MMPABUTEJIBCTBO POCTOBCKOM OBJIACTH

MHHHCTEPCTBO TPYJA X COLUAIBHOIO
PA3BUTHSI POCTOBCKOM OBJACTH
(MUHTPY ] OBJIACTH)

HNOCTAHOBJEHHUE

oT 3 okTs6ps 2018 Ne 33

r. PocroB-Ha-/lony

O BHeceHMM U3MEHEHHS B IIOCTAHOBJIEHUE MHHHCTEPCTBA

TPYyJa H COUHAJIBLHOro pa3sutusi PocroBckoii ods1acTn
ot 06.11.2014 Ne 6

B nensx npuBeAcHUs MPaBOBOTO aKTa OpraHa HUCIOJHUTENBHOM BIACcTH B
COOTBETCTBHE C JIEUCTBYIOIIMM 3aKOHOIATETbCTBOM MHUHUCTEPCTBO Tpylda W
COLIMAJIBHOTO Pa3BUTHSA POCTOBCKOM 00aCcTH MOCTAHOBJISIET:

1. BHecTd B IOCTaHOBJIEHWE MHHHCTEPCTBA TPYAa U COLIMAIBHOIO Pa3BUTHUS
Poctosckoit obnactu ot 06.11.2014 No 6 «O06 yTBepkacHUM AAMUHUCTPATUBHOIO
persiiaMeHTa  MpeAocTaBleHusT  rocyfmapcTBeHHon  yeayru  «lIpemocrtaBnenue
€IMHOBPEMEHHON JIEHEKHOMN BBIIIATHI B CBSI3M C POKIECHUEM OJHOBPEMEHHO TpEX U
Oonee neTei» U3MEHEHHE, W3JI0KMB NPUIOKEHHE K HEMY B PEJaKLHUU COIJIACHO
NPUIOKCHHIO K HACTOAILIEMY TTOCTAaHOBJIECHUIO.

2. Hacrosuiee mocTaHOBJIEHHWE BCTYNMAET B CUILY CO AHS €ro O(QUIMATIbHOIO
OMyOJIMKOBaHUS, 32 UCKIFOUEHUEM HEKOTOPBIX MOJIOKEHUH.

AG3ail yeTBepThid noapazaena 8 pazaena Il AIMHUHHCTPAaTUBHOIO periiaMeHTa
NPENOCTABICHUS TocyAapcTBEHHON  ycnyru «lIpenocraBiicHHEe €IMHOBPEMEHHOM
JE€HE)KHOU BBIIIATHL B CBS3H C POXKIACHUEM OJHOBPEMEHHO Tpex U OoJjiee aerei»
BCTynaeT B cuity ¢ 18 oktsi0ps 2018 .

[lonoxeHus, peryJHUpyrolne MPEeJOCTABICHUE TOCY/IapCTBEHHOM YCIYyTH B
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3JCKTPOHHOM (hopMe, BCTymaroT B cuity ¢ 1 mexadps 2018 r.
3. KoHTponib 3a BBINIOJHCHHEM HACTOSINECTO TMOCTAHOBJICHUS BO3JI0XUTh Ha
3aMeCTUTEIST MHUHUCTpa TpyJla U CONMHAIBHOTO pa3BUTUS PocToBCKkoOM 001acTu

I'opsuroBy ML A.

Munuctp E.B. EnnceeBa

IlocTaHOBJIEHUE BHOCUT
OTHEJI COLMAJIBHBIX TOCOOHH



[Ipunoxenne
K IIOCTaHOBJICHUIO MUHHUCTEPCTBA
TPpyZla U COLMATEHOTO Pa3BUTHS
PocToBckoit ob0iactu
oT 3 okTsa0pst 2018 Ne 33

AIMHHHUCTPATHBHBIN perjaMeHT
NMPeA0CTABJIECHUS IOCY/IAPCTBEHHOM YCJIYTH
«IIpenocraB/ieHuE ¢TUHOBPEMEHHOI J€HEKHON BHIILIATHI
B CBSI3H C PO:KIEHHEM OJTHOBPEMEHHO TpeX M OoJiee AeTei»

I. O0umue nmoJaoxxkeHus

1. [IpeameT peryjiMpoBaHusi AIMMHHUCTPATHBHOIO perjiaMeHTa

AIMUHUCTPATUBHBINA perjJaMeHT MIPEIOCTaBICHUS rpakaaHaM
rocynapcTBeHHOM yciyru «IIpemocTaBicHue CIMHOBPEMCHHOM JCHC)KHOM BBITUIATHI B
CBSI3M C POXICHUEM OTHOBPEMCHHO TpeX U OoJsiee JeTeii» (mamee —

aJMUHUCTPATUBHBIA perjiaMeHT) pa3paboTaH B COOTBeTCTBUU ¢ DenepanbHbIM
3akoHOM oT 27.07.2010 Ne 210-®3 «OO0 opranuzalv TpeaOCTaBICHHS
TOCYJAPCTBEHHBIX U MYHUIIMNAIBHBIX yCIyr», OOmacTHBIM 3akoHOM OT 22.10.2004
No 165-3C «O comumanbHOM TOAAEpKKE JeTcTBa B PocToBCckol obOmactu» U
noctaHoBieHueM [IpaBurenscTBa PoctoBckoit obmactu ot 05.09.2012 Ne 861
«O pa3paboTke U YTBEPKICHUM OpraHaMi WCHOJHUTEIBHOM BiacTH PocToBckoi
obnmacTH AJMHUHHUCTPATHUBHBIX PCTIAMCHTOB TPEIOCTABJICHUS TOCYIapCTBCHHBIX
yCIyr ¥ AIMUHUCTPATUBHBIX PErJIaMEHTOB UCIIOJHEHUS TOCYAAPCTBEHHBIX (PYHKIMID)
B LENIX ONTUMH3AIMU (TOBBIMICHUS KauecTBa) MPEIOCTaBIEHUS TOCYIapCTBEHHOM
YCIYTH TI0 TIpUEMY 3asBIIEHWs W OpTraHM3allid TPEeNOCTaBIEHUS TpakIaHaM
€IUHOBPEMEHHON JICHEKHON BBIIIATHI B CBSI3H C POKICHUEM OJTHOBPEMEHHO TpPEX U
Oonce nerel (Hanee — rocyJapcTBCHHAS yCIyTa).

AJIMUHUCTPATUBHBIN PETJIAMEHT YCTAaHABIUBACT CPOKH U TMOCIEAOBATEIBHOCTh
aJMUHUCTPATUBHBIX MPOLIEAYP, AAMUHUCTPATUBHBIX AEHCTBUI MUHUCTEPCTBA TPYAa U
couaibHOTrO pa3Butus PocToBckoil obnacTu (manee — MUHTPYA 00JIaCTH), TIOPSAO0K
B3aUMOJEICTBUS C 3asBUTENSIMH, HWHBIMH OpraHaMH TOCYAapCTBEHHOW BIIACTH,
YUPEKIECHUSAMH W OpPraHU3alMsIMUA NPU TPENOCTaBICHUH TOCYJApCTBEHHOW YCIYTH,
BKJIFOYAsI OCYIIECTBICHUE BJIEKTPOHHOTO B3aUMOJCHCTBHS MEXKIY TOCYAapCTBEHHBIMU
OpraHaMH.

2. Kpyr 3asBureJeit

[TomyuarenssMu TOCYIapCTBEHHOW YCIYTH SIBISIOTCS TpaxkzaaHe Poccuiickoi
denepaliii, TMPOXKUBAIOIIME Ha TeppuTopuu PocTtoBckoit o6Omactu. IlpaBo Ha
ITOTyYE€HHUE TOCYTAPCTBEHHOM YCIIYTH UMEKOT:

OJIH M3 POJIUTEICH TIPH POKIACHUH OJHOBPEMEHHO TpeX U OoJiee neTei;



apyrue puU3NUecKue JUIla, HaACACHHBIC 3asBUTCICM TTOJHOMOYHMSAMHU BBICTYIIATH
OT €ro MMEHH B COOTBETCTBHM C 3aKOHOAATENLCTBOM Poccuiickon denepanuu.

['ocynmapcTBeHHas ycioyra NOpeAoCTaBIseTcCs, e€ciau oOpalieHue 3a Hel
ITOCJIEIOBAJIO HE MO3JHEE IMIECTH MECSIEB CO JHS POKIECHUS OJHOBPEMEHHO TPEX U
OoJtee nereit.

3. TpedoBaHus K nopsiAKy MH(POPMUPOBAHUS 0 NPEIOCTABJICHIH
roCyAapCTBEHHOH YCIAYIH

3.1. llopsiaok noJiyueHusi uHpopManuu 3asBUTEISIMHU 10 BONPOCaM
NpeI0CTABJEHUS] TOCYIAPCTBEHHOI YCJIYru, CBeJIeHHii 0 X0/1e MPe10CTABIECHUS
YKAa3aHHO# yCJIyTH, B TOM YHCJI€ ¢ HCMOJIb30BAHUEM € HCMOJIb30BAHHEM
denepanbHoil rocy1apcTBEHHOM HH(POPMAIHOHHOU cUCTEeMbl « EqMHBIN mopTasn
roCy1apCTBEHHbIX U MYHMUMNAJbHBIX YCayr (pyHkuuii)» (www.gosuslugi.ru)

3.1.1.Ilonyuenue nH(pOpMaIUH o BOIpOCaM MPEI0CTaBICHUA
TOCYApCTBEHHOW YCIYTH, CBEIEHWA O XOAE IPENOCTaBICHUS TOCYAApPCTBEHHOMN
YCIYTU OCYIIECTBIISIETCS ITyTeM OOpalleHusl 3asBUTEJIE B MUCbMEHHOMW, YCTHOU M
AJICKTPOHHOM opMe B MUHTPY/ 0OJIaCTH.

[Tpuem rpaxaan BeAeTcs O6¢3 MPEABAPUTEIBHOM 3aMUCH B MOPSAKE OUYCpean U
[0 MPEIBAapUTEIbHON 3alUCU C Ha3HAYECHUEM JIaThl U BPEMEHH IIpUeMa IpakJaHWHA
(O KeTaHUIO TPaXxaaH).

KoHCysbTHpOBaHWE TpakOaH O TOPAAKE TPEAOCTABICHUS TOCYIapCTBEHHOU
YCIYTH MOXKET OCYIIECTBIIATHCS:

mo TeleoHy €IUHOTO OONACTHOTO IIeHTpa TeNehOHHOTO OOCTY:KHBAHUS
rpaXxiaaH M OpPTraHU3alMd II0 BONPOCAM IPENOCTABJIEHUS TOCYNApCTBEHHBIX M
MYHUIIUNANBHBIX  ycIyr PocToBckoit obmactu  (masmee — TIEHTp TenehOHHOTO
obcmyxuBanus) - 8-800-100-70-10;

MIpH JIMYHOM OOpaIieHNH;

1o TesiepoHaM TIPUEMHOM TpakJjaH MUHTpYa 00J1acTH;

IO TMCEMCHHBIM OO PAIICHUSAM;

B CpPEACTBaX MaccoBOM MHGOpMAIIHHL;

T10 AJICKTPOHHOM MOYTE.

[Ipu ocyiiecTBI€HUU KOHCYJIbTUPOBAaHMS IO Tele(OHY CIELUATUCTHI LIEHTpa
TeaeOHHOro OOCTY)KHMBAaHUSA MUHTpPyAA OOJACTH B COOTBETCTBUU C IMOCTYIIHBILHUM
3apoOCOM MPEAOCTABIISIOT HHPOPMALIHIO:

O MOPSAKE MPENOCTABIEHNS TOCYAAPCTBEHHON YCIYTH;

0 TICPCUHC TOKYMCHTOB, HCOOXOAUMBIX ISl TIPEAOCTABICHUS TOCYIapCTBCHHON
YCIYTH;

0 BXOJAIIMX HOMEPAX, MO KOTOPBIMH 3apETMCTPUPOBAHBI 3asIBJICHUS TPaXKIaH,
U UCXOJALIUX HOMEpPAX OTBETOB IO ITUM 3asABJICHUAM;

0 XOJI€ TIPEIOCTaBIEHUS T'OCYAapCTBEHHON YCIYTH;

O IPUHSATOM MO0 KOHKPETHOMY 3asIBJIEHHUIO PELLICHUH.

NHBle  BOMpPOCHI MO  TIPENOCTABIEHUKD  TOCYNAPCTBEHHOW  YCIYTH
paccMaTpUBAIOTCA TOJILKO Ha OCHOBAHUM JIMYHOTO OOpaIllcHUs TpasKIaHNHA.



IIpu oTBeTax Ha TenehOHHBIC 3BOHKH W YCTHBIC OOpAICHHUS CICITHATHCTHI
HeHTpa Tene(OHHOro OOCIYKMBAaHHUA MUHTPYyAa 00JacTU MOAPOOHO M B BEKJIUBOU
dopme MHOOPMHUPYIOT OOPATHUBIIHXCS 110 WHTEPECYIONMM HX BompocaMm. OTBET Ha
Teae(pOHHBINH 3BOHOK JOKEH colepkaTh WH(OpMAIMio 0 HAWMEHOBAaHWM OpraHa, B
KOTOPBIA TIO3BOHWJI TpaKIaHWH, GaMHINM, WMEHHM, OTYEeCTBE M IOJDKHOCTH
paboTHUKA, TIPUHSABILICTO TeAC(OHHBIH 3BOHOK. [IpyM HEBO3MOXHOCTH /aTh OTBET Ha
BOTIPOC TpaKAaHHHA, CIICIIUATUCT 00s3aH MepeaapecoBaTh 3BOHOK YITOTHOMOYCHHOMY
crienuanucty. JomKHO IMpOM3BOAMTHCS He Oosiee OAHOM Mepeaapecaluyd 3BOHKA K
CIIEUATIMCTY, KOTOPBIM MOKET OTBETHTh Ha BOIIPOC IpakgaHuHa. Bpemsa pasroBopa
HE JOJHKHO MPeBBIATh 10 MUHYT.

HNudopmaruss o mpeaocTaBIeHUH TOCYIapCTBEHHOW YCIYTH pa3Memaercs B
OTKPBITOH W JIOCTymHOW QopMe Ha oduIMaTbHOM caliTe MHHTpyda oOJacTH B
WH(DOPMAIIMOHHO-TCIICKOMMYHUKAITMOHHON ~ cetn  «MHTepHeT» MO aapecy:
http://mintrud.donland.ru (nance — opurMaNbHBIN calT MUHTPYIA 00JTACTH).

3.1.2.1lpu oOpamieHnu C LEAbI0 MOJAYy4YeHHUs HHPOpMaLMKU 3asBUTEIIO
HE0OX0AUMO yKa3aTh (paMuiInio, UMs, OT4eCTBO. JJis moaydeHus nHpopMaluu o TOM,
Ha KakoM 3Tare (B Tpoliecce BBIMOTHEHWS KaKOW aJMUHUCTPATUBHOM IPOIICAYPHI)
HaXOJIATCS MPeICTaBIICHHBIC UM JOKYMEHTHI, 3aBUTEII0 HEOOXOAMMO TaKKe yKa3aTh
JaTy W aApec HAMPaBICHUS TOKYMCHTOB.

3.1.3.006s3aTeabHBIHM nepeyYeHb MPEAOCTABISIEMOM UHGbOpMALTIH
(B COOTBETCTBUU C MOCTYMUBIIHUM OOpPAILIEHUEM ):

HOpPMaTHMBHBIE  TIpaBOBBEIE  aKTBl 10 BOMpPOCAaM  TIPEIOCTaBICHHUS
TOCYIAapCTBeHHOW YyCIyTH (HaMEHOBaHHE, HOMEp, JaTa TPUHSATHS HOPMaTHBHOTO
akTa);

nepedueHb HEOOXOMMMBIX [JIS TMPEHOCTaBIEHHsS TOCYAapCTBEHHON YCIyTH
JTOKYMEHTOB, TPEOYEMBIX OT 3asBUTCIICH;

MpaBuIa MPEAOCTABICHHUS TOCYAAPCTBCHHON yCITYTH;

MeCTO pa3MelleHus nHdpopManu Ha opUIMaTLHOM CaiiTe MUHTPYAa 00JIacTH;

vH(popMaIKs 0 IPUHSATOM PENICHUH W XOC MpeIoCTaBIeHUs YCIyTH (00 3Tare
aIMUHUCTPATHBHOM  TPOIEAYyphl  TPEAOCTABJICHHS TOCYIapCTBEHHOW  YCITYTH)
KOHKPCTHOMY 3asIBUTCITIO.

3.1.4. O6s13aHHOCTH JOJLKHOCTHBIX JIUII TIPH OTBETE Ha OOpAIICHHS TPak/IaH.

OTBEeT HA THUCHBMCHHOC OOpAaIICHUC HAIMpPaBISACTCS TIO IMOYTOBOMY ajpecy
3asBUTEJIA, YKa3aHHOMY B OOpallleHuH, B CPOK, He IpeBbimaionuii 30 KaneHaapHbIX
JHEH ¢ MOMEHTAa PEruCTPalui TUCbMEHHOTO O0paIleHus.

OTtBeT Ha oOpaliieHre MO AJIEKTPOHHON TMOUTe HANpaBIIeTCS Ha AJIEKTPOHHBIN
azmpec 3agBUTENS B CPOK, HE mpeBblmaroimuil 30 KaJeHIapHBIX THEH C MOMEHTA
perucTparuy oOpaIcHusI.

OOpaiticHUE TTOAJICKHUT PETUCTpaIi B TeucHUe 1 pabouero JHS ¢ MOMEHTA €ro
MOCTYTUICHUS B MUHTPYX 00J1acTH.

B cnywae moctymieHus oOpamnieHusl B A€Hb, IPEALICCTBYIONUN MPa3THUIHBIM
WJTH BBIXOHBIM JTHSIM, €TO PETUCTPAIIHs MMPOM3BOANUTCS B pabouMii IeHB, CIICTYIONTHIA
3a MPa3THUYHBIMY FUTH BBIXOTHBIMH JTHSIMH.

OTBeThl Ha MHCHMEHHBIE OOpalIcHWS HAMNpPaBJISIOTCS B THMCHBMEHHOM BHJC
U JIOJDKHBI COJICPKaTh: OTBETHI Ha IMOCTABJCHHBIC BOMPOCHI, (HDaMIIIHIO, WHHITHAIBI
U HoMep TenedoHa HCHOMHUTENA. OTBET MOXKET OBITh MOINMHCAH MHUHHUCTPOM
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MUHTpY/Ja 00JIACTH WM €TO 3aMCCTUTEIIAMU (JTUI[AMHU, BPEMEHHO UCTIOTHSIOIINMHU €T0
00513aHHOCTH).

[Ipu oTBerax Ha Tele@OHHBIE 3BOHKH M HENOCPEICTBEHHBIE JIMYHBIC
oOpaleHns 3asBUTENEH MTOKHOCTHBIE JIMIIAa MHUHTpyAa OOJIacTH TOApPOOHO W B
BEXIIMBOW (popMe MHPOPMHUPYIOT OOPATUBIITUXCS IO HHTEPECYIOIINM UX BOTIPOCAM.

3.1.5. Uudopmanus o BompocaM MpEIOCTABJICHUS TOCYAAPCTBCHHON YCIIYTH,
a TakKC CBCJCHUS O XOJC €€ MPCIOCTABJICHUSI MOTYT OBITh MOJYUCHBI 3asBUTCICM
C HCMONb30BaHUEM (eaepantbHOM TOCyAapCTBEHHON HHGOPMAIMOHHON CHUCTEMBbI
«EnuHBIA  mOpTan TOCYJAPCTBEHHBIX W MYHHIUIAIBHBIX yciIyr (QyHKIH)»
(www.gosuslugi.ru) (manmee — EIITY).

Nudopmarmss wa EIII'Y o0 T1mopsake W CpoKax  MPeNOCTaBICHUS
TOCYAapCTBCHHON yCITyTH MPEAOCTABISACTCS 3adBUTEIIO OCCIIIATHO.

Hoctyn kx  wuHbOpMaMKi O CpoKax M TOPSAAKC  TPEAOCTaBICHUS
TOCYAapCTBCHHON YCIYTH OCYIICCTBIIACTCA OC3 BBIMOIHCHUS 3asBUTCICM KaKUX-JTHO0
TpeOOBaHMi, B TOM 4YHcie O€3 HCIOIb30BAHUSI IIPOTPAMMHOIO OOECIICUCHHS,
yCTAaHOBKA KOTOPOr0 Ha TEXHUYECKHWE CpEJCTBA 3asABUTENS TpeOyeT 3aKIIOUYeHHS
JUIEH3UOHHOTO WJIM WHOTO COTJIAIIEHWs C TpaBooOiIafaresieM IPOrpaMMHOTO
oOecrieyeHMs, TNPENyCMAaTPUBAIOMIETO B3WMaHWE IUIATHI, PETUCTPAILUI0  WIIH
aBTOPU3ALIMIO 3asIBUTEIS WU MPEAOCTABICHUE UM MTEPCOHATBHBIX JaHHBIX.

3.2. Ilopsaaok, popma, MeCTO pa3MellleHUsl U CIOCOOBI MOJYYeHHS CIIPABOYHOM
uHopMauK, B TOM YHCJIe HA CTEHIaX B MeCTAX NMpeaoCcTaBJIeHUs
rocy/1apCcTBEHHO YCJIYId M B MHOTO(P)YHKIIMOHAJIbHOM IEHTPE NMPeA0CTaABIeHUs
roCcy1apCTBEHHBIX 1 MYHUIIUTAJbHBIX YCJIYT

CnpaBouHass wHGOPMAIHI O MECTOHAXOXKJICHUH, Tpaduke pabOTHI, HOMEpax
TenehoHOB, aapece O(UIMAIBHOTO CalTa, 3JCKTPOHHON TMOYTHl MHHTpyZa 00JacTH
pasmerieHa Ha HMH(QOPMAIIMOHHBIX CTEHJAX B IMOMELICHUM MHUHTpyJa o0iacTd, Ha
opuaTEHOM caiiTe MUHTpyHa obsactu 1 Ha EINTY.

Tenedon-aronHpopMaTop HE TPEITYCMOTPEH.

Nudopmarmss 0  TPEAOCTABICHWUM  TOCYJAapCTBCHHOW  YCIyTH  TaKXKe
pasMelacTcss MUHTpyAOM oOjact B EnuHON rocygapcTBeHHOW HHGOPMAIMOHHOM
cucrteMe conmanbHoro obecreucHus (nanee — ETICCO). Pasmerienre U MoaydeHHC
ykazanHoi wuHpopmanuu B EIMMCCO ocymectBisieTcs B COOTBETCTBHH C
®enepanbHbIM 3aKOHOM OT 17.07.1999 Ne 178-@3 «O rocy1apcTBEHHOU COLMAIBHON
TTOMOIITH.

II. Cranaaprt npeaocTaB/jieHUs TOCYAAPCTBEHHOM YCAYTH

1. HaumeHoBaHuUeE rocyaapCcTBCHHOM YCJIYTH

IIpenocraBneHne €IMHOBPEMEHHON JICHE)KHOW BBITLIATHI B CBA3U C POXKICHUEM
OJHOBpPEMEHHO TpeX U 0ojiee nereit (namee — EJIB).

2. HaumeHOoBaHUE OpraHa UCNOJHUTENbHOI BaacT PocToBckoii 001acTH,
HEMOCPEACTBCHHO OCYLICCTBISIIOLICTO YCJIYTY



I'ocynapcTBeHHAs yeiyra Npe0oCTaBIICTCS MUHTPYIOM OOIacTH.

Ilpu mpenocraBiieHMH TOCYJAAPCTBEHHOW YCIYTM B LEIAX MOIYyYECHHUS
TOKYMEHTOB, HEOOXOIWMBIX [JIS TIPEAOCTABICHUS YCIYTH, WA HCTOYHUKOB
MpeoCTaBIeHUs HHGOpPMAIMM ISl  TIPOBEPKH  CBEICHUM, MPEI0CTaBIISIEMbBIX
3aSBUTENISAM, OCYIIECTBIsSCTCS HHGOPMAIIMOHHOE B3aMMOACHCTBHUE C OpraHamu
roCyJapCTBEHHON BJIACTH, opraHamu MECTHOTO CaMOYIIPABIICHUS u
MOJBECIOMCTBCHHBIMUA  TOCYJApPCTBCHHBIM  OpraHaM WK  OpraHaM  MECTHOTO
CaMOYNIPaBJICHUs OPraHU3alusAM, B PACHOPSUKEHUMHM KOTOPBIX HAXOIATCA B
COOTBETCTBUHM C BO3JIO)KEHHBIMU HA HUX I[OJHOMOYMAMH, KOTOPBIE YKAa3aHbI B
noaAnyHkre 7 pazaena 1l agMUHUCTPATUBHOTO PETIIAMEHTA.

3ampenieHo TpeboBaTh OT 3asBUTENS OCYIIECTBISHUS JIEHCTBUI, B TOM UHCIE
COTJIACOBAHMM, HCOOXOAMMBIX JIJIS TIOYUCHUS TOCYAAPCTBEHHON YCIYTH 1 CBA3aHHBIX
¢ oOpamicHHEM B HWHBIC TOCYJAApPCTBCHHBIC  OpraHbl, OpraHbl  MECTHOTO
CaMOYIIPaBJICHUS, OPraHU3alui, 3a VUCKIIFIOUCHUEM TNOJIYYECHUS YCIAYT, BKIIFOUCHHBIX B
IepeuYeHb YCIYr, KOTOpPBIE SBIAIOTCS HEOOXONUMBbIMH W 00sA3aTEIbHBIMU IS
IIPEIOCTABIIEHUA T'OCYJAPCTBEHHBIX YCIIYT, YTBEPKACHHBIM HOPMATHBHBIM IIPABOBBIM
akToM PocTOBCKOI 00J1acTH.

3. PesyabTart npeaocraBiieHus rocyIapcTBEHHOM yCJIyru

Pe3ynbpTaToM NpenocTaBiaeHus IPakIaHaM roCy1apCTBEHHOU YCIIYTY ABIAETCS:
HazHaueHue EJIB;
MOTHUBHUPOBAHHBIN OTKa3 B HazHaueHnn EJIB.

4. Cpoxku npeaocTaB/JIeHUus roCyIapCTBEHHOM YCIAYTH

Cpoxk npeaocTaBiaCHUS TOCy1apCcTBCHHOM yemyrn — 10 pabounx gHEH.

CpoK mnpenocTaBi€HHs] YCAYTH B 3JIEKTPOHHOM BHJAE HAUYMHAETCS C MOMEHTA
npueMa W PEeTruCTpallud MUHTPYJIOM OO0JIaCTHM  DJIEKTPOHHBIX  JOKYMEHTOB,
HEOOXOIMMBIX JIJI IPEIOCTABICHUS YCIIYTH.

S. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB,
PeryJIupyoIuX OTHOLICHHUS, BOSHUKAKOIINE B
CBSI3M C IPEJOCTABJICHNEM IOCYIAPCTBEHHOI YCIYyTH

IlepeyeHb HOPMATHBHBIX IIPABOBBIX AKTOB, PETYIUPYIOLIHX IPEIOCTABIECHHAE
TOCYJAPCTBEHHOW YCIYTH, C YKa3aHUEM UX PEKBU3UTOB U HCTOYHUKOB O(PHUIIMAITBHOTO
OMyOJIMKOBaHUSl pa3MelicH Ha OQUIMAIBPHOM CcaWTe MHHTpyda o0nactT B
UH(POPMAIIMOHHO-TCICKOMMYHUKAIIMOHHOM cet «HTepHeT», Ha EIITY.

6. UcuepnpIBaoIuii mepeveHb JOKYMEHTOB, HE00XOAUMbIX B COOTBETCTBHH C
HOPMATHUBHBIMU MPABOBBIMHU AKTAMM JIJIsl IPEIOCTABJIEHUS IOCY/IAPCTBEHHOM
YCJIYTH M YCJIYT, KOTOpPbIE SIBJASIIOTCS HEOOX0AMMBIMU M 0053aTeJIbHBIMHU J1JI11
Npea0CTABJIEHUS TOCYAaPCTBEHHOM YCJIYTd, MO/IJIeKANMX MPEICTABICHUIO
3asiIBUTEJIEM, CIOCOOBI MX MOJYYEeHUS 3asiBUTEIEeM, B TOM YHCJI€ B JJICKTPOHHOM
dopme, mOpSAOK UX NPEACTABJICHUS



Jna monydeHusi roCyJapCTBEHHOW YCIYTW TPaXKJAHWH WIM €r0 3aKOHHBIN
MpeJCTaBUTENb MPENICTABISET 3asBjeHue Mo GopMme corjacHo TpuioxeHnto Ne 1 k
[Tomoxkenuro o Mops/iKe Ha3HAUYCHUS U TIPEAOCTABICHUST €IMHOBPEMEHHOM JIEHEKHOM
BBITJIATHI CEMBSIM B CBS3M C POXICHUEM OJHOBPEMEHHO Tpex M Oojee Jereid,
YTBEPKICHHBIM nocTanoBicHUeM [IpaButenbecrBa PocToBckoit obnactu ot 29.12.2012
Ne 1155.

K 3asBneHu10 npuiiararoTcs clieayronme J0KyMEHThI:

KONMs JOKYMEHTA, YAOCTOBEPSIONIETO JUYHOCTh rpaxkaaHuHa Poccuiickoun
denepanuu;

KOTTHUU CBUAETEIBCTB O POXKISHUU BCEX JIETEH;

KOIHS CBUJCTENLCTBA O Opake (0 pacTopkeHWM Opaka) B clydac
HECOOTBETCTBHS (PaMHUJIUH POJAUTEIIS M ICTCH;

3asBJICHUC O COTVIACHHU JPYrOoTO POJIUTCISI Ha TOJYYCHHUC CIMHOBPEMCHHOM
JCHEe)KHOM BBIILIATHl 3asgBUTENIeM II0 (opMe coriacHo IpuiaokeHnro Ne 2 K
[TonoxeHuro 0 MOpsAKEe HA3HAYCHUS M MPEAOCTABICHUS €IMHOBPEMEHHON JICHE)KHOU
BBITJIATHI CEMBSIM B CBS3M C POXICHUEM OJHOBPEMEHHO Tpex M Oojee Jereid,
YTBEPKAEHHBIM NIocTaHOBJIeHNEM [IpaBurenscTBa PocToBckoit ob6iactu ot 29.12.2012
Ne 1155.

TpeGoBanme oT rpakaaH JOKYMCHTOB, HEC TPCIYCMOTPCHHBIX MPHBCICHHBIM
MIEPEYHEM, HE OMYCTUMO.

Koy 10KyMEHTOB 3aBepsltOTCS MUHTPYIOM OOJIaCTU TOCJE€ CBEPKH HUX C
opUTHHAJIaMU. 3asBUTENIb BIpaBe MPEICTaBUTh KOMUM JTOKYMEHTOB, 3aBEPEHHBIE
YCTAHOBJICHHOM TTOPSIIKE.

B cnywae oOpamieHuss 3aKOHHOTO  NPEACTaBHTENS  TpakIaHWUHA  —
MPEAOCTABISICTCS  YAOCTOBEPCHUE JIMYHOCTH M JOBCPCHHOCTH, OGOPMIICHHAS B
COOTBETCTBUH C 3aKOHOIATENLCTBOM Poccuiickon deaepanmm.

3asiBieHHEe U JOKYMEHTHI (CBeaeHus), HeoOXoaumbie aia HazHadeHus EJIB,
MOTYT OBITH HaIlpaBJICHBI B (POPME DIIEKTPOHHBIX TOKYMEHTORB.

3asBieHUsS U JOKYMEHTBHI, HeoOXoaumele 11 HasHaueHusi EJIB,
TpeACTaBIsIEMbIC B (POPME AJICKTPOHHBIX TOKYMCHTOB:

MTOATHUCHIBAIOTCS B COOTBETCTBHU C TpcOoBaHusMH DeaepalibHOTO 3aKOHA OT
06.04.2011 Ne 63-®3 «OO6 osmekTpoHHOH moamucw» ©W crared 21.1 u 21.2
®denepanpaoro 3akona ot 27.07. 2010 Ne 210-®3 «O06 opranmzanuy OpeaoCcTaBICHH
rOCYJIapCTBEHHBIX U MYHULUMIAIBHBIX YCIYI»;

MIPEJICTABIISIOTCA C  WCTIOJIB30BAHUEM JJISKTPOHHBIX HOCUTeNed W (WIIN)
WH(POPMAITMOHHO-TEICKOMMYHHKAITHOHHBIX CETEeH OOIero IMoJIh30BaHUs, BKIIIOYAs
cetb «IHTEpHETY:!

JIMYHO WJIU Yepe3 MPEICTAaBUTECIIS;

nocpeactsoM EIITY (6e3 ucnoab30BaHUsl 3JCKTPOHHBIX HOCUTENCH);

HHBIM CITOCOOOM, MO3BOJIAIONIAM II€peaaTh B DJIEKTPOHHOM BHJIC 3asBIICHHEC H
WHBIC IOKYMEHTBI.

B ciuydae, ecau momaua IJOKYMEHTOB mpoucxoauT mocpeactsoM EINTY,
JOTIOJTHUTEIbHAS T0Jlaua TaKuX JOKYMEHTOB B KakoW-1ubo uHOW ¢dopMe He
TpeOyeTcsl.
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B coorBerctBun ¢ ®DenepanbHeiM 3akoHOM OT 27.07.2006 Ne 152-@3
«O mepcoHaJbHBIX JAaHHBIX» K 3asBJICHUI0 TPUIAraeTcs corjacue Ha oOpadoTKy
IIEPCOHAIIBHBIX JAaHHBIX YJIEHOB CEMBH, COBMECTHO 3apErMCTPUPOBAHHBIX C
3asBUTEJIEM, YUaCTBYIONTMX B HaszHaueHuu EJIB, 1o dopMe coriacHO TPpUIOKEHUIO
Ne 4 x anMUHUCTPAaTUBHOMY pETJIaMEHTY.

7. UcuepnbIBalIIMi NIepe4Y€eHb T0KYMEHTOB, HEO0X0AUMbIX B COOTBETCTBUHU
€ 3AaKOHOJATEJIbHBIMH WJIH HHBIMHA HOPMATHBHBIMH NPABOBBIMM AKTAMU 1JISI
NPEeA0CTABJICHUS FOCYAAPCTBEHHOM YCJIYTIH, KOTOPbIEe HAXOAATCH B
PACHOPS2KEHUH TOCY/IAPCTBEHHBIX OPraHOB, OPraHOB MECTHOT0 CAMOYIIPABJICHUA
H UHbIX OPTaHOB, YYACTBYHOIIUX B NMPEA0CTABJICHUH rOCY1aPCTBEHHON YCJIYTIH, H
KOTOpbIE 3aiBUTE/Ib BIPABE MPEACTABUTH, 4 TAKIKE CMOCOOBLI UX MOJTYYCHUSA
3aIBUTCJISIMM, B TOM YHCJIC B JJICKTPOHHOU (opMe, MOPSIOK X NMPEACTABICHHUS

JI1s moy4YeHHsl TOCYJApCTBEHHOM YCIYrd 3asBUTEIb BOPABE MPEACTABUTH I10
COOCTBEHHON HMHHUIIMATUBE CBEACHUSA O HOMEPE WHAMBUIYAIbHOrO JIUIIEBOTO CUETa
3aCTPaXxOBAaHHOTO JHMIIa B CHUCTEME O0053aTeBHOTO TEHCUOHHOTO CTPaxOBaHUS
Poccuiickoit  ®eneparu 0T TOCYAAPCTBEHHOTO  yupexkaeHus - OraeneHus
ITerncuonnoro ¢orma Poccuiickoit @deneparnu mo PocToBckoit o0macTu.

JlokymeHT, HeoOXxomumMbli s mosyacHuss EJ[B, MoxeT ObITh MpecTaBlIeH Kak
NOAJWHHBIA, Tak W Komus. Komus [TOKYMEHTOB MOCIE€ CBEPKH C OPUTHHAIAMU
3aBEpSETCS OTBETCTBEHHBIM CIICIIUATUCTOM MHUHTpyAa oOJIaCTH. 3asBUTENH BIIPABE
MPEeJICTaBUTh KOIINU JOKYMEHTOB, 3aBEPEHHBIE B YCTAHOBJICHHOM TOPSIIKE.

HempencraBiienve  3asBUTENEM  YKa3aHHBIX  JOKYMEHTOB HE  SIBJISIETCS
OCHOBAHHEM JIJT OTKA3a B TIPEJIOCTABIICHUN TOCYIapCTBEHHON YCITYTH.

8. Yka3zanue Ha 3anpet Tpe00BATH OT 3asiBUTE/IA

MuHTpya 001acTh He BIIpaBe TpeOOBATH OT 3asABUTEIIS:

MIPEACTaBIECHUS JOKYMEHTOB M WH(POPMAIIMN WM OCYIIECTBIEHHS IEHCTBUM,
NPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBEIMHU
IPAaBOBBIMU AaKTaMH, PETYJHPYIOMIUMH OTHOILICHUS, BO3HUKAIONIME B CBS3U C
PEAOCTABICHUEM TOCYAAPCTBEHHON YCIIYTH;

IpeACTaBleHUs AOKYMEHTOB U MH(OPMAIMHU, B TOM UYHCJIE MOATBEPKIAIOMINX
BHECEHHUE 3a8BUTEJIEM IIAThl 3a MIPEAOCTABIECHUE FOCYAAPCTBEHHON YCIyru, KOTOPbIE
HAXOXATCS B PACIOPsHKEHUH OPTraHoOB, MPEJOCTAaBISIONINX TOCYIAPCTBEHHBIE YCIYTH,
OpTaHOB, NPEAOCTABISIIONINX MYHUIMIAIBHBIE YCIYTH, WHBIX TOCYAapCTBEHHBIX
OpraHoB, OpPraHOB  MCCTHOTO  CaMOYIpPaBJCHUS  JUOO  MOJABEIOMCTBCHHBIX
rOCYJapCTBEHHBIM OpTraHaM WJIU OpraHaM MECTHOTO CaMOYIIPABJICHHS OpPTraHU3allMil,
YYACTBYIOIIUX B TIPEAOCTABICHUU TOCYAAPCTBCHHOW YCIYTH, 3a WCKIIOUYECHHEM
JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctatbu 7 PeaepanpHOoro 3akona ot 27.07.2010
Neo 210-®3 «O06 opranuzaiu MpeaoCcTaBIeHN TOCYAAPCTBEHHBIX U MYHUITUTIATBHBIX
YCITyT»;

MpEACTaBIECHNUS JOKYMEHTOB W  HWHQOpMAIMH, OTCYTCTBHE U  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH MPH NEPBOHAYAIBHOM OTKAa3€ B MPUEME
JOKYMCHTOB, HCOOXOIUMBIX I MPCIOCTABJICHUS TOCYAAPCTBCHHON YCIyTH, JIMOO B
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MPCAOCTABIICHUN YCJIYTH, 32 UCKIIOUCHUCM CIIYy4acB, MPECIYCMOTPCHHBIX IMyHKTOM 4
yactu 1 ctateu 7 @enepanpHoro 3akoHa oT 27.07.2010 Ne 210-D3;

TIPY OCYIIIECTBJICHNHN 3aMMCH HA TIPUEM B 3JIEKTPOHHOM BHJIE COBEPIIIEHUE UHBIX
NEeUCTBUM, KpOMe MPOXOKIASHUS HICHTU(DUKAIINY 1 ayTeHTH(PUKAITUHA B COOTBETCTBUU
C HOPMAaTWUBHBIMHU TPABOBBIMH akTaMu Poccuiickoit denepanuu, ykazaHus IeIu
mpHeMa, a TakkKe TMPEAOCTaBICHUS CBCACHHWHM, HCOOXOMUMBIX I pacucTra
JTUTMTCITPHOCTH BPEMCHHOTO HWHTEPBaja, KOTOPBHIM HEOOXOAMMO 3a0pOHHUPOBATH IS
mpuemMa.

9. UcuepnbIBaOIIMiA NIepPeYeHb OCHOBAHMI /1151 0TKAa3a B IpUeMe T0KYMEHTOB,
HEO0OXOAUMBIX /Il PEAOCTABJICHUS IOCYAAPCTBEHHON YCJIYI'|

MunTtpyn oOnacTH OTKa3bIBacT B TMPHUEME JOKYMCHTOB [0 CJICIYIOIIUM
OCHOBAHMSIM:

OTKa3 0OpaTuBLIErocs JIula MPEeAbIBUTh JOKYMEHT, YJOCTOBEPSIOUIUI ero
JUYHOCTB;

HETIPE/ICTABIIEHUE YIIOJJHOMOYEHHBIM ITPEACTABUTEIIEM 3aABUTEINS TOKYMEHTOB,
ITOATBEPKIAIOIINX TTOJTHOMOYMS HAa OCYIIECTBIEHHUE IEMCTBUN OT UMEHH 3aABUTEIIA;

OTCYTCTBMC B 3asBJICHMM (aMUIUK, HWMCHH, OTYCCTBA OOpaTUBIICTOCH,
IIOYTOBOIO apeca;

HEIPEJCTAaBICHHE JOKYMEHTOB, YyKa3aHHbIX B MojJpaszene 6 HacTOAILEro
paszena, a TakKe IIPH TPENBIABICHAN TOKYMEHTOB C CEPBE3HBIMU TOBPEXACHUAMY, HE
MTO3BOJISTIOIIMMHA OJHO3HAYHO UCTOJIKOBATH UX COJEPKAHUE;

CIy4ad, KOT/1a TEKCT MUCBbMEHHOTO 3asIBICHUS HE MOANAETCS IPOUTEHUIO.

He pomyckaercs oTka3 B TIpUeMe JOKYMEHTOB, HEOOXOOUMBIX IS
IIPCAOCTABICHUS. TOCYIapCTBCHHON YCIIYI'HM, B CIy4ac CCIM YKAa3aHHBIC JTOKYMCHTBI
MOJIaHbl B COOTBETCTBUM C HH(poOpMAaIMelt 0 cpokax U TMOPSAKE NPEAOCTABICHUS
rOCYJapCTBeHHOU yciuyru, omyOnukoBaHHoi Ha EIII'Y u odunmansHOM caiite
MHHTpYZAA 00JACTH.

10. UcuepnbiBarommi nepedyeHb OCHOBAHNMN /IJI PUOCTAHOBJICHUA U (MJIN)
0TKAa3a B IPEIOCTABJICHUM TOCYAAPCTBCHHOMN YCJIYI'H

OcHOBaHUS JJ11 NPUOCTAHOBJIECHUS MPEAOCTABICHUSI TOCYIAPCTBEHHON YCIyTH
JEUCTBYIOIIAM 3aKOHOJATEILCTBOM HE IIPEAYCMOTPEHBL.

OcHOBaHHWEM U1 OTKa3a B TIPEAOCTABICHUM TOCYNAPCTBEHHOW YCIYTH
SIBIISIETCS:

HETIPEICTABIICHUE 3asIBUTEIIEM JOKYMEHTOB, IIPEIYCMOTPEHHBIX B MOApasacie 6
HACTOSALLETO pa3aeia;

BBISIBJICHUEC B TIPCIICTABICHHBIX JOKYMEHTAX HEIOCTOBEPHOU WM MCKAKCHHOMN
nHpopMaInm.

He nmomyckaercst oTka3 B NPEIOCTABIEHWNA TOCYAAPCTBEHHON YCIIYTH, B CIIy4ae
€CIT He0OXOIMMBIe JOKYMEHTHI TOJAaHbl B COOTBETCTBHH ¢ MH(OpMaIe o cpokax u
MOPSIIKE TPEIOCTABIICHUSI TOCYIapCTBEHHOM yciyru, onmyoiaukoBanHoi Ha EIITY u
OpHUITMATBHOM CaTeC MUHTpYAA 00JIaCTH.
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11. IlepeyeHs yciayr, KOTopbie SIBIASIIOTCS HEOOXOAMMbBIMU
1 00513aTe/IbHBIMHU J1JI51 IPEJOCTABJIEHNS TOCYIapPCTBEHHOM yCayru

yCJ'IYT, KOTOPBIC ABJIAIOTCA HGO6XOI[I/IMLIMI/I u O6H33TCJ'IBHBIMI/I, HOPMATHBHBIMU
IIPpaBOBBIMH aKTaMH HE IMPECAYCMOTPCHO.

12. llopsinok, pasMep U OCHOBAHMS B3UMAHHS IOCYIaPCTBCHHOM MOLUIMHBI HJIH
HHOU IJIAThI, B3UMAEMOM 32 PEA0CTABJICHUE OCYIAPCTBEHHOH YCJIYIU

['ocymapcTBeHHass TONIIMHA WM WHasg IlaTa 332 TPeIoCTaBIeHHE
TOCYAApCTBEHHON yCIyTH HE B3UMAETCsl.

13. Ilopsiaok, pa3mep 1 OCHOBAHUS B3MMAHMS IJIATHI 32 MPEIOCTABJICHUE YCAYT,
KOTOPbIE ABJAKTCH HCOOX0AMMBIMH U 0013aTE/IbHBIMU AJI51 NPEAOCTABICHHUS
roCyAapCTBEHHOH YCJIYI'd, BKIKOYAA HHGOPMALMIO 0 METOAUKE pacyera
pa3Mepa Takou IIaThl

yCJ'IYT, KOTOPBIC ABJIAIOTCA HGO6XO)II/IMBIMI/I 41 O6H33TGJIBHBIMI/I, HOPMAaTUBHBIMHU
IIPpaBOBBIMH dKTaMH HC ITPCAYCMOTPCHO.

14. MakcuMaJIbHBIA CPOK 0KHIAHUS B oUepeau NMPHU Mojade 3alpoca o
MPeI0CTABJICHUHN FOCYJAPCTBEHHOM YCJIYId, YCJIYTH, IPeJ0CTABIsAeMOii
Opra’Husanuei, y4yacTByoumeHd B NPeA0CTABJICHUN IOCYyIAPCTBEHHOM YCIAYIH, U
MPHU NOJYYEHUH Pe3yabTATa NPEI0CTABICHUS TAKUX YCJIYT

[Tpu nuuHOM OOpamicHU B MUHTPYH 00JIaCTH BpeMs OXKHUIAHUS TPaKJaHUHA B
odepenH TpU TOAAYE 3asABJICHUSA O IPEAOCTABICHUSA TOCYIAapCTBEHHOW YCIYTM WA
IUIs IIOJIY4YEHHs pe3ysbTaTa MPEJOCTaBICHUA T'OCYAAPCTBEHHON YCIYTM HE JOJDKHO
MpeBbIIaTh 15 MUHYT.

15. Cpok 1 nopsiIOK perucTpanum 3anpoca 3assBUTeNs 0 NPeI0CTABIECHIH
roCyAapCcTBCHHOM YCJIYI'H U YCJIYIH, IPEAOCTABISICMON OPraHU3aluei,
Y4YACTBYKOLICH B IPEAOCTABJICHUM IOCYAAPCTBCHHOM YCJIYIH, B TOM YHCJIC B
JIEKTPOHHOH (popme

3asiBlI€HUE O TMPENOCTABIEHUH TOCYNAPCTBEHHOW YCIYTH, ITOCTYIIMBIIEE B
MUCBMEHHOM WM DIIEKTPOHHOU  (opMe, PErucTpUpYIOTCS  OTBETCTBEHHBIM
CTIICIUAINCTOM MHUHTpyJa OOJacTH B JICHb MOCTYIUICHUS B KypHaie 1o ¢opme,
YKa3aHHOM B NpUIokeHnH Ne | K aIMUHUCTPAaTUBHOMY PETJIAMEHTY.

Perucrpauys NOKYMEHTOB W 3asBJICHUS O MPENOCTABICHHHM TOCYIAPCTBEHHOU
yCIyI'H, HANpPAaBICHHBIX B JJEKTPOHHOM BHJE C wucnojab3oBannem EIIIY,
OCYIIECTBIISIETCS B JA€HBb MX ITOCTYIJIEHUS B MUHTPYJ 00JAcTH, MO0 HA CIEAYIOMHN
pabounii AeHb B CIydae TMOCTYIUICHHUS JOKYMEHTOB IO OKOHYaHUU pabovero BpeMeHu
MHUHTpyAa oOiacth. B ciydae TOCTYIUIEHHsT TOKYMEHTOB M 3asBIEHUA O
NPCIOCTABICHUM TOCYAApCTBCHHOM YCIYH B  BBIXOAHBIC HJIM  Hepalouue
Npa3fgHUYHBIC JTHU WX PETUCTpAllMs OCYIICCTBISICTCS B TCpPBBIA paboumii JICHB
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MUHTPYJIOM 00JacTH, CICIYIOMINH 3a BBIXOJHBIM WJIM HEpabOYMM Mpa3IHUYHBIM
JTHEM.

16. TpeOGoBanus Kk moMenieHUIM, B KOTOPbIX MPEA0CTABISIETCHA rOCY/IapCTBEHHAS
YCJIYra, K 321y O:KUIAHUS, MECTAM JIJIM1 3aII0JTHEHU S 3alPOCOB O NMPEA0CTABICHUH
rocyiapcTBEeHHOM ycayru, iHGOpMaMOHHBLIM CTEHAAM € 00pa3namMu ux
3aM0JIHCHUS U MEPEYHEM JOKYMEHTOB, HEOOXOAUMBIX /ISl PEA0CTABICHUSA
roCyIapCcTBEHHOM YCJIYIrH, Pa3MelIeHUI0 U 0(pOPMIICHUIO BU3YaIbHOM, TEKCTOBOU
U MYJbTUMeAHNHON HHPOPMALIUY 0 MOPAJKe NPEAOCTABICHUSA YCIYIH, B TOM
YHncye K 00eCIeYeHUI0 TOCTYITHOCTH /IJIsl HHBAJU/IOB YKA3aHHbIX 00bEKTOB B
COOTBETCTBHHU € 3AKOHONATEAbCTBOM Poccuiickonn Deepanyuu 0 CONMAIbHOM
3aIMTEe HHBAJIU0B

B nmomemiennn MuHTpyaa obnacté i paboThl ¢ TpaXkAaHAMHU Pa3MCIIAIOTCS
nHpOpMAIIMOHHBIE CTEHABI, coaepxkamue wuHbopManuilo o rpaduke padoTh
CIIEHUATIMCTOB, MOPSAAKE M YCIOBMIX IPEAOCTABICHUS TOCYJapCTBEHHOM YCIYTrH, a
Tak>ke 00pa3Lbl 3aMOJHIEMBIX JOKYMEHTOB.

CnenuanucTel MUHTPYIa 00JIaCTH, BEAYIINE NPHUEM TPaKIaH, 00eCIeunBaroTCs
JUIHBIMH HarpyIHBIMH KapToukaMu (OcHkamMi) U (FUIM) HACTOJILHBIMHI TaOJIHYKaAMHU.

3maHue JTOJDKHO OBITh OOOpYAOBAaHO BXOAOM [IJIi CBOOOJHOTO JOCTyNa
3asiBUTEJICH B MOMEIIICHUE, B TOM YKCIIE U JJ1s1 HHBATUIOB.

Bxon B 3panme nmomkeH OBITH 00OpYydOBaH WH()OPMAMOHHOW TaOIMYKON
(BBIBECKOI), cojiepKailed uWH(opMaluio 00 opraHu3alliM, OCYIIECTBIISIONISH
IPEeIOCTABICHNE TOCYAAPCTBEHHON YCIYTH:

HaMEHOBAHUE;

PEKUM pabOTHI.

IIpueM 3asBUTENEH OCYIIECTBISACTCS B CICHHAIBHO BBIACICHHBIX IS 3THX
[ejIey moMeleHUIX.

[IpucyTcTBEHHBIE MECTa BKJIIOUAIOT MeCTa I OKHUIaHUs, WHOOPMHUPOBAHUS,
ITpUeMa 3asiBUTEINENM.

VY BXx0o/a B KaXJI0€ U3 MOMCIICHUHN pa3MeIiacTcs Tablnyka ¢ HauMCHOBAaHUEM
TOCYAapCTBCHHON yCIyTH U HOMEPOM KaOWHETA.

[IpucyTcTBeHHBIC MECTa O0OPYAYIOTCS:

IIPOTHBOIIOKAPHOM CUCTEMOM U CPEICTBAMHA MOKAPOTYILIECHHUS;

CHCTEMOW OMOBELICHNS O BOSHUKHOBEHUHN YPE3BBIYAHON CUTYAlIH.

Bxonq w® BBIXOA U3 TOMEMIEHHH OOOpYAYIOTCS  COOTBETCTBYIOIIMMHU
yKa3aTeIsIMH.

Mecta uHbOpMHUpPOBAHUS, TPCIHASHAUCHHBIC JIJIST O3HAKOMJICHHS 3aSBUTECIICH C
UH(POPMAIIMOHHBIMU MaTepuaiaMu, 000pyAYIOTCS:

WH(POPMAIIMOHHBIMH CTCHJAMH, B TOM YHCJIC MYJILTHUMCIAMHHBIMH CpPCICTBAMH
HH(POPMUPOBAHUS;

CTYJIBSIMHU ¥ CTOJIAaMH JIJI1 BO3MOKHOCTH O(POPMITEHHS TOKYMEHTOB;

o0OpasiiamMu 3asiBIICHUI.

Mecrta oxugaHus B odepeay Ha TPeIOoCTaBIIEHHE TOKYMEHTOB JOJDKHBI OBITH
000py0BaHbl CTYJIBSIMH WIH CKaMbiMU. KOTUYECTBO MECT OXKHMIAaHUS OMPEACIsACTCS
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UCXOJs U3 (aKTHUCCKOW HArpy3KH U BO3MOKHOCTCH Ui MX pasMCIICHUS B 3aHUH,
HO HE MOYKET COCTaBJIATh MEHEE JBYX MECT.

Mecrta nms 3amoidHEHUs TOKYMEHTOB OOOPYAYIOTCS CTYJBSIMH, CTOIAMU H
obecnieunBaroTCs 00pa3laMu 3alOJHEHHS TOKYMEHTOB.

B 3manum opraHa, OCYIIECTBISIONIETO TNPENOCTaBIEHUE TOCYIapCTBEHHOU
YCIIYTH, OPTaHU3YIOTCSl MOMELICHUS JIJIsl CTICLIMAINCTA, BEAYILIETO PHEM 3asIBUTEIICH.

[IpueM Bcero KOMILICKTa JOKYMCHTOB, HCOOXOAMMBIX JUISI TIPCIOCTaBICHUS
rOCYAapCTBEHHOM YCIYrM, W BblJada JOKYMEHTOB/ MH(pOpMalMU IO OKOHYAHHUHU
IPEIOCTaBICHUs TOCYJaPCTBEHHON YCIyrd OCYLIECTBIISIETCS] B OJJHOM KaOUHETE.

Kabuner npuema 3asBUTENEl NOMKEH OBITH 000pYyIOBaH MHPOPMAITMOHHBIMHU
TaOIMYKaMHU (BBIBECKAMH) C YKa3aHHUEM:

HOMEpa kabUHETa;

HaUMCHOBAHUS MPEIOCTABICHUS TOCY1apCTBEHHOM YCIYTH.

Kaxmgoe pabGodece MecTo CHEHMUATUCTOB MHUHTpyJa O0JIACTH MOKHO OBITH
000pyAOBaHO INEPCOHAJIBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JOCTYNa K
HE00X0AUMBIM HHOOPMAIIMOHHBIM 0a3aM TaHHBIX, IEYATAIOIIUM YCTPOMCTBOM.

[Ipu opranmzaiu pabodMX MECT JOKHA OBITH MPETYCMOTPEHA BO3MOXKHOCTH
CBOOOJIHOTO BXO/Ia M BEIXO/Ia CTIEIUAIMCTOB M3 ITOMELIEHHS TIPU HEOOXOIUMOCTH.

B wMecrax mpemocTaBiCHMS TOCYJAapCTBCHHOM yciayru oOecreumBacTcs
OCCTPCIIATCTBCHHBIN TOCTYN MHBATUIOB JIJIS MOJYUYCHHUS TOCYIapCTBCHHOM YCIIyTH, B
TOM YHCIIE:

YCJIOBHS [l OECTIPENATCTBEHHOTO JOCTyNa K HUM M MPEHOCTaBIsIEMON B HUX
TOCYJapCTBEHHOW YCIIYTE;

BO3MOKHOCTh ~ CaMOCTOSATENIBHOTO WJM C  TOMOIIBIO  CHEIMAIUCTOB,
MPEAOCTABIISIIONINX YCIYTy, TepeABUKEHNUS B 3[JaHMM MUHTpyAa 00JIacTh, BXOHa B
MOMEIIEHHUS U BBIXO/IA U3 HUX;

BO3MOKHOCTh TMOCAJIKM B TPAHCIIOPTHOE CPEIICTBO U BBICAJKH U3 HETO TEpEX
BXOJIOM B MOMEILUEHUSI MUHTPY/Ja 00JIaCTH, B TOM YHUCJE C UCIOJb30BAaHUEM Kpecia-
KOJSICKM W TpHU HEOOXOAMMOCTH C TOMOIIBIO CIEHHAINCTA, TPETOCTABIISIONIETO
yeayry,

HaJJICkKaIee pa3MCEHIcHUE OOOpYyIOBaHUS W HOCHTCNICH HHQPOpPMAIUH,
HCOOXONIMMBIX ISl OOCCICUYCHHSI OCCIPENATCTBCHHOTO JIOCTYNa WHBAIUIOB K
NOMENICHUSAM W T[OCYJapCTBEHHOW yCIIyreé ¢ Y4Ye€TOM OrpaHHYeHUuH HX
KU3HEAECSATEIbHOCTH;

AyOnupoBaHHE HEOOXOAMMOW IS WHBAJIMUJIOB 3BYKOBOM U 3PUTENBHOM
uHpopMaui, a TakXke HaANuceld, 3HAKOB M HMHOM TEKCTOBOM W TpaduiecKoin
uH(OpMalK 3HAKaMH, BEITIOJIHEHHBIMU pelibepHO-TOUeUHBIM mpudToM bpaiiis.

17. lloka3aTeu JOCTYIIHOCTH U KAYeCTBA rOCYAAPCTBCHHOM YCJIYTH

17.1. OCHOBHBIM TMOKa3aTejleM JAOCTYNHOCTH M KadecTBa [OCYAapCTBEHHOMN
VCIYTU  SABJISIETCS €€ COOTBETCTBHE  YCTAHOBIIGHHBIM  TpeOOBaHUSIM U
YAOBJIETBOPEHHOCTH 3asBUTENIEH TTPEI0CTaBICHHBIMU TOCYIaPCTBEHHBIMHU YCITyTaMHu.

Onenka JOCTYIMHOCTH M KauecTBa TOCYIAapCTBEHHOW YCIyTH TOJKHA
OCYIICCTBIIATHCS MO CIACTYIONINM MTOKA3aTCIIsIM:
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CTCNICHb ~MH(MOPMUPOBAHHOCTH TpakJaH O TOPSAKEC MPCIOCTABICHUS
rOCYAapCTBEHHON YCIYrd (JOCTYIMHOCTh MH(OpPMALMU O TOCYJapCTBEHHOW yciyre,
BO3MOKHOCTB BBIOOpa crioco0a mmoydeHnus HHGOpMaIin );

CBOEBPEMEHHOCTH TPEIOCTABIICHHS] TOCYIapCTBEHHOM YCIYTH B COOTBETCTBHUH
CO CTaHAAPTOM €€ TIPEAOCTABICHUS;

COOJIIOJICHUE CPOKOB TMPEAOCTABICHUS TOCYJAapCTBCHHOM YCIYTU M CPOKOB
BBITIOJIHEHUST aIMUHUCTPATUBHBIX TIPOLEIYP MPH MPEAOCTABICHUU TOCYJapCTBEHHOM
YCIIyTH;

OTCYTCTBHE OOOCHOBAHHBIX ajl100 CO CTOPOHBI 3asBUTEJEH MO pe3ynbTraram
PEIOCTABICHUS TOCYIAapCTBEHHON YCIIYTH;

MpPEAOCTaBICHUE  BO3MOXHOCTH  TIOJIydeHUs  MHGOpMAIMM O  XOJe
NPEAOCTABICHUS TOCYIAPCTBEHHOW YCIYyTH, B TOM YHCIE C HCIOJIB30BAaHUEM
UH(POPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TCXHOJIOTHH;

BO3MOXHOCTh TOJIYYCHHUSI TOCYJApPCTBCHHOM YCIYyTM B AJICKTPOHHON (opme
nocpeacrtsoM EIII'Y B cOOTBETCTBHM C MOPSAKOM, 3akperuieHHbIM B Pazpene Il
aIMUHHCTPATUBHOTO PETIaMEHTa;

BO3MOKHOCTh TPEIOCTaBIECHUS YCIYTH MHOTO(YHKIIMOHAJIBHBIMH LIEHTPaMH
TPEAOCTABICHUS TOCYAAPCTBEHHBIX U MyHUITUIIAIBHEIX YCIYT HE MPEAYyCMOTPEHA;

JOCTYIMHOCTh OOpallicHUs 3a TMPEIOCTaBICHUEM TOCYAApCTBCHHON YCIYyTH, B
TOM YHWCIIE NS JIUL] ¢ OTPAHMYECHHBIMU BO3MOKHOCTSIMU 30POBbS, Ul PEaTU3alNH
KOTOpOil o0ecnieunBaeTcs:

COTIPOBOKJICHWE WHBAJIUIOB, HMEIONINX CTOWKHE paccTpoicTBa (GyHKIINN
3pEHHS] U CaMOCTOSITEIBHOTO TIEPEABUKEHNS, U OKa3aHWE UM TOMOIIU B MOMELIEHUH
MHHTpYAA 00JIacTH;

IOMYyCK B  TIOMEUICHHS MWUHTpyJa oOJlacTH  CyplolepeBOAYMKa U
TUDITOCYPAOTICPCBOIUUKA;

JOMYCK B TOMCIICHUS MHUHTpYJa 00JIacTH COOAKU-TIPOBOJAHHMKA TPH HAIUYUHU
JOKYMEHTa, TOJTBEPXKAAIOLIEr0 €€ CHelHaJbHOe O0y4YeHue, BbIJAHHOIO B
COOTBETCTBUHM C MPHUKA30M MUHHCTEPCTBA TPYya U COLMAIBHON 3amUTHl Poccuiickoi
®eneparun ot 22.06.2015 Neo 386H;

OKa3aHHUC CHCIHUATNCTaMU, TPCIOCTABISAIONIUMHU YCIYTy, HHOM HEoOXO0IuMoi
WHBAMAAM TIOMOIIM B TMPCOAOJCHUM OapbepoB, MCIIAIONIUX  MOJYUCHUIO
TOCYJAapCTBCHHOW YCIYTM M HCIOJIb30BAHUIO TIOMEIICHUN HapaBHE C JIPYTMMH
JAULAMU.

17.2. KadyecTBO MpenoCTaBiICHUs] TOCYJAPCTBEHHOW YCIYTH XapaKTEPHU3YETCA
OTCYTCTBHUEM:

ouepene pu IpreMe JOKYMEHTOB OT 3asiBUTENEH;

xaynob Ha mehcTBUd (Oe3eHCTBIC) TOCYIapCTBCHHBIX MPaXKIaHCKUX CITYKAIllHX.

17.3. Tloka3arenmu IOOCTYITHOCTH M KadecTBA TIOCYNApCTBEHHOW YCIYTH
OTIPENIEIIAIOTCS TaKKE KOJUYECTBOM B3aUMOJCHCTBUI 3asiBUTEIEH C JOJKHOCTHBIMU
JULAMH [IPY IIPEAOCTABICHUU TOCYAAPCTBEHHOM YCIYTH U UX OPOJOJIKATEIBHOCTHIO.

B3anmMopelicTBue 3asBUTEIIS C TOCYIapCTBEHHBIMU IPaKIAHCKUMU CITYKAIlIUMHU
MHHTpYAa OOJaCTH OCYIIECTBIIAETCS MNPU TOJa4Ye JTOKYMEHTOB, HEOOXOIWMBIX MJIS
IPEAOCTABJICHUSI TOCYJapCTBEHHOW YCIIYTH, a TakXe TpPH BbIJAYE YBEIOMJEHUS O
MPEIOCTABICHUY TOCYapCTBCHHOM YCIIYTH WM 00 OTKa3€ B €€ MPEAOCTABICHUH.
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KonnuecTBO B3aMMOICUCTBUN 3asiBUTENS C NOJLKHOCTHBIMH JIMIIAMUA MUHTPYIA
obnactu — He 6oJee ABYX.

B ciyyae wHampaBiaeHus 3asBJCHHS € HEOOXOAUMBIMHU  JOKYMEHTaAMH
ITOCPEICTBOM TIOYTOBOM CBSI3M B3aUMOJICHCTBHE 3aBUTEIIS C JOKHOCTHBIMH JIUIIAMH
MHHTpY/Ia 00JIACTH OCYIIECTBISETCS OAWH pa3 - MPU TONYUCHUH YBEIOMJIEHUS O
MIPSAOCTABICHUN TOCYJAPCTBCHHOM YCIYyTH WM 00 OTKa3e B €¢ MPEAOCTaBICHUHU
3aBUTEJIEM HETIOCPEICTBCHHO.

B cnyudae HampaBieHus 3asBiieHua nocpeactsom ElIIIY  B3ammoperictBue
3asIBUTEJIA C JOKHOCTHBIMH JIMIIAMH MUHTPYJa 00JaCTH OCYUIECTBIAETCS JIBa pasa -
MpH TIPEACTABICHUH B MUHTPYI OOJIaCTH BCEeX HEOOXOIUMBIX JOKYMEHTOB IS
MTOJYYEHHUSI TOCYJApPCTBEHHOW YCIYrM W TIpA TIOJYYEHUH YBEIOMIIEHUS O
MIPSAOCTABICHUN TOCYIapCTBCHHOM yCiayrn JuO0 00 OTKa3e B €¢ MpeaOCTaBICHUU
3aBUTECIICM HETOCPEACTBCHHO MO0 OJIMH pa3 - B clydac MOJYyUYCHHS YBCIOMIICHUS O
MIPSAOCTABICHUN TOCYIapCTBCHHOM yCiayrn JuO0 00 OTKa3e B €¢ MpeaOCTaBICHUU
roCyJapCTBEHHOM ycayru nocpeacrtsom EINTY.

[IpoaOKUTENBHOCTh  B3aMMOJICUCTBUSL  3asBUTENs C TOCYJAapCTBEHHBIMU
TpaXAAHCKUMM  CIYXalUMH ~ MHUHTpyJa  o0jjacTM  [OpH  NOPeAOCTaBICHUU
TOCYIApCTBEHHON YCJIYTM HE HOJKHO MPEBBINIATh 15 MHHYT MO KaxIOMy U3
YKa3aHHBIX BUJIOB B3aUMOJCHCTBUS.

Bo3MOXXHOCTE TIpEAOCTABICHUS YCIAYTH MHOTO(YHKITHOHATBHBIMHU IICHTPAMHU
MIPEAOCTABICHUS TOCYIAPCTBEHHBIX U MyHULIUNAIBHBIX YCIYT HE IPEAYCMOTPEHA.

18. Unble TpeOoBaHUsA, B TOM YHCJI€ YYUTHIBAKOIIHE 0COOCHHOCTH
NPEAOCTABJICHMS IOCYAAPCTBEHHOM YCJYId B MHOTOQYHKIIHOHAJIBHBIX IIEHTPaX
NPeA0CTABJIECHHUS IOCYAAPCTBEHHBIX H MYHUIUITAJIbHBIX YCJIYT H 0COO€HHOCTH
NPEAOCTABICHNS NOCYIAPCTBCHHOM YCJIYIM B JJICKTPOHHOU (popme

[lo xemaHuio 3asBUTENS €ro 3asgBICHWE W JOKYMEHTBl MOTYT OBITh
MpEJCTaBICHbl JIPYTUMH  (PU3UYECKUMH  JIUIIAMH, JICHCTBYIOIIIMMH B  CHITY
MOJTHOMOYMH, OCHOBAaHHBIX Ha IOBEPEHHOCTH, O(GOPMIIEHHONW B COOTBETCTBHHM C
3aKOHOAATEILCTBOM Poccuiickoit denepanuu.

®dopma 3asBienus pasmeriactcs Ha EINIY, k Hedt oOecrieunBacTcss AOCTYIT IS
KOTMPOBAHUSI M 3aMOJIHCHUS B DJICKTPOHHOM BU/IC.

Jlnst 3asBUTENE 00€eCIeUMBACTCA BOSMOKHOCTh OCYIIECTBICHUS! MOHHUTOPHHIA
X0Ja MPeAoCTaBIEHHs yCiayru ¢ ucnonb3oBanueMm EIII'Y, a Ttakke BO3MOXHOCTBH
MOTYYECHUS Pe3yJbTaTOB MPEIOCTABICHUS YCIYTH B SJIEKTPOHHOM BHJIE.

[Ipu mnpemocTaBIeHWU TOCYAAPCTBEHHOM YCIYTH B AJICKTPOHHOM (opme
UCTIONIB3YIOTCS CPCACTBA DJCKTPOHHOM mnoanucu. OIHUM U3 BHUIAOB HICKTPOHHBIX
MOATIMCCH MPUMCHUTCIBHO K KaXJIOMYy JOKYMCHTY (TPYIEC AOKYMCHTOB) SIBJISICTCS
YCUJICHHAS KBaJTU(UIIMPOBAHHAS JJICKTPOHHAS TOJMHUCh B COOTBETCTBHH C
nocraHoBiieHueM IIpaButensctBa Poccuiickoit ®enepannu ot 25.06.2012 Ne 634 «O
BUJIaX DJIEKTPOHHOM TIOANUCH, WCMOIB30BaHUE KOTOPBIX JOMYyCKaeTcs TIpH
oOpatteHny 3a NoJTyYeHHUEM TOCYIapCTBEHHBIX U MYHUITUITAIBHBIX YCITYT.
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III. CocTas, moc/1e10BaTEIbHOCTD U CPOKH BbINOJHEHUS A IMUHHUCTPATHBHBIX
npouenyp (neicrBuii), Tpe0OBaAHUA K MOPAIKY UX BHINIOJHEHUS, B TOM YHCJIE
0CO0EHHOCTH BBINOJHEHUA a/IMUHUCTPATHBHBIX NPOLEAYP (AeiicTBUA) B
JIEKTPOHHOI hopme

1. UcuepnbiBaomuii nepedyeHb AAIMUHUCTPATUBHBIX MPOLEAYP

1.1.Ilpu oOpaimeHuu 3adBUTEAST B MHUHTPYJ O00JacTH OCYIIECTBIISIOTCS
CIIEAYIONIINE aAMUHUCTPATUBHBIC MTPOLIEAYPHI:

MpUEeM U PETUCTpaIusl 3asBJICHUS W JIOKYMEHTOB, HEOOXOAMMBIX  IJIA
npenocrasiieHus EJIB;

dhopMHUpOBaHHEC W HAIPABICHUEC MCKBCIOMCTBCHHBIX 3alpOCOB B OPTaHbl H
OpTraHU3aIliH, YYaCTBYIOIIUC B MPCAOCTABICHUH TOCYJAPCTBCHHON YCIYTH;

PACCMOTPCHUC 3asIBJICHUS U MPECICTABICHHBIX JOKYMCHTOB;

MPOBEJACHUE  KOHTPOJII  MPABWIBHOCTH  PACCMOTPEHUA  3asBICHUS H
IPEACTaBICHHBIX TOKYMEHTOB;

MIPUHITHE PEIICHUs] O TMPEeIOoCTaBIeHUM MO0 00 OTKa3ze B TPEIOCTaBICHUU
EJIB;

dbopMHUpOBaHHC BBIIJIATHBIX JIOKYMCHTOB W HWX Tiepedada OpraHU3aIlud,
OCYIIECTBISIOICH BBITIATY.

1.2. IIpu obpamenun 3asButens depe3 EII'Y ocymecTBasioTCsS ciemyromue
aIMUHUCTPATUBHBIE TIPOIICYPHI:

npesiocTaBiieHue NHPOPMAIIUK O TIOPSJIKE U CPOKaX MPEIOCTABICHUS YCIIYTH;

3anyCh Ha IPUEM B MUHTPYA 0OJaCTH IS TTOJIaud 3ampoca O MpeIoCTaBICHUN
YCIYyTH;

1oj1aya 3asBUTEJICM 3aITpoca U UHBIX JOKYMCHTOB;

MIPUEM U PETUCTPAITHS MUHTPYIOM 00JIACTH 3allpoca U HHBIX JOKYMCHTOB;

MOJIy4YEHHE 3asiBUTENIEM CBEAECHUIN O XO€ BBIIOJHEHHS 3aMpoCa;

B3aUMOJICHCTBHE MHUHTpyJa o00JlacTH ¢ WHBIMH OpraHaMd  BJIacTH,
OpTaHU3aITUsIMU;

TOJTYUYCHUC 3asIBUTCIICM PC3YyJIbTATa;

OCYIIICCTBJICHUC OIICHKU KaueCTBA MPCAOCTABICHHUS YCIIYTH;

nocyaeoHoe (BHeCyIeOHOE) 00KAIOBaHHUE PEIICHUH U ACHCTBUIN (Oe3eiicTBHS)
opraHa, J0JDKHOCTHOTO JIUIa JIMOO rOCYJapCTBEHHOIO CIIY>KAIIlETO.

2. Onucanue aAMUHUCTPATUBHBIX MPOLEAYP

2.1. Tlpuem u peructpanusi 3asBJICHUS U JTOKYMCHTOB, HCOOXOMMMBIX ISt
npenocrasieHus E/IB.

2.1.1. OcHoBaHus 11 Hayajaa aAMUHUCTPATUBHOU MPOIIEAYPHI.

OcHoBaHMeM U1 HaYala aAMUHUCTPATUBHON MPOLEAYPHI ABIISETCS 00pallieHue
TpaxIaHWHa:

B MUHTPYZ 00JacTH;

Ha EII['Y nocpencTBoM npeiocTaBiIeHUs 3asiBICHNS B 3JICKTPOHHOM hopme.

Jlatoit oOpailieHus B MUHTPYI 00JacTH 3a MPEIOCTABICHUECM TOCYIapCTBCHHOMN
YCIYTU CYUTACTCS AaTa MpUcMa 3asBJICHUS ¢ HCOOXOIUMBIMU JJOKYMCHTAMH.
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B cimydae moctymineHus 3asgBICHUS M HEOOXOIHWMBIX JTOKYMCHTOB IO TOYTE,
JaToi oOpalleHus1 CYUTACTCA /1aTa MMOJIYyYeHUs TOKYMEHTOB MUHTPY/I0M 00JIacTH.

2.1.2. CBegenuss o0 JOIDKHOCTHOM JIHIIE, OTBETCTBEHHOM 3a BBINOJIHEHHE
KaXIOTO aIMHHHUCTPATUBHOTO NEHCTBHUS, BXOMSIIETO B COCTaB QJIMHUHHCTPATHBHOW
MPOTIETYPHI.

[TpueM TpakaaH OCYIIECTBIISACT CICHHANMCT OTACHA COIUAIBHBIX TTOCOOHH,
OTBETCTBCHHBIM 3a TIPHUEM JOKYMEHTOB.

2.1.3. CoaepxkaHUe Ka)XI0ro aJIMHUHUCTPAaTHUBHOIO MAEHCTBHUS, BXOJSIIETO B
COCTaB aAMUHHUCTPATUBHOMN MPOLIEYPbI, TPOAOKUTENHHOCTD U (MJIM) MAKCUMAJIbHBIN
CPOK €T'0 BBHITIOJTHEHHS.

[Tpu mprieMe JOKYMEHTOB CITEIIHAINCT, OTBETCTBEHHBIN 3a MMPHEM JTOKYMEHTOB:

MPOBEPSACT JOKYMCHTBI, YJIOCTOBEPSIOMIMEC JUYHOCTH 3asgBUTCIS, a B CiIydac
oOpallieHuss ~ TPEACTABUTEISA  3asABUTCIAS -  TIOJTHOMOYHS  TPCIACTAaBUTCIISA,
CBHJACTCIBLCTBYCT CBOCH TMOANUCHIO TPABWIBHOCTH BHCCCHHSI B 3asIBJICHUC
MACIIOPTHBIX JAHHBIX 3aSBUTEJIS;

IIPOBOJUT MIEPBUYHYIO IIPOBEPKY IIPEICTaBICHHBIX JIOKYMEHTOB,
YAOCTOBEPSSICH, YTO (haMHIINH, UMEHA, OTUECTBA TPaXkJaH HAITMCAHBI TTOJTHOCTHIO;

OCYHIECTBIIIET TPOBEPKY CpoKa IEHWCTBUS TPEAOCTABICHHBIX HOKYMEHTOB U
COOTBCTCTBHC JAHHBIX JIOKYMCHTOB JaHHBIM, VyKa3aHHBIM B 3afABJICHUH O
TPCAOCTABICHUN YCIYTH, TOJHOTHI TPEJACTAaBICHHBIX JOKYMCHTOB, YKa3aHHBIX B
noapazaene 6 pasgena Il agMuUHHMCTpaTHBHOTO perjiaMeHTa, HEOOXOAMMBIX IS
MPEOCTABICHUS TOCYIapCTBEHHOM YCIIYTH;

pyu  HEOOXOAMMOCTH CHHUMaeT KOMMM ¢ TIOJUTMHHHUKOB JIOKYMEHTOB,
MPOCTABIISIET 3aBEPUTENBHYIO HAJMHUCh, CBOIO JOJDKHOCTH, JUYHYIO TOINUCH C €€
pacum¢ppoBKOM U AaTy 3aBEpPEHUs], OPUTHHAIIBI BO3BPAIIACT 3asIBUTEITIO;

dhopMHUpPYET MepeUcHb TOKYMCHTOB, ITPE/ICTABIICHHBIX 3asIBUTCIICM;

FOTOBUT W BBIJIACT PACIHUCKY O TIPUCME JIOKYMCHTOB C YKa3aHUCM
pErIaMEHTHBIX CPOKOB MPENOCTABICHUS TOCYJApCTBEHHOM YCIYTM M KOHTAKTHBIX
CBEICHUN IS TIONYUEHHsS 3asBUTENIeM WHQOpMAIMM O XOJIe NpPEeIOCTaBICHUS
TOCyIapCTBEHHOM ycayru. Pacmucka-yBelOMJICHHE BBIIACTCS TPaKIaHWUHY Ha PYKH
HCTIOCPC/ICTBCHHO TPHU TPHUEMC 3asBJIICHUS O TMPECAOCTABICHUU TOCYIapCTBCHHOU
yCIIyTH (TIpU JTHYHOM OOpaIcHUH TpakJIaHWHA) FUIM HATPABJISACTCS MO MOYTE B JICHD
PCTUCTPALIVH 3asBJICHUS O IPEAOCTABICHUH TOCYIAPCTBCHHOM YCITYTH;

IpoBepPseT o 0aze JaHHBIX IMOIy4yaTeleld Mep COLUATBHON TOANEPKKHA, UMEIO
71 MECTO OOpallleHHE 3asiBUTEIISI PaHEE;

MIPOBEPSET MIPABO 3asBUTENIS HA TOCYAAPCTBEHHYIO YCIYTY;

dbopMupyeT JIMUHOE JENO0 3asBUTEISI, PETUCTPUPYET B KypHAJIe PETUCTpAIlun
3asiBicHHH 0 penocTaBiacHun EJIB (mpunoxenue Ne 1);

peructpupyeT 3asBicHue B JKypHalie  perucTpaiuud  3asBJICHUN  Ha
MPCAOCTABICHUC MEP COIMAIBHOMN TOACPKKH.

[Ipu 3aounoii opme monydeHusl pe3ylbTrara PACHUCKa HIM YBEIOMJICHUE B
OyMaXHOM BHJI€ HaMpaBJIsSeTCs MOJYYaTeI0 YCIYyTH MO MouTe (3aKa3HBIM TTHCHMOM ),
B OYMaXXHO-PJIEKTPOHHOM BHUJE - ¢ MOMOMIBI0 (PAKCUMUIILHOTO COOOIEHUs MO0 Ha
aJIpec PIEKTPOHHOM MOUTHI, YKa3aHHOU B 3asBIICHUMN.

B ciyyac HamnpaBicHUs 3asBJICHUS W JOKYMCHTOB IMOYTOBBIM OTIPABJICHUCM
WIH B BUJC SJCKTPOHHOTO JOKyMCHTa (MakeTa MOKYMCHTOB), THEM OOpallicHHS 3a
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PEAOCTABICHUEM IOCYIAPCTBEHHOMN YCIIyTU CYUTACTCS JaTa MOJTYyUEHHs JOKYMCHTOB
MHUHTPYAOM OOJlacTH, JaHHbIe O 3asBuUTENe BHocATCcA B JKypHan perucrpauuu
3aBJIICHUM Ha TMPENOCTaBIEHUE TOCYJAPCTBEHHOW YCIYr B DBIEKTPOHHOM BHIE
COTJIACHO MPWJIOKEHUI0 Ne 2 K aAIMUHUCTPATUBHOMY PETJIaMEHTY.

KonBepT B 3TOM cilydae HOKEH OBITh MPHUOOIIEH B IMYHOE JIETO.

[Tpu momydeHnH 3ampoca B DJICKTPOHHOM (opMe B aBTOMAaTUYCCKOM PCKHME
OCYIICCTBIISICTCS (POPMATHO-JIOTUUCCKUIM KOHTPOJb 3allpoca, MPOBEPACTCS HATUUUC
3aI0JIHEHHBIX O00sI3aTeNbHBIX IOJICH, HaJu4yuMe OCHOBAHUM MJii OTKa3a B MpUEME
3ampoca, yKazaHHbIX B mojpasjaene 9 pasgena Il agMUHUCTPATUBHOTO pErjiaMeHTa, a
TaKXe OCYIIECTBILIIOTCS CHEAYIOLINAE TEUCTBHUS:

MpY HAJUYUN XOTS Obl OJTHOTO M3 YKa3aHHBIX OCHOBAHWM JOJDKHOCTHOE JIHIIO
MHUHTpyAa objsactu B Cpok | paGoumit JcHb MOATOTABIMBACT MHCHBMO O
HCBO3MOKHOCTH IIPUEMA IOKYMCHTOB OT 3aBUTCIIA;

TIPU OTCYTCTBHUM YKa3aHHBIX OCHOBAHHMH 3asBUTECIIIO COOOIIACTCS MPUCBOCHHBINA
3ampocy B JJIGKTPOHHOW (GoOpMe yHUKAIbHBIA HOMEpP, IO KOTOpOMY B
cootBeTcTBYyIomeM pazaene EII'Y, 3assutento OyaeT mpeacTaBieHa uHbOpMAaIya O
XOJI€ BBITIOJTHEHNS YKa3aHHOTO 3a1poca.

[Ipu ycraHoBieHHMW (PAKTOB OTCYTCTBHSI HEOOXOIUMBIX  JTOKYMEHTOB
CIICIIMAIMCT YBCIOMIISICT 3asBUTCIS O HAJTUYUU TIPCIISITCTBUU ISl pacCMOTPCHUS
BOIpOCAa O TMPEIOCTABICHUA TOCYJAPCTBEHHOM YCIYTH, Pa3biACHAET 3asiBUTEIIO
COAEPKAHKE BBISIBIICHHBIX HEJTOCTATKOB B MIPEJCTABICHHBIX JOKYMEHTAX.

[Ipu OTCYTCTBUM Y 3asBUTEIS 3aTI0THEHHOTO 3asBJICHUS WJIH €T0 HEeTPaBUILHOM
3aIOJTHEHUHM CHENHWAINCT, OTBETCTBEHHBIM 3a TIpUEeM JIOKyMEHTOB, ITIOMOTaeT
3asBUTEIIO HAIIMCATH 3asIBJICHUE.

2.1.4. Kpurepuu TIpUHSTHS PELLICHUS.

KputepueM npuHATHS PCHICHHUS MO aJMUHUCTPATUBHOM TPOICAYPE SABISCTCS
OTCYTCTBHC OCHOBAaHMM IS OTKa3a B TPHEME HCOOXOAMMBIX JTOKYMCHTOB,
IPEAyCMOTPEHHBIX MoApasaeioM 9 paszaena Il aiMUHUCTPAaTHBHOIO PErJaMEeHTA.

2.1.5. PesynapTar aaMHUHHCTPATUBHON TIPONEAYyphl M TOPSAOK Iepeiadu
pe3yJibTara.

Pe3ynpTaTroM aIMUHUCTPATUBHON MPOLCAYPHI SBISICTCS Bbladya PaCIHCKH-
VBCIOMJICHUSI, B KOTOPOM YKa3bIBACTCH KOJWYUCCTBO NPHUHATHIX JOKYMCHTOB,
PETHUCTPAITMOHHBIM  HOMEp 3asBJICHUs, (aMuUiausd U TOAINKCH  CIICITHAINCTA,
IPUHSABILIETO 3asBJICHUE U JaTa nMpuema 3aaBieHus (mpuioxenue Ne 3).

2.1.6. Cnoco6 @Qukcanmu pe3yiabTaTa BBINOJHEHUS aAJMUHHACTPATUBHOM
ITPOLENYPHI.

Pe3ynpTar mnpuema 3asBIIEHUS MW JIOKYMEHTOB (UKCHUpyeTCs B JKypHale
perucTpamuu 3asBiaeHui o npeaocrasieHuu E/IB (nmpunoxenue Ne 1).

OOmmit MakCUMaJBHBIN CPOK BBITTOHCHUS ATIMUHHCTPATHBHOM NPOICITYpPHI
COCTaBJISCT HE OoJice 15 MUHYT Ha KaXKJ0TO 3asBUTEIIS.

2.2. ®opMUPOBAHKE U HANPABICHUE MEXKBEJIOMCTBEHHBIX 3a[IPOCOB B OpraHbl U
OpraHu3alii, YYaCTBYOIINE B IPENOCTABIEHHH TOCYAAPCTBEHHON YCIYTH.

OcHoBaHuWeM i  Hauajia aJMUHUCTPATUBHOW  NpONEAYypHl  SBISETCS
perucTpaius 3asBJICHUS C MPUIOKEHUEM JOKYMEHTOB, YKa3aHHBIX B Tofpasjiesie 6
Paznena I afMUHUCTPATUBHOTO PETJIAMEHTA, U OTCYTCTBUC JOKYMCHTOB, YKa3aHHBIX
B noapasznene 7 Pazgena [ anMUHUCTpaTUBHOTO pETIIAMEHTA.
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PaboTHK MUHTpyZa 00JacTH B TeUcHUE 2 pabouero JMHS CO JHSA PETHCTPAIIN
JOKYMEHTOB HAIpaBiIsieT 3ampoc O IMPEACTABICHUH CBEACHHA B OpraHbl M
OpTraHu3aIlii, yYacTBYIONINE B IPEIOCTABIEHUH TOCYIapCTBEHHON YCIYTH.

MexBeTOMCTBEHHBIH 3aMpoC HarpaBisieTcs B (hopMe JIEKTPOHHOTO JOKYMEHTA
¢ wucrnois3oBaHneM CMOB © MNOIKIIOUaeMBIX K HEH PETHOHAIBHBIX CHCTEM
MCKBCIOMCTBCHHOTO 3JICKTPOHHOTO B3aMMOJCHCTBUS, a MPU OTCYTCTBUU JOCTyNa K
3TOM cucTeMe - Ha OyMaXHOM HOCUTEIC ¢ coOmoacHHeM TpeOOBaHMIA
3aKOHOmaTeNnbcTBa Poccuiickoit ®enepanuu B 00JaCTH IEPCOHATBHEBIX JaHHBIX.

ITocne MIOTy4YeHUs JIOKYMEHTOB, 3aIpalluBacMbIX B paMKax
MEXKBEIOMCTBEHHOTO B3aMMOJICHCTBUS, OCYIIECTBIISIETCA TMPOBEpKa MOJIYUYSHHBIX
JTOKYMEHTOB B TeueHre 1 pabodero aHs.

ITpu OTCYTCTBUM TEXHUYCCKOW BO3MOXHOCTU UCTIOJIb30BAHUS CAUHON CUCTCMBI
MCKBCIOMCTBCHHOTO ~ DJICKTPOHHOTO  B3auMoOJicHcTBUS — (mamee —  CMDB)
MEKBEIOMCTBCHHOC HWH(POPMAITHOHHOE B3aUMOACHCTBUC OCYIICCTBISCTCS MOYTOBBIM
OTIPABIICHUEM, KYPbEPOM HIIM B 3JIEKTPOHHOM BHJE II0 TEJIEKOMMYHUKALIMOHHBIM
KaHaJlaM CBSI3H.

Kputepuem TmipuHSTHS penieHuss O TIOJATOTOBKE W HANpaBICHUH B
YIOJTHOMOYEHHBIE OpraHbl 3alpoCcOB SIBIAETCS HENPEIOCTaBICHHAE 3asBUTEIEM
JOKYMCHTOB, yKa3aHHbIX B mnojapasaene 7 Pazgena [ agMUHHCTpaTHBHOTO
periaMeHTa.

PesynpraToM aJMUHUCTPATUBHOU MPOLEAYPHI ABISAECTCSA IIOJYYEHHUE CBEICHUU,
NepeurclieHHbIX B nojipazaene 7 Paszmenma Il agMuHHCTpaTHBHOTO peryiaMeHTa 00
CBeJIeHUs 00 WX OTCYTCTBHM.

CnocoboM ¢ukcaiiu pe3yJibTaTa BRIMOJIHEHUS aAMUHUCTPATUBHOM TTPOTIEYPHI
SIBJISIFOTCS. OTBETHI, TIOJIYUYEHHBIE U3 COOTBETCTBYIOIIUX YIIOJHOMOYEHHBIX OPTaHOB C
HCITOTH30BAHUEM MEXBECIOMCTBEHHOTO HH(POPMAITMOHHOTO B3alMOICHCTRHA.

2.3. PaccMOTpeHME 3asIBIICHUS Y TIPEICTABIECHHBIX JOKYMEHTOB.

2.3.1. OcHoBaHus i HAYaj1a aAMUHUCTPATUBHON IPOLEAYPHI.

OcHoBaHUeM IS Hauvajia aJJMUHUCTPATUBHON MPOIICTYPHI SBISIETCS 3asBJICHUE
rpakigaHvHa C HEOOXOAUMBIMH  JIOKYMEHTAMH, TPUHSATHICE  OTBETCTBEHHBIM
CTICIIUAITNCTOM MUHTpYAa 00JIacTH.

2.3.2. CBeaeHUS O JOJDKHOCTHOM JIMIIC, OTBCTCTBCHHOM 34 BBIIIOJHCHUC
KKJI0TO aJMUHHCTPATUBHOTO JCHUCTBUSA, BXOJAIICTO B COCTaB aIMUHHUCTPATUBHOMN
IPOLENYPBI.

PaccmoTpeHue 3asBieHUS TpaxkaaHUHA C HEOOXOAUMBIMH JOKYMEHTAMH
OCYIIECTBIIIET CHEIUATUCT MHUHTpPYJIa 00JIACTH, OTBETCTBEHHBI 3a PacCMOTPEHUE
3asBlIeHUsT Ha BeIUIaTy EJIB W odopmiieHrne MOKYMEHTOB ISl MPeAOCTaBICHUS
TrOCYIapCTBCHHOM YCITyTH.

2.3.3. CopaecpkaHUC KaXXJIOTO aJMUHHCTPATUBHOTO JCUCTBUS, BXOMASIICTO B
COCTaB aIMUHHCTPATUBHOM TPOIICAYPHI, TPOAOHKUTEIBFHOCTE U (FUIH) MAKCUMAITBHBIN
CPOK €ro BBIIIOJIHEHHS.

CrenuanucT, OTBETCTBEHHBIN 3a pacCMOTpeHHe 3asBjeHUs Ha BuITuIaTy EJIB u
obopMiIeHHEe JTOKYMEHTOB IS TPEAOCTaBICHHS TOCYIapCTBEHHOM  YCIyTH,
OCYIIECTBJIIET BBOJA HWHMOpMaImyu B 06a3y JaHHBIX MoJIydaTelied Mep COIHaIhbHOMH
TOJIJICPKH, paclieuaThbiBacT BBIXOJHBIC (POPMBI, MPEIYCMOTPCHHBIC MPOTPAMMHO-
TCXHUUYCCKUM KOMILJICKCOM, IO BCCM 3aBJICHHBIM MEpaM COIMAIBHOMN TTOCPKKH.
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CnenuanucT, OTBETCTBEHHBIN 32 pacCMOTPEHUE 3asiBICHUS Ha BhIIaTy EJIB u
opopMieHHME JOKYMEHTOB JUlisl IPENOCTaBIEHUS TOCYJIapCTBEHHOH  yCIyrd,
ITPUCBAMBAET HOMEpP TNPOTOKONIYy. HoMep mpOTOKOJIa COOTBETCTBYET HOMEPY, MOX
KOTOPBIM 3asBJI€HVE 3aperucrpupoBano B JKypHane perucrpaluu 3asBJICHWUN Ha
MpeoCTaBICHNE MEP COIMANBLHOMN TToAepXKu (mpriokerue No 1),

CnenuanucT, OTBETCTBEHHBIN 3a PACCMOTPEHUE 3asBJICHUS Ha BeITIaTy E/IB u
opopMJICHHE TOKYMCHTOB JUIsl MPEAOCTaBICHUS TOCYJAapCTBCHHOM  yCIIyTH,
INOJAUIMBAET B JIMYHOE €70 MPOEKT PACHOPSKEHUS, ITPOTOKOJI, IPEACTABJICHHbIE
IrPaKJAHUHOM JOKYMEHTbI, a TakKXe BBIXOAHbIE (OPMBIL, MPEIyCMOTPEHHbBIE
ITPOTPAMMHO-TEXHUYECKAM KOMIUIEKCOM, 10 BCEM 3asBIIEHHBIM MEpaM COLUAIBHON
MOAAEPKKH; HYMEPYET CTPAaHHWLIbLI B JIMYHOM J€Jie, BIIMCBHIBAET ITPEICTaBICHHBIE
JOKYMEHTBI B OIIMCh JIOKYMEHTOB, BXOJAIIUX B JUYHOE JEIO0.

CnenuanucT, OTBETCTBEHHBIN 3a PACCMOTPEHUE 3asBICHUS Ha BeIIaTy E/IB u
oopMJICHUC JOKYMCHTOB JIJIsl TIPEAOCTABICHUS TOCYJApPCTBCHHOU YCIYTH, MEpeaacTt
JUYHOE neno mnodaydarens EJIB g nmpoBepKM CHENUAINCTY, OCYLIECTBISAIOLIEMY
KOHTPOJIbHBIE (PYHKIINU.

AZMUHHCTpAaTUBHASA npoueaypa «PaccMoTpeHne 3asBIICHUS U NPEICTABICHHBIX
TOKYMEHTOB)» BBITIOJIHAETCS B TEUEHNE 3 THEN.

OOpaiticHue 3asiBUTENST C JOKYMCHTaMHU HE MOXET OBITH OCTaBicHO 0¢3
paccCMOTpEHUsT WM  PAacCMOTPEHO €  HApPYWICHUEM CpPOKOB 110  NPUYHMHE
IPOJOKUTENBHOTO OTCYTCTBHS (OTIYCK, KOMaHAUPOBKA, OOJIE3Hb M TaK JaJiee) WU
VBOJBHEHUS  JIOJDKHOCTHOTO  JIMLA, OTBETCTBEHHOTO  3a  IPEIOCTaBJICHUE
TOCYIapCTBEHHOM YCITYTH.

2.3.4. Kputepuu NpUHSITHS PELLICHUS.

CoenuanvcT, OTBETCTBEHHBIM 3a paccMOTpeHHe 3asBieHus Ha EJ/IB u
opopMJICHHE TOKYMCHTOB JUIsl MPEAOCTaBICHUS TOCYJAapCTBCHHOM  yCIIyTH,
IIPUCBANBAECT HOMEDP pacnopsukeHnio. Homep pacnopsizeHnss COOTBETCTBYET HOMEPY,
II0J1 KOTOPBIM 3asBJICHHE 3apETHCTPUPOBaHO B JKypHase perucrpauyy 3asBICHUN Ha
Mpe0CTaBICHNE MEP COIMANLHOMN TToAepXKu (mprtokerue No 1),

2.3.5.Pe3ynpTaT aAMUHUCTPATMBHOM TMPOLEAYpPHl H TOPAOOK TIepedadu
pe3yJibTara.

CnenuanucT, OTBETCTBCHHBIM 3a paccMoTpeHue 3asBicHus Ha EJIB wu
opopMJICHHE TOKYMCHTOB JUIsl MPEAOCTaBICHUS TOCYJAapCTBCHHOM  yCIIyTH,
INOJAUIMBAET B JIMYHOE €70 MPOEKT PACHOPSKEHUS, ITPOTOKOJI, IPEACTABJICHHbIE
IrPaKJAHUHOM JOKYMEHTbI, a TakKXe BBIXOAHbIE (OPMBIL, MPEIyCMOTPEHHbBIE
ITPOTPAMMHO-TEXHUYECKAM KOMIUIEKCOM, 10 BCEM 3asBIIEHHBIM MEpaM COLUAIBHON
MOAAEPKKH; HYMEPYET CTPaHMIBI B JIMYHOM JEJE, BIIMCHIBAET IIPEIACTABICHHBIE
JOKYMEHTBI B OIIMCh JIOKYMEHTOB, BXOJAIIUX B JUYHOE JEIO0.

2.3.6.Crioco6  ¢Qukcaruu  pe3yabTaTa  BBIMOJTHCHUS — aJIMHHHUCTPATUBHOMN
ITPOLEYPBI.

CneuuanucT, OTBETCTBEHHBI 3a paccMoTpeHue 3asiBieHus Ha EJIB u
odopMIIeHHE JOKYMEHTOB JIJIsi MPEIOCTABICHHS TOCYJApCTBEHHOM YCIIYTH, TIepeaacT
JUYHOE NIeNI0 TOJIy4aTelisl JJis MPOBEPKU HAYAIBHUKY OTAENA COLUMAIBHBIX TOCOOHN
MHHTpYAA 00JACTH WU CHEIUAITUCTY, OCYIIECTBISIONIEMY KOHTPOJIbHEIE (DYHKITHH.

AJIMUHHUCTpaTHUBHAA Tpoleaypa «PaccMOoTpeHHE 3asBICHUS U NIPEICTABICHHBIX
JOKYMCHTOBY BBITIOJIHSACTCS B TCUCHUC 3 pabodux JHEH.
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2.4. TIpoBeacHHUE KOHTPOJS TMPABUIBHOCTH PACCMOTPCHHS 3asiBICHUS H
MPEJCTABICHHBIX JOKYMEHTOB.

2.4.1. OcHOBaHus I HAYajIa aAMAHUCTPATUBHOM ITPOLENYPHI.

OcHoBaHuWeM i  Hauajia aJMUHUCTPATUBHOW  NpONEAYypHl  SBISETCS
MOCTYTUIEHHUE JIMYHOTO Aena noiydaress E/IB (nanee - nuaHoe neio) Ha MpoBEpKY.

2.4.2. CBegeHust O JOMKHOCTHOM JIMIIC, OTBCTCTBCHHOM 34 BBITIOJIHCHUC
KaKJI0TO aJMUHHCTPATUBHOTO JCHCTBHUSA, BXOJAIICTO B COCTaB aAMHHUCTPATHUBHOMU
IPOLENYPBI.

KoHTpoJiIb MpaBUIABHOCTH PACCMOTPEHUS 3a4BICHUS W MOPEACTABICHHBIX
JOKYMEHTOB OCYIIECTBIIIET HAUAIBHUK OTHeNla COIMaJIbHBIX TTOCOOUN MUHTpYyIa
o0yacTu (MM YIIOJTHOMOUYEHHOE JIMIIO0), OCYIIECTRIISIONIEE KOHTPOJIbHBIE (PYHKITHH.

2.4.3. CopaepkaHUC KaXXJIOTO0 aAMUHUCTPATUBHOTO JICUCTBUS, BXOJAIICTO B
COCTaB aAMUHHUCTPATUBHOMN TIPOIICAYPHI, MPOAOLKUTEILHOCTD U (MJIM) MAaKCUMAITBHBIN
CPOK €T'0 BBITIOJTHCHHSI.

[Ipy NOCTYIJIEHMH MAaKeTa JIMYHOTO [I€Ja HAYaJIbHUK OTAENa COLHAIBHBIX
nocoOuii MUHTpyAa o00JacTu (WIM YHOJHOMOYEHHOE JIMIO), OCYLIECTBIAIOIINAN
KOHTPOJIbHBIE (PYHKIIMH, TIPOBEPSET ¢ TPUMEHEHHEM IPOTPAMMHO - TEXHWUYECKOTO
KOMIUIEKCAa TIPOEKT paclopsHKeHUs O TMpeaocTaBlIeHnH Jubo 00 oOTKasze B
MPCAOCTABICHUY TOCYAAPCTBCHHOM yCJIYTH, HA OCHOBAHUU JIOKYMCHTOB, UMCIOIINXCS
B MaKETE JIMYHOTO Jca.

Cnenuanucr, OCYILECTBIIAOIINN KOHTPOJIbHBIE byHKUMH, BEJIET
KOJIUYECTBEHHBIM yUeT TMPOBEPEHHBIX JIOKYMEHTOB, y4YeT W aHajiu3 OMMOOK,
TOTYIIEHHBIX TIPU OMIPEASICHUH TIpaBa Ha TIPEJOCTABIICHNE TOCY/IapCTBEHHOM YCITYTH,
VUUTBHIBACT CYMMBI IPEAYTIPEKASHHBIX TIeperiaT U HeAoTIarT.

2.4.4. Kputepuu NIpUHSTHS PELICHUS.

[Ipn moOCTyIUICHMM MaKeTa JWYHOTO Jela CHCIHAINCT MHUHTpPyAa OO0JacTH,
OCYIIECTBIISFONTHN KOHTPOJIBHBIC (PYHKIIMH, MTPOBEPSACT C MPUMCHECHHUEM MPOTPaMMHO
- TEXHHUYECKOTO0 KOMIUIEKCA IIPOEKThl PACIOPSAKEHHS O MPEJOCTaBICHUH JUOO
yBeJIOMJIEHUST 00 OTKa3e B TIPEIOCTaBICHUN TOCYJIapCTBEHHOM yCIYyTH, HA OCHOBAaHUHU
JTOKYMEHTOB, UMEIONINXCS B MAKETE JIMYHOTO Jea;

coOmoIcHUe TpeOOBAaHUM JCHCTBYIONICTO 3aKOHOAATCIHCTBA TIPH OMIPEACIICHHH
MpaBa Ha TPCAOCTABICHUEC TOCYAApCTBCHHOM YCIYTH, CPOKH HA3HAUCHHUS, Pa3MCPHI
EJIB, cobtoficHIE YCTAaHOBICHHBIX CPOKOB PACCMOTPCHUS 3asIBJICHUS,

IIPaBWIBLHOCTh OdopmiIeHHS 3asBieHus o HasHaueHnn EJIB, B ToMm umcie
CIIELIMATUCTOM, MIPUHSBIIIUM JOKYMEHTBHI,

HaJIMUKE B MPEICTABICHHBIX MOJTMHHUKAX JOKYMEHTOB JaT BBIIAuM, TTOAIMUCEH
YIIOJTHOMOYEHHBIX JIUIT, TIeUaTel opranu3aiiiii, OCHOBaHUM BhIIaYH;

coOJTIOICHUE TIOPSAJIKA 3aBCPCHUS KOTUH TOKYMCHTOB, UMCIOIITUXCS B JIEIIC;

HAJIMIUE PACTICIATKU BBIXOJIHBIX (hOPM;

MOPSJIOK MOJIIIUBKY TOKYMCHTOB.

KKIbIH JTIOKYMEHT, MpPEACTAaBICHHBIN 100 O(DOpPMIEHHBIN [ Ha3HAYEHUS
E/IB, moammBaeTcs B KOHEI JIMYHOTO JIeJIa U UMEET OUepPEeHON HOMED;

HyMepaluio CTPaHUIl, HaJW4Iue ONMUCH JOKYMEHTOB, BXOISAIIUX B MakKeT
JUYHOTO JIEIa;
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MPaBUJIBHOCTh O(OPMIICHUS TIPOCKTA PACTIOPSHKCHHS O TIPEAOCTABICHUN OO
yBeJOMJIEHUSI 00 OTKa3e B MPENOCTABICHHUU TOCYJapCTBEHHOM YCIYTH, MPHUCBOCHHS
HOMEPOB;

MPaBUILHOCTh TIEpEHECEeHUs Ha OO0JOXKY MakeTa JIMYHOTO Jiejia BCeX
TpeOyEMBIX PEKBU3UTOB.

2.4.5. Pesynprar aaMUHHUCTPATHBHOM TIPOLEAYPBI M TOPSAOK IEpENadu
pe3yJibTara.

[Ipu oOHapyKeHHH OMMOKK JIUYHOE JeJI0 He3aMEJIMTENIbHO HAPaBIAETCA Ha
I0pabOTKy CIENHAIHNCTY, KOTOPBIH €r0 TOTOBWI, U BHOBb MEpPEAaeTCs NI MPOBEPKU
HauaJlbHUKY  OTIeja  COlMaNBHBIX  TOocoOMii  MHMHTpyZIa  oO0JacT WU
VIIOJTHOMOYEHHOMY JINITY.

Jluunoe nemo (Mpy OTCYTCTBHH OIMIMOOK W 3aMCYaHWH) HampaBisAseTCsS IS
PacCMOTPEHHUS M BBIHCCCHHS PCIICHUS O TPEAOCTABICHUM JHOO 00 OTKa3e B
MPEIOCTABIICHUN TOCYJAPCTBCHHOW YCIYTM PYKOBOJHTEIIO YIPABICHUS aApECHOU
MOAIEPKKH HACeNIeHUsI MUHTPYAa 00JIacTu.

OO6muii MakCUMaJbHBI CPOK BBIMOJHEHHUS AJMHUHHCTPATHBHON IPOLETYpPbI
«ITpoBenienre KOHTPOJISI MPABUIBHOCTU PACCMOTPEHUS 3asIBJICHUS U TIPEICTABISHHBIX
JTOKYMEHTOB)» HE JIOJKEH TIpeBhImaTh 1 pabounii 1eHb.

2.4.6. Cnocob6 ¢ukcanuu pe3ysabTaTa BBIMTOJHCHUS —aJAMUHUCTPATUBHOMN
MPOIETYPHI.

[IpaBunbHOCTE BBOAA wuHGOpManuu B 0a3zy [aHHBIX IIOJIydaTesled Mep
COITMAJIBHOM  TIOACPXKU W OOOCHOBAHHOCTH  MPOEKTA  PACHOPSKEHUS O
MPEOCTaBICHNN JHMOO 00 OTKaze B MPEIOCTABJICHUM TOCYAapCTBEHHOU YCIyTH,
0(OPMJICHHOTO TPOTOKOJIOM, MOATBEPKIAETCS JIUYHBIM IITAMIIOM CIEIHAITUCTA,
OCYIIECTBIIIONIETO KOHTPOJIbHBIE (PYHKIINH, ¢ YKa3aHUEM JaThl TIPOBEPKU Ha KakKIOM
ITPOTOKOJIE.

Jluunoe nemo (Mpy OTCYTCTBHH OIMIMOOK W 3aMCYaHWH) HampaBisAseTCsS IS
pAacCMOTPEHUS M BBIHECEHHS PACIOPSKEHUS O IPEAOCTaBIeHUMH JHOO 00 OTKas3e B
MPEIOCTABIICHUN TOCYJAPCTBEHHOW VYCIYTHM 3aMECTUTEIII0 MHUHUCTpa Tpyla H
COITMAJIBHOTO Pa3BUTHUS 00JIaCTH (J1ajiee — 3aMECTUTEb MUHUCTPA).

2.5. TlpuHATHE pemICHHUS O TPCIOCTABJICHHH JMOO OTKAa3¢ B MPEIOCTABICHUM
E/IB.

2.5.1. OcHoBaHueM IS Hadajla AQAMUHUCTPATHBHOM MPOLCAYPHI SBIACTCS
MOCTYIUJICHHE JIMYHOTO Jieja 3aMECTUTEIF0 MUHHACTPAa MUHTPYAa 00JIacTH.

2.5.2. CBegeHus O JODKHOCTHOM JIMIIE, OTBETCTBEHHOM 34 BBIIIOJHCHHUE
KaXJIOTO aJMUHHCTPATUBHOTO IEWCTBHUSA, BXOJAINIETO B COCTaB aIMHUHHUCTPATHUBHOM
MTPOIIENYPHI.

3aMecTUTENb MHUHUCTpPAa MHUHTpyJAa OOJacTH TMOJydaeT Ha PAacCMOTPCHHC
JOKYMCHTBI, MOJIIIUTHIC B JUYHOC JCIO, U MPUHUMACT PCIICHUC O HA3HAUYCHUU WJIH
OoTKa3e B Ha3HaucHuU E/[B.

2.5.3. CoaepkaHUE€ Ka)XI0ro aJIMHUHUCTPAaTHUBHOIO MAEHCTBHUS, BXOJSIIETO B
COCTaB aIMUHUCTPATUBHOMN TIPOIIETYPHI, MPOJOKUTEILHOCTD U (MIJTH) MaKCUMATHHBIHN
CPOK €T'0 BBHITIOJTHEHHS.

3aMecTuTe b MHHHUCTpa  MUHTpyAa o00JacTh paccMaTpuBaeT JOKYMCHTHI,
MOAITUTHIC B IMYHOC JICTIO.
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3amMecTUTENb MHHHUCTpAa MHUHTpPYAA OOJIACTH BBIHOCHT PAaCHOPsDKCHHE O
IIPEAOCTABICHUHN FOCYIapCTBEHHOW YCIYry WM 00 OTKa3e B €€ MPelOCTaBICHUH, YTO
CBUJICTEIILCTBYETCS €r0 TONKUCHIO B PAaCIIOPSKEHUH U 3aBEPSIECTCS MIEYAThI0 MUHTPY/IA
o0JacTH.

3aMecTuTe b MHUHHUCTpA MHHTpyAa o00JacTH TMepelaacT COOTBETCTBYIONICE
pacIoOpsHKCHUE CIICIHAKMCTY, MOATOTOBUBIICMY JIMYHOE JCIO, KOTOPBIH (PUKCHpPYET
pE3yAbTAT NPEIOCTABICHUS TOCYIAPCTBCHHON YCITYTH

BHOCUT COOTBETCTBYIOIME 3anucu B JKypHal perucrpanuu 3asBICHUNA Ha
IIPEIOCTABIICHUE MEp COLMAIbHOM IIOAJAEPKKH HAa OCHOBAHUH PACIOPSIKEHHS O
MPEOCTABICHNH TOCYIapCTBEHHOM YCITYTH UIN 00 OTKa3€ B €€ MPeI0CTaBICHUHN;

HAIPaBJISIET 3asBUTEII0 YBEIOMJIEHHE O TMPEAOCTABIECHUH TOCYAapCTBEHHOU
yCJIYyTH Wi 00 OTKase B €¢ MPEAOCTaBICHUM B TCUCHHEC 5 paboumx JHCH CO JTHSA
BBIHECCHUS COOTBETCTBYIOIIETO PEILICHUS.

OOmmit MakCUMaJbHBI CPOK BBITIOTHCHUS ATIMUHHCTPATHBHOM TPOICITYPHI
«IIpunaTue pemeHns o IpeaocTaBiaeHHH JUO0 00 OTKaze B IIPEAOCTABICHUH
TrOCYJAPCTBEHHON YCIYTHW» HE JOJKEH IIPEBBIIIATh 2 pabounXx JHEH.

2.5.4. Kputepuu NpUHSITHS PELICHUS.

3aMecTuTe b MUHHUCTpAa MHHTPYJa OOJaCTH BBIHOCHUT PpacHOpsiKEHHE O
MPSAOCTABICHUH TOCYIapCTBCHHOM YCIIYTH HJIH 00 OTKAa3¢ B €€ MPEIOCTABICHUH, UTO
CBUJICTCIILCTBYETCSI €r0 TOJMHCHI0 B PACIOPSHKCHUM W 3aBEPACTCS IICUATHIO
MHHTpYAa 00JaCTH.

2.5.5. Pe3ynprar aaMUHHUCTPAaTHBHOM NPOLUEAYpPHl W TOPSAOK TMepenadyu
pe3yabTara.

Pe3ynpTaTroM aaMUHUCTPATHBHON TIPOIEAyphl MO TpPHEMY W PETUCTpaIiuu
3asBJICHUS O TIPEOCTABICHUU TOCYAApPCTBEHHOM YyCIYyrM ¢ HEOOXOIWMBIMHU
JTOKYMEHTaMH siBJisieTcs Ha3HaueHne EJIB unu oTkas B Ha3zHaueHuu EJ[B.

2.5.6. Cnocob6 ¢ukcanmu pe3ynbTaTa BBIMOJHCHUS aIMHHHUCTPATHBHOM
IPOLENYPBI.

CnocoboM ¢ukcaiiu pe3yJibTaTa BRIMOJIHEHUS aAMUHUCTPATUBHOM TTPOTIEYPHI
SBIIAETCS BHECEHHE HaHHBIX O moiyuareiie B AMC «OtpaciieBoil pernoHaTbHBIN
COITMAIBHBIN perrucTp HacenaeHus PoctoBckoit obmacTmy.

2.6. ®opMHUPOBAHUEC BBITJIATHBIX JOKYMCHTOB W HX IMEpeaada OpraHu3ailv,
OCYIIECTBISIOICH BBITIATY.

2.6.1. OcHoBaHUA 1J15 HAa4Yaj1a aAMUHUCTPATUBHON MIPOLIEAYPHI.

OcHOBaHHWEM 11 Hadaja aJMHUHUCTPATHBHOH  NPOLEAYPHl  SBIAETCA
MTOCTYIUICHUE JIMYHOTO JIENa CIEIUAINCTY, OTBETCTBEHHOMY 3a IPUEM JOKYMEHTOB.

2.6.2. CBegenus O JOJDKHOCTHOM JIHIlE, OTBETCTBEHHOM 3a BBITIOJTHEHUE
KKJI0TO aJMUHHCTPATUBHOTO JCHUCTBUSA, BXOJAIICTO B COCTaB aIMUHHUCTPATUBHOMN
MPOIETYPHI.

DOopMUPOBAHUC TIPCACTABICHUS M BBITLJIATHBIX JOKYMCHTOB OCYIICCTBIISCTCS
CIIELIMATMCTOM, OTBETCTBEHHBIM 3a IIPUEM IOKYMEHTOB.

2.6.3. CoxepxkaHue KaxJIOro aJIMHHUCTPATUBHOTO NEHCTBHS, BXOJISIIETO B
COCTaB aIMUHUCTPATUBHOMN TIPOIEaYPHI, MPOJOIDKUTEIHLHOCTD U (MIJIH) MaKCUMAJTHHBIN
CPOK €r0 BBITIOJIHEHUS.

CrnenuanucT, OTBCTCTBCHHBIM 3a TPHEM JOKYMEHTOB, (opMupyer B 0Oase
JIAHHBIX TTOJyYaTeNICii TOCYTApCTBCHHOM YCITYTH BBITIATHBIC JIOKYMCHTHI.
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CreunamucT, OTBCTCTBCHHBIN 3a MPUEM JTOKYMCHTOB, (POPMUPYCT BBHIILIATHBIC
JOKYMEHTBl B BHJAE CIHCKAa I 3a4UCICHHS CYMMbl Ha CUYeT IIOJydaTesei
KPEAUTHBIMU OPTaHM3AIUSIMU 110 KaXKIOMY OTIEJIEHHUI0 KPEeAUTHON OpraHu3aluH B
2-x sx3eMInIsIpax. OcymecTBIsSET Mepeady CUCKOB B KPEAUTHYIO OpTaHU3aIlI0 AJIs
3aUMCIICHUS Ha cueTa Tojiydareneii B ayiekTpoHHoM Buae. K criuckam aiis 3aunciieHus
KOMIICHCAITMOHHBIX ~ BBITIJIAT TPHJIAracTCs COIMPOBOJUTCIBHAS OMUCh B JABYX
AK3EMILIIpAX.

Cnenuanuct, KOHTPOIUPYIOIIMI omnepanuy 10 (POPMHPOBAHHIO BHITIATHBIX
JOKYMEHTOB, MPOBOJAUT OKOHYATEIbHBIA KOHTPOJIb IO BCEM BBIIIATHBIM JOKYMEHTAM,
MOJITOTOBIIEHHBIM K TIepelade B COOTBETCTBHU C 3aKIIOYEHHBIMH JOTOBOpaAMU
(cornameHusIMH).

Hudopmativist 0 IPUHITOM PELLICHUN TPEAOCTABISICTCS:

TIPY JIAYHOM OOpAIICHUH;

10 TIOYTE;

C UCIIOJIb30BAHUEM 3JIEKTPOHHOM TMOYTHI,

ITOCPEJCTBOM OTIPABKH (haKCHMHIJILHOTO COOOIIICHNS;

yepes EINTY.

OO6muiit MakCUMaJIbHBIA CPOK BBIMOJHEHUS aJIMHHHCTPATHBHON TPOIEIYPHI
«DopmHupoBaHHE BBHIIUIATHBIX JOKYMCHTOB M WX Tiepelaya  OpraHU3aIlNH,
OCYIICCTBIISIFOIICH BBITIATY» HE AOJKCH MPEBLIIATE 2 paboyuero JHS.

2.6.4. Kputepuu OpuHATHS PEIICHHUS.

CrienuammcT, KOHTPOJIUPYIOMHUHA omnepanuu 1Mo (OPMUPOBAHUIO BHITIIATHBIX
TOKYMEHTOB, TIPOBOJIUT OKOHYATEIHHBIA KOHTPOJIH BRIIIATHRIX JOKYMEHTOB.

2.6.5. Pe3yapTaT aIMUHHUCTPATUBHOM MpOIEAYyphl W TOPSIOK Tepeaadu
pe3yabTara.

[IpenocTaBiaeHue TOCYAapCTBEHHOM YCIYyTH 3aBEpIIacTCs TMpHU Tepeaade
BBITUTATHBIX JOKYMCHTOB B BHJIC CIIMCKOB KPCIWTHBIM OpraHU3alllsIM B COOTBCTCTBHU
C 3aKJIFOYEHHBIMH JIOTOBOpPaMH (COTJIAICHHUSIMU).

2.6.6. Cnoco06 @Qukcanmu pe3yiabTaTa BBINOJHEHUS aIMHUHUCTPATUBHOU
POIEIYPHI.

[IpenocTaBiaeHuEe TOCYJApCTBCHHOM YCIYTH 3aBEPILACTCS NPH TICPCUUCICHUU
CpelncTB (PMHAHCOBBIM OPTAaHOM B KPCAMTHBIC OPTaHU3alUU IS MX 3a4HUCIICHUS Ha
JMIICBBIC CUCTA TPAKIAH U BBILJIATY B COOTBETCTBHM C 3aK/IIOUCHHBIMHU JOTOBOpaMHU
(CoTJIaleHUsIMH ).

3. Ilopsaaok oCylIeCTBICHUS A IMUHHUCTPATUBHBIX MPOLEAYP
B JJIEKTPOHHOU (popMe, B TOM YHC/IE ¢ Hcnoib3oBanuem EITY
(www.gosuslugi.ru)

3.1. TlpenoctaBieHue HHPOPMALMU O TOPAIKC U CPOKAX NPEIOCTABICHUS
YCIIYTH.

[IpenocraBienue B 3EKTPOHHOM hopMe 3asBUTEIISIM HHGOPMAIIMH O TIOPSIKE U
CpOKax IPEeIOCTaBICHUS TOCYIAPCTBEHHON YCIIYTE OCYIIECTRIISIETCS:

niocpenactBom EINTY (www.gosuslugi.ru);

Ha 0QUIMATIBHOM CalTe MUHTpPY/Ia 00JIaCTH.

Ha ETIT'Y B 00s13aTeIbHOM MOPSAIKE Pa3MEIIAIOTCS CICAYIOMINC CBEACHHUS:
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KpPYT 3asBUTEJICH;

HCUYEPIBIBAIOIINN MEPEUCHb JTOKYMEHTOB, HEOOXOUMBIX JJIsl MPEIOCTABICHUS
TOCYyIapCTBEHHOW yCayru, TpeOoBaHHS K O(GOPMIIEHHUIO YKa3aHHBIX JIOKYMEHTOB,
a TakXke TepedueHb JOKYMEHTOB, KOTOpbBIE 3asBUTE/IL BIpaBe IIPEJCTaBUTH TI0
COOCTBEHHOM WHUITUATHBE;

PC3YyJbTaThl MPECAOCTABICHHUS TOCYJAPCTBCHHOW YCIyTH, TOPSAIOK BbIAA4YH
JIOKYMCHTA, SIBJISIIONICTOCS PE3yIbTaTOM MPEAOCTABICHUS TOCYIAPCTBCHHOU YCITYTH;

CPOK IPEIOCTaBIICHHS TOCYAAPCTBEHHOMN YCIyTH;

HCUYEPIBIBAIOIINN TIE€PEUeHh OCHOBAHUN [JI1 MPUOCTAHOBICHHS WM OTKa3a B
MPEIOCTABICHUN TOCYIapCTBEHHOU YCIIYTH;

0 TpaBe 3asBUTENS Ha JocyleOHoe (BHecylneOHoe) oOkajoBaHUE IEHCTBUMN
(Oe3aciicTBHSI) M PEIICHUH, MPUHATHIX (OCYIICCTBIACMBIX) B XOAC MPEAOCTABICHUS
rOCyIapCTBCHHOM YCITyTH;

dbopmbl  3asgBiACHUN (YBEIOMJICHHUH), WCIOIB3YEMbIC TPH TIPEIOCTABICHHH
rOCYJapCTBEHHOMN YCIIyTH.

3.2. 3amuchr HA mOpHeM B MHUHTPyA OOJacTH [ IIOAAQYM 3ampoca o
PEIOCTABICHUM YCITYTHU.

B nensx mpenoctaBieHUs TOCYHApPCTBEHHOW YCIYTH OCYHIECTBIISETCS TPUEM
3asIBUTCJICH O MIPEBAPUTECIHLHOMN 3alTUCH.

[Ipu opranusamuu 3amuci Ha TPUEM B MHUHTPYH OOJAacTH 3aABUTECIIO
obecrnieurBaeTCAa BO3MOKHOCTD!

O3HAaKOMJIGHHS C  paclucaHueM paboTel MHHTpyAa oOjactd  Jubo
YIOJTHOMOYEHHOTO pPabOTHMKAa MHUHTpyIda O0JacTH, a TakKe ¢ TOCTYITHBIMH IS
3aIlMCH Ha TIPUEM JIaTaM{ U UHTEpBaJlaMU BpEMEHU TTpHeMa;

3amMcU B JIIOOBIE CBOOOJHBIE IS TIpUeMa JdaTy UM BpeMs B TIpeiesax
YCTaHOBJICHHOTO B MUHTpY/C 00JlacTH rpaduka mpuema 3assBUTCIICH;

3aMUCh Ha TPHUEM MOKET OCYIICCTBIISITHCS TIOCPEIACTBOM HH(POPMAITHOHHOM
CHUCTEMBbl MUHTpYyJa 00JacTH, KOTOpas OOECIeYMBaeT BO3MOXXHOCTh HHTErPAlUU C
EINT'Y u opunnanbHBEIM CaliTOM.

3.3. Tlomada 3asBUTENEM 3arpoca W WHBIX JTOKYMEHTOB, HEOOXOIUMBIX JIJIsi
MPCAOCTABIICHUS TOCYIApCTBCHHOM YCIIYTH, Y PUEM TaKUX 3alpoca U JIOKYMCHTOB.

@opMHpOBaHHE  3ampoca  3adABUTEIEM  OCYIIECTBISETCA  MOCPEICTBOM
3aTMOJIHCHHS  DJICKTpOHHOW ¢opmbr  3ampoca Ha EIITY 6e3 HeobxoammocTH
JOTIOJHUTEIBHOMN MOAa4YM TOKYMEHTOB B Kakoil-nubo nHoi dopme.

Ha EIII'Y pa3mMemarorcss 00pa3ibl 3aM0IHSHUS dIISKTPOHHOM (POpMBI 3ampoca o
PEAOCTABICHUH YCIIYTH.

[locne 3amonHEHUs 3asgBUTENEM KaXIOTO U3 TMOJEH D3IIEKTPOHHOW (HOPMBI
3ammpoca  OCYIICCTBIISICTCSL  aBTOMaTHueckas  (OpMAaTHO-JOTHYCCKash — MpoBepKa
chopmMupoBaHHOTO 3ampoca. [Ipu BBIIBICHUM HCKOPPEKTHO 3allOJIHCHHOTO TOJIS
AJICKTPOHHOW (OPMBI 3ampoca 3asBUTCIh YBEAOMIIACTCS O XapaKTEPe BBISIBJICHHOM
OIMOKK WU TOPAJKE €€ YCTpPaHEHUS IOCPENCTBOM HH(DOPMALIMOHHOTO COOOIIECHUS
HEIMOCPEACTBEHHO B AJIIEKTPOHHOM (popMe 3arpoca.

[Tpu popmupoBaHny 3anpoca 3asBUTEIIO 00ECTICUNBACTCS

BO3MOXHOCTh KOMHUPOBAHUS U COXPAHEHUs 3ampoca M HWHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJIsl TIPEAOCTABJICHUS TOCYIaPCTBCHHON YCITYTH;
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BO3MOXKHOCTh TICUYaTH Ha OYMa)XKHOM HOCHTEJC KOIHUM SJCKTPOHHON (HOPMBI
3aIpoca;

COXpaHEHWE paHee BBEJICHHBIX B AJIEKTPOHHYIO (opMy 3ampoca 3HAUYEHUN B
000 MOMEHT MO JKEJNaHWI0 TIOJIh30BaTeNs, B TOM YHCIIE TPU BO3HUKHOBEHHH
OMMOOK BBOJA W BO3BpaTe i1 MOBTOPHOTO BBOJA 3HAUEHUHN B AJIEKTPOHHYIO hOpMy
3arpoca;

3aIOJIHCHHC TIOJICH AIICKTPOHHOM (POopMBI 3ampoca 40 Hadajda BBOJA CBCICHUM
3asBUTEJIEM C HCIOJB30BAHHEM JAHHBIX, Pa3MEIICHHBIX B  (deaeparbHOi
roCyJapCTBeHHONW HMHQpopMalimoHHOM cucteme «EnuHas cuctema uASHTU(DUKALHUH U
ayTeHTUUKAIIMKM B HMHGpACTpyKType, oOecrnedyuBaronieil  MHPpOpMAIIMOHHO-
TEXHOJOTHYECKOE B3aUMOJICHCTBHE WH(MPOPMAITMOHHBIX CUCTEM, MUCIOJIB3YEeMBIX IS
MPSAOCTABICHUS TOCYAAPCTBCHHBIX W MYHHUITUITAJIBHBIX YCIYT B AJICKTPOHHOH (hopme»
(mamee — ECHA), u cBeacHuit, onyonmukoBanasix Ha EIITY, oduinmansHoM caiTe
MHHTpYyAA 00JaCTH, B YaCTH, Kacarolehcs cBeacHUH, oTcyTcTByOmuX B ECUA;

BO3MOJKHOCTh BEPHYTbCS Ha JI000H M3 3TalloB 3allOIHEHUS AJICKTPOHHOM
dbopMEI 3ampoca 6e3 MoTepr paHee BBEACHHON HH(MOPMAIIHH;

BO3MOKHOCTH focTyna 3asButens Ha EII'Y k paHee moJaHHBIM UM 3aIipocaM B
TEUEeHHE HEe MEHEee OJIHOTO Toj/la, a TaKkKe YaCTUYHO C(HOPMUPOBAHHBIX 3aMpOCOB — B
TCUCHHUEC HC MCHEC 3 MECSIICB.

CdopmMHupoBaHHBIA U TTOAMHUCAHHBIN 3aIIpOC ¥ UHBIC JIOKYMCHTBI, HCOOXOIUMBIC
JUISL IPEIOCTABIEHUS TOCYJAPCTBEHHOM YCIIYT'H, HalpaBJISIIOTCA B MUHTPYJ 00JacTH
rocpenctsoM EINTTY.

3.4. [Ipuem u peructpanust MUHTPYJIOM 00JIaCTH 3aITpoca U UHBIX JOKYMEHTOB.

MunTpyn 06acTu o0ecrieuuBaeT B JIEKTPOHHON (opMe MpHeM JTOKYMEHTOB,
HEOOXOJMMBIX JIJIi TPEINOCTaBIICHMS YCIyTHM, W perucTpaluio 3ampoca 0e3
HEOOXOAUMOCTH TIOBTOPHOT'O TIPCAOCTABICHUS 3asgBUTCICM TaKHX JOKYMCHTOB Ha
OYMa)KHOM HOCHTEIIC.

[Tocie mpuHATHS 3a0poca 3asiBUTENA JOKHOCTHBIM JIMLIOM, YIIOJTHOMOYEHHbBIM
Ha TPEIOCTABIICHUE TOCYIapCTBEHHOW YCIIYTH, CTAaTyC 3ampoca 3asBUTENS B JTUYHOM
kabunere Ha EII['Y oOHOBsSIETCS 1O cTaTyca «IIPUHSATOY.

3.5. losyyeHue 3asBUTCICM CBCACHWU O XOJC BBIMIOJIHCHUS 3arpoca o
MPEIOCTABICHUN T'OCYJapCTBCHHON YCITYTH.

[IpenocTaBiacHre B DJICKTPOHHOM (GopMe 3asABHTCIISIM HHGPOPMAIU O XOJC
IIPEIOCTABIIEHUA YCIyTH ocyuecTBisieTcs nocpeactsom EIII'Y B mopsaxe,
YCTAHOBJIEHHOM B nozpasjene 3 pa3aena | agMUHUCTpaTUBHOTO PErjaMeHTa.

[Tpu npenocTaBiIeHUN YCIYTH B 3JIEKTPOHHOUN hopMe 3asBUTEIIO HATIPABIISIETCS

YBEIOMJICHUE O 3alUCH Ha NMPUEM B MUHTPYH 00JaCTH, COJIepXkKalllee CBEICHUS
0 JaTe, BPpEMECHU U MECTE TIPUEMA;

YBCAOMIICHUEC O TIPUEME U PETUCTpPAllMU 3alpoca W WHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJIs TIPEIOCTABICHUS YCIYTH, COACpIKaIee CBSACHU O (haKTe MmprueMa
3ampoca M JOKYMEHTOB, HEOOXOAMMBIX Ui NPENOCTaBICHHS YCIYrH, W Hadale
MPOIEAYPHI MPENOCTABJICHUS YCIYTH, a TAKKE CBEICHUS O JaTe U BpEMEHU OKOHYAHUS
MPEOCTABICHUS YCIYTH JUO0 MOTHBHUPOBAHHBIM OTKa3 B MPHEME 3alpoca W MHBIX
JTOKYMEHTOB, HEOOXOAUMBIX JJISI IPEAOCTaBICHUS YCIYTH;

YBEIOMJICHHE O pe3yJibTaTaXx PacCMOTPCHUS JOKYMCHTOB, HCOOXOIMMBIX IS
MPEIOCTABIICHUSA YCIYTH, COJCPXKAIllee CBEACHUS O TMPUHATHU MOJIOKUTEIBHOTO
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pCUICHUST O TPCAOCTABJICHUU YCIAYTM W BO3MOXXHOCTH TOJYYHUTH PE3YJIbTAT
IPEAOCTABICHUS YCIYTH JIMOO MOTUBUPOBAHHBIN OTKA3 B MIPEAOCTABICHUH YCIYTH.

3.6. BzauMoneiicTBue MUHTpYIA obJiacTu, MPETOCTABIISIONINX
TOCYIapCTBEHHYIO YCIIYTY, C UHBIMUA OpraHaMHu ToCyJdapCTBEHHOUN BJIACTH, OpraHaMHu
MECTHOTO CaMOYTIpaBJICHUsI M OpTaHU3AIUSIMH.

BzaumoseiicTBue MHHTpyZa OOJIACTH C WHBIMH OpraHaMH TOCYAapCTBCHHOM
BJIACTH, OPTaHAMU MCCTHOTO CaMOYIPaBJICHUS M OpPTaHU3AIMIMHU OCYIICCTBISCTCS B
paMKax 3JIEKTPOHHOIO MEXKBEJOMCTBEHHOTO B3aMMOJCHCTBUA MPHU HENPEICTABICHUU
3as8BUTENIEM NOKYMEHTOB, YKA3aHHBIX B nojapasaene 7 pasaena 1l agMuHACTpaTUBHOIO
perjaMenTa, o COOCTBEHHOM MHUIIMATUBE.

3.7. Tlonyuenue 3asBUTEIEM pe3yJibTaTa TPENOCTaBICHUS TOCYIapCTBEHHON
YCJIYTH, €CITH HHOC HE YCTAHOBJICHO (De/iepaIbHBIM 3aKOHOM.

[TonydeHue 3asiBUTEIICM pe3yJibTaTa MPCAOCTaBICHUS TOCYAaPCTBCHHON YCIIYTH
B DJICKTPOHHOH (hopMEe HOPMATHUBHBIMH MTPABOBBIMU aKTaMHU HE TPEAYCMOTPEHO.

3.8. OcyllecTBIEHHE OLIEHKW KAa4e€CTBA MPEIOCTABIEHUS YCIYTH.

3asBUTENSIM 00ECIIEUMBACTCSI BOBMOKHOCTh OLIEHUTh JOCTYIMHOCTh M KaueCTBO
rocynapctBeHHou yciryru Ha EIITY.

3asBUTENb BIpPaBE OICHUTh KAueCTBO TMPEIOCTABJICHUS TOCYAapCTBEHHOU
YCIYTH ¢ TIOMOIIBI0 yCTPOWCTB TMOJBIDKHOW  paauoTeIc)OHHONH CBS3H, C
ucnonb3zoBanueM  EII'Y, TepMUHaIBHBIX  YCTPOWCTB B COOTBETCTBUU  C
nocraHoBiieHueM llpaButenscTBa Poccuiickort ®eaepamuu ot 12.12.2012 Ne 1284
«O06 omenke TpaxmaHaMu APGHEKTUBHOCTH  JEATEIBHOCTH  PYKOBOJUTENEH
TEPPUTOPUATLHBIX OpraHoB (eflepadbHBIX OPraHOB MCIOTHUTEIBHOM BIacTH (WX
CTPYKTYPHBIX TIOApA3JCIeHUI) W TEPPUTOPUAIBHBIX OPTaHOB TOCYIApPCTBEHHBIX
BHEOIO/PKETHBIX (POHIOB (MX PETHMOHAIBHBIX OTIEJICHHI) ¢ YYeTOM KadecTBa
MPCAOCTABIICHUSI UMH TOCYJAPCTBECHHBIX YCIIYT, a TAaKXXEC O MPUMCHCHUHU PE3yIbTATOB
VKa3aHHOW OIICHKM KaK OCHOBAHHUSl JUISI TIPUHATHS PEHICHHM O JTOCPOYHOM
OpPEKpaleHUd  WCIOJHEHUS  COOTBETCTBYIOIIMMU  PYKOBOJAUTEISIMH  CBOMX
JTOKHOCTHBIX 00SI3aHHOCTEN.

3.9. llocynebHoe (BHecymeOHOe) oOXaloBaHHME pENIeHWM U JeUCTBUIA
(O6e3aciicTBHsI) opraHa, JOJDKHOCTHOTO JIHIIA JIMOO TOCYAApPCTBEHHOTO CITYXAaIIETo,
MPCAOCTABIISIIOIICTO TOCY/IAPCTBCHHYIO YCIIYTY.

HocynebHoe (BHeCcyeOHOC) 00XKaToBaHUE PEIICHUM U ICHCTBHI (O3 1ecHCTBHSA)
OopraHa, JOKHOCTHOTO JIHUIa JUOO TOCYJIapCTBEHHOTO CIIYKAIIEro B AJIEKTPOHHOM
dbopme  ocyliecTBIAeTCS B MOPSAKe, MPEAyCMOTPEHHOM  paszaeinoMm  V
aIMUHUCTPATUBHOTO perjaMeHTa.

4. Tlopsimox WCHpaBiEHUS JOMYIIEHHBIX OMEYaTOK W OMIMOOK B BHIJAHHBIX B
pe3yJIbTaTe TIPEIOCTABICHUS TOCYJAPCTBCHHON YCIYTH IOKYMCHTAX.

Brimaua JOKYMCHTOB B pe3yibTaTe MPEAOCTABICHUS TOCYAAPCTBCHHON YCIyTH
HC MPEyCMOTPCHA.

Pazgen IV. @opMb1 KOHTPOJIA 32 IPEAOCTABJIEHHEM ITOCY/IaPCTBEHHOMN YCIYTH

1. Ilopsiaok ocyliecTBIEHHUS TEKYIIEro KOHTPOJIS 32 COOMI0IeHHEeM 1
HCMOJIHEHNEM OTBETCTBEHHBIMH A0JKHOCTHBIMU JINIAMM TOJI0KEeHHii
aAMHUHHUCTPATHBHOTO PErJaMeHTAa U HHBIX HOPMATHBHBIX MPABOBBIX AKTOB,
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YCTaHABJANBAKOIIMX TPEOOBAHMSA K NPEAOCTABJICHUIO TOCYAAPCTBEHHOM YCIyIH, a
TAK/Ke IPUHATHEM pelleHUil 0TBeTCTBEHHBIMH JTHIAMH

Texymmnii KOHTpOJB 3a COOJIOJEHHWEM IOCIEeNOBAaTEIFHOCTH  JEMCTBUM,
ONPENENEHHBIX  AAMUHUCTPATUBHBIMU  TIPOLEAYpPaMH IO  IPEIOCTABIEHUIO
TOCYyIapCTBEHHOM YCIYTH, OCYLIECTBISETCS JOJKHOCTHBIMU JIMIIAMA MUHTPYyAA
o0JacTH, OTBETCTBEHHBIMM 32 OpraHW3aluio paboTel MO  MPEIOCTABICHUIO
rOCYJapCTBEHHOMN YCIIyTH.

IlepeyeHp JOJDKHOCTHBIX JIAL, OCYLIECTBISIOIIMX TEKYIIUA KOHTPOJb,
YCTaHABJIMBAETCA NPHUKAa3aMH MUHHCTPA TPYAa U COLHAIBHOTO pPa3BUTHUS POCTOBCKOM
00JIacTH, TIOJOKEHUSIMH O  CTPYKTYPHBIX  TMOJpa3leNeHUsAX, JOJKHOCTHBIMU
perIaMeHTaMHt U TOJKHOCTHBIMA MHCTPYKLIUSIMH.

[lepOIMYHOCTE  OCYIIECTBIICHUS TEKYIIETO KOHTPOJS  YCTaHaBIMBACTCA
MUHUCTPOM Tpyla U COIMAIBHOrO pas3BUTHsS PocToBckoil obmactu Jmbo ero
3aMECTHUTENIEM, OTBETCTBEHHBIM 32 OpraHU3alui0 padoTbl MO MPEAOCTaBICHUIO
rOCYJapCTBEHHOMN YCIIyTH.

Tekylnii KOHTPOIb OCYLIECTBISIETCS ITyTEM IPOBENECHUS JOJKHOCTHBIMHU
JUIAMH, YKa3aHHBIMH B HACTOSIIIEM ITYHKTE, MPOBEPOK COOIFONCHUS M WCTIOTHEHHUS
CIICLIMATMCTAMHU  TIOJIOKEHUH  aJIMUHHUCTPATUBHOIO  PErJIAMEHTA,  MOJIOKECHHUMN
HOPMATHUBHBIX NIPAaBOBBIX aKTOB.

2. [TopsAI0K N NEPUHOJUIHOCTD OCYIIECTBIEHHUS MJIAHOBBIX U BHEILJIAHOBBIX
NPOBEPOK MOJHOTHI M Ka4€CTBA NPEJ0CTABJIEHHS TOCYIAPCTBEHHOM yCJIyTrd, B
TOM 4HMcJIe MOPAA0K H (OPMBbI KOHTPOJISA 32 MOJHOTOH U Ka4eCTBOM
IPeIOCTABJICHUA IOCYAAPCTBEHHOM YCJIYIH

KOHTpOJIF 32 MOJHOTOW W KadyeCTBOM IIPEAOCTABIEHUSA T'OCYIapCTBEHHOU
YCJIYTH BKJIOYAaeT B CeOs TMPOBENCHHE TIPOBEPOK, BBIABICHUE W YCTPAHCHHE
HApPYILICHUHW IIPaB MOJyYaTEICH FOCYJApPCTBEHHOM YCIYTH, PACCMOTPEHUE, IIPUHATHE
pelieHnid U TMOATOTOBKY OTBETOB Ha OOpallleHus IoJydaTeseil TocyaapCTBEHHOMN
YCJIYTH, COACP KAILUC KamoObl Ha AcHCTBUS (O€37CHCTBHC) CIICIIMATUCTOB MUHTPYIA
00J1aCTH, U OCYIIECTRIISIETCS JOJKHOCTHBIMH JTUIIAMH MUHTPY/a 00JIACTH.

[lepnoAMYHOCTP  OCYILIECTBJIEHHUS  NPOBEPOK  TMOJHOTBI M KA4eCTBa
MPEIOCTABIIEHU TOCYJAAPCTBCHHOM YCIYTH YCTAHABJIMBAECTCS MHHHUCTPOM TpyAa H
COIMAIBLHOTO pa3BUTHs PocToBCKOM 001acTH.

[IpoBepkr TONHOTBI M KAadyeCcTBAa IPEAOCTABICHUS T'OCYJAPCTBEHHOW YCIYrd
OCYIIESCTBIISIFOTCS HA OCHOBAHUH TPABOBBIX aKTOB (TIPUKA30B).

[lepnoAMYHOCT,  MPOBEACHUS MPOBEPOK HOCUT  IUIAHOBBIA  XApaKTeEp
(OCYIIECTBISATHCS HA OCHOBAHWW IMOJYTOAOBBIX WM TOMOBBIX IUIAHOB PabOThI),
TEMAaTHUYEeCKUW XapakTep (IpoBepKa MPEJOCTaBICHUS TOCYJAPCTBEHHOW YCIYTH
OT/EIbHBIM KaTeTOpHsIM IMOJydarelied TOCyAapCTBEHHON YCIyrd) M BHEIJIAHOBBIN
xapakrep (110 KOHKPETHOMY OOpaIIeHHIO MOIy4YaTesis rocy1apCTBEHHOM YCIyTH).

3. OTBETCTBEHHOCTD I'OCY/AAPCTBEHHBIX CJYKAIIMX OPraHa UCIOJIHUTEIbHON
BJIacTu PoCTOBCKOM 00/1aCTH M MHBIX JOJIKHOCTHBIX JIMIL 32 PELICHUS U
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aeiicrpus (0e3aeiicTBUe), NPUHUMAaeMble (OCYlIECTBIsIEMbIE) B X0/1¢
NPeA0CTABJICHUS TOCYJAPCTBEHHON YCJIYIH

OTBETCTBEHHOCTh 3a  COOJIIOJEHHEM  YCTAHOBJICHHBIX  TpeOoOBaHMM K
MPEIOCTABICHUIO TOCYJIApCTBEHHOM YCIYTH BO3JIaraeTcss Ha pabOTHHWKA MUHTPYAA
00J1acTH, OCYIICCTBIIAIONICTO TIPUEM JOKYMCHTOB, HadaJlbHHUKA COOTBETCTBYIOIICTO
oT/cliIa MUHTpPyAa 00JIaCTH, OTBETCTBCHHOTO 3a TMPEIOCTABIICHUC TOCYIapCTBCHHOM
YCIIYTH, MUHHUCTPA TPYJla U COLMANIbHOTO pa3BuTHsa PocToBCcKo# 00acTu.

3a HEBBIIOJIHEHHE WM HEHamIe)Kallee BBIINOJIHECHHE 3aKOHOJATeILCTBA
Poccutickoit ®denepariun 1 PocToBckoil oOjlacTH MO BOMpOcaM OpTaHM3ali |1
ITPEIOCTaBICHUS roCy/1IapCTBEHHOU YCIYTH, a TaKXKe TpeOboBaHUM
aIMUHHUCTPATUBHOTO PErJIAMECHTA, TOCYJAApPCTBEHHBIE TPAXKIAHCKUE CIIyXKalllHue
MHUHTpyAa OOJacTH HECYT OTBETCTBCHHOCTh B COOTBETCTBHH C JACHCTBYIOIINM
3aKOHOJATCIHLCTBOM.

[Io pe3yapraTaM NPOBEJAEHHBIX IIPOBEPOK B CIy4ac BbISBICHHS HapyLIEHUN
IIpaB 3asIBUTECISA K BHHOBHBIM JIMIIAM MPUMEHSIOTCSI MEpPbl OTBETCTBEHHOCTU B
MOPSAZIKEe, YCTAHOBJIEHHOM  JIEMCTBYIONIMM  3aKOHOJATEILCTBOM  PocCuiicKoU
denepanuu.

4. IlonoxkeHusi, XapakTepusywinne TpeOOBaHUA K MOPAAKY U (popMaM KOHTPOJIS
3a IPeAOCTABJICHUEM IOCYIAPCTBEHHOU YCJIYIH, B TOM YHCJIE CO CTOPOHBI
rPakaaH, UX 00beIMHEeHUI U OPraHu3 AUl

Koutponr 3a  mpenocraBineHueM  rOCYJapCTBEHHOM — YCIYyrH  MOXKET
OCYIICCTBJISITHCSA CO CTOPOHBI TpaklaH, UX OOBCAMHCHUN M OpraHu3aluid MyTeM
HAMpPAaBJICHUS B aIpeC MUHTpPYyAa 00JIacTH:

NPENJIOKEHUA O COBEPIICHCTBOBAHUM HOPMATHMBHBIX MPABOBBIX AaKTOB,
PErIaMEHTUPYIOIIUX HMCMOJHEHUE JIOJKHOCTHBIMU JIMIIAMH MHHTpyJIa 00JacTu
rOCyJapCTBEHHOM YCIIyIH;

COOOIIEHUIl O HAapYILIEHHWW 3aKOHOB M MHBIX HOPMATUBHBIX MPABOBBIX AKTOB,
HEJO0CTaTKax B paboTe MUHTpPYAA 00JaCTH, UX TOKHOCTHBIX JIMIL,

Kanob no (axktamM HapylIeHHUs] JODKHOCTHBIMHM JIMLIAMH MUHTpYyHa 00JacTH
npas, cBOOO/ UM 3aKOHHBIX HHTEPECOB IPaXk/IaH.

Paznen V. JocyneOnblii (BHecyeOHDBI) MOPSAA0K 00KAJ0BAHUS pPellIcHUH U
neicTBUi (0e31eiCTBUA) OPraHa, MpPeAoCTABIAIOIIETr0 roCyJapCTBEHHYIO YCIIYTY,
€ro A0J’KHOCTHBIX JIUI, TOCYAAPCTBEHHBIX MPAKIAHCKHUX CJIYKALNX

1.Mudopmanms 119 3asiBUTEJIS 0 €10 NIPaBe MOAATH KAJI00y HA perieHus U (MJIn)
AelicTBHUe (0e31elicTBME) MUHUCTEPCTBA U (WIH) €ro J0ZKHOCTHBIX JIHI PU
NPeI0CTABJICHUN TOCYIAPCTBEHHOM YCIIYIH

3asgBUTENM BIpaBe 00KaJIOBaTh PEIICHUS, MPUHATHIC B XOJI€ IPEIOCTABICHHS
TOCYJapCTBCHHOM yCJIYTH (Ha JIO00M 3Tare), AeUcTBUs (0e3/eHCTBUC) TOKHOCTHBIX
JUI] MUHTpyAa OOJacTH, TOBJCKIIME 3a COOOM HapyIICHHWE MpaB 3asBUTCICH TpH
MIPEAOCTABICHUH TOCYAapPCTBEHHON YCIIyTH.
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2. Opranbl rocyiapcTBeHHOM BJIACTH U YIIOJTHOMOYEHHbIE€ HA pacCMOTpeHHue
sKaJ100bI I0JKHOCTHBIE JINIA, KOTOPBIM MO:KET ObITh HANIPABJIEHA Kaj100a
3asIBUTEJIS B JI0CY/1e0HOM (BHECYT1e0HOM) MOPSAKe

’Kamoba momaercs B THMCBMCHHOW QopMe Ha OyMakKHOM HOCHTENC, B
AJICKTPOHHOM opMe B MUHTPY/ 0OJIaCTH.

2Kano6w1 Ha pemienusa u neicTBus (0e3eicTBHE) JOMKHOCTHBIX JIUL MUHTPYAA
00J1aCTH NOIal0TCsl HEMOCPEACTBEHHO B MUHTPY]T 00JIacTU B aApeC MUHKUCTPA TPYAa U
COITMAIBHOTO pa3BUTHUS POCTOBCKOI 00nacT.

Kamobsr Ha pemeHus U JedcTBUs (Oe3deiicTBHE) MHUHHUCTpa Tpyda U
COIMAIBHOTO  pa3BUTUS  PocToBckoil obmactu momarorcsi B I[IpaBUTENBCTBO
PoctoBckoit obnactu B aapec miepBoro 3amecturens ['yOepnaropa PoctoBckoi
00JacTH, KypUPYIOUICTO JCATCIBHOCTh MHHTpPYIa O00JacTd B COOTBETCTBHM C
pacmpeaeneHueM o0s3aHHOCTENH Mexay 3amectutensmu ['ybepnatopa PocToBckoit
obnacTu.

3. Cnoco0b1 nHPOPMHUPOBAHUSA 3aAABUTEIEH 0 OPSAKE
NMOJAYU U PACCMOTPEHHUS KAJT00bI, B TOM 4YHcJI€ ¢ ucnojn3oBanuem EINTY

Muntpyza obnactu obecreunBaeT:

WH(OOPMHUpPOBAHHUE 3asBUTENICH O TMOPSAKE MOAaYM M PACCMOTpPEHUs *ajao0 Ha
peleHus U AercTBhs (0e31eicTBIE) MUHTpYAA 00JIacTH, €r0 TOKHOCTHBIX JIUILL JIN0O
TOCYAApCTBEHHBIX TPAKIAHCKUX CIyKamux PocTOBCkoil 00acTH, MOCPEACTBOM
pasMettieHus nHpopMaluu Ha opUITHATFHOM caiiTe MUHTpYyaa obiactu u Ha EIITY;

KOHCYJBTUPOBAHHUC  3asABUTEIACH O mopsake oOXaloBaHUS — pPCHICHUMN
U jchcTtBui (Oe3ACHCTBUS) MUHTpyAa OOJIacTH, €ro JAODKHOCTHBIX JIMI] JHOO
rOCYAapCTBEHHbIX TI'PAXKIAHCKUX Cayx)aumx PocToBckoil 001acTu, B TOM 4HUCHE IO
TenedoHy, SAEKTPOHHON TIOUTE, MPH JIMUHOM TIpHeMe.

4. IlepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYJIHPYIOLIUX MOPATOK
A0cyaeOHOro (BHeCcyae0HOro) 005kaJJ0BaHusl pelieHud u aeiicTBuii (0e3aeiicTBUA)
MHHHCTEPCTBA, 4 TAKKE ero J0JKHOCTHBIX JIHI

[Ipouenypa o1a4u U paccMOTpeHUs Kam00bl perynupyercs
®enepanbHbIM 3ak0HOM OT 27.07.2010 Ne 210-®3, nmoctanoBiaeHneM [IpaBurenscTra
PocroBckoit obmactu ot 16.05.2018 Ne 315 «O0 yrBepxknaenun IlpaBun momauu u
pacCMOTpEHHUs JKajob Ha pemicHUs W JACUCTBUA  (Oe3ACHCTBHE) OpraHoOB
UCIIOTHUTEIPHOM BiacTh PoCTOBCKOM o00JacTM W WX JOJDKHOCTHBIX — JIHII,
TOCYJIapCTBEHHBIX TPaKIaHCKHX CITYXKaITuX PocTtoBckoit obnacTH,
MHOTO(YHKIIMOHAJIGHBIX ~ I[IEHTPOB  NPENOCTABICHHUS  TOCYJAapCTBEHHBIX  H
MYHHUIIHTATBHBIX YCIIYT POCTOBCKOM 00/1acTH B X paOOTHUKOBY.

[lepeueHb HOPMATMBHBIX TIPABOBBIX aKTOB, PETYIHPYIOMIHX TIOPSIOK
nocyneoHoro (BHeCylneOHOTO) 00XajloBaHUsl pelieHUi W JIercTBUil (Oe3aeHCcTBIS)
opraHa HCIOJTHUTCIBHOM BiacTH PocToBckoit  obmacTu, TIPEHOCTABISIIONICTO
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TOCYJApCTBCHHYIO VYCIYTy, a TakKXe €ero JAO/DKHOCTHBIX JIMIl, pa3MCEIICH Ha
oduLraTbHOM caiiTe MUHTpyJa obnactu 1 Ha EINT'Y.

Hauvansuuk otnemna

COLIMAJIBHBIX TOCOOUH H.B. BoiitoBa
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KypHaJu perucrpanuu 3asiBJeHUI 0

[Tpumoxenne Ne |

K AJIMUHUCTPATUBHOMY PETJIaMEHTY

TIPEeIOCTaBIEHUS TOCYIapCTBEHHON yCIyTH

«IIpenocrapiieHre €TMHOBPEMEHHOM

I[GHC)KHOfI BBITIIATHI B CBA3U C POKIACHUCM

OJTHOBPEMCHHO TpeX M OoJice ACTCiDY

NMpeaoCTaBJICHUHA e)]HHOBpeMeHHOﬁ nenemnoﬁ BbIIIATBI B CBA3H C POKIACHHUEM

OTHOBPEMEHHO Tpex u 0oJice aeTei

No Jlara ®.N.0. | Jlom. aapec ®.1.0. Hata [IpunsToe pemenue (ara
/11 | oOpaimienus | 3asBHUTE nerei POKICHUS MPUHATHS PEHICHUS)
s Hasnauntes | Otka3zath B
E/IB B Ha3HAYCHUHU
o0men EJIB
cymme (py0.)
1 2 3 4 5 6 7 8

HaganpauK oTnemna

COIMAJIBHBIX TTOCOOMH

H.B. BoiiTosa
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ITpumoxenne Ne 2

K AAMUHUCTPATUBHOMY PErJIAMEHTY
MPENOCTABICHUS TOCYIaPCTBEHHOU YCIIYyTH
«IIpenocrapiieHre €TMHOBPEMEHHOM
JICHEKHOU BBITIATHI B CBSI3U C POKICHUEM
OJTHOBPEMCHHO Tpex M Oojiee AcTei»

KypnaJua npuéma 3asBJIeHUH B 3JIEKTPOHHOM BHIe

No Jata ®.1.0. Anpec Pesynprar IToanuce
oOpareHus 3asIBUTEIA 3asIBUTEISA npuémMa cenraJIucTa
1 2 3 4 5 6
HaganpauK oTnemna
COLIMATBHBIX MTOCOOUI H.B. BoiitoBa
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[Tpumoxenne Ne 3
K AAMUHUCTPATUBHOMY PErJIAMEHTY
MPENOCTABICHUS TOCYIaPCTBEHHOU YCIIYyTH
«IIpenocrapiieHrie € TMHOBPEMEHHOM
JICHEKHOU BBITIATHI B CBSI3U C POKICHUEM
OJTHOBPEMCHHO Tpex M Oojiee AcTei»

PACIIMCKA-YBEJIOMJIEHUE

3asBIeHHUE U JOKYMEHTBI IPAKJAHKH (TpaXIaHUHA)

(perucTpalliOHHbBIN HOMED 3asBJICHHS, KOJIMYECTBO IPUHATHIX JOKYMEHTOB)

[Tpunsan

(mata mpueMa 3asBieHus ) (TTOMNUCH CIICITNATNCTa)

HauansHHK OoTIeNa %,\/
COIMAJIBHBIX TTOCOOMH H.B. Boiitosa
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ITpumoxenne Ne 4
K AAMUHUCTPATUBHOMY PErJIAMEHTY
MPEIOCTABIICHUS TOCYTAPCTBEHHOU YCIIYTH
«lIpenocrariieHre e TMHOBPEMEHHON
JICHEKHOU BBITIATHI B CBSI3U C POKICHUEM
OJTHOBPEMCHHO TpeX M Oojiee ACTCH»

COT'TACHE
HA 00paldOTKY EPCOHAIBbHBIX JAHHBIX

Cy0beKT nepcoHaIbHbIX IAHHBIX,

((paMmms, HMs1, OTIECTBO WICHA CEMBH 3asIBUTEIS)

JIOKYMEHT, yIOCTOBEPSIOIIUN JUYHOCTD:

(CepI/IH, HOMEP U JlaTa BblJlada NacropTa, HAUMCHOBAHNEC BBIAABIICTO ITACIIOPT Oprana

(MHOTO JOKyMEHTa, YAOCTOBEPSIOMIETO JINIHOCTD)

MecTo XUTEeILCTBA:

(HO'—ITOBLIﬁ HHACKC, paﬁOH, ropon, WHOU HaCEICHHEIN IIYHKT, YJIMIIa, HOMEp I0Ma, KOPIIyCa, KBapTHUPBI, YKA3bIBAIOTCA Hd OCHOBAHHUN

3aIIMCH B TIACTIOPTE HIIM JIOKYMEHTE, [IOTBEPIKIAIOIIEM PETHCTPALIUIO [0 MECTY JKHTEIbCTBA)

B suue npeacraBurenss cy0beKTa NEPCOHAJIBHBIX NAHHBIX (3anoansemcs 6 ciyuae
NOAYYEHUS CO2NACUA OM Npedcmasumens CyObeKma NepCoHAIbHbIX OAHHBIX),

(pamuins, uMs, OTHECTBO 3aKOHHOI'O IIPEICTABUTEIS)

JIOKyMEHT, yTOCTOBEPSIOIUN JINYHOCTbD:

(CepI/IH, HOMEP U JlaTa BblJlada NacropTa, HAUMCHOBAHNEC BBIAABIICTO ITACIIOPT Oprana

(I/IHOFO JOKYMCHTA, YAOCTOBECPAIOMIETO J'II/I'-IHOCTL)

MecTo XuTeInLCTBA:

(HO'—ITOBLIﬁ HHACKC, paﬁOH, ropon, WHOU HaCEICHHEIN IIYHKT, YJIMIIa, HOMEp I0Ma, KOPIIyCa, KBapTHUPBI, YKA3bIBAIOTCA Hd OCHOBAHHUN

3aIIMCH B TIACTIOPTE HIIK JIOKYMEHTE, [I0TBEPIKJAI0IIEM PEIHCTPALIHIO II0 MECTY JKUTEJIbCTBA)

HericTByroniero(eil) oT UMEeHH CyOBbeKTa IEPCOHANIBHBIX JaHHBIX Ha OCHOBAHUU

(peKBI/ISI/ITBI JAOBEPCHHOCTH HIIMT HHOI'O TOKYMCHTA, IIOATBEPKAAOIIETO ITOJTHOMOTHU S HpeHCTaBI/ITCHH)

B COOTBETCTBUM CcO cTaTbeil 9 DenepanbHoro 3akoHa or 27.07.2006 Ne 152-P3
«O mepcoHaNbHBIX JaHHBIX)
A0 corJgacHe
MuHHUCTEpCTBY TpyJa U COIMAILHOTO pa3BuTHs PocToBCKOM o0acTu

(YOTHOMOYEHHEIH OpraH)
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Ha CMCIIAaHHYIO 00paOOTKY MOUX IEPCOHAILHBIX JaHHBIX: aBTOMATH3HPOBAHHYIO C
npuMmeHeHrneM DBM, a Takke 6€3 HCI0Ib30BaHN CPEACTB aBTOMATH3AIIUH, 2 UMEHHO
COBEpILICHUE JIEUCTBUM, MPETYCMOTPEHHBIX NYHKTOM 3 cTathl 3 dDemepansbHOTro
3akoHa oT 27 urons 2006 roma Ne 152-®3 «O nepcoHAIBHBIX JTaHHBIX», ¢ MOUMH
MEepCOHAIBHBIMHU JaHHBIMU, COJIEPKAIIMMUCS B 3asBIICHUHU Ha YCIYTY:

(HauMeHOBaHHE TOCYAPCTBEHHON yCIyrH)

B TOM YMCJIE M Ha IIepe/layy NEPCOHATbHBIX JTAHHBIX B OpPraH, MPEIOCTaBISAIOIINA
YCIAyTy, a TakkKe OpraHaM H© OpTraHW3alMsaM, Y4YacTBYIOIIMM B TIPOIIECCE
MPEIOCTABIICHUS BEIIICHA3BAHHOMN YCITYTH.
Hacrosmiee cormmacue necTBYET CO THS €0 MOAMMCAHUS B TUCHbMEHHOM hopme.
[ToaTBepkAar0, 9TO C MOPSAKOM OT3bIBA COTJIacKsa Ha 0OpabOTKy MEepPCOHATLHBIX
JaHHBIX B COOTBETCTBUHU C 4HaCThIO 5 crathu 21 demepaibHOTO 3aK0HA OT 27 HIOJA
2006 roga Ne 152-®3 «O nepcoHaNnbHBIX JAHHBIX» O3HAKOMIICH ().

(TroarHCE) (pacmu(poBKa MOITIICH)
« » 20 T
HauanrHHK oTHena L
COIMAJIBHBIX TTOCOOMH &%"/ H.B. BoiiTtoBa

36



