YIIPABJIEHUE COILTUAJILHOI 3AIIUTBI U
CEMEWHOW TTOJIMTUKU TAMBOBCKOM OBJIACTU

IIPHUKAS3
11 10 2019 r. Tam6oB Ne 64

06 YTBCPXKIACHUHU AIMHHHUCTPAaTUBHOI'O periiaMedrTa MpEAOCTABIICHNUA
I Ocy,I(apCTBeHHOﬁ YCIYra «Ipe€aoCTaBJIICHHE IOCYOapCTBCHHBIX €IMHOBPECMCHHBIX
nocobuit H  exeMeCIYHBIX JEHEeXXHBIX  KOMIICHCAIUi rpa)xganaM IIpH
BO3HHUKHOBEHHH Y HUX INIOCTBAKIUHAJIBHBIX OCJIOXKHECHUH»

B cootBercrBun ¢ ®epepansHbIM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6
OpraHu3allMi IPEJOCTaBICHUs TOCYAAapCTBEHHBIX U MYHHIIUNAIBHBIX YCIyI»,
IIOCTaHOBJIIEHHEM AaMuHHCTpanuu TamboBckoit obGnmactu ot 13.06.2019 Ne 669
«O6 ytBepxaeHnu Ilopsaxa pa3spaGOTKH M YTBEPXKIOEHHS aIMHHHCTPATHBHBIX
PErjIaMeHTOB NMPENOCTABICHUS FOCYAapCTBEHHBIX YCIYTr» M B LENAX peali3alHu
®enepanpHoro 3akoHa or 17.09.1998 Ne 157-@3 «O6 muMMyHOIpodHIaKTHKE
UHQEKIHOHHbIX GonesHeit», mnocraHoBieHuit IIpaButensctBa Poccuiickoii
®enepauun ot 27.12.2000 Ne 1013 «O mopsiaxe BBHILIATE TOCYAapCTBEHHBIX
€IMHOBPEMEHHEIX MMOCOOHUI U €XXKeMECAYHBIX IEHENHBIX KOMIIEHCALMH IpaXkAaHaM
IIPpK BO3HMKHOBEHHH MOCTBAKLMHAJIBHBIX OCIOXHEHHI», oT 21.09.2005 Ne 579
«O mnopsgke pacxXolOBaHUS U Yyd4yeTa CpPEACTB, IPENOCTABIAEMEIX B BHJE
cybsenuuit u3 denepanpHOoro OroomkeTa GromkeraM CyOBEKTOB PoccHifckoit
Qenepanuy  Ha  peanM3alMio  IOJHOMOYHMI 10  BHIIUIATE  TIpakgaHaM
FOCYyIapCTBEHHBIX €IMHOBPEMEHHBIX TIOCOOMH M eXEeMECHYHEBIX JEHEXHBIX
KOMIEHCAlMil IIpH BO3HMKHOBEHHMH IIOCTBAaKUMHAJIBHBIX OCJIOXHEHHH» H B
COOTBETCTBHH C ITOCTAHOBJIEHUEM aJIMHUHHUCTpanuu obnactu ot 17.08.2016 Ne 951
«O6 yrBepxaenun Ilopsnka opraHuzauuud paGoThl 10 HA3HAYEHHIO M BBILIATE
TOCYJapCTBEHHBIX €IMHOBPEMEHHBIX MNOCOOMH M €XEeMECSYHBIX MACHEXHBIX
KOMIICHCAllMii Ip¥  BO3HUKHOBEHHUHM  IOCTBAaKIMHAIBHBIX  OCJIOXHEHHIN»
IIPHKa3bIBAIO:

1.  VYTBepauTe = aAMHHHUCTPAaTHBHBEIA  perlaMEHT  IIPeJOCTaBJIEHUS
rOCYyIapCTBEHHOM YCIIYyIH «IPENOCTaBICHHE IOCYJapCTBEHHBIX €IMHOBPEMEHHBIX
nocobuif M  eXEeMEeCIYHbIX [OEeHEXHBIX KOMIIEHCAlMii TIpaXKJaHaM [IpU
BO3HUKHOBEHHH Y HHX ITOCTBAKIMHAJIBHBIX OCJIOXKHEHUI» COMIACHO NMPHUIIOKEHHUIO.

2. Otneny rOpHIUYECKOro, KaApoBOro, JOKYMEHTALMOHHOTO 0oGecleueHus
MOOMITU3aLMOHHOM ITOATOTOBKU YIIPaBJIEHUS COLMAIBHOM 3alUTEl M ceMeiHoN
TIONIUTHKM 00nacTH 06ecneYuTh aBTOMAaTH3UPOBAHHEIM y4YeT 3asBUTENEd Ha
IOJIy4YE€HHE rOCyAapCTBEHHOM YCIIYTH.

3. Otneny 6romkeTHOH M (PMHAHCOBON MONHUTHKHU YIpPaBI€HHSA COLMAIBHOM
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3aIMTBl M CeMeHHOM MOMMTHKH oOnacTH 00ecreYduTh CBOEBPEMEHHOE
(bMHAHCHPOBaHUE rOCYJapCTBEHHOH YCIIyTH.

4. Otaeny COLHAIBHEIX BBIIUIAT U FOCYAAPCTBEHHBIX IIEHCHH 33 BBICIYTY JIET
yIpaBJIeHHs COLUATBHOMN 3aIUTH U ceMeHHO IOMUTHKH 00/1aCTH 00€CIIEYNT:

HHQOPMHPOBaHHE U  KOHCYNbTHPOBAaHME TpaXJaH IO  BOIpocaM
IIPeIOCTABJIEHNS TOCYapCTBEHHOMN YCIYTH;

pacCMOTpeHHe IaKeTra MOKYMEHTOB, HEOOXOAUMBIX IJIA MPEeTOCTaBICHUSA
rOCyAapCTBEHHOM YCIIyTH;

HOArOTOBKY IIPOEKTA IPHKa3a yMpaBJIeHUs COMAIBHOM 3alUMTH B CEMEWHOH
IIOJIMTUKH O00JacTH O NpPEeJOCTaBICHHH HIHM OTKa3e B IPEIOCTaBICHUU
rOCYapCTBEHHBIX €JUHOBPEMEHHBIX IIOCOOHH M €XEeMeCAYHbIX HEeHEXXHBIX
KOMIIEHCAllMii TpakgaHaM IIpH BO3HUKHOBEHHH Y HHX TIOCTBaKIHHAIBHBIX
OCJIO)XHEHHUH;

5. PyxoBoauTessiM OGIaCTHBIX FOCYAapCTBEHHBIX YUYPEXKICHHUH COLHABHOTO
00CITyXHMBaHUs HaceJIeHUs: OpraHu30BaTh paboTy 110:

HHOOPMHUPOBAHUIO ¥  KOHCYJIBTHPOBAaHHIO TpaXJaH IO  BOIpOcaM
IpeOCTaBIICHUs FOCYJapCTBEHHOH YCIIyIH;

IIpHeMy JOKYMEHTOB OT TIpaxJaH, IpPeTCHAYIOIIUX Ha IOJIy4YeHHE
rOCYJapCTBEHHBEIX €JUHOBPEMEHHBIX IIOCOOMH UM €XEMECSYHBIX [IEHEKHBIX
KOMIICHCAIii TpaXXJaHaM NpH BO3HUKHOBEHHH Y HHX IIOCTBaKIMHAIBHBIX
OCJIOKHEHHIH;

YBENOMJICHHIO 3asABUTEJCH O TMPHHATHM pELIEHHd O IIPEJOCTaBICHUU
rOCyZapCTBEHHOW YCJIyIM WJIHM O MOTHBHPOBAaHHOM OTKa3e B IpPeJOCTABICHUH
rocyIapCTBEHHOH YCIIyTH;

NpEeICTaBJIeHHI0 3asBKH Ha (UHAHCHPOBAaHME YKAa3aHHBIX BBILIAT B
yIpaBJIeHHe COLHANLHOM 3alUTHI U CEMEHHON NONUTUKH 0611acTy;

€XKEMECIYHOMY IpPEACTABICHUIO B YIPAaBJICHHE COLMAIBHON 3alllUTBI H
ceMeHHOH MOJUTHKH 00JIaCTH OTYETHOCTH O MPOU3BEACHHBIX BEIIIIATaX.

6. VYCTaHOBHTB, YTO PYKOBOJUTENH OOJACTHBIX TIOCYAApCTBEHHBIX
yUpEeXKIEHHN COIMAIBHOrO OOCIY)XHBaHHS HAceJIeHUs HECYyT IEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a OpraHH3alMi0 paboThl MO TMpUeMy HAOKYMEHTOB JUIs
IPeIOCTaBJIeHHs. TOCYAapCTBEHHBIX €IMHOBPEMEHHBIX MOCOOMH M €XEeMECAIHBIX
JEHEXXHBIX  KOMIIEHCAlMii  rpakJaHaM IIpd  BO3HHKHOBEHHH Yy  HHX
MIOCTBAKIIMHAIBHBIX OCJIO)KHEHHH M CBOEBPEMEHHYIO Iepefiady 3THX JOKYMEHTOB
B YIIpaBlIeHHE COL[HABFHOMN 3aIUTHI U cCeMeHOM! MONUTHKHN 00JacTh AJIs IPUHATHS
peLIEeHUs O MPeAOCTaBICeHUH TU00 OTKa3e B IPEAOCTaBICHUH KOMIIEHCALIMH.

7. Ilpu3HaTte yTpaTUBIIMMHU CUILY:

[IPUKa3 YNOpaBJI€HUS COLUANBHON 3alllUTBl M CEMEHHOM ITOJHTHKU
TamGoBckoit o6macty ot 14.04.2017 Ne 535-¢ «O6 yTBepKkACHUH
aIMHHHUCTPATUBHOTO perjlaMeHTa IpeAOoCTaBICHUS TIOCYJapCTBEHHOM YCIyTH
«IpeIOCTaBJIEHHE TOCYAapPCTBEHHBIX €IMHOBPEMEHHBIX NIOCOOMH U €XKEMECIYHBIX
JEHEXXHBIX  KOMITEHCAlMii  rpakJaHaM Ipyd  BO3HMKHOBEHHH Yy  HHX
ITOCTBAaKLIMHAJIBHBIX OCJIOXHEHHUN;

NpHKa3 YNpaBlIe€HUS COLMAJIbHOM 3allUTBl M CEMEHHOH MOJMTHKH
Tam6GoBckoit ob6mactu ot 03.08.2017 Ne 1230-¢ «O BHeCeHHWH H3MEHEHHH B
npukas ot 14.04.2017 Ne 535-¢ «OO yTBepkaeHMM aAMUHUCTPATHBHOI'O
periaMeHTa MpeOCTaBIeHUs TOCYyJApCTBEHHOW YCIyrd  «IpeIOCTaBICHHE
rOCYHapCTBEHHBIX €IMHOBPEMEHHBIX IIOCOOMI M eXEMECSYHBIX JEHEXHBIX
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KOMITEHCAllMil rpakJaHaM IIpd BO3HHKHOBEHHH Y HHX IIOCTBAKIIMHAIBHBIX
OCJIOXKHEHUN;

NpHKa3 YIpaBlieHHSd COLMANBHOH 3alMTBl M CeMeHHOH IOJIUTHKH
TamGoBckoit o6macta oT 31.10.2017 Nel750-¢ «O BHeceHMH U3MEHEHHH B IIPHKa3
or 14.04.2017 Ne 535-¢p «O6 yTBEepXICHMHM aIMHHHCTPATHBHOIO periaMeHTa
IpeIOCTaBJIeHUs TOCYAapCTBEHHOH yCIyrH «IpedOCTaBlIeHUe rocynapCTBEHHBIX
eIMHOBPEMEHHEIX TOCOOUH U eXXeMeCIYHBIX JICHEKHBIX KOMIIEHCALKiA rpaXxiaHam
IIpY BO3SHHKHOBEHUH y HUX NOCTBaKIMHAIBHEIX OCIIOXHEHUI»;

NpHKa3 YIpaBieHWs COLMAIBHOM 3alMTEl M CeMEHHOM IONUTUKH
Tam60Bckoit o6nact or 01.08.2018 Ne1505-¢ «O BHeceHHMH U3MEHEHHH B MPHKa3
or 14.04.2017 Ne535-¢p «O6 yTBepXkACHMM aAMHHHCTPATHBHOIO perjlaMeHTa
IpEIOCTAaBIEHHUs TOCYAapCTBEHHOH YCIyTH «IIPEJOCTaBJeHHE IOCYNapCTBEHHBIX
€ IMHOBPEMEHHBIX MTOCOOHH M €XXeMECAYHBIX JEHEXHEIX KOMITEHCAllUi rpakiaHaM
IIPY BOBHHKHOBEHHH Y HUX ITOCTBaKLIMHAIBHEIX OCIIOKHEHUH»;

NpPUKA3 YOpaBlIeHHS CONMANBHON 3alMTBEl M CEeMEHHOH IONUTHKU
Tam6oBckoit o6mactu ot 22.03.2019 Ne 481-0 «O BHeceHMM H3MEHEHHH B
aJMMHUCTPATHUBHEIM perjiaMeHT NpeJOCTaBICHUs TOCYJapCTBEHHOH yCIyru
"NpeNoCTaBIeHHe FOCYAapCTBEHHBIX €IUHOBPEMEHHBIX NMOCOOMA U €XKEMECIYHBIX
JEHEXKHBIX  KOMIIEHCAlMit rpakiaHaM [pd  BO3HMKHOBEHHHM Yy  HHX
[IOCTBAKI[MHAIBHBIX OCIIOKHEHUIN.

8. PasMeCcTUTh HACTOALIMH MpHKa3 Ha OGUIMAIBHOM caiTe yIpaBieHHs CO-
[[HAJILHOM 3alIUTHI K CEMeHHOM NOMUTHKHN 061acTu B ceTd IHTEpHET U B COOTBET-
CTBYIOILIEM pasfelie (eaepalbHON rocyIapCTBEHHON WHGOPMALMOHHOW CHCTEMeE
«DenepanbHbIi peecTp roCyAapCTBEHHBIX X MYyHHUIMITABHBIX YCITyT (QyHKLUIA)».

9. Ony6aukoBaTh HacTOAIUN npuka3 Ha «O¢PULHATBHOM HHTEPHET-MOPTa-
Jie TIpaBoOBOi MHQoOpMalMu» (WWW.pravo.gov.ru) 4 Ha caiTe CETeBOr0 H3HaHus
«Tamb6oBckas )xku3Hp» (Www.tamlife.ru).

10. Hacrosuii nmpuka3 BCTyHaeT B CHily 1o uctedeHud 10 nuel nocne aus
ero OQHUIHAIEHOTO OMyOIUKOBAHHUS.

11. KoHTpOJIB 3a UCIONHEHHEM HaCTOSIIEro [IPHKa3a OCTaBIIA0 3a COGOM.

W.o. HayanpHHUKa yIIpaBJICHUS COLMAJIBHON
3aLIUTHI U CeMeIHON OUTUKH 0011acTh 4 M M.A. Makoga



ITPJIOXEHHUE

YTBEPXJEH
IIpuka3oM yrnpaBieHHs COLUATIBHON 3allMTH U
ceMmeiinoi nmonutuxku TamboBckoit ob6iacTu

AJIMUHUCTPATUBHLIN PETJIAMEHT

IIPEOCTaBICHUS FOCYJapCTBEHHOM YCIIyIH «IpeJJOCTaBIeHHe IOCyJapCTBEHHBIX
€AMHOBPEMEHHBIX ITOCOOHH U eXXEMECSIUHBIX JeHE)KHBIX KOMIIEHCcalUii rpaxxAaHaM
IIpH BO3HUKHOBEHHH Y HUX NMOCTBAaKIUHAIBHBIX OCJIOXKHEHUI»

1. O6mue nonoxXeHus
1.1. Ilpeamer perynupoBanus AJIMUHHACTPATUBHOTO perjaMeHTa

ITpeameroMm perynupoBaHus AJMHUHUCTPAaTHBHOTO perjiaMeHTa NpegoCTaBiie-
HHUS FOCYAAapCTBEHHOH YCIIyIH «IIPEAOCTaBICHHUE roCyJapCTBEHHBIX €ANHOBPEMEH-
HBIX TIOCOOUH M eXXeMEeCAYHBIX AeHEXXHBIX KOMIIEHCALM rpakJaHaM NpH BO3HHK-
HOBEHHMH Y HHX IOCTBaKUMHAIBHBIX OCJIOKHEHUI» SBIAIOTCS OTHOIIECHHS, BO3HHU-
KalolIMe B CBA3H C IIPEAOCTABIEHUEM I'OCYAapCTBEHHOM YCIIyTH «IIpelOoCTaBIeHUe
rOCYJApCTBEHHBIX €AMHOBPEMEHHBIX TIIOCOOHMH M eXEeMECAYHBIX JEHEXHBIX
KOMITIEHCaLIMH IrpakJaHaM IIpH BOZHUKHOBEHUH Y HHX MOCTBAKIIMHAIBHBIX OCJIOXK-
HEeHUH» (Hajiee - TocyAapCcTBEHHas yciyra), co3laHie KOM(OPTHBIX yCIOBUM [UIs
YYaCTHHKOB OTHOIIEHHMH, BO3HMKAIOLIUX IIPH NPENOCTaBICHUU I'OCYAapCTBEHHOU
YCIIyTH, OIpeNeNIEHHe CPOKOB U MOCIEA0BATENIbHOCTH AeUCTBUIN (aIMHUHUCTPATHB-
HEBIX MPOLEAYP) NMPH OCYLIECTBICHHUH MTOJHOMOYHA 10 MPeJOCTaBIEHHIO roCyaap-
CTBEHHOH YCIIyTH.

1.2. Kpyr 3asBureneit

I'ocynapcTBeHHas ycilyra NpeRoCTaBIsAeTCS CIEAYIOMMM IpaXKgaHaM, IIpo-
KMBaIOIMM Ha TeppuTopu Tam6oBcKoit obnacTu:

rpaxxnanaM Poccuiickoit @enepanuy;

MHOCTPaHHBIM IpaXkAaHaM M jJxuaM 6e3 rpakJaHCTBa, IOCTOSHHO HJIH Bpe-
MEHHO ITPOXKUBAIOIIMM Ha TeppuTopuu Poccutickoit Penepanuu.

IIpaBo Ha mosny4yeHne rocyJapCTBEHHOrO €AMHOBPEMEHHOTO MOCOOUS HMe-
IOT:

rpaXkJaHe, y KOTOPEIX YCTaHOBIEHO HAIMYHME OCTBAKIMHANIBHOIO OCJIOXKHE-
HUS;

YJICHBI CEMbY I'PaXKJaHHHA B CIy4ae ero CMEpPTH, HACTYNUBIIEH BCIIEICTBUE
NOCTBAaKLIMHAJILHOTO OCJIOXKHEHUS.

Kpyr nu1, oTHOCSIIMXCS K 4JIEeHaM CEMBH:

nety, OpaTes, CECTPEl M BHYKH yYMepLIero KOpMHibLia, He JOCTUTIINE BO3-
pacra 18 jet, a Takxe eTH, OpaThs, CECTPBI U BHYKH yMepIIero KOpMuibLa, ooy-
Jaroluecs o o9Hoi Gopme 0OydeHus 110 OCHOBHBIM 00pa30BaTeIbHBIM IPOrpaM-
MaM B OpraHH3alMsX, OCYILECTBIIOINX 00pa30oBaTeNbHYIO JeSTeIbHOCTh, B TOM
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qucjie B HHOCTPAHHBIX OpPraHU3allUAX, PACIOJOXEHHBIX 3a IpejesiaMu TeppUTO-
pun Poccuiickoit ®Menepauuu, OO OKOHYaHHMA MMH Takoro oOydeHus, HO He
JOJIbIlIe YeM IO JOCTWD)KEHHS MMH BO3pacTa 23 JeT, WM AeTH, OpaThs, CECTpPBI U
BHYKH YMEpILIETO KOPMHJIbIA CTaplle 3TOr0 BO3pacTa, eciiv OHU A0 JOCTHIKCHHA
Bo3pacTa 18 yier craym uHBaNMAaMu. IIpu 3ToM GpaThs, CECTPHI U BHYKH ymeplie-
ro KOpMUJIbLA NPH3HAIOTCSH HETPYAOCIOCOOHBIMHM WIEHAMH CeMBH IIPH yCJIOBHH,
9YTO OHH HE HMEIOT TPYXOCIIOCOOHBIX POJUTENIEH;

OIMH W3 POAMTENeH HIU CYNpyr n6o gexymnka, 6abyiika yMepIiuero Kop-
MUJIbIA HE3aBHCHMO OT BO3pacTa M TPYAOCIHOCOOHOCTH, a Takke Opar, cectpa
60 peGeHOK yMepIIero KOpMIIbLA, JOCTUIIIKE Bo3pacTa 18 ier, ecinu OHH 3a-
HATBI YXOJOM 3a IeThMH, OpaThsiMH, CECTPaMH HIIM BHYKaMHU yMEpIIEro KOpMHIIb-
1a, He AOCTUTIINMH 14 JIeT ¥ MMEIOLIUMH [paBo Ha CTPaXOBYIO MEHCHIO IO CIIy-
Yal0 [OTepH KOPMIUIbIAa B COOTBETCTBHHM ¢ DellepalbHbIM 3aKOHOM «O
CTPaxOBbIX MIEHCUIX», U HEe paboTaloT;

POIUTENH ¥ CyNPYT YMEpLIETO KOPMHIIBLA, €CIIH OHU JOCTUIIIH BO3pacTa 65
1 60 5eT (COOTBETCTBEHHO MYXYHMHBI M JKEHIIMHBI) (C y4ETOM IOJIOXKEHHH, Npeny-
CMOTpeHHBIX mpuioxennemM 6 k @enepanmbHoMy 3akoHy oT 28.12.2013
Ne 400-®3 «O cTpaxOBBIX IEHCUSIX») JIN00 ABIAIOTCS HHBAUIAMH;

nenymka ¥ 6abymika ymepmiero KOpMHIbLA, €CIH OHH JOCTHUITIH BO3pacTa
65 1 60 jer (COOTBETCTBEHHO MYXXYHMHBI U JKEHIIMHBI) (C y4ETOM IIOJIOKEHHH,
IpelyCMOTPEHHBIX NpuioxeHneM 6 k PenepamsHoMy 3akoHy or 28.12.2013
Ne 400-®3 «O cTpaxOBBIX MEHCUIX») THOO SBIAIOTCA MHBAIMIAMHM, NPH OTCYT-
CTBMH JIULI, KOTOPHIE B COOTBETCTBHH C 3aKOHOAaTeNbCTBOM Poccuiickoit ®enepa-
MU 00s13aHEI UX COJEPXKATh.

UnieHBl CeMBbH yMepIero KOpMWJbla IIPH3HAIOTCSA COCTOSABIIUMHU Ha €ro
HKIVBEHUH, €CJTH OHU HaXOAWIHCh HA €ro IMOJIHOM COAEPKaHHH WM MOJTy4alld OT
HEero MoMolls, KoTopas Obula Ui HUX MOCTOSHHBEIM M OCHOBHBIM HCTOYHHKOM
CpeICTB K CYIIeCTBOBaHUIO.

[1IpaBo Ha MOJyYeHHE FOCYAAPCTBEHHOTO €AMHOBPEMEHHOr0 IIOCOOHS U exe-
MECSYHON IeHEe)XKHOW KOMIIEHCAI[U! UMEIOT:

rpaxkJiaHe, y KOTOPbIX yCTaHOBJICHO HAJIMYHE MTOCTBAKI[MHAJIEHOIO OCJIOXKHE-
HUS, 1 OHHU NPU3HAHBI HHBATHAAMH BCJIEJCTBHE 3TOTO OCIOXKHEHU.

1.3. TpeGoBaHus k NOpAAKY HH(GOPMHPOBaHHS O NPEIOCTABICHUH rocyiap-
CTBEHHOH yCIIyru

1.3.1. udopmanus o mpegocTaBIeHUH roCyJapCTBEHHOH YCIyTrH IIPeaoCTas-
aseTcs JOMKHOCTHEIM JIMIIOM YIPaBJIeHHs COLMAIbHON 3alllUThl U CEMEHHOM IT0-
NMUTHKH 06nacT (fanee — yrnpaBieHHE), YIPEXKISHHEM COLHAIBHOIO 00CIyKHBa-
HMA HaceJIeHHs 110 MECTY JKHTEJIBCTBA 3asBUTENA (Hanee — ydpexxaeHue), mbo ro-
CYZApCTBEHHBIM CIIy)KalluM, pabOTHMKOM MHOroQyHKIHOHAJIBHOIO IEHTpa
IPeNOCTaBIIEHHs TOCYJAPCTBEHHEIX ¥ MYHUIIMITIANBHBIX YCIyT HacelleHHIo (Jaiee
— MHOrOGYHKIIHOHAJIBHEIHM IIEHTP) HE3aBUCHMO OT MECTa PETHCTPAlMU MM MECTa
npeOhIBaHUS 3asBUTENS Ha TEPPUTOPHHU 00NIacTH (Hajiee — yIoJIHOMOYEHHEIE Opra-
HbI), TI0 TejieOHY, Ha JIMYHOM IIpHEMe, a TaloKke pasMelaeTcs Ha O(QHUIHATEHOM
caiite ynpasnenus (http://uprsoc.tmbreg.ru), B rocyJapCTBeHHOH HH(pOPMaIHOH-
"ol cucteMe «IlopTan roCyaapCTBEHHBIX W MYHHIMIAIBHBIX yCIyr ((yHKIMIT)
TamGosckoit o6mactu» (https:/gosuslugi68.ru) (nanee — ITopran), Eaunsli nopran
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rocyIapCTBEHHBIX H MYHHMIUNAIBHBIX YCIyT (bynxuwuit) (https://gosuslugi.ru) (za-
nee — EauHEI MopTan), a Taxke Ha HHQOPMAMOHHBIX CTEH/AX, 000pyAOBaHHBIX
B IIOMELIeHUAX YIOJHOMOYEHHBIX OPraHOB, MPeIHa3HAYCHHBIX UL NpHeMa Ipa-
XKJIaH.

CeefieHdsl O XOfie NpENOCTAaBIEHUS TOCYJapCTBEHHOH YCIYrH IpefOCTaB-
JISFOTCS OJDKHOCTHBIM JIMIIOM YHpPABJIECHHsl, YIPeXASHHUs, [0 TeledoHy, Ha In-
HOM IIpHEMe, a TaKKe PasMelIaloTcs B IMYHOM KabuHeTe Ha IToprane u Enunom
Tloprae.

1.3.2. CnipaBouHast HH(popMaIMs O MECTE HAXOXKICHUA U rpaduke paboThHl
yIpaBiIeHHs, YUPEXACHNs, MHOTOQYHKIHOHATBHOIO LEHTPa M UX CTPYKTYPHBIX
TIOApa3IeIeHHA, CIPaBOYHBIX Tele(OHaX CTPYKTYPHBIX noJpa3JelieHHi ypasJie-
HUSl, YIPEKASHHS, MHOro(QyHKIHOHAIBHOTO [IEHTPa, OPraHM3allki, y1aCTBYIOIIIX
B [IPEIOCTaBICHAM TOCYJapCTBEHHOM YCIYTH, B TOM YKCJIC HOMEP tesedoHa-aBTO-
uHpOpMAaTOpa, aapecax OQUIMATLHEIX CaiTOB YNPABICHHS, YIPEXKACHHA, MHOIO-
(QYHKIHMOHAILHOTO LEHTPa, a TAkKe JNIEKTPOHHOH MOYTHl U (uu) dhopMbl obpaT-
HOM CBSA3M YNpaBIEHHs, YIPEXKIESHHS, MHOrOQYHKUHOHAIBHOTO LIEHTpa B CETH
«/HTepHET» pa3MelllaeTcs U aKTyaIM3HpyeTcs Mo Mepe HeoOXOIUMOCTH Ha odu-
LMANBHOM caiiTe yIpaBJeHWs, YYPEeXIEHUs, MHOrOGYHKIMOHAIBHOIO LEHTPA B
cetn «ViHTEpHETY, B (enepanbHOi rocyIapcTBEHHOH HHGOPMAMOHHON CHCTEMe
«DenepanbHbli peecTp rocyAapCTBEHHBIX ¥ MyHHIUNAIBHBIX YCIyT (byHKIHIT)»,
na IToprane u Ha EqunOM mopraie, B TOM 4HC/e Ha HHOPMAIIMOHHEIX CTEHAAX B
MecTax IpeJOCTaBIeHUs TOCYAapCTBEHHON YCITyrH.

3asBUTENs MOXET IONYYHTh CIIPaBOYHYIO HHGOpMALHIO CleAyIOIIUMH
crocobaMu:

HaIlpaBJIEHHE 3a[pOCOB B MUCEMEHHOH $opMe 110 apecaM OpraHoB, y4acT-
BYIOIHX B NPEOCTABIEHAHN IOCY1apCTBEHHON yCIIYTH, B 3MIEKTPOHHOH dbopmMe 110
aZpecaM JJIEKTPOHHOMN IOYTH OPTraHOB, yYacTBYIOUMX B MPENOCTABICHUM rocy-
IapCTBEHHOH yCIIyTH;

IIO CIIPaBOYHLIM Tele)OHaM OPraHOB, YYaCTBYIOUIMX B IIPENOCTABJICHUH TO-
CyIapcTBEHHOM YCIYTH B yCTHOH opMe, B TOM 4HCJIE C HOMEpa TeeoHa-aBTO-
nHpopmaTopa,

na [Toprane, Ha Exunom [loprane;

Ha OQUIMATEHOM caifTe yIpaBieHHs, YIPEeXAEHHs, MHOro(yHKIHOHAIEHOrO
nentpa B cetd «VIHTEpHET;

TP TMYHOM OGpallleHHH Ha NPHMEM K CIELHAINCTaM OPraHOB y4acTBYIOLINX
B [IPEJOCTaBIEHNH FOCYJapCTBEHHON YCIYTH;

Ha MHGOPMALMOHHBIX CTEHJaX B MECTaX NPeJoCTaBICHHs rocyAapCTBEHHOM
YCIIYTH.

1.3.3. MudopmupoBaHue IpaXkAaH O MNpelOCTaBICHHUU rocyaapCTBEHHOM
YCIYT' MPOU3BOAUTCS ITyTEM:

pasMelleHUs MaTepHalloB Ha HHGOpMalMOHHEIX CTEHaX, 00OpyIOBaHHBIX B
MIOMEIIEHUAX YIIOJIHOMOYEHHBIX OpraHoB, NpeAHa3sHaYeHHBIX UL NpHeMa rpa-
XJaH;

pasMelenus Gpounop, GYKIETOB M APYyrUX MEe4aTHBIX MAaTEpHAJIOB B MMOMe-
LIEHUAX YIOJHOMOYEHHBIX OPTaHOB, IPpeIHa3HAYCHHBIX MUl PUEMa rpaXxXIaH.

1.3.4. Ha uHpOpMAaNHMOHHBIX CTE€HJaX, OOOpYMOBaHHBIX B IOMEIICHHUAX
YIIOJHOMOYEHHBIX OPraHOB, IIPeAHA3HAYEHHbIX 11 IpHeMa rpaxnaH, pasMenact-
cs cnenyromas HHGopMalHsa U JOKYMEHTHI:
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0 MecTe HaXOXJEHHS YIOJHOMOYEHHBIX OpraHoB, OCYIIECTBIIAIOLINX
TIpefoCTaBIeHHe TOCYAapCTBeHHOH ycTyru (IONHBIE MOYTOBBIE ajpeca, ajpeca
3JIEKTPOHHOM MOYTHI, CIPABOYHbIE HOMEPA TEIE()OHOB YIIOTHOMOYEHHBIX OpraHOB,
B TOM 4HCIIe HOMepa TenedoHOB-aBTOMH(POPMaTOpOB (IIPU HX HATHYHH), rpaduku
paboTh);

BBIZIEPXKKH M3 3aKOHOJATENBHBIX M MHBIX HOPMAaTHUBHBIX NPAaBOBBIX aKTOB
Poccuiickoit ®epmepanun u TamOoBCkoH 001acTH, pPerylnMpYIOIIHX BONPOCHI
NpeJOCTaBICHUS rOCyAapCTBEHHO! YCIIyTH;

TEKCT HAacTOAIEero AJIMHHHCTPATHBHOTO periaMeHTa (IojiHas BEepCHsd - Ha
odUIMATEHOM CaiiTe yIpaBleHHs, BBIIEPXKKHM - Ha WHQOPMAIMOHHEIX CTEHAAX,
060py/IOBaHHBIX B [TOMENICHHAX YIOJIHOMOYEHHBIX OPraHOB, MPEIHAa3HAYCHHBIX
JUIs IpUeMa rpaxiaH;

KpYT 3asBUTeliell, KOTOPBIM MOXeT OBITh NPEJOCTaB/IeHa roCyIapCTBEHHA
yCIyTa;

CBEJICHHS O MOPSJKE IPEAOCTaBICHUs TOCYIapCTBEHHOH YCIIyTH;

06pasIpl 3aNoJHEHHs 3asBICHHH O IPEJOCTaBIEHMH TIOCYAapCTBEHHOH
yCIyIH;

rpadK npremMa rpaxaaH JODKHOCTHBIMH JIMUAMH YIIOJTHOMO4YEHHOIo opra-
Ha;

CBeIEHHs O MOps/IKe 00xajoBaHUs NeHCTBUH MIIH 6e3MeUCTBUA JOIKHOCT-
HEBIX JIHILI, TIPEIOCTABIAIONMX TOCYAapCTBEHHYIO YCIIyTY;

nepedeHb MHOIO(GYHKIHMOHANBHEIX LEHTPOB, B KOTOPBIX MPEXOCTABIIACTCA
rocy[apCTBEHHas YCIyra, agpeca MX MECTOHaXOXJEHHUs, Homepa Tele(pOHOB H
TEpPUTOPHH OOGCITYKHBAHUA MHOTO(YHKIIHOHAIBHBIX LIEHTPOB.

1.3.5. VndopMmupoBaHue rpaxkfaH O INpPEJOCTaBIEHHH TOCYAapCTBeHHOM
yCIIyTH IPOU3BOJMTCS JIMI[AMH YIOJIHOMOYEHHBIX OpPraHOB, OTBETCTBEHHBIMH 32
HHGOPMHpPOBAHKE MO BOIPOCAM HPENOCTABICHHS TOCYAapCTBEHHON YCIyrH, NpH
HEMOCPEICTBEHHOM OOpallleHHH IpaXKIaHiHa B YIIOJHOMOYEHHBIH OpraH, Mocpes-
CTBOM TeNe(hOHHOI CBS3H, OCPEICTBOM OTBETOB Ha MMCBMEHHBIE O0paILeHHs Ipa-
KIaH, ITyTeM pa3MelleHns HHbopMauy Ha HHYOPMAIIMOHHEIX CTEH X, 060pyo-
BAHHBIX TIPH BXOJIE B IOMEIIEHH YIIOTHOMOYEHHbIX OPraHOB, a TaKxke IyTeM I1y6-
JIMKaIMH UHQGOPMAIMK B CPEACTBaX MaccoBOM HHGOpPMalMH U M3JaHUS U pa3Me-
eHus HHGOPMAIMOHHBIX MaTepuaioB (Gpounop, 6yKIeTos).

1.3.6. VHbopMupOBaHHe IpaXJaH O HPENOCTAaBICHHM [OCYAApCTBEHHOMH
YCIIyry MPU JTUYHOM OOpallleHMH OCYIIECTBISETCS B COOTBETCTBHHU C yCTaHOBJICH-
HBIM PEXXHMOM paboThl yIIOJTHOMOYEHHBIX OPraHoB.

1.3.7. Ha Iopraie pasMearoTcs ciieyiomas HHPpOpMaLys 1 JOKYMEHTEI:

HCUEpIBIBAIOIIMH [TepeveHb JOKYMEHTOB, HEOOXOAMMBIX UL NPEAOCTaBIIC-
HHUS TOCYapPCTBEHHOMN YCIyrH, TpeOGoBaHMA K 0QOPMIICHHIO YKa3aHHBIX JOKYMEH-
TOB, a TaK)e MepevyeHb JOKYMEHTOB, KOTOPBIE 3asBUTEIIb BIIPAaBEe MPEACTABUTE I10
cOOCTBEeHHOU UHUIIUATHBE;

KpyT 3asBUTEIICH;

CpOK IPeIOCTaBIECHUs rOCyJapCTBEHHON YCIIyTH;

pe3yNbTaThl MPEeNOCTaBIEHUs TOCYJapCTBEHHOH YCIYTH, MOPSJOK Ipeso-
CTaBlIEHUS NOKYMEHTa, SBJIFIOLIETOCS pe3yJbTaTOM IPeANOCTaBICHUA Trocyaap-
CTBEHHOH yCITyTH;

HCUYEPITBIBAIOLINI NIepeueHh OCHOBAaHHM I IPHOCTAHOBIICHUS MM OTKa3a
B IIPeIOCTaBIIEHUH FOCyAApCTBEHHON YCIIyTH;



CBeJleHHs O IpaBe 3asBUTeNs Ha JocyneGHoe (BHecyAeOHOe) obxanoBaHue
meiicTBuil (6e3MeHCTBHS) W peIeHu#, NMPUHATHIX (OCYINECTBJISEMBIX) B XOJe
IpeIOCTaBIEHUS TOCyJapCTBEHHOH yCIIyTH;

dopMa 3asBiIeHHs, UCIONb3yeMas NPH NPEAOCTABICHUH TOCYapCTBEHHOH
YCITyTH;

riepeYedb MHOrO(QYHKIMOHAIBHBIX LIEHTPOB, B KOTOPBIX IMPEROCTABIAETCS
rocyJapcTBEeHHas yCIyra, aapeca HX MECTOHaXOXIECHHUs, HOMepa Telle(pOHOB.

1.3.8. Ilpu o6paineHuy 3ajABUTENSA JIUYHO WIH IO TenedoHy JHIaMM YIIOJ-
HOMOUYEHHEIX OPraHOB B COOTBETCTBHHU C ITOCTYNHUBIINM OOpallIeHHEM IPeNOCTaB-
nseTcs vHGOPMAIMA O MECTE HAXOXKACHUS YITOTHOMOYEHHBIX OPTaHOB (ITOYTOBEIE
afapeca, rpaduky paGoThl, CIpaBoYHbIe TeNe(OHBI); O IOPAAKE MPEAOCTaBICHHS
rocyJapCTBEHHON YCIYrH, o crmocobax M CpoKaxX IOJa4YM 3asBJIEHHil; O Kpyre
3asgBUTENEH, KOTOPBIM IIPEJOCTaBISIeTCS IOCYAapCTBEHHAs ycayra;, 0 HOpMaTHB-
HEIX [TPpaBOBBIX akTax Poccuiickoit ®enepanyu u Tam6oBckoi 0071aCTH, peryaupy-
IOIIMX BOMPOCH IIPeJOCTaBIEHUS roCyJapCTBEHHOH YCIIyTH; O IepeuHe NOKyMeH-
TOB, HEOOXOMHUMBIX JUIS PacCMOTPEHHUS 3asBIICHHSA O IPENOCTaBICHHH rocynap-
CTBEHHOH YCIIyTH, O CpOKaxX IpHeMa M PErHCTpalHuH 3asBIICHHs; O XOAe Npelo-
CTaBJIEHUs TOCYIApCTBEHHOW YCIYIH; O MECTe pa3sMELICHHs Ha caiTe ymoJHOMO-
YEeHHOro opraHa MHGOPMALMK II0 BOIPOCaM IPeAOCTaBIEHHs IOCYAapCTBEHHOH
YCIIyTH; O MOpsAKe 00XaoBaHUs AeHCTBUH MM Oe3AeHCTBHS JOKHOCTHBIX JIHI]
YIIOJITHOMOYEHHEIX OPraHOB, NPEAOCTABIAIONIMX rOCYAApPCTBEHHYIO YCIYTY.

HMudopManus o NpenocTaBICeHUH TIOCYAApPCTBEHHOM YCIYIH, CBEICHHH O
XO0Jie MPEeAOCTaBIeH s FOCYAapCTBEHHON YCIIyTH NpefocTaBisieTcs: 6ecIaTHo.

2. CranzapT nNpeJoCTaBIeHHs roCy 1apCTBEHHON yCiIyru
2.1. HaumeHOBaHHE rocyJapCTBEHHO yCIyTrH

ITosHoe HaMMeHOBaHHWE TOCYHApCTBEHHOM YCIyru: <«IIPeNOCTaBJICHHE
roCyJapCTBEHHBEIX €AHHOBPEMEHHBIX IOCOOMH M €XEMECAYHEIX JEHEXHBIX
KOMIEHCalMil rpaxJaHaM IIp¥ BO3HHKHOBEHHHM Y HHX IIOCTBaKI[HHAJIBHBIX
OCJIOXXHEHHUIY.

2.2. HanmeHoBaHMe opraHa, IpeAOCTaBIIAIOIEr0 Irocy/IapCTBEHHYIO
yenyry

2.2.1. T'ocymapcTBeHHas yCJIyra IpeAoCTaBIIACTCs YIPABIECHHEM COLIMAIBHON
3aIMUTEl MW CeMeMHOW TONUTHKH o0NacTH, YYpeXACHHEM COIHAIBHOIO
obcnyKuBaHUs HaceJeHus o MecCTy YKUTEIHCTBA 3asIBUTEN,
MHOTOGYHKIIHOHAJIGHBIMH ~LEHTpaMHM IIPEJOCTaBJI€HUs TIOCYHAapCTBEHHBIX U
MYHHIMITAJIBHBIX YCIYyT HACceJIeHHIO HE3aBHCHMO OT MECTa PErHCTpalyy WY
MecTa MpeObIBaHUs 3asABUTEN Ha TEPPUTOPUH 00JIacTH.

2.2.2. Tlpu npeiocTaBIeHUH rOoCy JapCTBEHHON YCIIYTH YIIPaBJICHHE:

OpraHu3yeT U OCYIIECTBIAET BEJOMCTBEHHBIM KOHTPOJIb 3a HCIOJHEHHEM
roCyJapCTBEHHOH yCIIYTH;

HHpOpMUpPYEeT U KOHCYJNBTHPYET 3asBUTENIEH I10 BOIIpOCaM IIpENOCTaBICHHUS
rocyapCTBEHHO! YCIIyTH;



paccMaTpuBaeT NPeJCTABICHHEBIA ITaKeT NOKYMEHTOB I NPEeJOCTaBIICHHUS
rocy1apCTBEHHOM YCIyTH;

NIPUHHMAET PELleHHs O NPeJOCTaBIeHHH TH60 06 OTKase B IIPeOCTaBICHUH
roCy1apCTBEHHON YCIyTH;

HampaBiisieT 3asdBKy B JlemapTaMeHT OXpaHBl 3J0pPOBbS H CaHHUTapHO-
SMUAEMHOIIOrHYECKOTO Onarornoiryyus yeoBeKa MuHucTepcTBa
31paBooXpaHeHus Poccumiickoit @Denepanud Ha (QUHAHCHPOBAHHE  BBIIIAT
eAMHOBPEMEHHEIX NOCOOHIA M €XXeMECSIHBIX JJEHEXKHBIX KOMIIEHCALUH;

TNPECTABNAET EXEKBAPTAILHYI0 OTYETHOCTh 00 MCIOJB30BaHMM CyOBEHI(HI
Ha OCYIIECTBICHHE IIOJIHOMOYMN IO BHIIIaTeé EAWHOBPEMEHHBIX MOCOOHH U
eXEMECAYHBIX JICHEXHBIX KOMIICHCAllMi M HanpapjiseT B JlemapTaMeHT OXpaHBI
300POBbS M  CAHHUTApHO-3MUAEMHONIOTHYECKOro  Oyaromoiydds  4eloBeKa
MunucrepcTBa 31paBooxpaHenus Poccuiickoit Oenepanum;

©XEKBapTATLHO IPEACTABIsIET peecTp 06 HCMONB30BaHMH CyOBeHUMH Ha
OCYIECTBIIGHHE IOJHOMOYMM II0 BBILIATe EXWHOBPEMEHHBIX MoCOOMH u
eXXEMECSIYHBIX JEHEXXHBIX KOMIICHCAlUii M HampaBisieT B JlemapTaMeHT OXpaHBI
370pOBbS M  CAHHUTApHO-3NHIEMHONIOTHYECKOro  Graromoiyvuss  d4enoBeka
MunuctepcTBa 3apaBooxpanenus Poccuiickoit ®enepanuy;

€XXEKBapTAJIbHO TOTOBHT HH(OpMAalMIO O BHIUIATaX €IUHOBPEMEHHBIX
mocobMit M  eXeMeCSYHBIX HEHEXHBIX KOMIICHCAallMd M HanpaBlfeT B
®enepaneHyto ciayx0y mo Ham3opy B cdepe 3allUTEI IpaB MoTpedutenedt u
Garomnoy4us 4enoBeKa.

2.2.3. Ilpu npegocTaBieHUH roCyAapCTBEHHON YCIYTH YUpEeXICHHE:

UHPOPMHUPYET U KOHCYIBTHPYET 3asBUTEJIEH IO BONPOCAM IPeOCTaBJICHUS
e IMHOBPEMEHHBIX ITOCOOU# U e)XKeMECAYHBIX ICHEKHBIX KOMIICHCALIMIA;

NPHHUMAET JOKYMEHTHI JUIsl TIPeIOCTaBIIEHHUS FOCYAapCTBEHHOM yCIIyTy;

BO3BpalllaeT MpPEeJCTaBIeHHBI NaKeT JOKYMEHTOB B Cliydyae NpPHUHSATHUSA
peleHns o6 OTKase B MPEJOCTaBIEHUH IOCYAapCTBEHHOH yCIyru ¢ o0bsCHEHHEM
MIPUYMH OTKa3a.

2.2.4. IIpu NpEeOCTaBICHUH rocyAapCTBEHHOHN yCIyTH
MHOTO()YHKIITHOHIBHBINA LIEHTD:

HH)OPMHUpPYET M KOHCYJIBTHPYET 3asiBUTEJIEH II0 BOMPOCAaM NpelOCTaBICHH
eIUHOBPEMEHHEIX TOCOOHI 1 eXXKeMEeCSTYHBIX JEHEXKHBIX KOMIIEHCALUH;

NPUHUMAET AOKYMEHTHI IS IPEIOCTaBICHUA FOCYAapCTBEHHOM YCITyTd.

2.3. Pe3ynpTatr npeocTaBlieHUs TOCY JapCTBEHHOH YCIIyTH

2.3.1. KoHe4HBIM pe3yJIbTaTOM IPeJOCTaBICHUA IOCYHNApCTBEHHOH YCIyTH
SIBJISIETCH:
Ha3HAYEHME TOCYAAPCTBEHHOrO e IMHOBPEMEHHOIO IIOCOOHS M €XKEMECAIHON
JICHEXKHOM KOMIIEHCAlluH;
pemenue o0 OTKase B Ha3HAYCHHH eIMHOBPEMEHHOTO TIOCOGHS U
eXXeMeCSIYHOH NeHEXXHOM KOMIICHCAIIUH.
2.3.2. Tlpoueaypa HpenocTaBleHUsl FOCYyJapCTBEHHOH YCIyrd 3aBeplIacTCs
IIyTEM ITOJy4EHHUS 3assBUTEJIEM YBEIOMIICHHUS O IPUHATOM PEIICHUH:
0 NMPeAOCTaBIEHUH roCyapCTBEHHOH YCITyTH;
00 oTKa3e B MMPeJ0CTaBIEHNH rOCyJapCTBEHHON YCIYTH.
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2.4. Cpok mpenocTaBIeHUs rOCyJapCTBEHHOM YCIIyTH, B TOM YHCJIE C Y1€TOM
HeoOXOUMOCTH O0pallleHHs B OpraHHU3aliy, YIaCTBYIOLIHUE B IIPEAOCTABICHUN
roCyAapCTBEHHOM YCIIyTH, CPOK IPHUOCTAHOBJICHHS MPEIOCTABICHHUS
roCyAapCTBEHHOU YCIIyTH B CIydae, €CIH BO3MOXXHOCTD IIPHOCTAHOBJICHUS
IIpeayCMOTpeHa HOpPMaTHBHBIMH NpaBOBEIMHK akTaMu Poccuiickoii ®enepaiiu 1
TaMG0BCKOM 061aCTH, CPOK BEIJAYH (HAIIPABIEHUSA) JOKYMEHTOB, ABIAIOIMIHXCS
pe3yNIETaTOM HpPeAOCTaBIEHHs roCy JapCTBEHHOHN YCIyTH

OG6mumit CpOK NPeNOCTaBICHUS TOCYJapCTBEHHOM YCIYTH HE IOJDKEH
MpeBBIIaTh 15 AHel ¢ JaThl MoAa4YH 3asABIICHHUS.

2.5. ITpaBoBBIE OCHOBaHUS JJIs IPEJOCTABIEHHs TOCY JAPCTBEHHOM YCIIyTH

HNudopManuss 0 HOpPMAaTHBHBEIX IIPABOBBIX aKTaX, PEryJIHpPYHOMMX Tpeao-
CTaBlIeHHE TOCYJapCTBEHHOM ycinyrH (C yKa3aHHEM HMX PEKBU3HTOB ¥ MCTOYHHKOB
o(HIHANBHOTO OIMyOIMKOBaHU), pa3MeLIaeTCsA U B IOCIEACTBUN aKTyaIH3upyeT-
c1 Ha oduUMATIBLHOM caiite ynpaBineHus B cetu «MHTepHer», Ha Iloprane u B
Peectpe rocynapcTBeHHBIX yciyr (QyHKUui) denepanbHOR rocyaapCTBEHHON HH-
dopmanroHHON cucteMbl «PenepanbHbI peecTp roCylapCTBEHHBIX M MYHHLH-
HANBHBIX YOIYT (QYHKIU)».

2.6. VicueprsIBaroLIyii IepeveHb JOKYMEHTOB, HEOOXOQNMBIX B COOTBETCTBUU C
HOPMAaTHBHBIMH NTPAaBOBBIMH aKTaMHU AJIA NpeIOCTAaBICHUs roCyAapCTBEHHOH yCITy-
T'!l U YCIIYT, KOTOPBIE ABJIAIOTCS HEOOXOAMMBIMU U 0053aTeNbHBIMH JUIs ITPEeO-
CTaBJIEHUsI TOCYAAPCTBEHHON YCIYTH, MOQIeKAIIUX IIPEICTaBICHHIO 3asBUTETIEM,
croco0Bl UX MTONTyYeHHUs 3aIBUTENIEM, B TOM YHCIIE B 3JIEKTPOHHOH dopMe, Iops-
JIOK MX IIpeJICTaBICHUS

2.6.1. VcuepnpIBalolIyii mepedeHb JOKYMEHTOB, HEOOXOAUMBIX JUIs Ha3Ha-
YeHHs] eJUHOBPEMEHHOTO ITOCOOHS, IpeAOCTaBIsIEMBIH 3asBUTEIIEM:

3asBJIEHHE O HA3HAYEHHUH U BBIIUIATE € IMHOBPEMEHHOI0 1ocobus (IIpHiIoxe-
HHE K HACTOAIEMY AJIMUHHACTPAaTUBHOMY pPEryIaMeHTY);

JIOKYMEHTEHI, MOATBEPXJatoline (GakT MOCTBAaKIMHAIBHOTO OCIIOXHEHHUS (3a-
KJII0YeHHe 00 YCTaHOBJIEHUH ()aKTa MOCTBAKIUHAIBHOIO OCIOXHEHHU; CBUICTEIb-
CTBO O CMEPTH).

2.6.2. UcuepneiBaiomuii nepeyeHb JOKyMEHTOB, HEOOXOMUMBIX Ul Ha3Ha-
YeHHS eXXEMECIYHOM NeHeXHOH KOMIIEHCALNH, IIPEOCTaBIAEMBIH 3asIBUTEIIEM:

3asBJICHHE O Ha3HAUYE€HHUH U BBHIIUIATE €XKEMECIYHON JEHEXHON KOMIIEHCAIlUH
(IpuUJIOXKEHHE K HACTOALIEMY AJMUHUCTPaTHBHOMY PETJIaMEHTY);

JIOKYMEHTBI, MOATBEPKAAIONe (akT IOCTBaKIMHANBHOIO OCTI0XHEHHM (3a-
KJIFOYeHHe 06 YCTAaHOBIIEHHH (PaKTa MOCTBAKLMHAIBHOTO OCIIOXKHEHHUS; CIIpaBKa 00
HHBAJTUIHOCTH).

2.6.3. 3agBuTenb MO0 COOCTBEHHONW MHUIMATUBE BIIpaBe IIPEIACTAaBHTH JOKY-
MEHTHI B BUIE KOIHIA, 3aBEPEHHBIX B yCTAHOBJIICHHOM IOPSIKE.

B ciydae mpecTaBleHUS OPUTMHAIOB YKa3aHHBIX HOKYMEHTOB [OJDK-
HOCTHOE JIHII0, OTBETCTBEHHOE 3a NpUEM JOKYMEHTOB, CHUMAET C HUX KOIHH U He-
3aMeNTUTEIFHO BO3BpAIllaeT OPUTHHAIEI JOKYMEHTOB 3asBUTEIIIO.
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2.7. UcuepnbiBalomuii iepedeHb JOKyMEHTOB, HEOOXOAMMEIX B COOTBET-
CTBUH C HOPMATHBHBEIMH IIPAaBOBBIMH aKTaMH JUIs IIPEIOCTABIIEHUSA TOCYJapCTBEH-
HOM yCIIyTH, KOTOpbIe HaXOAATCS B PacIOPsKEHUH roCyIapCTBEHHEBIX OPraHoOB,
OpraHOB MECTHOTO CaMOYIIPaBIIEHHs M HHBIX OPraHOB M KOTOPbIE 3asiBUTENb BIIPa-
B€ IIPEeICTaBUTh

2.7.1. Tlepe4eHp NOKYMEHTOB, NEPeYHCIEHHBIX B MyHKTax 2.6.1 u 2.6.2
nozapaszaena 2.6 Hactosmero AIMUHHCTPaTHBHOIO perjlaMeHTa, SBJISETCS HCYep-
NBIBAIOIMM M HE MpeIoiaraeT Me>XXBeJOMCTBEHHOr0 HHPpOPMALlHOHHOTO B3aUMO-
JeCTBUS.

2.7.2. TIpu mpeaocTaBleHHH rocyAapcTBEHHOMN YCIIyTH 3anpemaeTcs Tpe6o-
BaTh OT 3asBUTENA:

IpEACTABICHHs JTOKYMEHTOB M HHGOpPMalUM MM OCYIUECTBICHHS HEH-
CTBWIA, TIPEJCTaBJIEHUE WU OCYLIECTBIIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOpMa-
THBHBIMHM IIPaBOBBHIMH aKTaMH, PEryJUpYIONMMH OTHOIICHHS, BO3HHKAIOIINE B
CBSI3H C MIPeIOCTaBJIeHHEM roCyAapCTBEHHOM yCIIyIH;

IpeACTaBIeHUs] TOKYMEHTOB M MH(OpMalnHy, B TOM YHCJIE IOATBEPKAAIO-
II[MX BHECEHHE 3asBHUTEJIEM IUIAThl 32 NMPENOCTaBIEHHE I'OCYIapCTBEHHEBIX YCIYT,
KOTOpBIE B COOTBETCTBHH C HOPMAaTHBHBIMH IIPaBOBBIMH aKTaMH Poccuiickoi ®e-
nepauud, TamOoBckoH 067acTM M MYHHLMIAILHBIMM ITPABOBBIMHM aKTaMH HaXo-
IATCS B PaclopsDKeHUH TOCYAApCTBEHHBIX OPraHOB, MPEJOCTAaBIAIOLINX rocyaap-
CTBEHHYIO YCIYTy, UHBIX I'OCYJapCTBEHHBIX OpraHOB, OPraHOB MECTHOrO CaMo-
yIpaBlieHHus JTU0O MOJBEIOMCTBEHHBIX IOCYJapCTBEHHBIM OpraHaM HJIM OpraHaM
MECTHOT'O CaMOYTIpaBJIEHUs OpraHu3alyil, y4acTBYIOIIUX B IIPEJIOCTABICHHH I'OCY-
IapCTBEHHEBIX YCIIYT, 32 HCKIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B YaCTH 6 cTaThbu
7 ®enepansHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHu3aliy IpeaoCTaB-
JICHUS TOCYAAPCTBEHHBIX U MYHHULIANIATIBHBIX YCIIYyI»;

OCYIIECTBICHUs NEUCTBHIA, B TOM YHCJIE COIrJIacOBaHUH, HEOOXOMUMBIX IS
MIOJIyYEHHS FOCYIapPCTBEHHON YCIYTH U CBS3aHHBIX C O0OpalleHHeM B HHEIE IOCYy-
JapCTBEHHBIE OpraHbl ¥ OpraHU3alliy, 3a UCKIIOYEHHEM IOJIyYEHHs YCIyT, BKIIO-
YEHHBIX B [I€PEYEHb YCIYT, KOTOPBIE ABITIOTCS HEOOXOAMMBIMU U 00A3aTEIbHEIMU
IUISL TIPeIOCTaBJIeHUs] TOCYJapCTBEHHEBIX YCIIYT, YTBEPXKICHHBIA aIMUHHCTpallMeH
obmactd, U IOJIyYeHHs HOKYMEHTOB M HH(QOpMalMH, NMpeNoCTaBIsAEeMBIX B pe-
3yJbTaTe NPeIOCTaBICHUS TAKUX YCIYT;

NpeNCTaBlIeHHs] JJOKYMEHTOB U HH(OpPMaIMHy, OTCYTCTBHE M (MIM) HELOCTO-
BEPHOCTh KOTOPHIX HE YKa3bIBAIUCH NPH NIEPBOHAYAIBHOM OTKa3e B MpHEME JOKY-
MEHTOB, HEOOXOMUMBIX UIS MpPEAOCTaBlIeHHs rOCYyIapCTBEHHOR ycayrd, aubo B
IIPEeIOCTaBIIEHHH FOCYIAapCTBEHHON YCIYyIH, 3a HCKIIOYEHHEM CIIyvaeB, INpeay-
CMOTPEHHEIX MOAIYHKTaMH «a — I’ MyHKTa 4 4yacTu 1 ctateu 7 PenepanbHOro 3a-
koHa oT 27.07.2010 Ne 210-®3 «O6 opraHu3aliy NpeAOCTaBIEHU IrOCy 1apCTBEH-
HBIX U MYHUIIUIIAJIBHBIX YCIYI».

2.8. UcuepnsiBarouuii nepe4eHb OCHOBAHUM U1 OTKa3a B IpHEMeE
JIOKYyMEHTOB, HE0OXOAUMBIX AJIS IIPEJOCTABIIEHUS FOCY1apCTBEHHOM
yCIIyTH
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OCHOBaHHAMH IJI1 OTKa3a B MpHeMe JOKYMEHTOB, HEOOXONMMBIX Ui
TNIpeJOCTABJIEHUs] TOCYIAapPCTBEHHOH YCIIyrd, SBJSETCS NPEACTABICHHUE NOKYMEH-
TOB, HE COOTBETCTBYIOIMX TpeGOBaHMIM IyHKTa 3.2.5 moapaszena 3.2 HacTosIIe-
ro AIMMHHCTPAaTUBHOIO PErIaMeHTa.

2.9. UcyepnpIBaroIluii NepedeHb OCHOBAaHHM Uil IPHOCTaHOBIICHHS
IpeOCTaBJIeHHs rOCYAapCTBEHHOM YCIIyTH WM OTKa3a
B [IPEJOCTABJICHHH rOCYJapCTBEHHOMN yCIIYTH, IPEAyCMOTPEHHBIX HOPMAaTHBHBIMH
paBoBEIMH akTamu Poccuiickoit ®enepanuu 1 TamGoBCKoR 06acTH

2.9.1. OcHoBanMs IS MPUOCTAHOBJICHHS IIPEIOCTaBICHUS rOCyAapCTBEH-
HOH yCIIyTH OTCYTCTBYIOT.

2.9.2. OcHoBaHueM JUIA OTKa3a B IIPeIOCTABICHUH YCIIYTH ABIIACTCA:

NpeICTaBIICHHUE 3asBUTENIEM HEIOJHOro Makera NOKYMEHTOB, YKa3saHHBIX B
myskrax 2.6.1 u 2.6.2 noapaszena 2.6 HacToAwmwero AJAMUHHCTPATHBHOTO peria-
MEHTa;

3asIBUTENb HE OTHOCHTCS K KPYTy 3asBHTelIel, yKasaHHOTO B mozipaszene 1.2
HacTosIero AJMUHUCTPATHBHOIO PErfIaMeHTa.

2.10. INepedeHs yciyr, KOTOpBIE ABISIOTCS HEOOXOAUMBIMH
¥ 00513aTeNILHBIMHY IS [IPEOCTABICHUs TOCYAapCTBEHHON YCIIyTH,
B TOM YHCJIE CBEJICHHS O JOKyMeHTe (IOKYMEHTaX), BEIJIaBa€MOM
(BBIH@aBaeMBIX ) OpraHU3aLMAMH, YYaCTBYIOLIUMH B NIPENOCTaBICHUN
roCyHapCTBEHHON yCIIyrH

IMpy npenocTaBiIeHUH rOCYAapCTBEHHOM yCIIyrH OKa3aHHe MHBIX YCIyT, sB-
JISTFOIIUXCS HEOOXOAUMEBIMH 00s3aTeNIbHBIMU [UIS NPENOCTaBICHUs TOCyAapCTBEH-
HOI yCJIyrH, a TakXe y4acTHs WHBIX OpraHM3aliyif B IIPEJOCTaBICHUH rocynap-
CTBEHHOM YCITyTH, 3aKOHOIaTeILCTBOM HE IIPEAYCMOTPEHO.

2.11. Pa3sMep 1 OCHOBaHHUs B3UMaHUA FOCYJapCTBEHHOMN MOLUTHHEI WM HHOH
IUIaTHl, B3MMaeMO 3a IpeIoCTaBlIeHHe roCyAapCTBEHHON YCIIyTH

3a npeaoCTaBJICHUAC T Ocy,IlapCTBeHHOﬁ YCIYrd roCcyiapCTBeHHas ITOIIIAHA
HJIM UHa4 11j1aTa HE B3UMAacTCsl.

2.12. PasMep 1 OCHOBaHMs B3UMaHHA ILIATHI 32 IPEAOCTaBICHUE YCIYT, KO-
TOpHIE ABJIAIOTCS HEOOXOAUMBIMH M 00s3aTeNIbHBIMHU JUISL TPEOCTABICHUS roCy-
JaPCTBEHHOR YCIYTH, BKII0Yas HHGOPMAIIHIO O METOHMKE pacyeTa pasMepa TakoH
IUIaTHI

IDtaTa 3a NpeNOCTAaBIEHHE YCIYT, KOTOphIE SABJIAIOTCA HEOOXOMUMBIMH H
00s3aTeNbHBIMY [JIS IIPEOCTaBJIeHUs. roCyJapCTBEHHOM YCIIyTrH, 3aKOHOAATEJIb-
ctBoM Poccuiickoii @enepanuu 1 TamMO0BCcKoH 0671aCTEIO HE IpeyCMOTpPEHA.

2.13. MakcuMallbHBIH CpOK OKHJIaHUA B OY€peH IIPHU NoJa4e 3arnpoca o
TpeIOCTaBJIEHUH rOCyIapCTBEHHON YCIIyTd ¥ MPH MOTy4eHUH pe3ylbTaTa Mpeao-
CTaBJICHUs FOCYJapCTBEHHOM YCIIyTH
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MakcuMansHOe BpeMs OKHAAHUA IpakIaH B oYepeau IpH Mojave 3ampoca
O IpeNoCTaBJIeHHH TIOCYJapCTBEHHOH YyCIyrd M IIpH IOJyYeHHH pe3yibraTa
IpeNOCTaBIeHUs rOCYAapCTBEHHON YCIyTH He JOJDKHO NPEBRIIIATE 15 MUHYT.

2.14. Cpok perucTpalyy 3amnpoca 3asBUTeNs O IPeAOCTaBICHUH IoCy 1ap-
CTBEHHOH YCIYTH, B TOM 4YHUCJIe B 3JIEKTPOHHOH dopme

Cpok perucrpalldy 3aIpoca 3asBUTENA O IMPEJOCTaBICHHH TOCyAapCTBEH-
HOM YCJIyT'H He JHOJDKEH npeBbiaTh | pabounii AeHs.

Peructpanus 3anpoca U IpHjaraeMelx JOKYMEHTOB, HAllpaBJICHHEIX 3asABH-
TeJIAMH B (hopMe 3JIEKTPOHHBIX JOKYMEHTOB ¢ HMcIons3oBaHueM Ilopraina, ocyne-
CTBIIIETCA B JIEHb MX ITOCTYIUICHHS JIMOO Ha CleXyIoluil AeHb B CiIy4ae IIOCTYILIe-
HHS 3asBJIEHUA ¥ JOKYMEHTOB, IPEAYCMOTPEHHBIX IMyHKTaMHu 2.6.1 1 2.6.2 moxpas-
nena 2.6 HacTosmero AJIMHHUCTPATHBHOTO perjlaMeHTa, 110 OKOHYaHUH pabodero
BpPEMEHH.

2.15. Tpe6oBaHUs K TOMEILEHUAM, B KOTOPBIX MPENOCTABIISIETCS rocyAap-
CTBEHHas yCIIyra, K 3ajly O)KMAaHUsA, MecTaM JJIs 3aIll0OJIHEHHUS 3alIpOCOB O IIPEo-
CTaBJICHUH TOCYAapCTBEHHOH yCIIyr'l, UHQOpMallMOHHBIM cTeHAaM (MHpopManu-
OHHBIM YTOJIKaM) ¢ 00pa3liaMH UX 3all0JIHeHUS U epeyHeM JOKYMEHTOB, Heo6Xxo-
IOUMBIX JJIS IPEJOCTaBIeHUs TOCYJapCTBEHHOH YCIIyTH, pasMeIleHUIo B ohopMiie-
HUIO BU3YaJIbHOU, TEKCTOBOM U MyJIBTHUMEAUITHOM HH(OPMaLUU O NOPSAKE Mpeo-
CTaBJICHUS TaKOH YCIyTH, B TOM YHCIIe K 00eCIIe4eHUIO JOCTYNMHOCTH AJIs HHBAJIK-
JIOB YKa3aHHBIX OObEKTOB B COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickon Pe-

Jlepalliy O COIMAJIBHOMN 3alliuTe HHBAIUIOB

2.15.1. Tpe6oBaHus K MOMELIEHUSAM, B KOTOPBIX NMPEOCTaBIAETCA rocyaap-
CTBEHHas yCiyra:

yIpaBlieHHe, yIpexXIeHHe pa3MellaloTcs B 3JaHUAX JUOO0 3aHUMAIOT 4acTb
aJIMUHHCTPATUBHBIX 3/1laHUH B LIEHTPE ropoja WK pailoHHOrO LIEHTpa, IIpeuMyIlie-
CTBEHHO Ha HIDKHEM 3Taxke 3IaHus;

OyTh OT OmxallIMX OCTaHOBOK OOILIECTBEHHOTO TpPAaHCIIOpPTa O MeCT
NpeOCTaBJIeHUs. FOCyAapCTBEeHHOH YCIyrH HODKeH OBITh 000pyIOBaH COOTBET-
CTBYIOIIMMH WH(OPMALIMOHHEIMM yKa3aTeJIIMU U MecTaMu Juig GecniaTHOH map-
KOBKH aBTOTPaHCIIOPTHBIX CPEACTB, B TOM YHCIIe MECTAaMU AJIA CIIEIUANbHBIX aBTO-
TPAHCIIOPTHBIX CPEICTB HHBAIUJOB.

IleHTpasIbHBIH BXOJ B 3laHHE YIIPaBJICHUS, YIpeXISHUs JOJKeH OBITh 060-
pyZnoBaH MHGOPMAaLMOHHON TaONMYKOH (BBIBECKOH), COAEpKalleH CIELYIOLIyIO
uHbopMaIuIo:

HauMEHOBaHMUE;

MECTO HaXOXIEHUS;

pexuM paboThi;

Tene(pOHHEBIA HOMep CIIPaBOYHOMH CITyKOBI.

Bxoxpl B moMelleHus: 000pyAYIOTCs NaHAycaMH, paCIIMPEHHBIMH IIPOXOJa-
MH, TIO3BOJISTIOIMMH 00ecieqnTs GecrpensTCTBEHHBINH JOCTYNT UHBAJHIOB, BKIIO-
Yyasi UHBAIMJIOB, UCITOJB3YIOMIMX KPeCcIa-KOJIICKH U cOOaK-IIpOBOHUKOB.
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BXO0/ ¥ BBIXOJ U3 MOMEILEHHH 000pyIyIOTCS COOTBETCTBYIOIIMMH yKasaTe-
JISIMHL.

2.15.2. TpeGoBaHus K 3aiIy OXXKUAAHUA!

3a)l OXHIAaHWsA HO/DKEH COOTBETCTBOBaTh KOMGOPTHBIM YCIOBHAM JULL
3agBuTeNell, B TOM 4YHMC/e WHBAIHUAOB, HCIONB3YIOMMX KpPECa-KOMICKH, U OITH-
MaJIbHBIM YCIIOBHSM paboThl CIIEHATHUCTOB;

3aJl OKUAAHUA B O4Yepedy Ha IPECTaBICHHE WM NOJTy4YCHHE NOKYMEHTOB
OIKeH GBITH 0GOPYHIOBAH CTYIBSMHE (KPEeCenbHBIMHE CEKIMAMM) U (WIIH) CKaMbs-
mu (OankeTkamu). KonuuecTBO MECT OXHJIAHUs ONPEAETISAETC UCXOAA U3 (hakTu-
4ecKOll HAarpy3KHM W BO3MOXKHOCTEH /Ui MX pasMeIleHHs B 3[JaHHMH, HO HE MOXET
COCTaBJIAThL MeHee 2 MeCT Ha KaXIOoro CrelHalycTa, BedyLero npueM I0KyMeH-
TOB,;

3a] OKMIAHUA JOJDKEH HAaXOAMTHCS B XONJI€ MIH MHBIX CTELHalbHO MpH-
CIIOCOOJIEHHBIX TOMEILEHUSAX.

MecTo ajii IMOATOTOBKHM JOKYMEHTOB OOOpPYAYIOTCS CTYJNBSIMH, CTOJaMH
(cToiikamu) 1 obecrmeynBatoTca o0paslaMy 3arlOHEHHs NOKYMEHTOB, OnaHnkamMu
3asBJIE€HUH U pydKaMH U1 MHCbMa ¥ OyMaroii.

Jns co3naHus KOM(QOPTHBIX YCIOBUH OXHIAHHA HA CTONIAX (croiikax) mis
IMCbMa MOTYT pa3MeIlaThCs ra3eTl, JXYpHabl, Ie4aTHas] NPOAYKIHsI (6porropsl,
OyKJIeTHI) IO BOIPOCaM NPENOCTaBICHHUS YCIYTH.

2.15.3. TpeGoBaHus kK MecTaM JIsl 3aII0JITHEHHUS 3alpOCOB O IIPEA0CTABICHUH
roCyAapCTBEHHON YCIyTH:

TnpueM 3asBUTeNedl OCYIIECTBIAETCS B CHELHATBHO BBIACICHHBIX AT STHX
LeJTell OMEeIEHAIX 1 3aaX 06cyKuBanus (MPUCYTCTBEHHBIX MeCTax), 06opyno-
BaHHBIX 11 KOM(OpPTHOTO NpeGhIBaHKA B HUX MHBAIUJOB (BKIIOYas HHBANMIOB,
HCIIOJB3YIOIIHX KPecaa-KOSCKH U COOaK-TIPOBOJHHKOB).

V BXOJa B KaXxq0e U3 IOMEIEeHHM pa3MelaeTcs Tablnuka ¢ HAaMMEHOBAHH-
eM moMelieHus (3aJ1 OXKHUAAHHs, IpHeMa JOKyMEHTOB).

TToMeleHnsT JOJDKHBI COOTBETCTBOBAaTh CAHUTAPHO-IIHUAEMHUOIOTHYECKUM
IpaBUJIaM ¥ HOPMaTHBaM.

MecTo HODKHO OBITH CHAGXEHO CTYJIOM, HMETh MECTO IJIi IMCbMa M pac-
KJIaJKH JTOKyYMEHTOB.

B uensx obecrieucHus KOHGUASHIHATBEHOCTH CBEJEHHH O 3asBUTENIE OJHUM
CTIEIHAIICTOM OJHOBPEMEHHO BENEeTCs IpHeM TOIbKO ofHoro 3assureins. On-
HOBpEMEHHOE KOHCYJIbTHpOBaHue U (M) pueM JBYX U Goiee 3asBHUTENeH HE N0~
nmycKaeTcs.

I[TpHUCyTCTBEHHBIE MECTA JOJDKHBI OBITH 060pYIOBaHb! CHCTEMON KOHIULHO-
HHUPOBaHHUs BO3yXa.

B MecTe npeaoCTaBIeHUs YCIyTH:

HOJDKeH GBITh TyaleT co CBOGOAHBIM JOCTYIIOM K HEMy B pabouee Bpems, B
TOM YHCJIE TyalleT, IpeqHa3HaueHHBIA JUI1 HHBAJIMJIOB;

B IIEpHOJ] C OKTAGPs 10 Mail KoMnkeH paboraTh rapaepob 6o pasmemaTses
crielMabHbIe HaonbHEIE U (MJIH) HaCTEHHBIEC BEMIAIKH JJIA OAEKIBL.

B MecTax 3amoiHEeHHs 3allpocoB O MPEAOCTaBICHHH FOCyIapCTBEHHON yCiry-
T OpTaHH3yIOTCH MOMELIEHHs JUIa TIpHeMa 3asiBUTeNeH, Py 3TOM JacTH Momele-
HHUSL OTAENAIOTCA IeperopoJkaMy B Buzie OKoH (kabuneros). Ilpu orcyTcTBUH Ta-
KO BO3MOXXHOCTH MOMEILEHHE IS HETIOCPEACTBEHHOIO0 B3aUMOICHCTBHUS ClielHa-
JTECTOB C 3aABUTEISIMH JOJDKHO OBITh OPraHM30BaHO B BUJE OTACNBHEIX KaOMHETOB
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171 KaXKJIOro BeAyILIEero mpueM crenuanicta. KonuyecTBo 0JHOBpEMEHHO paboTa-
IOIMX OKOH (KaGHMHETOB) MOJDKHO 0OeCIeYHBaTh BHINONIHEHNE TpeOOBaHUM K MakK-
CHMAJIBHO JIOITyCTUMOMY BPEMEHH OXKUIAHUA B OUYEpPEIH.

OxHa (xaGUHETHI) IIpHEMA 3asBUTENEH JOIDKHBI ObITh 000pyAOBaHbl HHPOP-
MaI[{OHHBIMH TaOIUYKaMU C YKa3aHHEM:

HOMepa oKkHa (kabuHera);

daMunnu, UMEHH, OoT4ecTBa (NpH HAIMYMH) U JODKHOCTH CIEIMANIUCTA,
OCYIIECTBIISIONIETO IIPHEM;

BpEMeHH IepephiBa Ha 00e]l, TEXHIYECKOro IlepephIBa.

PaGouee MecTO crieruanucta 060pyayercs NepCOHANbHBIM KOMIIBIOTEPOM C
BO3MOXHOCTBIO JOCTYIAa K HeOOXOAUMBIM MHPOpPMALMOHHEIM 0a3aM HNaHHEIX, Ie-
YaTalOUM K CKAaHHUPYIOUMM YyCTpoHcTBOM. CHEeLMalUCTRl, OCYIIECTBIIIONINE
npreM, o6eCIeYnBalOTCs THYHBIME UAEHTUQHUKAIMOHHBIMU KapTO4YKaMK U (Min)
HaCTOJIBHBIMU TaOJIMYKaMH.

2.15.4. TpebGoBaHHs K HHGOPMALMOHHBEIM CTeHZaM (MH(OPMAIlMOHHBIM
yrojkaMm) ¢ obpasiaMu 3aroJIHeHUs 3aIpOCOB U NEPEYHEM JOKYMEHTOB

BusyansHas, TekcToBas UHGOpMaLUs O NMOPsAAKE IIPEAOCTABICHUs rocyap-
CTBEHHOM YCIyrd pa3Melnaercs Ha MH(QOPMAalHMOHHOM CTEHAE, MYJIbTUMEIUHHASA
uHbOpMaIUs O MOPSAKE NPEeIOCTaBICHUA IOCYJapCTBEHHON YCIIYTH pa3MellaeTcs
B MH()OPMAIMOHHOM TEpMHUHaJIe B MOMEILIECHHUH IS OXHAAHMA U IpUEMa 3asdBH-
Telel, pa3MeIeHUIO o JIeXaT HHGOPMALMOHHBIE MaTEPHAIIb], B TOM YHCIIE:

MIOYTOBBIN aIpec YIIOJITHOMOYEHHOI'0 OpraHa;

aapec caliTa yIIOJTHOMOYEHHOT'O OpraHa;

CIIPaBOYHBIN HOMep TenehoHa yIIOTHOMOYEHHOIO opraHa, HoMep TenedoHa-
aBTOoHH(pOpMaTOopa (TIpU HATUYHUK);

pexuM paboThl YIIOJHOMOYEHHOTO OpraHa;

BBIJIEP)KKH U3 HOPMaTHBHBIX NPaBOBBIX aKTOB, COAEPAIUMX HOPMBI, pery-
JUPYIOLIKE eATeIbHOCTD M0 NPEeJOCTaBICHHUIO FOCYAapCTBEHHOM! YCIIyTH;

IepevYeHb JOKYMEHTOB, HEOOXOOUMBIX IS IIOJNy4EHHUS TIOCyNapCTBEHHOMH
yCIIyTH;

¢dbopma 3asBiieHNs U obpasel ee 3al0JTHEHNUS.

OdopMiieHre BU3yaIbHOM, TEKCTOBOI U MyINbTUMENUIHON HHQOpManuy o
NOpsAJIKe IPeOCTaBICHUs FOCyAApCTBEHHON YCIIyrH JOIDKHO COOTBETCTBOBATH OIl-
TUMaJIbHOMY 3pHTEIBEHOMY U CIIyXOBOMY BOCIPHSTHIO 3TOM MH(OpPMauuu 3asBU-
TEJSIMU.

2.15.5. TpeboBanus k 06eCreYeHHIO JOCTYIIHOCTH MECT HNpeJOCTaBIEHUS
roCy1apCTBEHHO! YCIIyTH ISl HHBAJIUIOB B COOTBETCTBHH C 3aKOHOAATEIbCTBOM
Poccuiickoii denepanyu o COUUANbHOMR 3alllUTe HHBAIMIOB

IIpn ofpameHun WHBaIKAA 33 MOIYYEHHUEM TIOCYJApCTBEHHOHN YyCIyru
(BKMIOYass MHBAJIHUJOB, MCIOJNB3YIOIIMX KpECNa-KOMSICKA H COOaK-IpOBOJHUKOB)
obecrieyrBaeTcs:

BO3MOKHOCTb ITOCAJIKH UHBAJUAOB B TPAHCIIOPTHOE CPEACTBO M BEICAIKU U3
Hero Iepell BXOJOM B IIOMeIIeHHe ¢ IIOMOIIBI0 TEXHHYECKHX CpelCTB peabuiuTa-
IUd 1 (WIM) C IIOMOUIBIO CIIELMAIMCTAa OpraHa, NpeJOCTaBISIONIEro rocyaap-
CTBEHHBIE YCIIyTH, OTBETCTBEHHOTO 3a paboTy ¢ MHBaINAaMU;

coJleiicTBME HMHBAIUJAM IIPH BXOAE B OpraH, NpeJoCTaBIAIOIIUNA rocyaap-
CTBEHHBIE YCIIyTH, U BBIXOJE U3 HETO;
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COTIPOBOX/ICHAE HMHBAIMOB, HMEIOIMX CTOAKHE PacCTPOHCTBA GbyHKIUU
3peHHsT ¥ CAMOCTOSTENIBHOIO MEPEABIKEHNS, ¥ OKa3aHHE MM [IOMOLIY B OpraHe,
TIpeI0CTABIIAIOIIEM FOCYAapCTBEHHBIE YCIIYTH;

HaJuIexKallee pasMelieHre 06opyIOBaHus ¥ HOCUTENeH HHbOpMalHH, HeoO-
XOJUMBIX Ui obecriedeHrs OeclpensaTCTBEHHOrO AOCTyNa MHBAIUIOB C yHETOM
OrpaHUYEHUH UX )KU3HEEATEIBHOCTH;

nyOnupoBaHHe HEOOXOMUMOHN AN MHBAIHIOB 3BYKOBOH U 3pHTEIBHON HH-
dbopManuH, a TaKXe HaJIIHCEH, 3HAKOB ¥ HHON TEeKCTOBOH ¥ rpadudeckoit nHdOp-
Mal[F¥l 3HAKAMH, BHIIIOJHEHHBIMH pelibe(HO-TOYeYHBIM MpUdTOM bpaiiis, fomyck
CypIOTIepEBOAYMKA U TU(IIOCY pIOTIEPEBOIINKA;

AOCTYII K MOMEIIeHHIO, B KOTOPOM INpPEAOCTaBIACTCA yCiyra, cobaku-1po-
BOJHMKA NPH HAJMYHH JOKYMEHTA, MOATBEPXKIAIOLICTO €€ CIEeIHaIBHOe o0yue-
HUE;

BO3MOYXHOCTb CaMOCTOSATEJIBHOTO MepeIBHKEHNs HHBAIUAOB, B TOM 4HCIIC
TIIepeIBUIAIOILMXCS B KPECNe-KOJACKe, B LEeNAX JOCTyNa K MECTy MIPEAOCTaBICHHA
YCIIyTH, B TOM 4YHCIIe C TIOMOINBIO CIELHANINCTa OpraHa, PpeoCTaBISIoIEro rocy-
JapCTBEHHEIE YCIIyT'H, OTBETCTBEHHOTO 3a paboTy ¢ MHBaIMAMH;

OKa3aH{e MOMOIIM MHBAJIMIAM B IIPeoJoJIeHHH 6aphepoB, MEIIAOIHX I10-
JIy4EHHIO UMH FOCYapCTBEHHOH yCIIyTH HapaBHE C APYTUMH JIUIIAMH.

2.16. TToka3aTey JOCTYITHOCTH M Ka4ecTBa rocyJapCTBEHHOM YCIyTH, B TOM
YHciIe BO3MOXHOCTH IONyYeHHUs FOCyJapCTBEHHON YCIIyTH B MHOTOQYHKIMOHAB-
HOM LIEHTPE, B JI00OOM TepPUTOPHAILHOM MOAPa3/ieIeHUH Oprana, MpefoCTaBIIsio-

IIEr0 TOCYIAPCTBEHHYIO YCIYTY, IO BEIOOPY 3asBUTENS (9KCTEPPUTOPHABHEIH
TIPUHIMIT), IOCPEACTBOM 3aIIpOCa O MPEOCTaBICHHN HECKOIBKHX rOCy 1apCTBCH-
HBIX YCIIYT B MHOTO()YHKIMOHAIBHEIX LIEHTPaX, IIPelyCMOTPEHHOTO cTaThei 15.1
®enepanbHOro 3akona or 27.07.2010 Ne 210-®3 «OG opraHu3anuy NpeAoCcTaBe-

HUS FOCYJAPCTBEHHBIX U MyHHIUIAIBHBIX yCIyD»

2.16.1. Tloka3aTensMH JOCTYITHOCTU IOCyJapCTBEHHOH YCIIyTH SBISIOTCA:

BO3MOKHOCTB ITOJIy4€HHs IOCyJapCTBEHHOM yCIyr'd CBOEBPEMEHHO U B CO-
OTBETCTBUH C HACTOAIIUM AIMHHHCTPAaTHBHBIM PETTIaMEHTOM;

JOCTYIHOCTD OGpallleHHs 3a NPeJoCTaBIeHHEM IOCy1apCTBEHHON yCIyTH, B
TOM YHCJIE TUIAMH C OFPaHHYEHHBIMH QH3NYECKMMH BO3MOXHOCTSMH,;

BO3MOXXHOCTB TIOJIYYEHHS MOJHOM, aKTyalbHOM M JOCTOBEPHON HH(OpMa-
MM O MOPSAJIKE MPeJOCTaBIEHHs IOCy JapCTBEHHON YCIIYTH, B TOM YHCJIE C UCTIONb-
30BaHHEM HH(POPMALHOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH;

BO3MOXKHOCTh OOpallleHHs 3a TOCYAapCTBEHHON YCIyrod pasiHMYHBIMH
crioco6amu (JTrrdHOE oGpalleHHe B YIIOIHOMOYEHHBIH opraH, nocpeactsoM Ilopra-
na, yepe3 MHOTOQYHKIMOHAIBHEIH LIEHTD);

BO3MOXKHOCTh OOpaIlleHHUs 32 TOCYapCTBEHHOH YCIIyTrod MO MECTY JKHTEIIb-
CTBa WM MecTy (aKTHYECKOTo INpoKUBaHUs (NIpeGhIBaHUA) 3asBHUTelNeH (IKCTep-
PUTOPUANBHEII IPUHITHII);

BO3MOXXHOCTb JIOCYIe6HOrO pacCMOTPEHHS alo0 3ajdBUTeNeH Ha peleHus,
mefictBus (Ge3meficTBHE) NOJDKHOCTHBIX JIMI[ YIIOJHOMOYEHHOIO OpraHa, OTBCT-
CTBEHHBIX 3a IIPEAOCTaBIeHHEe roCyJapCTBEHHOM YCIIyTH.

TocynapcTBeHHast yCIIyra He IpeJloCTaBlIseTCsl [0 KOMIIIEKCHOMY 3alpocy B
COOTBETCTBMM ¢O cratheil 15.1 ®enepanmsHoro 3akoHa ot 27.07.2010
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Ne 210-®3 «O06 opranmu3anuy MpeaoCcTaBICHUS TOCYAAapCTBEHHBIX X MyHHIIMIIAJIb-
HBIX YCIIYT».
2.16.2. Tloka3aTeneM KauyecTBa rocyJapCTBEHHOMN YCIyTH ABIAETCH:
IpeI0CTaBJICHHE FOCYAapCTBEHHOH YCIyTH B COOTBETCTBHH CO CTaHIApTOM,
YCTaHOBJIEHHBIM HACTOSIIMM AIMUHUCTPATHBHBIM PErIaMEHTOM;
yIOBJIETBOPEHHOCTD 3asBUTeEJIEH NpeAOCTaBIEHHOM roCy 1apCTBEHHOM yCITy-
roi;
OTCYTCTBHE OOOCHOBaHHBIX XKao0 CO CTOPOHBI 3adBUTENA IO Pe3yJIbTaTaM
TIpeJOCTaBJIeHUs FOCY IapCTBEHHON YCIIYTH.

2.17. Unble TpeGoBaHus, B TOM YHCIIE YYHTHIBAIOIINE OCOOCHHOCTH ITpeJIo-
CTaBJIEHUS FOCYAapCTBEHHOU YCIyTH B MHOro(yHKIMOHAIBHBIX IIEHTPaX H 0COo-
GEHHOCTH IpeJOCTaBIICHHs TOCYaPCTBEHHOMN YCIIyTH B 3JIEKTPOHHOH opMe

2.17.1. Konuposanue ¢hopM 3asBlIeHHH U HHBIX JOKYMEHTOB, HEOOXOAMMBIX
IJIS TIOJYYeHHs TOCYNapCTBEHHOM YCIyTH, OCYLIECTBISeTCAd Ha OQHUIUaIEHOM
caiiTe YIOJHOMOYEHHOro opraHa, Ha [loprane Ge3 BHINOMHEHHs 3asBUTENIEM Ka-
KuX-Tubo TpeGoBaHMiA, B TOM 4xClie €3 HCIONB30BaHHs NMPOrpaMMHOro obecre-
YeHHUs, yCTAaHOBKA KOTOPOTO Ha TEXHHYECKHE CPeACTBa 3asiBUTEN TpeOyeT 3aKilto-
YeHHsl JTHULEH3MOHHOTO WK WHOrO COIIALIeHHs C NpaBooOiiafgaTeseM IporpaMM-
HOro obecIiedyeHus, MMpeayCMaTPUBAIOLIEr0 B3UMAaHUE IUIAThl, PETHCTPALMIO HIIN
aBTOPHU3ALMIO 3asIBUTEIIS WJIH NIPEJOCTAaBIICHHE UM NTEPCOHANIBHBIX TaHHBIX.

VYoaHOMOYEHHBIH oprad o0ecrieqrBaeT MpHeM JOKYMEHTOB, HEOOXOIUMBIX
IUIsL TIpeIOCTaBIIEHUsI TOCYAapCTBEHHOU YCIIyTH, M PErHCTpaLUIO 3anpoca (3asBie-
HUS), HAIIPaBJICHHBIX B 2JIEKTPOHHOM BH[E, NMOCPEACTBOM I'OCYJapCTBEHHOW HH-
GbopManMOHHON CUCTEMBI y4eTa X0Aa NPeAOoCTaBIeHHs IOCYyJapCTBEHHBIX U MyHH-
IMUNABHBIX yclIyr 6e3 HeoOXOAUMOCTH IOBTOPHOI'O IIPEACTaBIEHUS 3asSBUTENIEM
TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHTeJIe HIIK B Kakoi-nmnbo uHoit ¢popme.

2.17.2. Tlpu npenocTaBieHUH TOCYAApPCTBEHHOH YCIYrd B DJIEKTPOHHOH
dbopMe 3asBUTENO HAIpaBiseTcs HHGOpMAaLHA O XO/Ae NMPeNOCTaBICHUs rocyaap-
CTBEHHOM YCIIYTH:

YBEJIOMJICHHE O Hayajle IpoLeAyphl INpeNOCTABIEHHUS TIOCYIapCTBEHHOM
YCIIyTH;

YBEJIOMJICHHE O pe3yjIbTaTe IpPeNOCTaBICHUS TIOCYHapCTBEHHOH YCIyru
100 MOTUBUPOBAHHEIN OTKa3 B IIPEJOCTaBICHHUHU rOCy AapCTBEHHOM YCIIYTH.

2.17.3. Ilpu oGpamenun uyepe3 Ilopran, 3asBUTENO HEOOXOAMMO IIPOHTH
NpOLIEAYPY PErHCTPAlliM M aBTOPU3ALMU C HCIONIB30BaHHEM GeAepalbHOM rocy-
IapCTBEHHOW HH(OpPMALMOHHON cucTeMbl «EnuHas cucTeMa HACHTHQHKAUKM U
ayTeHTH(HUKAIMK B HHOPACTPyKType, obecneunBaromed HHPOpMALMOHHO-TEXHO-
JIOTHYeCKOe B3auMoOJielicTBHE WHPOPMALMOHHBIX CHCTEM, HCIIONB3YEMEIX IS
IIPEIOCTaBJIEHUS TOCYJAapCTBEHHBIX M MYHULMIAIBHBEIX YCIYT B 3JEKTPOHHOM
dopme» (nanee — Enunas cucreMa HaeHTUGHUKALUU U ayTeHTU(UKALIIN):

C UCIIOJIb30BaHMEM JIOTHHA U NapoJis;

C TIOMOIIBIO 3JIEKTPOHHON MOANKUCH FPaXKJIaHHUHA.

[Ipu obpalieHny B 3NEKTPOHHOH QopMe 3a MOITy4YEHHEM roCyapCTBEHHOU
ycnyru uepe3 [lopTan 3asBUTENs UMEET MPaBO MCIOJIB30BATh MPOCTYIO 3JIEKTPOH-
HYIO TIOJIHCE.
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ITpy o6palieHuy 3a NOy9eHUEM rocyJapCTBEHHOH YCIYTH, OKa3bIBaeMOi ¢
TNpUMEHEHHEM YCHIEHHON KBaNHGUIMPOBAHHOH 3JIEKTPOHHOH MOIMMCH, JOMyC-
KaeTcs HCIOJb30BaHKue CPECTB IEKTPOHHBIX IOANHKCEH Kiacca KC1 u KC2.

ITprieM 3asBiIeHUs] U JTOKYMEHTOB, HEOOXOMUMBIX HJIsS NPENOCTABICHUA IO~
CyJapCTBEHHON YCIYTH 4epe3 MHOroQyHKUMOHAIBHBIE HEHTPBI, C KOTOPBHIMHU Y
YIIOJTHOMOYEHHOTO OpraHa 3aKIIOYEHB! COITIALIEHMsS O B3aMMOJEHCTBUH, OCyILe-
CTBIISIETCS. HE3aBHCHMO OT MECTa PEerMCTpaliy 3asBUTeNs Ha Teppuropu Tam-
6oBcKoi 00macTH.

2.17.4. TlpueM DOKyMEHTOB, HEOOXOAMMBIX HJIA MPENOCTaBICHHA rocynap-
CTBEHHOH yCJIyTH, OCYIIECTBIAETCA B MHOTOQYHKIIHOHAJIBHBIX EHTPax B COOTBET-
CTBHMH C 3aKTIOYEHHHIM B YCTAHOBJIEHHOM IOpSZKE COTNAIEHHWEM O B3aHUMOAEH-
CTBUU.

B ciydae npuema 3asBUTENS CHENNATHCTAMH MHOTOQYHKIIHOHATBHBIX LICH-
TPOB B COOTBETCTBHM C 3aK/IOUEHHBIM COTMAIICHHEM O B3aUMOJEHCTBUM MHOIO-
QYHKIMOHAIBHEIE LIEHTPH! BHITIONHAIOT aIMUHUCTPATUBHEIE JEHCTBHUA 110 uHpOp-
MHMPOBAHHIO U KOHCYJIBTHPOBAHHIO 3asiBUTENS 10 BONpPOCaM IMpPeAOCTaBICHHS Io-
CYZApCTBEHHOM YCIYT, IIPHeM 3asBIEHHS M JOKyMEHTOB, HEOOXOUMSBIX Ui
IIpeOCTaBJIeHNs TOCY JapCTBEHHOM YCITYTH.

B MHOroyHKIHOHAJIBHBIX LEHTPaX OCYILECTBIACTCS NpUeM IOKyMEHTOB
TOIBKO TIPY JTHYHOM OGpaleHu! 3asiBUTeN (€ro NPeACTaBUTENN).

2.17.5. YcinoBueM IpeNoCTaBIeHUs rocyAapCTBEHHON YCIIyTH HE3aBHCHMO
OT MeCTa PerMCTPAllUH 3asBUTEII Ha TEPPUTOPHUH 00J1aCTH (IKCTEPPUTOPHATIbHBIN
TIPHHIIMI) ABISETCSA perucTpanus 3assutens B Enunolt cucteme nneHTHduKanuy
1 ayTeHTH(HUKALHH.

Pe3ynbTaT MpeJOCTaBIeHUs roCyAapCTBEHHON YCIIyTH HE3aBUCHMO OT MECTa
PETHCTPalli B BHAE SJIEKTPOHHBIX JOKYMEHTOB M (M) 3JEKTPOHHBIX 0OpasoB
JOKYMEHTOB 3aBEpPSIOTCA M HAIPaBIAIOTCS YIOJIHOMOYEHHBIMU JODKHOCTHBIMU
JNUIIaMH YYPEXIEHHUS B JIMYHBIH kabuHet 3asBuTens Ha Ilopraie.

Jlns monydeHusi pesyibTaTa NpefoCTaBICHUs FOCYIapCTBEHHOM yCIyrn Ha
6yMaXKHOM HOCHTENE 3asBHTENb (€ro NMpeACTaBHTENb) MMEET NMpaBo oOpaTHUThCS
HEIOCPEICTBEHHO B YUPEXKICHHE.

2.17.6. TocynapcTBeHHas yciiyra He IPENOCTaBIAEeTCA 10 KOMIUIEKCHOMY
3a1pocy B COOTBETCTBHH cO craThbeil 15.1 ®emepanbHoro 3akona ot 27.07.2010
Ne 210-03 «O06 opraHu3anuu NpeaoCTaBlIEeHHs TOCyAapCTBEHHBIX 1 MyHHIUIIATb-
HBIX YCIIyI».

3. CocTas, IIOCJIEI0BATEIHOCTh U CPOKH BBITOTHEHUS
aJIMUHHCTPATUBHEIX IpoLEexyp, Tpe6oBaHus K IOPSIKY UX
BBINOJIHEHHS, B TOM YHCJIe OCOOEHHOCTH BEIITOJTHEHMS
aIMUHMCTPATHBHLIX NIPOLEAYP B IEKTPOHHOH dopMe, a TaKxKe
0COGEHHOCTH BBHIIIOJIHEHHUA aJMUHUCTPATUBHBIX IPOLENyp
B MHOTrO()YHKIIMOHABHBIX LIEHTPaX

3.1. CocTaB ¥ NOCHEN0BaTENLHOCTh aIMUHUCTPATUBHBIX JeHCTBUH
(mpouenyp)

IIpefocTaBleHHE TOCYAAPCTBEHHOM YCIYTH BKJIIOYaeT B Cebs ciexyroluue
aJIMAHHACTPaTHBHBIE NIPOLICTyPHI:
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IpHEM M PErHCTpalys JOKYMEHTOB, HEOOXOAMMBIX I MPENOCTABICHUA
roCyapCTBEHHOH yCIIyTH, B TOM UNCIE B 3IEKTPOHHOR QopMe;

NPUMHATHE PENIEHUs O NPEJOCTaBlIeHUU 160 06 oTKase B NPENOCTABICHUH
roCy/lapcTBEHHOH! YCIIyTH;

BBIJAYa YBEJOMJICHHS MO pe3ylbTaraM IpeIOCTaBJIEHHs [OCYHapCTBEHHOH
YCIIYTH.

3.2. IIpueM 1 perucTpauus J0KyMeHTOB, HEOOXOAMMBIX
IS IpeIOCTaBIIeHHs TOCYAapCTBEHHOM YCIIYTH, B TOM YHCIIE
B 3JIEKTPOHHOH (opme

3.2.1. OcHoBaHMeM JUIS Hayaja JAHHOH aJIMMHUCTPAaTHBHOM MpOUEHYpPhI
aBngercs  ofpalneHHe — 3asiBUTENs,  NPETEHIYIOMEro  Ha  MOJyYeHHe
rOCyIapcTBEHHOH YCIyrH, B MHOrOMYHKIMOHATBHEINA LEHTP JH00 B yd4pexIeHHe
C 3agBJIEHHEM COTJIACHO IPHUJIOKEHUI0 K AJIMHHHUCTPATUBHOMY PErJIaMEHTY.

BiaHk 3asBleHHs pa3Melnaercs Ha OGHIMANBHOM caiiTe YIpaBICHHS
(http://uprsoc.tmbreg.ru/) u Ha IlopTase.

IIpyeM 3asBlEHAS U JOKYMEHTOB B DJJIEKTPOHHOM (opMe OpraHM3yroT
JODKHOCTHBIE  JIMIIA  YUIPEXKICHHS, OTBETCTBEHHBIE 3a IPEJOCTaBICHHE
rocy/1apCTBEHHOH YCIyTH.

3.2.2. CnienuaiucT, OTBETCTBEHHBIMH 3a IPHEM JOKYMEHTOB (B COOTBETCTBUH C
TIepevHeM, yCTAaHOBIEHHBIM MOApa3fienoM 2.6 HacTosuero AJMHHHCTPaTHBHOIO
perjaMeHTa):

yCTAaHABIMBAeT TMpeaMeT OOpallleHHs, HanMyMe BCeX HEOOXOMMMBIX
JOKYMEHTOB, HCXOJsl U3 COOTBETCTBYIOLIErO IEepevHs JOKYMEHTOB, MPaBUILHOCTD
3aroJIHEHUs 3asBJICHHUS.

3.2.3. JIoKyMeHTBl Ui IIPeJOCTAaBJIEHHs [OCYINapCTBEHHOH yCIyru
HAINpaBIAIOTCA B YUPEXKICHHE 10 MOYTe.

ITpu 5TOM AHEeM OOpallleHHs CYMTAETCS JATa UX IONYICHHUS YIPEKACHUEM.

OG6s3aHHOCTh TOATBEPXKACHUSA (pakTa OTNPABKH YKa3aHHBIX JOKyMEHTOB
JIeXXUT Ha 3asBUTEIIE.

3.2.4. CreuwanaucT, OTBETCTBEHHBIH 3a IpUEM JTOKYMEHTOB, CIIH4YaeT
TpeICTaBIeHHbIe 3K3eMILIIPhl OPUTHHAIOB M KONMA JOKYMEHTOB IpYr C JApYroM,
3aBepseT CBOEH MOMAIUCHIO C YKa3aHHeM GaMIIMA U HHULHMAJIOB.

3.2.5. Crheuuanucrt, OTBETCTBEHHBIH 3a IIpUEM JOKYMEHTOB, IpPOBEPACT
COOTBETCTBHE MPEACTABIEHHBIX JOKYMEHTOB TpeOOBaHHSM, YCTaHOBJICHHBIM
HACTOSAMMUM AJIMHHHCTPATUBHEIM PErJIaMEHTOM, YIOCTOBEPAACH, YTO:

JOKYMEHTHl B YCTaHOBJEGHHBIX 3aKOHOJATENIBCTBOM CIy4asX CKpeIIeHbI
neqaTsIMH (IIpH €€ HAJIMYIHK), HIMEIOT MOJITUCH OIPEe/ISNICHHBIX 3aKOHOAATENbCTBOM
JIVI] ¥ 1aTy BBIAAQYH,

TEKCTHI JOKYMEHTOB HaIlKCaHbl pa3bop4YKBo;

daMunvu, IMeHa ¥ OT4ecTBa (PU3MYECKUX JIMII, afipeca MX MECT XKUTCIbCTBA
HAITHCaHBI TIOJIHOCTHIO;

B JIOKyMEHTax HET IIOJYHCTOK, NPHITHCOK, 3a4epKHYTBIX CJIOB U HMHBIX HE
OrOBOPEHHBIX MCIIPABIICHUH;

JOKYMEHTHI HE HCIOJIHEHEI KapaHOaIloM;

JHOKYMEHTHl HE WMEIOT CEepbe3HBIX MOBPEXICHHUH, HaJIM4YMe KOTOPBIX HE
II03BOJISIET OJTHO3HAYHO UCTOJIKOBATh HX COACPIKaHHUE.
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3.2.6. Ilpu ycraHoBNeHHMH (paKTa HECOOTBETCTBHA IPEACTABIICHHBIX
OOKYMEHTOB TpeOOBaHHMSM, yKa3aHHBIM B IyHKTe 3.2.5 HaCTOSILEro
AIMHHICTPATHBHOTO pErJIaMEHTa, CIELUANNCT, OTBETCTBEHHBIH 3a IIpHUEM
JIOKyMEHTOB, YBEJIOMJISET 3aABUTENS O TOM, YTO JaHHOE OOCTOATEILCTBO SABIACTCS
OCHOBaHHMEM JJIsSl OTKa3a B MpUeMe JOKYMEHTOB.

CrienniaiicT, OTBETCTBEHHBIN 3a PUEM JOKYMEHTOB, Pa3biACHSET 3aABHUTEIIO,
B CBA3M C Y€M BO3HHKIIO INPENATCTBHE B IpHEMe NOKYMEHTOB. ECIM NMpHYUHEL,
NPEIATCTBYIOLINE IIpUeMy JOKYMEHTOB, MOT'YT OBITh YCTpaHEHBI B XOJ€ IpUeMa,
OHM YCTPaHSAIOTCS HE3aMeJIUTENBHO.

IIpn kemaHuM 3asBUTENII YCTPAaHUTh HECOOTBETCTBUE JIOKYMEHTOB
TpeOOBaHMAM, YKa3aHHBIM B nyHkTe 3.2.5 HacTosmero AJIMHHHCTPAaTUBHOTO
periaMeHTa, IpepBaB Nojavyy JOKyMEHTOB, CIIELIHAJINCT, OTBETCTBEHHBIN 3a IIPUEM
JOKYMEHTOB, (OpMHUpPYET NepeYeHb BhISIBIECHHBIX NMPENMATCTBUN B 2-X 9K3EMILIIpax
M TepelaeT ero 3asBUTENIO IS MOANUCaHUA. [IepBBIit SK3eMIUIp IepedHs
BEISIBJICHHBIX MPETSITCTBUNA BMECTE C MPEJCTaBIEHHBIMHU JOKyMEHTaMH ITepeiaeTcs
3asBUTENIO, BTOPOM ocraerca y crnenuaiucra. CrienuanicT, OTBETCTBEHHEBIH 3a
IIpUeM JOKYMEHTOB, BIpaB€ PEKOMEHAOBATh 3asBUTENIO CPOK IJI yCTpaHEHUs
HEZI0OCTaTKOB ¥ HAa3HAYUTh BpPEeMs CIECAYIOLIETo IIpHeMa.

[Ipy HecornmacHy 3asBUTENS YCTPaHUTh HECOOTBETCTBHE ITPEACTAaBIEHHBIX
NOKYMEHTOB  TpeOOBaHMAM, YyKa3aHHBIM B HOyHKTe 3.2.5 HacTosmero
AIMHHHCTPAaTHBHOTO peIrJIaMeHTa, CIELUaJINCT, OTBETCTBEHHBIN 3a IpHeM
JOKYMEHTOB, OTKa3bIBaeT B IpHeMe JOKYMEHTOB.

Otxaz (c nmepeyHeM HECOOTBETCTBHM IPEACTAaBIECHHBIX JIOKYMEHTOB
TpeOOBaHUSM, yKa3aHHBIM B IyHKTe 3.2.5 HacToOsAUIero AJIMHHHUCTPATHBHOTO
perinaMeHTa) COCTaBISETCS B 2-X DK3EMIUIApaX M IepelaeTcs 3asABHUTENIIO JUIS
noanucanus. [lepsBeiii 3K3eMIIAp OTKa3za BMeECT€ C IPEACTABICHHBIMU
JOKYMEHTaMHU IepeJlaeTci 3asABUTENIO, BTOPOH OCTaeTCs Yy CITELHAIINCTA,
OTBETCTBEHHOTO 3a IIpHeM JOKYMEHTOB.

Ilpu ycraHoBneHuu ¢akTa NpeICTaBICHUS 3asBUTENIEM HEIOJHOro IaKera
NOKyMEHTOB, yKa3aHHBIX B OyHKTax 2.6.1 u 2.6.2 moxapasnena 2.6 HacTosIero
AQMUHHCTPaTUBHOIO perjlaMeHTa, CIIeHAJIUCT, OTBETCTBEHHBIH 3a IIpUeEM
IOKYMEHTOB, YBEIOMJISIET 3asBUTENS O TOM, YTO JAHHOE OOCTOATENIECTBO SABJISETCS
OCHOBAaHMEM JUIsl OTKa3a B IPEJOCTABICHUH MOCYJapCTBEHHOMN YCIIyTH.

CrenuanucT, OTBETCTBEHHBIH 3a IpUEM JOKYMEHTOB, YKa3bIBaeT 3asBHUTENIO
Ha TO, KakMe JIOKYMEHTBI HEOOXOIUMO elle NpPEeACTaBUTbh B COOTBETCTBHH C
nyHkTamMu 2.6.1 u 2.6.2 mozpasgena 2.6 HacTosmiero AIMHHHCTPaTHBHOTO
perinamenTa. B ciydae eciu JOKyMeHTHI MOTYT OBITh IPEICTABIICHBI 3aBHTEJIEM B
X0Jie IIpeMa, OHH TPEICTaBISIOTCS He3aMeJINTENNBHO.

Ilpn xemaHuM 3asBUTENsT AOHECTH HEOOXOOUMBIE OKYMEHTHI, IIpepBaB
[ofavy JOKYMEHTOB, CIELIHAJIUCT, OTBETCTBEHHBIA 3a IpUeM IJOKYMEHTOB,
popmupyer nepeueHb HEOOXOAUMEIX NOKYMEHTOB B COOTBETCTBHHM C IIYHKTaMmy
2.6.1 n 2.6.2 nonpaszaena 2.6 HacTosmero AAMUHUCTPAaTUBHOIO periaMeHTa B 2-X
3K3EMIULSIpaX U NepefaeT ero 3asBUTENI0 AnsA nmoanucaHus. IlepBeifl 3k3eMIuisap
BMECTE€ C IIPEICTaBIICHHBIMH JAOKYMEHTaMH IlepefaeTcs 3asBUTENI0, BTOpPOH
ocraercs y crennanucra. CHelnuaniucT, OTBETCTBEHHBIH 3a NpHEM JOKYMEHTOB,
BIIpaBE PEKOMEHJOBATh 3asBUTENIO CPOK I IPEACTABICHUS HEIOCTAIOIIUX
JOKYMEHTOB M Ha3HAYUTH BpPEMsI CIICAYIOIIETO IIpHemMa.

IIpn Hecormacuu 3asBUTENS NPEACTAaBUTH IIOJHBIA IIAaKET HOKYMEHTOB B
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COOTBETCTBMM ¢ InyHKTamu 2.6.1 u 2.6.2 monpasgena 2.6 HaCTOALIETO
AIIMAHUCTPAaTUBHOIO perjlaMeHTa, CIELHUANCT, OTBETCTBEHHBIH 3a IIpHeM
JOKyMEHTOB, MPUHHAMAaeT JOKYMEHTbl M HMHGOPMHpPYET 3asiBHTENS O TOM, YTO
yKa3aHHOe 0O0CTOATENIECTBO SBISETCS OCHOBAaHMEM JUIS OTKa3a B IIPEOCTaBICHUHU
roCy/1apCTBEHHOH YCIyTH.

3.2.7. Crenpamuct, OTBETCTBEHHEIH 3a IIpHEM INOKYMEHTOB, OCYIIECTBIISET
PETHCTPAllMI0 3asABIEHHS M INPEACTABICHHBIX JOKYMEHTOB B JKypHaje
perucTpanuy 3asiBUTEINEH Ha IIPEeAOCTaBIICHHE rocyaapCTBEHHBIX
eIMHOBPEMEHHEIX TIOCOOHH U eXXeMeCSYHBIX JEHEeXHBIX KOMIEeHCalMi. B xypHain
perucTpanyy 3asBUTENEH BHOCITCS CIIEYIOIIHE CBENEHHS:

MOPSAKOBBIA HOMED 3aIIUCH;

JiaTa rpueMa 3asiBJIeHUs U JOKYMEHTOB;

JIaHHbIE O 3asBuTele ((aMITU, UM, OTYECTBO, AaTa POXKAEHU, aJpec);

o0lee KOJIUYECTBO JOKYMEHTOB U 0011iee YUCIIO JTUCTOB B JOKyMEHTaX.

3.2.8. Cneuuanucr, OTBETCTBEHHEIH 3a INpHeM JOKYMEHTOB, OGOpMIISeT
pPacmucKy o IpueMe AOKYMEHTOB B AByX 3K3eMIunsipax. B pacnucke, B TOM 4ucle,
YKa3bIBaIOTCS:

JlaTa peACTaBIeHUS JOKyMEHTOB;

nepevyeHb JOKYMEHTOB;

MOPSAKOBBII HOMEP 3aliCH B KHUIE Y4€Ta BXOASIIMX JOKYMEHTOB;

OTMETKa O COOTBETCTBHUH MPEJACTaBICHHBIX JOKYMEHTOB YCTaHOBICHHBIM
TpeOoBaHUSIM;

(dbaMunys 1 HHULKANE] CTIeLHaICTa, IPUHABLIET0 JOKYMEHTHI U CAENIAaBLIErO
COOTBETCTBYIOIIYIO 3allUCh B JKypHale€ pPETUCTpalluM  3asBUTENEH Ha
MPeNOCTaBIICHHE TOCYAAPCTBEHHBIX €IMHOBPEMEHHBIX MOCOOHI M eXeMEeCTIHBIX
JEeHEeXXHBIX KOMIIEHCAliH, a TAaKXKe ero MOIHUCH;

tenedoH, paMuIMs U UHULHAIBI CIIEUAINCTa, Y KOTOPOro 3asBUTEIb MOXET
y3HaThb O CTaAWH PacCMOTPEHHSA NOKyMEHTOB M BPEMEHH, OCTaBIIEMCS 10 ee
3aBEpLICHMUS.

3.2.9. Cheuuanucrt, OTBETCTBEHHBIH 3a IIpHEM JOKYMEHTOB, II€peaacT
3asBUTENIO IK3EMIUISAP paclUCKU O IIpHEMe JOKYMEHTOB, a BTOPOH 3K3eMIUISIp
PaCIUCKU ITOMeIlaeT K IpeICTaBICHHBIM 3asBUTENIEM JOKYMEHTaM.

3.2.10. CnennamucT, OTBETCTBEHHBIH 3a (OPMHpPOBaHUE NaKeTa JOKYMEHTOB,
CKpeIUIIET MpeACTaBlIeHHbIe 3asBUTENIEM NOKYMEHTHI, BEIITUCKH H3 JOKYMEHTOB H
TOTOBUT ISl IIPUHATHUS PELLICHMUS.

3.2.11. 3asBieHHe ¥ HEOOXOAMMEIE JOKYMEHTBI MOT'YT OBITH IIOJJaHBI B yupe-
XKJIEeHHE WX MHOTOQYHKIIMOHAIBHEIN LEHTP B (hopMe 3IEKTPOHHOIO JOKYMEHTA C
HCIIOJIE30BaHUEM JJIEKTPOHHBIX HOocHTelNeld ubo nocpeactBoM ExauHoro noprana,
Iloprana ycuyr.

Perucrpanus 3asBieHUs W MNPUIAracMbIX HOKYMEHTOB, HallpaBI€HHBIX
3asBUTENSAMU B (popMe 3JIEKTPOHHBIX NOKYMEHTOB C HcIojibs3oBaHueM [lopraia,
EnuHoro nmoprana ocylIecTBIAETCS B I€Hb UX MOCTYIUIeHHs MO0 Ha cleXyromui
JIeHb B ClTy4ae IOCTYIUICHHS 3asBJIICHUsS U HEOOXOAUMBIX JOKYMEHTOB II0 OKOHYa-
HUHU pabodyero BpeMeHH.

CrieniuajicT, OTBETCTBEHHBIH 3a IIpHEM JJOKYMEHTOB, IIpH NIOCTYIUICHUH 3asB-
JIEHHs ¥ JOKYMEHTOB B 3JIeKTpoHHOH ¢popme uepe3 Exunsiit noprai, ITopran:

(bopMHPYET KOMILUIEKT JOKYMEHTOB, IOCTYIHUBIIKX B 3JIEKTPOHHOH QopMe;
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OCYILECTBIISACT NPOBEPKY IOCTYNHUBIUUX ISl IPEAOCTABICHHU IOCYIapCTBEH-
HOM YCIIyTH 3asiBJICHUS U 3JIEKTPOHHBIX JOKyMEHTOB Ha COOTBETCTBUE TPeOOBaHU-
AM, YKa3aHHBIM B nojpaszeine 2.6 AAMUHUCTPaTUBHOIO perjiaMeHTa;

CBEpsAET OaHHBIC, COIEpXKalllMecs B HampaBJIeHHBIX ItocpeacTBoM EnuHoro
nopraia, [lIoprana nokymMeHTax, ¢ JaHHBIMH, YKa3aHHBIMH B 3asIBJICHUH.

B ciy4ae ecnu HanpasieHHOE 3asBIICHUE U IAKeT JJIEKTPOHHBIX JIOKYMEHTOB
COOTBETCTBYIOT TpeOOBaHMAM, NMPEAYCMOTPEHHBIM AIMHUHUCTPAaTUBHBIM periia-
MEHTOM, U HET Pa3HOYTCHUH MEXAy 3asABICHHEM M JOKyYMEHTaMH, CIICLHAIIKCT,
OTBETCTBEHHBIN 3a IPHEM JOKYMEHTOB, PETHCTPHUPYET IpPEACTaBIICHHBIE 3asBlie-
HUe ¥ JOKYMEHTHI U HaIPABJISIET 3asBUTEIO YBEIOMIICHUE C YKa3aHUEM JaThl IIpHU-
eMa JIOKyMEHTOB.

ITpoBepka AEHCTBUTENBHOCTH IMPOCTOM AJIEKTPOHHOH IMOANUCH MK YCHIICH-
HOMI KBaJIMGUIHPOBaHHON 3JIEKTPOHHON MMOAMUCH OCYIIECTBIISETCS €OHUHOM CHCTe-
MO} MACHTUGUKALMY U ayTEeHTU(UKAINH B aBTOMAaTHYECKOM PeXHME.

3asBJICHHE U JOKYMEHTHI, IOCTYNIMBIINE B 3JIEKTPOHHOM BHJIE, pacIeqaThl-
BalOTCs CHELUAJIMCTOM, OTBETCTBEHHBIM 3a NPHEM JOKYMEHTOB, M NepealoTcs
CIEUAINCTY, OTBETCTBEHHOMY 3a IPUHATHS PELIECHUS O IpeqoCTaBIeHHH JIn60 06
OTKa3e B MPENOCTABICHUU rOCyAApCTBEHHON YCIIyTH, Al PacCMOTpPEHUS 3asBlle-
HHS ¥ JOKYMEHTOB B JAJILHENIIEM B YCTaHOBIICHHOM IOpPSIKE.

3.2.12. KputepueM NpHUHATHS pelleHUs aAMUHUCTPATUBHON NpOLEaYPH! SB-
JIETCSL HAJIMYUE 3asBICHUS U JOKYMEHTOB, HEOOXOMUMBIX I MpPeIOCTaBICHUS
rocyJapCTBEHHOH yCIIYTH.

Pe3ynpTaToOM agMUHUCTPaTUBHON MpoLEeAypHl ABISETCS IIPHEM U perucTpa-
L1 TOKYMEHTOB, HEOOXOJUMEBIX JJIS IPeNOCTaBICHUS IOCYIapCTBEHHOM YCITYTH.

Croco6 ¢ukcanuu pesynbraTa afJMUHUCTPATHBHOM MPOLEAYPEI, B TOM YHC-
Jle B JJIEKTPOHHOH QopMe, colepxamuii ykasaHue Ha (opMar 00s3aTenBHOro
O0TOOpa)keHUsI aJMUHUCTPAaTHBHON NMpPOLEAYpHl: PETUCTPALHUS 3asABJI€HHUsS M Ipel-
CTaBJICHHEIX JOKYMEHTOB B JXypHajle pPerucTpalliu 3asBHUTeJIell Ha IpejocTaBlie-
HUEe TOCYNApCTBEHHBIX €IWHOBPEMEHHBIX ITOCOOMH M €KEMECSIYHBIX IEeHEXHEIX
KOMITEHCALIUH; HaIlpaBJCHUE 3asiBUTENIO YBEAOMIICHHS O NMPUHATHH K paccMOTpe-
HUIO 3asBJICHHS M JOKYMEHTOB JM00 OQHIMaNbHBII 0TKa3 ¢ 000CHOBaHHUEM IpH-
YHMH OTKa3a B [IpHeMe JOKYMEHTOB, B cilydae obpalneHus 3assuteisa 4epes [loprai.

3.2.13. MakcuManpHbIi CpPOK BBINIOJIHEHHS aAMUHUCTPATUBHOMN MpoLeXypHI
- 1 neHs.

3.3. [IpunsaTue peueHns o NpeAOCTaBIeHNH UK 00 OTKase B
IIpEAOCTaBIIEHUN KOMIIEHCALIUU

3.3.1. OcHoBaHueM nans Havana [JaHHOH aJAMUHHUCTPATHBHOM MNpOLEXypbI
ABJIAETCS IIOJyYeHHe YIIPaBJICHUEM IIOJIHOIO IIaKkeTa JOKYMEHTOB COIVIACHO
IIEPEYHIO, IIpEyCMOTPEHHOMY [10/Ipa3ies oM 2.6 HaCTOSAIIETo
AIMUHUCTPAaTUBHOIO perjiaMeHTa.

3.3.2. Croeuuanucr  ympaBleHHs, OTBEeTCTBEHHHIH 3a  NPOBEPKY
IOPEACTAaBICHHBIX  3asABHUTEJIEM  JOKYMEHTOB (CBEJCHHMI), paccMaTpuBaeT
IPEICTaBIEHHBIE JOKYMEHTBl U YCTaHABJIMBaeT HaJW4We OCHOBaHUH s
IIPUHATHUS PELIeHUS:

O MPENOCTaBICHUN rOCYAapCTBEHHON yCIIyTH;

006 oTKa3e B NIpeloCTaBIEHUH FOCYAapCTBEHHOM YCIIyTH.
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3.3.3. CreumanucT ympaBjlieHHs TOTOBHT IPOEKT IpHKa3a O HasHAYCHHH U
BHIIUIATE €JVHOBPEMEHHOrO MOCOGHA M €XEMECAYHON NeHEeXHOH KOoMMEeHCauH
WIH 06 OTKase B Ha3HAYeHWH eJVHOBPEMEHHOTO MOCOOMS M €XeMeCIYHOH
JIEHEKHON KOMIIEHCAIlUH.

3.3.4. Tlpukas o Ha3sHa4YEHMHM M BHIIUIATE €AWHOBPEMEHHOI'O nocodus u
eKeMEeCSUHOM JIEHe)KHOH KOMIeHcauuu Wi o0 oTKase B HasHAYCHUH
¢[MHOBPEMEHHOr0 MOCOGHA M  €XKEMECS4HOM  [eHEXKHOH  KOMICHCAlHH
MOAIUCHIBAETCS HAYaJIbHIKOM YIIPaBJICHHUS.

3.3.5. B ciayuae OTkasa B IPENOCTaBIEHMH TOCY[apCTBEHHOH YCIyrd B
YBEIOMIIEHAM YKa3bIBAIOTCA IPHYMHBI OTKa3a, a NMPEACTABICHHBIC 3ajABHTENEM
JHOKYMEHTHl TOUIeXKAT BO3BpaTy. YBEAOMIECHHME O MPHHATOM PCHICHHH
HanpaBisieTcs  3asBHTEMI0 B 5-IHEBHBIH  CPOK €O JHA  JIpHHATAS
COOTBETCTBYIOILErO PELICHHS.

3.3.6. KputepueM MpHHSATHS PeIleHHs aIMHHUCTPATHBHON NPOLEAYpHl SB-
JiseTcs HaJMYMe WM OTCYTCTBHE OCHOBaHMM JUIs MPeNOCTAaBICHUS rOCYy1apCTBCH-
HOW YCIIYTH.

Pe3ynbTaToM agMUHHCTPaTHBHON MPOLENYPHI ABIACTCA MPUHATHE PeLICHU
0 NpeIoCTaBIeHHH TG0 06 OTKase B IPENOCTABIEHUH TOCYAAPCTBEHHOH yCIIyTH.

Crioco6 (HKCalMy pe3yabTaTa afMHHACTPAaTHBHOM NMPONEAYpPhl, B TOM HKC-
JNle B 3NEKTPOHHOM (opme, conepKamuil ykasaHHe Ha ¢opMaT 00s3aTeNbHOrO
oTOOpaXkeHUs agMIHUCTPATHBHOMN IPOLEYpbl: TNPHHATHE MNpUKasa YIPABJICHUA
0 IpeIOCTaBIeHHH 1100 00 OTKase B NPeNOCTaBICHUM roCyZapCTBEHHOH YCIIyTH;
odopmiieHHe ¥ pa3sMEIIECHHE pELIeHUs O NPENOCTaBICHHU aubo o0 oTkasze B
IIPEIOCTABIEHMH  TOCYJapCTBEHHOM YCIYTH OTBETCTBEHHLIM JODKHOCTHBIM
nmuiom Ha IlopTaie.

3.3.7. MakcUMAJIBHBIH CPOK BHINONHEHHS aJMHUHUCTPATHBHOH NpPOLCAYpEI
He JOJDKEH MpeBBIaTh 9 JHEH.

3.4. Briiaua yBeIOMIICHUA IO Pe3yIbTAaTaM NPeJOCTABICHUA IOCYIapCTBCH-
HOH yCIIyTH

3.4.1. OcHOBaHWeM Ul Hayaja aJMHHUCTPaTHUBHOM IPOLEXYpHl ABIACTCA
yTBepJIeHHOe peleHne (opOpMIICHHOE B BUJIE PHKA3a) O MPENOCTABICHUN KM
06 OTKa3e B PEAOCTABIEHUH FOCYAapCTBEHHOM YCITyTH.

Criel[MaJIACT, OTBETCTBEHHBIA 3a BbIJa4y YBENOMIICHHA IO pe3ynbTaTaMm
IpeIOCTaBIEHNA TOCYAapCTBEHHOH YCIyTH, B 3aBUCHMOCTH OT crroco0oB obpaite-
HAS ¥ TIONy4YeHHs pe3ylbTaToOB IOCYIapCTBEHHOH YCIyrH, H30paHHBIX 3asdBH-
TEJIEM:

yBEIOMJISET 3asBUTeNs 00 OKOHYaHHUH XOJa MPEJOCTaBIICHUs rocy1apCTBeH-
HOM yciyru moOeM u3 criocoGoB (tenedon, moura, akc, ExuHei noprai, ITop-
Tan (OCPECTBOM OTIPAaBKH COOTBETCTBYIOILETO CTaTyCca B pasfieln «JInyHbBIN Ka-
OuHET»), yKa3aHHBIX B 3aABJICHUU.

3.4.2. Pe3ynpTaToM aIMHHHCTPaTHBHOW MPOLENYPHl SBJAETCS HalpaBlICHHE
3aABUTENIO YBEAOMIICHHS O IPHUHATOM peIlIeHHH.

B cnyuae mopauu 3asBieHHs B ¢dopme 3JIEKTPOHHOrO JOKYMEHTa IOCPEa-
crBoMm Exunoro moprana, IToprana yBenomiieHue O NIPUHATOM PEILICHUH B dbopme
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3JIeKTPOHHOI'O JIOKyMEHTa HalpaBJIfeTcs 3asBUTENIO MocpeactsoM EnuHoro mnop-
tana, [Toprana.
Cnoco6 ¢uKcaluy pe3ysibTara a]MUHUCTPATUBHON MPOLEAYPHI, B TOM YHCIIe
B 3JIEKTPOHHOM (GopMe, colepKaluuii yka3aH#e Ha popMar 0613aTeIbHOro 0T00-
paXkeHHWs aJIMHHUCTPATHBHON Npouenaypbl: oQOpMICHHE YBEIOMIICHHUS O IPHHS-
TOM pellIeHNH U HalpaBJIeHHe YBeIOMIIEHHS O IIPHHATOM PEIIEHHUH 3asBUTEIIIO.
3.4.3. MakcHUMaibHEIH CPOK MCHONHEHHUS afMHUHUCTPAaTUBHOM IpoLEeaypEl CO-
CTaBJACT 5 OHEM.

3.5. CocraB jeiicTBHif, KOTOpBIe 00eCIeYrBaIOTCA 3asIBUTEINIO NPU IIPEI0-
CTaBJIEHHMH IOCYJapCTBEHHBIX YCIIYT B 3JIEKTpOHHOH (opme mocpeacTsoM dene-
palbHOMU rocyIapCTBEHHON MH(GOPMaMOHHON CHCTEMEI «EMUHEI ITOpTall rocy-

JApCTBEHHBIX M MyHMUMIATBHEIX yeuyr (byHkuuit)», [Toprana, obuiManbHbIX
caliTOB OPraHOB HUCIIOJIHUTENBHOH BJIACTH, ONO0OPEHHEIN paclopsXKeHueM aMUHH-
cTpauuu ob6nactu

IMpy pefoCTaBIEHUH YCIYyTH B JIEKTPOHHOM (opMe 3asBUTeNO obecredn-
BaeTCH:

nojydeHre HHGOPMAIIUH O MOPSIKE U CPOKaX NPEAOCTABIECHUS YCIIYTH;

3aIliCh Ha IIPHEM;

dbopMupoBaHHUe 3arpoca O NPeJJOCTABICHHU roCy 1apCTBEHHOMN YCITyTH;

IIpHEM U pErucTpals] opraHoM (opraHu3alfei) 3anpoca yCciIyry,

IOJIyYeHHE pe3yJIbTaTa PeJOCTaBICHUA TOCY JapCTBEHHOM YCIIyIH;

HoJIydeHHe CBEJeHHI O X0/Ie BBHIIIOITHEHM 3a1poca O MPeJOCTaBICHIH roCy-
JIApCTBEHHOMU YCIIyIH;

OCYILIECTBJICHUE OLIEHKU KadeCcTBa NPEJOCTaBICHHUS YCIYyTH,;

nocyaeGHoe 00xaloBaHHeE.

4. ®opMBI KOHTPOJIS 32 UCIIONHEHHEM AMHHHMCTPATHBHOIO periiaMeHTa

4.1. TTopsIoK OCYIIECTBIIEHHU TEKYILEero KOHTPOJIA 3a COONIIOIEHUEM U HC-
NOJITHEHHEM OTBETCTBEHHBIMH JOJDKHOCTHBIMU JINLIAMU TTOJIOXKEHHMHA AIMHUHHCTpa-
THBHOI'O PerjlaMeHTa ¥ MHBIX HOPMaTUBHBIX IIPABOBBIX aKTOB, YCTaHABJIMBAIOIINX

TpeGoBaHUs K NPEAOCTABICHHIO rOCYJaPCTBEHHOM YCIIYTH, a TAK)Ke NPUHATHEM
YIMH pEIUECHHH

Texkyuit KOHTPONIb 3a COOMIOACHUEM M HMCIIOIHEHHUEM JOJDKHOCTHBIMH JIH-
[[aMH YIIOJHOMOYEHHOTO OpraHa IOJIOKEHHH HacTosero AJIMHUHHCTPATHBHOIO
periaaMeHTa, HHBIX HOPMAaTHBHEIX IIPaBOBBIX aKTOB, YCTaHABIMBAIOIIMX TpeOoBa-
HUS K IIPeJOCTaBICHHIO TOCYAApCTBEHHOHM YCIYTH, OCYIIECTBIAETCA PYyKOBOJU-
TeJIEM YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a INpPEeAOCTaBIICHHE rocynap-
CTBEHHOM YCIIyrH.

Texymuii KOHTPOJIB 3a IPEAOCTaBICHHEM JOKHOCTHBIMH JIMIIAMH YIIOJIHO-
MOYEHHOI'O OpraHa roCyJapCTBEHHOH YCIYIH OCYHIECTBIAETCS Ha ITOCTOSHHOH
OoCHOBe (110 uToraM pabodero AHA) IO JaHHBIM XXypHaia y4eTa 3asiBJIeHHH U pelne-
HUH yIIOJTHOMOYEHHOI'0O Oprasa.

4.2. IlopaI0oK ¥ NEPpUOAUYHOCTE OCYILIECTBICHHS INIAHOBBIX H BHEILTIAHOBBIX
IPOBEPOK IMOJTHOTHI ¥ Ka4€CTBa IPEAOCTABICHH rOCYyAIapCTBEHHOH YCIIyTH, B TOM
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qpcie OPAMOK ¥ GOPMBI KOHTPOJIA 32 MOJIHOTON U Ka4eCTBOM IIpe/IOCTaBICHUS
roCyZIapCTBEHHOH YCIyTH

B nensfx ocyiiecTBIEHHsS KOHTPOJIA 3a COOJIIOIeHHEM U MCIIOTHEHHEM JOJIXK-
HOCTHBIMH JIMI[AMH YTIOJTHOMOYEHHOTO OpraHa MOJIOKEHNH HaCTOAIETo AnMuHUA-
CTPAaTHBHOI'O periaMeHTa, MHBIX HOPMAaTHBHBIX NIPABOBEIX aKTOB, yCTaHAB/IMBAIO-
mux TpeOOBaHHA K NPEAOCTaBICHHUIO roCyAapCTBEHHOR YCIYTH, PyKOBOJAHTEIb
YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 32 OpraHU3alluio paboTsl o mpenao-
CTaBJIEHUIO TOCYAapCTBEHHOM YCIIyTH, MOXET MPOBOJHUTE IPOBEPKH IOJHOTHI H
Ka4decTBa IPeOCTaBlIeHHs roCy1apCTBEHHOH yCIIyTrH (nanee - MPOBEPKHU) YIOJIHO-
MOYEHHBIM OpPTaHOM.

KoHTponps 3a IOJHOTOH M Ka4eCTBOM IPEIOCTaBICHHS rocyaapCTBEHHOM
YCIIyTH BKJIIOYaeT B ce0s NpoBeieHNe IUIaHOBEIX W BHEIUIAHOBBIX IPOBEPOK (nepu-
OIXMYHOCTB OCYIIECTBIIEHHS TUIAHOBBIX IIPOBEPOK YCTaHABIHBAECTCS NMpHUKasaMH Ha-
YaJpHUKA YIIPABIEHUs, HO He pexe OJHOro pasa B roj).

BHemnaHoBas NpoBepKa MOXET OBITh MPOBOAUTHCS IO KOHKPETHOMY 00-
palleHUIO 3asIBUTEA.

T[TpoBepKH Takke MOTyT HOCHTh TEMATUYECKUH XapaKTep.

IIpu mpoBepKe MOTYT PacCMaTPHUBATHCA BCE BOIPOCHI, CBA3AHHEIC C NPEJo-
CTaBJIEHHEM TOCYJapCTBEHHOH YCIIYTH.

ITpoBepKH MPOBOAATCS C LENBIO BHISABICHUA U yCTPaHEHUA HapylIeHu# Npu
IIpeIOCTaBICHUHU FOCYAapCTBEHHOM YCIIyTH.

Jlns poBeeHus MPOBEPKH MOMHOTE U Ka4ecTBa NPEAOCTaBICHUs rocyap-
CTBEHHOM yciIyru pOopMHUpPYeTCs KOMHICCHS, B COCTaB KOTOPOH BKJIFOYAIOTCS IOJDK-
HOCTHBIE JIMIA yrpasiieHus (yIperkAeHus).

Pe3yneTaThl A€SATENBHOCTH KOMHCCHH O(QOPMIISIOTCS B BUAE CIIPaBKH, B KO-
TOpOI OTMEYAIOTCs BEISBICHHBIE HEJJOCTATKU U MPESIUIOXKCHHUS 110 UX YCTPaHCHHIO.

CripaBKa MIOAMKCHIBACTCA NpeAceaTeleM U WICHaMH KOMHMCCHU U COTIaco-
BBIBACTCS C HAYAJBHUKOM YIIpaBJICHHS.

ITo pe3ynsTaTaM MPOBEAECHHBIX MPOBEPOK B CIIy4ac BBHIABICHUA HapyLIeHUH
npaB 3asBUTENe K BHHOBHBIM JIMLAM INPHMEHSIOTCA MEpPBl OTBETCTBCHHOCTH,
YCTaHOBJICHHBIE 3aKOHOAATEIbCTBOM Poccutickoit ®eaepanuu.

4.3. OTBETCTBEHHOCTD JIOJKHOCTHBIX JIML] OpraHa, IpeaoCTaBIAI0IIEero rocy-
JAapCTBEHHYIO YCIYTY, 3a PEIICHUS U JEHCTBU (Ge3neiicTBHE), NPUHIMAaEMBbIE
(ocy1iecTBIIsIEMblE) MM B XOJ€ MIPEAOCTaBICHU roCyAapCTBEHHOH YCIyTH

JIOMXHOCTHEIE JIMLa YIIOMHOMOYEHHOr0 OpraHa HeCyT IepCOHalbHYIO OT-
BETCTBEHHOCTD 3a HpEJOCTABJIEHHe TOCYAapCTBEHHOH yCIyrH, CobiroeHne cpo-
KOB M TOpAKA [PEeJOCTaBICHUs TOCyJapCTBEHHOH YCIyTH, YCTaHOBJIECHHBIX Ha-
CTOSILMM AJIMHHUCTPAaTHBHEIM PETIaMEHTOM.

[lepcoHapHass OTBETCTBEHHOCTh NOJDKHOCTHOTO JIMLA YIOJHOMOYCHHOIO
OpraHa OIpeJelIsIeTCs ero JONKHOCTHOH MHCTPYKIHMEH B COOTBETCTBUH C TpeboBa-
HHSMH 3aKoHonaTenbscTBa Poccuiickoit ®enepauun n TamGosckoit obnactH.

JIOIDXHOCTHEIE JIMIIA YIIOJTHOMOYEHHOr0 Oprasa Nnpu NpeloCTaBlIeHUHN rocy-
JapCTBEHHOM YCIYrH PYKOBOJACTBYIOTCSH MOJIOXKCHHAMH 3aKOHOJATeNIbCTBA Poc-
cuiickoit ®enepanun, TaMGOBCKO 0611aCTH M HACTOAWIETO AJMHHHUCTPATHBHOIO
periaMeHTa.
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JIoIKHOCTHBIE JIMLA YIOJTHOMOYEHHOI'O OpraHa IpH IpefoCTaBlIeHHH rocy-
JapCTBEHHOH yCIyrH 06s13aHb! cOGIIOAATh YCIOBHSA KOHGHAEHIMATEHOCTH HHGOP-
Mal¥H, JOCTYN K KOTOPOM OrpaHHUYeH B COOTBETCTBHHU C 3aKOHOAATeNbCTBOM Poc-
cuitckoit @enepalMi WK COCTABIAET CIyXeOHYIO TaiHy, OXpaHseMylO B COOTBET-
CTBUH C 3aKOHOJATEILCTBOM Poccuiickoii denepalivy, ¥ HECYT 3a 9TO OTBETCTBEH-
HOCTh, YCTAHOBJICHHYIO 3aKOHOJATEIECTBOM.

4.4. TTonoxeHMs, XapaKTepU3yIolpe TpeGOBaHUs K NOpSAKy ¥ popMam
KOHTPOJIA 3a IPeOCTaBICHUEM rOCYJapCTBEHHOM YCIIyTH, B TOM YHCJIE CO CTOPO-
HEBI Fpa)kJiaH, UX 0ObeIMHEHUH ¥ OpraHu3alui

VHOJIHOMOYEHHBIM OpraH OCYLIECTBIAET IIOCTOAHHBIA KOHTPOJB 3a Mpeno-
CTaBJICHHEM I'OCYJapCTBEHHOM yCIIyTH.

VI10THOMOYEHHEIM OpPraHOM OCYLIECTBISIETCS aHAJIU3 Pe3yJbTaTOB MpOBe-
IEHHBIX TPOBEPOK, HA OCHOBAaHHH KOTOPOTO IMPHHHMMAIOTCH HEOOXOAMMBIE MephI
10 YCTPAaHEHHUIO HEJAOCTATKOB B OPTraHH3alliM IIPEAOCTaBIIEHHs IOCYAapCTBEHHOH
YCHYTH.

KoHTpoJib 32 IpeaocTaBIeHuEM roCyIapCTBEHHOHN YCIIyTH CO CTOPOHEI rpa-
XIaH, UX OOBEIMHEHHM W OpraHM3alldif SBJISETCS CaMOCTOSTENBHOH (OpMOii
KOHTPOJIA W OCYIUECTBISETCS IyTeM HalpaBleHHs OOpallleHHd B yNpaBieHHUE,
yUpex/IcHHe, MOTy4eHHs MOJIHOM, aKTyallbHOM M JOCTOBEpHOH MH(OpManKH o 1e-
ATEIBHOCTH YIIOJHOMOYEHHBIX OPraHOB IPH IPEAOCTaBICHHH I'OCYJapCTBEHHOH
YCIIYyI'H, pacCMOTpeHNH obpaleHuit (xano6) 1 npy o6xKaJoBaHUM PELICHUM, Nei-
cTBHU (0e3efiCTBUS) AOKHOCTHBIX JIMI] B IPOLIECCE IOJyYeHHs roCyNapCTBEH-
HOH yCIIyTH.

[paxane, ux OGbeJUHEHHs W OPraHU3AlMH BIPaBE MOMy4aTh HH(bOpMAa-
[IUIO O HAJIMYUHY B AEMCTBUSAX TOJDKHOCTHBIX JIAI] HApyLIEHUH ITOJI0XKEHHH HACTOS-
mero AIMUHHCTPATHBHOTO perjiaMeHTa M MHBIX HOPMAaTHBHBIX NPABOBBIX aKTOB,
YCTaHABJIHUBAIOIUX TPeGOBaHMS K NPENOCTABICHHIO IOCYAapCTBEHHOW YCIYrH, a
TaK)kKe HaMpaBJIATh 3aMeYaHHs W NPEIJIOXKEHHs MO YIyYIIeHHIO KayecTBa U J0-
CTYIIHOCTH MPEAOCTABIICHUS TOCYAapCTBEHHOM yCIIyTH.»;

5. Jlocyne6HbIi (BHECYAeOHBIIT) TOPANOK 06)kaOBaHUs PEIUEHUH U IeUCTBIN

(6e3meiicTBHSA) opraHa, NPeJOCTABISIONIET0 FOCYAAPCTBEHHYIO YCIyTy, MHOTO-

(GYHKLMOHANBHOTO IIEHTPa, a TAKKe MX JODKHOCTHEIX JIUII, TOCY IapCTBEHHBIX
CTy>)KaIuX, paGOTHUKOB

5.1. adopmarus U1 3aBUTEIS O €T0 IpaBe Ha JocyAeOHoe (BHeCyneOHOe)
o6>xaioBaHue AeHCTBHM (6e31eiCTBYS) M pemeHui, IPUHATHIX (OCYIECTBIIEH-
HBIX) B XO/Ie PeOCTaBICHUS FOCYJTapCTBEHHON yCIIyrH

3asBUTEIH MMEIOT NPaBo Ha obxanoBaHue JeiicTBuil (6e3necTBus) U (WIH)
peLleHHs YIIPaBAeH!s, JOIDKHOCTHOTO JIMLA YIPAaBICHHUS, YIPEKAEHNs!, PyKOBOJIM-
Tens yupexaeHus1, paboTHHKa ydIpeXxaAeHHs THO0 rocyapCTBEHHOIO CIIyXallero,
MHOroQYHKIMOHAIBHOTO LIEHTpa, paboTHHKAa MHOrOQYHKIHOHAILHOIO LEHTPA,
OCyLIeCTBiIsieMble (IIPHHNIMAEMBIe) B XOA€ IPEROCTABIECHHS TIOCYIapCTBEHHON
yenyry (nanee — xanoba), B focyneGHOM nopsjke (fajiee — yIoJTHOMOYEHHBIH Op-
rad; JOJDKHOCTHOE JIMLIO YITOJITHOMOYEHHOTO OpraHa).
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5.2. TIpeamet pocynebuoro (BHecye6HOro) 06xXanoBaHus

5.2.1. TIpeametoM mocyneGHoro (BHecyne6HOro) obXXaloBaHHUs SBIACTCA
He3aKOHHbIE pelreHust ¥ (unu) neiictBus (6e3neHcTBHE) YIOIHOMOYEHHOIO Opra-
Ha, ero JOKHOCTHBIX JIMI] IIPH MPeJOCTaBIEHHH IOCyAapCTBEHHON YCIIyTH.

5.2.2. 3asgBHUTENb MOXET 0OPaTHTHCSA € XKa000i B TOM YHUCIIE B CIEAYIOIIMX
ClIy4asx:

HapylleHHe CPOKa PerHCTPalMH 3a1poca O MPeAOCTaBICHUH IoCyAapCTBEH-
HOH yCIIyTH;

HapylIeHHe CpOoKa MpeAOCTaBIeHUs rOCYAapCTBEHHOM yCITyTH;

TpeGOBaHKE Y 3aABUTEIS JOKYMEHTOB HIIH HHpOpMaLHu MO0 OCyluecTBIIe-
HMS JAeHCTBHIA, IpEACTaBIeHHe WIN OCYIIECTBIEHHE KOTOPHIX HE IPEeayCMOTPEHO
HOPMaTHBHBIMH MpaBOBbIME akTamu Poccuiickoit ®enepanuu, TamGosckoi obia-
CTH IUIS TIPEOCTABIEHUS roCyIapCTBEHHON YCIIYTH;

OTKa3 B MpHEMe JOKyMEHTOB, NpPEAOCTABICHHE KOTOPBIX IPEAYCMOTPEHO
HOPMaTHBHEIMH IIPaBOBbIMH akTaMi Poccuiickoit ®enepauuu, TamGosckoit obna-
CTH IJIS TIPEJOCTABJICHUS FOCYJapCTBEHHOM YCIIyTH, Y 3asBUTEIIA,

OTKa3 B MPeIOCTaBIEHUN rOCyJapCTBEHHOM YCIIYTH, €CJIH OCHOBaHHA OTKa3a
HE NpeIyCMOTPEHbI (eepaTbHBIMA 3aKOHaMH M MPHHATBIMH B COOTBETCTBUH C
HMMH MHBIMH HOPMAaTHBHBIMH IIpaBOBEIMHU akTaMH Poccuiickoit ®enepauun, 3aKo-
HaM{ ¥ MHBIMHM HOPMAaTHBHBIMHM IIPaBOBBEIMHU akTaMu TaMOOBCKOMH 061acTH;

3aTpe0oBaHMe C 3asBUTENS INPH NPEJOCTaBICHUH OCYAapCTBEHHOM YCIYTH
IJIaThl, HE MNPEeIyCMOTPEHHON HOPMATHUBHBEIMH NPAaBOBBIMU akTaMu Poccuiickoi
denepanuu, TaM6oBcKoi o6nacTy;

OTKa3 YIIpaBJICHHUS, YUPEXKIASHH, JODKHOCTHBIX JIMLL YIIPABJICHHUS, yYpexae-
HUsS B WMCIOpPaBJIEHHUH HOIYIIEHHBIX UMH OIEYaTOK M OIIMOOK B BBIJAHHBIX B pe-
3y/NpTaTe MPENOCTABIEHNs TOCYJapCTBEHHON YCIyrH JOKyMeHTax Nubo Hapyuie-
HHE YCTAaHOBJICHHOT'O CPOKa TaKMX HUCIPAaBIICHHH;

HapyllleHHe CpOKa WIM IOpAAKa BBIOAYH [IOKYMEHTOB IIO pe3yJibTaraM
IIpeJOCTaBJIeHUs FOCYJapCTBEHHON YCIIyIH;

IPHOCTaHOBJICHHE TIPeIOCTaBIECH s FOCY JApPCTBEHHOM yCIIyTH, €CJIH OCHOBa-
HMSI IPUOCTAHOBJIEHUS He NpelyCMOTpeHB! (eaepanbHBIMU 3aKOHAMU U IIPUHSATHI-
MH B COOTBETCTBHM C HMMH MHBIMH HOPMAaTHBHBIMH IIPaBOBBIMU aKTaMu Poccuid-
ckoit desepanyiy, 3aKOHaMA U UHBIMA HOPMATHUBHBIMH NPABOBBIMM aKkTamu Tam-
00BCKoOii 00nacTu;

TpeGOBaHHe y 3asBUTEN NpPH NMPEJOCTaBIEHHH TIOCYAapCTBEHHOU YCIyTH
JIOKYMEHTOB WJIM HH(GOPMALUH, OTCYTCTBHE H (MJIH) HEJOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJIKCh TPU NIEPBOHAYAILHOM OTKa3€e B IpHEMe JOKYMEHTOB, HEOOXOIMMBIX
I TIPEOCTABIIEHHs TOCY JapCTBEHHOH yCIIyrH, IM60 B NPENOCTaBICHHH roCy Kap-
CTBEHHO} YCIyrW, 3a HCKIIOYEHHEM CIIy4aeB, NpPeXyCMOTPEHHBIX IyHKTOM 4
gactH 1 crateu 7 ®enepansHoro 3akoHa ot 27.07.2010 Ne 210-P3 «O6 opranusa-
IIMH IpeJOCTaBICHUS TOCYAaPCTBEHHBIX H MYHHUIMIIAJIBHBIX YCIIyT».

5.3. OpraHsl, MHOTrO(pYHKIIHOHAIBHBIH LIEHTP, YIIOJHOMOYEHHbIE HAa paCCMOT-
peHue xano6sl JIULa, KOTOPEIM MOXeT OBITh HallpaBlieHa jkanoba 3asBUTeNs B JI0-
cyneGHOM (BHeCYAeOHOM) MOPSA/IKE
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Xanoba nogaercs B MUCBMEHHOM PopMe Ha GyMaKHOM HOCHTEJNE, B JIeK-
TpOHHOM (OpMe B YIpaBleHHe, YYPEeKIEHHE, MHOrO(YHKLUHOHAIBHBIA LEHTP
nu60 B aJMUHHCTPALMIO 0ONacTH (Hanee - y4peauTeNlb MHOrOQYHKIMOHAIEHOTO
IIEHTPA).

Xano6a Ha pemenns u aeiictBus (6e3nelcTBrE) HAYAIBHAKA YIPABICHUA
TIOlaeTCs IaBe aqMuHUcTpanun TaMGoBckoit obnacTu.

Xanoba Ha pemeHus U AeictBus (6e3nelcTBHE) PYKOBOLUTEINS yUpeKe-
HUA, DOJDKHOCTHBIX JIMII M TOCYJapCTBEHHBIX CIy>XallMX YIPaBJICHUs MOAAETCA
HAYaIbHUKY YIIPaBJICHHS.

Xano6a na pemeHus u peictBus (OesneiicTBue) pabOTHHKA YUpeXIAECHUA
TI01aeTCsl PYKOBOJUTEIIO YUPEIKACHHUA.

XKano6a Ha pemeHus u AeiicrBus (Ge3neiicTre) pabOTHHKA MHOTOQYHKIIH-
OHAJIFHOTO LEHTpA IIOJAETCsA PYKOBOJHUTENIO 3TOr0 MHOTOGYHKIIMOHAIBHOTO IIeH-
Tpa.

XKanoba Ha pemenus u aefictsus (OesneficTBre) MHOrO(YHKIMOHATIEHOTO
IIEHTpPA IIOAeTCS YIPEAUTEN0 MHOIO(YHKIMOHAIBHOTO LICHTpA.

5.4. Cnioco6s! HHGOPMHUPOBaHMS 3asBUTENIEH O MOPAAKE NIOJAYH U PacCCMOT-
peHus KanoObl, 0 pe3yIbTaTaX paCCMOTPEHHS XKaJIO0EI, B TOM YHCIIE C HCIIONB30-
BaHueM [loptaia

HadopMaims o MopsAaKe MoAadl # pacCMOTPEHHs XKajoObl pasMelaercs Ha
MHGOPMALMOHHBIX cTeHAax (MHGOPMALIMOHHEIX YTOJIKaX) B MeCTax MpefocTaBie-
HHS TOCYIapCTBEHHOM YCIyTH, Ha caifTe YIIOJTHOMOYEHHOro oprana, Ha Iopraie, a
TaKKe MOXeT GBITh COOOIIIeHa 3asBUTENIO B YCTHOM U (WIH) B IIMCBMEHHOM (opme,
C MCIIOIE30BAaHUEM CPEICTB TesleOHHOM CBA3H, MO JIEKTPOHHOM 1MoYTe, NIpy JINY-
HOM IpueMe.

MOTHBHPOBAaHHEIN OTBET IO PE3yIbTaTaM PaCCMOTPEHHUS XKaJIO0B! MOAINCHI-
BaeTCsS YMOJHOMOYEHHBIM Ha PacCMOTPEHHE >XaloObl JOJDKHOCTHBIM JIUIIOM H
HAIpaBJIsAeTCs 3aABUTENIO B IMCbMEHHON (OPME U IO XKEJIAHUIO 3aBUTENIA B €K~
TPOHHOM (opMe, MOANMCAHHOH B3IEKTPOHHOM MOAMKCHIO YIMOJIHOMOYCHHOIO Ha
paccMOTpeHHe KaIo0s! JOIDKHOCTHOTO JIMIA, BUJl KOTOPOH YCTaHOBIIEH 3aKOHOMA-
TenbecTBOM Poccuiickoit Menepaluy, He NO3AHEE JHS, CIEIYIOIIEro 3a JHEM INpH-
HATHUS pPellIeHHs 10 pe3yIbTaTaM pacCMOTPEHHS XKaJIOOHI.

5.5. TpeGoBaHUA K COEPIKaHHIO XKATI0OE!, MOPALKY IOJa4H U PaCCMOTPEHHU
’)KaJIO0BI

5.5.1. Xanoba nomkHa COnepKaTh:

HalMEHOBaHHUE YIIOJHOMOYEHHOIO OpraHa, JODKHOCTHOIO JIMLA yIIOJIHOMO-
YEeHHOro opraHa pemends u (W) AeficTsus (Ge3meliCTBHE) KOTOPBIX OOKAIyIOT-
csl;

(aMuIHIo, UM, 0TYeCTBO (TIOCTAeAHEee — IPH HAIHYMH), CBEACHUS O MECTe
XHUTENbCTBA 3afBUTEN — QU3NYECKOrO JIMLA, a Taloke HoMep (HoMepa) KOHTaKT-
HOTrO TeseoHa, aapec (axpeca) MEKTPOHHOMN MOYTHI (IIPH HAIMYAN) ¥ [I0OYTOBLIH
aJIpec, 10 KOTOPBIM JJOIKEH OBITh HalpaBlIeH OTBET 3asBUTEIIO;

cBeneHNs 06 00XaTyeMBIX pelleHus X U JeHcTBHIX (6e3neldcTBUM) YIIOIHO-
MOYEHHOI0 OpraHa, JOJDKHOCTHOTO JIHIIA YIIOJTHOMOYEHHOI'O OpraHa,;
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IOBOJBI, HA OCHOBAaHMHM KOTOPBIX 3afBUTENIb HE COIJIaCeH C PEIICHHEM H
nevicteueM (Oe3meiicTBHEM) YIOJHOMOYEHHOIO OpraHa, JOJDKHOCTHOIO JIMIA
YIIOJITHOMOYEHHOT0 OpraHa. 3asBHTeNIeM MOTYT ObITh NpPEJCTaBIEHB! JOKYMEHTHI
(TIpY HAJIMYHH), TIOATBEPXKIAIOIIVE JOBOABI 3asIBUTEIS, THOO UX KOIHUH.

5.5.2. XanoGa Ha peweHus u feiictsus (Oe3neficTBre) yNpaBIeHUs, HaYallb-
HMKA YIIPaBJIeHHs, TOCYJApCTBEHHOIO CIyXallero, pyKOBOIUTENS Y4YpexIeHHUs,
pabOTHHUKOB y4YpexIeHUi MOXKeT GBHITh HalpaBlieHa II0 I0YTe, Yepe3 MHOTOQyHK-
IIHOHAJIBHEIA LIEHTP, C HMCIIOJIB30BaHHEM HH(OPMAalMOHHO-TEIEKOMMYHHUKAMOH-
Hol cetu «MHTepHeT», opUIHATBEHOrO caiita ynpasineHus, Iloprana, a Takxe Mo-
KeT OBITh MPUHATA MMPH JINYHOM IPHEME 3asBUTEIS.

XKano6a Ha pemenus u neictBus (Ge3meficTBre) MHOTOQYHKIHOHAIBLHOTO
LEeHTpa, paGoTHMKA MHOTO(YHKIOHAIBHOTO LIEHTPa MOXXET OBITh HaIpaBjIeHa Mo
TI04YTe, ¢ UCIONB30BaHHEM HHPOPMALMOHHO-TEIEKOMMYHHKALMOHHOK ceTH «HH-
TEpHET», OPHUUHAIBHOrO caiiTa MHOroQYHKIMOHAIBHOTO LeHTpa, IlopTana, a Tak-
e MOXeT OBITh MPUHATA IIPH JTUYHOM NpHUEME 3asIBUTENS.

Xano6a, HanpaBileHHast B opMe AJIEKTPOHHOr0 JOKyMEHTa, pacleyarhbiBa-
eTCsl, JallbHelas paboTa ¢ Hell BeZIeTC B yCTAaHOBIEHHOM IOPSIAKE.

5.5.3. B ynoiHOMO4YeHHOM oOpraHe OIpEeAeIAIOTCSA YIOJIHOMOYEHHEIE Ha
pPaccCMOTpeHMe JXalno0 MOMKHOCTHBIE JIMIA YIOJHOMOYEHHOIO OpraHa, KOTOphIe
obecre4nBaroT:

IIPYEeM U pacCMOTpeHUe xajob;

HarnpasJieHHe Xajlo0 B YITOJIHOMOYEHHBIH OpraH Ha UX PacCMOTPEHHE OpraH.

B ciydae, eciu xxano0a mogaHa 3asiBUTENIEM B OpraH, B KOMIIETEHIIMIO KOTO-
pOro He BXOAWT IPHHATHE pelIeHus Mo xanobe, B TeueHHe 3 pabouux QHeEH co
JHS ee PerucTpalldi YKa3aHHBI OpraH HaIlpaBiseT )kajJo0y B yNOJIHOMOYEHHEIH
Ha ee pacCMOTpPeHHE OpraH M B MUCbMEHHOH ¢opMe MHGOOPMHUDPYET 3aiBUTENS O
niepeHaIIpaBICHIH Kalo0Bbl.

YTOTHOMOYEHHBIH opraH 00ecreuuBaeT:

OCHaIlleHHEe MECT IprueMa Xaio0;

HH()OPMHPOBaHNE 3asABUTENEH O MOpAAKe 00XKAIOBaHUS pelleHUH U (W)
JeicTBuit (Oe3elicTBYS) yIOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIML( YIIOJIHO-
MOYEHHOI'0 OpraHa ITOCPEACTBOM pa3MelleHHs HHpopMauuyd Ha HHQOpMaIMOH-
HBIX CTEHJaX B MECTaX IpeJOoCTaBIIeHUs rOCyJapCTBEHHON YCIIyTH, Ha caifTe ynoJ-
HOMOYEHHOro opraHa, Ha Ilopraie;

KOHCYJIETHPOBAaHHE 3asBUTENEH 0 HopsaaKe 00)KalIOBaHUA pellleHUH U (MiH)
neiicTeyit (Oe3meiicTBYS) yIIOJTHOMOYEHHOIO OpraHa, JOJDKHOCTHBIX JIUL YIIOJIHO-
MOYEHHOTO OpraHa IpH JMYHOM IIpHEME, B TOM YHCIIE 10 TeI€(OHY, ¢ HCIIONB30-
BaHHEM CaiTa YIIOJIHOMOUYEHHOTO OpPraHa;

3aKJIIOYEHHE COMIAIEHHH O B3aMMOIEWCTBUH MeXIy MHOTOQYHKIMOHAJIb-
HEIM IIEHTPOM H YIIOJHOMOYEHHEIM OPTaHOM B YaCTH OCYILIECTBICHUS MHOTOQYHK-
[UOHAJBHEIM ILIEHTPOM IIpHeMa >Xalo0 M BBIJAYH 3asABUTEIIO DPE3YJIHTATOB
paccMOTpeHHUs Xanoo.

5.6. OcHOBaHuUe AJI Hayasla MpoLeaypsl AocyaeOHoro (BHecyne6Horo) obxa-
JIOBaHUSA

OcHoBaHHEM Ui Havasla Ipoueaypsl pocyae6Horo (BHecyne6HOro) obxa-
JIOBaHHUS SABIAETCA IoJaya 3asBUTENIEM XKaloObl Ha HapylIeHHe MopsaKa Ipeno-



30

CTaBJICHUs T'OCYJapCTBEHHON yCITyTH, BRIPA3UBIICHC B HENMPABOMEPHBIX PELICHHU-
AX U fAeiicTBuax (Oe3meiiCTBMM) YITOJHOMOYEHHOIO OpraHa, MNOJDKHOCTHBIX JIMIL
YNOJHOMOYEHHOT'O OpraHa.

5.7. IIpaBo 3asBUTEINs Ha MOMy4eHHe HHPOPMALUU K JOKYMEHTOB, Heo0X0u-
MBIX JUIss OOOCHOBaHUS U pACCMOTPEHHUS XKaI00bl

3asBUTENbs MMEET IPaBO Ha IOJydYeHHe HcdepIbiBarollell MHbopMalyy U
JTOKyMEHTOB, HEOGXOIMMBIX [T 0OOCHOBAHUS ¥ PACCMOTPEHHs XKao0Obl, CIIH 3TO
HE 3aTparuBaeT npasa, CBOOOBI M 3aKOHHBIE HHTEPECH APYrHX JIHIl U €CJIH B yKa-
3aHHBIX JOKYMEHTax M MaTepHajax He COAEP)KaTcs CBEJEHMs, COCTaBIIAIOIINE I'0-
CyIapCTBEHHYIO HJIM HHYIO OXpaHAeMYIO (elepaIbHBIM 3aKOHOM TaiHy.

5.8. Cpoku paccMOTpeHHs KalloOkl

Xanoba nomIexKuT paCCMOTPEHHIO B TeueHue 15 paboumx IHEH co qud ee
perucTpaly, a B ciiydyae 00XajloBaHHs 0TKa3a YIOJIHOMOYEHHOI'O OpraHa B MpHe-
Mée JOKYMEHTOB Y 3asiBUTeNs JIMOO B MCIPaBICHHH JOIYIIEHHBIX ONIEYaTOK U OIIH-
00K MM B Cilydae O0XXaJloBaHMs HAapyUIEHHs YCTAHOBJICHHOI'O CPOKa TaKMX HC-
MIpaBJICHHI - B TeUeHHe S pabo4yux JHeH co IHSA €€ perucTpalui.

5.9. Perrenvie, mpUHUMaEMOe IO Pe3yJIbTATaM PacCMOTPEHHS XKaJloObl

5.9.1. Ilo pe3ynbpTaraM pacCMOTPEHHS XKajJoObl IPHHUMAETCA OJHO U3 Clle-
IYIOIUX PELICHUN:

*ano0a yIOoBIeTBOPIETCS, B TOM 4Hcie B popMe OTMEHBI PUHATOrO pelle-
HWSI, UCTIPABJIEHHs] NOIYIIEHHBIX OINEeYaTOK M OMHUOOK B BHIJAHHEIX B PE3yJbTATe
IIPeIOCTaBIIEHHUs MOCYAapCTBEHHON yCIIyrd JOKyMEHTaX, BO3BpaTa 3asABUTEINIO Jie-
HEeXXHBIX CPelICTB, B3UMaHHe KOTOPhIX HE NMpeAyCMOTPEHO HOPMATHBHBIMH IIPABO-
BeIMH akTaMu Poccuiickoit ®enepanuu, TamboBckoi obnacty;

B YAOBJIETBOPEHUHM KaJI00bl OTKa3bIBAETCH.

5.9.2. MoOTUBUpPOBaHHBI OTBET O pe3yJIbTAaTaX PACCMOTPEHUsS >KAIOOEI
HAIpaBJISeTCA 3asABUTENIO B MUCBMEHHOH (popMe U 110 JKeJIaHUIO 3aBUTENS B JJIEK-
TPOHHOH ¢opMe He Mo3aHee AHS, CIEAYIOWEro 3a JHEM IIPHHATHA COOTBETCTBYIO-
IIero pelueHus.

B ciyuae mpusHaHHA kaynoObl MoAJeXXallell yJOBIETBOPEHUIO B OTBETE
3asBUTENO, YKa3aHHOM B a03alle MepBOM HAaCTOAIIEro IyHKTa, AaeTcs HHQopMa-
U O AEHCTBHAX, OCYIIECTBIISIEMBIX YIOJIHOMOYEHHBIM OPraHOM B LI€NIAX He3a-
MEINTENIBHOTO yCTPaHEHUs BBIABJICHHBIX HAapyHICHMHM INPH OKasaHWH rocyaap-
CTBEHHOM YCIIyTH, a TaK)Ke IPUHOCATCS W3BUHEHHUS 3a JOCTaBJIEHHBIE Heyno6CcTBa
¥ yKa3bIBaeTcst MHGOpMAaLHs O JaTbHEHIINX AeHCTBHAX, KOTOPEIE HEOOXOMMMO CO-
BEPIIXUTE 3asIBUTENIO B LIEJIAX MTOMYYCHHUS rOCYy JapCTBEHHOHN yCIIyTH.

B ciyyae npu3HaHHA XKaJoOBl HE NOJIEXKAILEH yIOBIETBOPEHUIO B OTBETE
3asBUTEJIIO, YKa3aHHOM B a03ale NepBOM HACTOSALLUEIO MyHKTa, NAIOTCS apryMeH-
THPOBAHHEIE Pa3bACHEHUS O MPUYMHAX NPUHATOrO pEIleHUs, a Takke HH(pOopMa-
ITUS O MOpsAJKe 00XaNoOBaHU IPHHATOrO peLICHUS.

5.9.3. Tlpu Hanu4KHU B Xao0e HeleH3yPHBIX OO0 OCKOPOUTENIBHEIX BEIpa-
XXEHUH, yrpo3 KU3HH, 3JOPOBBI0 U UMYILECTBY JO/DKHOCTHBIX JIHI] YIIOJTHOMOYEH-



31

HOTO OpraHa, a Tak)Ke WICHOB ero CEMbU YMOJHOMOYCHHBIH Ha pPaCCMOTPEHHE Xa-
0GB! OpraH OCTaBIsET Kano0y 6e3 oTBeTa 10 CYIIECTBY ITOCTaBIEHHBIX BOMIPOCOB
¢ COOBIIEeHNEM TPaXAaHUHY, HAallpaBUBIIEMY Xano0y, 0 HEIOIyCTUMOCTH 3JI0yTIO-
TpebJieHUs IPaBoOM.

Ilpu orcyrcTBMM B Xanobe QaMuiMy 3asBUTENs WM IIOYTOBOIO ajapeca
3aABHTEIIs, II0 KOTOPOMY JIOJKEH ObITh HAlpaBlieH OTBET, OTBET Ha oOpalleHHe He
naercs. B ciyuae, ecnu TeKCT >kajloObl He MOANAETCA MPOYTEHHUIO, OTBET Ha Xajlo-
Oy He JaeTcs, ¥ OHAa He NOJJIEXKUT HAIpPAaBJICHAIO Ha paCCMOTPEHUE B YIIOJIHOMO-
YeHHBI OpraH B COOTBETCTBUH C KOMIIETEHLIMEH, O UeM B TeYEHHE CEMU IHEH CO
J(HSI PErHCTPALNHM Xano6bl cooGIaeTcs 3aBUTENIO, HaPaBUBLIEMY JKallo0y, el
ero (haMHJIUS U IIOYTOBBIH aipec MOANAIOTCS NPOYTEHHUIO.

5.10. lndopmanus o mopsake 06xaloBaHHs PELIEHHS, IPHHATOTO I10 XKaJlo-
oe

Pelienus, IPUHATEIE B XOJI€ PACCMOTpPEHHs Xao0bl, MOryT 6bITh 00XKaI0Ba-
HBI BHILIECTOSAIIEMY JIO/DKHOCTHOMY JIUILY JIMOO B CyA€OHOM MOPSIKE.

B cilyyae HanMYHMs BCTYNHMBINETO B 3aKOHHYIO CHUIy PELICHMS Cyna, apOuT-
PaXKHOro CyZa Mo Xajiobe 0 TOM XKe MpeMETe H II0 TEM XKe OCHOBAaHUAM, PEIICHH
1o kanobe, MPUHATOrO paHee B COOTBETCTBHM C TPeOOBAHUAMHU HACTOSALIHX OCO-
GeHHOCTEl! B OTHOLIEHHH TOI'O )K€ 3aABHUTENA M 110 TOMY XK€ IIPeAMETY KajloOksl, a
TaKKe MOAAUM XKajoObl JHIOM, ITOJIHOMOYHUS KOTOPOrO HE IOATBEPXKICHBI B IIO-
psAIKe, YCTAaHOBJIEHHOM 3aKOHOHAaTeNnbCcTBOM Poccuiickodt denepauuy, B yJAOBIIe-
TBOPEHHH KaJI0Ob! OTKa3bIBAETCH.

B HHBEIX cIyYasx pelleHHe IO Kaiobe MPUHIMAETCs B COOTBETCTBHHU C JeH-
CTBYIOLIAM 3aKOHOATEIHCTBOM ¥ HACTOSIIMMH OCOOEHHOCTSMH.

IIpunoxenue

K AMMHHUCTPaTHBHOMY PErJIaMEHTY

MpeOCTaBIEHHUA TOCYJapCTBEHHOM yCIIyTrH

«MpeAoCTaBICHHE rOCyIapCTBEHHBIX

€IMHOBPEMEHHBIX MOCOOHH H €XKEMECAYHBIX

JEeHEeXHBIX KOMIIEHCAUUi rpakaaHam

MpH BO3HUKHOBEHUH Y HUX

MOCTBaKLMHATBLHBIX OCJIOKHEHHI»
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(daMunns, UM, OTYECTBO (NPH HATMYHH) 3asBUTEIIA)

3aperucTpupoBaHHOI(ro) 1o aapecy:

QakTHYECKH NpoXKuBatoiei(ro) no aapecy:

(THMN, cepuA, HOMep H JaTa BHIIa9H JOKYMEHTA,
YIOCTOBEPSAIOIIETO IMIHOCTD, KEM BBIAH)

CHWIC
KourakTHslii TEnedoH

3AJIBJIEBHUE

B cootserctBun ¢ ®epepanpHeiM 3akoHoM oT 17.09.1998 Ne 157-@3 «O6 ummyHONpodHiIakTHKe
HHQEeKUHOHHBIX Gosie3sHel» mNpoULy HAa3HA4YHTh €AHHOBPEMEHHOe Mocobue H €XKEMECIYHYIO
JEHEKHYI0O  KOMIIEHCAlLIMIO  TNpH  BO3HHKHOBEHHHM TMOCTBAKLHMHAIBHOIO OCJIOXHEHUs (HY>KHOE
HOIYEPKHYTB).

IMpowmy nepeyucnaTh €IHHOBPEMEHHOE MOCOOHE M €XEMECAYHYIO ACHEXHYIO KOMIIEHCALMIO MpH
BO3HMKHOBEHHH MOCTBAaKLMHAILHOIO OCJIOKHEHHA (HYXHOE MOJYEPKHYTH):

(HOMep cueTa M HAUMEHOBAHHE KPEAUTHOH OpraHM3alUi WIH HOMep
MOYTOBOTO OTACIECHHUA)

Jna  HasHayeHHs  €AMHOBPEMEHHOr0 MNOCOOMA M eXeMeCAYHOHW MeHEXHOH KOMITeHCAUHH Ipu
BOSHHKHOBEHMH ITOCTBAKLIMHAIILHOIO OC/IOKHCHHA MNPEJCTaBIAID CICAYIOLHE JOKYMEHTBI:

HanmMeHoBaHue AOKYMEHTOB KOJTHYCCTBO
IK3CMILIIPOB

O6a3ytoce B TeueHHe 30 KaneHHmapHbIX JHeii cOOOMIMTE B YYpexICHHE COLMAIBHOTO
oOCITy>)KMBaHHA HaceJeHHs IO MECTy JKHTeIbCTBa OO0 M3MEHEHHsX, BIMAIOLMX Ha  BBIILIATY
€IMHOBPEMEHHBIX  MOCOOMH M eXeMecAYHBIX  JICHeXKHbIX KOMIEHCAlUWil rpaxiaaHaM TIpd
BO3HHKHOBEHHH NOCTBAKLMHAJIBHBIX OCJIOKHEHHH.

«__» 20__roma

(noanUCh 3aABUTEIA)



