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Anvunnctpanms CMOJIEHCKOH 061acTH 1 OCTAaHOBJSET:

1. VTeepaute mnpunaraemeiii AIMUHUCTPATUBHEIIH DETJIaMeHT IpenoCTaBIeHUs
Henapramentrom CMmoneHckoil o6macTd mo COLHAIBHOMY pPa3sBHTHIO I'OCYAApCTBEHHOM
yenyru «IlpemocrapneHre MaTepHalbHOI TIOMOIY TpaXJaHaM MOXUIOTO BO3PACTa,
MHBAIMIaM, TpaX[aHaM, HaXONSIIUMCA B TPYXHOM >KH3HEHHOMH CUTyalluHl, OETAM-
CHpOTaM, ZHeTSM, OCTAaBLIUMCA 6€3 IOoNeYeHHs ponmTereil (32 uckioYeHueM nerei,
00y4aromuxcst B (emepaibHbix 06pa3oBaTeNbHBIX OpraHu3alMsX), JIHLAM, JOCTHIIHHAM
COBEDIICHHONCTHS, TMOTEPSBUIAM B NepHOX oOydeHHS 0GomX pomuTeneit wmim
CIUHCTBEHHOTO DPOXUTENA, OOydYarommmcs B obmeobpazoBarensHoit Opra”muzalfiy, B
npodeccroHaIBHOM o6pazoBaTenbHOif OpraHmsanud WIM B  00pa3oBaTeIbHOI]
OPTaHU3ANUK BBICIIErO OOpa3oBaHMs MO O4HOM dopMe obyuenus, B 2020 romy» (nanee
Taxke - AJMUHHUCTPATHBHEIH periaMenT).

2. Jlemapramenty CMomeHCKOH o6macTd o COLIMAIBHOMY  pa3BHTHIO
(E.A. PomanoBa) o6ecnieunts UCIoNHEHRE AZIMMHUCTPaTHBHOTO pernaMenTa.

I'y6epratop

CMmoneHckoii 06mact RA,B/
. IIporo OJIBHET,




YTBEPXJIEH
IIOCTaHOBJICHHEM A MHUHUCTpPAlUH
CMorneHckoi o61acTu

OT 76 77 22282 No 5K53

AAMHUHHUCTPATUBHBIN PEIJIAMEHT
npenocrasijenus Jlenapramenrom CmolieHckoii 06aacTH mo COLHATILHOMY
Pa3BUTHIO rocyaapcTBeHHoi ycayru «IlpegocraBienue MaTepHaabLHOH OMOIH
TPa’kaaHaM NOKHJIOr0 BO3pPacTa, HHBAJHAAM, IPaKIaHaM, HAXOASIIHMCS B
TPYAHOH KM3HEHHOH CHTYalHH, JeTAM-CHPOTAM, AeTAM, OCTABIIHMCH Ge3
noneveHnsi poAuTeieH (3a HCKIIOYeHHeM AeTeil, 00yYalomuxcs B (dbeaepanbubix
00pa3zoBaTe/IbHbIX OPranU3aNHsX), IHUAM, JOCTHIIHM COBEpUICHHOJIETHS,
NOTEPSBIUMM B lIepHOA 00y eHHs 060UX poaUTE/IeH WM eIMICTBEHIOro poauTeis,
oGyyaromumcs B 06meo0pazoBaTebuoii OpranH3alHH, B NipodeccHonaIbLHoMi
00pa3oBaTe/ILHOI OPranu3auuu UK B 00pa30BaTeNbHOI OPranU3alH{ BHICIICTO
obpaszoBanus no ounoi popme obyuenus, B 2020 roay»

1. O6mue noJioxkenus
1.1. llpeamer peryiupoBaHust HacTOsIIIEro AJMHHHMCTPATHBHOIO perjIaMeHTa

Hacrosumii AJMUHHACTPATUBHBLH periamMeHT peryaupyer COCTaB,
IIOCJICIOBATENIBHOCT M CPOKH  BBINOJIHEHUS aIMUHUCTPATUBHBIX  IIpoOLEAYyp H
AIMHHHCTPATUBHBIX JeuctBuii [Jlenapramenta CMmoneHcKoM o6acT 1o COLMaJIbHOMY
Pa3BUTHIO, OCYIIECTB/ISEMBIX IO 3asABJICHUIO JIMI, YKA3aHHBIX B noxpasaene 1.2
HaCTOALIero pasnena, B Ipefenax yCTaHOBICHHBIX OOJIACTHBIMU HOpPMAaTUBHBIMH
[IPABOBBIMH  aKTaMH IOJHOMOYHH [0 MpeOCTaBICHHUIO roCylapCTBEHHON yCIIyT'H
«Ilpenocrapnenne MatepuanpHOI NMOMOLIM TIpa)KJaHaM TIOXHJIOrO Bo3pacra,
MHBAIMAAM, TIpaXx/JaHaM, HaxOAAIIMMCSA B TPYAHOH >KHU3HEHHOMH CUTyanuH, IeTAM-
CHpOTaM, NeTiAM, OCTaBIUUMCsS 0Oe3 IONe4YeHUs poAMTeNeit (32 MCKIIOYEeHHEM JeTei,
o0y4arommxcs B QepepanbHbIX 06pazoBaTeNbHLIX OpraHu3auusX), JULAM, JOCTHILINM
COBCPLUICHHONCTUS, MOTEPSIBIUMM B TIEpHOA OOydYeHHss 0GOMX poauTtened MM
CAMHCTBEHHOIO pPOJMTENs], O0ydarouuMcs B o61eo6pa3oBarenbHOM OpraHu3alvu, B
IpO(ECCHOHAILHOM 00pa3oBaTensHON  OpraHM3aLHU WM B o0pa3zoBaresibHOM
OpraHM3alMH BEICIIEro 00pa3zoBaHys IO OYHOH (hopMe o0yuenus, B 2020 romy» (maiuee -
roCylapCTBEHHas yciyra).

1.2. Kpyr 3asiBurencii
3asABUTEISIMU SABJIAIOTCSL:

- I'paKaaHe IMOXHIIOro BO3pacTa, HMHBAIUJBLI, rpaxjaHe, HaxXosuecs B ’I‘py,llHOﬁ
)KHU3HEHHON CI/I’_I‘yaI_[I/II/I, ACTU-CHPOTBI, ACTH, ocrasluvecs 0e3 nmonevueHus pOlIHTeHeﬁ (33
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HCKIIOYeHHeM JieTel, obydalomuxcs B ¢elepanbHbIX 00pa3oBaTeNbHBIX OpraHu3alysix),
JIMIA, JOCTHUTIIHE COBEPUICHHOJIETHS, HOTePsBILKE B IEpUO 00yueHHs 000HX pOAUTeNneH
WX €MHCTBEHHOro poaureis, obydarouyecs B o6eobpa3oBaTeibHON OpraHu3ally, B
npodeccHoHanbHOM  0bpasoBaTenpHOM — OpraHMsaluMu  MnM B oOpasoBaTelbHOH
OpraHM3alldd BBICIIEro 0o0pa3oBaHHsl IO O4YHOH Qopme oOyuenus, MPOXHBAIOMHKE Ha
teppuropurd CMOJIEHCKOH 00JIacTH H nMeloLIHe IPaXIaHCTBO Poccuiickoit Oenepauuu
(manee — rpaxxgane);

- ONEKyH, MOIEYWTeNlb, IPYroil 3aKOHHBIM NpEeICTaBUTENb, IOBEPEHHOE JIHUIIO
rpaxIaHWHa, OpraH TrOCyJapCTBEHHOH BIACTH, YIIOJHOMOYEHHBIH OpraH MECTHOrO
caMOYIpaBJieHHs MYHMIHMNaIbHOro o6pasoBanys CMONEHCKOH 06nacTH, OGIIECTBEHHOE
o0beIluHEHHE.

1.3. TpeGoBanus K nopsiAKy HHOPMHPOBAHHS O NPEJOCTABJIENHHA IOCYAAPCTBENHOH
yCJayrH

1.3.1. Jlns nonydeHus uHPopMalMM IO  BOIpocaM  IIPEeJOCTaBJICHUS
rocyJapcTBEHHOHW YCIyrd 3aWHTepecoBaHHble Jjuua ofbpawatorcs B JlemapTaMeHT
CMoJeHCKO# 06J1aCTH [0 COLMATBHOMY Pa3BUTHIO (fanee Taioke - JlenapTaMeHT), OTACIBI
(cexTopbl) COLMANbHON 3amuTel HaceneHus Jlemapramenta CMOJNEHCKOH 06iacTd Mo
conuansHoMy pasButHio (nanee take — OC3H), cekTops! COLMANBHBIX BBIIIAT, MpUeMa
u o6paGoTku uHGOPMALUKM CMOJEHCKOr0 O0JIACTHOrO TrOCYIAapCTBEHHOIO Ka3eHHOro
yapexxnenns «LIeHTp COUMAaTBHBIX BBIIUIAT, IpHeMa U 06paboTku UHpopMaLun» (Hanee
TAKXKe - CEeKTOpbl YupexIeHHs) 10 MeCTy JKHTelsCTBa (MecTy mnpeObiBaHus)
3aMHTEPECOBAHHOIO JHML@ WJIM MHOrOQYHKIMOHAIBHBIM IEHTP IO INPENOCTaBJIECHMIO
TOCYapCTBEHHEBIX M MYHUIUIIATIBHBIX YCIyT (fanee Takke - MOLI) 1o MecTy XUTeIbCTBA
(MecTy npeOBIBaHNs) 3aMHTEPECOBAHHOTO JIMLIA!

- INYHO;

- o TeJyieoHaM;

- B MHCBMEHHOM BHJIE;

- B QJIEKTPOHHOM BHJIE.

Nudpopmauus o Mecte HaxoxJeHMs, rpaduke paboTbl, HOMEpaX KOHTAKTHBIX
TeneoHOB, anpecax OQUUMANbHBIX CAHTOB M  ajpecax JJICKTPOHHOH MOYTHI
Jenapramenra, OC3H, VYupexpaeHus, CEKTOPOB YUpeXAEHHs pasMELIaeTCs Ha
oduumansHoM caiite JlenaprameHTta B MHGOPMAIHMOHHO-TENEKOMMYHHUKALHOHHOK CETH
«VlnTeprer» mo ampecy: https:/www.socrazvitie67.ru, uWHGOPMAaUMOHHONH CHCTEME
«PeecTp rocylapcTBEHHBIX ¥ MyHHLMIANBHEIX YCuyT (Gynkuuit) CMONEHCKOH 061acTim
(nanee Taxxe — PeecTp) ¢ MOCHENYIOIMM pasMelICHUEM CBeeHHH B peruoHanbHOM
rocyfapcTBeHHoM  uH(bopManuoHHOH  cucreme  «llopranm  rocynapcTBeHHBIX U
MyHHIMNANbHEIX  yoryr  (¢yskumit) Cmonenckoii obnactn» (namee Ttamke —
PernoHansHBIH mopTan) (3MEKTpOHHBIA  anpec: http://pgu.admin-smolensk.ru) u
denepanbHOi rocyqapCTBeHHOW HHQOpPManMOHHOM cucremMe «EIMHBIA  ropTai
roCyJapCTBEHHBIX M MyHMUMNAIbHBIX yenyr (yHkiumit)» (nanee Tawke — Enunbli
nopran) (37eKTPOHHBIN aapec: http://www.gosuslugi.ru).

CBelleHHSE O MecCTe HaXOXIeHus, rpaduke paboTel, HOMepax KOHTaKTHBIX
TeneOHOB M azpecax ONEKTPOHHOM MOYThl MHOTOQYHKUHOHAIBGHBI UEHTPOB IO




TIPENOCTABIICHUIO T'OCY IapCTBEHHBIX U MyHUMIIAIBHBIX YCIIYT, BKII0YAs TEPPUTOPHUATBHO
060Cc06IIeHHbIE CTPYKTYpHBIe Nogpasneienns MOL], pasmewmens B uHpopMaIHOHHO-
TeNeKOMMyHUKaUMOHHOH  cetd  «Murepmer» no  agpecam:  http://mdu67.pd/
o-nas/time_work/grafik-raboty-mfc/ " http://mdu67.pd/o-nas/reestr-territorialno-
obosoblennyh-strekturnyh-podrazdelenij-ofisov-sogbu-mfc/.

YKkasaHHble CBeJleHHs TaKXke pasMellaloTcst Ha cTeHpax Jlemapramenta, OC3H,
cekTopa Yupexaenus, MOI],

1.3.2. OcHoBHEIMH TpeGOBaHUSIMH K HH(POPMHPOBAHHIO 3aUHTEPECOBAHHBIX JIKI]
ABJISIFOTCS

- JOCTOBEPHOCTD NPENOCTABISIEMON HH(DOPMAIHH;

- YeTKOCTb B M3JIOXKEHUH HH(POPMALIUH;

- YAOOCTBO U IOCTYIIHOCTb MOJTy4IeHUs HHDOPMALHH;

- MOJIHOTa UHPOPMUPOBAHHS;

- OIICpaTUBHOCThH MPEAOCTaBICHUS HHpOpMaLUH.

1.3.3. MudopMupoBanyie 3aHHTEPECOBAHHEIX JIUI] OCYLIECTBIAETCS B BUJIE:

- UHIUBUIYJILHOTO NHGOPMUPOBAHMS;

- IyOJIMYHOTr0 HHPOPMUPOBAHHUS.

HNndopmupoBanmne npoBoguTcs:

- B YCTHO# ¢opme;

- B MMCBMEHHOH (opMe.

1.3.4. VnpguBungyansHoe ycTHOoe HHQPOPMHUPOBAHHE OCYIECTBNSETCS  NpH.
OOpalleHNH 3aMHTEPECOBAHHBIX JIUIL:

- JINYHO;

- 10 Tenedony.

WunusnnyaneHoe  ycTHoe MHQOPMUPOBaHME — OCYIUECTBISIOT — CIICIMANMCTHI
Henapramenra, OC3H, CeKTOpOoB Yupexaenus, M®L] (nanee — COTPYAHHUKH).

CoTpyAHHK, OCYIIECTBISIOWMHA WHAMBUIYaNTbHOE YCTHOE uHpopMHpoBaHue,
AOJDKEH NPUHATE BCe HEOOXONMMBIE MEpHI IS a4 IOJIHOTO U ONEPaTHBHOIO OTBETA Ha
TIOCTaBJIEHHBIE BOIIPOCEHI.

1.3.5. Corpynnuk, ocymectBisiomuii HHGOPMHUPOBAHUE 110 TeneoHy WK Ha
JTAYHOM IpHUEME, NOJDKEH KOPPEKTHO W BHUMATENBHO OTHOCHTBCS K 3aHHTEPECOBAHHOMY
Iy, He YHUXKas €ro 4eCTH U focTouHcTBa. MHndopmupoBatue 101KHO NpoBoUThCs Ge3
GonbIIKX Nay3, TULIHUX CI0B, 060POTOB H IMOLHIL.

OtrBer Ha TeneOHHBIA 3BOHOK JIOJDKEH HAYMHATHCH C HHpOpMaIIUK O
HaWMEHOBAaHUH OpraHa UM YUPEKACHHUS, B KOTOPBIH [T03BOHUIIO 3aMHTEPECOBAHHOE JIMLIO.
Bo Bpems pasrosopa HeoGXOAMMO MPOU3HOCHMTH CIIOBA HYETKO, M36eraTh napaielbHBIX
PasroBopoB ¢ OKpYXalOLUMMH JIOABMH M HE IpephlBaTh pa3sroBOp IO I[PHYHHE
TIOCTYIUICHUS 3BOHKA Ha JIPYyroii armapar.

Hpr HEBO3MOXHOCTH COTPYAHUKA, IPHHABIIErO 3BOHOK, CAMOCTOSTENLHO OTBETHTD
Ha MOCTaBICHHLIE BOTIPOCH! TeJIeOHHBINA 3BOHOK JIOJDKEH OBITh I1€pEasipecoBaH APyroMy
COTPYAHHKY WJIM JX¢ OOpaTHBLUEMYCS TPAKIAHHUHY JOJDKEH OBITH COOBLICH HOMEp
Tesie(hOHa, 10 KOTOPOMY MOKHO TIOJIYYHTh HEOOX0UUMYI0 UH(POPMAIIHUIO.

MunusunyansHoe ycTHOE HHGOPMHPOBAHHE KAXKIOTO 3aMHTEPECOBaHHOI'O JIMIla
COTPYAHUKOM OCYIIECTBJISETC B Te4eHHe 10 MuHyT.
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1.3.6. B ciy4ae ecnu Ui NOATOTOBKY OTBETa TpeOyeTcs MPOAOKUTEILHOE BPEMS,
COTPYINHMK, OCYILUECTBJIAIOMIMM MHAMBUAYaIbHOE YCTHOE HHGOPMHpPOBAaHHE, MOXET
OpPe/UTOXKUTE 3aHHTEPECOBAHHOMY MLy obOparutkess B Jlemaprament, OC3H, M®I] B
NMCbMEHHOM BHJIE JINOO Ha3HAYUTh APYroe yAoOHOe I HEero Bpemsi.

CoTpyaHHK He BIIpaBe OCYHIECTBISATh WH(GOPMHUPOBAHHE, BLIXOMAIIEE 3a PaMKH
CTaHAAPTHBIX NPOLEAYP IIPEIOCTABIEHHUS rOCYJapCTBEHHON yCIYryl U BIHSIOIIEE MPSIMO
HJIMH KOCBEHHO Ha pellleHHUEe 3aUHTEPECOBAHHOIO JIMLIA.

1.3.7. HWupusBuayaibHoe UHGDOPMUpPOBAaHHE IIPU MOCTYIUIEHHM MMCHMEHHOIO
oOpaienus 3amHTepecoBaHHoro juua B [enaprament, OC3H, M®L] ocyiecTBiseTcs
IyTEM HalpaBJIeHHWs 3aMHTEPECOBAHHOMY JIMILYy OTBETa MOYTOBLIM OTIIPABJIEHUEM WJIH 10
371EKTPOHHOM MOYTE.

Ilocne nocTymniueHus NMUCbMEHHOro OOpallleHHsi B OTAEA COLHAILHOW IIOMOLIH H
NOAJECPKKH HacelleHus: [lelnapraMeHTa Ha4albHUK YKQ3aHHOI'O OTJieJla B COOTBETCTBHH CO
CBOEH KOMIIETEHUMEH ONpelesseT WCIONHUATENs Mg IIOANOTOBKM oTBeTa. Ilocie
nocrynjeHus nucbMeHHoro obpamenuss 8 OC3H, M®ILI nmo Mecty >xutenbcTBa (Mecty
npeObIBaHMA) 3aMHTEPECOBAHHOIO JiMUAa HavadpbHHK (pykoBoaurtenan) OC3H, M®L] B
COOTBETCTBMM CO CBOEH KOMIETEHIHMell ONpeneNseT MCIONHUTENS ISl MOATOTOBKH
OTBeTa.

OtBer Ha oOpallleHle 3aMHTEPECOBAHHOIO JIMI[a TOTOBUTCSA B IHCHMEHHOM BHJIE, B
IIPOCTOH, YETKOM M NMOHATHOH (popMe M HOJKEH COoJiepXKaThb OTBETHI HA IIOCTABJIEHHBIC
BOMPOCHl. B HeM JO/KHBI OBITH yka3aHbl ¢aMuiIus, UMs, OTYECTBO, HOMEp TejiedoHa
UCTIOTTHUTEJIA.

Ortser Ha obpallieHre HanpaBisieTcss B GOpMe 3JIEKTPOHHOIO JOKYMEHTa 110 ajpecy
3JIEKTPOHHOM I10YTHI, YKa3aHHOMY B O0pallieHuH, MOCTYNUBLIEM B (opMe 3JIEKTPOHHOTO
JOKYMEHTa, X B IIMCbMEHHOH (popMe IO NMOYTOBOMY aapecy, yKa3aHHOMY B OOpalieHuH,
INOCTYyIIUBILIEM B IUCBMEHHOM (opme.

ITpn nHbOpMUpPOBaHHH B NMUCBMEHHOM BHJE OTBET Ha OOpallleHHe HaIlpaBIsIeTCs
3aMHTEPECOBAHHOMY JIMLY B TeyeHue 30 1Hel co qHs perucTpauum oOpamieHusl.

Oteer Ha ob6palleHue, HalpaBJICHHBIH IO JJIEKTPOHHOH IO4Te, pa3sMellaeTcs Ha
caiire JlenapramenTta B MHGOPMANMOHHO-TEIEKOMMYHUKALIMOHHOM ceTH «VIHTepHET» B
paszene «Bompocsl - orBeTh» B TeyeHue 30 gHel co IHA NMOCTYIUIEHUS YKa3aHHOI'O

oOpaleHus.

1.3.8. ITybimuHOe ycTHOE MHGOPMHpPOBaHKE O MPENOCTABJIIEHUU T'OCYAAPCTBEHHOM
YCIYI'H OCYIUECTBISETCS CHeUaIUCTaMH JenaprameHTa TOCPEICTBOM CPEICTB
MacCcoBoM HMHQOpPMAaLUM - pajuo, TeJeBHIASHHs. BBICTYIUIGHMS CHEIMAINCTOR

JenapramMeHTa 10 paguo U TENEBUIEHWIO COIJIACOBBIBAIOTCS C  HAYaJbHUKOM
Jlenapramenra.

1.3.9. Mndopmanus o rocyjapcTBEHHOM yciyre pazMellaeTcs:

- Ha ctegaax B OC3H, cextopax Yupexaenus 1 MPL];

- Ha calite Jlenapramenta B HHGOPMALMOHHO-TEJIEKOMMYHHUKAIMOHHOM CETU
«HnTeprer»,

- B (pesepanpHOil rocyiapcTBeHHOM HHpOpMANMOHHON cucteMe «Exuupiii mopran
TOCYTapCTBEHHBIX ¥ MYHHUMNAIBbHBIX yCJIyr (QyHKLUI)», a TakKe B pPerdoHaJbHOM
rocynapcTBeHHo — mHdopmanMoHHOH  cucreMe  «llopranm  rocymapcTBEHHBIX W
MYHHIHIIAIBHBIX yCIyT (yHkuuii) CMmosieHCKoR 001acTH»;
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- B CpeacTBax MaccoBoi uHGOpMauuMH, B HMHGOPMALMOHHBLIX MaTepHalax
(Opounopax, GykieTax u T.11.).

TexkcTbl MHPOPMALMOHHBIX MaTepHATOB MEYaTAIOTCS YIOOHBIM JUISL YTEHUS
wpudrom (pasmep wpHudTa K0IDKEH GBITH HE MEHee 16-ro), 6e3 ucnpasiienuii, Haubonee
BXKHYIO HH(QOPMAIIHIO PEKOMEH/IyeTCs BBLIAEIATh APYTHUM mpudTom.

1.3.10. Pasmemaemas uH(OpMaLus conepur:

- M3BJICHCHHSA M3 HOPMATHBHBIX NPAaBOBBIX aKTOB, yCTAHABIMBAIOLINX MOPSIOK H
YCIJIOBHA NIPEJOCTABICHUS FOCYAapCTBEHHON YCIyTH;

- IOPAZIOK O0OpaLleHHUs 3a NOTyYeHHEM FOCy AaPCTBEHHOM YCITyTH;

- HepeueHb NOKYMEHTOB, HCOOXOAUMBIX /I NMPEAOCTABIEHUS TIOCYNapCTBEHHOMN
YCIyTH, ¥ TpeOOBaHUS, PEABSBISIEMbIE K 9THM JOKYMEHTaM;

- CPOKH NPEAOCTABIEHHUS FOCY AaPCTBEHHOM YCIIyTIH;

- $opMmy 3asBieHHS O IpPENOCTABNEHMH MATEPHANBHOM MOMOIIM K obpazen ero
3aM0JIHEHUS,;

- TEKCT HACTOALIEro AIMUHHUCTPATHBHOIO PEriaMeHTa;

- IOPSAI0K MH(POPMHUPOBAHHSA O XOJE [PEIOCTABJEHHS TOCY JapCTBEHHON YCIIYTH;

- OpsiIoK 0bxanosanus AeicTBuil (Ge3nelcTBI) U peLIeHui, OCYUIECTBIISIEMBIX U
TIPUHAUMAEMBIX COTPY/ITHUKAMU B XOJI¢ IPEAOCTABJIEH S FOCY1apCTBEHHOM YCIIyTH;

- uHpopmaumio o Jlenapramenre, OC3H, cexropax Yupexaenuss u M®IL[ ¢
YKa3aHUeM HMX MeCTa HAXOXICHMS, KOHTaKTHBIX TeNe(OHOB, aJpecoB 3JIEKTPOHHOM
MOTEI, afpeca caiTa B MH(POPMaLKOHHO-TENIEKOMMYHUKALMOHHOM ceTn «MIHTepHeT».

1.3.11.  Jna nomyyeHus wundopMmanunm mo BONPOCAM  IIPEAOCTaBJICHUS
TOCYAapCTBEHHOH YCIIYIH, CBECHAH O XOJe MPe/JOCTABIEHHS IOCYIapCTBEHHOM yCIIyTu
3asBUTENb oOpainaercs B Jenaprament, OC3H, cextop Yupesxcius 6o Mol

1.3.12. KoHcynpTanuu no mpoueaype npenocTaBieHus rOCyJJapCTBEHHOH YCIyI'H
MOTYT OCYLIECTBJIAThCS:

- B IMCbMEHHO JOpMe Ha OCHOBAHUM NUCBEMEHHOTO OOPAINEHHUS;

- IIPY JIMYHOM OOpalleHuH;

- 110 Tenedony.

Bce xoHcynbTauuu sBisiorcs 6ecruiaTHBIMU.

1.3.13. TpeGosanus k ¢opme u XapakTepy B3aUMOIEHCTBHS COTPYAHUKOB C
3aABUTENISIMH IIPH NIPEIOCTABIIEHHH IOCY IapCTBEHHOM yCIIyru:

- KOHCYJbTalWH B MNUCBMEHHOW (opMe NPEeNOCTaBIAIOTCA COTPYAHMKAMH Ha
OCHOBAHMH TIHCBMEHHOIO 3asBJICHHMS 3asABUTENS, B TOM 4YHCJE MOCTYMHBIIErO B
SNIEKTPOHHOM (opme, B Teuenue 30 JHei HOCe HONYYeHHs YKA3aHHOTO 3asBICHHS;

- IIpA KOHCYJILTUPOBAHUH M0 TENCPOHY COTPYIHHK NPEACTABISCTCS, HA3bIBAET CBOU
GamMunuio, MMs, ordectBo (NMPH HAMMYMH), JOJIKHOCTS, npejasiaraeT [penCcTaBUTLCS
cobeceiHUKY, BBICIYLIMBAET M YTOUHSET CYTh BOIpoca. Bo BpeMsl pa3roBopa HEOOXOUMO
NIPOH3HOCHTE CJIOBA 4€TKO, H30eraTh NapaelbHBIX DPA3srOBOPOB C OKPYKAIOMMMH
TIONEMH U HE NPEPLIBATH PA3rOBOP IO PHYMHE NIOCTYIIEHHs 3BOHKa Ha JpyToi anmnapar;

- 1O 3aBCPIICHWM KOHCYJIbTAlMM COTPYJHHK JOJDKEH Kparko MOJBECTH HTOT
pasroBopa 1 NepevncCIuTh JeHCTBHSA, KOTOPLIE CIEAYeT NPEANPUHSTE 3asBUTEIIO;

- COTPYAHMKH [PH OTBETE HA TeJC(HOHHBIE 3BOHKH, NHCHMEHHDBIE H JJICKTPOHHBIC
obpalleHust 3asiBUTENedl O6GA3aHBI B MAKCUMAILHO BEXIHBOH M JIOCTYIIHO#I opme
[PENOCTaBIIATh HCUEPNBIBAIOLLYIO HHGOPMALHIO.
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2. CraniapT NpefocTaB/IeHus rOCyAapCTBEHNOMN Yy
2.1. HaumenoBanne rocy1apcrBennoi ycayru

Hanmenosanne rocynapcreeHHoit ycinyrn — «[IpeocTaBienue MarepuaibHOM
MOMOIIM Tpax<@aHaM IIOXKUJIOTO  BO3DPacTta, WHBAIMIAM, I'PaXXAAaHAM, HAXOIAIMMCS B
TPYAHOH >KU3HEHHOM CHTyalluH, AETSM-CHPOTaM, JAETSAM, OCTaBIIMMCS 6e3 MONedeHus
ponurene#l (3a MCKIIOYEHHMEM JieTel, obyJarommxcs B deaepaabHbIX 06pa3oBaTeIbHbIX
OpraHu3alusx), TULaM, JOCTUITIMM COBEPIICHHOIETHS, IOTEPSBLINM B IIEPHOJ 00yHeHHS
oboux  poxutenei WJIH €IUHCTBEHHOI'0 poauTes, obyyarorumcs B
00ieo0pasoBaTeNbHON  OpraHuszaluM, B IPO(ECCHOHATBHOM obpazoBarenbHOM
OpraHu3alli¥ MM B 00pa3oBaTeNbHOM OpraHM3alliyl BBICLIErO 0GPA30BAHMS 10 OYHOM
dopme obyuenust, B 2020 roxy».

2.2. HaumenoBanue oprana HCIIOJINUTENbHOH BJIaCTH, HEMMOCPEACTBCHHO
NPpeaoCTABJIAIONIEIO rocyaapcrBeHiyl1o yciayry

2.2.1. TocynapcreHHas yciayra npepocrapisiercs Jlenapramentom CMOJIEHCKOH
obnacTi o CoLMaIbHOMY pasBMTHIO. B mpenocraBieHuu rOCyJlapCTBEHHOM YCIIYI'H
npuHumaiot yyactie OC3H, cexropsl Yupexaenus, MOLI.

2.2.2. Tlpu npenocTaBIeHNHU IOCY 1apCTBEHHOM YCIYyTH CEKTOP VYupexnenus, M®PL]
B LIEJIAX TIONTy4eHUs] JOKYMEHTOB (CBEJCHUH, COAEPKAUIUXCA B HHUX), HEOOXOANMBIX IS
IpEOCTaBICHH I'OCYAapCTBEHHOH YCIyrH, B TOM 4YHUCJE MO MOPYYEHMIO 3asBUTEI,
B3aHUMOJIEHCTBYET C:

1) TocynapcrBeHHbIM yupexnenuem — OrneneHveM [leHCHOHHOIO dbonna
Poccuiickoit @exepanuu no CMoneHCKO# 061acTH IS TOyYeHH s CIPAaBKH  (CBEICHHi,
COACPXKAIIMXCS B HEH) O pa3Mepe IMoJIy4aeMOoM [EHCHY;

2) [lenapTaMeHTOM rOCYIapCTBEHHOM CiyO6bl 3aHATOCTH Hacenenus: CMOJIeHCKOM
obacTu AMsl MOJydYeHHs! CIPaBKK (CBeeHUH, comepkanxcs B Hell) o peructpanuu (06
OTCYTCTBUM  PETrMCTpaliM) B KadyecTBe 6e3paGoTHOro ¥ mnonydeHuu (IENONydeHHH)
nocobust no Gespaboruue (st HepaGOTAIOWHUX TPAKIAH);

3) Ynpasnennem ®enepanbHoii Halorosoi ciryx6sl 1o CMOJIEHCKOM 061acTH 1S
TIOJIY4EHUs CNIPAaBKU (CBEIEHHH, colepalluxcs B Heil) o peructpauuu (06 OTCYTCTBUH
PErUCTPaLliK) 3asBUTENS B KAYECTBE MHAMBUAYAJBHOrO NPEANPUHUMATEINS, 4 TAKKE JUIS
NONMy4eHHs NOKYMEHTa (CBEAEHHH, COAEpKAIMXCAd B HEM) O JOXOAax OT TPYAOBOH U
NPENNPUHUMATENBCKON AEATENLHOCTH (B CIIydae €ClIH IpakKIAaHHUH MUIIM YieH ero CeMbH
(IIpH HATMYHH) 3aPETHCTPHPOBAH B KAY€CTBE MHIMBUIYaIBHOTO [IpeANIpUHUMATEIS ),

4) YnpapneHueM MuUHHCTEPCTBA BHYTPEHHHX el Poccuiickoid Penepanuu 10
CmorneHckoit obnacT Ans mojiydeHus JOKyMeHTa (CBedeHwil, COIEepXallluxcs B HEM),
MOATBEPXKAAIOMIET0 GakT KpaXu (XULIEHHUS), CIIPaBKU (CBEAEHUH, COEpKAINXCS B HEil)
0 pasmepe I10J1y4aeMON IIeHCHH, IS MOJTyYEeHHs JOKYMEHTa (CBe/IEHU, CoJlepKaIuXCs B
HEM) O KOJIMYECTBE JIMII, 3aPETHCTPHPOBAHHBIX COBMECTHO C IPaXAAHUHOM IO MECTYy €ro
JKUTENILCTBA (MecTy npebbiBaHuMsA) (B Cllydae eCd yKasaHHBIH JOKYMEHT (CBELCHHS,
COAepX)aliecs: B HEM) HAXOMUTCS B PACIIOPSDKEHHH YKA3aHHOTO OpraHa);
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5) denepansHBIM Ka3eHHBIM yupexneHHeM «BoeHHBIIH Komuccapuatr CMOJIEHCKOR
obnacTu» I IOJyYeHHs COpaBKM (CBeIeHHH, Comepxaluxcss B Hel) o pasmepe
MOJIy4YaeMOU MEeHCHH;

6) «I'maBHBIM ynpaBienueM MumncTepcTBa Poccuiickoit Qenepaunn 10 Aeaam
TP2XIAHCKOH O0OGOPOHBI, YPE3BBIYAMHBIM CHTYalHsSM H JIMKBHAALMU ITOCJIEACTBUI
CTUXMAHBIX 6encTBuii 1o CMoneHcKol oGacTu» s NIOJTy4eHHS JOKyMeHTA (CBEAEeHHI],
COINCPXAIMXCS B HEM), MOATBEPXKAAIOWIEr0 (AaKT BO3HUKHOBEHHS noxkapa, aBapuu
TCXHOTCHHOTO XapakTepa B OTHOLIEHHUH ONpPEAEICHHOrO BMAA OOBEKTA, CTUXMIHOIO
OencTBUs, Iisl MONyYeHHs CHPaBKH (CBeeHHI, CoZepKallMxCs B HeH) o pasmepe
I1OJTy4YaeMOI NEHCHH;

7) Yupasnennem ®epepanbHol Ciryx6bl CyneOHBIX NpUcTaBoB 1o CMOJIEHCKOI
O0JIaCTH JUIA TOyYeHHs NOKYMEHTa (CBeXeHHH, COZEpXKalIMXCA B HEM) O pa3Mepe
QIMMCHTOB, MONY4Y€HHBIX IPaXIaHUHOM JHOO 4YiIeHaMH ero ceMbd Ha cozepKaHue
HCCOBEPIICHHONCTHUX AETEH, VIS MOJYYeHHs CIPaBKH (CBENEHUH, COePKAIMXCS B Hel)
0 pa3Mmepe NoJly4yaeMoii IeHCHy;

8) Vnpasnenunem ®enepanbHoii ciyx6b1 6e3omacHocti Poccuiickoi Qe nepanuu 1o
CMornenckoli o6nactd A IONy4eHus CIpaBKy (CBeJEHHMH, cogepxaumxcs B Heil) o
pa3Mepe noJrydaeMoii IeHCHH;

9) Ynpasnennem ®enepanbHolt ciy 65l HCIONHEHH HAKA3aHHH 110 CMOJCHCKOM
O0JIaCTH AN MONy4YeHHs CNpaBKM (CBEXCHHI, CozliepxKauxcs B HeHd) o pasmepe
MOJIy4yaeMOM IeHCHH,

2.2.3. Jina npenocTaBiieHUs TOCYAapCTBEHHONN yciayru He Tpebyercs obpalueHus B
MHBIC OpraHel roCy[apCTBEHHOH BJIACTH, OPraHbl OCYJAaPCTBEHHBIX BHEGIOMKETHDIX
(OHII0B, OpraHbl MECTHOTO CaMOYIIPABIICHHS H OpraHu3aluH.

2.2.4. 3anpermieHo TpeGOBATh OT 3asBUTENS OCYILIECTBIICHUS NEHCTBUI, B TOM YUCIE
COriacoBaHUH, HEOOXOAUMBIX JUIS MOIYYEHHs TOCYHapCTBEHHOM YCIIYTH K CBSI3aHHEIX C
oOpallleHHEM B  HHBIE  TOCYJapCTBEHHBIE OpraHbl  WIM  OpraHM3alyH, 3a
HCKJIIOYEHHEM HOJTy4eHHUS yCIIyT, BKJIFOYEHHBIX B YTBEPXKACHHBIH
OBJIACTHBIM HOPMATHBHBIM NPABOBEIM AKTOM IIepeveHb yCIyr, KOTOphIe ABISIOTCS
HEOOXOMMMEIMH M 00513aTeNBHBIMH [T IPEAOCTABIICHHUS rOCyapCTBEHHBIX YCIIYT.

2.3. Onucanune pe3yabTaTa NpeA0CTABJICHHSN rocy1apcTBeHHOH yciayru

2.3.1. Pe3ynpTaToM NMpemocTaBieHus TOCYAapCTBEHHOH YCIIYTH SABNIACTCS NMPUHATHE
HenapraMeHTOM pelieHus:

1) o npenocraBnernu MarepuaTBHON TOMOLIK;

2) 06 oTKase B PEJIOCTABIEHUH MaTePHAIBHOMN TOMOILIH.

2.3.2. Ilpouenypa npepocrapienus rOCyapCTBEHHOH yCIIyTH 3aBEpLIAETCS:

- HOTYHMCHHEM 3asBUTCIEM YBEIOMIICHHA O TpPENOCTABNEHHH MaTepUalbHOMN
TMOMOIIM M NEPEYUCIICHUEM NEHEXKHBIX CPEICTB Ha yKa3aHHbIH 3asBHTENEM pacyeTHBII
CHeT, OTKpBITEIH B OaHKe WM UHOM KPEAUTHOH OpraHu3aLuy, JU60 BbIIAYEH HATHUHEIX
ACHEXKHBIX CPECTB U3 Kacchl [lenapramenTa;

- HOIYYCHHEM  3asBUTENEM yBEAOMIIEHHS 00 OTKaze B NpPENOCTABIEHHM
MaTepHaNbHOMN MOMOILLH.
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2.3.3. PesynbTaT NpenocTaBieHHs TOCYNAPCTBEHHOM YCIYTHd 3asBUTEIO MOXET
6BITb Nepeal B 04HOI HOpMe, 3209HOM (opMe WK B 3JIEKTPOHHOH (opme.

234. Tlpu ouHo#i ¢opMme mnomyueHHs pe3ynpTata  NpeaoCTaBJICHHS
FOCYNapCTBEeHHOH yCIoyrd 3asBuTens obpamaercs B OC3H smuHo, IIpEeABSBISET
AOKYyMEHT, YNOCTOBEPAIOIMH JIMYHOCTh 3asABUTENSA, M €My BBIIAETCS YBELOMIICHHE O
IIPCOCTABNCHNA MAaTCpUaNbHOM noMowM 1HO0 00 oOTKase B IPeNOCTABICHUH
MaTepualbHON  MOMOIIM, 3aBEpeHHOE pYKONHCHON TOAMHCHLIO OTBETCTBEHHOIO
crrenuamicra OC3H.

23.5. Tlpm 3aouHO QopMe momydeHHs pe3ynpTata  HpedoCTaBICHHS
TOCYyNapCTBEHHOH ycIyrd B OyMaXXHOM BHIE YBEAOMIEHHE O MpPEAOCTaBICHHH
MaTepHalbHOH moMomu 6o 06 OTKase B NPeNOCTABICHHH MaTepHaIbHON TOMOILH,
3aBEPEHHOE PYKOTHCHOH IOJIHCEIO OTBETCTBEHHOro crenuankcta OC3H, Hampagisercs
3asIBUTEJIIO I10 TI0YTE Ha aJipeC 3asABUTEINS, YKa3aHHBIH B 3asIBJICHUH.

2.3.6. Ilpn monydyeHuH pe3ynbTaTa NpPeNOCTABIEHHUS roCyTapCTBEHHOH YCIYyTH B
SIIEKTPOHHOH (OpMe yBenOMIIEHHe O NPeJOCTAaBIEHHH MaTepUalbHOM MOMOIIH 60 06
OTKa3¢ B IIPEIOCTABJICHUH MAaTEPHAIBHO ITIOMOIIH, 3aBEPEHHOE 3JIEKTPOHHOMN MOAMHUCHIO
OTBeTCTBeHHOro crnenuanucra OC3H, HanpaBnsercs 3asBuTeNio B €ro JMYHBIA KaOUHET
Ha EnunoM noprane u (wiu) Pernonanssom nopraie.

2.4. Cpok npenocTaB/ieHHsi FOCYAaPCTBEHHOM YC/IYTH ¢ y4€TOM HeoGX0MHMOCTH
o0palieHHs B OPraHA3ANKH, YIACTBYIOIIHE B IPeI0CTABICHHH rocyapcTBeHHOI
YCJIYTH, CpOK NPHOCTAHOBJICHHS! NPEJOCTABJIEHHS FOCYIaPCTBEHHOM YCJIyrH B
cIy4ae, ec;1M BO3MOXKHOCTE IPHOCTAHOBJIEHHSI PEAYyCMOTPeHa eaepaibHBIM H
(#11) 06/12CTHBIM 32aKOHOJATENBCTBOM, CPOKH BBIAAYH (HanpaBJ/ieHHSI) AOKYMEHTOB,
ABJISIOUIHXCSH PE3yJIbTATOM NPEAOCTAB/ICHHS IOCYAAPCTBEHHOH yCayrn

2.4.1. Cpox NpHHATHSA pELIEHUS O IIPEJOCTABIECHUH MaTepHaAIbHOW ITOMOIIH HJIH 00
OTKa3¢ B €€ MpENOCTaBICHUH COCTaBisgeT He Oonee 16 pabGoumx nHEeHt co aHA
MOCTYIICHH B CEKTOp VYupexaeHus win MOL] 3zasieHus o mnpemoCcTaBiIeHUH
MAaTepHAIIbHONH IIOMOLIM, JOKYMEHTOB, yKa3aHHBIX B NOANMyHKTax S5, 10 myHkra 2.6.1
nojipasfena 2.6 HacCTOSIUEro pasjena, KONHA NOKyMEHTOB, YKAa3aHHBIX B MOJITyHKTaX
2 -4, 6-9, 11 nyukra 2.6.1 moapasmena 2.6 HacTOAIErO pasgena, JOKYMEHTOB,
yKa3aHHBIX B mHyHKTe 2.7.1 monpaspmena 2.7 Hacrosumero pasgena (B clay4dae HuX
NPEACTABIEHHS 110 COOCTBEHHON HHMIMATHBE) (33 MCKIIOYEHHEM CITy4asi, YKa3aHHOTO B
nyHKTe 2.6.6 noxpaszena 2.6 HacTOSIIETO pa3fena).

2.4.2. Cpok HanpaBJIeHUs YBEIOMIIEHHS O NPENOCTaBICHHN MaTepHaIbHON ITOMOIIHU
MM 00 OTKase B ee NpPEeNOCTAaBICHWH COCTAaBIAET 5 pabouMx AHEH CO JHSA IPUHATHSA
COOTBETCTBYIOMIETO PEIIEHHS.

24.3. Cpox mepedyncleHHs [EHEXHBIX CpPeICTB COCTAaBISET He Golee
8 pabouuX NHel ¢ AaThl NIPUHATHA COOTBETCTBYIOIIETO PEIIEHUS.

2.4.4. Tlpn HanpaBIEHUH 3asBIEHUS U JOKYMEHTOB 3asBHUTEIEM B 3NEKTPOHHOM
BUJI€ IIPOUCXOAMT PErMCTPALUs YKa3aHHBIX 3aABJICHUST U JOKYMEHTOB B BEIOMCTBEHHOI
MH(QOPMALMOHHOM CHCTEME, O YeM 3asgBHTENb [OIyYaeT COOTBETCTBYIOIIIEE YBEOMIICHHE
B €0 JIMYHOM KabuHere Ha ExwHoM mopraie u (uin) PernonansHoM mopraie.
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2.5. Ilepevens HOPMATHBHBIX PABOBHIX AKTOB, PeryJiMpyomux oTHOIen s,
BOIHHUKAIOLIHE B CBSI3H C MPEN0CTAB/ICHUEM IOCYAAPCTBEHHOM YCJIyry, ¢ yKa3annem
HX PEKBH3HTOB

Ilpenocrasnenne rocyaapcTBeHHOM  yciryru OCYWIECTBJISAIETCSI B COOTBETCTBHH C
IIOCTaHOBNEHUeM AnMuHHUCTpaiMu CmoneHckoli obmacty ot 31.12.2019 Ne 873
«O MaTepuanbHON NOMOIIM IpaKIaHaM OXKHJIOro BO3pacTa, HHBaJIMAAM, TpaxkJaHaM,
HaXOMAMUMCS B TPYAHOH >XM3HEHHOM CUTyalMH, NETAM-CHPOTaM, HETSM, OCTaBLIMMCS
Ge3 momedeHus poautenell (3a MCKIIOYEHHEM Aeteid, oOyvalomuxcsi B (eaepanbHbIX
00pa3oBaTe IbHBIX OPraHU3ALMAX), TALAM, JOCTHITIMM COBEPIUCHHOJIETHS, IOTEPABILHM B
nepuoJ obyueHHs oGOHX pOAMTENEld WIH €IMHCTBEHHOTO poaurelns, oOy4yalomumcs: B
001e00pa3oBaTeNbHOM  OpraHH3aLMH, B NPOQECCHOHATFHON  06pa3oBaTeNIbHO
OpraHM3aluM WX B 00pa3oBaTeNnbHON OpraHM3allMd BBICLIErO o0pa3oBaHKs 110 OYHOI
dopme 06yuenus, B 2020 TOLy».

2.6. McuepnbiBaloiunii nepedenns 10KyMEHTOB, HEOGXOAHMBIX B COOTBETCTBHH C
$enepaabupiv 1 (MIH) 06.12CTHBIM 32KOHOAATEJILCTBOM IS npeaocTasJieHus
rocy apcTBEHHOH YCJIYIH, yeJyr, HeoGX0AUMBIX H 00513aTeIbHBIX A5
NPENOCTAB/ICHHS TOCY1aPCTBEHHOM YC/IyIH, MOA/eKAUNX NPEACTABIEHHIO
3asiBATE/IEM, H HHPOPMAUMS O cr0coGaX HX IOJYHEHHS 3aIBHTEISAMH, B TOM YHCJIE
B 3JIEKTPOHHOIi (popme, M nopsi/ike MX npeacTaBIeHHs

2.6.1. B nepeueHb HOKYMEHTOB, HEOGXOMUMBIX IS IIpeOCTaBJICHUS
FOCYAapCTBEHHOW YCIIyrH, MOMJISKAIMX NPEACTABICHUIO 3asBUTEIeM CaMOCTOSTEJIBHO,
BXOJIAT:

1) 3asBieHMe 0 mnpeOCTaBIEHMH MaTepHaTbHON IOMOLIH (manee Takxke —
3asBJICHHE) 110 (opMe coracHo npunoxkennio Ne 1 k HacTosIeMy AJMHHUCTPATHBHOMY
PErNIaMeHTy. 3asBleHHE JOIDKHO COAEPIKATh CBEACHUS O JIMIAX, 3apETrUCTPUPOBAHHEBIX
COBMECTHO C TPaX[aHWHOM M0 MECTYy €ro >XHUTENCTBA (MECTy ero npeGbiBaHMs) Ha
TeppuTopur CMOJIEHCKOH 0651acTH (B Cilydae MX HaJM4HMsi), B TOM YHCIIe bamunmio, ums,
OTHECTBO, ON POXACHUSA, CTENEHb MX POACTBA M0 OTHOLICHUIO K IPAXNAHHHY, a TaKKe
COMVIaCHe  yKa3aHHBIX JIML MM HMX 3aKOHHBIX IIpEACTaBUTENEd Ha 00paboTtky
NEePCOHANBHBIX TaHHEIX;

2) MOKYMEHT, yI0CTOBEPSIOLIHMI IMIHOCTD TpaKlaHUHa;

3) IOKyMeHT, NOATBEPXTAIOUIMH IOJHOMOYMS 3aKOHHOIO IIpeCTaBUTEJIS
(ZoBepeHHOTO JHIa) rpaxAaHHHA (€CIM 3aABICHHE W JIOKYMEHTBI NOJAIOTCS 3aKOHHBIM
npeficTaBuTelIeM (JOBEPEHHBIM JIULIOM) IPaXJaHHUHA);

4)  HOKYMEHT, yHOCTOBEpSIOIMN  JIAYHOCTh  3aKOHHOIO IIpeCTaBUTEs
(moBepeHHOTO JHIA) rpaNaHMHA (eCIM 3asgBlIEHHE U JMIOKYMEHTBI IIOHAIOTCA 3aKOHHBIM
NIPEACTABUTEIIEM (HOBEPEHHEIM JIHLIOM) IPaXAaHHUHA);

5) HOKyMEHTBI, IOATBEPKAAIOLIME JOXOIbI TpaX[aHUHA U YJIEHOB €ro ceMbH (mpH
HAJIMYHH), B YACTHOCTH OJMH M3 CIeLyIOLIUX JIOKyMEHTOB:
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- CIpaBKa O J0XO0JaxX ¢ OCHOBHOI'O MecTa paboThl U CO BCEX MECT JOIOIHUTENILHOI
paboThI rpaXJJaHNHA U YJIEHOB €0 CEMbH (32 3-MeCsSUYHBIN IIEPHOJ 0 MecAna obpaleHus
3a MIPeJIOCTaBIICHUEM MaTepHaAIbHOM IIOMOIIH );

- COpaBKa O pa3Mepe BBIIIAYMBAEMOM CTUNEHAMH (32 3-MeCSYHBIM MEPUOJ O
Mecsla oOpallieHus 3a IPe0CTaBIeHHEM MaTePUAbHON IIOMOLIK );

6) TpynoBast KHMXKKa (IU1s1 HepaboTaloMKX rpaX ian);

7) IOKyMEHT, NOATBEPKAAIOIIMI PEKBU3HUTHI CYETa, OTKPHITOTO Ha UMsl IPakJAaHuHa
(ero omekyHa, MOINEYUTeNs, OPYroro 3aKOHHOTO MNpPEACTaBUTENs) B OaHKe WIM WHOM
KPSAUTHOW oOpraHM3alMi (B cilydae €clH 3asBUTENlb H3BSIBUT JKeJIaHWE IIOJIy4YUTh
MaTepUalibHyIO ITOMOLIbL IIyTEM MEPEYUCICHHs JEHEXHBIX CPEICTB Ha pacyeTHbIA CYer,
OTKPBITHIA B 6aHKE UM UHOH KPEeJUTHOH OpraHU3aliiu );

8) NOKyMEHT, IOATBEPXKAAIOMUN TPYAHYIO >XM3HEHHYIO CUTyauuio (B ciydae
HAJIM4Ms TPYAHOM )KU3HEHHOU CUTYallMH), @ UMEHHO:

- 3aKJIIOY€HHs (CIPaBKM) M (MJIM) MHOH JNOKYMEHT MEJULMHCKON OpraHM3alyy O
He00XO0MMOCTH JOPOrOCTOSALIEro JieueHus (ONepalnHt), 0 HaXOXICHUU Ha JUTUTEILHOM
JICYeHUH;

- IIOKYMEHTBI O (aKTe NpUOOpEeTEeHHs AOPOTOCTOSILIMX JIEKAPCTB € MPHIIOKEHHEM
JIOKYMEHTA HUJIMA €TI0 KOIHHU O Ha3HAYeHUU TaKUX JISKapCTB,;

- JOKYMEHT, MOATBEPXKAAOIMH (PakT HaHECEHHOIo yuepOa, MOJIOMKH ABHKUMOIO
WM HEJBMDKMMOI'O HMMYILECTBA IPaXkJaHHHA, NPEACTABISIOILErO I HEro MMYIIECTBO
nepBod HEOOXOIUMOCTH.

I'paxnaHuH  BrpaBe  JOTIOJHUTENBHO  NPEACTABMTH  HMHbIE  JOKYMEHTHI,
NOATBEPXKAAIOLIUE TPYAHYIO )KU3HEHHYIO CUTYalMIO;

9) cBUAETENBCTBO O IepeMeHe UMEHH (MPH HaJIHYHH);

10) cnpasky u3 00meo0pa3oBaTeNbHON OpraHU3alMi WIH HIpOQeCcCHOHAILHOMN
obpasoBaTebHON OpraHu3aIMy, 00pa3oBaTebHOM OpraHU3alUK BHICIIErO 06pa3oBaHus,
NOATBEPXKAAIOMYIO (akT oby4yeHHs JiMla B 00lLeo0pa3oBaTeIbHOM OpranM3alud KA
npodeccHoHanbHON 00pa3oBaTeNbHON OpraHu3alyy, 00pa3oBaTEILHOW Opranu3aluu
BRICIIETO  oOpa3oBaHMd 1O O4HOM ¢opMe o0Oydyenus  (Jis JIuL, AOCTUIILIUX
COBEPIUICHHOJIETHs], IIOTEPSBIIMX B nepuoy oOydyeHus oOoux poauTeeidt WM
CIUHCTBEHHOTO poauTels, ofydalolmuxcs B o001eoOpa3oBaTe/IbHON OpraHusaluy,
B npodeccHOHalbHOM 00pa3oBaTeNbHOM oOpraHu3alMi  WIH B 00pa3oBaTelbHOM
OpraHu3alliy BhICLIETO 0Opa3oBaHUs 110 OYHOH dopMe 00yueHHs);

11) moxyMeHT, NOATBEpXKAAIOIHH CMepTh 060MX pOAMTESIEH HIIM €JUHCTBEHHOI'O
pomurens (4s JIML, AOCTHUTILUX COBEPILIEHHOJETHS, MOTEPSBLIUX B MEPUOj OO0ydeHUs:
oboux  poautenei WIIH €UHCTBEHHOTO poaurers, obyygarommxcs B
001eo0pa3oBaTeIbHOM  OpraHM3alli¥, B  NPOQECCHOHANLHON  06pa3oBaTesbHOM
OpraHM3aluy WJIH B O0pa3oBaTe/IbHOM OpraHuM3aliuyd BbICHIEro OOpa3oBaHMs 110 OYHOH
¢dopme o0yuenus).

2.6.2. 3anpemeHo TpeGoBaTh NPEACTABICHUS NOKYMEHTOB M HHGOPMAlMH HIIU
OCYLIECTBIICHHMs JEHCTBUM, HE BXOMALIMX B YyKa3aHHBIH B HACTOSAIUEM IoJApasfielie
[IePEYEHb.

2.6.3. JlokyMeHTBI, IpEACTaBisieMble 3asBUTEIEM CaMOCTOSTENLHO,  JHOJDKHBI
COOTBETCTBOBATH CJIEYIOUIMM TPeOOBaAHUSAM:
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- Gamunus, UM U oTYeCTBO SaiBUTCNIA, €ro aipec MecTa XKHTEeNIbCTBa, TenedoH
(ecnu ecTb) NOMKHBI GBITH HAHCAHDI IIOJIHOCTEIO;

-~ B JIOKyMEHTaX HE IO/KHO OBITh MOAYHUCTOK, MPHITHCOK, 3a4YE€PKHYTHIX CJIOB H
HHBIX HEOrOBOPEHHBIX HCIIPABJICHHIA;

- AOKYMEHTEI HE JOJKHBI OBITH HCIIONHEHB! KApaHAALLIOM;

- NOKYMCHTBI HE JOJDKHBI MMETh NOBPEXJCHHH, Haauyue KOTOPBIX JOMYyCKaeT
MHOTO3HaYHOCTb HCTOJIKOBAHUS COJIEPKAHHUSL.

2.6.4. JIoKyMeHTBI, yKa3aHHbBIE B nonmynkrax 5, 10 mynkra 2.6.1 HacTosmiero
HoZApasjiesia, NpeACTaBIAIOTCS 3asiBUTENEM B ITOIMHHUKAX.

2.6.5. JIoKyMeHTEI, yKa3aHHBIE B noAnyHkTax 2 -4, 6 - 9, 11 mnynkra 2.6.1
HaCTOSACrO0  moApasfena, IPEACTAaBNAIOTCS  3asBHTENEeM B IIO/UIMHHUKAaX ¢
OAHOBDEMEHHBIM MpEACTaBIeHUeM uxX komuil. Cremuanucr CEKTOpa YUpeXIeHHs WU
MO®ILI cBepsier npexcTaBieHHbIe 3asBHUTEIEM IIO/UIMHHUKHM JOKYMEHTOB C HX KOIMSIMH,
3aBEPACT KONMH NOKYMEHTOB, IOCJIE Yero MOMIMHHHUKU JAOKYMEHTOB BO3BpalllalOTCs
3asBUTEJIIO.

2.6.6. B cnyyae HeBO3MONKHOCTH NpEAICTaBICHNUS 3asBUTEJIEM JOKYMEHTOB,
YKa3aHHBIX B NyHKTe 2.6.1 HacTosero moapasgena, 6o 4acTH JaHHBIX
AOKYMCHTOB I10 He 3aBHUCSINUM OT HEro o6CTOATENbCTBAM MarepuanbHas [HOMOLLb
HIPENOCTABIACTCA Ha OCHOBAaHUM 3asBICHUS 3asABUTENS C yKa3aHHEM B HeM NpHYHUH
HEBO3MOXHOCTH NPE/ICTABIIEHUS JOKYMEHTOB.

2.7. HcyepnbiBarommuii NepeueHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH ¢
teaepanbHbIMH U 06J1aCTHBIMH HOPMAaTHBHBIMH NPABOBLIMH aKTaMM 11
NpPEOCTABICHHUSI FOCYAAPCTBEHHOM YCIyru, yeayT, KOTOpbIe ABJISIOTCSA
Heo0X0AMMBLIMH H 063aTeLHLIMY JIs] Npe1ocTaB/IeHUsl FOCYAaPCTBEHHOM ycayru,
KOTOpPLIC HAXOAATCS B PACHOPSIZKEHHH I'OCY/1aPCTBEHHbIX Opranos, Opranos
MECTHOro camMOynpaBJieHHsI H HHBIX OpraHu3auuii u KOTOpbIe 3asiBUTE/IL BIIpaBe
NPEeICTaBUTDL 110 COOCTBEHHOH HHHIHATHEE, 1 HHpopManus 0 cnocobax ux
0Ny 1elnsl 3asIBUTEISIMH, B TOM YHCJIe B JIeKTPONHOI topme, u nopsiake ux
npeacraBjieHust

2.7.1. B nepeuens AOKYMEHTOB, HEOOXOMMMEIX Ul  NpedOCTaBICHHUS
TOCYapCTBCHHOH YCIIyTH, KOTOPHIE 3asiBUTENb BIIpAaB€ IPEACTABUTH MO COOCTBEHHON
WHULMATUBE, BXOIAT:

1) moxymentsl, noareepxnaromme AOXOJbl TpaXXAAHMHA U YIEHOB €ro ceMbH (IPH
HaJIMYMH), B YaCTHOCTH OUH U3 CIIEYIOLIUX JOKYMEHTOB:

- ClipaBKa O pasMepe MnoiyyaemMoil NMeHCHM (3a 3-MeCSYHbIA NEPUOS 0 Mecsua
obpalenus 3a npegocTaBieHneM MaTepHalbHOH OMOLIH) (MPH HANTHYMK);

- CIIpaBKa O pasMepe BCeX BHJOB ITOCOOHH, BEIILIAYMBAEMEBIX B opraHax COUHaJILHOMN
3allUTEl Hacenenus CMoneHcKol obacty (3a 3-MecsuHbIi NIEPHOX 10 Mecs1a obpalleHys
34 HPCLOCTaBIICHUEM MaTepPUANbHOK IT0MOITH) (Ipy HaJIM4YMH);

- AOKYMEHT M3 HaJOTOBOIO OpraHa O J0XOxaX oT TPYAOBOH u
IPCANPUHUMATENILCKON AeATeNbHOCTH (B Clydae eciu TPaXJAHUH MM YIEH €ro CeMbM
3apEeTUCTPUPOBAH B KaY€CTBE MHIAMBUYaIBHOTO NpeAnpUHUMATEIs );
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- JOKyMEHT O pa3Mepe aJMMEHTOB, IIOJyYEHHBIX I'PakJ@aHHHOM JIMO0 WIEHaMH €ro
CEMBU Ha COJIEp)KaHHE HECOBEPLICHHOJETHUX JAeTed (3a 3-MecSYHBIH Iepuoi 0 Mecsla
oOpalleHus 3a MpeIoCTaBIeHHEM MaTepruaabHOU MOMOIIH) (IIpH HAJTUYHUH);

2) cnpaBKa rocyJapCTBEHHOM CiyXObl 3aHATOCTH HaceleHHs O peructpaunuu (ob
OTCYTCTBHH pETHUCTpAluM) B KadyecTBe 0e3pabOTHOrO M MOJY4YeHHU (HENONy4YEHHH)
nocobus o 6e3paboruiie (111 HepaOOTAIOIIMX IpaXaH);

3) cmpaBka K3 HAJOrOBOTO OpraHa O perucTpalMd TIpaxJaHHMHa B KadecTBe
UHAMBUIYAJTILHOTO TMpeANpUHUMATENs WIM 00 OTCYTCTBHHM CBEACHHMH O pErucrpaiuy
rpaxxaaHiHa B EIMHOM rocyapCTBEHHOM peecTpe MHAMBHYalbHBIX NpeANpHHAMATENIEH
(nns HepaboTaOIIKX rPaXKAaH);

4) NOKyMEHT, MOATBEPXKAAIOLIMI pErUCTPaLMIO IpaXKAaHHHAa 10 MECTY XXMTEIbCTBA
(Mecty mnpeObiBanus) Ha Teppuropun CMoneHCkoi obmacTu (HpencTaBiseTcs 10
cOOCTBEHHOM MHHUIIMATHUBE);

5) HOKyMeHT, MOATBEPKAAIOUINH (GaKkT Kpaxu (XullleHus1) (B cilyyae oOpalleHus 3a
NpeJOCTaBIeHHEM MaTepHabHON IIOMOIIHM B CBA3HU C KpaXkell (XUILEHHEM);

6) HNOKyMeHT, IOATBepXJalolMi (akT BO3HUKHOBEHHS II0Xapa, aBapuu
TEXHOTEHHOI'O XapaKTepa B OTHOLICHHH OIpe/lelleHHOro BHJAa oObekra (B chy4ae
oOpallieHdsl 3a MPeJOCTaBICHHEM MaTepHalbHON IIOMOIIM B CBS3M C BO3HHKHOBEHUEM
rioxkapa, aBapii TEXHOI'CHHOI'O XapaKTepa);

7) HOKyMEHT, MOATBEPXAAOMii (GakT BO3HUKHOBEHHs CTHXuiiHoro Geiactsus (B
ciiyyae oOpallleHHMss 3a [peNOCTaBJICHHEM MAaTepHAlbHOM IOMOIM B CBA3U C
BO3HHKHOBEHHEM CTHUXUIHOro OencTBHA);

8) cmpaBKa MEIHKO-COLIMAIBHON SKCIepTH3bl (IpM HAIMYMM y TpaXAaHNHA
HHBAJHJIHOCTH).

2.7.2. B cinydae eciM MAOKyMEHTH, YKa3aHHble B IIyHKTe 2.7.1 HacTos1ero
nofipasjiesia, He IPEJCTaBIeHbl 3asBUTENEM MO COOCTBEHHOM MHUIMATUBE, CIELHUATINCT
cexTopa Yupexaenus nu6o MODL] 3anpammuBaeT yka3aHHbIE JOKYMEHTHI (CBeIeHHS,
CollepXKaliecss B HHUX) HAa OCHOBaHUM MEXBEJOMCTBEHHBIX 3alpOCOB, B TOM 4HCIE B
3JEKTPOHHOM (opMe C HCIOIB30BAHHEM €IMHOM CHUCTEMBI MEXBEIOMCTBEHHOTO
3JIEKTPOHHOTO B3aUMOJEHCTBHS M TOAKIIOYAEMBIX K HEH pEerviOHaJIbHBIX CHCTEM
MEXBEJOMCTBEHHOTI'O DJIEKTPOHHOI'O B3aUMOJEHCTBHS.

2.7.3. 3anpeineHo TpeGOBaTh OT 3asIBUTEN:

- TIpeACTaBIeHHMs JOKYMEHTOB M MH(OpPMalliM HIH OCYIUECTBICHUS IEHCTBUH,
IpEeACTaBJIEHHE WIM OCYHIECTBICHUE KOTOPBIX HE IPEeIlyCMOTPEHO HOPMAaTHBHBIMU
IPaBOBBIMH  aKTaMH, PEryJHpYIOIIMMH OTHOIICHHs, BO3HHKAIOIMe B CBIA3H C
IpeaOCTaBIeHUEM IOCy AApCTBEHHOM YCIIyTH;

- MpeACTaBjeHHs JOKYMEHTOB M HMHGOpMaluH, B TOM 4YHCIE MOATBEPKAAIOHINX
BHECEHHE 3asgBUTENIEM ILIATHI 3@ NMPEOCTaBICHHE TOCYJapCTBEHHBIX M MYHHUIMITATBHBIX
YCIIYT, KOTOpBIE B COOTBETCTBHUM C (efieparbHBIMU HOPMATHBHEIMH IPaBOBBIMH aKTaMH,
OGNAaCTHBIMM HOPMATUBHBEIMH IIPaBOBBIMM aKTaMU M MYHHUUHMIAIBHBIMH [PABOBBIMHU
aKTaMHl HaxOJIATCH B PaclopsDKEHHH TI'OCYNAapCTBEHHBIX OPIraHOB, INPENOCTaBIISIONIMX
rOCYAapCTBEHHYIO YCJIYTy, HHBIX TOCYHApCTBEHHBIX OpraHOB, OpPraHOB MECTHOIO
caMoyITpaBjieHus] M (MJIM) IMOJBEJJOMCTBEHHBIX IOCYAAapCTBEHHBIM OpraHaM M OpraHam
MECTHOTO  CaMOYIpaBJIEHUs]  OpraHu3alMi, Yy4acTBYyIONMX B  NPeAOCTaBICHUH
rOCYA4pCTBEHHBIX WJIH MYHHIMIAIBHBIX YCIYr, 3a HCKIIOYEHHEM JIOKyMEHTOB,
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YKa3aHHBIX B 4acTH 6 crateu 7 PejnepansHoro 3akona ot 27.07.2010 Ne 210-03 «O6
OpraHu3allii MPeAOCTaBIEHUS] TOCYNapCTBEHHBIX H MYHUUHUNANBHEIX yCIyr» (manee —
DenepanbHblii 3akon No 210-D3);

- NIPEAICTAaBICHAS  IOKYMEHTOB H  unpopMaimmy, OTCYTCTBHE U  (HIIH)
HCHOCTOBEPHOCTE KOTOPBIX HE YKa3bIBAIMCh MpPH IICPBOHAYAILBHOM OTKa3e B IIpHEMe
AOKYMCHTOB, HEOOXOAUMBIX IS NpeNoCTABJIEHHS FOCYlapCTBEHHON yClIyru, nubo B
NPENOCTaBICHUN roCcy 1apCTBEHHOM YCIyrH, 3a HCKJIIOYEHHEM CIIy4aes,
IIPEAYCMOTPEHHEBIX NYHKTOM 4 yacTa 1 cratbu 7 ®enepanbHoro 3akona Ne 210-03.

2.8. UcuepubiBaomuii nepedens ocnosanmuii AJst OTKa3a B lIpHEMe JI0KYMCHTOB,
HeoOXOAUMBIX AJIA IpeaocTaABIeH S rOCYyAapCTBEHHOM YCayru

OcHoBanus ms otkasa B npueme AOKYMEHTOB, HEOOXOMMBIX /IS IPEAOCTABIICHHAS
TOCYIapCTBEHHOM! YCIIyTH, OTCYTCTBYIOT.

2.9. UcuyepneiBalommuii nepevenb OCHOBaAHHH AJISI IPHOCTAHOBJICHHS H (nsin) orkasa
B NIPCOCTaBJICHHH IOCY1apCTBEHIOM yCJayru

2.9.1. OcHoBanus ms NIPHOCTAHOBIICHHUA TPEJOCTABIEHHUS [OCYIAPCTBEHHOMN
YCIIyTH OTCYTCTBYIOT.

2.9.2. OcHOBaHMAMH ISl OTKasa B TIPENIOCTABICHHH TOCYJApPCTBEHHON YCIIyIH
ABIISAIOTCS :

- HCIPEACTaBICHHE NOKYMEHTOB, yKa3aHHBIX B IIyHKTe 2.6.1 nogpasnena 2.6
HacTOAILETO pasfena, 3a HCKIIOYEHHEM JOKYMEHTOB, yKa3aHHBIX B nyHkre 2.7.1
nonpasnena 2.7 HaCTOAIIEro pa3neia, o BUHe IpaXk1aHHUHA;

- OTCYTCTBMC Y JIMLA, OOPATUBIIErOCs 3a MaTepHabHO IIOMOIIBIO, NpaBa Ha
MaTEepUaibHyIO MOMOIIb, B TOM YHCIIE HENOATBEPKICHHE (akTa HaXoX/enus B TPYIHOMN
KU3HEHHOH CUTYallMH IPH [POBEICHHH obciienoBanus;

- BBUIBJICHHE B 3a5BJICHUH U (WIH) IPUIIAraeMBIX K HEMy JOKYMEHTaxX HEIOJHBIX U
(MJIM) HEeIOCTOBEPHBIX CBEICHHMIL.

Ilposepka  nocrosepHOCTH CBEJICHUH, COAEPXALMXCA B  NpEACTABAEHHBIX
AOKYMEHTAaX, OCYLIECTBIISIETCS [TyTEM UX COMOCTABICHUS C MH(OpMalLHei, MojyyeHHOl oT
KOMIICTCHTHBIX OPIraHOB MJIM OPraHM3alUii, BLIAABIINX JAOKYMEHT (JOKYMEHTEI), a TakKe
APYTHMH CIIOCOOaMHU, pazpenieHHbIMU (enepanbHBIM 3aKOHOHATEIHLCTBOM.

2.10. Ilepevens yeayr, neo6X0AUMbIX H 00s13aTe/ILHBIX LIS IPCAOCTABJICHHS
rocy1apcTBeHlon yC/IyrH, B TOM YHCJIe CBEACHHSI O AOKyMenTe (10KyMenTax),
BbLIAaBaeMOM (BBIAABAEMBIX) Oprauu3alUsAMH, Y4acTBYIOIIHMH B HPEXOCTABJICHUH
rocyaapcTBeHNnon ycjyru

Ycnyroli, Heo6X0MuMON U 06sA3aTebHOM AUIsL TIpPEIOCTaBIICHUsT OCYAapCTBEHHON
YCIIYTH, ABJISETCS BbLIAa4a JOKYMEHTA, MOATBEPIKIAIOIEr0 HaTHuKe y Jiiia 6aHKOBCKOTO
CHCTa, ¢ yKasaHUEM PEKBU3HTOB HTOrO Cyera, B pe3yiibTaTe KOTOpOM B OaHKe WM HMHO
KPEAMTHOH OpraHuM3alUy BBIJAETCS AOKYMEHT, MOUTBEPXAAIOWIMI PEKBU3UTHI cYera,
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OTKPBITOTO Ha TpaXAaHWHa (€ro OIEKyHa, MOIEYUTENsA, JAPYroro 3aKOHHOTO
IIPECTaBUTEIA ).

2.11. Ilopsinox, pazMep H OCHOBaHMS B3MMAaHHH rOCYAaPCTBEeHHOM NOLLTHHBI HJIH
MHOH MJIaThI, B3UMAaeMOii 32 Npe0CTaB/IeHHE FOCYAaPCTBEHHOM YCIyTH

T'ocynapcTBeHHast yciyra npeoCcTaBiseTcs: 6ecIaTHo.

2.12. Tlopsnok, pasMep M OCHOBAHHS B3HMAHM# IUIATHI 33 MPEI0OCTABJICHHE YCIIYT,
He00XOAHMBIX H 0053aTe/IbHBIX /15l IPEOCTABJIEHHUS FOCY1aPCTBEHHOM yCIyrH,
BKJIIOYasi HHGOPMAIHIO 0 METOAHKAX pacyeTa pa3sMepa TaKOi MJIaThI

IInatra 3a nmnpefocraBieHHe YCIyr, HEOOXOAMMBIX M  00s3aTeNbHBIX IS
NIpeIOCTaBIEHUs TOCY 1apCTBEHHOH YCIIyTH, HE B3UMAETCS.

2.13. MakcuMaJibHBI# CPOK 0KHIAHHS B 0OYepeu NPH noaade 3anpoca o
Npe1oCcTaB/IeHHH IOCYyAapCTBEHHOM yCJIyId, YCJIYIH OPraHu3alHH, y4acTBYIOmeil B
NPEAOCTABJICHHH rOCyIapCTBEHHOH YCIYrH, H IPH MOJYYEeHHH pPe3y/ibLTaTa
NPENOCTABJICHHS] TAKHX YCJIYT

2.13.1. MakcuManpHBIA CPOK OXHIAHHS B OYEpeNd INpH IIOfAye 3asBIEHHS He
JOJDKEH MPEeBBIIaTh 15 MUHYT.

2.13.2. MakcuMasbHBIH CPOK OXHJAaHHS B OYepeld NpH MOIYYEHHH pe3yibTara
TNPEAOCTaBICHUS TOCYJAapCTBEHHOMN YCIIyTH HE NOJDKEeH NPEBINIaTh 15 MUHYT.

2.14. Cpok u NOpsAOK PerHCTPalHH 3a1POCA 3aABATEJIS O NPeI0CTABJICHHH
rocyapcTBeHHOM yCJIYI'H H YCJIYTH, IPe0CTaB/IseMO Opranu3anmei,
y4YacTBYIOLIel B IPEI0CTABICHAH rocyJapCTBEHHOM YCJIYIH, B TOM YHC/IE B
3JIEKTPOHHOH (popMme

Cpox peructpanuy 3asBleHUs He JOJDKEH MPEBBIMIATh 15 MHHYT.
PerucTpanus 3asgBIeHHS OCYILECTBISETCS B COOTBETCTBHH C paszenom
3 HacTosAMmEero AIMHHUCTPATHBHOTO PEIIAMEHTA.



17

2.1S. TpeGoBanus kK noMeleHUsIM, B KOTOPBIX NPEAOCTABIAETCH rOCyAapCTBeHHAS
yeiryra, K 3aj1y 0kHIaHMs1, MeCTaM AJIsl 3aloJIHenHs 3alPOCOB O IIPEeOCTABJCHMHU
rocyAapCcTBEeHHOM yCJ1yrd, HI()OPMAHOHHBIM CTCHAAM ¢ o0pa3uamMu ux 3anoHenus
H i€pedleM J10KyMENTOB, HeOOXOAMMBIX ISl HPeAOCTABICHUS KAMXKIOi
roCyAapcTBCHNONH yC1yrH, pazMeeHHIo H 0o PMJIICHHIO BH3YyaJIbHOM, TEKCTOBOH H
MyJdbTUMeIHHHOH nidopmannn o nopsake NpeIoCcTaBJICHUS TAKOH YyCIAYyru, B TOM
HCJIe K 00ecne4eHHIO AOCTYHOCTH /ISl MIBAJTHIOB YKa3aHHBIX 00bEKTOB B
COOTBCTCTBHH € 3aKOHOAATEJILCTBOM PoccHiickoii Deepanu 0 CONMATBHOI 3aMIATe
HHBAJIH/0B

2.15.1. K 3ganusm (ToMeIenyAM), B KOTOPBIX NPEeLOCTaBISETCS rocyzapcreennas
YCayra, B TOM YHCJI€ K OOECHEYEHMIO [IOCTYNHOCTH IS MHBAIHIOB 3THX 00BEKTOB,
NPEAbSBIIAIOTCS ClleAyIOIINe TpeGOBaHuUS:

1) neHTpanbHBIA BXOX B 31aHME NOMKEH GBITE 06opynoBaH MH(OPMaLUOHHOM
TabIHIKOH (BBIBECKOH), comepxarueit MH(QOPMAIIUIO O HAUMEHOBAHUHU H rpaduke paboTsl
Henapramenta, OC3H, CEKTOPOB YupexaeHus 1 MOL;

2) BXompl B 34aHMe 06GOPYAyIOTCS NMaHJyCaMH, DPAaCUIMPEHHBIMU IPOXOAAMH,
TIO3BOJIAIOIMMH  00€ecneunTs GecCHpensTCTBEHHbIH JAOCTYN JJis WHBAIMIOB, BKIIOYas
HUHBAJIMAOB, HCTIONB3YIOIMX KPECIa-KOJISACKH;

3) npuem 3asBUTENEH OCYIIECTBISETCS B CIIELHAILHO BBIZICTIEHHBIX JJIS 3THX LieJieil
MOMEIICHHUAX W 3aJ1aX OOCIY)XMBaHMS - [PUCYTCTBEHHBIX MECTaXx, BKJIIOYAIOLIUX B cebs
MeCTa NJIs OXHIAHHUS, IS 3a[IOIHEHUS COOTBETCTBYIOLIMX 3asBICHHUI O [IPEAOCTABICHUH
FOCYAapCTBEHHON yCIIlyrM M WH(OPMHUPOBaHHs 3asBUTENCIL. Hous ynobersa 3asBuTeneit
TIOMEILCHUS. Ul  HEMOCPEACTBEHHOIO B3aUMOJACHCTBHS CIEIHAIHCTOR U rpaxyaH
PCKOMCHIYETCA pa3MellaTh Ha HIDKHEM 3Take 3janus. He JOIYCKAETCS pa3MelleHUe
TIOMEILEHHH, B KOTOPBIX MPEXOCTABISETCS IOCYAaPCTBEHHAS ycllyra, Ha BepxHUX (2-M U
BBIILE) 3TaXKaX 3MaHMUM, eciiu OHM He o6opynoBansl udramu;

4) y BXOja B KaXJoe U3 IOMEIICHH pasMelmaeTcs Tabnuyka ¢ HauMEHOBaHUEM
TIOMEILICHHS;

5) nomemtenuss OC3H, cextopos Yupexxaenust 1 MOLI 1oikKHBI COOTBETCTBOBATD
YCTAHOBJICHHBIM ~ CAHUTAPHO-3MUIAEMHONOTHYECKAM  IIPAaBHIIAM M JOJDKHLL  GBITE
000pynoOBaHbl cUCTeMaMu KOHIMUHOHUPOBaHHUs (OXJIAXIEHUs M HAIPEBaHMs) BO3/yXa,
CPCACTBAMHM  IIOXKAPOTYIIEHUS M ONOBEMIEHHA O BO3HUKHOBEHHM 4Ype3BbIYANHOMN
CUTyaluH;

6) MecTa OXMAAHUS B OuYepead Ha NPSICTABICHUE WM TIOJyYeHHE JOKyMEHTOB
AOJDKHEI OBIT KOMQOPTHBIMH JUIST 3asBHTENEH, 000PYNOBAHBI CTYJBAMH, KpecelbHbIMU
CEKLHAMH, CKaMbiMHU (0aHKeTKaMH), MECTaAMH OGILIECTBEHHOTO [1OMb30BAHMS (Tyaneramu)
1 XpaHeHUs BepXHEeH OJEX bl rPaXKiaH;

7) xaxnoe paboyee MECTO CHELMATNCTA JOJDKHO GLITE 000py10BaHO TejleOHOM,
TICpCOHANILHBIM KOMITBIOTEPOM € BO3MOXHOCTBIO JOCTYIa K uHbOpMaLMOHHEIM Ga3zam
AQHHBIX, MIEYATAIOIUM YCTPOHCTBOM;

8) Npu opraHu3amMu paGoOUMX MECT JOKHA GBLITH IpeyCMOTPEHA BO3MOXKHOCTD
CBOOOIHOIO BXO/a M BBIXOJA M3 ITOMELIEHHS,;

9) Ha MHOOPMALMOHHBIX CTeHIaX B TIOMCLUCHUAX CEKTOPOB Yupexaenus u MdI],
HPEAHA3HaEHHEBIX VIS [IpHeMa I0KYMEHTOB, pa3MeLaeTcs cienyiomas HHpopMaLus:
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- u3BneveHus] U3 ¢elepaJbHBIX U 00JNACTHBIX HOPMATHBHBIX IMPABOBLIX AKTOB,
YCTaHABJIMBAIOLIMX NOPAIOK U YCIOBHS NMPEAOCTaBICHHs roCyJapCTBEHHOM YCIIyTH;

- rpaQUK NpuUeMa rpaxkiad CrielnaJuCTaMy;

- CPOKHM MPEIOCTABIICHNS TOCY AaPCTBEHHOM yCIyTIH;

- OPSIAOK MOJLYy4EHHUS] KOHCYJIbTALUH CTIeHHAIACTOB;

- TIOPSAZIOK 0OpAaLIECHHMs 38 MPEJIOCTaBICHUEM roCyAapCTBEHHON YCIyTH;

- HlepeueHb AOKYMEHTOB, HEOOXONUMBIX ISl TOJIyYeHAS rocyAapCTBEHHOM YCIIYTH,
¢ o0pa3uaMy KX 3aroJHeHUS;

- NopsAJ0K 00’KanoBaHUs JEHCTBUH (6e3meiicTBHs) M pelIEHUH, OCYILECTBIISEMBIX H
IPUHAMAEMBIX CIIELMAIUCTOM B XOJI€ IPEJIOCTaBICHUA roCy1apCTBEHHOMN YCIIyTH.

2.15.2. JIOCTYITHOCTD Ul HHBAIUJIOB OOBHEKTOB (31aHKH, TIOMELICHHi), B KOTOPBIX
IIPEAOCTABILIETCS] FOCY IapCTBEHHAs yClyra, OMKHa ObITh oOecnieyeHa:

- BO3MOYHOCTBIO CaMOCTOSATENHLHOIO MepeiBMKEHUS HHBAJMIOB, B TOM “HCIC €
HCIIONB30BAHMEM KpPECIa-KOJSCKH, 10 TEPPUTOPUH, Ha KOTOPOH pacroioKeHbI 00OBEKTEI
(31aHuMs, TOMEIIEHHsT), B KOTOPBIX IPEAOCTaBIAETC rOCY IapCTBCHHAS yCyTd,

- CONPOBOXIEHHEM HHBAJMJIOB, UMEIOLIUX CTOHKHE paccTpoiicTBa QyHKLUH 3pEeHHs
M CaMOCTOSITENIbHOI'O IepelBUKEHHS, U OKa3aHWEM HM IOMOLIH B obbexTax (34aHMIX,
HOMEIIEHHSX), B KOTOPBIX NPEOCTaBIIsIeTCS rocy 1apCTBeHHas yCiyra,

- HajeXaluM pa3MellleHneM OOOpYJOBaHMS M HOCHTEJICH uHGbOpMaLIMH,
Heob6XoauMBIX I obecrieueHus OecnpensTCTBEHHOro A0CTyra MHBAJIMIAOB K o0BeKTaM
(30aHKAM, TOMELIEHHSAM), B KOTOPBIX NPEJOCTaBIAETCS roCyJapcTBeHHas yCiyra, MecTaM
OXUAHUS 1 IPHEMA 3asiBUTEINe C yUeTOM OrPaHIueHHH UX HU3HEACH TSIBLHOCTH;

- ny6nupoBaHHeM HEOOXOAMMOH Ui HHBAIHAOB 3BYKOBOM U 3pUTENILHOH
MH(QOPMAIIMH, a TAK)Ke HaIIHCeH, 3HAKOB 1 HHOH TeKCTOBO# U rpadudeckoil uHGopmannu
3HAKAMH, BBITIOJHEHHBIME penbedHo-ToueuHbM mpHrTOoM bpaiins;

- JOIyCKOM  CypAONEpEeBOJYHKA M THQIOCYPIONEPEBONINKA IIPH  OKasallhH
MHBAIKMY FOCYJapCTBEHHOHN YCIIyIH;

- HOmycKOM B OGBeKThl (3[aHHs, MOMEILEHHA), B KOTOPBIX IIPEAOCTABIACTCS
rocyJapcTBeHHas ~ yciyra,  CoOaKku-NpOBOAHMKA — MpH  HajdMdud  JIOKyMeH1a,
IOJTBEPXKAAIOIIErO ee ClielHanbHoe 00y4YeHNe U BIIABaeMOro 1o dbopme U B MOPSIJIKE,
KOTOpele  omnpejessiorcss  GenepalbHbIM  OpraHoM UCIIOJIHUTEJILHON  BJIACTH,
OCYIIeCTBIAIOMUM (YHKIMHM 10 BhIpaboTKe U peam3aluny roCYy/1apCTBEHHOMH TOJIUTHKH U
HOPMATHBHO-TIPaBOBOMY PEryJIHpOBaHHIO B cdepe COLMAILHOM 3allUThl HACEJICHHS;

_ oxazanmeMm crenuanictamu OC3H, cexropa Yupexnaenus, MOL[ momouw
MHBaNUJaM B IpeOJIoJIeHHH OaphepoB, MellarolMX IIONy4eHHIO UMU roCy1apCTBEHHON
YCJIYTH HapaBHe C APYTUMH 3asiBUTCIIAMH.

2.16. Moka3aTeu ZOCTYNHOCTH H Ka4eCcTBA rocy1apcrBeHoi ycjayru

2.16.1. Toka3aTeasiMH JOCTYIIHOCTH FOCY JapCTBEHHON YCIIYTH ABJIAIOTCS!

1) TpaHCcIOpTHAsE AOCTYIHOCTE MECT NPEIOCTaBIICHH roCyiapCTBEHHOM yCIIyTH;

2) o6ecrnedenue OECHPENATCTBEHHOrO JOCTyna K ITOMEIIEHHUSM, B KOTOPBIX
IpeIOCTaBIIsIeTCs TOCYAapCTBEHHAs yClyra,

3) ymo6CTBO U JOCTYIHOCTH TIOJTyYeHNs. MHOPMALIUH;




19

4) pasmemende wunbOpMALUH O NOpsAAKE TNPENOCTABIEHUsS IOCYAapCTBEHHOM
YCIyrd B MH(OPMaHOHHO-TEIEKOMMYHHKALMOHHOM CeTH «HMHTepHEeTY;

5) BO3MOXHOCTB MOTy4eHuUs rOCyTapCTBEHHOM YCIIYIH ¢ Ucnonb30BaHHeM EauHoro
noprana u (unu) PernonansHoro nopraia;

6) BO3MOXHOCTH JIMGO HEBO3MOKHOCTD NOJTy4eHUa TroCyJapCTBEHHOM YCIyrd B
MHOTOQYHKIIMOHANIBHOM LEHTPe MpefOCTaBIeH s TOCYJapCTBEHHBIX U MYHHMIMNAJILHBIX
YCIIyr (B TOM YHCJIE B [TOJIHOM 06neMe), B 1060M 060coGIeHHOM NOJpas/e]IEeHUy OpraHa
MCIIOJTHUTENIPHON BJIACTH, MpPEAOCTABISIOUIErO FOCYapCTBEHHYIO yCNIyTy, O BBEIGOpY
3ajBUTEJIA (9KCTEPPUTOPHAIBHBIH MPHHIIHI).

2.16.2. TlokasarensiMu KadecTBa IpCIOCTaBICHHS. TOCYNApCTBEHHON YCIIyI'M
SABISIOTCS:

1) cobmonenue crannapra npexocTaBmeHus FOCYTapCTBEHHOH YCIIyIy;

2) KONUYECTBO B3aMMOZCHCTBUI 3asBHTES  C AOIKHOCTHBIMHM JINLAMH  TIpH
TIPCAOCTAaBICHUH TOCYNApCTBEHHOH YCIYIrH M MX HpOJOIKUTENbHOCTD (1 pa3 mo
15 MunyT);

3) BO3MOXHOCTb IIOaYM JOKYMEHTOB JJIs HOJIyYEHUs FOCYyJapCTBEHHOMN YCIYTH B
M®IJ;

4)  BO3MOXHOCTb  HOJyYeHHs MHQOpMalM 0  Xofe  NpefoCTaBIeHUs
TOCYAapCTBEHHOM yCIIyru;

5) BO3MOXHOCTH 60 HEBO3MOKHOCTE TNIOJTyYeHUs IOCYJapCTBEHHOM yCIyrd B
MHOrO(yHKLHOHAIBHOM LEHTPE MPEeAOCTaBICHUs TOCYIapCTBEHHBIX U MYHHLIMNAIbHBIX
YCIYT TIOCPEICTBOM 3ampoca O MPeNOCTaBICHHN HECKOJbKHUX rOCYNapCTBEHHBIX H (HJIH)
MyHUIIMNIBHBIX  YCIAYT B MHOrOQYHKIHOHAIBHBIX LUEHTpaxX  MpeaoCTaBJICHUS
TOCYNapCTBEHHBIX M MYyHHULMNAJbHBIX  YCIIYT, IPEIyCMOTPEHHOrO  cTatheil 15
DenepanbHoro 3akosa Ne 210-03 (matee - KOMIIIEKCHBIH 3ampoc).

2.17. Uuble TpeGoBanusi, B TOM YHCIIe YUHTBIBaIOLIHE 0COOENHOCTH NpeOCTABACHHS
FOCYyIapCTBEHHOH YCIyrH B MHOrO(pYHKIHOHAbHbBIX LHEeHTPax NpelocTaBJIeHus
FOCyAapCTBEHIbIX H MYHUUHNIANALHBIX YCAYT, 0COGEHHOCTH npegocrapJienus
rocyapcTBEHHOMH yc/Iyrd no IKCTEPPHTOPHAILHOMY NIpHHIHNY (B Clyyae eciiu
rocynapcTBeHHas ycJiyra npeaocTaBisiercs 1o IKCTEPPHUTOPHAJILIOMY IIPUHLIHITY) H
0CO0EHHOCTH NpPeAoCTABJICHHUSE T'OCYAapCTBEHHBIX YCIYT B 3JICKTPOHHOI dopme

2.17.1.  [lemaprament, OC3H, CEKTOPBl  YUpPEXAEHUS  OCYIHECTBJISIOT
B3aumonercraue ¢ MOL[ npu npenocrasiennu rOCy1apCTBEHHOHN YCITYTH.

2.17.2. OfbecneyeHne BO3MOXKHOCTH IIOy4eHUS 3asBUTENAMU HHDOpPMAUH U
obecniedeHre nocTyma 3asBUTENel K CBEACHHAM O TOCYJApCTBEHHOM ycuyre,
pasMemaeMbiM Ha Eunom noprane u (unu) Peruonansaom ropTavie.

2.17.3. Obecrieuenue nocTyna 3asBuTeleil K dopme 3asdBNCHUS U1 KOITMPOBAHUS U
3AIOJIHEHAS €e B JJICKTPOHHOM BHIE C HCIIONb30BaHWeM EquHOro nopraja u (MiIM)
PernonansHoro moprana.

‘ 2.17.4. O6ecneyenue BO3MOXXHOCTH [yl 3asBUTENIeH B Ieiax NIOJIyYEeHHS
TOCYNIApCTBEHHOM yCIyTH NMPEACTaBIATh JOKYMEHTHI, HeoOXOoMMBIe Ul NpeNoCTaBlIeHuUs
TOCYAApCTBEHHOH yCIIYTH, B 3JIEKTPOHHOM BHIE C HCIONB30BAHHUEM Enunoro moprana u
(unu) PernonansHoro rnopraJa.
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2.17.5. ObecneyeHue BO3MOXHOCTH . [N  3asBUTENEH  OCYWIECTBISITH C
ucnons3oBanueM EnuHoro noprana u (win) PerMoHanbHOro noprajia MOHMTOPUHT XOJa
NPENOCTAaBJIEHHs TOCY AAPCTBEHHOM yCIyIH.

2.17.6. OOecrnieueHre BO3MOXXHOCTU [UIsl 3asiBUTENEH TIONyueHHUs pe3yJibTara
rocyIapCTBEHHOH YCIIyT'H B 3JIEKTPOHHOM BHJIE ¢ UCIIOIB30BaHueM EnuHoro nopraia.

2.17.7. CpexncrBa 3JEKTPOHHON MOAMUCH, TMPUMEHSAEMBIE IPU NPeJOCTaBICHUHU
rOCyJapCTBEHHOH YCIYyrW B 3JISKTPOHHOM BHZE, HOJDKHBI OBITH CEpTU(PHUIMPOBAHbBI B
COOTBETCTBUHU C PefepallbHBIM 3aKOHOJATEIHCTBOM.

2.17.8. PaccmoTrpeHue 3asBJICHUS, IIOJYYEHHOTO B DJJEKTPOHHOH ¢opMe,
OCYIUECTBISAETCS B TOM Xe IOPsIIKE, YTO U pacCMOTPEHUE 3asiBJICHUM, TOJIyYEHHBIX JTUYHO
OT 3asBUTEJIEH.

2.17.9. ObecneyeHne BO3MOXKHOCTH IJIs 3asiBUTENEl JocyieOHOro (BHecyaeOHOro)
oOxanoBaHus pelleHWid W JedcTBUM (Oe3lelcTBUsI) OpraHa HCIOJIHUTENLHON BJIacTH
CMmoneHckoil o6sacTv, TIpeOCTABIAIONIETO TOCYJapCTBEHHYIO YCIYry, a TakxXe
JOJDKHOCTHBIX JIMLI, TOCYIapPCTBEHHBIX MPaXXIaHCKUX ciry)amux CMmoseHckoil obnacry.

2.17.10. TlpenocraBieHne TroOCyJapCTBEHHOH YCIYrH IO 3KCTEPPUTOPHAILHOMY
NPUHLUITY HE OCYLIECTBIISETCS.

2.17.11. IlpenocraBneHue rocyxapcTBeHHoN yciayru B MOPLL B paMKax KOMIUIEKCHOI'O
3aIpoca He OCYILECTBIISETCS.

3. CocTaB, noc/1e10BaTEJbHOCTH H CPOKH BbIIIOJHCHHA aAMHHHCTPATHBHbIX
npoueayp, Tpe0oBalus K NOPSIAKY HX BBIIIOJIHCHHS], B TOM 4YHcJIe 0cO0CHHOCTH
BbINIOJIHCHHS AAMHUHHCTPAaTHBHBIX IPOLEAYP B JICKTPOHHOH (popme, a TAKKe

0c00eHHOCTH BbIIOJHNCHHS AAMUHUCTPATHBHLIX IIPOUCAYP B
MHOroyHKIHOHAJbHBIX HEHTPAaX NMPEAOCTABJIENHS IOCYXapCTBENNbIX H
MYHHIMNAJAbHBIX YCJIYI

IlpenocraBiieHne TroCyJapCTBEHHOH yCnyrd BKIouaeT B cebs  ciepyioimue
aMUHUCTPATHBHBIE [TPOLIEILYPHI:

1) mpueM U perucTpauuio 10KyMeHTOB;

2) popMupoBaHHE 1 HallpaBJIEHUE MEXXBEOMCTBEHHOT'O 3aIIpOCa;

3) paccMOTpeHHEe JOKYMEHTOB;

4) npuHATHE pelleHHs O TnpenocTaBleHUH (00 oOTKasze B INPeNOCTAaBICHHM)
MaTepHajIbHOMN ITOMOLLY;

5) yBemoMiieHHe 3asBUTENS O INPEIOCTaBICHUH MaTepHallbHON oMoy (06 oTkase
B €€ TPEeIOCTaBJICHUH);

6) opraHu3anyio BHITUIATE MaTepHaIbHON OMOILH.

3.1. Ilpuem u perucrpanus 10KyMenToB

3.1.1. OcHoBanueMm njs1 Hayajna aJMUHUCTPaTUBHOM MNpOLENYypHl IpHeMa |
perucTpauyy JOKyMEHTOB SIBJISIETCS:

1) nuuHoe obpalieHHE 3asBUTENSI B CEKTOP YUpPEXAECHUS IO MECTY >KUTEIbCTBA
(mMecty npeOriBanus) 3asButels win B MOL] nmo mecty utenbcTBa (MecTy NpeObIBaHMs)
3asBUTENsl C 3asBJICHHEM M IPWIOKEHHBIMH K HeMy JOKYMEHTaMH Ha OyMaXxHOM
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HOCHTeTIe IO0 HalpaBieHHe YyKa3aHHBIX 3aSBIEHUS H AOKYMEHTOB I10 MOYTE B CEKTOP
YupexIeHHs 10 MECTY KUTETbCTBA (MecTy npeGhIBaHuUs) 3asBUTENIS;

2) HanpapieHUe B 3NEKTPOHHOM dopme 3adBNCHHA U HOKYMEHTOB, ITOMIHCAHHBIX
IPOCTOH 3JIEKTPOHHOH MOAIHCHIO, B CEKTOP Yupexnenus nocpencrtsom Equnoro noprana
H (1H) PernoHansHoro noprana.

3.1.2. Ilpum nocCTymieHHH 3asBieHHS K IIPWIOKEHHBIX K HEMY JOKYMEHTOB
CnenuamucT cexropa Yupexnaenus, M®L], oTBeTCTBeHHEIH 3a IIPHEM H PErucTpaIHio
TOKYMEHTOB:

1) ycranaBnusaer mpemmer OOpallieHus 3asBUTENS, a NPH JIMIHOM obpamenun —
TaKKe NPOBEPAET OKYMEHT, yIOCTOBEPSIOIIHNI JINYHOCTS 3asIBUTEJIA;

2) nmpoBepsieT AOKyMEHTHI, [IPEACTABICHHbIE 3asgBUTENEM, HAa IpeAMeT HX
COOTBETCTBHSA TPEOOBAHHMSM, YCTAHOBIECHHEIM IYHKTOM 2.6.3 noxpasnena 2.6 pasgena 2
HacTOAIIETr0 AJIMUHHCTPATHBHOIO perlaMeHTa.

-3.1.3. B ciayyYae HECOOTBETCTBHA HPEICTaBICHHBIX JOKYMEHTOB TpeGOBaHMSM,
YCTaHOBJIEHHBIM IIYHKTOM 2.6.3 mompasmena 2.6 pasgena 2 HaCTOAIIETO
AIIMVHHCTPATHBHOTO periaMeHTa, CHELMAIMCT CeKTOpa YupexaeHus wium MOI],
OTBCTCTBCHHBIH 33 IIPHEM M PETMCTPALMIO JOKYMEHTOB, TIpeKpallaeT mpouenypy npuema
AOKYMCHTOB W IepefaeT NOKYMEHTHl  3asBHTENIO Ui NPUBENCHHS] NOKYMEHTOB B
COOTBETCTBHE C yKa3aHHBIMHU TPeGOBaHUAMH.

3.1.4. B cnyyae coOTBeTCTBHS IIPCICTAaBACHHBIX [JOKYMEHTOB TpeGOBaHHsM,
YCTaHOBJIEHHBIM IyHKTOM  2.6.3 nmonpasmena 2.6 pasgena 2 HaCTOSILIETo
AJIMUHHUCTPAaTHBHOTO PerlIaMeHTa, CHEeNHAIUCT CEKTOpa VYUpeXHeHHs WU Mol1],
OTBETCTBEHHBIH 32 IPUEM M PETHCTPALIHUIO JOKYMEHTOB:

1) npousBoxuT KOMMpOBaHHe AOKYMEHTOB, YKa3aHHBIX B OAIMYHKTaX 2 - 4,6 -9, 11
nyHkTa 2.6.1 noznpaszaena 2.6 pasgena 2 HacTOSMIEro AIIMHHUCTPaTHBHOIO pernameHTa
(ecnu 3asBUTeNEM He HpeACTaBIEHH! KOIMH YKa3aHHBIX NOKYMEHTOB), 3aBepsieT KOIHH
YKa3aHHBIX JIOKYMEHTOB HAa OCHOBaHHH X NOJTMHHHMKOB (JIMYHO MOJNKCEHIO, IITAMIIOM
WX TICYaTBIO YYPEeXACHHUS, ONEKTPOHHON NOMMNHMCHIO), €CIM OHH He YAOCTOBEpPEHBI
HOTapuyCOM WIIM OpraHusauuedl, BbIJaBmIeH yKa3aHHBIE AOKYMEHTBI, ITOCJIE Yero
NONMTMHHAKY yKa3aHHbIX JOKyMEHTOB BO3BPaIalOTCH 3a5BUTETIIO;

2) IIPH OTCYTCTBHH Y 3asABHTES 3aNOTHEHHOIO 3a5BJICHHS UJIM HENPaBUJILHOM €ro
SallOJIHCHUM  NIOMOTaeT 3asABUTENIO 3alOJHUTD 3asBICHHE MM 3allOJIHAET €ero
CaMOCTOATEJIBHO M NPE/ICTABISET Ha IIOANKUCE 3asIBHTEIIIO;

3) PerucCTpHpyeT NOCTYIUIEHHE 3aSBICHHS B XKYpHaJle perHCTPanuy 3asBICHUI;

4) obopmnser pacmucky o IIpueMe  3asBIE€HHS U NPWIOKEHHBIX K HeMy
AIOKYMEHTOB ¥ II€pefiaeT MM HalpaBIseT ee 3aIBHTENIO B OYHOMN WK 3209HOM dopwme;

5) mepenaer 3asBneHHe H AOKyMEHTBI, IIOCTYNHBILIME OT 3aABUTENS, KOIHH
AOKYMEHTOB, IOCTYNMBIIMX OT 3asBHTEINs, CIICUMAIUCTY CEKTOpa YupexaeHHs,
OTBETCTBEHHOMY 3a HamnpasieHHe JoKyMmeHToB B OC3H, B CpPOK He mo3aHee 1 pabouero
JAHA, CHIENYIOWEro 3a JHEM HMX IpHeMa, a B CiIydae HETpeACTaBIeHNs] NOKYMEHTOB,
YKa3aHHRIX B myHKTe 2.7.1 noapasgena 2.7 pasmena 2 HacTOAEero AJMHHUCTPATUBHOIO
PCTTIaMeHTa, MepefaeT MX B YKa3aHHEIA CPOK COOTBETCTBEHHO CHEeLMAIICTY CeKTopa

Yupexnennss unmum  MOLI, OTBETCTBEHHOMY 32 (OPMHpOBaHHE W HalpaBlIEHHE
MEXBEJOMCTBEHHOI'0 3ampoca.
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3.1.5. OGg3aHHOCTH CIIEIMAIHCTa ceKkTopa YupexaeHus W crenuamucra MOL],
OTBETCTBEHHBIX 33 NIPUEM M PETHCTPALMIO TOKYMEHTOB, JOJDKHBI OBITH 3aKperieHsl B MX
JOJDKHOCTHBIX HHCTPYKLIMSX.

3.1.6. MaxkcuMaJbHBIM CPOK BBHIMOJHEHUS aIMHUHHMCTPATHMBHOW MPOLENYPBI,
TIpeyCMOTPEHHOM HACTOSIIMM I10Jpa3iesioM, COCTaBNseT 1 pabounit IeHb.

3.2. ®opmMupoBaHHe M HANPABJICHUE MEKBEIOMCTBCHHOI0 3a11poca

3.2.1. OcHoBaHueM Ui Hadana aJMHHUCTPATUBHOMN Ipoueaypsl GOopMHpOBaHUs U
HaIpaBJIeHUs] MEXBEJOMCTBEHHOTO 3alpoca SBJIAETCS HEIPEeICTaBICHHE 3asiBUTEIEM II0
COBCTBEHHON MHHLMATHBE NOKYMEHTOB, YKa3aHHbIX B IyHkte 2.7.1 nonpaspena 2.7
paszena 2 HacTosero AJMHHUCTPATHBHOTO perjiaMeHTa.

3.2.2. B ciydae ecnu 3asBUTEJIEM IIPEJCTABICHBI BCE JIOKYMEHTBI, YKa3aHHBIC B
nynkte 2.7.1 nmozapaszmena 2.7 paszfena 2 HacTOALIETO AJMHHUCTPATUBHOIO PErjlaMeHTa,
BBITNIOJIHAETCS ClIEyIOMIas aIMUHUCTPAaTUBHAs NIPOLIelypa B COOTBETCTBUY C NIOJPa3/esioM
3.3 HacTos1Iero pasnena.

3.2.3. B ciyuae eciii 3asBHTeNIeM IO COOCTBEHHON WHMLMATUBE HE NPENCTABJICHBI
yKasaHHble B myHKTe 2.7.1 moxpasgena 2.7 pasjena 2 HacTOAIUEro AJAMHHHCTPAaTMBHOTO
pernaMeHTa JOKyMEHTHI, CIIELMANNCT ceKtopa Yupexaenus i M®L], oTBEeTCTBEHHBIH
3a GOPMHpPOBAHUE U HAIPaBJICHUE MEXBEIOMCTBEHHOTO 3alpoca, NPUHUMAET peLIeHHE O
(OpPMHPOBAHUHU W HAIPaBJICHUH MEXBEJIOMCTBEHHOTO 3aIpoca.

3.2.4. MeXBeIOMCTBEHHbIN 3anpoc (OPMHpYETCs M HampaBiseTcs B (opme
3JIEKTPOHHOTO JIOKYMEHTa, MOAMMCAHHOr0 YCHICHHON KBATN(UIMPOBAaHHON 2JICKTPOHHOH
TIOMKCHIO, 110 KaHAJaM CHCTEMbl MEXBEJOMCTBEHHOTO JIEKTPOHHOIO B3aWMOJCHCTBHUS.
[Ipy OTCYTCTBMHM TEXHHYECKOH BO3MOXHOCTH (GOpMHpOBaHMs ¥  HalpaBJICHUS
MEXBEJAOMCTBEHHOIO 3ampoca B opMe 3JIeKTPOHHOr0 AOKYMEHTa I10 KaHajlaM CHCTeMBbL
MEXBELOMCTBEHHOTO 3JIEKTPOHHOIO B3aHMOZEHCTBUS MEXBEIOMCTBEHHBIH 3ampoc
HanpaplseTcs Ha OyMa)KHOM HOCHTENe IO HouTe JIMGo 10 (akcy ¢ OJHOBPEMEHHBIM €ro
HapaBJIeHUEM 10 IOYTE WX KyPbepCKOM JOCTABKOM.

3.2.5. Cpoxk MOArOTOBKM MEXBEJIOMCTBEHHOIO 3anpoca CIEeNHaCTOM CEKTOpa
Vupexnenus wuima MOILI, oTBercTBeHHBIM 3a (OpPMHpOBaHHE W HANpaBICHUE
MEXBEZIOMCTBEHHOIO 3aIIpoca, He MOXeT IpeBhIlaTk 3 pabounx AHS €O AHSA NpHEMa OT
3asIBUTENIS 3asdBJICHHUS ¥ [IPUJIaraeMbIX K HEMY JJOKYMEHTOB, KOIIMHA JOKYMEHTOB.

3.2.6. CpoK MOJTOTOBKHM ¥ HAaIPaBJICHUs OTBETA HA MEXBETOMCTBCHHBIH 3alIpoC O
NPeJCTABICHUH JOKYMEHTOB M MHGOpMALHMH Ul TNPEJOCTABIEHHs [OCYJapCTBEHHOH
YCIYTH C  HWCIOJNB30BaHUEM  CHCTEMbl  MEXBEJOMCTBEHHOIO  3JJIEKTPOHHOIO
B3aUMOJEHCTBUS HE MOXET MpeBhIaTh S5 pabouux JHEeH CO [JHsA NOCTYIICHHS
MEXBEJIOMCTBEHHOIO 3apoca B Oprad MM OpraHu3aluio, IPeI0CTaBIIAIOIUE JOKYMCHT 1
uHpopManuIo, €eClid HHBlE CPOKM [OJrOTOBKA ¥  HampaBjIeHUd OTBETa Ha
MEKBEJOMCTBEHHEIN 3alpoC HE YCTAHOBJIEHBI (elepaibHBIMH 3aKOHAaMH, HWHBIMHU
¢enepalbHBIMH HOPMATHBHBIMH IIPaBOBBIMM aKTaMW ¥ NPUHATBIMU B COOTBETCTBHH C
HHUMH 00JIaCTHBIMH HOPMATHBHBIMH IIPaBOBBIMH @KTaMHU.

3.2.7. Tlocne MOCTYIUIEHHS OTBeTa Ha MEXBEJOMCTBEHHBIH 3arpoc CIELUAIACT
cexkropa YupexaeHus uiaun MOI], OTBETCTBEHHBIH 3a (OPMHUpPOBaHHE M HAIpPaBJIEHHE
MEeXBEIOMCTBEHHOI'O 3alpoca, PEriCTpUpyeT IMoly4eHHbIH oTeer. Ilocne mocrymienus
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BCEX OTBETOB Ha MEXBEAOMCTBEHHBIE 3allPpOCHl  CIIEIHAAIMCT CeKTOpa YupexxaeHus WUiIu
M®OILI, orBercTBeHHSI 32 (opMHpOBaHHMe 1 HampaBleHHEe MeKBEIOMCTBEHHOLO 3arpoca,
TICpeNIacT 3asBIECHUE U NIPUIIaraeMble K HeMy JOKYMEHTEI, KOIIMH JAOKYMEHTOB, OTBETHI Ha
MEXKBEIOMCTBEHHBIE 3aIIPOCHI CNIENHATNCTY CEKTopa YUpex/eHus, OTBETCTBEHHOMY 3a
HalpabneHne noxymenroB B OC3H, He nozagnee 1 paGouero AHSA, CIICAYIOUIETO 34 JHEM
TOCTYIICHUs. B CeKTOp VYupexnaenus wuwma MOL[ Bcex oTBeTOB Ha Takue
MEXBENOMCTBEHHBIE 3aIIPOCHI COOTBETCTBEHHO. :

3.2.8. O6s3aHHOCTH cHenManycTa CEKTOpa YUpeXkAeHHs WM CIeLUaINnCTa M®l],
OTBETCTBEHHBIX 332 ()OPMHPOBAHHE H HaIpaBleHHe MEXBEIOMCTBEHHOIO  3aIpoca,
MOJIKHBI OBITH 3aKPEIIEHE] B HX HOKHOCTHEIX HHCTPYKIIHSX.

3.2.9. MakcuMaIbHBIH CPOK  BBIMIOJHEHHS  aAMUHHUCTPATHBHBIX JEUCTBUH,
IIPEAYCMOTPEHHBIX HACTOSIIMM HOMPA3/esioM, BBIIOIHIEMbIX CNEIMAJIICTOM CeKTopa
Yupexnennss wmu  MOL], OTBETCTBEHHEIM 3a (opmupoBanre u HanpasieHue
MEXBEIOMCTBEHHOTI'0 3apoca, COCTaBIIAeT He 6onee 4 paGounx mHeil.

3.3. PaccmoTpenne noKymMeHTOB

3.3.1. OcHoBaHueM mns Hayana 4IMHHICTPaTHBHOM NPOLERYPH PacCMOTpPEeHHs
AOKYMEHTOB SIBJIAETCS MIOyYEHHE CHEIHAIACTOM CEKTOpa YUpeXIeHHsl, OTBEeTCTBEHHBIM
3a HafpabneHue noxymentoB B OC3H,  3agsnenus, MOKYMEHTOB, YKa3aHHBIX B
noanynkrax 5, 10 myHkra 2.6.1 nompasmena 2.6 pasgena 2 HaCTOSIIIETO
AZIMMHHCTPATHBHOTO Per/IaMeHTa, KOIMHii AOKYMEHTOB, yKa3aHHBIX B MOAMYHKTax 2 - 4,
6-9, 11 nmynkra 2.6.1 nozapasnena 2.6 pasmena 2 HaCTOSILEro AJIMUHUCTPATHBHOTO
PeTliaMeHTa, NOKyMEHTOB, yKa3aHHBIX B IyHKTe 2.7.1 nmoapasnena 2.7 pasgena 2
HACTOAIIETO AJIMHHHCTPaTHBHOTO peraMeHTa, MM OTBETOB Ha COOTBETCTBYIOLIHE
MEXBEIOMCTBEHHBIE 3aIIPOCHI (1ajlee — KOMITIEKT JOKYMEHTOB).

3.3.2. Cneumamucr CeKTOpa VY4YpesKAeHHs, OTBETCTBEHHBIH 3a HalnpasJIeHHE
ARoxkymeHnToB B OC3H, nepenmaer xommjekt AOKYMEHTOB B Te4eHHe 1 pabGouero mnus
cremanucty OC3H, otBerctBenHOMY 32 paccMOTpeHHe TOKYMEHTOB.

3.3.3. IIns monreepxaeHus CBE/ICHHH, IIpe/CTaBIEHHbIX 3aaBuTeneM, OC3H B
TeueHHe 3 paboumx mHell CO AHA HONYYEHHS KOMIUIEKTA AOKYMEHTOB OCYIIECTBIAET
KOMHCCHOHHOE 00CIle/loBaHHe, KOTOPOe O(GOPMISETCS aKTOM MaTepHaIbHO-OBITOBOrO
obcleIoBaHus, COCTABICHHBIM II0 ¢opme coriiacHo mpuIOXKeHHI0O Ne 2 K HacTosIEeMy
AJIMAHHCTpaTHBHOMY pernaMenTy.  COCTaBIEHHBIN aKT — MaTepHaTbHO-GBITOBOrO
o6ce0BaHuUs MPHKITAAbIBAETCS K KOMIUIEKTY TOKYMEHTOB.

3.34. Cnemnammct OC3H, oTBeTCTBEHHEHH 3a paccMOTpeHHe HOKYMEHTOB,
YCTaHABIIMBACT HAIMYHE HJIH OTCYTCTBHE OCHOBAHMM JUIT OTKa3a B IIPEAOCTABIIEHUM
POCYNapCTBEHHON YCIYTH, HpeayCMOTPEHHBIX OyHKTOM 2.9.2 mogapaspena 2.9 paspena
2 HACTOAIIEro AMHHHCTPATHBHOTO PETTIaMEeHTa, II0CJIe Yero OCYIIECTBISET IOATOTOBKY
IIPO€KTa MPOTOKOJa 3aceHaHUs KOMMCCHH IO PacCMOTPEHHIO BOIPOCOB OKa3aHHs
MaTePUANBHON IIOMOIMM TIpaXkKIaHaM MOXKHIOTo BO3pacTa, HWHBAIMAAM, TIpaXJaHaMm,
HaXONAIHMMCS B TPYAHOH >XH3HEHHOM CHTyaiuu, AETAM-CUpPOTaM, OETAM, OCTaBIIMMCS
6e3 moneuenus pomureneit (32 uckmouyeHHeM nereif, oGyuarommxcs B (benepanbHbIX
00pa3oBaTeILHBIX OpraHU3alusX), JTULAM, JOCTHIIINM COBEPILICHHOJIETHS, IOTEPSABIINM B
nepuon obyueHHs oGOMX POXHUTENeH WM eIMHCTBEHHOIO poautens, obydalomumcs B
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o0meobpasoBaTeIbHONH ~ OpraHu3aluy, B  NpodEeCCHOHATIBHONM  00pa3oBaTelbHOM
OpraHM3aliid Wil B 00pa30BaTeNbHOM OpraHM3allM{ BbIcHIero ob6pa3oBaHMs IO OYHOMH
dopme o0yuenus (najnee — KOMUCCHS). '

3.3.5. Crneunanuct OC3H, OTBeTCTBEHHBIH 3a pacCMOTPEHHE JOKYMEHTOB,
nepelaeT NPOEKT IMPOTOKOJA 3acel]aHHs KOMHMCCHHM M KOMIUIEKT JAOKyMEHTOB, aKT
MarepuaibHo-ObiTOBOro  obcnemoBanuss B komuccuio  OC3H,  dopmupyemyio
JlenaprameHTOM, ISl HPUHSITHS pELEHUS.

3.3.6. OGs3aHHOCTM CIELHAINCTA CEKTOpa YUYpEeXIEHHs, OTBETCTBEHHOIO 32
HanpaBienue JokyMeHtoB B OC3H, cneumamucra OC3H, orsercrBeHHoro 3a
paccMOTpeHHE JOKYMEHTOB, JOJDKHBI OBITh 3aKpeIUsieHbl COOTBETCTBEHHO B HX
JOJKHOCTHBIX HHCTPYKIUAX, JOJDKHOCTHBIX periamMeHTax.

3.3.7. MakcUMaJIbHBIFL CpPOK  BBIMOJHEHMUs  aJMHHUCTPAaTHUBHOH  MPOLEAYPBI
pPacCMOTpeHHst JOKYMEHTOB cocTaBiseT He Ooiee 4 pabounx AHEH.

3.4. lIlpnusiTve pemienusi o npeaocrapacHun (006 oTKa3e B NPeJ0CTABJICHHH)
MaTepHaJbHOH oMo H

3.4.1. OcHoBanHWeM )i Hayajda AaIMHUHMCTPATUBHOM TIIpoLEeaypbl  HPUHSATHS
peliienrs 0 mpepocraBieHUd (00 oTkase B NpPEAOCTABIECHUH) MaTe€pHallbHON [MOMOIIM
SBJISIETCA MOJIyYeHHe KOMHCCHEeM  KOMIUIEKTa  JOKYMEHTOB, IIpOeKTa IpPOTOKOJIa
3acejlaHusi KOMHCCHH, aKTa MaTepHallbHO-6BITOBOrO 00CIEOBAHMS.

KoMmHccusi BBIHOCUT pelleHHe O MpefocTaBieHud (00 oTKase B IpefoCTaBJICHUH)
MaTepHajbHOM IIOMOLIM W OIpeleNsieT pasMep MaTepHallbHOM mnomol. Bce wieHsbl
KOMHCCHH, TIPHCYTCTBYIOIIME Ha 3acelaHHM, IOMIUCHIBAIOT IPOTOKOJN 3aceaHus
KOMHCCHH.

3.4.2. Tlociie BBIHECEHMsS KOMHCCHEW pelleHHs O mnpejocTaBieHuu (00 OTKaze B
OpeJoCTaBJIeHHH) MaTepHAbHON MOMOIIM M MOAIMUCAaHUsA BCEMM MNPUCYTCTBYIOMIMMU Ha
3ace/]aHuM WieHaMM KOMHCCHMH IIPOTOKOJNa 3acemaHusi komuccuu crenuanuct OC3H,
OTBETCTBEHHBLIM 3a PAacCMOTpPeHHE IOOKYMEHTOB, (UKCUPYET MNPHUHATOE pELIeHHE B
KypHaJle perucTpalyy 3asBlIEHUH O HAa3HAUYEHUM MaTepUajbHOM IOMOIIU, B KOTOPOM
yKa3bIBaeTCAd CyMMa MaTepUaJbHON IIOMOIIH.

3.43. Cneuuamuct OC3H, o0OTBEeTCTBEHHBI 3a pacCMOTPEHHE HOKYMEHTOB,
OCYUIECTBISIET TMOArOTOBKY TpOEKTa TIpHKa3a O IHpeJocTaBieHnd (00 oTkase B
NpEeNOCTaBJICHHH) MaTepUajbHON MOMOIM M IepefaeT ero HayalbHMKy J[enaprameHra
JU1sl IPUHSITHSL PELLIEHUS.

3.4.4. Hauansuuk lenaprameHTa onpeaessieT IpaBoMEPHOCTD MOATIOTOBKH IPOCKTa
IpHKa3a o npeaocTasiieHiu (00 OTKase B IPeJOCTaBICHUH) MaTepUalIbHON IIOMOIIIH.

3.4.5. B cinyyae eciM TNpPOEKT IpHKa3a O  IpefocTaBleHHMH (00 oOTKaze B
IpEeNOCTABIECHUY)  MaTepralbHOM  MOMOIIM  HE  COOTBETCTBYET  00JacTHOMY
3aKOHOMATEJILCTBY, HayalbHUK JlemapTaMeHTa BO3BpalllaeT €ro i [pUBEICHHS B
COOTBETCTBHE C TPeOOBaHUSIMH 00JIACTHOIO 3aKOHO/ATENLCTBRA.

3.4.6. B cinyuyae eciaM MpoOeKT mNpukasa O  ImpenocraBieHun (o0 oTkase B
IIpeJIOCTaBIEHUH ) MaTepHabHON NIOMOILIH COOTBETCTBYET obnacTHOMY
3aKOHO/ATEeJILCTBY, HauyajabHUK JlermapramMeHTa IPUHMMAET PELIEHHE O IIPEJOCTaBjIeHUU
(06 oTkaze B npeiocTaBIeHUN ) MaTEPHAJIBHON TIOMOLIH.
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3.4.7. MakcuMaJIbHBIH CPOK IIPHHATHS peLICHHA O npenocTaBieHun (00 OTKase B
NpeIOCTaBICHUH) MaTEepHAaILHOMN ITOMOLIN COCTaBJIAET He Golee 16 pabouux nHei co gHA
NOCTYINICHUsST B CeKTOp YupexaeHus wim M®I] sassnenus o IPEOCTaBICHUH
MaTepHalbHONH IOMOINM, JOKYMEHTOB, YKa3aHHBIX B noanyHkrax 5, 10 mynkra 2.6.1
noxpasfena 2.6 pasmena 2 HacTOSIIEro AZIMHHHCTPAaTHBHOTO perjiaMeHTa, KOMMii
AOKYMCHTOB, YKa3aHHBIX B IOAMYHKTax 2 - 4, 6 - 9, 11 nyHKTa 2.6.1 nmoapasgena 2.6
pasnena 2 HacToslero AJIMHMHHMCTPATHBHOIO PeriaMeHTa, NOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.7.1 nonpasnena 2.7 pasgena 2 HacTosmero AZIMAHHCTPAaTHBHOTO periiaMeHTa
(B ciyyae mpencTaBieHHs YKazaHHBIX AOKYMEHTOB IO COOCTBEHHOH HMHHULMaTHBe) (3a
HCKIIOMCHIEM Clly4as, yKa3aHHOTo B IIyHKTe 2.6.6 noxpaszena 2.6 paszgena 2 HacToALIEro
AZIMUHHCTPATHBHOIO periamMeHTa).

3.5. VBenomaenue 3asiButensi o npepocraBiaennn MaTepHaILHOM MOMOILH
(06 orkase B ee npexocTapaeHnn)

3.5.1. OcHoBanmeM mIs Hauana aIMHHUCTPATHBHOM MpOUENypHl YBeAOMIICHMUS
SajABUTEIIA O NMPEAOCTABIICHUH MaTepuanbHOM oMoy (06 oTkase B ee IIPEJOCTaBICHHH )
AB/ICTCA IIPHHATHE DEIICHUS O mpeJocTaBieHMH (06 oTKaze B [IPEOCTABJICHHH )
MaTepHaJIbHOM MMOMOIIIH.

3.5.2. Cneumamucr OC3H, orTBeTcTBeHHBIH 3a paccMOTpeHHE OOKYMEHTOB, B
3aBUCHMOCTH OT crocoba oOpallleHHst, H3GPaHHOTO 3asBUTENeM, Bpy4YaeT JIMYHO WIIH
HallpaB/IACT  3ajABUTENIO 3aKa3sHBIM IHCBMOM  YBEIOMIIEHHE O IIPEAOCTaBICHHUH
MaTepuanpHOit oMo (06 0TKase B IPejOCTaBICHAN MaTepHaIbHOM IIOMOIIH ).

3.5.3. B cny4ae obpameHus 3assuTens IIOCPEICTBOM MH(OPMAalMOHHBIX CHCTEM
YBEOMJICHHE O NPENOCTaBICHUH MaTepuanbHoil oMoy (06 oTkase B [IpeNOCTaBJICHUH
MaTepHalbHOH NMOMOIIM) HANPABISETCS 3aABUTENIO B €ro JUYHBIA KabUHeT Ha Ennnom
noptaie u (uin) Pernonansaom noprane.

3.5.4. O6s3annoctn cmenuamucra OC3H, oTBeTCTBeHHOro 3a paccMoTpeHuHe
AOKYMEHTOB, HOJDXHEI OBITh 3aKPEIUIEHE! B €r0 JOMMKHOCTHOM PErilaMeHTe.

3.5.5. MakcuManbsHEIH CpPOK  BBIIOJHEHHUS AIAMUHHCTPAaTUBHOM IpOLEAYpHI,
YKa3aHHOH B HACTOSIIEM MOApasJieNe, COCTaBiseT He Gojee S pabouux gHel co gHA
TIPUHATHUS COOTBETCTBYIOILETO PELICHHUS.

3.6. Opranusauus BbINIATH MATePHANLIOH TOMOLIH

3.6.1. OcHoBanveMm I Hayana aIfMHUHHUCTPATUBHON IPOLEAYPHl OpPraHU3aLMU
BBIIIATEl MaTepHaNbHOH IMOMOIUM  SABJISETCS IPUHATOE pPELICHUE O NpeJOoCTaBIeHHU
MaTepHaJIbLHON ITOMOIIH.

3.6.2. Ilporokon 3acemanus KOMHCCHH,  INIpUKa3 HadalbHUKa JlenapramenTa
O HPEAOCTABICHUH MaTepHabHON IOMOIIH, KOMIUIEKT JOKYMEHTOB U aKT MaTepHalbHO-
ObITOBOTO O6CIEHOBaHMS nepenatorcs B Gyxrantepuro OC3H mis nepeuncrnenus
ACHEHHBIX CPEACTB HAa  PaCYETHBIA CYET 3asBUTENS, OTKPHITHIA B GaHKe HIH HHOMN
KPeUTHO! OpPraHU3aluH, NHOO BBIMIATE €My HAIMYHBIX NCHEKHBIX CPEACTB U3 KaccChl
Henapramenra.
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3.6.3. ObGsasannoctn crenuanucta OC3H, OTBETCTBEHHOTO 3a IpeOCTaBIEHHE
MaTepHalbHOH MOMOILH, JOJDKHEI OBITh 3aKPETLIEHH! B €I0 JOJKHOCTHOM perlaMeHTe.

3.6.4. MaxkCHMabHEIH CPOK BBIMOJNHEHHS AJMHHHMCTPATHBHOM NpoLEeNypbl,
YKa3aHHOH B HAaCTOSIIIEM MOJpa3/ieNe, COCTAaBIET He Goliee 8 KaleHIapHBIX JHeH co IHS
NPUHATHSA HAa4aubHUKOM JleriapraMeHTa pelleHHs O MpeNOCTaBIeHWH MaTepHUabHOI
IIOMOIILIH.

3.7. Ilopsnok ocymecTB/IeHHsl aAMHHHCTPATHBHBIX MPOLEAYP B 3JIEKTPOHHOI
¢opme, B TOM 4nciie ¢ HCnO/Ib30BaHHEM (heepabHOI rocy apcTBeHHOM
HHpopmMaunonHoi cncTembl «EQHHBIA HOPTAJI rocyaapcTBeHHbIX H
MYHHIHIAJBHBIX YCIYT (pyHKIHH)», pErHOHAILHOM rOCyAapCTBEHHOH
HH}opmMannoHHO# cucTembl «IlopTall rocyaapcTBeHHBIX H MyHHIHNAALHBIX yeayr
(dynkunii) Cmonenckoii o6aacTm»

3.7.1. Tlpu mpenoCTaBIE€HHUH TOCYNapPCTBEHHOM YCIYTH B 3JIEKTPOHHOK (opme
nocpeactsoM Exunoro noprana u (unu) PernonanbHOro moprana ocCyIecTBIISIOTCS
ClefyIolue aqMUHUCTPaTUBHBIE NeHACTBU:

1) nomyyenme wuHQopManMM ©0 mOpAOKEe W CPOKaX  IIPELOCTABIICHHUS
roCy1apCTBEHHOM yCIIyTH;

2) zamuck Ha npueM B OC3H, cexrop Yupexaenus, M®L] s moxauu 3arpoca o
NpeOCTaBIEHUU ITOCYAapCTBEHHOMN YCIyTH;

3) dopmupoBaHHe 3ampoca o0 MPEOCTABICHUH FOCYAapCTBEHHOM YCIyTH;

4) npueM u peructpauus B OC3H, cektope VupexneHus 3anpoca, HeoGX0IUMOTo
AJIS TIPEAOCTaBJIEHMs] TOCYIapCTBEHHOM yCIyru;

5) mony4yeHue pe3yNbTaTa MPESOCTABICHHS FOCYJAPCTBEHHOMN YCIYTH;

6) noNydYeHHE CBENEHHI O XOIe BBHINOJHEHHS 3alpoca o IIPeIOCTaBIEeHUN
rOCyapCTBEHHOH YCIIyTH;

7) oCyIeCTBIEHUE OLIEHKH KauecTBa [PeOCTaBJIeHHS roCY AapCTBEHHOM YCIIyTH;

8) mocynebHoe (BHecyneGHOE) 06kaloBaHNEe PelIeHHH U AeiCTBHIl (6e3neticTBus),
NPUHATEIX  (OCYIUECTBISIEMBIX) B XON€ NPENOCTaBIEHHS TOCYIapCTBEHHOH YCIyrH
JOOJKHOCTHBIMH JIALIaMH, roCy1apCTBEHHBIMH TPaXJaHCKUMHU  CIIyXKaIlllUMH
Henapramenra, OC3H, a Takxe crenpaniuctamMmu YupesxxaeHus, CeKTOPOB YupexaeHusl.

3.7.2. Tlpn mpenocTaBIeHHH B YCTAaHOBJIEHHOM MOpSAKE HHGOPMALMH 3asBUTENSAM
(mpexncraBuTenam 3asBuTeneil) oGecnieueHHe AOCTYIA 3asBUTENEH (npencraBuTeneit
3ajBUTENeH) K CBEAEHMSAM O TOCYJapCTBEHHOM YCIyre OCYIECTBISETCS IyTeM
pasMellenns CBeIeHNH O roCy[JapCTBEHHOH yClyre B PerHOHAIBHON IOCYNapCTBEHHOM
MHOPMalMOHHOH cucTeMe «PeecTp TroCYNapCcTBEHHBIX M MyHHLMNATBHBIX yCIIyr
(pynxumit) CmoneHckoit o6nacTu» ¢  IOCIEIYIOLIUM pasMellleHUeM CBeJeHHIl B
denepanpHOil  rocymapcTBeHHOM MHQOPMalMOHHOH  cucreMe «EmuHbli  mopran
TOCYapCTBEHHBIX WM MYHUUUNANbHBIX  ycayr (bYHKUMA)» H  perHoOHaJbHOMN
FOCYNapCTBEHHOH  HMHQOpMauuoHHOH  cucteMe «[lopral  rocymapCTBEHHBIX U
MYHHUIHTAIBHBIX ycIyT (byHkmit) CMoneHckoi o6macTm.

Tpe6oBaHus X MOpSAKY pa3sMelieHHs CBEAESHHH O IOCYNAapCTBEHHBIX YCIyrax, a

TalOKe K NIEPEYHIO yKa3aHHBIX CBeACHUH ycTaHaBnuBatotcs [IpaButenscrBoM Poccuiickoit
Denepamu.
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C ucnone3oBanneM denepansHON TOCYy/1IapCTBEHHOM HMH(DOPMAaLMOHHON CHCTEMBI
«EOMHBIA  TIOpTan  rOCYNApCTBEHHBIX M MyHULMNANBHBIX  yCIyr  (QyHKmuii)»,
PETHOHAILHOH rocyapcTBeHHON HHGOPMALIHOHHOM CHCTEMbI «ITopran rocymapcTBeHHBIX
M MyHHIUNAnbHBIX  yenyr  (dysximit) CMoONEHCKOH — o6hacT»  3asBHTENIO
TIPENOCTABIIACTCA JOCTYN K CBEAEHMAM O TOCYAapCTBEHHOIN yclIyre, ykKa3aHHBIM B
noxpasnene 1.3 pasnena 1 Hacrosimiero AIMUHHCTPaTHBHOTO periaMeHTa.

Creunanucrsl JlemapraMeHTa, OTBETCTBEHHBIE 3a pa3MellleHHE CBEIEeHHH o
FOCYAapCTBEHHOH YCIyre, OCYLIECTBISIOT pa3MeleHHe CBEICHHH O roCcyapCTBEHHOI
ycayre B Peectpe B COOTBETCTBUU c Iopsinkom bopmMupoBanus
M BEJIEHUA DETHOHANBHBIX WHQOPMAHMOHHEIX cucTeM «Peectp rOCYAapCTBEHHBIX U
MYHHUHNANBHEIX yeiuyr (GyHkumit) CMoneHcKol o6nacTuy» u «Ilopran rocyaapcTBeHHBIX
M MYHUIHUNAIBHBIX  ycuyr (¢dyukuuit) CmoneHckoit  obmacTuy, YTBEPXKACHHEBIM
pacnopsbkeHneM AnmMunuctpanun CMoneHCKoi 06nacTy oT 26.04.2010 Ne 499-p/agm.

Havaneuuk  JlenapramMenTa M yHONHOMOYEHHbIE nuna  Jemapramenra,
OTBETCTBCHHBIC 32 pasMEIEHHE CBEJEHHH O TroCyJapcTBEHHOM ycilyre, HeCyT
OTBETCTBCHHOCTP 32 IOJIHOTY M JOCTOBEPHOCTh CBEIEHHI O IoCyapCTBEHHOM yciyre,
pasMelaemMeIX B Peectpe, a Taioke 3a coGnrofeHue nopsaaka u CPOKOB HX pa3MelleHusl.

3.7.3. Tlpu 3anucu Ha npuem B OC3H, CEKTOP YUpEKACHUS C HCIIONB30BaAHHEM
Enunoro noprana u (unm) Pervonanssoro [OpTaia 3asiBUTENIb MOXKET:

1) o3HakoMuTBCA ¢ pacncanneM paboter OC3H, cexropa YupexaeHus, a Takxke ¢
AOCTYIIHBIMH JUIA 3alIUCH HA IIPUEM JaTaMH U HHTEpPBAJIaMH BPEMEHH IIpHeMa;

2) zamucatecs B mobble  cBoGogmBle IS opHeMa  jgary M
BpeMid B mpexenax ycraHoeneHHoro B OC3H, cekrope Vupexnenus rpaguka
IpyeMa 3asiBUTEJIEH.

3.7.4. llpu nonyYeHHWM rocCyIapCTBEHHOM ycnyru B MO®IL] 3asiBurens moxer
OCYWIECTBUTE IPEABAPUTEIBHYIO 3allUCh HAa IpUEM Ha OQGUIHATBLHOM caiiTe M®I] B
JIMYHOM KaOHHeTe 3asBUTeNs. I 3TOro 3asBUTENh HOIDKEH aBTOPHU30BATLCS Ha caire
M®ILI, ucnone3ys noarsepxaeHHyO YYETHYIO 3aITUCh B $eNepanbHON roCy1apCTBEHHOM
MH(OpMaMOHHON cucteMe «Epubas cucrema HICHTUQUKAUMA ¥ ayTeHTU(DHUKALHH B
HHPPACTPYKTYype, obecrieunBaroLIei MH(QOPMallHOHHO-TEXHOJIOTHYECKOE
B3aMMOJICHCTBME HMHQOPMALUOHHEIX CHCTEM, UCMONb3YyeMbBIX U1 MpPeNOoCTaBICHHUS
TOCYNIapCTBCHHBIX M MYHHLMNATBHBIX YCIYT B 3JIEKTPOHHOH (opMe» (naiee — ECHA).
1 OCylnecTBiIeHHsT NpeaBapUTEBHON 3aIHCH B M®IL] B snexTpoHHO# ¢opme Ha
oduunansHOM calite M®LI B paszene «IlpenBapuTenbHas 3amuMch B 3JIEKTPOHHYIO
O4Yepellb» 3asBUTENIO HEOOXOMUMO:

1) B uHTEpaKkTHBHOM pexuMe BHIOpaTh HaceseHHbI NMyHKT M oduc MOLL, B
KOTOPBIN OH XKeJlaeT 0OpaTUTHCS,

2) M3 CIHCKa TOCYNAPCTBEHHBIX YCIYT BBIOpaTh HEOOXOIUMYIO TOCYAAPCTBEHHYIO
yCIyry, a TakKe KOJIMYECTBO JIET,

3) BBIOpATS XxenaeMyro IaTy M BpeMs U3 CBOGOIHBIX i nocelieHuss MOIL;

4) Npu HEOGXONUMOCTM BHECTH KOHTAKTHEIE IAHHBIE (Homep Tenedomna, anpec
SJICKTPOHHOMH MOYTEI 3aABUTEJIS) i 06PaTHOM CBS3M.

3.7.5. Ilpu nopave 3asgBUTENIEM, UMEIOLIIM NIOATBEPXXICHHYIO YYETHYIO 3allCh B
ECHA na EnusoM noprane u (wm) PervoHambHOM nopTaile, 3anpoca B 3JIEKTPOHHOM
(opme, HEOGXOAUMOrO IS IpeOCTaBICHMS rOCYyTapCTBEHHOM yClyrH, ¢pakToM mpueMa
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Takoro 3armpoca sBisiercs noctymieHne B OC3H, cektop YupexaeHus ¢ IOMOLIBIO
BCJOMCTBEHHOW  aBTOMATHU3MPOBAHHOH  HH()OPMALMOHHOM  CHCTEMBI  3asBIEHUS,
YKa3aHHOro B nofpaszesne 2.6 paszeina 2 HaCTOSAIIEro AJIMHHUCTPATUBHOTO peraMeHTa, B
3JIEKTPOHHOI opMe.

DopMHpOBaHKE 3aNpoca 3asBUTENEM OCYLIECTBISETCS MOCPEICTBOM 3aIllONHEHMS
3NIEKTPOHHOM (opMBI 3ampoca Ha ExunoM noprane u (unu) PervonansaoM moprane Ge3
HEO6XOMMOCTH JOTIONIHUTENEHOM [Oa4H 3aIpoca B Kakoi-1u60 uHol hopme.

DopMaTHO-JIOTHYECKas MPOBEPKa CHOPMUPOBAHHOIO 3asBIECHHS OCYILECTBIACTCS
aBTOMaTHYECKH IIOCJIC 3aIIONHEHHS 3asBUTEJIEM KaXJOro M3 IOJIei 3JIEKTPOHHOM POpMBI
3asdBieHus. Ilpu BBISABIEHMH HEKOPPEKTHO 3allOJIHEHHOTO IIOJIS 3JNEKTPOHHOH (OPMEI
3asBJICHUA 3asABHTEIb YBENOMIISIETCS O XapaKTepe BBIABICHHONW OUIMOKM W IODAMIKE €e
YCTPaHEHHs TMOCPEJCTBOM HH(DOPMAMOHHOIO COOOIUEHHS  HENOCPEACTBEHHO B
NIEKTPOHHOM opMe 3asiBIICHHS. |

Ha EnunoM moprane u (unm) PerHoHalBHOM noOpTajie pa3sMelialoTcs oOpasiibl
3aI0JIHEHHS 3JIEKTPOHHOH (POpMEI 3ampoca.

Ilpn hopMupoBaHUH 3asIBIEHUS 3asBUTENb MOXKET OCYLIECTBHTH:

- KOITUPOBaHME M COXpaHEHHE 3alpoca;

- eyaTs Ha 6yMa)KHOM HOCHTENE KOIHH 3IeKTPOHHOM (OpMBI 3a11poca;

- COXpaHCHHME paHee BBEIEHHBIX B 3JIEKTPOHHYIO (OpMy 3ampoca 3HadeHWH B
11000 MOMEHT 10 XKEeJIAHHIO 3asIBUTEINS, B TOM 4UC/IE NPH BO3HUKHOBEHHH OIMGOK BBOIA
M BO3BpaTe Ul IIOBTOPHOTO BBOJA 3HAYEHHH B 3JIEKTPOHHYIO GOpMY 3apoca;

- BO3BpaT Ha J100OH M3 3TaroB 3alONIHEHHUs JJIEKTPOHHON (opMEI 3ampoca 6e3
NIOTEpU paHee BBEICHHOW HH(OpPMALIUK;

- IojlyueHue Joctyna Ha Enqunom noprane u (unm) PernonansnoM noprase x panee
IIOlaHHBIM 3asiBUTEJIEM 3allpOCaM B TEUEHHE He MeHee 3 MeCs1EB.

IIpenocraBienre rocynapcTBEHHON YCIYrM HaYWHAETCS C MOMEHTA HpHeMa H
PerUCTpauMy 3asBICHHA B ¢opMe sneKTpoHHoro noxymenta B OC3H, cekrope
YupexnaeHWs B J€Hb  €ro  MOCTYIUICHWS WM  HAXOAHTCS B  CTraTyce
OXHAAHUA hi (o) IIPEACTABICHUS  3asBUTEJIEM JIOKYMEHTOB, HEOOXOTUMBIX
AJl  OPENOCTaBICHHUS TIOCYNAapCTBEHHOW  yCIyrd, ITOJUIeXalluX IPEeACTABICHHIO
3asBUTEIIEM.

He nosnnee onnoro pa6odero Hs, CleyIOLIETo 3a IHEM PETHCTPALIIH 3asiBICHHUS B
NEKTPOHHOM (POpMe, 3asABUTENIO C TIOMOLIBIO BEIOMCTBEHHOH aBTOMATH3HPOBAHHOM
MHQOPMALIMOHHOH CHCTEMBl HAMpAaBISETCs YBEIOMJIEHHE, B KOTOPOM YKa3bIBAIOTCH
PETUCTPaMOHHBI HOMEp 3asBJIEHHs M JaTa, JO KOTOPOH HeOOXOAMMO MNpeicTaBUTh
AOKYMEHTBI, yKa3aHHbIe B TOoApasfese 2.6 pasaena 2 HACTOSINEro AJMUHHCTPATHBHOIO
pernamenTa, a TakXe JOKYMEHTHI, yKasaHHbIe B Iojpasjene 2.7 pasgena 2 HACTOSILEro
AIMVHHCTPAaTUBHOTO  perjiaMeHTa, HampaBiseMble 3asBHTENEM 110 COGCTBEHHOM
HHULMATUBE.

JlokyMenTBl, yKa3aHHBle B moapasjeie 2.6 pasgena 2  HACTOALLEO
ANIMHHUCTDaTHBHOTO ~ PErNIAMEHTa, 3asBUTENb JIOJDKEH IIPEACTABHTH B  CEKTOP
Yupexzaenus Ha OyMaKHOM HOCHTeNE B CPOK He mosmuee 10 pabouux JHEH co JHS
HanpaBJIeHUs yBEIOMIICHHUS 3asBUTEIIO.

B cinyuyae ecnu 3asBUTENh B YCTQHOBJIEHHBIA CPOK He MpENCTaBHJI JOKYMEHTBL
yKasaHHble B nioApasieiie 2.6 pasjena 2 HACTOSIIErO0 AJAMHUHHMCTPAaTHUBHOIO perjlameHTa,
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CICLMAIIICT, OTBETCTBEHHBIH 32 MpHeM AOKYMEHTOB, HANPaBIAET 3asiBHTENIO C IIOMOIIBIO
BCAIOMCTBEHHOH  aBTOMAaTHU3MPOBAHHOIN MH(OPMALIHOHHON CHCTeME YBEIOMJIEHHE 0
TIPEKPAIIEHNH PACCMOTPEHHUS ero 3agBITeHHUs.,

B cimywae ecnu B YCTaHOBJICHHBIA CpPOK 3asiBUTENE IPEACTaBUI  IOKYMEHTEI,

CIIELIHATIICT, OTBETCTBEHHBLIH 3a [IPUEM  1OKyMEHTOB, perucTpupyer nmokymeHTsl,
TIPEACTaBIIEHHbIE 3asBHTENEM, C [TOMOLIBIO  BEZJOMCTBEHHOIL aBTOMAaTH3UPOBAHHOMA
HHOOPMaLHOHHOI cHCTEeMEL

- Hansneiiimue 4AMHHUCTPATHBHBIE NPOUENYPHl U NeHCTBHS OCYLIECTBIIAIOTCS B
TOps/IKe, IPEYCMOTPEHHOM MOApasaenamu 3.2 — 3.5 HacTosiero paszena.

3.7.6. Ilpu obpamennn 3assuTeNs 4epe3 Enuneiii nopran u (unmy) Pervonansumrii
TIOpPTaJ1 yBeAOMIIEHHE O PHHATOM PCUICHUH K 0 HEOOXOAMMOCTH IBUTBCH 33 TOJIy4eHHEM
pesyiprara (yBemoMiieHue o CTaTyce 3asiBleHHS) HaNpaBISeTCS 3aiBUTENIO B JIMYHBIHA
kabuHer 3asButens na Exunom noprane u (M) Peruonansuom nopraiie.

3.7.7. Mpu npepocrapnenunu T'OCYytapCTBEHHOH yciyru B JJIEKTPOHHOH (opme
3asBUTEJIIO HANPaBIIAETCS:

1) yBemomnenue o sanucu ua npuem B OC3H, cektop Yupexxnenus, cozepxaiiee
CBCACHUSA O JaTe, BPEMEHH H MecTe npHeMa;

2) yBemomnenue o TipueMe u perucrpaumu 3ampoca, ColepixKallee CBEHEHHUS O

3) yBemomienue o PE3ylbTaTaX paccMoTpeHHs AOKYMCHTOB, HEOOXOMUMBIX IIs
TIPEJIOCTABNICHHS TOCYNapCTBEHHOM YCIYTH, coaepxalliee CBeaeHUS o IIPUHATHH
TIOJIOXXUTEIILHOTO PELIEHHS O NPe0CTABIICHUM TOCYIapCTBEHHOH YCIYIM U BO3MOXKHOCTH
HOJIyYNTb pe3ysbTaT NpefRoCcTaBIeHus TOCyAapCTBEHHOH ycityru nu6o MOTHBHUPOBaHHBIH
OTKa3 B IIPEIOCTABIEHHH IOCY 1apCTBEHHOI YCIIyTH.

3.7.8. Ilpu nopave 3asmienus O TPEROCTAaBICHUH TOCYAAPCTBEHHOM yCIyru
34ABUTENIb MOXKET OLEHHUTH KauyecTBO IPENIOCTaBICHUS rOCYapCTBEHHOMN YCIyru B

3.7.9. 3asBurens wumeer paBo mojate xanoly Ha peleHHs u ReiCTBUs
(GesneiictBre)  NOMKHOCTHEIX AL,  TOCYyNapCTBEHHBIX  TI'Pa)KIAaHCKHX CIIy>KalIuX
Henapramenrta, OC3H, a takxe crenmamicros Yupexnaenns, CEKTOPOB YupexJieHus ¢
HCIIOJIb30BaHUEM HHq)opMauHoHHo-TeneKOMmyHHKauHOHHoﬁ ceth  «HMHTepuer»
[IOCpeACTBOM moprana dbenepanpHoit TOCYNapCTBEHHOH HHGOPMAMOHHON CcHCTeMb]
nocynebuoro (BHeCye6HOr0) 065%KaT0BaHMs (https://do.gosuslugi.ru/), Enunoro noprana
¥ (unu) Pernonansnoro ropraiia.
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4. q)Oprl KOHTPOJISl 32 HCITOJTHCHHEM HacTrosdlero AﬂMﬂllﬂCTpaTﬂBIIOTO
periiaMmenTa

4.1. IlopsaoK OCyHICCTBIIEHHSI TEKYLIEro KOUTPOJIst 33 COO/II0ACHHEM H HCHOIHCHHEM
OTBETCTBEHHBIMH JOKHOCTHBLIMM JIMIIAMH 110JI0KEHMA HACTOSILICTO
AJMHHHCTPATHBHOrO PerjaMenTa H MlibIX HOPMATHBHLIX MPaBOBLIX AKTOB,
yCTaHABJIHMBAIOWMX TPeOOBaHHS K IPEAOCTABICHHIO rocyiapcTBeHHON ycyru, a
TaKIKe NPUHSITHEM pellenHil OTBETCTBeHHbIMH JIMHAMU

4.1.1. Pyxosomurens OC3H ocyumecTBiseT TeKyLuii KOHTPOIb 3a cobnmoaeHueM
II0CJIE/IOBATeIFHOCTH M CPOKOB JAEHCTBHMA M aJMHUHUCTPAaTUBHBIX MNpoUEeAyp B XOI€
NpeJoCTaBIeHUs FOCY IapCTBEHHON YCIIYTH.

4.1.2. Texymuil KOHTPOJIb OCYLUECTBIISETCS NMYTEM NPOBENCHUA DPYKOBOAWTEIEM
WIH YIONTHOMOYEHHBIMH JIMIAMH IIPOBEPOK COOJIONCHHS II0JIOXKEHHUH HACTOSLIEro
AZIMAHHCTPATMBHOIO PpErNaMeHTa, BbISABICHMS W YCTpaHCHUS HapyLleHUH IpaB
sasiBUTeNel, pacCMOTpEHHsl, TOArOTOBKH OTBETOB Ha O0palleHUs 3asBUTEJICH.

4.2. Tlopsa0OK ¥ NEPHOAHYHOCTD OCYIUECTBJICHHS ILIAHOBLIX U BHCIUIAHOBLIX
NPOBEPOK MOJTHOTHI H KA4ECTBA MPEAOCTABJICHH rocyaapcTBEHHOH yCJIyrd, B TOM
Yncae nopsaoK 1 GpopMbl KOHTPOJIS 32 HOJIHOTOH H KA4CCTBOM 1ipei0CTaBJICIHS
rocy1apcTBEHHOH YCIyrd

4.2.1. Tlposepku MoOryT OBITh IUIAHOBBHIMH (OCYIIECTBIATHCSA Ha OCHOBANMH
NOJyrOZOBBIX HJIM TONOBBIX ILTaHOB pabotel [lenaprameHTa CMoneHCKol 00nacTi 1o
COLMATIBHOMY Pa3BUTHIO) ¥ BHEIUIAHOBBIMU.

4.2.2. BHemiaHOBble NMpPOBEPKH MPOBOIATCS B Cilydae OOpalleHMs 3asBuUTENs C
xanoboil Ha neiictBus (Oe3leiicTBUE) M pEIIEHMs, IPHUHATBIE B XOJ€ NPEAOCTABICHUA
rOCYJApCTBEHHON YCIyrd JOJDKHOCTHBIMH JIML[AMH, IOCYNApCTBEHHBIMU IpaMIaHCKUMH
cinyxamumu Jenapramenta CMONEHCKOR 061acTH 110 COLMANIBHOMY Pa3BUTHIO.

4.23. TlnaHOBbIi KOHTPOJbh 32 TIIOJHOTOM M Ka4eCTBOM IpEAOCTaB/ICHHA
roCy/JapCTBEHHOM YCIYTH OCYLIECTBISETCS B XOAE€ IIPOBEICHMS KOMILIEKCHBIX M
TeMaTHYeCKUX IPOBEPOK B COOTBETCTBMM C [paQuKOM IPOBEJEHHs [IPOBCPOK,
yTBEPXKAEHHBIM HauaJILHUKOM JlenapTameHTa.

4.2.4. Tlpu mnpoBepke MOTYT pPacCMaTpuUBaTLCS BCE BONPOCHI, CBA3AHHLIC C
TpeNoCTaBIEHHEM OCYIapCTBEHHOR yCIyrd (KOMIIGKCHBIE IIPOBEPKH ), WK OTHEJIbHbIE
BOIPOCH!, CBA3aHHBIE C MPEeJOCTaBIEHHEM IOCYNapCTBEHHON YyCIyru (TemMarudccKue
IIPOBEPKH).

4.2.5. Pesynprarhl NpOBEpKH OQOPMISIIOTCA B BUJE CIpaBKM, B KOTOPOH
OTMEYarOTCs BBISIBIIGHHBIE HEJJOCTATKU U NPEJIOKEHHUS IO UX YCTPAHCHMIO.

4.2.6. Tlo pe3ynpraTaM HPOBEAEHHBIX IPOBEPOK B CIly4ac BLIABICHUS HapyIlEeHNUH
TpaB 3asBUTENedl OCYIIECTBIAETCA MpUBJIEYCHUE BHHOBHBIX JIMLl K OTBETCTBEHHOCTH B
COOTBETCTBUY ¢ (eiepalIbHBIM 3aKOHOAATEILCTBOM.
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4.3. OTBeTCTBEHHOCTb roCyIapCTBEHHBIX FPAKAANCKHX CJIy2KaLUMX oprana
HCIIOJIHHTEJILHOH BJIACTH, JOJLKHOCTHBIX JIMI 32 PellleH st M JCHCTBHUS
(be3neficTBUE), NPHHHMAaeMbIe (ocymecTBisiemMbie) B X0/1e IpeAOCTABIICHHS
rocy1apcTBeHHOH ycJayru

4.3.1. Cneumanucrsl [lenapramenta CMOJIEHCKOH 06JIacTH Mo COLIAILHOMY
passutHio, OC3H, cektopoB Vupexxaenns u MOI] HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTh 33 COOJIOZEHHE CPOKOB M  IOC/IEN0BATEbHOCTH COBEpUICHHS
aIMUHUCTPATUBHBIX  feicTBUi. IlepconHanbHas  OTBETCTBEHHOCTh  CHELHMAIHCTOB
3aKPEIISETCS B UX JOJIKHOCTHBIX pErjiaMeHTax.

4.3.2. B cnyuae BbISBIEHMS HapyIIeHWl BUHOBHOE JIHIIO IIPUBJIEKAETCA K
OTBETCTBCHHOCTH B IIOPSJIKE, YCTAaHOBICHHOM (eaepalbHbIM 3aKOHONATENbCTBOM U
00JIaCTHBIM 3aKOHOAATEIHCTBOM.

4.4. Ilosi0xkenust, XapaKTepH3yIoOLIMe TpeGOBanMsl K NOPSIAKY H GOpMaM KONTPOIs 32
MPEAOCTABICHHEM FOCYAAPCTBENHOI YCIYIH, B TOM YHCJIE €O CTOPOHBI FPasK/aan, uX
o0bLeaMHenHi U oprann3auuii

I'paxcnane, ux oGbeauHeHMsa M opraHuzaLUM BIIpaBe IOJy4YaTh HHGPOPMALHUIO O
TIOpsIIKE [TpeIOCTaBNIEHHs TOCYIAPCTBEHHOH YCIIyTH, a Tak)Ke HaNpaBisATh 3aMeyYaHus U
TIPCANOKEHUA MO yNy4IICHHIO  Ka4ecTBA M JOCTYNMHOCTH  MPeLOCTABIEHHS
roCyAapCTBEHHOH yCIIyrH.

S. locynebnnlii (BHecyneGubIil) nopsiaok o6xanoBanus pelenuii
H AeficTBuil (Oe3gedicTBH) oprana HeNoJHHTEILHOI BaacTn CMONeHCKoii o0JiacrH,
MPENOCTABNSMIOMEr0 FOCYAAPCTBEHHYIO YCJIYTY, 2 TAKKE A0JDKHOCTHDIX JIHII,
FOCyAapCTBEHNBIX IPAXKAAHCKHUX ciay:kamux CMosenckoii 06/1actu

5.1. 3asBuTens uMeeT npaBo Ha o6KANOBaHHUE AEHCTBUI (OGe3neiicTBuUs) U pelnenuii,
NPUHATBIX (OCYLIECTBIAEMBIX) B XOJ€ IPEAOCTABIEHHUS rOCYyapCTBEHHON  ycnyru
JIOJDKHOCTHBIMH JIULIaMH, rOCyapCTBEHHLIMH IpaXkIaHCKUMH CILyXalUMH
Henapramenta, paGornukamu M®IL], B AocynebHOM (BHECY IeOHOM) TOpsKe.

5.2. Ilpenmer nocyne6HOrO (BHeCy1€6HOIr0) 06KaIOBaHHUS 3asBUTENIEM pelueHuii u
AevcTBui  (Oe3feifCTBHS) opraHa, IIPefOCTaBISIOLIErO rOCyAapCTBEHHYIO  YCIIyTy,
AO/DKHOCTHOTO  JIMLA OpraHa, IpefOCTaBISIONEro oCyAapCTBEHHYIO yciyry, 6o
TOCYNIapCTBEHHOTO I'PaXAAHCKOr0 ciryxaiero, M®L], pa6orauka M®OLI,

3asBUTENL MOXKET 0OPATUTLCS C XKa06OM B TOM YHCTIe B CIEAYIOIIMX CIydasX:

1) Hapymenms cpoka perucrpauun 3arpoca  3asBUTENS O MNPeAOCTaBICHUU
FOCYAapCTBEHHOH yCilyru, 3ampoca, yKa3aHHOro B craTbe 15! QepnepanbHOro 3akona
Ne 210-®3, o mpenocrasnenun ABYX u 0OOJiee roCyJapCTBEHHBIX YCIyr B M®IL] npu
OTHOKPaTHOM OOpaIlleHUU 3asBUTEIS,

2) HapyleHMsI CPOKa MpenoCTaBJIeHHs roCyapCTBEHHOH yciayrd. B ykazanHom
cliyqae nocynebuoe (BHecyneGHoOe) oOKajoBaHHE 3asBUTEEM pelleHut U neHCTBHIA
(GesneiicTBrs) MOLI, paGoTHuka MOIL] Bo3moxHO B ciyyae, eciu Ha M®I], peurenus u
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AedcTBus  (GesneficTBME)  KOTOPOTro — OOXANYIOTCS,  BO3JIOXKEHA  (DYHKUMA 10
IIPeA0CTaBIEHHIO COOTBeTCTByIOIL[I/IX rOCYJIapCTBEHHBIX YCIYI B IIOJHOM o0oObeMe B
TIOPSIZIKE, ONpeeIeHHOM YacThio 1° craTtou 16 DenepanbHoro 3akona Ne 210-D3;

3) Tpe6GoBanus y 3asBUTENs JOKYMEHTOB UIM MH(OpMALMH U0 OCYILIECTBJICHUS
NEHCTBUH, INpEICTABJI€HHE WIH OCYIUECTBICHHE KOTOPBIX He IIpEelyCMOTPEHO
(enepanbHBEIMH  HODMATHBHBIMHM TIPAaBOBBIMH  aKTaMH, OGJACTHBIMH HOPMAaTUBHBIMH
NPaBOBBIMHU aKTaMH JJisl IPEJIOCTABIIEHHS TOCY AaPCTBEHHOM yCayry;

4) oTkasa B mpueMe JOKyMEHTOB, INPEICTaBIEHHE KOTOPBIX IIPeayCMOTPEHO
(enepanbHBEIMM  HOPMATHBHBIMH ITIPaBOBBIMM aKTaMH, OGJIACTHBIMH HOPMAaTUBHBIMHU
NpaBOBBLIMU aKTaMH JUIsl IIPEIOCTABIIEHHs rOCY JapCTBEHHOM YCIIyTH, Y 3asBUTENS,;

5) oTKa3a B NpefOCTaBICHAN FOCYAaPCTBEHHOM YCIyIH, €M OCHOBAHMS 0TKa3a He
NpeyCMOTPEHB! (elepaJbHBIMKI 3aKOHAMH U IPMHATBIMHM B COOTBETCTBUU ¢ HEMM HHBIMH
henepanbHBIMM HOPMAaTHBHBIMH IIPABOBBIMH aKTaMM, OGJIACTHBIMH 3aKOHAMH ¥ HHBIMH
00/1aCTHBIMM HOPMATHBHBIMH HPaBOBBIMH aKTamu. B ykasaHHOM ciaydae pocynebHoe
(BHECYnebHOE) Ob>kalloBaHue 3asBUTE]EM pelIeHHHl W IeHCTBHi (6esneiictBus) MOL],
pabotauka M®ILI Bo3MOXHO B ciyyae, ecid Ha MOILL pelIeHusT U JeCTBUS
(GesneiicTBue) KOTOPOro OGXKANYIOTCS, BO3NOKEHA OYHKUMS IO IPEOCTaBIEHUIO
COOTBeTCTByIOIHI/IX TOCYAAapCTBEHHBIX YCIIYT B IIOJIHOM OOBEME B IOPSIJIKE, OHPEAETCHHOM
yacTsio 1° cratem 16 DenepanpHoro 3akona Ne 210-03;

6) 3arpeGoBaHMs C 3asBUTENs NPH IPENOCTABAEHHH TI'OCYNAPCTBEHHOM YCIYI'H
IJ1aTel, HE MPEAYCMOTPEHHOW (efepanbHBIMH HOPMATHBHLIMU ITPaBOBBIMM aKTaMHU,
00JIaCTHBIMH HOPMATUBHBIMH IIPABOBBIMH aKTAMU;

7) OTKa3a opraHa, NpPeROCTABJSIOLIEr0 TOCYAAPCTBEHHYIO YCIYIy, LOIDKHOCTHOTO
JMua opraHa, NpefOCTaBIAIOIIEro rocy1apcTBeHnylo ycayry, MOLl, paboruuka M®1] B
HCTIDaBJI€HUM JOMYLIEHHBIX MMM OIEYaTOK M OWMOOK B BBIJAHHBIX B pe3yJIbTaTe
NpENOCTaBJICHUA  TOCYJAapCTBEHHOH  YCIYyrM  JOKyMEHTax JIMOO  HapylleHHs
YCTQHOBJICHHOIO CpOKa TaKMX HcnpaBieHud. B  ykaszaHHOM ciydae pocynpe6noe
(BHecyneGHOe) OOXkalOBaHWE 3asBMTENEM PEIUSHHN U AeiCTBHIA (6e3neiictBusi) M®ILI,
pabotHuka M®DL] Bo3MOXHO B ciydae, ecau Ha MOILL pelieHusT W JieHCTBUS
(GespeiictBie) KOTOpOro OGXalyroTCsi, BO3IOKEHA (YHKIHSA MO [IpeOCTaBICHUIO
COOTBeTCTByIOIuI/IX rOCYJapCTBEHHBIX YCIIYT B OJJHOM 00beMe B MOPsAKE, ONpeneeHHOM
yactsio 1° crateu 16 DPepnepanpHoro 3akona Ne 210-P3;

8) HapylleHHs CpoKka WM [OpAIKa BBAAYM JOKYMEHTOB 110 pe3ynpTaram
Npe/I0CTaB/IEHHs IOCY JapCTBEHHOH YCIIYTH;

9) npHOCTaHOBJIEHHS TIPENOCTABICHHS [OCYAAPCTBEHHON YCIYrH, eClIH OCHOBAHHUS
NPUOCTAHOBJCHUS HE TNPENyCMOTpeHbI (ellepajbHBIMH 3aKOHAMH M IIPUHATHIMH B
COOTBETCTBMH C HMMH HHBIMH (pefiepabHBIMH HOPMATHBHBIMU IIPABOBHLIMH aKTaMH,
00/IaCTHBIMH 3aKOHAMH M MHBIMH OGJIACTHBIMH HOPMATHBHBIMM TPABOBLIMHM akTamu. B
yKa3aHHOM ciy4ae aocyleOHoe (BHecyneGHOe) obXXanmoBaHWe 3asABUTENCM peLICHUH W
netictuit (Gespeiicteusa) M®L], paborHrka M®L] Bo3MOXHO B ciy4ae, eciad Ha M®IL],
pewenus u aeicTeus (6e3nefcTBrE) KOTOPOro OGXKalyloTCs, BO3JIOXKeHa (QYHKIMS 110
IIPEIOCTaBICHUIO COOTBeTCTByIOHII/IX rOCyJapCTBEHHBIX YCIYr B IIOJIHOM O0BLEME B
TOpsiAIKe, OpeaeNeHHOM 4acTbio 1° craTer 16 QenepanpHoro 3akona Ne 210-D3;

10) TpeGoBanus y 3asBHTeNs IpPH IpPEIOCTABJIEHHM TOCYHApPCTBEHHOM YCIyry
JIOKYMEHTOB MM HMHQOPMALMH, OTCYTCTBHE M (HIIH) HEJJOCTOBEPHOCTh KOTOPBIX HE
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YKa3bIBaJIUCh NpH NEPBOHAYAILHOM OTKa3e B IpHUEME IOKYMEHTOB, HEOOXONMUMBIX JJIs
NpeOCTaBlIeHUs] FOCYHAApPCTBEHHOM YCIyrd, MO0 B NpPENOCTaBICHUHM T'OCYAapCTBEHION
YCIIyTH, 3a HMCKJIIOYEHHMEM Cily4aeB, IpPelyCMOTPEHHBIX HyHKTOM 4 uwactd | cratou 7
Oenepanbroro 3akona Ne 210-03. B ykazanHoMm ciydae nocyneGHoe (BHecymeGHOE)
ofxxajloBaHue 3asBHTEJIEM pelleHul u neiicTsuii (Gesneiicteus) M®LI, pa6oTHrka M®L]
BO3MOXHO B ciy4yae, ecnii Ha MOII, pemenus u pelictBus (Ge3neiicTBre) KOTOPOro
00XanyloTCs, BO3JIOKEHa  (yHKUMS 10 [PEJOCTABIEHHIO  COOTBETCTBYIOMIEH
rocy/IapCTBEHHOM YCIIYTH B IOJHOM 00beMe B MOpPSIKe, ONpeaeeHHOM YacThio 1° craThu
16 ®enepansroro 3akona Ne 210-03.

5.3. 3asBuTens BIpaBe IOAAaTh Xajoby B NMUCbMeHHOW (opMe Ha GyMaKHOM
HOCHTeJIe, B 3JIEKTPOHHOM (hopMe B OpraH, IIPeAOoCTaBISIONINI rOCy 1apCTBEHHYIO YCIYTY,
MO®I] 1160 B COOTBETCTBYIOIIUI OpraH rocyAapCTBEHHON BJACTH ITyGJIMYHO-TIPABOBOIO
obpasoBanus, sBIMIOWHHCH yupeautesieM MOL] (nanee — yupeaurens M®L). XKanobwl
Ha peuieHvss W JAedcteus (OesneiicTBUE) pPYKOBOAMTENS OpraHa, HMPedOCTABJAIOLIETO
TOCYTapCTBCHHYIO yCIIYTY, IOJAIOTCA B BBILIECTOALIUN OpraH (IpH ero HajM4uuu) Ju6o B
Clly4ae ero OTCYTCTBHS DPacCMaTpHBAIOTCSl HENOCPEJCTBEHHO PYKOBOJMTENIEM OpraHa,
[IPEIOCTABJIAIOIIEr0 IOCYyAapCTBEHHYIO yciyry. JKanoOel Ha peuieHus W JeicTBus
(GesnmeiicTBre) pabotHuka M®L] nomarorcs pykosomutenmio storo M®LI. XKanoGel Ha
pemienuss u JgeiictBua (6espeiictBue) MOPL] nogpatorcss yupemuremo MOL] wium
AOJDKHOCTHOMY JIHLLY, YIIOJTHOMOYEHHOMY 00JaCTHBIM HOPMATHBHBIM MPABOBLIM aKTOM.

5.4. JKanoba Ha pemieHus u aeiictBus (Oe3/eiicTBME) OopraHa, NPefOCTaBIISIOIErO
TOCYAApCTBEHHYIO  YCIyry, JOJDKHOCTHOrO JIMUA  OpraHa, IpejoCTaBlIsIONIero
rOCyJIJapCTBEHHYIO  YCIYTy, TOCYJapCTBEHHOIO I'PaXIaHCKOTO CIIy>Kallero,
PYKOBOIMTeNISI OpraHa, NPeAOCTaBIIAIOIEr0 IOCyJapCTBEHHYIO YCIYrYy, MOMXET ObITh
HallpaBjieHa IO [O4TEe, 4Yepe3 MHOrNoQYHKLHMOHANBHBIA LEHTP IPENOCTaBIEHHS
rOCyIapCTBEHHBIX M MYHHIHIAJIBHBIX YCIYyI, C HCHONb30BaHUeM cetu «HHTEpier
TIOCPEJICTBOM TOpTaJia (eAepajbHOd TOCYAapCTBEHHOH HH(DOPMALIMOHHOM CHUCTEMBI
RocyneGHoro (BHecyneOHoro) obxanoBanus (https://do.gosuslugi.ru/), odummansHOrO
cafiTa oprasa, NpeJoCTaBJIAIOIIEro rocyIapCTBeHHYIO ycuyry, Equnoro noprana u (unm)
PernonanbHoro noprana, a Takxxe MOXeT GBITh IPUHATA NPH JIMYHOM MpHEME 3asBUTEIIL.
JKanoba na pewenns u aeiicrsus (Gespeiicteue) M®L, paGornuka M®L] moxer GbITH
HalpapjieHa II0 No4YTe, C MKCIIOJL30BaHMEM HH(POPMAalKOHHO-TEIEKOMMYHUKALIMOHHOM
ceth «MurepHer», odunmansHoro caiita M®L], Emunoro mnopranra u (uin)
PernonansHoro nopraia, a Takke MOXeT ObITh MPHHSATA MIPH JIAYHOM NIpHEMe 3asBUTEIIA.

5.5. XKanoba, moctynusuas B opras, NpeAOCTaBISIOUIMH rOCY IapCTBEHHYIO YCIyTY,
M®L], yupemuremo M®L] mubo BelmecTosAumii opran (IpU €ro HAIMYHM), TOMAIEHHUT
PacCMOTpeHNIO B Te4yeHHe 15 paboumx naHell co NHS ee perucTpalluu, a B cliydae
00XaJOBaHUs OTKa3a OpraHa, IpPEelOCTABISIOLIEr0 rOCYAapCTBEHHYIO yciyry, M®L] B
[Ipre€Me NOKYMEHTOB Y 3asBHUTEiA JINOO B UCIPaBJICHUH JIONMYIUEHHBIX OIIEYaTOK U OLIMOOK
WM B Clly4ae 00XaJOBaHMA HapyLIEHHs yCTaHOBICHHOIO CPOKa TAKWX MCIpPaBJIEHHI — B
TeUeHUe 5 pabodux JHEH co AHS ee perucTpaLuy.

5.6. JXKanoba noykHa comepiKars:

1) HanmeHoBaHnMe opraHa, MpPeJOCTaBIAIOWEr0 TOCYJAPCTBEHHYIO YCIYry,
AOJDKHOCTHOTO JIMIla OpraHa, INPeNOoCTaBISIONIEr0 TIOCYyNapCTBEHHYIO YyCayry, Ju6o
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rOCYapCTBEHHOrO TpaXKAaHckoro ciykamero, M®ILL, ero pykopoputens u (1mu)
paboTHuKa, pelieHus U AeicTBuUs (6e3zielicTBre) KOTOPBIX 00XKAIYIOTCS;

2) damMunmio, UMs, OT4eCTBO (IIOCNeAHee — IPU HaJMYWM), CBEACHUSA O MECTE
KUTENLCTBA 3asBUTEIS, a Takke HoMep (HoMepa) KOHTakTHoro teiedoHa, aapec (agpeca)
9JIEKTPOHHON MOYTH! (PM HAIMYMH) M IOYTOBBIA ajpec, MO KOTOPHIM HOJDKEH ObITh
HaNpaBJICH OTBET 3asiBUTEIIIO;

3) cBefeHust 06 OOGXKalyeMBIX pelleHHsX ¥ gAeiicTBuax (OGesnedicTsuu) opraua,
NpEJOCTAaB/ISIOEr0  FOCYJapCTBEHHYIO  yCIyry, JOJDKHOCTHOIO  JiMla  oprasa,
TPEJOCTABNAIOIEr0 rOCYAAPCTBEHHYIO YCIyTy, MO0 rocyaapCTBEHHOIO IPaXIaHCKOIro
cinyxauiero, M®L, pabotauka MOLJ;

4) noBOABI, HA OCHOBaHWM KOTOPBHIX 3asBUTEb HE COIJIACeH C pEIIEHUEM U
neiicteueM (Oe3aeiicTBMEM) OpraHa, MpPENOCTaBIAIOLIEr0 TrOCYAapCTBEHHYIO YCIYTY,
JOJUKHOCTHOTO JIMLia OpraHa, NpeJOCTABJIAIOIEr0 OCYyHapCTBEHHYIO YCIyry, JH00
rocylapCTBEHHOTIO Ipakianckoro ciryxamero, MOL], paboranka M®PLL

3asBuTENlEeM MOIYT OBITh  NPEACTABIEHB JOKyMEHTBl (IpM  HAIMYHH),
MOATBEPKAAIOUINE JOBOJBI 3aIBUTEIS, MO0 UX KOIUH.

5.7. Tlo pe3yibraTaM pacCMOTPEHHs aJoObl NMPUHUMACTCST OJHO U3 CIIEAYIOLIMX
pelleHuH:

1) xxanoba ygoBieTBopsieTcs, B TOM uucie B GopMe OTMEHbI HPUHATOIO pellCHUs,
MCTIPAaBJEHUs JONYNIEHHBIX ONEeYaTOK MW OmUOOK B BBIJAHHBIX B  pe3yibTaTe
IIPEJOCTaBJIEHUs TOCYJAPCTBEHHON YCIYTH JOKyMEHTaX, BO3BPaTa 3asABUTENIO ACHEKHBIX
CPEJCTB, B3MMaHWE KOTOPHIX HE MPeayCMOTPEHO (enepabHbIMU HOPMATHBHBIMU
NPaBOBBIMM aKTaMH, 00JIACTHEIMM HOPMATHBHBIMY NIPAaBOBBIMU aKTaMHU,

2) B yIOBJIETBOPEHUH 5ka00bI OTKa3bIBAETCS.

5.8. He noszanee IHs, CIEAYIOIIEro 3a JHEM IPHHATHA pPCLICHUS, 3aABHUTENO B
IHCBMEHHOH (hopMe M MO JKENaHHIO 3asBUTENA B JJIEKTPOHHOM (opme HampaBlseTcs
MOTHBHMPOBAHHLIH OTBET O Pe3yJIbTATaX PACCMOTPEHHS KOOI

5.9. B ciyyae npu3HaHHs >XajoObl MOMUIEXKAILEH YHOBIETBOPEHHIO B OTBETE
3asBUTEIN0, YKa3aHHOM B IyHKTe 5.8 HACTOSILEro pasjesa, NaeTcs MHQOpMaLus O
HEHCTBHAX, OCYLIECTBIISIEMBIX OPraHOM, HPEIOCTAaBISAIOLMM IOCYIapCTBCHHYIO YCIyTY,
M®IL] B nessx He3aMeMIUTENBHOrO YCTPAaHEHHs BBISBJICHHBIX HAapyLICHUH NPH OKa3aHuu
roCy/lapCTBEHHOM YCIIYTH, a TaKXe PUHOCATCS U3BUHEHHUS 3 JOCTaBJICHHBIC HeyobcTBa
¥ ykaspiBaeTcs HMH(QoOpMalus O JanbHEHUIMX JMeHCTBUAX, KOTOPBIE HE00X0IMMO
COBEpILMTH 3aABUTENIO B LENAX MONyYEHUs TOCYAAPCTBEHHOM YCITYTH.

5.10. B cnyyae npu3HaHHs XajloObl HE MOJIEXKauied yNOBJIETBOPEHUIO B OTBETE
3asBUTENIO, YKa3aHHOM B IyHKTE 5.8 HacTosuUIero pasjeina, [aloTcs apryMEeHTHPOBaHHBIC
Pa3bACHEHMs] O MpPMYMHAX [PUHATOrO PELICHWs, a Takke HHQOpMalus O TIOpsKe
00XaIOBaHusA NIPUHSTOrO pElIeHMS.

5.11. B ciy4ae yCTAHOBJIGHHS B XOJI€ WIIH 110 Pe3yIbTaTaM PacCMOTPEHHs! XKanoObl
NPU3HAKOB COCTABa aIMHUHUCTPAaTHBHOIO MpaBOHApyIIEHWs MM  [PECTYIICHHUA
JOIDKHOCTHOE JIMLO, PaGOTHHK, HaJleleHHbIe TIOIHOMOYHSMH IO PACCMOTPEHHIO Kanob B
cootBeTCTBHH ¢ wacTeio 1 cratbum 117 @emepanbnoro 3akona Ne 210-@3,
He3aMeAJUTENbHO HAIIPaBJisiioT UMEIoIHecs MaTepHalibl B Opralnbl IpOKypatTypbl.
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5.12. 3asgBuTeny BrpaBe 00>KaOBaTh PEILICHUS, IPHHATHIE B XO€E MPEIOCTABICHUS
rOCyJapCTBEHHON YCiyrd, ACHCTBUS WM Oe3neiicTBHE [OJDKHOCTHBIX JIMII OpraHa,
IPENOCTABIISAIOLIETO FOCYJAPCTBEHHYIO YCIIYTY, B Cyie0HOM MOPSJIKE.

5.13. Muadopmanus, ykazaHHas B HacTOSIIEM pasjelie, MOMJIEKUT 00A3aTeIbHOMY
pasmemenrio Ha Exaunom noprane m (unu) PernonHanbHOM mnoprane. JlemapraMeHt
obecrieyuBaeT pa3MeLIeHHe U aKTyalu3alHi0 CBEJEHHH B COOTBETCTBYIOIEM pasjiesie
Peectpa.
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IMTpunoxenne Ne 1

K AJIMUHUCTPaTUBHOMY perjaaMeHTy
npenocraBiaeHus JlenmapramenTom CMoeHcKod
objacth 1O  COLM@IBHOMY  DPa3BHTHIO
rocynapctBeHHo#t yciyru «lIpemocrasieHue
MaTepHabHOMN IIOMOILHK rpaxiaHam
MOKHJIOrO BO3pacTa, WHBAIMIAM, IpaXKaaHam,
HaxoAdlIUMCS B TPYAHOH  JKM3HEHHOH
CHUTYyallHH, JETAM-CHpOTaM, JETSIM,
ocTaBliuMcs 0Oe3 momnedyeHust poaurteneil (3a

HCKJIIOYEHHEM  JeTedl, oOydJaloluxcs B
(denepalbHBIX 06pa3zoBaTeIbHBIX
OpraHu3anusx),  JIMIaMm, JOCTHIIINM
COBEPILECHHOJIETHS, IOTEPSABIIMM B IEPHOL
0o0y4eHus obounx poauTeneH 170101
€IMHCTBEHHOrO0 poJuTeNs, 00y4alomumes B
o61e06pa3oBaTenbHOM opraHu3alldd, B
npodecCHOHaIBHOR 00pa3zoBaTeIbHOM
OpraHuzalMi HWIM B 00pa3oBaTelbHOM

OpraHU3alMy BBICIIEro 06pa3oBaHUs MO OYHOM
¢dopme o6yuenus, B 2020 roay»

®opma
B ormen (cexkTop) COLM@IBHOM  3alMThI
HacejieHus B paioxne
Henapramenra CmoneHcKko# obnactu

10 COMAJIBHOMY pa3BUTHIO

3ASIBJIEHHUE
0 NpeJoCTaBJCHHH MaTCPHAJILHOH IOMOIIH

A,

(bamunus, UM, OTYECTBO 3a5ABUTE/IA)

MPOXXUBAIOLIUI (ast) MO anpecy:

cepust

Ne

(BUI JOKYMEHTA, YIOCTOBEPHIOILErO JINUHOCTD)

BblAaH (KeM, Jara BblAA4H)

aJpec MEKTPOHHOM IOYTHI (IPH HAJTMYHH)

npolly oKasaTh MHE MaTepHallbHyIO IIOMOIIb, TakK KaK Haxo0XyCb B TleIHOﬁ KU3HEHHOH CHUTYyalluy,

KOTOPYIO HE MOTY IIPCOA0JIETE CAMOCTOATCIIBHO

(yka3aTh GaKT CJIOXHOM XHU3HERHOM CUTYallMH, ABIAIOLLMIACA OCHOBAHMEM JU1A O0palleHus 32 MaTepuanbHOH NOMOMIBIO)
CBeieHHs O JIMI@AX, 3apPerMCTPUPOBAHHBIX COBMECTHO CO MHOM IO MECTY JKMTENbCTBA (MECTY
npeObiBanus) Ha Teppuropuu CMOJEHCKOH 001acTh, ¢ MOATBEPKACHUEM IHCbMEHHOIO COIJacus
COBEPLICHHOJIETHUX WIEHOB MO€Ei ceMbH (TOJNBKO JUIS 3asBHTENEH, HMEIOIMX CEMbIO) Ha 00paboTky
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(C60p, CHCTEMaTH3alUuI0, HaKOIUICHHE, XpaHCHHE, YTOYHECHUE, HCNOJB30BAHHE W

nepenady)

MEPCOHANBLHBIX JaHHBIX B COOTBETCTBHH ¢ DenepanbHbiM 3akoHOM oT 27.07.2006 No 152-d3

«O nepcoHaNbHBIX JAHHBIX»:
1.

(®.1.0,, nata poxkaeHus, cTeneHs poJcTea) (noanuck 4neHa cembi)
(®.H.0., nara poxxaetns, crenens poacTea) (noanuck 4neHa cembu)
(®.1.0., nata poxaeHua, creneHs poacTaa) (MoAnuCh YieHa ceMbi)

Coobwaro, 4To panee MOJTyYaT MaTePHANBLHYIO IOMOIIb

(OT KOT'0, KOTla U B KAaKOM pa3Mepe, YKa3biBaeTcs B Cllyya€ nojryueHusa MatepualbHON l'lOMOlIlPl)
Hpomy IICPCHYUCTITUTh ACHEXKHEBIC cpencTBa Ha pacquHmﬁ cuet Ne

GaHka (MM KpeAMTHOM OpraHH3anuH)
(HaumeHoBaHHe GaHKa WK KPEAUTHOM opraHu3aunmn)

nubo BbIIaTh MHE CYMMY HaJIMYHBIMH JE€HEXHBIMU CpeacTBaMH.

A nato ceoe cormacme uHa  06paGoTky (cbop, cucTemMaTH3aUMIO, HAKOILICHHE,

XpaHEeHHue,

YTOUHCHHC, HCNOJIb30BAaHHE M II€peAayy) HEPCOHANBLHLIX  JAHHBIX B COOTBETCTBHM C denepaibHbBIM
3aKOHOM 0T 27.07.2006 Ne 152-®3 «O mepcoHaNbHBIX JaHHBIXY. OsnakomyeH(a) ¢ Tem, YTo Mory
OTKa3aTbCi OT OOpaGOTKH HEpPCOHANLHBIX JAHHBIX, I0AB COOTBETCTBYIOIIEE 3asBICHHE B CEKTOP
COLMAIBHBIX BBIIUIAT, NpHeMa B 00paboTKH MHPOPMALUH CMOJIEHCKOTO 0GJIACTHOrO roCy1apCTBEHHOTO

Ka3CHHOr0 yupexieHus «L{eHTp conuMaibHbIX BBILIAT, IPUEMa H 06paboTKH HHpOpMAIHU .

Osnakomiien(a) ¢ Tem, 4o HECYy OTBETCTBEHHOCTh 32 J0CTOBEPHOCTh M MOJIHOTY CBEACHHIA,
YKa3aHHBIX MHOH B 3asiBJICHMM, B NOpSIKe, YCTaHOBJICHHOM 3aKOHOAATENLCTBOM Poccuiickoii

Penepauyu.

(nara) ' (noanuce 3assuTeNs)

(nMHuA oTpe3a)
Pacnincka-yBenomienune
3asBI€HHE U JOKYMEHTEI I.

(damunua, uMs, oTuecTso, 3aABUTENA)

IPUHSTH 1 3apErHCTPHPOBAHEI No

(nara) (noanuce cnieunanucTa, NpUHABLIETO JOKYMEHTHI)
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Ipunoxenue Ne 2

K AZMuHNCTpaTHBHOMY periaMeHTy
npenocrasienus Jenapramentom CMoIeHCKOl
obnactu o COLIMATILHOMY Pa3BUTHIO
rocynapctsenHo#t ycnayru «Ilpenocrasnenne
MaTepHaIbHOM IIOMOIHU rpaxaaHam
IIOKHJIOro BO3pacTa, HMHB&JIMIAM, rpaxaaHaMm,
HaxXOIdImMMCs B TPYOHOH  >KM3HEHHOH
CHTyalluH, HETAM-CHpOTaM, JETSM,
OCTaBIIMMCS 0e3 MONeYEHHS pORHTENeH (3a
HCKIMIOYCHHEM  nered,  oOyvarommxcs B

$enepanbubx o0pa3oBarenbHBIX
OpraHu3anusx), JMnam, JOCTUTLIIAM
COBCPLICHHOJIETHS, MOTEPSBUIUM B  IIEPHOL
obyyenus obonx poauTenei WK
CAMHCTBEHHOIO pOAUTENS, OOYyYaloUMMCs B
o6meobpa3zoBaTenbHOH OpraHu3anuH, B
HpogecCHOHATBHOMN obpa3oBarenbHoH

OpraHusallid WM B 00pa3oBaTelbHOM
OpraHM3alll{ BBICUIETO OOpa3OBaHHUsS 110 OYHOI
dopme o6yuenus, B 2020 FOIy »

®opma
AKT
MAaTepHATbHO-0BITOBOrO 006cIeI0BAHNS
1. I'pasxnanns (rpaxnanka) )
IpOXXHBalOIMi(as) 10 axpecy
2. CocTaB ceMbH:
Ne ®aMuTHs, UM, OTHECTBO Crenens poncrea | Tox posxaenus Hoxonst

n/m

3. Xunumueie ycnosus rpaxaannna (rpaxnanku)

4. Kareropus obcnenyemoro (Berepan Benuxoii OteyecTBeHHON BOHHEI, MCHCHOHEP, HHBAIN U
T.0.). YKa3aTh Takxe, KakKAMH JIbrOTAMH NIOJIB3YETCsl, pasMep HOIYYaeMO MEeHCHH.

5. Hannywe nopco6roro xo3siictea u npuycane6Horo yyacrka

6. B 1em 3akmouaercs npoceba rpaxaanuHa (rpaXxIaHKu)

7. JlononHuTeNbHbIE CBEACHHS

8. 3akmouenue

UiteHb1 KOMUCCHH:

(D.M1.0., nomxkHocTb)

(®.1.0., nomxuocts)

(®.1.0., nomxHocTs)

(noanuce)

(noanuce)

(noanuce)




