ATMUAHHCTPAIIA CMOJEHCKOM OBJIACTH

HMOCTAHOBJUEHHRE
or L O . 2023 N Y

06 YTBEPKICHUN
AIMVHUCTPAaTUBHOTO  perjiaMeHTa
IIPeIOCTABIICHHUS HenapramenTom
UMYIIECTBEHHBIX M 3eMEeNBHBIX
otHomienn CwMoeHcKoM obnactu

roCyIapCTBEHHOM YCIIyTH
«IIpemocraBnerue wuHOOPMALUE O
JIIBHKAMOM Hu HEIBIKEMOM
MMYIIIECTBE, HaXomgIeMcs B
roCyZIapCTBEeHHOH cOOCTBEHHOCTH
CmMmorneHcko# obnactu u
IpegHa3sHAYEHHOM IS CH3YHd B
apeH[Iy»

B cooteerctBum ¢ Ilopsgxom pa3paboTKM ¥ YTBEPXKOEHUS OpraHaMu
HCIONHUTENBHOM BracTd CMOIEHCKOM 00NacTH aJMHHHCTPATHBHEIX pErIaMeHTOB
UCIIONIHEHM TOCYHNapCTBEHHBIX (YHKIHMM ¥  aJMUHHCTPATHBHEIX DErNIAMEHTOB
IIPEJIOCTABIEHUA  TOCYHapCTBEHHBIX  YCIYT,  YTBEPXKACHHLIM  ITOCTAHOBIECHHUEM
Apmvunuctparuun Cmonesckoi obacty oT 18.04.2011 Ne 224,

ApvuancTpamyss CMOIEHCKOM 00IacTt IO CTaHO B S € T:

1. VrBepmure npumaraeMeid AJMUHUCTPATHUBHEIM pEriaMeHT NpemoCTaBIeHM
HemnapraMeHTOM KMYINECTBEHHEIX M 3€MENbHBIX OTHoIreHu# CMOJIEHCKOH obmacTH
rocynapcTBeHHOH yeinyru «lIpenocrtarienue MHGOPMAIMK O IBMXXKHMMOM M HEIBMIKHAMOM
UMYIIECTBE, HAXOMAIIEMCS B FOCYLapCTBEHHOU coOcTBeHHOCTH CMOIEHCKOH 00/1acTd U
IpelHa3HAYEHHOM [ CIa4d B apeHAy» (manee Takke — AIMHHHCTPATHBHEIM
periaMent).

2. JlemapTaMeHTYy HMYIUECTBEHHBIX M 3€MENBHEIX OTHOINeHuH CMoneHcKoi
o6mnacta (T.B. SIxoBeHKOBa) 00ECIIEUUTE UCIIONHEHHAEe AIMUHUCTPATHBHOTO PEINaMeHTa.

3. Ilpu3HaTh yTPaTUBIIUMHY CHILY:

- nocraHoBieHue AnmuHucTparmu Cmonenckod obmactu ot 20.03.2012 Ne 200
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«O06 yrBepkmennd AIMUHMCTPATHBHOIO perflaMeHTa IpefocTaBieHus JlenapTaMeHToM
MMYyIIECTBEHHBIX M 3eMENBHBIX OTHomeHwH CMoIeHCKOH o6IacTH rocyAapcTBEHHOMH
yemyru  «lIpemoctaBnenuwe wuHGOpMamuE 00 o00BEKTax HEABIDKHMOIO MMYIECTBa,
HAXOMIIMXCS B rOCyHapcTBeHHOM  cobcTBenHocTH  CMoONeHCKOH  00macTd  H
[perHa3HaueHHbIX I Caul B apeHIy»;

- moctaHoBlneHne AnMunrcTpanun CMonenckoi obnactu ot 30.05.2013 Ne 451 «O
BHECEHNM M3MEHEHWH B HocTaHoBIeHHe AmMuaucTpanuy CMoieHCKOH o0macTd OT
20.03.2012 Ne 200;

- mocTaHoBIeHne AnMunrcTpanuy CMomenckoi obnacta ot 25.06.2013 Ne 498 «O
BHECEHHMM  M3MEHEHMH B  AJMHHWCTDATMBHBIA  pPEINIAMEHT  NPEROCTABICHUL
JlemapTaMeHTOM MMYIIECTBEHHBIX UM 3€MENBHBIX OTHomeHu# CmoneHcKol# obnactu
rocymapctBenHoii yemyru «[IpemoctaBienue pHGOpMamu 00 OO0BEKTAX HENBHKHMOIO
HMYINECTBa, HAXOAAIIMXCA B rOCyIapcTBenHo# cobcTBeHHOCTH CMONEHCKON 00NacTH U
IIpeIHa3sHaYeHHBIX I CHAYH B apeH/Iy»;

- mocTaHoBenne AaqmunucTpanun Cmonernckoit obmactu oT 24.10.2013 Ne 831 «O
BHECEHMM  M3MEHEHMH B  AJMHUHHCTPAaTHUBHBIM  pernaMeHT  NpPefOoCTaBIeHMA
HdenapraMeHTOM MMYIIECTBEHHEIX M 3eMeNBHBIX OTHoIleHuit CMoneHckoi obiactu
rocymapcTeeHHO# ycimyru «lIpemocraBieHne uH(GOpMammu 00 00BEeKTaX HEIBHXKHMOIO
MMYIEeCTBa, HAXOIIUKCA B TOCYHNapCTBeHHOM cobcTtBenroct CMoneHCKoi 00IacTu
[IpeHa3HaueHHBIX I COAYH B apeH/Iy»; ,

- moctanoBenue Anqvunuctpanus CMoierckoi obmacta oT 23.09.2015 Ne 598 «O
BHECEHMM  W3MEHeHW# B  AJIMUHUCTDATUBHBIM  perlaMeHT  IIpefOCTaBICHHA
JenapTaMeuToM WMYIIECTBEHHBIX M 3€MeNbHBIX OTHoIneHui CmoneHCKoM o06nacTH
rocymapcTBeHHOU yeinyru «[IpemoctaBneHue mHpopMaimu 00 00BeKTax HEIBHIXHUMOILO
MMYTIIeCTBa, HaXOIIIUXCS B FOCYHapCTBeHHOH cobcTBeHHOCTH CMONEHCKOH 00nactu u
[IpeJHa3HaYeHHBIX JUII Cadd B apeHIy»;

- moctaHoBieHne AgmuHucTpanu Cymonenckoi obnactu ot 03.03.2016 Ne 127 «O
BHECEHWH  U3MeHeHu#i B  AIMMHUCTPATHBHBIM  periiaMeHT  IIPefOCTaBICHH:I
HenapraMeHTOM MMYIIECTBEHHLIX M 3€MeNILHLIX oTHomenmi CMoleHCKo obracTtu
rocymapcTBeHHON ycnytu «lIpemoctapnenue uHdopMaimu 00 0OBEeKTax HEABHKHMOIO
HUMYINECTBa, HAXOIIMIMXC B TOCyIapCcTBeHHOM cobcTBenHocTH CMONEHCKOM 001acTy U
[IpeHa3HAYeHHBIX I CIa4X B apeHIy;

- IIyHKT 4 mocTtadopienus Ammuauctpammu CmoneHcko# obmactu ot 19.04.2016
Ne 228 «O BHeceHMu W3MEHEHHH B OTHENIBHBIC HOCTaHOBJIIéHHH AMUHKCTpAIIN
CmMorteHCKOl 061acTy.
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YTBEPXJIEH

IIOCTaHOBICHHEM AJIMUHUCTPAIIAN
CmMorenckol obiiacTi

OT #.o8. 2023 No 4@y

AJMHAHMCTPATUBHEBIN PETJIAMEHT
npefpocrabaenns JenapraMeHTOM HMYIIECTBEHHBIX H
3eMeIbHBIX OTHoOmeHHH CMoencKkoi obacTn
rocyrapcrBeHHOH yeayru «IlpenocraBiaenue
HHQOPMALKH 0 JBIKUMOM U HEABHIKMMOM HMYIECTRE,
HaXO[sIieMcsl B TOCYJapCTBEHH O ¢cOOCTBEHHOCTH
CMmouteHcKol 006JI2CTH ¥ NPETHASHAYECHHOM JJIA CA29H B

apeHgy»
1. OGune nonoxeHusd

1.1. IIpenmer peryinpoBaHus HACTOSAIIEr0
AIIMHHHCTPATHBHOTO PerjaMenTa

Hacrogmmii =~ AIMHHUCTpaTHBHEIA  perNaMeHT  pPeryimpyeT  CpoKH H
II0CJIEIOBATEIbHOCTE AJMUHUCTPATABHBIX IPOLENYp M aIMUHHCTPATHBHEIX NEHCTBHUIA
HernapraMenTa MMyIIECTBEHHEIX B 3eMeNbHEIX OoTHOmeHu CMoneHckol obmacty (manee -
TaKxe — JlemapTaMenT), OCyIIeCTBIEMEIX 10 3aIIpocy JIAT, YKa3aHHEX B Iofpasnene 1.2
HACTOAIET0 paszena, B Ipedellax yCTAaHOBIGHHBIX (efepalbHBIME HOPMATHBHLIMIE
IIPaBOBBIMK aKTaMM ¥ 00JIaCTHEIMK HOPMATHBHBIMH IIPABOBLIME aKTaMH IIOJIHOMOYHH IO
IPEOCTABIEHMIO TocymapcTBeHHOH yemyrm  «lIpemocraBienue HHOOPMAIMHE O
ABHDKMMOM M HEOBMKMMOM  MMYIIECTBE, HaXONIMIEMCS B TOCYIapCTBEHHOM
cobcterHOCTH CMONIEHCKOM 00NacTH ¥ NpeHA3HAYEHHOM I CIAdYd B apeHZIy» (manee
TaKXXe — roCyJapCTBEHHAs YCIIyTa).

1.2. Kpyr 3asBurTeeit

1.2.1. 3asBuTenamu SBISEOTCS (QU3HYECKUE AL (B ToM umcie HHIOWBHUIYaIbHEIE
IIPEIIPAHUMATENHN ), FOPUIHIECKAE JIHIA.

1.2.2. Ot nMeHH 3agBHUTENI C 3a4BIEHMEM O IIPEIOCTABICHHH rocyIapCTBEHHOU
YCIYTH MOXET OOpaTHThCA YIONHOMOYEHHBIH B COOTBEICTBHH C TIPAKIAHCKHAM
3aKOHOIATeNbCTBOM Poccuiickolt ®eneparuy pecTaBUTEND 3asSBHTENA.

1.3. TpeGoBanus k nopagxy uH(GOPMUPOBAHHS
0 OpPeXOCTABICHHH rOCYyAapeTBEeHHOH ey ru

1.3.1.  [Jns nomydesms wuHGOpPMAUHMM IO  BONPOCAM  IPENOCTABICHHS
TOCYIapCTBEHHOM YCIYI'M 3aMHTEPECOBaHHEBIE JHIA oOpamnaioTcs B JlemapTaMeHT WK
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MHOrOQYHKUHOHANBHEIE ~ IIEHTP [0  NPENOCTABIEHHIO  TIOCYy[JAPCTBEHHBIX U
MYHUIUIAIBHEIX yCIyT (Hanee Taroxe — MOLT):

- JIN9IHO;

- TI0 TenedoHaMm;

- B IMCbMEHHOM BHJIE;

- II0 3IEKTPOHHOU 1oYTe.

Wudopmanus o MecTe HaxoxeHws, rpaduke paboTel, CIPaBOYHBIX TelnedOHaX,
azpece OQHMIMATIEHOIO cafiTa U alpece 3IeKTPOHHOM MoYTH JlenapTaMenTa pasMeIacTcs
Ha OQUIMATEHOM calite JlerapTamMenTa B HH()OPMAIHOHHO-TeTeKOMMYHHKAIAOHHON CETH
«Murepuer» (mamee — cetb «MHTepHeT») mo ampecy: http://depim.admin-smolensk.ru/,
PernoHaNBHON rOCyNapCTBEHHON MHGBOPMAaIMOHHON crucTeMe «PeecTp rocyIapCTBEHHBIX
U MyHHUITHIAIBHEIX ycayT (byHkmuit) CMoneHckol obnactmy (manee Taxke — Peectp) ¢
[IOCTIeNYyIOUMM  pasMEIeHWeM CBEACHWNH B  PETHOHAIRHOM  rocyapCTBEHHOH
uHGOopMaroHHO# cHcTeme «[lopTan TOCYIapCTBEHHEIX ¥ MYHHIHNAIGHBIX YCIyT
(bymxmmit) Cwmomenckoit obmactu» (malmee Talke — PerHoHambHEIA IOpTan) H
denmepanbHOl  rocymapcTBeHHOM —HHPOPMAIHOHHOH cucTeMe «BauEBIE  mopTan
TFOCyAapCTBEHHBIX M MYHHLMNATBHBIX yoiuyr (byHkumii)» (mamee Takke — EnuHBIM
IopTa).

Ceemenys o MecrTe HaxoxueHus, rpaduke paboTh, HOMEpPaX KOHTAKTHBIX
TeIe()OHOB M afpecax OIeKTPOHHONW moursl M®II, BKIIOYas TEPPUTOPUAILHO
060co6IeHHbIe CTPYKTYpHbIE moapasaeneuus M®II, pasMemessl B cetn «HHTEpHET» IO
anpecy: http://mMdu67.pd.

1.3.2. OceoBHEIME TpeOOBaHHAME K WHOOPMHUPOBAHMIO 3AMHTEPECOBAHHBIX JIHI]
SBILAIOTCS:

- JIOCTOBEPHOCTE IPEOCTaBIIEMOH HHOOPMALIHH;

- YETKOCTE B U3JIOKEHUH HHOOPMAITHH;

- TIOJIHOTa HHGOPMHUPOBAHN;

- yI0OCTBO B JOCTYIIHOCTH IOIyYeH s HHBOPMAIIHH;

- OIIEPATHBHOCTE NIPEAOCTaBICHUS HHGHOPMAITHH.

1.3.3. MiadopMupoBaHue 3aiHTEPECOBAHHEIX JIUI] OCYIIIECTBIAETCS B BUJE:

- HHIUBHAYaIbHOTO HHGOPMUPOBAHHT;

- ITyOIUIHOTO MHOOPMUPOBAHKS.

HudopmupoBanme mpoBOAKUTCA:

- B ycTHOH (opwme;

- B IUCEMEHHOH dhopme.

1.3.4. WupuBumyanbHoe ycTHOE HMH(GOPMHPOBAHHE OCYIIECTBIIETCS IIPH
o0pallleHuy 3aMHTEPECOBANHEIX JIHIL:

- IA9HO;

- 110 TenedoHy.

VunusumyansHoe ycTHOe WH(DOPMUPOBAHHE  OCYINECTBISIOT — CIIEIHANMCTEL
HenapramenTa u pabotunku MOIT,

Crenmamuct Jlenapramenta, paGotauk M®LI, ocymecTBIMIOMUe HHANBANYaIbHOE
ycTHOE MHGOPMHUPOBAHNUE, HOIKHEL IPUHATE BCe HEOOXOMMMBIE MEPEI [IT TadH IOIHOTO
1 OIIEPaTHUBHOI'O OTBETA Ha ITOCTABIEHHEIE BOPOCEHL.

1.3.5. Cnemmamucr [lemapramenta, pabotauk MOL], ocymecTBIArommit
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MHYOPMUPOBaHKe N0 TenedOHy WIM HA IIMYHOM IIPHEME, HOJIKEH KOPPEKTHO H
BHUMATE/IbHO OTHOCHTECS K 3aMHTCPECOBAHHOMY IIMIy, He YHMKAs ero 9ecTH u
mocTouHCTBa. MHpOpMUpOBaHYe JOMKHO IPOBOAUTECA Ge3 G6OMBIIX I1ays3, IMIIHKX CIIOB,
060POTOB ¥ HMOLMH.

OTBer Ha TeneOHHEBIM 3BOHOK [OMKEH HAYMHATLCA C pHQOpMAUH O
HaNMCHOBAHIHA OPraHa UM yIPeXICHHs, B KOTOPBIH ITO3BOHMIIO 3aHHTEPECOBARHOE JIHIIO.
Bo Bpemst pasropopa HeoGXOIUMO HPOM3HOCHTH CIIOBA UETKO, H36eraTh HapajlieNbHbIX
PasrOBOPOB C OKPYXAIOIMMK JIOABMHA ¥ HE IpPepHBaTh pPasrOBOP [0 HpHUKHE
IOCTYIIIICHNsI 3BOHKA Ha IPYroi ammapar.

llpp  HeBO3MOXHOCTH CIEIMANACTA, NPUHABIIETO 3BOHOK, CAMOCTOSTENHHO
OTBETHTD Ha II0CTABICHHEIS BOIIPOCHL TeNe()OHHBIH 3BOHOK JOJDKEH OBITH IepeaipecoBaH
ApPYroMmy CIEIHAIMCTY WK XKe OOpaTHBIIEMYCs 3aHHTEPECOBAHHOMY JIHILY TOJDKEH ObITH
coo01eH HoMep Tened)OHa, [0 KOTOPOMY MOXKHO IOJIyYUTh HEOOXO0UMYIO HHGOPMAIIHIO.

VpuBrnyansHoe yCTHOE MH(GOPMEpOBaHHE KaXIOTO 3aMHTEPECOBAHHOTO IIHIA
cnenuanucToM JlenapramentTa, paGotrukoMm M®L] ocymecTriseTcs B Teuerue 10 MHUHYT.

1.3.6. B ciygae ecimi /it IOATOTOBKH OTBETA TPEBYETCs IPOLOIDKATENBHOE BpeM4,
CHCIHUAIINCT, OCYIECTBIIIOMUY WHAWBHOYaIbHOS YCTHOe HMH()OPMHPOBAHHE, MOXET
IPENTIOXUTE 3aUHTEPECOBAHHOMY JIHMIy oOpatuTees B [emaprament, M®I] B
IHCHMEHHOM BHJIE KOO0 HA3HAUMTS APYToe YIOoGHOE i HeTO BpeMs.

Crermamiact [lemapramenra, pabotemk MOI] e BIpaBe OCYINECTBILATE
MHQOPMHPOBAHHe, BEIXOASAIEE 32 PAMKH CTaHIapPTHEIX IIPOLEXYp IPEIOCTaBICHIS
TOCyNapCTBEHHOM YCIYyrM 4 BIMAIOmEe IPSIMO WIM KOCBEHHO HA  peIIeHHe
3aMHTEPECOBAHHOTO JIHIIA.

1.3.7. VnpweumyansHoe HHQODMUPOBAHHME IIPH IOCTYILIEHHH MHCHEMEHHOTO
oOpalleHus 3aHMHTEPECOBAHHOTO WA B JlemapTamenT, M®IL] ocymecTBiseTcs IyTeM
HallpaBIICHUs €My OTBETa [I0YTOBBIM OTIIPABICHHUEM HIIH II0 DIIEKTPOHHOM ITOYTe.

OtBeT Ha OOpaienne 3aMHTEPECOBAHHOTO JIAIA TOTOBATCS B IUCHMEHHOM BHIE, B
IIPOCTOH, 4eTKOM W IOHATHOM (OpMe ¥ HOIDKEH CONEepIaTh OTBETH HA MOCTABICHHBIE
BOTIPOCEL B HeM NOIDKHET GBITH yKasaHBI (aMums, M, 0TIeCTBO (IPH HaJIN4uH), HOMEP
TenehOHa UCIONHUTEIS.

OrBer Ha oOpameHHE MOXKET HAMpPaBIATECS B IHCHMEHHOM BHIE JHGO IO
SIIEKTPOHHOK IOYTE B 3aBHCHMOCTH OT CIocoGa ofpalieHHs 3aMHTEPECOBAHHOIO JIAIA
WJIH IO €T0 JKeIIaHHUIO, BEIPaXKEHHOMY B 00pallleHUH.

Ipy mEGOPMHUPOBAHYY B MUCHMEHHOM BHIE OTBET Ha oGpaleHue HAIPABILIETCS
SAUHTCPECOBAHHOMY JHIly B TedeHue 30 KaleHFapHBIX AHEH CO HHS pErHCTpaldH
obparmienus. ’

1.3.8. Tly6nuusoe ycTHOE MHQOPMHUpPOBAHKE O IIPEOCTABICHUN roCyJapCTBEHHOH
YCIYTH MOXCT OCYINECTBIIATECS CIIeNUAMCTOM JlemapTaMeHTa MOCPEICTBOM CpEICTB
MaccoBo# HHGOpMALMH — paIEo, TEeNEBUNEHHSI. BBICTYIIEHHS CHEHATHCTOB
JlenapraMenta IO pag@o W TENEBUIEHHMIO COIVACOBBIBAIOTCA C  HAYANHHUKOM
Henapramenra.

1.3:9. Mugopmarrys o rocyqapcTeeHHo# yomyre pasmMenaercs:

- Ha CTeHZAX B MecTax HaxoxaeHus [lemapramenta u MOLI;

- Ha ourmassHOM calite Jlenapramenta B cetn «MuTepHE™ (agpec OQUIHATEHOTO
catita [lenapramenta: http://depim.admin-smolensk.ru/);
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- Ha EmuHoM moprane (3NMeKTpoHHBIH azmpec: http://www.gosuslugi.ru), a Tarxe
PerunonansHOM mopraie (3J1eKTpoHHLIH aapec: http://pgu.admin-smolensk.ru).

TekcTel MHQOPMALMOHHBIX MAaTEpHANIOB IEYATAIOTCH YHOOHBIM I YTEHHUS
wprdrom (pasmep mpudTa fOIDKEH OBITh He MeHee 14-r0), 6€3 HcIpaBneHuit, HanboIee
Ba)XKHBEIE MECTa PEKOMEHIYETCS BEIIEIATE JPYTUM IIPU(DTOM.

1.3.10. Pasmermaemas uHbOpMAIIUS COMEPIKUT:

- IOPSIOK OOpalleHus 3a IOyIeHIeM rOCy IapCTBEHHON YCIIyTH;

- IepevyeHb MOKYMEHTOB, HEOOXOMUMEIX U IPENOCTAaBICHMSA IOCYIapCTBEHHON
YCIIYTH, ¥ TpeGOBaHMS, IPEIBIBILIEMEIE K 3THM IOKyMeHTaMm;

- CPOKH IIPEOCTaBIECHUS I'OCYIapCTBEHHOM YCIYTH;

- hopMBEI 3asBNEHUHE 1 00PA3IIE! MX 3AIIOIHEHHU;

- TEKCT HACTOAIIEr0 A IMIHUCTPATHBHOIO PEriIaMeHTa;

- IIOPSIIOK MHGOPMUPOBAHNS O XOZIe IPENOCTABICHNS TOCYIaPCTBEHHOM YCIIyTH;

- HOPSOK 00kanoBaHus NeHcTBuil (6e3neficTBYA) ¥ peIlleH H, OCYIECTBISEMBIX 1
IIPAHUMAaEMBIX COTPYTHHKAMHU B X0/l IIPEIOCTaBICHUS FOCYIapCTBEHHOM YCIIyTH;

- uEQopMarro 0 [enmapramente u MO®I] ¢ ykasaEWeM WX MecTa HaxXOXIEHHS,
KOHTAaKTHBIX TeIe(OHOB, aiPECOB BIEKTPOHHOM IOYTH, aapecoB OQUIHANBHEIX CAHTOB B
cetd «uTEpHETY.

1.3.11. JIma nomydeHms wmHGOpMALMH [0 BOMPOCAM  IPENOCTABIECHES
T'OCYHapCTBEHHOM YCIyIH, CBENEHMH O XOne NMPeNOoCTaBIEHWs T'OCYIapCTBEHHON YCIyTH
3as4BHUTENH (IIPEACTABUTENb 3asABUTeNsL) oOpamaeTcs B Jenaprament win M®II,

1.3.12. KoHCcynbTanuu mo mpolemype MpenoCTaBIeHHs I'OCYIapCTBEHHON YCIyrH
MOTYT OCYIIECTBIIAThLC:

- B IIMCBEMEHHOH (hopMe Ha OCHOBaHMH IMICEMEHHOTO O0paleHyis;

- TIpY JTTIHOM OOpalleHIH;

- 10 TenedoHy.

Bce xoHCYnBTaIMY ABNSIOTCS GECIIATHLIMH.

1.3.13. TpeGoBanms k ¢(opMe ¥ XapakTepy B3aMMOMEHCTBHSA CIIEHHAIUCTOB
HemapramerTa, paborauxoB M®IL] ¢ 3asgBuTensmu (OpeICTABUTENAMHA 3asBUTENEH) IIpH
IPENOCTABIEHUH rOCy JapCTBEHHOM YCIyTH:

~ KOHCYNbTalli¥l B IIMCBMEHHOM ¢opMe IPeIOCTaBIAIOTCS Ha OCHOBAHUH
IIACBMEHHOI'0  3ampoca 3asgBuTensd (IpelCTaBHTeNsd 3aiBHTENI), B TOM HHCIE
[IOCTYIIMBIIETO B 3NEKTPOHHOM Qopme, B TeueHue 30 KaleHmapHbIx OHEH Tmocie
OJIyYeHHs yKa3aHHOI'O 3aIIpoca;

- IIpW KOHCYJIBTHPOBaHHM N0 TeledoHy creunuanuct llemapTaMeHTa, paGOTHHK
MO®II npencraBinfeTcs, HassBaeT CBOM (DaMEIIMIO, WMs, OTdecTBO (UpH HAINWIHH),
JOJDKHOCTB, NpeiaraeT IpelCTaBUThCS COOECEOHMKY, BEICIYIIMBAET M YTOYHSET CYThb
Bompoca. Bo Bpems pasroBopa HeoOXOAMMO IIPOM3HOCHTE CJIOBAa 9eTKO, H30eraTh
[apallielbHbIX PasrOBOPOB C OKPYXAIOIMMMH JIFOABMH W HE IPephIBATH PasroBOP MO
IpUYHHE MOCTYIUICH) 3BOHKA Ha APYToH amapar; :

- II0 3aBEepIICHUH KOHCYIbTaluy crenuanuct Jlenapramenta, paboTmmk MOI]
HOIDKEH KPaTKO IIOBECTH HTOT PasroBOpa M IEPEUHCIUTH AeHCTBHSA, KOTOpPHiE CHeLyeT
IPEANIPUHATE 3aABUTEIO (IIPEACTaBUTEIIO 3asIBUTEN);

- cnenuanuctel JlemapramenTta, paborauku M®LI mpu orBere Ha Tene(OHHEBIE
3BOHKM, IIMCBMEHHBIE M 3JIeKTpOHHBIe oOpamieHus 3asBuTenei (mpencraBuTelnei
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3asBUTEINEH) OCA3aHEI B MAKCHMAIIbHO BeXIMBOM M MOCTYNMHOM (opMe IIPefoCTABIATH
HCYEPILIBAIOLIYI0 HHGOPMALIHIO.

2. CranaapT NpenocTaB/ICHHS IOCYAAPCTBEHHOH Yeayrn
2.1. HanmenoBaHHe rocyjapcTBeHHoi yeayra

Hamvenosanue rocymapcrsennol ycnyru: «IIpemocTaBienne HH(GOPMALMH O
ABIDKMMOM W HE[IBIDKHMOM  MMYIIECTBE, HAXOMANIEMCS B TI'OCYAapCTBEHHOM
cobcrBenHOCTH CMOMTEHCKOM 0611aCTy 1 HpeAHAHATCHHOM IS CIA9E B apEH/Iy».

2.2. HaumeHOBaHHE HCNOJHHTEILHOIO OPraHa
Cmonenckoii 06J1acTH, HENIOCPEICTBEHHO
HIPefOoCTARJAIONIET0 FOCyJapCTBEHHYIO YCIYTY

2.2.1. I'ocynapcTBeHHas yCIyTa IpeAoCcTaBIsercs JemapTaMeHToM.

2.2.2. B mpenocTaBneHuE TOCYNapCTBEHHON YCIYTH mpMHEMMaeT yuacte M®IT B
COOTBETCTBHY C COTINIAIICHUEM O B3auMOJeHcTBUM Mexny HemapramentoM u M®IT,

2.2.3. 3anpemero TpeGOBaTh OT 3adBATENA (IPEICTABHTENA 3asBHTEIN)
OCYINECTBIICHUS JCUCTBUM, B TOM YHCIE COIVIACOBAHMM, HEOOXONMMEIX IS HONyUeHUS
TOCYIapCTBEHHOH YCIIYTH ¥ CBA3aHHBIX ¢ 00pallieHreM B HHBIE TOCYJAPCTBEHHEIE OPTaHEL,
Opranu3anuy, 3a HCKIFOYCHHEM MONY4YEHHs YCIYT, BKIIOYEHHBIX B YTBEPIKICHHBIN
OONacTHEIM HOPMATHBHEIM IpPABOBHIM aKTOM IIEPEYeHb YCIYT, KOTOPHIS SBILTEOTCS
HEOOXOMMEIME B 0053aTeIbHBIMY IS IPEJOCTABICHHA TOCY[aPCTBEHHBIX YCIIYT.

2.3. Onncanne pe3ynbTaTa NpeKoCTaBIeHHN
rocyJapCTBEHHOH YCHAYTH

2.3.1. PesynpraToM IIpEHOCTABIEHHS TI'OCYJApPCTBEHHOM YCIYTH  SBIIIETCS
IpefocTaBieHnue Jub0 OTKa3 B NPeNOCTABICHWH HHPOPMAIME O OBIDKAMOM U
He[[BIDKAMOM  HMYINECTBE, HAXOIMAIIEMCS B TOCYJApPCTBEHHON  COOCTBEHHOCTH
CmoneHcKol 06macTé M IpenHasHAYEHHOM IS CHAYd B apeHny (Hajee Takke —
uHbopMaIuys).

2.3.2. Tlpouemypa NpemoCTaBIEHHSI TOCYAAPCTBEHHOM YCIyTH 3aBepIIaeTcs
IIOyIeHNeM 3asBUTENeM (IpeficTaBUTeNIeM 3asBUTell) Hu(opManuy 1u60 yBeIOMISHUT
00 oTKa3e B IIPENOCTABICHIY HH(DOPMAIIHH.
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2.4. Cpok npegocTaB/ieHUs FOCYAAPCTBEHHOM yeayru ¢
y4eToM Heo0X0AHMMOCTH o0paleHHsi B OPraHH3aIHH,
y4acTByouine B IPEXCCTABJICHUH roCy apCTBeHHOM
YCIAYTH, CPOK NPHOCTAHOBJICHHS NPEI0CTABICHMS
roCyJapcTBEHHOH yCIyTrd B ¢Iy4ae, eCJiH BO3MOMKHOCTE
HIPHOCTAHOBJICHHS NpefycMoTpeHa deqepabHbIM |
(uu1H) 0012CTHBIM 3aKOHOAATEIHLCTBOM, CPOKH BhLIJAYM
(HanpaBiieHus) JOKYMEHTOB, SABJIAIOIHXCH
pesyIbTaTOM NPEAOCTABICHHS rocy apcTBeHHOM YCIyrH

2.4.1. Cpoxk npefocTaBIeHns roCyAapCTBEHHON yCIyrd He mpesbimaeT 20 paGounx
IHeW co mHsA mocTymiueHus B Jlemaprament wim M®L 3asBleHus 0 HpeHOCTaBICHUN
uHGopManuy 06 0ObeKTaX OBMKMMOIO HMYINECTBa MM HEIBIDKAMOTO HMYIIECTBa,
HaXOMiAUIMXCsI B rocylapcrBeHHoM coOctBemmocTH CmosieHckoi  obilacTé #
IpeNHasHaueHHbIX Ik CIa4M B apeHy (Ianee TakxKe — 3asBIeHHUE).

2.4.2. Tlpy HanpaBIeHWH 3asSBHUTEIEM 3a4BJICHHAS 10 IIOYTE CPOK IIPENOCTABICHII
TOCYIapCTBEHHOM YCIIyI'M OTCUUTHIBAETCS OT JATHI €0 IMOCTYILIeHHS B JlenapTaMeHT Win
MOIT.

2.4.3. TlpenocTapieHue TOCyIapCTBEHHON YCIyTH IpeKpaIaeTcs Ipy IHACEMEHHOM
OTKase 3afiBUTCNA OT €€ IPEeNOoCTaBlIeHUs Ha JIoOOM 3Talme IPEHOCTABICHUSA
TOCYZAapCTBEHHOM YCIyTH.

2.44. Cpox BbIauu (HalpaBieHWs) NOKYMEHTOB, SBISIOMMXCS pE3yIbTATOM
IIPEIOCTABICHUT T'OCYHapCTBEHHOM YCIYTH, COCTaBiieT 3 paboumx MOHI C MOMEHTA
IIOMITHMCAHMUS TaKUX OKYMEHTOB.

2.5. llepeyens HOPMATHBHLIX IPABOBLIX AKTOB,
PeryJiMpyIoNinx OTHOLIEHH S, BO3HUKAIOIINE B CBS3M C
NpeJocTaB/IeHHeM rocy1apcTBEHHOH YCIyrH, ¢
yKazaHHeM X PeKBH3UTOB

Ipenocrasnerne rocynapCTBEHHOM YCIIYTH OCYIIECTBIAETCS B COOTBETCTRHH C:

- I'paxxpanckum xomexcom Poccutickoi Denepariy,

- obmactHEIM 3akoHOM oOT 27.02.2002 Ne 22-3 «O mopspke YIpaBleHHS H
PacCIIOPsDKEHUS TOCYapCTBEHHOM COOCTBEHHOCTEI0O CMOIEHCKOH 00IacTy;

- noctaHoBieHueM AnmunmcTpanun CMoneHckol obmacta oT 26.01.2022 Ne 18
«06 yrBeprxnerun ITomoXeHns 0 IOps/KE CHATH B apeHAy O0HEKTOB [OCYNAPCTBEHHOM
cobcTBeHHOCTH CMOJIEHCKO 00IacTIHY.



2.6. MicuepnriBaromyii nepeyeHs JOKYMEHTOB,
Heo0X0AMMBIX B COOTBETCTBHH ¢ (hefepalbHbIM H (HJIH)
00/IACTHLIM 3aKOHOAATEIbCTBOM ISl IPeIOCTABICHHS

FOCyapCTBEHHOM YCIAYTH, YCJIYT, HEOOXOAUMBIX H
005132 TeJIbLHBIX /I8 MPEJOCTABICHNS FOCYAaPCTBEHHOM
YCJIyra, HoMJIeKALHX NPeJCTABICHHIO 3asBHTEIEeM,
H HH(OPMAIH 0 c0c00aX HX NOJYYeHHs 3asABHTEIEM,
B TOM YHCJIe B 3JIEKTPOHHOH (popme, H MOPAAKE HX
npeAcTaBJIeHUS

2.6.1. Jlna momydeHWS TOCYNAapCTBEHHOM yCIyrH 3asBuTeNeM (IIPeICTABHTENEM
3asBUTEIS) IMPEICTaBIIIeTCS B Henaprament wix B MOLI 3agBneHne o IpefOCTABICHUM
vHQopManuu 06 OGBEKTaX MBIKMMOTO HMYIIECTBA MM HEIBIKAMOTO AMYTIIeCTRa,
HaXONdIMXCs B TOCYyNapCTBEHHOM coOcTBeHHOocTH CMONIEHCKOM  o6NacTd u
[pefHasHA9CHHbIX A1 Clavdl B apeHmy, o (opme coryacHo mpuioxkenmio Ne 1 k
Ionoxenuro o mopsAKe COadyd B apeHAy oOHEKTOB TOCYNAapCTBEHHOHM COBGCTBEHHOCTH
CMoneHcKko# 06nacTs, YTBEPKIECHHOMY IIOCTAHOBIEHNEM Amvvanctpanuu CMOIEHCKOH
obmactu ot 26.01.2022 Ne 18.

B cmysae ecnm 3a monydeHWeM TIOCYApCTBEHHON YCIYTM —obparmaercs
IIPEACTABUTEND 3asBUTEII, OH MPEACTABIACT JOKyMEHT, YIOCTOBEPSIOMINA THIHOCTE, U
AOKYMEHT, IIOATBEPXIAIOMIMA €ro IIONHOMOUMSA, OGOPMIEHHEIM B COOTBETCTBHH C
(emepaIbHEIM 32KOHOATEIECTBOM.

2.6.2. 3asBnenue, IpeICTaBIsIeMOe 3asBUTENeM (IIPENCTABUTENEM 3asgBHTEILN),
JIOJDKHO COOTBETCTBOBATE CIIEAYIONIM TPeOOBaHIAM:

- TEKCT 3asBJICHHS JOIDKEH GBITH HAMCaH pa3bopumBO HA PYCCKOM SI3BIKE;

- TEKCT 3a4BJICHMWSI He MNO/DKEH HMETh IIONYWCTOK, NIPUINCOK, 3aUEPKHYTHIX M
COKpaIleHHBIX CJIOB ¥ MHBIX HEOTOBOPEHHHIX HCIIPaBIICHHIH;

- 3aBIICHUE HE JOJDKHO OBITH MCIONHEHO KapaHIalloM;

- 334BJICHHE HE JOIDKHO HMETh IOBPEXICHWH, Hanudue KOTOPHIX IOILyCKAaeT
MHOTI'O3Ha9HOCTE MCTOJIKOBAHUS €I0 CONEPKAHMI.
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2.7. MicuepubIBaOIIU#A HepedeHn JOKYMEHTOB,
HeoOXOAMMBIX B COOTBETCTBHH ¢ {efepaibHLIMH 1
00J1aCTHBIMH HOPMATHBHBLIMH PABOBBIMH aKTAMH IS
HpeAoCTABICHHS TOCYAaPCTBEHHOM) YEIyIH, YCIayT,
KOTOPLIe ABJIAIOTCH HEOOXOAMMBIMH H 00132 TEe/IbHBIMH
AJIS MPEeJOCTABJICHHUS TOCyXapCTBEHHOM YCayTH,
KOTOpbIe HAXOAATCS B PacHOpsKeHUM
rOCyXapCTBEHHLIX OPraHOB, 0PraHOB MECTHOIO
CaMOYMPABJICHUS ¥ HHBIX OPraHM3alHi U KOTOPbIe
3asiBHTEJIb BIpaBe NpPeICTABUTDH 0 COOCTBEHHOM
HHUIHAATHBE, H MHPOPMaLHs 0 cHoco0aX UX MOJyIeHHs
3asBUTeIIMH, B TOM YHCJIe B 3JIEKTPOHHOI ¢opme, i
NOpANKe HX IpeAcTABIEHHUs

2.77.1. JlokymeHTEI, HEOOXOAMMEIE B COOTBETCTBHH C (heiepalbHEIMU U OOIaCTHEIMY
HOPMAaTHBHBEIMH IIPAaBOBBEIMH aKTaMH [J1 IIPEIOCTaBIEHMS TOCYIAPCTBEHHON VCIyIH,
YCIIYT, KOTOPEIC SBISIOTCS HEOOXOAMMBIMU U OOS3aTENBHBIMA I NPENOCTABICHHUS
TOCY[apCTBEHHOE YCIyrH, KOTOpblE HAXOASTCS B DACIOPSIKEHHH TOCYNapCTBEHHBIX
OpTaHOB, OPraHOB MECTHOT'O CaMOYIIPABIICHHS 1 WHEIX OPraHu3allyil ¥ KOTOPEIE 3asBUTEIE
(mpencTaBuTeNh 3asBUTENI) BOPaBE INPENCTABHTH O COOCTBEHHOM WHWI{HATHBE,
OTCYTCTBYIOT.

2.77.2. 3anpemeno TpeOOBaTh OT 3asBUTENs (IPEACTABHTENS 3aIBUTEN):

- IpPEICTaBIEHUS HOKYMEHTOB M HHGOPMALUN HIM OCYIIECTBIECHMSI [eHCTBHI,
OPEACTABICHHE MM OCYIIECTBICHHE KOTOPHIX HE IPENyCMOTPEHO HOPMATHBHBIME
IIPAaBOBBEIMU ~ aKTaM¥, PErYJIMPYIOIIAMU OTHOINSHMS, BO3HHKAIOIIME B CBI3H C
IIPEOCTaBIEHNEM IOCYIaPCTBEHHOM YCIIyTH;

- IPEICTaBIEHUs HOKYMEHTOB U HH(OOpMal{y, B TOM UHUCJE IIOATBEPNKIAOIINX
BHECCHHE 3asBUTENIEM ILIATHI 33 MPEOCTaBJIEHUE TOCYAapCTBEHHBIX M MYHHIUIATHHEIX
YCIIYT, KOTOPEIE B COOTBETCTBHHE C (elepabHBIMI HOPMATHBHEIME ITPAaBOBLIMA aKTaMH,
OONaCTHEIME HOPMATHBHEIMH IIPABOBEIME AKTAMH M MYHHIMIATBHEIME  IIPAaBOBBIME
aKTaMHM HaXOIATCS B PACIOPSKEHHMH TIOCYAapCTBEHHBIX OPTaHOB, IPEIOCTABIISIONINX
TOCYNapCTBEHHYIO YCIyIy, MHBIX TOCYINapCTBEHHBIX OpraHOB, OpPIraHOB MECTHOTO
CaMOYIIpaBIeHus! ¥ (WIH) IOJBEIOMCTBEHHEIX IOCYNAPCTBEHHEIM OPraHaM ¥ OpraHaM
MECTHOI'O  CaMOYIIPaBIEHHs  OpraHM3allyi, Y4YacTBYIOUTHX B  IIPENOCTABICHUU
FOCYNapCTBEHHBIX WM MYHHIMIANBHBIX YCIYyT, 3a HCKIIOYEHHEM [OKYMEHTOB,
YKa3aHHBIX B "HacTd 6 craten 7 @emepanpHoro saxkoxa ot 27.07.2010 Ne 210-®3 «0O6
OpraHM3alliy IIPEAOCTABICHUS IOCYJapCTBEHHBIX M MYHHITHITAILHBIX YCIyr» (mamee —
DenepanpHbL 3ax0H Ne 210-D3);

- IPeACTaBICHWA JOKYMEHTOB M HH(pOpMamuM, OTCyTcTBHE U  (WUIM)
HEOCTOBEPHOCTh KOTOPBIX HE YKa3BIBAIKCh NP INEPBOHAYAIBHOM OTKA3€ B IIPHUEME
NOKyMEHTOB, HEOOXOIMMBIX HJI IIPENOCTAaBIEHUs IOCYNapCTBEHHOR YCIyrH, JHOO B
IIDSIOCTABICHHH  TIOCYLZAapCTBEHHOH  YCIOyTH, 32  WCKIIOYEHMEM  CIy4Yacs,
IIPEyCMOTPEHHBIX ITyHKTOM 4 gacT 1 crateu 7 @emepansHoro 3axkoxa Ne 210-03.
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2.8. HcyepnriBaroniyii nepeders OCHOBAHMI /ist 0TKa3a
B NIpueMe TOKYMEHTOB, HeOOXOAUMBIX JAJIS
DpefocTaBJICHHS IOCY1aPCTBEHHOM yeayry

OcHoBanus 11 OTKa3a B MpHieMe JOKYMEHTOB, HEOOXOMMMEIX I [IPEXOCTABICHES
FOCYIapCTBEHHOM YCIIYTH, OTCYTCTBYIOT.

2.9. HcyepuniBaromuii Hepeyens OCHOBARMI
HPHOCTAHOBJIEHHSA ¥ (MJIH) 0TKa3a B MPEAOCTABICHUH
roCySapcTBeHHOH yCayra

2.9.1. OcHoBaEmMAMM ANS OTKasa B IPENOCTABICHHM TOCYIapCTBEHHOH YCIIyTH
SIBIISIIOTCS:

- HECOOTBETCTBHE 3asiBleHHs (PopMe, ykazanHo! B npunoxerrnu Ne I x TTomoxeruio
O TOpANKe CHAa4YX B apeHny OOBEKTOB IOCYNapCTBEHHOH cobcTBeHHOCTM CMOIEHCKOM
001acTH, YTBEP)KIEHHOMY IIOCTAHOBIIEHUEM Anvuauctpanun CMONeHCKOH 06IacTH oT
26.01.2022 Ne 18, u (wmi) TpeGoBaHWAM, yKasaHHEIM B IyHKTe 2.6.2 moxpasnena 2.6
HACTOSIIIET0 pasea;

- TONY9YeHHE 3aiBICHHA, B KOTODOM COIEPXAaTCs HelEH3ypHEE b0
OCKOpOUTENBHEIE BLIPAKEHMS, YTPO3Hl XKU3HH, 3I0POBBIO U HWMYIIECTBY - MOJDKHOCTHOIO
JIUIA, a TAKOKe YIEHOB ET0 CEMBH.

2.9.2. OcHoBaHUA mJs IIPHOCTAHOBICHHS [IPEIOCTABICHUS TOCYNapCTBEHHOU
YCILyTH OTCYTCTBYIOT.

2.10. [Iepeuens ycayr, HeoGXOAUMBIX ¥ 0032 TEIbHbIX
AJisl IPEAOCTABJIECHHS IOCYAaPCTBEHHON YCIYIH, B TOM -
YJUcIIe CBEACHHS 0 JOKYMeHTe (IOKYMEHTAaX),
BbiaBaeMoM (BbIHaBaeMbIX) OpraHHu3aNMsAMH,
Y4acTBYIOIMUMH B PEJOCTABJICHHH rocyiapcTBEHHOM

YCIyTH

Yenyrd, HeoOXomuMele M OOs3aTeNbHbIE IS TPENOCTABICHHS TOCYNapCTBEHHOM
YCILyIH, OTCyTCTBYIOT.

2.11. Hopsanoxk, pasMep U 0CHOBAHUSA B3HMAHMA
rocyapcTBEHHOM NOIJINHBI MM HHOM IJIATHI 33

HPENOCTABJICHHE FOCYAaPCTBEHHOM YCIAYTH

FOCy,Z[apCTBeHHaH ycliyra npenocTaBisieTCsA OecIuIaTHoO.
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2.12. Ilopsinok, pazMep H OCHOBAHMSA B3HMAHMS NJIATHI
3a MpeAoCTaBJICHHE YCJIYT, HeOOXOAHMBbIX H
0032 TeILHBLIX IJIS PEAOCTABIEHUS FOCYAAPCTBEHHOM
yeayru, BKIio4yas HHGOpMalHIo 0 METONHKAX pacyeTa
pasMepa TaKoH IJIaThI

Yemyru, HeoOxonuMele H 00sM3aTelbHEIE Ui TPENOCTAaBIEHHS TOCYAApCTBEHHOM
YCIIyTH, OTCYTCTBYIOT.

2.13. MaxkcuMalbHbIH CPOK OKH/IAHHA B 0OYepedH NpH
noJaye 3ampoca o NPeJocTaBJAeHUH IroCy apCTBEHHOR
YCIYyTH, YCJIYyTd OpraHM3aluy, Y4acTBYIOIIEH B
HpeXoCTABICHHH FOCYJaPCTBEHHOMH YCJIYIH, H HPH
HOJIy4YeHHH Pe3yJIbTaTa MPefoCcTABIeHUsS TAKAX YCAYT

2.13.1. MaxcuManbHEIR CPOK OXHIAHHI B odepely IpU Iojade 3asBICHHUI He
JOJDKEH IIPEBBIIATE 15 MUHYT.

2.13.2. MaxcuManpHEI CPOK OXMAAHHS B OYEpeNd IPH IONyIeHHH pe3ylbTaTa
IPEL0CTABICHE TOCYAaPCTBEHHON YCIIyTH HE NOIDKEH IIPEBHIaTh 15 MUHYT.

2.14. Cpok H HOPAJOK PerucTPalyHy 3a1poca 3aaBHTe s
0 IPeOCTABACHUH IOCy JaPCTBEHHOMH YCIYIH B YCIyIH,
NPeqoCcTaBIAeMOil opranusanyueii, yuacTByioiieii B
HpeJoCTaBJICHUH IOCYIapCTBEHHOH yeIyra, B TOM YHCie
B 3JIEKTPOHHOH hopme

3asBieHne 3adBUTENA (LIPEACTABUTENsl 3asBHUTENA) PETHCTPHPYETCS B J€Hb €ro
IIOCTYILICHUS CIIeIuancToM [enapramenta unu paborankoM M®IT,

2.15. TpeGoBaHus K NOMeIEHHAM, B KOTOPBIX
HIpeNoCTaBIAeTCA TocyJapcTBeHHAS YEIyra, K 3a/1y
OXKHIAHNS, MECTaM JJIfl 32aII0JIHEHHUS 3aPOCOB 0
MPeNOCTABICHHH roCyAapCTBEHHOH yCJIyrH,
nH(OPMANHOHHBIM CTEHAAM ¢ 00Pa3aAMH HX
3aNoJIHEHHS H NepeyHeM JOKYMEHTOB, HEOOX0MHMBIX
AJisi IPeNOCTaAB/IEHHs FOCyJapEeTBEHHOH yCaIyrH,
pasMeneHuI0 H O(POPMJIICHHIO BU3YaIbLHOIM,
TEKCTOBOH W MyJIbTHMeNHIiHOH uHopMaLHu 0 HOPSAKe
NpeXoCTaABJICHHA TAKOH YCJIYTH, B TOM YHCJIE K
obecneyeHHI0 JOCTYNHOCTH /i HHBAIHAOE YKA3aAHHBIX
00HEKTOB B COOTBETCTBHH C 3aK0HOAATEIHLCTBOM
Poccuiickoii @eepanuy 0 conuaJbLHOH 3anIuTe
HHBAJTHOB

2.15.1. Jina ynmoGCTBa IpPefOCTABIEHWS TOCYIAPCTBEHHON VCIYIH 3asSBHTENIH
(mpexcTaBuTeny 3asBuTenel) 06ECTIEYWBAIOTCA CIENHATBHO 0GOPYLOBAHHBIMA MECTAMY
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AN OXXHIAHM ¥ OQOPMIIEHKS JOKYMEHTOB (CTOJL, CTYJIbs, pyIKH, OIaHKH).

Bxomel B momemeHuss ofopymyroTcsa IaHIyCaMH, pacUIMpEeHHBIMHA MPOXOHAMH,
IO3BONISIOIMMY  O0ECIIEUNTs OeCHpenITCTBEHHBIN NOCTYH A HHBANAIOB, BKIIOUAs
UHBAIKIOB, HCIONE3YIOUTHX KPECa-KOJCKIL.

2.15.2. Pabovee MeCTO CHENHANNCTa JODKHO OBITH 00ODPYHOBAHO TeneoHoM,
IIEPCOHANBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO IOCTyIAa K HH(DOPMAIMOHHBEIM 0a3aM
JAHHBIX, [1€YaTa0IMM YCTPOKCTBOM.

2.15.3. JlocTyIHOCTS [JI WHBAJIHIOB 0OBEKTOB (3manuii, noMeIeHuit), B KOTOPEIX
IIPEOCTaBIAETCS TOCY JapCTBEHHAS YCIyTa, JOJKHA ObITh obecreyuena:

- BO3MOXXHOCTBIO CaMOCTOSTENBHOIO IEPENBIDKEHMSI MHBAIMAOB, B TOM YHCIE C
HCIIONB30BaHNEM KPECia-KOJACKH, II0 TEPPUTOPHH, HAa KOTOPOH paclolIokKeHs! 00BEKTHL
(3maHuMs, IOMeIIEHYs), B KOTOPBIX IPeoCTaBIeTCS rocymapcTBeHHas yCIyra;

- COIIPOBOXX/ICHKEM HHBAJIMIOB, MMEIOIIMX CTOMKHE paccTpoicTBa QYHKIMA 3PEHUST
K CaMOCTOATENBHOIO NEPEABIIKEHMS, X OKa3aHHEeM KM IIOMOINM B 00BeKTax (3MaHusix,
IIOMEIIEHUSIX), B KOTOPEIX IIPEOCTABISIETCSA FOCYIapPCTBEHHAS YCIIYTa;

- HaJuexamuM pasMelleHueM oOOpyZ[OBaHWS MW HOCHTeNel MHOOpMAIliH,
HeOOXOMUMEIX JIs obecreveHus GecpelITCTBEHHOTO IOCTyIla MHBAJIUIOB K 00BHEKTAM
(3mamuaM, IOMEIEHHIM), B KOTOPBIX IPEIOCTABIAeTCs FOCyNapCTBeHHAS yCIIyTa, MecTaM
OXHUAHUS ¥ IPUEMa 3asBUTENEH C yIeTOM OTPaHWUEHNH X XKHU3HEEATeIbHOCTH,

- nyOumpoBaHMEM HEOOXOAMMOM [y WHBAIWAOB 3BYKOBOM M 3pHUTeNbHOHR
HHGOPMAIHHY, 4 TakKe Ha[lucel, 3HAKOB B HHOM TeKCTOBOH I rpadrrdeckol AHGMOPMAIHH
3HaKaM¥, BEIIOIHEHHEIMHU PeNbe(HO-TOIeuHEIM mpuhToM Bpaitis;

- [JOIyCKOM CypIolepeBofuuka M THQIOCYpHONEPEBONUHKA TIPH OKAa3aHKU
UHBAIMIY TOCYIapCTBEHHON YCIIyTH;

- JOIIyCKOM B OOBEKTHl (3[aHWs, IIOMEINEHWs), B KOTOPHIX IIPENOCTABISETCH
TOCYHapCTBeHHAsA  yCIyra,  COOaKH-IIPOBOJHHMKA  IPH  HAIMYHM  JOKYMEHTA,
IIOATBEPXAAIOIIETO ee CIEelHalbHOoe 00ydeHre W BBIIaBaeMoro mo (opMe M B IMOPSIKE,
KOTOpEIE  Ompefendiorcsi  (efepalbHBIM  OPraHOM  HCIONHMTENBHOM  BIACTH,
OCYIIECTBILIOMUM (YHKIMH 10 BEIPaOOTKE U Peall3alluy ITOCYIapCTBEHHOM OMUTHKE 1
HOPMAaTHBHO-IIPABOBOMY PETYIHPOBAHUIO B chepe COMMAILHOM 3aiTh HACEICHNUS;

- OKa3zaHHeM CIHeIMaJlCTaMK I[TOMOIIY WHBAHIAM B IPEOJOJIEHHH Oapbepos,
MEIIAONIX MOyYEHHI0 UMH I'OCYAapCTBEHHEIX YCIYT HapaBHE C ,Z[pyTI/IMI/I 3agBUTEIIMH
(TIpencTaBUTENIMU 3asBUATENEN).

2.16. MoxazaTean JOCTYIMHOCTH H Ka4eCTBa
TOCYZapCTBEHHON YCAYTH

2.16.1. TloxasaTelsiMi IOCTYIHOCTH IIPEAOCTABIEHHS TOCYIAPCTBEHHON YCIyTH
SBIISEOTCSA:

1) TpaHCIOpTHAS JOCTYIIHOCTE MECT IIPENOCTARIEHHS TOCYIaPCTREHHOM YCIyTH;

2) BO3MOXHOCTH OOpaIieHys 38 MPENOCTABIEHAEM TOCYJapPCTBEHHOM YCIYTH depes
M®ILL; .

3) pasmernerre HHQOPMAIMH O MOPSAAKE MPENOCTABIEHNS FOCYapCTBEHHON YCIyTH
B ceTd «VHTEpHETY;

4) obecnedenue OGeCHPENATCTBEHHOrO JHOCTYIa XK IIOMEMIEHHAM, B KOTOPBIX
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TIPENOCTAaBIIAETCS TOCY JapCTBEHHAS YCIIyTa;

5) BO3MOXHOCThH IHOO HEBO3MOXKHOCTH MONYYEHHS TOCYAAPCTBEHHON YCIYTH B
MHOTO(MYHKITOHANBHOM IIEHTPE HPEIOCTABICHKS FOCYyIAPCTBEHHEIX M MyHHIUIAIBHBIX
ycrayr (B TOM dYHCIE B IIONHOM 00BeMe), B J000M 060COBIEHHOM MOApa3feleHHA
HCIIONHUTENBHOrO oprana CMoneHcKkol 0o0NacTH, MpefoCTaBISIONIEr0 FOCYIapCTBEHHYIO
YCILyTY, 10 BEIOOPY 3aABHTEN (SKCTEPPUTOPHANBHEIN IIPHHITHIL).

2.16.2. TloxazaTems MM KadecTBa IPENOCTABIICHUS TOCYIapCTBEHHON YCIyTHU
ABIISIFOTCSL:

1) cobmronienre cTaEmapTa NPeNOCTABIEHNS FOCYIaPCTREHHON YCIyTH;

2) KOIMYECTBO B3aMMOICHCTBHUI 3aSBUTENS (npencTaBuTeNd 3aABHTENL) C
JOJDKHOCTHBIMK  JIMI[AMH IIPHM IPEJOCTaBICHWM TOCYHapCTBEHHOM YCIyrM H HX
IPOIOJDKATENBHOCTE (1 pa3 B Teuenue 15 MunyT);

3) cobmoieHre CPOKOB IPEAOCTABIEHN TOCY IAPCTREHHOH YCIyTH;

4) KONMYECTBO JKaN00 MW IIONHOE OTCYTCTBHE TAKOBBIX CO CTOPOHBI 3agBHTeleH
(mpencraBuTenell 3asBuTenek); .

5) BO3MOXHOCTG HOJMydeHHs UHGOPMAlUK O XOIe IIPeJOCTABICHHSI
TOCYNAapCTBEHHOMN YCIIyIH;

6) BO3MOXHOCTH TG0 HEBO3MOXHOCTH MOJNYYEHHS TOCYNAPCTBEHHON YCIYTH B
MHOTOQYHKITHOHATBHOM LEHTPE [PEAOCTABICHHUS TOCYAPCTBEHHBIX W MYHHIUIATbHEIX
YCIIYT IIOCPEACTBOM 3ampoca O IPENOCTaBIEHNY HECKONBKHUX TOCYNapCTBEHHEIX W (MIIH)
MYHHAIUNANBHEIX ~ yCIyr B  MHOIOQYHKIMOHANBHEIX IIEHTpaX  IIPeJOCTABICHUS
TOCYIAPCTBEHHEIX ¥ MYHHIWIANBHEIX YCIYT, HpPeXyCMOTPeHHOro craTheif 15
Depneparnbroro 3aKoHa Ne 210-D3 (manee — KOMIIIEKCHEIH 3ampoc).

2.17. Hnnle TpeGoBaHHUS, B TOM YHCJ/I€ YIHTLIBAIOIHE
0COGEHHOCTH MPeAOCTABIEHUS FOCYAAPCTBENNOMN yeayra
B MHOTO()YHKIHOHAILHBIX HEHTPAX MPENOCTABICHNS
roCyIapCTBEHHBIX M MYHHIUNAJBHBIX YCIYT,
0COGEHHOCTH NPeJOCTABIECHUS FOCYJaPCTBEHHOH yeIyrn
110 3KCTEPPHTOPHANLHOMY NPHHIUNY (B ¢Iydae ecian
rocyAapcTBEeHHAN YCJIYra NPeaoCTaBIAETCS
{0 3KCTePPUTOPHATLHOMY NPHHIHITY) H 0COGEHHOCTH
HIpeXoCTABJICHHS IOCyIapCTBEHHOM YCIYTH B
3JIEKTPOHHOH dopMme

2.17.1. [emapTamMeHT ocymecTBIsseT B3amMomeiictBme ¢ MOI] pu
IPeIOCTaBICHUH rOCy JapCTBEHHOM YCIIyTH.

2.17.2. ObGecriegenrie BO3MOXHOCTH INONYYEHNS 3aSBUTEISIMH (LPELCTABHTEIIMA
3agBuTeNedl) HHQOpMamHM M ofecledYeHMe OCTyIa 3asBHTenell (UpencTaBUTENeH
3asdBUTENCH) K CBEAEHHAM O FOCYyJapCTBEHHOM yCiIyTe, B TOM 9HCIE K GOpMe 3asBIeHNT,
pasmMemaeMsIM Ha ExuroM mopTane u (wnu) Pernonansaom moprae.

2.17.3. OGecneueHne BO3MOXHOCTH  OCYINECTBICHHS OLCHKH  KadecTBa
[IDENOCTABICHUA IOCYAapCTBEHHOW YCIyTM IIOCPEACTBOM EmmHOro rmopraia u
PervonanrsrOTO M1opTana.

2.17.4. OGecnieuenyie BO3MOXHOCTH /Ul 3asBUTeNeH (IpecTaBuTeel 3asBuTemneit)
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mocynebHoro (BHECYHeOGHOro) OOXanoBaHWsS pelleHud u jelicTBuit (6esmeticTi)
HCIIOJHUTENBHOTO opraHa CMoieHCKol 061acTH, IPeROCTABISIONEr0 IOCyAapCTBEHHYIO
YCIyTy, a TaxKe JOIKHOCTHBIX JIMIl, I'OCYy[apCTBEHHBIX TPAXKTAHCKHX CIIyXKaluX
CmMmonenckoit o6actu.

2.17.5. IlpemocraBineHHe TOCYJapCTBEHHOM YCIYyIW IO SKCTEPPHTOPHATLHOMY
IPUHIUITY HE OCYIECTRIIISTCSL.

2.17.6. BO3MOXHOCTb  IIPEZIOCTABICHHMS  T[OCYNAPCTBEHHOM  YCIYyTH B
MHOTOQYHKITMOHANLHEIX IISHTPax IIPeIOCTaBIEHHUs IOCYIAPCTBEHHEIX M MYHHIAIATBHEIX
YCIIYT IIOCPENCTBOM KOMILIEKCHOI'O 3aIIp0oca OTCYTCTBYET.

3. Cocras, NOC/IEXOBATENHHOCTS M CPOKH BhIIOJIHEHHS
aAMUHHUCTPATUBHLIX Npoesyp, TPeOOBaHHSA K MOPAAKY
HX BbINOJTHEHHS, B TOM 4HC/ie 0CO0EHHOCTH
BBINOJIHEHNS aAMUHACTPATHBHLIX HIPOLERYP B
3JIEKTPOHHOMH dopme, a TAKIKE 0CO0EHHOCTH
BBINOJIHEHHS aJMUHHCTPATHBHBIX HPOLEAYP B
MHOTOQYyHKIHMOHANBHLIX HEHTPaX MPeNoCTaBICHNS
TOCYAQPCTBEHHbBIX U MYHUIHHAJLHBIX YCAyT

llpenocrasnenne IOCYyHapCTBEHHOW YCIyrd BKIOIAeT B celd  CIELYIOIIHe
aIMUHHACTPATHBHBIE IPOIEIYPEIL:

1) mpreM ¥ pEerHCTPaIyIo 3asBIeHHU;

2) omperesneHne CHENUANKCTa OTAENa Ge3B03ME3THOTO IIONB30BAHAT ¥ APEH/IHEIX
OTHOIIeHU# J[erapTamMenTa, OTBETCTBEHHOTO 33 PACCMOTPEHUE 3asBIICHIS;

3) paccMOTpeHHE IIOCTYNHBIIETO 3asBIEHHMS M HOPMHATHE pEINeHHs O
npenocTaBieHuH (00 OTKase B NPENOCTABIEHNH) TOCY[apCTBEHHOM YCIyTH;

4) yBenmomieHnme 3as{BHTENI O NPENOCTABICHHH MHGbOpMamuy nubo 06 OTKase B
IPEAOCTABNCHNY HH(POPMAMK IO pesylbTaTaM NPENOCTAaBIEHHS TOCYIapCTBEHHOM
YCIyTH.

3.1. lIpuem u perucTpamus 3agB/JIeHnAs

3.1.1. OcHosamweMm mis Hadana aIMVHWCTPATHBHOM Ipomemyphl HpHeMa U
PETUCTpalyy 3a4BNEHUS SBILETCS OOpalleHue 3asBUTEN (IPENCTABUTENS 3aSBUTEIN) C
3asIBIICHHUEM HOCPEICTBOM:

1) nudEOTO O6pameHys 3asBUTeNs (NPEICTABUTENS 3aBHTEI) C 3aJBICHHUEM B
HemapramenT wim 8 MOLI;

2) OYTOBOTO OTIPABIICHNS 3asABIEHAS B JleapTaMeHT;

3) HampaBieHus 3agBICHIS 110 NEKTPOHHOM mouTe B JlemapTaMeT.

3.1.2. IIpu mocTymuieHuy 3asBieHus B JlemapTaMeHT CISIMANHCT, OTBETCTBEHHEIN
32 IIPHEM M PETUCTPAIHIO NOKYMEHTOB, PETUCTPHPYET €ro B JIEHb IOCTYILICHH.

3.1.3. B cmysae momaum [JOKYyMeHTOB depes MOILI] paGoramx MOI],
OCYIIECTBIIIOIU Y IpUeM NJOKYMEHTOB:

1) mposepsieT HOKyMEHT, yZOCTOBEDPSIONMI JMYHOCTD 3ASBHTENS (IPeICTABHTEN
3a51BUTEIN ),
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2) mpu OTCYICTBHH Y 3asBuTeis (TPENCTABUTENS 3asBHUTENI) 3aIlONHEHHOTO
3asBJICHIS WM HENPaBUIBHOM €ro 3allOHEHHM IIOMOraeT 3asgBUTENO (IPEICTABUTEI0
3a5BUTEIIS) 3aII0ONHUTH 3asBJICHHE,;

3) perucTpupyeT HPUHATOE 3asBICHE.

3.14. B ciyyae HECOOTBETCTBHS NpPECTABIEHHBIX IOKYMEHTOB TpeGOBaHHUAM,
YCTAaHOBJICHHBIM IyHKTOM 2.6.2 monpasmena 2.6 pasgena 2  HACTOSIIETO
AZMHHWCTPaTHBHOTO periiaMeHTa, chenuanuct JlemapTamenTta uix paboTtHmk MO,
OTBETCTBEHHEIH 32 MPUEM U PETHCTPALMIO JOKYMEHTOB, IPEKpAIIaeT MpoIeAypy IpueMa
MOKYMEHTOB X IepefaeT MOKYMEHTHI 3afBUTENIO (IPEHCTABHUTENMIO 3aSBUTENS) T
IpUBEEHI OKYMEHTOB B COOTBETCTBHE C YKa3aHHBIME TPeOOBaHUIMH.

3.1.5. Paboramx M®LI, ocymecTBismonmi IpreM TOKYMEHTOB, DETHCTPHPYET
3asdBIICHNE B JIEHb €T0 IIOCTYIUICHHA M He Io3[Hee 2 pabodmx AHEiH CO IHA HMOCTYILICHES
3asBIICHUS HAIPaBIIsgeT ero B JlenmapraMent.

3.1.6. Croenmanuct [enmapraMeHTa, OTBETCTBEHHBIM 33 IPHEM M PETHCTPALHAIO
JOKYMEHTOB, PETMCTPHPYET 3asIBICHUE B IeHb NOCTyILIeHns u3 M®II,

3.1.7. Coenmanuct J[lemapTaMeHTa, OTBETCTBEHHBIA 34 IIPHEM M PETHCTPAIIHIO
MOKYMEHTOB, II€pelacT 3asdBIEHHE HA PACCMOTpEeHME HaualbHUKY [emapraMeHTa MU
JWITY, ACTIONHAIOIIEMY €TI0 0053aHHOCTY, B IeHbh PETUCTPAIIHH.

3.1.8. Obs3annocTH crermanucTa JlenapTaMeHTa, OTBETCTBEHHOIO 32 IpHEM HU
PeTUCTPaIiiO JOKYMEHTOB, X paboTHuka M®IL], ocyIIecTBIAIOMEro IpueM JOKYMEHTOB,
IOJDKHEI OBITH 3aKPEILIeHE! B JODKHOCTHOM periiaMeHTe (MHCTPYKIHH).

3.1.9. MaxkcumanbHEIH CpPOK BEIIONHEHMS aIMUHHUCTPATHBHOM IIPOLEHYPE,
IpenyCMOTPEHHON HACTOSIIMM IOAPa3nenioM, cocTaBisier 1 pabourii IeHb.

3.1.10. PesynpraToM aIMIHWCTPaTHBHOM NpPOLELypHl, YKa3aHHOH B HACTOSIIEM
IO/Ipasielie, sIBIIETCS PETUCTPalIHs 3asBIICHH.

3.2. Onpenesienne cnenuaancTa 0THeN2 Ge3B0O3ME3THOTO
HONb30BaHHA U apeHHbIX OTHoUIeHnH lemapramenTa,
OTBETCTBEHHOI0 32 pacCMOTPEHHeE 3aABICHHUS

3.2.1. OcHoBanueM [yi1 Havala AAMHHHCTPATHBHOM IIPOLEAYPHl OIpPEIeICHHUS
CIeHHANUCTa OTAela ©0e3BO3ME3THOTO IOJB30BAHMA W ApPEeHOHBIX OTHOIIECHWH
HenapTamMeHTa, OTBETCTBEHHOTO 32 PAacCMOTPEHHE 3adBICHHSA, ABIAETCA IIOCTYILICHHE
HavallbHUKY JlemapTaMeHTa WM JIMIY, UCIIONHSIONEMY €ro OOS3aHHOCTH, 3asSBIICHU,
IOCTYIUBIIETO OT 3a4BUTENI (IPEACTaBUTENS 3afBUTENA) HEIOCPEACTBEHHO B
HenapramenT win uz M®IT,

3.2.2. Haganpuuk [lemapraMeHTa WM JIMIO, HCIONHSIONIEE €ro OOSI3aHHOCTH,
paccMaTpHBaeT 3asBJICHHE U IIEpefaeT ero Il JalbHeHero pacCMOTPEHIS 3aMECTUTEN0
HadanbHUKa JlemapTaMeHTa, KypHPYIOMEMY [OeSTeNbHOCTh OTAeNa 0e3BO3ME3IHOrO
IIOJIB30BAHUA U apCHIHBIX OTHOIeHuH JlenapTaMenTa.

3.2.3. 3amecTuTenb HadambHUKA JlemapTaMeHTa, KypHPYIOMEHA JesSTEIBHOCT
oTfena O6e3BO3ME3NHOTO IIOJB30BAHMA M AapeHIHBIX OTHONIeHuM JlemapTaMeHTa,
paccMaTpHUBaeT 3asBICHUE U IIEPENAET ero A JalbHEeHIIero pacCMOTpeHMs Ha9albHUKY
oTxena 6e3BO3ME3IHOrO IONIB30BaHMUS 1 APEHIHBIX OTHOITeHu JlelapTaMeHTa Wik JIHITY,
HCITOJIHAIOMEMY ero 00SI3aHHOCTH.
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3.2.4. HayaneHuk oTraena 0e3BO3ME3AHOrO MOJB3OBAHMS M aPEHIHBIX OTHONICHHUI
HenapramenTa wid JTHIO, HCIONHSIONmEE ero 00A3aHHOCTH, PACCMATPUBAET 3asBIICHIE,
OmpenelIsieT CHeLHakCTa OT/eIa 6e3B03Me3THOTO HOIB30BaHMSA U apeHIHBIX OTHOIIEHHUI
HenapTamMenTa, OTBETCTBEHHOIO 38 pPACCMOTPEHME 3adBICHHA (Ialee — CICLMAIHCT
OTZiela), ¥ IepefaeT eMy 3asBJICHNE.

3.2.5. O0Gs3anHOCTH HadambHHKA JlemapraMenTa WM JIMIA, HCIIONHSIONETO ero
00SI3aHHOCTH, 3aMECTHTeNs HadaibHuka JlemapTaMeHTa, KypHpYIOIIETo NeSTeIbHOCTE
OTHena Ge3BO3ME3AHOTO IIONB30BAHMS W apeHIHBIX OTHONIEHWH JlemapTaMeHTa,
Ha9gaNbHUKA OTHela 0e3BO3ME3ITHOrO IIONB30BAHHS W  apeHJHLIX  OTHONICHMHA
HemiapTamMenTa MM JHI, HCIONHSIIONETO €ro OOf3aHHOCTH, HpeILyCMOTPEHHEIe
HACTOSIIUM IIOIPa3esioM, JOJDKHEI OBITH 3aKPEILIEHE! B MX JOJDKHOCTHBIX PerilaMeHTax.

3.2.6. MakcuManpHBIE CPOK BEIIONHEHHS aJMHHWCTPATHBHON IpPOLEAYPHL,
yKa3aHHOM B HACTOSIIEM ITOJpa3fieie, COCTaBIIIET 2 padounX JHs.

3.2.77. Pe3ynpTaToM aIMUHHCTPATHBHOM IpPOLENypH], YKa3aHHOH B HACTOAIIEM
IIOApasyiene, SBILIETCS MOCTYIUICHHE 3asBISHNS CISHHUAIUCTY OTAENA.

3.3. PaccMOTpeHHe NOCTYNHBIIETO 3aABICHHA 1
OPUHATHE PelIeHusd 0 NpeJocTaB/ieHHH (00 0TKa3e B
NpeJOCTABICHNH) FOCyJaPCTBEHHOH YCayra

3.3.1. OcroBanvem Iy Hadana JAHHOH a[MHHHCTPATHBHON IPOLENYPH SBIIETCS
[IOJIyYeHHE 3asBIICHUS CIEITAATIMCTOM OTAeNA.

3.3.2. Coenupammuct oThena B TedeHwe S5 paboumx el co JHA MONyYEHUST
3a4BIICHHS PacCMaTpPHBAET €ro Ha IpeAMeT HallM4usi OCHOBAaHWUU IS IPENOCTaBICHUS
nH(QOpMalnK 11060 OCHOBAaHWM IS OTKA3a B MIPENOCTABICHHH IOCY/JapPCTBEHHOR YCIyTH,
yKa3aHHbBIX B myHKTe 2.9.1 mompaszena 2.9 pasgena 2 HACTOAMIETO AIMUAHUCTPATHBHOIO
periiaMeHTa.

3.3.3. B cmyuae OTCYICTBHS OCHOBaHHMM JMJjis OTKa3a B IPENOCTABICHHH
TOCYHapCTBEHHOW YCIyTM CHEIUANHCT OoTAena B Tedemwe 10 paboumx mme# co mus
PETHCTpalK  3afBICHMS I[IOATOTABIMBAET IIPOEKT IHCHEMa O IIPeZOCTaBICHHH
MHQOpMaNuy M IPEACTaBIMET ero Ha HOMNIHCh HAYANBHHKY JlelmapTaMeHTa WM JIHIY,
HCIIOIHAIOIIEMY €ro 00A3aHHOCTH.

334. B cmyuae HaIMYWS OCHOBaHUM JUIi OTKasa B IPeNOCTABICHUU
rOCy[apCTBEHHON YCIyrd CIEIHaNMCT OTHelia, OTBETCTBEHHBIH 34 pPacCMOTpEHHE
3asgBleHud, B Tedenue 10 pabounx mHe# co DHSI perucTpanyi 3agBICHUS IOATOTABIABAET
IIPOEKT YBEIOMIIEHHSI 00 OTKa3e B IPEIOCTaBICHUH HHQOPMAINH ¥ NIPEICTABIIIET €ro Ha
TIOATVCH HavallbHUKY JlenapTaMeHTa WiTH JHUITY, HCIIONHSIOMEMY €r0 00S3aHHOCTH.

3.3.5. Haganpuuk JlemapTaMeHTa WM JIANO, HCIONHSIOMIEr0 ero 0oO0S3aHHOCTH,
[IOMIIKCHIBACT IMCBMO O IIPENOCTaBleHMM HHpopMmamuu (yBemomieHue 00 OTKase B
IPEeJIOCTABIICHIH HH(OPMaIKK), IIOCHe Yero CHenyanicT JenapTaMenTa, OTBETCTBEHHEIN
34 NIPHEM U PETHUCTPALIMIO JOKYMEHTOB, PETUCTPUPYET €r0 B ASHb ITOAIHCAHMS.

3.3.6. MaKcuMaNbHEIM CpPOK BBITOJMHEHHWsS aJAMHHWCTPATHBHON IIpOLEHYDS,
IPEnyCMOTPEHHON HACTOSIUM ITOAPa3IelioM, cocTaBiieT 13 pabouux mHel.

3.3.7. PesymeraToM aIMWHHCTPATHUBHON NpOLEAYphI, YKA3aHHOH B HACTOSIIEM
[ofpasfiene, ABIAETCA IMONIIMCaHWE HadanbHUKOM [lemapraMeHTa WM JIHIIOM,
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VICHIONHSIONAM ero O0A38HHOCTH, IHChMa O IPENOCTABIECHHE HH(GOPMAIWH IHGO
yBemomiieH#s 06 0TKa3€e B IPENOCTABICHHA TOCYAaPCTBEHHOM YCIyTH.

3.4. YBenomiienne 3assBHTE/SA O HPEAOCTABICHHH

uHpopManuH Jrdo 00 0TKa3e B PEI0CTABICHHH

HHpOPMALKMH [0 Pe3yIbTATAM HPEeA0CTABJICHHN
ToCyAapCcTBEHHOH YCIYyIH

3.4.1. OcHoBaHpeM IS Hauaja HaHHOMN aIMUHHCTPATHBHOU TIPOLEAYPHI SBIIETCS
IOJIHCAHNEe HagalbHUKOM JlerapTaMeHTa MiIK JIUIOM, MCIOHSIOIINAM €r0 00sS3aHHOCTH,
IUChMa O TIpefgocTapieHuy uHQopMamum mb0 yBemoMIEHHI 00 OTKase B
HPENOCTaBIEHUH TOCYAapCTBEHHOM YCIyTH.

3.42. B cimyuae ecnu B 3adBICHMM 3as(BHTENEM (IPEACTABUTENEM 3aABHTENS)
yKa3aHO Ha IIONy9YeHHe JMHOKYMEHTOB, SBJLIOIIUXCA pe3yJIETATOM MIPEIOCTABICHHS
roCynapCTBEHHOH yCIIyTH, B JlemapTamMenTe, CISNUANNCT OT/Iela IIPH JIMIHOM O6pameHs
3a9BUTENS (IIPeICTaBUTENS 3aIBUTEIN):

1) mpoBepsieT JTOKYMEHT, yIOCTOBEPSIONIMY IMUHOCTE 3asMBHTENS (HIpEeCTABUTEN
3aSBUTEIIA);

2) mHpoBepseT IIONHOMOYMS MPE[CTABUTENS 3asIBHTENI NEHCTBOBATH OT HMEHH
3asBuTeN (B Ciydae €CHM pPe3ymbTaT NPENOCTABIEHWS I'OCYJAPCTBEHHON YCIyIH
HOJTy9aeT IPEeACTaBUTEND 3asIBATEN);

3) BBIgAeT 3aABHTEMO (IIPSACTABHTENIO 3asBUTENSA) MHCEMO O IIPENOCTABICHUN
uHpopManyy 60 yBeroMIeHHe 06 0TKa3e B IPELOCTARICHHN TOCYIAPCTREHHOMN YCIyTH.

343. B cimyuae ecnM B 3adBICHHMH YKa3aHO HAa IONydeHHe [OKYMEHTOB,
ABILTIOMMXCA, PE3yNBTaTOM IPENOCTaBIEHMA I'OCYHapCTBEHHOM ycmyrd, uepes M®II,
HemapramenT ofecneumBaeT mpezcTaBienre B MOI] m1i BHIAYH  3aSBHTENIO
(IpencTaBUTEIIO 3aSBHUTEILT) IHCEMA O IPEAOCTaBIEHNH HEMOPMAIIHH JHO0 YBEAOMICHIS
00 oTKase B IPENOCTABICHHN IOCYJaPCTBEHHOM YCIYTH B CPOK He mO3fgHee 3 paGodmx
IHeH co JHS HOATrOTOBKY J[enapTaMeHTOM COOTBETCTBYIOIIIX IIOKyMEHTOB.

llepedens HOKyMeHTOB, HepefaBaeMeXx B M®I] 1o pe3ymsTaTaM IIpeZOCTABICHUS
TOCY[apCTBEHHON YCIYTH, YKAa3bIBA€TCA B COOTBETCTBYIOINEH OIMCH IIepefaBasMbIX
JIOKYMEHTOB.

3.4.4. Ilpu ofpamenny 3asBuTens (UpeAcTaBATeNs 3asBuTeNns) 8 MOIT paGoTHuK,
OTBETCTBEHHEIH 3a BEIIATY JIOKYMEHTOB:

1) mpoBepseT HOKYMEHT, yIOCTOBEpSIONII IHIHOCTS 3aMBATEI (mpencraBuTeN
3asBUTEIIA);

2) mpoBepseT NOIHOMOYMS WpPEJCTABUTENS 3asBATENS ACHCTBOBATH OT HMEHH
3agBUTEN (B Ciydae €CIM Pe3yIbIal IPEIOCTABIEHHS TOCYIapCTBEHHOMN YCIIyTH
TIONyYaeT IPeCTaBUTENb 3asBUTEI);

3) 3HAaKOMMT 3asBHTENs (IPELCTABHTENA 3aABHTENA) C [EPEYHEM BEIIABAEMEBIX
JIOKYMEHTOB;

4) BEIIAET IOKYMEHTHI 3asBATENIO (IPSICTABATENIO 3a5BUATENA);

5) Ha KOIIMH 3a5BJIEHIS IPOCTABIIAET OTMETKY O BELIABAEMBIX JIOKYMEHTaX.
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3.4.5. O6s3aHHOCTH CIEIHAINCTa OTHENa U paborauka M®II, oTBETCTBEHHOTO 33
BBEIATY MOKYMEHTOB, IPENYyCMOTPEHHEIE HACTOSIIMM MOAPAa3[elioM, OJDKHBI ObITh
3aKPEIICHE] B JOIDKHOCTHOM periaMeHTe (MHCTPYKIIAHN).

3.4.6. Ilpm szaouHo#ft ¢opMe TONYYeHHS pe3yNBTATA IIPEJIOCTABICHHS
TOCYJApCTBEHHOM YCIyrH IIMCBMO O NPENOCTABICHHH WHPOPMAIMK 60 YBEIOMICHIe
o0 OTKase B MPENOCTAaBICHHH OCYLaPCTBEHHOH YCIYIM HAIpPABISETCS CIENHATHCTOM
HernapTamenTa, OTBETCTBEHHEIM 38 MPHEM U DPETHCTPALHIO MOKYMEHTOB, IIOCPEACTBOM
TIOYTOBOH CBS3H JIMOO HA SJIEKTPOHHYIO IIOUTY 110 apeCy, YKa3aHHOMY B 3asBIICHNH.

MaxcuMalbHBI CPOK BEIMOJNHEHHS aIMHHECTPATUBHON pPOIEIypEl COCTaBIAET
3 paboumMx IHHS C MOMEHTa IOMNMCAHHS HAYANbHUKOM JlemapTaMeHTa WM JIHLOM,
WCIIONHAIOIINM ero O0s3aHHOCTH, IHCEMa O IPEJOCTABIeHHM MHOPMANHH 6o
YBEIOMIIEHUsI 00 0TKa3e B IPENOCTABICHHH TOCY JaPCTBEHHOM YCIIyTH.

, 3.4.7. PesynpraroM aIMMHHCTPaTHBHON IIpOLEAYpE, YKa3aHHON B HACTOSIIEM
Iofpasnene, ABIAETCA YBENOMIICHHE 3adBUTEII O pe3ylnbTaraX IpefOCTaBICHHUS
TOCY[apCTBEHHOH YCHYTM ¥ BHIaYa pesylbTaTa IpPeNOCTABIEHHSI TOCYNapCTBEHHOM
YCIIYTH.

3.5. Ilopsiaok ocymiecTB/IEHHS AAMEHACTPATHBHBIX
HIpouexyp B 3J1eKTPOHHOH GopMe, B TOM JHcJIe ¢
HCIOIB30BaHuEM (eepaabHOH rocyaqaperBeHnoi
HHPOPMATHOHHOMH cucTeMBbI «EAHHBIH
HOPTaJI FOCYAAPCTBEHHBIX H MYHHIIUNAJIBHBIX YCJIyT
(hbyHuxnmii)», pernoHanbHON rocyJapcTBeHHOM
uH(popmManuonnoii cucremsl «IlopTan rocypapereennnix
H MYHHIDHIANBLHBIX yeuayr (pynaxnuii) CMmonaeHncko
o0acTm»

3.5.1. Ilpu mpemocTaBieHuM TIOCYNapCTBEHHON YCIyTM B 3JIEKTPOHHOH (opMe
nocperctBoM Expwuoro moprana um (Wim) PerwoHalbHOrO mMOpTala OCYIIECTBILIOTCS
CIIENYIOIHE aIMUHUCTPATHBHEIE HeHCTBHUIL:

1) nmomyuenwe wmHpOpMAMM O [OpSAKE W CPOKAX  IPEJOCTABIICHI
rOCYZapCTBEHHOH YCIIyTH;

2) ocyIecTBIIEHHE ONEHKY KaIeCTBa [IPeIOCTaBIeH s TOCY IapCTBEHHOH YCIIyTH;

3) mocynebHoe (BHecynme6HOE) 0bxKaIoOBaHue peluenuil u aedicteuil (GesmeiicTr),
NPUHATEIX (OCYINECTBIAEMEIX) B XOXe IIPeIOCTaBIEHMs TOCYJApPCTBEHHOH YCIyrH
JlerapTaMenToM,  JOIKHOCTHBIME — JIMIAMM, TOCYHAPCTBEHHBIMH  [PAKIaHCKHMH
ciry>xamumMu JlerrapramenTa.

3.5.2. llpu mpeloCTaBIeHUH B YCTAHOBICHHOM MOpSKe HH(GOPMAIIHY 3aiBUTEILIM
(mpencrasutenam 3agBuTenefl) obecrmeueHme HOCTyIa 3asBHTeNeR (mpeicTaBHTENel
3asiBUTeNeH) K CBENEHHAM O TOCYIapCTBEHHOM YCIyre OCYIIECTBISETCS —IIyTeM
pasMelleHrs CBEIeHUH O I'OCYHNAapCTBEHHOM yciiyre, B ToM uuciie GOpMBI 3asBICHHUS, U
obecreveHus TOCTyna K Helf U1 KOIHPOBAHWS W 3alOJHEHUS B 3NeKTPOHHOM BHIE B
PETHOHAIBHOM IOCYAapCTBEHHON HHBOPMaNHOHHOH crucTeMe «PeecTp rocynapcTBEHHEIX
U MyHUIMOANbHEIX youayr (Qymkmuit) CmomneHckoit ofnacTi» ¢  MOCHELyIOLUIEM
pasMelleHreM CBeAeHMH B (enepanbHOR rocynapcTBeHHON MHPOPMAIMOHHOM cHCTEME
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«BOWHBIA IOpPTal TIOCYyNApCTBEHHBIX W MYHUIMNAIGHBEIX yoiIyr (GQYHKIWH)» H
PEruoHaIBHOM IocyapcTBEHHOM HHpopMaruoHHo#H cucteMe «IlopTan rocyaapcTBeHHbIX
U MyHHIUNANBHEIX yCIyT (QyHknuit) CMONEHCKOH 00IacTmy.

Ilonoxenne o emepanbHOi rocymapcTBeHHON HH(GOPMAIMOHHOM CHCTEMe
«EOVMHBIA DOpTal TOCYNapCTBEHHBIX M MYHUIMIANBHBIX YCIyr (GYHKLEHA)», a Tarke
TpeGOBaHMA K NOPANKY pasMelieHrs Ha Hell CBENeHWM O rocyNapCTBEHHBIX YCIyTax, a
TaKKe K IIEPEYHI0 YKa3aHHBIX CBeIeHUH ycTaHaBnuBaroTcs [IpasutensctBoM Poccutickoit
Denepanun.

C ucmons3oBaHHeM (enepansHON TOCYNapCTBEHHON HHGOPMAIMOHHON CHCTEMEI
«EIOMHBIA  IOpTal TIOCYDAapCTBEHHBIX ¥ MYHHIMIOANBHBIX yeuayr (QyHKI@H)» u
PETHOHATBHOM rocyIapcTBeHHON HH(POpMaIHOHHOH cucTeMEl «IlopTai rocynapcTBeHHBIX
1 MyHHIMIAIBHEIX yeIyT (@yHxnuit) CMoneHCKOoM 06IacTiy» 3aBUTENIO (IPENCTABUTENIO
3asBUTENA) TIPENOCTaBIIETCS JMOCTYI K CBENEHHSM O TIOCYAapCTBEHHOM YCIyre,
yKa3aHHBIM B moapaszene 1.3 pasgena 1 sacTosimero AIMUHACTPATABHOTO PETIaMEHTA.

Crernmanucter [lemapTamMenTta, OTBETCTBEHHBIE 34 pasMEIIEHHE CBEIEHHH O
TOCYZapCTBEHHOM YCIIyre, OCYINECTBILIIOT pa3MEIIeHHe CBENEeHHH O IOoCyHapCTBEHHOM
yciyre B Peectpe B cootBeTcTBHE C IlopsakoM GOpMUPOBAHKA W BECHHS PETMOHAIBHEIX
TOCyIapCTBEHHBIX ~ HHOOPMAIMOHHEIX  cucreM  «PeecTp  roCyqapcTBEHHBIX U
MyHULUIANEHEIX yeIyT (byskimit) CMmonenckoi obmactim» u «IlopTail rocyqapcTBEeHHBIX
U MYHAIWNATBHEIX ycuyr (Qymxummit) CmoneHckod 061acTw», YTBEPKISHHBIM
pacnopspkenreM AnvurrcTpanun CMmoneHcko# oonacta ot 26.04.2010 Ne 499-p/amm.

Haganeaux  [lemapTaMeHTa ¥ YIOOJNHOMOYEHHEIE juna  JlenapTaMeHTa,
OTBETCTBEHHBIE 34 pa3MEIIeHHE CBEACHWM O TOCYJapCTBEHHOH yCIyre, HECYT
OTBETCTBEHHOCTH 32 IOJNHOTY H JOCTOBEPHOCTL CBEJEHHM O I'OCYIapCTBEHHOH yCiyTe,
pazMeriaeMeIx B Peectpe, a Taioke 3a cOOIIOEHIE IOPSIIKA U CPOKOB HX Pa3sMEISHUS.

3.53. 3agButens (UpeICTABUTENs 3asBUTENA) ©NOpPW I[OJade 3ampoca O
IIPEOCTaBIIEHUH TOCYIapCTBEHHOM YCIyTHM MOXXET OLEHHTH KadeCTBO IIPEOCTABICHIS
roCyIapCTBEHHOM YCIYTH B 3IEKIPOHHOM (opMe mocpeacTBoM EquHoro moprana u (Win)
Pervonansnoro mopraina.

3.5.4. 3asBuTens (IpeCTABUTEND 3asBUTENA) HMEET NPaBO IOAATH XKaloby Ha
pemenmss  m  gedictBua  (Gespefictme) —[lemaprTameHTa,  O/DKHOCTHEIX — JIWI,
FOCYNapCTBEHHBIX TIPaXOaHCKHMX CIyXamux JlemapramMeHTa C HCIIOIL30BAHUEM CETH
«HHTepHET» MOCPENCTBOM IOpTaia (enepalbHOM rocyqapCTBEeHHOH HH(MDOPMAIHOHHON
CHCTeMEI focynebHoro (BHecyne6Horo) obxanosanus (https://do.gosuslugi.ru/), Equaoro
nopTaia u (unu) Perronansroro moprana.
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4. @OPMLI KOHTPOJIA 32 HCIOJHCHNEM HACTOAIIICr 0
A,U{MI/IHI/ICTP&THBHOTO perJiamMeHnTa

4.1. Ilopsaaoxk ocyiiecTBICHHAA TEKYIIEro KOHTPOJIA 3a
co0rofeHNeM H HCIOJHEeHeM OTBETCTBEHHBIMHE
HOJIKHOCTHLIMY JTHHAMH MOJICKEHHH HACTOTIIETro
AIMHHHCTPATUBHOIO PErIaMeHTA H HHBIX
HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABIHBAIOMIHX
TpeGoBaHHuHA K NPENOCTABICHUI0 FOCYAAPCTBEHHOMH
YEIYTH, a TAKXKE OPUHSITHEM pPelleHnH
OTBETCTBEHHBIMH JHIAMH

4.1.1. HauansHuk oThena 0e3BO3ME3IHOIO TOJIB30BAHMS ¥ apeHIHEIX OTHOLICHHM
JenapTaMeHTa OCYIIEecTBILIET TeKyIHi KOHTPOJIb 32 COOIOEHHUEM OCIE[OBATEIBHOCTH
W CPOKOB [EHCTBHM K aIMHUHHCTPAaTMBHEIX IPOLENYyp B XOJe IPeNOCTABICHHS
rOCyAapCTBEHHOHR yCIyTH.

4.1.2. Texymmifi KOHTPONE OCYIIECTBILIETCS IIyT€M IIPOBEACHMSA HAYAIBHHKOM
oThena 6e3B03ME3THOr0 ONB30BaHMS 1 apeHIHEIX OTHOIIEHUH JlenmapraMenTa npoBEpPoOK
COOIIOIEHNS IIOJIOXKEHNI HACTOAIEro AIMHHHUCTPATABHOIO DErlaMeHTa, BELIBICHUSI W
YCIpaHeHHs HapyIleHu# mpas 3agBuTenc (IpencraBuTenel 3asBuTelell), paCCMOTPEHH,
IIOZITOTOBKY OTBETOB Ha 00paIeH s 3asBuTeNel (IipefcTaBuTeleil 3asBuTeNeH).

4.2. Illopsigox H HePHOAHIHOCTH OCYIECTBICHHS
IJIAHOBLIX M BHENJIAHOBLIX NPOBEPOK MOJHOTEI H
KadecTBa NPEAOCTABJICHUSA rOCyIapCTBEHHOM YCIyIH, B
TOM YHCJIe OPAIOK H GOPMEI KCHTPOJIS 32 MOJHOTOH B
Ka4eCTBOM NPeJoCTAB/ICHH IOCyAaPCTBEHHOM YCIyTr

4.2.1. IlpoBepkm MOryT OBITH ILIAHOBEIMEH (OCYIIECTBIATECS HA OCHOBAHUH
IIOJIyTOOBBIX MIIM TOOBEIX IIIaHOB paboTsl JlemapraMeHTa) ¥ BHEIIAHOBEIMHU.

4.2.2. BHennaHOBEIE IIPOBEPKH IPOBOMNITCA B CIydac OOpaIIeHHS 3asBHTENS
(mpencraBuTens 3agBMTENdI) C KamoGoit Ha fedicrBma (GesmeiicTBMe) M pemieHmd,
IPHHATEIE B XOZ€ NMPENOCTaBIECHH] IOCYAapCTBEHHOM YCIYIH MOJDKHOCTHEIME JIHIIAMU,
rOCYJIapCTBEHHEIME I'DaXJAaHCKUMH CIIyXamMu JenapTamMmenTa.

4.23. IDl1aHOBEIX KOHIPONH 3@ NONHOTOM M KA9ECTBOM IPEFOCTABICHUST
rOCy/JapCTBEHHOH YCIIYyTH OCYINECTBILETCA B XOe IIPOBSISHIS KOMILIEKCHBIX IIPOBEPOK B
COOTBETCTBUEM C TIpaduKOM IpPOBENCHHS IIPOBEPOK, YTBEPKICHHBEIM HAUANEHUKOM
Jenapramenra.

4.24. Ilpu npoBepke MOIYT pacCMaIpPUBATBCS BCE BONPOCH,, CBS3aHHEIE C
IPEIOCTaBIICHUEM I'OCYHAapCTBEHHON YCIYIH (KOMIUISKCHBIE IPOBEPKM), WX OTHEILHEIE
BOIIPOCHI, CBA33aHHBIE C IPENOCTABICHHEM TIOCYNAapCTBEHHOM YCIYIH (TeMaTHUecKue
IIPOBEPKH).

4.2.5. PesyneTaTel IpoBepkH OGOPMILTIOTCA B BHIE CHpaBKH, B KOTOPOH
OTMEYAFOTCSI BEIIBICHHBIE HENOCTATKA 1 IIPEITOXKEHMS 110 UX YCTPAHEHHUIO.
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4.2.6. Ilo pesynsTaTaM NIPOBEIEHHEIX MMPOBEPOK B CIIyuae BBIABJIECHWA HAPyIUCHMi:
IIpaB 3adBUTENCH OCYMIECTBIACTCS IpHUBICUEHHE BHHOBHBIX JIAI K OTBETCTBEHHOCTH B
COOTBETCTBUH C (efepalibHBIM 3aKOHOJATEILCTBOM.

4.3. OTBeTCTBEHHOCTH IOCYAAPCTBEHHBIX MPAKAAHCKHX
CIIy:KaIHX HCIOJHUTENbHOro opraga CvoJIeHCKOM
00J1aCTH, JOJGKHOCTHBIX JIHI( 32 PEeLUCHHS H AeCTBH
(OespeficTBHE), HPHHEMAEMBIE (OCYIIECTBIIsIEMEbIE)

B X0/Ji¢ IPeNOCTaBJIeHHS roCyIaPCTBEHHOM YCIYTH

4.3.1. Cnenmanuctsl JlemapraMeHTa HECYT IIEPCOHATLHYI OTBETCTBEHHOCTH 32
COOJIFOIEHIE CPOKOB U IIOCIIENOBATEILHOCTH COBEPIIEHHAS aqMAHNACTPATHBHEIX IEHCTRBHI.
IlepconanbHas OTBETCTBEHHOCTH CIIENHAIMCTOB 3aKpeIUIfeTcs B HX JOJDKHOCTHBIX
permamMeHTax.

43.2. B ciuyuae BBHIABICHUS HApyNIEHWH BHHOBHOE JIHIIO IIPHUBIEKAETCA K
OTBETCTBEHHOCTH B MOPSAAKE, YCTAHOBIEHHOM (QenepaibHBIM 3aKOHOJNATENECTBOM H
00IaCTHEIME HOPMATUBHBIMY [IPABOBEIME aKTaMH.

4.4. TlonoxeHns, XapaKTepu3yiouKe TPpeGoBaHNAS K

HOPAAKY B opMaM KOHTPOJIA 32 NPENAOCTABIEHNEM

rOCyJapCTBEHHOMH YCIyTd, B TOM YHCJIe €0 CTOPOHBI
rpamaaH, HX 00beAHHEHNH N OpPraHH3aNuii

I'paxnane, ux o0benWHEHWS M OPTaHM3AlMM BIpaBe IOAY4aTh HHGOPMAIAIO O
IIOpsIIKE TIPENOCTaBIEHNs FOCYAapCTBEHHOM YCIyTH, a TakXKe HaIpaBIITh 3aMEYaHUs U
IPeANOXEHUA [0  YJIYyYIISHHIO KadecTBa W  JIOCTyHHOCTH  IIPENOCTaBICHUS
rOCyqapCTBEHHON YCIyTH.

S. JlocyReOubii (BHeCy1eOHBIH) MOPAXOK 00KATOBAHMS
penienuii M geificTBui (0e34eHcTRHA) HCHOIHUTEIBHOTO
oprana CmoJieHcKol 06/1aCTH, NPEI0CTABJISIOMIEro
rocyapcTBEHHYIO YCAYTY, a TAKKe JOJLKHOCTHBIX JIHI,
roCyJapcTBEHHbLIX IPAsKAAHCKHAX CJHY:KALAX

5.1. 3agBuTens (mpencTaBUTENh 3aABMTENA) MMeeT IPABO HAa 06XKaIOBaHUE
nercreuii  (Ge3meHCTBHS) M peleHui, NPUHATHIX (OCYIIECTBISEMEIX) B XOJe
IIPEIOCTaBICHUS IOCYAaPCTBEHHON YCIYTH HOJDKHOCTHBIMH JIHIIAMH, TOCYIAPCTBEHHBIME
TpaXXmaHCKuMu ciyxamumu Jlemaprtamenta u pabotmmkamu MO®II, B mocynmeGHoM
(BHECYmeOHOM) HOpSaKE. |

5.2. 3asButens (Ipe/CTaBUTENb 3aiBUTENA) MOJKET OOpPATHTECA C Xanoboi B TOM
YHUCIIE B CIEAYIOMIMX CIIyYasx:

1) mapymenus cpoka peruCTpalldy 3ampoca 3asBuTens (IPEICTABUTEN 3aBHUTENN)
O IPENOCTaBIEHUH TOCY IaPCTBEHHOH YCIIyTH, KOMILIEKCHOTO 3aIIpoca;

2) HapymeHHs CpPOKa IIPENOCTaBIEHHS IOCYJapCTBEHHOHM ycuyrd. B ykasaEHOM
ciyuae [gocynebHoe (BHecyneOHOe) obOxanoBanme 3agBuTeieM (IIpeACTaBHUTENEM
3asIBUTENs) pemeHuid u meicTBuit (GesmeticTeus) MOLI, paborauka M®IL] BO3MOXKHO B
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ciaygae, ecnu Ha MOLI, pemenus u neifictBus (0Oe3meiicTBYE) KOTOPOro 0GKAIYHOTCH,
BO3JI0’KeHA (YHKIHI 10 IPEHOCTABICHHAIO COOTBETCTB YIOIIHX rOCY/IapCTBEHHEIX YCIYT B
IIOJIHOM 00BeMe B IIOPSIKE, OIPe/ieleHHOM 4acThio 1° crateu 16 DemepanbHOro 3akoHa
Ne 210-®3;

3) TpeGoBanns y 3asgBUTeNs (IPEICTABMTENS 3afgBMTEN) JOKyMEHTOB HIIA
vHpopMalmy MO0 OCYLIeCTBIeHMS AeHCTBHM, NpeNCTaBIeHHE MM OCYIIECTBICHHEe
KOTOPBIX HE MpPeAyCMOTPEHO (enepalbHEIME HOPMATUBHLIME IIPABOBLEIMM aKTaMH,
00aCTHBIMH HOPMATHBHEIME IIPABOBEIMY AKTAMHE IS TIPEOCTABIEHHA TOCYIapCTBEHHOM
YCILyTH;

4) oTKasa B IpHeMe JOKYMEHTOB, NPEACTABIEHHE KOTOPHX IPEIyCMOTPEHO
(emepaibHEIMM HOPMATHBHBIMM IIPABOBEIMH aKTaMH, OONACTHEIME HOPMATHBHEIMU
OpaBOBBIMHE aKTaMH [UIf I[PENOCTaBICHHSI TOCYNapCTBEHHOM VCIYIH, Yy 3agBHTENSI
(IpencTaBUTeNIS 3ASBUTEN);

5) oTka3a B IpeNOCTaBICHIY FOCY/{aPCTBEHHOMN yCITyTH, €CIIH OCHOBaHMS OTKa3a He
IPeIyCMOTPEHE! (Peaepalb-HbIME 3aKOHAMY M IPHUHATEIMEA B COOTBETCTBHH C HUMM HHBIMA
(bemepanbHEIME HOPMaTHBHEIME IIPABOBEIME aKTAMHM, OOJACTHEIME 3aKOHAMH Y HHBIMU
OONIACTHEIME HOPMATHBHEIME IIPABOBEIMM aKTAMH. B YKa3aHHOM CIydae NocyIeGHOe
(BHecyneOHOE) oOxanoBaHHe 3asBUTENeM (TIPENCTABHTENEM 3agBHUTENs) pelleHHi 1
nevictBuil (GesneiicTia) MOLI, paGotauka M®I] Bo3sMOXHO B ciIyuae, eciu Ha M®I],
pemieHust u JedcTBus (Oe3meiicTBHE) KOTOPOTO O0XKAIYIOTCA, BO3NOXKEHA (QYHKIMS IIO
IPENOCTaBICHUIO COOTBETCTBYIOIIUX I'OCYJapCTBEHHBIX YCIYT B IIOJHOM OOBEME B
IIOpSAZIKE, OIPEAEIEHHOM YacThIO 13 craTem 16 ®enepanprHoro 3axona Ne 210-D3;

6) sarpeboBanms ¢ 3asBHTENsS (LPEICTABUTEN 3aABUTENT) HIPH IPENOCTABICHUM
TOCYAapCTBEHHON YCIIyTH ILIATHL, HE IIPEAYyCMOTPEHHON (helepanbubIMU HOPMATHBHEIMHI
IIPaBOBBIMH aKTaMH, OOIIaCTHEIME HOPMATHBHEIMHY IIPABOBEIMHE aKTAMY;

7) OTKa3a HCIIONHHUTENFHOro oprana CMONEHCKOH 06IaCTH, IPeIOCTaBILTIONIEro
IOCY[apCTBEHHYIO YCIYTy, HOJDKHOCTHOIO JIMIIA MCIONHUTENBHOro oprana CMOJIEHCKOR
00J51aCcTH, HPEeNOCTAaBILIIONIEr0 IOCYAapCTBEHHYI0 yeuyTy, M®II, pabotamxa M®I] B
HCNPABICHUN IOIYIIEHHBX MMH ONEYaTOK M OIMHOOK B BEJAHHEIX B pe3yJbTaTe
IPENOCTaBIEHUA  TOCYNapCTBEHHOM  yCIyrHm  HOKyMeHTax Jub0o  HapyIleHHs
YCTaHOBICHHOIO CpOKa TakKMX MCHpaBleHMd. B ykazaHHOM ciydae 1mocymebHoe
(BHecynmeOHOE) oOxxanoBaHwe 3asBUTeNleM (IIPEICTABHTENEM 3asSBHTENI) pElIeH:mH H
peticteuii (6esnetictBust) M®LI, paGotarka M®L] Bo3aMOXKHO B ciIygae, ecnd Ha MOI],
pemtenus U Heiicteus (Ge3zeficTBHE) KOTOPOTO OGKAIYIOTCS, BO3JIOXKEHA byHKIHS 10
IIPEIOCTABIICHHIIO COOTBETCTBYIONHX TOCYIAPCTBEHHBIX YCIYI B HOIHOM obbeme B
IIOPSIIKE, OIPEACIICHHOM YacThIO 13 craTen 16 @exnepanbHOro 3axkoHa Ne 210-D3,;

8) HapymieHWs CpOKa WM MOPSOKA BHIAYM JOKYMEHTOB IO pe3yIbIaTaM
IIPENOCTaBIIEH S [OCYJApCTBEHHOM YCIyTH;

9) mprOCTaHOBIEHHS IIPENOCTABIEHHUS TOCYJAPCTBEHHON YCIyTH, €CIl OCHOBAHMS
[IPHOCTAHOBICHM HE IPEIYCMOTPEHBI (enepaibHBIMKE 3aKOHaMKH W IIPUHATHEIMEA B
COOTBETCTBHM C HHMH HHBIME (elepalbHbIMA HOPMATHBHBIMEH IIPABOBBIMH aKTaMH,
OONIacTHEIMM 3aKOHaMM ¥ WHBIMA OGNACTHBIMH HOPMATHBHBIME IPABOBBIME AKTaMH.
B yxazamHOM ciyuae gocynmebuoe (BHecyme6HOe) o6kaloBaHME —3agBHTENEM
(UpencTaBuTeNeM 3asBUTENs) pelleHuM u Aelicteuii (GesmeiicTsma) M®II, paGoTHuKA
M®L Bo3MOXHO B ciydae, ecim Ha M®II, perenus u AeicTBIL (Ge3melicTBIE) KOTOPOTO
OOXAIyrOTCSI, BO3IOXKEHa (QYHKIUS 1[I0 IPefOCTAaBIECHMIO  COOTBETCTBYIOLIMX
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TOCYIApCTBEHHBIX YCIIYT B HOJNHOM 06heMe B HOpSIKE, ONPeIeTeHHOM qacThio 1°cTaTeu
16 @epepanbroro 3axona Ne 210-®3;

10) Tpebopammsa y 3asgBuTens (IPEACTABUTENS 3aABUTENSA) HPH IPELOCTARISHUH
TOCYyIapCTBEHHOW YyCIyr¥ MJOKYMEHTOB MIM HHGOpPMALUM, OTCYTCTBHE ¥  (WIIK)
HETOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAllMCh NPH IIEPBOHAYAILHOM OTKa3e B IIPHUEME
JOKYMEHTOB, HEOOXOIMMEIX Il IIPEeJJOCTAaBIEHHsS TOCYNAPCTBEHHOM YCIyrH, 6o
B . IPEAOCTaBIECHHWM  TIOCYHapCTBEHHOM  yCIyTH, 3a HCKIIOYEHWEM  CIy4aes,
IPeIyCMOTPEHHBIX IYHKTOM 4 dactu 1 cratem 7 @emepanbHoro 3axoma Ne 210-D3.
B ykasagHOM cmywae JnocynebHoe (BHecyneOHOE) O0O0XallOBaHHE 3asBHUTENEM
(mpencraBuTeneM 3asBHTENT) pemienui u nedicTemii (GesmeitcTams) M®II, paGorHuKa
MOTI] BozmoxHO B ciydae, eciu Ha M®LI, pemienns u aeifcTBus (6e3meiicTBIIE) KOTOPOTO
OOXKAIYIOTCS, BO3NOXEHa (YHKIUSI MO HPENOCTABICHMIO IOCYNAPCTBEHHOH YCIYTH B
HOHOM 00BeMe B IIOPALIKE, OIPeeleHHOM JacThI0 1° crarsum 16 ®denepallbHOTO 3aK0HA
Ne 210-@3.

5.3. 3agBuTens (IpeNCTaBUTEIE 3aABUTEN) BIIPABE MOJATh Xano0y B IMHCEMEHHOMN
dopme Ha OyMaXHOM HOCHTENe, B SJIEKTPOHHON (GoOpMe B HCIIONHHTENbHEI Oprad
CmMmonenckoli o6nacTd, HPefOCTaBIIONUN roCYJapCTBEHHYI0 yciyry, M®II m6o B
COOTBETCTBYIOINHM OPraH roCyIapCTBEHHOHN BIACTH ITyOIMYHO-IPABOBOrO 0Opa3OBaHud,
ABILFOIIMiics yupenureneM M®I] (nanee — yapegurens MOILT). XKano6br Ha perieHus u
neiicteus (besneiicTBHe) PYKOBOIMTEINS MCIIOMHUTEILHOr0 oprada CMOIeHCKOH 06/1acTH,
IPEIOCTaBILIOIIEr0 I'OCYIapCTBEHHYIO YCIYTy, IIOJAIOTCS B BHIMIECTOSINUN oprad (IpH
ero Hanwymu) JH0O0 B CIIydae ero OTCYTCTBHS DPACCMATPHBAIOTCS HEHNOCPENCTBEHHO
PYKOBOZUTEIEM HMCIIONHUTENBLHOTO opraHa CMOJeHCKOH o00JacTH, MpemOCTABILIIONIETO
rOCyIapCTBEeHHy0 ycuyry. JKamoOrl Ha pemenus u neiicteus (OesmeiicTBue) paGoTHHKA
M®I] momarotcs pykoBommremo storo MOII, XKanobel Ha pemmeHHs H JelCTBHA
(Gesneictue) ML nomatorcs yupemuremo M®IL] miM [OIDKHOCTHOMY IIHIY,
YTIOJTHOMOYEHHOMY OOJIaCTHEIM HOPMATHBHEIM IIPABOBEIM aKTOM.

5.4. XKanoba Ha pemenus u neiictBus (Ge3melicTBHE) HWCIOIHUTENEHOIO OpraHa
CMmoneHcKol 007aCTH, MIPENOCTABIAIONIErO TOCYNAapCTBEHHYIO YCIYTY, NOIDKHOCTHOTO
THOa  HACIONHWUTENBHOTO  opraHa (CMomneHCKodi  06macTH, IIPemOCTAaBIISFOIIETO
TOCYIapCTBEHHYIO YCIYTY, TOCYAapCTBEHHOTO I'PAXXIAHCKOTO CIIYXKAIEero, PyKOBOIUTEI
HCITONTHUTENBHOrO oprana CMoseHCKoH 003acTy, IpeOCTaBIIOMEr0 ITOCYIaPCTBEHHYIO
YCIyTYy, MOXeT ObiThb HampaBleHa IO I09Te, 4epe3 MHOTOMYHKIMOHANBHEINA IEHTD
IIPEIOCTABIICHHU] T'OCYNapCTBEHHBIX U MyHUIIMIANBHBIX YCIYT, C HCIIONLE30BAHHEM CETH
«MHTepHET» TOCPENCTBOM IOpTana (emepanbHOM roCyIapcTBEHHON MH(BOPMAIIHOHHOMN
CHCTeMBI  gocyneOHoro (BHecynmeOHoro) oOxamosamus  (https://do.gosuslugi.ru/),
obpuIMaNEHOTO  calita  WCHONHMTENLHOrO  oprana  CMONEHCKOM  06lacTw,
IIPEIOCTABIIAIOIETO TOCY AAPCTBEHHYIO YCIyTy, Enrnoro noptana u (miu) Peruogansaoro
TIopTaia, a TaKkxKe MOXeT OBITh IPHHITA P JUYHOM IpHeMe 3asSBUTeNs (IIpeCTaBUTeI
3agBuTelt). JKanoba Ha pemremus u meiicteus (Gesmeitctue) M®II, paGorHuka MOI]
MOJKET OBITh HalpaBjieHa II0 IOYTE, C UCIONB30BAHIEM ceTH «IIHTepHeTY», ObUIHAIEHOTO
catita MOLI, Exusoro moprana u (vwim) PernoHanbHOTO HOpTala, a TakKe MOXET OBITh
IIPUHATA IIPK THIHOM IIPHEMe 3aSBHUTeIL (IIPEeCTABUTEI 3asBUTEI).

5.5. XKanoba, mocrymuBIlas B WCHONHMTENBHEIH oprag CMoleHCKOM o6Iactw,
IIPEIOCTABILIONMA TOCYIapCTBeHHyI0 yciyry, MO®II, yupenmremo. M®ILI mu6o
BBIMNECTOANTMY Oprad (OpH €ro HaIWYHH), MOIJIEXHT DPACCMOTPEHMIO B TeueHMe 15
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paboumx [fHEH CO [HSI ee perucTpalld, a B clIydae oOXaloBaHWI OTKasa
HCTIONHUTENEHOTO oprana CMoseHcKoH 0651acTH, IpeoCTaBIIOINEr0 rOCyAapCTBEHHYIO
yenyry, M®L] B mpreMe NOKYMEHTOB y 3asBHTENS (IIPENCTABHUTENS 3agBUTENA) OO0 B
ACIIPaBJICHUY JOIYIIEHHbIX OIeYaTOK K OIIHOOK MU B ciIydae 00XKaJOBaHuA HapyIIeHII
YCTaHOBIICHHOTO CPOKa TaKHX HCIIPaBICHUM — B TeueHwWe 5 paboumx JHed co JIHA ee
PETHCTpanyy.

5.6. XKanoba [omKHA CONEPKaTh:

1) HauMeHOBaHWE  WCIIOMHUTENLHOTO oprasa  CmomeHcko#  obmactw,
HPENOCTABILIIOMETO0 TOCYIAPCTBEHHYIO YCIYTY, AOJDKHOCTHOTO JIMIIA HCIIOIHMWTEIHEHOIO
oprasa CMONEHCKOH 00MacTH, IIPeNOCTABIMIOIIEr0 TOCYNapCTBEHHYI0 YCIyTy, IH6O
TOCyJapCTBEHHOIO TIpaxAaHCcKoro ciyxamero, M®ILI, ero pyxoBomurens u (wim)
paboTHuKa, penteHus u felicTBr (Oe3nelicTBrE) KOTOPEIX 00KAIYIOTCS;

2) dammnmro, MM, OTIECTBO (LOCHeAHEe — HPH HAIHYNH), CBEJCHHI O MeECTe
KUTENbCTBA 3asiBUTENs (UIPENCTaBUTENI 3asBHTENI), & TakkKe HOMep (HoMepa)
KOHTaKTHOTO TenedoHa, aapec (anpeca) SIEKTPOHHON HOYTH (TIPK HAIAIHK) ¥ HOITOBEIH
ampec, IO KOTOPEIM JOIDKEH OBITh HalpaBieH OTBET 3asBUTENO (IIPEeICTABHTENIO
3aABHTENA); |

3) ceememma o006 oOXamyeMbIX pemleHMsX U JedicTBuax  (6eszelicTBEn)
HCIIONHATENBHOTO oprana CMoneHCKo# 006IacTh, IpefOCTaBISIONEr0 rOCyapCTBEHHYIO
YCIYTy, IOJDKHOCTHOTO JIMIlA WCIIONHHTEeNBHOTOo oprana CmoleHcKold o6macT,
IPENOCTABILIOINEI0 TOCYJAPCTBEHHYIO YCIYTY, JUO0 TOCYHapCTBEHHOIO IPaXIaHCKOIO
ciyxamero, MOLI, pabotarka M®LI;

4) HOBOZBI, HA OCHOBAaHWM KOTODHIX 3asBHTENb (IIPEACTABHTENH 3asSBHUTEII) He
COITaceH ¢ - pemeHueM u jedcreueM (6esnelicTBHEM) MCIOMHUTENLHOIO OpraHa
CmorneHcKol 061acTH, IPEeNOCTAaBILIOIIEr0 TOCYNaPCTBEHHEYIO YCIYTY, NOIDKHOCTHOTO
IHla  HCIONHUTENBHOro  oprana  CmoneHCKo# — 0o0macTH,  IPedOCTAaBIOINETO
TOCYJapCTBEHHYIO YCIYTy, THOO TOCyZapCTBEHHOIO IPaXXHAHCKOTo ciyxkamero, MOII,
pabotruKa M®II, '

3asBureneM (IPELCTABHTENEM 3asSBUTENA) MOTYT GBITH IPENCTABICHEL JIOKYMEHTEI
(TIpy HaII9WH), TIOATBEPKIAIOLINE JOBOJE 3asBUTEIL (mpencraBuTeNA 3asBUTENS), IHOO
MX KOIIWH.

5.7. Ilo pesymsTaTaM pacCMOTPEHHS QOO IPUHUMAETCS OJHO M3 CISXYIOIHX
peIneHui:

1) xanoba ynosmeTBOpsIeTCS, B TOM 4Hcie B GopMe OTMEHEI IPHHITOTO PElIeHNs,
WCIPaBICHHA JONYINEHHBIX OIEYaTOK ¥ OMHMOOK B BEJAHHEIX B PpE3YIBTaTe
NPEOCTaBICHAS TOCYHapCTBEHHOH YCIyTHM JOKyMEHTaX, BO3BpaTa 3asdBHTENIO
(IpeficTaBUTENO 3aMBUTEN) AEHEKHEIX CPEJICTB, B3AMAHKE KOTOPEIX He IPeyCMOTPEHO
(enepanbHEIMM HOPMATHBHBIME IDABOBEIMA aKTaMM, OGJACTHBIME HOPMATHBHEIMHA
IPaBOBEIMU aKTaMHU;

2) B yZIOBJIETBOPEHUH KATOOH! OTKA3EIBACTCAL.

5.8.He mosmmee IHS, CIENyOmEro 3a AHEM NPHUHATHY DEIICHWS, 3asBUTENIO
(mpencraBuTeNIO 3asBUTENA) B NUCHMEHHOM (OpME M IO JKEJAHWIO 3aSBUTENS
(IpeficTaBUTeNs 3aSBHTENA) B SIEKTPOHHOH (OpMe HANPABIIETCS MOTHBHPOBAHHELA
OTBET O PE3yIbTATAX PACCMOTPEHHUS XKaAIOOKI.
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5.9.B ciuyuae mpusHaHUS SKanoObl NOANEXAIEH YHOBIETBOPEHHMIO B OTBETE
3asSBUTENIO (TPEIICTABHUTENIO 3asBUTEN), YKA3aHHOM B IIYHKTE 5.8 HACTOSAINEIO pasiena,
Jaercs wmHQOpMamus O JAeHCTBHAX, OCYIIECTBIIAEMBIX MCIONHUTENBHBEIM OpPraHOM
CMomeHCKOM 00NacTy, MpefOCTaBIIIONMM IoCyJapCTBeHHylo ycuyry, MOIL B memsax
He3aMeIIUTeNIbHOTO ~ YCTPaHEHHS  BBIIBICHHBIX  HApylIeHHMHA  NPHA  OKa3aHWU
TOCyIapCTBEHHOM YCIIyTH, 4 TAKoKe IPUHOCATCA M3BHHEHHS 3a HOCTaBIeHHEIe Hey00CTBa
W yKaspiBaeTcs MH(pOpMAalus O JalbHeHMnmX HefCTBHIX, KOTOpEE HEoOXOAHMO
COBEPIIUTL  3aIBHUTENIO  (NPENCTABUTENIO  3asBUTENI) B  HEAX  IOIy4eHHdI
roCyIapCTBEHHOM YCIIyTH.

5.10. B cmyuae mpu3HaHMs Xajlo0bl He MOINEXalleld yIOBIETBOPEHHMIO B OTBETE
3asBUTENIO (TIPEJICTABUTENIO 3asBUTEN), YKa3aHHOM B ITyHKTe 5.8 HaCTOMAINETrO pasjena,
JAIOTCA apryMEHTHPOBAHHEBIE Pa3bSICHEHUI O NPMUMHAX IPHHATOIO DEINEHHd, a TaKKe
rHQOpManKs o IopAaKe 00XKaIOBaHus IPHHATOTO PEIICHHU.

5.11. B ciiygae ycTaHOBIIEHHS B XOJE WM IO PE3yIbTaTaM PacCMOTPEHHA XKamo0k!
IIPU3HAKOB COCTaBa AAMHHHUCTPATHBHOTO IIPABOHAPYIICHWS MIH IPECTYIUICHHA
IOJDKHOCTHOE JIMII0, PaGOTHHUK, HaelleHHEIe TOTHOMOYMSIMY 10 PACCMOTPEHHIO JKalnob B
COOTBETCTBME ¢ wudacTsio 1 cratem 117 @emepamsmoro 3akoma Ne 210-33,
HEe3aMeIUTEIHFHO HAIPaBILIIOT UMEIOIHECS MaTepHallbl B OpraHbl IPOKYPaTypPEL

5.12. 3asButenu (mpencTaBUTENU 3asBuTeNel) BIpaBe 00XKalnoBaTh pEIICHH,
TPUHATEE B XOJIE IIPEI0CTaBIeHIs TOCYIapCTBEHHON YCIYTH, NeHCTBISL UK Oe3/ielicTBIe
IOJDKHOCTHEIX JIMI] ACTIOMHUATENEHOrO oprana CMoeHCKo# 00lIacTH, IPeoCTaBIAIoNIEro
roCyIapCTBEHHYIO YCIYTY, B CyIeOHOM IIOpsIKe.

5.13. Vndopmarws, ykasaHHAsS B HACTOSIIEM pasfielle, HOMIEKAT 0013aTeIbHOMY
pasMemeHrio Ha EpnmHoM moprame W (unu) PermomansHOM moprtane. JlemapraMeHT

ofecrreunBaeT pasMeIleHNe W aKTyalW3aliio CBEJEHUN B COOTBETCTBYIOIIEM pasfiele
Peecrtpa.



