NEIMMAPTAMEHT
10O BOITPOCAM CEMbU U IETEA
TOMCKOMW OBJIACTU

ITPUKA3

23.12.2024 Ne 26-11

O6 yTBepXKIEHMUM aJMUHVCTPATUBHOI'O PerjiaMeHTa IpegoCTaBIeHus
rocyapcTseHHon ycayru «IIpegocrasieHue niam, KOTOPble OTHOCUJIUCH K
KaTeropum AeTei-CUPOT U [eTel, OCTaBIIUXCS 6e3 ToneueHns: poauTesIein, JIALL 13
YMCIa JeTeN-CUPOT U JEeTEM, OCTABIIUXCS 06€3 MonevYeHus: pOAUTeen, U JOCTUTIIN
BO3pacTa 23 jieT, MoJJIesKallMM 00eCedeHNIO KUJIbIMIM [TOMEeIeHSIMM, BbITJIAThl Ha
npuobpeTreHye 6J1ar0yCTPOEHHOTO XKUJIOTO TTOMeIIeHs B COOCTBEHHOCTDb WU JJIs1
MIOJTHOTO TOTAIEeHNsI IIPEIOCTABIEHHOIO Ha MPUOOpeTeHMe XKIUJIOT'0 ITIOMEeIeHMS
KpenuTa (3arMa) 1Mo I0roBOpy, 00s13aTeIbCTBA 3aeMILIMKA MO KOTOPOMY 0OeCIieueHbl
UITOTEKOM», IPeJOCTaB/IsIEMON OpraHaMy MeCTHOTO CaMOYITPaBJIEHNS TIPU
OCYIECTBJIEHUM TI€PEIAHHbIX UM I'OCYIaPCTBEHHBIX ITOTHOMOYMIN

B coorBercTBum co cratbeii 8! @epepanbuoro 3akona or 21 gexabps 1996 rona
Ne 159-D3 «O [OMOJHUTEIBHBIX FTAPAHTUSIX 10 COLMATIBHON MOAAEPIKKE IeTel-CUPOT
U JIeTel, OCTABILINXCS 6e3 MomeueHnsl poauTeiei», ocTaHoB/ieHneM I1paBuTenbcTBa
Poccuiickonn ®@epepanuu ot 21.12.2023 Ne 2227 «O6 oOTAeabHBIX BOMPOCAX
IPeOCTaB/IeHUs JIMIIAM, YKa3saHHbIM B MyHKTe 1 crathu 8! DemepaabHOro 3akoHa
«O JIOMOJHUTEBLHBIX TAPAHTUSX TI0 COIMATBHON TOAIEepKKe OeTel-CUPOT U AEeTeNn,
OCTaBIIMXCA 0e3 TOoImedyeHuUs poJuTesel», BbIILJIAThl Ha  NpUOOpeTeHue
6/IaTOYCTPOEHHOTO JKUJIOTO IIOMEIIEHMST B COOCTBEHHOCTh WJIM [JISI TIOJIHOTO
moraiieHusi Kpeaura (3aiiMa) Mo J0roBOpY, 00si3aTeNbCTBA 3aeMIIMKa 10 KOTOPOMY
obecrnieueHbl UMoTekon», MemepaabHbIM 3aKoHOM OT 27 utosg 2010 romga Ne 210-D3
«O6 opraHusanuyu MpefoCTaBIeHUS] TOCYAAPCTBEHHBIX Y MYHUIIUIAIBHBIX YCITYT»,
noctaHoBjeHneM Apmunuctparyu  Tomckoit  obmactu ot 04.03.2024 Ne 65a
«O paspaboTke U YTBepsKIeHUN AIMUHUCTPATUBHBIX PErjaMeHTOB IMPeIOCTaBIEHNUS
TOCY/IapCTBEHHBIX YCIYT B ToMCKOM 06/1acTm»

I[TPUKA3BIBAIO:

1. YTBepauTh aIMUHUCTPATUBHBIN perjaaMeHT MpeaOCTaBIEHMS
rocygapctBeHHon ycayru  «IIpegocraBnieHue JjmilamM, KOTOpble OTHOCMIIUCH K
KaTeropum IeTen-CUPOT U NIeTell, OCTABIIMXCsl Oe3 TOoIeueHUus] pomuTesei, JIIL U3
yucaa JeTen-CUpPOT U JeTei, OCTABIIMXCS Oe3 IOomneueHuss poauTesien, U JOCTULIIU
BO3pacTa 23 JieT, MoAJIeXalluM 00eCeUeHnIO SKUIBIMY [TOMEI€HUSIMM, BbIIIAThI Ha
mpMo6peTeHne O1arOyCTPOEHHOTO KUJIOTO TOMEIEHNS B COOCTBEHHOCTh WMJIM MJISI
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MOJTHOTO TIOTAIIEHUSI TPEJOCTABJIEHHOTO Ha MPUOOpEeTeHMe >KWJIOTO TOMEIEHUS
KpenuTa (3a1ma) 1o IOroBopy, 06s13aTebCTBa 3aeMINMKa 10 KOTOPOMY OOecrieueHbl
MUIIOTEKOW», TPEeAOCTaB/IsIEMO OpraHamMM MEeCTHOTO  CaMOYIIPaBJIeHUs  Ipu
OCYIIECTBJIEHNM TepPeJaHHbIX MM TOCY/IapCTBEHHbIX IOJIHOMOYMIA, COTJIACHO
MPUJIOSKEHMIO K HACTOSIIIIEMY MTPUKA3Y.

2. Hacrosimit mpukas BCTymaeT B CWIYy CO JHS €ro OQUIMaIbHOIO
OIMyOJIMKOBAHMS.

3. KoHTposb 3a UCITOTHEHVEM HACTOSIIIErO MPUKa3a OCTABJISIIO 38 COOOIA.

Havanbauk JlemaprameHTta H.B. N3BekoBa

Spuna JTro608s FOpheBHA
+7 (3822) 713 935



YTBepXKIeH

npukasom JlermapramenTa o BOIpocam
cembu u feter Tomckol obacTu
or23.12.2024 Ne 26-11

AJIMVUHUCTPAaTUBHBIN perjaMeHT
TIpeIOCTaBJIEHUS TOCYIAPCTBEHHOM yeayTu «[IpegocTasiieHne JiMiiamM, KOTOpbIe
OTHOCMJIACH K KaTeTOpUM JIETEN-CUPOT U JIeTel, OCTaBIIMXCS 6e3 MoNeveHus
pOIVITeNIeN, JIUIL, U3 UMCJIa IeTe-CUPOT U AeTel, OCTABIIMXCS Oe3 MomeueHus
poauTeelt, U JOCTUTJIM Bo3pacTa 23 JIeT, MOAJIesKalliM 00eCIIeUeHUIO SKUTbIMMA
MTOMEIIEHUSIMI, BITIAThI Ha TTpUOOpeTeHne 61ar0yCTPOEHHOIO JKUJIOTO TOMEIEHMS
B COOCTBEHHOCTD MJIU JIJISI TIOJTHOTO IOralIeHKs MPeAoCTaBIeHHOI0 Ha MpHUoOpeTeHne
SKUJIOTO TIOMEIeHMsI KpeauTa (3alimMa) o IOrOBOPY, 06513aTe/IbCTBA 3aeMITMKA 110
KOTOpPOMY OGecCITeueHbl UTIOTEKON», MMPeIOCTABJIIEMON OpraHaMy MECTHOT'O
CcaMOYTIpaBJIEHNsI IPU OCYIIECTBIEHUM TIePeIaHHbIX M rOCYyAapCTBEHHBIX
TTIOJTHOMOYMIA

1. Hacrosmi aAMUHUCTPATUBHbIN perjiaMeHT ompeessieT
MIOCIEAOBATEIbHOCTh ¥ CPOKM aIMMHMCTPATUBHBIX MPOLEAYP IO IPEdOCTABIEHUIO
rocygapctBeHHon yciuyru  «[IpemocraBiieHne JMIlaM, KOTOpPble OTHOCWINCH K
KaTeropum OeTeN-CUPOT U IeTel, OCTABIIMXCS Oe3 IOomedyeHusl POIUTENIeN, JIULL U3
YMCia JeTeN-CUPOT U JeTel, OCTaBIIMXCs 6e3 IoIevyeHus POAUTENeN, M JOCTULIU
BO3pacTa 23 jieT, moayjieskalluM 00eCeUeHNIO JKUIBIMM ITOMEeIeHMSIMU, BBIIIAThI Ha
nprobpeTeHne 6aroyCTPOEHHOTO SKUJIOTO TIOMEIEHNS B COOCTBEHHOCTb WMJTM JIJISI
MIOJTHOTO TIOTAIllEHMSI TPeJOCTaBAEHHOTO Ha MPMOOpEeTeHNe >KWJIOTO TTOMEIIEHUS
KpeauTa (3aiMa) Mo JOrOBOpY, 00sI3aTebCTBA 3aeMIIMKaA MO KOTOPOMY OOecIeYeHbI
UIIOTEKON», TIPeAOCTaB/SIEMON OpraHamMM MeCTHOTO CaMOYIIpaBJIeHus] TIpu
OCYIIECTBJIEHUM TIepeJaHHbIX WM TI'OCYJapCTBEHHBIX IIOJIHOMOUMI (masiee -
rOCyJapCTBeHHAas yCIyTa).

Kpyr 3asaBurenei

2. 3asBUTENISIMM Ha IIOJYYEeHME TOCYJapCTBEHHOM YCJIYTU SIBJISIIOTCS JIMIIA,
KOTOpbIe OTHOCWINCH K KaTerOpuu IeTer-CUPOT U AeTeld, OCTaBIIMXCsI 6e3 IoIeueHmsI
poOouTesnen, JML, U3 UMCIa JeTeM-CMpPOT M [eTell, OCTaBIIMXCcs 0e3 IIoneueHmst
poauTeseit, u JOCTUL/IM Bo3pacTa 23 jieT, BKIIOUEeHHBIE B CIIMCOK JEeTeN-CUPOT U JeTel,
ocTaBlLIMXCs 6e3 IoIevyeHMs] poauTesiey, JMIL M3 Yucaa AeTeu-CUPOT U JeTeu,
OCTaBIIMXCS 0Oe3 MOIeUeHNus POoaMUTesIei, JIMI, KOTOpble OTHOCWINCHL K KaTeropuu
IeTel-CUPOT U JIeTel, OCTaBIIMXCs 6e3 MoneueHus: poguTesen, UL, U3 uuciia JeTein-
CUPOT U IeTel, OCTaBIIMXCS Oe3 MoneueHus: poauTesienn, 1 JOCTUIJIM Bo3pacTa 23 JieT,
nopJieskallye 0OecleyeHuIo KWIbIM IOMeIleHeM, B IMOpsIKe, NPegyCMOTPEHHOM
denepasbHBIM I PErMOHAJbHBIM 3aKOHOAATENbCTBOM, IMIpM HAJIUUMM Y HUX
COBOKYITHOCTM OOCTOSITEJIbCTB, YKa3aHHbIX B IMyHKTe 2 craThyu 8! demepa/ibHOrO
3akoHa oT 21 mexkabpst 1996 rogst Ne 159-D3 «O momosHUTEIBHBIX TapaHTUSIX IIO
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COLIMAJIBHOM TIOMJIEPXKKE HeTeH-CMPOT M JeTel, OCTaBIIMXCSI 0e3 TMoneueHust
poauTenen»,

[TpeumyliiecTBEHHOE TPaBO Ha IMOJIYYEHME TOCYAAPCTBEHHOW YCIYTU Tepej
OPYTVIMM JINLAMM, BKJIOUEHHBIMU B CIIMCOK, MMEIOT CJIEAYIOIINE 3asBUTEIN:

1) mopmasuiMe 3asgB/ieHME O MPEAOCTABJIEHUM BBIIUIATbI HA MPUOOPETEHME
6/71aTOYCTPOEHHOTO  SKWJIOTO  TIOMeIleHUMss B OOIIYKD  COOCTBEHHOCTh  C
HECOBEPIIIEHHOJIETHNM pebeHKoM (meTbmy) U (WIM) CYNMPYroM WM JJIS TIOJIHOTO
MOTallleHns TPeIOCTABJIEHHOTO Ha IpUOOpeTeHMre >KUJIOTO IOMEILeHUs KpeauTa
(3aiima) o JOTOBOPY, 00s13aTETLCTBA 3aEMILIMKA ITO KOTOPOMY 00€eCreueHbl UTTOTEKOMN,
32 CUeT BBIIUIATBI U MCIIOJb30BAHMS CpPEACTB (YacCTM CpPEICTB) MAaTEPUHCKOTO
(cemeitHOrO) KanuTasa (fajee - Tak ke 3asiBJIeHNE);

2) MpUHMMaABILIVE YYacTUE B CITENaIbHOV BOEHHOM ONepaliuy Ha TEPPUTOPUSIX
Vkpaunsbl, [onenkonn Hapomuoit Pecny6nuku, Jlyranckon Hapomuon Pecrmy6muku,
3aroposkCcKou 061aCcTU U XepCOHCKOM 06/1aCTH.

TpeboBauus K MOPSAAKY MHGOPMUPOBAHMS
O TIPeOCTaBIEHUM TOCYIaPCTBEHHON YCTYTU

3. Wudbopmauuss o TMpenocTaB/ieHUM TOCYIapCTBEHHOM YCIYTU JJTOBOAUTCS
TOCPEICTBOM:

1) pasmerennst Ha MHGOPMAIIMOHHBIX CTEHAAX B MIOMEIIEHUSIX:

IenaprameHTa IO BOIpOcaM ceMbM M pAeTen ToMcKoM ob6jacTu (majiee -
HemnaptameHT) no aapecy: 634041, r. Tomck, TBepckas yi., g. 74.

Pexxum paboThl enapramenTa: moHegeabHNK - yetBepr ¢ 09:00 vacos mo 12:30
yacoB U ¢ 13:18 vacoB o 18:00 wacos, B niaTHuiry ¢ 09:00 vyacos go 12:30 vacoB u ¢
13:18 vacos go 17:00 gacos.

BoIxogHble JHU: Cy660Ta, BOCKpECEHbe.

Tenedons! oy cripaBok: (3822) 713-996, 713-990, dakc: (3822) 713-998.

Appec snekTpoHHOM ouThl [emapramenTa: dep-sem@tomsk.gov.ru.

Odunnanpubiv cant enapramenra: depsd.tomsk.gov.ru;

OPraHOB MECTHOTO CaMOYIIPaBJIeHMsI, MPeJOCTABJISIONINX T'OCYIapCTBEHHYIO
YCIyry;

2) pa3melieHus:

Ha opuIMabHOM canTe [lenaprameHTa;

Ha  oQMUMaJIbHBIX  CalTax  OpPraHoB  MECTHOTO  CaMOYIIpaBJIeHMs,
PeIOCTaBISIIONINX TOCYIaPCTBEHHYIO YCIYTY;

Ha EpuHoMm moprasie rocynapCTBEHHBIX ¥ MYHULIMITAJIbHBIX YCIYT ((PYHKLMI)
(www.gosuslugi.ru);

Ha cajiTe MHOrOMYHKIMOHAIBHOTIO IIEHTpa MPeIoCTaBIeHNSI TOCYIapCTBEHHBIX
Y  MYHMUMIAIBHBIX  YCOJIYT B CIy4ae  HaJuMuMs  COTJIALIEHMSI  MEXIY
MHOTO(YHKIMOHAIbHBIM IIEHTPOM " OpraHoM, IIPeIOCTaBJISTIOIIM
COOTBETCTBYIOIIYIO YCIIYTY;

3) pa3bsSICHEHUI CIIENMAIMCTOB OPraHOB, IIPeIOCTABISIIOIINX TOCYIapCTBEHHYIO
YCJIYTY, OTBETCTBEHHBIX 3a MIPEIOCTaBIeHME TOCYIapCTBEHHON YCIIYTH, CIIEMAIICTOB
HenaprameHTa 110 TesieoHaM MUK 2JIEKTPOHHOM TIOYUTE;



4) my6GaMKaIMii B TTIeUaTHBIX CPeICTBaX MaCCOBOM MH(POPMALIN;

5) nsmanus MHPOPMALMOHHBIX MaTepuanaos (6poIop, 6YKIETOB).

4. Ha EguHom mopraje TOCYJapCTBEHHBIX ¥ MYHUIMIAAbHBIX YCIYT
(byakumit), Ha oduumMasbHOM caurte [lemaprameHTa, Ha OQUIMAIbHBIX CaUTaX
OpraHoOB, TPeJOCTAB/AIONINX TOCYJAAPCTBEHHYIO YCIYTY, pasMellaeTcsl ClIeayIolast
nHbopmanus:

1) ucuepmbIBalOIIMI  TepeueHb  JIOKYMEHTOB, HEOOXOAMMBIX LIS
MPeOCTaBJIEHUS] TOCY/IaPCTBEHHOM YCIIYTH, TpeboBaHUsT K OQOPMJIEHUIO YKa3aHHBIX
JOKYMEHTOB, a TakKXke TIlepeueHb JOKYMEHTOB, KOTOpbIE 3asIBUTEb BIIPABE
MpeCTaBUTh TI0 COOCTBEHHOM MHUIIMATUBE;

2) KpyT 3asiBUTEJIEN;

3) CpPOK MpeAoCTaB/ieHUs TOCYNapCTBEHHON YCTIYTH;

4) pesynbTaTbl TPENOCTABJEHUST TOCYIAAPCTBEHHOMW YCIYTH, TOPSIOK
MpefCcTaBjeHus]  JIOKYMeHTa,  SBJSIIONIEroCsS — Pes3ysbTaTOM  IPeIOCTaBJIEHUS
TOCYJlapCTBEHHOU YCIIYTH;

5) ucuepmbIBaroLIMii TIepevyeHb OCHOBAHUI [IJIT OTKAasa B IIPEeIOCTaBJIEHUNU
TOCY/IaPCTBEHHOM YCITYTH;

6) uHpopMalIMsI O TIOpSIIKE JOCYIeOHOro (BHECyAeOHOro) oO63KajoBaHMS
peleHni, nencTBui (6e3mencTBUi) OpraHa, MpeaoCTaB/ISIIONIEr0 TOCYIapCTBEHHYIO
YCIYTY, OOKHOCTHOTO JIMIIa OpTraHa, MPeIoCTaBIISIONIEr0 YCIYTY;

7) dopmbl 3asBIeHUN O TPENOCTaBIE€HUM TOCYHAPCTBEHHON YCJIYTU
(YBemoMJIeHMI, COOOIIIEHMIA), UCITOIb3YeMbIe TPU MTPeNOCTaBIeHNN TOCYAaPCTBEHHOM
YCITYTHU.

5. Ha ungopMaliMoHHbIX CTEHIaX pasMeIaeTcs Caemyolas MHpopMaIims:

1) TeKCT HACTOSIIErO aAMUHUCTPATUBHOT'O PETJIAMEHTA;

2) obpasel ohOpMJIEHUSI 3asBJEHMS O IPEIOCTABJIEHUN TOCYAAPCTBEHHOM
YCIyTH;

3) MecTtopacnosiokeHne, rpapux (pexkum paboTbl), HOMepa TenaedoHOB,
9JIEKTPOHHOM TTOYTHI CIIELMaIMCTOB.

6. Ilpu ocyIiecTBieHM KOHCYJbTUMPOBaHUS IO TeJleOHY CIenMaTCThI
OpPraHOB, MPEIOCTaBJISIONIINX TOCYJapPCTBEHHYIO YCIYTY, TPEAOCTAB/ISIIOT 3asIBUTEIISIM
MH(pOPMAIMIO 110 CJIeAYIOLIMM BOIIPOCAM:

1) o mecre HaxoxaeHus u Tpacduke paboTbl [lemaprameHTa, OpPraHOB,
MPeIOCTaBJISIIOIIMX TOCYIaPCTBEHHYIO YCIYTY;

2) O cIpaBOYHBIX TejieOHAX M IIOYTOBBIX aapecax JlemapramMeHTa, OPraHOB,
MIPEeOCTABJISIIOIINX FOCYIaPCTBEHHYIO YCITYTY;

3) 06 ampecax oduumanbHoro cainrta [emaprameHTa, opuIMaIbHBIX CaMTax
OPraHoOB, IIPeIOCTABJISIOMINX TOCYAAPCTBEHHYIO YCIYTY, afpecax 3JIeKTPOHHOM MOUTEI
IenaprtaMeHTa, OpPraHoB, TPEIOCTAB/SIOIIMX TOCYAAPCTBEHHYIO VYCIYTy, O
BO3MOXXHOCTH TIPEIOCTaBIeHMUSI TOCYJapCTBEHHONM YCJIYTY B JIEKTPOHHON ¢opme C
MCIIOJIb30BaHMeM EnuHOro mopraja rocygapCTBEHHbIX M MYHULMIAIbHBIX YCIYT
(pyHKUMI);

4) o0 mopsAKe IPeaOCTaBIeHNs TOCYIapCTBEHHON YCIYTH;

5) o xome npemocTaBIeHMsI TOCYIaPCTBEHHOM YCITYTH.
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[Ipn orBerax Ha TeyieOHHbIE 3BOHKM M YCTHbIe OOpaIleHMs CIelyaanuCTbl
MHOOPMUPYIOT OOpATUMBIIMXCS TpaXkAaH [0 I[IOCTaBJ€HHBIM MM  BOIIPOCAM,
KacalolyMCsl TOpS/iKa ITPeIOCTaBlIeHusT TocyaapcTBeHHON yceayru. OTBeT Ha
TesieOHHBIV 3BOHOK JO/DKEH HAYMHATBLCS C MHOOpMAaIMy 0 HaMMEHOBaHUYM OpraHa,
MPeOCTaB/IAIONIETO TOCYAAPCTBEHHYIO YCJIYTY, B KOTOPBIM TMO3BOHMJI TPasKIaHVH,
damunmm, MMeH!, OTYeCTBe (MoC/IeiHee - TPU HAIMUUN) U NODKHOCTU CIELMaIUCTA,
MPUHSBIIIETO TeJIe(OHHbINM 3BOHOK.

2. CTaH,H,apT mpeaoCTaBJICHUA FOCY,ILapCTBEHHOﬁ YCIIYyT

HanmeHoBaHMe ToCcy1apCTBEHHON YCIYTU

7. HaumeHoBaHme rocynapctBeHHoM yciayru «IIpegocraBienue juiam,
KOTOpbI€ OTHOCUJIUCH K KATErOpPUU JeTeM-CUPOT U AeTel, OCTABIINXCS Oe3 IoIeueHust
poauTenen, JUL, U3 UKCIA JEeTel-CUPOT U JIeTell, OCTaBIIMXCS 0e3 ITomeueHust
poauTene, U NOCTULJIM Bo3pacta 23 JjeT, IMOAJIeKAIlIUM OO0ecreyeHUI0 SKUIbIMU
MTOMEIIIEHUSIMU, BBITIAThl HA MpUOOpeTeHre 61ar0yCTPOEHHOTO SKUJIOTO TTOMEITIEHNUST
B COOCTBEHHOCTb VWJIM JIJIS1 TTOJTHOTO TIOTAIIeHMsI TTPeAOCTAaBJIEHHOT'O Ha MMpUobpeTeHne
SKUJIOTO TIOMeIleHusT KpeauTa (3aliMa) Mo JIOTOBOPY, 00s13aTebCTBA 3aeMIIUKa IO
KOTOPOMY OO€eCreuYeHbl UTTOTEKO».

HanmeHoBaHMe opraHa, pegoCTaB/SIIONIErO TOCYJapCTBEHHYIO YCIYTY

8. TocymapcTBeHHass ycjiayra TMpegoOCTaB/sieTCs] OpraHaMy  MeCTHOT'O
CaMOyTIpaBJIeHUS MYHUIIMTIQJIBHBIX 06pa3oBaHMi Tomckon obsactu
«ANeKCaHIPOBCKMI  palioH», <«ACUMHOBCKMI pamnoH», «bBakyapckuit panoH»,
«BepxHekeTcKkui pantoH», «3bIpSHCKUIM paioH», «Kapracokckum paioH», «I'opop
KenpoBbiin», «KO>KeBHUKOBCKUI pajioH», «KommameBckuin paloH»,
«KpuBomenHcknin panoH», «MomyaHOBCKMUI panoH», «Ilapabenbckuii panioH»,
«ITepBomarickuin paion», «['opom CrpeskeBoir», «['OpoACKON OKPYr - 3aKpbITOE
aIMUHUCTPATUBHO-TeppUTOpUabHoe obpasoBaHue CeBepck Tomckon o06macTu»,
«Tomckuit paiion», «I['opon Tomck», «TeryabaeTckuit paoH», « HaMHCKUII paitioH»,
«Ierapckuit patoH», HaZleJIEeHHbIMM B COOTBETCTBUM C 3aKOHOM TOMCKOM 0671aCTU OT
11  cenrsiops 2007 roma Ne188-O3 «O Hage/sieHMM OpPraHoB MECTHOTO
CaMOYIIpaBJIeHMsI TOCYJapCTBEHHBIMM ITOJTHOMOUMSIMM I10 OOeCIeUeHMIO KUJIbIMU
IIOMEIIEHUSIMU JeTeN-CUPOT U JAeTel, OCTaBLIMXCS 0e3 IoneveHus poanTesiein, JIIIl U3
X YMCJIa, a TAaKKe [0 06eCieueHNIO MHBIX TOMOHUTETbHBIX TapaHTMi IIPaB Ha JKUJIOe
NoMelleHMe JINII, KOTOpble paHee OTHOCMJIMCH K YKa3aHHOM KaTeropumn» OTAeTbHbIMMI
roCcyJapCTBEeHHBIMM ITOJTHOMOUMSIMMU T10 TIPEAOCTAaBJIEHMIO BBIIUIAThI HA IIpHoOpeTeHne
671arOYCTPOEHHOI'O KUJIOTO TOMEIIeHUsI B COOCTBEHHOCTb WM [JISI TIOJTHOT'O
MOTAllleHNsT MPeIOCTaBJIeHHOTO Ha IpMOOpeTeHye >KUJIOTO TOMEIeHMsT KpeauTa
(3aiima) o JOTOBOPY, 06s13aTe/IbCTBA 3aEMILIMKA ITO KOTOPOMY obecrieueHbl UTTOTEKOM,
JIMIIaM, YKa3aHHBIM B IyHKTe 7 ctatby 15 3akona Tomckoin obsactu or 19 aBrycra
1999 romaNe 28-03 «O conmajbHON MOAEPsKKEe AETeN-CUPOT U AeTel, OCTaBIINXCSI
6e3 noneveHust pomuresnen, B Tomckol o6acTu», BKIIOUYEHHBIM B CIIMCOK OETeN-
CUPOT U AeTel, OcTaBLIMXCs O6e3 noreueHus: poauTesien, NI U3 uucia AeTel-CUPOT U
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nerel, OCTaBIIMXCS 0e3 TMOomeyeHus POAUTENeN, JIUL, KOTOpble OTHOCWINCH K
KaTeropum JeTer-CUpPOT U JeTel, OCTaBIIMXCS 6e3 MOomevYeHus] POAUTENeNn, JINL, U3
ynciIa JeTer-CUPOT U JIeTel, OCTaBIIMXCS Oe3 MorneueHust pojuTesnel, U JOCTUTIIN
BO3pacTa 23 jieT, KOTOpble MOoJJIeKaT 00ecreueHN o XWIbIMY [TIOMeleHusImMy (aee -
YIIOJTHOMOYEHHBIN OpraH).

PesynbTaT npefocTaBieHs roCyAapCTBEHHOM YCIYTU
9. Pe3ynbTaToM NMpeAoCTaBjIeHUs TOCYNAPCTBEHHOM YCIYTU SIBJISIETCS BBITTUCKA
U3 PacHopsiAUTENbHOrO aKTa YIOJHOMOUEHHOTO OpraHa O IMpeloCTaBJeHUM Win 00
OTKa3e B IpeNOCTaBJeHMM BBIIUIATHI HAa MpUOOpEeTeHue S>KUIOTO TOMeLIeHUs B
COOCTBEHHOCTb WJIM [l TIOJIHOTO TIOTallleHMs KpeauTa (3aliMa) 1O JOTOBODY,
00sI3aTesbCTBa 3aeMIlMKa 110 KOTOpOMY obeclieueHbl UTIOTEKOH (fajee - BhIIIaTa).

Cpok npenocTaByieHNsI TOCYIapCTBEHHON YCITYTU

10. TlpuHsTME pelleHuit, TPeAYCMOTPEHHBIX MYHKTOM 9 HaCTOSIIEro
aIMVHUCTPATUBHOrO perjiaMeHTa, OCyllecTBiseTcss B TeueHne 40 pabouux gHEN CO
IHS  TIOJyYeHMs]  YIOJHOMOYEHHBIM OpraHOM  3asBJIEHMSI U JOKYMEHTOB,
MpesyCMOTPEHHBIX MyHKTOM 14 HaCTOSAIIEro afiIMMHUCTPATUBHOTO perjiaMeHTa.

11. Cpoxk mpHOCTaHOBJEHMSI TMPEJOCTABJIEHUSI TOCYHAPCTBEHHON YCIYIU
coCTaBJisieT He Gojiee 5 pabounx OHeN CO THS HaIlpaBJeHWS 3asiBUTEITIO 3ampoca B
COOTBETCTBUM C ITYHKTOM 42 HAaCTOSIIETO aAMUHUCTPATUBHOT'O pPerjiaMeHTa.

Cpok TmpenocTaB/ieHUs] TOCYJapCTBEHHOM YCJIYTM BO30OHOBJSIETCSI CO [OHSI
MOCTYIJIEHUSI B YIOJHOMOUYEHHbIM OpraH AopaboTaHHOTO  3asBJIEHUSI O
MpeNOCTaBJIEHUM TOCYAAPCTBEHHOM YCIAYTU U (MIM) AOPAOOTaHHBIX TOKYMEHTOB,
MpenyCMOTPEHHBIX MyHKTOM 14 HacCTOsIIero afiMMHUCTPATUBHOTO perjiaMeHTa.

B ciyyae HempemocTaBjeHUS 3asiBUTEJIEM JOPabOOTAaHHOTO 3asiBJIEHUSI O
MPEOCTABIEHMM TOCYHAPCTBEHHON YCIyrM M (MM) OOpabOTaHHBIX HOKYMEHTOB,
MpenyCMOTPEHHBIX IMTYHKTOM 14 HaCTOsAIIEro aAMMHUCTPATUBHOIO perjaMeHTa, 1Moo
HEeYCTpaHEeHUM HeJOCTOBEPHOCTU M (MJIM) HEIMOJHOTbI CBeLEeHUM, COOEep KalllMXcsl B
3asIBJIEHMM O TPEAOCTaBJIEHUM TOCYHApCTBEHHOM YCAyTU M (UIM) B AOKYMEHTaX,
MpenyCMOTPEHHBIX TYHKTOM 14 HACTOSIIETO0 aJMWHUCTPATUBHOTO perjaMeHTa,
3asiBUTEeNI0 B TeueHue 10 paboumx [OHeM CO OHS HaIMpaBJIeHMS €My 3alpoca B
COOTBETCTBMM C IIYHKTOM 42 HaCTOSILEro aJAMMUHMUCTPATUMBHOTO perjaMeHTa,
HalpaB/sieTcsl  yBeJOMJIEHME O BO3BpaTe 3asB/ieHMsT O [PeaoCTaB/IeHUN
rOCyJapCTBEHHOM YCAYTM M TpWIaraeMblX K 3TOMY 3asBJE€HMIO [TOKYMEHTOB C
yKa3aHMeM IIPUUYMH TaKOr'o BO3Bpara.

12. Bpimmcka u3 pacnopsigUTeNbHOTO akTa YIIOJTHOMOYEHHOTO OpraHa o
IpefoCcTaBjeHM  BBIIJIATBI BMecCcTe ¢  cepTMdMUKATOM Ha  IpuobpeTeHue
6/71arOyCTPOEHHOI'O KUJIOTO TOMEIIeHUSI B COOCTBEHHOCTb WM [JISI TIOJTHOT'O
noraiieHust kpeaura (3aiiMa) Mo AOTroBOpY, 00si3aTeIbCTBA 3aeMILMKa 110 KOTOPOMY
obecrieueHbl UIOTEKOM (masiee - cepTudukar), md6o o6 OTKaze B MPeaoOCTaBIeHUNU
BBIIUIAThI, B TeueHMe 5 paboumx [HEN CO [OHS MPUHSITUS COOTBETCTBYIOIIETO
pacrnopsanTebHOrO aKTa HalpaBJIseTcsl YIIOJHOMOYEHHBIM OPTaHOM 3asiBUTEIIO.
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HopmaTtuBHbIe MPaBOBbIE aKThI, PETCYIMPYIOIINE TTPEIOCTABIEHNE
roCy/1IapCTBEHHON YCIYTU

13. [IpaBOBBIMM OCHOBAHMSIMM JJIs1 IIPEIOCTABJIEHUS TOCYAaPCTBEHHOM YCIYTH
SIBJIAIOTCS:

JKuymnnasin kogeke Poccuiickon Denpepannmy;

®epnepanbHbIi 3aK0H OT 21 mekabpsa 1996 roga Ne 159-D3 «O goNOIHUTEIBHBIX
TapaHTUSIX [0 COLMAJIbLHOM TOAJEPIKKE MAEeTel-CUPOT U JeTel, OCTaBIIMXcsS 6e3
MOIEeYeHus] pOIUTEIIeN»;

®enepanbHbiil 3akoH OT 6 ampens 2011 roma Ne 63-@3 «O6 371€KTPOHHOM
TOATIACK »;

®enepanbabiii 3akoH oT 27 uwoas 2010 roga Ne 210-d3 «O6 opranmusarym
MpeIOCTaB/IEHMS TOCYTaPCTBEHHBIX ¥ MYHUIIUITATBHBIX YCIIYT »;

®epnepanbbiii 3ak0H OT 27 uiona 2006 roga Ne 152-D3 «O mepcoHa/bHBIX
JaHHBIX»;

ITocranoBnenne IlpaButennctBa Poccuiickon @epeparvu ot 21.12.2023
Ne 2227 «O6 oTmenbHBIX BOMPOCaxX MpeoCTaBIeHNs JIUIlaM, YKa3aHHbIM B IyHKTe 1
cratbu 8! MepmepanbHoro 3akoHa «O JOMOIHUTENLHBIX TAPAHTUSIX IO COLMAIBHOM
MOAAEPIKKE IETEN-CUPOT U IETEN, OCTABIIMXCS Oe3 MoneYeHNs] POJIUTENEN» , BBITIJIAThI
Ha IIprobpeTeHne 61aroyCTPOEHHOTO JKMUJIOTO ITOMEINEHSI B COOCTBEHHOCTD VI ST
IIOJTHOTO TOTalleHus] KpeauTa (3aliMa) IO JOrOBOpPY, OOSI3aTeIbCTBA 3aeMIIMKA IO
KOTOpPOMY OOecCITeueHbl UTIOTEKON »;

[Tocranosnenne IlpaButenncrBa Poccuiickon @emepanmm ot 07.07.2011 Ne 53
«O mnopsinke odopMIeHUSI M TIpPeOCTaBJeHUs 3asIBJIGHMII M WHBIX JOKYMEHTOB,
HEOOXOOMMBIX [JI TIPeIOCTaBJEHUS TOCYHAPCTBEHHBIX U (MIM) MYHUIUIIATbHBIX
yCIIyT, B (pOpMe 3/7IEKTPOHHBIX IOKYMEHTOB»;

3akoH Tomckon obmacti ot 19 aBrycra 1999 roma Ne 28-0O3 «O coumanbHOM
oA IePsKKe JeTel-CUPOT U JIeTel, OCTaBILIMXCS 6e3 moneveHus poguTesnei, B ToMCKOM
obJiacTu»;

3akoH Tomckoi obsactu ot 11 centsadpst 2007 roma Ne 188-0O3 «O HageneHun
OpPraHOB MECTHOTO CaMOVTPAaBJIeHUS TOCYAAPCTBEHHBIMM TIOJIHOMOUMSIMM IO
06eCIIeueHI0 KUIbIMM ITOMEIEHUSIMU OEeTei-CUPOT U JeTell, OCTaBLIMXCS 0e3
IOIIEUEeHNsT POIMUTEJIEN, JIMI, M3 MX UKCIa, a TakKkKe [0 00eCIHeuyeHMIO MHBIX
IOTIOJTHUTEbHBIX TapaHTMI IIpaB Ha >XWUJoe IOMelleHue Jull, KOTOpble paHee
OTHOCWINCH K YKa3aHHOM KaTeropum»;

[Tocranosienne Anvunuctpanyyu Tomckon obmactu ot 04.03.2024 Ne 65a
«O paszpaboTKe U YTBEPKAECHUM aIMUHUCTPATUBHBIX PEIJIAMEHTOB IIPeIOCTaBJICHMS
rOCyIapCTBEHHBIX YIYT B ToMCKOM 06/1acT»;

[Ipvka3z [lenaprameHTa IO BOIpOocamM ceMbM U neTel TOMCKOM 0Ob6sacTu
ot 06.06.2024 Ne 9-n «O6 yperyjanpoBaHuUM OTIeJbHBIX BOIIPOCOB IIPemIOCTaBICHUS
JIMIIAM, YKasaHHbIM B ITyHKTe 1 crathy 8! degepanbHoro sakoHa «O JONOTHUTEIbHBIX
rapaHTUsSIX I10 COLMAJbHONM IOAJEPIKKEe MOeTel-CUPOT M IeTel, OCTaBIIMXcs Oe3s
MOoIeYeHns poauTesieli», BBILJIATHI Ha HpuodpeTeHue OJ1IarOyCTPOEHHOTO >KUJIOTO
IOMeIIeHMsT B COOCTBEHHOCTb WJ/IM IS IOJIHOTO TIOTalleHus KpeguTa (3aima) Io
IIOroBOpY, 006s13aTe/IbCTBA 3aeMILMKa 10 KOTOPOMY oOecreueHbl UTTOTEKON »;



W cuepribIBaonyi mepeyeHb JOKYMEHTOB, HEOOXOAVIMBIX JIJIS TPeIOCTaBJIEHNS
rOCYJapCTBEHHOM YCIYTU
ILOKYMEHTbI, KOTOPbIE 3asBUTEb TOJIKEH MPeCTaBUTh CAMOCTOSITEJIbHO

14. JlokymeHTaMM, HEOOXOAVMMBIMU IJISI TPeIOCTaBJIeHUsI TOCYapCTBEHHOM
YCITYTU, SIBJISIIOTCSI:

1) 3asBjAeHMe O  TIpeNOCTaBJEHMM  BBIIUIATBI HA  MIPUOOpPETEHMUE
6JIarOyCTPOEHHOTO SKUJIOTO TOMEINIeHUsI B COOCTBEHHOCTh WM JJsl TOJHOTO
noraiieHust kpeaura (3aiimMa) o JIOroBOpY, 00s13aTeIbCTBA 3aeMIIMKA TI0 KOTOPOMY
obecrieueHbl UMOTEKOM MO ¢GopMe, YCTAaHOBJEHHON IPUIOKEHNEM K HACTOSIIEMY
perjaMeHTy, OJTHUM U3 CJeYIONIUX CITOCOOO0B:

a) HEMOCPEACTBEHHO (JMMYHO) B YIOJHOMOYEHHBI OpraH Ha OyMaXKHOM
HOCUTEJTE,;

6) uepe3 M®II;

B) B (¢opMe 3JEKTPOHHOTO JIOKYMEHTa, MOJANMMCAHHOTO  YCUJIEHHOM
HEKBaJMPUITMPOBAHHON 3JIEKTPOHHON MOJINUCHIO, CepTUdUKAT KJIoua MPOBEPKU
KOTOpPOM CO37laH U MCTONb3yeTcs B  UHOPacTpyKType, obecreunBaroiiein
MHPOPMAIIMOHHO-TEXHOJOTMYECKOe B3aMMOIENCTBME WH(GOPMAIMOHHBIX CUCTEM,
UCTOJIb3YEeMbIX [JISI TIPeIOCTaBIEHUS] TOCYLaPCTBEHHBIX M MYHUIIUIIAIbHbBIX YCIYT B
37IeEKTPOHHOU ¢dopMe, B ycTaHOBIeHHOM IIpaButenbctBom Poccuiickon @epepanym
MOPSIIKE C UCIOJIb30BaHMEM €AMHOTO TTOPTana;

I) 3aKa3HbIM ITOUTOBBIM OTIPABJEHMEM C YBEIOMJIEHMEM O BpPYUYEHUM B
YITOJTHOMOYEHHBIN OpraH.

2) KonuM OOKYMEHTOB, YOOCTOBEPSIONIUX JIMYHOCTD 3asIBUTENSI M BCEX UJIEHOB
€ro CeMbM;

3) CIIpaBKM U3 HAPKOJIOTMYECKOTO U TICMXOHEBPOJIOTMYECKOrO AUCTIaHCEPOB 00
OTCYTCTBUM Y 3aBUTEJNIST ICUXNYECKMUX 3a00JIEBAHMIA WJIM PACCTPOIICTB, aJTKOTOJIBHOM
MM HAPKOTUUECKOM 3aBUCUMOCTH;

4) BbIKCKa U3 (pedepaJlbHOTO peTuCTpa JMIl, MMEIONMX MpaBO Ha
JOTIOJTHUTEIbHBIE MEPbI TOCYIapCTBEHHOM MOJEPKKHU, O Bbllaue TOCYAapCTBEHHOTO
cepTudMKaTa Ha MaTepPUHCKUI (CeMelHbIN) KallUTajl, B cIydae IMIPUHSITUS 3asIBUTEIEM
pelieHuss 00 MCIOJb30BAaHMM CPENCTB MaTEPMHCKOTO (CeMeMHOro) Kamurajga Ha
npuobpeTeHne SXIJIOTO TIOMEIeH NS,

5) IOKYMEHTBI, MOATBEPXKAAOIIME YIacTHe 3asIBUTEISI B CIIEI[MaTbHOI BOEHHOM
olepaiuu Ha TeppuTopusix YKpauHsl, [lonenkon Hapognou Pecriybsmku, JIyranckon
HapopgHon Pecnybsmky, 3anoposkckoy obsactv M XepcoHCKou obsactu  (IIpu
HaJIM4MN).

IIOKyMeHTbI, yKa3aHHbIe HACTOSIILIEM ITYHKTe HaCTOSILIEro afMMHUCTPATMBHOIO
perjiaMeHTa, JOJIKHBI ObITh AEMCTBUTE/IbHBI HA JATy MOJauM 3asiBIeHMsI.

[Tpy nauMuyHOM oOOpaljeHnMn 3a IpefoCTaBjeHMEeM TOCYJapCTBEHHON YCIyTu
JOKYMEHTbI IPeNOCTaBJSIOTCS 3asBUTEISIMM B OpPUTMHAJIE, C KOTOPBIX CHUMAETCSI
KONMSI U 3aBepsIeTCs AOJDKHOCTHBIM JIMIIOM YIIOJTHOMOUYEHHOro oprana muiau MOI,
IPMHUMAIOLIVM 3asiBJIeHUE, U MPUOOILLIAeTCs K TOAAHHOMY 3asiBJIEHUIO.



10

15. B mensx mnpemocTaB/ieHUs TOCYAapPCTBEHHOM YCJIYTY YCTAHOBJIEHKE
JIMYHOCTY 3aABUTENISI OCYILECTBJIIETC B XOJe JIMYHOrO IIpueMa IOCPEICTBOM
npenbsaB/leHUs Iacropra rpakganmHa Poccuiickon @egepainy b0 MHOrO
JOKYMEHTa, YIOCTOBEPSIOIIEro JMYHOCTh B COOTBETCTBUM C 3aKOHOAATEIbCTBOM
Poccuiickon ~ Depepaumm, win  MOCPEACTBOM  uuaeHTUMKaumm u  (MIn)
ayTeHTUOUKAIUY C UCTTOTb30BaHMEM MH(GOPMAIMOHHbBIX TEXHOJIOTUA.

M cueprnbIBaroIuii iepeyeHb JOKYMEHTOB, KOTOPble HAXO/ISTCS B
pacIiopssKeHMM TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPABJIEHUS U
MHBIX OPTaHOB, YUaCTBYIOIIMX B IIPEIOCTaBIEHNY TOCYIapCTBEHHON YCIYTU

16. JlokxymeHTaMM, HEOOXOAVMMBIMM IJISI IPEeNOCTABJIEHUSI TOCYAapCTBEHHOM
YCJIYTY, KOTOpPbIE HAXOASTCS B PACIOPSKEHUM YIIOTHOMOUYEHHOIO OpraHa M MHBIX
OPraHOB, YUaCTBYIOIIUX B MPEIOCTABIEHUM IOCYTAPCTBEHHOM YCIYTH, SIBJISIIOTCS:

1) Koy JOKYMEHTOB, MO TBEPSKIAIOIINX POJICTBEHHbIE OTHOIIEHUS 3asIBUTEISI
M JIMI, YKa3aHHbIX MM B KauecTBe WIEHOB CeMbU (CBUJIETENHCTBO O Opake,
CBUJIETEJILCTBO O pacTopskeHuM Opaka, 3almucu aKTOB TPasKIAHCKOTO COCTOSIHMS),
CBUJIETEJIHCTBO O POKIIEHMI HECOBEPIIIEHHOJIETHETO peOeHKa (1eTein) 3asIBUTES;

2) crpaBka O JIOXO/lax M CyMMax Hajiora 3asiBUTeNsI He MeHee ueM 3a 12
KaJIEHIApHBIX MeCSIIEB, MTPEAIIIECTBYIONIMX MECSITy 0OpallleHMsI C 3asIBJIeHUEM;

3) cripaBKa 06 OTCYTCTBUM Y 3asIBUTEJIST 3a40/KEHHOCTH TI0 HajloraM 1 cbopam,
MHBIM O0O0sI3aTeJIbHbIM ILJIaTeXXaM B OIOIKeTbl OrOMKeTHOU cucTteMbl Poccuiickon
®epepatinu;

4) perleHMe HAJIOTOBOTO OpraHa O IPeNOCTABJIEHUM 3asBUTETIO OTCPOUKM,
PaCcCpPOYKM IO YIIJIaTe HAJIOTOB U COOPOB, MHBIX 00SI3aTETbHBIX TIJIATEXKEN B OHO3KEThI
6101KeTHOM cucTembl Poccuiickoit @epepaniyyt (Ipy HAIMIMN);

5) cnpaBka 06 OTCYTCTBMM Yy 3asIBUTEISI CyauMocTM M (vim) ¢akra ero
YT'OJIOBHOT'O TIPEC/IeIOBaHMS 3@ YMBIIIIJIEHHOE MPeCTYIIJIEHUE;

6) 3akmodyeHne 00  OTCYTCTBUM Y  3assBUTENIT  OOCTOSITE/bCTB,
CBUIETENbCTBYIONIMX O HEOOXOOMMOCTM OKa3aHusl 3asiBUTENII0 COOENCTBUSI B
MPEONOJIEHMM TPYOHOM JKU3HEHHOM CUTyaluy, BbIJAHHOE OpPraHOM MEeCTHOTI'O
CaMOYIIPaBJIEHUS MYHUITUIIATBHOTO 06pa3oBaHMs Tomckon obnacTu,
OCYLIECTBJISIIOIIMM ~ TOCYOApCTBEHHbIE  MOJIHOMOYMSI [0  OpraHMsauyuu U
OCYIIECTBJIEHUIO JeSITeJbHOCTM II0 OIeKe U IIONMeYuTeJbCTBY B OTHOIIEHUNU
HeCOBepIIIeHHO/IETHIX.

17. NokymeHTBI, YKa3aHHbIE B IYHKTe 16 HACTOSIIEro agMMHMCTPATUBHOIO
perjiaMeHTa, MPeNCTaB/SIIOTCS 3asiBUTEJIEM B IOpSAKEe, YCTAaHOBJIEHHOM ITYHKTOM
14 HacTosI1IeTO aAMUHUCTPATUBHOT'O pPerjiaMmeHTa.

3asiBUTE/Ib  BIIpaBe IPEACTaBUTh HOOKYMEHThI, VYKa3aHHbIe B  ITYHKTE
16 HacTOSIIETO aAMUHUCTPATUBHOIO PErjiaMeHTa, 0 COOCTBEHHONM MHUIIMATHBE.

Hemnpencrapienne yka3aHHBIX JOKYMEHTOB He SIBJIIETCSI OCHOBAHMEM [IJISI
OTKa3a 3asIBUTEJIIO B IIpeOCTaBJIeHNM TOCYIapCTBEHHOM YCIYTH, U UX TpeboBaHMe OT
3asIBUTEJIS HEe JOITYyCKaeTCsl.
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WcuepnbiBarolimii mepeueHb TpeOOBAHUN K IOKYMEHTaM, IPe/ICTaBIIIEMbIM
3a9BUTE/IEM Ha OYMaskKHOM HOCUTEJIE, @ TAKXKE B 3JIEKTPOHHOM Gopme

18. JlokymeHTbI, INpeACTaBjsieMble 3asgBUTEIEeM Ha OyMa>kKHOM HOCHUTese, a
TaKKe B 3JIEKTPOHHOM (hOpMe, He JIOJDKHbI UMETh:

MOAUUCTOK, MPUIIMCOK U WCIPaBJIEHUN TEKCTa, 3aUePKHYTbIX CJIOB U MHBIX
HEOTOBOPEHHBIX UCITPABJIEHNI;

TTOBPEKIEHUI, HAJIMUME KOTOPhIX HE TMO3BOJISIET OJHO3HAUYHO MCTOJKOBATh UX
cofeps>kaHue.

3asByieHNMEe U MTpUJIaraeMble K HEMY JOKYMEHTbI, HAIIPaB/IIeMbIe B 3JIEKTPOHHOM
dhopMe, TOKHBI COOTBETCTBOBATh TpeOoBaHMIM DemepaqbHOrO 3aKOHA OT 6 armpess
2011 roma Ne 63-D3 «O6 371€KTPOHHONM MOAMNUCH» U IPUHSITHIX B COOTBETCTBUY C HUM
MHBIM HOPMATUBHBIX ITPABOBbIX aKTOB.

ITOKYMEHTBI, MpuaaraemMbie K 3asBJI€HUIO, JTOJKHBI ObITh JAEMCTBUTENIbHbI Ha
JaTy MOoAauM 3asiBJIE€HMS.

OTBETCTBEHHOCTb 32 MOJJMHHOCTb TIPEACTaB/ISIEMBIX JTOKYMEHTOB U
JIOCTOBEPHOCTDb COMIEPKAIIENCS B HUX MHGOPMAaIM HECYT 3assBUTENM, & TAKKe JIUIIA,
BbIJIaBIIINE JTMOO YIOCTOBEPUBILIME B YCTAHOBJIEHHOM TIOPSIAKE TOKYMEHT.

OTBETCTBEHHOCTb 34 COOTBETCTBME MTOKYMEHTaM CBEIEHMM, YKa3aHHBIX B
3asIBJIEHUI, HECET 3asIBUTE/Ib.

3asiBJjIeHNe 3aIOJIHSITCS MOHSITHBIM [OYEPKOM MJIM TTeUYaTHbIMMU OYKBaMI.

19. IIpu npemocTaBieHUM TOCYJapCTBEHHON YCIYTU YIIOJTHOMOUYEHHbIN OpraH
He BIIpaBe TpeOOBAaTh OT 3asIBUTEJIS:

OCYIIECTBJIEHUS IEUCTBUM, B TOM UMUCJIE COTJIACOBAHMI, HEOOXOIMMBIX [IJISI
MOTyYeHMsT TOCYIApCTBEHHOM YCJIYIM U CBSI3AaHHBIX C OOpallleHNeM B WHbIE
roCyJapCTBEHHbIe OpPraHbl U OpraHM3aluu, 32 MCKIIOYEHMEM ITOTy4YeHMUs] YCIIYT,
BKJIIOUEHHBIX B II€peYeHb YCJIYr, KOTOPbIE SBJISIOTCS HEOOXOOMMBIMU U
06s13aTeTbHBIMM [IJISI TIPEIOCTABIEHUS] TOCYIapPCTBEHHbBIX YC/IYT;

MpeiCTaBAeHUs TOKYMEHTOB M MHMOPMALMU WM OCYIIECTBJIEHUS] OEMCTBUMN,
MpefCTaBIeHUe UM OCYILECTBJIEHME KOTOPbIX HE MpeLyCMOTPEHO HOPMAaTUBHBIMU
MPaBOBbIMU aKTaMM, PETYJUPYIOINIMMU OTHOIIEHMS, BO3HUKAIONIYME B CBSI3U C
IpeloCTaB/JIEHMEM I'OCYIaPCTBEHHOM YCIIYTH;

MpeaCcTaBjeHNs] JTOKYMEHTOB 1  MHGopmMauuyu, OTCYyTCTBMe U (WIN)
HEIOCTOBEPHOCTb KOTOPBIX HE YKa3bIBAJIMUCH IIPU MEPBOHAYAIBHOM OTKase B IIpueme
IOKYMEHTOB, HEOOXOAMMBIX IJIsI IPemoCTaBjIe€HMS] TOCYIAapCTBEHHOM YCJIyTHM, 3a
VUCK/IIOUEHMEM CJTy4yaeB, MpeayCMOTpeHHbIXx NyHKTOoM 4 uyactu 1 crateu 7
®enepanbHoro 3akoHa oT 27 wuionsgs 2010 roma Ne 210-®3 «O6 opranusauum
IpeloCTaB/JIeHMSI TOCYAapCTBEHHBIX Y MYHULIUIIAIbHBIX YCIIYT»;

npeacraBjieHns] Ha OyMaKHOM HOCHTeJle [OKYMeHTOB M uHpopmauum,
9JIEKTPOHHBIE OOpasllbl KOTOPBIX paHee ObLIM YIOCTOBEPEHbl B COOTBETCTBUM C
nyHKToM 7.2 yactu 1 cratbu 16 @enepanbHoro 3akoHa oT 27 mroyist 2010 roga Ne 210-
®3 «O6 opra"m3aImy MpegoCcTaBIeHs TOCYIaPCTBEHHbIX ¥ MyHUIIUITAIbHBIX YCITYT»,
3a MCKJIIOUEHMEM C/TyYaeB, eC/Ii HaHeCeHMe OTMETOK Ha TaKue JOKYMEHTHI JIMOO MX
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U3BATHUE SBJISIETCS HEOOXOAMMBIM YCJIOBMEM IPENOCTaBIEHUS] TOCY/AapCTBEHHON
YCJIYTU, ¥ MHBIX CJTy4aeB, YCTAaHOBJIEHHbIX (perepasbHbIMM 3aKOHAMM.

CBegeHyss 0O JIMYHOCTM  3aIBUTEJISI OTHOCSITCSI B COOTBETCTBUU  C
3aKoHOmaTebcTBOM Poccuiickon ®epepaiiyyi K NepCOHAIbHBIM JaHHBIM T'PasKIaH
(busuveckux uir).

WcuepnbiBaroniyii mepeyeHb OCHOBAHUI JJ1s1 OTKa3a B MpMUeMe JOKYMEHTOB,
HEOOXOAMMBIX /IS TIPeIOCTABIEHUS TOCYIAPCTBEHHOM YCITYTU

20. OcHoBaHMsl [JiS OTKasa B TMpHeMe 3asBJIeHUS U TpUIaraeMbIX K HeMy
JIOKYMEHTOB, HEOOXOIMMbBIX JJISI TIPEIOCTABI€HUS TOCYJapCTBEHHOW YCJIYTU, HE
MpelyCMOTPEHBI.

WcuepnbiBaroliuii iepedeHb OCHOBAHUM JIJISI TPUOCTAHOBJIEHUS
MpeIOCTaB/JIEHNSI TOCYapPCTBEHHON YCIYTY UJIM OTKasa B IMPeIOCTaBIeHUN
rOCYJapCTBEHHOU YCJIyTU

21. OcHoBaHMeM AJjIs1 TIPUOCTAHOBJIEHUS] TIPEOCTABIEHUSI TOCYAAPCTBEHHOM
YCIIYTU SIBJISIETCS BbISIBJIEHME HENOCTOBEPHOCTUM U (MJIM) HEMOJIHOThI CBEEHWUIA,
ComepsKaIIMXCs B 3asIBJIEHUM U TIpUIaraeMbIX JOKYMEHTaX, YKa3aHHbIX B MyHKTe 14
HACTOSIIEr0 aMUHUCTPATUBHOTO perjaMeHTa.

22. OcHOBaHMS IJI9 OTKa3a B MPeIOCTaBIEHMM TOCYAaPCTBEHHOM YCITYT:

1) 3asBUTEIbL HE AOCTUT BO3pacTta 23 JIeT;

2) OTCYTCTBME Yy 3asIBUTENISI AOKYMEHTAIBHO MOATBEPKAEHHOTO HE MeHee YeM 3a
IBEHAJIIaTh KaJeHJapHBIX MECSIEB, MPEANIeCTBYIOIIUX Mecsaly oOpallleHus C
3asIBJIEHMEM, TOXOJA He HIKe MUMHUMMAJIbHOI'O pasMepa OIIaThl TPyHa OT TPYHOBOM,
MpeorpUHUMATEIbCKOM U (MJIM) WMHOWM  JeITeNbHOCTM, He  3allpellleHHON
3aKoHomaTebcTBOM Poccuiickon Demeparim, KOTOPbIM OOecreuMBaeT €My U €ro
CeMbe CpeIHemYIIEBOI TOXO/, TPEBBIIIAIONINI BEIMUYMHY IMPOKUTOYHOTO MUHUMYMA
Ha OYIIy HaceJIeHusl, YCTAHOBJIEHHYIO B cyobekTe Poccuiickoit Degepanyyt mo Mmecry
SKUTEJIbCTBA 3asIBUTEJIST IO COCTOSIHMIO Ha HATy OOpallleHMsI C 3asiBJIEHMEM;

3) HaIMuMe Yy 3asIBUTENSI 3a[0/DKEHHOCTM I10 HajioraM U cOopam, MHBIM
006s13aTeTbHBIM IJIaTEXKaM B O10/1KeThl O10/1keTHOM cucTteMbl Poccuiickon @enepanyn,
3a UCKJIIOYEHUEM CYMM, B OTHOIIEHUY KOTOPBIX B COOTBETCTBUM C 3aKOHOAATETbCTBOM
Poccuiickon @emepaumum O Hajgorax 1 cbopax IIpelocTaBjeHa OTCPOYKa WM
paccpouka;

4) Ha;mMuue Yy 3asABUTENS] TICUXMUYECKUX 3a00JIeBaHMM WIM PACCTPONCTB,
AJIKOTOJTbHOM VJIM HAPKOTUYECKOM 3aBUCUMOCTH;

5) Hamuume y 3agBuTenst cygumoctu M (MaM) (dakta ero yroJoBHOTO
npec/iefOBaHMSI 32 YMbIIIJIEHHOE IIpecTyIlJIeHNE;

6) HajIuMe OOCTOSITE/IbCTB, CBUIETE/IbCTBYIOIIMX O HEOOXOAMMOCTM OKa3aHMSI
3asIBUTEJIIO COAEMCTBYS B IIPEOHOIEHUM TPYAHOM KM3HEHHOM CUTYaLUMN.

ITopsimok, pasmep 1 OCHOBAHMS B3MMaHMS TOCYJaPCTBEHHON IOLIMHbI MJIM MHOM
OILJIaThI, B3MMAEMOI 3a IIPeJOCTaB/IeHNe TOCYAapCTBEHHOM YCIYTI U
23. I'ocymapcTBeHHasl yCIyTa MpemoCcTaBIsieTcs: 6ecIiaTHO.
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Cpok oxkumaHus B ouepeam Ipu Imojave 3asiBjIeHus
O TIPeOCTaB/JIEHUM TOCYIAPCTBEHHONM YCIYTU U MIPU MOJYyUYEeHNM pe3ybTaTa
MIPeJOCTaBIEHNS TOCYIapCTBEHHOM YCIYTU
24. Bpems oOXugaHus 3aABUTEJST B ouepeny Ipy IMOAaue 3asgBJIEHUST O
MpeoCTaBIeHUM TOCYJApPCTBEHHOM YCJAYTM M TPU  TIOJYYEHUM Pe3yJibTaTa
MIPeIOCTaBJIEHNST TOCYAAPCTBEHHO YCIYTY HE MOSKET IMPeBbIIaTh 15 MUHYT.

Cpok perucrtpanum 3asiBjieHus O MpeIoCTaBIeHUN
rOCY/IapCTBEHHON YCIIYTU

25. 3asgBneHue ¥ JOKYMEHTbI, HEOOXOAMMbBbIE [JISI IPEeIOCTaBIEHMS
TOCYIAPCTBEHHOM YCJAYTM U MPEACTaBJsgeMble  3asBUTENIEM, IIOJAaHHbIE B
YIIOJITHOMOYeHHbIN oprad, M®LI 1160 B 351eKTpoHHOM (OopMe, MO/IIeKaT perucTpanm
B JIeHb MOCTYIUIEHUS B YIIOJTHOMOUYEHHbIN OpPTraH.

B cimyuae ecnu 3asiBUTENb IO/ 3asiBJIeHME U NOKYMEHTbI, HeOOXOAMbIE JJIsT
MpeoCTaBIeEHNS] TOCYAPCTBEHHOM YCAYTU U TpeNCTaBjsieMble 3asBUTENIEM, B
BBIXOTHOM JIEHb WJIM Hepabouuil MpasgHNIHbIN JeHb, JHEM MOCTYIUIEHUST YKa3aHHBIX
3asIBJIEHMSI ¥ TOKYMEHTOB CUMTAETCS CAEAYIOMIMI 32 HUM paboumnii IeHb.

TpeboBaHMs K IOMEILIEHNSIM, B KOTOPBIX TIPEJOCTaBIISIeTCS
rOoCyIapCTBEHHAs YCJIYTa, K 3aJTy OXKUIAHWS, MECTaM
IJ1S1 3aTIOJTHEHMST 3aIIPOCOB O TIPeAOCTaBIEHNN TOCYAAPCTBEHHOM
YCIYTH, MHPOPMAIMOHHBIM CTEHIAM

26. TpebGoBauusaMu K TIIOMEIEHMSIM, B KOTOPBIX IPEIOCTaBJISIETCS
TOCYJIapCTBEHHasl YCIyTa, SIBISIOTCS:

1) meHTpasbHBIA BXOH B 3[aHKME YIIOJHOMOUYEHHOrO OpraHa, JOJKEH ObITh
060pymoBaH MHGOPMAIIMOHHOM TabJMUKONM (BBIBECKOWM), COJEpsKAIlel IIOJTHOE
HaMEHOBaHMEe YIIOJJTHOMOYEHHOTI'O OpraHa;

2) BHYTpeHHME NBepU KabOMHETOB OOOPYAVIOTCS TaOIMUKaMM, COIAEpsKallyiMU
MHPOPMALIMIO O HasBaHMM CTPYKTYPHOTO MompasgeseHus, (QaMminsax, MMeHaX,
oT4ecTBax (TIPY HAJIMUMUM) U JOJKHOCTSIX CIEIMATINCTOBR,;

3) 3aJbl OXKMIOAHWUSI, MeCTa IJIsl 3alloJHEHMSI 3alpPOCOB O IPeaOCTaBIeHUN
TOCYIAPCTBEHHOM YCIYTY OOJIKHBI OBITh CHAOXXEHBI CTYJ/IbSIMM, MMETh MECTO IJISI
MCbMa M PacK/JIagKy JOKYMEHTOB;

4) Mecra, TmpegHasHAuYe€HHble [IJII  O3HAKOMJIEHMSI  3asBUTENEN  C
MHQOPMALIMOHHBIMU MaTepuajaMmu, 000pyayIOTcs MHPOPMAIMOHHBIMM CTEHAAMM C
obpasuamMy WMX 3alOJHEHMS] ¥ IIepeyHeM [JOKYMEHTOB, HeOOXOAMMBIX MOJIsI
IMpeIOCTaB/IeHMs] KaKIOM TOCYOApCTBEHHOM VCJIYTM, CTYJAbSIMU U CTOJIAMM [JISI
odopmiieHHsT IOKYMEHTOB;

5) paboune MmecTa CIELMAIMCTOB YIIOJHOMOUEHHOTO OpraHa, o060pYmyIOTCS
CTOJIaMM, CTYJIbSIMM, OOECeuMBaIOTCS KaHLESIPCKMMM  IIPUHAIJIEKHOCTSIMMU,
KOMITBIOTEPAMU Y OPTTEXHUKOI;

6) B 1elsaxX oOecrmeueHus] KOHMUOEHLUMAJIbHOCTM CBEIEHMM O TpakgaHax
CIEIIMAIVMCTOM YIIOJTHOMOYEHHOIO OpraHa, OJHOBPEMEHHO BeNeTCS IPMEM TOJIbKO
OIHOTO 3asIBUTEJIS;
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7) B OMeILeHsIX, B KOTOPBIX MPEIOCTABJSIOTCS TOCYIapCTBEHHbIE YCITYTU, B
3aJle  OXWAAHMS, B MeCTax [Jisg 3arojHEeHMs 3alpocoB O MPeAOCTaBIeHUN
rOCYJapCTBEHHOM YCYTH, K MHGOPMAIMOHHbIM CTEH/IaM C 0Opasiamm uX 3aroTHEHMUS
M TIepeyHeM JOKYMEHTOB, HEOOXOAMMbBIX IJjisi TPEAOCTaBJEHUS TOCYAapPCTBEHHOM
yciyru, obecreumBaeTcsl OeCIpensTCTBEHHbI JOCTYIT MHBAIMIOB /IS TIOTyYEHUS
TOCYIapCTBEHHOM YCJIYTM B COOTBETCTBUM € 3aKOHOJATenbCTBOM Poccuiickon
Denepalit O COIMATBHOM 3aIUTE UHBAIUIOB;

8) Bu3yasbHas, TEKCTOBas, MYJbTUMeIMIHAST UHOpMAIMSI O TMOopsaKe
MpPeOCTaBJIeHUsST  TOCYJApPCTBEHHON  yCJIYyrM — JO/DKHA ~ pasMellaTbcsl  Ha
MHGOPMAIIMOHHOM CTeHJle U oduiinanbHoM canTe emapramenTa, EnuHom moptane
TOCYIAPCTBEHHbIX U MYHUIMIIAIbHBIX YCIyT ((QYHKUMI), OPraHOB MECTHOTO
caMOyTIpaBJIeHNUS, MTPeOCTaBIISIONTNX rOCYy/IapCTBEHHYIO YCIyTY,
MHOTOQVHKIIMOHAJIBHOTO  IIeHTpa  MPEIOCTaBJeHUsT  TOCY[AAapCTBEHHbIX U
MYHUIUITATbHBIX yCayT B ciydae HaJTMUUS corJialieHus MEXTY
MHOTOQYHKI[MOHAIbHBIM 1IEHTPOM U YITOJTHOMOUEHHBIM OPTaHOM.

[Tokasarenu MOCTYITHOCTY U KaueCTBa TOCYapCTBEHHOM YCIIYTU

27. TlokaszaTenssMyu MAOCTYITHOCTM M KadyecTBa TOCYIApPCTBEHHON YCIYTU
SIBJISTEOTCSI:

1) yIOB/IETBOPEHHOCTD 3asIBUTEJIEN KAUECTBOM T'OCYJAPCTBEHHON YCITYTH;

2) TOJIHOTa, AaKTyaJbHOCTb ¥ JOCTOBEPHOCTb WHGOPMAIMM O TOPSIAKE
MPeOCTaBJIEHNUS TOCYAAPCTBEHHOM YCIYTH, B TOM UMCJIE B 3JIEKTPOHHOM (popMe;

3) cobisofeHre CPOKOB MPEAOCTaBIeHUs] TOCYAAPCTBEHHON YCJIYTU U CPOKOB
BBITIOJTHEHUS aAMUHUCTPATUBHBIX MPOIEAYP MPU MPeaoCTaBIeHUN TOCYIapCTBEHHOM
YCIIyTH;

4) OTCYTCTBME YIOBJIETBOPEHHBIX KaJlOO IO pe3yjabTaTaM IMpesoCTaBIeHMUs
TOCYJapCTBEHHOM YCIIYTH;

5) mpenmocTaBiieHre BO3MOKHOCTM TMOLAuyy 3asBJI€HMST O MPeIOCTaBIEHUN
TOCYJapCTBEHHOM YCJAYTM M AOKYMEHTOB, HEOOXOOMMBIX [Ji IpesoCTaBIeHMUS
rOCYyIapCTBEHHOM YCIYTH, B GOpMe 3JIEKTPOHHOTO TOKYMEHTA;

6) TmpemoCTaB/JeHHe BO3MOXHOCTM IOJyUYeHMs MHPopMarum o Xoje
IpeoCTaBIeHus] TOCYZAPCTBEHHONM YCIYrM, B TOM UMCIe C MCIOJIb30BaHUEM
MH(}OPMAIMOHHO-KOMMYHMKAIMOHHBIX TEXHOJIOTUIA;

7)  KOJMYECTBO  B3aMMOIENCTBMIL  3asIBUTESI €O  CHEUMaIMCTaMU
YIIOJTHOMOYEHHOTO OpraHa;

8) npengocTaBieHre BO3MOKHOCTY NIOJTYUEHUSI TOCYIapCTBEHHOM YCIYTU Yyepes
EnyubIi opTasi rocyapCTBEHHBIX ¥ MYHULMITAIBHBIX YCIYT ((QYHKIVIN).

WHbie TpebOBaHMS, B TOM YMCJIE YUUTHIBAIOIIME OCOOEHHOCTU
IIpeIOCTaBIEHUS TOCYIapCTBEHHON YCIIYTH
B MHOT'O(QYHKIIMOHAJIbHBIX LIEHTPaX M B 3JIEKTPOHHOM B
28. BosmoxkHOCTB MOJTyYeHUsI roCyIapCTBEeHHOM YCIIYTHU
MHOTOQYHKIMOHAJIBHOM  II€HTpe  IIPedoCTaBjeHMs]  TOCYAapCTBEHHBIX U

o]
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MYHULIMITJIIBHBIX YCJIYT peanu3yercss B CJydyae HaJIMuusg COTJIALIEHUS MEKITY
MHOTOQYHKI[MOHATbHBIM LIEHTPOM M YITOJJTHOMOYEHHBIM OPTaHOM.

29. 3agByieHre O NPeAOCTABJIEHUM T'OCY/IapPCTBEHHOM YCJIYIM MOXET ObIThb
HAIpaBjJeHO B YIIOJJHOMOYEHHBbIM OpraH, B (OpMe 3JIEKTPOHHBIX JOKYMEHTOB B
cooTBeTCTBUM C TpeboBanusivu craten 21.1 n 21.2 @epepanbHOro 3akoHa OT 27 MO
2010 roma Ne 210-®3 «O6 opraHusaiuu IpeJOCTaBAEHUSI TOCYJApCTBEHHBIX U
MYHUIIMIIATbHBIX YCJIYT» U TocTaHoBeHust I1paButenbctBa Poccniickon deneparinm
o1 07.07.2011 Ne 553 «O nopsinke opopMIeHns 1 IpeIOCTaBICHMS 3asIBJI€HUN 1 UHBIX
JIOKYMEHTOB, HEOOXOIMMBIX [IJIT MPeIOCTaBJeHUsI TOCYJapCTBEHHbIX U (WIN)
MYHUIMITATBHBIX YCIYT, B (DOpMe 3JIEKTPOHHBIX TOKYMEHTOB».

3asgBjieHMe O IMIPEOCTABJIEHUM TOCYIAPCTBEHHOM YCJIYTM U JOKYMEHTHI,
Mpe/loCTaB/IeHHbIE B (POPME 3JIEKTPOHHBIX IOKYMEHTOB:

TTOJIMUCHIBAIOTCSI B COOTBETCTBUM C TpeboBaHusiMu @eiepasbHOrO 3aKOHa OT 6
anpenst 2011 roma Ne 63-®3 «O6 snexkTpoHHOM Toamucu» u craten 21.1 u 21.2
®enepanbHoro sakoHa oT 27 wmiong 2010 roma Ne 210-d3 «O6 opraHusauum
MPeOCTaBJIEHNUS TOCYIAPCTBEHHBIX Y MYHUIIUITATBHBIX YCIYT»;

MPEIOCTAB/ISIIOTCS B YIIOJJTHOMOUYEHHBIM  OpraH, C  MCIIOJIb30BaHUEM
3JIEKTPOHHBIX HOcuUTenen u (Mau) MHPOPMAUVOHHO-KOMMYHUKAIMOHHBIX CETEN
OOIIIETO TIOJb30BaHMS, BKJIIOYAsT MH(POPMALVOHHO-TEJIEKOMMYHUKAIIMOHHYIO CETh
«HTepHeT»:

TIPY TOCEIEHUY YIIOJTHOMOUYEHHOT'O OPraHa;

nmocpeacTBoM EnyHoro moprana rocyaapCcTBEHHbBIX M MyHUIIMTIATbHBIX YCJIYT B
COOTBETCTBUM C IOcTaHoBIeHueM IIpaBurenbctBa Poccuiickoit @epepaimu ot 25
uoHg 2012 roga Ne 634 «O Buaax 371eKTPOHHOM MOAINMCHU, UCTIOJIb30BaHUE KOTOPHIX
JOITYCKAeTCsT Py oOpallleHny 3a MOJTyYeHMEM rOCYIapCTBEHHBIX M MYHUIIUTIAIbHBIX
YCITyT ».

B cinyuae HampaB/ieHMST B YIOJHOMOYEHHBI OpraH, 3asiBJ€HUsS O
MpelOCTaBJIEHUY TOCYAAPCTBEHHOM YCIYTY B 3JIEKTPOHHOM Popme ¢ MCHO/Ib30BaHUEM
EpuHoro moptana rocyAapCTBEHHBIX UM MYHMIMMNAAbHBIX VYCAYT (QyHKIMI),
OCHOBaHMEM ero Ipuema (perucTpanym) sIBASIETCS MPeJOCTaBAeHNEM 3asIBUTEJISIMU
nmocpencTBoM EAuHOroO mnoprajia TOCYAapCTBEHHbIX U MYHMUIIMIAIbHBIX YCJIYT
3asIBJIEHMSI O MPeIOCTaBIEHUIM I'OCYIapPCTBEHHONM YCIYTU U JOKYMEHTOB, YKa3aHHbBIX B
myHKTax 14, 16 HacTosIILIero aiMMHNCTPATUBHOI'O perjaMeHTa, B (popme 3/IeKTPOHHBIX
IOKYMEHTOB.

3asiBUTE/Ib  MOKET IOJYYUTb CBEIEeHMS O XO#e  IPemoCTaBJICHUS
rocygapCTBEHHOM YCJIYTU, a TaKKe O pe3yjbTaTe IpeloCcTaB/JeHMs] TOCyAapCTBEeHHOM
yCJIYTM B CBOeM JIMYHOM KabuHeTe Ha EfuMHOM I1opTajsie TOCyAapCTBEHHBIX U
MYHULMIIAIbHBIX YCIYT (PYyHKLIMN).

3. CocraB, IOCI€40BaTEILHOCTh M CPOKY BBITIOJTHEHMST aIMUHUCTPATUBHBIX
Mpolenyp, TpeOOBaHMS K IOPSIAKY MX BBITIOJIHEHNS, B TOM UMCJIe€ OCOOEHHOCTH
BBITIOJIHEHMSI aIMUHMCTPATUBHBIX IMpoLienyp (OeMCTBUIN) B 3JIeKTPOHHOM dhopme, a
TaKKe OCOOEHHOCTH BBITOJIHEHMS aMMHMCTPATUBHBIX IIPOLIETYD B
MHOTO(YHKIIMOHAJIbHBIX IIEHTPAX
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CocraB afMMHUCTPATUBHBIX MIPOLIEAYP B paMKax MPeIOCTaBICHNS
roOCy/JapCTBEHHOM YCIYTU

30. IIpenocraByieHne rocyaapCTBEHHOM YC/IIYTH BKJIIOYAET B Ce0s1 CIeayIoIIue
aIMVHUCTPATUBHbBIE TTPOLIEAYPbI:

1) mpuem u perucTpaums 3asiBJeHMs U TIPUIaraeMbiX K HeMY IOKYMEHTOB;

2) yBe#oMJIEHME 3asIBUTEJISI O TIPUHSITUM 3asBJIEHUSI U TIPUIaraeMbiX K HEMY
JIOKYMEHTOB;

3) paccMOTpeHMe 3asIBJIEHNS U TIpUIaraeMbIX K HEMY IOKYMEHTOB;

4) HampaBJIeHMe 3asIBUTEJTIO 3aIpoca 00 YTOUHEHUM CBEJIEHUI, COMEP KX CSI
B 3ag9BJIeHMM M  JOKYMEHTaX, VYKa3aHHbIX B TIIYHKTe 14  HaCTOSIIEro
aIMVHUCTPATUBHOI'O perjaMeHTa, B CJIyyae BbISIBJEHUSI HEOCTOBEPHOCTU U (M)
HEIOJIHOThI TaKUX CBEeIEeHN;

5) moaroroBKka ¥ Hampas/ieHKe (Bbifiaua) 3asBUTENIO YBEJOMJIEHUS O BO3BpaTe
3asIBJIEHNSI U TOKYMEHTOB;

6) dhopmupoBaHUe 1 HAMTpaBJIeHEe MEKBETOMCTBEHHBIX 3aITPOCOB;

7) bopmupoBaHue esia O BhITIJIaTe 3asiBUTEIIO, HallpaBJIeHe iejla B KOMUCCUIO,
CO3JaHHYIO B cooTBeTcTBUM ¢ myHKTOM 10 cratbu 8! ®emepanbHoro sakoHa ot 21
nekabpss 1996 roma Ne 159-03 «O DOmONHUTENIBHBIX TapaHTUSIX MO COLMATIbHOMN
MOAIePsKKe NeTeU-CUPOT U AeTel, OCTaBIIMXCS 6e3 ToMeueHus] pOaUTENIeN»;

8) paccmoTtpenne Komuccuen 3asiBieHus U MpuiaraeMbIX K HEMY JOKYMEHTOB,
a TakKe [IOKYMEHTOB (CBeNeHMI), TOMyYEHHBIX B pe3yJbTaTe pPacCMOTPEHMS
Me>KBeJIOMCTBEHHbBIX 3aIllpoCOB, MpuHsITHe Komuccuen pelrieHust o MpeaocTaBIeHUn
BBITJIATHI JIMOO 06 OTKAa3e B MPegOCTaB/IeHNM BbIIIATHI;

9) moaroToBKka pelleHMsT O TMPEAOCTaBJIeHMM BBILIATHI MM 00 OTKase B
MpeNoCTaBJI€HUM BBINJIATbl UM HampaBjeHue (Bblmaya) 3asBUTENIO OJHOTO U3
CIeIYIONINX TOKYMEHTOB:

- BBIUCKU U3 PaCHOPSIAUTENBHOTO aKTa YIOJHOMOUYEHHOrO OpraHa o
MpeIOCTaBJIEHUM BBITIJIAThI U cepTUdUKATA;

- BBITIMCKU U3 PACIOPSIAUTEBHOTO aKTa YIIOJITHOMOYEHHOT'O OpraHa 06 oTKase B
MpeIOCTABJIEHUY BbITJIAThI.

BeinonHenue agMuHMCTpaTuBHBIX Mpouenyp B MO®DILL ocyuiectBiseTcs B
COOTBETCTBUM C COIJIAIIEHMEM O B3aumoaencTBum mexxny M®LI 1 yrnosHOMOYeHHbIM
OpraHOM.

31. IIpemocTaBiieHMe TOCyAAPCTBEHHOM YCJIYTY B 2JIEKTPOHHOU (opMe, B TOM
YMCIIe C MCIOAb30BaHMEM CUCTeMBI «JIMuHbI KabuHeT» EgmuHoro rnoprasia, BKIOYaeT
B cebsl ciieayioliye aaMMHUCTpaTBHbIE TPOLeYPhI:

1) mpuem u perucrpaiust 3asiBjIeHISI;

2) npenocTtasiieHne uHGopMaLum 3assBUTEIIO0, obecIieueHye JOCTYIIa 3asiBUTeJIs
K CBEIEHMSIM O TOCYIapCTBEHHOM YCIIYTE;

3) HaIlpaBJIeHMe 3asIBUTEJTIO 3alpoca 00 YTOYHEHNM CBeIeHUM, COepsKaIXCsI
B 3asBJIEHMM M OOKYMeHTaX, VyKa3aHHbIX B IIYHKTe 14  HaCTOSIIEro
aIMMHUCTPATMBHOIO perjiaMeHTa B C/Iydyae BbISIBJIEHMSI HEIOCTOBEPHOCTU U (M)
HEIIOJIHOThI TaKUX CBeIeHU;
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4) nmnoJiyueHMe 3asABUTEIEM CBEIEHUM O XOJie BbBIINOJHEHUS 3arpoca o
peaOCTaBIEHNM TOCYIaPCTBEHHON YCITYTH;

5) moproroska u HampasjeHue (Bblgava) 3asBATENIO YBEIOMICHNUS O BO3BPATe
3asIBJIEHNST U JOKYMEHTOB;

6) popmupoBaHue fiesia O BbITLJIaTe 3asBUTEJIIO, HallpaBjeHue Jiejia B KOMUCCHIO,
CO3[aHHYIO B cOOTBeTCTBUMMU ¢ myHKTOM 10 cratbu 8! demepanbHoro sakoHa ot 21
nekabps 1996 roga Ne 159-03 «O gomosHUTENbHBIX TapaHTUSIX IO COLMATIbHOM
MOJJIePsKKe NeTeN-CUPOT U AeTel, OCTaBIIMXCS 6e3 MoMeuyeHnUs] pOAUTENIEN»;

7) paccmoTrpenne Komumccueir 3asiBIeHUST U TTpUJIaraeMbIX K HEMY JIOKYMEHTOB,
a TaKKe [TOKYMEHTOB (CBeIeHMI), IIOJYYEHHBIX B pe3YJbTaTe pPaCcCMOTPEHUS
Me>KBeIOMCTBEHHBIX 3aIPOCOB, NMpuHATHE Komuccueir pelieHnst o mpeaoCcTaBAeHUN
BBITLJIATHI JIMOO 06 OTKa3e B MPeNOCTaBIeHNM BbIIIATHI;

8) moAaroTroBka pelleHMs O IPeNOCTaBJIE€HUM BBIIUIATHI UIM 00 OTKasze B
MpeoCTaB/IEHMM BBITIJIATHI M HampaBjieHue (Bblfjaua) 3asiBUTENII0 OJHOTO U3
CHAeaYIONIUX TOKYMEHTOB:

- BBIMUCKU U3 PACTOPSIAUTENHHOTO aKTa YIOJHOMOYEHHOI'O OpraHa o
MpeJIOCTaBJIEHUM BBITIJIAThI U cepTUdUKAaTa;

- BBITIMCKY 13 PACIOPSIIUTENBHOIO aKTa YIIOJITHOMOYEHHOI'O OpraHa o6 oTKase B
MpelOCTaBJIEHUY BBITIATHI;

9) ucrnpapieHyue OOMYIIEHHBIX OMEUaTOK M OIIMOOK B BbIIAHHBIX B Pe3yJ/bTaTe
peoCTaB/IeHUS TOCYJapCTBEHHOU YCITYTU TOKYMEHTax.

[Tpuem u peructpaiius 3asiBJIeHMUS U MPUIaraeMbIX K HEMY JOKYMEHTOB
VYBemoMJIeHIe 3asIBUTENISI O TIPUHSITUM 3asIBJIEHUST U TTPUJIaTaeMbIX K HEMY
IIOKYMEHTOB

32. OcHOBaHMEM [JIsI Hava/la MCIOJHEHUS] aIMMHUCTPATUBHOM MPOLETYPbI
SIBJIIETCSI ITOCTYIVIEHVE B YITOJTHOMOYEHHBINM OPTaH 3asiBJIEHMS U PWIATaeEMBIX K HEMY
IOKYMEHTOB, IIPeICTaBJE€HHBbIX TIpPU OOpalleHuyu 3asiBUTeJeM JIMYHO, JHUbO
MOCTYNUBIIUX TIOCPEACTBOM ITOYTOBOM CBSI3M Ha OyMa>kHOM HOCHUTese, JUbO
MOCTYNUBIINUX uepe3 cucteMy «JImuHbni Kabuner» EmmHoro moprtama, 6o uepes
MO®II.

33. Ilpuem wm perucTpaius 3asBACHMSI M NPWIATAEMbIX JTOKYMEHTOB,
IpeICTaBJIEHHbIX 3asBUTEJIEM, OCYIIECTBJISIIOTCS CIELMaJUCTOM YIIOJIHOMOYEHHOIO
OopraHa, OTBETCTBEHHBIM 3a BBITIOJIHEHME aIMMUHMCTPATUBHOM IIPOLIEAYPHI 110 TIPUEMY
M PEerucTpauuy 3asiBj€HMs] UM IPUIaraeMbIX OOKYMEHTOB (HIajiee - CIeLMaIucT,
OTBETCTBEHHBIN 3a IIPMEM, PETVICTPALIMIO 3asIBJICHMS U IIpUIaraeéMbIX TOKYMEHTOB).

34. Ilpu perucrtpauum 3asiBJeHMS M  IPWIaraeMbIX JTOKYMEHTOB,
IpefCTaBIeHHbIX 3asBUTEJIEM JIMUHO B YIIOJHOMOUYEHHbBIM opraH jubo uepes M®II,
CIIeIMAJIMCT, OTBETCTBEHHBIN 3a IPUEM, PETUCTPALMIO 3asBJIEHUSI M IpuiaraeMbIxX
JOKYMEHTOB:

1) peructpupyer sasBjeHME B J€Hb €ro IOCTYIUIEHUSI B YIIOJTHOMOYEHHbIN
Opras;

2) Tpu TMpueMe TIPeACTaBJIEHHbIX 3asBMTEIEM OPUTMHAIOB AOKYMEHTOB
OCYILECTBJISIET UX KONMPOBaHMe, 3aBepsieT KOMUM JIMYHOM MOAIIMCHIO Ha CBOOOJTHOM
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MmoJjie KOMuM C yKasaHMeM JaThl MpueMa, BO3BpaIlaeT 3aaBUTENIO0 (MPeaCcTaBUTEITIO)
OPUTHMHAJIbI TIPEJICTaBIEHHBIX IOKYMEHTOB;

3) BbIJ@eT 3asIBUTEJIIO YBEIOMJIEHME O MIPUHATUM 3asBJICHUS Y MPWIaraeMbIX K
HEMY TOKYMEHTOB;

4) HampaBJiAeT 3asABJIEHME U TIPUJIaraeMbie K HEMY JIOKYMEHTBI JJIs1 OTIPeIeIeHUS
OTBETCTBEHHOT'O VCIIOHUTEST PYKOBOIUTENIO YIIOJJHOMOUEHHOI'O OpraHa.

ITopsimoxk u cpoku nepepauyt M®OILL MpUHATHIX UM 3asIBJIEHUST U ITPUIATaeMBbIX K
HEMY JOKYMEHTOB B VIIOJJHOMOUYEHHBIN OpraH OIPee/sIiOTCS COrJIallleHueM O
B3aumopencTBun Mexkny MO ¥ yrmosHOMOUYEHHBIM OpPTraHOM, 3aK/IIOUEHHBIM B
cootBeTcTBUM ¢ DemepanbHbiM 3akKoHOM OT 27.07.2010 Ne 210-D3 «O6 opranusanum
Mpe/IOCTaBJEHUSI TOCYAapCTBEHHbIX M MYHMIMIAIbHBIX ycayr». Ilpu aTom cpok
nepenauyu M®Il nmpuHATBIX UM 3asIBJI€HMSI U TPWIAraeMbIX K HEMY JOKYMEHTOB B
YIOJIHOMOYEHHBbIV OpraH He JO/DKEH IMpeBbIlllaTh 5 pabouux AHeN co JTHI UX
MOTyYeHUsI.

35. [Ipu peructpauyu 3asiBJIeHUS U MPUIATaeMbIX TOKYMEHTOB, MMOCTYIMBIIIEM
MTOYTOBBIM OTIIPABJIEHNUEM:

1) peructpupyer 3asiBJleHME B J€Hb €ro IMOCTYIUIEHUS B YIIOJTHOMOYEHHBIN
OpraH;

2) HarpasJsIeT MOYTOBBIM OTIIPaBJIEHMEM YBEIOMJIEHUE O TIPUHSITUM 3asIBJIEHUST
U MPUJIaraeMbIX K HEMY JOKYMEHTOB;

3) HarpaBJISIeT 3asiBJIeHNe U TIpUaraemMbie K HeMy JTOKYMEHTBHI 1151 OITpeneIeHusI
OTBETCTBEHHOT'O UCIIOTHUTESI PYKOBOAUTENIO YIIOJITHOMOUEHHOI'O OpraHa.

36. Ilpu peructpaumm  3asiBJ€HMS U TPUIAraeMblX  JOKYMEHTOB,
MpeICTaBJIEHHBIX 3asIBUTE/IEM B YIOJHOMOYEHHBI OpraH B (opMe 3JIEKTPOHHOTO
IOKYMEHTa C MCHoJb3oBaHMeM EnmMHOTO moprasa, CrenuaancT, OTBETCTBEHHBIN 3a
MIpMEM, PETUCTPALMIO 3asIBJIEHNS U MPUIaraeMbIX JOKYMEHTOB:

1) HampaBisieT 3agBUTENIO  yYBeIOMJIEHME, COJepsKalllee  BXOZISIINIA
PEruCTpaliMOHHBIM HOMED 3asIBJIEHMsI, OATy ITOJIyYeHUsl YKA3aHHOTO 3asiBIeHUs U
MpWiaraeMbIX K HEMY IOKYMEHTOB, a TaKyKe IlepeueHb HauMMeHOBaHMUi (haiyioB,
MpeICTAaBJEHHBIX B JOpMe JIEKTPOHHBIX TOKYMEHTOB;

2) YCTaHaB/JMBAET COOTBETCTBYIOIIMII TUIT COOBITUSI IO TEKYIeMy IHiary
mpoliecca okasaHus yciayru B pasaese « CoCTosiHMe BBINOJTHEHUS YCIyTu» Ha EgyiHOoM
nopraje (MpuU TMpeacTaB/JIeHUM [IOKYMEHTOB TOCPEACTBOM CUCTeMbl «JIMUHBIN
KabuHet» EnuHoro moprasa).

37. PykoBoguTesb YIIOJHOMOUYEHHOI'O OpraHa HakK/JIaAbIBaeT pe30JIoLUI0 U
nepefaeT 3asB/eHME M IIpujaraeMble K HeMy JOKYMEHTbl CIHeLMaIuCTy
YIIOJJTHOMOUYEHHOTO OpraHa, OTBETCTBEHHOMY 3a pacCMOTpeHMe 3asiBJeHUS] WU
IpuaraeMbix K HeMy JOKYMEHTOB (fajiee - OTBETCTBEHHbIN VCIIOTHUTEb).

38. PesysbrTaToM aIMMHUCTPATMBHOM IMpPOLEAYpbl SBJSIETCS perucrpanys
3asIBJIEHMSI, YBEIOMJIEHME 3asIBUTEJISI O MIPUHSITUM 3asIBJIEHMS U MIPUJIaraeMbIX K HEMY
IOKYMEHTOB, HaJIOXKEHME Pe30/IOLUM PYKOBOIUTEJEM YIOJHOMOUYEHHOTO OpraHa M
MOCTYIJIEHMe 3asiBJIEeHMsI M MpujaraeMblX K HEMY [OOKYMEHTOB OTBETCTBEHHOMY
VICIIOJIHUTEJTIO.
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MakcumasbHbI/i CPOK HarpaB/ieHMs] YBEOOMJIEHUS O MPUHATUM 3asIBJIEHUSI U
MpUaraemMbpix K HeMy JJOKYMEHTOB C yKa3aHMeM MX TMepeyHs M [aThbl MOJydYeHus, a
Takke C yKasaHuMeM [IepeuHsl JOKYMEHTOB, KOTOpble OyAyT TOJIyYeHbI
YIIOJTHOMOUYEHHBIM OPraHOM TIO MEXKBEJOMCTBEHHBIM 3alpocaM O IpefoCTaBIeHUN
JMIOKYMEHTOB ¥ MHGOpMAIu, HeOOXOIUMBIX JIJIS MTPEIOCTABIEHNSI TOCYIapCTBEHHBIX
Y MYHMIIUMIQIBHBIX VCJIYT, B paMKax MeXXBEIOMCTBEHHOIO WHMOPMAaIMOHHOTO
B3aMMOJIENCTBUS (Jlajiee - MEXKBEJOMCTBEHHBIM 3ampoCc), BBIJAETCS 3asABUTENIO B
TeuyeHre 1 pabouyero AHSI YIIOJHOMOYEHHbIM OPraHOM Ha OyMakHOM HOCHUTeJe MJIU
HarpasJ/IsIeTcs 3asIBUTEITIO B JIMUHBIN KabuHeT Ha EqyHoM moprarte.

PaccMoTpeHne 3asiBieHMST M TTpUjIaraeMbiX K HEMY JIOKYMEHTOB.
[logroToBka u HampaBJieHMe (BblJjaua) 3asBUTE/IIO YBEIOMJIEHNMS O BO3BpaTe
3asIBJICHUS U TOKYMEHTOB

39. OcHoBaHMeM [IJis Haya/ia MCIOJHEHUS aJMUHUCTPATUBHOM TMPOILEAYPbI
SIBJIIETCSI TIOCTYIIJIEHME OTBETCTBEHHOMY MCITOJTHUTEIO 3asIBJIEHUS U TIPUIAaTaeMbIX K
HEMY JIOKYMEHTOB.

40. OTBeTCTBEeHHBIN crHeuyaauctT ¢GopMUpyeT B OyMakHOM U (MIn)
3JIEKTPOHHOM BUJIe YUETHOE [IeJI0 3asBUTENsl, B KOTOPOe BKJIKOUAIOTCS 3asiBJI€HUE U
OOKYMEHThI, yKa3aHHble B TyHKTaxX 14, 16 HacTosIIero agMMHUCTPATUBHOIO
perjaMeHTa.

41. OTBETCTBEHHbBIM MCIOTHUTENb TPOBEPSIET 3asBJIEHNE U IMpuiaraemMbie K
HEeMY [OKYMEHTbl Ha TpPeAMET BbISIBJEHUS HEeJJOCTOBEPHOCTM U (MUJIM) HEMOJHOTHI
CBEJIEHMI, COOEPSKAILMXCS B 3asIBJIEHUYM U TOKYMEHTAX, MPeayCMOTPEHHbBIX ITYHKTOM
14 HacToOsIIIETO AAMUHUCTPATUBHOT'O PETJIaMEHTA.

42. OTBeTCTBEHHbIN UCIIOJHUTEIb B CPOK He TIO3[[Hee OJHOTO paboyero JIHS CO
IHS TIpMieMa 3asiBJIeHMsl, B CJIydae BbISIBJIEHUS! HELOCTOBEPHBIX U (MJIM) HEOJIHBIX
CBeJIeHNI, COOEePKaIMXCs B 3asIBJIEHUM U JOKYMEHTaX, TPeayCMOTPEHHBIX TYHKTOM
14 HacrosIIeEro aIMMHUCTPATMBHOTO perjaMeHTa, T[OTOBUT TIPOEKT 3ampoca
3asIBUTEJII0 00 YTOUHEHUM YKa3aHHBbIX CBeJeHMM (Jasee - 3ampoc) M IepefaeT Ha
MOATIUCh PYKOBOAUTENIO YIOJHOMOYEHHOro opraHa. Cpok MoAmmucaHusl 3ampoca
PYKOBOAUTEIEM YIIOJHOMOUYEHHOT'O OpraHa COCTAaBJISIET OAVH J€Hb.

[TogmucaHHbIi ~ PYKOBOOUTEJEM  YIIOJHOMOYEHHOTO  OpraHa  3arpoc
perucTpupyercsi B 6aze UCXOOSIIMX JOKYMEHTOB M HalpaBISIETCS 3asIBUTENIO Ha
OyMa)kKHOM HOCHTeJie 3aka3HbIM TIOUYTOBBIM OTIIpPaBJIeHUEM C YBeJOMJIEHMEM O
Bpy4YeHUM WM C WUCIOJb30BaHMeM EpuHoro moprasa B ¢dopMe 3eKTPOHHOIO
JIOKYMeHTa.

43. 3asiBUTeNb MpPENCTaBJSIET B YIOJHOMOYEHHBIM OpraH JgopaboTaHHOe
3asiBjieHVe U (W) JopaboTaHHbIe JOKYMEHTHI, YKa3aHHbIe B ITYHKTe 14 HACTOSALLEro
aIMUHUCTPATUBHOTO perjiaMeHTa, B TeueHue 5 pabouyux OHe CO OHS IOJTy4YeHUs
3apoca OAHUM U3 CJIEAYIOIIMX CITOCOOO0B:

- Ha OYMaKHOM HOcuTesie (IIpefCTaB/ieHHbIX HEMOCpPeNCTBEHHO (JIMYHO) WIIN
HalpaBJeHHbIX 3aKa3HbIM IIOUYTOBBIM OTIIPaBJIEHUEM );

- ¢ ucnonb3oBaHveM EnuHoro mopTasa B (opMe 3/IeKTPOHHOTO AOKYMEHTa,
MOAIMCAHHOI'O YCUJIEHHOW HEeKBaIM(PUUMPOBAHHON  2JIEKTPOHHOM IOAIINUCHIO,
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cepTudHMKaT KIOUYa MPOBEPKU KOTOPOWM CO3TAH M MCIIOJIb3yeTcs B MHPPACTPYKTYype,
obecrieunBarolIen MHGOPMAIMOHHO-TEXHOJIOTMYECKOE B3aMMO/IENCTBIE
MHOOPMALIMOHHBIX CUCTEM, UCIIOIb3YEMbIX JIJISI TPEIOCTABIEHNS TOCYAAPCTBEHHbIX U
MYHUIMITAIBHBIX YCIYT B 3JIEKTPOHHOM (hopme.

44. OTBeTCTBEHHbIVI MCIOJHUTEb B CTydyae HeMmpefCTaBIeHUs] 3asBUTEJIEM B
TeueHre 5 paboumx JHeN COo [IHS TMOJyUYeHMs 3ampoca JOpaGOTaHHOTO 3asBJIEHUS U
(M) nopaboOTaHHBIX MOKYMEHTOB, IMPETYCMOTPEHHBIX ITYHKTOM 14 HacCTOSIIEro
aIMVHUCTPATUBHOIO pErJIaMeHTa, MM He YCTpPaHEHMS] 3aMeUYaHMH, YKa3aHHbIX B
MyHKTe 41 HaCTOSANIETO aIMMHUCTPATUBHOTO PETJIaMeHTa, TOTOBUT 3asIBUTEJTIO ITPOEKT
YBEJIOMJIEHISI O BO3BpaTe 3asBJIEHMUS M MpUaraeMbix AOKYMEHTOB C YyKa3aHUeM
MPUYMH TAaKOTO BO3BpaTa U NepeaeT Ha MOAINMCh PYKOBOAUTEIIIO YIIOJTHOMOUYEHHOTO
opranHa. Cpok MOAMMUCAHMSI YBEAOMJIEHMSI O BO3BpaTe 3asB/IEHUSI U MPUIaraeMbIX
JIOKYMEHTOB PYKOBOJIUTE/IEM YIIOJTHOMOYEHHOTO OpraHa COCTaBJsIeT OAUH padbouuit
JleHb. YBeJIOMJIEHVE B TOT K€ JIeHb PETUCTPUPYETCS B 6asze UCXOIAININX JOKYMEHTOB
YIIOJTHOMOUYEHHOT'O OpraHa.

B Teuenne 10 pabGoumx AHEN €O JIHSI HaIpaBJIeHMS 3arpoca IMOAMMCAHHOE
PYKOBOAMTEIEM YIIOJTHOMOYEHHOTO OpraHa U 3aperMcTpUMpoOBaHHOE yBeIOMJIEHUE O
BO3BparTe 3asiBJIEHUS U MIpUJIaraeMbIX IOKYMEHTOB HAIpaBJIsIETCS 3asIBUTENIO B popme
IOKYMEHTa Ha OyMaKHOM HOCKUTeJie 3aKa3HbIM ITOYTOBBIM OTIPAaBJI€HUEM C
YBeIOMJIEHEM O BPYUEHUM WM 3JIEKTPOHHOM (hOopMe B IMUHBbIM KabuHeT Ha ExnHom
mopra’e.

45. PesysnbTaToM agMMHMUCTPATMBHOM TMPOLIEAYpPhl SIBJISETCS HaIpaBjeHNe
3asBUTENIIO YBEOOMJIEHME O BO3BpaTe 3asiBJ€HMS U TPUIAaraemMbix TOKYMEHTOB B
caydyae HaJMuMs OCHOBaHMUM, IIPEeIYCMOTPEHHBIX TYHKTOM 43 HacCTOSIIEro
aIMUHUCTPATUBHOrO perJiaMeHTa, JMOO MpU OTCYTCTBMM YKa3aHHBIX OCHOBAHUI -
BBITIOJIHEHME JAJBHEMINNX aJIMUHUCTPATUBHBIX TMPOLERYp, HPeayCMOTPEHHBIX
HaCTOSIILIMM aAMUHUCTPATUBHBIM pErJiaMeHTOM.

dopMmupoBaHye U HAMpaBJIeHNE MEKBEIOMCTBEHHBIX 3alIPOCOB

46. OcHOBaHMEM [JI1 Havajaa MCIIOJHEHMS agMMHUCTPATUBHON IPOIEIYPHI
SIBJISIETCS TIPUHSITYE OTBETCTBEHHBIM MCIIOJTHUTEJEM K PACCMOTPEHMIO 3asIBJIEHUST U
npuwiaraeMbiX K HEMY IOOKYMEHTOB M YCTaHOBJIEHHOE OTCYTCTBME JOKYMEHTOB,
HeoOXOAMMBIX IJIS TIPeOCTaB/IeHNSI TOCYIapCTBEHHOM YCIIYTH, KOTOPbIE HAXOOSITCS B
pacIiopsoKeHM)  YIIOJTHOMOYEHHOTO  OpraHa M OpraHoB, YYacCTBYIOIIMX B
IIpeOCTaBJIEHMM TOCYIapCTBEHHOM YCITYTH.

477. OTBeTCTBEHHbIN UCIIOJHUTEIb B CPOK, He MPEeBbIIIaIOININif OJHOTO pabouero
IOHS CO [JHS TpMeMa 3asiBJieHMss K pacCMOTPEHMIO, B YCTAHOBJIEHHOM IOpSIAKE
HaIlpaBJisieT MeXXBEeJOMCTBEHHbIE 3alpOChl, B TOM YMCJEe C MCIIOJb30BaHMEM CETU
«/HTepHer», B  opraHbl  (OpraHmsaumm), MOPESOCTABJSIOIIME  CBEIEHMUS,
IpeayCMOTpPEeHHbIE ITYHKTOM 16 HACTOSIIEro agMUHUCTPATUBHOIO perjaMeHTa.

48. MexBeZOMCTBEHHBIE 3aIPOChl HAMpPaB/SIIOTCSI B (opme 3IeKTPOHHOrO
IOKYMEHTa C MICIIOJIb30BaHMEM €OMHOM CYCTEMbI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOOEMCTBMS UM MOAK/IIOYAEMbIX K  Hel  PEerMOHAJbHBIX  CUCTEM
Me>KBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOIENCTBMS, & MPU OTCYTCTBUM JOCTYIIA K
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TAKOW CUCTeMe - Ha OyMaXHOM HOCUTeNlIe C COOIONeHNEM TpeGOBaHMIA
3akoHojaTenbcTBa Poccuiickon Depepartiyn.

[Tpy mocCTyruieHnn MeXBeJOMCTBEHHOT'O 3arlpoca IpU MeKBEIOMCTBEHHOM
MHAOPMALIMOHHOM B3aMMOJIEVICTBMM B 3JIEKTPOHHOM (POopmMe, CPOK IpenOCTaBICHUS
CBeIeHUM He [OJ/DKeH IIpeBblliaTh 48 YacoB € MOMEHTa HampaB/IeHUS
Me>KBeJOMCTBEHHOTO 3a1poca.

[Tpu mocTyrTeHnn Me>XkBeJOMCTBEHHOTO 3aMpoca Ha 6YMaskHOM HOCUTEJIe CPOK
MOJTyYeHMsS] OTBEeTa Ha MeKBEIOMCTBEHHBIN 3alpOC COCTAaBJIIeT He 6oJiee 5 pabounx
JHEeid CO [IHS €ero TIOCTYIUIEHMS B oOpraH (OpraHmusaiuio), MpeIoCTaBJISIOIINIA
COOTBETCTBYIOIIVE CBEJIEHUSI.

B ciyyae camMOCTOSITENTBHOTO TIpe[CTaBJeHUST 3asBUTEJIEM TOKYMEHTOB,
YKa3aHHBIX B MYHKTe 16 HACTOSIIEro aJMWHUCTPATUBHOTO perjamMeHTa, 3apocChl B
paMKax MeKBe/IOMCTBEHHOT'O MH(DOPMaIIMOHHOTO B3aUMOJIE/ICTBYSI HE HAITPABJISIIOTCS.

49. Pe3ynbTaToM aAMUHUCTPATUBHOM MPOUETYPhl SIBJSETCS TOTyUEHME
OTBETCTBEHHBIM UCITOJTHUTEJIEM B MOPSIIKE MEKBEOMCTBEHHOTO MH(GOPMAIIMOHHOTO
B3aMMOJIEVICTBUS JOKYMEHTOB, HEOOXOIMMBIX JIJIST ITPEIOCTaBJIEHNS TOCYAaPCTBEHHOM
YCIYTHU.

dopmupoBaHue mgeia O BhIIJIATE 3asIBUTENTIO, HATIpaBJIeHNe JIe1a B KOMUCCHIO,
CO3IAHHYIO B COOTBETCTBMM ¢ MyHKTOM 10 crathu 8! demepanbHoro sakona ot 21
nekabps 1996 roga Ne 159-03 «O momosHUTEIbHBIX TAPAHTHSIX 10 COIIUAIBHOIM
MOJIepsKKe AeTel-CUPOT U JeTel, OCTaBIIMXCS 6e3 oreueHust poguTtenen» (nauee -
Kommuccus)

50. OcHoBanmuem [ Havyaja aIMMUHUCTPATUBHOM IIPOLEOYPbI SIBJISIETCS
MOJTyYeHVe OTBETCTBEHHBIM MCIIOJHUTEJEM B TMOpPSAKE MEXBEIOMCTBEHHOI'O
MHPOPMALIMOHHOT'O B3aMIMOJIEMICTBUS IIOKYMEHTOB, HeoHXOIVMBbIX TLIST
IpeIOCTaB/IEHMs TOCYIapCTBEHHON YCITYTH.

51. OTBeTCTBEHHbIN UCIOJHUTENb B GYMa>kHOM ¥ (M) 3JIEKTPOHHOM BUIE
opMupyeT Aesio O BBIIJIATE 3asBUTEIIO, B KOTOPOE BKIIOYAIOTCS:

1) 3asBieHMe U JOKYMEHTbl, YyKa3aHHble B TMyHKTe 14 HaCTOSIIEro
aIMUHUCTPATUBHOIO PErjIaMeHTa;

2) [OoKyMeHTbl (CBeleHMsI), VyKa3aHHble B MyHKTe 16 HaCTOsAIIEro
aIMUHUCTPATMBHOTO perjiaMeHTa;

3) nocryivieHue gopaboTaHHOTO 3asiBUTEIEM 3asiBjieHMs U (MII1) JopaboTaHHBIX
JOKYMEHTOB, VKa3aHHbBIX B ITYHKTe 14 HACTOSILIEro afMIMHUCTPATUBHOIO perjiaMeHTa.

52. Jleno o BbIIUIaTE 3asBUTE]IO IIepemaeTcs YIIOJHOMOUYEHHBIM OPraHoM B
Komuccuio B Teuenue 10 paboumx gHen co AHS IpueMa 3asiBJIeHUS U TOKYMEHTOB,
YKa3aHHbIX B MyHKTe 14 HacCTOSIIero aiMMHUCTPATUBHOI'O perjiaMeHTa.

53. MakcuMajbHbII CPOK OCYIIECTBJIEHUSI aIMUHUCTPATUBHOM IPOLIETYPbI
cocraBiyisier He Oojiee 10 paboumx nHeM CO OHSI CO IHS IpueMa 3asiBJIeHUs U
JTOKYMEHTOB, VKa3aHHbBIX B ITYHKTe 14 HACTOSIIEro agMUMHUCTPATUBHOTO perjiaMeHTa.

54. PesysbTaToOM aIgMMHMUCTPATMBHONM IPOLIELYPHI SBJISIETCS HAIlpaBjeHME B
Komuccuio mena o BeIIIaTe 3asIBUTEJIO.
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Paccmorpenne Komuccuent 3asBieHs M pujiaraéMbiX K HEMY JIOKYMEHTOB, a TaKKe
IOKYMEHTOB (CBe/IeHMIA), ITOJTYYEHHbIX B PE3YJIbTATE PACCMOTPEHMS
ME>KBeIOMCTBEHHbBIX 3aIIpOoCoB, NpuHaTHe KomMuccenent pemenns o npeasocTaBaIeHun
BBIILJIATHI JIMOO 06 OTKAase B MPeOCTABICHUM BbITLIAThI

55. OcHoBanueM [y Havajga aJAMMHUCTPATUBHOM TIPOLEAYPbI SIBJISETCS
nocTtyrieHre B KoMmuccuio fena o BhIIJIaTe 3asiBUTEIIO.

56. Komuccus B Teuenme 20 pabounx aHel CO JHS MOCTYIUIEHNS Ie1a O BbIILJIaTe
3asIBUTEJTIO:

1) paccmaTpuBaeT 3asBjieHME U JTOKYMEHTbI, yKa3aHHble B IIyHKTe 14
HACTOSIIETO a/IMUHUCTPATUBHOTO pPerjaMeHTa, B TOM UMCjie YKa3aHHbIe 3asBJIeHUS U
JIOKYMEHTBI, JOPAaOOTaHHbIE 3asIBUTE/IEM B CJIYUasx, MPeIYyCMOTPEHHBIX B ITyHKTe 41
HACTOSILIETO aJIMUHUCTPATUBHOTO PETIaMEHTa;

2) [okyMeHTbl (CBelleHUusI), YyKasaHHble B MNyHKTe 16 HaCTOAIIErO
aIMVHUCTPATUBHOIO pPerjaMeHTa, IpeloCTaBJeHHbIe 3asBUTEIEM CaMOCTOSITE/IHbHO
UM TIOSTyUYeHHbIe MO pe3yJjibTaTaM PacCMOTPEHUS] COOTBETCTBYIOIIMMU OpraHaMu
(opraHusanusIMmM) MesKBEJOMCTBEHHBIX 3aITPOCOB;

3) mpuHUMaeT U OQOPMJISIET peIlleHMe O MPeIOCTaBJIeHNM BBIIJIATHI JUOO 00
OTKase B Bue MPOTOKOJIA.

57. Peirenne 06 oOTKase B IIpeNOCTABJIEHMM BbIIUIAThI TPUHMMAETCS IIpU
HaIUIUU OCHOBaHMUMH, TIpelyCMOTPEHHbIX MTYHKTOM 22 HACTOSIIETO
aIMVHUCTPATVUBHOI'O PerjaMeHTa.

58. MakcuMasbHbII CPOK OCYIIECTBJEHUSI aIMUHUCTPATUBHON IPOLEeIyPbhI
cocTapsieT He 60see 20 pabounx gHen co AHs noctymieHus B Komuccuio nmena o
BBITIJIATE 3asIBUTEJTIO.

59. Pe3yibTaTOM aIMMHUCTPATUBHONM IPOLEAYPHI SIBJIIETCS IIPUHATHE PEIIeHNUST
O IMPenOCTaBIEHUY BBIILJIATHI JIMOO 06 OTKa3e B MPeIOCTaBJIeHUN BbIIIATHI.

[TogroToBka pacropsiIIUTEILHOIO aKTa O MPegOCTaBIEHMU BBIIJIATHI UM 00 OTKa3e B
MpeloCTaB/IeHMN BbITIaThl. HarpaBieHne (Bblzayda) 3asiBUTETIO BBITUCKY 13
PaCTIOPSIAUTENHHOTO aKTa YIIOJHOMOYEHHOT'O OpraHa

60. OcHoBaHMeM [Jjis1 Hauvaja aIMMHUCTPATUBHOM TPOIEIYPhl SIBJISIETCS
IIOJTyYeHe OTBETCTBEHHBIM MCIOJHUTEIeM perlenus Komuccnu o npemocTaB/ieHUN
BBIIUIAThI JIMOO 0O OTKase B IIPeJOCTaBj€HMM BbIIUIaTbl, OGOPMJIEHHOE B BUIE
IIPOTOKOJIA.

61. Ha ocHoBanuu permennst Komuccun o mpemocTaB/ieHNy BbIIIATHI MO0 00
OTKaze B IPeJOCTaBJI€HMM BBILIATBI, OQOPMIEHHOTO B BUAE IIPOTOKOJIA,
OTBETBETCTBEHHBIM MCIOJHUTE/Ib TOTOBUT IIPOEKT PACIOPSAUTENBHOTO aKTa
YVIIOJJHOMOUYEHHOTO OpraHa O IIpegoCTaBJ€HMM BBIIUIATHI WJIM OO OTKase B
IpeIOCTaBIEHUM BhITLJIATHI.

[Tpy moaroToBKe MPOEKTa PacloPSIANTETbHOTO aKTa YIIOJHOMOUYEHHOI'O OpraHa
O MpenoCTaB/IeHUM BBIILIAThI, OJHOBPEMEHHO TOTOBUTCS cepTudmkar 1o ¢dopme,
YTBEPXKAEHHON  MocTtaHoBjieHneM [IpaButenbctBa  Poccuiickon — Depepaiium
or 21.12.2023 Ne 2227 «O6 oTHmenbHbIX BOIPOCAX MPEeIOCTABJICHUS JINIIAM,
yKa3aHHbIM B IyHKTe 1 cratbu 8.1 DepepanbHoro 3akoHa «O IONOJTHUTEIBHBIX
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rapaHTUSIX 0 COLUMAJIBHOM TOMJEpPKKE IEeTel-CUPOT U [eTel, OCTaBIIMXCS 0Oe3
MOIEYEHUs1 POAMUTESIEN», BBIILJIATHI Ha MHpuodpeTeHue OJIaroyCTPOEHHOTO >KUJIOTO
MOMeIIeH)s] B COOCTBEHHOCTh WMJIM JIJIS TOJIHOTO TOralleHus KpenuTa (3aima) Imo
JIOrOBOPY, 00s13aTe/IbCTBA 3aEMIIMKA [0 KOTOPOMY 0OecredeHbl UTIOTEKOM ».

PyKkoBOIMTE/b YIIOJJHOMOYEHHOTO OpraHa BU3MPYeT MOJITOTOBJIEHHBIN MPOEKT
PacropsiAMTEILHOTO aKTa YIIOJJHOMOUEHHOI'O OpraHa U cepTudukar.

62. PacriopsauTesbHbIM aKT YIOJHOMOYEHHOTO OpraHa B JIEHb MOJMVCAHUS
PETUCTPUPYETCS B YCTAHOBJIEHHOM MOPSI/IKE B SKyPHAJIe PErUCTpalui MPaBOBbIX aKTOB
OTBETCTBEHHBIM UCITOJTHUTEJIEM.

MakcUMaabHbBI CPOK M3JAHUS PACHOPSIAUTENTBHOTO aKTa YIIOJHOMOYEHHOTO
OopraHa COCTaBJseT 5 paboumx AHel co AHs HpuHsATUS pelieHus Kommccueir o
IpeIoCTaBJeHUM BBIIUIATBI JMOO 00 OTKase B MOPeIOCTaBJeHUM BBIMLIATHI,
0(hOPMJIEHHOTO B BUE TTPOTOKOJIA.

CeezeHust o cepTudmKaTe BHOCUTCS OTBETCTBEHHBIM MCIIOJHUTEIEM B PeecTp
cepTuMKaTOB Ha BBIIJIATY 3a CUeT cpelcTB Orojykera ToMcKoi 06sacTM JULAM,
yKa3aHHbIM B myHKTe 1 cratbu 8! ®demepanbHOro 3akoHa «Q JOMOJHUTEIBHBIX
TapaHTUSIX T10 COLMAJIbHOM TOAJIEPIKKE MAETEN-CUPOT U JeTel, OCTaBIIMXCsS Oe3
NomnevYeHus: poauTesien», MpuobpeTeHMe OGJarOyCTPOEHHOTO JKUJIOTO MOMEIIEeHUS B
COOCTBEHHOCTb WJIM JJISI TIOJTHOTO MOTAIlleHNsT MpeJOCTaBJIeHHOTO Ha MpuoOpeTeHne
SKUJIOTO TIOMEINeHMsT KpeauTa (3aiiMa) Mo JOrOBOpY, OOsI3aTebCTBA 3aeMIIUKa IO
KOTOpOMY OOecrieueHbl WMIIOTEKOM, MO (opMe, YTBEPXKAEHHON IPUKA30M
HemnapTtameHTa 1o BompocaM ceMby 1 getel Tomckoi obmactu ot 06.06.2024 NNe 9-
1 «O6 yperyi1mpoBaHuy OTAEJIbHBIX BOIIPOCOB MPeAOCTaBIeHMs JIMIIAM, YKa3aHHbIM B
nyHkTe 1 cratbu 8! ®demepanbHOro 3akoHa «QO HOMOJHUTEIBHBIX TAPAHTUSIX 1O
COIMATIBHON TIOAJEPKKE HeTeU-CMPOT M JeTel, OCTaBIIMXCS 0e3 TMomeueHust
poaMTesIel», BBIIUIATHI Ha TpuoOpeTeHNe 61aroyCTPOeHHOrO JKMUJIOTO MOMEIIeHUS B
COOCTBEHHOCTb WIM JIJisi TOJHOTO TIOTAlleHus KpeauTa (3aliMa) IO [AOTOBOPY,
00s13aTe/IbCTBA 3aEMIIMKA IO KOTOPOMY 0OeCIIeUeHbI UTTOTEKOI».

B menp permcrpaluy pacHopsAMUTENBHOTO aKTa YIIOJHOMOUYEHHOTO OpraHa
OTBETCTBEHHBIN MCIIOJHUTENIb TOTOBUT BBIMUCKY M3 PACHOPSOUTENBHOTO akTa U
nepefaeT CHeNMaJINCTy, OTBETCTBEHHOMY 3a IIPUEM, PETUCTPAIMIO 3asBJIEHUS U
IPUJIaraeMbIX TOKYMEHTOB.

Cneumannct, OTBETCTBEHHBbIM 3a IIpMEM, PErucTpauuio 3asBIeHUs] U
IpuwiaraeMbpiX JIOKYMEHTOB, B TeueHue 5 paboumMx OHE CO [AHSI MPUHSITHUS
pacIopsaAUTEIbHOTO aKTa HAIpaB/sIeT BBIIUCKY M3 paclopsSAUTEbHOTO akTa o
IIpegoCTaBJe€HNM BBIIUIATBI U cepTudukar, Jubo 006 OTKasze B IIpenoCcTaB/IeHUN
BBITIJIATHI OJHUM U3 CJIEOYIOLIMX CIIOCOOOB:

- Ha OyMakHOM HOCHTeJle 3aKa3HbIM IIOUYTOBBIM OTIIPaBJIEHUMEM C
YBEeIOMJIEHIEM O BPYUYEHU.

- ¢ ucnosib3oBauuemM ExyHoro moprasna B popMe 37€KTPOHHOI'O TOKYMEHTA;

63. PesynbraroM aaIMUHMCTPATMBHONM IIPOLIENYpbI SIBJISIETCS HaIpaBJIeHue
(BbImaua) 3asBUTENIIO BBIIMCKM M3 PaCIOPSIAUTEIBHOTO aKTa YIIOJIHOMOYEHHOTO
oprasa.
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MakcuManbHbI CPOK  OCYILIECTBJIEHUSI aJIMUHUCTPATUBHOM  MPOLIEAYPbI
coctapisier 10 pabounx paHeir co pgHg npuHaTus Komwmccumelnn perieHuss o
NpefoCTaBJIeHMM  BBITUIAThI JiMOO 006 OTKase B IPeAOCTABJAEHMM BBIILIATHI,
0(hOPMJIEHHOTO B BUIE ITPOTOKOJIA.

4. @opMbl KOHTPOJIS 38 UCTIOJTHEHUEM
aIMUHUCTPATUBHOTO perjiaMeHTa

64. KoHTpoib 3a UCIOJHEHMEM HACTOSIIEro aJMUHUCTPATUBHOIO perjaMeHTa
OCYIIIECTBJISIETCS B (pOpME TEKYIIErO U MOCAEAYIOMIETO KOHTPOJIS.

65. Tekyimit KOHTPOJIb OCYIIECTB/ISETCS IYTEM IIPOBEPOK COOIIOAEHUS U
VICTIOJIHEHUSI CITEIVATMCTAaMU YIIOJTHOMOYEHHBIX OPraHOB, TOJIOKEHMI HACTOSIIETO
aIMMHUCTPATUBHOIO PerjIaMeHTa, MHbIX HOPMaTMBHBIX IIPaBOBBIX aKTOB Poccuiickon
®enepanny u Tomckoit obacTu.

66. Ilocnenyonyit KOHTPOJIb, BK/IIOUAIOIIMA B CeOS KOHTPOJIb ITOJHOTHI U
KayecTBa MpeoCTaBIeHNS TOCYIapCTBEHHON YCTYTU, HATIpaBJIeHHbIM Ha BBISIBIEHUE
M YCTpaHeHMe HapyIIeHuN IMpaB TpaskiaH, OCYIIECTBJSIETCS IyTEM ITPOBEIEHUS
MIPOBEPOK crienuanucTamu JlemapraMeHrTa.

67. Ilo pesyabTaTam MPOBEIEHHBIX ITPOBEPOK B CJTyUYae BbISIBJIEHMSI HAPYILIEHUI
IIpaB 3asiBUTEJIEN OCYIIECTBJISIETCS ITPUBJIEUEHNE BUHOBHBIX JIMIL K OTBETCTBEHHOCTU
COrJIaCHO 3aKOHOAATeNbCTBY Poccuiickon Denepaiiym.

5. MocynebHslii (BHeCYHeOHDIN) TIOPSIOK OOKaTOBaHMUST PEIIeHUI
1 geuctBum (6e3meiCcTBYS) YIIOJTHOMOYEHHOTO OpraHa,
a TaK’Ke UX JOJDKHOCTHBIX JIUIL, TOCYIAaPCTBEHHBIX CITY>KAIlMX
IernapTaMeHTa, MHOTO(QYHKIMOHAIBHBIX ITEHTPOB U UX PaBOTHUKOB

68. O6skasoBaHMe pelleHu U JeUCTBUM (6e3deMCTBUSI) YIIOTHOMOYEHHOTO
opraHa, a Takke JOJDKHOCTHBIX JIMII, TOCYIapCTBEHHBIX Ciykamnmx [emaprameHTa,
MHOTOQYHKIIMOHAJIBHBIX IIEHTPOB UX PaOOTHMKOB OCYIIIECTB/ISIETCS B COOTBETCTBUM C
rnmaBon 2.1 @epepanbHoro 3akoHa ot 27 wuioas 2010 roma Ne 210-@3
«O6 opranmusanyum MpeaoCTaBIeHNs] TOCYAAPCTBEHHBIX M MYHUIIUITATIbHBIX YCITYT».

69. 3aMHTepecOBaHHbIE JIMIIA MOTYT HANpPaBUTh >KAJIO0y Ha pellleHue U (WIn)
nenctBue (6es3nencTeue):

INOJKHOCTHOTO JINLIA YIIOJTHOMOYEHHOTO OpraHa - HauajlbHUKy JlemapramMeHTa;

HavayibHMKA JlemmaprameHTa - 3aMectuTtesio ['ybepHaTopa ToMckoi 061aCTi IO
COLMAJILHOM TTOJINTUKE;

COTpYIHMKA MHOTOQYHKIMOHAIbHOTO I[eHTpa - PYKOBOAUTEJTIO
MHOTO(QYHKIMOHAJILHOTO LIEHTPa Wi Ha UMS HauajabHMKa JlermapraMeHTa.

JKanob6a Ha pelienye 1 (Mn) neyctue (6esnencteue) JenapramMeHTa OJaeTcst
B Anmunuctpaunio Tomckoit ob6aactu mo aapecy: 634050, r. Tomck, mwi. Jlennna, 6.

JKanoba Ha pemenve u (wim) peucTBue (6e3meicTBUe) COTPYAHUKA
MHOTO(QYHKIMOHAJIbHOTO LIEHTpa MOoJaeTcsl B MHOTOQYHKLUMOHAJIbHBIM LEHTP IO
agpecy: 634003, r. Tomck, Yia. Janpue-KnroueBckast, 113a.
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[Ipunoskenne

K aIMUHUCTPATUBHOMY perjiaMmeHTy
NPelOCTaBJIeHNsT  TOCYHApCTBEHHOW  YCIYIH
«ITpepocraBienye auiam, KOTOPbIe OTHOCUIIUCDH K
KaTeropum JeTen-CUpoT U JIeTel, OCTABIINXCS 6e3
MOMeYeHUsT POJIUTENEN, JIUIT U3 UUCTIA TeTEN-CUPOT
U JeTei, OCTaBIIMXCS Oe3 MomeueHus poauTeiei,
M JOCTUT/IM BO3pacTta 23 JeT, NoAJeXalmm
006eCITeueHI0 JKUTBIMU TTOMEIEHUSIMU, BBITIATHI
Ha TIpMobpeTeHNEe 6JIarOYCTPOEHHOrO KUJIOTO
MOMEIIEHNs B COOCTBEHHOCTb WJIM [IJIsS TIOJTHOTO
noraiieHus: MpefoCTaBJIeHHOTO Ha MpuobpeTeHe
SKMJIOTO — TIOMellleHus1  KpeAauTa  (3aima) 1O
JIOTOBOPY, 00513aTe/IbCTBA 3aeMIIMKA IO KOTOPOMY
obecrieueHbl  UIIOTEKOW»,  MPeaOCTaBISIEMO
opraHamMy MEeCTHOTO  CaMOYIpaBJieHUs1  TIpu
OCYIIECTBJIEHUN nepefaHHbIX UM
TOCY/IapCTBEHHBIX MTOTHOMOYMIA

B

(HaMMEHOBaHME YIIOJHOMOYCHHOIO OpPraHa)
OT:

(bammsmust, UMSs1, OTUECTBO (IIPU HATUYNN))
azapec MecCTa >KUTEJIbCTBA.

(ynuia, I0M, KBapTupa (KOMHaTa),

ropog, (pailoH, OKPYT), PETMOH, TOYTOBbINM UHAEKC)
aapec 9J'I€KTpOHHOf?I TOYTHI:

HoMmep TesiedoHa:

3A4BJIEHUE

O TpeAoCTaBJIeHM BITIJIATHI HAa PUoOpeTeHre 6,1aroyCTPOeHHOTO
SKUJTOTO TIOMEIIIEHNUSI B COOCTBEHHOCTDb WJIV JIJIS TIOJTHOTO TIOTallIeHVS
KpeauTa (3a1mMa) 1o JOroBoOpy, 00sSI3aTe/IbCTBA 3aeMIIMKa
10 KOTOPOMY OOG€eCredYeHbl UIMTOTEKOM

i,

(pamumnst, umst, OTYECTBO (IIPM HATIMYMM), AATA POSKIOCHMS)
JOKYMEHT, y,ELOCTOBepHIOLLU/H‘/JI JIMYHOCTb ,

(yKaBbIBaI-OTCF[ BUI, Y PEKBU3UTBI JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTDL, B TOM UMCJIE: CEPUsI, HOMED, JaTa
BblJ1ayM, HAMMEHOBaHle BbIJJaBIIIETr'O opraHa)

CHUJIC:

(YKasbIBaeTCs CTPaxOBOM HOMEP MHAMBUAYAIBHOTO JIMIIEBOTO CUETA)

agpec MecCTa JKUTEJIbCTBA.
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(YKa3bIBAIOTCS YIMLA, TOM, KBapTupa (KOMHATa), ropo, (palioH, OKpyT))
aapec Mmecra d)aKTI/I‘IECKOI‘O IPO>XKMBaHUS: ,

(yKasbIBaIOTCS YJIMIIA, IOM, KBapTupa (KOMHATa), ropoj, (pajioH, OKpyT), TIoJie 3arO/THIeTCS B cyJae, eCiiu
azpec paKTUIECKOTO TIPOKMBAHMS M agpecC PeruCTPalui He COBIIAMAKOT)

MpOIy IPeOOCTaBMTh MHE BBIIUIATY Ha MPUOOpeTeHMe 6JIaroyCTPOEHHOTO
SKUJIOTO TIOMEIIEHNSI B COOCTBEHHOCTDb WJIM JIJIS TOJIHOTO IOTallleHysl KpeauTa
(3aiiMa) TO IOTOBOPY, 00OSI3aTe/JIbCTBA 3aeMIIMKa MO0 KOTOpOMY obecrieueHbl
UIOTEKOM.

CocrtaB ceMbu:

1.

(ykasbiBarores haMmiinst, UMs1, OTYECTBO (IIPY HAJIMYNMK), 1ATa POKAEHUS CYNpyra (CyIpyru),
HECOBEPILIEHHOJIETHUX JeTeN 3asiBUTeIsl, PEKBU3UThI JOKYMEHTOB, YIOCTOBEPSIOIIMX UX JIMYHOCTh, B TOM
yucae: cepus, HoMep, JaTa Bblaauu, Ha¥MMeHOBAHME BblaaBLIEro opraHa)

K 3asBiieHnio nmpuiaraio cjaeyroime JOKYMeHThI:

AN S e

B coorBercTBUM cO cTtatbert 9 DepepanbHoro 3akoHa ot 27 uroa 2006 roga
Ne 152-®3 «O mepcoHaAbHBIX [JaHHBIX» [Jal0 COrjacue Ha 06paboTKy
[IEPCOHAJ/IbHBIX, COAEPsKAILMXCSA B HACTOALIEM 3asB/JICHMM U MIPWIATaeMbIX K
HEMY IOKYMEHTax.

(mozmuch) (pacumgppoBKa MOIITUCH) JaTa OJAYM 3aSIBIICHVS)

3asiBieHMe MPUHSLII(a):

(yKaBbIBaIOTCH q)aMI/U'II/IH, UM, OTYECTBO (Hp]/[ HaJ'[]/I'-II/II/I), OOJDKHOCTD CrieMalanucTa, MPUMHABLIIETO SBHBHQHI/IE)

(nopmuch) (pacimdpoBKa MOAMIUCH) (mata mojaun 3asiBIeHMs)



