JTENAPTAMEHT
11O YIIPABJIEHUIO 'OCYJIAPCTBEHHOM COBCTBEHHOCTBIO
TOMCKOM OBJIACTH

IIPUKA3

06.06.2019 Ne 20

O6 yTBepkIeHNH AIMUHHACTPATUBHOTO PETIAMEHTA MMPENOCTABIEHUS TOCYAAPCTBEHHON yCIyTH
«IIpexpamenue npaBa HOCTOSAHHOTO (0ECCPOYHOTO) MOTB30BAHUS 36MEIBHBIMH YUaCTKAMH,
HaXOIAIUMUCS B TOCYJapCTBEHHON cOOCTBEHHOCTH TOMCKOI 0bmacT»

B coorBercTBUU ¢ ®enepanbHbiM 3akoHOM OT 27 wuions 2010 roma Ne 210-®3 «O6
OpraHu3alyy MPEOCTABICHUA TOCYJAPCTBEHHBIX U MYHUIIUMAIBHBIX YCIYr», MOCTAHOBICHHEM
Anvuauctparuu  Tomckoit obmactu ot 28.01.2011 Ne 18a «O Ilopsimke paspaboTku u
YTBEPKACHUSA aAMUHUCTPATUBHBIX PEIVIAMEHTOB IIPEIOCTABICHHS TOCYJAPCTBEHHBIX yCIyT»

I[MPUKA3BIBAIO:

1. Y1BepauTh AAMUHUCTPATUBHBIN PETIaMEHT NPEIOCTABICHUS IOCYAaPCTBCHHON YCIYTH
«[Ipekpaiienre mpaBa MOCTOSHHOTO (O€CCPOYHOrO) TONB30BAHUS 3€MENbHBIMU YYaCTKAMU,
HaXOISIIIIAMHCS B TOCYAAPCTBEHHON COOCTBEHHOCTH TOMCKOM 00JIaCTH» COTJIACHO MPHIIOKCHUIO
K HACTOSIIEMY TIPHKA3Y.

2. Ilpu3Hath yTpaTUBIIUMHU CUTY:

1) mpuka3 [lemapramMeHTa MO YIpaBJICHHIO TOCYIAPCTBEHHONW COOCTBEHHOCTHIO TOMCKOM
obmactu or 23.10.2015 Ne 48 «O6 yTBepKAeHMH AJMUHUCTPATUBHOTO perjamMeHTa
MpenoCTaBIeHHs rocyaapcTBeHHON ycnyru «lIpekpamienne npaBa MOCTOSSHHOTO (OeccpO4HOro)
MOJIb30BAHUS 3€MEJIBHBIMUA YIaCTKaMHU, HAXOJIAIMIUMUCA B COOCTBEHHOCTH ToMCKO# 00siacTi
(OduumanbHblii  HHTEPHET-MIOPTAN  «ONEKTpoHHas AamuHucTpauus Tomckod obmacTu»
http://www.tomsk.gov.ru, 27.10.2015);

2) myukt 10 npukasa JlemapramMenTa 1Mo ynpaBlIeHUIO TOCYAapCTBEHHON COOCTBEHHOCTHIO
Tomckotri obmact ot 08.06.2016 Ne 45 «O BHeCeHMM W3MCHCHHII B OTICIbHBIC IPHKA3BI
JlenapramMenTa [0 yNpPaBIEHUIO TOCYJApPCTBEHHOW COOCTBEHHOCTHIO ToMmckoi obmacTi»
(Opunuanbublii  MHTEpHET-MOpTaNl  «ONEKTpOHHass AnMuHucTpauus ToMckoil —obnactu»
http://www.tomsk.gov.ru, 08.06.2016);

3) nyHkT 9 mpukasa JlenapraMeHTa MO YNPaBJICHUIO TOCYJAPCTBEHHOW COOCTBEHHOCTHIO
Tomckoit obmactu ot 29.07.2016 Ne 51 «O BHeceHUHM H3MEHEHUH B OTIENbHbIC MPHUKA3bI
JlemapraMeHTa [0 YMOPaBICHUIO TOCYJAPCTBEHHONW COOCTBEHHOCThIO ToMcKkoil oOmacTu»
(OdbuumanbHbli  MHTEPHET-TIOPTANT  «ODIeKTpoHHas ApamuHucTpanus Tomckod oOmacTu»
http://www.tomsk.gov.ru, 29.07.2016);

4) nyHKT 4 mpukasza JlemapraMeHTa MO YNPaBIEHUIO TOCYIAapPCTBEHHON COOCTBEHHOCTHIO
Tomckoti ob6mactu ot 26.01.2017 Ne 5 «O BHECEHMH H3MCHCHHM B OTAC/IBHBIC IIPHUKA3BI
JlemapraMeHTa MO YMPaBIECHUIO TOCYIApPCTBEHHONW COOCTBEHHOCTHIO ToMckoil oOmactu»
(ObuumanbHblii  HHTCPHET-TIOPTAT  «DJISKTpPOHHAs AaMuHUCTpamus ToOMCKOW  oOmacTu»
http://www.tomsk.gov.ru, 27.01.2017);
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5) mpuka3 JlenapraMeHTa MO yNpaBIEHHUIO IOCYNAapCTBEHHON cOOCTBEHHOCTBIO TOMCKOM
obmactu ot 10.04.2017 Ne 26 «O BHeceHMHU U3MCHEHHM B ITpuKa3 JlemapTaMeHTa 1o ynpaBieHUIO
roCyIapCTBEHHOM coOCTBEHHOCThIO Tomckoi obmactu oT 23.10.2015 Ne 48» (OduumanbHbI
WHTCPHET-TIOPTa «ICKTPOHHAsA AnMuHHCTpaIus Tomckoi obmactu» http:// www.tomsk.gov.ru,
10.04.2017);

6) mpuka3 JlenaprameHTa MO yNpPaBICHHUIO TOCYAapCTBEHHOM cOOCTBEHHOCThIO TOMCKOM
obmactu ot 21.11.2017 Ne 62 «O BHeceHHH U3MEHEHHH B mpukas /lenapraMeHTa 1o ynpaBieHUIO
rocyAapCcTBEHHON coOCTBeHHOCThIO Tomckoi obnactu ot 23.10.2015 Ne 48» (OdwunuanbHblii
UHTEpHET-MopTal «INeKTpoHHast AaMuHucTpauus ToMckol obmactu» http://www.tomsk.gov.ru,
21.11.2017);

7) nyHKT 5 mpukasza JlemapTamMeHTa MO yNpaBIEHHUIO TOCYIapCTBEHHON COOCTBEHHOCTHIO
Tomckotri obmact ot 24.04.2019 Ne 13 «O BHeceHWH HM3MCHCHHH B OTICIBHBIC MPHUKA3BI
JlemaprameHTa 10 YHIPABICHHWIO TOCYAAPCTBEHHOM COOCTBEHHOCThIO ToMckoi obiactu»
(OdunnanbHbIil HHTEPHET-IOPTAN paBoBOH mH(pOpManuu http://www.pravo.gov.ru, 24.04.2019,
Ne 7001201904240001).

3. Hacrosimmii mpuka3 BCTYIAeT B CHIIY 4epe3 JACCITh JHCH IOcie AHS ero oGUIHaIbHOTO
OnyOJTUKOBaHUS.

4. KoHTpoIb 32 UCTIOTHEHUEM HACTOSIIEIO MPHKA3a OCTABJISAI0 32 COOOM.

Hauanpuuk /lemapramenTa T.A. UcakoBa




YTBEPXJIEH

npukaszom JlemaprameHnrta

IO YIIPABJICHUIO TOCYIAPCTBEHHOMN
coOcTBeHHOCTRIO TOMCKOM 00acTi

ot 06.06.2019 Ne 20

AJMUHUCTPATUBHBIA PETIAMCHT
MpenoCTaBICHHs TOCy1apcTBeHHOM yenyrH «IIpekparienue npaBa mocTOSHHOTO (6eCCpOUIHOro)
10JIb30BaHMS 3€MEJIbHBIMHM y4aCTKaMH, HAXO/ISIIIUMUCS B TOCY/IAPCTBEHHOW COOCTBEHHOCTH
Tomckoit 061acTH»

1. O01re noIoxKeHus

1. Hacrosimmit AJIMUHUCTPaTUBHBIN periaMentT YCTaHABIINBAET CTaH/1apT
npenocTaricHus JlemapTaMeHTOM IO YIIPABJICHHIO TOCYAApCTBEHHON COOCTBEHHOCThIO TOMCKOI
obnacTu (majee — nemapTaMeHT) rocygapcTBeHHON yciyru «lIpekpaieHue mpaBa MOCTOSTHHOTO
(OeccpoyHOTO) MOJNB30BAHUSI 3EMEIbHBIMU YYAaCTKAMH, HAXOJSIIUMHUCS B TOCYJapCTBECHHOM
coOcTBeHHOCTH ToMckoil  obmactm»  (mamee — TOCYOApCTBEHHas  yciyra), COCTaB,
MOCJICIOBATEIBHOCTh M CPOKH BBITIOJHCHUST aJMUHUCTPATHUBHBIX NPOLCAYp, TpeOOBaHUS K
MOPSJIKY WX BBIMOJTHEHHS, (POPMBI KOHTPOJISI 32 MPENOCTaBICHHEM TOCYIApCTBEHHON YCIYTH,
nocyncOHBIN (BHECYNCOHBIN) MOPAAOK OO0KalOBaHUS peEHICHUH W ACHCTBUI (Oe3aeicTBA)
nenaptaMenTta, OOJacTHOTO TOCYAapCTBEHHOTO Ka3eHHOTo yupexaeHus «Tomckuii o6nacTHOM
MHOTO(YHKIIMOHAIBHBIA [IEHTP IO MPEAOCTABICHUIO TOCYIAPCTBEHHBIX W MYHUIUHAIBHBIX
yciyr» (manee — MHOTOQYHKUMOHANBHBIA IIEHTP), a TakKe UX JOJDKHOCTHBIX JIHII,
TOCYAapCTBEHHBIX CITY)KAINX, PAOOTHUKOB.

Hacrostuii ATMUHUCTPATUBHBIA perIaMeHT pa3pa0oTaH B COOTBETCTBUM C YaCThIO |
cratenl 13 DepepanpHoro 3akoHa ot 27 wmronsa 2010 roma Ne 210-®3 «O6 opraHm3anun
MPEeIOCTaBICHHs] TOCYIAPCTBEHHBIX W MYHHUIIUMATIBHBIX YCIYT», MYHKTOM 8 cTaThu 4 3akoHa
Tomckoii obmactu oT 9 urong 2015 roma Ne 100-O3 «O 3eMenbHBIX OTHOIICHHUAX B TOMCKOM
oOnactuy», mocraHoBieHueM [ybepnatopa Tomckoit obmactu ot 11.06.2013 Ne 68 «O6
yrBepkacHuH [looxenus o JlemapraMmeHTe IO YIIPaBICHHIO TOCYAAPCTBCHHONH COOCTBEHHOCTHIO
Tomckoit o0n1actuy, pacnopsbkeHneM AaMuHUcTpanuu Tomckoil obmnact ot 16.05.2013 Ne 393-
pa «O0 yrBepxkaeHuu Ilepedns rocy1apCTBEHHBIX YCIIYT, MPEIOCTABISAEMbIX HCIIONTHUTEIbHBIMU
OpraHaMu TOCYAapCTBEHHOW BIIACTH TOMCKOW OOJIAaCTH, W JOMONIHUTEIBHOTO MEPEeYHs YCIyT,
oKa3blBacMbIX B ToMCKoOM 00nacTu 00JaCTHBIMU TFOCYAAPCTBECHHBIMU YUPEKICHUAMHU TOMCKON
0071acTH, B KOTOPBIX pa3MEIIAeTCs TOCYIapCTBEHHOE 3aJaHue (3aKa3), MOIIeKAIUX BKIFOUEHUIO
B PEECTpP TOCYJapPCTBEHHBIX YyCIHyr TOMCKOW 00JacTH W TPEIOCTABISEMBIX B JJIEKTPOHHOM
dopme».

2. 3asBUTEISAMU TIPH TPEAOCTABICHUN TOCYAAPCTBEHHON YCIYTH SABIAIOTCS (PUINUECKUE U
IOpUANYECKHE JTUIA, IMEIOIIHE Ha TpaBe MOCTOSHHOTO (0€CCPOYHOTr0) MOIH30BAHUS 3€MENbHBIC
Y4aCTKH, HaXOIAIKECs B TOCYAapCTBEHHOM coOCcTBeHHOCTH ToMCKOM 061acTH.

3. Nudopmarms o npeaocTaBIeHUU TOCYIapCTBEHHON YCIyTH PEeI0CTaBIAETCS:

1) B nemapramMeHTe NpU HEHNOCPEACTBEHHOM [IOCCUICHHWH, B JJICKTPOHHOM BHIE,
MOCPEJCTBOM MHUChbMEHHBIX OTBETOB, [0 HOMEpaM Tele(hOHOB AemapTaMeHTa;

2)Ha odunuaneHOM caifite gemaprameHta 1o azapecam: dugs.tomsk.gov.ru u
JyTC.TOMCKas1001acTh.pd (manee — caliT nemapTramMeHTa);

3) Ha opuIUAIBHOM caliTe MHOTO(YHKIIMOHAIBHOIO LIeHTpa 1o ajapecy: mfc.tomsk.ru;
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4) B ¢denepanbHOM rOCynapcTBeHHOM uH(OpMaIMoHHON cucteMe «EauMHBIN nopTan
TOCYJapCTBCHHBIX W  MYHHIOHUNAIBHBIX  ycayr  (byHKOmi)» B HHGOPMAIMOHHO-
TEJIEeKOMMYHHUKalIMOHHOM ceT «HTepHeT» no aapecy: gosuslugi.ru (nanee — Enunsbiii nopran).

4. CeneHusl O JemapTaMCHTE B COCTaBe coryiacHo npuiokeHuto Ne 1 kK Hacrosuemy
AJIMUHUCTPATUBHOMY PeTiaMeHTy Pa3MelaloTCs:

1) Ha caliTe fenapTamMeHTa;

2) Ha caiiTe MHOTO(YHKIITMOHAJIBHOTO LEHTPA;

3) va Ennnom moprane;

4) Ha UHQOPMAITMOHHOM CTEHJIE, PACTIONIOKEHHOM B JieMapTaMeHTe.

5. dna momyuenus wHpOpMAMKW IO BOIPOCAM TPEAOCTABICHUS TOCYAapCTBECHHON
YCIIYTH, B TOM YHCJE O XOJI€ BBIIOJHEHHS 3aIpoca O MPeIOCTaBICHHH TOCYAapCTBEHHON YCIyTH
(mamee — 3ampoc), 3aABUTEIIH O0OpaIaloTCs:

1) nmuuno B yacel paboTHI JIETIaPTaMEHTa;

2) myTeM HampaBJICHHUSA 3apoca MO aApecy 3JICKTPOHHOM MOYTHI ACTIapTAMCHTA;

3) B MHCHMEHHOM BHJIE TIOYTOBBIM OTIPABJIICHHEM B aJIpeC JICIapTaMeHTa,;

4) mo Homepam TenedOHOB ACTIAPTAMEHTA B 4achl pabOTHI ICTIaPTAMCHTA.

6. MecTononoxeHue, IMOYTOBBIC ajpeca, SJICKTPOHHbIE aapeca W HoMepa TelneOHOB
VUpPEXKICHUS,  YYacTBYIOIIET0O B  NPEJOCTABICHUM  TOCYJAPCTBCHHOW  YCIYIH,  —
MHOTO() YHKIIMOHAILHOTO LIEHTpA:

1) anpec mHOrodyHkuoHansHoro nenrpa: 634050, r. Tomck, miu. Jlenuna, a. 14, Homep
tenedona (3822) 602-999, agpec snekTponHo mouTsl: informl@mfc.tomsk.ru;

2) agpec oTaena MHOTOQYHKIMOHAJIBHOTO HeHTpa mo OkTsaOpbckomy paiiony: 634050,
r.Tomck, yiu. Ilymikuna, n. 63, ctp. 5;

3) anpec oraena MuHorodyHKIHOHANBbHOTO IeHTpa mo CoBerckomy panony: 634041,
r.Tomck, yn. TBepckas, 74;

4) anpec otraena MHOTO(PYHKIIMOHAILHOTO IieHTpa 1Mo KupoBckomy paiiony: 634061,
r.Tomck, nip. @pynsze, 1. 103 1;

5) anmpec oraena MHOTO(YHKIHOHAIBHOTO IeHTpa Mo JleHnHCkoMy paiiony: 634009,
r.Tomck, nep. epOpimeBckuit, 1. 260;

6) Homep TeneoHa ILEHTpa TeleOHHOTO OOCIYKMBAaHUS MHOTO(QYHKIIMOHATBHOTO

nenrpa: 8-800-350-0850.
[Topsaok mosnydeHus: HHPOpMALMK O MPEAOCTABIEHUU IOCYAAPCTBEHHON yCIyrd

7. InpopMupoBaHue O TMPEIOCTaBICHHH TOCYJAapPCTBEHHOM YCIYTH OCYIIECTBISIOT
CTHEIHAIUCTHI KOMUTETA 10 YIPABICHUIO 36MEIIbHBIMU PECypCcamu.

8. UudopmupoBanue 3asBuTeNeldl MO BONpPOCaM TPEIOCTABIEHHS TOCYAApCTBEHHOMN
YCIIyTH, B TOM YHCJIE O XO/I€ BBIITOJIHEHUS 3a1pOca, IPOBOINTCS B CiIeAylomux hopmax:

1) uHIUBHTyaIbHOE KOHCYIBTHPOBAHKE MPU HETIOCPEICTBEHHOM OOpAIIEHUHN 3asIBUTEIS;

2) UHIMBH/IyAJIbHOE KOHCYJIbTUPOBAHHE B JIEKTPOHHOM BH/IE€ TTOCPEICTBOM:

a) pasMeleHUs] KOHCYJIBTAllMOHHO-CIIPABOYHON HH(MOPMAIIMH Ha caliTe AerapTaMeHTa;

0) MHAMBUAYaJIBHOTO KOHCYJIbTHPOBAHHUS IIyTEM HaIpaBicHHS B (POpME SIEKTPOHHOTO
JOKYMEHTa OTBETa Ha o0OpallieHue, MOCTYIHUBIIEE B (POpME 3IEKTPOHHOTO TOKYMEHTA;

3) UHAWBHIYaJbHOC KOHCYJTBTHPOBAaHHE IIyTEM HAIIPABICHUSA B IHUCHMEHHON (opMme
OTBETa Ha OOpallleHHe, MOCTYNHBIIee Ha OYyMa)kKHOM HOCHUTEIIE;

4) HAMBH1yaJIbHOEC KOHCYJIBTHPOBAHKE IO HOMEPaM Tesie()OHOB JemapTaMeHTA.
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PaccMoTpenne obpaiiieHui, yKa3aHHBIX B HACTOSIIIEM ITYHKTE, OCYIIECTBIISIETCS B CPOKH U
nopsiAKe, mpeaycMoTperHbie @eaepanbHbiM 3aKk0HOM 0T 2 Mas 2006 roga Ne 59-®3 «O mopsake
paccMoTpeHus obpanieHuit rpaxnan Poccuiickoit deneparumny.

9. Mudopmarus 0 npenoCcTaBICHUH TOCYIapCTBCHHON YCIyrH pasMernaercs Ha EaumHom
nopTra’e, a TakXKe caiTe AenapTaMeHTa.

Ha Exnnom noprase, caiite enapTaMeHTa pa3MeliaeTcs cleayroas HHPopMaIus:

1) ucyepnpIBalOINK  MEpPeUeHb JOKYMEHTOB, HEOOXOMUMBIX Ui TPEAOCTABICHUS
TOCYIapCTBEHHOM YCIIyTH, TpeOOBaHUS K OPOPMIICHUIO YKa3aHHBIX IOKYMCHTOB;

2) Kpyr 3asBUTENEN;

3) CpOK NpPEOCTaBIECHUS I'OCY/1apCTBEHHOM YCIIYTH;

4) pe3yabTaThl TPEOOCTABICHUS TOCYHAPCTBEHHOW YCIYTH, TOPSIAOK MpeacTaBIeHUs
JIOKYMCHTA, SIBIIAIOIICTOCS Pe3yIbTaTOM MPEAOCTaBICHUS TOCYIapPCTBCHHON YCIyTH;

5) ucuepnbIBaIOMINM ITI€peUYeHb OCHOBAHMH JIJII OTKAa3a B paCCMOTPEHMH 3alpoca, 0TKa3a B
IIPEIOCTaBICHUM I'OCYJaPCTBCHHOU YCIIYTH;

6) nopsijiok  jtocyaebHoro  (BHecyieOHOro) oOKanmoBaHWS PEIICHWH U JICHCTBUM
(6e3meilicTBHSI) IeTTapTaMEHTa, MHOTO(YHKIIMOHATIBHOTO IICHTPA, a TAK)KE UX TOJDKHOCTHBIX JIHII,
TrOCYAapCTBEHHBIX CIYKAIUX, pAOOTHUKOB;

7) dopma 3ampoca.

Nudpopmaruss nHa Egunom moprane, caiite nenapraMeHTa O TOPSAKE W CpPOKax
NPEIOCTaBICHUSI TOCYJApPCTBCHHOW YCIYT'M Ha OCHOBAaHUM CBCICHUM, COJCPKALIUXCS B
denepanbHOl  rocymapcTBeHHOM  uHGpoOpManuoHHOH  cucteme  «®DenepanbHbIE  peecTp
rOCyIapCTBCHHBIX U MYHUIIUIAIBHBIX YCIyT ((pyHKIMI)», peaocTaBisgeTcs OecIiaTHo.

Hoctyn k uHGOpMALIUKA O CPOKAX M MOPSAIKE MPEIOCTABICHUS TOCYIapCTBEHHOM YCIyTH
oCyLIECTBIIsIETCSl 0€3 BBINIOIHEHHS KakUX-I0o TpeboBaHuii, B TOM 4Hciie 0€3 MCIOJIb30BaHMS
MpPOrpaMMHOTO OOecleueHrs, YCTaHOBKAa KOTOPOTO Ha TEXHHUUYECKHE CpeiacTBa TpedyeT
3aKJTIOYCHHS JIMIICH3HOHHOTO WJIM HWHOTO COTJIANICHHS C NPaBoobJiajaTelieM IPOrpaMMHOTO
obecrieueHus, MPeIyCMaTPUBAIOIIETO B3UMAHUE TUIAThI, PETUCTPALUIO WM aBTOPHU3ALMIO WIH
IIPEICTABICHUE TIEPCOHATbHBIX JaHHBIX.

2. CTaHgapT OpeloCTaBICHHS TOCYAapCTBEHHON yCIIyru

10. HaumenoBanue rocynapcTBeHHON yeimyru: «lIpekpamieHne mpaBa MOCTOSHHOTO
(OeccpoyHOTO) TOJIB30BAHUS 3EMENBHBIMU yYaCTKAMM, HAXOISIIMMHUCS B TOCYJapCTBEHHOMU
coOcTBeHHOCTH TOoMCKOH 001acT.

11. TocynapcTBeHHas yciayra npelocTaBiIsieTcs AenapTaMeHToOM OecIiIaTHO.

12. Pe3ynbTaToM NPENOCTaBICHUS TOCYIAPCTBCHHONM YCIYTU SBISCTCS HaIPaBIICHUC
(BpydeHHE) 3asBUTEII0 PACHOPSIKEHUS JenapTaMeHTa O NPEKpalleHWH TpaBa IMOCTOSIHHOTO
(6eccpoyHOTO) TMOTB30BAHUSA 3EMEIBHBIM YYaCTKOM (Jlajie€ — PacCHOpsIKEHHE O MPEKPaIISHUH)
nubo yBegomuieHHs o0 OTKase B TMPEAOCTaBICHUU TOCYHAPCTBEHHOW yCIyTH (Hamee —
yBEAOMIICHUE).

13. Cpok npenocTaBiaeHUsl TOCYIAPCTBEHHON YCIIYTU COCTAaBIISIET OAWH MECSIl U TPU JTHS
CO JAHA TOJNYYCHUsI 3ampoca JACHapTaMEeHTOM, €CJIH  Pe3yJlbTaToM MPEJOCTaBICHUA
TOCYAapCTBEHHOM YCIYTH SBISIETCS HampaBlieHWE (BpYUEHHE) 3asBUTEIIO PACHOPSIKEHUS O
NPEKPALICHUA U OJUH MECALl CO THSA IOJYYCHMS 3aIpoca JACMapTaMEHTOM, €CIH Pe3yJIbTaToOM
MPEeNOCTaBICHNUs] TOCYAApCTBEHHON YCIyrU SIBISETCS HampaBlieHHe (BpYYeHHE) 3asBUTEIIO
YBEAOMJICHUS.

14. TlpenocraBieHne TOCYIApCTBEHHOM YCIAYTd OCYILECTBISETCS B COOTBETCTBUU CO
CIICTYIOIIIMMU HOPMATUBHBIMH IPABOBBIMU AKTAMU:
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1) Koncturymms Poccuiickoit ®enepanun (IpuHATa BCEHAPOAHBIM TOJIOCOBaHHEM 12
nexadps 1993 rona);

2) 3emenbHblil Konekce Poccuiickoit @eneparuu;

3) ®enepanpubiii 3akoH o 27 wuions 2010 roma Ne 210-®3 «0O6 opraHM3anuu
MPeIOCTaBICHHS TOCYIAPCTBEHHBIX U MYHULIUMTATBHBIX YCIYT»;

4) ®enepanbubiii 3aKk0H 0T 25 okTaAOps 2001 roma Ne 137-03 «O BBencHUU B ACUCTBHE
3emenbHOrO Kogekca Poccuiickoit denepanum»;

5) 3axon Tomckoi odmactu ot 9 mrons 2015 roga Ne 100-O3 «O 3eMeIbHBIX OTHOIICHHSIX
B ToMCKOM 001aCcTHY,;

6) mocranosiienne ['ybepnaropa Tomckoit obmactu ot 11.06.2013 Ne 68 «O6
yrBepxkaeHuu [lonoxenus o JlemaprtameHTe Mo yIpaBiIeHUIO TOCYAAPCTBEHHONH COOCTBEHHOCTHIO
Tomckoli obmacTmy.

15. McuepnbiBatoniuii mepedeHs JOKYMEHTOB, HEOOXOJUMBIX JUIA TIPEJOCTABIICHUS
rOCyAapCTBCHHOM YCIIYTHU:

1) 3anpoc mo ¢dopme cornacHO TpuIoKeHUI0 Ne 2 K HacTosAmeMy AJIMUHUCTPATHBHOMY
pErjlaMeHTYy;

2) KoTHs JOKYMEHTA, YAOCTOBEPSIOLIErO IMUYHOCTD 3asBUTENS (B CiIydae, €Clii C 3allpocoM
obpamaercs GU3HICCKOE JIUIIO);

3) Komus JOKYMEHTa, MOATBEPKAAIOUIET0 MOJTHOMOYHS MPEeACTaBUTENS (B cllydae, €Clid ¢
3armpocoM oOparaeTcs mpeCTaBUTEIb 3asBUTEIS );

4) NOKYMEHT, TOATBEPKIAIOIINNA COIJIache OpraHa, CO3JaBIIETO COOTBETCTBYIOILEE
IOPUANYECKOE JTUI0, I MHOTO ACUCTBYIOIIETO OT UMEHHU YUPEAMUTENA OpraHa Ha OTKa3 OT MpaBa
MOCTOSIHHOTO (0€CCpPOUYHOro) MOJB30BAHUS 3€MENbHBIM YYacTKOM (B Cy4ae, €ClU C 3alpocoM
obparmaercs FOPUIMYECKOE JIMIIO ¥ HAJTMYUE TAKOTO COTJIAcusI MPEyCMOTPEHO 3aKOHOM );

5) TOKYMEHTBI, YAOCTOBEPSIONIUE IpaBa Ha 3€MIII0, B CIy4ae, €CJIM OHM HE HAXOAATCS B
PACIOPSDKEHUN OPTaHOB T'OCYAapCTBEHHOW BIIACTH, OPTraHOB MECTHOTO CaMOYIIPaBJICHHS JHOO
MOJIBEIOMCTBEHHBIX TOCYJAapPCTBEHHBIM OpTaHAM WJIH OpraHaM MECTHOTO CaMOYIpaBICHUS
OpraHHU3alui.

16. 3asBUTENs JOKEH CaMOCTOSTEIBLHO MPEACTAaBUTH JOKYMEHTHI, YKa3aHHBIC B ITYHKTE
15 HacTosiero AAMUHUCTPATUBHOTO PEITIAMEHTA.

17. JloKyMEHTBI, yKa3aHHbBIC B IyHKTE 3' cTaThil 53 3eMeNbHOrO Kojekca PoccHiickoi
denepannu, MOANICKAT MPEICTABICHUIO B paMKaX MEKBEIOMCTBEHHOTO HH(MOPMAIMOHHOTO
B3aMOJICHCTBHS.

3asgBUTENb BIIpaBe NPEACTaBUTH JOKYMEHTHI, YKa3aHHbIC B a03alle MepBOM HACTOSILETO
MyHKTA, MO COOCTBEHHOW WHUIINATHUBE.

18. B cnydae oOparieHusl 3asBUTEIS C 3aIPOCOM B DIEKTPOHHOM (hOpME TOKYMEHTHI,
HEOOXOMUMBIE I  TPEJOCTABJIEHHS TOCYNApPCTBEHHOM  yCIyTH, TMPEACTABIAIOTCS B
OTCKaHMPOBAHHOM BHJIE€ OJITHOBPEMEHHO C 3aIIPOCOM C YHETOM OCOOCHHOCTEH, PelyCMOTPEHHBIX
B IIYHKTE 27 HACTOAIIEr0O AIMUHUCTPATUBHOTO PETIAMEHTA.

19. 3armpoc B mnmceMenHod (opme mojaercs (HaNpaBiSETCs) HEMOCPEJICTBEHHO B
JenapTaMeHT, o MOYTOBOMY aJIpecy AemapTaMeHTa WU Yepe3 MHOTO()YHKIIMOHATBHBIN LIEHTP.

3anpoc B OQJIGKTPOHHOU (opMe HampapiseTcss MO ajpecy SJICKTPOHHON MOYTHI
JernapTaMenTa, yepe3 Eaunbiil noprai.

20. OcHoBaHHUA I OTKa3a B IPUEME JTOKYMCHTOB, HCOOXOAUMBIX IS IIPCIOCTABICHHS
JenapTaMeHTOM TOCYAapCTBEHHOMN YCIyTd, OTCYTCTBYIOT.

21. OcHOoBaHMsA [ [PUOCTAHOBJCHUSA MPEJOCTABICHUA TIOCYJAPCTBEHHOW YCIIyTH

OTCYTCTBYIOT.
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22. UcuepnibiBalONIMi  TEPEUEHb OCHOBAaHWUM [JI1 OTKa3a B  MPEIOCTaBICHUH
rOCyAapCTBCHHOM YCIIYTHU:

1) 3ampoc He cornacoBaH C OPraHOM, CO3/IaBIIMM COOTBETCTBYIOIIEE IOPUINYECKOE JTULIO,
WIM UHBIM JCHCTBYIOIIMM OT MMEHHM Y4YpPEAMTENs OPraHOM Ha OTKa3 OT IIpaBa IOCTOSIHHOTO
(OeccpoyHOT0) MONB30BaHMS 3€MENBHBIM YYaCTKOM (B cliydae, €Clid C 3alpocoM oOpaliaercs
IOPUANYECKOE JIUI0 W HaIMYUe TaKoro COMVIacHs TPEAYyCMOTPCHO 3aKOHOM) WIM HE
MIPEAOCTABIIEH JOKYMEHT, MOATBEPKAAOIINI COOTBETCTBYIOILIEE COTIIACHE;

2) K 3a0pocy HE INPUIIOKEHBI TOKYMCHTHI, IPEAYCMOTPEHHBIC MOANYHKTaMH 2 - 5 MyHKTa
15 HacTosmero AIMUHUCTPATUBHOTO PETIaMeHTa.

23. Cpok OXMJIaHHMS B O4YEpEIW IPU I10j1a4€ 3anpoca M IPU TOJYHYCHUM pe3yJibTara
MPEeAOCTABICHUS TOCYAAPCTBEHHON YCIYTH HE JOJIKEH MPEBBIIATH J€CATH MUHYT.

24. Cpok perucTpanuy 3ampoca COCTaBIsACT OJMH JI€Hb CO JHS MOCTYIUICHHS 3ampoca B
JIeIIapTaMeHT.

25. TlomerieHus, B KOTOPBIX IPEIOCTAB/ISICTCSI TOCYAapCTBEHHAsA YCyra, 3aj 0XKHUJaHUs,
MecCTa JyIs 3allOJHEHUs 3ampoca, WH()OPMAIMOHHBIE CTEHJIBI ¢ 00pa3llaMH WX 3alOJHEHUS H
HNEPCYHEM JTOKYMEHTOB, HEOOXOIUMBIX I IPEAOCTABICHUA TOCYJAPCTBCHHON YCIYTH, JTOJIKHbBI
COOTBETCTBOBATH CICAYIOIIUM TPEOOBAHUIM:

1) 3manue AgemapTraMeHTa JODKHO HAaXOAUThCS B MEMICXOJHOU AOCTynmHOcTH (He Oolee
JEeCSITH MUHYT TIEIKOM) /1715 3asBUTENCH OT OCTAHOBOK OOIECTBEHHOT'O TPAHCIIOPTA,

2) Ha TEPPUTOpPHUH, MPUJICTAIOMICH K MECTOPACIOJIOKCHHUIO 3/1aHuA JAernapTaMeHTa (co
CTOPOHBI YyNUIlbl BepimnHWHA), MODKHBI HUMEThCS MeCTa ISl MapKOBKH aBTOTPAHCIOPTHHIX
CPEACTB, JOCTYII 3aABUTENCH K MAPKOBOYHBIM MECTaM JIOJIKCH ABIATHCS OCCIUIATHBIM;

3) 3maHue JemapTaMeHTa JOJDKHO OBITb O00OpPYIOBaHO OTAENBHBIM BXOIOM IS
CBOOOJIHOTO JIOCTYTIA 3asIBUTEIICH B TIOMEIIICHHE;

4) noMeIeHus, B KOTOPBIX MPEIOCTABIAIOTCA TOCYJAapCTBEHHbBIE YCIYTH, 3aJI OKHIaHHS,
MeCTa IS 3alOJHEHUsI 3apOCOB, HH(POPMAIMOHHBIE CTEH/bI ¢ 00pa3laMu UX 3aIlOJIHCHUS H
MepeyHeM JTOKYMEHTOB, HEOOXOIUMBIX [IJIsl TIPEIOCTABIICHUS TOCYIapCTBEHHOM YCIYTH, HOKHBI
COOTBETCTBOBATh CaHUTApHO-3INUAEMHUOIOTHYECKUM IIpaBujlaM U HopMatuBaM «[ MrueHunueckue
TpeOOBaHUs K NIEPCOHATBHBIM AJIEKTPOHHO-BBIUYUCITUTEILHBIM MAITHHAM U OpTaHU3aIiui PaboThl.
CanlluH 2.2.2/2.4.1340-03», TpeOboBaHUAM IOXKapHOW OE30MACHOCTH, a TaKXKe 00CCICYUBATH
OeCTpenITCTBEHHBIN JOCTYIl MHBAIMIOB B COOTBETCTBHUHU C 3aKOHOJATECILCTBOM Poccuiickoit
deaepalny O COLMAIBHON 3aIATE UHBAIH/IOB;

5) UeHTpanbHBIA BXOJ B 3JaHUE JeMapTaMeHTa JoJKeH ObITh  00OpyIoBaH
uHGOpMAIIMOHHOW TaOMM4KoW (BBIBECKOW), coepxkalieii WHPOpMAIMI0 O HAUMCHOBAHUHU
JenapTaMenTa;

6) mpueM 3asBUTENCH [IOMDKCH OCYIIECTBISATHCA B CHCIHANTBHO OTBEIACHHBIX ISl ITHX
LeaeH TOMEIICHUSX

7) IPUCYTCTBEHHBIE MECTa JOJDKHBI BKIIOYATh MECTa Ui MH(MOPMUPOBAHHS W TpHUEMa
3asgBUTEIICH;

8) y BXxo/a B Kaxj10€ W3 IOMEMIEHWN 3/1aHusl JIemapTaMeHTa J0JDKHA OBITH pa3MelleHa
TabJINYKa ¢ HOMEPOM TTOMEIICHNS;

9) mecta uHPOpPMUPOBaHMS, NPCIHA3HAYCHHBIC [N O3HAKOMIICHHS 3asBUTEICH C
UH(OPMALIMOHHBIMHU MaTeprajIaMu, T0JKHbBI OBITE 000pyA0BaHBI MH(OPMALIMOHHBIMHU CTEHIAMU;

10) mecTa m1s 3aM0JIHCHHST TOKYMEHTOB JIOJDKHBI OBITH 000PYI0BAHBI CTYIIBSIMHU, CTOJIAMH,
obecrieueHsl oOpasliaMH 3amoOTHEHUS JOKYMEHTOB, ONaHKaMH 3aiBICHUN W KaHUEISIPCKHUMHU
IPUHAJIEKHOCTAMY;



11) mecTa oxHIaHMs B Ouepeau Ha KOHCYJIbTALWMIO, MPEACTABICHHWE WU MOJIyYEHHUE
JOKYMCHTOB JIOJDKHBI OBITH OOOpPYAOBAHBI CTYJbSIMH, KPECCIbHBIMH CCKIIMSIMH WA CKAMbSIMHU
(OaHKeTKaMu), MUTHEBOM BOJOMN, OTHOPA30BBIMH CTAKAaHAMM;

12) mpu opraHuzamuu pabodux MECT JOJDKHA OBITh MPEIYCMOTPCHA BO3MOXKHOCTH
cBOOOIHOrO BXOJa M BBIXOJA CHEIHAINUCTOB AEMapTaMEHTa, YYacTBYIOIIHUX B MPEAOCTABICHUN
rOCYJapCTBEHHOM YCIYTH, U3 MOMEIICHUS;

13) Ha WHGOPMALMOHHOM CTEHAE JAeNnapTaMeHTa JOJDKHA COAEpXKaThCsa CIEeAYoIas
UHpOpMaLUSL:

a) TeKCT HACTOALIET0 AJMUHUCTPATUBHOTO PErJaMeHTa ¢ MPUII0KEHUSIMU,

0) ¢opma 1 oOpa3zerr 3aIOTHEHUS 3aIIPOCa.

26. TlokazaTensiMu TOCTYITHOCTH U KA4eCTBA FOCYIaPCTBEHHOM YCIYTH SIBISIOTCS:

1) konuuecTBO B3aUMOACHUCTBUN 3asBUTEIISI WU €0 MPEACTABUTEISI CO CICHUATUCTAMU
JierliapTaMeHTa  I[pyu  MPEJIOCTABICHUM TOCYAApPCTBEHHOM yYCIYIM W HUX MaKCUMAaJIbHAs
MPOJOJKHUTCIBHOCTD COCTABIISICT IMPU MPUCME 3alpoca MHPH HEMOCPSACTBCHHOM OOpaIlcHUU
3a9BHTENISI WM  €r0  TPEACTABUTENS —  OAHO  B3aWMOJICMCTBHME,  MaKCHMaJIbHAs
MIPOAOJDKUTENBHOCTh KOTOPOTO COCTABIISIET AECATh MUHYT;

2) 3agBUTENh WM €ro IPeICTaBUTENb MOTYT TOJNYYUTh TMOJHYK HWHPOPMAIHIO O
TOCYAApCTBCHHOM YCIyre HEMOCPEACTBCHHO B JelapTaMeHTe Ha HHGOPMAIMOHHOM CTEH]EC,
caiite aenapraMenTa, EquHoM nopTane, caliTe MHOrO()YHKIIMOHATHHOTO [IEHTPA;

3) rocyaapcTBEHHas yCiIyra NpeJoCTaBisACTCs JCNapTAMEHTOM OECIIaTHO;

4) yCTAaHOBJIICHHBIH pPEeXUM pabOThl JenmapTamMeHTa He MPErnsITCTBYET MOTYyYEHHUIO
rOCYAapCTBEHHOM YCIYTH 3aBUTCIIAMU;

5) cobioieHNe Cpoka MPeOCTaBICHHUS TOCYIapPCTBEHHON YCIIYTH;

6) BO3MOXXHOCTh TOJIYICHUSI KOHCYJIbTAIMU Yy CIEIHAIMCTOB JIENIApTaMEHTa O TIOPSIKE
MIPEAOCTABJIEHUS TOCYAPCTBEHHON YCIYTH.

27. Nuble TpeboBaHWS, B TOM YHCJIE YYHUTHIBAIONIME OCOOECHHOCTH IIPEIOCTABICHUS
TOCYJIapPCTBEHHOM YCIYTH B MHOTO()YHKIIMOHATBHBIX HEHTPAX U OCOOEHHOCTH MPEIOCTABIICHHS
rOCYAapCTBCHHOM YCIIYTH B 3JICKTPOHHON (hopMme:

1) 3asBUTENI0O  TPENOCTaBISETCS  BO3MOXKHOCTH  TOJY4YeHHS  WHGOpPMALMH O
roCyAapCTBEHHOM  yciuyre Ha  caWre  AenaprameHTta, EauHomM — moprame, — cairte
MHOTO(YHKIIHOHATBHOTO 1ICHTPA;

2) 3aBUTCII0  NPEAOCTABIICTCS BO3MOXHOCTH  IOJydeHHS (OpMBI  3ampoca B
3NIEKTPOHHOM BHJIE Ha caiiTe aemaprameHTa, EAuHOM mopTaie, caiite MHOTO()YHKIIMOHATEHOTO
LICHTPA;

3) 3asABUTENI0 TPEIOCTABISAETCS BO3MOXKHOCTH HAMpPaBJICHHs 3ampoca, MOAMHUCAHHOTO
ANEKTPOHHOW NOANMCHIO AOMYCTUMOrO BHJAA, HA OJJIEKTPOHHYIO MOYTY JenapTaMEHTa U
MIOJIYYEHUS PE3yJIbTaTa TOCYAAPCTBEHHON YCIYTHU MO aIpeCy AIEKTPOHHOM MOYTHI, YKa3aHHOMY B
3ampoce.

IlepeueHb KIIACCOB CpPEACTB AJEKTPOHHOM TONNMHMCH, KOTOPBIE NOMYCKAIOTCA K
UCIIOJIB30BAHMIO TIpU OOpaIIeHuy 3a IOJYYEHHEM TOCYJIApPCTBEHHON YCIIYT'H, OKa3bIBa€MOW C
MpPUMEHEHUEM YCHJIEHHOW KBaTU(DUIMPOBAHHOW DSIEKTPOHHOW TOIMHUCH, OIpeAensercs Ha
ocHOBaHMH cornacoBaHHou ¢ DenepanbHoil cimyx00it 6e3omacHoct Poccutickoit denepanuun
MOJeTu Yrpo3 Oe3omacHOCTH HHGOpMaUuU B MHGPOPMALMOHHOW CUCTEME, HCTONb3YeMOU B
[EeISIX MpreMa OOpalIeHUH 3a MOJYYCHUEM TOCYIapCTBCHHOW YCIyTd M (MIH) TPEIOCTABICHH
TaKOW YCIIyTH.
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3. CocraB, OCIEA0BATEIBHOCTh U CPOKH BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOLIEIYD,
TPEOOBAHMSA K TIOPANIKY MX BBIITOTHCHUSA, B TOM YHCJIC OCOOCHHOCTH BBITIOTHCHUS
aJIMUHHCTPATUBHBIX MPOLENYP B JIEKTPOHHOH (hopMe, a TaKkKe 0COOCHHOCTH BBITIOTHEHUS
aJIMHHICTPATUBHBIX MPOICIYP B MHOT'O()YHKIIMOHATIBHBIX IIEHTPAX

28. IlocnenoBatenbHOCTh  AAMUHUCTPATUBHBIX  IPOLEAYP HOpH  MOPEIOCTABICHHUH
TOCY/IapCTBEHHOM yCIyrd OTpa)keHa B OJOK-CXeMe MPEeJOCTaBICHHUS TOCYJapCTBEHHOW YCIYTH,
IPEeIyCMOTPEHHOM B mpuiiokeHUU Ne 3 k HacTosmeMy AJIMUHUCTPATUBHOMY PETIaMCHTY.

29. TlpenocraBieHue TOCYAApCTBEHHOM yCIyrM BKIIOYaeT B ceOs  BBITIOJIHEHHE
CJIC/IYIOIIMX aIMUHUCTPATUBHBIX MPOLELYP:

1) mpuem u peructpanus 3anpoca;

2) paccCMOTpEHHE 3ampoca;

3) narpaBieHue (Bpy4eHHe) pe3yJibTaTa Ipe10CTaBICHHS TOCy/1apCTBEHHON YCIyTH.

30. IIpuem u perucTpaius 3anpoca OCYIICCTBIIACTCS B CACAYIOLIEM MOPSIAKE:

1) ocnoBanuem isi Havaia a/IMAHUCTPATUBHOM MPOLIEIYPHI ABJISIETCS 1OJYYEHUE 3apoca
JICTIAPTAMCHTOM B MMChMCHHOW HJIN AJICKTPOHHOM (hopMme;

2) mpueM 3ampoca OCYILIECTBIAETCS CIELHATUCTOM KOMHUTETa JOKYMEHTAI[MOHHO-
KaJpoBOH pabOThl, OTBETCTBCHHBIM 3a IPHEM BXOJAIICH KOPPECIOHICHIMHM, KOTOPBIM HE
MO3/IHEE OJHOrO0 JHSA CO JHA IOCTYIUIEHHMS 3ampoca B [EMapTaMEeHT B IHCbMEHHON WIH
DIIEKTPOHHOU (POpPME PETUCTPUPYET 3AIPOC C YUCTOM CICIYIOIINX OCOOCHHOCTCH:

a) MpU TOCTYIUICHHH 3ampoca B MHUCBMEHHOM ¢opMe CHeHuaTnucT KOMHTETa
JOKYMCHTAIIMOHHO-KaJIpOBOM pabOThl, OTBETCTBCHHBIN 32 MPUEM BXOJSMICH KOPPECIOHICHITUH,
PETUCTPUPYET 3aMpPOC, BO3BpAIIAET BTOPOH IK3EMILISp 3ampoca (MIpU ero HATMYUHN) 3aIBUTEII0 U
nepeaacT 3arnpoc Ha4aIBHUKY JeNapTaMEHTa B JICHb PETUCTPAIINU 3a1IPOCa;

0) mpu MOCTYIJIEHWH 3ampoca B  IJNEKTPOHHON (Qopme crmenuamucT KOMHTETa
JIOKYMEHTAIIMOHHO-KaAPOBOI pabOThl, OTBETCTBEHHBIN 33 MPUEM BXOJISIICH KOPPECTIOHIECHITNH,
pacrieyaTsIBaeT 3amnpoc, CTaBUT HA HEM BXOJSALIMNA HOMEP, TEKYIIYIO JaTy 0e3 HeoOXOIUMOCTH
IOBTOPHOTO IPE/CTABJICHUS JOKYMEHTOB Ha OyMa)KHOM HOCHTEJE, COOOIIACT HA JJICKTPOHHYIO
MOYTY 3asBUTEJIS MPUCBOEHHBIN 3aIpOCy HOMEP U MEpeAaeT 3anpoc HaYaJbHUKY JIeapTaMEHTa B
JICHb PErUCTPALMK 3a1pOCca;

3) HayallbHUK JenapTaMeHTa He MO3AHEE ABYX JHEH €O JHS PEerucTpanuu 3ampoca
OIpeeIIsAeT UCTIOIHUTENA, OTBETCTBEHHOTO 3a MPEAOCTaBICHUE FOCYAapCTBCHHOM YCIIYTH (J1ajee
— OTBETCTBEHHBIM UCIIOIHUTEND), TYTEM HAJIIOKEHHUS HA 3alIPOCE COOTBETCTBYIOIICH PE30TIOLUU
U IIepeAacT €ro OTBETCTBEHHOMY MCIIOJHUTEIIIO;

4) pe3yabTaTOM aAMHUHUCTPATHBHOM MPOLEAYphl SABISETCA TMOJyYEHHE  3ampoca
OTBETCTBCHHBIM UCTIOJIHUTEIICM.

CpoOK BBHITIONHEHUS aAMUHUCTPATUBHOM TPOLEAYPHI HE HOJDKEH MPEBBIIIATH TPEX AHEH CO
JTHST TIOTYYEHHUS 3aI11poca JIeHapTaMeHTOM.

31. PaccMmoTpenue 3ampoca OCYLIECTBIISIETCS B CIEYIOIIEM MOPSAKE:

1) ocHoBaHueM Jy1st Havaa aIMIHUCTPATUBHOM IIPOLIEAYPHI SABISIETCS 1IOJIyHEHHUE 3a1poca
C pe30JII0IIEN HavYaJIbHUKA JeNapTaMEHTa OTBETCTBEHHBIM UCIIOTHUTENIEM;

2) OTBETCTBECHHBII HCIIOJHUTEIb HE IO3JHEE OJHOTO OHSA CO JHS MOJYYEHHUs 3ampoca
HA3HAYAET CIIEHUAINCTA, OCYILECTBISIOIIEr0 PACCMOTPEHHE 3allpoca U MIOATOTOBKY pe3yibTaTa
IPEIOCTABICHUS TOCYAAPCTBCHHON YCIyrH (Iajsiee — WCIONHATENb), W IEpPeAacT 3ampoc C
MPUIOKEHHBIMU 3aBUTENEM TOKYMEHTAMU UCTIOTHUTEIIO;

3) B cilydae Haau4HMsl OCHOBAHMM JJI OTKa3a B MPEAOCTABICHUN IOCYJapCTBEHHON YCIyTd
UCIIOJTHUTENb B CPOK HE MO3[HEE, YEM 3a MATh JAHEH [0 MUCTEYEHHS MECSYHOIO CpOKa CO JIHSA
MOJIYYEHHUs 3ampoca JCMapTaMEHTOM MOATOTABIMBACT MPOCKT YBEAOMIICHHS, BH3HUPYET €ro
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CaMOCTOSITENIBHO, A TAKXE y OTBETCTBEHHOI'O WCIIOJHUTENS W TPEACTABISIET Ha TOIIUCH
HAYaJIbHUKY JeNapTaMeHTa;

4) B ciydae OTCYTCTBHSI OCHOBAaHHMM IJI1 OTKa3a B MPEAOCTABICHUH TOCYJAapPCTBEHHOM
YCIIYTH UCIIOJIHUTENIb B CPOK HE NO3JHEE YEM J1BA JHA 10 UCTCUCHHS MECSYHOI'O CPOKa CO AHS
MOJIYYEHHUs 3ampoca JeMapTaMEeHTOM IMOATrOTABIMBAET MPOEKT PacHopsHKEHUsl O MPEKpalleHuH,
BU3UPYET €r0 CAMOCTOATENIBHO, a TAKKE Y OTBETCTBCHHOI'O HUCIIOJHHUTENS U Y 3aMECTHUTEIA
HavyaJbHUKa JlemapTtaMeHTa - mpeacenaTess MpaBOBOrO KOMHUTETA M MPEACTABISACT Ha IMOINUCH
HAYaJIbHUKY JeNapTaMeHTa;

5) HaYaIbHUK JenapTaMeHTa He MO3[Hee OAHOTO AHS CO JHA TMOCTYIUICHHS K HeMy
IIPOEKTA YBEIOMIICHUS, PACIIOPSHKEHUS O MPEKPALIEHUN TIOANKUCHIBAET YKA3aHHBIE JIOKYMEHTHI;

6) yBeoMJIeHHE, paclopshKeHHe O TPeKpallleHUd pPETUCTPUPYIOTCS —CHELUATUCTOM
KOMUTETa JOKYMEHTAllMOHHO-KaJAPOBOM paboThl JenapTaMeHTa HE MO3JAHEEC OJHOTO HS CO JHS
IIO/IIIMCAHNS HA4YaJIbHUKOM JIETIapTAMEHTA;

7) pe3ynbTaToM aJAMHHUCTPATUBHON MPOLEAYPHl SABIACTCA PETUCTpalis CHELHAIUCTOM
KOMHUTETa  JIOKYMEHTAIlMOHHO-KaJIpOBOM  pabOThl  jemapramMeHTa  yBEJAOMIJICHUS  JU0O
pacnopsiKEHUE O IPEKPALICHHUU.

32. HampaBnenue (BpyueHHE) pe3ylbTara NOPEIOCTaBICHHS TOCYAAPCTBEHHOW YCIYTd
3asBUTEIIO OCYIIECTBIIACTCS B CIACAYIOIIEM MOPsIIKE:

1) ocHOBaHWeM g Hayana aJIMHHHCTPATHBHOM MPOLEAYpPHl SBISETCA PETUCTPALHS
CTICIIHATIICTOM KOMHTETa JOKYMCHTAIIMOHHO-KaJPOBOH pabOTHI JemapTaMCHTa YBEIOMIICHHUS
00 paCcTIOPsHKEHUS O MTPEKPaIlCHNH;

2) cnenuanucT KOMHUTETa JIOKYMCHTAIlMOHHO-KaJApPOBOW pabOThl, OTBETCTBCHHBIN 3a
OTIIPaBKY UCXOJAMIEH KOPPECTIOHIACHIIUHN, HaMpaBiseT (BpydaeT) 3asBHUTENIO pe3ydbTaT
MPEAOCTABICHUSI TOCYAAPCTBEHHOW YCIyTM HE TO3JHEE TpeX JHEW CO JHA TOANMUCAHUS
yBeAOMJIEHUS THOO pacopsHKeHHS O IPEKPAILIEHUH;

3) crioco0  OCYMIECTBICHUSI AJMUHUCTPATHBHOMW TMPOIECAYPHl 3aBUCHT OT YKA3aHHOTO
3asgBUTEJIEM B 3ampoce crocofa MOMy4eHHs pe3yibTaTa MNpPeJOCTaBICHHS TOCYIapCTBEHHOMN
yCIyTd, € Y4EeTOM HEOOXOAMMOCTH HAmNpaBlICHUS B D3JICKTPOHHOW Qopme pe3yibTara
IPeIOCTaBICHNS TOCYIapCTBEHHOMN YCIYTH IO 3apocy, MOCTYNUBIIEMY B 3JIEKTPOHHOU hopMme.

Hampasinenue B 31eKTpOHHOI (opMe pe3yibTaTa IMPEeAOoCTaBICHUS TOCYIapCTBECHHOU
yCIyrd IO 3alpocy, IOCTYNHBIIEMY B JJICKTPOHHON (popMe, OCYIIECTBISACTCS MO aApecy
ANEKTPOHHOU MOYTBHI;

4) pe3ylnbTaTOM aJIMHHUCTPATUBHOW MPOLIENAYPHl SBISIETCS HaIpaBlieHHe (BpyUeHHE)
3asABUTECIIO pE3yJbTaTa IPEIOCTABICHHUS TOCYJAapCTBCHHOH yciyrd B (opMme IOKYMEHTa Ha
OyMaXHOM HocHUTele JHOO0 DIEKTPOHHOTO [JOKYMEHTa, MOJMUCAHHOTO YIOJTHOMOYEHHBIM
JOJKHOCTHBIM JIULIOM C HCIOJb30BaHUEM YCWICHHOW KBaTU(DHUIIMPOBAHHOM DJICKTPOHHOMN
MTOAITHUCH.

CpoK BBHITIONHEHUS aJIMUHUCTPATUBHOM TIPOTEAYPHI HE JOJKEH MPEBBIIIATH TPEX THEH CO
JTHSI PETUCTPAIMU YBEAOMIICHHS JTHOO PactopsbKEHUs. O TPEeKpaIieHUN.

33. Pe3ynbraT MpeAOCTaBlIEHUs T'OCYJIAPCTBEHHOM YCIIYI'M 1O 3alpocCy, IOCTYIHBILIEMY
Yyepe3 MHOTO(DYHKIHMOHATBHBIM IEHTP, MNOJUICKUT HANPABIECHHIO B MHOTO(YHKIIMOHATBHBIN
LUEHTP B CPOKH, MPEIYCMOTPEHHBbIC COIJIAICHHEM O B3aUMOJCHCTBUM, 3aKIIOUYCHHBIM MEKIY
MHOTO(YHKIMOHAIBHBIM HEHTPOM U ACTTAPTAMEHTOM.

4, CDOpMH KOHTPOJIA 3a UCIIOJTHEHHUEM HACTOAIIECTO A,Z[MI/IHI/ICTpaTI/IBHOFO periaMeHTa

34. KoHTpoap 3a UCIOJNHEHHEM HACTOALIErO0 AJMUHHUCTPATUBHOTO perjaMeHTa
OCYILECTBIISCTCA:
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1) OTBETCTBEHHBIM HCIIOJHUTENEM B YaCTH MOATOTOBKH YBEIOMIEHUS, PACIOPSIKEHHUS O
IPEKpPALLICHUY;

2) nmpeacenareieM KOMHUTETA JOKYMEHTALMOHHO-KAAPOBOM pabOThl B YACTH PETUCTPALMH
3arpoca 1 HalnpaBJICHUS (BPYUCHUs) 3asBUTCIIIO YBEAOMIICHUS, PACIIOPSKCHHS O IIPEKPAIICHUH.

35. KoHTposb 3a NOJHOTOM M Ka4yeCTBOM HMCIOJHEHHS HACTOSLIEr0 AJIMHHUCTPATUBHOTO
periaMeHTa BKJIIOYAaeT B ce0s KOHTPOJb 3a COONIOJCHUEM OTBETCTBCHHBIM HCIIOTHHUTEIICM,
UCIIOJIHUTENEM CPOKOB M TOPSAAKA PACCMOTPEHMS 3alpOCOB 3asBUTENEH, KadecTBa, MOJHOTHI,
JIOCTOBEPHOCTU MPEIOCTaBIsIeMO HMH(POpPMaIlUK, BBIABICHHEC M YCTPAaHCHHE HAPYIICHUM MpaB
3asBUTENICH MPHU MPEIOCTABICHUH TOCYJAPCTBEHHON YCIYTH, PACCMOTPEHHE, TPUHATHE PELICHUN
W TIOJIFOTOBKA OTBETOB II0 PE3yJbTaTaM pacCMOTPEHUS KajIo0 Ha peIeHus, JIeUCTBHS
(6e3neilicTBHE) nenapTaMeHTa, MHOTOQYHKIMOHAIBHOTO IEHTPA, a TAKXKE UX JOHKHOCTHBIX JIHII,
rOCYAapCTBCHHBIX CIYXKaIllHX, PAOOTHUKOB.

36. OTBETCTBEHHBI  WCHOJHUTENh HECET TEPCOHAIBHYI0  OTBETCTBEHHOCTH 34
COOTIO/IEHNE CPOKOB M TOPSAKA PACCMOTPEHHSI 3aIPOCOB WM TPEACTaBICHHUS HH(DOpManuu,
pasmenienuss uHdOpMaIME HA OMUIIMAIBHBIX CalTaX, JIOCTOBEPHOCTh W TIOJHOTY CBEICHUH,
IIPEICTABISAEMbIX B CBSI3U C IPEIOCTABICHUEM IOCYJapCTBEHHON YCIYIH.

37. KoHTpomb 3a MOJHOTOM M KaueCTBOM HCIIONIHEHUS HACTOAIIEr0o AJIMHHUCTPATHBHOTO
periaMeHTa BKJIIOYAeT B ceOsl MPOBEICHUE MPOBEPOK, BHIIBICHUE M YCTPAaHCHUE HAPYIICHUH
IIpaB 3asBUTENEH, PACCMOTPEHHE, NMPUHATHE PEIIEHUN M MOATOTOBKY OTBETOB IO PE3yIbTaTaM
paccMOTpeHusi  Jkajgo0  Ha  pemieHus, — jAchcTBus  (Oe3deiicTBHE)  IeTIApTaMEHTA,
MHOTO(YHKIMOHAIBHOTO IIEHTPA, & TAKIKE MX JOJDKHOCTHBIX JTUI, TOCYIaPCTBEHHBIX CIYKAIIUX,
pabOTHHUKOB.

38. IIpoBepku MOTyT OBITH IJIAHOBBIMH (OCYIIECTBISIIOTCS HAa OCHOBAaHUU TOIOBBIX
IUIAaHOB  paboThl jerapraMeHTa) W BHEIUIAHOBBIMHU  (OCYHIECTBISIOTCS 110 KOHKPETHOMY
oOpallleHHIO 3asBUTENS).

39. OcHoBanueM IS TPOBEJICHUS MTPOBEPOK SIBIISIIOTCS PACTIOPSDKEHMS J€TapTaMeHTa.
Pe3ynbTaTel TpoBEpOK O(QOPMIISIOTCS B BHAE CIPABOK, COCTABISIEMBIX JIMI[AMHU, YKa3aHHBIMH B
nyHkTe 34 HacToAllero AJMHUHMCTPAaTUBHOIO perjlaMeHTa. B copaBkax OTMedaroTcs
BEISIBJICHHBIE HEOCTATKHU M MPEIT0KEHUS IO UX YCTPAHEHUIO.

40. B cnyvae BBISBICHMSA HapyLICHUA IpaB 3asBUTENCH OCYIICCTBISIETCA MPHUBICUCHUE
BUHOBHBIX JHI[ K OTBETCTBEHHOCTM B COOTBETCTBHHM C 3aKOHOAATEIbCTBOM Poccuiickoit
deaepaluu.

5. HocynebHoe (BHECYAeOHOE) 00KATTOBAHHE PEIICHUA B NeUCTBUM (Oe31eCTBIS)
JeTiapTaMeHTa, MHOTO(YHKITHOHAIBHOTO TICHTPA, & TAKXKE UX TOJKHOCTHBIX JTUII,
TOCYapCTBEHHBIX CIYKaITUX, pA0OTHUKOB

41. ObxanoBanue pelIeHn 151 NENUCTBUI (Oe3nelicTBHS) JerapTaMeHTa,
MHOTO( YHKIIMOHAJILHOTO TICHTPA, & TAKKE WX JIOJDKHOCTHBIX JIUI, TOCY/IaPCTBEHHBIX CITYKaIIUX,
pabOTHUKOB OCYIIECTBIISAETCA B COOTBETCTBHHU C TJIABOM 2! ®denepaqbHOTO 3aKOHA OT 27 HIOJA
2010 roga Ne 210-®3 «O6 opranuzanuu OpeIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHHUIUIAIbHBIX
YCIIYT».

42. XKanoba Ha perucHus u AciicTBus (0e3aeiCcTBIC) HAYaIbHUKA ACHIAapTAMCHTA OJaCTCs
Ha ums 3amecturens ['ybOepnaropa Tomckol 001acTH TO HWHBECTHIMOHHON TOIUTHKE H
UMYUICCTBCHHBIM OTHOIICHUSM.
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IIpunoxenue Ne 1

K AIMUHHCTPAaTUBHOMY PEIJIAMCHTY
MPEIOCTABICHHS TOCYIapCTBEHHOM
yeayru «lIpexpaiienue mpasa
MOCTOSHHOTO (6eCCPOUHOro)
MOJIb30BAHMSI 3¢METbHBIMH
y4acTKaMH,

HaxOJALUMUCS B TOCYIapCTBCHHON
cobcTBeHHOCTH TOMCKOM 001acTH

CaeneHud
o JlermapraMeHTe 1o yrpasJjeHHIO TOCY1apCTBEHHOM coOOCTBEHHOCTRIO ToMcKo# obnacTr

1. Anpec JlenaprameHTa Mo YIPaBICHUIO TOCYIApPCTBEHHON COOCTBEHHOCTHIO TOMCKOM
obnactu (manee — nemaprameHt): 634034, r. Tomck, nip. Kupoga, 1. 20.
2. Bpewms paboThl AenapTamMeHTa:
€XEIHEBHO ¢ NoHeAenbHuKa 1o natauiy ¢ 09.00 go 18.00 yacos;
BpeMsi IIPeIOCTaBICHUS NepephiBa A oTabixa U muTanus ¢ 12:30 go 13:30 yacos.
3. Howmepa teneoHOB A7 cIIpaBoK  (pakca B IeMapTaMEHTE:
(3822) 46-85-15 — KOMUTET MO YNPABIECHUIO 3€MENBHBIMHA PECYPCAMU;
(3822) 46-82-01 — KOMUTET TOKYMEHTAIIHIOHHO-KaAPOBOI pabOTHI;
(3822) 63-13-00 — npuemHas;
(3822) 43-54-24 — dakc.
4. Agpec smeKTpOHHOM moduThl AenapTamenTa: dugsto@gki.tomsk.ru.
5. Aupeca 0pUIINATBHOTO caiita JIeTIapTaMeHTa.: dugs.tomsk.gov.ru u
JIyTC.TOMCKasi00J1acTh.pd.
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[Ipunoxenue Ne 2

K AIMUHHCTPAaTUBHOMY PEIJIAMCHTY
MPEIOCTABICHHS TOCYIapCTBEHHOM
yeayru «lIpexpaiienue mpasa
MOCTOSHHOTO (6eCCPOUHOro)
MOJI30BAHUS 3¢MEIBbHBIMU
y4acTKaMH,

HaxOJALUMUCS B TOCYIapCTBCHHON
cobcTBeHHOCTH TOMCKOM 001acTH

dopma
HagansHuky JlemapraMeHTa TI0  YIPAaBIICHHUIO
roCyaapCTBEHHOM COOCTBEHHOCTHIO TOMCKOM
o0nactu
OT

(dbammmust, HMs, (TIPH HATHYHE) OTIECTBO 3aABUTEII — HU3HTECKOTO THIA JTHGO0
HANMEHOBAHUE FOPHIMYECKOTO JHIIA)

(B ciyuae 1oiauy 3asiBJICHHUS NIPEACTABUTENEM — (aMUITHS, M3, (TIPH HAJTHYHH)
OTYECTBO IPE/ICTABHTEIS)

(croco® MoTydeHHs pe3yiIbTaTa TOCYJAPCTBEHHOI YCIYTH: JIHUHO, Yepe3
MHOTO()YHKIIMOHAIBHEIH [IEHTP, IIOCPEACTBOM IIOUTOBOTO OTIPABJICHHUS, [T0

HIEKTPOHHOH MouTe)

(TTOYTOBBIH a/|pec UM apec HICKTPOHHOH TOUTHI)

(HOMEp TenedoHa)

3ampoc

Ilpomy mpekpaTuTh TpaBO MOCTOSHHOTO (OECCPOYHOTrO) TIONB30BAHUS 3EMETbHBIM
Y9aCTKOM, HAXOJAIIUMCS B TOCYAapPCTBEHHON cOOCTBEHHOCTH TOMCKOM 001acTH, ¢ Ka/1aCTPOBBIM
HOMEPOM

IIpunoxenue:

1) Komms AOKYMEHTa, YyIOCTOBEPSAIOIICTO JHMYHOCTh 3asBHTEIS (B Clydae, €ClId C
3armpocoM obparaeTcst GU3NIECKOe JIHIIO);

2) KomuA JOKYMCHTa, MOJITBEPKIAIOIICTO ITOJHOMOYHSA MpeacTaBuTens (B ciaydae
MOJIay| 3ampoca MpeCTaBUTeNeM), HA  JI.B __ 3K3.;

3) IOKYMEHT, TOJTBEPKAAIOIIMIA COTJacHe OpraHa, CO3JaBIIEr0 COOTBETCTBYIOIIECE
IOPUANYECKOE U0, I UHOTO JCWCTBYIOLIErO OT UMEHHU YUPEAUTENs OpraHa Ha OTKa3 OT IpaBa
MOCTOSIHHOTO (0€CCPOYHOTO) TOJIB30BAHUS 3€MENIbHBIM YY9aCTKOM (B CiIydae, €Ciu C 3aIpoCcoM
oOparnraercs IOPUANIESCKOE U0 M HATHYKE TAKOTO COTJacHs MPEAYCMOTPEHO 3aKOHOM), HA
J.B___ 9K3.;

4) IOKYMEHTHI, yIOCTOBEPSAIOIINE TIpaBa Ha 3eMIII0, B CIy4ae, eCITU OHU HE HaXOIATCS B
PaCIOPSDKCHUU OPTaHOB T'OCYIAPCTBCHHOM BJIACTH, OPTaHOB MECTHOTO CaMOYIPABJICHHS JIHOO
MO/IBEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYIIpaBICHHS
OpraHu3alvii, Ha __ J1.B ___ JK3.

(mara) (noamuce)
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[Ipunoxenue Ne 3

K AIMUHHCTPATUBHOMY PETJIIAMEHTY
NPeOCTaBICHHS TOCYIapCTBEHHOM
yenyru «lIpexpamienue npasa
MOCTOSHHOTO (6eCCPOUHOro)
TIOJIb30BAHUS 3€MCIIbHBIMH
y4acTKaMU, HAXOIAIIMMHCS B
roCyAapCTBCHHON COOCTBEHHOCTH
Tomckoit obmacTuy»

biiok-cxema npegocrapiienus rocygapcteeHHol yermyru «lIpexpaiienue mpasa
MOCTOSIHHOTO (0€CCPOUHOTO) MOIB30BAHUA 3EMEIbHBIMU YUYACTKAMH,
HAXOJATIUMHUCS B COOCTBEHHOCTH TOMCKOW 0671aCTH

[TonyueHue 3anpoca AenapTaMeHTOM, PETUCTPaLUs 3aMpoca,
BU3MPOBAHHE HAYAJLHUKOM JI€NIapTaMEHTa,
nepenaya OTBETCTBEHHOMY MCTIONHUTEINIO

y

Ha3sHadueHue OTBETCTBEHHBIM HCIIOTHUTEIIEM HUCIIOJIHHUTCIIA,
nepeaayda 3anpoca UCIOJIHUTEIITO

PaccmoTtpeHne uenomHATENIEM 3a0poca Ha MPEIMET HATYUS
OCHOBAHUWU JJ151 OTKa3a B MPEIOCTABIEHUN
rOCyJIapCTBEHHOM YCIIYTH

Hamuuue ocHOBaHUA I OTKa3a B
MIPEIOCTABICHUN TOCYAaPCTBEHHON

YCIIYTH

y

IloaroroBka npoeKTa yBEIOMIICHUS
00 oTKa3e B IPeI0CTaBICHUN
rOCyAapCTBEHHOM YCIIyTH,
BU3UPOBAHUE OTBETCTBEHHBIM
HCIIOJIHUTEIIEM

L

OtrcyTcTBUE OCHOBAHUI /U OTKa3a B
MPEIOCTABICHUH TOCY1apCTBCHHON

yCIIyru

[NoaroroBka MpoeKTa PaCHOPIKCHHS
JCTIAPTAMEHTA O MPCKPAICHUY TpaBa
MOCTOSIHHOTO (0€CCPOUHOTo) MOIb30BaHUS
3EMCIIbHBIM Y4aCTKOM,
BH3HPOBAHHUC OTBETCTBCHHBIM
UCTIOJIHUTENEM, 3aMECTUTEIIEM
HavaJbHHUKA JICTIAPTAMEHTA -
npejaceaaTeseM IpaBoBOro KOMUTETA

y

HO,IIHI/ICB,HI/IG TIPOCKTA JOKYMCHTA HAYaJIbHUKOM JACTIAPTaMCHTA, pCrucrpanuda 10KyMeHTa

y

Hanpasienue (BpyueHue) o JIIMCcanHOro JIOKyMEHTa 3asBUTEINIO




