3aHHBIMM OpraHamu
B TeyeHMe 7 JHEH CO JAHA permMcrpauMuM B I3TUX OpraHax B COOTBETCTBYIOILIME
rOCYZApCTBEHHBIE OpraHbl, OpraHbl MECTHOLO CaMCYIIpaBNeHHUH, B KOMIICTEHLMIO
KOTOPBIX BXOIMUT pellieHue CORePKaluyxCsa B 00pallieHMM BOIIPOCOB € YBEJOMICHHMEM
3aIBMTE1 M ATEHTCTBA.

4.25. Tlo wuroram paccMOTpeHUsI OO6palleHUsT MCIOJHUTENeM TOTOBUTCA
0000WEHHas WHGpOPMalMsL YMOJMHOMOYEHHOMY /MUy COIVIACHO MOPY4YeHUIO
0 paCCMOTPEHKIO ObpaileHus, ykasaHHomy B IPK, ¢ npuiokeHneM KOMHM OTBETa
3adBUTEJIIO.

4.26. Ilpn oueHke OTBETOB 3asABMTESIM W WUHGOPMaLUM MO pPe3yabTaraM
pacCMOTPeHMS O6PallEHHH COTPYIHMKA TPUEMHON OCYLLECTBAIOT:

1) mpoBepKy cob6/I0AeHU CPOKOB pacCMOTpeHHst 06paleHys;

2) IpCBepKY JOKYMEHTOB Ha HaIMuKe HeoOXO0AMMBIX PeKBU3UTOB:

a) 6naHka AreHTCTBa,

6) JaTbl ¥ UCXOAAUIETO HOMepA,

B) CCBUIKHM HA JATy ¥ HOMep 00palLeHus;

I') CCbUIKM HA MCTOUHMK MOCTYIIEHUSA 06palleHus;

1) MOBKHOCTH, (aMMIMM M MHMUMANOB, TTOLITUCH UCTIONHNTENA,;

3) aHanM3 copepKaHMA OTBeTa 3asBUTENIO M MHPOpMaLMM MG pesybTaTam
paccMOTpeHns obpalleHys Mo c/1edyIoM KpUTepusm:

a) [OJTHOTA OCBRIIEeHMEe BCeX BOMPOCOB, MOCTAB/IEHHbIX B OOpalLEeHMI;

6) paCKpbITHE BCeX YCTAHOBJIEHHbIX OOCTOATENbCTE;

B) OTpaKeH1e BCeX JOBOIOB 3asBUTeIS;

4) OLeHKY NPUHATHS PeLIeHNs 10 pe3yALTaTaM pacCMOTPeHMA OOpalueHHs:

a) «NOAJAEP;KaHO»,

6) «He MOJJIeP}KAHO»,

B) «Pa3bsCHEHO»;

5) aHaM3 MTOJIHOTH! TIPUHATHIX Mep, HAMPABJIEHHBIX HA BOCCTAHOBJICHME MM
3aIMTY HAPYILEHHbIX NpaB, CBOBOM ¥ 3aKOHHbIX MHTEPeCOB 3aABUTE/EH, B Clyyae
IIPHHATHA PeLIeHMs N0 Pe3y/IbTaTaM PAcCMOTPEHHS JKalobbl «TIOAJEPKAHON;

6) TpOBepKY HalMyMsi DasbiACHEHMI O TIOPSAKe peanuialiuu npas, cBobOX
J 3aKOHHBIX MHTEpECOB 3a4BMUTE/l B CJTyyae IPUHATUS DelIeHMA MO Pe3ysibTATaM
pacCMOTPEHHS 3asB/IeHNS «Pa3bACHEHO»,

7) NpoBepKy HaiuMuus PasbACHEHMI1 O TpaBe I'POKIAHMHAE Ha O6xanoBaHue
B AIMMHUCTPaTMBHOM M (wiM) cyneOHOM TMODAAKE TNPMESTOIO PeIIeHNs
«He MOoALePKABOY,

8) NpoBepKY Ha/MumMs CCbIIOK HA KOHKPETHbIE IPABOBbIE AKThI 1 MPABUJIBHOCTD
MX DEKBU3NUTOB;

9) OlEeHKY NPABOMEPHOCTM TIPMMEHEHUs JaHHBIX HOPM NpPaBa B KOHKPETHOH
CHUTYALUMH,

10) mpoBepky Hanauuua MAOKYMEHTOB M MAaTepuasioB, HeoOXOmUMbIX And
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MPUHATHA KOHKPETHOT'O PeIleHMs 1o 0O palleHHIO.

4.27. llo pe3ayabTaTaM IIpOBEPKM OTBETOB 3aABUTE/IIM M MHGPOPMaLMK
IO pe3y/ibTaTaM pacCMOTpeHMs OOpaAleHMI COTPYIHMKY NPUEMHON JAIOT OLEHKY:

CBOEBPEMEHHOCTU PACCMOTpeHus obpanienns;

BCECTOPOHHOCTH PACCMOTPEHMsT 0O pallieHus; -

OOBEKTMBHOCTH PACCMOTPeHHS OOpalleHMs;

IIPaBOBOM OOOCHOBAaHHOCTH MeEp, IMPUHATHIX 10 Pe3yAbTAaTaM pPacCMOTPEHUS
abpalleHus.

4.28. Ilpn oTBeTe 3afBUTENI0 HE JOIYCKAETCSd  MPedoCTABACHUE
IpPOTUBOPEYUBOM N0 COREPKAHMIO MHpOopMaLMHM.

3anpeluaeTca HanpaBASaTh 3aSBUTEIAM OTBEThI C MCIPABICHMAMM (B TOM YMCIie
B PEKBM3UTAX).

4.29. Hndbopmauymio 1o uroram BLIMOAHEHUS TiopydeHmit IlpesuaenTta
Poccuiickoit @egepaumn, Ipencenarens [IpaButennscrsa Poccuiickoit Depgepaumy,
npencenateneyt mnanat ©DepepanbHoro Cobpanms  Poccomiickon  Pepepanmy,
Pyxosogutens Agmunncrpanuu [Ipesngenta Poccurickoi Pegepaumn, 3aMecTUTeNEN
Ipeacenarenn [Tpasurenncrea Poccumckon Depeparun, AEeNyTaToB
T'ocynapctBenHon [lymsl @epepanenoro Cobpanus Poccmitckoir  Pepneparimi,
ceHatopoB Poccuiickon @epepaumu, YIOJHOMOYEHHOrO IO I[IpaBaM 4YeJI0BEKa
Poccuiickon Qegepamyu M WHbIX TOCYAapCTBeHHbIX opraHoB Pocceurickon Depepaliiy
WIM JOMKHOCTHBIX JIML YKa3aHHBIX TrOCYHDAPCTBEHHBIX OpraHoB Poccuitckoi
Qemepaumy O pes3yabTATAX PACCMOTpeHMI obpalleHMit mommuchiBaloT ['ybepHaTap,
[Tpencenatene [TpaBuTenbCTBa MIM MLR, UCIOTHAIOLME MX 00S33HHOCTH.

4.30. YIOJHOMOYEHHOE JMIO BIIPABE€ COKPATHUTE CPOKU MMPerOCTABIEHUS
i opMal 1o pe3yJIbTaTaM pacCMOTPEHMS OOpallieHMit B aapec roCcynapCcTBeHHbIX
opranoB Poccuiickoit Penepaimu 1 AOJKHOCTHBIX JIML, YKA3aHHBIX B NyHKTe 4.29
HAcTOALLErO pasfieNa, M TIepeHanpaB/eHHbIX M0 KOMIETEHLMM, & TaKXKe CPOKH
MOATOTOBKY OTBETOB 3a9BMTE/IM 10 12 mHeM mpi moaydyeHMM 3arnpoca JOKYMEHTOB
M MaTepuasioB, 4O 25 AHei Mmpy nonmydyeHuu obpaiueHus. [Ipyu sToM MHpOpMalms
va mnoannce ['ybepHatopy, Ilpencemaremio IlpaBurensctBa smbo  smuam,
UCTIOMHAKUMM WX OOS3aHHOCTH, MNPEAOCTAB/SETCA 3a 2 JAHA A0 UCTEeYeHMs
YCTAHOB/IEHHOTO B MOPYYE€HUM CPOKa.

4.31, OTseT Ha KOJUVIEKTMBHOE OBpalleHMe HANpaBAfgeTCs Ha MMA OJHOTO
13 TOANMCABIIMX €TI0 JMII, Yel MOYTOBLIM afpec YKasaH B oBpalleHnu, ¢ npoch6oi
NOBECTH OTBET JI0 CBEAEHMA APYTHX 3aaBHTeneit. Ecu B KOMIeKTMBHOM OOpaiieHnn
VKa3aHO KOHKPeTHOe JIMLO MM ajpec, Ha KOTODbIM C/leAyeT HAalpasuTh OTBET ,
OH HAMpaB/ISeTCs HA YKA3aHHbIM aapeC MM KOHKPETHOMY JIMLY.

4,32, Wcnonuutenr OgenaeT OTMETKY 06  MCNOAHEHWW  [OPYYE€HMA
N0 PacCMOTPEHMIO OBpalleHns B 3JIEKTPOHHOM KAPTOUKE Pe3OJIIOLMU, NMPUKPENIseT
CKaHMpOBaHHble obpasbl OTBeTa 3asBUTEIIO, MHPOPMALMM IO DE3y/bTaTam
paccMoTpenms ofpamieHus, €o3Aaér KpaTkuit OTYET 00 MCMOSTHEeHMM, CHUMEer
€ KOHTPO/ISL BHYTPEHHME [OPYYEHNA B aiPEC HIKECTOAILMX MCTIONTHMTEIEH M nepenacT
MHOPMALMIO 110 Pe3Yy/IbTaTaM PacCMOTPeRMs obpalienus C NPHICKEeHNeM KOIMK
QOTBETa 3a1BUTEIO B MPUEMHYIO.

4.33. Hanpasnenue OTBeTA 3asBUTEeN0 (€3 TOArOTOBKM MHQPOpMALMK
MO pe3yJbTaTaM pacCMOTPEHMS OOpallleHMA B ajgpec YIMOTHOMOYEHHOTO JIMLA
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He SIBJIIETCS OCHDBaHMEM )1 CHATUSA 06palleHis C KOHTPOJIS.

B crydae, ecim mMHbQOpmMauuA o pesynLTaTaM pacCMOTPeHMA OOpallleHys
M OTBET 3aABUTENIO YVAOBJIECTBOPSIOT KPUTEPHUSAM CBOEBPEMEHHOCTH, OOBEKTUBHOCTH,
BCECTOPOHHOCTM U TIPABOBOM OOOCHOBAHHOCTM, COTPYAHUK MPHUEMHONU TOTOBUT
MPOEKT NOPYYEHUs O CHATUM OOpalieHuss C KOHTPOIS M JOKIaabiBaeT MHPpopMauuo
B YCTaHOBJIEHHOM MOPALKE YIIOTHOMOUYEHHOMY JIMILY.

B cnyuae, ecnu mHbopmaums IO pesyabTaTaM paccMOTPEeHMsi OOpalLeHus
U (MIM) OTBET 3asBUTEJIKO He YIAOBJIETBOPAIOT XOTS Obl OGHOMY M3 KPUTEPUEB,
0003HaUeHHBIX B 263alle RTOPOM HACTOALIErO NYHKTA, COTPYLHUK IPUEMHOM TQTOBUT
MpOEKT TNOPYYEHMA YIOJHOMOYEHHOMY JIMLY O [IO0CTAaHOBKE  OOGpaLeHHMs]
Ha JONOJHUTEBHBIH KOHTPOb AMO0 JOKYMEHT BQ3IBPAILAeTCsl Ha OPABOTKY.

4.34. OTMeTKa «B Jefo» O COMCaHMM JOKYMEHTOB [0 pe3yiabTaTaM
PaccMOTPEHUA OO6pallieHMsI B apXMB ATE€HTCTBA CTABUTCHA YIIOJHOMOUYEHHBIM JIMLIOM
MPH YCI0BUMY UCIIONHEHHUSA BCEX NIOPYUYEHUH IO PRCCMOTPEHMIO 0bpanieHus.

4.35. Marepuansl mo pe3yabTaTaM pPacCMOTPeHMA OOpalleHMA XpaHATcA
B TeueHMe TroJa B TEKYUIEM AapxuBe MWCIIOJIHMTENA B OTHEAbHBIX TIAlIKaXx,
CPOPMMPOBAHHBIX 110 XPOHOJNOTAYECKOMY MM WHOMY TIPU3HAKY, KOTOpbIe
I10 MCTEYEHUHM OTHOrO rofla rmepeslaloTca B apxuB ATeHTCTBA.

4.36. 3asBuTeNbL AMOO €ro MmpemCTaBUTENb — JIMLUO, IIOJHOMOYMS KOTODOTO
MO/ TBEPKIEHBI J0BEPEHHOCTbIO, OPOPMIEHHOM B YCTAHOBJIGHHOM 38KOHOM MOpPAIKeE,
a TaKKe 3aKOHHLIM NPeACTaBUTENh MO TNUCbMEHHOMY 3adBJIeHMIO MMEeT NpaBo
3HAKOMMTRLCA C JOKYMEHTEMM M MATEpPUa/IaMM, KacCalOWMMUCA DPacCMOTpeHH
obpallleHnsi, ecnaM 9TM MaTepuanbl HEMOCPeACTBEHHO 3aTparusBaldT ero Ipasa
M CBOGOIB M B YKa3aHHBIX HOKYMEHTAX M MaTepHasaX He COOepKaTcs CBEOSHWA,
COCTABJAIOILME TOCYNAPCTBEHHYIO MM MHYI0 OXpaHAeMyK (ellepabHBEIM 3aKOHOM
TalHy, a TaK/Xe CHMMAaTb KOMUM C HA3BAHHBIX [JOKYMEHTOB M MAaTepHAIOB
C UCMOb30BaHMEM COBCTBEHHBIX TEXHMYECKUX CPENCTB.

5. OpraEmMsanys JMYHOrO IMPHEMA AWDKHOCTHOTO JIMILA AreHTCTBa.
IMpoBeaeHMe IMYHOrQ NPUEMA COTPYTHUKAMM IIPUEMHOM,
Oprasuzanys BbIe3AHbIX TMUHLIX TIPHMEMOB

5.1. JIuuKblit TIpHEM MTPOBOAMTCS PYKOBOAUTENEM ATEHTCTBA, 3aMECTHUTE/IEM
PYKOBOAMTEASA ATEHTCTBA, AO/KHOCTHBIMM JMOAMM AreHTCTBZ B COOTBETCTBUH
C rpaMKOM IMYHOTO NIpMEMA, YTBePXKIEHHBIM PYKOBOIUTEEM ATreHTCTBA.

5.2. Kauaupatypbl 3asiBUTENEA Ha JMYHBIM [PUEM K JO/DKHOCTHBIM JIMLIAM
ATEHTCTBA, VKa3aHHbIM B absale MepeBoM MyHKTa 5.1 Hacrosuero pasjena,
VTBEPKIAIOTCA JAHHBIMM LODKHOCTHBIMM JIMUAMM ATEHTCTBA CAaMOCTOSTE/IBHO
B COOTBeTCTBMM C MX KOMIIeTeHIMeil Ha OCHOBaHMM OOpallleHui B [TMCBbMEHHOM
M ycTHO# (opmax, a Takke obpaiuieHui B (OpMe 3MEKTPOHHOIO HAOKYMEHTA,
NOCTYNMMBIIMX B ATEHTCTBO W/WIM COAEpIKAIlMX IPOCbOBl O JIMYHOM [pUEME,
No KOTOPHIM INPWHATO pELICHME <IOAJEPKAHO» C YYETOM  TIOJIOKEHMH,
YCTaHOB/IEHHBIX [TYHKTOM 5.3 HacToswero pasjena.

5.3. JIuuublit TpMEM 3adBMUTENA MPOBOAUTCS PYKCOBOJMTENEM ATEHTCTBA,
3aMeCTUTe/IeM PYKOBOOMTENA ATEHTCTBA [IPY HRIMYKMK Y 3aABMTENA OTBETOB Ha €ro
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obpaileHne, JaHHbIX APYTMMM COCYLAPCTBEHHBIMM OpraHamMiu YJBIHOBCKOM 061actu
UMM OpraHamy¥ MeCTHOIO CaMOYIPAB/IeHMsI MYHMUMIIUIBHBIX  06pa3’oBaHmit
VYIbIHOBCKOM 06nacTy, K TIONHOMOYMAM  KOTOPbIX OTHOCUTCH  pelieHue
MOCTaB/IEHHOrO B 06palleHny BOIIPoca.

B caydyae OTCYTCTBMS YKa3aHHBIX OTBETOB JIMYHBIA [PUEM 3asgBUTENs
NPOBOAMTCA MHBIMM  JO/DKHOCTHBIMM  JIMUAMM  ATEHTCTBE IO  MOPYYEHHIO
pyKoBoguTenem AreHTCTBA, B COOTBETCTBUM € DaClOpefeIeHMeM MeXILy HUMMA
oba3aHHOCTEN.

5.4. O6paienua, mnofnexalme pacCMOTPEHMIO Ha JIMUHOM  IpUéme
JO/DKHOCTHBIX NI AT@HTCTBA, VKa3aHHBIX B ab3ale NMyHKTe 5.1 Hacrosero pasiena,
MpeaBapHTeNbHO PAacCMATPUBAIOTCA MCIIOIHMTENEM [0 CYIHECTBY IMOCTABIEHHBIX
B HUX BONPOCOB. MICIIOMHMUTEND BNpaBe 3allPOCMTH Y 3aABMTENIsT HEOOXOMMMbIS IS
paccmoTpeHun obpallieHuss JOKYMEHTBI M MaTepMaNbl B UQIIX  YTOYHEHMUS
o0cTOATeNbCTE U PaKTOB 1o obpainennto. McronHuteneM roTosatTcs npeioskeHuns
MO TOMOKMTEILHOMY PEeLIeHMI0 BONPOCOB K JIMYHOMY NPHEMY HOKHOCTHBIX JIMIL
ATeHTCTBA, YKa3aHHBIX B TYHKTe 5.1 HacTos1LIero pasgena.

5.5. Tlpurnauienvie 3asBUTeNsT Ha JIMUHbIM MPUEM  OCYIIECTB/AETCS
no TtenedhoHy, MOCPEACTBOM MCIIOMb30OBAHMSA 3JIEKTPOHHBIX CUCTEM CBASH WU
OPYrMMY CnocobaMM, HO He nosgHee 4yeM 33 2 [OHA A0 J1aThl, Ha3HAuYEHHOU
B IIOPYYeHHH YIIOTHOMOYEHHOTO JIMLA.

B cnyuae oTkaza 3agBMTENH OT JMYHOrC mnipuéma (Mim HeaBku 0Oes
TIPenyTIPEXAEHMA Ha JUYHbIH NPUEM) TIMChMEHHBIM OTBET IO pe3y/bTaTaM
paccMOTpeHust 06pallleHMs TOTOBMTCS HA OCHOBaHMM MMeHLeics uHQpopmalym
IO CYLUECTBY [OCTABJEHHBIX B ODpAalL@eHMM BOIIPOCOB € YBEAOMIJIEHMEM 3aSBUTONA
O BO3MOXHOI HerojiHoTe MHboOpMAIMy, OOYCIOBIEHHOM €ro HEeABKOM Ha JIMYHBIA
MPUéM, & TAKKe B YKA3aHHOM OTBETE Mepeuyncasiorcss (akTbl M OBCTOATENLCTBA,
TpebylouiMe TOACHEHMA 3a4BATENIA  [OJ11  BCECTOPOHHEIO M OOBEKTMBHOIO
PacCMOTPEHMS €r0 0OpalleHus.

5.6. Opranmnsaumio 1 NOArOTOBKY JIMYHOTO NpUEMA PYKOBOANUTENeM AreHTCTBa
OCYUIECTRJISIET NPUEMHAS.

OTBETCTBEHHOCTD 3a IOATOTOBKY M OPraHM3aLMIO MIPOBeaeHMs TUMYHOTO IIpHéMa
TOJDKHOCTHBIX NUI[ AT@HTCTBA, VKasaHHbIX B MNyHKTe 5.1 Hacrosiuero pasjena,
BO3JIAr&6TCS Ha YKA3aHHBIX JOMKHOCTHBIX JIMIL.

5.7. Ha nuuHOM npméMe JO/KHOCTHBIE TMLA ATEHTCTBE, YKA3aHHBIC B NIYHKTE
5.1 Hacrosilerc pasgena, OCYLIECTBIAIOIIME JMYHBbIA NPUEM, NPenCTaBASIOTCH,
NpenaaraloT 3afBUTENSIM TOBTOPHO WMIIOKUTb CyThb 0OOpaufeHus, OLEHMBAIOT
UMeEIOLIIMEC VY 3adBMUTENEA [OOKYMEHTBL M MaTepuaibl HA [pegMeT Halududa
HAPYIUEHU} 3aKOHOMAATe/bCTBA, Npas, CBO6OJ, M 3aKOHHbIX MHTEPECOB 3agBUTE/IEH,
VTBEPXKAAIOT MM OTKJIOHSIOT IIPOEKThbl pPeleHMM, NPEAJIOKEeHHbBIE HCIIOTHUTESAMM,
MHGOPMUPYIOT 3adBUTENeH O npuHsaToM pemreHnyu. O6parieHue B yCTHOU dopme
N0 UTOTaM JIMYHOTO NpuéMa CTABMTCS Ha KOHTPOJb M paccMarpuBaercd Ha obmpx
OCHOBaHMAX B COOTBETCTBUM C HacToslei UHCTpykumen.

5.8. OrtmesbHBIE KATETOPpMM 3asABUTEEA B CJIy4dasx, IIpenyCMOTPEHHBIX
3aKOHOAATenbCTBOM Poccuickon Penepaumm, noab3VIOTCA IIPABOM Ha JIMYHBIHA [IPUEM
B [I€PBOCUEPEAHOM MOPAIKE.

B ciyuyae, ecnu npaBoM Ha NEepPBOOYEPENHONA MpMéM 061a1a10T OZHOBPEMEHHO
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HECKOJIbKO 3asBMTENIeH, NPUEM YKa3aHHBIX 3asBUTEIEN MPOM3IBOIUTCH B MOPSAKE
UX SIBKU.

59. B xome nuyHOro nmnpHéEMa 3adBMUTENb NPEXbAB/ISCT AOKYMEHT,
YOOCTOBEPSIIOIIMA  er0  JIMYHOCTb, HA OCHOBaHMM KOTOPOIO OCYLIECTBJISIETCS
oQOopMIIeHMEe KapTOUKH IMYHOIO NMPUEMA COTPYAHMKOM IIPUEMHOM.

Ilpu oOTCYTCTBMM JOKYMEHTA, YAOOCTOBEPSIOUICTO JIMYHOCTL 3asiBUTENS,
COTPYAHUKOM NIPUEMHON, BEAYLLINM JIMYHBIA MTPUEM, 3aIBUTEIIO PA3HACHAETCS MpPaBo
HaImpaBMTh obpallieHye B aapec ATEHTCTBa, pYKOBOAUTENA ATEHTCTRA, JO/KHOCTHbIX
JoML ATeHTCTBa B IIMCbMeHHON dopme uiu B popme INEKTPOHHOTO JoKyMeHTa. [1pu
3TOM KapTO4YKa JWYHOrO NMpHMémMa He 3aBOIUTCA.

5.10. CoTpyanuk nNpuéMHOI obecreYmBaeT CoaePKATEIbHYIO CTOPOHY JMUHOTO
npuUeMa:

BbISICHSIET MHTEPEeCYIOLLIME 3asiBUTENEN BOMPOCHI;

YCTaHAB/MBAET HAIMYME 110 MHTEPECVIOLIMM 3asiBUTE/ICN BOIMPOCAM PelieHunn
rOCYJapCTBEHHOTO OpraHa, OpraHa MeCTHOTO CaMOyIipaBJIeHMS, K KOMITeTeHLIMM
KOTODPBIX OTHOCHTCS PacCMOTPEHMe JaHHBIX BOMPOCOB;

OLIEHMBAET MMEIOLIMECS Y 3aABHUTEJIEM HOKYMEHTBI ¥ MaTepuasibl HA IpegMeT
HaJIMYMA HApYLIEHMH 3aKOHOZATENLCTBA, IMPaB, CBOBOIA MM 3aKOHHBLIX MHTEPECOB
3agBUTENEH.

5.11. B oryyae TOATBEPXKAEHMS HEOMHOKPATHOCTH OOpalieHMsi OLHOro
3a9BUTENS COTPYAHMKOM TNPUEMHOM [€/1aeTCs 3arnpoc B apxuB AreHTcTBa 060 Bcex
NOCTYIIMBILMX PaHee 0OpaleHnax JaHHOrO 3asiBUTENd.

5.12. B xozme nuyHOro npmémMa COTPYAHUKOM IIPMEMHON OTKA3BLIBACTCA
3aIBUTENIO B JATbHEMILIEM PACCMOTPEHHUH OOpalleHUs, eC/T paHee eMy Ob1T JaH OTBeT
MO CYLUECTBY NOCTABACHHBIX B 0OpallleHUK BOMIPOCOB.

5.13. [Mocste 3anmoJHEHUS KapTOYKM JIMMHOrO Npuéma 3asiBUTEsb CTABUT CBOIO
NOATMCH, NOATREPKAAIOULYIO COOTBETCTBUE COAEPXKAHUS KAPTOUKM JIMYHOIO TIpUuéma
M3JIOKEHMIO CYILECTBA [TOCTABJEHHBIX B OOpallleHH BOIIPOCOB.

5.14. B caiyyae nosyyenust OTBETa Ha BCE MOCTABJIEHHbBIE B 0OpallieHMy BONPOChI
B XOJI JMYHOIO NPMEMa U HaJIMUMsl COTNIACHUSI 3asIBUTEIA HA YCTHBIM OTBeT B KapTOUKe
NUMYHOTO MpHéEMA JesaeTcs creayrollas 3anuch. «OTBeT HA oOpalleHMe MNMOTyYeH
B xoze JjauuHoro npuéma. OT NOMCEMEHHOIO OTBETAa OTKa3bIBalOChb», KOTOpas
MOATBEPKAAETCA MOAMHCHIO 3aBUTEJIS.

5.15. B xoze muHOro npmMéma 3asiBUTENb MMeeT NPaB0 OCTABUTb TMChbMEHHOE
obpaienne, [IncbMenHoe ob6palleHUe MOJJIEKUT PETMCTPALMM WM PACCMOTPEHMIO
B MOPSAIKe, YCTAHOBAEHHOM HacTtosiwen MHCTpyKiuen.

5.16 Ha sBrOopom 3k3emIUIipe NUCBMEHHOrO O0OpalleHMsA COTPYZHMKOM
TIPMEMHOI CTaBMTCS OTMETKA O npuéme obpalleHns B MPHMEMHON ATeHTCTBa.

Ilp 3TOM KONMMpPOBaHME TEKCTOB OOpAlleHMI M TIpUIaraeMbIXx K HMM
MAaTepHanoB {(IPUIOXKEHMI) COTPYAHMKOM TIPHMEMHOM HE TTPOM3BOANTCS.

6. ITopsanok pa6oThbI C 3aPOCAaMM AOKYMEHTOB ¥ MaTepuaJioB
0 pe3y/IbTaTaX pacCMOTPEHMs 00paleHusd U 3anpocaMmy A0KyYMEHTOB

¥ MaTepUAaIoB, Heo6XOAMMbIX /18 PACCMOTpPEeHMs 00paleHHus

6.1. JomxHocTHOE NMIO ATEHTCTBA JIO HAIpPaBJACHHOMY B YCTaHOBJIEHHOM
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[OpAKE 3anpoCy roCyJapCTBEHHbIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaB/IEHMA
WIM JOJDKHOCTHBIX 7M1l 06A33HO B TeuyeHue 15 JHel co AHs permcrpanym 3anpoca
OOKYMEHTOB ¥ MATepUasZIOB B ATEHTCTBE INPeNOCTaBMThb AOKYMEHTB M MaTepHaJibl,
HEOOXOAUMBIE IS PACCMOTPEHMs1 OBpanieHus, 3a UCKAIOYEHMEM JOKYMEHTOR
M MaTepHaJioB, B KOTOPBIX COHEPIKATCA CBEAEHMS, COCTABIAIOIIME FOCYAAPCTEEHHYIO
MUY MHYIO OXPaHsfeMyio (eepasbHbIM 3aKOHOM TANHY, M JUIS KOTOPBIX YCTAHOBJIEH
0CcoOBbIH TOPAAOK NPELOCTABIEHMS.

6.2. JJOJKHOCTHOS TMIO ATEeHTCTBA [TPY HallpaB/IEHMM TTePBUYUHbBIX OO paLlleHn 1,
NMOCTYTIMBIIMX B ATEHTCTBO, 110 KOMIIETEHLMM B MHbIe TOCYJAPCTBEHHbIE OPraHbl,
OpraHbl MECTHOI'O CaMOYIIPaBJEHMS MM MX OO/DKHOCTHBLIM JIMIAM, B MOMHOMOYMA
KOTOPBIX BXOIMT pelIeHMe IIOCTAB/NIEHHbIX B OOpallleHMsX BOMpPOCOB, BIIpaBe
3aMpalllMBaTh Y HUX AOKYMEHTBI M MAaT€pMaibl O pesynbTaTax pacCMOTpPeHUs
HAaTNPaBJIEHHLIX OOpallleHMd MO MCTEYEHMM YCTAHOBAEHHOrQ 3aKOHOMATENHCTBOM
MaKCHMMaJIHOTO CPOKa PacCMOTPEeHUS 06 pallieHusl.

6.3. HomxHOCTHOEe nMUO ATEHTCTBA BIIpaBe IIPMHATH K PacCMOTPEHMIO
NOCTYNHMBLIVE B Ar€HTCTBO 0OpallleHMs, SIBJIAIOLIMeCs:

HEOOQHOKPATHLIMM M COAEPKALUMMM BOPOCH!, PellleHHe KOTOPbIX He BXOOMT
B KOMIETEHIUMIO ATEHTCTRE UTH I0/IKHOCTHOIO JINIA ATEHTCTRBA, B afpec UM Ha UMS
KOTOPOLO CHO MOCTYIIHO;

~ TIepBMYHLIMM M COZLEpKAIMMM BOIPOCHI, DEIUEHME KOTOPbIX HE BXOAMT
B KOMITETEHLMIO AT€HTCTBA MM JO/KHOCTHOTO /iMla ATEHTCTBA, B afpec UM Ha MM
KOTOPOrO0 OHO IIOCTYNMJIO, HO COZepXallMMKM MHGPOpMALMIO O NpefblayileM
PACCMOTPEHMM AZHHBIX BONPOCOB OCYAAPCTBEHHBIMMY OpraHamm, OpraHaMu MeCTHOTO
CAMOVYIIPaB/IeHUA MU UX AO/DKHOCTHBIMM JIMLIAMM, B KOMNETEHUMIO KOTOPBIX BXOIHT
MX pelleHue.

HcmonHuTenb Hanmpas/sieT 3asBUTEMSIM OTBETHL IO CVIUECTBY MOCTABJIEHHbIX
B HMX BOMNPOCOB Ha OCHOBE IMOJYYEHHBIX B MOPAOKEe 3anpoca Marepuasios
M JOKYMEHTOB OT JPYrMX TCOCYARPCTBEHHbIX OpPraHOB, OPraHOB MECTHOTO
CAMOYIIPaBMEHHA, UX AOJIKHOCTHBIX JIMLL.

6.4. AreHTCTBO WM JOJDRKHOCTHOR IO ATreHTCTBa NPy MPUHATUH O6paIieHNH,
VKa3aHHbIX B OVHKTE 6.3 HACTOMILUErO pasfesna, K pacCMOTPEHMIO, HalpaBiser
3aABUTENAM YBCAOMICHHME O NPOJJIEHMM CPOKa MX pacCMOTPeHMS M HallpaBJIeHUH
B COOTBETCTBYIOLLMI TOCYAAPCTBEHHBIM OpPraH, OpPraH MecTHOro CaMOyIIpaB/jieHMs
33NpOCca JOKYMEHTOB M MarepuasoB, HEOOXOMMMbIX JJIs1 pacCMOTpeHMs obpalueHms,
¢ MOCIENVIOIIMM HaNpasJIeHMeM OTBeTa 3asiBUTENt0, [0 FOTOBJIEHHOI'O Ha OCHOBAHMU
NpeACTABIeHHbIX IOKYMEHTOB Y MaTepHasioB.

~ 6.5. B cryuae, ecnm OTBeT M3 OpraHa COCYNapCTBEHHOM BJAacTH, Oprada
MECTHOTO CAaMOYTIPaBJIEHWA MAM OT MX [JOJDKHOCTHBIX JIML, Ha oOpalleHue,
Haxondlleecd B PEXMME OXWAAHMA, YIOBJETBOPSIET KPUTEPUAIM OOBEKTUBHOCTH,
BCECTOPOHHOCTY UM TpaBOBOM OOOCHOBAHHOCTH, IO/DKHOCTHOE JUI0 ATrEHTCTBA
33 TIOANIMCHIO YIOJHOMOYEHHOTO /Ml UM JIMLA, UCTIONHSIONIEro ero 00s3aHHOCTH,
Harpas/sieT OTBeT 3ASIBUTEIIO.

6.6. B ciyuae, e OTBeT M3 OpraHa rOCY/apCTBEHHOM BJIACTH, OpraHa
MECTHOrO0 CaMOVTIpaB/leHMs WM OT MX [O/DKHOCTHBIX JIML Ha oOpalueHue,
Haxomslleecss B pexXuMe OXWIAHMA, HE YAOBJETBOpSET XOTA Obl OLHOMY
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U3 KPUTEpPUEB, YKA3aHHHIX B ITYHKTE 6.5 HACTOALLEro pasaesa, YIIOTHOMOYEHHOe JIUIIO
TIpMHMMaeT pellieHMe O HalpaBAeHuM OOpalleHMs I HOBOTO PacCMOTPEHMS
B rOCYAapPCTBEHHKbLIM OPraH, OpraH MeCTHOTO CAMOYIIPABICHHUA MM UX JO/IKHOCTHBIM
JMUaM, B KOMIIETEHLMIO KOTOPBIX BXOIMT pellleHMe IOCTaB/MeHHbIX B OOpallleHnu
BOMPOCOB, ¥ MOBTOPHO 3anpaiunBaeT B YKA3aHHbIX OPraHax AOKYMEHTBI M MaTepPUasIbl
O pes3syNbTaTax pPacCMOTPEHMS IAHHOrO OOpallleHus C YBeAOMJIEHUEM 3asBHUTEIS
0b 3TOM.

7. AHa/TM3 0OPAIEeHUH, Pe3yAbTATOB PACCMOTPEHUN oBpaneHnH
M KauyecTBa IIPMHSITBIX MEP 10 PAaCCMOTPEHMIO 08 palleHuH

7.1. B uenmax Hacrosuei WMHCTPYKUMM TOH, TEPPUTOPMENA MOHMMAETCS
TEPPUTOPMA OLHOTO UM HECKOJbKMX MYHULMIIATILHBIX 06pasoBaHmit Y IbSAHOBCKCH
obrnacTyu (nanee — TeppUTOPHUA).

7.2, CucremaTusalus  BOMpPOCOB, COAEPKAMWMXCA B  OOpalleHMix,
OCYILIeCTBJIIETCS. Ha OCHOBE THMIIOBOrO  OOIEPOCCHMMCKOrO0  TEMaTHUEeCKOro
K1accugpuKaTopa obpanieHnid rpaXkiaH M aHanu3a cogepskaHus obpaienns.

7.3. [IpenMeTom aHanu3a copep)kaHus O6palllgHUMM SIBASIOTCS abCONIOTHEIE
1 OTHOCHMTEJIbHBIE TIOKA3aTeIN KOJIMUECTBa BOMPOCOR, COAEPKalMXC B 0OpaltieHMAX
3afABUTENEN, TOCTYIIMBILMX 32 aHATM3UPYEMBIH MePHOL.

7.4. KomyecTBeHHbIe MOKA3aTeAM BOIMPOCOB, COAEPKAIIUMXCA B OOpaLeHHsIX,
ONpefeAIOTCA MO OOIIEeMY KOJIMYeCTBY BOIPOCOB, COAEpsKauluxcsl B OOpameHmsx,
NOCTYNIMBIUMX 33 AHAJM3UPYEMBIA IMEPUOJ, MO BOMPOCAM COOTBETCTBYIONIEH
CHCTeMATH3aLMH, TI0 TePPUTOPHAM, C KOTOPBIX MNOCTYIUAM OOpalllenust, CoIepKalye
COOTBETCTBYIOLINE BOMPOCHL.

7.5. OTHOCHUTENbHBIE IIOKA3aTEeIM KQJIMYEeCTBA BOIPOCOB, COAEPKALUMXCS
B OOpAaLEHMAX, IOCTYTIIMBIUMX 33 AHATU3MPYEMbII ITEPHUOI, ONPEeACIAIOTCA:

B LeJSIX BLISIBJIGHMS COOTBETCTBYIOIIMX [IPEANOYTEHNH  3asBuUTeNeN
COOTBETCTBYIOWIMX TePpUTOPHM, B Ipefenax KOTOPbIX DAaclofioXkeHbl MecTa
UX SKATEIbCTBA, IIPEObIBAHMS M/IM HAXOXKIECHWA,;

B LIEJINX BLIABICHMA MOBBIILEHHON aKTUBHOCTY 3asiBUTESNEH COOTBETCTBYIOIMX
TEPPUTOPMIA, B IIpefieaax KOTOPbIX PACIOJIOKEHB! MX MECTa XKUTE/IbCTBA, NPeGbhIBaHMA
MM HAXOXKIEHMA.

7.6. TlpennouTenns 3asBUTENIEN COOTBETCTBYIOLIMX TEPPUTOPUM, B Npeaesax
KOTOPbIX PAaCIOJIOKEHBI MECTa MX KHUTENbCTBA, [MpedblBaHMA MWIM HAXOXKIEeHW,
JICCNEeAYIOTC B COOTBETCTBMM € CMCTEMaTM3alMeH BONPOCOB MyTEM pacuéra
CTENYIOLIX OTHOCHTE/IBHBIX II0Ka3aTeNei:

oMM  BOTPOCOB  COOTBETCTBYWOLUEH  CMCTEMaTM3IauMM, COAEPKAlMXCA
B O6palEHNAX, MNMOCTYMMBIUUX C TEPPUTOPMM, B OOLIEM KOJMYECTBE BONPOCOB,
TIOCTYIIMBIINX C TEPPUTODPUM,

70/ BONPOCOB  COOTBETCTBYKOWIEM  CUCTEMATU3AlMM, COAEPKALIMXCA
B OBpalleHMsIX, NOCTYMMBIIAX C COOTBETCTBYIOWIEH TeppuTopuy, B 0bIUEM
KONMYECTBE BONPOCOB, TOCTYIIMBIIKX € ZAHHON TEPPUTOPUM.

7.7. AHanu3 pes3y/NLTaTOB pacCMOTpeHMs OOPALeHMM 33 aHATM3MPYEMbIH
nepvoj, OCYILECTB/ETCS C MCHOJIb30OBAHMeM AabCOMIOTHBIX M OTHOCHTENbHBIX
nokasaresen (fo/1eH) NPUHATHIX IO HMM PelUeHUN — «IOAIEPIKAHO», «PA3bACHEHO?,
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«He ToAfepXaHo». [Ip¥BOJATCA JaHHbBIE O KOJTMYECTBe OOpaLlieHU, CPOKM TIPHMHSITUS
PelIEeHMA 110 KOTOPHIM B dHAIMIUPYEMbIA MMEPUOL He HAaCTYIMMIM («HAXOIATCH
Ha pacCMOTpPEHUM»).

7.8. OtmenbHO 06OOWIAIOTCSA CBEAEHMA O MPUHATBIX AreHTCTBOM Mepax
Mo oBpaLeHNsIM. ~

7.9. Pacuér OTHOCMTENBHBIX I[IOKa3areled -— JOAM COOTBETCTBYIOLIETO
TIPUHATOrO PeLIeHKUS B ODLIEM KONMMECTBE TPHUHATBIX pelleHN TO3BOJIIET TPOBOOUTD
CpPaBHEHHE De3yJbTaTOB PacCMOTpeHUsA OOpallleHUM He3aBUCHMO OT KONUYeCTBa
pPaccCMOTPEHHBIX OBpanieHuH.

7.10. OTHOCHMTEbHBIE TNOKA3aTe/MM Pe3yNLTATOB PAcCMOTPEHUS OOpalleHHUH
MOoryr o0600L@ATbC M CpPaBHMBATHCA [0 COOTBETCTBYIOIWIMM  MEPUOjIAM,
0 COOTBETCTRYIOLIMM TEPPUTOPUSIM.

7.11. AHanmM3 NpeanouTeHMN 3aBUTENICH COOTBETCTBYIOLUMX TEePPHUTOPUH,
B TMpEAeNax XOTOPbIX pPacrioJOXXeHbl MECTa WX JKUTEAbCTBRZ, NpeObIBAaHMS WM
HaXO)KAEHMsl, MO BONPOCAM COOTBETCTBYIOWIEM CHCTEMATM3aLMM IO3BOASET IpH
MEePUOANYECKOM CPaBHEHMU 110 PA3/IMYHBIM aHAMN3MPYEMbIM NMEpMoiaM B AMHAMMKE
BLISIBJIATb  TIOCTOSHHBIE  WIM  CUTYaTMBHBIE  IIPpEANOYTEHMs  3asiBUTENEiR
COOTBETCTBYIOLLMX TeppUTOPUH. IIpu 3TOM AMHAMKUKA M3MEHEHMs O01Lero KonmM4yecTBa
BONPOCOB HE OYAET BAMATL Ha AMHAMMUKY U3MEHEHMS [TPeJTIOUTeHNSA 3asBUTeIe .

7.12. AHamu3 obpallleHyii M NPUHATBIX TI0 HUM MEP MOXKeT OCYILECTBIATHCS
B criemyrommx popmax:

nepuomtdecKie (e;keMecayHble, eKeKBapTalbHbe, rOf0Bble) MHPOPMALIMOHHO-
CTaTUCTHUeCKMe 0630pb! OBpalLeHmit 3anBUTeNelH;

onepaTMBHbIe MHOOPMALMOHHbIE 0630pbI 06 palleHNH 3asiBUTENEN;

TeMaTHYeCKHe UHPOPMALMOHHO-3HATMTHYECKME 0630phBI ofpalieHuit
33asIBHTE/IEI;

MHGOpMaLMOHHbIE 0630ph! OBpallleHNit 3aABUTEIEH.

8. Buapl, GopMBI KOHTPOJIA 33 OpraHM3anyel pacCMOTpeHNS
ofpaimeHlii B AreHTCTBe M OTBETCTBEHHOCTD AOJDKHOCTHBIX
JIMI], ATEHTCTBA 32 HapyIIeHMe MOpPAAKa PacCMOTPeHMA 06panieHui

8.1. Koutponr 3a cobmogeHMeM CpPOKOB pacCMOTpeHus oOpaiueHus,
HanpaB/IGHHOLO B afipeC ATeHTCTBa, PyKOBOAMTE/ST ATeHTCTBA, NMO/DKHOCTHBIX JIUIL
ATeHTCTBA 0/ TIPMHATHMA Mep, BO3jaraercs Ha AO/DKHOCTHBIX JML, ATEHTCTBA,
Ha3HaYeHHBIX OTBETCTBEHHBIMAM 3a paboTy ¢ obpaleHMsIMH.

KoHTposnb 33 OpraHusauMei [OpAgKA  PacCMOTpeHus — oOpalueHwi,
MOCTYNABLUKUX B AreHTCTBO, OCYLIECTB/IAET NIPUEMHAA, @ TRKKEe HCIIOJTHATE M.

8.2. KoHTpO/ib 33 MCNOJIHEeHMEM MOPYYEHUsS MO PacCMOTPEeHMI0 OOpaleHus
BKJIIOUAET B cebs crienyrolme npouenypbi:

MMOCTAaHOBKY TTOPYYEHMA NO PaCCMOTPEHHIO 0OPAlIEHUI HA KOHTPO/Ib;

c60p 1 06paboTKy MH(POPMaLMM O XO/e PacCMOTPEeHs s OO pallieHNs,

Bee3l (B Cly4Yae HeO6XOAMMOCTM) K 3adBMTeNO (Tpymme 3asBMTese),
OT KOTOPOro (KOTOPLIX) ITOCTYNNIO O6palleHue;

ITOATOTOBKY 3aMPOCOB O XOIE M COCTOSIHMY pAacCMOTPeHMs1 0OpatiieHus,
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MOAIOTOBKY M 0000IIeHMe JaHHBIX O COOepP)KaHMM M CPOKAX PAaCCMOTPEHMS
obpalleHms;

[pegocTapiieHMe UHGOpPMaLVK JO/DKHOCTHOMY JIMIY ACEHTCTBA I/ NPHUHATHS
peleHus.

8.3. KoHTposb 33 CBOEBPEMEHHOCTHIO U MTOJIHOTOM OPraHM3allMi pacCMOTPEeHMA
oOpallleHyM BRIIIOYAeT B ceds1 KOHTPOJIb:

33 COOTBETCTBMEM 3aKOHOJATENMLCTBY CPOKOR PACCMOTPEHMSI OBPALLIEHMIA;

33 CROEBPEMEHHOCTBIO NPUHATHIX MEP [IPM PACCMOTPEeHKU 0OpallieHUA.

8.4. KouTponp 3a KayeCTBOM M pe3y/JbTaTaMu Oprasiusauuu padoThl
¢ 06pailleHMAMY OCYILECTB/SIETCSA B BUAE:

1) npoBepok:

a) O'bEKTMBHOCTH M TIONHOTbI NMPUMHATHIX MEP NPK PACCMOTPEHUH 00PallleHI ;

6) cobMmomeHMss NOC/ieNOBATE/IBHOCTH OEeUCTBUM M CPOKOB, YCTRHOBJICHHBIX
3aKOHOIATebCTBOM, IPK PACCMOTPEHMM OOPALLIEHNH;

B) COOTBETCTBHA 3aKOHOAATE/IbCTBY paboThl € OOpaleHUsIMU B ATeHTCTBE,

I') BbISBJIEHUA NIPUYMH HEeCBOEBPEMEHHOrO M HeKavyeCTBEHHOIO pacCMOTPEeHWMs
obparlenuis;

2) coBelaHKI 10 BONpoLam:

a) COCTOSIHMA MCIIOIHEHUS TTOPYUEHMIA [0 PACCMOTPEHHIO ODpallleHMi];

6) MOAroTOBKM MAaTEPUAJIOB TIO PE3Y/IhTaTaM paccCMOTpPeHUI OOpALLeHNUIH;

B) BBIpAGOTKM eAMHBIX NMOAXOMOB K YCTPAaHEHUIO HEHNOCTATKOB, BbIABJIEHHbIX
B pesyJIbTare [1pOBepoK.

8.5. B 3aBMcHMMOCTM OT NepMOIMYHOCTU MUCHOJB3YIOTCH ClIENYIOLIME BHAbI
KOHTPOA 3a COB/IONEHMEeM CPOKOB PACCMOTPEHNs O6palleHUH:

TeKYLDIN (e)KeLHeBHbIN);

OTepaTUBHBIN (e3KeHeAeNbHbIN);

VIPEeXKAAIOIINA (IOJEKAHbDINA).

IlpoBegenue MPOBEPOK M COBEIIAHMNA OCYIIECTBJAAETCH MO  rpadmky,
COTIJIaCOBAaHHOMY € YIOJIHOMOYEHHBIM JIMIIOM.

BHeIlaHOBBIe IIPOBEPKM OPraHM3YIOTCH M IPOBOAATCH [0  IIOPYUYEHHIO
YIIO;THOMOYEHHOrO 113,

8.6. UcnonHuTeNb HeCeT OTBETCTBEHHOCTh 33 CBOEBPEMEHHOCTb U KayeCTBO
TIOATOTOBKM OTBeTa 3adBUTEMIO M MHGOOpMauuyu MO pe3ynbTaTaM pacCMOTPEHUA
oOpaLIeHus.

8.7. Jo/mxHocTHele auna AreHTCTBA MPHMBIEKAKOTCA K OTBETCTBEHHOCTH IpPU
HApYILIEHUM nopsaKa paccMOTpeHMS obpalLeHui B COOTBETCTBUU
C 3aKOHOAATENBCTBOM.

8.8. TlepcoHanbHas OTBETCTBEHHOCTb JIO/DKHOCTHBIX — JIMIL  AT€HTCTBA
33 paccMOTpeHMe oOpalleHNii 3aKpeIieHa B X JO/DKHOCTHBIX PeryiaMeHTax.

8.9. [py BbLABNCHMM HapyLIeHHiT TonoseHuit OenepanpHoro 3akoHa N2 59-03
¥ Hacroaweyt HMHCTpyKLMM NpMEMHOM HANpaBAAeTCsl JOKAAJHAsA 38MMCKa Ha MMA
YIOMHOMOUEHHOTO /1ML, HAa OCHOBAaHMM . KOTOPOM pacCMaTpMBRETCsl BONPOC
O TIPUMEHEHMM B OTHOUIEHMM MCHONMHMTENR [MCUMIVIMHAPHOTO B3bICKAHMA
B YCTAHOB/I€HHOM 3aKOHOJaTeNIbCTBOM NOPSJIKE.
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9. ITopsagoOK paccMOTpEeHHsI 3aTIPOCOB
0 IeSTeAbHOCTH AreHTCTBA, JO/DKHOCTHBIX JIMI| ATEHTCTBA

9.1. 3anpoc, COCTaBleHHBIM B MUCbMEHHON (OpMe, TMOMIEXUT pPerucTpaiiii
B monyse «OOpallleHHMA CpaXIaH» B TeyeHuMe 3 JHEeN COo AHA €ero NHOCTYIICHMA
B ATeHTCTBO. 3al1poOc, COCTABJIEHHbIN B YCTHOM hOpMe, NOAJISKUT PErMCTPaLMM B JeHb
ero MOCTYIIJIEHMA C YKa3aHUEM AATbl M BDEMEHM TTOCTYI/IEHUA B AT€HTCTBO.

9.2. B ciryuae, ewtu 3anpoc He OTHOCUTCA K Cepe HeATeNbHOCTH ATreHTCTBS,
JOJKHOCTHBIX JIML, AT@HTCTBA, OH HAIIPABJISAETCS IPUEMHON B TeueBue 7 AHel O JHA
perucTpalum B ATeHTCTBE B TOCYAAPCTBEHHbI OPrad MM OpraH MeCTHOro
CaMOYIPABJIeHMA, JO/DKHOCTHOMY JIMIY, K IOJIHOMOYMAM KOTOPBIX OTHECEHO
NIpeloCTaBIeH e 3allpallMBaeMon uHpopMaLnu.

O  wHanpasseHuM  (mepeazmpecaluu)  3anpoca  MpHEMHAA  coobliaer
HaINpaBMBLIEMY 3aNpOC I0JIL30BATEN0 MHPOpMaUMell B TeUEHHME 7 OHEM CO OHA
perucTpaiuy 3anpoca B AreHTcTBe. B cnyyae, ecnu AreHTCTBO He pacnosaraer
CBEICHAAMM O KaJWuuyM 3anpaiinBaeMoyr MHQOPMALMH B APYTOM IOCYIapCTBEHHOM
opraHe, OpraHe MeCTHOTO CaMOYNpaBieHMs, OO0 3TOM TakKxKe cooldlaercs
HAlpaBMBLIEMY 3anpoC NONb30BaTENO MHGOpPMAILIME B TeYeHMe 7 JHeH CO IHSI
peruCcTpaliy 3anpoca B AreHTCTRe.

0.3, 3ampoC NOmJIEXUT PAacCMOTPEeHHMIO B 30-DHEBHBLIA CPOK CO OHA €ro
perucTpaumMM B ATEHTCTBe, €CIM MHOE He MNPeLyCMOTPEeHO 3aKOHOAATeIbCTBOM
Poccuitckoi Mepepanyn.

9.4. B ciryyae, ecny InpenoCTaBjd€HME 3anpalliMBaeMoiu HMHbopmaumu
HEBO3MOXHO B YKA3aHHbBIM CpOK, [IOJB30BaTeNb UHGPOpMalMen yBeNOMISETCS
VICTIONIHNTENEM OO OTCPOUYKE OTBETA HA 3anpoC B TEUEeHME 7 HHEM CO JHA €ro
peructpauMmM B ATEHTCTBE C VYKA3aHMEM TMPUYMHBI TAKOM OTCPOUYKM UM CpOKa
NpefoCTaBNeHMs 3arpaliMeaeMoit MHGOpMaLUMKM, KOTOpPbIM HE MOKET HMPEeBBIUIATh
15 nHedt cBepx YCTaHOBJIEHHOrO CPOKa /sl OTBETA Ha 3amnpoc.

9.5. Unpopmaumsa 0 geaTenbHOCTH ATeHTCTBA, HO/KHOCTHBIX JIML, ATeHTCTBa
TOATOTARJIUBAETCS B BUJE OTBETA HA 3aMPOC, B KOTOPOM COAEPIKMUTCS MIIH K KOTOPOMY
TpuiaraeTcss  sampainmsaemas MHQoOpmauma nMB0 B KOTOPOM  COJOEPIKUTCS
MOTKBUPOBAHHBIM OTKA3 B IIPEIOCTAB/IEHMU YKa3aHHON MH(POpMAIMH.

9.6. Undopmanys He NpeloCTaBASETCA B CITyYae, eclin:

comepKaHMe  3anpoca He  IMO3BOJIIET  YCTAaHOBUTE  32TIPAlIMBAEMYHO
MH(pOPMANMIO;

B 3aMpOCe He yKa3aHbl [ICUYTOBBIM apec, ampec 3IeKTPOHHOM IT0YThI WM HOMED
(dakca n/1d HanpaB/JeHMA OTBETR Ha 3anpoc amubo HOmep TenedoHa, MO KOTOPOMY
MOJXKHO CBAI3AaTBCS C HANPaBMBILMM 3aIlpocC MOAb30BaTeseM uHdopmaumen;

sanpaiunBaemass MHOOpMAaUMsa He OTHOCHUTCA K JeATeNbHOCTHM ATeHTCTBE,
OO/DKHOCTHBIX JIML, ATeHTCTBa,;

3ampaliBaemMass MH(POPMAaLMA OTHOCHTCS K MHGOPMALMM OrpPAHMYEHHOTO
OOCTYIa;

sanpaluuBaeMas MHGOpPMAUMS paHee TIPefoCTaB/IaCh  I0JIb30BATeNO
uHPOpMaLIUEN;

B 3anpoce CTaBUTCS BOTIPOC O TPABOBOM OLIEHKE AKTOB, IPUHATHIX ATEHTCTBOM,
NIPOBEACHMM aHANM3a JeSTeIbHOCTH ATEHTCTBA, HJO/UKHOCTHBIX /ML ATEHTCTBa WM
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NPOBEAEHMM WMHOWM AHATUTUUECKOM paboTel, HENOCPEACTBEHHO HEe CBA3aHHOM
C 3alMTON NPaB HAIIPABMBILIErO 3aNPOC MOIb30BaTeNIs MHpOpMaLen.

9.7. YNO/HOMOYEHHBIM JIMLIOM IO IIPEACTABIEHNK) MCIIOJHUTESE MOXET ObITh
[IDUHATO pelleHMe O HeNpemoCTaBIeHMM MHGOPMAlMK O OeITeNTbHOCTU ArEHTCTBA,
JOJDKHOCTHBIX Nyl ATeHTCTBA IIO 3alpocy, ecau 3Ta uHopmamma omybaKoBaHa
B CpelCTBaxX MacCOBOM MH(pOpMALIMM Wi paamelleHa B cetu « UuTepHeT».

B 3Tom cayuae B oTBeTe Ha 3anpocC yKaIbIBAKITCA HAMMEHOBAHME, J[ATa BIXOAA
M HOMEp CpeAcTBa MaccoBOWM MHGOpMaUMK, B KOTOPOM OMyOIMKOBAHA
3ampaiMBaeMass MHboOpMaums, M (MIM) SAEKTPOHHBIN agpec o(UUMATILHOTO CauTa,
Ha KOTOpOM pasMellleHa 3anpalBaeMas MHGOpMalpii.

9.8. B cnyuae, ecny sanpammpaeMas MHGOPMALIMA OTHOCHTCS K MHPOpMALH
OrpaHMUYSHHOTO AOCTYNA, B OTBETE HA 3alpPOC YKasbIBAKOTCA BMI, HaMMeHOBaHMe,
HOMED M 1aTa MPUHSTUA AKTa, B COOTBETCTBMU C KOTOPBIM HOCTYII K 3TOM HHGOpMAaLMu
OrpaHMyYeH,

B cayvae, ecim 4acTh 3anpalnMBaeMoi MHGOpMalMM OTHOCUMTCS K MHGOpMaumm
OTPAaHMYEHHOrO AOCTYN4, a8 OCTanbHas MHPOpPMaUMs SABASAETCS OBIIENOCTYITHOH,
WUCIIONHKUTENb BK/IOYAET B OTBET IIONB30BAaTeNnd MHPOpMalUMeHd 3anpallyBaecMylo
MHObOPMALKIO, 32 UCKIIOUEHKEM MHDOPMALIMK OTPAHKMYEHHOTO ACCTYIA.

9.9. Ha 3ampoc B vycTHOM ¢Gopme T0 TenedoHy NPUEMHOM, KOTOpas
dyHkMoHupyeT exxeaHeBHo ¢ 9.00 o 18.00 (o6enennsiit nepepsis ¢ 13.00 o 14.00),
KpPOMe BbIXOAHbIX ¥ MpPasaHuMyHbIX AHel: (8422) 44-44-71, cOTPYAHUMKCOM TIPUEMHOU
NpefoCTaRIIsieTcs crenyomas MHGopMalus:

O NOYTOBOM (MIEKTPOHHOM) aJpece K pekuve padoTbl Ar€HTCTBA;

O KOMIIETEHIMM ATEHTCTBA, UCMOJIHUTEIbHBIX OPraHOB Y JIbTHOBCKOM OO/acTH,
OpraHoOB MECTHOTO CaMOVIIPABJIEHMS MYHMUMIIANBHBIX OOpa3oBaHMit Y IbAHOBCKOH
obacTy;

o nopagxe M (opmax obpalleHuss B agpec ArEHTCTB3, PYKOBOOWUTENSA
ATEeHTCTBa, JO/DKHOCTHBIX /ML AT@HTCTBa,

O NOPAAKE ¥ BpEMEHM JIMYHOro MPUEMA JOJIKHOCTHBIMY JTMUAMM ATEHTCTBR;

06 YCTaHOBJEHHbIX 3aKOHOAATENLCTBOM Poccuitckon Pepepaliu CPoOKax
paccmMoTpeHMs OOpalleHMHI, 3alPOCOB;

0 damuamax, mmeHax M OTYECTBAX (TMOC/eAHEE — IPU HAIAUMM) JIML,
OTBETCTBEHHBIX 33 paboTy ¢ o6paleHUsIMH,

0 PErUCTPALMOHHOM HOMepe NIOCTYNMBILEro B AreHTCTBO 0OpallieHms, 3ampoca
U O TOM, B KaKOM COOTBETCTBYKOLUMU TOCYJAPCTBEHHBIA OpPraH, OpraH MECTHOIO
CaMOYIIpaBJIeHMsT WM AO/DKHOCTHOMY JIMLUY, B KOMIETEHUMIO KOTOPBIX BXOIHUT
pellleHne TOCTABJAEHHbIX B OOpaLUeHMM, 3anpoce BONPOCOB, OHWM HANPABJIEHBI
Ha paCCMOTPEHHE;

0 nopagke of6kanoBaHMa AeACTBMA (6e37eMCTBUS) AOHKHOCTHBIX JIMIL
ATeHTCTBA U VIIOJTHOMOYEHHbIX JINIL.

9.10. Ilpuém, ob6paboTKa, perucTpaums, pacCMOTpeHMe, CHATHE C KOHTPO.IA
3anpoCcoB, HATIPAB/IEH)E NOKYMEHTOB M MAaTepPHAIOB MO pe3y/bTaTaM pacCMOTPERMA
3aIIpOCOB B apXMB HPOM3IBOAATCA TPMEMHOM B COOTBETCTBMM C TPeDOBaHMAMU
HacTtosinen MHCeTpyKumn.

9.11. VcrHple cooDlIERMs, TMOCTYNMBIIME 1O TenedoHaM MPUEMHON,
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HE ABJAIOLIMECS 3a[IPOCOM B COOTBETCTBMM ¢ TpeGoBaHmsaMu PegepanbHOro 3akoHa
N* 8-13, peructpauny B mogyne «ObpallieHus rpaxiaH» He MOAJIeKar.

9.12. Ha coobuienns B ycTHoM dopme, yKasaHHble B IIYHKTe 9.11 HacTosmuero
paszena, COTPYAHMKOM NPUEMHOM TTPUHMMAETCS OAHO M3 CIELYIOIMX PELICHUIA:

06 MHGOPMMUPOBAHMMK 3AIBUTEIIA 06 OpraHe, B KOMIIET@HIIMIO KOTOPOro BXOIUT
penieHye BOIpPOCa, COAEPSKAILErocd B YCTHOM COOBGLIEHMH, M MOPAAKE HAIIPaB/IeHus
B STOT OpraH o0pamieHMss B IMCbMeHHOM dopme mim B (Gopme SIEKTPOHHOTO
OOKYMEHTA B LieJisIX o0ecrneyeHns ero 06 beKTMBHOrO M BCECTOPOHHETO PACCMOTPEHH;

006 MHGbOPMMpPOBaHMM 3asBUTENA O MOPAAKE M (POpMax obpalleHMs B amgpec
AreHTCTBa, DYKOBOZMUTENS ATEHTCTBA, JOKHOCTHBIX ML ATE€HTCTBA.




