MPABUTEJILCTBO CMOJIEHCKOU OBJACTH

NMOCTAHOBJUEHHUE
or OF 5. 2807 N 37

06 YTBEPKICHUN
AMUHUCTPATHBHOTO  periiaMeHTa
IIpeoCTaBieHus  MUHHUCTEPCTBOM -
KyJNbTypbl W TypusMma (CMOIEHCKOM
00JaCcTH TOCYyHapCTBEHHOW YCIyTH
«Opragusanys HMCIIOTIHESHHS
roCyAapCTBEHHBIMHI apxXyuBaMH
cyosexToB Poccutickoit Depeparuu
3aIlpOCOB Ha IMOIY4YEHHE apXUBHEIX
CIpaBOK, apXWBHBIX BEIIACOK H
apXVBHBIX KOIWH, CBS3aHHBIX C
COLMAJIBHOM  3aIuTOM  IpakIaH,
IIpelycMaTpUBarOIIeit HX
IIEHCHOHHOEe O0ecIieuenye, a TaKKe
IIOIy9eHNe JIBIOT U KOMIICHCAauil B
COOTBETCTBHUH C 3aKOHOIATEIHCTBOM
Poccuiickoii Demepariumy»

B coorBercTBHE ¢ mnocraHOBIeHWeM AnmuHHCTpaimu CMoeHCKo o6nactd
oT 18.04.2011 Ne 224 «O6 yrBepxmeHuu Ilopsanka pa3paboTKH. B YTBEPIKACHIS OprataMu
UCIIONHUTENbHOM BiacTd CMoNeHCKOH 00nacTy aJIMUHHUCTPATHBHEIX pETJIaMEHTOB
UCIIONHEHW TOCYNApCTBEHHBIX (YHKIWE ¥  aIMHHHUCTPATHBHEIX  pEITIaMEHTOB
IIPEOOCTABIEHUS I'OCYaPCTBEHHEIX YCIIyTY

IIpaButenscTBO CMOIEHCKOM O0JIACTHU IO CTAHOBI S € T:

1. VtBepmuths mpuimaraeMbiii AIMEHUCTPATHBHEIM perjiaMeHT NPEeXOCTaABIIEHUS
MuUHUCTEPCTBOM KyNBTYPEL ¥ TypusMa CMONHCKOH 06IacTH rOCyJapCTBEHHON YCIyrH
«Opranmuz3anys MCIIONHEHUSI TOCYIapCTBEHHBIMM apXuBaMH CyOBekToB Poccuiickoi
Qenepanyy 3aIpOCOB HA IIONy4YeHHWE apXUBHBIX CIIPaBOK, apXMBHBIX BBIIACOK U
ApXWBHBIX KON, CBA3aHHBIX C COIHMANLHOM 3aIlUTON rpaXKaH, NpelycMaTpuBaonel ux
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[IEHCHOHHOE obecreueHue, a TakKe IIoNyUeHHE IbroT U KOMIIEHCAlliil B COOTBETCTBHH C
3aKoHOmaTeibcTBOM Pocculickoit Depepauuu» (majee Tawxe — AJIMUHUCTPAaTHBHBIN
periaMeHT).

2. MUHHCTEPCTBY KyJbTYphl U Typuzma Cmosenckoit obsactu (ML.IO. Msyium)
obecrieunTh UCITONHEHHE AIMUHHUCTPATHBHOIO perjiaMeHTa.

CTBA

no c
A * Orpy
0 o

['ybepuaTop
Cwmonenckoii obactu



YTBEPXIEH
IIOCTaHOBIIEHHEM [IpaBUTEIHCTBA
CMmonenckoi odjacta

ot O 05, LY Ne 27

ATMAHUCTPATBHBIN PETJTAMEHT
npenocTasjieHust MHHMCTEPCTBOM KyIbTYPBI 4 TypU3Ma
- Cmoienckoii 06JacTi rocy1apCcTBEHHON yeayra
«Oprann3anus HCNOJHEHUS rocyiapeTBeHHbBIMHI
~ apxuBamu cy0bexToB Poceniickol @exepanun
3apocoB Ha NoJIydeHHe apXHBHBIX CIPABOK, APXHBHBIX
BBIIIMCOK H APXUBHbBIX KONHUI, CBA3AHHBIX C COUAIBHOMN
3aIUTOH rpazkaaH, NpefycMaTpUBaromed ux
MeHCHOHHOE 00ecnieyeHue, a TAKKe NoJy4eHne JbIoT ’
KOMIeHcanuii B COOTBETCTBHM € 3aKOHOAATEALCTBOM
Poccuiickoiit @eaepanumn»

1. O01mue moxoxenus

1.1. IIpeamer peryJiMpoBaHHs HACTOSIIIEIC
AMHAHHCTPAaTHBHOIO perjiaMeHTa

Hacrosmuii AnMuHUCTPaTHBHEIN perilaMeHT PeryaupyerT IIOCIeHOBaTeIbHOCTE 1
CPOKH BBIIONHEHHMS aIMHHHCTPATHBHEIX IPOLENYp W aIMUHHCTPATUBHEIX AeHCTBHH
MunucTepcTBa KynbTypel M TypmsMma CMOJEHCKOH 0O0NacTH, OCYIIECTBISEMBIX IO
3a4BJCHMIO JIHWIl, YKa3aHHBIX B moipasfene 1.2 HacTosmero pasnena, B Ipenenax
YCTaHOBIEHHBIX (DefepalbHEIMH HOPMATUBHBIMH IIPABOBBLIMH 4KTaMH ¥ OOJIACTHBIMHE
HOPMATHBHBIMH IIPAaBOBEIMH aKTaMH ITOITHOMOYHH 110 IIPEJOCTaBICHHIO I'OCYHapCTBEHHOM
yeryra  «Opranmsanys HCIIONHEHHS TOCYINApCTBEHHBIMH  aApXWBaMH  CyODHEeKTOB
Poccuiickolt Qepmepanuy 3aIpocOB Ha IONydeHHE APXWBHEIX CIPABOK, APXUBHEBIX
BEIIUCOK U apXWBHBIX KOIIMM, CBS3aHHEIX C COITHAIBHOI 3alUTON TpaxaaH,
IIpeNyCMaTpUBAOIIell KX IIEHCHOHHOe ofecliedeHue, a TakkKe IIONydYeHHe JBroT H
KOMICHCAIlM B COOTBETCTBUH C 3aKOHOHATENbCTBOM Poccuiickoit @eneparymy (manee
TaKXe — FOCYZapCTBEHHAS YCIYTa).

1.2. Kpyr 3asiButeneit

1.2.1. 3agBuTensMu SIBILTIOTCS GU3MISCKUE ¥ IOPHAMIECKUE JTHIIE.

1.2.2. Ot nMeHHU 3a4BUTENA 3a IPeJOCTaBIECHIEM I'OCYAaPCTBEHHOH YCIYTH BIPaBe
06paTUTBCA €ro MPeACTaBHUTENb, OONANAIONIHA COOTBETCTBYIOIIMMHE ITOJHOMOYMSIMY,
OQOpPMIEHHEIMH B IIOpAAKe, INPeLyCMOTPEHHOM (edepalbHEIM 3aKOHOHATEIBCTBOM
(mayee — IpeACTABUTEND 3ASIBHTEI).
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1.3. TpeGoBaHus K MOPAAKY
uHpOPMUPOBAHKA O PENOCTABICHNH
roCyAapCTBEHHOM yCayru

1.3.1. [me  momydeHms  yHQOpPMaIWM [0  BOMPOCaM  IPEHOCTABICHWS
TOCYJapCTBEHHOM YCIyTr# 3aMHTEPECOBaHHEIE JuIla ofpamarorTci B MUHHCTEPCTBO
KyIbTYpH! B TypusMa CMoseHckol obmacTu (fanee Taxxe — MUHHCTEPCTBO):

- 110 TenedoHy; '

- B IINCEMEHHOM BHJIE;

- B 5JIEKTPOHHOM BHUJIE.

Wadopmarnus 0 MecTe HaXOXICHWI, rpaduke pabOoTHl, CHIPABOYHEIX TelehoHax,
afipece OQHIMAIBEHOrO caiiTa U afipece 3IIEKTPOHHON T0YTH MHHHUCTEPCTRA PA3MEINASTCS
Ha ofummansHOM caifite MunncreperBa B HHGOPMAIMOHHO-TEICKOMMYHAKAITHOHHOM
cetu «MHTepHeT» mO axpecy: https:/kultura.admin-smolensk.ru/, permonamsHO
rOCylapCTBEHHOH  mHOOpMaimoHHON  cucreMe «PeecTp  TroCyHapCTBEHHBIX U
MyHUIHIATBHEIX youyT (dymximit) Cmonenckoil obnactw» (mamee Taxke — Peectp) ¢
IOCIEAYIONMM  pasMEINCHHeM CBEOGHMUA B  PErMOHANBHOM  IOCYNapCTBEHHOU
uabopManonHOf cucTeMe «llopTan TOCYy[apCTBEHHBIX ¥ MYyHHIMIATHHEX YCIyT
(ynxumit) Cmomenckol oOmactw» (manee TakKe -— PervoHAJNBHBIA MOpTAl) H
denmepanbHOE rocymapcTBeHHOM —uHbOpManmoHHOM cucreMe «ExmEBI  mopran
rOCYJJapCTBEHHBIX W MYHHIMIAIBHBIX yoiryr (bynxumit)y (mamee Tawxe — EauHbri
opTan).

1.3.2. OcuHoBHEIMH TpeOOBaHMIME K HH(QOPMHPOBAHMIO 3aMHTEPECOBAHHBIX JIHI]
SIBILTIOTCSL:

- OCTOBEPHOCTE IIPelOCTaBIIeMOl HHGOPMALTY;

- YeTKOCTE B M3IIOXKEHUY HHOOPMAIIHH;

- ITOJIHOTa WHYOPMUPOBAHNS;

- YIOOCTBO M HOCTYITHOCTE MOyYeHHs HHOOPMAITHH;

- OIIEPaTHBHOCTH IIPeIOCTABICHNS HH(DOPMAITHH.

1.3.3. IaopMupoBaHue 3aMHTEPECOBAHHEIX JIUI OCYIECTBIIICTCS B BUIE:

- HHAWBUAIYaIBHOTO HHQOPMUPOBAHUS;

- IyOIMYHOr0 HH(OPMHUPOBAHMUA.

WndopmupoBanue IpoBORUTCS:

- B YCTHOH (hopme;

- B IIMCHEMEHHOH (opme.

1.3.4. VmpusupyanpHOoe ycTHOe WH(QOPMHPOBAaHWE OCYIIECTBISIETCS IIPA
o0pamieHUH 3aMHTEPECOBAHHbIX JIHUI] 10 TeIe(OoHYy. '

Croemmanuctel MuHHCTEPCTBa, OCYIMIECTBILIIONIAS HHIUBUIYAIbHOE YCTHOE
vEGOPMUpPOBAEHEE, NOMKHE IPUHSTH BCE HEOOXOAWMEBIE MepHl AN Na4yd IIONHOTO H
OIIEPATHBHOI'O OTBETA HA IIOCTABIIEHHEIE BOIIPOCEHI.

1.3.5. Crnermmanuctel MuHECTEpCTBa, OCYMIECTBILTOINFE WHHGOPMHPOBAHHE IIO
TeledOoHy, TOIDKHEI KOPPEKTHO ¥ BHUMATENHHO OTHOCUTHCH K 3aMHTEPECOBAHHOMY JIHITY,
HE yHIXKas €ro 49ecTH W JOCTOMHCTBA. VH(GOpMHpOBaHHE NOJDKHO HPOBOIHUTECS Oe3
OoIBIIMX 1ay3, IUITHIX CII0B, 000POTOB ¥ SMOLIHH.
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Orser Ha TenedOHHBIM 3BOHOK [OIDKEH HAUWHATECI C HHQOpMAuMd o
HAMMEHOBaHUE OpraHa MM YUpexXIeHWs, B KOTOPBIH MO3BOHMI IpaxXHaHuWH. Bo BpeMs
pasroBopa HeoOXOAMMO IIPOM3HOCHTE CJIOBA WETKO, M30eraTs MapalielbHBIX Pa3srOBOPOB
C OKPY>KaIOIVMHK JIFOJbBMH U He IIpepHIBaTh PasroBOp II0 IPHYMHE IOCTYIUICHMS 3BOHKA
Ha Jpyroi anmapar.

Ilp HEBO3MOXHOCTH cIenyanucTaMd MUHUCTEPCTBA, IPHUHABIIMMHE 3BOHOK,
CaMOCTOSITEIEHO OTBETHTD Ha ITOCTaBJIEHHEIE BOIIPOCH! Tele()OHHEIH 3BOHOK JIOIDKEH OBITH
HepeafipecoBal [MpyroMy cuenmanmucty MuHmcTepcTBa WM ke  oOpaTHBIIEMYycCS
IPaXXIAHMHY MOJDKEH OBITH COOOIIeH HoMep TenedoHa, IO KOTOPOMY MOXHO IONYHIHUTb
HeoO0X0IuMyI0 HH)OPMAITHIO.

WunuBuoyanbHOe YCTHOE MH(OOPMHPOBaHWE KaXKIOTO 3aMHTEPECOBAHHOIO IMIA
crenuanucTaMi MuHECTEpCTBA OCYIIECTBIIAETCS B TeueHue 10 MunyT.

1.3.6. B ciyuae ecny U1 IIOATOTOBKY OTBETa TPeOYyeTCs IPOLOIDKUTENBHOE BpeMs,

cuenuanucTsl — MuHHCTepCTBa,  OCYIIECTBILIIOIIHE  HHAWBHAYAJARHOE  YCTHOE
UHQOPMHUPOBAHUE, MOIYT IPEIJIOKATH 3aMHTEPECOBAaHHOMY JHIy OOPaTUTECSI B
MunncTEepCTBO B IMCHBMEHHOM BHE TH00 Ha3sHAYNTE Apyroe yao0HOoe AT Hero BpeMs.
' Croenmanuctel MuHHCTEpCTBA HE BIpPaBe OCYIIECTBISATh WHGOPMHUPOBAHUE,
BEIXOIAIIEE 34 paMKd CTAHJAPTHEIX IIPOIEAyp M YCIOBHE IpPeJOCTABIEHMI
TOCYJapCTBEHHOM YyCIyrW ¥ BIHIONEe NPSAMO WM KOCBEHHO Ha pemicHue
3a{HTEPECOBAaHHOrO JIUIIA.

1.3.7. NamuBunyanbHoe MHGOPMHPOBaHWE NpPY IIOCTYIUIEHHM IIMCHMEHHOIO
ofpalleHrs 3aHMHTEPECOBAHHOIO JHIa B MUHUCTEPCTBO OCYIIECTBISETCS ITyTEM
HalIpaBIICHUSA €My OTBETa IIOYTOBEIM OTIIPABICHHEM WIIH II0 3IEKTPOHHOU II0UTe.

Ilocme mocTyImeHMs NHCBMEHHOIO OOpallleHHs B OTHENI apXWBHOLO Jena
MuHucTepcTBa HadalbHUK YKA3aHHOI'O OTAENa B COOTBETCTBHH CO CBOEH KOMIIETEHIIHEH
OIIpeJEeIIIET UCIIONHUTEII A1 IOATOTOBKH OTBETA.

OtseT Ha oOpalieHre 3aMHTEPECOBAHHOTO JIMIA F'OTOBUTCA B IIHCEMEHHOM BHIE, B
IIPOCTOM, YETKOH M IOHATHOX QopMe K HOIDKEH CONEepXKaTh OTBETH Ha TIOCTABJICHHEIS
BOIIPOCEHL. B HeM JOIDKHEI OBITh yka3aHB! haMUIMI, UMs, OT4eCTBO (IPH HAINIHUHE), HOMED
TenedoHa NCITOMHUTEII.

OrtseT Ha obpalleHre HalpaBlIieTcs B (JopMe SIESKTPOHHOTO JOKYMEHTA II0 afpecy
SNIEKTPOHHOM TIOYTEI, YKa3aHHOMY B OOpallleHHHM, IOCTYIMBIIEM B (JOpMe 3JIEKTPOHHOIO
HOKyMEHTa, ¥ B IHMCHMEHHOH (hopMe IT0 ITOYTOBOMY afipecy, YKasaHHOMY B OOpalleHIH,
IIOCTYyNMBIIEM B IHCbMEHHOH (opMme, B Teuenme 30 KaleHHApHBIX MOHEH CO JHS
perucTpanuu obparieHus.

Ilpy vE(OPMHPOBaHNY B NWCEMEHHOM BHIE OTBET HAa OGpalleHKe HAIPaBILEICH
3aUHTEPECOBAHHOMY NHMIy B TeueHHe 30 KalNeHOAPHBIX OHEH CO J[HI pPEerucTpaiyy
obpameHus.

1.3.8. ITy6nuunoe ycTHO® MH(OPMUpOBAHKE O TPENOCTABICHHN T'OCYAaPCTBEHHOM
YCIYTH MOXXET OCYINECTBIATHCH CIIENUaIHCTaMu MUHUCTEPCTBa IIOCPEACTBOM CPEJCTB
MaccoBo# wHQOpPMAalEE — pajHo, TENEBMACHWS. DBEHICTYINICHHS CHCLHUATHCTOB
MunucTepcTBa 10 pajio X TENEBHISHUIO COIVIACOBEIBAIOTCSA C MHHHMCTPOM KYJIETYPHI K
TypusMa CMoneHcKkoit obnacty (nanee Takke — MUHHCTD).

1.3.9. ndopmanns o rocynapcTBEHHOM yCiyre pa3MemaeTes:



- Ha odHIHaTEHOM caiite MunucrepctBa B FH()OPMAITMOHHO-
TeNeKOMMYHUKaIMOHHOH ceti «HTEpHET;

- Ha EnwnoM mopTane (9nekTpoHHEIH aapec: hitps://www.gosuslugi.ru), a Takxe Ha
Peruonansrom noprane (301eKTpoHHEIH azgpec: https://pgu.admin-smolensk.ru);

-B CpeAcTBaxX MaccoBofi uHGOpMarmu, B HHOOPMALMOHHEIX MaTepHalax
(6pommopax, 6ykierax # T.1I.).

TexcTsl HHGOPMAIMOHHBIX MATEPUANIOB IEYaTalOTCS YHAOOHBIM JUIS YUTSHHS
mpupToM (pasmMep mpubTa JoKeH OBITh He MeHee 16-10), Ge3 chpaBneHm Hanbonee
Ba)KHBIE MECTa PEKOMEHYETCS BEILENATh APYTHUM IIpH(TOM.

1.3.10. Pasmemmaemast mHEPOpMAIHS COLEPIKHUT:

- W3BIIEYSHMI U3 OOJACTHBIX HOPMATHBHBIX IIPABOBBEIX 4KTOB, YCTaHaBIIMBAIOIINX
HIOPSIIOK ¥ YCIOBHSA IPeOCTaBICHIS TOCYapCTBEHHOH yCIIyTH;

- IOPSANOK 00paINeHus 32 IOIyIeHHeM FoCy JapCTBeHHOH yCIIyTH;

- rpaduK IpreMa rpakIaH COTPYIHUKAMY,

- IEpedYeHb NOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTaBICHUS T'OCyJapCTBEHHOM
YCIYTH, ¥ TpeOOBaHMUS, IPEIBABIIEMEIS K STHM TOKYMEHTaM;

- CPOKH IIPEJ0CTABIEHHS TOCYIapCTBEHHON yCIyTH;

- (hopMEI 3as1BIICHUN ¥ 00pasIlsl X 3all0IHEHN,;

- TEKCT HACTOAINET0 AIMIHHACTPATUBHOIO PEINIaMeHTa;

- IOPAIOK HHOOPMHUPOBAHKUS O XOZE MPEHOCTABICHNS I'OCYIapCTBEHHON YCIIyTH;

- TIOPSHOK OobxaltoBaHMs AefcTBul (Oe3meficTBYS) U pelIeHu}, OCYIIEeCTBIAEMBIX 1
MIPUHAMAEMBIX CIISIHACTaMM MUHHCTEPCTBA B X0 IIPeLOCTaBICHIU FOCY JapCTBEHHON
yeryry;

- radopMaImo 0 MUHHCTEPCTBE C yKa3aHUEM €ro MecTa HaXOXKISHU, KOHTaKTHEIX
Tene()OHOB, ajpeca JJEKTPOHHOM [OYTH,, azgpeca calita B HH(QOPMAIMOHHO-
TEIeKOMMYHUKAHOHHON ceTH «IHTepHeT».

1.3.11. KoHCymbTanuu TO NPOLEAYpe IPefOCTaBIICHHUA IOCYAapCTBEHHOH YCILyTH
MOTY'T OCYIECTBIATHC:

- B MACEMEHHOM ()OopMeE HA OCHOBAaHWH ITHCEMEHHOTO 00palleHus;

- 110 TenedoHy.

Bce KOHCYNbTalUH SBISTOTCS GECIIaTHEIMA.

2. Cranpgapr npenocTaBJIeHASA
rocyJapcTBEeHHOH YEJXYyI'H

2.1, HaumeHoBaHHe roCyAapCcTBEHHOM
YCJIYTH

HawmenoBarme  rocyfapcrBeHHoO# — ycmyrd: — «OpraHusanyis — HCHOJIHEHHA
TOCy[apCTBEHHEIME apxuBaMu cyObekToB Poccuiickoit ®enepalu 3alIpocoB Ha
IIOJIyIeHHE apXWBHBIX CIIPaBOK, apXWBHEBIX BEIIMCOK M ApXWBHBIX KOIMM, CBI3aHHBEIX C
COIMAaNbHON 3aIIUTON rpaXkHaH, NpelyCMaTpUBAIOIIel MX IEHCHOHHOE obeclieueHwe, a
TaKKe IIONYy4YEeHUE JBIOT U KOMIICHCAIlMd B COOTBETCTBHH C 3aKOHOZATEILECTBOM
Poccutickoit ®@eneparum»,
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2.2. HauMeHOBaHHEe HCIOJHUTEJIbHOIO
oprana CmoJsenckoi o01acTH,
HeMOCPeACTBEHHO NPEeJOCTABIAIONIEro
TOCyAapCTBEHHYIO YCIYTY

2.2.1. T'ocymapcTBeEHas ~ yciyra  IIPEHOCTaBIIICTCS HEIIOCPELCTBEHHO
MuBHCTEPCTBOM.
2.2.2. Bo3moxuOCTE TIOJIy4EHUs TOCYapCTBEHHOM YCIIYyTH B

MHOTO(QYHKIMOHAIGHOM LEHTPE IPEeIOCTaBICHUS IOCYAapCTBEHHBIX ¥ MyHHUIUIIAIBHEIX
yeryr (mamee — MOII]) He npemycMoTpeHa, IIOCKONBKY TIOCYIapCTBEHHas YycCIyra
MIPEAOCTABIseTCS B IEKTPOHHOM BHE C MCIONb30BanueM EnuHoro moprana, o agpecy
SIEKTPOHHOM IOYTEI, 8 TAKXKE IIOYTOBBIM OTIIPABIICHUEM.

2.2.3. JIng mpepocTaBieHHs TOCYOapCTBEHHOM YCIyrl He TpebyeTcs: oOpalieHus B
VHBIE OpraHsl TOCYJIapCTBEHHOH BIACTH, OpraHEl TOCYNApCTBEHHBIX BHEOIOMKETHBIX
(bOHI0B, OpPraHEl MECTHOI'O CaMOYIIPaBIICHUS U OpraHu3allyn.

2.2.4. 3aipemmiero  TpeboBaTh OT 3asgBUTENS  (NPEACTABUTENIL  3aSBUTENI)
OCYIIECTBJICHNS JIEHCTBHUY, B TOM YHCJIE COTTACOBaHHY, HEOOXOMUMBIX I IIOIyYECHHI
TOCyapCTBEHHON YCIYTH U CBA3aHHBIX C 0OpalieHneM B MHbIe TOCYAAPCTBEHHEIE OPraHEL,
OpraHM3allid, 34 HCKIIOYEHMEM IIONydYeHHsS YCIyT, BKIIOYEHHBIX B YTBEpXKIEHHEBIH
OOIacTHBEIM HOPMATHBHHEIM IPAaBOBEIM aKTOM II€PEYeHb YCIYT, KOTOPHIE SBIISIOTCS
HeOOXOMMBIME K 0053aTEIbHBIMI JJIL IPEeNOCTABICHMI HCHONHUTEIEHEIMK OpraHaMu
CmorneHCcKo# 001aCTH IOCYNapCTBEHHBIX YCIYT M NPEOCTABIIOTCA OPraHM3alldsIMH,
YYaCTBYIOIIHUMH B IIPENOCTaBICHAN I'OCYAaPCTBEHHBIX YCIIYT.

2.3. Onucanue pe3yabTaTa
HpeJocTaBIeHHS
rOCYXapCTBEHHOH yeayra

2.3.1. Pe3ynsTaToM MpefOCTaBICHIS FOCYAaPCTBEHHON YCIyTH SBIAETCS IPUHSITHE
MuHuCTEpPCTBOM OHOTO U3 CIEeAYIOMUX PelIeHH:

- 0 MIPeIOCTaBIEHNUHN I'OCYTapCTBEHHOM YCIYTH;

- 00 OTKa3e B IIPeIOCTaBICHHH FOCYAapCTBEHHOM YCIIyTH;

- O HanpaBlCHUM 3aiBUTEIIO (IPEICTABUTEIIO 3adBHUTENd) HH(DOPMAIEOHHOTO
IIcbMa 00 OTCYTCTBUM 3allpaliBaeMoif HHGOPMALIAH.

2.3.2. Ilpomemypa mpemOCTaBIEHMSI TOCYZapCTBEHHOM VCIYTH  3aBEpINACTCS
IONyYeHHEM 3asgBUTe]eM (IPEACTaBUTeIEeM 3adBHUTENs) OZHOIO W3  CIEeAYIOIMX
JIOKyMEHTOB:

- COIIPOBOJHUTEIBHOIO MHCEMa MUHUCTEPCTBA C IPMIIOXKEHUEM apXUBHOM CIIPABKH,
APXUBHOM KON WV apXVBHOH BBIIACKH;

- YBEIOMIIGHH 00 OTKa3e B IIPEIOCTaBICHUH TOCYIaPCTBEHHOM YCIyTH;

- THQOPMaIMOHHOr0 ITckMa 00 OTCYTCTBHH 3allpallliBaeMoi HHGOPMALIHH.

2.3.3. Pe3yneTar npemocTapieHus roCyJapCTBEHHON YCIyTH IIEpeqaceTCs 3aIBUTEII0
(IpenCcTaBUTEIFO 3aIBUTEINS) OLHUM K3 CIEHYIOMIHX CIIOCO00B:

- B )opMe 3IIeKTPOHHOT0 AOKYMEHTa B IMIHEIHA KabuHeT Ha ExuHoM mopraie;

- B ()opMe BIEKTPOHHOr0 JOKYMEHTa ITOCPEICTBOM HIEKTPOHHOM TOYTE,
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- Ha 6YMEDKHOM HOCHTCJIE TOCPEACTBOM ITOYTOBOI'O OTIIPABICHH.

2.4. Cpox npegocraBieHHust
rocy1apcTBEHHOMH yeayra
€ y4eTOM He00X0ZHMOCTH
o0palieHHs B OpraHU3aIHH,
y4acTBYIOINHE B IPeAOCTABICHUH
rocyJapcTBEHHOH yeayru, cpoK
IPHOCTAHOBJICHUA NPeJ0CTABIEHHSA
TOCyIapCTBEHHOMH YCIOYIH B clIy4ae,
ec/IH BO3MOYKHOCTh
HPHOCTAHOBJIEHAS HPeXyCMOTpeHa
(degepanbapIvM u (MIH) 00JaCTHBIM
3aKOHOJATEJIBCTBOM, CPOKH BhIIa4H
(manpaBiennus) JOKYMEHTOB,
ABJIAIOLIMXCA Pe3yabTaTOM
IpefocTaB/IeHHs rocy1apCcTBEHHOMH

yCIyra

2.4.1. Cpox HOpUHATHA pEIIeHHs O IPEAOCTaBICHUH TIOCyAapCTBEHHOH YCIyTH
cocrapiger 20 paboumx JIHe# cO JHS pErHCTpalyy 3asBlIeHHA O IIPEeNOCTaBICHUU
rOCyJapCTBEHHOU YCIIYTH.

2.4.2. Cpox mpuHSTHI pemieHHs 00 0TKaze B IIPeOCTABICHUH TOCYNapCTBEHHOH
YCIyTH, O HAIpaBICHWM 3aiBUTENIO (IPECTaBUTENI0 3asgBHUTENI) WHGOPMAIHUOHHOIO
IECbMa 00 OTCYTCTBHH 3allpaliiBacMoil HHGOpManuy cocTapisieT 7 pabodaux JHel co JH
PEruCTpaIiiy 3a4BIEHN O IPEIOCTABICHHIY I'OCYIapCTBEHHOM YCIIYTH.

2.4.3. TlprocTaHOBIeHUE IPENOCTaBICHY TOCYAapCTBEHHON YCIYIH HOPMATHBHEIMHU
IIPaBOBBIMY aKTaMU HE IIPEeLyCMOTPEHO.

2.5, Ilepeuenb HOPpMATHBHBIX
NPaBOBBIX AKTOB, PeryIHPyIOIIHX
OTHOIIEHHNS, BOSHUKAIOIIHE B CBA3H
¢ mpeAocTABICHNEM
rocyIapcTBEeHHOM yeiayri,
¢ YKa3aHHeM HX PEKBH3HTOB

IIpenocTaBnerue rocyapCTBEHHOM yCIYTH OCYIIECTBIIAETCS B COOTBETCTBHH C!

- QemepampubiM 3aKk0HOM OT 22.10.2004 Ne 125-®3 «O6 apxuBHOM gAene B
Poccutickoit ®enepariym»;

- ®@epepanbeIM  3akoHOM OT 27.07.2010 Ne 210-®3 «OO6 opraEmsanuu
IPeNOCTaBlIeHNs I'OCYNapCTBEHHBIX M MyHUITUIIANBHEIX ycinyr» (manee — DenepaibHBIN
3axoH Ne 210-03);
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- mpukaszoMm DexepanpHoro apxupHoro aremrctsa or 02.03.2020 Ne 24 «O6
yiBepxkmeHun IlpaBun  oprapusamum = XpaHEHUs, KOMIUIEKTOBaHWSA, ydeTa u
WCIIONB30BaHM JOKYyMEHTOB ApxwuBHOro ¢onzma Poccuiicko#ft ®eneparuu m Ipyrux
apXMBHBIX JOKYMEHTOB B IOCYNApCTBEHHBIX M MYHHIMNANBHBIX apXWBaX, My3efiX H
OubnroTeKax, HAYIHBIX OPTaHU3AIIIX.

2.6. MicuepnniBarouii nepeyenb
NOKYMEHTOB, HE00X0XMMBIX
B COOTBETCTBHH ¢ (enepajbHbIM H
(u1n) 00JIaCTHHIM 3aKOHOAATENLCTBOM
IJisi IpeocTaB/IeHNs rocyxapcTBeHHOMH
YCIYTH, YCIyT, He00OXOAUMBIX H
00s13aTeIbHBIX AJIA NPeJOoCTABJICHHS
rocyiapcTBeHHOH YCIYrH, HOJJIealiuX
NpeJcTaBICHUIO 3aABHTEIEM,

H HHpOpMALHA 0 cHocodax ux
MOy4eHNs 3asiBUTEJISIMH, B TOM YHC/Ie
B %JIEKRTPOHHOM (opme,

U NOpsJiKe MX NpeAcTaBIeHU

2.6.1. B 1mepedeHb [NOKyMEHTOB, HEOOXOOMMEIX MOIf IIPEJOCTABICHUS
rOCyapCTBEHHOH yCIIyTH, BXOIAT:

1) 3ampoc 3asBuTeNis (TIPENCTABHUTENA 3asBUTENT), CBI3aHHEBIR C COLMAIBHOH
3alIUTON TpaXkhaH, IIpemycMaTphBaromieldl HX IIeHCHOHHOe of0ecleuenue, a TaKke
IIONy4YeHNe JroT M KOMIICHCAIlMi B COOTBETCTBHM C 3aKOHOJNATENsCTBOM Poccuiickoi
Qenepaliud U MeXIyHapOJHBIME o0s3aTenscTBaMu Poccuiickoil @enepaiyu, B GopMe
3asBIICHKA B IHCEMEHHOM BHZE II0 (opMe COITacHO IpHiIoxKeHHI0 No 1 Ml IPHITOXKeHIIO
Ne 2 k HacrosmeMy AAMUHUCTPATHBHOMY PEITIAMEHTY;

2) HNOKYMEHT, YLOCTOBEPSIOIIMH JHYHOCTh 3aiBuTeNll. B ciydae BEIHauH
JOKYMEHTa, YIOCTOBEPSIOINErO JIWYHOCT 3afBUTENA, HA TEPPUTOPUH HHOCTPAHHOIO
rocyflapcTBa  IIPECTAaBILTIOTCS  YKa3aHHBIM  JOKYMEHT M €ro  HOTApHAIBHO
YIOCTOBEPEHHEIN ITEPEBO] Ha PYCCKUM S3HIK;

3) DOKyMEHT, ITOATBEeP KIAIONTHI TOTHOMOYHNS IPEACTABUTEN 3aIBUTEA (B CIIydae
€CJIH 3asBICHUE U JOKYMEHTEI IIOAI0TCs IPEICTaBATENIEM 3asBUTEIL);

4) IOKyMEHT, yIOCTOBEPSIOIIMH JIHIHOCTH IIPEICTABHUTENI 3asBHUTeNd (B Ciiydae
€CIIH 3asBIIEHUE U JOKYMEHTE! IIOAAI0TCS IPEICTaBUTEIIEM 3asBUTEII);

5) IOKyMEHT, NMOATBEPKIAIONMH IIpaBa Ha IONyYeHWE CBEICHUH, COIEpKallux
TOCYJapCTBEHHyI0 TalHy ¥ (WiM) KOHQHISHIWANEHYIO HHGOpMaImio (B CiIydae ecid
OTBET II0 CYIIECTBY yKa3aHHOHM B 3ajgBIIEHWH TeMHI (BOIIpOca) HE MOXET OBITh HaH 6e3
pasrialleHus CBEACHMH, COCTaBILIOIMX I'OCYHApCTBEHHYIO WY HHYI0 OXPaHIeMYIo
(henepanbHBIM 3aKOHOM TalHY).

3asBUTENb (IpeACTaBUTEIb 3asSBUTE) HECET OTBETCTBEHHOCTD 32 JIOCTOBEPHOCTD U
IIOIIHOTY CBEICHNH, YKa3aHHEIX B 3aBIICHHN.
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2.6.2. 3anpeiiedo  TpeGoBaTh OT  3agBHUTENI  (IPEACTABUTENL  3aSBHUTENS)
IIPENICTaBIeHM JOKYMEHTOB M MH()OPMAITK MITH OCYIIECTBIICHNS NeHCTBUI, He YKa3aHHBIX
B HACTOSIIIEM IIOZpa3fiele.

2.6.3. loxyMeHTEI, IpeIcTaBisieMble 3asgBUTENeM (TPEeICTaBUTENEM 3aIBHTEIA),
IOJDKHEI COOTBETCTBOBATH CIEAYIOIUM TPeOOBaHMIM:

- (hamMumust, UMS ¥ OTYECTBO (IIPH HATWYHHN) 3asBUTEIS (TPeICTaBUTENS 3aIBUTEI),
ero afipec MecTa XKUTENbCTBA, TenedoH (eClu eCTh) JOJDKHEI OBITH HAIlMCAHEL TIOJIHOCTHIO;

- B IDOKyMEHTax He JOIDKHO OBITh IOJYUCTOK, IIPUNHCOK, 3a9epPKHYTHIX CJIOB U
MHBIX HEOTOBOPEHHBIX UCIIPABICHUMN;

- IOKYMEHTEHI He JIOJDKHEL OBITh UCIIONHEHB! KapaH/aIioM;

- IDOKYMEHTHl HEe [OJDKHBI MMETh TOBPEXICHWH, Hanuuue KOTOPHIX MAOIycKaeT
MHOTI'03HaUYHOCTE MCTOJIKOBAHUS COJEPKAHM.

2.6.4. 3agBiieHWe W IpUIaracMele K HeMy KOIHMM JOKYMEHTOB, YKa3aHHBIX B
IIOAIIYHKTaxX 2-5 HMyHKTa 2.6.1 HacTosAmEero mompasziena, HallpaBiLroTca B MUHHUCTEPCTRO
Ha OyMaXXHOM HOCHTENE IIOCPEACTBOM IIOYTOBOTO OTIpABIICHHSI WX B 3JIEKTPOHHOM
GopMe Ha ajpec IEKTPOHHOM mouYTE MUHHCTEpCTEA.

2.6.5. 3asiBneHNe U npriaracMeie K HeMy JOKYMEHTEI, YKa3aHHBIE B IOAIYHKTAX 3,
5 mymkta 2.6.1 HacTtoAmero mnoxpasfena, MOILyT OBITh HAIPaBIEHHl 3asSBUTEIEM
(mpexncTaBuTeNneM 3asBHTeNI) B (OpME 3IEKTPOHHOTO AOKYMEHTZ C HCIIONIB30BaHHEM
EnuHoro nopraia ITyTeM 3arloIHeHnI (OpMEL 3a1Ipoca depe3 INIHbI kabuHeT Ha EpuroM
IIOpTae.

2.6.6. IIpu HanpaBieHNH 3asABICHNAL IOCPEACTBOM EpHoro noprana:

- CBEIIeHMS U3 OKYMEHTa, y{OCTOBEPSIOIIEro IMIHOCTD 3adBUTEN (IIpeICTaBUTEN]
3aABHTEILI), (GOPMHPYIOTCS IpH IIONTBEPXKICHWHM YYETHOH 3amwcu B (QelepaibHOH
rocyfapcTBeHHOM muH(opMammonHo# cucreMe «EpmmHas cucreMa HICHTUQUKAIMHA H
ayTeHTHOUKary B HHQpPAcTpyKType,  obecnedwBaromedf  WH()OPMAIMOHHO-
TEXHONOTHYECKoe B3amMozelicTBie WH(GOPMALMOHHEIX CHCTEM, HCIIONB3YeMbIX ML
IIPENOCTAaBIEHNA TOCYAaPCTBEHHBIX M MyHUIIMIAIBHBIX YCIYT B SIEKTPOHHOM dopme» u3
COCTaBa COOTBETCTBYIOIIUX HAHHEIX YKA3aHHON YYETHOM! 3aIllCH;

- JIOBepEHHOCTh HNHM HHOM [OKYMEHT, IIONTBEPKIAIOIMN I[IOIHOMOYMS
LOPEACTaBUTEN 3aABHTENS, BBINAHHBIA OpraHm3alyieli, yIOCTOBEPAIOTCS YCHUICHHOU
KBaNTU(QUIUPOBAHHONA SIIEKTPOHHOM IIOMIMCEI0 IPABOMOYHOTO MOJDKHOCTHOIO JIMITA
Opragm3aliiy, a [IOKYMEHT, BBIJAHHBIM (QHU3WYECKHUM JIALOM, — YCUJICHHOU
KBaIHQUIMPOBAaHHON! SJIEKTPOHHOM NOAMHCLI0 HOTaphyca C IIpHIoXKeHHeM (aifna
OTKPEIUICHHOH yCHICHHOH KBaINGHUIIMPOBaHHOM SIEKTPOHHOM mmomucH B hopmare sig3.
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2.7. HcuepnniBaioniuii nepeyeHb
HOKYMEHTOB, He00X0JHMbIX B COOTBETCTBHH ¢
henepaiabHLIME ¥ 00IaCTHBIMH
HOPMATHBHBIMHE IIPaBOBBIMH aKTAMM JJIsI
MpeJoCTaBJICHUs roCcyIapCcTBeHHOH yeayru,
yEJIyT, KOTOPbie ABJISIOTCH HEOOXOAUMBIMHI H
00513aTeJHLHBIMH IS IPEeJOCTABIEHUS
roCyAapCcTBEHHOMH YCIyTrd, KOTOphIe
HAXOAATCH B PACHOPAKEHHH
rocyiapcTBeHHBIX OPraHOB, OPraHOB
MECTHOI'0 CaMOyHpaBJeHHs H HHBIX
OpraHmu3anuii ¥ KOTOpLIE 3asIBUTENb BIPaBe
IpeACcTaBUTH N0 COOCTBEeHHOM HHUNNATHUBE, H
uHopManud o0 cnocodax X NOoJSyYeHUs
3asgBUTEJISIMH, B TOM ¥ cJI€ B 2JIEKTPOHHOMH
dopme, ¥ HOPAAKE HX MPEACTABICHHS

JOKyMEHTEI, KOTOpEIE SBIAIOTCA HEOOXOOMMEBIMH ¥  OOS3aTeNBHBIMH I
[IPEIOCTABIEHNUI TOCYHAapCTBEHHOM YCIyTH, KOTOpBIE HaXONATCS B PacIOpsIKSHUU
rOCYZapCTBEHHEIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPaBIEHUI M WHEIX OpraHu3aluil u
KOTODBIE 3aBUTEIb BIIPABE IIPEJICTABUTH 110 COOCTBEHHOM MHUITMATHBE, OTCYTCTBYIOT.

2.8. McuepnniBaromuii mepeveHsb 0CHOBAHMIA
JJIsl 0TKA3a B IpUeMe JOKYMEHTOB,
Heo0XO0AMMBIX JJIsl IPEXOCTABJICHUS

rocyJapCTBeHHOH yCayru

OcHoBanus [ 0TKa3a B IpHeMe ZOKYMEHTOB, HEOOXOIMMMEIX A IIPEHOCTaBICHIS
rOCYZapCTBEHHOU YCIYTH, OTCYTCTBYIOT.

2.9. VicyepnbiBaronmuii nepeuyeHb OCHOBAHMIA
JJIS IPHOCTAHOBJEHHUS, IPeKPaIIeHHd H
(unu) oTKA32 B IPeJOCTABICHHH
rocyXapcTBEHHOH YCIAYTH

2.9.1. OcsoBaHWA I IIPHOCTAHOBIEHWS IIPEHOCTABIEHMA TOCYHAPCTBEHHON

YCIYTHA OTCYTCTBYIOT.
2.9.2. OcHOBaHHAMHE IS OTKa3sa B IIPENOCTABIIEHUH TOCYIapCTBEHHON YCIyTH
ABILAIOTCS:
1) oTcyTCTBUE B 3asSBICHUN CIEIYIOMMX HEOOXOIUMBIX CBEIECHMNIA:
- (haMHJIMH, AIMEHH ¥ 0T9ecTBa (IIPH HAIWIHHN) — I QU3HYECKUX JINII;
~ HAaMEHOBAHUs FOPUIUIECKOTO JIUITA — IIIS FOPUAHISCKAX JIHIT;
- IIOYTOBOTO H (WJIM) SNIEKTPOHHOTO ajipeca 3asBUTeNL (IIPeICTABUTEIIA 3aIBUTEI);
- yKa3aHus TeMEl (BOIIpoca);
2) 3asgBIEHUE HE IOINAETCS IPOUYTEHHIO;
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3) sagBieHme KacaeTcsi TeMBl (BOIpPOCa), B OTHOMIEHHWM KOTOPOH 3asBUTEIIO
(IpecTaBUTENMO 3asBUTEN) paHee MHOTOKPATHO [aBalliCh IIMCHMEHHBIE OTBETHl IIO
CYILECTBY, ¥ IIPY 3TOM He IIPUBO/ISATCS HOBBIE IOBOJIBI MIIH 0OCTOSTENHCTBA;

4) Hanmw4ye B 3asBICHUH HELEH3YPHBIX 00 OCKOPOUTENHHBIX BEIPAKESHHUH, yIpo3
KW3HY, 3/TOPOBRIO0 ¥ UMYIIECTBY AOJDKHOCTHBIX JIMIT MHUHUCTEPCTBA, a Talkoke WICHOB X
ceMel;

5) HenpencraBneHwe 3asgBUTENEM (IPEACTaBUTENEM 3asdBHTENI) MOKyMEHTa,
YKa3aHHOI0 B HOAMyHKTe 2 mmyHkTa 2.6.1 moapaszena 2.6 Hacrosmiero pasfena (B ciydae
HaIpaBIeHUs 3asiBJieHNsI B MUHICTEPCTBO Ha OyMaKHOM HOCHUTENE IIOCPEICTBOM IIOYTOBOTO
OTIpABJICHNS WK B IIEKTPOHHOH (hopMe Ha ampec 3JIEKTPOHHOM mouThl MUHMCTEpCTBa),
JIOKyMEHTa, YKa3aHHOT'0 B NOAIyHKTe 3 IyHKTa 2.6.1 mompasena 2.6 HacTosmero pasaena (B
CIlydae eCli 3asBieHHE ¥ JOKyMEHTHI IIOIAI0TCA IPEICTABUTENEM 3asBUTEN), TOKyMEHTa,
yKa3aHHOTO B HOANyHKTe 4 myHkrta 2.6.1 moppaszena 2.6 HacToAmIero pasfena (B ciydae
ecly 3asiBlIeHWe W JOKYyMEHTHI IIOJIAfOTCS IIPe[ICTAaBUTENEM 3asBHUTeNs Ha OyMaXHOM
HOCHTEJIe TOCPEICTBOM IIOYTOBOIO OTIPABISHHMS WM B SIIEKTPOHHOW (opMe Ha azpec
BIIEKTPOHHON 1ouTHl MuHHCTEPCTBa), [OKYMEHTa, YKa3aHHOTO B IIOMIIyHKTE 5 IMyHKTa 2.6.1
mofpazfena 2.6 HacTosAmIero pasziena (B Clydae eCI OTBET IO CYIIECTBY YKa3aHHOM B
3asBIICHAH TeMEbI (BOIpoca) He MOXeT OBITh aH 03 pasrilallenys CBeIeHIH, COCTaBILEOIIIX
TOCYZapCTBEHHYIO MIIH HHYIO O0XpaHsieMyto (efepalbHBIM 3aKOHOM TalHy).

2.10. Ilepeuens yciryr, He00X0AUMBIX 1
00s13aTeNbLHBIX JJISl IPeJ0CTaBICHUA
rocyXapcTBEeHHOH YC/IYTH,

B TOM 4McJie CBeJAeHHs 0 JOKYMeHTe
(moxymMeHTax), BhIiaBaeMoM (BbIIaBaeMbIX)
OpPraHU3aNUusAMH, YIACTBYIOLIHMH B
IpeIocTABICHHH rocyJapeTBEeHHON yCyrl

Ilpw mpemocTaBlieHMM TOCYJAPCTBEHHOH YCIYTH IIPEHOCTABIEHHE HHBIX YCIYT,
HEOOXOIOMMEIX M 00s3aTeNbHBIX I IIPEAOCTaBICHUA TOCYLApCTBEHHOM YCIYTH, HE
OCYIIECTBILIETCS.

2.11. Iiopsnox, pasMep U OCHOBaHHS
B3MMAHHS rOCyAapCTBEHHOH NONIIMHBI HIAH
MHO# MJIATHI, B3MMaeMoii 32 IpefoCTABIeHHE
rocyAapcTBeHHoH yeayra

[ocymapcTBeHHAs yCayTa IpeocTaBiieTcs OecaTHo.
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2.12. Iopsanox, pa3Mep 4 OCHOBAHHSA

B3MMAHHSA IJIATHI
3a mpeJocTaBJieHHe YCJIyT, HeOOXOAUMBIX U
005132 TeILHBIX
IJI5t MPEefOCTABJACHHUSA FOCyXapCTBEHHOM’

yCIyTH, BRJA0YAS

HHGOOPMAIHIO ¢ METOAHKAX pacyeTa

pasmMepa TAKOH NIATHI

Ilnrata 3a @pemoCTaBIEHHE YCIYT, HEOOXONUMBIX M O00g3aTeNBHBIX JJIA
IIPEAOCTaBICHIS TOCYIapCTBeHHOU YCIyTH, HE B3UMAeTCsL.

2.13. MaxeumasbHBIH CPOK 0XKUIAHUA B OYepenu
IPH Noxave 3apoca 0 npeJocTaBICHAH
TOCYAApPCTBEHHOH yC/IyI'H, YCJAyrH OpraHusalyH,
yuacTByomleil B peAoCTaBACHUH
TOCYHAPCTBEHHOM
YCJIYTH, 1 NpH NOJYYEeHUH pe3yabTara
OpeJOCTaBIEeHHA TAKUX YCIYI

MaxcuManbHEIA CpPOK OXHUAAHWSI B OdYepequ Ipd MoJaue 3asgBICHHMA He
[IPEOYCMOTPEH, MOCKOJBKY IOCYIapCTBEHHAs YyCIIyra IIPENOCTABIIETCI B 3IIEKTPOHHOM
BHJI€ C MCIIOJIb30BaHKEM EnuHOro mopraina, IOCPEICTBOM JJIEKTPOHHOM IIOYTHL, a TaKKe
[I0YTOBOI'0 OTIIPaBIICHUA. '

2.14. Cpox u mopsAIoK perucTpanuy 3asiBjIeHus
3afiBUTEJIS O IPeJOCTABICHNH IOCYyAapCTBeHHOH
YCJIYTH M YCIyTH, HpefocTaBiseMoi
opranm3amnueil, yqacTByIoniei B NpegocTaBIeHIH
TOCYAapCTBEHHOH YCJIYIH, B TOM 4YHCIE B
3JIEKTPOHHOH (opme

2.14.1. Cpox perucTpamuy 3asBICHHSI He JOJDKSH NpeBBImIaTh | paboumii neHs co
MHS TIONydYeHWs 3asgBICHHA W [JOKYMEHTOB, HEOOXOMUMEBIX [N IIpefOoCTaBICHMUI
rOCYJIapCTBEHHOU YCIYTH.

2.14.2. Peructpanys 3as4BJICHHUS OCYIIECTBIIIETCS B COOTBETCTBHHU C pasfenoM 3
HACTOSIIEero AIMHWHUCTPATUBHOIO PEIIaMeHTa.
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2.15. TpeOoBanus k noOMeleHUSM, B KOTOPbIX
NpefoCTABIsETCH FOCyJaPCTBEeHHAS YCIIyra, K
3aJIy OXKUIAHHS, MeCTaM ISl 320 HeHUs
3aMPOCOB 0 NMPETOCTABICHHHU roCyAapPCTBEHHOM
YCIyTH, HHQOPMALKOHHBIM CTEHIAM C
o0pa3uaMu HX 32[0/IHeHUS U HepedHeM
JOKYMEHTOB, HeO0OXCANMBIX AJIs
IPeAOCTABICHNN KaXKIOH rocyJapcTBeHHOi
YCIAYTH, pa3MelieHUI0 1 0)OPMIICHHUIO
BU3YaJIbHOM, TEKCTOBOM U MyJIbTUMeAUIHOH
HH(POPMALHH 0 NOPAIKE IPEA0CTABICHUS
TaKoil yCIyr, B TOM 9HcCJIe K 00ecedeHHIo
NOCTYIHOCTH JUISl HHBAJTHAOB YKa3aHHBIX
00beKTOB B COOTBETCTBHUH €
3akoHoAaTeabcTBOM Poccuiickoii ®eaepannu o
CONMANBLHON 3aI{HTe HHBAJIHIOB

TpGGOBaHI/I}I K IIOMEIICHWIM, B KOTOPBIX IIPEAOCTABIAACTCA TIOCYHAPCTBEHHASA
yciyra, OTCYTCTBYIOT, IIOCKOJIBKY TOCyHapCTBCHHAA YcCliyra IIpeHoCTaBIIICTCA B
JJICKTPOHHOM BHIAES C HCIIOJIB30BAHUCM Enmmnaoro IIoprajia, IIOCpeICTBOM SHGKTPOHHOfI
IIOYTEHI, a TAKXKE IIOYTOBOI'O OTIIPABIICHIA.

2.16. IloxazaTean JOCTYMHOCTH H KAYeCTBA
rocyJapcTBeHHOH yeJIyru

2.16.1. IloxazaTeneM MOCTYIIHOCTH M KadecTBa IIPEIOCTABICHUSA IOCYAapCTBEHHOMN
YCIYTH SBIAETCS COBOKYIIHOCTh KOJNMIECTBEHHBIX W KadeCTBEHHBIX I1apaMeTpoB,
II03BOJLIFOIIAS U3MEPSTh, YIUTHIBATh, KOHTPOIHPOBATh U OLIEHUBAThH IIPOILIECC U PE3YyIIbTaT
IIPEOCTABICHNS FOCYIapCTBEHHON YCIIyTH.

2.16.2. TloxazaTensMu AOCTYNHOCTH IIPEIOCTABIEHUS T'OCYHApCTBEHHOM YCIyTH
SBIISTFOTCSL: '

1) obecmeuenmie IpeHOCTaBICHHUS TOCYJAPCTBEHHON YCIYTH C HCIIONE30BaHHUEM
BO3MOXHOCTel EnuHOrO0 nopTrana;

2) pasmemenue wuHQOpPMANMH O IIOPSOKE IIPEHOCTABICHUS I'OCYAApCTBEHHOHN
yeIyrn Ha oduuumanbHOM calfite MHHHCTEPCTBa, a Takke HAa EawHOM mopTane w/wimu
PeruoransEOM mopraie;

3) BO3MOXHOCTH IONydeHHMS HHGOPMAIMKA O XOAE  IIPEHOCTABICHIS
TOCYJapCTBEHHOH yCIyTH, B TOM ducie Ha EquHoM nopTaie;

4) BO3MOXXHOCTH JTHOO HEBO3MOXHOCTH IONYJECHHS TOCYAapCTBEHHON YCIyTH B
MHOT'O(QYHKITHOHAILHOM LEHTPE MPEZOCTABICHIS TOCYIAPCTBEHHBIX ¥ MYHHIIMIAIbHEIX
yCIyT (B TOM 9HCIE B ITOJIHOM 00BeMe).

2.16.3. TloxazaTemssMu KadecTBa IIPENOCTABIEHHSI TIOCYHApCTBEHHOH YCIyTH
SBILTIOTCS:

1) cobmonenve cranmapTa NPeIOCTaBICHHS FOCYIapCTBEHHOM yCIyTH;
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2) cobmoneHre CPOKOB IPENOCTaBIEHUS TOCYAapCTBeRHO yemyru. Omnpenensercs
KaKk OTHOIIEHHE KOJIMYECTBA 3asBICHUY O INPEIOCTABIEHUM T'OCYNApCTBEHHOHN YCIIYIH,
VICIIOJIHGHHBIX C HapyIICHWEM CPOKOB, K 00IIeMy KOIWYEeCTBY PACCMOTPEHHEIX 3asSBIICHIH
32 OTUETHEIH IIEPHO;

3) xonu4uecTBO 00OCHOBAHHBIX Xallob 3agButeneil (ipecTaBuTeleH 3a9BuTENEH) IO
BOIIpOCcaM KagecTBa IPef0oCTaBICHUS I'OCyIapCTBEHHO yCIyTH; _

4) BO3MOXHOCTh JTHOO HEBO3MOXHOCTH ITONy4eHHS TOCYNapCTBEHHOU YCIYTH B
MO®II mocpencTBOM 3ampoca O IPEfOCTaBIEHUN HECKOJIBKMX I'OCYIapCTBEHHBIX U (WIH)
MYHUIMIIATBHEIX ~ YCIYT' B  MHOTO(QYHKITMOHANBHBIX  IEHTPaX  IPEIOCTABICHESL
FOCYJapCTBEHHEIX ¥ MYHHWIMIATBHBIX YCIYT, IIPENyCMOTPEHHOro craTbelf 15
®enepanproro 3akona Ne 210-03 (ganee — KOMILIEKCHEIH 3ampoc).

2.17. Muble TpeGoBanMs, B TOM THCIIE
YYUTBIBaIOIIE 0cO0EHHOCTH
NpeXocTaB/IeHUS IrocyIapcTBeHHOi yeayra
B MHOTIO)yHKIHOHATbHBIX IEHTPax
NPeXOCTABJICHHS FOCYAAPCTBEHHbBIX H
MYHHIHIATBHBIX YCJIYT U 0C00eHHOCTH
[pelocTABIeHUS rocyAapcTBeHHOH yeayru
B 3JICKTPOHHOMH (popme

2.17.1. MunncTepcTBO HE OCyHIeCTBIIeT B3auMmozeiictBue ¢ MO®I[ mnpu
IIPeOCTABIEHHUH I'OCYJapCTBEHHOM yCIyTH.

Yenyra B MO npemocTaBisieTcs B DIEKTPOHHOM BHIE IIOCPEICTBOM CEKTOPOB
IIOJIB30BATENHCKOr0 COIPOBOXKICHMS.

2.17.2. OGecneueHre BO3MOXXHOCTH IIONYIeHHS 3asBHTEIIME (ITIPEICTABATEISIMU
sagBuTenel) wuHboOpManmmm U olecliedeHHe JOCTyma 3asBuTeneidl (IpercraBuTeNeit
3asBUTENeH) K CBENSHUIM O TOCYIapCTBEHHOH yeiyTe, pasMelaeMbM Ha EtoM mopTaie.

2.17.3. ObGecrieuenue nocryma 3asBuTenell (pencraButeliell 3asBuTenei) K opmam
3aSBIICHIS O TIPEIOCTaBIEHHH TOCYNAPCTBEHHON YCIIyTH U1 KOIMPOBAHMS U 3aII0THEHUS UX
B DNIEKTPOHHOM BUJIe C HUCIOJIB30BanKeM ExuHoro moprana.

2.17.4. B cnygae oOpamieHus 3a IpefOCTaBICHHEM I'OCYNapCTBEHHOU YCIyId
yepe3 NMUHBIM KabuHer 3aspuTens Ha ExwHoM mopTane (OpMHpPOBaHHE 3agBICHHUSI
OCYIIECTBIISIETCS IOCPENCTBOM 3allOJHEHHS MHTEPAaKTUBHON (GopMbl Ha ExwroM mopraie
6e3 He0OXOAMMOCTH JTOTIOTHUTEIBHOM II0AaquH 3asIBIeHN B KakoH-1n60 mHOH dopme.

2.17.5. DnexTpoHHbIe JOKYMEHTHI IPEACTaBIIOTCS B CISLyIomux hopMarax:

1) xml — s GopMan30BaHHBIX TOKYMEHTOB;

2) doc, docx, odt — 1% ZOKYMEHTOB C TEKCTOBBIM COIEDKAHMEM, HE BKITFOIARONINX
hopmyIEL;

3) pdf, jpg, jpeg, png, bmp, tiff — gm9 TOKYMEHTOB C TEKCTOBEIM COIIEPXKAaHUEM, B
TOM H9HCIIe BKIIOYAOMuX GopMynsl u (wim) rpadudgeckue H300pakeHHdI, a TaKKe
JIOKYMEHTOB ¢ TpaduIecKuM COLEpKaHuEM;

4) zip, rar - Oy CKATHIX JOKYMEHTOB B OIUH (aiii;

5) sig - mug OTKpeIIeHHOH YCHIIEHHOW KBalUGWIHPOBAaHHON SIIEKTPOHHOH
IIOJIIIKICH.



16

2.17.6. Jomyckaerca (GOpPMHpPOBaHHE DIEKTPOHHOTO  JOKyMEHTa IIyTeM
CKAaHWPOBAHYS OPHUTHMHANA JOKYMEHTa (HCIONb30BaHMe KOMHH He JOMyCKaeTes), KOTopoe
OCYIIeCTBIIETCA C COXpaHEeHWEeM OpHeHTalWu{ OpuUruHajga AOKYMEHTa B paspellleHHH
300-500 dpi (macmTab 1:1):

1) ¢ HCTONB30BaHUEM CIIEIYIOMIUX PEXUMOB:

- «uepHO-0eneiii» (IpH OTCYTCTBHM B IOKYMEHTe rpadudeckux n3o0paxeHH# u
(vmH) UBETHOTO TEKCTa);

- «OTTEHKH ceporo» (IPH HaIMIUM B IOKyMeHTe rpadudecKux u300paKeHWH,
OTJIMIHEIX OT IIBETHOT'O rpaduaeckoro n300paxeHus);

- «uBeTHOH» («pexuM IONHOM IBeTolepenaur») (IpHM HANWIMKM B JOKYMEHTE
IBETHHIX IpaduaecKux n300paxxenii 1100 IBETHOTO TEKCTa);

2) ¢ coxXpaHEHWEeM BCEX AayTeHTWYIHBIX IPHW3HAKOB IIOMJIUHHOCTH, a HMEHHO:
rpadudecKoli IIOAMHCH JIUIIa, IIeUaTH, YII0BOT0 IMTamIa 6IaHkKa.

KomrgecTBO ¢aitiioB ZOIDKHO COOTBETCTBOBATH KONUYECTBY JOKYMEHTOB, KaXKABIA
13 KOTOPHIX COIEPIKUT TEKCTOBYIO U (MIIK) rpadHIecKyro HHHOPMAIIHIO.

2.17.7. DOneKkTpOHHBIE JOKYMEHTHI JOJDKHEL 00ecIieunBaTh:

1) BO3MOXHOCTL HIOSHTH(QUIHPOBATH OOKYMEHT ¥  KOJMYECTBO JIMCTOB
B JIOKYMEHTE;

2) TmepexonBl IO OITIABIEHWIO M (MIM) K COIESpIKamumMCs B TEKCTe PHUCYHKaM U
TabmumaM (Uit JOKYMEHTOB, CTPYKTYPHPOBaHHBIX II0 dYacTAM, IJiaBaM, pasfelaM
(mompazmenam).

2.17.8. OGecrieuenre BO3MOXHOCTH I 3as1BUTENeH (IpefcTaBuTelNe 3asBrTeneit):

- OCYHIIECTBJIECHHSI C WCIONb30BaHMEM EiwHOro nopraja MOHHUTOPHHIA XOZa
IIPEe{OCTaBIeHMS TOCYAapCTBEHHON yCIIyTH;

- TONydYeHMS pe3ylbTara TOCYHApCTBEHHON YCIYTH B DIEKTPOHHOM BHIE
¢ ucnonk3oBaHueM Eunoro moprana;

- mocyziebHoro (BHECYZeOHOr0) 00KaNoBaHWs AeHCTRuHN (0e3MeAcTBIA) 1 PEIICHAH,
OpUHATHIX (OCYIIECTBIISIEMEIX) B XOZE IIPEJOCTAaBIIEHWS TIOCYHapCTBEHHOM YCIyTrH
MunucTepcTBOM, a TaKKe [JOIDKHOCTHRIX JMI MUuUHUCTEpPCTBa, I'OCYyHapCTBEHHEIX
rpaxIaHCKuX caykanpx CMoIeHCKo# 001acTy.

2.17.9. CpencrBa 5IeKTPOHHOM IIOJIVCH, IPUMEHIEMBIE IIPH IIPEROCTABICHHH
TOCYZIapCTBEHHOM YCIYTH B BIIEKTPOHHON (opMe, HODKHBEL OBITH CepTHUOUIMPOBAHE
B COOTBETCTBUY C (hefiepalbHbIM 3aK0OHOAATENECTBOM.

2.17.10.1lpu HampaBneHUN 3asBIEHUS O IPENOCTABICHUU TOCY[apCTBEHHOH YCIyTH
yepes EmuHpni NOpTay MCIONB3yeTCs YCHIEHHAs KBaM(QUIAPOBAHHAS SIEKTPOHHAS
IIOATIMCE, IIPH 5TOM JOILyCKAaeTCS WCIOJIB30BaHUE ITPOCTOM JIIEKTPOHHOX IIONIVCH B
cooTBeTcTBUU C lIpaBmiiamm ompeneneHus BUIOB SNEKTPOHHOH IIOAIINCH, KCIOJIL30BAHUE
KOTOpBIX JIOIlyCKaeTcss HpH oOpamieHMu 3a I[IONy9eHHEM TIOCYJapCTBEHHEIX U
MYHUIAITAIBHBIX YCIIyT, YTBEPXKIEHHBIME IIocTaHOoBiIeHMeM IlpaButensctBa Poccuiickoit
@epeparpr oT 25.06.2012 No 634 «O Bupax >IeKTPOHHON IIOAINCH, HCIIONB30BAHUE
KOTOpHIX JIOIyCKaeTcss IHpu oOpameHWH 3a [IOJy9eHWeM TIOCYNapCTBEHHBIX U
MYHUIUAIIABHBIX YCIIyT.

CpenctBa  SHEKTPOHHOM  IOAIIWICH, IIPHMEHSEMBIE IIPW  IIPENOCTAaBICHUH
TOCY[IApCTBEHHON YCIyTH B SJIEKTPOHHOM BHJE, IOJDKHEI OBITh CepTU(HUIHPOBAHLI B
COOTBETCTBHH C 3aKOHOaTeNsECTBOM Poccmiickoyt Deneparyi.
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2.17.11. llpemocTaBieHME TOCYJapCTBEHHOH YCIYyIHM II0 SKCTEPPUTOPHAIEHOMY
IIPUHITAITY HE OCYIIECTBIIIETCA.

2.17.12. IlpenocraBneHue TrOCyJapCTBEHHOM YCIyTM IIOCPEICTBOM KOMILIEKCHOT'O
3aIIpoca He OCYIIECTBIIIETCS.

3. CocTag, n0C/I€X0BaATEHAbHOCTh U CPOKH
BbINOJHEHUA AIMUHUCTPATHBHBIX
nponexyp, Tpe0oBaHHA K HOPAAKY

X BLIHOJHEHHS, B TOM YHcjIe 0C06eHHOCTH
BbINO/JHEHHUS aIMHHHACTPATHBHBIX
poLeayp B 3JeKTPOHHOH dopMe, a TaKkKe
0cO0EHHOCTH BhINOJHEHHUS
aJMHHUCTPATHBHBIX Hpoueayp B
MHOro()yHKIIHOHAJIbHBIX HEHTPaX
HPEefOCTABICHUS rOCyJapCTBEHHBIX U
MYHUIUNAJIbHBIX YCJIyT

IlpenmocraBieHne TIOCYHapCTBEHHOM YCIYTH BKIIOUaeT B ce0sS  Clemyromue
aIMUHUCTPATHBHEIE IIPOIEeIyPEL:

1) npueM u perucTparys 3asBICHNS U IPHUIaraeMBIX K HeMy JOKYMEHTOB;

2) YyCTaHOBIEHWE HaWYWi MIM OTCYTCTBMA OCHOBaHWA /I OTKasa B
IIPeOCTaBICHHY I'OCYIapCTBEHHOH yCIyTH;

3) mnomydeHMe IOKYMEHTOB M WH(OPMAaIMM W3 TOCYHapCTBEHHOIO apXuBa
CwmoneHcKo 001acTH;

4) IOATOTOBKA ¥ HalpaBleHNe OTBETa 3asMBUTENIO (IIPECTABUTEIIO 3aBHUTES).

3.1. lipuem B perAcTpanus 3asBICHHAS
H NpHJIaraeMbiX K HeMY JOKYMEHTOB

3.1.1. OcHoBanmeM /U1 Hadala aJMHHUCTPATWBHON MpOIEAyphl IpUEMa U
perucTpanyy 3agBICHHS M IpHIaraeMbIXx K HeMy IOOKyMEHTOB sBISeTcS olOpamieHue
3a9BHTEI  (UIPEACTaBHTENS 3ajdBHUTEN) C COOTBETCTBYIOIUM  3asBIECHHMEM U
IIpAIaracMeIMHE K HEMY [JOKyMeHTaM: B MEHHCTEPCTBO.

3a TpPeNoCTaBICHHWEM TIOCYJapCTBEHHOH YCIyrH 3asBUTENb (IIpeCTaBHTEND
3asBUTEIIL) BIIpaBe 0OpaTUTHC:

1) mocpencTBOM HampaBieHHS 3asSBIECHUA U IPHUIAraeMbIX K HEMY HOKYMEHTOB II0
afipecy JIEKTPOHHOM 1mouTel MUHKCTEPCTRA, a TakKe II0YTOBBIM OTIIPABICHHEM;

2) TOCpeICTBOM HAalpaBIEGHUS COOTBETCTBYIONIEIO 3afBICHHSI M INPUIIAraeMBIX X
HEMy HOKYMEHTOB B (¢oOpMe 5SIEKTPOHHOIO MHOKYMEHTA C HCIOJIb30BAHUEM
HHOOPMAHOHHO-TEXHOJIOIMHEECKOH ¥ KOMMYHHKAIHOHHON HWHOpacTpyKTypsl EmmHOrO0
nopTaia.

3.1.2. Ilpy nocTymieHUH 3asBIICHUS U IIPHIaraeMbIX K HEMYy KONHUH JOKyMEHTOB,
crenuanucT MuHHCTepCTBa, OTBETCTBEHHBIN 3a IIPHEM U PETUCTPALIIIO JOKYMEHTOB:
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1) perucTpupyet IOCTYIIEHHE COOTBETCTBYIONIETO 3asBICHNI B MHTEIPHUPOBAHHON
cucTeMe SIEKTPOHHOTO HOKymeHToobopora U apxusa llpaBuTenscTBa (CMONEHCKOH
0051aCTH U UCIIONHUTENRHBIX oprasoB CMmonencko# obnactu (nanee — COJI);

2) mepefaeT COOTBETCTBYIOLIEE 3asBIICHHIE M KOIUK JOKYMEHTOB, [IpeCTaBIeHHBIX
3agBUTeNeM (IIpeCcTaBUTeNeM 3asBUTEI), Ha9albHUKY apXKUBHOTO Aena MuHKCTEpCTBa B
CPOK He IO3/HEee 0JJHOro pabodero [HS, CIeIYIOIEro 3a JHeM [IpreMa 3asBIICH.

3.1.3. OO6s3angHOCTH crenuamucta MUHHUCTEPCTBA, OTBETCTBEHHOIO 3a IPUEM U
PETUCTPaIHIO JOKYMEHTOB, JOJIKHEI OBITEH 3aKpeIlIeHbl B er0 JOKHOCTHOM perylaMeHTe.

3.1.4. MakxcuManbHBIN CPOK BBITONHEHUS aIMUHICTPATUBHON IIPOLISAYpPhL, YKa3aHHOH
B HACTOSIIEM IIoApaszene, cocTaBisieT | pabouuit neHs.

3.2. Ycranogjienne HAJTHIHSA WIH OTCYTCTBHSA
OCHOBAaHUI [IIsi 0TKA3a B NPEI0CTABIEHHM
rocyaapcTBeHHOH YCIyru

3.2.1. OcHoBanmeM i Hayalla HAacTOSAMIeH amMUHKCTPATUBHOHA IPOLEAYpPEL
SBIIETCSL  IIONyH4eHHe HadalbHUKOM OT[ela apXMBHOIO Jerla MuWHHCTEPCTBa
COOTBETCTBYIOIIErO 3asBJICHMSI MW KONMM JOKYMEHTOB, IIPEICTABIEHHEIX 3asBHTEIIEM
(mpencraBuTeneM 3asBUTENS) (majiee — KOMIUIEKT JIOKyMEHTOB), OT CIIEIHalKcTa
MuHuCcTEepCTBa, OTBETCTBEHHOIO 32 IIPUEM U PETUCTPAITUIO JOKYMEHTOB.

3.2.2. IIpu npenocTaBieHNH IOCYAapCTBEHHON YCIIyTH HaYallbHUK OTHAENa apXWBHOTO
nmena MUHHCTEPCTBA yCTaHABIMBACT HaW4He WIM OTCYTCTBHE OCHOBAHWM JJI OTKasa B
IIPEeIOCTaBICHUH MOCYIapCTBEHHOH YCIIyTH, IIpelyCMOTPEHHBIX IIofpasnenoM 2.9 paszena 2
HACTOSIIET0 AIMUHNCTPATUBHOI'O PETIaMEHTa.

3.2.3. Ilpy Bamuuum OCHOBaHUM U1 OTKa3a B IIPEIOCTABIIEHUM IOCYHApCTBEHHOU
YCIIyTH, IPEeLyCMOTPEHHBIX IoApa3ienoM 2.9 paszena 2 HacTOALEro AIMUHHACTPATHBHOIO
perjiaMeHTa, Ha4YallbHUK OTAeNa apxWBHOrO JHena MUHHCTEPCTBa IepelacT KOMIIIEKT
MIOKyMEHTOB CIICIMAIKCTY OTHENa apXWBHOIO Aeia MUHWCTEPCTBA, OTBETCTBEHHOMY 32
pacCMOTpeHue MIOKYMEHTOB ([alee — CIELHallCT, OTBETCTBEHHBIM 3a pPacCMOTpEHHe
IOKYMEHTOB), Hjisi IIONTOTOBKK IPOEKTa yBeZOMIIeHWs 00 OTKase B IIPeNOCTaBICHUU
rOCYIapCTBEHHOM yCIIyr'dl ¥ HallpaBJIeHHS €ro Ha IIOANKNCH MUHUCTDY.

3.2.4. TlogmucanHOe MUHHCTPOM YyBeZOMIeHWE 00 OTKase B IPeHOCTaBIEHHUU
rOCY/IapCTBEHHOM YCIYTH CIELHATUCT, OTBETCTBEHHBIM 34 PAaCCMOTpPEHHE NOKYMEHTOB,
IepefaeT CIEUAaNINCTy MUHHCTepCTBa, OTBETCTBEHHOMY 3a I[IPHEM W DPETHCTPALIMIO
IIOKYMEHTOB, I peructparuu B COJ] v HampaBleHHs €ro 3asiBHTENO (IIpeICTaBUTENIO
3agBUTEN) ONHMM U3 CIIOCO0OB, TPEeOyCMOTPEHHBIX IyHKTOM 2.3.3 mompaszena 2.3
pasfiena 2 HacToAIero AJIMUHUCTPATUBHOIO PErilaMeHTa.

3.2.5. IIpu oTCyTCTBMU OCHOBaHMM IUIT OTKa3a B IPENOCTABICHUM OCYAApCTBEHHOU
YCIIYTH, NPEeOyCMOTPEHHBIX HofpasnenoM 2.9 pasnena 2 HacTOAEero AIMHHUCTPATUBHOTO
peryiaMeHTa, Ha4JalbHUK OTHeNla apXWBHOTO peila MUHWCTEpPCTBA IEPENacT KOMILIEKT
JIOKYMEHTOB  CIIELIHANIMCTY, OTBETCTBEHHOMY 34 PacCMOTPEHHE JOKYMEHTOB, JUIA
hopMHpOBaHUI ¥ HAaIpaBICHUS 3alpoca B COOTBETCTBYIOUIMN I'OCYNApCTBEHHEBIN apXuB
CMorneHCKOM 00NnacTy, a TaloKe IMOATOTOBKY OTBETA 3aiBUTEIIO (IIPEIICTABUTENEO 3asBUTEII)
B BUIIE COIIPOBOAUTENHHOrO NucbMa MUHUCTEPCTBA C IPUIOKEHUEM apXWBHOW CIIPaBKH,
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ApXWBHOM KOIMK WM apXWBHOM BBHITHCKY, IOATOTOBKKM MHGOPMAITHOHHOTO IIHCHMa 00
OTCYTCTBHH 3aIlpalmBaeMoi HHGOPMAaITHH.

3.2.6. O0s3aHHOCTY HadalbHWKAa OTHAeNa apxXuBHOTO Jena MuHHCTepCTBa,
CHEIMaNKCTa, OTBETCTBEHHOI'O 3a pacCMOTpeHHEe  JOKYMEHTOB, CIEIHalIncTa
MHUHHCTEPCTBA, OTBETCTBEHHOIO 3a IIPHEM M PETHCTPAIlHi0 JOKYMEHTOB, HOJDKHEI OBITH
3aKpeIlIeHb] B UX JOJDKHOCTHEIX PeriaMeHTax.

3.2.7. Cpox BBIIONHEHHI agMUHUCTPATHBHOIO NEUCTBHA IO Ilepenade KOMIDIEKTa
JIOKYMEHTOB CIICI[AIIICTY, OTBETCTBEHHOMY 32 pacCMOTpEHHE NOKyMEHTOB, COCTABIIET 1
pabounii eHs. .

3.2.8. MaxcumanbHbIi CpOK BEIIONHEHNA aqMUHUCTPATUBHOM IIPOIeyphl, YKa3aHHOU
B HACTOSIIIEM IIOZIpaz/ielie, cocTaBirieT 7 paboumx qHel.

3.3. lloxyyenune JOKyMeHTOB H HH(OpManuu
U3 rocyaapcreeHHoro apxusa CmolsieHcko
obnacTu

3.3.1. OcuoBanyeM i1 Haudala HacToAmed aJIMUHHCTPATUBHON IIPOIEIYPHI
ABIIETCA IIOJNyd4EeHHE CIIELMANUCTOM, OTBETCTBEHHBIM 3a PAacCMOTpPEHHE IOKYMEHTOB,
KOMILIIEKTa JOKYMEHTOB OT HadalbHUKA OTeNa apXUBHOIO Aena MuHncTepcTRa.

3.3.2. Crerganuct, OTBETCTBEHHEIN 32 PacCMOTpEHME JOKyMEHTOB, GopMUpyeT U
HalpaBILAeT 3allpoc O NMPELNCTABICHUN JOKYMEHTOB K HH(OPMALKK U NPELOCTABICHIS
TOCYZapCTBEHHOM YCIYTH B COOTBETCTBYIOIIWN TOCyZapCTBeHHEBIM apxuB CMONIEHCKOM
obnacty B opMe BIEKTPOHHOT0 NOKyMeHTa nmocpercTsom CO/I.

3.3.3. Cpox TIOATOTOBKM 3ampoca, YKa3aHHOrO B IyHKTe 3.3.2 HaACTOSIIErO
nofpasfiena, CUCIUANUCTOM, OTBETCTBEHHBIM 3a PacCMOTPEHHE NOKYMEHTOB, HE MOJKET
IIPeBBHIIATE 2 paboaux Hs.

3.3.4. T'ocymapcTBeHHbli apxus CMONEHCKOH 00NacTH HAIpaBAeT CIIEUUATHCTY,
OTBETCTBEHHOMY 3a PacCMOTPEHME JOKYMEHTOB, apXUBHYIO CIPaBKY, apXUBHYIO KOIIMIO
WA apXUBHYIO BBHIIKUCKY WK HHGOPMaOXOHHOE IHCEMO 00 OTCYTCTBHY 3aIlpaliuBaeMoi
nHpopManmy Ha OyMaXHOM HOCHTENE, a TakKe B DIEKTPOHHON (opMe IOCPEICTBOM
C3[.

3.3.5. Cpox HOATOTOBKM ¥ HAalpaBIE€HWS OTBETAa Ha 3alpoC O IPENCTABICHHU
ITOKyMEHTOB ¥ WHGOPMAIUH I NPEIOCTABIECHHUS I'OCYIapCTBEHHOM YCIYyIM HE MOXKET
IpeBLImaTh 14 pabounx AHEH co HHS NOCTYIUIEHHS 3allpoca B TOCYNapCTBEHHEIA apXuB
CMmonenckoit o6iacTy. '

3.3.6. Ilocme mocTymieHns OTBETAa Ha 3alpoC, YKa3aHHEIH B NyHKTE 3.3.2
HaCTOAMIEr0 IIOApasfieNa, CIEIUanucT, OTBETCTBEHHBIH 3a pacCMOTpeHue JOKyMEHTOB,
PETUCTPUPYET IIOIyICHHEIA OTBET B YCTAaHOBICHHOM IIOPSIKE.

3.3.7. Crenmanuct, OTBETCTBEHHBIM 3a pacCMOTPEHHE NOKYMEHTOB, OCYIIECTBISIET
IPOBEPKY HOKYMEHTOB M MH(GOPMAIIHH, IPESICTARISHHBIX B apXUBHBIX CIPaBKaX, apXHUBHBIX
KOIIMAX WM B apXMBHBIX BBIIMCKaxX UMM B HHGOPMAIMOHHOM IHICEMEe 00 OTCYTCTBHH
3alpanmruBaeMoi MH(OpMAaLlUK, Ha MX COOTBETCTBHE 3aIlpoCcy 3asBUTEN (IpeICcTaBUTEII
3asBUTEILS). :

3.3.8. O6s3aHHOCTH CIIELIHANNCTa, OTBETCTBEHHOI'O 32 PACCMOTPEHHE JTOKYMEHTOB;
IOJDKHEI OBITH 3aKpeIlIeHs! B €r0 IOJDKHOCTHOM perjlaMenTe.
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3.3.9. MaxcuManbHBIA CPOK BEIIONHEHMS aqMUHHCTPATUBHOMN IPONEAypPhl, YKa3aHHOH
B HACTOSIIEM Hofipaszerie, cocTaBiseT 17 paboumx muHeH.

3.4. IloAroToBKAa B HANIPABJIEHHE OTBETA
3aIBUTENIO (IPEACTABUTEIO 3asIBUTEIS)

3.4.1. OcuoBanmeM [ Hadala HACTOAIMEH aIMUHWUCTPATHBHON MIPOLELYPEI
SBIIFETCA IOJIy4YEeHME CIEIHAIACTOM, OTBETCTBEHHBIM 3a pacCMOTpeHHe IJOKyMEHTOB,
OTBETa Ha 3aIpoc, yKa3zaHHBIM B ImyHKTe 3.3.2 noapasnena 3.3 HacTosAmero pasuena.

3.4.2. B ciiygae eciu rocyapcTBEHHBIN apxuB CMOICHCKOH 00IacTH B OTBETE Ha
3apoc O HPEICTaBICHWH JOKYMEHTOB M HHGOpManuH Mgl IPEHOCTaBICHUS
rOCYIZapCTBEHHOM YCIIyTH IIpEeNOCTaBUI apXHUBHYIO CIIPaBKy, apXWBHYIO KOIMIO WM
ApXWBHYIO BBIIHCKY, TO CIEIMAINCT, OTBETCTBEHHBIM 3a PacCMOTpPEHHE JOKYMEHTOB,
dopmupyer Ha OyMaKHOM HOCHTENlE H JONOJHHTENbHO mocpeacTBoM COJ]
COIPOBOMTATENHHOE ITMCHEMO MHUHICTEPCTBA C MPHIIIOKEHNEM apXUBHOM CIIPaBKH, apXUBHOH
KOITWH WM apXVWBHON BBITHCKH, KOTOPOE ITOIMCHIBAET MUHIICTP.

3.4.3. B ciygae ecnu rocynapcTBeHHEIN apxuB CMOIEHCKOM 00IacTé B OTBETE Ha
3allpOC O NPEACTaBIeHMHM JOKYMEHTOB M MHGOpMAary MIf IIPEfOCTaBICHUST
TOCyHapCTBEHHOH YCIyTH HpeNoCTaBHl HH(OPMalMOHHOE IHCHMO 00 OTCYTCTBHH
3ampammBaeMod WH(QOpMAaIlMM, TO CIEIHANCT, OTBETCTBEHHBIM 3a pPacCMOTpEHUE
MIOKYMEHTOB, QopMupyeT Ha OyMaXHOM HOCHTENe M JOIOIHUTeNsHO nocperncTeoM COJI
HHQOPMAILMOHHOE IMCHMO 00 OTCYICTBHMH 3alpaliuBaeMod uH(OpMAaIH, KOTOpOe
TIOTIACHIBACT MUHICTP.

3.4.4. Choenmanmcr, OTBETCTBEHHBIM 3a pPacCMOTPEHHE [IOKYMEHTOB, IEpPENacT
crenuanucty MuHHCTEpCTBa, OTBETCTBEHHOMY 32 IIpHMEM U PerucTpaiyio JOKYMEHTOB,
COIIPOBOAMTENHHOS ITHCEMO MUHICTEpPCTBA C IPHIIOKEHNEM apXUBHOM CIIPAaBKH, apXUBHOH
KOIIMH FJIM apXWBHOM BBEIIMCKH, IIOIIMCAHHOE MUHUCTPOM, MK HH(OPMAIOHHOE IIHCEMO
00 OTCyTCTBUM 3ampamuBaeMoll HH(oOpMaruy, IOANMCAHHOE MUHUCTPOM, I
peructparmy B CO/I 1 HanpaBieHys 3a9BUTEITO (IPENCTABUTEIIO 3asBUTENL).

3.4.5. Coemmamuct MuHuCTepCTBa, OTBETCTBEHHEBIM 3a IIpWeM U PETHCTPALHIO
IOKYMEHTOB, OCYIIECTBIIIET HAPaBICHHE Pe3yJIbTaTa IIPeLOCTaBIe I rOCYJapCTBEHHON
YCIyTH Ha OyMaXHOM HOCHTENE 3asBUTENI0 (IPEeICTABUTENIO 3aJBUTEII) IIOCPENCTBOM
IIOYTOBOIO OTIpaBleHHS Ha aJpec, yKa3aHHBIM B 3ajBIICHHU, a TaKke IOCPEICTBOM
HaNpaBlIeHWs CKAHMPOBAHHON KOIMM COIPOBOJUTENBHOTO IchMa MuUHHCTEpPCTBA C
IPWIOKEHHEM AapXWBHOM CIpaBKM, apXWUBHOM KOIMHA WM apXWBHOH BBIIHCKA
(ckarmpoBaHHON KomwME WH(OOPMANMOHHOTO NHCEMa 00 OTCYTCTBHH 3alpalinBacMoi
HE(GOPMAIIH) B SIEKTPOHHOM BHIE Ha SIIEKTPOHHYIO IIOYTY 3aABHTENs (IPeICTABUTENS
3asBUTEIIS) WIK B IWIHEIN KaOWHET 3as1BUTelNI Ha ExpHOM mIopTae.

3.4.6. O6s3aHHOCTH CIIEIHANINCTA, OTBETCTBEHHOTO 32 PACCMOTPEHHE JOKYMEHTOB,
cuenmanucra MuHUCTEPCTBa, OTBETCTBEHHOIO 3a IPHEM M PEerucTpalyio AOKYMEHTOB,
IIOIDKHBI OBITH 3aKPEIICHBL B MX JOJDKHOCTHEIX perjiaMeHTaX.

3.4.7. MaxcuManmbHBIN CPOK BBITOIHEHUS aAMUIHUCTPATHBHON IIPOLIEAYPEL, YKa3aHHON
B HACTOSIIEM IIOpa3ielie, COCTaBIeT 2 paboumX TH.
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3.5. Iopapox ocymiecTBaCHUSA
aJAMUHHCTPAaTHBHBIX NPOLEAYP
B 3JIEKTPOHHOMH dopMe, B TOM YHCJIE €
HCHOIb30BaHueM GefepaibHOMH
rocyaperBeHHoH HH(OPMANHOHHOMN CHCTEMBbI
«EnuHbIi HOpPTaJi rocyAapCcTBeHHBIX M
MYHHIHIAIbHBIX Yeayr (pyHKmmii)»,
pernoHaJbHON rocyJapcTBeHHOMH
AHPOPMAHOHHCH CHCTEMBI
«IfopTaj rocyjapcTBeHHbBIX H
MYHHIHOANLHBIX YCIyT (pyHKImIEH)
Cmonenckoii 06aacTn»

3.5.1. Tlpy mpemOCTABIEHHM TOCYJapCTBEHHON YCIYyTH B SJIEKTPOHHOA Qopme
mocpecTBOM EpwmEOro mopTana OCyHISCTBILIIOTCA — CIEHYIOIHE aJMHUHMCTPATHBHbIS
IeNCTBUS: :

1) mosryuenue wRGOPMAIME O MOPAAKe M CPOKaxX IIPeOCTABIEHHS I'OCYHapCTBEHHOR
YCIyIH; '

2) GopMupOBaHKE U OTIIPaBKa 3aIpoca O IIPEAOCTaBICHIN I'OCYAapCTBEHHON YCIIyIH;

3) mnomydeHme cCBeIeHMM O XOZAE BBIIONHEHWA 3alpoca O IPeIOCTaBICHUU
TOCyAapCTBEHHOH yCIIyTH;

4) ocymecTBIICHHE OLIEHKY KauecTBa IIPeNOCTaBIIEHNS TOCYAapCTBEHHON YCIyTH;

5) mocynebnoe (BHecymeOHOe) oOxanoBaHWe pelieHWi M neHcruii (Oe3melicTBut),
IPUHATEIX (OCYLIECTBIIIEMBIX) B XOAE IPENOCTaBIeHMS IOCYINapCTBEHHON YCIyru
JOJDKHOCTHBIMHY JIMITaMH, TOCYIaPCTBEHHEBIMY IPXKAAHCKUMY CIIy KalyMy MuHICTEPCTRA.

3.5.2. Tlpu mpemocTaBIeHMH B YCTaHOBIECHHOM HOPSZKE HH(QOPMAIMH 3aJBHTEIIM
(mpenctaBuTeIsIM  3asBHTENEH) ofecmeueHwe JOCTyna 3asBuTenedl (UpencTaBHTeNeit
3asgBUTeNeH) K CBEJISHMSM O TOCYApCTBEHHON YCIIyTe OCYIIECTBIIIETCS IyTeM pa3sMelleHHs
CBEJEHHH 0 TOCYIapCTBEHHOM YCIIyTe B PErHOHABHOMN I'OCYIapCTBEHHOM HHGOPMAITOHHOMH
cucreMe «PeecTp rocyqapCTBEHHBIX ¥ MYHWIMIIANBHEIX yCIyT (Gymxiuii) Cmomenckoit
ofnacTy» C TOCIEMYIOIMM pasMeIlcHrueM CBeleHMH B (elepalbHOM IOCYNapCTBEHHOM
rHQOpManOHHOH cucreMe «ENMHEI 1mopTan rocyapCTBEHHBIX U MYyHWITAIIANBHBIX YCIIyT
(Qymxumit)y ¥ permoHambHOM rocymapcrBeHHOl mH(opManmonHo# cucreme «llopran
rOCYZIapCTBEHHBIX M MyHUIMIIAIBHEIX Yoy ((yrximii) CMmonencko o6macTy.

TpeboBaHMS K MOPSIKY pa3sMeIeHns CBeIeHIH 0 roCyIapCTBEHHEIX YCIIyTaX, a TAkKe
K I[EPEYHI0 YKA3aHHLIX CBENEHMM YCTAaHABIHBAIOTCA IIPaBHTENLCTBOM Poccumifckoi
Oeneparyy.

C wucrnome3oBanueM (enepabHOM TOCYyNapCTBEHHOM WH(DOPMAIWOHHOW CHCTEMBI
«EuHpI TOpTall roCyIapCTBeHHBIX 1 MyHUIAIIANBHEIX YeIIyT (QyHKIui)», peTHOHAILHOH
rocyapcTBeHHOM  mH(opManuonHoM — cucreMbl  «lIopTaii  rOCy[apCIBEHHBIX  H
MYHUITHTIATEHEIX  yeIyT (Qyaximit) CMONeHCKON o6IacTh» 3asBUTEIIO (IIPEICTaBHTEIIO
3asSBUTEIIT) IIPENOCTABIIIETCS OCTYI K CBEACHUAM O FOCYHapCTBEHHOH yClIyre, yKa3aHHEIM B
nonpazzgene 1.3 paspena 1 HacTosAmero AIMUHUCTPATUBHOIO PErIaMEHTa.

Croeumanuctsl MUHHMCTEPCTBA, OTBEICTBEHHBIE 3a PasMEILEHHE CBEJCHMH O
TOCYIapCTBEHHOM yCIIyre, OCYIHECTBILTEOT pa3MellieHWe CBEICHHM O TOCYNapCTBEHHOM
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ycinyre B Peectpe B cooTBeTcTBHH C IlopsmkoM ¢opMHUpOBaHKS U BEIEHWS PETHOHANBHEIX
HHQOPMALHOHHBIX cucTeM «PeecTp rocynapCTBeHHbIX M MyHHUIIHNAIBHEIX YCIyT (QyHKIHA)
CmoneHckol obnactm» 1 «llopran rocyJapCTBEHHEX W MyHULIHNATBHEX YCIyT ((hyHKIA)
CMorneHCKOl 00nacTwy, yTBEpKICHHBIM PacIOpsDKeHHeM AmMummcTparmy CMOIEHCKOM
obiact ot 26.04.2010 Ne 499-p/amm.

Mumucrp KynbTypsl u TypusMa (CMoneHckoil o0lacTH M YIOMHOMOYEHHBIE JIMIA
MmunvcTepcTBa, OTBETCTBEHHBIE 33 DPa3sMeIlleHHe CBEJCHWH O TOCYHapCTBEHHOH YCIyTe,
HECYT OTBETCTBEHHOCTH 3a IIOJIHOTY U JIOCTOBEPHOCTE CBEJIEHUIL 0 TOCYIAPCTBEHHON YCIIyTe,
pasMemnaeMsIX B PeecTpe, a Taxoxe 3a cOOMmoIeHre MOPSAKa ¥ CPOKOB MX pa3MellieHus.

3.53. Ilpm mnopmage 3agBuTeneM (UIPEACTABUTENIEM 3asBHTEINS), WMMEIOIM
IIOATBEPKACHHYIO YUETHYIO 3aIich B (elepanbHoll rocynapcTBeHHON HHGOOPMAIMOHHOH
cucteMe «Enunas cucreMa upeHTH(UKANEM W ayTeHTUGHKAIWH B HHGPACTPYKTYpE,
obecrieunBaromei HH()OPMalHOHHO-TEXHOJIOTHIECKOE B3aHMOIEHCTBHE
UHGOPMAIMOHHEIX CHCTEM, WCIIONB3YeMbIX Mg IIPeIOCTABICHHSI TOCYHapCTBEHHBIX H
MYHUIIWTIaNBHEIX YCIyI B DOJIEKTpOHHOM ¢opme» Ha Emwnom moprane, 3ampoca B
SJIEKTPOHHOM ¢(opMe, HEOOXOHMMOTO JUII INPENOCTaBIEHUS T'OCYJapCTBEHHOH YCIyTH,
daxToM mpHeMa TaKoro 3alpoca SBISETCS MOCTYyIUieHWe B MMHHCTEPCTBO C TOMOIIBIO
HH(OPMAIMOHHON CHUCTEMEI, UCIIONB3YEMOM ISl IPENOCTABIEHHS TOCYIAPCTBEHHEIX YCIIyT,
3adBIICHIY, YKa3aHHOTO B Iofpaszfene 2.6 pasfena 2 HacTosmero AIMUHHCTPaTHBHOIO
periamMenTa, B 3JIeKTPOHHOH dopme.

@opmarHO-JIOTWHecKas IPOBEpKa COPMHMPOBAHHOIO 3asBJIEHHA OCYIIECTBIIETC
aBTOMATWIECKH IIOCIIE 3allOMHEHMS 3asBUTeNieM (IPeACTaBUTeNIeM 3aJBUTEN) KKIOIO U3
nione# snexTporHod Gopmel 3asenenvs. [Ipy BEISBICHMY HEKOPPEKTHO 3aII0HEHHOTO IIOJIT
DIEKTPOHHON (QOpMBI 3asBICHHS 3asSBUTENH (IIPEACTaBHTENb 3asABUTENI) YBEIOMIIIETCI O
XapakTepe BBMBICHHON OMMOKM ® IOpAAKe ee YCTpaHeHHs IIOCPENCTBOM
HHGOPMAITOHHOTO COOOIIEHIMS HEIIOCPEACTBEHHO B IEKTPOHHOH (hopMe 3asIBICHUS.

Ha EpmuroM noprane pasmemaroTcs o0paslpl 3allONHEHUs 3JIEKTPOHHOM (OPMEL
3ampoca.

TIpu dopmupoBaHny 3ajdBICHHS 3aIBUTENb (IPEACTABUTEND 3aSBUTEII) MOXKET
OCYIIECTBHUTS:

- KOITPOBAHUE 1 COXPaHEHNe 3aIIpoca;

- TIeyaTh Ha GYMa)KHOM HOCHTEINe KOITHY SIIeKTPOHHO# (hOPMEI 3aIIpoca;

- COXpaHeHUe paHee BBEJICHHBIX B DIEKTPOHHYIO GopMy 3aipoca 3Ha9eHUH B 000K
MOMEHT II0 JXEeNaHMIO 3asBUTeNi (IIPEeICTaBHUTENI 3asBHTENSI), B TOM UHCIE IPH
BO3HUMKHOBEHHMM OMMOOK BBOZA M BO3Bpare M1 IIOBTOPHOTO BBOZA 3HAYEHHM B
SIIEKTPOHHYIO (hOopMy 3aIrpoca;

- BO3BpaT Ha 000 U3 3TaroB 3aoNHEHNS 3eKTPOHHOM GopMEI 3arpoca 6e3 IoTepu
paHee BBEISHHOH MH(MOPMAITHIT;

- IONy4eHHe JAOCTylla Ha EWHOM IopTane K paHee IIOJaHHBIM 3aiBUTEIEM
(OperncTaBHUTeNeM 3asIBUTEIIT) 3alIpOCaM B TeUeHHE He MeHee 3 MeCsIIeB.

IIpemocraBieHre TOCYHapCTBEHHOM YCIYrM HAdWHASTCS C MOMEHTa IpHeMa H
PEerucTpaliy 3asBlIeHuA B GopMe DIEKTPOHHOIO JOKyMeHTa B MMHHCTEPCTIBE B IEHB €ro
IOCTYIUNIEHWS ¥ HAXOOWUTICA B CTaTyce OXWUAAHWI [0 [pPEe/ICTABICHUSI 3asSBUTENIEM
(IpencTaBUTeNeM  3asSBHTENI) JOKyMEHTOB, HEOOXONMMBIX 1  TNPEHOCTABICHMA
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TOCYApCTBEHHON YCIyTH, NOIUIENAINNX IIPEACTABICHUIO 3asfBUTENEM (IpeICTaBUTeNIEM
3aIBUTEILI).

He mosmree omHoro pabodero IH:, CISHYIOINEro 3a JHEM PETHCTPallil 3asSBlCHUS B
SNIEKTPOHHOH  QopMe, 3asBUTeEO  (IPEACTABUTSIIO  3aIBHTENI) C  IIOMOIIBIO
MH(DOPMAIOHHON CHCTEMEI, UCIIONE3YeMOH IS PeIOCTaBIIeHHs TOCYIapPCTBEHHEIX YCIIYT,
HaIpaBIIeTCsS YBEAOMIICHIE, B KOTOPOM YKa3bIBAETCS PErUCTPallOHHEIN HOMED 3asBICHHA.

HanpHelinie aOMUHUCTPATUBHBIC IIPOLENYPhl X [EHCTBHS OCYIIECTBILTIOTCA B
HOpsiKe, IPeLyCMOTpEeHHOM noapaszaenamu 3.1 — 3.4 HacTosIIero paszena.

3.5.4. 3agBurens (IpercTraBUTENb 3asBUTENS) MMEET IPABO IOJATH JXamoly Ha '
pemenns 1 gelictBus (Ge3eHCTBIE) NOIDKHOCTHEIX JIHI], TOCYAAPCTBEHHBIX TPAXKIAHCKHX
CIyxalmux MUHHCTEPCTBa C HCIONE30BaHIeM HHGOPMAIOHHO-TeIeKOMMYHIKATMOHHON
cetu «/IHTepHET» IOCPENCTBOM IIOpTala (heeparbHOl roCcyapCTBeHHON HH()OPMAIMOHHOH
cucteMbl focymeOHoro (BHecymeOHOro) obxanomanus (https://do.gosuslugiry/), Emmmoro
TniopTaia u (W) PersroramsHOrO opTaa.

4. @opmMbl KOHTPOJIS 32 MCIOTHEHHEM
HACTOSIero AXMIUHHCTPATHBHOIO
periiaMeHTa

4.1. ITopapok ocymecTBICHHUS TEKYIIErO
KOHTPOJIA 32 COOTIOAeHHeM X HCHOJHEHAEM
OTBETCTBEHHBIMH JO/LKHOCTHBIMH JIMIAMH

MOJIOKeHHH HACTOSAIEro AAMHHHACTPATHBHOIO
perjiaMeHTa M HHBIX HOPMATHBHBIX NPaBOBBIX
aKTOB, YCTAHABJIHBAXOIIUX TPeOOBAHHA K
Ipe0CTABJIEHHIO rOCYAaPCTBEHHOMH YCIYTH, 2
TaKsKe NPHHATHEM pellleHHi 0TBeTCTBEHHBIMH
JIHIAMHA

4.1.1. Munuctp KynbTypsl B TypusMa CMOJEHCKOM O00NacTH OCYIIECTBISLET
TEKyIIu{ KOHTPONbL 3a COONIONSHHEM IIOCHEIOBATEIFHOCTH M CPOKOB MOEHCTBHM H
aIMUHHUCTPATHBHBIX IIPOIEAYP B XOZe IPefOCTaBIeHUI I'OCyAapCTBEHHOM YCIIyTH.

4.1.2. Texyumii KOHTPOJb OCYIIECTBILIETCS IIyTeM IIPOBENEHHS MHHHCTPOM MM
YIOIHOMOYEHHBIMI  JMIAMH IPOBEPOK COONIONEHMSI  IIONIOXKEHHH  HACTOSIIETO
ANMHHECTPAaTHBHOTO periaMeHTa, BBIABICHHS H YCTPaHeHWS HapyIIeHW# mnpaB
3agBuUTened (UpencTaBUTENEH 3adBHTENe), PAaCCMOTpPEHHS, IIOATOTOBKM OTBETOB HA
obpamenus 3aspuTenel (IpeacTaBUTeNel 3aaBUTENeH).
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4.2, Ilopsapok ¥ NepHOTHYHOCTD
OCyIIeCTBJICHHS NJIAHOBBIX H BHEIJIAHOBBIX
IPOBEPOK NOJHOTHI H Ka4YecTBa
IPeNOCTaABJICHHS I'OCYIapCTBEHHOH YCIyTH,
B TOM 4HcJIe NopAaoK B GopMbI KOHTPOJIS
32 MOJIHOTOM M Ka4eCTBOM NPeAOCTABJIEHHUS
rocyXapcTBEeHHOH yCayrH

4.2.1.TIpoBepkt MOryT OBITH IUIAHOBBIME (OCYIIECTBISITECS HA OCHOBAHMU
IOJYTOMOBEIX MIIH FOJOBHIX IIIaHOB paboTsl MuHMCTEpCTBa) U BHETIIAHOBBIME.

4.2.2. BHennmaHOBEIE IIPOBEPKH IIPOBOLATCS B Clydae oOpalleHHs 3asgBHTENA
(mpexcraBuTeNs 3asMBHTENI) C KajmoOoi Ha jeiicrBus (OesmelicTBHE) W pPEINEHHS,
[IPUHATEIE B XOI€ IIPEOCTAaBIICHHI TOCYyIapCTBEHHON YCIYTH IODKHOCTHBIME JIMIIAMH,
rOCYAapCTBEHHBIMHU I'PAX/IaHCKUAMH CIIyXaluMU MUHICTEPCTRA.

4.2.3.1naHOBEII KOHTPONH 3a IIONHOTOM M KA4eCTBOM IIPEHOCTABICHHA
TOCYJapCTBEHHOH YCIIyT'H OCYILECTBIIIEeTCS B X0/Ie IIPOBeIeHIsI KOMILIEKCHBIX IIPOBEPOK B
COOTBETCTBHH C Ipa(UKOM IIPOBEIEHNS IIPOBEPOK, YTBEPIKACHHEIM MUHHCTPOM.

4.2.4.1lpu mpoBepke MOTYT pacCMaTpUBATBLCS BCE BOIIPOCHI, CBS3aHHEIE C
IIPEOCTaBICHUEM I'OCYINapCTBEHHOM yCIyTH (KOMILIEKCHBIE IIPOBEPKW), MIIH OTHEIHHEIS
BOIIPOCEHI, CBf3aHHBIE C IIPEAOCTABIEHHEM TOCY[apCTBEHHON ycmyru (TeMaTHdecKue
IIPOBEPKH).

4.2.5. Pe3ynpTaTel 1poBepkH OQOPMILTEOTCS B BHAE CIpPaBKH, B KOTOpoH
OTMEYarOTCs BBIIBICHHEIE HEAOCTATKH U IIPEATI0NKEHHUS 110 UX YCTPAHESHHUIO.

4.2.6. Ilo pe3ynspTaTaM IIPOBENEHHBIX IIPOBEPOK B CIydae BBIIBICHUS HapyIICHUN
IpaB 3aiBUTeNed (upercTaBuTeNel 3asgBUTENel) OCYMIECTBIIAETCS IPUBICUCHHUE
BHHOBHBIX JIAI] K OTBETCTBEHHOCTH B COOTBETCTBHH C (pefiepalbHbEIM 3aKOHOAATEIECTBOM.

4.3. OTBeTCTBEHHOCTH rocyiapcTBeHHbIX
rpaMcIaHCKHX CIYXKaMHX
HCIOJHHUTEIbHOro oprana CMosencKoi
06J1aCTH, JOJKHOCTHBIX JHIL 32 pellieHust
U feiicTeud (0e3neiictBue),
IpHHUMaeMble (ocylecTBiasieMble)

B X0/ie NpeI0CTaBJIeHHS
rocyJapcTBeHHOMH yCJayry

4.3.1. Cenuanuctst MUHHCTEPCTBA HECYT MEPCOHANBHYIO OTBETCTBEHHOCTH 32
co0IIoZIcHNE CPOKOB M TOCIIEIOBATENBHOCTH COBEPIICHHUS aAMAHUCTPATHBHEIX AeHCTBHIA.
IlepcoransHasd OTBETCTBEHHOCTH CIEIHANNCTOB MMHHCTEPCTBA 3aKpeIlIfeTcs B HX
IOJDKHOCTHEIX perjlaMeHTax.

43.2.B cnydae BBIIBICHMA HApyNICHHM BHHOBHOE JIMII0 INPHBIEKAETCI K
OTBETCTBEHHOCTH B TIOpSAKE, YCTAaHOBICHHOM (enepanbHBIM 3aKOHONATEIILCTBOM U
00/1aCTHEIMH HOPMATHBHEIMH TIPaBOBEIMHI AKTaMH.
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4.4, Iosoxenns, XapaKTepu3yomue
TpeGoBanus K NOpAIKy H hopMam
KOHTPOJISI 32 MpPeocTaBIeHHEeM
rocyiapcTBeHHOl yelaIyr, B TOM 4Hcie
CO CTOPOHBI IPAKIAH, UX 00beTHHEeHHH
H OpraHu3anui

I'paxpane, ux oObeAVHEHVS ¥ OPTaHW3aIAM BIpaBe IIONydaTh MH(MOPMalHIO O
HOpsIIKe IPENOCTaBICHIS TOCYIapCTBeHHOM YCIyTH, a TakXKe HalpaBiiTh 3aMeuaHus U
NPEIOKEHU [0  yAyJYMEHWI0 KadecTBa X JOCTYIHOCTH  IIPENOCTaBICHI
rOCYyIapCTBEHHOU YCIIyTH.

5. HocyneOnniii (BHEeCy1eOHBIIH)
MOPAROK 00KATOBAHNS PEIMEHHH U
neficrBuii (Oe3gelicTBHA) Oprana,
IpeNOCTaBJISAIONIEro FoCyAapCTBEHHYIO
yeJIyry, a TaksKe JOJKHOCTHBIX JIHL,
rocyJapCTBeHHBIX IPamIaHCKHX
eaysamux

5.1. 3asBuTens MMeeT IIPaBO Ha 00XKaJIOBaHUe perieHuii U NeicTBri (6e3meticTBI)
OpraHa, IPeROCTaBILIOIIET0 TOCYApCTBEHHYIO YCIYTy, IOJDKHOCTHOTO JIHIlA OpraHa,
IPENOCTaBILIIOINEr0 T'OCYIapCTBEHHYIO YCIYTY, MO0 IOCYIapCTBEHHOTO IPaXKHAaHCKOIOo
CITy>KaIero.

5.2. 3asBuTens (UPEICTaBUTEND 3aABUTEII) MOXKET OOpaTUTECS C Xajuo0oi, B TOM
YHCIIE B CIEIYIOMIX CITydasX:

1) Hapymienus cpoKa PEerwCTpallyiy 3alpoca O MPEeLOCTaBIEHHUH TOCYNapCTBEHHON
YCIIyTH;

2) HapyIIeHus CpoKa IIPeIOCTaBIeHH FOCy JapCTBEHHOM YCIyIH;

3) TpeboBamma y 3asBuTeNd (NPEACTABUTENA 3aABHTENA) JOKYMEHTOB HIIM
nHbOpMaluy JHOO OCYIIEeCTBIEHMS AeHCTBHM, NpEICTaBIEeHHE HIM OCYINECTBICHHE
KOTOPEIX HE MpPedycMOTpeHO (QenepantHbEIME HOPMATHBHEIMK IIPaBOBHIME aKTaMH,
0071aCTHEIME HOPMATHBHBIMY [IPaBOBEIMHI aKTaMH JJIs IPEIOCTABICHUS TOCYIAPCTBEHHOM
YCIyra,

4) orkasa B IpHeMe INOKYMEHTOB, IPEOCTaBICHHE KOTOPHIX IPEIyCMOTPEHO
(benepambHEIME HOPMATUBHBIME IIPaBOBEIMH aKTaMM, OOJACTHBIMA HOPMATHBHBIMH
IPaBOBBLIMH aKTaMM i1 IIPEHOCTaBIEHMS TOCYJI@pPCTBEHHON YCIyTH, y 3asBUTENs
(ipencraBuTEN 3aIBUTEN);

5) oTKa3a B IPeJOCTaRICHUH IOCYIapPCTBEHHOM YCIIyTH, eClli OCHOBAHMS OTKA3a HE
IIPeNyCMOTPEHSL QeAepalbHEIMU 3aKOHAMH Y IPUHATHIME B COOTBETCTBHY C HAMH HHBIMA
(emepanbHEIME HOPMATHBHBIMU IIPABOBBIMK aKTaMU, OOJACTHHEIMH 3aKOHAMH M WHBEIMH
06IaCTHRIMHE HOPMATHBHEIMY IIPABOBBIMHY aKTaAM;

6) 3aTpeboBaHMs C 3agBHTENA (PEICTABUTENS 3asSBUTENs) IIPH IPeJOCTABICHHN
T'OCYHapCTBEHHON YCIYTH IIIAThl, He IIPEeIyCMOTPEHHOR denepaibHEIMKA HOPMATHBHEIMA
IIPaBOBLIMH aKTaMH, 00IaCTHRIMI HOPMATHBHBIMY IIPABOBHIMH AKTaMU;
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7) oTKa3a OpraHa, IIPeHOCTABILIIONIEr0 TOCYOAPCTBEHHYIO YCIYTY, MOJDKHOCTHOTO
IWIla OpraHa, IIPeJOCTaBILIOMET0 TOCYJapCTBEHHYIO YCIYI'Y, B HCIpaBiIeHHH
JOIIYINEHHEIX MMM OIEYaTOK M OMHOOK B BBILAHHEIX B Pe3ylbTaTe MIPeHOCTaBICHU
TOCYZJapCTBEHHON YCIIyTM NOKYMEHTax OO HapyIIeHWS YCTaHOBJIEHHOTO CPOKA TaKuX
UCIIPaBIICHUN;

8) HapymeHHS cpoka WM IOpsSOKa BRIIAYXM JOKYMEHTOB II0 pe3yNbTaTaM
IIPeAOCTaBICHI TOCYJaPCTBEHHOM YCIIyTH;

9) npuocTaHOBIEHNS NIPEOCTARIEHHUI TOCYNaPCTBEHHON YCIIyTH, €CIIM OCHOBAHWMS
IIPAOCTAaHOBICHNUA HE IpeIyCMOTpeHBl GemepalbHBIMU 3aKOHAMM M TIPUHATHEIMH B
COOTBETCTBMM C HWMHM WHBIMH (elepaTbHEIME HOPMATHBHBEIME IIPAaBOBBEIMH aKTaMH,
001aCTHEIMM 3aKOHaMHM U WHEIMY 00JIaCTHEIMY HOPMATUBHEIMU IIPaBOBEIMU aKTaMU;

10) TpeGoBanus y 3asBuTens (TpeICTABUTENS 3asBUTENI) IPH IIPENOCTABICHUU
TOCYHapCTBEHHOH YCIyTH MHOKYMEHTOB WiIX HHOOPMAIUH, OTCYTCTBHEe U  (WJIH)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3BIBAJNKCH IIPH IIEPBOHAYAIBHOM OTKa3e B IIpHEMe
JOKyMEHTOB, HEOOXOOMMBIX I INIPENOCTABICHHSI IOCYHApCTBEHHOIN ycmyTH, n1ub0 B
IpENOCTaRIeHHA  TOCYZApCTBEHHOM  yCIyrW, 3a  HCKJIOYSHHMEM  CIyJaes,
IIPEIyCMOTPEHHBIX ITyHKTOM 4 gacTi 1 crateu 7 @enepansroro 3axona Ne 210-D3.

5.3. 3agBurens (TIpeICTaBUTENb 3asBHUTEIIL) BIpaBe MOJATh xanoly mo Iodgre, C
HCIIONb30BaHNEM  HH(OOPMALMOHHO-TEIEKOMMYHHUKAIMOHHOY  cetn  «MHTepHED?,
obUIMaIBHOIO CcaiiTa oprasa, IPEIOCTaBISIOMEr0 I'OCYLapCTBEHHYIO YCIYTY, a TaKkKe
Kamoba MOXeT OHITh IIpUHATA UpPH JWIHOM IpuHeMe 3asBuTens (TIpeIcTaBUTENd
3asBuTeN). JKamoObl HA  pelleHHsd, IIPUHATHIE  pPyKOBOAWTENEM  OpraHa,
IIPeNOCTABIISIONIEr0 TOCYIAPCTBEHHYEO YCIYTY, MOAAIOTCA B BEIECTOAIIHY opraH (IpH
ero HalW4uy) Ju00 B CIydae €ro OTCYTCTBHS paccMaTpHBAiOTCS HEIOCPEICTBEHHO
PYKOBOZMTEIEM OpPraHa, MPeIOCTaBIISIONIEr0 IOCy IapCTBEHHYIO YCIyTY.

XKamoba Ha pemenus u JedictBus (Oe3melicTBhe) opraHa, IPEOCTABILLIOIIEIO
TOCYHapCTBEHHYIO YCIyTry, [HNODKHOCTHOIO IIMIIa OpraHa, IIPeJOCTaBIAIOIIErO
TOCYZapCTBEHHYIO YCIYTy, IOCYAapCIBEHHOI'O TIPaXIaHCKOIO CIyXalnero, OprasHa,
IIPEIOCTABILIIOIIEr0 TOCyIapCTBEHHYIO YCIIyTY, PYKOBOIHTEILST oprasa,
IPeOoCTaBIIOMEr0 TOCYAapCTBeHHYIO0 YCIyIy, MOXeT OBITh HaIpaBleHa II0 II0YTe, C
HCIONB30BAHMEM  MH(GOPMAMOHHO-TEIEKOMMYHUKAMOHHONR  ceTH  «HIHTepHET»
IIOCPEACTBOM IopTaja (eZepalbHOM TOCyAapCTBEHHON WH(QOPMAIMOHHON CHCTEMBI
mocyne6Horo (BHecymeOHoro) oOxamoBanms (https:/do.gosuslugi.ru/), odummansHOrO.
caliTa opraHa, IPeJOCTABIAIONIEr0 IOCYAapCTBEHHYIO yeiyry, Equsoro mopTana u (Mim)
PervonansHOro mopraia, a TakXke MOXeT OBITh IIPHUHATA [IPH JIMIHOM IIpHEMe 3asBUTEIA
(pencraBUTEINS 3aSBUTEIIA).

5.4. Kanoba, mocTynuBmIas B OpTaH, IPeLOCTaBIIONINY IrocyJapCTBEHHYIO YCIYTY,
na00 BBIMIECTOSIIME oprad (IpM ero HAIMYWH), TOJJIEKHUT PACCMOTPEHMIO B TEICHHE
IITHaAUATH paboumx JHEH CO MHI ee PerucTpalud, & B ciIydae 00XaloBaHUS OTKasa
oprasa, IPeJOCTABILIIONIET0 TOCYJApCTBEHHYIO YCIyry, B IIpHeMe JOKYMEHTOB Y
3aABUTEII (IIPEICTABHUTENS 3aIBUTENS) MO0 B MCIPABICHUH MOILYINEHHBIX OIEYaTOK U
ommOOK WM B CiIydae OOXaJOBaHMSI HAPYIIECHWS YCTAHOBIEHHOI'O CpOKa TaKuX
HCTIpaBIICHUM — B TeUEHHUE TIATH pabouux JHel co THS ee PEeruCTPAaIliy.

5.5. XKanoba moixHa comepKarh:
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1) HauMeHOBaHWEe OpraHa, - I[PEJOCTABIAIONIEI0 TIOCYHZApCTBEHHYIO  YCIYTY,
JIODKHOCTHOIO JIMIla OpraHa, MPeOCTaBILIONIEr0 TI'OCYNapCTBEHHYIO YCIyTy, JIHOO
rOCYIapCTBEHHOI0 TPKNAHCKOTO CIyXamero, pemeHus u pAelicteui (GeszeiicTBue)
KOTOPOTO 00XKAIyIOTCS;

2) dammo, UM, OTdecTBO (WOCIe[Hee — IPY HaIWUMH), CBEAEHHI O MECTe
KMTENLCTBA 3asgBHTeN (UPEOCTaBHUTENS 3asBuTeNi) — (u3mdeckoro immna Jaubo
HaHMEHOBaHMUe, CBEIEHHSI O MECTe HaxXOXKISHHS 3asSBUTEN — IOPUOUYECKOro IHla, a
TaKKe HoMep (HoMepa) KOHTaKTHOro TenedoHa, anpec (anpeca) SIeKTPOHHOM MOYTH (IIpU
HQJIMYUY) ¥ IOYTOBEIA aapec, IO KOTOPHIM JOJDKEH OBITH HAIPaBICH OTBET 3asSBHUTEIIO
(IpenCTaBUTEIIO 3asIBUTEIL); ‘

3) cBemenmsa 00 oOXamyeMBIX pemIeHMIX H JAelicTBusax (Oe3pmeficTBumM) OpraHa,
IPENOCTABIAIONIET0 TOCYIapCTBEHHYIO YCIyry, MJOJDKHOCTHOTO JHMIla OpraHa,
MIPENOCTABIIIONIET0 TOCYAAPCTBEHHYIO YCIYTY, JU00 I'OCY[apCTBEHHOTO I'PAXKTAHCKOIO
CIIy’Kamiero;

4) ;mOBOIBI, HA OCHOBAaHHWY KOTOPBIX 3asSBUTENbH (IPELCTABUTENDb 3asBUTEII) HE
corjaceH ¢ pemenweM u JeiictBueM (Oe3melicTBHeM) opraHa, IPeROCTABIIIONIETO
TrOCYNapCTBEHHYIO yCIyry, MJOJDKHOCTHOTO JIHIla OpraHa, IIPeOCTaBIIIONIErO
TOCYIapCTBEHHYIO YCIYTY, TH00 IoCyIapCTBEHHOTO IPAXIAHCKOT0 CIIYXKAIero.

3agBureneM (MpPEeACTaBUTENEM 3aIBUTENS) MOIYT OBITH IIPEICTABIEHBI JOKYMEHTHI
(upu HaNMWYIWW), TOATBEPKIAOIIHE TOBOIB! 3asBUTENA (IPENCTABUTEN 3aIBUTEIN), KO0
UX KOIIMH.

5.6. ITo pesynpTaTaM pacCMOTpPEHHS XXaJIOOBI NMPHUHUMAETCS ONHO H3 CIEHYIOIIIX
pELICHUN:

1) >xanoba ymoBiIeTBOpsETCA, B TOM YHCIIE B JOPME OTMEHEI IPHHATOI0 PEIISHU,
HCIpaBICHUs JOUYIEHHBEIX OIeJaToK X OmumOOK B BBIJAHHBIX B PE3YJIBTATe
IIPEeNOCTaBIeHNS TOCYNapCTBEHHOM YCIyTH JOKYMEHTAaX, BO3BPATa 3aIBUTENIO JEHEKHEIX
CPEeACTB, B3UMaHWE KOTOPBIX HE IPEeIyCMOTPEHO HOPMATHUBHBIMH IPABOBBIMHA AKTaMH
Poccuiickoit enepartuu, 06IaCTHRIMEA HOPMATABHBIMHY IIPABOBEIMY aKTaMHU,

2) B YIOBIIETBOPEHNUH XaJTOOBI OTKA3hIBAETCS.

5.7. He mozngmee AHS, CIEOYIOWEr0o 3a JHEM IPHUHATHS pEIISHUS, 3aJBUTEIIO
(npencTaBUTEIO 3afBUTEN) B IHUCBMEHHOH ¢oOpMe ¥ IO JKETaHHIO 3asBHTENS
(mpencraBuTENs 3aABHTENS) B BIEKTPOHHOM (OpMe HAIpaBiAeTCs MOTHBHPOBAHHEIM
OTBET O pe3yJIbTaTax PAaCCMOTPEHHUS KaIOOEL. ,

5.8. B cmygae npmsHaHmsa xanoObl IIOJJIeKaIlel YIOBIETBOPEHHIO B OTBETE
3asBUTENIO (TIPEJICTABUTENIO 3aIBUTENI), YKa3aHHOM B IyHKTE 5.7 HACTOAMIEro paszela,
maercs wHGpopMarusa O HeHCTBHAX, OCYMIECTBIIEMBIX MMHHCTEPCTBOM B ILEJIIX
He3aMeIIUTEeNIFHOTO YCTPaHSHWS BBIABICHHBIX HApYIIEHUH IpH IPeZOCTaBICHUA
rOCyZapCTBEHHOM YCIYTH, & TaKKe IPUHOCITCS M3BHHEHMS 3a JOCTARJICHHbIE HEYT0OCTBA
M yKasplBaeTcs HHGOpMamusi O [JanbHEHMMX MAeWCTBUAX, KOTOphIe HEoOXOIMMO
COBEpIIMTh  3afBUTENIO  (IPEACTAaBUTENI0  3adBUTENL) B  IENIX  IONyYeHUT
rOCyIapCTBEHHOH YCIIYTH.

5.9. B cmygae mpusHaHuA XKauoObl He IOJIeXamell yIOBISTBOPEHUIO B OTBETE
3agBUTENIO (IIPEACTABUTENO 3asBUTEN), YKa3aHHOM B IIyHKTE 5.7 HaACTOSLIEro pasiena,
JAI0TCS apryMEHTHpPOBaHHBIE Pa3biICHEHWSI O IpHUMHAX IIPUHATOIO peIIeHHs, a Takxke
HHOOPMAITHS 0 TTOPAAKE 00XKAI0BaHMS IPUHITOTO PEIIEHHUS.
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5.10. 3asButens (UpeNCTaBUTENH 3asBUTENI) BIpaBe OOXKAIOBAaTH peIIeHU,
IPUHATEIE B XOJIe IPEIOCTaBIIEHNS FOCYLIapCTBEHHON YCIIyTH, NeHCTBUA MK Oe3/ielicTBHe
JOODKHOCTHEIX JIAI HCIIOJIHUTENEHOr0 opraia CMosieHCKod 001acTy, IpefoCTaBILIOLIEro
TOCYIapCTBEHHYIO YCIYTY, B CyLeOHOM HOPIIKE.

5.11. Vimdopmanus, yKazaHHas B HACTOSIIEM pa3lene, IOANEKUT 00g3aTelIbHOMY
pasmemernmio Ha EmuzoM moprane um (umnu) PermonamsHOM moprane. MEBHECTEPCTBO
KyJIBTYpHI 1 TypraMa CMoIIeHCKOH 00yacTu obecliequBaeT pasMemeHHe U aKTyalu3alHio
CBEJISHHI B COOTBETCTBYIOIIEM pasnene PeecTpa.

5.12. B ciydae yCcTaHOBJIEHHS B XOJ€ WIH II0 Pe3yJIbTaTaM pacCMOTPEHUS XKauoOb!
IIPH3HAKOB COCTaBa aOMUHUCTPATHBHOIO IIPABOHAPYLIICHWS WM  IIPECTYILICHISI
IOIDKHOCTHOE JWIO, HaJelleHHOe MOJHOMOYMSIME II0 PacCMOTPEHMIO Kanob,
HERAMETTTUTETRHO HATTNARISIET MMEIOIITHECS MaTE€DHAaNBI B ODI'aHbI IIPOKYypPaTypPhIL.
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Ipunoxxenre Ne 1

K AIMUHUCTPATHBHOMY PErTIaMEHTY
mpenocTarneHnss MUHICTEPCTBOM
KYJIBTYPHI ¥ Typu3Ma CMOIEHCKOU
001acTy roCyoapCTBEHHOH YCIIyTH
«Opragu3alysa UCIOMHEHMI
TOCyNapCTBEHHBIMHU apXUBaMU
cyonexToB Poccutickoii Oeneparum
3aIIpOCOB Ha ITOJIyICHUE apXUBHBIX
CIPaBOK, ApPXWBHEIX BEIIIUCOK K
apXUBHBIX KOITUH, CBA3aHHEIX C
COIMATILHOH 3aIuToM rpaXkiaH,
IIPEAyCMAaTPHBAIOIIEH HX
TICHCHOHHOE 00eCTIeYeH e, a TAkKe
IIOIy49eHHE IbIOT U KOMIICHCAIUH B
COOTBETCTBUY C 3aKOHOIATEIHCTBOM
Poccuiickon @enepanymy

dopma

SAABJIEHUE

I[Tporry HampaBUTH 3aLPOC UIT UCIIOJHEHNUS B TOCYNapCTBEHHBIH apxuB CMOIEHCKOH 007acTy 10
MECTY [IPEIIONIaraéMoro XpaHEeHws] apXUBHEIX JOKYMEHTOR, CONEPIKAMMX WHAOPMAIHIO O:

]

(TpymoBoM cTaxke, 3apabOTHOH IIaTe, IIEPEHMEHOBAHMH OpraHH3aUHH-paboTONATeNs, HarpaXacHUH
TOCYNapCTBEHHBIMU M BEAOMCTBEHHEIME HarpafiaMu (B CIydasx, IpeXyCMOTPEHHbIX 3aKOHONATeIBECTBOM
Poccuiickot ®@enepanuu [ HasHa49eHHs JIBIOT ¥ KOMIIEHCalwii), ciyx0e B BOOPYXEHHBIX CHJIaX,
y49acTHH B O0EBBIX NEHCTBHIX)

HIIH IIPOMH(GOPMHUPOBATEH O BO3MOKHOM MECTE XPaHEHHs HHTEPECYIOINX apXHUBHBIX JOKYMEHTOB.

Crenenus o 3asBuTene (A1 QU3HUECKUX JIHLT):

(hamMumya, IMs, OTYECTBO (TP HATWIHHK):

CBEICHHA O CMEHE (haMIIHU

AaTa pOXACHNUA:

TIOJTHBIN IIOYTORBIN aJpec ¢ YKasaHuCM HHOCKCA.

KOHTaKTHEIH TenedoH:

aApec 3NMEeKTPOHHOM MOYTEHI (NP HATMIHH):

[I0JIHOE HA¥MEHOBaHHWe opraHusamuu-padoronarens (pox BOMCK, NEHCTBUTENLHOTO HAaHMEHOBAHUA
BOMHCKOM YacTM K YCIIOBHOTO HAaMMEHOBAHHS BOMCKOBOM 4acTH, CBENEHMS O IEPHOAE CIiy»KOEI):
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BE/IOMCTBEHHAS [IOAYMHEHHOCTh OPraHm3aliy (BOMHCKOR JacTh):

MECTOHAXOXACHNE OpraHn3anui (BOMHCKOM JacTy):

nepuof paboTe! (Ciyx0651):

TIOIDKHOCTD (BOHHCKOE 3BaHHE):

WHBIC CBCOACHMA:

DopMa 0TBETa roCcynapCcTBEHHOro apxuBa CMOJIEHCKOM 06IACTH:

(apx#BHas crpaBKa/ apXUBHAS BBIINCKa/ apXUBHAS KOIIVS)
CaezeHusI 0 IpPEHCTABUTENC 3aBATEIS:

(hammnms, mMs, 0TIeCTBO (TIPH HAJIMIHH):

HAOKYMCHT, no,umepmammnﬁ IIOJTHOMOYHS IPEACTABHTCILA 3AIBUTCIIA.

,HOCTOBCPHOCTB CBCHGHHfI, YKa3a"HBIX B HACTOAINEM 3asBJIICHHHA, IIOATBCPXKIALO.

IIpunoxenwns (Hpy HATWYIIR):

L.

2.

(mata) (mopmck 3asBuTeN (TPEeACTaBUTENS 3aIBUTEN)
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[Tpunoxenue Ne 2

K AIMHHHCTPATUBHOMY PETIIAMEHTY
npenocTapierrs MUHUCTEPCTBOM
KyJIBTYphl ¥ TypuzMa CMOIIEHCKOU
00JIaCTH TOCYLapCTBEHHON YCIIyTH
«Oprasuzanys UCIIOIHEHN]
rOCyIapCTBEHHBIMU apXUBaMK
cyonexToB Poccuiickoit Oeneparuu
3aIpOCOB Ha ITOJIyYEHUE aPXUBHBIX
CIIPaBOK, APXUBHEIX BBITUCOK K
APXMBHBIX KOINMH, CBI3aHHEIX C
COLMANIbHON 3aIIUTON TPAKIAH,
[IPEIyCMAaTPHUBAOIICH UX
IICHCHOHHOE 00ECIIeUeHHE, a TAKKe
TIOJIy4€HNE JIbrOT U KOMIICHCAINH B
COOTBETCTBHH C 3aKOHOIATEIHECTBOM
Poccuiickoit @eneparum»

®opma

SAABJIEHUE

IIponry HanpaBUTh 3alpOC 1L HCIIOIHEHHS B FOCYNapCTBEHHEIH apxuB CMONEHCKOH 06macTy mo
MECTY IIPENIIONAaracMoro XpaHeH!s apXUBHbIX JOKYMEHTOB ¢ HH(OpManuei o:

(TpymoBoM crtaxke, 3apabOTHOH IuIaTe, IEPEHMEHOBAaHMH OpPTaHH3aIM-pabd0oTONATeNs, HArPAKICHUN
TOCYAapCTBEHHBIMY ¥ BEOMCTBEHHBIMY HarpajaMu (B CIydasx, IIPeXyCMOTPEHHBIX 3aKOHOJaTEIECTBOM

Poccuiickolt ®enepanuu i HasHAYEHWS JHIOT ¥ KOMIIEHCANHil), ciykbe B BOOPYMKEHHBIX CHIIAX,
ydacTui B 00€BBIX AEHCTBHAX)

MM IPOMH(GOPMHPOBATH O BOZMOXHOM MECTE XPAHEHUS HHTEPECYIOIIUK aPXUBHEIX JOKYMEHTOB.
Crezmenus 0 3asBUTENIE — IOPHIHYECKOM JIHIIE:

IIOJIHOC HAaMMCHOBAHHC IOPHIMYCCKOrO IHIia:

anpec RPUANYIECKOro JIHLIA B IIPEAECIIaX €ro MeCTa HaXOXACHU:

VIHH ropuauueckoro jiuma:

OI'PH:

QaMIIIs, UM, OTIECTBO (TIPH HANKYMI) PYKOBOAUTENS I0PUANIECKOTO JTHIIA:
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aJipec 3IeKTPOHHON NOYTH (IpH HATMIHK):

Ceenenus 0 3asBUTENE — HHOCTPaHHOM OPHANYCCKOM JTHIIC:

IIONHOE HAMMEHOBAHUE HHOCTPAHHOI'O OPHIUYCCKOrO JIMLIa:

CTpaHa pPerucTparuy (MHKOPIIOPALIKI):

PETrHCTpPallHOHHbI HOMED ¥ JaTa PErHCTPaIlUH:

HOMep Tene(oHa ’ apec ANEKTPOHHON I0YTH (IpY HATMIHH):

KO IdHOCTpaHHOﬁ Opranu3alyu:

Ceenenusa o IIPEOCTAaBUTEIIC 3aABUTEILA:

(baMuTus, UM, 0TIECTBO (IPU HATUUWH):

JOKYMEHT, HO,HTBep}K,HaIOLHIfIﬁ TIOJITHOMOYHA NPEACTABUTEIA 3aABUTECIIA!

Caezenus, He0OXOUMBIE IJIS IOJYUEHUS apXHBHBIX CIPABOK, aDXWBHEIX BBIIMCOK M apXUBHBIX KOIMH,
CBSI3QHHBIX C COIMANBHON 3ammToM IpakIaH, IpefycMaTpHBaiomell WX HEHCHOHHOe ofecledyeHue, a

TaKKe IIONy4YeHHE JIBTOT M KOMIIEHCAIlMM B COOTBETCTBHM C 3aKOHOMATENBCTBOM Poccmiickoi
Denpeparuu:

dbaMuTHs, UMs, OTIECTBO (TIPH HAJIWIHMH):

CBEOCHUA O CMCHC Q)aMI/IJII/II/I

HaTa pOXIOCHHA:

IONHOE HaMMEHOBAaHKE OpraHusanuu-paboromaress (poZa BOHCK, AEHCTBUTENBHOTO HAMMEHOBAHUS
BOMHCKOH 9aCcTH H YCJIIOBHOTO HAaHMEHOBaHYs BOHCKOBOH JacTH):

BEIOMCTBECHHAS IIOAIWMHECHHOCTS OpraHu3alliu (BOKHCKOﬁ qacm):

MECTOHAXOXIEHUE OpraHK3aluy (BOMHCKOM YacTH):

nepuof paboTr! (ciyx05l):

JOJDKHOCTE (BOMHCKOE 3BaHue):

WHBIC CBCOACHH:

®opMa 0TBETa TOCYNAPCTBEHHOr0 apxuBa CMONIEHCKOH 06IacT:

(apxuBHAs CripaBka/ apXMBHAS BEIIKCKa/ ADXHBHASL KOIIHA)
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,HOCTOBepHOCTL CBEJICHHH, YKa3aHHEIX B HACTOAUIEM 3adBJICHHH, IIOATBEPXKIAx0.

[Tpunoxernns (Ipy HANMIAN):

1.

2.

(mata) (monmuck 3asBUTEN (TIPENCTABUTENS 3asBUTEIN)



