["ocymapcTBEHHAs peTUCTpAIIMA:

nmara: 01.10.2024 Ne 924

MHWHUCTEPCTBO TPYIA 1 COIII/{AJII)HOI‘/‘I 3JAIMUTBI HACEJIEHUSI
PSBAHCKOU OBJIACTH

IIOCTAHOBJIEHUE
ot 27 ceHtsibps 2024 Ne 47

O BHeceHnM M3MEHEHHH B TOCTaHOBJIEHNE MAHHCTEPCTBRA
TPyZa 1 COLIMAILHOM 3allIMThI HacelleHus Pasanckol o6mactu ot 18.11.2019 Ne 41
«O0 yTBepXIEHNH aIMUHHUCTPATHBHOTO PerlaMEHTA IIPeJ0CTaBISHH rocyIapCTBEHHOM
ycnyru «HasHaueHue ¥ BblILIaTa eXEroHOH IeHeHHON BBIILIATE K MexXayHapoJHOMY
JHIO MHBAIUIOBY (B PENaKLUK II0CTAHOBICHUHM MUHHCTEPCTBA TPY/a U COLMANBHOM
3alUMTHI HacesleHust Psazanckoit obnactu ot 13.01.2021 Ne 1, ot 15.09.2021 Ne 43,
ot 22.03.2023 Ne 14)

B nensix npuBeneHus HOPMATHBHOIO IIPaBOBOTO aKTa, PEryNHPYIONIEro IOPSIOK
IIPENOCTABICHUS T'OCYJAPCTBEHHON YCIyrMW B cdepe COUMaNbHONM 3alLUThL! HACEJICHUS,
B COOTBETCTBUE C JEHCTBYIOIIMM 3aKOHOAATENBCTBOM MHHHCTEPCTBO TpyAa M
COLIMANIBHOM 3alUUThI HaceneHus Pa3zanckoit obnactu IIOCTAHOBJISET:

BHectn B mpuiiokeHMe K IIOCTAHOBIEHWIO MMHHCTEPCTBA TPYHA H COILMATBHOM
3aIIMTEl  HacelneHust Pasanckod obmactm ot 18.11.2019 Ne 41 «O6 yTeepxaeHHH
aIMUHACTPAaTUBHOIO  pErjlaMeHTa  I[IPeJOCTAaBIE€HHA  [OCYIapCTBEHHOM  YCIIyIH
«Ha3Hayenue U BbIIIATA €KETOLHOM IEHEXHOH BBIIATHI K MexnyHapogHOMY IHIO
MHBAJIMJ0BY CIIEAYIONINE U3MEHEHUS!:

1)B mnpeambyne cloBa «roCymapCTBEHHOH BIacTH PszaHckoif  o6nacTu
aIMUHUCTPATHBHEIX ~ PErNIaMEHTOB  MPENOCTABIEHMs TOCYAApCTBEHHBIX YCIyr U
aIMHHUCTPATHBHBIX PErIaMEHTOB HCIIONHEHUS! IOCYAApCTBEHHBIX (DYHKIMA» 3aMEHUThH
cnosamu  «Psi3aHCKOM  06JIACTH  aAMHHHCTPATHBHBIX pErIaMEeHTOB IPeIOCTaBIEHHUS
FOCYNapCTBEHHLIX  yCIyr W aJAMHHHCTPATHUBHBIX  pETJIaMEHTOB  OCYIIECTBICHMS
PEruoHaNbHOro rocy1apCTBEHHOIO KOHTPOJIS (Han3opa)y;

2) B IPUJIOKEHUH:

- B pazgene 1. «OO01Iue oJOXEeHUsIY:

abzall mecTod myekra 1.3.2 JONOJHHTbL CIOBAaMH «C MOMEHTa oOpatenus
3asBuTens B YipaslieHue. »;

B abszane 1mepsoM myuktoB  1.3.6, 1.3.8 ciosa «UH(bOPMAILIMOHHO-
KOMMYyHHMKaUMOHHOK  cetn  MHTepHer»  3aMeHHTh  ClOBaMH  «HHGPOPMALMOHHO-
TEJIEKOMMYHHUKAMOHHON ceTu «MHTepHETY;

MyHKT 1.3.10 nononHute ad3auem cieqyiowero coaepKaHus:

«- CBE/ICHHUS O XOZE PAaCCMOTPEHUs 3asABJIEHMS O IIPEOCTaBICHUY rOCY1apCTBEHHOM
YCIIyI M O pesysbTaTax Npe0CTaBjIeH s TOCY AaPCTBEHHOM YCIyTy»;

- B pasjiesie 2. «CTangapT npefoCcTaBleH s rOCYIapCTBEHHOM YCIyTHY:

IyHKTbI 2.4.1, 2.4.2 U3J105KHUTH B CIIEAYIOUIEH peJaKIiH:
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«2.4.1. Ilpunaroe YnpapieHueM 3asBieHUE, NPEICTABICHHOE 3asSBUTEIEM JTHYHO,
PErvCTpUpYeTCs B YCTAHOBJICHHOM IOPSIKE B JEHB ero IpeicTaBieHHus (IIOCTYIICHUs
IIOCPEICTBOM [TIOYTOBOM CBSI3H).

3asBlIcHHE, HalpaBIeHHOE B 3JIEKTPOHHOU (OopMe C HCMOIb30BaHHEeM EIHHOrO
nopTaia, perucCTpUpPyeTCs B aBTOMaTHYECKOM PEXHME.

B cpox He mosgHee ofHOro pabodero IHSA CO [OHSA IONYYEHHS 3asBICHUS
IocpencTBOoM EnuHoro mnoprana IS pa3sMelleHWs B JUYHOM KaOWHeTe 3asBHTEs
(mpencTaBUTeNA 3asBUTEN) Ha ENWHOM mopTaie HaIpaBiseTCsa dJIEKTPOHHOE COOOIEeHNE
O IIONy4YEHHH YNpaBIeHUEM 3asABIEHMs C yKa3aHHeM IaThl IONYYeHUsS W TNPH HaIMduu
HEOOXOIUMBIX AOKYMEHTOB, O0S3aHHOCTH MO MpPeICTABIEHHIO KOTOPHIX BO3IOXEHa Ha
3asgBUTEN (Hanee — HEOOXOMUMBIE JOKYMEHTEI), CTATYC O XOJe MpPeIOCTaBIeH s YCIyTH
«3asBJIE€HHE (3aIIPOC) 3aPETUCTPUPOBAHON.

Ecnv 3asiBreHre U IPHIOXKEHHBIE K HEMY JOKYMEHTE], HallpaBlieHHbIE [IOCPEICTBOM
EnvHoro moprana, MoJy4eHsl IIOCIe OKOHYAHMS pabodero BpeMeHW YIIpaBlIeHHS, THEM
UX IOIy4eHHs CUMTAeTCA Cleyroluit pabouuii nens. Eciu 3asBieHne U NPHIOKEHHEIE K
HeMy IOKyMEHTBI, HalpaBlIeHHBIE IIOCPENCTBOM EIWHOro mopraja, NOAYYEHBl B
BBIXOIHOM WM IIPa3AHUYHBIN JeHb, THEM UX IOJyYEeHUS CYUTAETCS CIEHYIOUIHNMA 33 HUM
pabounii AeHb.

B cimywae, ecim X 3adBJEHMIO, HallpaBIeHHOMY IocpeactBoM ExuHoro moprana,
IPUIOXKEHE HE BCE HEOOXOJUMBIE JOKYMEHTBI, YIpaBIeHWE HANPABIET s
pa3MellleHus B JMYHOM KabuHeTe 3asBUTENs (IPEACTaBUTENs 3asgBUTENA) Ha ExrHOM
IIOpTaje CTaryc O XOIe NPENOCTABIECHUS YCIyTH (IpPHUINANIeHUe 3asBUTENS HA JIMIHBIHA
npuemM» ¥ MHGOPMALHIO O LeNH IPHUITIAIICHHUS Ha JUYHBIM NMpUeM B TEUeHHE OJHOTO
pabodero AHA CO OHS IIOTyYEeHHUS 3asBIEHUs Y IPaBICHUEM.

3asBuTens (IpecTaBUTeNb 3asBUTEN) B CPOK, He MPEBRIMAONUi 3 pabounx qHei
CO IHS pasMEIUEHHs CTaTyca O XOIe IPENOCTABICHUS YCIYTH IPHUITIAIIEHUE 3aIBUTENS
Ha JIMYHBIA IIpUeM», INPEeACTaBlfieT B YIpaBIeHHE HENOCTAIOMEe HeoOXOIUMEIe
IOKYMEHTEI.

B ciayyae HempezncTaBneHHMA HeOOXOOUMBIX [JOKYMEHTOB B TedYeHHME CpOKa,
IpeIyCMOTPEHHOrO ab3aleM MIECTHIM HACTOSILEr0 MMyHKTA, B JIMUHLIA KaOWHET 3asBUTENS
(OpencTaBuTens 3asBUTeNs) Ha EnuHOM Ioprane B TeueHHWe OJHOrO pabodero IHs,
CIIEIYIOLIETO 3a JHEM UCTEYEHHUs TPEXJIHEBHOTO CpOKa UIs MPeCTaBIeHus HeOOX0MUMBIX
JDOKYMEHTOB, BMECTE CO CTaTyCOM O XOZ€ IIPeAOCTABICHUS YCIyTH «3asBieHue (3ampoc)
BO3BpAllleHO ©0€3 pacCMOTpPEeHHs» YIPaBICHHEM HANpaBiseTcs IS DPasMENeHHUS B
NUYHOM KabuHeTe 3asgBuMTeNs (TpeCTaBHTENsI 3asBuUTeNs) Ha Eaudom nopraie
MOTHBHPOBaHHOE OOOCHOBAHHE MNPHHATHSA COOTBETCTBYIOMIETO pPEIICHMS ¢ yKa3aHHeM
OCHOBaHWM €ro NMPUHATHA U ITOPSAKA ero 00)XKaloBaHuUs.

B cnyuyae mpencrtaBneHus 3asBuTeNeM (IIpelCTABUTENEM 3asSBHUTENs) B TedeHUe
CPOKa, MNpeoyCMOTPEHHOro ab3alleM INeCTHIM HACTOSIIEr0 IIyHKTa, HEe00XOIUMBIX
JOKYMEHTOB YTIpaBlIeHHE OCYLIECTBIAET IPUEM ¥ PETHCTPAlMiO 3asBlIeHUS B JICHE
Npe/CcTaBNeHks HEOOXOMUMBIX TOKYMEHTOB. B 9TOM ciiyuae B TeueHHe OJHOrO pabeuero
IHsI CO ITHS PETUCTPALUy 3asBIICHHs HallpaBIseTCs AJIS pa3MelleHys B THYHOM KaOuHeTe
3asBUTENs (UPEACTAaBMTENsA 3asfBUTeNs)) Ha EJMHOM TIoprame craTyc o  Xoje
TPEOCTaBIEeHNs YCIyTH «3asBICHHUE (3a1IpOC) 3apErHCTPUPOBAHOY.

Ilpu Hanuuvu y 3agBuTeNs (MPEICTABUTENS 3asBUTENS) NOATBEPKIEHHON yIeTHOM
3anucy Ha EnuHoM mopTasne VipapieHHMe He3aBHCHMO OT Croco0a NMoJadyd 3asABICHUS B
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TEUeHHE ONHOTrOo pabodero MHS CO [JHSA perucTpalu 3asBICHUs HaIpaBisdeT Ul
pasMelleHysl B JIMYHOM KabuHeTe 3asBUTeNs (TpelcTaBHTeNs 3asBuTeNs) Ha ExunoM
mopraje Ccraryc O XOAe IpefoCTaBlIeHUs YCIyI'H  «3asiBleHHe  (3aIpoc)
3apETUCTPUPOBAHON.

2.4.2. Pemenne o mpepocTaBieHud (OTKa3e B IPeIOCTABISHUM) FOCYIapCTBEHHOM
YCIYTH TIpHHUMAaeTcs YpasieHueM B TedeHue 10 paboumx nHeH, cleXyrolux 3a JHEM
perucTpalyy 3asBIeHUS (3a MCKIIOYEHHWEM Cly4aeB IIOJAuM 3asBICHUsA IIOCPEICTBOM
EnuHoro noprana).

VipaBneHue HanpabiseT yBeZOMIICHUE 3asSBUTENIO (IIPEICTaBUTENIO 3asBUTENS) O
npenocTaBieHMHd (OTKase B IPEJOCTaBICHUM C yKa3aHWeM [pUYMH  OTKaza)
roCyJapCTBEHHOH ycinyry B TedeHue 10 paboumx QHEH, CleIyloIuX 3a JHEM IIPUHATHUSA
COOTBETCTBYIOILET'O PEIIEHUS.

[Tpu Hamwuuy y 3asBUTeNs (IPEACTABUTENSI 3asIBUTENS) TIOATBEPKICHHON yUeTHOU
3anucu Ha EquHOM nopTtane YmpapieHHe B [€Hb IPUHATHS PeLUeHUs O NpefoCTaBIeHUN
(0TKase B IPefOCTABIEHMM) IOCYJAPCTBEHHOM YCIyTH HEe3aBHCHMO OT CIocoba Mojadn
3asBJICHUS HalpaBiseT [l pasMelleHUs B IMYHOM KabuHeTe 3asBUTeNs (IpeacTaBUTel
3asBUTeNs) Ha EJMHOM IOpTane cTaTyc O XOfe NPEeXOCTaBIeHHS YCIYyIH «yclyra
IpefoCTaBlIeHa» C YyBEJOMJIEHHEM B DIEKTPOHHOM ¢Qopme nubo cTatyc O Xxoje
IIPEIOCTaBICHUS YCIYTH «B IIPENOCTABICHUM YCIYI'H OTKa3aHO» C YBEIOMIICHUEM B
SNIEKTPOHHOH (hopMe, colep)kalliM MOTUBUPOBaHHOE OOOCHOBAHWE IPUHATHS pPeIIeHUS
00 OoTKasze B MpPENOCTABICHHUU TOCYNAPCTBEHHON YCIyTd, ¢ yKa3aHHEM OCHOBAaHHN ero
MIPUHATHS ¥ TIOPSIIKA ero 00)KaIoBaHHS. Y,

B ImyHKTe 2.6.1:

NOANYHKT 2 JOMNOJHUTH CJIOBaMK «(32 MCKIIIOYEHHEM ClIydaeB obpallleHus B
3MEeKTPOHHOH (opMe ¢ ucronp3oBanueM EnuHoro noprana)y;

HOJIYHKT 3 U3JI0XUTH B CIEAYIOIIeH pelaKinu:

«3) IOKyMeHT,  IIOATBEpXJAIOIMHA  (akT  yCTAHOBJEHHS  HHBAIHIHOCTH
(mpencraBisieTcss IO HMHUIMATHBE 3asBUTENS B Ciydae HaIHYHMs COOTBETCTBYIOLIMX
CBEIEHHH B roCyIapCTBEHHON MH(pOpMalMoHHON cucreMe «EnvHas IEeHTpaln30BaHHAS
nudposas nuaThopma B COUATIBHON cheper (nanee — emunas nudposas miaTdopma);»;

ab3all IIeCTHAALAThIN JOTIOJHUTE CIIOBAMHU «(3a UCKITIOUYEHHEM CIIyYaeB OOpaleHus
B 3JIEKTPOHHOM (hpopMe ¢ MCIoNb30BaHueM EquHoro nmoprana)y;

IIyHKT 2.6.3 W3JI0)KUTH B CIIEIYIOMEH peJaKuu:

«2.6.3. 3asgBeHHe M  JOKYMEHTH, HEOOXOAWMMEBIE IJI1  IIPENOCTaBIEHHUS
rOCYapCTBEHHOM YCIYTH, MOJIEeXKAlIe NPEACTaBICHUIO 3asBUTENEM (IIpeICTaBUTEIEM
3asBUTENA), YyKa3saHHBle B IyHKTe 2.6.1 wHacrosimero PerigameHTra, a Tarke
IPEeNCTaBISEMBIE 3aBUTEIEM II0 COOCTBEHHON WHHILIMATHBE, yKa3aHHBIE B myHKTe 2.7.1
HacToswmero PernamenTa, MoryT OBITH IpeACTaBICHBl 3asBHTENEM (IIPEACTABUTENEM

3agBUTEN) B CPOK He mospHee 10 nexabps TekyInero roja ONHHM M3 CIELYIOIIMX
cr1oco0oB:

- JIMYHO B YIIpaBleHUE,

- TIOCPEICTBOM 3aKa3HOI'O IIOYTOBOI'O OTIPABIEHUS C YBEJOMIICHUEM O BPYUYEHUH;

- B JJIEKTPOHHOM BHJIE C UCIONB30BaHNeM EnuHoro moprana.

JIOKyMEHTEI, HEOOXOMWMBIE HJI NPENOCTABICHMS TOCYIApCTBEHHON yCIyIH,
IIPeICTABNSAIOTCS OJHOBPEMEHHO C 3asBJIEHUEM B OpUTHHATIAX MU KOMUIX, 3aBEPEHHBIX B
YCTaHOBJIEHHOM IIOPSAKE OpraHaMy IOoCyJapCTBEHHOHN BIACTH WIM OpraHaMd MEeCTHOIO
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CaMOYIIpaBIIeHNs, OPTaHU3aLUIMH, BBIIABIIMMU COOTBETCTBYIOLIMM MJOKYMEHT, IHOO
yIOCTOBEPEHHBIX HOTAPUANBHO I10 JKEIaHUIO 3asIBUTENIA.

B cny4ae HanpasieHus 3asBJeHus mocpenctsoM EnuHoro nmoprana ¢popmupoBanue
3asBIIEHUS OCYINECTBIAETCS IIOCPEINCTBOM 3allOJIHEHUs HWHTEPaKTUBHOM (opMbl Ha
Enunom nopraie.

JIOMKHOCTHOE JIMLIO YTIpaBlIeHUs], OTBETCTBEHHOE 3a IIPHEM JOKYMEHTOB, B Clly4ae
IpEeNOCTaBIeHMsS TOKYMEHTOB B OpHTMHAllaX WH3rOTaBIMBaeT KONUM HEOOXOAMMBIX
JOKYMEHTOB U 3aBEPSIET UX, IIOCJIE YEro BO3BpAIaeT OPUIHUHAIL] JOKYMEHTOB 3asBUTENIO.

ITpu oOpaienuu 3asBUTeNs (IpPeNCTaBUTEN 3asiBUTENSI) IIOCPEICTBOM 3aKa3HOIO
IIOYTOBOTO OTNPABIEHHS C YBEAOMJICHHEM O BpPYYEHHUM NOKYMEHTHl HallpaBlIOTCA B
KOITNAX, 3aBePEHHBIX B YCTAHOBIEHHOM MOPSIKE OpraHaMy rocyJapCTBEHHON BIIACTH MM
OpraHaMH MECTHOTO CaMOYINpaBJeHMs, OpraHU3alUsAMy, BBIIABIIUMU COOTBETCTBYIOLIHE
JOKYMEHTBHI, IN0O YTOCTOBEPEHHBIX HOTAPUAIBHO 10 XKEJIaHUIO 3asBUTEIIS.

IIpu oOpaiieHuy 3asBUTENS B DJEKTPOHHOM BHJE C HCIOIB30BaHWeM EuHOrO
IIopTalia MOTYT OBITH IPEICTABICHEI JIEKTPOHHBIE JOKYMEHTHI, TOANKUCAaHHbIE YCUIECHHOM
KBATHU(QHIIMPOBAHHON 3J€KTPOHHON MOANKCHIO, 3JIEKTPOHHBIE NyOIUKaThl TOKYMEHTOB,
CO3JIaHHbIE B COOTBETCTBHU C MyHKTOM 7.2 dactu | crtatbu 16 PDenepansHOro 3akoHa
or 27.07.2010 Ne 210-®3 «O06 opraHuzauuy NOpeNOoCTaBlIeHUS TOCYIapCTBEHHBIX
¥ MyHHUITUTIAJIBHBIX YCIIYT».»;

B noamyHkTe 4 mynkrta 2.7.1 cnoBa «OI'MIC OPM» 3aMeHHUTH CIIOBaMH «eIUHOMN
uQpoBoii iarhopmer;

B nyHkre 2.7.2 cinoBa «llencmonnom ¢onae Poccuiickoit ®eneparmu nz OiVIC
OPM» 3ameHuTh cinoBaMu «@POHIE TIEHCHOHHOIO MW COLMAIBHOTO CTPaxOBaHUS
Poccwuiickoit @eneparuu u3 equHoM tudpoBoi nmuaTgopmery,

IIyHKT 2.14 WU3710XUTE B ClaeQyONIel pefaKkiuu:

«2.14. Cpox ¥ TOpSAOK pErUCTpalliyl 3asBICHUS 3asBUTENA (IIPEOCTABHTEIIS
3asBUTENSI) O IPENOCTaBICHUU I'OCYJapCTBEHHON yCIYTH, B TOM YHCIE B JJIEKTPOHHOM
dbopme.»;

IOTIOTHUTE MyHKTamu 2.14.1, 2.14.2 cnenyromero coaepxanus:

«2.14.1. YpaBneHue perucTpupyeT 3asBlIeHUE, [IPEICTABICHHOE JUYHO WK Yepes
IIpeICTaBUTENS JIMOO ITOCPENCTBOM ITOYTOBOW CBSI3H, B YCTAHOBICHHOM TIOPSIKE B I[eHB
ero mpeacTaBleHus (IOCTYIUICHHS IOCPEACTBOM IIOYTOBOM CBSI3H).

2.14.2. 3asBieHue, HalpaBJieHHOe  IocpeAcTBoM  EnunHoro  moprana,
PETUCTPUPYETCS B aBTOMATUYECKOM PeKUME.

B ciydae, ecnu K 3asBIEHHIO, HalpaBIEHHOMY IIOCpeACTBOM EmuHoro mopraia,
IPWIOKEHE HEe BCe HEOOXOAWMbIE [JOKYMEHTHI, YTpaBleHHe HalpaBlseT il
pasMelleHusl B NUYHOM KabWHeTe 3asBUTeNs (IIPeACTaBUTENS 3asgBMTENi) Ha ExuHOM
IIOpTae CTaTyC O XOAE MPENOCTAaBIEHUS YCIYTd «IPHUTVIANICHAE 3asBUTENS Ha JUYHBIHA
npreM» W MHGOPMAIMIO O HEeTH NPUIVAINeHHs Ha JHYHEI HpHeM B TEUeHHe OIHOIO
pabodero IHs CO OHA IONYyUEHUs 3asBIeHUs Y IpaBIcHUEM. |

3asgBHTENb (IIpeICcTaBUTENb 3asBUTEN) B CPOK, He MpeBhlaomui 3 pabouux nuei
CO IHA pa3MeIUEHHUs CTaTyca O XO[e NPEAOCTABICHUS YCIYTH «IIpUTIAIleHHe 3asBUTENs
Ha JIMYHBIM IIpUeM», I[PEeACTaBiseT B YIpaBleHHE HeIoCTalolue HeoOXomuMEble
TOKYMEHTBL.

B ciyyae HempencraBleHHMsS HEOOXONUMBIX MJOKYMEHTOB B TeYeHHE CpOKa,
IIpeIyCMOTPEHHOro ab3ameM TPeThUM HACTOSIIETrO [IYHKTA, B JINYHEIHA KaOMHET 3asBUTENS
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(mpencraBuTens 3asBuUTeNss) Ha EauHOM moprane B TedeHHE OJHOro pabodero OHs,
CIIeIYIONIEeTO 3a JHEM HCTeUeHHUs TPEXIHEBHOTO CpOKa IJisl IpeACTaBIeHIs HeOOXO MMBIX
JOKYMEHTOB, BMECTE CO CTaTyCOM O XOJe IIpeNOCTaBIIeHHs YCIYTH «3asBleHue (3ampoc)
BO3BpallleHO 0e3 paccMOTpeHUs» YNpaBieHHeM HallpaBisgeTcs I pasMELleHUs B
JTHYHOM KaOuHeTe 3asgBUTeNs (IpencTaBUTeNs 3asBUTeNs) Ha EnwHoM moprane
MOTHUBHPOBaHHOE OOOCHOBAHUE IIPUHATHS COOTBETCTBYIOLUEIO PpELUeHUs C yKazaHHWEeM
OCHOBAHMI €r0 IMIPUHATUS U MTOPsJIKa ero 00)KaJOBaHUS.

B cnydae mpencraBieHus 3asBuTesNeM (IpeNCTaBUTENEM 3asBUTENs) B TEYCHHE
CpoOKa, MpeIycCMOTpeHHOro ab3alleM TpeTbUM HaCTOSIIEro IyHKTa, HeoOXOIUMBIX
JOKYMEHTOB YTIpaBli€HUE OCYIIECTBISET INpPUEM K PETUCTPaLMIO 3asBIECHUS B [EHb
IpeACTaBleHUs HeOOXOOUMBIX TOKYMEHTOB. B 3TOM cilydae B TeueHHEe OJHOTO pabodero
IHSI CO JTHS PETHCTPAIVy 3asBIICHUS HAIPaBlsSeTCs AJIS pa3MeIeHus B JHUHOM KabuHeTe
3asBUTENs (MpeACTaBUTENs 3asBUTeNs) Ha FEOWHOM moprane cTraryc O XoJe
IPEIOCTABICHUS YCIYTH «3asBIECHUE (3alIpOC) 3apEeTrUCTPHUPOBAHOY.

[lpn manmuuuu y 3asBuTens (IpencTaBUTeNs 3asBUTENs) ITOATBEPKACHHON YUeTHOMH
3anucu Ha ExpuHOM mopraine YiipaBieHHe HE3aBUCHMO OT cllocoba Mojauu 3asBieHUs B
TeUeHHEe ONHOro pabouero MHA CO MOHS PErUCTpalluy 3asBICHUS HaIlpaBlseT IS
pa3MellieHUs] B JUYHOM KaOuHeTe 3asBUTENs (IpeacTaBUTENs 3asBurelns) Ha ExuHoMm
[opTane CcraTyc O XOA€ INPeNOCTaBIEeHUs  YCIyIM  «3asdBlIeHHe  (3ampoc)
3aperuCTPUPOBaHON.

MyHKT 2.15.2 10N0JHUTH HOBBIM ab3alleM BTOPHIM CIEIYIOIIEr0 CONePIKaHMS:

«Ilomemenus nns npreMa 3asBUTeNEH 000PyAYIOTCS IIPOTUBOIIOKAPHON CHCTEMOI
¥ CpeICTBAaMU IIOXKAPOTYLLIEHHUs, CUCTEMOM OIMOBEIIEHNS O BOSHUKHOBEHHH Ype3BhIYaliHOM
CUTYyalllu, CUCTEMOM OXpaHBL.»;

IOTIONHUTE IMYHKTOM 2.15.5 cremyroiero coaepxaHus:

«2.15.5. Wudopmanus, comepxamasics B myHkrax 2.15.1-2.15.4 wHacTosiero
Permamenra, pasmemaercs B~ HHGOPMAIHOHHO-TEJIEKOMMYHHMKAIIHOHHOW  CETH
«VlHTepHeT» Ha caiiTe Yipasinenus, Munucrepctsa 1 Ha EquHoM noprae.y;

IOTIOTHUTE MyHKTOM 2.16.3 cienyrolero conep atus:

«2.16.3. HHdopmanuus, comepkamiascs B myHKTax 2.16.1-2.16.2 Hacrosmiero
Pernamenra, pasmemmaeTtcs B HUH(OPMAI[OHHO-TEJIEKOMMYHHMKAIMOHHON  CeTH
«HuTepHeT» Ha caiite Ynpasinenus, Munucrepctsa 1 Ha EquroMm nopraie.»;

ab3a1pl BTOpoii, TpeTuil nyHxTa 2.17 Npu3HaTh yTPATUBLIUMHU CHILY;

IyHKT 2.17.1 U310XXUTH B ClleqyIOlIel peaakiliu:

«2.17.1. 'ocynapcTBeHHas ycayra B 3IeKTPOHHOMN (popMe IpeIoCTaBIsIeTCs. ),

IOTOJIHUTE yHKTamu 2.17.2, 2,17.3 cnemyrommero couepxaHus:

«2.17.2. 3asBuTeno obecledyrBaeTCs BO3MOXKHOCTb IMPEACTABICHUS 3asBIEHUs
Y NIpUIIaraeMbIX JOKYMEHTOB ocpenctBoM Exunoro nmoprania.

B sTOM ciyyae 3asBHMTEeNnbh aBTOpH3yeTcs Ha EAMHOM mopTaje MOCpeicTBOM
TIOATBEP)KACHUS YYSTHOM 3alKMCH B €IUHON CHCTEME UASHTHQHUKAIIY U 8y TeHTUPUKAIHH
(nanee — ECHA), 3anonHsAeT 3asBleHHE C MHCIOJH30BAHHEM WHTEPAKTUBHON (HOPMEI
B 3JIEKTPOHHOM BH/IE.

3arnomHeHHOe 3asBIICHUE HaIIpaBIIAeTCs 3asBUTEIIEM OHOBPEMEHHO
C  NPHUKPEIUVIEHHBIMH  JJIEKTPOHHBIMH ~ o0pasaMu  JOKYMEHTOB, HEOOXOIMMBIX
IUTs IPEOCTaBIIEH s IOCY JapCTBEHHOM yCIIyTH, B Y IIpaBlIeHuUE.

Ilpu apropusanum B ECHA 3asdBieHue cuHTaeTcs MOIMUCAHHBIM IPOCTOM
BJIEKTPOHHOM [TOJIMCHIO 3asiBUTEN (IIPEACTaBUTENS 3asIBUTEIS).



2.17.3. 3asBuTeno  obOecrneymBaeTCs BO3MOXKHOCTH  IIONY4YEHHUs  pe3ysbrara
IpeOCTaBIeHUs [OCYJapCTBEHHOM YCIyTH ocpeacTsoM Enunoro nopraina.

PesynpTar mpenocTaBieHus TOCYIapCTBEHHON yCIIyTH HalpaBideTcs 3asBUTENIO B
JTHYHBIH KabuHeT Ha EnuHOM nmoprane B (popMe IeKTPOHHOIO NOKYMEHTa, IIOAIIMCaHHOrO
YCUIEHHOM  KBAIUGUUUPOBAHHON  BIEKTPOHHOM  IOAMMCHIO  YIIOJHOMOYEHHOI'O
JOJDKHOCTHOTIO JIMLIA Y IIPaBIEHHUS.»;

- pazzen 3. «Cocras, NOCIeJOBATENEHOCTD u CpOKH BBITIONTHEHUS
aIMHHUCTPATUBHEIX Npouenyp (nme#cTBuil), TpeOoBaHMSA K IIOPSAKY HMX BBINOIHEHUS], B
TOM 4YMClIe OCOOEHHOCTH BBIIOJHEHHUS aJMUHUCTPATUBHBIX Ipolenyp (medcTBuil) B
DNIEKTPOHHOU (popMe» U3T0KUTH B CIEAYIOMWEH pelaKiu:

«3. «CocTas, OCNeI0BaTENIBHOCTD ¥ CPOKU BBIIIONHEHUS aAMUHUCTPATUBHBIX TPOLIELYP
(neitcTBHit), TpebOBaHMS K TTOPSAKY MX BBIIIOJHEHHUS, B TOM YUCIIE OCOOCHHOCTH
BBITOJHEHVS aIMUHUCTPATUBHBIX IIpoLenyp (nelicTBU) B aIeKTpOHHOH Gopmer

[TpemocTaBieHde TOCYNApPCTBEHHOM YCIyrum BKIIOHaeT B cebs cieayromiue
aJIMUHUCTPATUBHBIE IPOLIEYPHI:

1) mpueM ¥ perucrpanus 3asBI€HHS U JOKYMEHTOB, HEOOXOAWUMBIX IUIf
IIPeOCTaBICHUS TOCYJapCTBEHHOH YCIyTH;

2) hbopMuUpOBaHUE U HaIlpaBlIeHHE MEKBEJOMCTBEHHBIX 3allpOCOB;

3) onpeneneHue npaBa 3asIBUTEN Ha [IpeIOCTaBIeHHe IOCY JapCTBEHHOM YCIIyTH;

4) IpUHATHE pPEeIIeHUusT O IPeNOCTaBieHHM JIH00 OTKase B MpPeNOCTaBISHUU
rOCYJapCTBEHHOU yCIIyTH;

5) bopMupoBaHUEe NOKYMEHTOB IJI NMPENOCTaBIEHUS IOCYJAapCTBEHHOM YCIyTd U
HalpaBJeHWEe UX B YCTaHOBJIEHHbIe CPOKH B LIeHTp;

6) oCyIleCTBICHHE BBIITIATHI.

Vcnpapnenue JOIYINEHHBIX ONIeYaTOK X (MiIM) OUIMOOK B BEIIAHHBIX B pe3ylnbTare
IIpeIOCTaBIeHHUsI FOCYNAapCTBEHHON YCIyrd HOKyMEHTaX OCYIIECTBISETCS IO 3asSBICHUIO
3asiBUTEIsI, COCTaBIEHHOMY B IIPOM3BOJIBHOMN dopme.

3asiBnenue 00 UCIOpaBIeHHH JAOIMYIIEHHBIX ONeYaToK © (WiIH) OmuOoK
PErUCTpUPYEeTCS  AODKHOCTHBIM — JIMIOM  YIpaBiIeHHS B JKypHale  BXOAsILEH
NOKYMEHTAllMH B IeHb €ro IPe/CTaBIeHUs (IIOCTYIIEH!US IIOCPEICTBOM IIOUTOBOM CBS3H).

3asBneHue 00 WCHOpaBIeHMH JOMYIMIEHHBIX OIEeYaTOK # (WiM) OIIMOOK
paccMaTpUBaeTcs JOKHOCTHBIM JIUIOM Y IpaBJIeHUH, BI)IJ_IaBH_II/IM IOKYMEHT, B Te4eHHE 3
pabouunx nHEH ¢ JaThl PerUCTPaLUy 3asBICHHUS.

B cnywae BBIABIEHUSA AOIYILIEHHBIX OIEYaTOK U (MJIM) OMMOOK B BHIIAHHBIX B
pe3yspTaTe NpenoCTaBICHUA TOCYJapCTBEHHON YCIYTM NOKYMEHTaX HOKHOCTHOE JIHIIO
pPaliOHHOIO  CTPYKTYPHOI'O IOApa3/eleHHs YIpaBleHWs, BBAaBIIEE IOKYMEHT,
OCYLIECTB/IsIeT 3aMEHYy YKa3aHHBIX NOKYMEHTOB B CpPOK, HE IIpeBBbILIAIOIIMA 5 pabodmx
IOHEH C 1aThl PETUCTPALIUY 3asIBICHUS.

B cmnyuae orcyTrcTBHs omedarok u (mnu) OMIMOOK B BBIAHHBIX B Pe3yJbTaTe
IIPEOCTaBIeH}s] TOCY IapPCTBEHHON YCIyrH JOKYMEHTaX IOJDKHOCTHOE JIMLO PalOHHOIO
CIPYKTYPHOIO IIOApa3JeNeHus YIIpaBleHWs, BbAaBIIEE JOKYMEHT, HOCPEICTBOM
II0OYTOBOH CBSA3M HAIIpaBlIeT 3asBUTENIO yBEIOMIICHHUE 00 OTCYTCTBHM TaKHX ONEYATOK K

(nnm) ommOOK B CPOK, HE IIpeBRIIAIOINMK 5 pabouymx OHEH ¢ JaThl PEerucTPaIuu
3asiBJICHUS.



3.1. AnmunuctpatuBHas Ipouenypa «llpmem wm  perumcrpanus  3asdBIEHHSA
U TOKYMEHTOB, HEOOXOIUMBIX TS IPEAOCTaBIEHUSA IOCY JapCTBEHHOM YCIyT Uy

3.1.1. OcHoBaHMEM A1 Hadana aflMUHUCTPATUBHOMN IIPOLIEAYPHI SIBIIAIOTCS:

- nu4yHoe oOpalneHue 3asBUTENs (NpeNCTaBUTENs 3asiBUTENs]) B YIIpaBlIeHUE
II0 MECTy JKHUTEJNbCTBA C KOMIUIEKTOM JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.1
Hacrosiero Periamenrta B cpok He mo3znHee 10 nexadps; -

- IOCTYIUIEHHE 3asBJICHUI U JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6.1 HacTosmero
PernamenTa, B YnpaBieHue yepe3 cTpykrypHble nomapasaenenus AO «lloura Poccun» B
cpok He o3aHee 10 nexabps.

- - IIOCTYIUICHHUE 3asBJIEHUS U JTOKYMEHTOB, YKa3aHHBIX B ITyHKTe 2.6.1 HacTosIero
PermamenTta, B ¢opMe BJIEKTPOHHBIX JOKYMEHTOB, B TOM 4YHCIE IOCPENCTBOM EnuHOrO
nopraia, B Cpok He rozznHee 10 nexabps.

3.1.2.Tlpu  nuusom obpamenun 3asButens (IIpencraButens 3asBuTens)
INODKHOCTHOE  JIMII0  paliOHHOro  CTPYKTYpPHOIO  IIOApa3feneHus  YIIpaBlICHWUS,
OTBETCTBEHHOE 32 IpPHEeM NOKYMEHTOB, YCTaHaBJIMBAaeT IIpexMeT oOpameHus, poBepser
IIpe[CTaBIEeHHbIe AOKYMEHThl Ha IpeIMeT COOTBETCTBUS HX IEPEYHI0 JOKyMEHTOB,
YCTaHOBJIEHHBIX ITyHKTOM 2.6.1 Hactosmlero PernmameHTta, a TakXe NEepedyHIO HHBIX
JOKYMEHTOB, IPEACTaBISIeMBIX 3asBUTENeM IO COOCTBEHHON HMHHULIMATHBE, YKa3aHHBIX B
IMyHKTe 2.7 Hacrosmero PermaMmeHTa, U Ha Hajqu4yue OCHOBAHHWW [ OTKasa B IpHEME
JNOKYMEHTOB, YCTAaHOBJEHHBIX IIyHKTOM 2.8 HacTosllero PermaMmeHTa, cBepseT
MOJJTMHHUKY NPEeACTaBICHHBIX JOKYMEHTOB C MX KOIIMAMHU, 3aBEPsET KOIUU JOKYMEHTOB
TI0CTIE CBEPKH UX C COOTBETCTBYIOIIMMH NOJIMHHUKAMY B YCTAHOBIEHHOM IEUCTBYIOLIM
3aKOHOJATEILCTBOM ITOPSAIKE.

ITpoOXUTENEHOCT AAMUHUCTPATUBHOTO nedctBus — 10 MHHYT C MOMeEHTa
oOpamieHus 3asBUTeNs (IPEeICTaBUTENs 3asBUTENS) C 3asBJICHUEM M KOMILIEKTOM HHBIX
IOKYMEHTOB, YyKa3aHHbIX B ImyHKTe 2.6.1 Hacrosmero Pernamenta, B palloHHOE
CTPYKTYpPHOE II0Jipa3feieHue Y IIpaBleHuUsl.

[Ipm Hanuuuy OCHOBaHMYM U1 OTKasa B IIpHeMe JOKYMEHTOB, YKa3aHHBIX
B NyHKTe 2.8 Hacroslero PernaMeHTta, MOMKHOCTHOE JUIO PalOHHOTO CTPYKTYPHOTO
[OoJpa3feNieHus] YIIpaBJIeHUs, OTBETCTBEHHOE 3a IpPUEM JOKYMEHTOB, YBEIOMISIET
3asBUTENs (IPENCTaBUTENS 3asgBUTENs) O HAIWYMKM OCHOBAHWHA JJis OTKasa B INpHeMe
JOKYMEHTOB, Pa3bsCHSET COJEpXKaHHe BBIIBIEHHBIX HENOCTATKOB B MpPeACTaBIeHHBIX
IOKyMEHTax U BbIIaeT €My yBenoMieHue o0 oOTKaze B IpHEMe TOKYMEHTOB B
COOTBETCTBUM C Mpuiaoxkenuem Ne 2 K HacTosleMy PernamMeHTy ¢ NpUIOXKEHHEM
IIPENCTABIEHHBIX JOKYMEHTOB.

VBenomieHue o0 oOTKase B IIpHeMe NOKYMEHTOB PEruCTpUpYeTCS B IKypHale
pEerucTpanuu yBeJoMJIeH! 06 oTKase B IIpueMe JOKyMEHTOB.

IIpu OTCYTCTBHM OCHOBAaHH A OTKa3a B IpUeMe JOKYMEHTOB JOIKHOCTHOE JIHIO
PailOHHOIO CTPYKTYPHOIO IIOApa3leNeHus YIpaBleHHsS, OTBETCTBEHHOE 3a IIPHEM
IOKYMEHTOB:

- PETUCTpUpYeT 3asiBleHHE B JXypHale BXOHALIEH NOKYMEHTAlMM B JEHL €ro
IpeICTaBICHNS;
- oopMIIeT paCNUCKYy-yBEIOMIECHUE O IIpHeMe 3asBleHHS W JOKYMEHTOB B

COOTBETCTBUM ¢ mpunoxeHueM Ne 1 k Hactosiemy PeriamMeHnTy W BBIZAET 3aiBUTEIIO
(IpeICTaBUTEIIO 3asIBUTEJIS ).
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IIpoJOKUTENEHOCTE aAMUHUCTPATHBHOrO aeictsus — 10 MuHYT ¢ MoMeHTa
YCTAHOBIIEHUS OCHOBAaHUM IS NprieMa JOKYMEHTOB (0TKa3a B IpHeMe JTOKYMEHTOB).

3.1.3. Ilpu mocTyIuieHuy 3asBIEHUS U TOKYMEHTOB IIOCPEICTBOM II0YTOBOM CBS3U
OOJDKHOCTHOE  JIMIIO  PallOHHOIO  CTPYKTYpHOIO  IMOJpa3feneHUs  YIpaBleHUs,
OTBETCTBEHHOE 3a BEICHUE [ENONPOM3BOACTBA, B MECHb MOCTYIUIEHUS HJOKYMEHTOB
ITOCPEICTBOM ITIOUTOBOM CBSI3U IPOBEPSET COOTBETCTBHE IIONyYEHHBIX TOKYMEHTOB OIUCU
OTIpaBieHus (MpU ee HaJIWYMU), PETUCTPUPYET UX KaK BXOIALIMHN NOKYMEHT U Iepenaet
JNOJDKHOCTHOMY  JIMIY  PadOHHOIO  CTPYKTYPHOTO TOIpa3feleHuss  YIIpaBieHUS,
OTBETCTBEHHOMY 3a IIPUEM JOKYMEHTOB.

[IponOJKHUTENBHOCTh aAMUHUCTPATUBHOIO AedcTBUs — 10 MHUHYT C MOMEHTa
NOCTYILJICGHUS 3asBJICHUS U JOKYMEHTOB JOJLKHOCTHOMY JIMIY PaliOHHOTO CTPYKTYPHOTO
IoJpa3fielieHus Y IIpaBiIeHUs], OTBETCTBEHHOMY 3a BeICHUE [IeJIOPOU3BOICTBA.

JIOJDKHOCTHOE  JUII0 PalfiOHHOI'O CTPYKTYPHOI'O TIIOJpasfelieHUs Y TpaBieHus,
OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, POBEPSET MPeACTARICHHBIE JOKYMEHTHI:

- Ha IIpeaMET COOTBETCTBUS UX MEPEYHIO JOKYMEHTOB, YCTAHOBIEHHOMY IIYHKTaMU
2.6.1 u 2.7.1 HacTosmero Pernamenra;

- Ha Hajguyye OCHOBAHWUK M1 OTKaza B IpHeMe JOKYMEHTOB, YCTaHOBJIEHHBIX
ITyHKTOM 2.8 HacTosiero PernaMenra.

I IpOoOKUTENPHOCTE AAMUHUCTPATUBHOTO felictBus — 20 MHHYT C MOMeEHTa
IIOCTYIUIEHHS 3asBJICHHS U NOKYMEHTOB TOJDKHOCTHOMY JIMIY PaiOHHOTO CTPYKTYPHOI'O
[I0Apa3iesieHus Y IIpaBjIeHUs], OTBETCTBEHHOMY 3a IIpUeM JOKYMEHTOB.

JOKHOCTHOE JHLO PaWOHHOIO CTPYKTYpHOIO IIOApasfeneHus YTIIpaBiIeHHUs,
OTBETCTBEHHOE 3a IIpHEM JOKYMEHTOB:

- Ipd OTCYTCTBMH OCHOBaHWHl I OTKa3a B NpHEMe NOKYMEHTOB PETHUCTPHUPYET
3asiBJIGHHE U JOKYMEHTHI, 0(OpMIsIeT PaclUCKy-yBeIOMIICHHE O MpPHEME 3asBICHUS U
IDOKYMEHTOB Mo QopMme cornacHo npunoxenuto Ne 1 k Hactosmemy Periamenty u
nepenaeT ee JODKHOCTHOMY JIMLy YIIpaBl€HHUs, OTBETCTBEHHOMY 3a BeEIEeHHME
JENONPON3BOICTBA;

- NPy HAIMYMM OCHOBAHMH i OTKaza B IIpHEME NOKYMEHTOB O(QopMiseT
yBeIOMJIeHHE 00 OTKa3e B IpHeMe NOKYMEHTOB II0 (opMe COTJIACHO MPUIOKEHHI0 No 2
K HacTosmeMy PeriaMeHTy ¢ IpUIOKEHHEeM IpeACTaBIEHHBIX TOKYMEHTOB M IepeaaeT
€ro JOJDKHOCTHOMY JIMILYy YTIpaBIeHMs, OTBETCTBEHHOMY 3a BeJICHUE NeONPONU3BOICTBA.

IIpOnOKUTENPHOCTE aIMUHUCTPATUBHOTO JHeiictBus — 10 MHHYT ¢ MOMEHTa
3aBepIUEHHs] I[IPOBEPKH IIPEACTABIIEHHBIX NOKYMEHTOB Ha NPEIMET COOTBETCTBHSA HX
IIEPEYHIO JOKYMEHTOB, YCTAaHOBIEHHOMY NyHKTamu 2.6.1 u 2.7 Hacrosmero Pernamenra,
OO/DKHOCTHEIM — JIMLIOM  PalOHHOTO  CTPYKTYpHOIO IIOApa3leNeHus YIpaBlIeHHS,
OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB.

JIOIDKHOCTHOE JMIO PaHOHHOIO CTPYKTYPHOTO TOApa3feleHus Y IpaBleHus,
OTBETCTBEHHOE 3a BEACHHE NEJIONPOU3BOACTBA, PETUCTPUPYET PACIHUCKY-YBEIOMIIEHME O
npreMe 3asBlIEeHHS U JOKYMEHTOB (yBeIOMIEHHE 00 OTKa3ze B IpHEME JIOKYMEHTOB) B
KypHalle UCXONSIIEeH NOKYMEHTAlMU, OCYLIECTBISET OTIPaBKy 3asBUTENIO PaCIHCKHU-
YBEIOMIIEHHS O INpUEME 3asABIEHUS M JOKYMEHTOB nuOO yBedOMIEHHS 00 OTKase B
npHeMe JOKYMEHTOB C JOKYMEHTaMH, NPWIOKEHHBIMH K 3adBJIEHHIO, 3aKa3HBIM

IIOYTOBBIM OTIIPABJICHHEM C YBCIOMJIIEHHEM O BPYYCHHH IIO anpecCy, yKa3zaHHOMY B
3aABIICHUH.



9

[IpOfOIKUTENBLHOCTE aAMUHACTPATHBHOrO JelcTBus — 20 MHHYT ¢ MOMEHTa
yCTaHOBIIEHHUs OCHOBaHWH JUIs preMa JOKYMEeHTOB (0TKa3a B MPHeMe JOKYMEHTOB).

3.1.4. IIpy mOCTYIUTEHHH 3asiBIeHUS U JOKYMEHTOB OCPencTBOM Enunoro noprana
3asgBJICHHE PErUCTPHPYETCS B aBTOMATHYECKOM PEXXUME.

JTIOMKHOCTHOE MU0 pPAafOHHOrO CTPYKTYPHOTO IOApa3feleHus Y IIpaBieHus,
OTBETCTBEHHOE 32 BEIEHHME JEJIONPOM3BOICTBA, HANPABIIET 3asBUTEIO (IPEACTABUTENIO
3afBUTENs ) B JIMYHBIA KabuHeT Ha EQWHOM TIOpTane 3IEKTPOHHOE COOOIIeHHe O
HonydeHuy YTIpaBIeHIeM 3asBIeHN ¢ YKa3aHHEM JaThl IIONyICHUS U, IPY HAJIMYUK BCEX
HEeOOXOIUMBIX JOKYMEHTOB, NPEAyCMOTPEHHBIX IIyHKTOM 2.6.1 Hacrosiero PernaMenra,
pa3MelIaeT yBeJOMIICHHE O PETUCTPALIMHU 3aSBICHHU.

JIOMKHOCTHOE JIMIO PallOHHOIO CTPYKTYpPHOTO IOApasfieleHus YIpaBleHusd,
OTBETCTBEHHOE 32 TMPUeM JOKYMEHTOB B DJIEKTPOHHOM BHJIE:!

- MPOBepsieT NpeICTaBlIeHHbIE JOKYMEHThLI Ha IMPEAMeT COOTBETCTBUS UX NEPETHIO
JIOKYMEHTOB, YCTAHOBICHHOMY IyHKTamMH 2.6.1 u 2.7 mactosmero Permamenra, Ha
HaIW4de OCHOBAHHH A OTKa3a B IIpHEME JOKYMEHTOB, YCTAHOBJIEHHBIX IYHKTOM 2.8
HacTosuero PermaMenra;

- TPW OTCYTCTBMM OCHOBAaHUM Ul OTKa3a B IIpHeMe HOKYMEHTOB PETrHCTPUpPYeT
3asBIEHHEe W [OKYMEHTHI M TIepeiaeT 3JIEeKTPOHHBIM 00pa3 3aperuCTpHPOBAHHOIO
3asBJIEHMS JTODKHOCTHOMY JIMIY paffoHHOTO CTPYKTYPHOTO MOApAas3JeNeHus Y IIpaBiIeHus,
OTBETCTBEHHOMY 32 BEJEHHE NEIIONPOU3BOACTBA;

- oopMIIsIeT PACHUCKy-yBEeIOMJICHHE O IpHeMe 3asgBIEHHS M JIOKYMEHTOB IO
dopmMe cormacHO nNpunoxkeHHo Ne 1 K HacToslleMy perjaMeHTy U IIepefjaeT ee
JOJDKHOCTHOMY — JIMIy — padfOHHOTO CTPYKTYpPHOTO MOIpa3fieneHus  YIpaBleHu,
OTBETCTBEHHOMY 32 BEeICHUE J1eJONIPOU3BOICTBA;

-IpM HAIWYMKM OCHOBAaHMM IJIsi OTKasa B IpHEME JOKYMEHTOB O(QOpMIIIET
yBefoMIleHre 00 0TKas3e B IIpreMe TOKYMEHTOB 110 (JOpMe COMIacHO NPUIIOKEeHHIO Ne 2 K
HacTOALlEMY PernaMeHTy M CO3ZaeT JJIeKTPOHHBIH 00pa3 yBeJOMIeHHs 00 oOTKase,
npeo0pa3oBaHHLIX B  BJIEKTPOHHO-UUG(POByro GopMy MyTeM MX CKaHHPOBaHMS
HETOCPEICTBEHHO C OpUIWHaJa JOKYMEHTa C NPUIOXKEHHEM IpPeICTaBIeHHBIX
IOKYMEHTOB M IepefaeT ero JO/DKHOCTHOMY JIMIy PaiOHHOIO CTPYKTYPHOIO
nojpasfeneHyuss YIpaBIeHHs, OTBETCTBEHHOMY 3a BeleHHe JeJOIpPOM3BOJICTBA,
SIIEKTPOHHBIM 00pa3 yBeZoMIeHHs 00 OTKase B IIpHUeMe JOKyMEHTOB, IlepefaeT
JODKHOCTHOMY  JIMILy PallOHHOTO CTPYKTYpHOTO IIOApAa3ieleHusl  YIpaBieHud,
OTBETCTBEHHOMY 3a IIPHEM JOKYMEHTOB B 3JIEKTPOHHOM BUIE.

ITpomomKUTENbHOCT aAMHUHUCTPATUBHOIO nelctBusg — 20 MHUHYT C MOMEHTa
IOCTYIUIEHUS 3asBJIEHHS U [OKYMEHTOB NOCPEACTBOM EamHOro mopraia B pailloHHOE
CTPYKTYypHOE NOoJpa3/iesieHue Y IIpaBIeHuUs.

B cioydae ecim K 3asiBI€HMIO, HalpaBJIeHHOMY IIOCpeAcTBOM EnuHoro noprana,
OpUWIOXKEHBl HE BCe HNOKYMEHTHI, HpeXyCMOTpeHHBle IIyHKTOM 2.6.1 Hacrosiuero
Pernamenra, 3asBuTeNb (IpeNCTaBUTENb 3asBUTENS) B CPOK, HE IpEBHINAOINUNA 3
pabounx qHeH co NHS IONMy4eHUs 3asBICHUs YpaBlieHUeM, IPEACTaBIsAeT B YIpaBIeHHUE
10 MECTY JKUTEIHCTBA (IIpeObIBaHuUs) TaKUe HeOCTAIOLINe JOKYMEHTHI.

Ilpu sTOM YmpaBieHue B JUUHOM KaOWHETe 3asiBUTENs (IpeICTaBUTENs 3asBUTEIS)
Ha EnuHoM mopTane pa3MemiaeT CTaTyC «IpUTJIallleHue 3asBUTEN Ha JIMYHBIA IIpHeM» C
HarpasjieHreM HHGOpPMAalK O LT IpPUITaIlieHus B Te€UeHUEe OJHOro pabodero IHsS CO
IHS TIONTy4YeHUs 3asBIICHUS Y IPaBIEHUEM.
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B cinyuae HempencTaBleHHMS B TEYEHHE TPEXJHEBHOIO CpPOKa JOKYMEHTOB,
IpefyCMOTPEHHBIX MyHKTOM 2.6.1 Hactosmero PernmameHra, 3asBuTens (TIpeICTaBUTEND
3agBUTENS) IIOCPEICTBOM EIMHOrO IOpTana yBEIOMISETCS O BO3BpalleHUH 0e3
pPacCMOTpeHUs 3asBICHHS B Te4eHHe OJHOro pabodvero mHs, CIEXYIOIIEro 3a OHEM
HCTeUEHHUsl IISATHIHEBHOTO CpoKa MAJsl IPENCTaBIeHUA INOKYMEHTOB, IMPeNyCMOTPEHHBIX
nyukToM 2.6.1 Hacrosmero PeriiamenTa, ¢ yka3aHUeM IPUYMH BO3BPAIIEHUA U MOPSAIKA
00Kayi0BaHKS BEIHECEHHOI'O PELICHMUS.

B cinydae mpencraBieHus 3asBUTENEM B T€YEHHE TPEXIHEBHOIO CPOKa TOKYMEHTOB,
IpeIyCMOTPEHHBIX IyHKTOM 2.6.1 Hactosmero PersamenTta, YIpaBieHHe OCYIIECTBIAET
IpUeM U perucTpaldio  3asiBICHUS B  J€Hb  INPEACTaBICHHSA  JOKYMEHTOB,
IIpeyCMOTPEHHBIX MyHKTOM 2.6.1 HacTosmero PernaMenra.

[TpomOKUTEIFHOCTD aIMUHHUCTpAaTUBHOro neiicteus — 10 MHHYT ¢ MoMeHTa
HOCTYILIEHHS HeJOCTAIOMINX JOKYMEHTOB, IIpeyCMOTPEHHBIX IIyHKTOM 2.6.1 HacTosImero
Pernamenra.

JIOXKHOCTHOE JHUO PaOHHOIO CTPYKTYpHOTO IIOZApasfeneHus YIpaBIeHHUS,
OTBETCTBEHHOE 3a [PUEM JTOKYMEHTOB B 3JIEKTPOHHOM BUJE IIPOBEPSAET NPEAMET HAIUYUL
y 3adBUTE]S TOATBEPKIEHHON ydeTHOH 3amucu Ha EauHOM mopraie M B Clyvae
TIONIOKUTENBHOTO pe3ysIbTaTa IPOBEPKH pasMellaeT B JHYHOM KaOWHeTe 3asBUTENS
(mpencraBuTens ~ 3asBuTeNs) Ha  ExMHOM — ImopTane  3MEKTPOHHBIA  00pas
3apervCTPUPOBAHHOIO 3asBIEHUS JIUO0 yBEIOMIICHUS 00 OTKa3e B IpueMe HOKYMEHTOB C
HaIrpaBjieHHeM MOTUBUPOBAHHOIO 000CHOBaHUS IPUHATHS COOTBETCTBYIOIIErO pEelICHUs,
yKa3aHHEeM OCHOBAHHM ero IpHUHATHS M IOpsAAKa ero 00XKaloBaHMS B TE€UEHHE OIHOTO
pabouero IHS CO THS COBEPIUEHHS COOTBETCTBYIOLIETO AEHCTBHI.

[IpooomKUTENEHOCTh agMUHUCTPaTUBHOTO JedicTBUA — 10 MHMHYT MOMEHTa
YCTaHOBJEHHUS [JODKHOCTHBIM JIMIIOM pallOHHOTO CTPYKTYPHOrO IIOApa3feNieHus
VYnpaBneHus, OTBETCTBEHHBIM 3a IIPHEM JOKYMEHTOB, IIOJIOKUTENBHOIO pe3yibTaTa
IPOBEPKHU JOKYMEHTOB.

3.1.5. Kputepuem MNpUHATHS peIISHUs SBISETCS Haluuue JHUOO0 OTCYTCTBHE
OCHOBaHHUM [JIs OTKa3a B IpHUeMe JOKYMEHTOB, YCTAHOBICHHBIX IIYHKTOM 2.8 HACTOAIIETO
Pernamenra.

3.1.6. PesynpraToM aIMHUHUCTPATUBHON MPOLENYPHI ABISIETCS IPUEM 3asBICHUS U
IJOKYMEHTOB, HEOOXOMMMBIX I IpeXOCTaBIeHMs TOCYAapCTBEHHOU YCIYTH, KOTOpHIE
NepeNaroTCsl AODKHOCTHOMY JIMLY YTpaBlICHHS, OTBETCTBEHHOMY 3a IIpPeNOCTaBlEHUE
rOCyIapCTBEHHON yCIyrH, Tu00 OTKa3 B IpueMe 3asBICHUS U JOKYMEHTOB, HEOOXOMUMBIX
IUTsl IPEIOCTABIICHUS] TOCYJaPCTBEHHON YCIIyTH.

3.1.7. Cmocobamu  ¢ukcanuy pesynbTaTa BBIIOJHEHUS aIMHHHUCTPATUBHOM
IIPOLIEAYPBI ABISTFOTCSI:

- perucrpauvs 3asBICHHMS U JOKYMEHTOB, HEOOXOOUMBIX IJIsI IIpeNOCTABIICHMUS
roCyIapCTBEHHOH YCIyTrH, B XKypHase BXOIsIIed OKyMEeHTallu ;

- PeTUCTpall¥sl PaclHACKU-yBEIOMIIEHHS O IpueMe 3asiBICHUS U KOMIUIEKTa
IOKYMEHTOB, HEOOXOAMMBIX NI IPENOCTaBICHMS I'OCYIapCTBEHHON YCIyTH, B XKypHale
UCXOIALIeH JOKyMeHTalmu (B cCiiy4ae MNpPEeZOCTaBIEHUS 3asSBICHHS W JOKYMEHTOB,
HEeoOXOOUMBIX Uil IPeNOCTABIEHUS I'OCYIapCTBEHHOH YCIYrH MOCPEACTBOM IIOYTOBOMA
CBSI3U);

- perucTpanys yBeIOMIIEHHsS 00 oOTkaze B IIpUeMe [TOKYMEHTOB B JKypHale
perucTpalyy yBeIOMICHHH 00 OTKa3e B IpueMe JOKYMEHTOB JIM00 JKypHalle UCXOIAIeit



11

KOPPEeCTIOHACHINM (B Cllydae IpeIOCTaBICHUS 3asBJICHUS U TOKyMEHTOB, HEOOXOMIUMBIX
1T IPeIOCTaBIIEHUS TOCY IapCTBEHHOM YCIIyTH ITOCPEACTBOM IIOYTOBOM CBSI3H).

3.1.8. MakcuManbpHbI CpOK BBINOJHEHHUS aIMUHUCTPATUBHOW MpOLENypel — He
noznHee paboyero AHS, CIEOYIOMIEro 3a OHEM IIOCTYIUIEHHS KOMIUIEKTa JHOKYMEHTOB,
yKa3aHHBIX B IyHKTe 2.6.1 HacTtosmero PernamenTta, a Takke HHBIX JTOKYMEHTOB,
IpeaCcTaBIsieMbIX 3asBUTENEM IO COOCTBEHHOM MHMLIMATHBE, YKa3aHHBIX B IyHKTe 2.7
HacTosero PernameHTa.

3.2. ApmMuHuCTpaTuBHas  npouenypa — «@opMHpOBaHWE U HallpaBlieHHE
MEXBEJOMCTBEHHBIX 3aIIPOCOBY

3.2.1. OcHOBaHMEM [si Hadala aJgMUHHCTPATUBHON IIpoOLEOyphl M KpUTEpHEM
IOPUHATHS  pEILUeHUs  sABJISeTCS IOJydYeHHE JOJDKHOCTHBIM  JIMHOM  PalOHHOTO
CTPYKTYPHOI'O MOJpasfeneHusi YIIpaBleHUs, OTBETCTBEHHBIM 3a IIPUEM JIOKYMEHTOB,
3aperUCTPUPOBAHHOIO 3asBICHUS U JOKYMEHTOB, HEOOXOMWUMBIX IS IPENOCTABICHUS
rOCyJapCTBEHHOM YCIyI'HM, W YCTAQHOBJIEHHE OTCYTCTBHS B HX YHCIE TOKYMEHTOB,
IIpeAyCMOTPEHHBIX IYHKTOM 2.7 HacTosiero Pernamenra.

JOIDKHOCTHOE JIMLIO PaliOHHOIO CTPYKTYPHOI'O IIOfpas3ieNieHus Y paBlieHus,
OTBETCTBEHHOE 33 IIpUEM [OKYMEHTOB, COOOIIaeT O HEeOOXOAUMOCTH IOIYUYeHVs
DOKYyMEHTOB (MH(OpMaluu), IpeayCMOTPEHHBIX IyHKTOM 2.7 HacTosliero Pernamenrta,
IOJDKHOCTHOMY — JIMIly  PalOHHOIO  CTPYKTYpPHOTO  MOZpasfeNieHus  YIpaBleHHS,
OTBETCTBEHHOMY 3a HAIpPAaBJICHHE 3aI0pOCOB B TMOpAAKE MEXBEIOMCTBEHHOI'O
B3auMOJeHCTBUSL.

IIpOnOIDKUTENEHOCTE AAMUHUCTPATUBHOTO JeicTBus — 20 MHHYT C MOMEHTaA
IIOCTYIJIEHUS  JOJDKHOCTHOMY  JIMLYY  PallOHHOIO  CTPYKTYpHOTO  MOIpa3ieleHHs
VYIIpaBleHus, OTBETCTBEHHOMY 3a IIPHeM JIOKYMEHTOB, 3apEeTHUCTPUPOBAHHOTO 3asBICHHMS
U TOKYMEHTOB, ¥ YCTAHOBIEHHE OTCYTCTBHS B MX YUCIIE JOKYMEHTOB, IPEXyCMOTPEHHBIX
IIyHKTOM 2.7 HacToswmero Permamenra.

3.2.2. JIOJKHOCTHOE JIMIIO PaliOHHOTO CTPYKTYpPHOT'O HOZpasieleHus YIpasieHus,
OTBETCTBEHHOE 3a  HallpaBlleHHWE 3alpoCOB B  IOPANKE  MEXBEIOMCTBEHHOI'O
B3aMMOIEHCTBHUSA, COCTABIIAET COOTBETCTBYIOIINE 3aIIPOCH], TIOATUCHIBAET MX JJIEKTPOHHOM
nuGpPOBOH MOANUCHIO YIIPaBISHUS W HATPaBILET 110 CHCTEME MEXKBEIOMCTBEHHOIO
B3aMMOJEHCTBUSA B TOCYJapCTBEHHBLIE OpPraHBI, IIOJBEJOMCTBEHHBIE I'OCYAAPCTBEHHBIM
OpraHaM OpraHu3aldi, B pPaclOpsHKEHHWM KOTOPBIX HaXOIATCS COOTBETCTBYIOLIME
CBEICHHUS.

ITpoO/mKUTENPHOCTL aIMHUHUCTPATUBHBIX NeiicTBHi — He Golee 2 pabouux mHEH,
CJIEIYIOIINX 32 JHEM PErUCTPaLlUU 3asBIICHUS.

MexBenoMCTBEHHOE HMH(OPMAIMOHHOE B3aUMOJAEHCTBHE OCYINECTBIAETCS B
cooTBeTCTBUM ¢ TpeboBaHmsIMU PenepampHoro 3akoma or 27.07.2010 Ne 210-®3
«O06 opranu3alUy IPEOCTABIEHIS FOCYIAPCTBEHHbIX M MYHUIUIIAIBHEIX YCIYTY.

IlonroroBka W HampaBleHHWEe OTBeTa Ha MEXBEIOMCTBEHHBIH 3ampoc o
IPEICTAaBICHUH JOKYMEHTOB M HMHQOpMAaIlMK, HEOOXONMMBIX IS IIPENOCTABIEHHMS
rOCYAapCTBEHHOM YCIIyTH, OCYILECTBISETCSI B CpPOKH, YCTAHOBJIEHHBIE CTaThe 7.2
®enepansroro 3akona or 27.07.2010 Ne 210-P3 «OG6 oOpraHdsaluy NOpeSOCTaBIEHHUS
roCyJapCTBEHHBIX YU MyHULIUNIABHBIX YCIIYD. :

[lonyueHHBIH [NOKYMEHT 10 3aIMINEGHHBIM KaHalaM CBS3d HaNpaBlsercs

JOMKHOCTHOMY  JIMIy — DPaOHHOrO  CTPYKTYPHOTO  IIOApasieNeHus YIpaBleHws,
WHMLMUPOBABILEMY HallpaBJeHUE 3aIpoca.
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JODKHOCTHOE JIMUO PallOHHOrO CTPYKTYPHOIO IIOApa3feieHus YIpaBieHus,
OTBETCTBEHHOE 3a  HallpaBlieHWE 3aIllpOCOB B  IIOPSAIKE  MEXBEJOMCTBEHHOIO
B3aMMOJEHCTBUS, IlepefaeT IMOJIy4YeHHble JOKYMEHTBHI, COJEepXKalllie HEeOOXOAUMYIO
nHGOPMALIMIO B COOTBETCTBUU C IMYHKTOM 2.7 HacTosmero PernaMeHTta, TOMKHOCTHOMY
JUILy paliOHHOTO CTPYKTYPHOTO MOApa3feeHus YIpaBieHus, OTBETCTBEHHOMY 3a IIpHeM
TOKYMEHTOB.

[IpoOKUTENPHOCTD aJIMUHUCTPATUBHOTO NeWCTBUS — 5 MHHYT C MOMEHTa
[IOJy4YeHUsl  JOJDKHOCTHBIM  JIMUOM  paliOHHOIO  CTPYKTYpPHOI'O  MOApa3AeiieHus
VYrpaeneHus, OTBETCTBEHHBIM 3a HAaIpaBJIEHHE 3aIlpOCOB, JOKYMEHTOB, UH(OpPMAIMH B
HOpSAAKE MEXBEIOMCTBEHHOI'O B3aUMOIEHCTBHSL.

3.2.3. PesynbTaToM  aOMUHUCTPAaTMBHON IpOUEAYyphl  SBISETCS  IIONy4YeHHUE
NO/DKHOCTHBIM ~ JIMIIOM PAlOHHOIO CTPYKTYPHOTO MOApa3JeneHus YIIpaBlieHuUs,
OTBETCTBEHHBIM 34 IIpUeM [OOKyMEHTOB, IOKYMEHTOB, COIEpXXaIluX HeoOX0IuMYo
MHGOpPMalKUIo, B COOTBETCTBUM C IIYHKTOM 2.7 HacTosfIero PermameHnra, KOTOpbIe
IepefaroTcs  JOJDKHOCTHOMY  JIMLY  pallOHHOIO  CTPYKTYpHOTO  ITOIpa3felieHIsI
VYnpaBieHusl, OTBETCTBEHHOMY 32 (OPMHPOBaHHE JOKYMEHTOB.

3.2.4. CnocoboM  ¢ukcauuu pe3ynbTaTa BBIIOJHEHHS  aIMUHHUCTPATHBHOM
NpOLIETYPEl SBJISIETCA pErucIpanyss OTBETOB Ha MEXBEJOMCTBEHHBIE 3alpoChl B
aBTOMATU3UPOBAHHON CHCTEME [IeTIONPOU3BOACTRA.

3.2.5. MaxcuManbHBIA CPOK BBINOIHEHHS aIMHHHUCTPAaTHBHOH mpouenypsl — 7
pabounx OHEH CO OHS IIOCTYIIEHMS NOJDKHOCTHOMY JIUIy PalfOHHOrO CTPYKTYPHOIO
HOJIpa3eNeHUs VYapasienus, OTBETCTBEHHOMY 3a IIpUEM  JOKYMEHTOB,
3apPErMCTPUPOBAHHOIO 3asBJIEHUA U JOKYMEHTOB, HEOOXONUMBIX IS NpPedoCTaBIeHHS
rOCYyNapCTBEHHOW YCIyrd, M YCTAHOBIEHUSA OTCYTCTBHS B WX YHCIEe JTOKYMEHTOB,
IIPEeyCMOTPEHHBIX ITyHKTOM 2.7 HacTosmero PertamMenra.

3.3. AnmuHucTpatuBHas — Ipoueaypa — «OmnpemeneHue — npaBa  3aABUTEINS
Ha NIpeOCTaBICHUE TOCY JAPCTBEHHOM YCITYTH)Y

3.3.1. OcroBaHMeM i Hadala aJMUHUCTPATUBHOM IpOLENyphl SBIAETCH
NOJyYeHHEe  MO/UKHOCTHBIM  JIMIIOM  PallOHHOIO  CTPYKTYpHOTO  IOApa3mesIeHHs
YrpaBsieHus, OTBETCTBEHHBIM 32 (OPMHUPOBAHUE NOKYMEHTOB, KOMILUIEKTA JOKYMEHTOB,
IpeAyCMOTPEHHBIX NyHKTaM# 2.6.1 u 2.7 Hacrosmero PeriamenTa, HeoGXOMUMBIX IS
IIPEIOCTaBIEHUS I'OCY JaPCTBEHHOH YCIYTH.

JIOJKHOCTHOE MO PalOHHOTO CTPYKTYpPHOTO IIO&pasjeeHus YIpaBieHus,
OTBETCTBEHHOE 3a (OPMHPOBAHHME NOKYMEHTOB, IIepeaeT KOMIUIEKT [JOKYMEHTOB
OOJDKHOCTHOMY  JIALY  YOpaBleHWsA,  OTBETCTBEHHOMY  3a  IIpeJOCTaBJIeHHUE
roCyapCTBEHHOM YCIyTH.

IIpOmOMKUTENBHOCTE aAMHHUCTPATUBHOTO NEHCTBHSA — 3 paboyMx NHSA ¢ MOMEHTA
IIONy4eHUs] ~ NOJDKHOCTHBIM  JIMUOM — PalOHHOrO  CTPYKTYpHOTO  IOZpa3sfeieHus
Yrpasienus, OTBETCTBEHHBIM 32 (OPMHPOBaHKE TOKYMEHTOB, KOMILIEKT JOKYMEHTOB,
[IpeyCMOTPEHHBIX NyHKTamMu 2.6.1 u 2.7 Hacrosero Peritamenra.

JIOTKHOCTHOE ~ NMIO  YTIpaBlNeHMs, OTBETCTBEHHOE 3a  IPeOCTABICHUE
FOCYJapCTBEHHOM YCIyId, pacCMaTpMBaeT IIONyYeHHBIE JOKYMEHTBHI, IIPOM3BOIHT
IIPAaBOBYIO OIEHKY CBENEHHUMH, CONEP)KaIUXCS B MOKYMEHTaX, HeNaeT 3aKIIOYeHUe O

HanuyuK (OTCYTCTBMH) OCHOBAHMM M OTKasa B HPENOCTAaBICHMH TOCYIAapCTBEHHOM
YCIIYTH.
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[IpOnOmKATENEHOCTE aOMUHUCTPATUBHOIO NEHCTBUS COCTaBIACT 5 MHUHYT C
MOMEHTa MOJYYeHUs TOJDKHOCTHBIM JIMIOM pPalOHHOIO CTPYKTYPHOIO IIOApa3IeIeHMUs
YnpasieHysi, OTBETCTBEHHBIM 3a IPEJOCTaBIEHUE IOCYIapCTBEHHOM YCIYTH, KOMILIEKTa
OOKYMEHTOB, IIPEeOyCMOTPEHHBIX IyHKTamu 2.6.1 u 2.7 Hacrosmero Periamenra, Ha
IOKYMEHT, COCTOALMM He Oosee ueM u3 2 ctpanul. [Ipu GonblieM KOJUYECTBE CTPaHHUIL
BpeMs IIPOBEPKH YBEIMYMBAETCA Ha 5 MHUHYT IS KaXIBIX 2 CTPaHUILl IPeACTaBIISIeMBIX
JOKYMEHTOB.

Ilpy OTCYTCTBMHM OCHOBaHMU [N OTKa3a B IIPENOCTABICHUU TI'OCYNApPCTBEHHOU
YCIyI¥M [HOOJDKHOCTHOE JIMLIO PardOHHOIO CTPYKTYpHOrO HOJApa3iefieHust Y IpaBleHus,
OTBETCTBEHHOE 3a IIPeOCTaBIEHUE TOCYJAPCTBEHHON yCIyTH, TOTOBUT MPOEKT PEIeHUs O
IIPEIOCTABICHUN TOCYIapCTBEHHOW YCIyrM U MPOEKT YBEIOMIEHHSI O MpeloCTaBIeHUU
TOCYIapCTBEHHOM YyCiayru Io (opMe COrNIacHO mpmioxkeHuio Ne 4 k Hacrosmmemy
Pernamenry.

[Ipu Hanu4yuy OCHOBAHUM I OTKa3a B MPEeAOCTaBICHUH I'OCYNapCTBEHHON YCIIyrH
INO/DKHOCTHOE  JIMLIO  palOHHOIO  CTPYKTYpHOTO  IOIpa3feleHus  YIpaBieHUs,
OTBETCTBEHHOE 3a IPEeNOCTaBIeH)e TOCYAAPCTBEHHON YCIYrd, FOTOBUT NMPOEKT PEIIeHMUS
00 OTKa3e B IIpeOCTaBICHUH T'OCYJaPCTBEHHOU YCIYTH U MPOEKT YBEIOMIIEHHS 00 OTKa3e
B NIPENOCTaBICHHUH TOCYIapCTBEHHOM YCIyI'M C yKa3aHMeM IpHYMH OTKasa 1o ¢opme
cornacHo npuiioxenuro Ne 5 k gactosdmemy PernamenTy.

IIponOIDKUTENPHOCTh AIMHHMCTPATUBHOTO JeicTBUI — 30 MHUHYT ¢ MOMEHTa
OCYLIECTBJIICHHs IIPaBOBOW OLIEHKM CBEACHMM, COZEpXaIlMxCcsi B JOKYMEHTaXx,
IIpeAyCMOTPEHHBIX ITyHKTaMu 2.6.1 u 2.7 Hacrosiero PernaMmenra.

3.3.2. KputepueM oIpeneneHus IpaBa 3asBUTENS Ha  IPEIOCTABJICHUE
rOCyIapCTBEHHON YCIyIH SBISETCS Halu4ue JIMOO OTCYTCTBHE OCHOBAHMI, YKA3AHHBIX B
nyHkte 2.9.1 HacTosmero Pernamenra.

3.3.4. Pe3aynpTaroM aJMHHHCTPATHBHOM IIPOIENYpbl SBISETCS  OMNpeneleHue
HaIW4Msg IIpaBa 3asdBHMTENl Ha IPeNOCTaBI€HHWE TOCYNAapCTBEHHON yCayru Jubo
onpe/ie/ieHre OTCYTCTBHUS IPaBa 3asBUTENI Ha IIPeOCTaBIeHNEe FOCYAapCTBEHHON YCIIYTH.

IToaroToBineHHBIE MPOEKTHl pPELIeHWS M YBEIOMJIEHHS O IPeNOCTaBIECHHMU
rOCYapCTBEHHOW YyCIyrd IuOO0 IPOEKTHl pelleHHs W YBEHOMIIEHHMS 00 OTKase B
IPENOCTABIEHHH T'OCYJApPCTBEHHONH YCIYTU C IPUIOKEHHEM KOMIUIeKTa IOKYMEHTOB,
NIPEICTABIEHHEIX W MONYYEHHBIX B LENIX IPEeNOCTaBICHUS IOCYNapCTBEHHON YyCIyru,
OOJDKHOCTHBIM ~ JIMIIOM  YIpaBleHHUs,  OTBETCTBEHHBIM 33  NpeIOCTaBlIeHUe
FOCYHapCTBEHHON YCIyIH, INepefaloTcs HadalbHUKYy CTPYKTYPHOTO IIOApPAa3IeNeHMUs
YnpasneHust, OTBETCTBEHHOTO 3a PeOCTaBIeHHEe rOCYAapCTBEHHON YCIyTH.

HayaneHuk  CTpyKTYpHOIrO  HOZpasfeneHuss  YTNpaBleHHs, OTBETCTBEHHBIIH
3a NpefoCTaBlIeHne roCyJapCTBEHHON YCIIyTH, HA OCHOBAHHH IOJHOTO ¥ 0OBEKTHBHOIO
paccMOTpeHHsl BCEX MPENCTABIEHHBIX MNOKYMEHTOB BH3MPYET IPOEKTHI pEIIeHHUs
¥ YBEOOMJICHUS O IIPEIOCTABJIEHUM IOCYJapCTBEHHOW YCIYTW JUOO NMPOEKTHI pelleHHs
M YBEAOMJICHUsS 00 OTKa3€ B NPEJOCTaBICHNN FOCY IapCTBEHHOM YCIyTH U epeiaeT uX Ha
MOANUCH [HUPEKTOPY VYIpaBineHus (danee — [AUPEKTOP) WM  YIIOJHOMOYEHHOMY
TUPEKTOPOM JTUILY.

3.3.5. Cmocobom  Qukcanuu pes3ynpTaTa BBIIOIHEHHS  AJMUHMCTPATMBHOM
IPOLEAYPbI  SIBJISAIOTCS IOArOTOBJIEHHBIE IIPOEKTHl pELIECHWs U YBEAOMIIEHUS O
NPEeNOCTaBICHUN I'OCYAapPCTBEHHOM YCIyru b0 MOATrOTOBIICHHBIE MIPOEKTHI PEIeHUs U
yBeIOMIIeHHs 00 OTKa3e B IIPEIOCTaBICHUH [OCY JapCTBEHHON YCIyIH
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3.3.6. MaxkcumanbHBIM CpPOK BBIIOJHEHUS AAMHUHHUCTPATUBHOW MpOHENYpHl — 3
pabouux AHS CO IHS IOJYYESHUS IODKHOCTHBIM JIUIIOM YTIIpaBJIEHUS, OTBETCTBEHHBIM 32
IIPeIOCTaBIEHUE TOCYTapCTBEHHON YCIyrd, KOMIUTEKTa TOKYMEHTOB, NMPeLyCMOTPEHHBIX
mynkTamMu 2.6.1 u 2.7 Hacrosmiero PernameHnTa, HEOOXOOUMBIX ISl IPEIOCTABICHUS
rOCyAapCTBEHHOU yCIYTH.

3.4. AnvunucTpatuBHas 1npoueaypa «lIpuHATHe peleHHs O IIPegoCTaBICHUU
roCyIJapCTBEHHOH YCIyIH IMOO OTKa3e B IPEACTABICHUH FOCYJapCTBEHHOH YCIIyIH»

3.4.1. OcHoBaHueM i Havdajla AaJMHHHCTPAaTMBHOW MpOLEAYphl  SBISETCS
NOCTYIJIEHHE JUPEKTOPY IIPOEKTOB pELICHUs M YBEAOMJIEHHS O NPeJOCTABIEHUU
roCyJapCTBEHHONW YCIyrm JMOO MNPOEKTOB pEIIeHWs M YBEIOMIIEHHS 00 OTKasze B
MpeNOCTaBIEHUN TOCYIapCTBEHHON YCIYyTH C INPUWIOKEHHEM KOMILIEKTa IOKYMEHTOB,
[IPECTaBIEHHBIX U IIOIYYE€HHBIX B LEJAX IPEeIOCTaBICHUS IOCYIapCTBEHHON YCIyTH, OIS
IIPUHSITHS PeLLEHUS.

JupekTop IpoBepsieT MNPOEKThl pElIeHHs U YBEAOMJICHHS O IIPeNOCTaBIIEHUU
TOCYHapCTBEHHOH YCIyru Ju0O MpOEeKTHl peIleHHs ¥ yBeOOoMIeHus o0 OTKaze B
[IPEIOCTABICHUH TIOCYHApPCTBEHHOW YCIYrM HAa MX COOTBETCTBHE JOKYMEHTaM,
IPeACTaBICHHBIM (TONYYeHHBIM) I IIPEeJOCTaBIEHHS TOCYyNApPCTBEHHON VCIYTH, H
IPUHUMAaeT pelleHue O NPEeNOCTaBICHUM TOCYyIapCTBeHHOH ycuyru nubo o0 oTkaze B
IIPEOCTABIIEHUN TOCYHAPCTBEHHOH YCIyTrW, IIyTeM [OANHCAHUS TPEACTABICHHBIX
IIPOEKTOB PEILICHHs U yBEIOMJIECHHS O IPENOCTAaBIEHUU T'OCYIapCTBEHHOH YCIyrd JIHOO
IIPOEKTOB DPEILEHHs M YBEIOMJIEHHs 00 OTKa3e B IPEIOCTaBICHHM TOCYIapCTBEHHOI
YCIYTH.

[lonnucanuele pelleHWe KM YBENOMIECHHE O IPEAOCTaBIECHHM TOCYIapCTBEHHOMN
ycIyru 1100 pellieHHe M yBeloMieHHe 00 OTKase B NPeJOCTaBICHUU IOCYIapCTBEHHOMN
YCIOYrd AUPEKTOp IepefaeT AO/DKHOCTHOMY JHMIy YIpaBleHHS, OTBETCTBEHHOMY 3a
IIPeIOCTABIEHUE FOCYAaPCTBEHHOMN YCIyTH.

IIpomOmKUTENPHOCTS aIMUHHACTPATHBHOIO HeHcTBUS — 60 MHHYT ¢ MOMEHTa
OCYILIECTBIICHHSI IIPABOBOM OLEHKM CBEACHUM, COIEPKAIIMXCS B NOKyMEHTaX 3aKIIOYEHHUS
O Hanu4yuu (OTCYTCTBHMH) OCHOBAaHHN ANS OTKAa3a B IPEIOCTABICHWH TOCYIapCTBEHHOM
YCIyTH.

3.4.2. JIOlDKHOCTHOE JIMIIO YIOpaBleHWs, OTBETCTBEHHOE 3a IIPEAOCTaBIECHHE
rOCYyJapCTBEHHOH YyCIyrW, B [J€Hb IIOCTYIUIEHHS pEIIeHWS O TIPeJOCTaBICHHUH
TOCYHapCTBEHHOM YCIYIM PErucIpUpPYeT €ro B CIELHANbHOM JKypHajie, IepenaeT
DOIDKHOCTHOMY JIMILy YTIpaBlEHMs, OTBETCTBEHHOMY 3a BeJeHHE eJONPOH3BOJCTBA,
YBEIOMIIEHHE O IPENOCTABIEHMM IOCYIapCTBEHHOH YCIYyTHM IUIsI OTHPABKH 3asSBHTENIO
[IOCPENCTBOM IIOYTOBOM CBSI3H.

JIODKHOCTHOE ~ JTMIIO  YTpaBNeHHUs, OTBETCTBEHHOE 3a  I[PeJOCTaBIEHUE
rOCYMapCTBEHHON YCIYI'H, B J€Hb IIOCTYIIEHHUS pellleHus 00 OTKaze B IpPeJOCTaBICHUH
rOCYHapCTBEHHON YCIYrM DPErMCTPUPYeT €ro B CIIENHAaNbHOM JKypHaile, (OpMUDPYET
JOKYMEHTBI HJIs1 XPaHEHHs, IIePENaeT JO/DKHOCTHOMY ULy Y IIpaBleHUs, OTBETCTBEHHOMY
3a BeIeHHWE MEJONPOM3BOACTBA, YBEAOMIEHME OO0 OTKase B IPedOCTaBICHUH
TOCYAapCTBEHHOM YCIIyTH IS OTIIPABKH 3asiBUTENIO IOCPEICTBOM IIOYTOBOM CBS3H.

Pemenne 06 oTkase B IpefOCTaBICHUM [OCYAAPCTBEHHOM YCIyrH oQOpMIISIETCS B
OJTHOM 3K3eMIUIAPE, KOTOPBIA XPaHUTCSA B YIIPaBICHUH, K HEMY IPHUOOIIatOTCS 3asgBlIeHNIE,
IIPECTaBIEHHOE 3asBUTEIIEM, U IIOJyUYeHHBIE TOKYMEHTEI.
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IIpOAOIKUTENBFHOCTD aAMUHUCTPaTUBHOIO AelcTBrs — | paboumit IeHb CO OHA
IIOCTYTUICHUS NOJDKHOCTHOMY JIALY YIIpaBJeHMs, OTBETCTBEHHOMY 3a IIPEIOCTaBIIEHHE
rOCYIJAPCTBEHHON YCIyI'H INOANMCAaHHBIX PEIIeHUS U YBEAOMIEHHS O IIPENOCTaBICHUU
rOCYIAPCTBEHHOW YCIyTH TUOO MOINMCAHHBIX pPEIIeHHs U yBeIOMIEHHs 00 OTKase B
IIpeJOCTaBICHUH I'OCY JapCTBEHHOM! YCIYTH.

3.4.3. JomKHOCTHOEe  JMUO  YIpaBleHWs, OTBETCTBEHHOE 3a  BEICHHE
JeJIONPOU3BOICTBA, PETUCTPHPYET YBEAOMIIEHHE O IIPENOCTaBIEHHH IOCYHApCTBEHHON
yeIayrd Tubo yBeZOMIeHHe 00 OTKa3e B IPEAOCTABICHHM I'OCYHAapCTBEHHON YCIyrd B
KypHaJle UCXOAsIIeH HTOKYMEHTalMH, OCYIIECTBISET OTIPAaBKy 3asABUTENI0 yBEIOMICHUS
II0 afpecy, YKa3aHHOMY B 3asIBJICHUH, I0CPEICTBOM IIOYTOBOM CBSI3H.

[IpOoOIDKUTENBHOCTD AIMUHUCTPATUBHOTO AekcTBUs — 20 MHHYT ¢ MOMEHTA
MOJydeHUs  OOJDKHOCTHBIM — JIMIIOM  YTIPaBl€HHs, OTBETCTBEHHBIM 32 BelEHUe
IeNONPOU3BOACTBA, MOANMCAaHHBIX peUIeHUs U YBEAOMJIEHHS O NPefOCTaBIECHUU
rOCyIapCTBEHHOM yciayru jJubo MONNMCAaHHBIX PELIeHHs M yBeNOMIIeHHS o0 OTKa3e B
IIPeIOCTaBICHUH FOCY JaPCTBEHHOMN YCIyTIH.

3.4.4. KpurepueM TpHUHSTUS peIIeHWs O TMpefocTaBleHUrd (OTKaze B
IPeIOCTABICHNM) TOCYJAaPCTBEHHOM YCIyru sBISeTCS Haludue WIH OTCYTCTBHUE
OCHOBaHUM, IIpeTyCMOTPEHHBIX MIyHKTOM 2.9.1 HacTosmero PernaMmenra.

OcHOBaHUSIMHU IS OTKa3a B IPEAOCTABICHUH IOCY JAPCTBEHHON YCIYTH SBISIFOTCS:

- OTCYTCTBHE Yy 3asfBHTENs IpaBa Ha IOJydeHHe TIOCyNapCTBEHHOM YCIyTH,
YCTaHOBIEHHOTO cTaTtbe 25 3akoHa Pszanckoit obmactu ot 21.12.2016 Ne 91-O3
«O Mepax coIManbHON ONNepKKY HaceneHus Ps3anckol obmacTmy;

- oOpanieHre 3a Ha3HAYCHUEM €XEeroAHON NeHeXHOH BBIIIATEI C HapylleHHeM
CpoKa, yKa3aHHOIO B MyHKTe 2.6.3 HacToswero Pernamenra.

3.4.5. Pe3ynpTaToM aAMUHUCTPATUBHOMN IIPOLELYPHl SBISETCS MPUHATHE PELIEHHUS O
[IPeOCTABICHUM TOCYJAapCTBEHHOM yCIyrn M yBEIOMJIGHHME 3asBHUTENT 00 O
IPeIOCTaBICHUH [OCYNAapCTBEHHOW YCIyrum w00 TNpPUHATHE pelleHus o0 OTKasze B
IIPEIOCTABICHUM TOCYJAapCTBEHHOM YCIyrM U YBEJIOMJIEHHE 3asBUTENs 00 OTKaze B
IIpeIOCTaBICHUH IOCYy IapCTBEHHOU yCIIyTH.

HomKHOCTHOE  NULO  YIIpaBlieHHs, OTBETICTBEHHOE 3a  IIpelOoCTaBlICHHE
rOCYZApCTBEHHOMW YCIYTH, NepenaeT IOAIHCAHHOE U 3apeTUCTPUPOBAHHOE pEIleHUE O
IIPEOCTABIIEHUH TOCYIapCTBEHHOH YCIYrd JODKHOCTHOMY JHIy — YTpaBleHus,
OTBETCTBEHHOMY 3a ()OPMHPOBaHUE TOKYMEHTOB JUIS MPEIOCTABICHHS I'OCYIAPCTBEHHOM
YCIIYTH.

3.4.6. Cnocobom  ¢ukcanuu pesyibTaTa  BBIIOTHEHWS  aJMUHHCTPATHBHOM
IIPOLEAYPHI SABISIETCS:

- PerucTpanys NPUHATOrO PelleHMs O NPeNOCTaBICHUN I'OCYIApCTBEHHOU YCIYTH
nubo perucTpanus MPUHIATOTO pelleHus o0 O0TKase B NPeJOCTaBICHUH TOCYAAapCTBEHHOM
YCIyTH B CIIELMATIBHOM JKypHaJe,

- PeTHCTpaldsi YBEIOMIIEHHS O IpPeNOCTaBICHUM I'OCYyHapCTBEHHOH yCIyru 0O
yBeNOMIEHHs 00 OTKa3e B IPENOCTaBIEHUH TIOCYIapCTBEHHON YCIYyIM B JKypHaje
VICXOSIIEN JOKyMEHTAIH.

3.4.]. MakcuMabHEIA CPOK BBIIOTHEHHS aIMUHHCTPaTHBHON mpouemypsl — 1
paboumii NeHp CO MAHS MOCTYIUIGHHS IUPEKTOPY YTpaBlieHHs NPOEKTa pEeIleHus H
YBEIOMJIEHHS O IIPENOCTaBJIEHMU IOCYIapCTBEHHOM yCIyTH NHUOO IPOEKTOB pEIleHMs U
yBeIOMIIEHHs 00 OTKas3e B MPeNOCTaBICHUM TOCYNAPCTBEHHON YCIYIH C MPUIOKEHHEM
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KOMIUIEKTa HOKYMEHTOB, IPEICTaBICHHBIX M MONY4YEHHBIX B LEIAX IPENOCTaBICHUS
rOCyAapCTBEHHON yCIyTH, AJI IPUHATUA PELICHHS.

3.5. AnMUBHCTpaTUBHAsA npouenypa «Dopmuposanue JOKYMEHTOB
IJI1 TIPENOCTABIeHMsI FOCYJAapPCTBEHHOM YCIyrd M HallpaBjeHHe HUX B YCTaHOBJICHHBIE
cpoxu B LleHTp»

3.5.1. OcHoBanWeM [ Hayala AIMUHYCTPAaTHUBHON IPOLENYPHl U KPUTEPHEM
OPUHATHA pELIeHUs SBJISETCS IOCTyIUIeHUWE [JODKHOCTHOMY JIMLY YIIpaBlieHud,
OTBETCTBEHHOMY 3a (OPMHPOBAHIE JOKYMEHTOB ISl MPEAOCTaBICHUSA TOCYy1apCTBEHHOU
YCIyTH, TONNKACAHHOIO U 3aperMCTPHUPOBAHHOTO pELIeHHS O IpelOCTaBIeHUU
rOCYIJapCTBEHHOM YCIYI'M C IIaKeTOM JOKYMEHTOB IIOJydareis,, HEeOOXOMUMBIX IS
IIPEIOCTABIICHHSI TOCYJaPCTBEHHON YCIYTH.

3.5.2. B nmeHp IpUHATUS peLICHUs O NPENOCTaBJICHUU TOCYAApPCTBEHHOM YCIyTd
IOJKHOCTHOE JIMI0 YIIpaBieHHs, OTBETCTBEHHOE 3a (POPMUpPOBAHUE JOKYMEHTOB I
IPEIOCTaBICHUs TIOCYJAapCTBEHHOM YCIYTH, OCYIIECTBISAeT (POPMHUpPOBAHUE JUYHOTO
BBIILIATHOTO JIeJia [TOJTy4YaTelisi TOCYJapCTBEHHOM YOIy Ha OyMaXHOM HOCHUTETE.

Ha nuneBoil cTopoHe TUYHOTO BBIIIIATHOTO JeN1a yKa3bIBAIOTCS:

- HaIMEHOBaHMe pallOHHOIO CTPYKTYPHOI'O IIOApa3ieieHus Y IpaBlIeHuUs:

- haMunus, UMs, OTYECTBO MOTyUaTEeNs;

- aJJpec PerruCcTpallvy MOIydaTelis IO MeCTy XKUTEIbCTBA (peObIBaHM );

- KaTeropus Iojy4artens, Jarlias IpaBo Ha MOIy4eHue IToCyIapCTBEHHOM YCIIyTH;

- BUJ FOCYJAapCTBEHHOU YCIyTH;

- HOMEp JIMYHOTO BBIIUIATHOTO Aea.

JIOMKHOCTHOE JHIO YIpaBleHHs, OTBETCTBEHHOE 3a (POPMHUpPOBAHHE AOKYMEHTOB
IJI IPEeIOCTaBIEHHsS TOCYNAPCTBEHHOM YCIyTH, IIOMEIAeT B JIMYHOE BBIILIATHOE IENI0
3asiBJI€HHE W AOKYMEHTHI (OpUIMHANBl M KOIIHH), BHIIHCKH U3 JOKYMEHTOB, pPEIlECHHE O
[IPEeOCTaBICHUN [OCYJAPCTBEHHOH YCIyTH.

1IpOAOIKUTEIBPHOCT aAMUHUACTPATUBHOrO neictBus — 1 paboumit meHb co OHS
IOCTYIIEHHs] NO/DKHOCTHOMY JHMILY YIIpaBleHUsl, OTBETCTBEHHOMY 3a (OpPMHpPOBaHHE
JOKYMEHTOB U1 MPENOCTaBICHUS TIOCYJAapCTBEHHOW YCIYIH, IOANMCAHHOIO K
3apETUCTPUPOBAHHOIO PEIUEHHS O IPEAOCTABICHUU IOCYIapCTBEHHONW YCIYTH ¢ TMaKeTOM
JOKYyMEHTOB IIOJTy4aTells, He00X0MUMBIX UL IPeOCTaBICHNSI FOCY IapCTBEHHOMN YCIYIH.

CdopMupoBaHHOE THYHOE N0 MOJICKHUT apXUBHOMY XPaHEHHIO B YIIPABICHUY B
COOTBETCTBUU C YTBEPKIECHHON HOMEHKIIATYPOH Hel.

3.5.3. JIOJDKHOCTHOE  JIMLO YIpaBJIEHHs, OTBETCTBEHHOE 3a (OpPMHUPOBAHHUE
JOKYMEHTOB  JJI1  IPENOCTaBIEHHWs  IOCYJapCTBEHHOM  yCIYrH,  OCYINECTBJISET
dopMHupoBaHHE JMYHOIO  BBILUIATHOIO  Jejia  IIONydarensd B  BeJOMCTBEHHOM
MHQOPMAIMOHHOM crucTeMe «DJIeKTPOHHBIN COLMANBHEINA PETHCTp HaceneHus PasaHcKoi
obnactu» (manee — OCPH PO).

B OCPH PO BHOCsATCS crienyromiue CBeeHUs O IoayJaTee:

- (amunus, ¥uMs, OTYECTBO, [aTa POXICHHS, NACIOPTHBIE NaHHBIE, aipec
perucTpaluy I10 MECTY JKUTeNbCTBA (IpeOBIBaHMS), KaTeropHs, Haolias IIpaBO Ha
II0JIyYE€HUE TOCYAApCTBEHHOM YCIIyTH;

- Cr1oco0 BBIMJIATH! ¥ COOTBETCTBYIOLINE PEKBHU3UTEI JUIs JOCTABKM BBIIIATEL,

- ONICKTPOHHBIE  KONMM  JOKYMEHTOB  MOJydaTensi, HEOOXOMHUMBIX  JUIS
IIPENOCTaBIEHNs [OCYy IapCTBEHHON yCIyTH.
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[Tpr MOBTOPHBIX OOpAIlleHUSX HCIIOIB3YIOTCS CBEACHUS, paHee BHECEHHbIE B Oasy
JIaHHBIX TI0JIy4daTesel rocy 1apCTBEHHON YCIIyTH.

JIOIDKHOCTHOE JIMLIO YTIpaBieHHs, OTBETCTBEHHOE 3a (OpMUpPOBaHKE JOKYMEHTOB
1T TIpeIOCTaBIeHUs rocygapcTBeHHol yenyry, B DCPH PO:

- MPOU3BOIUT IIPOBEPKY CGHOPMUPOBAHHOTO 3JNEKTPOHHOTO JHYHOIO BBILIATHOI'O
JieNa morydarens;

- GopMupyeT cpoK HaibHEHINeld Ieperayd 3JIEKTPOHHOIO JMYHOT'O BHIILIIATHOIO
Iena TOJydYareis B aBTOMATHYECKOM pexkuMe B LIEHTp B COOTBETCTBUH C TpaduKoM,
YTBEPKI€HHBIM COBMECTHBIM NpukaszoM LlenTpa u Ynpasnesus.

[IpoJOIDKUTENFHOCTE aIMUHUCTPATUBHOIO AelcTBUA — 1 paboumii meHbp co HOHA
cOpMUPOBAaHHOTO JIMYHOI'O BBIIJIATHOTO Jeja Ioydarels rocyJapCTBEHHON yCIyru Ha
OyMa)XHOM HOCHTEeN€ [OOJDKHOCTHBIM JIMLIOM YTpaBIeHWs, OTBETCTBEHHBIM 32
dbopMupOBaHUE TOKYMEHTOB.

3.5.4. PesynbTaToM aqMUHUCTPATUBHONM IpOLEAYphl ABISeTCS (HOPMHUPOBaAHUE
JIMYHOTO BBIIUIATHOIO JeJa II0y4daTelIs.

3.5.5. Crmocobom  ¢wmkcanuu  pe3ynbTaTa BBIIOJHEHHS  aJIMUHHCTPATHBHOHN
IIPOLIEAYPHI SIBJISIETCS. PETUCTPALIKSI JIMYHOT'O BBIIJIATHOTO Jela IoIydaTes Ha OyMaKHOM
HOCHUTeNe B XypHaJe perucTpaluy JUYHBIX Jell Ioxydareneit u GopMUpoBaHHe JTHYHOTO
BBIIIATHOTO JeJa [ony4daress B 2neKTpoHHoM Buae B OCPH PO.

3.5.6. MaxkcuManbHBI CpPOK BBIIIOJIHEHUS aIMUHUCTPAaTHBHOH Ipouenypsl — 1
pabounii 1eHb CO THS MOCTYIUICHHUS NOJDKHOCTHOMY JIMLY YIIpaBieHHs, OTBETCTBEHHOMY
3a (opMupoBaHME MOKYMEHTOB [ IIPEIOCTaBIECHHUS TOCYIapCTBEHHOH YCIIYIH,
IIONIIUCAHHOIO Y 3aperMCTPUPOBAHHOTO PEIIEHUS O IPEeNOCTABIEHUM I'OCYIapCTBEHHOMN
YyCIyrd C IIaKeTOM JOKYMEHTOB IIoJydarens, HeOOXOOUMBIX IS TPeIoCTaBICHHUS
roCyAapCTBEHHOH YCIyTH.

3.6. AnMuHHUCTpaTUBHAs IIpoueaypa «OCyIecTBICHUE BBITLIATED

3.6.1. OcHoBaHHeM 11 Havaja aJMUHUCTPATUBHOU IIPOLUEAYpPHl ¥ KPHUTEPUEM
[IPUHSATHS pPELleHHUs SBISAETCs IOCTyIUIeHHe B LIeHTp 3JIeKTPOHHOrO JIMYHOI'O BEIILIATHOI'O
Iena nonydarens, chopmupoBarHoro Ympasnenrem B DOCPH.PO.

HomxHocTHOe nuuo LleHTpa, OTBETCTBEHHOE 3a IPeIOCTaBIeHNEe rOCyNapCTBEHHOM
yCIyTH, GOpMHpPYeT JOKYMEHTHI Ha BBIILIATHI IOMYJaTesIM 0 MYHULIMITAIBHEIM paioHaM
¥ TOPOACKMM OKpyram PssaHckoH obnacTH U IlepefaeT X NODKHOCTHOMY iy [leHTpa,
OTBETCTBEHHOMY 3a IIOATOTOBKY OIaHKOB paclpeneeHHH.

HomxraoctHoe o [leHTpa, OTBeTCTBEHHOE 3a IOJATOTOBKY  OJIAHKOB
pacnpeneneHuid, GopMupyeT OJaHKU paclpelelieHuH AEHEeXXHBIX CPEACTB ¢ YKa3aHheM
CYMM BBIILIAT, NOUIEXKALIUX IIEPEUUCICHHIO B KPeUTHBIE OpraHU3allui ¥ B OpraHu3aliu
VYpasinenus PenepanbHol mouToBoil cBsi3u Pazanckoit o6nacta AO «IToura Poccun», u
nepelaeT uxX MOKHOCTHOMY MLy LIeHTpa, OTBETCTBEHHOMY 3a OpraHM3aluio paboTh 110
IIPeOCTaBICHHIO IOCY 1apCTBEHHOH YCITyTH.

HomwkaocTHoe muuo ILleHTpa, OTBETCTBEHHOE 3a OpraHU3alMi0 paboTHl 110
IIPEJOCTABIEHUIO TOCYIAapCTBEHHON YCIYTHM, IIpoBepseT U IOIIUCHIBAET OJIaHKU
pacIpeeneHu NeHeXXHBIX CPEeICTB.

IIpoxo/KUTENPHOCTE aAMUHHACTPATUBHOTO AeHCTBUSA — 1 paboumil meHh ¢ JaThl
KOMIUTEKTAITUH JOKYMEHTOB Ha BBIIUIATY IIOJyYaTeNsM 10 MYHULIMITAIBHBIM paiioHaM u
TOPOICKUAM OKpyraM PsszaHckoi obmacTu.
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3.6.2. JomxHocTHOe yuio LleHTpa, OTBETCTBEHHOE 3a OpraHM3alliio paboThl IO
IPENOCTABIEHIIO TOCYJApCTBEHHOH  yCIyrw, IepefaeT IOANUCaHHBIE OIaHKM
pacrpeneieHUu JeHEXHBIX CpPeACTB TODKHOCTHOMY Jsuny Oyxranrepuu Llenrpa,
OTBETCTBEHHOMY 3a ITIOJTOTOBKY IIIaTeKHBIX JOKYMEHTOB.

HomxHocTHOe sHIl0 Oyxranrtepuu LleHTpa, OTBETCTBEHHOE 3a IIOATOTOBKY
IUIATEXXHBIX TOKYMEHTOB, TOTOBHT ILIaTEXKHBIE JOKYMEHTHI I OCYILEeCTBICHHUs BBIILIATHL.

B KkpenuTHBIE OpraHHU3alliyl ¥ OpraHu3alvu YnpasieHus PenepalbHON IOYTOBOH
cBs3u Ps3anckoit obnactu AO «Iloura Poccuny» npenocTaBilsatoTCs dJIEKTPOHHBIE CIIMCKH
noy4arelnei.

[TpoDOMKUTENEHOCTh aIMUHUCTPATUBHOIO AeHCTBUA — | paboumii meHbp co OHA
TIOJIyYeHUs] JOJDKHOCTHBIM JTUIIOM LleHTpa, OTBETCTBEHHBIM 32 OpraHM3alMio paboThl 110
NPEAOCTABICHIIO TOCYIapCTBEHHOM YCIyTH, IOANMCAHHBIX OJAHKOB pacipe/eieHui
JICHEXKHBIX CPEICTB.

3.6.3. PesympTaToM aqMUHUCTPAaTHBHONW NPOLENYphl SBISETCS IIepedrClIeHue
HAYUCIIEHHOHN IOJIydaTeNio CyMMBbl BBIILIATHI 110 YKa3aHHOMY MM CIOCOOy JOCTaBKU: B
KPEeIUTHYIO OpraHu3anuio nubo B opraHuzaluio YmpasneHus PenepanbHoll IOYTOBOI
cBsa3u Pszanckoit obnacti AO «Ilouta Poccuny» o MecTy XUTEIBCTBA IS IOCIeqyIoLei
BBIIa4UM B YCTAHOBJICHHOM ITOpSIIKE.

3.6.4. CmocoboM  ¢Quxcanmy  pesynbTaTa  BBIIOJIHEHUS  aIMHUHHCTPaTUBHON
NpOUENYPH! SBISETCSI UCIIONHEHHBIM IIIaTeKHBINA TOKYMEHT [JIs HalpaBlIeHUS ACHEKHBIX
CPEICTB IOIy4aTeto.

3.6.5. MakcuManbHBIA CpPOK BBINOJHEHUS aJMUHHCTPATUBHOM Mpouexypbl — 2
pabounx OHS C JaThl NOCTYIUICHUS B LIEHTp 3eKTPOHHOro JMYHOTO BHIILIATHOTO Aeia
noiydarens, CQOPMHPOBAHHOTO  palOHHBIM  CTPYKTYPHBIM  [OJApa3leleHueM
Vnpasnenuem B OCPH PO.»;

nyHkT 4.2. pasgena 4. «DopMBl KOHTPOJS 3a HCIONHEHWEM PermaMeHTay
JOIIOTHUTH HOBBIM a03alleM IIEeCTHIM CIIeIyIOIIEero CONePIKaHMS:

«AKT COCTaBIIA€TCSl HE Io3AHee 5 paboumx NHEH Iocie 3aBeplIeHHs IIaHOBOI
IIPOBEPKU.»;

3) mpunoxende Ne 1 K aIMUHHCTPaTHBHOMY pEIJIAMEHTY IIPEIOCTABICHMS
rocyJapcTBeHHOM yciayrm «HasHadyeHuwe W BBIIDIATAa €XErogHOW NEHEXKHOH BBIILIATH K
MexyHapoqHOMy AHIO MHBAIMIOBY IIOCIE CIOB «B OTACTeHHe (enepanbHOi IOYTOBOM
CBSI3M II0 MECTy XXUTelbcTBa No » NONONHUTH ab3aleM
CIIEYIOIIEr0 CONEPIKAHMUS:

«[] Ha GamxoBcKuil cdeT, OoTKphITHIA B Ganke-amutente ELIK (Enunas mmdposas
KapTa xutens Pszanckoit obmactu)».

—

Mwunuctp f’/ J.A. Tapakanos



