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1. YTBepauTe mnpunaraeMslii AJMHHHCTPAaTHBHBIA perylaMeHT IIpeHOCTABIEHHS
MunzCcTEpCTBOM COLHANBHOTO pa3sBUTHI CMOIEHCKOH 00/IaCTH rOCYAapCTBEHHOM YCIyTH
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«Hasnauenue BBIIIATHI €IMHOBPEMEHHOr0O IOCOOMs neHaMm ceMel rpaxaan Poccuiickoi
Qenepanun, HHOCTPaHHBIX IpaXJaH U JuI[ 0e3 IpakAaHCTBa, MOrMOMMX (yMepIIMX) B
pe3yNbTaTe pErHMOHANBHBEIX M MEXMYHUIWMAUIBHBIX  YPE3BBIMAMHBIX  CHTyaunuit
IIPHPOIHOTO M TEXHOTeHHOro Xapaxrepa Ha Teppuropuu CMoneHckolt obnacti» (mamee
TaKxke — AIMMHUCTPATHBHBIN periaMeHT).

. 2. Munuctepctey  CMoieHCko#f  0OJacTH 1O  COIMANBHOMY  pa3BHUTHIO
(B.A. PomaHOBa) o6ecriednTh HCIIONHeH:He A IMAHRCTPATHBHOTO PelaMeHTa.
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CMmoiesckoii oonactu
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TIPABOBBIX AKTOB




VTBEPXJEH
rioctaHoBleHueM [IpaBuTensCTBa
CMoJteHCKOH 061acTH

or 2/032024 Ne /5L

AJIMUHHACTPATHBHBIA PETJIAMEHT
npegocrasienns MHHHACTEPCTBOM CONHAJIBHOIO
passuTus CMosIeHCKol 001aCTH rOcyAapCTBeHHOH
ycayrn «Hazpadenne BBIILIATHI € IHHOBPEMEHHOI0
noco0us 4ieHaM cemeil rpaxxaag PoccHicKoi
®efepaniny, HHOCTPAHHEBIX IPA/KAAH H JHL Ge3
rpakIaHCTBa, NOrHémux (yMepwux) B pesyabTaTe
PErHOHAJILHBIX H MEXKMYHHIHNAILHLIX Ype3BLIYaiHBIX
CHTYyAallMii NPHPO/HOIO # TEXHOrEHHOro XapaKkrepa Ha
teppuTopun CMoseHcKoi oGacTh»

1. O0mue noJIoKeHnsA

1.1. IlpeaMeT peryIHpOBaHHS HACTOSANIEr0
AMHHHCTPATHBHOIO perjiaMeHTa

Hacrosnmit AJIMUHHUCTPATUBHEIH PErVIaMEHT PEeTyNUpPYeT IIOCIEN0BAaTEIbHOCTE U
CPOKH BBHIIONHEHUS aJMHHMCTPATHBHBIX IPOUENYP M aAIMHHUCTPATHBHBIX AeHcTBUiH
MUHHCTEPCTBA COIMANEHOrO pa3BUTHA CMOJEHCKOH 00NacTH, OCYIECTBIAEMBIX 110
3asBICHMIO JHI, YKa3aHHBIX B Hojpaszene 1.2 -HacTodmiero pasfjena, B Mpefenax
YCTAHOBJIEHHEIX (enepanpHBIMM HOPMATHBHBIMH IPABOBEIMH aKTaMH U 00JIaCTHBIMHI
HOPMATHUBHEIMH [PABOBEIMH aKTaMH [OJIHOMOYHH IO IIPE{OCTABNCHHUIO roCcyapCTBEHHOHI
yeayru «HasHadeHHe BBIIUIATHL ©MHOBPEMEHHOIO mocoOHs WieHaM ceMeH TIpaxaaH
Poccuiickoii ®eflepalui, HHOCTPAHHBIX IPaX/IaH H JHI Ge3 rpaxnaHCIBa, O%()111%0:4
(yMepIIMX) B pe3ynbTaTeé PpErHOHANBHBIX H MEXMyHHIUNATbHEIX Ype3BhIHaliHEIX
CHTyanuil NPUPOAHOrO M TEXHOTEHHOTO XapakTepa Ha TeppPUTOPHH Cwmornenckon
o6acTh» (faee Takke — FOCyAapCTBEHHAS yCIIyra).

1.2. Kpyr 3asBureJiei

1.2.1. BasiBUTEIISIMH SBJIIOTCA WIEHH! ceMeif rpaxzaaH Poccuiickoit (Depepanuy,
MHOCTPAHHBIX IpakAaH M IHI Ge3 IrpaxkfaHCTBa, morubmux (yMeplmmx) B PE3yNbTare
DETHOHAIBHEX M MEXMYHHIMIANBHEIX IPe3BBIYAHHBIX CUTyaluil INpHUPONHOIO H
TEXHOTEHHOTO  XapakTepa Ha  Teppuropud  (CMOJICHCKOMH obmactH  (manee
Taxoke — norubme (ymepliue) rpaxiaHe), 2 UMEHHO!

- cynpyr (cympyra), cocTosBUIME (cocTosBIaZ) C mornOumM  (yMepIIuMm)
IPaXIAHMHOM B 3aPETHCTPUPOBAHHOM Gpake Ha JICHb ero rubenu (CMepTH);

- nieTH noruGiero (yMepuero) rpax/IaHuHa B Bo3pacTe Ko 18 jeT;

- eTH TorubuIero (yMepIero) rpax/IaHuHa B BO3pacTe 10 23 JIeT, ofyuaroluecs B
OpraHU3aIUsX, OCYINECTBIAIOMEX 00pa3oBaTelbHyIO NEATENBHOCTD, IO o4HO# (opMe




00yueHus, He coCTosALIHe B Opake;

- MHBIC JINIE, HAXOUBIIUECS Ha MKIUBEHUHU I0THOLIEro (yMepIuero) rpaxIaHuHa
Ha JIEHb €r0 CMEPTH; |

- POIUTENH ITOrH6ILIero (ymepirero) rpaXxaaHuHa.

1.2.2. 3asBurens  Bpase NPENCTaBUTE  HEOOXOZHMEIE  III  IOJIyUEHHA
TOCYapCTBEHHON YCIIyrH HOKYMEHTH depe3 CBOETO 3aKOHHOIO MNpENCTABUTENS JHOO
NpeACTAaBUTENs, 00JaHaolero COOTBETCTBYIOIMMH IIOJHOMOUMSIME B COOTBETCTBUM C
(enepanbHEIM 3aKOHONATENIBCTBOM (fIajiee — IPeACTABUTEN 3asBUTENA).

1.3. TpeGoBannus Kk NOpPAAKY
HH(}OPMHPOBAHHSA O NPEAOCTABIEHHH
rocyJapcTBeHHO# yeayra

1.3.1. Ina  momyyenus  uWHGOpMAIMM IO BONIPOCAaM  MpeJOCTAaBIEHHS
FOCYIapCTBEHHOM YCIyI¥ 3aWHTEPECOBaHHBIE JHIa o0paIaloTcss B MUHHCTEPCTBO
conpanbHoro passuTis CMoneHckol obnacTu (manee Taxxe — MHHHCTEPCTBO), OTIENEI
(CeKTOpBI) COLMANBEHON 3aITMTHI HaceNeHWs MUHHCTEDCTBA CONMANBHOTO PasBHTHA
Cmonernckoii obnactu (mamee — OC3H), cMolieHCKOoe 06IIACTHOE TOCYIapCTBEHHOE
KaseHHOe yupexaeHne «LleHTp conuansHEIX BBILIAT, IpHeMa U 06paboTku HHGOPMaITHm»
(mamee TamKe — YUpex[eHHE), CEKTOp COLMAIBHEIX BHILIAT, IpHeMa ¥ 06paGoTKH
MH(OPMAIA CMOJIEHCKOTO OOGNACTHOrO IOCYJapCTBEHHOTO Ka3eHHOTO YUpEXIeHHs
«L{eHTp COLMANBHEIX BBULIAT, NpHeMa H 0GpaGoTKH uHbOpManuW» (Hamee - CEeKTOp
YupexxIeHust) 10 MECTY XKHUTENbCTBa (MecTy IpeOhIBaHHs) 3aUHTEPECOBAHHOTO JIMIA MU
MHOT'0GYHKIMOHANBHEIA IEHTP LPEJOCTAaBICHHS. TOCYAAPCTBEHHEIX M MYHHIHIIAILHEIX

yeuyr (mamee tawke — MOI) mo Mecry skurenscrtBa (MecTy IpeGHIBAaHE)
3aUHTEPEeCOBAHHOIO JIAIA:

- TAYHO;

- 110 TenedoHy;

- B IMCbEMEHHOM BHJIE;

- B 3JIEKTPOHHOM BHJIE.

VaQopmanus 0 MecTe HaxoxueHHs, rpaduke paGOTHl, CIPaBOYHEIX TeNedoHaX,
ajipecax OGHUMAIBHEIX CafiTOB U ‘ajjpecax 3MeKTPOHHOH modtsl Mumucrepersa, OC3H,
Yupex/eHHs, CEeKTOpOB VYUpexjeHHs pasMeludercd Ha OQUIMATBHOM  caifTe
MunucrepcTBa B MHQOpPMAIMOHHO-TEIKOMMYHUKAUMONHOR cetd «VHTEpHET» 110
ampecy:  https://socrazvitie.admin-smolensk.ru,  permoHamEHOR  rocymapcTBEHHOM
MHDOPMAlMOHHON cucreMe «PeecTp TOCYNAapCTBEHHBIX H MyHHIMIIANBHBEIX YCIyT
(pynxuuit) Cwmonenckoii oGnacTu» (manee Takxke — PeecTp) ¢ IOCIETyIOLIAM
pasMelIeHHeM CBeJIeHHH B PErHOHANBHOH rocyIapCTBeHHOM HHGOPMAIMOHHON cHcTeMe
«Ilopran rocyapcTBeHHBIX H MyHHIMIIAIBHBIX YOIyT (GyHKumA) CMONEHCKOH 06JIaCTH
(namee Takxe — PermoHampHBIf mopran) H  (emepaibHOE  rOCYIAPCTBEHHOM
HHOPMAUMOHHOH cucTeMe «EIMHBIA MOpTan IOCYIApPCTBEHHBIX ¥ MYHMIMITAILHEIX
yenyr (Gynxumit)y (nanee Taioxe — Enunsiit mopran).

Ceenenuss o Mecre HaxoxIeHHd, rpaduxe paGoThl, HOMepax KOHTAKTHBLIX
TENePOHOB U  anpecaXx OJIEKTPOHHOX moursl MOLI, BKMIOHas TeppUTOPHAIBHO
o6ocobIeHHbIe CTpyKTypHBle mofpasnencHus MOLI, pasMemieHsl B MH(GOPMAIHOHHO-
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TeJIEKOMMYHHMKAIIMOHHOH ceTH «MHTepHeT 1Mo azgpecy: https://mMbu67.pd.

1.3.2. OcHOBHBEIMU TpeOoBaHUAMU K MHGOPMHUPOBAHHIO 3aWHTEPECOBAHHBIX JIHIL
SIBJISIOTCA:

- IOCTOBEPHOCTH MIPEAOCTaBIIEMO HHpOpMALHK;

- YeTKOCTh B H3JIOXKEHUH UHGOPMALIH;

- [TOJIHOTa HH(OPMHUPOBAHUS;

- yIoOCTBO B IOCTYIIHOCTH IIOJy4eHHs HH)OpMAITHH;

- OTIEPaTUBHOCTD IIPENOCTaBIeHUS HHGOpMAaLIH.

1.3.3. VIlHdopMupoBaHUE 3aUHTEPECOBAHHEIX JIUI] OCYIIECTBIIIETCS B BUIE:

- UHIUBUTyaTbHOr0 HHGOPMUPOBAHUS;

- MyOI4YHOro HHGOPMHUpPOBAHHUS.

VirdopmupoBaHue IIPOBOAUTCA:

- B YCTHOH (opMe;

- B IUCEMEHHOH (opMe. :

1.3.4. HupguBungyanbHOe YCTHOE HHQPOPMHPOBAaHHE OCYIIECTBISETCA IpH
o0paleHuH 3auHTepeCOBaHHbIX JTHIL: ‘

- TUYHO;

- 110 TenedoHy.

VHguBuIyalbHOE YCTHOE HH(MOPMHpPOBAaHHE OCYINECTBIAIOT — CIEIHAIHCTEI
Munncrepersa, OC3H, Yupexnerus, cexropoB Yupexnenus, MOI] (nanee Taike —
COTPYZIHUKH).

COTpyIHHKH, OCYILIECTBIIIOIME HHIUBHAyalbHOE YCTHOE HH(OPMHpPOBAHHE,
JIOIDKHBI [IPHHATH BCe HeoOXOAMMBIE MEpHI [UIs [a4H ITOJIHOrO K OIIEPATHBHOI'O OTBETA HA
IIOCTaBJIEHHbIE BOIPOCHI.

1.3.5. CoTpyIHHUKH, OCYLIECTBIIOIMe WHGOPMHPOBaHME II0 TenedOHy Wi Ha
JIMYHOM [IpHeMe, NOJDKHEI KOPPEKTHO ¥ BHUMATEIEHO OTHOCHTECH K 3aMHTEPECOBAaHHOMY
NHITY, HE YHIDKAsS ero YeCTH K XocTouHcTBa. ViHdopMupoBaHye TOJDKHO MPOBOAUTHCS Ge3
GOJIBIIMX 1aY3, TUIIHUX CJIOB, 000POTOB H 3MOLIKH.

OrBer Ha TeneOHHEIM 3BOHOK JOIDKEH HAYMHATBCA C HMHQOpMaluH O
HaHMEeHOBAHHM OpraHa WM YUpEeXXIeHHS, B KOTOPHI II03BOHMJ IpaknaHuH. Bo Bpems
pasroBopa HeoOGXOAUMO HIPOU3HOCUTH CIIOBa YETKO, W30eraTh NapajlIelbHbIX pasroBOPOB
C OKDY’KalOIIHMH JIIOABMU M HE IIPEpHIBATH Pa3roBOp IO IPUYHHE [NOCTYIUICHHS 3BOHKA
Ha JIpyroi ammapar.

Ilpy HEBO3MOXXHOCTU COTPYIHHKAMM, NPHHABIIMMH 3BOHOK, CaMOCTOSTENBHO
OTBETUTDH Ha MOCTABJIEHHBIE BOIPOCKH! Tele(OHHEIH 3BOHOK JOJDKEH OBITH [1epeafpecoBaH
ApYroMy COTPYIHHKY HIH Xe OOpaTHBLIEMYyCs TPaXIaHHHY OJDKeH OHITh coobmieH
HOMep TesedoHa, IO KOTOPOMY MOXKHO IOJIyYHTh He0OX0nMMYI0 HHPOPMALHUIO.

WHI¥BUAYalbHOE YCTHOe HHGOPMHpPOBaHHE KAXIOTO 3aMHTEPECOBAHHOIO JIHIA
COTPYAHUKAMH OCYLIECTBIIseTCS B TeueHue 10 MuHyT.

1.3.6. B ciiyuae eciu [Uist IIOATOTOBKH OTBETa TpeOyeTCs NMPOJOIKUTENBHOE BpEMS,
COTPYJHHUKY, OCYILIECTBISIONINE WHIMBHAYaIbHOE YCTHOE WHGOPMHUPOBaHHME, MOTYT
IpEUIOKUTh 3aHHTEPECOBaHHOMY nHLly obpatutees B Munmcteperso, OC3H,
Yupexzenune, cekrop Yupexaenus, MOL] B muceMenHOM BHjle TH60 HasHAYUTE APyroe
yo0HOE JUI1 HETO BpEMs.

COTpyIHHKK He BIIpPaBe OCYIIECTBIATh MHGOPMHpOBaHME, BEIXOJSINEE 32 PAMKH
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CTAaHOAPTHBIX MpPOLCAYP H YCIOBHH MPENOCTaBICHHUA TIOCYLNAPCTBEHHOM YCIyIH WM
BITUAIOUIES IPSMO MY KOCBEHHO Ha pellieHHe 3aNHTEPECOBAHHOTO JINIIA.

1.3.7. MamuBnnyansHoe UHOGOPMHPOBAaHHE IMPH MNOCTYIUIEHHH [MHUCHMEHHOTO
obpamenus 3aMHTepecoBaHHOro nuna B MunucreperBo, OC3H, Vupexnenwe, cexrop
Yupexpaernus, M®L] ocymecTBnsercs OyTeM HANpPABIEHUS €My OTBETA IIOYTOBEIM
OTIIPaBICHUEM WITH 110 3JIEKTPOHHOH IToUTe.

ITocne nmocTyIUIeHH TMCBMEHHOTO 00paIeH)s B OTAEN XUIHITHO-KOMMYHANBHEIX
CyOcuamii H JBIOT JelapTaMeHTa peaiu3alii¥ IOCYJapCTBEHHBIX TApPaHTHH CONMANLHON
3aIIUTHl MMHHCTEpCTBA HavYajlbHHK YKa3aHHOIO OTHENa B COOTBETCTBHH CO CBOEH
KOMIIETEHLIMEH ONpeeNsIeT UCIIONHUTENS JUI IOATOTOBKK oTBera. Ilocie mocTyruieHus
nuceMerHoro obpamerns B OC3H, Vuapexpenue, cextop Yupexaenus, MOLI mo. mecTy
XKHUTENBCTBA (MECTY NpeOBIBaHMs) 3aHHTEPECOBAHHOIO JMIA HAYAIBHHUK (PYKOBOZHTEINb)
OC3H, pyxoBomutens Vupexnenns, MOIL[ B COOTBETCTBHH CO CBOell KOMIIETEHIHelt
OIIPEENAIOT UCIIONHUTEIL JUI IIOATOTOBKH OTBETA.

OrBeT Ha oOpallicHHe 3aUHTEPECOBAHHOI'O JIMIIA FOTOBUTCH B MHCEMEHHOM BHJE, B
IPOCTOM, YETKON M IHOHATHON (opMe H NOIDKEH COHEP)KaTh OTBETHl HA IIOCTABICHHEIE
BOIIPOCEL. B HeM MODKHEI OFITH yKa3aHBI GaMHUIIMsA, KM, OTIECTBO (npn HaIA4YUH), HOMep
Tene(OoHa UCIIOTHUTEA.

Otser Ha ofpamenne HanpapnseTcs B GopMe 5IeKTPOHHOIO JOKYMEHTA 10 apecy
3NIEKTPOHHOM IOYTHI, YKa3aHHOMY B OOpalleHMH, IIOCTYIHMBIIEM B QOpME 3IEKTPOHHOIO
RKOKYMEHTa, i B IIMCEMEHHOH (opMe IO IOYTOBOMY afipecy, YKa3aHHOMY B o6pallieHuH,
IOCTYyIIMBIIEM B IHCBMEHHOM ¢opme, B TedeHWe 30 KaleHAapHBIX AHeH cO [AHA
perucrpanuu obpamieHus.

IIpy uHQOpPMHPOBaHWH B IHCEMEHHOM BHAE OTBeT Ha o0pallieHHe HAmpaBiieTcs
3aMHTEPECOBAHHOMY JHUIy B TedeHHe 30 KaneHIapHBIX [HEH cO JHY perHCcTpalyu
obpameHns. -

1.3.8. [Ty6nugHoe ycTHOE HH(QOPMHUpPOBAHKE O IPEXOCTABIEHHH [OCYAapCTBEHHOM
YCIYTH MOXET OCYIIECTBIATECA CIENMANMCTaMH MUHHCTEPCTBA ITOCPEACTBOM CpPELCTB
MaccoBOM MHQOpMalMM — paguMo, TENeBUACHHA. BEHICTYIUIEHHS CIEIHAIHCTOB
MunrcTepcTBa 10 pagyo U TeNeBHASHUIO COIIACOBEIBAIOTCA ¢ MEHHCTPOM COLHAIbLHOTO
passutist CMoseHcKoi obacT.

1.3.9. MudopMmarmsa o rocyJapcTBEHHOM YCIyTe pasMemaeTcs:

- Ha CTeH/aX B MecTax Haxoxuenus OC3H, cexropa Vupexnenus u ML

- Ha odurranbHOM caiite MunucrepcTea B nH(OpMAaHOHHO-
TEJIEKOMMYHHKAI[HOHHOH ceTH «HTepHET»;

- Ha ExnuHoM noprane (351eKTpoHHENH anpec: https://www.gosuslugi.ru), a Takxe Ha
Peruonansrom noprane (31€KTpoHHEIH afpec: https://pgu.admin-smolensk.ru);

-B CpelcTBaxX MAaccoBoX wuHpOpManuu, B HHGOPMAlHMOHHEIX MarepHaax
(6pounropax, 6yxnerax u T.1.).

TexkcTel HHGOPMALMOHHEIX MATEPHANOB II€YATAIOTCS YAOOHEIM [UI1 YTCHHS
wpupTom (pasmep mpudTa KowKeH GHITH He MeHee 16-r0), 6€3 HcIpaseHuit, HauGoIee
BaXXHBIE MECT4 PEKOMEHYETCA BBINENIIT APYTHM IIPH(TOM.

1.3.10. Pasmemaemas HHGOpMALHS CONEPIKHT:

- U3BJEYEHHS U3 OONACTHBIX HOPMATHBHEIX IIPAaBOBHIX aKTOB, YCTAHABIHBAIOIINX
MOPSNOK U YCIIOBUS [TPEOCTARIECHNS IOCYJapCTBEHHOM YCIyTH;
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- mopsiiok obpalieHys 3a oJIydeHUeM rocyJapCTBEHHOH YCIIyTd;

- rpaUK [IpUeMa rpaxaaH COTPYAHNKaMU;

- IepevyeHb NOKYMEHTOB, HEOOXOIMMBIX AJd IIPENOCTaBIEHHs IOCYAapCTBEHHOH
YCIIyTH, ¥ TpeOOBaHUs, IPeIbIBIAEMBIE K STHM JOKYMEHTaM;

- CPOKH IIpeIOCTaBIEHUS IOCYJApCTBEHHOM YCIIYTH,

- hopMEI 3asBIIEHUR ¥ 00pasIbl KX 3alIOHEHHU,

- TEKCT HACTOAIIEro AZMUHHCTPATUBHOIO PETTIAMEHTE,;

- IOPA/IOK MH(POPMUPOBAHHUS O XOA€ IIPeJlOCTaBIEHHUs FOCYIADCTBEHHON YCIIyTH,

- opsanoK obxanoBanus nqecTBUi (6e3nelcTBYA) U pellleHHH, OCYIECTBIIEMBIX U
IPHHUMAEMBIX COTPYAHUKAMHU B X0Jie IPEAOCTaBIeH s FOCYAapCTBEHHOM YCIYTH;

- ungopMmanuio o Munuctepcrse, OC3H, Vupexneruu, cekrope YUpexneHus A
MO®IIl ¢ ykazagHeM HX MecTa HaXOXASHWS, KOHTAKTHBIX TeNe(OHOB, a/IpecoB
5IEKTPOHHOM IIOYTHI, ajpeca caifita B MHGOPMAIHOHHO-TEIEKOMMYHVKALHOHHON CETH
«HHTEpHETY.

1.3.11. Ins  monmyveHus  wuHGOpMaUuMd IO  BONPOCaM  IPEJOCTaBICHHA
rOCyJapCTBEHHON YCIyTH, CBEACHUH O XOA€ MPENOCTaBIeHus TOCYAapCTBEHHOH YCIyrH
3assBATelIb ([IPECTABUTEND 3asSBUTeNIs) OOpalaercs B cekTop Yupexaenus 1u6o MOILL

1.3.12. KoHCYnbTalMK IO IpolLeAype IPeNOCTaBIeHHs [OCYAapCTBEHHOH yCIyTH
MOI'YT OCYILIECTBIATHC:

- B IUCHMEHHOMU (hopMe Ha OCHOBaHHM IMCHMEHHOTO O0palleHus;

- TIpH IMYHOM OOpaIeHuH;

- 110 TenedoHy.

Bce KOHCYIBTALMH SIBIITIOTCS OECIIIAaTHHIMY.

1.3.13. Tpe6GoBauus K popMe U XapakTepy B3aUMOIEHCTBUS CTIELHAIHCTOB CEKTOPA
Vupexxaenws, MOLl ¢ 3sasBuremsimMu  (UpeACTaBUTEIIMHU 3asgBuTened) IIpH
[peHoCTaBICHUH TOCYAapCTBEHHOM YCIyTH:

- KOHCYJIBTAIMH B IMCEMEHHOHR (opMe MMPeJOCTABIAIOTCA ClICHUANICTaMH CEeKTOpa
Yupexnenns, MOL] Ha OCHOBaHMM IMCHMEHHOIO 3asBIICHUS 3asBUTEN] (IIPEACTABUTEIL
sasBHTEN), B TOM 4HMCIe IOCTYNHBIIETO B OJIEKTPOHHOX (GopMe, B TeUCHHE
30 xaneHaapHbIX JHEH nocne MolyJYeHys YKa3aHHOTO 3asBICHI, .

- P KOHCYIHTUPOBAHUH I10 TenedOHy CIELUAIHCT CeKTopa YUpexIeH s, MOI]
IIpeIcTABIIsETCs, Ha3BaB CBOM (DaMMIMIO, HMMs, OTY4ECTBO (IpH HaJIMYHH), JOJKHOCTD,
npeyIaraeT IpeJCTaBUTECS COOECeIHMKY, BEICIYIINBACT H YTOYHACT CYTh BONMPOCA. Bo
BpeMsl pasroBopa HEeOOXOAMMO IMPOM3HOCHTH CIOBAa Y€TKO, H30eraTh MapalieNbHEIX
pa3rOBOPOB C OKPYXAIOWMMM JIOABMH M He I[pephlBaTh pasroBop 10 IPHYHHE
TIOCTYTI/IEHHs 3BOHKA Ha JIpYTOi anmnapar,

- 110 3aBEpILeHNH KOHCYJBTALUA CIELHAINCT ceKTopa YupexaeHus, MOI nomken
KpaTKO IIOABECTH WTOT DAa3roBopa U TIEPEYMCIUTh [MEHCTBUA, KOTOPEIE CIEIYET
MPEeIPHUHATE 3asBATENIO (IIPEJCTABUTEIIO 3asBUTEIL);

- CHENMAaNTUCTH cekTopa Yupexaenus, ML npu oTBeTe Ha TeleOHHbIE 3BOHKH,
NECHMEHHBIE M OJIEKTPOHHBIE OOpalleHHs 3asBHTeNel (IpeiacTaBuTeNci 3ajiBHTENCH)
06s3aHEl B MaKCHMAaIBHO BEXJIMBOM W JOCTynHOX QopMme MNpeHoCTaBiiTh
KCYEPIBIBAIOILYIO HH(OPMALIHKIO.
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2. CranpgapT npegocTaBjieHust
rocyapcTBeHHOH yeayra

2.1. HanMeHOBaHHUeE rocyapcTBEeHHOI
yCayru

HanmMeHoBaHue roCyIapCTBEHHOR YCIYTHU: «Hasznauenue BBIILIATEI
eMHOBPEMEHHOI0 MocoOMs wieHam ceMeif rpaxpan Poccmiickoit ®enepauum,
VHOCTPaHHBIX [PKAAH M JIUI €3 rpa[aHCTBa, MOrubmux (yMepIIMX) B pesyisTare
PEerMOHATBHBIX H MEXMYHHLMIAIBHEIX UYPE3BBIYAWHBIX CHTyalldid IPHPOJHOIO U
TEXHOTEHHOTO XapakTepa Ha TeppuTopur CMONEHCKOH obnacTu».

2.2. HaumeHOBaHHE HCIOJITHUTEILHOTO
oprana CmoJieHckoi 00J1acTH,
HEeMnocpeAcTBeHHO NPeJ0CcTaBJIAIOLIero
rocyAapcTBEHHYIO YCJIYTy

2.2.1.T'ocynapcTBeHHas ycimyra npenocraBisercs Henocpeacreenno OC3H.
B mpenocTaBieHMH rocyjapCTBEHHON yCIyrd NPHHEMAIOT y9acTHe YupexaeHHe, CEKTOp
Yupexnenwst, MOLI.

2.2.2. Ilpu mpenmocTaBlneHMH TIOCYINAapCTBEHHOH YCIYTH CeKTOp Yupex[IeHHs B
IeIX HONYYeHUs JOKYMEHTOB (CBEHEHHMM, COMEPKAIIMXCA B HUX), HEOOXOMUMEIX IS
IPEIOCTaBIIEHHs TOCYZapCTBEHHON YCIIyTH, B3aUMOIEHCTBYeET:

- C OpraHamMy MEeCTHOI'0 CaMOYIIPaBIEHHUS T'OPOACKUX OKPYTOB M MYHHIIMITANBHEIX
paiioHoB CMOJIEHCKOH 06JIaCTH IO MECTy JKHTENECTBA 3asBHTENA — B IENAX IIPOBEPKU
MHQOpMAlMKM O BKIIOUEHMM 3asfBHTeN1 B CIHCKH rpaxzaad Poccuiickoit ®enepanun,
MHOCTPAHHBIX TIPaXAaH M JHL 0e3 TIpaXAaHCTBA, HY>KHAIONIMXCS B IOJyYeHHH
eIUHOBPEMEHHOIO NOCOOUS B CBS3M C THOENBI0 (CMEPTHIO) UIEHA CEMBH B PE3YJIETATE
PErHOHANBHEIX M MEXMYHUIMNANEHEIX Ype3BhMalHBIX CHTyallMid IPUPOJHOTO H
TEXHOTEHHOr0 XapakTepa Ha Teppuropuu CMoneHCKo# obmacth (BKirodas nocobue Ha
norpe6enue norubmero (ymMepllero) 4wieHa ceMbH) (ajee — CHUCKH);,

- C TepPUTOPHAIIEHEIM OpraHoM (¢enepalbHOI0 OpraHa HCIIOJHHTENBHOH BIACTH B
cepe BHYTpEHHUX el - B [eJIX TPOBEPKH MACIOPTHHIX HAHHBIX 3aABHTENS, & TaKKe
CBEJIEHHH O PErHCTpallii 3asBUTeNs (B Clydae €ClU 3asABHTENb SBIAETCI IPaXNaHNHOM
Poccuiickoit Deneparuu), B LeNIX MPOBEPKH JOKYMEHTOB, YIOCTOBEPSIOIINX JTHYHOCTE
3a8BUTEN, U CBEJIEHNH O PerucTpalliOHHOM yueTe 3asBUTeNs (B CIydae eCii 3asIBUTeEIlh
SIBJIAETCA MHOCTPAHHBIM IPaXKIaHMHOM, JIAIIOM 0e3 rpakAaHCTBa);

- C OpraHaMmy 3allCH AaKTOB TIpaX/JaHCKOTO COCTOSHHMS — B LENSIX IPOBEPKH
CBEJIeHHH O roCyapCTBEHHOM DETHCTpally POXKIeHHs peOeHka (gerTeif), B TOM HHCIe
CBefleHMH o poxautene (poxutensx) pebenxa (Hmereif), CBeNeHWI O roOCyZapCTBEHHOMI
PEruCcTpalliy 3aKmoueHus (pacTopkeHus) Opaka, CBEJEHHH O TIOCYZapCTBEHHOMN
PEruCTPAlMi CMEPTH yMeplIero (IIOTHOIIEr0) IpaXKAaHWHA, WIEHOM CEMBH KOTOPOTro
SIBJIIETCA 3asBHTENb, CBEJCHHH 00 YCTaHOBIEHWH OTI[OBCTBA, & TAKKe CBEHEHHH O
rOCy[IapCTBEHHOM perucrpanuud cmepTd jauna (un), ykaszaHHoro (ykasaHHBIX) B
3asBIIEHUH O IIPEIOCTaBICHUH rOCYIapCTBEHHOM YCIIyTH,
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Ilonyyenne cBeneHHMi O JHIICHAHM PONMTENHCKHX HPaB WM 00 OrpaHUYEHUH B
POIUTENBLCKHX IIpaBaX, NMpoBepka Hamuuus (OTCYTCTBUA) (akTa paHee Ha3HAYEHHOH
BBIIUIATEI €QMHOBPEMEHHOrO mocobus wieHaM ceMedt rpaxnan Poccuiickoit Mepepanun,
MHOCTPAaHHBIX IPaXKHaH M JUL Ge3 rpaxiaHcTBa, NMOTHONIMX (YMepIIMX) B pe3yNETaTe
PErHOHANBHEIX H MEXMYHHUMNAIBGHEIX Ype3BEYAHHBIX CHTyalluif NPUPOAHOr0 u
TEXHOIEHHOTr0  XapakTepa Ha  teppuropuu  CMomeHckoit  ofOmact  (manee
TaKXke — SIUHOBPEMEHHOE 110co0He), ABIMIOMENCS OCHOBaHMEM I obpamenus, 1 dakra
MCT€YeHHd  (HEHCTEYeHHA)  CpOKa,  YCTaHOBICHHOTO [  IIPEAOCTABIECHHS
€IUHOBPEMEHHOTO MOCOOHS, OCYIIECTBIAETCA CEKTOPOM YUpPEeXIeHHsS IIOCPEeICTBOM
roCyapCTBEHHOH HHGOpMaIMOHHOH# cucreMsl «EIuHas IieHTpalu3oBaHHAs LUQpoBas
maTgopMa B conuanbHOM cdepe» (manee — Emunas neHTpanmsoBaHHasd uubpoBas
mnardopMa B coUanbHol chepe).

2.2.3. IlopsAnox B3aMMOJEHCTBUS UCIIOMHUTENBHEIX opraHoB CMoneHCKoil o6nactu
M OpraHM3alldii B IIpolecCe€ IPENOCTAaBICHUs I'OCYAapCTBEHHOH YCIyru ompefereH
enepalbHEIMA HOPMATHBHEIMH IIPABOBEIMA aKTaMW, OOGNACTHBIMH HOPMATHBHBIMH
IpaBOBEIMH ~ aKTaMH, MYHHLHNAJGHEIMM  IPaBOBEIMM  aKTaMH M 3aKpeIleH
COOTBETCTRYIOIIMMH COTJIAIEHMIMHE 00 HHPOPMAIIIOHHOM OOMeHe.

2.2.4. JInsa npenocTaBiieHNs TOoCyJapCTBEHHON yCIyru He Tpebyercs obpameHus B
WHEIE OPraHEl TOCYDapCTBEHHOM BIACTH, OPraHEl T'OCYJAPCTBEHHBIX BHEGIOMKETHEIX
(OHIOB, OpPraHbl MECTHOTO CaMOYIIPaBIIEHUI H OpraHU3aIyH.

2.2.5. 3anpemeno TpeboBaTh OT 3asBUTENS (UpEICTaBHTENA  3asBHTENA)
OCYIIECTBICHAA AEHUCTBHI, B TOM YHCIIE COITIACOBaHUI, HEOOXONVMEBIX Ui IOTyYSHHS
TOCYZapCTBEHHOH YCIYTH 1 CBI3aHHEIX C 0OpallleHHeM B MHBIE IOCYIapCTBEHHBIE OPraHkl,
OpraHu3alyH, 32 HCKIIOYEHHEM IIONyYSHMS YCIYT, BKIIOYCHHBIX B YTBEpPXKICHHBIH
o0lacTHEIM HOPMAaTHBHEIM IIPaBOBBIM aKTOM II€peYeHb YCIYT, KOTOpEIE SBILIIOTCS
HeoOXOMUMEIMA M 00s3aTelbHEIMH i1 IPEJOCTaBICHU HCIOJHUTEIBHEIMH OpraHaMH
CMoseHCKO¥M 00acTH TrOCYAApCTBEHHBIX YCIYT YU INPEROCTABIAIOTCS OpraHU3allisIMU,
y4YacTBYIOIIMMHU B IPELOCTaBICHHY FOCYAapCTBEHHBIX YCIYT.

|
2,3. Onucanue pesyjabTaTa
, NIpefcCTaBJIEHHSA
rocyJapcTBEeHHOHR ycJayru

2.3.1. Pe3ynsTaToM IpeNOCTaBICHUS FOCYAAPCTBEHHON YCIYIH ABIIETCS IPHHATHE
OC3H pemenus:

- 0 BHIIIATe €AUHOBPEMEHHOIO II0CO0HS,

- 00 OTKa3e B BRIUIATE eIUHOBPEMEHHOI'0 ITOCOOHUS.

2.3.2. Ilpouenypa npeaocTaBlieHHs rocyJapCTBEHHON YCIIYyTH 3aBEpIIaeTCs:

- [EpEYMCIICHHEM [EHEXHBIX CpeICTB dYepe3 KpeOUTHble OpraHW3allid Ha
COOTBETCTBYIOIIMIA CUET 3asiBUTENI MIN Yepe3 OpraHu3aIiio fenepansHoil IHOYTOBOI CBiI3Y;

- TIONMyueHHEM 3asgBUTeNeM (TPEACTABHUTENEM 3adBUTEN) YBEAOMIEHH 06 OTKase B
BHIIDIATE JUHOBPEMEHHOIO IIOCOOHS.

2.33. VBemomsenne o0 OTKase B BHILIATe EAUHOBPEMEHHOrO II0COOHsS B
nuceMenHOM (opme Hampasisercs OC3H sasBuremo (npeicTaBUTENIO 3aiBUTENA) IO
aapecy, YKa3aHHOMY B €ro 3asBICHHH O IIPeIOCTaBISHHH rOCyAapCTBEHHOH YCIIyTH.
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2.3.4. Vindopmauusd o BbIUIaTe €IHHOBPEMEHHOrO MOCOOHA pa3MelaeTcs Ha
Envno#t nentpanu3oBaHHOH nudposo#t miatdopMe B conuanbHOH chepe. Pasmemienue
ykasaHHOH wuHQOpManuu Ha EpuHOR NeHTpamu3oBaHHOW mudpoBodl mwardopme B
COLMAIIEHOM cdepe U NMoMyueHHe yKa3aHHOH nHpopMalu 3 EQuHOM HeHTpaIu30BaHHOM
nudpoBol IUIATQOPMEL B COLMANBHOM Cdepe OCYLIECTBISIOTCS B COOTBETCTBHU C
DeepanbHEIM 3aK0HOM «O roCyapCTBEHHOM CONMANLHOM ITOMOIIIYD.

2.4. Cpok npeaocTaB/IeHHs rOCYJapCTBEHHOM YCIyrH
¢ Y4€TOM Heo0X0AHMOCTH 00paleHusl B OPraHU3anHH,
yJacTBYIOU[HE B IPENOCTABICHHH I'OCyAapPCTBEeHHOK
YCJIYIH, CPOK IPHOCTAHOBJICHHS NPEAOCTABIEHHUS
rocyapcTBEHHOH YCJIYIH B Clly4ae, ec/IH BO3MOKHOCTH
NPHOCTAHOBJICHHSA NPEAYCMOTPeHA (heiepaIibHBIM H
(nm) 06MacTHHIM 32KOHOAATENLCTBOM, CPOKH BBIIAYH
(manpaBiieHHs) JOKYMEHTOR,
SIBJISIIOIHXCH Pe3yJabTATOM
npexocTaBjeHns rocyJapcTBeHHOHi yeiayra

2.4.1. Cpok IpHHATHA pellleHys O BHIUIATE eIHHOBPEMEHHOro Mocobus, 06 oTKasze B
BBIILIATEe €IUHOBPEMEHHOIO IOCOOMA cocTaBfeT 2 paboumx IHA CO AHA IOCTYILUIEHHS B
OC3H COOTBETCTBYIOWIETO 3afBIEHUS O IIPEJOCTABIEHHH TOCYJapCTBEHHOH YCIYTH U
KOMILTEKTa JOKYMEHTOB, IIOCTYIIMBIINX OT 3asABUTEI (IPEeIICTABUTENS 3asIBUTEIIS), CBEICHUH
u3 Enunoi nedTpanusosannoi nudposoit maTdopMel B COLUAIEHOMR cdepe, a Takxke Beex
OTBETOB Ha COOTBETCTBYIOLINE MEXBEIOMCTBEHHBIE 3alIPOCH! OT CEKTOpa Y UPeXKICHHA.

2.4.2.Cpox HampaBieHHs YBeIOMIECHHS 00 OTKase B BHIUIATE EIUHOBPEMEHHOIO
nocoOHA cocTaBlsieT 5 pabounx Hei co AHA IPUHATHA COOTBETCTBYFOMIETO PEMICHYI.

2.4.3. [lpHocTaHOBNEHNE MIPEJOCTABIEHHI IOCYIapCTBEHHON YCIYIH HOPMATHBHEIMU
HPaBOBBIMH aKTaMK He IPEeIyCMOTPEHO.

2.5. IlepeueHh HOPMATHBHBIX
NpPaBOBLIX AKTOB, PeryJHpPYIOIHX
OTHONIEHHS, BOSHHKAIONHE B CBA3H
C IpeXoCTaBJIEHHEM
rocyAapcTBEeHHOH yCJIYyTH,

C YKa3aHHeM HX PeKBH3UTOB

IIpenocrasiienue rocy1apCcTBEHHOM YCIYIH OCYIIECTBALETCS B COOTBETCTBHU C:

- oOsacTHEIM 3akoHOM oT 25.03.2002 Ne 34-3 «O 3ammTe HaceleHHS U
TeppuTOpud CMOJEHCKOM 0067acTH OT Ype3BBHYAfHBIX CHTyauui IPHUPOJHOIO M
TEXHOIEHHOI'0 XapakTepay;
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- IocTaHoBJIeHUeM AaMuHHcTpaunu CMonieHckor obactu ot 25.08.2023 Ne 505
«O eIHHOBPEMEHHOM mOCOOHH wWieHaM ceMed rpaxpan Poccuiickoit Pepepanum,
MHOCTPAHHBIX IPAXJaH U JIML 6e3 rpaxJaHCcTBa, MOrHOMINX (YMEpIIUX) B pe3yibTaTe
PErHOHANBHBIX W MEXMYHHUIHUIANbHBIX Ype3BBIYaWHBIX CUTyaluil NpPUPOJHOIO U

TEXHOIGHHOro XapakTepa Ha Teppurtopun CmoiieHckod obOnactu» (nanee —
nocragoBiienue Ne 505).

2.6. UcuepuniBalouii nepeveHb
AOKYMEHTOB, HeOOXOAHMBbIX
B COOTBETCTBHH C (eiepalbHBIM U
(1) 00JIACTHBIM 3aKOHOAATEILCTBOM
JUISI IPe/I0CTABJICHHS! OCY/AaPCTBEHHOM
YCJIYTH, yCJIyT, HeOOXOAUMbIX H
o0sI3aTeIbHBIX ISl IPEAOCTABIICHHA
rocy/1apcTBeHHOI YCJIyrH, MoAdeKaluX
NpeacTaBJIEHHIO 3asiBUTEIEM,

1 mHopmanus o cnocodax nx
NOJIy4YeHHusl 3asiBHTEJIMH, B TOM YHCJIe
B YJIEKTPOHHOI dopme,

U NopsiAKe UX NpeAcTaBJICHUusA

_ 2.6.1.B  nmepeyeHp OOKyMEHTOB, HEOOXONUMEBIX Il  [IPENOCTABIICHHS
rocyIapCTBEHHOH YCILyTr'H, BXOIST:

1) 3asBreHHe B MUCEMEHHOM BHJIe IO OpMe B COOTBETCTBHH ¢ HpuiaoxeHdeM Ne 1
u (un) npurnoxerneM Ne 2 k ITops/iky HasHaueHMs BBIILIATH €{UHOBPEMEHHOTO OCOGHS
qneHaM ceMeil rpaxmaH Poccumiickoit @epepanuy, WHOCTPAaHHBIX IpaXkAaH M JHI Oe3
rpakpgaHcrsa, — mormOmux — (ymepmimx) B pe3yNsTaTe  PETHOHANBHBIX U
MeXMYHUIUNAIBHEIX YPe3BEIYaiHbIX CUTyalli IPHPOJHOro M TEXHOTEHHOIO Xapakrepa
Ha Tepputopur CMoseHcKo# 06nacTH, yTBepkIeHHOMY noctaHoBnenueM Ne 505;

2) IOKYMEHT, YIOCTOBEpSIOIIMA JIMYHOCTh 3asgBuTENd. B cnydae BblIaYH
JOKYMEHTa, YIOCTOBEpSIOUIEro JIMYHOCTh 3asgBUTENd, HA TEPPUTOPHH HMHOCTPAHHOTO
rOCyHapcTBa  IPEACTAaBNSAIOTCA  YKa3aHHBIH  JOKYMEHT M €ro  HOTapHaJIbHO
YIOCTOBEPEHHEIH I1epeBO; Ha PYCCKUM A35IK,

3) IOKYMEHT, HOATBEPXKJAIOIIHI TOTHOMOYHA IIPeJICTABUTENS 3asBUTENA (B Cllydae
eCIY 3asiBJICHHE H IOKYMEHTSI II0JAI0TCS IPEICTABUTENIEM 3asBHUTENI);

4) JIOKYMEHT, YIOCTOBEDSIOUMI JIMYHOCTh NpPENCTABUTENs 3asiBUTENS (B Ciydae
€CJIY 3asIBIIEHHE U JJOKYMEHTHI I10JIAI0TCS IPEeICTaBUTENEM 3asBHTENL);

5) CBHIETENILCTBO O CMEPTH JINOO JOKYMEHT, IOATBEPXKIAIOIIMH rOCY IapCTBEHHYIO
PErHCTPALMI0 CMEepPTH Norubuero (YMEpILEro) rpaXIaHNHa, BHIAAHHBIH KOMIECTCHTHBIM
OpraHoM HWHOCTPAHHOrO rocynapcTsa (¢ HOTapHanbHO YAOCTOBEPEHHBIM IIEPEBOIOM Ha
pyccku# si3bIK) (B Cilyyae perucTpauuu (axra CMEepPTH KOMICTCHTHBIM OpraHoM
MHOCTPaHHOI'O roCy1apcTBa);

6) MOCTAaHOBJEHWE CleJoBaTeNns ([o3HaBaTeNd, Cy[bM) WK ONpEeJeleHue cyna,
noAgTBepxkaalolie (GakT rubend (CMepTH) B pe3yibTaTe 4Ype3BHIYaHHOH CHUTyalHH
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MPUPOLHOIO M TEXHOTeHHOro XxapakTepa Ha Tepputopuud CmoneHcko# ob6nacTH
norubirero (ymMepmero) rpaxgaHuHa;

7) HDOKyMEHT, MOATBEP)KNAIOMIMM pPErucTpallfio 3aKMIO4YeHus Opaka, BBLIAHHBIH
KOMIIETEHTHBIM OpraHoM HHOCTPAHHOI'O rocyzapcTBa (C HOTAapHaIbHO YAOCTOBEPESHHBIM
IEpeBOIOM Ha pYycCKuM #A3BIK) (B ciiydae perucTpanuy ¢akTa 3akimodeHust Opaka
KOMIIETEHTHBIM OpPraHOM HHOCTPaHHOTO rocyjgapcrsa) (mns cynpyra (Cympyrh),
cocrosBilero  (cocrosiBuieli) ¢ morOmmM  (YMepIIHM) — TPaXIAHHMHOM B
3aperHCTPHpPOBaHHOM Opake Ha JeHb ero rudesu (CMEpTH);

8) IHOKYMEHT, IOATBePXIAIOMAA (aKT perucTpaluyd pOXIECHHS [TOrHOIIero
(ymepirero) rpaxKgaHHHA, BBIJAHHEIE KOMIIETEHTHEIM OpPraHOM  HHOCTPAHHOIO
rocygapcTea (C HOTapHalbHO YJOCTOBEPEHHEIM IIEpeBOLOM Ha pPycckuil s3hIK) (B ciiydae
peructpanuu ¢axTa pPOXKIACHUSA KOMIIETCHTHBIM OpraHOM HHOCTPAHHOTO I'OCYIapCTBa)
(1A pomuTeneit moruduero (yMepiero) rpaxaaHuHa);

9) NOKyMEHT, NOATBEPXKJAIOUMH (akT perucTpalud pOXACHHS peOeHKa,
BBINAHHBIY KOMIIETEHTHEIM OpraHOM KHOCTPaHHOIO ToCyJAapcTBa (C HOTapHaJIBHO
YAOCTOBEPEHHBIM IIEPEBOIOM Ha PYCCKHUH A3BIK) (B Cllydae peructpanuy Gpakra poxacHus
pebeHKa KOMIETEHTHEIM OpPraHOM HHOCTPAHHOIO roCyAapcTBa) (mns mereil moruGiuero
(ymepiiero) rpaxjaHuHa B Bo3pacre 20 18 ner; mis gereit mormGimero (ymepiiero)
rpakJaHHHa B Bo3pacTe 4O 23 JeT, oOyJaoumxcs B OPraHU3alisaX, OCYIIECTBISIOMMX
00pa3oBaTeNpHYIO IeTeIbHOCTD, 10 OYHOU GopMe 00yUeHHs, He COCTOSIIMX B Gpaxe);

10) ceuneTenscTBO 00  YCHIHOBIEGHWH, BBIJAHHOE OpraHaMH 3alliCH  aKTOB
IPaXKIaHCKOrO COCTOSHHSA WIM KOHCYILCKUMH yUpexxIeHHsMH Poccuiickoit Oepeparuu
(npy Hanmv4my) (0014 geteit morudmrero (ymepiuero) rpaxkIaHuHa B Bo3pacte 0 18 ner;
Jula petedt moruOmero (yMepliero) rpakJaHuHa B Bo3pacTe A0 23 jer, o0yJarmmxcs B
OpraHHM3aliiX, OCYIIECTBIIOIINX 00pa3oBaTeNbHYI0 JeSTelBHOCTh, 110 O4YHOE (dopme
06yHeHMs, He COCTOSIMX B Gpake);

11) nmoxyMeHTHI, MOATBEPXKAAIOIIME MHOOPMALMIO O HAXOXICHHM 3asBUTENS Ha
MDKIUBEHUU norubuiero (yMepiiero) rpakaaHMHA (U1 UHBIX JIMI, HaXOAUBIIKUXCS Ha
WKIUBEHUH NOruoIero (yMepIuero) rpaxjaiuda Ha IeHb €r0 CMEpPTH);

12) noxymeHTBl (CBeleHHs), MOATBepXAaromue (akT obydeHHs 3asdBUTENT B
OpraHu3alliy, OCYIIEeCTBISIOIEN! 00pa30BaTeNIBHYIO NeSTeNbHOCTE, 0 0YHOK Gopme (s
Jereil norubuero (ymepruero) rpaxiaHuHa B Bo3pacTe n0 23 ner, o0ydaromuxcs B
OpraHM3alliaX, OCYUIECTBILIIOMKX 00pa3oBaTEeNbHYIO HESTENBHOCTE, IO OYHOH ¢dopMe
o6y4eHus, He COCTOSIIUX B Opake).

3asBneHNe U JOKYMEHTHI, yKa3aHHBIE B HACTOSIIEM IIyHKTE, [TOJAIOTCA B CPOK HE
nosaHee 6 MecsleB cO OHA rubenu (CMepTH) B pesylbTaTe 4pe3BhIYAiHOR CHTyaluu
IPUPOJHOrO M TEXHOTEHHOro Xapakrepa Ha Tepputopun CMoneHcko#t obracti
norubiiero (yMepiiero) rpaxjaHuHa, jJu00 CO ITHSA YCTAHOBJIEHHA KOMIETCHTHBIMH
opraHamu ¢akra rubenu (cMepTH) B pe3yJibTaTe Ype3BEIYaiHON CHUTYAI[UH IIPUPOIHOIO U
TEXHOreHHOr'o XapakTepa Ha Tepputopur CMojieHCko# ofnactu morubiuero (yMmepiero)
rpaXkiaHuHa, Jub0 CO MHS INPU3HAHUS KOMIIETEHTHEIMH OpraHaMH TIpakIaHHHA
HOrHOHUM (YMEPIIUM).

3asBuTeNb (IIpeICTaBUTENb 3aIBUTEIIS) HECET OTBETCTBEHHOCTH 32 JJOCTOBEPHOCTD U
HOJIHOTY CBENEHHUH, YKa3aHHBIX B 3asBJICHUH.

2.6.2. 3anpeuieHo  TpeboBaThb OT  3asBUTENs  ([PE/ICTABUTENT  3asBUTENA)
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NPENOCTABNEHUsT JIOKYMEHTOB X MHGQOpMAalLWU WM OCYIIECTBIEHUS [elcTBUH, He
YKa3aHHEIX B HACTOSIIEM IIOIpaselIe.

2.6.3. JlokyMeHTE], NpeACTABIAEMEIE 3asBUTENeM (IPELCTAaBUTENEM 3asiBUTEN),
JOJDKHBI COOTBETCTBOBATH CIIEAYIOIIUM TpeOoBaHUAM:

- (haMWIKsL, M ¥ OTHECTBO (IIPY HAIWYNK) 3asBUTEN (IPEICTaBUTENS 3aABUTEIN),
ero ajipec MecTa JXHTENICTBA, TeeoH (eCiId €CTh) JOMKHEI OBITh HAIIHCAHEI ITI0JIHOCTEIO; |

- B JIOKYMEHTax HEe IOJXKHO OBITH ITOJYMCTOK, IPUIMCOK, 3aYePKHYTEIX CIIOB H
MHEIX HEOTOBOPEHHEIX UCIIPaBICHMH;

- IOKyMEHTHI He JIOJDKHEI OBITH HCIIOJHEHEI KapaHAallioM;

- JIOKYMEHTBI HE MOJDKHBI MMETh IIOBPEXJCHHH, HalM4he KOTOPBIX JOIyCKaeT
MHOI'03HAYHOCTh HCTOJIKOBAHMS CONEPXKAHM.

2.6.4. JIoKyMeHTEI, HeOOXOAWMMEBIE JUId IIOJNY4EHHS TOCYyJAapCTBEHHOM YCIIyTH,
NpeACTAaBIAIOTCS B IOJIMHHUKAX C ONHOBPEMEHHBIM IIPEJCTAaBICHHEM WX KOIHIA.
PaGotuuk cekropa YupexneHus wima MOIL[ cBepseT npencTaBieHHbIE MMONIMHHAKA
IOKYMEHTOB C KX KONHKSIMH, 3aBEpACT KOIMM JOKYMEHTOB, ITOCNIE Yero MOMIAHHUKU
JIOKYMEHTOB BO3BPAILAIOTCS 3aBUTENIO (IIPeICTABUTEIIO 3aABUTEILA).

2.6.5. 3asgBieHMe ¥ J[JOKYMEHTEI, yKa3aHHble B IyHKTe 2.6.1 HacTosmero
TI0/[pa3fielia, MOTYT ObITh HalpaBlIeHE! 3aABUTENIEM (TIPEIICTABUTENEM 3asBUTEN) B popme
3J1eKTPOHHOTO JOKyMeHTa ¢ HCIoJb30BanueM Exunoro moprana.

2.6.6. B cioydae momaud 3asBIE€HHS C HCIONB30BaHMEM EpuHoro oprana
OpUTMHAIBI JIOKYMEHTOB, YKa3aHHBIX B IONIYHKTaX 2 (B ciiyyae BEIJAYH JOKYMEHTa,
YIOCTOBEPSIOMErO JUYHOCTh 3a§BHTENS, HA TEPPUTOPHH HHOCTPAHHOIO I'OCYAapCTBa),
5-12 mymkTa 2.6.1 Hacrosmero nozpasfena, NOMKHEL OBITh TNPEICTAaBIEHBl B CEKTOP
Vupexnenns B cpok He mosgHee 10 KaleHIApHBIX JHEH CO JTHS IIONYYSHWS CEKTOPOM
VupexxaeHus 3asiBIeHHs B BU/E JNIEKTPOHHOIO IOKyMEHTa.

2.7. HcuepnbiBalommii nepeyeHn
JAOKYMEHTOB, HEOGXOANMBIX B COOTBETCTBHH C
denepanbHBLIMH 1 06IACTHBLIME
HOPMATHBHBIMH NPAaBOBLIMH AKTAMH 1IN
NpeAOCTABJIEHHS rocyAapcTBEHHOi yCiIyry,
YCJIYT, KOTOpBI€ ABJIAIOTCH HE00X0AUMBIMH H
00513aTeJIbHBIMH 1A IPeJ0CTaBICHHSA
rocyJapcTBeHHOH yeayru, KOTOphie

' HaXOXATCH B PaCHOPSIKCHHH
rocyJapcTBEeHHbIX OPraHOB, OPraHOB
MECTHOT'0 caMOynpaBjeHHs: H HHbIX
opraHu3alyii ¥ KOTOpbIe 3aABHTE/Ib BIIpaBe
HpeJCTABHTH N0 COOCTBEHHOH HHUIHATHBE, H

nHopManHs 0 crocoGax HX NOoJydeHHs
3asIBUTEJIAMH, B TOM YHCJIe B 3JIEKTPOHHOH
dbopme, 1 nopsiAKe HX NPeACTABJIEHHS

2.7.1.B  mepeueHb  JOKyMEHTOB,  HEOOXONMMEIX M1  TIPEJOCTaBICHUS
TOCyJapCTBEHHOM YCIYIH, BXOIAT JOKYMEHTHI, [IOATBEPXKIAIONINe YCTAHOBIEHUE ONEKU U
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(M) MOTIEYUTENBCTBA Hal JIULAMM, YKa3aHHBIMU B 3asBIICHHH (IIPH HATMIHMH) (I HHBIX
ML, HAXOAMBIIUXCA HA MKAMBEHUM rorubirero (ymepliero) rpaxjaHHHa Ha JeHb €ro
CMEpTH).

277.2. B cmy4ae ecnu NOKyMEeHTBI, yKa3aHHBIE B IyHKTe 2.7.1 HacTosImero
noApasjielia, He MIPEACTaBIICHEI 3asiBUTENEM (TIPEACTaBUTENEM 3asBUTEN) IO COOCTBEHHOM
HHUIMATHBE, CeKTop Yupexiaenus mwmu MOIL] nomydaer cBepenus 00 yCTaHOBIEHHM
onexd (IOMEYUTENECTBA) IIOCPENCTBOM EIMHON LEHTpanu3oBaHHOM  upOBOi
IW1aThOPMEI B COIHANBHON chepe B CPOK, He MPEBEIMIAIONIMI OZHOrO pabodero MHA co
JHs IPEICTAaBICHU 3asdBUTeNeM (TIPEICTaBUTEIIEM 3a BUTEIIA) 3aABIICHHI.

2.7.3. 3anpemeHo TpeGoBaTh OT 3asBUTEN (TIpeICTABATELA 3aBHTEIIN):

- TpPeNCTaBIEHHd IOKyMEHTOB W HH(OpMAalMM WIH OCYIIECTBIEHHI NeHCTBHIA,
IIPEACTABICHHe MM OCYINECTBICHHE KOTOPHIX HE IIPeIyCMOTPEHO HOPMATHBHEIMHU
IpaBOBHIMH  8KTaMH, DEryJIUpPYIOIIAMH OTHOINEHMS, BO3HHMKAIONME B CBA3M C
TIIPEAOCTABIECHHEM FOCYAapCTBEHHO YCITyTH;

- TIpeNCTaBICHHUA MOKYMEHTOB M HH(OpMAalyH, B TOM YHCIE MOATBEPXIAIONIMX
BHECEHHE 3asBUTENIEM IUIATHl 3a IIPEfOCTaBlIe€HHE I'OCYJApPCTBEHHBIX M MYHHIMNAIBHEIX
YCIIYT, KOTOpbie B COOTBETCTBHH C (heZiepabHEIMH HOPMATHBHEIMM [IPaBOBHIMM aKTaMH,
00MIaCTHEIMU HOPMATHBHEIME IIPABOBEIMU AKTAMH ¥ MyHHUIMIATEHEIMU IPABOBBIME aKTaMH
HaXOfATCA B  PACMOPHKEHWM  [OCY[apCTBEHHBIX  OpPraHOB,  IIPEIOCTABISIONINX
TOCYNapCTBEHHYIO YCIyTy, HMHBIX TOCYHapCTBEHHEIX OpIaHOB, OPraHOB MECTHOIO
caMOynpaBileHuss U (WIM) MOJBEIOMCTBEHHBIX I'OCY[JapCTBEHHEIM OpPraHaM M OpraHaM
MECTHOTO  CaMOYNpaBIEHHs  OpraHM3alUi, Y4YacTBYIOIMX B  PEJOCTABICHAM
rOCY/IapCTBEHHbIX WIH MyHHIUIIAIBHBIX YCIIYT, 338 HCKIIOUCHHEM JOKyMEHTOB, YKa3aHHEIX B
qacTd 6 crateu 7 DenepanpHoro 3akoHa or 27.07.2010 Ne 210-®3 «06 OpraHu3aluu
IPENOCTABICHU I'OCYHApCTBEHHEIX M MYHMIMNANBHBIX ycIyr» (mamee — DemepaibHEIM
3aKkoH Ne 210-03);

- IIPEJICTaBIeHNs JOKYMEHTOB U MH(OpMallUH, OTCYTCTBHE U (UIH) HEOCTOBEPHOCTE
KOTOPBIX HE YKa3hIBAIACh IIpY IIEPBOHAYATPHOM OTKasze B IIpHEME JIOKYMEHTOB,
HEOOXOMMMEIX Uil NPEeJOCTABIEHM TOCYNapCTBEHHON YCITYTH, THGO B IPEOCTABICHUM

rOCYapCTBEHHOM YCIIYTH, 33 HCKIIFOYEHHEM CIIY4aeB, IPeLyCMOTPEHHBIX ITyHKTOM 4 dacTu 1
crateu 7 OenepambHoro 3akona Ne 210-D3.

2.8. McuepnbiBalomnii nepedeHb OCHOBAHHIA
AJIfl 0TKA3a B NIpHeMe JOKYMEHTOB,
He00X0ANMBIX /ISl NIpeJoCTaBJIeHUs

rocyiapcTBeHHo# ycayru

OcHoBanus A1 OTKasa B IIpHEME TOKYMCHTOB, HCOGXOL[HMLIX A IPeaO0CTaBJICHNA
IrOCYyIapCTBeHHOH YCIYyT'H, OTCYTCTBYIOT.

2.9. UcuepnniBatomnii nepedeHb 0CHOBAHHH
AJIst IPHOCTAHOB/IEHHS, IPEeKpAlIeHUus H
(m1m) oTKAa3a B MPegOCTABJIEHHH
rocyaapcTBeHHOH YCJIYrH

OcHoBannIMH AL OTKa3a B [IPEAOCTABICHUH I‘OC}',IIapCTBeHHOﬁ YCIIYTH ABJISIOTCA:
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1) HempencTraBneHue 3ajdBHTENeM WM NPEACTABHTENEM 3asIBHTEN JOKYMEHTOB,
YKa3aHHBIX B IIOANMYHKTaX 2 — 12 myHkra 2.6.1 moapasnena 2.6 HaCTOAIIETO pasfena;

2) HECOOTBETCTBHE CBEIEHNI 0 JOKYMEHTAX, YAOCTOBEPSIONIHX JTAYHOCTS, CBEIEHHAM,
HUMEIOINAMCA B  DaclOpOKEHWH TEppUTOpUANbHOTO oOpraHa (enepalsHOro opraHa
HCHOJTHUTEIBLHOH BiIacTH B cdepe BHYTPEHHUX IEl;

3) HeNOATBEPKIEHNE CBEIEHHH 0 rOCYIapCTBERHON PeriucTpalii CMEPTH MOrHOIIero
(yMepmiero) rpaxxiaHyHa, WIEHOM GEMBH KOTOPOTO SIBILIETCS 3aIBUTENE;

4) HECOOTBETCTBHE CBEJCHUM O PETHCTPAllAOHHOM yUeTe II0 MECTY JXUTENLCTBa Ha
tepputopun  Poccuiickoit ®epeparum  3agBUTEN  CBENECHWAM, HMEIOIIMMCH B
PacIOpsHKEHUH TEPPUTOPHANIBHOIO OpraHa (eAepalbHOTO OPraHa HCIOJHUTENbHON
BIACTH B cdepe BHYTIpPeHHHUX Jen, U (WIH) HENOATBEpXKASHHE (pakTa IIPOXUBAHUSL
3agBUTENS 110 MECTY JKHTEIbCTBA Ha JE€Hb BBEACHUS peXMMa Jpe3BHMalHON CHTyaluu
IPHPOAHOI0 ¥ TEXHOTEHHOI'0 XapakTepa Ha Tepputopuu CMoleHcKoit obnacTy;

5) HeNOATBEepXIEHHEe CBeNEHWH O TOCYJapCTBEHHOM pErHCTpaliy pOXKISHUS
peberka (mereif), B TOM urciie CBeEHNH 0 poxutele (poxuteix) pebenka (nereit);

6) HamM4Me CBENCHWI O JIMIIEHWH POJUTENIBCKMX IIpaB WM 00 OrpaHWYeHHH B
POIUTENBECKUX IIPaBaxX B OTHOIICHUHM JIMII, YKa3aHHBIX B 3as1BICHHY,

7) moiy4enye NaHHEIX O CMEPTH 3asBUTEIL;

8) HECOOTBETCTBHE CBEJICHMUIA, TIONMYYEHHBIX [IOCPELCTBOM Enunont
LEHTPATM30BaHHOM IudpoBoit mmaTQopMel B CONHANBLHON cdepe, cBefleHHAM 00
YCTAHOBJIEHHH OlleKH (IIONIEYUTENBCTBA), YKa3aHHEIM B 3asIBICHUM;

9) HEBKIIFOUEHYE 3asBUTEINA B CIIHCKU;

10) ycraHoBneHve ¢daxra paHee Ha3HAYE€HHOH BEHILIATHI ¢AMHOBPEMEHHOIO IIoco0ud,
SBISIOMENics OCHOBaHUEM JIs 00palieHus;

11) wHcreueHHe cpoka, YCTaHOBIEHHOIO JUI1 NPENOCTABICHHA EOWHOBPEMEHHOTO
nocoous.

2.10. Ilepeuenn yciyr, Heo0X0AMMBIX |
00513aTeILHBIX JAJIf NIpENOCTABICHHS
rocyaapcTBeHHOH yCiIyry,

B TOM 4HcJle cBeIeHHSA 0 JOKyMeHTe
(moxymeHTax), BbiAaBaeMoM (BblIaBaeMbIX)
OpraHU3anMusAMH, yIaCTBYIOIIMMH B
NpeoCTaBJIeHHH roCyJapCTBEHHOM YCIyTH

[Ipr mIpefOCTABIEHHH TIOCYHApCTBEHHOH YCIYTH MpeJOoCTaBlIeHHMe HHBIX YCIYT,
HeOOXOMUMEIX H OOS3aTENBHEIX IS IIPeJOCTAaBIEHHUS TI'OCYAapCTBEHHOH YCIyrd, He
OCYIECTBIIAETC.

2.11. Hopsaaok, pazMep H OCHOBaHHA
B3INMMaHHUA rocynapcrnemxoii NNOIMJINHBbI HJIN
HWHOH MJIaThl, B3BHMAaeMOH 3a npeJocTaBjIcHHe
rocyAapcTBEHHOH yCJIyru

TocymapcTBeHHas yCiIyra NpefocTaBsiercs 6ecIaTHo.
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2.12. Ilopsok, pa3Mep ¥ OCHOBAHUS

B3IHMaHHUS AT
3a npefocTaBJIeHHe YCIyT, HEOOXOQUMBIX K
o0si3aTeIbHBIX
AJIS IPefOCTAaB/IeHAS rocyJapCTBeHHOM

YCJIYrH, BKIIOYas

AH(POPMAHIO 0 METOJHKAX pacyeTa

‘pa3mepa TaKoH IJIAThI

Ilnata 3a mOpemocraBleHWe YCiayr, HEOOXOHMMBIX H O0S3aTENBHBIX I
IIpeOCTaBIIEHUs FOCYNAPCTBEHHOM YCIIYTH, HE B3UMAETCH.

2.13. MakcumabHbLH CPOK OKHIAHUS B OYepend
NpU MoJayve 3a1poca o NpeIocTaBJACHUH
roCyIapCTBEHHOM YCIYIH, YCIYTH OPraHH3aluH,
y4yacTByloneil B npejocTaB/IeHHH
rocyJapcTBeHHOM
YCJIYTH, H XIPH NOJYUCHHH pe3yabTaTa
OpeAocTaB/IeHHA TAKUX YEJIyT

MakcuManpHEIE CpOK OXHI2HHI B O9YEPeNH IpH IIOAaue 3agBICHHA O
IPeIOCTABNIEHUH IOCYJapCTBEHHOM YCIIyTH HE OIDKEH IIPEeBEIIATh 15 MEHYT. -

2.14. Cpox 1 nopsiioK perncTpanuu 3asBIeHus
3asiBHTEJIA 0 NPeOCTaBJIeHHH roCy apCTBEHHOMH
YCAYrH B YCIYTH, NpeJocTaB/IsIeMOoii
oprauusanueil, y49acTByoueil B Ipe1ocTaBJeHHH
rocy12apCTBEHHOH yCJIYyrH, B TOM YHCJIE B
3JIEKTpOHHOi hopme

Cpok perucTpanuu 3asBlCHMA 3asBHTeNd (UPEACTABHTENS 3asgBHTENA) O
[IpeIOCTaBIIEHUH FOCYJAPCTBEHHOM YCIIYyr'H He JOJDKEH IIPEeBBIIATh 15 MUHYT.

ITopsimox perucTpanuu 3asBleHHIH 3asBUTeNel (mpefcTaBuTeNed 3agBHTENEH) O
NIPEIOCTABIEHHH I'OCYIapCTBEHHOH YCIIyTH, B TOM YHCIIE B 3NIEKTPOHHOK GopMe, YKa3aH B
nozpaszene 3.1 pasgena 3 HacTosIEero AIMHHHACTPATHBHOTO PErlaMeHTa.
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2.15. TpeOoBanus K MOMelIeHHAM, B KOTOPLIX
Mpe0CTAaBJISIETCS FOCYaPCTBEHHAS YCJIyTa, K
3aJ1y O:KHIaHMH, MeCTaM JJIsl 3aN0THeHHS
3aIpOoCOB 0 NPEIOCTaABJIeHHH TOCyAapCTBEeHHOM
yCIIyru, HHGOPMAHOHHBIM CTEHAAM ¢
o0pasnamMu HX 32M0JIHEHHS | NepeyHeM
JNOKYMEeHTOB, He0OXOAUMBIX AJI
NpeJocTaBJIeHHs KAXKIOH rocyiapeTBeHHoi
YCJIYrH, pa3MeleHtIo 4 0popmieHHIo
BH3YaJIbHOM, TEKCTOBOM ¥ MyJILTHMeJHITHON
nHQopMAaIHH O NOPSIIKe NPeJ0CTABIEHHS
TAKO# YCJIYI'H, B TOM YHCJIe K o0ecnedeHn o
JOCTYNHOCTH JJIsi HHBAJIH/I0B YKA3aHHBIX
00beKTOB B COOTBETCTBHHM C
3akoHoaaTeabcTBOM Poccuiickoit ®egepanuu o
COUHNAJILHOM 3aI1UTe HHBAJIHIOB

K moMelleH|sM, B KOTOPBIX IPELOCTABIIAETCS FOCYAapCTBEHHAS YCIIyTa, B TOM YHCIIe
K 00€CIIEYEeHHIO JOCTYIIHOCTH I MHBAIMOOB 3TUX OOBEKTOB, IPEABABISIOTCS CIEMYIOLIHe
TpeGOBaHM:

1) HeHTpaiBHBIA BXOX B 3IaHHE JOMKeH OBITe 00Opy[AOBaH HMH(QOPMAIMOHHOM
TaGmuKolt (BRIBECKOM), comeprkaineif nHGOpMaLIO 0 HAWMECHOBaHWH M rpaduke paboThl
Munucrepctsa, OC3H, Yupexnenus, cekropa Yupexaenus u MOLI;

2) BXogsl B 3[aHHe OOOpYHYIOTCS MaHAyCaMH, DPaCIIMPEHHBIMH [IPOXOJaMH,
MO3BOJLTIOLIIMMK  ODECIIEUNTEs OECHpensITCTBEHHBIA HOCTYIl U1 WHBAIMAOB, BKIHOYas
MHBAIHIIOB, HCITONIB3YIOLIHUX Kpeca~KOJICKH;

3) mpuieM 3asBuTeneil (IpeACTaBUTENEH 3adBUTENEH) OCYIIECTBIETCS B ClELHATIBHO
BBIMENIEHHBIX [UI1 3THX Hejledl INOMEINEHMsSX U 3anax OOCIy>KHBaHHs — MPUCYTCTBEHHBIX
MecTax, BKIIOYAOMIMX B cebd MecTa Uil OXMOAHHSA, U 3allOHEHUs 3asBICHUHA O
IIPeIOCTABNIEHHH TOCYJAPCTBEHHOM yCIyrn i uHbopMupoBanus sassurened. s ynobersa
sanBuTenedl  (mpenacrapureniell  3agBuTeNned) IMOMELIEHHS U1 HEIOCPEICTBEHHOIO
B3aHMOJIEHCTBYS CIELHATNCTOB M MPaXIaH PeKOMEHAyeTCs pasMeEIlaTh Ha HIDKHEM STaxe
smamms. He JomyckaeTcs pasMellleHHe IIOMEUIEHHH, B KOTOPHIX IIPEOCTaBILIETCH
rocyJapcTBEHHasi ycliyra, Ha BepXHHX (2-M M BbIE) STaXaX 3HAaHUA, €CIH OHH He
00opynoBaHb! TU(TAMHY;

4) y BXOJa B K&XJO€ K3 [OMEIEHHI pa3MemaeTcs Tabinyka ¢ HAHMEHOBAHHEM
TIOMEIEeHHUS;

5) mnomemenus cexropa VYupexzaeHus H MOLl JOMDKHEI COOTBETCTBOBATH
YCTAHOBJIEHHBIM  CAHUTAPHO-OMMIEMUOTIOTMYECKHM  IpaBMIaM M JODKHBL  OBITH
o6opyIOBaHbl CHCTEMAMH KOHZIHMLIMOHUPOBAHHA (OXNAXIEHH! M HAarPeBaHHH) BO3ZLYyXa,
cpeacTBaMH TIOKapoTYyLICHH U OIIOBEUICHHI O BOSBHUKHOBCHHH aBaprHHOH CHTyalluH,

6) MecTa OXHIaHHSI B O4Yepeld Ha INPEICTABIEHHe WIM MONy4eHHe MOKYMEHTOB
JIOJDKHBI OBITh KOM(OPTHEIMY JUIst 3asiBUTeNIeH (TIpefcTaBuTeNneil 3aaBuTeNei), 000pyI0BaHb!
CTYNBSMH, KPECENBHBIMH CEKIWIMH, CKaMbsMu (OaHKETKAMM), MECTaMH OOIIECTBEHHOrO
ToNb30BaHus (TyalleTaMi) U XpPaHEHHUs BEPXHEH OIEX/IBI rpaXIaH;

7) xaxnoe pabodee MeCTO COTPYIHHMKA JOIDKHO OBITH OOOpYHOBAaHO TelnehOHOM,
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MIEPCOHAILHBIM KOMITBIOTEPOM C BO3MOXHOCTBIO [OCTyna K HHGOpPMAIMOHHEIM 0Oa3aMm
JIaHHBIX, [1€4aTAIOIUM YCTPOHCTBOM;

8) npu opraHm3alMy pabodYMX MeCT JOKHA OBITE NPeLyCMOTPEHA BO3MOXKHOCTE
cBOOOIHOTO BXO/ia B IIOMEILECHHE U BBIXOJA U3 HETO;

9) Ha wuHOOPMAIMOHHBIX CTeHZaX B IIOMEIUEHINIX YupexmeHus u MOILI,
NpefHa3sHAYeHHBIX UL IpHeMa JOKYMEHTOB, pa3MellaeTcs] CleAytomas HHopMaLIus:

- W3BJIEYEHMS K3 OONIACTHHIX HOPMATHBHEIX IIPABOBHIX AKTOB, YCTAHABJIMBAIOILAX
IOPSIOK H YCIIOBHSA NPENOCTABICH) rOCYyIapCTBEHHOM yCIIyTH;

- HIOPAIOK OOpallleH s 3a [IOJTyIeHHEM I'OCyIapCTBEHHOM YCIIYTH;

- rpayIK IpreMa IrpaxiaH COTPYAHHKAMHE;

- IepeYeHb JOKYMEHTOB, HEOOXONUMBIX ISl HPENOCTAaBIIEHHS TOCYIapCTBEHHOM
YCIIyTH, ¥ TpeOOBaHUs, IPEAbABIIIEMEIE K 9THM JOKYMEHTAM;

- CPOKH IIpeIOCTaBIIEHUS TOCYAapPCTBEHHOM YCIIyTH;

- (hopMEI 3asBIICHHUI ¥ 00Pa3LIbl UX 3aII0THEHMS;

- TEKCT HACTOAILEro AJMUHHUCTPATHBHOTO PEraMeHTa,;

- IOPSNOK WHGOPMHPOBAHH O XO/IE IPeAOCTaBIEHHs TOCYAaPCTBEHHOR YCIyTH;

- OpPAMIOK 00>anoBaHus AeicTBuUi (6e31eiCTBYA) U pELIEHHUM, OCYIECTBIIEMBIX U
IIPYUHUMAEMBIX COTPYIHHKaMH B XOJI€ ITPeJOCTaBIICHHA FOCY JapCTBEHHON YCIYTH;

- uHpopmamusa o Munucreperee, OC3H, Vupexpuenuu, cekrope YupexueHusd H
M®L[ ¢ ykasaHueM HX MeCTa HAXOXJICHHSI, KOHTAKTHEIX TeleOHOB, apecoB
3NIEKTPOHHOX MOYTEI, anpeca caiiTa B HHQOPMalHOHHO-TEJIEKOMMYHHKAIMOHHOH ceTH
«HTepHETY.

HoctynHocTs [yi1  MHBanMEOB OOBEKTOB (3AHMM, MOMENIEHHH), B KOTOPHIX
IPeIOCTaBIIAETCA FOCYAapCTBEHHAS YCITYTa, AOJDKHA ORITH o0ecIeueHa:

~ BO3MOMXHOCTBIO CAMOCTOSTENIBHOTO IIEPEIBIDKEHHS HHBAIMIOB, B TOM YHCIE C
UCIIOJNIB30BAaHHEM KpPECNa-KOJIACKM, 10 TEPPUTOPHH, HAa KOTOPOH pacIoiIOKeHB! OOBEKTHI
(3naHVA, ITOMEIIEHIT), B KOTOPBIX [IPEOCTABIIETCS TOCYAAPCTBEHHAS YCIyTa;

- CONPOBOXK/ICHHEM MHBAIMIOB, HMEIOLIMX CTORKHE paccTpoiicTBa GYHKUHIA 3perns 1
CaMOCTOSTENIBHOIO IIEPEABIDKEHHA, M OKa3aHMEM KM IOMOIIM B o0BekTax (3IaHMsX,
MOMEIIEHMAX), B KOTOPBIX IIPENOCTABIIAETCS TOCYapCTBEHHAS YCIIyTa;

- HaWIeXalluM pasMelleHueM Oo6OpyJoBaHMS H HoCHTeled uudopMaIyy,
HEOOXOMUMEIX i1 obecledeHHs OeclpernsTCTBEHHOro JOCTYNAa HMHBATHIOB K OOBEKTaM
(3MaHKAM, IIOMEINEHHAM), B KOTOPBIX IIPEJOCTABIAETCS rOCYIApPCTBEHHAS YCIyTa, MecTaM
OXHJIaHUs U NpUeMa 3asiBUTeNEH C YIETOM OrpaHUYCHHUH HX KU3HEIEATENHLHOCTH;

- nybnmuposanuMeM HeOOXOOMMOH [UIi WHBAIHIOB 3BYKOBOM H  3pHTENBHOM
nHpOpMalVH, a TaKXKe HaIIIHcel, 3HaKOB U MHOM TEKCTOBOH H rpaduyeckoit HHpopMaIHK
3HAKaMH, BEINOJIHEHHBIMU peNbe(HO-ToUYeYHbIM mpudToM Bpaiis;

- JOMYCKOM CYpIOIIEPEBOAYMKA M TH(IOCYPAONEPEBOIINKA IIPH OKa3aHHH MHBAIHLY
rocy1apCTBEHHOH YCIIyIH;
. - JOIYCKOM B OOBEKTHI (34aHKs, IOMEINEHHd), B KOTOPHIX HPENOCTABISETCS
rocynapCTBeHHas  ycimyra,  COOaKku-IpOBOJHHKA [P HAIWYWH  JTOKYMEHTa,
TOJTBEPXKIAIOLIETO €€ ClelUanbHoe o0ydeHHe M BEIaBaeMoro no ¢opme M B MOpSJKE,
KOTOpble  OHpelesIOTCA  (efepalbHBIM  OpPraHOM  HCITOJIHWTENBHOM  BIAcTH,
OCYINECTBILIOMMM (QYHKIMH 1O BBIpabOTKE U peau3allidl roCyapCTBEHHON HOMMTUKA U
HOPMATHBHO-IIPABOBOMY PEryTMPOBAHMIO B C)Epe CONMATBHOM 3aIIUThl HACECHHS,
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- OKaszaHueM COTPpYOHWKaMHU IIOMOIIM HWHBalIHIaM B HOpPeOOOJICHHUU 6apLep013,
MEHIAIOWIUX [TONYYUCHUIO UMH I OCY}I&pCTBCHHOi;I YCIIYTHA HapaBHE C APYTUMH 3asIBUTCILIMH.

2.16. Iloka3aTesn JOCTYNNHOCTH H
Ka4ecTBa rocy/JapCTBEHHOH yCayru

2.16.1. ITokazaTensaMu JOCTYITHOCTH FOCYIapCTBEHHON YCIYIH SABJISIOTCA:

1) TpaHCIOpTHAS JOCTYIHOCTh MECT IIPEJIOCTABIEHUS TOCYIapCTBEHHON YCITyTH;

2) obecnieyeHre OECHpENATCTBEHHOrO JOCTYIa K IIOMEINEHMAM, B KOTOPBIX
IIpeOCTaBIIAETCS FOCYAapCTBEHHAS YCIIyTa,;

3) pasmelnenue HHQOPMAIIHK O MOPSAKE [IPEIOCTaBIIEHH [OCYIapCTBEHHOMN yCIIyTH B
HH()OPMAIIOHHO-TEIEKOMMYHHKALMOHHOM ceTu «HHTepHeT™™;

4) BO3MOHOCTD IIONYYeHUs IocylapCTBEHHOH YCIyIH C HCIoJp30BaHMeM Emunoro
ropTana;

5) BO3MOXXHOCTB JI00 HEBO3MOXXHOCTS ITONYYEeHHUs TOCYAapCTBEHHOM yeryTd B MOL]
(8 ToM uMcie B TONHOM oObeMe), B mmobom 0060COGIEHHOM —TOApaspelIeHUH
HCIONHMTENLHOro oprana CMoneHCKo# 00nacTH, IpeOCTABILIOIErO IOCYAapCTBEHHYIO
yCIyry, Ho BeIOOpY 3asiBuTeNs (TpENCTAaBUTENA 3asgBUTENd) (OKCTEPPHTOPHAIBHBINA
TIPHHIIUII).

2.16.2. ITokazaTensaMi  KadecTBa IIPENOCTABIEHUS TIOCYHAPCTBEHHOH  yCIyTH
SIBILTIOTCS:

1) cobmonenue cTannapTa NpejoCTaBIeH) rOCyIapCTBEHHON YCITyTH;

2) KOMMYECTBO ~ B3AaMMOZEHCTBUM  3asBuUTeNt  (IPEHNCTABUTENA  3asBHUTEN) C
COTPY[IHMKAaMH I [PEJOCTaBIIEHHN IOCYJapCTBEHHON YCIYTH M MX NPOLOJDKUTEIBHOCTD
(1 pas mo 15 MuHYT);

3) BO3MOYKHOCT IIOIyYeHNS rocy1apcTeeHHoR ycnyru B ML,

4) BO3MOXHOCTD IIOJIy9IeH!S UHOOPMAIMH O XOJE IPEIOCTaBIeHHs FOCYIapCTBCHHON
YCIyTH;

5) BO3MOXHOCTb JIM0O HEBO3MOXKHOCT IIONYIeHHs rOCyAapCTBEHHOH ycinyrd B MOI]
IOCPEJICTBOM 3aIlpoca O [PEeNOCTABICHHM HECKONBKHMX TIOCYHApCTBEHHBIK M (WH)
MYHHLUMIATBHEIX ~ YCIyr B MHOTOGYHKI[MOHANBHBIX  [IEHTpaXx  IPeIOCTABIICHU
FOCyJapCTBEHHEIX ¥  MYHHLWMIIUIBHBIX ~ YCHIYT, IPETYyCMOTPEHHOIO — CTarbed 15!
denepanpaoro 3axona Ne 210-O3 (manee — KOMILIEKCHBIH 3a11poc).

2.17. Auble TpeboBaHMsA, B TOM YHCIE
YYHTBHIBAIOIIHE 0cO0EHHOCTH
npeJ0cTaB/IeHHs] FOCYJaPCTBEHHON YCIYyTH
B MHOro()yHKIHOHAJIBHBIX LEHTPax
npegocTaB/eHHs TOCYIaPCTBEHHBIX H
MYHHIIHIAJIBHBIX YCJIYI H 0COOEHHOCTH
npeJoCTaB/IeHHs FOCyJapCTBEHHOH YCIyrd
B 2JIeKTPOHHOH dopme

2.17.1. MusnwucrepctBo, OC3H, Yupex/eHne, cexTop YUpeXXaeHHs OCYIIECTBILIIOT
B3aumozelictere ¢ MOLI npu mpeiocTaBine ny rocy iapCTBEHHOM YCIyTH.
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2.17.2. ObecrieueHre BO3MOXHOCTH IOMYyYCHUS 3adBUTEIAIMU (MIPEACTABHTEIIIMHI
3asBUTeNeH) HHGopMamuM M obecneueHuwe JOCTyla 3ajgBuTeNei (pelCTaBHTENE
3asBUTENICH) K CBEIEHUSIM O rOCYIapCTBEHHOM yCIIyTe, pa3MeliaeMbM Ha EuroM nopraie.

2.17.3. Obecnieyenne noctyna sassuteleil (MpexcraButeneii sassutenei) k Gopmam
3aSBJICHHA O IIPEJOCTABICHUM IOCYIapCTBEHHOH yCIyTH B ofecIiedeHue OCTyma K HUM UL
KOIIMPOBAHMA 1 3aII0NIHEHUS UX B 3JIEKTPOHHOM BHJIE C HCIIONb30BaHueM Emunoro noprana.

2.17.4. OGecnieuenre BO3MOXHOCTH L1 3asdBHTeNei (MpeAcTaBUTENell 3asBuTeNeit)
3aIMCH Ha IIPHEM B CEKTOp YupexaeHus ¢ ucnons3oBanneM Exuroro noprana, B MOII — Ha
caiite MOLI my1d npeAcTaBIeHns JOKYMEHTOB B HEILIX ITOTy9eHIS FOCYAapCTBEHHOM YCIIYTH.

2.17.5. CpencTsa 37eKTPOHHOM HOAIUCH, IPUMEHIEMEIE IIPH HAIIPaBIICHAM 3aiBIICHIU
O TMpefOCTaBIEHHH T'OCYJapCTBEHHOH yciIyru depe3 ENUHBI HOpTaT, JOIDKHEI 651'1*5
CepTH(HIMPOBAHEI B COOTBETCTBHH C 3aKOHOaTenscTBoM Poccutickoii Memeparyn..

2.17.6. PaccMoTpenve 3asBieHMS O IIPeJOCTABIEHAH TOCYIApCTBEHHOM . YCIYTH,
TOJly4eHHOro 4epe3 EAMHEBIA [OpTal, OCYIMECTRIAETCA IOCHE IPENCIABNCHHS B CEKTOp
YUpeXIeHus OPUTMHANIOB JOKYMEHTOB, YKa3aHHEIX B HOANUYHKTaX 2 (B ciiydyae BBEIAAYN
OOKYyMEHTa, YIOCTOBEPAIOLIEr0 JIHYHOCTh 3asSBUTENA, HAa TEPPUTOPHH HHOCTPAHHOIO
rocynapcrsa), 5-12 mynkra 2.6.1 nogpaszena 2.6 HacTosIIEro paszena.

B cmyuae HemperncraBieHus 3adBuTelleM (IPEACTABUTENEM 3afBHTENS) YKa3aHHBIX.
JNOKYMEHTOB B CEKTOp quexczxemm B TedeHue 10 KaneHIapHEIX JHEH CO THA MOMyYeHHs
CEKTOpOM YUpEeXXIEeHUS 3asBJICHHS O IPENOCTABIEHHH TOCYAAPCTBEHHON . YCIYTH: B BHAE -
3JIEKTPOHHOT'O JOKYMEHTa PaCCMOTPEHHE JAHHOTO 3asBIIeHNUs IPEKPAIIAETCAL. -

2.17.7. O6ecnedenre BO3MOXHOCTH U 3asBUTeNed (TpelcTaBuTeNell 3asBHTENEH)
mocyne6GHOro (BHECYHEeGHOTO) OOKANOBAHMSA peIUeHHH M NeHcTBHil (6e3meticTBH)
UCTIONIHUTENBFHOrO opraHa (CMoneHCKOR 0671acTH, IpeXOCTABILIONET0 T'OCYAapPCTBEHHYIO
yoIyry, a TakKe JOJDKHOCTHBIX. JIMI, TOCYJapCTBEHHBIX TI'DOXKIAHCKHUX cnymanmx.
Cmonenckoit o6nactu, ML, paGotHuka M®II,

2.17.8. IlpenocraBieHne roCyZapcTBEHHOM YCIyrd IIO 3K0Teppmopnanbﬁomy
INPUHLIUILY HE OCYILECTBIIETC.

2.17.9. IlpenocraBineHHe TrOCYyZapCTBEHHOH YCIYyTH IIOCPEACTBOM KOMILUIEKCHOTO
3a1poca He OCYIIECTBIIIETCA.

2.17.10.ITpu HampaBiIeHWH 3asBIEHHSI O IPENOCTABIEHUH T'OCYAAPCTBEHHON YCIyrH
uepes EQVHBIM mOpTral HCHONB3yeTcs YCHISHHas KBATM(UIMPOBaHHAS 3JIEKTPOHHASL
TOAINCh, IIPY 3TOM JOMYCKAeTCs MCIOJB30BaHHE IIPOCTOH 5JIEKTpOHHOH IOMIHCH B
COOTBETCTBUH C IIpaBHiiaMH ONpeeNeHHsT BHOOB 3JE€KTPOHHOM ITOAIHCH, HMCIIONB30BAHHE
KOTOPBIX JIOIMyCKaeTrcs INpH oOpalleHHW 3a IIONyd4eHHeM TOCYHapCTBEHHEIX K
MyHUIMIIANBHEIX YCIIYT, YTBEpXIEHHBIMH MocTaHOBJIeHHeM IlpaButenncrBa Poccuiickoit
Denepammi oT 25.06.2012 Ne 634 «O BHEAaxX SIEKTPOHHOH MOAINCH, HCIIOJE30BAHHE
KOTOPBIX JIONycKaeTcs INpH ofpalieHMM 3a IIONydeHWeM TOCYJapCTBEHHBIX U
MYHUIMIIAIBHBIX YCIIyT». .

Cpenctsa  5IeKTpOHHOH — ITOAIMCH, INpHMEHSEMBIE TPH  UPENOCTABIECHHH
rOCYJapCTBEHHOM YCIYIM B JJIEKTPOHHOM BHJE, JODKHBI OBITH CEpTUQHUIHPOBAHEI B
COOTBETCTBHH C 3aKOHOAATENBECTBOM Poccuiickoit Peeparivn.
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3. CocraB, nocJ1e10BaTeJIbHOCTh H CPOKH
BbINOJHEHHS aJMHHHCTPATHBHBIX
npouexyp, TpeGOBaHUSA K NOPSAAKY

HX BbINOJHEHMSsI, B TOM 4YHCJIe 0CO0eHHOCTH
BbINOJHEHHS AAMHHHCTPATHBHBIX
NpoOUeAYP B 3JIeKTPOHHOMH (opMe, a TaksKe
0CO0OEHHOCTH BbINOJIHEHHS
aIMHHHCTPATHBHBIX Ipouesyp B
MHOT0(YHKHHOHAJIBHBIX EHTPax
NPEAOCTABIEHUS FOCYAaPCTBEHHBIX H
MYHHIHIAJLHBIX YCJIYr

[IpemocraBiieHHe TIOCYIapCTBEHHOH YCIyrn BKIo4aeT B cebsd  cruemyronue
aJIMHUHHUCTPATHBHEIE IPOLEAYPEI:

1) nprieM U perucTpanys 3asiBJIeHA U JOKyMEHTOB;

2) popMHupOBaHie 1 HAIPaBICHUE MEKBEJOMCTBEHHBIX 3alIPOCOB;

3) paccMOTpeHHE JOKYMEHTOB;

4) NpUHATHE PelleHWs O BBILIATE SIWHOBPEMEHHOro MOcoOHs MM 00 OTKaze B
BEIILIATE €JMHOBPEMEHHOIO NOCOOHS; ‘

5) hopMupoBaHKe JMYHOTO [ella 3adBUTENId M  IOJIydYeHHE 3asBHTEIIEM
(npeficTaBUTENEM 3asBHTENIS) Pe3yNbTaTa IpeJOCTaBIeHH TOCY IapCTBEHHOH YCIYIH,

6) OpraHHM3all¥sl BBIILIAThl €AMHOBPEMEHHOIO HOCOOHS.

3.1. Ilpuem n perucrpanus 3asBJIeHHsI
M JOKYMEHTOB

3.1.1. OcuoBaHueM g Havyajga aJIMUHUCTPATUBHOM IIpoLeAyphl IipHeMa H
PErUCTpALMHA 3asBICHAS B JOKYMEHTOB SBIsETCs o0palleHne 3as1BUTend (IpeacTaBuTeNs
3asBUTENS) C COOTBETCTBYIOLUIUM 3asBI€HHEM U NPHIIAracMEIMM K HEMY JHOKyMEHTaMU B
ceKTop YUpexXIeHHs [I0 MECTY JXKUTEIbCTBa (MecTy npebriBanus) 3asButess uiu MOLL,

3a mpelOCTaBIEHHEM TOCY[JapCTBEHHOH YCIyrd 3asdBUTENb (IIPEICTaBHTEINb
3asIBUTEJIS) BIIpaBe oOpaTHUThCS:

1) IMUHO ¢ COOTBEICTBYIOIIMM 3asBICHHEM M IPUIIAraeMbBIMH K HeMy
JIOKyMEHTaMH;

2) THOCPEINCTBOM HAIpaBIICHHs COOTBETCTBYIOINIETO 3asBJIEHMA M IPUIAraeMbIX K
HEMy [JOKYMEHTOB B (GOpMe 3JIEKTPOHHOIO JOKYMEHTa C  HCIIOJIB30BaHHEM
HHGOPMAIMOHHO-TEXHOJIOTMYECKOH M KOMMYHHKAIIMOHHOH HH@pacTpykTypsl Emuzoro
mopraga ¢ [OCHEeIYIOIMM [peloCTaBIEHMEM B CEKTOp YUpEXJEHHs OpUIMHAJIOB
JIOKyMEHTOB, YKa3aHHBIX B MOANYHKTaX 2 (B cioydae BbJaYM JIOKYMEHTA,
YJIOCTOBEPSIOMIET0  JUYHOCTh  3asdBUTENIA, HAa  TEPPUTOPUH  HHOCTPAHHOIO
rocygapcrsa), 5-12 myHkrta 2.6.1 nmnogmpasmena 2.6 pasmena 2 HacTOAUIETO
AJIMHHHCTPAaTHBHOTO perjlaMeHTa, B TedeHue 10 KaJlleHAApHBIX THEH CO AHs TOITy4YeHHU:
CEKTOpOM YupeXx[IeHHs 3asBIeHHsI O NPENOCTABIEHMH IOCYHApCTBEHHOW YCIyTd B BHHE
3JIEKTPOHHOI0 JOKYMEHTA. ‘

3.1.2. Tlpn mocCTynneHWH 3asBJCHMS M MpUIIaraéMblX K HEMy IOKYMEHTOB
CMEeLHUAINCT CeKTopa YUPEeXACHHs, OTBETCTBEHHBIH 3a IpHEM JOKYMEHTOB OT IpaxcJiaH,
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HMEIOIINX IIPAaBO Ha NOJyYeHHE Mep COLUAIBHON MOJREPXKH, ITOCOOUR U COIMUaTBHEBIX
BBIIJIAT B COOTBETCTBHU C (efepanbHBIM KM OOJIACTHBIM 3aKOHOLATEIBCTBOM (Hajee —
CIELHAIMCT CeKTOopa YUpeXKIEHHUS, OTBETCTBEHHBIH 3a IpUeM JOKYMEHTOB), HIIH
creranuct M®LI, oTBeTCTBEHHBIA 32 npHeM NOKYMEHTOB Ui Ha3HaYeHHUS BHIIUIATHI
eIMHOBpPEMEHHOrO mocobus (ganee — crenuamuct MOL], oTBeTcTBeHHEIH 3a mpuem
JIOKYMEHTOB):

1) mpoBepsieT IOKyMEHT, yAOCTOBEPSIOWIMM JIHYHOCTh 3asBUTENs (IPH JTHIHOM
OOpallleHHH 3asABUTENA), WM JOKYMEHTHI, YIOCTOBEPSIOIME JIMYHOCT H IIOMHOMOYMSA
IpENCTAaBUTENS 3asABUTENA (ecaM 3asBICHUE M JTOKYMEHTHI NOIAIOTCS IIpeCTaBHTENeM
3asBUTENS);

2) NpoBepseT Mpe/CTABICHHEIE IOKYMEHTH Ha COOTBETCTBHE TPEGOBAHILIM,
YCTGHOBJIIEHHBIM  IIyHKTOM 2.6.3 nmogpasgena 2.6 pasjena 2  HACTOMAINEro
AIMUHUCTPaTUBHOIO perjlaMeHTa.

3.1.3. B ciiyyae HECOOTBETCTBHS IIPEACTaBICHHBIX JIOKYMEHTOB TpeGOBaHHAM,
YCTQHOBJIEHHBIM  IIyHKTOM 2.6.3 moxpasmena 2.6 pasgmena 2 HacTOAIIEroO
AIMVHHCTPaTHBHOTO PEINaMeHTa, CIELHAINCT CEKTopa YUpeKIeHr s, OTBETCTBEHHEIH 3a
npueM HOKYMEHTOB, Wiy creuuanacr M®L], oTBeTCTBEHHBIM 3a NpHEM JOKYMEHTOBR,
[IpEeKpaliaeT IpoUexaypy IIpHeMa JOKYMEHTOB M IlepelaeT MOKYMEHTHI 3asBHTEINIO
(TpeCTaBUTENIO 3asBUTENS) Ui IPUBENEHHS HX B COOTBETCTBHE C YKa3aHHBIMH
TpeOOBaHUAMHU. _ .

3.1.4. B cinyyae rnpescTaBieHus 3aiBUTENEM (TIpeJCTAaBUTENIEM 3asBHUTEINA) B CEKTOD
YupexneHus OpHIMHAIOB JOKYMEHTOB, YKa3aHHBIX B IHOAIMYHKTaXx 2 (B Clydae BRIJauM
AOKYMEHTa, yNOCTOBEPSIOIIEr0 JIMYHOCTH 3asiBUTENsd, HAa TEPPUTOPHM HHOCTPAHHOTO
rocyfapcrea), S5-12 mynkra 2.6.1 nmompasmena 2.6 pasjgenra 2 HACTOAILETO
AJIMAHHCTPATUBHOTO perilaMeHTa, HO HeTedeHuH 10 KaleHIapHLIX AHEH O JHS NOMydeHHs
CEKTOpOM YYpEXIEHHs 3asBJIECHHA O IPEJIOCTAaBICHUU TOCYNApCTBEHHON YCIYIM B BHIE
9JIEKTPOHHOI'0 JIOKYMEHTa CIIEHHAIHNCT CEKTOpa YUpeXXIeHHs, OTBETCTBEHHBIN 3a IMpHeM
JOKYMEHTOB, IIpeKpallaeT IpoueAypy IpHeMa JOKYMEHTOB M IepeliaeT IOKYMEHTEI
3asBUTEIIO (NPEICTABUTEIIIO 3asIBUTEIIN).

3.1.5. B cimyyae COOTBETCTBHs IIpeJCTaBIEHHEIX JOKYMEHTOB TpPeOOBAHUAM,
YCTAaHOBJIEHHBIM  IyHKTOM 2.6.3 mojpasfena 2.6 pa3gena 2  HAaCTOSIIETO
AJIMUHHCTPaTUBHOIO DEINIaMeHTa, CIIELHANCT CEKTOpa YUpeXIeHUs, OTBETCTBEHHEIH 3a
IpHeM JOKYMEHTOB, HiH crienuanucT M®LI, oTBeTCTBEHHBIH 3a [IPHEM TOKYMEHTOB:

1) mpou3BOAMT KONHpOBaHWE HOKYMEHTOB, YKa3aHHBIX B IOQIYHKTax 2 — 12
nmyHkra 2.6.1 nmonpasnena 2.6 paszena 2 HacToAero AIMUHHCTPATHBHOTO pernamMeHTa, u
JOKYMEHTOB, yKa3aHHBIX B IyHKTe 2.7.1 mogpasgmena 2.7 pasjena 2 HacTOSILIETO
AIIMAHHCTpaTUBHOIO periamMeHTa (B Cilydyae HX IPEACTaBIeHUS 3asABUTENEM
(mpencraBuTeneM 3asgBHUTEN) MO COOCTBEHHOM HHHUMATHBE), YOOCTOBEPSS KOIHH
IpeACTaBI€HHBIX JOKYMCHTOB Ha OCHOBAaHHMH HX OPHIHHAIIOB JIUYHON IIOAIINCHBIO U
IITaMIIOM OpraHU3aluy;

2) mpu OTCYTCTBHU Yy 3asBUTeNs (IPEACTABUTENA 3asBUTENsA) 3alOIHEHHOIO
COOTBETCTBYIOLIETO 3asBJAEHUS UM HENPABHJIFHOM €ro 3aloJIHEHHH [OMOTaeT 3asBUTEIIO
(IIpesicTaBUTENIO 3asBUTEIA) 3aII0JHUTD 3as1BJICHHE;

3) perucTpupyer IOCTYIUIEHHE COOTBETCTBYIOIIErO 3asBieHHWs B JKypHale
pEerucTpaluy 3asiBIeHHH;
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4) oopMIeT paCIUCKy-yBELOMIEHHe O IpHeMe JOKYMEHTOB ¥ IepefaeT ee
3asIBUTEITIO (TIPEACTABUTEIIIO 3asBUTENS);

5) B ciTy4ae eciiu JOKyMEHTBI, yKasaHHEIe B IyHKTe 2.7.1 mofpasnena 2.7 pasgena 2
HACTOSLIEro  AJMHHUCTPAaTHBHOFO perNaMeHTa, HE IPEJCTaBICHH 3asBHTENEM
(IIpencraBUTENEM 3asIBHTEN) [0 COOCTBEHHOM MHHIMATHBE, IIONYYAeT OT CIIELHATHCTa
cekropa Yupexaenus uin MOILI, orercTBeHHOrO 3a (OpPMHpOBaHHE M HalpaBieHHE
MEXBEe[JOMCTBEHHOI'0 3alpoca, CBENEHHsA 00 YCTAaHOBIEHHH OIEKM (IIOIEYUTENLCTBA)
MoCpenCcTBOM EnuHOM IeHTpann3oBaHHOM 1u¢poBoil mIaTGOpME! B COLUANLHOM chepe B
CPOK, HE IIPEBHILIAIONIMA OAHOTO pabodero OHA CO [THS IPEACTABJIEHHUS 3asBUTENEM
(mpescTaBUTENIEM 3aSBUTEN) 3aSBIEHMS;

6) 1epeaeT COOTBETCTBYIOLIEE 3asBIEHUE U KOIUU JOKYMEHTOB, IPEICTARICHHEIX
3agBUTeNeM  (TPEACTaBHTENEM 3aiBHTENS), CIENHAINCTYy CeKTopa YupexIeHwus,
OTBETCTBEHHOMY 3a (POPMUpPOBaHHE U HallpaBlIeHHe MEKXBELOMCTBEHHOIO 3aIIpoca, B CPOK
He I031[Hee 0JHOro pabodero qHs, CIEXYIOLIEro 3a JHEM IIpHeMa 3asBIICHN.

B ciydae eciu HOKyMEHTHI, yKasaHHble B yHKkTe 2.7.1 mompasmena 2.7 pasnena 2
HACTOAIEro AIMUHUCTPAaTUBHOIO perjiaMeHTa, He  IpPeICTaBlIeHH 3asdBHTENEM
(npencraBuTelleM 3asBHTENA) MO COOCTBEHHOH MHHUIMATHBE, CIIELUAJHCT CEKTOpa
YupexaeHus, OTBETCTBEHHBIH 3a IpHEM JOKYMEHTOB, IIEpPeNacT COOTBETCTBYIOLIEE
3afBJICHHE ¥ KOIMM JOKYMEHTOB, IIPEACTABICHHBIX 3agBuTelleM (IpeICTaBUTENEM
3asBUTEIN), CBEIeHHMI 00 YCTAHOBIEHMM onekd (IONEeYWTENbCTBA) U3 EauHoi
NEHTPAITM30BaHHOH NHGPOBOH MIaTGOPMEI B CONHANBHON chepe CIEeNUaIUCTy CeKTopa
Vupexenus, OTBETCTBEHHOMY 3a ()OpMUPOBaHME U HaIpaBIeHHEe MEXBEIOMCTBEHHOTO
3aIpoca, He I03[JHee OFHOro pabQuero JHs, CIEMYIOMEro 3a JHEM IONYUSHUSI CBENEHMH
u3 ENUHOM eHTpanmM30BaHHOR MHhpOBoii MIaThopMEL B COLMANBEOH cdepe.

3.1.6. O6s3aHHOCTH CHELHUANTHUCTAa CEeKTOopa YYpeXXIeHHHd, OTBETCTBEHHOIO 3a
IIpieM MOOKyMeHTOB, crnenumanucra MOL], OTBeTCTBEHHOro 3a IpHEM TIOKYMEHTOB,
JOJDKHEI OBITE 3aKPEIICHEI B X AOIDKHOCTHEIX HHCTPYKIHSIX.

3.1.7. Cpox BBINONHEHUSI aIMUHHUCTPAaTUBHOW IIPOLEAYpPHI, IpeXyCMOTPEHHOM
HaCTOSIIKM IOApa3fernioM, cocTaniser 1 pabounii AeHb.

3.2. ®opmupoBaHHe H HANIpaBJeHUE
MeKBeJOMCTBEHHEIX 3aIIpOCOB

3.2.1. OcHoBaHHEM A7 Hayana aAMUHHUCTPAaTHBHON IpOLEAypEl (GOPMHUPOBAHUI U
HallpaBlIeHUd MEXKBEJOMCTBEHHBIX 3allpOCOB SBJIIETCH IMONYYEHHE CIEI[HaJMCTOM
ceKTopa  YUYpexXJeHMs, OTBeTCTBEHHEIM 33 (OpMHUpOBaHHE M  HaIpaBlEHUE
MEXBEIOMCTBEHHOIO 3alpoca, 3asBlI€HHUS M KONWM JOKyMEHTOB, -IIPeJCTaBJIEHHBIX
3asiBUTENIEM (IIPEACTABUTENEM 3asiBUTENA), CBENEHUH 00 YCTAHOBIECHWH OIEKH
(monmeuuTenscTBa) W3 ENWHON 1eHTpann3oBaHHON IUGPOBOH MIATHOPMEI B CONHAILHOM
ctepe (Ipy HATHIHM).

3.2.2. CrenyanucT cexTopa Y4YpexJeHHS, OTBETCTBEHHEIH 3a (OpMHpOBaHHE M
HaIlpaBjIeHHe MEXBEJOMCTBEHHOI'O 3aI1poca, HallpaBiIeT MeXBEIOMCTBEHHELE 3alIPOCHL:

- 0 IpPOBEpKE BKIIOYCHHSA 3asiBUTENsS B CHOMCKH — B Opradbl MECTHOTO
CaMOyTIpaBJIEHHs FOPOACKUX OKPYToB, MyHHMIMNANBHEIX paitoHOB CMoJeHCKOH obnacTu




24

I1I0 MECTY JXHUTCJIbCTBA 3asIBUTCIIA,

- O IIPOBEpKe IMAaCIIOPTHEIX HaHHEIX 3aABHUTENS, a TAKXKE CBEACHUH O perHcTpaluy —
B TEPPUTOPUANLHEIA OpraH ()efepalbHOrO OpraHa HCIIONHHTENFHON BiacTé B chepe
BHYTPEHHHX Jen (B cilydae e€CIM 3asgBHTE]b SBIETCA TrpaXgaHuHOM Poccuiickoit
Denepanun);

- O TIpOBEpKe JOKYMEHTOB, YAOCTOBEPSIOMIUKX JIMYHOCTH 3aSBHTENA, M CBELCHHMIA
O PErucTpallHOHHOM Y4YeTe — B TEPPUTOPHANIBHBEIN oprad ¢elepalbsHOr0 oOpraHa
HCIOIHUTEIBHOM BIACTH B cdepe BHYTPEHHHX Jel (B Cilydae eclH 3asiBHTEINb SBIAETCS
HHOCTPaHHEIM I'PaXXIaHHHOM, JIMIOM 6e3 rpaxkaaHcTBa);

- O IpPOBEpKe CBENEHHI O IOCYJapCTBEHHON pETHCTpallMi POXIEHHA pebeHKa
(meteit), B TOM uMcIe cBeNeHHI o pomutene (popuTeNsx) peGenka (meTei), cBeAeHu o
TOCy[TapCTBEHHOH pErucTpamuM 3aKiiodeHds (pacTopxkeHHA) Opaka, CBEIeHMH o
rOCy[apCTBeHHON DErHCTpaldd CMEPTH yMepluero (TOTHOIIero) rpakgaHHHa, YIeHOM
CEMBbU KOTOPOI'O ABJIAETCSA 3asABHTEINb, CBEJCHUN 00 YCTAHOBJIEHHH OTI[OBCTBA, 4 TAKXKE
CBEJICHHH O rOCY/IapCTBEHHOM PErHCTPaIiuy CMEPTH JHIa (JIULT), YKa3aHHOTO (YKA3aHHEIX)
B 3a5BJICHHM, — B OPTaHbl 3alIICH AKTOB IPAXAAHCKOTO COCTOSHUS.

3.2.3. MexBelOMCTBEHHEIH 3ampoc (opMHpyeTcss M Hampaensercss B dopme
3JIEKTPOHHOI0 JJOKYMEHTA, ITOAMHUCAaHHOI0 YCHIIEHHOH KBaTH(QHUIUPOBaHHOM IIEKTPOHHOM
TIOIKCEIO, II0 KaHaJlaM CHCTEMbI MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJEHCTBUL.
Ilpy  OTCYICTBMH TEXHHYECKOH BO3MOXHOCTH (OPMHPOBAaHMA ¥  HAIpPABICHHS
MEXBEIIOMCTBEHHOI'O  JNIEKTPOHHOTO  B3aMMOJEHCTBUA MEXBEHOMCTBEHHEIM 3ampoc
HaIPaBIIETCA Ha OyMaKHOM HOCHTeNe IO Mo4Te JHOO0 1o (aKcy ¢ OJHOBPEMEHHEBIM €ro
HamnpaBJICHHEM 110 ITOYTE MU KyphepCKO 1OCTAaBKOA.

- 3.2.4. Creunamuct cextopa YUpex[eHHSI, OTBETCTBEHHBIH 3a (OpMHpPOBaHHE U
HAIPaBIIeHHE MEKBENOMCTBEHHOTO 3aIpoca, OCYIIECTBIIET IIOJIy4eHHE CBENEHHH O
JUIICHAN POIUTENBCKUX [IPaB WIH 00 OrpaHH4eHHH B POMHUTENBCKUX NPaBaX, IPOBEPKY
HanuyusA (OTCYTCTBHA) (PaKTa paHee Ha3HAYEHHOM BEILIATHI €AMHOBPEMEHHOTO MOCOOHS,
ABIAIOIICHCS OCHOBAHUEM A OOpalleHHs, H ¢aKTa HcTedeHHs (HEHCTEYeHHA) CPOKa,
YCTaHOBIICHHOI'O JIJIsl IPEIOCTaBIICHU ¢IMHOBPEMEHHOIO IT0COOUs, ITocpeAcTBOM EnHoi
IIEHTPAIM30BaHHOH I(POBOH IIaTGOPMEI B COLIMANBHOM cdepe.

3.2.5. Cpok HOArOTOBKH MEKBELOMCTBEHHEIX 3alPOCOB, YKA3aHHEIX B ITyHKTe 3.2.2
HACTOSAIIETO NOApa3/iena, Oy IeHN CBeJieHHi U3 EquHoi neHTpanuzoBanHoit 1nppoBoi
IWIaThopMEl B COLMANBHOM cdepe, NPeAyCMOTPEHHEIX IYHKTOM 3.2.4 HACTOSIIEro
Nofpasfiena, CIeHauCTOM CEKTOpa YUpeXKIeHUsA, OTBETCTBEHHEIM 32 QOPMHUPOBAHHE U
HampaslieHHe MeXBEIOMCTBEHHOTO 3aIIpoca, He MOXET IIPEeBEIIATh 2 pabouux AHel.

3.2.6. Cpok MOArOTOBKH M HAIpaBlIeHHsA OTBETa Ha MEXBEIOMCTBEHHBIH 3aIpoc 0
NpeICTaBlIeHHHd JOKYMEHTOB X HMHGOpMAIlMU I IPEeNOCTaBJIEHHs TOCYAapCTBEHHOM
YCIYTH C UCHOJIb30BaHHEM MEKBEJOMCTBEHHOIO MHGOPMAaIIMOHHOIO B3aHMOLEHCTBHA HE
MOXET MpPEeBHIIATh 5 pabo4uX NHEH co JHA NOCTYINIEHH] MEXBEJOMCTBEHHOTO 3aIpoca B
OpraH, NPeNOoCTAaB/IAIONIMA JOKYMEHT M MH()OPMAIMIO, €CIH HHBIE CPOKH ITOATOTOBKH H
HanpaBlIeHUs OTBETa HAa MEXBEJOMCTBEHHBIH 3allpoC He YCTaHOBJIEHEHI (enepalbHEIMU
3aKOHaMH, UHEIMH (elepabHEIME HOPMATHBHEIMU IIPABOBBIMU aKTAaMH W MPHHATEIMH B
COOTBETCTBHM C HUMH OGJIACTHEIMH HOPMAaTHBHEIMH IIPABOBEIMH aKTaMH.
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3.2.7. Ilocne mocTyIuIeHUus OTBETOB Ha MEXXBELOMCTBEHHEIE 3aIIPOCH], YKa3aHHbIE B
nyHkre 3.2.2 HACTOALIErO  JIOfpasfena, CHEUUANMCT CeKIopa  YupexAeHus,
OTBETCTBEHHEIA 3a QopMHpoBaHMEe X HampapieHHE MEXKBEJOMCTBEHHOIO 3arpoca,
PETHCTPHUpPYeT IIOJyUeHHBIE OTBETH B YCTAaHOBIEHHOM IoOpsfake. B 1eHbp mOCTYIUIEHHS
BCEX OTBETOB Ha MEXBEIOMCTBEHHBIE 3alpOCBl M IIONydYeHMs CBeJeHud u3 Eaunoi
IIEHTPAIM30BaHHON [U(hPOBOM NIaTGopMEl B COLUANBHON cdepe CIenuanucT CeKTopa
VupexeHuns, OTBeTCTBEHHEIH 33 (OpMHpOBaHKWE M HANPaBICHHE MEXBELOMCTBEHHOIO
3aIpoca, IepeiaeT yKka3aHHbIe OTBETHI H CBEIEHHS, COOTBETCTBYIOLIEE 3aiBIECHHE 1 KOITMH
JIOKyMEHTOB, [IPEICTABIEHHEIX 3asBUTeNeM (IIpeJiCTABUTENEM 3asiBUTENA), CBENECHHA 00
YCTAHOBIEHHH ONeKy (NOIEYMTENbeTBa) ¥3 ENMHOH UEHTpaln3oBaHHOHK IMGPOBOH
IWIaTHOPMEI B COIHAILHOH chepe (Ipy HamMduw), MOCTYIMBIIME COOTBETCTBEHHO OT
CIeLHanicTa CEeKTopa YUpe[IeHHs, OTBETCTBEHHOro 3a IIPHEM JOKyMEHTOB,
cnermamiacta MO®ILI, OTBETCTBEHHOrO 3a IPHEM JOKYMEHTOB, CIELHAIUCTYy CeKTopa
YupexneHus, OTBETCTREHHOMY 33 PACCMOTPEHHE ZIOKyMEHTOB.

3.2.8. OO643aHHOCTH CIEIHAINCTA CeKTopa YUpEeXIEHHS, OTBETCTBEHHOTO 34
dopmupoBanve u HanpaBneH;}Ie MEXBEJOMCTBEHHOTO 3alpoca, JODKHEL  OBITH
3aKpeIUIeHE! B €r0 JODKHOCTHOH HHCTPYKIHH.

3.29. Cpok BEUIOJIHEHHS aIMMHHCTDATUEHOTO IEHCTBHsS [0 HAIpPaBIEHHIO
IIOCTYTIMBILMX OTBETOB Ha MEXBEIOMCTBEHHEIE 3aIIPOCHI, COOTBETCTBYIOIIETO 3adBICHHU,
KON JIOKYMEHTOB, IpPEICTAaRICHHEIX 3aABUTENCM (UpemcTaBUTENEM 3asBHTEILA),
CBeIEHMH 06 YCTAHOBJIEGHHH OIekH (TIOIedHTeNsCTBa) W3 ENMHOM NeHTpannzoBaHHOH
mugposoif wiarhopmMEl B COIMAIBHOH chepe (UpH HAIMYMH), [OCTYNHBIOMX OT
cenuanucTa cexropa YupexkaeHus, MOLI, oTBETCTBEHHOro 3a INpHEM JOKYMCHTOB,
CIEL[MANIMCTY CEKTOpa YUpEeX[AGHHS, OTBETCTBEHHOMY 33 DacCMOTPEHHE JOKYMEHTOB,
cocTasiger 1 pabouuii AeHs.

3.2.10. MaxkcuMaIbHBIi CpPOK BHITIONHEHHS aIMHHHCTPATUBHOH IPOHEXypEI,
yKa3aHHOM B HACTOSILEM IIOAPas/ielNe, COCTABIAET 2 paboduX AH.

3.3. PaccMoTpeHHE XOKYMEHTOB

3.3.1. OcuoBaHMeM [yIs Hadaja aJIMMHHCTPATHBHON MpOLENypsl PacCMOTPEHHS
JOKYMEHTOB ABJIETCS IIOMyYeHNS CIENHATHCTOM CEKTOpa Y Upex/ICHI, OTBETCTBCHHEIM 32
PaccMOTpeHHe  HOKYMEHTOB, COOTBETCTBYIOLISTO 3asBICHHS, KOIMH JIOKYMEHTOB,
IpeCTABNCHHBIX 3asBUTeNleM (TpefCTaBUTENEM 3asiBUTENT), @ TAKKe OIBCTOB Ha
COOTBETCTBYIOIIIUE MEKBEIOMGTBEHHBIE  3alpockl ¥ cBeleHmii w3  Emusoi
LEHTpaIN30BaHHON udpoBoid IaTrdopMEl B COLMANbHON cdepe (masee — KOMILIEKT
IOKYMEHTOB) OT CIIEITMATACTa CeKTopa YUpesx/ieH s, OTBETCTBEHHOTrO 32 (HOpMHUPOBAHYE U
HaIpaBJIeHHe ME)XXBEIOMCTBEHHBIX 3aIIpOCOB.

33.2. Ilpu mpenocTaBnéHUM TOCY[APCTBEHHOM YCIYTH CIIHANIMCT CEKTOpa
VupesxeHus, OTBETCTBEHHEIH 32 PACCMOTPEHHe IOKyMEHTOB, YCTAHABIUBAET HAINYHE MY
OTCYTCTBHE OCHOBaHHH [Ulsi OTKasa B IPeAOCTaBJICHHH roCyZIapCTBeHHOH YCIIyIH,
NPEMyCMOTPEHHBIX IofpasfeloM 2.9 pasfena 2 HACTOAMIETO AJIMIHHCTPATUBHOIO
pernaMeHTa.

3.3.3. IIpu OTCYTCTBHM OCHOBAHHH I OTKA3a B MPE/IOCTABIICHHH TOCYIapCTBEHHOM
YCITYTH, IPEeLyCMOTPEHHBIX NOApasaenoM 2.9 pasfiena 2 HaCTOAMEro AIMUHUCTPaTUBHOI'O
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periaMeHTa, CHOELHATMCT CeKTopa YYpEeXAEHHsd, OTBEICTBEHHEIH 3a pacCMOTpEeHHe
JOKYMEHTOB, OCYILIECTBIIAET IIOArOTOBKY IIPOEKTa PEIIeHHsS O BBIILIATe €AUHOBPEMEHHOI'O
ocoOus. ]

3.3.4. Ilpy HanuIMU OCHOBaHHWH IS OTKasa B IPEJOCTABIIEHWH IOCYNApCTBEHHON
YCIIyTH, IIPeXyCMOTPEHHBIX IOApaszAenoM 2.9 pasjena 2 HacTOAIEro AIMUHACTPATHBHOIO
periiaMeHTa, CIHEIHaJMCT CEKTopa VYYpexIeHHS, OTBETCTBEHHBI! 3a pacCMOTpeHHe
JOKYMEHTOB, OCYIIECTBIIIET IIOAIOTOBKY IIPOEKTOB pelmeHHs o006 oOTKaze B BHILIATE
€[IMHOBPEMEHHOTO IocoOMA ¥ yBeJOMICHHI 00 OTKase B BBILIATE €JUHOBPEMEHHOTO
rocobus. ’

33.5. CoenmamicT cexkropa VYupeXIeHHS, OTBEICTBEHHEIi 3a pacCMOTpEHHE
IOKyMEHTOB, B CPOK He Io3zfiHee | pabodero IHs, CIEIYIOMIEro 3a JHEM IIOCTYIUIEHHS BeeX
OTBETOB Ha MEXBENOMCTBEHHBIE 3allpOCHl, IlepefjaeT IIPOeKTHl peIleHHsS O BEHIILIATE
€IUHOBPEMEHHOIO I10cO0HMsA (06 OTKase B BHIUIATE EIUHOBPEMEHHOrO IIOCOOHS),.
YBEZOMIIEHHS 06 OTKA3e B BRIIUIATE EIMHOBPEMEHHOTO MOCOOHS (IIpH Hamqnn) U KOMIUIEKT-
HoKyMeHTOB pykoBoguTento OC3H s npuHATHS peleHus.

3.3.6. OO0s3aHHOCTH CIIE[MANMCTa CEKTOpa YUpeXXOEeHHs, OTBETCTBEHHOIO 3a:
PacCMOTpeHHe JOKYMEHTOB, IOIDKHEI OBITh 3aKPEIUICHEL B €0 JOKHOCTHON HHCTPYKIHH.

3.3.7. MakcuMaNbHEIR CpOK BHIIONHEHH aMUHHCTPATHBHON NPOLEIyphl, YKa3aHHON
B HACTOSIIEM TIOJIpa3/ieNe, COCTARIIeT 1 paGounit neHs. -

3.4. Ilpunsartae pememm_o_ BBIIUIATE
' e/INAOBPEMEHHOrO IUCOGHA -
HJIH 00 0TKa3e B BLINJIATE
e/{HHOBPEMEHHOT0 I0co0us

3.4.1. OcuopanueM [l Hadalla afMAHICTPATHBHO# POy Pl IPHHATHS PEIIEHH] O
BBIILIATE eUHOBPEMEHHOTO IIOCOBHS MM 06 OTKa3e B BHILIATE €IMHOBPEMEHHOTO OCOGHS
ABJLIETCA ToNrydeHne pykosoauteneM OC3H xoMImnexra JOKYMEHTOB M IPOEKTa PEIIEHHUST O
BBIILIATE €MHOBPEMEHHOro 110co6us (06 OTKase B BHILIATE €AUHOBDEMEHHOTO IIOCOGH:),
TPOEKTa YBEMOMIIEHHS 06 OTKase B BBILIATE €UHOBPEMEHHOIO MOCOOHS (TIpY HAIVYNH) OT
ClIelHaIHCTa CEKTOpa Y IpexKICH A, OTBETCTBEHHOI'O 32 paCCMOTPEHHE JOKYMEHTOB.

3.4.2. Pyxosogurens OC3H omnpenenser npaBOMEpHOCTh INPHUHSTHS DENIEHHS O
BBIILIATE EAMHOBPEMEHHOrO ocobus (06 oTKa3e B BEIIUIATE €UHOBPEMEHHOTO ITOCOOHS).

3.4.3. B ciy4ae ecii NpOEKT PELICHHUS O BHIUIATE eXHHOBPEMEHHOro Itocobms (06
OTKase B BHIILUIATE €MHOBPEMEHHOrO II0COOHMT) HE COOTBETCTBYET IOCTAaHOBIEHMO Ne 505,
pyxoBogurens OC3H Bo3BpaIaeT ero CIEIUAIHUCTY CEKTOpa YUpeskIeH ], OTBETCTBEHHOMY
3a pacCMOTpPeHHe TOKYMEHTOB, ¢ YKa3aHHEM IPHYMHEI BO3BpaTa . U1 IPHBEIeHAS IPOEKTa
peIleHus O BEIMIATE eMHOBPEMEHHOr0 ocobus (00 OTKase B BHIILIATE €AHHOBPEMEHHOIO
nocobus) B COOTBETCTBHe ¢ TpebopaHMAMHU IocTaHoBieHus Ne 505. Ilocne mpuBeneHus
COOTBETCTBYIOLIETO MPOEKTa PEIIEHUS B COOTBETCTBHE C TPEeOOBaHUSIMH IMOCTAHOBJICHHS
Ne 505 cmenuanucT cexTopa YUpekAeHus, OTBETCTBEHHEIH 38 PacCMOTpPEHHE JTOKYMEHTOB,
IIOBTOPHO HampapirieT ero pykosoguremo OC3H ansg paccMoTpeHus.

34.4. B- cimyyae CcOOTBETCTBHMA HPOEKTA PEINECHHA O BBIUIATE ENUHOBPEMEHHOTO
nocobust (06 oTKase B BHILIATe eIHHOBPEMEHHOIO II0COOHWS) IIOCTaHOBNIEHMIO Ne 505
pyxosoautens OC3H npunnmMaer pelrenue u: _

- IOIIIUCHIBAET COOTBETCTBYIOLIEE pELIEHHE, a Taloke 3aBepseT ero neyarsio OC3H;
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- NOJIKCHIBAET yBeIOMIIEHUe 00 OTKase B BHIILIATe eNHHOBPEMEHHOro mocobus (Tpu
HaJIYIYH);

- BO3BpAIIAeT CIIEIUANNCTY CEeKTOpa YUpexIeHus, OTBETICTBEHHOMY 3a PACCMOTPEHHE
IOOKyMEHTOB, KOMIUIEKT NOKYMEHTOB, MOAIMCAHHOE pelleHHe O Ha3HAYEHHH BEHIIUIATE!
eNMHOBpeMEHHOro mnocobns (00 oOTKaze B BHIUIATE EIWHOBPEMEHHOIO IOCOOMT), a
creruanucty OC3H — yBeromieHre 06 0Tkase B BHIILIATE eIMHOBPEMEHHOTO Tocobus (Ipu
HUTAIUH).

3.4.5. O6szamHoctd pykoomuress OC3H momwkHBl OBIT 3aKpeIUIEeHBI B €ro
IOJDKHOCTHOM perlaMeHTe.

3.4.6. MakcumanbHBIE CPOK  BBIIONHEHMS aIMUHHUCTPATUBHOM  IIPOIEIYDEI,
IpeAyCMOTPEHHOM HACTOSIIUM ITOI[pa3esioM, COCTABIILET 2 pabounx JHA.

3.5. ®opmupoBanue JUYHOIO AeJIa
3afiBUTEJIA U NOJTyYeHHe
3asiBHTeJIeM (IPeACTABHTEIEM 3aABUTEJISA)
pe3yabTAT2 NPEAOCTABJICHHS
ro¢yJapcTBEeHHON yCIYIrH

3.5.1. OcHoBaHueM Ul Hadana aqMUHUCTPATUBHOTO AeHCTBUA 110 HOPMUPOBAHHIO
JWYHOTO Jejia 3afdBUTENs SABIAETCA IOCTYIUICHHE KOMIUIEKTA JOKyMEHTOB U
IIOAIMCAHHOIO pPeIleHHs O BHILIATE eIWHOBPEMEHHOro Imocobms (06 oTKase B BHILIATE
eIMHOBPEMEHHOIO ITOCOOMS) CIELMANNCTy CeKTopa YUpeXKIeHUs, OTBETCTBEHHOMY 32
paccMOTpeHIe IOKYMEHTOB, oT pyKoBoxurent OC3H.

3.5.2. CnenanmucT cexTopa VYUpeXACHHSA, OTBETCTBEHHEIH 3a pacCMOTPEHHE
IOKyMEHTOB:

1) ¢puKcupyeT NpUHATOE PEIICHHE B XKyPHAJE PETHCTPALIMH 3aABIICHHI;

2) BBOJWT B BEJJOMCTBEHHYIO HH(OpPMAIMOHHYIO cHcTeMy MuHucCTepCTBa (Hanee —
BNIEKTpOHHas ©0a3a JaHHEIX) HMHQODMAaIMIO, CONEPXKAIIYIOCHd B INOKYMEHTaX,
IpENCTaBIeHHEIX 3asBUTeNICM (NpeAcTaBHTENeM 3adBuTeNd). B cioywsae orkasa B
TIPENOCTABICHAN TOCYIapCTBEHHOH yCIyrd NaHHBIE O 3ajBHTENEe B DIEKTPOHHYIO 6asy
IaHHBIX He BHOCATCS, HO JIMIHOE Ae)0 3a1BUTeNs 0GOpMIIIeTCS;

3) dopMmupyeT IUIHOE [eII0i 3aTBUTEIL.

3.5.3. OcHoBaHHEM JJI1 Hadana afAMUHHUCTPATHBHOIO NEHCTBHA IO NOTyYEHHIO
3asBUTENEM (IpEeACTaBUTENIEM 3asBUTEN) pe3yIbTaTa IPEfOCTABICHUS FOCYAapCTBEHHOR
ycIyrH seisfercs noinydene crenpamicroM OC3H yBemoMienna o6 oTkase B BEIILIATE
eIMHOBPEMEHHOI'0 ITOCOOH.

3.5.4. Cremuanuct OC3H jHanpasiseT 3asBUTENIO 110 IOYTE 3aKa3sHEIM ITHCEMOM
yBeIOMIIEHHE 00 OTKa3e B BEIILIATE IMHOBPEMEHHOI0 TOcOOH 110 afipecy, yKa3aHHOMY B
3asBJICHHH.

3.5.5. OO53aHHOCTHM CIELMAIMCTA CEKTOpa YUpeKIOeHUSI, OTBETCTBEHHOIO 3a
paccMOTpeHHe TOKyMEHTOB, JOJDKHEI OBITh 3aKPEIICHE] B €0 JOIDKHOCTHOM MHCTPYKIIUH.
O6s3annoctd  crnenuamicra OC3H, OTBETCTBEHHOrO0 3a pacCMOTPEHHE HCKYMEHTOB,
JOJKHEI OBITH 3aKpeIIEHE B €ro JOKHOCTHOM PErIaMeHTe.

3.5.6. MaxkcuMalBHEIH CpPOK BBIIOJHEHHS aIMHHUCTPATHBHOH MpPOLEIYDH,
TIpelyCMOTPEHHON HACTOSIIUM IIONPa3/enioM, cocTapiaeT He Gonee 5 pabouux nuei.
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3.6. Opranmsaius BLINJIATEI
¢IHHOBPEMEHHOro Noco0ns

3.6.1. OcHoBanmeM mIi Hayaja agMHHUCTPATHBHON MPOLENYPEl OpraHW3aLUH
BEIIIATHL €OUHOBPDEMEHHOIO II0COOMS SBIAETCA IpPUHATHE PENICHHA O BHIILIATE
€IUHOBPEMEHHOI'0 II0COOH.

3.6.2. CrenmanucT OTHena OpPraHM3ANM¥ BEIUIAT VYUPEXJIeHHS C IIOMOMILIO
IPOrpaMMHOr0 0OecTIeYe N IPOM3BOAUT pacieT CyMM €IMHOBPEMEHHOIO MOCOOHMS A
KaJKZOro 3asiBUTEILs.

3.6.3. ChenuamicT OTHeNa >KWIAMHO-KOMMYHAIBHEIX CYOCHOMH H  JIBIOT
AelapTaMeHTa pealu3alldd TIOCY[apCTBEHHBIX TIapaHTHH# COLUANbHOM  3al[UTHI
MunnCTepCTBa, OTBETCTBEHHBI 3a IIPOBEPKY CYMM €IWHOBPEMEHHOTO HOCOGHS,
OCYIIECTBIIIET IIPOBEPKY -COOTBETCTBYIOIMMX (QOPMYJISIpPOB 3adBHUTENEH, 3aTeM Ha
ocHoBaHWH noixy4deHHBIX u3 OC3H mpoToxonoB o BceM MYHUIMIANLHEIM paiioHaM U
ropoackuM oxpyraM CMoneHCKoH 00acTH COCTAaBISE€T CBOIHYIO BEJOMOCTD O
KONMYECTBE IIONy4yaTenel eNUHOBPEMEHHOIO NOocoOHi W CyMMe HaducleHdd wu
HanpaBlieT €€ B OTACN OpraHu3aldd BHNUIAT YUpPEXKOEHHS CIENHATHCTAM,
OTBETCTBEHHEIM 32 BefieHHe 6a3 JaHHEIX 1 GOPMHUPOBAHKE BHILIATHEIX JOKYMEHTOB.

3.6.4. CrenManucTE! OT/IENa OPraHU3aAIMY BEIILIAT VYupexaeHus, OTBETCTBEHHEIE 33
BefleHHe 6a3 NaHHBIX M (OPMHUPOBAHHE BBIUIATHEIX JOKYMEHTOB, (bOpPMHPYIOT TaKeTHl
BBIIJATHBIX JIOKYMEHTOB JJIA. QCYINECTBIEHMSA BBIUIAT. CHOCOOOM, YKa3aHHHEIM B
3adBNEHUM (Yepe3 KpeNWTHBIE OpraHM3aldd HIM Yepe3 OpTraHM3alluH denepanproi
IIOYTOBOH CBA3H).

3.6.5. CrienanucT OTAeNa OpraHM3aliy BHILIAT YUpeXkIeHNs, OTBETCTBEHHEIN 3a
Y4eT IPOBOAMMBIX OTZEJIOM BHIILIAT, IEPEJaeT IAaKeTH BHIUIATHEIX HOKYMEHTOB A
OCYIIECTBICHHS BBIIUIAT Yepe3 KpeNWTHBIE OpraHM3alMM WIM depe3 OpraHu3aldy
(enepansHO# MOYTOBOE CBASH B OTHEN OYXTaITEPCKOrO yueTa H OTYETHOCTH
Munucrepcraa.

3.6.6. Crienpanuct otaena GyXranTepcKoro ydera i OT4eTHOCTH MUHKMCTEPCTRA Ha
OCHOBAHMH IIaK€TAa BBIUIATHRIX [JOKYMEHTOB IIO[TOTABIWBAE€T COOTBETCTBYIOIIHE
TUIATEXXHEIC OPYYCHHA I OCYINECTRICHN)S BHILIATE €AHHOBPEMEHHOTO OCOOHS.

3.6.7. Ob6sazannoctu crnemmamucta OC3H, coemmanucra oTmeNna SKHIMITHO-
KOMMYHaJIBHBIX CyOCHOMI M JIELOT HelapTaMeHTa pealH3alliy rOCyIapCTBEHHBIX
FapaHTHi COLMANLHON 3alMTE MHHMCTEpPCTBa, CIIEIUANNCTA OT/AeNd GyXTalTepcKoro
yi€Ta B OTIETHOCTH MHMHMCTEpPCTBA M CHEIUANNCTa OTAENA OpraHM3allid BBIUIAT
VupexaeHns, OTBETCTBEHHOIO 3a BefieHMe 0a3 JaHHBIX U (hopMHPOBAHUE BEILIATHEIX
ROKYMEHTOB, a TakKe CHElHANTNCTa OTHAENa OpraHH3allid BBIIIAT YUYpeXIeHUd,

OTBETCTBEHHOI'O 3a y4YeT MPOBOAMMEIX OTAEIOM BEIIIAT, HOJDKHEI GBITE 3aKPEIUIEHB B HX
IODKHOCTHBIX PeriIaMeHTax (HODKHOCTHBIX HHCTPYKIIHAX).

3.6.8. DBrmata eIMHOBPEMEHHOIO [OCOGHMS NPOHM3BONUICA B  TEYSHHE

15 xanenmapHBIX [Helf C XAaTEl NOPUHATHS pelieHKs O BHIIUIATEe eJUHOBPEMEHHOIO
OCOOHS.
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3.7. Ifopsaaok ocylecTB/IEHUS
aJMMHHCTPATHBHLIX poUenyp
B 3J1EKTPOHHOH dopme, B TOM 4HCIE ¢
Hcnoab3oBanuem denepaaLHoOi
rocyapcTBen ol HHGOPMANMOHHOM CHETEMBI
«EpuHbId IOpTaN rocy1apcTBeHHEIX U
MYHHIHOAJABHBIX yeayr (dyrKuuii)»,
peraoHANLHON rocylapcrseHHOH
HHGOPMANHORHOH CHCTEMbI
«Iopran rocygapecTBeHHbIX H
MYHHUHIANBHBIX YCTYT (pynxnmii)
ChmoJiencKoi 00aacTH»

3.7.1. Ilpy IpemocTaBleHU{i TIOCY[apCTBEHHOH YCIyrd B 3NIEKTPOHHOH ¢dopme
HoCcpenCcTBOM EJHHOrO IopTaja OCYLIECTBILIIOTCA —CleIyIOLHe aiMHHHCTPATHBHEIS
JIEHCTBHS:

1) monyuenue wubopManuy O IOPSAKE K CPOKAX IIPEJOCTABIEHHUs OCYapCTBEHHOMA
yCIIyTH;

2) dhopMHEpOBaHKE 3aIIpoca O IMPeJOCTABICHHH I'OCY JaPCTBEHHON YCITyTH;

3) moNyueHHWe CBENEHHMH O XOHC BHIIONHEHHS 3alpoca O IIPENOCTABIECHHH
rocyIapCTBEHHOH YCIIyIH;

4) ocyIEeCTBIIEHHE OLIEHKH Kd9JecTBa Npe/ioCTaBICHMS FOCY IapCTBEHHON YCITyTH;

5) mocyneGHoe (BHecyneOHoe) obxanoBaHue pelneHui u neifcTsuit (6esnedicrsus),
OpUEATBIX  (OCYLIECTBIIIEMBIX) B XOZAE IIPENOCTABICHUS TOCYHapCTBEHHOM —YCIYTH
JOIDKHOCTHEIMA JILIAMH, TOCYapPCIBEHHBIMU IPOKIAHCKHMH CITyXauMu MUHHCTEPCTRS,
OC3H, a TaxKe CIeIBaIucTaMy Y UpeXIeHus, CEKTOpa Y YperkIeHHs.

3anuch Ha IpUeM Jjis IIOAAYK 3a1poca O IPeIOCTaBIEHHH I'OCY NapCTBEHHON YCIIYTH B
cekTop YupexaeHus 00eciequBaeTCs ¢ HCIONE30BaHHEM PETHOHAILHOM rocy/{apCTBeHHOH
nHdopmanuoHHoi cucTeMbl <«IlopTan TrOCYHapCTBEHHBIX H MYHHUIMIAIBHBIX YCIYT
(byuknuit) CmoneHcKol obnacTuy.

3amuch Ha [pHeM A ITOa4y 3aIipoca O MPeJOCTaBISHHM rOCYIapCTBEHHOU YCIYTH B
M®ILI o6ecrieunBaercs Ha caiite MOII,

3.7.2. Tlpu npefocTaBieHwy B yCTAaHOBIEHHOM MOpAMAKE HUH(OpMALuM 3asBUTEILIM
(mpencTaBuTeNsIM 3asBHICNeH) obeceueHHe JOCTyNa 3asBuTenedl (IpepcTaBUTENcCH
3agBUTelled) K CBEACHHAM O IOCY/aPCTBEHHON YCIyTe OCYMIECTBIAETCS MyTeM PasMEIICHHA
CBEJICHHIA 0 TOCyapCTBEHHOMN YCIIyre B PErHOHANBHOR roCy1apCTBEHHON HHGOPMAI[IOHHOR
cucreMe «PeecTp roOCY[apCTBEHHBIX M MYHHIMNAMBHBEIX ycryr (pymkimit) CMoneHCKOR
obacTH» ¢ IOCIeNYyIOIIEM pasMEIlieHHeM CBelieHH# B (elepanbHOM rocynapCTBeHHON
nHbopMalOHHON cucTeMe «EMMHBIA IOpTal rOCyAapCTBeHHBIX U MyHHIMIIANBHBIX YCIyT
(byHKIMI)» ¥ pErHOHAILHON TIQCYNapcTBEHHOM HH(popManuonHo# cucteMe «llopran
roCyIapCTBEHHBIX M MyHUIMNAIBHBIX YCIIyT ($yHKLHE) CMONICHCKOH 001acTH».

Tpe6oBanus K HOPAIKY pasMeIleH s CBeIleHHI 0 rOCYAApCTBEHHBIX YCIIyTaX, a TakKe
K TIEpevHI0 YyKasaHHBIX CBeJeHHil ycramasmupatorcs llpasurenscTBoM —Poccmickoi
Denepaiyy.

C HCIIONE30BaHMEM (e/lepaIbHOM OCYAapCTBEHHOM HMHGOPMALMOHHON CHCTEMBL
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«EmuHEI MopTaj roCyqapcTBEHHBIX H MYHUIMIANBHBIX YoiuyT (QYHKUHI)», perHoHaIbHOM
rocynapctBeHHolt = uHbopMmammonHoi — cucremel  «llopram  rocymapcTBEHHBIX U
MyHULIMNANBHEIX yoiayr (Qysxmumit) CmoneHckoi o6yacTi» 3asfBUTENIO (IPECTaBUTEIIO
3asBUTEI) IPEAOCTABIIETCS OCTYI K CBEIEHUsM O FOCYAapCTBEHHOM yCIIyre, yKa3aHHBIM B
nonpaszaene 1.3 pasgena 1 HacTosmiero AIMHHHCTPAaTHBHOIO PEITIAMEHTA.

Crnemuamictsl MuHHUCTEpCTBa, OTBEICTBEHHBIE 33 pa3sMeIIeHHE CBENCHHH O
rOCYNapCTBEHHOR yCIyre, OCYIIECTBIIOT pa3sMEMIeHHE CBEACHHM O TocyJapCTBEHHOH
yeiyre B Peectpe B cootBercTBuu ¢ [lopsaaxom ¢opMupoBaHus U BeJeHNUA PerHOHAIBHBIX
HHGOPMAIMOHHEBIX cUcTeM «PeecTp rocyiapcTBEHHBIX ¥ MyHUIMIIAIBHEIX YCIyT (QyHKIHIA)
CwmoneHckoii obnacti» u «[loprait rocyapCTBEHHBIX ¥ MyHUIMIIANBHEIX yCIyT (QyHKiwit)
CmoneHckod o6i1acTi», YTBEpPXKAEHHBIM pacrnopsbkeHreM AIMUHHCTpamuH CMONeHCKOM
obmactu o1 26.04.2010 Ne 499-p/agm.

Munvictp conmanbHoro pasButusi CMOJEHCKOH 00JIACTH M YIIONMHOMOYEHHEIE JIHIA
MuHncTepeTBa, OTBETCTBEHHBIE 3a pa3MelieHHe CBEAEHHMI O IOCY[apCTBEHHOH YCIyTe,
HECYT OTBETCTBEHHOCTH 33 IOJHOTY U JJOCTOBEPHOCTH CBEJIEHUI O IOCYapCTBEHHO! YCIIyTe,
pasMemaeMsIX B PeecTpe, a Tarke 3a coboeHIe NOpAIKa H CPOKOB HX pasMEIeHH.

3.7.3. Ilpn 3ammick Ha NIpHeM B CEKTOp YUpeXAeHHS ¢ HCIOJIB30BaHMEM EnuHOro
TI0pTalia 3as1BUTENb (IPEICTABUTEID 3asBUTEIISN) MOXKET:

1) o3HakOMHUTBCE € pacicaHueM pa0OOTHI ceKTopa YUpexXIeHHd, a TaKKe ¢
IOOCTYIIHBEIMH JULA 3allCH Ha IIpUeM JaTaMy U HHTepBalaMi BpEMEHH [IpHeMa;

. 2) zammcarkcsd B JOOBIe CBOGORHBIE IS OpHeMa JaTy ¥ BpeMs B Ipefenax
YCTaHOBJICHHOTO B CEKTOpe YHUpexAeHus1 IpaduKa IIpreMa 3asBHTEINeH.

3.7.4. IIpu nomydeHny rocyaapctBeHHOR ycayru B ML 3asButens (IpeacTaBuTeNs
3a5BUTENA) MOXKET OCYIIECTBHTH IPEBApUTENFHYIO 3alMCh HA IPUEM HAa OQHIMAILHOM
caiire M®II B smynoM kabusere 3asButena (upexcraBurens 3assurens). g storo
3adBUTENb (IIPEeCTaBHTENb 3a4BUTEIIT) NOIDKEH aBTOPH30BaThe Ha caifite MOL, ucrons3ys
TIOATBEPXK/ACHHYIO YIETHYIO 3aliCh B (elepalbHON roCylapcTBeHHOH HMH(MOPMAIMOHHOM
cacteMe «EnuHas cucreMa HIACHTHGMKAIMK W ayTeHTHQuKamuu B HHQpacIpyKType,
obecrieunBaromeii HHPOPMAIMOHHO-TEXHONOTHIECKOe B3auMOieHicTBHe HH(MOPMAIMOHHEIX
CHCTEM, UCIONIB3YEMBIX U1 IIPEOCTaBIeHH] rOCyAapCTBEHHBIX 1 MyHUIIMIIATEHBIX YCIYT B
anexTporHoH dopme» (manee — ECHUA). [ins oCymecTBIeHNS [IPEABAPUTENLHON 3aIIHCH B
M®II B anexTpoHHO# PopMe Ha opummanmsHOM cafite M®LI B pasnene «IIpeasapurensHas
3aIIKMCh B JIEKTPOHHYIO OYepENE) 3aiBUTENIO (TIPEACTABUTENIO 3aIBUTENT) HEOOX0MHUMO:

1) B MHTepaKTHBHOM pexHMe BIOpaTh HaceleHHBIH MyHKT 1 oduc M®PI], B KoTOpELt
OH eJaeT 0OpaTUThLC;

2) W3 CINCKa TOCYAapCTBEHHBIX YCIYT BHIOpaTh HEOGXOMMMYIO TOCYIAPCTBEHHYIO
YCIYTY, & Taoke KOJIMIECTBO JIeJI;

3) BEIOpaTh JkeNaeMyIo JaTy ¥ BpeMsd 13 CBOOOIHEIX i rocemmenus ML

4) np HEeOOXOAMMOCTH BHECTH KOHTAaKTHBIE [aHHBIE (HOMep TeledoHa, alpec
SJIEKTPOHHOM TOYTEI 3aBUTENA (TIPEACTAaBUTEN 3aIBUTENS) st 0OpaTHOM CBS3H.

3.75. Illpm momaye 3asBureneM (UpeACTAaBUTENEM 3adBHTENS), HMEIOIVM
MOATBEPXIACHHYIO yueTHYIo 3amick B ECHA na EnunoM noprane, 3ampoca B 31€KTPOHHOM
¢opme, HeoOXOMIMOrO I MPEOCTABIEHHS TOCYHAAPCTBEHHOM YCIyrH, (akToM IpHeMa
TaKOro 3aipoca sABJBIETCA IIOCTYNIJICHHE B  CEKTOp quexc,z[erm C TIIOMOIIEIO
MH(BOPMALIMOHHOM CHCTEMBI, HCIIONB3YeMOil IS IPeIOCTABIEHHUS FOCYIaPCTBEHHBIX YCIYT,
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3ajBJICHKS, YKa3aHHOro B Iofpasjene 2.6 pasjenia 2 HAacTOSLIEro AJMHHHCTPaTHBHOIO
perjiameHTa, B 3JIEKTPOHHOH dhopMme.

dopMHpoBaHUE 3alpoca 3asgBUTENeM (IIPEACTABUTENEM 3asBUTENA) OCYIIECTBIIAETCS
TIOCPEACTBOM  3allOJIHEHMSI DNIEKTPOHHOM QopMmBl 3ampoca Ha EjxuHOM moprane ¢
IIOCJIEAYIOIIMM IIPEJOCTABICHHEM B CEKTOpP YUpeXAEHWS OpPUTHHAIOB JIOKYMEHTOB,
yKa3aHHBIX B MOJAMYHKTax 2 (B ciiyuae BbIAAYH JOKYMEHTA, YIOCTOBEPSIOLIETO JIHYHOCTE
3asBUTEN], HAa TEPPUTOPUH HHOCTPaHHOIO rocynpapcrsa), S5-12 mynkra 2.6.1
noxpaszmena 2.6 pasnena 2 Hactosmiero AJIMWHHCTPAaTHBHOTO pEIVIaMEHTa, B TEYSHUE
10 xaneHAapHBIX JHEH CO AHS MOMyYEHUS CEKTOPOM YUpPEeXAEHUSI NAHHOI'O 3asABIECHUS O
IIpeJJOCTaBIEHUN rocyﬂapCTBeHHOI?I; YCIyTH B BUZE 3JEKTPOHHOIO JOKyMEHTA.

@dopMaTHO-OrnYeckass IpqQBepKka CHOPMHUPOBAHHOIO 3aSBICHMS OCYILECTBIISIETCS
ABTOMAaTHYECKH II0CJIe 3allojTHEHus 3asBuTeneM (IIpefCTaBUTENIeM 3asBUTENI) KaXIOro u3
rioJieit SIeKTpOHHOM (opMEI 3asBieHus. [Ipy BHISBIEHUH HEKOPPEKTHO 3allOJHEHHOTO MOJL
BJIEKTPOHHON (POpMBI 3asBICHHA BasBUTENb (IIPEACTAaBUTENb 3asiBUTEN) YBEAOMISIETCS O
XapakTepe BBUIBJICHHOM OMMOKM M TMOpAOKe ee  YCTPAaHEHHA  IOCPEACTBOM
MH(QOPMALMOHHOTO COOOIIEHH S HEMOCPEICTBEHHO B 3/IEKTPOHHON (opMe 3as1BIeHHS.

Ha EnyeoM nopTane pasMemarorcs OOpastBl 3alONHEHHSA SJIEKTPOHHOU (HopMEI
3ampoca. '

ITpu GopMUPOBaHWUM 3asBJICHHS 3asiBUTENb (TIPEICTABUTEN 3asBHUTEINA) MOXET
OCYIIIECTBUTE:

- KOIIUPOBaHKE U COXPaHEHHE 3alpoca,;

- 11eYaTh Ha OyMa)KHOM HOCHTelNe KOIUU JIEKTPOHHOH (OpMEI 3a11poca;

- coXpaHeHHe paHee BBEIEHHBIX B 3NEKTPOHHYIO (opMy 3ampoca 3HaueHuH B moboi
MOMEHT II0 >KENAHHIO 3asBUTeNs ([peACTaBUTENd 3asABUTENs), B TOM YHCIEe IIpH
BO3HUKHOBEHMH OINMOOK BBOHA; M BO3Bpare M1 IIOBTOPHOIO BBOJA 3HAYEHHH B
SJIEKTPOHHYIO (OpMY 3ampoca;

- BO3BpAT Ha J000# U3 3TaroB 3aIONHEHHs IEKTPOHHOM (opMEI 3anpoca 6e3 moTepu
paHee BBe[JeHHOU HHQOpMALIUK;

- IMONy4eHHE JOCTyIla H4 EIuHOM rOprale K paHee MONAHHBIM 3ajdBUTENEM
(TIpe/icTaBHTENIEM 3asIBUTEIIS) 3aIIPOCaM B TEUEHHE He MeHee 3 MeCHIEB.

[IpenocraBneHye rocyJapGTBEHHOH YCIYTH HAa4HMHAETCA C MOMEHTA IpUeMa H
PErUCTpallvH 3asiBIeHAs B GOpMe BIEKTPOHHOIO IOKYMEHTA B CEKTOpe YUpexAeHUs B IIeHb
ero TOCTYIUIEHUS M HAXOIUTCSI B CTaTyce OXHJIAHHS [0 IPeICTABIICHUS 3asBUTENEM
(npencraBuTeNeM — 3as{BUTENA) TOKYMEHTOB, HEOOXONMMBIX JUIi  IIPEIOCTaBICHHA
rOCYIApCTBEHHOM YCIYTH, IOUISKAIMX HPECTABICHHIO 3asABUTENEM (IIpeICTaBUTENEM
3aABUTEJIA).

He no3nHee opHoro pabouero AHS, CIEeIyIOLIEro 3a JHEM PEruCTpalyy 3asBlICHHS B
SNEeKTpOHHOH  (opMe, 3aiBHTeNM0  (IPEICTABUTENIO  3a4BUTE) C  [OMOLIBIO
MH(POPMALMOHHON CHCTEMBI, HCITONB3YEMOR I MPEAOCTABICHHs] FOCYJapCTBEHHBIX YCIYT,
HAIPABIAETCS YBEIOMIICHHE, B KOTOPOM YKa3bIBArOTCA PErHCTPALIMOHHBIA HOMED 3a4BIICHHA
¥ ata, 0 KOTOPOW HEOOXOAMMO HPEeICTaBUTh NOKYMEHTH], YKa3aHHEIE B MOAIMYHKTaX 2 (B
ciydae BbIJA4YM JOKYMEHTa, yNOCTOBEPSIOLIETO JHYHOCTH 3asBUTENA, Ha TEPPUTOPHU
MHOCTPAHHOIO OCYyJapcTBa), 5-fl2 nyukta 2.6.1 nonpasgena 2.6 pasgena 2 HaCTOAILLEro
AIMHHHCTDaTHBHOIO perjlaMeHTa, a TakkKe JOKYMEHTHl, yKasaHHble B MyHkre 2.7.1
nofpasjena 2.7 pasfiena 2 HacTOALIEro AJMUHHCTPATHBHOTO PErNaMeHTa, HalpaBIiieMble
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3asBHTeENIEM (TIpeJICTaBUTENEM 3asBUTENT) 10 COOCTBEHHON HHUIATHEE.

JOKyMEHTEI, yKa3aHHbIE B IOANYHKTaX 2 (B cilydae BBIAAYM JOKYMEHTa,
YAOCTOBEPAIOIEr0 JMYHOCTh 3asBHUTENS, HAa TEPPUTOPHMHM HHOCTPAHHOIO IOCYZApCTBa),
5-12 nynkra 2.6.1 noxpaszena 2.6 paszena 2 HacTOAIEro AAMUHHCTPAaTHBHOTO PeriiaMeHTa,
3asBUTENE (IPEACTABUTENE 3asBUTENS) MOJDKEH IPENCTAaBHUTh B CEKTOpP YUpEeXKAEeHHS Ha
6ymaKHOM HOCHTeNe B TedeHMe 10 KameHAapHBIX AHei CO IHS IONyYeHHT CEKTOPOM
Vupe)xeHUA 3asBIICHUS.

B cny4ae ecnm 3asgBurens (LpeACTaBUTENb 3asBUTEII) B YCTAHOBJIEHHEIM CPOK He
IPeACTaBU)I JOKYMEHTHI, YKa3aHHBIE B HOANYHKTax 2 (B ciyuae BhIJa4YH IOKYMEHTA,
YAOCTOBEPSAIOIIETO JUYHOCTE 3adBUTENd, Ha TEPPUTOPHH HMHOCTPAaHHOIO [OCYJapcTBa),
5-12 mynkta 2.6.1 nofgpaszaena 2.6 pasjeiia 2 HaCTOSLIEro AIMUHHUCTPATHBHOIO PErilaMeHTa,
CIIENWATHCT, OTBETCTBEHHBIA 3a IpueM JMHOKYMEHTOB, HAIpaBgeT  3asBHTEIIIO
(peacTaBHTENIO  3ajABMTENA) C IIOMOIUBIO  BEHOMCTBEHHONW  aBTOMATM3MPOBAHHOMN
MH(OPMAITHIOHHOMH CHCTEME] YBEHOMIICHHE O IPEKPAIlEHIH PACCMOTPEHHS €0 3aBIEHH.

B ciyyae eciM B YCTaHOBNEHHBIA CPOK 3adBHTENb (IIPEICTABATENH 3aIBUTENS)
[peACTaBII JOKyMEHTEI, YKa3aHHEIE B IIOANYHKTaX 2 (B ciy4ae BHIJAYH HOKYMEHTS,
YZAOCTOBEPSIOILETO JUYHOCTh 3asABHMTENd, Ha TEPPUTOPHMU HHOCTPAHHOI'O rOCYNApCTBa),
5-12 mynxra 2.6.1 nonpaszena 2.6 pasgena 2 HacToAmero AIMIUHHCTPATHBHOTO PeriIaMeHTa,
CIIELUAINCT, OTBEICTBEHHEIM 34 IIPHEM JOKYMEHTOB, pETHCTPHPYET JIOKYMEHTEI,
NpeJICTaBIeHHEIe 3asSBUTENEM (IIPEICTABUTENEM 3as BHTEI), C IIOMOIIBIO HHGOPMAIIHOHHO
CHCTEMEI, MCIIOJIBE3YEMOH UL HPeOCTaBIeHH F'OCYJapCTBEHHEIX YCIIyT. o

JanbHelIme aIMUHECTPATHBHEIE IIPOLEAYPSl M JEHCTBHA OCYIIECTBILIOTCS B
HOps/IKe, IPeIyCMOTPEHHOM Ioapasjenamu 3.1 - 3.6 HacTosIero pasena.

3.7.6. 3asButens (IpeCTAaBUTENb 3asBUTEN) HMEST IIpaBO IOAAaTh Jkamoby Ha
pelenyst u JedcTBUA (Oe3neHCTBHE) NOMKHOCTHEIX JIHL, FOCYAAPCTBEHHBIX IPaKIaHCKHIX
cuyxamux — Munucrepctea, OC3H, a Taoke CHEIHAIHCTOB  YUpexueHus,
cekTopa  Y4pexIeHHs H MOII ¢  ucmoms3oBaHmeM — HH(OPMALMOHHO-
TEJISKOMMYHUKAIlMOHHOK cet  «MHTepHeT» mocpeacTBoM Hoprana  QeaepaibHOM
rOCyIapCTBEHHOM MH(POpPMAaIMOHHON CHCTEMBI JocyAeGHOTO (BHECYIEGHOr0) 06KanoBaHus
(https://do.gosuslugi.ru/), Exusoro moprana u (win) PerdoHamsHOro nopraina.
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4. ®opMbI KOHTPOJISI 32 HCIIOJTHEHUEM
HACTOSIIero AAMHUHUCTPATHBHOIO
periaMeHTa

4.1. Ilopsaok oCylIEeCTBICHHS TEKYIIETro
KOHTPOJIS 32 co0JII0ONeHHeM U HCIIOJIHEHHEM
OTBETCTBEHHBLIMH JOKHOCTHBIMH JUIAMHA

N0JIOXKeHUH HacTosIero AAMHHHCTPATHBHOIO
perjiaMeHTa H HHBIX HOPMaTHBHBIX PaBOBbIX

aKTOB, YCTAHABJHBAIOUIMX TPeOOBaHNA K

[peA0CTABJIEHHIO FOCYAaPCTREHHOH yCIyru, a
TAaKJKe IPHHATHEM pellleHHil 0TBeTCTBEHHbIMH
JHIaMH

4.1.1. Pykosomutens OC3H ocymecTBIfeT TeKymuit KOHTPOMNb 3a COOMOIEeHUEM
II0CJIEIOBAaTEeJIbHOCTH M CPOKOB HeHCTBHE K anMHUHUCTPATHBHEIX MpOLEAyp B XOJAe
NpeNOCTABIEHHS TOCYJapCTEEHHOR YCIIyTH.

4.1.2. Texymuii KOBTPOJBL OCYIIECTBIIETCH ITyTEM IPOBENEHMA PYKOBOZUTEIEM
OC3H mix yrnoJIHOMOYEHHBIMH JIHIIAMH IIPOBEPOK COOMONEHMS ITONIOXKEH I HACTOSILETO
AIMWHUCTDAaTHBHOTO pEIJIAMEHTa, BBHIABIEHHS M YCTPAHEHWS HApyIEHHH [IpaB
zagpuTeNneil (mpencraBuTeNiell 3asBUTENEH), pacCMOTpPeHMs, IOATOTOBKH OTBETOB Ha
ofpartenus 3asBuTeNelt (IpefcTaBUTeNeR 3agBUTENEH).

4.2, Ilopsipok ¥ NepuOAHIYHOCTh
oCyIecTBIeHNs IVIAHOBLIX H BHEILIAHOBLIX
IPOBEPOK IOJHOTEI H Ka4ecTBa
npefoCcTABJCHHAS rocyapcTBeHHOH YCayru,
B TOM YHCJIe OPAA0K U (POPMBI KOHTPOJIA
3a MOJIHOTOH M KAYeCTBOM IIpeoCTaBJICHHS
rocy/1apcTBEHHOH yCJIyTrH

4.2.1.TIpoBepk#t MOryT OGBITh IIIAHOBEIMM (OCYLIECTBIATBCS HA OCHOBAHHH
IOMYTOMOBEIX HJIM COJOBBIX INIAHOB paboThl MHHHCTEPCTBA COLMAIBHOrO Pa3sBUTHSA
CMoneHcKoii 001aCTH) U BHEIUIaHOBBIMH.

4.2.2. BHeIIaHOBEIE NPOBEPKM NPOBOAATCA B cCiydae oOpamieHus 3asiBHTENT
(mpefcTaBUTENs 3asBUTeNsA) C JKanoOo Ha nelcTBus (GesmefcTBHE) W peIUeHYS,
IIPUHATEIE B XOJi€ NPEIOCTABIICHHS TOCY/apCTBEHHON YCIYr# JOJDKHOCTHBIMHU JIHIAMH,
rocy[apCTBEHHBIMU IPXIAHCKUMH CIIyXaluMu MuHuctepcTsa.

4.2.3. TlnaHoBHM KOHTPONh 3a IIOJHOTOH H Ka4yecTBOM IIPEHOCTaBICHHUS
rOCYapCTBEHHOM YCIYTH OCYILIECTBIIETCA B XO/€ INPOBEACHHUA KOMILISKCHBIX IIPOBEPOK B
COOTBETCTBHH C TIpadUKOM IPOBEEHUS IIPOBEPOK, YTBEPXKIEHHEIM IHPEeKTOPOM
HeTapTaMeHTa peaiu3allil  TOCYJapCTBeHHEIX —TapaHTU#  COLWANLHOM  3alIMTH
MunucTepcTBa. .

4.2.4.Tlpn mpoBepKe MOTYT pAacCMaTpHBaThCA BCE BOIPOCH, CBA3AHHBIE C
peJocTaBIeHHeM IoCyJapCTBEHHO! YCIyTH (KOMILIEKCHEIE TIPOBEPKH), MK OTACIBHEIE
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BOIIPOCHI, CBA3@HHBIE C IIPeJOCTABICHHEM TIOCYJapCTBEHHOH YCIyrd (TeMaTHYecKue
IIPOBEPKH). :

4.2.5. Pe3yapTaThl MpOBEpKH OQGOPMIIOTCA B BHAE CIPaBKM, B KOTOPOH
OTMEYAIOTCS BBIABICHHEIE HENOCTATKU U IPETIONKEHHU 110 UX YCTPAHEHHMIO.

4.2.6. Ilo pe3ynsTaTaM MpOBEACHHLIX NPOBEPOK B CIyyae BBIABICHUS HapyIICHHI
nmpaB 3asBuTenell (IpencTaBUTENel 3asBuUTENel) OCYIIECTBIASTCA IIPUBIICUCHUE
BHHOBHBIX JIMI[ K OTBETCTBEHHOCTH B COOTBETCTBHUHU C (heZiepabHBIM 3aKOHOAATEIECTBOM.

4.3. OTBeTCTBEHHOCTh roCyAapCTBeHHBIX
rPaKIAHCKHX CJYKaIHNX
HCIOJIHATENbHOr0 oprana CmoJieHcKoi
06J12CTH, JOJKHOCTHBIX JIMI 32 PeleHus
u JeiicrBus (Oe3geiicTBue),

N pHHUMAaeMble (ocyliecTBIIsieMbIe)

B X0/Ie IPeAOCTaB/JICHNS
rocyAapcTBeHHOH yCaIyru

4.3.1. Cneunanuctsl MuHNCTEpCTBa COIMaNbHOro pa3putusi CMoneHcKoi obaacTu,
OC3H, Vupexnenus, cexropa VYupexzaeHus u MO®I] HecyT nepcoHAIBHYIO
OTBETCTBEHHOCTE 3@ COOMIOJIeHHe CpPOKOB H IIOC/IEAOBATEIBHOCTH COBEpIIEHHUSI
aJMUHACTPATUBHEIX  JeHCTBMM. IlepcoHampHAas OTBETCTBEHHOCTh  CIIEIMATHCTOR
3aKpeIUIsIeTcs B UX JOJDKHOCTHBIX perjiaMeHTax (IOKHOCTHEIX HHCTPYKIIHAX). o

43.2.B cnydae BBIABICHUSA HapylleHMiI BHHOBHOE JMIO IIPHBIEKaeTcs K

OTBECTCTBCHHOCTH B IIOpAIKE, YCTaHOBJICHHOM (bep;epaanmM 3aKOHOAATCIIBCTBOM U
00JIaCTHBIMH HOPMAaTHBHBIMH IIPABOBBIMH aKTaMH.

4.4. IToso:xenus, xapaKkTepu3youmne
TpeGoBaHUA K MOPAAKY H popmam
KOHTPOJIA 32 peJoCTaBJIeHneM
rocyxapcTBeHHOM yC/Iyrd, B TOM YHcJIe
CO CTOPOHBI rpakaaH, HX 00beANHeHU i
H OpraHH3alui

I'paxpane, ux 00beNUHEHHS U OpraHU3alldM BIpaBe IOJydYaTh HHQOPMALHUIO O
HOpsAAKe MPelNoCTaBIeHUs I'OCYyapCTBEHHOM YCIIYTH, a Takoke HalpaBiiATh 3aMevYaHus W

IOpefIOXKEeHNUs 110 YIY4YIIEHMIO KauecTBa M JOCTYIIHOCTH  IPEIOCTaBIICHHS
r'OCYIapCTBEHHOM YCIIYTH.
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S. HocyneOublii (BHecyaeOHbI)
NopsAJoK 005Ka/I0BAHHUS pelieHHH n -
nercreui (Ge3seiicTBus) oprana,
NpeJoCTABMIONIEr0 rocyJapCTBEHHYI0
yCJyTry,a TaK:Ke JOJKHOCTHBIX JIHII,
roCyAApCTBEHHBIX I'PAKAAHCKUX
CIyKAINAX

5.1. 3asBHTENH UMEET IIpaBo Ha oO0XkallOBaHUE pelNeHui U AeiicTBuil (GesneiicTus)
Oprasa, IPeIOCTABJIAIOIIEr0 IOCYHapCTBEHHYIO YCIYTy, NOJDKHOCTHOIO JIMI]A Opraa,
TIPEOCTABIIAIONIErO FOCYIapCTBEHHYIO YCIYTY, JUOO0 rocyJapCTBEHHOTO IPaKIAHCKOIO
ciyxamero, MOLI, paborarka M®LI,

5.2, 3agBurens (NpeCTaBUTENDb 3aABUTEIN) MOXKET OOpaTHTECA C xKanoboi, B ToM
qycle B CNEAYIOMUX CIyJasX:

1) HapymeHHs Cpoxa PEerncTpallMy 3alpoca O MPEeAOCTaBICHUH TOCYNapCTBEHHON
yCIIyTH;

2) HapyllleH!s1 CpOKa IIPEOCTaBICHU roCyAapCTBEHHON YCIIYTH;

3) TpeboBaHUS y 3asBUTENI (UpEICTaBUTENS 3asBUTeNd) MOKYMEHTOB HIIH
uHbOpMAlMK JIHOO OCYINECTBIEHHS HefCTBUM, NpeACTaBIeHWe HIM OCYIIECTBICHHE
KOTOPEIX He IPEeIyCMOTPEHO (elepalbHEIME HOPMATHBHEIMH IIPABOBLIMH aKTaMH,
00NIaCTHBIMU HOPMATHBHEIMU IIPaBOBBIMU aKTaMH JJIS IIPEIOCTABICHNU TOCYAapCTBEHHOM
YCIIyTH;

4) orkaza B IpueMe JIOKyMEHTOB, TPEOCTABICHHE KOTOPEIX IPELyCMOTPEHO
(enepanbHEIMU HOpMaTI/IBHBIMI/I! [IpaBOBEIMUM aKTaMH, OOJIACTHEIMM HOPMATHBHEIMH
NPaBOBBIMH 4KTAMM [ IPEJOCTAaBNEHHsS TOCYJapCTBEHHON YCIyTH, Y 3aABUTeILT
(mpenCcTaBUTENS 3asBUTENS);

5) oTkaza B IPeNOCTaBIEHUH rOCYIapCTBEHHOH YCIyTH, €ClI OCHOBaHMs OTKa3a He
IIpelyCMOTpeHEI (eepabHEIMM 3aKOHAMH ¥ IPUHATEIMU B COOTBETCTBHY C HUMH HHBIMH
benepabHEIMA HOPMATUBHEIMY TIPaBOBBIMH aKTaMH, OONACTHHIMHM 3aKOHAMK W WHBIMH
00J1aCTHBEIMU HOPMATUBHBIMH [IPABOBHIMU aKTaMU;

6) 3arpeboBanusd C 3asgBUTeNd (IPEACTABHTENS 3afBMTENA) IPH IPEJOCTARICHUH
TOCYAapCTBEHHOM YCIIyTH ILIATHl, He MpeXycCMOTpeHHOU (efepalbHEIMA HOPMATHBHEIMA
IIPAaBOBBIMH aKTaMH, 00JIaCTHEIMY HOPMATHBHBIMU [IPaBOBBIMU aKTaMu;

7) oTKa3a opraHa, IPeHOCTABIMIOLIEr0 I'OCYAapCTBEHHYIO YCIYTY, MOIDKHOCTHOTO
W@ OpraHa, IPeJOCTaBJMIOUIEr0 TOCYJApCTBEHHYIO YCIYry, B HCIpaBICHHH
JOIYINEHHEIX WMHU OII€YaTOK H OINHOOK B BBIOAHHBEIX B pe3ylbTaTe IpeoCTaBIeHHUS
rOCYJapCTBEHHOM yCIyru HOKYMeHTax MO0 HapyLIeHUS YCTAHOBJIEHHOI'O CpOKa TaKHX
UCIIPaBJIEHUH;

8) HapylleHHs CpoKa WIM IIOpAAKa BBIAAYH JIOKyMEHTOB IO pesyikTaTtam
IpeIOCTaBJIeHNs] [OCYIapCTBEHHON YCITyTH;

9) NPHOCTaHOBJICHHUA NPELOCTaBIICHHUIA [OCY/ABPCTBEHHOM YOIIyTH, €CIH OCHOBAHHA
IIPUOCTAHOBJIEHUS He npenyc@mpenm denepanbHBIMA 3aKOHAMM W IPHUHATHIMA B
COOTBETCTBUM C HHMH MHBIMU (elepatbHbIMM HOPMATHBHBIMH IPABOBHIMH aKTaMH,
06IaCTHEIMH 3aKOHaMK ¥ HHBIMH 0611aCTHHIMK HOPMATHUBHBIMHU [IPABOBLIMU aKTaMy;

10) TpeGoBamus y 3asBuTens (MIpeACTaBUTeNs 3asBUTEN) IPH NPeJOCTABICHUU
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rocy[apCTBEHHON YCIyr#H [MQOKYMEHTOB WiId HHGOpMAIMH, OTCYTCTBHE H (WiM)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH IIPH II€PBOHAYAJILHOM OTKase B HpHeMe
IOKYMEHTOB, HEOOXOHUMBIX IS IPEeJOCTaBJIEHHS IOCYHNapCTBEHHOH yciyrd, aubo B
IpEeOCTaBICHNH  [OCYJapCTBEHHOM  YCIIyrH, 33  HCKIIOYEHHEM  CIIy4aes,
[IpelyCMOTPEHHEIX ITyHKTOM 4 yacTu 1 crareu 7 PenepanbHoro 3akoHa Ne 210-D3.

B cmyvasx, ykazaHHEIX B HOAmyHKTax 2, 5, 7, 9 um 10 HacTosmero IyHKTa,
nocynebHoe (BHecynmeOHoOe) oOskanoBaHHe 3asgBHTENEM (IIPEJCTABUTENIEM 3asABUTENA)
pewenuii u feiictuit (6esneiictBust) MOL], pabotnuka M®PL] Bo3MOXHO B CIly4dae, €CIH
Ha MO®II, pemenus u pedicrusa (GezjelicTBHe) KOTOPOro OOXANyIOTCs, BO3JIOXKEHA
(QYHKIMA [0 IPEJOCTABICHUIO COOTBETCTBYIOUIUX TI'OCYJApCTBEHHBIX YCIYI B IIOMHOM
obbeMe B IIOpAIKe, ONPEHENICHHOM YacThIO 1 cramsm 16 DepepalbHOIO 3aKOHA
Ne 210-D@3. '

5.3. 3asBuTens (IpeLCcTaBUTENE 3asBUTEIA) BIpaBe I0JaTh Xaioly 1o movute, depes3
ML, ¢ ucnionp3oBaHueM HHPOPMAITMOHHO-TENEKOMMYHHUKAIIMOHHON ceTd «HTepHeT»,
OoQHIIMATBHOTO caifTa opraHa, IpPEIOCTaBIAIONIET0 FOCYAapCTBEHHYIO YCIYIy, a Takke
kano6a MoxeT OBITh NIpPUHATA INPH JHYHOM IIpHEME 3asBUTENd (IPeACTaBUTEIL
sagBuTend). JKamoOBl Ha  pelleHWs, NpPUHATEIE  PYKOBOAHTEJIEM  OpraHa,
IIpeZOCTABILIIONIErO FOCYAAPCTBEHHYIO YCIYTY, IIONAIOTCS B BHINIECTOSIIUH oprad (mpu
ero Hanuyuu) JUO0 B ClIy4ae €ro OTCYTCTBHSA pacCMaTpHBAIOTCS HEIOCPEICTBEHHO
PYKOBOZHUTENIEM OpraHa, IPeJOCTABILIIONMEr0 TOCyAapCTBeHHY0 ycryry. JKamoOw Ha
peienus u geiicrsud (GesgeiicrBue) paGoraHuka M®L] nonaroTcs pyKOBOAUTENIO ITOrO
ML, XKanobr Ha pemenus u gelicteud (6esnsicTere) M®L] noarTea yIpeaMTENIO
M®I] wii JODKHOCTHOMY JIHIY, YIIOJHOMOYEHHOMY OOJIaCTHBIM HOPMAaTHBHBIM
IIPaBOBEIM aKTOM.

XKanoba Ha pemenus u fAekictBus (GesmeiicTBHe) opraHa, MPENOCTABJISIONIETO.
TOCYapCTBEHHYIO  YCIyTy, HOIDKHOCTHOTO JIMIIa OpraHa, IIPeHOCTABILIIONIErO
rOCylapCTBEHHYIO YCIYry, TIOCYAapCTBEHHOTO TIpaKHaHCKOTO CIyXKalllero, Opraxa,
IpeOCTaBJAIOLIEro rOCyZapCTBEHHYIO yCIyry, PYKOBOJIHTEIA oprasa,
IpefOCTaBISIONIEr0 rOCYAapCTBEHHYIO YCIYry, MOXeT OBITh HallpaBiieHa IIO0 IIO4Te, C°
UCIIONIB30BaHUEM  HH(POpPMAaIMOHHO-TeNeKOMMYHHUKanUoHHOH  cetm  «IlHTepHET»
HIOCPEICTBOM IIopTana (efepaibHOM IOCYyHapCTBEHHOM HH(DOPMAIIMOHHOH CHCTEMEL
nocyne6roro (BHecyne6HOro) obGxkamosanms (https:/do.gosuslugi.ru/), odunuansHOro
caiiTa opraHa, [peIoCTaBISIOIEro rocyJapCTBEHHYI0 YCIyry, Enqunoro noprana u (vim)
PeruonanpHoro moprajia, a Taloke MOXET OBITh IIPHHATA IIPH JIUYHOM IIpUeMe 3asiBUTeNA
(mpencrautens 3assutens). JKamoba Ha pemeHus u gedcTBus (Oe3meficTBue) MOI],
paGorHuka MOL] Moxer OBITh HanpaBleHa IO TII04Te, C HCHOJIB30BaHUEM
MH(OpMallOHHO-TEIEKOMMYHUKaMOHHOR cetn «VMHTepHET», oOdHIMaIbHOrO caiTa

MO®I], Enunoro noprana 1 (i) PernoHansHOro mopTana, a Takke MOXXeT ObITh IpUHATa
IIpH JINYHOM IIpUeMe 3asIBUTEIIs.

5.4. llpu nocrymwienun >xano6sr MOIL] obecrieunBacT ee mepenavdy B OpraH,
MPeIOCTABNSIONMIA T[OCYHapCTBEHHYIO YCIYTY, B TOpSAAKE H CPOKH, KOTOphIE
YCTAaHOBJIEHBl  COTJIAIIEHHEM O B3auMojedcTBun Mexny MOIL[ u  opraHow,
IPEIOCTABISIONIAM rOCYyJapCTBEHHYIO YCIyTy (anee — corallleHHe ¢ B3aUMOAEHCTBHIH),
HO He IO3/[Hee CIIeAYIOEero pabouero JHs co AHS IOCTYIUIEHUS XaJlo0bL.

anoba Ha HapyeHHe OPSIKA IPEOCTABISHUA rOCyIApCTREHHOM yemyrd MOL]
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paccMaTpMBaeTCs  OpraHoM,  IIPEJOCTaBILIOIMM  TOCYIAapCTBEHHYI0  YCIyIY,
3aKIIOYHUBIIMM COIVIALICHHUE O B3aUMO/ICHCTBHH.

IIpu 3TOM CPOK pacCMOTPEHUS XKaI00bl HCUHUCIIAETCS CO JHS PErUCTPaLUH JKano0sl
B OpraHe, IpeloCTaBISIOIEM I'OCYAaPCTBEHHYIO YCIYTY.

5.5. XKanoba, moctynusinas B Opras, NpeA0oCTaBIIOMIN rocy 1apCTBEHHYIO YCIYTY,
MO®LI, yupenutemo MOL] nubo BeuecTosmMi opraH (IpH €ro HATHYHM), MOMIENKHUT
PacCMOTPEHHUIO B TEUEHUE IIITHAALATH pabouux AHEH co JHA ee perucTpallyy, a B cirydae
obkajoBaHMsA OTKa3a OpraHa, INpPeAOCTaBILIIONIEr0 IocyJapCTBeHHyIo ycuyry, M®IL] B
npyueMe JOKYMEHTOB y 3asBUTeNs (TpefCTaBUTENsd 3asiBUTENst) JUO0 B HCIpPaBICHUH
HNOMyIIeHHEX ONeYaToK X OIMMOOK MM B cilIydae OOXaJlOBaHUS HapyIIeHHs
YCTaHOBJIEHHOIO CpOKa TaKHUX MCHpAaBICHHH — B TEUEHHE IATU pabouux JHed co IHS ee
PEerucTpanyu.

5.6. Xanoba moimKHa COnepKaTh:

1) HaUMeHOBaHHE OpraHa, IPEJOCTABIAIOMEr0 TOCYHapCTBEHHYIO  YCIyTY,
JIOIDKHOCTHOTO JIMLIAa OpraHa, IPefIOCTaBIIIONIEr0 I'OCYAAapCTBEHHYIO YCIyTy, mH0O
TOCyIapCTBEHHOr0 TIpaxzaanckoro ciyxamero, MOILI, ero pykosogurens # (iu)
paboTHuKa, pelneHus U aeicTers (Ge3neiicTBie) KOTOPIX 00XaTyI0TCS;

2) cdamumuro, uMg, oT4ecTBO (IOCTEfHEE — IPM HAIWYMM), CBEJCHHA O MECTe
XUTENECTBA 3agBUTeNs (MpeAcTaBUTENs 3asgBUTENs), a Takke HoMep (HOMepa)
KOHTaKTHOTrO TenedoHa, anpec (ajpeca) 3ME€KTPOHHON IIOUTHI (npy HaNW4YUK) ¥ NOYTOBBIH
ampec, IO KOTOPHIM JIOJDKEH OBITh HaNpaBIIEH OTBET 3asdBHTEINO (IPENCTaBHTEIIO
3aBUTENIA); ,

3) ceemenus o6 oOXalyeMBIX pemreHusx K pedcTBuiax (OesmeiictBuu) opraHa,
IPeJOCTABIAIONIET0 TOCYAapCTBEHHYIO  YCIYTy, JOJDKHOCTHOIO JMIa  OpraHa,
IPeJIOCTaBIIONIET0 TOCYAapCTBEHHYIO YCIyTy, NH00 rocyJapCTBEHHOIO IpaXXJaHCKOro
ciyauero, M®LI, paGorHuka MOLI;

4) moBOABI, HA OCHOBAaHWH KOTOPHIX 3asABHTENb (NPENCTABUTENb 3asBHUTENA) He
coriiaced ¢ pellleHneM- ¥ peii¢TBueM (Oe3nedcTBHEM) OpraHa, INPEAOCTABIAIOLIErO
rOCYJapCTBEHHYIO  YCIyTy, JOJDKHOCTHOTO IIMIAa Oprada, IIPeJOCTaBJIAIOLIEro
rocyJapCTBEHHYIO YCIYTY, TH00 rocyJapCTBEHHOIO IpaxJaHckoro ciyxamero, MOII,
pabotanka MOILI.

3asBureneM (IpeACTaBUTENIEM 3ajdBUTEIT) MOI'YT OBITH IIPEACTABICHB! JOKYMEHTHL
(IpM HANWYUHK), TOATBEPIKAAOIIYE JOBOBL 3asBUTENA (HPEICTaBUTENS 3adBUTEA), TMO0
UX KOIHH.

5.7. Tlo pe3ynbTaraM pacCMOTPEHHA XKaToOBl IPHHHUMAETCS OJHO M3 CIEAYIOLIMX
PpeLIeHUN:

1) >xano6a yIoBiIeTBOpsAeTds, B TOM 4YHcie B (OpME OTMEHEI IPUHATOrO PELUEHHM,
HCIIpaBleHKs JOMNYLIEHHBIX ONEYaTOK M OmMHOOK B BHIAAHHEIX B pe3yibTaTe
TpeIOCTABIIEHUs] TOCYTapCTBeHHON YCIIyTH JOKYMEHTaX, BO3BPATa 3asBUTENIO JIEHEeHHBIX

CpelCTB, B3MMaHWE KOTOPHIX HE IpPEJyCMOTPEHO HOPMATHBHBIMH IPaBOBBIMH aKTaMH
Poccuiickoii Penepanun, o6IacTHBIMA HOPMaTHBHBIMH IIPAaBOBBIMH aKTaMH;

2) B Y/IOBJIETBOPEHUH XKaT0OBl OTKa3bIBAETCS.
5.8. He nosgHee nHS, CIEQYIOWIEro 3a JHEM MNPUHATHS PpEIICHMS, 3asBUTEIO
(npeJicCTABUTEIIIO 3asiBUTENA) B ITHChbMEHHOH dopMe U TII0 OKEJAHUIO 3asABUTEN
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(npencraBuTeNs 3asBHTEIN1) B JIEKTPOHHOM (opMe HANpaBiIseTcs MOTHBHPOBAHHEIN
OTBET O pe3yJIbTaTaxX pacCMOTPEHHS XKaJOOEI.

5.9. B cnyyae mnpusHaHHS XKanoOBl IOMNEXalell YHOBIETBOPEHHIO B OTBETE
3asBUTENIO (NPEJCTABUTEIIO 3asBUTENT), YKa3aHHOM B IIYHKTE 5.8 HACTOMIIEro pas/ena,
naercs MHQOpMarusa o IeficTBUAX, ocylecTBisieMelx MunucrepcrsoMm, M®II B nemix
He3aMeJTUTENBHOTO YCTPaHEHHWs BBUIBICHHBIX HApymICHHH MNpH IIPEHOCTaBICHHM
rOCy/IapCTBEHHOM YCIIYTH, a TaK)Ke IPUHOCIATCS U3BUHEHHUS 3a JIOCTABJIEHHEIE HeY100CTBa
M yKasplBaeTCd HMHQOpPMAlMi .0 JalbHEHIMX JeHCTBUIX, KOTOpHIE HEOOXOIMHMO
COBEPIUMTE  3afBHTENIO  (NMPEICTABUTENIO  3agBUTENI) B  HEIIX  HONyYEHHS
rOCYApCTBEHHON YCIyTH.

5.10. B cnyyae npusHaHMs xalloOBl He IIOIIeXXaliell YIOBIETBOPEHHIO B OTBETE
3asIBUTENIO (IIPENCTABUTENIO 3adBUTEIN), YKa3aHHOM B ITyHKTe 5.8 HacTosuero pasnena,
AAIOTCS apryMEHTHPOBAaHHEIE Pa3bsICHEHMS O NPHYMHAX NPUHATOIO PEINEHHs, a TaKke
vHGOpMaLHs O IOPSAKe 00XKANOBAHKS IPUHSTOrO PEIEHHS.

5.11. 3asBuTens (OpeHcTaBHTENb 3asBUTENL]) BIpaBe OOXKAIOBATH pEIUEHHS,
IIPUHATEIE B XOJe IIPEIOCTABJICHUs FOCYJapCTBEHHOR YCIyTH, NeHCTBUS MK Ge3eiicTBHe
AOJDKHOCTHEIX JIMI HCIIOJHHTEIBHOro oprana CMONEHCKOH 06M1acTH, IPEIOCTaBIMIONIEro
FOCYIapCTBEHHYIO YCIYTY, B CYAeOHOM IIOpSAAKE.

5.12. Mudopmanus, ykasaHHas B HACTOSINEM pasfelle, IOMIEXHT 0613aTeTbHOMY
pasMemeHiio Ha EpuHoM noprane u (wnu) PernmomanbHOM mopTaie. MuUHHCTEPCTEO
oGecneanaeT pasMelleHre W aKTYaln3alldiO CBEAEHHH B COOTBETCTBYIOIIEM pasfele
Peecrpa. .

5.13. B ciy4ae ycTaHOBIEHHUST B XO[€ WM II0 PE3YIIETATAM PaCCMOTPEHHA KanoOb!
IPU3HAKOB COCTaBa &NMHHHCTPATHBHOIO MpaBOHAPYIIEHHWS MM [PECTYIUICHHS
HAOJDKHOCTHOE  JIMIIO, HAJEICHHOE [IOJHOMOYMAMHU II0 PacCMOTPEHHIO  >kaiod,
He3aMe/IUTEeNIBHO HAlIPABIIAET HMEIOIMECS MaTepHallkl B OPraHbl IPOKYPaTypEL.




