KOMMUMTET 110 OXPAHE OBBEKTOB KYJIbTYPHOI'O
HACJIEJIUA POCTOBCKOU OBJACTH

IHOCTAHOBJIEHUE

o1 23.10.2024 Ne 2397
r. Pocros-na-/lony

O BHeceHUUM U3MEHEHHS B IIOCTAHOBJICHHE
KOMNTETA M0 OXpPaHe 00beKTOB KYJbTYPHOI0 HACJIEIUS
PocTtoBckoii o0mactu ot 29.10.2019 Ne 20/01-01/1003 «O6 yTBep:x1eHUHA

AAMUHUCTPATUBHOIO PErJIaMeHTA MPEAOCTABJICHHUS TOCYAAPCTBEHHOM YCIYIH

«Coriacopanue NPOCKTHONH JOKYMEHTAMH HA IIPOBeeHUe padoT
110 COXPAHEHUIO 00bEKTA KYJbTYPHOI'0 HAC/IEHSl PETHOHAIBLHOI0 3HAYECHUS,
BKJIIOYEHHOTI'0 B eIMHBbII IOCyIapCTBEeHHBII peecTp 00bEKTOB KYJIbTYPHOIO

HacJiequs (MaMATHUKOB HCTOPHUU H KyJbTYpPbl) HapoaoB Poccuiickoi
@enepaunu, WA BBIABJICHHOI0 00bEKTA KYJIbTYPHOTO HACTIEAUD)

B mensx mpuBemcHMS HOPMAaTHBHOTO MPaBOTO akTa KOMHTETa IO OXpaHe
00BEKTOB  KyJNbTypHOrOo Hacieauss PocTroBckoM o00sacTd B COOTBETCTBHC
C ICHCTBYIOIIMM 3aKOHOAATEIbCTBOM KOMHUTET II0 OXpaHE OOBEKTOB KYJIbTYPHOTO
Hacienus PocToBckoi 00JaCTH HOCTAHOBJ S €T @

1. BHecTu B IOCTaHOBJICHHE KOMHTETa MO OXpaHE OOBEKTOB KYJIBTYPHOTO
Hacneauss PocroBckoit o6nactu ot 29.10.2019 Ne 20/01-01/1003 «O0 yTBepxaeHUU
QIMHHHCTPATHBHOIO pErVIAMEHTa TPEJOCTABICHHUs] TOCYJAapCTBEHHON YCIyTH
«CormacoBanue TPOSKTHOUW MTOKYMEHTAIlMH Ha TPOBEACHUE paboT 10 COXpaHEHHUIO
00beKTa KyIBTYPHOTO HACIEANS PETHOHATLHOTO 3HAUCHMS, BKIIOUCHHOTO B €IWHBII
TOCYJITApPCTBCHHBIM peecTp 0OBEKTOB KYNBTYPHOTO HaciaeAus (MaMATHUKOB HCTOPHHU
U KyJIbTypbl) HapoaoB Poccuiickoit ®eneparii, WM BBIIBJICHHOTO OOBEKTa
KyJbTYPHOTO HACJCAUS» U3MCHCHHE, U3JI0KHUB €TI0 B PCAAKIIHU:

«KOMUTET 110 OXPAHE OBBEKTOB KYJIbTYPHOI'O
HACJIEJIUA POCTOBCKOU OBJACTH

HOCTAHOBJIEHUE

ot 29.10.2019 Ne 20/01-01/1003
r. Pocros-na-/lony

OO0 yTBepKIeHUH AIMUHUCTPATHBHOI0 PerjlaMeHTa
IPEeIOCTABJICHUSA IOCYyAAPCTBEHHOH yeyru «CorsiacopaHue nNpoeKTHOM
JOKYMEHTALMHU HA NIPOBeAeHue padoT 0 COXPAHCHHUIO 00beKTa



KYJbTYPHOI'0 HAC/IEAUA PErHOHAIBHOI0 3HAYCHUA, BKJIIOYEHHOT0 B eIMHbII
roCyAapCTBCHHBIH peecTp 00bEKTOB KYJIbTYPHOI0 HacaeaAusl (IaMATHUKOB
HCTOPHUM U KYJbTYPHI) HapoaoB Poccuiickoit deaepanuu, UM BbISIBJICHHOIO
00beKTa KYJbTYPHOI'0 HACJEAUSD)

B wemax peamuszanuum PepepanbHoro 3akona ot 27.07.2010 Ne 210-P3
«O0 opraHuzalii OPEJOCTABICHUS] FOCYAAPCTBEHHBIX U MYHUIUMAIBHBIX YCIyT»,
®cenepanpHoro 3akoHa oT 25.06.2002 Ne 73-®3 «0O06 o0BekTax KyJIbTYpPHOTO
Hacienus (MaMATHUKAX UCTOPUM U KyJbTypbl) HapoJoB Poccuiickoit deaepanun»
U B COOTBCTCTBUM ¢ mnoctaHoBicHueM [IpaButenbctBa PocToBckoil obnactu
ot 05.09.2012 Ne 861 «O pa3paboTke U yTBEPKIECHUU OPraHaMH UCIIOJIHUTEIBLHOU
BJacTH PoCTOBCKOM 001acTH aJAMUHUCTPATHBHBIX PErJIaMEHTOB MPEIOCTABICHUS
TOCYJapCTBEHHBIX YCIAYT W AAMUHUCTPATUBHBIX PErJaMEHTOB OCYIIECTBICHUS
roCyJapCTBCHHOTO KOHTPOJIA (HAA30pa)» KOMUTET MO OXpaHe 00BCKTOB KYJIBTYPHOTO
Hacyeaus PocToBckoit obacTU MO CTAHOBJI Sl € T:

1. YTBEepauThH aIMAHUCTPATUBHBIN perJaMeHT IIPEIOCTaBIEHUS
roCy1apCTBEHHOU YCIIyTH «CornacoBanue ITPOCKTHOU NOKYMEHTALUH
Ha POBEJICHUEC paboT MO COXpPAaHCHHIO OOBCKTAa KYJIBTYpPHOTO  HACICOUS
PErHOHAIIBHOIO 3HAYEHHs, BKIIOYEHHOIO B €IWHBIA TOCYAapCTBEHHBIA peecTp
00BEKTOB KYJIBTYpPHOTO Haclienus (MaMsITHUKOB HCTOPHU W KYJIBTYpbl) HapoIOB
Poccuiickoii ®enepaiiiy, WIH BBISBIEHHOTO OOBEKTa KYJBTYPHOTO HaCIEIUs
COTJIACHO NMPUJIOKEHHUIO.

2. Hacrosiiee mOCTaHOBJICHUE BCTYIACT B CHJIY CO JHS €ro O(QUIMATBHOTO
oMy OJTUKOBaHUS.

3. KoHTponbs 3a BBINOJHCHUEM HACTOSAIIETO IMOCTAHOBICHUS BO3JIOXKHTH
HA 3aMECTUTENsl INpeaceaaTesis KOMHUTETa [0 OXpaHe OOBEKTOB KyJIbTYPHOIO
Hacneaust PocToBckoi oOmacTH — HadanbHHUKA OTHEJa OXpaHbl OOBEKTOB
KyJIsTypHOTO Hacienus Kopobosy M.B.

[Ipencenarens KOMUTETA
0 OXpaHe 00BEKTOB KYJbTYPHOI'O
Hacieaust PocToBckoitl o0inacTu N.B. I'pyHCKHi1

[Ipunoxenne
K TTIOCTAHOBJICHUIO
KOMMTETA TI0 OXpaHe OOBEKTOB
KYJbTYPHOTO HaCJIeIUs

PocToBckoii obnactn
ot 29.10.2019 Ne 20/01-01/1003

AJIMUHUCTPATUBHBIN PETJIAMEHT



MPEeAOCTABJICHUA IOCYAAPCTBEHHOM Yeayru «Coriacopanue NpoeKTHOM
AOKYMCHTALMU HA MPOBEACHUE PadoT MO COXPAHCHUIO 00bEKTAa KYJIbTYPHOIO
HACJICAMS PErHOHAJIBLHOIO 3HAYCHH S, BKIYCHHOI0O B ¢AMHBIN
roCcy1apCcTBEHHbIN peecTp 00bEKTOB KyJbTYPHOI0 Hac/jaeus (1aMATHHUKOB
HCTOPHMHU M KYJbTYPbl) HApoaA0B Poccuiickoii @epepauum, nim BbISIBJECHHOTO
00beKTa KYJIbTYPHOI'0 HACJEIUSD)

I. O61ue noJ10KeHUA

AJIMUHUCTPATUBHBIN PETIAMEHT MPEAOCTABICHUS TOCYAAPCTBEHHON YCIYyTH
«CornacoBaHue NMPOEKTHOW NOKyMEHTAllMM Ha MPOBEACHHE PabOT MO COXPaHEHUIO
00BbEKTa KyJAbTYPHOTO HACIEAMS PErMOHAIBHOTO 3HAUEHHSI, BKIIFOUEHHOTO B €IMHbIN
roCcyJapCTBEHHbIA peecTp OOBEKTOB KyJbTYPHOrO Hacjenus (HaMsATHUKOB UCTOPUHU
U KyIbTypbl) HaponoB Poccuiickoit ®enepanyu, WX BBIIBICHHOTO 00BCKTa
KyJIbTYPHOTO Hacieaus» (manee — aJIMHHUCTPATHBHBIM pEriamMeHT) pa3paboTaH
B L[CJISIX ONTUMM3ALUU (MOBBIIICHUS KayecTBa) MPEAOCTABICHUS TOCYIApPCTBCHHOM
YCIyrM IO COIVIACOBAHHUIO TMPOCKTHONW JOKYMCHTAIlMM Ha TPOBEACHUEC pPaboT
M0 COXPAaHCHUIO OOBEKTA KYJIBTYPHOTO HACJICAUsS PETUOHAIBHOTO 3HAYCHMUS,
BKJIFOUEHHOT'O B €JIMHbIN IOCYIapCTBEHHBIN peecTp 00BEKTOB KYJIbTYPHOI'O HACIIEAUS
(MaMsATHUKOB MCTOPMM U KyJdbTypsl) HapoaoB Poccuiickoit  ®enepamum,
WM BBIABJICHHOTO 00BCKTa KyJIBTYPHOTO Hacjemus (maiee — TOCYIapCTBCHHAs

yCIIyra).
1. IIpeamer peryjJupoBanus aAMAHUCTPATHBHOTO perjiaMeHTa

1.1. HacroAamuit agMHUHUCTPATUBHBIA PETJIAMEHT YCTAHABIMBACT CPOKHU
U TIOCIICJIOBATCIIBHOCTh  aIMUHUCTPATUBHBIX — Tporenyp (AccTBuit) KoMuTETa
M0 OXpaHe OOBCKTOB KYJIBTypHOTO Hacieaus PoctoBckoit obmactu (mamee —
KoMHuTeT), NOPSAAOK B3aUMOACHCTBHUS MEXKAY CTPYKTYPHBIMH MOIPA3ICICHUIMHU
Komurera, UX NOJKHOCTHBIMM JIMIIAMH, B3aUMOACUCTBUA Komurera ¢ 3a9BUTENAMM,
UHBIMM OpraHaMM TOCYHApCTBEHHOM BJIACTH, YYPEKICHUSAMHU H OPraHU3alUsAMH
IpU NPEAOCTABIICHUH  TOCYJAPCTBEHHOM  yCIyrd ¢ COOJIIOJIGHHEM  HOPM
3akoHomatrenbCcTBa Poccuiickon deaepanuu O 3alUMTE NEPCOHAIBHBIX JIAHHBIX,
BKJIIOYAs OCYILIECTBICHHE B paMKaxX TaKOr0 IMPENOCTABICHUS SIECKTPOHHOTO
B3aUMOJICUCTBUSA MEKY TOCYTAPCTBECHHBIMU OPTaHAMH.

1.2. TlonoxkeHuss ~ aAMUHUCTPATHBHOIO  PETJIAMEHTa  PACHPOCTPAHSIOTCSA
Ha 3a5BJICHUA, CBSA3aHHBICE C  IIPEIOCTAaBJICHUEM T[OCYAApPCTBEHHOM  YCIYyI'H
[0 COIJIACOBAaHHUIO MPOEKTHON TOKYMEHTAlMU Ha NPOBEAEHUE paboT MO COXPaHEHUIO
00BbEKTa KyJAbTYPHOTO HACIEAMS PErMOHATIBHOTO 3HAUYE€HUS, BKJIIOUEHHOTO B €IUHBIH
TOCYJapCTBCHHBINA peecTp 0OBEKTOB KYJIBTYPHOTO Hacieaus (MaMsATHUKOB UCTOPUHU
U KyJIbTypbl) HapoaoB Poccuiickoit denepatuu (gaiee — peecTp), WIH BBIIBICHHOTO
00BbEKTa KyJIbTYPHOTO HACIICIVA.

WHbic 3asBiCHUS, MPCIIOKCHUS M KAT00bl (PU3MUCCKUX WU FOPUAHYCCKUX
vl MO0 WX YIOJHOMOYEHHBIX MpPEACTaBUTENed pPAacCMAaTpUBAIOTCS B MOPSIKE,
YCTaHOBJIEHHOM JICUCTBYIOILUM 3aKOHOJATEIbCTBOM.



2. Kpyr 3asBurenen

2.1. 3asBUTENIEM Ha TIOAYYCHHUE TOCYJApCTBEHHOM  YCIYTH  ABJSETCS
(du3HUeCKUC U IOPUTUUCCKUC JHIIA (Jajee - 3asiBUTCIb).

2.2. uTepecbl  3asBUTENEW, YKa3aHHbIX B IMyHKTe 2.1 Hacrosmero
aIMMHHCTPATUBHOIO pErjaMeHTa, MOIYT MpPEACTaBIATh JHla, O00Jagaroue
COOTBCTCTBYIOIIMMHU TTOJHOMOUYHSAMHU (JaJICC — MPCACTABUTCII).

3. TpeGoBanns kK nopsiaKy MHGOPMHUPOBAHMS O IPEIOCTABICHUH
rocy1apCcTBeHHOH YCJIYyI'H

3.1. Hopsimok mosyyenust ”HGOPMALMHU 3asBUTEJISIMH 110 BOIPOCAM
NMPeAOCTABJCHHUA FOCYAAPCTBCHHOM YCJIYI'H, CBEACHHH 0 X01¢ NPEAOCTABJICHHUS
YKA3aHHOM YCJIYIH, B TOM YHCJIC C MCNIOJIb30BAHUEM € HCMOJIb30BAHHEM
(enepanbHoOil rocy1apCcTBEHHON HH(POPMAIMOHHOM cucTeMbl « EAUMHBIN mopTas
rocy/JIapcTBEeHHbIX H MYHMUIMIAJIBHBIX YCayr (pyHkuuii)» (www.gosuslugi.ru)

3.1.1. llonyuenue uHpopmaIu 110 BOIIPOCaM IIPEOCTABIIEHUS
TOCYJAPCTBEHHOM YCIIYTH, CBEACHUM O XOH€ MPEAOCTABJIECHUS TOCYJIapCTBEHHOU
YCIYTH OCYIIECTBIIACTCS IYTEM OOpAIlICHHUS 3asBUTCICH B MHUCHMCHHOHW, YCTHOM
U 3IIeKTpoHHOM popme B Komurer.

3.1.2. Ilpu oOpamieHud ¢ 1EIbI0 MOJyuYCHUS HHPOpPMALMK 3asBUTCIIO
HEOOXO/IMMO YyKa3aTh (pamMUIINIO, UMsI, OTYECTBO MJIM HAUMEHOBAHUE HOPUIUUYECKOTO
JAMIa, UHIMBUYAIbHOTO MpeAnpuHuMarens. [ monydeHuss uHPOpMalUd O TOM,
Ha KakoM JTane (B MpOLECCe BBHIIOJHEHUS KaKOW aJMHUHUCTPATHUBHOMN MpOLIENYpHI)
HAXOJATCS MPEACTABICHHBIC UM JOKYMCHTBI, 3asIBUTCITIO HCOOXOIMMO TAaKXKC YKa3aTh
ATy U aIpec HalpaBJICHHS TOKYMEHTOB.

3.1.3. O6s3aTenbHbIM NepeYCHb IPEAOCTABIAEMOMN uHdopMaIHH
(B COOTBETCTBUU C TIOCTYMUBLIUM OOPAIICHUEM ):

HOpPMATHBHBIE  MPAaBOBbIE  aKThl [0  BOMNpPOCaM  MNPEAOCTaBICHUA
rocyJapCTBEHHON YCIyru (HaUMEHOBAaHHE, HOMEp, JaTa MPUHSITHS HOPMATHUBHOIO
aKTa);

MCPCUCHb HEOOXOAMMBIX [UJISl TMPEIOCTABJICHUS TOCYIApCTBCHHOM YCIyTH
JOKYMCHTOB, TPEOYEMBbIX OT 3asBUTCIICH;

MpaBUJIa MIPEAOCTABJICHUS FOCYJaPCTBECHHON YCIYTH;

MECTO pa3MelleHus wuHpopMmaluu Ha oduiuanbHoM caiite Komutera
B HH(OPMAILIMOHHO-TEIEKOMMYHHUKAIIUOHHON CeTH «MHTepHe™ -
www.okn.donland.ru (nanee — opurnaneHelil caitt Komurera);

uH(OpMaIHs O IPUHATOM PCUICHUM U XOJIC MPEAOCTABICHUS yCIIyTH (00 dTare
aAMUHUCTPATMBHOM TMpPOLEAYpPHl NPENOCTABICHUS TOCYJApPCTBEHHOM  YCIIYTH)
KOHKPETHOMY 3asBUTEIIIO.

3.1.4. O6513aHHOCTH JTOJKHOCTHBIX JIMIL PU OTBETE HA 0OpalicHus rpakaaH.



OTBeT Ha NOUCbMEHHOE OOpallleHHE HAMPABIAETCA MO I[OYTOBOMY aJpecy
3asABUTCIIS], YKA3aHHOMY B OOpalllcHUH, B CPOK, HE MpeBbIaroniuii 30 KaJieHIapHBIX
JHCH ¢ MOMCHTA PETUCTPAITUH MUCHMCHHOTO OOpAaIICHUS.

OTBeT Ha O0palllcHUE TIO 3JICKTPOHHOHN MOYTE HAMPABIACTCA HA SJICKTPOHHBIN
aapec 3aABUTENS B CPOK, HE MNpeBblarolinii 30 KaleHIapHbIX THEH C MOMEHTa
peructpanuu oOpalleHus.

OOpallieHue MOJJICKUT perucTpauuu B TeueHue 1 pabouero AHsS ¢ MOMEHTa
ero nocryruieHus: B Komurer.

B ciyuac noctymiieHusi oOpailicHus B ICHb, IPEIIICCTBYIONIUHN Mpa3HUYHBIM
WM BBIXOJHBIM JHSIM, CTO PETUCTpAlUs NPOU3BOIUTCA B paOOUnid ICHB, CJICTYFOIIHMA
3a NPa3gHUYHBIMHU WIH BBIXOAHBIMH JTHSIMU.

OTBeTbl Ha MUCHBMEHHBbIE OOpAIlEHUs HANPABJIAIOTCS B MHCHbMEHHOM BHJIE
U JIOJDKHBL COZEpXKaTh: OTBEThl HA MOCTABJIEHHBIE BOMPOCHI, (DAMHIIMIO, MHUIIHAJIBI
u HoMep TenedoHa ucnodHUTENss. OTBET MOXKET OBITh MOJMUCAH MpeiceaaTeicM
KOMHUTCTA 10 OXpaHEe OOBCKTOB KYJbTYpHOTO Hacieaus PocToBckoit oOnacTu
(mamee — mpeacenaresb KOMUTETAa) WM €ro 3aMecTUTeNeM (JIUIlaMH, BPEMCHHO
HCIIOJTHSIOIIHMH €r0 00SI3aHHOCTH ).

Ilpu otTBeTax Ha TCENCPOHHBIC 3BOHKH U HCMOCPCIACTBCHHBIC JIMUHBIC
oOpanieHus 3asBUTENEN NOKHOCTHbIE Jila KomuTera moapoOHO M B BEKIUBOMN
dopme HHPOPMUPYIOT OOPATUBILNXCS MO HHTEPECYIOIIHUM UX BOMPOCAM.

3.1.5. Undopmaius mo BompocaMm MPeaoCTABICHUS TOCYIapCTBCHHON YCITyTH,
a TaK)KC CBCJCHUS O XOJC €¢ MPCIOCTABICHUSI MOTYT OBbITh MOJYYCHBI 3asBUTCICM
C UCTIONIb30BaHUCM (heACpaIbHOM TOCYIapCTBCHHOW HHGOPMAIIMOHHON CHCTEMBI
«Enuuplii mopTan TrocyAapCTBEHHBIX M MYHUUUNANBHBIX yCIyr ((GyHKUUN)»
(www.gosuslugi.ru) (nanee — EIII'Y).

Nudopmamss na EIIIY o0 nopsake U cpokax  MPEJOCTABICHUS
TrOCYJapCTBCHHON YCITYyTH MPEAOCTABISACTCS 3aIBUTCIIO OCCIIATHO.

Hoctyn & wuHpoOpMalMd O CpoKax ¢ TOPSAAKEC TPCAOCTABIICHUS
TrOCYJapCTBCHHOM YCIYTM OCYUICCTBIACTCS OC3 BBIMOJHCHUS 3aSBUTCICM KaKHX-
1160 TpeOoBaHUM, B TOM YHCIC OC3 HCIOJIb30BaHUS MPOrPAMMHOIO 00OcCICUCHUS,
YCTAaHOBKA KOTOPOrO0 HAa TEXHUYECKHE CPEJCTBA 3asBUTENS TPeOyeT 3aKIrOUYEHUS
JUIEH3UOHHOTO WM HHOTO COIVIallleHUsi C MpaBooOiajareiaeM MpOorpaMMHOIO
obecrnieueHus, IIPEAY CMaTPHUBAIOLLETO B3UMAaHHE  IUIAThl,  PETUCTPALMIO
WJIM aBTOPH3ALIMIO 3asIBUTEIIS, WU NPEIOCTABICHUE UM NIEPCOHAIBHBIX JAHHBIX.

3.2. Ilopsanok, popma, MeCTO pa3MellleHHs U CIIOCOOBbI OJYYEeHHUS CIIPABOYHOM
uHgopManuu, B TOM YHCJIE HA CTEHAAX B MeCTaxX MpeocTaABIeHHUs
rocy1apcTBeHHOM YCJIYI'H, H B MHOTO(YHKIMOHAJILHOM HEHTPe
NPeIoCTABJICHUSA ITOCYAAPCTBEHHBIX 1 MYHUIIHNAJIBHBIX YCJIYT

Nudopmaruss o crpaBounbix TeiedoHax, agpecax o(UIMaTIbHOTO caiTa,
AJIICKTPOHHOM MOYTHI, a TAaKXKC MeCTC¢ HaxoxkacHus u rpaduxe padorsl Komurera,
€ro CTPYKTYPHBIX MOAPA3ICICHUSX, MHOTO(YHKIHOHATBHBIX LIEHTPOB
NPEIOCTaBJICHUS] TOCYJApPCTBEHHBIX W MYHULMNAIBHBIX ycayr (nainee — MODILI)
pa3mMelilieHa Ha oduuuansHoM caiite Komurera, B HHQOpMAIMOHHO-aHATUTHYECKOM
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HUnteprer-noprane emunoit cetu M®Il PocroBckoit o6nactu B mHpOpMaAIMOHHO-
TeICKOMMYHHKAIIMOHHOU cetH  «Huteprer», Ha EI'Y, Ha wuHpOpMAIIMOHHBIX
CTEHJAaX B MECTax MPEIOCTABICHUS YCIIYTH.

Tenedon-aBTOMHGOPMATOP OTCYTCTBYCT.

I1. Crangapr npeaocTaB/jieHHs FOCYAapCTBEHHOM YCJIYI'H
1. HammeHOBaHME roCy1apCTBEHHOM yCOYyTrd

CornacoBaHu¢  MPOCKTHOM  JIOKyMCHTallud  HA  TPOBEICHHUC  padoT
[0 COXPAaHEHHIO OOBEKTa KYJbTYPHOTO HAClEAUs pPETrMOHAIBHOIO 3HAYEHMUS,
BKJIFOUEHHOT'O B €JIMHbIN IOCYIapCTBEHHBIN peecTp 00BEKTOB KYJIbTYPHOI'O HACIIEAUS
(MaMsATHUKOB MCTOPMM U KyJdbTypsl) HapoaoB Poccuiickoit  ®enepamum,
WJIM BBISABJIICHHOTO OOBEKTA KYJBTYPHOTO HACIICIUS.

2. HaumeHoBaHMe UCIIOJIHUTEIBLHOTO Oprana Pocrosckoit odJiacru,
HEINOCPEACTBEHHO NPEI0CTABJISIONIEr0 roCyAaPpCTBEHHYIO YCJIYTIY

2.1. UcnonHuTenbHbIM OpraHoM PoCTOBCKOM 00yactd, HEMOCPEACTBEHHO
IIPEAOCTABIIOIINM I'OCY IapCTBEHHYIO YCIYTY, ABJsieTca KoMurer.

2.2. OTBETCTBEHHBIM 3a IPEIOCTABICHUE TOCYAAPCTBEHHON YCIYTH SIBISETCS
OTJCNT IO UCTHOJHEHHUIO TIEPEAaHHBIX ToaHOMouni Poccuiickon @enepanuu
B 00JTaCTH COXpAaHCHMSI, HCIOJIb30BAHUS, TMOMYISPU3ALUU M T[OCYIAaPCTBCHHOM
oxpaHbl OOBEKTOB  apPXUTEKTYpHOro  Hacjeaus (Jajsee —  CTPYKTypHOE
NOAPA3ACIICHUE).

2.3. MOI] y4acTByeT B HOpPEIOCTaBICHUHM T'OCYJAPCTBEHHOW YCIYyIM B YacTH
UHGOPMHUPOBAHUS 151 KOHCYJIbTUPOBAHUSA 3asBUTENCH 110 BOIIPOCaM
cc MPCIOCTABJICHUS, TpUCMa HCOOXOIUMBIX JOKYMCHTOB, a TaKXKC BBIIAYH
pe3ysbTaTa MpeIOCTABICHUS TOCYJaPCTBEHHOM YCIYTH.

ITonyuenue rocymapcrtBeHHon yceiayrn B MODI[ BO3MOXHO ¢ MOMEHTA
BCTYIUIEHUMSI B CHJy COOTBETCTBYIOLUEIO COIVIAIIEHUs O B3aUMOJCHCTBUU,
3aKJIF0YeHHOro Mexay M®Il u Komurerom.

2.4.1lpu npenoctaBieHuM TrocyjapcrBeHHor ycayru Komwurer, MOIL]
HC BIIpaBC TpeOOBATh OT 3asBUTEISI OCYLICCTBICHHUS JACHCTBHHM, B TOM 4YHUCIC
COTJIACOBAHMM, HCOOXOJIMMBIX  JUIsl  TOJYYCHHS  TOCYJApCTBCHHOM  yCIyTH
U CBS3aHHBIX C OOpAIllCHUEM B MHBIC TOCYAAPCTBCHHBIC OPraHbl, OpraHbl MCCTHOTO
CaMOYIIPABJICHUSA, OPraHU3alMH, 34 MCKIIOUYEHUEM IOJYYEHHUs YCIIyT, BKIFOYEHHBIX
B [IEPEUYCHb YCIYI, KOTOpbIE SBISAIOTCS HEOOXOAUMBIMU M  00S3aTE€IbHBIMU
IU1Sl IPENOCTABICHUS] TOCYAAPCTBEHHBIX YCIYT, YTBEPKIACHHBIA HOPMATHUBHBIM
npaBoBBIM akTOM PocToBCKOI 001acTu.

3. Pe3yabTar npeaocTraBjieHus roCy1apCTBEHHOM YCJIyIi

Pe3ynpTaToM NpenocTaBiaeHus ToCy 1apCTBEHHON YCIYyTH SIBJISIETCS:



COrJ1acOBaHKME  MPOEKTHOW  JOKyMEHTalWd Ha  [poBeaeHue  padoT
M0 COXPAaHCHUIO OOBEKTA KYJIBTYPHOTO HACHCAHUS PETHOHAIBHOTO 3HAYCHHUS,
BKJIFOUCHHOTO B CIMHBIN TOCYIapCTBCHHBIN peecTp 00BEKTOB KYJIBTYPHOTO HACIICAUS
(MaMSATHUKOB HCTOPUM U KyJdbTypbl) HapoaoB Poccuiickoit ~ denepanum,
WIM BBISBICHHOTO OOBCKTAa KyJIBTYPHOTO Hacleausi (Jajee — COIJIacOBaHUC
IMPOECKTHON JOKYMEHTALIHH ).

OTKa3 B COIVIACOBAHNM NPOEKTHOW TOKYMEHTALIUH.

4. Cpoku npeocTaBjieHus roCyAapCTBEHHOM yCIyru

4.1. Cpok npenocTaBieHusl TOCYIapCTBEHHON yCIYrd HE JOJDKEH IMPEBBIILIATH
45 pabounx AHEN co AHS perucTpauuu 3asBiaeHus B Komutere A0 1aThl BblIa4vu
pe3yJbpTara NpeaoCTaBICHUS TOCY 1apCTBEHHOU YCIYTH.

4.2. CpoK TIpeooCTaBICHUS YCIAYTM B DJICKTPOHHOM BHUAE HAYHMHACTCS
C MOMEHTa TMpuUeMa H peructpaiiid B KOMHTET 3JICKTPOHHBIX JOKYMEHTOB,
HCOOXOJIUMBIX JIJISl MPEOCTABICHUS YCIYTH.

4.3. CpoKk TpenoCTaBICHUS YCIAYTH B DJICKTPOHHOM BHUAEC HAYMHACTCS
C MOMEHTa MNpHeMa U perucrpaudn B KOMHTETE HIEKTPOHHBIX JTOKYMCEHTOB,
HEOOXOJIMMBIX JIJIsl MPEOCTABICHUS YCITYTH.

44.B cayuae oOpamenus 3asputens B MODIl cpok mnpegocrabiieHus
TOCYJJapPCTBCHHOM YCIYyTH HCUUCIACTCS C MOMEHTa PErucTpalil JOKYMEHTOB
padoTHKOM M DI,

5. IlepevyeHb HOPMATHBHBIX PABOBBIX AKTOB, PEryJIHPYIOIINX OTHOIIECHMS],
BO3HHMKAIOIIHE B CBSI3U € NMPeI0CTaBJIeHHEeM roCcyIapCTBeHHOH YCJIyrH

ITepeueHb HOPMATHBHBIX TPABOBBIX AKTOB, PETYJHMPYIOMIUX TPEAOCTABICHUE
TOCYJapCTBCHHOM  yCAyTH, C VyKa3aHHEM WX PCEKBU3UTOB H  HCTOYHHUKOB
ohUIIHATBHOTO OIMyOJMKOBAaHMS pa3MEIICH Ha oduuuanbHoM caiite Komurera,
Ha EIITY.

6. UcuepnbiBalomiuii epeyeHb J0KYMEHTOB, HE00X0AMMBbIX
B COOTBETCTBHH C HOPMATHBHBIMHY IIPABOBLIMU AKTAMH JJIs1 IPEI0CTABICHUSA
roCcy1apCTBEHHOM YCJIYIH M YCJOYT, KOTOPbIe SIBJIAIOTCH HEO0OX0AUMbIMHU
U 00513aTeJIbHBIMU JJI51 IPEAOCTABJICHUSA I'OCYIaPCTBEHHOM YCIyIH,
NOAJIeKAIMX PEACTABICHUIO 3asiBUTEJIEM, CIIOCOObI HX OJIYYCHHUSA
3asiBUTEJISIMHM, B TOM YUCJE B JJIEKTPOHHOI (popMe, MOPSIAOK UX NMPEACTABICHUS

6.1 3asBurens npencrasisieT B KoMurer 18 MOIy4YEHHs] TOCYAApPCTBEHHOM
YCIYTH TOKYMEHTBI OJHUM U3 CICIYIONINX CIOCOOO0B:

HerocpeacTBeHHO B KomuTer;

nocpeactsom EINTTY;

yepe3 MOLI.

6.2. JIns mosyueHHs TOCYAAapCTBEHHOH YCIyrM HEOOXOJUMBI CIIEIYIOIIUE
JOKYMEHTBI:



6.2.1. 3asiBieHHME O COTJACOBAHUM IIPOEKTHOM NOKyMeHTanuu mo ¢dopme
coryiacHO npuwiokeHUI0 Ne 1 k Tlopsaky MOATOTOBKM M COTJIACOBAHMS IPOCKTHOM
JOKYMCHTAIIMM Ha MPOBCACHUC paboT TO COXPAaHCHUIO OOBCKTa KYJIHTYPHOTO
HAcJlCIus, BKJIIOYCHHOTO B CAMHBIA TOCYJApCTBCHHBIH peecTp OOBEKTOB
KyJIbTYPHOTO Hacyiequsi (MaMSTHUKOB WCTOPUU U KYJIbTYpbl) HapoJoB Poccuiickoit
®denepanuu, WM BbISBICHHOTO OOBEKTa KYJbTYPHOIO HACIEOUS, YTBEPKICHHOMY
npukazoM MuHHcTepeTBa KyapTypbl Poccniickoit @enepanuu ot 05.06.2015 Ne 1749
(manece — Tlopsmok Ne 1749), noanucaHHOC PYKOBOJUTCICM IOPHUIMUCCKOTO JIHUIIA,
(U3HUCCKUM JHUIOM, JUOO WX YIOJHOMOUYCHHBIMHU MPCACTABUTCISIMU, MOJTUHHUK
B 1 (ogHOM) DK3EMILIISIpPE.

B cnywyae wnampaBienus 3asBiaeHuss nocpeactsoMm EIIIY  ¢opmuposanue
3asiBJCHUS] OCYILECTBISETCA TMOCPEACTBOM 3arOJHEHUS HMHTEPAKTUBHONW (HOPMBbI
Ha EIII'Y 6e3 HeoOX0AMMOCTH JOMOJHUTEIBLHON MOJAa4Yu 3asBIICHUS] B KaKOW-1HOO0
uHOU (opme.

6.2.2. TlonoXXUTENBHOE 3aKIIOUCHHUE aKTa TOCYyAapCTBEHHOM HCTOPHUKO-
KyJIbTYPHOM SKCHCPTH3bl MNPOCKTHOM JOKYMCHTALIMM Ha TPOBEICHUC pPabOT
M0 COXPAHCHUIO O0BCKTAa KYJIbTYPHOTO HacjeaMs, TMOJUIMHHUK B 2 (ABYX)
DK3EMIUISIpax Ha OyMa)KHOM HOCUTEIC U DJICKTPOHHOM HOCHUTENne B (opmarte
nepedocumMoro gokymenrta (PDF);

6.2.3. [IpoekTHast JOKyMEHTalMsi Ha MPOBEICHHE paboOT MO COXPAHEHUIO
00BbeKTa KyJIBTYpHOTO HACICOUsl, MOUIMHHUK, B MPOIIUTOM H MPOHYMECPOBAHHOM
BUJC B 2 (IBYX) PK3CMIUIpax Ha OYMa)KHOM HOCHUTEIC U JJICKTPOHHOM HOCHTEIC
B (hopmate nepeHocumoro nokymeHTa (PDF).

6.2.4. JIOKyMEHT, yJOCTOBEPSIOMIUA JIMYHOCTh 3asiBUTEJNSI, MPEACTABUTENS
3asiBUTES.

B cnywae HanpaBneHus 3asBiaeHus nocpeactsoMm  ElII'Y  cBenenus
U3 IOKYMEHTA, YAOCTOBEPAIOUIETO JUYHOCTh 3asBUTEIISA, TTPEACTABUTENS 3asiBUTEIIA,
OPOBEPSIOTCS TMPH TMOATBEPKIACHUM YYETHOM 3amucu B EOWHONW  cucTeMe
uacHTUUKaUK U ayTeHTuQuKanuu (ganee — ECHA).

6.2.5. JIOKyMCHT, MOATBCPXKIAONIMN TOTHOMOYMS JIMIA, T[OAMHUCABIICTO
3asiBJI€HUE (BBINKHCKA U3 MPUKa3a O HA3HAYEHUH HA JIOJKHOCTH JIMOO JOBEPEHHOCTD
HA M[paBo mnognucu (i IOPUAMYECKOro  Jula), KOOUs  JOKyMEHTa,
IIOATBEPIKIAFOIIETO TIPAaBO COOCTBEHHOCTH MIIH BiIaASHHUS (111 (PHU3MUECKOro JIUIIA);

6.2.6. JIoKyMcHT, MTOATBCPKIAFOIIU I MOJTHOMOYHS MPCACTABUTCIIS
Ha OCYILIECCTBICHUE ACHCTBHA OT MMEHU 3asBUTEIS (HAPUMEpP, JTOBEPEHHOCTh, AKT
OpraHa ONEKH Y MOMECYUTEIBCTBA O HA3HAUYCHHH OINCKYHA WMJIM MOMNCUUTENS U Ipyrue
JOKYMEHTBI B COOTBETCTBUU C 3aKOHOJATEILCTBOM).

6.3. B cinydae ecnu moaada JOKYMEHTOB IpoucxoauT nocpeactsoMm EINTY,
NOMOJHUTENIbHAs Tojaya TaKUX JIOKYMEHTOB B KakoW-mubo HHOH Qopme
HE TpeOyeTcs.

6.4. DICKTPOHHBIC TOKYMCHTBI MIPEACTABIISIOTCS B CICAYIOMUX (popmaTax:

a) xml — s popMaTU30BaHHBIX JOKYMCHTOB;

06) doc, docx, odt — mansd JOKYMEHTOB C TCKCTOBBIM COJACPKaHUCM,
HE BKJIIOYAIOIIUM  (QopMysibl (32  HCKJIIOYEHHUEM  JOKYMEHTOB,  YKa3aHHBIX
B MIOJMYHKTE «B» HACTOALIEIO MyHKTA);



B) xls, xIsx, ods — 17151 JOKYMEHTOB, COAEPKAIUX PACUETHI;

r) pdf, jpg, jpeg — WA JOKYMEHTOB C TCKCTOBBIM COJCP>KAaHUCM, B TOM YHCJIC
BKJIIOUAIOMINX (GopMyNbl U (WiIHM) TpaduyuccKkue H300pakeHUs (3a HCKIIOYCHHUEM
JOKYMCHTOB, YKa3aHHbIX B TIOJAMYHKTC «B» HACTOSIIECTO IyHKTa), a TaKKe
JOKYMCHTOB € IpapuecKuM COACPIKAHUCM.

Jlonyckaerca (opMUpOBaHUE SJIEKTPOHHOTO JOKYMEHTA IyTeM CKaHHPOBAHUS
HEMOCPEJCTBEHHO C OPUTHHAJA JOKYMEHTa (MCIIOJIb30BaHKE KOMUI HE IOy CKAeTCs),
KOTOPOC OCYILCCTBISCTCS C COXPAHCHHEM OPHUCHTALMM OpHUTHHANA JTOKyMCHTA
B paspemeHun 300-500 dpi (macmmrab 1:1) ¢ ncnonb3oBaHUEM CICTYIOMNUX PEKUMOB:

«UepHO-OCNBI» (MpU OTCYTCTBUM B JOKYMCHTE TpaUuCCKUX H300paKCHUN
U (MJIM) LIBETHOTO TEKCTA);

«OTTEHKH ceporo» (MpHU HAJIUYHUU B JOKYMEHTE IpapUuecKuX H300pakeHUI,
OTJIMYHBIX OT UBETHOI'O I'papUueCcKOro N300paKeHus );

«IBETHOW» WM «PEKUM TIOJIHOM I[BETOTICpeIadmy (MIPH HAIMYMY B TOKYMCHTC
IIBCTHBIX IpauuecKuX U300pakeHUM THOO IBETHOTO TCKCTA);

COXpaHCHHUCM BCCX AYTCHTUYHBIX MPU3HAKOB MOJIMHHOCTH, a WMCHHO:
rpaduyueckoii MOANKUCH JTUIA, ICYaTH, YIIIOBOTO ITammna OJaHKa;

KOJUYeCTBO (halljloB JOMKHO COOTBETCTBOBATH KOJMUYCCTBY JOKYMCHTOB,
Ka)K/IbI U3 KOTOPBIX COJAEPKUT TEKCTOBYIO U (WJIH) rpadUuecKyr0 HHPOPMALIKIO.

DNEKTPOHHBIE JOKYMEHTHI IOMKHBI 00€CIIEYMBaTh:

BO3MOXXHOCTh ~ MACHTU(UIIUPOBATH JOKYMCHT M  KOJHUYCCTBO  JIMCTOB
B JJOKYMCHTC;

JUIsT JOKYMCHTOB, COJICPXKAILIUX CTPYKTYPUPOBAHHBIC MO YAacTsIM, TIJiaBam,
pazmenaMm (moapasaenaM) JaHHbIE W 3aKJaJKH, OOECIeUHBAIOIINE TEePEeXOIbl
MO OTJIABJICHHUIO U (MJIH) K COAEPIKAIIMMCS B TEKCTE PUCYHKAM U TaOJIHIIaM.

JIOKyMeHTbI, MOJuIekKalue npeacTtaBieHuo B gopmartax xls, xIsx wiam ods,
(bOpMUPYIOTCS B BUJIC OTICIBHOTO 3JCKTPOHHOTO JJOKYMCHTA.

7. UcuepubIBaomuii nepeyeHb J0KYMEHTOB, HE00X0UMbIX B COOTBETCTBUU
¢ HOPMATHBHBIMH PABOBbIMH AKTAMM /LI PEAOCTABJICHNSA IOCY1aPCTBECHHOM
YCJIYIH, KOTOPbIe HAXOAATCSH B PACHOPSAKEHUM IOCYIaPCTBEHHbIX OPraHoOB,
OPraHoOB MECTHOI'0 CAMOYIIPABJICHUS U HHBIX OPraHOB, Y4aCTBYIOIIUX
B NIPEAOCTABJICHUH IOCYIAPCTBEHHOH YCJIYIH, U KOTOPbIE 3asiBUTEJIb BIIpaBe
NPEeACTABUTD

7.1. 3asgBUTENb  BHOpaBC JJs  TOJYYCHUS  TOCYJAPCTBCHHOM  YCIyTH
MPEJCTABUTh:

JUIEH3UI0O HAa OCYIIECTBICHUE [EATCIBHOCTH IO COXPAaHCHHID OOBEKTOB
KyJbTYpHOTO Hacienaus (MamMATHUKOB MCTOPHM M KYJbTYpbl) HapoaoB Poccuiickoit
deaepaniuu (Iajiee - TULICH3US );

33JlaHAC Ha TPOBCACHWEC padOT MO COXPAHCHHIO OOBEKTa KYJIBTYPHOTO
Hacneaus (nanee - 3aaHue).

Komuter mojy4yaer NUICH3UIO TMOCPCACTBOM CHUCTCMbI MCKBCIOMCTBCHHOTO
DIIEKTPOHHOTO  B3aUMOJACHCTBHS ¢ MMUHHCTEPCTBOM  KyJibTypbl Poccuiickon
denepaluy U 33JaHHE MOCPEICTBOM CHUCTEMBI MEXBEAOMCTBEHHOTO AJIEKTPOHHOIO
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B3aMMOJICICTBHSI C COOTBETCTBYIOIUMM OpPraHOM TOCYJAapCTBEHHON  BJIacTH
PocToBckoit 00acTH, OCYIIECTBIAIONIMM TIOJITHOMOYHS B 0OOJIACTH COXpaHCHUS,
WCIIOB30BaHUS, TIOMYJApHU3alldd U TOCYJAapCTBCHHOW  oXpaHbl  OOBEKTOB
KYJIbTYPHOTO HACJCIUs Ha TICPUO BbLAAYM 3a1aHUA.

7.2. HenpeacTaBiacHE 3aBUTCICM  JIAHHBIX JIOKYMCHTOB HC  SIBIIACTCS
OCHOBAHHUEM /I OTKa3a B MPEJOCTABICHUN FOCYAapPCTBEHHOM YCIIYTH.

8. /lelicTBus1, KOTOpPbIE TPEOOBATH OT 3asiBUTEJIS 3aMPeIaeTCa

3anpemaercs TpeOOBaTh OT 3aABUTCIISA:

MPEACTaBICHUA JOKYMEHTOB W MH(pOpPMaLMU WIH OCYILUECTBICHUS NEWCTBUIA,
NPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH
IPAaBOBBIMH aKTaMH, PETYJIUPYIOIIMMU OTHOLICHHS, BO3ZHHUKAIOIIHE B CBA3MU
C IPEIOCTABICHUEM TOCYAAPCTBEHHOHN YCIIyTH;

MIPCACTABIICHUA TOKYMCHTOB WM HMH(OpPMAIMH, KOTOPhIC B COOTBCTCTBUU
C HOPMATUBHBIMHA NPaBOBbIMM akTamu Poccuiickonn denepanuu, HOPMAaTUBHBIMH
NpaBOBBIMH akTaMu POCTOBCKON 00JaCTH M MyHULMIIATBHBIMU MPABOBBIMU aKTaAMHU
HaxoIATCs B PACIOPSIKCHHH TOCYJAAPCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO
CaMOYNPABJICHUS WA IOJBEAOMCTBEHHBIX I'OCYJAapCTBCHHBIM OpraHaM M OpraHam
MECTHOTO CAaMOYIIPABJICHHsI OpraHU3alui, Y4YacTBYIOIUMX B IPEAOCTABICHUU
TOCYJJapCTBCHHOM YCITyTH, 3a HCKJIIOUCHHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTh 6
cratbt 7 ®enepanbHoro 3akoHa oT 27.07.2010 No 210-®3 «OO06 opranuzainuu
NPCIOCTABJICHUSI TOCYNAapCTBCHHBIX W  MYHHUIMOAIbHBIX yCIyr» (mamee —
®denepanbhbiii 3axkoH oT 27.07.2010 Ne 210);

IIPU OCYILIECTBJICHUM 3allICM HA MPUEM B DJICKTPOHHOM BHUJAE COBEPILICHHS
UHBIX JEHUCTBUH, KpOME TMPOXOXKICHHUA WICHTU(PUKAUMU U ayTeHTUDUKALHNU
B COOTBETCTBUM C HOPMAaTHUBHBIMU TPaBOBBIMU akTamu Poccuiickoii Denepanum,
yKa3aHus IIeJIM TpUEMa, a TaKXkKe TMPCIOCTABICHUS CBCACHHM, HCOOXOAMMBIX
JUISL pacyeTa JJTUTCIBHOCTH BPCMCHHOTO HWHTEPBala, KOTOPbIH  HEOOXOIUMO
3a0pOHUPOBATH ISl IPUCMA;

IIPEACTABICHHUS JOKYMEHTOB 151 uH(popmaIm, OTCYTCTBHE
U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMCH MPU MEPBOHAYAIBHOM OTKa3e
B IIpUEME JOKYMEHTOB, HEOOXOAUMBIX Ui IMPEJOCTAaBICHHSI TI'OCYAAPCTBEHHOMN
yCIyrd, Ju00 B MPEAOCTABICHUM TOCYIAPCTBCHHOM YCIYyIH, 3a HCKIOYCHUEM
CJIy4aeB, NPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 crateu 7 denepadbHOrO 3aKOHA
o1 27.07.2010 Ne 210-D3.

MpeAoCTaBACHUsT Ha OyMa)XHOM HOCHUTENe JOKYMEHTOB U HWH(pOpMALINH,
ANEKTPOHHBIE 00pa3lbl KOTOPBIX paHee ObLIN 3aBEPEHbI B COOTBETCTBUM C ITYHKTOM
7> uwactm 1 crateu 16 ®DemepanpHoro 3akona ot 27.07.2010 Ne 210-D3,
3a UCKJIFOUCHHUCM CITy4acB, CCJIM HAHCCCHUC OTMCTOK HAa TaKWE JOKYMCHTHI JIOO
UX U3BATHC SBISACTCS HCOOXOTUMBIM YCIOBUCM TPEIOCTABICHUS TOCYIapCTBCHHOM
YCIIYTH, U UHBIX CIIy4YacB, YCTAHOBICHHBIX (helepalbHBIMU 3aKOHAMH.

9. I/IC‘leprIBaIOIIIHﬁ InepeacHb OCHOBAHHH JJI51 0TKA3a B IHIpHEME JOKYMCHTOB,
HGOﬁXO}IHMbIX IJIsl IpeaoCTaBJICHUS] FOCyIlapCTBeHHOﬁ YCIyru
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OcHoBaHMs 11 OTKa3a B MNpPHUEME  JOKYMCHTOB  HCOOXOIUMBIX
JIJIS1 IPCTOCTABJICHUS TOCYJIapCTBCHHOM yciayrn KomuTeTOM 3aKOHOJIATCIIBCTBOM
Poccuiickou @enepanyn HE IPEAYCMOTPEHBIL.

10. UcuepnbiBaomuii nepevyeHb OCHOBAHHWA 1Jisl IPHOCTAHOBJIEHUSA
U (WIN) 0TKA3a B NPeJ0CTABJICHUH IOCYIAPCTBEHHOI yCJIyrH

10.1. OcHoBaHust NI TPUOCTAHOBICHUS TNPEIOCTABICHHUS TIOCYJAapCTBEHHOU
YCIIYTH 3aKOHOAATENBCTBOM Poccuiickon denepaunu HE TPEAYCMOTPEHBI.

10.2. OcHoBaHHEM 1711 OTKa3a B MPEAOCTABIECHUU T'OCYJAPCTBEHHOW YCIyTd
ABJSETCA:

MIPEACTABICHNUE HEMOJHOTO KOMIUIEKTA JOKYMEHTOB, [IEPEUMCIICHHBIX B IIyHKTE
6.2 moapaznena 6 paznena Il HacTOSIEr0 aAMUHUCTPATUBHOTO PETJIAMEHTA;

HaJM4ue HEJAOCTOBEPHBIX CBEIACHMW B JOKYMCHTAaX, yKa3aHHBIX HYHKTE 6.2
noapaszaena 6 pazaena Il HacTosAIEro AAMUHUCTPATUBHOTO PETIIAMEHTA;

NPEACTABICHHBIC  JOKYMCHTBl  MOANMCAaHbl  JMIOM, HE  HUMCHOIIUM
Ha TO NOJHOMOYMH;

3aKJIIOUYCHHE TOCYAAPCTBEHHON MCTOPHUKO-KYJIBTYPHOH JKCIEPTU3BI CONECPHKHUT
OTPHLIATENBHBIE BHIBOJIBI IO MPEICTABICHHON TOKYMEHTAIINHY;

Hecornmacue KoMuTeTa € 3aKIIOYEHHWEM  TOCYJIAapCTBEHHOM  MCTOPUKO-
KYJbTYPHOU DKCHCPTU3bI B COOTBETCTBUHU ¢ NMYyHKTOM 2 ctaThu 32 deacpanbHOro
3akoHa Ne 73-D3.

10.3. KomureToM He MOXET OBITh OTKa3aHO B  IPEAOCTABICHUHU
roCyJapCTBEHHON YCIYrM B Cllydae, €Clld HEOOXOAMMbIE AOKYMEHTbHI MOJaHbI
B COOTBETCTBUM C ONyOJMKOBaHHOW Ha oduumansHoMm caitte wm  EITY
uH(pOpMaIHCH 0 CpOKaxX U MOPAIKE MPEAOCTABICHUS TOCYIAPCTBCHHON YCITYTH.

11. IlepedyeHsb yciiyr, KOTOpbIe SABJSIIOTCH HEO0X0AUMBIMHI U 00513aTeJIbHBIMH
JUIA IPEJA0CTABJIEHHUS TOCY/AAPCTBEHHOM YCJIYI'd, B TOM YMCJI€ CBEJICHUSA
0 IOKyYMeHTe (JOKYMEHTAaX), BbI/IaBaeMOM (BbLIaBaeMbIX) OPraHu3anusMu,
YYaCTBYIOIIUMH B MIPEIOCTABJIEHUH TOCYIAPCTBEHHOMN YCIIyIH

Yenyrou, KOTOpast ~ SIBISACTCSA HEOOXO0IMMO U 00s13aTeIbHON
JUTSL IPCAIOCTABIICHUS ~ TOCYAApPCTBCHHOM — YCIyTH, SIBJSICTCSL  TOCYJapCTBCHHAs
UCTOPUKO-KYJIbTYPHAs DKCICPTH3A.

12. Ilopsiaok, pa3Mep ¥ OCHOBAHNSA B3MMAaHUS FOCYJAPCTBEHHOMH NOMIJIMHBI WIH
HHOM IJIATHI, B3UMaeMoil 3a NpeaocTaBJIeHHe rOCyIapCTBEHHOH YCJIYrH

FOCYI[apCTBCHHaH IIOILJIMHA HJIM MHasdA I11IaTa, B3UMacMas 3a IpCHOoCTaBJIICHHUC

TOCYJapPCTBCHHOM YCIIyTH, B TOM YHCJE 34 JICMCTBUA, CBSI3AHHBIC C OpPraHu3alrc
npenocrasneHus yeayru B MOL, orcyrerByer.
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13. Ilopsinok, pasMep U OCHOBAHUA B3MMAaHMA IUVIATHI 32 NPEIOCTABJICHUE YCIYT,
KOTOPbBIC ABJISAIOTCH HEOOXOAMMBIMM U 0013aTCILHBIMY AJIS1 MPEAOCTABJICHUS
roCyAapCTBEHHOM YCJIYI'd, BKJIYas HHPOPMALHIO 0 METOAUKE PACYETA
pasmepa TaKoM IJIaThI

Omnara rocynapCTBEHHOM HCTOPUKO-KYJBTYPHOM OKCHEPTU3bl (Janee —
JKCIEPTU3a) OCYLUECTBISIETCS HAa OCHOBAaHMU JOrOoBOpa MEXAY 3aKa3uYMKOM
U DKCIICPTOM, 3aKJIFOUCHHOTO B MTUCHMCHHOM (pOopME B COOTBETCTBUM C TPAKIAHCKUM
3aKOHOJATeNbCTBOM Poccuiickon Penepaliui B COOTBETCTBUM C ITOCTAHOBJIICHUEM
IIpaButenbctBa PoctoBckoit o6mactu ot 19.04.2012 Ne 292 «O mnopsake
OIpPEAEIEHUsT  pa3Mepa  OIUIaThl  T'OCYJApCTBEHHOW  MCTOPUKO-KYJIBTYPHOU
DKCIIEPTHU3BIY.

14. MakcnMasibHBbIM CPOK 0KMIAHUSA B OUCPEAM NPH NOAAYC 3A8BKH,
NPEeA0CTABJISICMON OPraHu3alMuei, YYaCTBYOIICH B MPCAOCTABICHUHA
rocyJapCTBEeHHOM YCJIYI'H, U IIPH MOJYYCHHHU Pe3yJbTaTa NPeaoCcTaBICHHA
TaKHX yCJIyr

MakcumanpHbli  CPOK  OXHJAAHWS B OYEpPEeOM TMPH I[OJade  3asBKHU
WJIW OPU TIOJTYYEHHU  PE3yJIbTara IMPEIOCTABIEHUS TOCYJAAapPCTBEHHOW  yCIyTH
B KomuteTe mn6o B M®I] He nomkeH NpeBpIaTh 15 MUHYT.

15. Cpoxk v nops10K perucTpanuu 3anpoca 3assBUTEIs 0 IPe10CTABJICHIH
roCy/IapCTBEHHOM YCJIYI'Y M YCJIYTH, NMPeA0oCcTaBIsieMOil OpraHu3anueii,
y4YacTBYIOIIEH B MPeA0CTABICHUN IOCYAAPCTBEHHOM YCJIYId, B TOM YHCJIe
B JJICKTPOHHOU (popMe

15.1. KoMuTeT NpUHUMAET U PETUCTPUPYET AOKYMEHTHI, IMPEIACTABICHHBIC
3aBUTEIIEM HENMOCPEACTBEHHO B KomuTer, B neHp uX nocTyruicHus B KomwureT
B JKypHAaJIC PETUCTPALIMM C IIPUCBOCHUEM BXOSLIETO HOMEPA U AAThl OCTYTUICHUS.

15.2. Peructpauuss JOKyMEHTOB, mNoaaHHbIX B MOII, ocymecTBisercs
ero pabOTHUKOM B JI€Hb OOpallleHus 3asBUTENS [OCPEICTBOM  3aHECEHHUS
COOTBETCTBYIOIIUX CBeJAeHUN B MH(PopManmoHHyo cuctemy M®I] ¢ mpucBoeHuem
PETHCTPALIMOHHOTIO HOMEDA.

15.3. Peructpauus JOKYMCHTOB, HANpPAaBICHHBIX B JJICKTPOHHOH Qopme
¢ ucnionp3oBanueM EIIIY, ocymectBisercs B neHp UX NOCTyIuleHUs B Komwurer
aMbo Ha creAyoolwudid pabouyudl JeHb B clydae TMOCTYIUICHHS JTOKYMEHTOB
o OKOH4YaHuHU padouero BpemeHu Komutera. B ciaydae moctymiieHusi TOKyMEHTOB
B BBIXOJIHBIE WJIM HEpaOoOuyue Mpa3JIHUYHBbIC JHU UX PErHCTpalusi OCYIIECTBIISETCS
B IICPBBIN pabouunii AcHbr KoMmMuTeTa, CICAYIOMMM 3a BBIXOAHBIM WU HEpabOUUM
IIPa3IHUYHBIM JTHEM.

16. TpeGoBannsi K NOMEIEHUAM, B KOTOPBIX NPE10CTABJISIOTCS
rocyIapcTBeHHAs yCJIyra, K MecTy OKMIaHUs U NpUeMa 3asiBHTeei,
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pasMelleHu0 1 0pOpMIICHUIO BU3YAJIbHON, TEKCTOBOW U MYJIbTUMEAUHHON
HH(OPMAIIAU 0 MOPHAKE NPEAOCTABICHUSA TAKUX YCIAYT

l16.1. [ToMemenus Komurera 00eCIICUNBaAOTCS HCOOXOIUMBIMU
JUTSL IPEAOCTABIICHUS TOCYAapCTBCHHOM YCIyru o0opyaoBaHHeM (KOMIBIOTEpaMH,
CpPEACTBAMHU DJIEKTPOHHO-BBIUHCIUTEIBHON TEXHUKH, CPEICTBAMHM CBA3W, BKJIIOYAs
WHTEepHET, OpPITEeXHUKOW), KAHUEISIPCKUMH  MPUHAMJICKHOCTIMH,  CTYJIbIMHU
U CTOJIAMH.

16.2. Pazmenienne u oGopMIICHUE BU3YaJbHOM M TEKCTOBOM WH(pOpMaLUU
0 MOPSAJKE MPEAOCTABICHUS TOCYAAPCTBEHHOM YCIYTH JOJDKHO COOTBETCTBOBATh
ONTHUMAJIbHOMY 3pPUTEJIBHOMY BOCHPUSTHIO HTOM MH(POpMALMK TIPaKJaHAMHU.
Busyanbnas TEKCTOBAas uH(bOopMaLIHS Komurera, pasMerniaemas
Ha MH(GOPMALIMOHHBIX CTEHAAX, OOHOBISETCS MO MEpPEe M3MEHEHHUs ACHCTBYIOIIETO
3aKOHOJATEIIBCTBA, PETYIUPYIOIIETO TMPEIOCTABICHUE TOCYAAapCTBEHHOM YCIYTH,
Y U3MEHEHUS CIIPABOYHBIX CBEACHUM.

16.3. B nomemenusax Komutera obecneunBaetcs OCCIPENATCTBCHHBIN TOCTYII
WHBAJINJIOB JJIS1 TOJIYYEHUS TOCYTApCTBECHHOM YCIYTH, B TOM YHUCJIE:

yCJIOBUSL JUIsl OCCIPEHSATCTBCHHOrO TOCTYIA K HUM M MPCSAOCTaBIACMON B HUX
roCy1apCTBEHHOM YCIIyTE;

BO3MOKHOCTh CaMOCTOSITEJIBHOIO WM € MOMOLIBI crnenuanucrta Komwurera,
NPEAOCTABJIAIONIETO  YCIYTy, TEpEIBIKCHUS B 34aHuM  Komurera, Bxopa
B MIOMCIIICHUS M BbIXOJa W3 HUX. BXoa B 37aHuE 0OOpYIOBaH KHOIKOW BBI30BA
corpyaHuka Komurera;

BO3MOKHOCTh MOCAJKHA B TPAHCIOPTHOE CPEACTBO U BBICAJKH W3 HETO MEpen
BXOJOM B IIOMEUICHUSA, B TOM YHCIE€ C MCHOJb30BAHUEM KPECIa-KOJIACKU
U TIpU HEOOXOAMMOCTH C MOMOILBIO creuranucta Komurera, mpenocTaBisiolIero
yeuyry,

HaJUICkKaIee pa3MCEUIcHUE O00OpyIoBaHUS U HOCUTENCH uHbOpMAIlH,
HCOOXONUMBIX Uil oOecreucHus OCCHpPeNnATCTBCHHOrO JIOCTYINa WHBAJIUIOB
K IOMEIICHUSIM W TOCYJNAapCTBEHHOM  yCIyre C  y4eTOM  OrpaHUYCHUHI
UX )KU3HEJEATEIBHOCTH;

AyOaupoBaHWEe HEOOXOAUMOM Ui HWHBajJWAOB 3BYKOBOM U 3pUTEIbHOU
HHpOpMAIIMK, a TaKXKEe HAAIHNCEeH, 3HAKOB M HMHOM TEKCTOBOM M TIpadHudecKor
uH(pOpMAaIMY 3HAKaMH, BBITIOJIHCHHBIMU PEIbe(PHO-TOUCHHBIM LIpUdTOM bpaiiss.

16.4. TpcOboBanuss k mnomcuicHnio MOPI[, B koTopom opraHuzyercs
PEAOCTABJICHUE TOCYAAPCTBEHHON YCIIYTH:

OpUEHTAllMs HHQPPACTPYKTYphl Ha MOPENOCTABICHUE YCIyT 3asBUTEISAM
C OrPaHUYEHHBIMU (PU3UUECKUMHU BO3MOXKHOCTSIMU (BXOA B 3JaHHe OOOpyAOBaH
NaHIyCcaMy U1 [OEPEABUKEHUS  HMHBAIUIHBIX  KOJSICOK B COOTBETCTBUH
¢ TpeboBanmamMu denepanbHoro 3akoHa oT 30.12.2009 Ne 384-D3 «TexHuueckuit
periiaMeHT O OC30MacHOCTH 3JaHUM U COOPYKCHHUI», a TaKKC KHOMKOM BBI30BA
pabotHuka M®I], obecreueHa BO3MOKHOCTH CBOOOJHOTO U OCCHPCISTCTBCHHOTO
NEPEABIIKCHUS B MOMCIICHUHA WHBAJIUAOB CAaMOCTOSTEIBHO WM C TOMOILBIO
pabotHrka MO®I], opraHu3oBaH OTAENbHBIN TyalleT IJs MOJb30BaHUS 3aABUTEIIAMU
C OFPAaHUYEHHBIMU (PU3NYECKUMHU BO3MOXHOCTSIMH, OOOpPYJIOBaHUE M HOCUTEIH
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uHpopMaluu, HeEoOXOoauMble Mg OOecHedeHus OeCHpensITCTBEHHOTO JOCTyma
WHBAIUAOB K TMOMCIICHUSM W TOCYAApCTBCHHON YCIyre, pa3sMCIHICHBI C YUYCTOM
OTPaHUYCHUM WX S>KU3HEACATCIBHOCTH, HCOOXOoAMMas Il MHBAJIMIIOB 3BYKOBas
U 3pUTCIIbHAS HMH(pOpMallMg, a TaKXKe HAAMHMCH, 3HAKU AyOIHMPYIOTCS 3HAKaMH,
BBINOJIHCHHBIMU peibe(HO-TOUCHHBIM IIpudTOM bpaitns);

000pyZI0BaHUE MMOMENICHUS] CUCTEMON KOHAMIIMOHUPOBAHUS BO3AyXa, a TAKKE
cpeacTBaMu, OO€CIEeYHBAIOIIMMHU 0€30MacHOCTh U KOM(OPTHOE MpeObIBaAHHE
3asIBUTCJICH;

o00OpyZlOBaHUEC TIOMCILCHUS MJI1 TOJYYCHUS T[OCYJApPCTBCHHOM YCIyru
3asIBUTCIISIMU C JICTbMU (HATMUKEC JCTCKOM KOMHATBI UM JICTCKOTO YTOJIKa);

HaJIM4Ke OECIUIATHOTO OMPATHOIO TyalleTa AJis 3asiBUTENEH;

Hajnuuhe OecIyIaTHOM MNapKOBKU  JJIi  aBTOMOOWJIBHOIO — TPaHCIOpTa
3asBUTEJICH, B TOM YMCIE Ui ABTOTPAHCIOPTA 3asBUTENEH C OrpaHUYE€HHBIMU
(U3UUCCKUMHI BO3MOKHOCTSIMH, BO3MOKHOCTB TIOCAJIKH MHBAJIMJOB B TPAHCIIOPTHOC
CPCIICTBO M BBICAJIKM M3 HETO TIepeJ BXOJAOM B TIOMCIICHHUE, B TOM YHCIC
C UCTIOJIB30BAHUCM KpEClia-KOMSICKH M TPU HCOOXOAUMOCTU C MOMOIIBIO pabOTHHUKA
M®LI;

HAJIMYMUC TYHKTa OIUIaThl: OaHKOMAT, TJIATC)KHBIM TEpMHUHAN, Kacca OaHKa
(B citydae eciiu IpeayCcMOTpPEHA ITOCYIapCTBEHHAS MONUIMHA WM UHBIE TIATEXKH);

HaJIM4Me KyJiepa ¢ NUThEBOM BOAOH, MpelHa3HAYEHHOTO sl 0€3BO3ME3HOrO
MOJIb30BaHUS 3aABUTCIIIMH,

HaIU4Yue MyHKTAa NHUTaHUs (B TOMEIICHWM  pAaCMoJoXeH  Oyder
WIM BCHAMHTOBBIN ammapart, 1100 B HenocpeacTBeHHou Onuzoctu (o 100, O metpa)
PaCIIOJIOKEH MPOAYKTOBBII Mara3suH, MyHKT OOIIECTBEHHOTO MMUTAHUA);

COOJIIOJIEHUE YHUCTOThl U OMPATHOCTH MOMELIEHUS, OTCYTCTBUE HEUCHPABHOU
MeOesu, THBEHTaps;

pasMCIllCHUC  I[BCTOB, CO3JaHUC YIOTHOM  OOCTAaHOBKM B CEKTOpC
UHGOPMHUPOBAHUA U OKUJIAHUS U (WJIH) CEKTOPE MPUCMa 3asiBUTCIICH.

16.5. OmnpenencHHble  HACTOSIIMM  aJIMHHUCTPATUBHBIM  PETIAMEHTOM
TpeOOBaHUA K MECTaM MPEIOCTABICHUS TOCYyNapCcTBEHHOM ycnyru B MOI]
NPUMEHSIIOTCA, €CJIM B HEM B COOTBETCTBUU C JICHCTBYIOILIKMM 3aKOHOAATEIHCTBOM
Poccuiickoit deaepaiiiy He YCTAaHOBJICHBI HHBIE 00JIee BHICOKHE TPeOOBaHMS.

17. Iloka3are/id JOCTYIIHOCTH M KAYeCTBA rOCyA1apCTBEHHOM YCJIYI'H

17.1. Iloka3aTensiMu  AOCTYNIHOCTA TOCYJApCTBEHHOW YCIYTM  SIBJISCTCS
BO3MO>KHOCTb:

OTKPBITOTO JOCTYyIMa 3asBUTEICH M APYrux JHI K WHGOpPMAIUA O TOPSIKE
U CpOKax TMPEAOCTaBICHUS TOCYJAPCTBEHHOW YCIyTrH, MOPAJIKE O0O0KaTOBaHMS
nercTBHM (Oe3ACHCTBYS) MOJDKHOCTHEIX Tnll KomuTera;

MOJIYYCHHUSI COTJIACOBAHHOW TPOCKTHOM JIOKYMEHTAllMM WJIN YBEIOMIICHUS
00 oTKa3¢ B MPEAOCTaBICHUY TOCYIapCTBCHHOM ycayru Ha 6ase EIIY;

MOJTYUYCHUS MOJTHOW MH(POPMAIIMK O XOJ¢ MPEAOCTABICHHUS TOCYIapCTBECHHOM
ycayru nocpeactsoM EINNY, na odunmansHoM caiite KomureTra, B COOTBETCTBUU
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C IIOPAIKOM, MPEAYCMOTPEeHHbIM B paszene Il HacTrosmero aaMHUHUCTPATUBHOIO
perjIaMeHTa;

BO3MOXHOCTh TOJIYYEHHMS] TOCYJApCTBEHHOM YCIYTHM IIOCPEICTBOM 3arpoca
O IIPEIOCTABICHUHN HECKOJIBKHAX rOCyAapCTBCHHBIX yCiyr B M®I],
npeaycMOTpeHHOro cratbeil 15.1 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

oOpaiieHrss B jgocyaeOHOM H (WiH) cyneOHOM TIOpSJIKE B COOTBETCTBHHU
C 3aKOHO/AaTenbCcTBOM Poccuiickoit ®deaepauuu ¢ xajao00i Ha MPUHITOE pEUICHHE
10 OOpAllICHUIO 3asBUTCIS WM Ha JACUCTBUS (OC3ACHCTBHC) MOJKHOCTHBIX JIHII
Komurera;

oOpamieHusi 32  TPEHOCTAaBICHUCM  TOCYJApCTBCHHOW  YCIyrd  JIMI
C OTPAHUYEHHBIMH  BO3MOXKHOCTSIMH ~ 3J0pPOBbsA, Uil  peaau3alud  KOTOpPOH
o0ecrneynBaeTcs:

COMPOBOXKJICHUE WHBAJIUJOB, HMEIOIIMX CTOMKHE paccTpoilcTBa (yHKUWU
3p€HUSI W CAMOCTOSITENIBHOTO  TIEPEIBUKCHMS, M OKa3aHWE UM ITOMOIIHU
B nnoMeneHusx Komurera;

JOMYCK B IIOMEIICHUS Komurera CypAONEPEBOUMKA
U TUGIOCYPIOTICPECBOTUHKA;

gomyck B mnomeieHuss Komutera coOaku-MPOBOAHHMKA TMPH  HATUYUH
JOKYMEHTa, TMOJTBEPXKIAIOIIET0 €€  CHEIUAJIbHOE  O0O0Y4YEHHE, BBIIAHHOIO
B COOTBETCTBUM C TIIPUKa30M MUHUCTEPCTBA TpyJa M COLMAJIBHOM 3aIlUThI
Poccuiickoit  ®enepanuu ot 22.06.2015 Ne 386 «OO6 yTBepkaAcHUH (HOPMBI
JOKYMCHTa, TMOATBCPXKIAIOIICIO CICHHUATbHOC OOyUYCHHUE COOAKU-MIPOBOJHUKA,
Y TIOPSIIKA €r0 BbITaun»;

oKazaHue coTpyaHrkamMu KomuteTa mHON HEOOXOAMMON MHBAIMIAM MOMOIIN
B INPEOJOJieHHH OapbepoB, MENIAIOIIMX MOJYUEHHID TOCYJapCTBEHHOM YCIyru
Y UCIIOJIBb30BAHUIO TIOMELIEHU HAPABHE C IPYTHMH JIMLIAMU;

IIpU OTKAa3€ B NPHUEME 3asBJICHHS, JOKYMEHTOB M OTKa3€ B NPEAOCTABICHHUH
TOCYyapCTBEHHOM YCIYTH, NPUYUHBI, OCHOBAHHUS OTKa3a M3JararoTcs B JOCTYITHOU
U TIOHATHOW i Boclpusituss  ¢opme ¢ yderoM  Opopuiiss  3asBUTCIS
U €0 MOTPCOHOCTEH;

IIPU IPEAOCTABICHUM TOCYAAPCTBEHHOM YCIYIM 3asBUTENb YBEAOMIIAECTCS
0 MPUEME U PETUCTPALMH 3aIpOca, MOATBEPKIACHNUN OIUIAThl YCIyTrd (MpU HATUYUK),
3anicu Ha npueMm B Komurer mim MOLI, pesynbraTe rocyaapCTBEHHOU YCIyru,
dTaIe KJIMECHTCKOTO MYTH, U3MEHCHHUM CTaTyca, NPEACTOAIIMX MIarax W JCHCTBUSAX,
B ToM uucice Ha EIIT'Y, Ha odpunuansHoM caifte;

3asBUTCIII0 00CCIeUCHAa BO3MOKHOCTH OIICHKM KauecTBa MPEIOCTABICHUS
TrOCYJJapCTBEHHOW YCIIYI'M IIPU JIMYHOM I[IOCEIIEHWH OpraHa BIJIACTH II0 HTOram
€€ IPEAOCTABIICHUS,

BHE 3aBUCHMOCTH OT CIIOC00a MOJTYUYEHUs PE3YbTaTa, YKa3aHHOTO 3asBUTEIEM
B 3asBJICHHH O TIPCIOCTABJICHUY YCIYTH, B THUHBIN kKabuneT Ha EIN'Y HanmpaBnsercs
pe3yNbTAThl TPEAOCTABICHUS TOCYIAPCTBEHHOMW YCIIYTH, YKa3aHHbIE B Ioapaszaene 3
paznena Il Hacrosiero agMUHUCTPATUBHOIO PEIVIAMEHTa, B (pOpME DJICKTPOHHOTO
JOKYMCHTa, TOJIMUCAHHOTO  YCWJICHHOM  KBaJIM(PUIMPOBAHHON  AJICKTPOHHOMN
MIOJIIMCHIO NMPEICENATEIEM KOMUTETA HIIH €TO 3aMECTUTETIEM.

17.2. Iloka3zaTensiMu JOCTYIIHOCTH TaKXK€E SBISFOTCS:
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PACIIOJIOKEHHOCTh B 30HE JOCTYIIHOCTH K OCHOBHBIM TPAaHCIOPTHBIM
MarucTpaitsiM;

COOJIIOJICHUC YCTAHOBJICHHBIX HACTOAIIUM aAMHUHHUCTPATUBHBIM PCTIAMCHTOM
CPOKOB NPEIOCTABJICHHS TOCYJaPCTBEHHON YCIIYTH;

BO3MOYXHOCTb TIOJIYUYEHUS TOCYAAPCTBEHHOM YCIYTH IO SKCTEPPUTOPHATBHOMY
IPUHLMITY, B COOTBETCTBMH C KOTOPBIM II0JAa4a 3ampocoB, JOKYMEHTOB,
uH(pOpMalMi, HEOOXOAUMBIX IJI MOJYYEHHs] TOCYNapCTBEHHOM YCIYrH, a TaKxKe
MOJyYEHUE pe3yabTara TPEAOCTABICHUS YCIYTH B TpeAenax TEPPUTOPHHU
PocToBckoii 001acTH OCYIICCTBASIOTCSA MO BHIOOPY 3asBUTCIST HE3aBUCHUMO OT CTO
MECTa JKMTCIbCTBA WJIM MecTa TpcObIBaHUs (A7 (PU3MUCCKUX JIMIl, B TOM YHCIC
UHAUBUYAJBHBIX NPEANPUHAMATENEH ) THO0 MECTa HAXOXKACHUS (A1 FOPUIUYECKUX
aun) B obom MO, pacnonoskeHHOM(bIX) Ha Tepputopuu PocTtoBckoi obinactw,
B COOTBETCTBUM C MOPSAKOM, IPEIyCMOTPEHHBIM moapazaenom 4 pasznpena 1l
HACTOSIIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA;

HAJIUYUC HEOOXOAMMOTO M JOCTATOYHOTO KOJHUYECTBA TOCYAapCTBCHHBIX
TPAXKIAAHCKUX CIYKAIIUX, 4 TAKKE MOMEIIECHUU, B KOTOPBIX OCYILECTBISACTCS TIPUEM
JOKYMCHTOB  OT  3asBUTCNCH, B  LEIAX  COOMIOACHUS  YCTAHOBJICHHBIX
AAMUHUCTPATUBHBIM  PEIIAMEHTOM CPOKOB IPENOCTABICHUA TOCYJapCTBEHHOMU
YCIYTH.

17.3. KauecTBO mpenocTaBiIEHUs TOCYIapCTBEHHOW YCIYyTH XapaKTepU3yeTCs
OTCYTCTBUCM KaJloO Ha AcHcTBUS (O€3ICHCTBHUE) TOCYAAPCTBCHHBIX TPaKIAHCKUX
CITyKaIUX.

17.4. BzaumonelicTBuE 3adBUTENSL C TOCYJApPCTBEHHBIMH TI'PaKJaHCKUMU
ciuyxammmu Komurera nu6o pabotHukamu MOIL ocyuiectBisieTcs npu mojaye
JOKYMEHTOB, HEOOXOAUMBIX JJIsi IPEAOCTABICHUS TOCYIapCTBEHHOM YCIIYyTH, a TAKKe
IIPU NOJIyYEHUH PE3yNbTaTa NIPEAOCTABICHUS TOCYJAPCTBEHHON YCIYTH.

KosuecTBo B3aMMOAEHCTBUN 3asBUTEIA C JOJKHOCTHRIMU Jinamu Komurera
6o paborHHKamMu M®I] — He Gosee ABYX.

IIpOnOIKUTENBHOCTh  B3aUMOJCHCTBUSL  3asBUTENS € TOCYJAPCTBEHHBIMU
TpaXkJaHCKUMU CIIyXKalllUMHU Komurera 1160 paboTHUKAMH MO®I]
IIPU IPENOCTABICHUN TOCYJApCTBEHHOM YCIYrM cocTaBisieT OoT 15 g0 45 muHyT
M0 K&KJOMY M3 YKa3aHHbIX BUJOB B3aUMOJICHCTBU.

17.5. IlpenocraBpienye ycCiayrd B YOPEXKIaroNIeM (IIPOAKTUBHOM) PEXUME
B COOTBCTCTBHM CO CcTaThei 7° demepambHOro 3akona or 27.07.2010 Ne 210-@3
HE MPEYCMOTPEHO.

18. Unble TpeboBanus, B TOM YHCJI€ YYUTHIBAIOIHE 0COOEHHOCTH
npeaocTaBjieHus rocyaapcrsennoi yeayru B M®@II, ocobennocTn
MpeaocTaBJIeHHUs FOCYIAPCTBEHHOMN YCJAYIH 0 IKCTEPPUTOPUATIBLHOMY
NMPUHIAIY U 0COOCHHOCTH NMPEI0CTABJIECHUS IOCYAaAPCTBEHHOM YCaYTrH
B JJICKTPOHHOU (popme

18.1. Ilpuem JIOKYMCHTOB, BbIJIaYa MKUChMa 0 COTJIAaCOBAHUM
WM YBEAOMJICHHS 00 OTKa3e B COIJIACOBAaHWKM MOTYT OBITh OCYIIECTBIIEHBI
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B MHOTOQYHKIIHOHAIBHBIX ~ ILIEHTPaX B  COOTBETCTBUM C  COIVIAIIEHHUEM
o B3auMociicTBun Mexay Komurerom u I'KY PO « YMOI]».

18.2. Cornamenue o B3auMmojicictBun Mmexay Komuretom u I'KY PO
«YMO®II» paszmenractcst Ha opuimanbHoM caiite Komurera, Ha [Toprane cetun MOII;
www.mfc61.ru.

18.3. Ilpu mpenoctaBieHUH rOCYJAPCTBEHHOM YCIYTd B DJIEKTPOHHOU (opme
OPUMEHUTENIBHO K KaXKIOMY JIOKYMEHTY (TpyIIe JOKYMEHTOB) HCIOJIb3yETCs
BJIEKTPOHHAs TOJANMUCH B COOTBETCTBMM C TIocTaHOBIeHHEM [IpaBurenbcTBa
Poccuiickoit @eneparun ot 25.06.2012 Ne 634 «O BuAax 3JCKTPOHHOW MOAIMCH,
UCIOJIb30BAaHUEC KOTOPBHIX JOMyCKacTcss NpH  OOpalllcHUH 32 MOJyYCHHUCM
rOCYJJapCTBEHHBIX U MYHULIUITAIBHBIX YCIIYI».

JIOKYMEHT, NOATBEPKIAIOIIMUA [OJHOMOYHS IPEACTABUTENA, BbIIAHHBIN
IOPUINYECKUM JUIOM, JOJDKEH OBbITh MOAMHMCAH YCHJIEHHON KBaU(PUKAIMOHHOU
BIEKTPOHHOU MOAIMUCHIO YIIOJIHOMOYEHHOTO JIMIA, BBIAABILIETO JOKYMEHT.

JIOKyMEHT, TOATBEPKAAIOUIUN TIOJHOMOYMUS TPEACTABUTENSA, BBIAAHHBIN
WHIUBUIYAIbHBIM MPCANPUHUMATCICM, JAODKCH ObITh TMOJANUCAH YCHJICHHON
KBTI (PUKAIMOHHOM AICKTPOHHON MOJMUCHI0 MHIUBUIYAIbHOTO MPCANPUHUMATEIIS.

JIOKyMEHT, NOATBEPKIAOIINUA TOJHOMOYHS TPEACTABUTENSA, BbIIAHHBIN
HOTapUyCOM, JOJDKeH ObITh  MOJANMCAH  YCHUJIECHHOW  KBaJTU(DPUKAMOHHOU
DIEKTPOHHOW MOANMCBI0 HOTAPUyCa, B HHBIX CIy4asx — MPOCTOH DIEKTPOHHOU
TIOATIHCBIO.

18.4. IIpenocTaBiicHUE TOCYJAPCTBCHHOW YCIYyrd ¢ Ucnosib3oBaHuem EIITY
OCYILICCTBIISIETCSS B OTHOUICHWM  3asBHUTEICH,  MPOUICAIINX  MPOUECAYPY
UACHTU(PUKALUY U ayTeHTU(PUKALUKU B MOPSAKE, NPEITyCMOTPEHHOM uYacThio 11
cratbu 7 @enepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3.

18.5. 3agButenaM o0OeCneYMBAETCS BO3MOKHOCTbH MPEICTaBICHUS 3asBJICHUS
U TIPWJIAracMbIX JOKYMCHTOB B (DOpME DJJICKTPOHHBIX TOKYMEHTOB MOCPCACTBOM
EINTY.

B sTOM ciydae 3asBUTENb WIA €r0 NpEACTaBUTENb aBTopusyercs Ha ElITY,
3allONHACT  3afABJICHUE O  NOPEAOCTABICHMM  TOCYJAPCTBEHHOM  YCIyI'd
C MUCMOJIb30BAHUEM HUHTEPAKTUBHON (DOPMBI B AIIEKTPOHHOM BUJE.

3amoJIHEHHOE 3asBJIICHHE O MPEAOCTABICHUM TOCYJAPCTBEHHOW YCIIyI'H
OTHPABJIAETCA 3asSBUTEIEM BMECTE€ C MNPUKPEIIEHHBIMHU 3JICKTPOHHBIMH OOpazamu
JOKYMCHTOB, HCOOXOAMUMBIMHM JJisi TPCAOCTABICHUS T[OCYJApPCTBCHHOW YCIYTH,
B KomuteT B BHAE DSICKTPOHHOIO JOKYMEHTA, MOJIMWCAHHOTO YCHJICHHOU
HCKBATU(DUIIMPOBAHHON AJICKTPOHHON TMOANMCHIO, CCPTH(PHUKAT KIHOYA MPOBEPKU
KOTOpOl ~ co374aH M UCHOJb3yeTca B MHQPACTpyKType, oOecnedyuBaroiei
UH(OPMALIMOHHO-TEXHOJIOTMYECKOE B3aMMOACHCTBUE HH(POPMALIMOHHBIX CHCTEM,
UCIIONIB3YEMBIX ISl MPENOCTABICHHUS TOCYIAPCTBEHHBIX M MYHMIUMIAIBHBIX YCIIyT
B DJICKTPOHHOM (hopMme, B ycTaHOBICHHOM [IpaButenbctBoMm Poccuiickoit deaeparuu
NopAIKe, THO0 YCUIICHHOHN KBaMU(UIIUPOBAHHOM AJICKTPOHHOMN MOJITHCHIO.

IIpu aBropuzaunu B ECHA 3asBaeHHE O MPEAOCTABICHUU TOCYAapPCTBEHHOH
YCIYTH CUMTACTCS NOANHCAHHBIM TMPOCTOM SIEKTPOHHON MOMMHUCHIO 3asiBUTEIS,
NPEACTABUTENS, YIOJHOMOUYEHHOTO HA MTOAMMCAHUE 3asIBJICHU.
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PesynpTaThl  mpenocTaBi€HUs]  OCYAApCTBEHHOW  YCIyrd, YyKa3aHHbIE
B noapaznene 3 paszaena Il HacTosAlero aAMHUHUCTPATUBHOTO PETJIAMCHTA,
HAMPABJISIFOTCS 3asBUTCIIO, MPCACTaBUTEIO B TUUHBIN kabunet Ha EIIT'Y B dopme
AJIICKTPOHHOTO  JOKYMCHTA, TMOAMUCAHHOTO YCUJICHHOM  KBaTU(PUIMPOBAHHOU
AIICKTPOHHOM MOAMUCHIO MPEACEaTeIeM KOMUTETA WK €TI0 3aMECTUTCIICM.

B cnywae manpasimeHus 3agsieHus nocpeactsom  EIINY  pesynprar
NPEIOCTABICHUS TOCYIapCTBEHHOM YCIYTM TaKXKE€ MOXKET ObITh BbIIAH 3asBUTENIO
Ha 6ymaxxaom Hocutesae B M®II, Komurere.

18.4. DneKTpoHHBIC JOKYMECHTBI IPCICTABIISIOTCS B CICAYIONINX (hopMaTax:

a) xml - 17151 popMaTM30BaHHBIX JOKYMCHTOB;

0) doc, docx, odt - i JOKYMEHTOB € TEKCTOBBIM COJAEpPIKaHUEM,
HE BKJIIOYaIuM ~ GopMysbl (32  HCKIIOUYEHHEM  JOKYMEHTOB,  YKa3aHHBIX
B MIOJMYHKTE «B» HACTOALIEIO MyHKTA);

B) xls, xIsx, ods - i1 JOKYMEHTOB, COICPKAIINX PACUCTHI;

r) pdf, jpg, jpeg - I TOKYyMCHTOB C TEKCTOBBIM COACPKAHUCM, B TOM UHCIIC
BKJIIOUAOIMKUX (Gopmynbl U (WiM) rpaduueckue M300paKCHUS (32 UCKIIOUCHHCM
JOKYMCHTOB, YKa3aHHBIX B MOAMYHKTC HACTOSILCTO MYHKTA), a TaKXKC JOKYMCHTOB
C rpapIeCKUM COACPI)KaHUCM.

Homyckaetcst GopMUPOBAHUE ANEKTPOHHOTO JOKYMEHTA IyTEM CKAaHUPOBAHUS
HEMOCPEJACTBEHHO  C  OpWUrMHajga  JIOKyMEHTa  (MCIOJb30BaHUE  KOMUM
HC JIOITyCKAaeTCsl), KOTOPOC OCYIICCTBISCTCS ¢ COXPAHCHUEM OPUCHTAIIMY OpUTHHAJIA
nokymeHTa B paspeuicHud 300 - 500 dpi (macmrTab 1:1) ¢ ucnosb30BaHHEM
CJICTYIOUTUX PEKHUMOB:

«4UepHO-0eNbIi» (MpU OTCYTCTBUHM B INOKYMEHTE Ipa)UueCKHX H300pakeHui
U (MJIM) LIBETHOTO TEKCTA);

«OTTEHKU CEeporo» (MpH HAJIMYUU B JIOKYMEHTE IpapUuecKUX H300paKEeHUH,
OTJIMYHBIX OT IIBETHOTO TpapuuecKoro u300pakeHus);

«IBETHOW» WJIH «PEKUM TOJIHOHM IIBETONEpeIadumy (MIPH HATUYUHU B JOKYMCHTC
IBETHBIX rpauuecKkux N300pakeHUM TUO0 BETHOTO TCKCTA);

COXpPaHCHHEM BCCX ayTCHTHYHBIX MPU3HAKOB IMOJIMHHOCTH, a HWMCHHO:
rpaduueckoi MOANKUCH JULA, [I€YaTH, YIJIOBOIO ITamna OJaHKa;

KOJIMYECTBO (DAilJIOB AOKHO COOTBETCTBOBATh KOJHUYECTBY JAOKYMEHTOB,
KQKJIbIH U3 KOTOPBIX COAEPXKUT TEKCTOBYIO U (1) rpaduuecKyto HHPOPMALIHIO.

DICKTPOHHBIC JOKYMEHTHI JOKHBI 00CCIICUUBATH:

BO3MOXHOCTh MACHTU(DUIMPOBATH JOKYMCHT M  KOJHMYCCTBO JIMCTOB
B JJOKYMCHTC;

JUIsL IOKYMEHTOB, COJAEPXKAIIMX CTPYKTYPUPOBAHHBIE [0 YaCTSIM, TIJIaBaM,
pazmenaMm (moapaszzdenaM) JaHHbIE MW 3aKJIalIKH, OO0ECIeYMBAIOIIUE MEPEXOIb
MO OTJIABJICHHUIO U (MJIH) K COAEPIKAIIMMCS B TEKCTE PUCYHKAM U TaOJIHIIaM.

JIOKYMCHTBI, MOJJICKAIIUE TMpeAcTaBiIcHUIO B QopmaTtax xls, xIsx wmm ods,
(bOpMUPYIOTCS B BUJIC OTIICIBHOTO 3JCKTPOHHOTO JJOKYMCHTA.

ITI. Cocras, noc/ie10BaTEJIbHOCTH U CPOKHU BHINIOJIHEHUS
a/IMUHUCTPATHUBHBIX NMpoueayp (HeilcTBHIl), TPeOOBAHUA K NOPIAKY
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UX BBIIIOJITHEHHUS, B TOM YHCJI€ 0COOCHHOCTH BbINOJHEHUS A IMUHUCTPATHBHBIX
npoueayp (aeicTeuii) B 3JCKTPOHHOM opme

1. UcuepnbiBawuuii nepevyeHb aIMUHUCTPATHBHBIX HPOLELYP

1.1. Tlpu mnpemocTaBACHUU TOCYJAPCTBCHHOW YCIYyTH OCYIICCTBIISIOTCS
CJIeTyIOUINE aIMUHUCTPATUBHBIE MPOLEAYPBbI:

NpUEM W pErucTpaurs AOKYMEHTOB O MpPEAOCTaBJIECHHUU TOCYAapCTBEHHON
YCIYTH;

dbopMHpOBAaHUC M HAIPABICHUC MC)KBCIOMCTBCHHBIX 3allpOCOB B OpraHbl
(opraHuzaium), y4acTBYIOIIHE B MPCAOCTABICHUU TOCYAapCTBCHHOHN YCIYTH;

paccMOTpEHUE JOKYMEHTOB Ha TMPEAMET COOTBETCTBUSI YCTAHOBIEHHBIM
TpeOOBaHUSM;

NPUHATUE PELIEHUS O TMPEJOCTABICHUH TOCYAapCTBEHHOW YCIyrH Jnbo
00 0TKa3e B MPEAOCTABICHUU TOCYIapPCTBCHHOU YCIIYTH;

BBIJIa4a 3asIBUTEIIIO PE3YJIbTaTa MPEAOCTaBICHUS TOCYJaAPCTBEHHOU YCIYTH.

1.2. Tlpu oOpamenun 3asButenas mnocpeactsoM EINY  ocyiecTBasitores
CJICITYIOUTUE aIMUHUCTPATUBHBIC MPOICAYPHI:

MOJIyYeHUE UHPOPMAIIUU O MOPSIAKE U CPOKAX MPEIOCTABICHUS YCIYTH;

3anuch Ha npuemM B KoMuTeT AJig noaaun JOKYMEHTOB;

(dbopMHpOBaHUE 3aMlpoca O NPEJOCTABICHUH YCIYTH;

mpHeM U peructpaivsa KoMuteTroM 10KyMEHTOB;

MOJIyYCHUC 3aBUTCIICM CBCACHHUM O XOJC MPCAOCTABICHUS TOCYIapCTBCHHOM
yCIIyTH,

OCYILIECTBJICHHE OLEHKH KaueCcTBa MPEJOCTABICHUS YCIYyTH;

nocyaebHoe  (BHecyneOHoe)  oOKaloBaHME  pelIeHWd W JeHCTBUH
(Oe3meiicTBUs) OpraHa, 1OKHOCTHOTO JIMLA JM00 roCy1apCTBEHHOTO CIIYyKAaIlIero.

1.3. TIpu obpamenun 3asButenass B MO®PI[ ocymecTBASOTCS CIACAYIONTUC
aJIMUHUCTPATHUBHBIC TIPOIICTYPHI:

WH(DOPMUPOBAHUEC 3asIBUTCICH O MOPSIKC MPEAOCTABICHUS YCIyTHU, O XOJE
cc MPCIOCTABICHUS, IO HWHBIM BOIPOCAM, CBA3aHHBIM C TPEIOCTABICHUEM
rOCyJapCTBEHHON YCIyrd, a TaKKe KOHCYJIbTHPOBAHHUE 3asiBUTEICH O MOpPsAKe
IPEI0CTaBJICHUS TOCY1aPCTBEHHOM YCIyTH;

IIPUEM 3alpOCOB 3adBUTENECH O MPEJOCTaBIEHUU TOCYJApPCTBEHHOM YCIyru
U UHBIX JOKYMCHTOB, HCOOXOJIUMBIX ISl MPEOCTABICHUSA FOCYJapCTBCHHON YCIIYTH;

BblJaua 3asiBUTCIIO pe3yJIbTaTa MPEIOCTaBICHHS TOCYIapPCTBCHHOMN YCIyTH.

2. Onucanue aAMMHUCTPATUBHBIX NPOLENYP, ocylecTBIAeMbIXx KomuteToM

2.1. Ilpuem wu perucrpanusi JAOKYMEHTOB © TMpPeI0CTABJICHUN
roCyAapCcTBCHHOM YCIAYIH

2.1.1. OcHoBanueM /s Hayajla JAAHHOM aJIMHHUCTPATUBHOW IPOLEAYPHI
ABIseTCsl  mocTyluieHue B KoMuTeT OJHMM M3 CHEIYIOIUX  Croco0oB
(HETTOCPEACTBEHHO B HCIOJHHTENBHBIN opraH, mnocpeactBom EIII'Y wumm uepes
M®OII) 3as1BricHUS U JOKYMCHTOB.
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2.1.2. Ilpu nomy4yeHUM 3asBIEHHS M JOKYMEHTOB B 3JIEKTPOHHOH (dopme
B aBTOMATHUYCCKOM PCKUME OCYHIICCTBIACTCA (POPMATHO-JIOTHUCCKUN KOHTPOJh
3asBJICHUSI, 3asABUTCIIO COOOIIACTCA MPHCBOCHHBIM 3asBKC B AJICKTPOHHOU Qopme
YHUKAJIbHBIK HOMEP, TI0 KOTOPOMY B COOTBETCTBYIOLIEM pasnene EIIIY 3zassurento
OyJeT nmpeacTaBiIcHa HHPOPMALIKA O XOJC BITOJIHCHHS TOCYIaPCTBCHHOMN YCIyTH.

2.1.3. OTBETCTBEHHBIMM 33 MCIIOJIHEHUE JAHHOIO AJMHHUCTPATUBHOIO
NEUCTBUSA SBJIAIOTCS PAOOTHUKU CTPYKTYPHBIX MOAPA3ACICHUN, YNOIHOMOYEHHBIX
Ha OCYILECTBJIICHUE TMPUEMA W PETUCTpAllUU JOKYMEHTOB (Jajee — OTBETCTBCHHBIC
pabOTHUKY CTPYKTYPHBIX MOAPA3ACICHUI).

2.1.4. Ilpm  oOpamieHun  3asBUTCAS  (MPCACTABUTCIS  3asBUTEIIS)
HenocpeAcTBeHHO B Komurer, OTBETCTBEHHBI pabOTHUK  CTPYKTYpPHOTO
NOAPA3ACICHUST PErUCTPUPYET NOKYMEHTBl B JI€Hb €r0 MNOCTYIUICHHS B JKypHaje
pPErUCTpaluu BXOJALIEH KOPPECHOHACHUMH C MNPUCBOCHUEM BXOJAILECTO HOMEpPA
U JaThl.

3asBuTeHI0 JMOO €ro MPEACTABUTEIIO BBIJACTCS pACIHCKa B TPHUCME
JOKYMCHTOB B JICHb MOCTYILJICHUA TOKYMEHTOB.

MakcuManbHbBIH CPOK BBIMOJHEHHS aJMUHUCTPATUBHOW mpoueaypsl 1 (oauH)
pabouuil 1eHb CO AHS MOCTYTUICHUS JOKYMEHTOB B KoMuTeT.

2.1.5. Kpurepun mpUHATHS PpEIICHWA @O JaHHOW aJMUHHCTPATUBHOU
npouenype:

HaJU4IUE TOKYMEHTOB;

MOCTYTUICHHUE 3asBJICHUS O NPEIOCTAaBICHUH yCIyTh B KoMuTer.

2.1.6. Pe3ynpraroM agMHUHHCTPATUBHOM NPOLEIYPBI SABJISACTCA TNPUHATHE
JOKYMEHTOB OT 3asiBUTENIS U €r0 PErUCTPALIUSL.

2.1.7. Pe3ynpTaT aaIMUHHCTPATHUBHOM MpPOLEAYpPbl (PUKCHUPYETCS MyTEM
pPEruCTpauu JOKYMEHTOB B JKYpPHAJIE€ PETUCTpalMU BXOMSIIEH KOPPECIOHACHUUU
Y BBIIAYU PACTIMCKU 00 UX MPUHATHH 3asIBUTCITIO.

2.2. @opMHpOBaHHEC M HANPABJICHHEC MCKBEIOMCTBCHHBIX 3alpoCOB
B OpPraHbl (OpraHu3anMu), y4acTBYKOIIHE B NMPEAOCTABICHUH TOCYyIaPCTBEHHOM
YCJIYTH.

2.2.1. MexXBeOOMCTBEHHBIN 3alpoC O MPEACTaBICHUM JTOKYMEHTOB W (WJIH)
uH(poOpMalMK, YKa3aHHbIX B IyHKTe 2 4actu 1 crtateu 7 DenepanbHOro 3akoHa
Ne 210-®3, gns nmpenocTaBi€HUs TOCYIAPCTBEHHOW YCIYTd C HCHOJb30BAHUEM
MCKBCIOMCTBCHHOTO HWH(POPMAIIMOHHOTO B3aUMOJCHCTBUS OJDKCH COACPKATh
MPEAYCMOTPEHHBIN 3aKOHOAATSIBCTBOM Poccuiickoit ®deacpanuu  UACHTHGUKATOP
CBCICHUM O (pu3uueckoM julle (MpU HAIMYUM), CCIH JOKYMEHThI U WHMOpMaIus
3anpalluBalOTCs B OTHOIUEHUH (PU3MYECKOTO JIMLA, a TAKXKE yKa3aHue Ha 0a30BbIi
roCyJapCTBEHHbIH HH(POPMALMOHHBIM pecypc, B ULEISAX BEAEHUS KOTOPOro
3amnpaluBalOTCs JOKYMEHTBI M UH(pOpMaLus, UK B CIIy4ae, €CJIM TaKUe JOKYMEHTbI
U uHbopManus He ObUIM NPCACTABICHBI 3asBUTCICM, CICAYIOIIUC CBCICHHUSA, CCIH
TOTIOJIHUTEIIBHBIC CBEICHHS HE YCTAHOBJICHBI 3aKOHOAATENBHBIM akToM Poccuiickoit
depacparuu:

HalMCHOBAHUE opraHa WU OpraHu3aluH, HaITPaBJIIOIIX
MEKBEJOMCTBEHHBIHN 3aIIPOC;
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HAaWMEHOBAaHUE OpraHa WM OpPraHu3alud, B aJpec KOTOPBIX HAMpPABISETCS
MEKBCJIOMCTBCHHBIN 3aIpOC;

HAaNMCHOBAHUC TOCYAapCTBCHHOM YCIIyTH, MJIs TIPCAOCTABJICHUS KOTOPOM
HCOOXOMMO TIPEACTaBICHUC MOKyMEHTa W (WiH) WHGOPMAIMU, a TaKXKe, CCIH
uMeeTcs, Homep (MACHTH(UKATOP) TAKOM YCIYTH B PEECTPE TOCYAaPCTBSHHBIX YCIyT
WUJIM PEECTPE MYHUIUITAIBHBIX YCIIVT;

YKa3aHUE Ha IOJOXKEHUS HOPMATUBHOIO TMPABOBOIO aKTa, KOTOPBIMU
YCTAHOBJICHO TPECIICTABICHHE MOKYMCHTa W (WiIM) WH(pOpMalmu, HEOOXOIUMBIX
JUISL IPETIOCTABJICHUS TOCYJAPCTBCHHOM YCIYTH, U YKa3aHUC Ha PCKBU3UTHI JAHHOTO
HOPMATHBHOIO MPABOBOTO aKTa;

CBEIICHMs, HEOOXOAuMBbIE [IJIi MPEACTABICHHS JOKYMEHTa U (WJIH)
uH(pOpMalMK, YCTAaHOBICHHbIC aIMUHUCTPATUBHBIM PErIaMEHTOM MPEAOCTABICHUS
rOCYyIapCTBEHHOM YCIYTrH WIM aJIMHHUCTPATUBHBIM PErJIaMEHTOM MPEJOCTABICHUS
MYHUIIUTIATBHOM YCIYyTH, a TakKXXE CBCICHMS, MPEAYCMOTPCHHBIC HOPMATHBHBIMU
MPaBOBBIMH aKTaMHW KaK HCOOXOAWMBIC I TIPCACTABICHHS TaKUX JOKYMCHTa
U (un) uHGOpMaIuu;

KOHTaKTHasg WHOOpMaIus s HampaBJICHUS OTBETa Ha MEKBCAOMCTBCHHBIM
3anpoc;

JlaTa HanpaBJICHHS] MEKBEJOMCTBEHHOTO 3aMpOCa;

dbamunus, ©MSA, OTYECTBO M JOJDKHOCTh  JIMIA, MOATOTOBHBIIETO
W HAIPaBHUBIIICTO MCHKBCIOMCTBCHHBIM 3alpoc, a Takke HOMEp CIyXEOHOTO
TenedoHa v (MIM) aapec FACKTPOHHOM MOUTHI JAHHOTO JIMIA JIJIs CBSI3H,

uHpopManus o ¢akTe MOIYUCHHUS COTJIAcHs, MPEAYCMOTPSHHOIO YacThio 5
cratbu 7 @enepanbHoro 3akoHa Ne 210- O3 (mpu HanpaBIeHHH MEXBEIOMCTBEHHOTO
3ampoca B Ciaydae, NPEeayCMOTPEHHOM HacThlo S5 cratbd 7 DeaepanbHOro 3aKkoHa
No 210-D3).

2.2.2. B ciydae OTCyTCTBHUSI JOKYMEHTOB, YKa3aHHBIX B MOApA3Jcic 7 pasiaena
IT HacTosimiero aAMUHHUCTPATUBHOTO PCTIAMCHTA, HC MPECACTABICHHBIX 3asIBUTCICM
M0 COOCTBCHHOW WHHUIIMATHBE, WJIM TPEJCTABJICHHBIX 3asBUTCICM IO COOCTBCHHOMU
WHULMATHBE, HO HE COOTBETCTBYIOIIUX TPeOOBaHUSAM K MaHHBIM JTOKYMCHTaM,
OTBETCTBEHHBIM pPaOOTHHUK CTPYKTYPHOTO TMOJpa3/elieHus B TEUEHHE MepHoa
pacCMOTpEeHHs  3asBJICHUS NPU  [OMOIIM  CHCTEMBl  MEXBEIOMCTBEHHOI'O
3JEKTPOHHOTO  B3aUMOJCHCTBHUS  OCYHIECTBIsIET  (OPMUPOBaHHE  3alpOCOB
B MuHucrepcTBo KynbTypsl Poccuiickoi @enepaliii U B COOTBETCTBYIOIIMNA OpPraH
TOCYJIJapCTBCHHOM BJIAaCTH POCTOBCKOW 00J1aCTH, OCYIICCTBISIOMIMM TOJIHOMOYHS
B 00JIACTH COXpaHCHWSI, HWCIOJb30BaHUA, TMOMYJSPU3allMM H TOCYAapCTBECHHOM
OXpaHbl OOBEKTOB KyJbTYPHOTO HacJenuss Ha TMEPUOJ BbIJAYM  3aJaHUA,
B COOTBETCTBUM € mnoapaszenoMm 7 pasgena [l Hacrosimero aaMUHUCTPATHUBHOIO
pernamMeHTa JUIA IOJMYYEHUsS] COOTBETCTBYIOIIMX JOKYMEHTOB WM WHGOpMaIUU
OTHOCHTEIIBHO 3asBUTEIIS.

OTBETCTBEHHBIH PAaOOTHUK CTPYKTYPHOTO MOJpa3ACICHHUS, OCYIICCTBIISIONTHN
¢bopMupoBaHUEC 3allpOCOB, IO TMOJYYCHHIO OTBCTOB Ha OyMa)XHBIX HOCHTEIAX
3aBEpsCT WX C YKa3aHHCM CICIYIOMUX OOS3aTCIbHBIX PEKBU3UTOB — JOJDKHOCTD,
MOJAMHUCH, pacii(ppOBKa MOAMUCH U AaTa.
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IIpy OTCYTCTBMM TEXHUYECKOW BO3MOXKHOCTH HCIIOJb30BAHUS CUCTEMbI
MEKBEIOMCTBEHHOTO AIEKTPOHHOTO B3aUMOJECHCTBUS B3aUMOJICHCTBHE
OCYILIECTBIISIETCS. TOYTOBBIM OTIIPABIICHUEM, KYPHEPOM WA B 3JICKTPOHHOM BHJC
MO TEICKOMMYHUKAITMOHHBIM KaHAJIAM CBSI3H.

2.2.3. Ilpu npeaocTaBiIcHUN YCIyTH MPEAYyCMOTPEHO nosydeHue Komurerom
C UCIIOJIb30BAHUEM CHCTEMBl MEKBEIOMCTBEHHOI'O DJEKTPOHHOI'O B3aMMOJCHCTBHS
JOKYMEHTOB WJIM MH(GOPMALIMH O HATUYUY JIUIIEH3UU U 33JaHUs Y 3asiBUTEIISL.

2.2.4. ]JIOJBKHOCTHBIM JIMIIOM, OTBETCTBCHHBIM 32 BBINIOJHCHUEC JAHHOMW
aJIMUHUCTPATUBHON TIPOLCIYPHI, SBISICTCS OTBETCTBCHHBIH PAOOTHUK CTPYKTYPHOTO
NOApa3ACICHHUS.

2.2.5. KpurtepusMu DOPUHATHS pEUNICHUS MO JAaHHOM aJIMHHUCTPATUBHOM
npoLeaype SABJISIETCA OTCYTCTBHE BKIIOUEHHBIX B COCTAaB 3asBJICHUS JOKYMEHTOB
(uadopManuu), MOPEAYCMOTPEHHbIX MojapazaenoMm 7 pasaena Il Hacrosimiero
aAMUHUCTPATMBHOTO pErJIaMEHTa WIHW TMPEACTAaBICHUE JAHHBIX JIOKYMCHTOB
3asBUTEJICM 110 COOCTBECHHOM WHHUIIMATHBE, HO HC COOTBETCTBYIOLIUX TPCOOBAHHSIM
K JJaHHBIM JTJOKYMCHTaM.

2.2.6. Pe3ynpTartoM [aHHOW aJMHHUCTPATUBHOW TMPOLEAYPHI SBISACTCH
MOJIyYCHHE 3aMpPallliBACMbIX TOKYMCHTOB WK HH()OPMAIIUH.

2.277. Cnocobom ¢Qukcaunyd pe3yJpTaTa JaHHOW aJMUHUCTPATHUBHOU
OpoLeayphl  SBIASAIOTCS  IOJYYEHHBIE [I0  KaHalaM  MEXBEIOMCTBEHHOTO
B3aMMOJICHCTBUS JOKYMCHTHI (MH(OpMAIKs) OT HHBIX OPraHoB (OpraHu3aiuii),
HCOOXOJIUMBIC /JIs TIPCIOCTABJICHUS TOCYIapCTBCHHOMN YCIyTH.

2.3. PaccmoTpeHHe  JIOKYMEHTOB Ha  NpeIMeT  COOTBETCTBHS
YCTAHOBJIEHHBIM TPEOOBAHUAM

2.3.1. OcHoBaHHMEM s Hayajga aJMUHUCTPATUBHOW MPOLEAYPbI SBIACTCH
MOJIy4EHHE 3asIBICHUS U TOKYMEHTOB CIELIMAIUCTOM CTPYKTYPHOTO MOAPAa3/IeIeHus,
ONPENECNCHHBIM  HA4YaJIbHUKOM  CTPYKTYpPHOro  mojpasjaeieHus  (gauzee -
YIOJIHOMOYEHHBIN CIEHUATUCT CTPYKTYPHOTO TIOAPA3ACIICHHUS ).

2.3.2. OTBETCTBEHHBIM 33 PACCMOTPEHUE 3ASBJICHUS U JTOKYMEHTOB SIBISETCS
YIOJHOMOYEHHBIH CHELUATUCT CTPYKTYPHOTO MOAPAa3AeIeHuUs.

2.3.3. VYIIOTHOMOYEHHBIM  CIIEIUAIUCT CTPYKTYPHOTO  TOAPA3IEICHHS
B TeueHue 38 pabounx AHEW CO IHA PErUCTPALU 3aiBJICHUS U JJOKYMEHTOB:

IIposepser:

MOJIHOTY MPEACTABICHHOIO KOMIUIEKTa IOKYMEHTOB, YKa3aHHBIX B IYHKTe 6.2
nonpasznena 6 pasgena Il Hactosero aAMUHUCTPATUBHOIO PETIIAMEHTA;

JOCTOBEPHOCTH M (MIIM) COOTBETCTBHE  CBEIAEHUH, COAEpKAIIUXCS
B IIPEJCTABIICHHBIX B JOKYMEHTAX CBEJEHUAM, YKa3aHHBIM B MYHKTE 6.2 mojpasnena
6 paznena Il HacTOSIIEr0 AIMUHUCTPATUBHOTO PETTIAMEHTA;

dakT noANMMCAaHUS MPEACTABJICHHBIX JOKYMEHTOB JIMIIOM, HMEIOLIUM
Ha TO MOJHOMOYHMS WIM HAUIMYHE JOBEPEHHOCTH HA MIPEACTABUTENSA 3asIBUTEIIS;

cobmogeHne TpeOoBaHUI K OGMOPMIIEHUIO 3asABJICHHS U JOKYMEHTOB,
YCTaHOBJIEHHBIX OYyHKTOM 6.2 moapa3aena 6 pasagena Il HacTosmero
aIMUHVCTPATUBHOTO PETJIaMEHTa;

COTIOCTABJISIET CBEICHMs, YKa3aHHBIE B 3adBIEHUHM C COJAEpKaHUEM
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IIPEAOCTABICHHBIX JOKYMEHTOB;

COOTBETCTBHE CTPYKTYPhI Pa3ICiIOB MMPOCKTHON JOKYMEHTALIUU 3aJaHUIO.

PaccmaTpuBaeT  3aKiFOUEHHE  TOCYAApPCTBEHHOM  MCTOPHUKO-KYJIBTYpPHOU
DKCIEPTH3bl MO TPEACTABICHHON JIOKYMEHTAalMM W TOATOTABIUBACT BBIBOJIbBI
IO pe3yJIbTaTaM €€ PACCMOTPECHHUSI O COIVIACMM WM HE COINIACHMM ¢ BBIBOJAMH
UCTOPHUKO-KYJIbTYPHON DKCIIEPTU3HI.

O pesynapTaTax pacCMOTPEHHUs 3asBICHHS M JOKYMEHTOB HH(POPMUpPYET
npeaceaaTessi KOMUTETa WU €r0 3aMECTUTEIIS.

2.34. Kpurepun mNOpUHATUS pPEUICHUM M0 JaHHOW aJIMHHHCTPATHUBHOMN
npouenype:

Hanuuue (OTCYTCTBHE) OCHOBAaHWM JJIi OTKa3a B MPEJOCTABICHHUU YCIYTH,
peAYCMOTPEHHBIX noapasnenoM 10 paznena Il agMUHUCTPATUBHOIO perIaMEeHTa.

2.3.5. Pe3synpraroM aJMHHUCTPATUBHON NPOLEAYPHI SBIACTCA MHOATOTOBKA
IPOCKTa OTBETA YIOJIHOMOYEHHBIM CIICHHATUCTOM CTPYKTYPHOTO TIOIPA3ICIICHHS:

O COOTBETCTBUM (HE  COOTBETCTBHM) TMPEACTABICHHOIO  3asBJICHUS
U IOKYMCHTOB TpcOOBaHMsAM IyHKTa 6.2 mojnpasiena 6 pazaena Il Hacrosuiero
aJMUHUCTPATUBHOTO PETJIAMEHTA;

o cormacuu (Hecormacu) Komurera ¢ 3aKiIIOYCHHEM TOCYJAapPCTBCHHOM
UCTOPHUKO-KYJIbTYPHON DKCIEPTU3BI.

MakcumanbHbld  CPOK BBINOJHEHHS aJMHHUCTPATHBHON mpoueaypbl 38
pabouux THEH cO JTHS PeTUCTpaIluy 3asBJICHUA U JOKYMCHTOB.

2.3.6. Pe3yabpTaT aAMUHUCTPATUBHOU HPOLECAYPhl (PUKCUPYCTCS HA OYMaKHOM
Hocutene o Gopme cornacHo mpuioxkeHuro Ne 3 k [Topsiaky Ne 1749,

2.4. llpunsaTHe pelleHUs] 0 MPeJOCTABJICHHUH TOCYIAPCTBEHHOH YCJIYIW
JIH00 00 oTKa3e B IPEAOCTABJICHUHN IOCYIAPCTBEHHOM YCJIYTH.

2.4.1. OcHoBaHMEM I HAayaJla AJAMUHUCTPATUBHOW MOPOLECAYPHI SBISIOTCS
PE3YyJbTATEl PACCMOTPEHHUS 3asBICHUS U JOKYMEHTOB.

2.4.2. OTBETCTBEHHBIM 3a AJAMWUHHCTPATUBHYIO TIPOLEAYPBl  ABISACTCS
YIOJIHOMOYEHHBIN CIIEHUAITUCT CTPYKTYPHOTO MOIPA3ICICHUS.

2.4.3. VYNOTHOMOYCHHBIA CHECHHAIMACT CTPYKTYPHOTO  MOAPA3ACICHUS
B TeUeHHE 5 pabouux JHEH ¢ [Aarbl MOATOTOBKU HMHGOPMAalMU O PE3yJbTaTax
paccMOTPEHMS 3asBJICHHS U TOKYMEHTOB:

2.4.3.1. B cinyyae OTCYTCTBUSI OCHOBAHUM i1 OTKa3a B MPEAOCTABICHUHU
yCIyrd, yka3aHHbIX B mnyHkTe 10.2 mnonpaszmena 10 pasmema II Hacrosimero
aAMUHUCTPATMBHOIO  perjlaMeéHTa M [ph Haauuuu  corjacus  Komwurera
C 3aKJIFOYCHUEM roCy1apCTBEHHOU HMCTOPUKO-KYJbTYPHOU JKCIICPTHU3BI,
COTJIaCOBBIBAET MPOEKTHYIO JTOKYMEHTALMIO 10 (JOpME COINIacHO MpUiokeHuro Ne 3
k [lopsnky ®w 1mepegaeT e€ro Ha  MOOJANKACH  IPEACEAATENII0  KOMHMTETA
WM €70 3aMECTUTEIIO.

2.4.3.2. B ciryqae:

MPEACTABICHUS HETIOJHOTO KOMILUIEKTa TOKYMEHTOB, YKA3aHHBIX B MYHKTE 6.2
noapaszaena 6 pazaena Il HacToAIIEr0O AAMUHUCTPATUBHOTO PETIIAMEHTA;

HAJIUYUSI HEOCTOBEPHBIX U (MJIM) HECOOTBETCTBUH W (MJIM) HPOTHUBOPCUHI
CBECJCHHH B JOKYMEHTaX, YKa3aHHbIX B MyHKTe 6.2 moapasaena 6 pazaena I
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETTIAMEHTA;
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COJIEp’KaHHUE OTPHULIATENIBHBIX BBIBOJIOB MO IIPEACTABICHHOU JOKyMEHTAlMH
B 3aKJIFOUCHHE IOCYAAPCTBEHHON NCTOPUKO-KYJIBTYPHON SKCIICPTH3HI;

Hecornacue KomMurera ¢ BBIBOJIAMM 3aKJIFOUCHUS HKCIEPTU3BI MO MPUYHUHAM,
OpeIyCMOTPEHHBIM TpeOoBanusiMu [loj0KeHUS O roCyJapCTBCHHOM HCTOPHKO-
KyJbTYpPHOU DKCOEPTU3E, YTBEPKACHHOTO NOCTaHOBIcHUEM IIpaBHTEnbCTBA
Poccuiickont @eaepannu ot 25.04.2024 Ne 530;

TOTOBUT MPOEKT YBEAOMIIEHUS! 00 OTKa3€ B MPEJOCTaBIEHUN rOCYJapCTBEHHON
ycliyrid B coOoTBeTcTBUM ¢ IyHKTOM 10.2 monpasmena 10 pazpena II Hacrosero
aJAMUHUCTPATHBHOTO PErIaMEHTa M TNEPENAcT €ro Ha MOAINMCh NPEACEAATEIIO
KOMHTETA UIIH €TO 3aMECTUTEIIO.

Cpok noanucanus nuchMa (yBEAOMIIEHUS ), YKa3aHHOTO B moanyHkrax 2.4.3.1-
2.4.3.2 nynkra 2.4 nonpasnena 2 pasaena Il agMuHMCTpaTMBHOIO periameHTa
npeacenaTesieM KOMHUTETa WIM €ro 3amectutenem 1 pabouuii JeHb C ATl
NOCTYTUICHHS YKa3aHHOTO TIPOEKTA.

MakcuManbHbI  CPOK  BBITIOJIHEHUS AIMUHUCTPATUBHOM MpOLEAypHl S
pabouux OHEH ¢ AaThl MOATOTOBKU HHGOpPMAIMM O pe3yibTaTaXx pPacCMOTPCHHS
3asBJICHUS H IOKYMEHTOB.

2.44. Kpurepun TpUHATHS PEIICHWM 10 JAHHOM aJIMHHHCTPATHBHOMU
npouenype:

HAJIUYUE/OTCYTCTBUE OCHOBAHWUM M7 OTKa3a B MPEAOCTaBICHUU YCIYTH,
ykazaHHbIX B mnyHkTe 10.2 mnoapazmena 10 pasgenma Il aaAMHUHUCTPAaTUBHOTO
periameHTa.

2.4.5. Pe3ynpraroM agMHUHHCTPATUBHOM NPOLEIYPBI SABISACTCA IPUHATHE
pelieHusT O MPEJOCTABICHUHM T[OCYJNapCTBEHHOM ycioyrn Jmbo 00 oTkasze
B [IPEOOCTABJIEHUN FOCYJaPCTBEHHON YCIYTH.

2.4.6. Pe3synpTaT aIMHUHHUCTPATUBHOM MpoOLEIypbl (PUKCUPYETCS MyTeM
pETUCTpaIiy MUCbMa O COTJIACOBAHUM MPOCKTHOW JOKYMEHTAIIMU WJTH YBEIOMJIICHHUS
00 oTKa3ec B MPEAOCTABICHWU TOCYIApCTBCHHOM YCIYTM B JKYpHAJIC PETHUCTPAINH
UCXOISIIECH KOPPECTIOHACHIMH C MPUCBOCHUEM PETUCTPALIMOHHOTO HOMEpPA U 1aTHhl.

2.5. Bbliaya 3asiBUTEJII0 Pe3yJIbTATA NMPEAOCTABJICHUSA TOCYIapCTBEHHOM
YCJIYIH.

2.5.1. OcHoBaHMEM M1 Hadaja aJIMHAHHCTPATHBHON MPOLENYPHI SABISIETCA
IIOJIyYEHHUE CIIELIUATUCTOM CTPYKTYPHOI'O NMOAPA3AEIEHUs 110 IPUEMY U PErUCTPaLluu
3asBJICHUM NIHCbMA C COTVIACOBAHHOW NMPOEKTHOM JOKYMEHTALUEW WIJIU YBEIOMIICHUS
00 oOTKaze B TPEIOCTABICHHH TOCYJAApCTBCHHOM  yCIyr'W, TOJANHUCAHHOTO
NpeACenaTeIeM KOMHTETAa WM €ro  3aMECTUTEIEM M 3apETUCTPUPOBAHHOTO
B YCTAHOBJICHHOM IOPSAKE.

2.5.2. OTBETCTBEHHBIM 3a HCOOJHEHUE [JIAHHOM aJMUHHCTPATUBHOMI
IPOLEAYPhl SBIAETCS CIECHHAIUCTOM CTPYKTYPHOIO IOJPA3NCICHUS [0 MpPUEMY
U PETUCTPALIMH 3asBJICHHM.

2.5.3. Ecnu B 3asBJIcCHUU yKa3aH crnocob moiay4dcHus pesynbrara B Komurere,
CHEUUAITMCTOM CTPYKTYPHOTO MOJAPA3ACICHUS IO TPUEMY U PETUCTPALIMN 3aABICHUI
MOCIIC TOJYUYCHUSI COIVIACOBAHHOTO PCIICHHMS WJIM YBEAOMJICHHS 00 OTKasze
B [IPEOOCTABJIEHUN FOCYJaPCTBEHHON YCIYTH.

2.5.3.1. Ilpu nuunoM oOparieHuu 3asBUTENs (IPEICTABUTENS 3aABUTEIIA):
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yCTaHaBJIMBAET JUYHOCTH 3asBUTENS (IIPEICTaBUTENS 3a5BUTENIS), B TOM YUCIE
ITPOBEPSAET JOKYMEHT, YAOCTOBEPSIOLINUI €TI0 JIUYHOCT;

IPOBEPSIET  NPABOMOYMS  MPEACTABUTENS  3aABUTENSA  YIIOJHOMOYEHHOT'O
JEUCTBOBATH OT UMEHM 3asBUTENS TIPU TOIYYCHUM PE3yJIbTaTa TOCyAapCTBEHHOMU
YCIIyTH;

HAaXOJAUT COIVIACOBAHHYIO IIPOCKTHYIO JOKYMEHTALMIO WIH YBEAOMIICHUE
00 OTKa3e B MpPENOCTaBICHUM T'OCYAAPCTBEHHON YCIyIH, MNOMJIEKAIIMX BblIaye
(masiee — HOKYMEHT);

3HAKOMUT  3asBUTCNsl  (MPEACTABUTENA  3asBUTENsA) C  BbLAABACMBIMU
JOKYMCHTAMH (OIJIAIacT HA3BAHUS BbIAABAEMOTO TIOKYMCHTA);

npeajaraet 3agBUTENO0 (MPEJICTABUTENIO 3asBUTENs1) MPOCTABUTH MOMAMMCDH
B JKypHaJI€ PErUCTPALMM BBIAAYU PE3YJIbTATA TOCYJAPCTBEHHON YCIIYTH;

BBIJIAET 3asBUTENIO (TIPEICTABUTEIIO 3asIBUTEINS) JOKYMEHT;

OTKA3bIBACT B BBIAAYE JOKYMEHTA B CIydac, €CIM 3a BbIIAYEH JOKYMEHTa
obpaTwioch JUI0, HE SABISIONICCCS 3asiBUTCIACM (TIPEIICTABUTCIS 3asiBUTEIS), JTHOO
oOpaTuBIIEECsl JUIO, OTKAa3al0Ch MPCABIBUTH JAOKYMCHT, YAOCTOBCPSIOLIUI
€ro JIMYHOCTb, TUOO MPEABIBICH JOKYMEHT C UCTCKILIUM CPOKOM JICHCTBUSI.

2.53.2. Ilpm ykazaHuM B 3adBJICHMU CIOCOOA TIOMYYCHHUS pE3yJbTara
rOCyIapCTBEHHOM YCIIYT'M ITIOYTOBBIM OTIIPABICHUEM:

HAXOJUT JOKYMEHT, MOJICKAIUU TOYTOBOW OTIPABKE;

MTOJITACHIBAET MMOYTOBBI KOHBEPT;

BKJIQJBIBACT JOKYMEHT B IOYTOBBIN KOHBEPT;

OCYIIECCTBIIACT NOYTOBOE OTIPABICHUE JOKYMEHTA.

MakcuMalIbHbIN CPOK BBIMIOJHEHHS aJIMUHUCTPATUBHON mpoueaypsl 1 (oauH)
pabouuil JAeHb CO JHS MOCTYIUIEHHS JOKYMEHTOB CIHELHAINCTy CTPYKTYPHOIO
IOAPA3ICJICHUS 110 IPUEMY U PETHCTPALIMU 3asBJICHUU.

B cnyuac ykazaHus B 3asBICHHUM crocoba mosydeHus pesyibTata B MOI]
OoTBeTCTBCHHBIN paboTHUK oTaena OOKH mampasiser ero B MOL] B mensx BvIgaun
3asBUTCII0 B COOTBETCTBHUH C TPCOOBAHHSMH, MNPHUBCIACHHBIMH B COTJIALLICHUU
o B3aumozeiictBun Mexy Komurerom u ['KY PO «YMO®L».

Bhue 3aBucuMMOCTH OT crHocob0a TOAYyYEHUS pe3yJbTaTa, YKa3aHHOTO
3asiBUTEJIEM B 3asBJICHUHU O MPEJOCTABICHUU YCIYTH, B JU4HbINA kabuner Ha EIITY
HaIpPaBIAECTCS PE3YJbTaThl MPEJOCTABICHUS I'OCYJAaPCTBEHHOW YCIIYI'M, YKa3aHHBIE
B nozapaznene 3 pazaena Il HacTosiero aiMMHUCTPATUBHOTO perilaMeHTa, B opme
AJIICKTPOHHOTO  JOKYMCHTA, TMOAMUCAHHOTO YCUJICHHOM  KBaTU(PUIMPOBAHHOU
ANEKTPOHHOM MOANUCHIO NPEACEAATENS] KOMUTETA UIIH €TI0 3aMECTUTEIIEM

BMmecte ¢ pe3ysbTaTOM NPENOCTABICHUSA YCIYTH 3aABUTEIIO B JIMYHBIA
kabuner Ha EII'Y HanpaBnsercs yBEIOMJIEHHE O BO3MOXKHOCTU MOJYUECHHUS
pe3yibTaTa MPEAOCTaBJICHUA YCIyrM Ha OyMaKHOM HOCHUTENE B Oprase,
OTBETCTBEHHOM 3a NPEAOCTABICHUE YCIYTH.

2.54. Kputepuil NOpUHATHA pEUICHUA TIO JaHHOW aJMHUHHCTPATHBHOU
npouenype:

HAJIMYHE MOANMCAHHBIX U 3aPETUCTPUPOBAHHBIX JOKYMEHTOB.

2.5.5. Pe3ynbraroM aJIMUHUCTPATUBHOW NPOLEAYpPHl SBJISETCA BblAA4Ya
3asBUTEIII0 PE3yJbTATa IIPENOCTABICHUS FOCYJAPCTBEHHON YCIYTH.
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2.5.6. dakT BBIAAYM COTJIACOBAHHOW ITPOEKTHON JOKYMEHTALUU 3asBUTENIO
PETUCTPUPYETCS  CIHCIUAIUCTOM  CTPYKTYPHOTO TIOJAPA3ACICHUSA IO MPUEMY
U perucTpaiuu 3aspicHui, B JKypHaie ydeTa BbIAAYM COTJIACOBAHHOM MPOCKTHOM
nokyMeHTauu 1no ¢popme (coraacHo npunoxeHuio Ne 2 k Iopsaxy).

3. lopsiaok ocylecTBJIEHUs] ATMUHUCTPATHBHBIX MPOLEIYP B 3JI€eKTPOHHOI
(¢popme, B Tom unciie ¢ ucnoabzoanuem EIITY (www.gosuslugi.ru)

3.1. IlpenocraBiecHue UHPOpPMALMK O MOPSIAKC U CPOKax MPCAOCTABICHUS
YCIYTH.

[IpenocraBnenue B 3AEKTPOHHON (opMe 3asiBUTEISIM UHPOPMALUU O MOPSJIKE
U CPOKax MPEeIOCTABJICHHUs TOCYAAPCTBEHHOM YCIIyre OCYLIECTBIACTCS:

nocpeactsom EINT'Y (www.gosuslugi.ru);

Ha odurmansHoM caite Komurera.

Ha EIITY B 00s13aTeIbHOM MOPSAIKE pa3MEIIaloTCs CIICIYIONINE CBEACHU:

KpPYT 3asBUTEIEH;

MCYCPIBIBAIOIINN TIEPEUCHb TOKYMCHTOB, HCOOXOAUMBIX ISl TPEAOCTABICHUS
rOCyJapCTBCHHOM YCIyTd, TpeOoBaHUsI K OGOPMIICHHUIO YKa3aHHBIX JOKYMCHTOB,
a TAK)KE€ T[EPEYEHb JIOKYMEHTOB, KOTOpPBIE 3asBHUTE]Ib BIPAaBE IPEICTABHUTH
110 COOCTBEHHON HHUIIMATHBE;

pe3yNbTaThl MPEIOCTABICHUS TOCYAApPCTBEHHOM YCIyTH, MOPSAOK BBLAAYU
JOKYMEHTA, SBJISIIOLIETOCS PE3yIbTATOM MPEIOCTABICHUS TOCY TAPCTBEHHOMN YCIIyTH;

CPOK IPEIOCTABICHHS TOCYAAPCTBEHHOMN yCIIyTH;

VICUEPIBIBAIOLIAN NEPEUCHh OCHOBAaHWW MU HPHOCTAHOBIICHMS WM OTKa3a
B [IPEOOCTABJIECHUN FOCYJAPCTBEHHON YCIYTH;

0 TpaBe 3asBUTENSI Ha JocyaeOHoe (BHecyaeOHoe) oOkaloBaHUE EHCTBUI
(Oe3meiicTBUS) U peHICHUM, MPUHATHIX (OCYIICCTBISCMBIX) B XOJIC MPEIOCTABICHMUS
rOCy1apCTBEHHOM YCIIYTH;

dbopMbl  3asBiACHUM (YBEIOMJICHUI), HCIOJIb3yCMbIC MPH MPEAOCTABICHUU
rOCyIapCTBEHHOM YCIIyTH.

3.2. 3amuck Ha npueM B Komuter (MDII) nns nmogauu 3asBieHMs.

B nemsax mpenocTtaBiaeHUs rOCyJapCTBEHHOW YCIYTH OCYIIECTBIISIETCS NMPUEM
3ag4BUTEIICH 1O IMPEIBAPUTEIBHON 3AIIUCH.

Ilpu opranuzanum 3anuck Ha mnpueMm B Komurer (ML) 3agsurteinto
00ecreuynBacTCs BOBMOXKHOCTD:

O3HAKOMJICHUS ¢ pacnucanueMm padotel Komutera wnmun MOI[  nubo
YIIOJIJHOMOYEHHOTO coTpyAaHMKa Komurera, a Takxke C JOCTYNHBIMH JUIsl 3aAIIMCH
Ha [IPUEM JaTaMH U UHTEPBAJIAMHU BPEMEHU IIPUEMA;

3anucu B J00Oble CBOOOAHBIE JUIsl MOpUeMa JAaTy W BpeMs B IHpeneax
ycta"oyieHHOTO B Komurere nian M®I] rpaduka npuema 3asBuTeicH.

3anmuch Ha TPHUEM MOXKET OCYIICCTBISATHCA MOCPCACTBOM HH(POPMAIMOHHOM
cuctembl Komutera uaun M®II, kortopas obecrneunBacT BO3MOKHOCTh MHTETPAIUH
¢ EIII'Y u opurmansabiMu caiitamu Komutera 1 M®II,

3.3.  ®opMHpOBaHHE 3anpOCa O NPEAOCTABICHUHU YCIyTH.

26



@opMHUpOBAHUE  3aBKHA  3aABUTEIEM  OCYLIECTBISICTCS  ITOCPEACTBOM
3arojHCHUs dJeKTpoHHOU dopmbl 3asBiacHus Ha EIY 06e3 HeoOxommMocTh
JTOTIOTHUTEJIEHON TIOJIaYd TOKYMCHTOB B KaKoi-THO0 WHOM (opMe.

Ha EIII'Y pa3smemainTcss o00pa3ibl 3aloJHCHUS JJICKTPOHHOU  (opMbl
3asBJICHUS.

[locne 3amofiHEHUs 3asBUTENIEM KaXKAOrO U3 IMOJEH 2IEKTPOHHOU (HOpMBbI
3asBJICHUS] OCYILUECTBJISIETCS aBTOMAaTHdeckas (OpMaTHO-IOTHYECKas MpPOBEpKa
c(hOpMUPOBAHHOTO 3asBJICHUS. [IpU BBISABICHUU HCKOPPECKTHO 3aMOJIHCHHOTO MOJIS
ANICKTPOHHON (POpPMBI 3asiBKHM 3asBUTCIb YBEIOMIISICTCS O XapaKTepe BbIABICHHOMN
OIUOKH U TOPSAKEC €€ yCTPAHCHHUS MOCPCACTBOM HH()OPMALMOHHOTO COOOIICHHUS
HEMOCPEJCTBEHHO B DJIEKTPOHHOU (popMe 3asBIICHHUA.

IIpu popMupoBaHuU 3asBJICHUS 3asBUTEO 00ECIIEUNBACTCA:

BO3MOKHOCTh KOTUPOBAHUA U COXPAHCHUS 3asBJICHHUS;

BO3MOXXHOCTh TEYaTH Ha OyMa)KHOM HOCUTEIC KOMUHU 3JICKTPOHHOU (HOpMBI
3asIBJICHUS,

COXpaHCHUC pPaHCC BBCJCHHBLIX B JJCKTPOHHYIO (POpMY 3asBIICHUS 3HAYCHUM
B JIt000OM MOMCHT MO JKCIIaHWIO TOJ30BATENsA, B TOM YUCIC MPU BO3HUKHOBCHHUU
omuOOK BBOJIa M BO3BpATE JIJIsl MIOBTOPHOTO BBOJA 3HAUCHUIN B AJICKTPOHHYIO (POpMY
3as1BJICHUS;

3alo0JHEHUE TOJIeH HJIEeKTpOHHON ¢GopMbl 3asBiICHUS J0 Hayajga BBOJA
CBCACHUH 3asBUTCIICM C UCIIOJIB30BAHUCM JAHHBIX, PA3MCIICHHBIX B (eacpanbHOM
rocyJlapCTBCHHOM HWH(pOpMaIMoHHON cucteme «EmnHas cucteMa HICHTH(UKAIIUN
U ayTeHTU(UKanuu B HMHPpacTpykType, obccncuuBaouicii UHOOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJCHCTBUE HWHOOPMALIMOHHBIX CHCTEM, HCIIOIb3yEeMbIX
ISl IPENOCTABICHUS] TOCYIAPCTBEHHBIX U MYHHMLIMIAIBHBIX YCIYr B JJIEKTPOHHOH
dbopmey (nanee — ECUA), u cBeaenuii, omyonukopanubix Ha EIII'Y, odunmansHOM
caliTe, B 4aCTH, Kacarolicics cBecHHM, oTCYTCTBYOMMNX B ECUA;

BO3MOXXHOCTh BCPHYTHCS Ha JIIOOOW W3 HSTaloB 3alOIHCHHS 3JICKTPOHHOU
(dopMbl 3asBIICHUS 0C3 TOTEPU paHEee BBCACHHOM UHPOpMAIUH;

BO3MOXHOCTh goctyna 3asButenss Ha EIII'Y x panee mnomaHnHbM
UM 3asBJICHUSIM B TEYEHHWE HE MEHEEe OJHOr0 TI0Ja, a TAaKXKE YacTHYHO
c(hOpMUPOBAHHBIX 3aSBICHUSIM - B TCUEHUE HE MEHEE 3 MECSLIEB.

CdopmupoBaHHOEe M MOJNUCAHHOE 3asBieHHE Hampasiierca B Komwurer
nocpeactsom EINTY.

3.4. Ilpuem u peructpanuss KomureroM 3asBIcHUs.

KoMurer obGecrnieunBacT B 9SJCKTPOHHOM (opmMe MpHEM  JTOKYMCHTOB,
HEOOXONMMBIX Il TIPENOCTaBIACHUS YCIYyTH, W PETUCTPAlMI0  3asiBICHMUS
0e3 HEOOXOJUMOCTH MOBTOPHOIO MPEACTaBICHUS 3asBUTEIEM TaKUX JOKYMEHTOB
Ha OyMa)KHOM HOCHTEJIE B MOPSAKE, MPEAyCMOTPEHHOM MyHKTOM 2.1 moapasnaena 2
pa3zneina I HacToAmEero aAMUHUCTPATUBHOTO PETJIAMCHTA.

ITocne peructpanuu 3asBJICHUE HANIPABIISIETCS B CTPYKTYPHOE MOIPA3ACIICHHUE.

ITocne npuHATHA 3aABICHHS CTPYKTYPHBIM MTOAPA3IACICHUEM CTATYC 3asBICHUS
B TnuHOM KabuHete Ha EIII'Y oOHoBisieTCs 10 cTaTyca «IIPUHSITO.

3.5. IlomydeHue pe3ynbTaTa IpPEeAOCTaBICHUS TOCY1apCTBEHHOM YCIIyTH.
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3asBUTEIIO B KQUECTBE Pe3yJIbTara IPEAOCTaBICHUA IOCYIapCTBEHHON yCIIyry
B JuuHbli kaOuhHer Ha EIII'Y HampaBasioTcs pe3ynbTarhl MPEIOCTaBICHHUS
TOCYJJapCTBCHHOM YCIYTH, yKa3aHHbIE B mozpasaeine 3 pasgena Il Hacrosiero
aIMHUHUCTPATHBHOTO  pCIrIIaMCHTa, B  (OopME  DJICKTPOHHOIO  JIOKYMCHTA,
MNOJMUCAHHOTO  YCHUJICHHOM  KBATH(UIIUPOBAHHOW  BJICKTPOHHOW  MOJIHUCHIO
peACEeAaTeIEM KOMUTETA HITH €r0 3aMECTHTEIIEM.

3.6. IlomydyeHue 3asdBHUTEIEM CBEIECHHM O XOJI€  IPEAOCTaBICHUS
TrOCYJJapCTBCHHOU YCIYTH.

IIpenocraBneHue B 3JCKTPOHHON (opMe 3asiBUTCISIM HHGOPMALIMH O XOJC
MPEIOCTABICHUA TOCYJAPCTBCHHOM YCIYTH OCYLIECTBISIETCS mocpeacTsoMm EITY
B TOpSAJKE, YCTAaHOBIEHHOM B pasaene | Hacrodiero aaMHHUCTPATUBHOTO
peramMeHTa.

IIpu npenocrtaBieHUM yCIYTH B DJJIEKTPOHHOW  (opMme  3asBUTEIIO
HaIlpaBJIACTCS:

yBegomiieHue o 3anucu Ha npueM B Komurer mimm MOL, coapepxkamee
CBEJICHUS O JjaTe, BPEMEHH U MECTE NpUEMa;

YBEJIOMJICHUE O MPUEME W PErUCTpalUy 3asBJICHUS, COJCpXKAIICe CBEACHUSA
o akTe mpueMa 3asBICHUA M JOKYMCHTOB, HCOOXOIMMBIX IS MPEIOCTABICHHS
rOCYJJapCTBEHHOW YCJIYTH, U Hadaye MpoUeAypbl IPEAOCTABICHUSA TOCYJapCTBEHHON
YCIYT¥M, a TaKXKe CBEJACHUA O JaTe€ M BPEMEHHM OKOHYAHUSA IPEAOCTaBICHUS
TrOCYJJapCTBCHHOU YCIYTH.

YBCIOMIICHUC O pE3yJbTaTax pPacCMOTPCHUS TOKYMCHTOB, HCOOXOIMMBIX
JUIs1 IPEIOCTABICHUS TOCYAAPCTBEHHON YCIIYTH, COAEpKAIIee CBEACHUS O NPUHATUI
NOJIOKUTEJIBHOTO ~ PEUICHHS O IPEAOCTABICHUM TOCYJApCTBEHHOM  yCIyrd
Y BO3MOJKHOCTH TMOJYYHUTh PE3YyJIbTAT MPEIOCTABICHUS TOCYAAPCTBEHHOM YCIyIH
A100 MOTHUBUPOBAHHBIN OTKa3 B MPEAOCTABIECHUH TOCY1apCTBEHHOMN YCIYTH.

3.7. 3asgBuUTCHAM OOCCICYMBACTCS BO3MOXKHOCTH OIICHHTH JIOCTYIHOCTH
M Ka4eCTBO rocyaapcTtseHHou ycinyru Ha EIITY.

3asBUTENIb BIIPABE OLICHUTH KA4yeCTBO MPEAOCTABJICHUS TOCYAApPCTBEHHOMN
YCIYTH C TIOMOIIBK  YCTPOWCTB MOABMXKHON  pamuoTenc(OHHONW  CBA3M,
c ucrionp3oBanueM  EIIl'Y, TepMHHaJIBHBIX  YCTPOMCTB B  COOTBETCTBUM
¢ nocraHoBienueM IIpaBurensctBa Poccutickoii ®enepannn ot 12.12.2012 Ne 1284
«O06 omnenke rpaxaaHaMud 3(G(PEKTUBHOCTH  JEATEIBHOCTH PYKOBOAUTENCH
TCPPUTOPHUATILHBIX OpPraHOB (encpalbHbIX OPraHOB HCIOJHUTCIBHOM BIACTH
(MX CTPYKTYpPHBIX TOJPA3JICICHUI) U TCPPUTOPUATBHBIX OPTraHOB T'OCYAAPCTBCHHBIX
BHCOIO/IKCTHBIX (POHIOB (MX PETHMOHAIBHBIX OTIACIACHUM) € Y4YCTOM KayecTBa
NPEIOCTaBICHUS TOCYJapCTBEHHBIX YCIYT, PYKOBOJIUTEICH MHOTOQYHKIMOHATbHBIX
LHEHTPOB MPEIOCTABIEHUS TOCYJAPCTBEHHBIX YCIYT € YUETOM KauyeCTBA OpraHU3aluu
NPEAOCTABICHUS TOCYJAPCTBEHHBIX W  MYHUUUNAIBHBIX YCIyr, a TaKXe
O IPUMEHEHUN PE3YJIbTATOB YKA3aHHOW OIICHKM KaK OCHOBAaHUA ISl TMPHUHITHUS
pelICHHH O JOCPOYHOM  TMPEKPAICHHMH  HCIOJHEHHS  COOTBETCTBYIOUIUMU
PYKOBOJUTEISIMU CBOUX JOJIKHOCTHBIX O0SI3aHHOCTCHY .

3.8. JlocyncOHblii  (BHECYNCOHBIH) TMOPAIOK OOKAJIOBAHUS  PCIICHHI
U AeicTBuil (Oe3nelicTBUsI) OpraHa, NpeJoCTaBISIIOUIEr0 TOCyIapCTBEHHYIO YCIIYTY,
€ro JOJIKHOCTHBIX JIML, TOCYJAPCTBEHHBIX IPAKIAHCKUX CITY KAILKX.
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3asBUTENb BOPABE HAIIPABUTH Kano0y B SIEKTPOHHOM (OpMe B COOTBETCTBUHU
C TIOpPAIKOM, OIPEOCICHHBIM B pasjeiic V.  HACTOAIIEr0 aIMHHUCTPATUBHOTO
perjaaMeHTa.

4. Onucanue a/IMAMHUCTPATUBHBIX MIPOLENYp, ocylecTBasgeMbix M@DI]

4.1. AndopmupoBaHue 3asiBUTeJIell 0 MOPSAKe MPeIOCTABJICHUS YCJIYIH,
0 X0e e¢¢  MpPEeAOCTaBJCHHH, 1O HMHBIM  BONPOCaM, CBA3AHHBIM
C IPEJOCTABJICHHEM TOCYIAPCTBEHHOH YCJIYI'M, a TaKKe KOHCYJbTHPOBAaHHE
3asiBUTeJIeH 0 MOPsSiAKe NPEeJ0CTABICHUS IOCYAAPCTBEHHOM YCIYIH.

4.1.1. OcHoBaHMeM [Ji Hayajlla OCYIIECTBICHUS aJMHHUCTPATHUBHON
nporeaypsl ABpsieTcs: oOpamieHue 3aasutens B M®I] ¢ nenpro nmogydeHus cBeaeHUN
0 MOPSJKE NPEIOCTABICHHS YCIIYTH, O XOJI€ €€ MPEJOCTABIICHHUS, [10 UHBIM BOIIPOCaM,
CBSI3aHHBIM C €€ MPEIOCTABICHUEM.

NudopmupoBanne o TOpsIKE MPEAOCTABICHUS TOCYIapCTBCHHOM YCIyTH,
0 XOZI€ €€ TMPEJOCTaBICHHS, a TaKKe IO WHBIM BONPOCaM, CBS3aHHBIM
C MMPEIOCTABICHUECM TOCYAAPCTBCHHON YCIyTH, OCYHICCTBISIIOT paboTHUKM MDI]
B COOTBETCTBMM C COMJIAICHHEM O B3auMojJcicTBUM Mexay Komurerom
U TOCYJapCTBEHHBIM KAa3CHHBIM YUPEKICHUEM PocToBckoii oOnacTu
«YTIONMTHOMOYEHHBIN MHOTO()YHKIIMOHATBHBIN LIEHTP [IPEIOCTABJICHUS
rOCYJJapPCTBCHHBIX U MYHULIUTIAIBHBIX YCITYT»:

IpU JMYHOM, MHUCHbMCHHOM OOpalICHUM 3asiBUTCIS WM TMPH MOCTYIUICHUU
obpauieanit B M®I[ ¢ wucnonb3oBaHHEM pecypcoB TEICPOHHOW CETH OOIIETo
M0JIb30BaHUs WK UH()OPMAIIMOHHO-TENEKOMMYHHUKAIMOHHOM ceTu «HTepHeT;

C HCIIOJIb30BaHMEM HH(MOMATOB WM HHBIX MPOTPAMMHO-ANNapaTHBIX
KOMIUIEKCOB, OOECHEeYMBAIOIIUX JOCTYIl K HMH(pOpMAalMUd O TOCYJapCTBEHHBIX
ycayrax, npenocrasisieMbix B MOLT;

C HCHOJAB30BAHMEM HHBIX CNMOCOO0B  HHMOOPMHUPOBAHUSA, JOCTYITHBIX
B MHOTO()YHKIIMOHAJILHOM ILICHTPC.

4.1.2. PabotHuku MO®PI[ ocylecTBIAIOT KOHCYJbTUPOBAHUC 3asBUTCICH
0 MOPSJKE NPEIOCTABICHHS TOCYIAPCTBEHHOM YCIIYTH, B TOM YHCJIE IO BOIIPOCAM:

CPOKOB M IIPOLIENYP NPEIOCTABICHHS YCIYTH;

KAaTeropyu 3asiBUTENCH, IMEIOIIUX IPaBO 0OpaIleHUs 3a MOTyUeHUEM YCIYyTH;

YTOYHCHHUSI  TICPCUHA  JOKYMCHTOB, HCOOXOAMMBIX TpHU  OOpaICHHU
3a MOJYYCHUEM YCIIYTH.

4.1.3. KputepueM NpUHATUS PCIICHUS SIBISICTCS OOpallcHUE 3asgBUTCIS
BM®Il ana nonydeHuss uHGOpMAMM O  BOOPOCY  MNPEJOCTABICHHUS
rOCYJJapCTBEHHOU YCIYTH, XO/I€ €€ MPEAOCTABICHUSI.

4.1.4. Pe3ynpraroM JaHHOW aJIMHHUCTPATUBHOM MPOLEAYPHl  SABJIAECTCSH
OKa3aHHAasl KOHCYJBTAIlUsl JHUILy C BBIJAYCH COOTBETCTBYIOLICTO MOKYMCHTa JIMOO
HampaBJIicHUEe MHQPOpPMAIIMU TI0 BOMPOCAM NPCIOCTABICHUS YCIYTH, YBEIOMIICHHUC
0 XOJIE €€ MPENOCTABICHHUS.

4.1.5. Cnocobom  dukcanuu  pe3yiabTaTa JaHHOW  aJIMHHUCTPATHUBHOMN
OpoUeaypbl  SIBJIsI€TCA  perucTpauus B HHPopMauumoHHOW cucteme MOI]
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IIPEACTABICHHON KOHCYJIBTAIMK, PETUCTPALIMS HAIIPABJICHHBIX OTBETOB II0 BOIIPOCAM
MPEAOCTABJICHUS TOCYJaPCTBECHHOU YCIYTH.

4.2. TlpueM 3anpoCcoOB 3asiBUTEJCH O NPEAOCTABJICHUM TOCYIAPCTBCHHOM
YCJAYIM ¥  HMHBIX JOKYMEHTOB, HEO00XOAHMBIX /ISl NPeA0CTABJICHUS
rocy1apCcTBEHHOM yCJIYI'H.

4.2.1. OcHoBaHHEM [UI Hayajlla OCYIIECTBICHUSA AAMUHHUCTPATUBHOU
OpoLeayphl SBIAETCS TOCTyIUIeHHEe OT 3asBuTeds B MOI[ HeoOXoaumbix
ISl TPEIOCTABIICHUS! TOCYJAPCTBECHHOM YCIYTH TOKYMEHTOB, YKA3aHHBIX B ITYHKTE
6.2 noapasacna 6 pazaena Il aAIMUHUCTPATUBHOIO PETJIAMCHTA.

4.2.2. Tlpu obpamenuu 3asButenas B M®I cotpyanuk M®IL] ocymecTpiuser
CIEIYIOIUE TEUCTBUA:

YAOCTOBEPEHHE JINYHOCTH 3asIBUTEILS;

IIPOBEPKY MMOCTYNUBIINX JOKYMEHTOB Ha COOTBETCTBUE MEPEUHIO JOKYMEHTOB,
MPEIYCMOTPEHHBIX B MNyHKTEe 6.2 mnoapasnena 6 pazgena Il Hacrosmero
aIMUHUCTPATUBHOTO PCIJIAMCHTA, a TakKXKe 3amloJIHCHUC (Mpu HEOOXOIMMOCTH)
(dopMbl 3asBICHUS O MPCAOCTABICHUU YCIYTd, B TOM YHCIC HOCPCACTBOM
aBTOMaTH3UPOBaHHOU MH(opmalmoHHoM cucteMbl M®DILJ;

PErUCTPALIMIO TOKYMCHTOB B MH(pOpMalnoHHOH cucteme MOIL];

BbIJIa4y 3aSBUTENIO PACIIMCKU O IIPUEME 3asIBJICHHS U TOKYMEHTOB.

4.2.3. JIOMKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 33 KOOPAWHALIMIO BBIITOJIHECHHS
aIMHUHUCTPATUBHOU TIPOLECAYPHI, SBISIETCS coTpyaHuk MODII, ocymiecTBAsSIOMNA
pUEM JOKYMEHTOB.

4.2.4. IlpueM 1 perucTpanusi IPUHATHIX JOKYMEHTOB OCYUICCTBISIOTCS B ICHb
ux nocrymnienus B MOII.

4.2.5. KputepussMH @pPUHATHS pELICHUSA [0 JAHHOW aJIMHWHHCTPATHUBHOMN
npoueaype  ABISIETCA ~— HAJIWYKME  MPABWIBHO  HANMCAHHOIO  3asBJICHUS,
NpEeAYCMOTPEHHOTO TozapasaeiioM 6 paszzaena Il HacTOSIIETO aIMHHHCTPATUBHOTO
periamMeHTa.

4.2.6. Pe3ynbTaToOM agMHUHHUCTPATHBHOM MPOUECAYPHI MPHU TOJAaUYEC 3aABUTECIEM
3asBieHUA uepe3 MODL] sABngercss UPUHATHE 3a4BJICHUA  OT  3asIBUTEIA
U €ro perucTpanus B HHpopMaluuoHHou cuctreme MOILI.

4.2.7. CnocoboM (Qukcalnu pe3yibTaTa SBISETCS PErucTpauusl 3asBICHUS
O MPEOCTABICHUH TOCYJapCTBEHHOW yciayru B umH(popmauuoHHoi cucreme MOI]
U BblJIaua paclUCKU 00 UX NPUHSATUU 3asBUTCIIO.

4.2.8. ®opMupoBaHME KOMIUICKTa JIOKYMEHTOB M nepeaadya B KomuTeT
ISl PACCMOTPECHUSL.

4.3. Boigaua 3asiBUTEJII0 Pe3yJbTATa NMPeJ0CTABJIEHUS] TOCYIapPCTBEHHOI
YCIYTH.

4.3.1. OcHOoBaHMEM Uil Hayajla aJIMUHUCTPATHBHOW MPOLEIYPHl SBISCTCS
nocrymieHue B MO®PI[ or Komwurera BBIIaBAEMOTO COTJIACOBAaHUS TPOCKTHOM
JOKYMCHTAIIMM B CIIy4yae, KOTJa 3asBUTCIb yKa3al CIoco0 MOMyUYCHHUsS 3aKTIOUYCHUS
B MOII.

4.3.2. 1lpu BbIAAYE COIMIACOBAHUS MPOEKTHON JOKYMEHTALMU CHEIUATHCT
MO®II:
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yCTAaHABJIMBAET  JIMYHOCTh  3asgBUTENA  (IMYHOCTP W ITOJHOMOYHA
NPEACTABUTENSA);

BBIZIACT 3asSBUTCIIO (TIPCACTABUTEIIO 3asABUTCIS) COTJIACOBAHHUC TPOCKTHOM
JOKYMCHTAIIUH;

OTKa3bIBACT B BBIJaYC COTJIACOBAHUS IMPOCKTHOM IOKYMCHTAllMd B Ciydac,
€CJId 3a Bblauel 0OpaTUIIOCh JIMIO, HE SIBJISIOLIEECS 3asiBUTENEM (MPEACTaBUTEIEM
3asBUTENs1), JMOO oOpaTuBIIEeCs JHUIO OTKAa3aloCh MPEAbABUTH JIOKYMEHT,
YAOCTOBEPSIIONINI €0 JIMYHOCTD, JINOO MPEIBIBICH JOKYMCHT C UCTCKIIUM CPOKOM
JNECUCTBHS.

BBOAUT HHGpOpMaIio B 06a3zy 0 (pakTHUECKOM aaTe BBIJAYM COTJIACOBAHUS
NPOEKTHON JOKYMEHTALIUU 3asBUTENIO (IIPEICTABUTEIIO 3asIBUTEIIS).

Corpynauk  M®Il  gocTymHBIM  CHOCOOOM  YBEAOMIISIET — 3asBUTENS
(mpencraBuTENs 3agBUTENSA) O TOTOBHOCTH K BhlJaue B TeueHue | pabodero aHs
CO JTHS TIOJTYHCHUSI COTJIACOBAHUS NMMPOCKTHOM MoKyMeHTaIuu u3 Komurera.

4.3.3. JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a KOOPJWHAIIMIO BBITOJTHEHHUS
JAHHOW  aJIMHHHUCTPATUBHOW  MNPOUEAYpBl,  ABIACTCS  COTpyAHHK  MOI],
OCYUICCTBIISIOLIUI BbIIaUy 3aKITIOUCHUS.

4.3.4. KputecpussMu TPUHATUS PCHICHUS MO JAHHOW aJMHUHHCTPATHBHOU
OpoLeaype SBIAETCS BbIOOpP 3asgBUTENEM crnoco0a [MOJY4YeHHUs] COrJacoBaHUs
NPOEKTHON JOKYMEHTaluu myteM oOpainienust B MOII.

4.3.5. Pe3ynbpTaToM AaHHOM aJMHUHHUCTPATUBHOM MPOLIEAYPHI SBISAETCS Bbladya
3asIBUTCIIO COTJIACOBAHMS MPOCKTHON JOKYMCHTALIWH.

4.3.6. CnocoboMm (uxcanuu pesyibTaTa AAaHHOW aJIMUHUCTPATUBHOM MPOLICTYpPbI
SABJAETCS BHeceHUME CcoTpyaHukoM MODI] cBenenud o0 Bblade 3asBUTEIIO
COTJIaCOBAHMSI MPOEKTHOM TOKyMEHTaluu B HH(opMaloHHyto cucremy M®OII.

S. Hopsiaok ucnpaBjieHUs JONYIIECHHBIX ONEYATOK U OIIMOOK
B BBIJIAHHBIX B pe3yJibTaTe MPEA0CTABJCHNUS FOCYAAPCTBEHHOM YCJIAYyrH
JAOKYMEHTAaX

OcHoBaHMeM I HAadalla aJMHUHUCTPATUBHON MHPOLEAYpPbl MO HCIPABJICHUIO
JOMYUIEHHBIX OINEYATOK M OMIMOOK B COINIACOBAHHYIO MPOEKTHYIO JTOKYMEHTALUIO
ABIISIETCSl MOCTyIUieHne B KOMUTET MHCbMEHHOIO 3asBiIEHHs] B CBOOOAHON (opme
00 UCTIpaBJICHUM  JIOMYIICHHBIX  ONEYaTOK M  OMMOOK B COIVIACOBAaHHOMN
JOKYMCHTAIIMM C YKa3aHUCM Crocoba TOJyuCHUsS pe3yJibTaTa ¢ MPUIIOKCHUCM
€ro OpUrMHAIA.

Martepuanbl npeactaBistorcs noiaydarenem B Komurer auuHo jaubo depes
MPEICTABUTEIICH.

B pamkax npouenypsl BBIIOJHAKOTCS CIEAYIOLIME JEUCTBUSL:

IIPUEM U PETUCTPALUA 3aBICHUS C TPUIOKEHHBIMU K HEMY TOKYMEHTAMU;

Ha3HAYCHHUE OTBETCTBEHHOIO UcoaHuTess B Komurere;

paccMOTpeHUE OOpaICHNUS,

BblJaua pe3ysibTaTra pacCMOTPCHUS 0OpalicHuUs.

5.1. Ilpuem wu perucTpauus 3asBICHHAS C MPUIOKEHHBIMH K HEMY
JOKYMEHTaMM.
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Marepuansl perucTpupyroTcsa He no3anee 1 pabodero ausa. Komus 3asBieHus
C OTMCTKOM 0 JaTe IpUEMa YKa3aHHBIX B HCM JOKYMCHTOB HaIPaBISCTCS (BpydacTcs,
BO3BpALIACTCS ) TIOJYyHaTEINIO.

Pe3ynbTaTtoM aqMHUHUCTPATUBHON MPOLICAYPHI ABISIOTCS 3apCTUCTPUPOBAHHBIC
B YCTAaHOBJICHHOM TIOPSAKE BXOMSAIIMEC MaTCpUalibl TMOJydyaTenas (HAJIMYKUC IITamIa
C BXOJSIIMM HOMEPOM JOKyMEHTa Ha 3asBICHUU IMody4darens (B DJIEKTPOHHOM
dbopMe — BXOASLINI HOMEP PErUCTPALIMOHHON KaApPTOUKH ).

5.2. Ha3HaueHue OTBETCTBEHHOTO UCTIoMHUTENSA B KoMuTrere.

3aperucTpupoBaHHbIC MaTepHaNIbl MOJydaTens B TeucHue 1 pabodero aHs
co AHs peructpauuu nepegarotcs B oraea OOKH.

3amecTuTenb MpecenaTens KOMHTETa-HavYaIbHUK oTIela OOKH,
SBJSIFOIUACS ~ JOJDKHOCTHBIM — JIUIIOM,  OTBETCTBEHHBIM 32  BBIIIOJHEHHE
aIMUHUCTPATUBHON MPOIEAYpHl, B TeueHHe 1 pabouero AHS MPUHHUMAET PEILICHHE
0 HA3HAYCHHUM OTBETCTBEHHOTO HCIIOJHUTENS M3 yucia coTpyaHukos otnena OOKH
(maynice — OTBETCTBECHHBIN UCTIOJIHUTCIH ).

5.3. PaccmoTtpenuc obpatieHust

OcHOBaHHMECM JUISI Hadala aJMUHUCTPATUBHOM TPOUCAYPHI  ABJISCTCS
MOCTYIJICHUC MaTCpUAJIOB  NOJYyYaresiss K  OTBCTCTBCHHOMY — HCHOJHUTEINIO.
OTBETCTBEHHBIN HCMOJHUTEIb B CPOK, HE TMPEBBIIAKIME 2 pabdouux mHI,
paccMaTpuBaeT oOpaIleHre MoTyJYaTes.

B ciyuae BeIsBICHHS omieuaToK (OIMIMOOK) OHU UCIIPABISIOTCS MTyTEM BBIIAYH
HOBOTO JOKyMcHTa. OTBETCTBCHHBIM HCHOJHHUTEIb B TCUCHHUE 2 pabouux AHCH
C MOMCHTA MOCTYIIJICHUS 3asiBJICHUS OPOPMIIICT MPOCKT JTOKYMCHTA ¢ BHCCCHHBIMH
U3MEHEHUAMH. [IpOoeKT HOKyMEHTa C BHECEHHBIMM W3MEHEHHUSIMH MOAMUCHIBACTCS
npeaceaTelieM KOMHUTETAa WM €ro 3aMmectureneM. JIOKYMEHT C BHECEHHBIMHU
U3MEHEHUAMH O(QOpMIIETCS B JIBYX DJK3EMIUISIpax, OAWMH M3 KOTOPBIX BBIIACTCS
MOJIY4YaTeNto, a BTOpor xpanutes B Komurere.

B ciydae oTcyTCTBHSI OCHOBAHHMH ISl MCHIPABJICHUS JOMYILICHHBIX OINCYATOK
U OIMOOK OTBCTCTBCHHBIM HCIIOJHUTEIbL TOTOBUT YBCAOMJICHHE 00 OTKase
B MCTIPABJICHUH JIOMYIIEHHBIX OINCYaTOK M OMMOOK B COIVIACOBAHUH IPOCKTHOM
JOKYMEHTALlMM, TMOJMNHCAHHOE TMPEICENaTeIeM KOMHUTETA WJIM 3aMECTUTEIIEM
npeJacenarels KOMUTeTa-HadanbHuKoM otnesa OOKH.

5.4. Beigaua pesyJsibTata pacCMOTPEHHUA 00paIlleHHs

OcHoBanneM sl oPOPMIICHHS M3MCHCHMH B COIVIACOBaHUE MPOCKTHOM
JIOKYMCHTAIIMU SIBJISICTCA 3a9BJICHUC MOJTyYaTCIIs.

Briaua 3asButTento (IIpeACTABUTEIIO 3asgBUTCIA) pe3ysibTaTa PacCMOTPCHUS
oOpallleHHs OCYILIECTBISAETCS OTBETCTBEHHBIM MCIIOJIHUTENIEM 0O€3 IMpeaBapuTeIbHON
3aIMCH B MTOPSJKE OUYEPETHOCTH.

MakcuMasibHbIH CPOK O’KMJIAHHS B OUEPEI HE JOJKEH MPEBbIATE 15 MUHYT.

Cpok ycTpaHCHHS ONCYATOK M OIMHOOK HE MOHKCH TPEBBINIATH 3 (TPEX)
pabounux JHEW ¢ JaThl PETHCTPAIMH 3asBICHUS 00 HCIPABICHWUH JOMYIICHHBIX
OTICYATOK W OIIMOOK B BHIIAHHOM 3aKJIIOUCHUH.

IV. ®opMbI KOHTPOJIA 32 IPEAOCTABJICHHEM IOCYAAPCTBEHHOMN YCIYIU

32



1. IlopsAaaoK oCylIEeCTBJICHUA TEKYLIEr0 KOHTPOJIA 32 CO0/II0JeHHeM
M MCTIOJTHCHHEM OTBCTCTBCHHBIMH I0/KHOCTHBIMH JIUIAMH MOJIOKCHHU I
aAMHUHHUCTPATHBHOIO PEIJIAMEHTA U HHBIX HOPMATHBHBIX IPABOBLIX AKTOB,
YCTAHABJIMBAKOUWIAX TPEOOBAHUA K NIPEIOCTABJICHUIO TOCYIaPCTBECHHOM YCJIYIH,
a TaK’Ke 32 IPUHATHEM PEIIeHU 0TBETCTBEHHBIMH JIMUAMU

Texkymmii KOHTpPOJh 3a COONIOJCHUECM U HCIOJMHCHHUCM  HACTOSIICTO
aAMUHUCTPATHBHOTO  PErJIaMEHTa, WHBIX HOPMATHMBHBIX IPAaBOBBIX  AKTOB,
YCTaHABIMBAIOLIUX TPeOOBaHUS K IMPEAOCTaBICHUIO TOCYAapCTBEHHOH YCIIyTH,
OCYILECTBIISIETCS. HA TOCTOSHHOW OCHOBE JOJDKHOCTHbIMM Jnnamu Komurera,
YIOJIHOMOYEHHBIMH  HA  OCYLIECTBICHUE KOHTPOJIS 3a  IPEJOCTABICHUEM
TOCYJapCTBEHHOM YCIIyTH.

JIng  Tekymiero - KOHTPOJSL ~ HCIHOJB3YKOTCS ~ CBCIACHHUS  CIY>KCOHOM
KOPpPCCIIOHACHIIMM, YCTHAasT W  MNHUCbMCHHas  WHQOpManusi  CICLHAIMCTOB
U JOJDKHOCTHBIX Jull Komurera. Tekynuii KOHTPOJb OCYIIECTBISIETCA MYyTEM
IIPOBEIEHUS TPOBEPOK:

PELIEHUH O MPENOCTABICHUU ITOCYJaPCTBEHHOU YCIIYTH;

BBISBJIICHUS U YCTPAHEHUS HAPYLICHHI IPaB IPa)KJaH;

paccMOTpEHUs, NPUHITUS PEIICHUH M MHOJArOTOBKM OTBETOB Ha oOpalleHus
TpakaaH, COJCp)KallUe o KalmoObl Ha  peIICHUs, JcHcTBUA  (Oe3acicTBuIC)
JOJKHOCTHBIX JIMLI.

2. ITopsiI0OK ¥ MEPHOAUYHOCTH OCYIIECTBICHUS MJIAHOBBIX U BHEIJIAHOBBIX
NPOBEPOK NOJHOTHI U Ka4€CTBA NPeJ0CTABJIEHUS IOCYIapCTBEHHOH YCIyIH,
B TOM YHCJIe OPSAOK U (OPMBbI KOHTPOJIA 32 MOJHOTON B KA4eCTBOM
IPeI0CTABJICHUA FOCYAAPCTBEHHOM YCJIYIH

2.1. KoHTpoJib NOJHOTBI M KayecTBa MPEAOCTABICHUS TOCYAapPCTBEHHOMN
YCIyI'M BKJIOYAeT B ce0s NPOBENCHUE IPOBEPOK, BBISIBICHHE W YCTPAaHEHHUE
HAapyLIEHUH NPAaB 3asBUTEJEH, PACCMOTPEHME, NPUHATHE PELICHUH M IMOATOTOBKY
OTBETOB Ha OOpallleHue 3asBUTENEH, COAEpKALUX KaloObl HA PEILEeHUS, ACHCTBUS
(Oe3aeiicTBHE) rOCYIapCTBEHHBIX caykamux Komurera.

2.2. TlpoBepkn MOTYyT OBITH IJIAHOBBIMH (OCYLICCTBISTHCS HA OCHOBAaHWU
rogoBoro TuaHa pabotrel KomuTera) M BHemiaHoBbIMU. [IpoBepka Moxer
IPOBOJUTHCS IO KOHKPETHOMY OOPAILICHHUIO 3asIBUTETIS.

B 3aBHCUMOCTH OT COCTaBa PacCMaTpPUBAEMBIX BOIIPOCOB MOTYT IIPOBOJUTHCS
KOMIUIEKCHBIE POBEPKH, NPHU KOTOPBIX PACCMATPUBAIOTCA BCE BONPOCHI, CBA3AHHBIE
C IIPENOCTAaBICHUEM T[OCYJAPCTBEHHOM YCIyrH, W TEMAaTHYECKHE IMPOBEPKH,
IIPY KOTOPBIX PACCMAaTPUBACTCA OTAECIBHBIN BOIIPOC, CBA3AHHBIA C MPEAOCTABICHUEM
rOCyIapCTBEHHOM YCIIyTH.

Ilppy npoBeneHMM  OPOBEPKU  IPOBEPAECTCA  COOTBETCTBHE  JAECHCTBUM
U [IPUHUMAEMBbIX PELIEHUHA JOJDKHOCTHOro Jna Komwurera, OTBETCTBEHHOIO
3a OPEJIOCTABJIICHHE  TOCYJAPCTBEHHOM  YCIIYI'M,  ITOJIOKE€HHSIM  HACTOSILIErOo
aAMUHUCTPATUBHOTO pPEIVIAMEHTA W HWHBIM HOPMATHBHBIM IIPABOBBIM aKTaM,
PETYIUPYIOLIMM HOPAAOK PEAOCTABICHUSA FOCY IAPCTBEHHOU YCIIYTH.
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IlpoBepka ocyiiecTBisieTCss BBIOOPDOYHO  HAYAIBHUKOM  CTPYKTYPHOTO
nogpaznencHuss  KomuTeTa,  OTBCTCTBCHHBIM 32  OpraHU3alMi0  paboThI
10 TIPEAOCTABICHHUIO TOCYAAPCTBEHHON YCIYTH.

IIpoBepkn 3a COONIOACHHEM U HCIOJHCHUEM TOJOKCHUN HACTOSILETO
AAMHAHHUCTPATUBHOTO PEIVIAMEHTA, 4 TAKXKE 3a NMPUHITUEM PELICHUN UCIIOJHUTEISIMA
OCYWIECTBIIIETCA 3aMECTUTENIEM IMIPEACENATeNss KOMUTETA-HAYaJIbHUKOM OTHEJa
OOKH, «kypupyrollHM  CTPpYKTYPHOE€  MOApPA3ACICHUE, B  COOTBETCTBUM
C pacmpeneneHrneM oos3anHocTei B Komutere.

2.3. BHemnaHoBass HpoBEpKa MPOBOJMUTCA IO MEpEe TOCTYIUICHUS Kanol
Ha JeicTBHs (0€3eHCTBIC) WK PEIICHHUE TOIKHOCTHOTO Julia KomuTtera, nmpuHaToe
MM B IIpOLECCE IPENOCTAaBIEHUs TOCYNAPCTBEHHOW ycCiuyru. Pesynbprarsl
paccMoTpeHus Kajnob (oOpallieHus1) TOBOIAATCS 0 CBEACHHUS 3asBUTEIIS.

2.4. Pe3ynbTaTbl MPOBEACHHS IUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK
oQOpMIISIOTCS  aKTOM, B KOTOPOM YKa3bIBAIOTCS BBISIBJICHHBIC HEIOCTATKH,
MPEIJIOKEHMS 110 UX YCTPAHCHUIO.

2.5. KoHTponap 32 MOJIHOTONH M KAYECTBOM IMPEIOCTABICHUSA TOCYAapCTBEHHOM
YCIYT'M OCYILICCTBIsCTCA B (OpPME CaMOKOHTPOJS M KOHTPOJSA IO YPOBHIO
NOJYMHCHHOCTH, BKJIIOYACT B ccOs BBIBICHHUC M YCTPAHCHUC HAPYIICHUM TIpaB
3asiBUTEJICH, PACCMOTPEHHUE XKall00.

3. OTBETCTBCHHOCTD JIOIKHOCTHBIX JIMI MCIIOJTHUTEJIBHOTO oprana Pocrosckoii
00J1aCTH ¥ UHBIX J0JI)KHOCTHBIX JIMIL 32 pelieHus u jeiicreus (0e3neiictBue),
NpuHUMAaeMble (OCylIeCTBIIsIEMble) MMHU B X0/1€ IIPe0CTABJICHUS
rocy1apCTBEHHOH yCJIyru

3.1. OTBETCTBEHHOCTh 3a COOJIIOJICHHEM YCTAHOBIEHHBIX TpeOOBaHUI
K MMPEIOCTABICHUIO TOCYJApCTBEHHOM YCIYTM BO3JIAracTcs Ha CIELUAIUCTA,
OCYILIECTBIISIFOLLICTO TIPHUEM H BBIAAYYy JOKYMEHTOB, OTBETCTBEHHBIX HCIIOJHUTEICH
CTPYKTYPHBIX MOJApAa3ACIICHUI, peaceaaTeiss KoMUTeTa (B Cilydae ero OTCyTCTBHS -
3aMCCTHUTEIIS MIPCACEIATES).

3.2. 3a HEBBINOJHEHUE HJIM HEHAJUICKAIEE BBINOJIHEHUE 3aKOHOJATEIbCTBA
Poccuiickoii ®enepaunn u PocToBckoil 00macTd 1Mo BOMNpOcaM OpPraHU3alUuU
U TIPEJIOCTABICHMSI TOCYNAapCTBEHHOHN YCIyru, a Takxe TpeOOBaHUN HACTOSILIEro
aAMUHUCTPATHBHOTO PETJIAMEHTA, T[OCYAAPCTBCHHBIE TPAKIAHCKUE CITy)KaIlHe
KomuteTra  HECyT  OTBETCTBEHHOCTH B COOTBETCTBHHM  C JICHCTBYIOLIUM
3aKOHOAATENBCTBOM.

3.3. Ilo pe3yapTraTaM NPOBEACHHBIX IIPOBEPOK B CIIyyac BBISBICHUA
HapylUIEHW 1paB 3asiBUTENS] K BUHOBHBIM JIMLAM IPUMEHSAIOTCA  MEPBI
OTBETCTBEHHOCTH B HOPAJKE, YCTAHOBJICHHOM JCHCTBYIOIIUM 3aKOHOAATEIHCTBOM
Poccuiickon ®@enepanmn.

3.4. 3a HCHUCIOJHCHHE WIM HEHAMJICKAIIEE WCIOJHEHUE OJKHOCTHBIMHU
JULAMH,  OCYHICCTBIIIOIIMMU  MPEIOCTABICHHE  TOCYJApPCTBEHHOM  YCIYTH,
JNOJKHOCTHBIX OOS3aHHOCTCH TIO TMPOBCACHUIO aJAMHUHHUCTPATUBHBIX MPOLCAYP
IIPU OPENOCTABICHUM  TOCYJIAPCTBEHHOM  YCIAYTH  yKa3aHHbIE JIALA  HECYT
OTBETCTBEHHOCTh B COOTBETCTBHHU C JECHCTBYIOLIUM 3aKOHOIATEIbCTBOM.
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4. ITos105keHUA, XapaAKTEepU3yuue TpedoOBaHus K NOPSAAKY U (popmMam
KOHTPOJISI 32 NPEJ0CTABJICHHEM rOCYyAapCTBCHHOM YCIYTH, B TOM YHCJIE
CO CTOPOHBI I'PAKIAaH, HX 00bEAUHECHUH U OPTraHu3al Ml

4.1. KoHTpoJsib 3a MPEeNOCTaBIECHUEM TOCYJApCTBEHHOW YCIYTM CO CTOPOHBI
rpaxaaH, uX OOBEIWHEHMH W OpPraHM3allid SBISETCS CaMOCTOSTEIbHON (opMoit
KOHTPOJISL U OCYHICCTBIISICTCS. TTyTeM HaripaBicHusi obpamicauit B Komurer, a Takxke
nyTeM oO)KaloBaHUs JCHCTBUM (Oe3ACUCTBUSI) U pCIUICHUM, OCYIIECTBIACMbIX
(MIpUHATBIX) B XOJC MPEAOCTABICHUSA TOCYNApCTBCHHOM YCIYTH, B BBIIICCTOSIIUC
OpraHsl BIACTH.

4.2. OcHOBaHHEM MPOBEIEHHUA BHEIUIAHOBOM MPOBEPKH SIBISIOTCA KalOObI,
nocrynaromue B Komwurer. Pesynprarel mpoBEpOK MOBOAITCA OO CBEICHUA
3asiBUTEIIS, TOAABIICTO Kao0y.

4.3. JloskHOCTHBIE Juia KoMHTETa NPUHUMAKOT MEPBI K IMPEKPALICHUIO
JOMYIICHHBIX HAPYIICHUHW, YCTPaHAIT NPUYMHBI U YCIOBUA, CIOCOOCTBYIOIINC
COBEPILICHHUIO HAPYLLICHUM.

Nudopmaruss o pesyiabTaTaXx pacCMOTPCHUS 3aMCUaHW W TPEATIOKCHUN
rpaxiaaH, HMX OOBEIMHEHUHW U OpraHu3aluid JOBOJUTCA JO CBEICHUS JIHI,
HaIPAaBUBIIMX OTHU 3aMEYaHUs U IPEIJIOKECHU.

V. locyaeOHblil (BHeCyAeOHbII) NOPSAI0K 00:Ka10BaHNs PellCHUM
u AecTBUi (0e31eiicTBHA) OpraHa, NpeAoCTABJIAIOIIETI0 FOCYIAPCTBEHHY IO
YCJIYTY, €ro 10JKHOCTHBIX JIHI, TOCYAapPCTBEHHBIX IPAKIAHCKUX CIYKaIIUX

1. Undopmaums 1is 3asiBUTENIS O €10 MpaBe NMoAaTh »kajio0y Ha pelnienus
u (uam) aeiicreue (0e3neiicteue) Komurera n (M1M) €ro 10/J2KHOCTHBIX JIHIX
NPH NPEIOCTABJIEHUN TOCYTAPCTBCHHOM yCJayIrH

3asBUTENIb UMECT TIPABO OOPATUTHCA C JKAIO0OM Ha HapPyIICHUC MOPSAKa
MPEAOCTABICHUA €My TOCYyJapCTBEHHON YCJIYTd, BbIPA3WBILEHCS B HEMPABOMEPHBIX
pemieHuax u JedcTtBusix (OesmeiictBun) KomuTera, €ro JOMKHOCTHBIX JIHII,
TOCYJapCTBEHHBIX IPaKJAHCKUX CILy>KaIlluX PocToBckoii obnactu
NP NPCIOCTABICHUU roCy1apCTBCHHOM YCIyTH B COOTBCTCTBUU
c 3akoHOIaTeILCTBOM Poccuiickoit @eaepartuu u PocToBCKOM 00macTu.

2. Opransl rocyiapcTBeHHOH BJIACTH, OPraHU3ALNH U YIIOJTHOMOYEHHbIE
HAa paccMOTpeHue KaJ100bl J0JKHOCTHbIE JIMLA, KOTOPBIM MOKET ObITh
HAIpaBJIeHa KaJ100a 3asgBUTeNs B J0cyAeOHOM (BHecyleOHOM) MOPsIAKe

2.1. XKanoObl Ha pemicHUs W JAcUCTBUA (Oe3MeHCTBUC) TOJDKHOCTHBIX JIHIL
KomurteTa momarores HemocpeacTBeHHO B KomuTeT B afpec nipeacenatens Komurera
10 oXpaHe 00BEKTOB KYJIBTYpHOTO Hacienus PocToBckoit o6macT.

2.2. XKano6w! Ha pemicHus n accTBUA (Oe3acticTBre) ipeacenarens Komurera
nomarotrcs B IlpaBuTenbcTBO PocTOBCKOI 00GnacTé B aapec MEPBOTO 3aMECTUTEISA
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['yoepnatopa PocToBckoii o00nactu, Kypupyromero aesaTenbHocTh Komwurera
B COOTBCTCTBHM C  PACTPCACICHUEM OO0S3aHHOCTCH MCEXKIY 3aMCCTUTCIISIMU
['y6epnaropa PocroBckoii obmactu.

2.3. KanoOGwl Ha pemicHus u AciicTBus (Oe3neicTBue) paboTHuka MOI]
MOJAKOTCA B aapec pykoBoauress atoro MOII.

2.4, ’Kano6s1 Ha pemenus u aenctBus (0e3nericreue) MOI] ogarotcs B agpec
yupeautens MOL[ unum JOMKHOCTHOrO JHUIA, YMOJHOMOYEHHOIO HOPMATHUBHBIM
paBOBBIM akTOM POCTOBCKOI 001acTH Ha pacCMOTPCHUE OOpaIICHUM TpaskIaH.

3. Cnoco0b1 vH(pOpMUPOBaHNS 3asiBUTEJIEH 0 OPS/IKE N0AaYH U PACCMOTPEHUSA
JKaj100bl, B TOM 4HcJie ¢ ucnoab3doanuem EIITY

3.1. Komuret, M®I] o6ecneunBator:

3.1.1. UndopmupoBanue 3asBUTCICH O TMOpAAKE OO0XKaJTOBaHUSA PCIICHUI
u aciictBuii  (OesmetictBusi)  KomurTera, €ro  JODKHOCTHBIX — JIUIT  JIMOO
TOCYJIapCTBCHHBIX  TpakKAaHCKUX  clyxanmx PoctoBckoit  obmactu, MOI]
U UX paOOTHUKOB TIOCPEACTBOM pa3MCIICHHUS HWH(OpMalMM Ha CTCHIAaX B MeECTax
MPCAOCTABJICHUSI TOCYJAPCTBCHHBIX YyCIyr, Ha odunuanpbHoM caiite Komwutera,
Ha EIIT'Y, Iloptane cetn MOILI.

3.1.2. KoHcynbTHpOBaHME 3asBUTENCH O MOpsAKe OO0XKalOBaHHSA PELICHUN
u aciictBuii  (OesmetictBusi)  KomurTera, €ro  JODKHOCTHBIX — JIUIT  JIMOO
TOCYJIapCTBCHHBIX  TpakKAaHCKUX  clyxanmx PoctoBckoit  obmactu, MOI]
U UX paOOTHUKOB, B TOM YHCJIC TI0 Tele(OHyY, BJICKTPOHHOM MOYTE, TPH JTUIYHOM
MpUEME.

VYkazaHHass B NaHHOM pazgene uHGoOpMalksa MOJJICKUT 00sI3aTeIbHOMY
pasmMelleHuto Ha opunuansHoM caiite Komurera, Ha EIITY.

4. llepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYJTHPYIOIIUX MOPATOK
10Cy1eOHOT0 (BHECY1e0HOI0) 007KAJI0BAHUS PellleHUH 1 e cTBU
(0e3neiicTBusl) Komurera, a Takke €ro J0JKHOCTHBIX JIMIX

[Ipouenypa momauyu M pPacCMOTPEHHs XKaJIOObl peryiupyercs pasiaeiom V
HACTOSIILIETO  AJMUHUCTPATUBHOrO  perjameHta,  ®deaepaqbHbIM  3aKOHOM
ot 27.07.2010 Ne 210-®3, noctanoBnecHueM IIpaBurensctBa PocToBckoi obmactu
ot 16.05.2018 Ne 315 «OO06 ytBepxknecHuu [IpaBui mogaur U paccMOTpPCHUS Kalloo
Ha peImeHUsS W JacUcTBUsA (Oe3ACHCTBHE) OpPraHOB MCMOJHUTCIBHOW BJIACTH
PocToBckoli 001aCTM UM MX JOJDKHOCTHBIX JIMI[, TOCYJApPCTBEHHBIX TPAKIAHCKHUX
ciyxamux PocTtoBckoit 061acT, MHOTO(YHKIIMOHATBHBIX HEHTPOB MPEIOCTABICHHUS
rOCyJapCTBEHHbIX W MyHUIMNANbHBIX ycayr PocToBckodt obmacth UM uX
pabOTHUKOBY.

[Ipencenarens KOMUTETA
10 0XpaHe 00BEKTOB KYJbTYPHOI'O
Hacienusa PoctoBckoit o0nacTu N.B. I pyHckuit
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[Ipunoxenue

K aJIMUHUCTPATUBHOMY PETIaMEHTY

IIPEAOCTABICHUSA roCy1apCTBEHHOU
ycayru  «CormacoBaHHE€ — IPOCKTHOM
JOKYMEHTAIlMK Ha MPOBEACHUE PadOT Mo
COXpaHEHUI0  O0BEKTa  KYJIbTYPHOIO
HacJIeAWsT PETHOHAIBHOTO  3HAYCHUS,
BKJIFOUEHHOTO B CAWUHBIN
rOCYJapCTBCHHBIH  peecTp  OOBCKTOB
KyJbTYpHOTro Hacjeaus (IaMsTHUKOB
UCTOPUU U KYJAbTYpbl)  HapOAOB

Poccurickon denepaunu, 1581051
BBISIBICHHOTO  OOBCKTa  KYJBTYPHOTO
HaCJIeIN»

OOPMA YBEJOMJIEHH A

00 0TKa3e B COIIACOBAHMY MPOCKTHOM JOKYMCHTALIMM HA MPOBECACHUE PaboT
M0 COXPAaHEHUIO 00BEKTA KyJIbTYPHOTO HACAEAUS PETHOHAIBHOIO 3HAYEHUS,
BKJIFDUEHHOI'O B €IUHBII rOCYJapCTBEHHBINA peecTp 0OBEKTOB KYJbTYPHOTO HacCIeaus
(TaMsATHUKOB MCTOPHH U KYJIBTYpbl) HapoaoB Poccutickoit denepanuu,
WIH BBISBICHHOTO 00BEKTA KYJIbTYPHOIO HACICAU

KomMuter mo oxpane oOBbEKTOB KyJIbTYpHOTO Hacieauss PocToBckoil obmactu
(mamee — KOMMTET) YBEJIOMIISIET, UTO 3asiBi€HHE 00 OKa3aHUU TOCYJIapCTBEHHOM
YCIIYTH TIPUHSATO « » 20 ropna, 3apeructprupoBaHo No .

ITo pesympraTaM pacCMOTPEHHUs 3asBICHUS IPHHATO PEIICHUE OTKa3aTh
B TIPEOOCTABICHUHM TOCYJApCTBEHHOM yciyru «CoriiacoBaHue TMPOCKTHOH
JOKYMCHTAIIMM Ha MPOBCACHUC paboT TO COXPAaHCHUIO OOBCKTa KYJIHTYPHOTO
HACJICIUsl PETHOHAIBHOTO 3HAYCHUsI, BKIIOYEHHOIO B EIUHBIM T'OCYIAapCTBEHHBIN
peecTp OOBEKTOB KYJIbTYpHOTO Hacienus (TMaMSATHUKOB HCTOPUU U KYJIbTYpPbI)
HaponoB Poccwuiickoii ®enepanvy, WIHW BBIABICHHOTO OOBEKTa KYIBTYPHOTO
HacJIeAus», 110 OCHOBAHHSIM, NpPeaycMOTpeHHbIM nyHKToM 10.2 moappazmenma 10
pazaena II AAMUHHCTPAaTUBHOTO periaMeHTa MNPEJOCTaBICHUU TOCYIApPCTBEHHOM
yciayrn  «CornacoBaHue TPOCKTHOW JOKYMCHTAIlMM Ha MpOBEICHHC paboT
N0 COXPAaHCHUIO OO0BCKTAa KyJIbTYPHOTO HAClEIUsd PCETHOHATIBHOTO 3HAYCHUS,
BKJIFOUCHHOT'O B €JIMHBIN TOCYIapCTBCHHBIN peecTp 00BCKTOB KYJIbTYPHOTO HACIICAUS
(MaMSATHUKOB HCTOPUM U KyJdbTypbl) HapoaoB Poccuiickoit ~ denepanum,
WIM  BBIBIEHHOTO  O0BEKTa  KYJIBTYPHOTO  HACIEAMS»,  YTBEPKICHHOTO
ITOCTaHOBJIICHUEM KOMHUTETA OT Ne (Tamee — aAMUHUCTPATUBHBIN
pPCTJIaMCHT).

IPEICTABIECHNUE HEMOJHOTO KOMILIEKTAa JOKYMEHTOB, IEPEUMCICHHbIX B
nyHkTe 6.2 noapasnaena 6 paznena [l amMUHUCTpaTUBHOTO perjaMeHTa
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HaJIMYue HEJOCTOBEPHBIX CBEICHHM B TOKYMEHTAX, YKA3aHHBIX ITyHKTE
6.2 noapasaena 6 pazaena Il aTMHHUCTPATUBHOTO PErJIAMEHTA

]

MIPE/ICTABICHHbIE JOKYMEHThI NOAMNUCAHbI JIUIOM, HE UMEIOIUM Ha TO
MMOJTHOMOYMI;

3aKJIFOYEHNE TOCYAAPCTBEHHON NCTOPUKO-KYJIBTYPHON DKCIIEPTU3BI
COJIEP’KUT OTPULIATEIILHBIC BBIBOJBI 110 MPEICTABIEHHONW TOKYMEHTALIUU

HEcorjacue KOMUTETA C 3aKIIYEHUEM IOCyJapCTBEHHOM MCTOPHUKO-
KYJIbTYPHOU KCIIEPTHU3bI B COOTBETCTBHUM C ITYHKTOM 2 CTaTbH 32
®denepanpHOro 3aKkoHa oT 25.06.2002 Ne 73-03 «O6 o0BbeKTax
KyJbTYPHOTO Hacleausl (HaMATHUKAX UCTOPUU U KYJIbTYPbl) HAPOJOB
Poccuiickoit @enepanum»

JIOKHOCTD YIIOJTHOMOYEHHOTO UL dUO
(moanucs)
Hcnonanrenn
Tenedon ».

2. HacTosiliee MOCTAaHOBJICHHUE BCTYIMACT B CHIY CO JIHS €ro O(HUIIMAIBHOTO
oMy OJTUKOBaHUS.

3. KoHTpons 3a BBINIOJHEHUEM HACTOAIIETO IIOCTAHOBJIEHUS BO3JIOKHUTH
HA 3aMCCTUTENS MpeJceaaTeNis KOMHUTETa [0 OXpaHe OOBEKTOB KyJIbTYPHOTO
Haciaenusa PocToBckoil o0OmacTM — HavyaldbHUKAa OTACHA OXpaHbl OOBEKTOB
KyJIsTypHOTO Hacienus Kopobosy M.B.

[Ipencenarens KOMUTETA
10 0XpaHe 0OBEKTOB KYJIBTYPHOTO

Hacnenusa PoctoBckoit o0nacTu N.B. I'pyHCKHit

38



