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TTIPABUTEJILCTBO CBEPZJIOBCKO! OBJIACTHU

JEIMMAPTAMEHT 110 TPYAY U 3AHAATOCTU HACEJIEHUA
CBEP/IJIOBCKOM OBJIACTH
(IT3H CeeppioBckoii ob1acTH)

ITPNKA3
308 20/3 Ne 77¢
r. Ekarepun6ypr

O BHeCeHHM H3MeHeHHil B AJJMHHHCTPaTHBHBIHA perjiaMeHT
IlenapTamMeHTa N0 TPY/Y ¥ 3aHATOCTH Hace/enusn Ceepa/IoBCKoi o61acTH
npejoCTaB/IeHHs FOCyapCTBEHHOMH YCIyTH 0 CONUANBLHOM ajanTanun
Ge3paboTHBIX rpak/jan Ha PHIHKe TPYAQ, yTBePKAeHHbIA NPHKa3oM
JlenapTaMeHTa 1o TPY/y M 3aHATOCTH HacelTenns CBepA/IOBCKOii 06/1acTH

oT 25.04.2016 Ne 126 ‘

B COOTBETCTBMH C TIPHKa30M MHMHHCTEpPCTBA TPYAa M COLMAILHOH 3allyTHI
Poccuiickoii ®egepain ot 19.02.2019 Ne 90H «O6 yTBepxieHMH (opm G1aHKOB
JIMYHOTO Je/1a MOJIy4are/s TOCYAapCTBEHHBIX YCIYT B 06/IaCTH COAEHCTBUS 3aHATOCTH
- HaceJieHusi» M TiocTaHoB/ieHHeM ITpasuTenscTBa CBepyIoBcKoit o6aactu or 17.10.2018
Ne 697-III1 «O paspaboTke M YTBePKAEHHH aMMHHMCTPAaTHBHBIX DET/IAMEHTOB
OCyIIeCTB/IeHMS TOCYZapCTBEHHOTO KOHTpoJsd (Haj3opa) M aAMHUHMCTDATHBHBIX
peraMeHTOB NpefoCTaB/IeHHA roCyJapCTBEHHbIX YCAyT»

IMPUKA3BIBALO:

1. BHecti B AJMMHMCTPaTHBHbIi perjameHT [lernaprameHra 1o TpyAy
M 3aHATOCTH HaceneHuss CBepA/IOBCKOM 0671aCTH TIpeJOCTaB/IeHHsl OCYAAapCTBEHHOH
yoIyTu IO colpanbHOM ajanTalpk  6Ge3paboTHbIX Tpax(daH Ha pHIHKe TpYyAa,
yTBEpXKIOEHHbIA IpHKasoM [lemapTaMeHTa IO TPYAY H 33aHATOCTH Hace/leHMs
CaepanoBckoit o61acTy or 25.04.2016 Ne 126 «O6 yTBep)KAeHUH AJIMAHHCTPaTHBHOTO
periamenTa [lerapTaMeHTa o TPYAY Y 3aHATOCTH Hace/leHHd CeepyioBcKoH 0671aCTH
Tpe/ioCTaB/IeHKsi TOCYAAPCTBEHHOM YCIYTH MO COLMANbHOH ajjanTaliv Ge3paboTHBIX
rpakfaH Ha pbiHKe TpyAa» («OOHLMa/ILHEIH HHTEpHET-TIOPTall NpaBoBO¥ MHPOPMALH
 Ceepp/ioBCKOM  ofmactu»  (Www.pravo.gov66.ru), 2016, 5 wMag, Ne 8043),
. C WU3MEHEHMWSIMM, BHECEeHHBIMH TNpHKazaMH /[lernapramMeHTa IO TPYAYy M 3aHATOCTH
Hacenenuss CepA/jioBCKOM o6mactd or 26.09.2016 Ne 278, ot 20.12.2016 Ne 361,
or 20.02.2017 Ne 60, ot 27.04.2017 Ne 126 u ot 12.07.2018 Ne 208, u3MeHeHu,
H3/I0)KUB €ro B HOBOM peflakiuy (TIPHIOXKeHHe).

2. Hactosamuii npukas onybnukoBate Ha «O¢HpHaIbHOM HHTepHET-TopTae
npaBoBoii MHpopMaLMu» (Www.pravo.gov.ru) ¥ «O¢HijHasbHOM HHTepHET-opTae
npasosoii uH(opmaryy CBepAsIOBCKOH obnacTi» (WwWw.pravo.go 66.ru).

| HupexTop [lenapTaMeHTa I.A. AHTOHOB




Ilpuno>xeHue K IpUKa3y
ernapTamMeHTa 110 TPYAY H 3aHATOCTH

HacCeJIeHNs CBEPAHOBCKOﬁ obnactu
or 3/5.2¢/8 No 798

AJMUHHNCTPATUBHBIA PETJIAMEHT
JenapraMeHTa 1o TpyAy H 3aHATOCTH Hace/leHHA
CBepa/10BCKOH 00/1aCTH NPe0CcTaB/IeHUA FOCYyAapPCTBEeHHOH yCIyrH
10 col{Ha/ILHOM ajlanTanuu 6e3paboTHRIX rPaXKaH Ha PEIHKe TpyAa

Pasgen 1. O0miue Mo10XeHUn
IIpeaMer peryiupoBaHus perjiaMeHTa

1. AIMUHHCTpaTHMBHbIA perjiamMeHT [enaprameHTa IO TPYAY M 3aHATOCTH
HaceneHuss CBepa/oBcKoit obnactu  (manee — [lemapraMeHT) — IIpefOCTaB/IeHHs
rOCyJAPCTBEHHOM YCIyrH 10 COLMAIBHOM afarrraiud  0e3paboTHBIX rpakigaH
_Ha DpbHKe TpyZa (#asee— pernaMeHT) YCTaHAaBIWBaeT IMIOPSfOK M CTaHAApT
TNpelOCTaB/IeHUss TOCYAAPCTBEHHOM YC/IYTH MO COLMaIbHOM afanTauuy 0e3paboTHBIX
rpak/iaH Ha peIHKe TpyZa (Jajiee — roCyapCTBeHHas yCiayra).

2. PernaMeHT ycTaHaB/IMBaeT CPOKH M MOC/Ie0BaTebHOCTD aMUHHCTPAaTHBHBIX
NpoLielyp TOCYJapCTBEHHBIMH Ka3eHHBIMH YUpPeXJeHUAMU CIOyKO6bI 3aHATOCTH
HacesieHus1 CBepAJIOBCKOM 06/1acTH (fasiee — L{eHTPbI 3aHATOCTH), IT0/jBeJOMCTBEHHBLIMH
JenapramMeHTy mo TPYAy M 3aHATOCTH HacejeHusi CBepjyioBCcKOH 00macTu
(nanee — [lemapTraMeHT), OCYHIeCTBASEMBIX B XOZ€e IPeJOCTaB/IeHHs TOCYAapCTBeHHOM

YCAYTH.
Kpyr 3aaBuTteneit

3. 3agBUTE/IIMK Ha TOJIyYeHHe roCyJapCTBeHHOH YCIyTH SBISIOTCS Tpax/aHe,
NpH3HaHHEIE B yCTAaHOB/IEHHOM IIopsKe 6e3paboTHBIMM (Jjaiee — 3asiBUTE/NH).

TpeOoBanusn K nopsagky ungpopMupoBaHus
0 NpeAOCTaB/IeHUM rOCyAApPCTBeHHOH YCUIyTH

4. IHdopMupoBaHHe 3asBUTEIEH 0 MOPSAAKE TpeAOCTaB/IeHus TOCyapCTBeHHOH
YCIyIH OCYLIECTBJISIETCS HEIOCPEACTBEHHO PaOOTHUKaMM IL|EHTPOB 3aHATOCTH IIpH
NUYHOM TipHeMe U To TeledOHY, a TakKe uepe3 TroCyJapCTBeHHoe OropKeTHOe
yupexzaeHue CeeppyioBckoli ~ obactu «MHOro(pyHKLIUOHATLHBIN LIeHTP
NpejjoCTaBNeH!ss TOCYJapCTBEHHbIX W MYHHULMNAIBHBIX yciayr»  (fanee — MPII)
Y ero puIransl.

5. ndopMaruss 0 Mecte HaxoxaeHusi, rpapuxax (pexume) paboTel, HOMepax
KOHTaKTHBIX TesiepOHOB, azipecax 3/JeKTPOHHOH IOuThl, MH(GOpPMaLUsd O MOpAAKe
NpefioCTaB/IeHHss  I'OCYZApCTBEHHOM  yCiayrd  pasMeljeHa B (pefiepanbHOM
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- TOCY/1apCTBEHHOH HMH(OPMaLMOHHOH cHucTeMe «EJuHBIN TOpTan ToOCY/apCTBEHHbIX
U MyHULMNANBHBIX ycayr (dyHkuuit)» (nanee —EfuHbIi mnopram) mo  agpecy:
https://www.gosuslugi.ru/25719/1/info, Ha oduIHalEHOM caiite HernaprameHTa
https://szn-ural.ru (sanee — oduruansHeli calit lenapTaMeHTa), Ha HH(GOPMALMOHHBIX
CTeHAaX LEHTPOB 3aHATOCTH, Ha o@uuManbHOM cablite MOI https://mfc66.ru
(nasee — opuLmanbHe caiit M®L]), a TakkKe MNPeJOCTaBIALTCS HEMOCPEACTBEHHO
pabOTHHUKAMK LIeHTPOB 3aHATOCTH, M®L] npy IMYHOM NpHeMe U 110 Te/ledoHy.

6. OcHoBHBIMM Tpe6GOBaHMAMH K HH(PODMHUDOBAHHIO 3asBUTeell O IOpsAKe
TIpeJjoCTaB/IeHUs roCyZapCTBeHHOM yCIIyTH SIBJIIOTCS JOCTOBEPHOCTD
NpeJOCTaBNAEMON WHGOPMALMM, YeTKOCTh B M3/I0KEHWH WHQOPMAlMM, II0/HOTA
MH(OPMUPOBAHHS.

7.1lpu oblyeHuH C 3asBUTe/IAMH (TI0 TeseOHY WIM JIMYHO) PaGOTHUKH LieHTpa
3aHATOCTH, M®II [O/KHEI KOPPEKTHO U BHHUMATE/NBHO OTHOCHMTBCS K 3asBHUTeNISM,
He YHWKasg WX UYeCTH U [OCTOMHCTBA. YCTHOe WH(OPMHUPOBAHHE O TIOPSAAKe
| TIpeJOCTaB/IEHHs] TOCYJAPCTBEHHOM YCAYTH O/DKHO TIPOBOJMTHCA C HCTIONb30BAaHUEM
O(MIMaTBHO-/1€/I0BOT0 CTH/IS PEUH.

8. NHopmupoBanve 3agBUTeslel 0 TOpsAKe NPeSOCTaB/IeHUs TOCyapCTBeHHOMN
YCJIyTY MOXKeT OCYIIECTBJIATBCA C MCII0/Ib30BaHHEM CPEZICTB aBTOMH(POPMHUPOBaHHS.

Paspen 2. CranjapT npefocTaB/ieHHsA roCyJapCTBEHHOM yCIyrH
HaumeHoBaHHe rocyjapCTBeHHOH YCIyru

9. HaumeHoBaHne  rocygapcTBeHHOH — yciyru — «ColpankHas — afarnTanis
6e3pab0THBIX rpaskaH Ha PEIHKE TPYAa».

HauMeHoBaHue OpraHa, npeAoCTaB/IAIOIIEro roCyapCTBeHHYI0 YCIYyry

10. 'ocypapcTBeHHast  yciayra  NpefOCTaBiseTCS  LiEHTPaMM  3aHSATOCTH
Ha TEPPUTOPHUAX COOTBETCTBYIOLMX MYHHLIMIAILHBIX 00pa30BaHHH, Pacrio/ioKeHHbIX
Ha TeppuTopuy CBep/I0BCKOM 006/1aCTH.

HanmeHoBaHHMe 0PraHOB M OpraHu3alnuii, o0palleH’e B KOTOpble
Heo0X0AuMO /i/Ifl TPeA0CTaB/IEHUs rOCyapPCTBEHHOM yC/IyrH

11. IIpu npegocTaBIeHHH rocyJapCTBEHHOH yCIyrH HeobX0oAuMOCTh obpalieHus
B UHbIe OpraHbl ¥ OpraHu3al{ii OTCYTCTBYeT.

12. 3ampeijaeTcss TpeGoBaTh OT 3asBUTENS OCYIIECTB/IEHHS JAEHCTBUM, B TOM
Yyc/le COT/IacCOBaHUM, HeoOXOAMMBIX [/I1 MOJNYUYeHHs TOCYJapCTBEHHOH YCIyry
M CBSI3aHHBIX C obpalljeHHeM B WHBIE T'OCYJAPCTBEHHbIE OpraHbl M OpraHM3al{lH,
.32 HCK/IIOYEHHEM TIOJy4YeHHsl YCIYr M MOJy4YeHHs [OKYMEHTOB M HWH(OpMaluu,
NPeJJOCTaB/sIEMBIX B  pe3y/lbTaTe IpPefoCTaBlIeHHs] TaKHMX YCIYr, BK/IIOUEHHBIX
B IlepeyeHb YC/IyT, KOTOpble SBJISAKOTCS HEOOXOOUMBIMM U 00sA3aTe/bHBIMH ISt
NIPeAOCTaB/eHHA  IOCYAAapCTBEHHBIX  YCIYI,  YTBEepXKAEHHBIH  ITOCTAHOB/IEHUEM
ITpaBurenbcTBa CBepAnoBCKOM 06actu oT 14.09.2011 Ne 1211-TTIT «O6 yTBepKieHUH
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IlepeuHss yciyr, KOTOphble SAB/IAIOTCS HEOOXOAUMBIMH ¥ 06g3aTe/bHBIMM ISt
MpeJOCTaBJIEHUs]  HCIOJHUTENbHBIMA  OpraHaMM  TOCYZAPCTBEHHOM  BJ/IaCTH
CeepA/IoBCKOH 06/1aCTH rOCYAAPCTBEHHBIX YC/IYT Y MPEAOCTAB/ISAIOTC OpraHU3aLsIMy,
y4acTBYIOL[MMH B MPEeAOCTaB/IeHIUH IOCyZapCTBeHHbIX yCIyr, ¥ [lopsiaka onpeeneHus
IUIaThl 32 OKa3aHWe YC/IyT, KOTOphle AB/SIOTCS HeOOXOAUMBIMU M 00s3aTe/IbHbIMU [IJIs1
NPeJOCTaB/eHUs]  MCIOJHUTE/NbHBIMM ~ OpraHaMH  [OCYAApCTBEHHOM  BJIACTH
CeepAnoBCcKOM  00MacTW  rOCyJapCTBEHHBIX  YCIyr»  (Jajiee — IOCTaHOB/IeHHe
- IIpaButenscTBa CBepasnoBckoi obaactu ot 14.09.2011 Ne 1211-ITIT).

Onmucanue pesy/ibTaTa NpefoCcTaB/IeHNsA roCyAapCTBeHHOH YCIyrH

13. PesynbpTaToM IpeflocTaB/ieHHs TOCYJApCTBEHHOM YC/IyTU SIB/ISETCS BblAaya
3asIBUTEJTIO 3aK/IFOUEHHSI O TPeJOCTaB/lIeHUH IOCYAapCTBEeHHOH YC/IYTH, COAEpIKall[ero
PeKOMeH/JalM, ¥ 0(POPMJIEHHOTO B COOTBETCTBHH C MpHIoKeHHeM Ne 1 K HaCToOsIEMY
perjlaMeHTy.

Cpox npejocTaB/ieHHs FOCYJAPCTBeHHO# YC/Iyrd, B TOM YHC/Ie C y4eTOM
Heo0X0AMMOCTH 00paleHnsl B OPraHU3alMK, yYacTBYIOLIHe B NPej0CTaB/JIeHHH
roCy/JapCTBeHHOH yC/IyTH, CPOK NPHOCTAaHOBJIEHHA NIPe0CTaB/1IeHUsA
roCy\apCTBEeHHOM yC/IyTH B C/Iy4ae, eC/Id BO3MOXKHOCTDH IPHOCTAHOB/ICHHA
npejycMoTpeHa 3aKOHoAaTe1LCTBOM Poccuiickoii ®ejepauyn
Y 3aKOHO0/|aTe1bCTBOM CBepy10BCcKOH 00/1aCTH, CPOK BhIAQYH (HAnNpaB/IeHHs)
ROKYMEHTOB, SIB/IAIOLIUXCSA Pe3y/IbTaToM NpejoCTaB/JIeHHsA
rocyJ\apCTBeHHOH yC/IyrH

14. MakcumaneHO  JIOMyCTHMOEe BpeMs IpeJOCTaBlIeHHs] TOCYAapCTBEHHOM
yCIyTH:

1) mpy WHAMBHAYaTbHOH (OpMe IpeJOoCTaB/IeHHs — He JOJDKHO IIpeBLIILATh
8 yacoB 6e3 yyera BpeMeHH TeCTUPOBaHMs (aHKeTUPOBAHMs) 3aABUTEIS;

2) npy rpynmnoBoii (opMe MpefOCTaB/IeHHs — He JO/DKHO IPeBhIIaTh 32 4acoB
6e3 yueTa BpeMeHH TeCTUPOBAHUS (aHKETMPOBaHMA) 3aABHUTe/I.

KonnuecTBo 3aHATMH 1O COLMANBHON afjanTaliid, WX MPOJO/DKUTENILHOCTD
U BpeMs IepPepPLIBOB MEXK/Y 3aHATHUAMU ONpefe/sioTCsl C YUYeTOM WUHAWBHAYaNbHBIX

ocobeHHOCTeH U OrpaHHUeHH JKU3HeAeATeIbHOCTH 3asBHTeIel.

' IIpy  obOpamenuu  3asBuTesnss uepes MOPI  Ccpok  mpefoCTaB/IeHUs
rOCyAapCTBEHHOM yCIIyTH WCYHCTISIeTCS roce nepejayu 3asiBJIeHUs
O TpeIoCTaB/IeHUH OCYJapCTBeHHOM YCIYyTH B LIeHTP 3aHATOCTH, C MOMEHTa JIMYHOTO
TMOCEILeHUs 3asBUTe/IeM L|eHTpa 3aHATOCTU AJIS1 MOJIyUYeHHUsI TOCYAapCTBEHHOH YC/TyrH
B HasHa4yeHHBIe (10 COI/IaCOBaHMIO C 3asBUTEIEM) ATy U BpeMsi.

HopmaTuBHbIe NpaBoBbie aKThI, pery/JHpYyoliHe npeAocTaB/JIeHne
rocy/JapCTBeHHOM YCIyrd

15. IlepeueHr HOPMAaTHUBHBIX IPABOBLIX aKTOB, PETYJIHPYIOLIMX TPEA0CTaBJIeHHe
TOCYZlapCTBEHHOM YCJIYTH, C yKa3aHHeM WX PeKBU3UTOB U UCTOUHHMKOB O(HLIMAILHOIO
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- onyO/IMKOBaHMsA pasMellleH Ha OQUMUMATbHOM caiiTe /[lerapTameHTa o azpecy:
https://szn-ural.ru/services/description/36efdc1a-4517-44d3-bb52-b22adde16a4f/ u Ha
EauHoM noprase 110 agpecy: https://www.gosuslugi.ru/25719/1/info.

JenapraMeHT  ofecrieunBaeT  pasMellleHHE W aKTyalM3alHio  IlepedHs
HOPMATMBHBIX MPaBOBEIX aKTOB Ha CBOEM OQMIMaNbHOM calite B cetu HHTepHerT,
a Taxxe Ha EquroM noprane.

HcuepnobiBaroluii nepeyeHb JOKYMEHTOB, He00X0HMBIX B COOTBETCTBHH
C 3aKOHO/|aTe/ILCTBOM Poccuiickoii @epepaniii ¥ 3aK0HO0/JaTe/IbCTBOM
CBep/10BCKO# 006/1aCTH /11 IPEjOCTaB/ICHHA FOCYyAapCTBEHHOM yCIyrH
H YCJIYT, SIBJISIOIMXCA He00X0AMMBIMM H 00513aTe/IbHBIMHU /IS NIPe0CTaB/IeHHsA
rOCyJapPCTBeHHOH YC/TyTH H MO/TeXALUX NpPeACTaB/IeHHI0 3aABUTe/IeM, CII0Co0bI
HX T10/Ty4YeHHs 3aABUTE/IEM, B TOM YHC/Ie B 3/IeKTPOHHO# ¢opme,
NMOPAJI0K HX NMpeACTaB/IeHHs]

16. [lJokymentamy, Heo6XOAUMBIMH JUIs MPEAOCTAaBIEHUS TOCYJAPCTBEHHOMH
YCIIYTH, SBJISTIOTCA:

1) 3agBNeHMe O TIPefIOCTAaBJIE€HHH TOCYJAPCTBEHHOM yCIyru B 06JacTH
COZEHCTBUA  3aHATOCTM HaceslleHus (Janee — 3asBieHve) (mpunoxkeHnme Ne 2
K HaCTOAILEMY perylaMeHTy) W coriacue C TIpejjIoXKeHreM
O TIPeAOCTaB/IEHWH TOCYAApCTBEHHOM YCJAyrd B 00JIaCTHM COAEHCTBHA 3aHATOCTH
Hace/eHHs (fajiee — npejyioxkenue) (npunokeHHe Ne 3 K HACTOALLIEMY Per/laMeHTy);

2) macropt  rpaxjaHuHa  Poccuiickoif  ®epjepauMM  WIM  JJOKYMeHT,
ero 3aMeHsIIOLINM; JOKYMEHT, Y0CTOBepSIOLIHIA THUHOCTh HHOCTPAHHOI'O TPaK/IaHHHa,
nvLa 6e3 rpaskgaHCTBa;

3) uHvBY/lyanpHas TIporpaMMa peabWiMTaLMy WM abWIMTaLMM MHBAIUAA,
MHJVBY/yaNbHas TporpamMMa peabuiMTaiud wid abuwmraiuu peGeHKa-MHBAIMZA,
BbIlaHHasA B yCTAaHOBJ/IEHHOM IODPs/JKe U COZiepyKalliasi 3ak/ItoueHHe 0 peKOMEHyeMOM
 XapakTepe W YCIOBUAX TpyAa (A7 3asBUTeNel, OTHOCAIMXCA K KaTeropuu
VHBaJIU/OB).

B 3asBniennu cofiepkatcs: haMHINs, HMsl, 0TYECTBO (TOC/IejHee — NPU HaTM4HK)
3asBUTeId, AaTa obpalieHus.

B mpeyioxxeHHH coZiepyKaTcs: HaMeHOBaHHe 1|eHTPa 3aHATOCTH; haMUIMs, UM,
OTYeCTBO  (TOC/IeHee — IPY HA/IMUKMKM)  3asBUTE/IA; HaMMEHOBaHHe JI0/DKHOCTH,
(amunst, ums, oTuecTBO (TOC/Ie/HEe — [PU Ha/lMuKMKM) pabOTHHMKA I|eHTpa 3aHATOCTH,
BBIJIABIIETO NPeJJIOXKEHHE; coriacue (Hecorsjacue) 3asBUTeNs C MpejioKeHHeM; Jara
BBIIAYU IPe//IOXKEeHHUS.

3asBUTE/Ib BIIpaBe MOJATh 3asB/eHHEe WIM [aTh COIJIache C TIpeljIoKeHHeM,
BbIZIaHHBIM pabOTHHUKOM I[€HTpPa 3aHATOCTH.

17. 3asBnenve, yKasaHHOe B MOANYHKTe 1 myHKTa 16 HaCTOAIIErO perjaameHTa,
3adBUTE/Ib MOXKET ITOJIyUMThb Kak IIpY JIMYHOM oOpaljeHuu B LieHTp 3aHATocTH, M®PII,

TaK U Ha caite EauHoro noprana, oduimansHoM caiite JernapTaMeHTa.
' 18. 3asBurenro obecreunBaeTcsT BO3MOXKHOCTH BhIGOpa criocoba mozauu
3asB/IEHUSA: MPH JMYHOM OOpalleHMM B LIeHTpP 3aHAToCTH Wid B M®I], nourtosoii
CBSI3BI0, C WICIT0/Ib30BaHUEM CpefCTB (bakCUMHIBLHOM CBSI3U W
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B NIEKTPOHHOH (opmMe, B TOM UMCIe C WCMONb30BaHMeM EjuHoro moprana,
oduumanLHOro caiTa JlerapramenTa (NP1 HA/TMUMK TeXHUYECKOM BO3MO>KHOCTH).

3ase/ieHMe B S/IeKTPOHHONM  (opMe  MOXeT  ObITh HarpaBJeHO
3aperucTpupoBaHHbIM Ha EnuHOM mnoprane, o¢MupansHOM caiite [lemaprameHTa
N0/Ib30BaTe/IeM C IOJTBEPIKIEHHOM YYeTHOHM 3amvchio (IPH HAMMYMH TeXHUYeCKOi
BO3MOXHOCTH). 3asiB/IeHHe B 3/IEKTPOHHOH (hopMe 3aBepsieTCs MPOCTOM 3/1eKTPOHHOM
TIOJTHNCBIO 3asiBUTE/IA B COOTBETCTBUH C [IpaBr/iaMu onpefieieHUs BUZIOB 3/IeKTPOHHOM
- TIOANHCH, HCIO/b30BaHHE KOTOPBIX [JOIMYyCKAeTCs NpH obpalleHHH 3a Mo/ydyeHHeM
TOCyAapCTBEHHBIX M MYHULMNAIBHBIX YCIYT, YTBEP)KAEHHBIMH I10CTAHOBJIEHHEM
ITpaBurenbcrea Poccuiickoi ®eseparuu ot 25.06.2012 Ne 634 «O Buzax 3JIEKTPOHHOH
TOAMHMCH, HCIO/Ib30BaHHWe KOTOPBIX [OIyCKaeTCs NpU obpaljeHHH 3a II0ay4YeHHeM
FOCYAApPCTBEHHBIX U MYHHLMNANBHBIX ycayr» (Aanee — [IpaBuia ompefeneHus BUOB
3JIEKTPOHHOH TO/TIHCH).

19. lokymeHTBI, HeOOXOUMEIe JIsi NIPEOCTAB/IEHHMS TOCY/IAPCTBEHHOM YCIyTH,
yKa3aHHble B NMOAMYHKTaX 2—3 MyHKTa 16 HACTOSILero perjiaMeHTa, Ipe/CTaB/IsIOTCS
B 11€HTD 3aHATOCTH IPH JINYHOM 06palljeHHH B LIeHTp 3aHAToCTH, M®PI],

Ilpu obpamenyn 3asButens B M®I] obecrneunBaercs nepejaya 3asiB/ieHUs
Y JOKyMEHTOB, HeOOXO/JUMBIX /151 IIPe/IOCTaB/IeHHs FOCYAAPCTBEHHOM YCIIYTH, B LIEHTP
3aHATOCTH B MOpsAAKE M CPOKH, YCTAHOBJIEHHBbIE COIJIALIIEHHEM O B3aUMOJEHCTBUH
mexay M®L] u [lenapraMeHTOM, HO He MO3/jHee CJleyroljero pabouero AHs co JHs

PEerucTpauyy 3asiBjaeHus.

HcuepnbiBaroimmii nepeyeHb J0KyMEHTOB, He00X0UMbBIX B COOTBETCTBHH
C 3aKOHOAATe/IbCTBOM Poccuiickoii Deepaliuu H 3aK0HOAAaTe/ILCTBOM
CBepA/10BCKoii 06,1aCTH JI/1s1 IPe/{OCTaB/IeHHs TOCYAaPCTBEHHOM YC/TyTH, KOTOphIe
HaxXOAATCA B PAcNOPsDKEHHH roCyJapCTBeHHbBIX OPraHoB, OPraHoB MeCTHOrO
CamMoynpaB/ieHUs ¥ MHBIX OPraHoB, YYaCTBYIOLHX B MPe/0CTaBJIeHHN
rOCyAapCTBeHHBIX YC/IYT, H KOTOPbIe 3asiBUTe/Ib BIIpaBe MPeJCTaBHTh, a TaKKe
CI0CoGBI MX NO/TyYeHHs 3aABHTe/ISIMH, B TOM YHC/Ie B 37IeKTPOHHOH opme,
MOPAOK HX NpeJACTaB/IeHHs

20. IIpeocTaBieHHe JOKYMEHTOB (CBefjeHMil), HEOOXOAMMBIX B COOTBETCTBHH
C  3aKoHOAareJbCTBOM  Poccurickonn — Pefjepaliii M 3aKOHOJATE/ILCTBOM
CepAnoBckor 06/1acTH /1 NpeoCTaBleHus TOCYAAPCTBEHHOM YCIyTH, KOTOPBIe
- HaXONATCA B DacCTOpsDKEHUM TOCYZapCTBEHHBIX OPraHOB, OpPraHOB MECTHOIO
CaMOyTIpaB/IeHMs: M HHBIX  OpPraHOB, YYacTBYIOUIMX B  IPEeJOCTaBIeHUH
rOCy/JapCTBEHHBIX YC/IyT, He TpebyeTcs.

YKasaHue Ha 3anpeT Tpe60BaTh 0T 3asABUTE/IA NPeJCTaB/IeHHs JOKYMEHTOB,
HH(OpMaLMH HIH 0CYIeCTB/IeHUS JeicTBMIA

21. 3anperjaeTcs TpeGOBaTh OT 3asABUTEJIS:
1) mpe/icTaB/IeHus JOKYMEHTOB ¥ MHGOPMAL|MK WM OCYIeCTBIeHHe JefiCTBHIA,
Npe/icTaBleHre WM OCYLeCTB/IeHHEe KOTOPhIX He IpeJyCMOTPEHO HOPMATHBHBEIMHU



NIPaBOBBIMM ~ aKTaMM, DeryNHPYIOIMMH OTHOLUEHHWs, BO3HHKAIOI[ME B CBSI3U
| C Mpe/IoCTaB/IeHHEM rOCy/lapCTBEHHOM YC/IyTH;

2) TIpe/cTaBeHUs JJOKYMEHTOB ¥ HH(OpPMAlMK, KOTOpble B COOTBETCTBHH
C HOPMaTHBHbIMK TMpPAaBOBbIMH akTamMu Poccuiickoit ®Pefepaiun, HOPMAaTHBHBIMH
NpaBOBBIMM akTaMH CBEpPAIOBCKOM 06/1aCTH ¥ MyHHLMIIA/IbHBIMM TIPaBOBBIMH aKTaMH
HaxOAATCs B pACIOPSDKEHHH  TOCY/apCTBEHHBIX  OPraHOB, MpeJOCTaB/ISIONIAX
FOCYyJapCTBEHHYIO YCIYTy, WHBIX TOCYAapCTBEHHBIX OPraHOB, OpPraHOB MECTHOIO
CamoympaB/ieHHs U (W/IH) MOABE/JOMCTBEHHBIX FOCYAApPCTBEHHBIM OpraHaM M OpraHam
MECTHOTO  CaMOympaB/ieHHs OpraHu3all¥ii, Y4YacCTBYIOIMX B MpPeAOCTaB/IeHUU
FOCYAQPCTBEHHBIX MM MYHHULMNAIBHBIX YC/IYT, 3a MCKIIOYEHUEM [OKYMEHTOB,
yKa3aHHBIX B 4acTy 6 crated 7 ®egepanbHOro 3akoHa ot 27 wrons 2010 roga
Ne 210-®3 «O6 opraHusaLyy NpeJloCTaBleHHs FOCYAaPCTBEHHBIX ¥ MYHHLMIIAIbHBIX
ycnyr» (nanee — ®efiepanbHeli 3akoH ot 27.07.2010 Ne 210-P3);

3) mpe/icTaB/eHMs  IOKYMEHTOB M HH(GODMAauWHd, OTCYTCTBHe W (WIH)
- HE/JOCTOBEPHOCTb  KOTOPBIX HE YKas3blBaJUCh TPHM IMEepBOHAYA/JLHOM  OTKa3e
B npyeMe JJOKyMEHTOB, HeOGXOAMMBIX /1Sl IpefIOCTaBIEHHs TOCY/IapCTBeHHOM YCIyTH,
/b0 B IPeAOCTaBlIeHHH TOCYAAPCTBEHHOM YCIYTH, 32 HCKIIOUEHUEM (68 (3147 0] 1117 0.
C/lydaes:

M3MeHeHHe TpeGOBaHMII HODMAaTHMBHBIX IIPABOBBIX AaKTOB, KaCAOLIMXCS
NPEOCTaB/EHUA  IOCY[JAPCTBEHHOH YCAYyrH, IIOC/e TIEepBOHAYa/JbHOM  I10Ja4y
3asiBJIeHUS; .

Ha/luye OLIMOOK B 3asBJIEHWH W JOKYMEHTax, MOJAHHBIX 3asBUTENIEM I10C/Ie
NIEPBOHAYA/IbHOIO OTKa3a B IpHEME JOKYMEHTOB, HeOOXOAHMMBIX /IS TIPeoCTaB/IeHUs
rOCyJlapCTBEHHOH ycCIyrd, /60 B TNpeJOCTAaBJI€HMH TOCY[AapCTBEHHON yCIyTH
Y He BK/IIOUEHHBIX B NPe/ICTaB/IeHHBIN pPaHee KOMILIEKT JIOKYMEHTOB;

HCTeyeHHe CPOKAa JIeWCTBHUSA JJOKYMEHTOB WM HM3MeHeHHe WH(POpPMALMM IOoCie
NIepBOHAYA/IbHOTO OTKa3a B MpHEMe JOKYMEHTOB, HeOOXOUMBIX /IS NpeJoCTaB/IeHHs
- TOCY/;apCTBEHHOM YC/IyTH, 1160 B NPeoCTaBNIeHHH IOCYAapCTBEHHOM YCIYTH;

BbIAB/IEHHE JOKYMEHTA/IBLHO MOATBEP)KAEHHOro ¢akra (TIPU3HAKOB) OLIMOOYHOrO
WIM TPOTHBONPABHOIO [ieHcTBUA (Oe3feHcTBus) pabOTHHMKA I[eHTpa 3aHATOCTH,
NPENOCTAB/IAIOIIETO  TOCYJApCTBEHHYX0  yCiayry,  pabotHuka MO®Il  npu
TIEPBOHAYa/IbHOM OTKase B MpHeMe [OKYMEHTOB, HeoOXOUMBIX /IS TIpeoCTaB/IeHMs
rOCyAapCTBeHHOM yc/iyrd, 60 B IPeJOCTAaB/IEHUH [OCYAAPCTBEHHON YCIYTH.
B flaHHOM Ciyuae B MMCbMEHHOM BHJle 3a TIOAIUCHI0 PYKOBOZHTEIS 1IeHTpa 3aHATOCTH,
NIPE/IOCTaB/IAIONIEI0  TOCYAApPCTBEHHYK  yCiIyry, pykoBogurens M®L] npu
NIepBOHAYa/IbHOM OTKase B NpHeMe JAOKYMEHTOB, HeOOXOAUMBIX JUisl MpefoCTaB/IeHUs
roCyAapCTBEHHOH YC/IyTH, 3asgBHTeNb yBeJOMseTcs o6 yKasaHHOM (hakTe, a TaKKe
MIPUHOCATCS W3BMHEHUS 3a JI0CTaB/IeHHble Hey106CTBa.

22. T1pv npefocTaBIeHHH IOCYAapCTBEHHOM YC/IYTH 3arlpelaeTcs:

1) oTKasbiBaTh B IpHeMe 3adBI€HHS M UHBIX JOKYMEHTOB, HeOOXOAUMBIX I
NpeZoCTaB/IeHNs TOCYAApPCTBEHHON YC/IYTH, B CIy4ae, €C/IM 3asBJ/IeHHE U JOKYMEHTHI,
' HeOOXOJWMBlE 111 TIPeZOCTAaBIEHWs  [OCYAAPCTBEHHOH  YCIAyTH,  IOJAHbI
B COOTBETCTBMHM C WH(poOpMaleii o0 cpokax U IOpsAfAKe IIpeoCTaB/IeHUs
roCy/JapCTBEHHOH  yCIyrd, onyOnukoBaHHOH Ha  EguHomM moprame 6o
Ha o(pULMaTBEHOM CcaiiTe JlenapTaMeHTa;
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2) OTKasbIBaTh B TPEJIOCTAB/IeHHH TOCY/ADCTBEHHOM YCAYTH B Cly4ae, ecid
3adB/leHHe W JIOKYMEHTBI, HeOOXOZMMble JJi HpefOCTAaB/IEeHUS TOCY/ApCTBEHHOM
yC/yTH, I0JIaHbl B COOTBETCTBUM C MH(OPMaLMeli 0 CPOKaX U MOPsAZIKe IpeIoCTaBIeHHUs
rOCy[apCTBEHHOH  yCiIyrd, omyb6/iuMKoBaHHOM Ha EguHoM  mopraze  ym6o
Ha oHUIHaTLHOM caiiTe [lenapTamMeHTa.

HcuepribiBaromuii nepeyeHk 0CHOBAHMIA JIf 0TKa3a B MpHeMe JOKYMEHTOB,
He00XOMMBIX [/Ifl NPe/loCTaB/IeHUsA rOCYAAPCTBeHHOl yCIyrn

23. OcHOBaHUA J/I1 OTKa3a B NpUeMe 3asBIEHUS U JOKYMEHTOB, HEOOXOIAMBIX
A1 TIpeJ0CTaB/IeHHs TOCYAapCTBEHHON YC/IyTH, OTCYTCTBYIOT.

WcuepnbiBaronuii iepeyeHb 0CHOBAHHIMA /i/isi TPHOCTAHOB/ICHHUA
H/TH 0TKa3a B MpeJ0CcTaB/IeHUH roCyAapCTBeHHO yCIyru

24. OcHOBaHUsL [/11 TIPUOCTAaHOB/IEHWS B MPeJOCTABJEHHUH TOCYJAPCTBEHHOM
YCIIYTH OTCYTCTBYIOT.

OcHoBaHneM /11 0TKa3a B NPefOCTaB/IeHUH TOCYJapCTBEHHOM YCIYTH SB/SeTCS
HeTpeJiCTaB/leHHe 3asBUTEJIEM [IOKYMEHTOB, YKa3aHHBIX B MYHKTe 16 HacTosiero
perjlaMeHTa. '

IlepeueHb yciyr, KOTOpbIe AB/IAIOTCA HeOOX0UMBIMH U 006A3aTe/TLHBIMHU /IS
npe/0CTaB/IeHUA IoCy/JapCTBeHHOM YC/TyrH, B TOM YHC/IE CBE{eHHA 0 J0KyMeHTe
(RoxyMeHTax), BhijlaBaeMoM (BBIJaBaeMbIX) OPraHM3alMsAMH, YIaCTBYIOIL{HMH
B NPeA0CTaB/IeHNH roCyAaPCTBEHHON YC/Iyru

25. Ycyry, KOTOple ABAIOTCA HEOOXOAUMBIMM M 06S3aTe/IbHBIMH IS
IIpeAOCTaB/IeHUsA TOCYAAPCTBEHHOM YC/IYTM B COOTBETCTBUM C IIOCTAaHOBJIEHHEM
IIpaBuTenscTBa CBepa0BCKOi obsactu OT 14.09.2011 Ne 1211-T1IT
3aKOHO/[aTe/IbCTBOM He Npe/lyCMOTPEHEI.

HOpH}IOK, pa3Mep H 0OCHOBaHMA B3HUMaAHUA Focy,l[apCTBEHHOﬁ INONI/THHBLI UJIN
HHOH /iaThl, B3MMaeMoii 3a npeaocraB/IeHHe FOCYﬂapCTBEHHOﬁ YCIYIra

26. 'ocynapcTBeHHas yc/yra npefocTaeisieTcs 6e3 B3UMaHua roCy/apCTBEHHOM
TMOUUIMHBI UM UHOM T1/IAThI.

ITopsjiok, pasmep H OCHOBaHH#A B3MMaHHUA IUIATHI 3a NPeJ0CTaB/IeHHe yOIyT,
KOTOPbI€ SB/IAITCA Heo0X0JMMBIMH H 0053aTe/ILHBIMH /ISl IPe0CTaB/IeHUS
rocylapCTBeHHO# yCTyrH, BK/IIOYas HHPOPMaIHIo 0 METOAUKE pacyera pasMepa
TAaKOM I/IaThl

27.Ycnyr, KOTOpble  SB/SAIOTCA  HEOOXOJUMBIMM U 06s3aTeNLHBIMH
i) TIpe/J0CTaB/IEHHS roCyJapCTBEHHOM yCIIyTH, 3aKOHO/IaTe/IbCTBOM
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Poccuiickoii  denepalii M 3aKOHOAATeNLCTBOM — CBepAJIOBCKOH  06acTH
* He NpeJyCMOTPEHO.

MakcumMa/ibHBIN CPOK 0XXUJaHUA B 04Yepe/id IIPH ro/jade 3asaB/IeHus
0 Npe/0CTaB/IeHUH roCyJapCTBeHHOH YCJIYTH, YCIYTH, peJoCcTaB/isieMoH
OpraHu3anued, y4acTByIOLei B pej0CTaB/IeHHH roCyAapCTBEHHOH yCayry,
U NPH N0JTyYeHUH Pe3y/IbTaTa NPeAoCTaB/IeHUs TaKHX YCIyT

28. MakcUManbHbIl  CPOK  OXKMJQHWS 3asBUTENE B Ouepesy TpH nojaue
3adB/IEHUA B LIeHTpe 3aHATOCTH, M®I] He [o/DKeH NpeBhILIaTh 15 MUHYT.

Oxuganve B ouepeAM IIpU IIOJNIyYEHHH pe3y/bTaTa TIpe/loCTaB/IeHUs
TOCy/lapCTBEHHON YC/IyTM He IIpefyCMOTpeHO. BpeMs mo/yueHuss pesy/bTara
npeZioCTaB/IeHUsA FOCYJADCTBEHHON YC/IYTH BK/IIOUEHO B MAaKCHMA/BHO JOIYCTUMOe
BDEMSI  IIPEJOCTaB/IeHHUsI IOCYJAADCTBEHHOM YC/IyrM, YCTAaHOBJEHHOE ITYHKTOM
- 14 HacTos1ero pernameHTa.

Bpewms OKUJaHUS IIpe/ioCTaBJIeHUs] roCy/iapCTBEHHOM yCIIyTH
IO Npe/iBapUTEe/IbHOH 3alMCH He JOJIKHO IPeBbINIaTh 5 MUHYT.

Cpox 4 nmopAjOK perucTpaniy 3asB/IeHAs 3aABUTE/IsE O IPe0CTaB/IeHIH
roCy/JapCTBEHHOM yC/IyrH U YC/IyTH, NIPe0CTaB/isseMoii opranusanuei,
Y4YacTBYIOINEH B IIpeJ0CTaB/IeHHH rOCYAapCTBEHHO YC/IyrH, B TOM YHC/Ie
B 3/IeKTPOHHOM (popme

29. Peructpaisi  3asB/IeHMS Y MHBIX [JOKYMEHTOB, HeOOXOIMMBIX I
NpefoCTaB/eHNsI rOCYlapCTBEHHOM YCIYTH, YKa3aHHBIX B NyHKTe 16 HACTOSIIEro
pernamMeHTa, OCyL{eCTB/ISIETCS B IEHb UX IOCTYIUIEHUS B LIeHTp 3aHAToCTH, M®L] npu
JTMYHOM oOpallleHHH 3asBUTeJIS.

30. CornacoBaHve C  3asBUTeNeM JaThl M BpPEMEHH IIpeJoCTaB/IeHHs
' TOCYJapCTBEHHOM YC/IyTM OCYLIeCTB/SeTCS MNpPH JIMYHOM OOpalleHuH 3asBUTeNs
B LIEHTP 3aHATOCTH, JUGO C MCIIO/Nb30BaHHEM CPEACTB TeJe(h)OHHON WM 3/1eKTPOHHOM
CBSI3, BK/IIOYas ceTh IHTEpHeT, a TakKe TIOUTOBOH CBA3BIO He Mo3gHee paboyero Jms,
CJIEAYIOLIETO 3a JHEeM DerHCTpaluy 3asBJIeHH.

31. Peructpauus 3asIBJICHUA, HeoOX0IMMOro JUIS NIpeAoCTaB/IeHUs
FOCyJapCTBEHHON YC/IyTH, HarpaBleHHOro B ()opMe 3/IeKTPOHHOIO JOKYMeHTa,
OCYIIeCTB/IAETCA He Mo3/Hee pabouero AHs, CJieAyIOL[Ero 3a JHEM I0JauM 3asBIeHUs
B LIeHTPaX 3aHATOCTH (TIPH HA/IMYHU TeXHHYEeCKOH BO3MOKHOCTH).

32. Peructpanus 3asBI€HHS M HMHBIX JOKYMEHTOB, HEOOXOIMMBIX JUIS
NpPeNOCTaBICHUS  TOCYHApCTBEHHOH  yCIYI'M, OCYILECTBISETCS B  IIOPSIKE,
NPEAyCMOTPEHHOM B pazjiesie 3 HaCTOSILIETO perjaMeHTa.
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TpeboBaHusI K MOMeIEHUSAM, B KOTOPBIX IPe0CTaB/IsAeTCs
rocy/lapCcTBeHHas yCayra, K 3aj1y 0)XHJaHusl, MecTaM J/If 3aI0/IHeHHSA 3asB/IeHHA
0 MpeAoCTaB/IeHHH FOCYAAPCTBEHHOH YC/IyI'H, HH(OPMALHOHHBIM CTeHJaM
c obpa3sniamMu HX 3aM0/IHeHHA U [IepPeYyHeM JOKYMEHTOB, Heo0X0AMMbIX
AJIA IPe/{0CTaB/IeHHs] KaXA0H roCcy/JapCTBeHHOMN YC/IyrH, pa3MelleHHI0
H 0(hopM/IeHMI0 BH3Yya/TbHOM, TEKCTOBOI U MY/IbTHMeAHITHOM HH(OpMaLuu
0 MOpPsA/AKe MpejoCTaB/JIeHUA TAKOH YUIYTH, B TOM YHC/Ie K 00ecrneyeHuo
AOCTYITHOCTH /sl HHBA/IMAOB YKa3aHHBIX 00HEKTOB B COOTBETCTBHH
C 3aKOHO/JjaTe/IbcTBOM Poccuiickoit @epepanjuy ¥ 3aK0HOAATe/IHLCTBOM
CBep//10BCKOMH 06/1aCTH 0 COLMA/IHLHOM 3aIUTe HHBATHAOB

33. B momellenysax, B KOTOPBIX MNpeJOCTAB/SIETCS TOCYJApCTBEHHAs YC/Iyra,
obecrieunBaeTcs:

1) cooTBeTCTBHE CAHMTAPHO-3MH/EMHOJIOTHYECKHM [PaBWaM M HOpMaTHBaM,
IIpaBU/IaM IIPOTHBOIIOXKAPHOM 6€30MacHOCTH;

2) co3flaHve WHBa/lW/aM, B COOTBETCTBHH C TPeGOBAHMSAMM, yCTaHOBIEHHBIMU
3aKOHO/ATe/IbHBIMH M HHBIMM HODMATHBHBIMHA TIDABOBBIMH  aKTaMM, YC/IOBUH
AOCTYIIHOCTH  OOBEKTOB, BK/IIOYass BO3MOXKHOCTb OECIIPENATCTBeHHOIO BXOJa
B OOBEKTHI M BBIXOJA M3 HHUX U CaMOCTOSITENBHOTO TEPeJBIXEHUS IO TepPUTOPUM
obBeKTa B 1le/IX JOCTYIa K MeCTy MpeJoCTaB/eHus TOCYJapCTBEeHHOM YCIyTH, B TOM
YHC/Ie C MOMOIILI0 PAOOTHHKOB LiEHTpa 3aHSATOCTH, ACCUCTUBHBIX M BCIIOMOraTe/IbHbIX
~ TEXHOJIOTMH, a TAK)Xe CMEHHOT'0 Kpec/Ia-KOJISICKU.

ITomerrieHus LieHTpa 3aHATOCTH JAO/KHBEI UMETh, B TOM UHMCIIE:

1)mecta pana  oxugaHus, UMHGODMHUDOBAHHS, TpUeMa  3asgBHTeseH,
o6opy/i0BaHHbIe CTY/IbSIMH, KPeCelbHbIMU CEKI[UAMHU, CKaMbsMH (6aHKeTKaMH);

2) TyasneT co cBOOOJHBIM JJOCTYIIOM K HEMY B pabouee BpeMs;

3) MecTa MH(OPMHPOBAHHS, NpeAHA3HAUEHHbIE [/ 03HAKOMJ/IEHHMs 3asBUTesei
¢ UHPOPMALMOHHBIMU MaTepHanaMu, 060pyAoBaHHbIE HH(GOPMAIMOHHEIMH CTeHaMH
Wi WHGOPMALMOHHBIMU 3/IEKTPOHHBIMHM TePMMHAJIaMM, CTY/JIbAMH M CTOJIaMH
(CToMKaMM) € KaHL|e/IPCKUMU NPUHAZIEXHOCTAMMU /11 0 OPMI/IEHHS JOKYMEHTOB.

Ha uH(pOpMAaLIMOHHBIX CTeH/aX B IOMENIeHUsX, MpeJHasHaueHHLIX /A IpHeMa
3asBUTe/Ied, pasMelaeTcsi HMHQODMAlLlMsi, YKasaHHass B IYHKTe 5 HAaCTOSMILErO
periameHTa.

Odopmienne BU3yanbHOHM, TEKCTOBOH W MY/NIbTUMEAUMHON WMH(OPMALMK
O TOpsiKe TMpeAOCTaB/JeHHsA TOCYAApCTBEHHONW YCIYTH JO/DKHO COOTBETCTBOBATH
' ONTUMa/IbHOMY 3DHTEJIbBHOMY M C/IIyXOBOMY BOCIIDUATHIO 3TOM  WH(OpMaLUK
3asBUTEJISIMH, B TOM YHCJIE 3asiBUTEJISIMH C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 3/[0POBbS.

HocTym  Ha  TeppUTOPHIO  LjeHTpa  3aHATOCTH  COBAaKH-TIPOBOJHHKA
(npu HeOOXOAUMOCTH) OCYLLECTB/ISETCS TIPY HA/IMYKMHU JOKYMEHTa, MOATBEPKAAIOLIero
ee cnenuagbHOe oOydeHHe, BBIIAHHOIO 1O (opMe M B IOPAAKE, YTBEPKJEHHBIM
NpuKa3oM MHuUHHMCTepCTBA TpyAa M CoLManbHOM 3amuThl Poccuibickoit Deaepaliuu
ot 22.06.2015 Ne 386m «O6 yTBepxAeHHH (GOPMBI AOKYMEHTA, MOATBEPKIAIOLEro
crieljansHoe obydeHre co6aKU-MPOBO/IHUKA, U TMOPSKA €ro BEITaun».

IIpy HEBO3MOKHOCTH TOTHOCTBIO NPUCTIOCOOUTE TIOMELLEH s L{eHTPa 3aHATOCTH
C y4eToM IOTpeGHOCTell MHBAMUAOB 00ECIIEYUBAETCS BO3MOKHOCTEL IPe0CTaB/IeHMs
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roCy/JlapCTBEHHOM yC/IYTH Ha JpYToM 06beKTe COLUanbHOM HH(PACTPYKTYPE], B IPYTOM
yupexxaeHnH (Npy Heo6X0JUMOCTH).

' TpeGoBaHuA K TOMeILIEHHSM LIEHTPOB 3aHSATOCTH, B KOTOPBIX peajM3yeTcs
IIAIOTHBIM MPOEKT 1O TOBBIIIEHUIO 3G GEKTHBHOCTH AEATENILHOCTH CIY>KOBI 3aHATOCTH
B paMKax (egepanbHOro Tnipoekta «[lofjep)kKka 3aHATOCTM U IOBBILIEHHe
3(peKTUBHOCTH DBIHKA TPyZa A/ 0GecreyeHHst pocTa MPOM3BOJUTENLHOCTH TPY/a»
Hal[MOHA/IHOTO TIpOeKTa «IIpoM3BOAUTENEHOCTh TPYJAa U TOAJEPIKKA 3aHATOCTH»,
yCTaHOB/IEHBI  TpHKa3oM  MwuHHCTepcTBA TpyZa U COLMAIBLHOM  3aIl[UTEHI
Poccuitickonn ®Pegepanpu ot 29.04.2019 Ne 302 «O6 yTBepskaeHMd EguHbIX
Tpe6oBaHMII K OpraHM3alMH JeATeJLHOCTH OpPraHOB CAy»K6bl 3aHATOCTH B 4YacTH
TpebOBaHMI K IOMELIeHHUsIM U OCHAIL[eHHI0 pabouX MecT».

Iloka3aTe/u JOCTYIIHOCTH M KayeCcTBa roCyAapCTBEHHOH yC/Iyry,
B TOM 4YHCJie KOJINYeCTBO B3aMMO/IeMCTBHH 3aABUTEJIS C A0/DKHOCTHBIMH JTHLaMH
IPH NPeAOCTaB/IEHHH I'OCYJapCTBEHHOH YC/IYTHd U UX MPOJO/DKHTE/IbHOCTD,
. BO3MOXXHOCTH NMO/Ty4YeHHA HH(OPMALHMH 0 X0Jie NPeJOCTAB/IEHHA FOCYapCTBeHHOMI
YCJIYyIH, B TOM YHC/Ie C HCTI0/Ib30BaHHeM HH(OPMaliOHHO-KOMMYHHUKALHOHHBIX
TeXHO/IOTHH, BO3MOXXHOCTb TH060 HEBO3MO)XXHOCTD MO/IyY€eHHA rOCY/apCTBeHHOM
yciyru B M®IJ (B ToM unc/ie B 0JIHOM 00beMe), B /TI060M TeppUTOPHATLHOM
no/ipasje/ieHHH OPraHa, npe/joCTaB/IAIIIero rocyJapCTBeHHyI0 YCIyry,
1o BbIGOPY 3asBUTe/IA (IKCTEPPUTOPHAIbHLIN NPHUHIIKII), IOCPeACTBOM
3ampoca o npeAoCTaB/JIeHHH HeCKO0/IbKHX roCyAapCTBEHHBIX H (H/IH)
MYHHIMIIA/IBHBIX yeayr B M®I]

34. IokazarenaMu JOCTYIIHOCTH U KauecTBa IpeJOoCTaB/eHHs TOCY/JapCTBeHHOM
YCYTH SABJISIOTCA:

1) BO3MOXXHOCTb  TIOJy4eHHsT MH(OpDMalldd O  XOJe  IpefoCTaB/IeHHs
rOCyJapCTBEHHOH YCJIyTH, B TOM UYHCJe C WCIO/b30BaHUEM HH(OPMALMOHHO-

KOMMYHUKALIMOHHBIX T€XHOJIOIM;
' 2) BO3MOXKHOCTB TIOJIyYeHHUs FOCY/AapCTBeHHOM ycayrd B M®I] B yacTu rojauu
3asBJIEHUS] U HeOOXOJUMBIX JIOKYMEHTOB.

35. Ko/MuecTBo B3aMMO/eiCTBUI 3asiBUTeNA ¢ PabOTHUKOM, IIPe/0CTaB/ISIOIMM
TOCYAapCTBEeHHYI0  yC/Iyry, TIpM TpeAoCTaBleHMH TOCYAAapCTBEHHOH  YCIyTH
ONpeZieNiieTcst C  y4YeTOM MHAMBHUAyanbHbIX OCOGEHHOCTEI M orpaHMyYeHui
JKU3HeJeATe/IbHOCTH 3asBUTe IS ¥ cocTas/seT 1 umu Gosee pas.

Bpems, 3aTpaueHHOe 3asBUTeNeM IIpM B3aUMOJEHCTBHUSIX C pabOTHHKaMH,
TIpe/{OCTaBJIAIOIIHMH rOCYZAapCTBEHHYIO yCAyTY, TIpU TMPeI0CTaB/IeHUH
TOCY/IapCTBEHHOM YC/IyTH, He AO/DKHO MPEBBLINIaTh MAaKCUMA/IBHO OMNYCTHMOE BpeMs
NIpeJJOCTaB/IEHUsI TOCYAapCTBEHHOM YC/IyTH, YCTaHOB/IEHHOe MYHKTOM 14 HaCTOSAILEro
perjiameHra.
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WHble TpeGoBanus, B TOM YHC/Ie YUMTHIBAIOL{He 0COGeHHOCTH MPeJOCTABIeHAN
rocy/jlapcTBeHHoH ycayru B M®II, ocobeHHOCTH nIpejocTaB/IeHUA
rOCyAQPCTBEHHOH YC/IYTH 10 3KCTePPUTOPHATIBLHOMY NPHHIUITY
(8 c1ydae, eci rocyapcTBeHHas yc/Iyra npejocTaB/sieTcs
0 3KCTEPPUTOPHAILHOMY NIPHHIUIY) U 0COO€HHOCTH Tipe/j0CTaB/IeHHsI
roCyapCTBEHHOH yC/Iyrd B 3/IeKTPOHHOH (hopme

36. BO3MOKHOCTh TI0/Iy4eHUst rOCyZapCTBEHHOM yciyru
T10 3KCTEPPUTOPHA/ILHOMY MPHHLMITY OTCYTCTBYET.

' 37.T'ocypapcTBeHHass — yoayra — MOXKET — TPEeJOCTaB/IATHCS  3asIBUTENIO

N0 MWHAWBUAYaNbHOM (GopMe TIpefiocTaBieHuss W (WIM) TCpylme 3asBUTesieid

T0 IPYMNIIOBOH ()OpMe MpeJOoCTaB/IeHus COIVIACHO YTBEPXKJEHHOMY B yCTaHOBIEHHOM

T1opsaKe rpauky.

38. [loryckaeTca  mpefoCTaBlIeHWe  rOCYAapCTBeHHOM  ycayrd  (YacTH
TOCyJlapCTBEHHON YC/IYTH) MNpPUB/IeKaeMbIMH L|eHTPAMH 3aHATOCTH Ha JOrOBOPHOM
OCHOBE CIeLMaIuCTaMHt, 06/1a8ar0IMI He0OX0JMMBIMU 3HaHUAMH U OIIBITOM paboTel,
B/1aflelOIIMMH MeTOJaMU, METOJHUKaMM, MCII0/Ib3yeMbIMU IIPU COLIMA/ILHOM ajarralyy
rpak/iaH Ha pbIHKe TPy/a, popMaMy TPeHHHIOB U TeXHOJIOTHI COLMANLHOM ajjanTalyy
TPaX/aH Ha pbIHKE TpyZAa, ¥ (WIM) OpraHU3alUsAMM, KOTOphble B YCTAHOB/IEHHOM
3aKOHOJATeJbCTBOM  Poccumiickoit  ®deflepalliii  TOpsiIKe  BIIpaBe  OKasbIBaTh
COOTBETCTBYIOLI{MEe YCIYTH.

39. Ilpu obpalyjeHny 3a MOJy4YeHHEM rOCYJAPCTBEHHOM YCIYTH B 37eKTPOHHOM
- (hopMe JomyCKaeTC K MCIO/Ib30BAHMIO MPOCTast 3/eKTPOHHAs TOIIMCH 3asBHTEJIsI
B COOTBETCTBHH C IIpaBuamMu onpefesieHUs BUOB 3JIEKTPOHHOM ITOATIUCH.

40. B snekrpoHHoi ¢opme uvepe3 EAuHBIA nopTan, oQMIMaNbHBIA CailT
JenaprameHTa obecrieurBaeTcsi IpeJOCTaBIEHHE TOCYJAPCTBEHHON YCAYTH B YacTH
NI0/jauM 3asiB/IeHMs (IIPX HA/IMYHMH TeXHHUYECKOH BO3MOXKHOCTH).

Pasznen 3. Cocras, moc/ieoBaTe/IbHOCTb U CPOKH BbINOTHEHHS
aJMHHHMCTPATUBHBIX NPOLeyp (JelCTBHI1), TPe00BaHHSA K MOPAAKY
HX BBINIO/IHEHNSA, B TOM YHC/Ie 0CO0eHHOCTH BbINOJTHEHHA aAMHHUCTPATHUBHBIX
npoueayp (AelCTBHIA) B 3/71eKTPOHHOI (hopMe, a TakKke 0COGEHHOCTH BBINO/THEHUS
AIMHHUCTPATHBHLIX NpoLUeAyp (JelcTBHiT) B MHOT0()YHKIIHOHA/IbHBIX LieHTPaxX
[Ipe{0CTaB/IeHHsA rOCYAAPCTBEHHBIX H MyHHIMIIA/ILHBIX YCIYT

‘ 41. VicyepnbiBaroluid  NepedyeHb aMHHHUCTPATHBHBIX IMpoLieAyp (HeicTBui)
TIpY NPEe/IOCTABIEHUH TOCYAapCTBEHHOH YC/IyTH BK/IIOUAET:

1) aHanu3 cBefleHMH O 3asBUTeNe, COJEPKAIUUXCA B  BeJOMCTBEHHOMH
rOCyAapCTBEeHHOH MH(OPMALMOHHOH CHCTeMe NpOrpaMMHBIN Komruieke «KaTapcue»
(manee — IIK «Katapcuc»);

2) uHGOPMHUPOBaHHe 3asBUTeNIS O MOPSAKE IPeJOoCTaB/]eHUs TOCyJapCTBeHHOM
ycnyrd, ¢opmax W rpaguke ee IpefOCTaB/JEHHS, HalpaBieHUsX COLMAIbHOM
a/lanTaluy;

3) mpeAi/ioXkeHHe  3afBUTeMIO  TIPOMTH  TeCTHpOBaHWe  (aHKeTHPOBAHMeE)
N0 MeTOAMKaM, HCMOJIb3YeMbIM IIPH COLMAIBLHOM afanTaliii 6e3paboTHBIX rpakiaH,
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BBIOPATh CIOCOG TECTUPOBAHMA (C HCMIO/B30BAHHEM COOTBETCTBYIONIEr0 IPOrPAMMHOLO
obecrieueHys UM B IIMCbMEHHOH (opMe (IIyTeM 3arojHeHUs 671aHKOB TECTOB, aHkKeT))
¥ ¢GopMy TmpefOCTaB/eHMs ~ TrOCY[AapCTBEHHON  yclayrd  (TpymmoBas — Wiu
' MHAVBUJYyanbHasi);

4) NpoBe/ieHNe TeCTUPOBaHKs (AHKETHPOBAHHSI) T10 METOAHMKAM C y4eToM BeIGopa
3asABUTe/IeM (POPMBI €ro MpOBeJeHHS;

5) 06paboTKa MaTepHaOB TeCTHPOBaHUS (aHKETUPOBAHWA) 3asBUTENS, AHAIU3
pe3y/bTaTOB TECTUPOBaHMs (AHKETHPOBAHHA) U (HDOPMHpPOBAaHME TeMaTUKHU U IUVIaHOB
NIPOBEJIEHHS 3aHATHH 10 COLMAILHOMN aJanTaryu;

6) 0bcykzienue c 3asBUTeNeM pe3y/NbTAaTOB TECTUPOBAHMS (aHKeTHPOBAHHS)
U BBIAB/IEHHE OCHOBHBIX TPHUMH, IO KOTOPHIM 3asiBUTEb HCIBITHIBAET TPYJHOCTU
B IIOMCKE TOAXO0/AIel paboThl ¥ TPYOYCTPOHCTBE;

7) cornacoBaHue C 3asBHTE/IeM HaNpaBJIeHUM COLMANbHOM aflanTaluy, BKIFOUast
NJaH TPOBEe/IeHHS 3aHATHM II0 COLM&IPHOM aJanTalldd C Y4YeTOM BbIB/IEHHBIX
npo6rieM, HHAMBUAYANbHBIX OCOOEHHOCTEH W OrpaHMYeHMH >KU3HeJesTeIBHOCTH
3asIBUTEJIS ¥ BEIOPaHHOM MM (h)OPMBI IIPE/IOCTAB/IEHHS FOCY/AapCTBEHHOM YCIYTH;

8) oOyueHue 3asBHTeNs METOJAM W CIoco6aM MOMCKAa pabOThI, TEXHOJIOTHH
noucka pabotel, ob6CyXJeHHe ONTHUMA/BHBIX AEACTBUM TpH TOMCKe ITOJXOASIILeH
paboTEI U TPYAOYCTPOHCTBE;

9) oGyueHne 3aABUTeNs TEXHOJOTHM COCTAB/IEHMS WHAMBUIYAILHOTO ILIaHA
CaMOCTOSITe/IbHOTO TIOMCKa paboTel C yKa3aHHeM MEpOIpHUATHI 10 TOMCKY paboThl,
UX Liejied ¥ pe3yJ/IbTaToB;

10) obcyxeHre MHAMBHYANbHBIX [UIAHOB CaMOCTOSATEBLHOIO MOHMCKA paGoThl,
BBIPAbOTKA PEKOMeH/aLiA 110 X COBEPILEHCTBOBAHHIO, a TAKXKe M0 CaMOCTOATELHOMY
TIOMCKY NOJXO0AsALIeH paGoThl;

11) obyuenue 3asBUTeNs TEXHONOTWH COCTAB/IEHHMS pe3lOMe, COCTaB/eHHe
pestoMe, oOCyXkIeHHe pesfoMe M HarpaejieHue ero paGoTofaremo (C cCOrIacus
3asBUTeJIs); ,

12) oGyueHuie 3agBHTe/Is1 METOJMKE MPOBE/IEHUsA NEPErOBOPOB C paboTozaTeIeM

II0  BOMpOCAM TPYJOYCTPOMCTBA IIOCPEJCTBOM Tele(OHHOM WIM BHJEOCBS3H
' C MCTIO/B30BaHMEM ceTH VIHTepHeT, a Takke TIPH JTMYHOM 06pallieHHH;

13) mpoBefieHvie  TpeHMHra  (BUJEOTPEHHMHra C  COIVIaCHsA  3asBMTeIs)
1o cobecefioBaHUIO C paboTofaTesieM 1 06CYKEHNe eT0 Pe3yIbTaToB;

14) opranusanusa nposefieHuss cobecefoBaHusi ¢ paboOTojaTeNeM IOCPENCTBOM
Te/le()OHHOM MM BHZIEOCBS3H C UCIIO/Ib30BAHHEM CETH VIHTepHeT, a TakKe MpH JINYHOM
obpallieHuM B C/Tydae yyacTHsi B 3aHSITUM TI0 COLMANBbHOM ajjanTanuu paboTogarens u
oOcyXXJeHHe pe3y/IbTaToB cobecej0BaHMS;

15) moAroToBKa peKOMeHJAIMi 10 COBEPLIEHCTBOBAaHMIO HABLIKOB [IeJIOBOTO
obwieHMs ¥ npoBeieHHs cobeceioBaHuii ¢ paboTofaTeneM;

16) obcyxmeHre BONPOCOB (OPMUPOBAHUS [IEIOBOTO HMMH/Ka, ObydeHHe
MeTO0/|aM CaMOIIpe3eHTaLIuK;

17) noaroToBKa peKoOMeHJAL|i 0 COBEpIIEHCTBOBAHHMIO 3asBHTE/eM HaBbIKOB
CaMOIIpe3eHTal[ 1,

18) obcyxzieHre BOMPOCOB, CBSI3aHHBIX C TOATOTOBKOM K BBIXOJY Ha HOBYIO
pabotry, ajanTanuell B KOJUIEKTHBE, 3aKpeIUIeHHeM Ha HOBOM paboueM Mecte
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Y [/IaHUPOBaHWEM Kapbephl, BHINOJTHEHHEM NPO(eCCUOHAIBHBIX 003aHHOCTe;

19) ouenka cTeneHy ycBoeHust MH(pOPMALMK U TIPHOGPETEHHST HABLIKOB B KOHLIE
K&KZI0T0 3aHATHS 110 COLIMA/ILHOM a/JalTaLliy;

20) nipoBefeHuMe TeCTUPOBaHUS (aHKeTUpOBaHKA) 3asBUTeIA
MO OKOHYaHMM 3aHATMH 10 ColMa/NbHOM ajanTaruy, oG6paboTKa pe3y/IbTAaTOB
TECTHPOBaHUA (aHKeTUPOBaHHA);

21) obcyxxaeHre C 3aABMTENIEM BONPOCOB, KOTOPble HOCAT HMHAMBHMAYILHBIN
(JINYHBIH) XapakTep, B TOM YHC/IE B MH/MBUAYaILHOM TIOPSZKE;

22) MoAroToBKa PeKOMEeH/ALMi 3agBUTEII0 MO MOUCKY PabOTHI, COCTABIEHMIO
pestoMe, TIpOBeJieHHIO JflesioBOM Gecesipl ¢ paboTofaresieM, caMoIpeseHTALUH,
- GODMHMDOBaHMIO  aKTMBHOH  JKU3HEHHOM IO3HMLMH B BUJle  3aK/IIOUEHUs
0 NMPeJOCTaB/IEHHH TOCY/JapCTBEHHON YCIyry;

23) Bbjaua 3aK/MIOYEHMs O TMPeJOCTaBI€HHM TI'OCY/apCTBEHHOM yCIyTH
3afBUTE/IO, MPUOOIeHHe K JMYHOMY ey MoJy4yaTelsl TOCYHapCTBEHHBIX ycayr
BTOPOT0 5K3eMII/IApa 3aK/IIOUeHHs O TPeA0CTaB/IeHHH rOCyAapCTBEHHOM YCIyTH;

24) BHeCeHHe  De3y/bTaTOB  BBHINOJHEHMS — AJMUHUCTDAaTHBHBIX  TPOLEAYD
(mercremii) B ITK «Katapcuc».

42. [lonyckaeTcs OCyljecTB/IeHHe afMUHUCTPATUBHBIX MpPOLeAyp (meHrcTBUM),
NpeAyCMOTPEHHBbIX MOAMYHKTaMH 2-4, 6-14, 16-21, 23 mnyHkra 41 HacTosIIero
peryiaMeHTa, 110 IPYTIOBOH (opMe NpefoCTaB/IeHHsI TOCYAapCTBEHHOM YCIyTH.

43. CpoKH BBINO/IHEHUs aJMUHUCTPATUBHBIX TIPOLIEAYP (JeHCTBHiT) ykasaHbl
B IyHKTe 14 HacTOsI1ero periamMeHTa.

44. Ilopsiiok  OCyIIeCTBNeHUs aAMHHHCTDATMBHBIX TIpOLAyp (AeHcTBuif)
. TI0 MpPEe/IOCTAaB/IEHHIO I'OCYAAPCTBEHHON YC/IYTM B 3/IEKTPOHHON (opMe, B TOM YHC/Ie
C UCTO0JIb30BaHHeM EIMHOro nopTrasa, BK/IIOYaerT:

1) mpeAcTaB/ieHHe B YCTAHOB/IEHHOM TMOpsAAKe HMHGMOPMALMM  3aABHTE/IAM
1 obecrieyeHune JIOCTyTIa 3aABUTeNeH K CBe/JIeHUAM O IOCY/apCTBEHHOI yCyTe.

Ha EpuHoM rmnoprase u opuLManbHOM caiiTe [lernapTaMeHTa pasMeLaeTcs
cnepyromas HHGopMaLus:

MCUePIILIBAIOILUH 11epeyeHb JOKYMEHTOB, HeOOXOAUMBIX s [Pe0CTaBIeHUs
TOCy[apCTBEHHOH YCIyrd, TpeGoBaHMs K O(OPM/IEHHMI0 YKA3aHHBIX JOKYMEHTOB,
a4 TaK JKe IepeueHb JOKYMEHTOB, KOTOphle 3asBHTe/b BIIpaBe IIpeJCTaBUTh
110 COHCTBEHHOH MHUILIMATUBE;

KpyT 3asiBUTeJIel;

CPOK IIpe/IoCTaB/IeHUs F'OCYJapCTBEHHOH YCTYTH;

pe3y/bTaThl IIPeAOCTaB/IeHHs FOCYAapCTBEHHOM YCIYTH, ITOPSA/IOK TpeICTaB/IeHUsA
AOKYMEHTA, SBJIAIOLIET0Cs Pe3y/IbTaTOM IpeJoCTaB/eHUs FOCYJAPCTBEHHOM YCIyTH;

pasMep TOCYAapCTBEHHOM IIOLUIMHBI, B3MMaeMOM 3a IIpeJoCTaB/leHUe
rOCyAapCTBEHHOM YCIIyTH;

MCUepIbIBAIOIIMM [lepeyeHh OCHOBaHHM [/Id TIPHOCTAHOBAEHWS WIM OTKAasa
B IIP€/JOCTaB/IeHHH T'OCYJapCTBEHHOH YC/Iyry;

O Impaee 3asBUTe/Ns1 Ha JocyfAebHoe (BHecyzeGHoe) obKanoBanHe AeHCTBHIA
(GespeiicTBusA) M pellleHuil, MPHHATBIX (OCYIIECTB/AEMBIX) B XOJ€ IpeloCTaB/IeHUs
roCyAapCTBEHHOH YCIYTH;
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(opma 3afgBIEeHMS, HCMOB3yeMas IIPY IIpeOCTABJICHUU rOCyJ,apCTBEHHOM
YCJIyTH.

Mupopmapst Ha EfaunoM moprane M oduimanbHOM caiite [lemaprameHta
O TNOpsiiKé W CPOKax Ipe/iOCTaB/IEHHsI TOCYapCTBEHHOH YCIYIH TpPeOCTaB/IseTCs
- 3aABUTeMI0 GecriaTHoO.

focTyn Kk HHbOPMAaLMK 0 CPOKaxX H TIOPsiiKe NPEJOCTaB/IeHHs FOCY/IapCTBEHHOM
YCAyTH OCyllecTBsieTcst 0e3 BhINONHEeHHsl 3asBUTEJIEM KaKUX-THO60 TpeGoBaHMIA,
B TOM uMcie Ge3 WCI0/Ib30BaHHs TPOrPaMMHOIO OBEeCTIeueHHs], YCTaHOBKA KOTOPOIO
Ha TeXHWYeCKHe CPeJCTBa 3asBUTe/Isl TpebyeT 3aK/IIOUeHHS TULICH3MOHHOTO M/IH UHOTO
corialieHus C npapoobagareneM NIPOrpaMMHOI0 obecrieyeHmus,
NpeJlyCMaTpUBAlOILer0 B3VMaHHe IIaThl, PErMCTPALMI0 WM aBTOPU3ALMIO 3asgBHUTEIS
WU NPeA0CTaB/IeHHe UM T1ePCOHATBHEIX JaHHBIX;

2) 3aIMCh Ha TPUEM B LIEHTD 3aHATOCTH JIA TI0[jaull 3asBIeHHs [OCPEACTBOM
EnpHoro moprana, oduuManeHOro caiita JlerapramMeHTa OCYIIECTB/SIeTCS B JIHOGBIe
cBODOAHBIE /A NpHeMa JaTy W BpeMms B TpeJenax YCTAaHOBJIEHHOTO B L{eHTpe
3aHATOCTH rpaduka (pexxuma) paboTe! (IPU HAIMYAM TEXHHYECKOH BO3MOMKHOCTH).
lenTp 3aHsTOCTH He BripaBe TpeGOBAaTh OT 3asBUTENA COBEPIIEHMS MHBIX [eHCTBHIA,
. KpOMe  TNIDOXOXKIEHUs HJeHTU(UKALMM M ayTeHTHQHKAalMd B COOTBETCTBUH
C HOPMAaTMBHLIMM IDaBOBBIMH akTaMM Poccuiickoii ®Pefepauuy, yKa3aHus Lie/d
1peMa, a TakKkKe TNPefOCTABleHHs CBeJeHUM, HeoOXOOUMBIX I  pacyera
AZMTEBHOCTH BPEMEHHOIO HHTEpBana, KOTOPBIM Heo6XOAUMO 3a0pOHHPOBAThL I
npUeMa;

3) popmupoBaHie 3asBieHUs (TIpY peanu3aliUM TeXHHUUECKOM BO3MOJXHOCTH).
DopMUpOBaHUE 3afBIeHMS B O9/MeKTPOHHON (hopMe OCYIeCTB/ISeTCS 3asBUTEIEM
TIOCPEACTBOM 3aro/IHeHust Ha EfuHoM mopraine, odulidancHOM caiite [erapramMeHTa
3/IeKTPOHHO#1 (hopMbI 3asB/ienus. POpMaTHO-/IOrMYeCKas NPoBepKa ChOPMUPOBAHHOLO
3as1B/IEHUS OCYIL|ECTB/I€TCS aBTOMATHYeCKH TI0C/e 3allO/IHEHUs 3asBUTENIeM KaK/0To
U3 TIO/IeH 5/eKTPOHHOHM (hopMbI 3asBieHWs. IIpH  BbIABIEHHH HEKOPPEKTHO
3ar0JIHEHHOr0  TIOJISL  3/IEKTPOHHOW ()OpMBI  3asiB/IEHUSI 3asBUTENL  YBEJOM/ISETCS
O XapakTepe BBIIBJIEHHOM OMIMOKM M TOpsA/KE ee YCTPaHEHHs II0CpPefCTBOM
MH(OPMALMOHHOTO COOGIIeHHsT HEIIOCPE/ICTBEHHO B 3/1eKTPOHHOH (opMe 3asiBIIeHusI.

Ilpu dopmupoBaHuM 3asBiIeHMs 3asBUTEMI0 ObecrieuuBaeTcss (TIPH HATHYNHM
TeXHUUYECKOH BO3MOYKHOCTH):

BO3MOXXHOCTb KONMPOBaHWS M COXDAaHEHMs 3asB/I€HHS, YKAa3aHHOTO B IyHKTe
16 HacTosilllero perniamMeHTa, Heo6XOAUMOrO i TPEIOCTaB/IeHHs TOCYAApCTBEHHOM
yCayry;

BO3MOXXHOCTb IIeYaTH Ha OyMakHOM HOCHTesle KONHM 3/IeKTPOHHOM (hOpMBI
3asB/IEHUS;

COXpaHeHHe paHee BBe[€HHEIX B 3/IEKTPOHHYIO ()OpMy 3asB/IeHHs] 3HaYeHMH
B /I000M MOMEHT MO )KEeNaHWIO I10JIb30BaTe/ls, B TOM YHCIE IPH BO3HHUKHOBEHUM
ouboK BBOJA M BO3BpATe /I IIOBTOPHOIO BBOJA 3HAUEHMH B 3/MEKTPOHHYIO ¢bopmy
3as1BJIEHUS,;

3arI0/IHeHHe TI0JIel 3JIeKTPOHHOM (pOPMBI 3asB/IEHHs JO Haua/la BBOJA CBeeHHH
3asBUTEJIEM C  MHCTIONBb30BAHUEM  CBE/IEHWM, pasMelleHHbIX B  (efepaabHoil
- TOCyJapCTBeHHOH HHQOpPMAalMOHHON cucteMe «E[uHasg cucTeMa WeHTHHKALIHHA
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M ayTeHTHQUKAMM B HMHQPACIPyKType, obecrieuMBaroLe MH(OPMAaILHOHHO-
TEXHOJIOTHYECKOe B3aMMO/IEHCTBHE WH(GODMALIOHHBIX CHUCTEM, HCIOMb3yeMBIX s
TpE/0CTaB/IEHHsI FOCYAaPCTBEHHBIX ¥ MYHULIMNATLHBEIX YCIYT B 3JIEKTPOHHOM (opMe»
(Aanee - eqMHasg  cucTeMa UAEHTUDMKALMH U ayTeHTU(QUKALMK), WU CBeJEHHIA,
ory0/IMKOBaHHBIX Ha EfMHOM noprane u obuLMansHOM caiite HenaprameHTa, B UacTy,
KAcCaloLLIeHCsl CBeJleHHH, OTCYTCTBYIOUMX B eAHHOM CHCTeMe UaeHTUHKaIUN
Y ayTeHTU(UKALTHK;

BO3MOXXHOCTb BePHYThCSI Ha /IO60H U3 3TaloB 3aro/HEeHHs 3/IEKTPOHHOM (hOpMbI
3asiB/ieHus Ge3 MoTepH paHee BBeJEHHOH MHOPMALHY;

BO3MOXXHOCTB JIOCTYINA 3asiBUTe/A Ha EAMHOM nopTasne Wi oduLMansHOM caiite
JlenapramenTa K paHee NoJjaHHBIM MM 3asB/IEHHSM B TeueHHe He MeHee OJJHOTO Toja,
a TAKKe YACTHYHO C(HOPMHPOBAHHBIX 3asB/IEHHIT — B TEUEHHE He MeHee 3 MeCsIL|eB.

CopmupoBaHHOe M NOAMMCAHHOe 3afBeHMe, VKa3saHHOE B IIyHKTe
16 HacTosijero pernameHTa, HeoGXOAKMMOe [/ IPeZOCTABIEHHUS rOCy/japCTBEHHOM
YC/IYTH, HAanpaBisfeTcs B LeHTD 3aHATOCTH MocpefcTBOM EauHoro mnoprama wmm
odulManbLHOro caiita JlenapraMeHra; ‘

4)ipueM M perMCTpals  LEHTPOM  3aHATOCTH, IpeA0CTaB/ISIOIIUM
I'OCY/JapCTBEHHYIO ~ yCIyTy, 3asB/eHHs, HeoOXOAUMOro Mg  IpefoCTaB/IeHUs
FOCyAapCTBEHHOH YC/IYTH (NPY HATMYMH TEXHUYECKOH BO3MOKHOCTH).

LlenTpoM 3aHATOCTM o6ecrieudBAaeTCSs TpUeM M perdcTpalysl  3asBieHHs
6e3 Heo6XOJMMOCTH HOBTODHOTO IIpe/CTAaB/eHMs 3asBUTENeM TaKHX JIOKYMEHTOB
Ha 6yMa)XHOM HOCHTelle.

Cpox perucrpanuy 3assiieHust — 1 pabounii geHb.

IIpy nosryuenuy 3asBneHUs B 31€KTPOHHOM (OpMe OCYIjeCTBIIsIeTCs dbopmarHo-
JIOTHYeCKHH KOHTPO/b 3asiB/eHUsA, NPHEM M DervcTpalus 3asB/eHHs paGOTHHKOM,
- IPEJIOCTaB/IIOMM TOCYAPCTBEHHYIO YCIYTY, WM PaGOTHUKOM LieHTpa 3aHSTOCTH,
OTBETCTBEHHBIM 3a IIPHeM H PErUCTPaLUIO 3asBIeHU.

Perucrpanys 3asBleHMs OCYLIeCTBIseTCs B IOpSKe, IpelyCMOTPEHHOM
NYHKTOM 31 HacCTOSIIEro perjiaMeHTa.

ITocnte nprieMa 1 pervcTparyy 3asiB/IeHHs LEHTPOM 3aHATOCTH CTAaTyC 3asiBIeHUs
B JIMYHOM KabuHere 3asBuTens Ha EpjuHOM moprame, OQMLMAaILHOM —CaiiTe
[lenapramenTa 06HOBIISETCS [0 CTAaTyCa «IIPHHSTO»;

D) orulaTa rocy/apCTBEHHOM MOLUIMHEI 3a IpeOCTaB/IeHHE rOCyJapCTBEHHOM
YC/IYTH W yIjlaTa MHBIX TUIAaTEXeH, B3MMaeMbIX B COOTBETCTBHMH C 3aKOHO/ATe/bCTBOM
Poccuiickoit @efiepaliuy, He peyCMOTpeHa;

6) monyuenne sasBHTENEM CBefleHMit 0  xofe 06paboTku  3asBIeHUsS
OCYILIeCTB/IALTCS B JIMYHOM KabuHeTe 3asBMTessi Ha EuHOM mopTane, oduLMaIsHOM
caiire [lemrapramenTa (TIpY HA/IMIMH TEXHUYECKOM BOMOKHOCTH);

7) B3aUMOZEACTBHE 1IeHTPa 3aHATOCTH, MpPeJOCTABISIOIIEro roCy/JapCTBeHHYIO
| YC/IYTy, C OpraHaMy BACTH, OPraHaMK MeCTHOTO CaMOYTIpaB/IeHHs1 U OpTraHH3alUsMH,
Y4acTBYIOLMMH B ITPEJOCTaB/IeHHH FOCY/JaPCTBEHHBIX YCIIYT, HE TIPeAyCMOTPEHO;

8) monmyyeHue 3asBMTe/eM pe3y/lbTaTa MpPEJOCTABIEHHMS IOCYAApPCTBEHHOM
YCIIyT¥ C UCTIONb30BaHKWeM EjuHOro moprana, oduipansHoro caifta JlemaprameHTa
(TIp¥ HA/IMUMK TeXHUUECKOM BO3MOKHOCTH);
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9) ocyiecTB/ieHHe OLleHKM KauecTBa Mpe/0CTaB/eH s TOCYAapCTBEHHOH yCIIyru
He Ipe/lyCMOTPEHO.

45.1lopsAZioK  BBINO/NHEHWS — QJMUHMCTPaTHBHBIX  mpouedyp  (feficTBuii)
TI0 TIPEI0CTaB/IEHHIO FOCYAapCTBEHHOM YCIYTH, BBINOHAeMbIX M®IT:

1) uHopMHUpOBaHKe 3aABUTENEN O TIOpAJKe MpefoCTaB/IeHus IOCYZAapCTBEHHOM

ycayrd B M@L], o xone o6paboTKM 3asiBleHHS W MO HHBIM BOIPOCAM, CBSI3AHHBIM
| C TIpeloCTaBIeHHEM rOCyAapCTBEHHOM yCIIyIH, a TaKXKe KOHCYJIbTHPOBaHHE 3asBUTeEIIEH
O TIOpSI/IKE TIPENOCTABICHUS rOCY JapCTBEHHOM ycimyrd B ML,

OcHoBaHKeM /s Hauana BBINOTHEHHS aMUHICTPAaTUBHOM NPOLIeAYPHI AB/SETCS
obpaujeHue 3asButens B ML,

PaGotHuk MO®IL] wundopmupyeT 3asBUTEns O ropggke IpefoCTaB/IeHUs
rOCyAapCTBeHHON YCIyTH.

PesynbTaToM — BBLINO/HEHWS — aJMMHUCTDATHBHON  MNpPOLEAYPHl  SBJISETCS
O3HaKOMJIEHHE 3aABHUTe/IS C IOPSAKOM M CPOKaMu TIpe/jOCTaB/IeHHs TOCYAapCTBeHHOM
yCIIyTH;

2) pUeM 3asBJIEHUs U UHBIX JOKYMEHTOB, HeOBXOAMMBIX I MpeOCTaB/IeHUs
rOCY/JapCTBEHHOU YC/TyTH.

OcHoBaHWeM [/ Hayaja aJMMHHCTPAaTHBHOM NpOLieAyphl SABISETCA IOAAYa
3adBUTEJIeM 3asiBIeHUS.

Pabotnuk ML mpoBepsieT HaluuMe JOKYMEHTOB, YCTaHOBJ/IEHHBIX IYHKTOM
16 HacToAIIErO periaMeHTa, U PErUCTPUPYeT 3asiB/IeHHe.

Pe3ynbTaroM  BBLINOMHEHMS — afMMHHCTDATMBHOM  MpOLeAypbl  SB/ISIETCS
opmupoBaHMe  IMakeTa  JOKYMEHTOB, HeOOXOZUMBIX  JUIsI npeJoCTaB/IeHHsA
rOCy/JapCTBEHHOM yC/TyTH;

3) popmuposanue 1 HanpapteHHe M®L] nakeTa JOKyMeHTOB, HeOOXOUMBIX ISt
IIpefloCTaB/IeHNsI TOCYJapCTBEHHOM YC/IYTH, B LIEHTP 3aHATOCTH.

OcHoBaHWeM /79  Hayana  aAMHHHCTDATUBHOM  MpOLEAyphl  SIB/SETCS
COPMUPOBaHHBIM  MMaKeT JOKYMEHTOB, HeOOXOAMMBIX J/IS  IPeJOCTAB/ICHUS
rOCyAapCTBEHHOM YCIYTH.

Pafothuk M®ILl HampaBisieT MaKeT JOKYMEHTOB, HEOOXOAUMBIX it
IIpeJloCTaB/IeHNs] TOCY[JApCTBeHHOH YC/IYTH, B LEHTDP 3aHATOCTH B COOTBETCTBUH
C 4acTbI0 BTOPOM NyHKTa 19 HaCTOSIIEro perjaMeHTa.

, Pe3y/bTaToM BBINO/IHEHHS a]MMHECTPAaTHBHOM MPOLeAYPL! SABSETCS Nepefada
JIOKYMEHTOB B LIEHTP 3aHSTOCTH; |

4) BBIJaua 3asBUTENIO De3y/bTaTa MPEeJOCTAB/IEHUs TOCYJapCTBEHHOH YCIyrH
(He mpeycMoTpeHa).

B nosiHoM o6weme rocyzapcTBeHHast ycayra B M®I] He nipejoCcTaBiseTcs.

AHanu3 cBejieHnH 0 3asBUTee, cofepxkamuxca B ITK «Karapcuc»
46. OcHoBaHWeM /a1 Hayala aJMHHUCTDATHBHOM MpOLE/yphl  SBJSETCS

obpalienve 3asBHTe/Ns] B LEHTDP 3aHATOCTH C 3asBJEHUEM WIH  COLJlacue
C Ipe/i/iokeHreM paboTHUKA LieHTpa 3aHATOCTH.
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47. PabOTHHK, TIpeOCTaBJIAIOIIHIA roCy/1apCTBEHHYIO YCYTY:

1) mpoBepsieT HaMUYHe AOKYMEHTOB, YCTAHOBJIEHHBIX NyHKTOM 16 HacTos1ero
pernameHra;

2) aHa/M3UpyeT CBefleHNs O 3asBUTeIe, coepyKaiuecs B [TK «Karapcuc»;

3) MpUHUMaeT pellleHHe O MpejOCTaBJeHHM WIH OTKase B TrpejoCTaB/eHUH
TOCyAapCTBEHHOH YC/IYTH B COOTBETCTBHH C OCHOBAHHMAMM, YCTAaHOB/IEHHBIMU IyHKTOM
24 HaCTOSILETO per/IaMeHTa;

4) HH(OPMHPYeT 3asIBUTE/ISt O IPUHSATOM pellleHHH.

48. Pe3ynbTaTOM  HCTOJIHEHMS — aAMUHHCTPATHBHOM IIpoLieiypbl  SIBJII€TCS
PEIICHNE O IPe/I0CTAB/IEHHM UM OTKa3e B IIPe/JOCTaB/IeHHH TOCYAapCTBEHHOM YCIyTH.

HHpopmuposanne 3asBuTeIA 0 NOPsA/Ke NPeJOCTABIEHHAS roCyAapCTBeHHOH
yciiyry, ¢opmax 1 rpaduKe ee npejocTaB/IeHus, HanpaB/IeHUAX COIHAIHLHOH
ajanTanuu

49. OcHoBaHveM /11 Hava/la af/MHHUCTPATUBHOM TIPOLeAYPhI ABISETCS pellieHHe
O  IpP€/OCTaBIEHMH  TOCY/JapCTBEHHOM  YC/IyTH,  MpPHHATOe  pabOTHHKOM,
NPeOCTaB/ISIOIMM rOCYJapCTBEHHYIO YCIIYTYy.

50. PaboTHUK, mNpesoCTaB/ISIONIHIA rOCy/lapCTBEHHYIO YCAyry, HHGOpPMHpPYyeT
3&ABUTEJIA O NOpsAJKe NPEeOCTaB/IeHHs IOCY/{aPCTBEHHOH YCIyTH, ¢opmax u rpaduke
€€ IIpe/I0CTaB/IeHus], HalPaB/IeHMsX COLUAILHOM ajlanTal|Mi.

5l. Pe3ynbTaTOM MCIOMHEHUS  aJAMHHUCTPaTHBHOM MIpOLeAYphl  SBJISIETCA
MH(QOPMHPOBAHHOCTD 3aABHTEJIS O TIOPAKe TIPeOCTAB/ICH s rOCyAapCTBEHHOM yCyTH,
t(hopMax u rpamKe ee NpeAOCTaB/IEHHs, HATIPABIEHUSX COLIMA/IbHOM aJjanTalluu.

Ilpeasioxenue 3aABUTe/II0 NPOATH TeCTHPOBaHHe (aHKeTHpOBaHMe)
_ 0 MeTOAUKAM, MCN0/Ib3yeMbIM NPH COLHAIbLHOH aganTanuu 6e3paboTHBIX
rpaxpaH, BeIOpaTh CII0CO0 TECTUPOBaHHUA (C HCIIO/IB30BAHHEM COOTBETCTBYIOILET0
NPOrpaMMHOro obecreyeHHs HIH B NHCbMeHHOMH dopme (myTeM 3amo/tHeHUs
61aHKOB TecToB, aHKeT)) U OPMy NpejOCTaB/ICHHSA roCy/japCTBEeHHOH yC/Iyru
(rpynnoBas win uHMBHAYaILHAN)

52. OcHOBaHMEM J/I1 Hayaja aJMUHHUCTPaTHBHOM TIpOLieiyphl  SBJISIETCA
MH(OPMUPOBAHHOCTD 3aABHTEJIS O TIOPSAKe NIPeOCTAB/IEHHUs rOCyZapCTBEHHOM YC/yTH,
opmax U rpaguke ee peSlOCTAB/IeHHS, HAIPAB/IEHHSIX COLIMANBHOR aflarTaLyu.

53. Pab0oTHUK, Npe/joCTaB/IAOINIH rOCy/JapCTBEHHYIO YCIYTY:

1) yTOYHAET NPUYMHBI, 110 KOTOPHIM 3asIBUTE/Ib UCTIBITHIBACT TPYAHOCTH B IIOMCKe
MOAXO/sIeH pabOTHI U TPYAOYCTPOICTEE, IPOBOAUT Gecesy ¢ 3asBUTENEM;

2) mpejyaraeT  3asBHUTENH)  IPOMTH TeCTUpOBaHHe  (aHKeTHMpPOBaHHE)
T0 METOAWKaM, MCNO/Mb3yeMbIM NPH COLMAIBHOM afanTaliy 6e3paGoTHBIX IpakIaH
' (manee — MeToAMKHM), BEIGpaTh  Crioco6 TECTUPOBaHUSI (C  HCHOJIL30BaHHEM
COOTBETCTBYIOLEr0 NPOrpaMMHOr0 ofecrieyeHHs MIM B IHCbMEHHOM Qopme (IyTem
3ano/HeHUs! OJIaHKOB TecTOB, aHKeT)) W (OpMY IIpefoCTaB/IeHHs rOCy/JapCTBEHHOM
ycryru (TpyTinoBas Wi HHAUBUAYA/IbHAs);
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3) npoBOAUT OTOOp METOJUK I10 KPHUTEPUsM: BaJUAHOCTh, HAJEKHOCTh,
BO3MOJKHOCTb UHTETpaLiiy C JPYTUMHU IIPUMEHSAEMBIMH METOANKAaMH, UHBIM KDUTEPHSIM.

54. Pe3ysbTaToM MCIIOJHEHHS aJMHHHCTPAaTUBHOM IIPOLEAYpPhl  SB/ISETCA
IIDUHATHE  3asBUTE/IeM  pellieHHus O Crocobe  TpOBeAeHUS  TeCTUPOBAHUS
(aHKeTHpOBaHUs) U (PopMe IIpeoCTaBIeHUs TOCYJapCTBeHHOH yCIyry (IpymnoBasi uiu
VHWBHyabHas).

IIpoBejeHMe TeCTHPOBaHNA (AHKeTHPOBAHHKSI) 110 METOANKAM C YUYeTOM
BbIOOpa 3aaBuTe/A GOPMBI €r0 NPOBeAeHHs

55. OcHoBaHMeM [l HavaJda aJMHUHUCTDAaTUBHON TIpOLieypbl  SIBJISIETCS
IIDUHATOEe  3asBUTe/IeM  pellleHWe O crocobe  TpOBeAeHHs  TeCTHUPOBAaHMUS
(aHkeTHpoBaHMs1)) M ¢opMe  TpeAOCTaB/ieHHWs  TOCYJAapCTBEHHOM  YCIyTH
(uHAMBUYa/IbHASA WIH CPYIIIOBas).

56. PabOTHHUK, TpeAOCTABSIONUNA TOCYAAPCTBEHHYIO  YC/AYrY, MPOBOJUT
TEeCTUpOBaHMe (aHKeTMpOBaHWE) 3asBUTeS II0 MeTOAUKaM C YyueToM BhIOOpa
3asiBUTesnieM (OPMEI ero MpoBe/ieHusl.

57. Pe3y/bTaTOM MCIO/JHEeHWA aJMUHUCTPAaTUBHOM TPOLEAYPhl  SIBISIOTCS
MaTepua’bl, II0Jy4eHHbIe B XO/le TeCTUPOBAHUA (aHKEeTHPOBAHUS) 3asBUTEJIS.

O6paboTKa MaTepHa/IOB TeCTUPOBaHHUs (AHKeTHPOBaHHUsI) 3asiBUTeJIsA, aHA/IH3
pe3y/IbTaToB TeCTHPOBaHUs (AHKeTHPOBaHHUs) H (JOpMHPOBaHUE TEMAaTHKH
U IUIAHOB NPOBeAeHMs 3aHATHH N0 COIMa/ILHOMN afianTanuu

58. OcHoBaHueM [ Hauvaja agMUHUCTPAaTUBHOM TMpOLEAYPbl SBSIOTCA
MaTepHaJbl, TI0JIyYeHHble B XO/ie TeCTHPOBaHUS (aHKETHPOBAaHU) 3asBUTeIS.

59. PaboTHUK, ITpejOCTaB/ISIOUINI rOCyapCTBEHHYIO YCIYTY:

1) npoBoguT 06paboTKy MaTepHa/iOB TeCTUPOBAHUS (AHKeTHPOBAHMS) 3aBUTEJIS;

2) bopMupyeT Ha  OCHOBAaHMM  aHa/M3a  pe3y/IbTaTOB  TeCTUPOBAHUSA
(aHKeTUpOBaHUS) 3asBUTEJISI TEMATHKY W TUIaHbI IPOBEJIEHUs 3aHSATHEH MO COLMaTbHON
afiarTaryu.

60. Pe3y/ibTaTOM HCITOIHEHWST aiMUHUCTPATHBHOM IIPOLIeYPhI SBJ/ISETCS aHAIN3
pe3y/bTaTOB TeCTUPOBaHHs (QHKETUpPOBaHUs) U (GOpPMHPOBaHHE TeMaTHKH U IUIAHOB
' TIPOBe/IeHUs] 3aHATHIA 110 COLUA/ILHOM afanTalyy.

O6cyx/ieHne ¢ 3asiBUTE/IEM Pe3y/IbTaTOB TeCTUPOBAaHHUA (AHKEeTHPOBAHHUSA)
U BbIfAAB/IeHHE 0CHOBHbLIX NPHYHH, 10 KOTOPHIM 3aABUTE/Ib HCIBITHIBAET
TPYAHOCTH B IOMCKe NMOAXO0/sleil paboThI H TPY/0yCTPOHCTBe

61. OcHOoBaHMeM [l Hayana aJAMHHHUCTPAaTUBHOM TIpoLieflyphl SIBJISIOTCS
obpaboTaHHble  pabOTHMKOM, IIPEJOCTAB/AIONIMM  TOCYJapCTBEHHYIO  YCIyTY,
pe3yJIbTaThl TECTUPOBaHUs (AHKETUPOBAHHKS) 3asiBUTEJISI.

62. PaboTHUK, TIpeNOCTABJSIONIUNA TOCYAAPCTBEHHYIO YCIyTY, 0OCyKAaeT
C 3asBUTe/IeM pe3y/lbTaThbl TECTUPOBAHUS (AHKETUPOBAHHS) U BBISB/SET OCHOBHBIE
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MPUYMHBI, 10 KOTOPBIM 3asiBUTe/lb HWCIILIThIBAaeT TPYJHOCTU B TMOHWCKE IOAXOASIIEH
paboThl U TPYAOYCTPOHCTRE.
63. Pe3ynbTaToM MCIIO/MIHEHHWA QgMHHUCTPAaTHBHON IIpoLieAypbl  SIBJISIETCSA
ornpefiesieHHe ¥ 06Cy>K/leHHe OCHOBHBIX MPHUHH, [0 KOTOPHIM 3asBUTE/Ib UCTIBLITHIBAET
TPYZAHOCTH B MTOUCKe NoAxoAseld paboTbl U TPYAOYCTPOICTRE.

CoriacoBaHHe C 3asABHTe/IeM HalnpaB/eHHH CONHA/ILHOM aJjanTaljHH,
BKJ/II0Uas IJIaH NpoBeJeHUsl 3aHATHH 110 COLMA/ILHON a/JanTal{iH C YYeTOM
BbISIB/IEHHBIX NP00/1eM, HHANBHAYA/ILHBIX 0CO0EHHOCTel 1 OrpaHuYeHHH
JKH3He/|esTe/IbHOCTH 3asiBUTe/IA U BbIOpaHHOM UM (opMBI IpeAoCcTaB/IeHus
rocyJapCcTBeHHOH yC/Iyru

64. OcHoBanueM /i1 HavajJa aAMHAHHCTDAaTUBHOM IIPOLeAypbl SB/SAeTCH
' onpefiesieHHe U 00Cy>K/JjeHHe C 3asiBUTe/IeM OCHOBHBIX NMPUUMH, 110 KOTOPHIM 3asBUTeb
UCIIBIThIBaeT TPYAHOCTH B IOMCKe MOAXOAsIel paboThI U TPYAOYCTPOMCTBe.

65. Pab0THHK, NpejoCTaB/SIONIMI TOCYAapCTBEHHYIO YCIYTY, COr/IacOBBIBaeT
C 3agBUTe/IeM HalpaB/leHUsl COLMAaNbHOM ajanTtaljiy, BKIKOYas IUIaH MpoBefieHHs
3aHATMM 10 COLMaZbHOM  ajanTalid ¢ y4eTOM BBISBJIEHHBIX Ipobiem,
MHIUBUYyaNbHBIX OCOOEHHOCTeI M OrpaHUueHHH JKU3HeJesSTeTbHOCTH 3asBHUTesIs
¥ BbIOpaHHOM UM (POPMEI ITPeZI0CTaBIeHUS FOCYJapCTBEHHON YC/IyTH.

66. Pe3ynbTaToM aJMHWHHUCTPAaTUBHOM IIpOLIeypbl SBJSIOTCS COIJIACOBaHHbIe
C 3agBUTe/leM HallpaB/ieHUsl COLMAJbHOM ajanTalfid, BK/IIOYas IUIaH IIPOBefleHUs
3aHATMM IO COLMa/JIbHOM  aflanTalud ¢ Y4eTOM BBISB/IEHHBIX IpobieM,
VHJUBUIYalbHbIX OCODEHHOCTe W OrpaHUYeHHH >KU3HEJesTeIbHOCTH 3asBUTes
1 BbIOpaHHO! UM (OpMBI NTpeZioCTaB/IeHHs TOCYAapCTBEeHHOHN YCIIyTH.

OGyueHne 3asiBUTE/ISI METO/JaM H CIIoco0aM MOMCKA PaboThI, TEXHO/IOrHH
MOMCKA padoTsl, 00CY)KAeHHe ONTUMA/IBbHbBIX JeHCTBHH NPH NMOUCKe

nojxo/siieii paboTsl M TPyAOyCTpOiCTBE

67. OcHOBaHMeM [JI1 Hayajla aAMHHHUCTPAaTUBHOM TMpoOLieAyphbl SIBJISIOTCS
COIJIacCOBaHHbIe C 3asgBUTe/IeM HallpaB/leHUs COLMaJbHOM ajanTaljyiM, BKIodas I/1aH
NPOBEeJIeHUsT 3aHATHI 10 COLIMA/JIbHOM aJanTalli C Y4YeTOM BBISBJIEHHBIX IpobreM,
VHJVBUAYa/IbHBIX OCOOEHHOCTEH W OrpaHUUeHHH JKU3HeJeSTebHOCTH 3asBUTesIs
Y BEIOpaHHOM UM OpMBI IIPeZIOCTaB/IeHHsI FOCYJapCTBEHHON YCIyTH.

68. PaboTHMK, MNpefOCTaB/IAIOMIUI  TOCY/JapCTBEHHYH)  YC/AYry, 3HAaKOMMT
3asBUTE/IS C METO/aMHM, CrocobaMM M TEXHOJIOTMSMH TIOMCKa paboThl, obcyxzaeT
C 3asBUTe/IeM HeobOXoJuMble W OINTHMAIbHbIe TPH IIOMCKe MoAXojsield paboTel
Y TPYZOYCTPOMCTBA [JeHCTBUS.

69. PesynbTaTOM HWCMONHEHWST AAMUHHACTPAaTUBHOM IIpOLeAypbl  SBJISETCA
' OCBOEHHe 3asIBUTEJIEM METO/OB, CTIOCOO0B M TEXHOJIOTHU TIOMCKA PaboTsl, OTipe/ie/ieHue
OINTUMAaJIbHBIX AeCTBU NIpU MOMCKe NoAXOoAsALLei paboThl U TPy 0yCTPOICTBe.
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OO0yueHne 3asiBHTE/ISA TEXHOJIOIHH COCTAB/IeHHsI MHUBUAYA/ILHOIO IUTaHA
CaMOCTOSATE/IbHOI0 NNOUCKA PafoThl C yKazaHHEM MepPONPUSITHHI M0 NMOUCKY
pabdoThl, HX He/IeH U pe3y/IbTaToB

70. OcHoBanueM AJi1d Hayasa afMUHHACTPAaTUBHOM NPOLIeYPhI SB/SETCS] OCBOEHHe
3adBUTe/IeM MeTOJ|OB, CIOCOO0OB M TEeXHOJIOTMM TIOMCKa paboThl, oOIpeaesieHHe
ONTHMa/IbHBIX JeHCTBUI IPU MOUCKe ToAXOo/slIel paboThl U TPY/JOYCTPOMCTBE.

71. Pab0OTHUK, NpeI0CTABR/ISIOUUH rOCYyAapCTBEHHYIO YCIIYTY:

1) uadopmupyeT 3asBUTENST O TOJOXKEHHH HAa PErMOHaJbHOM/MECTHOM DBIHKE
TPyAd, O HaAMuuM CcBOOOAHBIX pabourMx MecT (BaKaHTHBIX JIO/DKHOCTEH)
T10 UMeIOLIeHCs WM CMeXXHOH C UMetonlefics y 3asBuTe s Ipodeccud (CrielaJbHOCTH)
Y MHBIM aKTya/lbHBIM J/Is 3asiBUTeJISI BOIPOCaM IT0 ITOMCKY paboThi;

2) 3HaKOMMT 3asBUTeJII C TeXHOJOTHel COCTaB/leHHs WHAWBUAYa/bHOIO IUIaHA
CaMOCTOSATe/ILHOI' 0 TI0MCKa paboTsI C yKasaHueM MepOTIpUSTHI
IO TIOHCKY paboThl, UX 1ie/iel U pe3y/bTaToB U IpejJaraeT 3asBUTE0 CHOPMUPOBATh
VIHAUBHYya/IbHBIN I/IaH CAMOCTOATE/ILHOIO TIOMCKa paboThI.

72. Pe3ynbTaToM UCIIOJIHEHUS  aMUHUCTPAaTHMBHON TPOLAYPbl  SB/SETCA
MOATOTOB/IEHHBIN 3asgBUTE/IeM WHJWBHAYaJbHBIN IUVIaH CaMOCTOSITEJIbHOrO TTOMCKa
paboThI € yKa3aHHeM MepONPHATHI I10 MOUCKY PaboThl, UX Lie/ieif ¥ pe3yJIbTaToB.

O6cyxaeHne HHAMBHAYA/THHBIX IUIAHOB CAMOCTOATE/ILHOLO IOMCKa PaboThI,
BbIpa00TKa peKoMeH/JaLii 10 MX COBEPIIeHCTBOBAHHIO, a TAKKe
[0 CAMOCTOATe/IbHOMY MOMCKY TMOAXO0/sAIeld padoThl

73. OcHoBaHueM [ Hayaja aJMHHUCTPATHBHON TPOLEAYPHl  SIB/ISAETCA
TIOJTOTOBJ/IEHHBIN 3asiBUTe/leM WHAWBUAYaNbHBIA IUJIaH CaMOCTOATENBLHOrO IIOMCKA
paboTel C yKazaHHeM MepONPUATHHI 10 TTOMCKY paboThl, HX 1ie/iei U pe3y/IbTaToB.

74. PabOTHUK, IIpeIOCTAB/ISIOIMI FOCYAapPCTBEHHYIO YCIIYTY:

1) npoeoguT C  3agBUTesleM  OOCYy)XAeHHE  WHAWBHAYAALHOTO  I/IaHA
CaMOCTOSATeNbHOI 0 MIOMCKa paboThl;

2) pa3pabaThIBaeT COBMECTHO C 3asgBUTEJIEM peKoMeH/jallhuu
I10 COBEPLIEHCTBOBAHUIO UHVBH/IyaJILHOTO IJIaHa CAMOCTOSITE/TBHOI'O TIOMCKa PaboThI.

75. Pe3ynbTaroM  UCIIOJIHEHUS aJMUHUCTPATUBHOM MpOLieJyphbl  SIBJISETCS
obCy)XfieHHe C 3asiBUTEe/IeM WHIMBHAYAJLHOIO Il/IaHA CaMOCTOSATENLHOIO IIOHMCKa
' paboTel, BbIpabOTKA pEKOMEHJAIMH [0 €ro COBEpIIEHCTBOBAHMIO, a TaKkKe
10 CAMOCTOSITe/TbHOMY NTOUCKY HOAXO/sIIIeld paboThl.

O6yueHue 3aABUTE/ISA TEXHOIOTHH COCTaB/IeHUsA Pe3loMe, COCTaB/IeHHe pe3loMe,
o0cy>KieHHe pe3loMe U HaNpaBJ/IeHHe ero paboTo aTeiio (C coriacusi 3agBUTE/IA)

76. OcHOBaHMeM M/l Hayajga aJMUHUCTPAaTUBHOM TIpoLeAYphl SABJISIETCS
obcyxzeHre C 3asgBUTeNleM HWHAWBHAYaJbHOIO IIaHA CaMOCTOSATE/IBHOTO TIIOHMCKa
paboThl, BBIPAOOTKA pEKOMEHAAIMA TI0 MX COBEpIIEHCTBOBAHUIO, a TaKXKe
TI0 CaMOCTOSITe/IbHOMY ITOMCKY MOAXOAsIel paboThl.
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77. PabOTHUK, TIPeJJOCTaB/IAIOLHA TOCYJapCTBEHHYIO YCIYTY:

1) uHopMHUpyeT 3asiBUTEIS1 O TEXHOJIOTHH COCTAB/IEHUS pe3loMe;

2) mipefiiaraeT 3asiBUTE/II0 COCTaBUThL pe3loMe;

3) okasbIBaeT COJeHCTBHe 3asIBUTE/II0 B MPOL[eCCe COCTaB/IeHUsI UM pe3toMe I
(hopMHUpOBaHMS HABLIKOB COCTaBJIEHUS Pe3IOME;

4) npoBoAUT OOCYXXAEHHE COCTAB/IEHHOTO 3asBUTE/IEM pe3loMe U BHOCUT
WU3MeHEeHUsI U JIOTIONIHEHUS B COZiepKaHue pe3toMe (TIpy Heo6X0AUMOCTH);

5) HampaB/sIeT COCTABJIEHHOE 3asiBUTeNeM pe3toMe paboToparenmo (C coriacud
3asIBUTEJIS).

78. Pe3y/sbTaTOM UCMOAHEHUS aJAMMHHCTPAaTUBHOM TIPOLeAyphbl  SIB/ASIETCS
OCBOEHMe 3asBHTEeJeM TEeXHOJOTHHM COCTaBJeHUs pe3loMe, COCTaB/leHHe pe3roMe
U HarpapJ/ieHde ero paboTofaresto (C coraacus 3asBUTeIs).

OO0yueHnue 3aABHUTE/IA METOAMKE NMPOBeAEHUA NEPEroBopoB C paboTogaTenemM
M0 BOMPOCAM TPY/0YCTPOHCTBA NOCPEACTBOM Tes1e)OHHOM H/IH BUAECOCBA3H
C MCII0/1b30BaHHEeM ceTH VIHTepHeT, a TaK)Ke NMPH IMYHOM o0palleHHH

79. OcHoBaHueM /i1 Hauasia aiMUHUCTPaTUBHOM IIPOL{e/lyphl SIBJISIeTCS] OCBOEHUe
3agBUTe/IEeM  TeXHOJOTMM  COCTaB/JeHUs  pe3loMe,  COCTaB/leHWe  pe3loMe
M HarpapJjieHHe ero paboTogareso (C coriacus 3asBUTeIs).

80. PabOTHMK, TMpeJOCTaBISIOIMHA TOCYJapCTBEHHYH YCAYTY  3HAaKOMHT
3asfBUTe/IS1 C METOJUKON TIpOBeZieHUs IeperoBOPOB C paboToareneM IO BOINPOCaM
TPY/0yYCTPOMCTBA ITOCPECTBOM TeJle()OHHOM WM BUAEOCBSA3U C HCTIONb30BaHUEM CEeTH
VHTepHeT, a TakKe MPU JUYHOM 06palieHuH.

81. Pe3ysibTaTOM  UCIIO/IHEHWS aJAMUHUCTPAaTUBHOM TpOLIeAYpPHl  SB/IAETCA
u3yueHHe 3asBUTe/leM MeTOJUKH TIPOBeJieHUs TIIeperoBOpoB ¢ paboropaTeneM
110 BOMNpPOCaM TPYAOYCTPOMCTBa MOCPeACTBOM Te/le(pOHHOH WM  BU/IEOCBA3U
. C UCTIOJIb30BaHNeM ceTd MHTepHeT, a TakKe IIpU JIMYHOM ofpalljeHrH.

IIpoBepieHHe TPeHUHTa (BH/[€OTPEHHHIA C COIJIACHUsA 3asABUTe/If)
1o cobecegoBanmio c paboTojaresieM 1 06CyX/leHHe ero pe3y/IbTaToB

82. OcHoBaHueM /11 Hadajla aiMUHHUCTPAaTUBHOM MpOLIeyphl AB/ISIETCS U3yUeHHe
3asiBUTEJIEM METOJAUKH  TIPOBE/EHHS TIeperoBOpoB C paboTozaTenem
[0 BOIPOCAaM TPYAOYCTPOMCTBA IIOCPEeJCTBOM Tejle)OHHOM WU Bn,qeOCB;BH
C UCIO/Ib30BaHUEM ceTH VIHTepHeT, a TakKe MpU JIMYHOM obpartieHHH.

83. PaboTHUK, IIpeJOCTaB/ISIOLHI roCyJapCTBEHHYIO YCIYTY:

1) NpOBOANUT C 3asBUTE/NEM TPEHUHT (BUJEOTPEHUHI C COIJIACHsl 3asBUTeIS)
no cobeceioBaHUIO ¢ paboTozaresem;

2) obCyK/jaeT pe3y/bTaThl TPEeHWHra (BWAEOTPEHUHra C COIJIaCHsl 3asBUTEIs)
C 3asIBUTEJIEM.

84. Pe3ynbTaTOM MWCTIONHEHWS  aJMMHHCTPAaTUBHOW TNpOLeAyphbl  ABJSAETCS
NpoBefieHNe C 3asBUTe/IeM TpeHWHra (BHAEOTDEHWHra C COIJIacus 3asiBUTelIs)
o cobeceoBaHMIO ¢ paboTozaTesieM U 00CyKJeHHe ero pe3y/IbTaToB. :
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Opranmsanys npoBejieHus cobeceoBaHuA ¢ padoTojaTe/eM MoCpeCTBOM
Te1epOHHOM U/IH BHACOCBSI3HU C HCMO/Ib30BaHUEM ceTH FIHTepHeT, a TakKe pH
JIHYHOM o0paleHUH B C/TyYyae yJacTUsl B 3aHATHH 110 COLHA/ILHOM ajanTanuu

paboToaaTesis M 06cyKeHue pe3yIbLTaTOB cobece J0BaHUA

85. OcHoBanMeM /11 Hauyajla aJMHUHUCTPAaTUBHOH IMpOLIEAYpPhl  SAB/IAETCA

NpOBeIEHHe C 3asABUTe/leM TpeHUHra (BHJeOTpeHHWHTa C COrJIacHA 3asBHTEJIs)
1o cobecefioBaHUIO ¢ paboTogaresieM U 06CYKIEHHE ero pe3y/LTaToB.
' 86. PaboTHUK, NpefOCTaBIIAIONUINKM IOCYJaPCTBEHHYIO YCIYTY:

1) opraHusyer mnpoBefieHHe cobecefjoBaHHsI C paboTOJATeNieM TOCPEACTBOM
Te/1e()OHHOM M/IM BUJIEOCBSI3H C UCIIO/Ib30BaHHEM CeTH VIHTepHET, a TaKXKe IPH JIMYHOM
oOpallleHHH B C/ly4ae yJacTHs B 3aHSITHH I10 COLMA/ILHOM ajlanTaluy paboToaTes;

2) obCcy>KIaeT C 3asBUTEIEM Pe3y/IbTaThl Co0eceJOBaHMsl.

87. Pe3y/IbTaTOM HWCIO/HEHUs aJMUHHUCTDATHBHOM TPOLEAYPHl  ABJISAETCA
nposefieHue cobeceoBaHUs 3asBUTeNsA C paboTojaTesneM TOCpPeACTBOM Tele(OHHOM
WIX BUJIEOCBA3H C MCIT0/Ib30BaHHWEM ceTH VIHTepHeT, a TakKe MpH JMUHOM OOpaljeHHH
B C/Iy4ae y4aCTHs B 3aHATHH 10 COLIManbHOM ajanraluu paborozarens U obcyxaeHue
pe3y/bTaToB cobece[OBaHMS.

IlogroroBKa peKoMeH/alui 10 COBEPIIEHCTBOBAHMI0O HABLIKOB /1€/I0BOr0
o01eHns 1 NpoBeieHN cobecejoBaHuii ¢ paboToaaTeiem

88. OcHoBaHMeM [y HayajJla aJAMUHUCTPATHUBHOM IIPOLIEAYDPHI  SB/IAETCS
npoBeieHUs cobece/joBaHMs 3asABUTENS C paboTo/aTe/IeM IOCPEACTBOM Tele)OHHOM
WY BUJEOCBA3H C MCIIO/IbL30BaHMEM CeTH VIHTepHeT, a Takke IpU JIMYHOM oOpaliieHHH
B C/lyuae y4yacTHd B 3aHATHU N0 COLMAILHON ajfanTtaliuu paborogarens v obCcyxieHue
pe3yJbTaToB cobeceOBAHMSI.

89. PaboTHMK, NpeJoCTaB/AIOUIMI T'OCYJAPCTBEHHYIO YCIYLY, OCYIIECTBSET
MIOArOTOBKY DEKOMEeHAALIMH T10 COBepIIeHCTBOBAHHIO HABBLIKOB J€/I0BOTO OOIeHMS
¥ NpoBeJieHHs cobeceioBaHui ¢ paboTogaresiem.

90. Pe3ynbTaToM MCHOMHEHUS afMHHUCTPAaTUBHOM TIPOLIAYPHl  SABJIAIOTCA
TIOATOTOB/IEHHEIE  DabOTHHKOM, IIPeJOCTAaB/ISIOIIUM TOCYAapCTBEHHYIO  YCIyTY,
PEKOMeHJJalIMK 110 COBEpIIEHCTBOBAHUIO HABLIKOB JeJIOBOTO OOIIEHHS U IPOBEEHMS
cobeceioBaHuUii ¢ paboTojaTeseMm.

O6cyxaenne BonpocoB GopMHPOBaHMA AE/I0BOT0 HMH/DKA,
o0yueHHe MeTOaM CaMoIIpe3eHTaLHH

91. OcHoBanMeM [y Hayajga aJMUHUCTDATMBHOM TPOLEAYPhl  SABIIOTCA
IIOIrOTOBJIEHHbIE  PaOOTHHUKOM, IIPEJOCTAB/SIIONIMM TOCYAAPCTBEHHYIO  YCAYTY,
PEKOMEHJALMK 110 COBEpIIeHCTBOBAHMIO HaBLIKOB JIeJIOBOr0 OOILEHHS U IIPOBe/eHHS
cobeceoBaHuil ¢ paboToaTesiem.

92. PabOTHMK, IIPeOCTAaB/SIIOIMN TOCYJAPCTBEHHYIO YCAYTY, 00OCy»Kaaer
C 3asdBMTe/IeM BOIPOCH (POPMHMPOBAHHUS [€JIOBOTO0 HMMH/PKA, 0OyueHHe MeTojaM
caMoIIpe3eHTal{1H.
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93. Pe3y/sbTaToM  HCIO/HEHHMsT aAMHUHHCTDAaTMBHOM TIpOLIEAYPHl  SIBJISETCS
obcykmeHre  paGOTHHKOM,  MpeOCTaB/SIOLIAM TOCYAAPCTBEHHYIO  YCIYTY,
' C 3adBUTeNleM BOIPOCOB (opMupoBaHUs [€7I0BOTO HMH/KA, O0OydyeHHMe MeTofaM
CaMOIIpe3eHTal[1H.

HOAI‘OTOBKH pEKOMEHﬂaHHﬁ 10 COBEPIIIEHCTBOBAHUIO 3aABHTE/IeM
HABBIKOB CaMoOIpe3eHTaluu

94. OcHOBaHWEM JI1 Havyala aJAMHHUCTDATUBHOM IIpOLIeAyphl  SB/IAETCS
oOcyxfenne  pabOTHMKOM,  MpeOCTAB/SIOWMM  TOCYAApCTBEHHYIO  YCIYIY,
C 3asBUTe/IEM BONPOCOB (OPMHMPOBAHMS [JENOBOTO HMH/XKa, OOydeHHe MeTo/aM
CaMOIIpe3eHTal[HH.

95. PabOTHUK, TNpeoCTaB/IAIOIMHE TOCYAapCTBEHHYIO YCAYTY, OCYILECTBIISET
NIOATOTOBKY  DEKOMEHJALMH 10  COBEpIIEHCTBOBAHMIO  3asBUTE/IEM  HABBIKOB
caMorpe3eHTalL[|H.

96. Pesy/bTaTOM MCIIOHEHHSI afMHUHHCTPAaTHBHOM IIPOLEAYPhl  SBJSIOTCS
NO/TOTOB/IEHHbIE  DAOOTHMKOM, IIPeJJOCTaB/SIOLIUM  T[OCYJAPCTBEHHYIO  YCIAVTY,
PEKOMEeH/IALHH 110 COBEpILIEHCTBOBAHMIO 3asBHTe/IeM HaBLIKOB CAMOIPE3eHTaL[|H.

OGcyxpaeHne BONPOCOB, CBSI3aHHBIX C MOArOTOBKOMH K BBIXOJy Ha HOBYI0 pabory,
ajlanTanued B KO/I/IEKTHBE, 3aKpelUVIeHHeM Ha HOBOM pafoueM MecTe
U IVIaHHPOBaHHEM Kapbephbl, BbINO/JIHEHHEM MPOo¢eCCHOHATBHBIX
o0sA3aHHOCTeH

97. OcHoBanveM [/ Hayana aAMHHMCTDPATHBHOM TMpOIeAyphl SB/ISIOTCS
TMOJrOTOB/IEHHble  PabOTHHMKOM, IIPeZIOCTAaB/SIOLIUM  TOCYJADCTBEHHYIO  YCIYTY,
PeKOMeH/alMH 110 COBEPLIEHCTBOBAHHIO 3asiBUTe/IeM HaBbIKOB CAMOITPe3eHTAaL[HH.

98. PaBoTHUK, MpeJOCTaBNAOMH TOCYJapCTBEHHYI0 YCAYTY, O0BCYkKAaer
. C 3afBMTE/IEM BOMNPOCHI, CBs3aHHbIe C TOATOTOBKOM K BBIXOJY Ha HOBYH0 paborty,
afanTalied B KO/UIEKTHMBe, 3aKkpeIUleHMeM Ha HOBOM paboueM  MecTe
1 TJIaHUPOBaHNEM Kaphepkl, BHINOHEHHeM NPodeCcCHOHANIBHEIX 0013aHHOCTeH.

99. PesynpratoM MCHONMHEHWS afMHUHUCTPATUBHOM IIpOLeAyphl  SBIAIOTCS
oOCyXJeHHble  DabOTHMKOM, —TPEJOCTAaB/SIOLMM  TOCYJAPCTBEHHYIO  YCHYTY,
C 3asBUTE/IEM BOIPOCHI, CBSI3aHHble C IIOArOTOBKOM K BBIXOJy Ha HOBYIO paboTy,
ajanTaled B KO/UIEKTHBe, 3aKpelUIeHHEM Ha HOBOM paboueM  MecTe
1 IJIaHUpOBaHKWEM Kaphepkl, BLINOIHEHHEM ITPO(deCCHOHAILHBIX 003aHHOCTEH.

Onenxka crenenn ycBoeHus nHGopMaUuuy 4 NPpHoGpPeTeHNs: HABBIKOB
B KOHIIe Ka)X/{0r0 3aHATHA 10 COLHA/ILHOM ajjanTalHi

100. OcHoBaHMeM [y Hayala AfMHHUCTPAaTHBHOW NPOLEAYphbl SBAIOTCS
obcyxaeHHble  paGOTHMKOM, —IPE/OCTAB/SIIOLIMM  TOCYJapCTBEHHYI  YCIYTY,
- C 3adBUTe/IeM BOIIPOCOB, CBf3aHHBIX C TOArOTOBKOM K BBIXOAY Ha HOBYIO pabory,
ajanTaled B KOJ/UIeKTHBe, 3aKpelUleHHMEM Ha HOBoM pabodeM  Mecre
H I/IAHMPOBaHWEM Kaphepkl, BLINOMIHEeHHeM Ipo¢eCCUOHATBHBIX 0043aHHOCTeI].
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101. PaboTHVK, TIpeZi0CTaB/ISIOIHIA FOCYAAPCTBEHHYIO YCIYTY, B KOHLIE KKIOTO
3aHATHA M0 COLMA/IbHOM aJanTaliiyd OLIEHUBaeT CTeleHb YCBOEHHs 3asBUTeeM
HH(QOPMALK U TPUOOPETeHHsT COOTBETCTBYIOIHX HaBBIKOB.

102. Pe3ynpTaTOM MWCTIONHEHHMs] aJMHHHUCTPAaTMBHOM TIPOLEAYpPhl  SBIAETCS
TpoBefieHHe DPabOTHUKOM, NpPeJOCTaB/ISIOIMM TOCYAAPCTBEHHYIO YCIYTY, B KOHI|e
Ka)X[IOTO 3aHSTHs 10 COLMA/IBHOM aflanTalliH, OLIEHKH CTEleHH YCBOEeHHs 3asBUTeIeM
MH(}OpPMAaLMK U TIPHOOPETEeHHs. COOTBETCTBYIOMMX HAaBbIKOB.

IIpoBeaeHue TecTMpoBaHUsA (AHKETHPOBAHHSA) 3aABUTE/IS 0 OKOHYAHHY 3aHATHIA
10 COLMA/IHHOM ajanTanuH, 06paboTKa pe3y/IbTaToB TeCTUPOBAaHHUA
(aHKeTHpOBaHMs)

103. OcHoBaHueM pans Hayana aJMUHHMCTDaTMBHOM IIPOLeAYPHl  SIBJSETCS
IpoBe/ieHHe PabOTHHUKOM, NpeJOCTaB/IOIUM [OCYAAPCTBEHHYI0 YCAYTY, B KOHI|e
KaX/J0r0 3aHATHS T10 COLMA/ILHOM afanTalliM, OLIEHKH CTEleHH YCBOEHMs 3asBHTe/IeM
MH(OPMalK U IpHOBpeTeHHs: COOTBETCTBYIOIIMX HaBBIKOB.

104. PaboTHUK, MpeOCTaB/IAIOLIMIA TOCYAAPCTBEHHYIO YCAYTY:

1) MpOBOAMT TeCTUpPOBaHHe (aHKETHMPOBaHWE) 3asBUTeNs 110 OKOHYAHWHM 3aHATHIH
T10 COLMabHOM a/alITalyu;

2) ocywiectsseT 06pabOTKy pe3y/bTaTOB TeCTHMPOBaHUs (aHKeTHPOBAHHS).

105. Pe3ynbTaTOM MCHOMHEHHMS afMMHHCTPATUBHONW HpOLeAyPHl  SIBISIOTCH
pe3ybTaThl TECTHPOBaHUS (AaHKETHPOBAHHSA) 3asBUTe/IA.

O6cyxpenue c 3aABHTe/1EM BONIPOCOB, KOTOPbIE HOCAT HHAHBHAYATbHBIH
(IM4HBII) XapaKTep, B TOM YHC/Ie B HHAUBH/AYA/ILHOM IOPSAKe

106. OcHoBaHMeM i Hayaga afMHHUCTPATUBHOM IIPOLEAYPbl SIBJISIOTCS
pe3ybTaThl TeCTUPOBaHUs (AaHKETUPOBAHKSA) 3asBUTE/IS.

107. PaboTHHK, NpeOCTaB/IAOLIMI TOCYAAPCTBEHHYIO YCIyTy, obCyKaaeT
C 3asdBHMTe/IeM BONPOCHL, B TOM YMC/Ie B HMHAMBHAYAILHOM IOpPsAKe, BO3HHMKAIOIHe
B pe3y/bTaTe y4aCTHs 3asBUTE/S B 3aHATHAX 10 COLMANBLHOM ajjanTalju, KOTOpLhIe
HOCAT UHJMBH/Ya/IbHBIN (JIMUHBIN) XapakKTep.

108. Pe3ynbTaTOM HCHONHEHHS a[MUHUCTPATHBHOM MPOLEAYPhl  SBJISETCS
obcyxzieHre C 3asBUTE/IEM BOIPOCOB, KOTOPble HOCST HWHAUBUAYA/IbHBIN (JIMUHBIN)
Xapakrep.

IToaroToBKa pekoMeHAALHii 3aABUTE/IIO 110 NIOUCKY PaGoThl, COCTAB/IEHHIO
pestoMe, IPOBe/IeHHIO /1e/I0BOH GeceAbl ¢ paboToaaTe/IeM, caMoMpe3eHTaLHH,
¢opMHpOBaHHI0 AKTHBHOH )XKU3HEHHOH MO3HIUH B BH/Ie 3aK/TI0YeHHA
0 MpeA0CTaB/IeHHH roCyapCTBEHHOM YC/Iyru

109. OcHoBanveM [Ji1 Havyala aAMHHHCTPAaTHBHOM MpOLeAyphl SBIAIOTCH
obcyxlenre C 3asBMTesIeM BOIPOCOB, KOTOPble HOCAT MHAMBUAYalbHBIA (IAYHBIH)
Xapakrep.
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110. PabOTHUK, MNpeOCTaB/SIOLMA TOCYAAPCTBEHHY) YCYTY, OCYLIECTE/SET
NOATOTOBKY peKOMeHJALMH 3asBUTEII0 IO TOKMCKY DabOThl, COCTABIEHHIO pe3ioMe,
MpoBe/ieHII0 Je/IoBoH Gecenpl ¢ paboTosaTeneM, caMoripeseHTaliy, GOPMHUPOBAHUIO
| GKTMBHOH  JKH3HEHHOH TIO3MLMM B BHJE 3aKMIOYeHMS O IpeOCTaB/IeHUH
rocyjapCTBeHHOMH YC/IyTH.

111. Pe3y/IbTaTOM HCTIO/IHEHHS afMUHHCTDAaTUBHOM TMpPOLEAYPH! SBMSIOTCA
NOATOTOB/IEHHEIE  PAOOTHHKOM, —NpEAOCTAaB/AIOMIMM  TOCY/aDCTBEHHYI0  YCHTY,
3aJBHTE/II0 PEKOMEHJAlMH TI0 TOMCKY paboThl, COCTABIEHHIO PEe3IOMe, NPOBeNeHHIO
AienoBoit Gecenpl ¢ paboTofaTeneM, caMorpeseHTAal|UH, (POPMHMDOBAHUIO AKTUBHOM
XW3HEHHOH TO3MLIMK B BH/E 3aK/THOUEHHs O NPeJOCTaB/IeHUN TOCyJapCTBEHHOM YCIyTH
B COOTBETCTBHH C HopMO#i 6/1aHKa npuioxKkeHus Ne 1 K HacTosiLieMy per/iaMeHTy.

Briaua 3aK/II0ueHHs 0 MPe0CTaB/IeHHH FOCYAAPCTBEHHOH YC/IyTrH 3asBUTeIO,
npHOGIIeHNE K IMYHOMY JieJTy NoJIydaTeIsi FOCYAapCTBeHHBIX YC/IYT BTOPOTO
IK3eMIUIAPA 3aK/TI0YeHHA 0 NPe/0CTaB/IeHHH TOCyAapCTBEHHOM YC/IyrH

112. OcHoBaHWeM [/ Hauala aJMUHMCTPAaTMBHOW MpOLeJyphl  SIBISHOTCA
OATOTOB/IEHHbIe  pAbOTHUKOM, TpEJOCTAB/SIOIMM  TOCYAAPCTBEHHYIO  YCIyIY,
3aBUTE/II0 DEKOMEH/aLMH T10 TOMCKY PaboTel, COCTAaB/IEHUIO Pe3IOMe, TPOBeeHHIO
JlenloBoii becezpl © paborogareneM, caMONpeseHTAlM, (POPMHUPOBAHHIO AKTUBHOI
XU3HEHHOH INO3ULMHM B BHUJe 3aK/IIOYeHHss O IPeJOCTaBleHHH TOCYJapCTBEHHOMN
YCIIyTH.

113. PaGOTHHK, TIPeOCTAB/IOLMIA  [OCY/JAPCTBEHHYIO yCIAyry  BBIBOAMUT
Ha reyartaromjee yCTPOHCTBO 3aK/IFOUeHHe O TIPeJOCTaBlIeHHH FOCYAapCTBEHHOM yCayTH
B IBYX 3K3€MIUIIPaX U 3HAKOMHUT C HUM 3asgBUTeEJISI TI07] TTO/TIMCE.

114. PabOTHMK, TpeAOCTaB/AIOLUIL rOCyJapCTBEHHYIO  YCIYIY, BBLIJAET
3asBUTE/IO O/{MH SK3eMILIAP 3aK/II0UeHHs O TPe/0CTaB/IeHuH roCyapCTBEHHOM YCIYTIH,
BTOPOH 9K3EMIUIAD 3aK/MOYeHHS O NPEJOCTABeHHH TOCYHAPCTBEHHOM yCiIyru
nprobIaeT K IMYHOMY Je/Ty 3asIBUTeJIS.

115. Pe3y/nbTaToOM afMUHUCTPATUBHOMN MPOLEAYPEI ABISETCS BbLAAYA 3asBUTEIO
| 3aK/TIOYEHHMS O IIPEOCTAB/IeHMM TOCY/apCTBEHHOM yCIYyIM C peKOMeHJalLUsMH,
0()OpMJ/IEHHOTO B COOTBETCTBHH € TIpUIoxkeHHeM Ne 1 K HaCTOAIeMY perjlaMeHTy.

BHeceHue pe3y/1bTaTOB BBIIO/IHEHHA aiMUHHCTPaTHBHbBIX
npoueayp (aericremii) B ITIK «Karapcuc»

116. OcHoBaHueM /719 Haya/la aAMHUHUCTPATUBHOM MIPOLeyphl AB/AETCS BblJaya
3afBUTEI0  3aK/IIOYeHHMs O  MPEJOCTaB/I€HUM  TOCY/ApCTBEHHON  yCIyru
C PEKOMEH/ALMAMM T10 TOUCKY PaboThl, COCTABIEHHIO Pe3HOMe, POBeIeHUIO JIeI0BOH
Gecezpl ¢ paboTojareneM, camMonpeseHTaIH, (POPMHPOBAHHUIO AKTUBHOM JKM3HEHHOM
TIO3ULMY.

117. PabOTHHMK, NpeAOCTABMAIOMMA TIOCYAAPCTBEHHYIO YCIYTY, (UKCHPYET
pesy/bTaT IpefjoCTaB/IeHus roCyjapCcTBeHHoi yoayrH B ITK «Karapcuc».

118. PesynbTaToM — a/JMMHHCTDATHBHOM  TpOLEAYPhl  SBIAETCS  BHECEHME
pe3yJibTaTa MnpeAocTaB/eHus rocyjapcreedHol ycayru B ITK «KaTapcuce».
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IlopsiAoK MCNpaB/ieHns ONYIIEHHBIX 0NeYaToK H OIINGO0K B BbIAaHHBIX
B pe3y/ibTaTe npe/[0CTaB/IeHHsA roCyJapCTBEHHOM yC/IyrH JOKYMeHTax

119.B ciyyae BHIABIAEHHMS 3asBUTeNeM OIEYAaTOK H (wm) ommbokK
B 3aK/MIOYEHWH 3aABHUTE/Ib [MPEeACTaB/IAeT JIMYHO B LIEHTD 3aHATOCTU 3asBiieHHe
06 HUCTIpaB/IeHNH TaKUX OIEYaTOK M (/M) OIIMGOK.

Ucnpasnenne one4aTtok M (Win) OIMOGOK OCYLECTBISETCH paboTHHKOM,
NpENOCTAB/IAIOIUM TOCYy/JapCTBEHHYIO0 YCIYry, B TedeHHe 5 pabouMx aHel co AHsA
PErucTpaliy 3asBiieHns 06 MCTpaB/IeHUH TaKKX OIEYaToK M (WIH) OUIHMGOK.

Paspen 4. @opMbI KOHTPO/IA 3a MPe/JOCTAB/IEHAEM FOCYAAPCTBEHHOM YCIyTH

ITopaRoK ocymrecTB/IeHHsI TeKYIEro KOHTPO/ISA 3a COO/II0eHIeM 1 HCIOTHeHHeM
OTBETCTBEHHBIMH /I0/DKHOCTHBIMH JTHLIAMM I10/I0)KeHMH perjaMeHTa U HHBIX
HOPMaTHBHBIX NPAaBOBbIX AKTOB, YCTAaHAB/INBAIOLIHUX TPeGoBaHUA
K NPeA0CTaB/ICHHIO rOCYAAPCTBEHHOM YC/IYTH, a TaKKe NPUHATHEM UMH pelleHHH

120. Texkyiuuii KOHTPO/ML 3a COO/IOAEHMEM IIOC/TeJ0BATENTLHOCTH JleHCTBHH,
ONpe/ie/IeHHbIX  aAMUHHMCTPATHBHBEIMH  IIpOLeJypaMH 1O  I[IpefOCTaBJIeHHUIO
rOCy[apCTBEHHON YC/IyTH, OCYIL|eCTBISETCS AMPEKTOPOM LIeHTPA 3aHSTOCTH WIH ero
3aMecTuTe/IeM, OTBETCTBEHHBIM 3a TMpeJOCTaB/leHHe TIOCYJapCTBEHHOM YCIyTH,
AO/DKHOCTHBIMM ~ /MLjaMU  [leriapTamMeHTa 1O  KypHPYEMOMY  HalpaB/eHHIO
AesATe/IbHOCTH, Ha TIOCTOSHHOW OCHOBe, a TakXKe ITyTeM NpoBejieHHs [lenapTaMeHTOM
NJIaHOBRIX M BHEIJIAHOBBIX NPOBEPOK IO COOJIIOAEHHUI0 M MCIIOJHEHUIO TOJIOMKEHHE
" HaCTOIL[ero perjiaMeHTa.

Texymmii  KOHTpO/IL 3a  MpeJOCTAB/IEHHEM  TOCYAAPCTBEHHOM yCIIyTH
OCYIIeCTB/IAETCA TIyTeM TMPOBEJEHHs IIPOBEPOK COOMIONEHUS U HCIIOJIHEHUS
pabOTHUKaMH, TIPe/JOCTAB/ISIOLIMMH TOCYJapCTBEHHYIO ycuyry, pernameHra, Ilopsaaka
Be[leHHs: DEeruCTpOB IIOJIyYaTeseil roCyapCTBeHHBIX YCIyr B cdepe 3aHATOCTH
Hace/leHHs ((pu3snueckux uy ¥ paboTozaTeneil), BKIOUas MOPSAOK, CPOKH, dopmy
Npe/ICTAB/IEHUA B HHUX CBEeJEHWH, YTBeP)KIEHHOrO TIIpHKa3oM MUHHCTepCTBa
3APaBOOXpaHEHUA M COLMANbHOrO pasButus Poccuiickoit ®egepanuu ot 08.11.2010
Ne 972H «O rmopsfKe BeleHHsl PEruCTPOB IoydaTeste rOCy/lapCTBEHHBIX YCIYT
B cOepe 3aHATOCTH Hace/ieHus (HPU3UYeCKUX UL U paboTtogaresneii), BK/IOUas OPSJOK,
CPOKH ¥ (OpMy Ipe/ICTaB/IeHUs B HUX CBEJEHHil», TpeGOBAHMI MHBIX HOPMATHBHBIX
IIPABOBBIX AKTOB, PETY/IMPYIOLIHX NIPEeA0CTaB/IeHHe rOCyapCTBEHHOM YCIyTH.

ITopAaoK U MePHOMYHOCTH 0CYLIeCTB/IeHH IIJTAHOBBIX H BHEITAHOBBHIX
NpPOBepOK MOJIHOTHI M Ka4eCTBa MPe/0CTaB/IeHHs roCyJapCTBEHHOM YC/IyIH,
B TOM 4HC/Ie MOPAAOK U (POPMBI KOHTPOJISA 3a MOJIHOTOM U KaueCTBOM
IpPe/l0CTaB/IeHUs FOCyAAPCTBEHHOM YCIyry

121. KonTtpone 3a obecrieueHHeM TroOCyJapCTBEHHBIX TapaHTHHl B 06JacTH
COAEHCTBHsl 3aHATOCTH HacCeeHHdA, B TOM YHMC/e IO TIPUB/EUEHMIO CIELMaIHCTOB
M (W) opraHMsalMii Ha JIOTOBODHOM OCHOBe B Lje/iX IIpejoCTaB/IeHUs
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TOCYAapPCTBEHHOH YCIIYTH, OCYIeCTB/IsAeT JlenapTaMeHT MyTeM TpOBEeAEHHS T/IAHOBBIX
(BHEIUIAHOBBIX) BBIE3/HBIX (JOKyMEHTapHbIX) IIPOBEPOK.

TTeproiHOCTE NPOBe/ieHNS IIIAHOBBIX BHIE3HBIX (I0KYMEHTapHbIX) IIPOBEPOK,
TIepeveHb JO/DKHOCTHBIX /ML, YIIOJHOMOYEHHBIX Ha HX MPOBEJIEHHe, OIpe/leNseTcs
- [lemapTaMeHTOM B yCTaHOBJIEHHOM TIOPSIIKe.

PesynbraThl I/1aHOBBIX (BHEIIAHOBBIX) BbIE3JHBIX (J0OKyMEHTapHbIX) IIPOBEPOK
0(OPMJIAIOTCA B BU/Ie aKTOB TIPOBE/IEHHs MPOBEPOK AESITe/LHOCTH L{eHTPOB 3aHATOCTH
U TIO[JeXaT  aHanusy B LelaX  BHIABJEHWS  [PUYWH  HapyIIeHHH
Y NIPHHATHSI Mep 110 UX YCTPAHEHHIO U HeZIOMYIeHHIO.

OTBeTCTBEHHOCTD JO/UKHOCTHBIX /ML JlenapTaMeHTa, eHTPOB 3aHATOCTH
3a peleHus U el cTBHA (0e3/elicTBHE), IPHHUMaeMble (ocymiecTBisieMble) UMM
B X0/ie Npe/{0CTaB/IeHUs rOCYyAAPCTBEHHOH yC/1yru

122. PabOTHUKY,  TIPeOCTaB/ISIONIHE TOCYy/lapCTBEHHYIO  YCIyr'y, HeCyT
TIepCOHATIBHYI0 ~ OTBETCTBEHHOCTb 33  pellleHUs U JedicTBust  (GesgelicTBue);
TNpHMHUMaeMble (OCYILieCTB/seMble) UMH B XOJ€e IpeoCTaB/leHus rOCyZAapCTBEeHHOM
. yenyry, cobimofieHre CPOKOB, YCTAHOB/IEHHBIX PET/IAMEHTOM.

123. PabOTHHKY, IIpeJOCTABIAIOIHE TOCY[apCTBEHHYIO YC/IyI'y, BHHOBHbIE
B HapyllleHWHd aJMUHHCTPaTHMBHBIX IIPOLIEAYD (ZeHCTBHIT) MO MpefoCTaBlIeHHIO
rOCy/JapCTBEHHON YCIyTH, NPHBJEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHU
C 3aKOHO/aTeNbcTBOM Poccuiickoit @eneparyu.

Ilon0KeHus1, XapaKTepusyoiue TpeGoBaHuA K NOPAAKY U JopMaM
KOHTPOJIs 3a PEAOCTaB/IeHHeM roCy/lapCTBeHHOM YC/IyrH, B TOM YHC/Te
CO CTOPOHBI FPaX/JaH, HX 00beAMHEeHU M Opra’u3aLuii

124. KoHTpOJIb 3a Mpe/IoCTaB/IeHHeM TOCY/JapCTBEHHON YCIYTH OCYILeCTBIISETCA
B (hopMe KOHTDOJIS 3a COOJII0/IeHHeM TI0C/IeJ0BaTeIbHOCTH JleHCTBUM, OMpe/eeHHBIX
4MHHUCTPAaTUBHBIMH TIPOLIEAYPaMU IO NPEJOCTaBIeHHIO TOCYAapCTBEHHON YCIyTH,
Y NPUHATHEM pellleHHH paboTHHKaMH, NPe/j0CTaB/ISIOLIMMH roCyAapCTBEHHYIO yCayTy,
' IIyTeM TIPOBEJEHHA TIPOBEpOK COOMOAeHNT M  WCHOJHEeHHs pabOTHHKaMH,
NIPEAOCTAB/ISAOIMMA  TOCYy/apCTBEHHYI0 YCIyry, HOPMAaTHUBHBIX IIPABOBLIX AaKTOB,
a TaK)Ke I10JI0KeHUI perjlaMeHTa.

125. KoHTpo/ib 3a TIpeflocTaB/ieHHeM TOCYAApCTBEHHOM YCIYyTH, B TOM YHCIIe
CO CTOPOHBI rpak/iaH, X 00beIMHEHHH U OPraHU3aLHiA, OCYIeCTBIAETCS IOCPe/ICTBOM
OTKPBITOCTH NeATe/IbHOCTH LIEHTPOB 3aHATOCTH TP NPeA0CTaBIeHHH rOCyAapCTBEeHHOM
YC/IyTH, TOJlyYeHMs IIOJIHOH, aKTyaJbHOH M /JOCTOBEDHOM WH(pOpMauuM 0 TOpsaKe
TNIPENIOCTAB/IeHUs  TOCY/JapCTBEHHOW  YCAyTM M BO3MOXKHOCTH  JloCyZAe6HOro
paccMoTpeHHs obpallieHuii ()xano06) B MpoLiecce NoJIyueHHs rocyAapCTBeHHOM YCIIyTH.

126. KoHuTpone 3a mpefjOCTaB/eHHEM TIOCY/apCTBEHHOM YCAYTU  MOXKeT
OCYIL|ECTB/IATbCA CO CTOPOHBI IpaKAaH, WX 00beJMHEeHMII M OpraHusaLuii IyTem
HaripaB/eHus B JlerapTaMeHT, L{eHTDP 3aHATOCTH:

1) mpefyIoXKeHUH 1O COBEpIIEHCTBOBAHHIO HOPMATHBHBIX IIDABOBBLIX AKTOB,
* PErVIAMEHTHUPYIOIIMX NPeJOCTaB/IeHHe TOCyJapCTBEHHOH YCIyTy;
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2) 3asiBNleHMH O HapyIlleHHH 3aKOHOB M MHBIX HOPMATHMBHBIX TIDaBOBLIX AKTOB,
PErfaMeHTHPYIOLIKUX  MpPeJOCTaB/ieHHe TOCYJapCTBeHHOH YC/IyrH, HeaoCTaTKax
B paboTe 1]eHTpa 3aHATOCTH, ero pabOTHHKOB;

3)kanob no Qakram HapymieHus paGOTHHKAMH, IIpefOCTAB/ISIOLAME
rOCy/JapCTBEHHYIO yC/YT'y, IIPaB, CBOOO WK 3aKOHHBIX HHTEPECOB 3asgBHTeJIeH.

Paspen 5. locypebublii (BHeCyfeGHBIIT) TOPAAOK 06)KaI0BaHHs peleH i
H AeHcTBH (Oe3aeiicTBHs) OpraHa, NpefoCTaB/IAIOIIEro roCyapCTBeHHYIO YCIYTY,
ero A0/DKHOCTHBIX JIMI| H FOCY/JapCTBEHHBIX TPAKJAHCKHX C/IY)KALHX, a TaKKe
pemeHuii U peiicreuii (6espeiicrBusa) M®II, paoTHukor M®I]

Wndopmanus 414 3aMATepecoBaHHBIX /1ML 06 HX MpaBe Ha JocyAeGHOe
(BHecyaeGHoe) o6xanoBanMe feiicTBuii (GespelicTBusA) U (/M) pelenmuii,
OCYLIECTB/IAeMbIX (IPHHATHIX) B X0/ie NIPe/{0CTaB/IEHUsA FOCYAapPCTBEHHOM YC/Iyry

127. 3asiButens BnpaBe OGKaloOBaTh pelmIeHMsS M fefiCTBUS (6e3peticTBue),
NpUHATEIE  (OCYLIECTB/IEHHbIE) B XOZe MNPEJOCTAB/eHHs] TOCYAapCTBEHHOM yCIIyTH
(manee — xanoba) LEHTOM 3aHATOCTH, MPeOCTABIISIOLAM rOCy/JapCTBEHHYIO YCAYTY,
ero pabOTHHKaMH, a TakKe pelleHMs M JelcTeua (GesgeiicTeue) M®II, paboTHHKOB
M®Ll B pocyne6bHom (BHecyaeGHOM) TmOpsiiKe, B TOM UMCIe B Cyyvasx,
npeJyCMOTPeHHBIX cTathel 11.1 depepansHoro 3akoHa ot 27.07.2010 Ne 210-D3.

Opranbl rocyapcTBeHHOMH BJIACTH, OpraHM3aIMH H YIIOTHOMOYEeHHbIe
Ha paccMOTPeHHe XKano0bl JIMLA, KOTOPHIM MOXeT ObITh HanpaB/IeHa xanoba
3asABHTeE/IA B 0CyAe6HOM (BHecyfeGHOM) nopsjke

128. )Kanoba nozaercss B NHUCHMEHHOM (opme Ha 6yMa)KHOM HOCHTeNE, B TOM
UHC/Ie TIpH JIMYHOM TIpHeMe 3asBUTe/Is, B 3JIeKTPOHHOH (opMe, Mo moute WM yepes
M®II,

129.B ciyyae obxanopaHus pelileHMit W feiicTeuii (Ge3pelicTeys) LieHTpa
3aHATOCTH, JO/DKHOCTHBIX JIML| LIEHTPa 3aHATOCTH, PabOTHHKOB, MpefOCTaB/AIOLIMX
TOCY/JapCTBEHHYIO YC/IYTY, )Kajoba rojaeTcs A/t pacCMOTPeHMs B JlerapTaMeHT.

’Kanoba na pemenus u Jelicteus (Gesgeiictere) JlerapTaMeHTa, JO/KHOCTHBIX
maly [lerlapTaMeHTa M TOCY/apCTBEHHBIX T'PAKJAHCKMX CyXKamux JlermaprameHTa
nojigeTcss Ha UM 3amectutens ['yGepnaropa CBepaioBcKoi 06/1acTH, KypHPYIOLLETo
AeATeNILHOCTE B O0/IACTM  3aHATOCTM HACe/EHHs, COIJIACHO — pacrpefe/eHHI0
obs3anHoCTel Mexxay uneHamu [Tpauressctsa CBep/IOBCKOH 06/1aCTH.

130. B cmyuae obxkanoBanus pemleHuit u Jelicteuit (Gesgerictus) ML,
. pabotHuka M®I] B yacTH mojaud 3asBieHMs, >kanoba rofaercs [/l pacCMOTpeHUs
B M®II.

’Kanoba Ha pemenns u peiicteus (6Gesgeiicteue) M®LI, ero PYKOBOZHUTEIS
nofaercss B [lemaprameHT wuH(opMaTH3anuyd U cBasd  CBepz/IOBCKOH  06/acTH
(manee — yupegutens M®II).
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Croco6b1 vHGOpMHUpOBaHus 3agBUTe/IeH 0 NOPAAKe NOAAYH
H PacCMOTPEHMS Xa/i00bl, B TOM YHC/Ie ¢ HCmo/ib3oBaHueM EuHoro nopraia

131. [lenaptaMeHT,  LeHTpBl  3aHATOCTH, M®Ll, yupegurens M®I]
obecrieurBaloT:

1) undopmupoBanye  3asBUTenell 0 TOpsAAKe  o0Ka/lOBaHMs — pelleHHit
v fedcteui (OesgelicTBus) [lenaprameHTa, LieHTpa 3aHATOCTH, NPeOCTAB/ISIONIErO
rOCY/lapCTBEHHYIO YC/yTy, €ro pabOTHMKOB, pellileHHMH W [JeiicTeuii (Ge3aeiicTBus)
M®I], ero paboTHHKOB MOCPEACTBOM pa3MelLeHHsT UHGOPMaLH: |

Ha CTeH/]aX B MeCTax I1peJj0CTaB/IeHUs FOCYAPCTBEHHbBIX YC/IYT;

Ha O(QULHATLHBIX calTax JenaprameHTa (https://szn-
ural.ru/services/description/36efdcla-4517-44d3-bb52-b22adde16a4f/), MoI]
(https://mfc66.1u) 1 yupeaurena M®IL] (http://dis.midural.ru);

Ha ExuHom noprase no azpecy https://www.gosuslugi.ru/25719/1/info B pasgene
«[onoiHuTeIbHAsA HHOPMALUSI» TOCYAAPCTBEHHOH YCIyIy;

2) KOHCY/IbTUDOBaHHEe  3asBUTe/lell O TOpsAfKe 0OKaJIoBaHWA  pelleHMid
M feiicTBri (Ge3elicTBYA) 1ieHTpa 3aHATOCTH, MPeJOCTAB/ISIONIEr0 rOCyAapCTBeHHYIO
ycnyry, ero paboTHHMKOB, pellleHuUi U feficTBuit (Ge3aeiicteus) M®L, ero paboTHUKOB,
. B TOM UYHCJIe 110 Tejie)OHY, 3/1eKTPOHHOM NouTe, IPH JIMYHOM MpPHeMe.

IlepeueHr HOpMATHBHBIX NPABOBHIX AKTOB, PEry/IHPYIOIHUX NOPAJOK
pocypie6Horo (BHecyieGHOr0) 06)ka/I0BaHHs PellieHHii U AeiicTBHI (Ge3aelicTBHA)
HJenaprameHTa, ero J0/DKHOCTHBIX JIML| M FOCYAPCTBEHHBIX IPaXKaHCKHX
C/Iy)>KaLUX, eHTPa 3aHATOCTH, ero JO/DKHOCTHBIX JIHIA, A TAK)Ke pPeleH i
U ielicTBHH (Oe3pelicrBusa) M®II, paboTHukos M®PI]

132. INopsipok pocypebHoro (BHecye6HOro) 063KaI0BaHUSA pelleHyii U JeHCTBUM
(Gespedicreus) [erapTaMeHTa, LieHTPa 3aHATOCTH, €0 PaGOTHUKOB, a TaKKe pelleHHiH
¥ JlencTBui (Ge3pericteusi) ML, paboTtHrkos M®II perynmpyercs:

1) cratbsamu 11.1-11.3 ®eaepansHoro 3akoHa ot 27.07.2010 Ne 210-D3;

2) nocraHosnenveM IIpaButenbctBa CeeppioBCKoM o6nacth ot 22.11.2018
Ne 828-TII1 «O6 yrBepxjeHuu Ilonoxenuss 06 ocobeHHOCTAX  MojauM
' M paccMOTpeHUs Xanob Ha pellleHHs W AeiictBus (Oe3feliCTBHe) MCIIOMHUTE/IBHBIX
OPraHOB rOCYAapCTBeHHOW BjacTd CpepiyioBCKOH 006J1aCTH, IPeJOCTaB/ISIOIX
rOCyAiapCTBEHHBIE YC/IYTH, MX MAO/DKHOCTHBIX JIMI], TOCYAAPCTBEHHBIX IPaXKJaHCKHX
C/IyXKallfUX HWCIIOJIHUTe/IbHBEIX OpPraHoB rOCyJapCTBeHHOW BiacTH CBep/IoBCKOM
06/1acTH, TIpe/IOCTAaB/AIOIUX TOCYAApCTBEHHbIE YCAYTH, a Takke Ha pelleHHs
U JedcTBusg  (GesfeiicTBe) MHOrOQYHKIMOHA/ILHOIO IL|eHTpa IpeloCTaB/IeHHs
rOCylapCTBEHHBIX U MYHHULIMITA/TIBHBIX YCIYT U €r0 pabOTHUKOBY;

3) mpukasom [lenaptameHTa oT 04.02.2019 Ne 24 «O6 yTBepxkaenuu ITepeuns
AOJDKHOCTHBIX JIML| [lerapTamMeHTa 10 TPyAy M 3aHATOCTU HaceyieHHs CBep/IOBCKOM
obnacTy, YIO/IHOMOYEHHBIX Ha IIDHEM M DAacCMOTPEHHME KaloG Ha pelleHHs
U feicteusa (GesgeiictBre) [lenapraMeHTa IO TPYAY M 3aHATOCTH HacCeleHUS
CBepA/noBCcKOM 006/1acTH, /[O/DKHOCTHBIX JIMLl, TOCY/JAPCTBEHHBIX TI'PaKIAHCKHX
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Cyxauux [lernapTameHTa 1o TpyAy M 3aHATOCTH HaceseHHsi CBep/IOBCKON 06/1acTH,
TIPe/JOCTaB/IAOIHX OCYJAPCTBEHHbIE YCIYTH».

133. [lonHas wuHQpoOpMaLMs o MOpsAAKe MOAAYH U PacCMOTpeHHUs KanoObl
Ha peweHus u gekcreus  (GesjeiictBue) [leraprameHTa, 1IeHTpa  3aHSITOCTH,
TPE/IOCTAB/IAOIEr0 TOCY/IAPCTBEHHYIO YC/IYTY, €ro pabOTHHUKOB, a TaKXe pelleHHs
v pedcteus  (GespeiicTBie) ML, paboTHHKOB M®IL] pa3melieHa B pasgene
«[JonomHuTenbHas uHpOpMalMsa» Ha EavHOM moprane rocy,qapCTBeHHon yCIIyTH
no azpecy https://www.gosuslugi.ru/25719/1/info.
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ITpunoxenue Ne 1

K AJJMHHUCTPaTUBHOMY perjiaMeHTy JlerapTaMeHTa
TI0 TPYAY Y 3aHATOCTH HacesieHHs: CBep/I0BCKOH
06/1aCTH TpeZI0CTaB/IeHHs TOCYJAPCTBeHHOM yCIyTH
TI0 COLMA/ILHOM aflanTariu 6e3paboTHLIX rpaKaaH
Ha pBIHKE TpyZa

®opma

Ha 6naHke rocynapcTeenHOro
YUYPEeKACHHSA Cy>KObI 3aHATOCTH HACEJICHUS

3AK/TFOUEHUE
0 NpejocTaB/ieHdH 6e3paGoTHOMY rpaXkIaHHHY
rOCyiapCTBEHHOH yC/Iyry N0 COMMa/ILHOH ajanTayuy Ha PhIHKe TPyja

(damunus, vms, 0TYECTBO (TIPH HATMUHK))

B IIEPUOJ, C « » 20 I. M0 « » 20 I.
TIpEZloCTaB/IeHa TOCyapCTBEHHAs ycayra IO COLMa/JbHOM afjanTaiii Ge3pabOTHBIX TpakiaH Ha
PBLIHKe Tpyja.

PekomenznopaHo:

PaboTHuK rocyaapcTBeHHOrO
YUPEeXAeHUs C1yKObI 3aHATOCTH
HaceJIeHus

(IO/DKHOCTR) (mognuce) (®.1.0)

« » 20 I.

C 3dK/IKDYeHueM 0 IpegocCTaB/IeHHU FOCYAapCTBEHHOﬁ YCJ'IYFI/I O3HdKOMJ/IeH
« » 20 T.

(mogrucE) (®.1.0. rpaxxganuna)
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IIpunoxenue Ne 2

K AJIMHHHUCTPaTUBHOMY perJiaMeHTy [lerapTaMeHTa
IO TPYAY Y 3aHATOCTH HacesleHuUs1 CBep//IOBCKOI
06/1aCTH TIpe/IoCTaB/IeHHs TOCYJapCTBEHHO YCIyTH
TI0 COLIMA/IbHOM aflanTaly 6e3paboTHBIX rpakaH
Ha pbIHKe TpyJa

dopma
3AABJ/IEHUE
0 NIPeA0CTaB/ICHUH IOCy/JapCTBEHHOH YC/IYyTH
B of/1acTH COJIeﬁCTBHH 3aHATOCTHU HacCe/IeHUuA
A,

(pamnnnsa, umsa, 0TILCTBO (TIPH HASMYMH) TPAKAAHHHA)

Tipoy rpefoCTaBUThL MHe rocynapcTeeHHyO YCIIYTY (menaercs oTMeTKa B COOTBETCTRYIONIEM KBajpare).

- ——

L
l TI0 COZIRHCTBHIO CaMO3AHATOCTH 6e3paboTHBIX [PaKAaH, BKIIOUast OKa3aHKe IPpaKiaHaM, MIPU3HAHHBIM

I10 OpraHru3aly NpoBefeHNA Oll/IaYMBAEMbIX O6H_{€CTBEHHLIX pa60T;

10 TIPOGeCCHOHANBLHON OPHEHTALM TPaXAAH B I[eJIIX BbiGOpa ceps! fesTensHOCTH (podeccHu),
TPY/0YCTPOHCTBA, NPOXOXKEHUA NPOGECCHOHATBHOTO O6YUeHHT U IIOJYUeHHUs JOTIO/THUTETLHOT'O
npodecCHoHaIBHOrO 06pa30BaHus;

TI0 TICHXOJIOTUYEeCKOH ITofi/lepyKKe 6e3paboTHEIX rpakiaH;

MO MPOdecCHOHATBHOMY OOYUeHHIO M JOMOHHTEIbHOMY TNpOhecCHOHANEHOMY O06pa3sOBaHUIO
6e3paboTHBIX TpaXk/iaH, BK/IOYas 06yyeHHe B APYTOM MECTHOCTH,
TI0 COLMANILHON aanTalu 6e3paboTHBIX rpaKAaH Ha PhIHKe TPY/a;

B yCTaHOB/IEHHOM IIOpsifike 6e3pabOTHEIMY, M Tpak/JaHaM, IIPU3HAHHLIM B YCTAHOBJIEHHOM Topsifike
6e3paGoTHBIMY, MpoLIEAIIMM TIPO(eCcCHOHATLHOE obyueHHe WIM TOJYYUBIUMM JOTIOTHUTENBHOE
npoeccHoHabHOe 06pa30BaHKe II0 HANpaB/IeHHI0 OpPraHoB CTyKObI 3aHATOCTH, €JUHOBPEMeHHOI
(pMHAHCOBOH TOMOILM IIPM UX TOCYJAPCTBEHHOM PerucTpali B KauecTBe HOPUIMYECKOrO JIMI[A,
MHINBU/YILHOTO Tpe/TIPUHAMATEN MO0 KPecThsHCKOro ((hepMepcKoro) Xo3sicTBa, a Takke
eMHOBDEMeHHOH (DMHAHCOBON TIOMOLM HA IOATOTOBKY JIOKYMEHTOB /Ui COOTBETCTBYIOLI[eH
rOCy/JapCTBeHHOH PeruCTpaljui;
10 COAEHCTBHIO 6e3pabOTHBEIM rpakaHam B Tiepees/ie U 6e3paboTHEM rpaxkJaHaM Y 4ieHaM UX ceMeit
B II€peCe/eNMd B [IPYTYI0 MECTHOCTb I/ TPYAOYCTPOMCTBA IO HANpPAB/IEHHIO OPTaHOB CIYXObI
3aHATOCTY;
I1O Opra”vsaly BpeMeHHOr'0 pr,Z[OYCTPOﬁCTBa (Hy>XHOe NIOUePKHYTh):
HECOBEPIIEHHO/IETHUX TPaXXaH B Bo3pacTe OT 14 fjo 18 neT B cBo60AHOE OT yueObl Bpems;
6e3paboTHBIX rpaXkAaH, UCIBITHIBAIOIUX TPYIHOCTH B IIOUCKE paboTsI;
be3paboTHRIX rpakzaH B BospacTe oT 18 mo 20 ner, HMEIOIHX CcpefjHee npodeCcCHOHANbHOe
obpa3oBaHue 1 HILyIKX pabOTy BIIepBHIE;

D 110 OpraHHsaIkiy COIIPOBOXKAEeHUA IIPU COAEﬁCTBI/II/I 3dHATOCTH UHBAIU/IOB.

«

» 20 T.

(noAmUCE)
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ITpunoxxerue Ne 3

K AIMUHHCTPaTUBHOMY perjlaMeHTy [leraprameHTa
II0 TPYAY ¥ 3aHSATOCTU HaceneHust CBepaI0BCKOMH
06/1acTH Ipe/j0CTaB/IeHHs FOCY4APCTBEHHON YC/IyTH
TI0 COUMaNbHOM afanTalyy 6e3paboTHEIX rpaXkjaH
Ha pbIHKe TpyJa

dopma

Ha 6nanke rocygapcTeesHoro
YUPeXeHHs CTY>KObI 3aHATOCTH HaCe/IeHHs

INIPEJIOXKEHUE
0 NpeA0CTaB/IeHUH FOCYJapCTBEHHOH YCIIyrd B 00/1aCTH COAeCTBHUS 3aHATOCTH HaCeIeHHS

I'paxxganuny

(pamnmna, uMs, OTUECTBO (P HAIMYKK) FPAXKJaHHHA)
IpejjaraeTcs NOIYy4YUThb rocyaapCTBeHHYHO YCUIYTY (nenaerca otmeTka B COOTBETCTBYIONIEM KBAApaTe):
II0 OpraHU3allH IIPOBEAEHUA OIl/IaYMBAeMBIX 06H_IECTBEHHLIX pa60T;

10 NpO(heCCHOHATLHOM OpHeHTALMH IPaXK/AaH B Ile/aX BhIOOpa cepnl gesTenbHOCTH (TIpodeccun),
TPY/I0yCTPOKCTBA, NPOXOXEHUA NPOQPECCHOHATEHOTO O6YYeHNs M TIOIyYeHUs HOTIOTHUTELHOTO
npodeccHoHaIbHOTO 00pa30BaHus;

I10 TICUXOJIOTHYECKOM rogoep>kke 663pa6OTHI>IX rpakadH;

10 MPOQecCHOHANBHOMY OGYUeHHI0 M JONO/IHHTENBHOMY MpO(eCCHOHAIBHOMY 0Gpa30BaHHIO
6e3paboTHBIX rpaknaH, BK/Iouas o6yueHwe B APYroit MECTHOCTH;

TO COLMa/IbHON afanTayuu 6e3paGoTHBIX TPAKAAH Ha PhIHKE TPYAa;

10 COMIeHCTBHIO CaMO3aHATOCTH 6e3paboTHBIX [PaKAaH, BK/IIOUas OKa3aHHe [POKAAHAM, MPU3HAHHBIM
B yCTaHOB/IEHHOM Tops/iKe Oe3paGOTHbIMH, M IpaKJaHaM, MPHU3HAHHBIM B yCTAHOB/EHHOM IOpS/IKE
bespaboTHbiMu, Tpome UMM MpodeccHoHaTBHOe 0GyueHHe WM TOJTyYMBILIMM JJOTIOJIHUTE/ILHOE
npogeccroHanbHOe 06pasoBaHHe MO HANPAB/IEHUIO OPTaHOB C/Y)KGbl 3aHATOCTH, e/JMHOBPeMeHHO
(DHHAHCOBOA OMOIM NP MX TOCYAAPCTBEHHOH DErvCTpali¥ B KauecTBe IOpHMYECKOro JIMija,
MHINBU/Y/IbHOTO TIpe/IIPUHUMATeNs JIM60 KpecThIHCKOro ((epMepckoro) Xo3siicTBA, a Takke
€IMHOBDEMEHHO! (PUHAHCOBOH TIIOMOLM HA IOATOTOBKY JIOKYMEHTOB JyIs COOTBETCTBYIOLI[EH
FOCYZapCTBEHHOM PeruCTpai[iy;
IO COZeHCTBHIO Ge3paboTHBIM rpak/jaHaM B repeeszie M 6e3pabOTHBIM Ipa)kJjaHaM U WIeHaM UX ceMeit
B Iepece/leHHH B /IDYTyl0 MEeCTHOCTb JJI TPYJOYCTPOKCTBA [0 HANpaBJIEHWIO OPTaHOB CIYKObI
3aHATOCTH;
TI0 OpraHM3aLiii BDEMEHHOI0 TPYAOYCTPOMCTBA (HyxuHoe NOAYePKHYTE):
HECOBEPIIEHHONETHNX IPaXKZaH B BO3pAcTe OT 14 10 18 jieT B cBoGoAHOE OT yuelbl Bpems;
6e3paboTHBIX IpaXk/jaH, MCTIBLITHIBAOLIMX TPYAHOCTH B [IOKCKeE pabotsr;
GespaboTHbIX rpaxkzaH B Bo3pacTe oT 18 o 20 Jer, HMEIHUX cpeJjHee TpodeCCHOHANTBHOe
obpa3oBaHue U HLIYIMX PabOTy BIIepBbIe.

Pab0THUK rocyapCTBEHHOTO yUpesKeHus
C1y>XOBI 3aHATOCTH HaCe/IeH s

(aomKHOCTE) (nogmnuce) (®.1.0.)
« » 20 r.
C npeioXKeHHeM O3HAKOMJIeH, COrJlaceH/He corjiaceH Ha IIo/1yueHHe I‘OC}’A&IpCTBEHHOﬁ YCIYTH (uyxwoe
MOAYEPKHYTD).
« » 20 r.

MOAMHCE MPAKAAHHHA




