WHCIIEKIOUSA TOCYAJAPCTBEHHOI'O TEXHUYECKOI'O
HAJI30PA TOMCKOM OBJIACTHU

ITPUKA3

29.06.2026 Ne 34

06 yTBepskaeHMM AIMUHUCTPATMBHOIO perjiaMeHTa MpeioCTaBIeHNs
rOCYHApCTBEHHOM YCIyTH «['ocymapcTBeHHAs! perMCcTpalms aTTPaKIIMOHOB»

B coorBetcTBUM ¢ DepepaibHbIM 3akoHOM OT 27 uiong 2010 roga Ne 210-P3 «06
opraHmMsallMy  MPefoCTaBAe€HUSI  TOCYAAPCTBEHHBIX UM MYHUIMIAJbHBIX  YCIYT»,
nocTtaHoBneumeM Anmuumctpauum Tomckon obnactu ot 04 mapra 2024 roga Ne 65a «O
paspaboTKe U  YTBEpXKIEeHUM aJIMUHUCTPATUBHBIX  pErJIaMeHTOB  IIpefoCTaBJIEHUS
rocyIapcTBeHHbIX YIyT B ToMcKoOM 001acTu»:

[TIPUKA3BIBAIO:

1. YTBepauts mnpunaraeMblii AJIMMHUCTPATUBHBIM pPErJaMeHT IPeloCTaB/IeHUS
rocyapcTBeHHOM yoayru «['ocynapcTBeHHasl perucTpalus aTTPaKIMOHOBY .

2. ITpu3HaTh YTPATUBILIUMMU CUITY:

1) npukas WMHcmeknuM TrocygapCcTBEHHOTO TeXHMUEeCKOro Hajzopa Tomckoi
obmactu ot 27.05.2025 Ne 70 «O6 vyTBepKAeHMM AIMUHMCTPATUBHOTO perjiaMeHTa
IIpeaoCTaB/IeHus rocy1apCcTBeHHOM YCIIyTU "T'ocygapcTBeHHast perucTpanms
aTTPaKIMOHOB» (OduyanbHbII MHTEpHeT-IIopTaJl MpaBOBO MHbOpMaLu
(www.pravo.gov.ru), 30.05.2025, Ne 7001202505300006);

2) mnpmkas MHWHcrmekummM rocymapcTBEHHOTO TeXHMUeCKOoro Haaszopa ToMckon
obnactu ot 30.01.2026 Ne 9 «O BHeceHMM u3MeHeHMH B Tipuka3 MHcmekimm
rocyJapCTBEHHOrO TeXHMUYeCKOro Hamsopa Tomckoit obaactu ot 27.05.2025 Ne 70»
(OdunmanbHblii  MHTEpPHET-MIOPTaA  MpaBoBoM  MHbopmaimu  (WwWw.pravo.gov.ru),
03.02.2026, Ne 7001202602030001);

3) mpukasz MHcmeknmm rocylapcTBEHHOTO TeXHMUYeCKOro Hanzopa ToMckon
obnactu or 30.03.2026 Ne 13 «0O BHeceHMM WM3MeHeHMI B IIpMKas MHcIekuum
rocyJapCTBEHHOrO TeXHMUYeCKOro Hapmsopa Tomckoit obaactu ot 27.05.2025 Ne 70»
(OdunmanbHblii  MHTEpPHET-MIOPTaA  MpaBoBoM  MHbopmaimu  (WwWw.pravo.gov.ru),
02.04.2026, Ne 7001202604020003).

3. Hacrosiumit mpukas BCTymaeT B CWIY CO JHS ero oQuIMaJbHOrO
OIMyOJIMKOBaHMS.

4. KoHTpoJIb 3a UCIIOJIHEHMEM HACTOSILEro IpuKasa OCTaBJIsIIo 3a CODOI.
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TocynapcTeeRnAs perucTpalus




YTBEPXKIEH

npukasom MHcnekummn
rOCYAaPCTBEHHOT'O TEXHUUECKOTO
Haj3opa ToMcKoi obnacTu

oT 29.06.2026 Ne 34

AIMUHMCTPaTUBHBIN PerjaMeHT
IIpefoCTaBIeHMs] TOCYIapCTBEHHOM yeayru «ocymapcTBeHHasl perucTparys
aTTPaKIMOHOB»

1. O6uMe nmonokeHus

1. Hacrosumit AIMMHMCTPaTMBHBIM  perjiaMeHT YCTaHaBAMBaeT CTaHAApT
IpeaoCTaBIeHuUs rocy/lapCTBEHHOM YCITYTU «I'ocynapcTBeHHast perucTpaiua
aTTPaKIMOHOB» Ha Tepputopum ToMcKoi 00aacTu.

2. Hacrosumit AJIMUMHUCTPAaTUBHBIN perjaMeHT pa3paboTaH B COOTBETCTBUM C
yacTthio 1 cratbu 13 DemepanbHoro 3akoHa ot 27 wumiong 2010 roga Ne 210-®3 «06
OpraHMsalMM TMPedOCTaBJIeHMsI TOCYAAPCTBEHHBIX M MYHMIMIAJBHBIX YCIyT» (manee —
®epepanbhblit  3akoH  oT 27.07.2010 Ne 210-®3), TIlonoxkenuem o060 MHcnekuum
rocyJJapCTBEHHOTO TeXHMUecKoro Hajsopa Tomckoit obnactu (maiee - MHcrmekius),
yTBepKIOeHHbIM IocTaHoB/lIeHeM ['yOepHatopa Tomckoi ob6mactu ot 04.04.2012 Ne 35
«0b6 MHcmekumyu rocy1apcTBEHHOrO TeEXHUUECKOro Haazopa ToMckoi obacT».

Kpyr sagBurenei

3. 3asBUTENIMM SBISIOTCS (U3MUECKHe JUIlA, 3aperMCTpUMpoBaHHble B KadyecTBe
MHIMBUAYAJIbHBIX TIpeAIIpMHUMAaTE/Iel WU I0pUaAMIecKue aula, MO0 UX YIIOTHOMOYeHHbIe
NpelcTaBUTE/NN (Haliee - 3asiBUTEIN).

TpeboBanus K NOpsAKY MHPOPMMPOBAHUS O MIPEAOCTaBIeHUY TOCYIapPCTBEHHOM YCIIYTH

4, 3asBUTE/Ib MOXET MOJYYUTb MHGOpPMalMi0 IO BOIpocaM IIpeloCcTaB/IeHUS
rocyJlapCTBEHHOM YCTYTH, CBEJIEHUS O XOJle ee MpeJJOCTaBIeH!s B CJIeIYIOLLEeM IopsifKe:

1) B HMHcnekuuu  (TeppUTOpUANIbHBIX  MoapasfeiieHussx WMHcnekuuu) 1npu
MocellleHU  3asiBUTeJIeM WM ero 3aKOHHbIM IpeJicTaBUTelleM IIYyTeM YCTHOTO
KOHCYJIbTUPOBaHMs JO0 1o nHpopmanuy, pasmelieHHOM Ha MHOOPMAILIMOHHBIX CTeHIaX;

2) IpM MCNONB30BaHMU CPEeACTB TeneOHHOM, IOUTOBOM CBSI3M, MOCPEICTBOM
3JIEKTPOHHO IOYTBI;

3)IpU MUCIOJb30BaHMM MHGPOPMAaIlMOHHO-TEJIEKOMMYHMKALIMOHHBIX CeTell O00Ilero
10J1b30BaHUs (B TOM umciie ceTu MIHTepHeT):

a) Ha odpuIMaTbHOM WMHTepHeT-TIopTase WHcmekuuwm https:/gtn.tomsk.gov.ru/
(manee — OduMaIbHBI MHTEPHET-TIOPTA);

6) B (heepasbHOM rocynapCcTBeHHOM MH(POPMAaIMOHHON cucTeMe « ENMHbBIN mopTa
roCyJapCTBEHHBIX M MYHMIUINAIBHBIX YCIyr (byHKUMiA)» (www.gosuslugi.ru) (mamee -
Enuublit mopTan), Ipy HaJIMUMKM TEXHUYECKOM BO3MoXKHOCTH EnmHoro noprana.

Co mns mpuema 3asBIeHUS O NIPeIOCTaBJIeHUM aipeCcHO-CIIPAaBOYHON MHGbOpMAaIuu
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M MHBIX [OKYMEHTOB, HEeOOXOOMMBIX [IJis IpefOoCTaBJIeHMs] TOCYAAPCTBEHHOM YCJIYTH,
3a9BUTE/Ib MMeeT IIpaBO Ha IIOJIyueHMe CBeJeHMiA O Xofe MpefocTaBeHud
roCyJlapCTBEHHOM YCAYTU MO TeledoHY, Ha JIMUHOM IMpUeMe WM C MCIIOJIb30BaHUEM
EnuHoro noprana (pu HaIMYMM TEXHUUECKOM BO3MOKHOCTH).

5. Ha O¢uumanbHoM uHTepHeT-niopTaie, EquMHoM moprane, Ha MHPOPMAI[MOHHBIX
CTeHJaX B MoMelleHMUIX VHCneKuuy myTem MmyoauMKaluy pasbsCHUTE/bHBIX, CIIPABOYHBIX U
OpYTMX MaTepuasoB, pasMelllaeTcss MHGOpMalMsg O TOpsAKe IpefocTaBIeHus
roCyJapCTBEHHOM YCITYTHU:

1) mecTo HaxoxaeHus, rpaduKk padboThl, rpadUK IpMUeMa MOCEeTUTENIeH, CIIPaBOYHbIe
TesieOHbl,  aipeca  SJMEKTPOHHOM  IIOYThI,  HO/DKHOCTHBIX — Jimi,  VIHcoekimm
(TeppuUTOpMaNbHBIX TMoApasne/eHUax MHcrnekimu), yIoJHOMOUYEHHBIX Ha MpefocTaBjeHne
rocyJlapCTBEHHOM YCITYTH;

2) agpec OduimanpHoro MHTEepHeT-NIopTana Mucnekimmy;

3) agpec Enunoro nmoprana;

4) u3BNeYeHMS U3 HOPMATUBHBIX IIPABOBBbIX aKTOB, perjaMeHTUMPYIOIINX
IIpeJlocTaB/IeHUe ToCy1apCTBEHHOM YCIYTH;

5) TekcT AIMUHUCTPAaTUBHOTO PErJIaMeHTa;

6) MCUYepIbIBAIOILIMIA NepeYeHb JIOKYMEHTOB, HeOOXOAMMBIX [JIS IpenoCTaB/IeHUsS
rocylapCTBEHHOM YCIyrM, M TpeOoBaHuMsl, IMpenbsBisieMble K O(QOpPMJIEHUIO 3TUX
IIOKYMEHTOB;

7) mopsimoK oOsKaJoBaHMS pellleHMM, OeMCTBMA uauM OesneiicTBus Mucmekumm, a
TaKXXe ee JOKHOCTHBIX JIUII.

[Mpu wmsmeHeHuMu wuHPOpMAlLMU O IMPedOCTaBIEHUM TOCYIapCTBEHHON YCJIYIU
OCYLIECTBJISIETCS ee aKTyaJIu3alusl.

OcHOBHBIMM TpebOOBaHUSIMM K MHGPOPMUPOBAHUIO 3asiBUTENIEN O TOCYyAapCTBEHHOM
yCIIyTe SBJISIOTCS:

1) aKTya/JbHOCTh, CBOEBPEMEHHOCTD, IOCTYITHOCTh M MTOJIHOTA MHGhOpMAaIl1M;

2) 4eTKOCTb B U3JIOKEHUM MaTepHaa.

6. CBeleHMss 0 MecTOHaxXxoxIeHuM WHCIIeKLIMM, a TaKXkKe ee TeppUTOpMaIbHbIX
nmofpasaeiennii, rpadguke paboThl, CIIpaBOYHBIE Tele(OHBI, afipeca 3JeKTPOHHOM IMOUThI
pa3MelaloTcs:

1) Ha OdbuunanbHOM UHTepHeT-NopTale MHcneKkuuu;

2) uHdopMallMOHHBIX cTeHOaxX MHcIeK1mu;

3) va Egunom noprane.

7. 'pacdhuk 1 (mnu) Bpems paGoThI (MMp1réMa) MOTYT ObITh M3MEHEHbI B 3aBUCUMOCTH
OT YCTaHOBJIEHUS MPa3THMUHBIX M BBIXOJHBIX THEN B COOTBETCTBUM C 3aKOHOHATEIbCTBOM
Poccuiickoit @epepaimn.

8. HMHcrekuMss B YCTaHOBJIEHHOM IOpsKe o0OeclieunBaeT pasMelleHue U
aKTya/JIM3alliio clpaBoYHOM MHpopMaluy Ha OduiMaIbHOM MHTEpHeT-IIopTase.

9. B mnenax oOecrmeueHMss paBHOTO JOCTyNa K TOJYUEHUIO HeOOXOIMMOM
uHpopMalMu O TIOpsSAKe IpedoCTaB/ieHMs] TocydapCTBeHHOM yoiayru  OduimaabHbIN
MHTepHEeT-TIOPTajl pacliojiaraeT Bepcueil JJIs JIoAel ¢ OrpaHMUEHHBIMM BO3MOKHOCTSIMM
3peHus.

2. CraHpapT npefoCcTaBIeHUs TOCYAAPCTBEHHON YCIYTH

HauMeHoBaHMe rocy1apcTBEHHOMU YCIIyTu
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10. N'ocypapcTBeHHas perucTpaiys aTTpPaKIMOHOB.
HaumeHoBaHMe opraHa, IpeIoCTaBJISIIONIErO TOCYAAPCTBEHHYIO YCIIYTY

11. Tl'ocymapcTBeHHasi yciayra InpeaocTasiaseTcs MHcnekuuen rocygapCcTBEHHOTO
TexHMueckoro Hajasopa ToMcKol 0bacTu.

Onucanme pe3yJabTaTa IIpeaoCTaB/ICHMA FOCYH&DCTBEHHOﬁ YCIYTH

12. PesynbTaTOM NpenocTaBieHMs rOCy1apCTBEHHOM YCIYTH SBJISETCS:

1) cBUOETENbCTBO M TOCYIApCTBEHHbI PpPEerMCcTpallMOHHBbIA 3HaK (B cjaydae
rocyapCTBEHHOM PerucTpaluy aTTpakiMoHa);

2) CBUIETENbCTBO O BPEMEHHOM TOCYJAapCTBEHHOM pPerucTpanmum II0 MeCTy
npeObIBAaHUSI paHee 3aperMCTPUPOBAHHOIO  aTTpaklMoHa (B  CJiyyae BpeMeHHOM
roCylapCTBEHHOM perucTpaluu II0 MecTy IpeOblBaHMS paHee 3aperuMcTPUpPOBaAHHOIO
aTTpaKUMOHA);

3) nybmmMkaT CcBMUIeTeNbCTBa (B Cay4ae BbIIauUM OyO/JIMKaTa CBUAETENBCTBA O
rocyapCTBEHHOM PerucTpaluy aTTpakIMoHa);

4) rocynapCTBeHHbIN PerMCcTpalMOHHbIA 3HaK Ha aTTPaKUMOH B3aMeH YTpaueHHOro
UM MIPUILEIIEr0o B HETOAHOCTD (B c/Iyuae BbIIauM roCyIapCTBEHHOTO PEerMCcTpPaliOHHOTO
3HaKa Ha aTTPaKIMOH B3aMeH YTPaueHHOTO MM IPUILIEIIEro B HETOTHOCTD;

5) yBemomseHMe O TMpeKpallleHue TOCYAapCTBEHHOM PerucTpalnyn aTTpakIMoHa;

6) yBemomeHHe O BO30OHOBJIEHME rOCYIaPCTBEHHON PerMcTpali aTTpaKlMOHa;

7) chopaBKa O COBEpIUEHHbIX pPEerMcTPalMOHHBIX JeMCTBUSIX B  OTHOLIEHUU
aTTpaKIMOHA;

8) pelireHust 06 OTKase B MpeIOoCTaBIeHUM TOCYJapPCTBEHHOM YCTYTH.

PesynbTaT npegocTaB/ieHUs] TOCYIAPCTBEHHOM YCIYTY He IpelyCcMaTpUBaeT BeIeHUs
peecTpoBoi 3anucu. HeobxoaumocTs GopMUpPOBaHUS peecTPOBOM 3allUCH OTCYTCTBYET.

13. Pe3ynbTaT npenocTaBieHus rocylapCTBEHHON YCIYTyY BbIIaeTcs (HalpaBsieTcs)
3aBUTEJTIO!

1) B ciiyuae pelleHust 0 IpedOCTaB/JIeHMM TOCYJapCTBEHHOM YCIYTU - MIPU JIMUHOM
noceleHuy 3asiButeseM MHcreKumuu (TeppUTOpUaIbHOTO Mojpasiesienus), B KOTopoe ObLIo
MIOJaHO 3asBJIEHNE;

2) B ciryyae pelleHust 00 OTKase B MPeNoCTaBJIeHMM FOCYIapCTBEHHON YC/IYTH - IIpH
JIMYHOM TOcCellleHMHu 3asgBuTeneM WMHcnekiumu (TeppuUTOpMaNbHOIO TIO[pasaesieHus), B
KOTOpoe ObLIO TOAAHO 3asiBjieHMe, JMOO IO TMOuUTe Ha YKa3aHHbIM B 3asiBJIEHUMM ajipec
3a9BUTENS, MO0 B JIMUHBIM KabOuHeT Ha EgMHOM mopTtane mpu Iojauve 3asBIeHUS depes
EnuubIi noprarl.

Cpok npefocTaB/IeHUs] TOCY/IapCTBEHHOM YC/IYTHU

14. Cpok npefocTaB/ieHUs TOCY1apCTBEHHOM YCJIYI'M COCTABJISIET:

1) 13 paboumx pgHeM cO [OHS PeruMcTpalMM 3ampoca O IpeJoCTaBIeHUN
rOCYJapCTBEHHOM YCJIYTM - TIpM TOCYOAPCTBEHHOM PEruMcTpalMM aTTPaKIIMOHA, Bblmaue
oyOnuMKaTa CBMIETENbCTBA O TOCYJAPCTBEHHOM perMcTpalMyM aTTpakilMOHa, Bblaua
roCyapCTBEHHOTO PEerMcTPalMOHHOIO 3HaKa Ha aTTPaKLMOH B3aMeH YTpauyeHHOro WJIM
IpUILEIIIero B HEroJHOCTb, MpeKpalleHus] ToCyIapCTBeHHONM perucTpalyuyu aTTpaKlMOoHa,
BO300OHOBJIEHMs] TOCYNAPCTBEHHOM pPEerucTpaluu aTTpPaKLMOHA, BbIIAYM CIIPaBKU O



5

COBEPILEHHBIX PETUCTPAIIMOHHBIX TeMCTBUAX B OTHOILIEHUM aTTPAKIMOHA;
2) 10 paboumx JHelM CO [HOHS perucTpaluu 3alnpoca O IpegocTaB/IeHUU
roCcyapCTBEHHOM YCIYTU MPU BPEMEHHOM perucTpalmm aTTpaklMoHa.

VicuepnbIBalolyii llepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUMU
C HOPMAaTUBHBIMU IIPaBOBbIMY aKTaMM JJIsI IPeIOCTaBIeHMs TOCYNapCTBEHHOM YCIYTU U
YCJIYT, KOTOPbIE SABJISIFOTCS HEOOXOOUMBIMU M 00sI3aTeIbHBIMM JIJIs IIPeIOCTaB/IeHMUS
rOCYJapCTBEHHOM YCIYTH, OAJIEeKAIMX IPECTaBIEHUIO 3asIBUTENIEM, CITOCOOBI MX
TOJTYYEeHMS 3asiBUTE/IeM

15. Insa moayueHUs] TOCYAapCTBEHHOM VCAYTM 3asBUTENb [PeloCTaB/seT B
WHCIIeKUMIO caeayiolme TOKYMEeHTbI:

1) n1s rocymapcTBEHHOM permMcTpaluyu aTTpaKkIIMOHAa - JOKYMEHTHI, YKa3aHHbIE B
nyHkTax 17-18 IlpaBuyi rocymapCTBeHHOM PerMcTpalMM aTTPaKIMOHOB, YTBEpsKAEHHBIX
noctaHosieHue IIpaButenbcrBa Poccuitckon @epepanum ot 30 mekabpst 2019 roga Ne 1939
«006 yrBepxkmenuu IIpaBuUn rocylIapcTBEHHOM perMcTpaluM aTTPaKlLMOHOB» (lajiee -
[IpaBuna);

2) 119 BpeMeHHOM TOCYyAapCTBEHHOM permMcTpaluyu 10 MecTy npeOblBaHMs paHee
3aperMcTpUpPOBaHHOTO AaTTPaKLMOHA - JOKYMEHThI, yKa3aHHble B ITyHKTe 37 IlpaBun
perucTpaluu aTTpaKliOHOB;

3) ans BbIGAuM AYOIMKaTa CBUIETENbCTBA O TOCYHApCTBEHHOM perucrpainum
aTTpaKIMOHA UK TOCYLAPCTBEHHOTO PerMCcTPallMOHHOTO 3HaKa - JOKYMEHThI, YKa3aHHbIE B
nyHKTe 45 IIpaBui perucTpalym aTTpaklMOHOB;

4) nns npeKkpalleHus rocyIapcTBEHHON perucTpalyM aTTpaKlMOHA - JOKYMEHTHI,
YKasaHHbIE B MOJAMYHKTAX «K» U «JI» MyHKTa 35 [IpaBui perucTpaimum aTTPaKkIiOHOB;

5) nyis BO30OHOBJIEHMSI TOCYIAPCTBEHHON PerucTpalMi aTTPaKIMOHA JTOKYMEHTHI,
yKasaHHble B TyHKTe 31 [IpaBui1 perucrpalumum aTTpaklMOHOB;

6) IJi1 BbIIAUM CIIPaBKM O COBEpPIIEHHbIX PEruCTPalMOHHBIX IelCTBUSIX B
OTHOIIIEHMM aTTpaKIMOHA - JTOKYMEHTBI, VKa3aHHble B MyHKTe 48 IlpaBun perucrpanyum
aTTPaKIMOHOB.

16. TlpepcraBnsiemMble [AjI1 TOCYHApCTBEHHOM  PETMCTPAallMM  aTTPaKIIMOHOB
IOKYMEHTbI, KOTOpbIE COCTaBJIEHBI He Ha PYCCKOM $3blKe, MOOJIKHBI COIPOBOXIAThCS
NepeBOIOM Ha PYCCKUI I3bIK C YIOCTOBEPEHUEM IIpeICTaBIEHHOTO ITepeBoa.

17. TekcT DOKYMEHTOB JIO/I’KE€H OBITh HAaNMCaH SICHO, (aMWIus, UMSI M OTUECTBO
(mpM HaIMuMK) TpaskgaH [JO/KHBI ObITh HAaMMCAHbl B COOTBETCTBUM HOKYMEHTOM,
YOOCTOBEpSIOEeM JTUYHOCTh TpaskJaHMHA, a HauMMeHOBaHMe IOpPUAMYEeCKOro juia - 6e3
COKpaIleHUN.

18. He npuHMMaroTcs [OOKYMeHTbl, MCIIOJIHEHHblE KapaHJallloM, MWMelllue
MOAYUCTKY MO0 NMPUIMCKM, 3aUePKHYTbIE CJIOBAa M MHbIE HEOTOBOPEHHbIe MCIIpaBJIEHMS,
pasMbITble M (MJIM) 3aJMUThle KpacsIlMMM BellleCcTBaMM HAAIMCHM, a TaKKe MexXaHMUUYecKue
MOBpPEeXXAeHMs], He TIO3BOJISIOIIME OOHO3HAUHO UCTOJIKOBATh UX COZlep>KaHMe.

19. [oKyMeHTBl MJIS TpPeNoCTaBJeHMs TOCYJapCTBEHHOM YCIYTM IOAAIOTCS B
3JIEKTPOHHOM BMZle TMocpencTBoM EIMHOro mnopraja ¢ HocjaefyHOIIMM IpelbsBlIeHUEM
OPUTMHAJIOB.

20. JlocTOBepHOCTb CBeOeHMI, COAEepKallMXCs B TMPEACTaBAeHHBIX /s
[pedoCTaB/ieHMs] TOCYJAapCTBEHHOM YCIYrM NOKYMEHTaX, IIpoBepsieTcsl NOJDKHOCTHBLIM
oM MHcnekiym, MpMHSIBIIMM TOKYMEHTHI, yepe3 MHGOpMallMOHHbIE CUCTEMBI:
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1) na Cepsuce npepocrasnenuss cBegenuit uz EI'PIOJI/ET'PUII B snekTpoHHOM
Buae OHC Poccum (https://egrul.nalog.ru/index.html) - o HamMuuu perucrTpauum B
KauecTBe IOPUAUYECKOrO JIMLA/MHIUBUAYAJIBHOTO IpeaIlpMHUMATENSS U COOTBETCTBUMU
npencrasieHHbIx ceenennii 06 MHH n OI'PH/OI'PHUAIT,

2) B Enunom denepansHoM MHpopMaimoHHoMm peructpe @HC Poccun:

a) O HaJIMUMUK cBelleHui 00 M3MeHeHuM GaMUInMK, MMeHM, OTYeCTBa 3asiBUTes (Ipu
HeoOXOIMMOCTH);

6) o cTpaxoBoM HOMepe MHAMBUAYaabHOro JuneBoro cueta (CHUJIC) 3agsurens;

3) B depepanmbHOM TOCYIApPCTBEHHOM MHGOOPMAIMOHHOM CHUCTEeMe YydYeTa U
perucTpaluu TPaKTOPOB, CAMOXOIHBIX MaIIMH M TMPULENOB K HUM - O HaJIUUUU
uHpopMallMM O TOCYJApCTBEHHOM perucTpaluu TeXHUKU (IpU TrocydapCTBeHHOM
perucTpaumuu aTTpakiMoHa, CMOHTMPOBAHHOI'O Ha 0a3e caMOXOIHOM MalllMHbI);

4) B HaumonanpHoro crpaxoBoi uHpopmaumonHoi cucteme (https:/msis.ru) - o
HaJIMYUKM CTPaxOBOTO IO/MCcAa 00SI3aTe/IbHOTO CTPaxOBaHMs IPaskJaHCKOM OTBETCTBEHHOCTH
BJlaJle/iblia TPaHCIOPTHOrO cpelicTBa (IIpU roCydapCTBEHHOM perucTpaluM aTTpaKlMOHa,
CMOHTMPOBAHHOI'O Ha 0ase TPaHCIIOPTHOTO CPe/ICTBA);

5) B denepanbHOM rocyiapCTBEHHOU MHGOPMAIIMOHHOM CHUCTEME
Pocakkpegurtaliuu - O HaJMUMM JOKYMEHTOB, TMIOATBEPKAAIOUIMX COOTBETCTBHME
aTTpakiMoHa TpeOOBaHMSM TeXHMUECKOro perjameHta TamoskeHHoro cowsa <«O
0e30macHOCTM  aTTpPaKLUMOHOB»,  npuHaToro  pemieHuneM  CoBera  EBpasmitckon
sKoHOMMUecKoi Komuccun oT 18.10.2016 Ne 114;

6) B locymapcTBeHHOM MH(MOPMAIMOHHOM CHUCTEMe O TOCYAApPCTBEHHBIX U
MYHUIIUITAIbHBIX IUIaTeXaX — 00 yILIaTe 3asiBUTeIeEM roCyIapCTBEHHON! MOLUTUHBI.

HOKyMeHTBI, KOTOPbIE 3asIBUTEJIb BIIpaBe MPeICTaBUTh M0 COOCTBEHHOM MHUIMATUBE

21. 3asBUTe/b BIIpaBe IIPeACTaBUTh II0 COOCTBEHHOM MHMLMATUBE TOKYMEHTBI,
yKasaHHbIE B ITOAIIYHKTaxX «a» - «I» nyHKTa 21 IIpaBui perucrpaiyu aTTpakLMOHOB.

VYKazaHue Ha 3anpeT TpeOoBaTh OT 3asIBUTE/IS

22. 3amnpeliiaeTcs TpeOOBaTh OT 3asIBUTEJIS:

1) npencraBneHust OOKYMEHTOB M MHGOpPMaLMM MM OCYILECTBJIEHUS JTeiCTBMIA,
NpejcTaBjeHKe WM OCYILeCcTB/IeHMe KOTOPBbIX He IMpPeIyCMOTPeHO HOPMaTUBHBIMU
MpaBOBBIMU  aKTaMM, PeryaMpyIolIMMM OTHOIIEHMSI, BO3HUKAIOIIME B CBA3U C
IIpeloCTaBIeHNeM TOCYoapCTBEHHOM YCIIYTH;

2) mpefcTaBjieHMs] JOKYMEHTOB M MHMOpMaIyuu, B TOM UHUC/Ie MOATBEPKIAIOIINX
BHECeHMe 3agBMUTeSieM IUIaThl 3a IIpeloCTaB/IeHUe TOCYAApCTBEHHOM VYCIYTM, KOTOpbIe
HAXOMISITCS B PACIOpPSOKEHUM OpPraHoB, IIPeJOCTaBJISIONIMX TOCYIapCTBEHHbIE YCIIYTH,
OpraHoB, IPeJOCTaBJISIONIMX MYHUIIMITATIbHBIE YCIYTM, MHBIX TOCYAapCTBEHHBIX OPraHOB,
OpraHOB MEeCTHOT'O CaMoOyTIpaBjeHus MO0 MOIBeOMCTBEHHBIX rOCY/IapCTBEHHBIM OpraHaM
WIM OpraHaM MeCTHOI'O CaMOYIIpaBJIeHUS] OpraHu3alluii, YY4acTBYIOIIMX B IIpedoCTaB/IeHUU
MpeaycMOTpPeHHbIX YacTbio 1 ctatbu 1 @enepanbHoro 3akoHa or 27.07.2010 Ne 210-@3
rOCyJapCTBEHHBIX M MYHMUIMIAABHBIX VCIYT, B COOTBETCTBMM C HOPMAaTUBHBIMMU
nmpaBoBbIMM akTamu Poccuiickoit @Pepmepalimu, HOPMATMBHBIMM IIPaBOBBIMM aKTaMy
cyobekToB  Poccuiickont ®@epepaliv, MYHULMIAAbHBIMM IIPABOBBIMM  aKTaMM, 3a
UCKJIIOUEHMEM JIOKYMEHTOB, BKJ/IIOUEHHBIX B OIpele/ieHHbI 4YacTbkd 6 CTaThu 7
@epepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 nepeyeHb 1OKYMEHTOB;



3) npencTtaBaeHus  JOKYMEHTOB U MHMopmanmm, OTCYTCTBME U (M)
HEOCTOBEPHOCTh KOTOPBIX HE VYKAa3bIBaJUCh IIpM II€pBOHAYA/JbHOM OTKase B IIpUeMe
IOKYMEHTOB, He0oOXOOMMbIX [JI1 IIpelocTaBJeHMs] TOCYIapCTBeHHOM ycayru, Jubo B
IIpeIoCTaB/IeHUM TOCYIapPCTBEHHOM YCIYTH, 3a UCKIIOUEHMEM CJIydaeB, IIpeIyCMOTPEHHBIX
nyHKTOM 4 yactu 1 crateu 7 @egepanbpHoro 3akoHa oT 27.07.2010 Ne 210-®@3;

4) npenocTapjJeHMss Ha OYMaskHOM HOCUTeJle JIOKYMEHTOB M MH(popMalmu,
3JIeKTPOHHbIe 00pa3bl KOTOPbIX paHee ObUIM 3aBepeHbl B COOTBETCTBUM C IYHKTOM 7.2
vyactu 1 cratbu 16 @epepanbHoro 3akoHa oT 27.07.2010 Ne 210-dD3, 3a uckIoUYeHMEM
cayvaeB, ec/IM HaHeceHMe OTMETOK Ha Takue JOKYMEHThl MO0 UX M3IBbATUE SBJISETCS
HeoOXOOMMBbIM YCJIOBUMEM IPeNOoCTaBJIeHUS TOCYIapCTBEHHOM YCJIYIM, M MHBIX CJIYUYaeB,
YCTaHOBJIEHHBIX heepaIbHbIMM 3aKOHAMMU.

VicuepnbIBalolMii lepedeHb OCHOBaHMIA JJI1 OTKa3a B IIpUeMe JOKYMEHTOB, HEOOXOAMMBIX
OIS TIPEIOCTaBJIEHMS TOCYAaPCTBEHHOM YCTYTHU

23. OcHoBaHMSIMM [JI1 OTKasza B IIpMeMe K pPacCMOTPEHMIO 3asB/IeHUSI U
npuaaraeMbIX K HEMY JOKYMEHTOB, HEOOXOMUMBIX /Il MPeOCTaBIeHMUs TOCYyAapCTBeHHOM
YCJIYTU, IBJISIOTCS:

1) HecoOTBeTCTBME IIpe[CTaBJIEHHBIX TOKYMEHTOB TpeOOBaHMSIM, YKa3aHHLIM B
nyHkTax 16-19 Hacrosiuero AIMMHUCTPaTUBHOI'O perjiaMeHTa;

2) mpejacTaB/ieHMe NOKYMEHTOB JIMIIOM, He OTHOCSIIMMCS K KpYTy 3asgBuUTeNell B
COOTBETCTBMMU C ITYHKTOM 3 HACTOSIIEro AJIMUHMUCTPAaTUBHOTO PerjiaMeHTa;

3) ucTeueHMe CPOKA IEMCTBUS JOKYMEHTa, YOOCTOBEPSIOIETO TMYHOCTD 3asIBUTETIS,
Ha ATy IPUHATUSL JOKYMEHTOB, HEOOXOOMMBIX IJISI IPeloCTaBJIeHMs] TOCYyIapCTBEeHHOM
YCIIYTU.

HcuepnbiBaionuii mepedyeHb OCHOBAHMIA [JIS IPMOCTAHOBJIEHMS MJIM OTKa3a B
MPeNOCTaBIEHUM TOCYAAPCTBEHHOM YCIYTHU

24. OcHoBaHMs s IIPUOCTAHOBJIEHUS rpoLeaypsl NpeaoCcTaB/JIeHUs
rOCYAapCTBEHHOM YCITYTU OTCYTCTBYIOT.

25. OcHoBaHMs 119 OTKa3a B MPEIOCTABIEHNU TOCYJaPCTBEHHOM YCITYTH SBIISIOTCS
OCHOBaHMsI, YKasaHHble B myHKTe 50 [TpaBua perucrpaiiMm aTTpakiMOHOB.

B cnyuae oTkasa B IIpeflOCTaBJ€HUM TOCYAApCTBEHHOM yciayru, HMHcmeknus
MHbOPMUPYET 3asiBUTEIS O MPUUMHAX TAKOTO OTKasa C yKa3aHMeM NepeyHs JOKYMEHTOB U
uHbOpMallMM, OTCYTCTBUE WMIM HEIOCTOBEPHOCTb KOTOPBIX CTadu IMPUUMHOM OTKasa, a
TaK)Ke C yKa3aHMeM IepeuHsi TpeDOBaHMM, HECOOTBETCTBME KOTOPBIM IOBJIEKJIO OTKa3 B
[IpelOCTaBJIeHUN YCITYTH.

[Topsinok, pasMep ¥ OCHOBaHMSI B3MMaHUs TOCYIapCTBEHHOM MOLUIMHBI WJIX MHOM ILJIaThl,
B3MMaeMoi1 3a IpeIoCTaBIeHKe rOCyIapCTBEHHOM YCITyTH

26. 3a mpefoCTaBjeHMe TOCYJAPCTBEHHONM YCIYTM B3MMAaeTCs TOCYAapCTBeHHas
NOLUIMHA B pasMepe M IopsAKe, NpeJycMOTpPeHHOM cTaTbeil 333%% ryasbl 25° wactu 2
Hanoroeoro kopmekca Poccuiickoit Megepaliuy, 3a UCKIIOUEHMEM CIydasi, YKa3saHHOTO B
nyHKTe 44 [IpaBun peructpaimm aTTpaklMOHOB.

27. CeefieHusi o pasmMepe roCcyJapCTBEHHOM MOIITMHBI UJIM MHOM I1/1aThl, B3MMaeMoii
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3a TIpeJoCTaB/leHMe TOCYJapCTBEHHOM YCIYTM pasMellaloTcs Ha oduIMaJbHOM cailTe
MHcnekuuu 1 Ha EamMHoM IopTanie.

MakKcuMaIbHbIN CPOK OKMIAHMS B OUepeay IpU Mojaye 3armpoca o
MpPeIOCTABIEHMI TOCYAAPCTBEHHOM YCIYTH U TIPU TIOJTYUYeHUM Pe3y/IbTaTa MpeqoCcTaBIeHus
rOCYJapCTBEHHOM YCJIYTU

28. MakcuManbHBIM CPOK OKMAAHMS B ouepegy MNpU TMojaue 3asgBlIeHUS U
IOKYMEHTOB, HEOOXOAMMBIX [IJIS TIPeOCTaBeHMs] TOCYNapCTBEHHOM VYCIYTU, U IIpH
IIOJTYUEHUM pe3yibTaTa MpeloCcTaBAeHUs roCyIapCTBEeHHOM YCJIYTU He TOJDKEH IpeBbIIaTh
15 MuHYT.

CpoK perucTpaium 3arnpoca 3asgBUTeNS O MPeJOCTaBIeHUMA TOCYIapCTBEHHON YCIYTH

29. 3asB/ieHMe O TPeJOCTaBIE€HMM TOCYAAPCTBEHHON YCJIYTU DErMCTPUPYETCS B
JKypHasie perucTpaluy B JIeHb €ro NocTyiuieHus: B MHCIIeKUMIO He 3aBUCUMMO OT crocoba
ero nmogaun 3asiBUTEJIEM.

Perucrpaius 3asgBjaeHMi i U TIPUIaraéMbIX K HEMY JIOKYMEHTOB, OCYIIECTBJISIETCS
IO/DKHOCTHBIM JIMIIOM MHCIeKIMY, OTBETCTBEHHBIM 3a MPUEM M PerucTpalMio 3asiBJICHUS U
IOKYMEHTOB IIPU MpeloCcTaBIeHUY TOCYJapCTBEHHON YCIYTU.

Kaxkmomy  npuHATOMY  3asBJIEHMIO  I[IPUCBaMBAaeTCsl  IOPSIAKOBBIM  HOMeD,
COOTBETCTBYIOIIUI TOPSAKOBOMY HOMEpY 3allMCM O permMcTpauuu 3asieieHus B JKypHase
perucTpaunn.

PerucTpanust  3asiBjleHMsS O  IIPeNOCTABJIEHUM TOCYJAPCTBEHHOM  YCJIYIU
MIOCTYIIMBIIIEM B BBIXOJIHOM (HepabOUMii WM Tpa3[IHMYHBIN) [IeHb, OCYIIECTB/SIETCS B
pabouuit AeHb, CIEAYIONIMIA 3a HEPaOOUUM JHEM.

PesynbTaToM aIMUHUCTPATUBHOM MPOLIEAYPHI SIBJISETCS PerucTpalysl 3asiBJIeHus.

TpeboBaHus K NOMEILEHUSIM, B KOTOPBIX IIPeIOCTaB/ISIeTCS rOCYapCTBeHHAs YCIyra, K
MEeCTY OXXUAAHUS U TIpYeMa 3asBUTeJIeH, pa3MellleH!IO0 U ohOopPMIEHMIO BU3YaIbHOM,
TEKCTOBOI ¥ MYJIbTUMeIUINHOM MH(pOPMaLMK O TOpsIKe MpeJoCTaBIeHMs TaKo! YCIYTH, B
TOM uMc/ie K obecrneueHnIo JOCTYIIHOCTH /11 MHBA/IMIOB YKa3aHHbIX OObEKTOB B
COOTBETCTBMU C 3aKOHOJaTeIbCcTBOM Poccuiickoit @enepalinm 0 colMaJIbHONM 3allIUTe
MHBAJIMJIOB

30. IlpemocraByiieHMe TroCyJapCTBEHHON YCIYTH OCYIIECTBJSETCS B OTHEeIbHBIX
CIEeIMaJbHO OOOPYIOBAHHBIX IOMEIIEHMAX, O00eCmeunBaoInx OecrupensaTCTBeHHbI
IOCTYII 3asiBUTEJIEN.

[ToMellleHMss, B KOTOpbIX IIpeJlOCTAB/ISIeTCSl TOCYIapCTBEHHasl YC/ayra, 3alibl
OXUOAHUS, MecTa [Jis 3alojIHeHMs] 3asBjeHMs O NpPelOoCTaBJIeHMM TOCYydapcTBEHHOMU
YCIYTH, UHGOPMAIIMOHHBIE CTEHABI ¢ 0Opa3laMy MX 3aMo/THEHNS M TIePeuHeM JOKYMEHTOB,
HeoOXOOUMMBIX IS IPelOCTaBJeHMS KaXKIOW TOCYHApCTBEHHOM YCJIYTH, OOJIKHBI
COOTBETCTBOBAaTh  CAHUTAPHO-3MMUIEMMOJIOTMUECKMM  IpaBMjlaM M HOpMAaTMBaM,
TpeOOBaHUAM IOKapHOM 6e30MacHOCTH, a TakKKe TpeOOBaHMAM K JTOCTYITHOCTU YKa3aHHBIX
0OBEKTOB 151 MHBAJIUIOB B COOTBETCTBUM C 3aKOHOAaTeabCTBOM Poccuiickoi @enepatinu o
COLIMAJIbHOM 3alllUTe MHBAIMIOB.

Bxon M BBIXOI M3 NOMELIEHMIA IJIS IpefoCTaBJeHUs TOoCYdapCTBEHHOM YCIYIU
000pYAYIOTCS YKa3aTeIsIMU C aBTOHOMHBIMY MCTOYHMKaMM OecriepeGoMHOro muTaHusl.
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B momertieHun 11 npeaocTaBieHMs TOCYapCTBEHHOM YCIYTM Ha BMIHOM MecCTe
pacriojilaraeTcsl IUIaH SBaKyallMM 3asiBUTENIeM M JO/IKHOCTHBIX JuIl MHCHeKuuu B ciyudae
nokapa, a Takke MnpegycMaTpuBaeTcs cucTeMa (YCTaHOBKA) OMOBELIEHNS JII0Jei O IosKape.

B nomenienuu 000OpyaYIOTCS MeCTa /I XpaHeHUs BepXHel OJIesKIbl M JOCTYITHbIE
MecTa OOIIero Moib30BaHUs (TYaseThl).

[TomereHua o6OpyaYIOTCS MecTamMu sl MHGDOPMMPOBAaHMS, OKMOAHMSI U NpUeMa
3agBUTENIEN.

Mecta oxupganug, MecTta A9 MHGOOPMMPOBAHMUS M TIOMeELeHUS  [Jid
MpeoCTaB/ieHusT TOCY/IapCTBEHHOM VC/IYTM YKOMILIEKTOBBIBAIOTCS CTOJaMM, CTY/IbSIMU
(KpecenbHble CEKIIMM, KpecJia, CKaMbM).

MecTa A5 3amlojiHeHMS [TOKYMEHTOB oOecleuMBaloTcs OJlaHKaMM 3asiBJIEHMIA,
obpasllaMM  MX  3alloJIHEHMS, pasfaTOUHbIMM  MHAOOPMAIMOHHBIMM  MaTepuaaaMu,
KaHIeIIPCKUMHU TPUHAIIEKHOCTSIMM.

31. Ilomemienus Ajs OpemOCTaB/eHMS TOCYIAapCTBEHHOM VCIYTH O0OpYAYIOTCS
KOMIIbIOTEpPAMM, CPENCTBAMU 3JIEKTPOHHO-BBIUMCIUTEIBHON TEeXHUKM, CPEICTBAMM CBS3M,
BKJIOYass MHGOPMallMOHHO-KOMMYHUKAlIMOHHYIO ceTb «VHTepHeT», IPUHTEpOM WU
MHOTO(YHKIIMOHAIBHBIM ~ YCTPOMCTBOM, CHUCTeMaMM KOHIOMIIMOHUPOBAaHMUS  BO3OyXa,
obecrneunBaOTCI MHGOPMAIIMOHHBIMMY U METOOMUYECKMMM MaTepuaaaMu.

BusyanbHasi, TeKcTOBasi M MyJbTHMMeOuiiHag uHbopMaumusga o© IOpSIKe
IIpeloCTaB/IeHUs TOCYAapCTBEHHOM YCJIYTU pasMellaeTcss Ha MHGOPMAallMOHHBIX CTeHAAX U
(vnn) nEOOPMALIMOHHBIX TEPMUHAIAX.

['maBHBIE TOCYAapCTBEHHbIE MHKEHEPbI - MHCIIEKTOPBI TOPOOB (paiiOHOB) (Hasee —
WHcnekTop) MHcnmekumu, OCYIIECTBIASIONME IIpUeM  3asgBUTeNel, obecleunBaroTcs
JUYHBIMM HArpYIHBIMM MIeHTUMOUKALMOHHBIMM KapTouKamm (Oeimkamm) u  (Min)
HACTOJBHBIMM TAaOMMUKaMM C YKa3aHMeM (paMMIMM, UMEHM, OTuecTBa (IIpYM HAIMYMM) U
IOKHOCTH.

Ho/mKHOCTHBIe JjMila VHCIeKIMM, OCYUIECTBISIIONIME IIpHMEM  3asiBUTEJIEN,
0becneunBarTCs JIMUHBIMU HarpyIHBIMM UAEHTUDOUKAIIMOHHBIMU KapTouKamMu (OenmKamMm)
M (UIM) HACTOJMbHBIMM TabJIMYKaMM C YyKasaHueM daMuwiny, MMeHM, oTuecTBa (Ipu
HaJIMYUM) U AO/DKHOCTHU.

32. TpeboBaHusi K MoOMeIIeHUSIM, B KOTOPBIX IPEAOCTABJISETCS TOCyAapCTBeHHas
ycayra pasMelialoTcs Ha odpuimaibHoM cante Mucnekuuyu U Ha EnquHoM nopraie.

[TokasaTeny JOCTYITHOCTY M KayeCTBa rOCYJapCTBEHHOM YCTYTH, B TOM UMCJIe KOJTMYECTBO
B3aMMOJIEICTBUI 3asIBUTEIS € JOJDKHOCTHBIMU MMIIaMu MHceKuyuu rnpu npeaocTaBiaeHnn
TOCYAAPCTBEHHOM YCJIYTU U MX MPOAO/DKUTETBHOCTD, BO3MOKHOCTD MTOTYUYEHUS
mMHopMalMK O X0o[Ie MPeaOCTaBIEHMS TOCYIapPCTBEHHOM YCIYTH

33. [TokasaTenaMu JOCTYITHOCTU FOCYIapCTBEHHOM YCYTHU SBJISIOTCS:

1) OTKpBITOCTH MHGOPMALIMY O TOCYAAPCTBEHHOM YCITYTE;

2) TouyHOoe coOmoleHMe TpeOOBaHMII 3aKOHOJATENbCTBA M AIMMHMCTPATUBHOTO
perjiaMeHTa IpU MpeoCcTaB/IeHUM ToCy1apCTBEHHOM YCIIYTH;

3) BEX/JIMBOCTb M KOPPEKTHOCTb JIMI, VYYacTBYKOUMX B I[IpeaoCTaBJIeHUU
roCyJapCTBEHHOM YCITYTH;

4) BO3MOYKHOCTb MOJAUM JOKYMEHTOB, KOTOpBIE SIBJISIIOTCS HEOOXOOMMBIMM IS
IpeaoCTaB/IeHMs] TOCYIapCTBEHHON YCJAYTM, B 3JIKTPOHHOM ¢GopMe C MCIIO/Ib30BaHUEM
EnuHoro noprana (Mpu HAIMYUM TeXHUUECKOM BO3MOKHOCTH);

5) BO3MOXKHOCTD IMOJAYuYeHMS MHPOpPMALMM O  Xole  IpefoCTaBIeHus
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roCyJapCTBEHHOM YCJIYTM, B TOM YUCJAe C UCIOMb30BaHMEM MH(POPMAalMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUIA.

34. TlepeuyeHb MoOKasaTeseil TOCTYIMHOCTY OCYAapCTBEHHOM YCIYTHU pa3MelaloTcs
Ha odpunmanbHoM caite Uncnekuyu u Ha Equuom moprane.

35. [TokasaTensaMy KauecTBa rOCYAapCTBEHHON YCITYTH SIBISIOTCS:

1) cobatoneHne craHmapTa MpefoCTaBJIeHUs] TOCYAapCTBEHHOM YCJIYTU

2) 060CHOBAaHHOCTh OTKA30B B IIpeIOCTaBIEHUY TOCYIapCTBEHHOM YCITYTH;

3) oTcyTcTBMe 0OOCHOBAHHBIX JKaloO Ha AeucTBusl (Oe3meicTBMe) JOJIKHOCTHBIX
JIATI.

36. IlepeueHb MoOKasaTesiell KauecTBa rOCYAapCTBEHHOM YCIYTM pasMellaloTcs Ha
oduimanbHOM cate Mucnekumuu U Ha EquHom noprate.

37. KosmmuecTBO B3aMMOJEMCTBUI 3asgBUTeNI1 C JO/DKHOCTHBIMM  JIMIIAMU
WMHcnekumMM TMpu NOpefocTaBleHMM TOCYAAPCTBEHHOM VYCJIYTM M MX MaKCMMasbHas
MTPOJIOJIKUTETbHOCTb:

1) npu muuHOM OOpallleHMM 3asiBUTE/ISI C 3asIBJIEHMEM - OJHO B3aMMOJIENCTBUE, He
6onee 30 MMHYT;

2) mpu IpoBeNeHMM OCMOTpa aTTPaKIMOHA - OFHO B3auMMOJEeHCTBUe, He Oosee 40
MUHYT;

3) mpu TMOAyYeHMM pesyjbTaTa TOCYHAPCTBEHHOM YCIYTM 3asiBUTENEM - OJIHO
B3aMMOJeCTBIMe, He Gostee 15 MUHYT.

38. 3asgBUTENbE MOXKET MOJIYUUTh MOJTHYIO MH(POPMAIMIO O TOCYapCTBEHHOM YCIyTe
B TeppPUTOPMA/IbHBIX TMoApasfeneHusix WMHcHeKniuM B MYHMIMIAJBHBIX OOpa3’OBaHUSX
Tomckom 06s1acTi, Ha MHGOPMALIMOHHBIX CTEHIAX, Ha oOUIIMATBHOM caiTe VHCIeKIuu.

Wuble TpeGoBaHMS, B TOM UKC/Ie VIUTHIBAIOIME OCOOEHHOCTH MPeaoCTaBIeHMs
rOCYJapCTBEHHOM YCIYTY B MHOTO(MYHKIMOHAIBHBIX IIEHTPaX MpefAoCTaBIeHMs
rocyapCTBEHHBIX ¥ MYHUIIUIATIbHBIX YCJIYT, OCOOEHHOCTH NPeIOCTaBIeHMs]
roCy1apCTBEHHOM YCJIYTU 110 9KCTEPPUTOPUATIBHOMY IIPMHLIMITY (B CIy4dae eciau
rocyapcTBeHHas yCayra npelocTaB/IsIeTcsl [0 3KCTEPPUTOPUATbHOMY IIPUHLIMITY) U
0CODOEHHOCTH MPeIOCTaBIeHMs TOCY/IapCTBEHHOM YC/IYTHY B 3JIEKTPOHHOM opMe

39.[1penocTaBieHue ToCygapCTBEHHOM YCJIYTYM B MHOTO(YHKIMOHAIBHBIX LIeHTpaxX
HEe OCYIIEeCTBJISIEeTCS.

40.3agBUTeNsIM IPeIOCTaB/ISeTCS BO3MOXHOCTh 3aIlliMCM Ha IpueM B MHcmekuuio
(TeppuTOpManbHOe moApasaeneHne ToMCKoM 061acTH) /1S TogauM 3asBJIeHMS.

B nessix 3amucy Ha NpueM 3asiBUTeNTb COOOILaeT cyiefyioliue qaHHbIe:

1) nna pusudeckoro aua - GaMUIMIO, UMS M OTUECTBO (IIpU HaJIMYMK);

2) ans IOpUAMYECKOTO JIMIla - HaMMeHOBaHMe HOpPUAMYEeCKOTrOo JMila, HOMep
KOHTaKTHOTO TesleoHa, agpec 3/IEKTPOHHOM IOYTHI (MIpM HaJIMUMM), KejlaeMble JaTy U
BpeMs oOpallleHusI ¢ 3asBJIEHUEM O MPeIOCTaBIeHUM TOCYAapCTBEHHOM YCIYTH.

3anuchk Ha MPUEM OCYILECTBJISIeTCS [TyTeM BHEeCeHUsl YKa3aHHbIX CBEeIeHU B KHUTY
3alMCHU 3asiBUTe/Iei, KOTopas BeleTcs Ha OYMaskHbIX M (MJIM) 37IeKTPOHHBIX HOCUTEJISIX.

[Ipu ocyllecTBJeHUM 3allMCHM Ha IIpUeM 3asBUTeb B 00s3aTe/IbHOM IOpsIKe
MHGOpPMHUPYETCI O TOM, YTO [AaHHAas 3aluCh AHHYJIMPYETCS B Cy4ae ero HesiBKU II0
ucTedeHUn 15 MUHYT ¢ Ha3HAUEHHOTO BpeMeH! TIpueMa.

3asiBUTENIb B JII0OOE BpeMs BIIpaBe OTKAa3aThCs OT 3allMCH Ha TIPUEM.

B orcyrcTBMe 3agBuTeNed, OOPAaTMBIIMXCS II0 MpeOBApUTEIbHOM  3aIlvCH,
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OCYIIECTBIISIETCS IIPUEM 3asiBUTe e, 00PaTUBIINMXCS B IOPSIKe OYepein.

['padmxk mnpuema 3asgBMUTeNIe IO TMpeABapUTETbHOM 3allMCU YCTaHaBIMBAETCS
IODKHOCTHBIM JIMIIOM MHCIeKkuuu B 3aBMCMMOCTU OT MHTEHCUBHOCTH OOpallleHUH.

41. IlpenmocTraBjeHue TOCYHAPCTBEHHOM VYCIAYTU 10 3KCTEPPUTOPUAIBHOMY
MIPMHILIMITY OCYILECTB/ISIETCS He TOJBKO NpM NoAaue 3asBjIeHMs MYyTeM JIMUHOTO oOpallleHus
B J1000€e TeppuTOpuanbHOe noapasaeneHnn Mucnekimunu B mpegeiax ToMckoi obacTi, HO
U MOXKET OCYIIECTBJAThCS IIPU HAJIUUYMKM TEXHUUECKOM BO3MOXKHOCTM IyTeM IIofauu
3agBJIeHus yepe3 EnuHbIN mopTat.

42. Tlpu HaIMuUMMU TEXHUUYECKOM BO3MOKHOCTM 3asIBUTE/IAM 0OOecreunBaeTcs
BO3MOYXHOCTb TIIPEJICTaBJIeHMS] 3asiBJIeHUsT M TpuiIaraeMbIX [JTOKYMEHTOB B ¢opme
97IEKTPOHHBIX JOKYMEHTOB NMocpencTBoM EnuHoro moprana.

B aroM ciyyae 3asBUTe/llb WIM ero IIpefCcTaBUTe/b aBTOpu3yeTcsl Ha EnuHom
ropTasie MoCpeCTBOM MOATBePKIeHHOU yueTHOM 3anmcu B ECUA, 3anonuser 3asBieHne o
IpeAoCTaB/IeHUM TOCY/IapCTBEHHOM YCJIYIM C MCIIOJb30BaHMEM MHTEPaKTUMBHOM (GOpMBI B
37IeKTPOHHOM BUJIE.

43, 3amnoJiHeHHOe 3asBJieHMe O IMpefdoCTaBJIeHUM TOCYIapCTBEHHON VYCIIYTU
OTIpPABJIIETCS 3asBUTEIEM BMeCTe ¢ TMPUKPEIUVIEHHBIMM 3JeKTPOHHBIMU  ObOpaszammu
OOKYMEHTOB, HeOoOXOAMMBIMM [/l INpPeJOCTaB/leHMs TOCYJApCTBEHHOM YCIYTU C
MCIIO/Ib30BaHMEM MHTEPAKTUBHOM (GOPMBI B 3/IeKTpoHHOM Buje. I1pu aBTopusanum 8 ECUA
3agBJIeHME O MPeNOoCTaBJIeHUM TOCYJapCTBEHHOM YCIYTU CUMTAETCS MOAMMCAHHBIM ITPOCTOM
9JIEKTPOHHOM TMMOANUCHIO 3asBUTENS, IpelcTaBUTENS, YIIOJHOMOUYEHHOTO Ha OTIPaBKY
TaKOT'O 3asiBJIEHUS.

44. DneKTpoHHbIe JOKYMEHThI MPEeICTaBSIOTCS B ceAyIoNmMxX Gopmarax:

a) xml - o9 hopMaiM30BaHHBIX JOKYMEHTOB;

6) doc, docx, BMP - 1ng [OKYMEHTOB € TEKCTOBLIM COJlep:KaHueM, He
BKJIIOYAIOIIMM (OpMYJbl (38 MCKIIOUEHMEM TOKYMEHTOB, YKa3aHHBIX B MOAIYHKTE «B»
HACTOSILEro MYHKTA);

B) Xls, xIsX, - [IJ1s1 IOKYMEHTOB, Collep>KallluX pacyeThl;

r) pdf, jpg, jpeg - mJsl TOKYMEHTOB C TEKCTOBBIM COAEp)XaHMEM, B TOM 4ucjie
BIIOUAlOIMX ¢Gopmynbsl U (W) rpaduyeckue mM300paskeHUs] (38 MCKIIOUEHUEM
IOKYMEHTOB, YKa3aHHBIX B MOAIYHKTE «B» HACTOSIIEro MYyHKTAa), a TakyKe JOKYMEHTOB C
rpadgMueckuM coep:KaHUeM.

45. JTomnyckaeTrcs: GopMMUpOBaHMe 3JIEKTPOHHOI'O AOKYMEHTa IyTeM CKaHMpPOBaHUS
HENOCPeCTBEHHO C OpMIMHAaja JOKYMeHTa (MCIIOJb30BaHMe KOMNMM He [IOITyCKaeTcs),
KOTOpOE OCYIIECTB/ISETCS C COXpPaHEeHMEeM OpMeHTallMM OpUIrMHaja JOKYMeHTa B
paspetrennu 300 - 500 dpi (macirtab 1:1) ¢ MCIIONb30BAaHUEM C/IEAYIOIIUX PEKMMOB:

1) «uepHO-OesbIi» (IIPU OTCYTCTBMM B JIOKYMEHTe Ipaduueckux M300pakeHUM U
(1K) LIBETHOTO TEKCTA);

2) «OTTEeHKU ceporo» (MpM HaJIUMUYMU B NOKYMEHTe I'padMUUecKuX M300paskeHuit,
OT/IMYHBIX OT LIBETHOTO Tpaduyeckoro nsobpaxkeHus);

3) «IIBETHOM» WIM «PEeXMUM ITOJIHOM IIBeTomnepenaum» (MpM HaJIM4YUM B JOKYMEHTe
I[BETHBIX rpadrueckux u3obpaskeHui TMO0 IIBETHOTO TEKCTa);

4) coxXpaHeHMEM BceX ayTeHTMYHbIX IIPU3HAKOB IIOAJMHHOCTM, a WMEHHO:
rpabuyecKoit MOAMUCH IUIla, IeYaTH, YIJIOBOTrO LITaMIla OJ1aHKa;

5) xonmuMuecTBO (allIOB [JO/KHO COOTBETCTBOBATH KOJMUECTBY JOKYMEHTOB,
KaXK/IBIM 13 KOTOPBIX CONEPIKUT TEKCTOBYIO U (1u) rpadudeckyio MHGOpMALIHIO.

46. DNeKTpOHHbIE TOKYMEHTbI JO/DKHBI 00ecIeunBaTh:
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1) BO3MOXHOCTH WAEHTU(PUIMPOBATh [OKYMEHT M KOJMYECTBO JIMCTOB B
IIOKYMEHTe;

2) Ui OKYMEHTOB, coJlepKallMX CTPYKTYPUPOBAHHbIE II0 YacTsIM, IJlaBaM,
pasgenam (mofpasfgesnaM) [daHHble M 3aKjagku, oOecleumBalolliMe TepexoAbl IO
OrJIaBJIEHMIO U (MJIM) K COMIePKaIliMMCSI B TeKCTe PUCYHKaM M TabIMI[aM.

47. ByMakHbIif ~ JTOKYMEHT, IOJTyYeHHbBIHI B pesyJibTare pacreyaTku
COOTBETCTBYIOIIEr0 3JIEKTPOHHOI'O JOKYMEHTd, MOXXeT IpU3HaBaThCs OYMasKHOM KoIluen
9JIEKTPOHHOTO JOKYMEHTa B cCJydyae, ecju OyMaskKHbIM JOKYMEHT COAEPKUT BCIO
MH(pOPMaIIMIO U3 COOTBETCTBYIOLErO 3IEKTPOHHOTO JOKYMEHTA, a TaKxKe:

1) oTTUCK 1ITamMna ¢ TeKCTOM (COOCTBEHHOPYYHYIO 3anuch MHCIeKTopa ¢ TEKCTOM)
«Komnust a/1eKTpOHHOI0 JOKYMeHTa BepHa»;

2) cobCcTBeHHOPYYHYIO Moanuchk MHcnekTopa, ero dammimio, JO/DKHOCTb M AaTy
co3/laHust OYMaskHOTO IOKYMEHTa - KOMMM 3JIEKTPOHHOTO JIOKYMEHTa.

48. VkaszaHHas MHpopmalms pasMelllaeTcsl Ha TOM JXe CTOPOHEe JIMCTa JOKYMEHTa,
Ha KOTOpOJ HayaJoCh pasMelleHue HHGOPMAlMM COOTBETCTBYIOIIErO 3JeKTPOHHOTO
IIOKYMeHTa.

Ecnu nmoxkyMmeHT mpopmoskaeTcsl Ha APYroi CTOPOHE JIMCTAa WM Ha APYTUX JIUCTax,
TO JOTOJIHUTE/IbHAs 3aBepsiiolllas NOANUCh Oe3 pacMepoBKM GaMMIMM U OOJKHOCTU
CTAaBUTCS Ha KaXKIOM JIMCTe, Ha OJHOM MM Ha 00eMX CTOpOHAX, Ha KOTOPBIX pasMellleHa
MHbOpMaIusl.

HomyckaeTcst OpolIopoBaHe JIMCTOB MHOTOCTPaHMYHBIX IOKYMEHTOB M 3aBepeHue
MIePBOIA U MOCIeIHe CTPaHMII.

CTpaHulibl MHOTOCTPAHUYHBIX IOKYMEHTOB HYMEepPYIOTCSI.

49, Ilpu HampaB/leHMM 3asB/IeHMSI M JOKYMEHTOB B dopMe 3JIeKTPOHHBIX
IOKYMEHTOB 00ecIreuMBaeTCcsl BO3MOKHOCTb HaIpaBjeHMs] 3asBUTENI0 COOOIIEHMS B
3JIEKTPOHHOM BUJIe, TIOATBEPIKIAIOIIEro UX MPUeM M perucTpaiuio.

50. Hnst NIpeloCTaBJIeHUs]  TOCYJApCTBEHHOM  YCAYTM — MUCIOJb3YeTcd
ABTOMAaTM3MpOBaHHAsI MH(GOpMalMOHHAs cucteMa «['ocTexHaa3op JKCIepT».

51. VYcnyru, KoTopble SIBJSIIOTCS HeOOXOOMMBIMM M 00s13aTe/IbHbIMM  [IJISI
NpefoCTaB/ieHus] TOCYNApCTBEHHOM VC/IYTM, a TakKKe [IOKYMEHTbI, BbiflaBaeMble
opraHM3auMsIMM, YYaCTBYIOIIMMM B  TPEAOCTAaBJEHMM TOCYJAapCTBEHHON  YCIIYTH,
NeMCTBYIOIIMM 3aKOHOJIaTe/IbCTBOM He MpeyCMOTpPEHbL.

3. Crtoco6bI MHGOPMUPOBAHUS 3aBUTE/IST 00 M3MEHEHMM CTAaTyCa PACCMOTPEHMS 3asIBIEHUS
O MpeIoCTaB/IeHUM FOCY/IaPCTBEHHOM YCITYTH

52. Criocobbl MHGOPMUPOBAHMS 3asgBUTENIS 00 M3MEHEHMM CTaTyca PacCMOTPEHUS
3arpoca o MpeoCcTaBIeHUM TOCYJapCTBEHHON YCIYTY OCYILEeCTBIISIeTCS:

1) npu nuuHoM oOpallleHuM 3asiBUTENE WM €ro 3aKOHHOTO IIpelCTaBMUTeNs B
WHcnekumio;

2) myTeM Hanpas/ieHUs MHpopmalmu nocpeacTsoM EnuHoro noprana;

3) nocpeacTBOM TesiehOHHOM CBSI3U.



