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I. YIbAHOBCK

06 yrBepxRaenyn HHCTPYKIMM IT0 Je0IIPOU3BOICTBY
B Musmcrepcrse GpuaancoB YVILIHOBCKOM 06n1acTn

B memix ycraHOBJIeHMS eOVMHOTO TIOPAAKAa BEIEHHMS AeMONpPOM3BOLCTBA
B Munncrepcrse ¢uHaHCOB YJIbIHOBCKOM O6/1aCTH, COBEPIIEHCTBOBAHMSI CHCTEMbI
OOKYMEHTAMOHHOrO 06eCcneueHMI I P M K a3 bl B & 10:

1. VrBepaute  npunaraemyro  MHCTpYKUMIO 1O JeNOIPOM3BOICTBY
B Munucrepcrse dmnHaHcOB YbsHOBCKON o6nacty (ganee — MuctpyRupsi).

2. PyxoBomuTeISIM CTPYKTYPHBIX HOApasgenedmii Mumucrepcrsa (puHAHCOB
YpaHOBCKOM 06JacTH obecneuanth cobmmopeHue WHCTPYKUMY TNIPM OPravm3aumm
M BeOEeHMY NeSIONPOU3BOACTBA ¥ JOKYMEHTCOO0pOTA.

3. [1pM3HATD YTPATUBIINM CUAY:

npukas Munucrepcrsa (OMHAHCOB YIBIHOBCKOM obnactn ot 14.02.2019
N* 12-np «O06 yrBepskaennm MHCTPYKUMM 10 1enOnpoM3BOACTBY B MumucTepcTse
(bunancop VY nbsIHOBCKOI 06MaCTU»;

npuxas Mwuuucrepcrsa QuHaHcoB YipaHOBCKOM obmactu ot 19.01.2021
N? 4-1ip «O BHeceHMy M3MeHeHus B TIpyKkas MuHMCTEpCTBa GMHAHCOB YIIBIHOBCKOM
obnracty ot 14.02.2019 N 12-1ip».

Ucnonusommin 06s3aaHocTH

Musncrpa m H.T".Bproxanosa

002742




VTBEP)KIEHA

npukaszoMm MuHMUCTEPCTBA
(buHAHCOB Y NBAHOBCKO 0BJIacTH

or« ¥d» 2021 r. N‘-’H_—Vbr

HHCTPYKIMS 110 AEIOIIPOHU3BOACTBY
B Munmncreperse buaancop VIbIHOBCKOM 001acTH

1. O6mue 1onoKeHmsI

1.1. MuacTpykumst 1no  [enonpousBoAcTBY B MuHucrepctee (UHaHCOB
YibpgHOBCKOM obnactu (manee — MacTpykimt) paspabotaHa B LeIX YCTaHOBJIEHUS
efMHBIX TpeGOoBaHMA K IIOATOTOBKe, 00paboTke, XPAHEHMIO M MUCHONLIOBAHUIO
obpasyiommxcs B JEITeALHOCTM MunucrepcrBa (PMHAHCOB YILSHOBCKOH 00/1acTH
(manee - MMHMCTEPCTBO) HOKYMEHTOB, COBEPLICHCTBOBaHMS eJIOIPOU3BOACTBA
M noppllueHus ero 3pdeRTUBHOCTHM nyTéM vVHMOMKAIMM coctaga u  GopMm
YIPaBJICHUECKHUX TOKYMEHTOB, TEXHOMOTHI pabOThI C HUMU.

1.2. MgcTpyknua paspaboTaHa B COOTBETCTBMM C 33aKOHOAATEIBCTBOM
Poccuiickois Depeparn, 3aKOHOJATEeIbCTBOM VYV I9H0BCKOM obnactu,
TOIOKeHHsAIMY  ['OCYIapCTBEHHOM CMCTEMBI  JOKYMEHTALMOHHOTO ObecnedeHus
ypapnenms, MeToAMYECKMMY PeKOMEHIAIMSIMI 10 pa3paboTke MHCTPYKIWI II0
IEeNONPOM3BOJACTBY B TOCYIAPCTBEHHBIX  OpraHax, OpraHax  MeCTHOrO
CAMOYTIPABNIEHNUS, YTBEPKAEHHBIMM NPUKa3oM DenepanbHOTO apXMBHOTO areHTCTBa
or 24.12.2020 N® 199, nHammoHampHBIMM CTaHzapTamu Poccuiickoit @epmepanmm
I'OCT P 7.0.97-2016 «Cucrema craHpaproB 110 wHGoOpMammnu, 6MBIMOTEUHOMY U
us3arenbCkomMy  geny. OpraEmsallMOHHO-PACHOPAIMTENbHAY  JOKYMEHTAaLi.
TpeboBannsa k opopmiennio gokymentos», I'OCT P ICO 15489-1-2019 "Cucrema
CTaHZAPTOB IO MHPOPMaLyK, 6uOIMOTEYHOMY U M3AaTeNbCKoMy aeny. Undopmara
U FOKyMEHTauys. YnpasneHWe mokyMeHtamu. Yactes 1. ITomstus u npumiumne:’,
Uucrpykupmein no penonpousBoacTtBy B IlpaBurenscrse YibsHOBCKOHM o6acTu,
yTBepXAEHHOH YKasoM ['ybepuartopa VibsHOBCKOIM obmactu or 13.08.2018 N2 81,
HODMAaTHBHBIMM M METOAMYECKMMM NOKYMEHTAMM, PErVIAMEHTHDYIOIMMIM BeleHue
apXMBHOrO Jend, U C yYeTOM OCODEHHOCTENM NOKYMeHToobopora 8 MunmcTepcTee.

1.3. [Tosnoxkennss UHCTpyRImMyM paclipoCTPaHAIOTCH HA OPraHusalyio paboTs
C OOKYMEHTaMM HE32BMCHMMO OT BMJa HOCHUTENS, B TOM YHUC/IE C 3JIEKTPOHHBIMU
AOKYMEHTaMM, BKIIOYas MX HOATOTOBKY, 06paboTKy, XpaHeHme ¥ MChHoIb30BaHMe,
OCYLIECTBIAEMBIE C NOMONBI0 MEPOPMAanMOHHBIX  TexHoyormii. CucTema
3AEKTPOHHOrO JAOKYMEeHToobopoTa (CucTeMa aBTOMAaTM3MPOBAHHONM 06pPabOTKA
AOKYMEHTOB), IpMMeHseMas B MuHKCTepCTBe, NO/DKHA 06eCeuBaTh BhITIOIHEHME
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Tpebosanmii  MucTpykimu.  JlenompousBopcTBO B MummcreperBe  BengTes
C MCIOMb30BaHMEM CHCTEMbI IEKTPOHHOIO AOKYMEHTO060pora «CompanyMediax»
(manmee — C3).

1.4. Pabora c ceKkpeTHbIMM JOKYMEHTaMM, WMMpOTEIerpaMMamMi, APYryMi
OOKYMEHTAaM) OTPaHM4eHHOIC JOCTYyNd, a Takke o6paBGOTKa CeKPETHOM M APYroi
MHQOPMAlMKX  OrPAHMYEHHOrO JOCTYNAa OCYILECTBISIOTCI B COOTBETCTBUM
CO CHeYaTbHBIMM MHCTPYKIMAMM,

TpebopaHus MHCTpykumM pacrpocTpaHAIOTCA HA OGyXTanTepcKyr, HayyHo-
TeXHWUYLCKYIO M IOPYIVIO CIEeNUAAbHYIO OOKYMEHTal[MIO JIMIOL B 4acTH ODOIMX
IIPUHIUILOB paboThl C AOKYMEHTAMM, & TaKKe TOATOTOBKY AOKYMEHTOB K repenade
Ha apX¥BHOE XpaHeHMue,

1.5. MeroguuecKkoe PYROBOACTBO OpPraHM3aliMel [eONpPOM3BOACTBEA, BeLeHNe
M COBepIIEeHCTBOBaHME [E/JOMPOM3BOMICTBA HA OCHOBE EIMHOM  IOJWTHKHA,
MCIIONBb30BAHME  COBPEMEHHBIX WMHGPOPMANMOHHBIX  TEXHOMOrMK B pabore
C [JOKYMEHTaMH, METOAMYeCKOe pPYKOBOACTBO M KOHTPOJL 3a COOMOIeHueM
YCTaHOBJIEHHOTO ITOPSAAKA PabOThI C ZOKYMEHTAMM B CTPYKTYPHBIX OAPasieNeHmsX,
obpasyembix B MwuHuCTepcTBe (manee - MOApasmeseHMs), OCYIUECTBISIET OTOen
OpraHmM3auMy TOCYDAPCTBEHHBIX 38KVIOK M AIMMHUCTPATMBHOTO oObecreueHus
MumuctepctBa (#anee - OTOeN AENONPOM3BOACTBA) M OTBETCTBEHHBIE JIMIA
B TIOAPAasAeNeHMUSIX, HA KOTOphlE BO3JIOXKEHBI (QYHKIMY OpraHM3alMM ¥ BeleHUS
MeJIOTIPOU3BOACTBA (Jiaiee — OTBETCTBEHHBIE 33 AEJIONPOM3BOLCTRO).

1.6. OTBeTCTBEHHOCTh, 32 OPraHM3aLUId U COCTOSHME NeNONpPOV3BONCTBA,
coBGmoACHNe YCTaHOBNIeHHOrO VIHCTpyKiMel mopsamka paboThl ¢ JOKYMEHTaMM
B IOAPa3IeNeHMIX BO3/IAraeTCs Ha MX PYKOBOAMUTENIEN.

PykoBoguTens noppasgenceHms Ha3sHaAyaeT OTBETCTBEHHOTO (OTBeTCTBEHHHIX)
3a  JenonpousBoAcTBO. CHMCOK  OTBETCTBEHHBIX 33  JI€JIONPOM3IBOICTBO
B NOIPASALICHMAX VTBEPKIAETCS IPABOBEIM akKTOM MUHKCTEPCTBA.

1.7. Brinonnenue TpeboBaHui MHCTpyKuUMM  0Bg3aTeNBHO I BCeX
COTPYAHUKOB  MuHMCTEpPCTBA, a4  TakKKe  COTPYOHMROB  OpraHM3aImi,
[TOIBENOMCTBEHHBIX MUHMCTEDPCTRY (fasiee — MOABEAOMCTBEHHbIE OPraHmn3aLmn).

PyroBOomMTENM  TIONpasgeNeHuit M IOABENOMCTBEHHBIX  OPraHmM3alni,
OCYIHIECTB/BIIOIIMX MOATOTOBKY [OKYMEHTOB 33 NOOIMCHI0 JODKHOCTHBIX JIMI]
MuHucrepcTBa, B ODA33TENBHOM NOPSAKE HOKHBI O3HAKOMUTL ¢ MHCTpyKuUMen
BHOBb TIPMHSTHIX HA paboTy COTPYOHMKOB IO, POCIIMCE.

1.8. Paborars ¢ JOKyMeHTaMK BHE CITYIKeOHBIX TOMEIEHMIA 3aTipeniaeTcs.

1.9. Undopmarus, comepRamasca B FOKYMEHTaxX, MOXET MCHOJIb30BATHCS
TOJIBKO B CTY3KEOHBIX HEMAX ¥ B COOTBETCTBHMM C IIOJHOMOYMAMM JIUIE, PABOTAOMIMX

WM 3HAKOMSIIMXCS ¢ 9TOM MHEPOpMalimei.
C conepkadameM JOKYMEHTOB MOTYT ObITh O3HAKOMJEHbI TOJBKO JIMIA,

MMeIolMe OTHOWIeHMe K ux ucnomdeHmo. HWudopmaums, packpeiBaoumias
COpepsKaHuMe  YKasaHHbIX  JOKYMEHTOB, He MIOMJIEXKUT  PasTJIAIleHHIO
(pacIpoCTPaHEHHIO).

1.10. Bzaumopeicrene ¢ npencraBATeIIMM CPEICTB MAaCCOBOM MHGOOpPMALIVH,
nepefaya UM Kakoi-mmbo cmy:xebHON MH(GOPMAIMM MMM JOKYMEHTOB, UX KOIMMI
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OCYHIECTB/ISIIOTCS  YIIOJIHOMOYEHHBIM — HOJPAas3/IeIeHMEM [0  COrJIACOBAHMIO
¢ Murncrpom GMHEHCOB VIIbIHOBCKOM 06/aCTH.

1.11. Tlepen, yxonom B OTIYCK MM BHIE3JOM B C/IYKeOHYIO KOMAHOUDPOBKY
COTPYIHMKM TI0JpazieseHui o0s3anbl MepeaTh HaXOMAIIMecs ¥ HuX Ha MCIONHeHNH
(Ha KOHTpOJIe) HAOKYMEeHTBI NHo ommcyu (npunokeame N° 1 Kk MucTpykiumn)
OTBETCTBEHHOMY 32 [eJIONIPOM3BOACTBO B COOTBETCTBYIOLIEM MNOIPa3fe/IeHM.
HanbHejilmiee MCIIONTHEHME YKA3aHHBIX JOKYMEHTOB OCYHIECTBISZETCS IO YKA3aHMIO
PYKOBOAUTESS IO Pas ] e/IeHNU.

1.12. [Tpu yBONbHEHMM WIM HEepexOne B LPYroe IoIpasieeHue COTPYAHMK
00s3aH CHAaTh BCE UMC/SIUMECST 33 HUM  OOKYMEHTH  OTBETCTBEHHOMY
3a JeJONPOM3BOACTBO MO aKTy IIpHEMa-Tiepefayul, KOIMS KOTOPOrO HAanpaB/IseTCs
B OTHEJI IeJIONPOMSBOLCTRA.

1.13. O6 yTpare OOKYMEHTOB (#eNn) COTPYAHUKM MOAPA3NEICHMS HEMEJIEHHO
COOOIIAIOT PYKOBOIUTENID COOTBETCTBYIOWIETC TmoApasfeieHna. Ha ocHoBawmu
petnenus MuHucTpa (UHAHCOB Y/BLSIHOBCKOM obsacty, GOpMUpYeTCsT KOMMCCHA,
KOTOpast MPOBOANUT CNy>KeOHOe paccnenoBaHue. [Ipencenarent XKOMMCCHM C YIETOM
TIPEJIOKEHMIA OTHeNa HAeNONPOM3BOACTBA INOKIagbiBaeT MuHucTpy ¢MHAHCOB
YapAHOBCKOM ~ 00macTM, O  pesyiprarax  Ciay:KebHOro  pacc/ieEOBaHMS
C MpEACTABEHMEM MAaTePUAIOB M BHIBOAOB [JIT IIPMHATUSI OKOHYATEIHHOrO
pemieHs.

Ha yrpadyeHHble OOKYMEHTHI ([efa) COCTaBJsgeTCs aKkT (npwiokeHue N? 2
K MHCTpyKIMK), HA OCHOBaHMM KOTOPOrQ IeNaI0TCS COOTBETCTBYIOLME OTMETKH
B YUETHBIX ¢opmax. AKTHI HA YTPaueHHBbIE JOKYMEHTHI (ZeJ1a) IIOCTOSIHHOTO CPOKa
XpaHeHMA IOC/Ae MX YTBEPKOEHMA NepenaroTca B apxuB Munmucrepcrsa (maree -
apXMB) /1A BKJIIOYEHMS VX B I€JI0 APXUBHOrO QOHAA.

1.14, CoTpymuukyu ToapasfeneHnii HeCyT [IePCOHAJLHYI) OTBETCTBEHHOCTD
3a cobmogenue Tpebosanmilt MHCTPYKUMM, COXPaHHOCTh HAXOIAIUMXCS Y HHMX
JIOKYMEHTOR M HepasriiallleHue CogepKalencs B HuxX ciryxkeOHoi uadopMarym.

2. OCHOBHBIE TOHATUSA

B HHCTpyKIMy UCHIONL3VIOTCS CIIEAYIOLIME OCHOBHbBIE ITOHSTHA;

apxMBHasA BbLIIMCKa — JOKYMEHT, COCTaBJIEHHBEIM Ha OyaHke MuHMCTEpCTBa,
AOCIOBHO BOCIPOM3BOIAILMI YaCTh TEKCTA APXUBHOrO ACKYMEHTR, OTHOCSIYIOCH K
onpeaenéndsiM GakTy, cOOBITMIO, MY, C YKa3aHMeM apXUBHOro umdpa 1 HOMEpOB
JTACTOB €MHMALLI XpaHeHMs;

apXMBHas KOMMSI - AOCHOBHO BOCIPOM3BOIAIUAS TEKCT WM wM300pakeHme
apXMBHOrO JAOKYMEHTa KOIMS C YKasaHMeM apxuBHOro mmdpa ¥ HOMEPOB JIMCTOB
eqMHUNLI XPaHEeHMS, 3@BePEeHHAas B YCTaAHOBJIEHHOM TIODATKE,

apXMBHasA CIIpaBKa ~ JOKYMEHT, COCTaBJIEHHbIM Ha OnaHke MuHucrepcrsa,
VIMEIOIIMIA IOPUIMYECKYIC CMIY ¥ CONEPNKAWMI LOKYMEHTHYIO MHMOPMalMio O
fipeEMeTe 3ampoca, C YKA3aHUEM apXMBHBIX WIM(PPOB M HOMEPOB JIMCTOB €IMHMIL
XpaHeHUs TEX apXMBHBIX JOKYMEHTOB, HA OCHOBAHUM KOTOPBIX OH COCTABJICH;

apXMBHBIM JOKYMEHT - JOKYMEHT, COXDAHAeMbIi WM IIOIJIEXAlii
COXPaHEHMIO B CWIY €r0 3HaYMMOCTH AJI IPadkaH, OOIIeCTBa, roCyJapCTBa;
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apxuBHbIA (OHT, - COBOKYIIHOCTb APXMBHBIX JAOKYMEHTOB, MCTOPHMYECKN
Y (MNIM) JIOTMYECKH CBA33HHBIX MEKIY COBO0;

apPXMBOXPAHWINILE (ApXMB) — CIEUMAJIBHO OBOPYAOBaHHOE IOMEIIeHMe I
XPaHeHyd apXMBHBIX JOKYMEHTOB,;

671aHK JOKYMEHTA - JICT 6YMary wiy 37eKTPOHHBIA WabJI0H ¢ PeKBM3MTAMHY,
UACHTUOUUMPYIOIMMY COCTABMTENA OMUIMAILHOTO JOKYMEHTA,

BRIIOUeHne gokymeHTa B CBDJl -  ocyulecTBieHMe — IeMCTBUI,
ofecrieunBaoMX pasMeliieHle CBEIEHMIf 0 JOKYMEHTe ¥ (win) porymenrta B CO/I;

BHYTPEHHSASA ONUCH — JOKYMEHT, BKIIIOUAEMBIN B EIO )11 YyYéra JOKYMEHTOB
JIeJIa, PAaCKPBITUA UX COCTABA U COAEPKAHNS;

BpeMEHHOe XpaHeHMe JOKYMEHTOB - XpaHEHMEe JOKYMEHTOB [0 WX
VHUUTOKEHMS B TE€UEHME CPOKOB, VCTAaHOBIEHHBIX HODPMATUBHBIMM IIPABOBLIMMA
akramu Poccuiickoit Qepepanim;

Neno - JHOKYMEHT M/IM COBOKYITHOCTb MOKYMEHTOB, OTHOCAIIMXCA K OTHOMY
BOTIPOCY MM YYACTKY AeATeTbHOCTH, IOMEIIEHHBIX B OTOEIbHYIO OBJI0KKY;

HEeNONPOU3BOACTBO — JeATeNbHOCTb, 00ecrneunBalonias NOKYMEHTHMPOBAaHME,
JOKYMEHTOOB0pOT, ONepaTUBHOE XPaHeHMe M MCIIONb30BaHME JOKYMEHTOB;

JOKYMEHT — 3a(bMKCHMPOBAHHAA HAa HOCUTENTe MH(pOPMaMUid C PeKBU3UTaMM,
MIO3BOJISIOIIMMM €€ MIAEHTHM(PHUIIMPOBATD;

OOKYMEHTAJIbHEIM (OHT - COBOKYIHOCTH JOKYMEHTOB, OOpazyioummxcsa
B AeaTenbHOCTH [IpaBurenseTsa ¥YbaHOBCKOM 00nacTy;

TOKyMeHTaIMoHHoe obecrievenue (J10Q) - nmearensHOCTh, LeeHANPaBASHHO
obecrieunBaOMasn GYHKIMA YIIPaBIeHHs JOKYMEeHTaM;

OOKYMEHTHPOBaHME — 3aIMCh MHE(POpManyuy Ha HOCUTENE N0 YCTaHOBJIEHHBIM
IpaBuiam;

JOKYMEHTOOOOPOT — ABMKEHME JOKYMEHTOB B MMHMCTEPCTBE C MOMEHTA UX
CO3GAHMA MITM TIOYYEeHNMS TO 3aBEpILUeHNMs MCIIOTHEHNS WIM OTIIPAaBKIL;

IOKYMEHTOIIOTOK — COBOKVITHOCTD HOKYMEHTOB OZHOIO BUIa WK HasHAYEHMH,
VIMEIOLLMX €JIMHBI MapIIpyT;

3aBEpPEHHAs KONMI JOKYMEHTAd ~— KOMMS JOKYMEHTd, Ha KOTOpPOH
B COOTBETCTBMM C VYCTGHOBJIGHHBIM TIOPSIKOM IIPOCTaBJIEHbI PEKBU3UTHI,
obecneyuBaOIMeE €€ PUANHECKYIO 3HAYNMOCTD;

3aroJIOBOK Jiena — KpaTkoe o003HaueHue CBEIOEHMII O COCTaBe M COHepsKaHuM
IIOKYMEHTOB J1eJia;

MHIOEKC Jena - unudpoBoe umu OYKBeHHO-UMPpOBOe 0003HAYeHWE Hena
B COOTBETCTBUM C HOMEHKJIATYPOI HEJI OpraHmu3ais;

UCTIOJIHATEb (IOKYMEHTA) — PYKOBOZMTENb MUHMCTEPCTBA, MOApasie/IeHus,

[IOJBEJOMCTBEHHOM OpraHmsanyy, GaMwimd KOTOPOro YKa3aHa B OTMeTKe 00
HMCIIOJTHHUTEJIe MJIM B Pe30Ir0IIMM;

KOHTPOJIb ~ WCHO/HEHUSt  ACKYMEHTOB -  COBOKYIIHOCTb  JENCTBMIA,
o6ecrneuBaIONX CBOEBPEMEHHOE MCTIOIHEHNE JIOKYMEHTOB;

ROTIMSI JOKYMEHTAa ~ 3K3eMIUIIP OOKYMEHTd, HOJHOCTBIO BOCIIPOM3BOASIIMIA
MHEGOPMALMIO ITONINHHNKA JOKYMEHTA;
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JIMCT-3aBepUTeNle Jena — AOKYMEHT, COLepXKalllMid CBEeLeHUs O KOAMYECTBE
JICTOB Jefia, (PU3MuecKoM COCTOSHUM HOKYMEHTOB M OCOBGEHHOCTIX hOpMMPOBaHMs
meina;

ofecreyeHye COXPEHHOCTHM JOKYMEHTOR — KOMIUIEKC  MEPONPUATIA
HO CO3JAHMIO ¥ COOMIONEHMIO HOPMATMBHLIX YCJIOBMIM, PEXUMOB U HaJJIeXaLlen
OpraHy3allliy XPaHeHMsl APXUBHBIX JOKYMEHTOB;

06BéM JOKYMEHTOOOOPOT2 — KOJWYECTBO JOKYMEHTOB, MOCTYIMBLIMX
B MunnucTepcTBO 7} CO3IaHHBIX O pasfie/ICHUAMM
33 ONpPEIeIEHHLIN NepHro, BpeMeHN;

OIEPATUBHOE  XpaHeHue  JOKYMEHTOB —  XpaHeHMe  JOKYMEHTOB

B NIOApAsAeIeHNH SO VX IIepenauy B apXMB WM VHUYTOXREHNS,

ONUCH AAe/, AOKYMEHTOB — CIIPABOYHBIN M YVYIETHBIM HOKYMEHT, COAEPIKAIIAI
CHCTEMATHM3MpPOBAHHDBII IIepeUYeHb EOVHHMII XpaHeHUS/eOWHUI] YUETa aPXUBHOIO
¢donna, TperHasHAYeHHbIH /1T PACKPBITHSA UX COIEDRAHNI M YIETa;

OIMCh HEeN TOApPasfmeNeHMsS — YIETHBIM JOKYMEHT, BKTIOUAIONIMN CBeIeHMS
0 Jlenax, cQOPMUPOBAHHEIX B [MOAPA3IENCHIH ¥ TOAEXKAINX Mepefaye Ha apXMUBHOE
XpaHeHue,

otopMIIeHNe A — IIOATOTOBKA Jle/ia K Iepe/iaue Ha ApXMBHOE XpaHeHHe;

oopmMieHMe HOKYMEHTa — I[IPOCTABJIeHME HA [NOKYMEHTE HEeOOXOMMMBIX
PEKBU3UTOB;

nepBuYHasg oOpaboTKa JOKYMEHTOB - 00paboTKa AOKYMEHTOB (IpoBepKa
IETOCTHOCTM, KOMIUIEKTHOCTM, COPTMpPOBKA ¥ JZp.) TNpM  TOCTYIUIEHMM
B MuHMCTEpPCTBO;

TIOJIJIMHHMK JOKYMEHTA ~ IIePBbIH WM eMMHCTBEHHBIM SK3eMILIIp JOKYMEHTa,;

ITOCTOSAHHOE XpaHEeHWEe AOKYMEHTOB — BeUHOE XpaHeHME JOKYMEHTOB Oe3
1IPaBa MX YHUUTOKEHMS;

IpeaBapuTeNbHOE PaCCMOTpPEHME [OKYMEHTOB — M3yueHue [JOKYMEHTa,
TIOCTYIIUBIIETO B MuHucTepcTBO, biny ONpeneIeHus JUng,
B KOMHIETEHIIUIO KOTOPOTO BXOIUT €ro PacCMOTPEHME;

pa3paboTuMK JOKYMEHTa - COTPYIHMK MMHMCTepCTBa, OIBEIOMCTBEHHOM
OopraHnmsalm, OTBETCTBEHHBIH 32 IIOOATOTOBKY JOKYMEHTA,

perucTpauMoHHO-y48THag (opMa ~ OOKYMEHT (KapTouka, >KYpPHAI), B TOM
yyc/ie B 3JIEKTPOHHOM BHAE, MCIONB3YEeMbIM IS 3allMCH CBEIAEHUN O JOKYMEHTE
B HE/IIX YUETa, MTOUCKA U KOHTPOJIS;

PerucTparMoHHbI HOMED JOKYMEHTa (DErMCTPALMOHHbIN MHIEKC JOKYMEHT])
- mupposoe Wi OGyrRBeHHO-nMMPOBOe OBO3HAUSHME, NMPUCBAMBIEMOE JOKYMEHTY
IIPM €r0 PErMCTpalym;

perucTpanms JOOKYMEHTa - IIPUCBOEHME NOKYMEHTY PErMCTPalMOHHOTO
HOMEPa ¥ BHECCHME AAHHBIX O JOKYMEHTE B DErncTPalMOBHO-YUETHYIO dopmy;

CHCTEMA [JOKYMEHTAlMM — COBOKVIIHOCTh [JOKYMEHTOB, B3aMMOCBSI3AHHEBIX
N0 MNpH3HAKaM HasHaueHus, cdepsl [eATEebHOCTM M eOUHbIX TpeDoBaHM
K X o opMIeHuIo;

CPeACTBa NOKYMEHTHUPOBAHMS - CPEeNCTBa OPTaHU3aLMOHHOM
¥ KOMITbIOTEPHOW TEXHMKH, UCIIOIb3yeMBIe JIS 3aMCy MH(GOPMALMA Ha HOCHUTEIE;
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CPOK XpaHEHMs] JOKYMEHTOB — II€PHOJ, BPEeMEHM, B TeICHHUE KOTOPOIO JOJIKHO
o6ecneunBaThCAd XPAHEHMe JOKYMEHTA B COCT3BE JJOKYMEHTAILHOTO MM 3PXUBHOTO
donga;

TATIOBOM CPOK MCIIOJIHEHMS JOKYMEHTd — CPOK VICTIONHEHMS JOKYMEHTa,
YCTaHOBJIEHHBII HOPMAaTUBHLIM NPABOBLIM aKTOM;

vanbuoupoBanuas dopMa  AOKYMEHTa -~  GOpMynsp  AOKyMeHTa
ONpPefeNEHHOrO Bi/Ia, CONEPKAIMI MOCTOSTHHYIO YaCTh TeKCTA,

VHUYTOKEHVE JOKYMEHTOB — MCKTIOUeHe NOKYMEHTOB M3 JOKYMEHTAILHOTO
WM apXMBHOTC (OHIA MO WCTEUEHMY CPOKa MX XpaHeHMA ¢ NOCIAEIVIOUIMM
YHUYTOKeHMeM (YTIWIM3AIMeN) B YCTAHOBIEHHOM ITOPIIKE;

daiin SneKTPOHHOTO AOKYMEHTZ ~ COYETAHME BU3VAIBHLIX OTOBDasKeHMUI
67MaHKA, TEKCTA M APYIMX PEKBUSHUTOR (UCKIIOYAS PErnCTPalMOHHEbI HOMEp, JaTy
PErUCTPAIUY U [IOAIMCE) MEKTPOHHOrO NJOKYMEHTA M €r0 NPUIIOKEeHUH;

darcuMMABHAA CBS3h — METOJ, TNepefauy Ha pacCTOSHMM TIpadMuecKoi
u O6ykBeHHO-Ip1GPOBOM MHGPOPMALMM, & TAKKe PYKOIMCHBIX COOGIIEHM
C BOCHPOMSBENEHMEM HA MPMHMMAIOIIEM YCTPOMCTBE B (DOPME, aHAJOTMYHOM
nepesaHHoN;

dopmupoBaHMe pfena - TPYNNMPOBKAE MCIIOTHEHHLIX TOKYMEHTOB B N0
B COOTBETCTBMM C HOMEHKIATYPOM JeN M MX CUCTeMaTH3almsa BHYTPU Jena;

XpaHeHMe [JOKYMEHTOB — OpraHM3auusi pPalyMOHA/NIbHOIO pasMemieHns
1 obecneveHre COXPaHHOCTH JOKYMEHTOB;

9KCIEPTM3a NEHHOCTH JOKYMEHTOB — M3YUEHME NOKYMEHTOB Ha OCHOBAHUM
KPUTEPUEB VX UEHHOCTH JJ15 ONPefeNeHys CPOKOB XpaHeHMs JJOKYMEHTOB;

SMEKTPOHMHAA IIOANMMCL - MHDOpPMamMs B  3NMEKTPOHHOM  dopMe,
NMPHUCOENMHEHHAA K YIEKTPOHHOMY AOKYMEHTY MJIM MHBIM 00pa3soM CBA3RHHAS C HMM
M TIO3BOJISIONIAN MASCHTUDUIAPOBAT MO, OSMMCABIIEE SJIEKTPOHHDIA JOKYMEHT;

SJIEKTPOHHLIM HOKYMEHT ~ TOKYMEHT, MH(DOPMAINMS KOTOPOro IpencTaBjieHa
B D/ieKTPOHHOI (hopMme;

SMEKTPOHHBIM 00pa3z [OKYMeHTa - SJeKTPOHHAs# KOmMs AOKYMEHTa,
M3TOTOBJIEHHOT'C Ha HYMaskHOM HOCHTENE;

3JIEKTPOHHbIA JOKYMEHTOOG0POT - JOKYMEHTOODOPOT C MCIIONb30BaHMEM
aBTOMAaTHU3MPOBaHHOM MHGOpMaoHHOK cucTemsl (CI/1);

MEKTPOHHBIM  IAbMoH  6GraHKa  AOKYMEHTa — ONaHK  JOKYMEHTA
B OJMIEKTPOHHOM BHAE.

3. TpeboBauusa K IOATOTOBKE M OQOPMIEHMIO JOKYMEHTOB

3.1. bauky JOKYMEHTOB

3.1.1. JoxkymenTs: MuHKMCTEpCTB2 OQOPMIISIIOTCS Ha 6HaHKax yTBEPKAEHHOrO
obpasiia, Ha CTaHAApTHBIX /mcTrax b6ymaru Qopmara A4, A5, A6 wm B Buge
3JIEKTPOHHBIX JOKYMEHTOB.

Hepeuenr n obpasipr upuMEHIEMBIX OJIAHKOB AOKYMEHTOB MMHKMCTEpPCTBa
npepcrasiaensl B npmwioxenvsx N° 3-3.5 x Uacrpykumn.
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3.1.2. BraHku HOKYMEHTOB M3rOTaB/IMBAIOTCA Ha CTAHTAPTHEHIX JMCTaxX Henoii
Oymarn QopmaroB A4 (210 x 297 mm) u A5 (148 x 210 mm). Jlomyckaercs
MCIIONB30BaHMe OylaHKOB AOXyMeHTOB ¢opmata A3 (297 x 420 mm) u A6
(105 x 148 mm). Boibop dopmara 6raHka JOKYMEHTa 3aBUCHT OT Bua M 06DbEMa
IOKYMEHTa,

Kaskppnii nucr moxymeHTa (KpoMe 3aKOHOB), O(QOpM/IEHHBII Kak Ha 6iaHKe,
TaK M Ha CTAHIAPTHOM JIMCTE OYMArn, JO/DKEH MMeTh IO/ CIEAYIOIX PasMepos:

B KHIDKHOM (popMare:

30 MM - nesoe;

10 mm - npagoe;

20 MM - BepxHee;

20 MM — HIDKHEE;

B anbboMHOM dopmare:

20 MM — nieBoe;

20 MM - 11paBoe;

30 MM - BEpXHEE;

10 MM - HIDKHEE.

Ha 6s1aHKax 3aKOHOB JIEBOE IOJe B KHIDKHOM (GOpMaTe UM BepxXHee Moje
B a/ib6oMHOM (OpPMAaTe COCTaB/AIOT 25 MM.

MaxkeTel 651aHKOB HNOKYMeHTOB MuHKMCTEpCTBa pa3pabaThiBalOTCS Ha OCHOBE
VIJIOBOTO MM IPOAOJABHOI'O BapMaHTa pPacIONOKeHUs peKBM3uToB. Ilpu yriosom
BApPMAHTE PEKBU3UTH ONAHKA JOKYMEHTZ PaclojaraloTCs B BepxXHeM JeBOM YINy
JIMCTA, TIPH TIPOAOJILHOM BapMAHTE — B CepeiMHe BEPXHEro IO MCTA.

InuHa camoif IIMHHOI CTPOKM pEKBU3MTA IIPM VIJIOBOM DPaClIONIOKEHMM
perBM3nTOB — He Gosnee 7,5 CM.

JauHa caMoM IJIMHHOM CTPOKHM PEKBMU3MTA IIPH TIPOJOJILHOM DPACHOIOKEHUN
pPeKkBU3WUTOB — He Hosnee 12 oM.

Ilpu moaroroBke JOKYMEHTOB B MMHMCTEPCTBE MCHIOAB3YIOTCH 3JIEKTPOHHBIE
mabJI0HAbI GJIZHKOB JOKYMEHTOB.

Braskyu QOKYMEHTOR Ha GYMaKHOM HOCUTEJE M DJIEKTPOHHEIC IIAOJIOHBI
6/1aHKOB JOKYMEHTOB JOJDKHBI OBITh MIEHTHYHE! 110 COCTABY PEKBM3UTOB, HMOPSIIKY
MX PaCTIOVIOKEHMS, TapHUTYpaM pu¢Ta.

3.1.3. [IpoekTupoBaume MaKeTOB OJABHKOB HAOKYMEHTOB OCYILIECTB/SICTCS
OTHEJIOM IeNTOTIPOM3BOLCTRA.

Q6pasnpl HOBbIX OJNIZHKOB M SJEKTPOHHbIE IIAGJOHBI HOBBIX O/3HKOB
JOKYMEHTOB YTBEDRAAKTCA MUHMUCTPOM (QMHAHCOB YIILAHOBCKOU OOGNACTH.

Branky  komMccmil, COBeTOB  pa3pabaThiBAIOTCA B COOTBETCTBUMM
¢ TpeboBanusIMu MHCTpYKUMH.

3.1.4. TIpnu nmepenucKe MERLY NoZpasmeNeHHsIMI GJIaHKu
He UCIIOIb3VIOTCH.

3.1.5. BriaHKM TOKYMEHTOB € BOCIIpoM3BegeHmneM repba YIIbsHOBCKON O6/1aCTH
(nanee - rep6oBbie O/IAHKM HOKYMEHTOB) M3TOTABIMBAIOTCA MOAUTPAPUYECKUMM
OpraHM3alMaIMK, MMEONIMM JIMLEH3MA Ha COOTBETCTRYIOLMIA BIX AeATeTLHOCTA.

3aKas Ha M3TOTOBJIEHME TepGOoBbIX OJAHKOB JOKYMEHTOB MUHMCTEPCTBA
0hOPMIIAETCS OTAEIOM AeNIONPOU3IBOICTRA.
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3.1.6. Banpeujaioress  TMpaXRMpoBaHMe repOoBbIX OAAHKOB JTOKYMEHTOB
Ha KOMMPOBaJLHO-MHOXKMATE/IbHBIX ANaparax ¥ MCIIOIL30BAHME WX KCEPOKONMIA I
oGopMIeHHS TIOATMHHbIX OKYMEHTOB.

3.1.7. Ilopsgok IIpUMeHEeHMsT repOoBBIX 6/1aHKOB NOKYMEHTOB
B MuHucTepcTse.

IIpaBopeie axThl MuHKucTepcTBa OQOPMISIIOTCS Ha OJIaHKAX TIPUKA30R
M PACIOPSIKEHUIA.

JIOKYMEHTBI ITOCTOSIHHO [EMCTBYIOIVIX KOMMCCHI M COBETOB, MHLIX GPLaHOB
Muuncrepctsa odopmnsiorcs Ha ofmwem 6manke MunucrepcTsa (TIPUIOKEHME
N? 3.5 x VucTpyrumu) wav Ha CTaHAAPTHBRIX JKcTax 6Gymaru copmara A4
(mpunoskerne N° 14-15 k Uacrpykupm).

Brianky mcem MuHucTepCTBa MIPUMEHSIOTCS IIPM HANPaBJIeHMy BO BCe aipeca
Ha Teppuropum Poccuitckon @enepaimy, a TakKe AJS IIEPEIMCKY C 33pyOeKHbIMIA
agpecaTamu.

Brank mmuceMa HOMKHOCTHOrO Janua MMHMCTEPCTBA IIPUMEHSIETCS  IIPU
Halnpas/IeHKY agpecaTam B npenesnax Poceuiickoii Peneparmmn.

I'epboBele  6maHKM  NOKYMEHTOB  JO/DKHLI  JMCIIONB3OBATECH  CTPOTO
110 Ha3HAYEHUIO M He MOTYT [IepeaBaThCs B IPYTME OPraHu3aIii 1 YJACTHBIM JIMIIAM.,

3.1.8. Vuér, xpaneHne u Ccricadye repboBbIX OJI3HKOB JOKYMEHTOB.

['epboBBIe OMaHKM AOKYMEHTOB BBIIAIOTCA OTOENOM [eJIONpOM3BOACTBA
OTBETCTBEHHLIM 32 ZeJIOIPOM3BOIICTEO.

Yuér [OCTyI/IeHMs, BbIIAYM WM MCIONb30BAaHUSA TepOOBBIX  ONaHKOB
AOKYMEHTOB BeNETCA B JKYpHaJe YCTAHOBJISHHOM (OPMEI COIVIACHO IIPWJIOXKEHMIO
N® 4 k Wncrpykumm. I'epboBple 6/aHKM OOKYMEHTOB XPAHATCA B HAAEKHO
3aIIMpaeMbIx M OIIEYaThIBAEMbIX NiKagax (cendax).

Hcniopuenubie repboBble OaHKM JTOKYMEHTOB IIOLJICKAT BO3BPATy B OTHEN
NeIOTIPOU3BO/ICTRA.

YHUUTOXKeHMe repboBbIX OJIAHKOB MOKYMEHTOB OCYIIECTB/ISETCS IO aKTy
(mpunoskerme N? 5 x UucTpykim).

Kowrposib sa mpaBMIBHOCTLIO UCIONML30BAHMSA M XpaHeHuss repboBsix 6;1aHKOB
AOKYMEHTOB BO3JIaraeTci Ha OTHEN JAQIONPOM3BOACTBA M PYKOBOAUTENEH
TIOApas/eeHn.,

3.1.9. IIpoBepka Hammumsa, MCIOAL30BAHMSI M XpaHeHus TepbOBBIX ONaHKOB
OOKYMEHTOB TPOBOIMATCA He pexke 1 pasa B rojg KOMMCCHMEN, HAsHaYaeMon
Munncrpom ¢uHaHCOB VYbAHOBCKOM 06sacT. O NIPOBEIEHHBIX HPOBEPKAX
JeJIal0TCA OTMETKM B XXYPHAIE YIETa repOOBbIX OIAHKOB JOKYMEHTOB.

B cayuyae obHapy)KeHUs HapyeHMH HPU M3TOTOBJEHMM, YUETe, XPAHEHMUH

M WCIONb30BAaHMM TIepOOBLIX OJIGHKOB JOKYMEHTOB IPOBOOMTCI CnyxebHOe
pPaccnenoRAHUMEe, pPeIVILTATE KOTOPOre oPopMILIIOTCA aKToM M JOBOIATCA
o ceenennss MunucTpa GMHAHCOB YJILAHOBCKOM 0OmacTi.

3.2. OdopmieHye peKBM3UTOB B IIPOILECCe MOATOTOBKY JOKYMEHTOB
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3.2.1. UoproroBka JOKYMEHTOB OCYIIECTBJISIETCS C MCIIO/AL30BaHMeM HIpHUpTa
PT Astra Serif pasmepa N® 14. Ilpu cocrasnenmn Tabiamiy MOXKET MCIIOIb30BaTLCS
mprudT MeHpmMx pasmepos (N2 10-13).

[Ipy HeOOGXODUMMOCTM pasMeLIeHUS TEKCTa AOKYMEHTa Ha (PMKCMPOBAHHOM
ROAMYECTBE NNCTOB AOMYCKAETCHd, HO He pPEeKOMEHIYETCA YMEHbBIIEHMe IIpu¢pTa
o 13,5-13 (mna mucem) /mbBO VMEHBIIEHME WM YBEJAMYEHME MEXCTPOYHOTO
MHTepBana (A4 MpaBOBBIX aKTOB) He Gonee wem ma 0,02 mysBxTa (OaMHapHBIA
MEXCTPOUHBI MHTEPBAN IOMYCKaeTcad YMeHbHMTH Ao 0,98 nT uam yBenmuumTh
no 1,02 nt; monyTopHBIA COOTBETCTBEHHO - 10 1,48 nur wm 1,52 o).
IlpennouytUTenbHEIM CIIOCOOOM ABAAETCA Oonee TIaTeNnbHad NpopaboTKa TEKCTa
DOKYMEHTA.

Hs  BbigeneHMs] OTHAeNbHBIX PEKBM3MTOB HNOKYMEHTAa  MCIIOJIb3YHOTCS
MONMYKMPHOE HadvyepTaHyue, KyYPCHMB, NOAUEPKMBAHME WM CMEIIEHMe OTHOCHUTEJILHO
CPAHMUI OCHOBHOI'O TEKCTa.

3.2.2. Tekcr [HOKYMEHTZ TI€YATAETCS 4Yepe3s OAMHAPHBIM MEXCTPOUYHBIA
MHTEpBa/l, KPOMe TEKCTOB 3aKOHA M IMOSCHUTENBHON 3alIMCKM K 3aKOHY, KOTOpbIe
MeYaTaloTCsT 4Yepe3 TIONYTOPHBIA MEKCTPOUHLIMA MHTepBai. VHTepBay MEXIY
cnosamis — 1 mpobGet.

TeKCT BHIPABHMBAETCS IO IIMPMHE CTPaHMIBL B TeKCTax [OKYMEHTOB,
32 MCKMIOUEHMEM HAMMEHOBAHM, NOITYCKAIOTCI ABTOMATHMUECKME IIePeHOCH CJIOB,
[Tepsas crpoka ab3ana odopmsieTcs ¢ oTcTynoM 1,25 cM (ganee — ab3allHbiif OTCTYII).

Ipu odopmaeHMmn [JOKYMEHTa Ha JMABYX M 0Oojlee CTpaHMIaX BTOpas
M TOCHEAYIOIME CTPAaHWIBI HYMEPVIOTCS IIOCepemmHe BEpPXHEro Moyd JimcTa
Ha paccrogumMu He medee 10 MM OT BepxHEro Kpag JuCTa apadbCkumu mmdpamm
wpnprom PT Astra Serif pasmepom N? 14 6e3 cnosa «cTpanmia» («CTp.»)
M 3HAKOB TIPEITMHAHMAL

IlomyckaeTcs CO3MaHKEe BHYTPEHHWX AOKYMEHTOB Ha JIMIIEBOM M OBOPOTHOM
CTOPOHAX JIMCTa. IlpM HBYCTOPOHHEM CO3[AHMM AOKYMEHTOB INMPHMHA JIEBOTO IIOJIS
HA JIMIEBOM CTOPOHE JIMCTA M IPaBOTo ITO/IA Ha OOOPOTHOM CTOPOHE JIMCTA JOJ/DKHEI
ObLITH PaBHEL.

3.2.3. MHOrOCTpOYHbIE  PEKBM3WThI  IIEYATAKIOTCA  4epe3  OJMHAPHBIN
MEKCTPOYHBIM WMHTEPBAJ, COCTABHBIE YaCTM OJHOTO PEKBM3UTA OTAENSIOTCS ApPYT
oT Apyra 1 CTPOKO¥ HeleyaTaeMbIX CUMBOJIOB (HAlIpMMep, B PEKBM3IUTAX «Apecar»,
«'pud yTBEpKOSHMS TOKYMEHTA»), DEKBM3UTHI OOMH OT APYroro OTAEAToTca 1-3
CTPOKaMM HEIIEYATaeMbIX CMMBOJIOB (HAIIPMMED, 3arOJIOBOK K TEKCTY WIM afipecar
oTHe/sieTcss OT obpaiueHuss (IIpM ero OTCYTCTBUM - OT TEKCTa) 3 CTPOKAMM
HEeTeYaTaeMbIX CHMMBOJIOB, OOpallleH/Me OT TeKCTa W TEeKCT OT MpWIOKeHma — 1
CTPOKOM, TEKCT (TIPWIOKEHME) OT NOAMMCH — 3 CTPOKAMM HEIeuYaTaeMbIX CMMBOJIOB).

5.2.4. Tlpu noaroroBre HOKYMEHTOB OT IPAaHMIbI JIEBOTO ITOJY 6e3 ab3aifHoro
OTCTYIIa TeYaTaloTCsA CIeAylollMe PEeKBM3UTBI: 3arojioBOK K TeKCTY, OTMEeTKa
O IPUJIOKEHMM, OTMETKa 00 MCIIONIHUTENE, HAVMEHOBaHMe NOJDKHOCTM B PEKBHUSUTAX
«[Mogmice» u «I'pnd cornacoBanyst JOKyMeHTa», OTMETKa O 3aBePeHMM KOMMiA,
a Taxke cnosa «CIIVIIAJIN», « BBICTVIIIN», «PEIHNWIM» B IPOTOKOJIAX.

3.2.5. Jlokyment, oGoOpMIEHHBIT Ha 6/aHKe, JOMKEH MMeThb 0683aTelbHbBIA
COCTaB PEKBVM3UTOB, PaCIIONOKEHHbIX B NIOpsiKe, YCTaHOBJIEHHOM
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COOTBETCTBYIOIMMM ITIPaBOBBIMM aKTaMMU.

CocTaB peKBM3UTOB JOKYMEHTA ONPEAeISIeTCd ero BUIOM 1 Ha3HAYeHNMEM,

B mporniecce moaroToBKM M OQOpMAECHMS HOKYMEHTOB COCTaB 0OS3aTesIBHBIX
PEKBM3UTOB MOXET ObITh AONOJHEH APYTUMM DPEKBM3UTAMM, €CIM TOTO Tpedver
HA3HAYEHNUE JOKYMEHTA.

ITpu nogroroeke M OHOPMIEHUM TOKYMEHTOR JO/IKHBI CODIIONATHCA NpaBuia
oopMIeHNsT PeRBI3UTOB, M3JIOKEHHbIE B ITYHKTE 3.2.8 HAaCTOfIEro nofpasnena.

3.2.6. TpeboBauna K cocTapnediio ¥ OQOPMIEHMIO NOKYMEHTOB 33aKpeIl/ieHbl
B HanMoHancHOM crauaapre Poccuitckon @emepamym ['OCT P 7.0.97-2016
«Cucrema CTaHZApTOB MO MHMOpPMamiy, OMOIMOTEUHOMY ¥ M3AATENbCKOMY JIely.
Oprasn3aiMOHHO-PacIoOPSIAMTENbHAT JOKYMEHTAIMI. 1 peboBaHMA K OMOPMIICHHIO
HOKYMEHTOB», BBeIEHHOM B JeICTBHe Ipukasom Poccrawpapra or (08.12.2016
N? 2004-cr.

3.2.7. [Ipn cocraBneHruy ¥ oopMIeHMM JOKYMEHTOB JOJDKHBI COBMIONATLCS
TpebOBaHKA M NpaBuia, OOECHEeuMBAIOIIME IOPUIAMYECKYIO CWIY [JOKYMEHTOB,
CITOCOOCTBYIOINE ONEPATUBHOMY WCTIONHEHHMIO W TOCEAYIOUIEMY MCHOIB30BaHIIO
MX B CIOpPaBOYHBIX IEIX, a TaKKe COSJaHMIO IIPEANOCHUIKKM [/ MAaIIMHHOM
o6paboTku nHOPMAITIM.

3.2.8. PexBusuramu JOKYMEHTOB, CO37aBaeMbiXx B MuHucTepCcTBE B IPOLIECCE
IeATeTbHOCTH, SIBJISTHOTCS:

1) rep6 YpsiHOBCKOM 00/1aCTH;

2) HaumeHoBanue — MunncTepcTBo PMHAHCOB Y IBAHOBCKON OBJIACTH,

3) HaMMCHOBaHME ITOAPA3JIENIeHNS;

4} HaUMEHOBAHME TOIKHOCTY;

5) cripaBounple gaunbie 0 MuHKCTEPCTBE PMHAHCOB Y ILAHOBCKOM 06/1aCTIH;

6) Ha¥MeHOBaHMe BHa NOKYMEeHTa;

7) maTta JOKVMEHTa;

8) perucTpaiMOHHbIM HOMED JOKYMEHTA;

9) cchIIKA Ha PETrMCTPAIMOHHDIM HOMED M ATy BXOISLUErO JOKYMEHTA;

10) mecTto cocTapneHusa (M3NaHmI) JOKYMEHTA;

11) rpud orparEMueHMsa JOCTYIA K JOKYMEHTY;

12) anpecar;

13) rpud yTBepRASHUS TOKYMEHTA;

14) yraszaHus IO MCIIONIHEHMIO AOKYMEHTA (Pe30IIoN);

15) 3aromoBOK K TEKCTY;

16) TexcT noKymeHTa;

17) ormeTKa O KOHTpPOJE;

18) ormeTKa 0 NpHUIOKREHNH;

19) nmoanuce;

20) orMeTKa 06 371eKTPOHHOMN ITOAITUCH;

21) rpud cornacoBanmsa JOKYMEHTA;

22) Bu3a;

23) neuarn;

24) oTMeTKa O 33BepPeHMM KOTINH;

25) oTMeTKa 06 UCHO/IHEeHNM;
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26) oTMeTRa 00 MCIIOTHEeHUHM JOKYMEHTa M HalIpaBJIeHUH ero B [eI0;

27) oTMETKA O MOCTYIIEHUY NOKYMEHTE;

28) ccrlsika Ha JOKYMEHT.

3.2.8.1. I'epb YiubaHOBCKON! 00s1aCTH,

lepb VnpauoBcKoM 00macTM pasMelgeTcss Ha OGnaHKax JAOKYMEHTOB
MumvcTepcTBa B COOTBETCTBMYM € J3aKOHOM YALSIHOBCKOM 06macty ot 26.12,2013
N? 247-30 «Q repbe Y IbTHOBCKOM 06JIACTI».

Wz06pakenne repba VABAHOBCKOM OOMacTM TIOMEIGeTCA B CEpefyHe
BepXHEro 10 O/IaHKa JOKYMEHTa Haj pekBuauramm Ha paccrosaunu 10 mm
OT BEPXHEr0 Xpasg aucTa,

3.2.8.2. Haumenosauue MuHmcTepCcTBa.

HaumenoBanne Munnucrepcrpa, IIOMEIAEMOe HA OJAHKaX JOKYMEHTOB,
OOJDKHO COOTBETCTBOBAThL HAMMEHOBAHMIO, 3aKpeIUISHHOMY B IlosokeHunM
0o  Mwumncrepctee  (uHAHCOB  YNbIHOBCKOM  0671aCTHM,  VTBEPKIEHHOM
nocranopiennem IpasurenscTea Ybpauosckon obmaactun ot 20.07.2017 N 16/355-T1
«06 yreepkmenun [lonoxkenns o0 MusmucrepceTBe GUHAHCOB YIILSHOBCKOM OG/IACTI».

Ecim OOKYMEHT NOAroTaBIMBaeTcss MMHMCTEDCTBOM COBMECTHO C MHOWM
(MHBIMM) OpraHu3alMsaMK, TO HAMMEHOBAHMS OPraHM3alMil CJeAyeT IIeYaTarb
Ha YMCTOM JIMCTe Oymarmu. .

HaumeHOBaHMS OpraHm3auyil ONHOIO YPOBHA PAcnoyiaraloT Ha OZHOM YPOBHE
(npunosxenne N? 6 x MHCTpYKIMM); HAMMEHOBIHMS OPTaHMU3aIMid Pa3HOTO VPOBHS
pacrionaraioT gpyr non apyrom (mpunoxkerue N? 6.1 x Unctpykiym).

3.2.8.3. HanmeHOBaHMe moapasie/ieHms.

HaumenoBauma noppaspeeHuii yKa3bIBalOTCsl BO BHYTPEHHMX JOKYMEHTax:
copaBkax (mpuwiaokenne N° 24 k Hucrpykipm), HOMeHKIaType Aen (IPUIOKeHHe
N? 38 k Mucrpyxuum).

3.2.8.4. HammeHoBaHKe AOJDKHOCTH,

HanmenosaHne MO/BKHOCTH JODKHOCTHOTO JiMIla MUHMCTEPCTBA YKA3BIBAETCA
B OJIaHKAX IMMCeM COOTBETCTBYIOILNX JIUII.

HaymeHOBaHMSA NOJDKHOCTE JIMI, YKA3AHHBIX B ab3ale BTOPOM HACTOSILIETO
NOAIYHKTa,  JO/DKHO  COOTBETCTBOBATL  HAaWMMEHOBAHMAM,  NIPHMBEASHHBIM
B PacropapuTeNbHbIX AOKYMEHTAX O Ha3HAYeHMM YKa3aHHBIX Ul Ha JOHKHOCTD.

3.2.8.5. CnipaBousble paHubie 0 MUHICTEPCTRE.

CripaBouHbie LaHHbie 0 MuHUCTEpCTBE COHepKaT CBefeHMs, HeoOXOmMMble
npy MHGOPMAaIMOHHLIX KOHTAaKTax.

CrnpaBouHbie fauuble Ha OJ1aHKe IMCbMA BKJIIOYAIOT B CeOs TIOUTOBBIN MM
IOPUOMYECKM anpec, MeCTO HaXOXAeHud, HoMepa TenedoHoB, (akcoB, ampec
3JIEKTPOHHOM IIOYNTHI, MHTEPHET-apec.

Aqpec NMIIETCA B COOTBETCTBUU ¢ [IPaBUIaMM OKARamumMs yCouayT MOYTOBOM
CBA3YM, YTBEPKICGHHDLIMM  npukazoM MuHKMCTEpCTBA CBSI3M M MAaCCOBBIX
KOMMYHUKalmid Poccuiickoin @epmepauun ot 31.07.2014 N2 234 (manee ~ [Ipasuna
OKA3aHMsI YCITYT TIOUTOBOM CBA3M), HANIPUMED:

Papuwmesa yi., g. 1, r. Yieauoscek, 432970
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3.2.8.6. HaumeHoOBaHMe BMIa JOKYMEHTA.

HaumeHnopaHne BupAa J[OKYMEHTa VYKasbIBAeTCsI BO BCEX, KpOMe IIMCEM,
JOKYMEHTax — IIpMKa3aX, PacHOpSKEHMSX, MPOTOKONAX, CAYKeOHBIX (IOKIAIHbIX)
3alMCKax, aKTaxX, CIPaBKax, 3aK/IIOYEHMAX U Jp., IEYATAETCA MPOINCHBIMU OYKBaMu,
Hanpumep: [IPOTOKOJI, AKT, CIIPABKA, TOKJTAITHAA 3ATITMCKA.

3.2.8.7. [laTta noxymeHTa.

HaTol NOKYMEHTa SIBJIIETCS JaTa €r0 IIOAMMCAHMA WMAM YTBepXKIEHMT, AJUT
MPOTOKOJIA ~ NATA 3aCENAHVS, A1 AKTa — JATa COOBITHS.

JoxyMeHTEI, M3JaHHBEIE ABYMS WiM O0Jlee OpPraHM3alMsIMy, NOJDKHBI MMETH
ONHY (eOMHYIO) ATy, KOTOPasi COOTBETCTBYET HauboJIee NO3MHe! HaTe MOATTNCAHS.

Ilpy moOOroToBKEe IPOEKTa HAOKYMEHTA IIeUaTaeTcsl TOJILKO OOO3HAUeHMe
Mecqala M rofa, a uucao (6e3 KaBblUEeK) IIPOCTABIIETCS HO/MKHOCTHBIM JIMIIOM
MuHKcTepcTBA HEMOCPEACTBEHHO IMPHM NOANIMCaHMM KOKYMeEHTAa. Bce omyxkebOHbIE
OTMETKM Ha JOKYMEHTE, CBS3aHHbIC C €0 MPOXOXKAEHUEM M UCIIONMHEHVEM, NO/IKHDI
HATUPOBATLCS M OANMCHIBATLCS.

YCTaHOBJIEHBI ABa Crocoba IPOCTaBiAeHMs HAarhl: UMGPOBOW ¥ CAOBECHO-
11 POBOI.

ITpu g poBoM cnocobe fieHbL Mecsaila M Mecsi oOPMASIOTCA IBYMS AapaMH
apabckux 1mdp, pasgenéHHbIMM TOYKOM (TIPM 9TOM, €C/IM AaTa WIM MOPSIKOBHII
HOMEp Mecdila COCTOST M3 ounHOM mudpbl (or 1 mo 9), mepen sToit mMdPOI
nobasnsaerca 0), rog — deThipbMs apabckvvn uudpamu (6es pobaBrmeHMs CIOBa
«Tofa» WM GyKBeHHOro obo3HaueHusa «r.»). Hampumep, naty 5 ¢espang 2018 ropa
crepyer ohopmsits Takum obpasom: 05.02.2018.

ITpu cnoBecHO-IIMPPOBOM CITOCODE MPOCTABICHMS JATH IeHs MeCAld MMIeTCS
nudpany (Ipy 3TOM, €C/IM 1aTa COmepRUT oguy mmbpy (ot 1 go 9), 0 mepen undpoi
He J06aBIsIeTCs), MeCAll — CJI0BOM, TOJl — YeThIphbMS IMppaMu ¢ AoOaB/ICHMEM CIOBa
«roja» WIM ero COKpauleHuneM A0 OYKBEHHOrO OOO3HAUeHUS <«I.», HaAIpUMep:
5 ¢eBpans 2018 roga (5 despana 2018 r.).

B mucpbMmax, NpoOTOKONAX M JAPYrMX [JOKYMEHTAX, CONEPKAlMX CBeALHUS
bMHAHCOBOTO XaPakKTepa, & TAKKE B NPABOBLIX aKTaX IPEAIIOYTUTEIBHAIM SBILETCH
CJIOBECHO-IM(PpOoBOM criocod odopmieHns Aar (CPOKOB), & PEKBUSUTHI MPABOBLIX
aKTOB IIPM CCBUIKaX HAa HMX B NOKYMEHTaX VKashBalOTCS IMGPOBHIM CIOCOGOM,
HapUMeD:

«B cpox mo 6 mapra 2018 roga B COOTBOTCTBMM € MOCTRHOBJIEHMEM
[Tpasurenscrsa Yiabsauosekoil obracti or 03.08.2013 N2 341-T1...»

Mecro npocraBneHMs gaThl HA TOKYMEHTE 3aBUCKT OT MCIOML3IYEMOTO 6JiaHKa
M BuUAA JOKYMeHTa. JlaTa NnpoCTaB/igercs B CHeuMaILHO OTMEYeHHOM MECTE
Ha O71aHKe JOKyMeHTa JIM60 HiKe peksmsuta «Ilopgmncey.

3.2.8.8. Perucrpanponbiii HOMep JJOKYMEHTA.

PerBusutr «PercTpauuOHHbI HOMEp LOKYMEHTa» COCTOMT M3 IIOPALKOBOTO
HOMEpa, KOTOPBII MOKET AOMOMHATECA OYKBEHHBIM OBO3HAYeHMEM HauMeHOBAHMS
BUAA AOKYMEHTA, NO/DKHOCTM (Wiy (PavmiuM) BO/DKHOCTHOTO Mvna MuHucTepeTBa,
PyKOBOAMTEsSI NOAPAsie/IeHMs], IMIONNIMCABIIETO JOKYMEHT, WHIASKCOM pAena
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O HOMEHKJIATYype Je.

Perucrpaiium moznmeskar Bce NOKYMEHTHI, cosgarommecs B MuHMCTEPCTBE,
" OOKYMEHTEHI, NOCTYIAIONIME OT APyTux OpraHnM3aImi
M QU3MIECKUX JIMIL. PerucTpauMOHHbIN HOMED ABJAETCS O0S3aTENbHBIM PEKBU3UTOM
KOKAOTO JOKyMeHTa. Hanuue HA [JOKYMEHTE pPerucrpaiMOHHOTO HOoMepa
CBHIETENLCTBYET O TOM, YTO OH BKJIIOUSH B HOKYMEHTANLHBIN (ong Munncrepcrsa.

PerucrpanMOHHEIM HOMEpP HOKYMEHTd, COCTABACHHOTO COBMECTHO JIBYMSA
¥ 6ojiee OpraHM3alMAMM, COCTOMT M3 DErMCTPAMOHHBIX HOMEDOB MOKYMEHTa
KOKIOM M3 9TUX OPraHmM3alimii ¥ MOMNKeT NpPOCTABIATLCH depe3 KOCYID YepTy
B IIOpAOKE VYKasaHMA COCTaBuUTeneit pokymeHta (nmpwnoxemmsa N 6 u 6.1
K UucTpykinm).

Ha poxymenrtax, oOQOPMIEHHBIX HA ONaHKaX, PErMCTPalMOHHBI HOMEp
IIPOCTABJISIETCA B COOTBETCTBUM € PACIIO/IONKEHHEM ITOTO PeKBM3NTA.

3.2.8.9. Ccuinka Ha perucTpalMOHHbIN HOMEP M JATY BXOISILErO JOKYMEHTA.

Ccbulka Ha PervMCTpPaIlMOHHBIMA HOMEP ¥ ATy BXONMIIEr0 JOKYMEHTa
BKJIIOYAETCH B COCTAB PEKBM3UTOB OJaHKA ITMCBMa M ITPOCTAB/ISIETCS Pa3paboTUMKOM
AOKYMEHTa HpM NOATOTOBKE IMCbMa-OTBETa, PacronaraeTca Ha 61aHKe MMCbMa HIDKe
PEeKBUBHMTOB «JlaTa JOKYMeHTa» U « PerMcTpanyoHHblid HOMEDP JOKYMEHTA .

[aHHbIA PeKBM3MT BRAKOYAeT B ceOS perMcTpalMOHHBIA HOMED M JaTy
CO30auus TOKYMEHTa, Ha KOTOPBIMA A3ETCA OTBET. YKasaHHbIE CBEICHHS IIEPEHOCATCS
MCITOJTHITE/IEM M3 MOCTYIMBLIEro JOKYMEHTa.

Hanuume pexBusnTa MCKIMIOYAET HEOOXOAMMOCTE YITOMMHAHUS HOMEDPA M TaThI
OOCTYNMBILEr0 AOKYMEHTA B TeKCTe [MCbMa, COKpaiaer BpeMs o6paboTrwy,
TIOBBIILIAET YPOBEHb OMEPATUBHOCTH JAOCTABKM. YKa3aHMe B TEKCTE TUChMa CCLUIKM
Ha PErMCTPALMOHHbI HOMED ¥ JATy BXOMSIIETO JOKYMEHTa He JOMYCKAeTCs.

IIpy oTBeTe HA AOKYMEHT, NOCTYIUBINM 03 pPErMCTPAllMOHHOTO HOMEpa
v (1nu) AaThl, JaHHbIH PEKBU3UT He MCIIONb3VETCS.

3.2.8.10. Mecto cocrasnenus (M3gaHms) JOKYMEHTA.

MecTO cOCTaB/IeHHS WIM M3OAHMS BOKYMeHTa (r. YJIBAHOBCK) YKashIBaeTCH
Ha 6naHKax JOKyMeHTOB MMHMCTepCTBa, 33 MCKIIOYeH eM 61aHKOB [ICEM.

3.2.8.11. I'pud orpannuenst JOCTYIA K JOKYMEHTY.

I'pud orpaHmdeHmss JOCTYNIA K ROKYMEHTY IIPOCTAB/METCA B IPABOM BEPXHEM
YIJIY IIepBOrO JMCTAa JOKYMEHTa (IIPOEKTa AOKYMEHTR, CONPOBOSUTELHOIO IMChMA
K JOKYMEHTY) Ha IPaHMIE BePXHero MOJsA P HAIMYKUK B JOKYMEHTe MHDOPMAalH,
HOCTYII K KOTOPO) OTPAaHWYEH B COOTBETCTBUM C 33KCHOLATENLCTBOM POCCHMIACKOIM
@epepamyt. Bupnl RoHOMaeHLMaMBbHOM MHOOPMANMM VCTAHOBJIEHBI YKa30M
IIpesupenra Poccuiickoi Depepaumu ot 06.03.1997 N° 188 «06 yTBepsraeHmMn
llepeuns cBemeHMit KOHQMIEHLIMANBHOIO XapaKTepay.

B  cocraB rpuda orpaHmMdeHMs [JOCTYNA K  JOKYMEHTY  BXOJUT
OrpaHMYUTEebHAI Hagnuch «JInd cayxe6HOrO NOAB30BAHMA», KOTOpas MOXKeT
OONHOMHATECA  HOMEPOM  3K3€MINEIpa JOOKYMEHTa ¥ APYrMMM  CBeIeHWAIMM
B COOTBETCTBMM C 3aKOHOAATENbCTROM Poccuiickon Degepanmit:

Jest enyxeSHOro ToNbL30Banus
oK3. N° 2
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3.2.8.12. Anpecar.

B xauectee azpecara MOTYT OBITh OpraHM3alyM, MX IIOIPAasHe/IeHus,
ITOJDKHOCTHBIE MY (QM3UIECKUE JIUIE.

PexBuanur «Azpecar» IPOCTAaBJSETCA B BepXHEW NPaBOM YacT¥ NOKYMeEHTa
(Ha OyaHKe C YIVIOBBIM PacIIOIOKEHVEM PEKBU3MTOB) MIM CIIPaBa IO, PEKBA3UTAMW
Onanka (Tpy MPOAOIBHOM PaCiONOXEHMM PEKBMU3UTOB 6iIaHKa).

PexBuaut «Appecar» mevyaTaercs depe3 OfAMHAPHLIA MEKCTPOYHBIA MHTEpBa
Y BBIZE/AIETCS HOYKVMPHBIM IIPUQTOM, HAIIpUMep:

MutaucTepcTBo $UHAHCOS
Poccwdicroin Oegepanyiy

Tlpu HarpaBleHMM [AOKYMEHTAd B OpraHM3anyuio VKasbiBaeTCs TIIOJHOE
Ha/MEHOBaHME OpraHM3auMy B  MMEHWUTEIbHOM  [afeXe, BbIPABHUBAHNE
TI0 FOPM3OHTA/IM OCYIIECTBISIETCS TIO JIEBOMY KPalo.

[Tpu ampecoBauuyu AOKYMEHTa B CTPYKTYPHOE TIOApPasAe/ieHue OpraHM3aluy
YKA3bIBAETCH B MMEHUTEIBHOM IIAJIEKE HAVMEHOBAHWE OpPraHmsalyy, HWKe —
HaMMEHOBaHME CTPYKTYPHOTO IOApasfeneHyq. HauMeHOBaHMe IIOIpas/ie/eHus
OTHENSIeTCH OT HAMMEHOBAHMSA opraumsanmi 1 CTPOKOI HenedaTaeMbIX CHMMBOJIOB,
HaIlpuMep:

Annapar IlpasyrenscrBa
Poccaiickoit @epepanym

Orpen o pabore
¢ OOpaISHMIMY TPAKIAH

B pexBusure «Anpecar» JOIYCKAETCI MCIIONB30BATh OQMIMAILHO IPUHSTHIE
COKDPALIEHHbIC HAMMEHOBAHNMA OPraHOB TOCYAapCTBEHHOI BAACTH, OPraHOB MECTHOTO
CaMOYIIPABJICHMS, OPTaHU3a LA,

Ecm  goxkymeHT azpecoBaH OODKHOCTHOMY JIMIIY, TO HaUMMEHOBaHUe
DODKHOCTH U (amunus AOMKHOCTHOTO JiMlia, KOTOPOMY afpecoBaH HOKYMEHT,
YKa3pIBAIOTCA B J[JATEeNBHOM INaJieke, MHMOMANB CTaBaTCI mocie  Gbamuanm,
BLIDaBHMBaHME 10 TOPHU3OHTAIM OCYIECTBIIETCA IO LEHTPY (CTPOKM PeKBM3UTA
«Agmpecar» IEHTPUPYIOTCA IO OTHOLIEHMIO K CAMOM IMHHOM CTpOKe), damvuiims
OT HAMMEHOBaHMS [OOJ/DKHOCTYM OTAEIACTCA 1 CTPOKOHM HeleuaTraeMbeIX CHMBOJOB,
HaIpuMep:

TenepansHOMY TUPERTOPY
3A0 «Asuactap-Cil»

Davmaus 11.0.

Ecm1 agpecar, Kpome [O/DKHOCTM, MMEET Kakoe-mnbo 3BaHue (BOSHHOE,
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HAYYHOE, FOCYHApCTBEHHBIMA YMH M T.OL), TO BCE TPM YacTM (HAaUMEHOBAaHME
MO/DKHOCTH, 3BaHve ¥ (aMwa) OTHeIIOTCI APyr or jgpyra 1 cTpokoi
HETISYaTaeMbIX CMMBOJIOB, TOWIE HAMMEHOBAHMA JOJDKHOCTHM 3aIATas He CTABUTCH,
BTOPAS 4YaCTb HAYMHAETCS CO CTPOYHON OYKBBI (32 WMCKIIOYEHMEM TEX 3BaHW,
KOTOpbIE MUMIIYTCS C IPOIIMCHOM OYKBBI), HAPUMED:

Hauaneruky Yupasnesus
Mumscrepcrsa 0CTHIHN
Poccmiicxou Degepansm

no YapauoBCKou o6nacTy

AEUCTBUTENEHOMY
FOCYBAPCTREHHOMY COBETHHKY
ocTiapns Pocomiickon Mepepaumu
Z Kimacca

Hesaraeny .11

JlORyMEHT He IOJ/DKEeH COOepikaTh bosee deTsIpéx agpecatoB. CNOBO «KOIDAS»
repes BTOPBIM, TPETBMM M YeTBEPTHIM afipecaTamy He yKasbIBaeTcs. IIpu GosbineM
uicJie afipecaToB COCTAB/SIOT CIIMCOK PACCHIIKM AOKYMEHTA, KOTODBIHA MPU/IAraeTcs
K IPOEKTY MUChbMa. [IpenmouyTuTeNnbHbIM SBASETCS MHAMBHUIAYAIbHOE HalpaBlieHue
IMCEM KKIOMY aIpPecary.

Ecnmn poKyMeHT HampaBiseTcs B HECKOABKO OJHOTMIIHBIX OPTaHW3aIMUMI, MM
B HECKOJIBKO HOJPA3sAeICHMH OJHOM OPraHu3alliy, WM HECKOIbKMM AOJKHOCTHBIM
aULAM, 3aMeIIAIONMM  aHAJIOLHYHbIE [JO/DKHOCTH, TO MX CIEIyeT YKas3biBaTb
0606HIEHHO, HAIIPUMED:

FnasaM MeCTHEHIX aMHHUCTDAINLH
MYHMIMEATEHEIX 06PAs0BaHMA
VARSHOBCROM 002CTH

B arom crrydae TakKe COCTABIAeTCA JIMCT PACCHIIKH.,

B mucbmax, Hanpas/asteMbIX HECKO/IbKMM afpecaTtaMm, 0OpareHue OTCyTCTBYeT.

B cocraB pexBusuTa <«AzpecaT» MOXET BXOHUTh IIOUTOBGLIM afpec,
B coorserctBuM c Ilpapwnavy OKaszaHM# YIVT TIOYTOBOM CBS3M YCTaHOBJIEHA
C/eyIoIas [oC/Ae0BaTebHOCTE HATUCAHKUI 3JIEMEHTOR TIOYTOBOTO aipeca:

HaMMEHOBaHMe a/ipecaTa (HaMMeHOBaHKMe OPraum3almi ~ I0PUANIeCcKOro Juna,
1T TPsKIAaHMHE — (PaMUiImsa, MHULARIIH );

HasBaHmMe yuuiibl, HOMep A0Ma, HOMED KBaPpTHUPhI,

HasBaHME HACENEHHOIO IYHKTA (TOPoAa, NOCENKa);

HA3B3HME PAliOHAa;

HasBaHMue peciTtyOnuKM, kpas, 061acTi, aBTOHOMHOTO OKpyra (06acT);

HA3BaHWE CTPAHbI (/1 MESKIYHAPOAHBIX [TOYTOBBIX OTIIPABJICHM);

ITOUTOBBIM MH/IEKC.
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ITpu appecoBanyy mMcbMa B OPraHM3auMI0 YKAas3biBAIOT €6 HaMMeHOBaHMe,
3aTeM IIOUTOBBIHM afpec, Hanpumep:

Arerrcrso gepBiumocty «Hiame»

Kpacuenponerapcxkas yi., 4. 8,
I, Yapsuosek, 432031

ITpu apgpecoBaHmyu HOKYMEHTa (M3NYECKOMY JMIY YKasbBAIOTCI (GQanimmus
M MHULMATHD (MEMUManbl riocne dammavim), 3aTeM NOYTOBBLIL ajgpec, yKasaHHbIe
4acTH PEeKBU3MTA OTAEIAIOTCA LPYr OT Jpyra 1 CTPOKOM HenedaraembIX CHMMBOJIOB,
HanpuMep:

@anmavg A.O.

Musaesa yiL., 4. 15, k8. 6,
r. ¥Ynnausonscek, 432600

IMouToBLIM agpec He IMPOCTAB/IETCA HA OOKYMEHTAaX, Hallpas/iseMbIX
B (pemepanvHBle OpraHbl MCIONHWTENbHON BiacTtn, B MOI'B, B opransl mecTHOro
CAMOVIIPABJICHMSA, @ TakKe JIOOBIM [OO/DKHOCTHBIM JiMuaMm (33 MCKIIOYEHMEM
HalpaBJIEHUA TIMCEM YKA3aHHBIM aIpecaTaM B KOHBEPTAX C [IPO3PAUHLIMIA OKHAMM).

IIpr oTnpaBke TKCbMa TIO 9JIEKTPOHHOM IOYTe MM IO KaHAIAM
dakcMWIBEHOM CBA3M (6e3 HOCHUTKM 1O TOYTEe) MOYTOBBIM afipeC He YKashIBAaeTCH.
IIpu HeobxogmmocTM MOXKET OBITh VYKasaH JEKTPOHHBIM agpec (HOMep
tesedona/bakca), Harrpumep:

Cenunanosoi E.H.

en_2584@mail

3.2.8.13. I'pud yTBEp:RAEHUS TOKYMEHTA.

I'pud vyrTBepxmeHus: JFOKYMEHTAa — PEKBUIUT O(QUUMANBLHOIO HOKYMEHTa,
CBUAETENBCTBYIONMI O IPAaBOBOM CTATyCe JOKYMEHTa.

HOKyMEHT yTBEpPKEAETCS NO/UKHOCTHBIM JIMIOM (JO/DKHOCTHBIMM JIMIANMM)
MunncrepcTsa, NPaBoOBbIM AKTOM MM PelIeHMEM KOMMeTManbHOroe oprama. I'pud
YTBEPXKAEHMU NOKYMEHTa DasMellaeTCss B IIPAaBOM BEpPXHEM VYIJY YTBEKIAeMOro
HOKYMEHTA.

Tlpr yTBepXOeHMM HOKYMEHTA MOIDKHOCTHBIM JAuuoM Mwummcrepcrsa IpUd
YTBEPXRACHMA JOKYMEHTa BbIPaBHMBAETCS I10 JIEBOMY Kpawd, COCTOMT M3 CJI0B3
«YTBEPXIAIO» (6e3  KaBRbIUeK), HAMMEHOBAHMA  JOJUKHOCTH  JIMIA,
YTBEPXKIAIOMIETO JOKYMEHT, €ro MNOAMCH, WMHVIIMANOB, G(aMuIM¥ ¥ JaThl
YTBepIKNEeHUS], HATIPUMEP:
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VTBEPXIAKS

MuzpscTp dunarcos
Y neaHoBCcKOM ofactu

Hopmuce .0 Qammnusa
Hara

IMpu vyTBEpKOEeHMy [JOKYMEHTA HECKOJBKMMM JO/DKHOCTHBIMM  JIMIIAMM
MX TIOAIACH PaclioyaraioT Ha OGHOM YPOBHE, HAaIIPUMED:

YTBEPXKIAIO YTBEPXIAIO
HaymeHoBaHMe [LO/DKHOCTH HaymeHnoBanue ZO/DKHOCTH
lopnuce H.O.Danvusrms Mogmueer WO Qamwnus
Hara Hara

ITpr  yTBEpRAEHMM JOKYMEHTA IPABOBLIM AaKTOM, MPOTOKOAOM Ipud
VTBEPIKIIEHMST JOKYMEHTA BbIDABHMBAETCA IO IEHTPY, COCTOMT W3 CJIOBA
«VTBEPXKIEH» («VTBEPXKIAEHA», «YTBEPXJIEHO» nm «YTBEPXKIEHBI»),
KOTOPOE COIVIACYeTCss B pPOAe U YMC/Ie C HAMMEHOBaHMEM BHIAd JOKYMEHTA
(ranpumep, cocras - YTBEPXKIEH, uacrpykumna ~ YTBEPXKIEHA, nojoxenue —
VTBEPXKIEHO, wusmenenmss - YTBEPKIEHBI), #aumveHoBanmss Buga
YTBEKGAIOWIEr0o TIPABOBOFO aKTa B TBOPWMTENBHOM HaAexke (Hampumep,
MTOCTAHOBJIEHMUEM, pPACTIOPSDKeHMEeM) C YKasaHMeM COCTaBMTENsS JOKYMEHTa B
poxuTensHOM nageske (Hanpumep, Munncrepcrsa dmHancoB YILIHOBCKOM 06/1aCTH,
MuaucTpa QUHAHCOB YABIHOBCKOM O0NAcTM), AATHI M HOMEpa YTBEpXKAAIOIErO
IPaBOBOTO axkTa (fara ¥ HOMEpP IPABOBOIC AaKTa BICUATHIBAIOTCS B OTHENE
JeNOnpOM3BOACTBE TIOCHE INOAMMCAHMA IIPABOBOTO AKTA MOJ/DKHOCTHBIM JIMIIOM
Munncrepcrea). Ilpn arom cnoso  «YVTBEPKIEH» («YTBEPKIEHA»,
«YTBEPXKIEHO» wmn <«YTBEPXIEHBI») orpensercsts oOT BTOpOMl YacTu
peKBMsMTa C VKasaHMEM HaMMEHOBAHMSI BMAA NPABOBOrO aKTa 1 CTPOKOI
HE[IeUaTaeMbIX CHMBOJIOB, KOTOpasl OTJ@ASeTCS OT TPeTheH YacT¥ PEeKBU3IUTA C
YKasaHMeM JaThl M HOMEepa IIpaBOBOIO aKTa Takke 1 CTPOKOM HEelevaTaeMbIX
CHMMBOJIOB, HaIlIpUMeD:

YTBEPAKIEHO
pacHopsKeHHeM

Musucrepetsa GUHAHCOB
Yiassuoscko#i o0nacta
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ot 03 oxtabps 2016 . No 4-p

IIpn yrBepRIeHuN JOKYMEHTA KOUIEIMATbHBIM OPraHOM, pPellieHHe KOTOPOro
¢ukcupyercs B npoTOKONE, B rpube yTBEPKEEHWS YKa3bIBAIOTCS HAMMEHOBAHWE
OpraHa, pelieHleM KOTOPOr'o VIBEPXAEH IOKYMEHT, JaTa M HOMEp IIPOTORONa
(B cKOOKAX), HaTIpUMEp:

YTBEPXKIEHBI

SRCIIEPTHON KOMHUCCUENR
Musmcrepcrsa QUHAHCOB
YV nBAHOBCROM OBIaCTH
(nipotoxon or 20.02.2017 N° 1)

TIpumepnsiii epeveHb AOKYMEHTOB, IIONJIEXKAIIUX YTBEPKACHUIO, MpHUBEHEH
B npmnoxkerun N* 7 k UHcTpykumn.

3.2.8.14. VkasaHus no MCNOJHEHMIO HOKYMEHTA (Pe30/IH0Is).

VKazaHus 10 MCNOJHEHMIO AOKYMEHTa (pesomouusa) (majdee — DPe3OIOLyA)
odopmaioTCs NO/DKHOCTHBIM ~ JTMIIOM MuuucTepcrea, PYKOBOIUTEIEM
moapasgeneHuMsa Ha OTOenbHOM Jcre dopmara A6  (npwioxkenne N° 8
K VHCTpYKIMM) C yRasaHMeM perMcrpanMOHHOTC HOMEpa UM AaThl JOKYMEHTa,
K KOTOpPOMY pE3OJIIOLMSA OTHOCUTCA. Pe3omonud NpUKPeIUIIeTcs K HOKYMEeHTY
¥ BMeCTe C HMM IOJIHMBAeTCS B LeJiO.

Pe30mio1yst MOKeT ObITh HANKMCAHA HENOCPEeNnCTBEHHO HAa CaMOM JOKYMEHTE
MEXIY peKBUsuTaMy «Agpecat» U « TEKCT JOKYMEHTa». .

Pesomonma BrIOYaeT B cebd GaMMAMM W MEUOMATIBL  VICTIONHNTENEH,
cofepsKaHue nopydeHns (IIpu HeoOXOAMUMOCTH), CPOK MCHOJIHEHNS, YIOAIIMCh U HATY,
HaTIpUMED:

GDamunus U.0O.
Qanvriist 1.0,

Ipoiuy opraunsosats COBMECTHYIO
paBoTy M IPOHHOOPMUPOBATL MEeHA JO
01.05.2018.

Hoamucs

Hara

Iipy HamM4uy HECKONBKWX WMCIOJMHUTENEH OTBETCTBEHHBIM 33 MCIIOHEHUe
YKashiBRETCS B DPE3OMIONUM NepBbiM. OTBETCTBEHHBIA MCIIOJHUTENL OPraHu3yeT
paboTy COMCITONIHUTENEH M OTBEYAeT 3a UCTIOIHEHMUEe JOKYMEHTa.

3.2.8.15. 3arosmoBok K TercTy.
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3aromoBOX K TEKCTY COCTAaB/IseTCs KO BCEM JOKYMEHTaM, O(OopM/IEHHBIM
Ha GraHKax dopmara A4, 33 MCKTIOUeHKeM Tele()OHOTpaMM, TeslerpaMM, M3BeLeHNi
M MceM 06BEMOM He 6oniee 5 CTPOK MALMHOMUCHOrO TekcTa. K Tekery ZoKyMeHTOB,
obopMIeHHBIX Ha O61aHkKax Qopmara AD, 3aro/JIOBOK K TEKCTY [AONYCKAeTCA
HEe YKa3hiBaTk.

3aronoBOK K TEKCTY HOMKEH KParko ¥ TOYHO pacKphIBaTh COAEPIKAHME
ookyMeHTa. Kak IpaBMiC, 3aroioBOK K TEKCTY OTBEU3eT Ha BOIPOC «O YEM?
(0 KOM?)», HAUMHAETCH C TIPONUCHON OYKBBI U IIMIUETCS CTPOUYHBIMM OyKBaMM,
HalpuMep:

(O co3manyy aTTeCTAUHMOHHON KOMHUCCUM

B HekOTOpBIX BMIAX MOKYMEHTOB (AKThl, IIPOTOKONBI M [Ap.) 3Ar0JIOBOK
K TEKCTY JO/UKEeH ObITh COrJIaCcOBaH ¢ HAMMEHOBAHMEM BWJI2 [AOKYMEHTa
B pOOUTENBHOM maaexe (uero? (KOro?), B TaKMX CAy4asaX 3arOJI0BOK K TEKCTY
HauMHaeTCs CO CTPOYHOM GYKBEI, HAIIPUMED:

{IlorpruoCTHON pernamenTt) {Roro?)
TVIABHOTC CIENUaIHCTa-3KCTIepTa

3arosIioBOK K TEKCTY OGOPMIIAETCS OT TPAHMIBI JIEBOrO IMOiA 6e3 ab3artHoro
OTCTYNA ¥ NeYaTaeTCs Yepe3 ONUHAPHBII MeRCTPOYHbBIN MHTEPBAL.

B caykeBHBIX NMCHbMAX PEKBUIKUT «3arcos0BOK K TEKCTY» PAaCIOOKEH IO
pexBusmramu Gimapka «llaTa JokymenTa» U «PermcTpanMOHHbI HOMEp JOKYMEHTAY,
BLIPDRBHMBAETCS MO JIEBOMY Kpalw M Ievyartaercs mpudToM HOPMAaAbHOM
HACBLIILEHHOCTHA.

B npoekTax 38KOHOAATENPHbLIX, MHBEIX TPABOBBIX AKTOB 3aTOJIOBOK K TEKCTY
oopmigeTca IO IIMPUHE CTPAaHMUBE HaJ TEKCTOM LEHTPMPOBAHHBIM CIIOCOGOM
mipudTOM  IIOAY>XKMPHOTO HaudepraHus M He [JO/DKEeH 3aHMMAaTh  Oosnee
5 cTpox.

3arosIOBOK K TEKCTY nevaraercss cTpounbiMM OykBamm Oe3 KaBblueK. Touka
B KOHIIE 3ar0/IOBKA K TEKCTY He CTaBITCH.

3arosI0BOK K TEKCTY COCTaB/IAETCA paspaboTUMKOM JOKYMEHTA.

3.2.8.16. TeKkcT noRyMeHTa.

Tekcr [OKyMEHTZ — OCHOBHAasA COZEp’RaTeslbHad uYacTh JOKYMEHTa -
OTHEJIIeTCST OT 3arofoBka K TexcTy 1-2 CTpoKamMy HemeYaTaeMbIX CHMMBOJIOB
B YCTQHOBJIEHHBIX rpaHuiax moseit. IlepBas CTpoKa KaKAOro ab3ana TekceTa
HauMHaeTcs ¢ ab3alHOro OTCTYIA.

TexcT u3naraeTcs PyCCKUM JIMTEPATYPHBIM A3LIKOM C YVUETOM ocobenHocrei
obHIIMaNGHO-IeJIOBOrO CTHIA, BHMIO4d JOKYMEHTA 151 ero HasHavYCeHMA
B YIIpaBieH4eckoi mearensHocTi. CofepkaHne JOKYMEHTa AO/IKHO ObITh U3JI0KEHO
KpaTKko, CBA3HO, JOrMYHO U HCHO, O6eCIIeYrBaTh TOYHOE M OAHO3HIYHOE BOCIPUSITHE
U3NOXKEHHOM B HEM wuHbpopmaumu. B Tekcre cnenyer IPUMEHATh TOMBKO
OBILIENPHUHATBIE MM OQHUIMAIBLHO YCTAHOBIEHHBIE COKPAIICHNS,

B TexcTe pOKyMeHTa He NOIYCKAeTCA OTPBLIBATH APYr OT APVra M IIepeHOCHTh
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Ha JPYI'YIO CTPOKY:

MHALMANB! IMEHM 1 OTYeCTBA OT HaMuiIiu;

Jary OT HaMEHOBaHUA MeCALR;

3Hak N°® oT ero uu¢ppoBOro 3HaUeHUS;

YUC/AOBBlEe 3HAYEHMS OT WX €OAMHML, MH3MepeHMs (NMpPOLEHTOB, METPOB,
KWJIOMETDPOB, TOHH U T.J.);

ybpet TenedOHHOro HOMepa.

Ecnn B Tekcre HOKyMeHTa Tpebyercs ykasaHue Gammmii M MHUIMAJIOB,
VHULIMAIBI OQOPMIAIOTCA NTOCIe GaMUumin.

UncnoBble BeMMUMHLI MOTYT YKA3HIBATHCS KaK IM(pPOBLIM Crocobom (mpu
3TOM IIPOOebI MEXKIY Uyppamvn He cTaBarTcsa — Hanpumep, 32000), Tak M cloBecHO-
UMOPOBBIM — € MCOOAB3OBAHMEM COKPRIUEHHBLIX BapMAHTOB CJIOB «MMJTMAPI»
(Mtpg), «MuNMOH» (MUIH) M «ThICSYA» (ThIC.). TOUKA MOC/Ie COKPAMIEHMM «MIIpPHY
M «MAH» HE CTaBMTCA. 1IpM MCIONMB30BaHMM  COBECHO-IMGPOBOro crocoba
HeZOMYCTUMO VKa3hIBaTh YMC/IOBLIE Be/VUYHLI B PA3HbIX M3MEPEHMIX, HAIpPUMED:
5 mnpn 689 vnn 245 Teic. Uncnosble Be/Mumubl JO/UKHBI GBITh YKA33aHBI B OJHOM
usMepeHun (MO0 B ThHICAYAX, MO0 B MM/UTMOHAX, MO0 B MWUTMAPAAX), HAIPUMEp:
5,689245 wuipg, nim 5689,245 mm, win 5689245 Tric.

Ecniu 8 TEXCTe nepeumcasioTesl HECKONBKO HOMEPOB, TO 3HaK N? ykasbiBaeTcs
O[IMH pas:

npunoxennsi N° 1, 2, 3

TercT FOKyMeHTa MOXKeT ObiTh ohopMIIeH B BUAIe AHKETHI, TaOMMIIbI, CBSI3HOTC
TeKCTa WIM B BUAEe COEIMHEHMS 3THX CTPYKTYD.

[Ip cocTap/ieHMM TERCTa B BHAE AaHKEThI HAMMEHOBAaHHMA IIPM3HAKOB
XapakTepu3yeMoro 06BEeKTa MOKHEI ObITH BRIPRKEHLI MMEHEM CYINECTBUTE/IBHBIM
B MMEHWTENbHOM Mafeke MM CIOBOCOYETaHMEeM C IJIarcJoM BTOPOrO JMla
MHOXECTBEHHOTO UMC/Ia HACTOSIIETO WM NPOMIENNIerQg BpeMeHy («umeeTer,
«BJIAZEETE» WM «OBUTMY, «HAXOIUIUCH?).

I'padet u cTpoxu Tabmubl ZODKHEI UMETh 3arOJIOBKM, BHIPKEHHbBIE MMEHEM
CYLIECTBATENBHBIM B MMEHWUTENLHOM Nafieke. 3aroNiOBKM B TaOnuilax NeYatTaloTcs
pu(QTOM HOPMAJIbHON HacbhllleHHOCTH. Tlox3aronoBku rpad ¥ CTPOK JO/IKHBI OBITH
COr/IaCOBaHbl ¢ 3arosoBkamu. Ecam Ttabmmiry neuaraior Oosiee dyeM HA OZHOHU
crpaHuiie, rpadbbr TabaMIbl AO/DKHEI OBITL IPOHYMEPOBAHBI M HA CIIELYIOIAX
CTpaHKIax JOJDKHBI OBITH HANEYaTaHbl TOJILKO HOMEpPa STHX rpagd.

Texkcr Bo Bcex rpadax TabauLbl BHIPABHUBAETCSA [0 BEPTUKAIN — II0 BEPXHEMY
Kpalo, IO FOPU3OHTAIM — IO IUMpUHE (HAMMEHOBAHMSA MEPOIIPUSITHIM, MCIIONHUTEIU
M T.I1.) MM IO HeHTpy (Mudpe1, cporu, QTBETCTRCHADBIE JIILA M T.IL.).

B Tabmmpax npy nogseeHMM IMIPOMEKYTOUHBIX WMTOTOB PEKOMEHLYETCS
ucronb3oBate  coBo  «Hroro» (manpumep, <«Mroro mo mogmporpammer).
ITpu mopBemenyun obmerc urora B KOHIE TabaMilbl PEKOMEHIVETCS MCIIONb30BATh
cnoBo «MToro», eciam mMpOMEXKYTOUHbIE UTOTM HE IOABOJUINCh, M CIOBO «Bcero»,
ey B Tabmuile YK€ €CTh CTPOKM C IIPOMEKYTOUHBIM MOABENCHUEM UTOrOM
co cmosom <«Hroro» (Hanpumep, «Bcero mo rocymapcTBeHHON mnporpaMmes).
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B crpokax co cnoBamu «Mrtoro» u «Bcero» ucnomb3yercs noayXKupHOe HauyepTaHue
mpugTa, mocne cios «Hroro», «Beero» meoetoune me craswrcsa. Hpy Hamucauum
cnoB «Htoro» u Beero» MoryT MCHofb30BaTBCS MPOIMCHBIE GVKBHY (Hampumep,
«ATOT'O o pasiosam»).

B rekcrax Tabnwy HeoOXOA¥MO YCTAHOBMTb ABTOMATWYECKYK) DACCTAHOBKY
ITePEHOCOB.

CBA3HBIM TEKCT, KaK IPABM/IO, COCTOMT M3 OBYX 4YacTeii. B mepBoil 4yacTu
(KOHCTATUPYIOLIEN) VYKa3biBAIOTCS IPUUMHBI, OCHOBAaHMSA, LM COCTABJIeHMS
OOKYMEHTa, BO BTOPOM (BaKITIOUMTENBHON) -~ PEHIeHMS, BLIBOHAbLI, IIPOCHOBI,
NpefIOKeHNsd, peKoMeHmanuy. TeKCT [JOKYMEHTa MOXET COJAepXaTh OfHy
3aK/IIOYUTENBHYIO 4acThb (HapuMep, PaclopsDKeHMe — DPACIIOPAIUTENbHYIO 9YacTh
Be3 KOHCTaTHPYIOLEH; ITUCHMO, 3a8B/IeHNe — IpOCHOyY 0€3 MOICHEHM).

B TekcTe HOKYMEHTA, MOATOTOBJIEHHOTO HR OCHOBAHMM NOKYMEHTOB HPYIHMX
OpraHM3aiyMii WiM paHee M3AaHHBIX IOKYMEHTOB, VKAa3hIBAIOTCA MX PEKBM3MTBI
B CIeAyOlIeH  MOCKeNOBAaTENLHOCTM:  HAWMEHOBAHME  BMIA  JOKYMEHTa,
HaMMEHOBaHME OPraHM3aIMM - COCTABUTENA JOKYMEHTd, JaTa LSOKYMeHTa
(yKaspiBaercsl NMQPOBHIM CIIOCOOOM), pErMCTPauMOHHBIA HOMEDP JOKYMEHTa,
3arONIOBOK K TEKCTY, 3aKTIOUEHHBIN B KABLIUKM, HAIIPUMEP:

...B COOTBETCTBMM ¢ nocraxopnenuem Ipasreimcrsa Pocomiickoit Pepepauun
ot 05.05,2018 N® 555 «O egumoii rocyZapcTBeHHON MHGQOPMAIMOHHOM CHCTEME
B cdepe 3npanooxX paHeHHs»...

Ecmu B TekcTe HECKONBKO pa3 YIOMMHAETCd OJHO M TO Xe NoHSTHMe (Opral,
opraHM3anysi, JOKYMEHT M T.L.), TO MNEpBhIM pa3 ciaeayeT [AaTh IIOJIHOE ero
obMIMATEHOE HAMMEHOBAHMe, a 3aTeM B CKODKaxX BBECTM TepMMH, 0603HAUAIONINIA
5TO MOHATHIE B COKPallEHHOM BapuaHTte, IO (opme: «(pagee - ...)», KOTOPbIA
B JanbpHeuileM OyaeT ynorpebnarbed B tekcre. Ilpu aTOoM HOIDKHO cobniopaThes
NpPaBUIQ JIOTMKM: OFHOMY IIOHSTMIO [JO/DKEH COOTBETCTBOBAaTh OOMH M TOT
K€ TepMuH (He JOIIYCKaeTCa CMHOHMMMA) U OOMH TePMMH J0/DKEH 0603HAYaTh OZHO
M TO JKe TIOHATHE (He JOMYCKaeTCss OMOHMMMS).

Ecnm TeRCT COmEpKUT HECKONMbKO PENieHWii, BBHIBOAOB, TO €ro CJIenyer
pazbMBaTh Ha pasfesbl, IMOAPA3NENbl, ITYHKThI, KOTOPble HYMEPVIOTCA apabckumu
undpamu.,

B poxymeHnTax, W3gaBaeMbIX HA TNPUHOWMIAX €AMHOHAYANMS, a Takke
NOKYMEHTaX, afpecOBaHHBIX PYKOBOACTBY OpPraHu3anyy, TEKCT W3JIaraercs
OT MEPBOIC JIMIA eIMHCTBEHHOTO 9UIa («IOCTAHOBISIO», <ITPERJIAraiy, «IIPOLITYS ).

B nOKyMeHTax KOJMerMajbHbIX OPraHOB TEKCT M3JIATAETCHS OT TPEThero JMIa
EIMHCTBeHHOI'O UMCIA («MOCTAHORIGET , « DCILIII» ),

B cOBMeCTHBIX [JOKYMEHTaX TEKCT W3/Iaraercay OT IepBOro NuIla
MHOKECTBEHHOro 4ncia («coobuiaems, «CUMTaeM», « PNy U T.IL).

TekcT NpOTOKONIA M3NAaraeTcs OT TPETBErO JIMIA MHOMXECTBEHHOTO YMCHAA
(«cmymany», «BBICTYIIMIMY, KIIOCTAHOBWIN >, « DELLIMIIN» ),

B @HOKYMEHTaX, VCTAHABIMBAIOUIMX IPaBa M OOI3aHHOCTM OpraHM3aituii,
MX ToApasieneHuit (MONOKeHWe, MHCTPYKIMA), 3 TAKKEe COJepiKallluX OIMCAHUE,
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OneHKY (aKTOB MAM BBIBOALI (8KT, CIpaBKa), MCIIOAL3YeTCHd (HopMa M3I0KEHUS
TEKCTA OT TPETLEro JMIja €OMHCTBEHHOIC MWIM MHOXECTBEHHOTO uMCiIa
(«memapTamMeHT OCYLUECTBJSCT OGYHKIMM», «B COCTaB VIIPABJEHMA BXOHLAT»,
«KOMMUCCUS YCTAHOBUIIAY ),

B mucbMax MCNOML3YIOTCA CIeRyonme GopMbl MITOKEHMS:

OT IIEPBOTO JMUA MHOMKECTBEHHOrO uucia («IpOCMM  HaIpaBUTb»,
«HANpaB/IeM Ha PpaCCMOTpEHME»);

OT MepBOr0 JWIA €OUHCTBEHHOTO wWICNA («IpPOLIY BBIGEAMTbL®, «CUMTAIO
HeOOXOOMMBIMY» );

OT TPETHEro Mla eguMHCTBeHHOro umcia {(«IIpaBnTeibecTBO HE BO3PAXKAETY,
«JenapTaMeHT HaIlpaBJsieT» ),

Ecimi B TEKCTE IPUBOIMUTCS KAKOM-/MB0 nepeveHsb (CIMCOK A0/DKHOCTHBIX JINI,
OpraMmsaniuif, MEepONpPUATHIA, MOOIIPEHMIt U T.IL.), TO BJEMEHThl TAKOI'O IePeyHs
HOJUKHBI OBITH BHICTPOEHBI TI0 OAHOMY M3 CELYIOLMX KPUTEPUEB:

10 XPOHOJIOTHMM (8C/IM YKA3aHbI CPOKY BBITOIHEHNST MEPOIIPHITHIA);

o andaeury (ecaM mepedeHb COCTOMT U3 (DaMWIMIA HOJDKHOCTHBIX JIME,
Ha3BaHM} OPraHu3alIin);

o VOBIBAHMIO KOJMYECTBEHHBIX II0OKA3aTesel (eciM B TepevHe YKa3aHbI
TEHEeKHBIE CYMMBI, PasMEPhl MM 06BEMBI KaKMX-JTMOO eTUHHUL M3MepPeHus).

Ecnu B nepedyne ykasaHbl Cpa3y ¥ Ha3BaHMd OpraHM3alidid, M pPasMepsl
MPemoCTaBIgeMblXx MM CcyOcuamit  (TPaHTOB), TO CIOMCOK  BBICTPAMBAETCH
OJIHOBPEMEHHO 00 JBYM KPUTEPMSM: CHAYa/Na BCE ISJIEMEHTHI BHICTPAMBAIOTC
10 YOBIBAHMIO KOMMUECTBEHHBLIX IIOKA3aTeNel, 4 3aTeM B Ipelesax OHHOM TPYIribl
(¢ OOMHAKOBBIMM KOJMYECTBEHHBHIMM  IIOKAa3arefsiMu) 3JEMEHTbI IIepeyuHs
[IePeUHCAIOTCA B alipaBUTHOM ITOPSIIKE.

3.2.8.17. OTmerka 0 KOHTpOJIE.

OTMeTKa O KOHTPOJE IPOCTABASIETCI Ha BepXHeEM II0Jie JOKYMEHTa CIipaBa
mwramroMm « KOHTPOJIb».

3.2.8.18. OTMeTKa O MPUIIOKEHU,

OTmeTKa O NPWIOKEHMM B IMCbME -~ PEKBUBMT, COIepsKalluii CBeNeHMUI
O [JONOJHUTENBbHO IpWIaraeMoM HAOKYMEHTe (JIOKyMeHTax), - [eyaTaerca
OT I'PaHMLbI JIEBOTO NOJIA 6e3 af3ailHOro OTCTYIIA M OTHENAETCS OT TeKCcTa 1 CTPOoKOi
HelleyaTaeMbiX CHMMBOJIOB.,

Ecm mucbMO mmeeT NPWIOKEHME, HasBaHHOE B TEKCTe, TO OTMeTKa
O IPUAOKEHMM O(POPMISIETCS CIAYIOIIMM 06Pa3oM:

Npunowenne: ua 3 1. B 2 513,

Ecmy HanpapngeTcs KONMS KaKOTO-JTHMOO0 AOKYMEHTZ, TO YKashIBAIOTCH €ro
PEKBU3MTLI, HATIpMMeEp:

Hpunoxenne: romma mucema ot 11.02.2018 N® 73-AI'-03.01/46ucx a2 1.8 1 ax3.

Ecnu IIPWIOKECHNME HE Ha3BaHO B TEKCTE MIM eCiIHu HPHJIO}KEHMﬁ HEeCKOAbKO,
B  OTMCTKE O TNIPWIOKECHMM IICPEUMCIAIOTCS BCe mpunaraeMble JOKYMEHTbI
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10 OTASJBHOCTM € VKasaHWeM KOJMYECTBR JUMCTOB ¥ IK3EMIUISPOB KaKIOro
npyIokKeHuA. [Tpy HanMIuM HEeCKOJMbKUX NPWIOKEeHMA MX HyMEPYIOT U OhOpPMISIOT
B BHUe TabiaMIlbI, COCTOSINEH M3 TPEX CTONBIOB (B HNepBOM cTONOIE paclonaraercs
cnoBo  «IlpunoxkeHue:», BO BTOPOM -~ IIOPIOKOBBIE HOMEpPad JOKYMEHTOB-
OPWIOXKEHW, B TPeThEM - HA3BaHMsA TIPUIOXKEHMM, WX PEKBU3MTEI, 8 TaKKe
KOJIMUECTBO JIUCTOB U IKIEMILISIPOB):

Mpunoskenne: 1. Texcer Tlomoxkemus 06 ynopaBieHMM  IeNONPOM3IBOACTBA
u paborer ¢ obpaleHuaAMy TPAKIIH M QPraHW3anmil
ammmHuceTpauu I'yGepraropa Yapgaopckol obnacrtu Ha 7 L
B 1 K3,
2. Komus VKa3a ['yGepuaropa V IBESHOBCKOM obnacty
ot 13.07.2017 N® 32 «0O6 ymogHOMOYEHHOM OpraHe» Ha 2 1.
B 3 3K3.

EcmM  HOKYMEHT, SBJMIONMICA NPWIOKEHUEM, MMEeT IPUIOKEHME
C CaMOCTOATENBHOM HyMepaluel CTpaHMI, OTMETKa O HAMWMUMM HPUIOKEeHUS

OCI)OpMJIHETCH CICOVIOIIMM 0613&301\'12

Tpunokenye: 33KIOUEHHME MHOCTOAHHONM 3RCHeprsoi komuccmu ot 25.04.2017
N® 15 u mpunoxxens K Hemy, seero va 21 1. 8 2 sks.

Ecmm nmpunoskeHue cOpoIOpOBaHo, TO KOIMYECTBO JIMCTOB HE YKas3blBaeTCs:
Mpunomxenye: B 2 3K3.
I
punokenve: Texuuyeckoe sagaHme HA paspaborky TunoBoil  UHCTPYRLMM
TI0 HEJIOTIPOM3BONCTBY B 3 9K3,

Ecnu NMpUIIo)KeHKe Halpap/isieTcs He BO BCe YKA3aHHAIE B NOKYMEHTE ajpeca,
TO OTMETKa 0 HéM odopMIsieTcs CieayIoiymM 06pasom:

[pynoxenne: Ha 3 1. B 5 5K3. TONLKO B EPBLIN afipec.

Eciu NPUNOKERMAMA K COIIPOBOAUTENBHOMY IMHUCbMY SIBIIAIOTCH JTOKYMEHTHI,
comepsKanme undopMalpo KOHQPHASHIIMANBHOTO XapaKTepd, OTMETEKZR
O IIPUWIONKEHUM OCIJOPMJIHETCH CIIeAYVIOIMM OﬁpaSOM:

Ipunokenue: CIpaBka O HEIDIATEKECIIOCODHBIX HPEANPUATHIN, ANS CIYVKeBHOTO
nonbsosanams, N° 26-11CH, #a 2 1. 5 1 sKka.

Ecnu mpunoxenmnem sasmsercs O60COG/IEHHBII 9MeKTPOHHELI HOCUTENb
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(RomMuakT-guck, USB-duienr-HakommTesns ¥ [Ap.), OTMETKA O NPUIOKEHKN
ohopMwISeTCs CIenYIOUIMM 06pasom:

Tpynoskenne: CD-guck B 1 9x3.

ITpu sroM Ha BRAagbimie (KOHBEpPTE), B KOTOPbIM NOMEIIIETCS HOCHUTENb,
YKasbIBAIOTCA HAMMEHOBAHMSA [JOKYMEHTOB, 3amyiCaHHBIX Ha HOCUTEIb, HMEHA
(aitnos.

Ecnn mpmioskeHue COmEPKUT OTHOBPEMEHHO NOKYMEHT M erc 3JeKTPOHHYIO
KOIIMIO, TO 00 5TOM TaKKe AeNTaeTCs OTMETKa:

HMpunoskerse: Ha 5 1. B 1 3K3. u snekTpoHHas xomwi Ha CD-mucke.
B cmyuae OTMpaBneHMS VIEKTPOHHOW KOIMM Ha afipeC 3JIEKTPOHHOM ITOUTHI
TTOJTYYATET, VKA3AHHbIA MM B CIPAaBOYHBIX HAHHBIX Ha Oranke, 00 2TOM Jenaerca

OTMETKA.

Vpunoswenue: wa 35 0. B 1 9K3. M ERTPOHHAS KONMS Ha  ajpec
otveti@gov.kremlin.ru.

B cnydae oTimpaBleHus NPWIOXKESHUS TOJNBKO MO JJIEKTPOHHOH nodre 0e3
HalnpaBleHHA HHQOpMaIp| Ha OyMaKHOM HOCHMTENE B IIACHME ACNacTCA CIEAYIOmas

OTMETKA.

Ipunoxenue: daiin «Hazsasue» ga anpec otvet@gov.kremlinru.

HIIA

IMpunoxerme: 5 dgaitnor na ajgpec otvet@gov.kremlin.ru.»;

IIpunoKeHHe K UPaBOBOMY aKTy OQOPMIAETCS CHASAVIOUIMM 06pasom:
Ha IIepBOM €ro JIMCTE B IPABOM BEpXHEM YI/Yy HMILIETCS IPONMMCHBIMM GYKBaMMU
cnoeo  «I[IPUJIOKEHUE» (6e3 kaBblueK) C VyKasaHueM HAMMEHOBaHMs Buaa
IIPaBOBOTO akTa (B [JAaTeNLHOM [afieske C IMPeAJIOrOM  <«K»), €ro  JaThl
u perucrpauvonHore Homepa. CioBo <«[IPWJIOKEHHWE» uentpupyercs
TI0 TOPM3OHTAJM OTHOCUTENBHO CaMOM JIMHHOM CTPOKM, OTHESIeTCI OT BTOPOM
4acTH DPeKBU3MTA € YKasaHMeM HaMMEHOBaHMS BMIA IIPABOBOTO 4KTa, €ro AAThI
Y PErnCTPalyOHHOro HoMepa 1 cTpoKoN HemewaTaeMbIX CHMMBOJOB. IIpy 3ToM maTa
M PErvMCTPALMOHHEIN HOMEpP ITpAROBOTC aKTa BIICYAThIBAIOTCH YRE TIOCHE €ero
TIOAITUCAHNSA YIIOJIHOMOYEHHBIM JMUIOM M perncrpaumi. B cB43M ¢ 5THMM OTMETKA
O TPUIOREHMM B IPABOBbIX AaKTax OTAEMIETCS OT TeKCcTa 3-4 CTpoKamu
HEIIeYaTaeMbIX CHMMBOJIOB.

Ecnmn  mpmioskenmii  HECKOJIBKO, TO YKasblBAeTCs MOPAAKOBBI HOMED
MPMIIOKEHNS, HAlIpAMeD:
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MIPUWIOXKEHUE N? 2

K PaCHOPSIKEHMIO
Munucrepcerea GuHAHCOB
Y ABSTHOBCKOM 0DnacTH

Ecu npuioskeHne OHO, IIOPSAKOBEIM HOMep TIPMIOKEHUS HE YKA3hIBALTCS.

Kaxknoe mpuiokenvie SBISETCS OTAeNAbHBIM JOKYMEHTOM, HMMEIOIIMM
CaMOCTOSTEIbHYI0 HyMepanuio CTPaHuL, M CAMOCTOSITENbHbIE — COKpaleHMs
(COKpaIIeHMe OJHOTO ¥ TOTO JKE MOHATHS B K&KAOM TIPMIOXKEHMH BBOIMTCS 3aHORBO).

Wudopmaimss 06 ocobeHHOCTIX ODOpPMIEHMS OTMETKM © IIPUIOKEHNUN
B OTOENbHBIX BUAAX AOKYMEHTOB (IpaBOBbIX axkrax MMHMCTEpPCTBR, IIMCbMAax)
IIpefcTasaeda B noapasaenax 4.1 u 4.6 paspena 4 VHcTpyRimm.

3.2.8.19, ITopmmmce.

Pexpusur «Ilogmick» copepXuT COOGCTBEHHOPYUHYIO MOAIKCH JO/DKHOCTHOTO
auna MuHUCTepCTBa, PYKOBOAWTENS IIOAPAIZeNeHms UM SBAIeTCS O0DS3aTe/IbHBIM
PEKBU3MTOM IOKYMEHTA.

JOKyMEHTBI HOAIMCHIBAIOTCA JO/DKHOCTHBIMM JiMuaMu  MMHMCTEpPCTBa,
DYKOBOIMTENIMU TIOAPA3[e/eHnii B COOTBETCTBMM C HPeJOCTAB/JCHHBIMM MM
[TOTHOMOYMSIMH.

B cocraB pexkBusmra «[loamich» BXOAST HAUMMEHOBAHUE NOJDKHOCTH JIMING,
MOMITMCABHIErO MOKYMEHT, TOANMCh M pacumbpoBRa TOHIMCH (MHMIMANIEL,
davims).

IIpu sTOM B CAydae, eciiv MOKYMEHT odOpMIeH He Ha OsiaHKe, YKa3biBaeTCs
IICNHOE HAaUMEHOBAHME NOKHOCTH:

Mumwerp deancos
Y ABbEHORCROM OBIACTH Hogmics H.O.Davirns

B nmokymente, odopmienHoM Ha 6OnaHKe, YKasbIBAETCS COKPAIIEHHOE
HaMMEHOBAaHUe TO/DKHOCTH (6e3 ¢noB « Y IbTHOBCKOH 0GAaCTU»):

Motactp Toprmce VO Qamymusg

ITpu odopmreHnr gokymenTa Ha OyaHKe JOKHOCTHOTO Jimila MunHmcTepcTBa
HaMMEHOBAHME MOJDKHOCTM 3TOTO JMIA B pekBusuTe «[IOAIMCH» HE YKasbIBaeTcH,
HanpuMep:

Noxrmce W O @anamus

Ilpu srom HA BTOpOM 3K3eMIULIpE NMCbMa, OQOpPMIZEMOrO Ha OMaHKe
OO/DKHOCTHOTO JMia MuMHUCTEPCTBA, B peKBu3uTe <«IloAmmch» 06A3aTebHO
YKa3bIBaeTCsd IOJIKHOCTD!
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MusneTp GUHARCOB
Y roasopCEol ofnacTu Honnues ViO.Gapntus

Ilp moamMcanMy HOKYMEHTa HECKOIbKMMM JIMIIaMU MX TIOANNCHU
PacHoNaraloTcss OfHA TOJj, OPYroil B IOCAESOBATENLHOCTM, COOTBETCTBYIOLIEH
3aHMMAEMO#1 TOJDKHOCTH, HanpuMmep:

Musucrp OHHIHCOB
Y RgHORCKON OBAA0TH Hopnucs WO . Qamvunms

Drnapuwiit Syxranrep Mognucs W.O.Davamms

Hpm MOANVICAHUN AOKYMEHTa HECKOJMLKUMM JIMIEAMH, PAaBHbIMH IO JO/DKHOCTH,
MX IOANNUCH pacrnoaraioTCs Ha OJHCM YPOBHE, HAaIIpMMED.

Hauanpuug :0pnamueckoro oThela Hayanpuuk orgena MeskO0mKeTHpIxX
Musmcrepersa GUBEAHCOB oraoiner Munuerepersa uraHdcos
Y npgHoBcKon 0613CTH

Topmes WO Darvmmnus Hopmuce WO Lampmust

IIpM moAmMCcCaHui COBMECTHOrO JOKYMEHTA IIePBLI JMCT O(QOpMISeTCs
He Ha 6J1aHKe,

B [OKyMeHTax, COCTABJIEHHHIX KO/JIETMAJILHBIM OpPraHOM, YKasblBalOTCS
He HAMMEHOBAHMA HOJDKHOCTEN JIUL, NMOZAUCABIIMY JOKYMEHT, a UMX ODS3aHHOCTU
B COCTaBe KOJIJIErMa/JIBHOTO OpPraHa, HanpuMmep:

Hpepcenarans XOMBCCUHM TMonmucs MO . Camyrnng
MIeHb KOMHCCHY Voanuce W.O.Davionusg
Hopmacs .0 Davmus
Vionnucs .0 Davnis

HoKyMeHT MOMKeT OBITh IOAMMCAH JMUOM, MCIIOMHSIIOINMM OBA3aHHOCTH
BOJDXKHOCTHOre jmna MMHUCTEepCTBa, C YKa3aHMEM, UTO OH UCIOIHIET OOA3aHHOCTH
COOTBETCTBYIOMIETD NOJDKHOCTHOTO amia Munncrepcrea. Hampumep, Ha Gnankax

paCIlopH}KEHMfI M TIPUKd30B MMHMCTEPCTBa IIOANNMCE MCIIOMHAIICTO 0OS3aHHOCTH
obdopmiaerca cnenyiounmm obpazom:

HMomonsusnommi oOimaiHocTH
Munncrpa Hopmues WO Qavmig

IIpy sTOM ecnym MIIOM, MCHOMHSIONIMM OOS3aHHOCTY, SIBJISIETCS SKEHIIMHA,
TO CJI0BO «MCTIOIHSIOUIMIA» YIIOTPeONIeTCsa Tak:Ke B MYYKCKOM POJe:
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Wenonagowsin 00S38HEOCTH
Munncrpa Noarick WO Pamynus

Amarornygoe [PaBWIO PACOpPOCTPAHAETCA Ha CIy4au  YIIoTpeGseHus
CJIOBOCOYETAHUS «MCITOHAIOIMH 0BA3aHHOCTH» B OTHOIUEHMY JKEHIIVH B PEKBH3UTE
«Anpecar» (ecaM IMCbMO HANPABISETCS MCIONHAIOIIEMY OOS3aHHOCTM, KOTODBIM
ABJIETCS JKeHIMHEA) M B COCTABE KOJIIETMABHOrO Oprana (KOMUCCHM, COBETa M T.IL.).

[Momnmce oTaendgeTcs OT NOCIEIHEN CTPOKM TEKCTA 3 CTPOKAMIM HereuaTaeMbIx
cuMBOJIOB. HaumeHOBaHue AO/KHOCTH TEYaTaeTcs OT JIeBOM I'DaHMIIEl TEKCTOBOT'O
rmons 6e3 ab3alHOTO OTCTYIIA Yepe3 OSUHAPHBIN MEKCTPOUHBIM MHTEpPBaI UIpUdTOoM
HOPMA/TBHOM HAaCHIEHHOCTH. PacumdpoBka MOAMMCH DPacIoiaraeTcsi Ha ypOBHE
IOC/AeIHeH CTPOKM HAaUMMEHOBaHMA JOJDKHOCTY ¥ OTPaHWYMBAETCS IIPaBbIM IOJIEM.
WNuunnane crasarca repen dammnmeli 6e3 npobena.

He pomyckaeTcd CTaBUTh INPERIOT <«3a» MM KOCYIO UepTy Iepen,
HaMMEHOBaHWEM JTOJDKHOCTH.

3.2.8.20. OtmeTKa 06 3/IEKTPOHHON MOJIIMCH.

OnekTpoHHas noanuck {(Janee Takke — OII) — 3TO OCOOBUT PEKBUSUT
JOKYMEHTa, KOTOPLIA TIO3BOJISIET YCTAHOBUTE OTCYTCTBME MCKaKeHUS MHGOopMalm
B YIEKTPOHHOM JOKyMeHTe ¢ MomeHTa GopmupoBannsa 311 M nonTBEpIUTH
IpHMHaAIeKHOCTL D11 BaageneIry.

HUcnonb3oBaumne 3II OCYIIECTBASETCHA B COOTBETCTBUM € IOJOXKEHVAMU
Denepanshoro 3akoHa ot 06.04.2011 N2 63-03 «O6 371eKTPOHHOM IONIUCHY.

Ormmerka 06 2I1 ucnonbayercst IpM BU3yaIM3aMUM AEKTPOHHOTO JOKYMEHTa,
nopgmicannoro 311, ¢ cobmoaeHneM CIenYIOIIMX TPeOOBaHUI:

MecTO pasmellleHust OTMeTKM 00 2II [O/DKHO COOTBETCTBOBAaTbL MECTY
pasMenieHst COGCTBEHHOPYYHOM MOAIMCH B AHAJIOTMYHOM JIOKYMEHTE Ha ByMakHOM
HOCUTENE,;

JIEMEHTBl OTMETKM 00 211 MOo/mKHBI OBITH BUAMMBIMM M YMTIEMBIMM DM
oTo6GpakeHu| JOKYMEHT2 B HATYPajbHOM pazMepe;

3NIEMEHTHI OTMeTKIM 06 DIl He [OKHBL NEPEXPHIBATHCI WM HAKIAmbIBATHCH
APYT Ha APYTa;

aneMeHTH OTMeTKM 06 DIl He [IOMKHBI IIepeRphIBATE 3JIEMEHTHI TEKCTa
JOKYMEHTa M apyrue otMmerky o6 D11 (mpu Hamumr).

Otmerka 06 DIl B COOTBETCTBMM C 3aKOHOIATEALCTBOM Poccuitckoii
®Depepamyin BrmouaeT ¢pasy «JOKYMEHT NOIMACAH DJAEKTPOHHOM IIOAITUCHIO®,
Homep ceprudurara xmoua 311, hamumano, UM, OTYECTBO BIafe/iblia cepTudmKara,
CPOK AeucTBUA cepTudhmKara kmoua 11:

Swbme OOKYREHT TG AH
ma SNEKTPOHHON HCHAIHCE0

WRTRER

| BITASTIL

ASILEI OCTH Ceprandzmar lal 11ama00000000001 1

Bimgeney Hroomasr Himemait Hinomaes sex

Hedere swanese 01,12.2012 m 01123017

H ernurers o arses
HH. Huxandes
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3.2.8.21. I'pu¢ cornacoBanua SOKYMEHTA.

CymrectayeT 2 ¢opMmbl COTJIZCOBaHMS AOKYMEHTA: BHEUIHSST M BHYTPEHHSA.
BHyTpeHHee COracoBaHie HOKYMEHTa oOQOpMISeTcd BHM30H B COOTBETCTBUM
¢ mopmyHKToM 3.2.8.22 HacToAerc IyHKTa, BHELIHee COIJIACOBaHME AOKYMEHTa
ojopmngercs rpudoM COT/IACOBaHMSL [OKYMEHTA - PEKBUSHTOM, KOTOPBIA
GURCHpYET CcOrfacye MWIM HeCcorlacMe OpraHusaumM (JO/DKHOCTHOTO JIMIa),
He ABNAIOLLeNCA cocTaBuTeneM (pa3padoTuMKoOM) JOKYMEHTa, C ero CoiepXaHyeM.

Ipud cornacoBanms TOKYMEHT2 pacrnonaraercsi Hike pexsusuta «llognuch»
B JIEBOM HIDKHEM YIVIY HOKYMEHTa, BLIPABHMBAETCS TIO JIEBOMY Kpalo (IJIMHA CTPOKU
He MO/DKHa INpeBbimarth 80 MM, HAYAIO CTPOK OTPaHMUMBAETCS JIEBBIM IOJIeM) WU
Ha OTAENbHOM JICTE COIVIACOBAHMS, TIPM STOM B INOKYMEHTE TNepen IOONUCHIO
nenaercsa OTMeTKa: «JIMCT coracoBaHus NPUIaraeTesi».

I'pud cornacosanms AokymeHTa BKaodaer B cebsa cnopo «COIJIACOBAHO»
(rieyataercs NPONMCHBIMM OyKBamM 663 KaBBIUEK M 3HAKOB IIPEMMHAHMS B KOHIE),
HQMMEHOBAHME JO/KHOCTM JMIla, C KOTODHIM COTJIACOBLIBAETCH JOKYMEHT,
B MMEHMTENBFHOM Mazeke (C yKazaHMeM HaMMEHOBAHWS OpraHM3aluy), NOAMNUCE,
pacudpOBKY ITOIMCH M 1aTy COTJIACOBRHMS, HAIPUMED:

COTTIACOBAHO

Havansuug Yrnpasnenus
MyHMCTEPCTBA I0CTHILAN
Pocemnicroin Qepepanm
o Y ALSHOBCROY 0Bnactu

Voanucs WO Davimus

Hara

Ecnu cormacoBaHie OCYILIECTBASETCS KOJUIErMalbHbIM OPraHoM, B rpude
COITIACOBAaHMSI YKa3blBAlOT CBeneHyss 00 oOprade, COMVIACOBAaBIiEM JOKYMEHT
(B TBOPUTEIILHOM Hajieske — KeM?), B CKOOGKax — JaTy U HOMED IIPOTOKONA, B KOTOPOM
3a()MKCUPOBAHO pPellIeHK e O COTIaCOBaHMM:

COIVIACOBAHO

SKCTIEPTHO-TIPOBEPOYHON ROMUCCHER
MiHHCTePCTBA UCKYCCTRBY U KYALTVPHOM!
FOJMATHKA Y ILTHOBCKOW obnacTi
{mporoxon o1 19.12.2017 N2 12)

Ecin cornacosanme OCYWICCTR/ICTCA IMMCBMOM, YVKa3bIBaIOTCA HaMMeHOBaHMe

BUA AOKYMEHTA (B TBOPUTEIBHOM NafesKe), COCTABMUTENb JOKYMEHTd, JaTa M HOMep
TUChMa:
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COIVIACOBAHO

nHEcEMOM VIMBEHCTEDCTBA
CENBOROrD XO3METRA
Pocowdicron Degepanmum
or 20.12.2017 N* 430-162

Ecan  comepRaHmMe [OKyMEHTa 3arparvBaeT MHTEPECH  HECKOJIbKUX
opraumsaimi, rpudsl coriacoBaHud JOKYMEHTA MOTYT PacIiojiaraTbCa Ha OT/ENLHOM
JIUCTE COTVIRCOBAHMSL.

Tpr HamMyMM BO3PAKEHMI IO TeKCTy Tpud cornmacosammsa AOKYMEHTA
ne oQOpPMWISETCsl, K MPOEKTy IpUIAraloTCs 3amedaHys WIM CyTb DPasHOIVIACHI
YKa3bIBAETCSI B COIIPOBOAUTEIBLHOM MTMChME.

3.2.8.22. Busa.

Buyrpennee coriacoBaHue JOKYMEHTA OQOPMISETCS BYM30M — PEKBHM3UTOM,
YKA3hIBAIOLMM Ha COWIACHE MM HeCOTnacue HNO/DKHOCTHOrO juua Munucrepcrsa,
DYKOBOAUTENSA TIOHPAa3mesIeHusl, MOABEAOMCTBEHHON OPraHM3alyy € COJEpXXaHMEM
QOKYMEHTA.

Buza BKRIIOUAaeT HaMMEHOBaHME MO/DKHOCTY BHU3MPYIOILErO, €ro NOZAIKCH,
pacuMppoOBKY MOATUCY (MHUIIMADI, GaMUIMIO) ¥ JIATY IOANMCAHNs, Hallpume):

Hauanseui 0DIMHecKoro OTaeis
Musmcreperea Grnancos Y npauosckoi ofnacry

Tonnues .0, Danris

Jars

OdopmnenHasi TakuM ©00pa3oOM BKM3a O3HAUAET COTJIACHMEe JIMII, YKa3aHHbIX
B abszale BTOpPOM HAaCTOAINErO TOAMYHKTA, C COJEDPKAHMEM JOKYMEHTa.
C COACPIKAIMEM JJOKyMEITa.

[Mpu HamMuuy s3aMedaHuit X TOKYMEHTY Bu3a oGOopMIIeTcs CAeayIOWnM
oOpazom:

3aveugrysd IPUAAraKTCH

HauampHuk I0pUIMHECKOro OTECAA
Munmcrepersa Quuancor YIbSHOBCKOUW 065acTH

Hopmues F1.O.Pamunmna
ara

3amMedaHMs] MOTYT OBITb NPEICTABAEHbI HA OTAETBHOM JMCTE, KOTOPbIi
NONNMCHIBAETCS, JATUPYETCS M IIPWIATACTCS K JOKYMEHTY.
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I JOKYMEHTa, IMOIJIMHHMK KOTOPOTO OCTaeTcs B MuHMCTEPCTBE, BM3bI
OpPOCTABIMIOTCS. B HIOKHEH YacTy OOOPOTHOM CTOPOHBI IIOCIETHEro JMCTa
TIONJIMHHMKE JOKYMEHTA.

s OKyMEHTa, MOAJIMHHUK KOTOPOTO OTIIPaBiseTcs u3 MuHucTepcTa, Br3bl
IPOCTABIAIOTCS B HISKHEH YacTM JIMIEBOM CTOPOHBI KOMMM OTIPaBIISIEMOTO
MOKYMEHTa.

Hekotopsie BUIbI AOKYMEHTOB (Hampumep, IMCbMd, MPAaBOBbI€ AKThI M HMX
[IPUIOKEHNA) BUSUPYIOTCSH TTOMUCTHO.

Bosmoxuo odopmienne BU3 Ha OTAEIBHOM JIMCTE COrJIaCOBaHMSL.

Ecnu B mpomecce BU3UPOBAHMS B MPOEKT JOKYMEHTa BHOCATCS CYIIECTBEHHBIE
W3IMEHEHMS, OH TOZAJIeKNUT MOBTOPHOMY BU3MpPOBaHMIO. [TOBTOPHOrO BM3MPOBAHMA
He Tpebyercd, ecaM mpM AopaboTKe B MPOEKT HZOKYMEHTAR BHECEHB! YTOUHEHNH,
He MeHgue ero cytu. Ilpu Hanuuuy 3aMeuaHui, BO3PaKEHMII JOKYMEHTH Ha
MIOAIMCH He TIPMHMMAIOTCS ¥ He PETUCTPUPYIOTCA.

CornacoBaHue MOKET IPOBOOMTHCA B JJIEKTPOHHOM (OpMe B COOTBETCTBUM
¢ TOCT P HCO 15489-1-2019 "Cucrema CTaugapToB IO HHQOpMAaLuu,
6UOINMOTEUHOMY M M3garelbckoMy Jeny. Muadopmanus wu  DOKYMEHTaIMs.
Vipasnesne gokymesnrami, Jacts 1. TIOHATHS M IPUHLMIBL .

3.2.8.23. Ileuars.

Ha poxkymenrax, Tpebymommx ocoboro ymoCTOBEPEHKS, CTABUTCA IeYarh.
[leuars yOOCTOBEPSET MOAJTUHHOCTD NOAIMCH TMIIR, TTOAIMCABIIETO JOKYMEHT.

IMeuaTs cnexyeT IPOCTABIIATh TAKMM 00pa3soM, 4ToOb! NOAMCH JO/DKHOCTHOT'O
JIMIIA M OTTMCK MeYaTH OBIIM XOPOIIO UUTAEMBI.

[Teyarbh IIPOCTABASETCS, 33XBaThIBAsg OKOHYAHME HAMMEHOBAHWS AOLKHOCTH
JIMA, IOATIMCABIIIErO JOKYMEHT.

B gesrensHocTM MuHMCTEPCTBA MCHONB3YIOTCA nevatd MunucTepcTBa
¢ BOcupoussenenneM I'ocymapcreennoro repba Poccuiickoit ®@emepanuu (manee -
repboBple TIeYaTH); B LEeAAX OCYIIECTBJASHMS JEUCTBMI 110 ObeCledeHuio
JeATeNbHOCTY MUHKCTEPCTBA UCIIONB3YIOTCA MPOCThIE nedaTy 63 BOCIIPOM3BeNeHMs
IlNocynapcreennoro repba Poccuiickoit ®efepauyyt (nasiee — HPOCThIE IEYATH).

Ins  ynocToBepeHMsT COOTBETCTBMS KOIMA JAOKYMEHTOB IOJIMHHMKAM
B OTAENe JeNONPOM3BOACTBA MCIOAB3YeTCA IIPOCTad Kpyrjas I[eYartb Oe3s
BocnpousBenennsa ['ocyaapersentoro repba Poccuiickon @epepanyum ¢ HamsmuChIO
«MwHucTepcTBO (GOMHAHCOB VYJIBSHOBCKOM 00jacTH» (majiee TAaKKe - MpocTas
KpYIJiasg [IeYaTh).

Ilopsimoxk uM3roToBneHusi, y4éra, XpaHeHWs, UCIONL30BaHMS M YHMUTOXKCHMA
TievyaTel MpUBEAEH B pasaene 7 MHCTpyRimn.

Bepenune  kypHazma  repbOBLIX — IeUATEM — BO3JIAraeTCd HA  OTHeN
JeNONPON3BOACTBA.

3.2.8.24. OTmeTKa O 3aBepeHmi KO,

OTmeTKa O 3aBepeHMM KOMUU — DPEKBUSHT, MCIOJAL3YEMBIA I8 IIPUIAHNS
KOITMM TIPaBOBOTO cTatyca. Komms mokyMenTa fo/KHa ObITh 3aBepeHa COTPYIHMKOM
OTZesid JEeNONPOU3BOACTEAE, YIOCTOBEPSIOIMM [IOJIHOE COOTBETCTBIE O TMHEMKY.

Ilp 3aBepeHMM COOTBETCTBMS KOITMM JOKYMEHTA MNONIMHHUKY HUKE
pexBusuta «llommmce» NpOCTaBIOTCA 3aBepHTENbHAs HaAmuMch «Bepuo» (npwu
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HeOOXOOVMOCTH VKA3bIB3ETCAd MECTO HaXOXJeHMS TOUIMHHMKA [JOKYMEHTa),
HAVMEHOBaHMe MNOJDKHOCTM JIMIIA, 3aBepMBIIETO KONIMIO, IOAINCH, PaciligpoBKa
rogmMcH (MHEMIMaNs!, (haMmuans), 5aTa 3aBepeHnd, Harpumep:

Bepso

KoBCynesTaHT OTHENa OPraHM3ALMH

FOCYIADCTBEHEBIX 38KYHOK U

ANMUHKCTPATHRHOTO ObecreyeHnd

MusMCTepCTBa QVHAHCOR

VinsHOBCKOM OGnacTy Hommcs H.O.Campnas

Hara

Ecim xomus BeITaéTCd s MPEenCTaBleHMs B SPYTYIO OpraHn3aiifio, OTMETKa
O 3aBepeHMM KONMM [JOMOJHAETCH HamIMCbI0 O MeCTe XpaHeHMd [OKyMEHTa,
¢ Rotoporo Oplna u3roTroBneHa xomms («IlonyiMHHMK IOKYMEHTA HAXOJWUTCS
B Munucrepcrse GuraucoB YALIHOBCKON obnmactu B gene N? ... 33 ... rog»)
1 3aBepseTCA MPOCTOM KPYIIoid MeuaThIo:

BepHo, NOAIMHEAK ZOKYMEHTa HAXCIHTCS
8 Minnicreporie QUHARCOR VIBIHOBCKOH ofnacty
8 pene N® 21 3a 2017 rog

KoHCYIpTaHT OTASNA OPIaHus3AaI

FOCYAAPCTBEHHEBIX 3aKYIOK 1

AMMMERCTDATHEHOTO obeciegenns

MusucrepcrIRa QUHAHCOR

VY sguosokoi ofinacti Honmuer O $amunusg

dara

Jnga mpocTaBneHus] OTMETKM © 3aBEpPEHMM KOIMM MOXKET MCIOIb30BATHLCA
ITaMII.

Ecmu poxymeHTBI copepikar Goyee 1 ymucTa, BCe MyCTBI KOMMA JOJDKHBL OBITH
IIPOIIMTEI, IPOHYMEPOBAHEI, CKPEJIEHBI HOAIIUCHIO Y IIPOCTOM KPYIJION NeYaThIO.

3.2.8.25. OrmeTKa 06 ncHonHauTese.

PexBuaur «OTtmeTrRa 06 uCMoMHMTENE» BRIIOYaeT B ceds GaMIMIO, MM

X OTYECTBO MCIOMHUTENS (NIOJHOCTBIO), HOMED €ro TenedoHa, pacmosiaraercs
Ha JMLEBOA (AJ/UI BPHYTPEHINA HOKYMCHTOB) whi oboporHosil cropore (Ha IIMCLMAX)
NIoCnegHero NMcTa JOKYMEHTAa B JIEBOM HIMKHEM yray, HanpusMep:

Vironos Heau Fisasonuy
A0-40-00

PexBusur newaraercs mpudrom pasmepa N 10 or rpaunisl ieBoro nons 6e3
ab3alHoOro OTCTYMA.
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Ha noKkyMeHTe, NOACOTOBAGHHOM IO IOPYYEHMIO DPYKOBOAMTENS TPYNION
WCIIONMHNTEe, B OTMETKE OO0 WMCIOIHMTeNe YyKasbiBaeTcs (amwimsg OCHOBHOIQ
MCTIOHUTENSL.

Ha pokymeHTax, HanpaBlseMbIXx 33 MpeJenbl Y/BSHOBCKOW 06acTH,
yKasbiBaeTcs Tened)OHHEBIN KOZ, FOPOJia, Hanpumep:

Wsawor Visan Mpanosuy
{84722 404500

OtMeTka 00 MCIOJHNUTENE NpPM HEOBXOOMMOCTY MOMKeT OIONHATHCH
3JIEKTPOHHBIM aIpeCcoM MCIIOJIHWUTES, HAlIPUMep:

Aatemo Viras Auppeesun
(84223 38-91-67, Zabelln@ulgov.ey

3.2.8.26. OtmeTka 06 MCIIOMHERMM JOKYMEHTA M HANIPABJIEHUY €0 B €10,

OrMeTKa 006 MCIONHEHUM JOKYMEHTA M HallpaBJIeHMM €ro B NeJ0 BRII0YaeT
B cebs CChUIKY Ha [ary M HOMEp [OKYMEHTa, CBUAETEeNbCTBYIOILEro O ero
VUCITOTHEHNM M HANpapBJIeHUM B JeJIo, MM TIPM OTCYTCTBMM TAKOTO OOKYMEHTa —
KpaTkye cBefenns 00 MCIIOTHEeHMM M HaIlpasJeHuy ero B 1eJo.

OrmeTka 06 WCIIONHEHWMM JOKYMEHTA M HaOpapJIeHMM €ero B JeNo
TOANMCHIBAETCA M JATUPYeTCd pa3paboTunkoM JOKYMEHTa WIM pPYKOBOAMTENIEM
LIOJpa3/Ie/IeHNsi, B KOTOPOM MCIIO/HEH JOKYMEHT, HallpuMep:

Orapapness mucemo or 07.06.2017 N2 73-11-03/2345

Braeno N?01-14 33 2017 1,

HomsuooTs

tloagrmes W.O.Cavunms
Hara

OTtMeTka 00 WUCHONHEHMM AOKYMEHTZ ¥ HaIpaB/ieHuy €ro B  Jeso
IPOCTABJSIETCS B HIGKHENM YacTH JIMIIEBOM CTOPOHbI IIEPBOTO JIMCTA JOKYMEHTA.

3.2.8.27, Ormerka 0 DOCTYILIEHMM TOKYMEHTA.

OTMeTKa 0 nOCTYIeHMM AOKYMEHTa B MMHUCTEPCTBO COMEpPXKUT OYepeHONM
IOPSIKOBBIM HOMEep M JAaTY IOCTYIUVIEHMSE JOKYMEHTA (IIPM Heo6X0IMMOCTY — Yachl 1

MuHYTb). OTMETKA O MOCTYIUIEHMU AOKYMEHT2 IIPOCTAB/IAETCS B HIDKHEM IIP3aBOM
YIIIY JIMIEBOM CTOPOHD! NEPBOIO JIMCTa AOKYMEHTA C HMOMOLIEBIO LIITANMIINA

MUHHCTERPCTEOD RUHAHCOB YILAHORCKOA OBIACTH
THMI/MEHO

BHOAFUME N
" B 26 r.

{opnmes
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4, OcobeHHOCTH NOATOTOBKYM M 0QOPMIeHUS OTAE/IbHBIX BUAOB JOKYMEHTOB

MHCTPYKIMST YCTaHAB/MMBAET OIpefieNiéHHble TPebOBaHuA K IOATOTOBKE
OTIE/bHBIX BHJIOB JOKYMEHTOB,

OTBeTCTBEHHOCTD 33 ITONTOTOBKY NOKYMEHTOB, & TaKKe COJepKalmecs B HUX
CBEIEeHMS BO3JIAaraeTcs Ha paspaboTuMka JOKYMEHTA M MHBIX JIML, 3aBM3MPOBaBIIMX
M HOLMCABLINX JOKYMEHTHI B COOTBETCTBHMY C MX KOMIIETeHLMEN.

4.1. TTpoexTs! mpaBOBbIX akTOB MuHMCTEPCTBA

4.1.1. TlogroroBka u odopmiIeHMe MPOEKTOB MPAaBOBBIX akToB MuHMUCTepcTBa
(maysee - ITPOEKTHI) pa3pabaTbIBAIOTCA B ITOAPA3AENEHMAX B LEAX peam3anuyu
rOCYJApPCTBEHHBIX TIOMHOMOYMIT MuaucrepctBa 1 (W) TIPUBEACHMH IIPOEKTOB
IIPaBOBEIX aKTOB MMHMCTEPCTBA B COOTBETCTBME C 3aKOHOAATEIbLCTBOM Poccuitckon
Mdepepauyii  Ha  OCHOBAHMM  IUIAHOB  HODMOTBODYECKOM  HeATeNILHOCTH
B MMHMCTEpPCTBE ¥ COOTBETCTBYIOUIMX TIOPYYSHNUIA.

IIpoexTr 1paBoBOro arkTa MuMHMCTEPCTBA [IPEACTAB/IAETCI B OTHEN
IeNOmpON3BOACTBA B JeHb IONMMCAHKT COMPOBOAUTENLHOTO IMChMA (CIyKeOHOM
3aIMCK¥) PYKOBOLMTEIIEM CTPYKTYPHOTO TIONpas[IeleHMs WM NOABEAOMCTBEHHOM
OpraHM3aLiK, ABJISIONIMXCS COCTABMTENIEM AOKYMEHTA, C UeJbl0 ero PervcTpaiyn u
IOaNbHeHINel! nepefayur B OPUANIECKWI OTIEN Ha IPABOBYIO IKCIIEPTU3Y.

4.1.2. TIpoektsl, MMEIOLMEe HOPMATMBHLINA Xapakrtep, u3pawoTcs B Hopme
npMKasor MMHKMCTEPCTBA.

[TpaBoBble akThl MO OMNEPAaTMBHBIM M OPYTMM TEKYILMM BOIPOCAM,
HEe MMeKoINye HOPMAaTVMBHOIO XapakTepa, M3ZaloTCd B (OpMe pacnopsDKeHNkin
MuuMCTepCTBa, 8 B C/IyYasax, MPEeLyCMOTPEHHBIX 3aKOHOJNATENbCTBOM, — B (opme
IIPYKA30B.

IIpoekT npencTaBngeTcs B IOPUMIMYECKUH oTHea MuHMCTEpCTBA HA IIPABOBYIO
9KCHEPTH3Y B JEHb MOAMCAHUSA CONPOBOAUTENBHOrO MMChbMA (CITYKeOHOM 3aricKu)
PYKOBOAWTEJIEM MTOAPAsAeIeHN s.

4.1.3. K compoBoguTebHOMY ITMCBMY (CITY>XeDHOI 3alMCKM) INpUAIaraioTcs
CRAEMYIONIMEe MaTepPHaJIbl Ha 6YMakKHOM HOCHTeNe:

1) TercT npoekra;

2) TOACHUTENBHAA 3aIlMCKa K IPOEKTY;

3) (MHAHCOBO-3KOHOMMYECKOe ODOCHOBAHME HMPOEKTA;

4.1.4. TIpoerTbl M CONPOBOAUTENLHBIE MAaTEPManbl K HUM, NPELCTaB/ICHHLIE
C HapyIIeHNEM YCTaHOBJIEHHbIX IIVHKTOM 4.1.2 HacTomuero moapasaena rpebopanmii
K MX COCTaBIeHuio, OMOPMIEHMIO M COIJIACOBAHMIO, He3aMEIIMTE/TbHO
BOZEPALLIAIOTCS TIPENCTARMEBIIIIM MX TIOADASNSTOHMSIM.

4.1.5. TIpoeKTBI IEUATAIOTCSI C HCIONR30BaHKeM mpudra PT Astra Serif N° 14
HAa CTaHJAPTHBLIX JucTax Oymaru gopmara A4 co CregyiomyMy pasMepamid TIOMNe:
nesoe - 30 My, npasoe - 10 mm, Bepxuee — 20 MM, miokdee — 20 M.

Ha mepBoit cTpanuue TMpoekTa B IIpelenax BepxXHero IHoiaf JHCTa
B mpaBoM BepxHem yray pasmepom upudra N° 10 neuaraerca cioBo «IIpoekt»,
BbIPABHMBAaHME IIPOU3BOAUTCS IO IIPABOMY Kpalo, Hampumep:
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4.1.6. IToproroBka u ohopmieHKe ITPOEKTOB OCYILECTB/IAIOTCSI B COOTBETCTBUM
¢ "HacTosiel VHCTPYKIMe 1 MHBIMY TPABOBEIMUM aKTaM¥, PEryIUPYIOIIMMY JaHHbIe
BOIPOCHL.

4,1.7. TIpaBoBeie aKTBI MMEIOT CNELYIOIIAE PEeKBM3UTBL HAMMEHOBAHME BUIA
IoKyMeHTa (mpukas MuHucTepcTBa, pacnopsorenue MuHucTepCTBa), JaTy JOKYMEHTa,
PerMcTpalMOHHbI HOMEpP AOKYMEHTA, MECTO COCTaBJeHWs (M3AaHWMS) MOKYMEHTa,
3arONIOBOK K TEKCTY, TEKCT MOKYMEHTd, HOIMCh, 8 TaioKe YyKasaHue Ha HOMEp
9K3E€MIVIIpA.

HNata mpocTaBngeTcs IOC/Je TOAMNMCAHMS DPOEKTAa IIPAaBOBOIO  aKkTa
VIOJHOMOUYEHHBIM JOJDKHOCTHBIM  JTMIIOM, OGOPMASIETCS CJIOBECHO-IM(POBBIM
criocobom (Hanpuvep, 16 despanas 2018 r.), meuaraeTcs OT JNEBOM rpaHUILI
TeKCTOBOrO 101 6e3 ad3a1HOro OTCTYIIA.

Homep mpocTaBnsieTrcs mocae TOZNMCAHMSA IIPOEKTa IPaBOBOTO aKTa
VIOMHOMOYCHHBIM JO/UKHOCTHBIM JIMIIOM, TIEYAT3eTCA OT IMpaBOil TIpaHMIlbI
TEKCTOBOTO TIO/ M COCTOUT 13 3HaKa «N%» 1 PerMCTpanMoOHHOTo HOMeDa.

Homep askseMIuisspa YKashIBaeTCS HMKE pPEKBM3MTOB  «Jlata DOXyMeHTa»
1 <«PeruMcTpalMOHHBI HOMEpP JOKYMEHTa», OTHENAeTCd OT HMX 1 CTpOKO#
HeIlleyaTaeMbiX CUMMBOJIOB, EUATAETCS OT ITPABOM TPaHMIlbi TEKCTOBOTQ MO M
oOpMIIAETCA CASRVIOWMM o0pasom: «IK3. N? »,

PexBusur «Mecto cocraBneHmsi (M3maHVA) JOKYMEHTa» (I, YJIBSHOBCK)
paciionaraeTcs HioKe yKasaHHs HOMepa SK3eMIVIIPA Yepe3 OfNHY CTPOKY HeleuaTaeMbIX
CHMMBOJIOB ¥ O(OPMIIICTCS IIEHTPUPOBAHHBIM CTIOCOOOM.

3aroJICBOK K TEKCTY B MPABOBOM aKTe HAYMHAETCA C IIPOIMCHON OVKBHI,
MIeYaTAETCS CTPOUYHBIMM OYKBAMM LEHTPMPOBAHHBLIM CIOCOG0M HA PACCTOAHMU He
meree 80 MM OT BepXHEro Kpas JIMCTa Yepe3 OFMHApHBIM MEKCTPOUHBIM WHTEPBAT
M BBIAEIAETCS MIOTY>KMPHBIM HipudTOM. TOUKa MOC/E 3aroNoBKa K TEKCTY IPABOBOIO
aKTa He CTABUTCS.

4.1.8. TerCT OTHeNAeTCA OT 3aro/IOBKa K TEKCTY IIPABOBOTO AKTA OMHOM-IBYMS
CTPOKaMM HETIEYRTAEMBIX CMMBOJIOB Y [IEUATAETCS Uepe3 OIMHAPHBIA MEKCTPOUHBIM
MHTEPBA.

Texcr nevaraerces ¢ ab3aiHEIMM OTCTYIIAMM M BBIPABHMBAETCH TI0 IHMPHHE,

TexcroBas 4acTh IIPAaBOBOrC aKTa MOXKET NOAPas3aeNaThCd Ha IpeaMOyiry
¥ TIPMKA3LIBAIOLLYIO YaCTh.

4.19. Ilpeambyna B mpmKazax MuHNMCTEPCTBA 3aBepLIBeTCS CJIOBOM
«II P M K a3 bl B Aa IO» MPU 5TOM CJIOBA <11 P M K @ 3 bl B a IO» IEYATAIOTCH

CTPOYHBIMM OyKBaMM BPaspsSKy, NOCIE HUX CTABUTCA ABOETOUME.

TIYHKTH! B TEKCTE HYMEPYIOTCA apaBCKyUMM UPPaMy C TOUKO/ M 3ar0/IOBKOB
HE MMEIOT.

[TYHKTBI MOTYT pasgessiThCd Ha NOFITYHKTHI (IOAMYHKTEL MEPBOrO NOpPSAKA),
KOTOpbIE HYMEPYIOTCA ABYMSA apaOCKMMM u(paMu, pasae/eHHbIMM TOUKOMH.
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ToAnyHKTEL TEPBOrO NOPSAKA, B CBOWO OYEpPenb, MOIYT J[ACNUTHCH Ha
HOATYHKTBI BTOPOYC TIOPAAK2, KOTOphble  Hymepyrotcst apabckumiu  Iyppamy,
pasfen€HHbIMK TOYKAMHA.

He pekoMeHAyeTCA MCIIOMb30BaTh MNOANYHKTBI, COCTOSIIME Oomee 4eM U3
4eThIpex UnMdp, pasae€HHLIX TOUKaMM.

Bce u3MeHeHus ¥ JOTIOIHEHNS, BHOCMMbIE B paHee IIPMHSITHIM TTPaBOBOH aKT,
JOJDKHBI COOTBETCTBOBATD CTPYKTYPe OCHOBHOI'O ITPABOBOr'O aKTa.

4.1.10. IIpaBoBble akTbl MOTYT wMMeTb Hpuaokenma. Ilpu Hamumm
IPWJIOKEHHI K TPABOBOMY aKTY B TEKCTe Ha HUX JleslaeTcd CChLIKA.

[Mpynoxkenuss K npoexTaM OQOPMIAIOTCS HA OTHEIBHBIX JMCTax Gymarn
M MMEIOT CAMOCTOSTE/IHHYIO HYMEpariuio.

Pasmepsl moseil, WIPUGPTOB M MEKCTPOUHBIX MHTEPBAIOB IIPU ICYATAHMA
MPWIOKEHUA WIOEHTUUHLI pasMepaM, TNPMMEHAeMbIM IIPM MeyaTaHMM TEKCTOB
IIPaBOBbIX aKTOB.

4.1.11., Ecamv B Texkcre IIpaBOBOrO aKTa JeNaeTcs CChUIKZ <«COIVIaCHO
IPWIOKEHMIO», TO HA IepPBOM CTPaHMie MMPUIOKEHVA B TPABOM BEpXHEM YIUTY
muniercea cnoso «[TPUJTOKEHHUE» npomncHbiMu 6ykpamy (6e3 KaBblyek), HMIKE
yepes 1 CTpPOKY HemedaraeMbIX CMMBOJIOB [a8TCA CChIIKR HA IPABOBOM aKT
(B paTeNbHOM Tafieke C MOpPeAaoroM «K»). Bce cOCTaBHble 4YacTM DPEKBM3NUTA
HEHTPUPYIOTCS OTHOCUTEIBHO CaMOM JIJIMHHOM CTPOKM M IIeYaTaloTcs uepes
OJMHAPHBIM MEXCTPOYHBIN MHTEPBA.

ITpy HaMMuMM HECKOALKMX MPWIOKEHMH OHW HyMepyloTcs (¢ jobaBieHuEM
3Haka N*), Hannpumep:

MPUYTGKEHME N° 1

K TIPHKAsy
Munycrepersa QUHAHCOS
YV ABSHOBCKOW OBHaCTH

[IpunoskeHust 3aKaHUMBAIOTCS YEPTONM, pACIOJOKEHHON II0 IeHTpY 6e3
a0b3a1Hore OTCTYIA Yepes 1-3 CTPOKM HEellevyaTaeMbIX CMMBOJIOB OT TeKCT3, JJIMHA
YyepThl COCTABJISET Z-3 CM.

4.1.12. Tlpy HanuuuMym B TEKCTe IMPOEKTa (POPMYIMPOBKM <YTBEPIUTHY
(mpuiaaraemoe TIO/ICKEHME) HA CaMOM TIDWIOKEHMM B TPABOM BEDXHEM VIV
nevaraerca cnoso «YTBEPXKIEH» («YTBEPJKOEHO», «VTBEPKIEHA»,
«YTBEP)XIEHDBI») co cChbIIKOM Ha MPABOBO akT, HAIIpUMep:

YIBEPHKAEHG

PACHODIOKEHNEM
Munucrepersa GUHARCOB
VY HBSHOBCROM 06mACTH

Cnosa «YTBEPXIOEH», «YTBEPXKIEHA», «VYTBEPKIOEHO» wm
«YTBEPXIEHDI» B npunoskeHMsAX COTMacyIOTCa B pOAE M YHCIe C HaUMMEHOBaHeM
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BUIA VTBEMKIAEMOro AOKyMeHTa: mosnoxkerue — YTBEPXKIEHO, nporpamma -
VYTBEPKIEHA, meponpusatua — Y TBEPKIEHBI.

Ecam Xe K OQHOMY IIPaBOBOMY aKTy IIPM/IAraloTCi HECKOJbKO AOKYMEHTOB,
KOTOPBIE 3TMM HPABOBBIM AKTOM YTBEPXKIAIOTCSH, TO TakyMe NOKYMEHTBI IIPM CChUIKE
Ha HMX B TeKCTe€ IIPAaBOBIO aKTa HAa3LIBAIOTCH NDPWIOKEHVSIMU C YKasaHHeM
TIOPSAKOTOBOTO HOMEDa, & Ha CaMux I[IpWIaraeMbiX HOKYMEHTax IIMINeTCA
«I[TPUJIOJKEHUE N®» 1 cTaBUTCH IIOPSAKOBLII HOMED.

4.1.13. PybpuKarys IpMIOsKeHMA K IPaBOBLIM aKTaM.

Bce mpunoskeHms K IPaBOBBIM aKTaM MMEIOT HAMMEHOBAHME M ITYHKTEI,
a 3HAUMTENbHbIE MO OOGBEMY TPWIOKEHMs], KPOME TOro, MOTYT MMETb B CBOEM
COCTABE Pa3elibl, NONPa3esnbl, IOAITYHKTDL.

HauMmeHOBaHMEe TIPWIOKEHMS II€YATAETCA IEHTPMPOBAHHBEIM  CIOCOGOM
HOTYKMPHLIM HIPMGTOM uepes OOMHAPHBIA MEXCTPOUHBIA MHTEpBan 0e3 ab3alHoro
orcryna. Ilepsoe C/I0BO HaMMEHOBaHMS MPIICKEHMS TIEYATALTCHA Ha NepBOil CTPOKe
OTHEbHO OT OCTAJIHHON YacTM HAMMEHOBaHNMA NPOMUCHLIMK OyKBamu, HalpumMep:

HOJIOXKEHUE
o Mumucreperse dnHascoB YILAHOBCKOH o6nacTi

HanmenoBaHte IPUICKEHM OTHAEISIETCS OT rpuda YTBEepXKIEHMSI JOKYMEHTa
YETHIPEMA CTPOKaMM HEIEYATAEMBIX CMMBOJIOB, OT TEKCTa IMPWIOKeHu: — 1 cTpokon
HEITeYATAEMBIX CMMBOJIOB.

Heb6ombiime o 06bEMY NPUIOKEHMS K IIPABOBOMY aKTy IeJIATCH Ha IYHKTEL,
KOTOpble O0OO3HaualoTcsT apabckumy uuppamMu ¢ Toukamu. JIyHKTBI MoOryT
pasHensTbLCd HA IONNYHKTbI, KOTOpble HYMEDPVIOTCA apabcKkuMy mudpaMu
C 3aXpBIBAIOILEH KPYTJIOH cKOOKOi (MOANYHKTHL IIEPBOTO MOPSAKa) MM CTPOYHBIMMU
OYKBaMM C 3aKPbIBAIOIIEH KPYIJION CKOOKOM (HOAMTYHKTBI BTOPOro NOPSIKA).

JeneHne IIyHKTOB M Ha IOANYHKTHI, M Ha ab3ansl we pomnyckaercs. [JeneHue
TMOAIYHKTOB TIEPBOTC TIOPAAKA M HA IOANYHKTBI, ¥ HA absaupl M [Oe/IeHKe
TIOATIVHKTOB BTOPOTO MOpAIKa Ha aB3albl TAKKe HE JOMYCKAeTCs.

HARMEHOBAHME

NPV ROEEHM

1. Thyser 1 npsioskenuss

1y noamyugt 1 nyuaxra 1 npuiaokenust (epporo NoRsuiKa):

A} BOANVHKT «a» noanvarra 1 mysrra 1 npunoxesns (Broporo nopsaxa);

8) nopnveRT «8» onyERTa | nyEkTa | npwioxenns (RTOpOre NOPARKA);

2} mopnyHRT 2 nyarTa | npuaosenus (epBoTo NODSIKA).

Z. flvaxr 2 apyiomenns (absau Hepepifl mymsra 2.

AfBan BTOPOI TTYHKTA 2 TDUACKEHSL.

U T.J. _

3HauYMTebHbIe MO OOGBLEMY NPUIOKEHUS MMEIOT pasfenbl (MOZpasIensl).
HaumenoBanus paspenoB (IOApasienoB) TMEYATAIOTCS IIEHTPUPOBAHHBIM CIIOCOO0OM
(OTHOCUTEMHHO TPaHNIL TEKCTa) 6e3 ad3aTHOro OTCTyNa. TouKa IMocie HauMEeHOBaHMT

pasgena (mompasgena) He CTaBMTCA. JlOIYCKAaeTCs BHILEMITH HAMMEHOBAHMA
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paszenos (MOfpasfenos) IMOMKUPHBIM mpudToM (HanmpuMep, B TOCYA2PCTBEHHBIX
nporpamMmax YJIbSIHOBCKOM ofnacry, ycrapax, jporosopax). IIpm Hymepauym
pasznenoB (HOApa3feNnoB) MCIONL3YIOTCS apabckue umdpsl ¢ ToYKamu. Hymepaums
Pa3/ie/IoB MPUJIOKEHMS SABISETCS CKBO3HOM.

PyGpukanms 3HauMTENBHOIO MO OOBEMY NPWICKEHMA K NPABOBOMY aKTY,
COCTOSHIETrO U3 Pasie/ioB, BhIIIAIUT CIETYIONMM 00pasom:

HAVMEHOBAHUE
TIPHAIIOSKE ST

1. Hamvenopaune paspena 1

1.1, Hyaxr 1.1 paznena 1 npunoxmesnst:
111 Hogreysr 111 oveees 1.1 pagena 1 npuiiosmenusi

1) nogmyurt 1 nognvaxra 1.1.1 nryaxra 1.1 paspmena 1 npunoskedns (Tepsoro
BOPSIKA):

a) nmopnyHer «a» ponnyvixra 1 omommynxra LLL1 nvakra 11 pasgema 1
HPMACKERKS (BTOROTO NOPIIKA);

6) nonnmvaxr «B» noanvexra 1 nognvexta 111 noymxra 1.1 pasnena 1
FIDUACKEN (RTOPOrD NOPRIKa),

2y nomnyexr 2 nopnyaxkra 1,11 nyaxra 1.1 paspena 1 npunokenus (HepBoro
TopHaRa).

1.2, AB3an riepseiii yERTa 1.2 pasgena 1 npmiomenust.

Abaan propon nyara 1.2 paspens 1 npuwicmenna,

2. Hanmenosanmue pasperna 2

2.0, Pyvaxer 2.1 paspena 2 npiiosge s,
nT.A,

HexkoTopsie pasgenbl 3HAUUTENBHBIX TIO OOBEMY INPUIOKEHWM K IIPABOBBIM
aKTaM MOTYT JeJIWTbCI Ha mnogpaspensl. [lpu  Hymepaimu nmompasaenion
MCIOML3YIOTCH 2 apabckue nindpbl, pasmenédubie Toukoi. Hymepanusa mompaspesnos
OCYILECTB/ISETCS B IIPpeAeax OHOTO Paszea.

Pybpukaumug 3HAUMTENBHOTO TO O0BEMY IIPUIOKEHMS K IPABOBOMY aKTY,
COCTOSITIETO M3 PA3lesioB ¥ IIOAPA3Ie/IOB, BHITASAAT CASAYIOIIMM 06pazom:

HAUMEHOBAHUVE

TIPUAOKEHIAS
1. Havmverosarue pazpena 1
1.1. Haumenosasue noppaszena 1.1

P Dyer 1,101 moppaspena 1.1 paspena 1 npunosRenmsy:
1}y nopmynxt 1 nyaxra 111 noppazaena 1.1 pasgena 1 npunoxkenus (nepporo
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NOPANKa):

A) moJnVHKT «a» nogmnverra 1 onymwra 111 poppasmena 1.1 pasmena |
NPHAOKEHKA {BTODOIO HOPIIKA);

&) mopnyekr «O» nopnvexra 1 ooysxra 111 nogppasgesna 1.1 paspena |1
NPHACRENS {BTODOTD TODPSUIRE);

2) nopnyaxr 2 pyekra 111 noppassena 1.1 paspena 1 npuuowenus (mepeoro
TIODSIKA),

112, Thvakr 1.1.2 noppasnena 1.1 paspena 1 npunowenmd,

1.2. Haumernopauue nonpasaena 1.2

1.2.1. ABzap neppwii nyvaxra 1.2.1 nogpazpena 1.2 paspena 1 npriosKesssLn.
A6san sropei oyaxra 1.2.1 noxpaspena 1.2 paspena 1 mprioskennst.
1.2.2. Nyaxr 1.2.2 monpasnena 1.2 paspena | opunoxens,

2. Hanvenosanue pasgena 2

2.0, Tlvaxr 2.1 pasgena 2 apmiosrerns,
M T.A.

IIpu dopmyampoBke HYHKTOB (TIOAITYHKTOB), COOEpPsKaIUMX NEPeqdHM Yero-
b0, NO/DKEH COOMOAAThCS MPUHITMII eIMHO0OpA3sHOTO O0603SHAUYEHMST 3NIEMEHTOB —
BeLYIMEe CJI0BA KDKAOTO IEMEHTA NepevHs NO/DKHb! ObiTh BBIPAKEHBl CI0BAMMA
OHOI M TO Ke JacTy peun (CyIIeCTBUTEILHBIMMY UK IJIarosiamMn), Harpumep:

1) mamuuue ...
2} cospanme ...
3} BRINOUHENME ...

M.

1) mmieeres ...
2) cospano ...
3) BLITIONAHEHO ...

He pomyckaeTcs IepeunciieHme 5SJE€MEHTOB Ilepeuns, Bemyiue CJIoBa
B KOTOPBIX OTHOCATCS K Pa3HBIM JacTAM peuy, HallpyuMep:

TMowmwkeias BAnNOropas CTARKA VOTRHABAMBASTCH [UST OPrapwWiammi npu
VCITORMM COOTBRTCTRUS . .. CASEVIONINM THeBOBARSIMVG

1) MyRMIgATaAeR0e o0DA30BAHNE BXOMIAT B HeDSURHS ...}

2) OTCYTOPRIE V OPUraHMi3ayy HEROMMKH 110 HAJIOTAM.

Ilepen nmepeudeM OOBIMHO CTABMTCH OOOOLIAIONIEE CJIOBO B 3aBUMCUMMOCTM OT
BEJYILIMX CJIOB 2/IEMEHTOB TIEPeyHS:
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Bark Pocouy BuITOAHSET CIenyiolye (ymsim:
1) paspabarsisaeT ¥ nPOBOIHUT ...;

2} QUVIIeCTBASET ...

3} YTREPHIAET ...

4} vCTARABIHBALT ...

Ecm o6o6uiaroilee CIOBO BBECTH TPYZHO WY ec/Di IIPM STOM IIPUIETCA
VIOTPEGUTh MHOTO JIOTIONHWTENBHBIX CJIOB, MOXHO 3aBEPIATH IPEABAPSIOLINIL
TEKCT [JIAroJIOM WAM PAacIUeIUIEHHBIM CKasyeMbIM, JaXKe €eCNM Bemyiiue CI0Ba
37IEMEHTOB NEePeYHs OTHOCATCH K IPYTroM YacTil peyun:

K monmomoumam Y ILSHOBCKONR O6JIaCTH ... OTHOCHTCN,

1) BpHHEETIE 3AK0HOR ...

2) YOraHOBACHHME JIMUHUCTPATHBHO-TEPPUTOPHANBHOTO YCTPOHCTBA ...5

5) OpraHIIaEs rOCYEpCTEEHHON MPRRIAHCKONR CIVKEBsl .. ]

4) copeHCTRRE DRIBUTHIO MECTHOIO CAMOVIIDaB/IeHud ...}

5}  prageHwue, TOALICBANME ¥ DACHOPIKCHME  IOCYHAPCTBEHHOH
COBCTBEHAOCTRID ...}

6) pazpatoTrS, VIBLDKIEHME 1 MCTIONHEHNE TIPOTpaMM ..

7} yypexeHue OQUMIIMATIBHBIX CUMBOJIOB ..,

Ecim rnarosn MCHONb3YETCs C IPEAJIoroM, He PeKOMEHIYeTCsl OCTaB/HATh
IIPEAJIOr B TEKCTE, ITPefBapaIOIeM liepeueHb:

Ppaswancxuil CrysRammii MMeeT paso Hal
1} obecriengnue ...

2} O3HAKOMASHME ...}

3 OTABIX ...

4} onaary TPVIA ...

B Takux cnydasx mOpensior, KOTOphIM raros (paciieryiéHHOE CKasyemoe)
B TEKCTE, [IpeABapSIOLIEM NIepeueHb, YIIPaBJIeT, IEPEHOCUTCS B SJIEMEHTEI ITePetIHsI:

Upoxnagckull crysKammil MMesT IIpaBo:
1) #a obecneyenne ...

2 B8 O3HAROMIASHNS ...

3y ua oTHRIX ...

4} B3 OnAATY THVIS ...

Kaxgbt omeMeHT MepeuHsl (MYHKTHI, MOJIIYHKTbI, a03aubl) o(OopMIAETCS
OTAENBLHBIMM CTPOKaMM. MeRay 3neMmeHTaMM IepeqHsi B KOHIIE CTPOKM CTaBUTCH
TOYKA, CCAM JIEMEHTAMM TMEepPeYHs SBJIAIOTCA MYHKTH (TIOAIYHKTH!), OO03HAYEHHbIE
nuppaMnu ¢ TOYKAMM, M TOYKA C 3aIIITOM, ©CIAM 3JIEMEHTAMM [IePeuHs SBJISIOTCS
a63a1rbl MO0 MTYHKTH! (TIOAIYHKTEL), 0603HaueHHble uudpamu wm Gyxkeamm

C 3aKphIBAIOIMIE CKOBKOI.

MapKepr (3HAKM «-», «@», <H», <é» U T.1.) IpM 0003HAUEHUM 3IEMEHTOB
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TIEPEYHS HE MCTIONb3YIOTCA.

B npaBOBHIX aKTax O BHECEHMM WM3MEHEHMI WCIONB3YIOTCS MpaBuia
pyGpUKammM, u3NOKeHHBIe B MeTomuuecKnx pPeKOMEHAaUMAX 10 OPUIMKO-
TEXHUYECKOMY O(ODMIEHMIO 3aKOHONPOEKTOB, HAIIpaB/eHHbIX MMCbMOM ANNapaTa
Tocymapcreennoit iympr @epepansioro Cobpamus Poccuiickont Depepauym OT
18.11.2003 N® su2-18/490.

4.1.14. TexcT mpuIoKeHUst MOKeT 6bITh 0dopMIeH B Byfe Tabmuupl. I'padsr 1
CTPOKM  Tabiuilbl OOJDKHBI  MMeTb  3aroJIOBKM,  BbIpakeHHbie ~ MMEHEM
CYLIECTBUTENbHBIM B MMeHWTesbHoM nagexe. IlopsaronoBku rpadp ¥ CTPOK
TPAMMAaTHYECKM JO/DKHEI BBITH COI/IACOBAHbI C 3aTONOBKAMM TabIMIIbL.

I'padbl TaBGmMupbl JODKHH OBITH BCerZa NPOHYMepoBaHeL Ecm Tabmmuy
MeyaTaloT 6o/ee YeM Ha OJHOI CTpaHMIle, Ha C/ELYIOIMX CTPaHMIIaX JOJDKHbI OBITh
Hare4aTraHsl TOJILKO HOMepa 3Tux rpad.

Tekcr Bo Bcex rpadax Tabiuubl BBIPDABHMBAETCA CIEAYIOMMM O6pasom:
II0 BEPTUKAIN — TIO BEPXHEMY KPaio, [0 TOPM3OHTANM — IO IIMPHEE (HAMMEHOBaHMA
MePOTIPUSITHIA, CIIOTHUTENY K T.I1.) MM TIO TEeHTPY (UUppbl, CPOKY, OTBETCTBEHHBIE
mua ¥ TaL). B Tercrax Tabmun HeoOXOIMMO YCTaHOBUTh aBTOMATHUECKYIO
pPacCTaHOBKY ITePEHOCOB.

JIMCTBl TPWIOKEHMSI HYMEPYIOTCS CaMOCTOSTeNbHO HauMHasg €O BTOPOro
JIACTA.

Ipy Hamuuuu B TEKCTe MPWIOKEHMI CChUIKM Ha CHOCKY OHa oopmitercs
3BE3NOUKOM WK 1MbPoH co cKoBKoi. TeKCT CHOCKM IevaTaercs uepes OZMHAPHbLIN
MEKCTPOUHLIM MHTepBan mpudToM pasvepa N° 12 B KOHIIE KasKioil CTPaHMIIBI MIIM
NMocae OPUAOKEHMS B IIeJIOM ITom, 4ueproi., Jlocie CUMBOJIA CHOCKM €8 TEeKCT
TIeYATAeTCS C TIPOMMMCHOM GYKBbI. B KOHIIe TeKCTa CHOCKM CTaBMTCA TOUKA.

Ha omHoi cTpanulle He AO/DKYUO MPOCTaBIIThHCa H0see 3 CHOCOK.

4.1.15. SnexTpoHHbIe BepCUM MPOEKTA ¥ JIMCTa COT/IACOBAHMS TIPABOBOTO AKTa
pasmemarorcsa B momyie «OPI» CI]1.

OTBeTCTBEHHOCTb 3& WMJEHTMYHOCTb MATEPUAJIOB, COOepKaIIMXcsa B dainax
[IPOEKTa, HeCET pa3paboTINK JOKYMEHTA.

Ilocrie HpOXOKAEHWA B YCTAHOBJIEHHOM IIOPSIKE IIPaBOBOM HSKCIEPTU3LI
B IOpuAudeckoM otaene Munucrepcersa paspaboTYMK [JOKYMEHTa HAIpPaBiIaeT
3NEKTPOHHYIO BEPCHIO TPOEKTa Ha PerMCTPaliMIo B CIAYKOY HemOnpoH3BOICTRR.

4.1.16. ITosicumTenbHas 3aMM1CKa K IIPOEKTY.

Ioscuurenbuas 3aMUCKa K MIPOERTY odpopmngerca
Ha CTAHAAPTHBIX TUCTax Oymaru dopmara A4 ¥ UMeeT CIeAVIOIe PeKBU3UTHI:

4.1.16.1. Hammenosanne enga gokymenta - [IOACHUTEJIBHAS 3AITUCKA
- I€YaTaeTcd MPONUCHLIMM OyKBaMM HMKe BepPXHEH IPaHullbl TEKCTOBOIC IO,
BELAENSETCS MOJIYKUPHBIM IPUGTOM M BhIDABHMBAETCS [0 IEHTDY 6Ge3 ab3altHoro
OTCTYIIA.

4.1.16.2. 3aronoBOK K TEKCTY OT NPEALIAYIIErO PEKBU3ATA HE OTHEIAETC,
HAQYMHAETCS CO CTPOYHON OYKBBI, IIeYATaeTCH CTPOUHBIMM GYKBaMM depes
OOMHAPHBI MEXKCTDOYHBIM MHTEPBaJd, BHAEIAETCA TOMYKUPHBIM  LIpUATOM
M BBIDABHMBAETCA IO LEHTPY ©Oe3s ab3alHOrO OTCTYIE, TOYKA IIOC/E 3aroJIOBKA
K TEKCTY He CTaBUTCA.
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B 3aro/oBKe K TEKCTY NOSCHATENRHOM 3alMCKY YKas3bIBAeTCA [OJIHOE Ha3BaHue
IPOeKTa IPABOBOrC akTa, K KOTOPOMY IOATOTORIEH MTOACHUTE/IEHAS 3aIiCKa.

TeKCT NOACHUTEILHOM 3aIMCKM OTAENAeTCS OT 3arQjioBka K Tekcry 1-2
CTPOKaMM HEIEeuYaTaeMbiX CMMBOJIOB, NEUAT3ETCAd C MCTIOIb3oBaHueM uipudra PT
Astra Serif N? 14 uepes ofuHapHBI MEXCTPOUHBIA MHTEPBal (NPUICKEHHE
N® 9 k Mucrpykumn).

TexkCT BLIPABHMBAETCA IO IIMPWHE, TEYaTaeTcss C ab3auHBIMM OTCTYIAMMU
OT JIEBOJ TPAHKIIBI TEKCTOBOTO MO,

B Texcre MOMKHO CONEPKATHCI OOOCHOBAHNME IPUHITHSA 1IPABOBOIO aKTa, CYTh
[POEKTa IPaBOBOTr0 aKTa, HAMYKE PasHOTIACKI, PesysbTaThl IpopaboOTKI IIPOEKT]
IIPaBOBOTrO AKTA M €ro SKCIIepTU3HL.

4.1.16.3. Tlogmick oTmendgercss OT TEKCTa 3 CTPOKAMM HemeyaTaembIx
CMMBOJIOB M BKJIIOYaeT B cebs HaMMEHOBAHME HOJDKHOCTM JIMLA, IOXIMCABILErO
MOSCHUTE/PHYIO 3alMCKy, ero MOAMUCh M pacnmppoBKY NOATMCH (MHWUIMAIBL
M GaMuInIo).

HaumenoBaHMe NOIDKHOCTY I[IEYATAETCA OT JIeBOI paHuMIlbl TEKCTOBOTO TIOJS
6e3 a63aLHOr0 OTCTYIIA YePes OOVHAPHBIA MEKCTPOYHBIM MHTEPBaIL.

PaciundpoBrka mopnucH pacrnoiaraeTcd Ha YPOBHE IIOCAEeSHEeN CTPOKM
HAaUMEHOBAHMUS JO/DKHOCTM M IeyartaeTcss 6e3 mnpoberna MeXAy WHMIMAIAMY
¥ hamMummen.

Iocnemuas 6ykBa B pacimppoBKe MOAMNCH OFPaHMIMBAETCS IIPABLIM IIONEM.

4.1.17. OdopmneHne peKBU3KUTa «BU3a» IIPOEKTa IPABOBOTO aKTa.

Ha 060opOoTHOM CTOpPOHE KaKIOTC JMCTa HPABOBOTO aKTa B HIDKHEN 4acTH
CTABATCA NOMMMCY PaspaboTUMKa NOKYMEHTA M COTPYIHMKA IOPHINYECKOrO OTIoena
MiHMCTEepCTBa, OCYINECTB/SIIONIErO IIPABOBYIO JKCIEPTM3Y NpaBoBOro akra. Ha
060pOTHOI CTOPOHE TIOC/IEHErO JIMCTa IIPOEKTAa MPABOBOTO AKTa B HIDKHEHM ero
9acTU [POCTaBAAETCA TIOATNCh, PaCiM@pPOBKA IMOAIWUCH (MHUIMAIBI M QamMWiis)
paspaboTuyKa JOKYMEHTA, COTPYIHMKA IOPMANYECKOro OTAEA.

CorracoBaiye IMPoOeKTa IIPaBOBOrO AKTa OCYIIECTBIIIETCS MyTéM OQOpMICHMUS
scra cornacopauua (ripuaokerne N° 10 xk MucTpyxinan) ¥ npocTapieHns OTMETKHI
O COIJIACOBaHMU B JIEKTPOHHOM BHIIE.

4.1.18. Pereusur «Ilognuce» otpensercs OoT peKBU3NTA «TeKCT AOKYMEHTa»
3 CTpORaMM HEMedYaTaeMbIX CHMMBOJIOB M COCTOMT W3 (OB «MuuucTp»
(«Mcnomusmiomimit obsi3agHocT™M  Mummcrpa») Ha  OGraHRaX  IIPMKAa3oB
M pacmopsokenuit MuHMCTepCTBa, TMevaTaeTcs OT TpPaHMIBI JIEBOro noas 6es
a63a1THOTO OTCTYIIA.

Wunnyane! # dbammamus JOKHOCTHOTO JIMLIA, MOAIMCHIBAIOIIETC AOKYMEHT,
MIeYaTaKTCA Y IPaBOi IPaHNIb! TEKCTOBOTO MIOJI.

Ofpasey, odQopwichHnA OpoeKTa OpuKasa Mummcreporea  npuBegéd
B mpwiokeHun N® 11 k UHcTpyKIpmm.

4.2, PacriopssKeHuUs IO KagpOBbIM BOIIPOCaM
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B MununcrepcTBe Mo KaApOBLIM BOIIPOCaM M3A3I0TCA PACTIOPSDKEHMH, KOTOPLIE
TOTOBATCA VIIPaBJI€HMEM I10 BOIIPOCAM TOCYINAPCTBEHHOM CIIYKObI U Ka#pOB
anvueMcTparmy ['ybepuaTtopa Y IBTHOBCKOM O61ACTH (asiee — KafjpoBas CIyKOa).

PacropskeHms 10 KaapoBbiMm Bompocam odopwisiiorca Ha OraHke
«Pacropsorenne Munncrepcrsa GuHAHCOB YJ/IBSTHOBCKOM 06GnacTu» (IIPUJIOKEHUE
N? 3.2 K MucTpykipmn),

Pacnopsoxenuss © rnpueme, YBOJBHEHMM, OTIYCKaX, KOMaHAMPOBKAX
pabOTHMKOB, 3aHMMAIOIIMX JO/DKHOCTHM, HE OTHECEHHble K JOUKHOCTIM
roCyJapCTBEHHOM TIPaKAAHCKOM CJIYKOBI, ¥ OCYILECTB/SIIONIMX TEeXHUYeCKoe
obecredeHne [edaTeNbHOCTM MMHUCTEPCTBA, OQOPMIIIIOTCS B COOTBETCTBUM
¢ yHubUImpoBaHHeIMK GopMamu, YTBEPXKIEHHEIMY NocTaHOBIeHUeM I'ockomcTara
Poccum or 05.01.2004 N2 1 «O6 vyTeepkaeHMM VHMPUIMPOBAHHBIX (OpM
HepBUYHOM YYETHOM MNOKYMEHTAlMWM IO y4uéry TPyAa M ero OIvlaThl» (Janee -
yaupuumuposanHeie ¢opmer). (Popmarsl ONAHKOB, YKasaHHBIX B anbbomax
VHUDHULMPOBAHHEIX (OpM, ABMAIOTCA PEKOMEHAYEMBIMM M MOTYT M3MEHATBHCA.
B 671aHKKM MOXXHO BHOCKTb M3MEHEHUS IO PaCIIMPEHUIO U CYXEHUIO rpad ¥ CTPOK,
JOTIOTHUTENBHBIE CTPOKM.

MuUHMCTEPCTBO MMEET IIPABO BHOCUTL [JOIIOIHUTENbHBIE HEOOXOIMMBbIE €My
PEKBU3NUTBI, HO IIPM 3TOM BCE PEKBUSUTHI YHUDUIMPOBAHHBIX (OPM JOIDKHEI
OCTaTbCd 623  M3MEHeHMdI.  YIaIeHue  Kakux-Imbo  PEeKBM3UTOB U3
YHM(UIMPOBAHHBIX (HOpPM He JOITYCKAeTCs.

Bce msMeHeHMsi, BHOCMMBIE B VHU(DHUIIMPOBAHHBIE (POPMbI, NO/DKHBI ObITH
0dOopMIIEHBI COOTBETCTBYIONIMM PACIIOPAAMTENbHBIM TOKYMEHTOM.

Pacropsskenms 10 KagpoBbIM BOIPOCAM CO CpPokom XxXpaHenus 50 jer
pPerncTpUpyoTca U GOpMMPYIOTCA B Ae/la OTAENbHO OT PAaCHOPSIKEHMH CO CPOKOM
XpaHeHus 5 yet, repeueHpb TaKUX PACIOPSKEHMIT MPUBOAUTCA B IIpMIoKeHy N2 12
K UHcTpyKIun.

4.3. Oprannsaiiusi paboThl IO BRIITYCKY IIPaBOBBIX aKTOB

ITpoexT IpaBOBOrO aKTa, MOATOTOBIEHHBIA M COrMTACOBAHHBIM B COOTBETCTBUM
¢ [lopagKoM TIOATOTOBKHM M M3JaHMA TIPABOBLIX AKTOB MCIIOJHUTENLHBIX OPTaHOB
rOCYIAPCTBEHHOM B/aCTH YJILIHOBCKOM O0IACTH, YTBEPKIAEHHOr0 MOCTAHOBICHMEeM
IlpaBurenscrBa Yiabsuosckon odmactu ot 12.07.2013 N2 288-I1, nmocme mopmnmcanms
B YCTAaHOBJIEHHOM TIOp4JIKe TIIEpenaércsi B OTAeN JeJIONPOU3BOACTBA IS
perucTpaIum.

OTBETCTBEHHOCTh 33 MAEHTMYHOCTb TEKCTa SJIeKTPOHHOTO BapMaHTa
TIPABOBOI'O aKTa ero TeKCTY Ha 6yMakHOM HOCUTEJIE HeCceT paspaboTyMK AOKYMEHTa
M DPYKOBOAMTENDL TIOAPA3NEeHMS M TIOABEAOMCTBEHHOHW  OPTaHM3aTIUH,
SIBJISTIOIMXCSA VICTIOTHUTEIIEM JIOKYMEHTA.

Pabora 110 BBIMYCKY IPMKA30B M pacHopspKeHnit MMHMCTEpPCTBa BRIIOUAET
B Cebsg perucTpauui MTpPaBOBBIX AaKTOB, HAIPaBAEHME WX Ha OPUIMAIbHOE
onyONMKOBaHMe, PaCChIIKY.
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CoTpymHMKKM OFfAena JeJONMpPOM3BOACTBA PErUCTPUPYIOT NOILNMCAHHBIE
IIpaBoBbIe aKkTel B Mogysie «OPIl» CO/.

ITpaBoBBIM aKTam PUCBaUBAIOTCS TIOPSAKOBbIE HOMEpa
B aBTOMATU3MPOBAHHOM PEKMME B NpefelIax KaJleH apHOro Toja.

K pervcrpanOHHBIM HOMEpAM IIPAaBOBBIX AKTOB AOOARAAIOTCI OYKBEHHBIE
MHIEKCBI:

K PpaclopsyKeHMsIM MMHMCTePCTBA 10 OCHOBHOM [eATENBHOCTU — «P»
(manpymep, 15-p);

K pacrmopspkeHnstM MuHMCTepCTBa IO KaAPOBBIM BOIMPOCAM CO  CPOKOM
xpaueHus 50 met — «pac» (danpumep, 73-pic), CO CPOKOM XpadeHus 5 mer — (Bce
BUIbl OIUIAYMBAEMbIX OTNYCKOB — OCHOBHOM, JIOTIQHWUTENBHBIN)  «pPO»,
(KOMaHIMPOBKM) «pK» (Hampumep, 133-po/pK);

K Ipukasam MMHMCTEpPCTBA IO OCHOBHOM JESTENbHOCTM - <«Hp» (Hampumep,
20-mip).

TaToit MparOBOro aKTa ABASETCA NATE €ro NOAIMCAHUA.

HamnpaBnenue wHa odbummansHoe onybAMKOBaHME TIPABOBBIX — AKTOB
OCYIIECTBJ/ISIOTCS: HAPOYHO WM IIOYTOBBIM OTIIPaBI€HMEM - pa3pabOTIMKOM
J@HHOTO ITPABOBOTO aKTa; 3JIEKTPOHHOM BEPCUM - OTHEIOM AeJON POM3BOACTBA.

VYuér ony6GAMKOBAHHLIX IIPABOBBIX AKTOB OCYIIECTBJISETCS  OTIeNIOM
JeJIONPOU3BOACTRA.

Konum mpaBOBBIX aKTOB HAIPaB/IIOTCI afpecartaM B COOTBETCTBUM C JIMCTOM
PacChUIKM, COCTABJIEHHBIM paspaboTuyMKOM JoKyMeHTa (mpuaokenme N 13
K HCTpYyRIMM).

Komnum npaBOBLIX aKTOB 3aBEPSAIOTCSA MIPOCTOM KPYTJIOH NMEYaThIO.

Paccpiika OYM@UKHBIX ¥ 2/IEKTPOHHBIX KOIMiA JIOKYMEHTOB OCYIIECTBIISIETCA
He M037[HEee YeM B 5-THeBHbIH CPOK IT0C/e MX IOAIICaHNUS,

[IpaBoBble axkThl B TeUYEHHE TERYIIETO TONA XpaHATCA B  OTAeNe
IeJIONPOM3BOACTBRA, IT0CJIe Yero fepeaaloTcs 110 OIVCH B apXMB.

4.4. TTonoxxenvs, IIpaBwIa, UHCTPYRITAN, PEerTaMeHThI

4.4.1. Ilonmoxkenne — NMpaBOBOJ aKT, YCTAHABJIMBAIOIIMI CUCTEMHO CBA33HHBIC
MeXXgy coboll mpaBwia perlaMeHTHPYIOLEr0 XapaKTepa MO OTAE/NbHBIM BOMPOCAM
IesaTenbHOCT MUHNMCTepCTBA.

[IpaBuna - T1IpaBOBOI 8KT, VYCTRHABAMBAIOLIMIA TpeDOBAaHMA I HOPMEI
OCYIIIeCTBJIEHVS ONPENIENSHHBIX BIIOB JIEITeILHOCTH, 0033 TeBHEIC AJIT TIPUMEHCHIA.

WucTtpyxkums — npaBOBOM akT, M30aBaeMblii B LIENSX VCTAHOBJICHMS MIpaBul,
PErVIMDVIOIIX OpPraHu3aIMOHHBIS, HAYVUIHO-TeXHUULCKHE, TeXHOJIOTHMIecKHe,
(MHaHCOBbIE WK MHBIE CTOPOHBI IeATeNbHOCTY B MuHKCTepCTBe.

Pernamenr - mnpaBoBOM aKT, BRIIOUAIONIMM COBOKYITHOCTH IIPaBMII
1 OIpenesAIOLIMi TTOPAAOK JeaTeNbHOCTH B MUHUCTEpCTBE.

4.4.2. Ilopagox TIOATOTOBKMA ¥  COLJIACOBaHMS  TIOJIOKEHUM, IIPaBMII,
MHCTPYKLMH, PErIAMEHTOB COOTBETCTBYET OBIIEMY IIOPSAAKY TOATOTOBKM [IPOEKTOB
ITPaBOBBIX aKTOB MIMHMCTEpPCTBA.
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4.4.3, TeRCT TIOMOXKEHMM, IIPaBWI, MHCTPYKLUMI, PErIaMEHTOB II€4aTaeTcCs
Ha CTAaHAAPTHLIX JcTax Oymarum ¢dopmara A4, u3maraeTcss OT TPETHEro JMIA
eIUHCTBEHHOTO M1 MHOKECTBEHHOI'O YMC/Ia.

3aroJIOBKM K TeKCTaM IOJOKEeHMH, PpaBWI, MHCTPYKIMI OTBEYaIOT Ha BOIIPOC
«0 4éM?», 3aroJIOBKM K TEKCTaM MHCTPYKLUMMA M PperJiaMeHTOB, COAEPIRalLIMX
JO/DKHOCTHBIE TpPeOOBaHMS M INOPSOOK IHpOoBeneHud pabor, COriacyrrcsa
C HAMMEHOBAHMEM BMAA AOKYMEHTA B pPOAUTENbHOM mnamexe (Koro? (yero?),
Hanpumep: «JIO/DKHOCTHOI  perJiaMeHT TJIZBHOI'O  CIeHMaJMCTa-3KCIepTay,
«PerimaMenT COBEILIAHNA ...».

KoHcTarnpyomeir 4acTpio IIOJOKEHMH, ITPaBMi, MHCTPYKLMUM, PErIaMEHTOB
cayskmut  paspen «OBLye MONOKEHMs», B KOTOPOM VKA3hIBAIOTCS OCHOBAHMS
paspaboTKy, OCHOBHOE HasHAUEHME NOKYMEeHTa U cdepa ero pacrnpocTpaHeHMd,
OTBETCTBEHHOCTh 32 HAPYIIEHWE YCTAHOBIeHHBIX MPaBUT M TEXHOJIOTUHM.

OCHOBHOII TeKCT TNOJOKEHMH, TIPaBWi, MHCTPYKUMM, PErjaMeHTOB MOXKET
IeIUTBCS HAa Pasmesinl, MOApPasaebl, IIYHKThI, NOMIIYHKTbI, KOTOPbIE HYMEPYIOTCS
apabckmmy mudpamu. Pasgens: BOKEB MMETh HAaMMEeHOBaHMS.

4.5. TIporokon

4.5.1. ITportoxon ~ KOKYMeHT, (DURCUPYIOIMIMI XOH OOCYKIEHMS BOMPOCOB
M TIPUHATMSA pellleHW)I Ha COBELIAHMAX, 3aCelaHuAX KOJIIeTMaJbHBIX OPraHOB,
KOH(epeHIMSIX, IIeperoBopax (fayee — 3aceqaHue (CoBellanme),

4.5.2. Bepenve sanmcH BO BpeMs 3acefaHusa (COBelllaHus), cO0Op MaTepuaioB
¥ TIOATOTOBKA TEKCTA IIPOTOKOJIA BOIIATAIOTCA HA CEKPeTaps KOUIErMa/IbHOTQ OpraHa
W COTPYAHUKOB IIOLpasfeNneHul, TOTOBMBUIMX BOIpOCH! K OOCYKIASHUIO. TeRCT
IIPOTOKOJIA JAOJDKEH ObITb IIOATOTOBNEH HE IIO3JHEe YeM 4Yepes 2 [JHA CO [THA
3acenaHns (COBEeLaHMs).

[TpoTOKOJIBI MOTYT BBITH IONHBEIMY, B KOTOPBIX ITIOMMMO BOIIPOCOB ¥ PEILEHUI
CONEpPXKUTCSL KpaTKasl 3aIlMcb BBICTYIVIEHMIA JIOKMAJUMKOB M YYACTHMKOB
(npwiokenue N® 14 x WHCTpyKuMmM), KpaTKumM, B KOTOPBHIX (PUKCUPYIOTCH
obcy:KnaeMble  BONPOCHI, (aMuiaMyM  JOKAAAUMKOB M IPHMHSTHIE  DeLLeHus
(npunoxkenue N? 15 x MHcTpyKumm), n crenorpadmyecKumMm, B KOTOPBIX BeCh XO[
3acefanys (COBEIAHMS) 3aMMCELIBAETC JOCIOBHO.,

TeKCT BBICTYIUIEHMI M3/IaTaeTCs OT TPETHEro JIMIE eIMHCTBEHHOrO YMCIa.

3BYKO3alMCh 3acenaHusl (COBEIIAHWSA) XPAHMTCA B TeUeHMe 6 MecaueB
B NOAPa3IeneHny!, FOTOBUBILIEM BOIIPOCH! K OBCYKIEHMIO.

4.5.3. TTogmuHnuKm IOKYMEHTOB 10 BOIIpOCaM, pacCMOTpPEeHHBIM
Ha 3acenaHuny, HaOopaBpagaKTosa B IOXPa3zTesenmMe, TOTORBMBIIIEE  BOTIPOCHL
K OOCYXXIEHMIO, i1 IOAIIMBKM B €10 BMECTE C BLIIACKOH U3 MPOTOKOAA
O NPUHATHIX pemienusx (npuaokerre N° 16 k Mucrpykmurr). Kommwm npoTokona wimm
SK3EMIUIIPBL BHIMMCKMA M3 IIPOTOKOJIE O IPUHSITBIX PpENIEHMAX PacChbuIalOTCs
B COOTBETCTBMM CO CIIMCKOM PAacChbUIKM TIOApasfeNeHueM, OTBeTCTBEHHBIM
34 [TOArOTOBKY MATEPHAIIOB K 3aCemaHuio (COBELIAHUIO).
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4.5.4. TIpoTokon oGopMIsSeTcs Ha CTAHRAPTHBIX JucTax Gymaru dopmara A4
C MIPOIOJILHBIM MJTM YIJIOBBIM PACIIONOKEHUEM PEKBM3UTOB 110 TUITY OBI1Iero 6y1aHKa
(mpunoxkenns N° 14 u 15 x WHcrpykipm) mnm Ha obmem 6r1anke MunncrepcTsa
(mpunokenue N2 3.5 x Mnerpykimn).

[TpoTOKON MMEET CleayIOlMe PEKBUSHUTHI: Tepb YIbAHOBCKOIM obmactu (mpu
odbopmiaeHyu Ha obuiem Oaanke MuHmcTepcTBa); HauMMeHoBaHue MwuHMCTepCTBR;
HaMMEHOBaHMe BMAa JNOKYMEHTa, pPErvMCTPRUMOHHBIM HOMEP [JOKYMEHTa, HAATy
JNOKYMEHT?, MECTO COCTAaBJeHMS (M3LaHMI) OJOKYMEHTA, 3ar0JIOBOK K TEKCTY, TeKCT
IOKYMEHTR, IIOATINCH.

HaumenoBanme Buga [OKYMEHTA [EUYATAETCA HIWKE  HAMMEHOBAHMS
MunncrepcrBa uepe3 2 CTPOKM HENEYaTa€MbIX CHMMBOJIOB IPONMCHBIMM OYKBaMM
Bpaspsaky noay:kupabiM mpudTom (ITP O TO K O JI).

JlaToit IpoTOKOMIa 9BNgeTCa NeHb NpoBeaeHMs 3acepanus (copemanmdg). Ecam
sacegane (COBEIAHMe) NPONODKAIOCH HECKOJBKO JHeH, TO J[AaTa IIPOTOKOJa
COCTOMT M3 JATbl €r0 Havdasa M IaThl OKOH4YaHMs. [Jata oQopMILeTcs CIemyIoIMM
obpazom: 20.01.2017 mmm 11-13.02.2017 u neuvataercs uepes 1 CTPOKY
HETIeYaTAEMbIX CYIMBOJIOB HIKE NIPEIpIAYILETO PEKBU3IATA.

Ha oaHo¥ ¢ maToM cTpoKe nevaraercs HoMep nporokosna. Homepom npotokona
3acelaHMd KOJUIETMAJIBHOIO OpraHa SB/JSeTCA IOPAAKOBEII HOMED 3acelaHus,
K HOMEpaM IpPOTOKOJIOB 3acenanmit MuHmcrepcTBa pobasmsierca uHperc «II».
Hymepamys NpOTOKOJIOB BEmETCS B INpemenaxX KaIEHAAPHOIO TOoja WIM CpPOKa
TIOJTHOMOYMM KOJUIETMANBHOTO OpPraHa OTAENBbHO IO KaXKAOH Cpymie NPOTOKOJIOB.
Permcrpanusi IIpPOTOKOQJIOB 3aCElAHMi KOJUTETMAaJbHBIX OPTraHOB OCYIIECTBJISETCS
CeKpeTapém KOJUIErMaJIbHOr'O OPI'aHa B SKYPHAJIE PerMCTPaIUM.,

Peructpamyonnple  HOMeEpa  [POTOKOJEM  ONEPATMBHBIX  COBELIAHMIA,
MPOBOAVMMEIX  OO/DKHOCTHBIMM — JmaiiaMM  MuHMCTEpPCTBR,  PYKOBOAVTESAMMA
MOApasfeneHnii, IpUCBAaUBAIOTCS B OTAENE ASNOIPOM3BOACTBA.

Perucrpanyonsbiii HOMEp TPOTOKONA COCTOMT M3 IIOPSAKOBOTO HOMEpa
B [Ipefeax KaIeHAAPHOro rofa 1 OykBeHHoro uHekca «I1», manpumep: 120-I1.

HWudopmauys o nposegenny 3acenanuii (CoOBelianuii) B MUHMCTEPCTBE B IeHb
yx nposeneHus (5o 17 1acoB) nepenaéTcsa B OTAE Ne/IoNPOU3BOACTBA.

PemeHnss K IPOTOKONY HYMEPYIOTCH IIYTEM MPOCTaBAEHMS IOPALKOBOrO
HOMEDA MPOTOKOJIA M Yepes KOCYH YepTy — MOPAAKOBOTO HOMEpPa PacCMOTPEHHOIO
II0 IIOBECTKe THA Borpoca, Harpumep: 10/2.

[IpoToKONBI COBMECTHBIX 3acenaHuii (COBEIIAHMIA) MMEIOT COCTaBHbIe HOMEDa,
BKJIIOYAIONIMe TIOPS/IKOBLIE HOMEpa IIPOTOKOJIOB  3acemaHMii  (COBelaHmin)
OPraHMSALMNA, TPUHUMABLIVX YUACTHE B 33CeaHMM (COBEILaH).

MecTo cocraBnenus (usoaumua) mporoxona YEAZBIRIETOS 110 ParRTY OPOBSSCHIA
3acefaHns (COBEIAHNA), IeYATaeTCa uepes 1 CTPOKY HerneyaTaeMbiX CHMBOJIOB HUKE
pekBM3UTOB «Jlata mokymeHTa» ¥ «PerMCTPamMOHHBIA HOMEpD JOKYMEHTa»,
BHIDaBHMBAETCS I10 LEHTPY Oe3 ab3a1jHoro oTCTyIIAa,

3aro7oBOK K TEKCTY IIPOTOKO/A OTHENSeTCS OT MPeAbIAVIIETO DPEKBMU3IUTA
1 cTpokon HemeuaTaeMbIX CMMBOJIOB, HAUMHAETCA CO CTPOYHOM OYKBBHI, II€YaTaeTCS
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Ge3 ab3alHOroO OTCTYNA NOMYKMPHBIM IIPUGTOM Wepe3 OAMHAPHDLIA MeKCTPOYHbIH
UHTEPBAJL

3arojIOBOK K TEKCTY IIPOTOKONA COTJIACYETCsS C HaWMEHOBaHMEM BMIA
IOKYMEHT4 B PONMTENBHOM IMafeXe M COHEPKUT yKazaHMe Ha BUJ KOJIETMaJbHOU
neatenbHocTH (Hanpumep, «(I1 P O T O K O JI) sacepanns, coBelllaHus»), & TAKKE
yKasaHue 60 HAa HA3BAHME KOJUIETMAJILHOTO OpraHa (HalupuMep, «3aceqaHus
Ob1iecTBeHHOrO coBeTar»), /mbo Ha Temy 3acemanus (coBerianus) (HAmpuUMep,
«COBELaHKA IO BOIIPocaM MOATOTOBKM Ha ouepeqHoM GMHAHCOBBIA TOA»).

IIpM TpONONBHOM  PACHOACKEHMM BCE  BBILEYKA3dHHbIE  PEKBU3MTEHI
PacnoararTCs BAOIb BEPXHErO 104 M BHIPRBHMBAIOTCA IO IEHTPY 0e3 ab3amHoro
orcryna. IIpy VYr7OBOM pacCloONIOXEHUY PEKBM3WTOB OHM 3aHMMAIOT IUIOIAAb
pasmepoMm 72,8 x 88,6 MM B JIEBOM BEepXHEM YIVIy JIKCTA M BLIPABHUBAIOTCA JMOO
IO JIEBOMY Kpalo, JuBO IO LIeHTPY OTBENEHHOM IUIOMIAAM TakKkKe Oe3 ab3amHoro
OTCTYIIA. YTJIOBOM BapMaHT UCIIOAbL3YETCA B CITydasix, eC/IM MPOTOKOJ umeeTr rpud
YTBEDKICHUS.

4.5.5. TekcT poTOKO/IA COCTOMUT U3 ABYX YaCTeli — BBOJIHOM ¥ OCHOBHO,

4.5.5.1. Bo BBOAHO# YacTH OGhOPMISIIOTCA CIICAYIOUINE PEKBUSUTBL:

4.5.5.1.1. «IIpencegarens» (mmm «I[IpemcemaTesbCTRYIOLII») — YKA3bIBAKOTCH
dbaMuIna ¥ MHUIMAIIBE JTAIER, TTPOBO/ISILIETO 3acefanne (COBEIIAHNE); er0 HACTOSIIAS
JOJDKHOCTh B TIPOTOKOJE He yKasbiBaercs. Cnoso «Ilpepceparens» rmeuaTaeTcd OT
JIEBO¥ T'PAHMUIIbI TEKCTOBOTO IOt 6e3 ab3a1iHoro OTCTYIA C IIPOITMCHOM OYKBbI.

4.5.5.1.2. «Cekperapp» - yKasbBalOTCA GaMuInag ¥ MHMIMANLL JIAIE,
OTBEYAIOIET0  3a  oprauusaumio  3acepanust  (COBEI@HMS),  COCTABJIEHWE
1 0)OpMIIEHVIE TTPOTOKOJIA.

CnoBo «CekpeTrapb» pacIionaraeTcs Hipke IPeAbIayIIerc peKBU3uTa, CTPOKOM
HEeTleyaTaeMbIX CHMMBOJIOB OT HErO HE OTHENSeTCS, IIeYATAETCA TaK JKE, KaK M CJIOBO
«[Ipencenarens», OT €BOIM T'PAHMIBI TEKCTOBOrO MO 6e3 ab3amHOro OTCTYIIR
C MPOIIMCHOM OYKBBI.

4.5.5.1.3. «IIpucyTCcTBOBaIM» — NPUBOAMTCS CIIMCOK IIPUCYTCTBYIOLIMX WJIN
OTChUIKA K  [IPWIaraeMoMy  CIMCKY  IPUCYTICTBYIONIMX. [lepeuncnsoTca
B a1(paBUTHOM TOpanKe GaMWwIMM M WMHUIMAABI CHAYyaIa ITOCTOSHHBIX WIEHOB
COBEILLATENBHOrO (KOJJIErMATBHOrO) OpraHa, a 3aTeéM HauMEHOBaHMS IOJDKHOCTEI,
bamMmIMy ¥ MHUIMABL M, IPUIVIAIIEHHBIX Ha 3aceJaHue (COBeIlaHue) U3 APYTHUX
OpPraHOB, OpraHMs3auMi, M uX HauMmeHOBaHUA. CBeJEHMSA O MPUCYTCTBYIOIIMX
YYaCTHMKAX 3acefaHusl (COBELIaHuq) BHOCATCS CEKPEeTapéM B MIPOTOKOJ HA OCHOBE
JAHHBIX UX PEeruMcTpamumn.

Cnoso «IIpucyTcTBOBanM» TE4ATAETCA OT TPAHMIBLI JIEBOrO HOII Oes3

ab3aHOrC  OTCTYNA, OTHENMeTCA OT IHPENbIAYIIerO peKBMIUTZ 1  CTPOKOM
HeTICHaTaCMbIH CYIVIBOITOG, IIOCJIC CI1056a CcCTaBrTCI ABOCTOMYIC, CD aMIJIN

NPHUCYTCTBYIOIIMX 331IMCBIBAIOTCA B NPOTOKOJ B anaBUTHOM HOPAIKE C YKa3aHMEM
HAa¥MEHOBAHMIA JIO/KHOCTeH. B MpOTOKOMAX MOCTOSHHO AEHCTRYIONIMX KOMMUCCHIA
HAUMMEHOBIHMSI JOJUKHOCTEHM MPUCYTCTBYIONIMX HE YKA3hIBAIOTCS.

IIpn odopmrennn NpoTOKONA 3acemaHus (COBEIIAHMA) C y4acTHeM 6oJee
15 uenoBer amMmMM YYACTHMKOB He MEPEUUCTAIOTCA, 8 IMdpoii YKashiBaeTes UX
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obllee KOMMYECTBO M [e/laerTcs OTMETKa <«CHOMCOK MpuIaraerca», HalpuMep:
«[TpucyrcreoBami: 18 yenopek (CIIMCOK IIPUIIAraeTCs)».

4,5.5.1.4. «lIloBecTka nOHA» - TIPUMBOJUTCS TiepedeHb pPACCMATPHMBAEMBIX
BONIPOCOB, TIEPEYMCIIEHHBIX B IOPSAKe MX 3HAUMMOCTH, € YKA3aHMEM JOK/IaAuuKa Mo
KOKIOMY PaccMaTpyBaeMOMYy BOIIPOCY.

Cnosa «I[IOBECTKA [HS$I» nevararoTcs NMpOMMCHBIMM GykBamu uepes 2-3
CTPOKM HelevaTaeMbIX CMMBOJIOB OT IPEIbIAYLIErO PEeKBU3UTA M BHIDABHUBAIOTCA 110
meHTpy. Kaxpiii BOPOC MOBECTKM HYMEpyeTcs apadbckumm mudpamy, HaUMHALTCA
¢ npemnaora «O» («O6»), meuataeTcad OT JIEBOI TPAHMIIEI TEKCTOBOro mosst 6es
ab3allHOT0 OTCTYIIA; C HOBOM CTPOKM 4epes 1 CTPOKY HeleuaTaeMbIX CHMMBOJIOB
TaksKe 6e3 ab3allHOrO OTCTYIIA YKAa3hIBAETC NOKJIMUMK, HallpHUmep:

HOBECTEA LH5:

1. OO wmrorax npopepry HOMeHXETYD gen sHa 2018 rom B UOADASHSNeHMAX,
obpasyenpix B Munucreporge dunaxcos YasgHOBCKON 00A4CTH.

Hoxnapauk —~ Ganvonst .0,

4.5.5.1.5. OcHoBHasg vuacThP TIPOTOKOJIA COCTOMT M3  pA3fIeloB,
COOTBETCTBYIONMIMX ITYHKTaM I[IOBeCTKM [AHS, II€4aTaeTca depe3 OpMHApHLIN
MEJKCTPOYHBII MHTEPBAI.

TekcT Kaxmoro paspena cocrouT n3 3 wacrei: CJIVIIAJIN, BBICTVIIWJIH,
PEIINIIN (IIOCTAHOBWJIN), ykasaHHBIE CJIOBA II€YATAIOTCS TPOMMCHBIMM
OYKBaMM OT JIEBOJ TI'PAHMIBI TEKCTOBOTO IO/ 6e3 ab3alfHOro OTCTYIIE, [MOCe CI0B
crapurca ppoetoumre. Kakpmas uacTb oTAenseTcd OT Mpenbiayiieir 1 CcTpokoit
HEIeuaTaeMbIX CUMBOJIOB.

ITepen cnosom «CJIVIIAJIM» crasurca mmgpa, ITOKa3biBaroias, K KakOMY
ITYHKTY MOBECTKM JTHS OTHOCUTCS ITOC/TENYIOLUMM TEKCT AOKYMeHTa. Ilocie CloBa
«CJIYIIIAJIV» B TekCcTe IIPOTOKOJIA YKA3LIBAKOTCA (hamMiiud M MHALIMAIL GCHOBHOT'O
AOKIaf4IMKa, a 3aTeM M3/1araeTcs 3alliCh ero BeICTYIUIeHMUs (B TTOJHOW (ropme) amnbo
TEMa ero BBICTYIUIEHMd (B Kparkoi ¢opme). B Tekcre mporokosa damumis
M MHUIOMANBI  K&KJOrO  BBICTYIAIOLIETO MEYaTalOTCd ¢ HOBOM  CTPOKU
B MMEHWTEAbHOM Mafeske. M3noskense samucy BBICTYIVIEHMS BEETCS OT TPETHErO
JIAIE eMMHCTBEHHOTO YMCNa M OTAENSIeT s OT haMvy TUpe, Haripumep:

1. CAVILATI:
Davmsun WO, - aonoxuin o8 urorax npoBepsy ...

Joryckaercs MCnonp3oBaHue cChUIKM «TeKeT mornana mpMUaaraeTcss, B 9TOM
cirydae I0KIag, opopmisieTcs: IPUIOKEHNEM K IIPOTOKOMY.

Iocne cnosa «BBICTVYIIW/IKM» B KpaTKMX MPOTOKOJAX YKASbIBAIOTCH TOJNBKO
bamvmmin yI9acTHMKOR O6CYKIEHUS BOMPOCA, B IIOJIHBIX HMPOTOKOMAX (DMKCHPYIOTCS
TaKKe€ WX BBICTYIUIEHMS, BKJIIOYasd BOMPOCHl K JAOKMamuuky. Ilocae criosa
«PEIINUJIN » («<IIOCTAHOBW/J1IN») ciemyeTr OCTa@HOBJIAIOIIAS JacTh

COOTBETCTBYIOWIErO TYHKTA IIOBECTKM IHA. ECIM MO OZHOMY BOIIPOCY IIPUHSTO
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HECKOJIBKO DELEHMA, OHM HYMEPYIOTCA ABYMS apabckumy nudpamMit, pasneIEHHbIMM
ToukoM (Harpumep, 1.1): nepras npdpa yKasplBaeT HA HOMEP ITYHKTA [IOBECTKM LHS,
BTOpasi — Ha HOMep HpHMHATOro pemieHms. [Ipy HeoOXOmMMOCTHM IPMBOLSICA WTOTH
rOJIOCOBRHMS.

Cogepkanme 0cOOOro MHEHMSI, BBICKA3aHHOTO BO BpeMs OOCYXKIEHMS,
3aMMCHIBAETCA B TEKCTE IIPOTOKONA TMOC/IE COOTBETCTBYIOLUIEIO IOCTAHOBJIEHUH
(pemeHs).

4.5.6. IIpoTOKON MOANMCEIBAETCA MpeNCcefaTeNbCTBYIOIMM Ha 3acelaHun
(coBemjanmm) u  cexperapéM. Ilogmuce oOTHenseTcs OT TeKCTa 3 CTPOKaMMU
HETMeYaTaeMbIX CMMRBOJIOB.

ITpn obcykmeHnM 0co60 BaXKHBIX BOMPOCOB MPOTOKO MOXKET BU3WPOBATHCS
JOKJIaTUMKANMN.

4.5.7. OrgesibHEIe BMABI IIPOTOKOJIOB MOTYT VYTBEPKOATbcd MMHMCTpOM
(GMHAHCOB VYIBSIHOBKOM 00MaCTH WM JIMLIOM, MCIIOMHAKOUMM OOS3aHHOCTH
Munnuctpa @uHaHcoR YJbAHOBCKONM obOnacti. PelieHme 06 yTBEpXIeHMM
IPUHMMAETCA JIALIOM, [IPeCeaTeNIbCTBYIOIMM Ha 3acefaHum (COBEIaHNM).

4.5.8. Pelrennsi, mpuHATHIE Ha  3acejaHMy  (COBELaHMM), [AOBOIATCA
JO MCIOMHUTEIEH pPACCHIIKOM KOIMI INPOTOKOJIA JMOO SK3EMIUIZPOB BBITACKA
U3 HErO B COOTBETCTBUM C JIMCTOM PacChIIKM. JIMCT pacChuIKM COCTaBISETCS
M TIOATIMCHLIBAETCA OTBETCTBEHHBIM HCMOJHUTENEM IO Pasue/ieHns, TOTOBUBIIETO
3acefiaHne (COBeIiaHue).

IIpn cocraBiieHMM BBIMTUCKY M3 IPOTOKOIZ BOCIPOU3BOAATCSA BCE PEKBM3UTHI
COOTBETCTBYIOMIEro OJiaHKa, BBOJHaf YacTh TEKCTZ, TOT BOIPOC HOBECTKMA JHS,
IO KOTOPOMY TOTOBMTCS BBIIIMCKE, M TEKCT, OTPAKAIOMMI OOCYKIEHME BOIpPOCa
M TIPUHATEIE MO HEMY pemeHysi. [logmmcamMM npencenarensa M CeKpeTaps BBIMMCKA
He ynocroBepdercd. [ nmpupaHuMA IOpUMAMYECKON CHJIBI BBINMCKE M3 IIPOTOKOJA
ucnonbsyercst pexkBusuT <«OTMeTKa © 3aBepeHMM KONMM», OGOPM/ITEMbIN
CeKpeTapeéM, HallpuMep:

BepHo
CexpeTapsb Honpnues W.O.@Cavmmg
Hara

Eciu BeImuicka jaéres A1 NPeICTaBaeHusa B IPYIYI0 OPraHU3aIuio, TO OHa
3aBEPAETCA NPOCTON KPYIJION IIeYaThIO.

4.5.9. Ilo pesynbraTam 3acemanmii (COBEIAHMI) MOTYT OBITh MOATOTOBJICHEL
TIOPYUEHMST, KOTOPhIe OQOPMIAIOTCS COMIacHo nipunoskenuio N° 17 k MHCTpykumn,

B VKAa33aHHOM C/IV4ae DerrMeTharuMoOHHBII HOMED nopyuennii TOIDIReK
COOTBETCTBOBATH HOMEPY IIPOTOKOJIA 3acefaHus (COBEIaHM).

4.6. CryskebHbIe TUCHMA

4.6.1. Crmy:kebnrle mmceMa MummcreperBa (masee Takke -  MUChMA)
TOTOBSITCS:
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KAK OTBETHI O BhINOaHeHMM nopyueHuit [IpesugenTta Poccuiickon Denepaiym,
IMpasutensctBa Poccuiickoit @emepanyu, defepansbHbIX OPraHOB MCHOMHUTETHHON
paacty, ['ybepuaropa VYiabpsiHOBckoit o06mactu u IIpaBuTennCTBa  VIIbSHOBCKOM
obmacTy;

KaK OTBETHI Ha 3aIIPOCHI PA3IMYHBIX OPTaHM3aIMi ¥ YaCTHBIX JIIIT,

KaKk OTBEeThl Ha oOpameHMi TIpakAaH II0 BOIIPOCAM, OTHOCAIIMMCS
K KomneTtenuuy MuHucTepcrsa,

KaK COTIPOBOAMTENbHBIE MMChMA K JOKYMEHTAaM;

KaK MHUIMATHBHBIE MHMChMA.

4.6.2. CpOKM DOATOTOBKY OTBEIHBIX NMUCEM YCTAHABIMBAIOTCA HA OCHOBaHUM
MMEKIIWXCST CPOKOB WCIIOJHEHMSI [IOPYYEHMM, 3anpOCOB MM B COOTBETCTBUM
C PE3OIIIoLMEN AO/DKHOCTHOrO JiMna MUBUCTEPCTBA, PYKOBOIUTENS TIOAPasHe/IeHUS.

4.6.3. ITucekma ot wumeHr MuHKUCTEPCTBA TOTOBATCA HAa OJjaHKe IIMCHMA
MunmucrepcTBa (MHAHCOB YJIBAHOBCKOM o6nactu (nmpwioskenms N 3.3 u 3.4
K HMHCTpYRUMM) M HaANpaB/SAIOTCA BO BCE afpeca Ha TEPPUTOPMM POCCHUIICKOM
(depepanyy, a TAaKKE B aapec 3apyOerxHbIX aapecaToB.

ITpn odopmaennn mucbMa Ha ABYX M 60ee CTPAaHMLAX BTOPas M IOC/ENYIOLME
CTPaHMIBI HYMEPYIOTCS TTOCEpENMHE BEPXHEro IOJIs JIMCTa Ha paccTosHmi He Meree 10
MM OT BEpPXHEro Kpast yucra apadckmmint mmdpanr mupudTom PT Astra Serif N° 14 6e3
CJIOBA «CTPAHMLA» («CTP.») M 3HAKOB NPETMHAHMS.

HonyckaeTcs co3faHue BHYTPEHHMX NOKYMEHTOB Ha JIMIIEBOM M OOOPOTHOM
CTOPOHaX yicTa. I1pK IBYCTOPOHHEM CO3DAHMM JOKYMEHTOB LIMPMHA JIEBOIQ IOJIS HA
JIMIIEBOM CTOPOHE JIMCTA M MPABOrQ TIONSA HAa OOOPOTHOM CTOPOHE JIMCTA HO/DKHBI ObITH
PaBHBI.

4.64. [Tpu Hanpasnenyy Ha nOOMMch MuHMCTPY $iiaHCcoB VALIHOBCKOM
obmacT WM MUCIOMHAOWEMY o00s3aHHOCTM Mumncrpa ¢GMHaHCOB  YJIbSHOBCKOM
O6JIACTM TMPOEKTHI IIMCEM JO/DKHBI OBITh  IIPEABAPUTENBHO  33BM3UPOBAHBI
UCIOJIHUTENEM  IMCbMa -  DYKOBOOUTENIEM  TIOApasfe/ieHust,  SABJISIOIErOCS
pa3paboTuMKOM LOKYMEHTA, /MO0 3amecTMTeieM MUHIMCTpa (pMHAHCOB YJIBIHOBCKOM
0BIacTH, KyPUPYIOIMM COOTBETCTBYIOIIEE HAIPaBIeHKe (Jalee TAKKE — UCTOMHUTEN D
IMCBEMA).

HexoToppie BuABI mmceM 3a HOAMMCHED MuumucTpa (OMHAHCOB YABIHOBCKOIL
obMacTv, KpOMe TOrO, IIepPef, HampaplIeHMeM Ha TOAMMCE JO/DKHBI  IIPOITH
JOIIOJIHUTE/IbHOE ~ COTJIacOBRHME ¢ COTPYUHMKAMM  IOPUIMYECKOLO  OTHAeNa
MusncTeperBa — MACbMa B OTBET Ha IIPOTECT MIPOKYPATYPhI 00 YCTPAHEHW HapyILIeHA
3aKOHOJATeNLCTBA, B OTBET HA MPENCTaBIEHMS IMPOKYPATYPhl, CIeHCTBEHHOrO
KOMUTETa, O BHECEHMM W3MEHEHM)I B HODMATMBHBIE IIPABOBbIE aKThI, OTBEThl HA
3aIPOCHI KOHTPOIbHO-HAI30PHBIX OPTaHOB.

4.6.5. PekBuaurtaMmu ImMCbMAa  SABASIOTCA  HAMMEHOBAHME MCIOIHUTETHLHOrO
oprai@ rocyfapCcTBEHHOM BracTy YJIbSHOBCKOM OOJIACTM — COCTABUTENI JOKYMCHTA,
CI[PaBOYHBIE JAHHBIE O MCIIOJIHWUTE/IGHOM OpraHe TCOCYAAapCTBEHHOHM BJACTH
YJIBSIHOBCKOM O0/1aCTH, 1aTa JOKYMEHTA, PErUCTPAIIMOHHbIA HOMED JOKYMEHTa, CChLIIKA
HA PErMCTPallMOHHBIA HOMEpP M JaTy BXOHNAIMIETO AOKYMEHTa, a/PecaT, 3aroJ0BOK
K TEKCTY, TEKCT JOKYMeHTa, OTMEeTKd O IPWIOKEHMUM, TMOANNCh, OTMETKA
06 ucHoNHMTeNe, B rApPaHTMHHBIX TMCHMAxX, MACbMAax (PMHAHCOBOTO COZEPKAHMUS —
T1evaTh.
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4.6.6. TIpoekT micbMa ohopMIISETCE B IBYX SK3eMIUISIpax: TEPBbI SK3eMIUIAD,
odopMIIEHHBI HA COOTBETCTBYIOIIEM OJIAHKE, HAIIPABIISETCH aApecaTry, BTOPOMH,
opOpMJIEHHBI Ha TMPOCTOM JiucTe (opmata A4, ocraérca B OTHene
nejonpousBoAcTBa. IIpu HEOOXOAMMOCTM KONMMS 3aperMCTPUPOBAHHOTO TMHMCHMA
TepefaeTCs MCTIOHUTENIO ITHChMA.

Bropoii sk3emILsp mMCbMa, NPELCTaB/sIeMOr0 Ha IOANNUChH JO/DKHOCTHOMY
my MusucrepcTBa, KOMMKeH ObITL NPeABAPUTENLHO 3aBU3MPOBAH MCIIOMHNTEIEM
mucbMa. Bussl ¢ pacimdpoBKOM HMONIMCH MPOCTAB/ISIOTCS B JIEBOM HIDKHEM VIVIV
06OpPOTHOI CTOPOHEI IMOCTEIHETO JIMCTA BTOPOTrO 9K3€MILISpa MMCbMa, OCTAIOIIErocs
B OTHEJIe IeNOTPOU3BOICTER.

4.6.7. 3aronOBOK K TEKCTY COCTAB/IACTCA KO BCEM MHMLMATHMBHEIM IIMCHMAM,
MMEIOIIMM TEeKCT OGosee 5 CTPOK, 33 WUCKTIOUEHMeM muceM-0JaromapHocTei
M nuceM-mosznpaBneHuit. EciiM 00BEM TeKCTa nDMCbMa COCTaBisger He Oonee
5 CTPOK, TO 3arOJIOBOK K TEKCTY IMMCbMa HE COCTABJISIETCH.

3aro/foBOK K TEeKCTY B KPaTKOM (popMe OTpaskaeT CYTh IIMChbMA, OTBEYAET Ha
BOTIPOC «0 YEM?» ¥ HAYMHAETCS C IPONUCHON OVKBbBL, HAIPHMED:

O coneficrBum B VREIMYEHIM POCYEAPCTBEHHOTO 3aKRa83a
(6 OKazaHKK DHHANCOBON NOMOLIN

He pexomeHjiyeTcsl YKasbIBaTh 3arOJIOBKM K TeKCTaM B OGOOMIEHHONK (opme
(narpumep, «O comencteumy», «O OUHAHCHPOBAHUM»), TAK KaK B JaIbHEHUIIIEM TaKUe
3arOJIOBKM K TEKCTaM He MO3BOJIIOT MOSHTH(MUIMPOBATh NAOKYMEHT M 3aTPYIHSIOT
€ro TOMCK.

3aronoBoK K TEKCTY IMMCEMA [IeYaTaeTcsl OT JIeBOH TPaHMibl TEKCTOBOTO IO
Ges ab3alHOTO OTCTYNA uepe3 OAMHAPHBI MEKCTPOUHBIM MHTEpBasa LIPUpTOM
HOPMa/JILHOM HAChILEHHOCTM M HE AOJDKHO mpesBpiuath 28-30 meuaTHsIX 3HAKOB.
1TmpyHa 30HBI PACTIONIOKEHMS YKA3aHHOTO PEKBU3UTA COCTaBIIIeT He Bosee 73,2 MM.

Touxka 1ocne 3arosioBKa K TEKCTY HE CTaBUTCA, M OH He 3aK/II093aeTcs
B KaBBIYKH,

4.6.8. Eciiu micbMO SIBNSIETCA OTBETHBIM, B PEKBU3MTAX ONAHKA YKA3BIBAIOTCS
HOMep M JaTa IMCbMa, Ha KOTOpOe HaIpaBadeTcs OTBeT. K OTBEeTHBLIM IMChMaM
3aroJIOBOK, KaK NPaBWiIo, He COCTaB/seTCsl.

4.6.9. Ecmu  mmceMo  ampecoBaHo 6onee  uem B ueThipe  appeca,
TO Pa3paboTUMKOM JOKYMEHTA COCTAaB/IIETCS JUCT PAcCuuiku (npumioxenne N° 18
K UHCTpYKRIMM).

Ilpn HampaBneHMy mMceM B Opradbl TOCYAAPCTBEHHOM BJI4CTH, OpTaHbI
MECTHOTO CaMOVIIpaBJIeHMA U OpraHusaiuy, IIOABEIOMCTBEHHBIE VKa3aHHBIM
OopraHaM, WX JO/DKHOCTHBIM JIMIIAM, 2 TaKXKe IOCTOSHHBIM KOPPECIOHAEHTaM
TIOYTOBBIA anpec B peKkBuUiIuTe <<A_11peca'r» He YHA3LIBASTOS.

4.6.10. Teker muchMa, Kak IIPABMNO, JO/BKEH KacaThCsl OIHOrO BOIPOCA I
HECKOMBKUX BOIIPOCOB, €C/IM OHM B3aVMMOCBSI3aHbI M GYIYT pPaccMarpMBaThCs B OTHOM
NIOApasAe/IeHNy OpraHMsalMu-agpecara. PekoMeHgyeMblll 00ObEM HMChbMa ~ He Bosee
1,5-2 ¢Tpasui; MATMHONMMCHOTO TEKCTA.

TexreT micbMa AO/DKeH GbITh IeSIbHBIM, CBSSHBIM, JIOTHYHBIM, TIOCICI0BATELHEIM,
y6enUTeTbHBIM ¥ KOPPeKTHbIM 110 (hopMe. '
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TekcT mMcbMa U3sIaraeTcs:

OT TIEpBOrO JIMIIA MHOXKECTBEHHOTO UMUIA: «MPOCHMM», «HAIIPABJISEM»,
«TIPENIaTaeM»;

OT [IEPBOTO JMIA €MMHCTBEHHOrO YMC/IA: <IPOLIY», <IPENIaraioy, «IPUr/IAIaioy;

OT TPEeThero JMhna eJMHCTBEHHOrO wnciaa: «MummcreperBo  (mHAHCOB
VIIBSIHOBCKOM O6J1aCTH CUMTAET BO3MOKHBIMY».

He momyckaeTcst B TeKCTe MMCEME MCIIONB30BATh PASIMUHBIE HOPMEI M3IOKEHMS
(HampyMep, B HAYale MMCHMA MCIONL30BATL (POPMY TPETLErs JiMNA eNUHCTBeHHOTO
yKcna: «MuHMucTepcTBO (PMHAHCOB YIIBIHOBCKOM OOJIACTM HAlIpaB/AfAET...», a B KOHLE —
¢dopMy TIEPBOTC MAMIlA EAMHCTBEHHOrO umcnia: «Ha oCHOBaHWM BHILIEV3IOKEHHOTO
MPOIITY...»).

TexcT micbMa, Kak TIPaBMsIo, COCTOMT U3 ABYX YacTeli. B epBoi 4acTy M3/maraercs
QCHOBaHMe I} 0O0CHOBaHME COCTAB/IEHMS] IMCEMA, IIPHMBOIITCS CCHUIKM Ha JOKYMEHTEI,
SBJIAIOIIMECS OCHOBAaHWEM TIOATOTOBKM TMCBMa, BO BTOpOM 9YacTH, HAUMHAIOIIEHCH
¢ ab3ang, DOMELIAIOTCS BbIBOLDI, MPeIOSKEHIAS, IPOChObI, PEIeHHS M T.1,

TexkCcT mMcbMa OTHENsIeTcs OT 3arojioBKa K TEKCTY WJIM apecara 3 CTPOKAMM
HeMeyaTaeMbIX CHMMBOJIOB, IIEU3TAETCd Uepe3 OAMHAPHBII MEKCTPOUHBIA MHTEPBA
¢ a63aUHBIMA OTCTYAMM.

4.6.11. Bce nmcema MwummcTepcTBa nOAMUCHIBAIOTCA Mummctpom GuHAHCOB
VILSIHOBCKOM 06/1aCTy MO0 JIMLIOM €I'0 3aMELLaFOILIMM.

Ilpy odopmneHun oMChMAa HA OAHOM JMCTE B pekBU3uTE <«Ilogmuch»
HauMEHOBaHME JOJDKHOCTM VYKas3bIBAeTCA CJAENVIOWMM 06pasoM «MuumcTp».
B cmyuae, eciu TMCBEMO, TNOAIMCHLIBAGTCA JIMIOM, MUCIONHIIOMNM OOA3aHHOCTH,
Hay¥MeHOBaHMe JOJ/DKHOCTH YKA3bIBAETCS CITeYIONIMM 06pa30oM:

Viconsmomyyi o0g3aHHOCTH
Mutizorpa ogmacs W.O.Qamuroan

IIpu odopmaenny mmMcbMa Ha ABYX aucTax U Gonee B pexsusure «ITopmicey»
HaMMEHOBaHME JO/DKHOCTM YKasbplBaeTcs cjenywomwmm  obpasom  «MuHuCTp
¢(mHaHCOB YV ILAHOBCKOK OoOacTu». B ciyvyae, eciau MACkMO, NOAIMCHIBACTCS JIMLOM,
VICIIOTTHSIIOIIMM OOSI3aHHOCTHM, HAMMEHOBaHME JIO/KHOCTHM YKa3HIBACTCS CIIEIYIOLIMM
obpazom:

Vicnormssmommit o883aBH0CTH
Miusncrpa dusancon
VinsaHORBCROH 0Bacti Hopmace N.O.Qamynus

4.6.12. OtTmMeTKa 06 MCIIONHUTENE MPOCTABIETCA Ha OBOPOTHOM CTOPOHE
MOCNASLHErO JIMCT@ B JIEBOM HIDKHEM YIVIy BTOPOrO 3K3eMIUIpa MMCbMa MIPMPTOM
pasmepa N° 10 oT rpaHunpl JI€BOr0 HOML B COOTBETCTBUM C TPeBOBAaHWAMMU
nogmyHKTa 2.2.8.25 mynkra 2.2.8 nogpasgena 2.2 pasaena 2 UncTpykomn.

Obpazen; odopvieHMsT CTYIKE6HOrO MMCHMA NIPMBENEH B Ipunokemm N2 19
K Unctpykipm.
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4.7. AKTBI, JOKIAAHbIE, CITYy>KeOHbIe 3aIMCKY, CIIPABKHU

4.7.1. AKT — NOKYMEHT, COCTaBJIEHHbLIA NI IIOATBEPKIEHUS YCTRHOBJIEHHBIX
(akToB, COOBITIIH, HecTBuUi (TIpunokerne N 20 Kk THCTpYRLUMK).

AKTEI IPOBEPOK, 00C/IenoBanMiz, PEBU3NUIA (DUKCHUPYIOT YCTAHOB/IEHHbIE (DAKThI
M COOBITUA, a TAKIKE COZEepsKaT BLIBOADI, PEKOMEHAAUVM M IIPeMIJIOKEHMS,

AKTBI COCTaBJSIOTCA KOJUIETMAJILHO (HE MEHee [BYX COCTaBuTeNel). AKT
MOKeT COCTaB/IITbLCSI KOMMCCHUEH, CO34aBaeMO B YCTRHOBJIEHHOM ITOPSAKE.

AKT cocTaBigercs Ha OCHOBe YEPHOBBIX 3aITMCel, KOTOPhIe BEIYTCSI BO BpeMms
paBoOThl KOMMCCMM MM TCpPYIIBl JIUAIL UM COmepkar (akTHUecKue [JaHHbIE,
KOJIMYECTBEHHbBIE TIOKA3aTeIM M JIPYTHe CBeIeHMs.,

AXT cocrasisieTca Ha obmeM 6namke Muuucrepersa (npunoskerue N2 3.5
K Wnctpyxkipan). OQ0s3aTebHBIMM PEKBM3MTAMM aKTa ABJISIOTCS HayiMeHOBaHMe BUAA
JOKYMEHTa, 1eyaTaeMoe ITPONMMCHBIMKA OyKBamu mony>kupHoro HauepraHua (AKT),
PETUCTPAIIACHHBIM HOMEp MAOKYMEHTa, HAAaTa OOKYMEHT2, MeCTO COCTaBJIeHMA
(M3HaHKMA) JOKYMEHTA, 3aT0JIOBOK K TEKCTY aKTa, HOAIIMCH, B HEOOXOOMMBIX CITYYasix
- rpud YTBEPRIEHUS JOKYMEHTA.,

HaTon akTa ABasAercd naTa ero COCTaB/IeHMS.

Yamie Bcero 3aro/JIOBOK K TEKCTY aKTa COrJIACyeTcsl C HauMeHOBaHMEM BUIA
JOKYMEHTa B poguTenb-HOM nazexxe (yero?) (mpumoskenmd N2 5, 20 k MHCTpyKIyn),
HAYMHACTCS CO CTPOUYHOM OVKBBI M COAEPKMAT YKa3aHUE Ha JeliCTBUE, COBEPIAEMOE
KOMMCCHEN M1 TPYIIION JIMI, COCTAB/IIIOILEN aKT, HalIpuMep:

(AKT)

TPOBEPKY QUHAHCOBO-
ROBARCTREHHON HegTebHOCTH

JarOROBKM K TEKCTaM HEKOTOPBIX 3KTOB MOIYT OTBEMaTh Ha BOHDOC «0 ubm7»
(mpunosenust N° 2, 47 K Muacrpykuapus), Taxue 3arofoBRi X TeKCTaM HAUMHAKTC
¢ IIPOTIMCHOH GYKBBL, HATIDUMED:

06 vrpare JOKYMEHTOR

TekcT akra COCTOUT M3 ABYX YacTel: BBOJHOM M OCHOBHOM. Bo BBOAHOM YacTi
8KT3 YKAa3bIBAIOTCA OCHOBAHME €ro COCTAB/ICHMS (pacroOpsAIUTENIbHLIN TOKYMEHT,
HOPDMATUBHBII JOKYMEHT, JOrOBOP C YKa3aHMEM €r0 JaThl M HOMEpa), COCTRBUTEN
aKkTa (mpefcemaresab M YIeHbl KOMUCCHM) C YKa3aHMEM HaMMEHOBAHMH JO/DKHOCTeI,
MHAINANOB M (QaMWIMM B MMEHUTeNbHOM majexe. @aMmiMyM WIEHOB KOMMCCHM

pacrionaralorcsi B andaBUTHOM MOpSAKe. B OCHOBHONM YacTM M3NaraloTcs CYTh,
X2paKkTep, METOOLL M CPOKYM NMPOASNAHHON PaboThl, YCTAHORBJIEHHbIE (aKTHI, a TaKKe

BLIBOZADBI, IPEO/IOKEHMs M 3aKMOuYeHMA. TeRCT aKTa MOXKeT ObiTb pasgesiéH Ha
ITYHKTBI ¥ [IOAITYHKTBI. AKTBI MOT'YT COHEPIKATE TIPIIOKEHMS,

B KOHIle TeKCTa JOKYMEHT2 VYKA3bIBAETCA KOJIMYECTBO COCTABJIEHHBIX
9K3EMIIIIPOB M MX MeCTOHaXOoxAeHMd. KomryecTBo sK3eMIISIpoB aKTa OIpefernsieTcsa
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KOJTMYECTBOM 3aMHTEPECOBAHHBIX B HEM CTOPOH MJIM HOPMATUBHBIMM JOKYMEHTaMM,
HampuMep:

CoUTarneH 8 TPEX IKISMIUIEpax;

1-it sKzeMIIsSD ~ OTHEN DIROTHOrO YUETa M OTUETHOCTH;

211 SK3eMIVIAD — SKCIEPTHO-AHAMATHYECKMI OTARN;

3% SK3EMIIAD  ~  OTHEA  OPTaHusSanyy  TOCYAApCTBEHHBIX  3aKVIIOK X
ANMIHUCTPATHBHOIO oGeceueHs,

Tlocne oTMETKM O KOAMUECTBE OSK3EMIUIAPOB aKTa CJIefyeT OTMEeTKa
O NPUIOKEHMSIX K aKTV (€C/IM OHM UMEIOTCS).

IMp cocTaBnemmMM aKTOB PeBM3MI M OBCNEOOBAHUN WX COAEpIRaHMUE
COr/7IACOBBIBAETCA C MO/DKHOCTHBIMM JMIAMM, MeITebHOCTh KOTOPBIX OTPRIKAETCH
B aKTe. AKT CYMTAeTCS IPMHSTHIM M BCTYMAET B JEACTBUE ITOC/IE €ro IOAIMCAHUA
BCEMM WIEHAMM KOMMCCHM MJIM BCEMU JIMLIAMM, YIACTBVIOIIMMY B €0 COCTARICHUH.
JIumo, He corsacHoe C CoAepKaHMEM aKTa, OOS3aHO TIOAMMUCATbH €ro ¢ OrOBOPKOM
o cBoém Hecornacuyu. Ocoboe MHEeHME WiIeHA KOMMCCHY O(QOPMIIETCS HA OTHEIBHOM
JVICTE ¥ IIPWIAraeTcs K axry.

4.7.2. JoknamHas sanucka — CIy:ReOHas 3amucka, ajgpecoBaHHass MMHUCTpY
¢uHaHCcOB  VIBSHOBCKOM  obsacTH, 3amectuTensm  MuHmucrpa  uHaHCOB
YbIHOBCKOM 06/acTM WM PYKOBOAWTENSIM ItompasgencHuii  MunucrepcTBa,
cozepiaimas MHPOpMauuo O CoBhTHAX, (hakTax, B CBSI3M C KOTOpbIMM TpebyeTca
npunasTie pemenys (mpuiaoxkeane N? 21 k Uncrpykoym).

JokiagHble 3aIMCKM COCTABJIAIOTCS B LQISX MHDOPMMpPOBAHMA PYKOBOMCTBA
O COOBITHSX, (PAKTAX, CUTYALMUAX, TPeGYIOWNX IPMHATHS YIIPABICHUYECKUX PeIleHuiA.

JTOK/IaiHAA 3aMUCKA JO/DKHA COEEpPIKaTh CASNYIOMHUE PEKBU3MATHL

HauMeHOBaHve MuHMCTEpCTBA (TTOApa3neieHy ),

HaumeHoBaHue Buaa nokymenta (JOKJIAZTHASI 3ATIVICKA);

JaTa LOKYMEHTa];

DPErMCTPAUVIOHHbIN HOMED JOKYMEHTA;

afpecar;

3aroJIOBOK K TEKCTY (eca o6BEM TEKCTa COCTaB/IIeT Bosee 5 CTPOK), KOTOPBI
OTBEYAET Ha BONPOC «O YEM?» ¥ HUIIIETCS C TPOMMCHOM OYKBBI;

TEKCT;

IIOATIMCh PYKOBOAUTENA HOAPa3IeIeHIs;

dbaMumist, umst, OTUeCTBO U TenedOoH paspaboTuyKa JOKYMEHTA.

Texrcr MOKNAmHON 3amMMCKM COCTOMT M3 ABYX MM TPEX CMBICIOBBIX YaCTel:
B NE€PBOM YaCTM M3NATAIOTCS NPUUVHBI, (DakTbl WM COBLITHA, TIOCTYKMBLIKE
MMOBOJOM ILJISI COCTAaBJIeHMS JOKYMEHTA, BO BTOPOM 4YaCTM — AHANIMZ CIOKMUBINEHCS
CUTyalMH, BOSMOKHbIE BaDMAHTBI €€ pelueHys, B TPeTbei — BLIBOABI M ITPeJICsKeHUs
€ YKa3zaHueM KOHKDETHBIX AEUCTBMI, KOTOPhIE HEOBXOOMMO MpealpyHATL. BTopas
YacTh B JOKIMHOM 3aIlMCKe MOXET OTCYTCTBOBaThb, B 3TOM C/Iyyae €& TeKCT
COOEPKAT OINICaHMe CJIOKMBILEHACS CHUTYALMM, BBIBOALL M IIPeIJIOKEHUs
COCTABUTEIS.
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JoxnagHas 3aIMCKa IOAMMCHIBAECTCA pPa3paboOTUMKOM JOKYMEHTa, eCjaM OHa
IIPEICTAB/SIETCS PYKOBOIUTENIO COOTBETCTBYIOIIETO CTPYKTYPHOrO IOApPAa3ieseHns,
N PYKOBOAWTENEM CTPYKTYDHOIO IIOZpasjieneHus, ecau OHA IIPemCTaBIgeTCs
Munnctpy dunancoB YabsHOBCKO! 06aacty, 3amecturenam MuuncTpa GMHAHCOB
Y IbAHOBCKOM 06/1aCTH, PYKOBOIUTEIISIM TTOAPA3IeIEHYIA.

4.73. CnyxebHas 3ammucka - MHPOPMAUMOHHO-CIPABOYHBIA  JOKYMEHT
(BHYTpEHHSISI TIEPENMCKa), WCIIONb3VEMBI M1 obBMeHa WUHOOPMAlUMeid MeXKIY
noAipasfieNeHUaMy M pabotHukavin (puaoskenne N2 22 k MHCTpyRin).

Cray>keOHble  3aIIMCKM  COCTABJIIOTCS IO BOMpOCAaM  MaTepuabHO-
TEXHNYECKOr0, HHPOPMAIMOHHOTO, XO3AMCTBEHHOrO 00ecIieyeHms.

Kak npaBuio, CIy:keOHbIE 3aIMCKKM HANPaB/IIIOTCA OT OJHOTO PYKOBOJIMUTEIIS
K APYrOMY WJIA OT OZHOTO COTPYIHMKA K APYTOMY B C/Iyd4ae MX PaBHO3ZHaYHOTO
NO/DKHOCTHOrO craryca. [lpy HeOOXORMMOCTM pelleHuss BONpOCA MAaTepUaIbHO-
TEXHWYECKOTO  XapaKTepa  BOSMOXHO  HAnpaBIeHMe  CTYKEOHOM  3amyMCKU
BBILIECTOSAILEMY JOJDKHOCTHOMY NMITy [IpaButenbcTBa Y bSHOBCKOM 0BmacTh.

Cry>kebHas 3anmucka ofopMWISeTcs Ha cTaHAapTHOM aMcTe Oymaru gopmara A4
wii A5 € pacroioKeHMeM PEeKBU3UTOB IO THITY o6merc 6iaHka. O6s3aTeNbHBIMMU
PEKBU3MTAMM  CTY’REOHOM  3allMCKM  SIBJSIOTCS  CJIeAYIOLMe:  HaMMEHOBaHMe
TonpasfeneHud, HauMeHOBAHKE BMAA NOKYMEHTA, KOTOpOe TIeYATaeTCs IIPONMCHBIMMU
6yksaviu nosyskupHoro Hauepranus (CJIYIKEBHAS 3ATIMCKA), nara [okymeHTa,
PErMCTPAUMOHHEIN HOMEp JOKYMEHTR, afpecaT, 3arcJIOBOK K TERCTY (OTBeYaeT Ha
BOIIPOC «0 4€M?» Y MUIIETCA C IIPOMUCHOM OYKBBI), TEKCT, TIOITINCE.

TercT Cay>RkebHOM 3aIIMCKM, KaK IPaBMIO, COCTOMT M3 JOBYX 4YacTeld -
000CHOBaHMS M 3aKMIOUEHMA C IIPEAJIOKEHIAMM, TPOChOaMM, 3asIBKaMHU.

CJIY}KE6H8.SI 3allMCKa NIOOIIMCRIBACTCA COCTaBHTEJIEN HMIAN DYRKOBOOAWTENEM
O/Ipas/iesieHns.

4.74. CripaBKa - JOKYMEHT, COAEPKALIMA ONMCAHME WM IIOLTBEPKIEeHNE
¢dakTOB 1 coOBITHIA. B ClipaBrax OTPayKAeTCS OCHOBHAS JeaTeNbHOCTL MuHncTepersa
WIM IOATBEPXAAIOTCS CBelleHMs Ouorpadnueckoro iy CIy;keGHOro Xapakrepa.

CrpaBgy, OTpaXkalolye OCHOBHYIO (IPOM3BOACTBEHHYIO) IEATEIbHOCTD
MunncrepctBa, MOryT ObITh BHEHIHMMM M BHYTPEHHMMM. DBHEIIHNE CIpPaBKM
COCTaBJ/IAIOTCA JjIsl MPE[CTaBJ€HUS B APYIVI) OPraHu3alvio, BHYTPEHHME — JJIS
npencrapiaednsa MuuucTpy (GuHAHCOB VYILIHOBCKOM OOGJACTH, 3aMECTHTEISIM
Munucrpa ¢usancoB  YibsHOBCKOM  obrmactTM WM /i1 pacCMOTPEHMs
KOJITIETUATEHBIM OPTaHOM.

Buemnue cmpasku odopmrmiorcs Ha obmem 6nanke  MuHMCTepCTBa,
BHYTPEHHME — Ha CTaHAAPTHOM uCTe Oymaru ¢opmara A4 aHalOrM4YHO NOKIAIHOM
3aIMCKE C TeMM XK€ peKBU3nTaMu (punoskeHua N? 23 u 24 k IHcTpyxiumn).

3aroloBOK K TEKCTY CIPaBKM OTBEUIET HA BOIPOC «O 4€M?» U IIMIUETCH
C MPOUTIMCHOM OYKBBI. B 3arofI0OBOK K TEKCTY CIIPaBKM MOXXET BK/IIOYATHCS YKa3aHue
Ha TIePMOJ, BPEMEHHM, K KOTOPOMY OTHOCSITCS M3JIOKEHHBIE B CIIPABKE CBEIEHI,
HAIpUMep:

O pabore ¢ OOPALUEHMSIMYM IPRKIAH B TepRoM nonyroanu 2017 1.
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Texcr cripaBky, KaK IpaBUIO, COCTOMT U3 JIBYX YacTeil. B nepBoii usnaraiores
(aKThI, NOCTYKUBIIYE OCHOBAHMEM WIM TIOBOJOM JJIi €€ COCTABJIEHMS, BO BTOpPOI
IPUBOAATCH KOHKDETHble CBeAeHMs, OTPaKalolyMe CYIIECTBO BOINMPoca. TeKeT
CHPaBKM MOXET COCTOSITb TOJMbKO 3 ofHOoN (BTOpOH) uactn. Ecam undopmanus,
IpefCTaBleHHad B CIOpaBKe, MOKeT OBITh pasfiefieHa Ha TeMaTudeckue 6JIOKY,
B TEKRCT€ CHOPAaBKY BLIOE/SIOTCA paspenbl, HyMmepyeMmble apabckumy umdpamu
M MMEIOLIMe 3arofoBki. ECiM B CHOpaBKy BRMOYAIOTCA CBENEHMSI 10 HECKOJILKUM
BOIIPOCaM, €€ TEKCT MOYKET COCTOSTh M3 Pa3/elioB.

Ecnu cnpaBka copep:Xut OTHOPOIHYIO CHCTEMATU3MPOBAHHYIO MIGOPMAIIMIO,
eé TeKCT OPOPMIIIETCS B BliJle TaBIUIIbL.

4.8. JloBepeHHOCTH

4.8.1. loBEpeHHOCTh — HOKYMEHT, YIOCTOBEPSIONIMI ITepefauy IOTHOMOUMIA
MunuctepcTsa Ha MPEACTaBICHME WHTEPECOB WIM COBepHIeHue KaKux-nmbo
IeMCTBUMA KOHKPETHOMY JIMITY.

4.8.2. lopepeHHOCT, odopMiageTca Ha obmeM 6OmaHke MuHucrepcrsa
W VICIONB3YETCS IpK IIpeNCTaBACHMH MHTepecoB MMHUCTEPCTBA WIM COBEPILIEHME
KaKMX-MO0 IeCTBUM OT ero umeHn (npwioskenne N? 25 u 26 x Muctpykumm).

4.8.3. O6s13aTeNbHEIMM PEKBM3UTAMHM JOBEPEHHOCTH SABJISTIOTCS:

HanMeHOBaHKe MUHNMCTEPCTBa (HaMMEHOBaHME NO/DKHOCTU PYKOBOIIUTEIIA);

HauMmeHoBaHKe BuAaa fokymeHTa (JOBEPEHHOCTD);

1aTa JOKYMEHTa;

PETMCTPALMOHHBIN HOMED JOKYMEHTAa,;

MeCTO CoCTaB/AeHNA (M3OaHus) TOKYMEHTa;

TEKCT OKYMEHT3;

TIOAIINCD;

repboBas 1eyaTh.

B TekcTe FOBEPEHHOCTH YKa3bIBAIOTCH:

dbammmma, wms, oruecTBO (MOJMHOCTBIO), HAMMEHOBAHME MAO/DKHOCTU JIMIA,
Nepefalouiero  noaHomoums  MwumucrepcTBa, MpPenCTaB/IIEMOrO  YKa3aHHBIM
JOJDKHOCTHBIM JIMIIOM, 2 TAaKoKe PEKBM3UTHI HOPMATMBHOTQ MpPaBOBOIO akrta, Ha
OCHOBAHMM KOTOPOTO OH AEHCTBYET;

dbavuusg, uMI, OTUECTBO (MOJAHOCTBIO) M HAMMEHOBIHME HOJ/DKHOCTH
YIIONHOMOYEHHOT'O JIMIIE;

NepeuMCcIeHNe MPeAOCTaBISEMbIX TTOTHOMOUMIA;

CPOK JeUCTBUA JOBEPEHHOCTH.

4.9. Tlopspok moaroTopk, chopMmIeHMs, PerncTpanun
¥ XPaHeHMsI JOTOBOPOB {COT/IAIIeHN )

4.9.1. OcHoBHble TpeOCOBaHMS M TOPSAOK HONTOTOBKM, O(QOPMICHMS,
COT/IAaCOBAHIS, PErMCTpallMM ¥ XpaHeHMsl JOTOBOPOB (COIJIAIIEHVA) OIpefenaeHbl
Uncrpykimeis.
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HoroBop (cormamennue) obdoOpPMASETCS Ha CTaHZAPTHOM JIMCTe Oymaru
dopmara A4 (mpunoxenne N° 27 K Macrpyxipm).

4.9.2. Hammenosanne Buna nokymenta — JOT'OBOP (COT'JTAUIEHME) -
nevaraeTca Oe3 ab3alHOro OTCTYIIA Yepe3 1 CTpOKY HemeqaTaeMbIX CHUMBOJIOB OT
TPaHMIIBI BepXHEro TOJS IIPOTIMCHBIMM OYKBaMM WJIM C TPOMMCHOM OVKBBI
NOTYKMPHBIM HIPUQTOM, LEHTPUPYETCH IO TOPM3OHTAM OTHOCHTEIBHO T'PaHMII
TEKCTOBOr'O ITOJISL.

4.9.3. 3arosioBOK K TEKCTY JOOroBopa (COTNAIIeHMsa) OT NPeabiayIIero
PEKBU3MTA CTPOKOM HEMEYaTaeMbIX CMMBOJIOB He OTHE/Sercd, IeyaTaerca Oes
ab3anHOro OTCTYIA HOMYKMPHBIM MIPHM(GTOM CO CTPOUHON GYKBBL, MIOC/E 3arOIOBKA
K TEKCTY TOYKa HE CTaBUTCS, HAIPHUMeED:

HOToBGP
mexay Mumucrepcrsom Guuancor ¥ panoncroi obnacry
¥ MusncrepcTBOM IKOHOMMHECROre passutns Pocogickoit Cepepanys
Ha [epeAavy NDAB IWVIL3oBANME PErEoHAThHEBIM DEECTROM
POCYAARCYBCHHEEIN YOAYT

4.9.4. Mecto cocTaBineHus (M30aHMS) JOTOBOpA (COTNAliieHMs) MEYaTaeTcs OT
JIEBOM TpaHMIBI TEKCTOBOro ImoJasA 6Ge3 abs3aiHOro orcryma uepe3 1 CTPOKy
HEITeYaTaeMbIX CMMBOJIOB OT 3aroJIOBKa K TEKCTY.

4.9.5. Pexusur «[lara» meyataercs OT IPaBOM PaHMIbl TEKCTOBOTO IIOJIH
1 odopMIIIeTCHS CIIOBECHO-IMGPOBBIM CIOCO60M pPa3pabOTUMKOM [OKYMEHTa TOCIIE
HOAIIMCAaHUA ero Nocae He CTOPOHOH AOroBopa (CoryaneHus).

4.9.6. Ecoiu DOroBop 3aKkMIOUaeTcs C OpraHM3almeil, PYKOBOIUTENIEM KOTOPOI
SIBASIeTCSl  JKEHIMHA, TO B npeambyne JAoroBopa  (cornamieHus)  CJIOBO
«JIeMICTBYIOIUMIT® MCIIOIB3YETCS B JKEHCKOM poje:

B aMue  reHepaisHOro  awpexrtopa  Terporon  Mapuust  Cepreendsi,
JEHCTBVIOWEH 8 OCHOBRHMIL. ..

4.9.7. Pag  BompocoB JoroBopa (COTJAIIEHMST) MOKET ObITb BbIHECEH
B IpWIoKeHud. B 9TOM ciryyae BCe MPUIIOIKEHMS K IOTOBOPY (COr/MAUISHMIO) HOIKHbI
paccMaTpHBaTHCS KaK ero COCTaBHbIE YACTH.

B morosope (cornaureHny) ¥ B NPWIOKEHMAX K HEMY AIAeTCS OrOBOPKA, YTO
BCE TMNPWIOKEHHEIE [OKYMEHTbl SBIIOTCS HEOTHEM/IEMOM YacThIO JIOTOBOPA
(corsaieHus).

4.9.8. OnekTpoHHAs BepCHsl MIPOEKTA NOTOBODA (COTJIAIEHMSI) pPAIMEUIASTCN
B moayJie «lorosoper» C3]I.

OTBeTCTBEHHOCTL 33 MAEHTMYHOCTh MAaTEPHAJIOB, CcofepyKammxca B (aiiax
IIPOEKTA AOrOBOpa (COI/IAIeHNus), HeCET pa3paboTuMK JOKYMEHTA.

Pa3paboTuMK [OKyMEHTa HampaBiseT SJEKTPOHHYIO BepCUI0 TIPOERTa
JOroBOpa (COTIALIeHNsT) HAa PETUCTPALMIO B OTZAEN Je/IOIPOU3BOICTBA.

ITlepen mogmucaHMEM MPOEKT [HOOTOBOpa  (COT/AIeHMsd) TIepemadTcs
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Ha COrJIaCOBaHME.

CornacoBanmue  TIpoeKTa  JOTOBOpa  (COIVIAHIEHMST)  OCYLIECTBIISIETCH
odopmienneM nKcTa coriiacoBadus (npunoskenue N2 28 k Unctpyxumn).

4.9.9. CoziepskarenbHasi 4acThb TEKCTa HJOTOBOpa (COrJIALIEHMSI) COCTOMT
u3 NpeaMOy/bl M pasfe/noB (CraTeif), B KOTOPHIX YKa3hIBAIOTCS COOTBETCTBYIOLIME
YCJIOBMA 3aK/II0YaeMOro p[orosopa (coriawmenms). Pasgens (ctaTeu) morosopa
(cornatiieHys ) MOT'YT MMETh HAMMEHOBAHWS.

IIpeambyna copmepxut crepyiouyio uHOOPMAIGO: HaMMEHOBaHKe CTOPOH
(TTOJTHOE ¥ COKPAILEHHOE), KTO MX IPEICTABISET W Ha OCHOBAHMM KaKUX JOKYMEHTOB
IEeMCTBYIOT MX ITPeACTABUTEM.

Yucno paspenos (crareil) Loropopa (COLVIALLIEHMS) MOKET OBIThL PasIMUHBIM
B 3aBUCUMOCTH OT YCIOBMM JOTOBOpA (COTVIAIEHMUS) ¥ COT/IACHS CTOPOH.

3aKmouYNTeNbHAS YACTh COIEPKUT CBEJIEHMA O IOPMIMYECKMX afpecax CTOPOH
C YKasaHNeM IIOYTOBOrO afpeca, DaHKOECKMX PEKBU3HMTOB M TIOATIUCH.

4.9.10. KommyecTBO 5K3eMIIAPOB  JOTOBOpa  (corrnamieHyus) o6yCc/IOBIeHO
KOJIMYECTBOM ITOATIMCABUIMX €r0 CTOPOH. Bee SK3eMIuIsIpel JOroBopa (COIVIALICHMS)
OOJ/DKHBI  COAEepkKaTh  MMEIMMecs  NPMAOKEHWS,  [NOUIMHHBIE  NOATIMCH
VIOJIHOMOYEHHBIX JIML] M [I0 YCMOTPEHMIO CTOPOH TTeYaTH.

[Togmuce COCTOUT U3 HAMMEHOBAHMSA JODKHOCTM JIMIA, VIIOIHOMOYEHHOTO
HOXIIIMCATh JOrOBOP (COIVIALIEHHE), €TI0 JIMYHOM MTOAIMCH M paciiinpOBKU [TOAIACH.

4.9.11, llognucauuble  AOrOBOPH  (COMVIAIIEHMS]) TI0  SKOHOMMWYECKUM,
Hay4HbIM, KYJBTYPHbIM CB43M, OOTOBOPEI 00 OOVUEHMM, FOrOBODPHI O IIONHOM
MHAVBMAIYAIBHOM MATEPUAJIBHOM OTBETCTBEHHOCTM, XO3SMCTBEHHBIE JOTOBODLI
pervictpupyrorcs 8 CO/.

PerucrpanmoHHbIY  HOMEp  goroBopa  (COTJIAIIEHMSA)  COCTOUT U3
PErMCTPAIiOHHBIX HOMEPOB, NPHCBAUBASMBIX OPraHU3ALMAMM, 3AKTIOUMBIIMMMK
JOroBoOp (COrnareHne), pasaesIEHHLIX KOCOM YepTOi.

Horoopam (cornameHnIM) IpHCBaMBAKOTCS NOPSIKOBbIE HOMEPE B TIPEHeaax
KaJIEHZAPHOTO rofa ¢ OyKBeHHBIMM MHIEKCAMM:

JOroBopam (COrnameHmaM) 00 SKOHOMMYECKMX, HAYYHBIX, KYJIbTYPHBIX
CBA3AX, 3aKII0YEHHbIM MuHncTepcTBOM, — «I» (Hanpumep, N? 34-11);

Joropopam (cornaileHMsaM) ob oO0yueHMn, 3aKmOYEHHBIM MuHMCTEPCTBOM, —
«JJO-II»;

AOTrOBOpaM (COTVIAIIEHMSAM) XO3AMCTBEHHBIM, 3aKIIOUEHHBIM MUHMCTEPCTBOM,
- «IX-I1»; _

JOrOBOpaM © TMOJHOM MHAMBMEYAJIBHOM MATepUATLHON OTBETCTBEHHOCTH -
«/I-MO».

4.9.12, Ciy:)keOHblE KOHTPAakTbl C TOCYHAPCTBEHHBIMHM TPasKIAHCKUMMU
CIY3KALIMMM PETHUCTPHUPYIOTCH M XPaHATCS B KaIPOBOM CIyKOe,

4.9.13. dopmmpoBaHue B JEAO M XPAaHEHME BCEX JOrOBOPOB (COIJIALICHWMIT)
MusncTepcrBa  OCYIIECTBIITIOTCS  OTAENOM  JIEJIOIPOM3BONCTBA.  [logauHHbIe
SK3eMIUISIPHI HOTOBOPOE (Corianrennit) B 5-mHeBHBIM CPOK €O AMS MX IIOAIMCAHMS
TIepenaroTest  paspaboTuMkamMy  OOKYMEHTOE B OTAEN [AENONPOMSBOACTBA  AJS
permucTpanum.
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4.10. [Togrorosxa 1 odopMIeHe FOKYMEHTOB,
nepeaBaeMEIX 0 KaHaIaM JIeKTPOCBI3H

4.10.1. Tenerpammei.

4.10.1.1. Tenerpammsl ohOpMIIOTCH IO YCTAHOBJIEHHO popMe (IPUIOKeHNe
N? 29 x Uscrpyximm). Tenerpamma nevaraercsa nponucHbivy Gyksavy wpudrom PT
Astra Serif pasmepa N° 14.

TenerpamMma COCTAB/IAETCA M MEPeNAd&TCs Ha OTNPABKY B ABYX JK3eMIUIIpax.
Ha xonuu TenerpaMmbl B HMKHEH €€ YaCTM NPOCTAB/ISETCS BU3a MCIIOAHMUTEID,
a TaKoKe BpeMs COaYy Te/IerpaMMbl Ha OTIIPABKY.

TIpaBo mopmmcy TenerpaMm KaTeropuyM <«MMHUCTEPCKAT» MMEKT MUHMUCTD
(bMHAHCOB Y IbSIHOBCKOM 06/2CcTH, 3aMecTuTeny Munmcrpa GUHAHCOB VILIHOBCKOM
obmacTiu.

4.10.1.2. Tenerpamma MMeeT CNENYIOUIUE PEKBU3UTHI;

4.10.1.2.1. Anpec (kyaa? komy?).

B cocras ampeca BXOOMT IONHBIMA WMAM VCAOBHBINM TeyerpadHBUL anpec
OpraHu3anMu, HarrpuMep:

103905 MOCKBA TBEPCKASL 11
WJIH.
CAHKT-TIETEPBVPL 15 BOCXO

B appece TenmerpamMmel HaMMEHOBaHME HACENEHHOTO MYHKTa (TOpOJA, CENo,
[EPeBHA) YKa3blBAaeTCs B MMEHWTEIBHOM Iafieke, a HAMMEHOBAaHME PpecITyOMMKwy,
Kpast, 00/1acTi M PaioHa, HA TEPPUTOPMIM KOTOPBIX HAXOXWTCSA HACEHEHHBIN TTYHKT, —
B POOMTENBHOM Haziexke, Harpumep:

JUMHUTPOBTPALL VABAHOBCKOW OBNIACTH

B appece TenerpaMmpl nepen HoOMepaMy CTPOEHMM, KOPITYCOB U KBapTHD C/TOBa
«CTPOEHME», «KOPIIYC» M <«KBapTHMpa» IHULIYTCA MTOMHOCTBI) WA COKPAUIEHHO -
«CTP», «KOPII» M «KB» COOTBETCTBEHHO. C/IOBA «IIPOCIEKT», «IPOe3», «IOIBE3M»,
«KBapTai», «OysipBap» ¥ T.I. NMIOYTCI IONHOCTBbIO. Ci0Ba «Kpali», «00MACTb»,
«payiOH», <«CeJIO», «AEPEBHA», «YIUIAP», <IEPeVIOK» M <«JOM» MOKHO IIMCATH
IIOJIHOCTBIO M/IM COKPALIEHHO — «KP», «OOII», «PHP, «C», «JIep», «y/I», «[Iep» M «I»
COOTBETCTBEHHO. B cnyuae, ewm COKpaméHHOE HAaMMEHOBAaHME I[IPUBEHET
K HeolpenenéHHOCTH M/IM HeTOUYHOCTY agpeca, COKPAIIeHne He IPUMEHACTCS.

Homepa pmomoB, CTpoeHmil, KOPIYCOB M KBapTUP IMINYTCS HUQpaMy M
cnonamu. JpobGHble HOMepa UNIMYTCSE C MUCIIONB30BAHMEM CHMBOJILHOIQ 3HARA «/»
(nanpumep, 3/5) unu cnoBamu (HampuMep, TP Apo6Has yepTa rsaTh). Hanmenosauus
HOMEDPHDBIX Y/IML] M1 HOMEPHBIX OPraHu3aIuii MUITYTCA CTOBaMI.

HaumenoBanue opraumsaiyy yKasplBaeTCA B MMEHUTEJIBHOM I[IafieKe
U oTaesiercss or TenerpadpHoro agpeca 1 CTPOKOH HeevyaTaeMbIX CHMBOJIOB,
Harpumep:
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614006 TIEPMb KYUBBIIIIEBA 14

MUHUCTEPCTBO OVHAHCOR MTEPMCKOIO KPASH

IIpu wHampaBiaeHMM TeJIErpaMMbl JODKHOCTHOMY WIM YacTHOMY  JIMITY
HaMMEHOBAHME OOJDKHOCTH M amwimsa IONYYATeNs YKa3hIBAlOTCA B AATETBHOM
Hafieke, HanpuMep:

MUIHUCTPY ©UHAHCOB HVKEIOPOICKOV OBNIACTY
UBAHOBY B.IL

W
HBAHOEBY AL

Tenerpamma MOKeT OBITb afpPEcOBaHa B OAMH WIM HECKOJbKO aapecoB
(MHOTOanpecHas TeqerpaMma). [Ipu mogaye MHOTOAIPECHON TelerpaMMbl C OTHUM
M TEM K€ TEKCTOM pa3paboTUMuK JOJDKEH IMOJATh CTOMBKO SK3EMIUIIPOB TEIerpaMMBbl,
CKOJIBKO aJIpecoB YKa3aHO. B agpecHOM YacTH KaXKAOoW TeJerpaMMbl YKa3bIBAeTCS
TONLKO TOT NYHKT, KyZla CHELyeT €€ AOCTaBMTb, OCTAJIbHBIE afpeca YKasbIBAIOTCS
B TEKCTe TeJerpaMMBbl.

IIpu HanpapseHMy TeslerpaMMbl B UeThIpe ¥ OosIee ajpeca INpuUIaraeTcs CI1CcoK
afpecoB (CIIMCOK He MOXeT cofepxkark 6onee 20 ampecoB), COCTaBJICHHBIN
¥ TOANMCAHHBIA paspaboTyMroM moKyMeHTa., K CIMCKy Tpuiaaraercd OXMH
SK3EMIUISIP TEJIErPaMMBbl.

Ecym TenerpaMmMa HAmpap/IeTCA B OAWH TOPOI, HO afpecyeTcs HeCKOJBbKHUM
OpraHMsanysaM, agpec Ha 6/7aHKe HeOOXOZMMO IMedaTarb, KaKAbIf pa3 ITOBTOPSS
HasBaHue ropoza (6es cnosa « KOITHISI»), Hanpumep:

MOCKBA FOCYIAPCTBEHHAA JYMA
MOCKEBA COBET ©ELEPALIVNA
MOCKBA NPABUTEIBCTRBO POCCUNCKON OEIEPATIUMA

4.10.1.2.2, Texcr orTmensiercs OT NPEIBIYIIETO PEKBM3MTA 1 CTPOKOH
HEIeyaTaeMbIX CMMBOJIOB U ITeYaTaeTcs Yepes SBOMHON MEKCTPOUHbIN HHTEPBAJL.

TekcT TenmerpaMMp! JOMYCKAETCS HAUMHATL C OOpAILEHHs K afpecaTy, KoTopoe
11eYaTAETCH LEHTPMPOBRHHLIM CIIOCOO0M, HAITPUMED:

VBAKAEMBIV ATTEKCAHIP UBAHORWY BCRI

TexcT TenmerpaMmbl M3naraeTcs KpaTtko, 6e3 COI030B 1 IPEANOroB (€C/M Mpu
3TOM HE MCKaKAETCS COAEPKaHMe: B YAaCTHOCTH, OTPULATEIBHVIO YaCTUIY <«HE»
ONyCKaTh Henb3sd), 6e3 mepeHoca CIOB, ab3alleB, MCHOPaBAEHMII M HE JOKEH
TIPEBLILIATL ABYX MallIMHOMMCHBIX CTpaHmil. Henb3da 1enats B TEKCTe BCTaBKM.



60

3HAaKM «TOJUKa», <«3alATast», «KABbIUKMA», «CKOOKM» MOIYT OpIThb HAIMCAHBI
IOJIHBIMM ~ CJIOBAMM JIMOO COKPAIlEHHO («TUK», 4«30T», <«KBY» M «CKO»
COOTBETCTBEHHOD), & TAKKE COOTBETCTBYIOIIMMM CMMBOJBHBIMM SHAKAMI.

SHAKM «BOIPOCHTENLHBIN 3HAK», «THUpe» (MHUHYC»), «IUTIOC» M «Apo6Hasd
qgepTa» MOrYT OBITb HAmMCaHBI MOMHBIMM CJIOBAMYM JIMO0 COOTBETCTBYIOLIMMMU
CHMMBOJIBHBIMM 3HAaKaMM.

3HAaKM «HOMeEpP», «IBOETOUME» ¥ «BOCKIMLATENBHBIA 3HAK» MOTYT OBITH
HallyCaHbl IIOJHBIMM CJIOBaMM JIMOO COKPaWIEHHO («Hp», <«ABTU» M «BCKJI»
COOTBETCTBEHHO).

Hpyryie 3HaKM MOTYT ObITh HANMCAHBI TOJIBKO ITOJHBIMY C/IOBaMM.

udpel B Termerpamme MOTYT YKaspiBaTbCa JmOo 3uakamu nudp, modo
IIOMHBIMM C/IOBaMy. UMCIOBbIE 3HAYEHMSA, TOYHOCTh MEPENIYM KOTOPBIX BAKHA /IS
IIOJIb30BATE/S, O/DKHBL BbITH HATIMCAHBI TOJTHBIMM CIIOBAM.

Ecmi cnoBo B Tekcre mumercs uepes geduc (HanpuMep: <IO-IPeKHEMY»,
«M3-38»), TO CTABMTCSA YE€PTOUKA.

Ilpu oTBeTe Ha MOCTYNMBIUMA AOKYMEHT B TEKCTE TEJIETPaMMbl 00S3aTeNILHO
YKAa3bIBAIOTCS HOMED M [aTa JOKYMEHT?, Ha KOTOPLIA HaéTCs OTBET.

TexCT TenerpaMMel He JO/DKEH 3aKaHYMBATHC 1M POit.

4.10.1.2.3. Tlogmuce oTaensdercd OT TEKCTd 3 CTPOKaMM HEIeYaTaeMbIX
CHMMBOJIOB 1 BKJIOYaeT B cebGi HaMMEHOBaHMEe IJOJDKHOCTM JIMIIA, TIOAIMCABIIETO
TeNErPaMMYy, JIMIHYIO ITOHITUCH, MHMITMAIb MMEHM, OTUECTBa U (PaMMIIUIO.

HamveHoBaHMe JOMKHOCTHM NEYATAETCI OT JIEBOM I'PaHMUbI TEKCTOBOLO IO
6e3 a63a1HOTO OTCTYIIA Yepes OIMHAPHbINA MEXCTPOUHbIHA MHTEPBA.

Pacumdgposka mOAMICHM PACIONaraeTcd Ha YPOBHE TNOCIEAHEH CTPOKU
HaUMEHOBaHMA JOMKHOCTM. [locnemuas 6GykBa B pacimmM@pOBKE NOANMMCHU
OrpaHUYMBAETCS MPABBIM ITOJIEM,

4.10.1.2.4. PerycTpaliOHHBII HOMEp M JaTa JOKYMEHTa I1eUaTaloTca HIDKe
pexBusuTa «[logmuce» yepes 2 CTPOKM HENEYATAEMBIX CHMBOJIOB.

4,10.1.2.5. Appec, HauMMeHOBaHME OTIpPAaBUTENd M Jara OTIPaBKU
YKa3bIBAIOTCA B HIOKHEM 4acTy TeAerpamMMel oA, uepToi. ObpaTHsiil afijpec nMMueTcsa
6e3 COKpalieHn, CO 3HAKAMY ITPEIMHAHMSL,

4.10.2. Tenedonorpamma.

TemedoHorpammva - OBGOGIHIEHHOE HA3BAHME PAsNMUHBIX MO COJAEPIKAHMIO
JOKYMEHTOB, BBIOEIAEMBIX B CBSI3M €O COnocoOOM VCTHOM IepefadyM TeKCTa
ITO KaHasam Tene)OHHOM CBSI3M.,

TenedhonorpaMmol TiepemalOTcs KpaTKue M OINEPATUBHEIE PaCIOpSKEeHM,
nEGOpManMA I PYKOBOAMTENEH, NpUrIalieHus Ha COBEINAHWMS ¥ 3acenanus,
a TAKKe OBOOATCS O CBeHEHMS MCIIOJIHUTENE) KOHKPETHLIE CPOUHbIe IHOPYUEHMS,

TO €CTb TEJIE('I)OHOI‘I)&NINIH HCTIOMNB3YETCH IJIA OIIEPaTMBHOTC pelleHust BOIPOCOB
B Tex cnyuaax, Korga cooOwenne, IepejdBaeMoOe I0 TeNe(PoHy, TpebyeT

IOKYMEHTAJIbHOTO O(OpMICHMS.

O0632TeNbHBIMKY PEKBU3MTAMM TETE(POHOrPAMMDBI SBJISTEOTCS:

HaMMEHOBAHME OPTaHM3ALMM — COCTRBUTENS NOKYMEHTA;

HaMEHOBaHMUE  JO/DKHOCTM, (QaMmaMa  COTPYJHMKA,  IIEPefaBIIero
Tesie()OHOrpaMMy, HoMep ero Tenedoua;

HayMeHOBaHue OPraHun3aly — oaydarens Tere(OHOTpaMMEI;
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HauMEHOBaHMEe  JODKHOCTM,  (aMwiMsdg  COTPYAHMKA,  IPMHABLIETO
TesieoHOrpaMmy, HoMep ero TesedoHa;

mara TenedoHOrPaMMBI;

BpeMs OpuéMa-nepenayy;

TEKCT, He npeBbimaomit 50 cios;

HaMMEHOBaHWe [O/DKHOCTU JIMIR, ITOAIMCABILEr0 AOKYMEHT, €rc JIMYHAA
HOIIINCE, MHUIAABI U Qavmnnsg;

BXOIAILMI (MCXOOALIMIA) PETUCTPALMOHHDI HOMep TesrleOHOrpaMMei.

Tenedonorpammva odopmsiercs Ha OJaHKe  YCTAHOBJIEHHOM  (JOpPMBI
(mpytokene N? 30 k MHCcTpyKiym), COCTaB/MeTCA B OZHOM  3K3eMIUIIpE
M TOAIMCBIBAETCA PYKOBOAMTENEM rofpasmeneHus. Ecm TenedoHorpamma nepenaércs
HECKOJIbKMM aJpecaTaM, K Hel NOpWwiaraerca CIMCOK OpraHM3anuif, B KOTOpBIe
HaTIpas/IgioT TeedoHorpaMmy, M HoMepa TesieQOHOB, MO KOTOPBIM OHA JO/DKHA OBITH
nepefaHa.

Bxomaniue )01 MCXOMAIE TenedoHOrpaMMBI PETMCTPUPYIOTCH
B COOTBETCTBYIOINMX JRKYpHaJaxX yCTaHoBieHHOM Gopmel (mpwioxkenue N? 31
K UHCTpYKIpMM),

5. Opranmusaims paboTel C AOKYMEHTAMM

5.1. Opraumsanms JOKYMEHTOOB0POTa

5.1.1. B MunmcTepcTBe pasinyaoT TpK IIOTOKA JOKYMEHTo060poTa:

BXO[ALME HOOKYMEHTHI - HIOKYMEHTBI, IIOCTYIIMBIIME W3 CTOPOHHMX
OPpraHu3aIvI;

MCXOOsIMe NOKYMEHTEI — JOKYMEHTEI, OTIIpABAsAeMble B APYyrUe OpraHmnsalim;

BHYTPEHHME JIOKYMEHTHI — IOOKYMEHTbI, CO3LaBaeMble B I0ApasfeeHUIx
¥ UCTIOJIb3yeMble COTPYIHMKAMM ITOAPA3AeIeHUI B VIIPAB/ICHUYECKOM IIpoLecce.

5.1.2. Tlopspok npoxokpeHuss NOKYMEHTOB M OTepalliy, OCYIIECTBIISIeMble
¢ wmmvMu B MwumucrepcrtBe, omnpemenaioTca MHCTPYKUMEH,  IIOJOKEHUAMIA
O NOAPasfeIeHNAX, JO/DKHOCTHRIMY PECTAMEHTAMM 1 AOJDKHOCTHBIMMA MHCTPYKLIMSMIA,

5.2. TIpuém, o6paboTka M pacrpeeneHue NOCTYMAoIX JOKYMEHTOB

5.2.1. locTaBka DOKYMEHTOB B MMHMCTEPCTBO OCYLIECTBIIeTCS MOCPeACTBOM
TIOYTOBOM CBA3Y, (eIbIBErepCcKOi CBA3M, HAPOUYHBIMM, KypPHEPaMM, TpPakaHaMH,
a TaKkKe C MCHOJb30BaHMeM (aKCHMMWIBHOM M TenerpadHOM CBA3M, DIEKTPOHHON
noYThl M CUCTEMBI MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO JOKYMEHT0060poTa
(M320). '

JocTaBka DOKYMEHTOB B TIONPA3/IENEHUS OCVYIIECTBIASETCS OTRETCTBEHHLIMU
33 [EeMOTPOU3BOLICTBO B MOAPA3TENeHMIX JTUO0 YIIOJTHOMOUECHHBIMM B HAJJIeKAIIeM
NOpAJKEe COTPYAHUKaMM IIOAPA3HEeNeHMI B COOTBETCTBMM C rpaMKOM BBIIAYU
IOKYMEHTOB, VKa3aHHLIM B nyHKTe 5.2.15 Hacrosiiiero moppaszena, Toj PacluCcKy
B peecTpax WIM pPasHOCHBIX KHMrax (C yKasaHMEeM [aThl, BPEMEHM IOJIYUEHMSA
AOKYMEHTa, IOAINICM W paclIM@pPOBKM MNOZIMCH (MHMIMANOB M dammiim)
MOJTYYATEeNs).
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5.2.2. Tlpuém m 06paboTKAa HOKYMEHTOB, TOCTYNAIOMMX B MuHICTEpPCTBO,
OCYLURCTBIISLIOTCA B OTE/IEe Ne/IONPOM3BOACTRA.

5.2.3. JJokymMeHTBI, OOCTABJEHHbIE  IIOCPEACTBOM  IIOYTOBOH  CBS3H,
(denbaBerepcKoit CBA3Y, NEPelaloTCs COTPYIHMKAM OTHENa LE/IOIPOM3BOACTBA IO,
POCTIMCE COTJIACHO peecTpam.

IIpm npuéme KOpPPEeCHIOHAESHIMM, AOCTAB/ISEMOM HAPOYHBIM, IPOBEPAETCS
NPaBWILHOCTh GOCTABKY, I@JIOCTHOCTh YIIAKOBKU (IPM HAMMUMK) M COOTBETCTBUE
HOMEPOB JOKYMEHTOB (IIaKeTOB) HOMEpaM, 3alMCAHHBIM B Pa3sHOCHBIX KHUTAX.
B pasHOCHBIX KHWrax CTaBATCA Jara M IIOANMCh  CIIENMaJNCTa OTHEeNa
OEeOIPON3BOACTBA, IPUHABIIETO HOKYMeHT. COTPYIHMK OTAENa AeJIONpOM3BOACTBA
MOYKET ITPOCTABJIATHh Ha IIPENBSBISEMON KOMMM INTAMII O TIOCTYIUIEHMM JOKYMEHTA
B MuHncrepcTBO.

5.2.4. Tipu mpuéme HOKYMEHTOB IIPOBEPSAETCA LIEIOCTHOCTE KOHBEpPTA, [TaKeTa
WIM YIIAKOBKM, MPAaBWILHOCTh 4PeCcOBaHNA AOKYMEHTa, TIPY BCKPHITVM KOHBEPTA -
HUTHYME B HEM JOKYMEHTOB, 2 TaK:Ke BCeX Ha3BAHHBIX B HUX HMPUJIOKEHMIA,

IlpM OTCYTCTBMM B KOHBEpPTE VYKa3aHHBIX MHOKYMEHTOB W IIPWIOKEHM,
HECOBIAJEHMM DErMCTPAUMOHHBIX HOMEPOB M HEUCNPABMMOM MHMOBPEIXKACHMM
IOKYMEHTOB COCTAB/II€TCS] KT B JIBYX 3K3eMIUIIPax, OMH M3 KOTOPHIX OCTAETCH
B OTIeje AEeNONPOU3BONCTBA, APYION IIPMOBIIAETCS K TOCTYIIMBIIEMY TOKYMEHTY
M OTCBUIAETCS OTNPABUTEMIO. B akre 0O643aTeNbHO YKa3bIBAIOTCA HAWMEHOBAaHME
IOJDKHOCTY, VHMIMATBI ¥ davmamg amia, BCKPHIBABUIErO KOHBEPT, [aTa, dac
Y1 MMHYTBI BCKPBITHS, M3BECTHLIE PEKBUSUTHL (MCXOOAIIMI PErnCTPALMOHHBIN HOMED
NOKYMEHTa, HaTa JOKYMEHTA ¥ 3aroJIOBOK X TEKCTY) OTCYTCTBYIOILELO WM
HENPaBMIbHO O(MOPMIEHHOTO OOKYMEHTAa. AXKT IIOAIMCBIBAETCI PYKOBOJMTEIEM
OT[ieNa NeNnoITpPOM3BOACTEA M COTPYAHMKOM, BCKPHIBILIMM YKA3aHHLIN KOHBEPT.

OumumbouHO JOCTABIEHHDbIE JOKYMEHTHI TIEPECHUIAIOTCA IO TIPMHAIIEKHOCTU
WA BO3BPRINAIOTCS OTIIPABUTENIO.

5.2.5. KoHBepTH OT NOCTYNIMBIIMX JOKYMEHTOB VHWYTOMKAKOTCA, KpPOMeE
CTYy4aeB, KOrma:

IOaTd ITIOYTOBOrO  INITEMIIESII Ha  KOHBEpPTe  CHVIRMT  THMChMEHHBIM
IIOATBEPKOEHMEM BPEMEHM OTIPAaBKH M NTOJYUEHMS TOKYMEHTa,

MOCTYHNAOT MMCbMa CPasK/iaH;

TOJIBKO IO KOHBEPTY MOJKHO OIpPEIeIUTE afipec OTIPABMUTENS.

Ecnu Ha xouBepre wumerorcs wuagmucu «Cpouno», «BecbMma cpouHO»,
«Bpyunts HeMmeNJEHHO», OTMEYAeTCd, KaK M B JOKYMEHTaX, I[OJYYEHHBIX
IO IIPOBOJHOM CBSI3M, TOUHOE BpeMs MX Honydenws, Hanmpumep: 05.11.2018 10.35.

Koppecnongeuiyms ¢ rpupom «JInuHO» He BCKPHIBAETCH, Ha TAKOM [1aKeTe
npocTasagercd 1rramn  «MwuHMCTEpCTBO (MHAHCOB YIIBAHOBCKOM  OBGIaCTHU»,
VKA3BIBACTCS IATA HOCTYIUICHMS, U OH [IepemasTCsa aapecaTy.

5.2.6. [JOKYMEHTbI MMPUHMMAIOTCA OTIEJIOM JeNONPOU3BOACTEA B pabodne JHK
¢ 8-00 mo 17-00 wacoz.

O [mokyMmeHTax, TpeOyIOUMX CPOYHOrO  WMCIIOJIHEHMS, ONEPaTUBHO
JoknapsiBaeTcas Mumnuctpy GuHaHCOB YIBAHOBCKOI 06/1aCTH C MOCHASLYIOIIEH MX
niepefadell B CTPYKTYPHBIe TIOAPasieieHisl 4/l MCIIOTHEH NS,
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5.2.7. Tlepsuunas 06paboTKa NOCTYNMBIUMX [AOKYMEHTOB 3aK/IIOYAeTCA
B PacnpeAe/IeHMit JOKYMEHTOB Ha DETMCTPUPYEMble ¥ He NOLJIEKallye PeruCTpaLym.

IMepeuenr He MHOMIESKALMX  PETHUCTPAIMU  JOKYMEHTOB  NPKUBEOEH
B npwiokeHun N? 32 k MHCTpYKIMN,

IMocTymuBLIMe OOKYMEHTBI 03 yKasaHmMid KOHKPETHOTO JIMIa MM
O Pa3IeIeHs paccMaTpUBaIOTCA B oTHene N eOITPOU3BOCTEA,
& 3aTeEM HAIPaBJAIOTCA B CTPYKTYPHOE [IOApa3jieNieHMe B  COOTBRTCTBUM
C KOMIIETEHLIMEN.

5.2.9. Perucrpampst  JOKYMEHTOB, IOCTYOMBIIMX B MUHKCTEPCTBO,
OCVIIECTBIACTCS COTPYAHUKAMM OTHeNa JeJONPOM3BOACTBA B 0asax [IaHHBIX
«BHyTpeHHNe AOKYMEHTBI» An60 « Bxopsiias xoppecrnongenms» CI.

basa nanHpIx « BuyTpernnue norkymenTter» C2JI BR/OuaeT B cebs mepenmcKy:

BHYTPpU MuHNUCTEPCTBA;

mexay IlpaBurenbctBOM VYILSHOBCKOM 00JIACTM ¥ MCHOJHUTETBHBIMY
OprasaMu rocyfapCTBEHHONM BAACTH Y IBTHOBCKOM 0BacTy;

MEXAY MCIOMHUTETbHBIMI OPraHaMi roCyapCTBEHHOM BIACTH YJIbAHOBCKON
obacT.

JJOKYMeHTbI, He OTHOCAIMecs] K 0a3se JaHHbIX «BHYTpeHHMe IOKYMEHThI»,
PErMCTPMPYIOTCS B MoAayiae «Bxomgamasn roppecniodgeniyss» CO/.

JdoxymenTsl, mocTymmeie B Munmcreperso nocie 16.00, peructpupyorcs
Ha CHAenyiommii paboumii OeHb, 3a& WCKIIOUEHHMEM HOKYMEHTOB, TPebYIONIMX
CPOYHOTO UCIIOHEHMS.

B HWwKHeM [paBOM VyIJIy I[I€pPBOrO JIMCTA HOOKYMEHTA I[IPOCTaBISeTCS
PErmcTPaLIOHHBIN MITAMIL C VKaSaHMEM JATHl PErncCTpanyuy AOKYMEHTA U BXOAAIIEro
PErMCTPAIMOHHOrO HOMeDa, COCTOSIBHIETO M3 ITOCTOSTHHOIO  4MCIa,
COOTBETCTBYIOIIErO KOOy peruoHa (73), MHAEKCA OPraHM3anuy MM CTPYKTYPHOrO
noppasfeneHuss (MecTa perucTpanmu), T[ODPAJKOBOIO HOMEpa B IIpedenax
KQJIEHOAPHOrO rofa ¥ OYKBEHHOTO MHAEKCA <«BX», OOO3HAYAIOILEro BXOSIIYIO
RoppecnoHfeHunio, Hanpumep: 73-MOI'B-02/66488x, rme 73 — MOCTOAHHOE YMCIIO,
HNOI'B-02 - unnekc opranmsaipmy, 6648 — NOPSIIKOBRBII HOMED, BX — GYKBEHHBIA
mHaekc. Ecim BXogdanpi SOKYMEHT TOCTYIM/I C CONPOBOAMTENBHBIM ITMCbMOM, TO
PErMCTPALMOHHBIA IITAaMII IIPOCTABSIETCS Ha COMMPOBOAMTEILHOM IMICHME.

Ilp permcrpaumu poxkymenta B C3Jl ocymiecTsasgerca npeobpasoBaHue
TEKCTa JIOKYMEHTa, [OCTYIMBILIEro Ha 6yMa)kKHOM HOCHUTEJIE, B 3JIeKTPOHHYIO (bopMmy
(yTéM CKAHMPOBAHMA IOKYMEHTA), 3AIOJMHSETCS 3JIEKTPOHHAS pPerMCcTPallMOHHO-
KOHTPOJIbHAY KapTouka. Ilepeuens BXOAAMMX [OOKYMEHTOB, ITOAJIEKALIMX
mpeo6pa3oBaHMI0O B SEKTPOHHYI0O (OPMYy TpM  pPerMcTpaiyuu, IIpUBERSH
B ripuioxkeHun N? 33 k THCTpyRImis.

5.2.10. QakcorpaMmel  PerMCTPUPYIOTCS Tak e, Kak U oTyxebHas
AOKYMCHTALVA. PaKcorpamMmma C  Hepasoop4YUBbLIM TEKCTOM perucTpanvn
He [IOAJIEXUT.

IlpurnauteHus: PETUCTPUPYIOTCA Tak ’Ke, KaK M CJIYKeOHasT AOKYMEHTAIs,
ec OHM He O0GOPMIIEHEI B BUIE OTKPHITOK,

5.2.11. JJoRYMEHTbI, TIOCTYIIMBIINE N0 /IEKTPOHHON IOYTE, PEerUCTPHUPYIOTCS
C CcOOMIOREHMEM MPaBUA M PErMCTPAIMOHHBIX (DOPM, VCTAHOBJIEHHBIX ISt
NOKYMEHTOB Ha OyMakHBIX HocuTenax. Ha mOKyMeHTe HO/KHBI OLITh YKa3aHbl
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Clenyiompie CBENEHMS: ajpecaT, ero IIOYTOBbII agpec, HAaMMEHOBaHMUE BHUAA
ZOKyMEHTa (KpOMe MuChbMa), PETMCTPallMOHHBIM HOMEp M JmHara JOKYMEHTa,
H3MMEHOBAaHME [O/DKHOCTM K dammwima Mg, TOANMCABIEr0 JOKYMEHT,
SNMEeKTPOHHBIN afpec opranuzaumi U J11. K perucrpaunoHHOMY HOMEpPY HOKYMEHTA
nobapnsercs nHgekc «», manpumep: N® 10157-31T.

5.2.12. B cnyyae NOCTYIUIGHMHA OOKYMEHTOB B ITOOpasfe/ieHue HanpsMmyio,
MHHYL OTHeNX [AeJOIPOM3BOMCTBA, MHOKYMEHThI JO/KHBI ObITh  IepefaHbl
OTBETCTBEHHBIMYM 38  JI@JIONIPOM3BOACTBO  COOTBETCTBYIOHIErO  CTPYKTYPHOrO
TIOApasAeeHns Ha PerucTpauMIo B OTAEN AeIONPOU3BOACTEA HE3aMeJIUTEBLHO.

B poxymeHTHI, MNOCTyIMBIIME B MMHMCTEPCTEO M 3apErUCTPUPOBAHHBIE
B VCTAaHOBJEHHOM I[IOpS/IKE, HE pa3pelllaeTci BHOCATh KaKue-TMb0 IPaBKHU
M TIOMETKH.

5.2.13. JlokyMeHTHL Ha MHOCTPaHHBIX SI3BIKAX, IIOCTYIIMBILINE
B MMHMCTEPCTBO, YUMTHIBAXOTCS B OTJ€Ne He/IOIPOM3BOICTBA M HAIIPaB/ASIOTCS JJI
opraumsaumn nepesoga B OI'KY «Vmopaeneume penamy YJIBSHOBCKOM OBJIACTH».
Jaroil perucTpanyy HOKYMEHTa SIB/SETCH JOEHb TNOCTYIUIEHMS €ro IEPEeBOna W3
OI'KY «VYupasnenue genamiu YJIbSHOBCKOM OBJIaCTH» B OTHEN JEeNOTIPOM3BOICTRa.

5.2.14. ITucpMenHpIe 0BpaieHys TPaKIaH, MUChMa CEHATOPOB POCCHUIICKON
Gemepanuu ¥ gemytatoB l'ocymapctBenHoit [Hymbpl @epepanpHoro CobpaHus
Poccuiickoyr @enepariiy, genyraToB 3akoHOAAaTenAbHOro Cobpanms Y/IBSHOBCROM
obmacTi, MENYTAaTOB TPEICTABMTENbHBIX OPTaHOB MYHUIIMIIAABHBIX OOpPa30BaHMN
VIbSHOBCKOM 06GJaCTM, OpraHusanmi (JOpMAWYECKMX JIMII), OOHIeCTBEHHBIX
OObeIVHeHM, TOCYAAPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CAMOYITDAB/ISHM,
Kacaouyecss BOIPOCOB OOpaleHuid TPaKIaH, MOJJIEKaT PEruMcTpalyy B OTOENe
ASJIOTIPOMUIBOOCTRA.

5.2.15. Tocrte perucrpanmi OpUrMHaIBL JOKYMEHTOB 2 pasa B fexb, ¢ 10.00 mo
12.00 u ¢ 16.00 go 17.00, nepepaioTcsa B IOApasiesneHms 4epe3 OTBeTCTBEHHbBIX 34
AEeJONPON3BOACTBO JMOO YIOJHOMOYEHHBIX B HAOJCKALIEM IIOPAAKEe JML, IOf,
POCIIMCE B XKypHane. TenerpaMmsl ¥ CPOUHBIE JOKYMEHTHI JOCTABILIOTCA afpecaTam
He3aMeIJIMTeIILHO.

Iloppaspenenisi MOMYYAIOT JOKYMEHTHI OT OTHLE/IA LEJIOIPOM3BOACTBA dYepes
OTBETCTBEHHBIX 33 JRMONPOM3BOACTBO AMOO VIOAHOMOYEHHBIX B HAaIeXallem
IIOPSAOKE JTHII.

5.2.16. Ommb0YyHO  HampaBJeHHBIE B HoapasieneHua  JAOKYMEHTbI
HE3aMEJINTEe/IbHO BO3BPAallAlOTCS. C COOTBeTCTBYIOIIEH IIOMETKOM B OTHeN
Je/ONPOU3BOACTBA.

5.3. Tlopsiiok pacCMOTpeHust JOKYMEHTOB

5.3.1. TToaroToBKa K pACCMOTPEHHIO TOKYMEHTOB BK/IIOYAET B cebsi:

O3HAKOMJICHME C COAEPKAHMEM IOKYMEHTOB;

MIOZTOTOBKY M oopMIIeHNe IIPOEKTa Pe3OIoIII;

nepegavyy JOKYMEHTOB IJIl pACCMOTPEHMS PYKOBOAWTEIIO.

5.3.2.TIo BXOOSLTM JIOKYMEHTaM, TPeOYIOUMM MCIIOJTHEHUH,
NOATOTAB/IMBAIOTCA IIPOEKTbI Pe3omioUyMi Ha OJidaHKe YCTAaHOBAEHHONM (GOpMbI
(npunokenne N? 8 k UHCTpyRIym),
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Pesomonyu mMoryTt 6p1Th OQOPMIEHDBI M HA CAMOM JIOKYMEHTE.

B cocraB pesomoLy BXOAAT CIeTYIONNME PEKBUSHTEL:

uenomHuTeNd (GaMmaud 1M MHMIMAIB JOJUKHOCTHOIO JIMLA WM JINII, KOTOPBIM
TAETCA MOpYYeHUe);

coflep>XaHue IIOPYYUeHMs;

CPOK UCTIOJTHEHUS NOPYUSHUS;

NOATIMCE JIMIA, TAXOIEr0 MOPYYEHNE;

IAaTa,

PEeruCTpallMOHHBI HOMEP M JaTa JOKYMEHTd, K KOTOPOMY COCTaBIISIeTCS
pesorois (mpy chOPMIEHNY PE30IIoNNM Ha O/IaHKe),

[Tpy HAMMYMM B PE3OMIOIMY HECKOJIBKMX UCIIOHUTENE) OCHOBHBIM CUNTAETCs
U0, VKa3aHHOE B PE3O/IOIIUM TTEPBbIM, €C/IM HE OrOBOPEHO WHOE.

HoKyMeHTbI MOTYT MMETb HECKONBKO pe3oyiouui (O OZHOr0 WM
HECKONMBKUX VCIIOJTHUTENEH) COOTBETCTBEHHO 3TallaM paccMoTpenma. Ilpu atom
TIOCJIENYIOIIME PEe30TIOLMA He JOJIKHBI yOIMpPOBaTh MEPBYIO M MPOTUBOPEUYNTD €11,
B HMX KOHKPeTU3UPYIOTCA MOPSHIOK UCIIONHEHMS JOKYMEHTOB, CPOK MX MCIIOTHEHUS
(¢ y4€TOM HaMEUEHHOTO CPOKAa MCIOJIHEHMS, YCTAHOBIEHHOTO IIEPBOM PE30IIOLMEN)
M VICITOJTHUTEND.

5.3.3. Vo HOMOYEHHbi€ Ha TOAMNCH JOKYMEHTA JHOJ/DKHOCTHBIE JuLa
MunmMcTEpPCTBA TP PACCMOTPEHUA N OKYMEHTOB:

OIIPEAeIIAIOT MCIICJHUTEA M NAIOT YKasaHue B Pe30MIOLHIM;

MIOATIMCHIBAIOT MCIIOMHEHHBIE TOKYMEHTHI WIM FApWM HAIMUMM 3aMedaHyi
BO3BPAIlAIOT IPOEKT NOKYMEHTa MCIIONHUTENIO IS A0paboTKY;

B CJIyuae COIVIACUSI C COJlep>KaHWeM OTBETOB, IOJTIOTOBJIEHHBIX 33 HOAIIHMCHIO
DYKOBOIMTENEN TIIonpasfieneuuii, oGOpMIAIOT OTMETKY O CIMCaHuM HOKYMEHTA
B ZI€JI0.

5.3.4. [oKyMeHTH! JNOJIKHEI PAaCCMATPMBATBCHA B [IeHb MX HOCTYIUIeHKMS. Ilpu
PacCMOTPEHUM TOKYMEHTOB YIIOTHOMOUSHHOE Ha TIONMNCH JOKYMEHTa AO/DKHOCTHOE
Mo MunncTepcTBa BBIENSET AOKYMEHTEHI, TPEOVIOLIME CPOYHOIC MUCIOIHEHMS.
CpouHble JOKYMENTHI ITePeaIoTCsI Ha MCITOMHeHNe HeMe I IeHHO.

5.3.5. PykoBonuTenu mompaszneneHmii OpraHmsyioT paboTy ¢ MOCTYIIMBIIMMA
JOKyMEeHTamK, 00eCrneunBalOT IOATOTOBKY (IIpM HEOBXOOMMOCTM) OTBETHBIX
JOKYMEHTOB, KOHTPOMPYIOT Ka4e€CTBO M CBOEBPEMEHHOCTh MCIIOTHEHMS TTOPYYEHMI.

5.4. Perucrpaums, o6paBoTKa 1 OTIPaBKa MCXOAANMX TOKYMEHTOB

5.4.1. Ucxopsimpymy  IOKYyMeHTaMy MMHUCTEPCTBA  ABJISIOTCS  CTY)KeBGHBIE
AOKYMEHTbI, HATIDABJIIeMble B OPTaHM3alMH, JO/DKHOCTHEIM JIMIE@M ¥ TPasKAgHaM.

5.4.2. PerucTpaumsa  MCXONSIIMMX  CAy)KeBHBIX IMCEM M TeJerpamm
OCyIecTRIAETC B OTAS/AS AE/IONPOM3BOACTBA B MOAyne «FICXopggauiye nucbMar»
CoM.

5.4.3. B oTzene nenonponsBoACTBa OCYIIECTR/ISIOTCS. IPOBEPKA HPaBM/IbHOCTH
obopmIeHUs NOKYMEHTa, KOMIUIEKTHOCTH JOKYMEHTA
M COOTBETCTBMA KOJMYECTBA OJK3EMIVIAPOB [JOKYMEHTA CIUCKY PacChLAKW,
perucrpauus, y4eT U OTIIpaBKa.
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Pa3paboTumMKy MCXOASIIEr0 NOKYMeHTa (QOPMMPYIOT M 3aIOJHAIOT I[POEKT
3JIEKTPOHHOM KapTOYKM MCXOASIIEr0 MOKYMEHTd, IPUCOEAMHSIOT K KapTOYKe
SNIEKTPOHHBII 06pa3 JOKYMEHTa ¥ HampaB/sII0T HA DPerucTpanyio B OTHEN
JIeJIONPOMU3BCACTRA.

[Topnvcanuple mMCBMAa ¥ TeMerpaMMbl  IEpPemaloTcd  paspaboTumkamu
JOKYMEHTOB B OTHAEN JENONPOM3BOACTBA My oOTmpasku. [Ipu stoMm X mmcemy
M TejlerpamMme MPUAATAIOTCA CIIMCKKM PacChUIKM, HeOOXOMMMOEe KOJMUECTBO KOIMM
IS PacCLUIKM M IIONMHBLIM MMOYTOBBIM appec TONYUYATENd WM TenerpadHu agpec,
a IIpM OTBETe Ha BXOASIIMIA JOKYMEHT AO/KHBI ObITh 3aIIO/IHEHbI ero HOMEp M AaTa.
KoppecnosaeH1Ms, TTOCTYIIMBINAS B OTHEN JIeJONPOMU3BOACTBA AJIS OTTIPABKM NOCHE
16.00, xpome TermerpaMM WM CPOYHOM KOPPECNOHIEHIMM, OTNPABJIAETCA
Ha CIeIyIOIIMiA TeHb.

CoTpyAHUMKM  OTAeNia  [EJONPOU3BOACTBA  MPOBEPAIOT  NPABWIbHOCTD
odopMIEeHM WCXOTAMIMX HOKYMEHTOB, 3alIOJHEHMSA SJIEKTPOHHONM KApPTOUKM
M perucTpupyiorT nokymeHT B C3]/] ¢ mpocTaBieHmMeM permcTpaiMOHHOTO HOMEpPa
M IAThl PETMCTPAIMY HA MONTMHHMKE M BTOPOM 9K3eMIUIIpe AoKyMenTa. Mexopsinme
OOKYMEHTB! TO/KHBI ObITh OGOPMIIEHBI B COOTBETCTBMM C TpebOBaHMAMM
K NTOJTOTOBKE ¥ O(OPMIIEHMIO JOKYMEHTOB, YCTaHOBIEHHBIMM UHCTpYRUMeIi.

Henpasunsuo ogopMieHHbie JOKYMEHTB Ha PErucTpPalfio He MPUHAMAIOTCH
1A BO3BPALIAIOTCS MX paspadoTumMKam 71T UCTIPaB/IeHM.

HcxopsanimM — JOKYMEHTaM  IIPMCBauBaeTCd  PEerMCTPallMOHHBIA — HOMEp,
COCTOSIIIIWIA M3 TOCTOSIHHOTO YKCJI2, COOTBETCTBYIOIIETO KOAY PETMOHA (73), MHIEKCA
OpraHusanMM WIK MOAPasAeNeHUS ¥ MOPAAKOBROrO HOMEepA B TIpenenax KaIeHAapHOro
roja M OYKBEHHOrO  MHIAEKCA  <«MCX», OOO3HAYAIONIEr0  MCXOASIIVIO
KoppecnioHgeHnMi0, Hanpumep: 73-MOI'B-02-12/800ucx, rme 73 - IIOCTOSHHOE
yucno, WOTB-02-12 - wHmexkc opraumsanuu wivM rnoapasgenenns, 800 -
IOPSITKOBBINM HOMED B IIpeiesiax KaJeHAapHOro road, Mcx — 6yKBeHHbI MHIEKC.

Hcxonsmpm  TeserpaMmaM  IIPMCBAaMBAETCd  PErMCTPALMOHHBIA  HOMED
¢ pobasneHneM OyRBeHHOro muzekca « 'y, ganpumep: 73-MOI'B-02-12/800-T.

HoxymeHTy, HalpaB/sIEMOMY B HECKOJIBKO a[pecoB, ITPMCBAMBAETCH OIMH
PerucTpanyOHHbI HOMep.

5.4.4. O6paboTka, OTHpaBKA ¥ BbIAYa JOKYMEHTOB, IOANMCAHHBIX
OOJDKHOCTHBIMM  JiMilaMu  MuHMCTEpCTBA, DYKOBOIMTENSMM  IIOXPAasIeeHMi,
OCYILIECTBIISIOTCA B OTAENe HeIONpOU3BOICTRA.

IIncbma M TenmerpamMmel, He CBA3aHHBIE C JEATENBHOCTHIO MuHMCTEpCTBa,
K OTIIpaBKe He MTPUHMMAIOTCH,

Ilpn ornpaBke MO CIIMCKY PACChUIKM MCXOAAIIETO MUCHMA OXHOIO U TOTO JKe
COLEP’KAHUSI JONYCKAETCSl [I€PeflaBaTh B OTOEN [OeIOMPOU3BOACTBA IOIJIMHHO

MMOAIIMCAHHDBIA 9K3IeMILIAD (ODMIMHAN) NMUCHMA UM HEOBXOIUMOS KOMMUECTBO €ro
KCEPOKOITHIA.

5.4.5. B 3aBHCUMOCTH OT COAEPIKAHMA U CPOYHOCTHM JOKYMEHTBE [JOCTABRISIOTCS
apecaraM IOYTOBOM, (ebIberepCkoil CBA3bIO, SMEKTPOHHON MOUTON, TepefatoTcs
1o dakcy.
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Pemienne o cmocobe A[OCTaBKM JOKYMEHTa IIpMHMMAaeTcd paspaboTumkom
YKa3aHHOrO JOKYMEHTA, KOTODblii YKashlBaeT CHOCOO JOCTABKM HNOKYMEHTa
B COOTBETCTBVIOLIEM IIOJI@ 3JIEKTPOHHOM KAPTOUYKM JOKYMEHTS.,

OTBeThl Ha OO6paleHHs IPAKAAH OTIPABIMOTCA IIPOCTON KOPPECTIOHICHITEN.

3JakasHas KOPPEeCIOHASHUMSA MepefaéTcs OTHeNoOM HeJIONPOW3BOACTBA
Ha TIOUTY II0 CHMCKY (peecTpy), HpOCTasi KOPPECIOHAEHLMA PErucTpupyercs
B SKYPHaJie OTIIPaBK.

JOKYMEHTEI, HarpaB/sieMbIe ITOUTOBOM CBASBHIO B OOMH afpec, BKIAIbIBRIOTCS
B OJIH KOHBEPT.

5.4.6. O6paboTrka [OOKYMEHTOB [y OTIPaBKM  [OYTOBOM  CBA3BIO
OCVILIECTBIISIETCA B COOTBETCTBMHM C [IpaBmiamMy OKa3aHMs YCIIyT HOUYTOBOM CBS3M.

5.5. PerucTpans ¥ Y4ET BHYTPEHHMX JOKYMEHTOB

5.5.1. PerucTpaiya BHYTPeHHUX JOKYMEHTOB ocyiectsnsgercs B CI/I.

5.5.2. Perucrpaiis IMpOTOKOJIOB paboumMx COBEILEHMM, 3aceaHiii, MopyJYeHuin
OCYLIECTBISIETCS B OTHIEJIe NeIoIpON3BOICTBA.

[Tporokonam 3acemaHMii OPUCBAMBAIOTCA TIOPSIKOBBIE HOMEpa B Npefenax
KaJIGHIAPHOTO oA [10 KaKIOMY BUAY IIPOTOKOJIOB OTHEIBHO.

Howmep, npucBanBaeMbiii IIPOTOKOJIAM, TIOPYUEHMAM, COCTOMT M3 TIOPSIKOBOTO
HOMEpPa B TIpeAeNaX KajJeHAapHOTO roja M OyKBeHHOro mHperca «[I», Hampumep:
580-11. TlopydeHusiM MO MTOram AaIMApPaTHBIX COBEIIAHWM IIPHMCBAMBAEGTCA HOMED,
COCTOSIINMI U3 MOPSAAKOBOTO HOMepa B NpefernaX KATeHIdpHOTO rofa ¥ OYKBEHHOTO
ungekca « AC», Hanpumep: 4-AC.

ITpoTOKOMBI TIOAIUMBAIOTCA B JIefa B COOTBETCTBUM C HOMEHKIATYPOR AeN 1o
Mepe UX TIOCTYILIEHMA.

5.5.3. [oBepeHHOCTM Ha IIpaBO COBEpUIEHMS JAEICTBUI OT MMEeHu
MincTepeTBa, NpepcTaBieHus MHTEPECOB MMHMCTEPCTBA B TOCYI3PCTBEHHBIX,
ODILIECTBEHHBIX M CYLNEeGHBIX OPraHax PerMCTPUPYIOTCS B OT/AeNe NeloNpOM3BONCTRA
B JKypHaJle perMCTpauyy AoBepeHHocTeH (npnaoskenne N 34 k Mucrpykumn).

JloBepeHHOCTAM Ha NPaBO COBepIUeHMs JNEHCTBMII OT MMeHu Muuucrepcrsa
IMPACBAMBAETCA IOPAOKOBBIA HOMEDP C poDaBieHueM MHAEKCA <«I» (Hanmpumep,
01-n).

3aperiCTPUPOBAHHbI OpUIMHAN [JOBEPEHHOCTM BBLINAETCS IO POCINMACE,
a KOIIMsI OCTAETCAd Ha XPAHEHMH B OTIE/E JIeOPOM3BOICTBA.

5.5.4. Jipyrme Buabl BHYTPEHHMX JOKYMEHTOB (3KTbl, CIIDAaBKM, CBOJKW,
IOKJIaiHble, CTy>KeOHbIE 3aMUCKM, JODKHOCTHBIE MHCTPYKUMY M PETVIAMEHTH M Jp.)

PETUCTPHPYIOTCI B OTZEJIe AeNONPOU3BOACTBa C A0OABNIeHNeM OYKBEHHOIO MHAEKCA
«BH» (Hanpumen, 73-TOI'R-02-12/200 e).

5.6. Tlpuéwm, 06paboTka 1 nepegayda JOKYMEHTOB
110 KaHanaMm GaKCUMUILHOM CBSI3H

5.6.1. CpenctBa (aKCUMIUILHOM CBASM IpEIHAsHAYEHBI I OINEepPaTUBHON
nepenady ¥ NpueMa TEKCTOB JOKYMEHTOB M CIIYKeGHbIX MATEPUAIOB.
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DarcMIUTbHASL CBA3hL OOECIeUMBaeT meperauy MHGOPMANMKM ¢ GYMaKHOTO
HOCUTENS (TEKCThI, Tabmuuel, rpadwiki) v npuém stoit uadopMammm B BuIe KOIMK
(baxcummire), 4aCTO HA3bIBAEMON HA IPAKTHKE (HaKCOM MK TeaedaKrcoM.

DakcUMUIBHBIA aIlllapaT, MMeWMil oQuIMantbHbIA HoMep MuUHMCTepCTBa
(8422) 44-01-23), ycTa”HOoBJIeH B OTENE MJIOPOM3BOACTRA.

CpencrBo (akCHMIWIBHOM CBSI3M YCTAaHOBJEHC B PMEMHOM Muuucrpa
GbuHaHCOB YJILSHOBCKOM OOMACTM, KOHTPOJIL 32 MCIIOAL30BaHMEM (GaKCHMMIBHOMN
TEXHUKY BO3NAraeTcs Ha Jdll, OTBETCTBEHHBIX 38 MCIONL3OBRAHUE (HPaKCUMMILHOYO
anapara.

CnyskebHble JOKYMEHThI, NepelaBaeMbie ¥ NPUHMMAEMble IO KaHAJIaM
(parCHMMIIBHOM CBA3M, IOPUAMYECKON CHIIbI HE MMEIOT.

5.6.2. O6béM AOKYMEHTa, lIeperaBacMoro B TeYeHMe OTHOTO CeaHca CBs3M, He
OOJOKEH MPeBhINaTh 5 IMCTOB.

JIOKyMEeHT, mepefaBaeMplil 1O (QaKCUMWIBHOW CBsI3M, I[IeYATAETCH Ha
KauecTBeHHONW Oymare ¢opmara A4. He pomyckaercsa pepopmaiyg OYMakKHOrO
HOCHTEJISI OTIIPaBJIsIeMOro JOKYMEHTa, MCIIONb30BaHMe TOHKOM, cepoit Gymarmy.

5.6.3. 3anpeliaercs nepesaBaTh N0 (HaKCHMMUIBHONM CBSISM TEKCTHL JOKYMEHTOB,
MMEIOWMX Ipud OrpaHMUEeHHS JOCTYNA K TOKYMEHTY (JJOKYMEHTOB C TIOMEeTKOM «JI1a
CIY)REOHOTO IIOJIb30BAHKUA» M CEKPETHBIX JOKYMEHTOB).

5.6.4. lokymeHThI, mMepengBaemMble M0 (aKCMMMILHON CBSA3M, AOIDKHBI GBITD
33perucCTpPUPOBAHEI [0 MECTY PETMCTPAIMY COOTBETCTBYIOIIErO BUAR JOKYMEHTA.

s mepegaun (GakcorpaMM HECKOJIBKMM OPTaHU3aIIMSIM COCTaBSIETCS CIMCOK
pacchUIKK, B KOTOPOM YKAasbIBAIOTCS HAMMEHOBaHMe OpraHusamiuy, HoMep dakca.

ITocne mepepmauym Gakcorpammel HOIIMHHWK TMCbMa HAMpaBiAeTCsd aapecaTty
MIOYTOBOJ CBASBHIO 10 Mepe HeOOXOTUMOCTH.

(dakcorpammel, agpecoBaHHbIle MunycTpy dMHaHCOB Y IbSHOBCKON 0671aCTH,
samecTurensM Muuucrpa GuHAHCOB YIIbSIHOBCKOM O0JACTH, 4 TaKKe JO/SKHOCTHRIM
muuaM  MuHHCTepCTBA,  PEerMCTPUPYIOTCS B OTOENe  [IeJIONPOM3BOJCTBA.
Hoctynusmemy nogmMHEKKY IMCBMa, PaHee TIePelaHHoro Mo (PakCMMMUIBHOM CBS3H,
IPUCBAVBALTCS PErMCTPALMOHHEI HOMED (PaKCOrpaMMbl, M OH TiepeaéTcst agpecary
¢ nomeTkoM «IJo/IMHHMK nHCEMa, TIepeJaHHOTO HO Makcy».

5.6.5. MakcorpaMma Ha MHOCTPAHHOM SI3bIKE OTHPABAAETCS IpY HATMIMK
HNepeBOAa, 3aBePEHHOI'0 JIMIIOM, IIOAITMCABUINM (aKcorpaMMmy.

Bxopsme dakcorpaMmMbl Ha MHOCTPAHHBIX A3bIKaX, afpecoBaHHbie MuHuCTpY
duHaHCOB  VYIbAHOBCKOM  O6GmacTi, 3amecTuTensM  MuHUCTpa  (PHHAIHCOB
YbaHoBCKOK 06nacty, Hanpapasiores 8 OT'KY «Vipasaenie genavy Y IbSHOBCKOM
obnacTu» AJIS OpPraHM3alMy IepeBojid, a 3aTeM PEerMCTPUPYIOTCS B  OTOeNe
IeNONPONSBOACTRA U EPEIAIOTCS anpecaTam,

5.6.6. TloproTopneuusi a1 nepefaun NOMIMHHNK (PAKCOTPAMMEI BU3MPYETCS
paspafOTIMKOM IOKYMEHTa ¥ PYKOBOAMUTENEM COOTBETCTBYIOIIETO NOSPasneIeHsL.

Dakcorpammybl, nocTymvsume 1o 17.00, nepenaroTca agpecaTy B TOT JKe JeHb,
niocrne 17.00 - Ha cnemyrommin pabounii JeHb, CPOUHEIE — HEMEeSIeHHO.

5.6.7. IlepcoHanbHas OTBETCTBEHHOCTb 32 NPAaBMIIBHOCTR nepenaud (puéma)
daxkcorpaMM BO3JIATAETCS HA JIMI[, OTBETCTBEHHBIX 32 MCITONL3OBAHME (DAKCUMMWIBHBIX
anmnaparos. '
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OrsercTBeHHOCTh 32 COmepykaHue MH(POPMAIlM, epesaBaeMoil MO KAHAIAM
(hakcuMILTBHON CBSISM, BO3JIAraeTcsd Ha paspaboTuMKa JOKYMEHTa M PYKOBOLUTENs
COOTBETCTBYIOILIETO ITOIPA3HEASHUS — COCTABUTENS JOKYMEHTa.

5.7. Tlpuém, o6paboTKa 1 repenaua
JOKYMEHTOR I10 3JIeKTPOHHOI [oYTe

5.7.1.B Muuucrepcree npméMm 9IEKTPOHHBIX KOIMI JOKYMEHTOB I
OTTIpaBKK U OTIIPABKa ¢ obMIMaILHOrO NIEKTPOHHOTO amgpeca:
minfin.uln@yandex.ru OCYIIECTBISIIOTCS OTAEIOM AeNOINPOU3BONCTBA B TEUEHME
pabouero gus.

5.7.2.C oduumaspHOro azpeca 3MEKTPOHHOM MOUTHL  MuHUCTEpCTBA
CITy>KeOHBle TUCBEMA HATIPABIAIOTCS 38 MOSMCHIO JO/DKHOCTHBIX Jul MMEMCTEpCTBA.
C oduumanpHOro ampeca MOAPasAeNeHMit CIyKeOHbe MMCbMAa HAMPaB/BIIOTCI 3a
MOATIMCBIO PYKOBOJIMTEICH 3TUX MTOAPa3ie/IeHIA,

5.7.3. OTBeTcTBEHHBIN 32 pabOTy C IEKTPOHHOM IIOYTOM COTPYIHMKMA OTHEIA
JeJIONPOUSBOJICTBA 0OOECIeYMBAIOT EKEIHEBHOE TIOIVUEHHE U TIepefady CIyKeOHBIX
JOKYMEHTOB I10 JIEKTPOHHON TOUTE.

5.7.4. OTBeTCTBEHHOCTh 33 TOATOTOBKY JOKYMEHTOB K  Iepefaue
II0 3JeKTPOHHOi IIOUTe ¥ WUX Cojep:kaHue Hec€T paspaboTdMk YKa3aHHBIX
TOKYMEHTOB, 32 IIepefauy — COTPYIHMK OT/eNa AeJIOTIPOU3BOACTBA.

5.7.5. IlepenaBaeMebie C TIOMOIIBIO SJMEKTPOHHONM IMOUTHl OQUMIUANbLHBIE
JOKYMEHTBI AOKHBI MMETh MOIIMHHNK JOKYMEHTa Ha 6YMasKHOM HOCHTENE.

5.7.6. PaspaBoTuMK HOKyMeHTa OGMOPMIIET JOKYMEHT B COOTBETCTBHUM
C TpeboBaHMSAMM, IPEeIBbABIGEMBIMU K OMOPMICHMIO CIYXeOHBIX HOKYMEHTOB,
M TPEACTaBAgeT SMeKTPOHHYK) KOIMMIO JOKYMEHTa COTPYAHMKY  OTIeNa
ITeJIOITPOU3BOJCTBA,

5.7.7. DNeKTPOHHBIE KOIMM  CIIPaBOYHO-MHDOPMALMOHHLIX  MATEPMAJIOB,
He MMEIONMX MCXOASILIEI0 PErMCTPaUMOHHOIO HOMEpa, IpM OTIPaBIEHMM
VIEKTPOHHOM ITOYTOM MOIYT HE MMeThb OYMa’KHOM KOIIMM M JOJDKHBI [epenaBaThCs
C  CONpPOBOOWTENLHBIM  IMMCbMOM, IOANMCAHHBIM  JOKHOCTHBIM  JIMLIOM
MuHuCcTEpCTBA, PYKOBOAUTEEM NIOAPA3AETIEHUS.

5.7.8. Dmexrpousas KOMMA JOKYMEHTA B TeUEHME MeCsla XPaHWUTCH
Ha JKECTKOM AMCKE KOMIIbIOTEpA.

5.79.Tlpu nosyyeHMM [OOKYMEHTa B BMOE 3JEeKTPOHHOTO COOOILEHMS
Ha OQULIMATBHBIHI agpec 3JIEKTPCHHOM MMOYTHI MuHucrepcTsa
(minfin.uln@yandex.ru) COTpYIHMK OTAENR KETOIPON3BOICTBA:

OCYIIECTBJIAET IMPEeNBAPUTENBHOE DACCMOTPEHME MNONYYEHHOTO HOKYMEHTa
M, UCXOOA M3 OIeHKM Eero <conepsraHM:dA, PerMcTpHpPYyeT KOIMIK [OUKYMEHTa HA
OyMa’>kHOM HOCUTE/Ie B OTAe/Ne OENIOIPOM3BOLCTBA, JMOO IepemaéT VKasaHHBIN
IOKYMEHT B TIOfpasfeneHus [l pPacCMOTpeHMs JO/DKHOCTHBRIMM JIMLIAMM, JM6O
repechLIaeT 1o JIeKTPOHHOM TIOYUTe agpecary;

IepelaéT OTIIPABUTENIO VBEIOMIEHME O MOJYYEHUM AOKyMeHTa. B ciyuae
HEBO3MOKHOCTY PACHEUYRTHIBAHMS TOKYMEHTA YBENOMIACT 06 5TOM OTIIPaBMATE .
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6. Opranmsanmsa MHQPOPMALIMOHHO-TIOMCKOBOV CHCTEMBI 110 JIOKYMEHTaM

6.1. s obecnevenuss 3IGGHEKTMBHOrO MCIONB3OBaHMA MHPOPMALMM TIPU
IpUHATMM penieHuiA B MMHMCTEPCTBE CO3HAIOTCH MH(POPMALMOHHO-TICUCROBbIE
CUCTEMBI IO JJOKYMEHTAM.

6.2. OcHoBOM mnoOCTpoeHMs WH(POPMAIMOHHO-TIOMCKOBBIX CHCTEM SIBJIAETCH
perucrpanys JOKYMEHTOB.

B npouecce perucTpalmy JOKYMEHTOB CO3JAIOTCA 6ashi [aHHBIX JJIs
MOMCKOBOW PabOTHI MO JOKYMEHTAM.

6.3. B Munucrepcree cnpasounas pabora 1Mo JOKYMEHTaM, WX IOMCK IIO
33JaHHBLIM ITapaMeTpaM OCYIHEeCTB/IAITCS C UCIIOIL30BaHueM Texaosornit C31.

6.4. llepeuenr o0O0s3aTEIBHBIX CBENEHMM O MOOKYMEHTAaX, MCIIOIL3YEMbBIX
B LIe/IX y4€Ta M nnomcka AokymeHToB B C3/I, mpencrasneH B mpuioskenumn N® 34.1
K Uacrpyxripm.

7. [TopsapoK M3TOTOBIEHNUS, VUETA, XPaHEHN, MCIIOIL30BAHNS
¥ VHMUTOXKEHUS repBOBbIX U ITPOCTHIX IIeUaTel, ITAMIIOB

7.1. Usrorosnenne repObOBBIX MeuaTei

7.1.1. Bocnpoussegenvie pa medarsx ['ocymapcrBennoro repba Pocemiickoi
Denepauyy periaMeHTUPYETCS:

depepaibHBIM ~ KOHCTUTYLIMOHHBIM  3akoHoM ot 25.12.2000 N 2-®K3
«0 T'ocypaperBentoM repbe Poccuitckoit epepanmmy»;

nocranosnennem [IpasurenscrBa Pocowdickoit @epepaumu ot 27.12.1995
N® 1268 «006 yUOpAHOUYEHVMM WSTOTOBJICHMS, MCIIONB3OBAHMS, XPAHEHWA
¥ YHMYTOXKEHV Tiedareit ¥ OJIaHKOB C BOCITpOM3BeFeHneM [ ocynapcTBeHHOro repba
Poccuitckon Degepanmumy.

7.1.2. T'epboBbie mevaTy MCIONB3YIOTCA HA [JOKYMEHTaX B [ODAAKE,
YCTaHOBJIEHHOM 3aKOHOIaTensCTBOM Poccuiickoit Depeparyn,

I'ep6onoii meuaThio 3aBePAIOTCT JOKYMEHTDI, VKa3aHHEBIE B IpwiokeHun N 35
x MHCcTpyKRImm.

7.1.3. B MuuucTepctBe repOOBOIi 1€UaTHIO 3aBEePSIOTCH Tonmcy MuHucrpa
duHAHNCOB VYIBSHOBCKOM OONACcTM, TNABHOTO Oyxranrtepa, APYTHMX JIAI, KOTOPBIM
B COOTBETCTBMM C [OBEDEHHOCTBIO WIM pacnopstkeHneM MuHucTepcTsa
IpefOCTaB/IEHbl COOTBETCTBYIONIME ITOIHOMOYMS,

Il'epboBasi mnevars CTaBUTCS Ha KOMMAX JOTOBOPOB  (COIIALIEHWH),
noBepeHHOCTe MuHMCTepCTBa B LENIX CBUAETENLCTBOBAHMS BEPHOCTM KOITHIA

IOKYMEHTOB JL/ISI MPeICTARICHNUS B CVIeOHbIe M MHLIE OPratb].
I1paBo sapepeHMs TaKMX KOIIMM NPUHANJIEKUT OTALTY ALIONPOU3BOLCTRA.

3aBepeHne KagpoBbIX JOKYMEHTOB OCYILECTBIIAETCA KaLPoBoi Cayxb0il.
FepGoBag redarh MNPOCTABISIETCA TakMM o06pasoM, uTOOL! €€ OTTUCK
38XBaThIBaj YaCTh HAMMEHOBAHUS JO/DKHOCTH JINLA, HOMMCABIIIETO JOKYMEHT.
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Ha poxymenTax (pMHAHCOBOIO xapakrepa repboBas 1nevarb NPOCTABISETCS Ha
CIEIMAIBHO OTBEAEHHOM MecTe. MecTo HaHeceHus medari 0003Ha4aeTcs CMMBOJIOM
«M.IL»., OTTHUCK ITeYaTH BOJIKEH OBITH XOPOUIO UMTAEMBIM.

7.1.4. U'epfoBpie mewaTH M3TOTABAMBAIOTCS B CTPOTO  OrpaHMYEHHOM
KOJIMYECTBE M MCKIIOUMTENLHO B C/VXeOHbIX nenax. Peluenne o0 HeobXomMMOCTH
M3TOTOBJIeHMY TrepbOBBIX ITedarel M MX KOJIMYEeCTBe IpuHMMaerci MuHMUCTpOM
¢uHaHCOB Y IBSHOBCKOIM OBNACTY MU JIMLIOM, MCTIONTHSIONIMM €r0 C6s3aHHOCTI.

7.1.5. 'epboBble TeuyaT XpaHATCA B OTAeNe IejONpOMSBOACTBA M B OTHesNe
GomKeTHOrO yuérta U oTuérHocT [lemapramveHTa KacCOBOrO —MCIIOHEHMS
o6macTHOro 610/1KeTa, GIOIKETHOTO YIETA M OTYETHOCTH.

7.2. Hlramitel ¢ hakCHMUIbHBIM BOCIIPOM3BEIEHUEM ITOHIINCH
MiyaucTpa dusHaHCOB Y IBAHOBCKOM 00J1aCTH,
samecTuTesiet Musancrpa PUHAHCOB Y IbSHOBCKOM 001aCcTH

7.2.1. HeobxoouMOCTh  M3rOoTOBJIEHMSA  mTamma ¢ (akCMMWIBHBIM
BOCIIDOM3BEIEHMEM TOANMcH MuHmucTpa (GUHAHCOB YJBIHOBCKOM — 0OOJIACTH
oIpeesseTcs HelocpencTseHHo MumcTpoM GMHAHCOB VIIBIHOBCKONM 061aCTH.

7.2.2. 3a%BKa Ha M3rOTOBJIEHHME LITAaMITa C (PAKCHMMWIBHBEIM BOCIIPOM3BEIeHNEM
noamicy Munnctpa ¢prHaHCOB YIILIHOBCKOM 00JIaCTH MOATIMCHIBASTCSH UM JIKYHO.

7.2.3. lltamn ¢ dakcumuibHEIM BOCIIpOM3BeAeHMeM moamcyu MunucTpa
(MHAHCOB YJILSHOBCKOM OOJIACTM MOXKET MCIOJB30BATBCA Ha MO3IPABUTENbHBIX
OTKPBITKAX, AVILIOMaX, 61ar0fapHOCTSX, MOYETHBIX IPAMOTaX.

HMcnonb3oBanyve YKa3aHHOTO INTaMIa NpM OhOpMIEHUM MONIMHHUKOB BCEX
BUAOB JOKYMEHTOB 3aIPEIAeTC .

7.2.4. Perrenine 0 HeOOBXOIMMOCTH M3TOTOBJIEHMS INTAMIIOB C (PaKCHMMMIILHBIM
BOCIIPOM3BENEHUEM MNOAMMCEl 3aMecTuTeneir Munucrtpa ¢$UHAHCOB YAbSHOBCKOM
0061aCTH MPUHMMAETCH YKA33HHBIMM JOJDKHOCTHBIMM JIMII@AMM IO COTJIACOBAHMIO
¢ MuBucTpoM puHaHCOB Y IIBIHOBCKOM OOMACTH.

IMopsamok ucmons3oBaHmsa  (GaKCMMMIBHOTO BOCIPOMIBEHEHMI IOIIACEN
3amecturesien MuBucrpa $OuMHAHCOB YIBSHOBCKON 0OOGMAcTM  yTBEpKOaeTcs
MunmcTpom QMHAHCOB YIbIHOBCKOM 06MaCTH.

7.3. ITpocTbie mevaTi M IITaMIThI

7.3.1. IToppasmeneHnst MOTYT MMETb ITPOCTHIE TIEYATH W IITAMIIBL.
7.3.2. IIpaBo noppasgeneHus UMeTb IIPOCTHIE [MEYATH ¥ IUTAMILL M IIepeyueHb

NOKYMEHTOB, i1 3aBepeHMsA KOTOPBIX OHM MCIIOAB3VIOTCS, 3aKPerUisieTcs
B ODONMONEHUN O TOOPA3NeeHISA.

7.3.3. L1 mpocTasieHust OTMETOK O TIOJIYYEHWH, DETUCTPALMK, ITPOXOKISHUN
M MCTIONMHEHMM  BXOOSIUMX M UCXOAAIIMX  JOKYMEHTOB  IIPUMEHSIOTCS
coOTBeTCTRYIOMME mramibl: «Kourpons», «Konua Bepra», «Ilofmeskut BO3BpaTy»,
«PerncrpaiOHHbIN IITAMIT».
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7.34.B ortmene enoNpOM3BOLCTBA AT YIOCTOBEPEHMA [JOKYMEHTOB,
He BOCHPOM3BOOMINMX NOAMMHHYIO HOAICH MumHucrTpa (MHAHCOB YIIBIHOBCKONM
0612CTH, IPMMEHSIeTCS HPOCTas KPYT/ias Nevarh.

7.3.5. [lpocTbie meyaTy CTABATCI HA HOOKYMEHTax (MM KX KOIMSIX),
NMpMBEIEHHBIX B ITpunokeHvu N? 36 k Mnctpyrumn.

7.4. [Topapok odopmMieHu s 3aKa3a Ha U3TOTOB/IEHKE
repOOBBIX ¥ MPOCTHIX TEYATEH, IITAMIIOB M MX Y4ETa

7.4.1. UsroroByienne repbOBRIX MeuaTel, IPOCTHIX INEYaTell U IITaMIIOB
OCVILECTBISACTCS TONBKO MOAMIpadMyecKMMM U IITEMIIeNbHO-TPABEPHBIMI
OpraHmM3aliAMy, MMEIOIIMMM BbISAHHBIE B YCTAHOBJCHHOM IOpPSAAKE JTHMUEH3UM
Ha COOTBETCTBVIOLUMI BMA JIEATENBHOCTM M CepTudMKAT, VIOCTOBEPSIOUINIA
BO3MOMKHOCTE M3TOTOBJ/IEHNSI YKa3aHHOTO BMA NPOIYKIIMHU.

I'epboBble TEYaTM WMIrOTABIMBAIOTCS B COOTBETCTBUMU C TPeOOBAHMSAMU
HAaLlMOHAILHOrO cTaHzapra Poccuiickoit @epepaumm ['OCT P 51511-2001
«[TeyatM ¢ BoOCIOpOM3BeLeHMeM locymapcTBeHHOro repba  Poccuitckoit
Qepepann. Popma, pasMepsl M TEXHMUCCKME TPeDOBAHNMI».

7.4.2. PasmellleHne 3aKa30B IOApasielcHMii Ha WM3TOTOBJIEHME I€YaTeH
M WITAMIIOB OCYIIECTBJAETCH OTAEIOM JIeJIONPOM3BOACTBA HA OCHOBAHMU 3a8BKU
IOAPA3meeH M.

7.4.3. Dcku3pl  repbOBLIX TeYaTeM TPeaBapUTENbHO JOJDKHBI  OBITBH
coryiacosanbl ¢ MunHUCTpOM (QMEAHCOE YJIBIHOBCKOM 00M8CTH M PYKOBOZUTENEM
nonpasfeeHu.

7.4.4. [InceMo C 3asBKO¥M H& WM3[OTOBNEHME Iedarey u (MaM) IITaMIIOB,
nogmucannoe  Mwunucrpom  (huHAHCOB — YJIBIHOBCKOM  006JIaCTM  BMeCTe
C IPMUJIATAEMBIMM 3CKM3aM¥ HARIIPaBJAETCI B OTHEN AeI0OTPOM3BOICTRA.

7.4.5. Bce M3rOTOBJIEHHBIE IT€UaTH M INTAMIbI PErMCTPUPYIOTCI B OTHENIe
OeNOTIPOU3BOACTBA B CIICIMAJIbBHOM JKYpHale C IPOCTABJACHMEM MX OTTHCKOB
M nepeaarTcd 1o akTy B IIogpasjercHus.

7.4.6. [loppasnenenns BemyT OOIIMIA YIET MCIIOIB3YEMBIX B JeATENHHOCTH
reyaTey ¥ ITaMIIOB B JXXYPHane YIETa BBIAAYM IIEYATEN M WITAMIIOB C IIPOCTABICHMEM
WX OTTHCKOB (mpwiokenne N° 37 k UHCTpyKMM), B KOTOPOM JIMCTHI HYMEPYIOTCS,
TIPOLIMBAIOTCS M ONEYATHIBAIOTCA,

7.4.7. PykoBogutenu oA pasne/IeHMI HA3HaYaIoT COTPYEHMUKOB,
OTBETCTBEHHBIX 334 VUET, MCIIONBE30BAaHME M XpaHeHue IieyaTell M INTaMIIOB
¥  HeCynIMX TNEepCOHAIBHYK) OTBETCTBEHHOCTh 334 MX  MCHOJIb30BaHUE
£ COXPAHHOCTD.

7.4.8. [Teuarn ¥ WITAMIIbI BBIJAOTCA PYKOBOAMTENISIMM TMOApasfielIeHuii
COTPYAHMKaM, OTBETCTBEHHBIM 38 MX Y4€T, MCIOJIb30BAHME M XpPaHEHMe, IO
PacImcKy.

7.4.9. lepefnava meyareif, IITAMIOB IIOCTOPOHHMM JMII@M M BBIHOC MX
34 rpenensbl 3gauus MyHKCTEPCTBA He JOIYCKAIOTCS.
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7.5. Xpanenye neuaTei ¥ IITaMIIOB

7.5.1. XpaneHue repOOBbIX [eUaTell OCYIIECTB/IAETCS B OMeYaTbIBaeMbIX
HeCropaeMbIX MEeT/UIMUIEeCKUX IKadax wm ceiidax, AOCTYI K KOTOPbIM MMEET JIMLO,
IOTyuYvBILEe [IEYaTH B YCTaHOBIeHHOM VIHCTPYKIMEN HOpIAKe.

7.5.2.Tipm xpameHuMu Tieuate M MITAMIOB TIPUHMMAIOTCA  Mepbl,
obecrneunBaionMe MX COXPaHHOCTb M MCKIIOYAIOIIME BO3MOKHOCTL UX XULIEHUS MW
MCIIOAb30BaHMS MOCTOPOHHUMM JIMIIAMMK.

7.5.3. 3amperiiaeTcss XpaHMTh IMe9aTd ¥ IUTaMIbl B CTOJNAX, SILIMKAEX,
[epenaBaTh MX Ha XpaHEeHMe JIMIAM, He MMEIOIIMM Ha 3TO MpaBo.

7.5.4. Tlpu yrepe nevary mMau ITamia He3aMeIJIMTE/NBHO B [IMChbMEHHOM BUIE
CTAaBUTCSI B  u3BecTHOCT,  MuHucTp GMH3HCOB  YJILSHOBCKOM  0bnacTu
¥ PYKOBOAUTEb OTAENA IENOTPOU3BOACTEA.

7.6. Ilepepayva, 3aMeHa M YHUUTOXEHME TIe4aTel U 1ITaMIIOB

7.6.1. Cotpymuux MyHvcTepCcTBa, NOMYYAIOWIMMA II€4aTh, PaclMCbIBAETCA
B JKYPHAJIE YYETa BhIIaYN [IeyaTeil M [ITAMIIOB.

7.6.2. TleyaTyt ¥ IUTAMITBI YMCJIATCA 3@ TOYUMBIIMAMM MX AMUEMM MO MOMEHTA
nepenauy (COauM) IedaTeii ¥ 1UTAMIOB B OTHEN JIeJONPOM3BOICTBA MO0 3aMEHDI
(VHMYTOKEeHNS) B TIOPSAKe, IpenycMoTpeHHom MHeTpyRuyen.

7.6.3. 3ameHa Tevareit M (WiM) NITAMIIOB MPOM3BOOUTCS Ha OCHOBIHMU
paspernesnd Munucrpa PUHAHCOB Y JILSIHOBCKOM 0071aCTH.

Jlst 3anMeHsl paHee BBIOAHHBIX OTHE/OM [ETOIIPOM3BOACTBA MevaTel u (1)
LITAMIIOB B C/Iy4ae MX M3HOCA, NOBPEKIEHMA, YTPAThl COTPYAHMK, OTBETCTBEHHBIN
3a Y4€T, MCIIOMb30BaHMe M XpPaHEHMEe NEYaTed M INTAMIIOB, LO/DKEH NPEeACTaBUTb
MunncTpy GUHAHCOB Y IBSHOBCKOM 06/1aCTH:

MMCHMO C TTPOCKOO O 3aMeHe mevaTr 1 (JUI1) 1ITamlla;

OOBACHUTEIBLHYIO 3aTIMCKY C YKa3aHMeM NpPUYMHBI VTpaTbl medatv M (Miam)
NITAMIIA;

akKT 00 VHMYTOXEHMM TIevaTM ¥ (MIM) IITamia, YTBepsKAEHHBIN
PYKOBOLUTENEM MTOAPA3TEIICHM.

7.6.4. IlucemMo ¢ mpocsBOii © 3aMeHe mevyaTy W (MIM) IUTaMmma C BU30H
Muuncrpa (QMHAHCOB Y/IBAHOBCKON O61aCcTH, aKT M OOBSCHMUTENbHAA 3aliCKa
HaTIpaBJIIIOTCI B OTHAEN HesIOMPOM3BONCTBA I PEeTrMCTPAllMA B COOTBETCTBYIOIIEM
KypHase.

7.6.5. 3aka3s Ha M3roTOBNEHME HOBLIX IeUATEH M (M/IM) IITAMIOB OHOPMIILETCS
B COOTBETCTBIM C TIOApasfenom 8.4 HacTOMALLIEro pasena.

7.6.6. B coayyae JmMKBMZaNMM & [OLPasfeNeHWA JUIM  IIPeKpalleHMsa
JeATeLHOCTY B PE3YIILTATE PeOpraHmsalii UMEIONIVMecT ¥ Hero B HaJIMuYMM TIeUaTu
¥ IITAMITBI MOJIEKAT MEpPefade B OTAEN [IeNONPOM3BOACTBA IS TOCIEYHOIIEro
VHUUTOXKEHMS 1O aKTy.

Criocod YHMUTOXKEHWMA ONpeledeTcd KOMMCCHMEH, KOTOpasi CO3ZAETCsa Ha
OCHOBaHMM pacnopspkeHus MUHMCTepCTEA.
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Vuuyroxenue nevareit 1 (W) NITAMIIOB IIpeAnonaraeT NojaHoe paspylleHue
MX [evYaTaloluel NOBepXHOCTM M (OopMbI, HE AOIMYCKAaioliee BO3MOXKHOCTM MX
BOCCTZHOBJIEHMS M JA/LHEHINErO MCIONb30BaHug.

7.6.7. B cocTaBlleHHOM axTe 00 VHMYTOKeHWMM IeuyaTel M (M) IUTaMIIOB
DOJDKHBI OBITh YKA3aHb! BPEeMs ¥ MECTO YHUYTOXKEHMs!, COCTaB KOMMCCHY, OCHOBaHME
VHUUTONREHMA TTeuarei 1 (MaM) ITaMNoB, HAMMEHOBAHME Y OTTUCKHM YHUYTOKEHHBIX
neuareit ¥ (MM) MTAMIOB, CIIOCOD YHUUTOMKEHMS, MOAIMCHA WICHOB KOMMCCHI.

AKT noalmMBaeTcsa B @10 «AKTH O BRIIEIEHUM K YHUUTOKEHUIO JOKYMEHTOB,
meyaTell M IITAMIIOB», KOTOpOe XDaHWMTCS BMeCTe ¢ Neyaramy, ITamuamu
M XYPHRJIOM MX YUETa.

VKasaHHBI aKT ABJAETCd OCHOBaHMEM /Ui  BHECEHMSI OTMETKM
06 VHHMYTOXKSHMY MEeUaTH, IITAMIIA B JKYPHAN YUéTa.

7.7. KOHTpONL COCTOSIHMS YUETa, MCIIOIb30BAHNS
M XpaHeHus reyaTtei 1 NITaMIIoB

7.7.1. IlpoBepka HayMYMa M KOHTPOJIb 33 MPABMIBHOCTLIO MCIIONb30BaHMS
redaTeit M WITAMIOB B MOAPA3feNeHMsaX  OCYILECTB/ISIOTCS  OTAENIOM
IeJI0IPOU3BOACTRA.

Pe3ynbTaThl MPOBEPOK pPAacCMAaTPUBAIOTCS KOMMCCHUEN TI0 VHUYTOMNKEHUIO
revarei, IMTaMuoB ¥ O7aukoB M odopmisioTcs npoTokosioM. O ITPOBEIEHHBIX
IIPOBEPKAX [IIAI0TCA OTMETKY B JKYpHAJIE YUETa BbIIauM TevyaTei M IITamMITOB.

77.2. [Ipu mepeBode, VBOJIbHEHWM COTPYNHMKA, OTBETCTBEHHOI'O 33 YUeT,
VICIIONIb30BAHME M XPaHEHMe IedaTed M INTaMIIOB, PYKOBOOMUTE/Nb MOAPAsfeNeHus
CO30a6T KOMMCCHIO IS IPOBEPKM COOTBETCTBMA (DAKTMUECKOTO HAMUYMS Iedarei
M IITAMIIOB, I[TePeAaHHBIX HA XpaHeHME VKA3aHHOMY COTPYOHMKY, 3allCaM
B XYpHaJle Y9ETa BbIIa4yy [Te9aTey ¥ HITAMIIOB.

PesyibraThl DPOBEPKM OTPAKAIOTCS B aKTe IIpMEMAa-TIiepedauy IedaTen
¥ NITAMIIOB JIPYTOMY COTPYIOHMKY, HA3HAYEHHOMY OTBETCTBEHHBIM 3a MX VWET,
VICTIONIB30BAHME ¥ XpaHeHue, C NPWIOKEHMEM OTTMCKOB IIEPeqaBaeMbIX ITevaTeil
Y IITAMIIOB.

7.7.3.B ciryyae HeHaANMeXKanMx VYYeTa M VYCIOBMM XpadHeHusd IedaTei
M IITaMIIOB, MOBJEKILINMX MX MOpYY WM YTPaTy, MPOBOAUTCA CyskebHas IpoBepka
C OPUB/IEYEHMEM K OTBETCTBEHHOCTH JIML, IO BMHE KOTOPbIX HACTYNIWIM YKa3aHHbIE
TIOCIEACTBMS.

8. Yuér obpéma poxymenroobopora

8.1. O6bEM JOKYMEHTOOOOPOTA COCTaBASIeT KOJMYECTBO JIOKYMEHTOB,
MOCTYTIMBUIMX B MMHHUCTEPCTBO M CO3MAHHLIX B MOAPasgeTeHMAaX 34 Onpeae/IeHHbIH
mepuoy, Bpemenn. B 00béMe AOKYMEHTOOG0POTa VYYMTHIBAIOTCS BCE BXOAAIIME,
MCXOISII}E ¥ BHYTPEHHMEe JOKYMeHTh! (KaK PerMcTpypyemMpie, TaK M HE HOAJIexKalme
perucTpanmum).



75

8.2. 3a equHMNY YUéTa KOMMYECTBA JNOKYMEHTOB IPUHUMAETCS CaM AOKYMEHT
6e3 yuéra KOIMiA, CO3AaBAEMBIX TIPM NMEYATAHUM M PasMHOKEHUM, PasMHOXKEHHbIE
IK3EMILIAPH] HOCUMTHIBAIOTCH OTAEIGHO B NOAPA3IEIICHASX.

V4éTr KONMMuecTBa JOKYMEHTOB NPOBOLUTCA B LIEJIOM 10 MUHICTEPCTBY.

8.3. COTpYAHMKMA OTIE/a [eJONPOM3BOACTBA E€KEKBAPTAILHO OO0 5 umncna
Mecsla, CAeAVIOIIEr0 33 OTYETHBIM KBAPTAJIOM, MNPEACTAB/SIOT PYKOBOIHUTENIO
OT/AeNa JeJIONPOM3BOACTEA OTYET 06 06bEME JOKYMEHTOOOOPOTA.

9. Dokymenranphsiii bong Mumicrepersa

MunncrepcTeo GopmMmupyer CBO ZOKYMEHTANBHLIN (GOHA M3 06pasyommXcs
B NIpOIECCe ero IeATEeNbHOCTY ITOKYMEHTOB, pa3pabaTbiBaeT ¥ YTBEPXKAAET II0
COTJIACOBAHMIO C O9KCIIEPTHO-TIPOBEPOYHON KOMMCCHEl MMHMCTEPCTBA MCKYCCTBa
M KyJIbTYPHOM TIOMMTHMKM YIbSHOBCKONM o6mactu (manee - OJIIK) mepeuens
JOKYMEHTOB, OBpasyoimMXcsa B IPONECCe ero AeITeNbHOCTH, C YKA3aHHeM CPOKOB MX
XPaHEHUS.

9.1. CocraBnenne HOMEHKIATYPEL A&

9.1.1. @opmupoBanue JOKYMEHTAJIBHOTO dounma MunucreperBa
OCVILIECTBISIETCS OTHEIOM AEJOMPOM3BOICTBA MYTEM COCTaBACHMA HOMEHKJIATYDbI
nen, gopMupoBaHMI M OGOPMJIEHMS Mesi, ODecrevyeHMS WX COXPAaHHOCTH, YJYETa
¥ TIepenayu e B apXuB.

9.1.2. HomeHknaTtypa Jiell — CUCTEMATH3UPOBAHHLINA IIEPEYEHb 3ar0JI0OBKOB e,
3aBOJMMBIX B IIOPa3[eNeHMsIX, C YKa3aHMeM CPOKOB UX XpaHeHus, 0dOPMICHHbII
B YCT@HOBJIEHHOM TODSOKE.

9.1.3.TTo cpoxkam xpaHeHMs] BCe MOeMa MOXKHO DasfesMTh Ha CIeOVIOImMe
TPYIIIIBL:

1) mena ¢ NOCTOSHHBIM CpPOKOM XpaHeHus (fgamee — Jedaa MOCTOSHHOTO
XpaHeHMsA), B KOTOPbIE BKIIOUAIOTCA MOKYMEHTbI, MMEIOIIME IIOCTOSHHBINA CPOK
XpaHeHud (gasee — JOKYMEHTHI TOCTOSHHOIO XPaHeHnd);

2) mema C BpEMEHHHIM CpPOKOM XpauHeHus (ganee - Jella BPEMEHHOTO
XpaHeHWs), B KOTOpBbIE BRK/LIOYAIOTCA HOKYMEHTHI, MMEIOIME BPEMEHHbII CpPOK
XpaHeuns (Aanee — JOKYMEHThbI BPEMeHHOTO XPaHeHMS):

a) co cporkoMm xpaxenma ceemie 10 ner (manmee - mena AOJTOBPEMEHHOTO
XpaHeHNs), B KOTOPhIe BKIIOYAIOTCH JOKYMEHTHI, MMEIOIp e CPOK XPAHEHMS CBEIIIe
10 ner (panee - JOKYMEHTEI JOJITOBPEMEHHOI'O XPaHEHNS);

6) co cpokom xpanenms jo 10 ner BRmoOuUMTENRHO (masiee - Jena
KpaTKOBPEMEHHOIO XpaHEHMH), B KOTOPLIE BK/IOYAKTCA AOKYMEHRTHI, MMEKILYE CPOK
xpadenuss A0 10 sleT BRMIOUMTENBHO (fajee — JOKYMEHThl KPATKOBPEMEHHOIO
XpaHeHNN);

3) Aena MO JIMMHOMY COCTaBY, B KOTODLi€ BRJIOYAIOTCA DACHOPSIKEHMA

O TpWéMe, YBOJIBHEHMM, TNEpPEMEIeHWM, JIMIEBLIe CUeTa II0 3apabOTHON Iviare,
JMYHBIE JeJ1d YBOJIGHHBIX.
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9.1.4. Homenxnarypa nen mnpenuasHaveHa I I'PYIMUPOBKM MCIIONHEHHBIX
TOKYMEHTOB B Jeja, CUCTEeMaTM3alMM M VYIETa JeJ, OIpede/ieHMs CPOKOB MX
XpaHeHMs M MBJSeTCA OCHOBOM U1 COCTABACHMS OIMCEM [iel IIOCTOSHHOTO
XpaHeHys, JONTOBPEMEHHOIO XpaHeHud M JeN N0 JMYHOMY COCTaBy, & TaKKe JJIst
yuéTa [ejl KpaTKOBPEMEHHOTO XPaHeHMA.

9.1.5. [Ipu cocTaBieHMM HOMEHKJIATYPBl NI CAEAYeT PYKOBOACTBOBATHCS
nocrasopaennem [IpasurenscTBa Ybsaosckon o6mactu ot 20.07.2017 N2 16/355-11
«O0 Muuncrepcree (GMHIHCOB YIBIHOBCKOM 0GnMacTvM», MONOXKEHUSMH O
IIOpase/IeHMaX, IITATHLIM pacmucaHneM (CTpyKTypoi) MuHucTepcTsa, iaHaMu 1
oTyéramu O pabore, nepeuyHsMM AOKYMEHTOB C YKa3aHMEM CpPOKOB XpaHEeHMS,
THMOBBIMM  (IPMMEPHLIMYM) HOMEHKIATypamMu Jen, HOMEHRIATypamu JAel 34
IPeRIIeCTBYIOIIME TOLBI.

9.1.6. B MuHHUCTEPCTBE COCTABJASIOTCS HOMEHK/IATYPhl Jen IO pasmeseHynn
(mpunoskenre N? 38 k MucTpyRuyu) ¥ CBOAHas HOMEHKIaTypa nen Munucrepcrsa
(manee — cBOgHAA HOMEHKIATypa Jaen) (mpmwiokenyre N? 39 k Mucrpykupm).

HomeHKiIaTypa mQen TOApasgesieHMss Ha CIemyionmii KaaeHIapHBIA Tof
paspabaTeiBaeTcs 0 1 HOSOPs TEKYIEro rofja OTBETCTBEHHBIM 3a JeNOIPOM3BOICTEO,
IOANMCHIBAETCA PYKOBOIMTENEM IIOAPAsAe/ieHUsS M IPeACTaBasgeTcss B OTHen
JEJTOMPOU3BOACTBA /I COCTABJIEHMS CBOAHONU HOMEHKIIATYPhI fedl,

OTBETCTBEHHOCTL 33 COCTABJIEHME HOMEHKIATYDPLI JeNl B MOIpasie/eHMIX
BO3/Iara€TCsl HA UX PYKOBORUTENEH,

BuoBb 06pa30BaHHOE TIOApasaeneHyre o6s13aH0 B MeCSTUHbIM CPOK paspaboTaTth
HOMEHKIATYPY AN M TIPefCTaBUTh Ha COINIacOBaHME B IMMOCTOSHHO HEHMCTBYIOIIYIO
IKCITePTHYIO KoMuccnio Mimnnmcrepcrsa (ganee — 9K).

9.1.7. CBogHasd HOMEHK/IATypa [Hel COCTABIAETCS COTPYOHMKOM OTAena
[eJONPOM3BOACTBA HAa OCHOBE HOMEHKIATYD AE TOApPasfe/cHUM, TOATCHIBACTCS
PYKOBOAUTENIEM OTHENa RENIONPOY3BOACTBA, corzacyerca ¢ 2K, npeacrapisercs
OIIK mHa cornacoBsaume ¥ yTBepkaaerca MuumMcTpoM (MHAHCOB YJIBSHOBCKON
obnacTu.

9.1.8. Hocne yTBep:KueHMA CBOZHOM HOMEHKJIATYDHI JeJ IOAPa3meaeHus
IONYYAIOT BBITMCKM M3 COOTBETCTBYIOUIMX €€ pasfeNoB Ui MCIIONb30BaHMUS
B pabore.

9.1.9. B RoHUe KaX0ro rojfia HOMEHK/IAaTypa Jen YTOUHAeTCS, YTBEPKIaeTCs
Munmcrpom duHascoB YIIbIHOBCKONM 0obBnacTu, 1 BBoguTcs B Aeicteue ¢ 01 ausaps
CIENYIOINEro KAAEHIAPHOTO roja.

B cnyyae u3smenenmsa GyHKUMIT M (Mam) CTpyRTYphl  MuHuCTepcTBa
COCTABJISIETCS HOBAA CBOLHAs HOMEHK/IATypa Jell,

CeogHas HOMEHKIATYpa meni corsacoebiBaercs ¢ JIIK He pexe oguoro pasa
B 5 JIeT.

9.1.10. CBopHas HOMEHKNATYpa AC I1eYaTaeTcs B TPExX sK3emiuiipax. Ilepssiit
9K3eMIUIAP, YTBEPKIEHHBI MunucTpoM GUHAHCOB Y ABIHOBCKOM OO/IaCTH, ABISETCS
DOKYMEHTOM TIOCTOSHHOIO CPOKa XpaHeHMsS M BK/IIOYAETCH B HOMEHKIATYDPY AeN
OTAeNna AEeNONpPOUSBOACTBA, BTOPOW SK3EMIUIAP WCIOML3YETCS B apXWBe, TPETHMI
nepepaércss B OOJIACTHOE — TOCYZAPCTBEHHOe — OHOMKETHOE — VYPEKIEHME
«I'ocymapCTBeHHBIA apXUB Y IBSIHOBCKOM 00mMacTu».
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Paboume SKSeMIUISPHI CBONHOM HOMEHKJATYpPhl Jel MOTYT BeCTHUCh
B JIGKTPOHHOM BHZE.

9.1.11.B  cBogHOM  HOMEHKJAType [iejJ  pasgenbl  paclo/OXKeHBI
B COOTBETCTBMM C VTBEDPKIEHHOM CTPYKTYPO M MITATHBIM pPacHVCAHUEM
MunucrepctBa. HasBanuamm paszenoB CBOTHOM HOMEHKJIATYDHI JeNl SBJIIIOTCH
Ha3BaHMA NOAPA3AENEHN.

9.1.12. B cBOAHYI0O HOMEHKNATYPY JeJ BRKIIOUAIOTCH 34roJIOBKM €7,
OTPaKAIOLLME BCE NOKYMEHTUPYEMBIE YUaCTKM PaboThl TOAPa3FeNeHiA.

I'padbl HOMEHKIIATYDbI L/ 3aOMHAIOTCH CIERYIOUMM 06pasoM.

B rpade 1 «WHpgekc pema» NIPOCTABJASIOTCA WMHOEKCHI KaKIOro Jnena,
BK/IIOUEHHOIC B CBOOHYIO HoMeHkiarypy pgen. HMamekc pgena  coctout
M3 ycTavoBjeHHOro B Mumncreperse umdpoBoro o603HaueHMS IOApasaeaeHus,
yTBepKAéHHoro MuunctpoM GUHAHCOB YIBAHOBCKOM 00/3CTH, ¥ TOPAZKOBOrO
HOMEpa 3aroJioBKa Jie/ia [0 HOMEHKJIAType B Tpenenax noppaspgeneHus. VIHEexcsl
Ies1 0603HAYAIOTCA apabekumu mdpamn, Hanpumep;: 05-03, roe:

05 - o6o3uadeHne oApas3JeacHN;

03 - mopsaaKOBBIM HOMED Je/1a B pa3nesie CBOIHOM HOMEHKIATYy P! Ae.

B cBOmHOli HOMEHKJAAType Mel pPeKOMEHLYeTCs COXpaHiTb OJWHAKOBbIe
MHIEKCHI U151 ONHOPOIHBIX IeN B TIpefieslaX PasHbIX MOAPa3feIeHu,

Hena mo BOmpocaM, He paspelléHHBIM B TEYEHME ONHOTO IO, SBJSIOTCS
«MePexXosiMu» M BHOCATCH B CBOJHYIO HOMEHKIATYpPy [eil CIeEYIOHUEro rofa
C TEM K€ MHOEKCOM.

B rpajgy 2 «3aronoBok Jenar» CBOSHOM HOMEHKJIATYPHI A€/ BKIOUAIOTCS
3ar0JIOBKM JieJ1 (TOMOB, 9acTeil).

3aroJIOBOK Zejia JOJDKEH YETKO, B 0D0BINEHHOM (pOopMe OTpaKaTh OCHOBHOE
COZEePRKaHME M COCTAB TOKYMEHTOB JIeNa.

[TopspaoK pacmomoKeHus 3arofOBROB e BHYTPU PasfeoB M NOAPAa3fesioB
CBOOHOM HOMEHKAATYPbl ZEeJI OIpEenesIeTcsa CTeleHbi0 BaKHOCTU JOKYMEHTOB,
COCTaBJITIONIMX /IETIa, ¥ MX B3aMMOCBA3bIO.

B Havame paszena pacmosaralOTCs  3arofiOBKM e,  COAEDIKAIMX
YUpeOuTeAbHbIE, OpPTraHM3alMOHHO-IPABOBblE M DPACHOPALMUTENbHbIE JOKYMEHTBI,
'HOPMATHBHbIE TIPABOBBIE AKTHI, IJIAHOBBIE M OTYETHBIE JOKYMEHTBI, IIEPENMCKY,
HOMEHKJIZTYPY A&, KOHTPOJbHEIE KAPTOUKM MM OPYTHe YIETHbIE JOKYMEHTEL,

He pomyckaerca ynorpebnenue B 3arojIOBKE  Jiena HEKOHKDPeTHbBIX
GopMyIMPOBOK («PasHbIE MATEPUATLI», «00IIas IIepenmucKa» ).

3arosIOBOK Jiejila COCTOMT M3 VIEMEHTOB, PACIIO/araeMblX B CAEAVIOIIEH
MOC/IENOBATEIbHOCTH: BUI, mena (Mepenmmcka, KYpHal M T.J.) WIKM Pa3HOBHMIHOCTD
OOKYMEHTOB (IIPOTOROMBI, PACHOPSKEHMS M T.4.); Ha3BaHue [101pasiesieHUs
(COCTaBKUTENA HOKYMCHTOB); HASBAHVE OPTraHMIALNH, KOTOPOH OyayT afpecoBaust
WIM OT KOTOPOit OYAYT TOJyueHbl AOKYMEHTHI (@fipecaT wiM KOPPECIOHJIEHT
OOKYMEHTA); KPATKOE COREPIKaHMe [AOKYMEHTOB [eyia; HasBaHUe MEeCTHOCTH
(reppuTOpHUM), C KOTOPOH CBSI38HO COZEpXKaHUE NOKYMEHTOB fena; mara, [epuop,
K KOTODPBIM OTHOCATCS MOKYMEHTHI Jie/1a; yKazaHue Ha KOIMUHHOCTD JOKyMeHTa.
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B saronoskax jen, copepRaluuX HOPMaTUMBHYIO IPAaBOBYIO, OPraHM3aliOHHO~
PacCroOpSIIMTENbHYIO AOKYMEHTALUMIO, YKa3hIBAlOTCsI HaMMEHOBaHME BUA JOKYMEHTa
M aBTOp, Hanpumep: «IIpukas MunncrepcTa GUHAHCOB YIbSHOBCKOM 06/1aCTH Y.

B sarosoBrax nen, copepiKalMxX JOKYMEHTbl IO OZHOMY BOIIPOCY, HO He
CBSI3aHHBIX  IIOC/I€NOBATENLHOCTBIO  WCIIOJMHEHMS, B  KayecTse BuUAa Jena
YIOTPE6/IeTCd TepMMH «JOKYMEHTBI», 4 B CKOOKax YKasbiBalOTCHd OCHOBHbBIE
PasHOBMIHOCTY JOKYMEHTOB, KOTOpbIe NO/UKHBI OBITh CIPYNIIMPOBaHLI B JielIe,
HanpuMep: «JIOKyMeHTbI (CIpaBKu, aHAIMTUYECKME 3aNMCKU) IO BBHIIOIHEHMIO
TIOCTAHOBJICHMII, PACIOPSDKEHMI, MOpy4YeHnid MuHucTpa GuHAHCOB YBAHOBCKOMN
o6nacTu».

B saronoskax gen, copepskanx NepenmcKy, YKassiBaeTcs, ¢ KeM U 110 KakOMy
BOIIPOCY OHA BeHETCS.

B  saronoBkax  pen, COEpKALIMX — NEPEenmMcKy € OSHOPOJHBIMMU
KOPPEeCTIOHACHTaMMU, [TOCETHME He YKA3HIBAIOTCS, 8 YKa3bIBAeTCA MX o0IIee BMIOBOR
HasBaHue, HanpuMep: «Ilepemcka ¢ OOJACTHRIMM YUPEKAEHMUAMM ¥ BeIOMCTBaMMU
IO BOIPOCaM COIMATBPHO-IKOHOMIMIECKOrO PasBUTHA».

B saronoBrax mei, cOmepKallMX IUIAHOBYIO WMIM OTUETHYIO AOKYMEHTAaLIo,
YKashIBAeTCs nepuop, (KBaprai, rof), Ha (3a) KOTOpPbIN COCTaBJIeHB! IIaHbI (OTUETHY),
Hanpumep: «I'omoBoi Gyxraarepckuii oTuér MuHucTepeTBa (PMHAHCOB Y IbIHOBCKOM
06/1aCTH IO OCHOBHO#M mearenbHocTy 3a 2017 rop».

3aros0BKU @A MOryT YTOYHSATHCH B Hporecce (pOpMMpOBaHuS U O(GOPMIEHUS
e

I'papa 3 «KonuueCTEO epuHuL, XpaHeHWs» CBOJHOM HOMEHKJIATYPHl fen
3aMOJTHSAETCA IO OKOHYAHUY TOJA.

B rpage 4 «Cpok xpaneuns u N? crareif IO NEpedYHIO» YKa3hIBAIOTCA CPOK
XpaHeHMs Jela, HoMepa CTaTeil 0 THIIOBOMY MM BeJOMCTBEHHOMY HEPEeqHIO
JOKYMEHTOB C YKa3aHMEM CPOKOB XPaHEHMS M TOfl U3HaHNs IIePedHs.

B rpade 5 «I[Ipumeuanme» MIPOCTABIHAIOTCS OTMETKM © 3aBefeHMM Jern,
0 IepexomalMx Jenax (Hampumep: «mepexopsaumie ¢ 2017 ro»), o mmmax,
OTBETCTBEHHBIX 33 (OPMMpPOBAHME e, O BHIAENEHMM [O€1 K YHMYTOXKEHMIO,
0 TIepeIaye a6 B IPYIVIO OPraHm3aiio s IPONOJDKeHN.

B sroit xe rpade Ha aena, COCTOSMIIME U3 SAEKTPOHHBIX JHOKYMEHTOB ¥ 0a3
IAHHBIX, IPOCTABJIIETCH OTMETKA «B 3JIeKTPOHHOM BUAE».

9.1.13, Eciy B TeueHmMe TrOfa B IOApPa3feNeHMsaxX BO3SHMKAIOT HOBEBIE
NOKYMEHTUPOBAHHbBIE YYACTKY PAOOTHI, OHM JOTOHUTENBHO BHOCATCS B CBOIHYIO
HOMEHKJIATYpy Ae. [Jlnsg BHOBR 3aBOAVIMBIX JeJl B KaKAOM pasjerne CBOSHOM
HOMEHKJIATYPbI J1eT OCTABJIAIOTCS pesepBHbIE HOMepa.

9.1.14. Tlo oxonuanuy rofa B HOMEHKJIATYPY HEeJ BHOCUTCS UTOTOBas 3anuch
O KONIMYEeCTBE 3aBeNEHHbBIX Aei (Tomos) (npunoikenne N? 39,1 k Huerpyripax).

9.2. ®opmuposanue 1 odopmienne pen
9.2.1. 3akoHYEeHHbIE AENONPOU3IBOACTBOM NOKYMEHTH (POpPMMPYIOTCS B Jena.

DopMmypoBaHME [EN ~ TCPYINMPOBKA MCIOJNHEHHbIX HJOKYMEHTOB B  Jena
B COOTBETCTBMM C HOMEHKJIATYPOM e/ 1 CCTEMATH3AIMS JOKYMEHTOB BHYTDH [eJia.
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9.2.2. Jena MunmcTepcTBa dbopMHpYIOTCS B IO pasaeeHUsX.
OTBeTCTBEeHHOCTD 33 (POPMUPORAHKE He/l B IOAPA3HLNICHMSIX HECYT UX PYKOBOAMUTENH
1 OTBETCTBEHHEIE 33 JeJIONPOMU3BOALCTBO.

9.2.3. Ilpn QopmMupoBaHuM aen HeoOXOIUMO cobmopars ciaegyoume obiuyne
IpaBuia: MOMEIIATh B €0 TOJMBKO MCTIONHEHHbIE NOKYMEHTHI B COOTBETCTBUU
C 3aroJIOBKaMy Jes II0 HOMEHKJIAType; TPYNIMpPoBaTh B Aei0 JOKYMEHTh OJHOrO
KaJIEHIAPHOTO TOJd, 38 UCKITIOUEHKEM NepexoAdIlMX Nell, Pasfe/nbHO IPYIIMpPOBATh
B Jena JOKYMEHTHl IMOCTOJHHOIO M BDEMEHHOTO XpaHeHMd; TOMEIUatb B gesa
Kcepokomvm  (akcorpamm, TenedOHOrpaMM Ha OOMIMX OCHOBaHMIX; B /IO
He JIOJIKHBI TTIOMENIAThCS HOKYMEHTHI, MOJIEXKAUIME BO3BPATY, JIMIIHNE JK3EMILISIDHI,
YEPHOBMKY, N0 OOBEMY JIeNo He NODKHO NpeBbiuats 250 iMCTOB, IIpM HIMYMIM
B Jiefie HECKOJIbKMX TOMOB (uacTeil) HoMmep (MHAERC) ™ 3aroJioBOK Jena
MTPOCTAB/TIOTCS Ha KasKIOM TOME ¢ YKa3aHueM Homepa Toma: T. 1, T. 2.

Pacniopsapurenpdble  AOKYMEHTBI TPYNIIMPYIOTCSI B Jena IO BHAAM
M XPOHOJIOTMM C OTHOCAIIMMMUCS K HUM IIPMIIOSKEHMAMMN,

[TonoxkeHus, MHCTPYKIMK, VTBEPKAEHHBIE HOPMATUBHBIMKM IIPaBOBLIMMU
AKTaMM, SIBJISIOTCS TPUJIOKEHUSAMM K HYM M TPYNIMPYHOTCA BMECTE ¢ YKa3aHHBIMM
akramn. Ecii Ke OHM VTBepKAEHbl B KAYECTBE CAMOCTOSITENbHBIX HOKYMEHTOB,
TO OHM TPYNIIMPYIOTCA B CAMOCTOSTENBHBIE JeNa.

Pacnopsokenns MunucTepeTBa PErMCTPMPYIOTCI M (QOPMUDYIOTCA B Aena
OTZIE/TLHO OT PACIIOPSDKEHMIA IO JIMYHOMY COCTaBY M Ka/IpPOBBIM BOIIPOCAM.

PacnopspReHmsi IO JMYHOMY COCTaBY PErMCTPMPYIOTCH ¥ (QOPMMPYIOTCS
B OTHENBHBIE JIeja C YYETOM CPOKOB MX XPaHEHWS: PaclOpsUKeHMA O HasHAueHuy,
OCBOOOKIEHMM OT JO/DKHOCTM, IEepeMelleHUM, HarpaXZeHWH, CPOK XPaHeHus
KROTOphIX cocraeaster 50 ner, GopMMDYIOTCS OTHENBHO OT PacHoOpsSSKeHMH
O TIpeNOCTaBJICHMM OCHOBHBIX, YUeOHBIX OTIIYCKOB, B3BICKaHUSIX, KOMaHAMPOBKAX,
CPOK XpaHEHMsI KOTOPLIX COCTaBJISIeT 5 JeT.

[TpoToKkossl B Aese PaciioaraloTcsa B XPOHOMOIMYECKOM ITOPSAKE 10 HOMepam.
JOKYMEHTBI K  NPOTOKO/IaM, CTPYNIMPOBAHHBIE B OTHEJbHbIE  Jena,
CHCTEMATU3UPYIOTCH IO HOMEPaM IPOTOKOJIOB.

VreepKa€HHbIC IUIAHBI, OTYETHI, CMETHI, TIPOrpaMmMbl M APYTHMe HOKYMEHTbI
TPYIIIMPYIOTCA OTAENBHO OT MX MPOEKTOB.

[Tepemmcka rpynmupyerca 3a KaleHJapHbBIA [Of, M CUCTEMATU3UPYETCS
B  XPOHOQJIOTMYECRON  IIOC/IeJOBATE/IbHOCTHM:  JIOKYMEHT-OTBET  IIOMEILAeTCs
33 JOKYMEHTOM-3anpocoM. IIpM BO30OHOBNEHMM IEpPeIMCKMA II0 OIpeLe/EHHOMY
BOIIPOCY, HAYaBIIEWCS B TIPEABIAVIINEM TOMY, MTOKYMEHTBI TPVIIIMUPYIOTCI B Aena
TEKYIIEro roja. .

9.2 4. llena MunucrepcTBa nomieskar ohopMIeHHMIO TIPM UX 3aBEIEHMM M IO
3aBepLIeHNI [O4d.

9.2.5. B 3aBMCMMOCTM OT CpPOKOB XDaHEHUsI IIPOBOAMTCS NOTHOE WK
yactuyHoe opopMACHHNE .

9.2,5.1, TTomiomy odhopMIEHMIO MIOAJIEKAT AeAa MOCTOSHHOTO XPaHeHus, fea
OOJITOBPEMEHHOTO XpaHeHM U Jena Tio IMYHOMY COCTaBY.

[TonmHoe ogopmieHue gen npegycMaTpuBaeT:
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odopMIeHre pEeKBMSUTOB OOMOXKKM Jena 10 YCTAHOBJIEHHOM (popme
(npunoxenne N2 40 k Uactpykumn);

HyMepalMIo JIUCTOB B JIeNe;

cocTaByieHue JMcTa-3apeputens aena (npmioxenne N2 41 x MHcrpykin);

COCTABJIEHME B HEOOXOIMMEIX CAyYasX BHYTPEHHEN ONMCH JOKYMEHTOB Jena
(npunoxenne N? 42 k MacTpyKim);

MIOAUIMBKY M TIEPEIUIET Je1a;

BHECEHUEe HeOOXOIMMbIX YTOUHEHMI B PDEKBU3UTHI OBJIOKKY Aena (YTOYHEHME
HasBaHMS OPraHU3aLM, MHIEKCA J,eN1a, KPaiHKX JIaT Aera, 3aroJIoBKa fena).

9.2,5.2. leyta  KpaTKOBPEMEHHOTO  XPaHeHMs  NOMIeXar  4acCTHMYHOMY
oopMIEHNIO: TOMYCKARTCH XPaHeHe JOKYMEHTOB B CKOPOCUIMBATE/LIX; AOKYMEHTSI
npu o06pabOTRE He MepecucTeMaTUSUPYIOTCHA, JMCTHL [O€jia HE HYyMEpYyIOTCH,
3aBEPUTENbHEIE HAMIMCY He COCTABIAIOTCA. B 06I3aTe/IbHOM MOpPAAKE 3aN0NHSIOTCS
PERBU3UTHI OBIOKKHK fena.

9,2.6. Q6/105kKa [ena MOCTOSHHOIO XpaHeHus O(OpMIIIETCS TI0 YCTAHOBJIEHHOMN
dopme. Ha 06/10)KKe [merma yKasplBAIOTCA H3MMEHOBaHME JICHOJHWTEILHOIC OpraHa
rOCYJAPCTBEHHOM  BJacTM  YJIBSHOBCKOM — OOrmacTM ¥ [OAPAsHE/IeHM;
IeoNPOM3BOICTBEHHbI HOMep (MHIEKC) Aena; 3aTOJIOBOK Jeja; jara jena (Toma,
YacTu); KOMMYECTBO JIMCTOB B JIeJi€; CPOK XPaHEHM Jesa; apXuBHbi 1dp fesa.

PekBU3UTHI, MPOCTABJIAEMble HA OGNONKKe Jena, OQOPM/ITIOTCA CIeAYIOMIUM
obpaszom:

HauMeHOBaHMWe  MCIONHWTENBHOTO  OpraHa  FOCYJApPCTBEHHOM  BJIACTH
YIbSIHOBCKOM 0O0/IaCTHU YKA3HIBAETCS MIOMHOCTBIO B MMEHUTEIHHOM ITAJIEKE;

HaVMEHOBAHMe ITOAPA3Ne/ICHIs] 3aIUCHIBAETCA B COOTBETCTBUM C YTBEPRAEHHOM
CTPYKTYPO;

Ie/ONPOM3BOACTBEHHEIM HOMED (MHIEKC) AeJla IIPOCTABJIIeTCS B COOTBETCTBUY
CO CBOIHOM HOMEHKIIATYPOM e,

3aroJIOBOK JIeJia TIEPEHOCUTCS M3 CBOAHOM HOMEHKIATYPhI Jey (B He0OXOMMMBIX
C/Ty4asgx B 3aTOJIOBOK JI€JIa BHOCATCH YTOUHEHUS: HOMepa aKTOB, IPOTOKOJIOB U JP.);

JaTta pena: yKasbIBaeTcs rof (TOOBI) 3aBefcHMI M OKOHUaHMA [Jena
B Ie/IONPOU3BOJICTBE.

B 3aronoBrRax e, CONEpPXKAIIMX KOIMM JOKYMEHTOB, VKAa3shiBA€TCA MX
ROMMIMHOCTD. [1ogMHEHOCTD JOKYMEHTOB /Ienia B 3arOJIOBKE HE YKa3bIBaeT .

Jlata Ha OONOKKe fesla YKasblBaeTCs CIOBeCHO-1MGPOBBIM CIOCOGOM (YMCIO
M TOJ| VKa3bIBAKOTCA apabCKMMM HM(PpPamMi, Ha3BaHKe MecAla HMIIeTcs MOJHOCTHIO
c1oBoM). JlaThl Jesia He yKaspiBalOTCd HAa OOJIOXKKAX AeI, COEPKAaIliMX IOMOBbHle
IUIAHBI ¥ OTYETHI, TAK K3K OHM OTPA’KEHbI B 3ar0JIOBKaX JIel.

Hagmicyn Ha obnokke fena C/IefyeT BHITOAHATE YETKO, CBETOYCTONYMBLIMM
YEePHMIIAMIM.

JOKyMeHTbI, COCTaBAfIONIME [EeNo, MNOAUIMBAIOTCS HAa 4YeThipe HPOKONA
B TBEPZYIO O0/OKKY WIN II€PEIIETAIOTCA.

B menax obecrieuenusi TOpSAAKA PaCTONOXEHMA JOKYMEHTOB, BKJIIOUSHHBIX
B JIEJIO, BCE €r0 JIMCThI, KPOME JIMCTa-3aBePUTE/I M BHYTPEHHEN OMMCH, HYMepYIOTCA.
JINCTsl HYMEpPYIOTCS IPOCTBIM KapaumamnioM, iudpbl NPOCTABASIOTCA B IIPaBOM
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BepXHEM YIJIY JIACTA, JIMCTHI AEJ, COCTOAUIMX M3 HECKOJIbKMX TOMOB, HYMEpYIOTCS
0 K&KIOMY TOMY OTHeJIbHO.

[Ipunokeuams K Hely, OOCTYn#BIUME B Iepeniére, OQOPMIAIOTCST Kak
CaMOCTOATE/IbHBIE TOMA M HyMEPYIOTCS OTAENBHO.

JoRyMeHTBE C COBCTBEHHOJ HyMepauueii JIMCTOB HYMEPYIOTCS B obuwiem
TIOPSIAKE.

dotorpadgui, dYepTeXW, IMArpaMMbl M JAPYIME  MIIIOCTPUPOBAHHBIE
U crnemmbyUUeckue JOKYMEHTbI, NPECTAB/IAIONIME CaMOCTOSTENbHbIA JIUCT B JIEIE,
HYMEPYIOTCS Ha 060POTHOH CTOPOHE JIUCTA B JIEBOM BePXHEM YIJY.

Tlocsie 3aBepuieHus HYMepalMyM JIMCTOB COCTaBJISIETCSI  3aBePUTENBHASA
HafmCh, KoTopad odopWwIsieTcs B Jejle Ha OTAEAbHOM JmcTe. B 3aBepurenpHOV
HAAIIMCH YKA3bIBAIOTCS KOJMUECTEO JMCTOR B IAHHOM fesie (1mdpamy M IIPOIMChIO),
HaMMEHOBAHME JOJDKHOCTM M TOAMNUCh €6 COCTaBMTeNs C paciiMppoBKON MOMAIIMCH,
OaTa COCTaBJIeHUs.

[Ipr WM3MEHEHMM HAMMEHOBaHMS TIOAPAseNeHus B TedeHue IIepyofa,
OXBaTbIBaeMOIr0 [JOKyYMEHTamMy Jefaa, WM IIpu Iepepgue fgeaa B Opyroe
NOApasfe/eHue Ha OOGJNOXKKEe [Oema YKasblBAIOTCS HOBOe HaMMEHOBAHME 3STOTrO
TIOApasAeNe s, 1aTa PacIOpAAUTENLHOTO JOKYMEHTa O nepeumveHoBanuy. [Ipexnee
HauMMEHOBIHME TOAPA3AEIeHMS 3aKTF0UaeTCA B CKOOKH.

9.2.7. Kourpons 32 ¢opMHMpOBaHMEM e M METOJMYecKad IIoMolb B dopme
KOHCYJIbTallMi B MOZPAasae/IeHMsIX OCYIIECTBISIOTCS OTIEe/I0OM JIeNONnpON3BOICTBA.

9.3. Opranmsanys OlepaTUBHOIO XpaHeHUs JOKYMEHTOB

9.3.1. C momeHTa 3aBefeHMs U OO Iepefauy B apXMB Jeja XPaHITC 10 MeCcTy
ux GopMMUpOBaHMs B Noppasgenenmsx. Jeaa cuMTaOTCI 3aBeIEHHBEIMM C MOMEHTA
BKAIOYEHUA B HMX IIEPBOT0 UCIIOJIHEHHOrO JOKYMEHTA,

9.3.2. PyroBopuTe/ i OApasaeieHnil HECYT OTBETCTBEHHOCTD 38 COXPAHHOCTD
DOKYMEHTOB M JIel.

9.3.3. Jdena Haxogarcs B paboymMx KOMHATaX MM CIISIMANBEHO OTBeSHHbIX I
STOM IeMM TOMEIUeHMAX, XpaHarcd B samupamouuxcs wkadax, ceidax,
[IPEefOXPAHAIOIIMX MX OT IbIZIM U BO3AEHMCTBMS COTHEYHOI'O CBEeTa.

9.34. llena B wkadax mit ux yuéra M OBICTPOrO IIOMCKA PaCHOJIaralOTCs
BEPTHURAIBbHO, KOPEIIKaMK HapyxXy. B Iemsx obecmeueHms OIEpaTMBHOIO ITOMCKA
OOKYMEHTOB IIOC/IeAOBATENBHOCTE PACIIONOKEHUS JeJI JO/DKHa COOTBETCTBOBATH
IIOC/IeNOBaTe/IbHOCTY PACIIONOXKEHMS 3ar0JI0BKOB &)l B HOMEHK/IATYPE el

Ha xopemke kaskporo pena VYKasbiBaeTcd ero MHAEKC B COOTBETCTBUM

C HOMeHKNarypour nen. Homeuknarypa pen wam BBIIMCKA M3 HEE NOMEILAeTCs
Ha BHYTPEHHEe! cTopone wikada.

XpaHUTb AOKYMEHTBI B HEMPUCTOCOONEHHLIX ImKadax M paboumx cronax
3aIpellaeTcs.

9.3.5. B 06s13aTe/IbHOM IIOPSIIKE [IPOBOAUTCS ITPOBEPKA HAMYMS Y COCTOSHMS
JOKYMEHTOB U JeJ TP NEePEMELSHMH [1e], BOSBPATE HEM, NPH CMEHE PYKOBOIUTEI
HOJIpa3AeNeHys, IPY PEOPraHmM3atini M TUKBUAAIITUM ITONPasHe/ICHM.
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[IpoBepKa HaqMuys AOKYMEHTOB M HeN IPOBOAWTCH IYTEM CBEPKM CTarei
HOMEHK/IATYD HeNl C OMMCaHneM fe/l Ha obJIoKKe, a (u3nyeckoe COCTOSHME Ael
olpeneiaeTcs Iy TéMm MX BU3YaIIbHOrO IPOCMOTpAa.

9.3.6. Brigaua [OeT APYTHM MOAPa3AeNeHMSIM OCYIHECTBIIIETCA C paspenieHysd
PYKOBOIMTENS OTHENA ENOMPOM3BOACTBA. Brifaua ey COTPYAHVKAM MOAPa3feNneHN s
I paboThl OCYIIECTBISeTCH Mon pacriucky. Ha BpipaHHOe [eno 3aBOAuUTCS Kapra-
3aMeCTHTeNDb YCTaHOBMeHHOH hopmsl hopmara A5 (punoskerne N? 43 k MHCTpYRIAn).
B Hell yKasbIBAKOTCA HOMEp Jeyd, HOMEp OIUCH, HoMep (OHAE, KOTAA M KOMY Jero
BBIJAHO, JJaTa €r0 BO3BpaTa M HNOAIMCHL COTPYAHMKA, BRIIABLIEr0 JEI0, C YKasaHueM
dhaMiIMM M HaMMEHOBaHNA AO/DKHOCTU.

Nena BoiZalOTCA BO BPEMEHHOE MOJIB30BaHME COTPYTHHMKAM IOApasyeneHui
Ha cpoK He 6osee 1 mecaua. [To ucTeueHMM yKasaHHOIO CpOKa JIeno AOJDKHO OBbITh
BOBBpAIIEHO Ha MECTO er0 XpaHeHHs.

CTOpOHHMM OpraHM3aiMaM JAeia BHIIAIOTCS HA OCHOBAHUM MX IMCBMEHHBIX
3aIIpoCoB ¢ paspewreHns MuHucTpa ¢puHaHCOB YIILAHOBCKOM OOMACTY.

H3paTe JOKYMEHTOB ¥3 fO&i IIOCTOSHHOrO XpaHeHus JONyCKaeTcs
B VICKJIIOUNTEJIbHBEIX CJIyYasX ¥ [TPOM3BOOMTCH C paspemuenms Mumicrpa (QunancoB
VI IbaHOBCKOM 06J1aCTH, C OCTABICHMEM B Ae/e 3aBePeHHOM KoUK JOKYMEeHTa U aKkTa
O BbiIaye MNOIIMHHKKA C OOBICHEHNEM NPUUYMH BbIIAUMN.

10. Hopsnok nepemaun FOKYMEHTOB Ha APXMBHOE XpaHEHWE

HoxymenTtsl MuHucTepcTBa IOCHE TIPOBEAEHMA SKCIIEPTU3bI MX IIEHHOCTH
B YCTaHOBJIEHHOM DezepanbHbIM apXMBHLIM AareHTCTBOM IOPAMKE IOMIEKAT
nepejade Ha IOCTOSHHOE XpaHeHue B OOJACTHOE COCYAapCTBEHHOE OO KeTHOoe
yupeskneHne «l'ocynapCTBeHHEBIM apXuB YIIbSIHOBCKOM OBI3CTHU».

OKyMeHTbI MunncTepcTBa, OTHOCSIIHECS K rOCYJapCTBEHHOM
COBCTBEHHOCTHM, ¥ JOKYMEHTDI OJTOBPEMEHHOIO XPaHEHMS, 4 TaKKe JOKYMEHTH! IO
JMYHOMY COCTaBY XPAHATCS B apXuUBe,

IlogrotoBKa feni K mnepefaye Ha XpaHeHME B apXuB  IPOBOIMTCS
B [TOAPA3Ae/IEHHMAX ¥ BRIIOYAET B CeO CAeMYIONIMEe STAIIbI:

NPOBeIeHME SKCIEPTUIBI IEHHOCTYU JJOKYMEHTOB;

TIonHoe o(hOpMIEHIE eI,

COCTaBJIEHUE ONMUCH JIET;

COCTaBJ/IEHIEe aKTOB O BhIAETICH!M K YHUYTOXEHMIO IeT C UCTEKIIMMM CPOKAMM
XPaHEeHMSA.

Corpynuuky  OTmena  JIeNONPOM3BOSICTBA  OCYIMECTBISIOT — KOHTPOJb

¥ OKaspIBalOT METOAMYECKYIO NOMOIIIE  TOApa3zfe/TeHnaAM B IIpOBEOEHHN
BBINICYKa3AHHbIX patoT.

10.1. DrcniepTH3a EHHOCTH JOKYMEHTOB
10.1.1. DKcllepTM3a IEHHOCTH JOKYMEHRTOR IIPOBOIUTCA Ha OCHOBE:

3akonofarensCTBa  Poccuitckoit  Pepepanyuy  no  apxXuMBHOMY ey
M FOKYMEHTALMOHHOMY O0EeCIIeueHNIO YIIPABISHNS,
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THUIIOBBIX M BENOMCTBEHHBIX IIEPEUHE)! TOKYMEHTOB C YKasaHMeM CPOKOB UX
XpaHedud, TUIIOBBIX U IIPUMEPHBIX HOMEHKIATYD Ael,

HOPMAaTHUBHO-METOANIECKUX OOKYMEHTOB themepambHBIX OpPraHoB
VICITO/IHMTE/IBHON BJIACTH, OCYIIECTB/IOILMX IOIHOMOYMS B chepe apxXMBHOTO Be/a.

10.1.2. OxcnepTrsa HEHHOCTH AOKYMEHTOB B MuHMCTEpCTBE IMTPOBOANTCS:

B IOOP33meICHMIX - TMpM COCTABIEHMM HOMEHKIATypbl Jen, IIpH
bopMMUpoBaHMY e W TMPOBEPKe MPaBMIBHOCTYM OTHECEHHMS JOKYMEHTOB K [e/iaM,
TIPM TIOATOTOBKE JIeJI K TIepenaye B apxXyB U K YHUUTOKEHMUIO,

B apxuBe - B IIpOLECce MOArOTOBKM [IeNl K Tiepefaue HAa IOCYLapCTBEHHOE
XpaHeHue ¥ K YHUYTOKEHUIO.

10.1.3. [lng opranvsanmy M IIpoBefleHMs paboOThl IO DKCIEPTU3e LEHHOCTH
IOKYMEHTOB B MunuctepcTBe pacmopsskenmeM Mumnucrepcrsa cosgaéres K u3
yycna Hanbonee KBaMOMIMPOBAHHLIX CIELIMAMCTOB B KOMMYECTBE HE MEHee
5 uenoBeK. :

dyuxumm u npasa K ompememsiorcs monoxkenuem o6 OK, koropoe
YTBEPKIAETCS pacropsokenveM MuHNCTEpCTBOM.

10.1.4. OrcepT3a HEHHOCTM JAOKYMEHTOB TIOCTOSHHOTC M BPEMEHHOIro
XpaHeHVsI B OIPAa3IeeHMsIX OCYIIeCTBIIAETCS €KEerofHO JMUAMK, OTBETCTBEHHbIMU
38 IeIOMPOU3BOACTBO.

10.1.5. TIpu MPOBEIEeHNA 9KCIEPTU3BI LIEHHOCTH TOKYMEHTOB
B MOApa3Ie/eHMIX OCYIIECTBIIeTCAd OTOOp Aen HMOCTOAHHOIO U AOJTOBPEMEHHOTO
XpaHEHM [JI MEepeaun B apxXuB; OTOODP AOKYMEHTOB C BPEMEHHBIMM CPOKaMM
XPAHEHMSI ¥ C TIOMETKamm <«J[0 mMuHOBaHMa HamoGHOCTHM», «JO0 3aMeHBbl HOBBIMM»,
MOMNIEKALIMK  JaJbHEMIIEMY  XPaHEHUIO B TNOApPasHeNeHMsX;  BhlfeleHue
K VHMYTOXKEHMIO JeJ 3a IIpemblayliMe TOmbl, CPOKM XPAHEHWST KOTOPBIX MCTEKIIH.
[Ipn 5TOM OZHOBPEMEHHO IMIPOBEPAIOTCS KAUeCTBO U TOJIHOTA HOMEHK/IATYPHI Hel,
ITPaBUITEHOCTE OINPEAENEHMS CPOKOB XPaHeHu 1.

10.1.6. OT6op [OKYMEHTOB [/ TIOCTOSHHOTO XpaHEHUs TPOBOOUTCH
Ha OCHORAHMM TIEpEeYHel JOKYMEHTOB C YKa3aHMEM CPOKOB MX XPaHEHMSI M CBOIHOMU
HOMEHK/IATYpBl OeI OYTéM IIO/MCTHOrO IIPOCMOTpa en. M3 men moCTOSHHOro
XPaHEHMS IIOJIESKAT MBBATHIO LyOJieTHbIE IK3EMILIAPbI AOKYMEHTOB, YEPHOBMKM,
HeoOpMIEHHbIE KOMMM JOKYMEHTOB M He OTHOCSAIIMECH K BOIIPOCY HOKYMEHTBI
C BPEMEHHBIMM CPOKaMM XPaHEeHHS.

Hena ¢ nomerkon «2IIK» mogpepraroTCcsi mMOAMCTHOMY HPOCMOTDPY C L@MIbIO
BBIIEJIEHUS U3 UX COCTABA NOKYMEHTOB, [TOEXAINX TOCTOSHHOMY XPaHEeHMIO.

10.1.7. Ilo pesynbTaTaM SKCIIEPTM3BI IL[EHHOCTM AOKYMEHTOB COCTaBJISIOTCS
ONMCH AN TIOCTOSHHOrO XpaHenus (mpunoxenue N° 44 x HHcTpykumm), gen

JOJITOBPEMeRHOr0 xpaenus (rpuwiokenste N® 45 k UncTpykumi) u nen no mmgHomy
cocrany (npwnoxenre N® 460 k HucTpykipym), a TaxKe arKTbl O BLIGQACHMHM
K YHUYTOXEHMIO JIOKYMEHTOB, HE MOAJIeKalMx xpaHeHyio (upuiokeHme N° 47
K UHCTpYRUIMN).
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10.2. Cocrasnenne u opopMIIeHIE OTTMCEN JTeT

10.2.1. Ina obecrieyenus KOMIUVIEKTOBAHMSA apXMBa Ha BCe 3aBepLIEHHBbIE
B JIeJIONIPON3BOLACTBE [ie)ia MOCTOSHHOIO, IOJITOBPEMEHHOIO XPaHEeHN M TI0 IMYHOMY
COCTaBy, IIPOLIEIIIie SKCIePTH3Y IEHHOCTH, COCTABIISIIOTCA apXUBHBIE ONMCH JIe/L.

Onucyu fen COCTaB/BIIOTCA TIOAPasfeIeHMAMM ©KerofHO OTHE/NbHO Ha [ed
IIOCTOSHHOTO XpaHeHus, [Oela IOJTOBPEMEHHOIO XpaHeHud, Aena I0 JIMYHOMY
COCTaBYy.

Ha gena KpaTKOBpPEMEHHOTO XPaHeHMs OIMCH 181 He COCTaBISIOTCS.

10.2.2. Omicy pen moapasmesieHuii COCTARISIIOTCA 1O YCTAHOBIIEHHON (opme
(mpunoxenye N? 48 x MHCTpyKIMM) U IpeficTaB/IgIOTCA B OTAE! LEJOINPOU3BOLCTBA
He MO3JHee YeM Yepes rof IOC/Ie 3aBEPLICHMS e/ B Ae/IONIPOM3BOACTBE.

10.2.3. IIpu cocTapieHMy ONKMCEN el MOLPAaseeHUsIMHu COBIONaIoTCs
CJIeAyIONe TpeGoBaHyis:

TIpY BHECEHMM B OIMCH IIOAPAN €N C OOMHAKOBBIMM 3aroJIOBKaMM IMINETCS
MOMHOCTBIO 34arojIOBOK TMEPBOTO [Je/a, & BCE OCTAIbHBIC OJHOPOJHBIE [eJa
0603HaYAIOTCS CMIoBaMK «To Ke», IIPM 5TOM JApPyrue CBeLEeHMs O A€ aX BHOCITCS
B ONUCh [eJ TOJHOCTHIO (Ha XaKAOM HOBOM JIMCTE ONMUCH Jel 3aroJIOBOK
BOCIIPOM3BOAUTCS TIOJIHOCTBIO);

NOPAIOK HYMEpaUuyM LejJ B OMVCHM — BAIOBBIM 338 HECKOJIBKO JIET; ITOPAZOK
IIPMCBOEHM HOMEPOB ONMMUCAM Jiel B MNOApa3sfelieHMSIX YCTaHABIWBALTCS
IO COIVIACOBAHMIO € COTPYOHMKOM OT/eNa JeNIONPOU3BOACTBA, OTBETCTBEHHBIM
3a apXUB;

rpadbl OIMMCH Aes 3aNOMHAIOTCA B TOYHOM COOTBETCTBUM C TEMM CBEILEHMSIMM,
KOTOpbIE BIHECEHLI Ha OOJIOKKY JIeNa;

rpada omacu men «[Ipumeuanne» MCHIONb3yeTCS ISl OTMETOK O HpHMEMe e,
OcODEHHOCTIX WX (M3MUECKOTO COCTOSIHMS, O Iepemade J[ea  ApPYyTUM
MO Pa3aeeHUsIM CO CChUIKOM HA HEOBGXOAUMMBIM aKT, O HAIMIUM KO,

10.2.4. B xoHue ommcH Aea Bejaen 3a IOCHASOHEN OIMCATENbHOM CTATbhEH
3AIIOJIHSIETCS MTOIOBAasA 3allMCh, B KOTOPOM YKasbIBAIOTCA (1mbpamMy M NPOIMCHIO)
KOJIMYECTBO s, UHCIMIIMXCS MO ONMCH, TEPBBIM ¥ IOCHeRHMIt HOMepa e
II0 OIMCH, & TAKKe OrOBAapMBAIOTCA OCOOEHHOCTH HYMEPAIMi A8 B OTTUCH (HaTMuue
JIATEPHBIX ¥ ITIPONYIEHHBIX HOMEPOB).

10.2.5. Omucs men noppasme/leHns MONIIMChIBAETCA COCTABMTENEM OINCH AeJl
C VEa3aHMEM HAMMEHOBaHUA €ro JAOJDKHOCTM ¥ VTBEPKAAeTCS PYKOBOIUTEIEM
COOTBETCTBYIOLLETO [TOAPA3TeIeHN.

10.2.6. OmMceh men noppasmencHns COCTABISETCA B JBYX 9K3eMIUEIPAaX, OZUH

M3 KOTODBLIX IMepenaércsd BMeCTe C AejJaMM B OTHE JeJONPOM3BOICTBA, & BTOPOM
OCTaéTCH B KaYCCTBE KOHTPOIBEHOTO JK3ICMILIAPA B TIO4APA3AC/ICHVINI.

10.2.7. Onucy ien, MOATOTOBMEHHEBIC TIOAPAsACIeHMIMM, CTYKAT OCHOBOM 17
IIOATOTOBKM CBOJHBIX OIIMCEM JeJ, KOTOpble TOTOBUT COTPYIHMK OTHena
IeIoIIPOU3BOACTBA MOA METOAMYECKUM DYKOBOJACTBOM CHELMAIMCTOB ODJIACTHOrO
rOCYZIapCTBEHHOTO  BIO[XeTHOTO  yupexkaeHmMs  «['oCcymapcTBeHHBIM — apXMB
Y ILAHOBCKOM OBGIacT».
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10.2.8. OT60p HOKYMEHTOB 3a COOTBETCTBYIOLDIA IIEpMON K YHUUTOXKEHWIO
M COCTABJIEHME aKTa O BbIIEJeHMM MX K YHMUTOKEHMIO NPOM3BOAATCH IOCIe
COCTABJICHMS CBOAHBIX OIUCEH AN MOCTOSHHOrO XPAHEHMS 33 STOT JKe MepUo.

VKasaHHBIE OIMCHM ¥ aKTHl paccMarpuBalorcss Ha 3acemanmm DK
onHoepemenHo, CornmacoBannbie Ha DK akTel yTBepsKAI0TCI MuHKUCTpOM (PUHAHCOB
VIBSHOBCKOM oObnactu, mocie yreepkueHrsa Ha IDIIK ommcenn pen MOCTOSHHOTO
xpanenus. Ilocne 3TOro pasperaercs YHMYTOKUTD JeJa, BKIIOYEHHbIE B YKA3aHHbIE
aKTBhI.

10.2.9. Ha gena MunncrepcTBa, BKIIOYAIOIINME B CeOS JOKYMEHTBI, He
NOANeKAIMe XPaHeHWIO, COCTAB/ASETCSI aKT O BLIACICHMM K YHUYTOIKEHMIO
LOKYMEHTOB, He MOZJIekalmx XpaHeHyro. Ecim B aKkTe yKasaHbl [iela HeCKOMbKMX
IIOApAasfeneHnii, TO Ha3BaHMe KaKIOTo TTOAPAa3IeIeHMs YKas3bIBaeTCA Iepes, IPYIIoH
3arQJIOBKOB [EJI 9TOrO IO Pasfe/IeHNs.

Jlesia BRIIOYAKOTCA B aKT, €CIM MPEeIyCMOTPEHHBIM I/ HMX CPOK XPaHeHUs
UCTéK K 1 gHBapa roma, B KOTOPOM COCTABJEH akT (HAIpPHUMeEp, 3aKOHUYEHHbIe
B 2016 romy mena ¢ 3-7TETHMM CPOKOM XpaHEHMS MOTrYT ObIThb BKJIIOMEHBI B aKT,
cocTasieHHbl He paHee 1 guBapsa 2020 ropa).

Hema, 1mopsesxkampye VHMYTOXKEHMIO, I[EPENAIOTCA HA  IepepaboTKy
(yrumsamuio). Tlepenava gen oQopMiseTcs IPUEMO-CAATOUHBIM aKTOM, B KOTOPOM
VKa3BIBAIOTCA [aTa Iiepefady, KOJIMYECTBO CHABAEMBIX A& M Bec OYMaskHOM
MakyIaTypsl (punoskerue N 47 x UHcTpykiyn).

[Tocne YHMUTOKEHMA [He B CBOJHOM HOMEHKJIATYpe Hell IPOCTaB/SIOTCSA
OTMETKM, 3aBepsieMble IIOAITMCHIO COTPY/IHNKA, OTBETCTBEHHOIO 32 apXMB, HAIIPMMED:
«YHuuroxkeHo. CMm. akt N*? oT . N.O.@ammmms».

10.3. Tlogroroeka u nepepgaua JOKYMEHTOB B apXUB

10.3.1. B  apxms mepepaiorci [mesna € WCNOJHEHHBIMM JOKYMEHTAMM
MIOCTOSAHHOTO XpaHeHus, JOKYMEHTaMH JOJATOBPEMEHHOTO XpaHeHMI U JOKYMEHTAMM
10 JIMYHOMY cocTaBy. [lepesada B apXuB NPOM3BOAUTCS TOJIBKO IIO OIMCSIM AEJL.

10.3.2. dena c MCIIOTHEHHBIMHA JOKYMEHTAMM IIOCTOSTHHOT'O
1 JOJTOBPEMEHHOTO XPaHEHUS MepefaloTcsa B apXMB He paHee vyeM uepes 1 rog u He
[I03[Hee 4yeM yepes 3 roga nocjae 3aBeplueHMI el OTHENOM IeONpPOM3BONCTBA.
Ilepepaua nesn B apxMB NPOM3BOAMTCS HA OCHOBAaHMM OITMCENA AN NMOCTOSHHOTO
M JOOITOBPEMEHHOrO XpaHEHMS M JeJl 1[I0 JMYHOMY COCTaBy, (QopmupyeMbIx
B NIOJpasfeNeHnax,

10.3.3. [lenna KpaTKOBPEMEHHOTO XpaHeHMd (IO 3 JeT) mepenade B apXuB He

nognexar. Onu XPaHsTCA B IOAPA3ACICHMAX M IIO MCTeUEHMM CPOKd XPaHCHMA
NoA/eKaT YHUYTORKEHVIO B YCTEaHOBJIICEHHOM IIOPAOKE.

10.3.4. Tlepenaua fen B apxyB OCYILIECTBISIETCS II0 I'PadMKy, COCTABICHHOMY
OTAENOM IeJIONIPOU3BOLCTBA, COTJIACOBAHHOMY C PYKOBOIUTENAMM TOApasiesieHun
M yTBEPXKIEHHOMY MuHucTpoM GHHAHCOB YIIBSIHOBCKONM 06IaCTIH.,

10.3.5. B mepuron, MOATOTOBKY TOXPAasAe/IEHUAMM AN K Iepefade B apxuB
COTPYOHMKOM  OTHOeNa  [JEeMOIpPOM3BOACTBZ,  OTBETCTBEHHBIM 33  apXMB,
MPEeABAPUTENLHO IIPOBEPSAETCS IPABMILHOCTE MX (opmmpoBaHMs, OGQOpPMICHUS
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M COOTBETCTBME KOJIMYECTBA [eJi, BKIIOYEHHBIX B ONMCh, KOMWYECTBY e,
3aBeIEHHbIX B COOTBETCTBUM CO CBOJHOM HOMEHKIATypol jgen. Bce BbIIBICHHBIE
B [IPOLIECCE MPOBEPKM HENOCTATKY B (GOPMMPOBAHMM 11 0(HOPMIEHUM el COTPYAHMUKHN
TIOAPasIeNIeHnit 06s3aHEl VCTPAHUTD.

10.3.6. [Ipém Kakgoro [pena TPOMSBOAUTCA  COTPYAHMKOM  OTHEna
NEOTIPOM3BOMICTBA, OTBETCTBEHHBIM 3a apxXuB, B IIPUCYTCTBUM COTPYIHMKA
TIOApa3/ieJIeHMs.

ITp sToM Ha oOOMX OK3eMIUIgpax OIMUCHM [e/l IIPOTUB KaKAOro Jena,
BK/JAIOUSGHHOIO B HeE, [e/saeTcss OTMETKa O HAUMUMHM Jeia. B KoHIE KaKIHoro
IK3EMIUIAPA OIMCH e YKasLIBaloTed IudpamMy ¥ MPONMCBIO  KOJIMYECTBO
(daKTHM4YeCKM MNPMHATBIX HeNd, [Aara mnpuéma-iepefadm Aeil, a TakkKe [OAINCK
TIPYMHUMAIONIETO M [IEPENAIOILErO Je/a.

10.3.7.B cayvae JIMKBMAAIMM WM  peOpraHmM3alMi  TOApasfesieHuA
OTBETCTBEHNBI 32 [OEJONPOU3SBOACTEC B A3HHOM TIOAPAa3fiefleHn B IEePUOR,
MPOBENEHNUS JIMKBMIALMOHHBIX MEpPOIpHATU (OpMMDYET BCe MMEIOIInecs
OOKYMEHTHI B Iena, ofopMiderT fena M IepefaéT Mx B OTAEN JeIOPOU3BOACTBa
HE3aBMCUMMO OT CpOKOB xpaHeHmsi, llepemaya odopmisieTrcss mo onucu Jei
M HOMEHKJIAType JeJL.

10.4. Vicrionb3oBaHye JOKYMEHTOR apXUBa

10.4.1. OcHoBHbIMU HOPMAMM HCIIONB3OBAHMS JOKYMEHTOB APXUBA SBJIAIOTCS:

VICIIOJIHEHME COIMAJIbHO-IPABOBBIX 3aIlIPOCOB IpakiaaH B (opme apXuBHOM
CTIIpaBKH ¥ aPXUBHOM BBITTMCKM;

BbIJIa4Ya 3aBEPEHHbIX aPXMBHBIX KON TOKYMEHTOB;

MCIOJTHEHNE TEMATUYECKHMX 3aIIPOCOB.

A])XMBHbIE CIIpaBKK, apXMBHLIE BBITIMCKM WM apXMBHBIC KOIIMM JOKYMCHTOB
BHITAIOTCS HA OCHOB&HMM NMCbMEHHOro obpaleHus (3anpoca) MOApa3saesieHus,
OpraHa roOCYHAapCTBEHHOM BJACTM M OpraHa MeCTHOTO CaMOyIIpaBJIeHud,
OpraHM3aIMM WM YaCTHOrO JIMua (Janee — 3asBUTENN).

CpoK WCIONHEeHMS 3alpOoCOB COIMAJBHO-TIPABOBOrO XdpakTepa 3asBUTEIEH
Mo MarepuanaM apxXuBa He MOJUKeH mpeBbimiaTh 30 7HEN cO AHA PerMcrpauyum
obpameHns. [Ipy CAOXKHBIX 3aNpoOCax CPOK MOXKeT ObITh IPOJJIEH He Oojlee Uem
Ha 30 mmHeii C 0643aTeTbHBIM YBEFOMICHMEM 06 3TOM 3aABUTE/IA.

[Tepecbuika HENPOPWUABHLIX 3aMPOCOB II0 TIPMHAIJIEKHOCTM B ApPYyrUe
OpraHy3auMy WIM apXMBbl, a TakKKe MHDOPMMPOBaHME OO STOM 3aSBUTENIS HOJDKHBI
OCYIIIECTBNSITHCS B 7-THEBHBIM CPOK CO THSI PETUCTPAIMM oOpamieHns (3anpoca).

10.4.2. ApxuBHBIe CIIpaBKM COCTAaBJIIOTCSI Ha OCHOBaHMM JOKYMEHTOB,
XpaHALIVMXCA B apXuBe, Ha Osianke VIMHncTepcTsa.

ApxuBHad crpaBka mnopnucbiRaercss Mumucrpom MHAHCOB VYIIbSIHOBCKOM
06s1acTy ¥ 3aBepSIeTCs MPOCTOM KPYTJIOH 1MeYaThio.

VneHTMYHOCTD MOMIMHHMKY BbITAHHBIX apXMBHBIX KOMMI JIOKYMEHTOB
M APXVBHBIX BBITIMCOK 3aBepsAeTCs MIOAMMCHIO COTPYAHMKA, OTBETCTBEHHOTO 38 8PXMB,
MCIIOJIHMBIIIETO 3arpocC, ¥ IIPOCTOH KPYIJION NedaThio.
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ApxuBHag BBINIMCKA TIPOM3BOAWUTCS TOJMBKO M3 JOKYMEHTd, B KOTOPOM
CONEPIKUTCS HECKOJbKO OTHebHBIX, HE CBA33aHHBIX MeXHy c000#M BOIPOCOB,
M [OO/UKHA BOCIIPOM3BOOMTL IIOJHBIL TEKCT YacTM JOKYMEHTd, OTHOCSIIeNCS
K 3a1pocy.

OTpencHele CHAOBA M BBIPAKEHMS MOMJIMHHOTO HOKYMEHTA, BbI3BIBAIOILME
COMHEHME B HMX [JOCTOBEPHOCTM, OrOBapMBalOTCs cJoBamMu: «B  Tekcre
Hepa30opuMBO» WM «Tak B ZOKYMEHTE».

10.4.3. Ha apxMBHBIX KOMMAX JOKYMEHTOB M apXMBHBIX BBIIMCKaX
MPOCTAB/SIOTCA IUTAMIIBI ¢ OGO3HAUEHMEM Ha3BaHMS MJOKYMEHTAa: «ApXuBHad
KOTINA», « ADXMBHAA BBITIVICKA».

Bce nucThl apXMBHOM KOIMMM AOKYMEHTR WIM apXMBHOM BBIIVICKM AOJDKHBI
ObITL CKpeIUIeHbI, MPOHYMEPOBAHBI M HAa MeCTe CKpeIlJIEHMS 3aBepeHbl IIPOCTOU
KPYT/IOI NeYaThIO.

ApXUBHBIE CNpPaBKM, apXVMBHBIE KOIMM JOKYMEHTOB M APXMBHBIE BBITUCK
HAIpaB/JIgIOTCS 3a8BUTEAM IO ITOYTE MM BBIJAIOTCA MOJ PACIMCKY HA PYKM IIPH
HpenbIBJIeHNMA [TACIIOPTA YWIM MHOI'O JOKYMEHTA, YAOCTOBEPAIONIErO JIMIHOCTD.

10.4.4. IoOKyMeHTbI M3 apxXMBa MOIYT OBITH M3BITHI B COOTBETCTBUMU
¢ 3akoHOzmaTenscTBoM Poccniickon Deneparyn.

B [ene oOCTalOTCA 3aBepeHHble KONMM M3IBSTBIX JOKYMEHTOB U  aKT,
060CHOBBIBAIOIIMI MPUYMHY BbIAAYM TOAJIMHHMKOB JOKYMEHTOB,

11. OcobeHHOCTH pabOTHI C 37TEKTPOHHBIMHU JIOKYMEHTaMU

11.1. B MunMCTEpPCTBE CO3AAIOTCA M MCIIOAB3VIOTCS:

JIGKTPOHHBIE JTOKYMEHTBI, CO3JaBacMble B 3JJIEKTPOHHOM ¢Qopme 06e3
IPEeABAPUTEILHOTO TOKYMEHTUPOBAHHS Ha OYMAsKHOM HOCUTETIE;

9/IEKTPOHHBIE 06paskl JOKYMEHTOB, ITOJMYYEHHbBIE B Pe3yJIbTATE CKAaHMPOBaHMUS
OOKYMEHTOB Ha OyMakHOM HocuTene u xpausimmecst B CO/I.

OJIGKTPOHHBIM FOKYMEHT HOO/MKCH ObITh oGOpM/ICH MO OOLMM IIpaBHIaM
OeNONPOM3BOLCTEE M MMETb PEKBM3MTBHI, VYCTARHOBJIGHHBIE VIS &HAJIOTMYHOIO
NOKyMeHTa Ha 6yMasKHOM HOCHTeNIe, 38 MCK/IIOUeHMeM Ileyatu U u306paskeHus repba
Y NBAHOBCKO 061aCTH.

11.2. IIpu nepepave 37M€KTPOHHBIX MOKYMEHTOB B APYIMe TOCYAapCTBEHHBIE
OpraHbl M MHbIE OpraHM3aluy JOKYMeHTH 3aBepsiorca 211 Muuucrepcrsa, KoTopoe
SIBJISIeTCS paspabOTYMKOM JAOKYMEHTa, B COOTBeTCTBUM ¢ (DeepasbHbBIM 3aKOHOM OT
06.04.2011 N2 63-@3 «O06 3/1eKTPOHHOM MOITIMCH».

11.3. CocTas 1 nmepeueHb TOKYMEHTOB, CO3ZIaHME, XPAaHEHUE M UCIONB30BaHUe
KOTOPBIX MOMEeT OCYIUECTBJIATLCA MCKAIUYUTENLHO B (OpMe  SJIEKTPOHHBIX
JORKYNCHTOB, YVTBCPHRAACTCHA I'IPB.BOBDI[VI AKTOIVL MyHamn CTCP CTBa (pMI'Ial'ICOB
VYV IegHOBCKOM 06/1aCTH,

11.4. DnexTpoHHbIE HOKYMEHTHI CO3HAIOTCA, OOpabaThIBAIOTCH ¥ XPaHATCH
B C3J], xotopas [O/MKHA COOTBETCTBOBATL TPEOOBAHMAM, YCTAHOB/ICHHBIM
MuH1CTEpPCTBOM CBA3M M MaCCOBBIX KOMMYHHKalmi Poccuiickon @emepanun.

11.5.1Ipuém u oOTOpaBKa IEKTPOHHBIX JOKYMEHTOB OCYIIECTBIISIOTCS
OTJIEJIOM JIe/TOTIPOM3BOICTBA.



88

11.6. Ipn nosrydeHyny 2IeKTPOHHBIX JOKYMEHTOB, oammcansbix S, ornenom
IeJIONPOM3BOLCTBA OCYILIECTBIAETCS MPoBepKa nogmaHocty J11L

11.7. ITpn nepegaye HOCTYTIMBILIMX JIEKTPOHHBIX JOKYMEHTOB
Ha paccMoTpeHre MUMHUCTPY (MHAHCOB VYIBIHOBCKOM OO7acTy, HalpaBieHUK
SJIEKTPOHHBIX JOKYMEHTOB B IIOAPAa3eNeHysl ¥ OTBETCTBEHHbIM UCIIOHUTENAM, IPH
OTIIPABKE 3/IEKTPOHHBIX JOKYMEHTOB M XpaHEHUN IEKTPOHHBIX JOKYMEHTOB BMECTe
C WIeKTPOHHLIMM [JOKYMEHTAMM I€penaloTcs (HAUpaB/SIOTCHd, XpaHATCA) MX
PETUCTPAIIMOHHEIE JAHHBIE,

11.8. JokymeHTni, co3maBaemble B Muunucrepcerse u (W) NOCTYIMBLIME B
MuHMCTEPCTBO Ha GyMakKHOM HOCHTeNe, BKIOUaloTes B C2/], nocie ckaHMpoBaHus
M CO3HAHMs IEKTPOHHBIX 06pasoB AOKYMEHTOB, BKIIOUeHMe 37IeKTPOHHOrO obpasa
nokymenTa B COJl BO3MOKHO HOCIE €r0 CpaBHEHMA C NOAIMHHMKOM JOKYMEHTa Ha
OYMa;KHOM HOCHUTEIE,

11.9. Ennauteir y4€ta 97€KTPOHHOTO MOKYMEHTR SBJASETCS 3JIEKTPOHHBIN
IOKYMEHT, 3aperucTpupoBanubii B CI L.

11.10. B wemax yuéra ¥ moucka HOKyMeHTOB B COJl MCHOAL3YIOTCS
obs3aTeNnbHble CBeOEHMS O JOKYMEHTe, BK/IIOYAaEMble B  PerMcTpalyOHHO-
KOHTPOJIBHYIO KapPTOUKY.

B C32]] BBOAMTCA TEKCT paClO3HAHHOTO HIOKYMEHTa HJISI OCYLIECTBJIEHMS
HOMHOTEKCTOROTO TOMCKA,

11.11. DneRTpoOHHBIE [OKYMEHTHI (OPMMPYIOTCS B 3NEKTPOHHBIE [eJa
B COOTBETCTBMM C HOMEHKJIATYpOM Mel W MHEEKCUPYIOTCS B TOpSiKe,
YCTAHOBJIEHHOM B OTHOIIEHMM [A€JI, COCTABJIEHHBIX M3 JOKYMEHTOB Ha OyMasKHOM
HOCHUTEJIE, "

TIpM cocTaBmeHMM HOMEHKJIATYpPhl Aen YKasblBaeTcs, 4YTO Xesi0o BeIeTCs
B 3JIEKTPOHHOM BUZE (OTMEUaeTCs B 3ar0JIOBKe fienna Wi B rpade «Ilpumeuannes).

11.12. OnexTpoHHbIE [JOKYMEHTBHI MOCAE WMX MCIOMHEHUS WIM OTIPaBKU
[IOAJIEKAaT XPAaHEHMIO B YCTaHOBIEHHOM MHCTPpYKIMEN OpsSIAKe B MHQOPMAITMOHHBIX
cucremax MuHucTepCcTBa B TEUEHME CPOKOB, IPEIYCMOTPEHHBIX JJ/IS AHA/IOTMYHBIX
NOKYMEHTOB Ha HYMaskHOM HOCHUTEIE.

11.13. DnekTpOHHBIE AOKYMEHTHI MOCIE MCTEYEHUS CPOKd, YCTAHOBJIEHHOTO
IJIS1 MX XpaHeHWSs, IOMAJIEKAT YHWYTOXKEHUIO Ha OCHOBAHMM AKTa, YTBEPKIEHHOTO
MunuctpoMm GMHAHCOB Y JIBIHOBCKOW ODIACT.




ITPWTOXKEHHME N° 1
K UHCTpyripmm

YTBEPXIAIO

HavmenopaHue DOMKHOCTH

PYKOBOJTUTENS TIOApas/ieieHus

Tlognuch H.O. Dammamst

OIINCD
AOKYMEHTORB, HAXOJSAIIMXCA Y UCTIOTHHTE/NA

20

I.

N® Hara Homepa 1OKYMEeHTOB Kon-Bo
3aro/JIoBOK K TEKCTY
/o TIOJTYUEHHS BXOIOAINIMe | HCXOomdImue JUCTOB
1 2 3 4 5 6
1.
2.
3.
Ilepenan
HaumMeHOoBauue NO/DKHOCTH Ilopmuce H.O.Pammnmst
ITpuusn
HaumeHosaHMe DO/DKHOCTH ITopnich HN.O.Pamumisa

OTBETCTBEHHEIN 32 JEIOIPOUSBOICTBO
B [NOApa3AeTeHH HO,E[I'IMC]J

20 T

DopMa ONMCH AOKYMEHTOB, HAXOAAIMMXCHA ¥ UCITOTHUT/Is1

H.O.Damvnmis




[MPHUJIOKEHUE N® 2
K MHCTpyKIMu

MunauCTEpCTBO DMHAHCOB YTBEPXKIAIO

VIBSIHOBCKOM 0BIaCTH
HaumenoBaHMe JODKHOCTH

PYROBOOUTe/IA IO PAsHeIeHHA

AKT
INopmuce H.0.DPavunusa
N® 20_ 1.
006 y1paTe JOKyMEHTOB
Goup N?
(zauMenosamye GOHIR)
B peayabTare YCTAaHOBAEHO OTCYTCTBHE B (OHIEe HepeuMCieHHbIX HiDKe

A, HPMHS[TIJIE MEpBL IIO PO3BICKY IOJIOKUTEILHBIX PE3YILTATOR HE IV, B CBA3HM C YeM CUMTAEM
BO3MOHDIM CHSITb C yqé'ra:

Ne Omics Enunuia 3arooBoOK Kpaituue Kon-Bo [Ipepnonaraemslie
/i T XpaHeHMs eMMHMUITHL - JIUCTOE MPUYHHBI
N*® XpaHeHMs (06Bpém, M6) OTCYTCTBUSA
1 2 3 4 5 6 7
Hroro eqMunI XpaHeHH .
(mdpami ¥ IPOIMCEID)

CopepRaHMe YTPAYEHHBIX JOKYMEHTOB MOXKET ObITh YACTHMUHO BOCIIONHEHO CIeYIONTMMHU
eIMHMLIAMM XpaHEeHNS

(HOMepa IOXYMEHTOB M MX HAMMEHOBaHMA)

Jo/RHOCTD JIMIIA,

OTBETCTBEHHOTO 33 apXUB IMopmucs N.O. Pamumus
COTNACOBAHO COTJIACOBAHO <*>

IIpOTOKOJI 3KCIIEPTHOM KOMMUCCHUM ITpoTokos 3KCIepTHO-IPOBEPOTHOIM
MuHucTepcTBa GHHAHCOB KoMuccuu MMHMCTEDCTBA UCKYCCTBA
VILSIHOBCKOH 06/acTH Y KYJIBTYPHOM MOMTHUKY

VAbAHOBCKOH 0618CTH

oT N2 oT N2

W3mMeHeHMs B Y‘IéTHbIE JOKYMEHTELI BHECEHEIL.

.HOJI}KHOCT]: JJHULIA, OTBeTCTBEHHOT'O
33 YUET M XpaHeHHue LOKYMEHTOB IMogmich H.0.Oamvmnusa

Hara

<*> COrfacOBLIBAETCH B CJTVUAL, ECH He O0HADYKEHE] JOKYMEHTHI TOCTOSHHOTO CPOKA XPAHEHHS.

Popma axTa 00 yTpaTe JOKYMEHTOB
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ITPUJIOKEHWE N° 3
K MucTpyruum

IIEPEYEHD
6JIaHKOB JOKYMEHTOB MuHMUCTepCcTBa (PMHAHCOB Y/IBAHOBCKOM 00/1aCTH
Bs1aHKH IIPaBOBBIX JOKYMEHTOB

npukas MunucTepcTBa GMHAHCOB YIIBIHOBCKOM 06/1aCTH
pacmopsbrenne MuHKucTepCTBa QUHAHCOB YIILSIHOBCKOM 0bnacTu

Baauku mMcem

MuunctepcTsa huHaHCcOB YIIbSHOBCKOM 00MaCTH (IIPOJO/IBHBIN)
MunHncrepcTBa GMHAHCOB YIIBEHOBCKOM 06acTH (YIJIOBOM)

O6uue 6;1aHKH

Munucrepersa GUHAHCOB YJIbSIHOBCKOM 00/1aCTH
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MMPUJIOKEHUE N® 3.1

K Uncrpyruym

¥)

NPUKAS3

. YIEABOBCK

30 MM

20 MM

0000001

O6pasen 61anKka npurasa Munncrepersa Guaancos Y rsaHOBCKOM 06/1aCTH
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MPWJIOKEHUE N2 3.2

K MucTpyromm

Lv)

PACIHOOPAXEHMNE

r. YIEAHOBCK

30 mm

OGpasen 6;1aHka pacnopsokera Mummcrepersa prHaHCOB YVIIbAHOBCKOM 06/1acTH



04
I[MPUAOKEHHE N° 3.3
K MHCcTpyKuMM

MHHHCTEPCTBO (I)I/IHAHCB YJIBHHOBCKOI‘;I OBJIACTH

(Muadpus YasaaoBcKoi odaacTm)

Panumesa yn., 4. 1, r. Vieaaosck, 432970, Ten/dake (8422) 44-06-99/44-01-23; e-mail: minfin.uln@yandex.ru, hitp:/ufo.ulntc.re/

Ha MNe oT

0073412

O6pasen 6nanka mucbMa MuaKcTepersa GMHAHCOB YIIBIHOBCKON 00/1aCTH (IIPOXOIbHBIH)
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MPHUJIOKEHHE N*® 3.4

x Mucrpyrimm

10 MM
—p

1
1
1
1
1
I3
1
1
1
I
]
]
1
1
1
1
1
1
1
1
1
]
1
L}
[}
]
1
]
1
]
1
I
]
]
]
)
]
)
1
1
1
1
)
)
]
]
]
]
1
3
]
]
1
1
1
1
]
1
i
1
1
1
1
1
1
1
1
i
1
I
I
I
]
]
[}
1
]
]
1
t
1
3
]
1
]
]
1
1
1
1
20 MM I
O6pasey 61anKa micbMa MuancrepcrBa QMHAHCOB Y IbIHOBCKOM 06/1aCTH (YIVIOBOIT)

oT

0000003
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TTPUJIOKEHHME N® 3.5

K UHCTpYKIMH

MHHMCTEPCTBO ®HHAHCOB YJIbSIHOBCKOM OBJACTH

(Mundun Yassanosckoi obdaacrn)

Pagmmesa yi., 1. 1, T. Yieauosck, 432970, Ten./daxe (8422) 44-06-99/44-01-23; e-mail: minfin.uln@yandex.ru, http:/fufo.ulntc.ru/

I. YIRIHORCK

Oébpasen o6miero 6nanrka MummcTepeTBa GuHANCOB VILSIHOBCKOM 00/1aCTH
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[MPHUJIOXEHUE N° 4
K Macrpykummn
OrMerKa
HaumeHoBaHMe Hara Homep JlaTa BpImaumn
6IIHKA MoCTYTIeHHA BIaHKa BJIaHKa INoapaspgeneHue D.H.0. Pocmcs 00 UCIOJIB30BaHUH
(narta, HOMep JOKYMEHTa)
1 2 3 4 5 6 7 8

O6pasen XypHaIa YI€Ta IIOCTYILJIEHMS, BbIXA49M U MCIIO/Ib30BaHMAa 0JIAHKOB JOKYMEHTOB ¢ BOCTIPOM3Be/leHHeM repoa V/IbAHOBCKOH 061acTH
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IMPUNTOKEHHME N2 5
K MHCTpyRUIMH

Munycreperso pHHAHCOB YTBEPXIAIC
Y IbAHOBCKOM 06MaCcTH

HaumMernosanue BOTKHOCTH

AKT PYKOBOIMTE/S OPraHu3aLii
N®
Tlopmice N.0.Camuyina
20 1,

YHUYTOXEHUA GIaHKOB TOKYMEHTOB
C BOCIIpOM3BefeHueM repba
VusHoBCKOH 06/1acTH

HacTosmmii akT COCTaB/AeH KOMMCCHeH 110 YHUUTOXEHMK) MCTIOPUeHHLIX GIAHKOB JOKYMEHTOB
C BOCIIPOM3BETEHKEM repba YIbIHOBCKOM 06/IacTH :

(®.J1.0, po/oKHOCTE)

HawumenoBaHue 61aHKa Homep 6iranka

1 2

BrinrenepeuncieHHbIe GIaHKM YHUYTOXKEHD! TTYTEM W3MeIbUEHMS.

YneHLl KOMMCCHH: ITopoucs H.0.@ammus
IMogmmck H.O0.Pavummsa
IMogoucek M.0.Damunms

DopMa aKTa YHMUTOXKEHMS repGoBbIX 6/1AHKOB AOKYMEHTOE C BOCIPOMSBeJeHHEN
rep6a VIbIHOBCKOM ob6nacTy
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IPUJIOKEHHE N2 6
K UHCTpYRIMM

MHUHHCTEPCTBO ®UHAHCOB 3AKOHOJATEJHBHOE COEPAHUE

YJIbAHOBCKOH OBJACTH YIbSHOBCKOM OBJIACTH
Pamamess yn., 1. 1, r. Yaessoeck, 432970 Panumesa yn., a. 1, r. Yioanosck, 432063
Ten./axc (8422) 44-06-99/44-01-23 Ten./gakc (8422) 41-20-74
e-mail: minfin.uln@yandex.ru, http:/ufo.ulntc.ru/ e-mail: zaksobr@mv.ru, hitp:/fwww.zsuo.ru
OKITO 00022237, OI'PH 1027301175110 OKIIO 89842, OI'PH 1027301184130
HHE/KIIII 7325001144/732501001 HWHH/KIIIT 7303015785 / 732501001
Ne /

O6pasern oopMIeHMa TOKYMEHTA, COBMECTHOTO CO CTOPOHHEI Opranuzanyeii
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[Mpmnosxenne N° 6.1
K MHCTpYRIMH

MAHHUCTEPCTBO ®HHAHCOB YJIbSTHOBCKOM OBJIACTH

Pagumiesa yiL., 4, 1, T. Yneaaosck, 432970, ten./jpaxc (8422) 44-06-99/44-01-23; e-mail: minfin.ula@yandex.ro, htip:/fofo.ulnte.r/,
OKIIO 00022237, OFPH 1027301175110 HMIE/KIIT 7325001144/732501001

AKIITMOHEPHOE OBIIECTBO .
«KOPLIOPAIMS PASBUTHS YIbAHOBCKOU OBJACTH»

Prineera yn., n. 41, . YmeaHosek, 432071, Ten./daxc (8422) 44-45-73; e-mail; info@ulregion.ry, http:/fwww.ulregion.com
OKIIO 25365487, OI'PH 1087325005481, HHH/KITIT 7325081245/732501001

MuHucTp (UHAHCOB
V IbgHOBCKOI obiacT oarmuce N.0.Pavunus

I'enepanbpHbIi AUPEKTOP

AO «Kopnoparys pa3BUTHA
Y IpIHOBCKONA o0macTu Tlogmuce HM.O. @amunus

O6pasen obopMIeHNA JOKYMEHTA, COBMECTHOTO € IIOABEAOMCTEEHHOM OpraHusanyest
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NNPHUJIOXXEHME N2 7
K UHCTpYKIMU

IIPUMEPHbBIN ITEPEUEHD
AOKYMEHTOB, IOAIEKAYX YTBEPKISHIIO

AKTHBI (nposepok M peBM3Mil; NMpHuEMa 3aKOHUEHHBIX CTPOMTENBCTBOM OGBEKTOB, 0GODYIOBAHMNS;
9KCIIePTUSEI; Iepemaul JeJ; TMKBUAALMHM OpraHmM3anyii, yIpeXIeHmii, NpeapysTHii 1 T.1.).

SATAHMA (Ha TpOeKTMPOBaHME OOBEKTOB, TEXHMUECKMX COODYXKEHMI, KAIUMTAIAbHOS
CTPOMTENBCTBO; HA IMPOBEAEHHME HAYYHO-UCCISAOBATENLCKUX, NPOEKTHO-KOHCTPYKTOPCKMX
M TEXHONOTMUECKUX paboT; TEXHUUECKUE U T.4.).

MHCTPYKIIMM (npasuna) (OOJKHOCTHBIE; IO JeNONPOM3BOACTBY; TexHHKe 6e30macHOCTH;
BHYTPEHHEI'0 TPYAOBOIO paclopsaka U T.1.).

HOPMATHBBI (pacxoma Chipbs, MaTepUanoOB, 3AEKTPOSHEPTMM; TEXHOJOTMUECKOTO IIPOEKTH-
POBAHUS; YUCTSHHOCTM PAaBOTHUKOB M T.1.).

OTYETHI (0 mpOM3SBONCTBEHHON HeATeNLHOCTH, KOMAaHIMPOBKAX, HAYUHO-MCCACZOBATCIbLCKUX
paborax ¥ T.I.).

TIEPEYHHM (momkHocTeil pabGOTHMROE ¢ HEHOPMMPOBAHHBLIM paGouyMM JTHEM; THIIOBLIX
OOKYMEHTAIEHBIX MAaTepHa/IOB, 0OpasyIOLIMXCAd B HEeATEbHOCTM MMHMCTEPCTB, BEIOMCTB
Y IPYIMX OPraHM3alfi, C YKa3aHMEM CPOKOB XPaHEeHMS MATEPUAnoB U T.4.).

ITJIAHBI (npown3BOACTBEHHBIE; CTPOMTENbHO-MOHTKHBIX, IPOEKTHO-M3BICKATEILCKMX, Hay4dHO-
MCCAEAOBATENLCKMX paboT; BHEZPEHMS HOBOM TeXHMKH; KOOIEPMPOBAaHHLIX MOCTABOK
NpPOAYKIMY; pacrpefeneHusl MNpOAVKIMM HO VCTAHOBJEHHON HOMEHKJIaType; padoThi
KOJUIETMH, HAYUHO-TEXHINYECKOT0 COBeTa, YIEHOI'o COBETA M T.I.).

I[TOJIOKEHHS (06 opraEMsanym; ¢ I0Apaste/ieHUi; O IPeMUPOBAHYH M T.J. ).

PACIEHKHW Ha npousBOACTBO patoT.

CMETDI (pacxomoB Ha cofepskaHMe anrapara yIIpaBleHus, 3XaHuid, TToMelleHW, COoOpYIKeHuIH;
MCIIO/Ib30BAHMA CPEOCTB (POHAA OpraHM3allMM; Ha IIONI'OTOBKY M OCBOSHME MPOM3BOACTBR
HOBBIX M3JeNNii; HA KallUTalbHOE CTPOUTEIbCTBO U T.1.).

CTAHIAPTDI (rocynapcreeHHble, HALIMOHAILHBIE, OTPACAEBbIE).

CTPYKTYPA U LLITATHAS YACJIEHHOCTE.

TAPUPHBIE CTABKH.

VCTABBI OPTAHU3AHWIA.

OOPMBI yHUOHITMPOBAHKEBIX HOKYMEHTOB.

IITATHBIE PACIIMCAHHMS 1 nsMeHeHMs K HUM.
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T[MPUJIOKEHME N# 8
K MHCTpYKIMM

MWHUCTP ®UHAHCOB
VIBSAHOBCKOH OBJIACTH

Mapurosoii J1.J1,
Kynpusanosoii H.M.

Ilpowy coemecmno paccmompemes nocmaenentsle
sonpocst, 06cydums, HAllMy petweHus U 8HeCmu MHe

npeonoNcerus K ecmpeye.
Konmpone — 20.10.2018.

Hogmcek H.0.Pavumua

12 cenratpa 2020 roga

K N® 10214 or 12.09.2020

Oopasen odopmaeHns pesomonys Ha 61aHke oopmaTta A6
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MPUIOKEHUE N* 9
K HHCTpYKUMU

TIOSICHUTEJIBHAS 3AITHNCKA
K IPOEKTY npapBoro akta MuuaucrepcrBa ¢iHAHCOB VIbSAHOBCKOHM 00/1aCTH
«006 yrBepxxaenuu ITopsaka npenocrasnenusa B 2015-2017 rogax
cybcuani us 06/1acTHOrO 610KeTa YIbSHOBCKON 06/1acTH 610pKeTaMm
MYHUIMIAIBHBIX PAMIOHOB Y/ILSIHOBCKOM 00/IaCTH HA CTPOMTE/IHCTBO
3MAHMHA MYHUIHUIAIBHBIX YUPEKIEHNI KYAbTYPhI»

1-2 cTpoku
TEKCT (1 unr.)

3 cTpoRM

HawumeHOBaHnMe ODO/DKHOCTH TTogmuch U.O.bamunusa

O6pazen NosICHUTETBHOI 3alMCKH K IPOEKTY NPaBOBOro akTa
Mumsicrepcrsa GuHaHCOB YIbIHOBCKON 00J1aCTH




«

104

JIuCT coryiacoBaHmus
IpoeKTa NMpuKasa (PacrnopsoKeHns)
MunncrepcrBa (pmHAHCOB YIIBAHOBCKOM 06/1aCTH

[MPWJIOKEHIME N® 10
K MHCTpyROmm

»

IlpoekT BHECEH

(HaMMEHOBAHKE TIPOEKTA)

COTVIACOBAHO:

(nara, HaMMeHOBAHMe IIOApaszeaeHus, 0bpasyemMoro B MuuucTepCTBE (DMHAHCOB
Y uaHOBCKOH oBaacTu)

Hara 1 Bpems

HNOCTYII- | COrJaco-
JICHMA BAHMA

HawmeHosanme
IOJDKHOCTH®

IMommuce

Pacimdpporka
TIOIYIUCH

* YKasbIBaeTCs JOJDKHOCTHOR JIMIO, OCYIIIECTRIISIONIEE KOHTPOJb 38 MCIIONHEHHMEM [IPaBOBOrO aKTa.

Hcronuurens:

Vimsa (paitna Ha 3IeKTPOHHOM HOCUTEIe:

dopma MMCTa COTNRACOBIHMA

(harpummd, 1MMA, OTUSCTEO, AOBKHOCTE, HOMED Tene(oHa, IoANNCE)
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ITPUNIOKEHHME N° 11
K HHCTpYKIMM

HHT.

30 MM

Totll—.
Lo

:

MHHHNCTEPCTBO ®HHAHCOB VIBSIHOBCKOM OBJACTH
MPHUKAS3

v 10 MM

O IMopaake

NPHOCTAHOBACHUSN (COKPAMECHN) NMPeAOCTABIeHRA MeK010IKeTHBIX
TpaHchepToB H3 0d1acTHOrO OX0XKeTa Y/ILAHOBCKOM 001aCTH

0foMKeTaM MYHHIANAJILHEIX 00pa3oBanmii

1-2 crpoxu

[]
1
1
1
1
1
1
F
1
1
1
1
1
1
1
1
]
1
]
]
1
]
1
1
H 60 MM
1
1
1
1
]
1
1
1
1
]
1
1
]
1
1
b
[}
1
1
]
1
1
1]
)
T
1
1

B cootBercTBHE co cratnéit 136 Bro/UKeTHOTO XKOOSKca Poccnﬁczcoﬁf
(De,ueparmn NIPpHKa3bBaK: '

l
' 1. YTBepmute NpATAracMalii Ilopsinox HpHOGTaHOBJ[eHHﬂ.
W(COKPALIEHI) PEIOCTABICHAS MEXOIOKETHEIX  TparcepTos  H3i
wobnacTaoro Glomkera YibsHOBCKOM ofnacta Gromkeram Myﬂnnnnmnwo
'06pa3013amm YV nBEAHORCKOH 00ONacTH.

: 2. KoHTponb 3a HMCHONHCHHEM HACTOMINETO IPHKA3a BO3JIOXKUTLH Hal

3aMecTHTeAs MunmucTpa hunancos Y mhsHoBeKoM obnactr XKapunosy JILIL

3 cTpoky

MumnnacTp N.O.Damunus;

1
I
[}
]
1
1
[}
)
]
1
1
[}
[}
1
1
[}
[}
1
[}
]
¥
[}
1
3
1
]
1
1
!
1
]
1
]
1
1

OGpazern ochopMIeHMs IIPoeKTa npyuKaza MuHucTepcTBa G3HAHCOB YV IbIHOBCKOHM 00/1aCTH
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TIPHUJIOKEHIE N° 12
K MHCTpYKIMKu

INEPEYEHD
pacnopspKeHwmit 10 KaAPoBLIM BONIpOcaM

Co cpokom xpanenus 50 ner DIIK:

o mpuéMe Ha paboTy (3aKIIOUYEHUH TPYAOBOrO AOTOBODA);

06 YBOIIbHeHUHM (TTPEKPALLIEHMHM TPYHO0BOTO JOTOBOPA);

0 mepeBojie Ha pyTryio paboTy;

06 YCTAaHOBJIEHMM HAMOABOK K JO/DKHOCTHOMY OKJIaAy (32 COBMeIlEHMe,
0CobBIi XapaKTep TPY/Aa, CTAX pabOTHI M Ap.), JOILIAT,

O NPeNOCTABJICHNY OTIIYCKOB 6€3 coxpaHeHus 3apaboTHOM IIATHI;

O NIPeIOCTaB/IEHNH OTITYCKOB IO YXOAY 33 PeOEHKOM,;

06 msmenenmn bammauy (B CBA3M CO BCTYIIEHMEM B Opak, pacTOP:KEHHMEM
6paKa ¥ IIo APYTMM OCHOBaHMAM);

O TPMCBOEHMM KJI4CCHOTO UYMHA [OCYJAPCTBEHHBIM (MYHMIMIIATBHbBIM)
CITYKaIIM;

O NOBBIIIEHNH KIACCHOCTH (paspsna) paGoTHMKA;

O HAaIpaBJIEHMM B 3ar PRHKOMAHAMPOBKH (Bbie3/le Ha paboTy B APYTYIO CTPaHy);

O HANpaBiICHMM B [JIATEAbHLEIE KOMAHAMPOBKM (CBBIIIE MecCSIa) BHYTPHU
CTpPAHBI;

O IPOXOXKICHNMM IIPAKTMKM CTYIeHTaMM (€CJIM B 5TOT IIepHOJ, BBIIIJIAYMBAJIACh
sapaboTHad TwIaTa  CTYAeHTaM M  VIUIBYMBAJIMCb  CTPAxOBble  B3HOCHI
B [Tencuonubiit houpn Poccuiickoyt Mepepanym);

O TIOOIIPEHWHA, IPEMMPOBAHMM PAOOTHMKOB.

Co cporom xpanenns 45 ner DIIK:
O pPacCAemOBaHMM HECUACTHRIX CyYaeB C PaOOTHMKAMIA.
Co cpoKOM XpaHeHMs 5 JIeT:
O MPeNOCTaBJICHNN OUEPEIHBIX ¥ YUEOHBIX OTITYCKOB;
0 JIeKYPCTBaX;

O B3BICKaHMUAX,
O KPaTRKOCPOYHBIX BHYTPPIPDCCHﬁCKT/IX KOMaHAVMPOBEKax.
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I[MPHUJIOKEHHWE N? 13
K UHCTpYRUMU
JIACT PACCBIJIKH
TIOCTAHOBACHHA {PaclopDReHK) N oT
Mopsgxkosst
Appecar % NP axs. Ha Ezcgg);m '} Co——
(9.1.0., noIEHOCTS , PUAYYECKOR JIHI0) Gymaimom potnid O9TOBBIN aApec
mHocwTene *
Becero mopnexuT paccrinke 9K3.: Ha HYyMaKHOM HOCHUTENe 3K3., B IEKTPOHHOM
BHOC FET.
Peectp COCTaBKA TeAe(OH
Ilepenano B PaCCBIIKY

{naTa, NOANMCL)

JIOKYMEHT TIQCTVIIMI HA PErUCTPALIHIO 2018r.
B uac.
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Jins pacebUIRM Ha BYMasKHOM HOCHTENE B AaHHOM rpaie YRashIBAETCS NODANKOBEIH HOMED IKISMIIpA.

B -
B pannoit rpade yKa3EBAETCS PACCHUIKA B HIEKTPOHHOM Byge (3).

bopMa JIMCTa PaCCHIIKH
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MMPWIOXKEHHE N2 14
K UHCcTpyximm
MUHHCTEPCTBO (UHaHCOB YJIbAHOBCKO 0DAACTH
IMMPOTOKOJ
Hara sacemauna N® npororona

I. VILAHOBCK

3aro/I0BOK K TeKCTY
(YRasaTh BHE KO/IVIETHAILHOM KeATE/ILHOCTH
# HAZBaHHEe KONVIeIrHAJIBHOTr0 OpraHa B pOIUTCIbBHOM HHHEKE)

Tlpeacenarens — Pammimma 11.0.
Cexperapb - Pamuma 1.0.

IpucyrcTeoBAMH:  GaMMIMM, MHWIMAIG, IOIRHOCTH YIaCTHUKOB 3acelaHns (COBeIaHms)
(8 andaBUTHOM NOPSAKE)

TIpurnaménneie:  GamMuaIMK, HHUITMANEL, KO/DKHOCTH JII, He JBJISTIOMMXCA WIeHaMM TAHHOTO
KOJUIErHANBHOrO oprana (B andasuTHOM IOPAAKe)

TIOBECTKA JHSI:
1.0 ...
Hoxnmagunk - Gamvmms 1.0,
2.06 ...
Horpamunuk — Qamvomas W.0.

1, CIVHIAJTIN:
Pamvumiss H.O. (B nvenuTEMLHOM MaeKe) — IPSIJIONRWT ...

BBICTYITUIH:
Damvmmst M.0. (B MMeEHTEeIBHOM HgIexe) — TOAAePHKAIA ...

PELLWIH (ITOCTAHOBUIIH):
1.1. ...
1.2. ...

2. CITYIIAJIH:
@amvromma K.0. - texkcer goknamga npwiaraerc.

BBICTVYTININ:

PEINAIH (IIOCTAHOBWIH):
2.1. ..

HDHJIO}KEHHE: TEKCT ZOKIada ... Ha... JL

IIpencenarens

CexpeTraps

TMogmick HN.O.@amumms

TTommuce

dopma odopMaeHIA MTOTHOT'0 IIPOTOKOA

HN.O.Panvmms
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NPUNOXEHHE N? 15
K MHCcTpyKumn

MuHucTepcTBO GMHAHCOB YIBIHOBCKOM 061aCTH
NPOTOKONR
JlaTta 3acengaua N? npotokona
. YIBSIHOBCK

3aro/JIoBoK K TEKCTY
(YRasaTh BUA KOINETHAILHO! AeATe/IbHOCTH
M HasBaHye KOJIJIeTHA/IBHOTO OPraHa B POAUTE/ILHOM IIajeRe)

Tlpencemarens — @amumma H.0O.
Cexpetapb - Qamuusa 1.0,

[TpucyrcTBOoBamn: 18 yenoBeK (CIIMCOK NMpUIIAraeTcs)

TTOBECTKA JTHS:

1.0...

Joxnagumuk — Gammwmaa H.0.
2. 06 ...

Hoxmagunk — @amvom WO,

1. CJIVIIAJIN:

Qamimua M.0. (B uMenmrrensHoM mafeske) — o ... (YKasaTh TeMy HOBECTKIA HHS)

PEINWJIA (ITOCTAHOBWIN):
1.1.
1.2

2. CJIVIIIAJIM:

Davimina V.0, (8 uMeHHTRIBLHOM Nameske) — o6 ... (VKA3aTh TeMY MOBECTKM JTHT)
PEIINAN (TTIOCTAHOBHWJIN):

2.1.
2.2

TIpunoxenne: 1. CucoK OpUCYTCTBOBABIIMX HA ... M.
2. Texer goknana ... Ha ... 1.

Ipencenareinb Hommico N.O.@avmmma

CeKkperapr Toprmce H.0.Damunua

dopma odopMIEHIS KPATKOT0 IPOTOKOIR
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IIPW/IOKEHHME N° 16
K MHCcTpyRImm

MusucTepcTBo GunancoB YIbIHOBCKOM 061acTu
BBITINCKA U3 I[TPOTOKOJIA

Hara 3acenanms N? ipoTokona
I. YIbsSHOBCK

3aroIoBOK K TCRCTY
(¥KasaTb By KO/JIETHANBHOM JesTeThHOCTH
¥ HasBaHMe KO/IerMAIbHOTO OpPrada B pOAMTEIBHOM Majieike)

[Tpepcenatens — @avmmun 1.0,
Cexperaps - Qammimg H.0.

[MpucyrcTBoBaNM:  haMMIMM, MHUITMAND], KOJDKHOCTH YUaCTHUKOB 3aCeqaHnd (COBEIIgHN)
(B andraBUTHOM IOPATKE)

ITOBECTKA AH4:
3.0...
Hoxaaguuk - Qamoms H.O.

3. CJIVIIATINA:

@Pavumna H.O. (B MMeHHTENBHOM NagesRe) — HPCHIONKII ...

PELIWIN:
3.1.
3.2.

[Ipencenatenn N.O.Qammmus

Cexperapb N.0.®amumsa
BepHo

Cexpetape IMogmucs H.O.Dammnms

Hata

dopma odopmIeRus BLINMMCKY M3 IPOTOKO/AA
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HNPUNTOXEHHUE N2 17
K Mucrpyxuum

MumcrepcTBo GHMHAHCOB YTBEPXIAIO
Y ILIHOBCKOH 0OIaCTH

Munuctp duHancop

ITOPYYEHNUA YV ILAHOBCKOM OBIACTH
Ne N.O.QPamunms
20 _ 1
IO MTOraM pabouero COBEIAHMS ...
N 1 Cpok
Wcnonauremm Copeprranme NOpyYeHus
/11 Hep Py UCTIONTHEHMST
HaumenoBaHHe OOIIKHOCTH
COCTABUTENA JOKYMEHTa Topmuce .0 Davimag

1
- " VKa3BIBAKTCA HAMMEHOBAHME HOMKHOCTH MCIIONHHWTE, €T d)aMHJIHS[, HMHHLHAJIBI.
2 ,H,BTIJI YKa3BIBAIOTCA B XPOHOMOTMUECROM IODANKE.

dopMa nopyIeHui
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[MPUJIOKEHUE N*® 18
K MHCTpYRLMM
JIUCT PACCBIJIKHA
CTYRe6HO0 KOPPeCIOHEHIMI

HauMeHoBaHMe BUIA JOKYMEHTS OT N®

N® Aupecar . [Ipumevuanne

1/ (HayMeHOBaHMe OpraHM3alMM, IIOYTOBBIH aJIpec)
Bceero nopiexxuT pacchuIke 9K3. [TepenaHo B PacCbIIKY

{naTa, BpeMs)

Peectp cocraBmn

{(momxnocrs, ©.1.0., nognuce, Tenedon)

dopMa MHCTa PACCHUIKA CTYREeGHOH KOppeCcTIoHaeHIUN




114

TIPUJIOKEHHWE N®° 19
K MHCTpYROMM
A
20 MM
A v
MHHHCTEPCTBO ®PHHAHLOB YJbSAHOBCKOHU OBJACTH
Pajumesa yir., 4. 1, r. Yieauorck, 43970, Ten./daxe [8422) 44-06-99/44-01-23,
e-mail: minfin.vin@ygndex.ru, http://ufo.ulntc.ny/
391 cm
7,32 ¢cm 1,95 cm 7,79 em
ple pe—
4 Ne
F 3 Ha Ne
a e __HOMEp oT_Jara MecTto nng aapecata
1,98 c™m
4
F 3
MecT0 14 3aroioBxa
148 cm | | K JOKYMEHTY
3 cTpoRUA
v
i YBaxaeMblIi...! M
30 MM i 1.25 1 cpoka i
R i
-— Texcr |
| ':
1 1
: Y 1mm E
! '
| )
! i
' '
| 2
' i
' i
E I 1 cTpoka i
I Ipunoxenue: !
1 ]
1 |
! 3 cTpokn '
i ITommics N.O.Qamunus:
| 1
? i
000006
20 MM

QO6pasen obopmIeHnsa CayRe6HOro MMCbMa
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ITPUJIOXEHHE N° 20
K MHcTpyKImMM

MHHHCTEPCTBO ®UHAHCOB VIIbSIHOBCKOH OBJ/IACTH :

Pamuiiesa v, ;. 1, r. Yapsmosck, 432970, ren./baxc (8422) 44-06-99/44-01-23,
e-mail: minfin.uln@yandex.ru, http://ufo.ulnteau/

3 CTPOXM

AKT

NQ

T. VILIHOBCK

HaMMeHOBaHMe (Jero?)

3 crporu

30 MM
10 MM

TEKCT

2 cTpoKH

]

CocTagyieH KOMHUCCHE:
IMpepcenaTend: (zomkuocTs, haMumst H MEMIATLL)
UsieHnI; (nomrnocTs, damsims v HHALMAIL)

; 1 crpoka
OcHOBHas 9acCTb
(CYTBb, X&paxXTED, YCTAHOBACHHDIE (QAKTHI,
a TaK¥Ke BEIBOIM, IIPEJIOKEHHMA 1 BHKJ'[I-O‘IEHHJI)

I 3 crpoxu

CocTasreH B ... 5K3eMIIIsIpax:
{yEasars PacChIIKY KOKAOrQ IK3EMILIHDA)

3 cTpoxu
E IIpenceparens IMoamues HN.0.0avmmmna
| 1 crpoka
« Unensr: TMoamce W.0.Qavuans:
' Moamuce H.0. (DaMMfms:.
; Toanucn N.O.Mamumus
0000381 I 20 Mm

<dopmMa aKTa IPOBEPOK, 06CAETOBAHMIL, PEBHIMIT
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ITPHJIOKEHHME N¢ 21

K VHCTpyRITHM

20 vm

L R ]

]

Anpecar

MMHHCTEPCTBO PUHAHCOB
Y IbTHOBCKOM 0671aCTH

JOKITATHAS 3ATIMCKA

HaymeHnoBanue {0 4ém?)

TEKCT

W.O.Qamunmn

Hopmuco

HanmeHoBaHme TomkHOCTH

Qavuua v OTuecTBO MCIIONHWUTE)NT

Homep TenedoHa

@opma AOKIaNHOHM 3AMUCKH
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[MPUIOKEHME N° 22
K MHCTpYRUIMH
20 Mm

| Haumenosame mompasmeresms 7] §
Appecar
§ CAVYXEBHAS 3AITHCKA |
s N 5
HaumenoBanue (o gém?)

| TEKCT 10 v
30 MM ;: -:
HammeHoBaHMe RO/DKHOCTH HMoamicn N.O.®amumis

r
i
i

t Davmms Vivst OruecTso MCIIOMHNTA :

dopma CIYKeGHOM 3aIHCeKH
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TIPUJTOKEHUE N¢ 23
K UHCTpYRIMKM

20 MM

------------------------------------------------------------ e —— e m———m———

MHWHHUCTEPCTBO ®UHAHCOB VJ/IbSTHOBCKOH OBJIACTH

Papmiera ym., . 1, r. Yasggosck, 432970, Ten/baxc (8422) 44-06-99/44-01-23,
e-mail: minfin,uln@yandex.ru, hitp://ufo.ulntc.ny/

I 3 CcTpoKI,

T
: :
1 )
| CIIPABKA i
1 ]
E Ne 5
E !
' T. YIBSHOBCK i
1 1
' HaumeHnosanue (0 uém?) 5
' 3 CTPORH i
30 MM i 1o
I 1 MM
i TEKCT |
E 3 crpoxu '
: !
1 1
i Hanvenosatne gomKHOCTH TTommick I/T.O.(DaMMJII/IHE
i i
' |
) )
' I
' ;
¥ 1
: i
1 )
) )
3 1
| @amumst Vivist OT9ECTBO UCTIONHUTENIS '
‘Homep Tenedona o
0000649
20 MM

dopma BHENIHEH CIIPaBKHU
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ITPUJTIOXXEHHWE N° 24

K MHCTpyRIMu

3

e e e e A e e e e T L e e ek = T e R W

e e e e e A R T A BN M e e e e oy = e = = = ™ e = = —

Haumenopanne nonpasnenreHns

Anppecar
CIIPABKA

N®

HaumeroBatue (0 uém?)

3 cTpORH

TEKCT

3 crpoku

Hamvenosanne nomKHOCTH Ioammce HN.Q.Damunms

i Davuityst Mivst OTYECTEO MCTIOMHITENS
EHomep TesiedioHa

r

0000649 20 2

10 MM

dopma BHYTpeHHel cIIpaBKu
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IMPHNTOXXEHYE N 25
K Muctpyxumm

MHWHUCTP ®UHAHCOB YJIbTHOBCKOIM OBJIACTU

IOBEPEHHOCTH

12 mapra 2018 r. N _ 06-ar

. Y/IbSHOBCK

MunucTp GMHAHCOB YIBSHOBCKOK 06;1aCTH

{bamynid, ymag, 0TIECTBO)

YHOMHOMOYMBICT
(harsomg, MM4, oTYeCTBO, LO/KHOCT)
JloBepeHHOCTE BEITaHa 6e3 paBa nepeJoBepHs.
HoBepeHHOCTD AENCTBUTENBHA J0 20 .
MuuucTp TMommcs N.O.Damunansa
0000381

dopma goBeperHocTi Munnucrpa YIbLAHoOBCKOM 06/1acTH
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IMPHUJIOXKEHHME N® 26
X HMHCTpYRIIMU

MUHUCTEPCTBO ®UHAHCOB YJIbSTHOBCKOM OBJIACTH

JOBEPEHHOCTbD

9 ampemst 2018 r. ' Ne 71-on

I. YIbIHOBCR

Munmcrepcrso ¢HaHCOB YJibSIHOBCKOH obnactu B auie Muuucrpa GHUHaHCOB
VIIbIHOBCKOM 0BmacTi

(dravoumus, MM, OTIECTRO)

YIOIIHOMOYHMBAET
(paromg, WMA, OTHEECTBO, JIOIDKHOCTE)
Hacroauias [oBepeHHOCTh BHIIAHA CPOKOM HO _ 20 _ ropa 6es npaga
[lepegoBepus.
MunucTp Hopnncs N.0.Danvouns
0000382

dopma goBepeHHOCTH MumucrepcrBa GMHAHCOB YIIbAHOBCKOM 06/1aCTH
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IPUWIOXEHHE N® 27
¥ UHCcTpyRIHMH

JOTOBOP (COU'JTAUIEHUWE) N2 10-7,
o npenocrasiaenuu B 2018 roay 6104KeTy MYHMOMIIAIHHOTO 00pasoBanns
«Ky3oBaTOBCKuUiA paoH» CyOBeHOMI HA OCYIIECTB/IEHHE IMIOTHOMOYIMIA 10 MEPBIIHOMY
BOMHCKOMY VYETY Ha TEPPUTOPHSX, TAE OTCYTCTBYIOT BOCHHBIE KOMMCCRPHATHI

I. YIbSIHOBCK 08 mions 2017 ropa

MunucrepctBo (uHAHCOB VYJIBIHOBCKOH OONacT, MMeHyeMoe B AdJbHEHTIeM
«Munucrepcteo», B muue Mwunucrpa buHancoB VabgHoBCKO# objactM  Byukoit
ExarepuHel BnaguMMMpOBHBI, HeHCTBYIOINEr0 Ha  OCHOBaHMM  [lojoKeHus, U
MyHMIMIanbHOe obpasoBaHue «Ky30BaTOBCKuiA paitoH», B JMUE [/IBLI aAMUMHMCTPALMNA
MyHMIIMIIANbHOrO 00pasoBaHus Bmmbumk Anercanspa HaymoBuua, gelfcTByiollero Ha
OCHOBaHMM YCTaBa, UMeHyeMoe B ganbHeiieM «MyHuIMnaabHoe obpasoBaHue», BMeCTe
MMeHyeMble B ganbHeliteM «CTOpOHBI», 3aKIIOWWIM HACTOsINEE COrjaienue (nasiee —
CornariieHne) 0 HIUKeCIeLYIOIEM.

Hanee Texkcr He IIPUBOINTCHA

MyHunpmansHoe 06pasoBatme MunncTepcTBO (QHHAECOB

«KysoBaTosckuit paiion» VIIbIHOBCKOM 0OGmacTi

Anpec: WHH 7325001151 KIIIT 732501001

P/c 432970 r. YieaHOBCK, yi1. Pagumesa, 1. 1
WUHH/KIIII Ten/(8422) 44-06-99,44-01-23

OKATO Y@K no YiaegaHoBckoi obnactu (MUHHCTEPCTBO

(bUHAHCOB YNBSIHOBCKOM 001aCTH,
a/c 02682201910)

p/c40201810500000100002
OTAeneHue YAbSHOBCK TI. YJBAHOBCK

BUK 047308001
I'naBa apMumcTpaiumu Munnctp dyancos YIIbIHOBCKON 06macT
Mysununanshoro obpasosarius
«Ky3opaTosckyit paitoH»
Topnucs N.0.damunus Ioammucsy N.O.Qamumis
MLIL M.IL.

Obpaszer odopmieHIs AOTOBOPA (COTNMaIIeHMsT)
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TTPUTOXKEHHE N® 28
K MHCTpYRIMM
JIMCT cor/IacoBaHMsI
K A0Tr0BOpY (COIIAIlleHIIO)
« »
(HaHMeHOBAHME JOrOBOpa {COrNAMIe )
COT'TACOBAHO:
JaTa u Bpems HaumeHnoBanue Tommics Pacumdposka
COTNIACOBAHKS TOJDKHOCTH TOATIMCH
Hcnomanrens:

(damunms, MM, OTYECTED, JODKHOCTD, HOMED TejeqiOH:, TOANNCH)

DopmMa JIMCTA COrNIacoBAHMA K JOTOBODY (COTIAIIeHMIO)




Y
2 pHT. 4

Ll ]
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MMPUWIOKEHME N® 29
K Mucrpykomu

TEJIETPAMMA MUHUCTEPCTBA ®UUHAHCOB
VIIbSTHOBCKO OBJIACTH

119160 MOCKBA 3HAMEHKA 19

1 cTpoka
MWHUCTEPCTBO OBOPOHBI POCCUNCKON ®EJEPAITNU

1 cTpoka
HAYAJIbHUKY 'EHEPAJIBHOI'O ILUTABA BC PO —
ITEPBOMY 3AMECTUTEJIIO MUHHUCTPA OBOPOHEI PD
TEPACHUMOBY B.B.

1 ecTpoxa
VBAJKAEMBII HUKOJIAM ETOPOBUY BCKJI
1 cTpoka
OT UMEHU IMPABUTEJIBCTBA VJIBSHOBCKOM OBJIACTU U OT MEHS
JIMYHO ITPUMUWTE IIO3OPABJIEHUS C THEM POXIEHWS BCKJT
OT BCEMN JVIIIHU JKEJTAIO BAM KPEIIKOI'O 3/JOPOBBS 31T CHACTHS 3IIT
BJIAT'OITOJTYYMA 31T VIIAUU U VCIIEXOB B BAIIEM OTBETCTBEHHOM
VIXBE HAIIIEMY 'OCYIIAPCTBY BCKJI |

3 cTpoku
MHHUCTP ®PHHAHCOB
VIJIbSTHOBCKOHM OBJIACTHU [opmuce E.B.BYIIKAS
I 2 CTpOKH
N2
432970 r. VapaHOBCK, yi.Paguinesa, a. 1 ABaHCOBBIjT cuéTt N*?

MunucTepcTBO (PHHAHCOB YIIBAHOBCKOM 061aCTH
HaumveHOBaume TODKHOCTH
MCTIQIHUTENA Ioamnuce HN.O.Oamvunus

Homep Tenedona

Jdarta
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ITPUFIOKEHME N 30
K HucTpykumm
HaumeHOBaHMe OpraHusanumy ~ Aupecar
COCTABMTES IOKYMEHTA
[epenan (L0/KHOCTb, MHIMIIMAIIB M (amMums Ipunsan (BO/DKHOCTB, MHUITMAJIBT ¥ (DaMMIHI
COTPYEHMKAE, nepesasuiero TeieoHorpamMmmy) COTPYAHMKA, IPUHABILETO Tele(oHOrpavMmy)
N? renedona N? renecdora
TEJEOPOHOITPAMMA
Hara Bpems
Per. N® nepegayu
Tercr
HanmeroBasMe JIOIKHOCTH
JIMLE, NOJMMCABINEro Teae(hOHOTpaMMy Iopmes N.0.Pamunns

dopma TeneGoBOTpaAMMBI
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TIPHJIOXKEHUE N# 31
K MHCTpYKINMHK
(Popma xypHana Bxogsnnux TenedoHorpaMmm
L ODKHOCTD, JOMmKHOCTS,
0.N.0., JOKHOCTD, WHMIIMANEL, UHWITHABL,
OJDKHOCTD JIMLIA WHMLAITBI AMMJITHA, HOME aMiAisl, HOMe
A Ha, Jara, Homep TekeT 1 ? b ? p Bpems nepegaun ¢ : P
KOMY afipecOBaHa Gdanpmsa Mg, TeAepoHa renedoHa
renedoHorpaMmsl | TenedOHOTPAMMEI TenedoHOrpaMmBbL
TesedoHorpaMmMa IIOIITHCABILErO COTDYIHHKA, COTPYIHMKA,
TeaehOHOrpaMMy TIepenasiiero OPUHSABIIIETO
tenehoHOrpaMmy TeaehOHOrpaMMy
1 2 3 4 5 6 7
dopma Kypuana ucxopauyx TenedoHorpaMmm
HomkHocTs, JOMmKHOCTD,
©.H.0., OTtmeTka 06
HdOmXHOCTE, MHUIAIEI, MHUHWAJIEL,
JODKHOCTD Hara, Bpemsa 03HAKOMJIEHUM
UHMIIVANBY, tamvinims, Homep dhamumig, HoMep
v, HOMep Tekcr MOy IeHHS OOMKHOCTHOTO
dhamunivsa mana, TenedoHa TenedoHa
KOMY renedoHO- | TenedOHOrpaMMbt Te/edOHO- JIMIA C
TTOANCABIIIETO COTPYIHUKA, COTPYIHMKA, .
aJipecoBaHa TPAMMBi IPaMMBI Tee(p)OHOr PaMMOI,
TeneOHOTpaMMy | epefaBlIero HIPUHSBLIETO
TenedoHOrpaMma Pe30IIOI M
TenedoHOrpaMMy TesiehoHorpaMmMy
1 2 3 4 5 6 7 8
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IMPAJIOJKEHHE N¢ 32
K Uucrpyximm

INEPEYEHD
He MOJICKAIUX PECrHCTPAIMH JOKYMEHTOB

'oCT, OCT, TV.

I'padimrm, HAPARDI, 3aBKH, PASHAPSIKINA,

JIOKYMEHTHI TO  MATEDHMANILHO-TEXHMYECKOMY  O6GECIIeueHMIO,  CTaTHMcTudecKas
u Hyxranrepckaa yuéTHas ¥ OTUETHAs JOKYMEHTAIVS,

Koppecnionpgennus, agpecoBakHas paGoOTHMKAM OPraumsaliy, C IOMETROM «JI4Ho».
Hayuyybie OTUETHIL.

Hopme! 1 HOpMATHMBRI pacxofa MaTepuasion.

[Tnanoso-thyHaHCOBBIE JOKYMEHTEL.

[MeuaTHble W3AAHMS (KHUIHM, JKYPHAND!, OIOMIETeH ).

TlosppaBKUTeNbHEBIR IACEMA, TETerPaMMBL.

. IIpelickypanTol.

. IIpezerTanun.

. IIpurnacuTtenbHbie GUIETHL
13,

[IporpaMmb! KOH(DEPEHINA, COBENIAHMIA.

14. PexnaMHpie MaTEPMUaAbl (JIACTOBKM, IPOIPaMMBI, IIPOCIICKThHI, M3BEHICHMS).

15.
16.
17.
18.

3apaHna Ha KOMaHAMPOBaHue CIIeNMaIMCTOB 3a pyOesK M CMeTH 0 KOMaHIHPOBKaM.
TexHu4YecKue yCIOBMA.

VuebGHbIe IIaHbl, TTPOrPAMMBI.

@opmbl 1 G1aHKY (KpoMe OJIAaHKOB CTPOTOTO YU&Ta M OTUSTHOCTH).
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MTPUNOXEHUWUE N2 33
K UHCTpYRIMH

NEPEYEHDL
BXOISINMX AOKYMEHTOB, IOANEXAMNX IPeodpasoBaniio
B 3JIEKTPOHHYI0 GopMy nipK perncrpamm

1. IImcema pykoBopuTeneif M WX 3aMecTHTeneif, TapAaMeHnTCKMe 3ampochl, 3alpochi
u obpamenns uneHoB Cosera Degepaimn DegepansHoro Cobpauns Pocowickoit Deneparpan
u penyratos I'ocymapcrBenHoit ymbr @Depepanpuoro CoGpamus Poccuiickoit @epepaimu,
obpallleHMsT KOMMTETOB M KoMuccwit manar Depepansuoro Cobpaums Poccmiickoit Denepanyu
(IMCbMa rpakyaH, IPUIOKEHHBIE K JOKYMEHTAM, He CKAHMPYIOTCH).

2. IIncbma cypeit KoncruryimonHoro Cyna Poccwitcroit Depepanpm, BepxosHoro Cyaa
Poccuitcroit  @Demepanvu u  Bricmero Ap6urtpakmoro Cyma Poccmiickoin  @egepanpm,
pyxoBonuTenel ApmuHuMcrpamym  [Ipesupenta Poccuiickoit  Depepary, [IOMOMLIHMEOB
u coseTHuros Ilpesupgenta Poccwitckoit Qepmepanyy, YIOMHOMOYEHHOrO MO IIpaBaM 4e/I0BEKa
B Poccmiickoit @enepaipi.

3. Ilucema CuértHoit namatet Poccuiickoii Depepaumm, I'eHepasibHON TIPORYPATYDPHL
Poccuiickoit @enepaiimm, llenTpanbhoro 6Hamka Poccwitckoit @epepanuyu wu  LenTpaibHOM
u3bMpaTenbHOM KoMmuccuyu Poceuitckoit @enepatimim.

4. TIucema degepanbHBIX OPraHOB MCIIONMHUTENIBHOM BAACTH,

5. TMuceMa mnoppasgenenmin Apmunsicetpauym  Ipesumenta Poccuiickoit Penepamym
u Annaparta [Tpasutensctea Pocomitckoit ®eyepaiiyn.

6. IlucbMa OpPraHoOB TOCYHApPCTBEHHON BIaCTH YABIHOBCKOW 061acTM U CYBHEKTOR
Paccuiickoit @epepanmi.,

7. TlucbMa OpradoB MECTHOrO CaMOYIIpaBAeHM.

8. O6pameHust opraHuzamuit, oOMIECTBEHHEIX U PENMMIMO3HBIX OOBbemMHeHNmi, CyieBHbIX
OPraHOB U MHBIX OPraHOB M OPraHM3alMii.
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ITPHJTIOXKEHVE N® 34
K UHCTpYRUMIA
Hara
5 YBeILOMJICHUS
Né | Jlara, perucTpamyoHHEL @®.1.0. npencraBurens QPOK Komy Bbifana, gara BO’?:T:Ta KOHTpareHTa 0o Hpumeuans
/i HOMEp AENCTBNA P SHHYIMPOBAHUM
JOBEPEHHOCTH

dopma JKypHaja PerHCTPaHy JOBEPeHHOCTEH
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ITPUJTIOPKEHHME N® 34.1
K HCTpYRUMK

ITEPEYEHD
00s13aTeIHLHBIX CBEAEHNI 0 AOKYMEHTAX, MCIIOb3YEMbIX B IEJIAX yIéTa
M NIOMCKA JOKYMEHTOR B CHCTEME JJIEKTPOHHOIO IOKYMeHTo0060poTa

1. Axpecanr (aBTOp).

2. Appecar.
3. HaumenoBanme GO/DKHOCTHM, (baMmimsa M MHMOMAIBL JIMUR, MTOSMVCABILETO

OOKYMEHT.

4, HaymenoBanme BHa JOKYMEHTA.

5. JaTa foXyMeHTa.

6. PervcTpanMOHHBII HOMEpP TOKYMEHTA.

7. JlaTa NoCTyIVIEHMS LOKYMEHTa.

8. PerncTpanMOHHbBIN HOMEP BXOISLIEro JOKYMEHTA.

9. CBeeHMa O CBA3AHHBIX JAOKYMEHTaX (HaMMEHOBAHME BUAA IOKYMEHTa,
Jara, PErMCTPallOHHBI HOMED, TUII CBSI3H).

10. 3aros080K K TEKCTY (KpaTKOE COAEpPsKaHne JOKYMEHTA).

11. Mapexc nena mo HOMEHKAATYPE Je.

12. CBeneHus o nmepeagpecanyy JOKYMEHTA.

13. Konu4ecTBO JIMCTOB OCHOBHOI'O JIOKYMEHTA,

14. OTmMerka O NMPUIOKEHMM (KOJMUYECTBO NPHMICKEHMH, 00NIee KOJIMIECTBO
JIACTOB MPUIOKEHM).

15. VkasaHMs N0 WCOOJHEHMIO AOKYMEHTAa (pe3oiiola) (MCIIONMHATENS,
MOPYJYeHne, HaTa MCIIOTHEHNI),

16. OTmMeTka 0 KoHTpOE,

17. T'pud orpanmuenns TocTyna K JOKYMEHTY.

18. Ceenmennst 06 9/IEKTPOHHOM MOTIIUCH.

19. ITpoBepka 3/MeKTPOHHON MOAMMCH.

20. Iloppaspenenue ~ OTRETCTBEHHBIA MCTIOIHUTEL AOKYMEHTA.

21. MDajinbl MEKTPOHHOTO JOKYMEHTA (KO/MYECTBO (PaitinoB, umMeHa ¢aiinos).
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ITPUJIOKEHUE N? 35
K UHCcTpyRIm

INEPEYEHD
DOKYMEHTOB, Ha KOTOPEIE CTABUTCS [I€9ATh ¢ BOCHPOM3BeeHHEM
I"'ocypapcrBenuoro repéa Pocemitckoin @emepanmm

1. CnyxeBGHbIE VIOCTOBEPEHNUT,

2. TlouéTHble TPaMOTEI.

3. JOKYMeHTBI IO BOIPOCaM HATPBKIEHMS TOCYNAPCTBEHHBIMYM, BEHOMCTBEHHBIMIM,
006JJaCTHBIMM HarpagamM, ogopmiseMble B COOTBETCTBMM C TPeGOBaHMAMM (DelepalbHOTO
3aKOHOMATE/NIBCTBA M 3aKOHOZATEILCTBA VYJILAHOBCKONM 06j1acTM (HAarpagHbie JIMCTBI, Y4YETHBIE
KAapTOYKM HarpakAEHHEIX, 3aPOCh, TIPECTABIEHMI K HATPAKACHHIO).

4. oroBOpBI M COTTIALIIEHMS.

5. JloBepeHHOCTH, B TOM YMCJIe IOBEPEHHOCTH Ha BEASHME IeN B CYHe.

6. DBaHROBCKME KAPTOUKM MCHOAHUTEMBHEIX  OPraHOB  TOCYS2pCTBEHHOM  BAACTH
Y IBAHOBCKOU 0BIACTH.

7. Ceptud)vKaThl O BEIAAUE CCY HA XWIbE BOSHHOCTYKAIIMM.

8. [OKRYMeHTEHl, 3aBEpeHME KOTOPHIX II€UATHLIO C BOCIpOM3BeZeHMeM I 0CyIapCTBEHHOTO
repBa Pocceuiickoin Degepaimu npegycMOTPeHO CIEIMATLHBIMY HOPMATHMBHBIMY aKTAMM.

9. CwmeTsl pacxoIoB Ha COEpPKaHMe OPraHM3aIIN.

10. ®uHaHCOBbIE FMOKYMEHTHI M OTYETHI, HpENCTaBJsIeMbleé B KasHAUEHCTBO, HAIOrOBBIE
M CTATUCTUYECKME OPraHel, (DOHbI.

11. HoKYyMEHTHI IO KACCOBBIM M KPEUMTHBIM OIepanusaM, pacyéTHbie YeKy, IIPHXOTHbLIe
opepa, IJIaTéHbIe IIOPYYeHNWs, CIIpaBKyM O 3apaboTHOM IJIaTe.

12. TOKyMeHTHI 10 MaTEPHATBHO-TEXHNYECKOMY 06GECICUeHNIO Y CHAGKEHHMIO.

13. AKTBI O BBITO/THEHHBIX PAGOTAaX M MPEEOCTABICHHBIX YCIYrax.,

14. AxTel  peBusuM, MHBeHTapu3aluy, NpMéMa-TIepefauy  TOBAPHO-MATEPUATBHBIX
[IEHHOCTEH.

15. I'apaHTHiiHbie MHCLMA.
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ITPHUJTOKEHUE Ne® 36
K MHCTpyKRIMK

IHEPEYEHB
NOKYMEHTOB, Ha KOTOPbIE CTABATCA OTTHCKM NPOCTHIX NeydaTei
Munucrepcrea huHaAHCOB VIbAHOBCKO0MH 06/1aCTH 663 BOCIPOMSBEACHNS
T'ocyaapcreensoro rep6a Poccwiickoir eaeparnmi

1. Kooun mpaBoBbIx akToB MuHMCTepeTBa QMHAHCOR YIILIHOBCKON 0013CTH.

2. Konun morosopoB (cornanieHii), Hallpag/idgemMble 3a npefeibl MurucTepcTBa GuHancos
VbsgHOBCKOI 06nacTh.

3. Kommn porymeuros Muumcrepcrea (uuauicos VibsgHoBckoM obmactu s
VIIOCTOBEPEHMS MX TIOMIMHHOCTHI.

4. BEINKMCKYM M3 TIPOTOKOJIOB 3aceHaHni (COBeILlaHM ).

5. ApxuBHbie CIIPABKH Ji APXMBHBIE BHITUCKM COLMATBHO-IIPABOBOTO XapaKTepa.

6. KoManapoOBOUYHEIe YIOCTOBEPRHYS.

7. Koy MOKYMEHTOB IO JIMYHOMY COCTABY, BBINMMCKU M3 TPYAOBBIX KHIMKEK, KOIMU
JOKYMEHTOB 00 0B6pa3soBaHui.
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[MTPUJIOKEHHUE N® 37
X Uncrpyriu
Oprarusanus-
Koay BbIlaHa
Haumenosanue| Orrick | Jara nonydyeHus U3TOTOBHUTED, Jara Hara Hara,
N® nevats (urramm),| Pocnuck Pocmich
HeyaTy ne4aTH |revar (LUITAMIE) naTta u N° BO3BpATa VHMYTOXKEHMA| HOMED
/o JO/DKHOCTh, | paBOTHMKA paboTHHKA
(wramna)  [(WTamMaa) | OT M3rOTOBUTEN | COMPOROIUTENBHOTO HoxpaseNerue TIeYaTH evyaTu aKTa
DOKYMEHTa b
1 2 3 4 5 6 7 8 9 10 11

MopMma XypHaIa y9éTa BhIJjadu euaTei M IITaMIIoB
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IIPUJIOKEHHWE N° 38
K MucTpyRimm
MMHUCTePCTBO HUHAHCOB
Y IBAHOBCKOHK 06IaCTH
Haumenopaune noppaspenenns
HOMEHKJIATYPA JIEJ
Ne
T. YJIbTHOBCK
Ha rop,
Komuuectso
Hnpexc CPpOK XpaHeHHUa 1 [MTpumeya-
3aroysoBoK fena QI MHUIL .
mena N? cTaTeii O IepeUHI0 HHKe
XpaHeHHs
1 2 3 4 5
Hazpsauue paznena

HaymenoBanue ZOKHOCTH
PYKOBOBIMTENS BOAPA3aeIeHs IMopmnmce W.O.Pammnus
HaTa
HauveHOBaHKEe TOLKHOCTH
JIMLIA, OTBETCTBEHHOI'O 338 APXUB TMognuce H.O.Davunms

Jara

dopMa HOMEHKAATYPBI eI 1I0XPASKeTCHIsT
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IMPAJIOKEHHE N® 39
K MHCTpYRIMmM
MiHncTepcTBO GMHAHCOB
V IbSIHOBCKOM 0B8AaCTH YTBEPXIIAIO
Hawmenosanue SOMKHOCTH
HOMEHKJIATYPA JIEJI PYKOBOIUTEMNS OPraHW3aIUH
Ne
- ITommuck H.0.Qamomag
T. YIBAHOBCK
20 _r.
Ha rop,
KomiruectBo| CpoOK XpaHeHMs U
Wngexc o o
ea 3aroJioBOK jlena eNVHUIT N? cTarei 1o IIpumedarie
i XpaHeHus HEPETHIO
1 2 3 4 5
Ha3spauue pasgena

Haumenosasmne JOMKHEOCTH
DYKOBOJIH T/
OTZeNa IeTIOPOM3BONCTRA IMogmuck HN.0.Gavmunmua
14,11.2018
Busa pykoBogurens apxusa
(Mm1a, OTBETCTBEHHOIO 33 APXUB)
COTNACOBAHO COT'THACOBAHO

TIpoTOKOMN SKCNEPTHOH
Komuccun Munucreporea
buHancos VieIHOBCROM 0BMacTi

oT Ne

ITpoTokon sxcnepTHO-
TIPOBEPOYHON KOMMCCHH
MuumcTepeTBa UCKYCCTBE
M KYIBTYDPHOM HOTMTHKM
YV nuauoBCcKoit obiactu

N®

oT

dopma CBOTHOI HOMeHKIATYpsI aes1 Munucrepcrpa diunancos YIpAaHOBCKOM 06acTH
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MPUJIOKEHHME N2 39.1
K HHCTpYyRImu

HToropas sanmmuch 0 KaTeropwsx M KOJIMYUECTBE Je/1, 3aBelEHHbIX

B ropgy B Mumcrepcree (pMHAHCOB YIbAHOBCKOM 061aCTH
B Tom uucne:
Ilo cporam xpaHeHs Bceero
epPexoIIx ¢ oTMeTKOI «IITK»
1 2 3 4

flocTosHHOrO

Bpemensoro (ceeinte 10 seT)

Bpemensoro (go 10 et

BIJIIOUMTENBHO)

Hroro
Hanvenorauue JODKHOCTH
PYKOBOIUTEJISI OTAENA Ae/0IPOM3BOACTEA Ionmuce N.0.@amunma
Jata
Wrorosble cBefeHns nepeaHbl B apXUB
HavMedopanye JOKHOCTY JIAIA,
nepeiaBPUIeTO CBeACHMA TMonones W.O.Qavoumys

Hara

(hopMa MTOrOBOJ 3aIMCH K HOMEHKJIATYPE e
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MMPUIOXXEHWE N° 40
K HHCTpyRImMmM

. N°

QOn. N

I. N®

OI'BY «I'ocypapcTBeHHBIN apXuB Y IbSHOBCROM 067aCTH»

MuHMCTEPCTBO (PMHAHCOB Y IBSTHOBCKOM 00/1acTH
OTen oprauu3aIyy roCyAapCTBEHHBIX 32KYTIOK M aAMUHUCTPATUBHOIO 06ecieuenus
MuuucrepcTea GMHAHCOB YABSIHOBCKOM 061acT#

OEJIO N2 73-UOI'B-02.11-29

Ilepenycka ¢ rocymapcrBeHnbivMu opradamu Poccuitckoit (Demepanyi, rocy1apCTBeHHbIMMK
opranamu cyowsekTor Poccmitckoit Peprepariym, oprasiamMmy MECTHOTO CAMOYIIPaBAeHNS 110
OCHOBHEIM (IPOGM/ILHEIM) HaNIPaBIeHUIM AeareabHocTH, ToM N? 1 ¢ N° 1 mo N2 23

5 spaps 2018 .
2 ¢espana 2018 1.

(xpaiiame JarThr)

Ha 125 mucrax
X paHUTD TIOCTOSHHO

@, Ne
Om. Ne
. Ne

Odpasen oopMITeRHs 060K Je/la [IOCTOAHHEOTC M BpeMeuHoro (cebime 10 ier)
CpOKOB xpaneHus B Mumicrepcree (HHAHCOB ¥V IHAHOBCKOM 00/1aCTH
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[TPUJTIOKEHUE N® 41
K HHCTpY KUK
JJUCT-3ABEPHUTEJIb IEJIA N2
B nemre nommmro M NpoHYMEPOBAHO JIUCTOR,
(1M paMy M NPONMCEHIO)
B TOM YMCJIE:
JIMTEPHbIE HOMEpa JIMCTOB ;
NpONYIIEHHbIE HOMEPA JTMCTOB
OcobeHHocTH QU3NIECKOTO COCTOIHMA M (DOPMMPOBAHMS g3 Homepa nuctos
1 2
HamuMeHOBaEMHe HO/BKHOCTH
COCTABHUTENS Monnucs N.O.®ammmmmsn

JHara

daopma ucTa-3aBepUTeNIa felia
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BHYTPEHHSA OITUCH

TOKYMEHTOB efl. Xp. N°

ITPUTOKEHME N° 42

K MucTpyrumm

o Homepa
N Hipexc Jara Haumenosanme HCTOR Tipumevasye
/i JOKYMEHTA JOKYMEHTA JOKYMEHTa e11. Xp
1 2 3 4 5 6
Hroro JOKYMEHTOB.

Konmugectso JMCTOB BHYTPEHHEﬁ OmIMcH

{ippcbpamii M MPOTICHED)

(mmbpany 1 KpoIMCHI)

HanmenoBaH®e JO/DKHOCTH JIMIIE,
COCTABMBIIETO BHYTPEHHIOK OITMCh
JOKYMEHTOB Jiena

Iara

Honmice

dopma BHYTPEHHEH OIICH JOKYMENTOB Je/a

N.Q.Pavmnsg




140

TTPUTOKEHHME N® 43
K UHCTpyRIn
MuuucTepcTBO (PUHAHCOB
VIBIHOBCKOM 06IacTH
KAPTA-3AMECTHUTEJIb AEJIA
Hdeno
(N® 1 3aronoBoK)
Omck (HOMEHKIIaTYpa o)
(N® 1 3aroI0BOK)
Doug,
(N? ¥ 3aro/oBOK)
Breiiano Bo BpeMeHHOe 110//b30BaHME:
Komy Pacimcka Hara Pacimicra
JlaTa BpImaun "
BBLITAHO B HOJIVIEHUH BO3Bparta B IpHEMe

Pdopma KapTHI-3aMeCcTHTEeNs AeNna




MuuycreperBo GUHAHCOB
VIuaHOBCKOM 061acTH

@ong NE
OITICH N2
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TIPUIOXKEHHE N° 44
K UacTpyrmmm

YTBEPXIIAIO

HaumeHoBaHME NOMDKHOCTH
DPYROBOIUTEINs! OpraHM3aLy

IMopmmer H.Q.Damuims

JieJl IOCTOIHHOI'O XpaHeHUs 20 T
3a TOJ
Haspanue paspena (MogpasmeneHms)
N? Hngexc . Komtuecrso
3aroyI0BOK fiesa Kpaitaue aaTot Tipumeuanue
/o oena JHUCTOB
1 2 4 5 6

B nauHbI1 pasgen omicy BHECEHO

cN° mo N°

eIMHIAL, Xpauenys,

{1Mppamu ¥ NPOMKUCHIO)
, B TOM YHCJIe:

JUTEePpHBIE HOMEDA:

TIPOITYIIeHHEIE HOMEpa:

HaumenoBanue gO/DKHOCTH
COCTABUTETS OIIMCH

HavimenoBanlie FOKHOCTH JUIA,
OTBETCTBEHHOTI'O 33 apXuB
JaTa

VTBEPXXIEHO

TIpoToKON 3KCIePTHOM KOMMCCHHU
MunncrepcTsa (pMHAHCOB
V IBLAHOBCKOUM oBAacTH

OT Ne

Tlommitcs : H.0.Damvunus

TMoarmcn N.Q.Pavims

COI'JTACOBAHO

TIpoTOKON 3KCIIePTHO-TIPOBEPOYHOH
RoMMuccHH MUHMCTEpCTBA MCKYCCTBA
¥ Ky TYPHOH ITOAHTHEY

VY IbAHOBCKOH 0O/IaCTH

oT N¢

CDopma TOXOBOTO pasjerna CBO,I[HD]‘f'[ OIIMCH A€J1 HOCTOSIHHOI'0 CPOKa XpaHenHa
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MuHucTepcTBO (hMHAHCOB
Y IbsHOBCKOH 0614CTH

I[MPUJIOKEHHME N® 45
K MHCcTpyRupyum

VYTBEPXIIAIO

Haumenosanue nomxHOCTH
PYKOBOZMTENS OPTaHn3aIium

OITAUCDH N®
nen BpeMeHHOTO (cBblre 10 seT) Togmuce M.O.Davmmusa
CpOKa XpaHeHUs
20 r.
3a rog
Haspauue pasgena (mogpasneneHist)
N® Wnpexc 3aro/oBoOK Jena Kpaiinne garot Komrgecrso ITpumeyanye
/11 oenaa JIHCTOB
1 2 3 4 5 6

B maHHbI pasnen ormcH BHECeHO

EINMHUI] XPAaHEHUS

(wpidpamut 1 nponmceR)

cN¢ 1o N*¢

» B TOM YHCJIE,

JIUTEPHBIE HOMEPA:

IIPONYINeHHbIC HOMeEpa:

HaumeHnoBanue JOJKHOCTHU
COCTaBUTEA ONMHCH

Harta

Tloarmick

COTTTACOBAHO

[IpoToRON 3KCIePTHOH KOMUCCHU
MunucrepcTBa OMHAHCOB
Y IbSHOBCKOI 06/IaCTH

OT Ne

H.0.Davmmnms

tdopma rogoBoro pasnena CBOJHOM ommucH Jen BpeMeHuoro {(cBpupe 10 aeT) cpoxa xpaneHus




MunucrepcTBo GUHAHCOB
YV AbSIHOBCKOH 0651aCTH

143
MMPUNTOXEHUE N® 46

K MHCTpYRLIMKM
YTBEPXIAIO

HaumeHoBaHMe NO/LKHOCTH
PYKOBOIIMTEST OPraHM3aIinn

tonpg N*?
OTINCH N® Tlopmuck H.0.Qamunmsa
TE 110 JIMYHOMY COCTaBy
20_r.
3a rom,
Hazeanwue pazpena (nonpasie/ieHns)
N® | HWugexc w Cpok KomnuecTro
3aronoBok gena | KpaitHue garsr IIpumevanme
/I nena XpaHeHus JIUCTOB
1 2 3 4 5 6 7

B nauHbN pasgen onmMcH BHECEHO

eHMHAL XPaHeHUS

¢ N2 oo N?

(umdpanvm ¥ IPOMUCEIO)
, B TOM 4MCTIe:

JUTEPHBIC HOMEDA.

HNponyHieHHBIE HOMEDA:

Haumvenopanue JOMKHOCTH
COCTaBMTe/ OIMCH

Hara

COI'’TACOBAHO
IIpoToxron srcrepTHOM

KoMuccur MuHUCTEepPCTBR (PMHAHCOR
VYV IBAHOBCKOM 0BIacTH

oT N

Toarncs N.0.Pamyms

COr'’JiIACOBAHO

[1poTOKO/ SKCIIEPTHO-ITPOBEPOUHOM KOMUCCHM
MunMcTepCcTBa MCKYCCTBa

¥ KYJNBTYPHOMN IOUTHUKN

Y nuAHOBCKOH 061acTH

OT Ne

Popma roJoBoOro pasgeni CEOJHOM OIMCH e/ II0 IMYHOMY COCTABY
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[TPUIOKEHHUE N* 47
K VHCTpyRom

MuHucTepcTBo GUHAHCOB YTBEPXIAIO
VIBAHOBCKOM 06/13CTH

HavmernoBanve HOIKHOCTH
PYKOBOZWTEIISA OPTaHN3aLMN

TMopmuce HN.O.Qamminun
AKT

20 _r.

N®

r. YIRSHOBCK

O BHIIEIEHUY K YHHUTOREHHIO
AOKYMEHTOB, HE TOMIeKAIIMX
XpaHCHHUID

Ha ocropanmu

(va3eanme U BRIXOLHBIG JAHHEIE MEPEUHA ZOKYMEHTOR € YKASAHMEM CPOKOB HX XPAHEHUsT)

oTofBpaHbl K
VHMYTONKEHHIO KAK HE MMEIOILME HayYHO-MCTOPUUECKOM LEHHOCTH M YTPATHBINME TIPAKTMUECKOE
3HaYeHue SOKYMEeHTh! ronma NP

{nageanue Gonga)

3aronoBok Hunexc Cpox
ena win . eJia 1o Konuuecrso | xXpamesms
N a w Kpainue | Homepa n P
TPVIIIOBOHA .. | HOMEHKnarype SIVIHKI u Homepa |lipumMeuanne
/1 JaTHI OnMcei .
3arONMOBOK v N® nena XpaHeHHS CTaTei
IOKYMEHTOB TI0 OTIHCH 110 NePeyHIo
1 2 3 4 5 6 7 8
Hroro emVHUIT XpaHEeHHS 38 oMbl
{iwdpamu 1 MpoONUCHIO)
Onucy jlen NOCTOSHHOIO XpaHeHus 3a rOABI YTEEPXKIEHD!, MO JMYHOMY COCTaBY

COTJIACOBAHBI C SKCHEPTHO-NIPOBEPOYHON KOMMCCHeH MMHMCTePCTBa MCKYCCTBA M KYJBTYPHOM
NOMATURM ¥ IbTHOBCKOM 0OIACTH
{mpoToxkon ot N2 )

HaumMeHoBaHME FO/DKHOCTH JAKLIA,
HPOBOOUBILErO SKCIEPTHU2Y 1eHHOCTH
JOKYMEHTOB Tlopmucs H.O.®anvmna

Jata
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COT'JTIACOBAHO

TIpoTOKOJI 3KCIIEPTHOM KOMMCCHH
MumncrepcTea prHAHCOB YIbSIHOBCKOM 00/18CTH

OT N®
JOKyMeHTH B KOIMYeCTBe eIMHMIL XPaHeHN,
{uphpaMH M IPONMCHIO)
BeCoM KI' CZIaHkI B
(HanMeHOBaHME OPTAHM3AIIAI)
Ha nepepaboTKy 10 IpUéMO-CIaTOYHOM HAKIATHO! OT N®

HaumenoBanne SOKHOCTH PaGOTHMKA,
CHABNIETO HOKYMEHThI TToxmicek W.O.Damvunmn

Iata

HaumeHoBaHMe TOKHOCTM paboTHIHKA
a8pXHBa, BHECILIETO
M3MEHEHUS B YIETHBIE JOKYMEHTHI Tlogmicy H.O.Qavmunus

Jara

@opMa aKTa O BEIENeHVH K VHHATORCHII0 AOKYMEHTOB, HE ITOINeXAIUWX XPpanenyio




MunncrepcTBo QrHAHCOB

VY bLIHOBCKOH 00N1aCTH
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NPUJIOJKEHME N* 48

K MHcrpykipn

YTBEPXIIAIO

Haumenoramme JODKHOCTH
PYKOBOAMTENIS IO pasaeIeHnd

HaumeHoBaHue nogpasgeneHuns Tonmuch N.0.Oamumus
20 r.
OIIUCH N2
HaspanKe paszmena
N¢ HNuperc . Kosmmuectso
3arosoBOK mena Kpaiigue gatbi [Ipumeuanme
I/ Jenid JIMCTOB
1 2 3 4 5 6
B paHHyio OOHCh BHECSHO @THHUIL XpaHeHUS
(rprdpamn ¥ OPOIHMCBLIC)
cN® o N¢ , B TOM 4uCae;
JMUTEpHBIE HOMEpa:
nponyuleHHuble HoOMepa.:
HaumeHoBaHMe JOIKHOCTH
COCTaBHTE/A OIUCH Iloprmce H.O.Damumus
COI'JTACOBAHO
HanmeropaHue BOKHOCTH
PYKOBOJIMTEIIS OTAENA Ne)OIPOM3BOICTED Ilogmuics H.O0.QaMming

Jarta

dopma ONHCH Nie/ IOCTOSHHOTO,
BpeMeHHOro (cBpiuie 10 j1eT) cpoKoB XpareHMs MoApazAe/IeHnsa




