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WHBAINM[AM, TpaxJIaHaM, Haxons-
IMMCSs B TPYOHOM KU3HEHHOH
CUTyallud, JAETAM-CHpPOTaM, JETIM,
ocTaBmIUMCs 6e3 MOIeYeHUs poauTe-
Je#t (3a ucKiIroueHueM geteit, o0yda-
IOIUXCS B (henepabHbIX
rocyapCTBEHHBIX o0pa3oBa-
TENBPHBIX OpraHM3alyiaxX), JIMLaM,
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B coorserctBuu ¢ IlopsimkoM pa3spaboOTKM M yTBEPXKIEHHs OpraHaMu
UCTIONTHUTENbHON BiiacTd (CMoJleHCKOH 00JacTH  aAMHUHUCTPATUMBHBIX PEINIaMEHTOB
HUCTIOTHEHHUS roCy1apCTBEHHBIX byHKIuUi U aqMUHHCTPATUBHBIX
perjiaMeHTOB IIpeoCTaBlIeHHUs roCy1apCTBEHHBIX YCIIyT, YTBEPXIEHHBIM
nocraHoBlieHueM AaMuHHCcTpauun CmoseHckoi ob6nact oT 18.04.2011 Ne 224,



ApmuHuctpauus CMmoneHckoi o61acTi NOCTaHOBAAET:

1. YrtBepaute mpuwiaraeMbelii AIMHWHHCTPAaTHUBHBII perjiaMeHT IIPeJOCTaBJICHHS
HenaprameHnToM CMoOJeHCKOH 00nacTW HO COLMAJIBHOMY pa3BUTHIO TOCYAapCTBEHHOM
yenyru «llpenocraBineHue MaTtepualbHON — NMOMOILNHM IpakAaHaM IOXKHIIOTO BO3pacTa,
MHBAIMJAM, TpaXJaHaM, HaXONiIIMMCSd B TPYIHOH J>XM3HEHHON CHTyalldH, [ETAM-
CHpOTaM, JeTsAM, OCTaBUIMMcsS Oe3 IomedeHus poiuteneil (3a HCKIIOYECHUEM JIETEH,
oOyJaromuxcs B (¢elnepalbHbIX TOCYJAPCTBEHHBIX 00pa30BaTeNbHBIX OpraHU3aluiX),
JWLIaM, TOCTHIIIHM COBEpIIEHHOJIETHsS, IOTepABIIUM B Inepuox oOydeHus obOomx
poauTenedl WIM eIUHCTBEHHOTO pOAMTENsl, oOydamomumcs B 0O0meoOpa3oBaTenbHON
opraHuzalliy, B Ipo(eccHOHANbHON o00pa3oBaTenbHOM  OpraHM3alil MIM B
obpa3oBaTenbHOM OpraHM3alMu Beicmiero oOpazoBaHUs IO O4HOH ¢opme obOyuyeHus, B
2022 roxy» (nanee Taxxe — AZIMUHUCTPATUBHEIN pErylaMeHT).

2. [Jemapramenty CwmonieHckod 00jlacTH 1O  COLMAIbHOMY  Pa3BUTHIO
(E.A. PomanoBa) obecrieuuts UcnosiHeHHe AJIMUHUCTPAaTUBHOTO perjlaMeHTa.

I'ybepHaTop
CMmonenckoii obnactu



YTBEPX/IEH
II0CTaHOBJIEHHEM AJIMUHUCTPaLAH
Cwmonenckoi oonactu

OTLLLY AN <. 5/

AJIMUHUCTPATUBHLINA PETJIAMEHT
npeaocrasjenus [enapramenTom Cmosenckoi odaactu
10 COLHAJLHOMY Pa3BHUTHIO FOCYAAPCTBEHHOH YCIYIrH
«IIpeaocraBiieHne MaTepHaJILHONR NMOMOIIH rPa)KAaHaAM
HOXKHJIOTO BO3pacTa, HHBAJHIaM, IPazKIaHaM,
HAXOASLUHMCH B TPYAHO# ’KH3HEHHOH CHTyallHH, AeTAM-
CHpPOTaM, AeTHAM, OcTABIIMM s 0e3 moneveHus
poauTesiei (3a HCKIIlOYeHHeM JeTel, oOyuaomuxcs
B (eaepaibHBIX rocyaapcTBeHHBIX 00pa3oBaTelbHBIX
OpraHH3aNusaX), JHLAM, JOCTHIIIHM COBEpPIICHHOJICTHS,
NOTEPSABIINM B NlepuoJ 00y4eHHst 000HX poauTeJiel HiIH
€¢IMHCTBEHHOI0 PoANTeIs, 00y4aomuMCs
B 061e00pa3oBaTelLHON OpraHU3alHH,

B npodeccHonaIbHOI 06pa3oBaTeIbHOH OPraHU3allHH
HJIM B 00pa3oBaTe/1bHON OpPraHH3alHH BbICLIETr0
o0pa3oBanus 1o o4Hol popme odyuenns, B 2022 roxy»

1. O6uiHe no1oKeHue

1.1. IIpeamer peryinpoBaHus HACTOSIIETO
AIMHMHHCTPAaTHBHOIO perjaMeHTa

Hacrosmmit AJMUHHUCTpPaTHBHBIN periaMeHT peryiaupyet COCTaB,
IOCJTIENOBATEBHOCTE M CPOKM  BBINOJNHEHWS  aIMUHUCTPATHMBHBIX  IPOLELYD
U aJMUHUCTPATHBHBIX AeWcTBul Jlenapramenta CMONeHCKOH 00lacTH 1O COLUAIBHOMY
Pa3sBUTHIO, OCYILECTBISAEMBIX IIO0 3asBJIEHUIO JIMI, YyKa3aHHBIX B mnozpasfene 1.2
HACTOAWIEro pasfena, B IpeleiaX YCTaHOBIEHHBIX OOJAacTHBIMH HOPMaTHUBHBIMHU
NPaBOBEIMM aKTaMH IIOJIHOMOYMH I10 NPEAOCTaBICHMIO TOCYAapCTBEHHOH yCIyrH
«IIpenocTaBiieHne MaTepHalbHON NIOMOIIY I'PaXXIaHaM II0XKHWIIOr0 BO3pacTa, HHBAIHIAM,
rpaxjaHaM, HaxO[AUIMMCS B TPYAHOH J>KU3HEHHOM CHUTyalWH, AETAM-CHPOTaM, AETAM,
ocTaBIUMCA Oe3 IMONEYEeHHUs] poauTeNel (3a HCKIIOUYeHHeM JeTel, oOydarommxcs
B (heZiepalibHBIX TOCYapPCTBEHHBIX 00pa3oBaTeIbHEIX OpraHU3aLUsX), JTAIaM, JOCTHIIIAM
COBEPINCHHOJIETHA, MOTEPABIINM B mepuol oOydeHHs o0OMX poauTenedl uiu
CIHHCTBEHHOIO poAuTeNs, oOydaromumcs B o00meobpa3oBaTeIbHON OpraHU3aluH,
B npodeccuoHanpHoOd obpasoBarenbHOM oOpraHu3alMd Wid B 0o0Opa3soBaTesbHON
OpraHmusanuy BBICIIEr0 00pa3oBaHus 10 OYHON Qopme oOyuenus, B 2022 roxy»
(manee — rocynapcTBeHHas yciayra).



1.2. Kpyr 3asBuTenei

3asBUTEISIMH SABJISAIOTCS:

- Tpax<laHe IIOXKWJIOTO BO3pacTa, MHBAIUIABI, TpakiaHe, HaXOIAIIWecs B TpyIHOU
KM3HEHHOM CHUTyalMH, JeTH-CHUpPOTHI, [€TH, OCTaBIIHecsd 0Oe3 NOIeYeHUs pOoauTenei
(3a ucKMOYeHHEM JeTed, olOydaomuxca B - (elepalibHBIX roCyJlapCTBEHHBIX
00pa3oBaTeNbHBIX OpPraHU3alMsiX), JIMLE, JOCTUTIINE COBEpIIEHHONETHS, IOTEPSBIINE B
nepuoji oOydeHus oboUX ponauTeNed WM E€IUHCTBEHHOI'O pOAMTENs, ofydarouiyecs B
obueoOpa3oBaTenbHON  OpraHu3alMy, B  InpodeccHoHaNbHOH  00pasoBaTeNbHOM
OpraHH3allud WM B 0Opa3oBaTeNbHOI OpraHM3allid BHICIIEr0 OOpa3oBaHUs MO OYHOM
popme 0OydeHHUs, NMpoXUBalOIKe Ha TeppuTopuu CMONIEHCKOM 00NacTH M MMEIoInUe
rpaxzaasHcTBo Poccuiickoll ®exepaunu (nanee — rpaxzase);

- OIEKyH, MOINEYHTeNb, APYroll 3aKOHHBIM IIpelCTaBHUTENb, IOBEPEHHOE JIUIO
TpaXJaHWHa, IpENCTaBUTENb OpraHa TOCYJapCTBEHHON BIACTH, YNOIHOMOYEHHOIO
OpraHa MECTHOTO CaMOYIpaBleHHs MYHUUUMNaNIbHOro obpasoBanua (CMoJIEHCKOMH
o01acTH, 00IIECTBEHHOTO 00beIMHEHHS.

1.3. TpeboBanus K nopaaAKy HH(pOpMHPOBaHHUS
0 NpPeAOCTABJEHHH FrOCYy1apCTBEHHOM YCIyIH

1.3.1. [Jnsa nomydyeHus uHOpMaLMM IO  BOMNpPOCaM  IIPEXOCTABICHHSA
rOCyJapCTBEHHOM YCIyrd 3aMHTepecoBaHHbIe JmLa obpamaiorcs B JlemaprameHT
CMoJIeHCKO# 06J1aCTH 10 COIMATBEHOMY pa3sBHUTHIO (Hajee Take — JlemapTaMeHT), OTaeNbl
(cekTOphbl) COLMANbHOM 3amuThl Hacenenus [emapramenta CMoneHCKoH o6nacTu
no couuanbHOMy pasButhio (manee takke — OC3H), cCexTOopel CONMANBHBEIX BBIILIAT,
nppeMa M 00OpaGoTKHM WHQOpMAIMM CMOJEHCKOro 00JIaCTHOIO TIOCYAapCTBEHHOTO
KaseHHOro yupexnaeHus «lleHTp couMambHBIX BBIUIAT, IpUeMa M 00paboOTKH
uHbopMaUuK» (Jajlee TakKe — CEKTOpPH YUPEXJeHHs) 10 MECTY MKHTENIbCTBA (MECTy
npeObIBaHusg) 3aMHTEPECOBaHHOTO  JIMLAa WIH  MHOTOQYHKUMOHANBHBEIA  LIEHTP
I10 TPEeNOCTaBIEHHIO FOCYJaPCTBEHHBIX 1 MyHUIMIIATNBHEIX yCIyT (nanee taxke — MPILI)
110 MECTY XXHTEIbCTBA (MECTY IpeObIBaHMs) 3aHHTEPECOBaHHOTO JIMIIA!

- TMYHO;

- 10 TenedoHaMm;

- B IICbMEHHOM BHJE;

- B 3JIEKTPOHHOM BHJIE.

HNudopManus 0 MecTe HaXxoXAeHUs, rpaduke pabOTBl, HOMEpax KOHTAKTHBIX
TeneoHOB, ajpecax OQPUUHATBHBEIX CAWTOB H aapecax JJICKTPOHHOM IOYTHI
Henapramenta, OC3H, cMoneHckoro oO0NacTHOTO TIOCYAApCTBEHHOIO Ka3eHHOI'O
yupexaeHus «LIeHTp COLMaNbHbIX BEITLIAT, ipreMa U o0paboTku HHPopMalum» (fajee —
Yupexnenue), CEeKTOpOB YUpexIeHHsd pasMmemaerci Ha OQUUHATLHOM  calTe
JHenapraMenTa B HH(POPMALMOHHO-TENEKOMMYHUKAIMOHHOW ceTH «MHTepHeT» 1o
azpecy: https://www.socrazvitie67.ru,  undopmauroHHoH  cucreMe  «Peectp
rOCYapCTBEHHBIX M MYHHIMNATBHEIX yCIyr ((yHximi) CmoneHCKo# ofmacTuy (nanee
Takke - PeecTp) ¢ NOCIEAYIOIMM pa3MeELIeHWEM CBEIEHMH B PerHOHANbHOMN




rocyzapcTBeHHON  uHQopManuoHHod  cucremMe «llopTam  rocymapcTBEHHBIX UM
MyHULUNANbHBIX  ycuayr (dynkuwmi) CwmoneHckoli obmacth» (Zamee Takke -
PervoHanbHblli  moptan)  (9nekTpoHHBIM  angpec:  http:/pgu.admin-smolensk.ru)
U (QenepalpHOW rocygapcTBeHHOM wuHGOpMalMOHHON cucreMe «EAMHBIM nopTan
rOCyJJapCTBEHHBIX M MYHHIMNAIBHBIX YCIyr (QyHKuui)» (manee Takke - EnuHBIN
nopraJ) (3NeKTpoHHbBIN aapec: http://www.gosuslugi.ru).

HHdopManmsis o MecTre HaxoxiaeHus, rpaduke paboTel, HOMEpaxX KOHTAKTHEIX
TenieOHOB M. ajpecax SJEeKTPOHHOM MOYTHI MHOTOQYHKUHOHAIBHBIX LIEHTPOB
0 IPENOCTABIEHUIO TOCYJApCTBEHHBIX K MYHMUMNAIBHBIX YCIYT, BKJIIOYas
TeppUTOpHaATbHO 06ocobneHHble CTpyKTypHBle mnozpasfeneHus MOL], pasmenieHa
B HMHOOPMAallHOHHO-TEIEKOMMYHHMKalIMOHHOH ceTu  «MHTepHeT» 1o  ajgpecam:
+ o0-nas/time_work/grafik-raboty-mfc/ %} http://md1167.pd/o-nas/reestr-territorialno-
obosoblennyh-strekturnyh-podrazdelenij-ofisov-sogbu-mfc/.

VKka3aHHBIE CBENEHUs Takxke pasMelnaroTcss Ha creHpax Jlenmapramenta, OC3H,
cekTtopa Yupexaenus, MOLI.

1.3.2. OcHoBHbIMM TpeOOBaHMSIMH K HHGOPMHUPOBAHHIO 3aUHTEPECOBAHHBIX JIHMIY
SIBJIIOTCA:

- OCTOBEPHOCTH NPEAOCTABIIIEMO HHPOpMaILIUH;

- YeTKOCTh B U3JI0XKEHUH HH(POpMAIIH;

- yo6CcTBO U JOCTYIIHOCTh NOJIY4YeHH HHOOpMAaLUy;

- MOJIHOTa NHGOPMHUPOBAHUS,

- OIIEpaTUBHOCTD NPEAOCTaBIeHUs HHPOPMaIUH.

1.3.3. MadopmMupoBaHue 3aHHTEpECOBAHHBIX JIMI] OCYIIECTBIIAETCSA B BUAE:

- HHAUBUYAJIBHOTO HH)OPMHUPOBAHHUS;

- my6uYHOr0 UHPOPMHUPOBAHWS.

HNudopmMupoBaHue IpOBOTUTC:

- B ycTHO# opwme;

- B MUCEMEHHOH dopme.

1.3.4. WenuBunyanbHOoe yCTHOe HHGOPMHPOBaHHE OCYLIECTBISIETCA IpH
oOpallieHUH 3aMHTEePECOBaHHBIX JIMII;

- JIM4HO;

- 10 TeNedoHy.

WnpuBugyansHOE YCTHOE€ HH(OPMHpPOBAaHHE OCYIIECTBISAIOT  CIELIMATUCTHI
Henapramenta, OC3H, cexropoB Yupexneuns, M®PL] (nanee — COTpyIHUKH).

CoTpyIHHK, OCYLIECTBISIONIMH HHIWBUAyaJIbHOE YCTHOE€ HHGOPMHPOBAHHE,
IOJDKEH NPUHATH BCe HEOOXOUMBIe Mephl JJI Jadu IOJHOrO0 ¥ ONIEpaTHBHOIO OTBETA Ha
IIOCTaBJI€HHBIE BOIIPOCHL.

1.3.5. CorpynHuk, ocymecTBisomMi HHGOpMHUpOBaHHE MO TenehOHYy WM Ha
JUYHOM IIpUeMe, JOJDKEH KOPPEKTHO W BHUMATEIBHO OTHOCHUTHCS K 3aMHTEPECOBAHHOMY
UL, He YHHXKasl ero 4eCTd U JoCTorHCTBa. HopMHUpoBaHHe JOKHO IPOBOJUTECS Oe3
OOMBIIKX Nay3, JUIIHUX CJI0B, 000POTOB U 3MOLUH.

Ortser Ha TeneOHHBI 3BOHOK OJDKEH HAYMHATHCS ¢ MHpOpMALUM O HaNMEHOBAaHHH
OpraHa MM YUpEeXIeHUs, B KOTOPbIA NTO3BOHUIIO 3aHHTEPECOBaHHOE JIUII0. Bo BpeMs pasrosopa
HEoOXOIMMO IPOM3HOCHUTH CJI0Ba YETKO, H30erarh NapaJuiebHBIX PasTOBOPOB C OKPY KaIOILIMH
JOJbMH M He IIPEPBIBATh PA3roBOp MO NPHUYMHE [TOCTYTUICHUS 3BOHKA Ha IpyroH anmnapar.
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I1py HEBO3MOXKHOCTH COTPYAHMKA, IPUHABLIETO 3BOHOK, CAMOCTOSITEILHO OTBETHTL
Ha [I0CTAaBJIECHHEIE BOIPOCHI TeIe(QOHHBIN 3BOHOK JOKEH OBITh IepeagpecoBaH APYroMy
COTPYOHHMKY HWIHM )€ OOpaTUBIIEeMycs TpaXKAaHWHY HOJDKeH OBITh COOOIIEH HOMep
TeneoHa, M0 KOTOPOMY MOXHO MOMYYHUTh HE00X0AUMYI0 HH(POpMAIHIO.

HWupusBunyansHOE€ YyCTHOE HHGOOPMHPOBAaHUE KaXOOr0 3aUHTEPECOBAHHOIO JIHIIA
COTPYJHHKOM OCYyIleCTBIseTCs B TeueHne 10 MUHYT.

1.3.6. B ciiydae ecnu a1 NoAroToBKY OTBETa TpeOyeTcsl MPOAOIDKUTENIEHOE BpeMs,
COTPYIHHK, OCYIIECTBIAIOUIUN HHAMBHIYaJbHOE YCTHOE HH(POPMHPOBAHUE, MOXET
NpeJJIOKUTE 3auHTepecOBaHHOMY nuIly obpatutbes B [enmaprament, OC3H, M®I] B
NMCbMEHHOM BuIe 160 Ha3HAYUTh Apyroe yaoOHoe JUis Hero BpeMs.

CoTpyaHUK He BIpaBe OCYIIECTBIATh HH(OPMHUpOBaHHE, BBIXOJAMIEE 32 PaMKH
CTaHIapTHBIX NPOLEAYDP IIPeAOCTaBIEHUs MOCYAApPCTBEHHON YCIYTH U BIIMAIONIEE IPSIMO
WM KOCBEHHO Ha pellleHNe 3aWHTEePECOBAHHOIO JIUIIA.

1.3.7. HWuausupyanpHoe HMHQOPMHPOBaHHME IIpH INOCTYIUIEHUH IHMCBMEHHOIO
obpaiienus 3auHTepecoBaHHoro nuna B [emaprament, OC3H, M®I] ocymecTBisercs
IIyTeM HaIlpaBIICHUs 3aMHTEPECOBAaHHOMY JIMIly OTBETa IIOYTOBBIM OTIIPABICHHEM HIIY I10
3JIEKTPOHHOH HOYTE.

[Tocme mocTymieHUs MUCHMEHHOTO OOpallleHus] B OTAEN COLMAIBHON IOMOIIM U
MOAJEPXXKH HaceneHus JlemapTaMeHTa Ha4aJlbHUK YKa3aHHOI'O OTZeNla B COOTBETCTBUHU CO
CBOEH KOMIIETeHIMell onpenenseT HCIONHUTENS MANA NOAroToBKH otBera. Ilocie
nocTymwienus maceMerHoro obpamenns B OC3H, M®I] no mecty xuTeinscTBa (MecTy
npeObIBaHKs) 3aMHTEPECOBAHHOIO Jula HavyalnbHUK (pykoBomutens) OC3H, MOII B
COOTBETCTBHM CO CBOeH KOMIIETCHLMEH OIpefenseT HCHONHUTENS Uil IMOATOTOBKH
OTBETA.

OtBeT Ha oOpallleHHe 3aUHTEPECOBAHHOIO JIUL@ TOTOBUTCS B IIMCHMEHHOM BHJIE, B
IpOCTOM, YeTKOH M MOHATHOH (opMe M JOJDKEH COAEpKaTh OTBETHl HA ITOCTABJIEHHBIE
BOIIpOCEL. B HeM NOMKHBEI OBITH yKa3aHbl (aMuiIus, UMs, OTYECTBO, HOMep TenedoHa
UCIIOJIHUTEIIA. -

OtBeT Ha oOpallleHHe HampaBiseTcs B (opMe IEKTPOHHOI0 JOKYMEHTA IT0 aIpecy
3JIEKTPOHHOM MOYTHI, yKa3aHHOMY B 0OpallleHHH, MOCTYNHUBIIEM B (GOpME 3JIEKTPOHHOIO
MOKYMEHTa, H B IHCbMEHHOM (opMe [0 IIOYTOBOMY ajipecy, yKa3aHHOMY B obpalieHuH,
NIOCTYNHUBIIEM B THCEMEHHON (popme.

Ipy MHPOPMHUPOBAHWK B IIMCHMEHHOM BHAE OTBET Ha OOpallieHHE HANpPaBIIAETCH
3aHHTEPECOBAHHOMY JHLy B TeueHue 30 KalleHOApHBIX [HEH CO IHSA perucrpanuu
oOpanieHus.

OtBer Ha oOpamieHHe, HampaBieHHBIH IO 3JIEKTPOHHOM MouTe, pasMellaeTcs Ha
caiite JlemapTameHTa B MH(POPMAaLHMOHHO-TEIeKOMMYHUKAIIMOHHON cetd «lHTepHeT» B
paszgene «Bompockl — oTBeTh» B TeueHue 30 KaneHOApHBIX JHEHW CO AHA MOCTYIUICHUS
YKa3aHHOT0 o0palleHus.

1.3.8. ITy6nuunoe ycTHOe MHGOPMHPOBAaHME O NPENOCTABICHHH [OCYAapPCTBEHHON
YCIYTH OCYLIECTBISAETCS CHEeHHaNUCTaMu JlenmapTamMeHTa NOCPEACTBOM CPEACTB

MaccoBo wuWHGOpMALUM — paguo, TeleBUAEHMsA. BBICTYIUIEHHS  CIeHaINCTOB
JHenapramMeHta 1O paido ¥ TEICBUACHUIO COIVIACOBBIBAIOTCS C HAYaJIbHUKOM
JenaprameHTa.

1.3.9. MudopmaLns o rocy1apcTBEHHOH yCiyre pa3sMeniaeTcs:
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- Ha crenziax B OC3H, cexropax Yupexnenus u MOLJ;

- Ha caite J[lemaprameHta B HWH(OpPMAIIOHHO-TEJIEKOMMYHHUKAIMOHHON CETH
«MHTepHET?;

- B (enepanbHON rocylapcTBeHHONH MHGOPMalMOHHON cucteMe «EQuHBIN mopral
rOCyapCTBEHHBIX W MYHHLMIATBHBIX YCIyr (¢QYyHKIHH)», a TakKe B PETHOHAIBHOM
rocyJJapCTBEHHOH UH(pOpMaATMOHHOH cCUCTEME «Iloptan roCyJJapCTBEHHBIX
¥ MyHHLIMIAIBHBIX yeyT (GyHKIuii) CMoeHCKo#i 00acTiy;

- B CpeacTBaXx MaccoBoi wHHGopManud, B HMH(QOPMAIHOHHBIX MaTepHalax
(6pourtopax, Oykinerax 4 T.A.).

TexcTsl MHGOPMAUMOHHBIX MaTEepUaJOB IeYaTaloTCs YNOOHBIM JUIS HYTEHHS
mpudToM (pasMmep mpudTa I0JKeH OBITH He MeHee 16-10), Oe3 ucnpaBiieHUi, Hanbosee
BaXKHYI0 HH(OPMALUIO PEKOMEHIYeTCs BBIAEIATH APyTUM MIpUGTOM.

1.3.10. Pasmemaemas HHGOpMaLIUs COACPIKUT:

- W3BJIEYCHUS W3 HOPMATUBHBIX IPABOBBIX aKTOB, YCTaHABIMBAIOIIMX IOPAAOK U
yCIIOBHS NPeNOCTaBIEHUsl FOCYJapCTBEHHON YCIyTH;

- IOPSAOK OOpallleHys 3a NIOJIyYeHUEM rocy1apCTBEHHON YCIYTH,

- NepevYeHb JOKyMEHTOB, HeOOXOOMMBIX A INPENOCTaBICHUSA IOCYAapCTBEHHOM
yCIIyTH, U TpeOOBaHUsA, IPEAbSBIsIEMBbIE K STUM IOKYMEHTaM;

- CPOKY IPEJOCTaBIIEHUS rOCYAApCTBEHHOHN YCIYIH;

- (popMy 3asBIEHMS O NpPEAOCTaBIieHMH MaTepHaJbHOHM NOMOINM M 0oOpasel ero
3aIl0JTHEHHUS;

- TEKCT HACTOSIEero AAMHHUCTPATUBHOTO periiaMeHTa;

- IOPSIOK UHPOPMHUPOBAHHUS O XO1€ NMPEAOCTABIEHHUS rOCY AapCTBEHHON YCIIYTH;

- IOpAAOK o0kaoBaHuA NelcTBuii (0e3XeHCTBU) U PEIIEHHH, OCYIECTBIIIEMBIX H
IPUHUMAaEeMbIX COTPYAHUKAaMU B X0Jie IIPEJOCTaBIICHUs] TOCY1apCTBEHHOM YCIIYTH,

- uHpopmarmio o JHemapramenre, OC3H, cekropax Yupexaenus u MOL[ ¢
yKa3aHHEeM HX MeCTa HaXOXJIEHHsS, KOHTaKTHBIX Telle()OHOB, aJAPECOB DIIEKTPOHHOMH
TIOYTHI, apeca caiiTa B ”HGOPMAlMOHHO-TeJIEKOMMYHHUKAaIMOHHOH cetd «HTepHETY.

1.3.11. Ona nomydyeHus wuHGOpMaUMM IO BONPOCaM  IPEAOCTABICHHUS
rOCYAapCTBEHHOM yCIIyTH, CBeIE€HHUH O XO0Jie NpefOoCTaBIE€HUs I'OCYNapCTBEHHOM yCIyrH
3asBUTENb oOpainaercs B lenaprament, OC3H, cexrop Yupexxaenus an6o ML,

1.3.12. KoHcynpranuy 1o mnpouenype NpeldocTaBlIeHHs INOCYHapCTBEHHOW YCIIyTd
MOTYT OCYLIECTBIATHCS:

- B IUCBMEHHO# (popMe Ha OCHOBaHHWH MHCEMEHHOT'0 0OpallleHu;

- IpH INYHOM 00OpalleHIY;

- 1o TeJieoHy.

Bce xoHCynpTalluu SBISIOTCSA OSCIIaTHBIMM.

1.3.13. TpeGoBanms Kk ¢opMe M XapakTepy B3aUMOJACHUCTBUSA COTPYAHHKOB C
3asiBUTENIIMHU IIPU NTPEAOCTABIEHUH TOCYJapCTBEHHON yCIIyrH:

- KOHCYJNbTallUM B IIUCBMEHHOH (opMe MNpeAOoCTaBIAIOTCA COTPYAHMKaMH Ha
OCHOBaHMM IIUCBMEHHOTO 3asBJICHHs 3asBHUTENS, B TOM 4HCIE IIOCTYIHBIIEr0 B
3JIEKTpOHHOU ¢opMe, B TeueHue 30 KaJeHOApHBIX AHEH IMOCie NOJMy4YeHHUs YKa3aHHOro
3asIBIICHUS;

- IpY KOHCYJIBTHPOBaHHUH 1O Telie()OHY COTPYAHUK NPEACTaBISETCS, Ha3bIBAET CBOH
bamuiuio, HUMs, OTYECTBO (NPH HAJHYUH), JODKHOCTb, IpeAnaraeT IHNpeACTaBUTHCS
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cobeceTHHUKY, BBICIYIINBAET M YTOYHSAET CYTh BoIpoca. Bo BpeMs pasroBopa He0OX0I1UMO
IIPOM3HOCUTH CJIOBa YETKO, K30eraTh IapajuleNbHBIX PasTOBOPOB C OKPYXKAIOLIMMH
JIOABMH U HE IPEPBIBATh Pa3roBOp 110 INPHUYNHE OCTYIUIEHUS 3BOHKA Ha APYroii annapar;

- N0 3aBeplIeHNH KOHCYJIbTallMM COTPYOHHK JOJKEH KpaTKO IOJBECTH HTOI
pasroBopa U MepedrCIIUTh ACHCTBHS, KOTOPBIE CJIENYeT MPEINPUHATH 3asIBUTEIIO;

- COTPYIHUKH IIpY OTBeTe Ha Tesie(pOHHBIE 3BOHKH, NUCHMEHHBIE U DJIEKTPOHHBIE
obpateHus 3asBHTENedl 00f13aHbl B MaKCHMaJbHO BeXJIHBOH H JOCTYIHOH (Qopme
IPEeIOCTaBIATh HCUEPITBIBAIOIYIO HHGOPMAIHIO.

2. CranaapTt npegocTaBjeHHs rOCyAapCTBEeHHOM YCJIyrd
2.1. HanMeHOBaHHE IOCYAapPCTBEHHOH YCIYIH

HaumeHoBaHue rocynapcTBeHHod yciayrH — «lIpenocrasieHne MaTepHalbHOM
[IOMOIIY TpaxJaHaM IIOXUJIOIO0 BO3pacra, MHBAINAAM, IpakJaHaM, HaxoAAUIUMCHA B
TPYAHON >XM3HEHHOM CHTyallUH, AETAM-CUpPOTaM, AETSAM, OCTaBIIUMCA Oe3 IoledeHus
poauTeNeii (3a UCKIIOYeHHeM lereid, oOydarommxcs B (elepalbHBEIX MOCyJapCTBEHHBIX
o6pa3oBaTe/IbHbIX OpraHU3alusix ), JUlaM, JOCTUTIIMM COBEPILIEHHOIETHS, IOTEPSABIINM B
nepuoJ, 00ydeHHs OOOMX POAUTENEH WM eIUHCTBEHHOTO pojuTtens, obydaromumcs B
001e00pazoBaTebHOM  OpraHu3aluy, B  IpodeccHOHaNbHOM  0Opa3zoBarenbHOU
OpraHM3alMd WIH B 00pa3oBaTeNbHOM OpraHM3aliy BHICHIET0 0Opa30BaHUs IO OYHOM
dbopme obyuenus, B 2022 roxy».

2.2. HanmMeHOBaHHe OpraHa HCNOJHHATENbHON BJIACTH,
HEeNnoCpeACTBEHHO NMPeI0CTaB/IAIONIEro
rocyaapcTBeHHYIO0 YCJIyry

2.2.1. TocymapctBeHHass yciyra mnpegocrasusercs JlenmaprameHToM CMoleHCKoOM
o0nacT NHO COLMAIBPHOMY pa3BUTHIO. B mpepocraBleHHHM TIOCYyHapCTBEHHOM YCIyru
npunuMaroT yyactue OC3H, cektopsl Yupexaenus, MOLI.

2.2.2. Ilpu npeaocTaBlIeHHH IMOCYAAPCTBEHHOM yCiayru cektop Yupeskaenus, MOIL]
B LIEJISIX MOJIyYeHHUS JIOKYMEHTOB (CBeleHUH, COAepKalMXCs B HUX), HEOOXOAUMBIX AL
IpeJOCTaBIeHUs FOCy1apCTBEHHOH yCIIyTH, B3aUMOIEHCTBYET C:

1) TocynmapctBeHHbIM yupexzeHueM — OtaeneHueM [leHcuoHHOro ¢oHna
Poccuiickoit ®eneparun mo CmoeHCKOH 00MacTy Ui MOMyYeHHs CIpaBKH (CBEACHMUIA,
coJiepXKaluxcst B Hell) 0 pasMepe IOJIy4aeMoi NEHCUH; Uil NIPefOCTaBICHHUs CBEAECHUH
00 MHBAIUAHOCTH TpaKAaHWHA, coAepxalmuxcsi B (QenepalbHOl TroCyaapCTBEHHOMR
nHGOpMaLMOHHOM cucteMe «DeepalbHbIN peecTp UHBAIHIOBY;

2) JlenapTaMeHTOM TOCYOapCTBEHHOH Ci1y»KObI 3aHATOCTH HaceneHus: CMolleHCKoH
obnacTu 171 TOJy4eHHUs CIpaBKU (CBEIEHHH, Coaep kalluxcs B Hel) o peructpauuu (06
OTCYTCTBHH PpEerucTpaurH) B KadecTBe Oe3paboTHOro u moinydeHMH (HeNOIy4eHHN)
noco6us o 6e3paborurie (11 HepabOTAIOUINX IPaKAaH);

3) Yupasnennem ®enepanpHoil HamoroBoi ciyxObl 1o CMosieHCKOH obnactu as
TIOJTyYeHMs CIIpaBKU (CBeJIeHUH, colepKaluxcs B Heif) o perucrpauuu (06 OTCyTCTBUH
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pErucTpaunyy) 3asBUTENS B Ka4eCTBe WHIUBHUYANBHOTO NpeINpUHUMATENS, & TAKKe 1JIs
NOJIy4eHUs] NOKyMeHTa (CBEIeHMi, cofepalluXxcsi B HEM) O HOXOJax OT TPYAOBOH M
IpeaIIPHHHUMATEIBCKON NEATENBHOCTH (B Cllydae €clM I'paKIaHUH HIM WIEH €ro CeMbH
(Mp¥ HaIMYMH) 3aPETUCTPUPOBAH B KaYeCTBE UHAUBHIYAJIbHOTO IPEAPUHUMATENS);

4) Vnpasnennem MuHuctepcrsa BHyTpeHHHX Jel Pocculickoit ®Pemepauuu o
CMmoneHckoil obmacTu sl MOJyYeHHs NOKyMeHTa (CBeAeHUH, coAepXkalluxcs B HEM),
HOATBep)KAAoLero GakT Kpaxu (XUILEHHs), CIIPaBKU (CBEIEHHUH, coepKaIuxcs B Hek)
O pa3Mepe I0JIly4yaeMOl MEeHCUH, AJiA MOJlydeHUs JOKyMeHTa (CBEACHHUH, COLEPKaIMXCs
B HEM) O KOJHMYECTBE JIMILI, 3apETMCTPUPOBAHHBIX COBMECTHO C IPaXXIaHUHOM IO MECTY
ero XWTelbCcTBa (MecTy npeObIBaHus) (B Clydae ecli yKa3aHHBIH JAOKYMEHT (CBECHH,
CoZiepKalllMeCs B HEM) HaXOAUTCs B pacIIOPsKCHHUH YKa3aHHOTO OpraHa);

5) denepanbHBIM KazeHHBIM yupexaeHueMm «BoeHHEIH komuccapuar CMOJIEHCKOH
obnacTy» 1 MONy4YeHMs CHpaBKM (CBeOeHHUH, colep)KallMxcs B Hel) o pa3Mmepe
MOJIy4yaeMo II€HCHUH;

6) «I'maBHeIM ympaBneHueM MunuctepcTBa Poccuiickoil @exepanuu no aenam
rpaXJaHCKOH OOOpOHBI, YpEe3BBIYAHHBIM CHUTyallMsIM M JIMKBUOAIMHU IOCIEACTBHI
cTUXMIiHBIX OencTBuil 1o CMoieHCcKo# 06acTi» A NOITy4YeHUs JOKyMeHTa (CBeeHUH,
coIepXKallMxcss B HEM), MOATBEpXJaromiero (akT BO3HMKHOBEHHS II0Xapa, aBapuu
TEXHOTEHHOI0 XapaKTepa B OTHOIIEHHM OIPEAENeHHOro BHUIa 00beKTa, CTUXHUIHOIO
OencTBus, AN MOIy4eHHs CIpaBKU (CBEJEHUM, colepxalluxcsi B Heil) o pasMmepe
MOJIy4aeMOM I1EHCUM;

7) Ynpasnenuem ®enepanvHoii ciyx0bl CyneOHbIX NpHCTaBoB M0 CMOJIEHCKOH
obyjacTd JJIs TONydyeHHs JOKyMeHTa (CBeIeHHH, cojaepKalllUxXcs B HEM) O pasMmepe
aJIUMEHTOB, IIONYy4YeHHBIX TpaXIaHHHOM JUOO WieHaMH €ro CEeMbH Ha COAcpXKaHHe
HECOBEPILCHHOJIETHUX AeTell, sl IOIyYeHUs CIpaBKy (CBeIeHUIl, coxepxaluxcs B HeM)
0 pa3Mepe NoIy4aeMoll IEeHCUH;

8) Ynpasnenuem ®enepansroii ciyx6s1 6e3onacHoctu Poccuiickoil enepanuu no
CMmoneHckoil o0yacTH I IOJy4eHUs CHpaBKU (CBEINEGHHH, COJEpXallUXCs B HeM)
0 pasMepe MoJIy4yaeMoi IICHCUH;

9) Vnpasnennem ®enepanbHoii ciny>x0bl UCNIOTHEHUs HaKa3aHUR 1Mo CMOJIEHCKOH
objlacti i1 TNONy4YeHHs CIHOpaBKH (CBEICHUH, colepkalmuxcs B HeEH) O pasMmepe
TI0JTy4aeMO IeHCUH;

10) opranaMu 3anycH aKTOB IPa)KJaHCKOIO COCTOSIHHS JUIS IOJyYeHHs JOKyMEHTa
(cBeneHUM, colepXKaluxcs B HeM), MOATBEPXKAAIOLIEro IlepeMeHy KMMEHH, JOKyMEHTa
(cBemeHHii, coiepXalIuXcs B HEM), MMOATBEPXKIAIOLIEr0 CMepTh 000MX poAuTeNed HIIH
€IMHCTBEHHOT'O POAUTEIIS.

2.2.3. Jlns npenoctaBieHUs rocyAapCTBEHHOM ycinyru He TpeOyercs oOpalleHus B
MHblE OpraHbl TOCYJapCTBEHHOM BJACTH, OpPraHbl TOCYAApCTBEHHBIX BHEOIOIKETHBIX
(OHI0B, OpraHbl MECTHOTO CaMOYIIpaBIeHHUA H OpTraHU3aLHH.

2.2.4. 3anpemieHo TpeOOBATh OT 3asBUTENS OCYIIECTBIIEHUS ACHCTBUMN, B TOM YUCIIE
COIIaCOBAHUMN, HEOOXOAMMBIX NI IOJyYEHHUs IOCYJapCTBEHHOM YCIyTH M CBSI3aHHBIX C
obpalieHnemM B UHBIE rOCy/1apCTBEHHBIE oprassl UIH OpraHM3aliiy,
32 HUCKIIOYEHWEM  MONy4YeHHus  YCIyr,  BKIIOYEHHBIX B YTBEPXICHHBIA
oONacTHBIM HOpPMATUBHBIM IIPABOBBIM &KTOM II€peYeHb YCIYr, KOTOpBIE SBISIOTCS
HEOOXOAMMBIMHU U 0053aTENbHBIMU AJIS MPeI0CTaBICHUS TOCYAAPCTBEHHBIX YCIYT.
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2.3. Onncanue pe3yabTaTa NpeaocTaBJIeHHS
rocyaapcTBEHHOH YCJIyrd

2.3.1. Pe3ynbTaToM IpelOCTaBleHHs TOCYIapCTBEHHON YCIIYTH SBJIAETCS MPUHSATHE
JenapraMeHTOM pelleHus:

1) o mpeoCcTaBIEHUN MaTEPUAILHOHN MTOMOIIIH;

2) 06 oTKa3e B IpeAOCTaBICHUH MaTepUaAIbHOM TOMOIIH.

2.3.2. Ilpouenypa npenocTaBieHUs rocyJapCTBEHHOH yCIyTy 3aBepIlaeTCs:

- MOJy4YeHWEM 3asBUTEIEM YBEAOMIEHUS O IIPEJOCTAaBICHHH MaTepUalbHON
TIOMOIIM ¥ IEPEYUCIEHUEM JEHEXHBIX CPEeJCTB Ha YKa3aHHBIM 3asgBHTEJEM pacueTHBIN
CYeT, OTKPBITHIM B OaHKe WM MHOM KpeIUTHOM OpraHu3aluu, JUO0 BbIAaYell HaIMYHBIX
JNEHEeXHBIX CPEeACTB U3 Kacchl JlenmapraMeHTa,;

- TOJy4YeHHEM 3asiBUTENIEeM yBeJOMIeHHS 00 oOTkaze B MpPeNOCTaBICHHUU
MaTepUaIbHONA IMOMOILH.

2.3.3. Pesynprar IIpefocTaBiI€HUS TOCYJAapCTBEHHOHN YCIYrH 3afBHTEIIO MOXET
ObBITh Ilepe/iaH B 0YHOH (opme, 3a04HOM hopme.

234. Ilpu ouHOH QopMme TmodydeHHUA  pe3yibTaTa  NPEJOCTABICHH]
rocyJlapcTBeHHOH yciayrd 3asButens oOpamaercs B OC3H nu4HO, INpeabsBIseT
JOKYMEHT, yAOCTOBEPAIOLINNA JUYHOCTh 3asBUTENA, U €MY BBINACTCS YBEAOMIICHHE O
IpefOCTaBIeHUN MaTepualbHOM momomM Jaubo 00 oTkase B IPENOCTaBICHHUU
MarepualbHOM TIOMOIUM, 3aBEPEHHOE PYKOIMMCHOM TOAIHUCBIO  OTBETCTBEHHOI'O
cneruamucta OC3H.

2.3.5. Ilpu 3aouHoit ¢opMe TMONydYeHUs pe3ylbTaTa IPENOCTABICHUS
roCyJapCcTBEHHOH yciayrd B OyMaXHOM BHJe YBEIOMIIEHHE O IPEAOCTaBICHUH
MaTepuanbHOM nomomy 6o 00 OTKase B NpPENOCTABICHHM MaTepHAlIbHOH ITOMOILH,
3aBepeHHOE PYKOITMCHOHN MOAMUCEIO oTBeTcTBeHHOTo crienuanucra OC3H, nanpasnsercs
3asiBUTENIO I10 I10YTe Ha aJipec 3asBUTeNIs, YKa3aHHBIM B 3asBJICHUH.

2.4. Cpok npeaocTaB/ieHUs TOCYy1apCTBEHHOM yCayru
€ y4eTOM He00X0AHMOCTH o0pallleHHs B OPraHH3aluH,
y4acTBYIOLIHe B IPEAOCTABIEHNH rOCyJapCTBEHNO
YCJIYT'H, CPOK PUOCTAHOBJICHHA NPEAOCTABJ/ICHHS
rocyiapcTBeHHOM ycjIyru B cjy4ae, ecjJid BO3MOKHOCTh
NPHOCTAHOBJIEHUA NpeaycMoTpeHa deaepabHbIM
U (1) 00J1aCTHBIM 3aKOHOAATEIbLCTBOM, CPOKH
BbIAa4H (HANpaBJ/ieHHs) JOKYMEHTOB, SIBJSIOLINXCS
pe3yJbTaToOM INpeaocTaB/JICHHA FOCY apPCTBEHHOH
yCJIyrn

2.4.1. Cpok NpuHATHSA pelieHus O MPeJOCTABICHHM MATepUaAIbHOM ITOMOLIX HIIH
00 OTKaze B €€ MpeJOCTaBIeHHH cocTaBisgeT He Oonee 16 pabouux AHEH co IHA
NOCTYIUIEHUS. B ceKTop Yupexienus unu MOIL[ 3asBieHds o0 IPeIOCTaBIEHUN
MaTepuanbHOH MOMOIIH, JOKYMEHTOB, YKa3aHHBIX B HoAmyHkrax 5, 10 mynkra 2.6.1
nojpasfena 2.6 HacTOsAILlero pasjieiia, KONUN JOKyMEHTOB, YKa3aHHBIX B ITOJAIMYyHKTaX
2 -4, 6 —9, 11 nyukra 2.6.1 noapaznena 2.6 HacTofAIlero pasjena, IOKYMEHTOB,



11

yKaszaHHbIX B nyHKTe 2.7.1 mnogpasmena 2.7 Hacrosmlero pasjiena (B ciaydae HX
NpECTABICHU N0 COOCTBEHHOH MHHUIMATHBE) (32 MCKIIOYEHUEM Cliy4das, YKa3aHHOTO B
nyHKTe 2.6.6 monapasgena 2.6 Hacrosuero pasziena).

2.4.2. Cpok HanpaBIlieHUs YBeIOMJIEHUS O NPEIOCTaBIeHUN MaTepHalbHOH MOMOILH
HIM 00 OTKase B €€ NPEJOCTABICHHH COCTaBIsieT 5 paboumX OHEH CO AHS MPUHATHS
COOTBETCTBYIOILETO PEIICHHUS.

2.43. Cpox mnepeducleHHUs JEHEKHBIX CpeACTB COCTaBjlsieT He Oolee
8 pabounx AQHeH ¢ naThl NPHHATHS PELIeHHUs O NPEJOCTaBICHUH MaTePHAIBbHOM TTOMOILIH.

2.5. IlepeyeHb HOPMATHBHBIX PABOBLIX AKTOB,
pery/iMpyloIuX OTHOUIEHUs, BO3HUKAIOUIHE B CBA3H
¢ NpeJocTaBJIeHHEM rocyAapCTBEHHOH yCIyrH,

C YKa3aHHeM UX PeKBH3HTOB

IIpenocraBieHMe TIoOCYJAapCTBEHHOM YCIYyTH OCYIIECTBISETCS B COOTBETCTBHHU
c mocraHoBileHWeM AnMuHHcTpauuu CMmoseHckoil obGmact ot 29.12.2021 Ne 892
«O MarepuallbHOH NOMOLIM IpaXkJaHaM I0XKUIIOr0 BO3pacTa, MHBAIMIAM, TPaXAaHaM,
HaxoIdNIMMCA B TPYAHOM >XU3HEHHOW CUTyallu, ACTAM-CHUPOTaM, AETAM, OCTABLIMMCS
Oe3 nomneuyeHus: poauTened (3a HCKIIOUEHHEM JAeTell, obydarommuxcs B (elepalbHBIX
rocyZapCTBEHHBIX 00pa3oBaTeNbHbBIX OpraHu3alusx), UM, AOCTUTIINM
COBEpUICHHOJIETHS, NOTEpABIIMM B Iepuofd oO0ydeHHs O0O6ouX poauTeNnedl wWin
eIMHCTBEHHOTO pOAMTENs, oOyuaromuMmcs B o0IeoOpa3oBaTebHOM OpraHU3alyH, B
npodeccuoHanbHOW  00pa3oBaTeNbHONW  OpraHM3alMd WIM B 00pa3soBaTelbHOR
OpraHM3alliy BeICLIEro 00pa3oBaHus 10 04HOH Popme oOydenus, B 2022 roxy».

2.6. UcuepnbiBalomuii nepeyeHb JOKYMEHTOB,
He0OXOAHMBIX B COOTBETCTBHH ¢ (eiepabHbIM H (HJIH)
00/1aCTHBIM 3aKOHOAATEJbLCTBOM AJI IPeJ0CTaBICHUA

rocyAapcTBeHHO# ycayru, yejayr, Heo0XoAuMbIX

H 00532 TeILHBIX /ISl NPEeAOCTABIEHHSA
rocyJapcTBEHHOM YCJIYIH, MOAJIEKALHX

NnpeAcTaABIEHHIO 3asiBUTEIEM, H HHpopMauus

0 crnoco0ax MX NoJiydyeHHs 3asiBUTEJNSAMH, B TOM YHC]Ie
B JIEKTPOHHOH ¢opme, U nopsiaKe UX NPeACTABJICHHSA

2.6.1. B 1epeueHb [JOKYMEHTOB, HEOOXOAMMBIX JUI1  MpENOCTaBJIEHUS
rOCyJapCTBEHHOH YCIIyTH, MOMJIeXKAIINX IPEACTaBICHUIO 3asiBHUTEIEM CaMOCTOATEIBHO,
BXOJAT:

1) 3asBneHHe O IpPeNOCTaBIEHHH MaTepHaJIbHOH IIOMOIIM (Jajnee TaKxe -
3asiBlieHHe) 110 (opMe corylacHo nprioxeHuro Ne 1 k HactosmeMy AIMHHUACTPaTUBHOMY
pernaMeHTy. 3agBieHue JOJDKHO coaep)kaTh CBENEHHUS O JIMIAaX, 3aperHCTPUPOBAHHBIX
COBMECTHO C TPaXIaHWHOM II0 MECTY ero >XHTENbCTBA (MeCTy €ro npeObIBaHUSA) Ha
tepputopur CMoneHckoi obnacTy (B cilyyae WX HalW4us), B TOM 4YHCIe (aMUIIMIO, UMs,
OTYECTBO, IO/l POXKJAEHUS, CTEIIeHb MX POJCTBA IO OTHOIUEHMIO K IPaKIaHUHY, a TaKKe
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corjacve YyKa3aHHBIX JIMII WIM WX 3aKOHHBIX IIpejcTaBuTenel Ha o0paboTky
IEePCOHAJIbHBIX JaHHBIX;

2) JOKYMEHT, YIOCTOBEPSIOIINI IUIHOCTh MPaXKIaHUHA;

3) IOOKyMeHT, IOATBEPXKIAMOIIUKA TOJHOMOYHMS 3aKOHHOTO IIPEeCTaBUTEINs
(moBepeHHOTO JIHMIA) FPaKAaHWHA (€CITH 3asABJICHHE M NOKYMEHTHI MOAAIOTCS 3aKOHHBIM
npeAcTaBUTeNeM (IOBEPEHHBIM JIMIIOM) I'paXK1aHNHA);

4) [OKYMEHT, YJOCTOBEpSIOIUNH  JUYHOCTh  3aKOHHOI'O  IIPEACTAaBUTEJS
(moBepeHHOro JMLA) rpaKJaHNHA (ecly 3asABICHHE U JOKYMEHTHI MOAAIOTCs 3aKOHHBIM
IpeJCTaBUTENEM (OBEPEHHBIM JIUIIOM ) TpaXKJaHHHA);

5) IOKyMEHTEHI, TOATBEPXKIAIOLIHE JOXOABI IPpakJaHHHa ¥ YWIEHOB €ro ceMbH (TIpH
HaJIMYWH), B YACTHOCTH CIIpaBKa O J0X0JaX ¢ OCHOBHOTO MecTa paboThl U CO BCEX MECT
JOTIOJIHUTENIEHOU paboThl rpaKAaHUHA U WIEHOB €ro ceMbH (3a 3-MecsI4YHbIi NepHuoa 10
MecsLa oOpareHus 3a IpeocTaBlIeHueM MaTepHaIbHOM ITOMOLLN);

6) TpynoBasi KHMXKa (U1 HepaboTaloUX IpaXKaaH);

7) IOKyMEHT, NOATBEPKIAIOLIMI peKBU3UTHI CUeTa, OTKPBITOrO Ha UM IpaKJaHHHA
(ero orekyHa, TOMEYMTENs, APYroro 3aKOHHOTO MpeACTaBUTeNs) B OaHke WM HMHOH
KpeIUTHON OopraHu3alluu (B ClIydae eClM IpaXXJaHWH WU 3asBUTENb M3BIABUT JKEIaHHE
HOJYYHUTh MAaTCpHUAJbHYIO IOMOLIb IyTEM IEPEUHCIIEHHs [I€HEXHBIX CpEACTB Ha
pacYeTHBIH CYET, OTKPHITHIHA B 6aHKe WM MHOU KpeUTHON OpraHu3alin);

8) IOKyMEHT, NOATBEpXXJAIOWIMH TPYAHYIO >KM3HEHHYK CHTyaluio (B ciydae
HaJIW4¥sl TPYAHOHN )KU3HEHHOH CUTYyalllK), @ UMEHHO:

- JOKyMEeHTHl O ¢akTe NMpHOOpEeTeHUs NOPOTOCTOSLINX JIEKapCTB € IPUIIOKEHHUEM
DOKYMEHTA WIH €ro KOIMH O Ha3HAYEeHHUHU TaKUX JIEKapCTB;

- JOKYMEHT, OATBEepXAaOHNH ()aKT HaHECEHHOTo yuiep6a, MOJOMKH JBHXHAMOIO
WIA HEIBIDKMMOIO HMMYILECTBa IpaXHaHWHA, NPEeACTaBIAIONEro sl HEr0 MMYLIECTBO
nepBoil He0OXOIUMOCTH.

I'paxmaHuH  BOpaBe  JONOJNHUTENBHO  MNpPEACTaBUTh  HWHBIE  JOKYMEHTHI,
NOJITBEPXKAAIOIINE TPYIHYIO )KU3HEHHYIO CUTYAIHIO;

9) cBUzIETENBCTBO O IepeMeHe HMEHH U €r0 HOTapHaIbHO yJIOCTOBEPEHHBIN I1epeBo
Ha PyCCKHMH SI3BIK B Cllydae, KOTJa rocyJapCTBEHHas PErucTpaiis IIEpeMEHbl MMEHH
Ipou3BeieHa KOMIIETEHTHBIM OpraHOM MHOCTPaHHOT'O rocyJapcTsa (IpY HAJIU4KH);

10) ngoKyMeHT, TmOATBepXkaalomuii ¢akt o0ydeHUsT B  OpraHU3alyH,
ocyliecTBIsAIOMEH 00pa3oBaTeNbHYI0 JeSATENbHOCTh, MO OdYHOH ¢opme (ans Jwi,
IOOCTHTHINX COBEPIIEHHOJETHS, IOTEPSBLUINX B Iepuo]] o0ydeHus oboux poauTeneil Uim
eIMHCTBEHHOI'0 pOAMTENs, 00ydarolMxcsi B oOmeoOpa3oBaTelbHOM OpraHW3alliy, B
npodeccHoHansHON  00pa3oBaTeNbHONW  OpraHM3allid MM B 00pa3oBaTeNbHOMH
OpraHM3allMi BBICIIETO 00pa3oBaHMA 1O OYHOH (popMe 0OydeHMs), M €r0 HOTapUalbHO
yIOCTOBEPEHHBII MEPEBOJ Ha PYCCKUH S3BIK B Ciiydae, €CIIM OH BblIaH Ha TEPPUTOPHH
MHOCTPAaHHOTO rOCyAapCTBa,;

11) cBHAETENBCTBO O CMEPTH 000UX POAMTENEH WIM SIUHCTBEHHOIO pOaUTeNs (s
JIML, AOCTUTTIIMX COBEPUICHHOJIETHS, OTEPABIINX B Nepuo]] oOyueHuss oboux poxuresneit
WIM eIMHCTBEHHOI'0 pojauTens, oOydaromuxcs B 001meoOpa3oBaTeIbHON OpraHM3anyy, B
npodeccoHanbHOi  0OpasoBaresNbHOM  opraHu3alMM MiId B 00pa3oBaTeNbHOMH
OpraHM3aly{ BBICIIEr0 0Opa3oBaHUs 10 O4HOH (opMme oOyuyeHMs) H €ro HOTapHalbHO
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YAOCTOBEPEHHBIM INEpeBOJl Ha pPYCCKHH f3BIK B CIy4Yae, KOTAA PErMCTPalus CMEPTH
MIPOU3Be/leHa KOMIIETEHTHBIM OPraHOM HHOCTPAHHOIO TOCy1apCTBa.

2.6.2. 3ampemeHo TpeGoBaTh HpeCTaBieHHs IOKYMEHTOB W MH(POPMALUM HIIH
OCYHIECTBIEHUS NEWCTBHM, HE BXOASMMX B YKa3saHHBIi B HAaCTOfIIEM Monpasfelie
nepeyeHb.

2.6.3. JloKyMeHTBI, IIpeACTaBlseMble  3asABHUTENIEM CAMOCTOATENHHO, IOJKHBI
COOTBETCTBOBATH CIEAYIOMINM TPeOOBAHMSAM

- GaMHIIHsA, MM U OTYECTBO 3asBHUTENA, €ro agpec MeCTa XKHUTEIbCTBA, TenedoH
(ecnu ecTh) AOMKHEI OBITH HAIMUCAHBI IIOJIHOCTRIO;

- B JOKYMEHTaX H€ JAOJDKHO OBbITh MOAYHCTOK, HPHITHCOK, 3a4YepKHYTBIX CJIOB
¥ UHBIX HEOTOBOPEHHBIX UCIPaBJICHHIA; ,,

- JOKYMEHTHI He JOJDKHBI OBITh HCIIOJIHEHEI KapaHAAlIoM;

~ JOKYMEHTHl H€ IOJDKHBl MMETh ITOBPEXIEHUH, HaJIMIHUE KOTOPBIX JOIyCKaeT
MHOT'03HaYHOCTb MCTOJIKOBAHHS COJIEPIKAHUS.

2.6.4. [loxymeHTBI, yKa3aHHble B NOJANYHKTax 5, 10 mynkra 2.6.1 Hacrosmero
noJipaszeiia, IpeaCTaB/IIOTCS 3asIBUTENIEM B ITOAJIMHHHUKAX.

2.6.5. JloxymeHTBl, yKa3aHHBElE B HOANYHKTax 2 — 4, 6 — 9, 11 mynkra 2.6.1
HacTosIero  IoApasjena,  MpeACTaBISIOTCS — 3asgBUTENeM B NOMJIMHHMKAX
C OJIHOBPEMEHHBIM IIpPEICTaBlIeHHEM HUX Komuid. CHenuallucT ceKTopa YupexIeHus HIH
MOI] cBepsieT npeAcTaBiIeHHBIE 3asABUTENIEM NOMJIMHHUKU JOKYMEHTOB C HX KOIHSAMH,
3aBepsAeT KONUH JOKYMEHTOB, MOCHEe 4Yero MONJIMHHHKH AOKYMEHTOB BO3BpalAlOTCS
3asIBUTEITIO.

2.6.6. B cnoyyae HEBO3MOXHOCTH IpPEICTaBIIEHHs] 3asgBHUTEIEM JIOKYMEHTOB,
yKa3aHHBIX B IHOAmyHKTax 2 — 11 myukra 2.6.1 Hacrosiiero mojpasziena, JIub6o 9acTH
JAHHBIX JOKYMEHTOB I10 HE3aBHCALIMM OT HEro 06CTOATENbCTBAM MaTepUalbHas MOMOIIb
IPENOCTaBIIETCS Ha OCHOBAaHHM 3asBieHHsS 3asiBUTENs C yKa3aHWeM B HEM IpHYIUH
HEBO3MOXKHOCTH MpeJICTaBIeHUs JOKYMEHTOB.

2.7. UcuepnbiBaonui nepe4yeHb JOKYMEHTOB,
He00X0JHMBIX B COOTBETCTBHH ¢ (peepaibHLIMH
1 00J1aCTHHLIMH HOPMATHBHBIMH NIPaBOBBIMH AKTAMH
AJI IPEeAOCTaBJIeHHS roCyAapCcTBeHHOM yCJIyrH, YCIYT,
KOTOPpbI€ SIBJISAIOTCH He00OXOAUMBIMH H 00si3aTEJILHBIMH
AJISl IPeAOCTABJIEHHA IOCy/JapCTBEHHOM yCJIyrH,
KOTOpble HAXOASATCH B pacliopsizKeHHH
rocyJapcTBEHHbIX OPraHOB, OPraHOB MECTHOI'Q
CaMOyNpaBJIeHHS] H HHBIX OPraHU3alHil H KOTOpPLIE
3asiIBUTe/Ib BIpaBe NPeICTABUTH M0 cOOCTBEHHOMH
HHHIHATHBE, H HH(POPMAIHS 0 CIIOCO0aX HX HOJYYEeHHUS
3afiIBUTEJIIMH, B TOM 4YHCJIe B 3JieKTpoHHo# dopme,
U NOpsAKe UX NpeAcTaABICHHSA

2.7.1. B nmepedyeHb JOKYMEHTOB, HEOOXOJMMBIX JJsi INPENOCTABICHUS
rOCyHapCTBEHHOM YCJIYTH, KOTOpBIE 3asBUTENL BIpaBe IpPEeACTaBUTH MO COOCTBEHHOM
WHUIMAaTUBE, BXOJAT:
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1) TOKYMEHTBHI, IOATBEP>KAAIOIINE JOXOAB! IPaKJaHNHA U YWIEHOB €ro CeMbH (IIpH
HaJIM4YMH), B YaCTHOCTH OJMH U3 CIEAYIOIIUX JOKYMEHTOB:

- cIpaBKa O pa3Mepe BBIIUIAYUBAEMON CTUINEHAMM (32 3-MeCS4YHBIH NEepHOA IO
Mecsia obpaleHus 3a NpeaocTaBIeHHeM MaTepUaibHON ITIOMOIIHN);

- CIIpaBKa O pasMmepe IoNydyaeMoW IeHCHH (3a 3-MecsuHbI mepuon A0 Mecsla
ofpaleHus 3a IpeocTaBIeHueM MaTepHaIbHON IOMOIIHM) (TIpY HAJIUYUH );

- CIIpaBKa 0 pa3Mepe Bcex BHIOB IMOCOOHH, BRIJIAYMBAEMBIX B OpraHax COIMaIbHON
3amuTsl HaceneHus CMouleHCKoH obnacTu (3a 3-MecsuHBIN Iepuo 10 Mecsna obpalieHus
3a Npe0CTaBIeHUEM MaTepUaIbHOM TOMOILHN ) (TIPH HAJIMYHH);

- JOKyMEHT U3 HaJloroBoro oOpraHa o JOX0Jax OT TpyOOBOH U
IpEANPUHAMATEIbCKON JesTeNbHOCTH (B Cllyyae eclid IpaXIaHWH WIM WIEH €ro CeMbH
3aperucTpUpOBaH B Ka4e€CTBE UHIUBUIYAIBHOTO NMpeANpUHUMATETS);

- JOKYMEHT O pa3Mepe alMMEHTOB, NOJTYYeHHBIX rpaXAaHHHOM JHO0 dlieHaMH ero
CEMBH Ha COJEpKaHUE HECOBEPIICHHOJIETHUX JAerel (3a 3-MeCA4HEBIN mepHod A0 Mecsla
oOpalleHHs 3a NpeloCTaBIeHUEM MaTepUaJIbHOM IIOMOIIH) (TIpH HAJIMYHH);

2) cmpaBKa rocyJapcTBEHHOH CITy)KOBI 3aHATOCTH HacelleHHsA O peructpanuu (06
OTCYTCTBHHM pErucCTpallii) B KauecTBe ©0e3paboTHOrO H MOJyYeHHH (HETOIy4YeHHH)
nocobus no 6e3padbotuiie (1151 HepaboTAIOWIUX IPaXKAaH );

3) copaBKka H3 HQJOrOBOIO OpraHa O perucTpaldd TIpaXJaHWHAa B KadecTBe
UHAUBHAYAIBHOIO MpeNNpHHUMAaTensl WIH 00 OTCYTCTBHM CBENEHHH O permcrpanuu
rpaXkjanvHa B EMMHOM rocyiapcTBEHHOM peecTpe WHIUBHUIYabHBIX npenanHnMaTenen
(ans HepaboTaMKX IpaXKaaH);

4) IOKyMEHT, IOATBEPKAAOMINI PErHCTPALHIO MpakKIaHUHA [0 MECTY JKHUTEILCTBA
(MecTy npebpiBaHus) Ha TeppuTopur CMOJIEHCKOM 0071aCTH;

5) IOKYMEHT, NOIATBEPXKAAIOIIHMM TPYAHYIO >XH3HEHHYIO CHTyaluoo (B cliydae
HATAYUSA TPYIHOW JXKHU3HEHHOH CHUTyallM), B YaCTHOCTH 3aKIIOUeHHUs (CIpaBKH) U (HIIH)
HHOH TOKYMEHT MEIUIMHCKON OpraHu3aliy 0 He0OXOAMMOCTH JOPOTOCTOSIIETO JIEUEHHMs
(onepanuu), 0 HaXOXKACHUHU Ha IIUTEILHOM JICUEHUH;

6) CBUAETENBCTBO O IEpeMeHe HMEHM, 3a HCKIIOYEHHEM CIy4aeB, Korua
rOCYyJapCTBEeHHAas PErucTpalys aKTOB TIPa)xIaHCKOIO COCTOSHHAS IPOU3BelcHA
KOMITETEHTHBIM OPraHOM MHOCTPaHHOT'O rOCy/1apCTBa;

7) nOKYMEHT, MOATBEPXAAIOIKI (akT Kpaku (XuileHus) (B ciydae oOpalleHus 3a
IIPeAOCTaBIEHUEM MATEPHAILHOMN IIOMOIIH B CBSI3H C KpaxkeH (XUILEHHEM);

8) 1NOKyMeHT, NoATBepXxAalomwuii (akT BOIHMKHOBEHHMs II0Kapa, aBapHu
TEXHOTEHHOI'0 XapakTepa B OTHOIIEHUM ONIpeAENIEHHOro BHIa o00BeKkTa (B cCliydae
obpaileHusl 32 NPEeJOCTaBICHUEM MaTEepHAIbHON MOMOIIM B CBS3M C BO3HUKHOBEHHEM
[I0)Kapa, aBapyuU TEXHOTEHHOTr0 XapakTepa);

9) moxymeHT, noATBepxIalolmuil (akT BOZHHKHOBEHMs CTHXHiHOro OencrtBus (B
ciydae oOpallleHHs 3a IIpeJoCTaBICHHEM MaTepHajbHOH T[MOMOLIM B CBS3H C
BO3HUKHOBEHHEM CTHUXUIHOIO OeICTBHS);

10) cBHIETENBCTBO O CMEPTH O0OMX poAWTENel WM €OUHCTBEHHOTO POIMTEINS, 34
UCKJIIOUEHUEM CIIy4aeB, KOIZla TOCYyAAapCTBEHHAs PErucTpans aKTOB TIPaXXIaHCKOTO
COCTOSIHUS IIPOU3BEICHa KOMIIETEHTHBIM OpraHOM MHOCTPAHHOTO FOCY1apCTBa;

11) cnpaska, moaTBepkaaromiasi (pakT YCTaHOBJIEHHS HHBAJIUAHOCTH, BBIIAHHAS
(enepanbHEIM rocy1apCTBEHHBIM YUPEXKICHHEM MeTUKO-COLHATBHON 3KCIIEPTH3EI.
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2.7.2. B cnyuyae ecnM JOKyMeHTBl, yKa3aHHble B IyHKTe 2.7.1 Hacrosiero
noapasjena, He NMPeACTaBJICHbl 3asBUTENEM 10 COOCTBEHHOH MHUUHATHBE, CHELHAIKUCT
cekropa  Vupexzaenus Jsubo MOL] 3anpammBaeT  yka3aHHbIE  JOKYMEHTEI
(CBeneHHA, COAepXKaIHecs B HHUX) HAa OCHOBAaHHH MEXBEAOMCTBEHHBIX 3allpOCOB,
B TOM YHCI€ B D3JEKTPOHHOH ¢opMe ¢ HCIOIB30BaHHEM eJUHOH CHCTEMBI
MEXBE€JOMCTBEHHOI'0O JJICKTPOHHOIO B3aUMOAECHUCTBUS M IMOAKIIOYAEMBIX K HeH
PETHOHANILHBIX CUCTEM MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOACHCTBHA.

2.7.3. 3anpemieHo TpeOGOBaTh OT 3asBUTENIA:

- TPEACTaBJIEHHs IOKYMEHTOB M HMH(OpPMalUH HIH OCYIIECTBIEHHS IeHCTBHIA,
NpPENCTaBICHHE HIM OCYINECTBICHUE KOTOPBIX HE IPEAyCMOTPEHO HOPMAaTHUBHBIMU
IpaBOBLIMH  aKTaMH, PpEryJUpPYIOIIMMHA OTHOIIEHWs, BO3HHUKAKOIIME B  CBA3H
C MpeAoCTaBICHHEM FOCYJapCTBEHHOH YCIIYTH;

- INpeACTaBlieHUs JOKYMEHTOB M HH(pOpMalud, B TOM 4YHCIIE MOATBEPKIAAIOMNX

BHECEHHUE 3asgBUTENEM I1aThl 3a IpeloCTaBJIeHUE roCy1apCTBEHHBIX
¥ MyHULIMNAIBHBIX YCIYT, KOTOPBIE B COOTBETCTBHU C (efepalbHBIMU HOpPMaTHBHBIMHU
IIPaBOBBIMH aKTaMH, o0nacTHBIMH  HOPMAaTHUBHBIMU IIpaBOBBIMHU aKTaMu

¥ MYHULUTNIQIbHBIMY IPaBOBBIMU aKTaMH HaxOJSATCS B PACHOPSIKEHUU IOCYAapCTBEHHBIX
OpraHoB, NPEJOCTaBJIOMIMX TOCYJApPCTBEHHYIO YCIYry, HHBIX I'OCYJIapCTBEHHBIX
OpPraHoOB, OpPraHOB MECTHOIO caMoympaBleHus ¥ (WIHM) IOJBENOMCTBEHHBIX
rOoCyJapCTBEHHBIM OpraHaM M OpraHaM MeCTHOTO CaMOYIpaBJeHHs OpraHM3alluii,
YYaCTBYIOIIMX B  TPEJOCTAaBIEHWM  TOCYJAapCTBEHHBIX WM  MYHHMIHMIAIBHBIX
yCIyT, 32 MCKIIOYEeHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cTated 7 DenepalbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O6 opranusanuy npeaoCTaBICHHs] rOCY JTapCTBEHHBIX U
MYHHILHITATBHBIX yeayr» (nanee — @enepanbhsbiil 3akoH Ne 210-P3);

- IPEJCTABIEHAs  JOKYMEHTOB M  HHpOpMaluy, OTCYICTBHE M  (WIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAINCH IpH IIEPBOHAYaJLHOM OTKase B IpueMe
JOKyMEHTOB, HEOGXOIAMMBIX Ui IIPeNOCTaBIE€HHs TOCYAapCTBEHHOH ycuyrd, nubo B
TIpEfOCTAaBIeHUN  TOCYJapCTBEHHOM  yclayrd, 3a  HCKIIOYEHHEM  ClIy4aes,
IIpeLyCMOTPEHHBIX TyHKTOM 4 uactu | craten 7 @epepanbHoro 3akona Ne 210-03.

2.8. UcyepnbiBalomuii nepeyeHb OCHOBAHUI JJIs1 0TKa3a
B NIpHeMe NOKYMEHTOB, He00XOAUMBIX JJIsl
npeaoCcTaBJIeHHsI TOCYAAPCTBEHHOMH yCJIyrH

OcHOBaHMs /15 OTKa3a B IpreMe JOKYMEHTOB, HEOOXOAUMBIX IJI IPEAOCTABICHHS
roCyapcTBEHHOH yCIyrd, OTCYTCTBYIOT.

2.9. HcuepnbiBarouiuii nepevyeHb OCHOBaHHI AJ1d
NPHOCTAHOBJ/ICHHS U (HJIM) OTKA3a B IPeJ0CTABICHHH
rocyxapcTBeHHOH ycjayru

2.9.1. OcHoBaHMs i NPUOCTAHOBJICHUS IIPEJOCTABICHUS TI'OCYAapCTBEHHOM
YCIIyT'H OTCYTCTBYIOT.

2.9.2. OcHoBaHMSIMH JUIS OTKa3a B IPEJIOCTABICHHUH TOCYAApCTBEHHOH YCIyru
ABJISIOTCSI:
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- HelpeICTaBlieHHe JOKYMEHTOB, yKa3aHHBIX B HyHkTe 2.6.]1 mozpasmena 2.6
HaCTOSILEro pasjiena, 10 BUHE IPaXKAaHuHa,;

- OTCYTCTBHE Yy JHIla, OOpaTHBIIEroCcs 3a MaTepuaJbHOH IOMOIIBIO, IpaBa Ha
MaTepHalbHYIO ITOMOIb, B TOM YHCJIe HEeNOoATBepXXAeHUe (hakTa HAXOXACHUS B TPyAHOU
KU3HEHHOH CHTyallMH IIPU IPOBeIeHUH 00CIeJOBAHUS;

- BBISBJICHHE B 3asBJICHUH U (WJIH) IpUaraeMbIX K HEMy JOKYMEHTaX HEIOJHBIX U
(u1) HEHOCTOBEPHBIX CBENEHU.

IlpoBepka JOCTOBEpPHOCTH CBeIEeHMI, colepXalmxcsd B IPEeACTaBIEHHBIX
JAOKYMEHTaXx, OCYLIeCTBIIETCS IIyTEM UX COIOCTaBIeHHs ¢ HHGopMaLHel, HOTydeHHOH OT
KOMIIETEHTHBIX OPraHOB WIIM OpraHU3aIlfid, BEIJABHINX JOKYMEHT (ZOKYMEHTHI), a TaKKe
IpyTHMHU criocobaMu, pa3pelieHHbIME (heiepalIbHBIM 3aKOHOAATEIbCTBOM.

2.10. Ilepeyennb ycayr, HeoOX0AUMBIX B 00513aTeIbHBIX
AJisi IPEAOCTABJIEHNS FOCYAaPCTBEHHOH yCJIyTH, B TOM
YHCJIe CBeJeHHS 0 JOKYMEeHTe (JOKYMeHTAaX),
BblJaBaeMOM (BbIJIaBaeMbIX) OPraHH3alUAMH,
Y4aCTBYIOIHMMH B IPeAOCTABJICHUH rocyJapCcTBeHHOM
yCJayru

Ycayroi, Heo6XonuMoll U 00s3aTeIbHOH Ui NMPeOCTaBIEHUS T'OCYapCTBEHHOM
YCIIYTH, SBISI€TCS BblJa4a JOKyMEHTa, OATBEePKAAIOLIEro Halu4ue y Jinia 6aHKOBCKOTO
CYeTa, C yKa3aHWeM PEKBU3HTOB 3TOro cyeTa, B pe3yjbTaTe KOTOpoil B OaHKe WIIM HHOM
KPEIUTHOM OpraHu3aluH BBIAAETCS NOKYMEHT, MOATBEPKIAIOIIUN pPEKBH3UTH CUeTa,
OTKPHITOTO Ha TIpaKJaHWHa (ero oOneKyHa, IIOMEYUTeN, APYroro 3aKOHHOIO
NpEICTaBUTENS ).

2.11. ITopsiaok, pa3zmMep H OCHOBAHHS B3HMAaHHUS
rocyapcTBEeHHON NMONIMHLI HJIH HHOH NJIAThI,
B3HMMaeMoii 32 npeJocTaBJ/IeHHE rOCy1apCTBEHHOH
yCJIyru

I'ocynapcTBeHHas ycinyra npenocTaBisiercs OecIuiaTHO.

2.12. Ilopsinok, pa3mep H OCHOBAHHS B3HMAHHS IJIATHI
3a NMpeaocTaB/IeHHe YCJIyr, He00X0AUMBIX H
00s3aTeILHBIX 1JIs1 IPeAOCTABIEHHUS rocyJapcTBeHHOH
ycJayrd, BKJI04Yas nHGOpPMALIHIO 0 METOAHKAX pacyera
pa3mepa Takoi n1arTbl

IInata 3a mnpefocTaBaeHHe YCIyr, HEOOXOAMMBIX U  00s3aTeNbHBIX AJIS
IPEeA0CTaBIEHUs TOCYAapCTBEHHOM yCIIyTrH, HE B3UMAETC.
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2.13. MakcHMAaJIbHBIIf CPOK OXKHJAHHS B OYepeIH NpH
HoJaye 3ampoca o NpeAoCTaBJICHHH roCyAapcTBeHHO
YCJIYrH, yCJIYIH OPpraHu3aluy, y4acTBYoILeil
B NPEJOCTABJIECHHH rocyJapCcTBEHHOH yCJIyru, H NpU
NOJIyY€HHH Pe3y/IbTaTa NpeJoCTABJIEeHHS TAKHX YCJIYr

2.13.1. MakcuManbpHBIH CPOK OXHAAHHS B OdYepeld NpU MoJaue 3asBlIeHHS He
JIOJDKEH MpeBhIaTh 15 MUHYT.

2.13.2. MakcuManbHbI CPOK OXHIAHWS B OYEpeAM NpH IMOJYyYEHHH pe3yabTaTa
[IpeoCTaBIeHus FOCYJapCTBEHHON YCIIyTy HE IOJDKEH NPEeBBIIaTh 15 MUHYT.

2.14. Cpok 1 nopsI0K perncTPalHy 3anpoca 3asiBUTeJIs
0 NIpeAoCTABJIEHHH rocy1apCTBEHHOMH YCJYTH H YCJIYTH,
npexocTaB/sieMoli opraHu3anueii, ydacTyoueii
B NPEJ0CTABJAEHHH rocyJapcTBEHHOH YCJIyrd, B TOM
4YHcie B 3JIeKTPOHHOI dopme

Cpoxk perucTpaiiuu 3asBI€HUS He JOJDKEH [IpeBbIIaTh 15 MUHYT.
Perucrpanusi 3asBiI€HHS OCYIIECTBISIETCS B COOTBEICTBHM C pasfenoM 3
HaCTOALIEr0 AJIMUHHUCTPATUBHOIO periiaMeHTa.

2.15. TpeGoBaHHus K NOMeLleHUSIM, B KOTOPbIX
[peaocTaBJIsIeTCs rocy1apcTBEHHAs yCJIyra, K 3ajy
0’KHAAHHS, MeCTaM AJIsl 3aM0JIHEHHS 3aNPOCOB
0 NpeAOCTABJIEHHH rOCyAapCTBEHHOM yCIyru,
HHGOPMAIHOHHBIM CTEHAaM ¢ 00pa3uamMHu HX
3aM0JIHEHHA H NepedHeM J0KYMEHTOB, He00X0HMbIX
AJISI IPeJOCTABJIEHHs KasKA0# rocyAapcTBEHHOM YCJIyTH,
pa3MelleHUI0 4 0GopMJIeHHIO BH3YaIbHOH, TEKCTOBOM
U MyJIbTUMeAHIHO# HHpOpMaLHH 0 NopsAaKe
NpeJOoCTABJICHHUS TAKOH YCJIYrH, B TOM YHCJIe
K ofecne4yeHHI0 JOCTYNNHOCTH JJ HHBAJIHI0B
yYKa3aHHBIX 00beKTOB B COOTBETCTBUH C
3aKoHoAaTebcTBOM Poccuiickoii denepanun o
COLMAJILHOM 3a1HTE HHBAJIH/A0B

2.15.1. K 3ganusM (moMelieHnsM), B KOTOPBIX IIPEeOCTaBIsAETCs FOCYAapCTBEHHA
yciIyra, B TOM 4HclIe K 00eCleveHHIo AOCTYMHOCTH Ul WHBAIMIOB 3THX OOBEKTOB,
NPeIbABISIOTCS CEAYIOIINe TpeOOBaHHUS:

1) neHTpanbHBIA BXOJ B 3lIaHMe OO/DKEH OBITH 00OpynoBaH HH(GOPMAalMOHHOM
TabIMuKO# (BBIBECKOIT), comepxalleil nHbOopMaNuIo 0 HAUMEHOBaHUH U rpaduke paboTsl
Henaptamenta, OC3H, cextopos Yupexnenus u MOLI;
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2) BxOApl B 3JaHue OOOPYAYIOTCA MNaHAyCaM{, pacIUMPEHHBIMH IPOXOIaMH,
NO3BOJLIIOINUMHE  oOecrieunTh OecHpernsITCTBeHHBIM AOCTYN JUIsl HMHBAIUAOB, BKIIOYAs
MHBAJIUIOB, UCIIONB3YIOIMIKX Kpecia-KOoJsACKY;

3) npueM 3asBUTEINIEH OCYIIECTBIISETCS B CIIENaIbHO BRIIENECHHBIX I 3TUX Lielei
TIOMEINEHUAX ¥ 3anax OOCIyKHBaHUS — NMPHCYTCTBEHHBIX MecTaxX, BKIIOYAIOUIMX B cebs
MecCTa JJIs OKUJAHUsI, AJIs 3all0JHEHMs] COOTBETCTBYIOILUX 3asBJIEHUH O NPENOCTaBICHUM
rocyapCTBeHHOH ycnyru U WHbopMupoBaHUS 3asBuTeNei. s ymoOGctBa 3asBUTENEH
IIOMEIIeHUsT I HENOCPEeICTBEHHOrO0 B3aUMOAEMCTBUS CHEIMAJIMCTOB U TpaxAaH
pEeKOMeHAyeTCcs pa3MellaTb Ha HIDKHeEM 3Taxe 3aaHus. He nmomyckaercs pasmeleHue
NOMEILEHNH, B KOTOPBIX IPEAOCTABISIETCS T'OCYJapCTBEHHAs YCIyra, Ha BEpXHUX (2-M U

_BBIIIE) 3TaXKaxX 3/laHHi, €CIIM OHU He 000pYAOBaHbI TU(TaMy;

4) y BXxo#a B KaXK[0e M3 NOMEIIeHHH pa3Mmemiaercs Tabjaudka ¢ HaMeHOBaHHEM
IIOMEIICHHUS;

5) nomemennss OC3H, cextopoB Yupexnenus 1 M®IL] nomkHE COOTBETCTBOBATh
YCTaHOBIIEHHBIM  CaHUTapHO-3MUAEMHOJIOTHYECKAM IIpaBWJIaM M JOJDKHBl  OBITh
o060opyZnoBaHbl CHCTEMaMH KOHIWLIMOHUPOBaHHS (OXJIXKIACHHS W HarpeBaHHS) BO3dyXa,
CPEACTBaMHU I[IOXKAPOTYIIEHUST M OINOBEHIeHHMS O BO3HHUKHOBEHHM Ype3BhIYalHOMN
CUTYyall}H;

6) MecTa OXHAAHUA B Odepeld Ha NpeACTaBICHHUE WIM MOJyYeHHE NOKYMEHTOB
JOJDKHB! OBITh KOM(OPTHBIMHU [JIS 3asBUTENEH, 000PYHOBaHEI CTYJIBSIMH, KPECEIbHBIMH
CEeKLMsAMH, CKaMbsiMHU (OaHKETKaMH), MeCTaMH OOIIECTBEHHOIO MTOJIb30BaHUs (TyalleTaMH )
U XpaHEHUs BepXHEeH OAEKABI IrpakaH;

7) Kaxnoe paboyee MeCTO CIELHAINCTa JODKHO OBITh 000pyIOoBaHO Tene(hoHOM,
NEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyHa K HH(GOPMAIMOHHBIM Oa3zaM
NAHHBIX, IEYaTAIOIIUM YCTPOHCTBOM;

8) npu opraHusanuu pabodux MecT JODKHA OBITH MpPEayCMOTpeHa BO3MOXHOCTH
cBOOOTHOTO BXO/Ia M BEIXO/a U3 IIOMEILICHHUS;

9) Ha MHGOPMAIMOHHBIX CTEHIaX B MOMELIEHUIX CEKTOpOB YupexieHus u MOIL],
NpeAHa3sHaueHHBIX I IpHeMa TOKyMEHTOB, pa3MellaeTcs cieayronias HHPopMaus:

- W3BJICYEHUS M3 (QenepanbHBIX M 00JaCTHBIX HOPMATHBHBIX INPaBOBBIX aKTOB,
yCTaHaBIMBAIOLIUX MTOPSAOK U YCJIOBUS MIPeOCTaBIEHHS TOCYJapCTBEHHON YCIYTH;

- rpad UK IIpueMa IrpaxaaH ClielHaliCTaMH;

- CPOKH NPEeOCTaBIEHUS TOCYJapCTBEHHOM YCIyTH;

- IOPSIIOK MOJTYYEeHUs] KOHCYJIbTAllUH CIIEI[HaIKCTOB;

- OPsIIOK OOpaIlleHus 3a MPeIoCTaBIeHHEM rOCYAapCTBEHHOM yCIyTH;

- [IEpeYeHb JOKYMEHTOB, HEOOXOUMBIX IS MTOJIyH4E€HUS IOCyIapCTBEHHON YCIIyTH,
c obpa3uamu ux 3anOJHEHMS,

- TIOpAAOK 00XanoBaHus AeiicTuil (Oe30eMCTBHSA) U PEelIeHHH, OCYIIECTBISEMBIX U
IIPMHUMAEMBIX CIEIIHAJIUCTOM B XOJI€ IPEIOCTaBJIeHUs rOCYAapCTBEHHOM YCIIyTH.

2.15.2. JloCTyIIHOCTb AJif HHBAIHIOB O0OBEKTOB (3MaHUH, MOMEIICHHI ), B KOTOPBIX
IIPEN0CTaBIAETCS TOCYapCTBEHHAs yciyra, Jo/DKHa ObITh ofecnedeHa:

- BO3MOXHOCTBIO CaMOCTOSITEIIFHOTO TMEpeIBHKEHUs UHBAJIHAOB, B TOM YHCIE C
HCIIOJIb30BAHUEM KpeCia-KOJISICKH, [0 TEPPUTOPHUU, Ha KOTOPOH pacHoJIOKEHbl OOBEKTHI
(31aHus, TOMELLEHUS), B KOTOPBIX MIPeJOCTABNETCS rOCYAapCTBEHHAS yCIIyTa;
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- COTPOBOXICHHEM HHBAINIOB, UMEIOILIUX CTOMKUE paccTpoiicTBa (DYHKIIUHN 3PEHHUS
U CaMOCTOSATEJIBbHOIO NEPEIBIKEHHs, U OKa3aHHEM UM IIOMOLIM B o0bekTax (3HaHusX,
NOMELIEHHAX ), B KOTOPBIX [IPEAOCTaBIIeTCS TOCyAapCTBEHHAs yCIyra,

- HaIeXxamuMm pasMmelieHueM oOopyZoBaHHs U HocuTenel HHbopMamuwy,
HEe0oOXO0MUMBIX I obecredeHus OecnpensTCTBEHHOrO AOCTYNa HHBAIUAOB K 0OBEKTaM
(3maHMAM, IOMEIIEHUAM), B KOTOPHIX IIPEJOCTABIAETCA TOCYAapCTBEHHAS YCIIyra, Mectam
OXXHQHMA U IIPHEMA 3asIBUTEJIEN C Y4eTOM OTpaHUUEeHUH UX )KU3HEAEATeIbHOCTH;

- pyOnupoBaHHEM HeoOXOmuMOM [ MHBAJIHAOB 3BYKOBOM M  3pHTENBHOM
MH(OpMaIKy, a TaKXKe HaJnucel, 3HAaKOB M MHOH TeKCTOBOM U rpaduyeckoil nHMOopMAaLIUH
3HaKaMH, BBINIOJIHEHHBIMU penbedHOo-ToYeyHBIM mpucdToM bpaiins;

- JOIYCKOM  CypAOIEpeBOAYMKa M THU(IIOCYpAONEPEBOAYMKA IPU OKa3aHHUU
WHBaJIUly FOCYyJapCTBEHHOHN YCITyTH;

- JOIMYCKOM B OOBEKTHl (37aHMs, IIOMEIICHHs), B KOTOPBIX IPEAOCTaBIsSIETCS
rocyJapcTBeHHas  yciyra, co0aku-npoBOJHMKAa  IpH  HalIWYMHM  JOKYMEHTa,
HOATBEPXKIAIOIIETO ee CreldaibHoe o0ydyeHHe U BBIIaBaeMOro o (gopMe M B Mopsaxe,
KOTOpble  ONpEelNesAloTCs  (efiepabHBIM  OpraHOM  MCIOJHHMTEIBHOM  BNACTH,
OCYLIECTBIIAIOMMM (PYHKIMH 110 BEIpabOTKE M peasiU3allii TOCy1apCTBEHHON MMOJIIUTUKH H
HOpMATHBHO-IPaBOBOMY PETYJIHUPOBaHHUIO B Cepe COLMANbHON 3alllMThl HACEJICHUS;

- okazanueM cnenyanuctamu OC3H, cekropa VYupexnaenus, M®PL] nomouiu
HHBAJIUIaM B IPeoAOJeHHH OapbepoB, MEMIAOIIUX IONYyYeHHI0 UMH TOCYJapCTBEHHOH
YCIIyTH HapaBHE C APYTHMH 3asABUTEILSIMHU.

2.16. IlokazaTenn JOCTYNHOCTH H Ka4YeCTBA
roCyJapCTBEHHOM yCayru

2.16.1. IlokasartemsasMu HOCTYIIHOCTH TNPENOCTABICHUS TOCYHapCTBEHHOH YCIyrd
SABIISAIOTCA:

1) TpaHCTIOpTHAS JOCTYITHOCTh MECT IIPEJOCTABIECHHS I'OCY JapCTBEHHOM YCITYTH,

2) ofbecnieyeHre OeCHpENsATCTBEHHOr0 JOCTylla K IIOMELIEHHAM, B KOTOPBIX
IIPEeIOCTaBJIAETCS TOCYIapCTBEHHAs yCIyTa;

3) ymoO6CTBO M JOCTYITHOCTD IHOJIy4eHUs HHGOpMALUH;

4) pasmemeHve WHGOpPMALMU O MOPSIKe IPEJOCTaBIEHHA TIOCYAapCTBEHHOM
yCIIyrd B HHQOPMALIMOHHO-TEIEKOMMYHUKALIMOHHON ceTn «HTepHeT?;

5) BO3MOXHOCTh JIMOO HEBO3MOMKHOCTb IIONYYEHHS ToCyJapCTBEHHON YCIIyrH
B MHOTO()YHKIIMOHAJIBHOM LIEHTPE NPeOCTaBIECHHs IOCY1apCTBEHHBIX 1 MYHHIIMIIAIBHBIX
yciayr (B TOM 4UClie B OJTHOM 00beme), B JII0O0M 060c00IEHHOM NOJipa3/ieJieHH OpraHa
HCIIOJIHUTENBLHOM BJIACTH, IPEIOCTABIAIONIET0 IOCYAapCTBEHHYIO YCIYTY, IO BBEIOOPY
3asBUTEIS (3KCTEPPUTOPUANBHBIN PHHILINII );

6) mosyueHue TocyIapCTBEHHOH YCIYTH B 9JIEKTPOHHOH (opMe;

7) BO3MOXXHOCTh IIOAAQUM JOKYMEHTOB JISi TOJIy4eHHs IOCyJapCTBEHHOH yCIIyTH
B MOII.

2.16.2. TlokasarensiMy KadecTBa IPEJOCTABICHUSA TOCYAAPCTBEHHOHM YCIyrd
SIBJISIFOTCS:

1) cobmopenue craHgapTa NpeioCTaBIeHHs TOCYJapCTBEHHOHN YCIYyTrH;
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2) KOMHMYECTBO B3aUMOJEHUCTBHI 3asBUTENS C MAODKHOCTHBIMHM JIMIAMH IIpH
IpeNoCTaBlIeHHH TOCYJapCTBEHHON yClIyrH W WX mpogoipkutenbHocTh (1 pas mo
15 mMunyT);

3) BO3MOXHOCTb IONydeHHs HHQOpMamMM O XoIe  IpeloCTaBICHHUS
rocyJJapCTBEHHOH YCIIyTH;

4) BO3MOXXHOCTb JINOO HEBO3MOXKHOCTBH IIOJy4YE€HHS TOCYHapCTBEHHOH YCIYTH B
MHOTO(YHKUIHMOHAJIBPHOM LEHTPE NpeAOCTaBICHUs IOCYNapCTBEHHBIX ¥ MYHHIMNAIBHBIX
YCIIYT MOCPEJICTBOM 3ampoca O NMpeAOoCTaBICHUN HECKOJIBKUX T'OCYJapCTBEHHBIX M (MJIH)
MYHULUNAIBHBIX YCIYT B  MHOTOQYHKIMOHANBHBIX LEHTpaX IpeJoCTaBICHUS
rOCYNapCTBEHHBIX ¥ MYHHUMIANBHBIX YCIYT, IpPEeAyCMOTpEHHOro cTaTheil 15
®enepansHoro 3akoHa Ne 210-®3 (ganee — KOMIUIEKCHBIN 3a1poc).

2.17. Auble TpeOOBaHHUSA, B TOM YHCJIe YIHTHIBAIOLIHE
0CO0EHHOCTH NpPEeA0CTaBJIeHHs FOCyAapPCTBEHHOH YCIyTrH
B MHOIO()YHKIMOHAJIbHBIX IEHTPAX NpeA0CTABICHUNA
rocyAapcTBeHHbIX H MYHHIHIIAJbHBLIX YCJIYT,
0cO0EHHOCTH NPeoCTABIEHHS rocyAapcTBEHHOH yeayru
N0 3KCTEPPHTOPHANBLHOMY NPUHIHKNY (B cIy4ae eciiu
rocyJapcTBeHHAS YCJIyra npegocTaBJisieTcs
10 3KCTEPPHTOPHATILHOMY NPUHIHUNY) H 0COOEHHOCTH
NPEAOCTABJIEHHS FOCYAapCTBeHHOH yCJIyrH
B 3JIeKTPOHHOM dopme

2.17.1.  JlemaprameHtr, OC3H, cekropsl  VYupexaeHHS  OCYIIECTBIAIOT
B3auMozericteue ¢ MOLI mpu npenocraBieHUH rocyJapCTBEHHOR YCIYTH. :

2.17.2. OGecnieueHre BO3MOXXHOCTH IIOJYYEHHs 3asSBHUTEIAMH HHOOpPMAaLUH H
obecreueHWe JOCTyNa 3asBHTENE K CBEIEHHAM O TOCYJAPCTBEHHOM yCIIyre,
pasmeniaeMeiM Ha EqusHom noprane u (iu) Pernonansuom nopraie.

2.17.3. Obecneyenne 3anucu Ha npuem B OC3H, cextop Yupexzenns, MO s
MOJ[a4H 3aIpoca 0 NPeJOCTaBIeHUH roCyAapCTBEHHOH YCIYTH.

2.17.4. Obecneuenne nocryna 3asBuTelneit k hbopMe 3agBiIeHUs AJIS KOMUPOBAHUS U
3all0IHEHMS €€ B JJIEKTPOHHOM BHJE C Hcrosnb3oBaHueM EnnHoro moprana u (wim)
PernonanbHoro noprana.

2.17.5. ObecneyeHue BO3MOXXHOCTH  OCYIIECTBICHHS OLCGHKM  KadecTBa
IPENOCTaBIEHUs IOCyIapCTBEHHOM YCIIyTH ¢ Ucnoyib30BaHNeM Enunoro nopTana u (1in)
Pervonansnoro noprana.

2.17.6. ObecneueHre BO3MOXXHOCTH JUIs 3asBUTENeH HoCyaeOHOrO (BHECYHEeOHOrO)
o0XanoBaHMs pelleHUN U nelcTBuit (Oe3meiicTBUS) OpraHa WCIIOJIHHUTENBHOM BIGCTH
CMoneHCKOH  00nacTH, NpPefOCTaBIAIONIEr0 TIOCYJapCTBEHHYIO YCIYry, a TaKxKe
JOJDKHOCTHBIX JIMIL, TOCYJapCTBEHHBIX MPAXAAHCKHX ClTy>Kamux CMOJIEHCKOH 001acTH.

2.17.7. llpenocraBneHue TOCY/AaPCTBEHHOW YCIYId IO 3KCTeppPUTOpUANBHOMY
NPUHIUITY HE OCYLIECTBIISETCH.

2.17.8. IlpenocraBnenue rocynapcrBeHHol yciayru B MOL] B pamkax KOMILIEKCHOTO
3a1poca He OCYILECTBIISETCS.
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3. Cocras, nocjie10BaTe/IbHOCTD H CPOKH BbINOJIHEHHS
AJMHHHCTPATHBHLIX NPOUEAYP, TPeOOBAHHUS K NOPSAAKY
HX BBINOJIHEHHS, B TOM YHCJI€e 0COOEHHOCTH
BBLINOJTHEHHA aAMHHUCTPATHBHBIX MPOLERYP
B 3JIEKTPOHHOH opme, a TakKe 0COOCHHOCTH
BBLINOJTHEHHS AAMHUHUCTPATHBHBIX MPoUeayp
B MHOTO()yHKIUHOHAJILHBIX LIEHTPAX NpeI0CTABJICHUS
rocyJapcTBeHHbIX H MyHHIHNAJIbHBIX YCJAYT

IlpenocraBneHre rocynapCTBeHHOM yCIyrd BKIIOYaeT B cebs  cliexyromiue
aIMUHNCTPATHUBHBIE IPOLEOYPHI:

1) mpueM U perucTpanuio JOKYMEHTOB;

2) dopMupoBaHHe U HallpaBlieHHe ME)XBEIOMCTBEHHOTO 3a1poca, 3arnpoca;

3) paccMOTpeHHE JOKYMEHTOB,

4) npuHATHE pelleHus O npefgocTaBleHnd (00 OTKase B IIPENOCTaBICHHH)
MaTepuaJIbHON IIOMOIIIY;

5) yBegomiieHHE 3asIBUTENIS O MpeAOCTaBICHUH MaTepHaibHOW noMoluy (06 oTKase
B €€ MPelOCTaBIICHUN);

6) opraHy3anuio BEITUIATHl MaTEPHAIbHON TOMOMIH.

3.1. Ilpuem u perucTpanusi AOKYMEHTOB

3.1.1. OcHoBaHueM g Havyala aIMUHHUCTPAaTUBHOH mpouHEAYyphl IIpHeEMa H
pETUCTpaluy JOKYMEHTOB SBIISETCH JIMYHOE OOpallleHHe 3asdBHTENIsl B  CEKTOp
VupexxeHds 1Mo MecTy XHUTeIbCTBa (MecTy HpeObiBaHUA) 3asBHTENs MM B MOI] 1o
MECTY JXKUTeJIbCTBa (MecTy mpeObIBaHUs) 3asiBUTEINS C 3asIBICHHMEM U NPHIOKEHHBIMH K
HeMYy JOKyMEHTaMH Ha OyMaKHOM HOcHTelNle MO0 HampaBieHHe YKa3aHHBIX 3asBICHHS
H JOKyMEHTOB II0 IOYTE B CEKTOp VYUPEKIEHHS IO MeCTy XXHTEeNbCTBa (MECTY
IpeObIBaHuU ) 3asIBUTEIS.

3.1.2. Ilpm mnocTyrmieHWM 3asBiI€eHHs W MNPUIOKEHHBIX K HEMY JOKYMEHTOB
CrielHaluCT ceKTopa YupexnaeHus, MOLIl, oTBETCTBEHHBIH 3a IPHEM M DETrHCTPALHIO
JIOKYMEHTOB:

1) ycTraHaBIuBaeT npeaMeT oOpallieHus 3asBUTENs, a IPU JIMYHOM OOpaleHHH —
TaKXXe MPOBepseT JOKYMEHT, YJOCTOBEPSIOIUH INYHOCTD 3asABUTEN;

2) nmpoBepse€T [JOKYMEHTBHI, IIpeJCTAaBIICHHblE 3asgBUTEIEM, Ha MpEAMET
HX COOTBETCTBHS TPpeOOBaHMSIM, YCTAaHOBJIEHHBIM ITyHKTOM 2.6.3 mozapasjena 2.6 pasnena
2 HacToAIlero AJMUHUCTPATUBHOIO perjaMeHTa.

3.1.3. B ciyyae HECOOTBETCTBHs IPEJCTaBICHHBIX TOKYMEHTOB TpeOOBaHHAM,
YCTaHOBJNIEHHBIM IyHKTOM 2.6.3 nmozapasmena 2.6 pasgena 2 HAcCTOSIIETO
AJIMHUHHUCTPAaTBHOIO perjaMeHTa, CHelHaJucT ceKkTopa YupexaeHus wunmu MOI,
OTBETCTBEHHBIH 3a [IPUEM U pPErUCTPaLMIO JOKYMEHTOB, IpEKpaliacT IpoLenypy NnpHeMa
JOKYMEHTOB U TMepeflaeT NOKYMEHTBbl  3asBUTENIO [JI1 IpUBEACHHA NOKYMEHTOB B
COOTBETCTBHE C yKa3aHHBIMH TpeOOBaHUIMH.
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3.1.4. B chydae COOTBETCTBUS IIPEACTaBIIEHHBIX JOKYMEHTOB TpeOOBaHMSM,
YCTaHOBJIEHHBIM OyHKTOM 2.6.3 nmoapasjgena 2.6 pasfena 2  HAacTOALIETO
AIMUHHCTPaTUBHOTO perjiamMeHTa, CleLUalucT cekropa YupexzaeHus uind MOL,
OTBETCTBEHHBIH 3a IPUEM U PErHUCTPALIUIO JOKYMEHTOB:

1) Mpou3BOAUT KONMHUPOBaHHE JOKYMEHTOB, YKa3aHHBIX B IOANYHKTax 2 —4, 6 — 9,
11 nyHnkra 2.6.1 nmoxgpasznena 2.6 paznena 2 HacTosero AIMUHIUCTPATUBHOIO perjlaMenTa
(ecnu 3asBUTENIEM HE NpeACTaBfieHbl KOIMHM YKa3aHHBIX JOKyMEHTOB), 3aBEpsSeT KOIWHU
yKa3aHHBIX JOKyMEHTOB Ha OCHOBaHHM MX MOJJIMHHUKOB (JMYHOW MOIMUCHIO, WITAMIIOM
WM TTeYaThI0 YUPEXKACHHS), €CIIH OHH HE YOCTOBEPEHHI HOTApHYCOM HIJIM OpraHu3aluei,
BbIaBIIEH yKa3aHHBIE JOKYMEHTHI, [OCNIe Yero MOJJMHHUKM yKa3aHHBIX JIOKyYMEHTOB
BO3BPAIIAIOTCS 3asBUTEINIO;

2) npu OTCYTCTBHUH Yy 3asIBUTEJNS 3all0JIHEHHOIO 3asABJICHUS WM HEIIPABHIIBHOM €O
3allOJTHEHUH IIOMOTaeT 3asABUTENIO0 3allOJHUTh 3asBJICHHE WIJIH 3alojHAeT €ro
CaMOCTOSITENBHO Y NPEACTABIISIET Ha MOANNCH 3asBUTEIIIO;

3) perucTpupyeT NOCTYIUICHHE 3asBJICHUS B )XypHalle peTUCTPaIliH 3asBJICHHIA;

4) odopmiser pacnucky O HOpueMe 3asABJIEHHUA M NPUIOKEHHBIX K HEMY
JOKYMEHTOB H IlepefaeT HWJIM HampapjseT ee 3asgBUTENI0 B OUYHOM MK 3a04HOU dopme;

5) nepenmaer 3asBIe€HHE W JOKYMEHTHI, MOCTYIHBIIME OT 3asABUTENH, KOIHH
JOKYMEHTOB, IOCTYIIMBIIMX OT 3asBUTENs, CIHELHUATINCTY CEeKTopa YUpexIeHus,
OTBETCTBEHHOMY 3a HamnpasieHue nokyMeHToB B OC3H, B cpok He mo3zHee 1 pabouero
JHsi, CIEAYIOLIEro 3a JHEM MX IpHeMa, a B Cjiyvyae HEMpencTaBleHHs IOOKYMEHTOB,
yKa3zaHHBIX B IMyHKTe 2.7.1 moapasnena 2.7 pa3znena 2 HacTosAwero AIMUHHCTPATHBHOTO
perigaMeHTa, IepelJaeT X B YKa3aHHBIH CPOK COOTBETCTBEHHO CIEI[HANUCTY CEKTOpa
Yupexnenus unmd MOL], oreBercTtBeHHOMYy 32 (OpMHpOBaHHEe U HalpaBlIeHHE
MEXXBEJOMCTBEHHOI'0 3a1poca.

3.1.5. O6s3aHHOCTH crHelMaIncTa CeKTopa Y4pexAeHus u cremmanucra MOILI,
OTBETCTBEHHAIX 3a NPHEM M PETUCTPALUIO JOKYMEHTOB, AOJDKHEI OBITH 3aKpeIUIeHBl B UX
JOJKHOCTHBIX WHCTPYKIIHAX.

3.1.6. MaxkcuManbHBIi CpOK BBITOJHEHHS aIMUHHCTPATUBHON IPOLENYPHI,
NPENyCMOTPEHHOM HACTOAIIUM MOAPA3IeNioM, COCTaBnseT | pabouwii feHs.

3.2. ®opmHupoBaHHEe H HANpPaBJIeHHE
MeKBEAOMCTBEHHOIO 3a11poca, 3anpoca

3.2.1. OcHoBaHueM [ Havyayia afMHUHUCTPATUBHOM MpOLEAYpsl GOPMHPOBAHHUS U
HaIIPABIIEHUs MEXBEJOMCTBEHHOIO 3alpoca, 3amnpoca SBISETCS HenpecTaBlIeHHe
3agBHTENIEM 0 COOCTBEHHOW HHUIMATHBE NOKYMEHTOB, YKa3aHHBIX B myHkTe 2.7.1
noapasaena 2.7 pazjena 2 HacTosuiero AAMUHHCTPATHBHOTO perjaMeHTa.

3.2.2. B ciny4ae eciH 3asBHUTeNIEM IPENCTaBI€HB BCe AOKYMEHTHI, YKa3aHHbIE B
nyHkre 2.7.1 moxgpasaena 2.7 pasnena 2 HacTosumiero AAMUHUCTPATHBHOIO perjlaMeHTa,
BBIIIOJIHAETCS CJIEAYIOLIas aAMUHUCTPaTUBHAs IPolleAypa B COOTBETCTBHY C IMOJPA3AEIOM
3.3 Hacrosuiero pasiena.

3.2.3. B ciydae ecnM 3asBUTeNIeM I10 COOCTBEHHON MHULHATHBE HE NMPEACTABIEHEI
yKasaHHble B MyHKTe 2.7.1 mogpasaena 2.7 pasfena 2 HacToAmero AIMUHUCTPATHBHOIO
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perinaMeHTa JOKYMEHTHI, CIELHMaIUCT cekTopa YupexaeHus wid MOILI, oTBeTcTBEHHBIH
3a (OPMMPOBAHME M HANpPABIICHHE MEXBEIOMCTBEHHOIO 3aIlpoca, 3ampoca, IPUHUMAET
pelienue o GOPMHUPOBAHUH H HALIPABIEHUH MEXBEIOMCTBEHHOIO 3aI1poca, 3apoca.

3.2.4. MexBenoMCTBEHHBIH 3ampoc (GopMupyeTcs M HampasiseTcs B (opme
3NIEKTPOHHOrO JOKYMEHTA, IOAMUCAHHOTO YCHIIEHHOW KBATH(DUIIMPOBAHHOM 3JIEKTPOHHOM
HNOJMKCEHIO, [0 KaHaJaM CHCTEMBI MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJEHCTBUAI.
IIpy OTCYTCTBMHM TEXHHMYECKOHM BO3MOXKHOCTA (OPMHUPOBAaHUS H  HaIpaBlICHUS
MEXBEJIOMCTBEHHOI'0 3alpoca B GopMe 3JIeKTPOHHOI'0 JOKYMEHTa IT0 KaHajaM CHCTEMEI
MEXBEJJOMCTBEHHOI'0 3JIEKTPOHHOI'O B3aWMOJICMCTBHA MEXBEIOMCTBEHHBIM 3ampoc
HamnpasJisgeTcs Ha OyMaKHOM HOcHTelNe IO 1o4te Jubo 1o Gakcy ¢ OMHOBPEMEHHBIM €ro
HaIpaBJIEHUEM I10 IIOYTE MIIH KYyPhEPCKOM JOCTAaBKOM.

3anpoc ¢popMUpyeTCs U HalpaBisaeTcs Ha OyMa)KHOM HOCHUTEJE WIIH B DJIEKTPOHHOM
bopMe MO MOYTE/3NEKTPOHHOK moure JHOO MO (akCy C OJHOBPEMEHHBIM €ro
HaIIpaBlI€HUEM 10 IIOYTE WU KyphepCKOU JOCTaBKOM.

3.2.5. Cpox HOArOTOBKM MEXBEJOMCTBEHHOI'O 3aIpoca, 3anpoca CHeIUalUCTOM
cektopa YupexneHus win M®ILI, oTBeTcTBeHHBEIM 3a (OpMHUpOBaHUE M HalpaBleHUE
MEXXBEIOMCTBEHHOI'O 3alpoca, 3ampoca, He MOXXET IpeBbIIIaTh 3 pabodux AHA CO JHA
mpreMa OT 3asBUTENs 3asBICHHUS W IMpUlaraeéMblX K HEMY JOKYMEHTOB, KOIHH
JIOKyMEHTOB.

3.2.6. Cpok NMOAroTOBKM W HAalpaBleHUs OTBETAa Ha MEXBEJOMCTBEHHEIM 3aIpoc,
3alpoc O TMpPEeJCTaBIeHWH JOKyMEHTOB K HHGpOpMamuH JiAd  INPENOCTaBIECHHUA
rOCYJapCTBEHHOW YyCIOYTM C  HUCHOJb30BAHMEM  CHCTEMBI  MEXXBEIOMCTBEHHOT'O
SNEKTPOHHOTO B3aUMOJEHCTBUS HE MOXET NpeBBINaTh 5 pabouux JHeH Cco JHA
IIOCTYIUIEHUS. MEXXBEJOMCTBEHHOI0 3arpoca, 3alpoca B OpraH HIM OpraHu3allHulo,
NPeAOCTaBIAIOIIe JOKYMEHT M HHGQOPMALMIO, €CIM HHBIE CPOKH IOATOTOBKH
U HamnpaBleHHs OTBETa Ha MEXBEJOMCTBEHHBIA 3aIpoC, 3alpoCc He YCTaHOBJICHBI
denepaTbHBIMU 3aKOHAMHU, UHBIMH (eepalbHEIMM HOPMATHBHBIMU MPAaBOBBIMU aKTaMU
¥ MIPUHATHIMHM B COOTBETCTBUY C HUMH 00NaCTHEIMH HOPMAaTUBHBIMH ITPABOBBIMU aKTaMHU.

3.2.7. Ilocne TmoOCTyIUIEHHS OTBETa Ha MEXBEJOMCTBEHHBIM 3alpoc, 3ampoc
CIeLMANIACT ceKTopa Yupexaenus win MOLI, oTBeTcTBEeHHBIH 3a (OPMMpPOBaHHE
U HampaBlieHHE MEXBEeJIOMCTBEHHOI'0 3alpoca, 3arnpoca, PEeriCTpUpyeT IOJdy4eHHbIH
orBeT. [locite moOCTymjeHHs BCEX OTBETOB HAa MEKBEIOMCTBEHHBIE 3aIlPOCHI, 3alpOCHI
CIEMAINCT cexkTopa Yupexnenus wim MOL], orBercTBeHHBIH 3a (opMHpoBaHUE
U HalpaBlIeHHE MEXBEIOMCTBEHHOIO 3allpoca, 3alpoca, IepelacT 3asiBleHUE U
IpujlaraeMble K HEMy IOKYMEHTBI, KOUU JOKYMEHTOB, OTBETHI HA MEXBEIOMCTBEHHBIE
3aIpOCHl, 3alIPOCHI CIIELUATUCTY CEKTopa YUpeXIeHusA, OTBETCTBEHHOMY 3a HaIlpaBJICHUE
noxkymenToB B OC3H, He no3nHee 1 pabodero s, CIEAYIOIIEro 3a THEM ITOCTYILICHUS
B cexTrop YupexaeHus win M®IL] Bcex oTBETOB Ha TaKHe MEXBEIOMCTBEHHBIE 3aIPOCHI,
3aIpOCHI.

3.2.8. O0s13aHHOCTH CIIELHANCTAa ceKTopa YupexaeHus uinM creuuanucra MOII,
OTBETCTBEHHBIX 3a (OpPMUpOBaHHME H HaIpaBlieHUE MEXBEAOMCTBEHHOIO 3aIIpoca,
3a1poca, TODKHEI ObITh 3aKperieHbl B UX JODKHOCTHBIX MHCTPYKLUHAX.

3.2.9. MakcuMalbHBIi CpPOK BBITIOJIHEHUS aJMUHUCTPATHBHBIX  JE€HCTBUH,
[IPEelyCMOTPEHHBIX HACTOSIIUM IOAPAa3/eJOM, BBINOIHAEMBIX CITELUAIMCTOM CEKTopa
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Vupexaenuss wnu  MOIL[, oTsercTBeHHBIM 3a (OPMHPOBAaHME M  HalpaBlICHHE
MEXBEIOMCTBEHHOT0 3afpoca, 3amnpoca, cocTaniger He 6oJiee 4 pabouux JHEH.

3.3. PaccMoTpenne 10KyMEHTOB

3.3.1. OcHoBaHueM Ui Ha4aja aAMUHUCTPATUBHOHN IpoLeaypbl pacCMOTpPEHUS
JIOKYMEHTOB SIBJII€TCS NOJIY4YEHHE CHEIMallCTOM CEKTOpa YUpeXIeHNs, OTBETCTBEHHbBIM
3a HamnpasieHue AokymeHToB B OC3H, 3asBlIEHUS, JNOKYMEHTOB, YKa3aHHBIX
B noxamyHkrax 5, 10 mynkra 2.6.1 mnoapasmena 2.6 pasgena 2 HacTOALIETO
AJMUHUCTPATUBHOIO perjiaMeHTa, KOMmui JOKyMEHTOB, YKa3aHHBIX B MOJIYHKTax 2 — 4,
6 — 9, 11 nynkra 2.6.1 nogpasgena 2.6 paznena 2 HacTOAIEr0O AJIMHHHCTPAaTUBHOIO
pernaMeHTa, JOKYMEHTOB, yKa3aHHbIX B myHKTe 2.7.1 moapasgena 2.7 pasmena 2
HacTosumero AJMUHUCTPATUBHOrO perjiaMeHTa, WIH OTBETOB Ha COOTBETCTBYIOLIHE
MEXBEIOMCTBEHHBIE 3aIIPOCHI, 3aIIPOCHI (fajiee — KOMIUIEKT 1OKyMEHTOB).

3.3.2. CpeumanucT cexkTopa Yupek[eHHs, OTBETCTBEHHBIH 3a HalpaBleHHE
poxymeHnToB B OC3H, B TeueHue | pabouero mHs, CIeQyIOIIEro 3a AHEM IOCTYIUICHHS
B CEKTOp VYUpeKICHHMs KOMIUIEKTa JOKYMEHTOB, IepelaeT KOMIUIEKT JOKYMEHTOB
cnenuanucty OC3H, oTBeTCTBEHHOMY 32 pacCMOTpPEHHE JOKYMEHTOB.

3.3.3. JIn1 NOIATBEpXKACHHUS CBENCHUH, IMpeAcTaBleHHBIX 3agBureieM, OC3H
B TeueHHe 3 pabouyux AHEH CO JHSA IMOIY4EeHHS KOMIUIEKTa JOKYMEHTOB OCYIIECTBJIAET
KOMHCCHOHHOE 00ciiefioBaHHe, KoTopoe OQOopMILETCS aKTOM MaTepHaIbHO-OBITOBOIO
o0cien0BaHNs, COCTaBIEHHBIM N0 (OpMe COIVIACHO HPHIIONKEHHIO Ne 2 K HacTosIieMy
AnMMHUCTpaTUBHOMY  pernaMeHTy. CoCTaBlE€HHBIH aKT MaTepHabHO-OBITOBOrO
oOcnenoBaHys NMPUKIAABIBAETCS K KOMIUIEKTY JTOKYMEHTOB.

3.3.4. Cnemmamuct OC3H, OTBeTCTBEHHEIf 3a pPacCMOTPEHHE IOKYMEHTOB,
YCTaHABIMBAeT HAIMYME MU OTCYTCTBHE OCHOBAaHUH IS OTKa3a B IPeHOCTaBICHHH
rOCyAapCTBEHHOM YCJIYIM, NIPEeXyCMOTPEHHBIX IyHKTOM 2.9.2 moxpasmena 2.9 pasnmena
2 Hacrosiuiero AIMHHMCTPAaTUBHOTO perjiaMeHTa, Moclie 4ero OCYLIeCTBISET OATOTOBKY
IpoeKTa IpPOTOKOJa 3acelaHUsl KOMUCCHUH IO pPAacCMOTPEHHIO BOIIPOCOB OKa3aHHs
MarepuaibHOA IOMOIIM TIpaXJaHaM IIOXXKWJIOrO BO3pacta, WHBAINJaM, TpaxKiaHaM,
HaxOAAIKUMCSA B TPYIHOH >XU3HEHHOU CUTYyallUd, ACTSAM-CHPOTaM, AETSIM, OCTaBIIHMCS
6e3 momeyeHus poauTenel (3a HCKIIOYEHHEM JeTel, oOydaromuxca B (enepanbHBIX
rOCyIapCTBEHHBIX 00pa3oBaTenbHEIX OpraHu3aIusgx), JULAM, JOCTHTIITHM
COBEPINEHHOJIETHs, IOTEPABIIMM B Iepuon oOydeHHss oOOMX poAuTeiei HWIx
€IMHCTBEHHOI0 ponurels, ofydaromuMmcss B o00uieoOpa3oBaTeNbHOM OpraHu3aldd, B
npodeccHOHANBHOH  00pa3oBaTeNBHOM  OpraHu3al WIM B 00pazoBaTeNbHOM
OpraHH3alliy BEICILIETO 00pa30BaHUA IO O4HOH Gopme 00yUeHHs (Hajiee — KOMUCCHS).

3.3.5. Crnemuanuct OC3H, O0TBETCTBEHHBI 3a pacCMOTpeHHE IOKYMEHTOB,
mepefaeT IPOEKT IIPOTOKOJNA 3acelaHds KOMHUCCHM W KOMIUIEKT JTOKYMEHTOB,
aKT MaTepHalbHO-OBITOBOrO0 o6cienoBanuss B komuccuio OC3H, dopMmupyemyio
HenapraMeHTOM, Ui IPUHATHS PelIeHHS.

3.3.6. OOsA3aHHOCTH CHELHAIHUCTa CeKTopa YUpeXXIeHHUs, OTBETCTBEHHOIrO
3a HanpasieHde JokyMeHToB B OC3H, cneumamucra OC3H, oTBETCTBEHHOro
3a pacCMOTPEHHE JOKyMEHTOB, JOJDKHBI OBITH 3aKpelUieHbl COOTBETCTBEHHO B HX
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AOJKHOCTHBIX HHCTPYKUHUAX, NOJDKHOCTHBIX perjiaMeHTax.

3.37. MakcuManeHbIf CpPOK BBIMONHEHUS aIMUHMCTPATUBHOW MpOLELypHI
PaccMOTpeHHUs JOKYMEHTOB cocTaBiseT He Ooliee 4 pabouux qHEl.

3.4. lIpunaTtHe pelleHns o npegocTaBjieHuH (06 oTkase
B MPEAOCTABJICHHH) MAaTEPHAJILHOMN MOMOILH

3.4.1. OcHoBaHWeM xans Havyalda AaJIMMHHUCTPATHBHOH IPOLEAYPHl  [PUHSTHSA
pelleHuss O mpenocTaBieHUH (00 OTKase B MPeNOCTAaBIEHHH) MAaTEpHAILHOW IMOMOIIH
ABIIAETCA IIOJIyYeHME KOMMCCHEH  KOMIUIEKTa  JOKyMEHTOB, IpO€KTa IpOTOKOJIa
3acellaHus KOMUCCHUH, aKTa MaTepHaIbHO-OBITOBOTO 00CIeOBaHUS.

KoMuccHs BBIHOCUT pelleHHe 0 MpenocTaBieHuH (00 oTKasze B IPEAOCTaBIIEHUH)
MaTePHAJIbHON IIOMOILM M ONpelesieT pasMep MaTephalbHOW MOMOINM. Bce dieHsI
KOMHUCCHH, IPUCYTCTBYIOIIME HA 3acelaHdd, MOMNUCHIBAIOT MPOTOKON 3aceiaHusd
KOMHCCHH.

3.4.2. Tlocne BBIHECEHHMsS KOMHCCHEH pellleHHs O IpenocTaBieHUH (00 oTkKase
B [IPE/IOCTABICHUH) MaTEPHATILHON TOMOLIH M NOAIMCAHHS BCEMH IPUCYTCTBYIOIKUMH Ha
3aceaHUU WIeHaMHd KOMHCCHH IpOTOKoJia 3acedaHusi komuccuu crnemuamuct OC3H,
OTBETCTBEHHBI 3a pAacCMOTPEHHE JOKYMEHTOB, (UKCHpPYET IIpHHATOE pELIEHHE
B JKypHAaJIe perucTpalyy 3asBJICHUH O Ha3HAYEHWH MaTepUaibHOU IIOMOIIH, B KOTOPOM
YKa3bIBa€TCsl CyMMa MaTepUaIbHON MOMOILH.

3.4.3. Cneumanmuct OC3H, O0TBETCTBEHHBI 3a pacCMOTPEHHE [IOKYMEHTOB,
OCYIIECTBISET IOArOTOBKY IIpOeKTa TNpuUKa3a O IpefocTaBileHMH (00 oOTKase
B NPeIOCTaBJIeHNN) MaTepHalIbHOM MOMOINY H IiepellaeT ero HadalnbHUKY JlemapTamenra
JUT TIPHHSATHUS pEISHHs HEe MOo3JHee IHS, CJIeTyIoulero 3a JHEM BBIHECEHHS KOMMCCHEH
pelleHus O mpepoctaBieHNH (00 OTKase B INPEJOCTABICHHH) MATEPHAILHOM IMOMOIIH
U MOANWCAHUSA BCEMH NPUCYTCTBYIOIIMMH Ha 3acelaHHUM 4YjJeHaMH KOMHCCHH NMPOTOKONa
3acelaHUs] KOMUCCHH.

3.4.4. Havanpnuk JlenaprameHTa onpeaenseT IpaBOMEPHOCTD IIOATOTOBKH NPOEKTa
IIpHKa3a O NpexoCTaBlIeHruH (00 0TKa3e B PEIOCTaBICHUH) MaTepPUaIbHOM [TOMOLIH.

3.4.5. B cimyuae eciad IpPOEKT IIpuKasa O  MNpenocraBleHHH (006 oTKase
B INpPeNOCTABIEHUH) MAaTepualbHOM MOMOIIM HE COOTBETCTBYeT 0ONacTHOMY
3aKOHOAATENbCTBY, HavdalbHUK JlemapTameHTa BO3BpallaeT €ro JJId [pUBEACHHS
B COOTBETCTBHUE C TpeOOBaHMAMM 00/1aCTHOIO 3aKOHOIATENILCTBA.

3.4.6. B cnydae ecnu mpoekT mpHKaza O IpefocraBieHud (06 oTKase
B MNPeJOCTaBICHHH)  MaTepHalIbHOM  IIOMOMIM  COOTBETCTByeT  OOJIaCTHOMY
3aKOHOATENIbCTBY, HauallbHUK JlemapTaMeHTa NMPUHHMAET pelieHHe O NpeAoCTaBICHUH
(06 oTkasze B Npel0CTaBICHNH ) MaTEpHAIbHOM TOMOIIIH.

3.4.7. MakcuManbHBId CPOK NMPHUHATHSA peIleHHs O IpeJocTaBlIeHu (00 oTKase
B IpEIOCTaBJIEHHH) MaTepUaIbHOM MOMOIIHM cOCTaBisieT He Gonee 16 pabouux gHEH co
IHS TIOCTYIUIEHHS B ceKTop YupexaeHus wid MOIL] 3asBieHus o IpenocTaBlIeHHH
MaTepHaJIbHOW IMOMOINH, JOKYMEHTOB, YKa3aHHBIX B mogmyHkrax 5, 10 myskra 2.6.1
noapaszena 2.6 pasgena 2 Hactodwero AJIMHHUCTPaTHBHOIO perjiaMeHTa, KOIHH
JIOKYMEHTOB, yKa3aHHBIX B HOAMYHKTax 2 — 4, 6 — 9, 11 nynkra 2.6.1 noapasgena 2.6
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pasfena 2 HACTOAMIEr0 AIMWHHCTPATHBHOTO perjiiaMeHTa, JOKYMEHTOB, YyKa3aHHBIX B
nyHkre 2.7.1 nogpasnena 2.7 pasnena 2 HacroAwmero AIMHUHHCTPAaTUBHOIO perjlaMeHTa
(B cllyyae MpeNCTaBJICHUS YKa3aHHBIX JOKYMEHTOB [0 COOCTBEHHOW WHHULIUATHBE)
(3a MCKIOYEHHEM Cllydas, yKa3aHHOro B IIyHKTe 2.6.6 mozppaszena 2.6 pasgena 2
HacTosero AJMUHUCTPATUBHOTO PErjlaMeHTa).

3.5. YBenomienne 3asiBuTe /s O NIPe0CTABJI€HHH
MaTepHAJIbHOH moMouu (00 0TKA3e B ee NPe10CTABJAEHHH)

3.5.1. OcHoBanveM [ Hayana agMUHUCTPATUBHOM NpoLenyphl YBeJOMIICHUA
3agBUTEN O NMPEHNOCTaBIeHUN MaTepuaibHOH noMomH (06 oTKase B ee MpeIOCTaBICHHH)
ABNAETCST NPUHATHE peUmeHHd o0 mpenocraBieHuu (00 oOTKase B TPENOCTaBICHHH)
MaTepUaibHOM MOMOIIIH.

3.5.2. Cmenmanuct OC3H, oTBeTCTBEHHBIH 3a paccMOTIpeHHE AOKYMEHTOB, B
3aBUCUMOCTH OT crnoco0Oa oOpaiueHus, W30paHHOrO 3asgBHTENEM, BpydaeT JIMYHO WIIH
HampaB/igeT 3asiBUTEIIO0 3aKa3HbIM IIMCbMOM YBEJOMIICHHE O MPENOCTaBICHUU
MaTepHajIbHOH oMolH (00 oTKa3e B MpeAoCTaBIeHUH MaTepHATLHOM ITOMOIITH ).

3.5.3. O6sas3annoctu cnenuanucta OC3H, OTBETCTBEHHOr0 3a pPacCMOTPEHHE
JOKyMEHTOB, IOJDKHBI OBITh 3aKpeIyIeHb! B €r0 JOJDKHOCTHOM perjiaMeHTe.

3.5.4. MaxcUMaJIbHBIM CpPOK BBINOJIHEHUS aIMHHHUCTPATHBHOH MpoOLEAYpH,
yKa3saHHOH B HAcTOsALIEM IOApasdene, COCTaBisieT He Oojee 5 paboumx aHell co aHA
IIPUHATUS COOTBETCTBYIOIIETO PEIICHHUS.

3.6. Opranuszauns BLILIATHI MATEPHAILHOMH NOMOLIH

3.6.1. OcHoBaHMeM MJid Hayana aJMUHHCTPATHBHOM NpOLELYpbl OpPraHM3alUH
BBIIJIATl MAaTE€PHAJbHOM ITOMOIIM SBJSETCA INPHHATOE peLIeHHE O IpeAoCTaBIEHHH
MaTepUanbHOH [IOMOILIH.

3.6.2. IlpoToxon 3acemaHHs KOMHCCHH, INPUKa3 HayaibHUKa JlemapramMeHTa O
NpPeNOCTaBIeHHH MaTepUaJbHON MOMOIUH, KOMIUIEKT HOKYMEHTOB M aKT MaTepHaJbHO-
OpiToBOrO 0OCnenoBaHHsA Iepenatorcs B Oyxranrepuro OC3H s mepednclieHUs
JEHEXXHBIX CPEICTB HA pAcC4eTHBIN CYET 3asBUTEJNsl, OTKPBITHIA B OaHKe WIM HHOM
KPEIUTHON OpraHM3alMy, JU0O0 BBIIIATHl €My HAJIHYHEBIX AEHEXHBIX CPEICTB M3 KacChl
Henapramenra.

3.6.3. Obszannoctu cneuuanucra OC3H, OTBETCTBEHHOrO 3a MpenOCTaBICHHE
MaTepuajbHOM IIOMOIIY, JOJKHBL OBITh 3aKpeIIeHbl B €r0 JOJDKHOCTHOM perjlaMeHTe.

3.6.4. MaxkcumanpHBIi CpPOK BBINOJIHEHHS aJMHUHHUCTPATHBHON MPOLIELYPHI,
yKa3aHHOH B HACTOSILIEM MOJpa3fee, COCTaBlsieT He Ooyiee 8§ KaleHTapHBIX AHEH cO aHs
NPUHATUS HavYaJbHUKOM J[lemapramMeHTa pelleHMs O NPENOCTaBIeHHH MaTepHalbHOM
TTOMOIIIH.
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3.7. Hopsipok ocyuecTBAeHUsS] AAMUHHCTPATHBHBIX
npoueayp B 3J1eKTPOHHOI (popme, B TOM 4YHCJIE ¢
HCIOoJIL30BanHeM ¢eaepaibHOH rocyaapcrBeHHOil
nupopmaunoHHoii cucrembl «KEquHbIH mopTan
rocyAapCcTBeHHBIX H MyYHHIHNAJAbHBIX YCJIYT
(bynkuuii)», pernonajibHoi rocyaapcrBeHHo
nHopmannonHoii cucrembl «IlopTan rocyaapcrBeHHbIX
H MYHHIHNAJBHBIX yeayr (pyHkuuii) CmosieHckoi
odnacTH»

3.7.1. Ilpu npenocTaBle€HHWH TOCYNApCTBEHHON yCIyrd B DJIEKTPOHHOH (Qopme
nocpeactsoM ExnuHoro mnoprana u (wnu) PermoHanpHOro mnopraja OCYILECTBISAIOTCS
cleLyoIe afMUHUCTPATHBHEIE IEHCTBUS:

1) nonyuenune nHGOpMaLMU O MOPAAKE M CPOKAX MPEeNOCTaBlIEHHs IOCyJapCTBEHHON
YCIIyTH,;

2) 3anucek Ha npuem B OC3H, cextop Yupexnenuss, M®L] ans mogauu 3ampoca o
NpeNOCTaBIeHUH rOCyJapCTBEHHON YCIIyTH;

3) ocyiiecTBICHHE OLICHKH KauecTBa IIpeJOCTaBICHHs roCyJapCTBEHHOM YCIyTH;

4) nocynebHoe (BHecymeOHOE) 00xajoBaHHe pellleHUi W nedcTBuil (Oe3nmelicTBHs),
NPUHATHIX (OCYILECTBIAEMBIX) B XOA€ IPENOCTaBICHUS TOCYyJapCTBEHHOH YCIYTH
JODKHOCTHBIMH ~ JIMIAMH,  TOCYJapCTBEHHBIMHM  TPaXJaHCKMMHM  CIY)XallMMH
Hemnapramenta, OC3H, a Taxke cequanucTaMy YUpexaeHus, CEKTOPOB Y UpEKICHHUS.

3.7.2. Tlpu mpeaoCTaBlieHUH B YCTAHOBJICHHOM HOpPAAKE MHPOpMALUK 3asBUTEIM
(pencraBuTeNsAM 3asBUTENEH) olecredeHue MOCTyna 3asBHUTeNeH (LpencTaBUTENEH
3asBUTeNEN) K CBEICHUSIM O TOCYAapCTBEHHOM yCiyre, B TOM YHCIE 00ecrieyeHHue JOCTya
K ¢opMe 3asgBJIIeHUS U obecledeHue HOCTyla K HeH i1 KOIHPOBAHMA M 3aIlOJIHEHHUS B
3NIEKTPOHHOM BHE, OCYLIECTBIIAIOTCS IMyTeM pa3MeIIeHHs CBEICHHH O roCyAapCTBEHHOM
yclIyre B PETHOHAIBHOM TrocylapcTBeHHOHW WH(OpMalMOHHOM cucreMe «Peectp
rOCYJapCTBEHHBIX M MYHHLMNAIBHBIX yciayr (¢yHkuuid) CmoneHcKod obnactu» ¢
IOCIEAYIONIMM  pa3MelleHHeM  CBeleHHMH B (edepajJlbHOM  rOCYAapCTBEHHOM
uHpopMalMOHHON cucteMe «EAuMHBIN mopTal rocyAapCTBEHHBIX H MyHHUIUNAIBHBIX
yenyr (GyHKUHIA)» U pErdoHalIbHOM TIoCyIapcTBEHHOH HHGOPMALMOHHON CHCTEME
«ITopTan rocyIapCTBEHHBIX ¥ MyHUUMNAIBHBIX yeryr (hyHkuuit) CMoneHcKo# obnacTu».

Iosoxxenne o QemepaipHOM TroCyIapcTBEeHHON HWHGOPMALMOHHON CHCTEME
«EIuHBI OpTAan TOCYIapCTBEHHBIX H MYHUIMNAIBHBIX ychayr (QyHKLuMil)», a Takxe
TpeGOBaHMS K IMOPAOKY pa3MelieHus Ha Heil CBeIeHHH O roCyAapCTBEHHBIX YCIyrax, a
TaKXke K IepeuHIO YKa3aHHBIX CBelleHHi ycraHaBiuBatorcs IIpaBuTenscTBoM Poccuiickoid
®enepanuu.

Crnemmanuctel  JlemaprameHTa, OTBETCTBEHHBIE 3a pasMelIEHHE CBEIEHHH O
rOCyJapcTBEHHOH YCIyre, OCYILIECTBIIIOT pa3MelleHHe CBEINCHHH O ToCyAapCTBEHHOM
yciyre B Peectpe B coorBercTBUM C [lopsinkom ¢opmMHUpoBaHMs U BEIEHHs PETHOHANBHBIX
roCyIapCTBEHHBIX HHPOPMAIIHOHHBIX CHCTeM «PeecTp rocy1apcTBEHHBIX H MyHHULMITAIBLHBIX
yeryr (dyHkuuit) CmoneHckod obnacti» u «llopran rocynapcTBEHHBIX U MYHHUIMOANBHBIX
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yeayr  (dynxuuii)  CmoneHckodt — obnactu»,  yTBEPXKIEHHBIM  paclopsLKeHUEM
Anmunuctpauuu CMoneHckor o6mact ot 26.04.2010 Ne 499-p/anm.

3.7.3. Cneuuanuctel [lemapTameHTa, OTBETCTBEHHBIE 3a pa3MEILEHHUE CBEINCHHUH O
rOCyIapCTBEHHOM YCIyre, HECYT OTBETCTBEHHOCTb 32 TMOJHOTY U JIOCTOBEPHOCTH
CBeJIEHHI 0 roCyJapCTBEHHOM yciyre, pasMeliaeMsix B Peectpe, a Takxe 3a cobnofeHue
MopsZika U CPOKOB HX pa3MeLIEHUS.

Havaneuuxk  [enapramenTa ©W  ymomHOMoOYeHHble JjMua  JlemaprameHTa,
OTBETCTBEHHBbIE 3a pa3MELIeHHWE CBEeJEeHUH O TOCyJapCTBEHHOW YCIyre, HeCyT
OTBETCTBEHHOCTH 3a IIOJHOTY U JOCTOBEPHOCTH CBEIECHUN O IOCyJNapCTBEHHOH yciyre,
pasMemaeMslx B PeecTpe, a Taxoke 3a coOmoAeHne MOPAIKa U CPOKOB HX Pa3MEILLEHHs.

3.7.4. Ilpu 3anucu Ha npueM B CEKTOp YUpPEXIEHHS C HCMOJIb30oBaHMeM EnuHoro
noprana ¥ (unu) PeroHansHOro noprana 3asBuTeNb (IPeICTABUTENb 3aSBUTEIIA) MOXKET:

1) o3HakoMuTBECS ¢ pacrnucaHueM paboThl cekTopa YUpeXIeHHs, a TakxkKe C
JOCTYIHBIMH [UJIS 3alIMCH Ha IPHEM JlaTaMH U HHTepBaJlaMi BPEMEHHU IIpHeMa;

2) sanucaTbCcs B JI0Oble CBOOOAHBIE [I NpUeMa [OaTy W BpeMs B Ipepenax
YCTaHOBJIEHHOTI'O B CEKTOpe YupexaeHus rpaduka npueMa 3asBUTelIe.

3.75. Ilpm nmnonyd4eHuu rocydapcrBeHHOH ycayru B MOL[ 3agButens
(IpencTaBUTENE 3asIBHTENS) MOXKET OCYILECTBUTE IIPEABAPUTENBHYIO 3allUCh HA [IPHEM Ha
o¢punuansHoM caiite MO®L] B muuHOM KabuHeTe 3asgBUTENs. J[JIg 3TOTO 3asBUTEINb JOJDKEH
aBTOpHM30BaThcs Ha canre MOILI, ucrnonb3ys MNOATBEPKAECHHYI0 YYETHYIO 3alliCh B
denepanbHOil  rocygapcTBeHHOM uHH(opMauuMOHHOH cucteMe «EmuHas cucTema
HIEHTHOHKAlMK M ayTeHTHQUKauuu B  HHOPACTPYKType, obecneunBaromieit
HHGOPMALMOHHO-TEXHOIOTUYECKOE  B3aUMOJACHCTBHE  MHGMOPMALMOHHBIX  CHCTEM,
HUCIIONB3YEMBIX JUJIA IIPENOCTABICHUS TOCY[apCTBEHHBIX M MYHHULHUIIAIBHBIX YCIYT B
JIIEKTPOHHOH ¢opMe». JInsg ocymecTBieHus MpeABapUTeNbHONM 3anucu B MOIL B
3NIEKTPOHHOK dopMe Ha odunmansHoM caiite M®I] B pasnene «IIpeapapurenbaas 3anuch
B JJIEKTPOHHYIO OYEPEbY 3asABUTEINIO (IIPEACTAaBUTEITIO 3asIBUTENIA) HEOOXOMHUMO:

1) B MHTEepakTMBHOM peXHMe BBIOpaTh HaceNeHHBIH MYHKT U oduc MOII, B
KOTOPBIA OH XKeJlaeT 00paTUTHCH;

2) M3 CIHCKa roCylapCTBEHHBIX YCIYT BBIOpaTh HEOOXOAUMYIO rOCYAApCTBEHHYIO
yCIyry, a TaKXXe KOJIM4YeCTBO el

3) BEIOpATh XenaeMylo AaTy U BpeMs U3 CBOOOAHBIX i mocemmenus MOILI;

4) mpu HeoOXOIUMOCTH BHECTH KOHTaKTHble NaHHble (HOMep Tele(oHa, anpec
3JIEKTPOHHOMH IOYTHI 3asBUTENS) IJIsI 0OpAaTHOH CBA3H.

3.7.6. lanpHedune aMAHUCTPATUBHbIE MPOIEAYPSI M JEUCTBHSA OCYILECTBIISIOTCS
B IIOpsAIKe, IPEAYyCMOTPEHHOM nopasjenamu 3.1 — 3.6 HacTosiiero pasaena.

3.7.77. llpm mnopadye 3asBiI€HUA O NPEJOCTABIEHUH TOCYHApCTBEHHON YCIyru
3a8BUTENb (MPEICTAaBUTENb 3asBUTENsI) MOXXET OLEHWTh Ka4deCTBO NpeloCTaBlICHUs
roCyJapcTBEHHOM YCIIYTH B 3JIEKTPOHHOH (opme mocpenctBoM ExuHoro moprana u (Win)
PernonaneHoro noprana.

3.7.8. 3asBuTenp (MpeACTaBUTENb 3asBHUTENA) HMMeeT NpaBO MOAATh Xanoby Ha
pelenus 1 neiicTus (6e3nelicTBre) NOIKHOCTHEBIX JIHII, FOCYAapCTBEHHBIX IPaXXIaHCKUX
ciayxaiux JlenapTaMeHTa ¢ UCIoIb30BaHHEM MH(POPMAIMOHHO-TeIeKOMMYHHKALMOHHOU
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cetd  «lMHTepHer»  mocpeacTBoM — mopTana  (emepanbHONH  rOCyaapcTBEHHOM
HHQOpPMaLIMOHHOM CHCTEMBI nocynebHoro (BHECYIEOHOTO) o0>KaoBaHMs
(https://do.gosuslugi.ru/), Eaunoro noprana u (unu) PeronansHoro nopraia.

4. (I)Oprl KOHTPOJId 324 HCIOJTHEHHUEM HACTOALIIEI0
A}.’lMl’IHHCTpaTl/lBHOI‘O periaamMeHnra

4.1. ITopsigok ocylecTBJIEHHs TEKYLIEro KOHTPOJIA
32 cOOJIIOAEHHEM H HCTIOJIHEHHEM OTBETCTBEHHBIMHU
AOJ/KHOCTHBIMH JIMIAMH MOJIOKEHHH HACTOSIEro
AZIMHHHCTPAaTHBHOIO perjilaMeHTa H HHBIX
HOPMATHBHBIX NPAaBOBbIX AKTOB, YCTAHABJIHBAKOLIHX
TpPe0oBaHUs K NPEAOCTABJEHHIO FOCYAapCTBEHHOH
YCJIYIH, a TAKKE IPHHATHEM peleHuii
OTBETCTBEHHBIMH JINLAMH

4.1.1. Pyxooautens OC3H ocymiecTBisieT TeKyIUd KOHTPOJb 3a COOMOAEHUEM
HOCJIEIOBAaTeIbHOCTY U CPOKOB JEHCTBHM M aJAMHHHUCTPATUBHBIX IpOLELYp B XOAe
IPEeOCTAaBICHHS IrOCYJapCTBEHHOM YCIyTH.

4.1.2. Texymmuii KOHTpPOJb OCYIIECTBISETCS IIyTEM IPOBEACHHUSI DPYKOBOAHUTENIEM
WA YNOJIHOMOYEHHBIMU JIMLIAMU IIPOBEPOK COOMIOACHUS IIOJIOKEHHH HACTOSIIErO
AJIMUHHCTPAaTUBHOIO pErjaMeHTa, BBIABJIEHUS U YyCTpaHEHHMs HapylleHWH IpaB
3asBUTENEH, paCCMOTPEHHUs, [IOATOTOBKY OTBETOB Ha 00pallleHus 3asiBUTETICH.

4.2, Ilopsinok 1 NEPHOANYHOCTDL OCYLIECTBJIECHHS
MJIAHOBBIX U BHENJIAHOBBIX POBEPOK MOJHOTHI H
KayecTBa NPEAOCTAB/IEHHS IOcy1apCcTBEHHOH yCIyru,
B TOM 4HcJ/ie NOPAAOK U OpMbI KOHTPOJIA 32 NOJTHOTOMH
H Ka4eCTBOM MPeA0CTaBJICHUS
rocyiapcTBeHHOM yCJIyryd

42.1. IlpoBepku MOryT OBITH IUIAHOBBIMU (OCYILECTBIATECA Ha OCHOBAaHHMHU
TMOJIyTOJOBBIX WM TOJOBBIX IUTaHOB paboThl [lemaprameHTa CMoNIeHCKOH 00sacTH IO
COLIMAJIFHOMY Pa3BUTHIO) U BHEIUIAHOBBIMH.

4.2.2. BHemnaHOBblE NPOBEPKH MPOBOAATCS B Cllydae OOpalleHUs 3asBHUTENSA C
Kanobol Ha JedcTBUA (Oe3neiicTBUE) U pellieHus, IPHHATHIE B XOJ€ MPEeAOCTaBIEHUs
roCyJapCTBEHHOH YCIIYI'M NOJKHOCTHBIMH JIMIIAMH, FOCYAApCTBEHHBIMU I'DAXKIAHCKUMHU
cinykamumu JlenapramenTa CMONEeHCKOH 001acTH 110 COLMAIBEHOMY Pa3BUTHIO.

4.2.3. IInaHOBBIII KOHTpPOJb 3a TMOJHOTOM M Ka4deCTBOM MNpPeNOCTaBIICHHUs
roCy/lapCTBEHHOM YCIIyIM OCYLIECTBISETCS B XOAE IPOBEAEHUs KOMILIEKCHBIX H
TEMATHUYECKUX IIPOBEPOK B COOTBETCTBUU C TIpaUKOM INpPOBEACHHUs IIPOBEPOK,
YyTBEpPKACHHBIM HayaJlbHUKOM JlenapTameHTa.

4.2.4. llpu npoBepke MOIyT paccMaTpUBaTbCs BCE BOIPOCHl, CBS3aHHBIE C
NPENOCTaBIEHUEM TOCYAAPCTBEHHOHN yCIyrd (KOMIUJIEKCHBIE IPOBEPKHU), MU OTAEJbHbIE
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BOIIPOCH], CBS3aHHBIE C IPEJOCTaBlIeHHEM TOCYAapCTBEHHOH YCIIyrH (TeMaTU4ecKue
IPOBEPKH).

4,2.5. Pesynbrathl mnpoBepkd OGOPMISIOTCA B BHIE CIpaBKH, B KOTOpOH
OTMEYalOTCS BBIABIICHHBIE HEAOCTATKY U MPEAJIONKEHH 110 UX YCTPAHEHHIO.

4.2.6. Ilo pe3yabTraram NPOBENCHHBIX NMPOBEPOK B CIIydyae BBIABICHUA HapyLIEHUN
IpaB 3asgBUTEJIE OCYLIECTBIISIETCS NPUBIEYEHHE BHHOBHBIX JIUI[ K OTBETCTBEHHOCTH B
COOTBETCTBHUHU C (pe/ilepaIbHBIM 3aKOHOATENBCTBOM.

4.3. OTBETCTBEHHOCTb roCyJaPCTBEHHBIX IPAKAAHCKHX
CJIY2KAaLIUX OPraHa HCHOJHHTEIbHOMH BJIAaCTH,
AOJIKHOCTHBIX JIMIL 32 PellleHHs1 M AeiicTBUSA
(Oe3neiicTBHE), npHHHMaeMble (OCYLLECTB/IAEMbIE)

B X0/l¢ IPeI0CTaBJ/IEHHsl FOCYAaPCTBEHHOH yCIyrH

43.1. Crneuuanuctel [lenapramenta CMOJNEHCKOH o00lacTH 1O COLMANbHOMY
passutnio, OC3H, cekropoB VYupexnenus u MODI[ HecyT mnepcoHaNbHYIO
OTBETCTBEHHOCTH 3a COONIOZEHHE CpPOKOB M IIOCJIENOBATEIBLHOCTH COBEPLICHHUS
aIMUHUCTPAaTUBHBIX  AeiicTBuil. [lepcoHanbHas  OTBETCTBEHHOCTh  CIELHAIMCTOB
3aKpeIuIsieTcs B UX JI0JDKHOCTHBIX perjiaMeHTax.

432. B cnywyae BbBIBIEHUsS HapylleHWH BHUHOBHOE JIMLO IIPHBJIEKaETCA
K OTBETCTBEHHOCTH B IIOpsJKE, YCTAHOBJIEHHOM (efepalbHbIM 33aKOHOAATEHCTBOM
¥ 00J1acTHBIM 3aKOHOAATEILCTBOM.

4.4. Ilo10:keHus1, XapaKTepU3yOlIHe TPeOOBaHHS
K NOPAAKY M (hOpMaM KOHTPOJIsI 32 HpeAOCTABICHHEM
rocy1apcTBeHHOM yCJIYIr, B TOM YHCJI€ CO CTOPOHbI
rpax;aaH, ux o0beJHHeHHH U OpraHu3anuii

I'paxnane, X oObEOUHEHVs M OpraHM3allM{ BIIpaBe MOJy4YaTh MHGOOPMALHMIO O
IopsAJKe NPeNoCTaBIeHHs TOCYINapCTBEHHOM YCIYTH, a Tak)Ke HAlpaBIATh 3aME€YaHUs U

OPEMIOKEHUA 10 YIYYINIEHMI0O Ka4ecTBa M JOCTYIIHOCTH  IIpeNOCTaBIICHHSA
rocy1apCTBEHHOH yCIyTH.

S. locyneOubiii (BHecyaeOHbII) NOPALOK 00:KaAT0BAHKSA
pemieHHH u geficTBuil (Oe3xeiicTBHA) opraHa
HCIOJIHUTeabHOH Bj1acTy CMoJ1eHCKOH 00J1acTH,
NPeI0CTABIAIONIEr0 rocy1apcTBEeHHYI0 YCJIYIY, a TAKKe
AOJKHOCTHBIX JIMI, FOCYIaPCTBEHHbIX IPaskIaHCKHX
ciayxamnx Cmosenckoii obactu

5.1. 3asgBHTEND UMEET NPaBo Ha 006xkaoBaHue AeHCTBUI (0e3NelCTBYA) U pEelIeHH I,
NPUHATBIX (OCYLIECTBIAEMBIX) B XOA€ IPEeNOCTaBJICHHUS TOCYJapCTBEHHOM YCIyrH
JenaptaMeHTOM, JO/DKHOCTHBIMH  JIMUAMH, TOCYINApCTBEHHBIMH  Ipa)KIaHCKHUMH
cinyxamumu [enmaprameHnTta, pabotHukamun MOL[, B pocynebHoMm (BHecymeOHOM)
HOpsIKe.
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5.2. Ilpenmer mocynebHoro (BHeCyneGHOr0) 00XKaNOBaHHS 3asABUTENIEM pEIeHUH U
nedcTBui  (OGe3neHcTBUS) oOpraHa, IPeNOCTABIISIONIEr0 TOCYAApCTBEHHYIO YCIYIY,
JOJDKHOCTHOI'O JIMIIA OpraHa, MpeJOCTaBISIOMIEr0o TrOCyAapCTBEHHYIO YCIyry, JTH60
TOCYAapCTBEHHOI'O IpakIaHcKoro ciyxamero, M®L], pabotauka M®PII.

3asBUTEH MOXET 00PaTUTHC C XKaJo0O0H B TOM YHCIIE B CIEAYIOLUIMX CIIydasx:

1) HapymieHMs cpoka perucTpalMd 3alpoca 3asBHTEIS O IPeJOCTaBICHUH
roCyZapCTBEHHOM YCIyry, KOMIUIEKCHOTO 3aIpoca;

2) HapylIIeHHsI CpoKa IIpelOoCTaBleHHs TOCYHapCTBEHHOM ycayru. B ykasanHoM
ciydae nocyneOHoe (BHecyneOHOe) oOxanoBaHWE 3asBUTENEM pelleHHH W JeHCTBHiA
(6ezneiictBus) ML, pabotHrka M®I] Bo3MoXxHO B ciydae, ecntu Ha MOL, pelnenus u
neiictBus  (Oe3meHCTBHE) KOTOPOro  OOXKAIYIOTCS, BO3JMOXeHa  GYHKIMA IO
IIPEJIOCTAaBICHUIO COOTBETCTBYIOMIMX TI'OCYHApCTBEHHBIX YCIYr B IIOJNHOM o0BeMe B
MOpSAIKE, OTpee/IeHHOM JacThio 1° cTaThy 16 ®enepansHoro 3axona Ne 210-D3;

3) TpeboBaHus y 3asBUTENS AOKYMEHTOB WM HH(OpMaluy JIMOO0 OCYILEeCTBIEHMS
OeiCTBUM, TNpeICTaBleHWe MM OCYIIEeCTBJICHHE KOTOpPHIX He MpPeIyCMOTPEHO
denepalbHBIMM  HOPMATHUBHBIMHM IIPAaBOBBIMH aKTaMK, OOJIaCTHBIMHM HOPMAaTHUBHBIMH
IIPaBOBBIMH aKTaMH JJIs IPEJOCTABIICHUS TOCYAapCTBEHHON YCIyTH;

4) oTkaza B IpUeMe IOKYMEHTOB, NpEeACTaBJIEHHE KOTOPBIX IPEeLyCMOTPEHO
¢denepanbHEIMA HOPMATHBHBIMM [PaBOBBIMH aKTaM{, OOJIACTHBIMM HOPMAaTHBHBIMH
IIPaBOBBIMU aKTaMH JJIs IPEJOCTaBIIEHNUs T'OCYAApCTBEHHON YCIIYTH, Y 3asABUTEI,

5) oTKa3a B MpeJOCTaBICHUH I'OCYyIapCTBEHHOM yCITyTH, €CJIM OCHOBaHHs OTKa3a He
IIpeyCMOTpEHB! (pellepalbHBIMU 3aKOHAMH U IPUHATHIMUA B COOTBETCTBHU C HUMH HHBIMM
(enepalbHEIMU HOPMaTUBHBIMH IPABOBBIMU aKTaMHM, 0OJAaCTHBEIMHM 3aKOHAMHM H HHBIMH
00IacTHEIMM HOPMATHBHBIMH IIPaBOBHIMH aKTaMH. B yKkasaHHOM ciydae gocyaeOHoe
(BHECYneOHOE) 0OXajloBaHWE 3asBHUTeNleM pelleHuil U aeificTBuil (GesmercTBusa) MOII,
pabotnuka MOILl Bo3MoOXHO B cnydae, ecnd Ha MOLI, pemenus u JeHCTBHA
(Oe3meiicTBHE) KOTOPOro OOXKATYIOTCS, BO3JIOXKEHAa (GYHKLMA [0 MPEAOCTaBIACHHIO
COOTBETCTBYIOIINX I'OCYIapCTBEHHBIX YCIYT B IIOJIHOM 00BbEME B MOPAJAKE, ONPEAECIIEHHOM
yacTsio 1° crareu 16 dexepanpHoro 3akoHa Ne 210-03;

6) 3aTpe0OBaHMA C 3asABUTENS NMPHU NPEAOCTABJIEHUHM TOCYAApCTBEHHOH YCIyTH
1aTel, He MpPefyCMOTpEeHHOH ¢eaepaJbHbIMH HOPMATHBHBIMH IIpaBOBEIMH aKTaMH,
00JIaCTHEIMH HOPMAaTHBHBEIMU IPAaBOBLIMH aKTaMU;

7) oTKa3za opraHa, IpPeNOCTABJAIOLIEr0 TOCYJapCTBEHHYIO YCIYTY, JOJKHOCTHOTO
JIMLA opraHa, IpeJOCTaBISIOIIero rocyaapcTeesnyo ycryry, M®LI, paboruuxa MOLI B
HCTpaBIeHUH MAOIMYINEHHBIX HMH OINEeYaTOK H OWHUOOK B BBINAHHBIX B pE3yJIbTaTe
OpEJOCTaBlIeHHss  IOCYAapCTBEHHOM  yclIyrH — JOKyMeHTax  J1ub0  HapyleHMs
YCTaHOBJIEHHOTO CpoKa TaKUX HCIpaBleHHid. B ykazaHHOM ciydae mocyneOHOe
(BHecyneOHoOe) oOkanoBaHWe 3asBHTelleM pelieHUH U paedictBuil (6esnedicTBus) ML,
pabotHuka MLl Bo3moxkHO B ciyyae, ecid Ha MOIL], penienus u JeHCTBHS
(Oe3meiicTBHE) KOTOpPOro OOXKalyIOTCH, BO3JIO)kKeHa GYHKUMS IO IPEIOCTaBIEHHIO
COOTBETCTBYIOIINX [OCYIapCTBEHHBIX YCIIYT B MOJIHOM 00BEME B IIOPAAKE, OIPENCIIEHHOM
gacThio 1° cTaThu 16 denepanpHoro 3akoHa Ne 210-D3;

8) HapyllieHHs CpOKa WJIM TNOpsSAKa BBIJAYM JOKYMEHTOB [0 pe3yJibTaTaM
IIPEeIOCTaBIeHUs IOCYJapCTBEHHOHR YCIyTH;
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9) IPHOCTAHOBJIEHUS MPENOCTABJIEHUS rOCYyapCTBEHHOM YCIyIH, €ClId OCHOBaHUs
IIPUOCTAHOBJIEHUs He IMPEAyCMOTpPeHbl (enepalbHBIMI 3aKOHAaMU M IPUHATHIMU B
COOTBETCTBUM C HMUMHM UHBIMHU (erepanbHBIMM HOPMATUBHBIMU MPABOBBIMU aKTaMH,
00JTaCTHBIMH 3aKOHaMH M WHBIMH OOJACTHBIMH HOPMATHBHBIMM IPAaBOBBHIMH akTaMu. B
yKa3aHHOM ciyd4ae gocyfebHoe (BHecyneOHOe) 0OxaloBaHWE 3asBUTENEM DEILeHU U
neitctBuit (6ezneiictBust) MOL], pabotHuka M®L] Bo3MoXXHO B ciaydae, ecnd Ha MOI],
pemenusa U gelictBus (Oe3nelicTBHE) KOTOPOTO OOXKANYIOTCS, BO3NOXKEHA (GYHKUUS IO
IPEJOCTAaBIEHUIO COOTBETCTBYIOIUX TIOCYJapCTBEHHBIX YCIyI' B IIOJIHOM 00beMe B
TopAIKe, ONpeeleHHOM YacThio 1° crathu 16 ®enepanbHoro 3axona Ne 210-D3;

10) TpebGoBaHMs y 3asBHTENA HpPH NPEAOCTaBIEHHH TOCYJapCTBEHHOH YCIyTH
IOKyMEHTOB WM HHQOpPMALUH, OTCYICTBHE M (MJIM) HEAOCTOBEPHOCTh KOTOPBIX He
yKa3pIBAJIUCh IIPH IIEPBOHAYallbHOM OTKa3e B NpHEeMe NOKyMEHTOB, HEOOXOIMMBIX IS
IpefOCTaBIeHUs TOCYJapCTBEHHOH yciyrd, MU0 B IpelOoCTaBI€HHH TOCYAapCTBEHHOU
yCIYTH, 3a UCKJIIOYEHHEM CIIy4aeB, IPEeIyCMOTPEHHBIX IyHKTOM 4 dactd 1 cratbu 7
@enepanbHoro 3akoHa Ne 210-03. B yxa3zaHHOM ciiydae JocyaeOHoe (BHecyneOHOE)
obxaoBaHue 3asBUTENIEM pelleHuit u aerctBuil (0e3netictua) M®L], paborauka M®PI]
BO3MOXHO B ciydae, ecinu Ha MOLI, pemenus u felicrBus (OesgeiicTBHE) KOTOPOro
Oo0OXaJyloTCs, BO3JIOXKEHa  (QYHKIMSA 1O  NPeJOCTaBJICHHIO  COOTBETCTBYIOLIEH
rocylapCTBEHHOR yCITyTH B NOJHOM oGbeMe B IOPA/IKE, ONpeAeeHHOM 4acThio 1° cTaThy
16 ®enepansHOro 3akoHa Ne 210-03,

5.3. 3agBuTenp BHpaBe NOAaTh Xajao0y B NHUCbMEHHOH ¢opMe Ha OyMaXHOM
HOCHTeIIE, B 3JIEKTPOHHOU (popMe B OpraH, MpeAOoCTaB/IAIOLUIHIA ToCyIapCTBEHHYIO YCIYTY,
MOII mubo B COOTBETCTBYIOLIUI OpraH roCyJapCTBEHHON BNACTH IyOIMYHO-IIPABOBOIO
obpazoBanus, sABiAOLUiics yupeaurenem M®L] (manee — yupeaurens M®LI). JKano6ur
Ha pemeHus U AekctBus (Oe3nelicTBHE) pYKOBOJIHUTENS OpraHa, IPeXOCTaBIISIOLIErO
roCyJapCTBEHHYIO YCIYTy, IIOJAIOTCS B BBIMIECTOSIINE oprad (IIpu ero HAIWYHK) JIHOO B
Cllydae €ro OTCYTCTBHUA PAacCMaTPUBAIOTCA HENOCPEACTBEHHO pPYKOBOAUTENEM OpraHa,
IIPEJOCTABJIAIONIEr0 TOCYAAapCTBEHHYI0 yciayry. JKamoObl Ha pemieHHs M HOeHCTBHS.
(6esneiicTBue) pabotHuka MOIL] mogarorcs pykooauteno 3toro MOIl. Xamo6er Ha
pemenus u aekictBua (OespeiictBue) MOPL] moparotcs yupemutemo MOI[ wmum
JOJDKHOCTHOMY JIMILY, YIIOTHOMOYEHHOMY 00JIaCTHBIM HOPMATHBHBEIM MIPaBOBBIM aKTOM.

5.4. Xanoba Ha pemenus u neiicreus (6e3neiicTBHe) opraHa, MPeaOCTABIAIOLIETO
rOCYyJapCTBEHHYI0  YCIYTy, JOJDKHOCTHOTO JHMIIa OpraHa, MpeXOCTaBILIIOLIETO
rOCyHapCTBEHHYIO  YCIYyTy, TOCYJapCTBEHHOTO rpaXIaHCKOro CIIy)Kallero,
PYKOBOAMTEJIL OpraHa, MpPEeAOCTaBILIOIIET0 IOCYIapCTBEHHYIO YCIYry, MOXET OBITh
HalpaBlleHa [0 II04YTe, 4Yepe3 MHOrOQYHKUHOHAIBHBIH HEHTP IMpedoCTaBlIeHUS
rOCYZAAapCTBEHHBIX M MYHUIUIANBHBIX YCIYT, C KCIIOJNb30BaHHEM HH(OPMAIOHHO-
TEIEKOMMYHHKAllMOHHONH ceTH «lHTepHeT» mocpeAcTBOM moprana (QenepanbHOM
rocylapCTBEHHOM  HMHOOpPMaLMOHHOM  cHCTeMbl  gocyaeOHoro  (BHeCYHneGHOTrO)
00>kanoBaHus (https://do.gosuslugi.ru/), o(unHanbHOro caiita oprasa,
IIPENOCTaBJAIONIEr0 FOCY4apCTBEHHYIO YCiyry, Ennnoro noprana u (dnu) PernoHansHOro
NopTaja, a TakKe MOXeT OBITh MPUHATA NpPH JIMYHOM NpueMe 3assutens. JKanoba Ha
pemeHus u neiictBus (Oe3neiictie) M®L, pabothrka M®L] MoxeT GBITH HampapjieHa
0 [OoYTe, C HCIOJB30BaHUEM HH(GOPMALLOHHO-TEIEKOMMYHUKAMOHHOW CETH



33

«Hutepre», oduiuansHoro caiita M®LI, Exunoro mopraia u (uix) PeruonansHoro
[IOpTAaJIa, a TAKXKE MOXKET OBITh MIPUHATA IPU JINYHOM IIpHEME 3asiBHUTEJIA.

5.5. XKanoba, noctynuslias B OpraH, IpeJoCTaBIAIOLINIA rOCy1apCTBEHHYIO YCIYTY,
M®LI, yuypenuremro M®LL nubo BelmecToAmMNA opraH (IpH €ro HAIWYUU), TMOLJIEKUT
pacCMOTpeHHI0 B TeueHue 15 paboumx [HEH co AHA ee pEerucTpalyy, a B Cioydae
o0anoBaHMs OTKa3a OpraHa, NpeNoCTaB/IAIONIero rocylapcTBeHHYy0 ycmyry, MOIL] B
npreMe JOKYMEHTOB Y 3asiBUTENA JIM00 B UCIIPABIIEHUH JOMYIIEHHBIX OIIEYaTOK U OMUO0K
WM B cilydae 00XaJloBaHUs HapyIlIeHUS YCTaHOBJIEHHOTO CpOKa TaKUX HCIpaBieHUH — B
Te4YeHHe 5 pabouuX JHEH co HS ee peruCTpalyy.

5.6. XKano6a nomxHa coaep>karh:

1) HamMeHOBaHHME OpraHa, NpPeNOCTABJIAIONMIEr0 TIOCYAAPCTBEHHYIO YCIYIY,
IOODKHOCTHOTO JIMIA OpraHa, NpeAOCTaBIAIOIIEr0 TIoCyNapCTBEHHYIO YCIyry, Iubo
TOCYAapCTBEHHOI'0 TIpaXKAaHCKoro ciuyxamero, M®ILI, ero pykoBogutens u (Hin)
paboTHUKa, pelleHus U felcTBUs (6e3neiicTBHEe) KOTOPBIX 00XalTyroTCs;

2) damunuio, UM, OT4YECTBO (MOCienHee — IPH HAIWYHM), CBEIEHHS O MECTe
YKMTEIBCTBA 3aABUTENS, a TaK)Ke HoMep (HoMepa) KOHTaKTHOro TenedoHa, aapec (agpeca)
3JIEKTPOHHON IMOYTHl (IpM HaJIWYHM) W IOYTOBEIH ajpec, MO KOTOPHIM ROJKEH OBbITh
HaIpaBjIeH OTBET 3asBUTEIIIO;

3) cBemenns o6 oOXamyeMbIX pellleHUSX W AelicTBusix (Oe3meiicTBUM) OpraHa,
IpPENOCTAaBIIAIOIIEr0 [OCYyJapCTBEHHYIO  YCIyry, MAO/DKHOCTHOIO  JIMIIAa  Oprasa,
IIPeIOCTABIISIONIEr0 rOCYJapPCTBEHHYIO YCIyTy, 160 rocyqapCTBEHHOIO Ipa)XIaHCKOTro
cnyxaiero, MOL, pabotarka M®LJ;

4) moBodbl, HAa OCHOBaHMU KOTOPBIX 3asiBUTENIb HE COIVIACEH C pEIICHHEM W
neiictBueM (Oe3neiicTBHEeM) oOpraHa, NpeJOCTaBISAIOLIETO TOCYAApCTBEHHYIO YCIYTY,
JOIDKHOCTHOIO JIMIIA OpraHa, IpeJOoCTaBJsOIEr0 TOCyJapCTBEHHYIO YCIyry, 0o
rocyIapCcTBEHHOTO rpakaaHckoro ciyxariero, MOLI, paborarka M®II.

3asBUTEIEM MOIYT OBITh INpPEACTABIEHHl JOKyMEHTHl (IpH  HalIU4HH),
HOATBEPKIAIOIIUE TOBOBI 3asIBUTENS, IMO0 NX KOIMHUH.

5.7. Tlo pe3ynbTaTaM paccCMOTpPeHHs >XajJo0bl MPUHMMAETCA OMHO U3 CIIETYIOIIUX
peLIeHn:

1) xano6a yJa0oBIeTBOPSAETCSA, B TOM YKcie B (JOpME OTMEHEI IPUHATOTO PEIICHHU,
UCIIPaBIeHHs JOMYIIEHHBIX Ole4aToK ¥ OMHOOK B BHIAAHHEIX B pe3ylbTare
[peNOCTaBIeHUs FOCyIapCTBEHHOM YCIIyrd JOKyMEHTaX, BO3BpaTa 3asBUTENIO JeHEKHBIX
CpeNCTB, B3MMaHHWE KOTOPBIX He MpeAyCMOTPeHO QefepaJbHbBIMH HOPMAaTHUBHBIMU
MPaBOBBIMH aKTaMHU, 00J1aCTHBIMH HOPMAaTHBHBIMU IIPABOBEIMH aKTaMH;

2) B YAOBJIETBOPEHUH ’Kall00bl OTKa3bIBAETCA.

5.8. He mo3gHee AHsA, ClEOyIONIEro 3a JHEM NPHUHATHUSA DEIICHMS, 3asABUTENIO B
NUCEMEHHOM (opMe M M0 JKEeNaHHUIO 3asBUTENS B JJIEKTPOHHOH (opMe HalpaBisgeTCs
MOTHBHPOBAHHBIH OTBET O PE3YJIbTAaTaX PACCMOTPEHHS XKanoOBl.

59. B cayuyae npusHaHUA >kajoObl MOANIEXKaUleHl yHOBIETBOPEHHIO B OTBETE
3adBUTENIO, YKA3aHHOM B IIYHKTE 5.8 HacTosLIero pasnena, JaeTcs HHQopMalus O
JEHACTBHAX, OCYIIECTBISEMBIX OPraHOM, MPENOCTABIAIOLIUM TOCYAApPCTBEHHYIO YCIYTY,
M®I] B uensx He3aMeAJIUTENBHOI'O YCTPaHEHU BBIABICHHBIX HAPYILIECHHH IIPH OKa3aHHH
rocyJapcTBEHHOM YCIYTH, a TAaKXe MPHHOCATCS H3BUHEHHS 3a JOCTaBJICHHBIE HEYI00CTBa
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M yKasplBaeTcsl uHbopMauus O JalbHEHIIUX [NeHCTBUAX, KOTOpble HeOO0XOIMMO
COBEPILIMUTH 3aBUTEIIO B LIENSX MONYUSHUs FOCY1apCTBEHHOH! YCIIYTH.

5.10. B cny4ae npusHaHHA *aioObl He MOMJIEXKalleH YIOBIETBOPEHUIO B OTBETE
3asiBUTEII0, YKA3aHHOM B IYHKTE 5.8 HacTosiliero pasjena, JAlOTCs apryMEHTHPOBaHHEIE
Pa3bACHEHUS O IMPUYMHAX MPUHATOrO pelieHus, a Takke WHpopManmus o Mopsake
00>a0BaHUs IPUHATOrO PEelleHHs.

5.11. B cny4ae ycTaHOBJIEHUS B XOA€ WUJIM IO Pe3yJbTaTaM pacCMOTPEHHS KOOI
IPU3HAKOB COCTaBa AIMHHUCTPATHBHOI'O IpaBOHAPYIUEHHS WIM IPECTYIUICHUA
JOJKHOCTHOE JIUIO0, paOOTHHK, HaJleJieHHbIE TIOJTHOMOYHSIMHU II0 PACCMOTPEHHUIO XKanob B
COOTBETCTBMM C 4acThio 1 crareu 11° ®egepanbHoro 3akoma Ne 210-®3,
He3aMeJIUTENILHO HANPaBJIAOT HMEIOIKecs MaTepralbl B OpraHbl IPOKYpPaTyphI.

5.12. 3asgBuTenu BlpaBe 00>KalioBaTh peUICHHs, IPUHATHIE B X0€ MPeIOCTaBIEeHUs
rOCyIapCTBEHHOM YCIYyIH, IOeHCTBHMA WM Oes3leiicTBHE [OJDKHOCTHBIX JIMIl OpraHa,
IIPEIOCTABIISIOIIETO IOCYAAPCTBEHHYIO YCIYTY, B CyAeOHOM HOpSAIKE.

5.13. iudopmanus, ykasaHHas B HACTOSIIEM pasjiesie, HNOATEXUT 00A3aTeNbHOMY
pasmemienuro Ha EnuHoM mnoprane u (unu) PeruonanbHoM moprtane. JlenapraMeHT
obecrie4rBaeT pasMEIEHHE U aKTyalu3alMi0 CBEACHHH B COOTBETCTBYIOLIEM pasiele
PeecTpa.



35

[Tpunoxenue Ne 1

K AJIMUHUCTPAaTUBHOMY periaMenTty
IpeOoCTaBICHUS JenapramenTom
CMosieHCKOH ~ 007acTH MO COLUHATBHOMY
Pa3BUTHIO rOCYIapCTBEHHOIM ycnyru
«lIpegocraBiienne MaTepUalbHOM MOMOLIH
rpaxJanam HOXHIJIOTO BO3pacTa,
HHBAJIKAAM, T[paKJaHaM, HaXOAAIIUMCS
B TPYIHOH >XM3HEHHOH CHTyalHH, AETIM-
CHUpoTaM,  JAeTAM,  OocTaBmiuMca  Oe3
[ONeYeHnss poautenefl (3a HMCKIIOYEHHEM
nereft, oOyqarommxcs B (enepalbHbIX
rOCYIapCTBEHHBIX o6pa3oBaTenbHbIX
OpraHu3alusix), JIHLIAM, JIOCTHTIIIAM
COBEPLICHHOJIETHUS, [TOTEPABIIMM B IIEPHOJ
oOyueHus  ofomx  poxuteneil WM
€AUHCTBEHHOIO POJHUTENs, o0yJaromumcs B
o6meobpa3oBaTeNnbHOM OpraHu3allVH,
B npoeccrnoHanbHOH 00pa3zoBaTenbHON
oprammsaiyy Wi B 00pa3oBaTelbHOH
OpraHM3aiil  BEICIIETO 00pa3oBaHus IO
ouHoit popme oOyuenus, B 2022 roxy»

®opma

B otmen (cexTop) COLManNbHOM 3amMThI
HaceJeHHUs B

paiione  JlemaprameHta  CMOIEHCKOMH
001aCTH 10 COLIMANbHOMY pa3BUTHIO

3ASIBJIEHHUE
O NpeaoCTaBJICHHH MaTepHaJleOﬁ MMOMOIIH
A, >
(pamunus, ums, 0TUECTBO 3aBUTENS)
MIPOKUBAIOIIMI(ast) 10 anpecy: ,

cepus Ne
(BHA JOKYMEHTa, yA0CTOBEPAIOLIEr0 TUMYHOCTS)

BblJaH (KeM, JaTa BblIa4H)
a/Ipec 3NEKTPOHHOH NOYTHI (TIpH HAJIUYHHN) ,

IpOLIy OKa3aTh MHE MaTepHAJIbHYK IMOMOIb, TaK KaK HaXxOXyCb B TPYAHOH XHM3HEHHOH CHTyalyH,
KOTOPYIO HE MOT'Y IIPEOJIONIETh CaMOCTOSATEIIEHO

(yka3aTh akT C10KHON XU3HEHHOH CUTYaLMH, ABIAIOMWHKICS OCHOBaHHEM JUIA 0OpalleHys 33 MaTepHanbHOi TOMOLIBIO)
CBeneHus 0 JIMIAX, 3apErHCTPHPOBAHHBIX COBMECTHO CO MHOH IIO MECTY XHTEJIbCTBA (MECTy
npebpiBaHus) Ha TeppuTOopur CMONEHCKOM 007acTH, C MOATBEP)KJEHHEM NHCHBMEHHOTO COIJIACHSI
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COBEpIICHHOJIETHUX WICHOB MOEH ceMbH (TONBKO s 3asBUTENel, UMEIOIHMX CEMbIO) Ha 00paboTKy
(cOop, cucTeMaTH3allHIO, HAKOIUICHHE, XpaHEHHE, YTOYHEHHE, HCIOJB30BaHME U Iepefavy)
HIEPCOHATBHBIX JaHHBIX B cooTBercTBMHM ¢ DenmepanbHbiM 3akoHOM 0T 27.07.2006 Ne 152-03
«O HepcoHANBHBIX JAHHBIXY:

(P.H.0., nara poxcaenus, crenens poacTsa) (moanuce yneHa ceMbH)
(D.1.0., para poxcaeHus, CTeneHs pOACTEa) (noanuch uneHa ceMbi)
(P.H.0., nara poxneHus, cTeneHs poACTBa) (moamnuch WaeHa ceMbi)

COOGU.I&I“O, 4TO paHee NoJIydal MaTepHalibHYIO NIOMOIIE

(OT KOrO, KOT/Ia M B KAKOM pa3Mepe, YKa3blBaeTcs B Cilydae MoAyYyeHHA MaTepHabHON NOMOLL)
IIpomy nepedncinuTh NeHEXKHbBIE CPEACTBA Ha pacyeTHBIHN cyeT Ne
6anka (WM KpeIUTHOH OpraHu3aIim)

(HanMenoBaHue 6aHKa WIH KPEIUTHOH opraHU3aLium)
1160 BBIAATH MHE CYMMY HAIMYHBIMH JIEHEXXHBIMH CpeICTBAMH.

S naro cBoe cormacue Ha 00paboTky (cOop, cucTeMarn3anuio, HaKOIUICHHE, XpaHEHHe,
YTOYHEHHE, HCIIOIB30BaHHE M II€pelady) MEepPCOHAIBHBIX  JaHHBIX B COOTBETCTBHH ¢ PDenepalbHBIM
3akoHOM OT 27.07.2006 Ne 152-03 «O nepcoHanbHBIX AaHHBIX». O3HakOMIEH(a) C TE€M, YTO MOry
OTKa3aTbCA OT 0OpabOTKH IEPCOHANBHBIX [aHHBIX, NOJaB COOTBETCTBYIOIIEE 3asfBJIEHHE B CEKTOD
CONHANBHBIX BBIILIAT, MpHEMa U 00paboTku MHGOpMalMH CMOJICHCKOTO 00JIaCTHOIO TOCYIapCTBEHHOrO
Ka3eHHOTo yupexacHus «LleHTp conuanbHpIX BHILIAT, TpueMa B 00paboTku HHPOpMaHm».

O3HakoMnieH(a) ¢ TeM, YTO Hecy OTBETCTBEHHOCTh 3a JOCTOBEPHOCTH M IOJHOTY CBENCHHIA,
YKa3aHHBIX MHOH B 3aj4BIE€HHH, B MOPSAAKE, YCTAHOBJIEHHOM 3aKOHOJATENBCTBOM Poccuiickoii
®denepauud.

(nara) (monmuce 3asBuUTENA)

(yrmHnA oTpesa)
Pacniicka-yBenomieHue
3asiBlIeHHE U JOKYMEHTEHI Ip.

(¢paMuna, UM, OTIECTBO 3aABMTENA)

MPUHATEL H 3aperucTpUpoBaHb! Ne
(mara) (moamnuck cneuuanucTa, NPUHABLLEr0 JOKYMEHTH)
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[Mpunoxenne No 2

K  AJMUHHCTPaTHUBHOMY  perjiaMeHTy
IIpeOCTaBICHH JlenaprameHTOM
CMmoneHckolt  0OnacTH MO COLHMATBHOMY
PasBUTHIO  TOCYNapCTBEHHOM  YCIyrH
«IIpenocraBnenne MaTepualbHON MMOMOLIN
rpakaaHam IIOXKHJIOTO BO3pacTa,
HHBAIMaM, TpaxJaHaM, HaxOASIIUMCS
B TPYJHOH J>XA3HEHHOH CHTYallMH, IETIM-
CHUpOTaM,  JeTAM,  OcTaBiuuMca  Oe3
TIIOTIEYEHNsT poAMTeNeil (3a HCKIIOUEHHEM
Jgereil, ofyvamomuxcs B (eaepaIbHbIX
roCyZapCTBEHHBIX o6pa3oBaTenbHBIX
OpraHu3anusix), JMIaM, JOCTUTTIIHM
COBEpIIEHHOJIETHs, HOTEPABIINM B NEpUO.I
oOyuyennss  oboumx  ponuTeneil  WIH
€IUHCTBEHHOTO pOJUTENA, OOYHalOmAMCS
B 00meo6pa3oBaTenbHON OpraHu3aluy, B
npoeccHOHATbHOMH obpazoBaTenbHOM
opraHu3anmuy HIH B oOpa3oBaTelnbHOHR
opraHM3aldd BhICHOIEro 00pa3oBaHHS IO
ouHoii popme ob6ydenns, B 2022 roxy»

®opma
AKT
MaTEepHAIbHO-0LITOBOIO 00C/IeNOBAHMA
1. 'paxxnanuH (rpakaaHka) ,
IIPOXKUBAOLINI(ast) IO afpecy:

2. CocTaB ceMbU:
Ne damunus, UM, OTYECTBO Crenens poactea | I'ox poxaenus Hoxons!
n/n

3. XXunuiHele ycnoBus rpaxiaHuHa (rpakJaHKH)

4. Kareropus o6cnenyemoro (Berepan Benukoii OtedecTBeHHOH BOMHBI, IEHCHOHEP, HHBAIKUA H
T.A.). YKa3aTh TaKKe, KAKUMH JIbIOTaMH MOJIb3yeTCs, pasMep MOIy4aeMOi IIEHCHU

5. Hanmune noacoGHOro xo3siicTBa U npuycaseOHOro yyacrka

6. B yem 3akmouaetcs npocsba rpaxmaHrHa (TpaXIaHKH)

7. JIonIONHUTENBbHBIE CBEICHUS

8. 3axmouenue;

UneHbl KOMHUCCHH:

(®.U.0., nomKxHOCTE)

(®.N.0., 10;KHOCTD)

(®.1.0., 1o/mKHOCTS)

(moanuce)

(rionmucse)

(moamucs)



