MUHUCTEPCTBO PETHOHAJBHOMN MMOJUTUKN
TBEPCKOM OBJIACTU

IMMPUKA3

21.01.2022 No 1-Hn
r. TBepp

O6 aIMHHHCTPATHBHOM perjaMeHTe IpeJ0CTABJEHHA TOCyJAapCTBEHHOH
yeayrn «IIpemocraBieHuHe rpakiaHaM H  OPraHM3alUsM CBeJIeHHH U3
perucTpa MYyHHUMNAJILHBIX HOPMATHBHBIX NpaBoBbIX akKToB TBepckoii
obJsacT»

B coorserctBun ¢ ®enepanpHbiM 3akoHOM 0T 27.07.2010 Ne 210-03
«O6 opraHu3ally MpeIoCTaBlIeHUs rOCyAapCTBEHHBIX U MyHULUITANLHEIX YCIIYyTD,
3akonoM TBepckoit obmactu ot 09.12.2008 Ne 132-30 «O peructpe
MYHULIMNAIBHBIX ~ HOPMATHBHBIX [PaBOBBIX aKTOB  IBepckodl  obmactu»,
noctaHoBieHusAMHU [IpaButenscTBa TBepckoi obmactu or 13.12.2017 Ne 425-nm
«O BeZleHUH PEeTUCTpa MYHULUTTAIEHBIX HOPMAaTUBHBIX IIPABOBBIX aKTOB TBEPCKOi
obmactu», ot 25.12.2018 Ne 399-mm «O Tlopsinke pa3pabOTKH U yTBEPKIACHUS
aJIMHHUACTPATUBHBIX PErJaMEHTOB OCYILLECTBJICHUsS IOCYAAPCTBEHHOI'O KOHTPOJIS
(Haa30pa) ¥ aAMHUHUCTPATHBHBIX PErJIaMEHTOB NPENOCTABJIEHUS IOCYAaPCTBEHHBIX
yeayr», ot 03.11.2020 Ne 500-mnm «O6 ytBepxkaenuu Ilonmoxenus o
MMUHHCTEPCTBE PETHOHAIBHOM MOMUTHKY TBEpCKOH 001acTh MPUKA3EIBAIO:

1.  VYTBepauTh  aAMHUHUCTPATHBHBIA  PEMNIAMEHT  IPEJOCTaBICHUS
rocymapcrBenHol  yenmyrd  «[IpemoctaBneHue rpaxzaHamM M OpraHusalusm
CBENEHHH W3 perucTtpa MYyHUIUMNAIBHBIX HOPMATUBHBIX IIPaBOBBIX aKTOB
Teepckoit o6nacTi» (nanee - AIMHHUCTPATHBHBIN periaMeHT) (IIpUjaraeTcs).

2. PasmecTuTh aIMUHUCTPAaTHUBHBIM periiaMeHT Ha caiTe Munucrepcrsa
perdoHanpHOM  monutuku  TBepckoil ~ obsacty B MH(OPMAIMOHHO-
TeJEKOMMYHUKAMOHHOW  ceTH  VIHTepHeT WM BHecTH  cBeleHMa 00
aJMUHUCTPATUBHOM PEriiaMeHTe B rOCYJapCTBEHHYI0 HH(MOPMALMOHHYIO CUCTEMY
Teepckoit o6nactu «PeecTp TrOCyAapCTBEHHBIX W MYHMIMIAIBHBIX yCIIyT
(dynkumit) TBepckoit obmacTuy.

3. IlpusHars yTpaTUBUIUMHU CHUITY:

1) npukas MuHHCTEpCTBa [0 JellaM TEPPUTOPHANBHEIX 00pa3oBaHMiA
TBepckoit obmactu ot 12.02.2015 Ne 2-um «O0 yTBEpKACHHH aIMUHHCTPATHBHOTO
periaMeHTta TpeNOCTaBIeHUs rocyrapcTBeHHod ycnyru "lIpepocraBienue
rpakmaHaM ¥ OpraHu3allisM CBEIEHMH M3 DPEerucrpa MyHHLUHNAIBHBIX
HOPMaTHUBHBIX NMPABOBBIX aKTOB TBepcKol obmacTu'»;

2) npuka3 MMHHCTEPCTBA MO JejaM TEeppUTOPUANIbHBIX O00pa3oBaHui
Teepckoit o6mactu oT 20.06.2016 Ne 5-Hn «O BHECEHMH U3MEHEHHH B OTHCTbHBIC
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npukassl MHuHHCTEpCTBA IO AelaM TEeppUTOpPUAIbHBIX oOpa3zoBaHuii TBepckoii
obnactmy;

3) npukaz MHUHHCTEpCTBAa MO JielaM TEePPUTOPUATIBHEIX 00pa3oBaHHIA
Tsepckont obmactu or 17.01.2020 Ne 1-Hnm «O BHeCEHHH M3MEHEHHWH B IprKas
MuHucTepcTBa Mo AenaM TeppuUTOpHaNIbHBIX 00pazoBaHuil Teepckoit obaactu or
12.02.2015 Ne 2-amm».

4. KOHTpOIb 32 UCIIOJIHEHUEM HACTOSILLIErO MPUKa3a OCTaBJISIO 3a COOOM.

5. Hacrodmuii npuka3z BCTynaeT B CHJIY CO JHS ero OQHIHAIBHOTO
OnyOJIMKOBaHUS.

IlonoxkeHuss aAMUHUCTPATUBHOTO pErjaMeHTa B YacTH [MPeIOCTaBICHUS
rOCYyJJapCTBEHHON YCIYIM B D3JIEKTPOHHOM BHJE IMPUMEHSIOTCS C MOMEHTa
obecreyeHus: TEXHUUYECKOH BO3MOXHOCTH TPENOCTABICHUS TOCYAapCTBEHHOMN
yCIIyTH C UCITOJIB30BaHUEM UH(QOPMAIMOHHO-TEJIEKOMMYHHKAITHOHHBIX
TE€XHOJIOTUH, B TOM YHCIE C HCIOJIb30BaHUEM (delnepanbHOM TOCyNapCTBEHHOM
UH(QOpMaLMOHHON  cuctembl  «EmuHBIN ~ TOpTam  rOCyJapCTBEHHBIX |
MYHULMOANBHBIX YCIyT ((YHKIUHN )».

Bpno MuHHcTpa perHoHaJILHOH MOJHTHK

TBepckoii ob1acTu B.A. beaopycos




[Ipunoxenue

K npuka3zy MuHucrepcTBa
pPETHOHATIEHOM MOJTUTHKH
TBepckoit obacTu

or 21.01.2022 No 1-un

AIIMI/IHI/ICTpaTI/IBHI)IfI pETIAMEHT
npeaocTaBJICHUA rocy):[apCTBeHHoﬁ YCIYTH
«HpeIIOCTaBHeHI/Ie IrpaxjgaHaM ¥ opraHu3allusiM CBEJICHHUN U3 perucrpa
MYHUIMITAJIBHBIX HOPMATHUBHBIX TIPABOBBLIX aKTOB TBepCKOf/JI o0acTu»

Pazgen 1.
OO01Me NoJI0XKEHUS

[Monpaszaen 1. TlpeamMeT perynvpoBaHus aIMUHKCTPATHBHOIO perjaMeHTa

1. AIMHHUCTPaTHBHBIM perjiaMeHT IPefOCTaBICHHs TIOCYAapCTBEHHOMH
yenyru «lIpemocraBieHue rpakaHaM M OpPraHM3aUusM CBEAECHMH W3 PErucTpa
MYHHLUIATBHBIX HOPMATHBHBIX MPaBOBBIX akToB TBepckoi obmactu» (nanee
COOTBETCTBEHHO — aJMHUHHCTPATUBHBIM pErJIAMEHT, [OCYJapCTBEHHas YCIyra)
pa3paboTaH B LENSAX IOBBILEHHs KadecTBa IPeJOCTABIEHHS T[OCYIapCTBEHHOH
YCIyI'M M YCTAaHaBIMBAeT NMOPSJAOK IPEOCTABIEHHs TOCYAapCTBEHHOH YCIyTH H
CTaHIApPT NMPEeIOCTaBICHUS IOCY JapCTBEHHOM yCITyTH.

[Monpaznen II. Kpyr 3aasurenen

2. 3asBUTENAMU IpH MOJNYYEHHH TOCYIapCTBEHHOW yCIyru (nanee —
3asiBUTENM)  ABISIOTCS — IPakaaHe W OpraHM3allMk (32 UCKIIOYEHHEM
rOCYJApCTBEHHBIX OpPraHOB M WX TEPPUTOPHANIBHBEIX OpPraHoB, OpraHOB
roCyIapCTBEHHBIX BHEOIOJDKETHBIX (OHIOB M MX TEPPHUTOPHUATBHBIX OpPraHoB,
OpraHOB MECTHOT'O CaMOYIpaBlIeHHUs) JTUO0 UX YNOJHOMOUYEHHbIE NPE/ICTABUTEIIH,
KOTOpBlE MOTYT OOPaTHTBCS C 3alpOCOM O IMPEeJOCTAaBIEHUH OCYIapCTBEHHOM
yCIyTH (J1aiee — 3apoc) B MUCEMEHHON UIIH 3IIEKTPOHHOU (opme.

IMonpasnen II1. TpeGoBaHus K NOPANKY HHGOPMHUPOBAHHS O MPELOCTABICHUH
roCcyJapCTBEHHOMN yCIyTH

3. Mudopmaryio 0 MOpsAAKe IpefOCTaBIEHUs TrOCYIapCTBEHHOH YCIyru
MOYKHO TOJYy4YUTh B MUHHCTEPCTBE PETHOHANBHOM MOMUTUKK TBepckoh obnactu
(nanee — MunucTepcTBO), Ha calite MuHuUCTEpCTBA B HH(GOPMAIKHOHHO-
TeJIeKOMMYHHUKAllMOHHONW cetd MHTepHer (manee — cait Munucrepctsa), ¢
HCTIONb30BaHueM (eflepalibHOM rocyNapcTBEHHOM HMH(QOPMALMOHHONW CHCTEMBI
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«EnuHblii moprasn rocy1apcTBEHHBIX U MYHHIUMANBHBIX yCIyT (GyHKLIHN)» (nanee
— EnuHbINA opTain).

4. CBemeHuss O MeCTe HaxXOXJACHHs, Ipaduke paGOTHI, CIIPABOYHBIX
TeneoHax, agpecax caiita M 3NEKTPOHHON MOYTHI MHHHCTEpCTBA (falee IpH
COBMECTHOM YNOMHHAHHH — CHpaBOYHas HWHQOPMAIHS) pa3sMEINaloTCs B
roCcyJapCTBEHHOH HMH(OpMaMOHHOH cucTeMe TBepckoit ofmactu  «PeecTp
FOCYTapCTBEHHBIX M MYHHUIMIAIBHBIX yciayr ((yHKOui) Tsepckoli obnactu»
(nanee — peruonameHeli  Peectp), B  (emepanbHON  rocynapCTBEHHOM
uHQOopManuoHHOH cucteMe «®DefepanbHBI  peecTp rOCYIApCTBEHHBIX M
MYHHIUNATBHBIX YCuyT (GyHKuuit)» (nanee — Oenepanshbiil peectp), Ha EquHoM
noprane u Ha caiite MuHHUCTEepCTBA.

MuHuCcTepCTBO OGecneynBaeT pasMelleHHe W aKTyall3aliio CIIPaBOYHON
“H(bOpMAIMK B peruoHansHoM Peectpe U Ha calite MuHKcTepcTBa.

5. B Munucrepctse uHdOpMaLIO 0 NMpeJOCTaBIEHHH TOCYAapCTBEHHOI
YCIIYTH MOXXHO MOJIYYUTh MPU JHYHOM UM NHUCbMEHHOM O0pallleHHH, 00palleHHN
no TeneoOHy WNM ONEKTPOHHOM mnoute. Taxke ykasaHHas HHQOPMALHS
pasMelaercst Ha HHGOPMALMOHHEIX CTEHAX B OMeIeHHH MUHHCTepCTRa.

6. MH(opMUpOBaHHE OCYILECTBISIETCS 110 CJIEAYIOIIHM BOIIPOCAM:

1) wucrounnku nomydeHHs HMHQOPMAUMM O IOPAAKE TNPeNOCTABICHHUS
rocy1lapCTBEHHOH yCIyTH;

2) cBelleHMS O HOPMATHBHBIX IPaBOBBIX aKTax, peryJHpyOLIHX
MPENOCTaBNICHHE FOCYAapCTBEHHON yCilyrd (HaMMEHOBaHWE, IPHHSBIINN Oprad,
HOMED, aTa NPUHATHS);

3)  mepeveHb  JOKYMEHTOB,  HEOOXOOMMBIX Ul  TOTydeHHs
FOCYAapCTBEHHOM YCIYTM, KOMIUIEKTHOCTh (ZOCTATOYHOCTB) IIpeACTaBIESHHBIX
(TpeacTaBIsieMbIX ) JOKYMEHTOB;

4) NOpsAOK 3aIlOJIHEHHS 3aIpOCa;

5) WCTOYHHKH  TONy4YEeHHs  JOKYMEHTOB,  HEOOXOAMMBIX Ul
[IPENOCTABIICHUS] TOCYNApCTBEHHOH ycCnyrd (OpraHbl, OpraHM3allid M HX
MECTOHaxO0XIeHHE);

6) mpoueypa NpefOCTaBIeHHs FOCY JaPCTBEHHOI YCyTH;

7) BpeMsl U MECTO IpueMa 3asBUTeNe;

8) CPOKHM NPEJOCTABNCHHUS FOCY JapCTBEHHON yCIIyTH;

9) ceemenus 0 0e3BO3ME3NHOCTH MPENOCTABIEHUS TOCYAAPCTBEHHOM
YCIyTH,

10) mopsmox o6xanoBaHus JeiicTBui  (Ge3melCTBMSA) M pelLIeHUH,
OCYWICCTBJISICMBIX W TPUHHUMAEMBIX B XOJ€ IPEAOCTABICHHS TOCYIApPCTBEHHOM
yCIyTH;

11) WHBIE BONpPOCHI, UMEIOLINE OTHOLUEHHE K TMOPSAKY INpPeIOCTABIICHHS
roCyIapCTBEHHOU yCITyTH.

Mudopmanns, ykazaHHas B HACTOSAIIEM IIyHKTE, MPELOCTABISETCS
3asBUTENISIM OeCIIaTHO.

7. llpu obpameHun 3asBHUTeNeH HENOCPEACTBEHHO B MMHHCTEPCTBO
MHQOPDMHpOBaHHE MO  BONPOCAM  MOJYYeHHsl TOCYAAPCTBEHHON  ycIyrw
OCYWIECTBJIACTCS COTPYNHUKAMH OTHENa M0 BEJEHUIO PETHCTPa MYHHULIUTATBHBIX
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HOPMaTUBHBIX IPAaBOBBIX aKTOB B YIPaBJI€HUU IPaBOBOTO obecrneueHus
MunucrepcrBa (paee — Otaen) B COOTBETCTBUH C  rpadukoM paboThI
Munucrepcraa.

8. Corpynuuk Otaena UHGOPMHUPYET 3asBUTENSl O HUHTEPECYIOIIUM €ro
BOIIpOCAaM, COOOHIAET CIpPaBOYHYI0 WH(POPMALMIO, MEPEYeHb JIOKYMEHTOB,
HEOOXOAMMBIX JUIsl TIPEHOCTABIIEHWS] TOCYAapCTBEHHOH YCIyr, a TaKKe
pa3bsicHseT TpeboBaHus K HUM. Ecnu npenmeT obpallieHust HaXOUTCsI BHE PaMOK
KOMIETeHIUU coTpynHuKa OTnena, 3asBUTENIO JAETCS Pa3biCHEHUE, K KaKOMYy
COTpYIHUKY Munucrepctsa (B Kakoil opraH BJacTH) cCleayeT oOpainarbes
3asIBUTEJIIO 110 UHTEPECYIOLIEMY €r0 BOMPOCY.

9. Ilpu orBerax Ha TenedoHHbIE 3BOHKM COTpyAHMKH OtTnena
MH(OPMUPYIOT OOpaTUBIIErocs IO HMHTEPeCYIIUM ero BompocaMm. OTBeT Ha
Teqe(QOHHbIH 3BOHOK MOJDKEH HA4YMHATHCS ¢ HHQOpPMaLHMH O HaWMEHOBAaHHH
MunucrepcTBa, a Takke (pamMUINK, UMEHH, OTYECTBE U JIOJDKHOCTU COTPYAHHUKA,
MPUHSABLIETO TeJIe(POHHBIA 3BOHOK.

B cinyuae ecnu y corpyanuka Otnena, NMPUHSBIIETO 3BOHOK, OTCYTCTBYET
BO3MOXHOCTb  CaMOCTOSITEJIBHO  OTBETUTh Ha  IIOCTaBJIEHHBIC  BOIIPOCHI,
TeNe(OHHBIH 3BOHOK JOMKEeH OBITh mepeaapecoBaH (TIepeBefieH) Ha JIpyroro
coTpyaHHKa MuHuUCTEpCTBA WM JK€ 3asBUTENIO JIOJDKEH OBbITh CcOOOIIeH
TeNe()OHHBIM  HOMEp, [0 KOTOPOMY MOXHO  IIOJIYYUTh  HEOOXOAMMYIO
UHpOpMaLHIO.

10. Ilpu nHbOPMHUPOBAHMH O T'OCYJAPCTBEHHOU YCJyre MO MHChbMEHHBIM
3ampocaM  3asgBHUTEJIE OTBET HaNpapiseTcs IOYTOM 0 ajpecy 3asBUTENS,
YKa3aHHOMY B 3aIlpoCce, B CpPOK, HE MpPEeBBIIIAIOIIMN 5 paGouux IHEH cO JHs
perucTpanuy MHCbMEHHOTO0 3anpoca B MUHUCTEPCTRE.

11. Ilpu uHGOPMUPOBAHUU O rOCYNapCTBEHHOU yciyre B GopMe OTBETOB
IO DJJIEKTPOHHOH TIOYTe OTBET Ha oO0pallleHHe HamnpapisieTcs Ha aapec
3JIEKTPOHHOMN IIOYTHI, YKAa3aHHBIM 3asfBUTE]IEM B KadecTBe ajpeca Uil BeICHUS
[IEPENNUCKU, B CPOK, HE MNpeBbIIAIOLMA 5 pabounx gHEH CcO AHS perrucTpaluu
obparteHus: B MHHUCTEPCTBE.

12. Ilpu uHQOpPMHUpPOBAHMHU IO BOIpPOCAM IIONYYEHHsS IOCYHapCTBEHHOM
YyCIyrd depe3 EnuHBIM mopTan OTBET pa3MEIlaeTcs B «JIHYHOM KaOWHETe»
3aaBHTeNIs, oOpaTuBLIerocs: 3a nHQopMmanMel, a TakKe HalpaBJsieTcsl Ha aipec
5JIEKTPOHHOM IIOYThl, yKa3aHHBIM 3asiBUTeleM B KadecTBe anpeca [JIsl BeIeHHUS
IEPENUCKH, B CPOK, HE IpPEBBIIANOIIMA 5 pabo4yux JHEH cO JHS perucrpaluu
oOpalueHust B MUHUCTEPCTRE.

13. OtBer Ha 3anpoc [OOMKEH COJep)KaTh OTBET Ha IIOCTaBJIEHHBIC
BOIPOCH!, (DaMUIMIO, MM, OTYECTBO M HoMmep TejieoHa ucronHuTens. Oreer
HoAMUChIBaeTcs MUHUCTPOM peruoHaNbHON MOJUMTUKY TBepckol obnacTtu (naiee
— MuHuCTp), B TOM 4YHCJe OTBET, HallpaBJsIeMBbld B 3JEKTPOHHOM BUJE,
3JIEKTPOHHOM IOANUCHIO, BUJl KOTOPOH YCTAHOBJIEH 3aKOHOIATEILCTBOM.

14. Ha wuH}OpManMOHHBIX CTeHZaX B IMOMEIICHHH MUHHUCTePCTRa
pasmelnaeTcs cienyroiias nHpopmaus:

1) wu3BnIeYeHMs U3 MPaBOBBIX aKTOB, COIECPXKALIMX  ITOJIOKEHHS,
peryaupyromue AeATeIbHOCTD M0 NPeI0CTaBIeHUIO FOCY IapCTBEHHON YCIYTH;
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2) 610K-cXxeMa NpelIoCTaBIeHHs TOCYy 1apCTBEHHOU YCITYTH;

3) nepedyeHb  JOKYMEHTOB,  HEOOXOOHUMBEIX  JUIS  TOJYYEeHHs
rOCyAapCTBEHHOHU YCIIYTH;

4) oOpa3el 3anoJIHCHHS 3aIIpOCa;

5) cpOKH NpeAoCTaBIEHUs FOCY IapCTBEHHON YCIYTH;

6) BpeMms IpHeMa JOKYMEHTOB, HEOOXOJUMBIX I IIPEIOCTaBIeHUS
roCyAapCTBEHHOU yCIYTH;

7) NOpSAOK TMOJNIy4YeHUS KOHCYJNbTAllMM M 3alMCH Ha [PHEM K
JNOJDKHOCTHBIM JIMLIaM MUHHCTEpCTBA;

8) mnopsanok oOkalnoBaHHsS pelleHWH W jedicTBuil  (6e3meiicTBus)
MuHHUCTEPCTBA, a TAKXKE ero NOJKHOCTHBIX JIHL, TOCYAapPCTBEHHBIX IPa)IaHCKUX
CITyXalllHX;

9) cBemeHuss O 0€3BO3ME3THOCTH MPEOCTABIEHUS] T'OCYAAPCTBEHHOMN
YCIyTH;

10) pasmarouHble MaTepHalbl, CcOAEpXKallhe TMepeyeHb [I0KYMEHTOB,
HEOOXOIUMBIX JUIsl TPEelOCTaBICHUs TOCY IAPCTBEHHOM YCITYTH.

15. Ha catite MuHuctepcTBa pa3melnaeTcs clieayroinas nHpopmarms:

1) nONMHBIN TEKCT aAMUHUCTPATHBHOTO perjiaMeHTa;

2) nepeyeHb HOPMATHBHBIX MpPaBOBBIX  AKTOB,  PEryJIHPYIOLINUX
[Ipe0CTaBIIeHUE rOCY IapCTBEHHON YCIIYTH;

3) nepedyeHb JOKYMEHTOB, HEOOXOAHUMBIX JJISl  [IPEAOCTABICHHS
rocyapCTBEHHOU yCNyTH;

4) ¢dopma 3arnpoca,

5) cpOKH NpeA0CTaBIEHHsI FOCYTapCTBEHHON YCIYTH;

6) OTBETH! Ha YaCTO 3aJaBaeMble BOTIPOCHI;

7) cxema npoesna 10 MUHUCTEPCTBA;

8) pexuM paboThl COTPYIHHKOB MUHHCTEPCTBA,

9) mopsLA0K 3aMUCH Ha MpUEM K JOJDKHOCTHBIM JIMLiaM MUHHUCTEPCTBa,;

10) ceemeHus o 0e3BO3ME3THOCTH MPEJOCTABIEHUS T'OCYIApCTBEHHOM
YCIIyTH;

11) mnopsimok ob)kanmoBaHUsI pelleHMH U JeicTBuil  (Oe3meicTBHs)
MunucrepcTBa, €ro JOJKHOCTHBIX JIML, TOCYHapCTBEHHBIX IPAXIaHCKUX
CITyXKalllUX.

16. Ha Eannom nopraine pazMelaercs cienyroas HHGOpMarus:

1) HauMeHOBaHME roCy1apCTBEHHON YCIYTH;

2) YHUKaJlbHBIH pPEecTpOBBIH HOMEp TOCYNapCTBEHHOM YCAYrd M jara
pasMelleHus CBeAEHUN O HEH B peruoHallbHOM Peectpe;

3) HauMeHOBaHUEe MUHUCTEPCTBA;

4) HaMEHOBAHKE OPTAHOB, YUPEXJCHUH ¥ OpraHU3aliii, y4acTBYIOUMX B
[IPEOCTABIIEHUHN [OCYIAPCTBEHHOMN YCIIYTH;

5) nmnepeyeHb HOPMATUBHBIX TMPABOBBIX AKTOB, HEIOCPEACTBEHHO
PEryNnupyrolUX MPEeJOCTaBICHUE TIOCYLapCTBEHHOM YCIYrH, C YKa3aHHeM HX
PEKBU3UTOB M MCTOUYHHKOB OG(UIHAIBHOrO ONMyOIMKOBaHUS (B TOM YHCIE
HAaUMEHOBaHHE U TEeKCT aJMHUHUCTPATUBHOTO perjaMeHTa ¢ YyKasaHHeM



PEKBU3UTOB YTBEPAUBLIEr0 €ro HOPMaTUBHOI'O NMPAaBOBOIO aKTa U HCTOYHUKOB
opUIHATILHOTO OMyOJIUKOBaHUS );

6) crrocoObl MpeNOCTaBIEHUS TOCY1apCTBEHHON YCIIYTH;

7) onucaHue pe3ynbTaTa IPeJOCTaBIeHHs FOCY 1apCTBEHHON YCIyTH;

8) KaTeropuu 3asiBUTEJIEH, KOTOPBIM IPEHOCTABISETCS] TrOCYIapCTBEHHAS
yclyra;

9) cnpaBouHast ”HGpopMaLus;

10) cpok mpenocraBiieHHs TOCYJAapCTBEHHOH YCIyru (B TOM YHCIE C
y4yeToM HeoOXoaumocTu oOpaunieHuss B OpraHbl, YUpPeXIAeHHs, OpraHH3aluH,
Yy4YacTBYIOIIME B IIPENOCTABJIEHHUU TOCYAapCTBEHHOHW YCIYrHM) M CpPOK BbIAA4YH
(HampaBieHMs) [OKYMEHTOB, SIBJISIOILIMXCS  pe3yJbTaTOM [PeOCTaBIEeHUS
rOCyAapCTBEHHOU yCIyr;

11) cpok, B TeUeHHE KOTOPOTO 3apoc JOMKEH ObITh 3aperuCTPUPOBAH;

12) makcuMabpHBIA CPOK OXXUIAHUS B OYepeIu NpH Mojade 3anpoca;

13) ocHOBaHMs AJis OTKa3a B IPEJOCTaBICHHH I'OCYIapCTBEHHON yCIyTH;

14)  ngOKyMeHThl, To[Iexamue  o0s3aTeNbHOMY  NpPeACTaBICHMIO
3asiBUTENIEM IS IIOJIy4E€HHS! TOCYNapCTBEHHOM YCIyTH, CrIocOObl MOMyUYEHUs ITUX
JIOKyMEHTOB 3asiBUTEJIEM W MOPSAOK HUX TNpPEeACTaBIeHHUs C yKa3zaHHEM YCIYr, B
pe3yJbTare NpeJoCTaBIeHUsI KOTOPbIX MOTYT ObITh MOJYYEHbI TAKHE JOKYMEHTHI,

15) noKyMeHTBI, HEOOXOOUMBIE JUIsI MPENOCTaBICHHS TOCYJapCTBEHHOMN
YCIyI'M U HaxOISIUMECS B PACHOPSKEHUM OpPraHOB, YUPEXKACHHH, OopraHu3aluil,
YyYaCTBYIOIIUX B NPEAOCTABICHUH T'OCYJapCTBEHHON YCIIYT'H, KOTOpPbIE 3asBUTEIb
BIIPaBe MpPEICTaBUTh JJIsI NOJYYEHHUsS] FOCYIapCTBEHHOM YCIIyI'H MO COOCTBEHHOMH
UHULMATHBE, CIIOCOOBI MOJYUYEHHUS 3TUX JOKYMEHTOB 3asBUTEIEM U TMOPSIOK HX
IIPEJCTaBICHUs C YKa3aHHEeM YCIYyr, B pe3yJibTaTe MpeJOCTaBIeHUs] KOTOPBIX
MOTYT OBITb NOJIy4eHbl TaKUe JOKYMEHTBHI;

16) dopwma 3amnpoca;

17) cBenenuss o 0€3BO3ME3AHOCTU MPEAOCTABIECHUS] T'OCYJApPCTBEHHON
YCIIyTH;

18) nokazaTenu JOCTYITHOCTH M KadecTBa rOCyAapCTBEHHOM yCIIyTy;

19) wuHbopmanus o0 BHYTPUBEJOMCTBEHHBIX W MEXBEIOMCTBEHHBIX
aIMUHUCTPATUBHBIX MPOLENYpax, MOIeKAIIUX BBIITOJHEHHIO MUHHUCTEPCTBOM, B
TOM 4YHClIe WHPOPMALUS O NMPOMEXKYTOYHBIX U OKOHUATENBHBIX CPOKax TaKHUX
aAMUHHCTPATUBHBIX IIPOLIEAYD;

20) undopmanus o nopsiake gocynedHoro (BHecyneOHOro) obxanoBaHUs
pemeHUd W neicTBuit (Ge3meiicTBUs) MUHHCTEPCTBA, €r0 HOJKHOCTHBIX JIHII,
rOCYIapCTBEHHBIX I'PaX{IaHCKUX CIIyKalllHX;

21) paTtel M OCHOBaHMS BHECEHUS] H3MEHEHHH B CBEJCHHUS O
roCyIapCTBEHHOMN yCIIyre, COIEpKallMecsl B perioHalbHOM Peectpe;

22) cBeleHHS O BO3MOXHOCTH 3JIEKTPOHHOM 3alUCH Ha NpHEeM, B TOM
qUClie s NPeNCTaBlIeHUs JOKYMEHTOB, HEOOXOIMMBIX [JIsl MPEJOCTaBIECHHA
rOCYIApPCTBEHHOM  yCIYrd, W  IIOJIYYEHHs  pe3yjpTara  IpeJoCTaBIeHUs
rOCYJapCTBEHHOMN YCIIyTH.

17. Undopmanus Ha Equnom noprane, caiite MuHuCcTepcTBa 0O MOPSIKE U
CpOKax MNpeNocCTaBeHUs] [OCYJapCTBEHHOM YyCIyrH Ha OCHOBAHUM CBEIEHHH,



COEPXAIIMXCS B PErHOHanbHOM PeecTpe, MpPENOCTABISETCS  3aABUTENIO
OecmaTHO.

Joctyn K uH(pOpMaLMKM O TOpsAKe U CpOKax IPEeOCTaBICHHMA
rocyIapCTBEHHON YCIIyI'd OCYIIECTBIACTCA 0e3 BBLITIOJIHEHHS 3asIBHTEJIEM KaKHUX-
nubo TpeGoBaHuit, B TOM 4YHcie 6e3 UCTI0NB30BaHUs IPOTrPAMMHOIO obecrneueHus,
YCTAaHOBKA KOTOPOTO Ha TEXHMYECKHE CPEACTBA 3asABUTEINS TpeOyeT 3aKIIIOYEHHS
JIMLEH3UOHHOT0 WJIM HHOTO corjalleHus ¢ TMpaBoobagareseM MpOorpaMMHOrO
obecrieyeHus, NpeIyCMAaTPUBAIOIIETO0 B3UMaHHE IUIAThI, PETHCTPAlMIO  HJIH
aBTOPU3ALHIO 3asSBUTEIS, WM NPEIOCTABICHUE UM NEPCOHATIBHBIX NaHHBIX.

Pazpnen II.
CTaHJapT NpeA0CTaBICHHS TOCy 1apCTBEHHON YCIyTH

[oxpaznen 1. HanMeHoBaHue rocyJapCTBEHHOM YCIYTH

18. Haumenosanue rocymapcTBeHHoH ycnyru — «[IpenocraBnenue
rpaXkgadaM H  OpraHu3allMsM CBEJEHWHA M3  perucrpa  MyHUUMNAIbHBIX
HOPMAaTHBHBIX IPABOBLIX akTOB TBepckoi 00acTi.

Tlonpasnen I1. HauMeHOBaH#e HCIIOTHUTENBHOIO OPraHa rocy 1apCTBEHHON
Biactd TBepcKoil 001acTH, MPEAOCTaBISAIOIETO FOCY AAPCTBEHHYIO YCITYTY

19. TocynapcTBeHHas ycayra —IpefocTaBisgerTcs —MUHHCTEPCTBOM.
CTpyKTYpHBIM noJipa3ieaeHueM MuUHHCTEPCTBA, HEIOCPEICTBEHHO
MpeIOCTABNAIONIUM [OCY IapCTBEHHYIO YCIyTy, sBnsercst Otaen.

20. Tlpu npemocTaBieHHH rOCYJapCTBEHHOH yciyrd MHHHUCTEPCTBO He
BIpaBe TpeGoBaThb OT 3asBUTENEH OCYIIECTBIEHHS AEHUCTBUH, B TOM HHCIE
COrNIacoBaHui, HEOOXOMUMBIX JJisd TOMYUeHHs TIOCYAapCTBEHHOW YCIYrd H
CBSI3aHHBIX C OOpallleHWeM B HHBIE OpPraHbl TOCYIapCTBEHHOH BIIACTH, OPraHbl
MECTHOTI'O CaMOYIIPaBJIeHHs, OABEJJOMCTBEHHbBIE JaHHBIM OpraHaM OpraHH3aluy,
Y4acTBYIOIIUE B IIPeJOCTaBICHUHI TOCYIapCTBEHHBIX WM MyHHUIUIABHBIX YCIYT,
3@ MCK/IFOUEHHEM IONyYeHHs yCIyT U HOMy4YeHHS JNOKYMEHTOB W HH(QOpMalnH,
MIPEeIOCTABNIAEMBIX B Pe3yIbTaTe OKa3aHUsl TAKUX YCIYT, BKIIOUEHHBIX B MEpEICHb
YCIyT, KOTOpble  SBISIIOTCS ~ HEOOXONMMBIMH U 00S3aTeNbHBIMH - UL
NpEeNOCTABIEHHS  WCIIONHUTENBHEIMY  OpraHaMu  roCyJapCTBEHHOH — BIAacTH
TBepckoit 0BNACTH TOCYJapCTBEHHBIX YCIYT, YTBEPXKICHHBIH HOPMAaTHBHBIM
TIpaBOBBIM aKTOM TBepcKoil 00JacTH.

Toxpaznen I1I. Pesynbrat npeaocTaBieHns rocy 1apCTBEHHON YCITyTH

21. PesynpraroM [peJOCTaBIEHUA TOCYIapCTBEHHOH YCIYTH SBJAETCS
NpefOCTaBieHde CBEEGHMH W3 perucTpa MyHHLMUNAIbHBIX — HOPMATHBHBIX
MpaBOBBIX akTOB TBepckoil obmactu (manee -— Peructp). M3 Perucrtpa
NPeJOCTABISAIOTCA CIENYIOIINE CBeICHUA:



9

1) o HajaMuuM MYHULIMIAIBHOTO HOPMATHBHOTO IIPAaBOBOIO aKTa B
Peructpe;

2) HOMep M Jara TOCYAapCTBeHHOW PEerHCTpalrd MYHHIUIIAILHOTO
HOPMaTHBHOIO [IPaBOBOTO aKkTa B Peructpe;

3) PeKBU3UTBI MYHHULMIIATHHOTO HOPMATHBHOIO TIPABOBOT'O aKTa (BUI aKTa,
HaMMEHOBaHUE [PUHABILETO OpraHa (AOMKHOCTHOTO JIMIA), JaTa MPUHATHS
(monmucaHusl) aKTa, ero HOMEp ¥ HAUMEHOBAHUE);

4) cBeneHus o0 M3MEHEHMH, OTMeHe (NIPU3HAHHM YTPATHBILNHUM CHITY)
MYHULMIAJIBHOIO HOPMATHBHOTO ITPABOBOTO aKTa;

5) xomus TeKCTa UM (GparMeHTa TEKCTa MYHHULMIIAIHLHOIO HOPMATUBHOIO
IIPaBOBOTO aKTa;

6) UCTOYHUK U JaTa OQHUUHAAIBHOrO OmyOIMKOBaHUS (0OHAPOJIOBAHHS)
MYHHUIUIIAIBHOIO HOPMATUBHOTO MMPABOBOTO aKTa;

7) IOMNOJIHUTENbHbIE CBeNeHHsI (aKThl MPOKYPOPCKOrO peardpoBaHMi,
NIPUHATBIE B OTHOLUEHUM MYHULMUNAIBHONO HOPMATHBHOTO IIPaBOBOIO aKTa;
CyZeOHBIe aKThl IO JesnaM 00 OCTapuBaHMU MYHHLHIAILHOIO HOPMATHBHOTO
NPpaBOBOr0 aKTa;, MPEANUCAaHUsl AaHTUMOHOIIOJBHOTO OpraHa, IHCHbMa, HHas
MH(OpMaLKs, TOCTYIIHUBIIAs U3 OPTaHOB IIPOKYPATYpPbl, OPraHOB rOCY 1apCTBEHHOM
BJIacTH TBepCcKOM 00NacTH U UHBIX FOCYAapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOyTIpaBlIEHUs MyHUIUNIANIBHBIX 00pa3oBaHuil TBepckoi 001acTH B OTHOLIEHUN
MYHHULHUNQIBHOTO  HOPMATUBHOI'O  IPAaBOBOTO  akKTa, WHBIE CBEJCHUSA B
COOTBETCTBHUH C 3aKOHOJATEIHCTBOM).

IToxpaspen IV. Cpok npenoctaBieHus: rocyapCTBEHHOR YCIyTH

22. Cpok mpenocTaBieHUS] T[OCYNapCTBEHHOW yCJIyrdH HE MOXKET
npesbIath 30 gHEl co AHS peructpaluu 3arnpoca B MUHHCTEPCTBE.

IIpy HEOOXOIUMOCTH CPOK PACCMOTPEHHSI 3ampoca MOXKET IPOJJIeBaThCs,
HO He Oomee uyeM Ha 30 nHell ¢ oOs3aTeNIBHBIM yBEIOMIIEHHEM 3aiBUTENS O
IPOJIEHUH CPOKA PAaCCMOTPEHHMSI 3a1poca.

CpokH BBINOTHEHUs] KOHKPETHBIX aIMUHHACTPATUBHBIX MPOLELYp YKa3aHbI
B COOTBETCTBYIOIIMX MoApaszzenax paszaena [l agMuHuCTpaTHBHOIO perjiaMeHTa.

Hoppazgen V. Cpok 1IpHOCTaHOBIIEHUS NTPeIOCTABIICHUS FOCYIapCTBEHHOMR yCIyTrH
23. B03MOXHOCTb NPUOCTAHOBJIEHHS MPENOCTABICHUS TOCYAapCTBEHHOMN

YCIYTH 3aKOHOAATEJIbCTBOM HE IIPCAYCMOTPCHA.

Ionpaznen VI. Cpok Beinauu (HanpaBieHHs ) TOKYMEHTOB, SIBIISIOIUXCS
pe3yabTaTOM IIPEAOCTABIEHNS TOCYJapCTBEHHON YCIYTH

24. Cenenus u3 Peructpa npenoctaBiisitoTcs (HAIIPaBIISIOTCS) 3asiBUTENIO
B TeueHue 30 1HeH co AHS perucTpalru 3anpoca B MUHHCTepCTBeE.
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[Tonpasnen VII. HopmaTtuBHBIE paBOBEIE aKThl, PEryJIUPYIOLIUE MPEAOCTABICHUE
roCyJapCTBEHHOM YCIYTH

25. IlepeyeHb HOPMATUBHBIX IIPABOBBIX AKTOB, PETYJIUPYIOIIUX
IPeNOCTaBIEHHUE TOCYJaPCTBEHHON YCIIyTH pa3Menaercs Ha calite MUHHCTepCTBa,
B peruoHasbHOM Peectpe, @enepanbHoM peectpe M Ha EnuHoM noprare.

MunuctepcTBo obecrieuuBaeT pa3MelleHHe W aKTyaJlu3alUi0 ITepeuHs
HOPMAaTUBHBIX MIPaBOBBIX aKTOB, peryIupyrOLIX IIPeAOCTABICHUE
roCyapCTBEHHOM YCIIyIH, B peruoHanbHOM PeecTpe u Ha calite MuHHCTEpCTRa.

[Tonpaznen VIIL. IlepeyeHs 1OKyMEHTOB, HEOOXOIUMBIX
B COOTBETCTBUU C HOPMATHBHBIMU ITPABOBBIMH aKTaMH
JUTSL IPEAOCTaBIIEHHS TOCYJAPCTBEHHON YCIYTH U YCIIYT, KOTOPBIE SIBJISIOTCS
HEOOXOAUMBIMH U 00513aTeNbHBIMU IS ITPEIOCTABICHHS FTOCYAapCTBEHHOM
YCIIyTH, NOJUIEXKAIKX IPEICTABICHUIO 3asiBUTEIEM

26. Jlns nosnydeHUs cBeleHHUH u3 Perucrtpa 3asBUTENsIM HEOOXOAUMO
npeacTtaBuTh 3anpoc B cBoOomgnoi ¢opme. [lpumepnas dopma 3ampoca
NPUBOAUTCSA B IPWIOKEHUH | K aAIMUHUCTPATUBHOMY perjaMeHTy.

WMHbIX [OKYMEHTOB [UIsl NPeJOCTaBJIeHUs] FOCYNapCTBEHHOW YCIyrd He
TpeOyeTcsl.

27. 3anpoc MoxeT OBITb 3arllojHeH OT pyKH HIH MalIMHOMUCHBIM
CIOCOOOM, pacrnedataH IIOCPEJCTBOM 3JeKTPOHHBIX IEYATAIOIIUX YCTPOUCTB.
3ampoc COCTaBISETCS B OJHOM D3K3EMIULSIpe — TMOJIHMHHUKE, IMOAIHCHIBACTCS
3asBUTEJIEM W B CJlydae, €CJiM 3asBATENIEM SIBJISIETCSl OpraHu3allusl, 3aBepsieTcs
IIeYaThIO.

28. 3asgBUTENM MOTYT [peACTABUTH 3alpoC HEMOCPEJCTBEHHO B
MunucTepCcTBO Ha OyMa)XHOM HOCHTeNe, HalpaBUTh B ajipec MUHHCTepCTBa
MOYTOBBIM OTIIPABJIEHUEM, I[OJaTh B (DOpMe 3JIEKTPOHHOrO JIOKYMEHTa depes
Envneld noprain.

29. 3ampoc c¢ wucrnois3oBaHHeM EauHOro mopraiga OCyIIeCTBISETCS
[IOCPEICTBOM 3aIlOJIHEHHUS 3asiBUTENIEM 3JIEKTpOHHOH (opMbl 3ampoca Ha ExuHom
noprajne 06e3 HeoOXOIMMOCTH HNOTOJHUTEIBHOU MOJavyM 3ampoca B KaKOU-THOo
uHoii ¢opme. Ha Egunom mnoprame pa3memnaercs oOpaszen 3ariodHEHUS
3JIeKTPOHHOH (hOpPMBI 3ampoca.

30. ®dopmarHo-JlorMuecKkas MpoBepka CPOPMHUPOBAHHOIO  3ampoca
OCYILUECTBJISIETCS ABTOMATHUYECKU IIOCJIE 3alOJHEHMS 3asiBUTENEM KaXAOoro U3
nojged  anekTpoHHOM  (opmbel  3ampoca. Ilpd  BBUIBICHHMM  HEKOPPEKTHO
3aII0JIHEHHOI'O MOJIs 3JEKTPOHHOH (OpMBI 3arpoca 3asBUTENb YBEAOMIISETCS O
XapakTepe BbIABICHHON OWIMOKU M TIIOpsiAKE ee YCTpaHeHHs] IOCpelCTBOM
MHQOPMALIMOHHOrO0  COOOIIEHUSI HEMOCPEJCTBEHHO B 3JIEKTPOHHOW  Qopme
3anpoca.

31. Ilpu dpopmupoBaHuu 3ampoca 3asBUTEIN0 o0ecreunBaeTcs:
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1) BO3MOHOCTH KOITUPOBAHHUSI U COXPAaHEHHS 3aIIpoca;

2) BO3MOXHOCTh IedaTH Ha OyMaXHOM HOCHTeJIe KONWU 3JIEKTPOHHOM
(dopMbl 3ampoca;

3) coxpaHeHHE paHee BBEJCHHBIX B JJIEKTPOHHYKO (opMmy 3ampoca
3HaYeHHH B JII0OOOH MOMEHT [0 JKEJNaHHI0 3asBUTENsA, B TOM 4YHCIE MpH
BO3HUKHOBEHMH OLIMOOK BBOJA M BO3BpaTe AJI [MOBTOPHOTO BBOAA 3HAYEHHH B
3JIEKTPOHHYIO (hOpMY 3ampoca;

4) 3amoJHeHHe IoJeld 3JIeKTPOHHOW (OpMEI 3ampoca 10 Hayala BBOZA
JaHHBIX 3asBUTEJIEM C UCIIOJIB30BAHUEM CBEICHUM, pa3MelleHHbIX B (helepalbHOH
rocyJapCTBEHHOH MH(POpMalMOHHOH crucTeMe «ExuHast cucreMa WaeHTHGHKALNH
U ayTeHTH(QUKaLMKM B HHPPacTpyKType, obecreduBarouleidl WHOOPMALMOHHO-
TEXHOJIOTNYECKOE B3aWMOJEHCTBHE HHQPOPMALIMOHHBIX CHCTEM, HCIOJb3YeMBbIX
JUIS TIPEOCTABJIEHHs] TOCY JaPCTBEHHBIX U MyHULIUIIANIBHBIX YCIIYT B DJIEKTPOHHOM
dopme» (majee — enuHas cUCTeMa HACHTUGUKAUMM W ayTeHTH()HUKALNH), U
CBEICHUH, onyOnuKkoBaHHbIX Ha EanHOM mopraie, calite MuHHCTepCTBa (B YacTH,
Kacarolencs CBelNeHUH, OTCYTCTBYIOIIMX B €QUHOM CHCTEME HACHTHU(hUKAUUU U
ayTeHTU(OUKALINK);

5) BO3MOXHOCTb BEpPHYThCS Ha JIOOOH M3 9ITanoB  3aIlOJHEHHS
3NEeKTPOHHOM (hOpMBEI 3ampoca 6e3 MoTepu paHee BBeIeHHON nH(OpMaLuu;

6) BO3MOXHOCTb JOCTyNa 3asBUTENsI Ha EIWMHOM mopTane X paxee
MOJAHHBIM 3alpocaM B TEYEHHWE HE MEHee OJIHOro roja, a TaKXe YacTHYHO
c(pOpMUPOBAHHLIX 3aIPOCOB — B TCUCHHE HE MEHEE TPEX MECSILIEB.

32. MHUHHCTEpPCTBO He BIIpaBe TpeOOBaTh OT 3asBUTEJIS:

1) npencraBieHus [OOKyMEHTOB W HWHGOPMAUWK WK OCYLIECTBICHHS
JEHCTBUH, MpENCTAaBICHUE WM OCYLIECTBIEHHUE KOTOPBIX HE IPeayCMOTPEHO
HOPMAaTUBHBIMA  [pPaBOBBIMH  aKTaMH,  PEryJUPYIOIIUMH  OTHOIIEHWS,
BO3HUKAIOLLUE B CBSI3U C MPEAOCTABIEHUEM IrOCyAapCTBEHHOU YCIYyTH;

2) mpeacTaBieHUs] TOKYMEHTOB U MH(OpPMAIH, KOTOPbIe B COOTBETCTBUU
C HOPMAaTHBHBIMHK NPaBOBBIMU akTamu Pocculickoil @enepanyiv, HOPMATUBHBIMU
MIPaBOBBIMM aKTaM{ TBepcKoi 00NacTh U MyHULUNATBHBIMU [TPABOBBIMU aKTaMU
HaXOOATCs B pacHopsDKeHUMM MUHHCTEPCTBA, HHBIX OPraHOB TOCYJIAPCTBEHHOU
BJIACTH, OPraHOB MECTHOrO CaMOYIIpaBieHHs, ¥ (WIM) TOJABEIOMCTBEHHBIX
JAaHHBIM ~ OpraHaM  OpraHu3alui,  Yy4acTBYIOUIMX B  MPEJOCTaBJICHUU
roCyJapCTBEHHBIX WJIH MYHHULMIAIBHBIX YCIYyT, 32 HCKIIOYEHHEM TOKYMEHTOB,
yKa3aHHBIX B yacTu 6 cratbu 7 DenepanpHoro 3akoHa oT 27.07.2010 Ne 210-D3
«O0 opraHu3all{ MPelOoCTaBICHUS IOCYAAPCTBEHHBIX U MYHHIHITAIBHBIX YCIYD»
(nanee — ®enepanbHblii 3akoH Ne 210-03);

3) mpencraBieHUs JOKYMEHTOB U HWHGMOpMAIUH, OTCYTCTBHE M (WIIH)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3blBalKMCh MpU [EPBOHAYAJLHOM OTKa3e B
NpeJOCTaBICHUN TOCYAApPCTBEHHOW YCIYI'H, 3a WCKIIOYEHHEM CleNyIoLIUX
CIIy4aeB:

U3MEHEHHEe TpeOOBAHUH HOPMATHUBHBLIX IPABOBBIX AaKTOB, KACAOLIMXCS
NPEJOCTaBICHUS T'OCYJapCTBEHHOM YCIyrd, M[OCJe [MepBOHAYalbHOW Mojadu
3anpoca;
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HaMype OowmMOOK B 3ampoce, IOJAHHOM  3asBUTENEM  IIOC]E
IIepBOHAYAJIBHOTO OTKa3a B IPENOCTABICHHM TIOCYJapCTBEHHOW YCIyTH U He
BKJIIOYEHHOM B ITPEACTABIEHHBIM paHee KOMIUIEKT JOKYMEHTOB;

UCTCUCHUE CpOKa MEHCTBUS INOKYMEHTOB WJIM H3MEHEHHEe HHGbOpMaLuH
[10CJIe MEPBOHAYAIIBHOTO OTKA3a B NIPEJOCTABIEHUU IOCY IapCTBEHHON YCIIYTH;

BBISIBJICHHE JIOKYMEHTAJILHO IOATBEPXKACHHOrO (akta (NpPHU3HAKOB)
OKUOOYHOrO MJM IPOTHBONIPABHOIO HeHCTBUST (0e34elCTBHA) MOIKHOCTHOIO
JMLa, TOCYNAapCTBEHHOTO  IPakKJAaHCKOro  Cliykamero MUHHCTEpCTBA  pU
NIepBOHAYaJIbHOM OTKa3€ B MPEAOCTABIEHUM TOCYNapCTBEHHOM YCIYTH, O YeM B
NUCbMEHHOM BHJE 3a NOANUCBIO MHHHCTpa yBEOOMIISIETCS 3asBUTENb, 4 TAKXKE
MPUHOCSITCS U3BUHEHHUs 3a NOCTaBJICHHbIE HEYA00CTRa;

4) npemocTaBieHHs Ha GYMaXKHOM HOCHTENE JTOKyMEHTOB ¥ MH(OpPMALUH,
3JIEKTPOHHBIE 00Pa3bl KOTOPBIX paHee OBUTH 3aBEpPEeHbl B COOTBETCTBHHU C ITyHKTOM
7.2 yactu 1 crateu 16 ®epepanpHoro 3akoHa No 210-D3, 3a HCKIIOYEHHEM
Clly4aeB, €CJIM HaHeCeHHe OTMETOK Ha TakKMe JOKYMEHTBI JIHOO HX H3bsITHE
SIBIISIETCS. HEOOXOMMBIM YCJIOBHEM MNPEJOCTABICHUS TOCYAAPCTBEHHON YCIyrH, U
HHBIX CJIy4aeB, yCTAaHOBJIEHHBIX (e/lepabHBIMU 3aKOHAMHU.

Ionpasnen IX. TlepeueHs 10KyMeHTOB, HEOOXOAUMBIX B COOTBETCTBUH
C HOPMAaTUBHBIMHU IIPABOBBIMU aKTaMH AJIS IPEAOCTABIEHUS TOCY XapCTBEHHOM
YCIIYyTH, KOTOpbI€ HAXOAATCA B PACIOPSKEHUH OPTraHOB rOCYIapCTBEHHOM BJIACTH,
OpPraHOB MECTHOT'O CaMOYTIPABJIEHHs, OBENOMCTBEHHBIX JTAHHBIM OpraHam
OpraHM3alii, y4acTBYIOLUX B IPeIOCTABICHNH TOCY NaPCTBEHHBIX HIIU
MYHMUIMITAIBHEIX YCIIYT, ¥ KOTOPBIE 3asiBUTEJb BIIPABE MPeICTABUTh
CaMOCTOSITENILHO

33. Ilpu oKa3aHHUU rOCYNapPCTBEHHOM YCIIyTH JOKYMEHTOB, HEOOXOAUMBIX B
COOTBETCTBHM C HOPMATUBHLIMM IPABOBBIMM aKTaMH Ui IPEJOCTaBJIEHHUS
rOCyapCTBEHHOW YCIOYr'W, KOTOPBIE HAXOISTCS B paClOPSIKEHUH OpraHoB
roCy4apCTBEHHOM BJIACTH, OpraHoB MECTHOTIO CaMOyIIpaBlieHuUs],
MOJIBEIOMCTBEHHBIX ~ HaHHBIM  OpraHaM OpraHu3aliiii, YYacTBYIOLIHUX B
NPEAOCTaBJICHUH TOCYIApCTBEHHBIX MJIM MyHULMIANbHBIX YCIYr, U KOTODbIE
3asBUTEJIb BIIpABE NIPEJCTABUTh CAaMOCTOSTEIbHO, He TpebyeTcsl.

[Tonpasnen X. Ilepeuens ocHOBaHUH TS OTKA3a B IPUEME JOKYMEHTOB,
HEOOXOAUMBIX J1s1 IPeNOCTAaBICHUsI [OCYAaPCTBEHHOM YCIIyTH

34. OcHoBaHM{ I OTKa3a B NpHEME JIOKYMEHTOB, HEOOXOAMMBIX /IS
IIPEeOCTaBJIEHUS roCylapCTBEHHOH  YCIYTH, 3aKOHOJATEeNIbCTBOM  He
IPEeSYyCMOTPEHO.

[Togpaznen XI. Ilepeuens ocHoBanuit
JUIst IPUOCTAHOBJIEHUs IPENOCTaBIEHHUS TOCYIapCTBEHHOM yCITyrH
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35. OcHoBaHUH 1JI TIPUOCTAHOBJICHUS MPEAOCTABIEHUS rOCYAapCTBEHHON
YCIIyTH 3aKOHO/IaTeNIbCTBOM He IPeyCMOTPEHO.

ITonpaznen XII. [epeueHs ocHOBaHUM IJIst OTKa3a
B [IPEOCTABICHUH I'OCY1apCTBEHHOU YCIyTH

36. OcHOBaHMEM [UIsl OTKa3a B IPEIOCTABICHUH IOCYapCTBEHHON yCIyTH
SIBJISIETCSI:

1) orcyrcTBHe B 3ampoce HEOOXOAMMOH W JOCTATOYHOH HH(OpMaLUH,
[O3BOJIAIOIIEH ~ OCYIIECTBUTh  IIOMCK  3amlpaliuBaeMbIX  CBeleHUH  (BHL,
HaMMEHOBAaHHE, HOMeEp, [Jara IPUHATUS MYHHULUIAJIBHOIO HOPMAaTHBHOTO
NpaBOBOrO  aKTa, HAaWMEHOBAHME  OpraHa  MECTHOI'O  CaMOYIpaBICHHUS
MYHULMIIANBHOrO oOpa3oBaHust TBepckoli 00JACTH, JOHKHOCTHOTO —JIMIA,
NPUHSBIIEr0 MyHULUNIAIbHBIH HOPMATUBHBIM ITPABOBOH aKT);

2) oTcyTcTBUE B Perucrpe 3anpalinBaeMbIxX CBEICHHIA.

Ionpaznen XIII. ITepeuens ycnyr, KOTOpBIE SIBISIOTCS HEOOXOIUMBIMHU U
00s13aTENbHBIMU JUTSl IPEIOCTABNEHUSI [OCYIaPCTBEHHOM YCIIyTH

37. Yciyru, KOTOpble SIBISIFOTCS HEOOXOMUMBIMH W O0S3aTENBHBIMU IS
NpeNOoCTaBIIeHUs rOCyJapCTBEHHOH  yCIIyTH, 3aKOHO/IaTeNIbCTBOM He
IPeyCMOTPEHBI.

Hoapaspen XIV. Tlopsinok, pasMep U OCHOBaHHS B3UMaHUS FOCY1aPCTBEHHON
NOLJTMHE] HJIM HHOH TUIAThI, B3UMAaeMOH 3a MPel0CTaBJIeHUE roCyAapCTBEHHOM
yCJIyTH

38. IlpenocraBieHue rocyqapCTBEHHOM YCIYTM OCYILECTBISIETCS Ha
0e3B03ME3IHOM OCHOBE.

ITogpasnen XV. Ilopsinok, pasmep 1 OCHOBaHHS B3UMaHMSI TIATEI
3a IIPEJOCTABIIEHUE YCIYT, KOTOPbIE SIBISIOTCS HEOOXOAUMBIMH ¥ 0053aTeIbHBIMU
IU1s1 HPENOCTaBIIEHUs TOCY IapCTBEHHON YCIYTH

39. B cBs3u ¢ OTCYTCTBHEM YCIYT, HEOOXOAMMBIX U OOA3ATENBHBIX IS
NPEIOCTaBIECHUsI TOCYNapCTBEHHOM YCIyr'd, NOPANOK, pa3Mep W OCHOBaHHWSA
B3UMaHMA IUIAThl 38 IIPENOCTaBIEHUE TaKWUX YCIYyr 3aKOHOJATENbCTBOM HE
IIpeyCMOTPEHBL.

Honpaznen XVI. MakcumanbHbIl CpoK OXKHUIaHUS B OUYepear IIpU Noade 3ampoca
(3asABJIEHU) O IPEIOCTABIEHNH [OCYIapCTBEHHOH YCIIYTH, YCIyTIH,
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Mpe1oCTaBNsIeMOl opranusanuei, yyacTByroleld B MpeoCTaBIeHUN
rocyAapCTBEHHOU YCIyTH, U NpU NOJYyUeHUH pe3ysibTaTa MPeIOCTaBICHUS TaKUX

yciyr

40. MakcumanbHOe BpeMsi OXKUAaHHUS B ouyepedu MpHU IoJaue 3amnpoca U
[IOJIyYEHUH  JOKYMEHTOB,  SIBJISIIOLUUMXCS  pe3ylbTaTOM  MPEJOCTaBICHUS
roCyJIapCTBEHHON YCIIYTH, HE JOJIKHO NMPEBBIIATH 15 MUHYT.

[Tonpaznen XVII. Cpok u nopsiiok peructpaluu 3amnpoca (3asBiaeHus) o
IIpeAOCTaBJIEHUN IOCYyJapPCTBEHHOMN YCIIYTH U YCIIYTH, [IPEe10CTaBIsIeMOM
opraHuszalueil, yuacTByrouleil B NpeloCTaBlIeHHH IroCy1apCTBEHHON YCIIyTH, B TOM
4ucyie B 3JEKTPOHHOH dopme

41. 3anpoc noayiexKuT 00s13aTeIbHON PEruCcTpallvi B ClIeIyIOLINe CPOKH:

1) monaHHBIA 3asBUTEEM HENOCPEICTBEHHO B MHHHCTEPCTBO — B JEHb
oOpaleHust 3asBUTENs. Perucrpauus 3zampoca OCYUIECTBISECTCS COTPYIHUKOM
Otnena;

2) NOCTYNHBIIMM Ha TMOYTOBBIA ajpec MuHHCTepcTBA — B JeHb
NOCTyIUIeHuss B MuHucrepcTBo.  Perucrtpanust 3ampoca  OCYUIECTBISIETCA
COTPpYAHHUKOM OTZAeJa AaHAJIUTHYECKOH JEATEIBHOCTM M OPraHU3alHOHHO-
JOKYMEHTAallUOHHOTro obecrnieueHust Munucrepcersa (nanee — Cekperapn);

3) noctynuBLui B MUHUCTEPCTBO B 3JIEKTPOHHOHM (Qopme uepe3 EnuHebii
IOpTal - B I€Hb [NOCTYIUIEHUs! B MUHUCTEPCTBO (€Ciu JeHb MOCTYIUICHHUS 3arpoca
ABisieTCd Hepabo4YuM JHEM — B IepBbId pabouuil JeHb Iocle [JHS ero
NOCTYIJIEHUSI), MpPU 3TOM YBEIOMJIGHHE O TpUeMe M PETUCTpallldu 3ampoca,
colepxkaillee cBeleHUss O (akTe npuema 3ampoca M Hadajle NpoUeAypbl
NIPEAOCTABIEHNs YCIYTH, a TaKXe CBENeHUs O JaTe M BPEMEHU OKOHYAHUS
NPEeNOCTAaBICHUs YCIYyI'M, HalpaBiseTcd Ha aApec DJJEKTPOHHOW IOYTHI,
YKa3aHHBIA 3asgBUTENIEeM B KadecTBe ajpeca sl BEACHHUs TEPElMCKH, WU
pasMelaeTcs B «JIMYHOM KaOHWHeTe» 3asBuTessl Ha Enunom noptane. Peructpauus
3anpoca ocyulectrisercss CekperapeM.

[Tonpasznen XVIII. TpeboBaHus k noMeLeHUsIM, B KOTOPBIX MTPe10CTaBISAETCS
roCcyIapCTBEHHAs yCIIyra, K MECTy O)KHJaHUs U IpUeMa 3asiBUTENIEH, pa3MEeILeHUIO
1 0(pOPMIIEHUIO BU3YaAJIbHOM, TEKCTOBOH U MYJIBTUMEIUMHHONH HHPOPMALTIU O
HNOPSIAKE MPEIOCTABIIEHUS] TAKOH yCIIyrd, B TOM UHCIIie K 00eCIeYeHHIO
JOCTYITHOCTH JJI UHBAJU/I0B YKa3aHHBIX O0BEKTOB B COOTBETCTBHUH C
3akoHomarenscTBoM Pocculickol Penepannn 0 coMalbHON 3alllMTe HHBAJIU0B

42. TpeboBanus K 3aaHUIO (TOMelIeHUIM) MUHHUCTEpCTBA!

1) MuHucrepcTBO  JOMKHO  OBITH  PACMOJIOKEHO B IIpejesax
IeCSITUMUHYTHOW Tiellled JOCTYMHOCTH B3POCJIOr0 3J0POBOTO 4YeJoBeKa OT
OCTaHOBKH OOLIECTBEHHOI'O TPAHCIIOPTA;
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2) Opu HaJU4UM COOTBETCTBYIOIEH BO3MOYXHOCTH BO3JI€ 3HaHHUS, B
KOTOPOM pasmelaercsi MUHHCTEpPCTBO (ajiee B HACTOSILIEM IYHKTE — 3J/laHue),
OpraHU30BBIBaeTCsl OecrjaTHas [MapKOBKa IJisg JIMYHOTO aBTOMOOUIIBHOIO
TpaHcriopTa 3asBUTeNneil. JIisi  creuuanbHBIX — aBTOTPAHCHOPTHBIX  CPEACTB
WMHBAJIMJIOB Ha MTApKOBKE BhlAeisAeTcsl He MeHee 10 mpoLeHTOB NapKOBOYHBIX MECT
(HO He MeHee OJIHOT'O MeCTa);

3) B 34aHUU JAOJXKHBLI OBITH CO3JaHbl YCIOBUS JUIsl O€CHpPEensTCTBEHHOIO
JIOCTyNa WHBAJHAOB K TMOJYYEHHIO FOCYJAapCTBEHHOW YCIYTM B COOTBETCTBUHU C
TpeOOBaHUSMH, YCTAHOBJIEHHBIMU 3aKOHOJATENBHBIMU U WUHBIMH HOPMAaTHBHBIMHU
NPaBOBBIMU aKTaMH, BKITFOUasi:

BO3MOXHOCTh OECIPENSTCTBEHHOI'O BXOa B MOMELICHUS U BBIXO/a U3 HUX;

BO3MOYKHOCTh IOCaJIKM B TPAHCIOPTHOE CPEACTBO U BBICAJKH K3 HErO
nepea BXOJOM B 3J/laHMe, B TOM 4YMCJEe C MCIIOJIb30BAaHHUEM KpPECia-KOJISCKH, C
MOMOIIIBIO COTPYAHUKOB MUHUCTEPCTRA;

BO3MOXHOCTb  CaMOCTOSITGJIBHOTO — TNEPEBUXXEHUS 10 3JaHUI0 U
NpWIeramiueld TeppUTOpPUM B LENsX JOCTylla K MeCTy MpPeIOCTaBIEHUs
rOCyJapCTBEHHOM  yCJIyrd, MEpPeABHUNKEHHUST C  TOMOULIbIO  COTPYAHUKOB
MuHucTepCcTBa, ACCHCTUBHBIX UM BCIIOMOTATEJIBHBIX TEXHOJOTMH, a TakKxke
CMEHHOTO Kpecla-KoJISICKH;

COMPOBOXKJAEHHE MHBAIUIOB, UMEIONIMX CTOHKHE paccTpoicTBa (yHKIHU
3PEHMS U CAMOCTOSITENIBHOTO NEPEABUKEHUS, IO TEPPUTOPUU MUHHUCTEPCTBRA;

JOMYCK B 3/laHMe U Ha MNPUJIErarollyl0 TEPPUTOPUIO COOAKU-TIPOBOJHUKA
npy HaJIMYUM JOKYMEHTa, TMOATBEPXKAAIOLIEro ee cheuuajbHoe o0yueHue,
BBIIAHHOTO 1O QopMe, YCTAaHOBJICHHOU (e/iepabHBIM OPraHOM HWCIOJHUTEIHHON
BJIACTH, OCYLIECTBJISIIOIMM  (YHKUMH 1O  BbIpaboTKe U pealu3aluu
roCy/1JapCTBEHHON MOJMTUKH U HOPMATHBHO-IIPAaBOBOMY pEryJIMpOBaHUIO B cepe
COLIMAIBHOM 3allUThl HACEJIeHUS;

pasMmeleHde HocuTenedl uHGOpMaUMU O TMOpSJAKE MpeloCTaBlIeHUS
rOCYJapCTBEHHOM  yCIyrM  HWHBajdMJaM C  YYE€TOM  OFPaHUYEHUM  UX
KU3HEESTEILHOCTH, B TOM YHCe AyOnupoBaHUE HEe0OXOAUMON ISl MOJy4YeHUs
rOCy/lapCTBEHHOM YCJIYrd 3BYKOBOM U 3pUTENBHOM HHGMOpPMALUHU, a TaKkxke
HaJMuCceH, 3HAKOB M WHOW TEeKCTOBOH M Trpaduyeckoi WH(OpMAalMu 3HAKaMH,
BBITIOJIHEHHBIMH peslbe(pHO-TOUeHHBIM pHudToM Bpalins u Ha KOHTpacTHOM (oHe;

OKazaHHe COTpyqHUKaMU MuHUCTEpCTBA  HEOOXONWMOM  MOMOILH
VUHBaJIMJaM, CBSI3aHHON C pa3bsiCHEHUWEM B JOCTYNHOW s HUX GopMe mopsiaka
NpeAOCTaBIeHUsT W IIOJIydeHHs TOCyIJapCTBEHHOW yciyrd, odQopMileHHeM
HEOOXOMUMBIX JUISL €€ MPeJIOCTaBICHUs JOKYMEHTOB, O3HAKOMJICHHEM WHBAIUOB
C pa3MelleHHeM KaOUMHETOB, MOCe10BaTeIbHOCThIO JeHCTBUM, HEOOXOAUMBIX IS
MIOJIYYEHUS] TOCYaPCTBEHHOH YCIIYTH;

obecrnieyeHue JOIycKa CypAonepeBoYrKa U TU(IOCYPAONEPEBOIHKA,;

OKazaHWe cOoTpyaHukamMu MHHHCTepCTBa MHOM HEOOXOAMMON HWHBANIHAM
MOMOIIM B  TPEOAOJIeHHH  0appepoB,  MEIIAIOMIUX  TONYYEHUID  UMHU
roCyAapCTBEHHOM YCIyTH HapaBHE C APYTUMHU JIKIAMU;
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4) UeHTpanbHBIA BXOJ B 3/JaHuWe OOIDKEH OBITH OGOPYHOBAaH BBLIBECKO,
cofepxailel UHOOPMAaUMIO O HAUMEHOBAHUM, MECTe HAXOXKIECHHA U DPEKUME
paboTel MUHUCTEPCTBA;

5) ToOMelIeHHs, B KOTOPBIX OCYILECTBJIAETCS  HENOCPEICTBEHHOE
B3aUMOJEHCTBHE 3asBUTENIEH C COTpyJHMKAMH MUHHCTEPCTBA, NPU HATHYUU
COOTBETCTBYIOLIEH BO3MOXXHOCTH pa3MELIAlOTCs Ha MepBOM sTaxe 3xaHus. OHU
AOJDKHBI ~ COOTBETCTBOBATH  CAHMTApPHO-3MUAEMUONOTHYECKHUM  TpeGOBaHHUsM,
NPeNyCMOTPEHHBIM Ul OOLIECTBEHHBIX MNOMeIIeHHH. B  yKasaHHBIX MecTax
IOJDKHEI OBITH TPENYyCMOTPEHBI CHISUHE MecTa JUIs IOoCeTUTeNel, obecriedeH
CBOOOZIHBIN JIOCTYII B CAHUTAPHO-OBITOBEIC MOMELIEHHUS, COOIOAEHEl TpeGOBaHUS
IO OCBEILEHHOCTH W BEHTUJIALMM, oOecleyeHbl HEeOOXOIUMbBIE YCIIOBUS JJIs
OopOpMIICHHS ~ JOKYMEHTOB, a TaKXKe Ui [OJdyd4eHHs MHOOPMALUH O
rOCyNapCTBEHHON yCIIyTE;

6) KxaOuHeTBl  COTPYAHMKOB  MMHMCTEpPCTBA,  y4acTBYIOIIMX B
NpPEeNOCTaBICHUH TOCYAapCTBEHHON yCIyrn (fajee TakKe — COTPYIHMKH),
0bopyayrOTCS MHPOPMAIMOHHEIME TabIMYKaMK ¢ yKa3aHHeM HoMepa KaGWHerTa,
(GamMunMK, WMEHM, OTYEeCTBA M MHOKHOCTH COTPY/JHMKOB, BPEMEHH IpHeMa
3asIBUTEIIEH;

7) paboune MecTa COTPYTHHUKOB:

OCHAIIAFOTCS HACTEHHOH BBIBECKOW WM HACTOJNBHOH TabIMukoil ¢
yKasaHueM (paMUIINH, UMEHH, OTYECTBA U JOJDKHOCTH;

00ecreunBaroTCsl NOCTYIIOM K aBTOMATH3UPOBAaHHBIM HH()OPMALMOHHEIM
CHUCTeMaM, MO3BOJISIIOIMM paboTaTh ¢ 3apOCaMH, IIOCTYITUBLINMHU B 3JI€KTPOHHOM
¢opme 4epes Enunblif mopran, a TakKe BECTH NENO 3aABUTENS B IeKTPOHHON
dopme;

43. MuHHCTepCcTBO 0053aHO 00ECTeUUTh 3aUIUTY CBEICHMH O (akTax,
COOBITUSIX  H OOCTOSITENICTBAX ~ JKH3HH  3asBUTEI, MO3BOJISIOLINX
MICHTHGUUMPOBATE €ro JIMYHOCTH, B TOM YHCIe IyTeM OOeCIHeueHHUs
KOH(UAEHIHATBHOCTH WHGOPMALMKM Ha BCeX JTanax B3auMOZAEHCTBUS C
3asBuTesieM. Ceeflennst o dakTe oOpallleHHsi 3a IIONyYeHHEM TOCYAApCTBEHHOM
YCIIyTH, COAEP>KaHUU MPEICTABAEHHBIX TaHHBIX U [1OJyYEeHHOTO pe3yIbTaTa MOTYT
OBITb NPENOCTABIEHB! 3asBUTENO WM €0 IPeACTaBUTENIO (MPU NPEeIbSBICHUH
JOKYMEHTOB, IMOATBEPKAAIONINX ITOJTHOMOYHS).

[Tonpaznen XIX. Ilokazareny HOCTYITHOCTH U KA4€CTBA FOCY JAPCTBEHHOMN YCIYTH

44. IToxazaTensaMHu JOCTYITHOCTH FOCYIapCTBEHHOMN YCIYIH ABISAIOTCS:

1) pacmpeHHe WCTOYHHKOB MOJydYeHHs HHGOPMAUUH O [Opsi/IKe
MPEJOCTAaBICHHUsI TOCYNapCTBEHHOM yClIyrH (mojiyueHue HHGOpPMAalLUUd O
roCyJapCTBEHHOM ycityre Ha caiire MunucrepcTsa 1 Ha Eaunom nopraie);

2) pacuMpeHye anbTePHATUBHBIX CIIOCOBOB MOJyYEHHs FOCYIapCTBEHHOM
yciyru (B 31eKTpOHHOI (opme yepes Exnnebnii mopran);
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3) CHMKeHHWe KOJMYeCTBA B3aMMOACHCTBHU 3afBUTENS C COTPYIHHKAMH
MuHHCTepCTBA TIpH TIPEJIOCTAaBICHUH [OCYNapCTBEHHONH ycmyru (He Gomee 2),
COKpallleHHE UX NPOAOTKUTEITBHOCTH;

4) BO3MOXHOCTb MOMy4YeHHs HHQOPMALUMH O XOJ€ IPENOCTABICHHS
rOCY1apCTBEHHOM YCIyTH.

45. ITokazaTensiMu KagecTBa rOCY1apCTBEHHON YCITYTH SBISIIOTCS

1) cokpamenne (GaKkTHIECKOro CpOKa MPENOCTABIEHHS TOCYAAPCTBEHHOM
YCIyrd OTHOCUTEJIBHO CPOKa, YCTAHOBJIEHHOIO aIMUHUCTPATHBHBIM PErJIAMEHTOM;

2) cobimioieHne CTaHAapTa MPENOCTaBIEHUs! TOCY IaPCTBEHHOH YCITyTH;

3) orcyrcTBHMe OOOCHOBaHHBIX kajno® 3asBUTeNel Ha  JelCTBHS
(6e3melicTBHE) COTPYZAHHUKOB MuHucrepcTBa npu MIPeA0CTaBICHUU
roCy1apCTBEHHOU yCIyTH;

4)  yBennyeHue J0ONM  MOJydyaTeNel  roCyJapCTBEHHOH  yCiIyry,
YZAOBIIETBOPEHHBIX KAYECTBOM €€ MPeT0CTABIEHHUS.

Ioapazmen XX
Mubte TpeGoBaHus K MPEROCTABICHUIO FOCY IaPCTBEHHON yCIyru

46. l1lpenocraBnenyie rocy1apcTBEHHOM yCIyrn B MHOTO(YHKIHOHATBHBIX
LEHTpaxX NPEAOCTABICHUS TIOCYJapCTBEHHLIX M MYHULMITANBHBIX YCIYyr HE
OCYLLECTBIISIETCSI.

47. IloMuMO mojaum 3ampoca HENOCPEACTBEHHO B MHUHMCTEpPCTRO,
3aABUTEIH MOTYT HAIllPaBUTh €ro B azpec MUHUCTEPCTBA MOCPEICTBOM [TOYTOBOM
CBs3H JIMOO 0OpaTHTLCA 3a MOMydYeHHeM COCyIapCTBEHHON yenyry depes Epuubrii
HopTaJl.

48. Ipu npenocTapienyy rocy 1apcTBEHHON YCIIyTH B 31EKTPOHHON (opme
nocpencTsoM EnuHoro noprana, 3asBUTEINIO MPEAOCTABISAETCS BO3MOXKHOCTD!

1) momydenus wuHPOpMALMM O [OPAAKE W CPOKAX MpPeNOCTABICHHS
rOCy1apCTBEHHOMN yCIIyTH;

2) 3anucu Ha pueM B MUHHCTEPCTBO A7t MOAAYH 3aTpoca;

3) popmupoBaHust 3anpoca;

4) nprema B perucTpaun MUHHCTEPCTBOM 3aI1poca;

5) mosy4eHus CBeCHUH O X0/€e BLINOIHEHHUS 3aMPOCa;

6) MoNyYeHus pe3ynpTaTa NpeJoCTaBIeHHs roCy 1apCTBEHHON YCIyTH;

7) OCYIIECTBIEHUs OLEHKHM KauecTBa MPEeNOCTABJIEHHUs TOCYAaPCTBEHHOIN
YCIIyTH;

8) mocynebHoro (BHecyneGHOro) OGXKaNOBaHMS peHIeHHH U efcTBHIA
(Gesneticrus) MunucTepcTBa, HOMKHOCTHOTO JHUA JIKGO TOCYIAaPCTBEHHOIO
rpakIaHCKOro ciryxkallero MuHUCTEpCTBa.

49. JToKyMeHTBI, Npe/CTaBleHHbIE B JIEKTPOHHON (pOpMe, HOIKHBI ObITH
MOMMKCAHBl  JNEKTPOHHOW  MOAMHCLIO,  BHJ ~ KOTOPOM  MpeayCMOTpeH
3aKOHOAaTeIbCTBOM Poccuiickoii ®eneparium.

50. Ilpu npenocTaBneHHHM TOCYIapCTBEHHOR yCIYrd —3ampelaercs
OTKa3bIBaTh:

1) B mpueme 3ampoca B ciiydyae, €CIM 3ampoc MOAAH B COOTBETCTBUU C
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vH(MOpMalMed O CPOKax M MOpsIKe MPeIOCTaBIEHHUs TOCYIapCTBEHHON YCIyTH,
ony6nukoBaHHOH Ha EnuHoMm mopraie;

2) B IpPENOCTABIEHHH TOCYINAapCTBEHHON YCIYrW B Cilydae, eClM 3alpoc
NOaH B COOTBETCTBHMHM ¢ MH(OPMALMEH O CpoKax U MOPSIKE MPeAOCTaBIEHHs
roCyapCTBEHHOH yCIIyru, onybaukoBaHHol Ha Enunom roprare.

51. 3asBuTenio INpefOCTaBISETCS BO3MOXKHOCTH IOAATh 3alpoc IO
npenBapuTesbHON 3amucu. IlpenBapuTenbHas 3allUCh MOXET OCYILIECTBISATHLCS
CIIEAYIOLMMU CIIOCODAMHU T10 BBIOOPY 3asiBUTENIS:

1) npu nu4yHOM obpalleHnH 3asiBUTENS B MUHUCTEPCTBO;

2) npu obpaleHnd B MUHHCTEPCTBO 110 TenedoHy;

3) uepe3 Enqunerii moprann.

52. Ilpu opraHuzanyuy 3alucH Ha npueM B MHHHCTEPCTBO 3asBUTEINIO
obecnevynBaeTcst BO3IMOYKHOCTE:

1) osnaxomnenus ¢ rpaduxom paGoTel MUHHMCTEPCTBA, a TaKkke C
AOCTYIIHBIMH JJISI 3aITUCH Ha NTPHEM JaTaMU ¥ HHTEpBallaMUi BpEMEHH [pUEMa;

2) sanucu B 0OBle CBOGOIHBIC Ul TIpHeMa JIaTy W BpeMs B Mpejenax
YCTaHOBJIEHHOI0 B MUHUCTepCTBe rpaduka npuema 3asiBUTENEN.

53. Ilpu npenBapuTenbHOR 3amuCH 3asiBUTENL COOOIIAET ClELyIOlIHe
JlaHHBIE:

1) bamunuro, UMs, 0T4ECTBO (TIOCIIENHEE ITPU HANHUMH);

2) KOHTaKTHBI HOMeD Telie(oHa;

3) afpec 31eKTPOHHOMN MOUTHI (110 KEJAHHUIO);

4) sxenaemsble Aaty ¥ BpeMst 0GpalleHusl.

54. Ecnn 3amuck ocymectBnsercs depe3 Enunbli moprai, 3ampeliaercs
TpebOBaTh OT 3asBUTENs] COBEPIICHHS HMHBIX JEeHCTBHH, KPOME IIPOXOKAEHHUS
WICHTUGUKALMM W ayTeHTHOHKALMH B COOTBETCTBMH C HOPMAaTHBHBIMH
NpaBoOBbIMU aKTaMu Pocculickoil Defepaiuy, yKkazaHHUs UeNd MPHEMA, a TAKKe
NpPEeNOCTaBlICHUsT  CBeIAEHHMH, HEOOXOAMMBIX Ui  pacyera  UIHTENBHOCTH
BPEMEHHOI0 UHTEPBaa, KOTOPhIH He00X0AUMO 3a0pOHUPOBATE IS MPHEMA.

55. 3adBuTeNo coOOAOTCS JaTa U BpeMsl IpHeMa JOKYMEHTOB, a TAaKkKe
HOMep KaOWHeTa, B KOTOPhIH eMy cienyeT obpatuthest. [1py TMuHOM 06paLieHuu
3asBUTEJIFO BBIJAETCS TaJOH-TIOATBEPKIACHUE. 3asBHUTENIO, 3alMCaBIIEMycs Ha
npueM dvepe3 EMMHEIN MopTaj, HaNpaBiIsIeTCss YBEAOMIIEHHE, CoOJepiKallee
CBEJIEHUS O JlaTe, BPEMEHH U MeCTe MpUemMa.

[Ipy  ocywecTBieHMM  NpPEIBAPUTENBLHOM  3alMMCH  3agBUTENb B
0053aTeILHOM NOpsAKE MHPOPMHPYETCS O TOM, YTO IpeaBapUTeNbHAs 3arnCh
aHHYJIMPYETCs B ClIydae €ro HesaBKU MO0 HCTeUEHUH 15 MHUHYT ¢ Ha3HaYyeHHOIro
BPEMEHU NpHUeMa.

56. 3anuch 3asgBUTENIEH Ha ONpENEeHHYIO ATy 3aKaHYMBAETCS 33 CYTKU
10 HaCTYTUIEHUS 3TOU JIaThl.

3asBuTeNs B Jr00OE BpeMs BIpaBe OTKa3aThCs OT IpeiBAPUTENLHOM
3aIHCH.

B orcyrcTBHe 3asBuUTeNel, 00paTHBIIMXCS 0 NPEABAPUTENLHON 3aIUCH,
OCYIIECTBIISIETCS [TPUEM 3asBUTENIeH, OOpaTUBIINXCS B MOPSAKE OUYePeE/IH.



Paznen I11. CocraB, mocienoBaTteabHOCTh U CPOKH BBITIOJTHEHHS
aIMUHUCTPATUBHBIX NPOLENYD (AeHCTBUIL), TpeOOBaHUS K TIOPAAKY UX
BBIMIOJIHEHHS, B TOM YHCJIE OCOOCHHOCTH BBITIOJIHEHHUS aIMUHHUCTPATHBHBIX
npoueayp (AeHcTBUH) B 3JIeKTPOHHOU (opme

57. TlpenocraBieHHe TOCYNAapCTBEHHON YCIyI'M BKJIIOYaeT B cebs
clielytolllie aAMUHUCTPATUBHbIE TPOLIEAYPHI:

1) mpuem u peructpaliust 3anpoca;

2) paccmoTpeHHe 3ampoca, O(OPMIEHHME JOKYMEHTa, SIBISIOLIErocs
PE3yJNbTaTOM  NPEHNOCTaBJIIEHMS]  IOCYJapCTBEHHOHW  yCiIyrH, W  BbIjaya
(HanmpaBJIeHUe) eTo 3asBUTEIIIO.

B o5ekTpoHHOH (opMe BEIMONHSIOTCS aAMHHHCTPATUBHBIE MPOELYPHI,
yKa3aHHbIE B MOANYHKTaX |, 2 HACTOSIIEro MyHKTa.

58. biok-cxema npenocTaBieHHs roCyIapCTBEHHON yCJIyrd NpHBeIeHa B
NPWIOKEHHH 2 K a IMUHACTPATUBHOMY perJIaMeHTYy.

ITonpaznen I
IIpueM u peructpaums 3amnpoca

59. OcHoBaHueM 1 Havasa BIMOIHEHHS aIMHHUCTPATHBHOMN MPOLIELyphI
SIBJISIETCS OCTYTIIEHHE 3anpoca B MUHUCTEPCTBO:

1) B nuceMeHHOH ¢opMe (NIpeICTaBIEHHOTO JIMYHO 3asBHTENIEM
(TpezcTaBuTENIeM 3aSBUTENS) HIIM HAMPABICHHOIO OCPEACTBOM MOYTOBOH CBSA3H);

2) ¢ ucnosp3oBanueM Enuroro noprana.

60. Ilpn oOpawenny 3asBuTeNs (IpeICTABUTENs 3asSBUTENS) C 3aIPOCOM
HEeToCpeICTBEHHO B MUHUCTEepCTBO coTpynHuk Ot/ena:

1) ocymectBisieT npuem 3anpoca;

2) npoBepsieT NPaBUILHOCTD 3aTI0JHEHHs 3a1pOCa, BEIIBISET TeXHUUYECKHUE
omnOku. Tlpu oTcyrctBMM y  3asBHTens  (IpeACTaBUTeNs  3asBHTEINs)
3alOJTHEHHOTO  3ampoca WM HENpPaBWIBHOM €ro 3alojHEeHHd — I[IOMOraeT
COOCTBEHHOPYYHO 3aMONHUTH 3aMpOC JIMGO 3aMONHAET 3aMpoc ¢ HCIIOIb30BaHHEM
3JIEKTPOHHOT'O MEYaTaroIero yecTpoicTea. PacnedarsiBaeT 3ampoc U repenaer ero
Ha IPOBEPKY U MOAINMUCH 3asiBUTEINIO ([IPEICTABUTENIO 3asIBUTEIIS);

3) unbopmupyeT 3a1BUTeNIA (IPSACTABUTENS 3aABUTENIS) O CPOKE OKA3aHMUSI
rocyJapCTBEHHOM  yCilyru, TOpsAAKE M MeCTe [MOJNyuYeHHs  pe3ysbTaTa
NPe0CTaBICHHUA TOCY 1apCTBEHHON YCIYyTH;

4) nepemaer 3anpoc Cekperaplo JUIsi PerdCTpalMU KOPPECIIOHACHLHH
MpunucrepcTsa.

61. Cexperapb OCYLIECTBIISIET PETUCTPAIIMIO 3aAIIPOCA, BBIJAET 3asBUTEIIO
(IpEACTaBUTENIO 3asBHTENS]) KOMHIO 3allpoca C IIPHCBOEHHBIM IIOPSIKOBBIM
HOMEpPOM M  yKasaHHMeM [JarTbl DEerucTpalyy, I[Ooclie 4Yero  IepenaeT
38pETUCTPUPOBAHHBIN 3anpoc HadanbHUKy OTHena.

MakcumanbHbIH CpOK BBIMIOMHEHHMs! EHCTBHM, YKa3aHHBIX B MyHKTaxX 60,
61 HacTosiero noxpasnaena - 15 MUHYT.
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62. Hauanpauk Othena NpUHUMAaeT pelleHHe O HA3HAYEHHH COTPYIAHHMKA
Ornena, OTBETCTBEHHOTO 33 PaCCMOTPEHHWE 3arpoca, U MepeacT eMy 3anpoc s
JanbHeHIIen padoTsl.

MakcumanbpHBII CPOK BBIITOJIHEHUS NeWCTBHH - 10 MUHYT.

63. Corpynnuk Otznena, OTBETCTBEHHBI 3a pPacCMOTPEHHE 3aIpoca,
MEPEXOANT K BBIMOJIHEHHIO OEHCTBUM, NpegyCMOTPEHHBIX mojapasaenom Il
HacCTOSIEero paszena.

64. Ilpn nocrynnenuu 3anpoca B MHHHUCTEPCTBO MOCPEACTBOM IIOYTOBOM
cBs3d  Cexkperapbh OCYLIECTBISIET €r0 PErHCTPALHI0 CUCTEME 3JIEKTPOHHOTO
HOKymeHTooOopoTa (manee — C3JI), B KypHale perdHCTpalyy 3arpocoB
MuHucTepeTBa, MOCHE Yero nepefaeT 3aperiCTPUPOBAHHBIN 3aMpoC HaYalbHUKY
Otnena nna HazHaueHUs coTpyAaHuka OTnena, OTBETCTBEHHOI'O 33 PACCMOTPEHHUE
3ampoca.

MakcHMabHBIN CPOK BBIITOJIHEHUS AeHCTBUS — 15 MUHYT.

65. Hauanenuk Otaena BBINOTHSIET ACHCTBUS, TPEAYCMOTPEHHBIE ITYHKTOM
62 HacTosIIIero nojpasnera.

66. CotpynHuk Ortnena, OTBETCTBEHHBIH 3a pacCMOTpEHHE 3amnpoca,
UMHGOpMUpYeT 3asBUTENS (IIPECTaBUTENS 3asBUTEIsA) 10 TejiehOHy (IIpH HaNIUYUK
HOMepa Teje(oHa B 3alpoce) O MOJIYyYeHHH M PerucTpauud MHUHHCTEPCTBOM
3anpoca, IOCTYIHBLIEr0 IIOCPEACTBOM IIOYTOBOM CBSI3H, CpPOKE OKAa3aHMS
rOCyJapCTBEHHOH  yCIyrH, [OpsAKE H MecTe [OJy4YeHHs  pe3yjbTara
NPeNOoCTaBAeHUs TOCYHAapCTBEHHOW  YCAYrd, T[IOCJ€ Hero TMepeXOAuT K
BBITIOJIHEHHUIO NEMCTBUH, NPElyCMOTPEHHBIX NoapasaenoM II Hactosiero pa3aena.

MakcHManbHBIH CPOK BBINONHEHHUS AeHCTBUS — 1 pabounii 1eHs.

67. Ilpu nmoctymnennu B MUHUCTEpCTBO 3ampoca uepe3 Exuubiil mopran
Cexperaps:

1) BEIBOOUT 3anpoc Ha OyMaXKHBIM HOCHUTEND U peructpupyet ero B COJI, B
XKypHaJle perucTpaluu 3anpocoB MUHHCTEPCTBA;

2) HampaBisieT Ha afpec 3JeKTPOHHOM MOYTHI, YKa3aHHLIA 3asBUTENEM B
KauyecTBe aapeca [ BEIEHHs MEPENUCKU, UIH pa3MelllaeT B «JIMUHOM KaOuHeTe»
3asfBUTENsS Ha EAMHOM noprane yBeJOMJIEHHE O IpHeMe M PerucTpalyy 3ampoca
Comepkalllee CBeAeHHMss O (pakTe mpHeMa 3armpoca W Havalle MpOoLeayph
NpeJoCTaBIeHUsl YCIAYIrH, a TaKXe CBEJEHHUS O JaTe U BpPEMEHH OKOHYaHMs
IIpeAOCTaBIEHUS YCIYTH;

3) mepenaer 3amnpoc HadandbHUKY OTaena Ui HasHAYeHHs COTPYIHHUKA
Ortnerna, OTBETCTBEHHOTO 32 pAaCCMOTPEHHE 3aIpoca.

MakcumasbpHbII CPOK BBIMTONHEHUs NeWcTBUHM — 30 MUHYT.

68. Hauanenuk Otjena BBIIOIHACT NEHCTBUS, IPELyCMOTPEHHBIE TyHKTOM
62 Hacrosulero rmogpasnena, corpyaHuk Ortaena, OTBETCTBEHHEBIH  3a
paccMOTpeHue 3anpoca, — AEHCTBUS, IPEeLyCMOTPEHHbIE MYHKTOM 63 HACTOSHIEro
nojpaszena.

69. Pe3ynbraToM BBINOJIHEHUS aJMUHHCTPATHBHOW TPOLEAYPHI SBISIETCS
peructpanus sanpoca B MHHHCTEpCTBE.

Pe3ynbTar BBINOJIHEHUS! aAMUHUCTPATUBHON NpOLERypbl (DUKCUpPYETCs B
CO/1 v )KypHaje perucTpalyy 3anpocoB MUHHCTEPCTBA.
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ITonpasznen II. Paccmorpenue 3amnpoca

70. OcHoBaHMEM Ul Havasla BbIIOJHEHUs agMUHUCTPATUBHOM MTPOLIeLyPbl
ABJIAETCS NOCTYIUIEHUE 3anpoca coTpyauuky OTaena.

71. Corpynuuk Otnena:

1) aHanu3UpyeT NOCTYNMUBILHU 3aMpoc Ha ITPeJAMET OTCYTCTBUS OCHOBAHUM
JUlsl OTKa3a B MPENOCTaBIEHUH FOCYJapCTBEHHON YCIyTH, YKa3aHHBIX B MYHKTe 36
aZIMWHHMCTPAaTUBHOIO periaMeHTa;

2) TOTOBUT NPOEKT OTBETA:

O MPEeJOCTABIEHUHU CBEIEHUN U3 pErucTpa B ciydae, eCiid OCHOBAaHUS ISl
OTKa3a OTCYTCTBYIOT;

0 HEBO3MOXXHOCTH IMPENOCTABUTH CBEACHUS U3 PETHCTPA B Cllydyae HATUIUS
OCHOBAHHH JIJIs1 OTKa3a B IIPEAOCTaBICHUHU IOCYIapCTBEHHOU yCIYTH;

3) BuU3MpyeT IpOEKT oOTBeTa y HauanbHuka OTHena, 3aMecTUTeNs
MuHHCTpa perroHaNbHON MOMUTHKU TBepckoif obnmactu, kypupyiomero Otaen
(nanee — 3amecTuTENs MHHHICTpPA), IIOCIIE YEro NepejaeT Ha MOANUCch: MUHKCTPY.

MaxkcuMabHBIN CPOK BBIMONHEHUS JeicTBUi — | pabounii 1eHs.

72. MMHUCTp NOANUCHIBAET MPOEKT OTBeTa (B Cliyyae MOM44yd 3ampoca
dyepes EuHEBIN mopran — yCWIEHHOM KBanU(GUIMPOBAHHON BJIEKTPOHHOMN
TIOITUCBIO) U nepefaet (Hampasiser) ero Cekperapio.

MakcrManbHBIH CpOK BBITIONHEHUS JIeHCTBUN — | paboYHii I€Hb.

73. Cexpertapsb:

1) peructpupyer orBer B CDJI, B »KypHane peTrHCTPally 3arpocoB
MunucrepcTBa;

2) CcHMMaeT KOIMIO OTBeTa, BKJIAIblBAeT €€ B [MAalKy HCXOAAIEH
JOKYMEHTALMH; NTepellaeT OTBET COTPYAHUKY OTaesna AJisl BEIAAYH 3asBUTEIIO.

B cnywae nmomaum 3ampoca dyepe3 EnuHBIA mMOpTas, OTBET 3aABUTENIO
pasmemiaerca CekpeTapeM B «JIMYHOM KaOWHeTe» 3asBuTels Ha EIUHOM mopTaie
HJIM HalpaBJIse€TCs Ha agpec OJJIEKTPOHHOM IOYTHI, YKa3aHHBIA 3asiBUTENIEM B
Ka4yecTBe ajpeca Uil BeIeHUs TePEeITuCKH.

MaxcumanbHbIM CpOK BINONHEHUS IeHCTBHH — 20 MUHYT

74. O6mMA CpOK MOArOTOBKM OTBETA 3asBUTENIO HE JOJDKEH MPEBBILIATEH
15 paGounx nHe# co nHSA NoMy4eHus 3amnpoca coTpyaHukom Otaena.

75. Cotpyanuk Otnena:

1) yBenomnsieT 3asBUTeNs (NpPeNCTABUTENS 3assBUTENs) MO TesleOHY WM
Ha aJpec OSJIEKTPOHHOW IouThl (NIpM Hamu4yuu HoMepa TenedoHa, ajpeca
3JIEKTPOHHOM TIOYTBI B 3alpoce) O TOTOBHOCTU pe3ylibTaTa MPeNoCTaBIIEHHUS
rOCYJapCTBEHHOH YCIIYTH, BO3MOXHOCTH €ro NOoJyuyeHHs B MUHHCTEPCTBE H
YKa3bIBAET CPOK €ro MOJYUYEHHUS.

MakcuMaIbHBIM CPOK BBINONHEHUs! IeHcTBUS — | pabovmit JeHb;

2) BBIZAET OTBET II0J] POCHHCh B JKypHalle PETUCTPallid 3alpOCOB
MunucrepctBa, B cliydae SIBKHM 3asBUTeNs (NIPEACTABUTENs] 3asBUTENs) B
MuHHCTEPCTBO JUIsl TOJIYYEHHUsl pe3ynbTaTa I[IPeAOCTaBIEHHsI IOCYIapCTBEHHOM
YCIIyTH.
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MakcuMasbpHBIA CPOK BBIITOITHEHUS AEUCTBUA — 15 MUHYT;

3) B ciy4ae HesABKM 3asBUTENs B MUHUCTEPCTBO IS IOJyUYEHUs
pesysibTaTa NpeAOCTaBJIECHHS TIOCYAApPCTBEHHOM YCIYrM B YCTAHOBJIGHHBIN s
3TOTO CPOK, JUOO NMpU HaIWYMM yKA3aHUS 3asSBUTENE O HAIPABICHHWU pe3yJbTaTa
NPeNOCTaBIEHHs IOCyJapCTBEHHON YCIIyrd NTOCPEACTBOM IMOYTOBOM CBSA3M WM HA
ajipec 3JIEKTPOHHOM MOYTHI, - NepefaeT oTBeT CeKpeTapro, KOTOPhIH HalpaBisieT
OTBET B JpPEC 3asIBUTEIIS.

MakcHUMasbHBIM CpOK BBITOJIHEHUS AelcTBUS — | paboumii JeHb.

76. Ilpn oOHapyXeHMM B OTBETE OIEYaTOK U OLIMOOK  COTPYIAHHKOM
Otgena TOTOBHUTCS HOBBIH MPOEKT OTBETa, KOTOPBIM  COTJIACOBBIBAETCH,
MOANWCHIBAETCA W BBIJACTCS (HANpaBiseTCs) 3asBUTENIO  (IPEACTaBUTEIO
3afBUTEN1) B TIOpsiIKE, AHAJIOTWYHOM YCTAHOBJIGHHOMY IyHKTamMu 71-73, 75
HACTOSILIETO MoIpa3aena.

77. Pe3ynbpraToM BBINOJHEHHUS aAMHUHUCTPATUBHOW MpOLEIYpHI SBIISETCS
BbIla4a (HanpaBlIeHHEe) JOKYMEHTa, SIBJISIOLIErocs pe3yibTaToOM IpPeIoCTaBIeHus
rOCYNapCTBEHHOMN YCIIYTH, 3asBUTEIIO ([TPEACTABUTEINIO 3asiBUTES).

Pe3ynpTaT BBINONHEHHS! aAMHHUCTPATUBHOW MpOUEXypbl QUKCHPYETCS B
CO/l u KypHaine perucTpalru 3anpocoB MUHHCTEPCTBA.

Paznen IV.
Iopsinox u ¢hopMbI KOHTPOJIS 38 NPEAOCTABIECHUEM
roCyJJapCTBEHHOMN yCIIyTH

78. Kontpons  3a  cobmoneHuem NOJIOKEHUH  HaCTOsLLEro
aIMUHHACTPATHBHOIO perjiaMeHTa OCYILECTBIISIETCs B (JopMe TeKyILIero KOHTPOJIS,
MJIAHOBBIX U BHETUIAHOBBIX IIPOBEPOK.

Hopgpasnen I. ITopsanok ocyluecTBICHUS TEKYILIETO KOHTPOJIS
3a cCOOJIIOJIEHHEM U UCTIONHEHHEM OTBETCTBEHHBIMHU JTOJIKHOCTHBIMHU JIULIAMU
MunncTepCTBa MOJI0KEHUH aAMUHUCTPATUBHOTO peryiaMeHTa U HHBIX
HOPMAaTHBHBIX [IPABOBBIX AKTOB, YCTAHABIUBAIOUINX TPEOOBAHUS K
IPEIOCTABIEHHIO I'OCY IapCTBEHHOM YCIIYTH, a TaKXKe 32 MPUHITHEM UMH pelIeHUH

79. Texymuii KOHTPOJNIb 3a COOJIIOIEHUEM TTOCIIeI0BATENLHOCTH NEHCTBUH,
OMpeeNIeHHbIX aJAMUHUCTPATUBHBIM PErJIaMEHTOM, OCYIICCTBIISIIOT CJEAYIOLINE
JOJUKHOCTHBIE  JIMLA,  OTBETCTBEHHBIE 34  OpraHu3zauuio  paboTel MO
NPEeI0CTaBIIEHHIO I'OCY IaPCTBEHHOW YCIIyTu:

1) MuHHCTp — B OTHOLLUEHHH 3aMeCTUTeNst MUHUCTpA;

2) 3amectuTens MHUHHCTpa — B OTHOUIEHWH HadanpHuka Otaena u
Ha4yaJIbHUKa OTAe/Na AHAIUTHYECKOW JesTebHOCTH U OpraHu3alMOHHO-
JOKYMEHTAllMOHHOro obecnieueHus MUHHUCTEPCTBA;

3) HauansHUK OTAENA — B OTHOLIEHUH COTPpYAHUKOB OTHENA;
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4) Ha4aNbHUK OT/JeNa aHATHUTHYECKOH JEeSTENbHOCTH M OPraHM3aLHOHHO-
JOKYMEHTAlHOHHOTO obecnevyenuss Munucrepersa — B otHoieHud CekpeTaps.

80. [lepuonuMYHOCTE MpPOBENCHMSI TEKYLIEr0 KOHTPOJS yCTAHABIHBAETCS
npuKa3oM MUHHCTepCTBA.

81.  TekymuH  KOHTPONb  OCYIIECTBISETCS IYTEM  IPOBELCHHS
OTBETCTBECHHBIMU JIOJDKHOCTHBIMH JIMIIAMH, YKA3aHHBIMH B ITyHKTE 79 HACTOSILErO
NoApa3aena, TPOBEPOK COOJIOAECHUS W WCIOJHEHHs MODKHOCTHBIMH JIMLIAMU
MpunncrepeTBa  MOJIOKEHHWH — aAMMHHCTPATHBHOTO  pPEerfiaMeHTa ¥ HHBIX
HOPMAaTHBHEIX INIPaBOBBIX akToB Poccuiickoii ®enepauuun u Teepckolt obnacty,
YCTaHaBJIMBAIOILLMX TPEOOBAHUS K NPENXOCTABICHHIO FOCY IaPCTBEHHOMN YCITyTH.

82. Ilpn nposepkax MOIYT paccMaTpUBATLCS BCE BOIPOCHI, CBS3aHHbIE C
NPEIOCTABIICHUEM TOCYJapCTBEHHON YCIyrn (KOMIUJIEKCHBIE MPOBEPKH), HIH
BONPOCBI,  CBA33HHLIC C HCIIOJHEHHEM ONpPENENEHHOH aAMUHHCTPATHUBHOM
NpoUenypsl (TEMaTUYECKHE IPOBEPKH).

[Monpasmen I1. ITopsanox U NepHOANYHOCTE OCYLIECTBICHHS IIAHOBBIX 1
BHETLJIAHOBBIX IIPOBEPOK MONHOTHI U Ka4€CTBa NPEOCTABIICHHS IOCY 1apCTBEHHOM
YCIYTH, B TOM YHCIIE ITOPAJOK U (POPMBI KOHTPOJIS 3a IIOJHOTON U KaueCTBOM
NPeIOCTABJIEHUS TOCY 1apCTBEHHOM yCIyru

83. [IpoBepkn MONHOTEI M KadecTBa NPENOCTABIEHMS TOCYAApPCTBEHHOM
YCJIYTH OCYIIECTBIISIOTCS] HA OCHOBAaHMH TU1aHa paboTel MuHHUCTepcTBa. [1aHoBbIe
MIPOBEPKU MPOBOISATCS:

1) MHHHCTPOM — B OTHOLIGHHH 3aMecTHTeNs MUHUCTpa — 1 pa3 B IOroja;

2) 3amectuTeneM MHUHHCTpa — B OTHOLIGHMH HauaibHMka OTena u
Ha4jalbHUKa  OT[eNa aHAJIUTHYECKOM  JesSTeNbHOCTH W OpPraHu3aluOHHO-
AOKYMEHTAllMOHHOro obecnedenns MUHUCTepCTBA — OJMH pa3 B MOJIT0/4;

3) Hauanpuukom OTaena — B OTHOIICHHH cOTPYAHHKOB OT/iena — OfuH pa3
B ITOJITOA4;

4)  HavagbHUKOM  OTJeNa  AHANMTHYECKOH  JESTENBHOCTH W
OpraHU3allMOHHO-I0KYMEHTAllMOHHOrO  ofecrieyeHdss MuHHCTEpCTBA — B
orHomenuu Cekperaps — OJMH pas B MONro/a;

84. BuenyanOBble MPOBEPKH COOIIONCHUS TOJOXKEHUH HACTOSIETO
aAMUHHACTPATUBHOI'O PErIaMEHTa IPOBOJSTCS OTBETCTBEHHBIMH JOJDKHOCTHBIMU
JTHUAMHM, YKa3aHHBIMH B NYHKTe 83 HAcTOALIEro Noapaszelia, NMpH MOCTYIIEHUH
MHQOpMalMK O HapyMIeHWH IIOJIOKEHHH HACTOSMIEr0 aAMHHHCTPATHBHOIO
periamMeHTa OT 3asBUTEJIEH, BBILIECTOALIMX OPraHOB IOCYAapCTBEHHOH BJACTH,
KOHTPOJIbHO-HaA30PHEIX OPraHoB U Cyja.

85. PesynbTaThl IpoBepoK 0QOPMIISIOTCS B BHIE CIPABOK NPOH3BOIBHOMN
(GOpMBEI, B KOTOPBIX OTMEYAIOTCA HapyLIEHUs 3aKOHOAATENBCTBA, a TAKKe
BBISIBJICHHBIE ~ HECOOTBETCTBUS ~ aMUHHCTPATUBHOMY pernameHnTy. CrpaBku
MOJMHUCHIBAIOT JOJXKHOCTHBIE Mla MUHUCTEPCTBA, TPOBOJUBIINE MIPOBEPKY.

86. Tlo pesympTaTaM IpOBEJCHHBIX IIPOBEPOK, B CIydyae BBISABICHMS
HapylieHHH mpaB  3asBUTeNed, HApylIeHWH  COONIOAEHUS  IOJOKEeHUH
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AIMUHHUCTPATUBHOI'O perilamMeHra, MI/IHHCTp paccMaTpuBacT BOIIpPOC O
I[IPUBJICYCHHWH BUHOBHLIX JIML K IIHCHHHHHH&}DHOPI OTBETCTBCHHOCTH.

Honpaspen IIl. OTBETCTBEHHOCTD JOMKHOCTHBIX JIMIL MHUHMCTEpCTBA
3a peleHus n nelcTBust (Oe3aelicTBre ), IPHUHIMaeMble (OCYLIECTBIseMbIe)
VMU B XOZI€ TIPEIOCTABJICHHUS TOCY IapCTBEHHOMN YCIYTIH;

87. IlepconanbHas OTBETCTBEHHOCTD JOMKHOCTHBIX JIHIT MHHICTEpCTBa 38
pelienus u neictsust (GesnelicTeue), NpUHUMaeMble (OCYLIECTBIIsIEMbIE) B XOJe
NIPENOCTABICHUS TOCYIApCTBEHHON YCIYTH, 3aKpeIsSeTcs B UX JOJIKHOCTHBIX
peryiaMeHTax (JOJDKHOCTHBIX MHCTPYKIHAX), pa3pabOTaHHEIX B COOTBETCTBUM C
TpebOBaHUAMHU 3aKOHOATeNbCTBA Poccuiickoii Menepanun u TBepckoii 061acTy.

88. MUHHUCTp HECeT IIepCOHANLHYIO OTBETCTBEHHOCTD 34

1) cobmonenue cpokoB MOAMHACAHUS OTBETOB, KOTOPhIE O(GOPMIISIOTCS B
poLecce NpeI0CTaB/IEHHs IOCy JapCTBEHHON YCIYIH;

2) Hajnmexallee OCYLIECTBIEHHE TEKYyIIEro KOHTPOJS 3a HCIONHEHHEM
aIMUHMCTPATHBHOTO periaMeHTa B OTHOLIGHHH 3aMecTHTelIss MUHHCTpa.

89. 3amecTuTens MHUHHCTPa HeCeT NEPCOHANBHYIO OTBETCTBEHHOCTD 34:

1) cobmozeHue cpoKOB BU3MPOBAHUS JOKYMEHTOB;

2) HaJIeXallee OCYLIECTBICHHE TEKYIEro KOHTPOJS 3a HCIIONHEHUEM
aJIMAHUCTPATUBHOIO pErilaMeHTa B OTHOUICHUH HavainsHuka OTaena, HayaibHUKA
OTHC/]a AHANHUTHYECKOH IEATEeSBHOCTH M OpraHM3alHOHHO-I0KYMEHTALMOHHOTO
obecnedeHnst MUHHCTEPCTBA.

90. Hauanpnuk OTaena HeceT NEPCOHANBHYIO OTBETCTBEHHOCTD 34:

1) cobmopenyie cTanapTa peI0CTaBleH s TOCY IapCTBEHHOI YCITyTH;

2) cobmoneHne CPOKOB IPENOCTABIEHHS TOCYIApPCTBEHHON yCIIyry,
CPOKOB BHM3HPOBAHHUsI NOKYMEHTOB, CPOKOB Ha3HaueHHs coTpyanukoB Ortnena,
OTBETCTBEHHBIX 3@ PACCMOTPEHHUE 3aMPOCOB;

3) Haiexaluee OCYLIECTBICHHE TEKYILEro KOHTPOJS 3a HCIIOJHEHHEM
aJIMUHHCTPAaTUBHOTO peTJIaMeHTa B OTHOLIEHUHU cOTpyaHuKoB OTrena.

91. Havanbnuk oT/ena aHaIMTHYECKON ASATENBHOCTH U OPraHH3aUHOHHO-
JIOKYMEHTAllHOHHOro ~ olecrieueHuss MUHHCTEPCTBA  HECET  MEPCOHAJBHYIO
OTBETCTBEHHOCTh 3a HaJJie)kallee OCYNIeCTBICHHE TEKYyLIero KOHTPOJsA 3a
MCIIOJIHEHHEM aJIMHHKCTPATUBHOIO perjlaMeHTa B oTHoieHun Cekperaps.

92. Corpynnuk OTaena HeceT MepcOHANbHYIO OTBETCTBEHHOCT 34:

1) cobmonenne mnopsnka W CPOKOB HHGOPMHPOBAHHUS 3asBUTENS O
NPEOCTaBIEHNH rOCY JApCTBEHHON YCIIyTy;

2) cobmoenne CPOKOB PaCCMOTPEHHS 3aMPOCOB;

3) cobmoieHHe CPOKOB MOTOTOBKY IIPOEKTOB OTBETOB;

4) cobmoneHue TpeGOBaHUN K O(OpPMIICHHIO TOKYMEHTOB, SBJISIOLINXCS
pe3yJIbTaTOM TPENOCTaBICHHS T'OCYJapCTBEHHOW YCIYTH, U JOCTOBEPHOCTb
YKa3aHHBIX B HUX CBEJEHUH.

93. Cexperapp HeceT NEPCOHANBHYIO OTBETCTBEHHOCTh 3a COOIIONEHHE
CPOKOB ¥ MNOPsAJKa PerucTpalui BXOAAWIMX JOKYMEHTOB MUHHUCTEPCTBA, a TAKKeE
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CPOKOB U IIOpPsIKA PpEerucTpallid M OTHPaBKM HCXOASIIUX JOKYMEHTOB
MuHucrepcTBa.

ITonpasnen IV. Iopsanok u popMbl KOHTPOIIS 32 NPEAOCTaBICHUEM
roCyJapCTBEHHOM YCIIYTH, B TOM YHCJIE CO CTOPOHBI I'paXkaaH,
X 00beIMHEHUH, OpraHu3aluii

94. KonTpons 3a npegocTaBleHUeM rocyAapCTBEHHON YCIYTH CO CTOPOHBI
rpaxkJlaH, UX OOBEIMHEHWH U OpraHu3alliil OCYLICCTBIISCTCS IIyTEM MOJydYeHUs
MHpOpMallM O Halu4Yuu B JeicTBusx (OesmelicTBuM) MUHHCTEPCTBa, €T0
JOJDKHOCTHBIX JIML, @ TakXe B IIPUHUMAeMbIX WMMH peLISHUSX HapylIeHUH
NOJIOXKEHUH aAMUHHCTPATUBHOIO perjaMeHTa M MHBIX HOPMATHUBHBIX IPAaBOBBIX
aKTOB, YCTaHAaBJIMBAIOLIMX TpeOOBaHUS K MPEeNOCTABIICHUIO TOCYAapCTBEHHOM
YCIIyTH.

95. Ilpu Bblmaye 3asBUTENIO (MPEACTABUTENIO 3asBUTENS) pe3yJbTaTa
OKa3aHUsl IOCYNApCTBEHHOW yCIyru, corpyAaHuk Otaena uHQOpPMHUpYET ero o
cOope MHeHMH 3asBUTENedl O KadecTBe IPEHOCTABICHHONW TIOCYIapCTBEHHOM
YCIIyTH U IpejularaeT OLEeHUTh KauyecTBO MPeAOCTaBICHHON eMy rOCy1apCTBEHHOM
YCIyT'H Ha CIIELUaJIU3MpOBAaHHOM caliTe «Bam koHTpons» B HHGOPMAIMOHHO-
TEJIEKOMMYHUKALMOHHOW ceTd MHTepHeT, a Takke B «IMYHOM KaOWHeTe»
3asBUTENS Ha EquHOM noprare.

Pasnen V.
HocyneOHr1i (BHeCY1eOHBIN) MOPsIOK 00KaTOBaHHUS
pelleHni u neiicTBuil (0e3nelicTBusl) MUHHCTEPCTBA, a TAKXKE €ro
JOJDKHOCTHBIX JIML, FOCYJAPCTBEHHBIX MPKIAHCKUX CITYKAIIUX

[Tonpasznen I. Mudopmanus 1is 3auHTepeCOBaHHBIX JIUI 00 HX NpaBe Ha
nocynebHoe (BHecyneOHoe) obkanoBaHue AeicTBUl (0e3aeiicTBys) U (WITH )
pelIeHul, NPUHSTHIX (OCYLIECTBICHHEIX ) B XO/€ MPEIOCTaBICHHUS
rOCyIapCTBEHHOMN yCIYTH
(nanee — xanoba)

96. 3asButens BIpaBe 00XanoBaTh pelleHHss U AehcTBHs (Oe3melicTBUE)
MuHnucrepcTBa, a TakXe JOJKHOCTHBIX JIHI, TOCYNapCTBEHHBIX TPa)KIaHCKHX
ciyxalwmx MUHHCTEpCTBa, B 10CY 1€0HOM (BHeCY1e0HOM) TOPsIIKE.

IHonpasnen 1I. HopmaTuBHbBIE IpaBOBbIE aKThl, PEryTUPYIOLIME MOPSA0K
nocynedHoro (BHecyneOHOro) o6xanoBanus peleHruH 1 nedctBuil (6e3nelcTBIS)
MunucTepeTBa, €ro AOIKHOCTHBIX JIUL, FOCYAapCTBEHHBIX MPaXAaHCKUX
CITyXKalluX

97. JlocynebGHoe (BHecyneOHoe) oOkaloBaHHE pelIeHHH U JeHCTBHH
(Oe3neiicTBusi) MuHucCTepcTBa, €ro JO/HKHOCTHBIX JIML, TOCYJapCTBEHHBIX



26

IpaXXIaHCKUX CIIyXXalllUX OCYIUECTBJISIETCS] B COOTBETCTBUH C:

1) ®enepanbubiM 3akoHOM Ne 210-D3;

2) nocranoBnenueM IlpaButensctBa TBepckoit obmactu ot 11.11.2014
Ne 568-mn  «O6 ytBepxaeHuu IlomoxeHuss 00 OCOOEHHOCTIX MOJA4YU H
paccMOTpeHHs Kanod Ha peleHuss U JnedcTBus (Oe3neliCTBUE) MCIOIHUTEIbHBIX
OpraHoB rocyJapcTBEHHOH BiacTH TBepckoil obiacTd U UX AOJKHOCTHBIX JIML,
rOCyAapCTBEHHBIX TIpPa)KJaHCKUX clyxalux TBepckod olnacTv, a Takxe Ha
pemienuss W gedctBus  (Oe3neiicTBUE)  TOCYJ@pCTBEHHOIO  aBTOHOMHOIO
YUPEXKACHUS Tepckon o0JnacTu «MHoro¢yHKIIMOHAIBHEIHA LEHTP
[IPEIOCTaBICHUS! TOCYJApCTBEHHBIX M  MYHULMIAIBHBIX YCIyr» U  €ro
pabotHukoB» (nanee — IlonoxxeHue O paccMOTpeHMH Kajol, YTBEPXKIECHHOE
noctaHoBieHueM [IpaBurenscTBa TBepckoit o6mactu No 568-mm).

TTonpaznen II. ITpeamer xkanobwl

98. 3asBuTenp uMeeT MpaBO OOpaTUTbCS € KaloboW B pocyneOHOM
(BHecy1eOHOM) MOpsIZIKe, B TOM YHCIIE B CIAEAYIOLIUX CIydasx:

1) HapyllIeHHe cpoKa perucTpaluy 3anpoca;

2) HapyllIeHHe Cpoka MpeaocTaBleHus rOCy 1apCTBEHHON YCIYTH;

3) TpeboBaHue Yy 3asBUTENS JOKYMEHTOB WM WHPopMauud aubo
OCYLIECTBJICHHUS] JAEUCTBUH, IpeACTaBICHHEe WJIM OCYILECTBJIEHHE KOTOPBIX HE
IpelyCMOTPEHO HOpPMATHUBHBIMU MpaBOBEIMH akTamMu Poccuiickoit ®enepauuu,
HOPMAaTUBHBIMHU IPAaBOBBIMU aKTaMd TBepckod oOjactd, IUIsl MPeNOoCTaBIECHUS
roCy/1apCTBEHHON yCIyTH;

4) oTkaz B 1@pUeMe JOKYMEHTOB, [pPENOCTaBJIEHUE  KOTOPBIX
MpeLyCMOTPEHO HOPMAaTUBHBIMU MpaBOBBIMU akTaMu Poccuiickoit ®enepauuu,
HOPMAaTUBHBIMU TPABOBBIMM aKTamMu TBepckoil oOjacTu I NpeaoCTaBJeHHs
rOCy/1apCTBEHHOU yCIIYTH, Y 3asiBUTEJIS;

5) oTka3 B MpedoCTaBJICHUHU T'OCYNAapCTBEHHOW YCIIYTH, €CJIM OCHOBaHUS
JUISL  OTKa3a He MpellycMOTpeHbl (eaepalbHbIMU 3aKOHaMU W IPHUHATBIMH B
COOTBETCTBUM C HUMH HWHBIMH HOPMATHBHBIMH INpPaBOBBIMH akTamu Poccuiickoi
denepaunu, 3aKOHAMU U MHBIMM HOPMATHUBHBIMM MPABOBBIMU aKTaMU TBepCKOi
00J1acTH;

6) TpeOoBaHHME  BHECEHHs  3asBUTEIEM [pPU  IPelOCTaBIECHUU
rOCyJapCTBEHHOM yCHyru IulaThl, He TMPEeIyCMOTPEHHOM HOPMAaTHBHBIMU
npaBOBLIMU akTamu Poccuiickoit Penepanuu, HOPMATHBHBIMH ITPABOBBIMH aKTaMU
TBepckoil oOnacty;

7) otka3 MuHucTepcTBa, HOJDKHOCTHOrO JuUa MUHHCTEpCTBa,
MPEeIOCTABISIONIEr0 TOCYJIApCTBEHHYIO YCIYry, B HCIpaBIE€HHMH [OMYLIEHHBIX
OlleYaToKk W  OWHOOK B BBIJAHHBIX B  pe3yJbTaTe IMpeJOCTaBIECHHUS
roCyJapCTBeHHOH YCIYTH JOKyMeHTax Ju0o HapylleHHEe YCTAaHOBJIEHHOIO CPOKa
TaKUX UCIIPABIIECHHUH;

8) HapyllleHUe CpOoKa WUJIM TOpsAKa BblAAYM JOKYMEHTOB IO PE3YNbTATAM
NpelOCTaBJIeHUs] FOCYJapCTBEHHOH YCIyTH;

9) mpuocTaHOBJIEHHME MPEAOCTaBICHUS TOCYNAPCTBEHHON YCIYyrd, €Cld
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OCHOBaHMS IPUOCTAHOBJIEHUS He MpPeayCMOTpeHbl (enepalibHbIMU 3aKOHAMH U
OPUHSTBIMU B COOTBETCTBUU C HUMH WHBIMH HOPMAaTHBHBIMHU NPABOBBIMU aKTaMH
Poccutickoil @enepanuu, 3aKOHaMU U HHBIMH HOPMATHUBHBIMH ITPABOBEIMU aKTaMH
TBepckoit obnacry;

10) TpeGoBaHue y 3asBUTENId NPH MPEHOCTABICHHH TI'OCYIapPCTBEHHOM
YCIyTd NOKYMEHTOB WM WH(OpMaluH, OTCYTCTBUE U (WJIH) HEOOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBUINCH NPU IEPBOHAYAIBHOM OTKa3e B IpHUEMe JOKYMEHTOB,
HEOOXOIMMBIX IJIsl MPENOCTaBIEHUS TOoCylapcTBeHHOW ycnyrd, mambo B
IPEJIOCTABIICHUU T[OCYNAapCTBEHHOM  YCIYrd, 3a HUCKIIOYEHHEM ClIydYaes,
IIPEAYyCMOTPEHHBIX MOANYHKTOM 3 MyHKTa 32 aIMUHUCTPATUBHOIO perjaMeHTa.

99. XKanoba noykHa cCoepKATh:

1) HammeHoBaHue  MuHHCTEpCTBa, (QaMHINWIO, WMs,  OTUYECTBO
JOJDKHOCTHOrO  JIMLA,  [OCYJapCTBEHHOIO  TIPaXJaHCKOTO  CIy’Kallero
MuHnucrtepcTBa, pelleHus, JeHCcTBUs (0e34eiCTBUE) KOTOPOro 06XanyroTcs;

2) ¢amunuro, HMd, OT4YecTBO (NpPH HAIMYHHK), CBEIEHHS O MecTe
KUTEJIbCTBA 3aABUTEIs — PU3UUECKOr0 JUla, HAUMEHOBAHUE, MECTO HaXOXICHUS
3as4BUTENS — IOPUAMYECKOrO JIMLIA, a Takke Homep (HoMepa) KOHTAKTHOIO
TenedoHa, aapec (anpeca) 3MeKTPOHHOH MOYTHI (MPU HATWYWH) U (UIH) IOYTOBBIN
azipec, 1o KOTOPbIM JIOJKEH OBITh HAMpaBJIEH OTBET 3asBUTEIIO;

3) cBemeHust 00 oOOXanyeMbIX pellleHUsX, AeHcTBUSX (Oe3melicTBUN)
MunucrepcTsa;

4) noBOMBI, HA OCHOBAaHUU KOTOPBIX 3asABUTEJb HE COTJIACEH C pellleHHeM U
NEeHCTBUEM (Ge3pneiicTBUEM) MunucrepcTsa, JOJI)KHOCTHOTO auLa,
roCyIapCTBEHHOr0 IPakIAaHCKOro ciyalero MuHuctepcTBa. 3assBUTENIEM MOTYT
OBIT MpEACTaBNIEHbl JOKYMEHTHl (MpH HAJWYWH), MOATBEPKJAIOIIKME JIOBOJIBI
3asgBUTENS, THOO UX KOTIHUU.

ITonpaznen IV. Opranel, opraHu3aiuy U yOoJHOMOYEHHbBIE HA PACCMOTPEHHE
KaJI00b! TOJDKHOCTHBIE JIMLA, KOTOPEIM MOXeT OBITh HampaBiieHa jxanoba

100. XKanobs! Ha pelueHus U peiictus (6e3nelicTBUE) MOKHOCTHBIX JIHLL,
rOCyIapCTBEHHBIX I'PaXKJaHCKUX CIIyXalux MUHUCTEepCTBA MOAat0TCss MUHUCTDY.

Kanobsl Ha pemienust U nerictBust (Oe3aeiicTBue) MUHHCTpa MOAAIOTCS B
IIpaButenscTBO TBEpckoit obacTu.

[Tonpaznen V. Ilopsaok nmogadyu U pacCMOTPEHUS KalloObl

101. >KanobGa Moxer ObITH HampasiieHa MOCPEACTBOM IOYTOBOM CBS3H,
NoAaHa yepe3 calT MuHuctepcTBa, opunnanbHeli caldt [1paButensctsa TBepckoit
obnact B MH(OPMaLMOHHO-TEIEKOMMYHHUKAMOHHON ceTu MHTepHer (nanee —
cat IlpaButenscTBa TBepckol obsnact) wnu EQWHBIN nopTain, a TakkKe MOXeT
OBbITH MPUHSATA TIPU JIMYHOM NpUeMe 3asBUTES.
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102. B ciuyuyae nomaun xamoObl MpH JIMYHOM [pHEME 3asBHTENb
NPENBABIISIET JOKYMEHT, YAOCTOBEPSIOIIHHI JIMYHOCTD.

Ecnu okamoba mnonaercss depe3 mpeACTaBUTENs 3asABUTENS, TaKKe
NPENCTaBISAETCS JOKYMEHT, INOATBEPKIAAIOLMN IIOJIHOMOYHS IPEACTABUTENS Ha
OCYUISCTBJICHME NEWCTBUM OT MMEHM 3asBuUTeNs (eciau Takag kanoba
HarpaBJsAeTCs MOCPEACTBOM IOYTOBOW CBSA3HM, HANpPAaBSETCS KOMHUSI JIOKyMEHTA,
MONTBEPXKAAIOLIAS [TOJITHOMOYHs INpPEeACTaBUTENs, 3aBepeHHas B YCTAHOBJICHHOM
TIOPSIIIKE).

Ilpu nmomave xamobbl B 3JEKTPOHHOM BHAE AOKYMEHTBI, YKa3aHHBIE B
ab3ale BTOPOM HACTOSILETO MMYHKTa, MOTYT OBITH INpeACTaBieHBl B (hopme
JJICKTPOHHOT'O AOKYMEHTA, MOANHUCAHHOI'O 3JIEKTPOHHOM INOAMUCHIO, BUA KOTOPOH
npeycMOTpeH  3akoHomaTenscTBOM  Pocculickoit  ®epepauun. I[lpu  sTom
JOKYMEHT, yOCTOBEPSIOIIMNH JIMIHOCTD 3asiBUTEJIS, HE TpeOyeTcs.

103. JKanoba moxasnexuT perucTpaldy He IOo3/Hee OXHOro pabodero s,
CIEAYIOLLEro 3a JHEM €€ MOCTYIICHHUS.

Ioapasnen VI. CriocoGs! MHPOPMUPOBaHUS 3asBUTENEN O MOPSAAKE IOJAYU U
paccMOTpEHU XKaJloObl, B TOM YHCJe ¢ UCIoJIb30BaHueM EnuHoro mopraia

104. HMudopMauuss o TmopsAKe MOAAYH W PACCMOTPEHMS KAIOOLI
pasmeniaercs Ha HWHQPOPMALMOHHBIX CTeHAaX B MMHHUCTEPCTBE, Ha caiite
Munucrepersa, Ha EquHOM noprane, a Takke MOXET ObITH COOOLIEHA 3asABUTENIIO
B YCTHOH U (MJIM) B MUCbMEHHOU opMme.

105. Ha EnunHoM noprane B 00s3aTeIbHOM MOPSAAKE pasMeEILAETCs
cnenyrouasi uHpopManmsi:

1) nHdopManus A 3aHTEPECOBAHHBIX JIUII 06 MX IIpaBe Ha aocynebHoe
(BHecyneOHOe) obkanoBanuwe [JelictBuil (Oe3medcTBhs) W (WJIM) peLIEHU,
NPHHATHIX (OCYLIECTBIEHHBIX) B XO€ NPEIOCTAaBIEHHUS FOCYAapCTBEHHON YCIyIH;

2) HOpMAaTUBHBIE NPABOBBIE aKThl, PErYIUPYIOIIHE MOPSIOK I0CYAeOHOTO
(BHECyleOHOro)  o0)KanoBaHHUsl — pelueHWH W gedicTBui  (GesnelicTus)
MuHuCTEpCTBA, €r0  JOJKHOCTHBIX JIMI, TOCYIAPCTBEHHBIX TI'PaXJAHCKUX
CILyXKallUX;

3) opraHel, opraHu3allM ¥ YNOJHOMOYEHHbIE Ha PacCMOTPEHHE HKaIoObI
JIOJDKHOCTHBIE JIMIIA, KOTOPHIM MOXET OBITh HallpaBJieHa yKatoba;

4) cnocobbl WHGOPMUPOBAHHS 3asBUTENeW O MOPAAKE IMOJAaYd |
PAacCMOTPEHHs XKaJloObl, B TOM YHUCIIE C UCNOJBb30BaHHeM caifita MUHHCTEpPCTBA U
Ennnoro noprana.

MunucTepcTBO  obecrnedyuBaeT  pasMEIlIeHHe W aKTyallu3alHio
MH(pOpMaLHMH, yKa3aHHON B HACTOSIIEM IIyHKTe, B perHoHaibHOM PeecTpe.

Ionpasznen VII. Cpoku paccMoTpeHUs xajio0b!

106. JKanoba nomiekUT pacCMOTPEHUIO  TOJKHOCTHBIM  JIMLIOM,
HaJleNEeHHBIM TIOJHOMOYHUAMU 110 PACCMOTPEHUIO XKanob, B TeUeHHe MATHAIALATH
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pabounx JHeH CO JHA ee perdcTpaldy, a B cilydae o0)KaloBaHMS OTKa3a
MuHncTepCTBa, NOMKHOCTHBIX JIMII MUHHCTEpCTBa B IIpUEME IOKYMEHTOB Y
3asBUTENIS, MO0 B UCIPABICHUH JAOMYIIEHHBIX OMEYAaTOK U OIMOOK B BBHIAAHHOM
3aKIIOYCHHH WIH B clyvae 00XanoBaHHMs HapyIUSHHWs YCTaHOBJIEHHOIO CpOKa
TaKUX MCIPABJICHUH - B TEYEHUE IIATH pabounX AHEH CO JHS ee PeruCTpalltu.

107. PaccmotpeHne >xano06 He MOXeT OBITh MOPYyYEHO [OKHOCTHBIM
JHLaM, PelICHU HIH JeHCcTBUS (Oe3neiCcTBYIe) KOTOPEIX 00XKalyoTCS.

108. B cinyvae ecnu xanoba rmojaHa He 110 KOMIIETEHI[MH, B TEUEHHE TPeX
pabounx qHEH Co JHS PEerHCTpalliy OHA HAIPABJISETCS B YIIOJHOMOYEHHEIH Ha ee
paccMOTpeHHe oOpraH BJacTH (OpraHW3al{io), IIOCje 4Yero 3asBUTENb B
MMCEMEHHOHI (pOpMe yBeIOMIISIETCS O IepeHanpaBIeHuH Kano0bl.

Ionpaznen VIII. Pesynbrar paccMoTpeHHs xKano0bl

109. Ilo pesynpTaTaM pacCMOTpEHHs >KaloObl IPHHUMAETCd OJHO W3
CIIEAYIOIUX PEeIICHUH:

1) »xanoba yIoBIETBOPSIETCS, B TOM YHCIE€ B (OPME OTMEHBI IIPUHATOTO
pellIeHHUs, HCIpPABJIEHUs IOIYLIEHHBIX OMNEYaTOK MW OIIMOOK B BBIJAHHBIX B
pesyibTaTe IpelloCTaBlIeH s [OCYAapCTBEHHOH YCIyru JOKyMeHTaX, BO3BpaTa
3asBUTENIIO  JICHEXKHBIX CPENCTB, B3WMAaHME KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTHBHBIMU TpaBOBBIMU akTtamu Poccuiickolt ®enepauun, HOpMATHUBHLEIMM
NPaBOBBIMU aKTaMK TBepcKo#t 00acTu;

2) B y1OBJIETBOPEHUH KAJTOOBI OTKA3BIBAETCS B CllyYae:

HaJIM4¥sl BCTYIIHBIIErO B 33aKOHHYIO CWJIy PELIeHHs CyJia Mo kajgobe o ToM
Ke TIPEAMETE U 110 TEM K€ OCHOBAHHSIM;

MoJiauy JKajaoObl MPEACTaBUTENEM 3asiBUTENIS, IOJHOMOYHMS KOTOPOro He
TIONTBEPXKACHBI B TMOPSAJKE, YCTAHOBJIEHHOM 3aKOHOAATENBCTBOM Poccuiickoil
®denepalnuu;

HaJlMYMsl pelleHus MO >Kajnobe, NMPUHITOrO paHee B COOTBETCTBUU C
Tpebosanuamu  IlonoxeHns 0  paccMOTpeHWH  Kanol,  yTBEPHKIEHHOroO
ITocranosnenuem IlpaButenscrBa TBepckoit oGmactd Ne 568-mr1, B OTHOLIEHUH
TOT'0 XK€ 3asBUTEJIS U IT0 TOMY XK€ IIPEIMETY JKalo0bl;

moja4Y¥ KajoObl ¢ HapylleHHeM TpeOOBaHMN K e€e COJepIKaHUIo,
YCTaHOBJIEHHBIX IIYHKTOM 99 aJIMMHUCTPATHBHOIO perjiaMeHTa.

CooTBercTBytOlLEe pelleHHe odopMisieTcss B BUAE IMCHMEHHOIO
MOTHBHPOBAHHOI'O OTBETAa 3asIBUTEJIIO.

110. B caydae npuHATHS pelieHust 00 YIOBJIETBOPEHHH KalOOLI
MUHHCTEPCTBO IPUHUMAET UCUEPIIbIBAIOLINE MEPBI M0 YCTPAHEHHIO BBIABIECHHBIX
HapylIeHUH, B TOM YHCIJIE 110 BBIAAYE 3asBUTENIO pe3ysibTaTa roCyIapCTBEHHOM
YCIIyTH, He IO3[Hee 5 pabo4yux JHEH CO JHS MPUHSTHS TaKOro peLIeHMs, €CIH
WHOE He YCTaHOBIIEHO 3aKOHOAaTeNbCTBOM Poccuiickoit ®enepanuu.

111. B oTBeTe 110 pe3ysnpTaTaM pacCMOTPEHHS Kal00bl YKa3hIBAIOTCS:

1) damunus, ums, oruyecTBo (NpH HATHYKMK) 3aSBHTENS — (DU3MIECKOIO
711, HAUMEHOBaHUeE 3asiBUTENS — FOPUIUYECKOro JINIIA;
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2) HaMMEHOBaHKE OpraHa BIacTH (OpraHU3aLKH), PACCMOTPEBIINX XKajao0y,
a TaKXKe JOJDKHOCTb, (PaMHUIIHsL, UMsI, OTYECTBO AOJDKHOCTHOTO JIMIA, IPUHSABIIETO
peleHre 1o xajnobe;

3) HOMEp, faTa U MECTO MPHHATHA OOXKAaIyeMOro pelleHHs, BKIIoYas
CBEIICHHS O JOJDKHOCTHOM JIMLE, [OCYJapCTBEHHOM TIPaKIAHCKOM CITY)KallleM,
pelenue Wiy nefcteue (0e3nelcTBre) KOTOPOro obxanyercs;

4) ocHOBaHMS JJISl IPUHSATHS PEIIECHHS T10 XKalo0e;

5) npuHsTOE 110 Kanode pellIeHue;

6) napOpMaLUs O AEHCTBUAX, OCYIIECTBIAEMBIX MUHUCTEPCTBOM B LIENAX
He3aMeIUTENIbHOTO  YCTPAHEHUs BBISBICHHBIX HAapyILIEHHH TIpU OKa3aHHH
roCyaapCTBEHHOM yCIIyrd, CpOKaX YCTpPaHEHHUs BBISBICHHBIX HApyIIeHHUH, B TOM
YKCJIE CPOKE MPENOCTaBJIEHUS pe3yJsibTaTa IOCYHapCTBEHHOH YCIyrd, a TakikKe
IPUHOCATCS W3BUHEHMA 3a [JOCTaBleHHble HeygoOcTBa W YKa3bIBAaeTCs
uHpOpManMs O JalbHEHIINX JeHCTBUSIX, KOTOpBIE HEOOXOAMMO COBEPIUHTH
3aBUTEIIIO B LEJAX [MOJyYEHHUs FOCYAapCTBEHHON YCIyTH (B Clly4ae ecid ajaoba
Npu3HaHa 0OOCHOBAHHOMN U MOMJIeXalIel YIOBIETBOPEHHIO ),

7) apryMeHTHPOBaHHbIE Pa3bsSCHEHUS O NMPUUUHAX MPUHSATOrO PEIEeHHUs, a
TAK)Xe MHPOPMaLUA O MopsiaKe 00XaTOBaHHS MPUHITOrO M0 Kajobe perieHus (B
clly4ae eciiy »kanoba Npu3HaHa He NoIexallel yIOBIeTBOPEHHIO).

112. Kano6a moxer ObITh OCTaBieHa 6e3 OTBeTa B Clyyae:

1) Hamuuus B xano0e HelUeH3YpPHBIX JHUOO OCKOPOMTENBHBIX BBIPaKEHUIH,
Yrpo3 KM3HH, 3J0POBBIO U UMYILIECTBY JOJKHOCTHOTO JIHIA, FOCYAapCTBEHHOIO
IPakIaHCKOTO ClyXalero MUHUCTEPCTBA, a TAK)Ke UJICHOB €r0 CEMBU;

2) OTCYTCTBHSI BO3MOXXHOCTH MPOYUTATh KaKyrO-ITHM6O YacTh TEKCTa
KanoObl, (GaMHIHIO, UMS, OTYECTBO (NPH HAIMYUKM) U (HJIM) MOYTOBBIA aipec
3assBUTEJIs], yKa3aHHbIE B xxanole.

113. B cayuae ycTaHOBJIEHUS B XOJi€ WJIM IO pe3yJsibTaraM PacCMOTPEHHUs
KajioOBbl MPHU3HAKOB COCTABa aJMHHUCTPATHBHOTO IPaBOHApPYILIEHUS WIM
NPECTYIUIEHUST  JO/DKHOCTHOE  JIMLO,  HAJEJEHHOE  TOJIHOMOYHSMH  IIO
PacCMOTPEHHUIO Kallo0, He3aMeUINTEIbHO HAMpPaBIsieT UMEIOIIUeCs MaTepualibl B
Oprassl NPOKYpPaTypBHl.

ITogpasznen IX. Ilopsinox nHGOPMUPOBaHUS 3aIBUTENS O pe3yIbTaTaX
PacCMOTPEHUS KaJTOOBI

114. He nosgnee nHs, cienylroliero 3a JHEM IPUHSATHS peIleHUs 00
YIOBIETBOPEHUH (OTKa3ze B YJOBJIETBOPEHUH) KaJIOOBI 3asIBUTEIIO B MMCBMEHHOM
Gopme H, 1O KeNaHWIO 3aABUTENs, B OIICKTPOHHOW (opMe HampaBiseTCs
MOTHBHPOBAHHBIM OTBET O PE3YJIbTATaX PACCMOTPEHUS KalOoO0BI.

B ciayvae nopauu xanoOsl yepe3 EMuHBINA mopTal MOTHBHPOBAHHEIA OTBET
O pe3yJibTaTaX PacCMOTPEHHUs KanoObl, TOAMUCAHHBIA 3JEKTPOHHOHU TOAIKCHIO,
BUJ KOTOPOH YCTAaHOBJIEH 3aKOHOJATEIBCTBOM,  pa3MeIlaeTcs B (JIHYHOM
xabuHeTe» 3asBUTENs Ha EAMHOM MopTalie, a yBelOMJIEHHE O pa3MelleHUH OTBETa



31

B «WIMYHOM KaOWHETEe» HAINpaBIseTCs Ha aapec 3NEKTPOHHOM MOYTHI, YKa3aHHBIH
3asBUTEJIEM B Ka4eCTBE aJipeca MJIsl BEIeHUS MTePEIUCKH.

B ciayyae mnopmaum okanoObl uyepe3 caWT MuHHMCTEpCTBA WM CaifT
IlpaBurenscTBa Teepckoil obnacTv CKaH-KONWS MOTHMBHPOBAHHOIO OTBETA O
pesysbTaTax pacCMOTPEHHUS KaNoObl HAPABISETCsl Ha aipec 3JIEKTPOHHOMN ITOYTHI,
YKa3aHHBIH 3asBUTEJIEM B Ka4eCTBe afpeca ISl BeJCHUS MEPENUCKH.

Ioapaznen X. Tlopsinok o6rxanoBaHus peleHus 1o xanode
115. Pemenne mo »xanobe MOKeT OBITH OOXKANOBAHO B BBIIECTOSIIMIN
opraH (BBILIECTOSILIEMY JODKHOCTHOMY JIMIY), a TAaKXkKe B CyneOHOM TIOpsiAKE B

COOTBETCTBHU C HeﬁCTByIOLHHM 3dKOHOOATECIBCTBOM.

[Monpasnen XI. IIpaBo 3asBUTeNs Ha MONyYeHHEe UH(pOpPMalliK U JOKYMEHTOB,
HEOOXOIUMBIX JUISI 0OOCHOBAHUS U pPaccMOTPEHUS XKaTOOEI

116. 3asiBuTens uMeeT NpaBo Ha MoJydeHHe WHGOPMALMU U JOKYMEHTOB,
HEOOXOIUMBIX ISl OOOCHOBAHUS U PacCMOTpPEHUS KaTOOEI.
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ITpunoxenue 1

K aIMMHUCTPAaTUBHOMY pErJaMeHTy
NIPEIOCTABJIEHUS FOCY JapPCTBEHHOH YCIIyTrH
«IIpenocraBnenue rpaxxjaHaM v OpraHu3alysM
CBEJICHUH U3 pEerucTpa MyHHUIMIATBHBIX
HOPMAaTHUBHBIX NIPABOBBIX aKTOB TBepckoi obmacTuy»

3anpoc
O NPEJOCTABJIEHUH MPAKAaHaM U OpraHH3allMsIM CBEJCHHI U3 perucTpa
MYHHUIHUITAIBHEIX HOPMAaTHBHBIX NPaBOBEIX akTOB TBepckoil oGnacTu

MWHHCTPY perdoHaIbHOM MONUTHKH
Teepckoit obnacTu

(D.H.0. pyrosooumens ucnoTHUMeNbHO20 Opeana
eocyoapcemaeitnoil enacmu Teepckou obnacmu)
oT

(D.H.0. 3as6umens)

(HaumeHoBaHUe I0PUOUYECKO20
auya, ©.H.0.

U OONHCHOCHL €20 NPEeICMagument,

noumoguill adpec 013 HanPAaesieHus omaeemd,

aopec 31eKmpoHHOL no4mel, meneqhon)

B cootBercTBuM ¢ 3akoHOM TBepckoi obmactu ot 09.12.2008 Ne 132-30
«O  perucTpe MyHHUMINANBHBIX HOPMAaTHBHBIX [IPAaBOBBIX AaKTOB TBepckoif
obnactu», nocranosneHueM [Ipasurenscrsa Teepckoit obnact ot 13.12.2017 Ne
425-nn «O BeleHNH perucTpa MyHHUIUNATbHBIX HOPMATUBHBIX
NpaBOBBIX aKTOB TBEPCKOH 00MacTHy MPOLLy MPEAOCTaBUTh CBEICHHS U3 PErHCTPa

MYHHUIIMITAJIBHBIX ~ HOPMATHBHBIX IIPABOBBIX  aKTOB TBepCKOﬁ obnactu B
OTHOLICHUH

(ykaseleaemes 6ud (hopma), HaumeHosarue, HoMep, 0aMa RPUAMUS MYHUYURAIBHOZO HOPMAMUBHOZ0 NPAGOBOZ0
akma, op2aH (O0NUCHOCIHOE AUYO), NPUHABUUT (ROONUCABULUTL) AKM)

OTBeT Ha 3ampoc npoury

(8v10amb Ha PYKU TUNHO, Yepe3 npedCmasumens, HanPaGUMy NOYMOGLIM OMNPAGNEHUEM, , NOCPEOCHIBOM
UHGHOPMAYUOHHO-MENCKOMMYHUKAYUOHHON cemy Mumepnem)

Jara / /

oama nooayu 3anpoca noonuce 3aagumens pacuugposka noonucu
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IIpunoxenune 2

K aIMHHUCTPATHBHOMY perjaMeHTy
NPeIOCTaBIEHHs IT'OCY 1apCTBEHHOH yCayru
«IIpenocraBienne rpaxxJjaHaM U OpraHU3aLHsIM
CBEJIEHUH U3 perucTpa MyHHULUNATbHBIX
HOPMAaTHBHBIX IIPABOBBIX aKTOB TBepckoil obiactmy

biok-cxema
IIPEIOCTaBJICHUs FOCY AapCTBEHHON yenyru «lIpenocraBnenue rpaxknanam
1 OpraHH3alMsIM CBEAECHHUHN U3 PETMCTPa MyHULUITATBHBIX HOPMATUBHBIX
IIPAaBOBBIX aKTOB TBepckoi 061acTm»

3asiBUTEJIb

Hanpasnenue 3anpoca
B DJIEKTPOHHOM BUIE
uepe3 Envublii nopran
TOCYAapCTBEHHBIX U
MYHUUUNAIBHBIX YCIYT
(byHKUMIA)

ITonaua 3anpoca
HENOCPEACTBEHHO B
Munucteperso
pEerHOHANBHO MOJHUTUKH
Teepckoit obnactu

HanpasneHue
3anpoca
MOCPeaCTBOM
MOYTOBOM CBA3U

MununcTepeTBo pervoHanbHoi nonutukn Teepckoit o6nacTu

l

Tlpuem u perucTpauus 3anpoca o NpeaocTaBieHHH rOCY 1apCTBEHHOM ycyru

l

PaccmoTpenue 3anpoca

l

Odopmrenne nokymenTa, ABAIOILEroCs Pe3y/ibTaTOM NPENOCTABIEHNA FOCYARPCTBEHHOM YCIyrH

Brigaua (HanpaeneHue)
JIOKYMEHTa, ABJIAIOLLErOCs
pe3y/bTaToOM MpPefoCTaBJIEHNS
rocyaapCTBEHHOMN YCIYrH,
3a8BUTENIO




