YHPABJIEHUE TPYJIA M 3AHSITOCTH HACEJIEHMS
TAMBOBCKOM OBJIACTH

IIPUKA3
06 06 -A016 r. Tambos No 7357

O BHECEHHM W3MEHEHHH B aAMMHHUCTPATHBHbIK  PErnaMeHT TMpeaoCcTaB/eHH s
FOCYNapCTBEHHOH ycnyrn «ConelicTBIE rpaXkaanam B MOUCKe MOAXOIs1Ie] padoThl,
a paboTOAATENSIM B 11060pe HEOBXOAMMBIX PAGOTHUKOB .

B coorBercTBMM ¢ roCTaHOBJIEHHSIMH aAMUHUCTpaLUKUK  obaactu
or. 09.04.2007 Ne 363 «O6 yrBepkaeHnu EjdHbIX (CTaHAApPTH30BAHHLIX )
TpeOOBAHMH K NPEJOCTABICHUIO  T'OCYAAPCTBEHHbIX yenyr B obsacrun
(¢ wsmenenusimu), o 09.12.2014 N 1561 «O6 YTBEPKIACHHU MepevHei
FOCYZIAPCTBCHHBIX W PEKOMEHYEMbIX MYHHUUMIANbHBIX YCIYT, [PEAOCTaBICHHE
KOTOPbIX OPraHM3YeTCs M0 MPUHLMITY «OJHONO OKHa» B MHOrO(YHKLHOHANBHbIX
UCHTPAxX  MPEeIOCTAB/ICHUS  TOCYNapCTBEHHBIX W MYHMLMIAILHBIX YCIIyr»
(¢ u3menenusimu), or 27.01.2011 Ne 38 «O6 yreepxactnn lopsika pazpaborku u
YTBEPIACHNA  aAMHHHCTPATUBHbIX DEIrIAMEHTOB  MCIIOMHEHUS  [OCYAAPCTBE HHbIX
QYHKUMH ¥ aIMUHHUCTPATUBHBIX pEraMEHTOB [IPEOCTABIIEHUS T'OCYAAPCTBEHHbIX
YCIyr  WCIOJIHMTENbHBIMH  OpraHaMH  IOCYIApCTBEHHOH  BIACTH  OOJACTHY
(¢ usmenenusmu) [TPUKA3LIBAIO:

I. BHectn wW3MeHeHWs B aiAMUHHCTpaTHBHDBIH PEriiaMeHT I1pe/lOCTaBIEHUS

rocynapersennol yenyru «CoaeficTBue rpaxknanam B NOMCKe NOAXOLs LLE] padoThl,
a  padoTonatensM B noAGope  HEOBXOAMMBIX padoTHHKOB»  (nanee -
AAMHUHUCTPATHBHBIH - PErJIAMEHT), YTBEPICAEHHBIH MPHKA3OM YIpaBieHHs Tpyja
H 3aHSATOCTH HacesieHus obgacth ot 27.10.2014 No 218-11, u3n0xuB ero B HOBOI
PEAAKLLAH COMIACHO NPUIIOKEHHIO K HACTOALLEMY NTPHKA3Y.

2. HaganeHuky otnena KOOpJMHAUMKH  paboOThl  [10LBEJLOMCTBEHHbIX
yupexaenui 1O, M. JlaBblioBy obecrieqnTn: v

MCrodHerne v noseneHne 10 TamOOBCKMX OBNACTHBIX FOCYAAPCTBEHHbIX
KA3CHHDIX  yAPEeMACHMH  LCHTPOB  3aHSTOCTH  HaCe/eHMs A/ AMUHHCTPATHBHOTO
perjiameHTa B HOBOM pelakiLnu;

OnyO/IMKOBAHME  HACTOSIIErO MpHKA3a HA  caiiTe  CeTeBOro M31aHUS
«TamboBcKast U3HDY (www.tamlife.ru);
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pasMCLICHHE aIMHHUCTPATUBHOIO perjaMeHTa B HOBOH peiakumu B pasjele
«Peectp  rocymapcTBeHHBIX  yenyr  (GyHKUHH)»  PervonanbHoOro peecTpa
FOCYAApPCTBEHHBIX U MyHHUHUIIANbLHBIX ycayTl TamboBcKkoi o6nacTy.

3. Hauanbnuky oTnesa MHOOPMALMOHHBIX TEXHOIOTHH K JIOKYMEHTO000pOTa
C.B. Apremosny obecrieynThb onyoMKoBaHue HaCTOSIIErO npuKasa
Ha «OQUUKMAIBHOM HHTEPHET-TOpTAe TPABOBO] HH()OPMALMKY (WWW.pravo.gov.ru)
M Ha OQMUMAIBbHOM CcaliTe yNipaBieHus TPYAd W 3aHSTOCTH HAaCelCHNs 061acTH.

4. KoHTpOIIb 32 MCTIOJIHEHHEM HACTOSLLEr0 MPUKA3a OCTaBASIO 32 COGOI,

Hauanshuk yripasnenus /-/” 2" M.C. ®uiumoHoB



ITPJIOXEHUE
K IIPMKa3y yIpaBleHUs TPyaa
Y 3aHATOCTH HaceNeHUsA 00JIacTH

ot 06.06.2016 Ne 135-I1

YTBEPXIEH
IIPHKAa30M yIIpaBIICHUS TPYAa U
3aHATOCTH HaceJeHus o01acTu

oT 27.10.2014 Ne 218 - IT

AIMHHHCTPATHBHBIH peraaMeHT
npefocTaB/IeHus rocygapcrsentoi yeayrn «CoaeiicTBHe rpazkaaHaM B IOHCKe
noaxonsei paéorsl, a paGoToaaTeasM B oaGope HeOOXOAUMBIX PaGOTHHKOBY

1. O6mue nonoxxeHns

1.1. AZMAHHCTPATHBHEIH pErlaMeHT NPEAOCTABIEHHS TOCYAAPCTBEHHOM yCIyru
«CogzeficTre rpaxiaHaM B IOUCKe OAXOIsMmeH paboThl, a paboTONATEIIM B nogbope
HEOOXOIMMEIX PaGOTHHKOBY» pa3paboTaH B LeNsX OOeCHedeHHs eNUHCTBA, TONHOTEL
Ka1ecTBa IPEAOCTABICHHA B PABHON JOCTYIHOCTH I'OCYAApCTBEHHON YCIIyTH, CO3aHHUS
KOM(OPTHBIX yCHOBHH i 3asBHTeNcH (IOMydaTenelf rocyIapcTBEHHOI YCIyTH) "
ONpENeNIeT CPOKH U IOCNEN0BATENBPHOCT JEHCTBUN (2 AMUHHCTPATUBHAIX IIPOLIETYD)
TIIpH OCYIIECTBICHUH TTOTHOMOYHIA IT0 COASHCTBUIO IpakKAaHAM B ITOMCKE MTOIXOISIIE
paborel, a paboToaaTeNnsM B HOAGOpe HEOGXOAUMEIX PaGOTHHKOB.

1.2. I'ocynapcrennas ycnmyra «CopelicTBre IpaxkaHaM B IIOMCKE MOIXOSIeit
pabotel, a paGoromarensM B Honbope HEOOXOTUMEBIX paboTHHKOB» (manee -
rOCyIapCTBEHHAS yCIIyra) MPeJOCTaBIAETCS CIEAYIOINM 3asBUTENSIM:

TpaxkiaHaMm, 3apEruCTPUPOBAHHBIM B LENAX HOMCKA MOAXOsLIel paGoTH! (naee -
rpaxxaane);

paboTolarelsM MIM HX YHONHOMOYEHHBIM IIPEICTABUTENIM (manee -
paboTtonarenu).

1.3.  TpeGoBanus K TOpAAKy HMHPOPMHDOBAHMS O IIPEIOCTABIEHUM
rOCYZapCTBEHHOH YCIIyTH.

HHdopmanus o MecTax HaxOXAeHHS, rpaduke (pexuMe) pabGOTHL, KOHTAKTHBIX
Teneponax, anpecax MIHTEpHET-CATOB M 3NEKTPOHHOW MOYTHI YIPAaBIEHUS TPylIa W
3aHATOCTH HaceneHus o0sacT u TaMOOBCKUX 0GIACTHEIX TOCYIAPCTBEHHBIX KA3eHHBIX
YIPeXIEHHH LEHTPOB 3aHATOCTH HACENEHHs INPEICTAaBICHA B npuiioxeHuun Ne 1
K HaCTOSIEMY AJMUHHCTPATHBHOMY PEIVIAMEHTY.

CBelleHUs: O HOMEpaX CIPABOYHBIX TeNedOHOB yIIpaBIIeHHUS TPyZa U 3aHATOCTH
HaceleH!st 00JIacTH pa3sMeIaloTes Ha caiiTe ypaBlIeHus (zan.tambov. gov.ru).

HHpopMUpOBaHKE O TOCYNapCTBEHHOH yCiyre ¥ IHODSIKE ee IIpEIOCTaBICHHUS
OCYMICCTBILICTCS. HEIOCPEACTBCHHO B IIOMEINEHUSAX YIPABICHHS TPYHAa M 3aHSITOCTH
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HaceJeHus 00nacTy (Hayee - ynpasinenye) 1 TaMOOBCKHX OGIACTHEIX IOCYIaPCTBEHHBIX
Ka3eHHBIX YUYPEXIEHUH LEHTPOB 3aHATOCTH HaceleHWs (hanee - HEHTPH 3aHATOCTH
HACeNIeHHs), C HCIIONB30BAHMEM CPEIICTB MaccoBON MHGOPMALMH, 3TeKTPOHHOM WK
Tene(pOHHOM CBSI3H, BKJIIOYas aBTOMH(OPMHUPOBAHHE, HH(OPMAIOHHO-
TeJICKOMMYHUKAIIHOHHOH ceTd «VHTepHeT», BKMoUas (elepalbHyio roCyIapCTBEHHYIO
MHOPMALMOHHYIO CHCTeMy «EMMHBIA MOPTanm rocyJapCTBEHHBIX M MYHHLMIATBHBIX
yenyr (Gyukumit)» (nanmee - Enumeii mopram) u ITopran TOCYIapCTBEHHBIX H
MYHUIUTIANBHEIX yelyr (dyukuui) TamGoBckoit obnacté (manee - perHOHANBHBIN
MOpTam), a TaKKe Yepe3 MHOrOQYHKIWOHANBHEIE ILEHTPHl [PENOCTABJICHUS
TOCYyAapCTBEHHBIX U MYHULMIAIEHBIX yCIyT (nanee - MOLI).

Pasnarodnsle mHQOpPMANMOHHBIE MaTepHalBl HAXOAATCS B  IOMEINEHHMSX,
NPEeAHASHAYCHHBIX JUI1 IpHeMa 3asBuTeNed, WHGOPMAIMOHHBEIX 3ajax, 3ajaX
OOCIy)XMBaHHUS, PasHAIOTCSs B MeCTaX MpPOBENeHHs HH(POPMALMOHHO-MACCOBBIX
MEPONPUATUH, & TAKKe PasMEINAlOTCS B MHBIX OpraHax M yYpeXXAEHUsX (HamphMmep, B
TEPPUTOPHATIBHEIX OpraHax (efepaibHBIX OPraHOB UCIIOIHUTENBHOM BIACTH, OpraHax
COLMANBHON 3allUThl HACENEeHUs, 00pa3OBATENBLHBIX U MENUIUHCKHX YUPEKICHHUSAX,
Opranax MECTHOTO caMmoympaBieHus, opraHax Ilencuonnoro ¢onma Poccuitckoit
Deneparyy 4 T.11.).

Ha mH}OpManuoHHEX cTeHIaX, pasMellaeMbIX B TIOMENICHHSX YIPABIEHUS H
IIEHTPOB 3aHATOCTH HaceneHus, MOL], Ha perMoHanpHOM mOpTaNe, Ha OMUIHATIEHOM
CaliTe yNpaBIEHUS M LEHTPOB 3aHATOCTH HACENEHHS COIEPKUTCS clleayromas
HHpOpMaIHs:

MECTOpacToNioxenye, rpapux (pexxum) paboTel, HoMepa TenedoHOB, axpeca
VIHTepHeT-CaliTOB U 3MeKTPOHHOMN II0YThI YIIPABIEHHS ¥ LIEHTPOB 3aHATOCTH HaceJeHUS;

peeCTp TOCYAapCTBEHHBIX YCIYT B O0IaCTH CORSHCTBUS 3aHATOCTH HACEIICHNS,

TEKCT aJMUHUCTPATHBHOIO peIIaMEeHTa IIPEJJOCTAaBIECHHs TI'OCYNApPCTBEHHOM
YCIIYTH B aKTyalbHOH PeNaKiiy C IPUIIOKEHUIMI,

HOMep TeeOHa Ul PeABapUTEIBHON 3aHCH Ha TIPHeM;

IepedeHb 3asBUTENeH (omyyaTenelf rocynapcTBEHHOM yCIyTh);

IepeIeHb NOKYMEHTOB, HEOOXOIMMEIX IS IPENOCTABIEHHS TOCYAapCTBEHHOMN
YCIYTH, U TpeOOBaHus, IIPeIbIBISIEMEIE K OTHM JOKYMEHTaM;

epeueHb NOKyMEHTOB, HEOOXOMMMBIX UL NPEHOCTABIEHUS TOCYIapCTBEHHOM
YCIYTH, KOTOPBIC HaXOIATCA B PaclOPSIKEHHH TOCYJAapCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'O CaMOYNPaBJICHUs W HHBIX OPraHOB, YYacTBYIOIIMX B NPEIOCTABIECHUH
TOCYNapCTBEHHBIX WM MYHHLUIIAIBHBIX YCIYT, KOTOPble MOTYT OBITH 3allpOIUEHEI
B IIOPSAKE MEXBEIOMCTBEHHOTO B3aUMO/IEHCTBHS;

00pasupl  OGOPMICHHS IOKYMEHTOB, HEOOXOMUMBIX JUIS IIPEOCTaBICHUS
roCyIapCTBEHHOM yCIIyTH;

OCHOBaHMS M IPUOCTAHOBIICHIS IIPEAOCTABIEHHS FOCY AaPCTBEHHON YCITyTH;

OCHOBaHWUS JUI OTKa3a B IIPEJOCTABIECHUM FOCYAaPCTBEHHOM yCITyTH;
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IOPAZOK JOCyIeGHOro (BHECYIEOHOTO) OOXKAIOBAHKS 3asBHTEIIEM pelueHuit u
nedicTBull (6e3meHCTBHSI) OpraHa, IIPeNOCTABISIONIETO TOCYyTapCTBEHHYIO yCIyTYy,
AOJDKHOCTHOTO JIHI@ OpraHa, NPeAOCTABISIONIEr0 FOCY 1apCTBEHHYIO YCIyTy;

MECTOPACIONIOXEHUe, IpaduK (pexuM) paGoTsl, HOMepa Tene(OHOB, azapeca
Nuteprer-cafiToB U 21eKTPOHHON MOYTEHI OpraHM3alUy, NPeJOCTABIIIONIMX YCIyTH,
ABILIOIMECS ~ HEOOXONMMBIMH M OOS3aTENbHBIMH IS [IPEeIOCTaBIEHUS
rOCYIapCTBEHHOM yCIIyTH;

CXeMa DasMEINEHHs CIEIHANCTOB, OCYIIECTBISIOIUX IpHUEM 3asBUTeNeH o
BOIIPOCaM IPEeNOCTaBICHNUs TOCYJapCTBEHHON YCIIyTH;

HaHMCHOBAHHE, afipeC U TeNle(OH BBIIECTOSINErO OPraHa.

Ilpu oTBeTax Ha TenedOHHBIE 3BOHKH H YCTHBIE OOpaleHUs CIIEeNHAIHCTE
MOAPOOHO ¥ B BEXJIMBOM (KOpPPEKTHON) dopme HHOOPMHPYIOT OOpaTHBLIMXCS II0
MHTEPECYIOIM UX BompocaM. OTBET Ha Telne()OHHEIH! 3BOHOK MOMKEH HAYMHATECS C
MHOPMalK O HAHMMEHOBAHUY OPLaHa, B KOTOPBIN IIO3BOHMII TPaXKIaHWUH, haMuIuy,
MMCHH, OTYECTBE U NODKHOCTH CIICLUANINCTA, IPHHSBIIETO Tee(OHHEI 3BOHOK.

Bpemst s korcynpTanuu no Tenedomny PeKOMeHJyeTcs B pefienax 10 MunyT.

Ilpy HeBO3MOXHOCTH CIeNMATHCTa, NPUHABIIErO 3BOHOK, CaMOCTOSATEIHHO
OTBCTUTE Ha IOCTABIEHHBIE BONIPOCH, TeneOHHBIH 3BOHOK JOWKEH GHITH
TepeaapecoBaH (TlepeBeIeH) Ha PYTOro CIIEHUANNCTA.

2. Cranpapr npegocraBienus roCyJapcTBEeHHOM ycJayru

2.1. HanmenoBaHue rocynapcTBeHHOM yCIyTH.

CogelicTBUe IpakmaHaM B ITOHCKe IoAXondme paboTel, a paboTomaTeNsam
B II0100pe HEOOXOIUMEIX PaGOTHHUKOB.

2.2. T'ocynapcTBeHHYIO YCIIyTy IIPeIoCTaBISIOT IIOJBEIOMCTBEHHEIE YIIPABIICHHUIO
IIEHTPEI 3aHITOCTH HACEISHUS.

YnpapneHue opranusyer, oGecrneduBacT u KOHTPONHUPYET AEATENbHOCTE IIEHTPOB
SaHATOCTH HACEJICHUS II0 IPEeIOCTABIEHHIO FOCY AAPCTBEHHON YCIIyTH.

LleHTpEl 3aHATOCTH HACEeNeHHS IIPENOCTABISIOT FOCYyIapCTBEHHYIO YCIyry Ha
TCPPUTOPHY MyHHIMIATBHEIX 00Pa30BaHMM 10 MECTY CBOETO HAXOXKIEHHUS,

B npenocraBneHuy rocynapcrBeHHOMN YCIYId MOTYT NPHHUMATh YYaCTHE HHEIE
Opranmsanuu, B ToM 4ucie MOL] B uwactu obpamenus TpaXXJAaHWHA C 3asABIICHUEM
O NPENOCTABICHUN TOCYAapCTBEHHOM ycmyrw. MudopMmamms o Mecrax HaXOXJIEHHUS
M®Il npencraBieHa B mpuiuoxeHnu Ne 2 K HacToAmeMy AIMUHHCTPaTHBHOMY
peraMeHTy.

3anpemaercss TpeGOBATh OT 3asBHUTENS OCYILUECTBIECHHS NEHCTBUM, B TOM HMCIE
COrNIacoBaHUH, HEOOXOAMMBIX Iisl HOTyJIeHHS rOCyAapCTBEHHOM YCIYTH U CBA3aHHBIX C
ofpallleHrieM B HHEIE TOCYHAPCTBEHHBIE OpraHel ¥ OpPraHHU3alldM, 3a HCKIIOYEHHEM
TIOTY9CHUS yCIIyT, BKIFOYEHHBIX B IEPEYEHB YCIIYT, KOTOPHIE ABMSIOTCS HEOOXOAUMBIMHU
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U 00s3aTeNbHBIME JUIS TPEJOCTABICHHS TOCYIapCTBEHHbIX YCIIyr, YTBEpXIeHHBINA
aIMHUHHUCTpanuel o6aacTy.

2.3. Pe3ynbTat npenocTaBieHus rocy 1apcTBeHHOMN YCIIyTH.

2.3.1. PesympraroM mpenocTaBieHHUs rOCyNapCTBEHHOW YCIyTH B 4YacTd
CONEHCTBHSA Ipak/IaHaM B IIOKCKE OAXOMsIIel paGoTHI SBIITETCS BBIJTaYa IpaXIaHUHY:

1) HampaBnenus Ha paboty (mpuioxkenue Ne 8 npukasy MuHHncTepcTBa Tpyna
U conalbHOM 3amuTel PO ot 26.02.2015 Ne 1258 «O6 YTBEPX)IEHHH GopM OJIaHKOB
JIUYHOTO JieNa MOJyvaTeNsl FOCyJapCTBEHHbIX YCIyT B OOIACTH CONEHCTBUS 3aHSTOCTH
HaCEJICHUI» );

2) mepeyHs! BapHaHTOB paboTEL,

3) IPENIoXKEeHHs O MPENOCTABICHUH WHOM TOCyIapCTBEHHOM YCIyrH B oOnactu
COJIEUCTBHS 3aHATOCTH HACETICHUS,

4) TOpemnoXeHMs NPOHTH NpodeccHOHATbHOE OOy4eHHe W [ONOJHHUTENHHOE
IpoQeCcCHOHANIBHOE 06pa3oBaHUe 110 HalpaBJICHUIO OpPraHOB CHYXOBl 3aHATOCTH
KCHIMHAM B TIEPHOJ OTIIyCKa II0 YXOIy 3a PeGEHKOM 10 NOCTIDKEHHS WM BO3pacTa
Tpex JIeT.

IIpenocraBnenne rocynapcTBeHHOM yeayru IIPEKPaIaeTCs B CBS3H CO CHATHEM
TPAXIaH C PEruCTPalMOHHOIO y4YeTa B IIEHTPAX 3aHATOCTH HACEICHUS B CllyJasx,
IPEAYCMOTPEHHBIX  IIOCTaHOBIEHMEM [IpaButensctBa Poccuiickoit Qenepanuwm
«O mopsiIKe perucTpaluyy Ipaxkial B Ielsx IOHCKa HOAXOAAIIeH paboThl, perucTpanyuu
6e3paboTHEIX IpakAaH B TPeGOBAHMIX K noa60py MOAXOISIIEH paboTED».

2.3.2. PesynsraromM mnpemoctaBieHus IFOCyNapCTBEHHOH YCIYTM B 4YacTH
COZIeHCTBUSL paboToaTesIM B MOAGOpEe HEOGXOIUMBIX PaboOTHUKOB SIBJISETCS BBINAYA
paboToNAaTeNIO MepeyHs CONEepIALUXC B PETUCTpE IOXydYaTeedl rocynapcTBEHHBIX
YCIYyr B cepe 3aHATOCTH HaCEeCHMS KaHIUAATYp TIpax[aH, CBENEHHS O KOTOPHIX
COOTBETCTBYIOT TpeOOBaHUSIM paboTomarens K Kannunatype paboTHuka (manee -
TIEPEHeHb KaHUNATYp IPaX/IaH), s N0A60pa HEOOXOAUMBIX PAGOTHHKOB,

IlpenocraBneHne rocynapcTBeHHOM YCIYTH paboTojaTelsiM MpeKpallaeTcs B
CBA3H C 3aMCIICHHEM COOTBETCTBYIOIIMX CBOGOIHEIX pabOYUX MeCT (BaKaHTHEIX
ROIDKHOCTEH) 110 HANPABIECHHUIO LEHTPa 3aHATOCTH HACeIeHHs 6o IIoce HOJTyYeHUS
OT paboTojarens CBeNeHHME O CaMOCTOSTEILHOM 3aMEILICHUHM COOTBETCTBYIOIIUX
CBOOOJHBIX Pabodyux MeCT (BaKaHTHBIX AOJDKHOCTEH), 160 B CBI3M C OTKazoM
paboToaaTeNs OT MOCPEeaHIIECTBA LEHTPA 3aHATOCTH HACEJICHHUS.

2.4. Cpok mpenocTaBiIeHus rOCYTapCTBEHHO YCIIyIH.

2.4.1. Cpok mnpenocrapienus TOCYapCTBCHHOM YCIYTH B Y4acTU COHEHCTBHS
IpaX1aHaM B OMCKE NOAXOLIEN paGoThL.

Cpox mpenocTaBieHHs —rocymapcTBeHHOM YCIYTH TpaXJaHaM, BIEpBhIE
OOpaTUBIINMCS B LIEHTP 3aHITOCTH HaCeJIeHNs], He IOJDKEH IIpeBhIaTh 20 MUHYT.

Cpox npenocraBienus rpaxnanam I'OCYHAapCTBEHHOM yCIIyrH NIPU MOCIEYIOIHXK
OOpaIIeHUAX TPaXIAaH He JOJDKEH IIPEBBINIATH 15 MUHYT.



5

2.4.2. Cpok IpenocTaBleHUs TOCYJapCTBEHHOW YCIYTH B YacTH COAEHCTBHS
paboronaTensaM B mogdope HeoOXOAUMBIX paOOTHHKOB.

Cpox mpenocTaBleHMs TIOCYAAapCTBEHHOM YCIyrd paboTodaTeNsaM, BIIEPBBIE
00paTHBIIMMCS B IIEHTP 3aHATOCTH HAceNeHWsd, 0e3 ydyera BpeMeHM (OPMHPOBAHMS U
HaIpaBJIeHUs MEXBEIOMCTBEHHOIO 3alIpoca, He JOJDKEH NPeBHIMATh 20 MUHYT.

Cpox mpemocTaBleHHs TOCYIapCTBEHHOM YCIyrM [pd  NOCIEXYIOLIUX
obpameHusx paboToaTene He TODKEH IPEBLIMATh 15 MUHYT.

2.5. TlepeyeHr HOPMATHBHBIX IPABOBEIX AaKTOB, PErYIMPYIOIIAX OTHOILIECHWUS,
BO3HUKAIOIIME B CBA3HU C IPEJIOCTABICHUEM I'OCYIapCTBEHHOM YCIyTH:

3axoH Poccuiickoit @epepanun ot 19 anpens 1991 r. Ne 1032-1 «O sausToctH
HaceneHuss B Poccuiickolt ®esepanum» (Bemomoctu Che3na HapOOHBIX JEIyTAaTOB
PCOCP wu BepxoHoro Cosera PC®CP, 1991, NI18, cr.565; Cobpanne
3aKoHomarenscTBa Poccmiickort @eneparyu, 1996, N17, c1.1915; 1997, N51, c1.5878;
1998, N30, cr1.3613; 1999, N18, cr.2211; N29, c1.3696; N47, cT.5613; 2000, N33,
c1.3348; 2001, N53, c1.5024; 2002, N30, c1.3033; 2003, N2, c1.160, 167; 2004, N335,
c1.3607; 2006, N1, c1.10; 2007, N43, ¢1.5084; 2008, N30, cT.3616; N52, c1.6242; 2009,
N23, ¢1.2761; N30, c1.3739; N52, c1.6441, 6443; 2010, N30, c1.3993; N31, cT.4196;
2011, N27, cr1.3880; N29, c1.4296; N49, c1.7039; 2012, N19, c1.2519; N31, cr.4322:
N353, ¢1.7653);

DenepanbHEIi 3ak0H OT 24 HOA6ps 1995 r. Ne 181-®3 «O comumanbHOM 3aiuTe
MHBaIMIOB B Poccuiickoit ®enepamun» (CobGpaHue 3akoHoOmaTenbcTBa Poccuiickoil
Genepauny, 1995, N 48, cr. 4563; 1998, N 31, cr. 3803; 1999, N 2, ct. 232; N 29, cr.
3693; 2000, N 22, ct. 2267; 2001, N 24, cr. 2410; N 33, ct. 3426; N 53, c1. 5024; 2002,
N 1, er. 2; N 22, c1. 2026; 2003, N 2, cr. 167; N 43, c1. 4108; 2004, N 35, c1. 3607;
2005, N 1, ct. 25; 2006, N 1, cr. 10);

Tpynoso#t kozmexc Poccuiickoit ®enepanuu (Cobpanne 3aKOHOIATENHCTBA
Poccuiickoit ®epepanun, 2002, N1, cr.3; N30, c1.3014, 3033; 2003, N27, ¢1.2700;
2004, N13, ct1.1690; N35, c1.3607; 2005, N1, c1.27; N13, ¢1.1209; N19, c1.1752; 2006,
N27, c1.2878; N41, c1.4285; N52, c1.5498; 2007, N1, c1.34; N17, c1.1930; N30,
cT.3808; N41, cT.4844; N43, c1.5084; N49, c1.6070; 2008, N9, c1.812; N30, cT.3613,
3616; N52, c1.6235, 6236; 2009, N1, cr.17, 21; N19, ¢1.2270; N29, cT.3604; N30,
¢1.3732, 3739; N46, ct1.5419; N48, c1.5717; N50, c1.6146; 2010, N31, c1.4196; N52,
c1.7002; 2011, N1, ¢1.49; N25, c1.3539; N27, ¢1.3880; N30, cT.4586, 4590, 4591, 4596;
N45, c1.6333, 6335; N48, ¢1.6730, 6735; N49, c1.7015, 7031; N50, cT.7359; N52,
¢1.7639; 2012, N10, cT.1164; N14, c1.1553; N18, c¢1.2127; N31, c1.4325; N47, ¢1.6399;
N60, ct.6954, 6957, 6959; N53, c1.7605);

DenepanbHbli 3ak0H oT 25 momst 2002 1. Ne 115-03 «O 1paBoBOM [OI0KEHHUH
HHOCTPaHHBIX TpaxkgaH B Poccuiickoil Peneparum» (CobpaHue 3aKOHONATENHCTBA
Poccutickoit ®eneparuu, 2002, N30, ¢1.3032; 2003, N27, cT.2700; N46, c1.4437; 2004,
N35, ¢1.3607; N45, ¢1.4377; 2006, N30, c1.3286; N31, c1.3420; 2007, N1, cr.21; N49,
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cT.6071; N50, ¢1.6241; 2008, N19, c1.2094; N30, cT1.3616; 2009, N19, ¢1.2283; N23,
cT.2760; N26, c1.3125; N52, c1.6450; 2010, N21, c1.2524; N30, c1.4011; N31, c1.4196;
N40, ¢1.4969; N52, ¢1.7000; 2011, N1, c1.29, 50; N13, c1.1689; N17, ¢1.2318, 2321;
N27, ¢1.3880; N30, c1.4590, N47, c1.6608, N49, c1.7043, 7061; N50, c1.7142, 7352;
2012, N31, c1.4322; N47, c¢1.6396, 6397; N50, c1.6967; N53, c1.7640, 7645);

®enepanbueld 3akoH oT 27 wong 2010 r. Ne 210-®3 «O6 opraHusanuu
NPENOCTABICHHUS  TOCYJApCTBEHHBIX M  MYHUNMIAIBHBIX  yciayr»  (CobGpanue
3aKoHomarenbcTBa Poccuiickoit ®enepanuu, 2010, N 31, cr. 4179; 2011, N 15, cr.
2038; N 27, ct. 3880; N 29, c1. 4291; N 30, ct. 4587; N 49, ct. 7061; 2012, N 31, cr.
4322);

Qenepanbblii 3aKoH 0T 6 ampens 2011 r. Ne 63-03 «O6 371eKTpOHHO#H HOAIHACH»
(Cobpanue 3axoHoparenscTBa Poccuiickoit ®@emepamuu, 2011, N15, c1.2036; N27,
c1.3880; 2012, N29, c1.3988);

nocraHoBieHue IlpaButenscrBa Poccuiickoit Penmepampin ot 07 ceHTIOps
2012 r. Ne 891 «O mopszake perucTpauyu IpakJaH B LENSX ITOWCKA HOAXOMAMIEH
paboTsl, perucTpanuu 6e3pabOTHBIX IpaXHaH ¥ TPeGOBAHMAX K HOAOOPY HOIXOMAIIEH
pabotsr» (CoGpanve 3akoHonaTenscTBa Poceniickoii Menepanum, 2012, N 38, ¢1.5103);

nocranoBinexue IlpaBurensctBa Poccuiickolt ®enepauwu or 16 asrycra
2012 r. Ne 840 «O mopsisike Mmoja4y ¥ pacCMOTPEHHUS Kajlob Ha pellleHus ¥ AeiCTBHS
(GesneiicTBue) (emepalbHBIX OPraHOB WCIIONHMTENHHON BIACTH W MX HODKHOCTHEIX
nUL,  ¢QelepanbHBIX  TOCYHapCTBEHHBIX  CIY)XKaIlMX,  JODKHOCTHBIX  JIMII
FOCYyJapCTBEHHBIX BHEOIO/UKETHRIX (oHROB Poccuiickoit ®eneparuu, a Taxke
l'ocynapcTeeHHOM KOpIOpaIUy IO aTOMHOM SHepruu «PocaToMy M ee MOIKHOCTHBIX
muip (Cobpanue 3akoHonarenscTBa Poccniickoit @enepaimu, 2012, N 35, cr. 4829);

nprka3 MuHHCTEpCTBA TPy a U CONMANbHOM 3ammtel Poccniickoit ®eneparmu ot
13 Hos6pss 2012 r. N 524m «O6 yrBepKHeHWM (enepaTbHOrO TOCYIapCTBEHHOIO
CTaHAapTa rOCYAapCTBEHHOM YCIyTM CONEUCTBHS TPaXXOaHAM B IIOMCKE IOIXOMASIIei
paboTsl, a paboToaaTensM B IOLGOpe HEOGXOLMMBIX pabOTHHKOBY (3aperHCTPHPOBAH
MunucrepcTBOM IOCTHIMH Poccuiickoii Qenepamuu 29 nexabps 2012 r. N 26452;
Poccuiickas raszera, 2013, N 18);

nprKaz MuHMCTEpCTBa TpyZla M CONMANbHON 3ammThl P® or 26.02.2015
Ne 1251 «O6 yreepxneHuu QopM GIAHKOB JHMYHOTO Jela  IONydaTels
TOCYAapCTBEHHBIX  YCIyr B  O0JAacTH  COMEHCTBMS  3aHATOCTH  HACEJECHHI»
(3apeructpupoan  Munrocrom Poccun 1 ampens 2015 r. N 36687; OdunuanbHeIi
MHTEPHET-TIOPTAN IIPaBOBOX HH(OpMaLuy (WWw.pravo.gov.ru) 6 amnpens 2015 r.);

TIOCTAHOBJICHUE aIMUHUCTpanmu obnactd ot 27 suBaps 2011 r. Ne 38
«06 yrBepxpenun Ilopsnka paspaGOTKH ¥ yTBEPXAEHHS —aJMHHHCTPATHBHBIX
PeTIaMCHTOB ~ MCIONHEHMS TOCYHApCTBEHHBIX (YHKIMHA M  aJMHHHCTPATHBHBIX
PErnaMeHTOB IPEAOCTABICHUS TOCYAAPCTBEHHEIX YCIyT HUCIONHUTENLHEIMA OpraHaMy
rocyapcTBeHHOM Bracty obnacti» (TamGoBckast xu3Hb, 2011, Ne 9 (1091);
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IIOCTaHOBJICHHE TIJIaBbl aJIMHMHHMCTpauuu obnactu or 18 ampens 2012 r. Ne 23
«O6 yrtBepxaenuu IlonokeHHs 06 YyUpaBIeHMH TpyJa H 3aHATOCTH HACENECHHS
Tam60BCKOi 061acTHY (B pemakuuu ot 18.06.2012) (TamGoBckas »xwu3Hb, 2012, Ne 30
(1262), 2014, Ne 1561).

2.6. IlepeueHr  JOKyMEHTOB,  HEOOXONMMBIX  JUI  TPEJOCTABIEHUS
roCyXapCTBEHHOU yCIyTH.

2.6.1. TIlepedeHbr JOKYMEHTOB, HEOOXOMMMBIX  JUIS NpeIOCTaBIEHUS
rOCYyJapCTBEHHOW YCIYTM B YacTH CONEUCTBUSA IpakJaHaM B IIOHCKE noAXoAAIIeH
paboTEL:

2.6.1.1. TlepeyeHp HOOKyMEHTOB, KOTOpHIE 3asBHTEIb IOJDKEH IIPEICTABHUTE
CaMOCTOSITENBHO:

IacnopT rpaxpanuHa Poccutickoi Qeepalluy WK JOKYMEHT, €T0 3aMEHSIOLIHIA;
AOKYMEHT, YNOCTOBEpSIOIINHM JMYHOCTH MHOCTPAaHHOTO TIpaXkJaHMUHA, IHla 6e3
rpaXJaHCTBA,

WHIMBUIyaJlbHAs IIpOrpamMma peaOuMIuTalMyd WiM aOWiIMTalud HHBATHA,
BbIJIaHHA B yCTaHOBIECHHOM IODPAZKE U COZEpIKaIllas 3aKIIOYEHHNE O PEKOMEHIYEeMOM
XapaKTepe ¥ yCIOBUAX TPyZa (A1 IPaX/iaH, OTHOCSIIUXCS K KaTerOpUH HHBAIHIIOB);

3asIBJICHUE O MPENOCTABICHUM IOCYJapCTBEHHOMN YCIYTH CONEHCTBUS IPpaKaaHaM
B TIOMCKE MOAXoAsIell paboTel, conepxaniee: GaMUINIO, UM, OTIECTBO (LOCIENHEe -
TIpY HAJIMYUK) TPKIAHKUHA, aIpec MecTa XUTeNbCTBa (pe6GhIBaHIs), HaHHbIE Iacmopra
TpaxaanuHa Poccniickolt Desiepaliiy MM JOKYMEHTA, €T0 3aMEHSIOIIEro; JOKYMEHTa,
YAOCTOBEPSIOWIEr0 JIMYHOCTh HHOCTPAHHOTO TIPaXJaHMHA, JHUA 0e3 TIPaXIaHCTBA
(cepust, HOMep, KOrJa U KeM BBIAH), HOMEpP KOHTAKTHOTO TenedoHa, afpec
BNIEKTPOHHOH IOYTHI (UPH HANMYHK), JaTy obpaiueHus (IpuioxeHue Ne 7 k [IpUKazy
MunucrepctBa TpyZa W comuanbHOR 3amutel PO or 26.02.2015 Ne 125m
«O06 yrBepxieHuH (hopM OIAHKOB JIMYHOTO Je)Ia TIOTydaTels TOCYJapCTBEHHBIX YCIyT
B 00J1aCTH COZEHCTBYS 3aHITOCTH HACETCHHA).

2.6.1.2. JlokyMeHTSI, KOTOpbIe 3asABUTENb BIOpaBe IPESACTABUTE 10 COOCTBEHHOM
MHANWATHBE, TaK KaK OHU IMOJUIEXAT NPEACTaBICHUIO B PAMKaX MEKBEIOMCTBEHHOI'O
MH(OPMAITHOHHOTO B3aUMOIEHCTBHS, OTCYTCTBYIOT. ,

2.6.2. IlepeueHb HOKYMEHTOB, HEOOXOMHUMBIX I IpemoCTaBIEHUS
TOCYNApCTBEHHOH  yCIyrdM B YacTH CofeHcTBHA paboTomarensM B momGope
HEOOXOIUMBIX PabOTHHUKOB:

2.6.2.1. TlepeueHb HOKYMEHTOB, KOTODHIE 3asSBHTENH HOJDKEH [IPeCTaBUTD
CaMOCTOSATEIHHO:

NacnopT rpaxaanuna Poccuiickoit @enepanyuy uin JMIOKYMEHT, €r0 3aMEHSIOIINH;
AOKYMEHT, yNOCTOBEPSIOUIAA JIHYHOCTh MHOCTPAHHOIO TPaXAaHUHA, JHIA 0e3
rpaXxaaHcTBa (111 paboTonarteneit — GUNIECKUX JIHIT);

3a4BICHHC O TMPENOCTaBICHHH pabOTOAATeNI0 TOCYyHapCTBEHHOM —ycIyru
COZCHCTBUA B IOAOOPe HEOGXOMMMBIX DaGOTHHKOB, COMep)aliee: HAMMEHOBAHHE,
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OpraHHU3alMOHHO-IIPaBOBYIO bopmy, UAECHTUDUKAITAOHHBIH HOMeEp
HaJIOroIiaTeNblIMKa, OCHOBHOM IOCYNapCTBEHHBIM pPETUCTPALAOHHBIA HOMEpP, MECTO
HaXOXXIEHUS, HOMep KOHTaKTHOro TtenedoHa/dakc, aapec SJIEKTPOHHOM MOYTHI (s
IOPHAMYECKOro JuNa); (amunms, HMsS, OTYECTBO, HACHTH(OUKALMOHHBIN HOMEp
HaJIOTOIIATeNbIINKa, aJpec MeCTa >XKUTeNbCTBAa (IpeOBIBaHUSA), HOMEP KOHTAKTHOIO
TenedoHa, aapec 3JEKTPOHHON IOYTH (UOpU HauMuuk) ([0S HHIUBHIYaTbHOTO
NpeIpUHUMATeNss WId (u3udecKoro juia), (mpuioxenune Ne 10 k mpukazy
MunnucTepcTBa Tpyda W COLHMANBHOM 3amursl P® ot 26.02.2015 Ne 1251
«O6 yrBepxkieHnH HOpM GIAHKOB JIMYHOTO [eNa IONyYaTeNs TOCYJApCTBEHHBIX YCIyT
B 0011acTH COOeHCTBHS 3aHATOCTH HACETIECHUAN );

3aloNMHEHHBIA Onank «CBemeHWs O TOTPeGHOCTH B pabOTHHKAX, HAIWYMH
CBOOOIHBIX paboumx MecT (BaKaHTHEIX NOJDKHOCTEH)», COMepKallliii HauMEHOBAHWE
IOPHIMYECKOr0  JIMIA/MHAMBUIYAIbHOTO  [peANpUHUMATENs/GU3NYECKOr0  JIAIa,
CBeNleHus 00 azpece, cmocobe Mpoesna, HAMMEHOBaHHUH NpodeccHy (CHeNUaIbHOCTH),
JIOJUKHOCTH, ~KBaIN(UKALMH, HEOOXOIMMOM KOIMYECTBE DaGOTHMKOB, XapakTepe
paGoTEl (IIOCTOSIHHAS, BpEMEHHasd, II0 COBMECTUTENBCTBY, CE30HHAS, HAJOMHas),
pasmepe 3apaboTHOM mmaTel (Zoxoma), pexume paGoTEl, HPoGheCcCHOHAIBHO-
KBATU(UKAIMOHHBIX TPeOOBAHUAX, JONOJHHUTENBHBIX HABBIKAX, OINEITE paGoTHL,
JOLIOTTHUTENHHBIX MIOXETaHUAX K KaHOUIaType paboTHuKa,
a TaKKe IICPEeYeHh COLMAIBHBIX TrapaHTHd (fajee - CBemeHHS O NOTPeOGHOCTH
B paboTHUKaX) (mpunoxkerne Ne 11 kx mpukasy MuHMCTepcTBa TpyHa W COLMANBHOM
3amuTsl PO ot 26.02.2015 Ne 1251 «O6 ytBepkneHun GopM GIIAHKOB JTHYHOTO Hena
ToyH4aTesis roCy AapCTBEHHBIX YCIYT B 00JIACTH CONEHCTBHS 3aHATOCTH HACENIEHUAY );

2.6.2.2. TlepeueHb NOKYMEHTOB, KOTOPHIE 3asBUTENb BIIPaBe IPEICTABUTH IO
COGCTBEHHOH WHUIMATHBE, TaK KaK OHH IIOMJIEXKAT INPEACTABICHHIO B pamKax
MEXBEAOMCTBEHHOTO HHPOPMAIIHOHHOTO B3aUMOIEHACTRYS

CBUIETEITHCTBO 0 rOCyapCTBEHHOH perucTpanuu IOpUATIECKOTO
JIMIA/MHAMBANYANbHOTO IpeANpHHEMAaTeNs B EIMHOM peectpe IOPUIAYECKUX
JIMLY MHIUBH Ty aTBHEIX IpeNIIpuHUMATENIEH, roCy1apCTBEHHOM perucTpanuu

IOpHINIECKOTO  JIUIa HMIM HHIWBUIAYAJIbHOTO IpeNIpHHUMATENs (KPECThIHCKOTO
(bepmepckoro) xozsiicTsa).

2.6.3. 3asBieHue 3aBepseTCS IHYHOM WM TPOCTOM SIEKTPOHHON MOMITHCHIO
3asBUTENeH B cooTBeTCTBUM ¢ DesepanbHbM 3akoHOM oT 06 ampens 2011 . Ne 63-03
«O6 snexTponHON mommuck». ['pakgaHaM 06GECIIEYMBAETCS BO3MOYKHOCTE yKa3aHUs
CBENIEHHH O COITacHu/HEeCOrNacHM Ha o0paGoTKy M Iepefauy paboTomaTeNsM MHX
[ICPCOHAJIBHBIX JAaHHBIX B COOTBETCTBUHU ¢ DenepanbHbIM 3aKOHOM oT 27 urons 2006 r.
No 152-@3 «O mepcoHanbHBIX NaHHBEIX». 3agBUTENSAM OGECIEYMBAETCS BO3MOXKHOCTE
BEIOOpa Criocoba Momavy 3asBIEHMS: NPH JMYHOM OOpAILECHHH B LIEHTP 3aHATOCTH
Hacenenus Uy B MPLI, Ho4TOBOH CBA3BIO, C HCIIONB30BAHUEM CPEICTB (GaKCHMUIBHOMN
CBSI3H WA B 3JIEKTPOHHOH (hopMe, B TOM UHCIIe ¢ HCIONb30BaHKHeM EuHOrO mmopraia



WIX PErHOHaJbHOTO IIopTaja.

2.7. IlepeyeHp NOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHM C HOPMATHBHBIMU
IPaBOBEIMH aKTaMH JJIs [PENOCTaBIEHHS TIOCYAapCTBEHHOW YCIYI'W, KOTOpEIE
HaxXOJATCS B PACHOPSDKEHHH TIOCYJapCTBEHHBIX OpraHOB, OpPraHOB MECTHOIO
CaMOyTIPaBJICHUS ¥ UHBIX OPTaHOB.

Paboronaresns BIpaBe 110 COOCTBEHHOM WHUIIHATHBE NPEACTABUTH CBHIETENHCTBO
O  TOCYHNapCTBEHHOM  pPErMCTpallid  IOPUAMYECKOro  JIHIa/MHAUBHIYAIBLHOIO
npeinpuHuMarens B EaMHOM  peecTpe  IOpHIMYECKHX  JIMIY/MHAUBUIYATBLHBIX
TpeANpUHUMATENEN, IOCYJAapCTBEHHONM pErucTpaldyd OPUAMYECKOrO JIUId WM
MHAUBUAYaTBHOTO IpEeanpHHUMAaTes (KpecThsHCKOro ((hepMepcKoro) Xo3siicTsa) uin
YOOCTOBEPEHHYIO B HOTapHaJbHOM IOPSJKE €ro KOIMio. B ciydyae HempencTapieHus
YKa3aHHOTO CBHJIETENLCTBA IIEHTP 3aHATOCTH HACENCHUS OCYIIECTBISET 3alpoc
CBEEHHH O  TIOCYJapCTBEHHOM  pErHcTpalii  IOpHUAMYECKOTO  IHIAa  WIH
MHIUBUYalIBHOTO IIPEINPUHAMATENS (KPECThIHCKOro ((epMepcKoro) Xo3sicTsa) B
SNIEKTPOHHOM (OpME C HCIONB30BaHMEM €OWHOM CHCTEMBI MEXBEIOMCTBEHHOIO
3NIEKTPOHHOI'O B3aUMOJEWCTBHS B IOpsZKE, YCTAHOBIEHHOM B cyOBekTe Poccuiickoil
Denepanun B cooTBeTcTBUM ¢ DenepanbHpIM 3aKkoHOM oT 27 urons 2010 r. Ne 210-03
«O06 opranuzanuy NpeAOCTaBICHHS TOCY JaPCTBEHHBIX U MyHUIIAIANBHBIX YCIYT».

2.8. 3anpemaeTcs TpeGOBATh OT 3asBUTEJIS:

IIPEOCTaBICHUS NOKYMEHTOB M MHGOpPMaIM WM OCYIIECTBIEHUS IeHCTBUM,
IPENOCTaBICHHe HIN OCYLIECTBIEHHE KOTOPBIX HE IPEIYCMOTPEHO HOPMATMBHBIMU
IIPAaBOBBIMU  aKTaMH, PETYIMPYIOIUMU OTHOIICHHS, BO3HUKAIOIIUE B CBS3U C
TpeIoCTaBIeHHEM I'OCYIapCTBEHHOMN yCIyI;

IPENOCTaBICHUA MOKYMEHTOB M MHGOpMAaIliy, KOTOpbie B COOTBETCTBHM C
HOPMAaTUBHBIMU IIpaBOBBIMU aKTaMH Poccuiickoit @eneparuu 1 TaMOOBCKOH 061acTH U
MyHULIUNANBHBIMU IIPABOBBIMU aKTaMM HaXOJSATCS B PaCHOPSIKEHHMH TOCYAApCTBEHHBIX
OpraHoB, MNpPEIOCTaBIAIOIIMX TOCYJAapCTBEHHYIO YCIAyIy, OpPradoB MECTHOTO
CaMOYNpaBJIeHHs, OpraHH3alii, yYaCTBYIOUIMX B NPENOCTaBICHHUH I'OCYIAPCTBEHHEBIX
U MYHUIMIATBHBIX yCIYr, HHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOyMpaBIeHNs], ¥ (WIK) IOABEJIOMCTBEHHBIX [OCYJapPCTBEHHBIM OPraHaM M OpraHaM
MECTHOIO  CaMOYMNpaBJIeHHWS OpraHu3alii, yd4acTBYIOIUMX B IPEIOCTaBICHUU
TOCYNapCTBEHHBIX MM MYHHUWMNAIBHBEIX YCIYr, 3a HCKIIOYEHHEM J[OKYMEHTOB,
yKa3aHHBIX B dYactu 6 cratbm 7 @DenmepanbHoro 3akoHa «O6 OpraHu3aIluu
IIPEJIOCTaBJIEHHsI TOCY JAPCTBEHHBIX U MyHHIUNIAIBHBIX YCIIyT.

2.9. OcHoBaHMs XIS OTKa3a B IpHEME [OKYMEHTOB, HEOOXOIMMBIX IS
IIPeZOCTAaBIEHUS TOCY IAPCTBEHHOMN YCIyTH, OTCYTCTBYIOT.

2.10. OcHoBanHWeM s OTKa3a B IIPEOCTABIEHMH TOCYJAPCTBEHHON YCIyru
ABJIAETCA  OTCYTCTBHE HOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6 HaCTOSILEro
ATIMMHHCTPaTUBHOTO perjiaMeHTa.

2.11. VYcayru, KOTOpble SBISIOTCS HEOOXOOMMBIMH M O6S3aTEIbHBIMU VIS
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IPEAOCTAaBIEHNS FOCY JapCTBEHHON yCIyTH, OTCYTCTBYIOT.

2.12. T'ocymapcTBeHHas yClyra IIpeIoCTaBlIseTcs OeCILIaTHO.

2.13. Ilpu nuyHOM OOpallleHHH 3asBUTeNel, BIIEpBbe OOpPAaTHBIIMXCS B LEHTP
3aHATOCTH HACENICHUS, TOCYAapPCTBEHHAs yCIIyra IPEeOCTaBIsSeTCsS B HOPSIKES OYEPEIH.
Bpems oxunanus B ouepe Iy He JOJDKHO IPEBBIIaTh 15 MUHYT.

Ilpy HampaBieHWU 3asBIEHUS B LEHTP 3aHATOCTH HACEJIEHMS ITOYTOBOH CBS3EIO,
C HCIIONB30BAHUEM CPENCTB (DAKCHMUIBHOMN CBS3HM WIIM B 3JIEKTPOHHOM (GopMe, B TOM
4HCI€ C HCHONB30BaHHEM EjuHOro moprana HIM pPETHOHANBHOIO —IOPTAia,
obecrieynBaeTCs BO3MOXKHOCTH IIPEBAPUTENHHON 3aMuCH A IPEeJOCTABIECHHUS
rocynapcTBeHHOHU yciryry. CoracoBaHue ¢ 3assBUTEIISIMHU JaThl U BpEMEHH 0OpalleHHs B
TOCYyJapCTBEHHOE YUPEXKICHHE CIYXKOBI 3aHATOCTH HACENIEHHMS OCYILECTBIAETCA C
UCIIONb30BaHUEM CPEJICTB Tele(OHHONH WM JJIEKTPOHHOM CBS3M, BKIIOYAT CETh
WHTepHeT, MOYTOBOH CBA3BI0 HE MO3AHEE CIEAyIOImero pabodero moHS cO mHS
perucTpanuy 3asBleHus. Bpems oXuIaHus MpeqoCTaBIeHKs TOCYIapCTBEHHOR YCIyTH
B Cllydac [IPEABAPUTEIHHOTO COINIACOBAHMSA JATHl U BPEMEHHU OOpalleHys 3asSBUTENA He
IOJDKHO IPEBBIIIATE 5 MUHYT.

B nensx obecrieveHys TOCTYIHOCTH YCIYT sl HHBAIMIOB IIEHTPOM 3aHSTOCTH
HaCeNeHNs JI0JDKHa OBITh OPraHM30BaHA IpeIBapUTENbHAs 3allMCh 3aUHTEPECOBAHHBIX
JHUL, TO3BOJIOMAS OOECHeYUTh IIOMOINb IIPOBOAHHKOB M  IPo(ecCHOHATBHBIX
CYPAONePEBOAYHKOB B paMKax IIPEOCTABICHHUS YCIIYTH.

2.14. Cpox perucTpaiuy 3ampoca 3asBHUTeINs, B TOM YHCIIe B JIEKTPOHHOM (hopMe,
0 IIPEIOCTaBIICHUY T'OCYIapCTBEHHOM YCIYTH - OXUH pabouuii 1eHb.

2.15. Ha Tepputopum, mpuieraomel K LEeHTpy 3aHATOCTH HACEJEHHs,
ofopyAyroTcs GecIuiaTHBe MecTa Ul NapKOBKH aBTOTPAHCIOPTHBIX CPEICTB, B TOM
1MCIIC MECTa JJIS CIICIMAIBHEIX ABTOTPAaHCIIOPTHBIX CPENCTB MHBAIHUIIOB.

Bxon B 31aHMe ILeHTpa 3aHATOCTH HACENEHHWS NOIDKEH OBITh 0GOPYHOBAH
CPeICTBaMM, CO3JAMOUMMHU YCIOBHS IS OECHpENsTCTBEHHOTO AOCTYIa WHBAJIUIAM
(BKIIFOYAsk MHBANKIOB, UCIIONB3YIOMIMX KPECIa-KOISICKY 1 co0aK-IIPOBOJHUKOB).

Bxon B 3pamue IEHTpa 3aHATOCTH HACENEHHS JOJKEH OBITH OGOPYLOBAH
MHQOPMaNMOHHON TabMIraKoit (BEIBECKOI), COepKaIel CIeyONIyIo uHbopMaIuio 0o
OpraHe: HAMMEHOBAHME; IIOYTOBBIH afpec; PeXKHM paboTHL.

BXOx 1 BEIXO[ U3 37aHUs 000PYLYIOTCS COOTBETCTBYIOIMMHE YKa3aTeIIMH.

IlpueM 3asgBuTENeH CIELYET OCYIIECTRIAT B CIIEIHATLHO BEIIEIEHHBIX UL STHX
nemed  IOMEIIEHUSX M 3amax  oOCIyXuBaHUS  (IPUCYTCTBEHHBIX MecTax),
000pYNOBaHHBIX 1 KOMQOPTHOrO IpeOBIBAHHS B HHUX HMHBAIHAIOB (BmrOUas
MHBAIUJIOB, HCIIONB3YIOIIMX KPECTa-KOJSACKH ¥ COOAK-IIPOBOIHUKOB).

Ilomemmenre ms NpeoCTaBIeHUs TOCYIAPCTBEHHOM YCIYrd obecrednBaeTcs
HEOOXOIMMBIMA [l TIPEJJOCTABIIEHUS TOCYAAPCTBEHHON YCIIyrH obopyaoBaHHEM
CHCTEMaM¥ KOHAMLHMOHUPOBaHUs (OXJIaXAEHHS M HAarpeBaHHs) BO3AyXa, CpeICTBaMU
I0XXapOTyINCHUsST W OIOBEIIEHUS O BO3HMKHOBEHMH YpPE3BBIYAWHOW CHTyalyu.
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B nomemenusax [y IOpPeAOCTaBICHUS TOCYJapCTBEHHOHM YCIyr¥ Ha BHIHOM MECTeE
pacrnoiaraloTcs CXeMbl dBaKyallMM ITOCeTHTeNlell M pabOTHHKOB IIEHTPOB 3aHATOCTH
HaceJeHUs.

B Mecre npenocraBnenus ycmyru:

HOKeH OBITH TyaleT co CBOOOJHBIM JOCTYIIOM K HeMy B pabodee BpeMs, B TOM
qucle TyalleT, IpeHa3HauYeHHBIN 11 HHBAIHUIOB,;

B IEpHOJ ¢ OKTAOps mo Mail JOIKeH paborare rapaepo6 nu6o pasMelaThes
CrelMaIbHBIE HAIOJbHEIE U (WIM) HACTEHHBIE BEIIAIKH IS ONEXK b

Mecra oxupaHus HOMKHEI COOTBETCTBOBAaTH KOM(MODPTHEIM YCIOBHSM IS
3asBHTENEH, B TOM 4YHCI€ HHBAIUIOB, HCHONB3YIOMMX KpECna-KOMSCKH, U
ONTHMAaJILHBIM YCIOBUSIM PabOTHI CIIENHAAIUCTOB.

Mecra oxumaHHA JOKHBI OBITH OOODYHNOBAHBI CHASYHUMH MECTAMH I
nocerutenel. KommdecTBo MecT OXHIaHHS ompenensercss UCXOns M3 (HaKTHUECKOH
Harpy3Kd 4 BO3MOXXHOCTEH I UX pa3sMEIIeHHsS B 3JaHHH, HO HE MOXXET COCTABJIATH
MEHee 2 MeCT Ha KaXIO0ro CIIeNHAINCTa, BEAYLIEro IIPUeM JOKYMEHTOB.

Mecra fist 3an0NHeHHs 3a5BIEHNUH O IPEeOCTaBIEHUH TOCYIApCTBEHHOM YCIyrH
O0OpYZyIOTCA  CTYNbsSMM, CTONaMH (cToifikamMu) u obecHednBaOTCsS 0OpasLaMu
3aIlOJHeHUSI JOKYMEHTOB, OllaHKaMH 3asBIICHUH, py4KaMu 1 6yMaroii.

PaGoune MecTa paGOTHHKOB IEHTPOB 3aHSTOCTH HACENEHHS OGOPYLYIOTCS
CpeCTBaMM CHUTHAIM3alUd (CTAl[MOHAPHBIMH  «TPEBOKHBIMH  KHOIKAMH» KM
NEpEeHOCHEIMU MHOTO(YHKIIHOHATBHEIMU OpeIoKaMH-KOMMYHHUKATOPAMH).

Pabouyee Mecro cnemmamucTa 0GOPYAYETCS IIEPCOHAIBHBIM KOMIIBIOTEPOM
C BO3MOXHOCTBIO JIOCTYIa K HEOOXOIMMBIM HH(OPMAIMOHHBEIM 6a3aM IaHHBIX,
[IeYaTalOUIUM M CKaHHUPYIOLIUM YCTPOHCTBAM.

CriequanucTel,  OCYIECTBISIONIME  IIPHEM, OOECICUYMBAIOTCS  JMYHBIME
MICHTUQUKAIMOHHBIMY KapTOUKaMHK M (MJIM) HACTOJIbHEIMH TabIHIKAMH.

Mecto s npuema 3asBuTeNel CHAGXKAETCA CTYIOM, JOJDKHO UMETh MECTO IS
IIICHbMa U pa3MelleHus JOKYMEHTOB.

B nensx ofecreueHys KOHGUIEHINATLHOCTH TIEPCOHATBHBIX TAHHBIX 3aSBHTENIS
OTHOBPEMEHHOE KOHCYJIBTHPOBAHME U (MIM) TIpHEM JBYX M Oojee 3asBUTENeH He
TOITyCKaeTCs.

2.16. Ilpu obpameHWE WHBAIAAA 33 HOIyYECHHUEM TOCYJapCTBEHHOM yCIyTu
(BKIIOYAs WHBAJIMIOB, MCIONB3YIONINX KpPECHa-KONSICKA | cO0aK-IIPOBOIHUKOB)
obecriequBaeTcs:

BO3MOXXHOCTB ITOCaJK{ HHBAIUIOB B TPAHCIIOPTHOE CPENCTBO U BBICAAKH M3 HETO
IEpeN BXOAOM B IIOMEIICHUE C IOMOIIBIO TEXHUYECKUX CPEACTB peabuiuTaiyy 1 (Hin)
C TIOMOIIBIO CIIELUANKCTA IIEHTPa 3aHATOCTH HaceJIeHHs, OTBETCTBEHHOrO 3a paboTy ¢
VMHBAJIUaAMH;

COZICHCTBIE UHBAIMIAM IPU BXOJE B LEHTP 3aHATOCTH HACENEHHUS, U BLIXOJE U3
HETO; '
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COIIPOBOX/CHHE MHBAJIMAOB, UMEIOIIUX CTOMKUE paccTpoicTBa QYHKIIUHN 3pEHHUS
U CaMOCTOSITENIBHOI'O IEPEIBIDKEHHS, U OKazaHWe UM IIOMOIIM B ILICHTPE 3aHATOCTH
HaceJIeHUs],;

HaAJexalee pasMelleHHe o0OpyHoBaHMS W HocuTenedl  uHbopManuu,
HeoOXOMUMEIX A7 obecliedyeHHs OeclpensITCTBEHHOro JOCTYIa HWHBAIUIOB C YYETOM
OrpaHUYeHUN UX XXU3HEEATebHOCTH;

nyOnvpoBaHHEe HEOOXOAMMOHM I WHBAIUIOB 3ByKOBOM M 3pUTEIHHOM
MHQOpMaIlMK, a TaKkKe HajANWceld, 3HAKOB M WHOM TEKCTOBOM M rpadudgeckoi
MHGOPMAIMK 3HAKAaMH, BBINONHEHHBIMH penbeHO-TOUeYHEIM IupudToM bpaiins,
JIOMyCK CypJOIepEeBOAYHKA U THHIOCYPAOIEPEBONIMKA;

JOCTYN K IIOMEILIEHHIO, B KOTOPOM IIPENOCTaBIIAETCS yCIyTra, COOAaKU-IIPOBOJHMUKA
IIpY HATMYIUH TOKYMEHTa, ITIOATBEPKAAIOLIETO € CelUalbHOe O0yUYeHHE;

BO3MOXXHOCTb CaMOCTOSITEIbHOIO IIE€PEABIDKCHHS WHBAIHIOB, B TOM YHCIE
TIEPEeIBUTAIOINXCS B KPECIE-KONACKE, B IENSIX JOCTYIIa K MECTy IIPEIOCTaBIICHHS
YCIyTH, B TOM YHCJE€ C IOMOLUBIO CHELUAIMACTA IEHTPa 3aHATOCTH HACEIEHHS,
OTBETCTBEHHOI0 3a paboTy C HHBAIHIAMH;

OKa3aHHE TIIOMOILUM HHBAJIMIaM B IIPEOJOJIEHUH OapbepoB, MEIIArOLIUX
IIONMy4EHHUIO UMH FOCY1apCTBEHHOM YCIyTH HapaBHE C IPYTMMHU JIMLIAMH.

2.17. Ilokazarenu JOCTYITHOCTH ¥ KayeCcTBa roCylapCTBEHHOMU yCIyTH.

OCHOBHBIMH IOKa3aTeJIMU JOCTYITHOCTH TOCYIAPCTBEHHOMN YCIYTH SBISIOTCS:

cobmofenne  rpaguka paboOTHI LEHTpa  3aHATOCTH  HACeNeHHA  IIPH
IPEIOCTABJICHUH I'OCYJapCTBEHHOM YCIIyTH;

J0JIs1 IIONyYMBIIUX I'OCYAAPCTBEHHYIO YCIIYTY 3asBUTENIEH B OOLIEH YMCIEHHOCTH
3asBUTeNeH, OOPATUBIIKMXCA 32 IPEJOCTaBICHHEM [OCY JapPCTBEHHOMN YCIyTH.

OCHOBHBIMH ITOKa3aTeJISIMH KaueCTBa FOCY1apCTBEHHOM YCIYTH SBISTIOTCS

COOJIIOZIeHHE CPOKOB U IOCHE/IOBATENBHOCTH aJMHHUCTPATUBHEIX IIPOIEIYD,
YCTaHOBJICHHBIX HACTOSIIUM AJIMUHUCTPATHBHBIM PErilaMeHTOM;

OTCYTCTBME OOOCHOBaHHBIX JXalo6 Ha pelueHus, neiictBus (6esmeiicTBue)
JOJDKHOCTHBIX JIUL OPraHoB, NPEJOCTABIIOIINX I'OCYy JapCTBEHHYIO YCIyTy.

2.138. HMuple TpeboBaHHS, B TOM YHCIE VYHUTHIBAIONIME OCOGEHHOCTH
IPEOCTaBIICHHUs] rOCyNapCTBeHHOM ycayrd B M®L] 1 0coGeHHOCTH IpeloCTaBlIeHHS
roCyTapCTBEHHOM YCIIyTH B 3JIEKTPOHHOM (hopMe.

2.18.1. 3asBuTens MMeET BO3MOXHOCTH O3HAKOMHUTHCS Ha EAuHOM IopTame c
HCIIOJIE30BaHHeM HMH()OPMAIMOHHEIX TEXHOJOTHH C HACTOSIIMM AJMHHHCTPATHBHBIM
PErTaMeHTOM, TMOPSAKOM MPENOCTaBICHHS TOCYHApCTBEHHOW YCIYrH, IepeyHeM
JIOKyMEHTOB, HEOOXOMMMBIX IS MPEAOCTABICHHS [OCYJaPCTBEHHOM YCIyrH, B TOM
HHCIE U B JJIEKTPOHHOU (hOpME, CPOKOM IIPEIOCTABIICHHUS TOCY IaPCTBEHHOM YCIIyTH.

2.18.2. Ilpuem 3ampoca M ROKYMEHTOB, HEOOXOMMMBIX IS IIPEeIOCTABICHUS
rOCyNapCTBEHHOH YCIyrd, (majee - IpHEM 3asBHTeNel) ocymiecTBIsoTcs B MPI]
B COOTBETCTBUHM C 3aK/IIOYCHHBIMHM COIVIAIICHMSAMM O B3aHMOIeHCTBMHM. B ciydae
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npuema 3asgBureneidl paboTtHukamMu MOIL] B COOTBETCTBMHM C  3aK/IOYEHHBIM
corjalieHueM o B3auMopelcTBuu paboTHuku MO®L] BRINONHSIOT aAMUHUCTPATUBHBIE
neiicTBuad 1o HMHGOPMHPOBAaHUIO U KOHCYJIBTHPOBAHHUIO 3asBHUTENEH IO BOIpPOCaM
IIPEIOCTABICHUSI TOCYHAapCTBEHHOH YCIyru, IpueMy 3asiBICHHS U JOKYMEHTOB,
HeOOXOOUMBIX AN IPeJOCTAaBIEHUS TOCYyAapCTBEHHOM yciayru. B MOI]
OCYIECTBIIIETCS IIPHEM JOKYMEHTOB TOJBKO MPH JIMYHOM OOpallleHUH 3assBUTEINS.

3. CocraBs, noc/1e10BaTEIbHOCTh H CPOKH BBINOJHEHUS aiMUHUCTPATHBHBIX
npoueayp (aeiicTBuii) NpH NpeJOCTABJEHNH IrOCYyAaPCTBEHHOM YCIYTd, B TOM
YHcJie 0C00eHHOCTH BBINOTHEHHS aIMHHUCTPATHBHBIX HPOUEAYP B 3JIEKTPOHHOMH
¢dropme, a TaksKe 0COOEHHOCTH BBINOTHEHHSI AIMHUHUCTPATHBHBIX HPOLELYP
B MHOTO(pYHKIIMOHAJIBHBIX HEHTPaX

3.1. OxasaHume TrOCyHapCTBEHHOM YCIyTH IIEHTPaMH 3aHATOCTH HaCEJIeHHUI
BKIIIOYAET ClIeAyIolye afMUHACTPAaTUBHEIE POLEYPHI:

COJIEMCTBHE I'PaXkIaHaM B IIOUCKE ITOAXOIAIIEH paboThl;

cozeiicTBre paboTOAATEIM B ITOA00Pe HEOOXOAUMEIX PAGOTHUKOB.

3.2. brnox-cxeMa, cozepallas HarjJsJHOE OIIMCaHMe II0CJIEOBATENIbHOCTH
aIMUHMCTPATUBHAIX NeHCTBHI IPeIOCTABICHHS IOCY IaPCTBEHHOMN yCIyTH, IIPUBOIUTCS
B puioykeHud Ne 3 K HacTosmeMy AIMUHUCTPATHBHOMY PETJIAMEHTY.

3.3. T'ocynmapcTBeHHass ycloyra B 9acTH COAEHCTBHS TIpaXkKJaHaM B IIOMCKe
IOAXOJs1Iel pabOThI BKIIOYAET CIEeAYIOLINe aIMAHHCTPATUBHEIE IeHCTBHUS:

1) Anamus cBefieHMH O TpaXJaHWHE, BHECEHHBIX B PETUCTp IIOJTydaTeleit
rOCYIapCTBEHHBIX YCIYr B cepe 3aHATOCTH HACENCHHS HA OCHOBAHWU JIOKYMEHTOB,
NPEIbSIBIICHHBIX TPaXXJaHUHOM IIPU PpETHCTpAllMM B IENIX IIOMCKA ITOAXOIAIIEeH
paboTEl, M OIpefeNeHHe MOAXONLIEH 1Ia Hero paboTEl B  COOTBETCTBHHU
C 3aKOHOJATENBCTBOM O 3aHATOCTU HACENICHHMS C yYeTOM HallMYUsd WM OTCYTCTBMS
CBeJlEHHII 0:

npodeccuy (CIeNUaTbHOCTH), IOJDKHOCTH, BUAA AeSTeIbHOCTH;

YPOBHS NPO(PECCHOHANBHON MOATOTOBKH W KBalW(DUKALMHU, ONBITA U HABLIKOB
paboTEr;

CpefiHero 3apaboTKa, MCUMCIEHHOTO 3a IOCIeTHHE 3 Mecsla [0 IOCIeTHEMY
MecTy paboTHl;

3aKIIFOYEHUS O PEKOMEH/YEMOM XapaKTepe M YCIOBUSX TPYHAa, COMEPKALIMXCH B
WHAMBUAYAJIBHOR IIporpaMMe peabuTUTALINHY.

CpOX BBINIONIHEHHS yKa3aHHOTO aIMHHUCTPATUBHOTO JEHCTBHS - 2 MUHYTHL

2) MadopMupoBaHue Ipax JaHHuHA O:

nojoxeHusix cratbu 4 3axona Poccuifckoit @enepauun ot 19 ampens 1991 r.
No 1032-1 «O 3agsTocTH HaceaeHUS B POCCHICKOM Deneparum» U TpeOOBAHUAX K
noxbopy moxaxoxsdmeR paGoOTBI, YTBEPXAECHHBIX IOCTAaHOBIEHHEM IlpaBHTENHCTBA
Poccutickoit ®epepamuu ot 7 ceHTsHOps 2012 r. Ne 891 «O mopsjake pervcTpanuu
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TpakJaH B [EJIX ITOUCKa IIOAXOIIEH paObOTEl, perucTpauy 0e3paboTHBIX IpaXIad U
TpebOBaHMAX K NOAOOPY IMOAXOMALIEH paboTh»,

TNIPaBOBBIX ITOCNIECTBHUSAX B CIIy4ae OTKa3a IpaXkJaHHHa OT MOAXOMAIIEN paboTh;

TIOJIOXEHUAX TPYIOBOT'O 3aKOHOAATENBCTBA, YCTAHABIMBAIOIMX [IPABO HA TPYZ,
3anmpelleHye IPHHYAUTENBHOTO TPyAa ¥ JUCKPUMHUHALIAY B cdepe Tpya.

CpoOK BBINONHEHHS yKa3aHHOTO aAMHHUCTPATHBHOrO ASHCTBYS - 2 MHUHYTHL

3) ITon6op rpaxmaHuHy mOgXOAALIed pPaGOTBI, MCXOAS U3 CBEAEHHH O
CBOOOJIHBIX pabovnX MecTaX M BaKaHTHBIX IOJDKHOCTSX, CONEPXKAUIUXCS B peructpe
IIoJy4YaTesel roCy1apCTBEHHBIX YCIYT B chepe 3aHATOCTH HaceJICHHUSs.

CpOK BEIIOTHEHNS YKA3aHHOTO afMHAHUCTPATHBHOIO NeNCTBHS - 2 MUHYTEI.

4) CoracoBaHue ¢ rpaXIaHHHOM BapHaHTOB MOIXOASIIEH paboThI.

CpOK BEINIOMHEHUS yKa3aHHOTO aMUHACTPATUBHOTO JIeHCTBHs - 1 MUHYTA.

5) Cornacosanue ¢ paboToxaTeeM KaHAUAATyphl IpaXKIaHHHA.

CpOK BBHINIONHEH!S YKa3aHHOTO a[MUHUCTPATUBHOTO ICHCTBYS - 3 MHUHYTHL

6) OdopmiieHue 1 BBIIaYa IpaXJaHUHY He Golee 2 HalpaBIeHHI Ha paboTy.

I'paxnanud moaTBepkaaeT (akT IONyYeHMs HaIpaBlIeHHs Ha paboty cBoei
TIIOAIHCEIO B COOTBETCTBYIONIEM OJIaHKe YIETHOM NOKYMEHTAIUH.

CpOK BBINIOJTHEH!S YKa3aHHOTO aMUHUCTPATUBHOTO IefcTBus - 1 MUHYTA.

7) NadopMupoBaHme IpaXxJaHiHA 0 HEOOXOIUMOCTH IIPEICTaBIIEHUS BEIJIAHHOT
HalpaBlieHHUs Ha paboTy ¢ OTMETKOH pabGoTonaTens. ‘

Cpox BHIONHEHNS YKa3aHHOTO aAMHUHUCTPATHBHOTO NeiCTBHSA - 1 MUHYTA.

8) Odopmnenne B ciydae Hecornacus TpaKIaHHHA OTKAa3a OT BapHaHTA
IOIXOsIeH paboTEI.

I'paxxnaHuH moATBepxKIaeT GakT OTKa3a OT BapHaHTA IIOIXOISIIEH paboThI cBOEH
TIOJIHKCBHIO B COOTBETCTBYIOMIEM OlIaHKE yYETHOM JOKYMEHTAIUH.

CpOK BBEITIONTHEHHS yKa3aHHOTO aIMHHMCTPATHBHOIO JEHCTBHS - 1 MUHYTA.

9) IlpennoxeHwe B ciy4ae OTCYTCTBHS BapHaHTOB MOAXONAINE# paboTel
IpaXXJaHUHY:

HalpaBJIeHUs Ha paboTy IO CMEXHOM npodeccuu (cnenmansHOCTH);

BapUAHTOB OIIIAYMBAEMON pPabOTEl, BKIOYas PabOTy BPEMEHHOTO XapaKTepa,
Tpebyromeli muH60 He Tpebyromeii IIPEABAPUTEIBLHON MOATOTOBKHM, OTBEYaromei
TpeOOBaHUSAM TPYLOBOIO 3aKOHOIATENHLCTBA M HHBIX HOPMATUBHEIX IIPABOBBIX aKTOB,
COZCpXAlllNX HOPMBI TPY/OBOTO IpaBa, CONEPXKAIIUXCS B PETUCTPE HONydareieit
FOCyTapCTBEHHBIX YCIYyr B cdepe 3aHATOCTH HACENeHMS, IS CaMOCTOSTEIHHOTO
Tnoceenus pabotoaarenei (nainee - nepeyeHs BapHAHTOB paboTh);

IPEAOCTABICHHAS MWHBIX TOCYJapCTBEHHBIX YCIyr B O0OJAacTH COAEHCTBHS
3aHATOCTU HaCeJIeHHUs, olpeleNieHHbIX cTaThel 7.1-1 3axoHa Poccuiickoii Penepanuu
«O 3aHSTOCTH HacelleHHs B Poccuiickoii Denepanumy (manee - mpemocTaBIeHAEe WHON
rOCyIapCTBEHHOU YCIIyTH).

CpOK BBINONHEHHS yKa3aHHOTO aIMHHHCTPATUBHOTO AEHCTBHS - 1 MUHYTA.
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10) TIpemnoxxeHue IpOUTH NpodecCHOHANbHOE O0ydeHHEe U JOIOJIHUTEIBHOE
npodeccHoHaIbHOe 00pa3oBaHHE II0 HaIpaBlIeHHIO OPraHOB CIYKOBl 3aHATOCTH
KEHIIMHAM, HaXOIIIIMMCA B OTIIyCKE IO yXOIy 3a peOCHKOM IO INOCTIDKEHHS UM
BO3pacTa Tpex JIeT.

Cpox BBITIOJIHEHUS YKa3aHHOT'O aIMUHUCTPATUBHOTO AeHcTBUS - | MUHYTA.

11) Odopmienre 1 Belgaya rpaXIaHUHY IIPH €ro COTJIaCHU:

HaIpaBJIeHUs Ha paboTy 1Mo CMEeXHOU NMpodeccuu (CHeIUaIbHOCTH);

nepeyHs BapHaHTOB PabOTEHI;

IPEeIJIOKEHUsT O IMPENOCTAaBICHUM HHOM TOCYHapCTBEHHON YCIYrH B O0JIACTH
COJIEHICTBYS 3aHATOCTH HaCEJIeHHUS;

NpeUIOKEHUsT NpoHTH npodeccHoHaTbHOEe OO0yd4eHHe W IOIIOJHHUTEIBHOE
npodeccuoHaNbHOEe O00pa3oBaHME II0 HAIPABIEHHIO OPraHOB CIyXOBl 3aHATOCTH
KEHIMHAM B IIEPHOJ OTIIyCKa II0 yXOIy 3a peOEHKOM 10 NOCTIIXKEHHS UM BO3pacTa
TpeX JIeT.

Cpox BBIIOJHEHUS YKa3aHHOTO aIMUHUCTPATUBHOTO AeHCTBUS - | MUHYTA.

12) BaeceHHe pe3ylbTaTOB BBINONHEHMS aJMHUHHCTPATUBHBIX IIPOLELYD
(nelicTBuif) B perucTp noiydaTreiaeldl TOCYyJapCTBEHHBIX YCIyr B cdepe 3aHATOCTH
HaCelleHHUS.

Cpox BBIITOTHEHNS YKa3aHHOI'O aIMIHHUCTPATHBHOTO AEHCTBHUSA - 4 MUHYTEL

3.4. Ilpu mocnenyromyx oOOpallleHUsAX TIpakJaHWHA TOCYIapCTBEHHAs YCiIyra
B YaCTH CONEHCTBMA rpaXkJIaHaM B IIOMCKe IOAXOMSIIEH paboThl BKIIIOYAET CIIeIyIOLIHe
aJIMUHUCTPATUBHEIE NEUCTBUS:

1) IIposepka HanW4Ms TOKYMEHTOB, YKa3aHHBIX B MOAMYyHKTE 2.6.1 HACTOSIIErO
AIIMUHHCTPATHBHOTO perjiaMeHTa.

CpoK BBEITOTHEHHUS YKa3aHHOT'O aJIMHHUCTPATHBHOTO AEHCTBUSA - 1 MUHYTA.

2) O3HaKOMIIEHHE C OTMETKOM paboTojarels B HANpaBJIeHUIX Ha pabory 6o ¢
MHQOpMalell TIpaXTaHHHA O pesyJibTaraX IIOCelleHus paborofareneif COTNIACHO
IIEPEYHIO BapHaHTOB pabOThl, BEIOAHHBIX TPXIAHUHY IPH MPEIBIAYINEM MOCEIIEHHU
LIEHTpa 3aHATOCTHA HACEJICHHUS.

CpoK BBITIONIHEHHUS YKA3aHHOT'O aIMUHUCTPATHBHOTO JeHCTBHS - 1 MUHYyTA.

3) VTo4yHeHMe KpHTepHeB IOWMCKAa IOIXOMALIEN paboTHl C y4eTOM CBEASHWI,
COICPKAIIMXCS B JOIOJIHHUTENBHO NPEACTaBICHHBIX IPAXIaHUHOM JOKYMEHTAX, W/UIH
Pe3yJIbTaTOB IIPENOCTABIICHHS HHON rOCYapCTBEHHOM YCIIYTH.

CpoK BEITONHEHHS YKa3aHHOTO aAMUHUCTPATHBHOIO NEHCTBHS - 1 MUHYTA.

4)  OcyuiecTBieHHEe  aAMHUHHUCTPAaTHBHBIX  MPOLENYp, IPELyCMOTPEHHBIX
noanyHKTamu 3-12 myHkra 3.3 HacTosIIero AJIMHHUCTPATABHOTO PErjlaMeHTa.

CpOK BBIIIOHEHHS YKa3aHHOTO aMUHICTPATUBHOTO NEHCTBHA - 12 MUHYT.

3.5. I'ocymapcTBeHHas ycnyra B 4acTH CONEWCTBHs paGoTomarensM B moabope
HEOOXOMMBIX PabOTHUKOB BKIIFOYAET CIIEAYIONIME aIMUHUCTPATHBHEIE NeHCTBHA:

1) Anamus cBemenmit o pabGoromarene u TOTpeGHOCTH B paGOTHHKAX,
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COZeprKaIIuXCs B IPeACTaBICHHBIX paboTogaTeneM JOKyMEHTax.

CpoK BBITIOJIHEHUS YKa3aHHOTO aJIMUHUCTPATUBHOIO AecTBus -1 MUHYTA.

2) NadopmupoBanue paboroaarens o:

nonoxeHusax 3akoHa Pocculickoir @eneparmmu «O 3aHATOCTH HaceIEHHUS
B Poccuiickoii ®enepanumn», onpenessIONHX IpaBa i 00s13aHHOCTH paboToaareneit npu
yJacTHH B 00eCIieYeHUH 3aHATOCTH HACEJIEHUS;

IIOJIOXKEHHUSAX TPYAOBOTO 3aKOHOAATENILCTBA, YCTAHABJIMBAIOIIMX TIPABO HA TPV,
3alpelleHne NPUHYIUTENBHOrO TpylJa M JUCKpUMHHAIMKM B chepe Tpyda, IpaBa H
o0s3aHHOCTH paboTojaTeNs IpH 3aKIFOUEHHH TPYAOBOrO JOTrOBOpa ¢ PabOTHHUKOM H
OTBETCTBEHHOCTh 3a HapylleHHe TPYOOBOIO 3aKOHOJATEIhCTBA M MHEIX AaKTOB,
COZEPKaIllNX HOPMBI TPY/IOBOIO IIPaBa.

Cpox BBITOTHEHUS YKa3aHHOTO aIMIHHCTPATHBHOTO AEACTBHUS - 2 MUHYTEL

3) CornacoBanue ¢ paboromaTeneM crocoba NPEACTaBIEHHS U pasMEIlEHUs B
perucTpe Iojy4areiedl TOCyJapCTBEHHBIX YCIYyr B cdepe 3aHATOCTH HAaCENIeHHS
CBEleHHH O TOTPeOHOCTH B pPabOTHHMKAX, HAJIWYUH CBOOONHBIX paboumx MeCT
(BaKaHTHBIX  JO/DKHOCTE}), IpejpocTaBieHus HHGOPMAMM O  pe3ylbTaTax
cobecenoBaHUsl C TpakAaHaMH, HalpaBIEHHbIMH IIEHTPOM 3aHATOCTH HAaceleHHs,
obopMiIeHNs BBIIaHHBIX IPaXXJaHaM HaIpaBieHui Ha paboTy ¢ yKa3aHHMEM CBEICHUI O
IIpUeMe MM OTKa3e MM B IIpueMe Ha paboTy.

CpoK BEBINONHEHNS YKa3aHHOTO aIMUHUCTPATHBHOIO JEUCTBHUSA - 2 MUHYTEHL

4) Buecenue cBemeHHMEt o pabGoromarene W CBOGOAHBIX paboymx MecTax
(BaxaHTHBIX JIOJDKHOCTAX) B PETHCTp IOJydaTelel rocyJapCTBEHHBIX YCIyr B cdepe
3aHATOCTH HaCeJICHUS.

CpOK BBHIIIONHEHMS YKa3aHHOTO aJMHHUCTPATUBHOIO JeHCTBHUS - 3 MUHYTHI.

5)  Ilombop paboromaTemo HEOOXOMMMEIX PAGOTHUKOB C YIE€TOM TpeGOBaHHUM
K WCIONHEHWIO TpynoBod dynkiuu (pabore mo ompeneneHHol mnpodeccHu
(CenuanbHOCTH) MM JOJDKHOCTH), YPOBHIO IIPO(GECCHOHANHLHON IIOATOTOBKH H
KBaIM(QUKALMM, OIBITY X HaBBIKaM pabOThHl, COAEPXaIUUXCS B CBENEHHSIX O
NOTPeOHOCTH B pabOTHUKAX, IIPH HAIHYHAK B PETHCTPE MOJTydaTeleil rocy apcTBeHHbIX
YCIYT B Cepe 3aHATOCTH HACENIEHHUs CBEJICHHUIA O TPaKJaHaX, BEIPa3UBIINX COTIacHe Ha
nepeavdy CBOUX IIEPCOHANBHBIX JaHHBIX paboTomaTelro.

PaboTonarens noareepxaaet GakT MOTyYeHHs NEPETHS KaHAWAATYDP TPAXKHAH UL
noabopa HeOOXOAMMEIX PaOOTHHKOB CBOEH IOIMWCHIO B COOTBETCTBYIOIUEM OJAHKE
Y4ETHOM JOKYMEHTAITHH.

CpoK BBINIONIHEHHS yKa3aHHOTO aIMHHHUCTPATHBHOIO AEHCTBHS - 3 MHHYTEL

6) CornacoBanue ¢ paboTonareneM KaHAUAATYp TPaskIaH.

CpoK BBHINIONTHEHHS yKa3aHHOTO aMHHUCTPATHBHOTO JEHCTBHUS - 2 MHHYTEL.

7) Ilpennoxenne paGoTomaTeNio NpH OTCYTCTBHH HEOOXOAMMBIX PabGOTHHKOB
KanauaaTyp TIpaxIaH, HMEIOIMX CMeXHBle Ipodeccuy (CHEeLHUaTbHOCTH) JHOO
IPOXKUBAIOIIUX B IPYrOif MECTHOCTH.
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Cpox BBIIOJHEHUS YKa3aHHOTO aMUHHCTPAaTUBHOIO NEHCTBHA - 1 MMHYyTA.

8) Ilpemnoxxenue paboTonarento NepedHs KaHAUaTyp TpakaaH il NPOBEICHHUS
CaMOCTOSTEIHLHOr0 0TOOpa HEOOXOAUMBIX PAOOTHUKOB.

Cpox BBITIOJIHEHUS YKa3aHHOTO aIMUHUCTPATUBHOTO ACUCTBUS - 2 MUHYTEI.

9) IlpennoxxeHue pabOTOAATENIO IPU OTCYTCTBUHM HEOOXOIOUMBIX pPabOTHHUKOB
OpraHM30BaTh OIlIauMBacMble OOIIECTBEHHbIE pPabOTHI, BPEMEHHOE TPYIOYCTPOUCTBO
0e3paboOTHBIX TpaXXHaH, HCIBITHIBAIOMIUX TPYJHOCTH B IIOUCKE paboThI, IPUHATH
ydJacTHe B sipMapKax BaKaHCUH M yueOHBIX pabodux MecCT.
| Cpox BBIIIOJIHEHMS YKa3aHHOTO aIMUHUCTPATHBHOTO AEHCTBUS - 2 MUHYTHL

10) BheceHue pe3yJibTaTOB BBIIOJIHEHHS aIMHHHCTPATUBHEIX IIPOLEAYD
(mefcTBUIf) B perucTp IoimydaTenell TOoCyOapCTBEHHBIX YCIyr B cdepe 3aHATOCTH
HaceJleHus.

CpoK BBINONHEHUS YKa3aHHOTO aJMUHUCTPATUBHOIO NeHCTBUS - 2 MUHYTEL

3.6. Ilpu mocnemyromux JUYHBIX OOpaIIeHMsIX paboTomarelis IOCYIapCTBEHHAS
yclIyra B 4acTH COJEHCTBHS paborojaTensM B Moabope HEoOXOIMMBIX pabOTHHKOB
BKIIIO4AeT CJIeIyIole aIMUHUCTPAaTUBHEIE JeHCTBH:

1) IIpoBepka HanW4Ms TOKYMEHTOB, YKa3aHHBIX B MOMIYHKTE 2.6.2 HACTOSILETO
AIMPHUCTPAaTHBHOTO peTJlaMeHTa.

Cpoxk BBIITONHEHHUS yKa3aHHOTO aIMIHUCTPATHBHOTO JAEHCTBUA -1 MUHYTA.

2) O3HakomiieHe ¢ HHpopManueii pabotomarens o:

pesyJIbTaTaX pacCMOTPEHUS NepedHs KaHIUAATyp rpakIaH;

cobeceoBaHMY C IpaXk[JaHaMH, HallpaBJIeHHBIMU [IEHTPOM 3aHSTOCTH HACEICHUS;

pellleHry OpraHu30BaTh OIlIaYMBacMble OOIIECTBEHHBIE pPabOTHI, BPEMEHHOE
TPYHAOYCTPOHCTBO 6e3pabOoTHBIX TIpak[aH, HCHBITHIBAIOUIMX TPYOHOCTH B IIOMCKE
paboThl, IPUHATE Y4acTHe B ipMapKax BaKaHCUM ¥ yUeGHBIX pabounX MECT.

Cpox BEIIONHEHNS YKa3aHHOTO aJMUHUCTPATHBHOIO AeACTBYS - | MMHYTA.

3) YTo4yHeHue KpUTepHeB MoA60pa HEOOXOAUMBIX PAOOTHUKOB.

CpoK BBINONHEHHS YKa3aHHOTO aIMUHUCTPATHBHOIO JEUCTBUS - | MUHYTA.

4) OcymecTBieHwue aJIMUHHCTPATHBHBIX HIpoLEenyp (meticTBHi),
NpeyCMOTPEHHBIX MOAMyHKTaMH 4-10 myHkra 3.5 HacTosmero AIMHHUCTPATHBHOIO
pernaMeHra.

CpoK BBHINOJIHEHNS YKa3aHHOTO aIMUHHUCTPATUBHOTO JEHCTBYSA - 12 MUHYT.

3.7. ®opMHpOBaHKE U HANpaBIeHWE MEXBEIOMCTBEHHBIX 3aIPOCOB B OPTaHbI
(OpraHu3zaiyy), y4acTBYIOIIHME B IPEIOCTABIEHUH TOCYIAapCTBEHHOM yCIyrd (Oprassl
®enepanbHOil HasoroBoi ciyx051 Poccuiickoit Meneparyn).

3.7.1. OcHoBanmeM [ HaJana aJMHHUCTPATUBHOMN MpPOIEaypbl HOPMUAPOBAHHUS
U  HampaBieHMs  MEXBEJOMCTBEHHOIO  3alpoca  SBISIETCS  HENpe[CTaBJIEHHE
paboronaTeneM CBHAETENCTBA O TOCYHNAPCTBEHHOM pETMCTpalldHl IOPHUIMYECKOTO
NUL@/AHAUBUANYANBHOTO IpEeNNpUHHMATeNss B EBIMHOM peecTpe IOPHAMYECKHX
LY MHAUBHY ATBHEIX IpeNIpUHAMATEIEH, roCyIapCTBEHHOM PEerUcTpanuu
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IOPUIMYECKOr0 JIMIA WIM WHAMBUAYaIbHOTO INPEANpHHUMATENA (KPECThIHCKOIO
(bepmepckoro) xo3siicTna);

3.7.2. MexXBeIOMCTBEHHBIH 3ampoc O IIPelNCTaBIeHHH OKYMEHTOB M (LUIH)
pHQOpMaIM €  HCIIOJNB30BaHHMEM  MEXBEJIOMCTBEHHOI'O  HH()OPMAIHOHHOTO
B3aMMO/IEUCTBHUS JOJDKEH COLEpPXKATh:

HaMEHOBaHHME OpraHa WJIM OpraHW3alluy, HaIllpaBJITIOIIMX MEXBEIOMCTBEHHBIN
3a1poc;

HaUMEHOBAaHHE OpraHa WIM OpraHM3alldd, B aJpec KOTOPHIX HAampaBlIgeTCs
MEXBEJOMCTBEHHBIH 3a11poc;

Ha¥MMEHOBAaHHWE TOCYHapCTBEHHOM YCIyrd, Ui INPeJoCTaBIIEHHS KOTOPOi
HEoOXOIUMO IIpeJICTaBICHUE JOKyMEHTa U (WIH) HHGOPMAIUH, & TAKXKE, €CIH MMEETCH,
HOMep (MIeHTU(UKATOP) TAKOU YCIIYTH B PEECTPE TOCYAapCTBEHHBIX YCIIYT;

yKa3aHWE€ Ha IIOJIO)KEHHU HOPMAaTHUBHOIO IPaBOBOTO akTa, KOTOPBIMHU
YCTaHOBJIEHO IPEICTAaBIECHUE NOKyMeHTa M (WiM) MHPOpPMAIMH, HEOOXOMUMBIX I
NpENOCTaBIEHNs TOCYIapCTBEHHOW YCIYrW, W YKa3aHHe Ha PEKBH3UTHI JaHHOIO
HOPMAaTHBHOI'O IIPABOBOIO aKTa;

CBEJIeHMs, HEOOXOAUMEBIe IS IpelCTaBlIeHHS NOKYMeHTa U (Uik) HHPOPMALUH,
YCTaHOBJIEHHBIE aJMMHUCTPATUBHBIM PETIAMEHTOM IIPEOCTABIICHUS TOCYIapCTBEHHOM
YCIYTH, a TaKKe CBEJeHHs, IpelyCMOTPEHHbIE HOPMATUBHBIMU IIPABOBEIME aKTaMH Kak
HeoOX0UMBIe I IPEeICTaBIeHHs TaKUX JOKYMeHTa U (WIK) HHpOpMAaLuHy;

KOHTAaKTHYIO MHGOpMaluio s HalpaBlIeHHS OTBeTa Ha MEXBEIOMCTBEHHBIA
3arpoc;

JaTy HaIIpaBIIEHUS MEXBEIOMCTBEHHOTO 3aIpoca;

pamMunmIo, UM, OTYECTBO U TOIDKHOCTH JIULA, TIOArOTOBUBIIENO ¥ HAIPABHBILIETO
MEXBEJOMCTBEHHBIM 3aIpoc, a Taxke HOMep ciyxebHoro Tenedona u (W) ampec
BIIEKTPOHHOM MOYTHI TAHHOTO JIUIA JJIS CBA3H.

uHQOpMaIMIo O (haKTe IMONYYEeHHS COIVIACHS, IPENYCMOTPEHHOIO YacThIO 3
cratbi 7 ®epepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 oprasuzanuu
IPEAOCTaBIEHNS IOCY AapCTBEHHBIX M MyHHUIUIIAIBHEIX YCIIYT».

3.7.3. Pe3synbpTaToM aIMUHUACTPATUBHOM MPOIEYPhI SABIISIETCS:

TIOJTyYeHHE CBEACHUH O FOPUANYECKOM JIUIe/UHAMBUIYaATbHOM MIPEAPHHUMATENE
u3 ENMHOrO peecTpa I0puIMIecKyX JINLY MHINBHAYAIBHBIX IPEAPUHAMATENEH.

3.7.4. AnMuHWCTpaTUBHAs IPONELypa OCYIIECTBISETCS B TEUeHHE 5 paboumx
JTHEH.

3.8. IlpemocraBneHue TroCyZapCTBEHHOUW YCIYTd B 3JEKTPOHHON HIM HHOMH
dbopwme.

3.8.1. I'paxxnanHaM, CBEJIEHUs O KOTOPBIX COAEPXKATHCSA B PETUCTpPE MOJIydaTenei
TOCYyNapCTBEHHBIX YCIIyT B cepe 3aHATOCTH HacelleHUsl, 00eCIeuynBaeTcsl BO3MOKHOCTb
IIOMy4YeHUSI C UCIOJB30BAHMEM CpEACTB TelehOHHOW WIH 3JIEKTPOHHON CBA3H
MHQOPMAlMH O IOCTYIUICHHH OT paboTomaTencii CBEAEHHH O HAIHMYMH CBOGOIHOIO
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pabodero Mecra (BaKaHTHOM JOIKHOCTH) IpPH YCIOBAM COOTBETCTBHA YPOBHS
TPOGECCHOHANBHOR  MOATOTOBKH —IpaKIaHWHA TpeGoBaHMAM paboTomarens K
HCTIOMHEHUIO  TPYROBOM  QyHkumu (paboTe 10 ompeXeneHHO#d mpodeccun
(crienuanbHOCTH), KBAaNMM(UKALMK HIM HOIDKHOCTH) C TPEIOXKEHHEM B TEUYCHHH
3 pabouux mHEl IOCETUTH LEHTDP 3aHATOCTU HACEICHMS.

3.8.2. PaboronarensM, CBeneHHs O KOTOPHIX COAEPXKATCS B perHCIpe
IIOIy4aTesieil roCyIapCTBEHHBIX YCIYT B Cepe 3aHATOCTH HACEIeHHUs, 00eCcIeunBaeTCs
BO3MOXHOCTb IMOZa4YM CBENCHHMH O TMOTPEOHOCTH B pabOTHUKAX IIOCPEICTBOM
HANPaBJIEHUS TIOYTOBOX CB3BIO, ofpameHus o TenedoHy (¢ MOCIELYIOLIHM
NONTBEPXACHHEM Ha OyMaXHOM HOCHTENE), C  HCIONB30BAHHEM  CPEICTB
(baxCHUMUIBHOHM CBSI3M MM B 3JEKTPOHHOH (OpMe, B TOM YHCHE ¢ HCIIONb30BAHHEM
Enueoro mopraja WM perHOHANBHOTO IOpPTaga, C MOATBEPXKACHMEM YCHICHHON
KBATM(QUIMPOBAHHOM 3IEKTPOHHONW IIOAMHCHI0O B COOTBETCTBHH C DenepanbHbIM
3aK0HOM «O0 3JIEKTPOHHOMN IOAIIHCHY.

3.8.3.3asBuTENSIM B  XOO€ IMPEJOCTABIEHMS TI'OCYHAPCTBEHHOM YCIIyTH
00ecreunBaeTCss BOSMOKHOCTE IIPOBEEHHS CoGeceI0BaHMi TOCPEICTBOM TenepOHHOM
WM BUAEO-CBSI3U C HCIIONL30BaHUEM ceTr MHTepHer.

3.9. OcymecTBieHre OTOEIBHBIX aIMUHUCTPATUBHEIX Iporenyp B ML,

B cryuae obpammenus 3agBuTeNs 3a IPeIOCTABIEHUEM T'OCY[apCTBEHHOMN YCIyTH
B MOIL[ pabotHukoM M®ILI ocymecTBIseTCS HHGOPMHPOBaHHE O IOPSIKE
IIPENOCTABICHHUsI I'OCYNAapCTBEHHOM YCIYyrH, KOHCYJIBTHPOBaHWE U IIpHEM 3asBICHHUS
¥ IOKYMEHTOB, HEOOXOIUMBIX IIsl IPENOCTABIEHHS TOCYIAPCTBEHHO YCIIyTH.

Ilocrne npuHATHSA 3asBNEHNS U JOKYMEHTOB, HEOGXOMMMBIX IS IIpeIOCTaBIeHHUs
rOCYNapCTBEHHOH yciyry, paGoTHHK M®L] BbIfaeT 3asBUTENMO PACIHCKY B Ipueme
3asBIICHU.

Uudopmanmonnslii o6men  mexay M®I] u IIEHTpaMH 3aHSITOCTH HACEJIEHUS
OCYIIECTBIAETCS MOCPEACTBOM Kypbepa (HApOYHO) HIM B DIIEKTPOHHOM BHJE, B TOM
YHCIe C  HCNONB30BaHHEM aBTOMATH3MPOBAaHHONW WMHGMOPMAIMOHHOM  CHCTEMEI
MHOTO(YHKIIHOHAIBHBIX IIEHTPOB.

4. ©opMbBI KOHTPOJISA 32 NPEXOCTABIEHHEM IOCYIaPCTBEHHOI yeJIyru

4.1. KoHTpons 32 MpenocTaBieHHeM roCyIapcTBEHHON YCIyra OCYIIECTBIIAETCS
B CIEYIOIUX (hopMax:

TEKyIMH KOHTPOIIb 3a PEAOCTaBICHHEM IOCY 1apCTBEHHON YCIyTH;

KOHTPOJIb 32 0DeCneveHneM rocy1apCTBEHHBIX rapaHTHil B OGNACTH CONEHCTRHS
3aHATOCTH HACENCHHS B 4YacTH OeCIUIaTHOrO COAEMCTBHS TIPaKAaHAM B TOZGOpE
MOIXONSIIEH PabOTEl U TPYHOYCTPOMCTBE NP MOCPEJHHYECTBE OPLAHOB CITyXObI
3aHATOCTH (Hayiee - KOHTPONb 3a 0becIeyeHrneM rocy IapCTBEHHBIX TapaHTHi B 061acTH
COIICHCTBUS 3aHATOCTH HACEJICHMS).
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4.2. Texymuil KOHTpONb 3a IIPEIOCTAaBICHAEM T'OCYIapCTBEHHONH yciyru
OCYIIECTBIIACTCS AUPEKTOPOM LIEHTpa 3aHATOCTU HaCejeHHMS WIH ero 3aMeCTUTENEM,
OTBETCTBCHHEIM 32 OpraHH3aldi0 paboTHl MO IpeJOCTABIICHHIO roCyIapCTBEHHOM
YCIIyTH.

4.3. Texymuil KoHTpoIb 3a TIIpE/IOCTABICHUEM T'OCYIapCTBEHHOH yCIyru
OCYIIECTBIACTCS IyTEM IIPOBENCHUS IIPOBEPOK COOMIONEHMS W HCIIOJTHEHHS
pabOTHHKAMU ILIEHTpa 3aHSTOCTH HACE/ICHHS aIMMHUCTPATHBHOIO pErNaMeHTa I10
TIPEZIOCTABIICHUIO TOCYIapCTBEHHOR yeimyru, [lopsaka Beenus PErucTpOB MoyJareneit
TOCYNAapCTBEHHBIX YCIYr B chepe 3aHATOCTH HACe eHMUS (bmsmueckux nun wu
paboropareneif), BKIFOUas TIOPAMOK, CPOKH ¥ (POPMY HPENCTABICHUSI B HUX CBEICHHIA,
YTBEPXACHHOTO NpPHKa3oM MuHHCTEPCTBA 3ApaBOOXpAHEHHS 1 COLIMAIILHOTO Pa3BUTHUSA
Poccuifckoit enepanuu or 08 HOs16pst 2010 1. Ne 972mH, TpeGopanmii k 3aII0JIHEHHIO,
BCACHUIO M XpaHEHHMIO  ONaHKOB  YYeTHOM AOKYMEHTallMM  Hojy4aTelei
TOCYNapCTBEHHOH YCIYTHM W JPyrMX JOKYMEHTOB, PETIaMEeHTUPYIOMUX HeSTENbHOCTD
TI0 TIPEOCTABIIEHUIO IOCY IAPCTBEHHOM YCIyTH.

4.4. KoHTpons 3a obecneueHuem TFOCYTapCTBEHHBIX TI'apaHTHH B 00JacTH
COIEMCTBHS 3aHSTOCTH HACEIeHHS OCYWNECTBIAET yNpaBjeHUe B paMKaX HCIIOIHCHHUS
HIOJIHOMOYHS TI0 HaA30py M KOHTPOJIIO 32 o6ecledeHueM rOCYyIapCTBEHHBIX IapaHTHil B
00IIacTH CONENCTBHS 3aHATOCTH HACeJICHUA, 338 WCKITIOYEHWEM TIOCY/apCTBEHHbIX
rapaHTHd B YacTH COLUATbHON IONJCPXKKH 6e3paboTHEIX TpaXkHan. KonTtpons 3a
obecrieyeHHeM TrocynapCTBEHHBIX TapaHTHH B 0ONACTH CONEMCTBHSA 3aHSTOCTH
HAacClICHUA  OCYMIECTBISICTCS  IyTeM  IPOBEAECHHUS YIPaBI€HHUEM  IUIAHOBBIX
(BHETUIAHOBBIX) BBIE3IHBIX (tOKyMeHTapHbIX) IIPOBEPOK.

4.5. IlepedeHs TOMKHOCTHEIX ML, YIOTHOMOYCHHEIX Ha IPOBEACHHE IIAHOBEIX
(BHEIUIAHOBBIX) BBIE3HBIX (ZOKyMeHTapHBIX) IIPOBEPOK, NMEPUOAUYHOCTE NIPOBEACHHUS
[UTAHOBBIX  BBIE3JHBIX (IOKYMEHTapHBIX) TIPOBEPOK  ONpeAeNseTcss yIpaBlIeHHEM
B YCTaHOBJIICHHOM IIOPSIJIKE.

4.6. Pe3ynbTaThl IUIaHOBBIX (BHEITAaHOBEIX) BBIE3MHBIX (DOKYMEHTapHEIX)
TPOBEPOK TIOJIEKAT aHANM3Y B LENAX BBIIBIEHHS IPHIHH HapyIIeHUN U IPUHATUS Mep
I10 UX YCTPaHEHUIO U HEAOIYIIEHHUIO.

4.7. OTBeTCTBEHHOCTH AO/DKHOCTHBIX JIMI| 33 pEIIEHHUS W  NeHCTBUS
(Be3neiicTBre), npHHEUMaeMble (ocymecTBisieMBIe) HMMH B Xone TIPENOCTaBIEH S
TOCYIapCTBEHHOU YCIIyTH.

JIOJDKHOCTHBIE JMIa 3a pemeHus u AevictBus (Ge3zeficTBre), NpUHEMAaeMELe
(ocymectBisiemMble) B xome IPEAOCTABNCHAS  TOCYNAapCTBEHHOM ycIyry, HECYT
OTBETCTBCHHOCTD, yCTAHOBIIEHHYIO 3aKOHONATENBLCTBOM PoccHiickoit Qenmepauyn u
3aKOHOJaTeIbCTBOM TaMOOBCKOI 061acTH.,

4.8. TIlonoxeHus, XapaKTCPU3YIOIIKe TPeOOBaHUA K IOPAAKY u bopmam
KOHTPOII1 32 NPENOCTABIEHHEM TOCYAAPCTBEHHOI YCIYTH, B TOM 4YHCJI€ CO CTOPOHBI
TpaXkaaH, uX oObeIUHEHUH U Oprasu3aiuii.
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KonTposk 3a HpefocTaBieHreM roCy[apCTBEHHON YCIIYTH CO CTOPOHBI IPaXIaH,
MX OOBeIUHEHNH M OpraHM3alui SBISETCS CaMOCTOSTENBHOM (opMoit KOHTpPOJIIA H
OCYILECTBIIACTCA IMyTeM HalpaBleHHs oOpalleHH# B IEHTPHI 3aHATOCTH HaceleHHsd, a
Taloke IyTeM obxanoBaHus neficTBuii (GesneiicTBus) m pemeHmit, OCYIIECTBIISIEMBIX
(IpUHATEIX) B XOJ€ MCIONHEHMS HACTOSIIEro AJIMUHHCTPAaTUBHOIO DErjaMeHTa, B
YIpaBleHue TPy da U 3aHATOCTH HaceJeHHs 00JIacTH.

I'paxxiane, ux OObEAWHEHHS W OPraHM3AaUMM BIOPABE IIOIYYATH uHbOpMaLHIo
O HauMYM¥ B JEHCTBHAX JOJDKHOCTHBIX JIMI[ HAPYLICHHUH ITONOXEHWH HACTOSIIETO
A/IMHHHCTPATHBHOTO pErllaMEeHTa ¥ HMHBIX HOPMATHBHBIX IIPAaBOBBIX  aKTOB,
YCTaHABIMBAIOIKX TPeOOBAaHMS K PEAOCTABIEHUIO TOCYIAPCTBEHHOMN YCIIYTH, a TaKxe
HANpaBjIATh 3aMEYaHUs W NPEANONKEHHS 10 yIyYIIEHHIO KadyecTBa M JOCTYIHOCTH
IPEOCTaBIeHUs FOCYJAPCTBEHHOM YCIYIH.

KoHnrtpons 3a mpemocraBneHneM rocymapcTBEHHOM YCIYTH OCYIIECTBIISETCS
OO1ecTBEHHBIM COBETOM MU YNIPABICHMM TPYHA M 3aHATOCTH HACEIECHS obnacTy,
MHBIMH  OPraHM3alMAMA M TIpax[IaHaMH B (OpMe IIPOBENEHUS IPOBEHEHUS
O0IIECTBEHHOTO MOHUTOPHHTA.

S. HocyneOnblii (BHecy1eOHbIH) MOPSAAOK 063KaT0BaAHUS pelmeHuil u neicTBHIH
(GesnelicTBHA) OPraHoB, NPEAOCTABJISIIOIINX rocyJapcTBEHHYIO YCIyry,
a TaKyKe X JO/ZKHOCTHBIX JIMIY

5.1. 3agBUTENHM BIpaBe O6XAOBATH AEHCTBHUS (OGesneficTBue) M pelneHus,
TIPUHATBIC B XON© NPENOCTaBICHNS TOCYJapCTBEHHON YCIyrd MODKHOCTHBIMH JIMI[AMHE
YHpaBIICHHS, ICHTPA 3aHATOCTH HAaCeIeHHUs], B 10Cyne6HOM (BHeCY1e6HOM) TIOpSIIKe.

5.2. 3agBuTens MOXeT OOpaTUTHCS ¢ Xaloboif Ha HapylLIeHue IMopsaaKa
IIPENIOCTABICHNS TOCYapCTBEHHOW YCIOyrH (mamee - »kamoba), B TOM 4YHCIEe B
CIIEAYIOUTUX CIydasixK:

HapyllneHne CpoKa perucTpaliu 3asBICHHS  (3ampoca) 3asBUTENS O
IPEJOCTaBICHHH I'OCY IapCTBEHHOH yCiIyri;

HapyIIeHWE CPOKa IPEAOCTABIIEHHUS TOCY JapCTBEHHOM YCIIyTH;

TpeOOBaHUE y 3asBUTEN JOKYMEHTOB, HE IIPeTyCMOTPEHHBIX HOPMATHBHBIMH
IpaBOBBEIMM  akTamu  Poccuiickodf  ®enepanum, Tam60Bckodf  obGmactd  ms
IPEIOCTABIIECHHS TOCY AapCTBEHHOM YCIyTH;

OTKa3 B IIpUEMe [OKYMEHTOB, IIPENOCTABIEHHE KOTOPHIX IPELYCMOTPEHO
HOPMAaTHUBHBIMU ITpAaBOBBIMU akTamu Poccuiickoit ®enepanuu, Tam60BCKOH 061acTH
AJI1 IPEIOCTABIICHUS TOCY TapCTBEHHOH YCIIYTH, Y 3aSBUTENIS,

OTKa3 B NIPEAOCTABICHUHN I'OCYIapCTBEHHON YCIIYTH, €CIIM OCHOBAHMS OTKA3a HE
IPEXYCMOTPEHB!l (eNepaNbHbIMU 3a8KOHAMH ¥ IIPUHSITHIME B COOTBETCTBUH C HUMU
HHBIMM HOPMaTHBHBIMHU MPAaBOBBIMH akrtamu Poccuiickoit ®enepanum, TamGoBckoit
obJacTu;

3aTpeOOBaHWe C 3asBUTENS TP IIPEJOCTABICHUY rOCYyapCTBEHHON YCITyru
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IUIaThl, HE INPEJyCMOTPEHHONM HOPMAaTHBHBIMU IIPaBOBBIMH akTaMH Poccuiickoit
Denepanyu, TamGoBcKol 061acTy; '

OTKa3 opraHa, MpeJOCTaBJIAIOLIET0 TOCYAapCTBEHHYIO YCIYIY, DOKHOCTHOIO
lia  OpraHa, NPEAOCTABIIOMIET0 TIOCYJapCTBEHHYIO YCIyry, B HCIPaBICHHH
AOIYIIEHHBIX ONEYaTOK M OIMOOK B BBINAHHEIX B pe3yJNbTaTe IPELOCTABIICHHUS
TOCYNapCTBEHHON YCIYTH MOKYMEHTaX JIM60 HapyIIeHHe YCTaHOBIEHHOTO CpOKa TaKMX
HCIIPaBIICHUM,

5.3. Xanoba momaercs B muckMeHHOM (opMe Ha OyMaXXHOM HOCHTENe, B
IEKTPOHHOH  opme. JKamoba Moxer O6HITHP HampaBieHa Mo [Io4YTe, dYepes
MHOTO(YHKIIMOHAILHBIHA LEHTP, c HCIIOIB30BaHUEM UHOOPMAaLHOHHO-
TEICKOMMYHHUKAMOHHOH cetn «MHTepHeT», oduuuMansHOro caifta, EmmHOro mwin
PETHOHAJIBHOTO IIOPTANa, & TAKXKE MOXKET ObITh IPUHATA HA IMYHOM IPHEMe 3asBUTEIS.

5.4. XXanoba nomxna COLEepXKaTh:

HaUMCHOBAHME  OpraHa, MNPENOCTABISIOIIETO  TOCYJAapCTBEHHYIO  YCIyIY,
AOJDKHOCTHOTO JiMIa OpraHa, IpEeIOCTaBIIOIIEr0 IOCYIApCTBEHHYIO YCIYIy, JHO0
TOCYZapCTBEHHOTO  CITy)XAIlero, pemleHdus u peiicTBus (Ge3nedcTBus) KOTOPBIX
00XKaIyIoTCS;

ammmimo, uMs, oTyecTBO (OCTENHEE - OpY HAJIMYMH), CBEIECHHUS O MeECTe
KUTEIIbCTBA 3aSBUTENS-(PU3MYECKOTO JHIA MO0 HAMMEHOBAHWE, CBECHUS O MeCTe
HAXOXKICHUS 3aABUTEI-FOPUNIUIECKOr0 JIMLA, a TaKke HOMep (HOMepa) KOHTAKTHOTO
TeledoHa, anpec (anpeca) 3IeKTPOHHON IOYTEI (IpH HaNMMYMM) U TTOYTOBEIA ajpec, o
KOTOPBIM JIOJDKEH OBITh HAIIPABIEH OTBET 3asBHTEIIIO;

CBeNleHUsI 00 OOXalTyeMbIX pEINeHHSX M JeHCTBHSIX (6e3netictBum) opraHa,
TIPENIOCTABILAIOIIETO  FOCYAAapCTBEHHYIO  YCIYTY, JODKHOCTHOTO —JIMIa oprasa,
TIPENOCTABIIAIOMETO TOCY AAPCTBEHHYIO YCIIYTY, JTH6O TOCYapPCTBEHHOTO CIIYIKAIIETO;

AOBOJEBI, HA OCHOBAHMH KOTODBHIX 3asBHTENh HE COINIACEH C pEIIeHHEM W
neficrBueM (GesnelicTBMEM) OpraHa, IHpeIOCTABISIOMIErO rOCYyapCTBEHHYIO YCIyTY,
AODKHOCTHOTO JIMIa OpraHa, IpeIOCTaBISIONIEro IOCYIapCTBEHHYIO YCIYTy, Ju60
TOCYAapCTBEHHOTO CIIY KAILETO.

5.5. XKanoba momiexuT o6s3aTeNsHOM PEruCTpaly B TEYEHHE TpeX paboumx
JHEH C MOMEHTA IOCTYIUIEHHS B YIIpaBIIeHHE. :

5.6. OcHoBanweMm I Hayana Ipouexypsl  nocynebuoro (BHecymeGHOro)
00XAaJIOBAHUS NEHCTBUM (6e3meiicTBHI) [OKHOCTHBIX JIML, OTBETCTBEHHBIX 34
HPEROCTaBIICHUE rOCYAapCTBEHHOM YCIYTH, SIBISETCA [0a49a 3asIBUTEIEM JKATOGEL

5.7. 3asBHTENh HMEET IpaBO Ha IOIYYeHHe HHGOPMAaLlMM U JOKYMEHTOB,
HEOOXOIMMEIX JII 060CHOBAHUS 1 PacCMOTpEHUS KaIOObL.

3asBUTENEM MOTYT OBITB IIPEACTABIEHEI HAOKYMEHTHl (IpM  HaIU4uH),
NIONTBEPKAAIOIIME TOBOBI 3asIBUTENA, IUOO UX KOIIUH.

5.8. XKanoba 3asBuTens B focyneGuoMm NIOPsIIKe MOXET OBITh HallpaBlicHa:

HA9aIIbHUKY YIIPABICHUS TPyJa M 3aHATOCTH HACeNeHHs 06JacTH Ha pelLicHHE,
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neticteue (GesnelicTBHE) JIOIDKHOCTHOTO JIMIA YIPABIEHHS, IEHTPA 3aHATOCTH
HaceJleHHsl, OTBETCTBEHHOI'O 3a IIPEJOCTaBICHUE rOCYJapCTBEHHOM YCIyIH;

I7TaBe aIMUHKMCTpAllMKM OOJacTH — Ha pelleHus, NPUHATEE HaYyalbHUKOM
yIpaBJIeHHs TPyJa U 3aHATOCTH HaceJleHUus 00J1acTH.

5.9. Ilpu obpautennn 3asBuTenei ¢ xano6oii B MECEMeHHOM Gopme Witk B GopMe
3IIEKTPOHHOI'0 TOKYMEHTa, CPOK €€ PACCMOTPEHHUS He JOJDKEH IPEBBINIATh ISITHAMIATE
pabouux IHEH €O IHA ee PEerucIpaluH, a B Ciydae OGXKAalOBAaHWS OTKA3a OpPraHa,
IPEOCTABIAIONIEr0  IOCYAApCTBEHHYIO YCIOyry, JMOJDKHOCTHONO JIMIA OpraHa,
IPENOCTaBIIOIIEr0 TOCYAApCTBEHHYIO YCIYTy, B IpPHEMe JOKYMEHTOB Yy 3asBHTENS
JM00 B WCIpPABIEHWH JOIYIIEHHEIX OICYaTOK U ONMGOK MIH B CIydae 06KaNoBAHHS
HapylIeHUs yCTaHOBJICHHOTO CPOKa TakuWX WCIPAaBIEHHUH - B TeYEHHE ISTH pabodux
JHEW co IHS ee perucTpalliu.

5.10. Ilo pe3ynpTaTaM paccCMOTPEHHs JXalno0bl JODKHOCTHOE JIMIO, HANeleHHOe
IIOJTHOMOYMAMH TI0 PACCMOTPEHHUIO ajl00, IPHHAMAET OJHO U3 CIIEAYIOIUX PEIIeHMUH:

YZIOBIIETBOPSAET XXalo0y, B TOM 4HCIe B (OpME OTMEHBI IPHHATOTO PELICHHS,
MCTIPABIICHUS NOTYIICHHBIX OPTaHOM, MPENOCTABJIAIONIM T'OCYIapCTBEHHYIO YCIYTY,
ONeYaTOK M OIIMOOK B BEIJAHHBIX B PE3yNbTaTe MpPENOCTABICHMS TOCYNapCTBEHHOM
YCIyT' NOKYMEHTax, BO3BpATa 3asBHUTENIO NEHEXHBIX CPEACTB, B3UMAHHE KOTOPHIX HE
IIPEayCMOTPEHO HOPMaTHUBHBIMU NPABOBEIMHU akTaMu Poccuiickoit Meneparuy, a Taxoke
B MHBIX (opMax;

OTKa3bIBA€T B YIOBIETBOPEHUH JKATOOEL.

5.11. He mosnnee nms, clefylomero 3a JHEM MPUHATHS PEILCHNS, 3asBATENO B
MMHUCEMEHHOH (OpMe M MO KEeNaHMIO 3asBUTENS B SIEKTPOHHOM hopMe HaIIpaBIISIeTCS
MOTHBUPOBaHHbIA OTBET O Pe3yJIbTaTaX PACCMOTPEHMS JKaIOOEL

5.12. B cmydae ycTaHOBIEHHS B XOfe MIM IO PE3yIbTATAM paccMoTpeHus
JKaIOOb! IPU3HAKOB COCTABa aAMHHICTPATUBHOTO TIPABOHAPYIIEHUS UK IIPECTYILICHUS
AO/DKHOCTHOE JIMIO, HAJeNeHHOE IMOJHOMOYMSAMU II0 PACCMOTPEHHIO JKalof,
HE3aMETUTCIEHO HAIpPaBIIeT UMEIOLINECS MaTepHalbl B OpTraHsl IPOKypaTyphl IH60
ULy, YIOIHOMOYEHHOMY Ha COCTaBJICHME aJMHHUCTPATHUBHBIX IIPOTOKOJIOB COTJIACHO
crarbe 31 3axkoma TamGoBckoi#t o6macta ot 29.10.2003 Ne 155-3 «O6
aIMUHUCTPATUBHBIX IIPaBOHAPYIICHUIX B TaMOOBCKOI 061acTm.



Ipunoxenne Ne 1
K AIIMHHHMCTPaTHBHOMY PETIaMEHTY MPELOCTABICHHS

rocynapcTeenHo# ycnyru « ConeficTsue rpakaaHaM B MOMCKE [OAXOAAIIEH

paboTsl, a paboTonaTesIM B OAGOPE HEOGXOMUMBIX paboTHHUKOBY

Hudopmanus o MecTax HAXOKIEHHS U rpaduxe pa6ornl
YUPpAaBJICHHs TPYAA U 3aHATOCTH HaceNeHus 06aacTu 1 TaMOOBCKMX 0672CTHBIX
TOCYI2apPCTBEHHBIX KA3EHHBIX YUPEXIeHHI HEHTPOB 3aHATOCTH HACEJIeHHUST

HaunmenoBanue nosxnocru, ®.1.0. | Homepa tenedonos | Pexxum patoTel

Ynpasaenune Tpyaa u 3sansTocrn Hacenenns TamMGoBCKoil 06.12cTH
392020, r.TamGos, yn.30n KocMmopempsanckoi, 6
post@zan.tambov.gov.ru
http://zan.tambov.gov.ru

Havanpaux (4752) 78 28 00
®Dunumonos Muxana Cepreesuy
IlepBEIif 3aMecTHTENs HAYATEHUKA (4752) 78 28 01 Tonenensank-TlsTHADA:
I'ancnop TaTeauna Baagumuposua 8.30-17.30
3aMecTUTENs HAYaTbHUKA (4752) 78 28 02 ) )
Hly6un Anexcanap Huxonaesnu Tlepepems: 12.30-13.30
3aMecTuTeNs HaYaNIbHUKA (4752) 78 28 03
Yepusxosa Enena Anexcangposua

TamboBckoe ob61acTHOE roCyIapCcTBeHHOE Ka3eHHOe yIpeKIeHHe
«IlenTp 3ansTOCTH Haceaenust ropoxa TamGoBay
392003, Tam6oBcKas o6macTs, T. TamboB, yn. Prieesa, 1. 53B
czn_tmb@mail.ru
http://www.czn-tambov.ru

Hupexrop (4752) 58 1511 Ionenensuuk-IaTanma:
Kupunanna Tareana IaBiosna 8.30-17.30

Iepepri: 12.30-13.30
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TamM0oBckoe 00,1acTHOE rocy1apcTBeHHOE Ka3eHHOE YUpexIeHune
«IleHTp 3aHATOCTH HacegeHHs Ne 1»
392000, TamboBckas obiacts, . TamGos, yin. Oxrsa6peckas, .31
trezn@mail.ru
http://www.trczn.ru

Aupexrop (4752) 47 67 50 Honenensruk-IIsTHANA:
Maxcumosa Jlapuca AnatoibeBHa 8.30-17.30

IlepepriB: 12.30-13.30

TamboBckoe 06.1acTHOE rocyAapCTBEHHOE KA3€HHOE YUPEKICHHE
«IlenTp 3aHsATOCTH HaceieHus ropoaa Ne 2
393773, TamboBckas obnacts, r. Mudypusck, Jlunenkoe mocce, 1. 113 xopm. 1A
michgezn@mail.ru
http://www.michczn.ru

Jupexrop (47545)2 3726 Ilonenenpuuk-IIarauna:
HInpanxosa Haramusa Baagumuposna 8.30-17.30

Iepepsis: 12.30-13.30

TamGoBckoe 06.1acTHOE rocyJapCTBEHHOE KAa3eHHOE YUPekIeHHE
«IlenTp 3ansTOCTH HaceeHus ropoaa Ne 3»
393250, TamboBckas 061acTs, I. Pacckazoso, yiu. Ilymkuna, 1.93
czngrass@mail.ru
http://www.czn3.tmbreg.ru

Hupekrop (47531)2 01 46 Iounenensuux-IIsTauna:
Arpunckas UnHa AnexcanaposHa 8.30-17.30

ITepepris: 12.30-13.30

Tam6oBcKoe 061aCTHOE FOCY aAPCTBEHHOE KA3EHHOE YU eKICHHE
«IlenTp 3aHATOCTH Hace/leHUs1 ropoaa Ne 4»
393460, TamboBckas obnacTs, I. YBaposo, nep. bazapurrit 1-i, 1. 8
uvarovog@mail.ru
http://www.czn4.tmbreg.ru

Hupextop (47558)4 19 05 Ionenenbuuk-IIaTHHNA:
Kucenépa Tarbsana Ilerposna 8.30-17.30

IlepepsB: 12.30-13.30
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TamGoBcKoe 001acTHOE rocyAapcTBEHHOE Ka3eHHOE Y4pexaeHne
«IlenTp 3aHATOCTH HaceseHHs ropoaa Ne 5»
393950, TamboBckas 061acTs, T. Mopmanck, yi. 3enenas, 1.10a
morshczn@mail.ru
http://morshczn.ru

Hupexrop (47533) 4 81 56

Ionenenpuuk-Iaranmna:
Haconor Cepreii Bragnvuposuy

8.30-17.30
ITepepris: 12.30-13.30
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Ipunoxenue Ne 3
K AJIMHHHCTPAaTHBHOMY PEIIaMEHTY IPEOCTABJIEHHUS
TOCyNapCTBEHHOH yciuyrH «ConeiicTBre rpakaaHaM B IOUCKE NOAXONAINEH paGoTsl,
a paboroziatenaM B oaGope HEOOXOMMMEIX PAGOTHHKOBY

bJiok-cxema moc/Iex0BATEIbHOCTH e CTBYI
NPH COAEHCTBMH IPaKIaHAM B IOHCKE MOAXOAS I el padoThI

AHalu3 CBEICHUH O FpakaHWHE, BHECEHHBIX B PETHCTP TOIydaTeel rOCYNapCTBEHHBIX YCIYT B
cepe 3aHATOCTH HacCeNCHHs HA OCHOBAHMH JOKYMEHTOB,IPE/(bABIEHHbIX IPaXKIaHUHOM IIPH
~ PETHCTPallvy B UETIIX IOMCKA OAXOASIIEH paGoThI, M ONpeneeHye i Hero paGoTH B
COOTBETCTBHH C 3aKOHOAATENHCTBOM O 3aHATOCTU HACEIECHUS

A

MudopMmupoBanue rpaxk1aHIHA O
nonoxxeHusx crarbu 3akoHa PO ot 19 ampena 1991 . Ne 1032-1 «O 3aHSTOCTH HaceleHus
B Poccutickoit @enepanuu» 1 TpeGoBaHUIX K IOAGOPY IOIXOAIIEH paboTE, yTBEPKACHHBIX
nocranosyenueM [Ipasutenscrsa PO ot 7 centabps Ne 891 «O mopsyxe PETUCTPalU TPaKIaH
B LCJIIX MOUCKA MOAXOASIIEH pabOThl, perucTpay 6e3paboTHEIX IpaXaaH M TPeGOBaHUSX K
non0opy NOAXOAsIIEH paboTEIY;
TIIpaBOBBIX IIOCIE/ICTBUAX B CIIydae OTKa3a rpaXIaHKUHa OT HOJXONAMmEH paGoThL;
TIONIOXXEHUAX TPYNOBOTO 3aKOHOAATENbCTBRA, YCTAHABIMBAIOLIMX [PABO HA TPYI,
3apereHue IPUHYIUTENBHOTO TPyAa ¥ JUCKPUMHHAIIMY B cdepe Tpyna

Ilon6op rpaxnanuny momxonsimeit paGoTHI, HCXOMS U3 CBENCHMI O CBOOOIHBIX paboYHX MECTax
¥ BakaHTHBIX TOJDKHOCTSX, CONCPIKAIIMXCA B PETHCTPE NOTyYaTeNlel roCyAapCTBEHHEIX YCIYT B
cepe 3aHITOCTH HaCeIeHNs

\’

] CorracoBanue ¢ IpakIaHUHOM BapHAHTOB TIOJXOSIIEH paboThI j
J

B Coryacoanue ¢ paGoTozareeM KaBIHAATYpEI IPAKIAHIHA ]

[ : OdopmueHne ¥ BEIaYa rpakJaHUHY He Gonee 2 HanpaBJIEHHH HA paboTy ’

WudopMupoBaHue rpaxIaHuHA 0 HEOBXOMUMOCTH IIPEICTaBNICHU BEIIAHHOTO HANIPABIICHUS Ha
paboTy ¢ oTMeTKOM paboTonaremns
J
| Odopmuense B Cllydae HeCOIIaCHs IpaX/IaHiHa OTKa3a OT BapHaHTa [OAXOAsAmEH paboTer |
\
Ipennoxenue B ciydae OTCYTCTBUS BAPHAHTOB IIOAXOAAIIEH paboTHI rpasKaaHuHY:
HANPABIEHUs HA pabOTy 10 CMEXHOH Mpodeccun (CrenuansHoCTH);

BAPHAHTOB OIIATMBAEMON PaGOTEI, BKIFOYAs paGoTy BPEMEHHOTO XapaKTepa, Tpebyromeit
6o He Tpebyrolel mpeaBApPHTENBHON IIONTOTOBKM, OTBEYAIOINECH TpeOOBaHHSAM TPYHZOBOIO
3aKOHOZIATENILCTBA M MHBIX HOPMATHBHBIX IIDABOBBIX 2KTOB, COAEPXKAIAX HOPMbI TPYIOBOIO
TIpaBa, CONCPXKAMMXCS B PETMCTIpE IHONydaTenell rocyJapCTBEHHBIX YCIyr B cdepe 3aHATOCTH
HACCJICHNA, M1 CaMOCTOSTENBHOIO NOCEINeH s paboTonarenei (najiee - mepeyeHb BapHAHTOB
paboTkl);

IIDETOCTABJIICHHS HHBIX TOCYAApPCTBEHHBIX YCIYT B OOJNACTH COZCHCTBHS 3aHSTOCTH
HacC/ICHAA, ONPENeNeHHbIX cTarhel 7.1-1 3akoma Poccumiickoit ®enmeparmm «O 3aEsTocTH
Hacenenus B Poccuiickolt ®enepanum» (mamee - npenocTaBiIeHHE HHOMN rOCYJapCTBEHHOM
YCIYTH)
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\

1Ipeuioxenne poiTH IpodeccHoHaNEHOE 06ydeHHe U AONOIHUTENBHOE TPO(ECCHOHAIEHOE
o0pa3oBaHye 10 HAaNPaBIICHUIO OPTaHOB CIIYKObI 3aHATOCTH XKEHITHHAM, HAXOMSIIUMCS B
OTIIYCKE IT10 YXOIy 33 PEOEHKOM A0 JOCTHKEHHUS MM BO3pacTa TPeX JIET

3

Odopmienne 1 BbIa4a IpakKIadyHy IPH €I0 COITIACHH:
HallpaBJIeHHs Ha paboTy 0 CMEXHOH npodeccun (CneuanbHOCTH);
IIEpEYHS BAPHAHTOB paboTEhI;
IPEATONEHUS O IPEIOCTABICHUH HHOM TOCYapCTBEHHOM yCIIyry B 06JIaCTH COIeHCTBUS
3aHATOCTH HACEJICHH;
IPEIIOKEHNS IPOHTH IpodeccCHOHATbHOEe 00yJYeH e U JONONHUTEIbHOE
npodeccuonanbHoe 06pa3oBaHUe IO HANPABIEHHIO OPraHOB CIIYXKGHI 3aHATOCTH KEHIUHAM
' B IIEPUOJ] OTIYCKA I10 YXOIY 38 PeOEHKOM 10 JOCTHYKEHHS UM BO3PACTa TPEX JIET

5

BHeceHue pe3yibTartoB BEIIONHEH)S aJIMUHHUCTPATHBHEIX IPONeyp (HeiCTBril) B perucTp
nojy4aresiel ToOCyAapCTBEHHBIX YCIYT B cdepe 3aHITOCTH HaceeHUs

Biok-cxema mocaenoBareJbHOCTH aelicTBHi
NPH COXEHCTBHM I'PaXKIaHAM B IOMCKE MOAXO/sIII e paboThI IPH MOCHEXYIOMMX
o0pameHHAX rpaKIan

IIpoBepka HAMIIA JOKYMEHTOB, YKA3aHHKIX B IIOAOYHKTE 2.6.1.HacToSIIEr0
AJIMHHHCTPaTHBHOTO perIaMeHTa

OsHaxomitenne ¢ OTMeTKo# paGoToniaTes B HAIPABIEHHIX Ha paGoTy MH60 ¢ nHbopManuett
TPXXIaHUHA O Pe3y/bTaTaX IHOCeMeH:s paboTonarenel CornacHo NePeYHIO BAPHAHTOB PaGoThl,
BBIJIAHHBIX TPOXKIAHUHY IPH NPEIBIAYIIEM MOCEIEHHMH IIEHTPA 3aHITOCTH HACEICHUS

d

YTO4HeHHE KpUTEPHEB IOMCKA MOXOAIIIEH paGOTHI C YIETOM CBEICHHH, COIEPKAIIUXCS B
AOUOJIHUTENBHO NPE/ICTABIEHHBIX IPAXIaHHHHOM JOKYMEHTAX, H/UIM PE3yIbTaIoB
IPEIOCTABICHH)S HHOH rOCYNapCTBEHHOM YCIyTH

OcymecTBiIeHAe aIMUHACTPATHBHEIX IpoLenyp, IPEeAyCMOTPEHHBIX MOAMYHKTAMH 3-12
OyHKTa 3.3 HacTosIIEero AJIMHHHCTPATHBHOTO permaMenTa




Biok-cxema moc/ie10BaTeJLHOCTH AeicTBHIA
IIPH COXeCTBUM padoTogaTeaM B I0AGOpe HEOOXOMUMBIX PAGOTHHKOB

Ananmu3 cBeieHu# 0 paboronarese U MOTPeOHOCTH B pabOTHUKAX, COMEPIKALIMXCS B
IIPEANCTABIEHHBIX paboTonaresieM HJOKYMEHTaxX

DopMHpOBaHHE ¥ HANPABIEHUE MEXBEOMCTBEHHBIX 3aPOCOB B OPraHbl (OpraHM3aIlHu),
Y4acTBYIOIINE B IIPEIOCTABICHUN TOCYNapCTBEHHOM yciyru (opransl PenepaibHoil HANIOrOBOMH

ciryx0Ob1 Poccuiickoit @eneparmn)
2

Hndopmuposanue paboromares o:
nonoxeHusx 3akona PO «O 3anaTocTy HaceneHus B Poccuiickoit Menepanuny,
ONPEeNENSIOINX IIPpaBa U 0013aHHOCTH paboTonaTesneil P YYaCTHH B 00ECIIEUCHIH 3aHITOCTH
HaceJeHNUS;

TIOJIOXEHUAX TPYAOBOTO 3aKOHOAATENBCTBA, yCTaHABIUBAIOIIUX [IPABO Ha TPYH,
3anpelIeHue IPHHYARTENBHOTO TPyl U AMCKPHMHHAIMY B cdepe Tpy/aa, IpaBa i 06S3aHHOCTH
paboToaarens npy 3aKIIOYEHHH TPYIOBOTO HOrOBOPa ¢ pabOTHHUKOM W OTBETCTBEHHOCTS 32
HapyIIEeHHE TPYAOBOTO 3aKOHOAATENECTBA U MHBIX aKTOB, COEPIKAIINX HOPMEI TPYAOBOTO OpaBa

3

Cornacosatue ¢ paGoTonareneM croco6a IPEACTABICHHS U Pa3MENTEHHS B PericTpe
nonydaresiel roCyAapCTBEHHBIX YCIyT B chepe 3aHATOCTH HACENEeHNs CBEIEHHI O IIOTPEGHOCTH B
pabOTHIKAX, HATHYAHN CBOOOMHBIX PaboUMX MeCT (BAKAHTHBIX JODKHOCTEIE), IIPEI0CTaBIECHHS
MH(OPMAIK O pe3yNbTaTaX cobeceloBaHNUs ¢ IpaKIaHAMH, HAPABICHHEIMU IEHTPOM
3aHATOCTH HACENECHHs, 0QOpPMIIEHHS BEITAHHBIX IpakaHaM HalpasJieHui Ha paboTy ¢

yKa3aHUEM CBEJICHHH O IIPHEME MM OTKa3€ MM B IIPHEME Ha paboTy
J
Buecenue cefiennit o pabotonarene u cBOGOMHEIX PaboUMX MECTaX (BAKAHTHBIX IOJDKHOCTSAX) B
PETHCTP IoNIyYarenel rocynapcTBEHHBIX YCIYT B cdepe 3aHITOCTH HaceleHus

IHonGop paboronareno HeOGXOMUMEIX paGOTHHKOB C YY4ETOM TPEGOBAHMI K MCIIOTHEHHIO
TPYnoBo# QpyHKIHMH (paboTe 10 ONpeeIeHHOM NIpodheCcCHH (CTIENHATHOCTH) WK JIOJDKHOCTH),
YPOBHIO IIPO(ECCHOHANBHOM MOATOTOBKY U KBAIM(HUKALHK, OTILITY B HABBIKaM paGoThL,
COAEPXKAIMXCS B CBEACHHUSX O IOTPeGHOCTH B pabOTHHKAX, IIPY HAIIMYMH B PETUCTPE
ToJTydaresieli roCyAapCTBEHHEIX YCIIYT B cdepe 3aHsITOCTH HACEIEHHS CBEICHUH 0 IpaXIaHax,
BBRIPASUBIINX COLVIACHE Ha IIepeiady CBOMX IEPCOHATBHAIX JAHHBIX paboTONATENIO

Cormacopanue ¢ paboTozareneM KaHIHAATYP IPAXKIAH 1

s

Ilpennoxenue paboTogaTelo NPy OTCYTCTBAM HEOOXOMUMBIK PAGOTHHKOB KaHIWAaTyp TpaxxIaH,
MMEIOIIIX CMEXHbIC IPOheCcCr (CIeNHaTbHOCTH) 160 NPOKUBAIOIIMX B APYrON MECTHOCTH

Ipenmnoxenue paboToaTe IO MepedHs KaHIUAATYD IPaXIaH ML IPOBEIEHHAS caMOCTOSTEIFHOIO
orbopa HeOOXOIMMBIX PaOOTHHKOB

3

IIpennoxenne paGoTONATENIO IPH OTCYTCTBUU HEOOXOTUMEIX PAGOTHHKOB OPraHH30BATE
OIIaYMBAEMBIE OOILECTBEHHEIE PAaGOTHI, BpEMEHHOE TPYHOYCTPOHCTBO 6e3paGOTHEIX IPaXIaH,
 HCIIBITBIBAIOIIMX TPYAHOCTH B TIOMCKE PaGOTEI, IIPHHATH yYaCTHE B sipMapKax BaKaHCHHA U
yUeOHBIX pabo4ux MECT




3

Brecenue pesynsTaroB BEIIONHEHHS 8JMHHHICTPaTHBHBIX MPOLEAYp (AEHCTBHIT) B perucTp
IIOJIy4aTe e TOCYAapCTBEHHBIX YCIYT B chepe 3aHATOCTH HaCeIeHs

baok-cxema nociexosareasHocTH AeiicTBHi
Ipu copelicTBHM paboroaareiaM B noaGope HeoGX0MMMBIX paGOTHHKOB
IIpH oC/IeqyI0MHUX 00pamenusx padoTonareis

IIpoBepka Hanu4ms JOKyMEHTOB, YKa3aHHBIX B ITOMIYHKTE 2.6.2. HACTOSINETO
AJIMUHHCTPATHBHOTO periaMenTa

3

OsnakomeHne ¢ nEpOpManmeit paboronarens o:
PE3yIbTaTax pacCMOTPEHHSA IIEPETHS KaHAUAATYD PAXKIaH;

COOECENOBAHNH C IPaKIaHAMH, HANPABICHHBIMY IIEHTPOM 3aHATOCTH HACEIICHNS,
PCIICHAM OPraHU30BaTh OILIA4MBAEMEIE OGIIECTBEHHEIE paGoTEL, BPEMEHHOE TPYAOYCTPOMCTBO
6e3paGOTHBIX I'paIaH, HCIBITBIBAONIHX TPYIHOCTH B IIOMCKe pabOTEI, IPUHATE Y4acTHE B
SpMapKax BaKaHCHH U y4eOHBIX pabounux MeCT

L

YTounenue KpuTepHeB moxGopa HEOOXOIMMEIX PabOTHHKOB

L

\

i

Ocy1uiecTBiIeHHE aIMUHHCTPATHEHEIX Iponenyp (AeHCTBHIL), HPEeAyCMOTPEHHbIX
nonmyskramu 4-10 mynkra 3.5 HacTosmero AJIIMMHHCTPAaTHBHOTO periiaMeHTa
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biok-cxema nmocienoBarebHOCTH aedcTBRiA
IIpH NPEI0CTABJIEHHH IOCyIapCTBEeHH O YCIYru B 3JIEKTPOHHOM HJIM HHOM dhopme

I'paxcnanam, cBeneHus o KoTopsIx CONEPXKATBCS B PETHCTPE IOJTyYaTeNell IoCyAapCTBEHHBIX
yenyr B cepe 3aHATOCTH HACENeHHs, 06eCIeUHBAETCS BO3MOXXHOCTB ITOJIYYEHHUS C
HCIIOIE30BAHMEM CPEJICTB Tee()OHHON HIIH NEKTPOHHOM CBA3H HH(OPMAIH O HOCTYILIEHAHN OT
paboTonareseii cBeNCHNMI 0 HATHYHH CcBOGOIHOTO paGodero MecTa (BaKaHTHOM JIOJDKHOCTH) TIpH
YCIOBHH COOTBETCTBHS YPOBHS IPO(ECCHOHATBHON MOATOTOBKH TpaXJaHuHA TPeGOBAHUIM
paboTozmaTens K HCIONHEHHIO TPYIOBOL dysximu (paGote 10 ompexneeRHO npodeccuu
(cnenwmanbHOCTH), KBATMDHUKALAH HTH AOJDKHOCTH) C IIPEJUIOKEHUEM B TEUCHHUH 3 ITHEH I10CETHTE

LICHTP 3aHITOCTH HACEICHHUS ]

PaGoronarensm, crememms o KOTOPBIX  CONEPXAICs B pPEerHCTpe IoMydareneit
TOCYIApCTBEHHBIX YCIYT B Cepe 3aHATOCTH HACEIeHHUS, 06eCIe HBaeTes BO3MOXXHOCTE [IOJAYH
CBENICHHH O IOTPEOHOCTH B paGOTHHKAX TIOCPCACTBOM HANPABICHUs IOYTOBOH CBA3BIO,
obpamenust mo TenedoHy (¢ mocnenyrommm TIOATBEPXICHHEM Ha OyMaHOM HOCHTeNE), ¢
HCHOJIb30BAaHUEM CPEACTB (DaKCHMHIIBHOM CBI3H WM B SNEKTPOHHOH (opMe, B TOM umcie ¢
HCIonb3oBaHMEM EamHOro moprana wm PETHOHAIIBHOTO MOpTaNa, C IIOATBEPIKACHUEM
YCHIICHHOH KBAIM(UIMPOBAHHOM 3IEKTPOHHOI TIONNHACBI0 B COOTBETCTBHM ¢ (DeneparbHBM

3aKOHOM «O06 3IeKTPOHHON moANHCHY

3asBHTENSM B XON€ IPENOCTARNECHUS TOCYNapCTBEHHOM yCIyrm oOecCIeunBacTes
BOSMOXHOCT MpPOBEACHHA COOECENOBaHUIl IIOCPENCTBOM TeNe(GOHHOM WM BHIOEO-CBI3H C
| HCITONB30BARMEM ceru MnTeprer

BJok-cxema noC/IeA0BATEILHOCTH ACICTBHIL
ITPH 0CYINECTBIEHHH OTHEIbHBIX AIMHHHMCTPATHBHLIX NPOLEAYD B M®I]

B ciyuae obparenns 3assurens 3a TIPEIOCTARNICHAEM TOCY1aPCTBEHHOM yeayrn B MOL] }
pabotaukoM MO®L[ ocymecTsseTCs MHGOPMHPOBAaHHE O IOpSIKe IPENOCTaBIECHHUS
TOCYNapCTBEHHOH YCIyIH, KOHCY/IETHPOBAHUE I TIPHEM 3agBIICHUS M JOKYMEHTOB, HEOOXOIMMBIX
AL IPENOCTABIICHHS TOCYNAPCTBEHHON YCayTH

\A

[locne mnpuuATHA 3asBneHMs u AOKYMEHTOB,  HEOOXONMMBIX IS IIPENOCTARJICHHS
TOCYNapCTBEHHOH yenyru, pabGotauk M®I] Beiraer 3assuteno PAaCHHCKy B IIpUEME 3asiBIICHUS

\;

NugpopMmannonnsit  o6men MeXHy MOL[ u IHeHTpaMH 3aHATOCTH HaceleHus
OCYIICCTBICTCA NOCPEACTBOM Kyphepa (HapOYHO) MMM B SNIEKTPOHHOM BHZE, B TOM YHCIE
C HCIIO/IB30BAHNEM ABTOMATH3UPOBAHHON MHDOPMAMOHHON CHCTEMEL MHOTOQYHKITMOHAIBHBIX
LIEHTPOB




