MUHUCTEPCTBO TPYJIA U COLIMAJIBHOM 3AILLIUTHI
CAPATOBCKO! OBJIACTU

IMPUKAS3

oT 21 urong 2023 roga Ne 652

r. Caparos

06 yTBepKaeHU aJMUHIUCTPATUBHOTO
perjiaMmeHTa IpeJoCTaBIeHUs
rocyJlapCTBeHHOU YCIIYTU
«IIpemocTaBiieHe Cyocuaum
OT/Ie/TbHBIM KaTeropusiM rpakjaH

Ha IMOKYIIKY ¥ YCTAaHOBKY
ra30MCIIOJIb3YIOIEro 060Py/IOBAHUA U
NpoBeaeHie paéoT BHYTPH IPaHMI] MX
3eMeJIbHBIX YYaCTKOB»

B mensix peammsanyu mocraHorieHus [IpaBurenbctBa CapaTOBCKOU 067acTu
or 1 mapra 2023 roga Ne 133-I1 «O mpemocraBnenun B 2023 romy cybcumun
OT[eJIbHbIM KaTeropusM rpaXkJaH Ha IMOKYIKY M YCTAaHOBKY Ta30MCIOJIb3YIOLIETO
obopynoBaHus M IpoBefeHMe pabOT BHYTPM TpaHUIl UX 3eMeJIbHbIX YYacCTKOB B
paMKax  peanu3auMy ~ MEPONpPUSITMUM IO  OCYIIeCTBJIEHMIO  IMOIKJIIOUEHUS
(TEXHOJIOTUYECKOTO  IPUCOEIVHEHMSI) Ta30MCIIONb3YIONIEr0  OOOpPYIOBaHUSA U
0OBEKTOB KaMUTAIBHOTO CTPOUTENBCTBA K TIa30paclpele/INTeNIbHbIM CeTIM TPy
norasudukaiuu B Caparosckoi ooyactu» [TIPUKA3BIBAIO:

1. YTBepaAUTH NpuaaraemMblit aIMUHUCTPATUBHBIN periaMeHT
NIpeIOCTaBIeHNS TOCYJapCTBEeHHOM yoryru «IIpemoctaBiene cyGCcuamuy OTHeIbHBIM
KaTeropmsM rpakxiaH Ha MOKYIIKY ¥ YCTaHOBKY I'a30MCIIOJb3YIOIEro 060pyI0BaHMs
M IIpOBefeHMe paboT BHYTPU IPaHML] UX 3€MeJIbHBIX YUYaCTKOBY.

2. B cootBerctBUM ¢ myHkTom 1.3 TTonoxkeHus o mopsake obuumMaaIbHOLO
OIYOJMKOBaHMSI 3aKOHOB 00JIaCTM, IIPaBOBBIX akTOB I'ybepHartopa ob6macTy,
[IpaBuTtenbcTBa 06J1ACTME M MHBIX  MUCIIOJHUTENbHBIX  OpPraHoB  067acTy,
YTBEPXKAEHHOrO  nocraHoBsieHueM  IlpaBurenncrBa  CapaToBckoit — obiyact
ot 11 centa6ps 2014 roga Ne 530-I1, HanpaBuTh HACTOSILMIA TIPKKA3 B MUHUCTEPCTBO
MHbOpMauMy M MaccOBbIX  KOMMYHukaumii  CapaToBCKOI  061acTM  Ha
OIyOIMKOBaHMeE.

3. KoHTposb ucnonHeHysT HACTOSIIETO MPMKasa OCTaB/IAIO 38 COBOIA.

UcnonHsaoommii 06513aHHOCTH

MMHMCTpa /‘/———// 1.0. laBp1i0oB



IIpuioxkenne

VTBEPXIEH

NMPUKa30M MUHUCTEpPCTBA TPyAA
M COLMA/IBHOM 3alUMTHI 00/1aCTHU
ot 21.06.2023 Ne 652

AJIMUHUCTPATUBHBIV PETJIAMEHT
IIPEJOCTABJIEHUSI MUHUCTEPCTBOM TPYJIA U COLIMAJIBHOM
3AIIUTBI CAPATOBCKOM OBJIACTU 'OCYIAPCTBEHHOH VCJIVTU

«IIpemocTaBieHne CyoCUIUM OTAECTbHBIM KaTeropusaM I'pakiaH Ha MOKYIIKY U
YCTaHOBKY Ira30MCII0/Ib3YIOIEro 000PYyAOBaHMSA U MIPOBEEeHNE PA0OT BHYTPpU
TpaHMIl MX 3eMe/TbHBIX YYaCTKOB»



I. O61IMe o/I0KeHus

IIpenMeT peryJMpoBaHNs perjiaMeHTa

1.1. AIMMHMCTpPATUBHBIM pErJIaMeHT IpPedOCTaBIeHUs] MUHUCTEPCTBOM TPyAa U
conMaibHOM  3ammThl  CapaToOBCKOM  00JlaCTM  TOCYAAPCTBEHHOM  YCJIYTU
«ITpegocraBieHue cyobcuanyu OTHOEJbHBIM KaTeropusiM TrpakgaH Ha TMOKYIKY WU
YCTAaHOBKY T'a30MCIIOb3YIONIETO 000OPYAOBaHMS U TIPOBeAeHre paboT BHYTPU T'PaHMIIL
MX 3€MeJIbHBIX YUYaCTKOB» (Jajiee COOTBETCTBEHHO — AIMMHUCTPATUBHBINM PETJIAMEHT,
rOCyJapCTBEHHAasl YCJIyra) YCTaHaBJIMBAaeT CPOKM M IIOC/IeIOBATEIbHOCTb IEeMCTBUNI
(masee - agMMHMUCTpPATMBHBIE TPOLEAYPHI) IO TMPENOCTABAEHNIO TOCYIapCTBEHHON
YCJIYTU B COOTBETCTBUM C 3aKOHOAATeIbCTBOM Poccuiickon Menepauyy, TpeGOBaHMS K
MOPSIAKY IIpedOCTaBJeHMs] TOCYIAapCTBEHHOM YCJIYTM, B TOM YMCIe OCOOEHHOCTHU
BBIMTOJIHEHMST aJIMUHUCTPATUBHBIX IMPOLIEAYpP B JIEKTPOHHOM (GopMe U OCOOEHHOCTU
BBIIIOJIHEHMSI aJMMHUCTPATUBHBIX MPOLEAYP B MHOTOQYHKIMOHAJbHBIX LEHTPax
MPeIOCTaBIEHMS TOCYIApPCTBEHHbIX M MYHUIMIIAJIbHBIX YC/IYT, @ TAaKKe OIpemesieT
dopmMbl KOHTPOJIST 3a MCIOJHEHMEM AIMMHUCTPATVMBHOIO perjaMeHTa M AOCyIeOHbIN
(BHeCymeOHbIN) MOPSAOK OOKAJI0BaHMS pPEIIeHu U OeUCTBUM (6e3meMCTBUSI) OpraHa,
MPeIOCTaBJISIONIETO TOCYIAPCTBEHHYIO YCIYTY, a TaAKKEe ero JOSKHOCTHBIX JINII.

Kpyr 3asiButenen

1.2. 3asBUTENAIMM Ha TIpeAOCTaBJieHME TOCYINAPCTBEHHOW YCJIYTU SBJSIOTCS
rpakgaHe Poccuiickoni Depmepaumu, 3akmouuBiane mnociae 31 pekabpsa 2022 ropa
IIOTOBOP O TOAK/TIOUEHUM (TE€XHOJOTUYECKOM IPUCOENMHEHMM) Ta30MCIIOb3YIONIEro
obopymoBaHMS K  CeTM  rasopacmpefefeHuss B  paMKax  Jorasudukaimn,
npenyCcMaTPUBAIOLLININA OCYyLIeCTBJIEHNE MEePOIPUSITUN o MOAKJTFOYEHMIO
(TEXHOJIOTMUECKOMY TIPUCOEAMHEHNIO) B TIIpedesax TIpaHMI[ 3eMeJbHOTO YydYacTKa
rpakgaHuMHa, M (WIM) 1O IIPOEKTUPOBAHMIO CEeTU ras3onoTpebienus, u (MiM) MO
YCTaHOBKE Ta30MCIIOJb3YIONIEr0 000pyaoBaHUsA, M (WIM) IO CTPOUTENIbCTBY JMOO
PEKOHCTPYKLIMM BHYTPEHHEro rasolipoBOja OO0beKTa KalMUTaJIbHOTO CTPOUTEIbCTBA, U
(M) MO yCcTaHOBKe Ipubopa yuera rasa, ¥ (Win) MO MOCTaBKe Ia30MCIOIb3YIOIIEro
obopynoBaHus, u (M) MO MOCTaBke Mpubopa ydyera rasa B COOTBETCTBUM C ITYHKTOM
12 TlpaBun nopksatoyeHUs: (TEXHOJOTMUECKOTO MPUCOeMHEHUSI) Ta30MUCIOJIb3YIOIIEro
060pyIOBaHNS U OOBEKTOB KAalUTAJIbHOTO CTPOUTELCTBA K CETIM raszopacripefesieHusl,
YTBEPKIEHHBbIX TMocTaHoBgeHneM IlpaBurtenbcrBa Poccuiickon @emepamyy ot 13
ceutsbps 2021 roma Ne 1547, oTHOCSIIMECS K CIEAVIOIIMM KAaTETOPMSIM:

1) yuactuuku Benukoit OTeuecTBEHHOM BOVHbI;

2) vHBa/MM bl 60EBBIX NECTBUIIA;

3) BeTepaHbl O0EBBIX AEVICTBUINA;

4) uwieHsl cemen mormbumx (ymepiinx) MHBaAMAoB Bennkon OTeuecTBEeHHOMU
BOVIHBI;

5) wienbl cemeli mornbimMx (yMepIiux) ydyacTHMKOB Besmkoit OTeuecTBeHHOI
BOJIHBI;

6) WieHbl cemeil MOruoIMX (YMepIlnX) MHBAIMIOB OOEBbIX IeMCTBIIA;

7) uneHbl ceMel orubImMx (yMepIimx) BeTepaHoB O0eBBIX JTeCTBUIA;



8) MHOrogeTHbIe CEMbM - CEMbU, IIPU3HAHHbIE MHOTOAETHBIMM B COOTBETCTBUMU C
3akoHom CapartoBckoy obsactu «O Mepax COLMAJbHOM NOAIEPKKM MHOTOJETHBIX
cemen B CapaTOBCKOM 006J1aCTU»;

9) masloumyIIe rpaskaaHe, B TOM YMC/Ie MJIOVMYIIME CEMbM C I€TbMU — CEMbU
WM OAVMHOKO MPOXXMBAIOIIME TpaskaaHe, CpeIHedyIIeBOM [IOXOH KOTOPBIX HILKe
BEJIMYMHBI MMPOKUTOUYHOTO MMHMMYMA, YCTaHOBJeHHOro B CapaTOBCKOM 00/1acTH Ha
2023 rog, B cootBeTcTBUM ¢ DemepasibHbIM 3aKOHOM «(O MPOKUTOYHOM MUHMMYME B
Poccuiickon @enmepatinm».

1.2.1. Or wumeHM 3asBUTEJSI MOTYT BBICTYIIAaTh €ro MpeACcTaBUTEN B
COOTBETCTBUM C 3aKOHOJATETbCTBOM.

1.2.2. TlonyyaTensamu TroOCYmapCTBEHHOM YCIYTU  SIBJISIFOTCS rpakaaHe,
yKa3aHHbIe B MyHKTe 1.2 AIMUHMUCTPATMBHOTO perjlaMeHTa.

TpeboBaHUS K TOPAAKY MHGOPMUPOBAHMUSA O MPEAOCTABICHNI IOCYAapCTBEHHON
YCIIYTHU

1.3. ITopsigok nosryyeHust HGOPMaLMK 3asIBUTESIMM 110 BOIIPOCAM MPeaoCTaBIeHNs
roCyJapCTBEHHOM YCIYTU U YCJIYT, KOTOPbIE SBJISIIOTCS HEOOXOAMMBIMU U
006s13aTeIbHBIMM 151 TIPeNOCTaB/IeHNMS TOCYJapCTBEHHON YCIYTH

1.3.1. Nudopmaiimio mo Bompocam IMpeaoCcTaBIeHNUs TOCYIapCTBEHHON YCIYTU U
YCJIYT, KOTOpbIE SIBJISIOTCSI HEOOXOAMMBIMU ¥ 00SI3aTeIbHBIMU JIJISI TTPEAOCTaBICHMS
roCy/IapCTBEHHOM YCIYTH, TPaskKaHe MOT'YT TIOJYUUTh:

npy oOpallleHny B OpraH, MpeIoCTaBJISIONINI TOCYJapCTBEHHYIO YCIYTY (€ero
CTPYKTYPHOE TIOAIpa3iesIeHueE);

Ha O(pMLMAJIbHOM CaiiTe OpraHa, MPemOCTaBJISIONIEr0 TOCYAAPCTBEHHYIO YCIYTY
o azpecy: https://social.saratov.gov.ru/;

Ha EgmMHOM mopTase rocymapCcTBEHHBIX ¥ MYHUIMITAJABHBIX YCIYT (DYHKIMIL)
(manee - EII'Y) no agpecy: http://www.gosuslugi.ru/;

B PETMIOHAIBHOM PEECTPE TOCYAAPCTBEHHBIX Y MYHULIMITA/IbHBIX YCIIYT;

Ha MHOQOPMALMOHHBIX CTEHOAX OpraHa, IPeIOCTaB/IIIOLIEr0 TOCYAapCTBEHHYIO
YCOIYTY, @ TakKsKe MHOTO(MYHKIMOHAIbHBIX LIEHTPOB MPEeAOCTaBIeHMS TOCYIapCTBEHHBIX
Y MyHULIMTIAIBbHBIX YCIyT (manee — MOLI);

Ha WMHQPOPMAIIMOHHBIX CTeHJaxX [JpPyruX OpraHusanui, YYacTBYIOIIMX B
MpenoCTaBIeHNM YCIIYT, KOTOpPbIE SIBJISIOTCS HEOOXOAMMBIMU U 0OSI3aTEbHBIMU IS
MpenoCTaBIeHMs TOCYIapCTBEHHON YCITYTH;

Ha oduumaaeHom caute MOIL  CaparoBckoit obsactTu 1O agpecy:
https://mfcé64.ru;

B CpeCcTBaxX MacCcoOBO MHbOpMaIun;

B MH(POPMAaIMOHHO-CITIPAaBOYHbBIX U3IaHMUSIX (OpoIIopax, OyKieTax, mamMsiTkax).

1.3.2. HudbopmupoBaHme 3asgBUTeJEM 10 BOIPOCAM  HPeIOCTaBJICHMS
rOCYAAPCTBEHHOM YCIYTY OCYIIECTBIISIETCSI B COOTBETCTBUM ¢ DenepasbHbIM 3aKOHOM
or 2 mas 2006 roma Ne 59-®3 «O mopsimke paccCMOTpeHMsI OOpallleHui TPakaaH
Poccuiickon @enepauymn», Iloctanosnennem IlpaButenbcrBa Poccuiickon ®epepanym



or 1 mapra 2022 roga Ne 277 «O HampaBjieHMM B JUUHBIM KaOMHET 3asBUTENSI B
denepaqbHOM TrOCYIapCTBEHHOM MHGPOpPMAIMOHHOM cucTeMe «EnuHbIM mopTan
rOCYJAPCTBEHHbIX M MYHMUMIAIbHBIX Yycayr (QyHKUMI)» CBedeHM O Xole
BBITIOJIHEHNST 3allpoca O TMPeJOCTaBIeHNM TOCYAApCTBEHHON WM MYHUIIUIIAIBHON
YCJIYTU, 3asBIEHMS O MPeIOCTaBjeHUM YCJIYTM, YKa3aHHOM B YacTM 3 craTbu 1
®epepanbHoro 3akoHa «OO6 opraHmsanuMy IPeJOCTaBIeHMSI TOCYHAPCTBEHHBIX W
MYHUITUTIATBHBIX YCIYT», @ TAK3Ke Pe3ysIbTaToB IIPefOoCTaBJIeHMs TOCYIapCTBEHHON MU
MYHUITUTIAIBHOM YCIYTH, PE3YJIbTAaTOB MPEIOCTaBIeHNSI YCAYTY, YKAa3aHHOM B YacTu 3
cratby 1 @emepanbHOro 3akoHa «O06 opraHmsanuy IIpPegoCTaBIeHNSI TOCYIAPCTBEHHbIX
M MYHUIIMIIATAbHBIX ycayr» (manee — IlocraHoBienue IlpaButennbctBa P® Ne 277), a
takke 3akoHoMm CapartoBckoy objactu oT 31 wuwong 2018 roma Ne 73-3CO «O
IOTOJIHMUTE/IbHBIX TapaHTUSIX TIpaBa IpakgaH Ha oOpallleHue» (manee — DemepasbHbli
3akoH Ne 59-®3, 3akon CapartoBckoit o6macti Ne 73-3CO).

1.3.3. OcHoBaumem i1t wMHPOPMUPOBAHMS O TIOPSIIKE IIPEIOCTaBJIEHMS
rOCyZApCTBEHHOM YCJIYTU SBJSIETCS OOpallleHMe TPakgaH B OpraH, MpemaoCTaBJISIOLLINNI
rocyJlapCTBEHHYIO YUIYTY (€ro CTPYKTYpHOE IoJipa3aesieHne):

YCTHO (Ipu JIMYHOM OOpallleHn UM TIpy obpallleHnu 1o TejieoHy);

B IMICbMEHHOM BUJE;

B 2JIGKTpPOHHOU ¢opme (IO 3JIEKTPOHHOM IIouTe, uyepe3 OGUIMAaIbHBIM CAUT
opraHa, IpefOCTaBJIIONIEr0 TOCYIaPCTBEHHYIO YCIYTY, a Takke nmocpenctsom EINT'Y).

MudopmupoBanne 3asBUTEIEN O TMOPSIAKE IMPeNoCTaBJIEHMS TOCYIapCTBEHHBIX
YCJIyT, B TOM UlCJIe Ha OCHOBaHMM KOMILJIEKCHOTro 3anpoca, B M®II ocyiecTsisieTcst B
COOTBETCTBMM C MyHKTaMu 6, 6.2.1, 6.2.2 pasnena VI HacTosero AgMUHACTPATUBHOTO
perjiaMmeHTa.

1.3.4. Tlpu nuuHOM OOPpallIeHMM JIMYHOCTb TPAKIAHMHA MIEHTUDUIMPYETCS
IIYyTEM IIPEIbSIBJIEHUSI TOKYMEHTA, YIOCTOBEPSIONIETO €ro JMYHOCTb, JIMOO ITyTeM
YCTAHOBJIEHMSI U IIPOBEPKM AOCTOBEPHOCTU CBEIEHMII O HEM C MCIIOJb30BAaHUEM
CBeleHu O DU3MUECKOM JIMIe, pasMeIleHHbIX B €IVHON CUCTeMe UIeHTUPUKALUA U
ayTeHTUGUKAOMM, TIPY  HAIMYMM  TEXHUYECKOW  BO3MOKHOCTM B  IIOPSIIKE,
ycraHoBygeHHOM IlpaButenscrBoMm Poccuiickoit @epepauyu. Ecim npu KoHCYJIbTaLUM
Ha JIMYHOM IIpMeMe WK 110 Tejie()OHY U3JI0KEHHbIE B 0OpallleHny rpaskaaHuHa (akThl 1
0OCTOSITETLCTBA SIBJISIIOTCS OYEBUIHBIMU U He TpeOYIOT HAOIOJHUTEIbHOM ITPOBEPKY,
CIEeNMaIUCT OpraHa, MpeJoCTaBISTIONIEro TOCYIapCTBEHHYIO YCIYTY (€ro CTPYKTYPHOTO
MO/Ipa3iesieHNs), C COTJIacusl TpaskiaHuHa, TaeT YCTHBIM OTBET, O YeM JesIaeTcsl 3alucCh
B KapTOUKe JIMYHOIrO IIpUeMa I'pakaaHuHa. B oCcTaJbHBIX CIyYasX AAeTCsT MMCbMEHHbIN
OTBET I10 CYNIECTBY ITOCTABJIEHHbIX B 0OpallleHMM BOIIPOCOB.

1.3.5. Ilucbmennoe ob6paieHne IMOMJIEKUT O00S3aTEJIbHOM pPEerucTpauuy B
TeuyeHue 3 JHel C MOMEHTA IOCTYIUIEHMSI OOpallleH!s] M paccMaTpuBaeTcs B Teuenne 30
IHe co IHS ero peructpauyu. B ciayuasx, npegycmoTpeHHbIX DegepaybHBIM 3aKOHOM
Ne 59-®3 (uwactp 2 cratbu 12), CpOK paccMOTpeHMs OOpallleHMs, IO pPEeIIeHNUIO
PYKOBOJAMUTENSI OpraHa, IpefoCTaBSIONIEr0 TOCYJapCTBEHHYIO YCIYTYy, MOXET OBIThb
npoajieH He Gonee uem Ha 30 1gHeN C TMCbMEHHBIM YBeAOMJIEHMEM 00 3TOM



rpaskaaHNHa, HAITpaBMBIIIEro obpallieHue.

B mucbMeHHOM OOpallleHUM T'PaskIaHMH B 00SI3aTeIbHOM TOpSIKE YKa3bIBaeT
JMb60 HauMMEHOBAaHME OpraHa, IPeOoCTABSIONIEr0 TOCYOAapCTBEHHYIO YCIYTY, B
KOTOpbIM HAallpaB/sieT IMCbMEHHOe obOpallienne, amnbo ¢GamMuianio, MMs, OTUECTBO
COOTBETCTBYIOIIEr0 AOIKHOCTHOTO JINIA, MO0 JO/HKHOCTh COOTBETCTBYIONIETO JINIIA, a
TaKke CBOM (pamMmInio, MMsI, OTYECTBO (ITOC/efHee — MPY HAIMYMM), TIOYTOBBIN ajpec,
IO KOTOPOMY [OJIKHBI OBITh HaIlpaBjI€Hbl OTBET UJIM YBEIOMJIEHME O Iepeajpecalyumn
obpallleHus, U3JIaraeT CyTb OOpallleHys], CTaBUT JIMYHYIO ITOANICH U AATY.

JOKHOCTHBIM JIMIIOM OpraHa, MpenoCTaBJISIONIEr0 roCyJapCTBEHHYIO YCIIYTY,
JaeTcsl MUMCbMEHHbIN OTBET IO CYIIECTBY IOCTABJIEHHBIX B OOpallleHMM BOIIPOCOB, 3a
MICKJTIOUEHMEM CJTyUaeB, YCTaHOBJIEHHbIX DemepanbHbiM 3aKOHOM Ne 59-D3.

1.3.6. Ons paboTbl C oOpallleHMsIMM TpaxkigaH, ITOCTYNMBUIMMM B Qopme
9JIEKTPOHHOIO [OKYMEHTa, HasHayvaeTCs] OTBETCTBEHHBIM CHEeIMaICT, KOTOpbIA He
MeHee OJHOrO pasa B [IeHb IpoBepsieT Hainuue oOpaiueHui. Ilpy mnonydeHun
obpalieHyss CHEeUMaJIMCT HAIpaBJsgeT Ha 3JIeKTPOHHbIA  afgpec  OTIPaBUTES
yBeIOMJIEHME O ITOJIyYeHUM OOpallieHus.

B obpatienny rpaskgaHMH B 00s13aTeIbHOM MOPSIIKE YKa3bIBaeT CBOM (PaMMINIO,
MMSI, OTUECTBO (TIoCc/IeiHee — TIPU HAIUUMK), afpec 3JeKTPOHHON TOYThI, IO KOTOPOMY
IOJDKHBI OBbITh HAIIpaBJIEHbI OTBET, YBEIOMJIEHME O Iepeaapecauyuy oOpalleHus.
I'pakgaHuH BIIpaBe MPWIOKUTb K TAKOMY OOpaIlleHMI0 HeOOXOAVMbIe HOKYMEHTHI U
MaTepuasbl B 3JIEKTPOHHOM (opMe.

1.3.7. IIpu obpaltiennu Mo BOMpocam ITpefoCcTaBIeHs rOCyAapCTBEHHOM YCITYTH
NPEIOCTABISIETCS CJIeqyIOIast MHGOPMaLys:

HaVMEHOBaHMSI HOPMAaTVBHBIX IIPABOBBIX aKTOB, PEryIMPYIOIIX
IpefocTaBjeHe TOCyIapCTBEHHOM YCIIYTH;

nepeuyeHb JOKYMEHTOB, KOTOpble HeOOXOAMMbl [AJjIsi  IpefoCTaBJIEeHMUS
roCyJapCTBEHHOM YCIYTH, U TpeOOBaHMS K HUM;

o dhopMe 3aMoJHEHNS TOKYMEHTOB;

CPOK IpefoCTaBIeHNs TOCYJapCTBEHHON YCIYTH;

OCHOBaHMS JIJISI OTKa3a B MPeIOCTaBJIeHNN I'OCYIapCTBEHHOM YCITYTH;

MOPSIIOK OOXKaIOBaHMS EeMCTBUM (O6e3MeiiCTBUS) U PeIlleHNH, OCYIIeCTBIIIEeMbIX
(IpUHATBIX) B XOJi€e MPeIoCTaBAeHNs TOCYTapCTBEHHON YCIYTH;

CBeIeHMS O MECTOHAXOXJIEHMM, KOHTAaKTHbIe TejeoHbl U Trpaduku padoThI
opraHa, IIpefoCTaBJISIIONIEr0 rocyAapCcTBeHHyo yoryry, M®OLI;

CBeIEHMS O MECTOHAXOXJEeHMM, KOHTAaKTHble Tejie(OoHbl IpPYyrux OpraHOB W
opraHusanyii, oOpaiieHe B KOTOPble HEOOXOAMMO IJIT MOJYYEHUSI TOCYIAapCTBEHHON
YCJIYyTM, C OIMCAaHMEM KOHEUHOrO pe3yjbTaTa OOpallleHUs] B KaKAbIM U3 YKa3aHHBIX
OpraHoB (OpraHM3anyii) U IOCAeI0BaTe/IbHOCTD MX ITOCEIEeHS;

HOMepa KabMHEeTOB AJ1s1 0OpallleHMi TPasKIaH U rpaduk mpuema CrenmajaicTaMu;

CBeJIeHMS O XOfe TIpeJOoCTaBJIeHM s TOCYIapCTBEHHON YCITYTH;

opyras  uHbOpMaIlMs, 3a  MCKIIOUEHMEeM  CBEeAEHMI,  COCTaBJISIOIINX
rOCYy/IapCTBEHHYIO WIX UHYIO OXpaHsIeMyio deiepasbHbIM 3aKOHOIATETbCTBOM TaliHY.

1.3.8. B cooTBeTcTBMMU C (pefiepabHbIM 3aKOHOIATEILCTBOM OTBET Ha oOpallieHune



rpakJgaHMHA HampaBsieTcsl B (Gopme 3JeKTPOHHOIO OOKYMeHTa IO  ajpecy
9JIEKTPOHHOM TOYTBI, YKAa3aHHOMY B oOOpallleHuy, TIOCTynuBIIeEM B dopme
9JIEKTPOHHOTO TOKYMEHTA, ¥ B MMCbMEHHOI (opMe IO MOUYTOBOMY afpecy, YKa3aHHOMY
B OOpallleHnu, OCTYIMBIIIEM B TIMCbMEHHOM dopMme.

IIo mpockbe rpakmaHMHa, M3JIOKEHHOW B OOpallleHMM, OTBET HOIIOJHUTEIBHO
HaIlpaBJIIeTCsI B YCTaHOBJIEHHbIE (QefepaJibHbIM 3aKOHOAATEIBCTBOM CPOKM IO
IIOYTOBOMY aJipecy WM afpecy JeKTPOHHOM MOYThI, YKa3aHHOMY B OOpaIlleHNM.

1.3.9. Bce KoHCyJbTauMM, a TakKKe IIPEeIOCTaBJIEHHBbIE B XOO€ KOHCYJ/IbTAIMA
IOKYMEHTBI ¥ MaTepUaJIbl IBJISIOTCS OeCIlIaTHbIMMA.

1.3.10. IIpun mnopauve sampoca O MPeAOCTaBJeHUM TOCYIAPCTBEHHOU YCIYTU
CBeZIeHUsI O XOIe BBIMOJHEHMS] 3aIpoca O TIPelOCTaBJAEHUY FOCYIapCTBEHHON YCIYTH, a
TaK)Ke pe3ysbTaTe IPemOCTaBJeHMUsI TOCYIapCTBEHHOM YCAYTM HAIpaBJSIIOTCS OJIs
pasMellleHMsl B JIMYHOM KabuHere 3asButenst Ha EIII'Y BHe 3aBMCHMMOCTM OT criocoba
obOpallleHMs 3asiBMTEJISI 3a IPEeIOCTaBJIEHMEM T'OCYIAPCTBEHHOM YCJIYTM, a TaKKe OT
Criocoba MmpesoCTaBIeHNsT 3asiBUTENIO Pe3YJIbTATOB MPEeIOCTaBIEHNST TOCYIapPCTBEHHON
YCJIYTU B COOTBETCTBUM C nToytoskeHusiMu ITocranoBnennst IIpaBurenbctBa PO Ne 277.

MudbopmupoBaHue 3asBUTEISI O XOJe NPeAOCTaBIeHUS TOCYAapCTBEHHON YCIYTU
(pesynbTaTe TMpeJOCTaBeHUS] TOCYHAPCTBEHHOM YCIAYTHU) OCYIIECTB/SIETCS ITyTeM
pasMelleHNsI COOTBETCTBYIOIINX CTaTyCOB O XOAe TMPeaoCTaBJAeHMsI YCIYTU B JIMUHOM
Kabunerte 3agButesns Ha EIITY.

1.4. Tlopsipok, popMa, MECTO pa3MeIleHNs M CIIOCOOBI ITOTyUEeHNST CIIPABOYHOM
nHbopMaumn

1.4.1. Wudopmanmio o Mecte HaxOXIeHMs1 M rpadukax paboTbl OprasHa,
MPEIOCTAB/ISIIONIEr0 TOCYIAPCTBEHHYIO VYCIYIY, €ro CTPYKTYPHBIX IOApasmeieHui,
MPEIOCTAB/SIIOIINX TOCYAAPCTBEHHYIO YCJIYTY, TOCYIAPCTBEHHBIX Y MYHMLMIIATbHBIX
OpPraHOB M OpraHmsanuii, oOpallleHne B KOTOpPble HEOOXOOMMO MJISI TIOJTYYEHMUS
rocyJIapCTBeHHOU yoiyTH, a Takske M®@Il MO>KHO OyUnTD:

npy oOpallleHu B OpraH, IPeJOoCTaBJ/SIONMI TOCYJApCTBEHHYIO YCIYTy (€ero
CTPYKTYPHOE IoJpasieieHne);

Ha opUIIMATBLHOM CaifTe OpraHa, MpeJoCTaB/ISIONIETO TOCYIapPCTBEHHYIO YCIYTY;

Ha EIIT'Y;

B PErMOHAJIbHOM peecTpe roCyIapCTBEHHbBIX M MYHUILIUMAIbHbBIX YCIIYT;

Ha MHQOPMAaLMOHHBIX CTEHJaX OpraHa, MpeAoCTaBJISIONIEro rOCyJapCTBEHHYIO
yaiyry, MOLL;

Ha WMHQPOPMAIIMOHHBIX CTeHJaxX [JpPyruX OpraHusanui, YYacTBYIOIIMX B
MpegoCTaBIeHNM YCIIYT, KOTOPbIe SIBJSIOTCS HEOOXOOMMBIMU M OOSI3aTebHBIMM [JISI
MpegoCTaBeHMS TOCYIapCTBEHHON YCITYTH;

Ha odummanpHom caute MO  CapatoBckonm o06JjlacTM 1O  ajpecy:
https://mfc64.ru;

B CpeCcTBaxX MacCcoOBO MHbOpMaIun;

B MH(POPMAIMOHHO-CIIPAaBOYHbBIX U3IaHMSIX (OpoIIopax, OyKieTax, mamMsTKax).

1.4.2. MunucTepcTBO 06ecrneunBaeT akKTyaJau3aluio CIIPaBOUYHON MHGOpMAaIUu B



COOTBETCTBVYIOLIIEM pa3aeJie permoHaJIbHOI'O peecTpa rocygapCTBE€HHbIX 141
MYHULIUITAJIBHBIX YCJIVT.



I1. CTaHaapT nmpeaocTaB/JIeHUS FOCYJaPCTBEHHOM YCIYTH
HanmeHoBaHMe rocyJapCTBEHHOM YCIIYTH

2. TocymapctBennass ycayra «IIpemocTtaBieHme cyOocUauy — OTAEIbHBIM
KaTeropusiM rpaskIaH Ha IOKYIIKY ¥ YCTaHOBKY I'a30MCIOIb3YIONIEr0 000PYIOBaHUS U
mpoBeAeHye padboT BHYTPY I'PAHUIL] UX 3€MeIbHbIX YUaCTKOBY.

HaumeHoBaHMe opraHa, peJoCTaB/ISIOIIEr0 FOCYAAPCTBEHHYIO YCITYTY

2.1. TocymapcTBeHHast ycayra NOpefoOCTaBJsSeTCS MUHMCTEPCTBOM Tpyaa WU
coumaabHOM 3a1InuThl CapaToOBCKOM obacTu (masee — MUHMCTEPCTBO).

OpranamMm (OpraHmsainusIMy), VYIIOJJHOMOUEHHBIMM Ha TMpueM 3asiBJeHUN U
JTOKYMEHTOB Ha IpeloCTaBJIeH)e TOCYJapCTBEHHON YCIYyTK ([anee — YIIOJIHOMOUEHHbIN
opraH), SIBJSIFOTCS. YUPEXAEeHUST COLMAIbHOM MOAAEPsKKM Hace/leHMs1 00J1acTy IO MeCTy
HaXOKIEHMSI Ha TeppuTopum obsact goMoBageHmns (naiee — Yupexxgenus), M®II (8
COOTBETCTBUM C 3aK/JIIOYEHHBIM COTJIAIIIEHMEM O B3aMIMOIENCTBUMN ).

2.2. B npegocTaBiieHMM rOCyIapCTBEHHON YCIYTY TaKKe YUaCTBYIOT:

rasopacripeeuTeIbHbIe OPraHn3alnn;

OpraHbl, YINOJHOMOYEHHbIE HA BbIZAYY YAOCTOBEPEHWUN, YCTAHOBJIEHHBIX [IJISI
KasKIOM JIBTOTHOM KaTeropuy rpaskaaH.

2.3. 3amnpeleHo TpeboBaTh OT 3aIBUTEIST OCYILECTBJICHNS IEMICTBU, B TOM YMUCIIEe
COTJIACOBaHMI, HEOOXOOVMBIX JIJISI ITOJTYUYEHMSI TOCYIapCTBEHHONM YCIYTU U CBSI3aHHBIX C
ob6pallleHMeM B MHbIE T'OCYIapCTBEHHbIE OpPraHbl, OPraHbl MECTHOT'O CaMOYIIpaBJIeHMSI,
opraHmMsanyy, 3a UCK/IIOUEHMEM IIOJIYUYeHUS YCIYT, SBJSIOIIMXCS HeOOXOAMMBIMU U
00s13aTeIbHBIMU [IJISI TIPEJOCTABJIEHNUS. TOCYOAPCTBEHHOM YCJIYTM U BKJIIOUEHHBIX B
mepedyeHb, YTBEPXKAEHHBIN MMOCTaHOBJIeHneM [IpaButenbcTBa CapaTOBCKOM 00J1ACTU OT
12 mexabps 2011 roma Ne 690-I1, a Takke IOJSyueHUST AOKYMEHTOB M MHpopmammm,
BBIJIaBAEMBIX B pe3yJbTaTe IIPeIOCTABJIEHNS TaKUX YCIYT.

Onmcanne pesyjbTaTa MpegoCTaABICHNS TOCYAAPCTBEHHOM YCIYTHU

2.4. KoHeuHbIMM pesyjbTaTaMM TIPENOCTABAEHUSI TOCYJAPCTBEHHOW YCIYTU
SIBJISTFOTCSI:

MPUHSTVE DPEIIeHMsS O TMpeaoCTaBeHuu CyOoCHanM OTOeJbHBIM KaTeropusm
Ipask/laH Ha MOKYTIKY U YCTAHOBKY Ta30MCIO/Ib3YIONIEro 060py/IoBaHuUsI U TTpoBeieHne
paboT BHYTpHU IPaHUL] UX 3eMejIbHBbIX YUaCTKOB (fajnee — cyocummsi);

OTKa3 B MpeoCTaBJeHUN CYOCUIUN.

CpoK npeaocTaB/IeHNUs FOCYJaPCTBEHHOM YCTYTH

2.5. Cpok mpeaocTaB/ieHMsI TOCY/IapCTBEHHOM YCIYTM, B TOM UMCJIE C YUYETOM
obpartieHMss B OpraHmsaliuy, y4YacTBYIOIIME B TIPeJOCTaBJEHUM TOCYIapCTBEHHON
YCAYTM, He MOXKeT IIpeBbIlliaTh 5 pabouMx [HEM CcO OHS PpPerucTpauuu B
YIIOJJHOMOUYEHHOM OpTraHe 3asiBJIEHUSI M IOKYMEHTOB, ITOIJIEKAIMX MpPeaCcTaBJIEHUIO
3asIBUTEJIEM.
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2.6. Cpok HampaBJ/IeHMs YBEIOMJIEHMSI O TIPMHSITOM pelIeHu! O IMpeJoCTaBJIeHUN
(06 oTkaze B mOpedgocTaBiieHMM) cyocuaum - 1 paboumit OeHb CO [OHSI IIPUHSITUS
COOTBETCTBYIOIIETO pelleHys].

2.7. B ciayuae ecau B BbIJAaHHBIX B pe3yJ/ibTaTe IPeAOCTaBIeHUS
rOCYJapCTBEHHOM YCJIYTM AOKYMEHTAax AOIMYIIEeHbl OMNedYaTKU WM OILIMOKM, CPOK UX
MCIIPaBJeHUs] He MO/DKEH IIPeBbIllaTh 5 pabGoumx mHel €O OHS IOCTYIUIEHUS OT
3asBUTE/ISA MHGOPMAIMIM O TaKUX OTleyaTKax My OIMOKax.

HopMaTuBHbBIE IpaBOBbIE€ aKThI, PETYIUPYIOIIHE IIPEAOCTaB/IEHUE
rocyAapCcTBEHHOM YCIYTU

2.8. TlepeueHb HOPMATMBHbBIX MPABOBBLIX aKTOB, PETYIUPYIOIIUX ITPENOCTaBIEHME
roCyIapCTBEHHOM YCJIYTY, pasMellleH: Ha oduimajbHOM caifTe MMHUCTEPCTBA IIO
agpecy: www.social.saratov.gov.ru; Ha EII'Y no azpecy: http://www.gosuslugi.ru/; B
PETMOHAIBHOM peecTpe rocy1apCTBEHHbIX M MYHUIIUIIAIbHBIX YCITYT.

MuHKUCTEPCTBO OOecCIIeunBaeT aKTyaIM3aluio MepeyHsT HOPMATMBHBIX MMPABOBBIX
aKTOB, PEryMPYIOLIMX IIPeNOoCTaBJeHNe TOCYJapCTBEHHOM YCIYTM, Ha CBOEM
obMLIMAIBHOM CaiTe, a TAK’KE B COOTBETCTBYIOIIEM Pa3zesie PErMoOHaJbHOIO peecTpa.

I/IC‘IepHBIBaIOH.lMﬁ nepeycHb 10KyMCHTOB, HGOGXO,I(MMBIX B COOTBETCTBU
C HOpMATUBHDbBIMMUM ITPABOBbIMUY aKTaMMU IS ITPpENOCTaB/ICHUSA I'OCYI[apCTBeHHOﬁ
YCIAYIU, 1 YCIVT, KOTOPBIC ABJ/ISAIOTCA HQOﬁXOI[I/IMbIMM U 00s13aTe/IbHBIMU JJIs1
npeaocTaBJICHUS FOCYHapCTBeHHOﬁ VYOIV, IOAJICKAIIUX MPEeACTaB/ICHUIO
3aABUTE/ICM

2.9. g mosiyuyeHMs] TOCYIAPCTBEHHOM YCIYTU 3asiBUTENN (MX IIpeACTaBUTEIIN)
IPEeICTaB/ISIOT B YIIOJTHOMOYEHHbIV OpraH 3asiBJIeHMe O IPedOCTaBJIeHUMU CyOCuaum mo
dopme cormacHo mpuiokeHuio K Ilopsaky mpemoctasienus B 2023 romy cyocummi
OTHE/IbHBIM KaTeropMsIM Tpa)kaaH Ha IIOKYIKY UM YCTAHOBKY Ta30MCIOJIb3YIOIIErO
000pPYIOBaHMA M IIPOBeIeHME pabOT BHYTPM I'PAHMIL MX 3€MeJIbHBIX YUACTKOB B paMKax
peayM3anMy MEPONPUSITUIM IO OCYIIECTBICHMIO ITOAK/IIOUEHNSI (TEXHOJOTMUYECKOrO
MPUCOEAVHEHNST) Ta30MCIIOJb3YIOIIEr0 OOOpPYIOBaHUSI M OOBEKTOB KaIMUTAJIbHOTO
CTPOUTEHCTBA K ra30pacIIpeleMTebHbIM CeTSIM Ipy porasudukanyy B CapaToBCKOM
0b6y1acTH, yTBEPXKAEHHOMY MocTaHoByieHMeM IIpaBurtenbctBa CapaToBCKOM 006/1aCTH OT
1 mapta 2023 roma Ne 133-I1 (manee - [Topsaok), u ciaeayroliye JOKYMEHThI:

NacrnopT WX MHOM JOKYMEHT, YIOCTOBEPSIIOIINIA JIMYHOCTD 3asiBUTEJIS;

JIOTOBOP, 3aK/JIIOUEHHBIN 3assBUTEJIEM C Ta30paclipele/IMTeIbHOM OpraHu3alen
(masiee — mOTOBOP);

3asBjieHue Mo gopme corsiacHo npuokeHno Ne 8 k TTonoxkeHuto 06 yCaoOBUSIX,
MOpsifKe HasHAUeHMsI U  BBILJIAThl TOCYAAPCTBEHHOM  COLMAIbHOM  TIOMOIIN
MQJIOUMYIIIMM CEMbSIM ¥ MaJIOMMYILIMM OAMHOKO MPOKMUBAIOIIMM TpaskIaHaM,
yTBepXKAeHHOMY niocTaHoByieHneM [IpaBurtenbctBa CapaToBCKou 001acTy OT 23 arperis
2004 roma Ne 98-I1 - B ciryuae obpaiiieHnst 3a IpeIOCTaBJIEHMEM CYOCUIVM TPaskiaH,
YKa3aHHbBIX B MOANYHKTe 9 myHKTa 1.2 AIMUHUCTPaTUBHOIO perjaMeHTa.
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JTOKyMeHTBbI, HeoOXOomyuMble [Ji1 IpedoCTaBJeHMsI TOCYAApPCTBEHHON YCIYTH,
MOT'YT OBITh MpeNCTaB/ieHbl KaK B IMOAJMHHMKAX, TaK M B KOIMSX, 3aBE€PEHHBIX B
YCTaHOBJIEHHOM IIOpSIIKeE.

Ecimu 3a mpemocTaBieHMeM CyOoCcHMIuy OOpaIaeTcsl MpeacTaBUTEb 3asiBUTES,
IOOIOJIHUTEIbHO  NPEACTaBJISIOTCS  JOKYMEHT, MOATBePKOAIOIMIA  ITOJTHOMOUMS
MPeICTABUTEIS 3asIBUTEJISI, U TOKYMEHT, YIOCTOBEPSIOIINIA JIMUHOCTh IPeICTaBUTEIS
sagButesa. [lpu  obGpallleHMu  IpeoCTaBUTeNS  3asBUTEIS 10  HOTapHUaIbHO
YIOCTOBEPEHHON [TOBEPEHHOCTM TpeACTaBjeHMe AOKYMEHTa, YAOCTOBEPSIOIIErO
JIMYHOCTH 3asIBUTEJISI, He TpeOyeTcs.

2.10. TpeboBauMs K JOKYMEHTaM, HOJIEKAIIMM ITPeICTABIEHNIO 3asIBUTEIEM:

IIpeJCTaB/eHHbIe JOKYMEHTbI JOJIKHBI COOTBETCTBOBATH ITEPEUHIO JTOKYMEHTOB,
YKa3aHHOMY B IYHKTe 2.9 AIMMHUCTPATUBHOIO perjiaMeHTa;

IaHHble B IIPeICTaBJAEHHBIX JTOKYMEHTAaX He [O/IKHbI IPOTUBOPEUYUTH APYT
ApyTY;

IOKYMEHTbI He HOJDKHBI COHEPsKaTh MOMUMCTOK JIMOO IIPUIIMCOK, 3aUePKHYTHIX
CJIOB WM WHBIX HE OrOBOPEHHbIX B HMX MWCIIpPaBJ€HMI, a TaKKe Cepbe3HbIX
MIOBPESKIEHMIA, HE ITO3BOJISIOIMX OJHO3HAYHO MCTOJIKOBATh MX COAEpsKaHMe.

VcuepnibIBaloiyii epedyedb JOKYMEHTOB, HE00X0AMMBIX B COOTBETCTBUH
C HOPMATUBHBIMMU IIPABOBBIMM aKTaMM /IS IIPeAOCTaBIEHNSI TOCYAAPCTBEHHOU
YCIIYTU, KOTOPbIE€ HAXOJSITCA B PaCIOPSIKEHUN IOCYIapCTBEHHBIX OPraHoOB,
OpraHoB MEeCTHOT'0 CAaMOYIIpaB/IeHUSI ¥ MHBIX OPraHOB, YYaCTBYIOIIMX B
MIpeaoCTaBIeHUM roCyJapCTBeHHbIX ¥ MYHUIIUIIAIBHBIX YCIYT, U KOTOpbIE
3asIBUTE/Ib BIIpaBe NMpeACTaBUTh

2.11. 3agBuTeab OOMOTHUTEIBLHO K AJOKYMEHTAaM, ITOJIEXXAIIUM IIPeACTaB/IEHNIO
3asiBUTEJIeEM, BIIpaBe MpPeNCTaBUTh CJIeAYIOlIMe AOKYMEHTBI, CoAepKalliie CBeIeHMUS,
HeoOXOayMbIe OJI MIPEeAOCTaBJIeHMSI T'OCYAapCTBEHHON YCJIYTU, KOTOpble HAXOISTCS B
PacCIoOpPSKEHNMM TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOVIIPaBJIeHUS U
MHBIX OpPraHoB JMOO TOABEAOMCTBEHHBIX WM OpraHM3aluii, Y4YaCTBYIOIIUX B
MpenoCTaBAeHNM TOCYAapCTBEHHOM YCITYTH:

JIOKYMEHTBI, TIOATBEPKIAIOIIME CTATYC 3asIBUTEIIS:

yAOCTOBEpeHye eaMHOro obpasiia, BbIJAHHOE B COOTBETCTBUM C IOCTAHOBJIEHMEM
[TpaButenbctBa Poccmiickoit @enmepaimu ot 5 oktsabps 1999 roma Ne 1122 «O6
YIOCTOBepeHMSIX BeTepaHa Bemkon OrteuecTBeHHOM BOMHBI» - IJIS 3asIBUTENIS,
SIBJISTIONIErocs yuacTHUKoM Besmkoit OTeuecTBEHHONM BOVIHBI;

YIOOCTOBEpEeHMe eIVHOro 00pasiia, BbIJAHHOE B COOTBETCTBUM C ITIOCTAHOBJIEHUEM
[TpaButenbctBa Poccuiickoit ®emepauyu ot 19 mekabps 2003 roma Ne 763 «06

YIOCTOBEpEeHMM BeTepaHa OOeBBIX MOeUCTBUM» - IJISL 3aABUTENSI, SIBJISIIOIIErOCS
BETEpaHOM OO€eBBIX AEMCTBUIA;
YIOCTOBEpEeHme eIVHOT'O obpasia, BbIJAHHOE B COOTBETCTBUM

¢ noctaHoBsieHnneM 'ockomtpynga CCCP or 26 wmas 1975 roma Ne 126 «O6
YTBEpKIEHUM enyuHOM (opmbl ymocToBepeHMs: uHBajmaa OTeueCcTBEHHOVW BOWHBI U
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WHCTpYKUMKM O TIOpsIAKE 3aIlOJIHEHMS, BbIIAUM UM YyuyeTa YAOCTOBEPEHUIM WMHBAIAIOB
OrteuecTBeHHOV BOMHBI» - IJIS1 3asIBUTEJISI, SIBJISIIOLLIETOCS MHBAIMIOM OO€EBbBIX JIeICTBUIA;

YIOOCTOBEpeHMe eIMHOr0 06pasiia, BbIJAHHOE Ha MMS 3asBUTENS B COOTBETCTBUM
¢ nocrtaHoByieaueM IlIpaBurenbctBa Poccuiickon ®@epepammm ot 20 uions 2013 roma
Ne 519 «O6 ymocToBepeHMy uieHa ceMbM IMOruobIero (yMmepiiero) MHBaIMOa BOMHBI,
yuactHuKa Bemukoi OTeuecTBEeHHOM BOVHBI M BeTepaHa OOEBBIX IENCTBUIA» IS
3asIBUTEJISI, SIBJISIOLLIErOCsS] YIEHOM CeMbM Morudbiiero (yMmepiuero) MHpaauaa Bemukon
OteuecTBeHHON BOMHBI M MHBIMAA OOEBBIX MOEMCTBUM, YYaCTHMKA Beankon
OTeuecTBEeHHOM BOMHbI, BeTepaHa O0eBbIX AeCTBUM;

YIOOCTOBEpPEHMEe  MHOTOAETHOM  CeMbM, BBIJAHHOE B  COOTBETCTBUU C
nmoctaHoBsiennem IlpaBurtenbctBa CaparoBckoit obnactu ot 13 wmiona 2012 ropa
Ne 400-IT «O6 ymocroBepeHuM MHOrogeTHOM ceMbu B CapaTOBCKOM 0OJacTU» WU
noctaHoBseHnem IIpaButenbctBa CapatoBckon obsactu ot 31 asrycra 2022 ropa
Ne 820-IT «O6 ymocroBepeHnn MHOromeTHOM ceMbM B CapaTOBCKOM 00sacTu» - IJIs
3aIBUTEJIS, SIBJISIOIIErOCs YWIEHOM MHOTOJE€THOM CeMbM.

2.12. Cnemyamuct Yupexnmennss mwim M®Il (B cOOTBETCTBMM C 3aKIIOYEHHBIM
COIJIallleHVeM) B COOTBETCTBMM C 3aKOHOAATEJbCTBOM, B PaMKax MEXKBEIOMCTBEHHOIO
MHGOPMALMOHHOTO  B3aMMOZEICTBMS, 3allpalllMBaeT B OpraHax, MMEKIIMX B
pPacIopsKeHMM CBeIeHNsI, YKa3aHHbIe B IMYHKTe 2.11 AIMMHMCTPaTMBHOI'O perjiaMeHTa,
eCJIM 3asIBUTEJIb He IPEeACTaBUII X 110 COOCTBEHHOM MHULIMATHBE.

3amnper Tpe60BaHMs OT 3aABUTE/IS IIPEACTaBI€HNSI JOKYMEHTOB, MHGopMaImm
WIU OCYILIECTBJIEHUS IeICTBUIMI

2.13. I1pu mpenocTaB/ieHU TOCYIAPCTBEHHOM YCIYTU 3arpeliaeTcs TpeboBaTh OT
3asIBUTEJIS:

MIPEICTaBAeHNST AOKYMEHTOB U WHGpOpMALMM WIM OCYILECTBJIEHNUS OEeCTBUIA,
MpefCcTaBjIeHKe MM OCYILIECTBJEHME KOTOPbIX He MpPeayCMOTPEHO HOPMAaTUMBHBIMU
MPaBOBbIMM aKTaMM, PEryJMPYIOIIMMM OTHOIIIEHUSI, BO3HMKAIOIMEe B CBSI3U C
MpenoCcTaBIeHeM TOCYTapCTBEHHOM YCITYTH;

npeacTaBjeHns] TOKYMEHTOB M MHGOpMalyu, B TOM 4YuC/Ie TOATBEPSKIAIOIINX
BHECEHME 3assBUTEJIEM IUIAThl 3a MPeNOCTaBJIeHME TOCYyIapCTBEHHON YCJIYTU, KOTOpbIE
HaXOJISITCSI B PAcCHOpPSKEHMM OPraHOB, MPEeNOCTaB/SIOIINX TOCYIapCTBEHHbIE YCIIYTH,
OpPraHOB, IIPENOCTABJISIIOIINX MYHUIMIIAJIbHBIE YCJIYTM, MHBIX T'OCYyJapCTBEHHBIX
OpPraHOB, OpPraHOB  MECTHOTO  CaMOVIIpaBjJeHMsI JnMbO0  IOABEIOMCTBEHHBIX
roCyJapCTBEHHbIM OpraHaM WM OpraHamM MECTHOTO CaMOYIIPaBJIEHUS OpraHM3aluim,
YUaCTBYIOIIMX B IIPeJOCTaBJIeHMM IIPEeIyCMOTpPeHHbIX dacTbio 1 crateu 1
®enepaspHOoro 3akoHa «0OO0 opraHmMsalyy IMPEeIOCTaBIEHMSI TOCYHAPCTBEHHBIX U
MYHUIIATTATBHBIX YCTYT» TOCYAAapPCTBEHHBIX YCJYT, B COOTBETCTBUU C HOPMAaTMBHBIMU
npaBoBbIMM akTamu Poccuiickon Demepanyy, HOPMaTUMBHBIMM IPABOBLIMU aKTaMM
06sacTM, MYHULIMIAIbHBIMY TIPAaBOBBIMM aKTaMM, 33 WCKIIOUEHMEM JIOKYMEHTOB,
BKJTIOUEHHBIX B ONpeeSieHHbI 4YacTbio 6 cratbu 7 DemepanbHoro 3sakoHa «0O6
opraHusaluu MpeaoCTaBIeHs] TOCYAapCTBEHHBIX ¥ MYHUIIUIIATBHBIX YCITYT» MepevyeHb
JIOKYMEHTOB. 3asiBUTEJTb BITpaBe IMPeACTaBUTh YKa3aHHbIEe TOKYMEHTbI ¥ MHDOpPMAIMIo B
Opras, MpeagoCTaB/STIOLINI ['OCYIapPCTBEHHYIO YCIYTY, II0 COOCTBEHHOM MHUIMATHBE;
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MpeacTaBjeHns] JOKYMEHTOB WM uHpopMaiuu, OTCYTCTBUe U (MIN)
HEIOCTOBEPHOCTh KOTOPbIX HE YKasblBaJMCh IIPU IMEPBOHAYAIbLHOM OTKase B IpueMe
JTOKYMEHTOB, HEOOXOIMMBIX OJIs1 MPelOCTaB/JIeHUs] TOCYIapCTBEHHOM YCJIYTU, JubO B
MPeIOCTaBJEHUY  TOCYJAapCTBEHHOM  YCJIYTH, 328 MCKJIIOYEHUEM CJTyYaeB,
MIPEeTyCMOTPEHHBIX ITyHKTOM 4 yactu 1 cratby 7 @enepanbHoro 3akoHa «O06 opranmsanym
MIPeIOCTaBIEHNS TOCYIAPCTBEHHBIX Y MYHUIIMITIBHBIX YCITYT»

IpeacTaBjeHusT Ha OYMa)XHOM HOCHUTe/Ie MOOKYMEHTOB ¥ MHGOpMaLnn,
9JIEKTPOHHbBIE 0Opa3bl KOTOPBIX paHee ObLIM 3aBepPEHbl B COOTBETCTBUM C ITYHKTOM 7.2
vyact 1 cratbu 16 @enmepanbHoro 3akoHa oT 27 wmronga 2010 roma Ne 210-d3 «O6
opraHmMsaly MpPedoCTaB/eHUs] TOCYAAPCTBEHHBIX M MYHULIMIIAJAbHBIX YCJIYT», 3a
MCKJIIOUEHMEM CJy4aeB, eC/iM HaHeceHMe OTMETOK Ha TaKue OOKYMEHThl JUb0 UX
U3BSITHE SIBJIIETCS HEOOXOAMMbBIM YCJIOBMEM IIPENOCTaB/IEHMS TOCYIapCTBEHHOM WU
MYHULIMITAJIbHOM YCJIYTU, ¥ MHBIX CJTy4aeB, YCTAHOBJIEHHBIX (pefgepaibHbIMMY 3aKOHAMM;

OCYILIECTBJIEHUSI [EMCTBUM, B TOM 4YMCJIE COIJIACOBaHMI, HEOOXOIMMBIX IJISI
MOJyYEeHNSI TOCYIAapCTBEHHOM VYCIYTM M CBSI3aHHBIX C OOpalieHneM B WHbIE
roCyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYIIPaBJIeHMS, OpraHmu3anuy, 3a
VICKJIIOUEHMEM TIOJTYUYEeHUS YCIIYT, SIBJISTFOIIMXCS HeOOXOAMMBIMU M 00S13aTe/IbHBIMU [IJISI
MIPeIOCTaB/IEHNS TOCYIAPCTBEHHOM YCIYTY U BKIIOUEHHBIX B ITIepeuYeHb, YTBEPIKAEHHBIN
nocraHoBienneM IlpaBurenbcTBa CaparoBckon obsmactu or 12 gmekabps 2011 ropa
Ne 690-T1, a Takke mosydeHus: JOKYMEHTOB U MH(pOpMali, BbITaBaEMbIX B pe3yJbTaTe
MIPeIOCTaBIEHNS TAKUX YCIIYT.

HcuepnibiBaronuii nepeyeHb OCHOBAHUIM JJIsI 0TKa3a B IIpueMe A0OKYMEHTOB,
Heo0XOAMMBIX /IS IIPeAOCTaBIeHNS FOCYAaPCTBEHHOM YCIYTH

2.14. OcHoBaHmMs1 1ji1 OTKasa B IIpMeMe IOKYMEHTOB, HEOOXOAMMBIX [IJISI
MPEeIOCTABIEHMS TOCYIApPCTBEHHOM YCIIYTH, OTCYTCTBYIOT.

HcuepnbiBalonuii mepeyeHb OCHOBAaHUN /IS IPMOCTAHOB/IEHUS MJIM OTKasa
B IIPeI0CTAB/IEHNN TOCYJAPCTBEHHON YCIIYT U

2.15. B npegocTaBieHny CyGCHaOyy OTKA3bIBAETCS B C/IEAYIOIIMX CYYasiX:

CTaTyC 3asBUTEJISI HE COOTBETCTBYeT TpeboBaHMsIM MmyHKTa 2.1 [Topsigka;

MEeCTO HaXOXKIEHMs JOMOBJIAZieHMsT He COOTBETCTBYET TpebOBaHMSIM IyHKTa 2.6
ITopsaxka;

obpailieHMe 3aIBUTENS 3a IIPeAOCTaBJIeHMEM CyOCUAMM T[OCJe PperucTpaumumn
3asBJIEHUSI O IpefoCTaBjeHMM CyOcuaum Apyroro rpaskJaHuHa, MMEIOIIero mpaBo Ha
npefocTaBaeHe CyOCUANY B OTHOIIIEHUU TOTO Ke JOMOBJIaIeHUSI;

He cobIofaeTcs yCaoBme, mpeaycMoTpeHHoe nmyHkTom 2.3 [lopsinka;

B CBSI3U C MCMOJHEHUeM oOeuMU CTOPOHAMU JIOTOBOpPa BCeX 00s13aTebCTB IO
IOTOBOPY B IIOJTHOM OOBEME;

IOOKYMEHTHI, IIPeACTaBJeHHbIe 3asBUTENIeM [JiI IMpefoCTaBIeHuUs] CyOCcuanm, He
COOTBETCTBYIOT TpeboBaHMsIM MyHKTOB 6.1 1 6.2 INopsaka;
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IIpe[iCTaBJIEHME 3asBUTE/IEM HENOJHbIX U (MJIM) HEeZOCTOBEPHBIX CBEOEHMIM O
COCTaBe CeMbM, IOXOAax M MpUHamJieskalieM emy (ero ceMbe) MMYIIECTBEe Ha IpaBe
COOCTBEHHOCTH;

B 3asBJI€HMM O IIpeJOCTaBJeHUM CYOCHMAMM YKa3aHbl HEIOCTOBEpPHbIE WU
HEeIOoJIHbIe CBeJeHMsl.

2.16. OcHoBaHus Ojs1 TPUOCTAHOBJIEHMSI TPENOCTaBJIEHMUSI TOCYIapCTBEHHOM
YCJIYTU OTCYTCTBYIOT.

HEpE‘IEHb YCIVT, KOTOPbIC ABJIAIOTCA HGOﬁXOIH/IMbIMM ¥ 00513aTeIbHBIMU
AJIS ITpeaoCTaB/ICHUSA FOCYI[apCTBEHHOﬁ YCIIYI'u, B TOM UYNC/I€ CBCACHUS
0 TOKYME€HTE (,Z[OKYMEHTaX), BbIJaBa€MOM (BBIHaBaeMbIX) OopraHm3sanyvisiMmu,
V4aCTBYIOIIITMMM B IIPpEACTAaBICHUN FOCY,Z[apCTBeHHOfI YCIyru

2.17. Heobxomumbie U 0Osi3aTe/ibHbIE YCIYTH, OKa3bIBaeMble OpraHM3alMsIMU,
YUYaCTBYIOIIMMH B IIpeACTaBIEHUM TOCYIAPCTBEHHOM YCIIYTU, OTCYTCTBYIOT.

TTopsimok, pa3mep U OCHOBAHMSI B3MMaHMSI TOCYAAPCTBEHHOM MOILIMHbBI MU MHOM
IUIAThI, B3UMaeMoOH 3a IpeJoCTaB/IeHI e TOCYJapCTBEHHOU YCIYTHU

2.18. 'ocymapcTBeHHAasT yojIyra mpeqoCTaBiisieTcsl 6ecIiaTHO.

MaxkcumMaibHbIN CPOK OXMAQHMS B ouepeau mpu mogave 3ampoca o
MpeJoCTABIEeHNN TOCYAQAPCTBEHHOM YC/IYTH, YCIYTH, IIPeA0CTaB/IsIeMoi
opraHmsaImei, y4acTBYIOIel B IIPeAoCTaB/IeHNN FOCYJapCTBEHHOM YCIYTH, U P
MOJTYYeHUN Pe3yJIbTaTa MPeJoCTaB/IeHNUs TAKUX YCIyT

2.19. MakcumajibHOe BpeMsI OXKMIaHMSI B odepeny Ipy INojave 3asBIEHUsT O
IpPeIOCTaBJIEHNM T'OCYAAPCTBEHHOM VYCJIYTM WM IpU  IOJAYYEeHMM pe3yJibTaTa ee
IpPeIOCTaB/IEHNS He JOJIKHO MPEeBbIIaTh 15 MUHYT.

CPpoOK U NOPSAAOK PEruCTPALMK 3aIIPoca 3asAIBUTEJIS O IIPeJOCTABIEHUN
TrOCYAAPCTBEHHOM YCIYTH U YC/TYTH, IPEIOCTAB/ISIEMOM OPTraHuU3aLeH,
YYacCTBYIOILEH B PEIOCTaB/ICHNI TOCYAAPCTBEHHOM YCIIYTH, B TOM YMCJIE
B 3JIEKTPOHHOM hopme

2.20. Cpok peructpaluumM MOOCTYIIUBIIMX 3alpPOCOB Ha IIpeloCTaBjeHue
rOCyIapCTBEHHOM YCJIyTU, B TOM UYKCJIe B 2JIEKTPOHHOM BUJIe, He OJIKEH MPeBbIIaTh
OIHOTO paboyero JHS C MOMEHTA UX MOCTYTIIEHNS.

[Ipy muHOM Ob6paIlleHNM BpeMsl IIpueMa M perucTpanyum JOKYMEHTOB He JO/IKHO
npeBbIaTh 20 MUHYT.

TpeboBaHMS K MOMEIIEHUSIM, B KOTOPbBIX IIPeI0CTAB/ISIETCA roCyIapCTBeHHAS
yciyra

2.21. TpeboBaHus K 3a/1y OKUIAHMS.

Mecta oxugaHusi TpueMa Yy CIEMAIUCTOB OpraHa, IpefoCTaB/sIONIEro
rOCYJapCTBEHHYIO YCIYTY, ODOPYAYIOTCS CUIOSTYMMM MeCTaMM, KOJIMYECTBO KOTOPBIX
ompeaessieTcsl, MUCXons U3 (AKTUYECKOM Harpy3kM U BO3IMOXKHOCTEHM [JIT UX
pasMelreHus: B MOMeIIeHUY, HO He MeHee 5 MecCT.
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Mecta oXupaHusi, NMpyM HAJUUMM BO3MOXKHOCTM, OOOPYAVIOTCSI 3JIeKTPOHHOM
CUCTEMOM YMpaBAeHMSI Ouepelbl0, MHCTPYKUMSI IO IKCIUIyaTalM KOTOPOU
pasmelaeTcs Ha MHGOPMaLIMOHHOM CTEHZE.

Mecta oxkupgaHusi, IpyM HAIMUIUM BO3MOKHOCTHM, OOOPYOVIOTCSI CHUCTEMO
3BYKOBOTO MH(MOPMUPOBAHMS [Ji1 MHGOPMUPOBAHMS TIPEeCcTapesblX UM CIabOBUASIINX
IpaKaaH.

Mecta mnpuema 3asBUTENEN OOOPYAYIOTCS MHGOPMAIMOHHBIMM TabOaMUYKaMM
(BbIBECKAMI) C YKa3aHMEM:

HOMepa okHa (KabuHeTa) ¥ HaMeHOBaHMS OTea;

dbamuamm, MMeHM, OTUECTBA U JOJKHOCTU CIIeLMaancCTa;

MH(pOpMaLUK O JHSIX M BpeMeHM IIpueMa 3asiBUTeIeN;

BpeMeHM TeXHNUYECKOTO MepepbiBa.

TabnnMuky Ha ABepsIX MM CTeHaX YCTAHABAMBAIOTCSI TAKMM 0Opa3oM, UTOOBI MpU
OTKPBITOM ABEPU OHU ObLIM BUIHBI Y YMTAEMBbI.

2.22. TpeboBaHMs K MeCTaM IS 3alOJIHEHMSI 3aIlpOCOB O IIPeIOCTABJIEHUU
roCcyJapCTBEHHOM YCJIYTH.

Mecta, mnpeagHasHaAueHHble [JIS 3alOJIHEHMS  3asBUTEIEM  3allPOCOB O
MpeaoCTaBIeHNM YCJIYTU, OOOPYIOYIOTCS CTOJaMM U CTYJIbSIMMU JIJISI BO3MOSKHOCTY
odopMJIeHUsI TOKYMEHTOB, a Takke He MeHee 4eM | KOMMPOBAJbHBIM ammapatoM U
CKaHUPYIOIIM YCTPOMCTBOM.

Pabouee MecTO KaKOOro cHoenuMammcra obopyayeTcs  IepCOHATbHBIM
KOMITbIOTEPOM C BO3MOSKHOCTBIO JIOCTYIIa K HEOOXOAMMBbIM MHQPOPMAIMOHHBIM Oa3am
JAHHBIX, II€YATAIOIIMM YCTPOMCTBOM, & TaKyKe OPMCHBIM KPecJIOM 151 IEPCOHaA.

2.23. TpeboBauust K MecTaM MHOOPMMUPOBAHMS.

Mecra, npegHasHaueHHbIE [IJISI O3HAKOMJIEHMS 3asiBUTesIeM ¢ MHGOpMaUMen O
MOPSIZIKE IIpeIOCTaBIEHUS roCyIapCTBEHHOM YCIIYTH, 000pPYyAYIOTCS
MHQOPMAIIMOHHBIMM ~CTEHIAMM C IIepedyHeM JOKYMEHTOB, HEeOOXOOVMMbBIX IJIsi
MIPeIOCTaB/IEHNS TOCYIAPCTBEHHOM YCIYTH, M 00pasliaMmu X 3al0IHEeHNS.

NudopmauyoHHble CTEHIbl CHAOXKAIOTCS KapMaHamMM ¢ MHPOPMAaLMOHHBIMM
JMCTKaMU U MaMsITKaM¥, KOTOpble TpakaaHe MOTYT B3STh C COOOIA.

WHbopmalMoHHble CTEHIbI pacIosaraloTcsl Ha YpPOBHE, JOCTYITHOM [IJIT UTEHUS,
1 0bopyAyIOTCS TIOACBETKOM B ciydae Heobxomumoctu. llpudT pasmemieHHoM Ha
cTeHjie H(OpMaIMu TOJIsKeH ObITh JIETKO Y/TA€MbIM.

B momosiHeHne K MHGOPMALMOHHBIM CTEHZAM JOMYCKAaeTCs OpraHu3anus MecCT
pacIrpoCTpaHeHUsT OYKJIETOB C BJIOXKEHHON MH(pOpMAalMel O MOpsiaKe IIpeIoCcTaB/IeHus
rocyJapCTBEeHHOM YCIYTHU.

2.24. TpeboBaHus K OOeCIIEUeHUIO OOCTYIHOCTM T'OCYIJAPCTBEHHBIX YCIYT U
MTOMEIILIEHM, B KOTOPBIX IIPEIOCTaBJISIETCS TOCyAapCTBEeHHAs YCIyTa, IJiS MHBAJIUIOB:

HaIMuMe  yCJIOBUM  OeCHpemnsTCTBEHHOro, 06e30IacHOro M yAOoOHOro
MepeJBMKEHUS  MHBAJIMIOB B  IIOMEIEHUSIX, B KOTOPBIX IIPEIOCTaBJISIETCS
rocyJapcTBeHHass ycayra (B CJIydyasiX, €Ciau CYIIeCTBYIOIMe OOBEeKTbl HEBO3MOSKHO
MOJTHOCTBIO MPUCTIOCOOUTh C YUETOM IOTPEeOHOCTEN MHBAIUAOB, COOCTBEHHUKU ITUX
OOBEKTOB N0 UX PEKOHCTPYKIUM WM KAUTAJIbHOTO PEMOHTA MOJIKHBI MPUHUMATh
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COIJIaCOBaHHbIE C OJHMM U3  OOIIECTBEHHbIX  OOBEAVMHEHM)  MHBAIUIOB,
OCVIIIECTBJISIIONIMX CBOIO JeSTeIbHOCTh Ha TEPPUTOPUM ITOCEJIEHNSI, MYHUIIUIIAIbHOTO
pajtoHa, TOPOJCKOrO OKpyra, Mephl IJjis obecrneveHusl OOCTYyNa MHBAJIMAOB K MECTY
MPeIOCTaBJIEHNUS. YCJIYTU JOO, KOra 3TO BO3MOSKHO, O0ECHeUUTh IIPedoCTaBjIeHNe
HeOOXOIVMMBIX YCJIYT IO MECTY SKUTEeJIbCTBA MHBA/IMAA MM B IUCTAHIIMOHHOM pPesKIMe );

OKa3aHye MHBAIMAAM IMOMOILM, HEOOXOAMMOM IJISI IOJYYEHUs] B JOCTYITHOM JIJIS
HuxX Gopme mMHbOpMAlLMKM O MpaBUIaxX IMPeIOCTaBJEHNSI TOCYIAPCTBEHHOM YCIYTH, B
TOM 4uciie 06 opopmieHMM HEOOXOAMMBIX AJISI TIOJTYUYeHUSI TOCYIapCTBEHHOM YCJIyTHU
OOKYMEHTOB, O COBepIIeHUM UMM JAPYIUX HeOOXOOUMBIX [JJisl  TOTyUYeHUS
roCydapCTBEHHOM YCJIYTU NEMUCTBUM;

NpedoCTaBjeHe WHBAIMAAM IO CIyXy, IpU HEOOXOOAUMOCTU, YCIYIU C
MCIIOJIb30BaHMEM PYCCKOI'O >KeCTOBOTO SI3bIKa, BKJIIOYasl obeclieyeHue MOMyCKa Ha
OOBEKT CYpAOIIepeBOAUMKA, TUDIOCYPIONEPEBOIUNKA;

OKa3aHyue pabOTHMKAMM OPraHOB M OpraHM3alyii, IPedOCTaB/ISIIONMX YCJIYTU B
cdepe COLMAIBHON 3allIATHI, MHOM HEOOXOIMMOM MHBaIMIAM IOMOILY B IIPEOIOJIEeHUN
6apbepoB, MEIIAIOIIMX IOJTYUYEHNIO MM YCJIYT HapaBHE C APYTUMM JIULIAMU;

HIMYME KOIUI  JOKYMEHTOB, OOBSBJIEHUM, MHCTPYKOMI O IOpSAKe
MpenocTaBjeHusl TOCYIapCTBEeHHOM Yycayru (B TOM umcie, Ha WHGOPMAIMOHHOM
CTeHJIe), BBITIOJIHEHHBIX pebeHO-TOUeuHbIM IipudTOoM bpalins u Ha KOHTpacTHOM
doHe, a TaKKe ayaMOKOHTYpa B PerucTparype.

ITokasaTenu JOCTYIMHOCTH U Ka4YeCcTBa rOCYAapCTBEHHOM YCIYTU

2.25. TlokasarenassMu [OOCTYIHOCTM M KauyeCcTBa TOCYJAapPCTBEHHON YCIYTU
SIBJISTEOTCSI:

1) Ko/muecTBO B3aMMOAEUCTBUM 3aSIBUTENSI C JO/DKHOCTHBIMM JIMIIAMM TIPU
MIPeIOCTaB/IEHNN TOCYAAPCTBEHHOM YCIIYTU U UX ITPOIO/IKATEIBHOCTD;

2) BO3MOXHOCTb IIOJAyYeHMsI MHGPOpMAIMM O XO#e IIpedOCTaBJIEHMUS
rOCyJapCTBEHHOM YCJIYyTM, B TOM UYMCIe C MCIOJb30BaHMEM MHGOPMAILMOHHO-
KOMMYHMKALVMOHHBIX TEXHOJIOTWIA;

3) BO3MOSKHOCTDb MO0 HEBO3MOKHOCTb MOJYYEHUSI TOCYIAPCTBEHHOM YCJIYTU B
Jo60M TePPUTOPUATIHBHOM TofipasieieHun oprasa, MpeaOCTaBIISIIONIETO
rOCY/IapCTBEHHYIO YCIIYTY, TIO BBIOOPY 3asiBUTEISI (9KCTEPPUTOPUATBHBIN TTPUHITNII);

4) BO3MOXXHOCTb JIMOO HEBO3MOKHOCTb TMOJYUEHMSI TOCY/TapCTBEHHOM YCJIYTU B
M®I] (B TOM uKcie B IOJTHOM OObEME);

5) BO3MOKHOCTb JIMOO HEBO3MOXKHOCTb IOJYUEHMsI TOCYAapCTBEHHOM YCIYTH
MOCPENCTBOM 3alpoca O IMpeqoCTaBIeHUM HECKOJbKUX TOCYJApCTBEHHBIX U (MJIN)
MYyHUIMIAAbHBIX yeayr B MO®ILI, mpemycmorpenHoro cratbeit 15.1 @egepaibHOro
3akoHa oT 27 wuions 2010 roma Ne 210-®3 «O6 opranmsauyuu IpenoCTaBIeHNS
rOCyJapCTBEHHBIX ¥ MyHUIIMIIAIBbHBIX YCIYT» (Jajiee - KOMIUIEKCHBIN 3a1Ipoc).

HHble TpeOGOBaHMS
2.26. I'ocymapcTBeHHas1 ycjyra He IpeJOCTaB/sIeTCsl M0 3KCTEPPUTOPUATLHOMY

MPUHLINITY, TIpegycMoTpeHHOMY 4acTbio 8.1 crateu 7 @DemepanbHOro 3akoHa OT 27
mtoast 2010 roga Ne 210-D3 «O6 opraHmsanum MpegoCTaB/IeHMs TOCYIapCTBEHHbBIX U
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MYHULIMIAIbHBIX YCITYT».

2.27. TocymapcTBeHHass Yycayra He IIpeIOCTaB/SIETCSI B YIPEXIAIOIIEM
(IIpOakTMBHOM) pekuMe, MpPegyCMOTPEeHHOM uacTbio 1 cratbu 7.3 @emepasbHOTO
3akoHa oT 27 wmionss 2010 roma Ne 210-®3 «O6 opraHmsanuy IpegoCTaBIeHMs
rOCYAAapCTBEHHbIX Y MYHULIUIIATIbHbBIX YCIIYT».

2.28. Ilpu npepocTaBjieHMM TOCYOAPCTBEHHOM YCAYTUM He IIPUMEHSIeTCS
peecTpoBasl Moje/ib yueTa pe3y/jbTaTOB MpPeIOCTaBJIEHUS] YCIYyTH, MpeayCMOTpeHHast
yacTbio 2 cratbu 7.4 @epepanbHoro 3akoHa oT 27 uioja 2010 roma Ne 210-®3 «O6
OpraHM3alK IPegOCTaBIEHNMS TOCYIAPCTBEHHBIX ¥ MYHULIMIIAIbHBIX YCIIYT».

2.29. T'ocymapcTBeHHasT yCJIyra IpegoCTaB/IIeTCs B 9JIEKTPOHHOM GopMe.

[Ipn obGparieHnn 3a9BUTENST 32 IMOJyYeHMEM TOCYJApCTBEHHOM YCJIYTHU
IOOITyCKAIOTCS K MCIIOJIb30BAaHMIO IIPOCTast 3JIEKTPOHHAs TOANMUCH, YCUJIEeHHas
HeKB/MMUIIMPOBAHHAST JIGKTPOHHASI TOJIMNUCh, YCWIEHHass KBaJMUIIMpOBaHHAs
SJIEKTPOHHAsA TIOANIMCh B COOTBeTCTBMM ¢ IlpaBuiamu omnpedeneHus BUAOB
SJIEKTPOHHOM TMOJMNUCH, MCIIOAb30BaHME KOTOPBIX AOIMyCKaeTcs Mpu obpalieHny 3a
MOJyUYeHMeM TOCYJApCTBEHHBIX U  MYHUIMIAABHBIX  YCIAYT,  YTBEPKAEHHBIMU
nocranoBennem IIpasurenbcrBa Poccuiickonn ®Pemepatunm or 25 wmions 2012 roma
Ne 634 «O Buaax 2JIeKTPOHHOM TOAIMUCH, UCIIOIb30BaHME KOTOPBIX JOMYCKAETCS IpHU
obparteHnn 3a MoJyYeHeM TOCYIapCTBEHHBIX ¥ MyHULIUIIAIbHBIX YCITYT».

2.30. Wuble TpeboBaHMS M OCOOEHHOCTM IPEJOCTaBJIEHMUSI TOCYAApPCTBEHHOM
YCJIYTM, B TOM 4uCJie B 3J€KTPOHHOU (popme, AIMUHUCTPATUBHBIM pErjIaMeHTOM He
MpeayCMOTPEHBI.
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II1. CocTaB, ocjie0BaTe/IbHOCTh M CPOKM BbINIOJIHEHUS aIMUHUCTPAaTUBHBIX
mpoueayp (IeMcTBUi), Tpe60BaHMS K MOPAAKY MX BbITIOJTHEHUSI, B TOM UMCJIe
0COOEHHOCTHY BBHIIIOTHEHNSI aAMUHUCTPATUBHBIX IPoLeayp (IeMCTBIN)

B 3JIEKTPOHHOM (popMme

VicueprnibIBalouii epedyeHb aAMMHMCTPATUBHBIX IIponeayp (AeicTBII)

3. IlpemocraBieHyne rocymapCTBEHHOM YCAYTM BKIIOYAET B cebs ciemyonye
aAMUHUCTPATUBHBIE ITPOLIEYPBI:

IpUeM M perucTpainus 3asBjaeHMsT UM JOKYMEHTOB Ha IIpelIoCTaBjeHue
roCyJapCTBEHHOM YCJIYTU U TIPOBeAEeHMe TIPOBEPKY MTPeqoCTaBIeHHbIX JOKYMEHTOB;

dbopMupoBaHue ¥ HalpaBjJeHMe MeXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl
(opranmszainyu), y4acTBYIOIMEe B MTPeIOCTaBIeHM TOCYIapCTBEHHON YCIIYTH;

MOATOTOBKA W TPUHATHE pelleHus O TpegocTaBjieHnu (060 OTKase B
npeaocTaBAeHnn) CyOCUIUN.

IIpuem u perucTpaumsi 3asiBJIeHUSI U TOKYMEHTOB Ha Mpe0CTaBJ/IeHue
roCyAapCTBEHHOM YCIYTH U MPOBeieHM e MTPOBEPKU NPEA0CTABIEHHbIX
DOKYMEHTOB

3.1. OcHoBaHueM JJi1 HavasIa IIPOLEAYPhI MO MPUEMY M PETUCTPALMA 3asIBJIEHNS
" TOKYMEHTOB SIBJISIETCSI OOpalleHNe 3aIBUTENST WJIM €rO MPEeICTaBUTENS B YUpEXIeHNe
C 3asIBJIEHMEM M JOKYMEHTAMM, IMOIJIEXKAILMMHU PeOOCTABIEHNIO 3asIBUTETIEM.

3.3. Cneumamuct YupekOeHMs, OTBETCTBEHHbIM 3a IIPUEM M PErucTPalUio
3asIBJIEHMSI M [OOKYMEHTOB, IIPOBEpPSIET MpPeACTaB/IeHHble [JOKYMEHTbl Ha UX
COOTBETCTBME  TpeOoBaHMSIM  AJIMMHMCTPATMBHOIO  perjaMeHta.  OpurmHasbl
IOKYMEHTOB, KpOMe CIpaBOK, BO3BpalllAlOTCS  3asgBUTENIIO TIOCJe  CAMYEHMs
CIIEIMAVCTOM VUIPEKIEHUS KON JOKYMEHTOB C OPUTMHAJIAMMA.

MaKCUMAaJIbHBIN CPOK BBITTOJIHEHMS TeCTBYUS COCTABIISIET 5 MUHYT.

3.4. Ecmu mnpeacraBiieHHble JOKYMEHTbl COOTBETCTBYIOT TpeOOBaHMSIM,
yKazaHHbiIM B nyHkTe 2.10 AAMMHUCTpPaTMBHOTO perjiamMeHTa, CIeluaaucT
YupeskaeHnsi, OTBETCTBEHHbIM 3a TMPUEM U PErucTpaluio 3asBJeHUS U JOKYMEHTOB,
BbIZIAeT 3asBUTEIIO (ero IpeACcTaBUTeNt0) GJIaHK 3asBJIeHUs] NIJIsT 3aMOJTHEHUS JIIOObIM
IOCTYIIHBIM €MY CIIOCOOOM.

MakcumasbHbIN CPOK BBITIOSHEHMS JeiCTBMS cocTapssieT 10 MUHYT.

3.5. Cnemmamuct YupeskaeHus, OTBETCTBEHHbBI 3a IPME€M M PErmcTPaluio
3asIBJIEHMSI I JOKYMEHTOB, BHOCUT B JIEKTPOHHBIN KYPHAJ PETMCTPALMM OOpaIleHNI
rpakaH, KOTOPBbIM BeOeTCsS Ha OCHOBe IPOrpaMMHOTO KomiIiekca «Permcrpaims
obpalleHnit rpakgan» (manee — XXypHain), 3ammich O IpyieMe 3asiBJIeHNST M JOKYMEHTOB,
odopMJIIET PAaCIMCKY, KOTOpPas! SIBJISIETCSI OTPLIBHOM YaCTbIO 3asBJEHMS, U MepeiaeT eé
3asIBUTEJTIO.

MaKcUMaJIbHBIN CPOK BBITTOJTHEHMS IEICTBUSI COCTABIISIET 5 MUHYT.

3.6. Ecmm npeacTaBJeHHbIe MOJOKYMEHTbI HE€ COOTBETCTBYIOT Tp86OBaHI/IHM
A,E[MI/IHI/ICTpaTI/IBHOI‘O perjiaMeHTa, CreuuajancT V‘lpe)K,ZLeHI/IH, OTBETCTBEHHBbIN 34
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IpMeM W PEerucTpalyuio 3asiB€eHMsT M JOKYMEHTOB, IIPEAOCTAaB/SIET 3asBUTENIO
KOHCYJbTAalMIO TIO TEPeYHI0 M KaueCTBY MPeAOCTaB/sSIEMbIX JOKYMEHTOB M BbIAAeT
MaMsITKy C TIOJHBIM CIIMCKOM HeOOXOAMMbBIX [OOKYMEHTOB MJis1 TIPeIOCTaBJIeHMs
rOCyIapCTBEHHOM YCIYTU. 3asiBUTEb BIIpaBe 3a0paTh JOKYMEHTHI JJI51 JOPAOOTKM.
MakcumasbHbIN CPOK BBITIOTHEHMS JeicTBUS cocTapsieT 10 MUHYT.

3.7. Ecium 1mocie  KOHCYJbTalMM  CHeLMaJMCTa  3asdBUTE/Ib  OCTaBJISIET
MIpeICTAB/JIEHHBIM UM MaKeT JOKYMEHTOB, CIIELMAINCT Y UYpeskaeHus, OTBeTCTBEHHbIN 3a
IIpUEM M PETUCTPALMIO 3asIBJEHMSI M JOKYMEHTOB, IIPMHMMAET HOKYMEHThbI, BHOCUT B
JKypHast 3amich 0 npueme 3asaBjieHusT, opOpMIISIET PACIIMCKY U TepelaeT e€ 3asiBUTETIO.

MaKcUMaJIbHBIN CPOK BBITTOJTHEHMS JeJICTBUSI COCTABISIET 5 MUHYT.

3.8. MakcuMaJIbHBIM CPOK IpHeMa M peruMcTpalyy 3asiBJIeHus] M JOKYMEHTOB He
MOXKEeT TpeBbIlaTh 20 MUMHYT.

PesynbTaToM  BBINOJHEHMS ~ aJAMUMHUCTPATMBHOM  MPOLIEAYPHl  SIBJISIETCS
perucTpauys 3asiBJ€HMS U JOKYMEHTOB, IOMJIEKAILMX MIPeICTaBIEHNIO 3asIBUTEIEM.

CnocoboM ¢mkcammy pesysbTaTa BbIIOJIHEHNMS aJIMUHUCTPATUBHOM IIPOLIELYPbI
SIBJISIETCS 3aIIMCh O IpueMe 3asiBjeHns B JKypHaiie.

(I)OpMMPOBaHMe U HaImpaBJICHUEC MEKBCAOMCTBCHHbBIX 3aIIPOCOB B OpraHbl
(opranuaauun), YJyacTBYIOIIIMEC B IIPECAOCTaB/ICHUU I‘OCYI[apCTBEHHOﬁ YCIIyru

3.9. OcHoBaHMeM [Jis OCYIIECTBJIEHMS aJMMHUCTPATUBHOM TIPOIEAYpPhI IO
GOPMUPOBAHMIO M  HaNpaBJEHUIO  MEXBEIOMCTBEHHBIX  3allpOCOB  SIBJISTEOTCS
HEeIpe[CTaB/JIeHMe  3asBUTEJIEM II0 COOCTBEHHOM  MHUIMATUBE  JOKYMEHTOB,
HeOOXOOMMBIX B COOTBETCTBMM C HOPMATMBHBIMM IIPABOBBIMM  aKTaMM  JIJIST
MIPeIOCTABJIEHNSI TOCYAAPCTBEHHOM VYCIYTM, KOTOPbIE HAXOASITCS B PACIOPSDKEHUN
OpraHoOB, YYaCTBYIOIIMX B IPeIOCTaBJIEHUA TOCYIaPCTBEHHOM YCIYT .

B srom ciyuae cnemmamucT YUpeskaeHUs, OTBETCTBEHHBINM 3a TMOATOTOBKY U
HampaBjJeHe  MEXKBEIOMCTBEHHOTO  3alpoca, OCYIIECTB/SIET  TMOATOTOBKY U
HaIpaB/JeHMe 3almpoca B OpraHM3alyyM, B PACIOPSDKEHMM KOTOPBIX HAaXOMSITCS
IOKYMEHTbI, HEOOXOIMMBIE JIJISI IIPEeIOCTABIEHMSI TOCYAaPCTBEHHOM YCTYTH.

CpoK MOATrOTOBKM MEKBEIOMCTBEHHOIO 3armpoca — 1 paboumii JieHb CO [HS
MIpEeICTABJIEHNSI JOKYMEHTOB 3asIBUTEJIEM.

3.10. HampaBieHne MekBeOOMCTBEHHOI'O 3alIpoca OCYIIECTBJISIETCS IO KaHAJIaM
eIMHOM  CUCTEMbI  MEKBEIOMCTBEHHOTO  3JIEKTPOHHOTO  B3aMMONENCTBUSI U
MOAK/IIOUEHHBIX K HEM PErMOHAJIbHBIX CHCTEM MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMIMOJEeNCTBUS.

Hampassienne MeXBeJOMCTBEHHOTO 3alpoca AONYCKAeTCsS TOJbKO B IIeJisX,
CBSI3aHHBIX C IIPEIOCTABJIEHNEM IOCYIaPCTBEHHON YCITYTH.

Hampasiienne mMekBeAOMCTBEHHOTO 3ampoca B OyMa>KHOM BHUZE HOITyCKaeTCsl B
cyJyae HEBO3MOXKHOCTYM HampaB/ieHUs] MEKBEIOMCTBEHHBIX 3allPOCOB B 3JIEKTPOHHOM
dbopmMe B CBSI3M C TOATBEPKIAEHHON  TEXHUUECKOM HEMOCTYMHOCTBIO  WJU
HepabOTOCIMOCOGHOCTBIO BeO-CEPBMCOB OPraHOB — YYAaCTHUMKOB MEKBEJOMCTBEHHOTO
MHGOPMAalIMOHHOTO O6MeHa.
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3.11. CBegenust o nmpegocTaBjieHUM (HeIpeacTaBIeHUM) 3asBUTENIO0 CyOCUann, a
TaK)Ke CBeleHMs] O IMpeloCTaBjIeHuM (HelpeacTaBJeHMN) CyOocuauu B OTHOILIEHUU
JaHHOT'O [JOMOBJAAeHMSI CIeUMaaucCT YUpeKIeHUs ToJydyaeT Ha OCHOBaHUMU
BEIOMCTBEHHBIX MHOOPMALIMOHHBIX PECYPCOB.

3.12. Pe3ysbTaToOM MCIOJHEHMS aAMMHUCTPATMBHONM TIpOIienyphl (popmMupoBaHms
M HalpaBjeHMUs MeKBEIOMCTBEHHBIX 3aIllpOCOB SBJSIETCS TIOJyUYeHMEe CBeAeHUI,
HEOOXOAMMBIX AJIS TTPeNOCTaBIeHMS TOCYIapCTBEHHON YCIIYTH.

Cnoco6oM ¢uKkcainuy pesysbTaTa BBIIOJIHEHMS afMUHUCTPATUBHON MPOLIEAYPbI
SBJISIETCST perMCTpanys 3apallBaeMbIX JOKYMEHTOB (MHMOpMaIun).

3.13. CdopmupoBaHHbIM TaKeT [JOKYMEHTOB IiepefaeTcs  CHelUaIACTy
YupeskgeHusi, OTBETCTBEHHOMY 32 Ha3HaueHue CyOCuani.

MakcumasnbHblli  CpOK  (OPMMPOBAHMSI  IOJHOTO  IMaKeTa JOKYMEHTOB,
HEeOOXOVIMBIX JIJISI TIPEeNOCTaBJIeHUs] TOCYJapCTBEHHON YCJIYTH, C YUYETOM IOJTyYeHUSs
IOKYMEHTOB (CBeIEeHMI) MO MeKBEIOMCTBEHHbIM MH(POPMAIMOHHBIM 3arpocaMm, — 3
pabounx JTHS.

IloaroroBKa U NpUHSITHE PEIlIEHUS O MIpeoCcTaBaeHuN (00 OTKase B
NMpeaoCcTaBIeHNUN) CYOCUANHU

3.14. OcHoBaHMeM OJ1s1 HAYaJia OCYIIECTBIEHUS aAMUHUCTPATUBHON ITPOLIETYPbI
0 IIOATOTOBKE ¥ TIPMHATUIO pelleHusi O IpefgocraBieHnu (06 oOTkaze B
npemocTtapiaeHnn) cyocumum (masee - Penrenne) siBastercs GopmupoBaHME IMaKeTa
IOKYMEHTOB 3asiBUTEJISI, HEOOXOAMMBIX B COOTBETCTBMM C HOPMATMBHBIMM ITPABOBBIMMU
aKTaMM [JIJIS1 TPeAOCTaBIeHNS TOCYAAPCTBEHHOM YCITYTH.

3.15. Crneumanmct YupeKOeHus, OTBETCTBEHHbII 3a IIOATOTOBKY IIPOEKTa
Pemiennsa, Ha oOcHOBaHMM C(POPMUPOBAHHOIO I1akKeTa [JAOKYMEHTOB, 3aHOCUT
HeoOXOoAyMble ITaHHbIe, COAepsKalyecs B JOKYMEHTAaX, B 3JI€KTPOHHYIO 0a3y ITaHHBIX,
MOATOTaBIMBAET MpOeKT PellleHust u mepemaeT mpoekT PellleHMs M JOKYMEHTBI, Ha
OCHOBAaHUM KOTOPBIX OHO TMO/ITOTOBJIEHO, HA MPOBEPKY HAUAJbHUKY COOTBETCTBYIOIIETO
oTaena.

MakcumasbHbIN CPOK BBITIOTHEHMS EMCTBUS COCTaBssieT 1 pabounit ieHb.

3.16. HauanbHUK OTHesa IpoBepsieT TOJHOTY IIpeCTaBAeHHBIX AOKYMEHTOB,
0OOCHOBAaHHOCTb  TOJTOTOBJEHHOrO  IpoekTa  PelteHus, MpaBMJIBHOCTb  €ro
obopMJieHUsI, BU3MPYET TIPOEKT M HampaBjseT Ha TMOANUCh PYKOBOJIUTETIO
YupexxgeHusl.

B ciyyae HammuMs OIIMOOK IIpOeKT PemeHnsi M OOKYMEHTBI I1€PEemalOTCSI
CIEIUAINCTY YUpeKIeHUsl, OTBETCTBEHHOMY 3a IIOJATOTOBKY IIpoekTa Perenms, mjst
YCTpPaHeHMsI OIIMOOK.

MaxcuMaIbHbINM CPOK BBITIOJTHEHMS OEMCTBUSI COCTaBsIeT 1/2 pabounx mHSL.

3.17. PykoBogutesnb VYupexaeHMs IIpoBepsieT IIOJHOTY IIpenCcTaBIeHHbIX
JTIOKYMEHTOB, 0O0OCHOBAHHOCTb TTOATOTOBJIEHHOTO TIpoeKTa PertieHus, mpaBUJIbLHOCTD €T0
odopmiieHnust u oamnucbiBaet Pemenne. [Toanuchk pyKOBOAUTENS 3aBepsieTCs repboBOi
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MevyaTbio yupexkaeHus. B ciydae Hamumumsl ommMOOK IPOeKT PelteHnus M TOKYMEHTBI
NepealoTCs HauaJbHUKY OTHesa YUpeskIeHus, IOJArOTOBUBILIEro IPoeKT PeliieHnst, as
yCTpaHeHMsI OLINOOK.

MaxrcuMaIbHbIN CPOK BBITIOJTHEHMS OEVICTBUS COCTaBsIeT 1/2 pabounx mHS.

MakcumasbHbIN CPOK MPOIEAYPbI IOATOTOBKM U MPUHATHS PellieHnst cocTaBiiseT
5 paboumx mHeM CO OHS pEruMcTpalyuyu 3asBjeHMs U [AOKYMEHTOB, ITOMJIEKaIX
MpeCTaBJIEHUIO 3asIBUTEJIEM.

3.18. B ciayuae mpuHSITUS pellleHus] O MpeJOCTaBAeHUM CYOCUMOUM CIELMaIuCT
Yupeskgenusi B TedeHre 1 pabouero OHS CO AHSI €ro MPUHSITHS HAMPaBJIsieT rPasKIaHuHy
" rasopacrnpeaeanTe/IbHON OpraHu3alyn, ¢ KOTOPOi rpaskIaHMHOM 3aK/IioueH JloroBop,
MMCbMEHHOEe yBeIOMJIEHME O MPUMHITOM peIlleHur, B TOM 4YKC/Ie CoAepsKaliee
mHpopMaMio O pasMepe TPENOCTaBJIEHHOM CyOCHMOuMM, O CpOKax U crocobe ee
BbITLJIATHI.

B coryuae npuHSTHS pellleHMsS 0O OTKase B IPedoCTaBJIeHUMM Ccyocuamum
CIIEUAIUCT YUpeskaeHus B TeueHue 1 pabouero AHS CO OHS €ro IPUHSTUSI HAIIPaBJISIeT
rpasKOaHMHY IIMCbMEHHOE yBeOOMJIEHME C  VYKa3aHMeM  apryMeHTMPOBAHHOTO
OOOCHOBAHMSI.

MaxkcuMaIbHbIM CPOK BBIIIOJIHEHMS TEMCTBMSI COCTaBJ/IsIeT 1 pabounit IeHb CO THS
npuHsaTusa Pemenus.

3.19. Peltenye ¢ npwioskKeHMEM KOMILJIEKTA TOKYMEHTOB, HA OCHOBAHMM KOTOPBIX
OHO MIPUHSTO, GOPMUPYETCS B JIMIHOE J€JI0.

Ha BHellHel CcTOpoOHEe OOJIOKKM JIMYHOTO [iejla YKa3bIBAETCS HaMMEHOBaHME
yupekgeHusi, HOMep JMYHOTO Jejia, Ha3BaHue Mepbl COIMaJbHON TOMJIEPSKKH,
dbammusi, UMsi, OTYECTBO TOJIyUaTessi, aipec JOMOBJIaNeHMsI.

3.20. PesysbTaToM BBITOJHEHUS] AJAMUHUCTPATUBHOM TMPOLEAYPbI SIBJSETCS
npuHsTUe PertreHust.

CnocoboM (uKkcanuyu pesysbTaTa BBITIOJHEHMS aJiMUHUCTPATUBHOM MPOLEAYPbI
SBJISIETCS JIMYHOE JIEJIO.

TTopsimoK OoCyleCTB/IE€HNUS B 3/IEKTPOHHOM (popMe, B TOM UMCJIe C UCII0Tb30BaHMEM
EIIT'Y, agMMHUCTpaTUBHBIX IIponeayp (AercTBU)

3.21. B muunom kabuuete Ha EII'Y 3asgBuTesib MOKET MOMYUNUTh MHOOPMALIMIO O
rOCyJApCTBEHHOM YCJIyre: O TMOpSAKe €€ TIpeloCTaBjeHNs], KOHCYJIbTUPOBAHUM,
00JKaJIOBAaHMM; pe3yJIbTaTe M CPOKax IMPEedoOCTaBJIeHMsI YCJIYTM; O HOPMAaTUBHBIX
MPaBOBbIX AaKTax, PEeryJMpYIOIMX IIPeIoCTaBjIeHNe TOCYJapCTBEHHOW YCIYTU; O
nepeyHe AOKYMEHTOB, HEOOXOIMMBIX IJISI IIPeIOCTaB/IeHUSI TOCYIapCTBEHHON YCIYTH;
03HAKOMMUTBLCS C TEKCTOM AIMMHUCTPATUBHOTO pPerjaMeHTa.

3.22. dopmupoBaHMe 3ampoca Ha MPeAOCTaBJeHMEe TOCYIapCTBEHHOM YCIYTU
MOJKET OCYILECTBJISITLCS B 3JIEKTpOHHOM ¢opme nocpenctsom EINTTY.

HoxkymeHTbl, HampaBjeHHble mocpenctsoM EII'Y, nomskHbI COOTBETCTBOBATH
TpeboBaHUSIM  (elepaTbHOTO  3aKOHOAATENbCTBA K  MOPSIAKY odopmieHus u
NpeNCTaBAeHNs 3asIBJIEHUIN U MHBIX JOKYMEHTOB, HEOOXOAMMBIX JJISI MIPeIOCTaBIeHNS
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roCyJapCTBEHHbIX UJIM MYHUIIUTIAJIbHBIX YCIYT, B GOpMe 2/IEKTPOHHBIX JTOKYMEHTOB.

3asBjieHMe Ha T[peloCTaBjieHHMe TOCYJApCTBEHHOM YCJIYIM IOJKHO OBbITh
3aII0JIHEHO corJjiacHo mpeacTaBeHHon Ha EINTY ¢opme.

B cootBercTBMM ¢ myHKTOM 10 cTratbu 2 @enepanbHOro 3akoHa ot 27 urousg 2010
roda Ne 210-®3 «0O6 opranmzanum NPeAoOCTaB/JeHNs TOCYJApCTBEHHbIX U
MYHULMIAIbHBIX YCJIYT» TPY HAIMYUU TEXHUYECKOM BO3MOXKHOCTM HaIllpaBjIeHue
MEe>KBEIOMCTBEHHOI'O 3allpoca BO3MOKHO C lcrosb3oBanueMm EII'Y mnpu 3amosHeHuUn
3as9BUTEIEM 3alpoca O IPedoCTaBJIeHMM TOCYAAPCTBEHHOM YCAYTM B 3J€KTPOHHON
dbopme B yupeskieHue.

3.23. Ilocne peructpaiMu B YyuYpekOAeHUM 3asBJIeHMS Ha IMpenocTaBjeHue
rOCYJAPCTBEHHOM YCJIYTU 3asIBUTEIIO B JIM4HbIM KabmHer Ha EIII'Y HampaBasiioTcs
CBeIEeHUSI O XoAe TIIPedoCTaBJeHMus] TOCYOAPCTBEHHOM VYCJIYIM B  TOPSIIKe,
YCTaHOBJIEHHOM 3aKOHOJATeIbCTBOM.

VYBemomsieHne O  IpemocTaBiaeHuy (06  OTKase B IPeIOCTaBJIEHUM)
rOCYJApCTBEHHOM YC/IYTY HAIpaBJSIETCS 3asABUTENI0 B  (opme  37eKTPOHHOTO
coob1eHns ¢ ucrnouabsosauuem EINTY.

3.24. PesynpbraTOM aIMMHMUCTPATMBHOM IIPOLENYPbl SIBJISIETCSI HaIpaBJIeHMe
3asBUTEIIO YBeaoMieHus rnocpeactsom EINTNY.

Cnocobom dukcauum pesyJbTaTa agMWHUCTPATUBHOM IIPOLIEAYPHI SIBJISETCS
3aIMCh O TIPUHSITOM peLIeHMM B KYPHajie PerucTpaumy 3asBjJeHM) Ha IOJy4YeHNe
roCcygapCTBEHHOM YCJIYTH.

ITopsimoK ucrpaB/ieHNs GONMYIIEHHBIX ONIeYaTOK M ONIMO0K B BbIJAHHBIX
B pe3y/IbTaTe MpeAoCTaB/IeHNS TOCYJAPCTBEHHOM YCIIYTHU JOKYMEHTaxX

3.25. OcHoBaHmeM /i1 Hayaja agMMHUCTPATUMBHOM MPOLEAYPbl SBJISETCS
obpalieHue 3asBUTENs] B YUpekAeHue C 3asBjeHMeM OO0 MCIpaBJIeHMM OIle4aTOK
(ommboOK) B BBIAAHHOM B pe3yJbTaTe IIPeIOCTaBJeHUSI TOCYAAapCTBEHHOM YCITYTU
JOKYMEHTE — YBeJOMJIEHUM O TIPUHSATOM Periennu.

3.26. B cayyae ecaM B BbIJIAHHBIX B pe3yJibTaTe IMpeqOoCTaBJIeHUS
TOCYJAPCTBEHHOM YCJIYTM JOKYMEHTaX AOIYILEHbI ONeYaTKU WM OIIMOKU, CPOK MX
MCITPABJIEHMS CITEIMAIVICTOM YUpeXKAeHUsT He JOJDKEeH IMpeBbIlaTh 5 pabounx aHel co
IHS ITOCTYILJIEHNS OT 3asiBUTE I MHPOPMAaIMK O TaKUX OIleuaTKaxX UM OlMOKax.



23

IV. ®opmbI KOHTPOJIA 32 UCIIOTHEHMEM pPerjiaMeHTa yCayru

Ilopsigok ocyllecTB/IeHNMSI TEKYIIEro KOHTPOJISI 32 COOTIOAEeHMEM M VICIIOJTHEHUEM
OTBETCTBEHHBIMMU JAO/IKHOCTHBIMM JIMIIAMM I10JIOKEHUMM pPerjiaMeHTa yCIyru
M MHBIX HOPMaTUBHBIX IIPABOBBIX aKTOB, YCTAaHAB/IMBAIOIIMX TPEOGOBAHMS
K IIPeI0CTAB/IEHUIO TOCYAAPCTBEHHOM YCIYTH, @ TaKXKe MIPUHSITHUEM UMM pellleHUn

4.1. Tekymmit KOHTPOJb COOJIONEHMS IOCIEOOBATE/bHOCTY IOEMCTBUNA,
ompenejieHHbIX  AIMMHUCTPATUBHBIMM  IIpolledypaMy IO  IPeIOCTaBJIEHUIO
TOCYJapCTBEHHOM YCJIYI'M B COOTBETCTBUM C AJIMMHUCTPATUBHBIM pErjiaMeHTOM, U
IPUHATUS  PeIleHuit  OCYIIEeCTBJSIeTCS OO/DKHOCTHBIMM  JIMIAMM Y UpEsKIeHus,
OTBETCTBEHHBIMM 33 OpraHM3alMIO PabOThl MO IPENOCTABJIEHUIO T'OCYAapPCTBEHHOM
YCITYTH.

4.2. KoHTposb Haj TMOJHOTOM M KayeCTBOM IIpeOCTaBJIeHMs] TOCYIapCTBEHHOM
YCJIYTY OCYILECTBJISIETCS] HA OCHOBaHMUM MPUKa30B MuHKUCTEPCTBA.

4.3. KoHTposb Haf ITOJHOTOM ¥ KayeCTBOM IPEIOCTaBJIEHUSI TOCYIAapCTBEHHOM
YCJIYTU BKJIIOYAET B CEOST ITPOBEIEHME IIPOBEPOK, BBISIBJIEHME M YCTPAaHEHME HAPYILIEHNI
1paB 3asBUTEJIEN, PACCMOTPEHME, MPUHSTME peIlIeHMiI U TOATOTOBKY OTBETOB Ha
obpallleHMsT TpakIaH, COMepKallye >KaJIoObl Ha pellleHus, AecTBusl (0e3mencTBHe)
JO/DKHOCTHBIX JiNLl MUHUCTEPCTBA U Y UpEsKIeHM.

4.4. TlepeuyeHb HOJKHOCTHBIX JIMI, OCYILECTB/ISIIOIIMX TEKYIIUI KOHTPOJIb,
YCTaHABJIMBAETCS B COOTBETCTBUM C JIOJDKHOCTHBIMM PEerjiaMeHTaMy I'OCYIapCTBEHHbBIX
IPAKIAHCKUX CITY KAIIUX.

TopsigoK ¥ eprMOAUIHOCTb OCYIIeCTBJIEHNS IVIAHOBBIX ¥ BHEIJIAHOBBIX
MPOBEPOK IOJIHOTHI ¥ KaUecTBa NMpeJocTaB/IeHNsI TOCYAAPCTBEHHOM YC/IYIHU, B TOM
yyciie mopsagok u ¢GopMbl KOHTPOJISI 3a MIOJTHOTOM M KAaUeCTBOM IpeAoCTaB/IeHMsI
roCyAapCTBEHHOM YCIYTU

4.5. IlnaHoBble  TpPOBEpPKM  AO/DKHOCTHBIMKM  JiMIaMu  MuHMUCTEpCTBa
OCYIIIECTBJISIIOTCSI B COOTBETCTBUM C TIJIAHOM TIPOBENeHUSI TIJIaHOBBIX IIPOBEPOK,
BHEIJIAHOBbIE IMPOBEPKU OCYIIECTBJISIEOTCS B COOTBETCTBUM C MPUKA3aMM PYKOBOAUTEIS
MwuHucrepcTBa.

4.6. IlepMogMUYHOCTL TPOBENEHMUS TIJIAHOBBIX TMPOBEPOK YCTAHABJIMUBAETCS
pykoBoauteneM MuHuCTepcTBa.

[leproanYHOCTD TPOBEAEHMS] TJIAHOBBIX IPOBEPOK YCTAHABIMBAETCS HeE 4Yallle,
yem 1 pa3 B 3 roaa.

4.7. Tlo pe3synbTaTaMm MPOBEIEHHBIX MMPOBEPOK, B CJIyUae BBISIBJIEHNST HAPYIIIEHUI
NpaB 3asiBUTEJIEN, OCYILECTB/ISIETCS] TIPUBJIEUEHM e BUHOBHBIX JIUIL K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKOHOZATeIbCTBOM Poccuiickoir Memepaty u CapaToBCKOI 00JIaCTH.
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OTBETCTBEHHOCTb AO/IKHOCTHBIX JIUIL OPraHa, IIpeJoCTaB/IsIIOLLEro
roCyJapCTBEHHYIO YCJIYTY, 32 pellieHus U AeiicTBus (0e3aeiicTBue), IpUHINMaeMble
(ocylecTB/IsIeMbIe) MMM B X0/i€ MPeA0CTaB/IeHNSI TOCYJaPCTBEHHOM YCIIYyTU

4.8. OTBeTCTBEHHOCTb  CIelMaMcToB  MwuHuctepctBa U YupeXxzeHus
3aKPEIISIeTCs B UX JOJDKHOCTHBIX perjiaMeHTaxX (MHCTPYKLMSIX):

OTBETCTBEHHOCTb 3a TMpMEeM U TIPOBEPKY JOKYMEHTOB HecCeT CIelaJuCT
YupeskgeHusi, KypUpyIoImii BOIPOChI MPEeIOCTaBIeHNUST CYOCUINMN;

OTBETCTBEHHOCTb 3a IIOATOTOBKY U NpuHATHe PellileHUs HeceT PyKOBOAUTEb
YupexxneHus;

OTBETCTBEHHOCTb 32 METOAMYECKYIO TOAAEpKKY TIpM  I[pefOoCTaBJIeHUU
rOCYJapCTBEHHOM VYCIAYTM HeCYT pPYKOBOAUTENM CTPYKTYPHBIX TNoApasie/ieHuin
MunucTepcTBa, KypUpYIOIMe BOIPOCHl Ha3HAUeHMs, BbIIUIATBI U (UHAHCOBOTO
obecrieueHus YCIyTH.

TpeboBaHusA K MOPSAKY U HpopMaM KOHTPOJIA 3a TIPeI0CTaB/IeHIeM
roCyAapCTBEHHOM YC/IYTH, B TOM YMCJ/I€ CO CTOPOHBI I'PakAaH, X 00beIMHEHNN U
opraHmMsanun

4.9. I'pakgaHe MMEIOT MPAaBO OCTABUTh CBOM 3aMEYaHMsI Y IPEeIJIOKEHMS B SILIMKe
U1 oOpallleHMy rpaskiaH, a Takyke Ha opuiMaabHOM cante MuHuUCTEpPCTBA B pasjesie
«HTepHeT — mpuemHass MuHUCTEepCTBa».

4.10. I'paxkmaHe MMEIOT MPaBO HANPaBUTh Kaja00bl (IIpeTeH3MM) Ha HapylleHue
MX TIPaB WIM 33aKOHHBIX MHTEPECOB IpM IPedoCTaBJIeHUM TOCYIapCTBEHHON YCIIYTMH.
[Topsagok mopauM M pacCMOTpeHMsT Kajo0 Ha pellleHUsT U AelcTBUS (Oe3meicTBue)
VCIIOJIHUTEbHBIX OpraHoB CapaTOBCKOM 067aCcTM M UX JO/DKHOCTHBIX JIMI TIpU
NpefoCTaBAeHUM TOCYJJapCTBEHHOM YCJIYTM OCYIIECTBJ/SIETCSI B COOTBETCTBUU C
pasnenom V AIMMHUCTPATUBHOIO perjamMeHTa.

4.11. T'paxkmaHe, ux oObeOAMHEHMS ¥ OpPraHM3alyM, 3aMHTEPECOBAHHbIE B
pa3spaboTKe  IPOEKTOB  aAMMHUCTPATUBHBIX  PErJIAMEHTOB  IIPeIOCTaBJIEHMS
roCyJapCTBEHHbIX YCJIYT, MOT'YT HAIpaBUTh CBOM PEKOMEHAAUMM Ha O(QUUMAIbHBIN
caut MMHMCTEPCTBA C 1EJbIO Yy4YacTMs B IIPOBEIEHMM HE3aBMCHMOW 3KCIIEPTU3bI
IIPOEKTOB.
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V. docyne6HbIi (BHECYAEOHbIN) MOPSIAOK 005Ka/IOBAHMS PeIlieHU U TeiCTBUM
(6e3meiicTBYSI) OpraHa, IMpeaoCTaBIISIOIIEro rocyJapCTBeHHYIO YCAYTY, a TaAKKe
ero J0/DKHOCTHBIX JIMI,

Hndopmanyst A1 3aMHTEPECOBAHHBIX JIUIL 00 MX MpaBe Ha J0Cy/e0Hoe
(BHecyzeOHOe) 003Ka/I0BaHKe elicTBUM (0e31ecTBUS) U (MJIN) pellleHui,
MPUHSTBIX (OCYIIECTBIEHHbBIX) B X0/ie MPEJOCTABIEHUS rOCyJapCTBEHHOM YCIYyTU

5. B ciiyuae HapyllieHus IIpaB 3asiBUTEIEN IPK MPeA0CTaBIeHIM TOCYAapCTBEHHOM
YCIYTY 3asiBUTEJIb BIIpaBe IOAATh >KajJo0y B mocydebHOM (BHeCymeOHOM) IMOpsiAKe Ha
pemieHnst u melicTBusl (Oe3mEeNCTBME) OpraHa, MPEedOCTaBJISIONIErO TOCYIapCTBEHHYIO
YCIAYTY, @ TaKKe ero OO/UKHOCTHBIX JIMII, TOCYHAPCTBEHHBIX TPAsKOAHCKUX CITYsKaIlUMX
(manee - >xka00a).

5.1. Xanmoba momaeTcss B NMMCbMEHHOM (GopMe Ha OYMa>kHOM HOCHUTeNle MM B
dhopme 3JIEKTPOHHOTO JOKYMEHTA.

JKamoba mokeT OBbITh NPMHSITA MpPM JIMYHOM IIPMEME 3asBUTEJS, a TakKe
HampasJ/eHa C VCIIOJIb30BaHMEM:

IIOUTOBOM CBSI3Y;

9JIEKTPOHHOM IMOYTHI;

dbenepasbHOM TOCYIAPCTBEHHOM MHMOPMALMOHHON CHCTEMBI, OOecIeunBarolen
IpoLecc AocyneObHOro (BHeCYHmeOHOro) oOKajloBaHMS peIleHur W JeMCTBUN
(6e3mencTBMST), COBEpIIEHHbIX IpPM  IPEeJOCTaBJI€HMM  TOCYZapCTBEHHBIX U
MmyHUIMnaabHbIX yeayr — @I'MC JO (https://do.gosuslugi.ru/);

yepe3s M®II.

OpraHsl rocyJapCTBEHHOM BJIACTH, OPTaHMU3AIIMA ¥ YIIOJTHOMOYEHHbIE Ha
paccMOTpeHMe JKaI00bI JIMIA, KOTOPHIM MOJKET ObITh HallpaBjIeHa JKa/100a
3asIBUTEJIS B AOCYAe0HOM (BHECYJeOHOM) ITOpSAAKe

5.2. XXanob6a Ha perictBus (6e3aeiicTBue) SOJIKHOCTHBIX JINI, TOCYJAPCTBEHHbBIX
IPAKOAHCKMX CJIYKAIMX OpraHa, IIPeIOCTaB/IIIOIIEr0 TOCYIapCTBEHHYIO YCIYTY,
MO aeTCsS PYKOBOAUTEIIIO OpraHa, IpeJoCTaB/ISIONIEero rocyJapCTBEHHYIO YCIIYTY.

JKanobpl Ha peireHust U JeicTBus (6e3eiCTBME) PYKOBOAUTENIS OpraHa,
MIPEIOCTAaBJISIONIEr0 TOCYAAPCTBEHHYIO YCIYTY, ITOAAIOTCS B BBIIIECTOSIINI OpraH —
[IpaBuTenbctBo CapaToOBCKOM 06/1aCTH.

Cnoco6b1 MHPOpMUPOBAHMS 3aABUTEIEN O MOPAAKE IMOJAAYU M PACCMOTPEHUS
’KaJI00bI, B TOM umcie ¢ ucnoiab3oBaauem EIIT'Y

5.3. MHdopmartuio o mopsiake mogauy M pacCMOTPEHMS KaIOObl TpaskaHe MOTYT
MOJTYUUTD:

Ha opUIIMAIBHOM CaliTe OpraHa, MpefoCTaBIISIIOIIEr0 TOCYIapCTBEHHYIO YCIYTY;

Ha MHOOPMALMOHHBIX CTEHJAX OpraHa, MpeAoCTaBSIIONIErO0 TOCYAapCTBEHHYIO
ycryry, MOL;

npy OOpallleHn B OpraH, MpemoCTaBJISIONINI TOCYJapCTBEHHYIO YCIYTy (ero
CTPYKTYpHOe noapasneneHue), MOII;
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Ha EII'Y.

Ilepeyenb HOPMATHMBHBIX MIPABOBbIX AKTOB, PEry/IMPYIOIINX MOPSAIAOK
TOCyAe0HOro (BHEeCYAe0HOro) 00Ka/IOBaHN pellieHuit U AeiicTBui (0e3aeiicTBUA)
opraHa, IIpeJoCTaB/ISAIONIEr0 roCyAapCTBEHHYIO YC/IYTY, a TAKKe ero
HO/DKHOCTHBIX JIMIL

5.4. Tlomaua M paccMOTpeHMe >KajJobbl OCYILECTBJSIETCSI B COOTBETCTBUM CO
CJeOYIOLIMMM HOPMATUBHBIMM ITPABOBBIMM aKTaMM:

®enepanbubivM 3akoHOM OT 27 mionst 2010 roma Ne 210-d3 «O6 opranuszauym
MIPeIOCTABIEHNS TOCYIAPCTBEHHBIX Y MYHUIIMITAIbHBIX YCIIYT»;

ITocranosnennem IlpaButenbctBa Poccuiickon @enepanum ot 20 Host6ps 2012
roma Ne 1198 «O depepanbHOM TOCYmapCTBEHHOM WMHQGOPMAIIOHHOM CUCTEME,
obecneuMBaloILel IIPOIecC AOCydeOHOro (BHeCymeOHOro) OOXKa/JIOBAaHMSI PELIeHUA U
nencTBui (Oe3meincTBMSA), COBEPIIEHHBIX NIPM IPEIOCTABJIEHMM TOCYIapCTBEHHBIX U
MYHUIIUITAIBHBIX YCIIYT»;

nocrta”osaenneM IlpasurenbcTBa CaparoBckon obsnactu ot 19 anpensa 2018 roga
Ne 208-IT «O6 0cOBGeHHOCTSIX MOAAYM ¥ PACCMOTPEHMS K00 Ha peLleHust M JeCTBUS
(6e3mencTBIE) MCHOJIHUTEIbHBIX OpraHoB CapaToOBCKOM O0JIACTM M MX JO/DKHOCTHBIX
JIUI[, TOCYAAPCTBEHHBbIX TPKIAHCKUMX CJIYKAlMX  MCIOJHUTENbHBIX OpPraHOB
CaparoBckon oOsacTH, a TakXke 3Kajob Ha pelleHuUs U JelcTBus (6e3neincTBue)
MHOT'O()YHKIIMOHAIBHOTO IIeHTpa IIpeIOCTaBIEHUS rOCyAapCTBEHHBIX "
MYHULIMIIAIBHBIX YCIYT, €0 PAOOTHUKOB».

5.5. Mudopmaiys, yKasaHHas B HACTOAILIEM paszeie AIMUHUCTPATUBHOIO
perjiameHTa, pasMeitieHa Ha EIIT'Y.

Oprad, mpegoCTaB/SIONMI TOCYJAPCTBEHHYIO VCIYTYy, oObecreunBaeT B
YCTaHOBJIEHHOM IOPSIIKE pPasMelleHne ¥ aKTyaau3alyio CBeIeHNIA B COOTBETCTBYIOIIEM
pasesie perMoHaJIbHOIO peecTpa.
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V1. Oco6eHHOCTH BBIIIOJTHEHNUSI  IMUHUCTPATUBHBIX MPoIieayp (AeMCTBIN)
B M®DII

6. 3asBuUTeIb BIIpaBe OOPATUTBLCS 3a IOJyUYEHMEM TOCYAapCTBEHHOM YCIYTU
yepe3 MOII.

[Tosyuenne rocymapcTBeHHOM vyoayru uyepes MODIL  ocyiiecTBasieTrcsi B
COOTBETCTBUM C HACTOSIIMM aIMMHUCTPATMBHBIM pErIaMeHTOM M Ha OCHOBAaHUM
CorarieHusi 0 B3aMMOIEMCTBUM, 3aK/II0YeHHOTo Meskny Munncrepctsom u MOII.

[IpemocraBieHne TOCYHApCTBEHHOM VYCJIYTM HAa OCHOBAaHMM KOMIIJIEKCHOTO
3ammpoca, nmpegycMoTpeHHoro crartbeit 15.1 ®demepanbuoro sakona ot 27 mions 2010
roba Ne 210-®3 «O6 opranmzanum NPeAoOCTaB/JIeHNsT TOCYJApCTBEHHBIX U
MYHULIMIIIBHBIX YCJIYT», HE OCYIIECTB/ISIETCS.

B coorBercTtBUM ¢ myHKTOM 4 uwactu 1 crateum 16 DepmepajibHOrO 3aKOHA
ot 27 utona 2010 roma Ne 210-®3 M®II ocymiecTBasIIOT MHGOPMUPOBAHME 3asIBUTEIEN
O TIOpsI/iKe TpeloCTaBJeHNsI TOCYapCTBEHHBIX U MYHUIIMTIIbHbIX yCayr B M®II, o
XOZ€e BBIIIOJTHEHMSI 3aIIPOCOB O IIPEIOCTAaBJEHUN TOCYIAPCTBEHHBIX Y MYHUIIMIIAIbHBIX
YCJIYT, a TaKKe II0 MHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEIOCTaBJIEHIEM rOCYIapCTBEHHbBIX
Y MYHULMIAIbHBIX VYCJIYT, a TakKKe KOHCYJIbTUPOBAaHME 3asABUTEJIE O IIOPSIAKe
MPeIOCTaBJAEHNSI TOCYAAPCTBEHHBIX UM MYHUIMIIAJAbHBIX yciayr B M®Il u uyepes
MOPTa/Ibl TOCYJAapPCTBEHHBIX UM MYHUIMIIAJIbHBIX VYCIYT, B TOM UYUC/JE IIYyTEM
obopymoBanusa B M®II pabounx mect, npeaHasHaYeHHbIX OJ151 0OecreueHns: JOCTyIa K
MHGOPMAIIMIOHHO-TeJIEKOMMYHUKALMOHHOM ceTu MHTepHeT.

B cootrBetcTBMM ¢ myHKTOM 7.2 vactu 1 crarem 16 DepepasbHOTO 3aKOHA
ot 27 mona 2010 roma Ne 210-®3 MO®II ocCylIecTB/ISIIOT CO3JaHME 3aBEPEHHBIX
YCUJIEHHON KBaIM(PUIMPOBAHHON ITOAIMMCHIO YIIOJHOMOYEHHOrO IOJDKHOCTHOTO JIMIIA
M®II 3/1eKTPOHHBIX AYOJIMKATOB HOKYMEHTOB M uH@opmamymu (mpeobpa3oBaHue B
3JIEKTPOHHYIO (OpPMY [JOKYMEHTOB M MHboOpMauuyu Ha OYyMa)kKHOM HOCHUTeNIe C
COXpaHeHMeM WUX copepskaHus M (IIPY HaJIMUYMK) PEKBUSUTOB), HEOOXOMVMBIX [IJISI
MPEIOCTABJIEHNSI TOCYIAPCTBEHHBIX M MYHMIMIAIbHBIX YCJIYyT (B TOM UKCTIe
IOKYMEHTORB, IIPelyCMOTPEHHBIX YacTbio 6 cTtathy 7 PegepayibHOrO 3aKOHA OT 27 MIOIS
2010 rogaNe 210-®3, 1 TOKYMEHTOB, IIPEIOCTABJIIEMbIX B Pe3ybTaTe OKa3aHMs yCIyT,
KOTOPbIE SIBJSIIOTCSI HEOOXOOMMBIMMU WM  OOSI3aTeIbHBIMM  [IJISI  IIPeIOCTABJIEHMS
rOCyJApCTBEHHbIX M MYHMIMIIQJIbHBIX YCJIYT) ¥ IPEACTaBJIE€HHBIX TpakgaHaMM Ha
OYMa)KHbIX HOCUTENISIX, B IOPSAKE, YCTAHOBJIEHHOM MpaBWIaMM OpraHM3aluyu
nestenbHOCT M®II, a Takke HampaBjeHME YKAa3aHHBIX 3JIEKTPOHHBIX AYOJIMKATOB B
OpraHbl, IPemOCTaB/SIOIINE TOCYAAPCTBEHHBbIE YCIYTM, OPraHbl, IMPeIOCTaBJISTIOLINE
MYHUIIMIIQ/IbHbIE YCJIYTU, ¥ YKa3aHHBIM IpakaaHam ¢ ucnosab3oBanmem EIII'Y u (un)
pPervOHaJIbHBIX TOPTAJOB TOCYIAPCTBEHHBIX M MYHUIMIIAJABHBIX YCJIyr. IlepeueHnb
TaKMX HOOKYMEHTOB M WMHQOpMAlMM ¥ TOPSIIOK CO3MaHMSI ¥ HAIlpaBJeHus WX
9JIEKTPOHHBIX ITyO/JMKATOB B OpraHbl, IPEedOCTaBJISIONYE TOCYIapCTBEHHbIE YCIYIH,
OpraHbl, TIpeIOCTaBJISIIOIIIE MYHMIIMIIAIbHbIE YCJIYTH, YCTaHaBJIMBAIOTCSI
[IpaBurenbctBom Poccuiickon denepaumn.

6.1. M®I] ocyliuecTBisieT cyieayIonye afMUHNCTPATUBHbBIE IPOIEIYPbI:
MHGOPMUPOBaHME 3asIBUTENIE O TOPSAKE MpPeAOCTaBJeHUs TOCYyIapCTBEHHOM
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yeayru B M®II, o Xofe BBIMOJIHEHMSI 3allpoca O MPeNoCTaBAeHUM TOCYyAAapCTBEHHOM
YCJIyIY, MO WMHBIM BOIIPOCaM, CBSI3aHHBIM C IIpeJOCTaBIeHMEM TOCYIapCTBEHHOM
YCJIyTM, a Takke KOHCYJbTUpPOBaHME 3asBUTeNeM O TOpsAKe MpeaoCTaBIeHNs
rocygapcTBeHHon yciayru B MOII;

pMeM U 3alloJIHeHMe 3alpoCOB O IIPEAOCTaBJIEHUM TOCYAAPCTBEHHBIX WU
MYHUITUTIIBHBIX ~ YCJIYI, B TOM 4YKMCJ€ TIOCPEACTBOM  aBTOMAaTU3MPOBAHHBIX
mHpopMmalnoHHbIX cuctem MO®LI, a Takke nMpyueM KOMILJIEKCHBIX 3alIPOCOB;

MOPSIIOK  HoCcymeOHOoro (BHeCymeOHOro) OOXKa/JIOBAaHMSI PEIIeHMM U IeMCTBUNI
(6e3mercTBusi) M®II 1 ux pabOTHUKOB.

Brigaua 3asgBUTeNIO pe3yJbTaTa MPeJoCTaBIeHMUSI TOCYAAapCTBEHHOM YCIYyTH, B
TOM 4MCJAe BblAaua [JOKYMEHTOB Ha OyMaXHOM HOCHTeNe, TMOATBEP>KAAIOIIMNX
copep>kaHMue 3JIeKTPOHHBIX AOKYMEHTOB, HalpaBjieHHbIx B M®I] mo pesyabTaram
MpefoCTaBjeHMs]  TOCYJApCTBEHHBIX Y  MYHMUMIOAABHBIX  YCIAYT  OpraHaMm,
MpefoCTaB/ISIOMMM [OCYAAPCTBEHHbIE YCIYTM, M OpraHaMy, MpeaoCTaBJISIOLIMMMI
MYHUIMIIQIbHBIE YCJIYTM, a TaKKe BblJaua JOKYMEHTOB, BKJIIOYas COCTaBJI€HME Ha
OyMa>KHOM HOCUTeJIE M 3aBepeH)e BBINMCOK M3 MHODOPMALMOHHBIX CHCTEM OPraHoOB,
MPeNOCTaB/ISIONIMX TOCYAAapCTBEHHbIE YCJIYTM, ¥ OpPraHoB, IMPeIOCTaBJISIONINX
MYHUITUIIAIbHbIE YCITYTH, HE OCYIIIECTBIISIETCS.

HNudopmmupoBaHue 3asiBUTe/IEN 0 MOPSIAKE MPeIOCTABIE€HUS TOCYAapCTBEHHOM
ycayru B M®II, o xoae BBITIO/JTHEeHMSI 3a1IpOCa O MpegoCTaBIeHUNU
rOCyAapCTBEHHOM YCIYTH, II0 MHBIM BOIIPOCaM, CBSI3AaHHBIM C MPeA0CTaBIeHUEM
roCcyiapCTBEHHOM YCIYTH, @ TAK:Ke KOHCY/IbTMPOBaHMe 3asIBUTE/IEH 0 MopsiaKe
TpegoCTaB/IeHNs ToCyaapCcTBeHHoM yeayru B MPIL

6.2.1. MadopMmupoBaHme 3aMHTEPECOBAHHbBIX JIMLL IO BOIIPOCAM MPeaOCTaBJIeHNS
roCyJapCTBEHHOM YCJIYTU OCYIeCTBsIeTcs criermancramy MOLI.

WHubopMmupoBanmue 10 BOIIPOCAaM IIPEOOCTaBJIEHMS T'OCYAAPCTBEHHOM YCIYTU
OCYILIECTBJISIETCS CJIEMYIOIIMMM CIIOCOOaMM:

UHAMBUAYAJIbHOE YCTHOe uHGPOpPMMUpPOBaHME (HA JMYHOM IIpMEME WM IO
TesieoHy);

MyOJIMYHOE MUCbMEHHOe MH(GOPMIUPOBaHHE.

I MHOMBUAYAJBHOTO IIOJyYeHMs MHEAOPMalyUM ¥ KOHCYJIbTAalUii 3asBUTEb
BIpaBe OOpaTUTBHCI HEMOCPEeACTBEHHO B moppasaeneHne MO®L] B cooTBeTCTBUM C
rpa@ukoM IIpuema 3asiBUTENEM WM MO3BOHUTH MO TejedoHy EmuHoN cripaBOYHON
cy>k661 MOLI.

CBezmenust 0 MeCTax HaxXOXOeHMs U rpadukrax paboOThl, KOHTAKTHBIX TeedoHax
M®Il wu ero mnoapasmeneHuy, pasMelIalOTCS Ha opuiMagbHoM cante M®I]
https://mfc64.ru.

Ha suuynom npueme unm mno TtenedonHy corpyaHuku MOIl mpemocTaBisioT
cJIeAyIoIIyo MH(popMaluio:

IO TIPaBOBBIM OCHOBaHMSM IIPeIOCTaBIeHNsI TOCyIapcTBeHHON yoryru B M®II;

O Topsiake ocylluecTBaeHus creunaauctamu MOI mnpoienyp, CBA3aHHBIX C
MPeIOCTaB/IEHEM I'OCYIaPCTBEHHON YCIYTH;

O MecTe pasMmelleHuMss MHPoOpMauuM 1O  BOMNpPOCAaM  MpPeaoCTaBJIeHMUS
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rocygapCTBEHHOM YCJIYTH;

IO ITIepevHI0 TOKYMEHTOB, HEOOXOAMMBIX [JISI TOJYyYeHUS TOCYIdapCTBEHHOM
YCIIYTH;

O CpOKe IMPeaoCTaBAeHNS TOCYIapPCTBEHHOM YCIYTH;

0 Xofe MpeaoCTaBJIeHNS TOCYIapCTBEHHOM YCTYTH.

[Iy6muHoe MHGOPMMPOBAHME OCYIIECTB/ISIETCS ITyTeM pasMeIleHusT Ha
MH(GOPMAILMOHHBIX CTEHIAX, PacHoJIOXKeHHBIX B 3maHuM mnoapasgenenunn MOII,
oduimanbaom cante MO caemyioiiei nHGopMain:

CPOKM IIPeIOCTaBJIEHNS] TOCYIAPCTBEHHOM YCIIYTH;

pasMephpl T'OCYOApCTBEHHOM IIONUIMHBI ¥ WMHBIX IIJIATeXel, VIJIauMBaeMbIX
3asIBUTEJIEM IIPY ITOJTYUYEHNIM TOCYIapCTBEHHON YCIYTH, OPSIOK UX YIUIATHI;

MOPSIIOK  OOKa/loBaHUS — JIeucTBuM  (0e3meiicTBUSI), a Takke pelleHui
MuHucTepcTBa rocyIapCcTBEHHbBIX ciayskaiimx, M®II, pabotunkos M®ILI;

MHbOpMAaLM O MPenyCMOTPEHHON 3aKOHOAATENbCTBOM Poccuiickon Pepepanyn
OTBETCTBEHHOCTM JOJDKHOCTHBIX Jimi, MwuHucrepcrsa, padbotHukoB MOPIl 3a
HapyIIeHMe MOoPsiIKa MPegoCTaBIeHNS TOCYIaPCTBEHHBIX ¥ MYHULIMIIAIbHBIX YCIIYT;

uHbDoOpMauMusI O TOpPSIKe BO3MENIEHMS Bpena, IPUUMHEHHOI'O 3asBUTENIO B
pe3yjbTaTe HeHaiJeKallero McHogaHeHus1 Jymbo HeucnonHeHuss MO®PI[ wumm  ero
pabOTHMKAMM OOSI3aHHOCTEN, MPEeIyCMOTPEHHBIX 3aKOHOIATENbCTBOM Poccuiickon
®epepanyy;

peskuM paboThl U azpeca 060cobeHHbIX noapasmeneHnin MO, Haxoagiumxcs
Ha Tepputopum CapaTOBCKOM 06/1aCTH;

MHYIO MH(POPMAaINIO, HEOOXOIMMYIO IJIST OJTYIEHMS TOCYAAPCTBEHHOM YCIYTH.

6.2.2. KoHCybTHpOBaHME 3aMHTEPECOBAHHbIX JIMII.

KoHcynbTupoBaHue 3aHTEPECOBAHHbBIX JIUI OCYILIECTBJISIETCS B XOJ€ JIMUHOI'O
obpalleHns 3auHTepecoBaHHoro jmia B M®I] ¢ 3ampocom o mosrydyeHnu MHQOpPMaILyn.

B xope npoBegeHust KoHcyabTauuu cremyanuct MOII onpenensaer copepskaHue
3aIpoca 3aMHTEPECOBAHHOTO JMIA M IlepenaeT emy MHGOPMAIMIO IO WTOTam
paccMOTpeHMs ero 3amnpoca.

B ciyyae ecam mnpegMeT 3ampoca 3aMHTEPECOBAHHOTO JiMIlA He BXOIUT B
KomrereHmio MO®I, wuHbopMaluss mepemaeTcs  3aMHTEPECOBAHHOMY  JIUITY
VICKJIIOUUTEIBLHO B BUE YCTHOT'O COOOIIEHMSI.

B ciyyae ecau TmipeiMeT 3amnpoca 3aMHTEPECOBAHHOTO JiMIlA BXOOUT B
koMmneteHnuio MO®Il, uHbopmalysg MO MTOram pacCMOTpPEHMST 3ampoca IepeaaeTcs
3aMHTEPECOBAHHOMY JIMIy B BHUIE YCTHOTO CO0OmieHus Jsmnbo (1o Tpockbe
3aMHTEPECOBAHHOTO JIMIlA) TIOCPEACTBOM TepefauM B €ro aapec CJeayrolien
MHdopMaluu B MMCbMEHHOM BU/IE:

KaTeropum 3asiBuUTeJiell, MMEeIOIIMX ITPaBO Ha MpeAoCTaBjeHMe roCyqapCTBEHHOM
YCJIYTH;

mepeyeHb JOKYMEHTOB, TPeOVIOIIMICS IJiS MPedoCTaBIeHUs TOCYAapCTBEHHON
YCJIYTH;

CPOK IIpeIOCTaB/IeHNs TOCYAapCTBEHHOM YCIIYTH;
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PeKBU3UTHI [JIS YIJIaThl T'OCYAApPCTBEHHOM MONIUIMHBI (B Cjaydae ecau yIulaTa
roCyAapCTBEHHOM MOLUIMHBI IPeIyCMOTPEHA).

Wubopmarius, nepemaBaeMasl 3aMHTEPECOBAHHOMY JIMITY B MIMCbMEHHOM BUJIE, HE
MOIJIEKUT OPULIMATbHOMY YAOCTOBEpPEHMIO cO cTopoHbl M®II.

B cnyyae ecau npeagMeT oOpallieHMs] 3aMHTEPECOBAHHOIO JIMIIA KacaeTcsl MopsiaKa
MpefocTaBaeHusT rocynapctBeHHon ycayru udepes EINY, cmeunamuct M®I B Bume
YCTHOT'O COOOILIeHNMs TepefaeT 3aMHTEPECOBAHHOMY JIMILY MHMOpMaLMIO O TOpPSIKe
peructpauuu Ha EIIT'Y, a TakKke coobiuaetr o Hammuuu B M®PII pabouero mecra ¢
moctynom K  EIII'Y, 1npemHasHaueHHOrO  MJIS  CaMOCTOSITEJIBHOM — IOHAYU
3aMHTepeCOBaHHBIMM Jinllamu 3anpocoB uepes EII'Y.

HpMEM I 3aII0JTHEHUE 3aIIPpOCOB O IIPpEAOCTaB/ICHUU I'OCYIAPpCTBEHHDBIX UJ/IN
MYHUIIMITIAJIBbHBIX YCJIVI, B TOM YHUCJ/IC IIOCPEACTBOM aBTOMaTU3IUPOBaHHDBIX
MH(I)OpMaHMOHHbIX CUCTEM M(Du, a TaKJKe IMIpueM KOMIIVICKCHBIX 3aIIpoCoB

6.3. OcHOBaHMeM [JISI HA4Yajaa afMUHMUCTPATUBHOM MPOIEAYPhI SIBJSETCS JTUUHOE
obparteHne 3asiBuTess (ero npenactasutens) B M®II ¢ 3asBieHneM 1 JOKyMeHTaMy Ha
TIpenocTaBsieHe TOCyIapCTBEHHOM YCIIYT .

Cneupamuct MO®L] npuHMMaeT U 3amojiHIeT 3alpoc O MpefoCTaB/IeHUU
rOCyJIlapCTBEHHOM VCJIyIM, B TOM 4YMCJIe TOCPEeACTBOM aBTOMAaTH3MPOBAHHOM
MHGOPMALIMOHHON CUCTEMbI (MPY HAJIUUMM TEXHUYECKOVW BO3MOXKHOCTM), a TaKxke
MIpoBepsieT TIpeCTaBIeHHbIe 3asgBUTeIeM (TIpeACTaBUTEeIeM 3asiBUTEST) JOKYMEHTHI.

Cneumanuct M®L] BeifaeT 3asBuTeNO (MIPeACTABUTENIO 3asIBUTEIIS) PACIUCKY B
MOJTyYeHMM JOKYMEHTOB C YKa3aHMEM MX IePeYHs U JaThbl ITOTydeHMS.

PesynpTaToM agMMHMUCTPATMBHON IMPOLELYPHI SBJSETCS MPUEM 3asBIECHUS U
JIOKYMEHTOB Y 3asiBUTeJIs (€ro MpeCcTaBUTes).

Cnocobom duKcaumuym pesyabTaTa MOPedOCTaBACHUS  aAMMUHMUCTPATUBHON
POy PhI SIBJISIETCA PACIIMCKa B MOJIyYeHUY JOKYMEHTOB.

CpOoK afMMUHMCTPATUBHOM IPOLEeOYpPhl cOocTaBisieT 1 pabounit geHb.

ITopsimok gocynedHoro (BHeCye0HOr0) 00Ka/I0BAaHUS PellleHni Y JeMCTBUM
(0e3peircTBuss) MPILI 1 ux paboTHUKOB

6.4. B cayuae HapyllleHMs TIIpaB 3agBUTeIel IpPUM  IPEIOCTABJIEHUN
rocygapcTBeHHOU yoiyru dyepe3 M®I 3asgButesnb BipaBe MojaTh sKajo0y Ha pelleHust
n peuctBua (6esmenctBus) M®I] M Mx pabOTHMKOB B AOCYOeOHOM (BHECYOEOHOM)
TIOpsIIKe.

6.4.1. XKanoba Ha pemeHuss u penctBust (6esmeiictBue) paborHuka MODI]
noaaetcs pyropoautento storo M®II. XKanoba Ha pemienus u geiictBus (6e3nenicTeme)
M®II nopgaeTcs B MMHUCTEPCTBO 3KOHOMMUecKOro pasButusi CapaTOBCKOM 06JacTH,
sBstoLeecst yupeaureaem MOII,

6.4.2. J)Kanoba Ha penenus u neicteust (6esneiictue) M®II, pabotHuka M®I]
MOKeT ObIThb HallpaBjeHa IO TIoYTe, C MCIOJb30BaHMEM WHMPOPMAIMOHHO-
TeJIEKOMMYHUKAUMOHHON cetn «HWHTepHeT», oduumanbHoro camra MOI, EIIT'Y, a
TaKyKe MOKET ObITh IIPMHSTA IIPY JIMYHOM IIPUEMeE 3asIBUTEISL.



