MUHUCTEPCTBO TPVIA U COLIMAJIBHOU 3AIIUTHI
CAPATOBCKOI1 OBJIACTHU

IIPUKAS3
ot 7 miona 2022 rona Ne 780

r. Caparos

06 yTBepsRaeHM afMUHINCTPATHBHOLO
perjiaMenTa IpeaoCTaB/IeHIs
roOCy/IapCTBEHHOM YCIIYTIHU

B COOTBETCTBUM C TpeOoBaHUIMM ®DenmepajibHOTO 3aKOHA
or 27 wmwona 2010 roma Ne 210-®3 «O6 oprasmsaimy IpenoCTaBIeHys
rOCYHapCTBEHHBIX ¥ MYHMIMIIAABHBIX YCIyT», HOCTaHOBieHusa [IpaBurennpcrBa
CaparosBckon obmactu ot 26 asrycra 2011 roma Ne 458-I1 «O mnopsiake
paspabOTKM ¥ YTBEPKAEHWUST aMWHWUCTPATUBHBIX PErJIAaMEHTOB IIPeNOCTaBICHNS
rocynapctseHHbIx yoryr» IIPVIKA3BIBAIO:

1. VTBepAUTb  AOMUHUCTPATUBHBIA  PErjamMeHT  IIpemoCTaBIeHMS
rOCyIapCTBEHHOM YCIYTM IO eXXeMeCSYHOMY BO3SMEIIEHMIO PACXONOB B pasmMepe
50 mpolleHTOB OIUIAThI YCAYT 3a MOJIb30BAHME Pamuo B IpefesaxX YCTaHOBIEHHOTO
tapuda, COTIaCHO MPUITOKEHNIO K HACTOSILIEMY IIPUKA3Y.

2. [Ipy3HaTh yTpPaTUMBLIMM CIWIY IIPMKAa3 MMUHMCTEPCTBA COLMAILHOIO
pasButusi CaparoBckoin obstact ot 12 asrycra 2013 roma Ne 714 «O6
YTBEP>KICHNUY afMVHVCTPATUBHBIX PEerjlaMeHTOB IIPeIOCTaBIeHS MUHCTEPCTBOM
couyanbHoro passutysi CapaToBCKO 067aCTU TOCYIAPCTBEHHBIX YCIYT».

3. B coorBerctBMM ¢ nmyHktoM 1.3 Tlonokenuss © IIOpsAKe
O(QULMATBHOIO OYOIMKOBaHMS 3aKOHOB 06J1aCTH, MPaBOBBIX akTOB ['ybepHaTOpa
obsacty, IlpaButenbcTBa 06ACTM M MHBIX OPraHOB MCIIOJHUTEIBHOI BIACTU
00J1aCTH, YTBEPSKIEHHOro rTocTaHoBierem IIpasurenscrsa CapaToBCKOi 061aCcTH
or 11 cenrabps 2014 roma Ne 530-I1, HampaBuThb HACTOSILMI TIPUKa3 B
MMUHMUCTEPCTBO MHPOpMaLiyuy 1 revaty CapaToBCKOM 06/1aCTH Ha ONYGIMKOBaHMe.

4. KOHTpOIB MCIIOTHEeHMS HACTOSIIETO MIPMKa3a OCTABIIIIO 38 COOOI.

Musucrp ” C.U. Eropos



ITpunoskenue
K [OpMKa3y MMHUCTEPCTBA TPyAa M COLMAIBHON
sauuThl CapaTtoBckoit obmactu ot 07.07.2022 Ne 780

AJIMUHUCTPATUBHBIN PETJIAMEHT
IIPEJOCTABJIEHUSI MUHUCTEPCTBOM TPYJIA U COLIMATIBHOM
3AIIUTBI CAPATOBCKOM OBJIACTU I'OCYIAPCTBEHHON VCJIVTU

II0 €JXEME€CAYHOMY BOIMENIICHUIO PACX0a0B B pa3sMepe 50 IIPOICHTOB OIl'IaThI
VYCIVYT 3a ITOJIb30BAHUE PA/IMO B IIpEAec/IaX YCTAHOBJICHHOI'O Tapml)a



I. O6uMe rojI0KeHus
IIpeagMeT peryJiMpoBaHus perjiaMeHTa

1.1. AIMMHMCTpaTUBHBIMA PErJIaMeHT IpeIOoCTaBIeHMs] MUHUCTEPCTBOM Tpyaa U
coumanbHOM  3ammTbl  CapaTOBCKOM  OOJACTM  TOCYJApCTBEHHOW  YCJIYTU IO
eXeMeCSIYHOMY BO3MEIIEeHMIO pacxoJoB B pasMepe 50 IPOLIEHTOB OILIAThI YCIYT 3a
MOJIb30BaHME paguo B Tpedesiax YCTaHOBJeHHOro Tapuda (majiee COOTBETCTBEHHO —
AIMMHUCTPATUBHBIA PErjaMeHT, IOCyIapCTBEHHAs YCJIyra) YCTaHaBJIMBAeT CPOKM U
MOC/IeIOBATEIbHOCTh  TEMCTBUM  (Jajiee - aIMMHUCTPATUMBHBIE MPOLEOYPhI) IO
MPEIOCTABIEHNIO TOCYIAPCTBEHHOM YCJIYIM B COOTBETCTBUM C 3aKOHOIATEIbCTBOM
Poccuiickon ®Depepamyn, TpeOOBaHMSI K MOPSIAKY MPEIOCTaBJIEHUS T'OCYIAapCTBEHHOM
YCJIYTU, B TOM YMUCJIE OCOOEHHOCTM BBIMOJHEHUS AOMMHMUCTPATUMBHBIX IIPOLEAYpP B
9JIEKTPOHHOM (opme M OCOOEHHOCTM BBIIIOJHEHUS aIMUHMUCTPATUBHBIX IIPOLEnyp B
MHOTO(QYHKIIMOHATbHbBIX IIeHTpax IIPeLOCTaBICHNS roCyIapCTBEHHBIX
M MYHUIIMITAIBHBIX YCJIYT, a Takke ormpenesseT (GopMbl KOHTPOJS 3a MCIOJTHEHMEM
AIMMHUCTPAaTMBHOTO  perjlaMeHTa U  JocydeOHblM  (BHeCYIeOHbII)  IOPSIOK
00XKaJIOBaHMSI pellleHur U JeNcTBuM (Oe3meicTBUSI) OpraHa, IIpeIOCTaBJISIIOIIEro
rOCYJIapCTBEHHYIO YCIIYTY, a TaKKe ero JOKHOCTHBIX JIUII.

Kpyr sasBuTenen

1.2. 3asgBuTeIMM Ha MPEOCTaBJIEHNME TOCYIapCTBEHHON YCTYTU SIBJISIOTCS:

BeTepaHbl TPYIaA;

BeTepaHbl BOGHHOW CJTY>KObI;

BeTepanbl Tpyaa CapaToBCKoOI 00J1acTu;

JMIia, mpopaboTasiime B Thuly B nepuog ¢ 22 uioHs 1941 roga mo 9 mas 1945
roga He MeHee IIIeCTM MecsSleB, WCKIoUYas Mepuon paboThl Ha BpPEMEHHO
okKkympoBaHHbIX Tepputopusix CCCP, mi6o HarpakneHHbIe OpAeHaMM WM MeaassMu
CCCP 3a camooTBep:keHHbIN TPy B nepuon Benukoin OteyecTBeHHOM BOVMHBI (f1aee —
TPY>KEHUKU ThIJa);

peabuIUTUPOBaHHbIE JTUIIA;

JIUIIA, TIPU3HAHHbIE TTOCTPASABIIMMM OT MOJUTUUECKUX PENPeCCUit.

IIpaBo Ha eskeMeCcSUHOe BO3MellleHre pacxofoB B pasMepe 50 MpoLieHTOB OIIaThl
YCJIYT 3a TMOJIb30BaHME PajiMo B TIpefiesiax YCTaHOBJEHHOTO Tapuda MMEIOT rpaskkiaHe,
SIBJISTIOLIMECsT aboHeHTaMy Ha Tepputopun CapaToOBCKOM 00JaCTH.

OTr uMeHM 3a9BUTEJISI MOTYT BBICTYIATh €ro IPEICTAaBUTEIM B COOTBETCTBUU C
3aKOHOM.

[TosryuaTensiMu rocymapCTBEHHON YCIIYTU SIBJISIOTCS: SIBJISIIOTCS JINIIA, YKA3aHHbIE
B YaCTU II€PBON HACTOSILETO MYHKTa AIMMHUCTPATUBHOTO perjiaMmeHTa.

TpeboBaHMs K NOPAAKY MHGPOPMUPOBAHMUS O IIPEAOCTABICHUN IOCYIaPCTBEHHON
YCIIYTHU

1.3. ITopsamok nosyueHust MHGoOpMalum 3asiBUTE/SIMU 110 BOIIPOCaM IpeloCTaB/IeHUN
TOCYIapCTBEHHOM YCJIYTU U YCIIYT, KOTOPbIE SIBSIIOTCS HEOOXOAUMbIMU
1 00s13aTe/TbHBIMMU /1S TIPEeIOCTaBJIEHUSI TOCYapCTBEHHOM YCYT.

1.3.1. udopmanuio mo BoOmpocaM MpeaoCcTaBlIeHUM TOCYIapCTBEHHON YCIYTU U
YCJIYT, KOTOpPbIE SIBJSIIOTCSI HEOOXOMUMBIMU U 00SI3aTe/IbHBIMM [IJIs1 TIPeIOCTaBAeHUS

FOCY,H&DCTBEHHOI?I YCIYIU, Tpa>kaaHe MOT'YT ITOJTYUUTD.
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npu obOpallleHuy B OpraH, MpeJoCTaBJISIONINI TOCYIapCTBEHHYIO YCIYTY (€ero
CTPYKTYPHOE MOipasaesieHne);

Ha OQUIMAIILHOM caiiTe OpraHa, MPeIOoCTaBJISIOIIEro roCyJapCTBEHHYIO YCIYTY
o azpecy: https://social.saratov.gov.ru/;

Ha EmuHoM moprasie rocygapCTBEHHBIX M MYHULIMIIAIBHBIX YCIYT ((bYHKIINIA)
(manee - EII'Y) no aapecy: http://www.gosuslugi.ru/;

B PErMOHAJIbHOM peecTpe TOCYJapCTBEHHBIX Y MYHUIIUIIAIbHbBIX YCIYT;

Ha MHGOPMALMOHHBIX CTEHAAX OpraHa, MpPefoCTaBJSIIONIEr0 I'OCYIapCTBEHHYIO
YCIIYyTY, @ Takyke MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MMPeIOCTaB/IeHNS TOCYIapCTBEHHBIX
Y MYHULIUTIAIbHBIX YCIyT (gaiee — MOLI);

Ha MHGPOPMALMOHHBIX CTeHAAX [OPYIMX OpraHu3alyif, Y4yacTBYIOLIMX B
MpeNoCTaBIEHNM YCIIYT, KOTOPbIE SIBJISIOTCS HEOOXOOMMBbIMMU M OOSI3aTe/IbHBIMMU IJIST
MpegoCTaBIeHMs TOCYIapCTBEHHON YCIIYTH;

Ha odumanbHoM caute MO®I CaparoBckoit ob6acTu IO ajapecy:
https:/mfc64.ru;

B CpeJICTBaxX MacCOBO MHMOpMaIIN;

B MH(OPMAIIMOHHO-CIIPAaBOYHBIX M3IaHUIX (Opolropax, OyKieTax, maMsITKax).

1.3.2. HudbopmupoBaHue  3asgBUTeNE€MA IO  BOIpOCaM  IIpeJoCTaBJIEHMS
rOCyJlapCTBEHHON  YCJIyrM TpyM  oOpamieHMu B OpraH, IpeaoCTaBJISIONIUA
rOCYZApCTBEHHYIO YC/IYTY, OCYILIECTB/ISIETCSI B COOTBeTCTBUMU ¢ DeepasbHbIM 3aKOHOM
or 2 mag 2006 roma Ne 59-®3 «O mopsaxe paccMOTpeHus OOpallleHuii TpaskgaH
Poccuiickon @egepannm», a Takke 3akoHoMm CapaTtoBckoy obnactu ot 31 mrong 2018
roga Ne 73-3CO «O momosHUTENBbHBIX TapaHTUSIX IpaBa IpakgaH Ha obOpalleHume»
(manee - ®epepanbubiii 3ak0H Ne 59-03, 3akon Capartosckoii ob6aacti Ne 73-3CO).

1.3.3. OcHoBanuem 1Ji1 MHGOPMUPOBAHUS O TOPSLKE U XOAe IMpPeAoCTaBIeHMS
rOCYJapCTBEHHOM YCJIYTU SIBJISIETCST OOpalieHne TPakIaH B OpraH, IpeaoCTaBIISIIOINIA
roCyJapCTBEHHYIO YCIYTY (€ro CTPYKTYpHOE MoapasaeseHne):

YCTHO (TIpy JIMYHOM OOpallleHUM UM pyu obpallieHnu 1o TejiedoHy);

B MMCbMEHHOM BUJIE;

B 2JIEKTPOHHOU (opme (MO 3JEKTPOHHOM IIOUTe, depe3 O@UIMATbHBIM CaUT
opraHa, IIpPeIOCTaBJISTIONIEr0 TOCYJIAPCTBEHHYIO YCIYyTy B pasaene «MHTepHeT -
npuemHasi MuHucTepcTBa», a Takxke nmocpeactsom EIN'Y);

yepe3s M®II.

1.3.4. Tlpu smuHOM OOpallleHMM JIMYHOCTh TPaKOaHMHA WAEHTUDUINPYETCS
IIyTeM IIPeIbsBJEHUS] TOKYMEHTa, YIOCTOBEpSIOIIEr0 ero JMYHOCTb, JMOO ITyTem
YCTAHOBJIEHUSI U TIPOBEPKM OOCTOBEPHOCTM CBEIEeHUI O HeM C MUCIIOJb30BaHMUEM
cBeIeHu 0 GU3NYECKOM JIMIle, pasMeIeHHbIX B eOUHOM CUCTeMe MAeHTU(UKaLuuU U
ayTeHTUPUKAIMM, TIpU  HIMUMM  TEXHUUYECKOM  BO3MOXKHOCTM B  IODPSOKe,
ycranoBjieHHOM IIpaButenbctBom Poccuiickonn @eneparym. Eciy nmpy KOHCyIbTalmm
Ha JIMYHOM IIpMemMe WM 1o TesiehOHY U3JI0KEHHbIE B 0OpallleHuy rpaskaaHuHa GakTbl U
0OCTOSITE/TLCTBA SIBJISIIOTCS OUEBUIHBIMU UM HE TPeOYIOT IOOIOJHUTENbHOM IPOBEPKMU,
CTMENVaMUCT OpraHa, MpeJoCTaBIISIIOIErO TOCYIAPCTBEHHYIO YCIYTY (€ro CTPYKTYPHOTO
MoJipasfiesieHysl), C COrjlacusl TpakJiaHuHa, JaeT YCTHBIM OTBET, O UeM JIeJaeTcsl 3alich
B KapTOUKe JIMUHOTO MpHemMa rpaskaaHuHa. B oCTaNbHBIX CJIyUasx 1aeTcsl MMCbMEHHBIN
OTBET MO CYIIIECTBY MOCTaBAE€HHbIX B 0OpallleH! BOIPOCOB.
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1.3.5. TlucbmeHHOe oOOGpallleHue IOAJIEXXUT OO0SI3aTeIbHOM PEerucTpaluu B
TeueHue 3 JHei ¢ MOMEHTA TMOCTYIIJIEHMS 0OpaIlieHus U paccMaTpuBaeTcs B TeueHue 30
JHEN COo OHS ero perucrpamuin. B ciayvasx, npemycMmoTrpeHHbx DenepasbHbIM 3aKOHOM
Ne 59-®3 (uacth 2 craTby 12), CpOK pacCMOTpeHMss OOpallleHusl, IO pelIeHUIO
PYKOBOAUTENSI OpraHa, INMpemoCTaB/SIIOIIEro TOCYIapCTBEHHYIO YCIYTY, MOXKET ObITb
nponjieH He Oosiee vyem Ha 30 gHel C NMCbMEHHBIM YBeOOMJIeHMEM 00 3TOM
IrpaKIaHyMHa, HallpaBUBIIIEro oopailleHue.

B nuchbMeHHOM OOpallleHMM TPaKTAaHMH B OOSI3aTeJIbHOM IIOPSIKE YKa3bIBaeT
b0 HaMMEHOBaHME OpraHa, IPedOCTaB/ISIONIEr0 TOCYAAPCTBEHHYIO VCIYTYy, B
KOTOpBIV HampasjsieT IMCbMEHHOe obpalleHne, amdo damMmuanioo, MM, OTUYECTBO
COOTBETCTBYIOILETO JO/KHOCTHOTO JINIIA, JIMOO JOIKHOCTH COOTBETCTBYIONIETO JIMIIA, a
TaKKe CBOM (paMmnio, MMsI, OTUECTBO (MOCjaeqHee — MMPY HIMYMA), TIOYTOBBIN agpec,
0 KOTOPOMY OOJIKHBI OBITh HAIlpaBjIeHbl OTBET WJIM YBeIOMJIEHME O Iepeajipecalyumn
obpariieHus, u3jiaraetT CyTb 06parieHnsl, CTaBUT JUUHYIO MOAMUCH U IaTy.

ITOMKHOCTHBIM JIMIIOM OpraHa, IMpeIoCTaB/SIIOIIEro rocygapCTBEHHYIO YCIIYTY,
JIaeTcsl MACbMEHHBIM OTBET IO CYILIECTBY NOCTaBJeHHbIX B OOpallleHuM BOIPOCOB, 3a
MCKJIIOUEHMEM CJTyYaeB, YCTaHOBeHHbIX PemepanbHbiM 3aKOHOM Ne 59-D3.

1.3.6. Onsa paboTbl c oOpallleHMsIMM TIpaxkiaH, IOCTYNMBIIMMU B dopMe
9JIEKTPOHHOTO [TOKYMEHTa, Ha3HaAvaeTCs OTBETCTBEHHBIN CHEeIMaIUCT, KOTOpbI He
MeHee OJHOIO pasa B [eHb IIpoBepseT Hajmuue oOpaineHmin. [Ipu mosmyueHun
obpallleHMs CHelMaJMCT HalpaBjsseT Ha 2JIEKTPOHHBIM  aapec  OTIPaBUTES
yBeIOMJIEHME O TIOJTyYEeHUM OOpallieHus.

B oOpamienny rpakgaHmH B 00s13aTeIbHOM MOPSIAKE YKa3bIBaeT CBOM (HhaMIINIO,
MIMSI, OTYECTBO (IIOC/IeHee — MPY HAJIUYNMM), aApec JIEKTPOHHOM IOYThI, 10 KOTOPOMY
IOJDKHBI OBITh HAaIlpaBJieHbl OTBET, YBEIOMJIEHME O TIepeajapecanuy oOpalleHus.
I'pakgaHuH BIpaBe MPWIOKUTb K TAaKOMY OOPAILEeHMI0 HeoOXOmuMble TOKYMEHTHI U
MaTepuasbl B 3JIEKTPOHHOM dopMme.

1.3.7. TTpu obpallieHuM MO BOIIpOCaM ITpeNoCTaBIeHUM TOCYAapCTBEHHON YCIYTU
MpeloCTaBIsIeTcs ciaenyioiias nHGopmarus:

HaVMeHOBaHMSI HOPMAaTUBHBIX MTPaBOBBIX aKTOB, PEryJIMPYIOIINX
MpeloCcTaBAeHI e TOCYIaPCTBEHHON YCIIYTH;

nmepeyeHb  JIOKYMEHTOB, KOTOpble  HEOOXOAMMbI  JIJISI  IIPeJOCTaBJIEHUS
rOCYAAPCTBEHHOM YCJIYTU, ¥ TPpeOOBaHMS K HUM;

1o ¢hopmMe 3arnoJTHEeHUsI JOKYMEHTOB;

CPOK IPeIOCTaB/IeHNS TOCYIaPCTBEHHON YCIYTH;

OCHOBAHMS JIJISI OTKa3a B MPeIOCTaBIeHNI rOCyAapCTBEHHOM YCITYTH;

MOPSAIOK O0XKaJIOBaHMST OeMCTBUIM (O6e30eiCTBUS) U pelleHni, OCYIIECTBIISIEMbIX
(IpUHSTBIX) B XOZe€ MPeIoCTaBIeHNS TOCYIapCTBEHHON YCIYTH;

CBeIeHMS O MECTOHAXOXIEHMM, KOHTAaKTHbIe TejedoHbl U rpaduku padoThI
opraHa, IpegoCTaBJISIIOLIErO rocygapcTBeHHyIo yeayry, M®ILI;

CBelleHMsT O MEeCTOHaxOXJeHMM, KOHTaKTHble TeaedOoHbl APYTUMX OpPraHOB U
opraHusaluif, oopaiieHne B KOTOpble HEOOXOAMMO AJIST TIOSTyUeHUs TOCYIapCTBEeHHON
YCIYTU, C OMMUCAHMEeM KOHEUHOrO pe3ysbTaTa OOpallleHUs B KaKIbl U3 yKa3aHHbBIX
OpraHoB (opraHu3aluif) 1 TOCJeI0BaTebHOCTb UX MOCEIIEHNS;

HOMepa KabuHeTOB JJis1 0OpallleHn! rpakaaH 1 rpaduk npuemMa cnelmuaaucTaMu;

4



CBeJIeHUsI O XOjie MPeIOCTaBJeHNs] TOCYIapCTBEeHHON yCyTu. B cooTBeTCTBUMA C
3aIIpOCOM 3asIBUTENIO TIpenocTaBisieTcsl uHdopMalus B mMucbMeHHOM dopme 6o B
dbopMe 3JIEKTPOHHOTO JOKYyMeHTa (B ToM umciae mnocpenctsom EIIY) B mopsaxe,
YCTaHOBJIEHHOM 3aKOHOAATEIbCTBOM;

opyras  uHbOpMalMs, 3a  MCKIIOUEHMEM  CBEIEHMI,  COCTaBJISIOIIMX
rOCYJIapCTBEHHYIO WM MHYIO OXpaHIeMYIo delepabHbIM 3aKOHOIATEIbCTBOM TaliHYy.

1.3.8. B coorBetcTBMMU ¢ (hepepasbHbIM 3aKOHOIATEILCTBOM OTBET Ha OOpalleHne
rpakOaHMHa HaIpaB/sieTcd B (Gopme 3JeKTPOHHOTO [JOKYMEHTa IO  afpecy
9JIGKTPOHHOM IIOUThI, YKa3aHHOMY B oOOpallleHuM, IIOCTyIMBIIEM B ¢GopMe
9JIEKTPOHHOTO IOKYMEHTA, ¥ B IMMCbMEHHON (popMe MO IMOUYTOBOMY afIpecy, YKa3aHHOMY
B oOparieHuu, MoCTyIMUBILIEM B IMCbMEHHOM (opMe.

ITo mpockbe rpaskmaHuHa, M3JI0KEHHOM B OOpalleHuM, OTBET JOIOJHUTEIHHO
HaIIpaB/sIeTCsI B YCTaHOBJIEHHbIE (helepaJbHbIM 3aKOHOMATE/JBCTBOM CPOKM IO
MTOYTOBOMY aJipecy MK aJpecy 3JeKTPOHHOM MOUThI, YKa3aHHOMY B OOpallleHUN.

1.3.9. Bce KoHcynbTalMM, a TakKe IPeOOCTaBJIeHHble B XOOe KOHCYJIbTallUil
JOKYMEHTBI ¥ MaTepHaJIbl SIBJSIIOTCS GeCIIaTHBIMMA.

1.4. Tlopsinok, ¢opMa, MeCTO pasmMellleHMsI U CIIOCOObI IMOJIyUeHUs CIIPaBOYHOM
MHPOpMaIINH.

1.4.1. Wudopmanmio o MecTe HaxOxJeHMsT U rpadukax paboTbl oOpraHa,
MPEIOCTABJISIIONIEr0 TOCYIAPCTBEHHYIO VYCIYIY, €ro CTPYKTYPHBIX IIOApa3aeeHuin,
MPEIOCTABISIONINX TOCYIAPCTBEHHYIO YCJIYTY, TOCYAAPCTBEHHBIX M MYHUIMITAIbHBIX
OpPraHoOB M OpraHmsainuii, obpallleHue B KOTOpble HEOOXOOMMO MJjIsI TIOJYYeHMUS
roCyZapCTBEHHOM yCIyry, a Takske M1 MOKHO MOJTyUNTh:

nmpyu oOpalleHuy B OPraH, MPeJOoCTaBJSIONIMI TOCYAAPCTBEHHYIO YCIYTYy (ero
CTPYKTYPHOE TIoJpa3iesieHue);

Ha OUIMATBHOM CaliTe OpraHa, IpeaoCTaBJISIONIEro TOCYAAPCTBEHHYIO YCIYTY;

Ha EnuHoM mopTase rocyiapcTBeHHbIX M MyHUIIUTIAbHBIX YCITYT ((YHKIINIA);

B PEr'MOHAJIbHOM peecTpe roCyIapCTBEHHbIX M MYHULIMIATbHBIX YCIIYT;

Ha MHQPOPMALMOHHBIX CTEHAAX OpraHa, MpeJOCTaB/SIIOIIErO T'OCYIapPCTBEHHYIO
yeiyry, MOL;

Ha WMHQPOPMAIMOHHBIX CTeHJaX [JPYrUX OpraHusalui, YYacTBYIOIIUX B
MpeaoCTaBAeHUM YCIIYT, KOTOpPbIE SIBJISIIOTCS HEOOXOAMMBIMU U OOSI3aTebHBIMU JIJIST
MIPeIOCTAB/IEHUS TOCYIAPCTBEHHOM YCIYTH;

Ha odunmaabHom caute MODI CaparoBckon obyactu 10  ampecy:
https:/mfc64.ru;

B CpeICTBaxX MacCOBOM MHMOpMaLyu;

B MH(POPMAIIMOHHO-CIIPaBOYHbIX U3JaHMsIX (Opolropax, OykieTax, IamsTKax).

1.4.2. MunucrepcTBo obecreunBaeT akKTyaJIn3aluio CIIPAaBOYHONM MHGOpMAIU B
COOTBETCTBYIOILIEM  pasfgejie  perMoHaJbHOTO  peecTpa  TOCYAApCTBEHHBIX U
MYHULIMITATbHBIX YCITYT.



I1. CTaHgapT npeAoCTaBIeHNSs TOCYJaPCTBEHHOU YCIYyTU
HanmeHoBaHMe rocyapCTBeHHOU YCIIYTHU

2. FOCYILapCTBeHHaH ycdjiayra IIO eXeMeCAYHOMY BO3MEIICHUIO pPacXodoB B
pa3Mmepe 50 IMPpOIEHTOB OIIaTbl VYCJIYI' 3a II0JIb30BdHME€ DpDaAMMO B TIIpefeiax
YCTaHOBJICHHOI'O TapMd)a.

HaumMeHoBaHue opraHa, NpeoCTaB/IAOLIEro rocyAapCTBeHHYIO YCIYyTy

2.1. TocypapcTBeHHast ycjayra MpeAoOCTaB/sIeTCI MWHMCTEPCTBOM Tpyaa U
coumaabHOM 3a1uThl CapaToBcKOM 06acTu (gaiee — MUHMCTEPCTBO).

Opranammu (opraHmsauysiMy), VYIIOJJHOMOYEHHBIMM Ha IIpueM 3asBjeHUN U
IOKYMEHTOB Ha IPeIoCTaBJIeHN e TOCYIapCTBEHHON YCJIYTHU (Iajee — YIOJIHOMOYEHHBIN
opraH), SIBJSIIOTCS: YUPEKIEHUS COLMAIBLHON MOAMEPsKKM HacejeHus: objactu (majnee —
YupekmeHus); rocygapCcTBeHHOe Ka3eHHoe yupeskaenne CapaTtoBckon obactu «LleHTp
KOMMYHMKALMU IO BOIIPOCAM COLMAIbHONM 3aIuThl HaceeHus CapaTOBCKOM 00J1acTm»
(manee - T'KY CO «IIKC3H CaparoBckou obsacti»); M®PI (B cOOTBEeTCTBUM C
3aK/IIOUEHHBIM COTJIallleHMeM O B3aUMOEMCTBUN ).

2.2. B npegocTaBieHMM rOCYIapCTBEHHOM YCIYTY TaKKe YUaCTBYIOT:

rocygapCTBeHHOe KaseHHoe yupexxgeHue CapaToBckoy ob6mactu «LleHTp
KOMMYHMKAaIIMU IO BOMIPOCAM COLIMAJIbHON 3a1luThl HaceseHus: CapaTOBCKOM 006J1acT»;

rocygapcrBeHHoe yupeskaenue — Orpenenue IlencumonHoro dounma Poccuiickon
denpeparnyy o CapaToBCKOM 00J1aCTH;

Oprasbl 3allMCH aKTOB I'paskgaHCKoro coctossHus (manee — 3AIC);

OopraHm3saliMm 3J1eKTPOCBSI3Y;

Vupasnenne 1o Bompocam wmurpaimy ['YMBJI Poccunm mo CapaToBcKon
0b61acTy;

OpraHbl, OCYIIECTB/ISIIONIME IMEeHCMOHHOe oObecIieueHue JIMI, I[OJTyJaronmX
ITEHCUIO 3@ BBICJIYTY JIET B COOTBETCTBMM ¢ 3akoHOM Poccuiickon ®emepaunmu ot 12
deBpansg 1993 rogma Ne 4468-1 «O mneHcMOHHOM OOeCIeYeHUM JIUL, MPOXOAUBIIUX
BOEHHYIO CIyXOy, CJIy:kOy B oOpraHax BHYTpeHHMX feJ, Il'ocymapcTBeHHOM
MPOTUBOIIOKAPHOM CJTy3KOe, opraHax MO KOHTPOJIIO 32 OOOPOTOM HAapKOTUUYECKUX
CpelCcTB U TICUXOTPONHBIX BeIeCTB, VYUPEXKAEHUSIX U OpraHax YroJIOBHO-
VICTIOJTHUTEJILHOM CUCTEMbI, M UX CEMEN»;

oprasbl MpoKrypaTtypsl Poccuiickon @enepatiniu;

I'naBHOe ympasieHre Munucrepcrsa BHyTpeHHUX aen Poccuiickoir @enepauym
o CapaToBcKoy 00J1acTH;

opraHbl B cpepe ColMaJbHOM 3alMUThI HacejaeHus cyobekToB PD;

OpraHu3aluy IOYTOBOV CBSI3M;

KpeduUTHbIE OPraHu3allni;

M®II (B cOOTBETCTBUM C 3aKIIOUEHHBIM COTJIAIIEHEM O B3aMMOIEICTBIUNA).

2.3. 3amnpeleHo TpeboBaTh OT 3asIBUTEJIS OCYIIECTBJIEHUS NeMCTBUM, B TOM UMCIe
COTJIaCOBaHMI, HEOOXOAUMBIX AJIS1 TIOJTyUEHMsI TOCYAapCTBEHHOM YCJIYTU U CBSI3aHHBIX C
obparlieHieM B MHbIE TOCYAAapPCTBEHHbIE OpraHbl, OPraHbl MECTHOT'O CaMOYIpPaBJIeHMs,
opraHmusaluy, 3a UCKITIOUEHMEM IOJYUYEHUS YCIYT, SBJSIOIIMXCS HEeOOXOOMMBIMU U
06s13aTeIbHBIMU  IJISI TIPEIOCTaBJIEHUS] TOCYNAPCTBEHHOM YCJIYTM M BKIIOUEHHBIX B
nepeveHb, YTBEPXKAEHHBIN MMocTaHoBjieHneM [IpaButenbcTBa CapaToOBCKOM 06J1aCTU OT
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12 nmexabpst 2011 roma Ne 690-T1, a Taxke mosiyueHUs] JOKYMEHTOB U MH@oOpmaiuu,
BbIJIaBaeMbIX B pPe3yJIbTaTe MPeqOCTaBJAeHUs TAKUX YCIIYT.

OmnmucaHne pe3yabTaTa NPeA0CTaBIEHNS TOCYAAPCTBEHHON YCIYyTU

2.4. KoHeuHbIMM pe3yJabTaTaMyU TMpPeAOCTaBJIeHUsI TOCYIapCTBEHHOM YCIYTU
SIBJISIFOTCSI:

eXXkeMecsiuHOe BO3MellleHe PacxXoJoB B pasMepe 50 mpoleHToB OIIaThl YCIYT 3a
[10JIb30BaHMe Paguo B IIpedesax YCTaHOBJEHHOro Tapuda (magee — BO3MeIleHME
PacxoioB);

OTKa3 B BO3MeIlleHUM PacXOod0B.

Cpox npeaocTaB/IeHUs TOCYAQPCTBEHHOM YCITYTH

2.5. Cpok mpegocTaBjeHUSI TOCYIAPCTBEHHOM yCIyru (OKOHYATe/IbHBIN
pe3ysbTaT MO BO3MeIeHUI0 pPacXOofoB), B TOM UHKCJIe C ydeToM oOpallleHus B
opraHM3aliviy, yUacTBYIOIMe B MPeLOCTaB/IeHUN roCyJapCTBEHHOU YCIYTU, COCTaBJsIeT
60 KasleHOapHbIX ITHEH CO AHSI perucTpaluy B YIIOTHOMOUEHHOM OpraHe 3asiBJeHUsT U
IOKYMEHTOB, MOJJIeKalIX MPeICTaBAECHUIO 3asBUTETIEM.

2.6. B ciiyyae npuocTaHOBJIeHMSI TIPeNOCTaBjIeHMs TOCYIapCTBEHHON YCIYTU 10
OCHOBAHMSIM, YKa3aHHbIM B MyHKTe 2.18 AAMMHMCTPATMBHOTO perjaMeHTa, BbIILIaTa
BO3MeIeHMsI PacXO/OB TPUOCTAHABIMBAETCSI HAa BeCb IMepuof, HEeMOJyUeHUs [0
obpallleHMsT TIoJTydyaTessl 32 BO30OHOBIEHMEM BO3MEILEHUST PACXOJIOB.

Bo3o6HOB/IeHe BO3MeIlleHUsI pPacXOJOB IPOU3BOAUTCS 3a BeCh II€pUO],
HeIoJIy4eHus, HO He 0GoJiee yeM 3a TPM Tofa Mpu YCJAOBMM, YTO B YKa3aHHBINA MEPUOZ,
IpakIaHMHOM He ObUIO YTpaueHO MPaBo Ha e€ MoJyueHue.

2.7. Peuiene o Bo3MelleHuMu (00 OTKase B BO3MEIIEHMM) PacXOIOB
npuHuMaeTcs: B TedeHue 30 KajeHOapHbIX OHEW CO IHS OOpalleHus 3asBUTENS 3a
BO3MeIlleHMeM PacxomoB.

2.8. YBenomieHue O IMMPUHITOM pellleHrM HampaB/IsIeTcsl TpakIaHMHy B TeUeHUe
30 xajeHaapHBLIX JHEM CO AHS OOpallleHUs 3asBUTESISI 32 HasHAUeHUEM BO3MeEIeHMSsI
pacxooB.

2.8.1. B cnyyae eciuM B BBIIAHHBIX B  pe3yJjibTaTe IIpefoOCTaBJIeHUs
rOCy/IapCTBEHHON YCJIYTM AOKYMEHTAax [OMYIIEHbI OMevyaTKy MM OIIMOKU, CPOK MX
UCIIpaBJIeHUs] He IO/DKeH TIPeBbIIaTh 5 pabouux [OHeM CO OHS MOCTYIJIEHUS OT
3asIBUTEIST MHQOPMALMY O TAKUX OMeuaTKax MM OIIMOKax.

HopMaTuBHBIE IpaBoOBbIe aKThI, PEryJIUPYIONINE IIPEIOCTABIEHNE
roCcyapCTBEHHOM YCIYTU

2.9. IlepeueHb HOPMATUBHBIX MPABOBBIX aKTOB, PErYIMUPYIOIINX MTPeJOoCTaB/IeH e
rOCyJapCTBEHHOM YCJIyTU, pasMelleH: Ha oduiMaJbHOM cante MuHucTepcTBa IO
agpecy: www.social.saratov.gov.ru; Ha EIII'Y mo agpecy: http://www.gosuslugi.ru/; B
pPerMoHaJIbHOM peecTpe roCcydapCTBEHHbIX Y MYHUIUIIAIbHBIX YCIIYT.

MuHMCTEpCTBO OOeCIieunBaeT akKTyaIM3alyio TIePeYHsT HOPMATUBHBIX ITPABOBBIX
aKTOB, pEryJupyIOIIMX TpeJoCTaBjeHne TOCYJapCTBEHHOM YCJYrM, Ha CBOEM
oduIIMaJbHOM CaliTe, a TAK’Ke B COOTBETCTBYIOIIEM pasfielie perMoHaJbHOTO peecTpa.

W cuepnbIBaromii mepevyeHb JOKYMEHTOB, HEO0X0AMMbBIX B COOTBETCTBUM
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C HOPMATUBHBIMM IIPABOBBIMY aKTAMH JJISI IIPEAOCTABJICHNS TOCYAaPCTBEHHOM!
YCJIYTU U YCIIYT, KOTOPbIE SABJISIOTCS HEOOX0MMbIMHU M 00s13aTe/IbHBIMY JIJISI
MPEeAOCTABIEHNS TOCYJAPCTBEHHOU YCTYTU, MOJIEKAINX MPeACTABICHUIO
3asiBUTEJIEM

2.10. Ina mnonydyeHMs] TOCYJapCTBEHHOM YCJIYIM 3asIBUTENIM WK  UX
MpeCTaBUTENN TTPEACTABSIOT B YIIOTHOMOUYEHHBI OpraH 3asiBjieHne-00513aTeIbCTBO (B
cootBeTcTBUM C [lpunoskenmem K IlosokeHNIO O TOpSIKe MPEOOCTaBIEHUS Mep
COLIMAJbHOM TIOAAEPSKKM OTHEeJbHBIM KaTeropusm rpakgaH B CapaToBckoi o6JacTu,
YTBePsKIEHHbIM ITOocTaHOBjIeHneM IIpaBurenpcrBa CapaToOBCKOM 006J1aCT OT 3 (heBpaJs
2010 roma Ne40-IT «O6 yrBepskmenuu IlosioskeHMsT O MOpPSIAKE IPEOOCTaBJIEHMS MeEp
COLIMAJIbHOM TTOMIEP>KKY OTIAeIbHBIM KaTeropusmM rpakagad B CapaTOBCKOM 061aCTu») C
MPWIOKEHUEM CJIEAVIOMMX JOKYMEHTOB:

IOKYMEHTa, YIOCTOBEPSIOIIEro JMYHOCTD Ipaskganmua Poccuiickon @enepaiinn,
B TOM UMCJIe JOKYMEHTA, YIOCTOBEPSIOIIEro JUMUYHOCTh BOeHHOC Ty Kallero Poccuiickon
denepauyy (151 peabUIUTUPOBAHHBIX JuIL — IpaxkaaH Poccuiickoir ®@enepariiyn);

IOKYMEHTA, YIOCTOBEPSIONIErO JMYHOCTh MHOCTPAHHOTIO I'paskIaHMHa, Juia 6e3
rpaykIaHCTBa, BKIIOYAs YIOOCTOBepeHMe OeskeHIa M BUMA, Ha SKUTEJIbCTBO (paspelleHye
Ha BpeMEeHHOe MPOKMBaHME) — IJISI TPY>KEHMKOB ThljIa, BeTepaHoB Tpyna CapaTOBCKOM
0651aCcTy, pPeadWIUTUPOBAHHBIX JIMI[ U JIAIL, HPU3HAHHBIX MOCTPAAaBUIMMU OT
TTOJIMTUYECKUX Perpeccuii, He MMeIoIINX I'paskgancTBa Poccniickon @emepanyy;

KOIIMM BCTYIMBIIETO B 3aKOHHYIO CHJTy pelleHMs cyaa 00 YCTAaHOBJIEHMM MeCTa
SKUTEJIbCTBA (TIpeObIBaHMSI) HA TEPPUTOPUM OOJIACTH — MPU OTCYTCTBUMU Y TPaKIaHMHA
perucTpauum 1o MecCTy >KUTeJIbCTBa (IIpeObIBaHMs) Ha TEPPUTOPUM 00JIaCTH;

ITOKYMEHTA, VIOCTOBEPSIOIErO JIMYHOCTh FPasKIaHMHA, SIBJISIIOIIETrOCS ONEeKYHOM
IrpaskIaHMHA, TPEeTEeHAYIOIIEro Ha II0TydeHy e BO3MEIIeHMsT PacXoI0B;

IOrOBOPA IMOJIb30BAHMS PAAMOTOYKON MM CIIPABKa OPraHMU3alyy 3JIeKTPOCBI3N.

PexkBU3NTHI CcueTa, OTKPLITOIO B KPEIUTHON OpraHM3allii, Ha KOTOPBIN CJIeayeT
MEePEeUNCISITL JEeHEeXHbIe CpeAcTBa (IS TpaskaaH, IIOJYUYaloMX ekeMecsiuHOe
BO3MellleHMe pacxXofoB IO OIuIaTe YCJIYT 3a IOJb30BaHME pajuo uepe3 KpeauTHbIe
opraHu3saluu), MpeJoCTaB/ISIOTCS B TPOM3BOJIbHOM GopMe.

2.11. B ciyuae ecnu 3a rocymapCTBeHHOM YCJIYTOM 06paliaeTcs MpencTaBUTENb
rpakJaHMHa, TO B [OMOJHEHMe K JOKYMEHTaM, YyKasaHHbIM B myHkTe 2.10
AJIMMHUCTPAaTMBHOTO perJiaMeHTa, IIPeACTaB/sSeTCs] [OTOKYMEHT, VYIOCTOBEpPSIIOIINA
JIMYHOCTh OOpaTUBILIErOCsS JUIla, UM JOOKYMEHT, TOATBEPKIAIOIIMIA ITOJTHOMOYMS
npenacTaBuUTeNst TpakmaHuHa. [Ipu oOpallieHMM MpencTaBUTENs TpaskgaHuHa 10
IOBEPEHHOCTM TIpeACTaB/eHe TOKYMEHTA, YIOCTOBEPSIOIIEero JMYHOCTh TPaskIaHMHa,
He TpebyeTcs.

2.12. TpeboBaHus K JOKYMEHTaM, ITOJIEXKAIIMM IIPEeICTaBIeHNIO 3asIBUTE/IEM:

TOKYMEHTbI JOJIKHbI COOTBETCTBOBATH I€PEUHIO, YKa3aHHOMY B MyHKTax 2.10 u
2.11 AIMMHUCTPaTMBHOTO PerjJaMeHTa;

JlaHHble B TIPENCTABJEHHbIX JOKYMEHTAaX He JOJIKHbI MPOTUBOPEUYUTH JAPYT
APYTy;

JIOKYMEHTbI He MTOJIKHBbI COJIepsKaTb MOAUMUCTOK JMOO TPUMUCOK, 3aUEePKHYTHIX
CJIOB WM WHBIX HEe OTOBOPEHHBbIX B HUX MCIPABJIEHUA, a TaKkKe CePbe3HbIX
MTOBPESKIEHU, HE TTO3BOJISIIOIIUX OJHO3HAYHO UCTOJKOBATh UX COlepsKaHMe.
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HcuepnibIBaromiuii iepedyeHb JOKYMEHTOB, HE00X0AMMBIX B COOTBETCTBUH
C HOpPMATUBHBIMM IIPABOBLIMY aKTaMM /IS IIPEAOCTABJICHNSI TOCYAaPCTBEHHOM!
YCJIYTU, KOTOPbIE€ HAXOJSITCS B PACIIOPSIKEHUM IOCYIaPCTBEHHBIX OPraHoOB,
OpPraHoB MEeCTHOT'0 CAMOYIIPaB/JI€HUSI M UHBIX OPraHOB, YYaCTBYIOIINX B
IPeI0CTABI€HUN rOCYyJapCTBEHHbIX ¥ MYHUIMIIAJIBHBIX YCIYT, M KOTOPbIE
3asIBUTE/Ib BIIpaBe MMpeacTaBUTh

2.13. 3agBurtenb (ero IpencTraBuTe/b) U3 4YKUC/Ia BETEpaHOB TPyla, BeTepaHOB
Tpyaa CapaToBCKOM 00JaCTH, TPYKEHMKOB ThiJIa [OMOJHUTEIBHO K JOKYMEHTaM,
ykazaHHbiIM B nyHkrax 2.10, 2.11 AaMMHUCTpPaTMBHOI'O perjiaMeHTa, BIIpaBe
MpeACcTaBUTh YIOCTOBEpEeHMe, [aiolllee IMpPaBO Ha Mepbl COLMAJIbHOM TOIIEepPsKKN,
BbIJIaBaeMO€ OpraHaMy B cdepe COLMaabHONM 3alUThI HaceJleHusl CyObeKToB POD.

3agButesb (ero MpeaCTaBUTE/b) M3 UMC/JIAa BETEPAaHOB BOEHHOM CJTY’KOBI
IOTOJIHUTEJIbHO K JOKYMEHTaM, yKa3aHHbIM B IyHKTax 2.10, 2.11 AgMuHUCTPaTUBHOTO
perjiaMeHTa, BIIpaBe IIpelCTaBUTh YIOCTOBepeHMe, [Oalolllee IpaBO Ha Mepbl
COLMAMbHOM TMOIJEPKKM, BbIIABaeEMOE OpraHami, OCYIIECTBJISIOIIMMU ITeHCHMOHHOe
obecneueHye JIMII, MOJTYYAIONIMX MMEHCUIO 32 BBICAYTY JIeT B COOTBETCTBUM C 3aKOHOM
Poccuiickonn @epepauyuy ot 12 deBpanst 1993 roma Ne 4468-1 «O mneHCMOHHOM
obecrneueHUM Jul, ITPOXOAUBIIMX BOEHHYIO CIYKOY, C/Iy;KOy B OpraHax BHYTpPEeHHUX
nen, l'ocymapCTBEHHON MPOTUBOIIOKAPHOM CyskOe, opraHax IO KOHTPOJIIO 3a
000POTOM HAPKOTUMYECKUX CPEICTB U IICMXOTPOITHBIX BEIEeCTB, YUPEKIEHUSIX WU
opraHax yroJIOBHO-UCIIOJTHUTEbHON CUCTEMBI, U UX CEMEeN».

3asButenb  (ero IpencTaBMUTe]b) U3  UMCJa  PeadMIMTUPOBAHHBIX  JIMI]
IOTMOJIHUTE/IbHO K JOKYMEHTaM, YKa3aHHbIM B MyHKTax 2.10, 2.11 AgMuHUCTpaTMBHOTO
perjiaMeHTa, BIIpaBe MPeACTaBUTh CIIPABKY O peabuanTaiuin, CBUAETEIbCTBO O IIpaBe Ha
JIbTOTBI, BbIaBaeMble I'JIaBHBIM yrpaBjeHueM MMHUCTEPCTBA BHYTPEHHUX 1€
Poccuiickon @epeparu  mo CapaToBCKOM 00/aCTH, OpraHaMM IIPOKYpPaTypbl
Poccuiickon @enpepaunn.

3asiBuTesb (€ro MpeCTaBUTENb) U3 YMCa JIUI, MPU3HAHHBIX MMOCTPAIaBIIMMMU OT
MOJUTUUECKUX PENPECcCUM, MOTMOJHUTETbHO K JOKYMEHTaM, YKa3aHHbIM B ITYHKTax
2.10, 2.11 ApgMuUHMUCTpPAaTMBHOTO perjiaMeHTa, BIIpaBe IIPeNCTaBUTb CIIPaBKy O
MPU3HAHUY TIOCTPAJABIIMM OT MOJUTUUECKUX PENPeCcCUil, U CBUIETETLCTBO O MpaBe
Ha JILrOTHl (MpM HaJIW4uM), BblgaBaemble [J1aBHBIM ympaBjieHneM MMHUCTEPCTBA
BHyTpeHHUX nen Poccuiickon @epepanyy 1o CapaTroBckoy 00/aCcTv, OpraHaMu
npokypatypbl Poccuiickoi @enepanymn.

3assBuTesb (€ro IpeacTaBUTe/b) M3 UMCIAa BETEpPaHOB TPy/a BeTepaHOB Tpyja
CapaToBCKOM 00J1aCTM, BET€PaHOB BOEHHOM CJIYKObI JOMOJHUTEILHO K JOKYMEHTaM,
ykaszaHHbiIM B nyHKTtax 2.10, 2.11 ApgMuHMCTpaTMBHOIO perjamMeHTa, BIIpaBe
MPEICTaBUTh IMEHCHMOHHOE YIOCTOBEPEHME WM CBeOeHUSI O IOJYYEeHUM IIeHCUM U3
Ortpenenns Ilencuonnoro ¢onpa Poccuiickonn @eapepary mo CapaToBCKOM 00JIaCTH.

3asBuTenb (€ro IpencTaBUTENb), M3 UMCIa JIMI, YKa3aHHbIX B ITyYHKTe 1.2.
AJIMMHUCTPATUBHOTO perjiaMeHTa, AOMOJHUTEJbHO K JIOKYMEHTaM, YKa3aHHbIM B
nyukrtax 2.10, 2.11 AAMMHMUCTpPAaTMBHOTO perjiamMeHTa, BIpaBe IIPeIOCTaBUTD
JTOKYMEHT, TOATBEPKAAIOMIUI pPEruCTpaluio IO MeCTy JSKUTeJTbCTBa  (MecCTy
npebbiBaHusT) (MPU HATUUUM PETUCTPALIUM TTO MECTY KUTEIbCTBA (MECTy IpeObIBaHMS)
WJIU CBEJIEHUSI O PETUCTPALIUY TI0 MECTY JKUTEIbCTBA (MeCTy ITpeObIBaHMs), BbIaBaeMoe
VYrpasnenuem o Borpocam murpatyu I'VYMB]I Poccun nmo CapaToBckoy 061acTu;
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3asiBUTeNb (€ro MpeAcTaBUTEeIb) M3 UMCAA JMI, YKa3aHHbIX B TyHKTe 1.2
AJIMMHUCTPATUBHOTO perJlaMeHTa, JOMOJHUTEbHO K JOKYMEHTaM, YKa3aHHbIM B
nyHkTtax 2.10, 2.11 AAMUHUCTpaTUBHOI'O perjiaMeHTa, BIIpaBe MpeJoCTaBUTh pellleHye
opraHa OIIeKM U TMONeUnTeIbCTBA 00 YCTAaHOBJIEHUM OIeKM (IJIs1 IpaskiaH, MIPM3HAHHBIX
HeneecniocobHbiMU) U3 Otnenenust I[lencumonnoro donpa Poccuitckon Demepauyy 1o
CapaToBcKkoy 00J1aCTH.

2.14. Crieunamuct YupekaeHnusi B COOTBETCTBUM C 3aKOHOIATe/IbCTBOM, B paMKax
MEKBEIOMCTBEHHOIO MH(POPMAIMOHHOTO B3aMMOIENCTBMS 3allpalllMBaeT B OpraHax,
VMEIOIIMX B paclopsbKeHMM  AOKYMEHTbI, yKa3aHHble B MmyHKTe 2.13
ADMMHUCTPAaTUBHOIO  perjiaMeHTa, CBeIeHUsl, coaepskallMecsi B  yKa3aHHbIX
IOKYMEHTaX, €CJIM 3aIBUTE/Ib He TIPeICTaBUJI UX 10 COOCTBEHHOM MHULIMATHABE.

3anper TpeOOBaHUS OT 3asIBUTEJIS IIPECTAB/I€HUS JOKYMEHTOB, MH(popMaum
WJIM OCYILIECTBJICHUS TeCTBUA

2.15. ITpu npemocTaB/IeHUy TOCYIapCTBEHHON YCIYTH 3alpelaeTcs TpeGoBaTh OT
3asIBUTEJISL:

MpeCTaBAeHNs AOKYMEHTOB M UHGOpMalMM WIM OCYILIEeCTBAeHMSI IeMCTBUMA,
Mpe/iCTaB/JeHe WM OCYILIEeCTBJIEHME KOTOPbIX He IIPeIyCMOTPeHO HOPMAaTVMBHBIMM
MpaBOBbIMM aKTaMM, PEeryaMpyIOIIMMM OTHOILIEHMS, BO3HMKaOlMe B CBSI3U C
MpeloCTaBAeHEM rOCYTapCTBEHHOMN YCIYTH;

NpeacTaBjeHus] TOKYMEHTOB M MHpopMaluy, B TOM YKC/Ie IMOATBEP KIAIOILINX
BHECEHMEe 3asBUTEJIeM IJIaThl 3a MPeOOCTaB/IeHMe TOCYIapCTBEHHOM YCJIYTU, KOTOphIe
HaxOMSITCS B PacIIOPSIKEHUM OPraHOB, MPeIoCTaBJISIOIINX IOCYIapCTBEHHbIE YCIYTH,
OpraHoB, IIPeJOCTAB/ISIIOIIMX MYHUIIMIOAAbHbIE YCJIYTHM, MHBIX TOCYIapCTBEHHBIX
OpraHoB, OpPraHOB  MECTHOrO  CaMoOyIpaBjeHus: Jaub0  IOABEAOMCTBEHHBIX
rOCyJApCTBEHHbIM OpraHaM WM OpraHamM MECTHOIO CaMOYIIPaBJIeHUS OpraHM3aluin,
YYaCTBYIOILIMX B MpeloCTaB/JeHMM MNpeayCMOTpPeHHbIXx 4YacTbio 1 cratbu 1
MenepanbHoro 3akoHa «0OO6 opraHusaluu TMpPeIOCTaBAeHUSI TOCYAAPCTBEHHBIX U
MYHULIMTTAIbHBIX YCYT» TOCYJapCTBEHHBIX YCIYT, B COOTBETCTBUM C HOPMATUBHBIMU
MpaBoOBbIMIU akTamu Poccuitckonn Depepaniy, HOPMATUBHBIMU IPABOBBIMU aKTaMU
06/1aCTU, MYHUIMITQTbHBIMM TPABOBbIMM aKTaMM, 3a MCKIIOUEHUMEM JOKYMEHTOB,
BKJIIOUEHHBIX B OIpeAeNIeHHbIM 4YacTblo 6 crtatbu 7 DepepanbHoro 3akoHa «0O6
opraHmsalyy MpeaoCcTaBaeHUsI TOCYAAPCTBEHHBIX M MYHUIIUTIATbHBIX YCYT» TMepeueHb
IIOKYMEHTOB. 3asiBUTeJIb BIIpaBe MPeACTaBUTh YKa3aHHbIE JOKYMEHTbI ¥ MHPOPMAaLUIO B
opras, MpeaoCTaB/ISTIOIINI I'OCYIAPCTBEHHYIO YCIYTY, IO COOCTBEHHON MHUIIMATUBE;

NpencTaBjJeHus] JOKYMEHTOB WM MHDOpMaluy, OTCYTCTBUE U (UJIN)
HEIOCTOBEPHOCTb KOTOPBIX HE YKasbIBAJIMCh IIPYM MepBOHAYAJbHOM OTKa3e B Ipueme
JTOKYMEHTOB, HEOOXOAMMBIX OJIsI IIPeJOCTaB/JIeHMUs] TOCYJapCTBEHHON YCJIYTH, JubO B
MPeJOCTABJEHNY  TOCYIAPCTBEHHOM  YCIYTM, 32  MCKJIIOUYEHMEM  CJIYYaeB,
IIPEIyCMOTPEHHBIX ITyHKTOM 4 uactu 1 crateu 7 @enepanbHoro 3akoHa «O6 opraHmsanym
MpeIOCTaBJAEHMS TOCYAAPCTBEHHBIX ¥ MYHULIMITAJbHBIX YCIIYT»;

MpecTaBjAeHns] Ha OyMaXHOM HOCUTeNle JOKYMEHTOB U MHbOpMaluu,
9JIEKTPOHHbBIE 0O6pa3bl KOTOPLIX paHee ObLIM 3aBepPeHbl B COOTBETCTBUM C ITYHKTOM 7.2
vyactu 1 cratbu 16 @epepanbHoro 3akoHa ot 27 wuionst 2010 roga Ne 210-®d3 «O6
opraHmusanyy TpefOCTaBJeHMSI TOCYJApPCTBEHHBIX U MYHUIIMOAJbHBIX YCIAYT», 3a
MCKJIIOUEHMEM CJy4aeB, eC/yM HaHeceHMe OTMETOK Ha Takue AOKYMEHThI JMbo UX
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U3BSITUE SIBSIETCSI HEOOXOMMMBIM YCJIOBMEM MPEAOCTABIEHUST TOCYIAapPCTBEHHON WU
MYHUIIATIATBHOM YCTYTH, ¥ MHBIX CIyYaeB, YCTAHOBJIEHHBIX deepabHbIMK 3aKOHAMM;

OCYILIECTBJIEHUSI JEMCTBUI, B TOM UMCJIE COTJIACOBAaHMIA, HEOOXOAMMBIX MJIsI
MOJIyuUeHUs] TOCYIapCTBEHHOM VYCAYTM U CBSI3aHHBIX C oOOpallleHueM B MHbIe
rocyJapCTBeHHble OpraHbl, OpraHbl MECTHOrO CaMOYIIpaBJIeHMsl, OpraHu3aluu, 3a
MICKJIIOUEHMEeM TIOJTYUeHUSI YCIYT, SIBJSTIOIIMXCSI HeOOXOIUMBIMU M 00S13aTeIbHbIMU JIJIST
MIPeIOCTAB/IEHNS TOCYIAPCTBEHHOM YC/IYTY U BKIIOUEHHBIX B ITIepeuYeHb, YTBEP KIEeHHBIN
nmocta”HoByiienneMm IIpaButenbctBa CapatoBckoy obnactu ot 12 mekadbps 2011 ropa
Ne 690-11, a Takke mosrydeHMs] JOKYMEHTOB M MH(pOpPMaLM, BbIIaBaeMbIX B pe3yjIbTaTe
MPEIOCTABIEHMS TAKUX YCIIYT.

I/IquprIBaIO]J.[Mﬁ nepedyenb OCHOBaHUM OIS OTKa3a B IIpueMe NOKYMCHTOB,
HEOGXOJ.II/IMIJIX VIS IIpeJoCTaB/ICHUST FOCY,I[apCTBeHHOﬁ YCIVI'u

2.16. OcHoBaHmst 1ji1 OTKasa B IIpMeMe JOKYMEHTOB, HEOOXOIVMBIX IJIsI
MpelOCTaBAeHMSI TOCYIapCTBEHHOM YCIYTHU, OTCYTCTBYIOT.

HcueprnibiBaroniyuii mepevyeHb OCHOBAHMI /IS IPMOCTAHOBIEHUS WJIM OTKasa
B IIPeAOCTaB/ICHNU TOCYJAPCTBEHHON YCIYTH

2.17. B Bo3melleHUM pacxoOB OTKa3bIBAETCSl, €CJIN:

cTaTyCc  3asBUTeNII  He  COOTBETCTBYeT  TpebOBaHMIO  ITYHKTa 1.2
AJMUHUCTPATUBHOTO perjaMeHTa;

BBISIBJIEHBI HEIOCTOBEpPHbIE CBEIEeHMSI B JOKYMEHTAaxX, YKa3aHHbIX B IMyHKTe 2.10,
2.11 AgMUMHUCTPATHMBHOI'O perjaMeHTa;

3asBUTEJIEM He MpPeACTaBJeHbl OPUTMHAJIBI JOKYMEHTOB, CBeHEHMSI M3 KOTOPBIX
ObUM HalpaBjJeHbl C MCMOJb30BaHMEM EIMHOro moprajia TroCyJapCTBEHHBIX U
MYHUIIATIAIBHBIX ~ yCIIyT  (PyHKUUM) B CPOK, VYKasaHHBIM B MYyHKTe 3.43.2
AJIMMHUCTPATUBHOTO perjaMeHTa.

2.18. Beinjata BO3MeIleHMSI PacXOOOB IPUOCTAHABIMBAETCS B C/AEOYIOLIUX
cayvasx:

JJTATEIBHOTO HEIMOJyUYeHUs BO3MEILEHUST PACX0/IOB (B TeUeHMe IIeCTU MeCSIEeB U
6osiee) uepes OpraHM3allnio MOUTOBO CBSI3U;

MoayuyeHus: YupekaeHUeM CBeIeHUM U3 YIOJHOMOYEHHBIX OpPraHoB W
opraHmsanuit  (TeppuTopuagbHbix opraHoB IleHcmoHHoro ¢¢ouma Poccuiickon
Mdeneparinu, opraHoB 3AI'C) 06 06CTOSITENbCTBAX, BAUSIONIMX HAa MPaBO I'paskJaHMHA
Ha I[MOJTyYeH)e BO3MeIeHNsI pacXO0B;

OKOHYAHMSI CPOKa PEruMCTpalyy 10 MeCTy MmpeObIBaHMs T'PaskIaHMHAa.

IlepeueHb ycayr, KOTOpbIE SIBISIIOTCS HEOOXOAMMbBIMM U 00513aTe/TbHBIMM
IJISI TIPEIOCTABJIEHNMS TOCYIaPCTBEHHOM YCIYIH, B TOM UMCJ/Ie€ CBeAeHMS
0 TOKYMeHTe (JOKYMEHTAaX), BbIJaBaeMOM (BbIJJaBa€eMbIX) OPraHMU3aAIUIMM,
YYacCTBYIOIIMMHA B IIPeJCTaBJIeHUN TOCYJapCTBEHHOM YCIYTH

2.19. B nepeueHb HEOOXOOMMBIX M OOS3aTE/IbHBIX YCIYT, MPEeIyCMaTPUBAIOILINIA
obpallleHre caMOTo 3asiBUTEJISI B MHbIE OPraHMU3alMu, YUaCTBYIOIIE B MPeAOCTaBIeHNN
rOCyIJapCTBEHHOM  YCJIYI'M, BXOAUT MpPENOCTaB/ieHMEe JOroBOpa  IMOJIb30BaHUS
PaMOTOUYKOM MM BbIJjaua CIIpaBKu OpraHu3almein JIeKTPOCBSI3N.
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ITopsmok, pa3Mep M OCHOBAHUSI B3MMaHMSI TOCYAAPCTBEHHOM MOIIIMHbBI MJIV MHOM
IUIAThI, B3MMAaeMoi 3a MPeaoCTaBJIeH e TOCYJapCTBEHHOM YCITYyTH

2.20. I'ocymapcTBeHHas yciyra IpeqoCcTaB/isIeTcsl 6ecraaTHO.

MaKcUMa/IbHBIN CPOK OKMAAHUSA B OUepeay Ipu mojadve 3ampoca o
MPeaoCTaBIEHNN TOCYyJaPCTBEHHOM YCIYTH, YCIYTH, HPeJOCTaB/IAeMON
OopraHu3aIMei, y4acTBYIOIei B IPeAoCTaB/IeHNU FOCYJapCTBEHHOM YCIYTH, U TIPU
MOJTYYeHUM Pe3y/IbTaTa MPeAoCTaB/IeHHUS TAKUX YCIIYT

2.21. MakcumanpHOoe BpeMs OXKHUIaHMS B ouepenyu IIpU IMojaue 3asgBjeHUSI O
MPEeIOCTABJIEHNY TOCYIAPCTBEHHOM VYCAYTM M IPU TOJYYEeHMM pe3yJibTaTa ee
IPeIOCTaB/IeHNs He JOJIKHO MPEeBbIIaTh 15 MUHYT.

CPpoK U MOPAIOK PEerucTpanyi 3ampoca 3assiBUTEJISI 0 IIPeIOCTaBIEHUN
roCyJapCTBEHHOM YCAYIH U YCIYTH, MIPe0CTaB/IsIeMOo OpraHu3amueit,
yuacTBYIOIIeH B IIPeAoCTaBIeHUI TOCYAAPCTBEHHOM YCIYTH, B TOM UMCJIe
B 3JIEKTPOHHOM (popme

2.22. Cpok perucTpauuy TMOCTYIIMBIIMX 3allpOCOB Ha IIpeloCTaBjeHue
roCyJapCTBEHHOM YCJIYTU MOCPENCTBOM IOYUThI MO0 B 3JIEKTPOHHOM BUJIE He JIOJIKeH
MpEBBIILIATL OTHOTO pabouero JHS.

[Tpu mMuHOM O6PpaIleHUN BpeMsl IIpyeMa U perucTpaiyui JOKYMEHTOB He JTOJIKHO
npesbiliaTh 20 MUHYT.

TpeGoBaHMA K MOMENIEHMSIM, B KOTOPBIX IIPEAOCTaB/ISIETCS TOCyJapCTBeHHAas
yciyra

2.23. TpeboBaHMs K 32Ty OKMUIAHUS.

Mecta oKupgaHusi TIpyemMa Yy CIeMaJMCTOB OpraHa, IIpefoCTaBJISIONIEro
rOCYJapCTBEHHYIO YCIYTY, OOOPYIOYIOTCS CUIOSYMMM MECTaMM, KOJIMYECTBO KOTOPBIX
ompemensieTcss, MUCXomsd u3 (aKTUUYECKOM HarpyskuM M BO3MOXKHOCTEM MJIsI WX
pasMelleHus: B TOMeIleHn1, HO He MeHee 5 MecT.

Mecta oOXuUmaHusl, PU HAJTUUUKU BO3IMOSKHOCTM, OOOPYAVIOTCSI 3JIEKTPOHHOM
CUCTEMOM  YMpaB/JeHMS Ouepefbio, WHCTPYKIMS IO SKCIUTyaTallMd  KOTOPOM
pasmerniaeTcst Ha MHGOPMAIIMOHHOM CTEH/IE.

Mecta oXupgaHusi, TpU HAIUMYUU BO3MOKHOCTHM, OOOPYOYIOTCSI CHUCTEMOI
3BYKOBOrO MHGOPMUpPOBaHUS IS MHGOPMUPOBAHUS TIPeCTapesbiXx U CAabOBUISIINX
rpakIaH.

Mecra mnpuema 3asBUTENEN OOOPYAYIOTCS MHGOPMAIMOHHBIMM TaOJIMUKaAMU
(BbIBECKAMI) C YKa3aHMEM:

HOMepa okHa (KabMHeTa) M HaMMeHOBAHMUSI OT/Ie/a;

dhamuMm, MUMeHM, OTYeCTBA U JOJIKHOCTH CIIEeLMaInCTa;

MHGpOpPMaLM O OHSIX M BpeMeHM IpyueMa 3assBUTeJIel;

BpeMeHM TEXHMYECKOTO MepephIBa.

Tabamuky Ha OBepsIX MM CTeHaX YCTAaHABAMBAIOTCS TaKMM 0Opa3oM, UTOOBI ITpH
OTKPBITOM ABEPU OHM OBIJIM BUIHBI U YMTAEMBI.

2.24, TpeboBaHusT K MeCTaM [Jisl 3allOJHEHMSI 3alpOCOB O TPEeAOCTaBIEHUU
roCyIapCTBEHHOM YCIYTH.
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Mecta, mnpeagHasHaueHHble [JII  3arlOJIHEHMS  3asIBUTEIEM  3alpPOCOB O
MpeIoCTaBAEHUM YCIIYTU, OOOPYIOYIOTCS CTOJIaMM U CTYJbSIMM JIJIT BO3MOSKHOCTU
odopmieHns JOKYMEHTOB, a Takke He MeHee ueM | KONMpOBaJbHBIM ammnapaToM U
CKaHUPYIOIIUM YCTPOMCTBOM.

Pabouee MecTO KaKOOro CHEIMaTINCTA  OOOpYAyeTCsS  IMepCOHAIbHBIM
KOMITBIOTEPOM C BO3MOSKHOCTBIO JOCTYIIA K HEOOXOAMMBIM MH(MOPMAIMOHHBIM 6a3am
IaHHBIX, TIeYaTAIOIIYM YCTPOMCTBOM, a TAaKyKe O(PMCHBIM KpecJIOM 151 IIepCoHaJIa.

2.25. Tpe6oBanus K mecTaM MHPOPMUPOBAHMSL.

Mecra, npegHasHauyeHHbIe /11 O3HAKOMJIEHMS 3asBUTeNeM C MHPoOpMaluen o
MOPSIKE IIpeIOCTaBIEHMS roCyJapCTBEHHOM YCJIYTH, 000pPYAYIOTCS
MHOPMAILIMOHHBIMM ~CTEHJIaMM C IIepedHeM JOKYMEHTOB, HeOOXOOVMbBIX IS
MPeIOCTABIEHMS TOCYIAPCTBEHHOM YCJIYTH, ¥ 00pa3liaMiu UX 3aI0THEeHMSI.

MudbopmaloHHbIe CTEHAbl CHA0XKAIOTCS KapMaHaMM C MH(POPMAIMOHHBIMU
JIMCTKAMM U TTaMSITKaMM, KOTOpble TpakJaHe MOTYT B3SITb C COOOM.

WHbopmMaloHHbIE CTEHbl PaclosaraloTcs Ha YpOBHe, TOCTYITHOM IJIsSi UTeHMS,
M 000pYOYIOTCSl TIOACBETKOM B ciydae HeobxopgumocTu. LlpudT pasmelieHHONM Ha
cTeHae MHGOpPMAaLIU JOIKEH ObITh JIETKO UMTA€MbIM.

B nononHeHue K uMHGOPMAIMOHHBIM CTEeHIAaM OOITYCKAeTCsl OpraHm3alusi MecT
pacnpocTpaHeHUsI OYKIETOB C BJIOKEHHOM MHGOpMaIen.

2.26. TpeboBaHus K 0bOeCIeUYeHMIO AOCTYIHOCTM TOCYHAPCTBEHHBIX YCIYT U
ITOMEIIIEHNM, B KOTOPBIX MPEAOCTABJIIETCS TOCYAAaPCTBEHHAs YCIyTa, 111 MUHBAIMAOB:

HaJuuue  yCJIOBUM  OeCHpensTCTBEHHOTO, 0e30macHOro U yOoOHOro
MepeIBIDKEHUSI  MHBAJMIOB B  IIOMEIIEHMSIX, B KOTOPBIX IIPEIOCTaB/ISIETCS
roCyJapCTBeHHas yoryra (B Cay4yasx, €CJM CYIIEeCTBYIOLIME OOBEKThI HEBO3MOXKHO
MTOJTHOCTBIO MPUCIIOCOOUTh C YUETOM ITIOTPeOHOCTEeN MHBIMAOB, COOCTBEHHUKM ITUX
OOBEKTOB A0 UX PEKOHCTPYKUMM WIM KalMTAJbHOTO PEMOHTA IO/DKHBI MPUHUMATh
COTrJIaCOBaHHble C  OJHMM U3  OOIIECTBEHHbIX  OObeOMHEHUN  MHBAIUAOB,
OCVIIECTBJISIIONIMX CBOIO JIeSITeJTbHOCTh Ha TEPPUTOPUM TTOCESIEHUSI, MyHUIIUITAIbHOTO
palioHa, TOPOJICKOTO OKpyra, Mepbl JJisT obecrneveHus MOCTYyNa MHBAJIUIOB K MECTY
NpeaoCTaBAeHs YCIYyTU JubOo, KOrja 3TO BO3MOXKHO, OOeCIeunTb MpeIoCTaB/IeHUe
HEOOXOAMMBIX YCJIYT 1O MECTY KUTEJIbCTBA MHBAIN/IA VI B TUCTAHIIMOHHOM peKUMe);

OKaszaHue MHBaJIMIaM MOMOIIM, HEOOXOAMMON IJIS TTOJIYUEHUsI B JOCTYITHOM JJIsSt
HuxX (opme mMHpoOpMalMKM O IpaBMUIaX IPEIOCTaBJEHMSI TOCYIAPCTBEHHOM YCIYTH, B
TOM uuciie 06 opopmieHMM HEOOXOOMMBIX AJISI TIOJTYUYEeHMSI TOCYIAapCTBEHHOM YCIYTH
OOKYMEHTOB, O COBEpIIeHUM UMM [APYTrMX HEOOXOOMMBIX IJISl  TOJTyUEHMUS
rOCYIApCTBEHHOM YCJIYTU IEeMCTBUIA;

IpeJoCTaB/JIeHe WUHBAIMAAM II0 CIyXy, IIpM HEOOXOOMMOCTH, VYCIYIU C
MICIIO/Ib30BaHMEM PYCCKOIO >KECTOBOIO $3bIKa, BKIIOUas oOecleueHue AONMycKa Ha
0OBEKT CYpIOINEePEBOIUNKA, TU(IOCYPAOIIEPEBOIUNKA;

OKazaHue pabOTHMKAMM OPraHoOB M OpraHM3alyi, MPemoCTaB/SIONINX YCIYTU B
cepe cOLMATBLHON 3allIUThI, MHOM HEOOXOAMMON MHBAIUIAM IMOMOIIM B ITPEOIOJIEHUNU
6apbepoB, MeIIAIIINX TOTYYEHUIO UMM YCTYT HapaBHe C APYTUMU JIUIIAMU;

HaJIMuMe KOMUM  JOKYMEHTOB, OOBSIBJI€HUM, WMHCTPYKIUI O  TOpPSIAKe
NpefoCcTaBeHsT TOCYIapCTBEHHOM yciayru (B TOM uuciae, Ha WH(POPMAIMOHHOM
CTeH/Ie), BBIMOJHEHHbIX peyibeHO-ToueuHbIM IipudTOM bpaisis M Ha KOHTPACTHOM
dhoHe, a TakKke ayIMOKOHTYpa B perucrparype.
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IToka3aTe/ny JOCTYITHOCTH ¥ KAUeCTBa rOCyAapCTBEHHOM YCITYTU

2.27. TlokasarenssMuM JOCTYIMHOCTM WU KauyecTBa TOCYJApCTBEHHON YCIYTU
SIBJISTIOTCSI:

1) KoaMuecTBO B3aMMOIENCTBUI 3asIBUTENSI C OOJIKHOCTHBIMM JIMIIAMM TIPU
NpeIoCTaBIEHNY ['OCYIapPCTBEHHOM YCIIYTU U UX MPOAOJIKATEILHOCTD;

2) BO3MOXKHOCTb TOJyYeHMs] MHGOpPMAUMM O XOJe TIpPedOCTaBJIeHUS
rOCyJapCTBEHHOM YCJIYyTM, B TOM UMCJIE C MCIOAb30BaHMEM MHGOPMAIMOHHO-
KOMMYHMKAIMOHHBIX TEXHOJIOTUIA;

3) BO3MOSKHOCTD JINOO HEBO3MOXXHOCTb IMOJIy4EHMSI TOCYAapCTBEHHON YCJIYTU B
JI060M TePPUTOPUATIBHOM oA pase/ieHnn opraHa, ITpeOCTaBJISIONIETO
roCyIapCTBEHHYIO YCJIYTY, TI0 BIOOPY 3asiBUTEIS (9KCTePPUTOPMAIbHBIN TIPUHLINI);

4) BO3MOXXHOCTb JIMOO HEBO3MOKHOCTDH IOJYUYEeHMSI TOCYIAapCTBEHHOM YCIYTU B
M®II (B TOM umciie B IOJHOM OObEME);

5) BO3MOKHOCTb JMOO HEBO3MOXXHOCTb IOJYUEHMsI TOCYJapCTBEHHOM YCIYTU
MOCPEeNCTBOM 3aIlpoca O IMpeAoCTaBAe€HMM HECKOJbKUX TOCYIApCTBEHHBbIX M (WIN)
MYHULIMIAAbHBIX yoayr B MOII, mpemycmoTpeHHOro cratbeir 15.1 demepanbHOro
3akoHa oT 27 wmionst 2010 roma Ne 210-®3 «O6 opraHmsauum IpegoCTaBIeHUs
rOCYJapCTBEHHBIX M MYHULIMIATIbHBIX YCIYT» (Jajiee - KOMIUIEKCHBIN 3aIIpoC).

HHbie TpeboBaHMS

2.28. [IoKyMeHTHI, IpeAcTaBJiseMble 3asBUTEIEM, MOI'YT ObIThb NpenCTaBJIEHbI
JIMYHO B YIIOJITHOMOYEHHbIE OpraHbl, yKa3aHHble B ITyHKTe 2.1 AJMMHMCTPATMBHOIO
perjaMeHTa, a Takke MOTYT ObITh HAalpaBJIeHbl B 3JIEKTPOHHOMU (popme uepe3 ExmHbIn
MOPTajq TOCYJAPCTBEHHBIX M MYHMIMIIAIbHBIX YCIyr (DYHKUMI) MM 1O TIOYTE B
YupexxaeHnue;

B CJIyyasx, MpPegyCMOTPEHHbIX 3aKOHOHATEJIbCTBOM, KOIMUM JIOKYMEHTOB,
HaIIPaBJISIEMbIX IO TIOUTE, JOJDKHBI OBITh HOTapMaabHO 3aBepeHbl. JlHeM obpalieHns 3a
MpeloCTaBJAeHNEM TOCYJapPCTBEHHOM YCIAYTM CUUTAETCS JaTa IMOJIyueHUs TOKYMEHTOB
VIIOJIHOMOUEHHbIM  opraHoM. OOsI3aHHOCTb  TOATBEPXKAEHUST (akTa OTHIpPaBKU
JTOKYMEHTOB JIEXKUT Ha 3asiBUTEJIE;

B CJTyyae HarpaBJieHusT 3asiBJIeHUsI M JOKYMEHTOB nocpeacTBoM EnnHoro noprana
rOCYAAPCTBEHHbIX U MYHULIMTTAIbHBIX YCIYT ((BYHKINWI) OHU TOJKHBI COOTBETCTBOBATh
TpeboBaHUSIM  (elepaTbHOTO  3aKOHOAATENbCTBA K  TOpSARY  odopmiaeHuss u
MpeACcTaBAeHMs 3asiBJIEHWI ¥ MHBIX AOKYMEHTOB, HEOOXOAVMBIX IJISI ITPeIOCTaB/IeHMS
roCyAapCTBEHHbIX MJIM MYHUIIUTIAIbHBIX YCIYT, B (POpMe 2JIEKTPOHHBIX JOKYMEHTOB.

2.29. I'ocypmapcTBeHHas1 ycjayra He IpemoCTaB/sieTCsl M0 IKCTEPPUTOPUATIBHOMY
MIPUHLINITY, TIpenycMoTpeHHOMY uacTbio 8.1 cratbu 7 DemepajibHOro 3akoHa OT 27
mionst 2010 roga Ne 210-@3 «O6 opraHmMsaumm mpeaoCcTaBJIeHNsT TOCYIAapPCTBEHHBIX U
MYHULIMIIQJIbHBIX YCITYT».

2.30. T'ocymapcTBeHHas YycJayra He MpeIoCTaB/sIeTcsi B YIIPeXXIaroleM
(TpOaKTUBHOM) pexkuMe, MPeayCMOTPEHHOM uacTtbio 1 cratbu 7.3 DemepasbHOTO
sakoHa or 27 wiona 2010 roma Ne 210-®3 «O6 opraHusaiuu mpeaoCTaBIeHNS
rOCYAApCTBEHHbIX ¥ MYHULIUTIATbHBIX YCIYT».

2.31. T'ocynapcTBeHHas yCJIyra MpeIoCTaBIIsIeTCsl B 3JIEKTPOHHOI (popMe.
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[Ipu ob6pareHnn 3asBUTEIST 3@ TMOJYYEHMEM TOCYJapCTBEHHOM  YCIYTU
JOMyCKAaeTCsl K MCIIOJb30BAHMIO TIPOCTast 3JEKTPOHHAsT TOAINAChH, YCUJIEHHas
HEeKBA/MPUIIMPOBAHHASI JIEKTPOHHAS TOJMNUCH, YCWIEHHAss KBaJU(QUIMPOBaHHAS
3JIeKTPOHHasI MOAIIMCh B COOTBETCTBUM ¢ [IpaBunamu onpeneeHus BUAOB 3JIEKTPOHHOM
MOAIIACH, MCIIOJIb30BaHME KOTOPBIX HOIMYCKAeTCs IIpY OOpalleHMM 3a IOJydeHMeM
rOCYJAapCTBEHHBIX ¥ MYHMUMIAABHBIX YCJIYT, YTBEPKIEHHBIMM ITOCTAHOBJIEHMEM
[TpaBurenbcrBa Poccmiickoni @emepauym ot 25 uions 2012 roma Ne 634 «O Bupmax
9JIEKTPOHHOM TIOAIIMCH, MCIIOJIb30BaHME KOTOPBIX IOITYCKAETCS TpM OOpallleHuM 3a
ITOJTyYeHMEeM TOCYIAPCTBEHHBIX ¥ MYHULIMITATIbHBIX YCIIYT».

2.31. Wuple TpeboBaHMSI M OCOOEHHOCTM IIPEIOCTABJIEHUSI TOCYIapCTBEHHON
YCJIYTU, B TOM UYKCJIe B 3JIEKTPOHHOM (opme, AIMMHUCTPATUBHBIM PErjIaMeHTOM He
MpeayCMOTPEHBI.
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III. Cocras, noc/jie10BaTe/IbHOCTb ¥ CPOKHU BBHINMOJTHEHUS aIMUHUCTPATUBHbBIX
mpoueayp (AercTBuif), Tpe6oBaHMUS K MOPAAKY MX BbITIOTHEHUSI, B TOM YMCJIe
0CO0E€HHOCTY BBINIOTHEHUSI AAMMHUCTPATUBHBIX MPOLeAyp (AeMCTBUI)

B 3JIEKTPOHHOM (popMme

VicueprnibIBaloiyii epevyeHb aAMMHMCTPATUBHBIX IIpouenyp (AeicTBIi)

3.1. TIpemocraBiieHre TOCYHapCTBEHHOM YCJIYTY BKIIOUAeT B CebOsl Ciiemylolime
aIMMHVCTPATUBHBIE ITPOLIEAYPHI:

IIpUeM 3asBJIEHUS-00513aTe/IbCTBA UM JOKYMEHTOB, PETUCTpalus ITOKYMEHTOB,
MpoBeAeHNe IIPOBEPKY PeACTaB/IeHHbIX JOKYMEHTOB;

dopmMupoBaHue ¥ HallpaBJeHMe MEKBEJOMCTBEHHOIO 3ampoca B OpraHbl
(opraHmusanymn), y4acTBYIOIIME B IIPeAOCTaBIeHMM IOCYIapCTBEHHON YCIIYTH;

MIOATOTOBKA M IIPUHSITHE pelleHus O Bo3MelleHuu (00 OTKase B BO3MEIEHNN)
pacxonos (najee — PellieHne);

BO3MellleH}e pacxodoB.

IIpuem 3asiB/IeHMSA-005132TE/IBCTBA M JOKYMEHTOB, PerMCTpanyus JOKYMEHTOB,
IpOBeJieHNe MIPOBEPKHU IPeACTABIeHHbIX JOKYMEHTOB

3.2. OcHoBaHMeM mJjs1 Hayajaa IMpOLENYpbl MO IIpUEeMY M PperucTpaiuu
JIOKYMEHTOB SIBJISIETCSI OOpallleHne 3assBUTEJISI MU €T TPeJCTaBUTeNS B YUpeskIeHne C
3asIBJIEHMEM-00S3aTeIbCTBOM UM JIOKYMEHTaMM, TOJJIEXKAIMMKU  TpeCTaBIeHUIO
3asIBUTEJIEM.

3.3. Cneumanuct YupekneHusl, OTBETCTBEHHbII 3a IIpUEM [TOKYMEHTOB,
MpoBepsieT  NIpeACcTaBJeHHble  JTOKYMEHTbI Ha  COOTBETCTBME  TpPeOOBaHMSIM
ADMMHUCTPATUBHOI'O perjiameHTa.

MaKcUMaJIbHbIN CPOK BBITTOJIHEHMS JeIICTBIUS COCTABIISIET 5 MUHYT.

3.4. Ecmu npencraBiieHHbIe IOKYMEHTbI COOTBETCTBYIOT  TpeOOBaHMSIM
AJIMVHUCTPATUBHOTO perjaMeHTa, CIelMaIUCT YUpesKIeHUsI BblLaeT 3asiBUTENIO (ero
npencTaBuUTeN0) OJIaHK 3asiBJIeHUSI-00s3aTebCTBa [Jis1 3anosHeHus. [Ipu s3anosiHeHUM
3as1BJIEHUSI-00513aTe/IbCTBA B 3JIEKTPOHHOM BUE JOMYCKAeTCs pacrievyaTbiBaHUE TOJIbKO
3aTIOJTHEHHBIX YacTel Oy1aHKa 3asBJIeHUsI-00s13aTe/IbCTBA.

MakcumasnbHbI CPOK BBITIOSHEHMS JeCTBUS cocTassieT 10 MUHYT.

3.5. Cnemmanuct YupeskaeHus, OTBeTCTBEHHBIN 3a IpUeM JTOKYMEHTOB, BHOCUT B
«KypHas yuera 3asiBJIeHMIA Ha HasHauUeHMe BO3MEIeHMsT pacXonaoB» (manee — XKypHair)
3aIIMCh O IIpUeMe JOKYMEHTOB M O(OpPMISIET PacCIMCKy, KOTOpas SIBJISIeTCS OTPBIBHONM
YaCThIO 3asIBJIEHMSI-00sI3aTeIbCTBA, U TepemaeT €€ 3asBUTEeII0 MM €ro 3aKOHHOMY
MIPeICTaBUTETIO.

B ciyuae HampaB/ieHUs1 3asIBJIEHMSI-00SI3aTeIbCTBA M HEOOXOAMMBIX JTOKYMEHTOB
IO IIOYTEe, PacIMCKa-yBeIOMJIEHMEe O IIpueMe JOKYMEHTOB HaIllpaBJISeTCs 3asiBUTEJIIO
WM €ero 3aKOHHOMY IIPeICTaBUTENIO IO IouTe. B ciyuae mosyuyeHmst 3asiBJICHMNSI-
00s13aTeJIbCTBA OT 3asBUTENSI TOCYAAPCTBEHHOM YCJIYTM B 3JIEKTPOHHOM BUIE,
yBeIOMJIEHME HaIlpaBJIIeTCsI Ha YKa3aHHbIN 3JIEKTPOHHBIN aapec.

MaKcUMaJIbHbIN CPOK BBITTOJIHEHMS IEICTBYUSI COCTABJISIET 5 MUHYT.

3.6. Ecm npeacTtaBjJeHHbIE JOKYMEHTbI HE€ COOTBETCTBYIOT Tpe60BaH]/IHM
A,E[MI/IHI/ICTpaTI/IBHOI‘O perjiaMeHnTa, 3adBUTE/IIO IIPEAOCTABJ/IAIOT KOHCYJ/IbTAIMIO II0
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MNEPEYHIO U KAUECTBY IIPEACTAB/IIEMBIX JOKYMEHTOB M BbIAAIOT ITaAMATKY C ITIOJIHbBIM
CIIUCKOM OOKYMEHTOB, H€O6XO,IU/IMI:>IX JJIA TIpeJOoCTaBJICHUSA I‘OCY,H,S.I)CTB@HHOIZ YCIIYTH.
ITocne KOHCYJIbTallN 3asIBUTEJ/Ib BIIpaBe 33.6paTb OJOKYMEHTBI IJI4 I[Opa6OTKI/I.

3.6.1. Ecm mnocie KOHCYAbTAlMM CIEHMaauUCTa YUpeXKIeHMs 3asiBUTEJIb
OCTaBJ/ISIeT IMpeICTaBAE€HHbIY UM IakeT JOKYMEHTOB, CIEUMAIUCT YUpesKIeHMsl,
OTBETCTBEHHbIM 3a TIpUeM JIOKYMEHTOB, MPMHMMAET NOKYMEHTbl, BHOCUT B JKypHan
3aIUCh O MPUEMeE TOKYMEHTOB, OOPMJIsieT paclyCKy U IiepefaeT ee 3asiBUTeJIo.

MakcumasbHbI CPOK BBITIOMTHEHMS JeicTBUs cocTapsieT 10 MUHYT.

MaxkcuMaIbHBIN CPOK IpMeMa JOKYMEHTOB He MOXKEeT IpeBbIlaTh 20 MIUHYT.
Pe3ybTaToOM afMMHUCTPATMBHOM IIPOLEAYPHI SIBJISIETCSI PETUCTPALVS 3asIBJICHMSI-
00s13aTeIbCTBA U JJOKYMEHTOB, TIOJIEXKAIIMX MTPeACTaBIeHMIO 3asIBUTE/IEM.

cDOI)MI/II)OBEIHI/I@ U HaIIpaBJI€CHUE MEKBEAOMCTBEHHOI'O 3aIIpocCa B OpraHbIl
(OpI‘aHI/IBaIH/IM), V4acTBYIOIIME B IIPpEeAOCTaBICHUNU I'OCYI[apCTBeHHOI‘/i YOIy

3.7. OcHOBaHMEM [JiS OCYHIECTBJEHMSI aJIMMUHUCTPATMBHOM IMPOLIEAYPhbl IO
(hopMMUpPOBaHMIO M HAIpaBJIEHUIO MEKBEIOMCTBEHHOIO 3aIIpoca SIBJISIETCS permcTpauys
3asIBJIEHMSI M JOKYMEHTOB, IOAJIeKAllMX I[peACTaBJeHUIO 3asiBUTeJIeM, a TaKXKe
HeIlpeCTaB/eHle 3asBUTEJIeM II0 COOCTBEHHOM MHMUMATHBE WM MpelcTaBjeHue
HEIOJIHOTO TIEepPeyHs JTOKYMEHTOB, HEOOXOMUMBIX B COOTBETCTBUM C HOPMAaTMBHBIMU
MpaBOBLIMM aKTaMM JJIs1  TIPeOOCTaBJEHMUS TOCYIapCTBEHHON YCJIYTU, KOTOpbIe
HaXOISTCS B pacIOpsDKEHMM — OpraHoB  (OpraHmsanmil), yYacTBYIOIIMX B
MIPEIOCTABIEHUY TOCYIAPCTBEHHOM YCIYTHU.

3.8. HampaBieHne MeXXBeIOMCTBEHHOTO 3aIlpoca IOMYCKAeTCsI TOJbKO B IEJISX,
CBSI3aHHBIX C TIPeAOCTaBJIeHMEM TOCYJapCTBEHHOM YCIYTH, OJIS1 TOJyYeHUs] CBeIeHUN
(uadopmalinmn) u3 OOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUM C HOPMATMBHBIMMU
MIPAaBOBbIMM aKTaMU MJISI TPeOOCTaBJeHUsS] TOCYJApCTBEHHOW YCJIYTM, YKa3aHHBIX B
nyHkTe 2.11 AZMMHUCTPATUBHOTO perjiaMmeHTa.

HanpasieHne MeXBEeIOMCTBEHHOIO 3arpoca B OYMaskHOM BHUIE AOITYCKAeTCs
TOJBKO B CJIyyae HEBO3MOXXHOCTM HAaIpPaBJeHUS MEKBEJOMCTBEHHBIX 3alpoCOB B
9JIEKTPOHHOU (hOpMe B CBSI3M C MOATBEPKAEHHOM TEXHUUECKOW HEIOCTYITHOCTbIO WU
HepabOTOCMOCOGHOCTBIO BeO-CEPBMCOB OPraHOB — YYAaCTHUMKOB MEXKBEIOMCTBEHHOTO
MH(POPMALIMOHHOTO B3aMOEICTBYSI.

CpoK MOATOTOBKM M HampaBJIeHUSI MEXBEIOMCTBEHHOrO 3ampoca — 1 pabounii
IeHb CO IHSI PErucTpaluy 3asiBJICHUS-00s3aTebCTBA M JTOKYMEHTOB, ITOJJIesKaIlMX
MpeaCTaBAEHNIO 3asIBUTEJIEM.

3.10. PesynabTaToM aAMMHUCTPATUBHOM TMPOLIEOYpPbl SIBJISIETCS IIOJyYeHue
MHbopMaluy MO MEXBEAOMCTBEHHOMY 3alpocy U (opmupoBaHMe TMOJHOIO IaKeTa
IOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUM C HOPMATUBHBIMM ITPABOBBIMM aKTaMU IJISI
MIpeIOCTaBIeHMS TOCYIapCTBEHHOWN YCITYTHU.

3.11. Cnocobom ¢uKcauuu pesysbTaTa agMUHUCTPATUBHOM IIPOLEIYPHI
SIBJISIETCST perMCTpanyst 3arpallBaeMbIX JOKYMEHTOB (MHMopMalun).

Cpok (QopMupoBaHUSI TIOJIHOTO TMaKeTa JOKYMEHTOB, HEOOXOAMMBIX MIJIst
npefnoCcTaBiaeHnsT TOCYAAPCTBEHHOM YCJIYTM, C YYEeTOM TIOJyUYeHUsT JTOKYMEHTOB
(cBemeHMIT) MO MEKBEIOMCTBEHHBIM MH(POPMAIIMOHHBIM 3ampocam, — 6 pabounx mHeun
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CO OHS peructpaivm 3asdaBJACHMUSI WM OOKYMEHTOB, IIOAJIEXKaIIUX IIpeACTaBJICHUIO
3asIBUTEJIEM.

IloaroroBKa M NpUHSATHE PellIeHNs 0 Bo3MelleHn (00 0TKa3e B BO3MeEILeHUN)
pacxojoB

3.12. OcHoBaHueM [Ji Hayaja OCYIIECTBIEHMS] aAMUHMUCTPATUBHON IIPOLEaYPbI
IO TOATOTOBKE M TIpuHSITHIO PellleHus siBasieTcst (GOpMMPOBaHME IIOJHOTO IaKeTa
ITOKYMEHTOB 3asIBUTEJII, HEOOXOAMMOTO B COOTBETCTBMM C HOPMATUBHBIMU ITPaBOBBIMMU
aKTaMu, JJ19 IPeIoCTaB/IeHMs] TOCYAapCTBEHHOM YCIYTH.

Cneumanuct YupekmeHusl, OTBETCTBEHHBINM 3a Ha3HAueHMe BO3MEIIEHUS
pacxofoB, 3aHOCUT CBeOEeHMSI O 3asBUTeJe B 3JJIKTPOHHYIO 0a3y JaHHbBIX,
MMOATOTaB/IMBAET IIPoeKT PellieHus.

MaxcuMaIbHbIN CPOK BBITIOJTHEHMS AEVICTBUI COCTABJISIET 4 pabouMXx IHS.

3.13. B ciydae ecnu crienuasuMcT Ha 3Tarne MOATOTOBKM M IpuHSTUS Peliiennst
BBISICHUJI CBEIEHMS O 3asBUTejIe, KOTOPbIe JAalOT OCHOBAHMS [IJISI OTKasa B BO3MeIIEeHNUN
PacxoJoB, CIELMATNCT MOATOTaBJIMBAET IPOEKT pellleHus 00 OTKa3e B BO3MEIeHUM
pPacxooB.

MaxkcuMabHbBIM CPOK BBITIOJTHEHMS JEeMCTBUSI cCOCTaBsieT 1padounit IeHb.

3.14. Cneumnanuct YupexxaeHusl, OTBETCTBEHHbIM 32 OpPraHM3alio HasHaUeHMs
BO3MeIIIeHMsT pacXojoB, IepedaeT IMpoeKT PenreHuss M JOKYMEHTbI, HA OCHOBaHUU
KOTOPBIX OHO IIOATOTOBJIEHO, Ha IIPOBEPKY HAYAJIbHUKY OTHeNa YUpeXKIaeHwusI,
OTBETCTBEHHOMY 33 OPraHM3alMIO Ha3HAUYEHMs BO3MEIEHNSI PacXO/IOB.

3.15. Hauanpuuk otaena VYUpeKAeHus, OTBETCTBEHHBIV 3a OpraHmusanyio
BO3MeEIIIeHMSI PAaCXOIO0B, IPOBEPSIET TOKYMEHThI Ha MpegoCTaB/ieHMe ToCyaapCTBEHHOM
YCJIYTU, MPOeKT PellleHus, BM3MpPyeT MAHHBIM MPOEKT U IepelaeT ero Ha IOAINICH
PYKOBOJIUTEIO Y UPEKIEHMSI.

MaxcuMaIbHbIN CPOK BBITIOJIHEHUS OEVICTBUI COCTaB/IsIeT 1 pabounii 1eHb.

3.16. PyxoBoauTenb YupexaeHust ToAmucbiBaer PelleHne, ero Imojanmch
3aBepsieTcsl repOboBO MEYaThIO.
MaxkcumaabHbIM CPOK BBITIOJTHEHUS AEeMCTBUSI cOCTaBisieT 1 pabounit IeHb.

MaxkcuMaJIbHBIN CPOK ITpoueaypbl NMOATOTOBKU U MMPUHATUA Perienus ne JOJDKEH
MMPEeBLILIATDb 30 KaJIeHOdaPpHbBIX ,ZLHGIZ CO OHSI 06pameHM$1 rpaXgaHHa 3a BO3MEIIEeHEM
pPacxoaoB.

3.17. B cayuae npuHSTUS pelleHus] O BO3MEIEeHUM PacXolOoB CHeLaJIuCT
YupeskmeHusi, OTBETCTBEHHbI 3a OPraHM3alMi0 BO3MEILEeHMsS pacxomoB, (hopMupyer
JIMYHOE IeJIO 3agBUTENST U TepellaeT ero B OTAea YUpeXXOeHUs, OTBETCTBEHHBIM 3a
BBIIIJIATY BO3MEILEHUSI PACXOJ0B, TOTOBUT IMCbMEHHOE YyBeIOMJIEHME 3asIBUTEIIIO0 O
BO3MeEILIEHNM PACXOHOB.

B ciyuae nmpuHSTHMS pellieHMsI 00 OTKa3e B BO3MEIIEHMM PaCXOIOB CIIELVAIACT
YupeskmeHusi, OTBETCTBEHHBIM 3a OPraHM3alMI0 Ha3HAUYeHMSI BO3MEILEeHMS pPacXOoB,
TOTOBUT MUCbMEHHOE YBEIOMJIEHME 3asIBUTENIO 00 OTKa3e B BO3MEIEHUM PaCXOOB, C
yKa3aHueM MPUUYMHBI OTKa3a U MOpsiKa ero 00>KaJoBaHMs.

YBemomaeHne O TIPUHATOM PellleHUM HarpasJseTcsl 3asBUTeNIO B TeueHue 30
KaJeHJapHbIX JHEN CO JHS 0OpallleHus 32 BO3MEIIEHUEM pacXO/IOB.
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3.18. HO,ELHI/IC&HHOQ DYKOBOAOAUTEJIEM V‘Ipe)K,Z[eHI/ISI MMCbMEHHOE YBEAOMJICHUE O
MPUHATOM PeLLIEHI/II/I, crmeumaJancT V‘lp@)K,Z[eHI/ISI, OTBETCTBEHHBbIM 32 Ha3HaueHUe
BO3MELICHUA pacXoa0oB, HAIIPABJ/IIET 3adABUTEIIO IIMCbBMOM II10 aJipeCy, YKda3aHHOMY B
3as1BJIEHUM-00sI3aTe/IbCTBA.

3.19. Eciu 3asBieHuMe M OOKYMEHTBHI IpeAcTaBjeHbl uepe3 EmMHBIN mopTat
rOCY/IapCTBEHHBIX U MYHUIIMUIAIbHBIX YCJIYT, yYBeJIOMJIEHME O TpPUHSITOM PelieHun
HAaIIpaB/sIeTCsI B 9JIEKTPOHHOM BUE Ha 3JIeKTPOHHBIN afpec, YKa3aHHbIN 3asIBUTEJIEM.

Bo3memnienune pacxoaoB

3.20. Cneuyaymct YupeskaeHusi, OTBEeTCTBEHHbINM 32 OpraHm3aluio BO3MEIIeHMs
PacxomoB, HA OCHOBAHMM pelIeHMsI O BO3MELIeHNM PacXOAOB OTKPBIBAET JIMIIEBOV CUET
Ha 3asIBUTEJIS ¥ HaIlpaBJIsieT JIMIIeBOM CUeT Ha BM3Y HAYaJIbHUKY OTAEIa.

MaxkcuMaIbHbIN CPOK BBITIOJIHEHMS AEMCTBUSI COCTaBJsieT 1/4 pabouero maHs.

3.21. HavanpHuk otmena YUupeXOeHWs, OTBETCTBEHHbBII 3a OpPraHM3aluIo
BO3MEIIEHMsI PacxojoB, IIpoBepsieT OOOCHOBAHHOCTb OTKPBITUSI U IMPaBUJbHOCTb
3aIIOJIHEHMSI JIMLIEBOTO CUeTa, BUSUPYET €ro M HaIpap/seT Ha MOAINUCh PYKOBOAUTEIIO
YupexxageHusl.

MaxkcumanbHbBIM CPOK BBITIOJTHEHMS AeMCTBUM cocTaBisgeT 1/4 pabouero gHs.

3.22. PykoBoguTenb YupexxaeHus NOANMMUChIBAET JuiieBoi cueT. OqHOBpeMeHHO C
MOAIICHIO Ha JIMIIEBOM CUETe CTaBUTCSI repOboBast ImeuaTh.
MaxkcumaIbHbIN CPOK BBITIOJTHEHMS JeMCTBUM COCTaB/isgeT 1 pabounii JeHb.

3.23. Cneuyaymuct YUpeskaeHusi, OTBEeTCTBEHHbINM 32 OpraHu3aluio BO3MEIeHMs
PacxXxoIoB, PErUCTPUPYET JIMIIEBOM CUYET B KHUI'e-peecTpe JIMIEBBIX CUETOB, BHOCUT
HeoOXOAUMYI0 MH(POPMAIINIO B JIEKTPOHHYIO 6a3y JTaHHBIX.

MaxkcuMaIbHbIN CPOK BBITIOJTHEHUS OECTBUI COCTaBsieT 1/4 pabouero mgHs.

YueT rocaenyonien BhIIUIaThI JOJIKEH OCYIIECTB/ISIThCS Ha OYMaskHOM HOCUTEJIe
MJIA B 3JIEKTPOHHOM BHJIE.

3.24. Crneuyanuct YupeskaeHls, OTBEeTCTBEHHbINM 3a OPraHM3alyio BO3MEILeHNS
pacxofoB, (GOpMUpPYET OTUeT-3asIBKY Ha OTKPbITME OOBEMOB (MHAHCUPOBAHUS IJIsT
OCYIIIECTBJIEHMUS BBITIJIAThl M OTJAET €€ Ha TMOJAMNICh HAaYaJIbHUKY OTAesa Y UpeskIeHus],
OTBETCTBEHHOMY 3a OPraHM3aIMio BO3MEILEHNST pacXo/I0B.

MaxkcumanbHbIM CPOK BBITIOJTHEHUS AeMCTBUM cocTaBiiseT 1/4 pabouero mgHs.

3.25. HauanbHuk oTAena YupeskaeHlus, OTBETCTBEHHOIO 3a OpraHM3aluio
BO3MEIIIEHMSI PacXOAOB, IIPOBEPSIET OTYET-3asIBKY, MOJANMCHIBAET €€ 1M HaIlpaBjsieT Ha
MOAIVCh PYKOBOAUTEJIIO OpraHa Y upeskaeHus.

PykoBonuTesb YupeskaeHus MOANIChIBAeT OTUET-3a5IBKY.

MaxcuMaIbHbIN CPOK BBITIOJTHEHUS OEICTBUI COCTaBJ/IsIeT 1 pabounii 1eHb.

3.26. CneumanucTt oTHena YUpeKIeHus, OTBeTCTBEHHBbI 3a OpPraHu3aluio
BO3MeEIIIeHMsT PacXOoJ0B, 10 23 uucja Mecsiia, MpealliecTBYIONIEro BbIIJIaTe, HallpaBJIsaeT
otuet-3a9BKy B ' KY CO «IIKC3H CaparoBckoit 061acTi».

MaxkcuMabHbIN CPOK BBITIOJIHEHUS AEeMCTBUIM cocTaBsieT 1/4 pabouero mHs.

3.27. Cnemuamuct otgena I['KY CO «IIKC3H CaparoBckoin o067acTu»,
OTBETCTBEHHbIN 32 (MHAHCOBOE obecneueHune, GOPMUPYET OTUET-3asIBKY Ha OTKPbITUE
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06BbeMOB (PMHAHCUPOBAHUST AJIST OCYIIECTBJIEHUSI BBIIUIATHI M OTHAeT €€ Ha TIOJMNUCH
HauanbHuKy otaena 'KY CO «IJKC3H CapaTtoBckou 0b6sacTu», OTBETCTBEHHOMY 3a
dburHaHCcoOBOe obecrieyeHue.

MaxkcumanbHbIM CPOK BBITIOJHEHMS OeCTBUM cocTaBisgeT 1/2 pabouero mgHs.

3.28. Hauvanpuuk otgmena ['KY CO «IKC3H CapatoBckoit 06acTu»,
OTBETCTBEHHBIN 3a (PUHAHCOBOE obecrievyeHue, MPOBEPSIeT OTUET-3asIBKY, MOAMChIBAET
eé u HampasggeT Ha noamuch pykoBomuremo I'KY CO «IIKC3H CaparoBckon
obacTu».

MaxcuMaIbHbBIN CPOK BBITIOJIHEHMS AEVCTBUSI COCTaBJsieT 1/2 pabouero mgHs.

3.29. PykoBogutenp 'KV CO «IIKC3H CapartoBckou 00/acTu» HOAIIMUCHIBAET
OTYeT-3asIBKY.
MaxcuMaIbHbIN CPOK BBITIOJTHEHMS JEMCTBUSI COCTaBsieT 1 pabounit 1eHb.

3.30. Cnemmamuct otmena I'KY CO «IIKC3H CaparoBckoy obJactu»,
OTBETCTBEHHOIO 3a  (¢MHAHCOBOe  obecrieyeHue, JO 25 uueIa  Mecsla,
MpeIIeCTBYIONIEro BhIIIATE, HAIIPABJISIeT OTUeT-3asiBKY 00 VMCIIOJIb30BaHUM TeHEeKHbIX
CpeICTB 3a OTYETHBIM Iepuod M O TMOTpeGHOCTM B oObeMax (MHaHCHMpPOBaHMS Ha
ouepegHON Mecsl, B OTAedl MMHUCTEpCTBa, OTBETCTBEHHBII 3a (pMHAHCOBOE
obecneueHue.

MaxkcumMaabHbIM CPOK BBIMOJTHEHUSI IEMCTBUSI cCOCTaBsieT 1 pabounit 1eHb.

3.31. Chneumamuct otgena MuHUCTEpPCTBA, OTBETCTBEHHOI'O 3a (PMHAHCOBOE
obecneuenne, GopMupyer CBOAHYIO MHGOPMALMIO O TOTPeOHOCTM B 00BEMax
(bUHAHCUMPOBAHMS HA OUepPedHON MeCsIll.

MaxkcuMaIbHbINM CPOK BBITIOJTHEHUS OEJICTBUS COCTAB/IIET 2 paboumx aHS.

3.32. Chneumpajuct oTaena MMHUCTEPCTBA, OTBETCTBEHHOIO 3a (DUMHAHCOBOE
obecneuenne, ¢dopMupyeT B VyAAJEHHOM paboueM MecTe aBTOMaTU3MPOBAHHOM
cucteMmbl «biomKkeT» 3agBKy Ha OTKPBITHME OOBEMOB (DMHAHCHMPOBAHUS HAa OUYEpPETHON
Mecs1] B paspese noayyarenen 6iomxkeTHbIX cpeacts (I'KY CO «IIKC3H CapartoBckoi
o61acTM») M HaIpaBasieT €€ B MUHUCTEPCTBO (PMHAHCOB OOJIACTU IO 3JEKTPOHHBIM
KaHajaM CBSI3M B TIOpSIIKE, YCTAaHOBJEHHOM IPUKAa30M MMUHUCTEPCTBA (PUHAHCOB
CapatoBckon obymactu ot 23 gekabpss 2011 roma Ne 203 «O Ilopsimke mpoBeneHust
ormepaluii MO MUCHOJHEHUIO IEeHEeKHBbIX O00S3aTeJIbCTB TIJIABHBIX PaCHOPSAUTENIeN U
noJryuaresien cpeicTB 00IaCTHOTO OIO/KETa».

MaxkcuMaJIbHbIN CPOK BBITIOJIHEHUS JEVCTBUSI COCTABJISIET 3 paboumx JHS.

3.33. Ha ocHOBaHMM IIPUHSITBIX K MCIIOJIHEHUIO MMHUCTEPCTBOM (PUMHAHCOB
061acTM 3aBOK HA OTKPBITHE OOBEMOB (DMHAHCHMPOBAHMS B aBTOMAaTU3VMPOBAHHOM
cucrteme «bBromxker», o6beMbl (GUMHAHCUMPOBAHMSI, MOCTYIIHbIE IJIS OCYILECTBIEHUS
KaCCOBBIX BBITLJIAT, OTPA)KAIOTCS Ha JuleBbIX cyeTax, OTKPbIThIXx I'KY CO «IIKC3H
CapaToBCKOI 061aCTN».

MaxcuMaIbHbIN CPOK BBITIOJIHEHUS OEVICTBUI COCTaBJIsIeT 1 pabounii 1eHb.

3.34. Crietmanuct YUpekaeHus, OTBETCTBEHHbIN 3a OpraHusaluio BbILIaT, 10 30
yuciia Mecsa, TPeIIeCTBYIONIEro BbIIJIaTe, TOTOBUT BbIMJIATHbIE JOKYMEHTHI IJIsI
VUpesKIeHU TOUTOBOM CBSI3U U (MJIM) KPeOUTHBIX OpraHu3alui AJjis1 OCYIIeCTBIEHUS
BBITLJIATHI 3asIBUTEJISIM.

MaxkcuMaibHbIN CPOK BBITIOJIHEHUS AEUCTBUST cocTaBsieT 1/4 pabouero mHs.
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3.35. Cneumanuct VYUpekaeHus, OTBETCTBEHHbLIM 3a OpPraHu3allMio BbIILIAT,
HampaB/sieT BBIIIJIATHbIE HOKYMEHTBhI Ha MOAINNMCh HAYaJbHMKY OTAena YUpeskaeHMus,
OTBETCTBEHHOI'O 32 OPraHMU3aLMIO BbIIIATHI.

MaxkcumanbHbIM CPOK BBITIOJTHEHMS OeCTBUS cocTaBisieT 1/4 pabouero mHs.

3.36. HauanpHUK oTHena YupeskaeHusl, OTBETCTBEHHbIN 32 OpPraHM3alMIO BbIIIIAT,
MpOBepsieT BbITIJIaTHbIE JOKYMEHTBI, ITOAIMCLIBAET MX M HAmpaBJiseT Ha TOAINCH
PYKOBOIUTEIO Y UPEKIEHMSI.

MaxcuMaIbHbBIN CPOK BBITIOJTHEHMS J€MICTBUS COCTaBjIsIeT 1 pabounii 1eHb.

3.37. PykoBomutenb YupexiaeHMs] NOANMCHIBAET BbIIJIATHbIE IOKYMEHTbI U
CTaBUT TepPOOBYIO ITeYaTh Ha MOANMCAHHbBIE BhIIIATHBIE TOKYMEHTHI.
MaxkcuMaIbHbIN CPOK BBITIOJTHEHUS JEMCTBUSI COCTaBsieT 1 pabounii 1eHb.

3.38. Cneumanuct YupeXmeHus, OTBETCTBEHHbBIM 33 OPraHM3alMIO BbBIILIAT,
Hanpasasier B 'KY CO «IIKC3H CapaTtoBckoi 06jacTu» OAMH U3 3K3eMILUIIPOB
BBIIVIATHBIX [TOKYMEHTOB U peecTpbl Ha OIUIaTy, IIOJANMCAHHble PYKOBOAMUTEIEM
YupexxgeHusl.

MaxkcumanbHbIM CPOK BBITIOJTHEHMSI OeCTBUS cocTaBisieT 1/4 pabouero mHs.

3.39 Cneunamuct I'KY CO «IIKC3H CapatoBckon 06/1aCcTu», OTBETCTBEHHbIN 3a
OpraHM3aIMio BBHIIUIAT, IOCJAE OTKPBITUSI TpedeNbHbIX OOBEMOB (DUMHAHCUPOBAHUS
NpUHUMAET K PacCMOTPEHMIO MepefaHHble YUpEeXJAEHMEM BBITIJIATHbIE TOKYMEHTBI,
cBepsieT cymMMy M 1npuHamiaexxHocTb Iuiatexka (KBK) u  mnepemaer B oTgen,
OTBETCTBEHHBIN 3a PaCXOIOBaHMeE TeHEKHbIX CPeICTB.

MaxcuMaIbHbIN CPOK BBITIOJTHEHUS JeCTBUIA COCTaB/IsIeT 1 pabounii 1eHb.

3.40. Cnenyamct I'KY CO «IIKC3H CapartoBckoy 006J1acTH», OTBETCTBEHHBIN
3a pacxomoBaHMe [IeHEXHbIX CpencTB, GOpMUPYeT IUIaTeKHbIe OOKYMEHTHI Ha
IepeuncieHye TeHeKHbIX CPeICTB.

MaxkcuMaIbHbIN CPOK BBITIOJTHEHUS JeMCTBUI COCTaBJIIeT 3 paboumx SHS.

3.41. Tlo cornacoBanuio c¢ pykoBoautesem ['KY CO «IIKC3H CapaTtoBckoi
o6slacTU» TUIATEXHbIE JOKYMEHTbI IIOANMUCHIBAIOTCS U crnenuamuctom I'KY CO
«[JKC3H CapatoBckoi 006/1acTU», OTBETCTBEHHBIM 3a pacXOJOBaHME IEeHEKHbIX
CpenCTB, HAIpaBJSIOTCS B (MHAHCOBBIN opraH, oocaykusaromuii I'KY CO «IIKC3H
CapaToBCcKOM 00/1aCTU».

MaxkcumanbHbIM CPOK BBITTIOJTHEHUS AEMCTBUI cOoCcTaBseT 1 pabounii JeHb.

3.42. Cneumanuct YUupeXaeHMsl, OTBETCTBEHHbBI 3a OPraHM3allliiO BbIIUIAT,
MOATOTOBJIEHHbIE  BBIIJIATHbIE JOKYMEHTHI HAaMpaBjseT B  COOTBETCTBYIOIIYIO
OpraHM3aIMio IOUYTOBOM CBSI3M, OTHEJeHMe KPEeOUTHOM OpraHmsaiyy, B KOTOPBIX
OTKPBITHI CUETa IOJIyuaTesei B MOPSAKE U B CPOKM, IIPeIyCMOTPEHHOM 3aK/JIIOUEHHBIMM
JOTOBOpPaMIU.

MaxcuMaIbHbIN CPOK BBITIOJIHEHNS IeICTBUI COCTaB/IsgeT 1 pabounii IeHb.

OOmmii CPOK BBINTOJIHEHUS BCEX aJIMMHUCTPATUBHBIX IEVMCTBUI, CBSI3aHHBIX C
opraHu3saliyeil BO3MeILEeHUsI pacXoi0B, He MOJKEeH MpeBbIlaTh 30 KajJeHJapHbIX THEN
CO JHSI IPUHSITUS PEIIeHUS] O BO3MEILEHUY PacXO0B.

PQSYJIbTaTOM UCITIOJTHEHU I a,HMI/IHI/ICTpaTI/IBHOI‘/JI npoueaypbl SIBJISICTCSI
OopraHmsanyuss BO3MEIICHHMS pacXod0B.
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TTopsimoK OCyIieCTB/IEHNUS B 3JIEKTPOHHOM (DopMe, B TOM YHC/IE C UCTIOTIb30BaHMEM
EIIT'Y, anMMHMCTPAaTUBHBIX Mpoueayp (aeincTBuin)

3.43. B muunom KabuHeTe Ha EIII'Y 3asBuTeNb MOKET MOJYUNTh MHOOPMALIMIO O
rOCYJapCTBEHHOM VCIyre: O IOpSAKe €€ TMpeJoCTaB/JeHMsI, KOHCYJIbTUPOBAHUU,
0o0)KaJIOBaHMM; pe3yJbTaTe M CpOKax IMPedoCTaBJeHUs YCJIyIM; O HOPMATUBHBIX
MPaBOBBLIX aKTaX, PEryJUpYIOIUX TpeJoCTaBjleHre TOCYJTapCTBEHHON YCIYTU; O
mepevyHe JOKYMEHTOB, HEOOXOIMMBIX IJISI IPeOOCTaBIEHMSI TOCYAaPCTBEHHOM YCIYIW;
03HAKOMMUTHCS C TEKCTOM AIMMHUCTPATUBHOTO pPerjaMeHTa.

3.43.1. @opmupoBaHye 3alpoca Ha MPeAOCTaBJIEHUM TOCYAAPCTBEHHOM YCIyTU
MOJXKET OCYILECTBJISITbCSI B 3JIEKTPOHHOM (opme B cjydyae HampaBJeHUS 3asIBUTEJIEM
IOKYMEHTOB B YupexkaeHue nmocpencrsom EINIT'Y.

HoxkymeHTbl, HampabjeHHble MocpenctsoM EII'Y, no/skHbl COOTBETCTBOBATh
TpeboBaHMSIM  ¢elepabHOTO  3aKOHOOATE/NbCTBA K  IOPSAKY odopmaeHus u
MIpe/ICTaBJIeHMs] 3asIBJIEHUI U MHBIX JOKYMEHTOB, HEOOXOIUMBIX IJIs1 TIpeIOoCTaBAeHMs
rOCyIApCTBEHHbIX WM MYHULMIAJbHBIX YCIYT, B OpMe 3JIEKTPOHHBIX JOKYMEHTOB.
3asBeHMe-00s13aTe/IbCTBA Ha MpeloCTaBjIeHue roCcyIapCTBEHHOM YC/IYTY JOIKHO ObITh
3aII0JIHEHO corjiacHo npeactaBeHHon Ha EINTY ¢opme.

B cootBerctBUM ¢ nyHKTOM 10 cTatbu 2 MenepanbHoro 3akoHa ot 27 utoss 2010
rona Ne 210-®3 «0O6 opranmsauuy MOpegoCTaBJeHUs TOCYAAPCTBEHHBbIX U
MYHULIMIAIbHBIX YCJIYT» TPY HaJIMYMKU TEXHUYECKOM BO3MOSKHOCTM HaIIpaBJIeHNe
MeKBEeJOMCTBEHHOTI'O 3aIlpoca BO3MOXKHO ¢ ucroab3oBanuem EIII'Y npu sanmonnenun
3asIBUTEIEM 3aIlpoca O IIPeJOCTaB/JIEHUM TOCYAAPCTBEHHOM YCJIYTUM B 3JIEKTPOHHON
dbopme B YupeskaeHue.

3.43.2. Ilpuem u perucrpaius 3anpoca ¥ MHbBIX JOKYMEHTOB, HEOOXOAVMBIX IS
MpelOCTaBEHUS YCIIYTY, B 3JIEKTPOHHOM BUAE.

3asBUTEIO, TPEACTABMUBIIEMY 3asBJIEHME-00513aTe/bCTBA (3JIEKTPOHHBIM 00pas3s
3asIBJIEHUSI-00513aTe/IbCTBA), CBeAEHMS] U3 JOKYMEHTOB, yKa3aHHbIx B TyHkTe 2.10
AIIMMHUCTPATUBHOTO perjaMmeHTa, ¢ ucnosb3oBanuem EII'Y, B TeueHue oOmHOro
pabouero IHS MOC/e perucTpauyun 3asiBjieHus: YupeskaeHuem ¢ ucrnosb3oBanuem EINMTY
HampaB/isieTCs]  yBeOOMJIEHME O  COOTBETCTBUM  TIPENICTABJIEHHbIX  CBEIEHUN
YCTAaHOBJIEHHBIM TpebOBaHMSIM C MpPUTJAllleHMeM Ha TIpUeM C OpUTHMHAIaMU
JTOKYMEHTOB, (flajiee — mpurjalieHue Ha npueM). [Ipu aTomM opuruHambl JOKYMEHTOB,
CBeIEHMsSI U3 KOTOPBbIX (9JEeKTPOHHbIE 00pasbl KOTOPBIX) ObUIM HamIpaBJieHbl C
ncnonb3oBanvem EINT'Y, nmomkHbI ObITh IIpeaCcTaB/IeHbl 3assBUTEIEM B YUpEeXKIeHue He
Mo3aHee ABYX pabouMx OHEN IOocje HampaBjieHus: YUpeskIeHueM MpuIJalieHus Ha
npueM. Eciu opuruHagbl HOKYMEHTOB IIpeICTaB/ieHbl B CPOK, AHEM oOOpalleHus 3a
BO3MEIIIEHMEM pacXOAOB CUMTAeTCS JeHb perucTpanyuu 3asBjeHMs-00s3aTe/IbCTBa,
HampasjieHHOro rnocpeactsom EINTY.

Ecnu opurmHanel TOKYMEHTOB, CBeOEHMSI M3 KOTOPBIX (3JEKTPOHHBIE OOpasbl
KOTOPbIX) ObLIM HampaBjaeHbl ¢ ucrnoab3oBaHueM EIII'Y He OyayT mnpencTaBiieHbI
3asIBUTEJIEM B YCTAHOBJIEHHBIM CPOK, EMY OTKa3bIBA€TCS B BO3MEIIEHUM PACXOMIOB IO
OCHOBAHMSIM, YKa3aHHbIM B ITyHKTe 2.17.

3asiBUTENIO, TIpe/ICTaBUBIIEMY 3asiBJleHMEe U JOKYMEHTbl C HapylleHMeM
TpebOBaHUM, YKa3aHHbIX B YaCcTM BTOPOM MyHKTA 3.43.2 AAMUHUCTPATUBHOTO
perjiaMeHTa, CIIelMaaucT Y upexxaeHusl HampaBsJ/seT yBeaomaeHe nocpeactsom EINTY
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B TeueHMe OMHOro pabouero AHS TIOC/e perucTpauuu 3agsieHus. B yBemomneHuun
JIalOTCSI MOTMBUPOBAHHbIE Pa3bsICHEHUSI O HECOOTBETCTBUM TOJIYUEHHBIX JOKYMEHTOB
(cBemeHMIM U3 JTOKYMEHTOB) YCTAHOBJIEHHbBIM TpeOOBaHMSIM  3aKOHO/MATE/IbCTBA
Poccuiickon @epepannin.

3asBUTeNIO IIpelJiaraeTcsl, IIOCJe YCTpaHeHUs 3aMedaHMi, VYKa3aHHbIX B
yBedOMJIEHMM, B TeueHMe cemMu paboumx [Hel IIocje IIepBOro HallpaBJeHMsI
IOKYMEHTOB, MOBTOPHO IPEACTaBUTh YyKa3zaHHble MOKYMeHTbl mocpenctBoMm EIIT'Y
JMb0 HEemoCcpeACTBEeHHO B Yupexaenme. B ciaydae coOmomeHus 3asgBUTEIEM
YKa3aHHOI'O CpOKa CHeUMajucT YUpeXKIeHus, B TedeHue OOHOro pabodero mH,
perucTpupyeT 3asiBjieHye Ha IOJIydeHMe TOCYAAapCTBeHHOM ycayru. JHem oOpaiieHust
32 NPEeIoCTaB/JIeHMEM TOCYIApCTBEHHOM VYCJIYTM TIIPUM 3TOM CUMTAeTCs jaTa
MIePBOHAYAILHON TTOAAYM 3asIBJIEHMSL.

B cioyuae HecobOmomeHMs: 3asgBUTEIEM YKA3aHHOTO CpOKa, CHELMAIUCT
YupesxxgeHusi, B TedyeHMe OFHOTO pabouero MAHS, PErUCTPUPYET 3asiBJIeHUE-
00s13aTeIbCTBO Ha I[IOJyuyeHMe ToCyJapcTBeHHOM yciayru. JIHem oOpaileHust 3a
MpeloCTaBJeHEM TOCYJapCTBEHHOM VYCAYTM TpPU 3TOM CUMTAeTCsl JaTa IoJadu
MTOBTOPHOT'O 3asIBJIeHMSI-00sI3aTe/IbCTBA.

CnocoboM dukcauuy pesyJabTaTa aIMUHUCTPATUBHOM IMPOILEIYPHI SIBJISIETCS
yueTHasl 3alllCh B >KypHaje perucTpalyuiu 3asiBJIeHUI Ha IOoJIyueHue TocyaapCTBeHHON
YCIYTU.

3.43.3. Ilocie perucrpaiuu B VYIIOJHOMOYEHHOM OpraHe 3asB/IeHUSI U
IOKYMEHTOB Ha IMpemoCTaBjeHue TOCYJapCTBEHHON VYCJIYTU 3asBUTEIb MOXKET
06paTUTLCI B YUpeKIeHMe C 3alIpocoOM O XOie MpedoCTaB/IeHUs TOCYAapCTBEHHOM
yoayru B (opMme 3JIeKTPOHHOTO IOKYMeHTa, B ToM umcie nocpeactsom EII'Y B
MopsifiKe, YCTAHOBJIEHHOM 3aKOHOAATeIbCTBOM.

B cooTBeTCcTBMM C 3alpocOM 3asiBUTEJII0 HAMNpaBJIIIOTCS CBeIeHMsI O XOje
MpeloCTaBJAeHNUsI TOCYIapCTBEHHOM VYCIyTHM, B Tom uuciae mnocpeactsom EII'Y.
JonomHuTtenbHO, IO TpOCbOe TrpaykAaHMHA, OTBET MOKET OBIThb HalpaB/JeH II0
MMOUTOBOMY aJipecy UK afipecy 3JeKTPOHHOM MOUThI, YKa3aHHOMY B OOpallleHUN.

Cpoxk Hampap/IeHUsI 3asIBUTEIIO CBEAEHMI O XOJe BBIMOJHEHMUSI 3arpoca O
MpeloCTaBAEHUM TOCYAAPCTBEHHOM YCIYTU — 3 THSI.

3.43.4. TlpenmocraBieHue  pe3yjbTaTa  TOCYJapCTBEHHOM  YCIAYyTU  C
ucnonb3oBanem EIII'Y B cetu UuHTepHeT ocCyllleCcTB/sIeTCSI B Cyyae IPUHSITUS
perienus 06 OTKaze B BO3MEIEHMM PAacXOAOB. 3asiBUTEJb IIOJy4aeT COOOIIeHMne 06
OTKa3e B Bo3MellieHnM pacxogoB nocpeactsom EITTY.

TTopsamoK ucIpaB/IeHNsT JONMYIIEHHBIX OIeYaTOK U OIIMO0K B BbIAAHHBIX B
pe3yJIbTaTe IIPeAoCTaBICHNS TOCYIapCTBEeHHOM YC/IYTH JOKYMEHTaxX

3.44. OcHoBaHMeM 17151 Hauala agMUHUCTPATUBHOMN IIPOLIEAYPHI TI0 UCIIPABJIEHUIO
IOOIYLIEHHBIX OIEeYaTOK M OILIMOOK (Jajiee — TeXHUUYecKasl OlIMOKa) B BbIJAHHOM B
pe3yabTaTe MNPedoCTaBjieHUsT TOCYJApPCTBEHHOM YCAYTYM YBEIOMJIEHUU O TIPUHSITOM
Pemienuyn sBasieTcs mnoayueHue YupeskIeHMEM 3asiBJ€HMSI OT 3asiBUTENS] WU €ro
MpeICTaBUTENS] 06 MCITPaBIEHUM TEXHUYECKON OIIMOKMA.

3.44.1. 3asiBneHue 00 WUCIpaBJeHNUM TEXHUUECKOM OIIMOKM C TPUJIOKEHUEM
paHee BBIJAHHOTO C TEXHUYECKOM OIIMOKONM YyBeJOMJIEHUSI O TPUHSITOM PeliieHnu
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MojaeTcss B 2JIEKTPOHHOM Buae mnocpenactsom EIII'Y, mnoanucaHHoe yCUIEHHOU
KB/IMUIIMPOBAHHOM 3JIEKTPOHHOM TIOATNMCHIO 3asiBUTeNs, MO0 Ha OyMaskHOM
HOCUTEJIE.

3.44.2. Cneumanuct YupesxIeHus IIpoBepsieT IOCTYIMBIlee 3asiBjeHue 00
MCITPABJIEHUM TEXHMUYECKOM OIIMOKM Ha MpeaMeT HaJIMYMSI TeXHUYECKON OIIMOKMU B
BBIJJAHHOM B pe3yJIbTaTe MpeIoCTaBIeHUsI TOCYIapCTBEHHOM YCTYTU IOKYMEHTE.

3.44.3. Kputepuem NpUHATHSI PelLIeHUs] IO UCIIPABJIEHUIO TEXHUYECKOM OLIMOKN
SIBJISIETCS TTOATBEPsKIEHME HAIMUMS TEXHUIECKOM OLIMOKY B BBIIAHHOM YBEIOMJIEHUN O
npuHsiToM Peltienun.

3.44.4. B cnyyae moaTBepKOEHMUST HAIMUMS TEXHUUYECKON OIIMOKM B BBIIAHHOM
IOKYMEHTe, CHelMaJIMCT YUpeKIeHUs IIOJATrOTaB/JMBAET YBeAOMJIEHME O IIPUHSITOM
Pemenuy, corsacHo TpeboBaHMSIM ~AJIMMHMCTPATMBHOIO perjiaMeHTa, B3aMeH
BBIJIAHHOT'O JIOKYMEHTA, COJIEPKAIlero OLIMOKY.

3.44.5. B ciyuae OTCYTCTBUSI TEXHMYECKOM OIIMOKYM B BBITAHHOM B pPe3YJIbTaTe
NPeIOCTaBAeHNsT TOCYIApPCTBEHHOM VYCJIYTUM HOKYMEHTE CIeLMaauCT YupexaeHus
MOJITOTAB/JIMBAET MMUCbMEHHOE YBEIOMJIEHME 3asSBUTENO0 00 OTCYTCTBUM TEXHUUYECKOM
OIIMOKM B BBIJAHHOM [OKYMeHTe C IIPWIOKEeHMEeM HallpaBJeHHOTO 3asBUTEJIEM
yBeIOMJIEHNUS O IPUHSATOM PellileHnu.

3.44.6. MaxrcuManabHbIM CPOK BBIMOJHEHUSI JEUCTBUS 110 UCIPaBJIEHUIO
TeXHMYECKON OLIMOKM B YBEIOMJIEHMM O IIPUHSITOM Perlennyu ambO IO IOATOTOBKE
yBeIOMJIeH)SI 06 OTCYTCTBUM TEXHMUECKON OLIMOKM He MOXKET IIPeBBIIIaTh 5 pabounx
JHEeN CO THSI perucTpalyy 3asBJIeHMs 00 UCIIPaBIeHUM TeXHUYECKOM OIIMOKNA.

BapuaHTbI nIpegocTaB/IeHNs TOCYAaPCTBEHHOM YCIYTH, BRKIIOUAIOIINE MOPSIAOK
MpeaoCcTaB/JIeHNsI YKa3aHHOM YCIYTHM OTAe/TbHBIM KaTeropusM 3asiBUTeJIen,
00beJMHEeHHBIX 00IMMY NMPU3HAKaAMM, B TOM YMC/Ie B OTHOIIEHHUH pe3y/IbTaTa
roCyJapCTBEHHO YC/IYIH, 3a MOJIyUYeHMeM KOTOPOro OHU 00paTI/INCh

3.45. BapuaHTbl TpefoCTaBjeHUs TOCYAAPCTBEHHOM YCAYTM, BKJIIOUAIOIIE
MOPSIIOK TIPEIOCTaBIeHUsT YKA3aHHOM YCJIYTM OTHENbHBIM KaTeropusiM 3asiBUTENIeN,
0O0BbeAVMHEHHBIX OOIIMMM MpU3HAKAMM, B TOM UMCI€ B OTHOIIEHUM pe3yJbTaTa
rOCyJlapCTBEHHOM YCJIYTM, 3a TMOJyYeHMeM KOTOpOrO OHM OOpaTWINCh, He
peayCMOTPEHBI.
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IV. ®opmMbI KOHTPOJIS 32 UCIIOJIHEHWEM perjiaMeHTa yCiayru

TTopsimoK oCylecTB/IEHUSI TEKYIIEro KOHTPOJIS 33 COOJTIOAeHEeM U UCIIOTHEHUEeM
OTBETCTBEHHBIMM JO/DKHOCTHBIMM JIMIIAMM I10JI0KEHMI pPerjiaMeHTa yCIyru
M MHBIX HOPMATUBHBIX IIPABOBBIX AKTOB, YCTAHAB/JIMBAIOLINX TPEOOBAHMS
K IIPe0CTAB/IEHUIO FOCYAAPCTBEHHOM YCIYTH, @ TAK)Ke MIPUHATHEM VMM pellieHni

4.1. Texyumit KOHTPOJAb COOJIOAEHUST TOC/JAeN0BATEbHOCT  JEeUCTBUN,
OIpeAe/IeHHbIX aIMUHUCTPATUBHBIMU IpolLeaypamMu 300) IIPeOCTaBIEHUIO
TrOCYJAPCTBEHHOM YCJIYIM B COOTBETCTBUM C AJIMMUHUCTPATUBHBIM perjiaMeHTOM, U
MPUHSITUST PEeLIeHMI OCYIIECTB/ISIETCS MOJDKHOCTHBIMMU JumaMu MunHucrtepcrBa, ['KY
CO «HKC3H CaparoBckonm obyjactu» u YUpesKIeHUI, OTBETCTBEHHBbIMM 3a
OpraHM3anyio padoThI 110 IPeIOCTABJIEHNIO TOCYIAPCTBEHHOM YCTYTH.

4.2. KoHTpoab Han MOJTHOTOM M KAaueCTBOM OKa3aHMSI TOCYIapCTBEHHOW YCIYTU
OCYIIIECTBJISIETCSI HA OCHOBaHMUM NTp1UKa30B MUHUCTEPCTBA.

4.3. KoHTposb Haj, MOJHOTOM M KauyeCTBOM IIpedOCTaBJIeHMs TOCYyaapCTBEHHON
YCJIYTY BKJIIOYaeT B CeOs1 MpoBeieHMe IIPOBEPOK, BbISBJIEHME U YCTpaHeH e HapyIleHu!
MpaB 3asBUTeJIel, pPacCMOTpPeHMe, MPUHSITUE pelleHui U TOATOTOBKY OTBETOB Ha
obpallleHMsT T'pakIaH, Cojepskalliye >Kajgo0bl Ha pellleHus, OeicTBUs (6e3meicTBue)
JokHOCTHBIX Jinl, MwunucrepcrBa, I'KY CO «IIKC3H CapaTtoBckoit o00JacTu»,
YupeskaeHun.

4.4. TlepeuyeHb HOKHOCTHBIX JIMI, OCYIIECTBJISIOIIMX TEKYIIMA KOHTPOJIb,
YCTaHaBJIMBAETCSI B COOTBETCTBUM C JOJKHOCTHBIMM perjlaMeHTaMM I'OCYIapCTBEHHbIX
IPAKIAHCKUX CJTY>KaILX.

TTopsimoK U MepUOAUIHOCTh OCYIIECTB/IEHNS IVIAHOBBIX M BHEIIJIAHOBBIX
MPOBEPOK IMOTHOTHI ¥ KAYeCTBa MPeI0CTaB/IeHUS TOCYAaPCTBEHHOM YC/IYTHU, B TOM
yuciie mopsaaoK u ¢GopMbl KOHTPOJISI 3a MIOJTHOTOM M KAUYeCTBOM IPeaoCTaB/IeHMsI
rocyAapCTBEHHOM YCIYTHU

4.5. TlnaHoBble MPOBEPKU TOJKHOCTHBIM JIUTIOM MuHucTepcTBa
OCYIIIECTBJISIIOTCSI B COOTBETCTBUM C TIJIAHOM TIpOBeEeHUSI TIJIaHOBBIX TPOBEPOK,
BHEMJIAHOBbIE MPOBEPKU OCYIIECTBJISIIOTCS B COOTBETCTBUM C NMPUKA3aMU PYKOBOJAMUTEIIS
MwunucrepcTBa.

4.6. TlepuoguyHOCTh TIPOBEAEHMSI TUIAHOBBIX TIPOBEPOK YCTaHABJIUBAETCS
pyKoBOAuUTeaeM MUHMCTEPCTBA.

[TepyogyuHOCTL TNPOBEAEHMSI IUIAHOBBIX ITPOBEPOK YCTAaHABJIMBAETCS He valle,
yem 1 pa3 B 3 roga.

4.7. Tlo pesysbTaTaM MOpPOBEOEHHbIX IIPOBEPOK, B CJy4yae BBISIBJIEHUS
HapyIIeHMII IIpaB 3asiBUTeJIeM, OCYILIEeCTBJSETCS IIpPUBJIEYEHMEe BUHOBHBIX JIMI[ K
OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOmaTeabCcTBoM Poccuiickon Penmepaunm u
CapaToBcKoi 06J1aCTH.

OTBeTCTBEeHHOCTh AO/KHOCTHBIX JIUI] OpraHa, IpeJoCTaB/ISIOILEro
rOCYAApPCTBEHHYIO YC/IYTY 32 PeLIeHus U AeicTBUSA (0e31eicTBIe), IPUHNMAaeMbIe
(ocyurecTB/IsieMble) UMM B X0J€ MPeA0CTABJIEHNS TOCYAQPCTBEHHOM YC/TyTHU
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4.8. OrtBeTcTBeHHOCTh cHenuanuctoB Munucrepcta, I'KY CO «IIKC3H
CapatroBckon obmactu» U YUpeKOeHUI 3akpeluiieTcss B UX  JOJJKHOCTHBIX
perjaMeHTax:

OTBETCTBEHHOCTb 3a IIPUEM M IIPOBEPKY [OKYMEHTOB HecCeT CIIeHaJIUCT
YupeskgeHusi, OCyIIeCTBIISIBILINI IIPMEM TOKYMEHTOB;

OTBETCTBEHHOCTH 3a MPUHSTHE PellleHNsT HeCeT PYKOBOAUTENDb Y UpesKIeHNS;

OTBETCTBEHHOCTbH 32 BO3MeEIIeHNE PACXOAOB HeCeT PYKOBOAUTENb Y UPEKIeHUS U
pykoBogurenab ['KY CO «IIKC3H CapaToBckoi ob1acTi»;

OTBETCTBEHHOCTb 34  METOAMYECKYIO  TOAAEPKKY  HeCceT  HavyabHUK
COOTBETCTBYIOILETO OTHea MuHucTepcTaa.

TpeboBaHMS K MOPAAKY M (pOpMaM KOHTPOJIS 3a MpeIoCTaBIeHUueM
roCyJapCTBEHHOU YCIYTH, B TOM YMCJIE CO CTOPOHBI IPasKJaH, UX 00'beAMHEeHUN U
opraHmusanuun

4.9. I'paskgaHe MMEIOT MPaBO OCTAaBUTh CBOM 3aMEeUYaHMsI U MPEeIJIOKEeHNS B SILJKE
IJIs1 oOpallleHMii I'paskgaH, a Takke Ha oduIMaabHOM caiiTe MUHMCTEpPCTBA B pasferie
«HTepHet - nmpuemHast MuHucTepcTBa».

4.10. I'paxkgaHe MMEIOT MPaBO HaIIpaBUTb Kajao00bl (IIpeTeH3MM) Ha HapylleHNe
MX TpaB WIM 3aKOHHBIX MHTEPECOB IpU NpPeAdoCTaBJeHMM TOCYIapCTBEHHOM YCIIYIU.
[Topssmok mojauM M pPacCMOTpeHMsT Kajob Ha pelieHus U AeicTBust (be3nencTBue)
MCIIOJIHUTENbHBIX opraHoB CapaToOBCKOM 007aCTv M MX JOJ/DKHOCTHBIX JIMIL IIpU
MpeNoCTaBIeHNM TOCYIAapCTBEHHON YCIYTU OCYIIECTBJISIETCS B COOTBETCTBUM C
pasgesom V AIMUHUCTPATUBHOTO perjiaMeHTa.

4.11. Tpaxkpmane, mx oObBeAVMHEHMS ¥ OpraHM3aluy, 3aMHTEPeCOBAHHbIE B
pa3spaboTKe  IPOEKTOB  AAMMHUCTPATUBHBIX  PErJIAMEHTOB  IPeIOCTaBJICHMS
rOCYyJApCTBEHHBbIX YCJIYT, MOT'YT HAaIpaBUTh CBOM PEKOMEHIAIMM Ha O(UIIMaIbHBIN
cant MmuHUCTEPCTBA C 1€JIbI0 YYacTUsS B IIPOBENEHUM HEe3aBUCHMOM 3SKCIIEPTU3bI
MPOEKTOB.
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V. ocyne6HbIi (BHECYAEOHbIN) MOPSIOK 005Ka/IOBAHMS PEIlieHU U TeCTBUM
(Ge3melicTBHUS) OpraHa, MPeAOCTaB/IAIONIEr0 TOCYJAPCTBEHHYIO YCIYTY, a TAKKe
€ro J0/DKHOCTHBIX JIMIL

NHdopmaums 1/1si 3aMHTepecOBaHHbIX JIMIL 00 UX IIpaBe Ha AOCyJAe0Hoe
(BHecyeOHOe) 00)kaToBaHMe AeCTBUM (0e3aeicTBYS) U (M/IN) pPelle N,
MPUHSATHIX (OCYIIECTB/IEHHBIX) B X0/ MIPe0CTaB/JI€HUS FOCYJapCTBEHHOM YCITYyTH

5. B ciyuae HapyileHust [paB 3asiBUTEIEN IIPU IPeLOCTaB/IeHNI TOCYIaPCTBEHHOM
YCIYTY 3asiBUTEJIb BIIpaBe IOAATh >KaJo0y B AOCYHeOHOM (BHeCymeOHOM) TMOpSIKe Ha
pemieHnst u meucTBusl (O6e3meNCcTBME) OpraHa, MPedOCTaBJISIONIErO TOCYIapCTBEHHYIO
YCJIYT'Y, @ TaKKe ero IOJ/IKHOCTHBIX JIMI, IOCYHAPCTBEHHBIX TPAKIAHCKUX CIIY>KallMX
(manee - >kano0ba).

5.1. Xanoba momaercs B IMCbMEHHOM ¢GopMe Ha OYMaKHOM HOCKTE/IE WA B
(bopMe 3JIeKTPOHHOTO TOKYMEHTA.

JKanmoba MokeT OBbITb NpPUHSTA IIPpYM JUYHOM ITIpUeEMe 3asiBUTEJSI, a TaKKe
HaImpaBJjeHa C MCIIO0/b30BaHMEM:

TIOYTOBOM CBSI3Y;

97IeKTPOHHOU TOYTbI;

dbenepaibHOM TOCYAAapPCTBEHHOM MHMOPMALMOHHOM CUCTEMbI, OOecIeuuBarouien
nmpoliecc AocynebHoro (BHecymeOHOro) oOkajmoBaHUSI pelleHun U JOeUCTBUN
(be3meicTBMSI), COBEPIIEHHBIX IPU  IIPEeJOCTaBJeHUM  TOCYJapCTBEHHBIX U
myHuinaabHbiX yenyr — OI'IC O (https://do.gosuslugi.ru/);

yepe3s M®II.

OpraHbI rocyJapCTBEHHOM BJIACTH, OPTaHMU3alMy ¥ YIIOJTHOMOYEHHbIE Ha
paccMoOTpeHMe KajI00bI JIMIIa, KOTOPHIM MOKET ObITh HallpaBJ/IeHa Xa100a
3asIBUTEJISA B I0CYAeOHOM (BHECYeO0HOM) IOPSIKe

5.2. XXanoba Ha merictBus (6e30eiiCTBMe) AOIKHOCTHBIX JINI, TOCYAAPCTBEHHbBIX
TPaXAAHCKUX CYXKAIIMX OpraHa, IPeJOCTaB/SIONIEr0 TOCYJAapCTBEHHYIO VYCIYTY,
MOAAETCS PYKOBOJIUTETIO OpraHa, MpeoCTaB/ISTIOIIEro rocy/1apCTBEHHYIO YCIIYTY.

JKanmobbl Ha pemienusi u  genctBusi (6e3neNCTBME) PYKOBOIUTENSI OpraHa,
MPeIOCTaBISIIONIETO TOCYNAPCTBEHHYIO YCIYTY, MOAAIOTCS B BBILIECTOSIIINI OpraH —
[TpaButenbcTBo CapaToOBCKOM 061aCTH.

Cnoco6b1 MHPOPpMUPOBaAHMS 3asIBUTE/IEN O MOPAAKe IMOAAYU M PACCMOTPEeHUS
’KaJI00bI, B TOM 4ucje ¢ ucmnojab3iosanueMm EIT'Y

5.3. Uudopmanyio o mopsiake Mogauy M pacCMOTPEHMS KaJI00bl IpaskaaHe MOTYT
MOJTYYUTD:

Ha o(pUILIMATBHOM CaiTe OpraHa, IIpeJoCTaBISIONIEro TOCYIapCTBEHHYIO YCIYTY;

Ha MHMOPMALIMOHHBIX CTEHJaX OpraHa, MpedoCTaBJISIONIETO TOCYJapCTBEHHYIO
yciryry, MOLL;

npy OOpallleHny B OpraH, MpemoCTaBJISIOUINI TOCYJapCTBEHHYIO YCIYTy (ero
CTPYKTYpHOE noapasaeneHue), MOII;

Ha EIIT'Y.

IlepeueHb HOPMATUBHBIX MIPABOBBIX AKTOB, PErYIMPYIONUX MOPAAOK
AOCYAeOHOro (BHECYJe0HOr0) 00)KaIOBaHMS PelleHni U JecTBui (0e37eCTBIS)
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opraHa, IpeJoCTaBJISAIOIET0 FOCYAAPCTBEHHYIO YC/IYTY, a TAKKE ero
TOJIKHOCTHBIX JIUII,

5.4. Tlomaua M paccMOTpeHlMe >Kajobbl OCYIIECTB/SIETCSI B COOTBETCTBUM CO
CeqyIOUYIMI HOPMAaTUBHBIMM ITPABOBbIMM aKTaMI:

®epepanbHbiM 3akoHOM OT 27 mions 2010 roma Ne 210-D3 «O6 opranmsanumu
MpeIoCTaBIEHNS TOCYJapCTBEHHBIX ¥ MYHUIIUTIAIbHBIX YCITYT»;

ITocranoBnennem IlpaBurenbcrBa Poccuiickon @emepauym ot 20 HosO6pst 2012
roma Ne 1198 «O ¢denmepasbHOM TOCYTAPCTBEHHOM MHGOPMALMOHHOM CUCTEME,
obecrneuMBaloIlel IIPOIecC AOCYAeOHOro (BHeCyneOHOro) OOKaJIOBaHMSI pPeIleHu U
mencTBuil (0e3mencTBMS), COBEPIIEHHBIX NPM IIPEeIOCTABJIEHMM TOCYIapCTBEHHBIX U
MYHULIMITAJIbHBIX YCIIYT»;

nocra"osyienneM IlpaBurenbcrBa CapaTroBckoi obsactu ot 19 anpesns 2018 roga
Ne 208-1T «O6 0cob6eHHOCTSIX MoJauy ¥ pacCMOTPEHMS KaJIoO Ha pelleHus U JeMCTBUS
(be3melicTBME) OPraHOB WUCIOJHUTENbHOM BiacTM CapaTOBCKOM 00JaCcTM U UX
IO/DKHOCTHBIX  JIMI, TOCYJApCTBEHHBIX  TPaKIAHCKUX  CJIYKAIMX  OpPraHOB
MCIIOJIHUTEMbHOM BaactT CapaTOBCKOM 00JIaCTM, a TakKKe 3KajJo0 Ha pelleHus u
meiictBus  (Ge3meiicTBME)  MHOTOQYHKIMOHAJIBHOIO  IIEHTpa  IIPedOCTaB/IEHMS
rOCYJIapCTBEHHBIX ¥ MyHULIMIAIbHBIX YCIYT, €r0 paOOTHUKOBY.

5.5. Wudopmaius, ykKasaHHasi B HaCTOsILEM pasfene AJIMUHUCTPATUBHOTO
perjamenTa, pasMenieHa Ha EINI'Y.

Oprald, §pemoCTaB/JSIONIMI TOCYIAPCTBEHHYIO VCIyry, obeclieumMBaeT B
YCTAaHOBJIEHHOM IOPSIIKE pasMelleHne M aKTyaIn3aluio CBEIeHMI B COOTBETCTBYIOIIEM
pasiesie permoHaJIbHOTO peecTpa.
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V1. Oco6eHHOCTH BBITIOJTHEHNSI a[]MUHUCTPATUBHBIX MpoUenyp (AenCTBIH)
B M®I]

6. 3asBuUTeNIb BIIpaBe OOPATUTBLCS 3a IIOJyuyeHMeM TOCyIapCTBEHHOM VYCIYTU
yepe3s M®II.

[TonyueHne rocymapcTBeHHOM yciayru dYepes MODIL ocyiecTBiseTcss B
COOTBETCTBUM C HACTOSIIMM aIMUHUCTPATUBHBIM perjiaMeHTOM M Ha OCHOBaHUU
CorJtamiennst 0 B3aMMOIEMICTBUM, 3aKJIIOUEHHOTO Mekny Munucrepctsom u M®II.

[IpegocraBseHne TOCYJAapCTBEHHOM YCJAYTM Ha OCHOBAaHMM KOMIIJIEKCHOT'O
3ampoca, npegycMoTpeHHoro crartbeii 15.1 ®emepanbuoro sakona ot 27 mons 2010
roma Ne 210-®3 «0O6 opranmsaumM NOpegoCTaB/eHMsS TOCYIAPCTBEHHBIX U
MYHULIMIIAIBHBIX YCJIYT», HE OCYIIECTBIISIETCS.

6.1. M®I] ocyiuecTBigeT cyieayiomnye afMUHUCTPATUBHbBIE POy PbI:

MHGOPMUpPOBaHME 3asBUTENIEN O TOPSAKE IPeAOCTaB/JIeHNMs TOCydapCTBEHHOM
yoiryru B M®ILI, o Xofe BbINMOJHEHMSI 3alIpoca O MpenoCTaB/eHMM TOCyAapCTBEHHOM
YCJIYTU, IO MHBIM BOIIPOCAM, CBSI3aHHBIM C IMpeJoCTaBIeHMeM TIOCyIapCTBEHHOM
YCJIYIM, a TakKXke KOHCYJIbTUPOBAaHME 3asiBUTeNeM O IOpsIKE TIpedoCTaBJIeHMs
rocygapcTBeHHoM yoayru B MOII;

IpMeM U 3aIlOJIHEHMe 3allpoCOB O IIPelOCTaBJ€HUM TOCYIApCTBEHHBIX WU
MYHULIMTIJIBHBIX ~ YCJAYT, B TOM UHUCJEe TOCPEICTBOM  aBTOMATU3UPOBAHHbBIX
nHdopmalnoHHbix cuctem M®II, a TakKe IpreM KOMIIEKCHBIX 3alIPOCOB;

MOPSIIOK  TocyAeOHoro (BHeCymeOHOTOo) OOXKa/IOBAaHMSI PEIIeHUM U IeMCTBUNI
(6esmerictBust) MO u ux pabOTHMKOB.

Bpigaua 3agBUTeNIO pe3ysbTaTa IMPemoCTaBIeHMSI TOCYyAAapCTBEHHON YCIyTU, B
TOM 4YMC/JIe BblAaua [JOKYMEHTOB Ha OyMakHOM HOCHUTeJe, TOATBEPKIAOIINX
copepskaHMe 3JIEKTPOHHBIX JOKYMEHTOB, HampaBjeHHbIx B MOIl mo pesysbratam
MpedoCTaBAeHs  TOCYJApCTBEHHBIX Y  MYHMUMIAJIBHBIX  YCAYT  OpraHamu,
MpeIOCTaB/ISIIOIIUMIU T'OCYJAapCTBEHHbIE YCJIYTM, M OpraHaMy, IpedoCTaBJISIONIMMU
MYHULIMTIQ/IbHbIE YCIYTM, a TakXke BblJjlaua JOKYMEHTOB, BKJIIOUasl COCTaBJieHMe Ha
OyMa>kHOM HOCHUTeJIe U 3aBepeHMe BBLIMMUMCOK M3 MH(POPMAIMOHHBIX CUCTEM OPraHoOB,
MPEIOCTaB/ISIIONINX ~ TOCYAAPCTBEHHbIE YCIAYTM, U OpPraHoB, NpPeJOCTaBJISIONINX
MYHULIMTIA/IbHbIE YCJTYTU, HE OCYIIECTBIISIETCSI.

HNudopmmupoBaHme 3aABUTe/IeN 0 MOPAAKE MPEIOCTABIEHNMS OCYIaPCTBEHHOM
yceayru B ML, o xoae BbIMOTHEHUS 3aIIpoca O MpeAoCTaBI€HUN
roCyapCTBEHHOM YCIYTH, 10 MHBIM BOIIPOCaM, CBSI3AHHBIM C IIPEeI0CTaB/IeHUEM
rocyIapCcTBEHHOM YC/IYTH, @ TAK)Ke KOHCY/IbTHPOBaHMe 3asIBUTEJIEN O MOPSIAKe
MpeaoCTaB/IeHNs TOCYAAPCTBEeHHOM ycayru B M®I]

6.2.1. UndopmupoBaHme 3aMHTEPECOBAHHBIX JIMIL 110 BOIIPOCAM IIPeIOCTaBJIeHNS
TOCYAAPCTBEHHOM YCJIYTU OCYIIECTBJIsIeTcs crenyamctamy MOII,

udopmupoBaHme 10O BOIPOCAM IIPeAOCTaBIIEHUS TOCYIAapCTBEHHOM YCJIYTU
OCYILIECTBJISIETCS CJIEYIOIIUMMHM CITOCOOaMM:

UHAMBUAYAJIbHOE YCTHOe WuHGOpMUpPOBaHME (HA JMYHOM IIpUeMe WU TI0
Tenedony);

MyO0JIMUHOE MUCbMEHHOe MHGOPMIUPOBaHNE.

Inst MHAMBUAYATLHOTO TOAyYeHUs] MHGpOpPMAlUUU ¥ KOHCYJIbTAlMI 3asiBUTENb
BIpaBe OOpaTUTbCS HeMOCpeNCTBeHHO B moppasiaeneHne MO®I[ B cooTBeTCTBUM C
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rpadukomM TIpuMema 3asiBUTeNiel MM TO3BOHUTL Mo TenedoHy EnyHoOM crpaBOUYHOU
cy>k6p1 MOII.

CBeieHUsT 0 MeCTax HaxOKJAeHMs U rpadurkax padoTbl, KOHTAKTHBIX TejiehoHaAX
M®Il u ero mnoapasaeneHuii, pasMellaloTcss Ha odunuaabHom caute MOI]
https://mfc64.ru.

Ha nmuHom npueme uau mno Tenedony corpymHuku MOPI mpemocTaBisiioT
cJIeAyIolIyo MH(popMaluio:

IO TIPaBOBBIM OCHOBaHUSM IIPeIOCTaBJIeHNS ToCcydapcTBeHHoM yoryru B MOII;

O TopsiAke ocylecTBaeHust crenuaauctamu MOIL npouenyp, CBSI3aHHBIX C
MPeIOCTaB/IEHEM I'OCYIapPCTBEHHON YCIYTH;

O MecTe pasMelleHMsT MHPOpMaUUM IO  BOIpOCaM  IMIpedoCTaBJIeHMUs
roCyIapCTBEHHOU YCITYTH;

10 TIEPEeYHIO TOKYMEHTOB, HEOOXOOMMBIX IJI IIOJYUYEeHMS TOCYyIapCTBEHHON
YCIIYTH;

O CpOKe TpeIoCTaBAeHNsI TOCYIapCTBEHHOM YCITYTU;

0 XoJe TIpelOoCTaBJIeHUsI TOCYIapCTBEHHOM YCITYTH.

[Iy6nmuuHoe MHGOPMMPOBAHME OCYIIECTBJISIETCS IMYTeM pasMellleHus Ha
MHGOPMALIMOHHBIX CTEeHIAaX, paclojoKeHHbIX B 3maHuM Imoapasgenenuin MOII,
oduinanbHom cainte M®II cienyionieit uHGopMaln:

CPOKM IIPEIOCTABJIEHMS] TOCYIapPCTBEHHOM YCIYTH;

pasMepbl T'OCYOApCTBEHHOM IIONUIMHBI ¥ WMHBIX IIJIATEXKeM, VIJIauMBaeMbIX
3asIBUTEJIEM IIPU IIOJTyUYEHUIM TOCYIapCTBEHHON YCIYTH, TTOPSIOK UX YIUIATHI;

MOPSIOK  OOKaJIOBaHMSA  JOeucTBui  (0e3meicTBusi), a Takke pelieHuin
MunucrepcTBa rocygapcTBeHHbIX caykaimx, M®II, pabotuukos M®I1I;

MHGOpMaIMI O IPenyCMOTPEHHOM 3aKOHOmAaTeabcTBoM Poccuiickon Penepanyn
OTBETCTBEHHOCTM [JOJDKHOCTHBIX Jini, MuHMCTEpCTBa, pabotHukoB MODIl 3a
HapyllleHue MopsiIKa MpegoCTaBIeHNs] TOCYIapCTBEHHBIX ¥ MYHULIMIIATIbHBIX YCIIYT;

MHbopMaLMsl O TOpsiAKe BO3MENIeHMS Bpena, NPUUMHEHHOTO 3asiBUTENIO B
pe3yabTaTe HeHajJIesKallero MUCIoJAHeHus Jaubo HeucnoaHenus MOI[ umm  ero
paboTHUKAMM OO6SI3aHHOCTEM, TMPETYCMOTPEHHBIX 3aKOHOMATENbCTBOM Poccuiickon
depepanyiy;

peskuM paboThl U azpeca 060cobeHHbIX noapasaeneHnini MOLl, Haxomsmmxcs
Ha Tepputopum CapaToBCKOM 06/1aCTH;

MHYIO MHpOPMAaINIO, HeOOXOAMMYIO AJIs IIOJTYYEHUS TOCYAAPCTBEHHOM YCIYTH.

6.2.2. KoHcynbTupoBaHue 3aMHTEPeCOBAHHbIX JIUII.

KoHcynbTHpOBaHNE 3aMHTEPEeCOBAHHBIX JIUI, OCYIIECTBJISIETCSI B XO€e JIMYHOTO
obparienyus sanHTepecoBanHoro ymia B M®II ¢ 3anmpocom o nosyyeHnn mHpopmaimn.

B xome npoBenenust KoHcyabTauuu crenuanmuct M®LI onpepensier comepskaHue
3aIIpoca 3aMHTEPEeCOBAHHOrO JiMIA M TIepemaeT eMy MHGOPMALMIO IO WTOram
pPacCMOTpEHMs ero 3amnpoca.

B cnyuae ecau mpeaMeTr 3ampoca 3aMHTEPECOBAHHOTO JIMIA HE BXOJUT B
komreteHuuio MODII, wuHbopMalius mepemaeTcsl  3aMHTEPECOBAHHOMY  JIUITY
MCKJTIOUUTETbHO B BU/IE YCTHOTO COOOIIIEHNS.

B cnyvae ecau nmnpenmer 3ampoca  3aMHTEPECOBAHHOTO JIMIA BXOAUT B
komreTteHuio M®Il, uHdpopmalmsg Mo uToraM pacCMOTpPEHMsT 3arpoca IeperaeTcs
3aMHTEPECOBAHHOMY JIMIly B BUIE YCTHOro cooOileHuss smbo (1Mo mpockbe
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3aMHTEpPEeCOBAHHOTO JIMIlA) TIOCPEACTBOM TepefayuM B ero ajpec CJeayrollen
mHdopMaluu B MMCbMEHHOM BUJIE:

KaTeropuu 3asBUTeseN, UMEIOIIMX MPaBO Ha MpefocTaBjieHMe TOCYAapCTBEHHOM
YCIIYTH;

nepeuyeHb MTOKYMEHTOB, TPeOYIOLIMNUCS IJIS MpedoCTaB/ieHUs] TOCyIapCTBEHHOMN
YCIIYTH;

CPOK IIpeIOCTaB/IeHNS TOCYIApCTBEHHOM YCIIYTH;

PEKBU3UTHI [IJIS VIIAThl TOCYAAPCTBEHHOM MOIUIMHBI (B C/Iy4ae ecaM YIulaTa
rOCYyJAapCTBEHHOM MOLUIMHBI IPETyCMOTPEHA).

Nudopmanins, nepegapaemasi 3aiHTEPeCOBAaHHOMY JIMITY B IIMCbMEHHOM BUe, He
MOJIJIEXKUT OPHULIMATIbBHOMY YIOCTOBEPEHMIO CO CTOPOHbI MM,

B cayuae eciu nmpeaMeT oOpalieHusl 3aMHTEPECOBAHHOTO JIMIIA KacaeTCsl MOopsaKa
npemocTaBjaeHnus: rocymapcrBeHHon ycoayru udepes EINIY, cmemmammct M®LL B Bupme
YCTHOTO COOOILIeHUsI TiepeiaeT 3aMHTepeCOBAaHHOMY JIMITY MH@OpMaIuio O mopsiake
peructpaumuu Ha EIIT'Y, a TakKe coobiuaetr o Hammuuu B M®II pabouero mecra ¢
mocrynom K  EIII'Y, 1npemHasHaueHHOro  [JISI  CaMOCTOSITEJIbHOM — MOAauu
3aMHTepeCcOBaHHBIMM JIMLIAMM 3arpocoB uepe3 EIIT'Y.

IIpuem u 3amoJTHeHMe 3aIPOCOB O MPeAOCTABIeHUN IrOCYAapPCTBEHHBIX VI
MYHUIUIIAIBHBIX YCJIYT, B TOM UMC/Ie MIOCPeCTBOM aBTOMAaTU3MPOBAHHbBIX
uH@opmanmoHHbIX cucTeMm M®II, a Tak)Ke NMpuUeM KOMIUIEKCHBIX 3aIlIPpOCOB

6.3. OcHoBaHMeM 111 Haua/la aAMUHUCTPATUBHON IIPOLIENYPhI SIBJISETCS JIMYHOE
obpanienue 3asgButenst (ero npencrasutesiss) B M®II ¢ 3asgBieHremM 1 JOKYMEHTaMM Ha
MpeIOCTaB/IEHNE TOCYAAPCTBEHHOM YCIYTH.

Cneupammct MO®I npuHMMaeT M 3amojHSeT 3alpoc O IIpedoCTaBJIeHUMU
rOCyJAapCTBEHHOM VYCIYTM, B TOM UMCJEe TIOCPEICTBOM aBTOMATU3MPOBAHHOMN
MHGOPMAILIMOHHOW CUCTeMbl (MPY HAJIWYMM TEXHUUYECKOM BO3MOXKHOCTH), a TaKXkKe
MIpOBEpSIET IpellCTaB/JIEHHbIE 3asiBUTe/IeM (IIPeICTaBUTEIEM 3asIBUTENISI) JOKYMEHTHI.

Cneumamuct M®I] BoigaeT 3asiBuTeNo (MPeACTaBUTENIO 3asIBUTEJST) PACIIUCKY B
MOJTyUYeHUM TOKYMEHTOB C YKa3aHMEM UX TTEPEYHS U JaThl TTOTYyYEHMUS.

Pe3y/ibTaToOM aJMMHUCTPATUBHOM IPOLIEAYPbl SIBIASIETCS TIpUEM 3asIBJEHUSI U
JIOKYMEHTOB Y 3asiBUTEJIS (€T0 IpeICTaBUTEIS ).

Cnocobom  durcaumum  pesyabTaTa MpPegOCTaBAeHUST  aAMUHUCTPATUBHON
MpOLIeYPhl SIBJSIETCS pacIlicKa B ITOJIyYeHUM TOKYMEHTOB.

CpoK agMMHMCTPATUBHOM MPOLAYPhI cocTaBiseT 1 pabounit geHb.

ITopsiok Aocyne60HOro (BHECYIe0HOr0) 00Ka/IOBaAaHMS PellleHit U JeCTBUM
(6esneitcTBusi) M®II 1 ux paboTHUKOB

6.4. B cayuae wHapyiieHuss 1paB 3asgBUTeEN IPU  [IPEIOCTaBJICHUM
rocygapcTBeHHon yoryru yepes M®I] 3asgButesb Bpase MOJaTh Kaja00y Ha pelleHus
n penctBusg (6espenctBusga) MOL m ux paboOTHMKOB B JocydeOHOM (BHeCYmeOHOM)
nopsizixe.

6.4.1. JKanoba Ha pemeHust u aeuctBus (6esmeictBue) pabotHurka MOI]
nopaetcst pyrkopoautento atoro M®1I. JKanoba Ha pelieHus u geicTBus (6e3mencTue)
M®II nopaeTcss B MUHUCTEPCTBO 3KOHOMMUECKOro pasBuTusi CapaToOBCKOM 006J1acTH,
sBiisttoneecs: yupegurenaem MOII,
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6.4.2. XXanoba Ha peiienus u genctsust (6esgeiictre) M®PLI, pabotHnuka MPI]
MOXeT ObITb HampaBjeHa TII0 IouTe, C MUCIIOJAb30BaHMEM MHGOPMAIIMOHHO-
TeJIEKOMMYHUKaIMOHHOM ceTu «UHTepHeT», oduumanbHoro caura MOPII, EIT'Y, a
TaK>ke MOSKET OBbITb IIPUHSTA IIPU JIMUHOM IIpUeMe 3asiBUTEJIS.
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