KOMMUTET 1O OXPAHE OBBEKTOB
KYJbTYPHOI'O HACJIEJIUSI POCTOBCKOHM OBJIACTHU

IHHOCTAHOBJIEHHE

ot 30.09.2024 Ne 2228

r. PoctoB-Ha-/lony

O BHeCEHHU U3MEHEHHS B IIOCTAHOBJICHHE
KOMHTETA 110 0XPaHe 00beKTOB KYJIbTYPHOI'O HACJIEAUS
PocroBckoii o0actu ot 29.10.2019 Ne 20/01-01/1007 «O06 yrBep:kieHun
aAMUHHUCTPATUBHOI'O PerjiaMeHTa MPeA0CTABIeHHUS TOCYIaPCTBEHHON yCayru
«IIpenocraBiicHUEe CBEACHUH 0 HAJIMYHHN WIH OTCYTCTBHHM 00bCKTOB
KYJbTYPHOI'0 HACJICAUS, BKIYCHHBIX B ¢AMHbIH roCy1apCTBEHHbIH peecTp
00bEKTOB KYJbTYPHOI0 HacjeAusl (IAMSATHUKOB NCTOPUH U KYJIbTYPbI)
HapoaoB Poccuiickoii @eaepannu u BbISIBJIEHHbIX 00bEKTOB KYJIbTYPHOIO
HACJIeUs HA 3eMJISIX, MOAJIC/KAIIAX BO3AeCTBUIO 36 MIIHbIX, CTPOUTE/IbHBIX,
MeJIMOPATHUBHBIX, X03AHCTBEHHBIX PadoT, MPeIyCMOTPEHHbIX cTAThel 25
Jlecnoro xoaekca Poccuiickoii @enepauuu padoT 10 HCNOJIb30BAHUIO JIECOB
(3a Mck/II0YeHHeM padoT, yKa3aHHbIX B NyHKTax 3,4 u 7 yactu 1 cratbu 25
Jlecnoro koaekca Poccuiickoii @exepauuun) 1 MHbIX padoT»

B nensx mnpuBenacHMs HOPMATHMBHOTO IPABOIO aKTa KOMMTETA IO OXpaHe
00BEKTOB  KyJIbTypHOro Hacienuss PocroBckoil o0mactd B COOTBETCTBHE
C IEUCTBYIOIIUM 3aKOHOAATEIbCTBOM KOMHUTET MO OXpaHE OOBEKTOB KYJIbTYPHOIO
Hacsieaust PocToBckoit 061aCTH HOCTAHOBJASI €T ©

1. BHecTH B NOCTaHOBJICHUC KOMHUTETA TO OXpaHC OOBEKTOB KYJIbTYPHOIO
Hacienusa PocroBckoit o6xactu ot 29.10.2019 Ne 20/01-01/1007 «O06 yTBepkIcHUU
aAMUHUCTPATUBHOTO PEIVIAMEHTA MPEAOCTABICHUS T'OCYJAPCTBEHHOW YCIyIH
«IIpenocraBiieHne CBEAEHUN O HAJIUYUU WM OTCYTCTBUU OOBEKTOB KYJIBTYPHOIO
HACJICIUs, BKIIOUCHHBIX B CAUHBIN TOCYJapCTBCHHBIN peecTp OOBEKTOB KYJIBTYPHOTO
Hacineaus: (MaMATHUKOB HMCTOPUU W KyJIbTypbl) HaponoB Poccuiickoit deneparuu
U BBISIBJICHHBIX OOBCKTOB KYJBTYPHOTO HACIHCAMS Ha 3CMISIX, TOIJICKAIIUX
BO3JICHCTBUIO 3CMJISIHBIX, CTPOUTEIbHBIX, MEIUOPATUBHBIX, XO3SIMCTBECHHBIX PadoT,
npeaycMoTpeHHbIX craThelt 25 JlecHoro konekca Poccuiickoit ®deaepauuu padboT
[0 UCIIOB30BAaHUIO JIECOB (3a UCKIIOYEHHEM paboT, YKa3aHHbIX B MyHKTax 3, 4 u 7
gactu 1 crtateu 25 JlecHoro koaekca Poccuiickoit denepanuu) U HUHBIX padoOT»
U3MEHEHHWE, U3JI0KHUB €T0 B PEAAKLINN:



«KOMUTET 110 OXPAHE OBBEKTOB KYJIBTYPHOI'O
HACJIEJUSI POCTOBCKOM OBJIACTHU

HOCTAHOBJIEHUE

ot 29.10.2019 Ne 20/01-01/1007
r. Pocros-na-/lony

00 yTBepkIeHUH AAMUHUCTPATUBHOIO PErJIAMEHTA MPEI0CTABICHUSA
rocyaapcrBeHHou ycayru «IIpegocraBieHue CBEICHUI 0 HATMYHAHT
WIH OTCYTCTBUH 00BEKTOB KYJbTYPHOI'0 HACJIEAUS, BKIIOYEHHBIX B ¢IHHbIN
roCy1apCTBEeHHBIN peecTp 00beKTOB KYJbTYPHOI0 HACJIeAUs (IAMATHUKOB
HCTOPHUM H KYJbTYPbI) HapoaoB Poccuiickoii Meaepanuu v BbISIBJICHHBIX
00BbEKTOB KYJbTYPHOI'O HACJIEIMSI HA 3eMJISIX, NONJIEKANUX BO3ACHCTBUIO
3eMJISIHBIX, CTPOUTEIbHBIX, MEJTHOPATHBHBIX, X0351iiCTBEHHBIX PaldoT,
NMPeayCMOTPEeHHBIX cTaThei 25 JlecHoro koaekca Poccuiickoit Meaepanuu pador
M0 MCMOJIb30BAHNUIO JIECOB (32 HCKJIIUYEHUEM PA0OT, YKA3aHHBIX B MYHKTAX
3,4 u 7 yactu 1 crarbu 25 JlecHoro koaexkca Poccuiickoii @enepanuu)
U HHBIX padoT

B unensax peanmuzanuu PenepansHoro 3akoHa ot 27.07.2010 Ne 210-®3
«O0 opranuzalyi OPeJOCTABICHUSI FOCYAAPCTBEHHbIX M MYHUIIUMAIBHBIX YCIyD»,
®epnepanbHoro 3akoHa oT 25.06.2002 Ne 73-®3 «O6 00BekTax KyIbTYpPHOTO
Hacineaus: (MaMsITHUKAX WCTOPHUU MU KYyJIbTYphl) HapomoB Poccuiickoit ®eneparin
U B COOTBETCTBUM ¢ mnocTtaHoBleHueM lIpaBurenbctBa PocToBckoil o0nactu
ot 05.09.2012 Ne 861 «O pa3paboTke U yTBEPKIECHUU OPraHaMH UCIIOJIHUTEIBLHOU
BJacTH PoCTOBCKOM 001acTH aJAMUHUCTPATHBHBIX PErJIaMEHTOB MPEIOCTABICHUS
rOCYJApCTBEHHbIX YCIYI W aJIMHUHUCTPATUBHBIX PErJIaMEHTOB OCYLIECTBICHUS
rOCYJIJapCTBEHHOTO KOHTPOJIA (HAA30Pa)» KOMUTET MO OXpaHe OOBEKTOB KYJIbTYPHOTO
Hacieaus POCTOBCKOM 001aCTH MO CTAHOBJASI € T:

1. YTBepauth aJIMUHUCTPATHUBHBIN perIamMeHT IPEAOCTABICHUS
roCyJapCcTBCHHOM yciyrH «lIpenocTaBieHre CBEACHUN O HAIMYUU UJIH OTCYTCTBUHU
00BCKTOB KYJbTYPHOTO HACICAMS, BKIIOUCHHBIX B €/IMHBIN TOCYIapCTBCHHBIN peecTp
00BEKTOB KYJIbTYPHOrO HacneAusi (MaMiATHUKOB HMCTOPHUM W KyJbTYphl) HapoOOB
Poccuiickoii ®exepauiud W BbIABICHHBIX OOBEKTOB KYJbTYPHOTO HACIEAUS
Ha 3eMJISIX, ITOJJIEKAIIUX BO3ACHCTBHIO 3€MJISIHBIX, CTPOUTENBHBIX, METHOPATUBHBIX,
XO3SUCTBCHHBIX  PabOT, TMPEIyCMOTPEHHBIX cTaThelt 25 JlecHoro Kojckca
Poccuiickoit denepaiu paboT MO UCMOIB30BAHUIO JICCOB (32 MCKIIIOUCHHEM PaboT,
yYKa3aHHbIX B MyHKTax 3, 4 u 7 yactu 1 crateu 25 JlecHoro koaekca Poccuiickoit
denepanun) U UHBIX pabOT» COTIACHO MPUIIOKCHHUIO.

2. Hacrosiniee mocTaHOBIEHUE BCTYIMAET B CHJIY CO JAHS €ro O(pUIMaAIbHOTO
Oy OJUKOBaHUSI.



3. KoHTponb 3a BBINOJHEHHEM HACTOSIIETO IMOCTAHOBIICHHS BO3JIOXKHUTh
HA 3aMECTUTENS TpelacedaTeNiss KOMHUTETa 10 OXpaHe OOBEKTOB KYJIbTYPHOIO
Hacieauss PocTtoBckod oOnacTm — HadaJbHUKA OTAENa OXpaHbl OOBEKTOB
KyJapTypHOTO Hacyeaus Kopobory 1.B.

IIpencenarens komureTa
0 OXpaHe 0ObEKTOB KyJIBTYPHOTO
Hacienus PocToBckoii o61acTu N.B. I'pyHckun

[Ipunoxenue
K IOCTAHOBJICHUIO KOMUTETA
10 OXpaHe 00BEKTOB KYJIbTYPHOTO
Hacneaus: PoctoBckoi obnactu
oT 29.10.2019 Ne 20/01-01/1007

AJIMUHUCTPATUBHBIA PETJIAMEHT
npeaocTaBjaeHns rocyaapcreeHnon yeayru «llpenocraBiieHue cseaeHuin
0 HAJTMYMU UJIH OTCYTCTBUHU 00BbEKTOB KYJbTYPHOI0 HACE/US, BKIKYEHHBIX
B €/IMHbIN IOCYJaPCTBEHHbIH peecTp 00bEKTOB KYJIbTYPHOI0 HACTAEAUS
(MaMATHUKOB HCTOPHUH U KYJbTYpPbl) HApoaA0B Poccuiickoii ®eaepanuu
U BbISIBJICHHBIX 00bEKTOB KYJIbTYPHOI'0 HACJIEAUS HA 3eMJISAX, OJJIEKAHX
BO3/1€HiCTBHIO 3¢MJISIHBIX, CTPOUTEJIbHBIX, MEJIHOPATHBHBIX, X035l CTBEHHBIX
padoT, mpeaycCMOTpPEeHHBIX cTaTheil 25 JlecHoro kogekca Poccuiickoi
®enepanuu padoT M0 HCMOJIb30BAHUIO JIECOB (32 HCKJIKYEHHEM PadoT,
YKa3aHHbIX B NyHKTax 3,4 u 7 yactu 1 cratbu 25 JlecHoro koaekca
Poccuiickon @enepanumn) M HHLIX padom)

I. O6mue moJ1o:KeHUS

AJIMUHHUCTPATUBHBIA PETIAMEHT IPEAOCTABICHUSI T'OCYJAPCTBEHHOW YCIYrd
«llpemocTaBienue cBeACHU O HAJUYUNA WA OTCYTCTBUU OOBEKTOB KYJILTYPHOTO
HacJieIusl, BKIIOUCHHBIX B €JIMHBIM TOCYapCTBEHHBIN peecTp 00BEKTOB KyIbTYPHOTO
Hacienus (NaMATHHUKOB HMCTOPUM W KyJbTYpbl) HaponoB Poccuiickoil denepanuu
U BBIBIICHHBIX OOBEKTOB KYJIBTYPHOIO HAclenus Ha 3eMIAX, OAJIEekKAIINUX
BO3JICHCTBUIO 3€MJISIHBIX, CTPOMTEIbHBIX, MEIHMOPATHBHBIX, XO3AUCTBEHHBIX pPaloT,
npeaycMOTpeHHbIX cTaThell 25 JlecHoro komekca Poccuiickoit ®epepauuu padoT
10 UCIIOJIb30BAHUIO JIECOB (32 UCKIIOUEHHEM PadOT, yKa3aHHBIX B MyHKTax 3, 4 u 7
gyactu 1 craten 25 JlecHoro koxaekca Poccuiickoit denepaliiv) U WHBIX padOT»
(mamee — AJMUHUCTPATHUBHBIA pErjiaMeHT) pa3padoTaH B LENAX ONTHMHU3AIUHN
(MOBBIIIEHHUSI Ka4decTBa) MPENOCTABICHUS TOCYAApCTBEHHOW YCIYTrd IO BbIJade
3aKJIIOYCHHS O HATMYMU OOBEKTOB KYJIbTYPHOI'O HAcClIeaus Ha 3eMJIIAX, MOJJIEKAIINX
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BO3JICHCTBUIO 3CMJISIHBIX, CTPOUTEIbHBIX, MEIUOPATUBHBIX, XO3SHCTBCHHBIX PaldoT,
npeaycMOTpeHHbIX cTaThed 25 JlecHoro komekca Poccuiickoit ®enepanuu padoT
M0 UCTIOJIB30BAHUIO JICCOB (3@ UCKIIOUCHUEM paloT, yKa3aHHBIX B MyHKTax 3, 4 u 7
gactu 1 crateu 25 JlecHoro xomekca Poccuiickoit ®denepanun) u UHBIX paboOT
(masiee — rocygapCTBEHHAs YCITyTa).

1. IlpeaMeT peryiMpoBaHus AJIMUHUCTPATUBHOIO PErJIAMEHTA

1.1. Hacrosummuii AJIMHUHHUCTPATUBHBI pPETJAMEHT YCTAHABIMBAET CPOKH
U TIOCIICJIOBATCIIBHOCTh  aIMUHUCTPATHBHBIX —Tporenyp (AeicTBuil) KoMHTETa
o oXpaHe  OOBEKTOB  KyJbTypHOro  Hacineauss — PoctoBckoit ~ oOmactu
(mamce — Komwurer), mNOpSAOK  B3aUMOACUCTBUSL  MCKIY  CTPYKTYPHBIMH
noapasacncHusMu  Komurtera, WX AOMKHOCTHBIMH JIMIAMH, B3aUMOJCHCTBUS
Komurera ¢ 3asgBUTENsMH, HWHBIMH OpraHaMd TOCYJApCTBCHHOM  BJAcCTH,
YUPEKICHUAMU U OPraHH3alUsAMH IPU MPEIOCTABICHUH T'OCYAApPCTBEHHOM YCIyrH
C COOMIOICHHEM HOPM 3aKOHOJAATeNbcTBA Poccuiickoir @enepain o 3alluTe
NEPCOHAIBHBIX JAHHBIX, BKIIFOYAsl OCYLIESCTBICHUE B PaMKaX TaKOTO MPEIO0CTABICHHS
AIEKTPOHHOTO B3aUMOJICHCTBUSA MEK Y TOCYAAPCTBEHHBIMUA OPraHaMH.

1.2. llonoxeHus AIMUHHCTPATHBHOTO PEIJIAMEHTa PACHPOCTPAHSIOTCSA
Ha 3asBJICHUS, CBSI3aHHBIC C MPEAOCTABICHUEM TOCYJaPCTBEHHOW YCIYTH IO BbIIAYe
3aKJIIOYEHUS] O HAJUYUH OOBEKTOB KYJBTYPHOIO HACTEAMS 3€MJIISIX, MOJJIECKALIUX
BO3JICHCTBUIO 3CMJISIHBIX, CTPOUTCIBHBIX, MCIHOPATUBHBIX, XO3SIMCTBCHHBIX paborT,
IpeayCMOTpPEeHHBIX cTaThel 25 JlecHoro komekca Poccuiickoit denepammu paboT
M0 UCTOJIB30BAHUIO JICCOB (32 UCKIIOUCHUEM paloT, yKa3aHHBIX B MyHKTax 3, 4 u 7
yacTtH 1 ctateu 25 JlecHoro koackca Poccuiickoit denepanuu) 1 UHbIX paboT.

WHbic 3asBiCHUS, MPCIIOKCHUS M KAT00bl (PU3MUCCKUX WU FOPUAHYCCKUX
vl MO0 WX YIOJHOMOYEHHBIX MpPEACTaBUTENed pPAacCMAaTpUBAIOTCS B MOPSIKE,
YCTAaHOBJICHHOM JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM.

2. Kpyr 3asBurenen

2.1. 3asBuTeneM TrocylapCTBCHHOM YCIYrd MOTYT ObITh (DPU3HUUCCKUC
U I0PUANYECKUE JIMLA, UHAUBUAYaJbHbIE MPEANPUHUMATENN (J1aJiee — 3asIBUTEIIb).

2.2. UVHTepechl 3asdBHUTENEH, YyKa3aHHbIX B IMyHKTe 2.1 Hacrodmero
AJIMVHUCTPAaTUBHOTO PpErIaMCHTa, MOTYT TMPEACTABIATH JIMIA, O00JIaJaronue
COOTBCTCTBYIOIIMMHU MOJTHOMOUYHUAMH (JaJIeC — MPCACTABUTCITH 3asIBUTCIIS).

3. TpeGoBanns kK nopsiaKy MHGOPMHUPOBAHMS O IPEIOCTABICHUH
rocy1apCcTBEHHOM yCIyIru

3.1. ITopsaok moay4eHust MHPOPMALMHU 3aAIBUTEIAAMHI 10 BONPOCaM
NPEAOCTABJICHHUSA TOCYAAPCTBCHHOM YCJIYI'H, CBEICHUH 0 X0/¢ NMPEAOCTABJICHUS
YKA3aHHOU YCJIYT'H, B TOM YHCJIC ¢ HCMOIb30BaHUEM (peiepaibHOU



rocy1apcTBeHHON HHPOPMALHMOHHON cucTeMbl «EQMHbIN HopTaJ
roCyJAapcTBEHHBbIX H MYHMIMIAJIBHBIX YCAYT (PpyHkuuii)» (www.gosuslugi.ru)

3.1.1. Tlomydyenme  wuHpOpMANMH TO  BOMpocaM  TIPCIAOCTABICHUS
TOCYJapCTBCHHOM YCIyTH, CBEACHUNH O XOJ€ MPEIOCTABICHHUS TOCYAapCTBEHHOMN
YCIYTH OCYIIECTBIACTCS IMYTEM OOpAIlICHHS 3asBUTCICH B NMHUCHbMCHHOM, YCTHOM
U 3IIeKTpoHHOM popme B Komurer.

3.1.2. Ilpu oOpameHun ¢ LENbIO MOJYyYEeHHUS HHPOPMALMK 3asIBUTEIIO
HCOOXOIMMO YKa3aTh (pamMminio, UMsi, OTYCCTBO WJIM HAUMCHOBAHUC OPUIAYCCKOTO
JUIA, UHIVBUIYAIBHOTO MpeAnpuHUMareis. [ momydeHus nHPOPMAIUA O TOM,
Ha KakoM dTanc (B MpPOLECCC BBHIMOTHCHUS KaKoW aJMUHUCTPATUBHOM MPOLICIYpHI)
HAXOJSATCS MPEACTABICHHBIC UM JOKYMCHTBI, 3asIBUTCITIO HCOOXOAUMO TAaKKE YKa3aTh
JaTy U aIpec HaIlpaBJICHHUS TOKYMEHTOB.

3.1.3. OOs3aTenbHBIA ~ MEpEUCHb  MPEAOCTaBIsIeMONM  WH(pOpMaLUU
(B COOTBETCTBUH C MOCTYMUBIIMM OOpAIICHUEM):

HOPMAaTHUBHBIC  TPaBOBBIC  aKThl IO  BONpOcaM  NIPEAOCTABICHUS
TrOCYJJapCTBCHHOM YCIyrd (HAUMCHOBAHHME, HOMEp, Jara NPUHATHSI HOPMATHBHOTO
aKTa);

MCPCUCHb HEOOXOAMMBIX [UJISl TMPEIOCTABJICHUS TOCYIApCTBCHHOM YCIyTH
JOKYMCHTOB, TPEOYEMBbIX OT 3asBUTCIICH;

MIPaBUJIA [IPEAOCTABJICHUS FOCYJaPCTBEHHON YCIYTH;

MECTO pasMellicHus uHhopMalmu Ha oduiuaibHoM caiite  Komutera
B MH(OPMAITHOHHO-TCIICKOMMYHUKAITMOHHON CETH «HTepHeT™ —
www.okn.donland.ru (ganee — odumuansHbi caiit Komwutera); wuHbopmalus
O TOpPHHATOM PCIICHMM H  XOJC TMpcAOoCTaBlicHUs ycayru (00  aTame
aAMUHUCTPATUBHOM MPOUEAYpPbl NPEHOCTABICHUS TOCYJApPCTBEHHOM  YCIIYTH)
KOHKPETHOMY 3asBUTEIIIO.

3.1.4. O053aHHOCTH NOTKHOCTHBIX JIMIL IPU OTBETE Ha OOpaIleHHs TpakaH.

OTBeT Ha NHUCHMCHHOC OOpAICHUC HAMPABIACTCA IO TOYTOBOMY aIpecy
3asABUTCIIS], YKA3aHHOMY B OOpalllcHUH, B CPOK, HE MpeBbIaroniuii 30 KaJieHIapHBIX
JHCH C MOMCHTA PErUCTpallii NUCbMECHHOTO OOpaIlCHUS.

OTBeT Ha O0palllcHUE TIO 3JICKTPOHHOHN MOYTE HAMPABIACTCA HA SJICKTPOHHBIN
aapec 3asBUTENS B CPOK, HE mpeBblarolinii 30 KaJeHIapHbIX JHEH C MOMEHTa
peructpanuu oOpalleHus.

OOpaitlicHUE TOJJICKUT PETUCTpAllU B TeucHuUe | pabouero AHsS ¢ MOMCHTa
ero nocryruieHus: B Komurer.

B ciyuae noctymiieHus oOpamicHus B ICHb, TIPEIIICCTBYIONINHN Mpa3IHUIHBIM
WM BBIXOJHBIM JHSIM, CTO PETUCTpAlUs NPOU3BOIUTCA B paOOUnid ICHB, CJICTYFOIIHMA
3a MPa3gHUYHBIMHU WM BBIXOAHBIMH JTHSIMHU.

OTBeTbl Ha MUCHBMEHHBbIE OOpAIlEHUs HANPABJIAIOTCS B MHCHbMEHHOM BHJIE
U JIOJDKHBI COJICPaTh: OTBCTHI HA MOCTaBJICHHBIC BOMPOCHI, (DAMIIINIO, HHUIIHAIBI
U HoMep TenedoHa uctogHUTEss. OTBET MOXKET OBITh MOJMUCAH MpeAceaaTeIeM
KOMHUTCTA 10 OXpaHEe OOBCKTOB KYJbTYpHOTO Hacieaus PocToBckoit oOnacTu



(manee — mpeacenaTeab KOMUTETA) WJIM Cro 3aMECTUTEICM (JUIAMU, BPCMCHHO
UCHOJIHAIOIIMMHU €ro 00sI3aHHOCTH ).

IIpu orBerax Ha TCNCPOHHBIC 3BOHKH U HEMOCPCACTBCHHBIC JIMIHBIC
obparnicHus 3asBUTCICH JOKHOCTHBIC JiMlla KoMuTeTa moapoOHO M B BEKIUBOM
dopme HHGOPMUPYIOT 0OPATUBIIMXCS MO HHTEPECYIOMIUM UX BOTIPOCAM.

3.1.5. Undopmanus mo Bompocam MpeaOCTaBICHUS FOCYIapCTBCHHON YCITyTH,
a TaK)KC CBCJCHUS O XOJC €¢ MPCIOCTABICHUSI MOTYT OBbITh MOJYYCHBI 3asBUTCICM
C UCMOJb30BaHUEM (eaepaIbHOM TrOCYJapCTBEHHOW HH(POPMAIIMOHHON CHUCTEMBI
«EmuHBI  TIOpTan TOCYJApCTBCHHBIX W MYHUIMIMAIBHBIX YCIYT ((QYHKIIHMA)»
(www.gosuslugi.ru) (manee — EIII'Y) u opurnmansroro caiita KomuteTa.

Nudopmarus va EINT'Y u odpunnansHom caiite KomuTeTa 0 nopsiake U cpokax
MPCIOCTABJICHUS TOCYNaPCTBCHHOM YCIYTH NMPEIOCTABISICTCS 3aABUTEIII0 OCCIIATHO.

Jloctyn  k wuHpopMallMM O CpoKax U  TOPSAKE MPCAOCTaBIICHUSA
TrOCYJapCTBCHHOM  YCIYI'M  OCYIICCTBIISICTCS OC3  BBINOJHCHUSA  3aSBUTCICM
Kakux-1u00 TpeOoBaHWH, B TOM 4HHCIe 0€3 HCMNOIb30BaHUS MPOTPAMMHOTO
obccricucHuUs, YCTAaHOBKAa KOTOPOTO HA TECXHUYCCKUEC CPEACTBA 3asiBUTCIS TpeOyeT
3aKJIIOUCHMS  JIUIICH3MOHHOTO WM HHOTO COMJIAIICHUS C MpaBooOiagareincm
OpOrpaMMHOrO0  OOCCICUCHHUSA,  NpPEAyCcMaTPUBAIONICTO  B3WMAHHUC  IUIATHI,
PETUCTPAIIUIO UM aBTOPU3AIUIO 3asIBUTEIIS], MJIA MPEAOCTABICHUC UM MEPCOHATBHBIX
JAHHBIX.

3.2. llopsiaok, popma, MecTO pa3MellieHUS U CIIOCO0OBI MOJTYYEHUS
CNIPaBOYHOH HHGOPMALUH, B TOM YHCJIC HA CTCHAAX B MECTAX
NPEIOCTABJICHHUS IOCYIAPCTBEHHOM YCJOAYIrH, i B MHOTO()YHKIIMOHAJILHOM
LEHTPE NPeA0CTABJICHUA FOCYIaAPCTBEHHBIX U MYHUIUNAJIBHBIX YCJIYT

Nudopmanus o cmpaBouHbiX TenedoHax, aapecax O(UIMAIBHOIO caiiTa,
ANEKTPOHHOM MOYTHI, a TAKXKE€ MECTe HaxoxaeHus u rpadguke padorsl Komwurera,
€T0 CTPYKTYPHBIX NoIpa3ICICHUSX, MHOTO(YHKIIMOHATBHBIX IICHTPOB
NPCIOCTaBICHUS TOCYJapCTBCHHBIX W MYHUIMMAIBHBIX ycayr (mamee — MODII)
pasmMelnicHa Ha oduuuansHoM caiite Komurera, B MHPOPMaMOHHO-aHATUTHICCKOM
HUutepuer-noprane enunoit cetu M®Il Poctosckoit obnactu B MHOOpPMAIMOHHO-
TeneKkoMMyHHUKalMoHHoW cetu «Wutepner», Ha EII'Y, Ha wuHbopMannoHHBIX
CTEH/IaX B MECTaX MPEAOCTABICHUS YCIYTH.

I1. CTanaapt npeaocTaB/eHUS TOCY1aPCTBEHHOM YCJIYIH
1. HamMeHOBaHNeE rOCy1apCTBEHHOM yCJIyTrd
[IpenocraBneHue CBeACHU O HalW4YMM WM OTCYTCTBUM  OOBEKTOB
KyJIbTYPHOTO HACJICIIUs, BKIIOYCHHBIX B CAUHBIN FOCYJApPCTBECHHBIA PEECTP 0OBCKTOB

KyJIBTYPHOTO Hacyeusl (MaMsSTHUKOB WCTOPUU U KYJIBTYphl) HapomoB Poccuiickoif
@dcnepanuu ¥ BBISBJICHHBIX  OOBCKTOB  KYJBTYPHOTO HAcCJACAMS Ha  3CMIISIX,



NOJJICKAIIUX  BO3ICHCTBHUIO  3EMJIIHBIX,  CTPOUTEIbHBIX,  MEIMOPATUBHBIX,
XO35UCTBEHHbIX PAa0OT, MpPEeIryCMOTpeHHbIX cTaThedl 25 JlecHoro Kkojaekca
Poccuiickoii @enepanu paboT 1Mo UCIOIB30BAHUIO JECOB (32 UCKIIOUYEHUEM padorT,
yKa3aHHBIX B MyHKTax 3, 4 mu 7 yactu 1 crarem 25 JlecHoro konekca Poccuiickoit
®deneparun) u UHBIX paboT.

2. HaumeHoBaHMe UCIIOJIHUTEIBLHOTO Oprana Pocrosckoit odJiacru,
HEIMOCPEACTBEHHO MPEI0CTABIAIONIEr0 roCyAaAPCTBEHHYIO YCJIYTY

2.1. HcnonuutenbHbIM opraHoM PocToBCckoi 007acTH, HEMOCPEACTBCHHO
IIPEAOCTABIIAIOIINM I'OCY IAPCTBEHHYO YCIYTY, ABJsieTCa KoMuTer.

2.2. OTBETCTBEHHbIMM 32 TIPECAOCTABICHHE TOCYJapCTBEHHOW YCIIyI'H
SBISIFOTCA:  OTHEJ TI0 MCHOJMHEHHUK TIEPEJaHHbIX NOMHOMOYMM Poccuiickon
@decnepanun = B 00MacTM  COXPAHCHMSI,  HUCMOJb30BAaHUS,  IOIYJISPU3AINH
U TOCYIapCTBEHHON OXpaHbl OOBEKTOB apXeoJoruveckoro Hacieauss PocToBckoit
obmacTH, OTACH MO UCTTOTHCHUIO TICPEAaHHBIX MojaHOMOouni Poccutickoit deacpanuu
B 00JIaCTH TOCYAapCTBCHHOTO YyueTa OOBCKTOB apXCOJOTHYCCKOTO HACICAUS
PocToBckoit o6nacTu, OTACI MO UCHOJHCHUIO NIEPEAaHHbIX oTHOMOouui Poccuiickoit
@Denepanun B 00JIACTH  TOCYJAAPCTBCHHOTO y4eTa OOBCKTOB apXUTCKTYPHOIrO
Hacienusa PoctoBckoit o0nacTu (nanee — CTpyKTYpHbBIC OAPA3ICICHUS).

2.3. M®I] yuacTByeT B IpPEAOCTABICHUU T'OCYJAPCTBEHHOM YCIYTd B YacTH
UHGOPMHUPOBAHUS 151 KOHCYJIbTUPOBAHUSA 3asBUTENCH 110 BOIIPOCaM
cc MPCIOCTABJICHUS, TpUCMa HCOOXOIUMBIX JOKYMCHTOB, a TaKXKC BBIIAYH
pe3ysbTaTa MpeIOCTABICHUS TOCYJaPCTBEHHOM YCIYTH.

ITonyuenue rocymapctBeHHOM yceiayrn B MOPI[ BO3MOXHO ¢ MOMEHTa
BCTYIUICHUS B CWJIY COOTBETCTBYIOLUEIO COIVIAIICHUS O B3aUMOACHUCTBUU,
3akyroyeHHOro Mexay I'KY YMO®IL u Komurerom.

2.4. Ilpu npenocrapieHnH rocygapctBeHHor ycayru Komwurer, MOIL]
HC BIIpaBC TpeOOBATH OT 3asBHUTEIS OCYIICCTBICHUS JACHCTBHM, B TOM 4YHCIC
COTJIACOBAHMM, HCOOXOIWMBIX  JUIsl  TIOJNYYCHHS  TOCYJapCTBCHHOM  YCIyTH
U CBS3aHHBIX C OOpAIllCHUEM B MHBIC TOCYAAPCTBCHHBIC OPraHbl, OpraHbl MCCTHOTO
CaMOYIIPABJICHUS, OPTaHU3ALMHU, 34 UCKIFOUYCHUEM IIOJYYEHHUS YCIIyT, BKIFOYEHHBIX
B [IEPEUYCHb YCIYI, KOTOpbIE SBISAIOTCS HEOOXOAUMBIMU M  00S3aTE€IbHBIMU
JUIS IPEJOCTABJIEHUA T[OCYJApPCTBEHHBIX YCIYI, YTBEP)KICHHBIM HOPMATHUBHBIM
npaBoBBIM akTOM PocToBCKOI 001acTu.

3. Pe3yabTar npeaocTaBJICHUS FOCYAAPCTBEHHOM YCJIAYIH

Pe3ynbTaTtoM  NPEIOCTABICHUS ~ TFOCYAApPCTBCHHOM  YCIYIM  SIBJIACTCS
MPEAOCTABICHUE CBEACHUH O HAJIWMYMM WIH OTCYTCTBHH OOBEKTOB KYJIbTYPHOIO
HaclicIWsl Ha 3CMJIAX, MOJJICKAIINX BO3JICUCTBUIO 3CMJIISIHBIX, CTPOUTCIBHBIX,
MCEITHOPATHBHBIX, XO3IHCTBCHHBIX palbOT, MPEAYCMOTPEHHBIX cTaTbedl 25 JlecHOro
kojgekca  Poccuiickoit  ®emeparmn paboT 1O HWCMOAB30BAHUIO  JIECOB



(3a ucKIIrOYCHUEM paloT, YKa3aHHBIX B MyHKTax 3, 4 u 7 yactu 1 cratbu 25 JlecHoro
kojekca Poccuiickoli ®eaepauuu) U HUHBIX pador, Mo popme, MNPUBEACHHOU
B MIpMIOKEHUU Ne 2 K HacTosIeMy AJIMUHUCTPATHBHOMY PCTVIAMCHTY, C YKa3aHUECM
CBCJICHUI:

a) O Hamuyuu JHOO0 OTCYTCTBUH OOBCKTOB KYJIBTYPHOTO HACICIUA,
BKJIFOUCHHBIX B CAWHBIM rOCYJapCTBCHHBIN PEECTp OOBHCKTOB KyIbTYPHOTO HACICIUS
(DaMATHHKOB HCTOPMM W  KyJIbTyphl) HapoaoB Poccuiickoii ®enepaunu
(manmee — peecTp), BBISIBICHHBIX OOBEKTOB KYJIbTYPHOTO HacieAus Ju00 OOBEKTOB,
o0nafaromux NpU3HaAKaMu OOBEKTa KyJIBTYpPHOTO HACJCIWs, Ha HCIPAlTABACMOM
3EMEJIbHOM YUYaCTKC;

0) o HamuuuM IUOO OTCYTCTBUU JAHHBIX O TMPOBCACHHBIX HCTOPUKO-
KYJbTYPHBIX UCCJICIOBAHUAX HA 3CMCIBbHOM YUYACTKE;

B) O HCOOXOIMMOCTH JUOO OTCYTCTBUU HCOOXOJIUMOCTH TPOBCACHUS
roCyapCTBCHHON UCTOPUKO-KYJIBTYPHOM 9KCIICPTU3bI 36MEIIBHOTO YUaCTKa;

Ir) O COOTBETCTBHM IUIAHHUPYEMOTO HCIMOJIb30BAHUS 3E€MEJBHOTO Yy4acTKa
TpecOOBaHUAM K HCIIOJNB30BAHUIO TCPPUTOPUM B TpaHUIAX 3allUTHBIX 30H
U B TPaHUIIAX TCPPUTOPUN 0OBEKTOB KYJIBTYPHOT'O HACICIANS, BKIIFOUCHHBIX B pEeecTp,
B IPaHUIIAX TCPPUTOPHUH BBISIBICHHBIX OOBCKTOB KYJIBTYPHOTO HACICIUS, B TPAHUIAX
30H OXpaHbl OOBEKTOB KYJIbTYPHOTO HACJICAMs, BKIIOUCHHBIX B PECCTp, B IpaHULIAX
TCPPUTOPUI HCTOPUUCCKUX MOCCICHHM, UMCIOIIMUX 0CO00C 3HAUCHHUE JISi UCTOPUU
U KyJIbTypbl Poccniickon denepanun.

4. Cpoxu npeaocTaBJeHUsI rOCYIAPCTBEHHOM yCJIyru

4.1. Cpok mOpenocTaBlcHHs] TOCYNApCTBCHHOM YCIYyTH HE  JOJDKEH
npeBblmaTh 15 paGouux AHEH cO AHS perucTpaivu 3asBkd B KomuTeTe 10 mathl
BBIJIAYM PE3YJIbTATA NPEJOCTABICHUS TOCY1APCTBEHHOM YCIYTH.

4.2. Cpok mnpenoCTaBlI€HHS YCIYTM B DIEKTPOHHOM BHJIE HAYMHAECTCS
C MOMEHTa TMpuUeMa H peructpaiiid B KOMHTET 3JICKTPOHHBIX JOKYMEHTOB,
HCOOXOJIMMBIX JIJIsl MPEIOCTABIICHUS YCITYTH.

4.3. B cuaywyac oOpameHus 3asButenas B MODI[ cpok npenocraBicHUs
TOCYJJapCTBCHHOM YCIYyTH HCUHUCIACTCS C MOMEHTa PErUCTpaluu JOKYMEHTOB
pabotHrkomM M®IL].

S. IlepeyeHbr HOPMATHBHBIX NPABOBBIX AKTOB,
peryJIupyouuX OTHOLICHUS, BOSHUKAIOLINE B CBSI3M C MIPEI0CTABICHACM
rOCYAAPCTBCHHOM yCIAYTH

IlepcucHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJHUPYIONIUX MPCAOCTABICHUC
FOCyIapCTBEHHOM YyCIYrH, ¢ YKa3aHHUEM HUX PEKBU3UTOB M HCTOYHUKOB
OopHUIIMATBHOTO OIyOJIMKOBAaHMS pa3MEIICH Ha oduinaaibHoM caite Komurera,
Ha EIITY.



6. UcyepubiBaroumuii nepeyeHb JOKYMEHTOB, HEO0X0AMMbIX
B COOTBETCTBUM ¢ HOPMATHBHBIMHU IIPABOBBIMHU AKTAMM JIJISl IPEIOCTABICHUSA
rOCyAapPCTBEHHOM YCJYI'H M YCJIYT, KOTOPbIE ABJAKTCH HEO0X0AUMBIMH
U 00513aTeILHBIMU JIJISI MPEAOCTABJICHUS TOCYAAPCTBECHHOM YCJIYIH,
MO/JIEKANUX MPEACTABICHUIO 3aIBUTEIEM, CIIOCOOBI UX MOJTYyUECHUS
3a8BUTEJIAMM, B TOM YHCJI€ B JJICKTPOHHOU dopme, MOPSAI0K
UX NpeICTABJICHUSA

6.1 3asButens npexacraBiaseT B KOMHTET ISl MOTyYEHHUS TOCYIAPCTBEHHOU
YCIYTH TOKYMCHTBI OTHUM H3 CJICTYIONTUX CIIOCOOOB:

HETMIOCPEICTBCHHO B KomuTerT;

nocpeactsom EINTTY;

yepe3 MOLI.

6.2. Jlnd TOMydYeHUs TOCYNAapCTBCHHOM YCIyrM HEOOXOIUMBI CICAYIOLIUC
JOKYMEHTBI:

6.2.1. 3asgBiIcHUC O TPEIOCTABICHUH TOCYAApCTBCHHOW YCIyTH, MO QopMme
NpUBCACHHON B puiiockeHUH Ne 1 K HacTosiieMy AIMUHUCTPATUBHOMY PCTIIAMCHTY
(B cityuae oOpaiecHus 3asgButess auyHo B Komuret, 1o nocpeacrsom MOII).

B cnyuae HampaBneHus 3asBieHusi nocpeactsoM EIIIY  ¢opmuposanue
3asBJICHUSI OCYILCCTBISICTCA TOCPEICTBOM 3allOJHCHUST HMHTCPAKTUBHOW (HOPMBI
Ha EIII'Y 0e3 HeoOXoauMOCTH NOMOIHUTENbHON IMOoJavyu 3asBJICHHS B KAaKOH-TMOO
UHOU Qopme.

6.2.2. JIOKyMEHT, yIOCTOBEPAIOIINN JUYHOCTH 3ASIBUTENSA, MPEICTABUTEIS

3asIBUTEIIS.

B cnyuae wanpaBneHus 3agBicHus nocpeactBoM  EIIIY  cBenenud
13 TIOKYMCHTA, YIOCTOBEPSIOIIECTO JIUYHOCTD 3aBUTENSA, IPEACTABUTEISA 3asBUTEIS,
IIPOBEPSAIOTCS NPU MOATBEPKIACHUHM YYETHOM 3anucu B EOMHOM cuUcTeMe
uaeHTudukanmu 1 ayrentudukanuu (nanee — ECHA).

6.2.3. JIOKyMEHT, MOJATBEPKIAIOIINI MOJTHOMOYHUS MPEACTABUTENS 3asBUTEIIS
JICHUCTBOBaTh OT MMEHU 3adgBUTENSA  Cllydae, €CIM 3adBJICHUE MOJACTCA
MIPEACTABUTEIICM.

6.3. B cimydace ecnu mojada JOKYMEHTOB mpoucxoauT nocpeactsom EINTY,
NOMOJHUTENIbHAs Tojaya TaKUX JIOKYMEHTOB B KakoW-mubo HHOH Qopme
He TpeOyeTcs.

6.4. DICKTPOHHBIC TOKYMCHTBI MIPEACTABIISIOTCS B CICAYIOMUX (popmaTax:

a) xml — 1t popMaTU30BaHHBIX JOKYMCHTOB;

06) doc, docx, odt — 19 JOKYMEHTOB C TCKCTOBBIM COACPKaHUCM,
HC BKJIIOUAOMUM  (QopMysibl (32 UCKIIOYCHUEM  JOKYMCHTOB,  yKa3aHHBIX
B MOAMYHKTC «B)» HACTOSLICTO MYHKTA);

B) xls, xlsx, ods — AJ11 TOKyMEHTOB, COAEpPKAIINX PACUETHI;

r) pdf, jpg, jpeg — I TOKyMCHTOB C TCKCTOBBIM COJICPKAHUEM, B TOM UHCIIC
BKJIIOUAIOMINX (GopMyNbl U (WiIHM) TpaduyuccKkue H300pakeHUs (3a HCKIIOYCHHUEM
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JOKYMCHTOB, YKa3aHHbIX B TIOJAMYHKTC «B» HACTOSIIECTO IyHKTa), a TaKKe
JOKYMEHTOB € rpapuecKuM COAEPIKaHHUEM.

Homyckaetcst popMupoBaHUE ICKTPOHHOTO TOKYMCHTA IyTEM CKaHUPOBAHHS
HCMOCPEJCTBCHHO C OPUTUHANA JOKYMCEHTA (MCIIOJIb30BAHIC KOTIMI HE IOy CKACTCs ),
KOTOPOC OCYILCCTBISCTCS C COXPAHCHHEM OPHUCHTALMM OpHUTHHANA JTOKyMCHTA
B paspemeHun 300-500 dpi (macmmrab 1:1) ¢ ncnonb3oBaHUEM CICTYIOMNUX PEKUMOB:

«UCPHO-OCNbINY (MPU OTCYTCTBUU B JOKYMCHTC TpadUUCCKUX H300paKCHUM
U (MJIM) LIBETHOTO TEKCTA);

«OTTCHKUA CCporo» (Mpu HATUYUHU B JOKYMCHTC I'paHuecKUX M300pa’KCHUH,
OTJIMYHBIX OT IIBETHOTO TpapuuecKoro u300pakeHus);

«UBETHOW» WIIH «PEIKUM IMOJTHOU LIBETONCPEAauny (MPU HANUYKY B TOKYMCHTC
IBETHBIX rpauuecKkux N300pakeHUM TUO0 BETHOTO TCKCTA);

COXpPaHCHHEM BCCX AayTCHTUYHBIX NPU3HAKOB MOJJIUHHOCTH, a HMCHHO:
rpaduyueckoii MOANKUCH JTUIA, ICYaTH, YIIIOBOTO ITammna OJaHKa;

KOJIMYECTBO (PaillIoB MOMKHO COOTBETCTBOBATH KOJHUYECTBY JOKYMEHTOB,
KKl U3 KOTOPBIX COJACPKUT TEKCTOBYIO U (WIIH) TpaduuecKyro HHPOPMAIIHIO.

DJEKTPOHHBIC TOKYMCHTHI IOJKHBI 00CCIICUHBATE:

BO3MOXHOCTh ~ MACHTU(PUIMPOBATH JTOKYMCHT U  KOJHYECTBO JIUCTOB
B JJOKYMCHTC;

JUIsl JOKYMCHTOB, COJCPXKallUX CTPYKTYPUPOBAaHHBIC MO YaCTsSIM, TJaBaM,
pazmenaMm (moApaszjienaM) JdaHHbIE M 3aKJIaJKH, OOCCIICYMBAIONIUE IIEPEXObI
IO OTJIABJICHHUIO U (WJIM) K COACPKAITUMCS B TCKCTE PUCYHKAM M TaOIHIIaM.

JIOKyMEHTBI, MOJICKAIIUC MPEACTaBICHUIO B (popMarax xls, xlsx umm ods,
($OpMUPYIOTCS B BUJIC OTIICIBHOTO 3JICKTPOHHOTO JJOKYMCHTA.

7. UcuepubiBaonuii nepevyeHb J0KYMEHTOB, HE00X0AUMbIX
B COOTBETCTBUM ¢ HOPMATHBHBIMHU NPABOBLIMHU AKTAMU JIsl IPEAOCTABJICHUS
roCyAapCcTBEHHOM YCJAYI'd, KOTOPbIe HAXOAATCH B PACIOPSZKEHUU
rOCYyAAPCTBCHHBIX OPraHOB, OPraHOB MCCTHOI0 CAMOYIIPABJICHUAA U HHbIX
OPraHoOB, YY4aCTBYKOUIMX B PEAOCTABJICHUH TOCYAAPCTBCHHOM YCIYI'H,
U KOTOPbIC 3asIBUTE/Ib BIIPABE MIPEACTABUTH

7.1. JlokyMeHTbl, HEOOXOAMMBIE ISl NPEJOCTABICHUSI TOCYapCTBEHHOM
YCIYTH, HaxOAAIMECs B PACIHOPSIKEHUMM MHBIX TOCYIAPCTBEHHBIX OPraHOB,
OTCYTCTBYIOT.

8. JlelicTBus1, KOTOpPbIE TPEOOBATH OT 3asIBUTEJIS 3aNPEIAETCA

3anpemaercs TpeOOBaTh OT 3asIBUTECIIA:

MIPE/ICTAaBIICHUS JOKYMEHTOB W MH(pOPMAIUH WIH OCYIIECTBICHHUS JICHCTBHMA,
TPCICTABICHNAC WM OCYIICCTBICHHC KOTOPBIX HE MPEAYCMOTPECHO HOPMATHBHBIMH
IPaBOBBIMH aKTaMH, PCTYJIHPYIONTUMH OTHOIICHMS, BO3HHKAIONINEC B CBA3H
C MPEAOCTABICHUEM TOCYIAPCTBCHHOM YCITYTH;
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MPCACTABICHUA TOKYMCHTOB M HMH(OpPMALMU, KOTOPhIE B COOTBCTCTBUU
C HOPMATUBHBIMHA NpPaBOBbIMM akTamMu Poccuiickon denepanuu, HOPMAaTUBHBIMH
IPaBOBBIMH akTaMu POCTOBCKOM 00JacTH M MYyHUIIMTIATBHBIMUA TMPABOBBIMU aKTAMHU
HaxolIiTCI B pACIOPSKCHUH TOCYJIApPCTBEHHBIX OpraHOB, OpPTraHOB MECTHOTO
CaMOYNPABJICHUS WA TIOJIBEAOMCTBEHHBIX T'OCYJApPCTBCHHBIM OpraHaM M OpraHam
MECTHOTO CAaMOYIIPABJICHUsS OpraHu3alui, Y4YacTBYKOIUUX B MPEAOCTABICHUHU
TOCYJJapCTBEHHOW YCITyTH, 32 HCKJIIOUYCHHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTh 6
ctatbt 7 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu
NPEAOCTABICHUS rOCYJJapCTBEHHBIX 17§ MYHHULHTAIBHBIX YCITYT»
(mance — deaepanbubii 3akoH oT 27.07.2010 Ne 210);

IIPU OCYILECTBJICHUM 3allCH HA MPUEM B 3JICKTPOHHOM BHUJC COBECPILICHHS
UHBIX JCHUCTBUM, KpOMC TMPOXOXKICHUA WICHTU(PUKAIIUM U ayTCHTU(DHUKALMU
B COOTBETCTBUM C HOPMAaTHMBHBIMU NIpaBOBbIMU akTamu Poccuiickon dDenepauuu,
yKa3aHus ICIM MpUEMa, a TakkKe TMPCIOCTABICHUS CBCACHHM, HECOOXOAUMBIX
IUISl pacyeTa JUIMTENbHOCTH BPEMEHHOTO HWHTEpBala, KOTOPbIH HE0OXOIUMO
3a0pOHUPOBATH AJIs IPUCMA;

MPEACTaBICHUS JTOKYMCHTOB 151 uHbopMaImy, OTCYTCTBHE
U (WJIM) HEIOCTOBECPHOCTh KOTOPBIX HE YKa3bIBAIWMCH MPU MEPBOHAYAIBHOM OTKa3e
B IIpUCME JOKYMCHTOB, HCOOXOAUMBIX Ui MPCAOCTABICHHUSI TOCYAApCTBCHHOM
yCIyrd, Ju00 B MPEAOCTABICHUM TOCYIAPCTBCHHOM YCIYyIH, 3a HCKIOYCHUEM
CIIy4aeB, NPEIyCMOTPEHHBIX MYHKTOM 4 yactu | craten 7 denepanbHOro 3aKOHA
ot 27.07.2010 Ne 210-D3.

MpEAOCTaBIACHUST Ha OyMa)XHOM HOCHTENIC JOKYMCHTOB W HWH(OpPMAIINH,
AIICKTPOHHBIC 00Pa3Ibl KOTOPHIX paHee ObLIM 3aBEPCHBI B COOTBCTCTBUHU C MIYHKTOM
7> uwactm 1 crateu 16 ®@emepambHoro 3akona ot 27.07.2010 Ne 210-D3,
3a UCKJIFOYUCHHEM CIIy4acB, CCJIM HAHCCCHUEC OTMCTOK Ha TakKuUe JAOKYMCHTHI JIHOO
UX U3BSITUE SIBISETCS HEOOXOAMMBIM YCIOBHUEM MPEOCTABICHHS FOCYIapPCTBEHHOM
YCIIYTH, U UHBIX C1y4YaeB, YCTAHOBIEHHBIX (he/iepalbHbIMU 3aKOHAMH.

9. UcuepnbiBawIMii epe4YeHb OCHOBAHUIA /151 0TKA3a B IpueMe
JOKYMEHTOB, HEO0OX0AUMbIX JIJISl PE0CTABJIECHUSA FOCYIAPCTBEHHOM yCJIYIl

9.1. OcHoBanusIMH [JI1 OTKa3a B MPHEME K PACCMOTPEHHUIO JOKYMEHTOB,
HEOOXOMUMBIX JIJISl PEJOCTABICHUS TOCYIAPCTBEHHOU YCIYTH, SIBISIFOTCS:

9.1.1. 3ampoc 0 MpeAOCTaBIECHUM YCIYyTH TNOJAH B OPraH TrOCyJapCTBEHHOMU
BJIACTH, OpPraH MECTHOTO CAaMOYIIPABJICHHS WM OPTraHU3alHi0, B TOJHOMOYHS
KOTOPBIX HE BXOAUT NPEIOCTABICHUE ITOCY TAPCTBEHHOMN YCITyTH;

9.1.2. HEKOPPCKTHOEC 3alOJIHCHUC 00S3aTCIBHBIX MOJICH B (hopMe 3asBICHUA
O MpeAoCTaBiIcHUM  rocynapctBeHHod ycayru  Ha EITY  (HemoctoBepHoe,
HEMpPaBUIbHOE MO0 HEMOJIHOE 3aM0JIHEHUE);

9.1.3. mpeacraBiICHUE HEMOJHOTO KOMIUICKTA JTOKYMCHTOB, HCOOXOIHUMOTO
IUTS1 IPEIOCTABIICHHS TOCYAAPCTBEHHOMN YCIIyTH;
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9.1.4. npencraBicHHbIC JOKYMCHTBI, HCOOXOAMMBIC [JIsi TMPCAOCTABICHUSA
rOCyapCTBEHHOMN YCIYTH, YTPATWIN CUTY (IOKYMEHT, YAOCTOBEPSIOIIUN JTUYHOCTbD,
JOKYMEHT, YJIOCTOBEPSIOMIMM TOJTHOMOYHUS TPEACTABUTEINA 3asBUTEINA, B ClIydae
oOpallicHUs 3a IPCIOCTABICHUCM YCIYTH YKa3aHHBIM JIUIIOM);

9.1.5. mpencraBlicHHbIE ITOKYMEHTBH HWMCIOT MOMYHUCTKHM M HCIpPaBICHUSA
TEKCTa, HE 3aBEPCHHBIC B TMOPAIKE, YCTAHOBICHHOM 3aKOHOAATEIBCTBOM
Poccuiickont @enepanuu;

9.1.6. NOKyMEHTBI COAEPKAT MOBPEKICHHS, HATTUUUE KOTOPBIX HE MO3BOJISET
B [TIOJIHOM 00BCME HCIOJIB30BaTh HMH(POPMAIIMI0O U CBCIACHUS, COJCpKAIIMCCS
B JOKYMEHTAX ISl IPEIOCTABICHUS TOCYJAPCTBEHHOM YCIIyTH;

9.1.7. mnomaua 3ampoca O TPENOCTABICHUM TOCYJAPCTBEHHOW YCIyTH
U TOKYMCHTOB, HCOOXOAUMBIX JJIsi MPCIOCTABICHUS YCIIYTH, B DJICKTPOHHOU (hopme
C HapYIICHUEM YCTaHOBJICHHBIX TPCOOBAHUH.

9.2. Pemienne 00 oOTKaze B MpUEME JOKYMCHTOB, HEOOXOJUMbIX
IUIS IPEAOCTABICHUs TOCYAapCTBEHHONM yciyrd, 10 Qopme, MpHUBEICHHOMN
B ipujoxkeHuu Ne 3k  HacTosmiemMy AJIMHUHHCTPAaTUBHOMY  PpETJAMCHTY,
HalpaBJIAeTCS B JNHYHBIM KaOuwHer 3asButens Ha EINY He mosmHee mepBoTO
pabouero AHs, CACAYIOIICTO 32 THECM MOAa4ur 3asIBICHHUS.

9.3. Ortkaz B mpueMe AOKYMCHTOB, HCOOXOAMMBIX [JI TPEAOCTABICHUS
rOCYyAapCTBCHHON YCIYIH, HE NPEMATCTBYCT MOBTOPHOMY OOpalicHUIO 3asiBUTCIS
3a MPEIOCTABICHUEM I'OCYJAPCTBEHHOMN YCIyTH.

Komuterom, M®I] HEe MOXKET OBITH OTKA3aHO B MPUEME JOKYMCHTOB B Cydae,
CCJIM yKa3aHHBIC TOKYMCHTHI MTOJIaHbl B COOTBETCTBUHM ¢ onmybsmkoBanHoi Ha EINTTY,
odunuanbHoM caiite Komutera nndopmanueii 0 cpokax U MOpAaKe OpeIOCTABICHHUS
rOCyIapCTBEHHOM YCIIyTH.

10. UcuepnbiBaomuii nepevyeHb OCHOBAHHWA 1Jisl IPHOCTAHOBJIEHUSA
U (WIN) 0TKA3a B PeJ0CTABJIECHIH IOCYIaPCTBEHHOI yCIyrH

10.1. OcHoBaHUSl IJiI TPUOCTAHOBJICHHUS TPEIOCTABICHHUS TOCYIAapPCTBEHHOM
YCIIYTH 3aKOHOAATENBCTBOM Poccuiickon denepaunu HE TPEAYCMOTPEHBI.

10.2. OcHoBaHuA 17151 OTKA3a B MIPEAOCTABICHUYN TOCYAAPCTBEHHOMN YCIIyTH:

10.2.1. Hanuuuie B 3aABJICHUU O MPEAOCTABICHUM TOCYAAPCTBEHHOUN YCIIYTH
HEJOCTOBEPHOW M (WJIM) HENOJHOW MHGOpPMALMKM, 33 HCKIIUYEHHEM Cciydas,
MpPCAyCMOTPEHHOTO TojapasacioM 2 Pasnena III HacTosiiero AJIMHUHUCTPATUBHOTO
perylaMeHTa.

10.2.2. HenpencrapicHUE 3asiBUTCICM B KOMHUTCT, JOKYMCHTOB (CBCICHUI)
HCOOXOJIMMBIX JUISI MOJYYCHUS! TOCYJAPCTBCHHOM YCIYyTH B CPOKH, YCTAHOBIICHHBIC
noapaszaenoM 2 Paznena III macTosimero AIMUHUCTPATHBHOTO PETJIAMEHTA.

11. IlepeyeHnb yeayr, KOTOpble SIBJSIIOTCS HEOOXOAUMBIMH U 00513aTEJIbHBIMH
JJISA MIPEAOCTABJCHUA TOCYAAPCTBCHHOMN YCJIYI'H
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IIpn mnpenocTaBiaCHUH TOCYAAPCTBEHHOM YCIYTM OKAa3aHUE WHBIX YCIYT,
HEOOXOMMBIX U 00s3aTeNIbHBIX JI MPENOCTaBICHUS TOCYIAapCTBEHHOU YCIyrH,
HE MpelyCMaTPUBAETCH.

12. Ilopsiaok, pa3Mep 1 OCHOBAHUS B3MMAHUS IOCYAAPCTBCHHOU MOIIJIMHBI
WM UHOH IJIaThl, B3UMAEMOM 32 IPeA0CTaBJICHNE I'OCYAAPCTBEHHOH YCJIYIH

I'ocynapcTBeHHas NOLUIMHA WA MHAs IJ1aTa, B3UMAaemas 3a MPEAOCTABICHUE
TOCYapCTBCHHOM YCIYTH, B TOM YHCIJE 3a JCHUCTBHUSA, CBSI3aHHBIC C OpraHU3alUcH
npenocrasieHus ycayru B MOI, orcyrcTByer.

13. Ilopsinok, pa3Mep U OCHOBAHMA B3MMAaHHA IJIAThI 32 NPEAOCTABJICHHE YCAYT,
KOTOPbIE ABJIAITCH HEOOXOAMMBbIMH U 0013aTEIbLHBIMU ISl IPEA0CTABJICHUS
roOCyAapPCTBEHHOM yCJIYI'd, BKJIYad HHPOPMALHIO 0 METOANKE Pacyera
pasMepa TaKou IJIaThl

B CBA3HU C OTCYTCTBHCM  YCIIYT, H€O6XOI[I/IMBIX 41 00s3aTCIBHBIX
AJI IIpCAOCTABJICHUA I[&HHOﬁ YCIYIr, BSMMaHHUC 1UIAThI HC IIPCAYCMOTPCHO.

14. MakcuMaiibHbI CPOK OKHAAHMA B 0YepeaH IIPH NoAaue 3asBKH,
IpeJoCcTaBIsIeMO OpraHu3aumeil, y4acTByoueid B peIocTaBJIeHUH
roCy1apCTBEHHOM YCJIYI'H, U MIPH MOJY4YCHHUHU Pe3y/abTaTa NMPea0CTABICHUA
TAKHX yCJIYr

MaxkcumanpHbld  CPOK  OXMIAHWS B O4YEpEeaM IPU  IOJa4de  3asIBKH
WJIY TIPY TIOJTYYEHUU  pe3yJibTaTa  IMPEAOCTABICHUS TOCYAApPCTBEHHOM  YCIIYTH
B Komurere 1160 B M®I] He nomkeH npepbiuaTh 15 MUHYT.

15. Cpok v NOPAAOK PErUCTPALIMHU 3aA5IBKH, NPEA0CTABJSICMOI OpraHu3amnuei,
YYaCTBYHOIICH B NIPEIOCTABJICHUN IOCYIAPCTBCHHOM YCJIYTH, B TOM YHCJIC
B JJICKTPOHHOH (popme

15.1. Komurer nmpuHUMAaeT W PETHCTPUPYET NOKYMEHTBI, IMPEACTABICHHBIE
3aBUTEJIEM HENOCPEACTBEHHO B KOMMTET, B NE€Hb HX IOCTYIUICHUS B J>KypHAJe
PETHCTPALIU C TIPUCBOEHUEM BXOMSAIIETO HOMEPA U JAThI IOCTYTIIICHHUS.

15.2. Peructpanust AOKYMCHTOB, TmojaHHbIx B MODII, ocymecTBasercs
ero pabOTHUKOM B JICHb OOpalllcHUS 3asBUTCJISL  TOCPCICTBOM  3aHCCCHUS
COOTBCTCTBYIOLLIMX CBCICHUN B MHPOpMaLMOHHYIO cucTemy M®I] ¢ mpucBocHHEM
PETHCTPALIMOHHOTIO HOMEDA.

15.3. Peructpaums JOKYMEHTOB, HANpPABICHHBIX B JJIEKTPOHHOH Qopme
c ucnonb3oBanueM EIIY, ocymecTBiaseTcs B JICHb MX NOCTYIUICHUA B KomurteT
anbo Ha craeAyomuid pabouyuit JCHH B Cciydac TMOCTYIUICHHS JTIOKYMCHTOB
10 OKOHYaHUM pabouecro BpemcHu Komutera. B cnydae mocTyrieHUs TOKYMCHTOB
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B BBIXOJIHbIC WJIM HEpaOouue Mpa3AHUYHBIC JHU €€ PErHCTpallvs OCYIICCTBISCTCS
B IEepBbIil pabounii geHr Komurtera, cienyrolmuil 3a BBIXOJHBIM HIH HEpaObOUUM
IIPa3IHUYHBIM JTHEM.

16. TpeGoBannsi K NOMEIICHUAM, B KOTOPBIX NPEI0CTABJSIIOTCS
rocy1apCcTBEHHAA yC/Iyra, K Mecry 0’KMIaHMs U IIpuemMa 3asiBuTe eil,
pa3MeeHuo 1 0QPOPMIICHHI0O BU3YAJIbHOM, TEKCTOBOW U MYJIbTUMEAMHHON
HH(POPMAIIUH O MOPSAKE NPEAOCTABICHUA TAKUX YCIAyT

16.1. [TomemieHns Komutera 00eceYnBaroTCH HEOOXOIUMBIMHA
JUTSL IPEAOCTABIICHUS TOCYAapCTBCHHOM YCIyru o0opyaoBaHHeM (KOMIBIOTEpaMH,
CpPEICTBAMHU AJICKTPOHHO-BBIUHCIUTEIBHOW TEXHUKH, CPEICTBAMMU CBS3H, BKIIOYAs
WHTCpHET, OPITCXHUKOW), KAHICISIPCKHUMH  MPUHAAICKHOCTIMH,  CTYJIbIMHU
U CTOJIAMM.

16.2. Pazmerienne u odopmiieHHE BU3YaJbHOM M TEKCTOBOH HH(pOpMaLUU
O TIOPSIAKE TPEIOCTABICHUS TOCYJAPCTBEHHOM YCIYyTM JTOJKHO COOTBETCTBOBATH
ONTUMAILHOMY 3pPUTCIBHOMY BOCHPUSITHIO HTOM HMH(POpPMALMKA TIpakKIaHAMH.
Busyanbnas TEKCTOBAs uH(popMaLUs Komurera, pasMeniaemas
Ha UH(GOPMALIMOHHBIX CTCHAAX, OOHOBISCTCS MO MEPE M3MCHCHHUS ACHCTBYIOIICTO
3aKOHOAATENBCTBA, PErYJUPYIOIIETO NPEIOCTABICHUE TOCYAApPCTBEHHOM YCIYTH,
Y U3MEHEHUS CIIPABOYHBIX CBEACHUI.

16.3. B nomemicnusax Komutera obecrieunBactcst OCCIpEIsITCTBCHHBIA JOCTYT
WHBAJINJIOB JIJIS1 TOJIYYEHUS TOCYIApPCTBEHHOU YCIYTH, B TOM YHCIIE:

yCJIOBUSL JUIsl OCCIPEHSATCTBCHHOrO TOCTYIA K HUM M MPCSAOCTaBIACMON B HUX
roCy1apCTBEHHOM YCIIyTe;

BO3MOKHOCTh CaMOCTOSITEIBHOIO WM ¢ MOMOLIBIO creruanucta Komurera,
NPEAOCTABJISIONIECIO  YCIyry, [epeaBmkeHus B 3gaHud  Kowmwurera, Bxojaa
B [IOMEIICHUS] M BbIXoJa M3 HUX. BXxox B 37aHMEe 00OpYIOBaH KHOIKOW BBI30BA
cotpyrHuka Komurera;

BO3MOKHOCTh MOCAAKA B TPAHCIIOPTHOE CPEIACTBO M BBICAIKH W3 HETO MEpeN
BXOJOM B TIOMEHICHUSA, B TOM WYHCIE€ C MCHOJB30BAHUEM KPECIa-KOJIACKU
U TIpU HCOOXOAMMOCTH C TOMOIIBI0 crenuanucta Komurtera, mpemocTaBisiONICTO
yeayry,

HaJJIeKaliee pa3MelieHue OoO0OpyAOBaHHA M Hocuteleld wuHGOpMaInu,
HCOOXOMUMBIX Il obecrieucHusT OCCHPENATCTBCHHOTO  JTOCTYIa HWHBAIUIOB
K IOMEIICHUSIM W TOCYJIAapCTBEHHOM  yClIyreé C  y4eTOM  OrpaHUYCHHUHI
UX )KH3HEICATEIBHOCTH;

AyOIuMpoBaHUC HEOOXOMUMOM Uil HWHBAJMAOB 3BYKOBOW U 3pUTCIHHOU
uHbOpMaIlMK, a TakKe HaAMUCeH, 3HAKOB M WHOM TCEKCTOBOM U rpadudeckoit
uH(pOpMalMKY 3HAKAMHU, BBITIOJIHEHHBIMU Pelbe(PHO-TOUEeYHbIM pUdpTOoM bpaiis.

16.4. Tpecboanus k mnomenicHnio M®I[, B koTopom opraHusyercs
IIPEIOCTABICHUE TOCY IAPCTBEHHOW YCIIYTH:
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OpUCHTAlLlMs HHPPACTPYKTYphl Ha NPEIOCTABICHUC YCIyT 3asBUTEISIM
C OrPaHUYEHHBIMU (PU3UUECKUMHU BO3MOXKHOCTSIMU (BXOA B 3JaHHe OOOpyAOBaH
naHgycaMu Ui TICPCABIKCHMSI  MHBAJIMIHBIX  KOJIICOK B COOTBCTCTBHH
¢ TpeboBanmamMu denepanbHoro 3akoHa oT 30.12.2009 Ne 384-D3 «TexHuueckuit
periiaMeHT O OC30MacHOCTH 3JaHUM U COOPYKCHHUI», a TaKKC KHOMKOM BBI30BA
pabotHuka M®I], obecreueHa BO3MOKHOCTH CBOOOJHOTO U OCCHPCISTCTBCHHOTO
NCPCABIKCHUS B TOMCIICHUU WHBAJIUAOB CaMOCTOSTCIBHO WM C IMOMOIIBIO
pabotHrka MO®II, oprann3zoBaH OTAENbHBIN TyaleT JJIsl MOJIb30BAHUS 3asiBUTEISIMU
C OTPAaHUUCHHBIMH (PU3NYCCKUMU BO3MOXHOCTSIMH, OOOpPYIOBAaHHC M HOCHUTCIIH
uHpopMaluK, HEOOXOTUMBIC I O0OCCTICUCHUS OCCHPEHATCTBCHHOTO JIOCTyTa
WHBAIUAOB K TMOMCIICHUSM M TOCYAAapCTBCHHON YCIyre, pasMCIICHbl C YUYCTOM
OTPaHUYCHUM WX >KHU3HEACATCIbHOCTH, HECOOXOAMMAs I HMHBAJIMJIOB 3BYKOBas
U 3pUTCIIbHAS HMH(pOpMallMg, a TaKXKe HAAMHMCH, 3HAKU AyOIHMPYIOTCS 3HAKaMH,
BBINOJIHCHHBIMU peibe(HO-TOUCHHBIM IIpudTOM bpaitns);

000pyZI0BaHUE MMOMENICHUS] CUCTEMON KOHAMIIMOHUPOBAHUS BO3AyXa, a TAKKE
cpelcTBaMU, O0OCCIICUYMBAIOIIUMHE  0O€30MacHOCTh U KOMQOPTHOE MpcOBIBAHUE
3asIBUTCJICH;

o00OpyZlOBaHUEC TIOMCILCHUS MJI1 TOJYYCHUS T[OCYJApPCTBCHHOM YCIyru
3asIBUTCIISIMU C JICTbMU (HATMUKEC JCTCKOM KOMHATBI UM JICTCKOTO YTOJIKa);

HaJIM4ue OCCIUIATHOTO OMPATHOTO TyalleTa AJisl 3asiBUTCIICH;

Hajnuuhe OecIyIaTHOM MNapKOBKU  JJIi  aBTOMOOWJIBHOIO — TPaHCIOpTa
3asgBUTCJICH, B TOM YHCJC JJI aBTOTPAHCIOPTa 3asgBUTCICH C OTPaHUYCHHBIMU
(U3UUCCKUMHI BO3MOKHOCTSIMH, BO3MOKHOCTB TIOCAJIKH MHBAJIMJOB B TPAHCIIOPTHOC
CPEIICTBO U BBICAJKM U3 HCrO TMEpe] BXOJAOM B IMOMCIICHHE, B TOM YHCIC
C UCTIOJIB30BAHUCM KpEClia-KOMSICKH M TPU HCOOXOAUMOCTU C MOMOIIBIO pabOTHHUKA
M®LI;

HaJIM4Me MYHKTa OIUIaThl: OaHKOMAT, IJIATEKHBIA TEpMHUHAI, Kacca OaHKa
(B citydae eciiu IpeayCcMOTpPEHA ITOCYIapCTBEHHAS MONUIMHA WM UHBIE TIATEXKH);

HAJIUYUC KyJiepa ¢ MUTHEBOM BOMOHM, PEIHA3HAYCHHOTO ISl 6€3BO3ME3HOTO
MOJIb30BaHUS 3aABUTCIIIMH,

HaIU4Yue MyHKTAa NHUTaHUs (B TOMEIICHWM  pAaCMoJoXeH  Oyder
WIM BCHAMHTOBBIN anmapart, 1u00 B HEmocpeJACTBeHHOM Onmu3octu (1o 100,0 metpa)
PaCIIOJIOKEH MPOAYKTOBBII Mara3suH, MyHKT OOIIECTBEHHOTO MMUTAHUA);

COOJIIOJIEHUE YHUCTOThl U OMPATHOCTH MOMELIEHUS, OTCYTCTBUE HEUCHPABHOU
MeOei, HHBCHTAPS;

pasMeIllCHUC  I[IBCTOB, CO3JaHUC YIOTHOW OOCTAaHOBKH B  CCKTOPC
UHGOPMHUPOBAHUA U OKUJIAHUS U (WJIH) CEKTOPE MPUCMa 3asiBUTCIICH.

16.5. OnpenencHHbIC HACTOSAUIMM  AJMUHHUCTPATHBHBIM  PErJIAMEHTOM
TpeOOBaHUA K MECTaM MPEIOCTABICHUS TOCYyNapCcTBEHHOM ycnyru B MOI]
NPUMEHSIIOTCA, €CJIM B HEM B COOTBETCTBUU C JICHCTBYIOILIKMM 3aKOHOAATEIHCTBOM
Poccuiickoit @enepalivu He yCTaHOBJICHBI HHBIC 00JIcEe BHICOKHE TPEOOBaHUSI.

17. Iloxka3aresu 1OCTYIHOCTH M KA4€CTBA rOCYAAPCTBCHHOMN YCJIYIH
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17.1. lloka3aTensiMu  AOCTYIIHOCTH TOCYJApPCTBEHHOW YCIYTM  SBIIETCS
BO3MOKHOCTbD:

OTKpPBITOTO JTOCTYIa 3asgBUTCJIICH W IPYTUX JIKI[ K WHOOpMAMKM O TOPSAKE
U CPOKAaX TMPEIAOCTABICHUS TOCYJAapCTBCHHOM YCIyTH, TIOpPSAIKE OOXaJToOBaHUS
neicTBuil (6e3aecTBUS) TOKHOCTHBIX Uil Komurera;

MOJIyYCHUSI TOJTHONW MH(pOPMALIMU O XOJI¢ TPEIOCTABICHUS TOCYIapCTBCHHOU
yeayru nocpeactsom EINY, na odunuansHom caiite Komutera, Ha [loprane cetu
MO®II: www.mfc61.ru B COOTBETCTBHH € TIOPSIAKOM, MPETyCMOTPEHHBIM B pa3eiic
IIT Hacrosmero AIMHUHUCTPATUBHOTO PCTIIAMCHTA;

MOJIyYCHUSI TOCYJapCTBCHHOM yciayru Ha 6aze M®DILI;

BO3MOKHOCTh TIOJIYYEHHUsI TOCYAAPCTBEHHOM YCIYTM B DJICKTPOHHOM BHJIE
B COOTBETCTBUM C TOPSAAKOM, MPEAYCMOTPEHHOM moapasaeiom 3 pasaena Il
HACTOSIEro AIMUHUCTPATUBHOTO PEIJIAMEHTA,;

BO3MOKHOCTh MOJYYEHHS TOCYAApPCTBEHHOM YCIYI'M MOCPEICTBOM 3ampoca O
NPEAOCTABICHUN HECKOJIBKHX TOCYIAapCTBEHHBIX yciyr B M®II, npexycMoTpeHHOTO
cratbeil 15.1 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

oOpaitieHuss B jaocyaeOHOM M (WiIHM) CyACOHOM TIOPSIIKE B COOTBETCTBUU
C 3aKOHO/AATENbCTBOM Poccuiickoit deacpanuu ¢ xajgo00i Ha TMPUHSITOC PCIICHUC
1o OOpAllICHUIO 3asBUTCIS WM Ha ACUCTBUS (O€3ACHCTBUC) MOMKHOCTHBIX JIMII
Komurera;

oOpamieHust 32 TPEHOCTAaBICHUEM  TOCYIApCTBCHHOW  YCIyrH  JIHI
C OTPAaHHYCHHBIMH  BO3MOKHOCTSIMH  3JI0POBbSA, JUIsI  pealu3aluu  KOTOpPOH
obecreunuBacTCs:

COMPOBOXKJICHUC HWHBAIUIOB, HMCIONIMX CTOMKHC paccTpoilcTBa (HyHKUIUU
3pEHMSI W CAMOCTOSTENIBHOTO TMEPEABHKEHUS, M OKa3aHWe UM IIOMOUIA
B nomemeHusx Komurera, M®ILI;

JOITYCK B IIOMENECHUSA Komurera, M®I] CypAOIIEPEBOAUMKA
U TU(IOCYPIOTICPCBOTUHKA;

nomnyck B momenicHus Komurera, M®I] coGaku-mmpoBOAHMKA TPH HATUIUN
JOKYMCHTa, TMOJTBCPXKIAIOIICTO €€  COeHUallbHOC  OOy4YeHHE,  BBIJIAHHOTO
B COOTBETCTBUM C TMPHUKAa30M MUHUCTEPCTBA Tpyda W COLMAIBHOM 3alllAThI
Poccuiickoit  ®@enepaunu ot 22.06.2015 Ne 386 «OO0 yTrBepxkaeHun (GHOpMbL
JOKYMEHTa, TMOATBEPKIAIOLIETO CIelHUaTbHOe OOyuYeHHE COOAKU-MPOBOJHUKA,
U TIOPSIIKA €T0 BBITaYN»;

okazanue cotpyaaukamMu Komurera u M®II mHoit HeoOXoauMoH MHBAIHIAM
MOMOIIM B TPCONOJICHUM OapbepoB, MCHIAIOUIUX MOJYUYCHUIO TOCYIapCTBCHHOM
YCIIYTH Y UCIIOJIB30BAHUIO IOMEIICHUM HApAaBHE C APYTUMU JIULAMU;

IIPU OTKa3€ B MPHUEME 3asBJICHUS, JOKYMCHTOB M OTKa3¢ B NPEIOCTABICHHU
rOCYJJapCTBEHHOW YCIYTH, IPUYUHBI, OCHOBAHUS OTKA3a W3JIAraroTCs B JOCTYIIHON
U TIOHATHOW  JJia  Bocrpusitus  ¢opme ¢ yderoM npoduiiss  3asBUTCIS
U CTO IOTPEOHOCTEH;
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IIPU TPEAOCTABICHUN TOCYAAPCTBEHHOM YCIYI'M 3asBUTEIb YBEAOMIISCTCS
O IPpUEME M pErucTpaluu 3amnpoca, 3anucu Ha npuem B Komurer mim MOIL],
pe3yJbTaTe TOCYIJAPCTBEHHOW YCIYTH, 3Tane€ KIUEHTCKOTO IIyTH, W3MEHEHUU
craryca, TMpPEACTOSAIIMX IIarax ¢ JEUCTBUSAX, B TOM uucie Ha EIITY,
Ha OPHUITHAIBHOM CalTe;

3asBUTCIII0 00CCICUCHA BO3MOXKHOCThH OIICHKH KauecTBa MNPEAOCTABICHUSA
TOCYJJapCTBEHHOW YCIYIM MPH JWYHOM IMOCCIICHHH OpraHa BIIACTH IO HUTOTaM
€€ NPEIOCTABICHHUS;

BHC 3aBHCUMOCTH OT CI1oco0a MoTydYcHUs Pe3yIbTaTa, YKa3aHHOTO 3asBUTCIICM
B 3asBJICHHH O TIPCIOCTABJICHUY YCIYTH, B THUHBIN kKabuneT Ha EIN'Y HanmpaBnsercs
pEe3yabTaThl MPEAOCTABICHUS TOCYJAPCTBECHHOW YCIYTH, YKa3aHHbBIC B mojpasiaeie 3
paznena Il Hacrosiuiero AAMUHUCTPATUBHOIO periamMeHTa, B (HOpPME 3JICKTPOHHOTO
JOKYMCHTa, TOJIMUCAHHOTO  YCWJICHHOM  KBaJIM(PUIMPOBAHHON  AJICKTPOHHOMN
HNOAMMUCHIO MPEICEaaTEIEM KOMUTETA UIIH €TI0 3aMECTUTENIEM.

17.2. Iloka3aTensiMu JOCTYITHOCTH TAKXKE SIBISFOTCH:

PAcCIOJIOKEHHOCTh B 30HC JOCTYITHOCTH K OCHOBHBIM TPAaHCHOPTHBIM
MarucTpaitsiM;

COOJIIOJICHUC YCTAHOBJICHHBIX HACTOSIIIUM ATMUHHCTPATUBHBIM PErIIaMCHTOM
CPOKOB IIPEIOCTABICHUS TOCYAAPCTBEHHOHN yCIIyTH;

BO3MOKHOCTh MOJIYYCHUS FOCYIAPCTBEHHOM YCIYTH IO 3KCTEPPUTOPHUATIBHOMY
IOPUHUMIY, B COOTBETCTBMM C KOTOpPbIM II0Ja4a 3alpoCOB, JOKYMEHTOB,
UHGOPMAILH, HCOOXOAMMBIX I TMOJYHYCHHUS TOCYIAapCTBCHHON YCIyTH, a TaKxke
NOJIyYEHUE pe3yJibTaTa TPEAOCTABICHUS YCIAYyrH B TMpeaenax TEpPpUTOPUH
PocToBckoii 00nacTy OCYIICCTBISIIOTCA MO BBHIOOPY 3asBUTCIS  HE3aBUCHMO
OT €O MECTAa KHUTCIbCTBA WIM MecTa TmpeObIBaHus (s  (PU3MYCCKUX — JIHII,
B TOM UHCJIC HWHIWBUIYAIbHBIX MpeANpPUHUMATEICH) 00 MecTa HaXOXKICHUS
(mns ropuauueckux jaui) B mobdom MOIL], pacnonokeHHOM(bIX) Ha TEPPUTOPHUH
PoctoBckoli ~ o0mactv, B COOTBETCTBUM  C MOPSIAKOM,  MPEAYCMOTPEHHBIM
noapasznesioM 4 pasnena I HacTosiiero AAMUHUCTPATUBHOTO PETIIAMCHTA;

HAJIUYUC HEOOXOAMMOTO M JOCTATOYHOTO KOJHUYECTBA TOCYAapCTBCHHBIX
IPAKIAHCKUX CIYXKAIUX, a TAKAKE NOMEUICHUN, B KOTOPBIX OCYILIECCTBIISIETCSA MTPUEM
JOKYMCHTOB  OT  3asBUTCNCH, B  LEIAX  COOMIOACHUS  YCTAHOBJICHHBIX
AJIMHUHUCTPATUBHBIM PErIAMEHTOM CPOKOB IIPEJOCTABICHHUS TI'OCYAapCTBEHHOM
YCIYTH.

17.3. KayecTBO mpemocTaBieHHs TOCYIApCTBEHHOUW YCIYTH XapaKTEPH3YeTCs
OTCYTCTBUCM KaJloO Ha AcHcTBUS (O€3ICHCTBHUE) TOCYAAPCTBCHHBIX TPaKIAHCKUX
CITyKallluX.

17.4. BzaumonelicTBuE 3adBUTENSL C TOCYJApPCTBEHHBIMH TI'PaKJaHCKUMU
cinyxammumu Komutera wnm pabotHuka MOPL] ocyuiecTBiaseTcss mpH  mojaye
JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEAOCTABICHUS IT'OCYIapCTBEHHOMN YCIYTH, a TAKXKe
U TIOJIYYEHUH PE3yNIbTaTa MPEIOCTABICHUS TOCYAAPCTBEHHON YCIIyTH.

KonnuecTBo B3aUMOIEHCTBUH 3asBUTENIA C NTOHKHOCTHBIMU JHIlaMu KomuTteTra
i pabotnukamu M®II — He Gosree nByX.
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IIpoAOMKUTENBHOCT B3aUMOACHCTBUS  3aBUTENS C TOCYAapPCTBEHHBIMU
IPaKJaHCKUMU CILyXKalllMMHU Komurera WITH paboOTHUKAMU M®I]
TP TIPEJOCTABICHUN TOCYJApPCTBEHHOW YCIyTH cocraBuser or 15 mo 45 muHyT
M0 KaKJOMY M3 YKa3aHHBIX BUJIOB B3aMMOICHCTBUS.

17.5. TllpenoctaBiaecHue yCAyrd B YyHOpEXAaromieM (MPOAaKTUBHOM) PCKUME
B COOTBCTCTBHM CO CcTaThei 7° demepambHOro 3akona or 27.07.2010 Ne 210-@3
HE MPEYCMOTPEHO.

18. Unbie TpeOOBaHus

18.1. IlpueM AOKYMEHTOB, BblIaya 3aKJIIOUCHHUS MOTYT OBITh OCYILCCTBIICHBI
B MHOTO(YHKIIMOHAJIBHBIX ~ LICHTpaX B  COOTBETCTBUH  C  COlJIAICHHEM
o B3aumozeiicteun Mexay Komurerom u ['KY PO «YMO®L».

18.2. Cornamenue 4] B3aUMOJCHCTBUH MEKIY KomureTom
u 'KY PO «YM®I» pasmemiaercs Ha odunmansHoM caiite Komurera, na Iloprane
cetu MOII: www.mfc61.ru.

18.3. Tlpu mpenocTaBICHUN TOCYapCTBCHHOM YCIYTH B DICKTPOHHOM opme
OPUMCHHUTCIBHO K KaXIOMY JOKYMCHTY (TpYIIC JOKYMCHTOB) HCIOIb3YyCTCS
DIICKTPOHHAsT MOANUCh B COOTBETCTBMM C TOCTaHOBICHUEM lIpaBurenbcTBa
Poccuiickoit @eneparun ot 25.06.2012 Ne 634 «O BuAax 3JCKTPOHHOW MOAIMCH,
UCIOJIb30BAaHUE KOTOPBHIX JOMyCKaeTcss NpH OOpallleHHH 3a MOJyYeHHEM
rOCYJJapCTBCHHBIX U MYHULIUITAJIBHBIX YCITYyT».

JIOKyMEHT, TOJATBEPKAAIOIMINN TMOJIHOMOYHUSA TIPEACTABUTENSA  3asiBUTEI,
BBIIAHHBIA  IOPUAMYCCKUM  JIMIOM, JIODKCH ObITh TOJIHUCAaH  YCHUJICHHOM
KBTI (PUKAIMOHHOU 3JICKTPOHHON TOIMUCHIO YITOJIHOMOUYCHHOTO JIUIA, BBIJABIICTO
TOKYMECHT.

JIOKyMEHT, TNOATBEPKIAIOIIMI MOJMHOMOYUS NPEACTABUTENSA  3asgBUTEI,
BbIIAHHBIA WHAUBUAYAJIbHBIM MPEANPUHUMATENIEM, JODKEH ObIThb MOAMNHCAH
YCWJICHHOW  KBaTU(UKALMOHHON DJICKTPOHHOM TMOJANUCHI0O HMHIWBHIYaJIBHOTO
MpEeANTPUHUMATETIS.

JIOKyMEHT, TNOATBEPKIAAMOIINK TMOJIHOMOYUA NPEACTABUTEISA  3asgBUTEIA,
BBJIAHHBIA HOTAPUYCOM, AOJKCH OBITh MOJAMMCAH YCHUJICHHOW KBaTU(PUKAIMOHHOM
DIEKTPOHHOW MOANMCBI0 HOTAPUyCa, B HHBIX CIy4asx — MPOCTOH DIEKTPOHHOU
MOATHUCHIO.

18.4. TlpegocraBiaeHUE TrOCYJIapCTBECHHOW YCIYyTH C HCIOJb30oBaHueEM EIITY
OCYIIECTBIISIETCSI B OTHOUICHWM  3asABHUTENICH,  TPOMICAIINX  MPOUEAYPY
UACHTU(PUKALINA U ayTCHTU(UKALIUU B TOPSAKS, NPEITyCMOTPEHHOM dYacThio 11
cratbr 7 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3.

18.5. BagButensaM oOCCrECYMBACTCS BO3MOKHOCThH TPCICTABICHUSA 3asBJICHUS
U IPUJIaraéMbiX JOKYMEHTOB B (DOPME DJIIEKTPOHHBIX JOKYMEHTOB IOCPEIACTBOM
EINTY.
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B sTOoM cnydae 3agBUTENb WM TPEACTABUTEIb 3aABUTEISI ABTOPU3YETCA
Ha EIII'Y, 3anonHser 3asBiieHHME O NPEAOCTABICHUM TOCYJAPCTBEHHOW YCIYTH
C UCTIOJB30BAaHUCM MHTCPAKTUBHON (DOPMBI B DJIICKTPOHHOM BUJIC.

3amoJIHEHHOE 3asBJICHUE O NPEAOCTABICHUN TOCYJAPCTBCHHOW YCIyTH
OTTIPABIISACTCS 3asBUTCICM BMECTC C TPUKPCIUICHHBIMH 3JICKTPOHHBIMU 0Opa3amu
JOKYMCHTOB, HCOOXOAMUMBIMHM JJisi TPCAOCTABICHUS T[OCYJApPCTBCHHOW YCIYTH,
B Komurer. Ilpu aBropuszanuu B ECHA 3asBicHHMe O MNPEIOCTaBICHUU
FOCyJApCTBEHHOM YCIyI'M CUMTA€TCs IOAIMCAHHBIM IIPOCTOM  DJIEKTPOHHOM
MOAIUCHIO 3asIBUTEIISA, IPEACTABUTENS 3aBUTENS, YIIOTHOMOYEHHOTO Ha MOAITACAHUE
3asBJICHUSL.

Pe3ynprarel  mpenocTaBiICHUS  TOCYAAPCTBEHHOM  YCIYTHM,  YKa3aHHBIC
B IIYHKTE 3  HACTOSAIIETO  AJIMHHUCTPAaTUBHOIO  PETJAMEHTa,  HANpPaBJISIOTCS
3asBUTCNIO, MPCACTABUTCIIO 3asBUTCIS B JuU4HbIA kabuHer Ha EIII'Y B Qopme
AJIICKTPOHHOTO  JOKYMCHTA, TMOAMUCAHHOTO YCUJICHHOM  KBaTU(PUIMPOBAHHOU
DJIEKTPOHHOM MOJANMCHIO MPEACEAATENEM KOMUTETA WIIH €0 3aMECTUTENIEM B CIIy4ae
HalpasJcHUA 3aaBicHus nocpeactsoM EIITY.

II1. Cocras, noc/ie10BaTeJIbHOCTH U CPOKHU BHINOJHEHUS AJIMUHUCTPATHBHBIX
npoueayp (aeiicrmii), TpeGOBaAHNA K HOPSAKY MX BBIIIOJHECHHS, B TOM YHCJIE
0COOCHHOCTH BbINOJHEHUS A IMUHUCTPATHBHBIX NpoueAyp (aeiicTBuii)

B JJICKTPOHHOU (popMme

1. UcuepnbiBaOmni nepeyeHb AAMUHUCTPATHBHBIX MPOLECAYP

1.1.  Ilpm npenocraBieHUM rocyaapcrBeHHol  yciayru  Komurerom
OCYILECTBIISIFOTCA CIICAYIOIME aIMUHUCTPATUBHBIC NPOLICTYPHI:

MIPUEM 3asBJICHUS U JOKYMEHTOB, HEOOXOIMMBIX /sl MPEJOCTABICHUS YCIIYTH;

paccMOTpEHUE 3asBJICHUSA U IOKYMEHTOB, HEOOXOAUMBIX ISl PEIOCTABICHHUS
YCIIYTH, U IOATOTOBKA PE3yJIbTaTa MPEeAOCTaBICHUS YCIYTH;

BbIjaya (HAINpaBIEHUE) pe3yJbTaTa MPEIOCTABICHHS TOCYJapCTBEHHOMU
YCIYTH.

1.2. Tlpu oOpamenun 3asButenas mnocpeactsoM EINY  ocyiecTBasitores
CIIEIYIOLIHE AIMUHUCTPATUBHBIE TPOLIEAYPBL:

noJly4eHre HHPOPMaILMH O MOPSIAKE U CPOKAX MPETOCTABICHUS YCIYTH;

3anuch Ha mpueM B Komurer (M®IT) a1t mogaun 1OKyMEHTOB;

¢dbopMupoBaHuE 3aMIpoca O MPEAOCTABICHUN YCIIYTH,

MpUEM U perucTtpanus KoMUTETOM TOKYMEHTOB;

MOJIyYCHUE 3asBUTEIIEM CBEACHUN O XOJE€ MPEIOCTABICHUS TOCYIapCTBEHHOU
YCIYTH;

MIOJIyYEHHUE Pe3yJIbTaTa MPeAOCTaBICHUS FOCY IapCTBEHHOU YCIYTH;

OCYILIECTBIICHHE OLICHKM KaueCTBA MIPEAOCTABICHUS YCIYyTH;

nocyneOHoe  (BHecyneOHOoe)  oOXaloBaHWE  pemieHWH W JICHCTBUH
(6e3meiicTBUS) OpraHa, JOKHOCTHOTO JIMIA JTHO0 TOCYyTapCTBEHHOTO CITYXKAIIeTo.
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1.3. Tlpu oOpamenun 3assuteiss B MO®I[ ocyiuecTBisioTCa CIACAYIOMKE
aJMUHUCTPATUBHbBIE TPOLEAYPHIL:

UH(QOPMUPOBAHUEC 3asBUTCICH O TOPSAIKC MPEAOCTABICHUS YCIYyTH, O XOJC
€€ MPEAOCTABICHUS, 10 HWHBIM BOIPOCaM, CBA3aHHBIM C TIPEIOCTABICHUEM
TOCYJapCTBCHHOM YCIYTH, a TaKkEe KOHCYJIbTHUPOBAHWE 3asBUTEICH O TIOpsIKE
MPEAOCTABJICHUS TOCYJAPCTBCHHOU YCIIYTH;

IIPUEM 3aIIPOCOB 3AABUTEIIEU O NPEAOCTABICHUM TOCYAAPCTBEHHOM YCIyI'M
U UHBIX JOKYMEHTOB, HEOOXOJIUMBIX ISl MPEOCTABIEHNS FOCYJapCTBEHHON YCIIyTIH;

BBIJIa4a PE3yJbTaTa MPEAOCTaBICHUS TOCYIAPCTBEHHOMN YCITYTH.

2. Onucanue a/IMAHUCTPATUBHBIX IIPOLENYP, ocyliecTBasseMbIx Komurerom

2.1. Ipuem 3afIBJICHUSA ) | AOKYMEHTOB, HE00XO0AUMBIX
JJIAl [IPeJOCTABJICHUS YCJIYTIH.

2.1.1. OcHoBanMemM mJis1 Hayajda AAHHOW aJAMHUHUCTPATUBHOW MPOLEAYPbI
ABJISICTCST  MOCTyIuicHHe B KOMUTET OJHHM U3 CICAYIONIMX  CIOCOOOB
(HETOCPEICTBEHHO B MCIIOJHUTENBHBIM opraH, nocpeactBoMm EIIIY  wumum gepe3
M®OII) 3as1BricHUS U JOKYMCHTOB.

2.1.2. llpu nomydyeHHM 3asiBJICHUS W JOKYMCHTOB B DJCKTPOHHOW (hopme
B aBTOMATHYCCKOM PCKUME OCYUICCTBIACTCS (POPMATHO-TOTUUCCKUNA KOHTPOJIb
3asiBJICHUs], 3asBUTEJIO COOOIIAETCA MPUCBOCHHBIM 3asBKE B AJIEKTPOHHOU (opme
YHUKAJIBHBIM HOMEP, TI0 KOTOPOMY B COOTBETCTBYIoLIEeM pazneiie EIIY 3asBurento
OyJeT npeacTaBiacHa HHPOPMAIIKS O XOJC BBIITOIHCHHS TOCYIaPCTBCHHOM YCITyTH.

2.1.3. OTBETCTBCHHBIMM 32 MCIOJHCHUE JAHHOTO AJIMHHUCTPATUBHOIO
JNCUCTBUSL SBJIAIOTCS PAOOTHUKU CTPYKTYPHBIX TMOAPA3ACICHUN, YNMOIHOMOYCHHBIX
HA OCYUIICCTBJIICHHE TPHUEMa U PETUCTPAIlMU JOKYMCHTOB (J1aJicc — OTBCTCTBCHHBIC
PabOTHHKH CTPYKTYPHBIX [TOAPA3AEICHUI).

2.14. TIlpu oOpamenun 3asgBUTENs  HeEmocpeacTBeHHO B Kowmwrer,
OTBCTCTBCHHBIC ~ PAaOOTHUKKA  CTPYKTYPHBIX  TOAPA3ACICHUH  PETHUCTPUPYIOT
JOKYMEHTBI B JEHb WX TIOCTYIUICHHUS B JKYpHAJE PErUCTpallii BXOISIICH
KOPPECTIOHACHIIMHU C TPUCBOCHUEM BXOJISAILETO HOMEPA U JIaTHhI.

2.1.5. OTBeTCTBCHHBIC PAOOTHUKU CTPYKTYPHBIX MOJPA3ACICHUN MPOBEPAIOT
HaJu4yue€ OCHOBAaHWWA JJI1 OTKa3a B [PUEME JOKYMEHTOB, MEPEUYHCICHHBIX
B IToApaszaeie 9 pasznena 2 HaCTOSAMEro AIMUHUCTPATHBHOTO PETJIAMEHTA.

3asgBUTCIO JUOO TIPEICTABUTCIIO 3asgBUTCNS BBIAACTCS PACHICKa B MPUCME
TOKYMEHTOB. B ciydae moctyruieHuss JoKyMeHTOB nocpeactsoM EINY 3assurento
HaIpaBIIACTCS AIIEKTPOHHOE YBEIIOMJICHUE 0 npueMe 3asIBJICHUS
K pacCMOTPEHNIO/00 0TKa3¢ B MPUEME TOKYMCHTOB.

MaxkcumanbHbIH CPOK BBITIOJHCHUS aIMUHUCTPATUBHON mpouecaypsl 1 (oauH)
pabouuil 1eHb CO AHS MOCTYIUIEHUS JOKYMEHTOB.

2.1.6. KputepueM TpHUHATHS pELUICHUS [0 JAHHOW aJIMWUHHUCTPATHBHOU
OpOLCAype SBIACTCA HATWYUC/OTCYTCTBUC OCHOBAHHHM MJii OTKa3a B TIPHEMC
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JOKYMCHTOB, TMEPECUUCICHHBIX B mojpasznene 9 pazgena 2 HACTOSIIETO
AJIMHHUCTPATUBHOI'O PETIAMEHTA.

2.1.7. PesympraToOM aIMMHUCTPATHBHOM TIPOLIEAYPHI SBISETCA TPUHATHE
JOKYMEHTOB OT 3asBUTEIS M WX PETUCTpAIUsl WM PETUCTPALUS YBEIOMIICHUS
00 oTKa3ze B TMpUEME JOKYMCHTOB, HCOOXOAMMBIX JUISI  TPCIOCTABICHMUS
rOCyIapCTBEHHOM YCIIyTH.

2.1.8. Pe3ynpTaT aJAMHMHUCTPATUBHOM MpOUCAYphl (UKCHUPYCTCS MYyTEM
pPEruCTpauu JOKYMEHTOB B JKYpPHAJIE€ PETUCTpalMU BXOMSIIEH KOPPECIOHACHUUU
aM60 B UCIOJIB3YEMBIX NMPH MPEAOCTABICHUU YCIYTrd WH(OPMAIIMOHHBIX CHCTEMax
(mpm momaue pgokymeHToB mocpenctBoMm EINY, M®II) wim perucrpanuu
YBCIOMIICHUS 00 OTKa3€ B MPUEMC JOKYMCHTOB, HCOOXOAUMBIX JIsl TPEAOCTABICHUS
rOCyIapCTBEHHOM YCIIyTH.

2.1.9. B cayuae ecnu mpu JUMYHOM OOpAICHUU 3a MOJYHYCHHCM YCIyTU
3asBUTEJIEM NPEICTABICH HEMOIHBIA KOMIUIEKT TOKYMEHTOB (CBEACHUH), 3asIBUTEIb
B TedueHue 3 pabouux JHEH CO JHS PErucTpaluu 3asBJICHUS O MNPEIOCTaBICHHUU
TOCYIapCTBCHHOM YCIYTH MPEACTABISACT HEIOCTAONINC JOKYMCHTHI (CBEACHUS)
B COOTBETCTBHH C MEPEUHEM, MPEACTABIIIEMBIM 3aIBUTEIF0 KOMUTETOM.

B cnydae HenmpencTaBiicHHs 3asSBHUTEIEM B KOMHUTET B CpPOK, YKa3aHHBIN
B a03allc MECPBOM HACTOSILCIO IMYyHKTA, B JOMOJHCHUC K paHCe MPE/ICTABICHHBIM
3asBJCHUIO U JOKYMCHTAM CBCJCHUN M JOKYMCHTOB, YKa3aHHBIX B a03allc TPCThEM
HACTOSIIEIO ITyHKTA, OTKA3bIBA€TCS B MPEJOCTABICHHH TIOCYJAapCTBEHHOW YCIyrd
110 OCHOBaHUSIM, TNPEIYCMOTPEHHBIM Tofpasaeiom 10 Pazgenma I Hacrosmiero
aIMUHUCTPATUBHOT'O PETIaMEHTA.

2.2. PaccmoTpenue 3asiBjieHUsT M JIOKYMEHTOB, He00X0JIUMbIX
JAJIAl IPEJOCTABJICHUS] YCJYIH, W NOATOTOBKAa Ppe3yJibTaTa IpeloCTaBJICHUS
yCJIyru

2.2.1. OcHOoBaHHMEM [UIs HadaJla AJMUHHCTPATHBHON MPOLEAYPHI SBIAETCA
MOJIyYEHUE 3apETUCTPUPOBAHHBIX JOKYMEHTOB O MPEAOCTABICHUN FOCYAAPCTBEHHON
YCIIYTH TIPEACEAATENIEM KOMUTETA UITU €TI0 3aMECTUTEIIEM.

2.2.2. OTBETCTBEHHBIMM 33 OPraHU3alMI0 AJAMHUHHCTPATUBHOM NPOLIEAYPHI
SBJISIFOTCS. HAUAJIBHUKHA CTPYKTYPHBIX MOAPA3ACICHUH, KOTOpPBIC B TEueHHE |
pabouero co Hs PErucTpalry JTOKYMCHTOB O TMPCIOCTaBICHUM TOCYAapCTBCHHOMN
YCIyI'M Ha3HAa4yal0T OTBETCTBEHHbIX HCIOJHUTENEH — pabOTHUKOB CTPYKTYPHBIX
NoApa3ACICHUI JUIs1 UCITOJIHEHUSA aJIMUHHACTPATUBHOM MIPOLICAYPBI
(Iasiee — OTBETCTBEHHBIEC UCTIOJHUTEN CTPYKTYPHBIX MOIpa3ICICHUN ).

2.2.3. OTBETCTBEHHBIE HCIIOJHUTEIHN CTPYKTYPHBIX TOAPA3ACICHUN TOTOBSIT
OPOCKT BBIJABACMBIX CBEACHUH 1O (¢dopme (corjlacHO TMpHIoKeHUI0 Ne 2
K HACTOSIIEMY AJIMUHUCTPAaTUBHOMY PETJIAMEHTY) W TMEpPEAaroT €ro Ha MOANUCH
MNPEACEAATENH0 KOMUTETA UIIA €TO 3aMECTUTEIIIO.

2.2.4. IloaArOTOBIAEHHBIA TPOEKT BbIJABAEMBIX CBEJCHUN MMOJMUCHIBAETCS
npeAceaaTeIeM KOMUTETA WM €r0 3aMECTUTEIEM B JACHB MOCTYIUICHUS JAHHOTO
JOKYMEHTA Ha MOAIHUCH.
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2.2.5. MakcuManbHbll CPOK BBIMOJHEHHS aJMUHHUCTPATUBHOM Mpoueaypsl 15
(naTHanuate) pabouyux JHEH CO JHSA pErucTpalud 3asBICHUS M JIOKYMEHTOB,
HCOOXOIUMBIX JIJISl MPEOCTABICHUS YCIyTH, B KomuTeTe.

2.2.6. Pe3ynpTaTtoM aJIMHHHCTPATHBHON TMPOIEAYPHI SABISACTCS TMOANMCAHHBIC
npeAceaaTeIeM KOMUTETA UITH €r0 3aMECTUTEIIEM BbIIaBAEMBIE CBEIICHUS.

2.2.77. Pe3ynpTaT aIMHUHUCTPATUBHOM MpoUEIypbl (PUKCUPYCTCS IMyTeM
pPETUCTpallii  BBIJABACMBIX CBEJACHUN B JKypHaj€ PETUCTPALMM HCXOISAILCH
KOPPECIIOHACHIMN C MPHUCBOCHUEM PETUCTPAMOHHOIO HOMEpa W JaTel. B ciryuae
HAMpaBJICHUs pe3yibTaTa B ICKTpoHHOU ¢opme mocpenctBom EINY pesyabTar
PETUCTPUPYETCS U BHOCUTCS B PEECTP PEILICHUM.

2.2.8. B cnydae noCTYyIUICHHS 3asBIICHUS U JOKYMEHTOB B 3JIEKTPOHHOM BHJEC,
pe3yabTaT aJMUHUCTPATUBHOM TpoUeaypbl (QUKCHpYETCS TyTeM PCErHCTpalluu
BBIJIABAEMBIX CBEJICHUN B PEECTPE PEIICHNHA ABTOMATUYECKH.

2.29. B cayuae ecnu mpu JUMYHOM OOpAIlCHUM 3a MOJYYCHHEM YCIyTH
3asiBUTEJIEM MNPEICTABICH HEMOJHBIN KOMIUIEKT JOKYMEHTOB (CBEICHUM), 3asBUTEIb
B TeUcHUE 3 paboumx JHCH CO JHS PETUCTpAIMU 3asBJICHUS O TPCIOCTABICHHUM
TOCYIapCTBCHHOM YCIYTH MPEACTABISACT HEIOCTAONINC JOKYMCHTHI (CBEACHUS)
B COOTBETCTBHUHM C MEPEUHEM, PEICTABISICMBIM 3aIBUTCII0 KOMUTETOM.

B cnydae HenmpenacTaBiicHHsS 3asBHTEIIEM B KOMHUTET B CPOK, YKa3aHHBIN
B a03allc MECPBOM HACTOSILCIO IMYyHKTA, B JOMOJHCHUC K paHCe MPE/ICTABICHHBIM
3asBJCHUI0 M JOKYMEHTaM CBEJIEHUH M JOKYMEHTOB, YKa3aHHbIX B a03alie
3 HacToAIIErO IMyHKTA, OTKA3bIBACTCS B MPEIOCTABICHUHM TOCYJIapCTBECHHOM YCIyTH
[0 OCHOBAaHUAM, MPEAYCMOTPEHHBIM mnoapazaciaoM 10 Pazgena II mHacrosmiero
aJMUHHCTPATUBHOTO PErIaMEHTA.

2.3. Boinaua (HanpasieHue) pesyJbrara NPEA0CTABJICHUSA
rocy1apCcTBEHHOM yCJIYI'H.

2.3.1. OcHoBaHHMEM [UIs Havala aJIMHHHUCTPATUBHON MPOUEAYpPHl SBIACTCA
NoJIy4eHHEe pabOTHUKAMU CTPYKTYPHBIX MOJPa3eI€HUH, OTBETCTBEHHbIMU 32 IIPUEM
U PETUCTPAIMIO  3asBJICHHUS,  TOANMHMCAHHBIX  TNPEACENaTelieM  KOMHUTETa
WJIM €70 3aMECTUTEIIEM U 3apETUCTPUPOBAHHBIX BBIIABAEMBIX CBEJICHHM, B TOM YHCIIC
B asiekTpoHHO# popme B [TUC.

2.3.2. OTBETCTBECHHBIMH 334  HCIOJHCHHWE JAaHHOM  aJMUHHUCTPATHBHOU
OpOLEAYphl SBJSAIOTCA PA0OOTHUKH CTPYKTYPHBIX MOJAPA3JENeHUM, YIOJIHOMOYEHHbIE
HA OCYUIECTBJIICHHE NpPHUEMA U PErHCTpaldd JOKYMEHTOB (/1aJe€ — OTBETCTBEHHbIC
PabOTHUKY CTPYKTYPHBIX MOAPA3IACICHUIN).

2.3.3. Ecnu B 1okyMeHTax ykaszaH crioco0 moiryueHus pesyibTata B Komurere,
OTBETCTBCHHBIC PAOOTHUKH CTPYKTYpHBIX moApaszaeicHuit  Komurera mocie
MOJIYYCHHUS BbIIaBAEMbIX CBEACHUI:

2.3.3.1. Ilpu nuuHoM oOpareHUH 3asBUTEIS (TIPECIACTABUTEIS 3asIBUTCIIS):

YCTaHABJIMBAIOT JIMYHOCThH 3asBUTENs (OPEACTABUTENS 3asBUTENSA), B TOM
YUCJIE TPOBEPSIOT JOKYMEHT, YIOCTOBEPSIOIINHI €T0 JUYHOCTS;

MIPOBEPSIOT TPABOMOYMS TPEACTABUTEI 3asiBUTENSA, YIOJIHOMOYECHHOTO
NEHWCTBOBaTh OT MUMEHU 3asBUTEIS TPHU MOJYHYEHUHU peE3ylibTaTa TOCYAapCTBEHHOM
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YCIIyTH;

HAXOJST CBEJEHUS, MOJIEXKAIUE BblAaue (J1ajiee — JOKYMEHT);

3HAKOMST  3asdBUTEHSA  (MPCACTABUTCIS  3asiBUTCISI) C  BBIJABACMBIMU
JOKYMEHTAMH (OIJIAIIal0T Ha3BaHUE BBIJABACMOTO JOKYMEHTA);

MpeajiaraloT 3asBUTCHIO (TIPCICTABUTEIIO 3asBUTEISI) MPOCTABUTH TMOIHUCH
B JKypHAaJIC PETUCTPALIMM BBIAAYU PE3YJIBTATA TOCYIAPCTBEHHOW YCIIYTH;

BBIJAIOT 3aBUTEINIO (MPEICTABUTENIO 3asIBUTENISA ) JOKYMEHT;

OTKa3bIBAIOT B BbIJAau€ JOKYMEHTa B CIy4ac, €CIM 3a BbIJAYCH JOKYMEHTa
oOpaTwioch JHI0, HE SBISIONICCCS 3aiBUTCICM (TIPCICTABUTEIICM 3asBUTEIS ), THOO
oOpaTuBIiceCsT JHUIO, OTKA3aJl0Ch MPCABIBUTH JOKYMCHT, YAOCTOBCPSIONIUiT
€ro JIMYHOCTb, TUOO MPEABIBICH JOKYMECHT C HCTCKILIUM CPOKOM JICHCTBUS

2.33.2. Ilpu ykazaHuu B 3asBICHMU CHoco0a TMOJIYUYCHUS pe3yJibTaTa
rOCYIaApPCTBEHHOM YCIIyTH ITOYTOBBIM OTIIPABICHUEM

HaXOJAT CBEACHUSI, MOJICKAIIME TTOYTOBOM OTIIPABKE;

IIOJITACBIBAIOT IIOYTOBBIM KOHBEPT;

BKJIQJIBIBAOT JOKYMEHT B IIOYTOBBIA KOHBEPT;

OCYILECTBIIAIOT IMIOYTOBOE OTIIPABJICHUE TOKYMEHTA.

B cnyuac ykazaHus B 3asBICHUM crocoOa moiydeHus pesyibTata B MOI]
OTBETCTBCHHBIC PAOOTHUKH CTPYKTYPHBIX MOJpPa3AcICHUN HarpapistoT ero B M®OI]
B LIC/ISIX BBIJIAYU 3asBUTCII0 B COOTBETCTBUU C TPCOOBAHUSMHU, NPUBCICHHBIMU
B coriamieHny o B3aumozeicteuu mexay Komurerom u I'KY PO « YM®IDy.

B ciyuae oOpamienus 3asButens  nmocpenctBom  EIITY  pesynberar
MPENOCTABICHUS YCIYIrM B JEHb €ro PETUCTpaluy HAIPaBISIETCA 3asBUTEIIO
B tnuHblil kabuHer Ha EIII'Y B ¢opme 3JIEKTpOHHOTO JOKYMEHTA, MOIIUCAHHOTO
YCUJICHHOUM KBaTU(DUITUPOBAHHON AJICKTPOHHOM MOANMHUCHIO MpeAceaaTeIsl KOMUTETa
WJIML €T0 3aMECTUTEIIEM.

BMmecte ¢ pe3ysbTaTOM NPENOCTABICHUSA YCIYTH 3aABUTEIIO B JIMYHBIA
kabuner Ha EIII'Y HanpaBnsercs yBeJOMIIEHHE O BO3MOXHOCTH [MOTYUYEHUS
pesyibpTaTa TMPEAOCTaBIICHUA YCIyrH Ha OyMaXHOM HOCHTCIEC B  OpraHe,
OTBETCTBEHHOM 3a NpeaocrasieHue ycuayru, MOIL.

2.34. Kputrcpuum NOpUHATHS PCIICHUM MO JAHHOW aJMUHUCTPATUBHOU
npouenype:

HAJIMYNE MOANMCAHHBIX U 3aPErMCTPUPOBAHHBIX BBIIABAEMBIX CBEJCHHM.

2.3.5. Pe3synpraroM aJIMHHUCTPATUBHOM MPOLEAYpPHl SABJISAETCA BblIaya
3aBUTENIO CBEICHHM.

2.3.6. PesynpTaT aIMHUHUCTPATHUBHOM Mpoueaypbl (UKCHUpPYETCS IyTEeM
BHECEHHSI TIPENOCTABIIEMBIX CBEACHMHW B KypHaJl BBIJIAYd  PE3yJbTaTOB
TOCYTApCTBEHHOM YCIyIM O BbIJAY€ 3asABUTEIIO PE3yJibTaTa IPEAOCTABICHUA
rOCyIapCTBEHHOM YCIIyTH.

3. ITopsaaok ocymecTBICHUSI AAMUHUACTPATHUBHBIX MPOLEAYP B JI€KTPOHHOM
dopme, B ToM uncie ¢ ucnoganzopanuem EITY (www.gosuslugi.ru)
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3.1. IIpepocraBienue wuHGOpMAIMH O  NOPSAKE W CPOKax
NpenocTaBJIeHUs YCIYTU.

IIpenocraBneHue B 3ACKTPOHHON (OpME 3asIBUTCIISIM MHPOPMAIIMH O TIOPSIKE
U CPOKax MPEIOCTABIICHHUS TOCYAapCTBEHHON YCIYTH OCYIIECTRISETCS:

nocpeacteom EINTY (www.gosuslugi.ru);

Ha odunuanbHoM caiite Komurtera B mopsiake, ycTaHOBJICHHOM B m. 3.4
nojpaszeiia 3 paszaeia [ HacTosmero AAMUHUCTPATUBHOTO PEIIIAMCHTA.

Ha EIII'Y B 00s13aTeapHOM NMOPSIAKE pa3MENIAOTCs CAEAYIOLUE CBEACHUS:

KpYT 3asBUTENEH;

WCYCPIIBIBAIONIUN TICPCUCHB TOKYMCHTOB, HCOOXOAUMBIX ISl TPEAOCTABIICHUS
rOCyJapCTBCHHOM YCIyTd, TpeOOBaHHUS K OQPOPMIICHUIO YKa3aHHBIX JTOKYMCHTOB,
a TAK)KE€ TMEpPECUCHb JIOKYMCHTOB, KOTOpBIC 3asBUTE]Ib BIpPaBE IMPEIACTABHUTH
110 COOCTBCHHOM HHUIIMATHBC;

pe3yabTaThl MPEIOCTABICHUS TOCYAAPCTBEHHOM YCIyTH, MOPSAOK BbLAAYH
JOKYMEHTA, ABJISIOLIEroCs pe3yJIbTaTOM MPEJOCTABICHUS FOCYJapCTBEHHON yCIIyTH;

CPOK IPEIOCTABICHHS TOCYJAPCTBEHHOMN yCIIyTH;

VCUCPIBIBAIOIINM TIEPEUCHh OCHOBAHHMM JJII MPHOCTAHOBIICHUS WM OTKa3a
B MIPEAOCTABJICHUY TOCYJAPCTBECHHOM YCIYTH;

0 TpaBe 3asBHUTCNS Ha JocyncOHoe (BHecyacOHOE) oOkaloBaHUE ACHCTBUM
(Oe3meiicTBUS) U PCUICHUM, MPUHATHIX (OCYILCCTBISCMBIX) B XOJI¢ MPEIOCTABICHUS
roCy1apCTBEHHOM YCIIYTH;

dopMbl  3asBACHUM (YBEIOMJICHMI), HCIIOJIB3YyCMBIC MPHU MPEAOCTABICHUU
TrOCYJJapCTBCHHOU YCIYTH.

3.2. 3anuch Ha npueMm B Komurer (M®PII) 1151 nogaum 3asBJieHNsI.

B nensix mpenocTtaBiaeHUs TOCYJapCTBEHHOW YCIYTH OCYIIECTBIISIETCS MTPUEM
3asBUTEJICH T10 MPEABAPUTEIBLHON 3aIIMCH.

IIpu opranuzanum 3anucu Ha npueM B Komurer (M®II) 3asBurtento
o0ecrneynBaeTcs BO3MOXKHOCTD:

O3HaKOMJICHHS ¢ pacrucanuemM pabotrel Kommrera wumnm MOIl mmbo
YIIOJIHOMOYEHHOTO coTpyAaHuka Komurera, a Takke C JOCTYNHBIMH ISl 3aIMCH
Ha MPUEM JaTaMU U UHTEpBaJlaMi BPEMCHU IIPUEMa;

3anmucH B JrOObIC CBOOOAHBIC JUIS TOpUEeMa JaTy M BpeMs B IHpenceiax
ycTta"oyieHHOTo B Komutere i M®L rpaduka npuema 3aspurene.

3anuch Ha MPUEM MOXKET OCYIIECTBIATHCA MOCPENCTBOM HH(POPMALMOHHOM
cuctembl Komurtera umn M®II, koropas obecrneunBacT BO3MOKHOCTh MHTCTPAIHH
¢ EIIT'Y u opunmansueivu caitramu Komutera 1 MOII.

3.3. @dopmMupoBaHue 3aMpoca 0 NPEeA0CTABJICHUH YCAYIH.

@OopMHpPOBAHUE  3ampoca  3aABUTEIEM  OCYILICCTBISIETCA  MOCPEACTBOM
3amOJIHCHUS DIICKTpOHHOUW (opmbl 3asBiacHus Ha EIII'Y 6e3 HeoOxomuMocTu
JIOTIOJTHUTEJILHON MTOJa4YH TOKYMEHTOB B KaKOi-1100 nHOH (opme.

ITpu dpopMupoBaHUU 3asBJICHUA 3asBUTCIIO 00CCIICUNBACTCS:
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BO3MOKHOCTh KONMPOBAHUSA M COXPAHCHUS 3asBJICHUS U MHBIX JOKYMCHTOB,
YKa3aHHbIX B mojpasaene 6 pasgena 2 HACTOAIWIETO  AJIMHHUCTPATUBHOIO
periiaMeHTa, HCOOXOIMMBIX ISl PEIOCTABICHUS YCIYTH;

BO3MOXKHOCTh T€4aTH HA OyMaXHOM HOCHUTEJIC KOIHH SJICKTPOHHOU (POPMBI
3asIBJICHUS,

COXpaHCHUC pPaHCC BBCJCHHBLIX B JJCKTPOHHYIO (POpMY 3asBIICHUS 3HAYCHUM
B JIIO00M MOMCHT IO JKCIaHHWIO MOJb30BaTCis, B TOM YHUCJIC MPU BO3HUKHOBCHUU
oIIKOOK BBOJA U BO3BpATE JJIsl MIOBTOPHOIO BBOJA 3HAUEHUI B AJNEKTPOHHYIO (POpMY
3asIBJICHUS,

3alOJHCHUE TIONCH AJICKTPOHHOM (OpMBI 3asBICHUS JO Hauyajga BBOJA
CBCICHUI 3asBUTCIICM C UCIIOJIb30BAHUECM JAHHBIX, PA3MCIICHHBIX B (eacpanbHOU
rocygapctBeHHOM  uHpopMannoHHot cucteme «ECHUA B  wunHbpacTpykType,
obecricunBaroeu WH(POPMAIIMOHHO-TEXHOJIOTHICCKOE B3aUMOJICHCTBUC
UH(GOPMALIMOHHBIX CUCTEM, HCHOJB3YCMbIX IUISI MPEIOCTABICHUS TOCYIapCTBCHHBIX
U MYHULMNAIBHBIX YCIYT B JJIEKTPOHHON (opMe», U CBEACHUH, OIyOJMKOBAHHBIX
Ha EINI'Y, odunmansHOM caiiTe, B 4acTH, Kacarollelcs CBEACHHUM, OTCYTCTBYIONTHX
B ECHA;

BO3MOXXHOCTh BCPHYTHCSL Ha JIIOOOW W3 HATaloB 3alOIHCHHS SJICKTPOHHOU
(dopMbl 3asBIICHUS 0C3 TOTEPU paHEee BBCACHHOM UHPOpMAIUH;

BO3MOXHOCTh goctyna 3asButenss Ha EIII'Y x panee mnomaHnHbM
UM 3asBJICHUSIM B TEYEHHWE HE MEHEEe OJHOr0 TI0Ja, a TAaKXKE YacTHYHO
c(hOpMUPOBAHHBIX 3aSBJICHUIM - B TCUCHUE HE MCHEE 3 MCCSIICB.

CdopmupoBaHHOC U TMOJITUCAHHOC 3asiBICHMC Hampasigercs B Komurer
nocpeactsom EINTY.

3.4. Ilpuem u perucrpauus Komurerom 3asiBjieHuUs.

VY1osIHOMOUYCHHBIN OpraH o0ecneYrBacT B CPOK HE mozaHee 1 pabouero aHs
c MoMeHTa nojauu 3aseneHus Ha EII'Y, a B ciydae ero noctymienust B HepabouHii
WIH NPa3IHUYHbINA J€Hb, — B CJIEIYIOLIUHN 32 HUM NEPBbIH pabOUYuil 1€Hb:

a) TIpUEM TOKYMCHTOB, HCOOXOAMMBIX NIJIsl PEOCTABIICHUS TOCYAapCTBCHHON
(MyHUILIUNIATBEHOM) YCIIYTH, W HANpPaBJICHUC 3asgBUTCIIO AJICKTPOHHOTO COOOIICHMUS
0 MOCTYIUICHUU 3asBJICHUS;

0) perucTpauyio 3asBJICHUS U HAMNPaBJICHUC 3asABUTCIIO YBCAOMIICHUSA
O perucTpaluu 3asBiaeHus TUO0 00 OTKa3ze B MpUEME JAOKYMEHTOB, HEOOXOAMMBIX
IU1sl IPEJOCTABIICHNS TOCYJaPCTBEHHON (MYHHUIIMIATBHOMN ) YCIYTH.

ITocne peructpanyu 3asBJICHUE HANPABISIETCS B CTPYKTYPHBIC MOAPAa3ICICHUSA.

ITocne npuHATHUSA 3asIBIACHUS CTPYKTYPHBIMH TOJPa3JCICHUAMH CTaTycC
3asByicHUs B TnuyHOM kabuHete Ha EINIY oOGHOBsCTCS 10 cTaTyca «IPUHSATOM.

B cnywae ecnu 3asgBicHHE O TPEAOCTABICHUE TOCYJAPCTBEHHOW YCIYTH
nogaHo ¢ ucnoib3oBanveM EIIY, zasBurtens B TeucHue 3 paboumx gHEH CO AHS
PErUCTpaluu 3asBICHHS O MOPEIOCTABICHHUH YCIYyTW MPEACTABISIET HEAOCTAIOIINE
JOKYMEHTHI (CBEJICHUSA) B COOTBETCTBUU C TIEPECUHEM.

B TakoM cimydae KOMHUTET HE TO3JHEC OJHOTO pabouero AHS ¢ MOMCHTA
pErUCTpalMu 3asBICHUS O TPEIOCTABICHUM YCIyrHn Hampasiaser uepe3 EIITY
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3asBUTCI0 YBCAOMJICHHE, COJACpIKAIICe IMCPCUCHb HCOOXOAMMBIX JIOKYMCHTOB
(cBemeHMIt), KOTOpBIE 3asBUTENb 00s13aH NPENCTABUTh B CPOK, MPENLyCMOTPEHHBIH
a63a1eM TICPBBIM HACTOSIICTO MTYHKTA.

B ciywae HemnpexncTtaBieHHs 3asBUTEIIEM B KOMHUTET B CpPOK, YKa3aHHBIM
B a03allc TECPBOM HACTOSIICTO IMYyHKTa, B JIOTIOJHCHUC K paHEe MPEIICTaBICHHBIM
3afBJICHUI0 W JOKYMCHTaM  CBEICHMM M JOKYMEHTOB,  OTKAa3bIBACTCA
B IIPEIOCTABJICHUH TOCYJAPCTBEHHON YCIYyTHM N0 OCHOBAHUSAM, NPELYCMOTPEHHBIM
noapaszaenoM 10 Paznena Il HacTosAIero aAMMHUCTPATUBHOTO PEIVIAMEHTA.

3.5. TloaydeHue pe3ybTaTa NPEAOCTABJICHUA FOCYAAPCTBCHHOM YCJIYIH.

3agBUTEIII0 B KA4YeCTBE pE3yjbTaTa NPEAOCTABICHUS TOCYyAapCTBEHHON
(MyHULIMITATTBHOM) YCIYTH 00CCIICUUBACTCS BO3MOXKHOCTD MOTYUYCHUSI IOKYMCHTA!

B (QopMe  OSICKTPOHHOIO  JOKYMCHTA,  MOAMNMCAHHOIO  YCHUJICHHOM
KBATU(PUIIMPOBAHHON JJICKTPOHHOM MOJNUCHI0 YIOJTHOMOYCHHOTO OJIKHOCTHOTO
nmuua KomuteTa, HampaBiICHHOTO 3asBUTEIIO B JIMUHBIN kabuHeT Ha EIIY;

B BHUJE€ OYMa)XHOrO JOKYMEHTa, MOJATBEPKAAIOUIETO  COJAEP KAHUE
AIICKTPOHHOTO JOKYMCHTA, KOTOPBIN 3asiBUTCIIb MOIYYACT MPH JUIHOM OOpalicHuu
B MHOTO()YHKIIMOHATHLHOM IICHTPC.

ITocne hopmupoBaHus U perucTpaluu pe3yibTaTa rocyJapCTBCHHOW yCIIyTH
B (hopMe DICKTPOHHOTO JOKYMCHTA B TOCYAapCTBCHHON MH(MOPMALIMOHHON CHCTEME
pabOTHUKH CTPYKTYPHBIX [OAPA3/ICICHUM, OTBCTCTBCHHBIC 3a MPCIOCTABICHUC
TOCYJAapCTBEHHOW YCIYyTH, BHOCAT CBEACHUSA O pe3yJbTarax MOpeJoCTaBICHUSA
rOCYIApCTBEHHOW YCITYTH B PEECTP PELICHUM.

3agBUTEIIO TIPEIOCTABISACTCS BO3MOKHOCTH COXPAHEHUSI DIICKTPOHHOTO
JOKYMEHTA, SABJISAIOLICTOCS PE3YJbTATOM NPEAOCTABICHHUS YCIYTH W MOANHACAHHOTO
YIOOJIHOMOYEHHBIM  JIOJDKHOCTHBIM ~ JIMIIOM € HCIIOJIb30BAHHEM  YCHUJICHHOM
KBTU(PHUIIMPOBAHHON HIICKTPOHHOM TMOJNUCH, HA CBOMX TCXHUYCCKUX CPECICTBaX,
a TAK)KE BO3MOYKHOCTh HAIIPABJICHUSI TAKOrO DJIEKTPOHHOIO JOKYMEHTAa B HHBIE
OpraHbl (OpraHU3aIkH ).

3.6. TloayueHue 3asiBUTEJIEM CBCICHHI O XO0A¢ MNPEAOCTABJICHHUS
roCyapCcTBCHHOM YCJIYIH.

IIpenocraBneHue B 3JCKTPOHHON (opMe 3asiBUTCISIM HHGOPMALIMH O XOJC
MPEIOCTABICHUA TOCYJAPCTBCHHOM YCIYTH OCYLIECTBISIETCS mocpeacTsoMm EITY
B IIOPAJIKE, YCTAHOBJIEHHOM B pasnaene [ Hacrosmiero AJIMHUHUCTPATUBHOIO
pernaMenTa. 3asgBUTEIb UMEET BO3MOXKHOCTh ITPOCMATPUBATH CTATYC DJIEKTPOHHOIO
3asBJICHUSI, @ TaKKC MHGOPMALMIO O JAIBHCHIINX JCHCTBUAX B JIMYHOM KaOMHETC
0 COOCTBCHHOM MHUITMATHBE, B JIIOOOC BpEeMs.

IIpu mnpemocTtaBicHUM YCIYTH B JJICKTPOHHOW  (opMe  3asBUTEIIO
HaIpaBJIsACTCS:

yBeqOMIICHHE O 3anucu Ha npueM B Komurer mmm ML, coaepxkamiee
CBEJICHUSA O JaTe, BPEMEHH U MECTE IPUEMA;

YBEAOMJIEHUE O NPHUEME M PETUCTPALMU 3asABJICHHUS, COJAEpPKAIICe CBEICHUSA
o akTe mpueMa 3asBICHUA M JOKYMCHTOB, HCOOXOIMMBIX I MPCIOCTABICHHS
rOCYIapCTBCHHOW YCIIYTH, U Hadajie MpOLEAyPhl NPEIOCTABICHUS TOCYIapCTBEHHON
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YCIYTH, a TaKXe CBEIACHUA O JaTe€ W BPEMCHHU OKOHYAHUSA NPEAOCTABICHUS
rocyJapCTBEHHON yCIyTrd JMOO MOTUBUPOBAHHBIN OTKA3 B IPUEME 3a5BIICHUS;
YBCIOMIICHUC O pe3yJIbTaTax pacCMOTPCHUS JOKYMCHTOB, HEOOXOIWMBIX
IUTS TIPSAOCTABIICHUS TOCYIAapCTBCHHOM (MYHHIIMTAIBHOM) YCIYTH, COJACpIKaliee
CBECICHUS O TPHUHATHU  TOJOKHUTEIBHOTO  PEIICHUS O  MPEIOCTABICHHUH
rocyJapCTBCHHON (MYHUIIMMAIBHON) YCIYTH U BO3MOXHOCTU MOJYYHUTh PE3yJbTaT

IPEAOCTaBICHUSA roCy1apCTBEHHOM (MyHHLIATIATBHOM ) YCIyTH 1160
MOTUBUPOBAHHBIA OTKa3 B MPEAOCTaBICHUU TOCYIAPCTBEHHON (MyHHUIIMIAIBHON)
YCIYTH.

3.7. 3asButeasM o0ecneuMBACTCA BO3MOKHOCTH OLCHHUTH JAOCTYNMHOCTH
H Ka4eCTBO rocyaapcrseHnoi ycayru na EINTY.

3asBUTENIb BIIPABE OLICHUTH KA4yeCTBO MPEAOCTABJICHUS TOCYAApPCTBEHHOMN
YCIYTH C TIOMOIIBK  YCTPOWCTB MOABMXKHON  pamuoTenc(OHHONW  CBA3M,
c ucrionp3oBanueM  EIIl'Y, TepMHMHaJIBHBIX  YCTPOMCTB B COOTBETCTBUH
¢ nocraHoBienueM IIpaBurensctBa Poccutickoii ®enepannn ot 12.12.2012 Ne 1284
«O6 omeHke rpaxgaHaMd APPCKTUBHOCTH  ACATCIABHOCTH  PYKOBOIUTEICH
TCPPUTOPUATILHBIX OPraHOB (eACpaIbHBIX OPraHOB HUCIOJHUTCIBHOM BIACTH
(MX CTPYKTYpPHBIX TOJPA3JICICHUI) U TCPPUTOPUATBHBIX OPTraHOB T'OCYAAPCTBCHHBIX
BHCOIO/IKCTHBIX (POHIOB (MX PETHMOHAIBHBIX OTIACIACHUM) € Y4YCTOM KayecTBa
NPCIOCTABICHUS TOCYAAPCTBCHHBIX YCIYT, PYKOBOJIUTEICH MHOTO(YHKIIMOHATHHBIX
LHEHTPOB MPEIOCTABIEHUS TOCYJAPCTBEHHBIX YCIYT € YUETOM KauyeCTBA OpraHU3aluu
NPEAOCTABICHUSI TOCYJApCTBEHHBIX W  MYHUUUIAIBHBIX YCIYyr, a TaKXe
O IPUMEHEHUN PE3YJIbTATOB YKA3aHHOW OIICHKM KaK OCHOBAaHUA ISl TMPHUHITHUS
pelieHHH O  JOCPOYHOM  IMPEKPAICHHU  HCIOJHECHHS  COOTBETCTBYIOUIMMU
PYKOBOJUTECISIMU CBOUX JTOJDKHOCTHBIX O0S3aHHOCTCHY.

3.8. HdocyneOHblii (BHecyaeOHbI) NOPHAAOK 00:KAJI0BAHUS PelleHHH
U AelcTBUil (0e3delicTBHsI) OpraHa, MPeAOCTABJIAIIIEI0 TOCYyIApPCTBEHHYIO
YCJIYIY, €r0 J0JZKHOCTHBIX JIMI, FOCYIaPCTBEHHBIX IPAKIAHCKHUX CIYKAIIMX.

3asBUTE/IL BIPABE HAMPABUTH KajloOy B PICKTPOHHOM (popME B COOTBETCTBUU
C TOpPSAOKOM, ONPEACIICHHBIM B pasleie V HacTosAmero AIMUHHUCTPATHBHOTO
periamMmeHTa.

4. Onucanue aIMMHUCTPATHBHBIX NMPOLENYP, ocymecTBasieMbix M®I]

4.1. MudopmupoBanue 3assBUTEICH 0 NMOPAAKE NPEAOCTABJICHUA YCJIYIH,
0 XoAe¢ e¢  NpeaoCTaBJICHMsl, 10  HMHBIM  BONpPOCaM,  CBS3aHHbIM
C IPEAOCTABJICHUEM TOCYJAPCTBCHHOM YCJIYIH, a TaKKe KOHCYJbTHPOBaHHE
3asiBUTE/ICH 0 MOPHAAKE IIPEIOCTABIECHUA IOCYIAPCTBEHHOM YCIIYyI'l

4.1.1. OcHoBaHMeM I HadyaJa OCYILIECTBICHUS  aJIMHUHUCTPATUBHOM
nporeaypsl ABpsieTcs: oOpamieHue 3aasutens B M®I] ¢ nenpro nmogydeHus cBeaeHUN
0 TIOPSIAKE PEAOCTABICHUS YCIYTH, O XOJ€ €€ IPEA0CTABICHUSA, 110 HHBIM BOITPOCAM,
CBSI3aHHBIM C €€ MPEIOCTABICHUEM.
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NudopmupoBanre o TOpsJIKe MPCAOCTABICHUS TOCYIAapCTBCHHON YCIyTH,
0 XOJ€ €€ TMPEIOCTAaBICHHs, a TaKKe @O0 HWHBIM BOINPOCaM, CBSA3aHHBIM
C TIPEIOCTABIICHUCM TOCYAAPCTBCHHON YCIyTH, OCYIICCTBIAIOT paboTHukHn MO®I]
B COOTBETCTBMM C COIMJIAIICHUEM O B3aWMMOJCHCTBUM MeExay KomureroM
U TOCYJapPCTBEHHBIM Ka3CHHBIM YUPEKIACHUEM PocroBckoi obnacTu
«YTIOTHOMOYEHHBIN MHOTO(YHKIMOHATBHBIN LICHTP [IPEIOCTABICHUS
rOCYJJapCTBEHHBIX U MyHULIUIIAIBHBIX YCIYT»:

Ipy JIMYHOM, MNHCbMEHHOM OOpAIlCeHUM 3asBUTENS WM IMPU MOCTYIUIEHUU
obpamienuit B M®I] ¢ wucmomp30BaHHEM pPeCypcoB TeleOHHOH CETH OOIIeTo
MOJIB30BaHUS WU HH(OPMAITMOHHO-TCICKOMMYHUKAIMOHHON ceTH «HTEepHETY;

C HCIOJIb30BaHUEM HWH(MOMATOB WM HHBIX MPOrPAMMHO-ANNapaTHBIX
KOMIUJICKCOB, OOCCHCYMBAIONIMX JOCTYNl K UMHGOpPMAIMU O TOCYJapCTBCHHBIX
ycayrax, npenocrasisieMbix B MOLI;

C HCHOJb30BAHMEM HHBIX CIMOCOO0B  HH(DOPMHUPOBAHUSA, JOCTYITHBIX
B MHOTO()YHKIIMOHAJIBHOM LIEHTpE.

4.1.2. Pabortaukun MOPI[ ocymecTBIAIOT KOHCYJBTHUPOBAHUC 3asBUTCIICH
0 TIOPSIAKE MPENOCTABICHUS TOCYAaPCTBEHHON YCIYTH, B TOM YUCJIE TI0 BOIIPOCAM:

CPOKOB U IPOLEAYP MPEAOCTABICHUS YCIYTH;

KaTCrOpUHU 3asIBUTEIICH, UMCIOIIMX TIPaBO OOpAICHHUS 3a MOJYUCHUEM YCIyTH;

YTOYHCHHUSI  TICPCUHA  JOKYMCHTOB, HCOOXOAMMBIX TpHU  OOpaICHHU
34 MOJYYCHUEM YCIIyTH.

4.1.3. KputepueM TNpUHATHS PCIICHUS SBISCTCS OOpaIllcHUE 3asBUTEIS
BMO®I[ g monydueHuss  uHGOpMAMM O BOMPOCY  NPEAOCTABICHUS
rOCYyJAPCTBEHHOM YCIIYTH, XOJI€ €€ IPEAOCTABICHUS.

4.1.4. Pe3ynpratoM [aHHOW aJMUHUCTPATUBHOW TPOLEAYpPHl  SBISACTCA
OKa3aHHasl KOHCYJbTAllMsl JHUIly C BbIIAa4eil COOTBETCTBYIOLICIO TOKyMCHTa JIUOO
HampaBjieHHe HH(QOpMaAlUMU IO BOMPOCAM NPEIOCTABICHUS YCIYTH, YBEIOMJICHHUE
0 XOJIE€ €€ MPENOCTABICHHS.

4.1.5. Cmocobom  ¢ukcanid  pe3yiabTara JaHHOM  aJIMHUHUCTpPaTUBHOMU
OpoOLCAYpPHl  SABJISICTCS  perucTpaius B HHPopMaimoHHON  cucteme MOI]
IPEACTABICHHON KOHCYJIBTALIMK, PETUCTPALIMS HAIIPABICHHBIX OTBETOB IO BOMPOCaM
IIPEAOCTABICHUS FOCY AAPCTBEHHOMN YCIIYTH.

4.2. lIpueM 3asiBJICHHUS 3asiBUTEJICH 0 MPEJIOCTABJICHUM TOCYIapCTBEHHOM
YCJAYIM ¥ HMHBIX JOKYMEHTOB, HeO0XOAUMBIX sl MNPeAOCTABJICHHUS
roCyapCcTBCHHOM YCJIYIH.

4.2.1. OcHoBaHMEM Uil Haydaja OCYIICCTBICHUSA AJIMWUHHUCTPATUBHOU
OpOLCAYphl  SABISCTCSA TMOCTYIUICHUE oOT 3asButeias B MOI[ Heobxoaummbx
ISl IPEIOCTABICHUS] TOCYJAPCTBCHHOM YCIYTH TOKYMEHTOB, YKa3aHHBIX B ITYHKTE
6.2 noapazacna 6 pazaena [l AAMUHUCTPATUBHOTO PEIIAMCHTA.

4.2.2. Ilpu obpaiuenuu 3asButens B M®I[ corpyanuk MO®IL] ocyuiectpiuser
CIEIYIOUINE ICUCTBUA:

YIOCTOBEPECHUE JTUYHOCTH 3asIBUTEIIS;
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MIPOBEPKY MOCTYNUBIIMX JOKYMEHTOB Ha COOTBETCTBUEC MEPEUHIO JOKYMEHTOB,
NpEeAyCMOTPEHHBIX B NyHKTe 6.2 mogpaszgena 6 paszpena Il HacTtosmero
AJIMUHUCTPATUBHOTO PETJIAMCHTA, a TakKXKC 3alojHCHHE (MpH HCOOXOAUMOCTH)
GopMBI  3asBJICHHS O TMPCAOCTABICHUU YCIYTH, B TOM HYHCIC HOCPCACTBOM
aBTOMaTH3UpOBaHHOU MHpOpMaImoHHoi cuctemMsl MODIT;

MPOBEPKY HAIMYUA OCHOBAHMW [ OTKaza B IMPUEME JOKYMEHTOB,
MCPCUMCIICHHBIX B mojpazacic 9 pazacna 2 HacTosimero AJIMUHUCTPATHBHOTO
peramMeHTa.

B cnydae oTcyTCcTBHS OCHOBaHMW nJii OTKa3a B TMPUEME JOKYMEHTOB
OTBETCTBCHHBIN paboTHUK MOII peructpupyer AOKYMEHTHI B HMH(POPMAIMOHHOM
cucteMe M®DIl u BbigacT 3adBUTCNIO (MPCACTABUTCIIO 3aBUTEISA) PACHHUCKY
0 MpUEME 3asIBICHUSA U JOKYMCHTOB.

B ciyyae Hamuuusi OCHOBaHWUM Ui OTKa3a B NpHEME JOKYMEHTOB
OTBETCTBCHHBIM paboTHuk M®IL] yBemomiiger 3asBHUTENS O HAJUYUM TPCTISATCTBUM
IUISl TIPEJIOCTABIIEHUS TOCYJAPCTBEHHON YCIYTH, OOBICHSET 3asBUTEIIO0 COACPIKAHUE
BBISIBIICHHBIX HEJAOCTATKOB B TIPEACTABICHHBIX JOKYMCHTAX W TpEIJaracT MPUHATH
MEpHI IO UX YCTPAHCHUIO.

Ecnu HepgocTaTku, NpEeOsITCTBYIONIMEC MPUEMY JOKYMCHTOB, MOTYT OBITb
YCTPAaHEHBI B XOJ€ MPUEMA, OHU YCTPAHAOTCA HE3AMEIJIUTEIBHO.

Ecnu HemocTaTku, NMPEMsATCTBYIOLIME MPUEMY JOKYMCHTOB, HEC MOTYT OBIThH
YCTpaHEHbl B XOAE MpueMa, OTBETCTBEHHBIM paboTHUKk M®Il BhIHOCHT peleHue
00 OTKa3e B MpHUEME JTOKYMCHTOB W BBIJACT yBEAOMJICHHC 00 OTKa3e B IMPUCME
3asBJICHUSA H TOKYMEHTOB.

4.2.3. JIOMKHOCTHBIM JIMIIOM, OTBETCTBCHHBIM 33 KOOPIWHALIMIO BBITIOJIHCHUS
aIMUHVICTPATHBHOU TPOLECAYPHI, SBISIETCS CcOTpyaHUK MODII, ocymecTBAsIommiA
pUEM JOKYMEHTOB.

4.2.4. IIpueM U perucTpanus NPUHATHIX TOKYMEHTOB OCYIIECTBIISIIOTCS B ACHb
ux nocrymnienus B MOII.

4.2.5. KputepusiMH TIpUHATHS PpELICHUS 10 JAaHHOM aJIMUHHCTPATHBHOU
OpOLCAype SBIACTCA HATWYUC/OTCYTCTBUC OCHOBAHHHM MJii OTKa3a B TIPHEMC
JOKYMCHTOB, TMEPECUUCICHHBIX B mojpasznene 9 pazgena 2 HACTOSIIETO
AJIMUHUCTPATUBHOTO PEIIIAMCHTA.

4.2.6. Pe3ynbTaToM agMHUHHCTPATHUBHON MPOUEAYPHI MPH NOJAYE 3asIBUTEIEM
3asBieHuss  uepe3 MODI[ sABnasgeTcss NPUHATHE  3aABJICHUA  OT  3asIBUTEIA
U €To peructpanus B uHPopMaruoHHOW cuctreme M®Il nubo oTkas B mpueme
3asBJICHUS] 1 HCOOXOANMBIX TOKYMCHTOB.

4.2.7. CrocoboM ¢ukcanum pesyibTaTa SIBIASCTCS PETHCTPAIMS 3asBJICHHS
0 MPCAOCTABICHUU TOCYAapCTBCHHON yCiayru B HH(popManuoHHOU cucteme MODI]
U BblJIaya PAaCOUCKU 00 HUX MPUHATHU 3agBUTCIIO JUOO YBEHOMJICHHS 00 OTKase
B [IPUEME 3a5BJICHHS U TOKYMEHTOB.

4.2.8. ®opMUpOBaHME KOMIUIEKTAa IOKYMEHTOB H Iiepemada B Komwurer
IJIS PACCMOTPEHMUSL.

4.3. Boigaua pe3y/abTara npeaocTaBICHUNA FOCYAapCTBCHHOM YCJIYTIH.
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4.3.1. OcHOoBaHHMEM [Tl Hayana AJIMHHUCTPATUBHOM NPOLEAYPHl SBISICTCS
nocrymieHnue B M®PI[ or Komwurera BBIIaBacMbIX CBEACHHM B Cllydae, KOraa
3asBUTEITb YKa3ajl Cloco0 moyyucHus 3akmoucHuss B M®II.

4.3.2. IIpu Beigaue cBeneHui cnenuanuct MO®II;

YCTaHABJIMBAET JUYHOCTD 3aABUTENS (JIMUHOCTh M TIOJTHOMOYHS TIPEACTABUTENS
3asABUTCIIS);

BBIJACT 3asIBUTCIIO (TIPCACTABUTEIIIO 3asIBUTCIIS) CBE/ICHUS;

OTKa3bIBACT B BbIJaU€ CBEJCHUII B CIy4ae, €CJIM 3a Bblaauel 00paTuiioch JUlo,
HC SBISIONICCCS 3asBUTEICM (IIPCACTABUTCIICM 3asABUTCNs), JUO0 oOpaTHBIICECsS
JUI0 OTKA3aJoch NPEIBABUTH JOKYMCHT, YIOCTOBEPSIONIUN €ro JIMYHOCTH; JTHOO0
NPEABABIICH JOKYMEHT C UCTEKIINM CPOKOM JICUCTBUS.

BBOIUT wuHpopMalui0 B 0azy o (akTUUeCKoM JaTe BbIJAYM CBCACHHIM
3asBUTCIIO (MPCACTABUTCIIIO 3asIBUTCIIS).

Cotpynauk  M®Il  nmocTymHbIM  COCOOOM  YBEIOMJISICT — 3asiBUTCIIS
(mpencTraBUTENS 3asBUTEIN) O TOTOBHOCTH K BblJade B TeueHHe 1 pabouero maHs co
ITHS TIOJTy4YCHHUs cBeaeHun n3 Komurera.

4.3.3. JIoOmKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a KOOPJHWHAIIMIO BBIMIOJIHEHUS
JAHHOW  aJIMHHHUCTPATUBHOW  MNPOUEAYpBl,  ABIACTCS  COTpyAHHK  MOI],
OCYWICCTBIISIOIINN BbIIa4y CBEICHHM.

4.3.4. KputepusiMH TPUHATHS pELICHUA [0 JAHHOM aJIMHUHUCTPATUBHOMN
nporeaype SIBASETCS BBIOOp 3asBUTENEM (MPEACTABUTENIEM 3asBUTENA) cCrocoda
MOJTy4ICHHUSI CBeACHUH myTeM obOparieaus B MOII,.

4.3.5. PezynpTaToM NTaHHOW aAMUHUCTPATUBHOM MPOLICAYPHI ABIISICTCS BblAaua
3asBUTEIIIO (MPEICTABUTENIO 3asIBUTEIIS) CBEICHUM.

4.3.6. CrnocoboMm ¢ukcanum pe3yiabTaTa JAaHHOM  aJIMHHUCTPATHBHOM
MPOLEAYPHI ABISACTCSA BHECCHUE COTpYAHUKOM M®I] cBeicHuiA 0 BbIAAYE 3asIBUTEITIO
(mpencTaBUTENIO 3asIBUTENIS ) CBEACHUI B HHPOpMaIIMOHHYIO cucTeMy MOL].

5. Ilopsiaok ucnpaB/ieHUs: JONYIICHHBIX ONEYATOK U OIIMOOK B MPEI0CTABJICHHUE
rOCYAAPCTBCHHOM yCIAYTH

OcHoBaHUCM [JIs1 Hayala aJMHHUCTPATUBHOM MPOLICAYpPHI MO HCIPaBICHUIO
JIOTMYIIICHHBIX OTIEYaTOK U OIMMOOK B BBIJJABAEMbBIX CBEACHUSX SBISAETCS MOCTYIJICHUE
B Komurer mnucbMeHHOTro 3asBiIeHHA B CBOOOMHON (QopMme 00 ucmpaBiIcHUU
JOMYIICHHBIX OTNCYATOK M OITMOOK B BBIIABACMBIX CBCICHUIX C YKa3aHHEM Ha MX
OTIMCaHUe, a TAaKKe Crtoco0a MOyUCHUS PE3yIbTaTa ¢ MPUIOKCHUEM €T0 OpUTHHAIA.

Martepuasibl TpecTaBisitores 3asButesnieM B Komuter nuunHo smbo uepes
IIPEACTABUTEIICH.

B pamkax nporenypsl BHITOTHSIOTCS CIACAYIOIINC TCHCTBUS:

MIPUEM U PETUCTPAIIMS 3asIBICHUS C IPUIOKCHHBIMU K HEMY JTOKYMEHTaMU;

HA3HAUYCHUC OTBCTCTBCHHOTO HcHoaHUTENs B KomureTe;

paccMoTpeHue oOpalicHus;

BBIJIaua pe3ysibTaTa pacCMOTpPCHUS 0OpaIicHus.
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5.1. Ilpuem wu perucTpaums 3asBICHUS C MNPUIOKECHHBIMH K HEMY
JOKYMEHTaMM.

Matepualibl perucTpupyrotcs He nmo3aHee 1 pabouero aus. Komus 3asBicHus
C OTMETKOM O J1aTe NMpHUEMa YKa3aHHBIX B HEM IOKYMEHTOB HalpaBisieTcs (BpyJaeTcs,
BO3BpAIIACTCS ) 3asIBUTEIIO.

Pe3ynpTaTtoM agMHHUCTPATUBHOM NPOLIEAYPHI ABJISIOTCSA 3apETUCTPUPOBAHHBIE
B YCTAHOBJICHHOM TIOPAJKC BXOIAIIMC MaTepuaabl 3asBUTCISA (HATMYHUC LITamma
C BXOJSIIUM HOMEPOM JIOKYMEHTa Ha 3asBJICHUU 3asiBUTENA (B DJIEKTPOHHOM
dbopMe — BXOAAMIHNI HOMEP PETUCTPALIMOHHON KapPTOUKH ).

5.2. HazHaueHue OTBETCTBEHHOr 0 UcnojHATeNs B Komurere.

3aperucTpupoBaHHbIC MaTepHalibl 3asBUTCIsT B TeueHue | pabodero mHs
CO IHS PETUCTPALIM NIEPEAAIOTCS B CTPYKTYPHBIE IOAPA3ACIICHHUS.

3amMecTUTENb NpEeAcenareyiss KOMUTETA, SIBISIOMIMICA AOIKHOCTHBIM JIULIOM,
OTBETCTBCHHBIM 3a BBINOJHCHHE aJMHUHHUCTPATHUBHOM MpOUEAYphl, B TeucHHE |
pabouero AHA MPUHUMAET PEUICHHE O HA3HAUYEHUU OTBETCTBEHHOIO HCIOJHUTENS
U3 YHCJIa COTPYAHUKOB CTPYKTYPHBIX MOJpa3ICICHUH (Hanee — OTBETCTBECHHBIN
HCTIOJTHUTCIIB ).

5.3. PaccmoTtpenuc obpatieHust

OcHoBaHMEM I Hayala AaAMUHUCTPATUBHOM TPOLEAYPHI  SABIIACTCS
MOCTYIUICHUE  MaTEpUajOB  3asgBUTENS K  OTBETCTBCHHOMY  HCIOJHUTEINIO.
OTBETCTBEHHbIII HCHOJHUTENb, B CpPOK, HE MpeBbIIAOMMNA 2 paboyux MAHS,
paccMaTpHBacT OOpalliCHUC TTOTyqaTelIs.

B ciydae BBISIBIICHHS OTNEYaTOK (OIIMOOK) OHUM MCIIPABISIOTCS ITyTEM BbIAAUU
HOBOIO JOKyMcHTa. OTBCTCTBCHHBIM HCHOJHUTENb B TEUCHHUC 2 pabouux AHEH
C MOMCHTA TOCTYIUICHHS 3asiBJACHHUSI O0QOPMIISICT MPOCKT JTOKYMCHTA ¢ BHCCCHHBIMU
U3MCHECHUSAMH. [IpOCKT NOKyMEHTa C BHECCHHBIMM W3MEHCHMSAMM NOAIMUCHIBACTCS
IpeaceiaTesieM KOMHUTETA WM €ro 3aMecTuresieM. JIOKyMEHT C BHECEHHBIMHU
U3MEHEHHSIMU O(OpMIIAETCS B JABYX DK3EMIUIApax, OJAUH U3 KOTOPBIX BbLIAETCS
ITOJIY4aTeNto, a BTOpor xpaHurtcs B Komurere.

B cnydae oTCyTCTBHS OCHOBaHMH ISl MCHIPABJICHUSA JOIYIICHHBIX OIEYaTOK
U OLIMOOK OTBCTCTBCHHBIM HCIOJIHUTCIL TOTOBUT YBCIOMIICHHE 00 OTKase
B UCIIPABJICHUM JIOMYILICHHBIX OINCYAaTOK W OIIMOOK B BbIAAHHOM 3aKJIIOUCHUH,
MOAIIMCAHHOE IIPEACENATENIEM KOMUTETA WU €r0 3aMECTUTEIIEM.

5.4. Beinaya pe3yibTaTa pacCMOTPEHHUS OOpalleHus

OcHoBanueM aJi1 0(hOPMIICHUS W3MCHCHUHM B BBIAAHHBIC CBCICHUS SIBIISACTCS
3asBJICHUE 3asBUTEIIA.

Brinaua 3asButTento (IIpeACTABUTENIO 3asBUTENS) pe3ysbTaTa PacCMOTPEHUS
oOpalnicHHs OCYyLICCTBIACTCS OTBCTCTBCHHBIM HCIOJHUTEICM O€3 MpeABapUTCIbLHOM
3aIlMCU B MTOPSAIKE OUECPEIHOCTH.

MakcuMasibHbIH CPOK O’KMJIAHHS B OUEPEI HE JOJKEH MPEBbIATE 15 MUHYT.

Cpok ycTpaHCHHSI OINCYATOK M OMMOOK HE MOJDKCH MPEBHIIIATh 3 (Tpex)
pabouux AHEW ¢ AaThl PETHCTPALlMU 3asBICHUS OO0 HCIPABICHUU MOMYIICHHBIX
OTICUATOK U OITMOOK B BHIIABACMBIX CBCIACHUSX.
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IV. ®opMBbI KOHTPOJIA 32 PEeJ0CTABJICHHEM IOCYAaPCTBEHHOMN YCJIYId

1. ITopsiaok oCyLIECTBJICHHS TEKYLIET0 KOHTPOJISI 32 CO0JII0ACHHEM
H UCIIOJTHCHHEM OTBETCTBCHHBIMHU J0J’KHOCTHBIMHY JTULIAMM MOJIOKCHUMN
AAMHHHMCTPATHBHOI'0 PEIJIAMEHTA M HHBIX HOPMATHBHBIX IIPABOBBIX AKTOB,
YCTAHABJIMBAKOUWIAX TPEOOBAHUA K NIPEIOCTABJICHUIO TOCYIaPCTBECHHOM YCJIYIH,
a TaKKe 32 NIPUHATHEM PellleHUil 0TBETCTBEHHBIMH JULAMU

I.1. Texymmi KOHTpOJBb 3a TOPSAKOM NPEAOCTABICHUS TOCYHAapPCTBEHHON
YCIIYTH OCYHICCTBIIACTCS B (hOPME CAaMOKOHTPOJISI OTBETCTBCHHBIMU CIICHIMATUCTAMHU
CTPYKTYPHBIX noapasaeiacHuii KoMureTa B mpenenax BO3J0KEHHbBIX TOJHOMOYHM.

1.2. Tekymuii KOHTpPOJb 3a MOPSIKOM MPEIOCTABICHUS TOCYyAApPCTBEHHON
YCIYyTU OCYLIECTBISIETCS BCEMH 3aJCHCTBOBAHHBIMHM crneuuamuctamMu Komurera
B IIpoLecce €€ MPeAOCTABICHUS TTOCTOSIHHO.

2. IlopsaaoOK ¥ NEPUOANYHOCTD OCYIUECTBJICHHUS IJIAHOBBIX U BHECIJIAHOBBIX
NPOBEPOK NOJHOTHI M KA4ECTBA NMPEAOCTABJICHUSA IOCYAAPCTBCHHOU YCJIYIH,
B TOM YHCJI€ HOPHAAOK U (POPMBI KOHTPOJISA 32 MOJHOTON ¥ KA4eCTBOM
NPEA0CTABJICHUA IOCYAAPCTBEHHON YCJIYI'H

2.1. KoHTposib MOJHOTHI W KadyecTBa IMPEAOCTABICHUS TOCYJapCTBEHHOU
YCIYTH BKJIIOYACT B ce0s TPOBCACHHUC NPOBCPOK, BBISIBJICHUEC W YCTPAHCHUC
HApYIUICHUH TpaB 3asiBUTCIICH, PACCMOTPEHUC, MPUHSATUC PCUICHUN M TMOATOTOBKY
OTBETOB Ha OOpAIlICHUC 3asBUTENCH, COACPKALIUX KaloObl Ha PCILCHUS, ACHCTBUS
(Oe3neiicTBUC) rOCYAapCTBCHHBIX clTyxamux Komurera.

2.2. TlpoBepkn MOTYyT OBITH IJIAHOBBIMH (OCYLICCTBISTHCS HA OCHOBAaHWU
roJI0BOro IjaHa paboThl OTAENa OXpaHbl OOBEKTOB KYJIBTYPHOrO HAacleaus)
U BHEIUIaHOBbIMU. [IpoBepka MOKET MPOBOAUTHCS MO KOHKPETHOMY OOpalllEHUIO
3asABUTCIISL.

B 3aBHCHMOCTH OT cocTaBa paccMaTpUBACMBIX BOIPOCOB MOTYT MPOBOIUTHCS
KOMIUICKCHBIC MIPOBEPKH, MPU KOTOPBIX PacCMaTPUBAIOTCS BCE BOMPOCHI, CBSI3aHHBIC
C TMPEAOCTABICHHUECM TOCYJApPCTBCHHOMW YCIyTrH, M TEMAaTUYCCKHC MPOBCPKH,
IPU KOTOPBIX PACCMaTPUBAETCS OTAENIbHBIN BOIPOC, CBSA3AHHBINA C MIPEIOCTABICHUEM
roCy1apCTBEHHOM YCIIyTH.

IIpu mpoBeACHHM  TPOBCPKU  TMPOBCPSICTCS  COOTBCTCTBUC  JICUCTBHM
U IPUHUMACMBIX  PCIICHUM MOKHOCTHOTO Juia Komwurtera, OTBETCTBEHHOTO
3a IPEJOCTABICHUE  TOCYJapCTBEHHOM  YCIYTH,  TOJOXEHHSAM  HACTOSAIICTO
AJIMUHVCTPaTUBHOTO pCIJIAMCHTa W HWHBIM HOPMATHBHBIM IPABOBLIM aKTaM,
PEryIUPYIOLIMM MOPSTIOK MPCIOCTABICHUS TOCYAapCTBCHHOM YCIyTH.

[IpoBepka OCYIUECTBISETCS  BBIOOPOUYHO  HAYAIBHUKOM  CTPYKTYPHOIO
nogpaznencHuss  Komurtera,  OTBETCTBCHHBIM 33  OpraHU3alUI0  PabOTHI
0 MIPEOCTABJICHUIO TOCYIaPCTBEHHOM YCIIyTH.
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IIpoBepku 3a COOMIOACHHEM U HUCIOJIHCHUEM TOJOKCHUM HACTOSILETO
AJIMHUHUCTPATUBHOI'O PEIVIAMEHTA, a TAKXKE 3a IPUHATUEM PEUICHHI UCIIOJHUTEISIMU
OCYIIECTBIIIETCA ~ 3aMECTHUTENIEM  MpelAcenareis  KOMHUTETd,  KYPUPYIOLIUM
CTPYKTYPHOC TOJpPA3ACICHUE, B COOTBETCTBUM C PACHPCICICHHEM OOSI3aHHOCTCH
B Komurere.

2.3. BHemnaHoBass HpoBEpKa MPOBOJMUTCA IO MEpEe TOCTYIUICHUS Kanol
Ha JeicTBHs (0€3CHCTBHUC) WK PEIICHHUE TOIKHOCTHOTO Julia KomureTa, mpuHsaToe
MM B IIpOLECCE IPENOCTAaBIEHUs TOCYNAPCTBEHHOW ycCiuyru. Pesynbprarsl
paccMOTpeHus Kano0 (0OpallieHus ) TOBOJATCS A0 CBECICHUS 3asIBUTCIISL.

2.4. Pe3ynbpTaTbl TPOBEACHUS IUIAHOBBIX M  BHEIUIAHOBBIX IPOBEPOK
oQOpMIISIIOTCS  aKTOM, B KOTOPOM YKa3bIBalOTCSA BBISIBICHHBIC HEJIOCTATKH,
MPEAJIOKEHUS 110 UX YCTPAHCHUIO.

2.5. KoHTponap 32 MOJIHOTONH M KAYECTBOM IMPEIOCTABICHUSA TOCYAapCTBEHHOM
YCIYT'M OCYILICCTBIsCTCA B (OpPME CaMOKOHTPOJS M KOHTPOJSA IO YPOBHIO
NOJYMHEHHOCTH, BKJIIOYaeT B ce0s BBISBJICHHUE U YCTPAaHEHUE HAPYIICHUN IIpaB
3asABUTEIJICH, pACCMOTPEHUE Kajio0.

3. OTBETCTBEHHOCTD JA0JIKHOCTHBIX JIMI HCIIOJIHUTEJIbHOIO oprana PocroBckoii
00J1aCTH ¥ UHBIX J0JI)KHOCTHBIX JIMIL 32 pelieHus u jeiicreus (0e3neiictBue),
NpuHUMAaeMble (OCylIeCTBIIsIEMble) MMHU B X0/1€ IIPe0CTABJICHUS
rocy1apCTBEHHOH yCJIyru

3.1. OTBETCTBCHHOCTH 3a COOJIOACHHECM YCTAaHOBJICHHBIX TpcOOBaHUU
K IPCAOCTABICHUIO TOCYJApPCTBCHHOM YCIyrM BO3JIAaracrcsi Ha  CICIUAIUCTA,
OCYHICCTBIISIFOILICTO MPUEM M BbIJIa4y JTOKYMCHTOB, OTBCTCTBCHHBIX HCHOJHUTCICH
CTPYKTYPHBIX MOAPA3ACICHUM, MPCACCAATCIA KOMUTETA (B CIydac €ro OTCYTCTBUSA -
3aMECTUTENS TIpeACEeaaTeNs ).

3.2. 3a HEBLINOJHEHHE WM HEHAJJIC)KAIllee BBLIMOJIHEHNE 3aKOHOIATEILCTBA
Poccuiickoit deaeparuun 1 PocToBckoM 00jacTH 10 BOTPOCAM  OpTraHU3AINH
U TIPSAOCTABICHUS TOCYJApCTBCHHOM YCIyTH, a TaKXe TPeOOBAaHWN HACTOAIICTO
AJIMUHUCTPATUBHOTO PCIJIaMCHTAa, TOCYAApPCTBCHHBIC TPAXKIAHCKHC CIYXKAIUC
KomuTera  HECyT  OTBCTCTBCHHOCTH B COOTBCTCTBHM  C JICHCTBYIOIIUM
3aKOHOIaTEIILCTBOM.

3.3. Ilo pe3yabraTtaM TMPOBEJICHHBIX IPOBEPOK B CJIy4ae BBISBICHUS
HApyIICHUM TIpaB 3asBUTCIAST K BHUHOBHBIM JIUIIAM TNPUMCHSIIOTCS  MCPBI
OTBCTCTBCHHOCTH B TMOPSAJIKC, YCTAHOBJICHHOM JCHCTBYIONIIMM 3aKOHOJATCIHCTBOM
Poccuiickon ®@enepanmn.

3.4. 3a HCUCIOJHCHHC HWIM HCHAIUICKAIICC WCIIOJHCHHE IOJKHOCTHBIMH
JUIAMH,  OCYIICCTBJSIIOIIUMU  TPEAOCTABICHUEC  TOCYJAPCTBCHHOM  YCIYTH,
JOJDKHOCTHBIX  OOSI3aHHOCTEH I10 TIPOBEACHUIO AJAMUHUCTPATUBHBIX TMPOLEAYP
NP MIPCIOCTABIICHUU  TOCYJAapCTBCHHOW  YCIYTH  yKa3aHHBIC  JIMI[A  HECYT
OTBETCTBCHHOCTH B COOTBETCTBHH C JACHCTBYIOIIUM 3aKOHOAATCIHLCTBOM.
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4. IToJ10keHUs, XapaKTepu3ywuue TpedfoBaHus K NOPSAAKY H (popMam
KOHTPOJIS 32 MPEeA0CTABIeHHEM IOCYyAapCTBEHHOM YCIYrd, B TOM YHCJIe
CO CTOPOHBbI I'PAXKIaH, UX 00 bCAUHCHUHA U OPTraHU3alUii

4.1. KoHTpoJsib 3a MPEIOCTaBICHUEM T'OCYJAapCTBEHHOU YCIYTH CO CTOPOHBI
rpaxjaH, UX OOBCAMHCHMM W OpraHu3aliil SBISICTCS CaMOCTOATCIbHOM (opMoit
KOHTPOJISL U OCYHICCTBIISICTCS] ITyTeM HarpaBicHusi oOpanieHuit B Komurer, a Takxke
nyTeM oOKaloBaHMs JAcHCTBUM (O€3ACHCTBHUS) M PEIICHUM, OCYIIECTBISIEMbIX
(MpUHATBHIX) B XOJA€ TMPEIOCTABICHUS TOCYIAPCTBEHHOM YCIIYTH, B BBIIICCTOSIINE
OpTraHbl BIACTH.

4.2. OcHoBaHUCM MPOBCJICHUS BHCIUIAHOBON MPOBEPKU SIBISIOTCSA KAIOOBI,
noctynatomue B KomwureT. Pe3ynpTaTel NPOBEPOK JTOBOASATCS 1O CBEICHHS
3asBUTEJISL, TTOAABIICTO Kalo0y.

4.3. JlomxHocTHble nuna KomuTeTra NpHHUMAKOT MEPbl K MPEKPAILCHUIO
JOMYIICHHBIX HAPYLIEHUH, YCTPAHSAIOT NPUYMHBI U YCJIOBUA, CIOCOOCTBYIOIINE
COBEPILICHHUIO HAPYLLICHUM.

Uudopmaruss o pesyiapTaTax pacCMOTPCHMS 3aMCUaHUM U TPCAJIOKCHHM
rpakjaH, WX OOBCAMHCHUW W OpraHu3alil JOBOAUTCA JO CBCICHUS JIHIL,
HaIlpaBUBUIUX 3TH 3aMCUYAHUS U PEJIOKCHHUS.

V. Jocyneonnblii (BHeCyAeOHBIH) NOPSAIOK 00:KAT0BAHUS PEIICHUN U 1eCTBUI
(0e31eiicTBMS) OPraHa, MPeNOCTABJISIONIECT0 FOCYIAPCTBEHHYIO YCJIYTY,
€ro J0JKHOCTHBIX JIUII, TOCY/IAPCTBEHHBIX MPAKIAHCKUX CJIYKAINX

1. Uadopmanus 15 3asBUTE/IA 0 €r0 NpaBe MoJaTh K00y
Ha pewenus u (wim) aeiicreue (0e3neiicreue) Komurera
U (MJIM) €ro XOJHKHOCTHBIX JIMI IIPH NPeaocTABICHNH
roCy1apCTBEHHOM yCJIAyIH

3asBUTEIHL MMCECT MPaBO OOpaTUTHCSA C KamoOOW Ha HapyIUICHHUC TOpsAIKa
MPEAOCTABICHUA €My TOCYJapCTBEHHON YCIYrd, BBIPA3UBILEHCA B HEMPABOMEPHBIX
pemeHuax u JedctBusix (OespeiictBur) Komurera, €ro JOIKHOCTHBIX —JIHII,
TOCYIapCTBEHHBIX TpaXAaHCKUX CHOyXamuXx PocToBckoil o007acTd, a Takxke
pabotHukoB M®L] npu npenocTaBieHur TOCy1apCTBEHHOW YCIYI'M B COOTBETCTBUU
¢ 3akoHoaarenabcTBoM Poccurickoit denepaunu u PoctoBckoid obnacTu.

2. Oprasbl rocyIapcTBeHHOM BJIACTH, OPTAHU3AIUY U YIIOJITHOMOYEHHbIE
HAa paccMOTpPeHHe KAJT00bI JOKHOCTHBIE JIMLA, KOTOPbIM MOKET ObITh
HANPABJICHA J)KAJ100a 3asIBUTEIA B 10CY1IcOHOM (BHECY1€0HOM ) MOPSAAKE

2.1. KanoOwl Ha pemieHus W AeHCTBUA (0Oe3AEHCTBUE) MOMKHOCTHBIX JIMI]
Komurera nonarorcs HenocpeactsenHo B Komurer B aapec npejacenaresns KOMUTETA.
2.2. XKanoOsl Ha penieHns u AercTBUS (Oe3/1elicTBUE) MpecenaTens KOMATETa
nonatotcs B IlpaButensctBo PocToBCkoll 00sacT B aJipec MEPBOTO 3aMECTUTEIS
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I'ybepnatopa PoctoBckoil o00mactd, KypupymloILero neareasHocTh Komutera
B COOTBETCTBHUM C pacmpefeiceHueM O0A3aHHOCTEH MEXAy 3aMECTHTEIAMH
['y6epnaropa PocroBckoii obmacTu.

2.3. Kanobel Ha pemienuss u aeuctBus (OesneiicTBue) padoTHuka MOIL]
MOJIAOTCS B aApec pykoBoautels s3toro M®II,

2.4. XKanoOwl Ha peuicHus U AciictBus (6e3aciictsue) M®L nonarotes B aapec
yupenurenss M®OL[ unu JOJKHOCTHOTO JIMILA, YIOJIHOMOYEHHOTO HOPMATHBHBIM
IIPABOBBIM aKTOM POCTOBCKOI 001aCTH Ha pacCMOTPEHHE OOpalIeHHA TPaKIaH.

3. Cnoco0nl ungopMupoBaHus 3asiBUTEIEH 0 MOPsAKE MOJa4YM U PACCMOTPEHUS
sKaJI00bI, B TOM 4HcJIe ¢ ucnojb3oBanueMm EIIT'Y

3.1. Komuret, M®IL] o6ecnieunBaior:

3.1.1. UndopmupoBaHue 3asBUTCICH O TOPSAAKS OOKalOBAaHUS PCIICHHIMA
u aciictBuii  (Ge3aciictBusi)  KomuTeTa, €ro  JODKHOCTHBIX — JUIl  JIHOO
TOCYIapCTBCHHBIX  TPaXJaHCKUX  ciayxamux PocroBckoit  obmactu, MOI]
U UX padOTHUKOB IOCPEACTBOM pa3MeIleHuss HH(POpMAIMM Ha CTEHAAX B MECTax
MpedoCTaBIeHUs TOCYAapPCTBEHHBIX YCAyT, Ha oduimaibHoM caiite Kowmurera,
Ha EIII'Y, [lopTane cetu MDLI.

3.1.2. KoHcynbTupoBaHUE 3asBUTENICH O MOPSAKE OOXKAJIOBAHUS PEILICHHUI
u aevictBuii  (OesnetictBusi)  KomwuTeTa, €ro  JOMKHOCTHBIX  JUI[  JHOO
TOCYIapCTBEHHBIX  TIpakJaHCKuX  ciayxammx PocroBckoit  obmactu, MOIL]
U UX paOOTHUKOB, B TOM YHUCJC TIO TeiedOHY, DICKTPOHHOW MOYTE, MPH JIMYHOM
MpUEME.

VYkazaHHas B JaHHOM pazjcne HWHGOpMAIs TOJJICKUT 00s13aTCIIbHOMY
pa3MelnieHunio Ha opuinansHoM caiite Komurera, Ha EINTTY.

4. [lepeyeHb HOPMATHBHBIX NPABOBBIX AKTOB, PEryJIHPYIOLIUX MOPATOK
A0CYAeOHOTr0 (BHECY/IEOHOI0) 00:KAJIOBAHNS PEeIIEHUH | JIeHCTBUI
(0e3neiicTBusi) KomuTeTa, a TAKKE €ro J0JLKHOCTHBIX JIMIX

IIpouenypa momaun M PpacCMOTPCHHUS KaJoObl pEryaupyercst paszaeiom V
HACTOAIIEro  AJMUHHUCTpaTMBHOro  periameHnrta,  denepalbHbIM  3aKOHOM
ot 27.07.2010 Ne 210-®3, nocranosncHuem [lpaBurtensctBa PocToBCcKol obmactu
ot 16.05.2018 Ne 315 «OO0 yrBepxkaenuu llpaBun momauun u paccMOTpPEHHUd Kajioo
HAa pemicHus W JchcTBUsA (Oc3ecHCTBHE) OpPraHoB HCIONHUTCIBHON — BIIACTH
PocTtoBcko#t ob6macT ¥ WX TOJDKHOCTHBIX JIMI], TOCYJApPCTBEHHBIX T'PaKIAHCKUX
ciyxamnmx PocToBckoit 061acTi, MHOTO(YHKIIMOHATBHBIX IIEHTPOB MPEI0CTABICHUS
rocyJapCTBEHHbIX Y MYHUIIUTIAJIbHBIX yCIIyT PocToBckoit oOactu
1 X paOOTHHUKOBY.

[Ipencenarens KOMUTETA
10 0XpaHe 00BEKTOB KYJbTYPHOI'O
Hacienusa PocToBckoit obmacTu N.B. I'pyHCKHi1



[Tpunoxenue Ne 1

K aJAMUHUCTPATUBHOMY periaMenTy
IPEAOCTABICHUSI ~ KOMUTETOM 110  OXpaHe
00BEKTOB KYJIBTYPHOTO Hacienus PocToBckoi
o0iactu roCyAapCTBEHHOM YCIyTH
«lIIpegocraBieHrne CBEAECHUNH O HATUYMH WU
OTCYTCTBUU OOBEKTOB KYJIBTYpHOTO HAacieaus,
BKJIIOYEHHBIX B C€IHUHBIH TIOCYJapCTBEHHBIU
peectp  OOBEKTOB  KYJIBTYPHOIO  HACICIUS
(TaMSITHUKOB WCTOPHHM W KYJBTYPBI) HAPOIOB
Poccniickont  denepannn W BBIABJICHHBIX
O00BEKTOB KyJIbTYPHOTO HACIEAWS Ha 3eMIX,
MO/JIEXKAIINX BO3JIEHCTBUIO 3€MJISHBIX,
CTPOUTENBHBIX, MEIUOPATUBHBIX,
XO3SUCTBEHHBIX ~ paboT,  MPETyCMOTPEHHBIX
cratberi 25 Jlecworo xomekca Pocculickoit
Qenepaunu paboOT 1O HMCHOIB30BAHHIO JIECOB
(3a ucKIOUEeHUEM paboT, YKa3aHHBIX B ITyHKTax
3,4 u 7 yactu 1 crareu 25 JlecHoro koaekca
Poccuiickoit @enepatiuu) U UHBIX padoT»

OOPMA 3ASABJIEHNA O IIPEJJOCTABJIEHNN
I'OCYJAPCTBEHHOU YCIIYT'U

IIpencenarento KOMMTETA
0 OXPAaHE 00BEKTOB
KYJIbTYPHOTO Hacienus

PocroBckoi 00acTH

Ot Koro

(Ins  dwmsuueckoro  muma:  PUO,

TenedoH, ampec HPOXKUBAHUS
(HaxoxIeHU).

Juis  mpencTaBUTENSA:  TOMOJHUTEIHHO
JOKYMECHT, TTOTBEPK TATOTITHIA

MTOJTHOMOYHS IPEICTABUTETIS.
Jma WII: gonoanutensHo OI'PHUII,

51515
s ropuauyeckoro  muma:  MOJHOE
HaNMCHOBAHMUE, OpraHN3aIMOHHO-

npasoBas dopma, UHH, OI'PH).

Bx. Ne
« ” 20 roaa
(3aMOJTHSIETCSI KOMUTETOM TI0 OXPaHe
00BEKTOR KYJILTYPHOTO HACCIHS
PocroBckoit o0macTm)

3ASABIIEHUE
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O MPEIOCTABICHUH CBEACHUM O HAJIMYNHU HIIM OTCYTCTBUU OOBEKTOB KYJIFTYPHOT'O HACIICAS,
BKIIIOUEHHBIX B €IMHBIN IOCYAaPCTBEHHBIN peecTp OOBEKTOB KyJIBTYPHOTO HacIenus (IaMATHUKOB
UCTOPHH U KYJIbTYphI) HaponoB Poccuiickoit denepaunn U BBIABICHHBIX 00BEKTOB KyJIBTYPHOTO
HacJenus Ha 3eMJISIX, MOJUIEeKAIMX BO3IEHCTBUIO 3EMIISTHBIX, CTPOUTENBHBIX, METHOPATUBHBIX,
X03SHUCTBEHHBIX PadoT, MPEAYCMOTPEHHBIX cTaTher 25 JlecHoro koyiekca Poccutickoit Meaeparnun
paboT 1o UCTOIB30BAHUIO JIECOB (3a UCKIIIOUeHHEM paboT, yKa3anHbIX B MyHKTax 3,4 u 7 yacty 1
cratel 25 Jlecnoro kogekca Poccuiickoit deaepannn) U HHBIX padoT

[Ipomry Bac mpenocTaBUTh CBENEHUS O HAIMYUU WIM OTCYTCTBUM OOBEKTOB
KYJbTYPHOTO HacJIe/lMs, BKIIOYEHHbBIX B €UHbINA rOCYJapCTBEHHBIA PEECTP OOBEKTOB
KyJIBTYPHOTO Hacyeusl (MaMsSTHUKOB WCTOPUU U KYJIBTYphl) HapomoB Poccuiickoif
@decnepanu M BBIABJICHHBIX OOBEKTOB KYJbTYPHOTO HAacJCAUS Ha 3EMILX,
NOJJICKAIIUX  BO3ICHCTBHUIO  3EMJIIHBIX,  CTPOUTEIbHBIX,  MEIMOPATUBHBIX,
XO35UCTBEHHbIX PAa0OT, MpPEeIryCMOTpeHHbIX cTaThedl 25 JlecHoro Kkojaekca
Poccuiickoit @eaepannu paboT Mo UCTIOIB30BAHUIO JICCOB (32 UCKIIIOUCHUCM PabdoT,
YKa3aHHbIX B MyHKTax 3, 4 u 7 wactu 1 crateu 25 JlecHoro koaekca Poccuiickoit
®deneparum) U UHBIX padOT, B OTHOLICHUHU 3¢MEIBHOTO YUaCTKa, PACTIONOKCHHOTO T10
aapecy (oMmHMcaHue MCCTOHAXOXKICHUS, KOOPANHATHI) ,
C KaaCTPOBBIM HOMEPOM ___.ITnomanp (kB.m):

[TouToBbI1 aipec 3asBUTENA/II. TOUYTA

KonTaktabIN TenedoH

PesynpTar npenocraBineHus rocyJapCTBEHHOM YCIYTH MPOLIY BBIIATh

CJIeAYIOIIUM CIIOCOOOM:
(BEIOpaHHOE OTMETUTH 3HAKOM: \/)

B KOMUTETE
B M®I]

yepes EITY

NI

I10 IIOYTEC

K 3asBiieHUIO NpUIararoTCs:

1. JlokyMeHT, NOATBEpKAAIONIUIM TTOJTHOMOUMS MPEACTABUTENS 3asBUTENSA
Ha OCYIIECTBIECHUE JIEUCTBHM OT UMEHU 3asBUTENS (HalpUMeEp, TOBEPEHHOCTH, aKT
OpraHa ONeKH U MONEYUTEIbCTBA O HA3HAUYCHUHU OINEKYHA WIM MONEUYUTENS U JPYyrue

HAOKYMCHTLI B COOTBCTCTBUU C BaKOHO,Z[aTCJ'II)CTBOM) Ha JI. B JK3.
(MpM yCIIOBMM TIOJIa4¥ 3asABICHUSA TPEACTABUTENEM (DH3MUYCCKOTO JHIA, FOPUAMYCCKOTO JIUIIA,
VH/IBUTYaTbHOTO MPEAMPUHAMATEIS).
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(TToamucsk 3asBUTENSA)

JlaTa
“ ” 20 rojaa

ITpunoxenune Ne 2

K AIMUHUCTPATUBHOMY periaMeHTy
MPEOCTABICHUS  KOMUTETOM IO  OXpaHe
00BCKTOB KYyJIbTypHOTO Hacieauss PocToBckoit
obOsacTH rocyJapCTBEHHOM yCIyru
«lIpenocrapiieHue CBEICHUNM O HAIAYUU WA
OTCYTCTBUH OOBEKTOB KYJIbTYPHOTO HACIEIUS,
BKJIIOUEHHBIX B €IUHBIH TOCYJAapCTBEHHBIN
peecTp  OOBEKTOB  KYJIBTYPHOTO  Hacleaus
(MaMATHUKOB HMCTOPUM U KYJIBTYphI) HApPOJIOB
Poccuiickoii  ®enepaniun ¥ BBIABIEHHBIX
00BEKTOB KYJBTYPHOTO HACICAHMsS Ha 3eMIISX,
OIS KATIHX BO3JICHCTBUIO 3CMIISHEIX,
CTPOUTEIILHBIX, MEJTHOPATUBHEIX,
XO3SHUCTBEHHBIX  paboT,  IPEIyCMOTPEHHBIX
crateeii 25 JlecHoro xomekca Poccuiickoii
®denepanuu  pabOT TO HMCMOIB30BAHMIO JIECOB
(3a ucKIOUEeHUEM paboT, YKa3aHHBIX B ITyHKTax
3,4 u 7 yactu 1 crareu 25 JlecHoro koaekca
Poccuiickoit Denepariuu) U UHLIX padoT»

O®OPMA NUHOOPMALIMA O HAJIMYMHM OB BEKTOB KVJIBTYPHOI'O HACJIEAWUA
HA 3EMEJIbBHOM YYACTKE

IItamir komuTeTa

HawuMeHoBaHMe I0pHUINYECKOTO JIHIIA,
®OUO 3asBUTET,
WHJVMBHUIYaIbHOTO MIPEAIPUHUMATENSA

raa n Ne perueTpamn agpec IPpOKUBaHUS (HaXOXKICHIS)

Nudopmaiius o HATUIUN WA OTCYTCTBUU 0OBEKTOB KYJBTYPHOTO HACHEIM,
BKJIFOUEHHBIX B €IMHBIN TOCYNaPCTBEHHBIN peecTp 0OBbEKTOB KyJIbTYPHOTO HACIIEAUS
(MaMATHUKOB UCTOPHUM U KYJIbTYphI) HapoaoB Poccutickoii denepanuu
Y BBIABJICHHBIX O0BEKTOB KYyJIbTYPHOTO HACIEAMsI HA 3€MJIAX, IIOIJICKAIIUX
BO3ACHCTBUIO 3eMIISTHBIX, CTPOUTENHHBIX, METUOPATUBHBIX, XO3IMCTBEHHBIX padoT,
MpeayCMOTPEHHBIX cTathelt 25 JlecHoro koaekca Poccuiickoii @enepanuu padboT mo
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UCII0JIb30BAHUIO JIECOB (32 HUCKIIIOUEHHEM padoT, YKa3aHHbIX B MyHKTax 3,4 u 7
yactu 1 ctathu 25 JlecHoro koaekca Poccuiickoit @enepanun) 1 UHBIX padoT

Ha ocHoBanumu 3asBICHUS OT Ne B OTHOIICHUU
3EMCIIbHOTO yyacTKa , coo0IIaem.

1. Uudopmanius 0 HAIUYUK/OTCYTCTBUM OOBEKTOB KYJIbTYPHOTO HACICIHA,
BKJIFOUCHHBIX B €IMHBIN TOCYJapCTBCHHBIA peeCcTp OOBCKTOB KyJIbTYPHOTO HACICAUS
(MaMsATHUKOB HCTOPUM U KYJbTypbl) HapoaoB Poccuiickoii ®enepauuu (nasee —
peecTp), BbIBJICHHBIE OOBEKTHI KyJbTYPHOIO Hacieaus, JuUO00 OOBEKTHI,
oOnanaromme pU3HAKaMU o0beKTa KYJIbTYpHOTO HACJICIUS:

2. HWudopmamuss o0 pacnoNoKCHUU/YACTHUHOM  PACIIONIOKCHUHN/ OO
OTCYTCTBUHM PACIOJIOKEHHS 3E€MEJIbHOIO yuyacTKa B TpaHMIaX 3allUTHBIX 30H,
B IPaHUIIAX TCPPUTOPUN OOBEKTOB KyJIbTYPHOTO HACICIMS, BKIOUCHHBIX B PeeCTp,
B TIpaHHLaX TEPPUTOPUI BBIABICHHBIX OOBEKTOB KYJbTYpPHOIO Hacleaus,
B IPaHUIIAX 30H OXPaHbl OOBCKTOB KYJIBTYPHOTO HACJICIHS, BKIIOUCHHBIX B PEECTp,
B TpaHUIaX TCPPUTOPUN HMCTOPHUCCKUX TMOCCICHUM, UMCIOIUX 0cOo00C 3HAYCHUC
Ul UCTOPUU U KyJbTypel PO:

2.1. OnucaHue pe:KMMOB HCIOJIb30BAHUS 3€MEJIbHOTO Y4YacTKa (OrpaHUYeHuUs,
oOpeMeHeHus ):

3. Uudopmaiyss 0 HAIMYUKU/OTCYTCTBUM JAHHBIX O MPOBEIECHHBIX HMCTOPUKO-
KyJbTYPHBIX HCCJICIOBAHUM:

4. Wndopmamust o HECOOXOAUMOCTH/IUOO OTCYTCTBHUM HCEOOXOAUMOCTH
MPOBEACHUS TrOCYJapCTBCHHOM HUCTOPHKO-KYJIBTYPHOU IKCTICPTU3BI:

JononnurensHad uHpopmanus (IpU HATUYUN)

JIOTKHOCTD YITOTHOMOYECHHOTO JTULIA dUO
(moamucs)

DUO uncnionmunrens
Ne Tenedona ncnonuuTeNs
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[Ipunoxenue Ne 3
K aJIMAHUCTPAaTUBHOMY perIaMenTy
NpPEAOCTaBICHUS  KOMUTETOM MO  OXpaHe
00BEKTOB KYJIBTYPHOTO Hacieaus PocToBckoit
o0iactn roCy/1apCTBEHHOMN YCIyTH
«IIpenocrapnenue CBEACHUNW O HATUYUM WU
OTCYTCTBHH OOBEKTOB KYJIBTYPHOI'O HAaCIEIus,
BKJIIOYEHHBIX B C€IHUHBIH TIOCYJapCTBEHHBIU
peectp  0OBEKTOB  KYJIBTYPHOIO  HAaCHEIus
(IaMATHUKOB HCTOPUM M KYyJbTYpbl) HapOIOB

Poccniickon denepanun
U BBIABJIEHHBIX  OOBEKTOB  KYJIBTYPHOTO
Hacleaus Ha 3eMILAIX, TIOJUIC/KAIIAX
BO3JICHCTBHIO 3€MIIHBIX, CTPOUTEIIBHBIX,
MEJIMOpPaTUBHBIX, XO351MCTBEHHBIX pabor,
HIPEAYyCMOTPEHHBIX cTatbeit 25 JlecHoro kojekca
Poccniickon Qenepanun pabot o

HCIIOJIb30BaHMIO JIECOB (33 MCKIIOUYEHHEM padoT,
yKa3aHHBIX B IIyHKTax 3, 4 u 7 vactu | craTen
25 Jlecnoro xoxaekca Poccuiickoit denepanun) u
HWHBIX paboT»

®OPMA PEIIEHHMA Ob OTKA3E B ITPUEME JOKYMEHTOB, HEOBXO/UMbIX
JUL IIPEJOCTABJIEHWA I'OCY JAPCTBEHHOU YCJIIVIE

IIItamm komuTeTa

mata u Ne peructpauuu

HanmeHoBaHHE FOPUAMYECKOTO JIULIA,
®UO 3asBuTeS,
WHIVBUYaJIbHOTO MPEIIPUHUMATEISA
aapec MPOoXKUBAHUS (HAXOKIEHNS )

Pemenne

00 OoTKa3e B MPUEME JOKYMCHTOB, HCOOXOJIUMBIX JJIsl PEIOCTABIICHUS
yeanyru «[IpeagocraBnenue cBeIeHUI O HaJU4YUU UM OTCYTCTBUU OOBEKTOB
KYJbTYpPHOTO Haclle[lusl, BKJIIFOUEHHBIX B €IMHBII rOCYJapCTBEHHBII peecTp 0ObEKTOB
KyJIBTYpPHOTO Haclieus (TaMsTHUKOB UCTOPUU U KyJIBTYPBl) HapoJoB Poccuiickoit
®denepaluil ¥ BBISIBJICHHBIX OOBCKTOB KyJIBTYPHOTO HACICAUS HA 3EMIISIX,
MOJJICKAIIUX BO3JCHCTBUIO 36MIIIHBIX, CTPOUTEIBHBIX, MCIUOPATUBHBIX,
XO035UCTBEHHBIX paboT, MPEeIyCMOTPCHHBIX cTaThel 25 JlecHoro kojckca
Poccuiickoit @enepaiiuu padoT 1Mo UCHOIB30BAHUIO JICCOB (32 UCKIIFOUCHUEM PadoT,
YKa3aHHbIX B TyHKTax 3,4 u 7 yactu 1 ctateu 25 JlecHoro xonekca Poccniickoi

denepaliv) ¥ UHBIX paboOT»
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Ilo
(®HUO
Ne

pe3ylibTaTaM  pPaCCMOTPCHHUA
3aABUTCIIA
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3a4ABJICHUA

(mpeacTaBUTEINS

3asBUTCIIS )

oT

N IPHJIOKCHHBIX K HCMY HJOKYMCHTOB IIPHHATO PCIICHHUC
00 OTKase B NPpUCMC TOKYMCHTOB 110 CICAYIOIHUM OCHOBAHMAM:

Ne rmyHkra
aIMAHUCTPATUBHOTO
periameHra

HaumenoBanue ocHOBaHUs A1
OTKa3a B IIPENOCTABICHUN
roCyIapCTBEHHOM
yCIyTH

Pasbsicuenue
MIPUYHNH OTKa3a
B NIPEIOCTABICHUH
roCcy1apCTBEHHOU
(MyHULIMIAJTBLHOW )

9.1.1

3anpoc 0 IPEAOCTABICHUHN
rOCyJapCTBEHHOW (MYHHUIIMIIAIBHOM )
YCIyTH noaH B opraH
rOCYJapCTBEHHOW  BJIAacTH, OpTraH
MECTHOTO  CAMOYIPABJICHUS WU
OpTaHU3aluIo, B MOJTHOMOYHS
KOTOPBIX HE BXOJUT TNPEIOCTABICHUE
rOCYJapCTBCHHOU (MYHHUIIMTIATBHOM )
YCIYTH

YKa3bIBaKOTCS
OCHOBaHHUA TaKOIo
BBIBOJIA

9.1.2

HekoppexTHoe 3aroJHEHUE
o0s3aTenbHBIX  ToNled B (opme
3asIBIICHUS 0 MPEIOCTABICHUH
rOCYAapCTBCHHON (MYHHMIIMIIAILHOM)
ycayru Ha EIII'Y (HemocToBepHOE,
HEMpaBWIbHOE  JIMOO  HEMOJHOE

3amn0JIHCHHE )

YKa3bIBAKOTCS
OCHOBaHUS TaKoTro
BBEIBOJIA

9.13

IIpencrasienue HETIOJIHOTO
KOMIIJIEKTa JTOKYMEHTOB,
HEOOXOUMOI0  JIJIs IPEOCTABICHUS
rOCyJapCTBEHHOW (MYHHUIIMIIAIBHOM )
YCIIYTH

yKa3bIBaeTCs
VCUEPIBIBAOIINNA
NEpEUYCHb
JOKYMEHTOB,
HEIPEACTABICHHBIX
3asIBUTENIEM

9.14

IIpencraBneHHbIe TOKYMEHTHI,
HEOOXOMUMEIE JUIS TPEAOCTaBICHUS
rOCYJIapCTBCHHOW (MYHHUIIUIIATBHOM )
YCIYTH, YTpaTUIM CHIYy (JIOKYMEHT,

YIOCTOBEPAIOIIAN JINYHOCTD,
JOKYMEHT, YAOCTOBEPSAIOLINMN
IOJTHOMOYHS IIpe/ICTaBUTEA

3AJABUTCIISI, B Cliydac O6paHIeHI/I$I 3ad
NpcAOCTABJICHUCM YCIYTH YKd3aHHBIM

YKa3bIBaeTCA
VCUEPIBIBAOIINNA
IIEPEYCHb
JOKYMEHTOB,
YTPATUBILUX CUILY
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JIALIOM);
9.1.5 IIpencraBneHHble TOKYMEHTHI UMEIOT | YKa3bIBACTCS
MOJYMCTKH W UCTPABJICHUS TEKCTa, | HCUEPIBIBAIONITUH
HC3aBCPCHHBIC B MOPSIZIKE, | TICPCUCHD
YCTAHOBJICHHOM 3aKOHOJATCIBCTBOM | JIOKYMCHTOB,
Poccuiickoit @enepanuun CoIEpKAIIUX
MOIUIUCTKH
Y UCTIPABJICHUS
9.1.6 JIOKyMEHTBI coliep>KaT MOBPEKJICHUS, | YKa3bIBACTCS

HaJUIie KOTOPHIX HE TIO3BOJSET B | HCUEPITHIBAFOIIIHI
MOJIHOM  00bEME  HCHOJb30BaTh | ICPCUCHD
WHpopMaImo ¥ CBCJICHMS, | JOKYMCHTOB,
comepKamyecs B JOKYMEHTax I | COACPIKAIINX
IIPEIOCTABICHUSI  TOCYJApPCTBEHHOM | IIOBPEKICHHUS
(MyHHIIMIAJIBHON) YCIYTH

9.1.7 [lomaua 3ampoca O TPETOCTABICHHH | YKa3bIBAIOTCS
roCcyAapCTBEHHOMN YCITYTH W | OCHOBaHMS TaKOTO
JOKYMEHTOB, HEOOXOJWMBIX JJIs | BHIBOIA
MPEAOCTABICHUSI  TOCYyAapCTBEHHOMN
yCIyrd, B OJJIEKTPOHHOW Qopme ¢
HApYLIEHUEM YCTaHOBJICHHBIX
TpeOoBaHUM

JlomoTHUTETEHAST HHGOPMAITHS:
Brl BOpaBe moBTOpPHO OOpaTUTHCS B yIOJHOMOYEHHBIN OpraH C 3asBJICHHEM
O MPEIOCTABIICHUH TOCYJAapPCTBEHHONM YCIyIM TIOCJIE€ YCTPAaHEHHUS YKa3aHHbBIX
HApyLIEHUM.
JlaHHBI OTKa3 MOKET ObITh O0XaJOBaH B JOCYJECOHOM MOPSAKE IIyTEM
HaIpaBJICHHs] JKaJIO0bI B YIIOJTHOMOUYEHHBIN OPraH, a TaK)Ke B Cy1IeOHOM MOPSIAKE.

JIOIOKHOCTB YIIOTHOMOYEHHOTO UL dHO
(moamnuce)
DUO ucnionmuurens

Ne Teneona ncnonHuTEND) .

2. Hacrosiiee mMOCTaHOBJICHUE BCTYIMACT B CHIIY CO JAHS €ro OQUIIMAIBHOTO
OTyOJTUKOBaHUSI.

3. KoHTponbs 3a BBINOJHCHUEM HACTOSAIIETO IMOCTAHOBICHUS BO3JIOXKHTH
HA 3aMCCTUTENS NpeAccAaTeNis KOMHUTETa IO OXpaHe OOBCKTOB KyJIbTYPHOTO
Haciaenusa PocToBckoil o0OmacTM — HavyaldbHUKAa OTACHA OXpaHbl OOBEKTOB
KyJIsTypHOTO Hacienus Kopobosy M.B.

IIpeacenarens KoMHUTETA
1o OXpaHe 0OBEKTOB KYJIbTYPHOTO

Hacnenusa PoctoBckoit o0nacTu N.B. I'pyHcknit




