MMPABUTEJIBCTBO POCTOBCKOM OBJIACTH

KOMMTET IO MOJIOJIEKHOHU MOJUTHKE
POCTOBCKOMU OBJIACTH

HOCTAHOBJIEHUME

or 15.03.2019 Ne 3

r. PocroB-Ha-/lony

006 yTBepkIeHNU AIMUHUCTPATHBHOIO PerjiaMeHTa NpeaoCcTaB/ICHHUS
rocynapcrBeHHoii yeayru «IlpeaocraBienne cyocuanii MOJI0AEKHBIM U IETCKUM
001IeCTBEHHBIM 00 beIMHEHUAM, BXOASIINM B 00JIACTHOM peecTp MOJIOAEKHBIX
U IETCKHUX 001I€CTBCHHBIX 00beIUHECHUI, MOIbL3YIINXCS IrOCYAapCTBEHHOM
MO/I/IEPKKOID

B nemsix peamuzanuu  ®denepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3
«O0 opraHuzalMy MOPEeAOCTABICHHUS TOCYAAPCTBEHHBIX M MYHHUIUIIATIBHBIX YCIYI»,
®eaepanpHoro 3akoHa ot 28.06.1995 Ne 98-03 «O rocyaapCTBEHHON MOIJEPIKKE
MOJOJEKHBIX W JEeTCKMX  OOIIeCTBEHHBIX  OOBEIWHEHMI», ITIOCTAHOBICHHUS
[IpaBuTenbctBa PocToBckoit obmactu ot 05.09.2012 Ne 861 «O paspaborke
M YTBCPXKJICHWM OpraHaM{  HWCIOJTHUTCIBHOM  BiacTH  PocToBckol — oOsacTw
aAMUHUCTPATUBHBIX  PCTJIAMCHTOB  MPCAOCTABJICHUA  TOCYAApPCTBCHHBIX  YCIYT
U aJMUHUCTPATUBHBIX PETIaMCHTOB WCIIOJHCHUS TOCYAapCTBEHHBIX (DYHKITHIY,
moctanoBieHus IlpaButensctBa PoctoBckoit obmactu ot 07 mas 2014 Ne 332
«O06 ytBepxkaenun l[lopsimka BemeHuss 00JIACTHOTO peecTpa MOJIOAEKHBIX U JAETCKUX
OOIIIECTBEHHBIX OOBECIUHEHWM, TONB3YIOUIMXCS TOCYIapCTBEHHON MOIIEPKKOI,
a TaKXke B ICISIX COBCPIICHCTBOBAHHWSA palbOTHI IO TPEIOCTABICHHUIO CyOCHIMA
0OIIeCTBCHHBIM O0BEAUHCHUSIM POCTOBCKOM 001acTH, BXOAAIIUM B 0OJTACTHOM peecTp
MOJIOJICKHBIX W JICTCKUX  OOIICCTBCHHBIX  OOBCAMHCHUH,  MOIB3YIOMIHXCS
rOCyJApCTBEHHON IIOJJIEPKKOM, KOMMUTET MO MOJOAEKHOU NOMUTUKE POCTOBCKOMU
00J1aCTH MOCTAHOBJISIET:

1. YTBEpAUTH AJIMUHUCTPATUBHBIN perJaMeHT MpeIOCTaBICHUS
rocynapctBeHHor yciyru «lIpegocrtaBienue cyOCUIUM MOJOASKHBIM U JIETCKUM
OOIIIECTBCHHBIM OOBCAMHCHUSM, BXOJIANIAM B OOJACTHOM PEECTp MOJIOACKHBIX
M JICTCKUX  OOIICCTBCHHBIX OOBCAWMHCHUM, TOJB3YIOIIUXCS  TOCYIapCTBCHHOM
IOAACPKKO COTTIACHO IIPHUIOKECHHUIO.
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2. 3aBeaylomEeMy CEKTOPOM pPa3BUTUA CHUCTEMbl MOANEPKKH MOJIOEKHBIX
VHUITMATUB ¥ TIPOSKTOB OOECIICUUThH pa3MEIIeHHe HACTOAIIETO TOCTAHOBJICHUS Ha
ohHUIIHATEHOM caliTe KOMUTETA MO MOJOASKHOM TToTuTHKE POCTOBCKOM 001acTu.

3. [Ipu3HaTh YTPATUBIIUM CHITY MOCTAHOBJCHHE KOMUTETA TI0 MOJIOJCKHOU
nonutuke PoctoBckodt obOmactu ot 29.10.2015 Ne 2 nm «OO0 yTBepKIECHUU
AJIMUHUCTPAaTUBHOTO  pErjaMeHTa MpeJOCTaBICHUA T'OCYJapCTBEHHOW  YCIyTH
«IIpenocraBienue cyOCUaINi MOJIOAEKHBIM U IETCKUM OOILIECTBEHHBIM O0BbEIUHEHUSAM,
BXOJSIIMUM B OONACTHOM pPEeecTp MOJOACKHBIX HM JETCKHMX OOMIeCTBEHHBIX
00beTMHEHHH, OJIB3YIOMINXCS TOCYIAPCTBEHHOM MOIEPKKOI.

4. Hacrosiee mocTaHOBICHIWE BCTYIAaeT B CHIIy CO JHS €ro O(QHUIIMAIBHOTO
OnyOJUKOBaHUSI.

5. KoHTponb 3a BBIMOJIHEHHEM HACTOSIIETO IOCTAHOBJICHHS OCTaBIAIO 3a
cOOOH.

A7)

TMpencenarens koMuTeTa ;A
freee”" 1010, Jleckun

o MoaogexHol nonuTHke PocToBekoit obnacty




[Ipunoxenue
K TIOCTaHOBJICHHIO
KOMHUTETA 10 MOJIOIECKHOH
noauTuke PocToBckoit obnactu
or 15.03.2019 Ne 3

AJIMHUHHUCTPATHBHBIN perjiaMeHT
NPEAO0CTABJICHHUS TOCYAAPCTBEHHOM YCJIYT|
«IIpenocTaBiaeHue cyocuui MOJIOAEKHBIM U JIETCKUM 00111€CTBEHHBIM
00beTUHEHUSIM, BXO/IAIIIUM B 00JIACTHOH peecTP MOJIOIEKHBIX M TeTCKUX
001IeCTBEHHBIX 00 beMHEHH i, MOJIB3YIOHIUXCH TOCYIapPCTBEHHOM MOAACPKKOIN)

Paznen 1. O01mue moJioxkeHns

AJMHMHUCTPATUBHBIN PErJIaMEHT IIPEAOCTABIACHUS TOCYJapCTBEHHOM YCIyTH
«ITpenocTaBnenue cyocHuINi MOJIOCKHBIM U ICTCKUM OOMIECTBEHHBIM O0HeTUHEHUSIM,
BXOJSAIIMM B OONAcCTHOM peecTp MOJOACKHBIX H  JIETCKUX  OOIIECTBEHHBIX
OOBEAMHEHUM, TMONB3YIOUIMXCS  [OCYJApPCTBEHHOW  MOAJAEPXKKOW»  paszpaboTaH
B coorBeTcTBUU ¢ DenepanbHbIM  3akoHOM  oT  28.06.1995 No  98-®3
«O rocymapcTBEHHON TIOAJIEPKKE MOJOAECKHBIX U JETCKUX OOIIECTBEHHBIX
oObeIMHEeHHI», mocTanoBiieHneM [lpaBurensctBa PoctoBekoit obmactu ot 05.09.2012
No 861 «O pazpaboTke U yTBEpKISHUN OpraHaMHu UCIIOJHUTENRHOM BllacTy POCTOBCKOM
00JIacT aIMUHUCTPATUBHBIX PETIaMEHTOB TIPEIOCTABICHUS TOCYAAPCTBEHHBIX YCIYT
U aJMUHUCTPATUBHBIX PETJaMEHTOB HCIIOJIHEHUS TOCYAapCTBEHHBIX (DYHKIIUN»,
moctanoBieHueM llpaBurenscTBa PoctroBckoit obmactm ot 29.03.2012 Ne 233
«O mopsake HpemoCTaBlIeHHs CyOCHAWH M3 OO0JACTHOrO OIOMKEeTa MOJIOACKHBIM U
JEeTCKHUM  OOIIECTBEHHBIM OOBCIMHEHHUSAM, BXOAIIMM B  OOJACTHOM  peecTp
MOJOJEKHBIX W JETCKUX  OONIECTBEHHBIX  OOBEIWHEHWH,  TMOJB3YIOMIUXCS
TrOCYIapCTBEHHOW MOIIEPKKOW», a TakKe B IENIIX COBEPIICHCTBOBAHUS pabOTHI 110
MIPEAOCTABJICHUIO CYOCHANI OOIICCTBCHHBIM 00BeAMHCHUAM PocToBCKO# 0O0macTw,
BXOJSAIIMM B  OOJACTHOM peecTp MOJIOJEKHBIX W JETCKMX OOIIECTBEHHBIX
00bEIMHEHHH, TOJIB3YIOIINXCS TOCYAAPCTBEHHOMN OIIEPIKKOM.

1. Illpeamer peryiMpoBaHus A/AMUHUCTPATHBHOTO PerjaMeHTa

1.1. Hacrosumi aIMUHUCTPATUBHBIN peryIaMeHT MIPECIOCTABIICHUS
rocyaapctBeHHor ycayru «llpemoctaBnenue cyOcuauii MOJIOAEKHBIM W JIETCKUM
OOI1IECTBEHHBIM O0BEIMHEHHUSM, BXOISAIIUM B 00JIACTHOW peeCTp MOJOACKHBIX U AETCKUX
OOIIIECTBEHHBIX  OOBEAWHECHHM, IOJB3YIOUIUXCA TOCYJApPCTBEHHON  MOIIEPIKKON)
YCTAHABIMBAET CPOKA W  IIOCIEA0BATEIbHOCTh  aJAMHUHUCTPAaTUBHBIX  MPOLERYD,
AIMUHUCTPATUBHBIX JIEHCTBUN KOMUTETA MO MOJIOJICKHOU nosmTuke PocToBCKOM 001acTu
(manee - KOMUTET), TOPSAOK B3aUMOJSHUCTBHUS MEXOy €ro CTPYKTYpHBIMH
TOJIpa3ICIICHUSAMHI U TOJGKHOCTHBIMH JIMIIAMH, B3aUMOJICHCTBUSI KOMUTETA C 3aABUTENSIMH,
WHBIMM OpraHaMH T[OCYJAapCTBEHHOM BJACTH, YYPEKICHUSMH W OpPraHu3alusiMu
Ipyu  TIPEJOCTABICHUM  TocyaapcTBeHHOM  ycinyrun — «lIpemocraBinenne  cyOcunmii
MOJOIEKHLIM M JETCKUM OOINEeCTBEHHBIM OOBEIUHEHUSIM, BXOIAIIMM B 00JAaCTHOM



peecTp MOJNOJEKHBIX M JCTCKHX OOIIECTBEHHbIX OOBEIUHEHHUH, II0JIb3YIOLIUXCS
rOCyIapCTBEHHOW TIOIAEPKKOM» (/Iajiee COOTBETCTBEHHO - TOCYAapCTBEHHas YCIyTa,
cyocuaus) ¢ coOMmoAeHNEM HOPM 3aKOHOJaTellbcTBa Poccuiickoit Denepalinii 0 3alliuTe
TIEPCOHANIBHBIX JAHHBIX, BKJIIOYAs OCYIIECTBIECHWE B paMKaxX TaKoTO NPeIOCTaBISHUS
AIEKTPOHHOrO B3aHMOJICMCTBHS MEXK/Ty TOCY/IAPCTBEHHBIMU OPTraHaMU.

1.2. IlomoxeHus  AJMHUHUCTPAaTUBHOIO  pErJIaME€HTa  PaCIPOCTPaAHAIOTCA
Ha 3asBJICHUS, CBSI3AHHBIE C MTOJYYEHHUEM T'OCYJAPCTBEHHON MOIIEPKKH B BUAEC CYOCUANI
MOJOJIC)KHBIM U JETCKAM OOIIECTBEHHBIM OOBEIMHEHUSIM, BXOJSIUIMM B OOJACTHOMN
peecTp MOJIOCKHBIX M JETCKUX OOIECTBEHHBIX OOBEAVHEHUM, TMOJb3YIONINXCS
rOCYyIapCTBEHHOU TOIIEPKKOH.

WHbie 3asBlIeHHS, TPEIIOKEHUA M KanoO0bl (PU3NUECKUX WIM FOPUAUYCCKUX JIUIL
anb0 HMX  YNOJHOMOYEHHBIX IpEACTaBUTENECH  pPacCMaTpUBAKOTCA B MOPSAKE,
YCTaHOBJIEHHOM JICHCTBYIOILIUM 3aKOHO/IATEIILCTBOM.

2. Kpyr 3asBureJieit

[IpaBo Ha MOMYyYEHUN TOCYIAPCTBEHHOW YCIYTH MMEIOT MOJIOACKHBIC M JICTCKHE
oOlIecTBeHHbIE 00beAnHeHUs PocToBckoM o0macTu, BXOAsIIME B OONACTHOM peecTp
MOJIOAEKHBIX U JETCKUX OOIECTBEHHBIX 00bEIUHEHHUH, TIOJIB3YIOIINXCS TOCYIapCTBEHHOM
MOJIEPKKOM, U UMEIOIIME 3aTPAThl IO CICAYIONIUM PacX0JaMm:

apeHyia TOMEINICHUWsS, 3aHUMaeMoTo OOMIECTBEHHHIM  OOBECIMHEHHEM, He
ITPEBHITIAIONIAS CPETHEPBIHOUHYIO CTONMOCTB;

oTuTaTa KOMMYHAJIBHBIX YCIIYT;

orulaTa yCayr CBSI3U, B TOM YHCJIE MHTEPHET-CBA3Y;

U3TOTOBJIEHUE M MPUOOpETeHHE aTpUOYTHKU W CYBEHUPHOM MPOAYKIUU C
CUMBOJUKOM  OOIIECTBEHHOIO OOBEAMHEHWUS WIM C CHUMBOJHUKOW  IPOEKTa
O0IlIECTBEHHOTO OOBEAWHEHMsS, B TOM 4YHuCIE Toaurpa@uueckorl MNpOAYKIUUA U
MH()OPMAIIMOHHBIX MaTepHaJioB, IO CTOMMOCTH, HE TIPEBBIMIAIOIICH CpeIHEePHIHOUHYIO
CTOMMOCTE;

orutata JOMCHHOTO MMCHH, XOCTHHTA, (DOPMHUPOBAHHS BHYTPEHHETO COJCPKAHMUS,
pa3pabOTKH Ou3aliHa WHTEPHET-caiiTa OOIIECTBEHHOTO OOBEAMHEHUS, MPUOOPETCHUS
OpraHU3allMOHHON TEXHUKU M OOOPYJOBaHMUS II0 CTOMMOCTH, HE IIPEBBLIIIAIOLIEH
CPEIHEPBIHOYHYI) CTOMMOCTH;

oTuTaTa PacxXxojloB, CBSA3AHHBIX C OpraHMW3aIlied M MPOBEICHUEM MEpPOTPUSTHI TIO
paboTe ¢ AeTbMH W MOJIOJIeKBIO Ha TeppuTOpun PocToBCKO# 06/1acTH, IO CTOMMOCTH,
HE TIPEBBITIAIONICH CPeAHSPBIHOUHYIO CTOUMOCTb;

YCIYTH II0 MPEJOCTaBICHHUIO OO0OPYIOBaHUS MO CTOMMOCTH, HE MPEBBIIIAOINICH
CPEIHEPBIHOYHYIO CTOMMOCTb, M3TOTOBJICHHUIO WM apeHJe JECKOpaIMil M0 CTOUMOCTH,
HE MPEBBINIAOIIEH CPEAHEPHIHOYHYIO CTOUMOCTb, apeHI€ MOMEUIEHUS O CTOMMOCTH,
HE MIPEBBIINAIONIECH CPEAHEPHIHOYHYIO CTOUMOCTb.

3. TpeOoBanusi K NOPAAKY HH(POPMUPOBAHUS O NPE/I0CTABJICHUH
rOCYAApCTBCHHOM YCIAYTH

3.1. Nudopmanus o0 mnperocTaBICHUM TOCYJAPCTBEHHOW YCIyrd pa3MeaeTcs
B OTKpBITOM ®W  pgoctynHoW ¢dopme Ha  oQUIMAIBHOM  cailTe  KOMHTETa



B nH(OPMAITMOHHO-KOMMYHHKAIIHOHHOM CeTH «HTEpHET 1o ajpecy:
http://kmpro.donland.ru (manee — obunmansHBIN calT KOMHUTETA).

Nudopmanuio 3assBUTETN MOTYT TaKXKe MOTyYaTh ¢ UCTIONB30BaHUEM (eaepalbHOM
rocyIapcTBeHHONW WH(OpMannoHHOH cucTeMbl «EIWHBIN TopTaa ToCymapCTBEHHBIX M

MyHUIMOANbHBIX  ycayr (byukuuid)» (manee — EIII'Y) u B  uHbopmalnnoHHO-
aHanuTndeckoM HHrtepHeT-moprane eamHo cetm M®PIl PocroBckoir oOimactu B
nH(GOPMAIIMOHHO-TETIEKOMMYHUKAIIMOHHON cetu «WHTepHeT» (manmee — mopran ceTH
M®OILI).

Nudopmarmms uHa EITY, odunuaneHOU cailTe KoMHUTEeTa O MOPSOKE ¢ CpOKax
MPEAOCTABIEHUS TOCYJAPCTBEHHON YCIIYTH MPEAOCTABISIETCS 3asIBUTEII0 OECTUIATHO.

Joctyn k uHpopMalud O CpoKax U MOPSAKE MPEAOCTaBICHHUS TOCYAapCTBEHHON
YCIIyT'H OCYILECTBIIA€TCA 0€3 BBINOJHEHUS 3asBUTENIEM Kakux — Jau0o TpeboBaHUil, B TOM
yycie 0e3 UCIHOJIb30BaHUSl IPOrpaMMHOrO oOecreuyeHusi, YCTaHOBKAa KOTOPOro
Ha TEXHWYECKHE CPENCTBA 3asBUTENS TPeOyeT 3aKIIOUeHUsl JTUIEH3UOHHOTO WJIM WHOTO
CorjalleHus ¢ MnpaBooOjajaresneM MPOrpaMMHOro OOecnedyeHus, MPeayCMaTpUBaIOLLEro
B3WUMaHWE TIJIaThl, PETHUCTPALMIO WM aBTOPH3ALMIO 3asBUTENS WA TPENOCTABIICHUE
VM TIEPCOHAIBHBIX JaHHBIX.

NudopmupoBanue 3asBUTENEH O MPEJOCTABICHUU TOCYAAPCTBEHHON YCIyTH
OCYILIECTBIIAECTCA CIIELUAIUCTAMU CEKTOPA PA3BUTHUA CUCTEMbI ITOJAAEPKKU MOJIOAEIKHBIX
WHUIMATUB U IIPOEKTOB KOMUTETA M0 Tesieony.

[Iprem TpakaaH 1O BOIPOCY NPENOCTABIICHUS TOCYNApPCTBEHHOM YCIIYTH BEIETCS
0e3 mpenBapuUTENIbHOW 3allUCH B TIOPSAKE O4Yepeayd W 1O NpeNBapHUTENIbHOW 3aIlNCH
C Ha3HAYCHHEM JaThl U BpEMEHH IIpreMa TpakJIaHrHA (T10 KeTaHUIo).

KoHCybTHpPOBaHUE IPaXKAaH O NMOPSAKE NPEAOCTABIEHUSA IT'OCY1apCTBEHHON yCIIyTH
MOJKET OCYLIECTBIATHCS:

IIpH JTUYHOM OOIICHHH;

1o reaedoHaM NPUEMHON KOMUTETA;

IO MUCEMEHHBIM OOpAIICHUSIM;

B CpEJCTBAaX MacCOBOU MH(pOPMAITUH;

I10 AJIEKTPOHHOU MOYTE KOMHUTETA.

[Ipu KOHCYNIBTHPOBAHMHU MO MUCHMEHHBIM OOpALICHUSM OTBET HAMNPABIAETCS aApPeEC
rpaxxaanuHa B Teuenue 30 JHeil co JHS perucTpauuy NUCbMEHHOro 00paleHusl.

[Ipu ocyuiecTBieHHH KOHCYJIbTUPOBAHUS IO TesleOoHy CHEelUaIUCThl KOMUTETA, B
COOTBETCTBHH C MOCTYIUBIIHUM 3aIIPOCOM MPETOCTABISIOT HH(OPMAIIHIO:

HOPMAaTHBHEIE TPAaBOBBIE AKTHI MO BOITPOCaM TMPENOCTABIEHUS TOCYNapCTBEHHOM
yciIyru (HAUMCHOBAaHUE, HOMEp, AaTa MPUHSATHS HOPMAaTUBHOTO aKTa);

O HOPAAKE MPENOCTABIEHNS FOCYJAPCTBEHHOMN YCIIYTH;

O NEepeyHe JOKYMEHTOB, HEOOXOAMMBIX JJIsl MPEJOCTABJICHUS TOCYAApCTBEHHOMN
YCIIYTH;

O BXOJSILKX HOMEpax, MOJ KOTOPBIMU 3apEeTUCTPUPOBAHBL 3asIBUTENHU OOpalEeHUsS
rpaxaaH, U HCXOASIINX HOMepax OTBETOB IO 3TUM 3asIBICHUSM;

0 XOJIe TPeIOCTaBIEHNS TOCYAapPCTBEHHON YCIYTH;

O TIPUHATOM IO KOHKPETHOMY 3asIBICHUIO PCIICHHUIO.

[lonyuenue uHpopmManuy o BOIMPOCaM NPEJOCTABICHUS TOCYJaPCTBEHHOMN YCIyrH,
CBEICHUN O XOJE MPENOCTABICHUS TOCYAAPCTBEHHOM YCIYI'M OCYILECTBIACTCS TAaKKe
myTeM obOpartiieHus 3assuteneii B MOLI.



HHpie BOMPOCHI 1O MIPEIOCTABICHUIO TOCYIAPCTBEHHOU YCIIYITM PACCMATPUBAKOTCS
TONMBKO Ha OCHOBAHWUHU JIMYHOTO OOpaIleHus rpax 1aHnHa.

IIpn otBerax Ha TenedOHHBIE 3BOHKM UM YCTHBIE OOpAIlEHHS CIEIHATUCTHI
KOMHUTETa, TOApPOOHO U B BeXIHWBOM (opme HHOOPMUPYIOT OOpaTHUBUIUXCH IO
HHTEpecyolmruM ux BompocaMm. OTBeT Ha Telne(OHHBIA 3BOHOK JOJKEH COAEPKAaTh
nH(pOpMaLMI0 O HAMMEHOBAHMM OPraHa, B KOTOPBIM IMO3BOHWI TI'PaXJaHUH, (aMUIIUH,
MMEHH, OTYECTBE M JOKHOCTH pabOTHHKA, IMPHUHABIIETO Teae(pOHHBIM 3BOHOK. [Ipum
HEBO3MOXXHOCTH JaTh OTBET HA BOMPOC rPakJAaHMHA, CIICHIUAIACT 0053aH MepeagpecoBaTh
3BOHOK YITOJTHOMOYEHHOMY CIEUHaINCTy. [[OJKHO NpOM3BOAMTECA HE Ooliee OIHOM
riepeaipecallid  3BOHKA K CIIEUAINCTY, KOTOPBIM MOYET OTBETHUTH Ha BOIPOC
rpaxkaaHvuHa. Bpems pazroBopa He 1OKHO NpeBbIATh 10 MUHYT.

3.2. CnpaBouHas nHOOpPMAITHS:

Nuadopmammss o cmpaBouHbIX TeledoHax, aapecax oQPHUIHAIBHOTO CcailTa,
AIIEKTPOHHOM TMOYTHI, @ TAKXKE MEeCTe HaXOXIeHUs U Tpauke paOOTBI KOMHUTETA, €T0
CTPYKTYPHBIX noApazaeneHusix, M®OLl pazmeniena Ha opuIInaibHOM CaiiTeé KOMUTETA B
MH()OPMALIMOHHO-TEJIEKOMMYHHUKAIIMOHHON ceTn «HMHTepHeT», B HWHOOPMAIMOHHO-
aHamutuaeckoM HWaTepHer-noprane eguHoi cetu M®I] PocrtoBckoii obiractu B
UH(OPMAIIMOHHO-TEICKOMMYHUKAIMOHHON  cetu  «WHTepuer», nHa EIII'Y, Ha
MH()OPMAIIMOHHBIX CTEHJAX B MECTaX IIPEIOCTaBICHUS YCIyTH.

Pazgen I1. Ctangapt npeaocTaB/ieHUs TOCYAAPCTBEHHOR YC/IyTH
1. HaumeHOBaHUE rOCY1aPCTBEHHOM YCAYTH

IIpenoctaBnenue cyOcuamii MOJOAEKHBIM M JE€TCKUM  OOIIECTBEHHBIM
o0ObeIMHEHHIM, BXOASAINIMM B OO0JACTHOM pPEeCTp MOJOACKHBIX M  ASTCKUX
00I1IeCTBEHHBIX 00bENNMHEHHUH, TIOJIBb3YIOIIUXCS TOCYAaPCTBEHHON MOAAEPIKKOMN.

2. HauMeHOBaHME OPraHa UCMOJHUTEIBLHOM BiaacTu PocToBckoi od1acTu,
NPEeIOCTAB/SIOIIET0 FOCYIAPCTBEHHYIO YCJIYTY

2.1. Opranom UCIOJHHUTENIBHOHN BiIacTH PocToBCKOM 001aCTH, HEMOCPEIACTBEHHO
MIPEAOCTABIISIIOIINM TOCYIAPCTBEHHYIO YCIYTY, SIBIAETCS KOMUTET.

2.2. OTBETCTBEHHBIM 3a MPEHOCTABIECHHE TOCYIAPCTBEHHOW YCIYTH SBIISIETCS
CEKTOP Pa3BUTHS CUCTEMBI TOAACPKKU MOJIOJICKHBIX HHUITMATHB U TIPOCKTOB.

2.3. B 1enax mnomydeHHs WHQOpMAaMM W JOKYMCHTOB, HCOOXOIUMBIX
JJIs1 MPEIOCTABIEHUS TOCYJAPCTBEHHOW YCIYI'M, OCYILECTBIISIETCA B3aUMOJCHCTBHUE
¢ VYmnpasnennem @DenepanbHOl HaIOroBoW ciyxObl 1o PocToBckoil o006mactw,
PocToBCKUM  peruoHanbHbIM — OTAeneHMEM (DoHJa COUMAIBHOTO  CTPAXOBAHUS
Poccuiickon denepanuu.

2.4. M®I] y4yacTByeT B TIPEIOCTABICHWH TOCYJapCTBEHHOMW YCIyTH B YacTH
VHGOPMUPOBAHUS U KOHCYJIHTUPOBAHUS 3aIBUTEIICH 11O BOIIpOCaM €€ TIPEAOCTaBIICHHUS,

nmpueMa HEO00XOIUMBIX TTOKyMCHTOB, dbopmupoBaHus u HaIpaBJICHHS
MEKBEIOMCTBCHHBIX 3allpOCOB, a TakKXKe BBJAYH JOTOBOpa O IIPEIOCTABICHHH
cyocuIuu.

2.5. Tlpu mnOpemocTaBIEHHM TOCYHApCTBEHHOW yciayru komuTer, MOI]
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HE BIpaBe TpeOOBaTh OT 3asgBUTENS OCYIIECTBICHHUS JEHCTBUM, B TOM YHCIIC
COTJIACOBAaHWMA, HEOOXOANMBIX IS TOYUSHUS TOCYAAPCTBEHHON YCIIYTH M CBSI3aHHBIX
¢ oOpalieHreM B MHBIC TOCYIapPCTBEHHBIE OPTaHbl, OPTaHBl MECTHOTO CaMOYITpaBICHHS,
OpraHW3aIlii, 3a WCKIIIOUCHHUEM TMOJNyYeHHUs YCIyT, BKIIOUCHHBIX B TEepPEUYCHBb YCIYT,
KOTOPBIC SABJISIIOTCA HEOOXOJUMBIMU HW  00SI3aT€NbHBIMU ISl TIPEIOCTABICHUS
rOCY/JapCTBEHHBIX YCIYT, YTBEP)KISHHBII HOPMAaTHBHBIM IPABOBBIM akToM PocToBCcKOM
o0JacTu.

3. Pe3yJabTar npe0CcTaBJIeHUs IOCYAAPCTBEHHOM YCJIYTH

Pe3ynbraTrom npenocTaBieHus TOCy1apCTBEHHON YCIYTH SIBISETCA:

3aKJIFOYCHHBIA JIOTOBOP O IMPEAOCTABICHUH CYOCHIMH MOJIOACKHBIM H JIETCKUM
OOIIIECTBEHHBIM OOBECIHHEHUSIM, BXOIAIIMM B OOJACTHOH PEECTP MOJIOACKHBIX H
TEeTCKUX  OOIIECTBEHHBIX  OOBEOWHEHWM,  TOJB3YIOMIUXCS  TOCYIapCTBEHHOM
MOAJIEPKKOM, W TMOCIEAYIONIee MNpPeaoCTaBIeHUE OIOJKETHBIX CpPEACTB (CyOCHANH)
3aABUTEIIIO;

MOTHBHPOBAHHBIA O0TKa3 B MPEIOCTaBICHUH TOCYIapCTBEHHOMW YCIYTH.

4. Cpoxu npenocraBJjieHUs] TOCYIaPCTBEHHOH YCJIYIH

lNocymapcTBeHHast yciiyra NOpeoCTaBIsIeTCs B TeueHue 22 pabouux  JIHEH
CO IHS OKOHYAHHWS MaThl MpHeMa IMOJyUYCeHHS 3asBOK Ha MPEHOCTaBJICHUE CYOCHINU
(8 cootBerctBUM c Mm.2.1 IlojoxkeHWss O TIOpSIAKE TIPEIOCTaBICHHUS CYOCHIWH W3
0o0JacTHOro OO/KETa MOJIOACKHBIM H JIETCKHM OOIIECTBEHHBIM OOBEIMHEHUSM,
BXOJSIIMUM B OONACTHOM pPEeecTp MOJOACKHBIX HM JETCKHMX OOMIeCTBEHHBIX
OOBbEIMHEHHM, TMOJb3YIOIIUXCS T[OCY/IapCTBEHHON TMOAAEPKKON, YTBEPKICHHOTO
moctaHoBieHueM IlpaButenscTBa PocToBekoi obmacti oT 29.03.2012 Ne 233).

5. HopmaTHBHBbIE IPAaBOBbIE AKTHI, PEryJHPYIOLIHE PEI0CTABICHUE
roCy/1apCTBEHHOM YCJIYIH

Ilepeuenp HOPMATHMBHBIX IIPABOBBIX AKTOB, PETYIUPYIOLIUX [IPEAOCTABICHUE
rOCY/apCTBEHHON YCIYTU, C YKAa3aHUEM MX PEKBU3UTOB U UCTOYHUKOB O(QUIIMATIBHOIO
OMyOJIMKOBaHUSI pa3MelleH Ha O(UIMaIbLHOM caillTe KoMuUTeTa B WH(OPMALMOHHO-
TEIIEKOMMYHHUKAIMOHHOM ceTn « HaTEepHET», Ha EIIY.

6. UcuepnpiBalonmuii nepevenb J10KyMEHTOB,
He00X0AUMbIX B COOTBETCTBHM ¢ HOPMATHBHBIMH NMPABOBBIMH AKTAMH
NJI51 IPeJOCTABJIEHUS TOCYAAPCTBEHHOM YCIYTH M YCJIYT, KOTOpPbIe SIBJISIOTCA
HEO0XO0IUMBIMHM U 0053aTeILHBIMMY VISl IPEJOCTABJIEHHUS TOCYIAPCTBEHHOM
YCJYTH, MOJIEKANMNX MPeICTABIECHUIO 3asBUTEIEM

6.1. JIiist monydeHUs TOCYHapCTBEHHOW YCIYTH 3asSBUTCNIbL MOAAECT B KOMHUTET
3aBKy Ha TMPCAOCTaBICHUC CYOCHUANHM (Iajee — 3asBKa) OAHHUM W3 CICTYIOIINX
CIOCO00B:

HETIOCPEICTBEHHO B YKa3aHHBIN OpTraH UCTIOITHUTEIILHOU BIACTH;

nocpeacrsom EINTY;
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yepe3 MHOTO(PYHKIIMOHAIBHBIN [IEHTP.

6.2. 3asiBKa BKJIFOYACT CJICIYIOIINE TOKYMCHTBI:

NMCbMCHHOC 3asBJICHHE Ha MM TMpeAceaaTeass KoMuTera 1o  ¢opme,
YTBEPKAECHHON KOMUTETOM (TIpuioxkenne Ne 1);

CMETy  pPacxofoB, 3asBISIEMYIO TSt MIPEIOCTABICHUS cyocunu
n3 obmacTHOTO OOHKEeTa, coracHo mpuiaokeHHo Ne 2 kx TlomokeHHIO O TOpSIKE
MPCAOCTABICHUS CyOCHAMH W3 0O0JacTHOrO OKETa MOJOACKHBIM M JICTCKUM
OOIIICCTBCHHBIM OOBCAMHCHUAM, BXOMAIIMM B OOJaCTHOM pPEECTpP MOJOJCKHBIX U
JETCKMX  OOIIECTBEHHBIX  OOBEOWHEHUM,  MOJB3YKOIIUXCS  TOCYIapCTBEHHOM
MIOJIJICPKKOM, YTBEPKICHHOTO MocTaHoBIcHUEM [IpaButenberBa PocToBckoit obnactu
or 29.03.2012 Ne 233;

UHGOPMALIMIO O ACATCIBHOCTH OOIMICCTBCHHOTO OOBCAMHCHUS C MPUIOKCHHECM
MOATBCPKIAIOIIMX  JOKYMECHTOB JUISi  OCYIICCTBJICHUSA  OIICHKH  JCATCIBHOCTH,
3aBCPCHHYIO PYKOBOIUTEICM OOIICCTBCHHOTO O0bCIUHCHUS (HarlpuMep, uHpopmarius o
JEATCIIBHOCTH C O(QUIIMAIBHOTO CcaiiTa OpraHH3allMK, OPOIIIOpbI, MCYaTHBIC U3AaHUS,
OyKJIETHI ¥ IPYTHE);

TOKYMEHTBI, TIOITBEPKAAIONINE KAacCOBBIE PAcXoIbl IO orulare Oe3HaTHMUYHBIMU
CpEICTBAMMU:

3aBEPCHHBIC  KPCAUTHOW  OpraHu3aluel KOMMHM  TUIATCKHBIX — IMMOPYYCHHM
C OTMCTKOH 00 MX VCIOJIHCHHM,

3aBCPCHHBIC KPCAUTHOM OpraHU3alMcii BBITUCKH O MPOHM3BCICHHBIX OIMCPALMSIX
10 PacUETHBIM CUYETaM 10 MPETOCTABICHHBIM IUIATEKHBIM MOPYUCHUSM;

JOKYMCHTBI, TOITBECPKAAIOIINC KACCOBBIC PACXOABI MO OIUIaTE YCIYT, padorT,
TOBapOB HAJTUIHBIMH CPCIICTBAMM:

3aBEPCHHBIC KPSAUTHOM OpPTraHU3aIMCH BBIMTUCKH O TPOU3BEACHHBIX OTICPAITUIX
10 PaCUCTHBIM CYCTaM 3a THHU, B KOTOPHIC TTPOU3BOAMIIOCH CHATHEC HAJTUIHBIX JCHCKHBIX
CPEICTB;

3asBJICHUC TTOJOTYCTHOTO JIUIIA HA TIOJYUYCHHUEC ICHSKHBIX CPEIICTB;

aBaHCOBBIM OTYET TIOMOTUYCTHOTO JIHIA C TPUIIOKESHHUEM ITOATBEPIKIAFOTITIX
TOKYMEHTOB (TIPOC3IHBIC JOKYMCHTBI; KaCCOBBIC YCKH C yKa3aHHEM HOMCHKIIATYPHI,
KOJINUECTBRA, IICHBI 32 CIAMHUITY);

TOBapHYIO HaKJIaJHYIO (TOBAPHBIM UCK) — MPH HAJIUUHNH;

KOTIMH JIOTOBOPOB, CUYCTOB, CUCTOB-(aKTyp (IPH HAJIMYHUH), aKTOB BBITOJTHCHHBIX
paboT, OKa3aHHBIX YCIYT M (MJIM) TOBAPHBIX HAKJIAIHBIX, & TAKKE IPYTHUX JIOKYMEHTOB,
MOITBEPKIAIOIIMNX (PAKTHUECKH TTPOU3BEICHHBIE PACXOIbI;

BBITIMCKY W3 TJIABHOW KHHUTH 3a MEPHUOJA, B KOTOPOM ObIja MPOM3BEACHA OTUIaTa
yCIIyT, paboT, TOBapOB;

JTOKYMCHTBI, TIOATBCPXKAAIOITHC HWICHCTBO B OOIICCTBCHHOM OOBCIUHCHUM
(IpOTOKOBI) WM WX KOMWUM, 3aBCPCHHBIC PYKOBOAWTEICM  OOIICCTBEHHOTO
00bCIMHCHNA);

JOKYMCHT, TOATBCPXKIAOUTUN TMOJTHOMOYHUS TMPEJACTABUTEIS OOIISCTBCHHOTO
o0beTMHEeHHS Ha OCYIIIECTBIICHHE JICUCTBHI OT €r0 UMEeHH (HalpruMep, TOBEPEHHOCTD U
TIpyTHe), ohOpMIICHHBIN B TIOPSIIKE, YCTaHOBJICHHOM JCHCTBYIOINM
3aKOHOJATCIBCTBOM (B cllydac TOMA4YM 3asBKH TPCIACTABUTCICM OOIICCTBCHHOTO
OOBCTUHCHHS ).



6.3. O0mecTBeHHOE OOBEAUHEHHE IIPEACTABISIET B KOMUTET MM TOJACT
yepe3 MOI] 3agBky B cpok 10 1 HOsSIOps TeKyliero roaa

6.4. B cioywae ecnu TmoJlada JTOKYMEHTOB MpoWCXOauT mnocperactsoM EITTY,
TIOTIOJTHUTETbHAS TToJa4ua TaKuX JTOKYMEHTOB B KaKo-1100 uHOM hopme He TpedyeTcs.

7. UcuepnbIBalomIuii iepeYeHb J0KYMEHTOB, He00X0IHMBbIX
B COOTBETCTBUM ¢ HOPMATHBHBIMH IPABOBLIMH aKTAMHU JIA
MPeI0CTABJICHUA FOCYAAPCTBEHHOM YCJIYI'H, KOTOPbIE HAXOAATCS B PACHOPSKEHUH
rocy/1apCTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CAMOYNIPABJICHUS M UHBIX
OPraHoB, YYaCTBYKIIMX B NMPEA0CTABJEHUH IOCYIAPCTBEHHOM YCJIYI'H, H KOTOPbIE
3asiBUTEJb BIIpaBe NPeICTABUTH

7.1. 3asBuTenp BIOpaBe MPEACTABUTH IS TMOJYUEHHS YCIYyI'd CIEayIolye
JTOKYMEHTHI:

7.1.1. Beinucky n3 EAMHOro rocy1apCTBEHHOIO PeecTpa FOPUANYECKUX JTHULL.

7.1.2. CropaBky 00 OTCYTCTBHUM HEUCIIOJHEHHOW OOS3aHHOCTH TI0 VILIaTe
HaJIOTOB, COOPOB, CTPaxOBBIX B3HOCOB, MeHEl, mITpadoB, MPOIIEHTOB, MOIISKAITNX
yIJlaT€ B COOTBETCTBHM C  3aKOHOJArenbCTBOM  Poccuiickor — Denepanuun
0 Hajorax u coopax.

7.2. HemnpencrapieHue 3agBUTEIEM JaHHBIX JOKYMEHTOB HE  SABJISETCSA
OCHOBaHHMEM [IJIs1 OTKa3a B MPEIOCTABICHUHN TOCYIapCTBEHHOM YCIIyTH.

7.3. JlokymMeHTH! (MHGOpMAIUA), IPEeTyCMOTPEHHBIE TyHKTOM 7.1 moapasnaena 7
pazaena Il mnacrosimiero PermameHTta, TONyYeHHBIE € UCHOJB30BAHHEM CEpBHCA
«IIpenocraBnenne cBeaenuit w3 EI'PIOJI/EI'PUII o0 KOHKpETHOM HOPHUANYECKOM
JUIE/UHIUBUAYAIBHOM TIpeAnpuHUMaTeae B ¢opMare 3IEKTPOHHOIO JOKYMEHTay,
pasmenieHHoro Ha odunuansbHoM caiite DenepadbHOM  HAJIOTOBOM  CIIY>KOBI
B HMH(POPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHONW ceTu «MHTepHeT» www.nalog.ru, wiu
MTOJTyUYE€HHBIE TMOCPEICTBOM OPUITUAIBHOTO €IMHOTO MopTaia TOCYIapCTBEHHBIX YCIyT
www.gosuslugi.ru, JTOKHBI OBITH 3aBEPeHBI TMEYaThIO W TOINUCHI0 PYKOBOIAUTENS
MOJIOACKHOTO WJTH JIETCKOTO OOIICCTBEHHOTO O0BEANHEHNS.

IIpu sToM nokymeHThl (MH(pOpMalMs), yKa3aHHble B noamyHkrax 7.1.1, 7.1.2

nyHkta 7.1 mompasnmena 7 paszmena Il nHacTtostmero PernmameHTa, AOMKHBI OBITH
MIPCACTABJICHBI TI0 COCTOSIHHIO Ha TICPBOC YHCIIO MECsIla, MPESAIICCTBYIOMIEMY MECSILY,
B KOTOPOM TUTAHUPYETCS TToa4a 3asiBKH.

8. llelicTBHsl, KOTOpPbIE TPeOOBATH OT 3asABUTEJIA 3alpeniaeTcs

IIpy nmpenocTaBieHUM TOCYAApPCTBEHHOW YCIYrM 3alpeuieHo TpeOoBaTh
OT 3asIBUTEJIA:

NPCICTaBICHUS JOKYMCHTOB M WH(MOpPMAIlMM WU OCYIICCTBICHUS JACHCTBHIA,
IIPEAOCTABJICHUE MM OCYILLECTBIEHHE KOTOPBIX HE NPEAYCMOTPEHO HOPMATHBHBIMHU
IIPABOBBIMU  AKTAMM, PETYJUMPYIOIIMMH OTHOLIECHHS, BO3HHUKAIOIIME B  CBA3H
C IIPEIOCTABICHUEM TOCYAAPCTBEHHOM YCIIyIH;

IPENCTaBICHUs JOKYMEHTOB K HH(pOpMalUH, KOTOpPble B COOTBETCTBHUU
C HOpMaTWBHBIMH TNIPaBOBBIMM akTamu Poccuiickon @Penepannv, HOPMATHBHBIMHU
MpaBOBbIMH akTaMu POCTOBCKON 00IaCTH U MYHUUMIAIBHBIMU TPABOBBIMH aKTaMHU



HaXOMATCSL B PACHOPSUKEHWHM TOCYJapCTBEHHBIX OPraHoB, OPraHOB MECTHOIO
caMOyIIpaBJicHUs M (W) MOJBEIOMCTBEHHBIX TOCYJIapCTBEHHBIM OpraHaM U OopraHam
MECTHOTO CaMOVIIpaBJICHUS OpraHW3alvii, YYacTBYIONIUX B TIPEAOCTaBICHUU
TrOCY/IapCTBEHHOM YCITyTH, 3a WCKJIIOUEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4YacTH 6
ctatb 7 ®eaepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opranuzauuu
MIPEAOCTABICHHUS TOCYJAPCTBEHHBIX U MYHUIIUIIAIIBHBIX YCITYT»;

OPEAOCTABICHUS JOKYMEHTOB UM  HH(pOpMaluu, OTCYTCTBUE ©  (WIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIUChH IIPH IEPBOHAYAIBHOM OTKAa3€ B IIpUEME
JTOKYMEHTOB, HEOOXOIUMBIX JJIsI MPEIOCTaBICHUs TOCYIapCTBEHHOU YyCIyTH, OO B
MIPEOCTAaBJICHUH  TOCYJAapCTBEHHOM  yCIyTW, 3a  WCKJIIOUCHHEM  CJIy4aes,
MIPEYCMOTPEHHBIX OYHKTOM 4 wactu | cratbu 7 ®eaepanbHoro 3akona 27.07.2010
Ne 210-®3 «O06 opranuzainuu MpeaoCTaBICHUS TOCYAAPCTBEHHBIX U MYHHITUIIATIbHBIX
YCIIYT»;

MIPH OCYNIECTBIICHUH 3allUCHU HA MPUEM B JIEKTPOHHOM BHUIE COBEPIICHUS WHBIX
JIEUCTBHI, KpOME MPOXOKACHUA UACHTU(DUKAIMN U ayTeHTU(UKAIMK B COOTBETCTBUU
C HOPMATHUBHBIMHM TIPaBOBBIMH akTaMu Poccuiickoit denepaiium, yka3aHHsS IIE]IH
mpreMa, a Takke TIPeJIOCTaBICHUS CBEICHMUM, HEOOXOMWMBIX JUIS  pacydeTa
JUTUTENBHOCTH BPEMEHHOTO MHTEpBaja, KOTOPBIM HEOOXOAuMO 3a0pOHHUPOBATH
JIJIS TIpHUeMa.

9. UcuepnbIBAOIIUI MIEpevYeHb OCHOBAHUM ISl 0TKAa3a B IIpUeMe
JOKYMEHTOB, HEO0XO0AMMBbIX JIJIfl IPEO0CTABJIEHUS TOCYAAPCTBEHHON YCJIYI'H

OcHoBaHMEM UIsi OTKaza B IIpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEJOCTABICHUSI TOCYJApCTBEHHOM YCIYrH, SBISIETCA [OJa4ya 3asiBKH JIMLIOM,
HE UMEIOLIUM Ha 3TO MTOJIHOMOYMH, a TAKKE HAPYIIEHHE CPOKOB €€ MPEI0CTABICHHUS.

3asBUTEIII0O HE MOXKET OBITh OTKa3aHO B MPUEME JOKYMEHTOB, HEOOXOAUMBIX JJIs
ITPENOCTABJICHUSI TOCYHAPCTBEHHOM YCIYTH, B CIly4ae, €CIId YKa3aHHbBIE JOKYMEHTHI
ITOJJaHbI B COOTBETCTBUM ¢ HHGOPMAIIHEN O CPOKax U MOPSIKE TIPEIOCTABICHUS YCIYTH,
omy6ukoBadHo# Ha EIITY.

10. UcuepnbiBaomuii nepevyeHb OCHOBAHMI JJIA NPUOCTAHOBJICHUS W (MJIN)
0TKAa3a B MIPEe0CTABJIECHUM FOCYIAPCTBEHHOM YCJIYTH

[lepedyens ocHOBaHMIT [Jii TPHUOCTAHOBJIICHHUS TOCYIApPCTBEHHOM  YCIyTH
JICUCTBYIONINM 3aKOHOJIATCIILCTBOM HE MPCAYCMOTPCH.

OcHOBaHMSMH JUIl OTKa3za B IIPEJOCTABICHUU TOCYJApPCTBEHHOW YCIYrd
SIBIISTFOTCS ;

HAJU4YUMe y MOJOJEKHOIO WIH JETCKOr0 OOIIECTBEHHOr0 OObEIWHEHUS
HEUCIIOJIHEHHOM 0043aHHOCTH 1O YILIaTe HAJOTOB, COOPOB, CTPAXOBBIX B3HOCOB, MEHEH,
mTpadoB, MPOIICHTOB, MOMJIEKANIUX VIJIaTeé B COOTBETCTBHU C 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepanuu o Hajgorax u coopax;

HaJU4IUs TIPOCPOUYCHHOM 3aJ0/KCHHOCTH TIO BO3BpaTy B 0OOJIacTHOM OROIKET
CcyOcuuu, OFOMKETHBIX HWHBECTUIMN, MPEIOCTABICHHBIX B COOTBETCTBHUH C HHBIMU
IIPAaBOBBIMH aKTaMHM, W HHOM IIPOCPOYCHHOM 3aJ0/DKEHHOCTH IIepel OIOmKeTOM
PocToBckoit oOmacTu;
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HAaXO)KICHUE MOJOACKHOTO WM JETCKOro OOUIECTBEHHOTO OOBEAMHEHHS
B [IPOIIECCE PEOPTaHM3AIIUN, TUKBUAAIINN, OAHKPOTCTBA;

peACTaBIECHNE HEJOCTOBEPHBIX CBEICHHMII;

OTCYTCTBHE Y MOJOIAEKHOTO WM JIE€TCKOTO OOIIECTBEHHOTO OOBEIUHEHHUS
rOCYJApPCTBEHHOW PErucTpalyy WM [MOCTAHOBKM HA Y4YET B HAJIONOBOM OpraHe Ha
tepputopun PocToBCcKOM 00acTu;

HECOOTBETCTBHS MPEACTABICHHBIX OOINECTBEHHBIM OOBEAMHEHHUEM JIOKYMEHTOB
TpeOOBaHUAM, YKa3aHHBIM B TMojApaszaene 6 pazgena 2 WiM HEOPEICTaBICHUS
(IpencTaBlieHHs HE B TTIOJIHOM 00BbEME) YKa3aHHBIX TOKYMEHTOB;

MOJIOAEKHOE WIN AETCKOE OOIIECTBEHHOE OOBEIUHEHHE SIBISETCA NHOCTPAHHBIM
IOPUIMYECKUM JIMIIOM WJIH POCCHUCKAM IOPHUIWYECKUM JIMIIOM, B YCTaBHOM
(CKIaJ0YHOM) KamuTalle KOTOPOTO JO0JIA Y4acTHS HWHOCTPAHHBIX HOPHAUYECKUX JIUII,
MECTOM PErHCTPAIMU KOTOPOIO ABJISIETCS TOCYJAPCTBO WM TEPPUTOPHUs], BKIIOUCHHbBIC
B yTBepkIaeMbli MuHucrepctBoM ¢uHaHcoB Poccuiickoit denepaunu nepeyeHb
rOCyJapCTB W TEPPUTOPHUHM, IMPEAOCTABIMAIOIIMX JIbIOTHBIA HAJIOTOBBIM PEXUM
HaJIOT000ONIOKEHU U (WJIM) HE TPeIyCMaTPUBAIONINX PACKPBITHS M MPEIOCTABICHUS
vHpopMalMK TIpU TIPOBeJeHWH (UHAHCOBBIX olepauuid (oQIIopHbIE 30HBI) B
OTHOILCHHWH TAKUX IOPUJNYECKUX JIUI, B COBOKYIIHOCTH MpeBblacT 50 MpoLeHTOB 10
COCTOSHHMIO HAa TMEpPBOE€ YHCIO MECsIa, MPEAIIESCTBYIOIEMY MECSIy, B KOTOPOM
IUIAHUPYETCs 10Ja4a 3asBKY;

HETpeACTaBIeHNEe MOJIOAEKHBIM WIIH JETCKUM OOIIECTBEHHBIM OOBEIMHEHHUEM
MTOAMMMCAHHOTO PK3EMIUISIpa IOTOBOPa B YCTAHOBJIEHHBIN CPOK.

3asBUTENII0 HE MOXKET OBIThb OTKa3aHO B MPEIOCTABIECHUH TOCYJapCTBEHHOM
yCIyI'H, B Cjy4ae, €CJIM HEOOXOAWMbIE JOKYMEHTbl MMOJAaHbl B COOTBETCTBHU C
nH(popManuer o0 CpoKax M TOPAIKE MPEAOCTABICHHUSA YCIYrd, ONMyOJMKOBAHHOM Ha
EIII'Y.

OcHoBaHms, IepednclieHHble B ab3amax 3-5, 7 HacTOsImero Iojpasaena,
ITPOBEPSIOTCS 110 COCTOSTHUIO Ha MEPBOE YUCIO MecsIa, MPEIIIECTBYIONEMY MECAIY, B
KOTOPOM IJTAHUPYETCS To/1ava 3asiBKH, TUOO Ha AaTy 3alpoca yKa3aHHBIX JOKYMEHTOB
komureToM unum  M®I[ (B ciaydae  OCYILIECTBICHHS  MEXKBEOOMCTBEHHOTO
UH(OPMAIIIOHHOTO B3aUMOJICHCTBHUS ).

11. IlepevyeHnb yeJayr, KOTOpbIE IBJSIIOTCH HEO0OX0AMMBIMHU
U 00s13aTeJIbHBIMH /LISl IPE/I0CTABJICHUS ITOCY/IAPCTBEHHOM YCJIYTH, B TOM
4YHCJIe CBEJeHNS 0 JIOKYMEHTe (IOKYMEHTAX), Bbl/IaBaeMble (BbI/IaBA€MbIX)
OpPraHM3auUsiMM, YYaCTBYIOIIMMH B NPEAOCTABJICHUH IOCYAAPCTBECHHOM YCAyrH

Yenyru, KoOTOpble SABISIOTCS HEOOXOOUMBIMU M OO0S3aT€NbHBIMH IS
IIPEIOCTABICHUS TOCYJIapCTBEHHON YCIyTHM, B TOM YHCJIE CBEACHHUS O JOKYMEHTE
(mokymeHTax), BblgaBaembie (BBIJABAEMbIX) OpraHU3ALUAMHU, YYaCTBYIOUIUMU
B MIPEIOCTABJICHUN TOCYIaPCTBEHHON YCIYyTH, OTCYTCTBYIOT.

12, llopsnok, pa3Mep U OCHOBAHHMS B3MMAHUS IOCYJAPCTBCHHOU MONLIHHBI
WM WHOW IJIAThI, B3UMAaeMOoM 32 NpeaocTaBJIeHHe FOCYIapCTBEHHOM YCJIyru

FOCY}IapCTBeHHaSI ITONIJIMHA AN nHasa IJ1aTa 3a IIPEAOCTABJICHUC
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rOCyJapCTBEHHOM YCIYrH, B TOM 4YHCIIE 34 JEWCTBUSA, CBS3aHHBIE C OpPraHU3alueu
npenoctasieHus yeayru B MO®LI, e B3umaercs. [lpenocraBieHne rocynapCTBEHHON
YCIYTH OCYIIECTBISETCS OSCIUIaTHO.

13. Ilopsinok, pa3Mep U OCHOBAHUSA B3HMAHUS IJIATHI
3a MpeoCcTABJIEHUE YCJIYT, KOTOPbIE SIBJISIIOTCH HEOOX0AMMbIMH
U 00s13aTeJILHBIMH JIJISl IPE0CTABJIEHUS IT'OCYJAPCTBEHHOM YCJIYyTH
IIpenocTaBnenue yciuyr, HEOOXOAUMBIX KM OOS3aTEIbHBIX sl MPEIOCTaBICHUS
roCyJapCTBEHHOMN yCIYyTH, HOPMATUBHBIMU MPABOBBIMH aKTaMH HE MPEIYyCMOTPEHO.

14. MakcHUMAJIbHBINA CPOK OKMIAHUS B 0UepeaH NPH MoJave 3asiBKI
0 MPEAOCTABJICHUH FOCYJAPCTBEHHOM YCIYTrd U IIPH MOJIyYeHHH pe3yJibTaTa
MpeI0CTABJICHUS TOCYIAPCTBEHHOM yCJIYIH

MakcumManbHOE BpeMsA OXHMAAHUSA B O4Uepead [pU MOJA4Ye 3asiBKH O
IIPENOCTABICHUN TOCYHApCTBEHHOM yCIYTH W TIpU  TIOJYyYEHWUM  pe3yJibTraTra
ITPENOCTABJICHUS T'OCYAaPCTBEHHOMN YCIYTH HE NOIDKHO ITPEBBIATE 15 MUHYT.

15. Cpok 1 NOpAAOK perucTpanuu 3asiBKH
0 MPeI0CTABJCHUHN FOCYAAPCTBEHHOM YCIyTH

Perucrpanusa nocTynmBIIen 3asiBKU MMPONU3BOAUTCA B IEHD €€ MOCTYTICHUS.

Perncrpanuss HOKYMEHTOB 3asBUTENS O TPEOOCTABICHUM TOCYyAapCTBEHHON
yCIyI'H, HalpaBi€HHBIX B OJJIEKTpOHHOK Qopme ¢ wucnons3oBanuem EII'Y,
OCYLIECTBIISIETCSI B JI€Hb MX IMOCTYIUIEHMS B KOMUTET JMOO Ha Cienyrouuil padbouuid
JIEHb B CJIy4ae MOCTYIUIEHUS] JOKYMEHTOB 110 OKOHYAaHUU pabo4yero BpeMEHU KOMUTETA.
B caydae nmocTymuieHUs TOKYMEHTOB 3asBUTENS O MPEIOCTAaBICHUU T'OCYJapCTBEHHOU
YCIYTH B BBIXOAHBIE WM HepabouuWe TMpa3gHUYHBIE JTHH WX PerucTpanus
OCYIIECTBIIAETCS B MEpPBBIA pabounii 1eHh KOMUTETA, CIECIYIOUINNA 32 BBIXOIHBIM WIIH
HEpabOUMM MPa3THUIHBIM THCM.

Peructpauus 3asBku, noganHod B MO®IL], ocyiiecTBiaseTcss ero pabOTHUKOM B
JeHb oOpallleHUsl 3asiBUTENS MOCPEACTBOM 3aHECEHUS] COOTBETCTBYIOUIMX CBEICHUN B
nHpopMannoHHyt0 cuctemy M®L] ¢ npucBoeHHEeM PEruCTPalMOHHOTO HOMEPA.

16. TpeOGoBaHuA K NOMEIIEHUAM, B KOTOPbIX NPEA0CTABIACTCH
rOCyAIapCTBCHHAA YCJIAYIa, K 31y 0KMAAHUA, MECTAM JIJIl 3AN0JTHCHUSA
3alpPOCOB 0 NMPEA0CTABJICHUH INOCYIaAPCTBEHHOM YCIAYId, HHPOPMAIHOHHBIM
CTEHIaM ¢ 00pa3IaMHU MX 3all0JIHEHHUS U NepevHeM JTOKYMEHTOB, HeOOX0AUMBbIX JIsI
NPeA0CTABJICHUSA TOCYIAPCTBEHHOM YCJIYIH, Pa3MelleHUI0 U 0(popMJIeHHIO
BU3YAJIbHOM, TEKCTOBOU H MYJIbTUMEIUNHON HH(POPMALUH 0 IOPAIKE
NpPeA0CTABICHUS YCJIYTH, B TOM YHC/Ie K 00eCTe4eHN 0 JOCTYIHOCTH J1JIs
HHBAJIN/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBUH C 3aKOHOAATEILCTBOM
Poccuiickon denepanuu 0 CONMAIBHOM 3aAIATC HHBAJIMA0B

HOMCH_ICHI/I}I KOMHUTCTA, B KOTOPLIX IMPCAOCTABILICTCA IOCYJapCTBCHHAA yCiyra,
JOJIKHBI OBITH PACHOJIOKECHBI C YUYCTOM HGHIGXOI[HOfI JOCTYITHOCTH JIA 3asBUTENEH
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OT OCTAaHOBOK OOIIECTBEHHOTO TPAHCIIOPTA.

3maAWe JOJDKHO OBITH 00OpYHAOBAaHO BXOAOM JUISI CBOOOZHOTO JIOCTyTa
3agBUTEIIEN B TOMEIIIEHHE, B TOM YHCJIE U JIIS UHBAJIUIOB.

Bxon B 3manue momkeH OBITH 0OOpynoBaH WH(POPMAIMOHHOW TaOJIUUKOM
(BbIBECKOM), coxepxaieid uHOpMaANMIO 00 OpraHu3aluM, OCYIIECTBISIOMIEH
IIPEA0CTABICHUE TOCYAAPCTBEHHON YCIYTH:

HAaNMEHOBAHUE;

PEKHUM padOTEHL.

[Tprem 3asBUTENICH OCYIIECTBIIACTCS B CTICITMAILHO BBIICICHHBIX IS ATHX IICNeH
TTOMEIIEeHUSX (IPUCYTCTBEHHBIX MECTaxX).

[IpucyTcTBeHHBIE MeCTa BKJIIOYAIOT MECTa I OXUJAaHUA, WHPOPMHUPOBaHHI,
IIpUEMa 3aBUTEIICH.

[IpucyTcTBEHHBIE MECTa OOOPYAYIOTCSA:

MPOTHBOTIOKAPHON CHCTEMOU M CPeICTBAMH MOKAPOTYIIICHHUS;

CHCTEMOU ONOBEIICHHS O BOSHUKHOBEHUHN YPE3BbIYAMHON CUTYAIIUH.

Bxon 1 BBIX0 13 TOMETIeHHH 000pYIyIOTCS COOTBETCTBYIOIITUMU YKa3aTEIIMH.

Mecta wHGOPMHUPOBAHUS, TIpEeAHAZHAYCHHBIC MIJIT O3HAKOMJICHHS 3asBUTEIICH C
uH(OPMAIIMOHHBIMU MaTepHaiaMu, 000PYIYIOTCS:

MH()OPMALIMOHHBIMU CTE€HJAMH, B TOM YHCJIE MYJIbTUMEIUUHBIMUA CPEACTBAMHU
MH(POPMHPOBAHMS;

CTYJBSIMH W CTOJIAMU JIJIT BO3MOKHOCTH O(POpMITEHUS TOKYMEHTOB;

obOpa3iaMu 3asBOK Ha MPEIOCTaBIICHUE CYOCH TN,

Mecta oXXumaHus B OouepeAN Ha TMPENOCTaBJICHHE JOKYMEHTOB MOJIKHBI OBITH
000pYyIOBaHbl CTYNBSIMU WA CKaMbsiMU. KOJTMYECTBO MECT OXUJAHUS OIpPECIsAeTCs
ucxos U3 (PaKTUUECKOW HArPY3KH M BOSMOXKHOCTEH JJIsl UX pa3sMelleHusa B 3JaHUH, HO
HE MOKET COCTABJIATh MEHEE JIBYX MECT.

Mecta nand 3amoidHEHUs JOKYMEHTOB OOOpYAYIOTCS CTYIbSIMH, CTOJAMH U
obecmeunBaroTcs oOpa3iaMu 3armoTHEHNS TOKYMEHTOB.

Ha wHbOpMaImMoHHBIX CTeHAAaX B MOMEIICHHH, TIpEAHA3HAUCHHOM IS TpHeMa
JTOKYMCHTOB Ha TIPCIOCTaBJIICHHEC TOCYJAapCTBCHHOW YCIYTH, W Ha HHTCPHET-canTe
pasmeniaeTcs ciaeayoias nHpopManus:

oOpazer; opopmileHHs 3aBKH Ha MPEIOCTABICHUE CYOCHINN;

nepedyeHb JOKYMEHTOB, HEOOXOAMMBIX IJIsI MPEAOCTABICHUS TOCYIapCTBEHHOM
YCIIYTH ¥ TpeOOBaHMS, TPEABIBIIIEMBIC K 3TUM JTIOKYMCHTAM;

YCIIOBHS TIPEKPaIeHHs MPEa0CTaBICHUS TOCYIapCTBEHHOMN YCITYTH.

B moMemieHnsx kKoMHTeTa oOccriedmBacTCs OCCIPEMATCTBCHHBIA  JTOCTYI
WHBAJINUJIOB JIJI5 TIOJIyYEHHUS TOCYJaPCTBEHHOM YCIYTH, B TOM YHUCIIE:

YCJIOBUS ISl OCCHPENsITCTBEHHOTO JOCTyINa K HUM U MPEJOCTaBIsIEMON B HUX
rOCyJapCTBEHHOMN yCIYTE;

BO3MOKHOCTh CAMOCTOSITEILHOIO HM/IM C IIOMOIIBIO CIIENHAJIMCTa KOMHTETA,
MTPEAOCTABJISIONIETO YCAYTY, EpeABIKESHNS B 3/JaHAM KOMHUTETa, BX0Aa B TTOMEIIECHHUS
¥ BBIXOJ1a M3 HUX. BXo[ B 31aAmMe 000pyI0BaH KHOMKOH BBEI30Ba COTPYIHIKA KOMHUTETA,;

BO3MOKHOCTH TIOCAJKM B TPAHCIIOPTHOC CPEJICTBO W BBICAAKM W3 HETO TIEpe
BXOJOM B IIOMEHICHHS, B TOM YHCJIE C HCIOJb30BAaHHEM KpECIa-KOMSICKH W IIpH
HEO0O0XOMMOCTH C TOMOMUIBIO CIICIHMAIMCTA KOMUTETA, IPEAOCTABIISIFOLIETO YCIYTY;
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HaJUIeKalllee pasMmelnieHue oOOpydOBaHMS H  HOcUTened uHpopMmanuu,
HEOOXOMUMBIX Il  oOecmedeHUsT  OCCHpensITCTBEHHOTO  JOCTylMa WHBAIHWIIOB
K TIOMEIIEHHSIM W TOCYJapCTBEHHOW ycIyre ¢ VYeTOM OTrpaHWYeHWH WX
KU3HEACATEITLHOCTH;

AyOnaupoBaHue HEOOXOJUMOM JJisi MHBAJIMAOB 3BYKOBOM U 3pUTENIbHOMN
vHpOpMAIlMK, a TakKKe HAANHUCEH, 3HAKOB K HWHOW TEKCTOBOM M TpaduuecKoit
MH(pOPMAIINK 3HAKAMH, BBIIIOJTHEHHBIMH PEJIbe(YHO-TOUYCUHBIM mpudToM bpaiins.

TpeboBanusi k nomeuenno M®LI, B KoTOpoM opraHusyercsi NpenoCTaBICHHUE
TOCyIapCTBEHHOMN YCITyTH:

OpueHTaIsT WHQPACTPYKTyphl HA TIPEAOCTABICHUE YCIAYT  3asBUTEISAM
C OrpaHUYEHHBIMH (PU3NYECKUMHU BO3MOXKHOCTAMU (BXOA B 3JaHUE O0OOpYyJI0BaH
naHgycaMyd A HEPeABHKEHUS  MHBAIUIHBIX  KOJSICOK B COOTBETCTBHUH
¢ tpeboanuamu PDemepanpHoro 3akoHa ot 30.12.2009 Ne 384-Dd3 «Texaudeckuit
periiaMeHT o O€30MacHOCTH 3MaHWM U COOpY)XECHHil», a TakKe KHOMKOH BBI30Ba
padoranuka M®IL], obecnedueHa BO3MOXKHOCTh CBOOOJHOTO H OECHPEISITCTBEHHOIO
TIepeABYKEHNS B TTOMEIICHUH WHBATHIOB CAMOCTOSTETFHO WM C TIOMOTIIBIO paOOTHUKA
M®ILI, opranuzoBaH OTACHBHBIA  TyalleT IS  TIOJNIB30BAHUS  3asBUTEIISIMU
C OrpaHHYEHHbIMH (U3UYECKUMH BO3MOXHOCTSIMH, OOOpYIOBaHHE W HOCHTEIH
nHpopManuu, HeEoOXomuMble [JIi oOOecnedeHus OEeCHpEenITCTBEHHOIO JOCTYyIa
WHBAINUJIOB K TIOMEIICHUSM M TOCYJAapCTBEHHOW YCIyre, pa3MelIeHbl C Y4eTOM
OTpaHWYEHUN WX KHU3HEACATSIHHOCTH, HEOOXOomuMasl Uil WHBAJINIOB 3BYKOBas W
3puTeNbHas WHGOPMAIHI, a TakkKe HaAMuCH, 3HAKH JyOIUPYIOTCS 3HaAKaMH,
BEITIOTHEHHBIMU PeNTbe(HO-TOUCSUHBIM TIpu¢TOM bpaiis);

000py/I0BaHUE MOMEIIECHHUS CHUCTEMON KOHAMIIMOHHUPOBAHHUS BO3/yXa, a TaKKe
cpeAcTBamMHu, OOeCHeYHBAIOMMMK  0€30IacHOCT, HM  KOM(OpPTHOE IpeObIBaHHE
3asBUTEIICH;

o0opyOoBaHME TOMEIIECHUS JIA ITIOAY4YEHUs T[OCYAapCTBEHHON  YCIyTH
3aSIBUTEIISIMH C JICTHbMH (HAJIMUHE MeTCKOM KOMHATRI WJIA JETCKOTO YTOJIKa);

HaJTMure OECIIaTHOTO OMPSATHOTO TyalleTa s 3asBUTENeH;

HaH4uue OCCIIaTHON MAPKOBKU JUIsI aBTOMOOMIBHOTO TPAHCTIOPTA 3asBUTCIICH, B
TOM 4YHCIE JJi1 aBTOTPAHCHOpPTa 3asBUTEICH C OTrPAHMYCHHBIMH (DPUINUYECKUMU
BO3MOXKHOCTSIMH, BO3MOYKHOCTh MOCAJKH HHBAJIMIOB B TPAHCIIOPTHOE CPEICTBO H
BBICAJIKM M3 HEro Iepea BXOJAOM B IMOMEIIEHHE, B TOM YHCJIE€ C HCIOJb30BaHUEM
Kpecla-KOJSICKU U IIPH HEOOXOAMMOCTH € TOMOIILI0 paboTHUKa MDL;

HaJlMuMe TyHKTa OIUIaThl: OaHKOMAT, TUIATEXHBIM TepMUHAl, Kacca OaHKa
(B citydae eciu IpeIyCMOTPCHA TOCYIapCTBCHHAS MONIIHHA FJIU UHBIC TIATCHKH ),

HaJu4he KyJiepa C MUTHEBOM BOJIOHM, MpeIHAa3HAYEHHOIo sl 0e3BO3ME3IHOIO
MIOJIb30BAHMS 3asIBUTEIISIMU;

HaJU4Ue MyHKTa MUTaHUs (B MIOMENIEHNU PacloioxeH OydeT niu BeHIUHIOBBIN
anmnapart, 1100 B HemocpeAacTBeHHOM Onm3octu (10 100 M) pacmoiokeH NpoayKTOBBII
MarasuH, ITyHKT 00IeCTBEHHOTO TTHTAHHUS);

COOITFIOICHUE YHUCTOTHI M OTPSATHOCTH TIOMEMICHUS, OTCYTCTBHE HEHCIPAaBHOM
MeOeTH, HHBEHTAPS,

pasMenieHue  LIBETOB,  CO3JaHHME  YIOTHOM  OOCTaHOBKM B  CEKTOpE
MH(POPMHUPOBAHUS 1 OKUIAHNS U (MIH) CEKTOpE MPHEeMa 3asBUTEIICH.
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Omnpenenennpie  HacTosAmIMM — PeriameHToM — TpeOGoBaHMSA K = MeCTaMm
MIPEIOCTABIICHNUA TOCyAapCTBeHHOW yciyrn B MODI] npuMeHSAOTCS, €CIu B HEM
B COOTBETCTBHUM C JCWCTBYIOIINM 3aKOHOAATENbCTBOM Poccuiickonn denepanuu
HE YCTaHOBJIEHBI WHBIE O0Jiee BHICOKHE TPEOOBAHMUS.

17. Iloka3aTean JOCTYNTHOCTH U Ka4eCTBA rocyIapcTBEeHHOH yCJIyTru

OCHOBHBIM IOKa3aTelIeM JOCTYIMHOCTM M KayecTBa T'OCYJAapCTBEHHOW YCIYyrd
SABJISIETCS €€ COOTBETCTBUE YCTAaHOBJICHHBIM TpeOOBAaHUSAM U YIOBIETBOPEHHOCTH
3asIBUTEJIEHN TIPEIOCTABICHHBIMHU TOCYAaPCTBEHHBIMU YCITYyTaMH.

OneHka kadyecTBa MW JIOCTYIIHOCTH TOCYJApCTBEHHOM yCIYrd JOJDKHA
OCYILIECTBIIATHCS MO CIAEAYIOUIUM ITOKA3aTeISIM:

- cTenieHb  MHQOPMUPOBAHHOCTU TpaxJaH O MOPSAKE IPEIOCTaBICHUS
TrOCYJIapCTBEHHOW YCIYTH (JIOCTYITHOCTh WH(OPMAIUK O TOCYIapCTBEHHOW YCIyTe,
BO3MOKHOCTH BBIOOpa crioco0a mosny4ueHust nHhopMaium);

- BOBMOXHOCTh  TIOJJaud  3asBJIECHUS W  JOKYMEHTOB JUISI  MOJYYECHUS
rOCy/IapCTBEHHOM yciiyru B MODLI;

- TOCTYITHOCTh OOpallleHusl 3a TPEAOCTABICHUEM TOCYAapCTBEHHOM YCIYTH, B
TOM YHKCJIE JUUIA JIML[ C OTPAHUYEHHBIMU BO3MOXHOCTSMU 3710POBbS, B TOM YHCIIE:

COIPOBOKIEHNE MHBAIM0B, UMEIOIINX CTOMKHE PACCTPOMCTBA PYHKIIUM 3PEHUS
¥ CaMOCTOSITEJIBHOTO TIEPEABVKCHUS, W OKa3aHWE WM IIOMOIIM B TOMEIICHUSIX
komutera, MOI];

IOIyCK B  TIoMemieHuss  komurera, MO®DI[  cypaonepeBogumka U
TU(DIOCYpAOIIEPEBOIUHNKA,

JOMyCcK B momeineHus komutera, M®L] coOaku-mpoBOJHMKA NpU HATUIUHU
JOKYMEHTa,  IOATBEPXKJAIONIEr0 €€  CIeluadbHOe  OOy4YeHHE,  BBIJIAHHOIO
B COOTBETCTBUH C IIPUKA30M MUHUCTEPCTBA TPyAA U COLMAIBHOM 3aIuThl Poccuiickon
@®epepannm ot 22.06.2015 Noe 386 «OO0 yrBepxkaeHMU (OPMBI  TOKYMEHTA,
MTOATBEPKIAIONIETO CIeuajbHOe OoOyueHHe COO0aKu-TPOBOJHUKA, M TIOpSAJKa €ro
BBIJTAYN;

OKa3aHUE CIICHHUAINCTaMH, MPEIOCTaBISIIOIUMHA YCIYry, HHOM HE0OXOAMMOit
WHBAIMJIAM IIOMOIIM B  IPEOAOJEHHUU OapbepoB, MEHIAIOIMUX  MOJYYECHHUIO
rOCY/IapCTBEHHOW YCIYI'U U UCIOJb30BAHUIO OMENIEHU HAPaBHE C APYTUMH JIMLIAMU;

- CBOEBPEMEHHOCTH TIPEIOCTABIICHUS TOCYIAPCTBEHHOW YCIIYTH B COOTBETCTBUU
CO CTaHIAPTOM €€ TPEIOCTABIICHNUS,

- COOTIOJICHUE CPOKOB TPEIOCTABIICHUS TOCYJapCTBCHHOM YCIYTH M CPOKOB
BBIMTOJHEHUS! aAMUHUCTPATUBHBIX MPOLEAYP MNPH MNPEAOCTABIEHHH TOCYAapCTBEHHON
YCIYTH;

- OTCYTCTBHE OOOCHOBAHHBIX Kad00 CO CTOPOHBI 3asBUTENCH IO pe3yibTaTaM
IIPEJOCTABICHUS TOCYIAPCTBEHHOM YCIIYTH;

- IPEIOCTaBJIEHUE  BO3MOXKHOCTH  TOJIy4eHUS  HHGOpPMAIIMM O  XOJIe
MIPEIOCTABIICHNUS TOCYIApPCTBEHHOW VYCIYTH, B TOM YHCJIE C WCHOJB30BAHUEM
MH()OPMAITMOHHO-KOMMYHHKAIIMOHHBIX TCXHOJIOTHI;

- BO3MOXHOCTb MIPEJOCTABICHUA yCIayTH c Y4YETOM MIPUHLIMUIA
AKCTEPPUTOPHATBLHOCTH, B COOTBETCTBUU C KOTOPHIM 3asBUTENb BIPABE BHIOpATH s
obOpamnieHuss 3a mnonyudeHueM ycryru MOI], pacnosokeHHBIE Ha TEeppUTOPUUN



15

PocToBCckoil o0sacT, HE3aBUCHMMO OT MECTa €ro PErucTpaluyd Ha TEPPUTOPUU
PocToBckol o0nacty;

- BO3MOYKHOCTB TIOJIYYEHHSI TOCYHAPCTBEHHOM YCIYTM B 3JIEKTPOHHOM BHJE B
COOTBETCTBMM C TIOPSAKOM, TIPEAYCMOTPEHHOM TmoapasfenoM 3 pazmema 1l
AJIMUHUCTPATUBHOTO PEINIAMEHTA;

B3anmonelicTBue 3a4BUTENA C TOCYAAPCTBEHHBIMU I'PAXKIAHCKUMHU CIIY)KAIIHMU
KOMUTETAa OCYIECTBIIIETCA IpH  MOJaye JOKYMEHTOB, HEOOXOJUMBIX  AJid
IIPEAOCTABJICHUS TOCYAAPCTBEHHOM YCIyIH, a TakKe IpPU BblAAYE JOrOBOpa WIH
YBEIOMJIEHUSI 00 OTKa3€ B MPEIOCTABIEHUH TOCY1apCTBEHHOMN YCITYTH.

Konr4decTBO B3aMMOIEMCTBUI 3asIBUTENS C JOJPKHOCTHBIMU JIUIIAMH KOMHUTETA —
He 0oJiee TBYX.

IIponOmKUTENPHOCTD  B3aUMOJACHCTBUS  3aABUTENS C  [OCYJapCTBEHHBIMHU
IPAKJIAHCKUMU CIIYXAIlMMH KOMUTETA IPU MPEIOCTABICHUH ITOCYJAPCTBEHHON YCIyTH
COCTaBIISIET OT 15 110 45 MUHYT 1O KXKJIOMY U3 YKa3aHHBIX BUJOB B3aUMOJIECHCTBUS.

18. Unble TpeOOBaAHUSA, B TOM YHC/I€ YYUTHIBAKOIIME 0COOCHHOCTH
NnpeaoCTABJIEHNS rocyapcTBenHoi yeayru B M®II, ocobennocTtn
NPea0CTABJICHUS IOCYyIapPCTBEHHON YCJIYTH M0 YKCTEPPUTOPHATBLHOMY

NPUHUUIY U B JIEKTPOHHOHU (popMme

IIpenocTtaBnenne TocymapcTBeHHOM yciayrn Ha 0Oaze MO®IL] ocymiectBisercs
B COOTBETCTBMH C COTJIAIIEHWEM O B3auMoAeHCTBHM Mexay komuteToM u ['KY PO
«YM®DILI».

Cornamenue o B3aumozaeicTBuu Mexay komutetoM H ['KY PO «YMOIL»
pasmeniaercs B MH(MOpPMAlMOHHO-TEICKOMMYHHUKAIIMOHHON  ceTu  «lHTepHeT»
www.kmpro.donland.ru, va [Toprane cetu M®LI: www.mfc61.ru.

B cnyuae oOpamuenus 3asButens (mpeacraButens 3asButensi) B MOL[ mo
MIPUHIIMITY 3KCTEPPUTOPUANBHOCTH paboTHUK MDL[ ocyiecTBiIsseT CKaHHPOBAHUE
TOKYMEHTOB, TPHUHSTBIX OT 3asBUTENA, B WH(OpMaUOHHYIO cucremy MOL],
dbopMUpyeT MAKET TOKYMCHTOB M HAMPABIISACT €rO B KOMUTET.

[Ipy mnpegocraBlieHUH TOCYAapCTBEHHOM YCIYTM B JJIEKTPOHHOH Qopme
HCIIONB3YIOTCS CPEACTBA 3JIEKTPOHHOM moamucu. K kaxaomy HOKyMmeHTy (rpyrmme
JOKYMEHTOB) IPUMEHSAETCS YCHJIEHHAs KBalu(DUIIMpOBaHHAs 3JIEKTPOHHAS MOJIUCH
B COOTBETCTBUM C mnocTtaHoBieHueM [IpaButenscTtBa Poccuiickori ®deaepamuu
oT 25.06.2012 No 634 «O Bumax 3JIEKTPOHHOW MOAIWCH, WCIOIBL30BAHUE KOTOPBIX
JOTYCKACTCSl TIPU OOpAIICHUHU 3a MOJYYCHUEM TOCYAApCTBCHHBIX M MYHUIIMITATBHBIX

YCIIYT.

Paznea I11. CocTaB, moc/ie10BaTeJIbHOCTH U CPOKHU BbINIOJTHEHUS
aIMMHUCTPATUBHBIX Npoueayp (AeilcTBUIT), TPeOOBAHUA K MOPSIAKY HX
BbINOJIHEHHUS, B TOM YN CJIe 0COOEHHOCTH BHINMOJHEHUS A/IMUHUCTPATUBHBIX
npoueayp (1eicTeuii) B 3J1eKTPOHHOM dopme

1. UcuepnbiBaommii nepedenb aAMUHUCTPATHBHBIX NMpoLUeIyP
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1.1. Ilpu npeaoCTaBJ€HMH TOCYAAPCTBCHHON YCJIYIH KOMHUTETOM
OCYIIECTBJISIIOTCS CJIeAYIOIINE A/IMUHUCTPATHBHbIE MIPOLEAYPbI:

MIPUEM U PETHCTpAITis 3asBKU;

dbopMUpOBaHHE W HaINpaBICHUE MEXBEJIOMCTBEHHBIX 3allpOCOB B OpTraHbl
(opranu3zaium), y4aCTBYIOIIKE B PEIOCTABICHUH TOCYAapCTBEHHOM YCIyTH;

paccMOTpEHHE 3asiBKH O MPEIOCTABICHUM CYOCHIUN HAa MPEIMET COOTBETCTBHS
YCTaHOBJIEHHBIM TPEOOBAHUIM;

3aKJI0OYEHHUE JI0OrOBOpA.

1.2. Ilpn oOpamenun 3asButeasa mnocpeacrsom EIII'Y ocymecTrBasiores
cJieIyIonue aIMUHICTPATHBHBIE NMPOLEYPbI:

MOJIydeHHEe NH(POPMALIMH O TIOPSAAKE U CPOKAX MPEAOCTABICHUS YCIYTH;

3anrch Ha mpueM B KomuteT (M®LI) as nomaun 3asBKH;

1ojia4ya v IpyueM 3asBKH;

MIPHUEM U PETHCTPAITAsI KOMUTETOM 3asiBKU;

MOJIy4YEHHUE 3asIBUTEIEM JIOTOBOPA;

MOJTyUYCHUE 3agBUTENIEM CBEIASCHUM O XOJe MPEeNOoCTaBIEHUs TOCyAapCTBEHHOMN
YCIYTH;

OCYILIECTBIICHUE OLEHKH KAa4eCTBA NPEAOCTABICHUS YCIYTH;

nocyaeOHoe (BHecyneOHOe) o0xajloBaHUE PEIICHUN U ACHCTBUN (Oe3aeicTBYS)
oprasa, J0JLKHOCTHOTO JIHIa JIMOO TOCYJapCTBEHHOI'O CITY’KAIIero.

1.3. Ilpu oOpamenuu 3asaButeass B M®DIl ocymecTBIsAOTCH CaeAyHOIIHE
aIMMHUCTPAaTUBHbIE MPOLEAYPHI:

HHPOPMUPOBaHHUE 3asBUTENICH O TIOPSIKE TMPEIOCTABICHUS YCIYTH, O XOJE €€
MIPEOCTABICHUA, IO HMHBIM  BONpPOCAM, CBSI3aHHBIM € MPEAOCTABICHUEM
rOCY/IapCTBEHHOW YCIYrH, a TakKKe€ KOHCYJIbTUPOBAHHUE 3asBUTEICH O MOPAJIKE
IIPEJOCTABICHUS TOCYIAPCTBEHHOM YCIIYTH;

IIPUEM 3alpPOCOB 3aABUTENCH O MPEAOCTABICHUU TOCYJAPCTBEHHOW YCIYIM H
VHBIX JOKYMEHTOB, HEOOXOIMMBIX JIJI MPEIOCTaBIEHUS TOCYIapCTBEHHON YCITYTH;

dhopMUpOBaHUE U HAPABJICHUE MEKBEJOMCTBEHHBIX 3alIPOCOB;

BbIJlaua 3asBUTCIIIO T0TOBOPA.

2. OnucaHue aAMAHUCTPATHBHBIX MPOUEAYP, OCYHIECTBIAsIEMbIX KOMUTETOM

2.1. Ilpuem u perucTpanms 3asiBKH.

2.1.1. OcHoBanueM [UIs Hadajga [TaHHOW aJMHUHUCTPATUBHOW TIPOICIYPHI
SBIISICTCS TIOCTYTIJICHUE B KOMUTET OJHUM M3 CICTYIOITHX CIIOCOOOB (HEMOCPEICTBECHHO
B OpraH MCOOJHUTEIbHOM  BIacTtH, ImocpeactBom  EIII'Y  wmm  ygepes
MHOTO()YHKIIMOHATbHBIA UEHTP) 3asBKH.

2.1.2. Ilpu nony4eHuu 3asiBKU B 3JEKTPOHHOMN (hOpME B aBTOMATHUYECKOM PEKUME
OCYILIECTBIIAETCS (POPMATHO-JIOTMYECKUII KOHTPOJIb 3asBKU, IIPOBEPSAETCA HAIUYHE
OCHOBAHWU I OTKa3a B INPHEME 3adBKH, YKa3aHHBIX B mojpaszznenic 9 pasmema 11
HACTOSIIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA, & TaKXKE OCYIIECTBIISIOTCS CIICIYFOIINAE
JICICTBHSI:

IIPU HAJWYUKM OCHOBAHMUSA ISl OTKa3a B MPHUEME 3asBKU JOJDKHOCTHOE JIUIIO
KOMUTETA B CPOK HE OoJiee 2 AHEH MOAroTaBIMBAET MUCEMO O HEBO3MOXHOCTH MpHUeMa
JTOKYMEHTOB OT 3asIBUTEJIS;
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IpPU OTCYTCTBHMU YKA3aHHOTO OCHOBAaHMS 3aSBUTEI0 COOOIIAETCS MPUCBOCHHBIM
3asBKE B 3JICKTPOHHOM (hopMe YHUKAIBHBIN HOMED, MO0 KOTOPOMY B COOTBETCTBYIONIEM
pazaene EINY 3asButemio Oyner mpescraBiaeHa WHGOpPMAIMS O XOJ€ BBIMOJIHEHUS
3asIBKH.

2.1.3. KomureTr peructpupyer 3asBKy, MPEICTABICHHYIO OOIECTBEHHBIM
o0beMHEeHHEM HemocpeacTBeHHO B KomuteT win B M®L] (B cinydae mojgaum 3asiBKH
yepe3 M®II), B 1eHb €€ MOCTYIICHUS B KOMUTET B )KypHAJIe yUeTa 3asBOK.

2.1.4. JOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a KOOPJHWHALIMIO BBIOJHEHHUS
aIMUHUCTPATUBHOM TIPOIIEAYPHI, SIBISIETCS 3aBEAYIONINM CEKTOPOM Pa3BUTHS CUCTEMBI
MTOAEPKKU MOJIOJICKHBIX MHUITMATUB U TTPOCKTOB.

2.1.5. KpurepusMu DOpUHATHA PEUIEHUS 0O [JAaHHOW aAMUHHACTPATUBHOU
mpoleaype sABSIETCS  OOpallleHHe 3asBUTENsl C  3aiBKOM  HEMNOCPEICTBEHHO
B KOMUTET WM MMOCTYIUIEHUE JOKYMEHTOB B 3JNEKTPOHHOM BHjie 3 M®DL], mocpenctsom
EINTY.

2.1.6. Pe3ynbraToM AaHHOM aJMUHHCTPATUBHOU MPOLEAYPHI ABISETCS MPUEM H
perucTpalus 3asBKHU.

2.1.7. CnocoboM ¢ukcanum pe3yjbTaTa BBIMOJHEHUS aJMUHHCTPATHBHOU
MPOLEAYPhl SIBIIAETCS PETUCTpPALMsl 3a8BKHM B COOTBETCTBYIOIIEM IKypHajle y4deTa
3a51BOK.

2.1.8. B ciyuyae yCTaHOBJIEHHUsS OCHOBAaHHMH /JIsi OTKa3a B MPUEME 3asBKH,
MIPEIYCMOTPEHHBIX Tonpa3nesioM 9 pasmema Il PermameHTa, KOMHTET BO3BpallacT
JTOKYMEHTBI 3asIBUTENIO 0€3 PETUCTPAITHH.

2.2. ®opMHUpOBaHME W HAINPABJIEHHE MEKBEIOMCTBEHHBIX 3aNpocoB
B Opranbl (OpraHM3alyu), y4acTBYIOIIHE B IPEAOCTABJICHUH TOCYIAPCTBEHHOI
YCJIYI'H.

2.2.1. B city4ae OTCYTCTBUS JOKYMEHTOB, YKa3aHHBIX B noapaszaene 7 pazaena 1
Hacrosmero PeriamenTa, He TIPEACTABICHHBIX 3asfBUTENIEM TI0 COOCTBEHHOM
VHUITMATHUBE, WIM MPEICTaBICHHBIX 3asBUTEIEM MO COOCTBEHHON WHUIIMATUBE, HO HE
COOTBETCTBYIONINX TPeOOBAaHUSIM K JaHHBIM JOKYMEHTaM, CIEIUaIiCT CEeKTopa
Pa3BUTHSI CUCTCMBI TOAACPKKH MOJIOJIC)KHBIX HHUITMATUB U TIPOCKTOB C MOMCHTA
OKOHYAaHHS CpOKa MpUeMa 3asBOK Ha MPEICTABICHUH CYOCHIUN MPHU MOMOIIH CHCTEMBI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTIO B3aMMOJICUCTBHUS OCYIIECTBISICT (POPMHpPOBAHHE
3ampocoB B YmpasieHue deaepalbHONW HAJIOroBOM ciiykObl 110 PocToBCcKko#l oOnacty,
PocToBckoe pernonansHOe oTaesieHne MoHaa CoMuanbHOTO CTpaxoBaHUs Poccuiickon
denepaniul IS TOJYYEHUS] COOTBETCTBYIOMIMX JTOKYMEHTOB WIM HHGOpPMAIMHU
OTHOCHUTEIBHO 3asIBUTEIIA.

IIpy OTCYTCTBMM TEXHHUYECKOM BO3MOXKHOCTH HCIOJBb30BAHUSA CHCTEMBI
MEKBEJOMCTBEHHOT O AIEKTPOHHOTO B3aUMO/ICUCTBHS B3aUMOJICHCTBUE
OCYILIECTBIIAETCS. IIOYTOBBIM OTIIPABJICHUEM, KYpbEPOM WJIH B 3JIEKTPOHHOM BUAE
10 TeJIEKOMMYHUKAIIMOHHBIM KaHAJIaM CBSI3H.

2.2.2. Ilpu npenocTaBICHUN YCIYTH TMPEAYCMOTPEHO TOTYYEHUE KOMHUTETOM
C MCTIOJTb30BAHUEM CUCTEMBI MEKBEIOMCTBEHHOTO 3JICKTPOHHOTO B3aNMOIAEHCTBHUS:

BBIMTUCKY U3 EIMHOTO TOCYTapCTBCHHOTO PEECTpa IOPUANICCKUX JIHII;

uHpopMam 00 OTCYTCTBHM Yy 3adBUTEIS HEUCIOJHEHHOHW OO0s3aHHOCTH
[0 yIUlaTe€ HaJOroB, COOPOB, CTPAaxOBBIX B3HOCOB, MEHEH, MTpPadOB, MPOLICHTOB,
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IIOJIJICKAIMX YILUIATE B COOTBETCTBHM C 3aKOHOAATENILCTBOM Poccuiickon Penepanuu
0 Hajorax u coopax.

2.2.3. JIOJDKHOCTHBIM  JIMITOM, OTBETCTBEHHBIM 3a BBHITIOJHEHUE JIaHHOU
aIMUHUCTPATUBHOM TIPOIIECYPHI, SBISETCS 3aBEAYIONIHI CEKTOPOM Pa3BUTHSI CUCTEMBI
MOJAEPKKHU MOJIOJICKHBIX WHUIIMATHUB U ITPOCKTOB.

2.2.4. KpurtepussMd MNOPUHATHA PEIICHUSA II0 JAaHHOH aJMHUHMCTPATHUBHOMN
IpOLEAYPE ABJISETCS OTCYTCTBUE BKIIOYEHHBIX B COCTaB 3a4BKU JOKYMEHTOB
(uadopmanuu), NOpPeIyCMOTPEHHBIX IojApazaenoM 7 paszmena Il Hacrosmiero
AJIMUHUCTPATUBHOTO  perjlaMeHTa WM TIpeJCTaBIeHWE JaHHBIX JOKYMEHTOB
3asBUTEJIEM IO COOCTBEHHOW MHUIIMATHBE, HO HE COOTBETCTBYIOIIUX TPEOOBAHUSM K
JIAHHBIM JOKYMEHTAaM.

2.2.5. Pe3ynbTaToOM JAHHOW aJMWHUCTPATHBHOW TMPOLEAYPbl  ABISETCS
MOJIyYEHHE 3alpallluBaEMbIX TOKYMEHTOB HJIM UH(MOPMAIIUH.

2.2.6. CriocoboM ¢uKkcaimu pe3ysibTaTa JaHHOW aAMUHUCTPATHBHOM MPOIIETYPHI
ABJISAIOTCS MOJYYEHHbBIE IO KaHATaM MEXBEIOMCTBEHHOTO B3aUMOJEHCTBUA TOKYMEHTHI
(cBelleHUsI) OT WHBIX OpPraHoB (OpraHu3aluii), HEOOXOIMMBIE IS MPEIOCTABICHUS
rOCYJIapCTBEHHOM YCIIyTH.

2.3. PaccmoTpenue 3asiBKM O IIPeAOCTABJICHHM CYOCHIMH HA MpeaMeT
COOTBETCTBHSI YCTAHOBJIECHHBIM TPeOOBAHUSM.

2.3.1. OcHoBaHnueM /i1 Hayajla JaHHOM aJMHUHUCTPATUBHON MPOLETYPHI
SBJISIETCS 3apeTUCTPUPOBAHHAs 3asiBKA.

2.3.2. 3agBKa paccMaTpHUBAaEeTCS CO3JaBAEMOW KOMHUTETOM pabodel Tpynmnoi
[0 TPEIOCTaBICHUIO CYOCUIUN M3 00JAaCTHOTO OOKeTa MOJIOASKHBIM M JIETCKUM
OOLIECTBEHHBIM OOBEIUHEHUSIM, BXOASIIMM B OOJacTHOH pEeCTp MOJIOACKHBIX U
JETCKMX  OOIIECTBEHHBIX  OOBEAMHEHUM,  MOJB3YHOIIUMXCS  TOCYIapCTBEHHOM
NOAAEPKKOM (7ganee — pabodas rpymnmna) Ha MpPeAMET COOTBETCTBHUS JEHCTBYIOLIEMY
3aKOHOJIATENILCTBY M HAJWYUs OCHOBAHUM JJIsl MPEAOCTABICHHS TOCYJApCTBEHHOM
YCIYTH.

Pabouas rpymnma paccmaTpuBaeT 3asBKU B TeueHue 14 paboumx nHEH ¢ MOMEHTa
OKOHYAHHUS CpOKa MpHeMa 3asBOK Ha MPEIOCTABICHUE CYOCHINH.

2.3.3. Pabouas rpymnmna ocyuecTBIseT MPOBEPKY:

3asBKM Ha MOJHOTY (KOMIUIEKTHOCTH), €€ COOTBETCTBHUE MEPEUHIO TOKYMEHTOB,
IPEAyCMOTPEHHBIX MMoapaszaenoM 6 pasgena Il HacToswmero PernamenTa, a Takxke
VCKJTIOUCHHE JIOKYMEHTOB, HE MNPEAyCMOTPEHHBIX TMojpazaenoMm 6 pazgena 1l
Hacrtosiero Permamenta;

JOKYMCHTOB (MH(OpMAIINH), YKa3aHHBIX B oAnyHKTe 6.2 pazzaeina Il nacrosiiero
PermamenTa B yactu:

OTCYTCTBUSI Y OOIIECTBEHHOIO0 OOBEAWMHEHHWS Tpolecca PeopraHu3alluH,
JUKBHJIALIMU B COOTBETCTBUH C 3aKOHOIATEIBCTBOM Poccuiickon ®eaepanuu;

HaJIM4¥sl CBEAEHUN O rOCYJapCTBEHHON PErHCTpAlMK WM O TOCTAHOBKE HA y4eT
B HAJIOTOBOM OpraHe Ha Tepputopuu PoctoBckoit 061acTu;

OTCYTCTBHSI Y OOIIECTBEHHOTO OOBECIMHEHUS HEUCIOTHEHHOM 0053aHHOCTH TIO
yIutaTe HajoroB, cOOpPOB, CTPaxoBBIX B3HOCOB, TICHCH, ITpadoB, MPOICHTOB,
ITOJIJICKAIIUX YILIATE B COOTBETCTBHU C 3aKOHOATENLCTBOM Poccurickor Penepanuu o
Hajorax ©W cOopax—Ipu TMOJYyYeHHMH YKa3aHHBIX CBEACHUM B  TOPAIKE
MEXBEJOMCTBEHHOTO HH(POPMAITMOHHOTO B3aUMOJICUCTBUS;
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JOCTOBEPHOCTH IIPEAOCTABICHHON 3asBUTENeM HHGOpMAllMd HAa OCHOBAaHHH
JTOKYMEHTOB, BXOJIANINX B COCTaB 3asIBKHU.

Pabouas rpymnma TpPOBOAUT OICGHKY JEATEIBHOCTH B  COOTBETCTBUHM C
KPUTEPUSIMH, YIUTHIBAEMBIMU TIPH OTPEISIeHUH pa3Mepa CyOCHAUN U yKa3aHHBIMU B
noctanoBieHuu [IpaBurennscTBa PoctoBekoit o61actu ot 29.03.2012 Ne 233.

2.3.4. Cekrop pa3BUTHUI CUCTEMbl IOAJACPKKH MOJOACKHBIX WHUIMATHB U
IIPOEKTOB OPraHU3YyeT MPOXOKAEHUE TOKYMEHTOB B KOMUTETE.

2.3.5. Pemienue, mnpuHATOEe padodeil TIPyIIoH, 3akperviiercs B MPOTOKOJIE
3acegaHus paboyel TPyIIIbL.

B cnydae, eciii koMUTET TpUHUMAET pelieHHe o0 OTKa3e B NPEIOCTABICHUU
cyOCHIMHU, OH M3BeIaeT OOIECTBEHHOE 00bETUHEHUE B TMCbMEHHOM (hopMe B TCUCHHE
3 pabouux AHEHN CO THA OKOHYAHUS PACCMOTPEHHS 3asIBKH.

2.3.6. KputepusiM MNpUHATUSA peIlIEHUS II0 JAHHOH aJMHUHMCTPATHUBHOMN
MIpoIIeSIype SIBJSETCS COOTBETCTBHE MPE/CTABIEHHBIX JOKYMEHTOB B COCTaBE 3asBKHU
TpeOOBAaHUSAM HOPMATHUBHBIX IIPABOBBIX AKTOB, PEIJIAMEHTHPYIOIIUX JIaHHYIO
HIPpOLEAYPY.

2.3.77. Pe3ynpTaToM NaHHOW aIMUHUCTPATHBHOM IIPOLIEAYPHI SBISAETCS:

B cllydae NPHUHATHA PELICHHUS O MPEJOCTaBICHWU CYOCHIWH — MOJTOTOBKA K
3aKJIFOYEHUIO I0TOBOPA;

B ClIy4ae NPUHATHUS perleHuss o0 OTKa3e B IMPEAOCTABICHUU IOCYIapCTBEHHOM
YCIIYTH — YBEeIOMJIEHHE 00 OTKa3€ B IIPEIOCTABICHUHN TOCYIAPCTBEHHOMN YCIIYTH.

2.3.8. CnocoboM ¢uKkcanuu JaHHOWU YCIYTH SBJISETCS TMOJNMCAaHWE MPOTOKOJIA
paboueit rpynmbl. [IpoTokoN HoKEeH OBITH MOAINCAH B TeUeHUE 2 pabouyux THEH co
JTHS 3aceAaHus paboued rPyIbl.

2.4. 3aki04eHHe J0roBOpa

2.4.1. OcHoBaHMeM I Hayajga JaHHOM aJMHHUCTPATUBHOH MPOLETYPHI
ABJISIETCS MIPUHATHE padoyel rpyNnou peuieHrs O IPeA0CTaBICHUN CyOCHIUH.

2.4.2. B ciiygae TIpUHSTHS pENIEHUs] O TPEIOCTABICHUH CYOCHUINU KOMHUTET B
TeueHrne 7 pabounx IHEH 3aK0YaeT ¢ OOLIECTBEHHBIM OOBEIWHEHHEM IOTOBOP O
MPEAOCTABICHUN CYOCHIWM TI0 THIIOBOM (OpME, YTBEPKICHHOM MHHHCTCPCTBOM
¢bunancoB PocToBckoli obacTu (naiaee — 10roBop).

OO6miecTBeHHOE  OOBEAMHEHHWE  BO3BpaIllaeT  MOJNUCAHHBIA  JIOTOBOP B
TE€YEHHE TpeX padoUMX JHEU CO JAHS €ro MOIYUCHHUS.

B ciayuae ecin 3asaButens oopatwics B M®L] 3a monyuyeHneM J0TOBOpa, & TaAKKe
€CJTU Pe3ybTaT yCIyru Oyner BuinaBathess B MDLI, To cpok HampaBiaeHUs] KOMUTETOM
noroBopa B M®I onpenenseTcss coryiaiicHUEM O B3aUMOJICHCTBUN MCKIY KOMUTCTOM
u I'KY PO «YM®L]».

IIpn mpenocraBieHnu CyOCHIUN OOA3aTENbHBIM YCJIOBHEM €€ MPEI0CTaBICHMUS,
BKJIIOYA€MBIM B JOTOBOP M JOTOBOPHI (COIMAIlICHHs), 3aKIIOUYCHHBIE B LEAX
WCIIOIHEHUST 0053aTENbCTB MO JAaHHOMY JOTOBODY, SIBJISIETCA COIIACHE COOTBETCTBEHHO
rmoyvaresie CcyoOCUauM W JIUI, SBJISIFOIIUXCA TIOCTaBHIMKaMH  (TOIAPSTIUKAMU,
VICTIOJTHUTEIISIMU) IO JJOTOBOpaM (COTJIAINIEHHUSIM), 3aKTIOUEHHBIM B TEJISIX HCIIOTHEHUS
00s3aTeABCTB MO  JOTOBOPY, Ha  OCYIICCTBICHHUC KOMHTCTOM H  OpraHaMu
rOCyJapCTBEHHOIO0 (PUHAHCOBOTO KOHTPOJISI MPOBEPOK COONIONEHHUS HMMHU YCIIOBHIA,
1eJied U NopsaKa IpeI0CTaBICHH CyOCHTUN.
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2.4.3. JOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a KOOPJAHWHALIMIO BBIMOJIHEHHUS
JAHHOW aIMWHHUCTPATHUBHON TIPOLIEAYPHI, SBISETCS 3aBEAYIOIMIMA CEKTOPOM pPa3BUTHS
CUCTEMBI TOAIEPKKH MOJIOAECKHBIX NHULIMATUB U TTPOCKTOB.

2.4.4. KpurtepusMu TpPUHATHS PEIIEHAS 1O JaHHOW aJIMHUHHUCTPATUBHOMN
npoueaype SBIASETCS MNpUHATHE padodeil Tpynmol peuieHus O MNpPeAoCTaBlICHUN
cyocuIuu.

2.4.5. Pe3ynbTaroOM JAHHOW aJMWHUCTPATHUBHOW TMPOLEAYPbl  ABISETCS
3aKJI0YEHUE J0roBopa. Beinaua goroBopa OCYIIECTBISETCS CIOCOOOM, YKa3aHHBIM B
3asBJIEHUM O TIpeAOCTaBiIeHUM cyOcuamu. B ciaydae ecnaw 3asBUTENh yKa3aldl B
3asgBiaeHnn M®L], komureT HampasisieT 1orosop B MOLI.

2.4.6. Cnocobom (pukcanuu pe3yabTaTa JaHHON aIMUHHUCTPATUBHOM MPOLIETYpPbI
ABJISIETCS. PETUCTPALIMSL JOTOBOPA.

3. Onncanue aAMUHNCTPATHBHBIX MPOUEAYP, ocymecTBIaAeMbix MMDI]

3.1. UudopmupoBanue 3asBUTEICH 0 MOPAAKE NMPEAOCTABJICHUA YCJIYIH, O
X0/le ee MpPeA0CTABJIEHHS, 10 HHBIM BOIIPOCaM, CBS3aHHBIM C NPeJ0CTABJIEHHEM
roCyIapCTBEHHOM YCJIYI'H, a TaK/Ke KOHCYJbTHPOBAaHHUE 3asiBUTE/Iedl 0 mopsiake
NPe0CTABIEHUSA IOCYAIAPCTBEHHOM YCJIYIH

OcHoBaHMEM [JI1 Hayalla OCYIIECTBIICHUS aIMWUHHUCTPATHUBHOM TPOLEAYPHI
aBisicTcss oOpamieHue 3asButesis B M®I] ¢ 1ienpio moydeHUs] CBEICHUM O TOPSIKS
MIPEAOCTABICHUS YCIYTH, O XOJ€ €€ NPEIOCTABIICHHS, 10 HHBIM BOIPOCAM, CBSI3aHHBIM
C €€ MIPEIOCTABICHUEM.

NudopmupoBanmne o mopaake MpeaoCTaBICHUs TOCY1apCTBEHHOM YCIYTH, O X0
ee MPEeIOCTaBIICHMs, a TAaKXXe 10 WHBIM BONIPOCaM, CBSI3aHHBIM C MPEAOCTaBIEHHEM
rOCYJAapCTBEHHON YCIYTH, OCYIIECTBIIAIOT paboTHUKH MDILI:

Opy JUYHOM, TUCBMEHHOM OOpallleHWd 3asgBUTENS WU TPU NOCTYIJIEHUH
oOpamicHUi B  MHOTO(YHKIIMOHAJIBHBIM IICHTP C HUCIHOJB30BAHUCM PECYPCOB
TeneoHHOU CCTH o01iero MOJIb30BAHUS 17017 MH(OPMAITMOHHO-
TEIIEKOMMYHHUKAMOHHOM ceTu «lIHTEpHET;

C WCHOJIb30BaHWEM WHGOMATOB WM HMHBIX  ITPOTPaMMHO-aIapaTHBIX
KOMILIEKCOB, 00ECTICUMBAIOMINX JOCTYN K WH(POpPMALMU O TOCYAapCTBEHHBIX YyCIyTax,
MPEIOCTaBISIEMBIX B MHOTO()YHKIIMOHATILHOM LICHTPC;

C WCMOJb30BAaHHEM MHBIX CIMOCOOOB UWH(MOPMHUpPOBAaHUSA, AOCTYIHBIX B
MHOTO(YHKIIMOHATHFHOM ILICHTPC.

3.1.1. PabotHuku M®Il ocymecTBIAIOT KOHCYJbTHUPOBAHUE 3asBUTEINCH
O TIOPSIIKE TIPETOCTABICHNS TOCY1apCTBEHHOM YCITyTH, B TOM YHCJIE TIO BOIPOCAM:

CPOKOB U TIPOLIEIYpP MPEIOCTABICHUS YCIYTH;

KaTeropuu 3asBUTEIIEH, MMEIONINX TTPaBO OOpaIIeHHs 3a MOITYyYEHHEM YCITYTH;

YTOUYHEHHS  TEepeyHs  JOKYMEHTOB, HEOOXOOWUMBIX TIpH  OOpallleHHUH
34 MOJIyYEHUEM YCIYTH;

YTOUHEHHS] KOHTAaKTHOM uHH(OpMamuu opraHa BiaacTd (CTPYKTYPHBIX
OoApa3AeICHUI ), OTBETCTBEHHOI'O 3a MPEIOCTABICHUE TOCYIapCTBEHHOU YCIYTH.

3.1.2. KpureprieM TIpUHATHS pENIEHUS SBISIETCS oOOpalieHue 3asBUTEIS B
MHOTO(YHKIMOHAIBHBIA  IIEHTp U TOJy4YeHHs HHPOpMAIMh TI0  BOIPOCY
IIPEAOCTABJICHUS TOCYIaPCTBEHHOMN YCIIYTH, XOA€E €€ MTPENOCTABICHUS.
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3.1.3. Pe3ynbTaToM HaHHON aJIMUHUCTPATUBHON MPOLEAYPHI SIBIAETCS OKa3aHHAs
KOHCYJIbTAIIMS JIMITy C BBIJauell COOTBETCTBYIOMIETO JIOKyMEHTa JIMOO HalpaBlICHUE
vH(pOpMalMK 1O BOIpOCaM TMPEAOCTABICHUS YCIYTH, YBEAOMIICHHE O XOJIe €€
MTPEAOCTABICHUS.

3.1.4. CnocoboM (Qukcanuu pe3yibrara JaHHOW aJMUHUCTPATUBHON MPOLETYPHI
ABISICTCS  peructpanus B uHDopMamumoHHol cucreme MO®L[ mpeacraBneHHON
KOHCYJIbTAllMH, PErUCTpallds HANPAaBICHHBIX OTBETOB IO BOMNPOCAM MPEAOCTABICHHS
rOCyJapCTBEHHOMN yCIyTH.

3.2. Ilpuem 3anpocoB 3asiBUTEJIEH O NPEIOCTABJIEHUM TOCYIAPCTBEHHOH
YCJIYIH W HMHBIX  JIOKYMEHTOB, HEOOXOJAUMBIX /IJIS  NpeJ0CTaBJIeHUs
rocy1apCcTBeHHOM yCIIYyI'U

3.2.1. OcHoBaHMEM /15 HAYana OCylECTBIEHUS aIMUHUCTPATUBHON MTPOLELYPbI
ABJISIETCA TMOCTyIUieHue OT 3asBurens B M®Il HeoOXOoAMMBIX a1 MPeaOCTaBICHUS
TrOCYJApCTBEHHOW YCIYTH IOKYMEHTOB, YKa3aHHBIX B moapasfene 6 pazgena Il
Hacrosmero Pernamenra.

3.2.2. llpu obpamennn 3asButenass B M®Il paborauk MO®II ocymiecTBiseT
CIIEIYIOIINE ICUCTBYS:

YAOCTOBEPEHUE JTMYHOCTH 3asIBUTEIS;

IIPOBEPKY MOCTYNUBILIUX JOKYMEHTOB Ha COOTBETCTBUE MEPEYHIO JOKYMEHTOB,
IIPEAYyCMOTPEHHBIX IToapasaeioM 6 pazaena Il Hactosmero Perinamenra;

peTUCTpanuio T0KyMEHTOB B MH(popMaIimoHHou cucreme M®II;

BBIJIaUy 3asiBUTENIO PACTIMCKH O pUEeMe 3asiBJICHUS U TOKYMEHTOB.

3.2.3. JJomKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 34 KOOPIUHAITWIO BBIMOJHCHUS
aJIMUHUCTPATUBHON MpPOUEAYPHI, siBisieTcs padoTHuk M®L, ocyuiecTrugonuii npuem
JIOKYMEHTOB.

3.2.4. Ilpuem u perucrpauus NPUHATHIX JOKYMEHTOB OCYILIECTBISETCS B JEHb
UX MOCTYIUICHHS B MHOTO(DYHKITHOHAIBHBIN LIEHTP.

3.2.5. KpurepussMH TIpHHSTHS pEIICHUS 110 JaHHOW aIMWUHUCTPAaTUBHOM
MIpoIIeSIype SIBISETCS OTCYTCTBHE OCHOBAHUM [T OTKa3za B TMpHUeMe HEO0OXOIUMBIX
JOKYMEHTOB, TPEIyCMOTPEHHOTO mogpasfeiaoM 9 pasgenma 11 HacTosmiero
AJIMUHHUCTPATUBHOTO PETJIAMEHTA.

3.2.6. Pe3ynpraTOM JaHHOM aJMUHUCTPATUBHON NPOLEAYPHI SBIIAETCA MPUHITUE
OT 3aABUTENSA JOKYMEHTOB M perucTpanua ux B nHpopmauuonnoi cucteme M®L] mubo
OTKa3 B MpreMe HEOOXOAUMBIX JOKYMEHTORB.

3.2.7. Cnocobom ¢ukcarmm pe3yabTata JaHHOW aJIMUHUCTPATUBHON MPOLETypPHI
SBISICTCSL PETHCTPaIlsd HEOOXOAUMBIX ISl MPEAOCTABIACHUS TOCYIAPCTBCHHON YCIIYTH
JOKyMEHTOB B uH(popmanuonHoi cucteme M®L] u Bbiiaua pacnuckd 00 UX MPUHATHH
32 BUTEIIO.

3.3. @opmMupoBaHME M HAIPABJIEHHME MEKBEIOMCTBCHHbIX 3aNpoOCcoB
B OpPraHbl (OpPraHM3alMU), YYACTBYWIIHME B IPEJOCTABJICHUU TOCYAAPCTBEHHOI
YCJIYTIH.

3.3.1. OcHoBaHMeM [ Hadaja JAHHOW AJIMWUHHCTPATUBHOW TIPOLEAYPHI
SIBIISICTCSI:

OTCYTCTBHE JTOKYMEHTOB, YKa3aHHbIX B moapaszaene 7 pasgena Il Hacrtosmero
PernameHTa, He MpeACTaBICHHBIX 3aSBUTENIEM 10 COOCTBEHHOM NHHUIIMATUBE;
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HAJIM4YME JNOKYMEHTOB, YKAa3aHHBIX B mnoapasaene 7 pasgena Il Hacrosmero
PermamenTa, TpelICTaBIEHHBIX  3asgBUTENIEM TI0  COOCTBEHHOW  WHUIIMATHRE,
HO HE COOTBETCTBYIONIUX TPeOOBAHUSIM K IAaHHBIM JOKYMEHTaM.

3.3.2. Paborank MODI|[ npu TOMOIIM CHUCTEMBI MEXBEIOMCTBEHHOTO
DJIEKTPOHHOTO B3aMMOJCUCTBHUSA OCYIIECTBISIET (DOPMHUPOBAHME 3alPOCOB B OPTaHbI
(opraHuzanuu), Y4YacTBYIOIIME B IPEAOCTABICHUM TOCYJAPCTBEHHOM  YCIYTH,
JUIs TIOJy4EeHHUS COOTBETCTBYIOIIMX JOKYMEHTOB WJIM HH(POpMalnuu OTHOCHUTEIBHO
3asBUTEIIS.

3.3.3. OcCO0E€HHOCTH OCYIIECTBICHUSI MEKBEIOMCTBEHHOTO B3anMOEHCTBUS
pabotHukamMu MO®I] ycTaHaBIMBAIOTCA COTJIANMIEHUEM O B3aUMOJIEMCTBUU MEXKTY
koMuTeToM U I'KY PO « YM®I».

3.3.4. JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBLIM 3a BLIINOJHECHHE JaHHOM
aIMUHUCTPATUBHOM MPOLEAYPHI, siBIsieTCA paboTHUK M DI,

3.3.5. Kpurepusmu TmpHHATUS PEIICHUS TI0 JaHHOW aJIMHUHHCTPATHBHOUN
MPOLEAYPE ABJISAETCS OTCYTCTBUE BKIIOUEHHBIX B COCTaB 3asBKU JOKYMEHTOB
(mHpOpMaIK), TPeAyCMOTPEHHBIX MoapasaenoMm 7 pazaena 11 Hacrosmiero PermamenTa
WY TIpENICTaBJICHUE ITaHHBIX JIOKYMEHTOB 3asBUTEJIEM TI0 COOCTBEHHON WHMITMATHRE,
HO HE COOTBETCTBYIOIIUX TPEOOBAHHUAM K TaHHBIM TOKYMEHTAaM.

3.3.6. PesympraToM JaHHOM AAMHUHMCTPATMBHON MPOLEAYPHl  SIBISIETCA
MOJIyYEHHE 3alpallluBaEMbIX TOKYMEHTOB HJIM UH(MOPMAIIUH.

3.3.7. Cnocobom ¢ukcaru pe3ysibTata JaHHONH aJIMUHUCTPATUBHOW MPOLIETYPHI
SBJISTFOTCS TOJIYYEHHBIC TI0 KaHaJIaM MEXBEIOMCTBEHHOTO B3aUMOJEHCTBUS TOKYMEHTHI
(uHpOpMAIIKA) OT WHBIX OPTaHOB (OpraHU3aIMil), HEOOXOAUMBIE ISl TIPEAOCTABICHUS
rOCYJIapCTBEHHOU YCIIyTH.

3.4. Bpizaua 3asBHUTEI0 [0I0BOPAa MJIM YBeIOMJIEHHH 00 OTKa3e
B IIPEAOCTABJICHUH IOCYIaPCTBEHHOH yCIYTH

3.4.1. OcHOBaHMEeM 14 Ha4dajla JAHHOW aJMHHUCTPATHUBHOW IPOLEAYPHI
aBisiercs noctymienue B M®L] ot komMureTa 10oroBopa WM yBeIOMJIeHHUS 00 OTKa3e B
MIPe0CTaBICHUN TOCYIapCTBEHHOM YCIIYTH B Cllydae, KOoTjaa 3asBUTEb yKa3all Ciocod
MOJYUCHUS ~ JOTOBOpa WJIM  yBEOOMJICHHS 00 oOTKa3e B  MPEIOCTaBICHHH
rocy/apCTBEHHOM ycnyru myTeM oopaiuenns B MOLI.

3.4.2. Ilpu BBIIaue JOTOBOpA WM YBEAOMJIEHHS 00 OTKa3e B MPEIOCTABICHUU
roCyJapCTBEHHOMN yCayru crnenuaianuct MOL:

YCTaHABIUBAET TUYHOCTD 3aBUTENS (JTUUYHOCTH U OJJTHOMOYUS TPEACTABUTENS);

BBIJIACT 3asABUTENIO (MPEACTABUTENIO 3asgBUTEIS]) JOTOBOP WIIM YBEJIOMIICHUE
00 OoTKa3e B MPEAOCTABICHHUH TOCYIApPCTBCHHON YCIIYTH;

OTKa3bIBAET B BbIJA4e JOTOBOPA B CIy4ae, €CIH 3a BblJaueld oOpaTuiioch JUI0, He
SBIAIONICECS 3asiBUTEIEM (MPEACTABUTENEM 3asBUTENA), NUO0 OOpaTHuBLIEECs UL
OTKAa3aJI0Ch NPEIBABUTH TOKYMEHT, YAOCTOBEPAIOIIUIA €TI0 JTUYHOCTb;

BBOJIUT MH(popManuio B 0a3y 0 (GaKTHUECKOH J1aTe BbIAAYH JIOrOBOPA 3asBUTEIIO
(TIpeACTaBUTETIO 3aIBUTEIIS ).

Paborauk M®I] yBemoMiiseT 3asBUTEIsS O TOTOBHOCTH K BhHIJJau€ B TECUCHUE
1 pabouero aHA cO MOHA TOJYYCHHUS JIOTOBOpa WM YBEAOMJIICHMS 00 OTKase
B MPENOCTABJICHUH TOCYJAPCTBEHHOW YCIAYyTM M3  KOMMTETAa MOCPEICTBOM
CMC-coo01ieHus.
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3.4.3. JIOJ>KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 34 KOOPAMHALMIO BBIIIOJHECHHUSA
JAHHOW aIMUHHMCTPAaTUBHOM Tpolenypsl, sisieTcss padbotauk M®LI, ocymiecTrusronumii
BBIJaUy JIOTOBOp HMIIM YBEIOMIJIEHHsS 00 OTKasze B MPENOCTAaBIECHHWH TOCYIapCTBEHHOM
YCIIYTH.

3.44. Kpurepusmu NOpHHATUS PELICHUS [0 JAHHOM aJIMHHUCTPATUBHOMW
npoLeaype SBISETCS BBIOOp 3agBUTENEM cIloco0a TOJMy4YeHHs JOroBopa WU
YBEIOMIICHUS
00 OTKa3e B MPEJOCTaBICHUHN YCIyTH ITyTeM obOpatenus B MOLI.

3.4.5. Pe3ynpraTroM NaHHOW aJIMWHHCTPATUBHOW IIPOLEAYPHI SBISIETCA BbIIada
3asIBUTEITO ZIOTOBOpa W YBEIOMJICHUS 00 OTKaze
B [IPEAOCTABIEHUH FOCYJaPCTBEHHON YCIYTH.

3.4.6. Cnocobom ¢ukcaiuu pe3yabTrara JaHHON aIMUHUCTPATUBHON MpPOLIEAYpPbI
ABIsICTCS BHeceHHe paboTHukoM M®I] cBeneHmit 0 Bbgadye 3asSBUTEII0 JOTOBOPA WX
yBEeOOMJIEHHUsT 00 OTKaze B  TIPEAOCTABICHWM  TOCYAApPCTBEHHOH  YCIYyTH
B HH(pOpMaIIMOHHYIO cuctemy M®LI.

4. IlopsaaoK MCNIPABJIEHUA TONYIIEHHBIX ONMEYATOK U OIIUOOK B JI0OTOBOpeE

OcHoBaHMEM [UUTd Hayajla aJMUHHCTPATUBHOM MPOUEAYPhl MO HCIPABICHHIO
JOMYILIEHHBIX OMNEYaTOK W OMmHUOOK B JOKYMEHTax, IIOJYYEHHBIX B pe3yJbTare
[IPEIOCTABICHUA TOCYAAPCTBEHHOM YCIIYTH, SBJSETCSA NOCTYIUIEHUE B KOMHUTET WM
B M®I] nHuchbMEHHOTO 3asBJICHHS B NPOU3BONBHOU (opMe 00 uCIpaBIeHUN
JIOMYIIEHHBIX ONIEYaTOK M OMNUOOK.

3aperuCTpUpPOBAHHBIE MAaTEPUANIBI 3asSBUTENS C PE3OJIIONMEH TIpeICeqaTelst
KOMHUTETa (Jajnee — mpeacenareiib) WIM 3aMECTHUTENS TMpeacenarens B TedeHue |
pabouero JTHS co THS perucTpanuu [epenarTCA
B CEKTOP Pa3BUTHUA CHCTEMBI OAAEPKKH MOJIOJAEKHBIX UHHIIUATUB U IIPOEKTOB.

3aBeNylOIMIA  CEKTOPOM  PAa3BUTUS CHUCTEMBI TMOJJAECPKKHA  MOJOJECKHBIX
VHUIIMATAB W TPOEKTOB, SBIAIOMMUNCS TOJGKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a
BBITIOJTHEHUE AJIMUHUCTPATUBHOM TIPOIIEAypHl, B TeueHrne 1 pabodero AHS MpUHHUMAET
PCIICHUE O HA3HAYCHUM OTBCTCTBCHHOTO UCIOJHUTCHS (JajJice — OTBECTCTBCHHBIN
HCTIOJHUTEND ).

OTBETCTBEHHBI HCIIOJHHUTENL B CPOK, HE MPEBBIMAOMMNA 2 padouux IHEH,
paccMatpuBaeT oOpalleHue 3asiBUTEIIA.

B cnyuae BbeIABIEHUS omnevyaTrok (ONTHOOK) OHU  MCIPABISIOTCS ITYTEM
3aKJIFOUYCHUS HOBOT'O JOTOBOPA.

B caydae oTCyTCTBHSI OCHOBAaHWM IS MCIPABICHUS JOIYIICHHBIX ONEYATOK
U OmUOOK OTBETCTBEHHBIM HCIOJHUTENb T'OTOBUT YBEIOMJIEHHE 00 OTKa3e B
WCIIPABIICHUM JOMYIIEHHBIX OINEYaTOK M OIIHOOK B JOKYMEHTaX, IMOJIYYEeHHBIX
B pe3yJbTaTe MPEAOCTABICHUSA FOCYJaPCTBEHHOM yCIyru ( B JOTOBOPE).

OO0m1uii cpok mpoLenyphl He TOJDKEH MPEBBIIATh 3 padoyux AHEH.

HcnpaBieHuss JONyMIEHHBIX OIEYAaTOK M OMIMOOK B JOTOBOpe paOOTHUKAMH
M®I] ocymIecTBISIOTCS B COOTBETCTBHM C MOPSIKOM, 3aKPEIJIEHHBIM B COTJIAIIICHUH O
B3auMojiciicTBrM Mexk 1y komuTeroM U ['KY PO « YMOI».

5. llopsaaok ocylIecTBJICHUS AIMUHUCTPATUBHBIX POLEAYP B YJIEKTPOHHOM
¢opme, B TOM unciie ¢ MCTOJIB30BAHUEM (PeCPATBLHOU IOCYAAPCTBCHHOU
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HHPOPMANUOHHOM cucTeMbl « ENMHBINA MOPTAJI rOCyIapCTBEHHBIX U
MYHMIMNAJIBHBIX YCaAyT (QyHKIMii)»

5.1. IlpemoctaBneHue HMHPOPMALKMU O MOPSIKEC U CPOKAX MPEIOCTABJICHUS
YCIIYTH.

Nudopmanuio o mnpeaocTaBieHUH TOCYJapCTBEHHOM YCIYrH 3asiBUTENb MOKET
MOJIyYUTh Ha O(UIMAILHOM CcailTe KOMMTETa, a TaKKe C HCIOJIb30BaHUEM HX
BJIEKTPOHHOW TIOYTHI B MOPSIAKE, YCTAHOBJIECHHOM B moapasjeie 3 pasneina [ Pernmamenra.

Nudopmaruio o mperocTaBiICHHN TOCYAAPCTBCHHONW YCIYTH 3aIBUTCIH TaKKC
MOTLYT HOJIy4yaTh ¢ ucnons3oBanuem EITY.

Ha EIIT'Y B 00s3aTeIbHOM MOPSAIKE Pa3MEIIAIOTCS CICAYIOMINC CBEACHUS

KpPYT 3as1BUTENEH;

MCYEPIIbIBAIOIIMN NEPEeUEHb JOKYMEHTOB, HEOOXOAUMBIX [JIsl MPEIOCTABJICHHUS
rOCYJApPCTBEHHON YCIyrH, TpeOOoBaHUA K O(GOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a
TaKXe€ TIEpeUEHb JTOKYMEHTOB, KOTOpBIC 3asBHUTENb BIIPABE MPEICTAaBUTH IO
COOCTBCHHOUN MHUITMATHUBC;

pe3yabTaThl NPEAOCTABICHUSA TOCYJAPCTBCHHOW YCIYrd, TMOPSAOK BbIOAYN
JOKYMEHTA, SBJISIOIIETOCS PE3YIBTATOM MPENOCTABICHHS TOCYIAPCTBEHHON YCIIYTH;

CPOK IIPEIOCTABIEHNA TOCYJAPCTBEHHON YCIIYTH;

MCYEPIBIBAKOIIMNA NEPEUYEHb OCHOBAHUW Ui NMPHUOCTAHOBICHUA WM OTKas3a B
IIPEAOCTAaBICHUN I'OCYTAPCTBEHHOU YCIIYTH;

0 TIpaB¢ 3asBUTCISA Ha AocylacOHOC (BHecyacOHoe) o0kaloBaHHWE IACHCTBHIMA
(Oe3nmeiicTBUS) W pPCLICHUM, TMPHUHATHIX (OCYIICCTBIACMbBIX) B XOJC MPCIOCTABICHHUS
roCyJapCTBEHHOU YCIIYTH;

dopmbl  3asiBIeHUN (YBEAOMIIEHUHN), HCIONb3yeMble MpPU MPEIOCTaBICHUU
rOCYJIapCTBEHHOU YCIIyTH.

5.2. 3anuck Ha ipueM B kKomutet, MOII 151 moaun 3ampoca 0 Mpe1oCTaBICHUN
YCIYTH.

B nensx mpenocTaBiieHUs TOCYIAPCTBEHHOM YCIYIM OCYIIECTBIICTCA IPHUEM
3asBUTEJIEH 110 TIPEABAPUTEILHOM 3aIIUCH.

IIpu opranmzanmu 3anucn HA npueM B kKomurer, MO®PI] 3asBurento
00ecneynBaeTCs BOBMOKHOCTD:

O3HAKOMJIGHHSI ¢  pacmucaHumeM  paboTel  komuTera, MODL]  mmbo
YIOJHOMOUYCHHOTO paboTHHKA koMuTeTa, M®I], a Taxoke ¢ TOCTYNMHBIMU JJIs 3aIKCH HA
MIpUEM JaTaMU U UHTEPBAIAMH BPEMCHHU NPUEMA;

3anucu B JIOObIC CBOOOJHBIC MJi TNpuUeMa JaTy M BpeMsa B MpeAciax
YCTaHOBIIEHHOTO B koMutere, MO rpaduka npuema 3asiBUTENEH.

3anuch Ha MPUEM MOXKET OCYUIECTBISATHCS MOCPEACTBOM HHGOPMAIIMOHHOMN
cuctembl komutera, MOILI, kotopas obecrneunBaeT BO3MOXKHOCTh uHTerpauuu ¢ EIII'Y
1 opUITHATBHBIMU CaliTaMU.

5.3. Ilogaua 3asBUTEIIEM 3aIIpOCa U UHBIX JIOKYMCHTOB.

@OpMHPOBAHUE 3AIIPOCA 3AIBUTEIIEM OCYLIECTBIIETCS MOCPEACTBOM 3aANIOJHEHUS
AMEKTPOHHOM (hopmbl 3ampoca Ha EIII'Y 6e3 HeoOX0aUMOCTH TOTIOTHUTEILHOM TToAauH
JIOKYMEHTOB B KaKOM-TH0O0 MHOM (popMme.

Ha EIII'Y pa3smemiarorcss oOpasiibl 3al0JIHEHUs] SJIEKTPOHHOU (POpMBI 3ampoca o
IIPEJOCTABICHUU YCIYTH.
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ITocre 3amoaHeHHs 3asBUTEIEM KAXI0TO U3 ITOJIEH 3IEKTPOHHOM (hOPMEI 3ampoca
OCYIIECTBIIICTCSI aBTOMaTH4ecKasi (hopMaTHO-JIOTHYEecKast TIpoBepka chOpPMUPOBAHHOTO
3ampoca. [Ipu BBISBIIEHMM HEKOPPEKTHO 3aIMOJHEHHOTO TIOJS SJICKTPOHHOU (hOpMBbI
3ampoca 3asBUTENb YBEIOMIISETCS O XapaKTepe BBIABICHHOW OMMOKU U TOPSIKE €€
YCTpPaHEHUs TOCPEACTBOM HH(GOPMAIMOHHOTO COOOIIEHUS HEMOCPEACTBEHHO B
3JIEKTPOHHOM GopMe 3ampoca.

IIpu dpopmupoBanum 3aIpoca 3asIBUTENO 00CCIICUNBACTCS:

BO3MOXHOCTh KONHUPOBAaHUS M COXPAHEHH 3alpoca M HWHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JIJISI IPEAOCTABICHUS TOCYIapCTBEHHOU YCITYTH;

BO3MOXHOCTh Te4YaTH Ha OyMaXHOM HOCHUTENIE KOMWUM JJICKTPOHHOM (POPMBI
3arpoca;

COXpaHCHHE paHee BBEJICHHBIX B JJIEKTPOHHYI (opMy 3ampoca 3HAUYCHHH B
11000H MOMEHT 10 JKEJIAaHHUIO MOJb30BaTENs, B TOM YKCJIEC IPU BOSHUKHOBEHHH OIIMOOK
BBOJIa M BO3BpaTe JjIsl IOBTOPHOTO BBO/Ia 3HAUECHHI B 3JIEKTPOHHYIO (DOpMY 3a1poca;

3aII0OJIHEHHUE IIOJICH 3JIeKTPOHHON (OpMBI 3ampoca 10 Hadaia BBOAA CBEACHUM
3agBUTEJIEM C  WCIOJB30BaHWEM  JaHHBIX, pa3MeNIeHHBIX B  (enepannHOM
rocy/IapcTBeHHOM WHMopmMarmonHon cucteMe «EnmHas cucteMa HASHTU(DWKAIIUM U
ayreHTu(ukauun B MHQPpacTpykType, oOecneuuBaromied  HMHPOPMaLKMOHHO-
TEXHOJIOTHYECKOE B3aUMOJEHCTBUE HH(DPOPMALMOHHBIX CHCTEM, HCIOJIb3YEeMBIX IS
IIPEAOCTABICHHUS TOCYJAPCTBEHHBIX M MYHUIIUMAIBHBIX YCIYT B JIEKTPOHHOU (hopme»
(manee — ECUA), u cBenennii, onyonukoBanHsix Ha EINY, odurmanbHoM caiite, B
YacTH, Kacarollencs CBeIeHn, oTCyTcTBytomux B ECUA;

BO3MOYHOCTb BEPHYTHCS Ha JIFOOOU M3 ATAMOB 3aIllOTHEHUS DIIEKTPOHHON (HOPMBI
3ampoca 0e3 moTepu paHee BBEACHHON MHGOPMAIUK;

BO3MOKHOCTH aoctyna 3agsutenst Ha EIIl'Y k panee nmogaHHBIM MM 3ampocam B
TEUEHHE HE MEHee OJHOr0 roja, a TakKe 4aCTUYHO COPMHUPOBAHHBIX 3alpOCOB — B
TEYEHUE HE MEHEE 3 MECHIIEB.

ChopMupoBaHHBIN U TTOATUCAHHBIN 3alIPOC U WHBIC JTOKYMEHTHI, HEOOXOIUMBIC
IS TPEAOCTABJICHUS TOCYIApCTBEHHOW YCIYTH, HAMNpPaBIAIOTCS B  KOMHTET
nocpeactsom EINTY.

5.4. [Ipuem u perucrpanusi KOMUTETOM 3alpOCa U MHBIX JOKYMEHTOB.

Komurter obGecneunBaer B  3IEeKTpOHHOW (opMe TMpUEM JAOKYMEHTOB,
HEOOXOOUMBIX JJIsI IPEAOCTAaBICHHUS YCIYyTH, M PETHCTpaluio 3ampoca 0e3
HEOOXOJAUMOCTH TOBTOPHOTO TIPEAOCTABIICHHUSI 3asBUTENEM TaKHUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTETIE.

ITocne  perucrpanmm  3ampoc  HampaBiseTcs  pabOTHHKY — KOMUTETa,
YIIOJTHOMOYEHHOMY Ha MPEIOCTABICHUE rOCYJaPCTBEHHOM YCIYTH.

[Tocnie mpuHATHS 3ampoca 3asBUTENS JOJDKHOCTHBIM JIMIIOM, YIIOJHOMOYECHHBIM
Ha MNPEJOCTABICHHUE T'OCY/IApPCTBEHHOW YCIYIM, CTAaTyC 3amnpoca 3asBUTENS B JIUYHOM
kabunete Ha EIII'Y oOHOBIseTCA 10 CTaTyca IIPUHATOY.

5.5. llonydenue 3asiBUTEIEM CBEIEHHUUN O XO/JI€ BBITIOJTHEHUS 3aIpoca.

[Ipenocrariaenue B 3JIEKTPOHHOU (opMme 3asgBUTENIM HHPOPMAIIUM O XOAE
MIPEIOCTABJICHUS YCIIYTH OCYIIECTBIsICTCSA mocpeacTeoM EINTY.

IIpu ipeaocTaBieHUn yCIyTrd B 3JIEKTPOHHOM (pOopME 3aBUTENIO HATPABIACTCS:

YBEIOMJICHHE O 3amuch Ha npuem B KomureT uian MOLI, conepxaniee ceneHus
O JaTe, BPEMEHU U MECTE IIPUEMa;
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YBEIOMJICHUE O IMPUEME M PErucTpaluyd 3a0poca U HHBIX JOKYMEHTOB,
HEOOXOAUMBIX JIJIs TIPEAOCTABIICHUST YCIIYTH, coepkallee CBeleHUs o (pakTe npuema
3ampoca U JOKYMEHTOB, HEOOXOOUMBIX i1 TIPEAOCTaBJICHHS YCIyTH, W Hadaje
MIPOLIEAYPHI TIPEIOCTABIICHUS YCITYTH, a TAKKE CBEICHUS O JaTe U BPEMEHU OKOHYAHUS
MPEAOCTABICHUS YCIyrd JTUOO MOTHBHUPOBAHHBIM OTKa3 B MPHUEME 3alpoca U HHBIX
JIOKYMEHTOB, HEOOXOIMMBIX JJIA PEJOCTABICHUS YCIYTH;

YBEJOMJIEHUE O Pe3yJbTaTaX PAacCMOTPEHHsS JOKYMEHTOB, HEOOXOAWUMBIX s
IIPEJOCTABICHUSL YCIYTH, COJEpPXKAIlee CBEJCHUS O IMPUHATHU [OJIOKUTEIBHOIO
pelIeHUsT O TPEAOCTABJICHUN YCIYTH ¢ BO3MOXKHOCTH TOJIYYUTh PE3YJIbTaT
MIPEOCTaBJICHUS YCIYTHU IMOO MOTUBUPOBAHHBIN OTKA3 B MPEIOCTABICHUH YCITYTH.

5.6. B3auMoaeiicTBHE KOMUTETA C MHBIMU OpraHaMH BJIACTH, OpPraHU3aLUsAMH.

BzaumoneinctBie KOMHUTETA C HWHBIMU OpPraHaMu T[OCYJAapCTBEHHOW BJIACTH,
OpraHaMy MECTHOIO CaMOYIIPABJIEHUS M OpPraHU3alHUSIMUA OCYILECTBIAETCA B PaMKax
AJIEKTPOHHOTO MEXBEJOMCTBEHHOTO B3aUMOJICHCTBUS.

5.7. Ilonyuenune 3asiBUTENEM PE3yIbTaTA.

[IpenycMoTpeHo moryueHue 3assBUTENIEM JOTOBOPA B AJIEKTPOHHOM (popMme.

5.8. Ocy1iecTBIICHNE OLICHKU KaueCcTBa MPEAOCTABICHUS YCIYTH.

3asBUTENIAIM 00ECIICYMBAETCSI BO3MOKHOCThH OIEHUTH JOCTYIMHOCTh M KadeCTBO
rocygapcrseHHon ycayru Ha EIITY.

3asBUTENb BIIPABE OLICHUTH KAYE€CTBO MPEIOCTABIEHUS TOCY1IaPCTBEHHOU YCIyTH
C TIOMOIIBIO YCTPOWCTB TOABIKHOM paauoTencdOHHOU CBA3H, C HCIOIL30BAHUEM
EI'Y, TepMUHABHBIX YCTPOMCTB B COOTBETCTBHH C MOCTaHOBJIEHUEM [IpaBuTENBCTBA
Poccuiickoit ®epepariuu ot 12.12.2012 No 1284 «OO oreHke TrpaxigaHamMu
2 (PEKTUBHOCTH  ACATEIBHOCTH  PYKOBOAWTENIEH  TEPPUTOPHAIBHBIX  OPraHoB
dbenepanbHbIX OPTAHOB MCIOJHUTEIBHON BIACTH (MX CTPYKTYPHBIX MOApPA3ACiICHUN) U
TEPPUTOPUAIIBHBIX ~ OPTaHOB T[OCYJApCTBEHHBIX BHEOIOKETHBIX  (GOHAOB  (UX
perMOHANBHBIX ~ OTAEICHUH) €  Yy4eTOM  KadecTBa  IIPEJOCTABICHUS  UMU
TOCYIAapCTBEHHBIX YCIIYT, 4 TAKKE O TMIPUMEHEHUH PE3YIbTATOB YKAa3aHHOW OIIEHKU Kak
OCHOBAHHS JJISl TPUHATHS PEIICHUH O JIOCPOYHOM TIPEKPAIlICHUH WCITOTHCHUS
COOTBCTCTBYIOUIUMH PYKOBOJIUTCISIMH CBOMX JOJKHOCTHBIX 00S3aHHOCTCH.

5.9. JlocynebHoe (BHecyaeOHOe) oOXajloBaHWE PpEIICHUH U JACHCTBHM
(Ge3neiicTBUsI) oOpraHa, MOJDKHOCTHOrO JHIA JUOO TOCYAapCTBEHHOIO CIIYXKallEero,
IIPEAOCTABIISIIOIIETO TOCYTAPCTBEHHYIO YCIYTY.

Hlocynebnoe (BHecyneOHOE) 00kanoBaHMe pEIIeHu U necTBuil (6e3meicTBms)
opraHa, TOJLKHOCTHOTO JHIla JIMOO TOCYJIApCTBEHHOTO CHIYKAlIero B DJJICKTPOHHOM
(dhopMe OCYIIIECTBIACTCS B MOPAAKES, TPSAYCMOTPEHHOM pasnaeiioMm V Permamenra.

Pa3zgen IV. @opMbl KOHTPOJIA 32 IPEAOCTABICHHEM
rocyAapcTBEHHOM yCaAyru

1. Ilopsi10K OCYNIECTB/IEHUN TEKYIIEr0 KOHTPOJISAA 32 COO/II0IeHHeM 1
HCTOJTHEHHEM OTBETCTBEHHBIMH J0XKHOCTHBIMU JINLAMU TOJIOKEHHUI
aIMHUHUCTPATHBHOIO PerjiaMeHTa U HHbIX HOPMATHUBHBIX MIPABOBBIX AKTOB,
YCTAHABJMBAKOIINX TPeOOBAHUS K MPEIOCTABICHHUIO TOCYIAPCTBEHHOM YCJIYIH, a
TAK/Ke IPUHATHEM pelleHUil 0TBeTCTBEHHBIMH JTHIAMH
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Texkymuit KOHTpOIb 3a COONIOJEHHEM TOCJIENOBAaTEIbHOCTH  JNEHCTBUH,
ONpeNeNeHHbIX  aAMWHUCTPATHBHBIMM  TPOIEAypaMH MO  TPEIOCTaBICHHIO
TrOCYJApCTBEHHOW VYCIYTH OCYIIECTBIISIETCS JOJDKHOCTHBIMH JIMIIAaMHA  KOMUTETA,
OTBETCTBEHHBIMU 3a OpraHU3aluI0 paboOThl MO MNPENOCTABICHUIO I'OCYAapCTBEHHOH

YCIYTH.
IlepeyeHbp JOMKHOCTHBIX JIMI, OCYUIECTBJISIIOLIMX TEKYIIWHA KOHTPOJb,
YCTaHABJIMBAETCA MIPUKA30M KOMHTETA, IIOJIOKEHUSIMHU 0 CTPYKTYPHBIX

IOAPAa3ACJICHUAX,, TOJDKHOCTHBIMH PETIJIAMCHTAMH U TOJDKHOCTHBIMU MHCTPYKIINUAMMU.
HepI/IOI[I/IT-IHOCTB OCYHICCTBIICHUA TCKYIIICTO KOHTPOJIA YCTaHABIIUBACTCA
InpcacecaaTrciicm 00 3aMeCTHTEIIEM nmpcaccaaTciid.

2. ITopsiioK M NEPUOAUYHOCTH OCYIIECTBACHUSA MJIAHOBBIX U BHECIJIAHOBBIX
MPOBEPOK MOJHOTHI U Ka4eCTBa MPEeAOCTABJICHNUS [OCYIaPCTBEHHOH YCIyrd, B TOM
qyuc/ie NOpPsaA0K U (POPMbI KOHTPOJIS 32 MOJTHOTON U Ka4eCTBOM NpPeJ0CTABICHUSA
roCy/1apCTBEHHOM yCJIYIu

KoHTposb 32 NOJHOTON M Ka4€CTBOM IIPENOCTABICHUS T'OCYAaPCTBEHHON YCIyIH
BKJIFOYAET B ce0s MPOBEJICHUE IPOBEPOK, BHIABICHUE M YCTPAaHEHUE HAPYIICHUH TMpaB
[IOJIy4aTeJIe TOCYJapCTBEHHOM YCIYyTHM, PACCMOTPEHUE, IPHUHATHE PEIIEHUU U
MMOATOTOBKY OTBETOB Ha OOpalleHusi TMoJIydaTelie TOCyJapCTBEHHOW YCIyTH,
cojaepkarniue kajao0bl Ha JeilcTBUs (Oe3MelicTBHE) CIEIMaINCTOB KOMHUTETa U
OCYIIECTBIIAETCS AOIKHOCTHBIMH JIMIIaMHA KOMHUTETA.

PesynpTaTel nmpoBepok ohOpMIIAIOTCS B BUJAE CIpaBKU B CPOK He mo3anee 10
JIHE C MOMEHTAa OKOHYaHHsS [MPOBEPKH, B KOTOPOWM OTMEYAIOTCA BBISABICHHBIE
HEJIOCTAaTKU W TMPEJIoKeHUud 1Mo ux ycrpadHeHuro. ChnpaBka MNOJINKMCHIBACTCS
JOJ>KHOCTHBIMH JIUI[AMU KOMHUTETA, OCYLIECTBUBIIMMU MPOBEPKY.

IleppognyHOCTH  OCYIIECTBIICHHS  MPOBEPOK  MOJHOTHI M KadecTBa
MIPEAOCTABJICHUS TOCYIAPCTBEHHON YCIIYTH YCTaHABIUBAETCS MIpeAceaaTeIeM.

[TpoBepkH MOIMHOTBI M KAyeCTBA MPEAOCTABICHUS TOCYJAPCTBEHHOW YCIIYTH
OCYIIECTBIISIIOTCSI HA OCHOBAHUHU MPABOBBIX aKTOB (IIPUKA30B).

[leppoan4HOCTh MOPOBEAEHUS IIPOBEPOK MOKET HOCHUTH IUIAHOBBIM XapakTep
(OCYIIECTBIATHCS HA OCHOBAaHWMU TIOJYTOJOBBIX WJIM TOAOBBIX IUIAHOB pPadOTHI) U
BHEIJIAHOBBINM XapakTep (110 KOHKPETHOMY OOpallleHHIO MOoJydaTess ToCyaapCTBEHHOM
yciayru). [lpu mipoBepke MOTYT paccMaTpHBaThCS BCE BOIPOCHI, CBS3aHHBIE C
MIPEAOCTABICHUEM TOCYIAPCTBEHHON YCIYTH (KOMILJIEKCHBIE TTPOBEPKH), WU MOPSAIOK
BBITIOJTHEHUS OT/ACJIbHBIX aAMUHUCTPATUBHBIX IIPOLIEAYD (TEMATUUECKUE TIPOBEPKH ).

3. OTBETCTBEHHOCTH IOCYIAPCTBEHHBIX CIYKAMUAX OPraHa UCIIOJHUTEIbHOU
BJacTH PocTOBCKOI 00,1aCTH M HHBIX JOJKHOCTHBIX JIMII 32 PELHICHUs U 1eHCTBUA
(0e3neiicTBHE), MNPUHAMAEMbIE (OCYIIECTRJISAEMbIE) B X0/1€ MPEA0CTABJICHUS
roCy/1apCTBEHHOM yCJIYIu

l'ocymapcTBeHHble — ciyxalque  KoMuTeTa, padbotHuku  MOL[  HecyT
OTBETCTBEHHOCTh 3a pemieHus W AchcTBua  (0€31eiCTBHS), NPHHUMACMBIC
(ocymiecTBiseMble) B X0/Ie IPEOCTABICHNUS TOCYAAPCTBEHHON YCIYTH B COOTBETCTBUH



28

C 3aKoHOaTeNbCTBOM Poccuiickon denepannm.

4. IlonoxeHus, XapaKkTepu3yiue TpeOOBaAaHUA K MOPSIAKY U
(opmamM KOHTPOJIA 32 IPEAOCTABJICHUEM ITOCYIAPCTBEHHOM YCIIYIH,
B TOM YHCJI€ CO CTOPOHBI TPAKAaH, UX 00beAHHECHUI U OPpraHu3auni

Kontpons  3a  mpedgocTaBieHHEM  TOCYJAPCTBEHHOW  YCIYITM  MOMXKET
OCYILIECTBIIATECS CO CTOPOHBI TpaXaaH, UX OOBEAMHEHHM M OpraHu3aluil MyTeM
HaIlpaBJICHUS B aJpec KOMHUTETA!

MPEUIOKEHAH O  COBEPINIEHCTBOBAaHWYM HOPMATHBHBIX  TPaBOBBIX  aKTOB,
perIaMeHTUPYIOIINX HCIIOJIHEHHE JIOJDKHOCTHBIMU JIAIIAMU KOMHUTETA
rOCyJapCTBEHHOMN yCIIyTH;

COOOIIIEHHH O HAPYIIEHUU 3aKOHOB M HMHBIX HOPMATHUBHBIX IIPABOBHIX aKTOB,
HeJI0CTaTKax B paboTe KOMHUTETA, €r0 TOJDKHOCTHEIX JIHII,

xano0 1o ¢dakTaM HapyIIEeHHs TOKHOCTHBIMM JIMIIAMH KOMHTETA MpaB, CBOOO/
WJTM 3aKOHHBIX HHTEPECOB TPak/IaH.

Paznen V. ocyneOHblii (BHeCyAeOHBIIN) MOPSAA0K 005KAJT0BAHUS
peleHui U AeidcTBHU (0e31eiicTBUA) OpraHa, NpeIoCcTaBIAIoIIero
rOCyAapCTBEHHYI0 YCJIYIY, a TAKKE JOLKHOCTHBIX JIMI

1. Undopmauns 1jsi 3aMHTEPECOBAHHBIX JIMI 00 UX NMPaBe HA J0cyAedHoe
(BHecyneOHOE) 00xkanoBanue AercTBHM (0e31eicTBHSA) M (WIHM) PELIEHUI,
NMPUHATHIX (OCYLIECTBJICHHBIX) B X0/1€ MPEAOCTABICHUS
roCyAapCcTBEHHOM YCIAYIH

3asBuUTENM BIpaBe 00KajJoBaTh PEIIEHMs, MPUHATHIE B XOJ€ MNPEIOCTABICHUS
roCyJIapCTBEHHOM yciayTu (Ha Jro00M 3Tare), aeiicTBusg (0e31eicTBUE) TOTKHOCTHBIX
o, U paboTHHMKOB Komutera, MO, moBmekmme 3a cobol HapylleHWE MpaB
3asIBUTEJICH TIPH TPEAOCTABICHIUHN TOCYJAPCTBCHHON YCIIYTH.

2. Opranbl rocyapcTBEeHHOH BJIACTH H YIIOJTHOMOYEHHbIE HA PACCMOTPEHHE
JKaJ100bI JIMLA, KOTOPBIM MOKET OBITH HAIIPABJIEHA KAJ100a 3asABUTEJIS B
A0CYAeOHOM (BHECY/1€O0HOM) MOPSAKe

XKanoOwl Ha pemicHus U ACHCTBUS (O€3IeHCTBHE) MOMKHOCTHBIX JIMI] KOMUTETA
IIOJAFOTCS HEMOCPEACTBEHHO B KOMUTET B apEC MPEACEAATEIIA.

Kanobsl Ha pemieHus u aeicTBus (Oe3nelicTBUE) TIpeAceAaTeNsl MOAAlTCS B
[IpaButenbctBo PocToBCKOM 0oOnacTu B aapec mepBoro 3amecturens ['ybOepharopa
PocToBckoi 001aCTH, KyPHPYIOILIETO ACSITENHOCTh KOMUTETA.

Kamobsl Ha pemenus u neuctBus (OeszneiicTBue) padorHuka M®L] mogatorcs
pykoBogutemto 3Toro M®ILI. XKanmobsl Ha peurenns u aeiictBus (6e3nericteue) MOI]
nojaroTcsa  yupenurenro MOI] wimM  IOIDKHOCTHOMY JIMIy, YHOJHOMOYEHHOMY
HOPMAaTHBHEIM IIPABOBHIM akTOM POCTOBCKOI 00jacTu Ha pacCMOTpEHHE OOpamieHui
rpakJaH.



29

3. Cnoco0b1 MHPOPMHUPOBAHUA 3aABUTEIEH 0 NOPSAAKE MOJAAYH U
paccMOTpeHNs KajJ00bl, B TOM YHCJIE ¢ HCnoJab30Bannem EINTY

Komuret, M®I] o6ecnieunBaior:

HH()OPMUPOBAHUE 3asiBUTENICH O MOPSAJAKE IMOJa4M M PAaCCMOTPEHHA kKajod Ha
pemeHuss W aAeiicTBusA (Oe3meHCTBHE) KOMHUTETa, €r0 JOMKHOCTHBIX JIMIL JIHOO
rOCYJApCTBEHHBIX TIpPaXJaHCKUX ciayxammx PocroBckodt obmactu, MOL, wux
pabOTHHKOB IOCPEACTBOM pa3MelleHus HHGOpPMAIMH Ha OQHUIHAIBHBIX CalTax
komutera, MOIL] 1 va EIIT'Y;

KOHCYJIBTHPOBAHUE 3asIBUTENICH O TIOPSIIKE OO0XKAJTOBAHUS PEIICHUM U TeHCTBUN
(O6e3meicTBYS) KOMHTETA, €T0 JOJYKHOCTHBIX JIMI] MO0 rOCYAapCTBEHHBIX TPaKIaHCKHX
coyxaumx PocTtoBckod 00macTH, €ro AOMKHOCTHBIX JHI[ JUOO TOCYIapCTBEHHBIX
rpaxxaanckux ciayxamux PocroBckoit oonactu, M®LI, ux pabOTHHKOB, B TOM YHUCJIE 11O
TeneGoHy, SKTPOHHOHN TTOUTE, TP JIMIHOM TIpUEME.

Nudopmanus, ykazaHHas B HACTOSIIEM pazjaeine, pasmeliedHa Ha EIITY.

4. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PErYJIHPYIOIINX NOPSII0K
H0Cy1eOHOT0 (BHECYAeOHOT0) 00KAI0OBaHUS pellieHuid 1 AeilcTBU (0e31elicTBUA)
opraHa HCIOJHUTEIbLHOM BjaacTu PocToBCKOM 00J1acTH, MPeA0CTABIAIONIET O
rocyJapcTBEHHYIO YCJIYTY, a TAKKe €ro J0JKHOCTHBIX JIUII

[Iporienypa momayn W pacCMOTpeHHsT kajoObl peryaupyercs DenepaibHBIM
3akoHoM oT 27.07.2010 Ne 210-®3 «OO06 opraHuzanuud TPEJOCTABICHUS
TrOCYJapCTBCHHBIX W MYHHUIMIIAJBHBIX YCIyTr», IOCcTaHOBiIeHueM [IpaButenbcTBa
PoctoBckoii obmactu ot 16.05.2018 Ne 315 «O06 ytBepknenun IlpaBun nmomaum u
paccMOTpeHHs Kajob® Ha pemeHus u  gaeiictBus  (Oe3A€HCTBHE) OPraHOB
HUCIIOJIHHUTEIPHON BlIacTH PocToBCckoll 00acTH W HMX  JODKHOCTHBIX — JIMII,
rOCYIapCTBEHHBIX TpaXJaHCKUX CITy>KaImx PocTtoBckoit obmacTtH,
MHOTO(YHKITHOHATEHBIX IIEHTPOB MPeI0CTaBICHUS TOCYIapCTBEHHBIX U
MYHHUITAITAJIBHBIX yCIIyT POCTOBCKOM 00/acTH ¥ UX paOOTHUKOBY.

3aBeAYIONTUN CCKTOPOM
Pa3BUTHS CHCTEMBI
MOAACPIKKH MOJIOJSIKHBIX
UHUILINATHB U IIPOCKTOB

N.B. Cexrotus
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[Tpnnoxenue Ne 1
K a/IMUHUCTPaTUBHOMY PETJIaMEHTY
IIPELOCTABICHHUS TOCYJapCTBEHHOM YCIYI'l

«IIpenocraBienue cyocuanii
MOJIOJIC)KHBIM U JICTCKUM
O0OIICCTBEHHBIM OOBECIMHEHHSIM,
BXOJSIIUM B 00JIACTHOM peecTp
MOJIOJICKHBIX U JIETCKUX
OOIIECTBEHHBIX 00BCIMHCHUH,
MOJIb3YIOIIUXCS TOCYAaPCTBCHHOM
MOAACPKKOM»

IIpencenarento komurera
10 MOJIOJICKHOM TTOJIUTHKE
PocToBckoii oOnactu

(®.1.0.)

oT

(HamMeHOBaHME TIPETCHICHTA)
3ASABJIEHUE
Ha IIOJIy4YeHHEe CYOCUINN
[Ipomry mpemocTtaBuTh CyOCHMAMIO H3 OOJACTHOrO OFOJKETa Ha BO3MEIICHHE
3aTpaT, CBA3AHHBIX C OCYIIECTBICHHEM M Pa3BUTHEM AEATEIBHOCTH OOIIECTBEHHOTO

0OBEITUHEHUS ,
(HaMMEHOBAHME IIPETEHICHTA)

B pa3Mepe ( ) py0Osieil B COOTBETCTBUHU
C MPEAOCTABIIIEMOH CMETON PACXOJI0B.
[ToutoBEbIl anpec:

baHKOBCKHE PEKBU3UTHI:
OI'PH:

WMHH/KIIIT:
Pacuernniii cuer:

HanmenoBanme OaHka:
BUK:
Koppecniongenrckuii cuer:

HaCTOHHII/IM IOATBCPKAAI0, UYTO

(MOJIHOE HAMMEHOBAHUE 3asIBUTEI)
SIBJIACTCS OOIICCTBCHHOM OpraHu3aiucii, KoTopas Ha JaTy TMOoJa4d 3asBKH He
SIBJISIETCSI:

WHOCTPAHHBIM OPUIUYCCKUM JIMIIOM, @ TaKKC POCCHUUCKUM IOPUAMUYCCKHUM
JUIOM, B YCTaBHOM (CKJIaJ0YHOM) KalUTale KOTOPOro MOJis y4acTHsi MHOCTpPaHHBIX
IOPUANYCCKUX JIUI, MECTOM PETUCTpallMd KOTOPBIX SBISICTCA TOCYAAapCTBO WIIU
TEPPUTOPUSI, BKIIIOUEHHBIE B yTBEepKIAaeMblii MuHMCTepcTBOM (uHAHCOB Poccuiickoit
denepanuu  MEpeUCHb TOCYNAPCTB M TCPPUTOPHM, MPEAOCTABIAIOMIUX JIBIOTHBIN
HAJOTOBBIA PEKUM HAJIOTOOOJOXKCHUS U (UITH) HE MPEIyCMATPUBAIOIIMX PACKPBITUS U
MPCIOCTaBIACHUS HH(POPMaLUU TIPU MPOBEACHUM (DUHAHCOBBLIX omepauuid (odiiopHbIC
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30HBI) B OTHOIIEHHMU TAaKUX IOPUAWYECKUX JHI, B COBOKYIIHOCTH IIPEBBIIIAECT
50 mporeHTOoB;

JUIIOM, MMEIOIIHAM TIPOCPOUYCHHYIO 3a0JDKCHHOCTH 110 BO3BpaTy B OOJaCTHOM
OrOKeT CcyOCHIOUii W WHOM TPOCPOUYCHHOW 3a0JDKeHHOCTH Tiepel 0O0JacTHBIM
OIO’KETOM.

00a3aTeJILHO OTMETHTD:

Bbigauy goroBopa WM yBeaOMIJICHHST 00 OTKase B MPEJAOCTABICHHH
rOCYapCTBCHHOH YCIyTH OCYIICCTBUTS:
(svibpantoe ommemums snakom.: )
- CTPYKTYpPHOE€ TIOJpa3JeicHHe KOMHTETA IO MOJIOJICKHON IOJIUTHKE

] 9
PocToBckoit 001acTH, OTBETCTBEHHOE 32 IPEIOCTABICHUE YCIYTH
a0 MOI] o mecTy oOpaitieHus (BO3MOKHO TOJIBKO MPH [0aue 3asBJICHUS
1 1oKyMmeHTOB B M®II)
(nomKHOCTD) (TToAINCh PYKOBOAUTENS ) (©.1.0))

3aBeAYIONTUN CCKTOPOM
Pa3BUTHS CHCTCMBI
HOJJCPKKH MOJIOACKHBIX
UHUILINATHB U IIPOCKTOB

N.B. Cexrotus



32

[Tpunoxenue Ne 2
K aJIMUHUCTPATUBHOMY PETIaMEHTY
1IPENOCTABICHUS IOCYJaPCTBEHHOM

yenyru «lIpenoctaBineHue cyocuamia
MOJIOACKHBIM U ICTCKUM
OOIICCTBEHHBIM O0LECTHHCHUSM,
BXOJISIIUM B 00JIACTHOW peecTp
MOJIOACKHBIX M JICTCKHX
OOIIECTBCHHBIX O0BECIUHCHUM,
MOJIB3YIOIIUXCS TOCYIaPCTBCHHOU
IO AJEPKKOM»

PACIIMCKA-YBEJIOMJIEHUE

3asBKy Ha MOJyYCHUC CyOCUIUN I JOKYMCHTHI

(peFI/ICTpaHI/IOHHHﬁ HOMCED 34asBJICHUS, KOTNIECTBO MPHUHATHIX Z[OKyMeHTOB)

[Ipunsan

(narta npuema 3asiBJACHHs) (noanMch CrenranucTa)

3aBeAYIONTUN CCKTOPOM
Pa3BUTHS CHCTCMBI
TOIICPKKH MOJIOACKHBIX

WHHULIMATUB U MMPOCKTOB N.B. Cexrotus
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[Tpunoxenue Ne 3
K aIMUHUCTPATUBHOMY PETIAMCHTY
IIPEIOCTABICHAS [OCY1aPCTBEHHOM

yenyru «lIpenoctaBineHue cyocuamia
MOJIOJICIKHBIM U ICTCKHM
OOIICCTBEHHBIM O0LECTHHCHUSM,
BXOJISIIUM B 00JIACTHOW peecTp
MOJIOACKHBIX H JICTCKUX
OOIIECTBCHHBIX O0BECIUHCHUM,
MOJIB3YIOIIUXCS TOCYIaPCTBCHHOU

TTOJIICPIKKOM»
PEIIEHHUE
00 0TKa3e B MPeIOCTaBICHUN TOCYJapCTBEHHOMN yCIyTH
No OT
,
(HaMMEHOBaHUE OPraHU3AIMH)

o0paTuIoCh 324  HA3HAYCHUEM  TOCYJAApCTBEHHOW  YCIYTH
«IIpenocraBienne cyOCUINNA MOJOAEKHBIM U ICTCKUM OOIIIECTBEHHBIM O0bEIUHEHUSM,
BXOASIIMM B OOJACTHOM PEECTp MOJOACKHBIX U JETCKUX OOIIEeCTBEHHBIX
00bEIMHEHHM, TOTB3YIOINXCS TOCYIAPCTBEHHOMN MOAIEPHKKON».

3asBKa 0 MIPEAOCTABICHUH rocy1apCTBEHHOU YCIIyTH MIPUHATA

« » 20 1., 3apeructpupoBaHo 3a Ne

ITo pe3ynbTaTamM pacCMOTPCHHS 3asBKHM TPHUHITO PCIICHHWE: OTKa3aTh B
MPEAOCTABICHUH roCyIapcTBeHHOM yeuyrH «lIpenocTaBieHue cyOcuini MOJIOACKHBIM
U JETCKUM OOIIECTBEHHBIM OOBEAMHEHUSAM, BXOASAIIMM B OOJIACTHOH peecTp
MOJIOJIEKHBIX U JIETCKUX  OOIIECTBEHHBIX OOBCAMHEHUH, TMOJIB3YIOIINXCS
roCyaapCTBEHHOU OIS PAKKON B COOTBETCTBUU C

(mprYMHA OTKa3a CO CChUIKOW Ha JACHCTBYIOIIEE 3aKOHOAATEIbCTBO PD)

3aBeayIOUIUN CEKTOPOM
Pa3BUTHS CUCTEMBI
MOAACPKKHA MOJIOJIEKHBIX

WHULUATHB U ITPOEKTOB N.B. Cemtorun




