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MVHUCTEPCTBO TPYEA ¥ COLUUMAJIBHON 3AHINTHI
CAPATOBCKO! OBJIACTU

IHPVXAS3
oT 3 aBrycra 2022 roma Ne 919

r. Caparos

06 yTBepRESHNY aMXHCTSETABECTO
peryiavieHTa MpeLoCTaBIeHA
TOCYZALCTBeHHEOX YOIy

B COOTBETCTBUU C TpebOBaHMIMM @enepasbHOIO 3aKOHAa
or 27 wrons 2010 roma Ne 210-®3 «O6 opragmsaiuy OpenocTaBlIeHMs
roCcyIapCTBeHHbBIX ¥ MYHMUMHNAIbHBIX YCIYT», TMOCTaHOBJEHUsS IIpaBuTenbCcTBa
CapartoBckou obmactu ot 26 asrycra 2011 roma Ne 458-I1 «O mnopsaxe
paspaboTKM ¥ YTBEPKAEHWS aJMUHMCTPATUBHBIX PEraaMeHTOB IPemoCTaBIeHMs
rocynapcreesHbIx yoayr» I[ITPUKA3BIBAIO:

1. YTBepOIUTb  aIMMHMUCTDaTMBHBIN  perjaMeHT  IpefoCTaBiIeHMs
rOCYIapCTBEHHON YCJIYTY MO BO3MELIEEMIO peabuIUTVPOBAHHbIM JIMIAM PacXOLO0B
Ha YCTAHOBKY TejedoHa B IpefenaX YCTaHOBJEHHOro Tapuda COTIACHO
NIPUJIOKEHMIO K HACTOSIIIEMY IPUKA3Y.

2. [lpusgarpy yTpaTBILMM CWIy [OpwioskeHue 28 K  IIpUKa3y
MUHJCTEDCTBA COLMaIBHOTO PasBUTHS CapaToBcKoOM obmacTu
or 1l wmonas 2008 roma Ne 429 «0O6 yrBepxIeHun aIMHUHUCTPATUBHBIX
PEraMEeHTOB  MMPENOCTaBIeHUs  IOCYHApCTBEHHBIX  YCIYT M HCIOJHEHHUS
roCynapCTBeHHLIX QyHKUMH Ha Tepputopun CapaToBCKoi 001acTmy.

3. B coorsercteum ¢ nyskrtom 1.3 TlososkeHMST O  IIOpSIAKe
oQui¥ansHOTO ONMyOMIMKOBaHNs 3aKOHOB 0BJIaCTH, NIPaBOBBIX akTOB ['y6epHaTopa
obnacty, IlpaBuTenbcrBa 06MACTM M MHBIX OPraHOB MCIIOMHWUTEIBHON BIACTH
0b671acTy, yTBepsKAeHHOro noctaHosieHyem IIpasurenscTsa CapaToBCKOM 061acTh
or 11 cenrabpa 2014 roma Ne 530-I1, HanpasuTh HACTOSIIMII IpUKA3 B
MMHMCTEPCTBO MHbopManmy 1 nevaty CapaToBCKON 061acTy Ha ONyOIMKOBaHMe.

4. KOHTpOIb MCIIOHEe VST HACTOAIIErO IIPMKa3a OCTABJISTIO 32 COBOIA.

Munuctp C.!. Eropos




IIpunosxkeHue
K IIpMKa3y MMHUCTEpPCTBA Tpyda M COLMAIbHONU
3ammThl CaparoBckoi oomactu ot 03.08.2022 Ne 919

AJIMUHUCTPATUBHBIN PETJIAMEHT
IIPEJTOCTABJIEHUSI MUHUCTEPCTBOM TPYJIA U COLIMAJIbHON
3AIIUTBI CAPATOBCKOWM OBJIACTU 'OCYIAPCTBEHHON VCJIVIU

110 BO3MEIIeHNIO Pead/IMTPOBAHHBIM JIMIIAM PACXO/I0B Ha YCTAHOBKY TenedoHa
B IIpejie/iax yCTaHOB/JIEHHOro Tapuda



I. O6uIMe 10J10KeHN s
IIpeameT peryJiMpoBaHMs perjiaMeHTa

1.1 AIMUHMUCTPATUBHBINA perjiaMeHT IIPeIOCTaBJIeHUSI MUHUCTEPCTBOM Tpyaa U
couManbHOM 3ammThl CapaTOBCKOM 06JIaCTH TOCYIapCTBEHHON YCIYTHU 110 BO3MEIIEHNIO
peabMIMTUPOBAHHBIM JIMIIAM pPacXOJOB Ha VYCTAHOBKY TejleoHA B IIpedesax
yCTaHOBJIEHHOrOo Tapuda (majee COOTBETCTBEHHO - AIMMHUCTPATUBHBINA perjaMeHT,
roCyJapCTBeHHasl YCayTa), YCTaHABIAMBAeT CPOKM U II0CJ/IeIOBaTEIbHOCTD [IeMCTBUN
(masee - aAMMHUCTpPATMBHBIE TPOLEAYPhI) IO TPEIOCTaBJIEHUIO TOCYIApPCTBEHHON
YCJIYTU B COOTBETCTBMM C 3aKOHOAATeIbCTBOM Poccuiickonn @epeparym, TpeboBaHUS K
MOPSAAKY TIPeJOCTaB/JIeHUS] TOCYOAapCTBEHHOM VYCJIYIM, B TOM 4MCJIE OCOOEHHOCTU
BBITIOJTHEHNST aIMWHUCTPATUBHBIX IIPOLIEAYP B JIEKTPOHHOM (opMe U OCOOEHHOCTU
BBINIOJTHEHNST aAMMHUCTPATUBHBIX MPOLEAYP B MHOTOQYHKUMOHAJbHBIX IIEHTpax
MPEOCTaBJAEHNSI TOCYIAPCTBEHHBIX M MYHUIIUIIAIBHBIX YCJIYT, a TaKXKe OIpeaessieT
(hopmMbl KOHTPOJISI 3a MUCIIOJHEHMEM AIMMHMCTPATMBHOIO PeEryilaMeHTa M OOCyAeOHbBIN
(BHeCymeOHbIN) IMOPSIOK OOKaJIOBAaHMS pPEIIeHui U IeMCTBui (6e3eiiCTBUSI) OpraHa,
MPEeIOCTAB/ISIIONIEr0 TOCYIapCTBEHHYIO YCIYTY, @ TAK)KE ero JO/KHOCTHBIX JINII.

Kpyr 3asBuresnen

1.2. 3asBurenamm Ha IpemoCTaBJIeHMe T'OCyOApCTBEHHOMW YCIAYTU IO
BO3MEIIEHMIO PacXOJOB Ha YCTAHOBKY TejleOHA B Mpeesax yCTaHOBJIEHHOTO Tapuda
peabMIMTUPOBAHHBIM JIMIIAM SIBJISIIOTCSI PeadWIMTHPOBAHHbIE JIMIIA.

OT uMeHu 3asgBUTEJISI MOT'YT BBICTYNAaTh €ro 3aKOHHbIE U (MJIM) YIIOJTHOMOYEHHbIE
NpeNCTaBUTeNM (Jajee — IpeaCcTaBUTe/n) B COOTBETCTBUM C 3aKOHOZATETbCTBOM.

[TosryuarensiMm rocygapCTBEHHOM YCAYTU SIBJISIIOTCS JIMIQ, YKa3aHHbIE B YaCTU
MIePBON HACTOSIIEro MyHKTa AIMUHUCTPATUBHOIO PerjiaMeHTa.

Tpe6oBauusa K nopsaaxky nHGoOpMUPOBaHMSI O IPEAOCTABIEHUN IOCYAaPCTBEHHOM
YCIIYyTHU

1.3. HOpH,ZLOK TITOJIYUEHUA I/IH(l)OpMaLU/II/I 3asIBUTEJISIMUA IO BOITPOCaM ITpedOoCTaBJI€HMS
I‘OCY,Z[apCTBeHHOI‘/,I YCUIYI'M M YCIIYT, KOTOPbIE ABJAIOTCA HeO6XO,HI/IMbIMI/I
1 006s13aTeIbHbIMU AJId TIpe1O0CTaBJICHVS FOCY,E[apCTBeHHOfI YCIIYI'U

1.3.1. Madopmaumio mo BOMpocam MpeaoCTaBAeHNM roCyqapCTBEHHOW YCIYTU U
YCIYT, KOTOpbIe SBJIAIOTCS HEOOXOAUMBIMU ¥ 0Os3aTeIbHbIMM [IJISI TIPEeIOCTaBIeHUS
roCcy/IapCTBEHHOM YCIYTH, TpaskaHe MOT'YT MOTYUUTh:

npy ob6pallleHuu B OpraH, MpeaoCTaB/SIONMIA TOCYIapCTBEHHYIO YCIyTy (ero
CTPYKTYPHOE MojipaszesieHne);

Ha oUIMAJbLHOM caliTe OpraHa, MpeaoCTaBJISIIONIEro roCyJapCTBEHHYIO YCIYTY
1o aapecy: https://social.saratov.gov.ru/;

Ha EgMHOM mopTtasie rocygapCTBEHHbIX M MYHULIMITQIbHBIX YCJIYT ((QYHKIMN)
(manee - EIIT'Y) no agpecy http://www.gosuslugi.ru/;

B PEerOHaJIbHOM peecTpe roCyLapCTBeHHbIX Y MyHUIIUTIAIbHbBIX YCIYT;

Ha MHGPOPMALMOHHBIX CTEHAAX OpraHa, MpefoCTaB/SIIONIErO0 I'OCYLapCTBEHHYIO
YCJIYyTY, @ Takke MHOTO(QYHKIMOHAIbHBIX IIEHTPOB MPeLOoCTaBAeHMs] TOCYJapCTBEHHbIX
Y MYHULIMTIIbHBIX yCIyT (nanee — MOLI);



Ha MHGOPMALMOHHBIX CTeHJaX JpPyIuMX OpraHusalyi, Y4YacTBYIOIIMX B
MpeIOCTaBJAEHUM YCIIYT, KOTOpPbIE SIBJISIFOTCS HEOOXOAMMBIMU M 0OSI3aTebHBIMU JIJIsI
MpeaoCTaB/IeHMs] TOCYIapCTBEHHON YCITYTH;

Ha oduunaapHom caute MOPL  CapartoBckou o00jlacTM 1O afpecy:
https:/mfc64.ru;

B CpeJICTBaxX MacCOBOI UHGOpMaInu;

B MH(MOPMAIIMOHHO-CIIPAaBOYHBIX U3MaHUIX (OpoIlopax, OyKierax, maMaTKax).

1.3.2. HudopmupoBaHue 3agBuTe/IeM MO  BOIpPOCaM  IPemOCTaBJIEHUS
rOCyJApCTBEHHOM  YCJIYTM TpM  OOpallleHMM B OpraH, MOpeaoCTaBJISIOMIA
TOCYAAPCTBEHHYIO YCIYTY, OCYILECTB/ISIETCS B COOTBETCTBUM ¢ DemepasbHbIM 3aKOHOM
or 2 mas 2006 roma Ne 59-®3 «O mopsiake paccMoTpeHMst OOpallleHMii TpaxkaaH
Poccuiickonn @epepannm», a Takke 3akoHoM CapaToBckoy objyactu ot 31 mions 2018
roga Ne 73-3CO «O momomHUTEIBHBIX TapaHTMSIX IpaBa I'pPakgaH Ha oOpaleHue»
(manee - ®epepanbuHbiii 3ak0H Ne 59-03, 3akon CapatosBckoit obj1acti Ne 73-3CO).

1.3.3. OcHoBanuem i1 MHGOPMMPOBAHMS O IOPSIIKE M XOn4e IPemnoCTaBJIeHMS
rOCYAApCTBEHHOM YCJIYTU SIBJISETCS OoOpallleHne TPakKAaH B OpraH, IIPemaoCTaBJISTFOIINI
roCyJapCTBEHHYIO YCIYTY (€ro CTPYKTYpPHOe MojapasieseHne):

YCTHO (TIpY JIMYHOM OOpaIlieHuy M Ipy obpalleHnn o tejiedony);

B IIICbMEHHOM BU]IE;

B JJIGKTPOHHOU ¢opMe (MO 3JIEKTPOHHOM IOuTe, uepe3 ODUIMAbHBIN CaNT
opraHa, TpPeAOCTaBJSIIOIIETO TOCYJApPCTBEHHYIO YCJIyry B pasfene «VHTepHeT -
npueMmHasi MuHMCTepcTBa», a Takke nocpeacrsom EIT'Y);

yepe3 M®II.

1.3.4. Tlpu nmuuyHOM OOpallleHMM JIUYHOCTh TpakAaHUMHA WAEHTUDUIUPYETCS
MyTEM IIpedbsBJeHUS] IOKYMEHTA, YIOCTOBEPSIOIIErO €ro JUYHOCTb, JUMOO IyTeM
YCTaHOBJIEHMSI UM TMPOBEPKM OOCTOBEPHOCTM CBEIEHMM O HEM C WUCIIOJb30BAHUEM
cBefeHM O GU3MUECKOM JIMIle, pa3MeIleHHbIX B €IMHOM CUCTeMe MIOeHTUUKALUU U
ayTeHTUUKaIMU, TpU  HAJUUMKM  TEXHUUECKOM  BO3MOXKHOCTM B  TOPSITKeE,
ycraHoBjieHHOM IIpaButenbctBom Poccuiickon @epepanmu. Ecay mpu KOHCYJIbTaIUm
Ha JIMYHOM TIpueMe Win 1o TejeoHy 13JIoKeHHbIe B oOpallleHuM rpaskaaHnHa ¢pakThbl 1
0OCTOSITE/IbCTBA SIBJSIIOTCS OYEBUIHBIMU U He TpeOyIOT MOIMOJHUTEIBHOM IPOBEPKH,
CMEeNVaMUCT OpraHa, MPeaoCTaBIISIONIEro rOCYIapCTBEHHYIO YCIYTY (€ro CTPYKTYPHOTO
oA pasaesieHNs ), C COrjacus rpakjaHnHa, JaeT YCTHbIM OTBET, O UYeM [IeJIaeTCs 3alMCh
B KapTOUKe JIMYHOTO MpremMa IpakigaHnHa. B oCcTalbHbIX CTy4yasxX JaeTCs MUMCbMEeHHBIN
OTBET I10 CYLIECTBY MOCTABJIEHHbIX B OOpaIlleH!M BOIIPOCOB.

1.3.5. IIucbmeHHOe ob6paileHye IOAJIEKAT 00s3aTeJbHON perucTpaumm B
TeuyeHue 3 JHeM C MOMEHTa MOCTYIUIEHMST OOpallleH!s M paccMaTpuBaeTcs B TedeHne 30
IHeN co IHS ero peructpauyu. B ciyuasx, npegycmorpeHHbix @egepaibHbIM 3aKOHOM
Ne 59-®3 (wacth 2 cratby 12), CpOK paccMOTpeHMst OOpallleHMs, IO pPeIIeHNIO
PYKOBOJUTENST OpraHa, MpeJoCTaBSIIONIETO TOCYIapCTBEHHYIO YCIYTY, MOXET ObITh
npojjieH He Oonee uem Ha 30 JHelM C MNMCbMEHHBIM YyBeloOMJIeHMEM 00 3ToM
rpakaaHMHa, HampaBUBIIIETO oOpallieHue.

B nucbmeHHOM oOpallleHuu TpakJaHUMH B 00sI3aTe/JIbHOM IMOpsIIKe YKa3bIBaeT
mmbo HauMMeHOBaHMe OpraHa, NpPeAOCTaBJSIONIETO0 TOCYAAPCTBEHHYIO YCIYTY, B
KOTOPbIM HAIpaBJsgeT MMUCbMEHHOe oOpaiieHne, Jub60 ¢GamMuanio, UM, OTUYECTBO
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COOTBETCTBYIOIIETO JOIKHOCTHOTO JINIIA, MO0 JOIKHOCTh COOTBETCTBYIOIIETO JUIA, a
TaKkXke CBOM (aMWINIO, MM, OTUECTBO ([TOCaeaHee — IIPU HAJIMUMM), TTOUTOBBIN aapec,
0 KOTOPOMY IOJIKHBI OBbITh HalpaBJeHbl OTBET UM YBEIOMJIEHUE O Mepeaapecanyy
obpallleHMst, U3aaraeT CyTh oGpallleHus], CTaBUT JMYHYIO MOANMCh U IaTy.
JlOJKHOCTHBIM JIMIIOM OpraHa, MPeIOoCTaBJSIOIEr0 MOCYJapCTBEHHYIO YCIYTY,
JaeTcsl MUMCbMEHHbII OTBET IO CYIIECTBY IOCTABJIEHHBIX B OOpallleHUM BOMPOCOB, 3a
MCKJTIOUEHMEM CJTyYaeB, yCTaHOBIeHHbIX DemepanbHbiM 3aKkOHOM Ne 59-D3.

1.3.6. i paboTrel ¢ oOpamieHUsIMU TpaxkjaH, MNOCTYNMBIIMMU B Qopme
3JIEKTPOHHOTO [TOKYMEHTa, Ha3HAYaeTCsd OTBETCTBEHHBIM CHEIUaIUCT, KOTOpPbIA He
MeHee OJHOTO pas3a B [IeHb IIpoBepsieT Hajiuume obpaiueHnid. Ilpu momydeHun
obpartieHMss  CIeIMaJUCT HampaB/sgeT Ha 3JeKTPOHHbIM  aJpec  OTIIPaBUTEIIS
yBeJIoOMJIeHMe O TIoJTyueHUn obpaliieHusl.

B obpaiiieHnn rpaxkiaHuH B 06513aTe/IbHOM MOpsIIKe YKa3bIBaeT CBOU (haMUIIUIO,
MMSI, OTUECTBO (TOoC/IefHee — IIPU HAJAMUMK), afpec 3JIeKTPOHHOM MOUTHI, II0 KOTOPOMY
OOJ/DKHbI ObITh HampaBjieHbl OTBET, YBeJOMJIEHMEe O TIepeagpecanyuyu oOpallleHus.
['paskmaHMH BIIpaBe MPWJIOKUTH K TakKOMy OOpaIlleHuI0 HeoOXOIMMble NOKYMEHTHI U
MaTepuasbl B 3JIEKTPOHHOM opme.

1.3.7. Ilpu obpaiiieHnu 1Mo BOMpPOCaM IIpefoCTaBAeHUI TOCyJapCTBEHHOM YCIYTH
MpefoCTaBIIsIeTCs CJenyomias MHQopmaius:

HaMMeHOBaHUS HOPMAaTMBHBIX MPaBOBbIX aKTOB, peryaupylommx
MpeloCcTaB/eHe TOCYIapCTBEHHOM YCIIYTH;

nepeyeHb JOKYMEHTOB, KOTOpble HeOoOXOAMMBI [AJjIS  MPemoCTaBJIEHUS
roCyJapCTBEHHOM YCIYTH, U TPeOOBaHMS K HUM;

o ¢hopMe 3aMoJHEHUST JOKYMEHTOB;

CPOK MpefoCTaBAeHMs] TOCYIaPCTBEHHOU YCIYTH;

OCHOBaHMS [JI1 OTKa3a B MPeJOCTaBIeHU! roCyJapCTBEHHON YCIYTH;

MOPSIHOK OOXKasoBaHMUS OencTBui (6e3eiCTBUS) U pellieHnH, OCYIeCTBIsIeMbIX
(IpUHSATBIX) B XOZe MpeLoCTaBIeHNs TOCYIapCTBEeHHON YCIYTH;

CBeleHMS O MEeCTOHaxOXKIeHMM, KOHTakTHbie TejedoHbl U Tpadukyu padoOThI
opraHa, IpefoCTaBJIMIOIETO TOCYAapCTBeHHYI0 yoayry, M®II;

CBe/IeHMS O MEeCTOHaXOXIEeHUM, KOHTAaKTHble TejaedOHbl APYyTUX OPraHoB U
opraHusaliuii, oopaileHue B KOTOpble HEOOXOAMMO AJIS1 TIOJTYUYeHUSI TOCYTapCTBEHHOMN
YCJIyTM, C OIMCAaHMEM KOHEUHOrO pesysbTaTa OOpallleHMs B KaXKIbld M3 YKa3aHHbIX
OpraHoB (opraHu3aluii) ¥ MOC/AeI0BaTeIbHOCTb MX MOCELLEHMS;

HOMepa KaOMHEeTOB ISl OOpallleHMi I'paskaaH 1 rpaduk npuemMa CrieuuaaucTamMu;

CBelleHNs O XOfe IpefOoCTaBIeHus] TOCYIapCTBEHHOU YCIyru. B cooTBeTCTBUM C
3aIlpOCOM 3asSBUTEJIIO IpeJocTaBiseTcss MHbopMalus B IMCbMEHHOU dopme ymbo B
dbopme 3JIeKTPOHHOTO OOKyMeHTa (B Tom umciae nocpeactsom EII'Y) B mopsiake,
YCTaHOBJIEHHOM 3aKOHOZATe/IbCTBOM;

npyrass  uHbopMalus, 32  MCKJIIOUEHMEeM  CBEIEHUN,  COCTaBJISIOIIUX
rOCY/IapCTBEHHYIO WJIM UHYIO OXpaHsIeMylo deiepasibHbIM 3aKOHO/IATEIbCTBOM TalHY.

1.3.8. B cooTBeTcTBUMU C (pefiepabHbIM 3aKOHOATEILCTBOM OTBET Ha OOpallieHne
rpakfaHMHa HampasssieTcsi B (Qopme 3JeKTPOHHOTO AOKYMEHTa MO  ajpecy
9JIEKTPOHHOM TOYThI, YyKa3zaHHOMY B obpalleHuy, TMoCcTynusiieM B dopme



9JIEKTPOHHOTI'O TOKYMEHTA, ¥ B MMCbMEHHOM (opMe 10 MOUYTOBOMY ampecy, YKa3aHHOMY
B oOpallleHuy, MOCTYIMBILIEM B MMCbMeHHOM GopMe.

[To mpocbbe rpaskmaHuHa, M3JI0KEHHON B OOpallleHuM, OTBET IOMNOJHUTETbHO
HaIpaB/ISIeTCSI B YCTAHOBJIEHHbIe (edepaJbHbIM 3aKOHOIATEILCTBOM CPOKU IO
MTOYTOBOMY aJipecy WIK afpecy JIEKTPOHHOI MOUThI, YKa3aHHOMY B OOpallleHNM.

1.3.9. Bce KOHcynbTallMM, a TaK)Ke MpPedOCTaBJeHHble B XOAe KOHCYJ/IbTaLMi
JOKYMEHTBI ¥ MaTepPUaJIbl SIBJITIOTCS OeCIlIaTHbIMMA.

1.4. ITopsaaok, popMa, MECTO Pa3sMeLIeHUs ¥ CIIOCOOBI ITOJTYUEHMST CITPABOYHOM
MHbopManmn

1.4.1. Nadopmaumio o MecTe HaxXOXAeHMs U rpadmkax paboTel opraHa,
MIPeIOCTaBJISIONIETO TOCYAAPCTBEHHYIO YCJIYIY, €ro CTPYKTYPHBIX TOApase/eHu,
MPeNOCTaBISIIONINX TOCYAAPCTBEHHYIO YCIYTY, TOCYIApCTBEHHBIX M MYHUIIUMATbHBIX
OpraHoB U OpraHmsaliuii, oOpallleHne B KOTOpble HeoOXOAMMO [JIT TIOJTydeHUs
roCygapCTBEHHOM yCIyTH, a Takoke M®II MOsKHO IOy YN Th:

npy oOpallleHnM B OpraH, MpedoCTaBJISIONIMI TOCYAAPCTBEHHYIO YCIYTy (ero
CTPYKTYPHOE IoJpa3ieieHue);

Ha OPUIMAIBHOM CaiTe OpraHa, MpeJoCTaBSIOIIEro TOCYJapCTBEHHYIO YCIYTY;

Ha EIIT'Y;

B PETMIOHAIBHOM PeeCcTpe TOCYIapCTBEHHBIX I MYHMIMIIAIbHBIX YCIIYT;

Ha MHGOPMALMOHHBIX CTEHAAX OpraHa, NMpeJoCTaBSIONIErO0 TOCyAapCTBEHHYIO
yeayry, MOL;

Ha MHGOPMALMOHHBIX CTeHJaX JpPyruMX OpraHusalyi, Y4YacTBYIOIUMX B
MpeOCTaBJIeHUM YCIYT, KOTOpbIe SIBJSIOTCSI HEOOXOAMMBIMU U OOS3aTeIbHbIMU [IJIs
MpeOoCTaBIeHMSI TOCYIapCTBEHHOM YCIYTH;

Ha oduunaapHom caute MOPL CaparoBckor 00JacTM 1O  ajpecy:
https:/mfc64.ru;

B CpeaCcTBaxX MacCOBOM MH(OpMaIN;

B MHG(OPMAIMOHHO-CITPAaBOYHbBIX U3TaHMIX (Opolmopax, Oyk/erax, IaMmsITKax).

1.4.2. MunuctepcTBO obecreurBaeT akTyaau3alnio ClipaBoyHon nHopmalmu B
COOTBETCTBYIOIIEM  pasfiejie  PEerMOHAJBHOTO  peecTpa  TOCYIApCTBEHHBIX U
MYHUIUTTATbHBIX YCIIYT.



I1. CTanaapT nmpegocTaB/Ie€HUs TOCYAAPCTBEHHOM YCIYTHU
HaumeHoBaHMe rocyapCTBEHHOM yCIYTA

2. FOCY,H,apCTBeHHaH ydjiayra IIO0O BO3MEUIIEHUIO pea6I/IIII/ITI/IpOBaHHbIM JINLaM
pacxoaoB Ha YCTaHOBKY TeJIe(l)OHa B I1peae/iaX YCTaHOBJIEHHOI'O TapM(I)a.

HaumeHoBaHMe opraHa, pefoCTaB/IAIONIEr0 roCyAapCTBEHHYIO YCIIYTY

2.1. TocypapcTBeHHasi yciayra MOPeLOCTaB/SIETCSI MWHUCTEPCTBOM Tpyla MU
coumabHOM 3amuThl CapaToBcKoM obacT (nanee — MUHUCTEPCTBO).

Opranamu (opraHmsaumsmMiu), YHIOJHOMOUYEHHBIMM Ha TIpuMeM 3asiBJIeHUN U
IOKYMEHTOB Ha MpeloCTaB/IeHne roCcyJapCTBeHHOU YCIYTH (fajee — YIIOJTHOMOYEHHbBIN
OpraH), SIBJISIIOTCS: YUPEKIEHMSI COLMAIbHOM TTOAIEPKKY HaceseHus obactu (fanee —
Yupexpeunss) . MOL, (B COOTBeTCTBMM € 3aK/JOUYEHHBIM COIVIALIEHMEM O
B3aMMOJIEICTBUN).

2.2. B nipegocTaBieHUM TOCYLApCTBEHHON YCJIYTY TakKe Y4acTBYIOT:

OopraHmM3anyy IOYTOBOW CBSI3M;

I'maBHOe yrpaBiieHMe MuHMCTEpCTBA BHYTPeHHUX aen Poccuitickon depepanyn
o CapaToBcKoOM 00J1acTH;

rocygapCTBeHHOe KaszeHHoe yupexxaenme CaparoBckom obsactu «lleHTp
KOMMYHMKaLMM IO BOIIPOCAM COIMAJ/IbHOM 3alIMThl HaceseHns CapaTOBCKOM 001acTm»
(manee - I'KY CO «IJKC3H CapaToBckoy 061aCcTu»);

opraHbl mpokypartypbl Poccuiickon @epepaiiyy;

YnpaBnenue mno Bompocam wmurpauuu I'YMBJ Poccum no CapaToBckon
obJ1acTy;

KpeAUTHbIE OpraHu3alnu;

yrpasJjieHne Pocpeectpa no CapaToBcKoOU 06/1aCTH;

M®II (B COOTBETCTBUM C 3aKJIIOYEHHBIM COTJIAIIEHMEM O B3aMMOJEICTBUN).

2.3. 3anpenieHo TpebOBaTh OT 3asIBUTEISI OCYIIECTBJICHNS TeMCTBUM, B TOM YMUCIe
COTJIACOBaHMM, HEOOXOAMMBIX IJIS TTOJTyUEeHMS TOCYIAaPCTBEHHON YCIYTY U CBSI3AHHBIX C
obpallleHreM B MHbI€ I'OCYyIapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIIpaBJIeHMS,
opraHmMsanyy 3a MCK/IIOUEHMEM TMOJIYUYEHUS YCIYT, SBJISIOMMXCI HEeoOXOOMMbIMU U
006s13aTeIbHBIMU  [IJIS  TIPEIOCTABIEHUS] TOCYIAPCTBEHHOM YCJIYTM U BK/IIOUEHHBIX B
nepedyeHb, YTBEPXKAEHHBIM MOcTaHoBIeHMeM [IpaButenbcTtBa CapaToBCKOM 0OJIaCTU OT
12 mexabpsi 2011 roma Ne 690-I1, a Taxke mosydyeHUsT JOKYMEHTOB M MHMOpMaLyu,
BbIJIaBaeMbIX B pe3yJIbTaTe MPeIOCTaBAEHNS TaKNX YCIYT.

Omnmcanne pe3yjbTaTa MpesoCTaABIEHNSI FOCyAapCTBEHHONM YCIIYTHU

2.4. KoHeuyHbIMM pe3yjbTaTamy IpefOCTaBj€HMUs] TOCYJApCTBEHHOM YCIYyTU
SIBJISTFOTCSI:

BO3MellleHVe PeabMIUTUPOBAaHHBIM JIMIIAM PacXOJOB Ha YCTAHOBKY TejedoHa B
npezesiax yCTaHOBJIEHHOTO Tapuda (ajsiee — BO3MellleHe PacXOLoB);

OTKa3 B BO3MEIEHUN PaCXOJIOB.

CpoK npefoCcTaB/IeHUs TOCYJapCTBEHHOM YCTYyTHU

2.5. Cpok mpefocTaBieHUsT TOCYJAPCTBEHHOW YCayru (OKOHYATETbHbIN
pe3yabTaT MO BO3MEIEHUIO pPAacXOfoB), B TOM uKcCjie C ydeToM oOpallleHus B
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Opranm3any, ydaCTBYIOImMe B IIpeaoCTaBJICHUN I‘OCY,Z[apCTBEHHOI./JI YCIYI', HEe JOJDKEH
ITPpEBbILIATb 60 KaJIeHdapHBIX ,II,HGI‘/JI CO AHA perucrpaiuym B YIIOJITHOMOUYECHHOM OprdaHe
3asBJICHUA U JOKYMEHTOB, ITOAJIEKAIlIUX ITPpEeACTaBJICHNIO 3adBUTEJIEM.

2.6. Cpok mpMHSTUSI pellleHUsT O BO3MellleHMM pacxoloB (06 oOTKase B
BO3MEILIEHMM pacxXoAoB) He IOJDKeH IIpeBblmiaTh 30 KaleHOApHbIX [OHEM €O HS
perucTpauyuy B YIOJHOMOYEHHOM OpraHe 3asB/IeHMsI M JOKYMEHTOB, IOMAJIEXKaIlMX
MIpeCTaBIEHUIO 3asIBUTEJIEM.

2.6.1. M3BelileHre 0 IPUHSITOM pellleHMM HaNpaBsieTcsl TPKAAHUHY B TedeHue
30 kajeHmApHbIX AHEM CO MHS oOpallleHusl 3asIBUTeJII 33 Ha3HAuUeHMEM BO3MelleHUS
pacxofoB.

2.7. CpoK BO3MeILeHUS PacXOJ0B He JOJKeH MpeBbimaTh 30 KaJeHIapHbIX JHEN
CO ITHS IPUHSITUSI PEIIEHNST O BO3MEILIEHMM PaCXOJ0B.

2.8. B ciayuae ecaum B BbIJAHHBIX B  pe3yjbTaTe MpeaoCTaBaeHUSs
rOCyJAapCTBEHHOM YCJIYTM OOKYMEHTaX OOIYIIEHbI ONeYaTKM WIM OIIMOKM, CPOK MX
MCIIPABJICHMSI He [OJ/DKEH IMIPeBbIlIaTh 5 pabouux OHel CO [OHS IOCTYIUIEHUS OT
3asIBUTE/ISI MHQOPMALMM O TaKMX OMeYaTKaxX WM OIIMOKax.

HopmaTuBHbBIE MPaBOBbIE AKTHI, PErY/IMPYIOIIME MPEJOCTABICHNE
rocyAapCTBEHHOM YCIYTHU

2.9. IlepeueHb HOpMATUBHBIX MPABOBBIX aKTOB, PEryJIMPYIOIIMX IIPedOCTaBIeHe
roCyJapCTBEHHOM YCJIYyTH, pasMellleH: Ha oduiiMaabHOM caiTte MuHKUCTEpCTBa IO
agpecy: www.soclial.saratov.gov.ru; Ha EII'Y no agpecy: http://www.gosuslugi.ru/; B
PErMOHATBHOM PeecTpe roCyAapCTBEeHHbIX M MyHUIIUTIATbHBIX YCIYT.

MunnuctepcTBO obecrieunBaeT akTyaJM3alMio MepevyHsT HOpMaTUBHBIX ITPABOBBIX
aKTOB, pEeryJupylollnxX IIpefocTaBjeHie TOCYJapCTBEHHOM VYCAYyTM, Ha CBOEM
oduiMaIbHOM CaiiTe, a TaK)XKe B COOTBETCTBYIOIEM pa3esie PerMoHaJbHOTO peecTpa.

VcuepnibIBaloIyi repedyeHb JOKYMEHTOB, He00X0AMMBIX B COOTBETCTBUHU
C HOPMATUBHBIMY IIPABOBBIMM aKTaMU /IS IIPEAOCTABJICHMSI FOCYAapPCTBEHHOM
YCIIYTH, , U YCIIYT, KOTOPbIE SIBJISTIOTCS HEOOXOAMMBIMM M 00513aTe/IbHBIMU JJIsI
MpeJoCTaB/IeHUs TOCYAAPCTBEHHOM YCIYTU, MOAJIeKANIUX IIpeacTaB/IeHUIO
3asIBUTE/IeM

2.10. [Ong monyyeHUs] TOCYAAPCTBEHHOM YCJIYTM  3asdBUTENb WM €ro
MpefCTaBUTeb TPECTaBIsIeT B YIOJHOMOUEHHBIM OpraH 3asBiieHNe-00s3aTe/IbCTBO
(manee - 3asBieHMe) (B COOTBETCTBUMM C TpwiaoxkeHueM K [lojiokeHuio o mopsiake
MpeIOCTaBJAEHNSI Mep COLMAIbHON MOAJEPKKM OTAEAbHBIM KaTeropusm TpakiaH B
CaparoBckon  obsacty,  yTBepkaeHHbIM  [locraHoBnenumem  IlpaBuTenbcTBa
CaparoBckon obyactu ot 3 depasisg 2010 roma Ne4O-IT «O6 yreepskaennn [lonoskeHnst
O MopsifKe IPeIOoCTaBJEHUSI Mep COLMAJbHOM IMOAIEP>KKM OTAEIbHBIM KaTeropusm
rpakgad B CapaToBckou ob6JacT», B cJydyae MOAAuM 3asiBJA€HMSI M JOKYMEHTOB
nocpencteom EIII'Y, 3asiBieHne OO/KHO ObITh 3aMOJHEHO COIVIACHO IPeICTaBJIEHHON
Ha yKa3aHHOM TopTasie popMme) ¢ NpUIOKeHUeM CJIeAVIONINX JOKYMEHTOB:

IOKYMEHTa, YIOCTOBEPSIOIIEro JUYHOCTh IpakganmHa Poccuiickon @epepanyu,
B TOM 4MCJIe JOKYMEHTA, YIOCTOBEPSIOIIEro JMUYHOCTb BOeHHOC /Ty Kallero Poccuiickon
denepatiny (Oj151 peabUAMTUPOBAHHBIX JUIL, — rpaxkgad Poccuiickon @enepaiinn);
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IOKYMEHTA, YIOCTOBEPSIONIErO JUYHOCTD MHOCTPAHHOIO TpaskIaHMHa, Juila 6e3
IpaykIaHCTBa, BKJIIOYAsl YIOCTOBEpeHMe OeXKeHIla, M BUM, HA SKUTEIbCTBO (paspelleHue
Ha BpeMeHHOe TIIpOKMBaHME) - [JIsI peabMIMTUPOBAHHBIX JIMI[, HE MMEIIINX
rpakaaHcTBa Poccuiickon @emepaniyim;

KO BCTYIIMBILErO B 3aKOHHYIO CUJIY pellleHusl cyda o0 YCTaHOBJIEHMM MecCTa
SKUTeNbCTBA (TIpeObIBaHMSI) HaA TeppuTopumu o00OJIaCTM - IIPU  OTCYTCTBUU Y
peadMIMTUPOBAHHbBIX JIMI[ PErMCTpalyuy II0 MeCTy JKUTeNbCTBA (MpeObiBaHMSI) Ha
TeppuUTOpUK 00JIaCTH;

TOKYMEHTa, VAOCTOBEPSIOIETO JTUMUYHOCTh I'PaskIaHMHA, SIBJISIONIETOCS OIEKYHOM
peadbuINMTUPOBAHHOTO JINIIA, MTPETEHAYIOIIEro Ha BO3MEIEH)E PACXOA0B Ha YCTAHOBKY
TesiedoHa (A1 peabUIUTUPOBAHHBIX JINII, TPU3HAHHBIX HEJleeCIIOCOOHBIMMA);

OPUTMHAJIOB IIJIATEKHBIX JIOKYMEHTOB, IMOATBEPKAAIONIMX (aKTUIECKME PACXOIbI
IO OIUIAaTe 3a YCTAaHOBKY TejiedOoHa, MM CIpPaBKM U3 OpraHa CBsI3u 06 oIuiate 3a
YCTaAHOBKY TeJjie(hOHa;

MIPaBOYCTaHABIMBAIOIIET0 JOKYMEHTA, ITOATBEPKIAIOIIErO ITPaBO COOCTBEHHOCTH
Ha JKWIOE IIOMelleHMe, Ie YCTaHOBJIeH TenedoH (MIpy OTCYTCTBUM Y 3asiBUTEJIS
perMcTpauyyu B 3TOM SKMJIOM MOMEIIEHUN), eC/IM MPaBO COOCTBEHHOCTM HA 3TO SKMJIOE
MOMeIlleHe He  3aperMcTpMpoBaHO B EmMHOM  TrocygapCTBEHHOM  peecTpe
HeJBVKMMOCTHA.

B ciyvae, ecnu 3a TipeqocCTaBJeHMEM TOCYIApCTBEHHON YCAYyTU obpallaeTcs
NpefCTaBUTENb 3asIBUTEJS, B JOTIOJTHEHME K TOKYMEHTaM, YKa3aHHbIM B YacTU TepBOM
nyHkrta 2.10 AJIMMHUCTPAaTMBHOI'O  perjaMeHTa, [MpeICTaBjsIeTcss OOKYMEHT,
YAOCTOBEPSIOINI JTMYHOCTD OOpATMBIIErOCS JMIA, U JOKYMEHT, MOITBEpPsKIAIOIINA
MTOJTHOMOUMSI IIPEACTaBJIITb MHTEPECH] 3asIBUTEIS.

2.11. TpeboBanMs K AOKYMEHTAaM, IOJIEKAIMM MPEICTAaBIEHUIO 3asBUTETIEM:

IOKYMEHTbI [OJI)KHbI COOTBETCTBOBATb IMEPEeUyHI0, yKazaHHOMY B ITyHKTe 2.10
AIMVHUCTPATUBHOT'O perjaMeHTa;

IaHHble B IIpeNCTaB/JIeHHbIX OOKYMEHTaxX He AOJDKHbl MPOTUBOPEYUTH IOPYT
APYTY;

IIOKYMEHTBI He JOJDKHBI COAEepXKaTh MOAYMCTOK JMOO IPUIIMCOK, 3aUepKHYTHIX
CJIOB WM WMHBIX He OTOBOPEHHBIX B HUX WCIpaBJeHUN, a TaKkKe Cepbe3HbIX
MOBPEXKIeHI, He TIO3BOJISIIONIMX OJTHO3HAYHO MCTOJIKOBATD UX COfiepyKaHMe.

U cuepnbiBaloliyi repedyeHb JOKYMEHTOB, HEOOXOAMMbBIX B COOTBETCTBUU
C HOPMATUBHBIMU ITPABOBBIMU aKTaMU JJISI IIPeAOCTABJIEHUSI FOCYAapPCTBEHHOM!
YCIIYTH, KOTOPbIe HAXOAATCA B PACIIOPSDKEHUN IroCyJapCTBEHHBIX OPraHoB,
OpPraHOB MECTHOTO CAaMOYIIpaBJIeHMsI ¥ MHBIX OPTaHOB JIM00 MOABEeAOMCTBEeHHbBIX
rocyAapCcTBeHHbIM OpraHaM WM OpraHaM MeCTHOTO CaMOYIIpaBJIeHMs
opraHmusanui, y4acTBYIOUIMX B IIPef0CTaBJIeHUM roCyAapCcTBEHHOM YCIIYIH, U
KOTOpbI€e 3asiBUTEJIb BIIpaBe IpeACcTaBUTD

2.12. 3asiBUTENb AOMOJHUTENBHO K JOKYMEHTaM, MOZJIeXaluM MpefCTaBJIeHUIO
3asIBUTEJIEM, BIIpaBe TMpeJCTaBUTh CJeAylollue JOKYMEHTbl, HeOOXOIMMble [IJisi
NpefoCTaBaeHUsT TOCYJApPCTBEHHOM YCIYTM, KOTOpble HaXOHSTCS B pacmopsHKeHUU
roCyJapCTBEHHbIX OPraHOB, OPraHOB MECTHOT'O CaMOYTPaBAeHUsI U MHbIX OPraHOB OO0
NOABEAOMCTBEHHBIX MM  OpraHusaluii, YuyacTBYIOIIMX B  IpPEeAOCTaBIE€HUU
roCcyIJapCTBeHHOU YCIYTHU:



CIIpaBKy O peadbmauTaluyM WM CBeleHMs] O peabwmmTanmu (HaXOOUTCS B
pacropspkeanu ['maBHoro yrpasiaeHuss MuHKUCTepcTBa BHYTpeHHMX Aesl Poccuiickoii
®enepaumy 1o CapaToBcKoyu 006JlacTM, OpraHoB MpoOKypaTtypbl Poccuickon
denepalinm); UIM CBUIETEJbCTBO O IIpaBe Ha JIbIOThbI, WM CBEOeHMUS O Bblaave
CBUAETEbCTBA O IIpaBe Ha JIbIOThl (HAXOISTCS B PaCIOpPSIKEHUM OPraHOB COIMAIbHON
3aIUThI HACeJIeHNs);

IIOKYMEHT, TTOATBEPKIAIOINI IPaBO COOCTBEHHOCTHM Ha KMJI0e TIoOMellleHne, Tie
yCTaHOBJIeH TejieoH (TIPU OTCYTCTBUU Y PeadMIUTUPOBAHHOIO JIUIIA PErUCTpalui B
3TOM SKWJIOM TIOMEIeHUM), eCM TMPaBO COOCTBEHHOCTM HA 3TO KWIOe TOMellleHue
3aperucTprpoBaHo B EAMHOM rocymapcTBeHHOM peecTpe HeABIDKUMOCTM (HaXOAUTCS B
pacnopsbrkeHnu ympasieHus Pocpeectpa mo CapaToBCcKoM 00J1aCTH);

pellileHye opraHa OMNeKu U IIOMeUnTeSbCTBA 00 YCTAHOBJEHUM OIMeKM (JIJis
rpakaaH, MpU3HAHHBIX HeleeCnocoOHbIMM) (HAXOASITCS B pacnopskeHny [TeHCMOHHOTO
®onHpa Poccuiickon Penepaiivn);

OOKYMEHT, TMOATBEPKIAIOIIMI PErucTpaluio IO MeCTy >KUTeJIbCTBa (MeCTy
nmpeObIBaHNSI) PeabMIMTUPOBAHHBIX JIMIL (IPY HAIMYMKU Y PeadbMIUTHMPOBAHHBIX JINIL
perucTpanym 1o MecTy >KUTeJIbCTBa (MeCTy IpebbiBaHMsl) (HAXOAUTCS B PaCHOPSKEHUN
Yupasnienust mo Bornpocam murpanyu I'VMBII Poccun o CapaToBcKoi 061acTn).

2.13. Cnenmanuct YupexxaeHusi B COOTBETCTBMM C 3aKOHOAATEe/IbCTBOM, B pamMKax
Me>KBE/IOMCTBEHHOI'O MH(pOPMALIMOHHOTO B3auMMOJIEMCTBUS 3ampalliMBaeT B OpraHax,
MMEIIIMX B  PaclopsbKeHUM  JOKYMEHTbI, TMpeayCMOTpeHHble TTyHKToM  2.12
AIMMHUCTPAaTMBHOTO perJlaMeHTa, CBEIEeHMSI U3 YKa3aHHbIX JTOKYMEHTOB, €C/Iu
3asiBUTEJIb He TPeICTaBU UX MO COOCTBEHHOM MHULIMATUBE.

3amper Tpe60BaHMUSA OT 3asABUTEJIA MPEACTABICHUS JOKYMEHTOB, MH(popMaLyu
WIN OCYLIE€CTBJICHUS AeiCTBUM

2.14. ITpu npegocTaBaeHUM rOCYIapCTBEHHOM YCIYTU 3alpeliaeTcs: TpeboBaTh OT
3asIBUTEJIS:

MpeacTaBjAeHns AOKYMEHTOB, MHAOpMaLMM WM OCYIIECTBJIeHUS IeMCTBUM,
MpeCTaB/JeHe WM OCYILECTBJIEHME KOTOPBIX HE IPeIyCMOTPEHO HOPMAaTMBHBIMU
MPaBOBBIMM aAKTaMM, PETYAMPYIONIMMIM OTHOILIEHMS, BO3HMKAIOIME B CBI3M C
peaocTaBeHeM TOCYTapCTBEHHOM YCITYTH;

MpeicTaBJAeHus] JOKYMEHTOB ¥ MHQPOpMaluyu, B TOM YKC/Ie TOATBEPsKIAIOMIMX
BHECEHME 3assBUTEeJIeM IIaThl 32 MPedoCTaBJIeHNe TOCyIapCTBEHHOW YCJIYTM, KOTOpbIE
HaXOSTCS B PacHoOpsKEHMM OPraHoB, IPENOCTaB/SIOIIMX T'OCYAAPCTBEHHbIE YCIYTH,
OpPraHoOB, IIPEJOCTABJISIIOIINX MYHULIMIIAIbHbIE YCJIYTM, MHBIX T'OCYAAPCTBEHHBIX
OpraHoB, = OpPraHOB  MECTHOrO  CaMOymOpaBjJeHMus JubO  MOABEIOMCTBEHHBIX
rocyJapCTBEHHbIM OpraHaM WM OpraHamM MECTHOTO CaMOYIIpaBJieHUs OpraHm3aluim,
YUYaCTBYIOIIIMX B IIpedOCTaBJeHMM IIPedyCMOTpPeHHbIX dYacTbio 1 cratbu 1
®enepaspHOoro 3akoHa «OO6 opraHMsalyM TPeIOCTABJAEHUSI TOCYAAPCTBEHHBIX WU
MYHUIIUTIATbHBIX YCIYT» TOCYapCTBEHHBIX YCIYT, B COOTBETCTBUM C HOPMATUBHBIMU
nMpaBoOBbIMU akTaMu Poccuiickonn Demepaiiny, HOPMATUBHBIMM IPAaBOBLIMM aKTaMM
06/1aCTU, MYHULIMTIAIbHBIMU TPABOBBIMU aKTaMU, 3a MCKIIOUEHMEM JIOKYMEHTOB,
BKJTIOUEHHBbIX B OIpefesieHHbI 4YacTbio 6 cratbu 7 @PenepanbHoro 3akoHa «0O6
opraHusaluu MnpeaoCcTaBIeHUs] TOCYAAPCTBEHHBIX U MYHUIIUITATBHBIX YCIYT» TlepeueHb



IOKYMEHTOB. 3asiBUTE/Ib BIIpaBe MpeACTaBUTh YKa3aHHbIE€ JOKYMEHThI 1 MHPOPMALNIO B
opras, MpeaoCTaB/SIIOILINI FOCYIapCTBEHHYIO YCIYTY, II0 COOCTBEHHOM MHULIMATUBE;

MpecTaBjeHus] OOKYMEHTOB U  uHpopmaimu, OTCyTcTBUMe U (MIn)
HEIOCTOBEPHOCTb KOTOPBIX HE YKasblBaJaMCh IpU IIepBOHAYaJIbHOM OTKa3e B IIpHUEME
ITOKYMEHTOB, HEOOXOOMMBIX AJIs1 IPeIOCTaBJeHMSI TOCYIapCTBEHHOM YCJIyTH, JUOO B
MpelOCTaBJIeHUM  TOCYAAPCTBEHHOM  YCJIYTM, 3@  MCKJIIOUEHMEM  CJIyYaes,
MpeayCMOTPeHHbIX TYHKTOM 4 uactu 1 cratbu 7 @DepepanbHoro 3akoHa «O6
OpraHM3aIyy IpeaoCTaBIeHNS TOCYAAPCTBEHHbIX M MYHUIUITIbHBIX YCIIYT»;

MpeacTaBjeHns] Ha OyMa)KHOM HOCHUTeJle [OKYMEHTOB U  MH(pOpMAaluu,
3JIEKTPOHHBIE 0OpPa3bl KOTOPBIX paHee ObLIM 3aBEPEHBbI B COOTBETCTBMU C ITYHKTOM 7.2
vyact 1 crateu 16 demepanbHoro 3akoHa oT 27 uwoag 2010 roga Ne 210-d3 «0O6
opraHMsanyy MpPedOoCTaBJIeHMsS TOCYAAPCTBEHHBIX M MYHULIMIIIBHBIX YCJIYT», 3a
MCKJIIOUEHMEM CJIy4aeB, eC/M HaHeceHue OTMETOK Ha TaKue JOKYMEHTBhI JUbo uxX
M3BATHE SIBJISIETCS HEOOXOOMMbBIM YCJIOBMEM IPEeNOCTaB/IEHMS TOCYIAapPCTBEHHONW WM
MYHULIMIIAJIBHOM YCJIYTH, ¥ MHBIX CJIyYaeB, YCTAHOBJIEHHBIX egepaylbHbIMY 3aKOHAMM;

OCYILIECTBJIEHUSI [TE€MCTBUI, B TOM 4MCJIe€ COTJIACOBAaHUM, HEOOXOIMMBIX [IJIst
MOJIyYeHUSI TOCYIAapCTBEHHOM VYCIAYTM M CBSI3aHHBIX C oOOpalieHueM B MHbIE
roCyJapCTBeHHbIe OpPraHbl, OpPraHbl MECTHOTO CaMOYIpaBJeHMS, OpraHmsanuy, 3a
VICKJTIOUEHMEM TIOJIYYEHUS YCIYT, SIBJISTFOLIMXCS HEOOXOIMMBIMM M 00S13aTe/IbHBIMM [IJISI
NpeoCTaBAeHs TOCYIapCTBEHHOM YCJIYTY U BKJIFOUEHHBIX B TlepeueHb, YTBePsKIeHHbIN
nocrtaHoBnenueM I[IpaButenbctBa CapaToBckon obaactu ot 12 gexkadbpst 2011 roma Ne
690-I1, a Takke mosy4yeHMUs] JOKYMEHTOB M MHQOpMaLuy, BblIaBaeMbIX B pe3yJbTaTe
MpelOCTaBAeHUS TaKUX YCITYT.

W cuepnibiBaroniuii nepevyeHb OCHOBAHMI JJIs1 0TKa3a B IpueMe JOKYMEHTOB,
HEOO0XOAMMBIX /IS IIPEAOCTABJICHMS TOCYAAPCTBEeHHOM YCIYTH

2.15. OcHoBaHusg I OTKasa B IpueMe [OKYMEHTOB, HeOO6XOOUMBIX IJIsT
MIPeIOCTaBAEHNS TOCYIapPCTBEHHOM YCIIYTH, OTCYTCTBYIOT.

VcueprnibIBalomiyi repedyedb OCHOBAHMUI AJIs1 IPUOCTAHOBIECHMSI WIM OTKasa
B IIPeAOCTABICHNU TOCYJAPCTBEHHON YCIYTHU

2.16. B Bo3MellleHMM PaCXOI0B OTKA3bIBAETCS B CJIEAYIOMIMX CTydasX:

IOKYMEHTbI, IIpe/ICTAaBJIEHHbIE 3asIBUTE/JIEM, HE COOTBETCTBYIOT TpeOOBaHUSIM
nyHkTa 2.11 AgMUHUCTPAaTMBHOTO perjiaMeHTa;

HeNpeaCTaB/JeHMe B  TOJHOM OObemMe JOKYMEHTOB, OOSI3aHHOCTH IO
MIPeACTaBJIEHNIO KOTOPBIX BO3JI0KE€HA Ha 3asIBUTEIS;

ec/ii TIOBTOpHOe ob6pallleHne Win 3asiBjeHue C OpUTMHaJaMMu TOKYMEHTOB (MM
MX HOTAapUaJIbHO 3aBEPEHHbIMU KOMUSIMM), CBEJIeHUSI M3 KOTOPbIX ObLIM HaIlpaB/IeHbI C
mcnosb3oBaHveM EINI'Y, He ocylecTB€HO 3asIBUTEIEM B CPOK CEMM pabounx THEN CO
IHS, CJeOyIOIIero 3a JHEM HallpaBJeHMs] YIIOJJHOMOYEHHBIM OPraHOM YBeIOMJIEHMS
3asIBUTEJTIO.

2.17. OcHoBaHusi Aj51 TPUOCTAHOBJIEHMS TIPEIOCTaBJAEHUSI TOCYIapCTBEHHOMN
YCJIYTU OTCYTCTBYIOT.

Hepeqenb YCIYT, KOTOPbIEC AABJ/IAIOTCA HQOﬁXOI{I/IMblMM U 00s13aTe/IbHbIMU
AJIS TIPpEA0CTaB/ICHUS FOCYI(apCTBeHHOﬁ YCIYI', B TOM YAC/I€ CBCACHUSA
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0 JOKyMeHTe (JOKYMEHTAaXx), BbIJaBaeMOM (BblAaBaeMbIX) OpraHM3aLMsIMU,
YYaCTBYIOILUMMM B IIPEJCTAaBJIE€HNU FOCyAapCTBEHHOM YCIYTHU

2.18. Heobxomumble u oOsi3aTesibHbIE YCJIYTM, OKas3blBaeMble OpraHM3alMUsIMMU,
YYaCTBYIOLIMMU B IIPEACTABIEHMM FOCYAAPCTBEHHOM YCIIYTH, OTCYTCTBYIOT.

ITopsgok, pasMep ¥ OCHOBAHMS B3MMAaHMS TOCYAAPCTBEHHOM MOIIIMHbBI MJIV VHOM
IUIATHI, B3MMAaeMoii 3a MpeaoCTaBJIeHN e FOCYyJapCTBEeHHOM YCIIyTH

2.19. T'ocymapcTBeHHasT yCIyra IpeqoCTaB/IseTcs 6ecaaTHO.

MaxkcuMaabHBIN CPOK OKMIAHUS B oUuepeay MpHU moaave 3ampoca o
NMpeAoCTaB/JIeHUU FOCYIaPCTBEHHOM YCJIYTH, YCAYTH, IPEeOCTaB/IsIeMON
OpraHm3aIMen, y4acTBYIOIIEN B IPeAOCTABIEHNN FOCYJapCTBEHHOW YCIYTH, U TIPU
TOJTyYeHUY Pe3y/IbTaTa MPeAoCTaBIeHUS TAKUX YCIIYT

2.20. MakcumanbHOe BpeMsl OXUIaHUSI B ouepeny Ipu Mojauve 3asiBJEHUST O
MPEOCTABJAEHUM TOCYJAPCTBEHHOM VYCAYTM U TIPU  TOJYYEHUM pe3ysbTara ee
IPEIOCTaB/IeHNMS He JOJIKHO MPEeBbIlaTh 15 MUHYT.

CPpPOK ¥ MOPSAOK PEruCcTpanyy 3ampoca 3assBUTEJISI O IIPeOCTABIEHUN
roCyJapCTBEHHOM YCIYTHM U YCIYTH, TIPEIOCTABIISIEMOV OpraHu3aIen,
yUacCTBYIOIIIEeH B IIPeAoCTaBIeHU TOCYAAPCTBEHHOM YCIYTH, B TOM 4MC/Ie
B 3JIEKTPOHHOM (hopme

2.21. Cpok perucrpaiyy TMOCTYNMBIIMX 3allpPpOCOB Ha MpenoCTaBJeHye
roCyJapCTBEHHOM YCJIYTU MOCPENCTBOM IMOYThI MO0 B 3JIEKTPOHHOM BUIEe He MOJIKeH
MpEeBBIILIATL OOHOTO paboyero JHS.

[Tpy muyHOM Ob6pallieHny BpeMsl ITpyeMa ¥ PerncTpauyuy JOKYMeHTOB He JOJDKHO
npeBbIllaTh 20 MUHYT.

TpeboBaHMS K TOMEILEHUSIM, B KOTOPBIX IIPEe0CTaBIISIETCSA FOCyAapCTBeHHAs
ycayra

2.22. TpeboBaHus K 3a/1y OKUIAHUSI.

Mecta oXupmaHus TIIpMeMa VY CIENMaJINCTOB OpraHa, IIPeaoCTaBJISIONIErO
TrOCYAAPCTBEHHYIO YCIYTY, OOOPYAVIOTCS CUASYMMM MeCTaMM, KOJUUYECTBO KOTOPBIX
omnpenenseTcss, MUCXoAsd u3 (aKTUUECKOM HArpy3KuM ¥ BO3MOKHOCTEM [JISI UX
pasMellieHns B MOMEILeHNN, HO He MeHee 5 MecT.

MecTta oxxkumaHus, MpU HIMIUU BO3MONKHOCTU, OOOPYAVIOTCS 3JE€KTPOHHOM
CUCTEMOM YyIpaBjJeHUs] oOdepedblo, MHCTPYKIMS 10 SKCIUTyaTaluM  KOTOPOM
pasmelaeTcs Ha MHGOPMAIMOHHOM CTEH]IE.

Mecta OXuZaHUSI, TPU HAJMUUM BO3MOXXHOCTHM, OOOpPYAVIOTCS CUCTEMOU
3BYKOBOro MHGOpMMpPOBaHMS 11 MHGOPMUPOBAHMS TIpecTapesblx M CAa0OBUISIIMX
rpaskaaH.

Mecrta mipuema 3asiBUTEEN OOOPYAYIOTCS MHGOPMAIMOHHBIMM TabIMUKaMu
(BbIBECKAMM) C YKa3aHMEM:

HOMepa OkHa (KabMHeTa) ¥ HaMMeHOBaHMS OTea,;

dbamMmwmn, UMeHU, OTUECTBA U JO/DKHOCTY CIeIaInCTa;

MHGOpMaLU O JHSIX U BpeMeHU MpueMa 3asiBUTEJIeN;

BpPEMEHM TEXHMUECKOrO IepepbiBa.
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Tabauuky Ha ABEPAX UJIN CTC€HaX YCTaHABJIMBAIOTCA TaKUM O6p3.30M, YTOOBI npn
OTKprTOI‘/JI ABE€pU OHU OBLIN BUIOHBI 1 YNTa€MBbI.

2.23. TpeboBaHusi K MecTaMm [Jisg 3alOJHEHUs 3allpoOCOB O IIPemOCTaBIEHUN
rocyIapCTBEHHOM YCIYTH.

Mecra, mnpemHasHaueHHble [JIs1  3allOJIHEHUS  3asBUTEJIEM  3allpOCOB O
MPEeIOCTABJAEHNN YCIYTU, OGOPYIOYIOTCS CTOJIAMM M CTYJbSIMU [JiS BO3MOSKHOCTU
odopmIeHUST TOKYMEHTOB, a Takke He MeHee ueM 1 KONMMPOBAJIbHBIM ammapaToM U
CKaHUPYIOIIVM YCTPOVICTBOM.

Pabouee MecTO KaKIOro CHenuamcra o0opyayeTcs  IepCOHATbHBIM
KOMIThIOTEPOM C BO3MOSKHOCTBIO JTIOCTYIIA K HEOOXOAMMbIM MH(POPMAIMOHHBIM 6a3am
JaHHBIX, TIeYaTaIOIIMM YCTPOMCTBOM, a TaKKe O(QMCHBIM KPecJIoM JJIs1 TepcoHaa.

2.24. TpeboBanus K MmecTam MHGOPMUPOBAHMSI.

MecTta, mpegHasHaueHHbIe 151 O3HAKOMJIEHMs 3asgBuUTesel C MHbopMalmein o
MOPSZIKE MpeIOCTaBIEHMS rocyJapCTBEHHOM YCIIYTH, 000pYYIOTCS
MHPOPMAIIMOHHBIMM ~ CTEHIaMM C IIepedyHeM [JOKYMEHTOB, HeOOXOOMMBIX [JIsI
MpeIOCTaB/IEHMS TOCYIAPCTBEHHOM YCJIYTH, ¥ 00pa3liaMy X 3aII0THEHMS.

MHbopmaloHHbIe CTEHAbI CHAOXKAIOTCS KapMaHamMy C MHGOPMAIMOHHBIMM
JIMCTKAMM ¥ ITaMSITKaMM, KOTOpbIe IpaskgaHe MOT'YT B3SITb C COOO.

udbopmalyoHHble CTEHObI PACIIONAraloTCs HAa YPOBHE, TOCTYIIHOM IJISI YTEHMS,
1 00OpYyAylOTCsl TIOACBETKOM B ciydae Heobxomumoctu. IlpmudT pasmelieHHou Ha
cTeHAe MHPOPMALIUU TOJIKEH ObITh JIETKO UMTAE€MbIM.

B nononHeHue K MHMOPMAaIMOHHBIM CTeHIAM [OMYCKAeTCsl OpraHu3alusi MecT
pacrnpocTpaHeHMsI OYKJIETOB C BJIOsKEHHOM MH(pOopMalyei.

2.25. TpebGoBaHusi K 00eCHeUEHMIO IOCTYIIHOCTM TOCYIJApCTBEHHBIX YCIYT U
MTOMEIIEH, B KOTOPBIX ITPEeIOCTaBIISIETCS TOCYIAapCTBEHHAS YCIIyTa, /151 MUHBAJIUIOB:

HaJIMuMe  yCJIOBUM  OeCNnpemnmsTCTBEHHOTO, 06e30MacHOro U yIOOHOro
MepeaBIDKEHNSI  MHBAJIMIOB B TIOMEIIEHMSIX, B  KOTOPBIX IIPeaOCTaBJISIETCS
rocyJapcTBeHHas ycayra (B CJIyyasX, €CIM CYIIeCTBYIOIMEe OOBeKTbl HEBO3MOXXHO
MTOJTHOCTBIO MPUCIIOCOOUTh C yYETOM IOTpeOHOCTeN MHBAIMAOB, COOCTBEHHMKU ITUX
OOBEKTOB A0 UX PEKOHCTPYKIMM WMJIM KalUTAJbHOTO PEMOHTA [IOJIKHBI MPUHMUMATh
COIJIaCOBaHHbIE C  OJHMM U3  OOLIECTBEHHBIX  OOBEAVMHEHUM  MHBAJUJIOB,
OCVILIECTBJISIIONIMX CBOIO JE€ITe/JbHOCTh HAa TEPPUTOPUM TIOCEIEHUSI, MYHULIUIIATBHOTO
paiioHa, TOPOJCKOTO OKpyra, Mepbl IJis obecrnedyeHMs] JOCTYNa MHBUIMOAOB K MECTY
MpeIoCTaBJIeHNUs] YCJIYTU JnbO, KOrga 3TO BO3MOXXHO, OOECIIeYuThb IIpemOCTaB/IeHNE
HEeOOXOIMMBIX YCJIYT 10 MECTY >KUTeJIbCTBAa MHBAIMAA WJIM B IUCTAHIIMOHHOM pPEXKUME);

OKa3zaHMe MHBa/IMIAM IMOMOILM, HEOOXOAVMMON AJIS1 MOJYyUYEeHUS B JOCTYITHOM IIJISt
HuX (opme mMHbOpMalLMM O IpaBuaxX IPedOCTaBJEHUS] TOCYIapCTBEHHOW YCJIYTH, B
TOM yuciie 06 opopmieHMM HEOOXOOMMBIX AJIST MOTYyYeHUs TOCYLapCTBEHHOU YCIyTHU
OOKYMEHTOB, O COBepIIeHMM MMM [JPYIUMX HeoOXOAUMBIX [Ji1 TOJIyYeHUs
roCyJapCTBEHHOM YCJIYTU TEUCTBUIA;

npefocTaBieHe WHBAIMAAM TI0 CJAyXy, TpU HEOOXOOUMOCTU, YCIYTU C
MCIIOJIb30BaHMEM PYCCKOTO 3KeCTOBOTO S$I3blKa, BKJIIOYasi obecrevyeHue OOMycKa Ha
0O6BEKT CypaoNepeBoAUMKa, TUGIOCYPAOTIEPEBOIUNKA;

12



OKa3aHue paboTHMKaMM OPraHOB M OpraHM3alyil, MPedoCTaB/SIONIMX YCIYTU B
cdepe cOUMATbHON 3allIUThI, MHOM HEOOXOAMMON MHBaIMAAM IOMOILM B NMPeoaoJIeHUNU
6apbepoB, MEIIAIOIINX MOJTYUYeHNIO MMM YCIIYT HapaBHe C IPYTUMU JIMIIAMU;

HajJIMuMe KOMNMM  JOKYMEHTOB, OODBSBAEHUM, MHCTPYKUMA O MOpSAKe
MpeIoCTaBIeHNs] TOCYIApPCTBEHHOM YyCayru (B TOM YMciae, Ha MHOOPMAIMOHHOM
CTeH[Ie), BBINOJHEHHBIX pejibeHO-TOUeUHbIM IupudToM bBpaiins M Ha KOHTpacTHOM
doHe, a TakKe ayaIMOKOHTYpPa B PerucTparype.

ITokasaTeyiu AOCTYMHOCTY U Ka4eCTBAa roCyJapCTBEHHOM YC/IYTHU

2.26. TlokaszareqaMu JOCTYIMHOCTM WM KauyecTBa TOCYIJAPCTBEHHOM YCJIYTHU
SIBJISTIOTCSI:

1) KonMYecTBO B3aMMOMAEUCTBMIA 3asIBUTENST C MOJPKHOCTHBIMM JIMIIAMU TIPU
MpeOCTaBAEHUM TOCYAAPCTBEHHOM YCIYTU U UX MPOIO/IKUTEIBHOCTD;

2) BO3MOXKHOCTb TMOJy4YeHMs] MHPOpMAMM O XOAe TIIpeaoCTaBIeHUS
rOCyJAapCTBEHHOM YCJIYTM, B TOM UMCIE C MCIOJb30BaHMEM MHGPOPMAIMOHHO-
KOMMYHMKALMOHHbBIX TEXHOJIOTMIA;

3) BO3MOSKHOCTb JINOO HEBO3MOXXHOCTDb IMOJYYEHUS TOCYHAPCTBEHHOM YCIYTU B
JII060M TePPUTOPUATIBHOM ToJipasae/IeHUN oprasa, IIPeIOCTABJISIOILErO
rOCyJAapCTBEHHYIO YCIIYTY, IO BBIOOPY 3asiBUTEJIS (IKCTEPPUTOPUAILHBIN ITPUHIIN);

4) BO3MOXXHOCTb JiMOO HEBO3MOKHOCTDH MOJYyUYEeHMSI TOCYIapCTBEHHOM YCIYTU B
M®I] (B TOM uKcsie B TOTHOM 0OBbeEME);

5) BO3MOKHOCTb /GO HEBO3MOKHOCTb MOJyYEHMSI TOCYNapCTBEHHOM YCIyTU
MOCPENCTBOM 3alpoca O TMpedoCTaBAeHUM HEeCKOJbKMX TOCyIJapCTBEHHbIX M (MJIN)
MyHULMOAAbHBIX yoayr B MO®IL, mpemycmoTrpeHHoro ctatheit 15.1 ®enmepaibHOIO
sakoHa oT 27 wuionss 2010 roma Ne 210-®3 «O6 opranmsalum IpenocTaBIeHUsI
rOCYIapCTBEHHBIX ¥ MYHULIMIIAIbHBIX YCIYT» (Jajiee - KOMIUIEKCHBIN 3aIpoc).

HnHbie TpeboOBaHUS

2.27. T'ocymapcTBeHHas1 ycayra He MpefoCTaB/sieTCs MO 3KCTePPUTOPUATTBHOMY
MPUHILINITY, TIpenycMOTpeHHOMY 4acTbio 8.1 cratbm 7 @PemepanbHOro 3akoHa oT 27
mtonst 2010 roga Ne 210-@3 «O6 opranmsanum MpenocTaBieHNs] TOCYIapCTBEHHbIX U
MYHULIMITQTBHBIX YCITYT».

2.28. TocymapcTBeHHass ycayra He TIpeOCTaB/sSIeTCs B YIIPeXAarolem
(TpOaKTMBHOM) pexXuMe, MNPeAyCMOTPEHHOM 4YacTtbio 1 cratbu 7.3 @PemepasbHOrO
3akoHa oT 27 wurons 2010 roma Ne 210-®3 «O6 opraEmsanym IpensoCTaBIEHUS
roCyJapCTBEHHbIX ¥ MyHULIMIIATbHBIX YCIYT».

2.29.I'ocymapcTBeHHas1 yojyra IpegoCTaB/IsIeTCsl B 3JIEKTPOHHOM (hopMe.

IIpy obpaileHnn 3asgBuTeNIS 3a IIOJyUYeHMEM TOCYIJapCTBEHHOM YCIyTU
IOITyCKAIOTCI K MCIIOJIb30BAHMIO TIPOCTast 3JIEKTPOHHASA TOAIUCH, YCUJIEHHas
HEeKBaIMUIIMPOBAHHAS 3JIEKTPOHHAs TIOAIINCH, YCUJIEHHas KBaauM@uimpoBaHHAsS
9JIEKTPOHHAs1 IMOAIIMCh B cooTBeTcTBMM ¢ IIpaBuiamm omnpengeneHus BUIIOB
9JIEKTPOHHOM MOJMUCU, MUCIOAb30BaHME KOTOPBIX AOIMYCKAeTCs TIpuU oOpalieHuu 3a
MOoJAyvYeHMeM TOCYJapCTBEHHBbIX U  MYHULIMMOAIbHBIX  YCIAYT,  YTBEPXKAEeHHbIMU
noctaHoBjienuem IlpaBurtenbctBa Poccuiickoir @epepatmu ot 25 uionst 2012 roga
Ne 634 «O Buaax 37meKTPOHHOUM MOAIMUCHU, UCMOIb30BaHME KOTOPBIX JOMYCKAeTCsl Mpu
obpallieHMM 3a TTOTyYEeHUEM TOCYIapCTBEHHBIX ¥ MyHULIMTIIAIbHBIX YCITYT».
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2..30. VHble TpebGoBaHMSI M OCOOEHHOCTM IIPedOCTaB/eHUs TOCYyIdapCTBEHHOM
YCIYTU, B TOM 4YMCJIE€ B 3JEKTPOHHOHN (opme, AIMUHUCTPATUBHBIM PEIVIAMEHTOM He
MpeayCMOTPEHBI.
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ITI. Cocras, nocj1e10BaTe/IbHOCTh M CPOKYU BBIMOJIHEHUS aMUHUCTPATUBHbIX
npoueayp (IeMcTBIUA), TPe6G0OBaHMSI K MOPSIAKY MX BBIMIOTHEHMS, B TOM YMC/Ie
0CO0EHHOCTHY BBIIIOJTHEHUA aMUHUCTPATUBHBIX IMpoLenyp (ZeMCTBIUN)

B 3JIEKTpOHHOM (popme

VcueprnibIBalomiyi repevyeHb afMMHUCTPATUBHBIX HIpouenyp (AeicTBIiA)

3. IlpegocraBieHye rocymapCTBEHHOM YCIYTM BKJIIOYAeT B Cebsl Caemylollue
aIMUHMCTPATUBHBIE MPOLIEAYPHI:

MpyeM 3asBJIEHUSI U JIOKYMEHTOB, PperucTpaumsi AOKYMEHTOB, IIpOBeIeHMe
MIPOBEPKU TPe/ICTaBI€HHBIX JOKYMEHTOB;

dbopmupoBaHKe ¥ HalpaBjeHue MeXBEJOMCTBEHHOTO 3alpoca B OpraHbl
(opraHmusanym), y4acTBYIOIIME B IIpeNOCTaBJIeHNM TOCYIapCTBEHHOM YCIIYTH;

MOATOTOBKA M TPUHSITUE pellleHus O BO3MEIIeHMM pacxofoB (06 oOTKase B
BO3MeIlleHU! pacxo/ioB);

BO3MeIlleHe PACXOH0B.

HpMeM 3adABJICHUA U JOKYMCHTOB, perucrpanusi 10KyMcHTOB, ITPDOBEACHUC
IIPOBEPKU ITPEACTAB/ICHHDbIX TOKYMCHTOB

3.1. OcHoBanueMm [ Havajda IIpOLEAYPbl MO TIpUeMy JOOKYMEHTOB W
perucTpauyu 3asBjeHUs] SBJSETCS oOpallieHue 3asBUTeJS UM ero MpencTaBUTeNs B
YIIOJHOMOUYEHHBbII OpraH ¢  3asiBjeHMeM U  JOKYMeHTamM, IOojJIesKalliyumMu
NpefCTaBAeHUIO 3asIBUTEIEM.

IHeMm oOpallieHMsI 3a TOCYZapCTBEHHOM YCJIYTOM CUMUTAETCS OE€Hb perucTpaumu
3a5BJIEHMSI C TPUIOXKEHMEM JOKYMEHTOB, 0Os3aTelIbHbIX K IpPeACTaBIE€HUIO
3asIBUTEJIEM.

3.2. B cayuae mnpexacraBsieHMs 3asBJIeHMS M JIOKYMeHTOB 4Yepes3 M®II B
3asIBJIEHMM O TPedOCTaBJ€HUM TOCYIapCTBEHHON ycCiayru, npuHsatom MOII, mocie
3alIMCUM O JaTe IIpueMa, HOoMepe peructpaumuu u noanucu crneumanucra MOII,
CITEIMAINCT YUpeXXaeHusI, OTBETCTBEHHbIN 3a MpPUeM JOKYMEHTOB, MeJIaeT OTMETKY O
peructpauuu ero B Yupexpenuu. Ilomyuennsin or MO®PIL peectp ¢ mnepeuHem
MpeCTaBJIEHHbIX JOKYMEHTOB MOAIIMBAETCS B OTHEAbHYIO IAllKy B XPOHOJIOTMYECKOM
opsifKe.

3.3. Cneumanuct YupexkneHusl, OTBETCTBEHHbIM 3a IIpUEM JOKYMEHTOB,
MpoBeEpsIET  TpeACTaB/JIeHHblE  MTOKYMEHTbI Ha  COOTBETCTBME  TpeOOBaHUSIM
AIMVHUCTPATUBHOTO perjaMeHTa, 3aBepsieT KOIMUM JOKYMEHTOB.

MaKcUMAaJIbHbIM CPOK BBIITOJIHEHMS JTeCTBMSI COCTABJISIET 5 MUHYT.

3.4. Ecmn npencraBieHHble [OKYMEHTbl COOTBETCTBYIOT — TpeOOBaHMSIM
AJIMVHUCTPATMBHOTO perjiaMeHTa, CIelMaIucT YupexaeHus BbigaeT 3asBUTEeN0 (ero
npencraBuTento) OiaHK 3asiBjieHUs IJs 3anosHeHus. IIpu 3amosiHeHUM 3asiBieHUS B
9JIEKTPOHHOM BUJE [AONYCKAeTCs paclevyaTbiBaHME TOJIBKO 3allOJHEHHBIX YacTeun
Gs1aHKa 3as1BJIEHUSI.

MaxkcuMaabHbIN CPOK BBITIOJIHEHMS AeNCTBUS cocTaBisieT 10 MUHYT.

Cnenmanuct YupeskaeHusl, OTBETCTBEHHbIN 3a TpUeM JAOKYMEHTOB, BHOCUT B
«KypHasn perucrpauum 3asBjieHUI Ha BO3MellleHMe pacXOA0B Ha YCTAaHOBKY TenedoHa
B MpeJiejiaX yCTAaHOBJIEHHOro Tapuda» 3ammuch O IMpueme 3asiBJeHUs U JOKYMEHTOB U
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O(I)OpMJ'IHeT PacCIIMCKy, KOTOpAas ABJIACTCA OprIBHOﬁ YaCTblO 3asiBJICHM!I, U IIepeaacT ee
3adBUTEJIIO UJIN €I'0o MTpeaCcTaBUTE/IIO.
B cJiyyae HallpaBJIE€HUA 3adBJICHUSA U HGOGXO,I[I/IMI)IX JOKYMEHTOB IIO IIOUTE,
pacCimmcka-yBegoMJJIEeHHEe O IIpyeMe NOKYMEHTOB HallpaBJIAETCA 3adBUTEJIIO T10 ITOUTE.
MaxkcumanbHbIN CPOK BbITIOJTHEHWS ,U,ef/‘ICTBI/IH COCTaBJISET 5 MMHYVYT.

3.5. Ewum mnpencraBieHHble OOKYMEHTbI He COOTBETCTBYIOT TpeGOBaHUSIM
AJIMUHUCTPATUBHOTO perjlaMeHTa, 3asBUTENIO TPeAOCTaBJSIIOT KOHCYJIbTAlMIO TI0
MepeyHI0 M KauecTBY IIpeACTaB/sIeMbIX JOKYMEHTOB M BbIAIOT MaMSTKy C TOJHBIM
CITMCKOM JIOKYMEHTOB, HEOOXOIMMBIX /ISl TIPeIOCTaBAeHNS] TOCYIapCTBEHHOM YCIIYTH.
[Tocsie KOHCYIbTAMY 3asIBUTE/b BITpaBe 3a0paTh JOKYMEHTHI JIJis IOpabOTKM.

Eciu nocsie KOHCYIbTallUM CIIENMaINCTa 3asBUTEIb OCTABJISIET TTPeICTaBIeHHbIN
MM TaKeT JOKYMEHTOB, CIEIMAIUCT YUpeskaeHUs NMPUHMMAeT TOKYMEHThbI, BHOCUT B
JKypHanm 3amuch O TMpueme [OKYMEHTOB, O(OpMJIsSeT pacimucKy U TepenaeTr eé
3asIBUTEJTIO.

MakcumasbHbIN CPOK BBITIOJTHEHUS OeiiCTBUM cocTapisieT 10 MUHYT.

MakcumasnbHbIN CPOK IIpMeMa M perucTpaiyy JOKYMEHTOB He MOXKET TpPeBbIIIaTh
20 MUHYT.

3.6. PesysbTaToM aAMMHUCTPATMBHOM TIPOIEAYpPbl SIBJISIETCS PermcTpanms
3asBJICHNS U JOKYMEHTOB, TTOAJIeXKAIUX MTPeICTaBIeHN IO 3asBUTEIEM.

CnocoboM ¢urcanuuu pesyabTaTa agMUHUCTPATUBHOM TIPOLIEAYPhI SIBJISIETCS
3aIMUCh O TMpUeMe 3asiBJIeHMsI M JTOKYMEHTOB M Bbliaua COOTBETCTBYIOIIEN PaCIMUCKU
3aSIBUTEJTIO.

Cl'IeI_U/Ia)'II/ICT que)K,ZI,EHI/ISI, OCYLLIGCTBIIHIOLLU/H./JI IpuemM M permcTpauuio 3adaBJICHUSA
U IOKYMEHTOB, HECET II€PCOHAJIbHYIO OTBETCTBEHHOCTDL 3a ITPaBMJIbBHOCTDb BBITIOJTHEHMA
Imponenypsl 110 IIpUeMy JOKYMEHTOB € YUETOM UX KOH(I)I/I,ZLGHLU/IEU'[IJHOCTI/I.

dopmupoBaHMe U HANIpaBJIeHNUE MEXKBEAOMCTBEHHOTO 3aIlIPOCa B OpraHbl
(opraHmusamnumn), y4acTBYIOUME B IIPEeIOCTABIEHUYM FOCYAAPCTBEHHOM YCIYTU

3.7. OcHOBaHMeM [JIS OCYILECTBJIEHUSI aJAMMHUCTPATUBHOM TMPOIEAYpPhI 10
dbopMuUpoBaHMIO U HAIIPABJIEHMUIO MEKBEAOMCTBEHHOTO 3aMpoca SIBJISIeTCSI PerucTpanms
3a9BJIEHMS ¥ JOKYMEHTOB, IMOJJIesKalllMX TMpeACTaBJIeHUIO 3asiBUTe/eM, a Takxke
HeIpeNCcTaB/ieHNe 3asBUTeIeM 10 COOCTBEHHOM MHMIIMATMBE WIM TIpe/iCTaB/IeHNe
HEIOJIHOTO TepeyHs: JOKYMEHTOB, HEOOXOAVMMbIX B COOTBETCTBUM C HOPMATUBHBIMU
MpaBOBbIMM aKTaMMu [Jjis1 IpPegoCTaBJ€HUS TOCYJapCTBEHHOM YCJIYTM, KOTOpbIe
HaxoOOSTCS B paclOpsDKeHMM  OpraHoB  (OpraHm3anuii),  y4acTBYIOLIMX B
MpefoCTaBAeHNM TOCYIapCTBEHHOM YCITYTH.

3.8. HamnpaBnenne Me>KBEIOMCTBEHHOI'O 3arpoca OCYIIECTBJISIETCS
CITEIMAINCTOM YUpPEeXAeHNsI, YIIOJTHOMOUYEHHBIM HAIpPaBJ/IsITh 3alPOChl B 3JI€KTPOHHOU
dbopme IOCPEACTBOM €OMHOM CUCTEMBI  MEXBEIOMCTBEHHOTO  3JIEKTPOHHOTO
B3aMMOJIEMCTBMSI U MOJIKJIIOYEHHBIX K HEM PErMOHAIbHBIX CUCTEM MEXXBEIOMCTBEHHOI'O
9JIEKTPOHHOTO B3aUMOEMCTBUS.

HanpaBneHne meXBeTOMCTBEHHOIO 3ampoca B OyMaskKHOM BUE OMYyCKaeTCs
TOJBLKO B CJIyuae HEBO3MOXXHOCTM HampaBjieHUs] MeKBeJOMCTBEHHBIX 3alpocoB B
3JIEKTPOHHOU (OpMe B CBSI3U C TMOATBEPKIEHHOM TEeXHUUECKOV HEAOCTYMHOCTbIO WU
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Hepa6OTOCHOCO6HOCTbIO BE6-CepBI/ICOB OpPraHOB — YYACTHUKOB MEXBEIOMCTBEHHOI'O
I/IH(I)OpMaLU/IOHHOI‘O BSaMMOﬂeﬁCTBMH.

CpOK IMOATOTOBKM M HaIIpaBJEHUSA MeXXBeJOMCTBEHHOI'O 3aIlpocCa — 1 pa60111/1171
J€Hb CO OHS perucTpauum 3adaBJACHUA UM JOKYMEHTOB, ITOIJIEKAIlIMX IIpEeacCTaBJICHUIO
3asgdBUTEJIEM.

3.9. HampaBneHue MeXXBeIOMCTBEHHOIO 3alpoca JOMYCKAeTCs TOJIbKO B LeJISX,
CBSI3aHHBIX C IIPEAOCTaB/IeHMEM TOCYNapCTBEHHOM YCJIYIM, AJIST TIOTyUYeHUs CBedeHUM
(uudopmaliun) U3 JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBMM C HOPMATUBHBIMU
MPAaBOBbIMM aKTaMU [JIS1 TIpeJOCTaBJeHMS] TOCYJApCTBEHHOW YCJIYTM, YKa3aHHBIX B
nyHKTe 2.12 AGMUHUCTPATUBHOTO perjiaMeHTa.

3.10. PesynabTaToM agMMHUCTPATUBHOM TMPOLIEAYpPbI SIBJASETCS IIOJydYeHue
MHpopMaluyM MO MEXKBEAOMCTBEHHOMY 3arpocy U (GopMupoBaHMe MOJHOrO MakeTa
JIOKYMEHTOB, HEOOXOIMMbIX B COOTBETCTBUM C HOPMATUBHBIMM ITPABOBBIMM aKTaMM JIJIsI
MpefoCTaBeHNS TOCYJapCTBEHHON YCIYIN.

Cnocobom Pukcanmm agMUHUCTPATUBHOM IIPOLIEAYPbI SIBJSETCS permcrpanys
3aIpalmBaeMbIX JOKYMEHTOB (MHbOpMalun).

3.11. Cpok dopmupoBaHMsi MOJHOTO MaKeTa JOKYMEHTOB, C YUETOM IIOJTyUYEeHUSI
IOKYMEHTOB (CBeIeHMI) TI0 MEXKBEIOMCTBEHHbIM MH(POPMAIMOHHBIM 3alpocam, — 6
pabounx mHeM Co OHS MOoJauM 3asiBjIeHNSI M JOKYMEHTOB, TOAJIesKaIX MMpeaCTaBIeHNIO
3asIBUTEJIEM.

IloaroroBKa M NpPUHSITHE PeLIeHMSI 0 BO3MeIleHUM pacxoaoB (00 oTKase B
BO3MELLEeHUN PAaCX00B)

3.12. OcHoBaHMeM [Ji1s1 Havaja OCYILIECTBJAEHUSI aIMUHUCTPATUBHOM MPOLEdypPbl
MO MOATOTOBKE M IPUHSITUIO pelleHMs O BO3MellleHUM pacxogoB (06 OTKase B
BO3MeIlleHNM pacXomoB) (manee — PelieHue) siasieTcs:t GopmMupoBaHye MOJHOTO MaKeTa
IOKYMEHTOB 3asiBUTEJISI, HEOOXOAMMOTO B COOTBETCTBUM C HOPMATMBHBIMM ITPABOBBIMU
aKTaMu JJis IpeqoCTaB/IeHNs TOCYIapCTBEHHOM YCITYTH.

3.13. Cnenmanuct YUpekaeHusl, OTBETCTBEHHbIM 3a OPraHM3alMI0 Ha3HAUEeHMS
BO3MeIlleHMsI pacxolioB, Ha OCHOBaHMM CGOPMMPOBAHHOIO I[1aKeTa [TOKYMEHTOB,
MOATOTaBAMBAET MPOEKT PeltieHns o Bo3mellieHM (OTKa3e B BO3MEIIEHUM ) PaCXO/IOB.

B cayyae eci cienManauMcT Ha 9Tare MOATOTOBKU U MPUHSATHS PellteHnst BbIICHUIT
CBeJIeHUs O 3asIBUTeJIe, KOTOpbIe AAIOT OCHOBAHUS JIJisI OTKa3a B BO3MeEIIIeHUM pacxodoB,
CITELMAIMCT MOATOTABIMBAET IPOEKT pelleHnst 00 OTKase B BO3MEIEHNM PacXO/IOB.

MaxkcuMaIbHbIN CPOK BBITIOJIHEHUM OEUCTBUS COCTaB/geT 1 pabounii IeHb.

3.14. Cnenmanuct, OTBETCTBEHHbBIM 3a OPraHM3alMI0 BO3MEIIEHMSI PACXOOB,
nepeaaeT MpoekT PellleHMst U JOKYMEHTbI, HA OCHOBAHMM KOTOPBIX OHO TIOATOTOBJIEHO,
Ha TPOBEpPKY HAYaJIbHMUKY OTAeSa YUpekaeHMs, OTBETCTBEHHOMY 3a OpraHu3alluio
HasHAUYeHMsI BO3MEILEHMS PacXOHoB.

MaxkcumMaIbHbIN CPOK BBITIOJTHEHUS IeNCTBUSI cocTasisieT 1/2 pabouero mHs.

3.15. HauanbHuk oTaena YUpexkIeHUs, OTBETCTBEHHOIO 3a OpraHM3aluio
BO3MeIlleHUsI Pacxo/iOB, MPOBepseT AJOKYMEHTbI, MpoeKkT PellileHus1, BUSUPYET AAHHBIN
MPOEKT U MepeaeT ero Ha MOANUCh PYKOBOAUTENIO Y UpeXXaeHusl.

MaxkcumManbHbIM CPOK BBITIOTHEHUS JeMCTBUM cOoCcTaBsisseT 1 pabounx mHs.

17



3.16. PyroBogutenb YupexxaeHusl NoanucbiBaeT PeliieHne.
MaxkcumanbHbIM CPOK BBITIOJTHEHMS A€MCTBUS cocTaBgeT 1 pabounit JeHb.

3.17. Creuyanuct YupeKaeHMs, OTBETCTBEHHbIN 3a OPraHuU3aLyI0 BO3MeEIEHUS
pPacxo/ioB, 3aBepsieT MOAIIMCaHHOe pyKoBoauTeaeM PeliieHne rep60oBoil mevyaThio.

MaxkcumanbHbIN CPOK ITponenypbl INIOATOTOBKU N MMPUHATUA Pentenus He AJOJDKEeH
ITPpEeBbILIATL 30 KaJIeHdapHbIX ,Z[HQIZ CO OHA perucrpaium 3asdaBJIEHUSA U JOKYMEHTOB,
MoJICKAIIUX IIPeaCTaBJICHNIO 3adBUTEJICM.

3.18. Cneumamuct VY4upeskgeHMs,, OTBETCTBEHHBINM 3a BO3MEIEeHUsS pPacXo[oB,
TOTOBUT NMMCbMEHHOE U3BellleHNe 3asBUTETIO O MPpUHATOM Pertienuu (B cydae OTKasa B
BO3MEIIIEHNN PACXOJ0B — C YKa3aHMeM IIPUUMHBI OTKa3a U ITOPSIAKa ero 00KaJIoBaHus).

Cpok HamnpaBjeHus] TMUCbMEHHOTO M3BeIleHUsT 3asgBUTENI0 O Bo3MeleHuu (06
OTKaze B BO3MellleHuM) pacxodoB cocTaBiasgeT 30 KajeHJapHbIX [THEM CO JIHS
ob6pallleHNs 3asIBUTE/IS 32 Ha3HAYeHMEM BO3MEIeHMs PaCXOH0B.

B cinyuae 1mpencraBieHMsI 3asiBJIeHMSI M JOKyMeHTOB uepe3 [lopran
rOCYAAPCTBEHHBbIX YCAYT 3asBUTEb IIOJIydyaeT M3BeIlleHue O IIPUHSITOM PelleHnn
MOCPEICTBOM JaHHOTO (QYHKIMOHAIIA.

3.19. B ciyuae npuHSATME pellieHMSI O BO3MEIEHUM pacxXxOOoB, CHELVaINCT,
OTBETCTBEHHBIM 3a BO3MEIIEHMSI pacxomoB, (GopMMpyeT JIMYHOE OEe0 3asiBUTENS U
nepemaeT ero B OTAea YUpeskIeHMsl, OCYIIeCTB/ISIONINIA BO3MEIIeHe PacX0oaoB.

MaxkcumanbHbIM CPOK BBIMOTHEHUST NEUCTBUSI cocTaBisieT 1 pabouuit JgeHb C
MOMEHTA MPUHSITUS pellleH}sI O BO3MeILEHUM pacxodoB.

PesynbTaToM agMMHUCTPATMBHOM IIPOLEAYPbl IO IIOATOTOBKE U ITPUHSITUIO
pellleHus] O BO3MEIIEHMM PacxoloB (ITOJOXKUTENbHBIM  pe3yJbTaT)  SIBJSETCS
dbopmupoBaHMe JIMYHOTO [ejia 3asgBUTeNS M Iepegadya €ro B OTHeN YUpekaeHwus,
OCYIIECTBJISIIONINI BO3MeIlleHe PacXodoB.

PesynbTaToM agMUHUCTPATMBHONM MPOLIEAYPHI IO MPUHSITUIO pellleHusl 06 oTKase
B BO3MeEIIeHUMM pacxomoB (OTpUIATENbHBIM pe3ysbTaT) SBJSIETCS HalpaBJieHlue
CITEIIMAIVMICTOM M3BEIIeHNsI 00 OTKa3e B BO3MEIIEHUM PACXOAOB 3asiBUTEJIIO IO ajpecy,
YKa3aHHOMY B 3asIBJIEHUM.

Cnocobom dukcalum pesyabTaTa aAMUHUCTPATUBHOM IIPOLIEAYPbI SBJISIETCS
MMChbMEHHOe M3BellleHre O Bo3MellleHUM (06 OTKase B BO3MEIEHMM) TOMOJTHUTETbHbBIX
pacxonoB M mepenadya o¢pOpMIIEHHOIO JMYHOro fAeiya 3asaButens B otaen I'KY CO
«JKC3H CapartoBckor 006J1acTi», OCYIIECTB/SIIOILINI BO3MeELlEeHMEe TOMOJTHUTETbHBIX
PacxoaoB.

BosmenieHue pacxoqoB

3.20. Cneumanuct otgena YupeKIeHVsS, OTBETCTBEHHBbIM 3a OpraHM3aluio
BBIIIJIAT, HA OCHOBAHUM PElIeHMs] O BO3MEIIEHMM PacXod0B OTKPhIBAET JIMIIEBOM CUET Ha
3asIBUTEJIS1 M HATIPABJISET JIMIIEBOM CUET Ha BU3Yy HAYaJbHUKY OTHeJIa.

MaxkcumaibHbIN CPOK BBITIOJTHEHMSI AeCTBUM COCTaBsgeT 1 pabounit geHb.

[Ipu ocylecTBAeHUM ydyeTa BbIIUIATHI B 3JEKTPOHHOM BUJE JIMIIEBOM CUeT Ha
6yMa>kHOM HOCUTeJie He 3aBOAUTCS.
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3.21. HavasnpbHUK oTOena YupeskaeHus, OTBETCTBEHHBIN 38 OpraHu3aluio BhITLIAT,
MpoBepsieT 0O0CHOBAHHOCTH OTKPBITUSI ¥ MPaBUJIbHOCTD 3aITOJIHEHMSI JIMIIEBOTO CYeTa,
BU3MPYET €ro ¥ Hampas/seT Ha ITOAIUCh PYKOBOAUTEIO Y UPEsKIeHNsI.

MaxkcuManbHbIM CPOK BBITTOJHEHMS AeMCTBUM cocTaBigeT 1 pabounit JeHb.

3.22. PykoBogutenb YupesxaeHus: NOAMMUChIBAET JuieBou cueT. OQHOBPEMEHHO C
MOJIMCHIO Ha JIMIIEBOM CUETE CTaBUTCS MeYaTh Y UpesKIeHMs.
MaxrcuMaIbHbBIN CPOK BBITIOJIHEHUS AEMCTBUIA COCTaBsIeT 1 pabounii 1eHb.

3.23. Chneumanuct otaena YUpekKIeHMs, OTBETCTBEHHBIM 3a OpPraHu3alyio
BBIIJIAT, PErMCTPUPYET JIMIEBOM CUYET B KHUTE-peecTpe JIMIEBBIX CUYETOB, BHOCUT
He0OXOaUMYI0 MHPOPMAIMIO B 3JIEKTPOHHYIO 0a3y JAHHBIX.

MaxrcuMaIbHbIN CPOK BBITIOJIHEHMS AEMCTBUI COCTaBsieT 1 pabounii 1eHb.

[Ipy  HaIMUMM  TEXHUYECKOM  BO3MOKHOCTM  yYeT  BBIIJIATBI  MOXKET
OCVILIECTBJISTBLCS B 3JIEKTPOHHOM BUIE, a TAKXKe B KypHajie yueTa eIMHOBPEMEHHBIX
BbITIaT. [Ipy aTOM MMIIeBOM cueT Ha OYMasKHOM HOCHUTEJIe He 3aBOIVTCS.

3.24. Chneumaquct otTaesa YUpeKIeHMsI, OTBETCTBEHHBIM 3a OpraHu3amyio
BBIIJIAT, (OPMMPYET OTYET-3asIBKy Ha OTKpPbITHME OOBEMOB (PUMHAHCHPOBAHUS JISI
OCYILIECTBJIEHMS BBIIJIAThI M OTHAET €€ Ha IMOAINCh HAUYaJIbHMUKY OTHena YUpeRaeHms,
OTBETCTBEHHOI'O 32 OPraHM3aLMIO BhIIIAT.

MaxkcuMaIbHBIN CPOK BBITIOJTHEHMS JeCTBMIA COCTaB/IsIeT 1 pabounii IeHb.

3.25. HavanpHuk oTaena YUpexkIeHUs, OTBETCTBEHHOIO 3a OpraHM3aLuio
BBIIUIAT, IIPOBeEpSIeT OTYeT-3asIBKY, IOANMCHIBA€T €€ UM HalpaB/sieT Ha MOINMUCH
PYKOBOIUTEMIO Y UpEKIAEHNS.

PykoBoauTenb YupeskaeHus MOANUCHIBAET OTYET-3a5IBKY.

MaxkcumanbHbIM CPOK BBITIOTHEHUS A€MCTBUI cOocTaBiseT 1 pabounii J1eHb.

3.26. Creumanuct otTAena YUpeKIeHMs, OTBETCTBEHHLIM 3a OpraHu3alyio
BBIIIAT 10 23 uMciia Mecsiia, MpellecTBYIONIEro BbIIlJIaTe, HAallpaBJsieT OTUeT-3asIBKY B

'KV CO «1IKC3H CapaToBckoii 061acTu».
MaxkcuMaIbHBIN CPOK BBITIOJIHEHUS AEMCTBUSI COCTaBsIeT 1 pabounit 1eHb.

3.27. Cnemmaymct otgena ['KY CO «IIKC3H CaparoBckoit 067acTu»,
OTBETCTBEHHOI'O 3a (MHAHCOBOE obecrieueHme, GOpMUPYET OTUET-3a5IBKY HA OTKPBITUE
06beMOB (PMHAHCUPOBAHMST IJI OCYIIECTBJEHMSI BBIIJIATHI M OTHAEeT €€ Ha IMOMINCh
HavasbHuky otaena 'KV CO «IOUKC3H CapatoBckoit 061acTu», OTBETCTBEHHOI'O 3a
(bmHaHCOBOE ObecIieyeHme.

MaxkcuMaIbHbIN CPOK BBITIOJIHEHMS AE€MCTBUIA COCTaBsieT 1 pabounit 1eHb.

3.28. Hauvanpuuk orgena I'KY CO «IKC3H Caparosckoit obmactu»,
OTBETCTBEHHOI'O 32 (PMHAHCOBOE ObecrieueHue, MPOBEPSIET OTYET-3asIBKY, ITOAIIMCHIBAET
eé u Hampasigser Ha nogmuch pykoBomurento I'KY CO «IIKC3H CaparoBckon
obsacTu».

MaxkcumaibHbIN CPOK BBITIOJTHEHMSI AeCTBUM cOCTaBsgeT 1 pabounit JeHb.

3.29. PykoBogutens 'KY CO «IIKC3H CapaToBckou 06aacTu» MOANUCHIBAET
OTUET-3asIBKY.
MaxkcumanbHbIM CPOK BBITIOTHEHUS AEMCTBUSI COCTaB/sgeT 1 pabounit JeHb.
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3.30. Cnemmamuct otgena ['KY CO «IIKC3H CapatoBckoii 06JacTu»,
OTBETCTBEHHOIO 3a (MHaHCOBoe obecreueHne, OO0 25 uucia  Mecsdla,
MpeIIeCTBYIOIIErO BhIIIATE, HAIIPABJISIET OTUET-3asIBKY OO MCIIOJIb30BaHUM TEHEKHbIX
CpeICTB 3a OTYETHBIM Iepuofd M O MOTPeOHOCTM B OObemMax (pMHAHCHPOBaHMUS Ha
ouepegHON Mecdl B OTAea MMHUCTepCTBa, OTBETCTBEHHBII 3a (pMHAHCOBOE
obecrneueHue.

MaxcuMaIbHBINM CPOK BBITIOJIHEHUS AEVCTBYSI COCTABsIeT 1 pabounii JeHb.

3.31. Cneumamuct otaeina MuHUCTepCcTBa, OTBETCTBEHHOrO 3a (pMHAHCOBOE
obecneuenne, hopMupyer MHGOPMALMIO O MOTPeOHOCTM B 0ObeMaxX (PMHAHCUPOBAHMS
Ha oYepeaHON MecsI], KOTOPYIO HAIlIpaBJIIeT Ha COrJIACOBAaHME PYKOBOAUTE/IIO IIJIaHOBO-
dbuHaHCOBOM CITY>kObI MUHMCTEPCTBA.

MaxcuMaIbHbBIN CPOK BBITIOJTHEHUS AEUCTBUSI COCTABJISIET 2 paboumx JHS.

3.32. Cneumanuct otmena MuHUCTEPCTBA, OTBETCTBEHHOrO 3a (uHAHCOBOE
obecnieueHne, ¢dopMupyeT B VyAAJEHHOM paboyeM MeCTe aBTOMAaTU3MPOBAHHOMN
cucteMbl «biomKkeT» 3assBKy Ha OTKPBITME OO0BEMOB (DMHAHCHMPOBAHMSI HA OYEPeIHON
MeCSI M HaIlPaBJIIeT €€ B MMHMUCTEPCTBO (PMHAHCOB 06J1aCTH I10 JIEKTPOHHBIM KaHa/IaM
CBSI3M B MOPSIAKE, YCTAaHOBJIEHHOM IPUKA30M MuHMUCTepcTBa (mHaHcoB CapaTOBCKOM
obmactu ot 23 mekabpst 2011 roga Ne 203 «O Ilopsimke mpoBeeHMs omepauyin IIo
obecrneyeHnIo KacCOBBIX BbBIIJIAT IJIABHBIX pacCHOpsIIUTEe/IeN ¥ TojydaTesiell CpencTB
00Js1acTHOrO O10IKEeTax».

MaxcuMaIbHbIM CPOK BBITIOJTHEHUS JECTBUSI COCTAB/ISIET 3 pabouMx JHS.

3.33. Ha ocHOBaHMM TIPUHSITBIX K MCIIOJHEHMIO MMHUCTEPCTBOM (UMHAHCOB
0671aCTU 3aBOK Ha OTKpbITHME 00BbEMOB (PMHAHCHMPOBAHMS B aBTOMAaTU3MPOBAHHOU
cucteme «bBromker», o0beMbl (QMHAHCUPOBAHMSI, OOCTYIIHbIE IJII OCYILECTBJIEHUS
KaCCOBBIX BBIIJIAT, OTpaykaioTcss Ha jauieBoM cueTe, oTKpeiToM ['KY CO «IIKC3H
CapaToBCcKOM 00J1aCTU».

3.34. Cnenmanuct YupekmeHusi, OTBETCTBEHHBIN 32 OPraHM3aIMIo BhIILIAT, 10 30
yucaa Mecslla, MPeaIiecTBYIOIIEro BbIMJIATe, TOTOBUT BBIIUIATHBIE TOKYMEHTBI JISI
yUpexaeHUI TOUYTOBOM CBSI3U U (MJIM) KPeAUTHBIX OpraHu3aluii OJis OCYIeCTBIeHMS
BBITJIATHI 3aSIBUTEJISIM.

MaxkcuMaIbHbIN CPOK BBITIOJIHEHMS AEMCTBUSI COCTABsIeT 1 pabounii JeHb.

3.35. CrmeumamucTt VYUupeskgeHus, OTBETCTBEHHbII 33 OpPraHM3allMI0 BBIILIAT,
Hampap/sieT BBIIIJIATHbIE HOKYMEHTbI Ha TOAIMCh HAYaJbHUKY OTHesa YupeskIeHus,
OTBETCTBEHHOI'O 32 OPTaHM3aLMIO BbIIIATHI.

MaxkcuMabHbIN CPOK BBITIOJIHEHMS AEMCTBUSI COCTaBsieT 1 pabounit J1eHb.

3.36. HauaynibHMK OTHea YupeskaeHus, OTBETCTBEHHbI 32 OpraHM3alyio BbIILIAT,
MpOBEpPSIET BBITIJIATHbIE HOKYMEHTbBI, IMOAMNMCHIBAET MX M HampapjsieT Ha IMOIIMCh
PYKOBOIUTEIO Y UPEKIEHUS.

MaxkcuMaIbHbIN CPOK BBITTOJIHEHMS AEMCTBUI COCTaB/sieT 1 pabounit 1eHb.

3.37. PykoBomuTenb YupesOeHUS TIOANUCHIBAET BbIMJIATHbIE JOKYMEHTBI U
CTaBUT TepOOBYIO MeYaTh Ha MOAMMCAHHbIE BbITIATHbIE TOKYMEHTHI.
MaxkcumanbHbIM CPOK BBITIOTHEHMS JEMCTBUM cOCcTaBsisieT 1 pabounit neHb.
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3.38. HO,Z[I‘OTOBJ'IEHHI:)IG BLIIIJIATHbIE JOKYMEHTbI HaIIpaBJISIIOTCA B
COOTBETCTBYIOIIVIO OopraHmu3almnio ITIOUTOBOM CBSI3U, OoTAeJICHIEe er,ZLI/ITHOI;I
opraHmsany, B KOTOPpOM OTKPBITbI CUE€Ta HOHY‘I&T@J’IGIZ B IIOpsaaKe M B CPOKH,
MmpeayCMOTpPpEHHbIE 3aK/IIOUYEHHBIMHU JOTOBOpaMMU.

3.39. Cneumamuct YUupesKkIeHus,, OTBETCTBEHHbBIII 3a OpraHu3alyio BbIILIAT,
Hanpasasier B 'KY CO «IIKC3H CapatoBckoi o6jacTu» OIMH U3 3IK3EMILISIPOB
BBITJIATHBIX JJOKYMEHTOB, ITOAIIMCAHHBIX PYKOBOAUTEIEM Y UPEKIEHMSI.

MaxrcuMaIbHbBIN CPOK BBITIOJIHEHUS AEMCTBYSI COCTABsIeT 1 pabounii JeHb.

3.40. Crnenuammct I'KY CO «IIKC3H CapaToBcKol 06/1aCTH», OTBETCTBEHHbBIN
33 OpraHmM3alyio BBIIJIAT, HA OCHOBAHMUM MEepeJaHHbIX YYPEKAEHUMEM COLMAIbHOM
MOOJEPKKM HaceJIeHUs O0JIaCTM BBIIJIATHBIX JOKYMEHTOB T'OTOBUT IIJIaTE€XKHBIE
JOKYMEHTbI Ha IIepeurc/ieHMe OeHEXKHbIX CPeICcTB M IepeJaeT MX Ha IOAIINUCH
HavanbHuky otaena 'KY CO «IIKC3H CapatoBckoii 061aCcTv», OTBETCTBEHHOTO 3a
pacxomoBaHue OIO/IKeTHBIX CPeACTB.

MaxcuMaIbHBIN CPOK BBITTOJTHEHMS AE€ICTBMI COCTaB/IIeT 1 pabounii IeHb.

3.41. Hauvanpuuk otgena I'KY CO «IIKC3H CaparoBckon o067acTm»,
OTBETCTBEHHOI'O 3a pacxXOJOBaHMe [OeHEKHBIX CpeICTB, IIPOBepsIeT IIJIaTeXKHbIE
IOKYMEHTbI, MOAIMMChIBAET MX M HampapiseT Ha nopmuch pykosoauteno I'KY CO
«JKC3H CapaToBckom 061aCT».

MaxkcumanbHbIM CPOK BBITIOJTHEHUS AeMCTBUI cocTaBiisieT 1 pabounit n1eHb.

3.42. PykoBogutenb I'KY CO «IIKC3H CapaToBckou 06JacTv» MOANUCHIBAET
IIJIaTeSKHbIE TOKYMEHTBI ¥ CTaBUT IepOOBYIO MeYaTh.
MaxkcumManbHbIM CPOK BBITIOJTHEHMS JeMCTBUM cocTaBisieT 1 pabounit eHb.

3.43. Cneuyanuct I'KY CO «IIKC3H CapaTtoBckoy 06y1acTi», OTBETCTBEHHbIN
32 OpraHM3alMiO BBIILJIAT, HAMpaB/seT IJIaTeKHble MOKYMEHThl B (DMHAHCOBBIM OpraH,
o6cayskuBaromi 'KY CO «JKC3H CapaToBckou obmacTu».

MaxkcuMaIbHBIN CPOK BBITIOJIHEHMS OECTBYS COCTaB/sgeT 1 pabounii neHb.

OO1mit CPOK IO BBITIOJHEHUIO BCEX aIMUHUCTPATUBHBIX AEMCTBUM, CBSI3aHHBIX C
opraHmsaiyen BO3MellleH!s pacXOJoB, He NO/DKeH MpeBhIiaTh 30 KajJeHJapHbIX THEU
CO OHS TIPUHSITUSI PEIIEHNST O BO3MEILIEHMM PaCXOJ0B.

3.44. Cneumamuct YupeXaeHMs, OTBETCTBEHHbIM 3a OpPraHM3allMiO BBITLIAT,
BHOCUT COOTBETCTBYIOIIME OTMETKM B JIMIIEBOM CUET IoJIyuyaTeyss U 6a3y JaHHbIX Ha
OCHOBAaHMM BBIIUIATHBIX JOKYMEHTOB C OTMETKaMM O HEeBBIIJIAYEHHBIX CyMMaXx,
MOJTyYeHHBbIX OT YTpaBijieHus ¢eaepasbHON MOYTOBOM CBsis3u CapaToBCKOM 0OaCTU —
dunmana OI'YII «IToura Poccun» nocsie 3aBepiiieHus BRITIJIATHOTO epHUoa.

MaxcuMabHbIN CPOK BBITIOJIHEHMS AEMCTBUS COCTaB/sgeT 1 pabounii neHb.

3.45. PesynbTaToM WCHOJHEHUS aJMUHUCTPATUBHOM TIPOLEIYPhI SIBJISETCS
OpraHM3alMs BO3MEILIEHUSI pacXO/I0OB.

CnocoboMm ¢ukcauuy agMMUHUCTPATUBHOM TMPOLELYPbl SBJISIETCS BHECEeHUue
COOTBETCTBYIOILIEM OTMETKM B JIMIEBOM CuUeT Tojayuareasi u 0asy [aHHbIX 00
MH(pOpMalLMY HOMepa U JlaTe 3asBKM Ha KaCCOBBIN PacXo/l.
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ITopsaaoKk ocyliecTBIEHUS B 3JIEKTPOHHOM (opMe, B TOM UMCJIe C MCII0/Ib30BaHHeM
EIIT'Y, aaMMHMCTPATUBHBIX Hpoueayp (aeincTBmii)

3.46. B muuHoM KabuHeTe Ha EII'Y 3asgBuTE/Nb MOKET MOJIYUUTh MHOOPMALIUIO O
rOCYJapCTBEHHOM VCIyre: O TMOpSAKe e€ IIpeJoCTaBeHUs], KOHCYJIbTMPOBAHUMA,
00)KaJI0OBaHUM; pe3yJbTaTe U CpPOKax IMpedoCTaB/JIeHMs YCIyTM; O HOPMATUBHBIX
MPABOBBIX aKTaxX, PETYJMUPYIOIIMX IpeJoCTaBjeHe TOCYJapCTBEHHON VYCIYyTU; O
nmepeyHe AOKYMEHTOB, HEOOXOAMMBIX JISI IMPeOOCTaBJIeHUs TOCYIapCTBEHHON YCIYTH;
03HAKOMMUTHCS C TEKCTOM AIMUHUCTPATUBHOTO PErjiaMeHTa.

3.46.1. MopmupoBaHMe 3alpoca Ha MpedoCTaBJIeHNM TOCYIapCTBEHHON YCIyTU
MOSKET OCYILECTBJISITbCSI B 3JIEKTPOHHOM ¢opMe B cjiyyae HalpaBjieHUs 3asBUTEIeM
IIOKYMeHTOB B YupexaeHue nocpeactsom EINTY.

HoxkymeHTnl, HampasjeHHble mocpenctsom EIII'Y, nosskHBI CcOOTBETCTBOBATH
TpeboBaHUAM  (QefepaJbHOrO  3aKOHOJATENbCTBA K  MOPSIAKY OQOpMIeHUs U
MpefCcTaBaeHNs 3asBJ€HUI M MHBIX JOKYMEHTOB, HEOOXOOMMBIX [IJi MpedOoCTaBIeHUs
rOCyJapCTBEHHBIX WIM MYHUIMIIQJIbHBIX YCJIYT, B (POopMe 37€KTPOHHBIX TOKYMEHTOB.
3asiBieHMe Ha IpedoCTaBJieH/e TOCYIApCTBEHHOU YCAyTe OO/KHO OBITh 3allOJHEHO
corjacHo npeacrasaeHHon Ha EIII'Y ¢gopme.

B cootBerctBuM ¢ nyHkToM 10 crarbu 2 @enepanbHoro 3akoHa ot 27 urosisg 2010
ro;a Ne 210-®3 «O6 opraamszaumuy IPEIOCTaBAEHUSI TOCYJapCTBEHHBIX U
MYHUIIATTATbHBIX YCJIYT» TIPU HAIMYUU TEeXHUUECKON BO3MOXKHOCTM HallpaBjeHMe
Me>XBeJITOMCTBEHHOT'O 3aIrpoca BO3MOKHO ¢ ucrosb3oBaHueM EINT'Y mpu samosmHeHun
3asBUTEJIeM 3alpoca O MpedoCTaBJeHMM TOCYAAPCTBEHHOM YCAYTM B 3J€KTPOHHOMN
dbopme B YupeskaeHue.

3.46.2. Ilpuem u perucrpaius 3ampoca ¥ MHbIX JOKYMEHTOB, HEOOXOAUMBIX IJIsI
MpelOCTaBIeHUS YCIIYT U, B 3JIEKTPOHHOM BUJE.

3asBUTeNIO, TMpeACTaBMUBILIEMY 3asiBJeHMe M JOKYMEHTbl (CBedeHUsI U3
IOKYMEHTOB), HeoOXomuMble MJi1 IIPeJOCTaBJIEHMUSI TOCYTApPCTBEHHOU VCJIYTU C
HapyllleHueM TpeOOBaHMM, YKa3aHHbIX B  4YacTM BTOpOM TMyHKTa  3.46.1
AIMVHUCTPAaTUMBHOTO  perjaMeHTa, CIIEIUAIUCT  YUpeKIeHUs HaIrpaBJseT
yBemomwsieHne mocpeactsom EIN'Y B TeueHnme opHOro pabouero pmHS ITOC/IE
perucTpauum sasBiieHus. B yBegoMJieHMM HAIOTCS MOTUBMPOBAaHHBIE Pa3bsSICHEHUS O
HECOOTBETCTBMM  TIOJYUEHHbIX  JTOKYMEHTOB  (CBelleHMM U3  JIOKYMEHTOB)
YCTaHOBJIEHHBIM TpeOOBaHMSAM 3aKOHOAaTebCcTBa Poccuiickon @epeparym.

3asBUTENIO TIpelJjiaraeTcsl, IIOC/e YCTpPaHEeHMs 3aMedaHuii, YKa3aHHbIX B
YBeIOMJIEHMM, B TeueHue cemu paboumMx OHEU CO [HS, CAeOYIOIIEero 3a [IHeM
HampaBjeHUsI YBeJOMJIEHMS, IIOC/e IIEPBOTO HAaIlpaBjeHUsI JOKYMEHTOB, ITOBTOPHO
MpeCTaBUTh yKa3aHHble NOKyMeHTbI mocpenctBom EII'Y nmbo HermocpeacTBEHHO B
YupexxgeHue.

B cinyyae cobmomeHns 3assBUTEIEM YKA3aHHOTO CPOKa CITEIMUAIUCT Y UYpeskIeHNs,
B TeueHMe OJHOro pabouero [AHs, PErucTpUpyeT 3asiBjieHrMe Ha MOJydeHue
rocyapcTBeHHON yciayru. JlHem obGpallieHusl 3a MpefocTaBaeHreM TOCYAapCTBEHHOM
YCITYTU TIPU 3TOM CUMTAETCS JlaTa epBOHAYaIbHOM MOJaun 3asiBAeHMS.

B cnayuae HecobOmomeHus 3asBUTEIEM YKa3aHHOTO CpOKa, CHeLMUaaucT
YupeskgeHusi, B TeueHMe OJHOro pabouero [HS, PErMCTPUPYET 3asBjeHue Ha
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MOJyUYeHMe TOCYJAapCTBEHHON Yycoiayru. [IHem oOpallieHMs1 3a IpeJoCTaB/IeHMEM
rOCYyIapCTBEHHON YCIYTU MPY 3TOM CUMTAETCs JaTa MoJavy MOBTOPHOTO 3asBIEHMSI.

CnocoboMm ¢ukcanum pesyabTaTa aAMUHUCTPATUBHOM IIPOLIENYPHI SIBJISIETCS
yueTHasl 3alllCh B JKypHaJe PerucTpalyy 3asBeHMI Ha MOJIyUYeHre IoCyaapCTBEeHHOM
YCITYTU.

3.46.3. Tlocme peructpauuy B YIOJHOMOYEHHOM OpraHe 3asB/IeHUS U
JOKYMEHTOB Ha IIPeJOCTaBJIeHNe TOCYJapCTBEHHON VYCJIYTM 3asIBUTENb MOXKET
06paTUTbCcs B YUpexIeHMe C 3allpocoM O XOfe IpPeIoCTaBJIeHMs] TOCYIapCTBEHHOMN
ycayru B ¢Gopme 3JeKTPOHHOTO JIOKYMeHTa, B Tom umcje mnocpeactsom EIIT'Y B
MOpsI/IKe, YCTAHOBJIEHHOM 3aKOHOJaTeTbCTBOM.

B cooTBeTCTBMM C 3alpoCcOM 3asBUTEIIO HAMPABJSIOTCS CBEAEeHUSI O XOJe
NpeaoCcTaBaeHnss TOCYIAapCTBEHHOM YCJIyrM, B TOM uuciae Tmocpenctsom EITY.
HomonmHuTeNbHO, TO TpochbOe TrpaskjJaHuHa, OTBET MOKeT ObITb HampaBJieH II0o
MTOUTOBOMY aIpeCy MJIM aJpecy 3JeKTPOHHOM MOUThI, YKA3aHHOMY B OOpallleHNN!.

Cpok HampaBjeHMS 3asBUTEI0 CBEIEHMM O XOJe BBIIIOJHEeHMSI 3arpoca o
MPeIOCTABIEHUN TOCYAAPCTBEHHOM YCJIYTU — 3 THSI.

B ciayuyae mpencrasiieHusi 3asiBjieHMss M JokymeHToB uepe3 EII'Y 3agBurenn
MOJTy4YaeT coobIeHye O MPUHSITOM PellleHnn mocpeacTBoM JaHHOTO (PYHKIIMOHAIA.

3.46.4. [IpemocraBienne  pesyjabTaTa  TOCYJAPCTBEHHOW  YCJIYIU  C
ucnonb3oBanmeM EII'Y, B cetm HHTepHeT, OCYyIIEeCTB/SIETCS B Cy4yae TIPUHSITUS
pelileHUsT 06 OTKase B BO3MeIlEeHMM PACcXOAoB. 3asBUTENb MOJyvaeT cooOllieHue 06
OTKa3e B BO3MellleH!M pacxomoB nocpeactsoM EITTY.

CnocoboM ¢urcauum pesyabTaTa agMUHUCTPATUBHOM IIPOLIEAYPhl SIBJISETCS

y4eTHasl 3aliCh B SKypHaje PerMcTpaluyy 3asBeHMiI Ha MOyueHue ToCydapCTBeHHOM
YCIYTH.

Tlopsigok ucnpaB/ieHUS JONMYIIEHHBIX OIIeYaTOK M OIIMOOK B BbIJAHHbBIX
B pe3yJIbTaTe MpeJoCTaB/JIeHUs TOCYJapCTBeHHOM YC/IYTU JOKYMeHTax

3.47. OcHoBaHueM [Ji Havyaja agMUHUCTPATUBHON ITPOIeAyphl IO UCIIPABIEHUIO
JOITYIIEHHBIX ONEeYaTOK M OIIMOOK (majiee — TeXHUUecKass OIIMOKa) B BBIIAHHOM B
pe3yJibTaTe TpeNoCTaBJeHMs TOCYNAapCTBEHHOM YCJIYIM JOKYMeHTe (M3BeIeHUM O
npuHITOM PellieHun) siBjisieTcCs noJiydeHne Y upeskaeHneM 3asBJIeHNs OT 3asIBUTEJIST U
ero IMpeacTaBUTENS 00 MCIIPaBIEHUM TEXHNYECKON OLLIMOKM.

3.47.1. 3asBneHne 00 WCIpPABIEHUM TEXHUYECKOM OIIMOKM C IPUIOKEHNEM
paHee BBIJAHHOIO C TEXHMYECKOM OIIMOKOM M3BeIleHUsI O IpUHATOM Pelenun
MoJaeTcss B IEKTPOHHOM Bupae mnocpeacrsom EII'Y, mnopmnucaHHoe yCUI€HHON
KBUIMOUIIMPOBAHHOM 3JIEKTPOHHOM TIOAIIMCHIO 3asBUTEJIE, JMOO Ha OyMa)XHOM
HOCUTEJIE.

3.47.2. Cneuuamuct VYupexaeHus IIpoBepseT INOCTyNuBIlee 3asiBjieHue 00
MCIIpaBJEHUM TEXHUUYECKOM ONIIMOKM Ha TpeaMeT HaJUuMUsl TEXHUUECKOW OIIMOKU B
BbIJTAHHOM B pe3yJIbTaTe MpeIoCTaBJIeHNs] TOCYyAapCTBEHHOM YCIYTU TOKYMEHTe.

3.47.3. Kputepuem npuHSITUS pelleHUs] MO UCITPABIEHUIO TeEXHUUECKON OLIMOKU
SIBJISIETCSI HaJIMuMe TEeXHUUYEeCKOM OIIMOKM B BbIJJAHHOM W3BELIIEHUUM O TIPUHITOM
Penienun.
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3.47.4. B cnyyae Haquuusl TeXHUYECKOM OIIMOKM B BBbIZAHHOM JIOKYMEHTE,
CIIeMaINCT YUpesKOeHMUs TOATOTaB/JVBAET M3BEIeHMe COrJIaCHO TpeboBaHMIM
AIMMHUCTPAaTMBHOTO perJlaMeHTa B3aMeH BBbIJAHHOrO [IOKYMEHTa, COJepsKalllero
OILIMOKY.

3.47.5. B c1yyae OTCYTCTBUSI TEXHUUECKOM OLIMOKM B BBIIJAHHOM B pe3yJbTaTe
MpelOCTaB/JIeHNUSI TOCYIAPCTBEHHOM YCAYTY [OOKYMEHTE CIEeHVANUCT YupeskaeHus,
MOATOTABIMBAET MICbMEHHOE yBeIoMJIeHNe 00 OTCYTCTBUMM TEeXHUYECKOM OIIMOKM B
BBIJIAHHOM paHee JOKYMEHTE C MPUJIOKEHMEM HaIlpaBJIE€HHOTO 3asBUTE/IEM M3BEIEeHMNS
o npuHsaTOM Peltiennn.

3.47.6. MaxrcuMagbHbIM CPOK BBITIOJHEHUSI JEMCTBUM TI0 MCIPaBJIEHUIO
TeXHNUECKOM OIIMOKM B U3BEIIeHUM O MNPUHATOM Perlenny amb0O MO MHOATOTOBKE
yBeIOMJIeHNsI 00 OTCYTCTBUM TEXHUUYECKOM OIIMOKM He MOKET IpeBbIaTh 5 pabounx
IHEN CO THSI perucTpalyy 3asBjIeHMs 00 UCIIPaBIeHNM TEXHUYECKON OIIUOKN.

BapuaHTbI IpegocTaB/IeHNsI TOCYAAPCTBEHHOM YCIYTH, BK/IIOUAIOIINe MOPSA0K
MpeaoCcTaB/IeHNMs] YKa3aHHOM YC/IYTU OTAe/IbHBIM KaTeropusM 3asiBUTeJIel,
00'beIMHEeHHBIX OOIIMMM MMPU3HAKAMMU, B TOM YMC/I€ B OTHOIIEHUN pe3y/IbTaTa
roCyJIapCTBEHHO YC/IYTH, 32 MOJIyUYeHeM KOTOPOro OHM 00paTU/INCh

3.48. BapmaHTbl TNpemoOCTaB/JeHUSI TOCYZAPCTBEHHOM YCJIYT'M, BKJIIOYAIOIIe
MOPSIIOK TPeNOCTaBIeHMUsI YKa3aHHOM YCJIYTM OTAEeIbHbIM KaTeropusm 3asBUTeNIeHN,
0O0beIMHEHHBIX OOIMMM MpPU3HAKaMu, B TOM UYNUCAe B OTHOIIEHUM pe3yabTaTa
rOCyJapCTBEHHOM YCJYTM, 3a IIOJyYeHMEM KOTOPOTO OHM OOpaTUIUCh, He
MpesyCMOTPEHBDI.
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IV. ®opmbl KOHTPOJIA 3a UCIIOTHEHMEM perjiaMeHTa yCayru

TlopsiIOK OCYyILeCTB/IEHMSI TEKYIIero KOHTPOJISI 332 COOTI0OAeHMeM U UCIIOTHEHMEM
OTBETCTBEHHBIMM J0/DKHOCTHBIMM JIMIIAMM II0JIOKeHMIA perjiaMeHTa YCIyTrHu
M MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, YCTAHABJIMBAIOIINX TPeOOBAHMUSA
K IIPe0CTAaBJIEHUIO TOCYAAPCTBEHHOM YCIYTH, a TAK)Ke IPUHATHEM MMM pPellleHI

4.1. Texymmit KOHTpPOJb COOJIOAEHUSI IIOC/IEeIOBATEIbHOCTU  JIEUCTBUM,
oIpe e IeHHbIX aAMVHUCTPATUBHBIMU MIpoLIe Ty paMu 13(0) MIpeaoCTaBIEHNIO
rOCYAAPCTBEHHOM YCAYTM B COOTBETCTBUM C AJIMUHUCTPATUBHBIM pPErjaMeHTOM, U
MPUHSATUST PELIeHUN OCYIIECTBJIIETCS MOJDKHOCTHBIMM JjumaMu Munncrepcrsa, I'KY
CO «IIKC3H CaparoBckoil 006jacTu» U YUpeKIeHUs, OTBETCTBEHHbIMM 34
OpraHM3aIyio padboThI O IPeOOCTABIEHNIO I'OCYAapPCTBEHHON YCTYTH.

4.2. KoHTposb HaJl TTOJIHOTOM U KauyeCTBOM OKa3aHUsl TOCYIapCTBEHHOM YCIYTH
OCYILIECTBJISIETCSI HA OCHOBAaHUY TPUKa30B MUHKUCTEPCTBA.

4.3. KoHTpoJIb Haj ITOJHOTON ¥ KA4eCTBOM IIPEeIOCTaBJIEHMS TOCYAAPCTBEHHOM
YCJIYTU BKJIIOYAeT B Ce0ST MPOBEIEHNE IIPOBEPOK, BBISIBJIEHME U YCTPAHEHME HAPYILIEHMI
MpaB 3asBUTEJIEN, PAaCcCMOTPEHME, MPUHSATUE pelIeHM U IIOJTOTOBKY OTBETOB Ha
obpallleHMsT TpakIaH, CofepKallye >KajoObl Ha pelleHus, AeucTBusi (6e3mencTBUE)
mo/bKHOCTHRIX Jini, Munmcrepcrsa, I'KY CO «IIKC3H CaparoBckoyu 06JacTu» u
YupexxaeHus.

4.4. TlepeyeHb OJIKHOCTHBIX JIUI, OCYILECTBJISIOIMX TEKYIIUIA KOHTPOIb,
YCTaHaBJIMBAETCSI B COOTBETCTBUM C JOJKHOCTHBIMM perjiaMeHTaMM roCyIapCTBEHHbIX
IPaKIAHCKUX CITY KAIINX.

ITopsiaoK ¥ epUOIMYHOCTD OCYIEeCTB/IEHNUS IVIAHOBBIX M BHEIVIAHOBBIX
MPOBEPOK IOJIHOTHI M KAaUeCTBa MPeJ0CTAB/IeHNS TOCYAaPCTBEHHOM YC/IYTHU, B TOM
yucIe mopsAaaoK u GopmMbl KOHTPOJISA MOTHOTHI M Ka4eCTBa MPe0CTaB/IeHNUS
roCyAapCTBEHHOM YCIYTH

4.5. [InaHoBble  TpPOBepKM  AO/DKHOCTHBIM  JUIIOM  MMHUCTEPCTBA
OCYILIECTBJISIIOTCSI B COOTBETCTBMM C IUIAHOM MPOBEIEeHUSI TJIAHOBBIX ITPOBEPOK,
BHEMJIAHOBbIE MPOBEPKU OCYILECTBISIIOTCS B COOTBETCTBUM C TIPUKA3aMU PYKOBOJMUTEIS
MuHucrepcTBa.

4.6. IlepMogu4yHOCTh TIPOBEAEHUS IIJIAHOBBIX IIPOBEPOK YCTaHABJIMBAETCS
pykoBoauTeneM MuHuUcTepcTBa.

[leprogyHOCTh TpOBEeHNEHMS IUIAHOBBIX ITPOBEPOK YCTAHABIMBAETCS He dvallle,
yem 1 pas B 3 roga.

4.7. Ilo pe3ysbTaTaM IIPOBEIEHHBIX ITPOBEPOK, B Cy4Yae BBISBJIEHMSI HApYILIEHUN
MpaB 3asiBUTEJIEN, OCYIIECTBJISIETCS IPUBJIeUEHe BUHOBHBIX JIMI K OTBETCTBEHHOCTH B
COOTBETCTBUM C 3aKOHOHaTe/IbcTBOM Poccuiickon Pepeparmy n CapaToBCKOM 06J1aCTH.

OTBeTCTBEHHOCTD JI0/DKHOCTHBIX JIUIL OpraHa, MpeoCTaB/ISIOIIEero
roCcyJapCTBEHHYIO YC/IYTY 3a pelieHus U AeicTBus (0e3aeicTBue), MpUHMMAaeMble
(ocyuiecTBIIsIeMble) MMM B XO/e IPEeA0CTAB/IEHNUSI TOCYAaPCTBEHHOM YCIIyTH
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4.8. OtBeTcTBeHHOCTh crneuyaaucroB Munucrepcrsa, ['KY CO «IOKC3H
CapaToBCKOM 061acTy» U YUpesKIeHUs 3aKpeIlIIeTcs B MX JO/DKHOCTHBIX perjiaMeHTax
(MHCTpYKUMSIX):

OTBETCTBEHHOCTb 3a IIpUMeM M IIPOBEPKY [JOKYMEHTOB HeceT CIeHUaJIuCT
YupeskaeHust, OCYIIeCTBIISIBILINI IIpHeM TOKYMEHTOB;

OTBETCTBEHHOCTD 3a YTBepKAeHMe PellleHns1 HeceT pyKOBOAUTENb Y UpEsKIEeHNS;

OTBETCTBEHHOCTh 34 BO3MeEIleHME PpacXOoJOB Ha YCTAaHOBKY TejedoHa Hecer
pykosogurenab 'KY CO «IIKC3H CapaToBcKkoi ob1acTi»;

OTBETCTBEHHOCTD 3a METOIUYECKYIO MOOIEPKKY IIpeIOCTABIEHUS
rOCYJAPCTBEHHOM  YCAYTM  HECeT  HavaJIbHMK  COOTBETCTBYIOIIErO  OThesa
MuHucrepcTBa.

TpeboBaHMA K MOPAAKY U (PopMaM KOHTPOJIS 3a MPEAOCTaBICHUEM
roCyJapCTBEHHOU YC/IYTHU, B TOM YMCJ/I€ CO CTOPOHBI IPasKAaH, MX 00beAVHEHUN U
opraHm3amuin

4.9. I'paskmaHe UMEIOT MPaBO OCTABMTh CBOM 3aMEUYaHMS U MPEIJIOKeHNS B SIINKE
IJIST OOpallleHMi TPaKAaH, a TakKe Ha oduiMaIbHOM canTe MMHUCTEPCTBA B pasziesie
«HTepHeT — npuemHasi MuHMCTepCTBa».

4.10. I'paskgane MMEIOT MPaBO HAMPABUTD >KAJIOObI (IIpeTeH3MM) Ha HapyIIeHue
MX MpaB WIM 3aKOHHBIX MHTEpPECOB IpU IpPeAdoCTaBjeHMM TOCYIapCTBEHHOM YCJIYIH.
[Topsimok mojauM M pacCMOTpeHMsl >Kajmob Ha pellleHuMs] U AeUcTBusl (Oe3melncTBue)
MCIIOJIHUTENbHbIX oOpraHoB CapaTOBCKOM 067aCTM M MX JOO/DKHOCTHBIX JIML, IIPU
MpefoCTaBlAeHNM TOCYIApCTBEHHON YCJIYTM OCYILECTBISETCSI B COOTBETCTBUM C
pasgenoM V AIMMHUCTPATUBHOTO perjaMeHTa.

4.11. T'paxkpmaHe, ux o0ObeAMHEHMUS] M OpraHusaluu, 3aMHTEpPeCOBaHHbIE B
pa3paboTKe IIPOEKTOB aIMMHUCTPATUBHBIX  pErjiaMeHTOB MpeOCTaBIEHUS
rOCyJapCTBEHHbIX YCJIYT, MOTYT HaIlpaBUTb CBOM peKOMeHIaluy Ha OGUIMAIbHbINA
cant MMHUCTEPCTBA C IEJbI0 YYaCTMS B IMPOBEIEHUM HE3aBUCUMOM 3SKCIIEPTU3BI
ITPOEKTOB.
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V. JocyneoHbIi (BHECYAEOHDbIN) MOPSIIOK 00KaI0OBAaHMUSA PEIIeHNA U AeACTBUMA
(6e3meiicTBYUS) OpraHa, MPeaoCTaBIISIIOIIEro rocyIapCTBEHHYIO YCIYTY, a TAKKe
ero AO/KHOCTHBIX JIMIJ

Hudopmanus Aj1s 3aMHTepeCOBAHHbBIX JIUIT 00 UX MpPaBe Ha Jocyae0Hoe
(BHecyaeOHOe) 00KasToBaHMe AeCTBUM (0e3aeiicTBuU) U (MWIN) pelle M,
MPUHATHIX (OCYIIECTBIEHHbIX) B X0/ MPeI0CTaB/IeHNS FOCyAapCTBEHHOM yC/Iyru

5. B ciyuae HapylleHusT [IpaB 3asiBUTEIEN IIPU IPeLOCTaBAeHUM FOCY1apCTBEHHOM
YOIYTY 3asBUTENIb BIIPABE ITOAATh >Kajo0y B mocymeOHOM (BHECYIeOHOM) ITOpSIIKE Ha
pemieHust M HeucTBusl (Oe3EeNCTBME) OpraHa, MPedOCTABJISIIONIEI0 TOCYIapCTBEHHYIO
YCJIYT'y, @ TaKKe €ero IOJ/IDKHOCTHBIX JIMI, TOCYAZAPCTBEHHBIX TPAKIAHCKUX CITYXKALLIMX
(manee - >kanoba).

5.1. Xanoba momaercs B mMMCbMEHHOV (Gopme Ha OYMa>kKHOM HOCUTE/Ie WA B
(bopMe 3JIeKTPOHHOTO JOKYMEHTA.

JKanoba moskeT ObITH MNpPUHATA TPU JIMYHOM IIpMeMe 3asgBUTeNsl, a Takxke
HalpasJjieHa C UCIIOIb30BaHMEM:

MTOYTOBOM CBSI3U;

97IEKTPOHHOM ITOYTHI;

dbenepanbHOM TOCYAAPCTBEHHOM WHMOPMAIIMOHHONW CUCTEMbI, ObecIieunBaroIen
npolecc AocyaebHoro (BHecy/ieOHOTO) OOKajlOBaHUSI pelIeHUH U JeMCTBUM
(6e3meicTBMUSI),  COBEpIIEHHBIX TIPU  MPEAOCTaBJeHUM  TOCYAAPCTBEHHBIX U
MyHumnaabHbIX yeayr — @I'MC JO (https://do.gosuslugi.rw/);

yepe3 MOII.

OpraHbI rocyJapCTBeHHOM BJIACTH, OPTaHM3AIIMM ¥ YIIOJTHOMOYEHHbIe Ha
paccMOTpeHMe KajIo0bl JIMIIa, KOTOPbIM MOKEeT ObITh HallpaB/IeHa ka106a
3asIBUTEJIS B I0CyIe6HOM (BHECYAEOHOM) MOPSIIKE

5.2. JKaynob6a Ha meiicTBus (6e3meiiCTBIE) TO/DKHOCTHBIX JIMI], TOCYAapCTBEHHbIX
TPAKOAHCKUX CIIYKAIMX OpraHa, IIPeIoCTaBJSIONIEr0 TOCYIAPCTBEHHYIO VCIYTY,
MTOJAeTCSI PYKOBOAMUTEITIO OpraHa, peloCTaB/ISIONIero rocyJapCTBEHHYIO YCIIYTY.

JKanmobpl Ha pemteHusi U OencTBus (Oe3leNCTBME) PYKOBOAMUTENS OpraHa,
MPEIOCTAB/ISIIOIEr0 TOCYAAPCTBEHHYIO YCIYTY, IOLAIOTCS B BbILIECTOSIIMIA OpPraH —
IIpaBuTtenbcTBo CapaToBCKOM 0OJIACTH.

Cnoco6n1 MHGOPMUPOBAHMSA 3asIBUTEJIEN O MOPSIIKe IOJady M paCCMOTPEHUS
’KaJ100b1, B TOM 4MciIe ¢ ucnoab3oBanuem EITI'Y

5.3. MHdopmanuio o HopsAaKe IMOJAauM ¥ PACCMOTPEHMS 3KajI00bl TpakIaHe MOTYT
MOJIYYUTb:

Ha oQUIIMAJIBHOM CaliTe OpraHa, MpeJOoCTaBJISIOIErO rOCyIapCTBEHHYIO YCIYTY;

Ha MHQPOPMALMOHHBIX CTEHAAX OpraHa, NMpefoCTaB/BIIOIIEr0 IOCYIapPCTBEHHYIO
yeiryry, MOLL;

npu obpallleHnu B OpraH, MpeAoCTaB/SIIOIIMI TOCYAAapCTBEHHYIO YCIyry (ero
CTPYKTYpPHOe noapasnaenenue), MOII;

Ha ETII'Y.

IlepeyeHbh HOPMATHBHBIX IIPABOBbIX AKTOB, PEryJIMPYIOIIMX IIOPAAOK
OOCyAeOHOT0 (BHECYIEOHOT0) 00)Ka/IOBAaHMUSI peIlleHNN U el cTBUM (0e31eiiCTBIS)
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OprasHa, MpegoCTABJISIIOLIEr0 rOCyIapCTBEHHYIO YC/IYTY, a TAK)KE €ro
HAOJIKHOCTHBIX JIVLI

5.4. Tlomaua M paccMOTpeHMe >Kajobbl OCYIIECTBJSIETCS B COOTBETCTBUU CO
CIeOYIOMIYIMU HOPMATUBHBIMM ITPABOBbIMM aKTaAMIA:

®enepanbHbiM 3akKoHOM oT 27 mionst 2010 roga Ne 210-d3 «O6 opranmsanmuu
MpeIOCTaBJIEHNS TOCYJapCTBEHHBIX Y MYHUIIMIAIbHBIX YCITYT»;

ITocranosnennem [lpaButenbctBa Poccuiickonn @enepauym ot 20 Hosi6pst 2012
roma Ne1198 «O (¢enepanbHOMI TOCYIAapCTBEHHOW WMHGOPMAIIMOHHOM CHUCTEME,
obecreunBarolien IMpoliecc MocyaedbHOro (BHeCcynebHOro) o6ykajqoBaHMSI pelleHui U
nencTBuin (6e37eiCTBUSI), COBEPIIEHHbIX TPU IPeNOCTaBIeHUM TOCYAApPCTBEHHBIX U
MYHULIMITATBHBIX YCIIYT»;

nocraHosienuem [IpaBurenscrBa CapaToBckon obactu ot 19 anpensa 2018 roma
Ne 208-IT «O6 0co6eHHOCTSIX TMoauM M PAaCCMOTPEHMST KajIo0 Ha pelleHnst U IeiCTBUS
(be3melicTBME) OPraHOB MCIOJHUTENbHOM BiaactTu CapaTOBCKOM 06JaCTM U UX
OO/DKHOCTHBIX — JIMI, TOCYLApCTBEHHBIX  TPaKJAaHCKMX  CIyKalllMX  OpPraHoB
mcnosaHuTeabHou Baactu CapaTOBCKOM o00J1acTi, a TakKe >Kajod Ha pelieHus u
menctBust  (Oe3mencTBMe)  MHOTOGYHKLUMOHQJIBHOTO  IIEHTpa  MpeaoCTaBJIeHMS
rOCYJapCTBEHHBIX ¥ MYHUIIMIIAJIBHBIX YCIYT, €T0 PAOOTHUKOBY.

5.5. Mudopmaiius, ykasaHHasi B HaCTOsIIeM pasgesie AIMUHMUCTPATUBHOTO
perjameHTa, pasmelleHa Ha EIIT'Y.

Opral, TpegoCTaB/ASIIONMM TOCYNApCTBEHHYIO YCIyry, obecreunBaeT B
YCTaHOBJIEHHOM IOPsIIKE pa3MellleHME M aKTyaJIn3alyio CBeleH! i B COOTBETCTBYIOIIEM
pasgesie perMoHaJIbHOTO peecTpa.
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V1. Oco6eHHOCTH BBIIOJIHEHNMSI aAMMHUCTPATUBHBIX IIpouenyp (AeicTBIi)
B M®DII

6. 3asgBUTeNb BIpaBe OOPAaTUTHCS 3a IOJYyUYeHMEM TOCYJapCTBEHHOU YCIYTU
yepes M®II.

[TomyueHne rocymapcTBeHHOM yoiayru uepes MOI  ocyiiecTBiseTcs B
COOTBETCTBMM C HACTOSIUUMM aJMMHUCTPATUBHBIM perjiaMeHTOM M Ha OCHOBaHUM
CorariieHnsi 0 B3aMMOJIEMCTBUM, 3aK/II0UeHHOro Mekny Munmcrepctsom u M®II.

[IpemocraBieHne TOCYIAPCTBEHHOM YCJIYTM HA OCHOBAaHMM KOMILJIEKCHOTO
3ammpoca, npeaycMoTpeHHoro cratben 15.1 demepanbroro 3akona ot 27 wuions 2010
roma Ne 210-®3 «O6 opranmsaimMmu MpefAOCTaBJeHUsI T'OCYAAPCTBEHHBIX U
MYHUITUTIATBHBIX YCJIYT», HE OCYIIEeCTBIISIETCS.

6.1. M®L] ocyiiecTBisieT cyieAyIolMe aiMUHUCTPATUBHbIE TPOIIETYPbI:

MHGOPMUpPOBaHME 3aABUTENIEN O TOPSAKE MPEeAOCTaBIeHUsS TOCYyIapCTBEHHOM
yoayru B M®II, 0 Xome BBINOJHEHMSI 3alIpoca O MPedoCTaB/JIeHUM TOCYdapCTBEHHOM
YCJIyT'M, IO WHBIM BOIIPOCAM, CBSI3aHHBIM C TIPeJOCTaBJE€HMEM TOCYyHapCTBEHHOM
YCJIyTM, a TakKe KOHCYJbTUPOBaHME 3asBUTENIEN O TOpske IIPeaoCTaB/ieHus
rocygapcTBeHHou yciayru B MOII;

pyreM M 3allOJHeHMe 3allpoCOB O IMPeLOCTaBJe€HUM TOCYLApCTBEHHbIX WU
MYHULIMIIQJIBHBIX ~ YCJAYT, B TOM 4YMCJIEe TOCPeLCTBOM  aBTOMATU3UMPOBAHHbIX
mHdopMalmoHHbIX cucteM M®DII, a TakKe MpreM KOMITJIEKCHBIX 3aIIPOCOB;

MOPSIIOK  TocyAebHOro (BHecyfneOHOTO) 0OXKamoBaHMUSI DelIeHUN U JeUCTBUM
(6esnmenctBust) M®L u ux pabOTHMKOB.

Brigaua 3asBuUTeNIO pesyJbTaTa MNPefoOCTaBAeHMSI FOCYIapCTBEHHOM YCIYTH, B
TOM 4uCAe Bblgaya [JOKYMEHTOB Ha OyMaXHOM HOCUTese, MOATBEePsKIAIoLIMNX
copepskaHMe 3JIeKTPOHHBIX IOOKYMEHTOB, HampabjeHHbIXx B MOl no pesynbraTam
MpeNOCTaBJeHMsI  FOCYHAapCTBEHHBIX M MYHMUUMIAQJABHBIX  YCJIYT  OpraHaMiu,
MPEeNOCTAB/ISIONIMMU TOCYOApPCTBEHHbIE YCJIYTH, U OpraHaMy, IIPefoCTaBJISIONMMU
MYHULIMIIQ/IbHbIE YCIYTM, a TakKe Bblgauya JOKYMEHTOB, BKJIIOUas COCTaBJIeHME Ha
OyMa>kHOM HOCUTeJIE M 3aBepeHMe BBIMUCOK M3 MHGOPMAIIMOHHBIX CUCTEM OpPraHoOB,
MPEOCTAB/SIIONIMX TOCYAAPCTBEHHbIE YCIAYTM, W OPraHoB, IIPeJOCTaBJISIIOIIUX
MYHULIMITQJIbHbIE YCIYTU, HE OCYIIECTBIISIETCS.

HNudopmupoBaHmue 3aaBUTEJIEH 0 MOPSAKE MPEJOCTABIEHUS rOCyJapCTBEHHOMN
ycayru B ML, o xoae BbINIO/JIHeHMS 3a1Ipoca O [IpeJoCcTaBIeHuu
roCcyAapCcTBEeHHOM YCIYTH, 110 MHBIM BOIIPOCaM, CBSI3aHHBIM C IIpeioCcTaB/IeHUeM
rocyAapcTBEHHOM YCIYTH, a TAaK)Ke KOHCY/IbTMPOBaHMeE 3asIBUTe/IeN O NMopPsAKe
MpegocTaB/IeHNs TocyAapcTBeHHo yeiayru B M1

6.2.1. ndopmupoBaHme 3aMHTEpEeCOBAHHBIX JIKII 10 BOIIPOCAM IIPedOCTaB/IeHMUS
rocyJapCTBEeHHOM YCJIYTU OCYllecTBsseTcs cnenmanictavMu MOLI.

HudopmupoBaHme mo BONpOcaM MPeAoCTaB/JeHMs TOCYLapCTBEHHOM YCIyIU
OCYIIIECTBJISIETCS CAEAYIOLUIMMU CIIOCOOaMMu:

UHIMBUIYaJIbHOE YCTHOe WHGOpMMUpOBaHMe (HA JMYHOM TIpUeMe WU TI0
Tenedony);

nyo6MyHoe MMCbMeHHOe MHPOPMIUpOBaHUe.

Insi MHAMBUAYATLHOTO TOJyYeHUs MHGOpMaluuM M KOHCY/IbTALIUI 3asBUTEJb
BIpaBe 0OOpaTUTbLCS HeMoCpeACTBeHHO B mopapasfeneHne MOl B cooTBeTcTBUM C
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rpa@uKkoM IpMema 3asiBUTeJIel WIM TMO3BOHUTb Mo TeaedoHy EmuHOM cIpaBOYHOM
cy>k6p1 MOI1I.

CBenleHMst 0 MecTax HaxOXXAeHus U rpaduKax padOThl, KOHTAKTHBIX TeseoHaX
M®Il u ero mnoapasmeneHuit, pasMellalOTcd Ha oduimaabHoM cante MOI]
https:/mfc64.ru.

Ha nmuHom npueme uau mno TenedoHy corpyaHuku MOPILl mpegocTaBisioT
cJIeAyIONIYIO MH(pOopMaIInio:

IO TIPABOBBIM OCHOBAaHUSM TIpeAOCTaBIeHUs TOCyIapCTBeHHOM yeayru B MOLI;

O mopsigke ocyiiecTBieHus crnenuanucravmu MOIL npouenyp, CBSI3aHHBIX C
MIPeIOCTABIEHNEM I'OCYIaPCTBEHHON YCIYTH;

O MecTe pasMellleHuMs uHGPOpMAIMM TIO  BOIPOCAM  IIPeJOCTaBIEHUS
roCy/TapCTBEHHOU YCIIYTH;

IO TIEPEYHIO JOKYMEHTOB, HEOOXOAMMBIX MIJIs1 TOJIyUeHUsI TOCyIapCTBEHHOM
YCIYTU;

O CpOKe TIPeIOCTABJIEHNS TOCYIAPCTBEHHOM YCIYTH;

0 X0Je IpeIoCTaB/JIeHNsI TOCYIapCTBEHHOM YCTYTH.

[Iy6myHoe MHGOPMMpPOBAHME OCYIIECTB/ISIETCS IyTEM pasMelleHusT Ha
MHPOPMAIIMOHHBIX CTEeHIAaX, pPaCHOJOKEHHBbIX B 3maHuu mnoppasgenennn MOII,
opuimanpaom cante M®II ciemyiolein MHGOpPMAIN:

CPOKM MPEIOCTaBIEHNSI TOCYAaPCTBEHHOM YCITYTH;

pasmMepbl TOCY[ApCTBEHHOM TOIUIMHLI M WHBIX I[UIaTeXel, YIIaunMBaeMbIX
3asIBUTEJIEM MIPU MOJTyUeHUM TOCYapCTBEHHOM YCIYTH, MOPSIIOK UX YIIIAThI;

MOPSIIOK  OOKajloBaHMS  HOeUCTBuM  (6e3OeiCTBUSI), a Takxke pelleHUn
MuHucTepcTBa rocyIapcTBeHHbIX ciykaimx, M®II, pabotuukos M®PI1I;

mHbopMaLus O MpeayCMOTPEHHOM 3aKOHOAaTe bCcTBOM Poccuiickon @epepanym
OTBETCTBEHHOCTM [IO/DKHOCTHBIX Jiul, MuHMCTEpCTBa, paboTHukoB M®PIl 3a
HapyIIeHue MopsiaKa MpegoCTaB/IeHs TOCYIaPCTBEHHBIX M MYHULIMIIAIBHBIX YCITYT;

MHbopMalUsl O TIOpSAAKe BO3MEIIEHMUS Bpena, IPUUMHEHHOTO 3asiBUTENIO B
pe3yjbTaTe HeHaAJesKallero ucnojHenus: Jamnbo HeucrnogHenuss MO wmm  ero
pabOTHMKAMM OOSI3aHHOCTEM, IPeIyCMOTPEHHbIX 3aKOHOIATeIbCTBOM Poccuiickon
denepaliny;

peskum paboThl U aapeca 000cobieHHbIX Toapasaenenuin M®L, Haxopsmxcs
Ha Tepputopun CapaToBCKOM 00JIaCTH;

MHYIO MHPOPMaLMIO, HEOOXOAMMYIO AJ151 TTIOTYUYEHUS TOCYJapCTBEHHON YCIYTH.

6.2.2. KoHCcynbTHpOBaHMe 3aMHTEPEeCOBAHHbIX JINII.

KoHCy/IbTHpOBaHMe 3aMHTEPECOBAHHBIX JIMI[ OCYILECTB/ISIETCS B XO[A€ JIMYHOI'O
obpaileHns 3auHTepecoBaHHoro Jjinia B M®II ¢ 3anpocom o rosryueHnm MHbopMaimn.

B xope npoBegenyus KoHcyabTaiuy cnenyanuct M®II onpenesnser cogepskanue
3alpoca 3aMHTEePeCOBAHHOTO JMIia M IepenaeT eMy MHPOpMalMio II0 MUTOram
pacCcMOTpeHUsI eTo 3ampoca.

B cnyuae ecnu mpegMeT 3ampoca 3aMHTEPEeCOBAHHOTO JMila HE BXOJIUT B
komreteHiuio  M®Il  undopmaumsi nepesaeTcss  3aMHTEPECOBAHHOMY  JIUILY
VCKJIIOUUTETbHO B BUJI€ YCTHOTO COOOIIEHMUS.

B cnyvae ecnau mipeimer 3ampoca 3aMHTEPECOBAHHOTO JIMIlA BXOAUT B
koMneteHMi MO®II mHpopmalus mo mMToraM pacCMOTpPeHMsT 3ampoca TepenaeTcst
3aMHTEepPeCOBAaHHOMY JIMIly B BHUIE VYCTHOTO cooOmieHust Jub6o (1Mo Ipockbde
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3aMHTepPeCOBAHHOI'O JIMIlA) IIOCPENCTBOM IepelausM B ero aapec Cleayrollen
MHbOopMaluy B MMCbMEHHOM BUJIE:

KaTeropum 3asiBUTEJIEN, UMEIOUIMX MPaBO Ha MpeaoCTaBieHue roCyaapCTBEHHON
YCIIYTH;

nepevyeHb MTOKYMEHTOB, TPeOYIONIMIACS OJs1 MMPEeAOCTaBAeHUsI TOCyIapCTBEHHON
YCIIYTH;

CPOK IpeIoCTaBIeHNs TOCYAAPCTBEHHOM YCITYTH;

PEKBU3UTHI 11 YIUIAThl TOCYJApCTBEHHOM MONUIMHBI (B C/iyyae ecau yIjiaTa
rOCy/TapCTBEHHOM IOIIIMHBI TTPeyCMOTpPEHa).

Uudopmariusi, nepenaBaeMast 3aMHTEPECOBAHHOMY JIMIIY B MMCbMEHHOM BUje, He
MOJIJIEXKUT OPULIMATBHOMY YIOCTOBEPEHMIO CO CTOpOHbI MM,

B cayuae ecau mpegMeT oOpallieHus 3aMHTEPECOBAHHOIO JIMIIA KACaeTCsl MOpsaKa
NpefoCcTaBaeHusl rocyaapcrBeHHon yoayru uepes EINTY cmemmamucr MO®L B Bupge
YCTHOT'O COOOILIEHNMS TiepedaeT 3aMHTEPEeCOBAHHOMY JMIY MH(POpPMaIMIO O MOpSIKe
perucrpauyyu Ha EIIT'Y, a Takske coobmiaer o Haamumm B M®PII pabouero mecra c
moctrynom K  EIII'Y, 1npemHa3sHaueHHOrO IS  CAMOCTOSITEJIBHOM — TOAAuM
3aMHTEepeCcOBaHHbIMM JIMIIaMM 3a11pocoB yepes EIITY.

IIpuem u 3amno/iHeHMe€ 3aIIPOCOB O NPeOCTaB/JIeH!UM IOCyJapCTBeHHbIX WIN
MYHULIUIIAIBHBIX YCIYT, B TOM YUCJ/Ie IIOCPeACTBOM aBTOMAaTU3MPOBAHHbIX
vHpopManmoHHbIX cuctem M®II, a Takke npueM KOMIUIEKCHBIX 3alIPOCOB

6.3. OcHOBaHMeM JJIs1 Hauajla aAMUHUCTPATUBHOU TIPOLIEAYPbI SIBISIETCS TMUHOE
obpaiiieHye 3asiBuTens (ero npenacraButesisi) B M®II ¢ 3asiBjieHMeM U JOKYMeHTaMM Ha
MpeIoCTaBjeHNe TOCyAapCTBEHHOM YCIYTH.

Cneumyamuct MOPI mnpuHMMaeT ¥ 3amoJiHSIeT 3alpoc O IIpedoCTaBJIEHUN
roCygapCTBEeHHOM VYCIAyrM, B TOM UMCJEe TIOCPeACTBOM aBTOMAaTMU3MPOBAHHOU
MHOOPMALIMOHHOM CUCTeMbl (TIpM HAJIUUMM TEXHUUYECKOM BO3MOXKHOCTM), a TaKKe
MIpOBepSsIeT MpeCTaBJIeHHbIe 3asiBUTeIeM (IIPeACTaBUTEeIeM 3asIBUTEJIS) JOKYMEHTHI.

Cneumanuct M®L] BeigaeT 3asBUTENIO (IPEACTABUTENIO 3asIBUTEIIS) PACHUCKY B
MOJIYyYeHUM TOKYMEHTOB C YKa3aHMeM UX IepeyuHs U AaThl MOJTyUeHuUs.

Pe3y/ibTaTOM aJMMUHUCTPATUBHOM IIPOLIEAYPhI SIBJISIETCS IIPUEM 3asIBJIEHUSI U
TIOKYMEHTOB Y 3asiBUTeJId (€ero mpeiCTaBUTe ).

Cnocobom  ¢ukcanmuy  pesyabTaTa MPeIoOCTaBJAEHUS  aJMUHUCTPATUBHOM
MpOLIeAYPHI SIBJISIETCST PACICKa B MMOJYUEHUM TOKYMEHTOB.

CpoK afMMHMCTPATMBHOM MPOLeaypbl cocTaBisieT 1 pabounit geHb.

ITopsinoxk gocynedHoro (BHeCyJe0HOI'0) 003Ka/IOBAHUS PeIlleHUA U JeUCTBUA
(6e3peincTBus) MPILI u nx paboTHUKOB

6.4. B ciayuae HapylleHMs IIpaB 3asgBUTeIel MpM  IIPemoCTaBIeHUN
rocygapctBeHHou yoiryru yepes M®LI 3agsutesnb BrpaBe MOJaTh >Kaj00y Ha pellieHus
n penctBusa (6esgenctBus) M®IL[ 1 ux paBOTHUMKOB B AOCYHeOHOM (BHECYIEOHOM)
nopsizike.

6.4.1. JKanoba Ha pemeHuss u genctBus (6esmeictBue) padoTtHuka MOI]
nogaetcst pykopoguteto storo M®II. XKaynoba Ha pertiennst u geinctus (6e3nencTsue)
M®II nopaeTcss B MUHMCTEPCTBO 3KOHOMMYeckoro pasputusi CapaTOBCKOM 00671acTy,
siBJisttoneecst yupegurenaem MOII,
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6.4.2. JKanoba Ha pelienus u geincteus (6esmencteue) M®PILI, paborHruka M®PI],
MOXXeT OBITb HampaBjeHa II0 TIo4Te, C MCHOJb30BaHMEM MHMOPMAIMOHHO-
TeJIEKOMMYHUKAIIMOHHON ceTtu «VHTepHer», oduiumanbHoro canra M®I, EIII'Y, a
TaK>kKe MOKET OBbITb IIPUHATA IIPU JIMUHOM ITIpUeMe 3asiBUTeJIS.
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