MNPABUTEJBCTBO POCTOBCKOM OBJIACTHU
PACHIOPAXKEHUE

o1 06.09.2023 Ne 842

r. PocToB-Ha-/{ony

OO0 yrBepxKaACHUN
NHcTpyKuMu Mo 1eJ10NPON3BOACTBY
B [IpaBurteancree PocToBcekoii obaacTu

B 1ensx ycTaHOBICHHSA CIAWHBIX TpeOOBaHWM K MOATOTOBKE, 0OpaboTke,
XPaHCHUIO M UCTIOJIB30BAHHUIO JOKYMCHTOB, MOATOTOBJICHHBIX B ICISIX 00CCTICUCHUS
nestenbHOocTH  IIpaButenbctBa PocToBckod — o0nacTw,  COBEPIICHCTBOBAHUS
JCIOMPOU3BOICTBA U MOBBIMICHUS €T0 3(PPEKTUBHOCTH:

l. YrBepaute HMHCTpYyKIMIO 1O  JAETONPOM3BOACTBY B  IIpaBUTEnbCTBE
Poctosckoii obnactu coriaacHo npuioxeHuio Ne 1.

2. PykoBoauTensiM CTPYKTYpHBIX noapasaencHuil [IpasurensctBa PocToBCkoi
00macTi 00eCCYUTh COOMIOACHUE HACTOSIICTO PACTIOPSAKCHUSI.

3. [Ipu3HaTh yTpaTUBIIUMU CUIy pacnopsbkeHus lIpaBurenbctBa PocToBckoit
obnactu no [lepeunio cornacHo mpuiioxkeHuro Ne 2.

4. KoHTpOonbp 3a MCIOJIHCHUEM HACTOAILCTO PACHOPSKECHHUS BO3JIOKHUTH
Ha 3aMectutTens ['yOepHaTtopa PocToBckoit 0o0macTé — pyKOBOAMTEIs ammapara
[TpaButenncTBa PocToBckoit o6actu Aptemona B.B.

['ybepnatop
PocrtoBckoi obnactu

2?; m B.IO. I'ony6es

Pacniopsxenue BHOCUT
yIpaBlieHHE JOKYMEHTAIIMOHHOTO
obecneuenus [IpaBuTenbcTBa
PocToBckoii obnactu
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IIpunoxenne Ne 1
K PaCIOPSIKEHUIO
IIpaBuTenbcTBa

PocToBckoii oOmactu
ot 06.09.2023 Ne 842

MHCTPYKIHMA
o aenornpou3BoacTBy B [IpaButensctBe PocToBCkoit obmactu

1. OO01IHe NoJI0KEHUS

1.1. Hacrosimass HWHCTpykuuss 1no OeI0onpou3BOACTBY B IIpaBUTEnbCTBE
PoctoBckoit oOnactu (manee — MHCTpykuusi) omnpeaenser OOMIyl0 CHCTEMY
HECEeKpeTHoro JeinomnpousBoactBa B IIpaBurenbctBe PocToBckoil  obmactu,
YCTaHABJIMBAET €AUHbIe TPEOOBaHUSI K OpraHU3alyy JTOKYMEHTOOOOpOTa: MOPSIOK
npuema, yuera, IpoX0oK/JeHuUs, IOJATOTOBKHY, O()OPMIIEHHUA U PACCHUIKUA JOKYMEHTOB,
a TakKe IMOpPSIAOK IOATOTOBKM [JOKYMEHTOB K MX IIOCIEAYIOIIEMY XPaHECHHIO
Y UCIIOJIb30BAHUIO.

1.2. Nuctpykuusa pa3paboTaHa B COOTBETCTBUM C (perepanbHBIMHU 3aKOHAMMU,
yKa3zamu A PacnopsHKeHUSIMU IIpe3uaeHra Poccuiickon ®denepaunu,
MMOCTAaHOBJICHUSIMH M pacnopspbkeHusMmu [IpaBurensctBa Poccuiickon dDeaepauuu,
IIpaBuiiaMu  1€10MPOU3BOJACTBA B T'OCYJAPCTBEHHBIX OpraHax, OpraHax MECTHOIO
CaMOYIIPaBJIEHUs, YTBEPKIAECHHBIMU MprKa3oM (DenepasbHOr0 apXMBHOIO AreHTCTBA
oT 22.05.2019 Ne 71, IlpumepHOM  MHCTPYKUMEH IO  JACJIOINPOM3BOJICTBY
B FOCYJIapCTBEHHBIX OpraHH3alnAX, yTBEp:kKAcHHOU mnpukazoMm dDenepanbHOro
apxuBHoro areHrcrBa or 11.04.2018 Ne 44, Meroan4yecKUMH PEKOMEHIALMUSIMU
10 pa3pabOTKe HMHCTPYKIMI 110 JEJIONPOU3BOJCTBY B TIOCYJAapCTBEHHBIX OpraHax,
opranax MeCTHOI'O CaMOYIIpaBlIeHHs, YTBEpKIeHHbIMH mnpukazom DenepaibHoro
apxusHoro arenrcrsa ot 24.12.2020 Ne 199, 'OCTowm P 7.0.8-2013 Hauunonajbublit
crangapt Poccuiickoit ®eneparun. Cucrema CcTanmgapToB 110 WH(pOpMAaInH,
OubIMoTEeYHOMY M M3HATEIbLCKOMY Aeiy. Jlesonpon3BOiCTBO U apXUBHOE JEJO.
Tepmunst u onpegenenus, ['OCTom P 7.0.97-2016 Hauuonanbublii cranjgapr
Poccuiickoit @enepaunn. Cucrema crangaproB 1o undopmanuu, 6MdJIMOTEUHOMY
U n3garenbckoMy  seiy.  OpraHu3auyMoHHO-pPACHOpAIUTENbHAS — JOKYMEHTALHS.
Tpebosanuss k odopwienuto jokymentoB (manee — ['OCT P 7.0.97-2016),
[lpaBuwiiaMu opranm3zanuu XpaHeHusl, KOMIUIEKTOBAHUS, Y4Ye€Ta W HCIIOJIb30BaHUs
nokymentoB ApxuBnoro Qonua Poccuiickoit ®depepanuu v Ipyrux apXuBHBIX
JOKYMEHTOB B  OpraHax TOCYJapCTBEHHOW  BJIACTH, OpraHax MeEeCTHOI'O
CaMOYTIPABJICHUS W OpraHU3alusAX, YTBEPKICHHBIMH TIpUKa30M MHHHCTEPCTBA
KynbTypbl  Poccmiickon  @enepammu otr 31.03.2015  Ne 526, PernmamenTom
[IpaButenbcTBa PocTOBCKOM 001aCcTH.

1.3. Ilomoxenns HaCTOAIICH HNHCcTpyKIHH PacpoOCTPaAHSIIOTCS
Ha OpraHu3alui padoThl ¢ JTOKYMEHTaMH HE3aBUCHMO OT BHIA HOCHTEISA, B TOM
YHUCJIE C BJICKTPOHHBIMHU JOKYMEHTAMH B MEKBEJOMCTBEHHOM CUCTEME JIEKTPOHHOTO
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JOKYMEHTO00O0pOoTa U AenomnpousBojacTBa «Jlemo» (manee — cuctema «Jlenoy),
BKJIIOYAss TMOJATOTOBKY, perucTpauuio, o0padOTKy, NPOXOKIACHUE, XpaHEHUE
U UCIOJIb30BaHHE TOKYMEHTOB C MOMOIIbIO HH(OPMALIMOHHBIX TEXHOJIOTHHA.

1.4. TpeboBanusi, ycraHoBiIeHHbIe THCTpYKIIMEH K MOArOTOBKE, O()OPMIICHHIO,
MPOXOKJACHUIO U KOHTPOJIO HCIOJIHEHUS] JOKYMEHTOB, MPUMEHSIOTCSA MpU padote
C IOKYMEHTaMU C MOMETKOM «JJ1s city»ke0HOro Noab30BaHUD) C YHETOM OCOOEHHOCTEH,
yCTaHOBIIEHHbIX MHCTpYKIMEN 0 mopsiike oOpallleHus co CiyeOHoW nHpopMaluen
OTpaHUYECHHOTO  pacmpocTpaHeHus B IlpaButensctBe  PoctoBckoit  oOmactw,
yTBEp)KIIEHHOH pacrnopsbkenueM ['yoepHaropa PoctoBckoit obGmactu ot 09.06.2016
Ne 221.

[MTonoxxenust MHCTpYKUUU NPUMEHSIOTCA B 4acTh O(OPMIICHUS TOKYMEHTOB,
B TOM 4YHCJIE HOPMaTUBHO-TIPABOBBIX AKTOB, COAEPKALIMX CBEICHHS, COCTABJISAIONINE
rOCyJapCTBEHHYIO TalHY.

[Tonoxxenuss HCTpYKIIMM HE PacIpOCTPAHAIOTCA Ha OpraHU3alui0 padOThI
C TOKYMEHTaMH, COJAePKaIllMMK CBEACHUS, COCTABIAIONINE TOCYAaPCTBEHHYIO TAMHY.

1.5. TpeboBanust MHcTpyKimu K paboTe ¢ OyXraiaTepckoi, KaapoBOl U APYyrou
CHEIMATBLHON JOKYMEHTAIlUEH PacHpOCTPAHSIOTCS JUIIb B YaCTH OOIIUX MPHUHIUIIOB
paboTHI C JOKYMEHTaMU, a TaK)Ke MOATOTOBKH K Mepenaye JOKYMEHTOB Ha apXUBHOE
XpaHEHHE.

1.6. Opranu3aiius, BEJ€HUE U COBEPIICHCTBOBAHHE JICJIONPOU3BOJICTBA
HA OCHOBE €JMHOM TMOJUTUKH MW IPHUHIMUIOB, TMPHUMEHEHHE COBPEMEHHBIX
WH()OPMAIIMOHHBIX TEXHOJOTMH B padoTe ¢ JOKYMEHTaMH, METOJUYECKOe
PYKOBOJCTBO M KOHTPOJIb 3a COOIOJICHUEM YCTAHOBJIEHHOTO NOPsiIKa pPadOThI
c nokymentamu B [IpaBurenncTtBe PocToBCKOW 001acTM W €ro CTPYKTYPHBIX
OAPa3ACIICHUSX OCYILIECTBIISIFOTCS YIPABICHUEM JIOKYMEHTALMOHHOTO 0OecTieueHus
(masiee — ympasnienune) llpaButennctBa PocToBckoit obiractu. 3anayn, (yHKIINH,
npaBa M OTBETCTBEHHOCTb yIpaBienus periamentupyiorcs [lonmoxenuem
00 yIpaBJiIeHHH, JTOJKHOCTHBIE 00S3aHHOCTH PAOOTHUKOB yIIpaBieHHs U PabOTHHUKOB,
OTBEUAIOLIMX 33 OpranM3aluio paboTel C  JOKYMEHTaMH B  CTPYKTYPHBIX
noapasnenenusx  [IpaBurennsctBa  PocToBCckOM — 00yiacTH, — yCTaHABIMBAIOTCS
JOJDKHOCTHBIMH periiaMeHTaMu (JOJDKHOCTHBIMA MHCTPYKLMSAMH) COOTBETCTBYHOLINX
PabOTHUKOB.

Opraauzanuio padoThl MO PACCMOTPCHUIO OOpAIICHUN TpakIaH OMNpPEACIscT
[Mopsanok opraHuzanuu paboOThl 1O PACCMOTPCHUIO OOpamicHUi  rpaxkiaH
B [IpaBuTenscTBe  POCTOBCKOWM ~ 00nacTH,  YTBEPKICHHBIM  TIOCTAaHOBJICHUEM
[TpaButcnbctBa PocroBckoit obmactu ot 03.08.2016 No 555. Koopaunanusi paboThl
0 COOMIIOJIEHMIO TOpsiIka W CPOKOB PAcCMOTpEHHs OOpalleHwii  rpaxiam,
noctyrmBumx B [IpaBurenscTBO POCTOBCKOI 001aCTH, OCYIIECTBIISIETCS YITPABICHUEM
mo pabore ¢ oOpamieHHsIMH TpakgaH u opranusanuii IIpaBurenscTtBa PocToBCKO#
obmacTy.

1.7. OTBETCTBEHHOCTh 3a OOCCICUCHUC BHCAPCHUS H  DKCILTyaTallH
TEXHOJIOTUYECKON UHPACTPYKTYPHI, uH(OPMAITIOHHOH 6e30macHOCTH
AICKTPOHHOTO TOKyMeHTooOopoTa IIpaBuTenscTBa PocTOBCKOM o00jacTH, B TOM
qHUCIle ¢ MOMETKON «JlJis Cly’KEOHOTO MOJIB30BAHUS, BO3IATacTCs HA MUHUCTEPCTBO
U(GPOBOTO Pa3BUTHUs, UHPOPMAITMOHHBIX TEXHOJOTUH 1 cBsi3u PocToBcKol oOnacTu.
WHCTpYKIIMU U METOIUYCCKUE PCKOMCHAIMKM MUHUCTECPCTBA LM(PPOBOTO pa3BUTHSA,
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UH(OPMAIIMOHHBIX TEXHONOTMH M cBs3u PocToBckoil oOjacTM 1o Bompocam
COBEpIUEHCTBOBAHUSA  DJIEKTPOHHOTO  JOKYMEHTOOOOpOTa  00sA3aTeNbHbl IS
UCIIOJIHEHUS BO BCEX CTPYKTYpPHBIX mnopapasnaencHusx lIpasurenbcrBa PocTOBCKOM
o0nacTH.

1.8. OTBETCTBEHHOCTh 3a OpPraHMU3alUUI0 W COCTOSHHUE JI€JIONPOU3BOACTBA,
COOMIOEHUE YCTAaHOBIEHHBIX HacTosied MHcTpyKuuel npaBuia U mopsaaka padoThbl
c TokyMeHTaMu B mnpuemHod ['yOepHatopa PocToBckoit 00macTu, mNepBbIX
3amectuteneir ['yOepuatopa PoctoBckoil oOnactu, 3amectureneid ['yOepHartopa
PoctoBckoii obnmactu BoznaraeTcs Ha WX [OMOUIHMKOB, a B CTPYKTYPHBIX
noapazaenenusx [IpaButenscTBa PocToBCKOM 0051acTH — HA UX PYKOBOJIUTEINCH.

1.9. B nensix cOXpaHHOCTH M CBOEBPEMEHHOIO HCIIOJHEHHs AOKYMEHTOB IpU
0CBOOOKIeHUH PAaOOTHUKA OT TOJDKHOCTH, HAXOXKJECHUU €r0 B OTIIYCKE, B TOM YHCIIE
yueOHOM, a TakyKe B CIIy4ae ero BPEMEHHOI'0 OTCYTCTBHS MO WHBIM YBaXKHUTEIbHBIM
MPUYMHAM BCE HAXOJSAIIMECS y HEro Ha HCHOJHEHWHU JOKYMEHTHI MO YKa3aHUIO
COOTBETCTBYIOIIET0 PYKOBOJIUTENS MEPEAAIOTCS APYTOMY PAOOTHHKY.

1.10. Beimonnenne TpeboBanuii MHCTpykumMM  00s3aTE€NBHO ISl BCEX
pabotaukoB IlpaBuTenbcTBa PocToBckoi oOnactu. PaGoTHHKM 3a HecoOIroaeHHe
TpeOOBaHUN MHCTPYKIIMM  HECYT AMCHUIUIMHAPHYIO WU HMHYIO, YCTaHOBJIEHHYIO
3aKOHOIaTeIbCTBOM Poccuiickor denepaniny, OTBETCTBEHHOCTb.

1.11. IIpn yTpate JIOKYMEHTOB pabOTHUK, OTBETCTBECHHbII
3a JIeJIOMPOU3BOACTBO B CTPYKTYPHOM MOJpa3Ae/ieHUH, HHPOPMUPYET PYKOBOIUTEINS
CTPYKTYPHOTO TMOAPA3AEICHUsA, KOTOPBHIM OpPraHu3yeT IIPOBEACHHUE CIYy>KEOHOMU
npoBepky. PesysbTaThl  Cily)KeOHOM TIPOBEPKHU  IPEJACTABISIOTCS  3aMECTHUTEIIO
['yOoepnatopa PocTtoBckoit obiiacTi — pykoBoauTento ammapara l[IpaBurennscrBa
PoctoBrckoit obmacTun 1uist IPUHSATHS MED.

1.12. UcniostauTeNnbHBIE  Opranbl  POCTOBCKOW 001acTH  TPU  TOJATOTOBKE
npoekToB JokymentoB ['yOepunatopa PocrtoBckoit oOnactu, IlpaBurennscTBa
PoctoBckoit obacTi pyKOBOACTBYIOTCS TOJIOKEeHUSIMH MHCTpYyKITHN.

1.13. B nacrosiueit UHCTPpYKUMH UCHIOJIB3YFOTCS CAEIYIOUINE TOHATHUS:

aBTOp JIOKyMeHTa — (PU3NUECKOe WK IOPUINYECKOE JIMIIO, CO3/IABIIEE IOKYMEHT;

aapecar (MW TIOJy4vaTeshb) — GU3UYECKOE JIUIO, JOJKHOCTHOE JIMIO, OpraH
au00 opranuzanusi, KOTOPhIM aJpecoBaHO  OTIpaBjiieHue (IMCbMO, TelerpaMma
U TOMY TI0JI00HOE);

OJIaHK JOKyMEHTa — JIMCT OyMaru Wid 3JeKTPOHHBIN madJion ¢ peKBU3UTAMU,
UICHTUDUITUPYIOIIUMHU aBTOpa OPUIIUATIBEHOTO TOKYMEHTA;

BUJl JTOKYMEHTA — IPUHAUIC)KHOCTh JOKYMEHTAa K OIPEACICHHON TpyIIe
JOKYMEHTOB TI0 TPU3HAKAM COAEPKaHUS U 1IEJICBOTO HA3HAUECHNS,

BXOJSIINE  JOKYMEHTHI — JOKYMEHTHI,  TOCTYNHBIOIHE  OT  BHEIIHHUX
KOPPECTIOH/ICHTOB, a TAKXKE BXOJSIIAs BHYTPEHHS KOPPECTIOHACHIINS;

repOOBBIN OaHK — OyMaXkHBIM OJIaHK TOKYMEHTA C BOCIIpOU3BeicHHEM [ 'epba
PoctoBckoit obnactu;

TOKYMEHTHpOBaHKE — (pukcannsi MHPOPMAIUM Ha MaTEPHAIBHBIX HOCHUTENSIX
B YCTAHOBJICHHOM TOPSAKE;

JENONPOU3BOJICTBO — AEATEIBHOCTh, OOECIeUUBarONIas JTOKYMECHTHPOBAHHE,
TOKYMEHTOO0OPOT, ONIEpaTUBHOE XPAHEHUE U UCTIONB30BaHUE JOKYMEHTOB;
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JOKYMEHT — OQUIMANbHBIA ~ JIOKYMEHT,  CO3JaHHBIM  T'OCYJapCTBEHHbBIM
OpraHoM, OpPraHOM MECTHOIO CaMOYIMPAaBJIECHUSA, HOPUIAUYECKUM WU (PUINUECKUM
avoM,  OQOpPMIICHHBIH B YCTAHOBJICHHOM  HOpSAKE W BKJIIOYEHHBIN
B ToOKyMeHT0o000poT IIpaBuTenscTBa PocToBCKOM 00/1acTH;

JIETI0 — OTJEJIbHBIM JTOKYMEHT HJIH COBOKYIIHOCTh JOKYMEHTOB, OTHOCSILIMXCS
K OJJHOMY BOIIPOCY WIM YYacTKy JeareabHocTH lIpaBurenscrBa PocToBCKOM
00J1aCTH, MOMEUIEHHBIX B OT/IEIbHYIO O0JI0KKY;

JOKYMEHTOOOOPOT — IBM)KEHHE JOKYMEHTOB C MOMEHTa HX CO3JaHUs
WM TOTYYEHUS A0 3aBEPILICHUS UCIIOJIHEHHS], TOMEIIEHUS B J€JI0 U (1K) OTIPAaBKY;

3aBEpEHHAs KONMA JOKYMEHTAa — TOYHO BOCIIPOM3BEICHHBIN TEKCT JTOKYMEHTA
C OTMETKOM OpraHa, YIIOJHOMOYEHHOTO IPOU3BOJAUTH JACHCTBUS IIO 3aBEPEHUIO
KOIIHI;

uHpOpMaIHs — CBEeJCHUA (COOOIMEeHHUs, MaHHBIC), HE3aBHCHUMO OT (HOPMEI
UX NPEICTABICHUS;

UCXONAIIME JOKYMEHTHI — JOKYMEHTBI, coO3JaBaeMble B IIpaBuTenbcTBe
PocToBckoll obmactu M OTHpaBisieMble 3a €ro MOpeJenbl, a TaKKe HCXOAILast
BHYTPEHHS KOPPECIIOHICHIINS;

KOIUSl JOKYMEHTA — IOKYMEHT, MOJHOCTbIO BOCIPOU3BOIALIMN UHPOPMALIHIO
NO/JIMHHUKA JOKYMEHTAa W €ro BHEUIHWE IPU3HAKU, HE UMEKOIIUN HOPUIUYECKON
CHUJIBL;

HOMEHKJIATypa J€Jl — CACTEMAaTH3UPOBAHHBI IIEPEUYEHb 3ar0JIOBKOB JEIL,
dbopmupyembix B IIpaBurenbctBe PocToBCKOM 007acTH € yKa3aHHEM CPOKOB
WX XpaHEHHUS;

HOCHUTEIb HMHPOPMALMHM — MATEPHUAIIBHBIN  OOBEKT, IpeAHa3HauYeHHbId  JyIs
3aKperuIeHns, XpaHeHus: 1 BOCHPOU3BEIEHHS PEUEBOM, 3BYKOBOM WJIM U300Pa3UTEIHLHOM
undopmannu;

obopmiieHHE JIOKYMEHTa — IIPOCTAaBJIEHUE HA JOKyMEHTE HEO0OXOIMMBIX
PEKBHU3HUTOB;

HOJIMHHUK JOKYMEHTa — TIEPBbIN WM €IMHCTBEHHBINA SK3EMILIAP JOKYMEHTA;

HOAIIMCAHNE JOKYMEHTA — BBIPAXKEHUE OTBETCTBEHHOCTH 3a COJEpIKaHUE
JIOKYMEHTA [TOCPEICTBOM 3aBEPEHUS €r0 COOCTBEHHOPYUYHOM HOJITUCHIO JTOJIKHOCTHOTO
WM (GU3UIECKOTO JINIA;

HOJITMCH — PEKBU3HUT, COJIEPKaIil COOCTBEHHOPYUHYIO MOMAINCH JIOJIIKHOCTHOTO
WM (GU3UIECKOTO JINIA;

PETUCTPAIMOHHBIN HOMEP NOKYMEHTa — LHU(PPOBOEC WIH OyKBEHHO-LTU(PPOBOE
0003HaUYCHUE, MPUCBANBAEMOE TOKYMEHTY MPHU €T0 PETUCTPALINY;

perucrpanusi JOKyMEHTa — TIPUCBOCHUE JIOKYMEHTY PETHCTPALMOHHOTO
HOMEpa, BHECCHHE CBEJCHUN O JOKYMEHTE B PETUCTPALIMOHHO-YUETHYIO (hopMYy;
PEKBU3UT JOKYMEHTa — OJJIEMEHT JIOKyMEHTAa, HEOOXOAUMBIH [UIsI €ro

ohOopMJICHHS U OpraHu3aIlui paboThl C HUM;

PK — perucrpanmionHast kapra JIOKYMEHTa, 3apETHCTPUPOBAHHOTO B CHUCTEME
«Jlemow;

PKII]J] — peructpannonHas kapTa NpockTa JOKYMEHTA, 3aPETUCTPUPOBAHHOTO
B cUCTEME «/leroy;
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PC3OMIONHS — PEKBU3UT, COCTOSIIMM W3 HAANUCH Ha JOKYMCHTC WIIU
Ha ClelMalbHOM OJlaHKe Uil MOPYYEHUH, CAENaHHON JOKHOCTHBIM —JIMIIOM
U COJIepiKallell MPUHATOE UM pemeHrne (MOXET BKIIYATh (aMIJIMA M WHULIAAIBI
UCIIOJIHUTENCH MOpYUEHHUs, COACPIKAHUE TOPYUECHHUSI, CPOK €r0 UCIOTHEHUS, MOJITUCH
aBTOpa Pe30JIIOIUHY U JaTy MOIITUCAHUS);

CKaHHMPOBAHHUE TOKYMCHTA — MMOJTYUYCHUC DJICKTPOHHOM KOMUU JJOKYMCHTA;

(haiiy1 JIEKTPOHHOTO JOKYMEHTA — COYETaHNE BU3YAIbHBIX OTOOpaKeHMIA OJ1aHKa,
TCKCTa M APYTUX PCKBU3UTOB (MCKITIOYAsi PETUCTPALIMOHHBIN HOMEP, ATy PErucTpaIiiu
Y TIOJAMKCH) 3JIEKTPOHHOTO TOKYMEHTa U €r0 IMPWIOKEHUM;

(aiian AICKTPOHHON KONMHHM JOKYMCHTA — CKaHHUPOBAaHHAs KOIHWSA JOKYMCHTA
Ha OyMa)KHOM HOCHTEIIE;

AJICKTPOHHBIH JOKYMCHT — TOKYMCHTHPOBAHHAs uHbopMaIs,
NpeACTaBiI€HHAs B DJIEKTpOoHHOW ¢opme, TO €CThb B BHAE, IPUTOJHOM s
BOCIIPUSITHS YCJIOBCKOM C MCTOJIB30BAHUCM JJICKTPOHHO-BBIYUCIUTEIBHBIX MAlllHH,
a TaKke Ui Mepefadyd o MHPOPMALUOHHO-TEIEKOMMYHUKALIMOHHBIM CETSIM WU
00paboTKM B MHPOPMAITMOHHBIX CHCTEMAX;

JNEKTPOHHBI  JOKYMEHT B cucteMe «Jlemo» — coBokymHocTh  (aiina
AIIEKTPOHHOTO JOKYMEHTA (MM KOIMHU DJIEKTPOHHOTO JJOKYMEHTA) U €r0 PEKBU3HUTOB,
XpaHsmiascs B 0a3c JaHHBIX MCKBCJIOMCTBCHHOMW CHCTEMBI  DJICKTPOHHOTO
JTIOKYyMEHTO0OOpOoTa U JIeNionpon3BojicTBa «/lemo» (manmee — cucrema «/Jlenoy)
B TCUCHHC YCTAHOBJICHHOT'O CPOKA XPAHCHUS;

DJCKTPOHHBIM 1mIa0ja0oH  OJaHKa — OJlaHK ~ JOKYMEHTA, IIPE/ICTAaBICHHBINA
B DJICKTPOHHOM (hopME U UCTIONIB3YEMbIH I CO3JJaHUS MICKTPOHHBIX TOKYMCHTOB;

DJIEKTPOHHAS IIOANNCH — MH(GOpPMAIUs B JJISKTPOHHOH dopme, KoTopas
OPUCOCOUHCHA K Jpyrod wHGOpManuu B SJICKTPOHHOM (opMe (MOAMHCHIBACMON
HHpOpPMAIIMK) WIH HHBIM 00pa3oM CBs3aHa C TakoW uHOOpMaIuei, U KoTopas
UCTIONIB3YCTCS ISl ONIPEACIICHHUS JTUIIA, TIOMTUCHIBAIONIETO NH(OPMAIIHIO;

AJEKTPOHHAs MOJIHUCH JOJIKHOCTHOTO mna (OII) — ycuneHHast
KBTH(DHUITMPOBAHHAS JICKTPOHHAS TTOIHCH;

JKCIEPTU3a LEHHOCTH JOKYMEHTOB — U3yUYE€HHUE JOKYMEHTOB HAa OCHOBaHUU
KPUTEPUEB WX LEHHOCTH B IEJSIX ONpPENe]eHUsT CPOKOB XPAHEHHS JOKYMEHTOB
¥ 0TOOpa uX JJIs BKIIIOUEHHUS B cocTaB ApxuBHoro gonna Poccuiickoit denepanuu.

2. CocTaB ynpaBieHYECKUX
nokymenTtoB [IpaBuresbcTBa PocToBckoit o0actu

2.1. desarensnocth llpaBuTenncrBa PocToBCKO#l 00macTH oOecrnedyuBaeTCs
CHUCTEMOM B3aHMOCBSI3aHHOM YIIPABJICHYECKON JOKyYMeHTalmu. Ee coctas onpenensercs
koMrreTeHnue IlpaButenbctBa PocTOBCKOM  00macTH, MOPSAKOM — pa3periCHHs
BOIIPOCOB  (€AMHOHAYAIBHBIA WM KOJUIETHAJIBbHBIM), OOBEMOM W XapaKTepoM
B3aUMOJCHCTBHS C UHBIMM T[OCYJAApPCTBEHHBIMU OpPraHaMH, OPraHaMU MECTHOIO
CaMOYIIPaBJICHUS, TOCYJAPCTBEHHBIMH M HETOCYIAPCTBEHHBIMU OpTaHU3aLUsAMH,
rpakIaHaAMHU.

@Oynkuun yrpasicHus B [IpaButenscTtBe PocTOBCKO# 00slacTH peanu3yroTcs
C IOMOLIBIO  OPraHU3allMOHHO-PACTIOPSAAUTENBHON  NTOKYMEHTAllMH,  KOTOpas
BKJIFOYAaET B ce0sl T1paBOBbIE AaKThl, PACHOPAIMTENIbHBIC, OpraHu3alMOHHbIC
U MTHPOPMALIMOHHO-CTIPABOYHbBIE JJOKYMEHTBI.
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2.2. PacniopsiAuTENbHBIE JOKYMEHTHI.

PacniopsiautenbHblil JOKYMEHT — BUJA JOKYMEHTA, B KOTOPOM (PUKCHUPYIOTCS
pelieHus  aAMUHUACTPAaTUBHBIX W  OpPTraHU3AllMOHHBIX  BOIIPOCOB,  BOIPOCOB
yIOpaBIEHUS, B3aUMOJACUCTBUs, OOECHEUEHHS U PETYJIUPOBAHUS  JESATEIHHOCTH
[TpaButennbcTBa PocToBCKOM 001acTH, HE YTBEPXKACHHBIC TPABOBBIMH AKTAMHU.

K pacnopsauTenbHbIM AOKYMEHTaM OTHOCATCS: PEIICHHS] COBEIIATENbHbIX,
KOHCYJIbTaTUBHBIX M KOOPAMHALIMOHHBIX OPTraHOB; MOPYUEHUS NOJKHOCTHBIX JIWIL
U JApYyroe.

2.3. Opranu3anyoHHbIE TOKYMEHTBI.

OpraHu3aloOHHbIE JOKYMEHTBl — 3TO UHCTPYKTUBHBIE, METOJIUYECKUE, UHBIC
JOKYMEHTbI, HE YTBEPKJACHHbIC TPABOBBIMU aKTaMHU.

K opraHu3aimoHHBIM JOKYMEHTaM OTHOCATCS: IIpaBWjIa; METOAUYECKHE
PEKOMEHIAINH; TIJIaHbI.

2.4. UadopManimoHHO-CIIPABOYHBIC TOKYMEHTEI.

HNubopManinoHHO-CIIPaBOYHbIE JAOKYMEHTbI — JOKYMEHTBHI, KOHCTaTHPYIOIME
GakTel, SBISIIONIMECS OCHOBAaHWEM JJIs MPUHATUS  PEIICHUH W U3JaHUsA
pacnopsiAUTEIbHBIX TOKYMEHTOB.

K uH}popMaImoHHO-CIIpaBOYHBIM TOKYMEHTAM OTHOCSTCS: MPOTOKOJIBI (BBIMUCKU
U3 MMPOTOKOJIOB); 3aMKCKU (QHAIUTUYECKUE, TOKIIAJHbIE, CITy>KEOHbIE, O0BACHUTENbHEIE,
MOSICHUTEJIBHBIC); aKThl; 3asBJICHUS; TeJerpaMMbl; TeledoHorpaMmMbl; (HaKCUMUIbHBIC
coobmienus ((akcorpammel), CTEHOTpaMMBbl (BBIIUCKA K3 CTEHOTpamMM); J€JI0Bast
(cmy>xebHast) IepenucKa; OTYETHI.

3. loxymenrarnus [IpasuresrscTBa PocToBCKOI 001acTH.
OO6mme npaBuia oQOpMIICHHUS JOKYMEHTAITUN

3.1. HoxymenTaums [IpaButensctBa PocToBckoit obractu.

Hesarenmsnocts ['yOepnatopa PocroBckoit oOmactu u  [IpaBurtenbcTBa
PocroBckoii obiactu obeciieunBaeTcsi CUCTEMON B3aMMOCBSI3aHHBIX YIIPABIEHYECKUX
JIOKYMEHTOB, COCTaBJIAIOIIMX €€ JIOKyMeHTalnonnyto 6azy. CocraB ylpaBiIeHUYECKUX
JOKYMEHTOB oripezessiercs: OOI1epoCcCHiicCKuM  KJIACCU(UKATOPOM  YIIPaBICHYECKON
nokymentauuu (OKVYJl) OK 011-93, Permamentom IlpaBuresibcrBa PocToBcKoOi
o0JlacTH, a TakKe IOJIOKEHHUSIMU O CTPYKTYpPHBIX Tojapazjaeienusix [IpaBurtenncTBa
PocroBckoii obnacTwu.

B IlpaButenscTBe PocTOBCKOM 00/1acTH CO3IAaFOTCS TOKYMEHTHI Ha OYMaKHOM
HOCHUTEJE, 3IECKTPOHHBIE JOKYMEHTHI (IIOKYMEHTBI, CO3[JaHHbIC B HU(PpOBOH (opme
Y UMCIOIINE CTaTyC MOJIMHHUKA JOKYMEHTA) U 3JICKTPOHHBIC KOMUU JOKYMCHTOB,
MOJIYYEHHBIE B pE3yJIbTaTe OLU(PPOBKH (CKAHUPOBAHMs) JOKYMEHTOB Ha OyMasKHOM
HOCHUTEJIE C COOTIOICHUEM YCTAHOBJICHHBIX MPAaBWII 0OPMIICHUST JOKYMEHTOB.

3.2. O6mue npaBuiia opopMIICHUS TOKYMCHTOB.

3.2.1.1lpu co3maHMM JOKYMEHTOB UCIIOJIB3YETCA TapHUTypa MIpUdTa,
BXOJSIIAas B CTAHAAPTHBIA MakeT O(UCHOTO MPOTrPaMMHOIO OOECIICUCHHS YEPHOTO
nBeta. Pasmep mpudrta npu odbopmicHuM TekcTa mokymeHTa — Ne 14 mir. Tlpu
COCTABJICHUM TaOJUIl M CXEM JOIMYCKAeTCs HCMOJb30BAHUE IIPU(PTOB MEHBIIHNX
pasmepoB — Ne 10, 11, 12 .
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BripaBHuBanue a63aiia mo niMpuHe, ¢ OTCTYIIOM MEPBOi CTpoku 1,25 cMm.

3arojgoBKM  pa3AciioB M OOJAPA3/EJOB  BBIPABHHUBAKOTCS IO  LEHTPY
OTHOCHUTEJIBHO CAMOW JUIMHHOWU CTPOKH.

TekcT [OOKyMEHTa M MHOIOCTPOYHBIE PEKBH3UTHI IEYATAKOTCA YEpE3
OJIMHAPHBIA MEXKCTPOUYHBIM HMHTEPBAJ U BBIPABHUBAIOTCS 110 IIUPWUHE JIMCTa
(1o TpaHMIIaM JICBOTO W MpaBoro mnojcil). MHTtepBan Mexay OykBaMu B CJIOBax —
00bIuHBIN. MnTEepBan Mexay ciioBaMH — OJIMH HPOOE.

CTpOKH PEKBU3ZUTOB BBIPABHUBAIOTCS IO JICBOW IPaHULIC 30HBI PACTIONOKECHUS
PEKBU3UTA WIM IO LEHTPY OTHOCUTENIBHO CaMOM JJIMHHOM CTPOKHU. [[IMHA CTPOKHU
PCKBHU3UTA IPU YTIIIOBOM PACIIONIOXKCHUU PCKBU3UTOB — HE Oosiee 7,5 cM.

TpeboBanusi K O(QOPMIECHHUIO AOKYMEHTOB, IIPEACTABISAEMbIX Ha JOKJIaj
I'yoepnaropy PocTtoBckoit obsactu, omnpencnsitorcs Permamentom IlpaButenncTBa
PocToBckotii obnacty.

3.2.2.1llpu odopmiicHHM HJOKYMEHTOB Kak Ha OjlaHke, Tak U 0€3 HETo
YCTAHABJIUBAIOTCS CIECIYIOLUIUE Pa3MEPBI MMOJIEH:

aeBoc — 20 MM;

npasoe — 10 mm;

BepxHee — 20 mw;

HIKHEE — 20 MM.

HoxymenTs! marenbubix (cBoiire 10 jieT) CpoKOB XpaHeHnus JIOHKHBI UMETh
aeBoe nosie He MeHee 30 MM.

3.2.3. IIlpy mOATOTOBKE JOKYMEHTOB JOMYCKAETCS HCIIOJIb30BAHHUE JIULIEBOM
U OOOPOTHOM CTOPOHBI JIUCTa (32 MCKIIOUCHHUEM JIOKYMCHTOB, O(OPMIICHHBIX
Ha Omanke). Ilpu AByCTOpOHHEM CO34aHUM JOKYMEHTOB LIMPHHA JIEBOTO MO
Ha JIUIEBON CTOPOHE JIUCTA U MPABOTO MOJIA HA OOOPOTHON CTOPOHE JIMCTA JTOJKHBI
OBITh PABHEL.

3.2.4. ]Ins BBIACICHUS HAMMEHOBAaHMM MPAaBOBBIX aKTOB, MPUIIOKCHUN K HUM,
a TAaK)Ke OTHEIbHBIX (PPAarMEHTOB TEKCTa (HAMMEHOBAHHMM pa3/iesioB, MOAPA3/CNIOB,
OTHACIIBHBIX CIIOB W JAPYroe) HE JAOIYCKAeTCs WCIIOJIb30BATh WHBIC HadepTaHUs
(KypcHUB, OAYEPKUBAHKE), KPOME MOTYKUPHOTO.

3.2.5.1lpn co3manuu JOKyMEHTa Ha JABYX M 0o0Jie€ CTPaHHUIAX BTOPYIO
U TIOCTIEAYIOIINE CTPAHULIBI HyMEPYIOT apaOCKUMK LU(ppaMu MOCEPEIUHE BEPXHETO
1oJ1s1 TucTa 0e3 Kakux-JImdo JIOTIOTHUTEIIbHBIX 3HAKOB (THPE, JIe(PUCOB: -3-) WIIHA CJIOB
«c,», «cTp.» (cTpanuna). Hywmeparusi cTpaHul] B JOKYMEHTE JOKHA OBITh CAMHOU
u ckBo3noi. Ilpu odopmiienun AoOKymenTa, 3aHUMAOIIETO HECKOJIBKO JINCTOB,
Ha OnaHke oopMIIAeTCS TOIBKO MEPBBIN JIHCT.

3.2.6. Tabouupl u rpaduKd MOTYT pacrojaratbcsi Ha JHCTe OyMaru
C UCTIOJIb30BaHUCM aTbOOMHON OPUCHTALIUU CTPAHULIBI.

3.27.1lpy  TOATOTOBKE  MHOTOCTPAHMYHBIX  JOKYMEHTOB  (MpaBHIIA,
MOJIOKEHUSI, MHCTPYKIIUHU, PETJIaMEHTHI, TUIaHBI, MPOTPAMMBI, OTYETHI U APYroc)
MOKET OQOPMIIATHCS TUTYJIHHBIN JTHCT.

3.2.8. PekBU3UTHI  «TIOATUCH» H(WMIM) «TPH(Q COTIIACOBAHUA»  JTOJKHBI
NOMENIAaTbCA HA OJIHOM CTPaHMIE C TEKCTOM AOKyMeHTa. He noryckaercs mepeHoc
ATUX PEKBU3UTOB HA OTICIBHBIN JUCT (MCKIFOUCHHUEM sIBIIIETCS JIMCT COTITacOBaHMs ).
Ha TutynsHOM CTE JOKYMEHTA HOMEP CTPAHUIIBI HE YKA3bIBAETCS, HO YUHTHIBAECTCS
pu o01Iel HyMepalyy CTPaHuI.
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3.2.9. JlokyMeHTBI, KaK DJIECKTPOHHbIE, TAK U Ha OyMa)KHOM HOCHTENE, MOTYT
CO3/1aBaThCs C UCMOJIb30BAHUEM MPOrPAMMHOIO 00ECTIEUEHHs — TEKCTOBBIX, TAOIUYHBIX
PENAKTOPOB, CUCTEM DJIEKTPOHHOTO JOKYMEHTOOOOpOTa, 00ECHEUMBAIOUINX CO3/aHMUE,
OPOCMOTP U PENAKTUPOBAHHE JTOKYMEHTOB. DJIEKTPOHHAS! KOMHs JOKYMEHTa JIOJKHA
OBITh YUTAEMOM, HE COEpPKAaTh MEPEBEPHYTHIX U300paXKEHUIN CTPaHUL], HE HAPYIIAThH
HyMepalul cTpaHull. Pailibl IMEKTPOHHBIX JTOKYMEHTOB M JJIEKTPOHHBIX KOIHWN
JOKYMEHTOB JI0JDKHBI uMeTh popmat PDF; PDF/A-1.

3.3. TpeboBanus K cOCTaBy U OPOPMIICHUIO PEKBU3UTOB JOKYMEHTA.

CoctaB  pEeKBU3UTOB  JOKYMEHTOB U  mpaBwia ux  odopmieHus
YCTaHABJIUBAIOTCS B COOTBETCTBUM ¢ mosioxeHusmu ['OCTa P 7.0.97-2016. Ilpu
nojAroToBke W odopmieHun coznaBaembix B [IpaButenscTBe PocToBCcKoi oOmactu
JOKYMEHTOB M HHBIX HMCHOJHMUTENbHBIX OpraHoB PoCTOBCKOM 007acTy HCHOIB3YHOTCS
CJIEAYIOIHIE PEKBUIUTBHI:

I'ep6 PocToBckoii obmacTy;

HAaMMEHOBAHUE UCIIOJHUTEIBHOTO OPraHa — aBTOpa JJOKYMEHTA;

HAaMMEHOBAHUE CTPYKTYPHOIO MOAPA3ACICHUS — ABTOPA JOKYMEHTA;

HAaMMEHOBAHUE JOKHOCTH JIMLIA — aBTOPa JOKYMEHTA;

COPaBOYHBIE JAHHBIE 00 UCHOJHUTEILHOM OpPTaHe;

HAaMMEHOBAHUE BU/A TOKYMEHTA;

JaTa JIOKyMEHTAa;

pErucTpalOHHbIN HOMEDP TOKYMEHTA;

CCBLIKA Ha PEruCTPalMOHHbIA HOMEP U JAaTy NOCTYIUBIIErO JOKYMEHTA;

MECTO COCTABJICHUS WJIM U3IaHUS IOKYMEHTA;

rpud orpaHHyYeHUs JOCTYNa K JOKYMEHTY;

ajpecar;

rpud yTBEpKIACHUS IOKYMEHTA;

3aroJIOBOK K TEKCTY;

TEKCT JJOKyMEHTA;

OTMETKa O MPUWIOKEHUHY;

rpud corjiacoBanus JOKyMEHTa;

BU34;

HOJIHUCH JOJKHOCTHOTO JINTIA;

OTMETKA 00 3JIEKTPOHHOMU IOITUCH;

1eYarh;

OTMETKa 00 UCTIOHUTEIIC;

OTMCTKA O 3aBCPCHHUH KOTIHH,

OTMCTKA O MOCTYIJICHUU JOKYMCHTA;

PE30ITIOLHS;

OTMETKa O KOHTPOJIC;

OTMCTKA O HallpaBJICHUU JOKYMCHTA B JICIIO.

CocTaB PCKBM3UTOB KOHKPCTHOTO JOKYMCHTA ONPECIACHSCTCS C€ro BHIOM
Y Ha3HAUCHHUCM.

BHyTpeHHUE TOKYMEHTHI, oOQopMisieMble HE Ha OylaHke (CIyKeOHbIE,
JOKJIaJTHBIC, AaHATTUTUUCCKUC 3allMCKU, CIIPABKH, aKThl U APYTHC), JOKHBI COACPKATh
COOTBETCTBYIOIIUC BUAY TOKYMCHTA PCKBU3UTEI.
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3.3.1. U3o0paxxenne I'epba PocToBckoil 00sacTM  BOCHIPOU3ZBOAMUTCS
Ha OJIaHKax JOKYMEHTOB B COOTBeTCTBHUH ¢ OOmacTHbIM 3axkoHOM OT 28.10.1996
Ne 32-3C «O I'epbe PoctoBckoii obmacTm».

N3o0paxenue ['epba PocToBckoit oOacTu moMemaercs Ha OJaHKe JOKyMEHTa
HaJ pekBU3UTaMu «HanmeHoBaHMe UCTIOIHUTEIHLHOTO OpPraHa — aBTOpa IOKYMEHTay,
«HauMeHOBaHHE CTPYKTYpHOTO TOJIpa3/efieHus] — aBTOopa JOKYMEHTa» WU
«HauMeHOBaHHE MODKHOCTU JIMIIA — aBTOpa JOKYMEHTa» Ha paccTosHuu 10 MM
OT BEPXHETO Kpas JUCTAa W BBHIPABHUBACTCA OTHOCHUTEIBHO CAMOM NJIMHHOW CTPOKHU
B HAMMEHOBAHUU aBTOpa JOKYMEHTA.

3.3.2. HaumeHOBaHME UCIOJHUTEIBHOTO OpraHa BJIACTH — aBTOPa JOKYMEHTA,
noMeniaeMoe Ha OJaHKaxX JIOKYMEHTOB, JOJKHO COOTBETCTBOBAaTh HAWMEHOBAHHIO,
YCTAHOBJIEHHOMY TPABOBBIM AaKTOM O CO3JaHHM MCIOJHUTEIBHOTO OpraHa
U IIOJIOKEHHWeM O  HeMm. Ilpm  Hanuyum  COKpallleHHOE€  HaMMEHOBAHHUE
HCITOJTHUTEIHLHOTO OpraHa MOMEIIAl0T B CKOOKAX MO MOJHBIM HAUMEHOBAHUEM.

3.3.3. HanmeHOBaHWE CTPYKTYPHOrO MOAPA3JAECICHUS — aBTOpa JAOKYMEHTa
yYKa3bIBAETCA I0]] HAMMEHOBAaHUEM HCIIOJHUTEIBLHOIO oprana PocTtoBckoi obnactu
B OnaHkax mnmceM W OJaHKaX KOHKPETHBIX BHJIOB JOKYMEHTOB B Cly4ae
UX UCIOJIb30BAHUSI ~ COOTBETCTBYIOIIMMHU  CTPYKTYPHBIMH  IOAPA3ACICHHSIMU
B COOTBETCTBUM C MPABOBHIMHU aKTaMHU.

3.3.4. HaumeHOBaHME JOJKHOCTH JIMIIA — aBTOpa JIOKYMEHTA, MOAMNKCABIIETO
JOKYMEHT, yKa3bIBA€TCA B OJJAHKAX MUCEM JOJLKHOCTHBIX JIMII U PACIIOIaraeTcs moj
HAaMMEHOBAaHUEM HCIIOJIHUTENBHOTO oprana. HaumeHoBaHuE AOMAKHOCTH JHLA —
aBTOpa JOKyMEHTa YKa3bIBACTCS B COOTBETCTBMHM C HAMMEHOBAHWEM, ITPUBEICHHBIM
B PacHOPSIUTEIIBHOM JOKYMEHTE O HA3HAYEHUHN Ha JIOJDKHOCTD.

3.3.5. CopaBouyHble JaHHBIE O TOCYJApPCTBEHHOM OpraHe€ yKa3bIBAKOTCS
B OJlaHKax IIMCEM W BKIIFOYAIOT: TIOYTOBBIA ajpec; HoMmep Tenedona, dakca,
opULIHAIIBHBIN aJIPEC JIEKTPOHHOM TIOUTHI, aJipec 0PULUHUAIIBHOIO CaiiTa.

3.3.6. HaumenoBpanue BHja JIOKYMEHTA YKa3blBA€TCAd Ha BCEX JOKYMEHTAaXx,
32 UCKJIFOUYEHHUEM CIIYKEOHBIX ITHCEM.

Bun gokyMmeHra pacrojiaraercsl I0j PEKBU3UTAMHU aBTOpAa JOKyMEHTa.
HammenoBanue BuWja JOKyMEHTA II€YaTaeTcsl IPONMHCHBIMH OyKBaMH, a TaKKe
JOIyCKaeTcs ucaTh CIMTHO win Bpa3psaaky (nanpumep: [IPUKA3, A K T).

3.3.7. Jlatoli JOKyMEHTa SBJISETCS JaTa ero noinucanus (IIPaBOBBIC AKTHI
[IpaBuTenscrBa PocroBckoi obiractu u ['ybepunaropa PocTtoBckoii o6iacTu, miuceMma,
TOKJAIHBIC 3allUCKH, aKTBhl W APYTOEC), YTBEPKACHUS (MHCTPYKIIMS, TOJIOXKCHHC,
nmpaBWia, TUIaH, OTYET, JOKHOCTHOM PETJIaMCHT), COOBITHS, 3ahUKCHPOBAHHOTO
B JIOKYMCHTE (IIPOTOKOJT).

PexomeHyeTcss JOKyMEHTaM, W3aHHBIM IBYMS WITH 60JIeC UCTTOTHUTCIIHHBIMHU
opraHaM¥ BJIAcTH, IPUCBAUBATH OJHY (CAUHYIO) AaTy. B ciayuyae mpocTaBiIcHUS JaThl
KaXJIOW W3 CTOPOH, TMOMAMHCABIINX JTOKYMCHT, NaTOH JTOKYMCHTa SBJISACTCS MaTa
TIOCJICITHETO TIO/IMHUCAHUS.

JlaTa MOKyMCHTA 3aIllMCHIBACTCS B MOCJICIOBATCILHOCTH: JACHL MECSIa, MECHIl,
TOJ OJTHUM U3 JIByX CIOCOOOB:

apabckumu 1udpamu, pasaciacHHbIME Toukou: 05.06.2018 (6e3 mobamicHUs
«T.» WJIN UHBIX OYKBEHHBIX 0003HAUECHUH );
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CIOBECHO-IIM(POBBIM criocoOoM: 23 uronst 2018 .

Jlata JOKyMEHTa MNpPOCTABIAETCS JOKHOCTHBIM JIMIIOM, IOJIKACHIBAFOIUM
(YTBEpKIAOIIMM) JIOKYMEHT, Wi Pa0OTHHUKOM, OTBETCTBEHHBIM 3a PETMCTPALIMIO
u opopmiieHHe JTIOKyMeHTa. Jlata mpocTaBiseTCs HEMOCPEICTBEHHO COCTaBUTENIEM
IpU TIOITOTOBKE JIOKYMEHTA (JIOKJIa (Has, ciyxeOHas 3a1mcka, 3asBjienue).

[Tpu odopmieHNH PYKOMUCHBIX AOKYMCHTOB jaTa, Kak MpaBMIIO, CTaBUTCA
PAIOM C TOATMCHIO WIIN 110 TIOJITHUCHIO.

MecTo mpocTaBICHUS aThl HA JOKYMEHTE 3aBUCUT OT UCIOJIb3yEeMOro OJaHKa
U BUJA AOKYMEHTa. JlaTa MOXET IpOCTaBIAThCA Ha CIIELMaIbHO OTBECHHOM JJIs HEe
MECTE.

Hampumep, Ha 6J1aHKe MHChMa!

17.03.2018 Ne 21/07-10

B akrax, NnpoTokoJsiax, CopaBKax MECTO JaTbl ONPEACNAETCS Pa3METKOU
3aroJIOBOYHOM 4acTH JOKYMEHTA. [Ipy yrioBoM pacIionoKeHUH JaTa IPOCTABIIACTCS
OT JIEBOT'O IOJIA.

Hanpumep:
[IpaButensctBo PocToBCKOM 001acTH
AKT
02.03.2020 Ne 15

r. PoctoB-Ha-/lony

Bce ciyxeOHble OTMETKM Ha JIOKYMEHTE, CBSI3aHHBIE C €ro IMPOXO0XKJICHUEM
Y UCIIOJTHEHUEM, JOJKHBI OBITH MaTHpoBaHbl. CliemyeT coOMoaaTh eAMHOOOpasue
HaIlUCAaHUs JaT B OTHOM KOHKPETHOM JOKYMEHTE.

3.3.8. Perucrpanonnbiii  HOMEp  JOKyMEHTa  COCTOMT W3  MHJIEKCa
o KIaccupukatopy M ero IopsaakoBoro Homepa. B cucreme  «/lemo»
PErvCTPallMOHHBIA HOMEP JOKYMEHTA IIPUCBAMBAETCA JOKYMEHTY aBTOMAaTHYECKH
P BBINIOJIHEHUH TIPOLETYPbI PETUCTPALINH.

Bce perucrpanvonHblie OTMETKH  BHOCATCS  PYKOIIMCHBIM  CHIOCOOOM
C UCIOJIb30BAHUEM YEPHUII CHHETO LIBETA.

Ha pokymeHntax, oQoOpMmieHHBIX Ha OJaHKaX, PEruCTPALMOHHBIA HOMED
IIPOCTABIISIETCA B COOTBETCTBUH € PACIIOJIOKECHUEM dTOIO PEKBU3UTA.

PeructpallioHHbII HOMEpP JOKYMEHTA, COCTABICHHOIO COBMECTHO JIBYMsI
OpraHaMi, OpraHU3alUsIMH, COCTOUT M3 PETUCTPALMOHHBIX HOMEPOB JOKyMEHTa
ATUX OPraHoOB, OPIraHMU3aLMi, IIPOCTABISEMBIX 4YEpe3 KOCYI YEPTY B MOPSAKE
yKa3aHWs aBTOPOB B IOKYMEHTE, M OJJTHOM OOIIEH NaThI.

PeructpalilnoHHbI HOMEpP JOKYMEHTa NMPUCBAUBAETCS AOKYMEHTY IOCIE €r0
noAnucanus (yTBEPKACHUSA).

3.3.9. Ccpuika Ha perucTpallMOHHBIA HOMEp TOKYMEHTA U JIaTy MOCTYIUBIIETO
JOKYMEHTa, COCTOSILIasg W3 PErucTpalMoOHHOIO HOMEpa JIOKYMEHTa W JaThl
BXOJSIIETO JOKYMEHTA, HA KOTOPBIA 1a€TCsl OTBET, MPOCTABJISETCA B BUJIE OTMETKHU
«Ha Ne ... or..» B Onanke nucbma. He pexkomMmenjyercs BKIHOYaTh €€ B TEKCT
nokymeHrta. B cucrteme «Jlemo» B PK nmomkHa ObITh ykazaHa CBS3Ka ¢ JOKYMEHTOM,
Ha KOTOPBIM 1a€TCA OTBET.
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3.3.10. Mecto coctaBicHMsl (M37aHMs) JIOKYMCHTA YKa3bIBacTCsl B OJaHKax
JOKYMEHTOB, KpoMe€ OJIaHKOB JI€TOBBIX (CIIyKEOHbIX) MHCEM, JOKIAIHBIX,
CIIy’KE€OHBIX 3allMCOK H JPYrdX BHYTPEHHMX HWH(OPMALMOHHO-CIIPABOYHBIX
JOKYMEHTOB, a TaKXe B CJy4dae, €ClIi MECTO HAaxOKJCHHUS OpraHa, OpraHu3alyu
BXOJIMT B HAMMEHOBAHUE.

MecTo CcOCTaBICHMS WIA W3JaHUS JOKYMEHTA YKa3blBa€TCA C YYETOM
HPUHATOTO AAMUHUCTPATUBHO-TEPPUTOPHAIIBHOIO JICJIEHHS, OHO MOXET BKIFOUYATh
OOUICTIPUHSATHIC COKPAIICHHUS.

Ecnu yka3aHue wecTa cocTaBiaeHUs (U34aHUS) JIOKYMEHTa COJEPXKUT
HCCKOJIBKO CJIOB, JOMycKaeTcs o0o3HavyaTh ero mpudramu pasmepoM Ne 11 wmm 10
Y pa3MelaTh B IBE CTPOKHU.

3.3.11. I'pud orpanmueHHs JOCTyNa K TOKYMEHTY MPOCTABIACTCS B MPABOM
BEPXHEM YTy IEepBOro JKUCTA JOKYMEHTa (IPOEKTa JOKYMEHTA, CONPOBOAUTEILHOIO
NUCbMa K JOKYMEHTY) OT TPaHMIBI BEPXHETO TMOJA TPH HAJIUYUK B JOKYMEHTE
uH(pOpMallMK,  JOCTYl K  KOTOpPOM  OTrpaHMYMBAETCS B  COOTBETCTBUU
C 3aKOHOAATEIbCTBOM Poccurickon denepanuu.

['pu¢ orpanuyeHus J0CTyMa K JOKYMEHTY JOMOIHIETCS HOMEPOM IK3EMILISIpa
JOKyMEHTa W JIDyTMMH CBEJIEHUSIMH B COOTBETCTBUU C 3aKOHOJIATEIHLCTBOM
Poccuiickonn ®enepaunu, KOTOpPBIE PACIIONArarOTCAd HHXKE OrPAaHUUYUTEIIBHOU
HOMETKM Ha OJIMH OJWHAPHBIA MEXCTPOUHBIA HHTEPBAJI M BBLIPABHUBAIOTCS
O [IEHTPY 0 OTHOILLICHUIO K HEM.

Hanpuwmep:

J1st ciryKeOHOTO MOJIb30BAHMS
9x3. Ne 1

3.3.12. B kauectBe azapecata MOTYT OBITb TOCYIapCTBEHHBIE OpraHbl
PocroBckoit  oOsactu, opranbl  MECTHOIO  CaMOYIpaBlIEHUs,  OpraHU3aluHy;
UX CTPYKTYpPHBIC OAPA3ACICHUS; JOIKHOCTHBIC WIH (PU3NYCCKUC JTHIIA.

PekBuszuT «agpecart» npocTaBisgeTcsl B BEPXHEH MPAaBOM YaCTH NEPBOIO JIHCTA
nokymeHta. [Ipu Hanuuuu rpuda OrpaHUUYCHUS JIOCTYNAa K IOKYMCHTY «ajapecar»
pa3sMelaeTcs o HUM.

CTpokHd peKBU3MTA «aapecar» IICYaTarTCs Yepe3 OAMH HHTepBan. JlinHa
CTPOKH «aapecar» He MPEBBIIAET 7,5 CM M OTPaHUYUBAETCA IIpaBbIM nojieM. CTpoku
PEKBU3HUTA «aJpecaT» BBIPABHUBAIOTCA 10 JIEBOMY Kpaw WIH 1O UEHTPY
OTHOCHUTEJIbHO CaMOW JIJIMHHOM CTPOKM B IPAaHULAX, OTBEACHHBIX U1l PEKBU3HUTA
«aapecary.

[Ipu agpecoBaHuM JOKyMEHTa B OpraHbl WM opraHuszanuio (06e3 ykazaHus
JOJKHOCTHOTO JIMIA) YKa3bIBACTCS TOJIHOE WJIM COKpPAIlCHHOC HaNMEHOBAHHE
COOTBETCTBYIOILIETO OpraHa, OpraHW3allid B WMCHUTEJIIBHOM Majexe. B cocras
PEKBHU3HUTA «aJIpecar» MOXKET BXOIUTh IIOYTOBBIN ajpec.

Hanpumep:

KomuTeT 1o ympaBjicHUIO
aApXUBHBIM JICIIOM
PocToBckoii o0mactu
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HniIn

Bceepoccuiickuil Hay4HO-
VICCIIEIOBATEIBCKUI HHCTUTYT
JOKYMEHTOBEJICHHS U apXUBHOIO J€J1a

IIpodcoro3nas yi., 1. 82, Mockaa,
117393

IIpu aapecoBaHMM NOKYMEHTA PYKOBOAMTEIIO (3aMECTHTEIIO PYKOBOIUTEIIS)
oprasa, OpraHu3alyy yKa3bplBalOTCA B AATEIILHOM N1a/1€K€ HAUMEHOBAaHUE JOJKHOCTH
PYKOBOIMTENS (3aMECTUTENST PYKOBOJIUTENS), BKJIIOYAIONIEE HAaMMECHOBAHHME OpPraHa,
OopraHu3aiuu, u GamMuwinsg, THULHUAJbI JOHKHOCTHOIO JIHILIA.

Hammpumep:

JupekTopy aenapraMeHTa
MOTPCOUTEITBCKOTO PhIHKA

PocrtoBckoii o0mactu
damvuma N.0.

[Ipu agpecoBaHuM JOKyMEHTa B CTPYKTYpHOE TMOpa3jieliecHhe oprasa,
OpraHu3allii B PCKBHU3UTC «ajapecaT» YKa3bIBacTCd B WMCHUTCIHPHOM TIAJCKE
HAMMEHOBAaHWE  OpraHa, OpraHW3alliM, HIKE — HAaUMEHOBAHHE CTPYKTYpPHOIO
nosipazacncHus. Hampumep:

MunncTepcTBO (hMHAHCOB
PocToBckoi o0mactu
VYnpasienue Or0HKETHOM
MTOJIUTHKHU

Bo Bcex BHAax HamucaHWs pPeKBU3WTAa (aMuiIvs W HHHUIMAIBl aapecara
0o(hOpMIISIOTCSI HIDKE TIPEABIAYIIEIO TEKCTa HA OJIMH (JIBa) OAMHAPHBIX MEKCTPOUHBIX
uHTepBaia. MHUIIMAIBI CTaBATCS MOCIe (haMUITHH.

Ecnm muceMo agpecyercs JHITy, HMCIOIIEMY BOMHCKOC 3BaHHC, YUCHOC 3BAHHC
WIH YYCHYIO CTETICHb, TO B PEKBU3UTE «aapecary MOXKHO YKa3aTh COOTBETCTBYIOIICE
3BaHUC WJIM VYYCHYIO CTCICHb, KOTOpPHIC TIPHBOJATCS B COKpPAIICHHOM BHIIC
HEMOCPEICTBEHHO Nepe haMuue.

Hammpumep:

Pexktopy ®1'BOY BO «/lonckoit
rOCYJapCTBEHHBIN TEXHUYECKUH YHUBEPCUTET)

JOKTOPY TEXHUYECKHUX HayK, mpodeccopy
damuug 1.0.

Bo BHYTPCHHUX JOKYMCHTAX, aApPCCYCMBIX PYKOBOIUTCIIIO CTPYKTYPHOTO

noapasnenenus  I[lpaBurensctBa  PocToBckoit  obmactu, ero  paOOTHUKaMH,
HaNMEHOBAaHUE OpraHa HE YKa3bIBaCTCH.
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Hanpuwmep:

Hauanpauky ynpaBiaeHus
JOKYMEHTAIIMOHHOTO 00ecIeueHus
davumusg 1.0.

[Ipu axpecoBaHuM MHUCbMa PYKOBOJUTEIK CTPYKTYPHOIO HOAPA3EICHHS
YKa3bIBAIOTCS B UMEHUTELHOM Ia/IEKE HAMMEHOBAHUE OpraHa, OopraHu3alyu, HUXKE
B JJaTEJILHOM MaJe)K€ — HAMMEHOBAHWE JOKHOCTU PYKOBOJUTENS, BKIIOYAOLIEE
HAMMEHOBAHWE CTPYKTYPHOTO MOApa3aeieHus, GaMuinsi U HUHULUATBL.

Hanpumep:

MunncTepcTBO (DMHAHCOB
PoctoBckoli obnactu
Hauvansnuky ynpasneHwus
OIOIKETHOU TTOJIUTUKHA
damuusa 1.0.

[lepen dhamunueit TOKHOCTHOTO JUIA JOMYCKAETCsl YIOTPEOJISITh COKpAICHHE

«r-Hy» (TOCIOAMHY), €CIU ajpecaT MY>KUMHA, I «T-Ke» (TOCIOXKE), €CIA aapecar
YKEHIIMHA.

Hanpumep:
r-ny Msanosy U.U.

r-ke [TaBmosoi I1.I1.

[Ipy pacchlIke NOKyMEHTa TPYIIIE OPraHOB, OPTaHU3AallMd OJHOrO TUIA WIIU

B CTPYKTYpPHBIC TMOpa3ciIeHNs OJTHOTO OpTraHa, OpraHU3aIluu ajgpecaT yKa3bIBacTCs
0000111eHHO.

Hanpuwmep:

McrmoaHuTeIbHBIM OpraHam
PocroBckoi obmactu

HNIn JOJXKHOCTHBIM JIMIIaM:

PyxoBoauTesnsim
HCIIOJTHUTEIbHBIX OPTraHOB
PocroBckoi obmactu

Hnin:

['nmaBam agMuHUCTpaLIUI
MYHULIAMAIBHBIX 00pa30oBaHUN
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[lpu paccpuike [JOKyMEHTa HE BCEM OpraHaMm, OpraHu3alusIM WA
UX CTPYKTYPHBIM  TOAPA3JCNCHUAM TIOJl PEKBU3UTOM  «ajapecaT» B CKOOKax
yKa3bIBaeTCA: «(I10 CIIUCKY )».

Hanpuwmep:

PyxoBoaureisim
HCIIOJTHUTEIBHBIX OPTaHOB
PocToBckoii obmactu
(o crucky)

Crnucok pacChUIKM  COCTAaBJIAETCS WCIOJHUTEIEM, COJICPXKHUT (PaMIUIHIO,
WHUIMAJIBI TTOJTyYaTesIed, uX JOJDKHOCTH, MPH HEOOXOAMMOCTH — ajipeca MoTydaTelns
Y TIOMENIAETCS B JIETIO CO BTOPBIM 3K3EMILIIPOM JOKYMEHTA.

Ecnu nmucbMO HampapisieTcs, KpOME OCHOBHOTO ajpecara, JJisi CBEACHUS ellle
HECKOJIbKUM OpTaHaM, OpraHu3alusaM WIA JOHKHOCTHBIM JIMIaM, 00Illee KOJIUYECTBO
aapecatoB HE JIOJDKHO OBITH Oojiee YEThIpeX, 3a UCKIOUYCHHEM JTOKYMEHTOB,
MOATOTOBJIEHHBIX € YYETOM TpeOOBaHMM MPOIECCYaTbHOIO 3aKOHOAATEIhCTBA
Poccuiickoit ®@eaepanuu. OCHOBHON afpecaT YKa3bIBACTCS MEPBBIM, CIOBO «KOIIHS»
nepea BTOPBIM — YCTBSPTBIM ajpecaTamMu HE reuyataetes. IIpum sTomM  Kakabld
AK3EMIUISIP TOKYMCHTa (CCJIM HaMpaBiscTCs Ha OyMaKHOM HOCHUTEIIC) AOJDKCH OBITh
MOJAMHUCAaH, a HaWMEHOBaHHC ajpecaTa, KOTOPOMY HampaBisAseTCsd KOHKPCTHBIN
AK3EMILISIP, TOAUYCPKHYTO.

[Ipn wnampaBienuu HOKyMEHTA Oo0jiee YeM B UETBIpE ajpeca COCTaBIISICTCS
CIIMCOK PACCBUIKM, HA KaXJIOM JIOKYMEHTE YKa3bIBAe€TCS OIWH ajipecaT WjIu ajpecar
ohopMIiIsIeTCs: 0000IICHHO.

[TouToBBIN agpec B PEKBU3HTE «agpecary OPOPMIISIETCS HIDKE MPEIbIAYIIEro
TEKCTa Ha JBa OJUHAPHBIX MEKCTPOUHBIX MHTEpBaa. DJIEMEHTHI MOYTOBOTO ajpeca
YKa3bIBAIOTCS B COOTBeTCTBMU ¢ IlpaBmiamMu oKazaHUs yCIYr IMOYTOBOW CBSI3H,
YTBEPXKJAEHHbBIMU  npukazoM  Munuudpsl  Poccun ot 14.07.2023  Ne 382,
B CICAYIOIICH TMOCICAOBATEIFHOCTH: HAMMCHOBAHUC ajapecara (A IOPUAUICCKOTO
JUIa — TIOJTHOE MJIM COKPAIICHHOC HAaMEHOBaHUE (TTPH HAJTWYHH), IS TpakIaHIHA —
dbaMuIisg W WHUINAANBI); Ha3BaHWC VIMIBI, HOMEp JoMa, HOMEp oduca WiIu
KBapTHUPhI; HAa3BaHUC HACCICHHOIO TyHKTa (TOpoja, TOcelika); Ha3BaHUC paloHa;
Ha3BaHUC pecnyOJMKU, Kpas, o0JiacTH, aBTOHOMHOTO OKpyra (00JacTH); Ha3BaHHC
CTpaHbI (IS MEXIYHAPOIHBIX TOYTOBBIX OTIPABJICHNHN ); TOYTOBBIM HHICKC.

[lpn anpecanmuu JIOKyMEHTa (QU3MYECKOMY JIHIY YKa3bIBAIOT (HaMIUIHIO
Y MHUILIKAAJIBI, 3aT€M IMOYTOBBIN ajapec.

Hanpuwmep:

Kupeery N.II.
Canosas yu., 1. 5, kB. 12,
r. HoBouepkacck,
PocroBckas 00i1., 344018

[TouTOBBEI afmpec MOXKET HE YKa3blBATHCS B JIOKYMCHTAX, HAIPABISACMBIX
B (pemepanbHbIC OpPraHbl HUCMIOJHUTCIBLHONW BIACTH, MX TCPPUTOPHAIIBHBIC OPTaHbI,
BBICIIIUM JTOJKHOCTHBIM JUaLamM CyOBEKTOB Poccuiickon Oenepanuu,
B UCIIOJTHUTCIIBHBIC OpTaHbI PocToBckoii o0acTh, MMOJIBCIOMCTBCHHBIC
BBIIICYKA3aHHBIM ~ OpraHaM  OpraHW3alHHd, TIOCTOSHHBIM  KOPPECIOHACHTaM
(3a UCKJTIOYEHHWEM HANpPaBJICHHS TIMCEM YKa3aHHBIM ajpecaraM B KOHBepTax
C TIPO3payHbIMUA OKHAMH ).
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[Ipu oTmpaBke muchbMa MO DJACKTPOHHOM MMOYTE WM (HAaKCUMUIBHOWU CBS3U
(O0e3 HoChUIKM 110 1I0YT€) IIOYTOBBIM  aJpec  TakkKe He  yKa3bIBaeTcCs.
[Tpu HeoOxoaumMocT  MOXET ObITh  yKa3aH DdJEKTPOHHBIM  ajapec  (HoMep
tenedona/dakca).

Hampuwmep:

AMUHHCTpaus
XKesre3no10p0KHOTO paiiona
r. Pocrosa-na-Jlony
admingel@rostov-gorod.ru

[TouroBbIil aapec Ha KOHBepTEe OQOPMISETCS TaKKE€ B COOTBETCTBUU
c [IpaBunaMu oOka3aHuWsl yCIYr TIOYTOBOM CBSI3W, YTBEPKIACHHBIMU MPHUKA30M
Muniudper Poccun ot 14.07.2023 Ne 382. Anpec moaydaTens pacIojaraercs
B [IPABOM HIDKHEU YacCTH, a aipec OTHPABUTEINSI — B JIEBOM BEPXHEN YAaCTU MMOYTOBOTO
KOHBepTa (IT0YTOBOIO MaKeTa, IIOYTOBOM KapTOUKH):

AJipec oTpaBuTes
AJIMUHUCTpALUs MyHUIIMITATBHOTO 00pa3oBaHus
Karansaumkoro paiiona
Jlenuna yi., 147, cr-ua Karaneaunxkas, 347780

ucx. Ne 29-07-189/19

Anpeca Ha TIOYTOBBIX OTIPABJICHUAX, ICPECHIIACMBIX B Mpeaciaax TCPPUTOPUU
Poccuiickoit  ®eneparun, oQopmiIsItoTCST Ha PYycCKOM  si3bike. Ha 11ouTOBBIX
OTIPABJICHUSAX HE JOIKHO OBITH HE OTHOCSIIUXCS K aIpeCy 3HAKOB.

Ha mexmyHapoaHbIX TIOYTOBBIX OTHPABICHUSIX afgpec oQOpMIIIETCS COTJIaCHO
nyHKTY 7.2.7 UTHCTpyKIHH.

3.3.13. I'pucdp yTBepKICHUS HOKYMCHTA — OCOOBIH Cmoco0 BBCIACHUS
JIOKYMEHTA B JCUCTBHE, CAaHKLUWOHUPYIOLIUH pacrpoCTpaHEHUE ero
HA OMPCACICHHBIA KPYTr OpraHu3alii, NODKHOCTHBIX JIML, TPakIaH. JIOKyMEHTHI
ytBepxkaarorcsi  ['yOoepHaropom PocToBckoit 00sacTH, TIEPBBIMHA  3aMECTHTEIISIMU
I'y6epHatopa Poctosckoit obactu, 3amectuternsimu ['yobepHaTopa PoctoBekoit ob1actu
¥ MHBIMM JOJDKHOCTHBIME JTutlamMu [IpaBuTtenscTBa PocToBCKOM 001acTH.

['pud yTBepx)IAEHNA AOKYMEHTa pa3MENAeTCs B IIPAaBOM BEPXHEM YIUIY
MICPBOTO JIUCTA TOKyMcHTA. Eciii TOKYMEHT O(DOPMIICH C THUTYJIBHBIM JIUCTOM, TpU(D
YTBEPKACHUSA JAOKYMEHTa O(POpPMIIAETCS HAa TUTYIAbHOM JincTte. CTpPOKH PEKBU3HUTA
BBIPABHUBAIOTCS IO JICBOMY KpalO WIM LHCHTPYIOTCI OTHOCHUTCIBHO CaMOW JIJIMHHOU
cTtpoku (He Oosee 7,5 cm).

[Ipn yTBep)KICHUU JOKyMEHTa COOCTBCHHOPYYHOW MOJIKMCHI0 TOIKHOCTHOTO
gutia  tpud yTBepxkIeHMs JgokyMmeHTa cocrout w3 ciioBa Y TBEPXJIAIO
(mpormucHbIMM ~ OykBamMM, 0€3  KaBbIUEK), HAUMEHOBAHHMSA  JIOJDKHOCTH  JIMII,
VTBCP/KNIAIONICTO  JIOKYMCHT, €T0 TIOANWUCH, WHHUIUAJIOB, (aMIWIMH W JaThl
YTBEPKICHUS.
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Hanpumep:

YTBEPXJIAIO
IIepBBIit 3aMECTUTEITH
['y6epnatopa PoctoBckoit obnactu
ITonnucs
N.O. Oamuus
[arta

[lpu yTBEpKACHHH TOKYMEHTA KOJUIETHAIbHBIM OPTaHOM, PEIICHUS KOTOPOTO
(UKCHPYIOTCS B TPOTOKOJIC, B Tpu(e YTBEPKICHUS YKAa3BIBAIOTCS HAUMCHOBAHUC
opraHa, pelleHHeM KOTOPOro YTBEPXKIEH JOKYMEHT, JaTa M HOMEp IPOTOKOa
(B ckoOKax).

Hampumep:

YTBEPXJIEHO
OO011eCTBEHHBIM COBETOM IIPH

[IpaButennscTBe PocToBCKOM 06nacTu
(nporokoi ot 19.09.2018 Ne 5)

[Ipu HaTMYUU HECKOIBKUX TPHU(POB YTBCPKACHHS HMX PACIIONarailoT Ha OJIHOM
ypOBHE.

3.3.14. 3aronoBOK K TEKCTY — KpaTKoe COAEpKAHHE JOKYMEHTa MOXKET
COCTaBJIATBCSI KO BCEM JOKYMEHTaM, 3a HCKIIOYECHHEM TEJECTpaMM, H3BEIICHHM,
JIOKYMEHTOB, 0(hopMIICHHBIX Ha OnaHkax opmara AS, a Takke JOKYMEHTOB, UMEIOINX
TEKCT HCOOJIBIIIOTO 00BEMa (JI0 5 CTPOK).

3arojoBOK K TEKCTy IieyaTaeTrcsi 0e3 KaBblU€K M IEPEeHOCOB IO CJIOram,
HC MMOTYCPKUBACTCS. 3arojlOBOK K TEKCTY, COCTOSIIIMKA M3 JBYX U Ooyiee CTPOK,
[IeYaTaeTCd 4epe3 OJMHAPHBIM MEXCTPOYHBIM HMHTEpBal. He pexomMeHuyercs
3aKaH4YMBATh CTPOKY B 3aroJIOBKE MPENJIOrOM HJIM COHO30M. TOUKa B KOHIIE 3aroJIOBKa
K TEKCTY HE CTaBHTCH.

3arojioBOK K TEKCTy JOJDKEH ObITh KpaTKUM, TOYHO MEpeaBaTh COJECpPKAHUE
JOKYMEHTA W COTJIACOBBIBATHCS ¢ HAMMEHOBAHUEM BHIA JOKyMeHTa. OdopMisieTcs: o
pekBu3uTaMu OJaHKa ClieBa, OT T'PAHULBl JIEBOro mojs. JIMHAa CTPOKM 3arojioBka
K TGKCTy JIOJDKHA COCTaBIATh HE Oosice 7,5 cM. BO3MOXKHO BbIACICHMC 3arojoBKa
noiry>kvpubiM  mwpudToM. B npaBoBbix akrax ['yOepnartopa PocrtoBckoi obnacry,
[IpaButensctBa PoctoBckoi obmactu, 3amectutens ['yObepnatopa PoctoBckoii obnactu
3arojOBOK K TEKCTY SBJIIETCS HAaMMEHOBAHMEM IIPABOBOTO akTa M OQOpmIIIeTcss Haj
TEKCTOM TIOCEpEAMHE pabodyero Mojs JAOKYMEHTa M paclojiaraerca IO LEHTPY
OTHOCHUTEIIBHO CaMOM JUTMHHOW CTPOKH.

Ecnu 3aroloBok K TEKCTY OTBEYAET HA BOMPOC «O 4YeM?», OH HAYMHAETCS
c mpemiora «o» («o6»). Eciau 3aroloBok K TEKCTY OTBEUACT HAa BOIMPOC «UETO7»,
OH COCTaBJISIET OHO EJIOE C HANMEHOBAHUEM BHJIA JIOKYMEHTA.
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Hanpuwmep:

pacnopsbkeHue (0 uem?) 0 CO31aHUN aTTeCTAIlMOHHON KOMHUCCHU;
nUChMO (0 YeM?) O BBIICJICHUH CPE/ICTB;

axT (4ero?) npuemMa-rnepenayu Jei;

HOPOTOKOJI (4ero?) 3aceiaHusi SKCIIEPTHON KOMUCCHH.

B cucreme «/leno» 3aroioBok K TEKCTy (KpaTKOe COJEpKaHHE IOKYMEHTA)
COCTABJIIETCS JIs BCEX IOKYMEHTOB M BHOCUTCSI B COOTBETCTBYMOMIIEE mosie PK.

3.3.15. TekCT AOKYMEHTa COCTABJISIETCS HA PYCCKOM S3BIKE — I'OCYJAPCTBEHHOM
s3pike Poccutickoit denepatinu, ¢ y4eToM 0cOOCHHOCTEH O(HITNATBHO-IETI0BOTO CTHIIA,
BHUJAa JOKYMEHTA M €ro Ha3HAa4YeHUs] B YIIPABJICHYECKOM MEATEIbHOCTH. TeKCT
JOKYMEHTA JIOJDKEH OBITh aKTyadbHbIM, KPAaTKHM, JIOTUYHBIM, COAEP:KaTh IOJHYIO,
JIOCTOBEPHYIO (TIPOBEPEHHYIO) HHGOPMAINIO, OJHO3HA4YHBIE (PopMyIHpoBKH. TekcT
JOKYMEHTa MOXKET COJEpKaTh TaOJIWIIbI, CIHCKH, IpadudecKue H300paKeHUS WU
COUYETaHUS ITUX CTPYKTYD.

B TekcTre MOKyMeHTa, MOATOTOBJICHHOTO HAa OCHOBAaHWUM IMPABOBBIX AaKTOB,
U3MaHHBIX (MPUHATBIX) TOCYJAAPCTBEHHBIMH OpraHamMu, OpPraHaMH MECTHOIO
CaMOYIpAaBJICHHUS, aBTOPOM JOKYMEHTa YKa3blBalOTCA BHJ IIPAaBOBOIO AaKTa,
HAaMMEHOBaHUE OpraHa, JOJKHOCTHOTO JIMIIA, HM3JABIIETO IIPAaBOBOW akT, Jara
npuHATUA (M3aHMs) TMPABOBOIO aKTa, €ro PErHCTPALIMOHHBIM HOMEpP, a TaKkKe
HAaMMEHOBAaHUE MIPABOIo aKTa, 3aKJIF0YEHHOE B KaBBIUKHU.

Hanpumep:

«B coorBerctBuM ¢ OOmactHeIM  3akoHoM oOT 01.08.2011 Ne 635-3C
«O IlpaBurensctBe PocTOBCKOM 001aCTHY.

TeKCThI TOKYMCHTOB U3JIArarOTCs:

oT 1-ro Jmia e€IUHCTBEHHOTO YHCIa — B JIOKYMCHTAaX, M3AaHHBIX CITUHOIHMYHO
(«mporry  paccMOTpETh  BOMPOC 00  YCTAaHOBICHUHM  JIBTOTHBIX  Tapudony,
«TIpeaiara. .. »);

oT 3-ro JuIa CIAUHCTBCHHOrO 4YHCIa («IIpaBOBOC YIPaBICHUC MpU
I'y6epuaTope PocToBCcKOH 00/1aCTH HE CUUTACT BO3MOXKHBIM. ..»);

B COBMCCTHBIX JIOKYMCHTAaX TCKCT H3JIararoT OT [-ro Jmia MHOXECTBEHHOTO
qucia («CIyIIalny, KPELUInIn»);

B TMPOTOKOJIAX — ¢ TIOMOWIbK TIJIArQJIOB MPOMHICAIICTO  BPEMCHHU
MHOkecTBeHHOTO uncaa («CIIYIIAJINAy», «BbICTYIIMIIN», «ITOCTAHOBWJI
unu «PEIITINJIN®);

B JIEJIOBBIX MUCbMax, opopmieHHbIX Ha Onanke [IpaBurensctBa PocroBckoi
o0nactTd, — OT 1-ro JuUa MHOMXECTBEHHOTO 4YHUCHA («IIPOCHUMY», «HAIPaBISIEM»,
«mpeiaraéM») WiaM oT 3-ro Juna eauHcTBeHHoro uwucna («lIpaBurenbctBo
PocToBckoil 001acTi HE BO3PAXkKAET ...», «ACHAPTAMEHT CUUTAET BO3MOXKHBIM ...»);

B JICJIOBBIX MHChbMaX, O()OPMIIEHHBIX Ha OJaHKe JOJKHOCTHOIO JUIA, — OT 1-ro
JMIa €IMHCTBEHHOTO YUCHA (KIPOLIY ...», KIpeJiaralo...», U Ipyroe);
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B JIOKJAJHBIX U CIYyXEOHbIX 3alKCKaX, 3asBJIEHUSAX — OT l-ro nwuua
€IMHCTBEHHOr0 YKCiia («IIPOLTy ...», «CUUTA0 HEOOXOAUMBIM ...»);

B JOKYMEHTAaX, YCTaHaBIMBAIOIIUX MpaBa U OOSI3aHHOCTH HCIOIHUTEIbHbIX
opraHoB PocToBckoif o0065acTv, CTPYKTYpHBIX mHojpasacincHuii I[IpaBurenncraa
PoctoBckoii o6actu (MonoKeHUe, HHCTPYKIUA), a TAKXKE COJCPXKAIUX OIMCAaHHE,
OIICHKY (haKTOB WJIH BBIBOJIBI (KT, CIIpaBKa) UCTOIb3yeTCs (hopMa U3T0KCHUS TCKCTA
oT 3-ro JuIa €IMHCTBEHHOTO WJIM MHOXXECTBEHHOTO YHCJA («OTHEN OCYIIECTBIISET
(GYHKUUU. ..», B COCTAB OObEIUHEHUS BXOJAT. . .», KKOMUCCHS YCTAHOBUJIA. ..»).

B TekcTe JOKYMEHTa HE PEKOMEHIIYETCS OTPhIBATh W MEPEHOCHTH Ha APYTYIO
CTPOKY:

WHUIIAATIBl UMCHU U OTYCCTBA OT (paMUIIHH;

JaTy OT HAUMEHOBAHUS MECsLa;

3HaK «No» OT ero uudpoBOro 3HaYCHUS;

mudpel, 0003HAYAIONIME KOJHMYECTBO, OT CIOB  «IPOILEHT», «METP»,
KKUJIOMETP», TOHHa» U TaK JaJice;

KOJ Topojia ¥ mudpsl TelieOHHOTO HOMEDA;

OTpBhIBaTh HAUMEHOBAHHUS CTPYKTYPHBIX €IWHHIl M TOJOBKY TaOIHIIbI
OT OCHOBHOTO TCKCTA;

3aKaHYUBATh CTPAHUILY 3ar0JOBKOM (IIOCJI€ HETO JAOKHO ObITh HE MEHEE JBYX
CTPOK TCKCTa);

HA4YMHATbh CTPOKY CO 3HAKA «THPEY.

TexkecT [OOKyMEHTa MOXKET COACPKaTh pas3Acibl, TMOAPA3ACibl, MYHKTHI,
HOJIYHKTHI, HyMepyembie apaOckumu 1udpamMu. B TEKCT HOKYMEHTa MOTYT
BKJIIOUATbC (PparMeHThl, opopMIIEHHbIE B BHUJE Tabmuubl (pazaen 6 MuHcTpykuuu)
WJTH aHKCTHI.

Ecnu Tpebyercs MHOIOKpaTHO YNOMSIHYTh B TEKCTE€ TOT WM WHOH Opras,
OpPTaHU3AIUI0 WIH 00BEKT (KPYT OOBEKTOB) WJIM HEOJHOKPATHO YIMOTPEOUTH TO WIIU
MHOE IOHSTHE, CIENyeT B MEpBbIA pa3 JAaBaTh IOJIHOE HAaUMEHOBAaHME, a4 3aTeM
B CKOOKax NMPHUBECTH COKPALICHHBIM BapuaHT: «(ajce — ...)», KOTOPBIA fanee OyaeT
yHnoTpedJiaThcsi B TEKCTe. Ecnm cokpaimienne HauMEHOBaHWsS OOBEKTa CleIaHo
no popme: «(manee TakkKe — ...)», TO B MOCIEIYIOUIEM TEKCTEe YMNOTpeOsercs
KaK COKpAIllCHHOC, TaK U MOJTHOC HAWMCHOBAHHC.

Ecnu B Tekcte paokymeHta TpeOyercs ykazaHue (GaMuauil, HHULUAIbI
0hOPMIISIOTCS TIOCIIC (haMITHH.

Jatel W KalneHJapHbIE CPOKM B TEKCTaX JOKYMEHTOB PEKOMEHIYETCs
0(pOPMIISITH CIIOBECHO-ITU(GPOBBIM CIIOCOOOM.

Hampuwmep:

B (peBpane 2018 r.;

B riepBoM noayroauu (I momyroauu) 2017 r.;
B riepBoM kBapTaie 2017 r.;

¢ 1999 no 2001 rog,

B 2015 —-2017 romax.
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Ecnu HauanpHOE TOPSAKOBOE YHUCIHUTEIBHOE B HA3BAaHUU I[PA3JHUKOB
Y 3HAMEHATEJbHBIX JaT HamucaHo UU(pPOH, TO € MPOMHCHONW OYKBbI MHILETCA
cienyrouiee 3a HUM cJIoBO. [lopsiakoBoe 4YHMCIUTEIBHOE MPU STOM HE HMEET
HapauieHus: 8 Mapra, 1 Mas.

[TopsnkoBoe YHUCIUTENbHOE MHUIIETCS CJIOBAMH M CO CTPOYHOUM OYKBBI
B CJIOBOCOYCTAHUM TUIIA: BOCBMOM payHJ IICPECrOBOPOB; BTOPOC MOTYTOIHC.

[TopsnkoBbic YUCTUTEIBHBIC, 0003HAYacMbIc apabCKUMHU HHU(PpaMH, TUITYTCS
C HapalllcHUEM.

Hampuwmep:

8-t psag; 90-¢ rompr; B 20-x umcnax ampenms. Ho: mo 20mas 2017,
c | ssuBaps 2018 .

[TopsankoBble YUCIAUTENbHBIE, 0003HAYaeMble PUMCKUMHU LubpamMu, MUIIYTCS
0e3 Hapamenus: naBama Il rpynmnsl, I kBapran.

UMsa cyuecTBUTENbHOE MOCHAE APOOHOrO0 UYHMCIUTENIBHOTO COTJIACyeTcs
c IpoOHOM €ro 4acTbi0 M CTABUTCS B POJAUTENILHOM Ma/I€’KE €IMHCTBEHHOI'O YUCHIA!
36,7 mporeHTa; 28,5 MeTpa.

CiioXKHBIE UMEHA CYIICCTBUTEIBHBIC U IpUJIAraTeiibHble, UMCIOIIME B CBOEM
COCTaBC YUCIUTCIbHBIC, MUITYTCA CIACAYIOMMUM oOpa3zom: 150-netue, 3-1HCBHBIH,
JIBYXHEACIBHBIM.

3Haku HOMEpa, maparpada, IpoLEeHTOB, Tpadyca CTaBsATCA TOIBKO MpHU udpax,
K KOTOPBIM OHH OTHOCSTCS, M B 3arojioBkax rpad tabmuunsix ¢opm. Hepomycrumo
MCIIOJIb30BaTh B TEKCTE 3HAKK HOMEpa, 1ipoueHToB 0e3 uudp. [Ipu nanmcannn undp
CJIOBaMHU 3HaKW HOMeEpa, naparpada, IpoLUEHTOB, rpaayca MUUIYTCs OyKBaMHU.

Hanpuwmep:
50 %, HO HATHAECST IIPOLICHTOB.

3uaku  «Ne», «%» TpU HECKOJbKMX 4YHclIax (eclid OHU 0003HAYAIOT
COOTBETCTBYIOIIME MOHATUS BO MHOKECTBECHHOM YHCJIC) HE YABAMBAIOTCA M CTaBATCS
TOIBKO OJIMH pa3, A0 wiH nocie psiaa mudp: 30 — 40 %, Ne 5 — 7.

B Ha3BaHMAX Tpa3IHUKOB W 3HAMEHATEIBHBIX JaT C TPONUCHONH OYKBBI
HUIIYTCSl 11IepBO€ CJIoBO M umena coOcreennbie ([lens Konctutynum Poccuiickoit
Oenepanuu, BoceMoe mapra, Hoseii ron, ens Mmetaiurypra, lens poccuickoun
neudatn). Mckmrouenue: Jlens [1oGenprl.

B TekcTax mpaBOBBIX aKTOB HMCIOJIB3YIOTCS TJaroibl B (opMe HaCTOSILIETO
BPEMEHHU, NIPUJIAOIINE TEKCTY NPEANUCHIBAIOLIUN XapaKTep.

Hanpumep:

«Buza BrimoyaeT B ce0s HAMMEHOBAaHWE JOJDKHOCTH PYKOBOAUTENS
MUHUCTEPCTBA (BEOMCTBA) WM €r0 3aMECTUTENS U JIMYHYIO TOJIMUCh BU3UPYIOILETO,
pacimuppoBKy MOAMUCH U 1aTy»;

«HopmaTtuBHble mpeanucanus OGOPMISIOTCS B BHUAC MYHKTOB, KOTOPBHIC
HYMEPYIOTCA apabCKuMU UudpaMu ¢ TOYKOH U 3aroJIOBKOB HEC UMCIOTY.

HpI/I COCTaBJICHHMK TCKCTa B BHJAC AHKCTbl HAMMCHOBAHHA IIPHU3HAKOB
XaApPaKTCpU3yCcMoro 00BeKTa JOJIKHBI OBITH BbIPa’>XCHbI MMCHCM CYLICCTBUTCIIBHBIM
B MMCHHUTCJIIBHOM IIaJCKC HWIHM CJIOBOCOYUYCTAHUCM C TIJIarojom 2-ro Juna
MHOXKCCTBCHHOI'O YHCJ/Ia HACTOALICIO HWJIM IIpoHIcaAmcro BpCMCHHU («I/IMeeTC»,
«BIagCCTC», (<6I>IJ'II/I», «HaXOI[I/IJ'II/ICB»). XapaKTCpI/ICTI/IKI/I, BBIPA’KCHHBIC CJIOBCCHO,
HOJDKHBI COINIaCOBBIBATLCA ¢ HAMMCHOBAHUAMM IIPU3HAKOB.
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TeKCT, KaK IMpaBuio, COCTOUT U3 ABYX YacTeH. B mepBOM 4acTH yKa3bIBarOTCS
OpPUYMHBI,  OCHOBAaHMS,  UEJIM  COCTABJIEHHS  JOKYMEHTa, BO  BTOpOH
(3aKJTIOUMTEIBHOM) — pElIeHUs], BBIBOJIbI, MPOCHOBI, MPEIOKEHUS, PEKOMEHIALIUH.

TekcT MOXeT coaepx aTh OAHY 3aKIIOYUTENbHYIO YacTh (HampuUMep, yKa3bl —
pacropsAIUTEIbHYIO YacTh 0€3 KOHCTATHUPYIOUIEH; MUChMa, 3as8BJIEHUS — MPOCKOY Oe3
MNOSICHEHUSI; CIIPABKHU, JOKIJIaIHbIE 3aIIUCKU — OLIEHKY (DAKTOB, BHIBO/IbI).

B TekcTte NoKyMeHTa, MOJArOTOBICHHONO Ha OCHOBAaHUHM JOKYMEHTOB APYIHUX
OpraHu3alluii WM paHEe H3JaHHBIX JIOKYMEHTOB, YKa3bIBAIOTCS HX PEKBU3UTHL:
HAaMMEHOBAHHUE JOKYMEHTa; HAMMEHOBAaHME OpraHU3allid — aBTOpa JIOKYMEHTA; JaTa
JOKYMEHTA; PErUCTPallMOHHBIN HOMEpP TOKYMEHTA; 3ar0JIOBOK K TEKCTY.

3.3.16. OT™MeTKa O HAJMYHUM TIPUIIOKEHHH K JOKYMEHTY JOJIKHA COJEpKaTh
CBEJEHUSI O JOKYMEHTe (JOKyMEeHTaxX), HMPWJIAraéMbiX K OCHOBHOMY JOKYMEHTY
(B COMPOBOJIUTENbHBIX MMUCbMAX, MPETEH3USIX, AKTaX, CIIPaBKaX U JIPYTUX JOKyMEHTax),
WIH CBUJIETENLCTBYET O TOM, YTO JOKYMEHT SBJIACTCS MPUIOKEHUEM K OCHOBHOMY
JOKYMEHTY (HOPMaTUBHOMY, PACTIOPAIUTEILHOMY WU HHOMY).

Cnoo «lIpunoxkeHue» NUINETCS C 3arjaBHOM OYKBbI, YyNoTpeOssercs
B €JUHCTBEHHOM YHCJIE, TIOCIIE HETO CTABUTCS IBOCTOUHME U YKA3bIBAETCS KOJIMYECTBO
JUCTOB U SK3CMILISIPOB.

B conmpoBOAMTENBHBIX MHCBMAX U JIPYruX HWHOOPMAIMOHHO-CIPABOYHBIX
JOKYMCHTaX OTMCTKAa O NPUIOXKCHUM OTACIACTCS OT TEKCTa ITOKyMEHTAa JBYMS
OJIMHAPHBIMH MCKCTPOUHBIMU HMHTCPBAJIAMH U TIcHaTacTCsl OT JICBOM T'paHUIIBI
TEKCTOBOTO TOJIS CIEAYIOIUM 00pa3oM:

Ecimm npunoxenune Ha3BaHO B TEKCTE:

[Ipunoxenue: Ha 3 1. B | 2K3.

Ecam mpunokeHHWE HE HA3BAHO B TEKCTE (YKa3bIBAIOT €r0 HAaWMMECHOBAHUE,
KOJUYECTBO JIUCTOB W JK3EMIUIAPOB) WM €CIU TIPWIOKECHUM HECKOIBKO
(MX HyMepytoT apaOCKUMH LHU(pamMu C TOYKOW, TIPH 3TOM BTOpas M TOCIEIYIONIUE
CTPOKH OTMETKH BHIPABHUBAIOTCS OTHOCUTEJILHO Havalla IIePBOTO MPEIJIOKESHHS ):

[Tpunoxenus: 1. CropaBka 0 MOATOTOBKE IIKOJI K yueOHOMY roay Ha 8§ JI. B 2 3K3.
2. Cnucok Ko Ha 3 J1. B 2 JK3.

Ecnu npunioxenne (TpUIIOKEHNs) cOpOIIIOpOBaHO(bI), TO KOJIMYECTBO JINCTOB
HE yKa3bIBaeTCA:

[Tpuitoxkenue: otueT o nposegeHun opyma B 2 3K3.

Eciu  jokyMenT, ABISIOIIMNCA  HPUIOKEHUEM, HUMEET  IPUJIOKEHUS
C CaMOCTOSTEILHON HyMepaluen CTpaHuL;

[IpuioxeHue: JOroBOp BO3ME3OHOIO OKazaHua yciayr oT Swmas 2018r.
Ne 32-18/72 n npunoxeHust K HeMy, BCero Ha 7 JI.

Eciin TOKyMEHT HaIlpaBJIseTCsl HECKOJIBKHUM aJpecaTaM, a MPUI0KEHNE TOIBKO
TICPBOMY ajipecarTy:

[Ipunoxenue: Ha 3 J1. B 5 3K3. TOJIBKO B MECPBBIN aapec.
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Ecnmu npwiokeHHsIMM K TIMCBMY  SIBJISIFOTCS  IOKYMEHTBI, COJepKalliue
HHpOpMaIHio KOHGHUICHIINAILHOTO XapaKTepa:

[Ipunoxenue: CrpaBka O HEIUIATCKECIOCOOHBIX MPEANIPUATHSIX Ha 2 1. B | 7K3.,
per. Ne 26-ncn, i1 city»>KeOHOTO TIOJIb30BaHUS.

Eciu npuioKeHHEeM SBIIIOTCS JOKYMEHTBI, 3allMCaHHbIE Ha (U3HYECKH
000COOJICHHBIM AJIEKTPOHHBIM HOCHTEIb (KOMIIAKT-IUCK, USb-(JIeII-HaKOIUTEb

U Jpyroe):
[Ipunmoxenne: DVD-R B 1 3k3.

[lpu 3TOM Ha BKIajbllie (KOHBEPTE), B KOTOPBIH MOMENIAETCS HOCUTENb,
YKa3bIBAIOTCS HAWMEHOBAaHWS JOKYMEHTOB, 3allMCAHHBIX Ha HOCHTEIb, HMEHA
¢aiinoB, 00beM JOKYMEHTOB B JINCTaX.

Eciu HeoO0X0AMMO HampaBUTh DJIEKTPOHHYIO KOIHIO Ha aJIpec JIEKTPOHHOU
MOYTHI MOJTYYaTeNsl, YKa3aHHBIM UM B CIIPABOYHBIX JAHHBIX HA OJIaHKE:

IMpunoxenne: Ha 351, B 13K3. W DJICKTPOHHAs KOOHUS Ha aapec
dpchsro2(@donpac.ru
Ecan ¢ oaHMM CONPOBOAMTEIBLHBIM IIHCHMOM IIE€PECBUIACTCA OOJIBIIOE
KOJIMYECTBO IPWIOKEHHH, MOXET OBITh COCTaBlI€HA OIMCh IPHIIOKCHHI
C IEPEUNCIICHUEM HAaUMEHOBAaHUM BCEX JOKYMEHTOB-IIPWIOKEHHH C YyKa3aHUEM
KOJIMYECTBA JIMCTOB M JK3EMIUIAPOB KaXXJOTO M3 HUX, 4 B OTMETKE O INPHIIOKCHHH
JAeTCs CChUIKA Ha OMMCH MPUIIOKEHH:

[Tpuitoxkenue: onuch NPUIOKEHUIH Ha 2 J1. B 1 3K3.

Ecmm k JOKyMEHTY TIpWJIararoT Jpyrod TOKYMCHT, TakKKC HMCIOIIHA
IPWIOKCHHIC, OTMETKA O HATMYUH TPUIIOKCHUS 0DOPMITICTCS CACAYIOMIUM 00pa3oM:

[IpunoxkeHne: 3aKIFOYCHUE MOCTOSHHOM KOMHCCHM MO 3APABOOXPAHCHUID
ot 25.04.2001 Ne 15 w mpunoxkeHust K HEMy, Bcero Ha 21 .
B 2 3K3.

3.3.17.T'pu¢d corysacoBaHuss MOKYMCHTOB MPOCTABISACTCA Ha JOKYMCHTAX,
COTJIAaCOBAHHBIX OpraHaMH, OPTaHU3alUSIMHU, TOHKHOCTHBIMH JIMIIAMH.

['pud cormacoBaHusi B 3aBUCUMOCTH OT BHJIa JOKYMCHTA K OCOOCHHOCTEH €ro
0(pOPMIICHHUSI MOKET MTPOCTABIIATHCS:

Ha TEPBOM JIHCTE IOKyMEHTa (€CIM JIOKYMCHT WMECT THUTYJbHBIA JIHCT, —
Ha TUTYJIBHOM JINCTC) B JICBOM BEpPXHEM YIUIy Ha YpoBHE Tpuda yTBEpPKIACHUS
(Tp1 OTHOBPEMCHHOM ~ COTJIACOBAaHMM W yTBEPXKACHUM  JOKYMCHTA)  WJIU
01 HANMEHOBAHUEM JIOKYMEHTA OJIMKe K HIKHEMY TI0JTHO;

Ha MOCJECAHEM JINCTE TOKYMEHTA MO/l TEKCTOM, HM)KE PEKBU3UTA «IIOJIMHUCHY;

Ha JIMCTE COTJIAaCOBaHMUS, SIBJSIOMIEMCS HEOTHEMJIEMOM YacThl0 JOKYMEHTa
(ecnu conmepxaHue TOKYMEHTA 3aTparuBaeT MHTEPECHl HECKOIbKUX MUCIIOTHUTENbHBIX
opraHoB PocToBckol 001acTH, HWHBIX TOCYJapCTBEHHBIX OpPraHoB M (WJIH)
OpraHu3alui).
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I'pud cormacoBanms coctout m3 cioBa COI'NTACOBAHO (6e3 kaBbIuek),
JOJKHOCTH JIMIIA, C KOTOPBIM COIVIACOBAaH JIOKYMEHT (BKJIHOYash HAaWMMEHOBAaHHE
opraHa, OpraHHA3alliH, ero MOAINCH, HHUIIHAIbI, (aMIIHH, JaThl COTJIACOBAHMS).

Hanpuwmep:

COI'JTACOBAHO

[lepBbIM 3amMecTUTEND
['y6epnaropa PoctoBckoii obiiactu

Iloammcs N.0O. Gamuius

23.06.2018

CimoBo COI'JIACOBAHO n1ewataerca muponucubiMu OykBamu. [pud
COIJIACOBAHHUsI BBIPABHMBAETCS 110 JIEBOMY KPar0 WIM 10 LIEHTPY TEKCTa PEKBHU3HUTA
OTHOCHUTEIBHO CAMOH JNIMHHOM CTPOKH, KOTOPAasi HE JOJIKHA IIPEBBIMIATh 7,5 CM.

Ecnu cornacoBaHue OCYIIECTBISIETCS KOJUICTHAJIBLHBIM OpraHoM, B rpude
COIJIACOBAHMSI YKa3bIBAIOTCS CBEJIeHHWA 00 OpraHe, COIJIacOBaBILEM JOKYMEHT, JaTe
U HOMepE MPOTOKOJIA, B KOTOPOM 3a(pUKCHPOBAHO PELICHHE O COTIACOBAHUH.

Hampumep:

COI'JTACOBAHO

KOJUIETUEW MUHHUCTEPCTBA
31paBOOXpAHEHUS

PocTtoBckoii obnactu

(IpoToKoOM OT Ne )

Ecnu cornacoBaHue OCyIECTBIIAETCS MUCbMOM, YKa3bIBAKOTCA BUJ JOKYMEHTA,
opuIMaANbHOE MOJIHOE WIM COKpAlleHHOE HAMMEHOBAaHHE OpraHa, OpraHu3aluu —
aBTOpa JOKYMEHTAa, JaTa U HOMEDP MUChMa.

Hanpuwmep:
COI'ZTACOBAHO

nruceMoM PocapxuBa
oT No

Ecau B noxyMeHTe nBa rpuda coraacoBaHusi, TO OHU PACIIOIAraroTcs Ha OJHOM
YPOBHE, MpU OOJIBIIEM KOJIMYECTBE UX Pa3MEIIAIOT JIBYMsI BEPTUKAIBHBIMU PSAJIAMH.
Ha nokymenTe MoxeT ObITh paciioyioxeno ne 0osee yerbipex rpudoB corjiacoBaHus.
bonsmee wucio rpudoB cornacoBanus odopmisieTrcs Ha OTHEIBHOM JIMCTE
coriacoBaHusl, IIPUJIAraéMoOM K JIOKYMEHTY.

Ecau rpudmi cornacoBanus opopMIISIIOTCS Ha OTAEIBHOM JIMCTE COTJIACOBAHMS,
Ha JIOKYMEHTE€ B TOM MECTE, TJie JOJDKHBI TPOCTABIATHCA TPU(PBI COTIIACOBAHUS,
IIPOCTABIISIETCA OTMETKA: «JIMCT COrylacoBaHus IPUIIAraeTCsD.
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3.3.18.Bu3a saBmgeTcs OTMETKOW O BHYTPEHHEM COTJIACOBAHWU TIPOCKTA
JOKYMEHTa, CBHUJIETEJIbCTBYET O COIVIACHMM WM HECOTJIACHH JOJDKHOCTHOIO JIMIA
(paboTHHKA) C COJIep)KaHUEM IMPOEKTA JOKYMEHTA.

Buza BrirO4aeT HAMMEHOBAaHHE JOJDKHOCTH JIMIA, BU3UPYIOLIETO JTOKYMEHT,
yKa3aHHoe B UMEHUTEIBHOM I1aJIeKe, IOIINCh, paciinPpoBKy OAUCH (MHULIAAIIBI,
(haMUINIO) U 1aTy BU3HPOBAHUA.

Hanpumep:
HadansHuK TpaBOBOTO yIIpaBICHUS
I[loanuce N.0. Gamunus
lata

[Ipp Hamuuuu 3amMe4yaHW, OCOOBIX MHCHHM, JMJOMOJHEHUA K TMPOEKTY
JOKYMEHTa OHH BHOCSTCA B TEKCT IMPOEKTa JOKYMEHTA WIH M3JJararorcs
Ha OTAEIBHOM JIUCTE, TTOANUCHIBAIOTCS U NPUIIAraloTcs K ITPOEKTY JTOKYMEHTA, BU3Y
0(GOpPMIIAIOT CHEAYIOLIMM 00pazoM:

3ameuaHus MPUIAraoTCs
Hagaisavk ipaBoBOTO yIipaBiIcHUS
[Toanuce N.O. ®amunus
[lara

Buyrpennue JoKyMeHTHI (IIPOEKTHI IIPABOBBIX aKTOB, CIIy»KEOHbIE IHCbMA,
JOKJIaJIHbIC, aHATUTHUCCKUE 3alUCKH, CIPABKH U JAPYTUC JOKYMCHTBHI) BUUPYIOTCS
B cUcTeME «/lemo» B perucTpaliioHHON KapTe mpoekta JokyMmeHTa (nanee — PKILJI)
C IPUMEHEHHEM SJICKTPOHHOW MOJAIHUCH.

3ameuanus npukpemsirores k PKIIJ v noanuceiBaroTcs ¢ npumeHeHueM 11,

B nmokyMeHTax Ha OyMa)XHBIX HOCUTENSX, MOJJUHHHUKH KOTOPBIX XPaHATCS
B [IpaButenscTBe PocToBCKOM 00acTH, BH3BI MPOCTABJISAIOTCA HA MOCICIHEM JIHCTE
TOKYMEHTA TOJ] TOAMUCKHI0, HA 00OPOTHON CTOPOHE TOCIEIHETO JINCTA MOJINHHUKA
JOKYMEHTA WJIM Ha JIUCTE COTJIacOBaHUS (BU3UPOBAHUS ), IPUIIATaEMOM K JOKYMEHTY.

B ucxomsmmx JOKyYMEHTaX BH3bl TPOCTABISIFOTCA Ha  AK3EMIUIApax
JOKYMEHTOB, IOMEIIAEMBIX B JEJO.

[Ipy HEOOXOAUMOCTH MOXKET TMPUMEHATHCS TIOJUCTHOE BHU3UPOBAHUE
JJOKYMEHTA ¥ €T0 NPUIOKECHUH.

3.3.19. [loanuche JOMAKHOCTHOIO JIMLA SIBISIETCS 00sI3aTENbHBIM PEKBHU3UTOM
JOKyMEHTA. JIOKYMEHTBI OANKCHIBAIOTCS JOJKHOCTHBIMU JIMIIAMU B COOTBETCTBUHU
C IPENOCTABICHHBIMH UM MOJTHOMOYHSIMH.

PEeKBH3UT  «IOANMCH»  BKIKOYACT: HAUMEHOBAHME JOJKHOCTH  JIMIIA,
MOJIMUCHIBAIONICTO JIOKYMCHT, €ro COOCTBCHHOPYYHYIO HOJIMHUCH, PacIIn(PpOBKY
MOJNMUCH (MHUTIHAJIBI, (DAMUITHIO).

PekBH3UT «OANHUCH» OQPOPMIIAETCS OT JIEBOM TPAHHUIBI TEKCTOBOTO OIS
Ha JBa-TPU OJMHAPHBIX MEXCTPOUYHBIX WHTEpBaJida HUXKE TEKCTa JOKYMEHTAa WIIn
OTMETKM O TPUJIOKEHUH (IIpU HAIMYAMU TakoW oTMmeTKH). PacmmdpoBka momnucu
1e4aTaeTcsd Ha ypOBHE IIOCIIEIHEH CTPOKM HAMMEHOBAHWS HOJDKHOCTH Yy IIpaBOM
IpaHUlbl TEKCTOBOTO NOJiL. Mexay uHHIMadaMu ¥ (paMuiaueld CTaBUTCS MPOOen.
Nuunmansel B pacmiu@poBKe NOAMKHCH pacmojararorcs nepea ¢amunueid. Camas
JUIMHHAS CTPOKa B HAMMEHOBAaHUH JIOJDKHOCTH HE JTOJKHA MPEBBILIATH 7,5 CM.
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Ecniu nokymeHT odopmiieH He Ha OJaHKe, B HAUMEHOBAHUE JOJDKHOCTH
BKJIIOYAETCS HAMMEHOBAHWE OpraHa rocyJ1apCTBEHHOM BJIACTH.

Hanmpumep:

[Ipencenarens koMUTETA
10 MOJIOZIEIKHOM ITOJINTHUKE
PocroBckoii o0iractu [Toxnuce N.0. Gamuius

Ecimu nokymeHT odopmieH Ha OJaHKE OpraHa, B HAMMEHOBAHHMH JTOJKHOCTH
HAaVMEHOBAHUE OpPraHa HE yKa3bIBaeTCs.

Hanpuwmep:
IIpencenarens komMUTETA [Tonnuce N.0O. Gamunus

[Ipu odopmieHun JOKyMEHTa Ha OJaHKE MODKHOCTHOTO JHIA JOJDKHOCTH
ATOTO JMIA B MOJIMUCH HE YKA3bIBACTCH:

Iloanuck N.0O. ®amunusa

He nomyckaercss OTphIBaTh MNOAMNUCH OT TEKCTa JOKYMEHTA, MEPEHOCHTH
CC Ha CICIYIONUN JuUCT. BMecTe ¢ MOANMUCHIO HAa CICAYIONIWHA JIUCT JOKYMCHTA
JOJKHO OBITh IEPEHECEHO HE MEHEE ABYX CTPOK TEKCTA.

[Ipu moAnUCaHWM JOKYMCHTA HCCKOJBKUMHU JIOJKHOCTHBIMHM  JTUIIAMH
UX MOJIKCH  PAclojararoTcsi OJHAa IOA  JPYro B  MOCJIEAOBAaTEIbHOCTH,
COOTBETCTBYIOIICH 3aHUMACMbIM JOJKHOCTSIM.

Hanpumep:

[lepBBIit 3aMECTUTEIID

['ybepnaTtopa PocToBckoit obiacTu IToarmmce N.0O. Gamunns
3aMeCTUTEIb
['y6epnatopa PocTtoBckoit obnactu [Toamnuck N.0O. ®amunus

[Ipy nmoamMcaHWyd JOKYMEHTA HECKOJbKHMH JIMUAMH PABHBIX JOJKHOCTEHN
UX TOJIMTUCH PACIIONAralTCs Ha OJTHOM YPOBHE.

Hampuwmep:
MuHHCTp 00pa3oBaHUS MUHHCTD 3ApaBOOXPAHCHUS
PocroBckoi ob6mactu PocroBckoi ob6mactu
Iloamuck N.0O. Oamunus I[Hoamuce N.0O. ®amunusa

[Ipy moamWcaHWW COBMECTHOTO JOKYMCHTAa TICPBBIM JIUCT OQOPMIIICTCS
He Ha OJIaHKe.

YAORST\Rpo\09061842 123



26

B nokymeHTax, COCTaBIEHHBIX KOMHUCCHEH, YKa3bIBAIOTCS HE JOHKHOCTH JIHII,
MOJITHUCHIBAIOIINX JIOKYMEHT, a MX 00s13aHHOCTH B COCTaBe KOMHCCHH B COOTBETCTBUU
C pacmpeeiCHUEM.

Hampuwmep:
IIpencenarens KOMUCCHUH [Tonmuce N.0. ®amunus
Cekperapb KOMUCCUM [Toanuce N.0. ®amunus
YUneHbl KOMUCCHU: [Tonnuce N.0O. ®amunus

IToanuce N.0. Gamunmus

[Ipy mnoanmucaHuu JOKYMEHTAa JODKHOCTHBIM — JIMIOM, HCIIOJHSIOIINM
0043aHHOCTH PYKOBOAMUTENS, MOANUCH OQOpMIISIETCS C YKa3aHUEM JTOJKHOCTH JIMIIA
B COOTBETCTBHUH C MpUKa30oM (pacnopspkenuem). [Ipu aToM He nomyckaeTcsi CTaBUTh
OpEAIOr «3a», HAAMUCh OT PYKH «3aM.» WIM KOCYI0 YEPTY HEpE] HAUMEHOBAHUEM
JTOJDKHOCTH.

3.3.20. Otmerka 00 2JEKTPOHHOM MOJMUCH HCMONb3YETCs AJIS BU3yalU3allly
QJIEKTPOHHOW TMOJANUCH TMOJy4aTeJeM JAOKyMEHTa IMpu OOMEHE JJIEKTPOHHBIMU
JOKYMEHTaMH, TMOANMHUCAHHBIMU YCUJICHHOW KBaTU(UIUPOBAHHOM 3JIEKTPOHHOU
noanuckio ( nanee — OI1).

Otmetka 00 D3Il  ¢dopmupyeTcs U BU3YaTU3HPYETCS MPOrPaMMHBIMU
cpenctBamu. OtmeTka 00 D11 BriouaeT Pppasy «JlOKYMEHT MOANKMCAH 3JIEKTPOHHOMN
HNOJMUCHIO», HOMEp cepTu(dUKaTa KIIoua DJIEKTPOHHOW MOMMUCH, (aMUIHIO, UM,
OTUECTBO BHajenblia cepTudukaTa, CpoK JAEUCTBUS cepTUdUKara KIouda
3JICKTPOHHOM MOJMNHUCH.

Hampuwmep:
JOKYMEHT ITOJIITMCAH
AJIEKTPOHHOU MOITHMCHIO
Ceprudukar lal11aaa000000000011
Bnaneaen Usanos UBan MBanoBu4a
3aMecTUTEIb MUHUCTPA JleiicteurencH ¢ 01.12.2015 mo 01.12.2020 HN.A. 1Banos

Mecto pasmemenus oTMeTkn 00 OIl J0MKHO COOTBETCTBOBaTbH MECTY
pa3melieHus COOCTBEHHOPYYHOM MOJNKUCHU B aHAJIOTMYHOM JTIOKYMEHTE Ha OyMa)KHOM
HOCHTEJIC. DJIEMEHTHI OTMETKH 00 DI 70JDKHBI OBITH BUAUMBIMH M YHTA€MBIMU, TIPH
OTOOpaXEHUH JOKYMEHTa B HaTypaJlbHOM pa3Mepe He JO/DKHBI II€PEKpHIBATH
3JIEMEHTBI TEKCTA JJOKYMEHTA.

3.3.21. [leyatp 3aBepsieT MNOMJIUHHOCTh IIOJAMNMCH JODKHOCTHOIO JHMIa
Ha JOKYMEHTE, yJOCTOBEPAIOIIMX IpaBa JHUll, (PUKCUPYIOIHX (AKThI, CBI3aHHbIC
¢ ()MHAHCOBBIMH CPEJICTBAMHU, a TAKKE HA MHBIX JOKYMEHTAX, IMIPEAYCMaTPUBAIOIINX
3aBEpPEHUE MOMAIINCU TE€YaThI0 B COOTBETCTBUM C 3aKOHOJATEJILCTBOM POCCHUICKOU
denepanuu.

[leuatp crTaBuTCs Ha CBOOOJHOM OT TEKCTAa MeECTe, HE 3axBaTbiBas
COOCTBEHHOPYYHOW  TOJNKMCH JIMIA TOJAMUCABIIETO JOKYMEHT, WA B MECTE,
oboznauerHom «MID» («Mecto rieqatmy).
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3.3.22. Ot™eTKa 00 WCIOTHUTENE BKIOYAET B ce0s (pamMuiinio, uMs, OTYECTBO
(Mpu HATMYWN) UCTIOTHUTENS U HOMED ero TenedoHa (C KOJAoM).

Hanpumep:

IIerpoB Buktop AnexkcanapoBud
+7 (863) 262-41-46

OTrMerka 00 UCIIOJTHUTEE MOXKET JOHOJHATHCS HAMMEHOBAHUEM OJIKHOCTH,
CTPYKTYPHOI'O  IOJpa3jieJieHuss M  DJIEKTPOHHBIM  QJIPECOM  HUCIIOJIHUTEIIS.
Jononuurtenbabie oTMeTKH («Hcm.:» nnm «Tein.:», «Tenedon:») He cTaBsaTCA.

OtmeTka 00 HCIIONMHUTENE OPOPMISIETCS Ha JIMIIEBOM CTOPOHE MOCIEIHETO
JUCTA JOKYMEHTa OT TPAHMIIBI JIEBOTO TOJIsI 6€3 a03aIfHOro OTCTyMna (MpU OTCYTCTBUH
MecTa — Ha OOOpOTHOM CTOpOHE JUCTAa BHHM3Y CJIEBA) M TeHaTaeTcd MIpU(TOM
Neo 11 mr.

Hanpumep:

[MetpoB BukTop ANekcaHapoBHY, BEAYIITHN CICIHATUCT OT/ACTA 00CCTICUCHUS
+7 (863) 262-41-46, v.a.petrovi@donland.ru

OtMmeTKka 00 HCIOJHUTENE MOXKET OPOPMISATHCA KaK HMXKHHUM KOJOHTHUTYJI
U mevatatbes wpudToM MeHbllero pazmepa (Ne 11 or).

B noxymeHTax, UMEIOIINUX NOMETKY «J1Jig ciy»ke0HOro MoJb30BaHUS», OTMETKA
00 MCIOJIHUTENIE MPOCTABISAETCS HA 000POTE MOCIETHETO JUCTA KAXKI0Tr0 IK3EMILIIpa
JOKYMEHTa M BKJIIOYAET YKa3aHUE KOJMYECTBA OTIEYATAHHBIX JSK3EMIUISIPOB,
baMUIMI0O M MHUIMAIBl HCIOJNHUTENSA, (aMWIMIO W HHUALUAIB  pabOTHHKA,
W3rOTOBUBIIETO JOKYMEHT, JaTy T[edaTaHus JOKYMEHTa, Homep TelnedoHa
UCTIOJTHHUTETIS.

Hanpumep:

Or1. — 2 3K3.

Ok3. Ne 1 — B aapec.

Jk3. Ne 2 — B neno.

Hcn. u orn. Banos P.A.
12.06.2018

+7 (863) 268-93-26

3.3.23. OTMeTKa 0 3aBEepeHHHM KONUU OQPOpMISETCA s MOATBEPKICHUS
COOTBETCTBUS KOMUHU (BBIMUCKH U3 IOKYMEHTA) MOJIMHHUKY TOKYMEHTA.

OTMmeTKa 0 3aBEPEHUM KOIHMH MIPOCTABIIIETCS Ha CBOOOJHOM OT TEKCTa MECTE,
HUKE PEKBH3UTA IOMAIKCHY, WIW MPU OTCYTCTBUU CBOOOIHOTO MECTAa Ha JIULIEBOU
CTOpPOHE JOKyMEHTa, — Ha 000pOTe AOKYMEHTa M BKJIIOYAaeT clIoBO «BepHoy,
HAaMMEHOBAHUE JIOJDKHOCTH JIMIIA, 3aBEPUBIIETO KOIHIO; €r0 MOINCH; pPaciindpoBKyY
MOANKUCH (MHUIIMAIBI, (PaMUJIUIO); 1aTy 3aBEPEHUS KOMHUU (BBIIMUCKUA U3 JOKYMEHTA).

Hanpuwmep:

BepHo.
Cueumnanuct-3kciepT orjelia [Hoamuce N.0. amuiius
25.03.2019
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Ecan komuss JOKyMEeHTa BbIJAETCS JUIsl MPEACTABICHUS B  JAPYrou
TOCYJIJapCTBEHHBINM OpraH, OPraHu3aliio, OTMETKAa O 3aBEPEHUU KOIIUK MOXKET ObITh
JIOTIOJTHEHA 3aMKChI0 O MECTE€ XPAHEHHs JOKYMEHTa, ¢ KOTOPOro OblLIa M3rOTOBJICHA
KOMUA, U 3aBEPACTCA IEYATHI0 MCIOJHUTEIBHOTO OPraHa TOCYJapCTBEHHOM BIIACTH.
3anuch O MECTE€ HAXOXKJIEHHWS MMOJJIMHHUKA MPOCTABIAETCS TOJbBKO Ha MOCIEIHEM
JUCTE JOKYMEHTA.

Hanpuwmep:

[logmuHaMK mokymeHTa HaxoauTcs B IlpaBurenbcTBe PocToBCKO# oOmacTu
B neye Ne 26.09-02 3a 2017 rog.

Bce smmcTtel MHOrOCTpaHWYHBIX KOIHMM JIOJDKHBI  OBITH HPOIIUTHl  WIIH
CKpeIlIeHbl MHBIM 00pa3oM, IPOHYMEPOBAHBI M Ha MECTE CKpEIUIEHHS 3aBepEHbI
HOJANMUCHI0  YIIOJTHOMOYEHHOI'O JIMIA W COOTBETCTBYIOIIEH IieyaTeio. Ilpu atom
B OTMETKE O 3aBEPEHUHU KOIUU YKA3bIBAETCS KOJIUYECTBO JIMCTOB KOIIUU.

Jlomyckaercsa 3aBepATb OTMETKOU «BEpHO» KaXABIM JIMCT MHOTOCTPAHUYHOM
KOIIUH TOKYMEHTA.

[Ipu 3aBepeHUMM KOMMI TPABOBBIX AaKTOB BO3MOXKHO HCIIOJIB30BaHUE
CIELUATBHOIO IITaMIIa YIIPABICHHS TOKYMEHTAIIMOHHOTO 00ECTICUEHUSI.

[IpaBuTtenbcTBO POoCcTOBCKOI 001acTH BBIIAET KOMHUH TOJIBKO TEX JOKYMEHTOB,
KoTophbie co3narotces B [IpaButenbcTBe PocTOBCKOM 00MacTu.

Komuu  JOKyMEHTOB  pacChUIAOTCS B CTPYKTYpHBIE  TIOApA3ACIICHHS
[TpaButenbcTBa POCTOBCKOM 001aCTH, UCTIOTHUTEIBHBIEC OPTaHbl M OPTaHBl MECTHOTO
camoymnpaBieHuss PoctoBckoil obmactu mno cucreMe «J/leno» B COOTBETCTBUU
¢ PernamenTom IlpaButenbctBa POCTOBCKOM 001aCcTH.

Brigaua KONUil perucTpupyeTcs ¢ ykazaHueM (pamMuianu JOJKHOCTHOTO JIUIIA,
pa3pelIMBIIETO BbIAady JOoKyMeHTa. [lepenada konmuid JOKYMEHTa MPEICTABUTEISIM
CPCICTB MacCOBOM MH(POpPMAUM OCYUICCTBIISCTCS YIOJTHOMOYCHHBIMU Ha 93TO
TOJDKHOCTHBIMU JIMLAMH.

[Tpu odopMiacHUU KOMUU C JOKYMCHTOB, KACAIOMIMXCA NMPaB M HHTCPECOB
rpakJIaH, Ha JOKYMCHTE, ¢ KOTOPOrO CHSTa KOIHS, JCTAT OTMETKY O TOM, KOMY
¥ KOTJIa KON BBIJJaHA, & HA CaMOW KOMUHU — OTMETKY, YTO MOMJIMHHUK XPaHUTCS
B [IpaBuTenpcTBe POCTOBCKOM 001aCTH MITH €70 CTPYKTYPHOM MOJIPA3ACICHUH.

Jl7ist 3aBEepeHUs] KOMMHM JOKYMCHTA, U3TOTOBJICHHON Ha OyMa>KHOM HOCHTEIIC,
MOKET UCIOJIB30BAThCS IITAMII.

Konuu 3JIeKTpOHHBIX JOKYMCHTOB, HANpaBISICMBIX IO HWH(OPMAIIMOHHO-
TEJICKOMMYHHUKAallUOHHONW ceTh, 3aBepsitoress Il pykoBoguTenss CTPYKTYpPHOIO
NOAPA3ACICHUS] HCIOJHUTEIBHOIO OpraHa WM MHOTO YIIOJIHOMOYEHHOIO WM JINLA
U BBICBUIAIOTCS MOTYYaTENI0 C COMPOBOAUTEIBLHBIM MTUCEMOM B (POPME AICKTPOHHOTO
nokymeHta. Komuu 3J€KTpOHHBIX JIOKYMEHTOB Ha (PU3HYECKH O0OCOOJICHHBIX
HOCHUTEJISAIX BBICHUIAIOTCA MOJIYYaTENI0 ¢ CONPOBOAUTENLHBIM MMCbMOM Ha OyMa)KHOM
HOcUTENE. B cOnpoBOAUTENPHOM NHUCHME K KOMNHMH DJIEKTPOHHOIO JOKYMEHTa
YKa3bIBAIOTCS: HAUMEHOBAaHUE HH(POPMALIMOHHON CHUCTEMBI, B KOTOPOW XpaHATCS
JOKYMEHTBI; HAaWMEHOBAHMS JOKYMEHTOB, KONWM KOTOPBIX  HAINPABISIOTCA
NoJIyvaTesno; Ha3BaHus (palioB JIOKYMEHTOB ¢ YykazaHuem ¢opMaroB (ailioB
U o0beMa Kaxaoro Qaiina B 0aifTax; 1aTta H3rOTOBJIEHUS U 3aBEPEHUS KOIHH.
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[Tpu >TOoM Ha Quznyeckn 060COOJIEHHOM HOCHUTENE HECMBIBAEMbIM MapKepOM
yka3biBaercs: «lIpunoxenue k nucbMy ot (aata) Ne ...».

Konus »>aeKTpOHHOrO JOKYMEHTa, NpPEACTABICHHAs B BHAE JOKYMEHTA
Ha OyMa)KHOM HOCHUTEJE, 3aBepsAeTCis B MOPSAKE, YCTaHOBJIEHHOM HACTOSALIUM
MYHKTOM JJIs1 3aBEPEHUS KO TOKYMEHTOB Ha OYMa)KHOM HOCHUTENE, C YKa3aHUEM,
B KaKoil ”HPOPMALMOHHOM CHCTEME XPAHUTCS JIEKTPOHHBIN JOKYMEHT.

3.3.24. OTMeTKa O NOCTYIUICHHHM [OKYMEHTAa CIIYXKHAT JJIsl TOATBEPXKICHHS
¢dakTa nocryrienus qokymenTa B IlpaButenbctBo PocToBckoit 061acTu U BKIIOYAET
JaTy TOCTYIUIEHMS M BXOIAIIMN PETrUCTPALIMOHHBIM HOMEP JOKyMeHTa. [lpu
HEOOXOJIMMOCTH OTMETKA O MOCTYIIEHUHA MOXKET JOMOJIHATHCS YKa3aHUEM BpEMEHU
NOCTYIUICHUS JOKYMEHTa B YacaX U MUHYTaX U Croco0a JOCTaBKU JOKYMEHTA.

OTMeTrka O DOCTYIUIEHHMM [JOKYMEHTAa IMPOCTAaBIAETCSA Ha IIEPBOM JIMCTE
JOKYMEHTA B HU’KHEM CBOOOJIHOM OT TEKCTa IOJIE€ C UCIIOJIb30BAHUEM LITAMIIA.

3.3.25. Pe3zomouus COAECPKUT YKa3aHUs 0O HCHOJHEHHUIO JOKYMEHTA.
Pezomoniiss  odopmiisiercss Ha CBOOOJHOM MecTe pabodero Mmojs JOKyMEHTa,
Ha OJIJaHKe PEe30II0LUHU WM BHOCUTCS HETIOCPEACTBEHHO B cucTeMy «Jlemnoy.

Pezomronus BKIOYaOT HaMUINIO, HHUIHAIBI UCIIOJHATENS (MCIIOIHUTENICH);
HOPYYEHHE MO JAOKYMEHTY (KOHKPETHOE 33a/JlaHH€ IO MCIOJHEHUIO JOKyMEHTa WId
GOpMYITHPOBKY IIEIM PACCMOTPEHUS JOKYMEHTAa); IPH HEOOXOAWMOCTH — CPOK
UCIHOJIHEHHA (B TOM 4MCIIE OTMETKY «CPOUYHO», «KOHTPOJbY); MOANUCH JHIA,
BBIHECIIETO PE30JIIOLUIO; ATy PE3OIIOLUH.

Hanpuwmep:

Mopo3zosy H.B.
[Ipomy moAroToBUTH NPOEKT
norosopa k 01.12.2019
Ioamuce
05.10.2019

CpoK HCHOJIHEHUS MOPYYEHUS MOXET HE YKa3blBaTbCs, €CJIM OH Ha3BaH
B TEKCTE IMOCTYNHUBILETO JOKYMEHTa, U PYKOBOJUTEIb HE CUUTAET HEOOXOAUMbBIM
U3MEHUTb €r0 B CTOPOHY COKPAILEHUS WM ABJISETCS TUIOBBIM AJis AAHHOTO BHJA
JOKYMEHTA.

[Ipy yKa3aHUM HECKOJbKMX MCHOJHUTENeW (aMuUiaus OTBETCTBEHHOIO
WCIIOJTHUTENS YKa3blBaeTCs IMEpBOH, OO MOJYEpKUBaeTCs, TuO0 0OO03HadaeTcs
CIIOBOM «OTB.» («OTBeTCTBEHHBIN»). B cucreme «/leno» OTBETCTBEHHBIN
MCITOJTHUTEIb OTMEYAETCS 3HAKOM «|» KpacHOTo BETA.

Pe3zomonust NpUKpEIUsieTcsl K JOKYMEHTY M BMECT€ C HUM IOIIIUBASTCS
B 11e710. Pe3omorus, ohopmiennas B cucreme «Jleno» s 1okyMmenTa na OyMma:kunom
HOCHUTEJIE, CO CPOKOM XpaHeHus BpemeHHbIM (Oosiee 10 jeT) wim nocTosHHBIM, MPU
HaIpaBJIEHUM JIOKYMEHTa B JIEJI0 PacliedyarbiBAeTCs M IIOMELIAETCs B €0 BMECTe
C JIOKYMEHTOM.

Jns  pesosironmy MOXKET ObITh  IPEAYCMOTPEH  CIIHMAIIbHBIA  OjaHk
dbopmara AS i A6.
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3.3.26. OTMeTKa O KOHTPOJIE CBHIETEIbCTBYET O IOCTAHOBKE JIOKYMEHTA
Ha KOHTPOJIb, MPOCTABIISIETCS ¢ MOMOIIBIO TaMia «KoHTposb» cripaBa Ha BEPXHEM
MoJIe MEePBOM CTpaHUIIbl TOKYMEHTa Ha OymMakHOM HocuTesde. OTMETKa O KOHTPOJIE
B cucteme «/leno» B PK o6o3Hauaerca OykBoit «K».

3.3.27. OTMeTKa O HampaBiICHUHU JOKYMEHTa B JEJIO ONPEIENsieT MECTO
XpaHEeHUs. JOKYMEHTa IMOCjie 3aBepllieHHs padoThl ¢ HUM UM BKIIOYAET CIIOBA:
«B neno», MHAEKC ena MO0 HOMEHKJIATYpe 1€, B KOTOPOE MOMENIAETCA JOKYMEHT
Ha XpaHEHUE, C YKa3aHHEeM T[oJia, AODKHOCTU JHla, O(OPMHUBIIET0 OTMETKY,
noanucy, Aatbl. OTMeTKa 00 WCIOJHEHMM MOXET JOMOJHATHCS HH(pOopManuen
00 0COOEHHOCTSIX UCTIONHEHHUSI IOKYMEHTA.

DNEeKTPOHHbIE JTOKYMEHThI MOMJIEKAT CHUCAHUIO B Jed0 B cucrteMe «J/lenoy
COIJIACHO HOMEHKJIAType Aeil.

4. OcobeHHOCTH PadOTHI C YJAEKTPOHHBIMHU
JOKYMEHTaMH, IIPUEM U Tiepeiada ciry>keOHoMi
uHdopManuu no opUIMaIbHBIM KaHAIAM JIEKTPOHHOHN ITOYTHI

4.1. DNeKTpOHHbIE JOKYMEHTHI CO3Jal0TCsA, 00padaThIBAIOTCS M XPaHATCA
B cHCTEME «/lemon.

DJEKTPOHHBIE  JTIOKYMEHTbI  SIBISIOTCS  OQUIHMAIBHBIMU  JOKYMEHTaAMHU
[IpaButenbctBa PocToBCKOM o00macTu. DJIEKTPOHHBIA JOKYMEHT JAOJKEH ObITh
0hOpMIIEH B COOTBETCTBUU C MHCTpyKIMElH M HUMETh PEKBU3UTHI, YCTAHOBJICHHbIC
71 AHAIOTHYHOTO JIOKyMEHTa Ha OyMaKHOM HOCHTEJIE.

Hoxymenroobopor B [lpaButenbctBe PocTOBCKOM 007aCTH OCYIIECTBIISIETCS
B 3JIEKTPOHHOM BuJie o cucreme «/lemno». Ilepenavya 1OKyMEHTOB 110 UHBIM KaHAJIAM
cBA3U M (MiM) Ha OyMa)>XHOM HOCHTEJIE HE JIOIyCKAeTCs, 32 UCKIIOYEHHUEM CIIy4aeB,
Korga (¢enepaqbHBIMM WM OOJIACTHBIMU  3aKOHAMHM  JIMOO  TIPUHUMAEMBIMHU
B COOTBETCTBUM C HHMMHU HOPMATUBHBLIMHU IIPABOBLIMHA aKTaMu YCTAaHOBJIEHO
TpeboBaHME O HEOOXOAMMOCTH  COCTaBJIIEHHS  JOKYMEHTAa  HCKJIIOYHUTEIHLHO
Ha OyMa>XHOM HOCHTEIIE.

OOMeH DJIEKTPOHHBIMU JOKYMEHTaMH, OTIIPABIAEMBIMH M MOCTYMAOIUMU
110 CUCTEME MEKBEJIOMCTBEHHOIO 3JIEKTPOHHOTO JOKyMeHTtoobopora (naigee —
M3J10), ocyiiecTBisieTCs B COOTBETCTBUU C HOPMATUBHBIMHU TMPABOBBIMU AKTAMH
[IpaBuTenbcTBa Poccuiickon denepanuu, a TAKKE METOANYECKUMU
peKOMEHIaUsAMU MUHUCTEPCTBA CBSI3M M MAaCCOBBIX KOMMYHHUKalMi Poccuickou
denepannu n DenepanbHON CiTy)KO0bI oxpanbl Poccuiickoit denepanmm.

4.1.1. lnga  mOATBEpXKACHUSA TOMJIMHHOCTH  DICKTPOHHBIX  JIOKYMEHTOB,
HANpaBJIEMBIX B JPyrM€ OpPraHbl W OpraHu3auuu, B llpaBurenscTBe PocTOBCKOU
00J1acTH MCIOJIB3YETCS AICKTPOHHAS MOAMKUCH JOJLKHOCTHOTO JIMIIA, TOJMUCABIIICTO
JIOKYMEHT.

4.2. JoxyMmeHThl, mnoctynatome B [IpaButenscTtBo PocToBckoit obiactu
Ha OyMa)XHOM HOCHTEJIE, BKIIOYAIOTCS B CUCTEMY «/leno» mociie uXx cKaHMpOBaHUS
W CO3JIaHMUSI IJIEKTPOHHBIX KOMHWN TaKWX NOKYMEHTOB. [Ipu BKIOUEHHH JTOKYMCHTa
B cuctemy «Jlemo» dopmupyeTrcs perucTpalmoHHas KapTa, MOCPEICTBOM KOTOpPOH
00CCIICUUBACTCSl  TMOWCK, JIOCTYNl K JOKYMCHTY, €IO KOHTPOJb, XpaHCHHC
Y UCIIOJIb30BAHUE.
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4.3. O6MeH DJIEKTPOHHBIMH JOKYMEHTAMU C OpraHaMH M OpraHu3alUsIMHu,
HE SIBJISIFOIIIUMUCS YYaCTHUKAMU MEKBEJOMCTBEHHOTO DIEKTPOHHOTO
JOKYMEHTO000pOTa, W rpakgaHaMd MOXKET OCYIIECTBIATHCA C MCIOJIb30BAaHUEM
DJEKTPOHHOM MOYTHI. DJIEKTPOHHAS MOYTa — OJHHU U3 CIIOCOOOB JTOCTABKU, OTIPABKU
uHpopManuu U oOMEHa €10 MEXKIYy IOJIh30BaTesIMU Kak BHYTpH IIpaBUTEnhCTBa
PocToBckoit 061acTH, Tak U MEXAY OpraHU3aIlUIMH, HMEIOIIIUMH COOTBETCTBYIOIINE
TEXHUYECKUE CPEACTBA.

OTtnpaBisieMbld TOCPEACTBOM DJIEKTPOHHOW MOYTHI DJIEKTPOHHBIA JOKYMEHT
(DJIEKTpOHHAsT KOMHUSA JOKYMEHTa) JOJDKEH HWMETh PEKBU3UTHI, YCTAHOBJICHHBIC
JUIsl aHAJIOTUYHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEIE.

Pemenne Ha nepenady JOKYMEHTa MO JJIEKTPOHHOM MOYTE MPUHHUMAET JIAILIO,
MOAMNKCABIIES JAHHBIA JOKYMEHT.

OTBETCTBEHHOCTh 3a COJEpKaHUE IepedaBaeMor HMH(pOpMAIMU BO3JIAraeTcs
Ha HCHOJIHUTENS, MOATOTOBUBIIETO JAOKYMEHT K Mepejaye, W JIMIO, MOJAMNUCABILEE
JIOKYMEHT.

3ampemjaercs nepegaBaTh IO AIEKTPOHHOM MOYTE CBEJCHUS, COAEp Kallue
rOCYJIJapCTBEHHYIO TallHYy, TOKYMEHTBI C MOMETKOM « /1151 Ci1y>KeOHOTO M0Ib30BaHUN.

DJIIeKTPOHHBIE COOOIIEHHsI, TMOCTYIMBIINE Ha O(PUIHUATBLHYIO 3JIEKTPOHHYIO
noury IlpaBurenbctBa PocToBCKOM 005acTu ¢ 0UIUATBHBIX 3JIEKTPOHHBIX aJpeCcOB
OpraHOB U oOpraHu3anuii, anpecoBaHHble ['yOepHatopy PocTtoBckoil obmactu,
mepBbIM 3aMecTuTelsiM  I'yOoepHatopa  PocToBckoii  oOmacTH,  3aMECTHUTEIISM
['y6epnaTtopa PocToBckoil 00JacTH, M HMEKIIUE COOTBETCTBYIOIIME PEKBU3HUTHI
IIUCbMa, PEFUCTPUPYIOTCS B cUCTEME «/letoy.

DJIEKTPOHHBIE COOOIIEHUS, IOCTYHAKIINE C HHBIX 3JIEKTPOHHBIX aJIPecoB,
HAITPABJIIFOTCS YISl IIPOBEPKM OE3011aCHOCTH U 11OCJIE TIOATBEPKIEHHS 00 OTCYTCTBUH
BUPYCOB M 0€301acHOCTH COOOIIEHUS, NPUHUMAKTCS K IPEIBAPUTEIILHOMY
pPaccMOTPEHUIO.

Hansneiimass  pabota C  JJIGKTPOHHBIM  COOONIEHHWEM  OpPraHU3yeTCS
B COOTBETCTBUM C YCTaHOBJIEHHBIMH HacTosiued Wucrpykuuein TpeboBaHusMU,
MPENBABISIEMBIMU K pab0Te ¢ BXOJAAIMMMHU JIOKYMEHTAMMU.

4.4. ITonTBEepKAEHHE COOTBETCTBUS PACIIEYaTAHHON KOIMU SJIEKTPOHHOIO
JOKYMEHTa TOATBEpxKAaeTcs wramnom «lloanucano 3JeKTPOHHOW NOAIUCHIO»
¥ BU30# pabOTHHKA, CO3AABIIEr0 KOIMIO 3JIEKTPOHHOTO JOKYMEHTA.

4.5. TexHn4YeCKY0 MOJIJEPKKY W PA3BUTHE CUCTEMBI JIEKTPOHHOW IIOYTHI
B [IpaBuTenscTtBe POCTOBCKOM 00acTH 0OOECIEUMBAET MHHUCTEPCTBO IU(POBOTO
pa3BUTHA, UHPOPMAITMOHHBIX TEXHOJIOTHH U CBA3M POCTOBCKOM 001acTH.

4.6. KaxxioMy aOOHCHTY 3JICKTPOHHOW TMOYTHI BBIJCIACTCS WHAWBUYATbHBIN
MOYTOBBIA  SIIMK, YEpe3 KOTOPBIA OCYIIECTBISACTCA OOMEH SIEKTPOHHBIMU
COOOIIIECHUSIMH.

4.7. EnuHuLen ydera 3JIEKTPOHHOTO JOKYMEHTa  SIBIIACTCS JOKYMCHT,
3apPETUCTPUPOBAHHBIM B cUCTEME «Jlemo». ODIEKTPOHHBIM JOKYMEHT, WMCIOIIUHN
MPWIOKECHUSI, PETUCTPUPYETCS U YUUTHIBACTCS KaK OJIMH JOKYMEHT.

4.8. DACKTPOHHBIC JOKYMCHTHI (OPMHUPYIOTCS B Jicia B COOTBCTCTBUU
C HOMEHKJIaTypPOU A€M U UHIACKCHUPYIOTCS B MOPSAKE, YCTAHOBICHHOM B OTHOLIECHUH
ZIeN, COCTABJIICHHBIX U3 TOKYMEHTOB HAa OYMa>KHOM HOCHTEJIE.
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4.9. DJIEKTpOHHBIE JOKYMEHThI MOCJIE HMX HCIOJHEHHS IIOJJIeKAT XPaHECHHIO
B cHCTEME «/lemon.

5. [loaroToBka u opopMIIEHUE PABOBBIX AKTOB

5.1. llopsiaok TOATOTOBKM, H3AaHMS U padOTHl C MPaBOBBIMU aKTaAMHU
I'yoepnatopa PoctoBckoii ob6mactu, IlpaButenbctBa PocToBckoit  obmactu,
3amectutenss ['yOepHaropa PocToBckoil oOnacth (majsee — TIpaBOBOM  aKT)
onpenensercs Permamentom [IpaBurenbcrBa PocToBCKOM 0051acTH.

[Tpu oopmitecHNN TTPABOBBIX AKTOB UCIIOJIB3YIOTCS CIICIYIONTUC PCKBU3HTHIL:

I'ep6 PocToBckoit obracTu;

HAUMEHOBAHUE J[OJDKHOCTHOTO JIMIIA, MCIIOJIHUTEIHLHOTO opraHa PocToBcKoWM
obyracTu (aBTOpa MPaBOBOTO aAKTA);

B/ PaBOBOI'O aKTa,

JaTa MpaBOBOIO aKTa;

PErUCTPAlMOHHBIA HOMEP MPABOBOTO AKTa;

MECTO U3JaHUS IPABOBOIO aKTa;

rpud orpaHUveHHs JOCTyIa K MPaBOBOMY akTy (Aaiee — rpud orpaHUUYCHUS
(momeTKa);

HAaUMEHOBAHHUE MPABOBOIO AKTa;

TEKCT NMPaBOBOT'O aKTa;

JTOJKHOCTD JIULA, MOMUCABIIErO MPaBOBO aKT;

HOJIHKCH JOJDKHOCTHOTO JIMLIA;

nevarh;

OTMETKa O JODKHOCTHOM JIMIE, OpraHe BJACTH WIH CTPYKTYPHOM
NoJpa3/ieIeHu, BHECIIMMU (TIOJrOTOBUBIIKMMHU) MPOEKT MPaBOBOro akTa (Jganee —
UHULUATOP MPOEKTA).

5.2. TpeGoBanust K 0POPMIIEHHIO MPOESKTOB MPABOBLIX AKTOB.

5.2.1. IlpoekTbl MpaBOBBIX AKTOB JOJKHBI OTBEYATh CIEAYIOIUM TPEOOBAHUSAM:

OBbITh OTPEJAKTUPOBAHHBIMU B COOTBETCTBUU C Hactosied MHcTpyKuuei, uMeTh
KpaTKoe, $CHOE€ M 4YETKOE W3JI0KEHUE COAEP)KaHUsl BOIPOCa, MCKIIOYarouiee
BO3MOKHOCTh ~ JIBOSIKOTO ~ €r0  TOJIKOBAHUS, € 4eTKO C(hOpMYIUPOBAHHBIMU
1 000CHOBaHHBIMY LIETISIMU U 33Jja4aMU;

COAEPKATh  KOHKPETHbIE  MPEAJIOKEHHA, OOECIEYEHHblE  HEOO0XOAUMOM
MaTepHaIbHO-TEXHUICCKOM 0a30#, (PHHAHCHPOBAHUEM 1 UCKIIOYAIOIINE HEOOXOINMOCTh
BBIILYCKA POEKTOB MPABOBbIX AKTOB B IONOJIHEHUE WU U3MEHEHUE OCHOBHbIX;

COAEPKAaTh  YKa3aHUS  KOHKPETHbIM  HUCIOJHUTENSAM, pEabHbIE  CPOKH
UCIIOJIHEHUSL.

[IpoekT mpaBOBOro akTa AOKEH TAaKXKE COAEPXKATh IYHKT O BO3JIOKEHUU
KOHTPOJISI 32 HCIOJHEHUEM (BBIIOJIHEHHWEM) IMPABOBOIO akTa Ha 3aMECTUTENeH
['ybepunatopa PocTtoBckOM oOmactu (B TOM uHMCI€ TEPBBIX), PYKOBOIUTENEH
CTPYKTYPHBIX MOApa3acaCHUN IIpaBuTenscTBa PocToBckou obiacTu,
UCIOJIHUTEILHBIX OpraHoB PocToBckoii o6nacTh, APYyruxX JOJKHOCTHBIX JIHIL.
WckitoueHns COCTaBJISIOT MPABOBBIE aKTHI 1O BOMpOCaM, HE TPeOyroumm oOIIero
KOHTPOJISi (B TOM 4YHCJE: TIO KaApPOBBIM BOMIPOCAM, YTBEPKIACHUE IITATHOTO
pacrmucanusi, IPUCBOCHHUE ITOYESTHOT'O 3BAHUS).
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5.2.2. lIokyMeHTbl (OpOrpamMMbl, NOPANKH, IOJOXKEHHUs, IUIAHbl, HOPMBI,
HOPMAaTHUBbI), KOTOpPbIE MpEAaracTca YTBEPAUTb MOJArOTABIMBAEMBIM [POEKTOM
IIPABOBOI'O aKTa, MPWJIATAIOTCS K JAHHOMY IPOEKTY.

5.2.3. IlpoekT mpaBOBOro axkTa, MPUHUMAEMOIO BO HCIOJHEHHE (PeaepanbHOro
3aKOHa, mpasBoBoro akra Ilpesunmenra Poccuiickon @enepanuu, NpaBoOBOro0 akKkTa
[IpaButennctBa Poccuiickoit ®eaepauuu, npaBoBoro akra PocroBckoi obnactu
JIOJDKEH COJEpXkKaTh CChUIKY Ha HUX. lIpu mepBomM ynoOMHHaHHMKM NHPAaBOBOTO AaKTa
YKa3bIBAKOTCS €T0 BHJ, 1aTa, HOMEP U HaMMEHOBaHUE. 1Ipy MOBTOPHOM yIIOMUHAHHUU
JOIIyCKAETCA HE YKa3bIBaTh HAMMEHOBAHUE IIPABOBOI0 AKTA.

Hampumep:

NOJIHOE HauMeHoBaHue — yka3 ['ydepHaropa PocroBckoit obnactu ot 20.02.2023
Ne 23 «O noompenunny;

COKpallleHHOe HaumeHoBaHue — Yyka3 ['yOepnatopa PoctoBckoil oOmactu
o1 20.02.2023 Ne 23.

PexBusuthl mpaBoBEIX akTOB Poccmiickont ®enepanuu, IPaBOBBIX aKTOB
PocTtoBckoit 001acTy ¥ MHBIX NMPABOBBIX AKTOB B TEKCTC MPOCKTA MPABOBOTO aKTa
0OPMIISIFOTCS €TMHOOOPA3HO.

5.2.4.B nmpoekTax TPaBOBBIX  aKTOB  YKa3bIBalOTCA  OQUIHATBHBIC
HAaUMCHOBAHUS JOJIKHOCTHBIX JIUIL, OPTAHOB U OpTraHU3alMK (ITOJIHbIC).

[Tpu HamucaHUM B TEKCTE MPOCKTAa MPABOBOTO akTa (paMUIHM U MHULHAJIOB
WHUIMAB] YKa3bIBAIOTCS TOcIe haMUITUU.

5.2.5.llpu 110ATOTOBKE IIPOEKTOB IIPABOBBLIX AaKTOB WCIIOJIB3YyeTCs MIpU@T
HauepTaHUCM — OOBIUHBIM, pazMepoMm Ne 14 nT (mpu odopmiacHUU TaOIUL, CXEM
JOITyCKaeTCs HCIOJb30BanMe mpudToB MeHbmux pazmepoB — Ne 10, 11, 12 mr);
OJIMHAPHBIM MEXKCTPOYHBIA HWHTCpBad; BBIpABHUBAHMC a03alla — M0 UIUPHHE,
C OTCTYIIOM TEPBOM CcTpoku 1,25 cM, MHTEpBal MEXAY CIOBaMHU — OJHUH IpPOOEIL.
TekcT mpoekTa IpaBOBOTO aKTa BEIPABHUBACTCS MO IIMPHUHE CTPAHUILBI (110 TpaHUIIAM
JIEBOT'O U IIPABOBOTO ITOJICH).

Kaxnas crpaHuiia mpoekTa MpaBOBOrO akTa, OQGOpMIICHHAss Ha OlaHKe
uian 6€3 Hero, TOJKHA UMETh TTOJIS:

IUIsl TapaMeTPOB KHHKHOW CTPAHULIBL:

aeBoe — 30 mmM;

rpaBoe — 10 mmM;

BepxHee — 20 mM;

Huxkaee — 20 MM;

IUTsl TApaMeTPOB allbOOMHON CTPaHUIIBL:

aeBoe — 20 MM,

npaBoe — 20 mm;

BepxHee — 30 mm;

HIKHEE — 10 MM.

5.2.6. I[IpoexT mNpaBOBOro akTa M MPHIOKEHUS K HEMY HMEIT €IUHYIO
¥ CKBO3HYIO HyMeEpalMio cTpaHull. Homepa CTpaHHUIl IPOCTABISIIOTCS MOCEPEIUHE
BEPXHEr0 MOJs CTPAHULBI HAa paccTosiHuM He MeHee 10 MM OT ee BEepXHEro Kpas.
Ha nepBoii cTpaHuiie mpoekTa MpaBOBOTO akTa HOMEP CTPAHHUIIBI HE TTPOCTABJISIETCS.
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5.2.7. llpn ohopMIICHUM MPOCKTA MPaBOBOTO aKTa PEKBU3UT
«I"ep6 PocToBckoit obmacTu» He ucnonb3dyeTcs. MHUIMAaTOpoM, FTOTOBUBIIUM MPOEKT
IpaBoOro akra, B IIPaBOM BEpXHEM YIJy II€pBOM CTpPaHWIBI MPABOBOTO aKTa
neuaraercs ciioBo «[[POEKT» nponucHbIMU OyKBaMH.

[Ipn odopmilennn 1PaBOBOrO0 akTa, coiepXauero HHGOPMALU, IOCTYII
K KOTOPOM OIrpaHMYE€H B COOTBETCTBHUM C 3aKOHOJATEIBLCTBOM  Poccuiickoun
@®enepatiu, B NPaBOM BEpPXHEM YTy I1I€PBOM CTpPAHULIBI IIPABOBOIO  aKTa
UHUIIMATOPOM TMPOCTABISAIOTC Tpu( orpaHuucHus (MOMETKa) (OrpaHUYUTCIbHAs
HAJIIMCh) W HOMEp »HK3eMiuiapa. Bce wactu rpuda orpanuuenus (IIOMETKH)
neyaTaroTcs 4epe3 | MeKCTpOUHBIN MHTEpBAJ, (hopMaT IpudTa UICHTHYCH pa3Mepy,
IPUMEHIEMOMY B OCHOBHOM TEKCTE MPABOBOIrO AKTA.

Hanpuwmep:

JLtst ity »KeOHOTO TOJIB30BaAHHS
9xk3. Ne

5.2.8. HaumeHoBaHHE TpaBOBOTO akTa B KpaTkoil (opMe oTpaxkaer ero
COJZIEpAKAHUE.

HaunmenoBanue 1paBoOBOro akTa IMe4aTaeTcss C MPONUCHOW OYKBBI, uepes
1 MEKCTPOUHBIM MHTEPBAJ, BBIACISETCS MOIYKUPHBIM IIPUPTOM, OPOpMIISETCS
10 IIMPUHE CTPAHMIIBI HAJl TEKCTOM W BBIPABHMBAETCA 110 LIEHTPY OTHOCHUTEIIHHO
CaMOM JUIMHHOW CTPOKM B HAaWMEHOBAHWU IIPABOBOTO akTa. Todka B KOHLE
HAaVMEHOBAHUSA [IPABOBOTO AKTa HE CTABUTCH.

HaunMeHoBanue mpaBoBoro akra (opmupyercs ¢ mpeaiorom «O» («O6»)
U oTBe4aeT Ha Bompoc «O uem?».

5.2.9. TekcToBast 4acTh MPOEKTA MPABOBOTO AKTA OTHACISCTCA OT HAUMCHOBAHMUS
IIPABOBOI0 aKkTa 1-2 MEeKCTPOUYHBIMU MHTEPBATIAMH.

TekcToBas 4acTh MOApa3leiseTCs Ha KOHCTATHPYIOIIYIO YacTh — MpeaMOyiny
U TIOCTAHOBJISIOLLYIO (B YKa3e, paclopsiKEHUH — PaclopsAUTENIbHYI0) YacTb.

[IpcamOyna B mocraHoBieHusXx IIpaBurenbctBa PocToBckoit  obiactu
3aBepIIaeTCs CII0OBaMH «IIpaBuTenbCTBO Pocrosckon o0xactu
NOCTAHOBJAET:», [OCIEAHEE CJIOBO II€YATAETCS TOJYXKUPHBIM MIPUPTOM
C UHTEPBAJIOM «Pa3pEKCHHBII.

B kxoncraTtupyroumieii wacTtM KpaTKO M3JIararoTcs eI W 3aja4dd, (akThl
U COOBITHS, TIOCITYXUBIITUEC OCHOBAaHUEM JIJIsl MU3JaHUS MPABOBOTrO akTa. OHA MOXET
HAYUHATHCS CIIOBAMU «B LEISX», «B COOTBETCTBUN», «BO MCIIOJIHEHHUE» U TaK Hajiee.
Ecniu  mpaBoBOM  aKT  M3JacTCd HAa  OCHOBaHWM  JPYroro  JOKYMEHTA,
TO B KOHCTaTUPYIOLIEH 4acTH YKa3bIBarOTCSL: BH/]I IIPaBOBOI'O aKTa
B COOTBETCTBYIOILICM MaJICKE, CTO J1aTa, HOMEP U HAUMCHOBaHHE (3aroJI0BOK).

Eciu npuHuMaeMbIi PaBOBOW aKT OTMEHAET PAHEE W3JAHHBIA MPABOBOM AKT
WU KaKHE-TMOO €ro TOJIOKEHHUSA, TO OJWH U3 MYHKTOB PaCIOpPSIUTEIRHON HacTh
TEKCTa JOJKEH COJIEPKaTh CChUIKY HAa OTMEHSIEMbIN MPABOBOM akT (IYHKT IPaBOBOIO
aKTa), ¢ yKa3aHHEM [aThl, HOMEpa U HAUMEHOBAHUS MPABOBOTO aKTa. TeKCT MyHKTa
JIOJDKEH HAYUHATBCS cl0BaMU «IIpu3HATh YyTPATUBIIMM CUILY...».

[TyHKTBI B TEKCTE MPABOBOTO aKTa HyMepyroTcs apadbckumu mudpaMu. [TyHKTBI
MOTYT MOJPA3ACIATHCS HA MOAMYHKTBI, KOTOPbIE HYMEPYIOTCS apaOCKUMHU LudpaMu
Yepe3 TOUKY.
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OTMeTKa 0 HalMYMK OPWIOKEHUN B IPABOBBIX AKTaX YKAa3bIBAC€TCS B TEKCTE,
Hampumep: cornacHo npuioxkeHuto Ne 2 wnu: (mpunoxenue Ne 2). [lpu nHanuuuu
OJHOrO NPWIOKEHUSA NOPAAKOBBIM HOMEDP NPUIOKEHUA HE cTaBUTCA. [Ipu Hanmmuum
HECKOJIbKMX MPWIOKEHUN Ha HUX [POCTABIAIOTCS HOPSAAKOBBIE HOMEDA.

5.2.10. [lognuce oTaenseTca OT TEKCTa TPEMsI MEKCTPOUYHBIMH MHTEPBAJIaAMHU.
Cnoa «I'yOepnatop PocTtoBckoil oOnacTw» mneuaTaroTcs B JBE CTPOKH Yepe3
1 mexxcTpounslii uHTepBai. CinoBa «PocToBCckoi 00iacTW» medararoTcsi OT JIEBOU
IpaHUllbl TEKCTOBOro mojs, a cioBo «l'ybepHaTop» BBIPAaBHUBAETCS MO LIEHTPY
OTHOCUTEJBHO 3TUX CJI0B. MHUIMAanb U pamuins nedataroTcsl OT NpaBoOd TpaHUIIbI
TEKCTOBOT'O IOJIA:

I'y6epuatop
PocroBckoii o0mactu N.0. damunus

5.2.11. B OpuimoKeHUsAX K MNOpPaBOBbIM aKTaM pPa3MEUIAIOTCS IOJIOKEHUS,
periiaMeHTbl, MePeYHH, CIUCKH, rpaduKu, TaOIULIbI, 00pa3Lbl TOKYMEHTOB U MpOUee.

[TapameTpel moneit, ¢opmar mpudta W ad3aleB NPUIOKCHUNH HIACHTUUHBI
pasmepam, MNPUMEHSIEMBIM TMpU TI€HaTaHUM TEKCTa NPOEKTa TIPABOBOrO aKTa.
B tabiuiax 1 cxemax JomycKaeTcs UCTIONb30BaHKE MIpU(Ta MEHBIIICTO pa3Mepa.

Kaxnoe mnpunoxkeHwe K MPOEKTY MPaBOBOrO akTa O(OpMIsieTCS C HOBOU
CTPaHUIIBI.

Ha nepBou cTpanmnue npuitoxkenus nedaraercs cJioBo «lIpunoxenuey», Huxe
JaeTcs CChbUJIKA Ha NPaBOBOM akT. Bce cocTaBHbIE HACTH PEKBU3MTA IIE€HATAIOTCS
yepe3 1 MeKCTPOUHBIA MHTEPBAJ, PACHOJIArAIOTCS C OTCTYIIOM OT JIEBOM T'PAHUIIBI
TekcroBoro monst (11 ¢cM — mIpum KHHKHBIX IIapaMeTpax CcTpaHuibl, 19 cm —
Ipy AIbOOMHBIX) U BBIPABHHMBAIOTCS MO ILeHTpYy. [IpM HaIu4uumum HECKONIbKUX
NPUIOXKEHUN OHU HyMEpPYIOTCA apabckuMu HudpaMu ¢ UCIIOIb30BaHUEM 3HAKa «Noy.

Hampuwmep:

IIpunoxenue Ne 1
K MIOCTAHOBJICHHUIO

IIpaBuTenbcTBa
PoctoBckoii oOnactu
oT Ne

3arojoBOK K TEKCTYy NPHIIOKEHHUA pacroyaraercs no neHtpy. llepBoe cioBo
WM CJIOBOCOYETaHuE  BbiAensercs mnponucHeiME — OykBamu  (ITOJIOXKEHUE,
ITEPEYEHD u Tak nanee).

Pazgenst B npunokenusix HyMepyroTcs apadCKuMu nudpamu, a 1ojpasiedsl,
OYHKTBI ¥ TOAIYHKTHI — apaOCKumMu mudpamu ¢ J00aBOYHBIM HOMEPOM YEPE3 TOUKY
(mampumep, 1.2; 4.2.11). Hymepauusi moamyHKTOB, COAEprKaillasi B HoMepe OoJiee
YeThIpEX YHCEJ 4Yepe3 TOuYKy, He pekoMeHayercs. HaumeHoBaHus pa3nenos,
NO/Ipa3/IeioB PacoiaraloTcs 1o UeHTPY, TOUKA B KOHIIE HE CTABUTCA.

TekeT mpuitoKeHusI MOKET ObITH O(OPMIICH B BUJIC TAOTHUIIBI UITH CXCMBI.

5.2.12. OdopmicHue TaOITUUHBIX TPUTOKCHUN K TIPABOBLIM aKTaM.

Tabmuupl ohoOpMIAIOTCS ¢ HUCHoNb30BaHUEM mHipudTa pazmepom Ne 14 ot
(pasmep Ne 10, 11, 12 nt gomyckaercs TOJIBKO B cliydae, €CIHM KOJIMYECTBO rpad
B TabuIe Oonbire 10 1nb6o KOIMYEeCTBO 3HAKOB B IH(ppax Ooiee 8).
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Tabnuuel opopmisitorea Ha nucte popmara A4. B ciydae, eciiu KOJIUYECTBO
rpad npesbimaet 10, Tabnuia opopmisercs Ha aucte popmarta A3.

B tabnuiax He A0MycKaeTca HaTuYHe «CKPBITHIX» (PopMydI.

['padbr TaOMuLBl TOKHBI OBITH IPOHYMEPOBaHbl. Ha crienyrommx cTpaHunax
B 3aroJIOBKax Me4YaTaroTcs TOJbKO HOMEpa ITUX rpad.

B tabnuiiax He A0HKHO OBITH MYCTHIX Tpad), HOJEH.

3Hak «%» HE CTaBUTCA B TEKCTe, a IHIIETCS CIOBOM. Hckimouenue
COCTaBJIAIOT (POPMYJIBI.

[Mudper B rpade pasMmemiarorcss B OJHY CTPOKY HECMOTpPS Ha KOJUYECTBO
3HAKOB.

[Ipu otcyTcTBUM TekcTa WM LuGp B TaOIUIE CTABUTCA MO LIEHTPY 3HAK
TUPE «—.

[Ipu moBTOpe TekcTa i nudp B rpade TabIHUIbI HEIb3S CTABUTH 3HAK «—//—».
Heo0xoauMo MOBTOPHUTH TEKCT WIH U PHI.

Texct B TabnMuax BbIPAaBHHUBAETCS IO JIEBOMY Kparo, UCKIKOYas LU(pPOBbIE
MOKa3aTeNu.

Odopmiienne 3aroioBka TabJINIBI B 3ar0JI0BKa rpad
Hanmpumep: TeMaTH4EeCKU 3ar0JI0BOK
[TIEPEYEHbD
UMYIIECTBA, IEPEIaBaAEMOTr0 13 TOCYAapCTBEHHON

COOCTBEHHOCTH B MyHHUIIMTIAJILHYIO COOCTBEHHOCTD

3arosioBku rpad

o "R W o 9 o

Ne | HaumenoBanue | HaumenoBanue Anpec NuauBuayanusupyromme
/Tl | OpraHU3aInu UMYIIIECTBA MeECTa XapPaKTCPUCTUKHU
HaXOXKJICHUA UMYIIIECTBA
MMYIIIECTBA
1 2 3 4 5
bokoBuk IIporpadka

B koH11e 3aronoBka Touka He ctaBuTcs. COoKpallleHHE CIIOB B 3arojioBKax rpad
HE JIOITyCKaeTcsl.

3aronoBku Tpad crueayer nHcaTh B EAMHCTBEHHOM 4uwHcie. Hampumep:
«HaUMCHOBAaHWE WMYILECTBA», «COUHUIA W3MEPEHUSD), «CPOK TOCTaBKW», «(opma
JOKYMEHTa».

B rosoBke TabMWIBI B KOHLE NPEUIOKEHUSA, JaXKE €CIM OHO HE 3aKOHYEHO
(«TepeuucaseTcs Ha CUET»; «B TOM YHCIIE» ), 3HAKU MIPEITMHAHUS HE CTaBsITCS.

B onHOsIpyCHOM TOJI0OBKE TaOIUIIBI BCE 3ar0JIOBKH T'pad MHUITYTCS C IPOITUCHOM
OYKBBI.

YAORST\Rpo\09061842 123



Hanpumep:

37

Tabmuma Ne 1

No HanmecHOBaHME Enununa 2023 ron, B Tom 4mcie
/11 IPOAYKITAH U3MEPEHUS BCETO TIEPBOE TOJIYTOUE
1 2 3 4 5

B nByX- 1 MHOTOSpYCHOM I'OJIOBKE TaOJIULIBI 3ar0JIOBKU BEPXHETO sipyca rpadbl
NUIIYyTCS C MPOTUCHON OYKBBI, a 3arOJIOBKM BTOPOTO, TPETHETO WU MOCJICHYOIINX
ApyCcOB Ipadbl MUITYTCS CO CTPOUYHOI OYKBBI, €CJIM OHU I'PaMMAaTHYECKH MOIYUHEHBI
3aroJIOBKY BEPXHETO sipyca rpadsi.

Hampuwmep:
Tabmuma Ne 2
Ne | HammenoBanme O0BeM KanmuTanbHBIX HanmenoBanue
/Il | IpearpusTHs BJIOKEHUH (MJIH pyOJIeit) re€HepaIbHOTO
2022 rox,l B TOM 2023 ron, B TOM MOJIPAAYMKA

BCETO qUCIIC BCETO YHUCIIC

00beM 00BeEM

pabor pabor

1 2 3 4 5 6 7

3aroJoBKH BTOPOTO, TPETHETO W TOCIEAYIOIIUX SPYCOB TIpadbl MHUIITYTCS
C IPOMHUCHOU OYKBHI, €CJTM OHU TPaMMAaTHYCCKU HE MOTIMHCHBI CTOSIIEMY Hall HUMHU
3aroJjIoBKy rpadui.

Hampumep:
Tabmuia Ne 3
Ne HanmMmeHnoBaHUE HUcnonaurenp
/T o0opy10BaHUS Y CPOK BBHITIOJTHCHUS paboT
Pa3zpaboTka TexHUYECKON [Tpon3BOACTBO IEPBOM
JIOKYMEHTAIlHH MPOMBIIIUIEHHOW CEPUH
1 2 3 4

OdopmiieHre 60KOBUKA TaOIUIIBI U DJIEMEHTOB Ipad

B OokoBuKe TaOJUIbl TEKCT KaXJAOW IIO3UIMH JOJDKEH HavYuHATHCS
C MPONUCHOM OYKBbI. 3HAKH MPEMUHAHUS CTABITCS TOJIbKO BHYTPU MPEAT0KECHHUSL.
B OokoBuke nocie cinoB «Mtoro», «Bcero» nBoeToune HE CTaBUTCS.

HudpoBble BeIWYUHBI IIPU IEPECUMCICHHUH (€CIH €CTh APOOHBIC YHCTIA)
pa3AcisoTCs TOUKou ¢ 3amsitoit (1,2; 5,1; 6,3).
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B nporpadke TekcT ciaeayeT mucaTh CO CTPOYHOH OYKBBI, 32 MCKIIOUCHHEM
HMEH COOCTBEHHBIX.

B rpade «Egununia uzmepeHus» HaMMEHOBAHUE €IUHMI] U3MEPEHUS CIIENYET
MUCaTh B POAUTEIHLHOM TaJEkKe MHOKECTBEHHOT'O YHCIIa, B CKOOKaX.

Hampuwmep:
Tabnuia Ne 4
Ne HanmeHoBanue KomnunuecTBo H3roroBurenp
n/m MMYILECTBA (tTyK)
1 2 3 4
1. |KoMMIIeKT mKoJbHOU MeOeln, BCEero 4 OTKPBITOE aKIIHOHEPHOE
B TOM YHCJIE C HHTEPAKTUBHOMN JTOCKOH 2 00IIeCTBO
2. |KoMmiekT y4eOHMKOB i HayalbHBIX 12 (HauMEeHOBaHHE
KJIACCOB B KaBBIYKaX)
Htoro 16

Odopmienne CHOCOK 1 MPUMEYaHUs

B tabnuiie cchlika HA CHOCKY MOXET ObITh 0003HauYeHa 3Be3q0uKkoil. CHOCKHU
MOTYT OBITh JaHbI Tocie Tabuuibl. [lociae 3HaKa CHOCKM TEKCT CHOCKM HAaYMHAETCS
C IpOoNUCHOU OyKBhI. B KOHIIE TEKCTa CHOCKH CTABUTCS TOUKA.

[Ipumeuanne gaercs mociae TaOmuibel. EciM €CTh CHOCKH, TO IIpUMEYaHHE
JaeTcs Iocie CHOCOK.

Hanpumep:
Tabnuia Ne 5
Ne HaunmenoBanue TpakTopoB 2022 rox 2023 rox
/11
1 2 3 4
1. | TpakTopsl, BCEro 60 65*
W3 HHUX:
I'YCEHNYHBIE TPakTOpsl T-74 42 35
tpakTopsl T-150, Bcero 18 30
B TOM 4YHCJIE KOJIECHBIE TPAKTOPLI:
T-150K 17 20
T-150 1 2

* Brurodasti MpoOU3BOICTBO 1O KOOTICPALIHH.

[Ipumeuanust:

1. O6beM MOCTAaBOK TPAKTOPOB MPH HEOOXOAUMOCTH MOXKET OBITh YTOUHCH
3aBOJIOM-U3TOTOBUTEIIEM.

2. CpoK MOCTaBKHU TPAKTOPOB MOXKET ObITh YTOUHCH MUHUCTEPCTBOM.
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OdopmieHne 2JeMEHTOB TaOIHUIbI

Yucna, oHO-, ABYX- WJIM MHOTIOCTPOYHBIE TEKCTOBBIE DJIEMEHTHI B rpadax
BBIPaBHUBAIOTCA 10 NEPBOM (BEPXHEi) CTpOKE OOKOBHUKA.

Hampuwmep:
Tabnuia Ne 6
(ryx)
No HanMeHnoBaHue o00pya0oBaHUs 2022 rog | 2023 rox | MU3roroButenn
/1
1 2 3 4 5
1. |ArperaTHbIC CTaHKH S S OTKPBITOC
2. |Jluaumm s oOpabOTKM PEOYKTOPOB 2 2 aKIIMOHEPHOE
PYJEBOTO YIPABICHUS 00111eCTBO
(HaMMEHOBaHUE
B KaBBIUKaX)

[lpn mnanucanuu B TekcTe ¢GaMWiIMk ¢ UWHALMAIAMHM, HaUMEHOBAaHUM
HACEJIEHHbIX IIyHKTOB, IUMp € €IUHMLIAMH HW3MEPEHUNH U TPOYEro CIEAYEeT
MCITIOJIL30BATh HEPA3PBIBHBIN POOE.

[lpn waymuum rtpadel  «IEPUOA» MM «CPOK» Tabumua odopmisercs
B XPOHOJIOTHUYECKOU 1TOCIE0BATEIILHOCTH.

[Tox «ieprogom» NoAPa3yMeBaeTCs IIPOMEKYTOK BPEMEHH, HAIIpUMED: SHBAPb
2022 r. — urous 2023 r.

[Tog «CpoKOM» pPEKOMEHAYETCS YKa3blBaThb KOHKPETHYIO HaTy, HalpuMep:
1 stuBapst 2023 1.

[Ipn ynorpebnenuy repuoga BPEMEHH IPOHOJIKUTEILHOCTHIO B IOJHBINA
KaJICHIAPHBIN I'0J] CJI0OBO «I'O IHUIIETCS MOJHOCTbIO, HanpuMmep: B 2023 roay.

IIpn ykazanum neproga B HENOJHBIM KAIEHAAPHBIM TOA IHIIETCA «T.),
Hanpumep: S suBaps 2023 r., I ksapran 2023 r., nepBoe nosyroaue 2023 r.

5.3. B cozmannon PKII/] mpoekTa mpaBoBoro akra B moje «Dalmen» pa3MenicH
¢alin-apXuB ¢ METOIUYECCKUMU PEKOMEHAALMAMU 110 OPOPMIICHHIO TPABOBBIX AKTOB
U a0JOHOM JIMCTa corjacoBaHus. JlaHHBIA (Qala-apXuB TpeAHA3HAYCH s
UCIIOTb30BAHUS B pa0OTE MCHOJHUTENIEM, KOTOPOMY TIOPYYEHA MOJATOTOBKA MPOEKTa
PaBOBOTO aKTa (Jajice — UCTIOTHUTENS), N yaaisiercs uMm u3 PKIT/I.

IIpu cozpanmn PKII] ucnionHuTens:

3anonHsAeT WH(opMaunoHHble Tong  «VcmomHUTENEY, «CoOAEpKAHHUE,
«CocraBy;

B ntosie «DaiiyibD» pazMeIacT TEKCT TPOEKTA MIPAaBOBOTO akTa. Paiyl ¢ TEKCTOM
IpOCKTa [JOJDKEH WMMETh Ha3BaHWE C  yKa3aHMeM Jatel B (opmare
«00-00-0000 ITpoekT mocTaHOBICHUS (PACTIOPSIKCHUS )»;

B nojie «Daitpl»y pa3MeniacT JIMCT CorjacoBaHus, (aiia KOTOPOro HaXOAUTCS
B (haiiyic-apxuBe € MCTOAMUCCKUMH PEKOMCHAAIMSIMHU TO0 O(QOPMIICHUIO MPAaBOBBIX
aKTOB U 11a0JOHOM JIHCTA COTJIACOBAHUSI;
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B 110Jie «CBA3KW» YCTAHABJIMBACT CBA3KH C:

OCHOBAaHHUEM IS IOATOTOBKM IIPOEKTA IPABOBOr'O AKTAa,;

IIPABOBBIMU aKTaMH, B KOTOPBIE BHOCATCS U3MEHEHHMS, KOTOPbIE OTMEHSIOTCS
WJIU [IPU3HAIOTCA YTPATUBLIIMMHU CUILY;

Kpatkoil — uwndopmanueil K IIPOEKTy IIpaBOBOIO aKTa W KapTou
Uist o3HakomuicHUs uieHamu  lIpaButenbctBa  PocToBckod  00macTH, KOTOPBIC
e Bu3upyroT ocuoBuyro PKIIJI. Jlannass cBsi3ka ycTaHaB/IMBA€TCA B Clydae
BBIHCCCHHSI TNPOEKTA MPABOBOrO akTa Ul PACCMOTPEHHUS Ha  3acCJaHUM
[IpaBuTenscTBa PocTOBCKOM 001acTH;

B TMoOJe «AIpecaTbl» MCHOJHHUTENIb YKa3blBa€T aJpecaToB, KOTOPBIM
HEO0OXO0/IMMO OTIPABUTH MIPABOBOM aAKT.

[Ipy moOArOTOBKE TPAaBOBOTO aKTa ¢ MOMETKOM «Jljist  ciyskeOHOoro
nojb3oBaHus» (manee — nomerka «JClI») ucnoaHuTenb, ycTaHaBIMBAeT B IOJIE
«loctym» yposens goctyna «J1CID».

5.4. Ilpu noaroroBke npaBoBoro akra ¢ nometrko «ICID» B cucreme «Jleno»
Ha 000pOTE TMOCIEAHETO JIUCTA, B JIEBOM HIKHEM YTIIy, YKa3bIBalOTCS CIIOCOO
pacchUiku (o cucrteme «Jlemo», Ha OyMaKHOM HocUTeNe), (pamMuIus, UMs, OTYECTBO
UCIIOJIHATEIISI, HOMEP €ro CIIy’KeOHOTro TenedoHa, MMoJs IS 3alO0JHESHUS JaHHBIX
0 pa0OTHUKE, OTICYATaBIIEM JOKYMCHT (CO3/[aBIICM KOMHH Ha OyMakHOM
Hocurelne), — (aMmims, WMsA, OTYECTBO, HOMEp CiyxeOHoro Ttenedona, jara
NCYaTaHusl, KOJIMYCCTBO OTICYATAHHBIX SK3CMIUISPOB, & TAKXKE MOJINKCh pabOTHUKA,
OTIIEYaTaBIIEro JOKyMEHT. Bce yacTu AaHHOro peKBU3MUTA MedararoTcs mpudTom
pasmepom Ne 10, 11, 12, uepe3 1 MeKCTpOUHBIN HHTEPBA.

Hanpuwmep:

OKk3. Ne 1 — B 10 agpecor
COTTIACHO TIONTIO «ATpecaTsn)

1o cucreme «Jleno».

Kommn k3. Ne 1

Ha OyMa)KHOM HOcHTele — 2 9K3.
B a/IpEC COTIACHO PACCHUIKE.
Wcn. Usanos UBan UBanosua
Ten. +7 (863) 240-00-00

Orm.

Temn.

Hara revaru
Orm. IK3.
TToanuce wmc.

5.5.1lpy newyaTaHuM HK3EMIUTAPOB TMPABOBOro akra ¢ noMerkon «JICII»
Ha OyMa)XHOM HOCHUTEJIE Ha OOOpOTE TMOCIETHEr0 JUCTa TaKXKE IeUaTarTCs
PEKBU3UTHI, YKa3aHHbIE B IIYHKTE 5.4.

Paboraukom, oOTIeUaTaBIIMM TIPABOBOM akT, 00A3aTeIbHO Ha KaXJIOM
3K3EMILUIAPE MPABOBOTO aKTa BHOCATCS JAHHBIC B IOJS IS 3aMOJHEHUs: (haMuiins,
UMs, OT4YeCTBO pabOTHMKA, OTIEYaTaBIIEr0 JOKYMEHT (CO3AaBIIEr0 KOIUU
Ha OyMa)KHOM HOCHTEIIE), HOMEp CilykeOHoro tenedoHa, nata rneyaTv, KOJIUYECTBO
OTIIEYaTAHHBIX YK3EMIUIIPOB U COOCTBEHHOPYYHAs MMOAMNKCH.

5.6. Y4eT NONOJIHHUTENBHO CO3/IaHHBIX KOINWW IMPABOBBIX AKTOB C MOMETKOM
«JICII» ocyiecTBisieTcsi O3K3eMIUIIpHO. HyMepanusi TOMOMHUTENBHO CO3IaHHBIX
KO MPaBOBOrO aKTa IMPOU3BOJUTCS OT TMOCICIHEr0 HOMEpA paHEE YUTCHHBIX
KOTIWH.

Ha xommsix mpaBoBbIX akTOB ¢ nmomeTkon «JICID» mmom HoMepom 3K3eMIuIsapa
CTaBUTCSI HOMEP COOTBETCTBYIOIIEH KOIIUU MMPABOBOTO aKTa.
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Hanpuwmep:

st ciy»keGHOTO T0JIh30BaHUS
Ok3. Ne 1
KOIINI
Ok3. Ne 1

JIns ciry»keOHOTO TOIh30BaHUS
OK3. Ne 1
KOITUA
OK3. No 2

5.7. Ha sTame HOJArOTOBKH IPOEKTAa IMPABOBOro axkra ¢ moMeTkoil «ICID»
UCIOJIHUTEIH OPOPMITSICT JIUCT PACCHUIKY MPABOBOTO akTa (mpuiokeHue Ne 1).

B nucre pacceuikn npaBoBoro akrta ¢ nomerkoi «ICID» yka3piBaroTCA
aapecarsl, KOTOPBIM OyIeT TPOU3BOAMTBECA pacchlika I10 cucreme «Jlemo»
(OHa 1OJDKHA COOTBETCTBOBATH 3aIOJHEHHOMY HCIOJIHUTEIEM MO0 «AApecaTbDy
B PKII/I B cucreme «Jleno») u Ha OyMaskHOM HocuTelie (ITpU OTCYTCTBUHM y ajipecara
noctyna K cucreMe «Jlemo»).

JIuct paccwuiku mpaBoBoro akra ¢ moMmeTkon «/[CID» mpukperuisiercss B moiie
«@aiinb» B PKIIJ] B cucteme «/lemo» oqHOBPEMEHHO € MPOEKTOM IIPABOBOIO AKTA.

Jluct pacceuikun 1npaBoBoro akra ¢ nomerkod «JICID» mnopnucwiBaeTcs
B cucteMe «Jleno» MCIONHUTENEeM, TOTOBUBIIMM IIPOEKT MPABOBOTO aKTa, W (WJIH)
€ro PyKOBOJIMTEIEM.

Bce wacTu nucTa pacchlUIKM pEeKBU3MTA MedaTaroTes pasmepoM mpudta Ne 10,
11, 12 uepe3 1 MexcTpOUYHBI HHTEPBAJL.

5.8. CornacoBaHue MPOCKTAa MPABOBOTO aKTa OCYIICCTBISICTCS B CHUCTCMC
«lenxo» B PKII/ ¢ npumenenuem JI1.

[lopsimok  corjacoBaHWsi NPOCKTOB  IMPABOBBIX  AKTOB  OMNPEIACIACTCS
PermamenTtomMm [IpaButenscTBa PocToBCKOI 001acTH.

[Ipn Hamuuuu y JuIa, BU3UPYIOLIETO NPOCKT IPAaBOBOTO akTa, 3aMEYaHUs
(0coboro MHEHUs) OH JieaeT 00 ’TOM COOTBETCTBYIOIIYI0 0TMeTKY B PKIIJI.

3amMcuanusi (0oco00C¢ MHCHHUE), 3aKJIIOUCHUS TIO TMPOCKTY MPaBOBOTO aKTa,
KaK MpaBWIIO, M31ararTcs oTAenbHO U pasmeniatorcs B PKIIJ pamom c daiinom
POCKTa MPABOBOTO AKTA.

PesynbraTel romocoBanusi uieHoB IlpaButenbcTBa PoctoBckoil obnactu
na 3acejanuu IlpaBurenibctBa PocroBckoit oOslacth 10  BOHpoOcaM  NPHUHSTHS
IIPABOBBIX AKTOB OTPAXKAKOTCs B MPOTOKOJE 3acenanus lIpaBurenscrBa PocToBCKOM
oburactu (ipunoxkenue Ne 2).

5.8.1. Jluct cormacoBaHusi TPOCKTa TMPABOBOrO akTa (Jgajgee — JIHUCT
corsiacoBanust) (npmwiokenue Ne 3) v HOpsiIOK €ro 3armoJIHCHUS.

OTBETCTBEHHOCTh 32 O(OPMIICHME JIMCTa COIJIACOBAHUS  BO3JAracrtcs
Ha HUCHIOJHUTEIIA.

3anoJIHEHUE JUCTa COMIACOBAHUA OCYILUECTBIISICTCS MCIOJHUTEIEM TIOCIIE
COTJIAaCOBaHMS IIPOEKTA MPABOBOTO aKTa JOKHOCTHBIM JIMIIOM, KOTOPOMY OH OBLI
HaIlpaBJICH.
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dopmaT  nMcTa  COIVIacOBaHWA,  pasMep  Wpudra  UCHOJHUTENEM
HE U3MEHSIOTCS.

B nucre cornacoBaHus HaMMEHOBaHUE JOKHOCTH JIMLA, KOTOPOMY ObLI
HAIpPAaBJICH NPOEKT MPABOBOIO aKTa ISl COTIaCOBAHMS, YKA3bIBAE€TCA B COOTBETCTBUU
CO IUTATHBIM PAaCIUCAHUEM OpraHa.

B 3aronoBke mnucTa coriacoBaHus NOJYEPKUBAHHUEM BBbIACISAETCA BUJ
PaBOBOIrO aAKTA.

B ctpoke «Bomnpoc» NomkHO ObITh yKa3aHO HAMMEHOBAaHWE IPABOBOrO aKTa
(mepBasi OykBa — MPOMNUCHAsi, OCTajbHble — CTPOYHbIE) Oe3 KaBblueK. Paszmep
umipugra — Ne 12, 13, 14 nor.

B crpoke «BHecen» — nomxHO OBITh YKa3aHO HAMMEHOBaHUE WHHUIMATOpA
npoekrta. Pasmep mpudra — Ne 12, 13, 14 oT.

B pasnene «IIpoekT BUSHPYIOT» UCIIOIHUTEIEM BHOCSATCA BU3bI JOJIKHOCTHBIX
JUIl U JAaThl BHU3UPOBAHUSA B cooTBeTcTBUM C Pernmamentom IlpaBuTenbcTBa
PocrtoBckoii obmactu. Pasmep mpudra — Ne 10 mT.

B numct cormacoBanus BHOcuUTCA TONbKO Bu3a «CorjaceH» ¢ JaTou
ee moinyueHusa. Bm3ei «C 3ameuanmsimm», «HampaBieHo Ha  mopaboTKy»,
«O3HaKOMIJIEH» HE SBJISIOTCS COTJIACOBAHMEM IIPOEKTA M B JIUCT COIVIACOBaHUS
HE BHOCSTCSI.

[Ipyu BHeceHuM B JHCT corjacoBaHus Bu3bl B rpade «Buza» HampoTus
HAaMMEHOBAHUSA JODKHOCTH JIMIA, 3aBU3UPOBABIIETO MPOEKT IIPaBOBOIO AaKTa,
HEOOXO0JUMO HaIeyaTaTh CI0Ba «3aBU3UPOBAHO DII».

JlaTa mosryuenust BU3bl BHOCUTCS B (popmate «aa.MM.» (Harpumep: «18.01.»).

[Ipu oTCcyTCTBUM AOIKHOCTHBIX JIMI], yKa3aHHbIX Ha IIEPBOM CTPAHULE JIMCTa
corjacoBanusi, B rpade «Buza» medaTaroTcs CI0Ba «OTIYCK», «KOMaHIHWPOBKa»,
«Oonen». B gannom ciryuae B JJMCTE COTJIACOBAHUS YKA3bIBAIOTCS BMU3bl 3aMeCTUTEIIEH
['ybepnatopa PoctoBckoil 00i1acTH, BHU3WUPOBABIIMX IMPOEKT B COOTBETCTBHU
C HOPAJIKOM 3aMEIEeHMs] Ha IIepUOJ BPEMEHHOI'O0 OTCYTCTBUSA 3amecTuTelien
['yoepnatopa Pocrtosckoit obsactu. [lpu oTCyTCTBHM HaYajdbHWKA KOHTPOJIBLHOTO
yupasienus npu ['yOepunarope PocroBckoit oOiacti M HaYaJIbHUKA ITPaBOBOIO
yupasienus npu ['ybepnarope PoctoBckoii obiactu B rpade «Buza» neuararorcs
CJIOBA «OTITYCK», «KOMaHIMpPOBKa», «Oosien». B rpade «lIpumeuanue» numryrcs
JAHHbIE O JOJDKHOCTHOM JIMLE, MCHOJHSAIOUIEM O00S3aHHOCTH OTCYTCTBYIOLIEIO
pykoBoauTens: «3aBuszupoBano Ol Msanosa A.M.». Bu3a sjuua, HCHOJHSIOLIETO
00s13aHHOCTH, BHOCHUTCS Ha BTOPYIO CTPAHUILY JIUCTA COTJIACOBAHUSI.

JlaHHBIE O MOJDKHOCTHBIX JIMIIAX, YKA3aHHBIX Ha TIEPBOM CTpaHHIE JIMCTa
COTJIaCOBaHMsI, HC BU3UPOBABIINX MPOEKT MPABOBOTO aKTa, W3 JIUCTA COTJIACOBAHUSA
HE UCKIIFOYAIOTCS.

Ha BTOpyrO CTpaHMIly JUCTa COTJIACOBAaHUS BHOCSTCS BU3BI PYKOBOJMTEIICH
UCIIOTHUTEIBHBIX OpraHoB PocToBckoil 00sacTH, pPyKOBOOWUTEIEH CTPYKTYPHBIX
noapazaencHuii [IpaBurenscTBa PocTOBCKON 0051acTH, TOCYIapCTBEHHBIX OpPTaHOB
PocTtoBckoit 06acTu, aiMUHUACTPAIIUNH MYHUIIUNIAIBHEIX 00pa3zoBaHuil B PocTOBCKO#
0o0JlacTH M JIpyTUX JOJDKHOCTHBIX NHL. B cilydae uX OTCYTCTBHS BHOCATCS BHU3BI
TOJDKHOCTHBIX — JIMI, WX 3aMEHIAMMX. YKa3blBaTh NPUYHHBI  OTCYTCTBHUS
TOJKHOCTHBIX JIMI HE TpeOyeTcs.
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[Ipy 1OArOTOBKE TPOEKTOB TIPAaBOBBEIX AKTOB O KOOPAMHAIMOHHBIX,
COBEILATEIbHBIX W HHBIX OpraHax HWJIM O BHECEHHWHM H3MEHEHMIl B HX COCTaBbl
Ha BTOPOM CTpaHulie JucTa corjacoBanus odopmisiercss 3amuch «C wieHamu
paboueil rpynmbl (KOMHUCCUM U TOMY MOJOOHOro) corjacoBaHo». B aTom ciyuae
110 OKOHYAHUM BU3UPOBAHUS IIPOEKTA IIPABOBOIO aKTa JIUCT COIIIACOBAHUS HOJIKEH
ObITh 3aBH3UPOBaH Dl] pyKOBOIUTEIISI UCTIOIHUTEII WU HHUITMATOPA TPOCKTA.

IIpu co3zpanuu nooi Bepcum PKII/] ymcT coriiacoBanus KOMUPYETCsS B 10JI€
«@anmp I JATBHEUILETO 3alI0JHEHHUS.

5.9. Texctol yka3oB u pacnopstkeHuil ['yoepnatopa PoctoBckoiit obnactu,
NOCTaHOBIICHUH W  pacniopsbkeHuit  [IpaButensctBa  PocToBCcKol  oGmactu,
pacniopsuxenuit IlpaBurenbctBa PocToBckoi obnactu (o anmapary), pacopsbKeHU
3amectutenst ['yOepHatopa PocToBckoi o0nacTu TiewaTaroTcsi Ha  OnaHKax
YCTaHOBJIEHHOTO 00pa3lia (3IEKTPOHHAs KOMHMs) B OT/I€JIe HOPMAaTUBHBIX JOKYMEHTOB
yOpaBiICHUS JOKYMEHTAalMOHHOro obOecrneueHus IlpaButenbcTtBa PocCTOBCKOM
o0nacTu (nanee — oTe] HOPMATUBHBIX JOKYMEHTOB).

N3o0paxenne I'epba PocroBckoil o007acTé pa3MemiacTcsi MNOCEPEINUHE
BEpXHEro nmousiss OJiaHKa JOKyMEHTa HaJ  PEKBU3UTOM  «HAUMEHOBaHUE
UCIIOJTHUTEILHOTO  oprana (JIODKHOCTHOTO — JiMLA)» Ha  paccroanuu 10 mm
OT BEPXHETO Kpasi CTPAHULIBI.

JlaTa mpaBOBOIO aKTa OTAEISIETCS OT HAMMEHOBAHMS BHJIA IIPABOBOTO aKTa, KaK
MPaBWIIO, MEKCTPOUYHBIM HHTEpBajoM 13 nT, odopmisercs MUGPOBBIM CIOCOOOM,
nevaraercs mpudToM pasmepoM 14 0T HEHTPUPOBAHHBIM CIIOCOOOM, IIPOCTABIISAETCS
MOCJIC MOJAMUCAHUS aKTa MPU €0 PETUCTPALUH.

Homep mpaBoBoro akra redaTtaeTcsl 1OCji€ JAaThl IPABOBOrO akTa apabCKUMU
nmudpaMu M COCTOMT U3 3Haka «No» MW TIOpAIKOBOTO HOMEpa, MPHCBAEMOTO
IIPABOBOMY aKTy IPU PErHCTPALIUU.

Mecto npunstus (n3ganwusi) (r. PocroB-Ha-JloHy) oTAensiercss OT PEKBU3UTOB
«lara» u «Homep» wmexcrpounsiM uHTEpBaioM 13 1T u  odopmisieTcs
[EHTPHPOBAHHBIM CTIOCOO0OM, IeyaTaeTcs mpudToM pazmepom 14 nr.

5.10. Peructpauysi TOJMNUCAHHBIX TMPABOBbIX AKTOB IIPOM3BOJUTCA KAk
B DJIGKTPOHHOM BHJI€ C MCIOJB30BaHUEM CHUCTEMBI «Jlemo», Tak v Ha OyMa)KHBIX
HOCHUTEJISIX C MCHOJb30BAHMEM PETUCTPALMOHHBIX KApT HAa Ka)KJbli BUJ MPABOBOIO
akTa (npunoxxeHue Ne 4).

5.11. Paccbuika OyMaKHBIX W OJICKTPOHHBIX KOMHUM TMPaBOBOTO  aKTa
OCYILECTBIISIETCS. HE NO3[JHEEC 4YE€M B 3-THCBHBIM CPOK IMOCIE €ro MOANHCAHUA,
B OTACJIBHBIX  ClIy4dasx, [0 COTJIaCOBAaHWIO C HAYaJIbHUKOM  YIPaBJICHUS
TOKYMEHTAIIMOHHOT'O O0ECTICUEHHS, — B S-THEBHBIN CPOK.

Ilepeuens anpecaToB, KOTOPBIM B OO0A3aTEIBHOM TMOPSIKE HAIPaBIACTCA
IPaBOBOW akT, ompezaendercda ucnonHutenaeM. OTael HOPMATUBHBIX JIOKYMEHTOB
MOKET JOMOIHUTE aIPECATOB TI0 COTIACOBAHUIO C UCTIOJIHUTEIIEM.

Paccbuika mpaBOBBIX aKTOB O BBIAEJICHUU CPEICTB U3 00JACTHOrO OKOIKETa,
BKJIFOYAs PE3EPBHBIN dhoHx [IpaBuTenbcTBa PocroBckoii oOnactu
Ha (MHAHCHUPOBAHUE  HENPEABUACHHBIX  pacxoJoB  oOnacTHOro  OroJpKeTa,
OCyLIECTBJISIETCS. B Teuenue 1 pabodero IHs MOCie NOAIMCAHUS — MUHHUCTEPCTBY
¢unaHcoB PocToBckoil 00sacTH, KOHTpONbHOMY ympaieHuto mpu ['yOepHatope
PocroBckoit  obGsiactu,  ucrionHuTeNbHBIM  opranam  PocroBckoit  oOuacty,
WHVLHAUPOBABIINM BBIJICICHUC CPEICTB, a4 TAKXKE TEM, KOMY B IPaBOBOM aKTe
peaycMaTpUBaeTCs BblJIEJIEHNE CPEICTB.
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[TpaBoBBIC aKTHI, U3MCHSIONIUC WM JOMOJHSIONIMC paHEC TPHUHATHIC aKTHI,
0043aTEeIbHO HAIPABJISIIOTCSL BCEM OpraHam, OpraHU3alMsIM U JOJKHOCTHBIM JIMIIAM,
KOTOPBIM 3TH ITPABOBBIC aKThI PACCHUIAIKCH IEPBOHAYAIBHO.

DJIEKTPOHHBIE KOIMH IIPAaBOBBIX aKTOB ¢ moMmeTkod «/[CII» pacceuiatorces
OTJIEJIOM HOPMATUBHBIX IOKYMEHTOB aJpecaraM B COOTBETCTBHH C JINCTOM PACCHLIKA
B DJICKTPOHHOM BHJC C HCIOJIb30BAaHUEM CHCTEMbI «/leiao», OymakHbie KOMUU —
OTJICJIOM  JICJIONIPOM3BOJICTBA  YIPABJIEHUA JOKYMEHTAUMOHHOIO obOecrneueHus
(manee — oTaCT ACIONPOU3BOJICTBA).

JUiss HampaBieHUs oOpraHaM, OpraHu3alusM M JIOJDKHOCTHBIM  JIMIAM,
HC SBJSIOIIMMCS  TOJB30BATCISIMU  CUCTEMBI  «Jleno», oOTAen HOPMaTHUBHBIX
JIOKYMEHTOB MEpPEIacT KOMUIO MpaBoBOro akra ¢ nomerkoi «JICID» BmecTe ¢ konuei
JUCTA PACCBUIKU B OTAEIN ACIIONPOU3BOJICTBA AJIsI JANBHEHIIIEH PACCBUIKU aIpecaTaM.
B HeoOxoaumeIx ciydasx paOOTHHUKHM, TOTOBHUBILME IIPOEKT IMPAaBOBOIO aKTa,
MPEACTABISAIOT MOJHBIC OYTOBBIE aJpeca MoJIydaTesIci.

OTnen HOPMATUBHBIX JOKYMEHTOB HaIpaBisieT OyMa)KHble KOMHH MPABOBbIX
aKTOB,  MOJJICKANIUX  OQUIIMATBHOMY  ONyOJuKoBaHWio, B  J[oHCKyIO
rocyJapcTBeHHYl0 myonuuHyro Oubnuorteky, [lapnamentckyto  OuOIMOTEKY
U B DJICKTPOHHOM BHIe — B MH()OPMAIIMOHHBIE ar€HTCTBA.

5.12. IIpu moAroTOBKE KOMHWHU (BBIMTUCKH) MPABOBOTO aKTa OTMETKA O 3aBECPKE
Komuu  (BBIMUCKH) OGOPMIISECTCS IS TOJATBEPKACHUS COOTBETCTBUS  KOIHH
(BBINMCKH) MOJVIMHHUKY JOKYMCHTA.

[Tpu moAroTOBKE BHIMUCKHU U3 [IPABOBOrO aKTa B IPABOM BEPXHEM YIILy IEPBOM
CTpaHHUIIbI, CBOOOJHOM OT TekcTa, nuietcs ciioBo «BBIIMCKA» mnponvcHbiMu
OyKBaMH.

OTMeTKka O 3aBepKe KOMMU (BBIMUCKHA) IMPAaBOBOTO akTa (Ha OyMakKHOM
Hocutene) odopmiIsiercs Ha CBOOOZHOM OT TEKCTa MECTe, HHXKE PEKBH3HTA
«mmoanuck». OTMETKA BKIIIOYACT CIIOBO «BepHo», HAMMCHOBAHHUCE JOMKHOCTH JIMIIA,
ero MOJMUCh, paclin@POBKY MOANUCH (MHUIUAIBI, (PaMUINIO), ATy 3aBEPKU KOMUHU
(BBIMMHUCKU U3 TTPABOBOTO aKTa).

Hanpuwmep:

Bepno.
CrenuanucT-3KCnepT oTaecsa [Tonmuce N.0. ®amunus
25.03.2023

[Tpu 3aBepke Komui (BBIMMCOK) TIPABOBBIX aKTOB pPabOTHUKOM OT/CHa
HOPMAaTHUBHBIX JOKYMEHTOB BO3MOKHO HCIOJIb30BAHUE CHEUUATBHOTO IIITaMIia
(npunoxenue Ne 29).

OTMmeTKa O 3aBepKe KOMUHU (BBIMKMCKH) PAaOOTHUKOM OTAC/ia HOPMATHUBHBIX
JOKYMEHTOB JIOTIOJIHUTEILHO 3aBEPSCTCS MeUaThi0 YIPABIEHUS TIOKYMEHTAIHOHHOTO
obecnieucHus [IpaBurenbctBa PocToBCKOM 001acTH.

[Ipun 3aBepke BBIIMCOK W3 TPABOBBIX AKTOB II0 BOIPOCAM HArpa)KaCHHS,
NPUCBOCHUS KJIACCHBIX YWHOB M HMHBIX KaJpPOBBIX BOIPOCOB, MOATOTOBICHHBIX
pabOTHUKOM OT/AEJIa HOPMATHBHBIX JOKYMEHTOB, JOIYCKAE€TCS HCIOJIb30BaHHUE
TOJILKO TICUATH YMPAaBICHUSA JTOKYMCHTAIMOHHOTO obOccreucHus IIpaBUTennCcTBa
PoctoBckoii obmactr 6€3 OTMETKH O 3aBEPKE.
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Ecau xomusi (BBITIMCKA) TPABOBOTO aKTa BBIJACTCS JUISI TPCACTABICHUS
B IPYToi OpraH, OpraHu3alliio, rPakJIaHuHy OTMETKA O 3aBEPKE KOIMMH MOYKET ObITh
JIOTIOJIHEHA 3allMChI0 O MECTE XpaHeHMsl IIPaBOBOIO aKTa, C KOTOpPOro Obuia
U3rOTOBJEHA KOMMs (BBIMKCKA). 3aluch O MECTE HAXOXKJICHHUS MOJJIUHHHUKA
oopMIISIETCS TOJIBKO Ha IOCJIEIHEM JINCTE IPABOBOIO aKTa.

Hampumep:

[Mommunuk ipaBoBoro akra xpanurces B [IpaBurenscree PocroBekoit obiiactu
B fese Ne 26.09-02 3a 2023 ron.

Bce nucThl MHOTOCTpaHWYHBIX KOTMUN (BBIMHCOK) MPABOBHIX aKTOB JIOJKHBI
OBbITh MPOLIUTHL U HA MECTE CKPEIUICHUS 3aBEPEHbI MOJMUCHIO TOJKHOCTHOTO JIMILIA,
HOJArOTOBUBILETO (OTIEYATABIIEI0) KOUHUI (BBIIIUCKY), W COOTBETCTBYIOLIEH
NEeYaThiO, C YKa3aHUEM KOJIMYECTBA JIUCTOB KOMHUH (BBIITUCKH).

[Ipy NOArOTOBKE BBIIIMCKM W3 IPaBoBOro akra ¢ mnomerkon «JACID»
Ha OOOPOTHOM CTOPOHE TMOCJICIHCIO JIMCTa OTICUATAHHOTO SK3CMIUISAPA BBITUCKU
MCITOJTHUTEJIEM B JIEBOM HUKHEM YTIIY YKa3bIBAKOTCA CIIOCOO pacchbUIku (110 cUCTEME
«Jleno», Ha OyMa)XKHOM HOcHUTeNE), haMIuIasl, UM, OTYCCTBO HCIIOJHHUTECIS, HOMED
CIIy’KEOHOro TenedoHa, Aara InedyaTH, KOJIMYECTBO OTMEYAaTAHHBIX 3K3EMIUIIPOB
U TIOJIMUCh pabOTHMKA, OTICUATABIICIO JOKYMCHT. Bce wacTu maHHOTO peKBU3HTA
medyararTcs pasmepom mipudrom pazmepom Ne 10, 11, 12 gepe3 1 MeKCTpOUHBII
WHTCpBAJL.

Hanpuwmep:
BBITCKA

Ox3. Ne 1 —B 1 aapec no cucteme «Jlemoy».
Ox3. Ne 2 Ha GymaxkHoM HocuTene — B 1 aapec
COTTIACHO PAaCCHIIKE.

HWcn. MBanor UBan UBanosuu

Ten. +7 (863) 240-00-00

Hara revaru
Orm. 2 k3.
Tloamucek uc.

JIOIKHOCTHBIM JIMIIOM, OTII€YATaBUIMM BBIMHUCKY, 00S3aTeNbHO Ha KakKIAOM
OTIIEYATAHHOM BK3EMIUIPE BHOCATCS JAHHBIE B MOJIA JJISI 3aII0JIHEHUS — JaTa Me4aTu
U COOCTBEHHOPYYHAS MOIINCH.

[IpaBoBOI aKT ¢ y4eTOM BHECEHHBIX B HEro W3MEHEHHWHl (MpaBOBOW aKT
B MOCJEAHEH penakiun) ohoOpMISIETCS U 3aBEPSETC HHUIIMATOPOM MIPOEKTA.

Beimrcku W3  OpaBOBBIX AKTOB MOTYT PAacChUIaThCsl B CTPYKTYPHBIC
noapazacneHuss [IpaButenscTBa POCTOBCKOW 00JaCTH, WCTIOTHUTEIBHBIC OPTaHbI
PocToBckoit 061acT M OpraHbl MECTHOTO CaMOYIIpaBjICHUS B POCTOBCKOW 00s1acTh
o cucteme «Jleno» B coorBercTBUU ¢ Permmamentom IlpaBurtenscTBa PocTOBCKOM
obJracTu.

5.13. Ilpoxoxkuenue 1paBoBoro akra ¢ nometkon «JICID», ero xomnuid wiu
BBIITMCOK M3 HETO, M3TOTOBJICHHBIX HA OyMaKHOM HOCUTEJIE, MEXITY JIOKHOCTHBIMU
JULAMH, CTPYKTYPHbIMH TMOApPA3JICICHUSIMH, OpraHaMH BJIACTM Ha 3Tanax
MOArOTOBKHM, MEpPeJayd ajapecaraMm, I[IOJYyYEHUs, 3aBEPILEHUA  HUCIIOJTHEHHS
U MIOJIIUBKA B JIEJI0 WIW YHUYTOXKEHUS JIOJDKHO CBOEBPEMEHHO OTPAXKATHCS
B JKypHAaJIe y4eTa.
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5.14. IIpaBoBeie akThl ¢ mnomeTkoil «JICIl» Ha OyMakHOM HOCHUTENE
IPYHIMPYIOTCS B J€lla B COOTBETCTBUM C HOMEHKIATtypod aen llpaBurenbcrBa
PoctoBckoii obnacru.

[TpaBoBbie akThl ¢ nmomeTkol «JICII» Ha OyMaKHOM HoOcHUTENEe JOMyCKaeTcCs
dbopmupoBaTh 000CO0JICHO B Jiea.

[Ipu stom B rpade HoMmeHKIaTypbl nen «MHIekc nena» K HoOMepy Jeia
c npaBoBbIMU akTaMu ¢ nomeTkol «JICIDy nobaBnsiercs ormeTka «JICID».

Hampumep:
Nunekce! nen 3aroj0BKHU Jel
1-1 ITocTranoBienus
IIpaBurenscrBa
PocToBckoii obmactu
1-1/J1CII To xe

Honyckaercs noMmeiars B Jei0 «JJokyMeHTsl ¢ moMeTkoil «/las cimyxeOHoro
IIOJIb30BAHUS OTICIBHBIE OTKPBITHIE JOKYMEHTBHI, UMEIOIIME NPSIMOE OTHOLIECHHUE
K COJEP>KaHUIO NMPABOBOr'0 aKTa JAHHOI'O JeJa.

6. bilaHkn TOKYMEHTOB

6.1. B IlpaButenbctBe PocToBckoit o0nacTh  €O37ar0TCA  JOKYMEHTBI
Ha OyMa)XHOM HOCHUTEJIC U DJICKTPOHHBIC IOKYMCHTHI C MPUMCHCHUEM CUCTEMBI «Jlemoy.
Jng 3Toro uMCHonb3yroTcs OJaHKU JOKYMEHTOB, H3TOTOBJIEHHBIE Ha OyMaKHOM
HOCHUTEJIE THUIIOTPaCKUM CHocoOoM, W (MJIM) DIIEKTPOHHBIC IIA0JIOHBI OJIAHKOB
JOKYMEHTOB.

B IlpaBurenbctBe PocToBckoil 0071acTH  HCTIONB3YIOTCS  OJNIAHKA — TIHICEM,
HarpasJsieMble B 000 asipec Poccuiickoit Meneparmu.

6.2. Ha Gnankax I[IpaButenbctBa POoCcTOBCKOM 00JIaCTH NPUMEHSIFOTCS PEKBU3UTHI
B COOTBETCTBUHM C ITyHKTOM 4.3 pa3zznena 4 Uuctpykiun.

6.3. JIokyMeHTBI, co3daBacMblc Ha OyMa)XHOM HOCHTEIC, OQOPMIISIOTCS
Ha OJIaHKax WIM CTaHJAPTHBIX JucTtax Oymaru Qopmara A4 (210 x 297 mm),
A5 (148 x 210 mm). [l W3roToBJCHUS OJIAHKOB pe3ofoluid (nmpuioskeHue Ne 5)
ucnonb3yerca oymara popmatoB A6 (105 x 148 mm) u A7 (74 x 105 mm). bnanku
JOKYMCHTOB CIICAYCT M3TrOTABJIMBAThH Ha Ocioit Oymare wim Oymare CBETJIBIX TOHOB.
®DOH HMEeKTPOHHBIX AOJIOHOB TOKYMEHTOB JAODKEH ObITh O€JI0ro LIBETA.

DJIEKTPOHHBIC TMA0JIOHBI OJIAHKOB JIOKYMEHTOB JIOJDKHBI OBITh  WJICHTUYHBI
OnaHKam JOKYMEHTOB Ha OyMa)kHOM HOCHUTEIE U 3alUILEHbBI
OT HECAHKIIMOHUPOBAHHBIX M3MEHEHUH.

6.4. B nemsx obecneucHus nearenbHoctu [IpaBurensctBa PocToBCckoil o0nactu
OPUMEHSIOTCS CIISAYIONINe OJIaHKH:

omaHk ykaza ['yoepraTopa PocToBckoit obnactu (iprioxenue Ne 6);

omank pacnopspkenus ['yoepraaropa PoctoBckoit o6aactu (mpuitoxenne Ne 7);

onmank noctaHoBieHus [IpaButenscTBa PocToBCKOM 00macTH (pusioskeHne Ne 8);

YAORST\Rpo\09061842 123



47

omank pacriopskeHus [IpasurenscrBa PocToBckoit o0nactu (npusoxenue Ne 9);

onmank pacnopsokenust [IpaBurensctBa PocroBckoil obmnactu (o ammapaty)
(mpuoxenne Ne 10);

OnmaHk pacnopspkeHust 3amecturens ['yOepHatopa PocTtoBckoil obnactu
(mpuoxenne Ne 11);

omank IlpaButenscTBa PocTOBCKOM 00MacTH € PYCCKUMHM M aHTJIUHCKHUMMU
pekBuzuTamMu (nipusioxkenue Ne 12) 1yist ~HOCTpaHHOM 1EePeInCcKH;

Oomank  goymkHocTHoro  nuna  [IpaButensctBa  PocToBekoit  oOmactu
(mpunoxxerune Ne 13), B ToM gucie:

onank ['y6epnaTopa PocToBckoit obnactu;

osank nepBoro 3amectutens ['ydbepuaropa Poctosckoit obnactu;

omank 3amectutenst ['ybepHatopa PocroBckoidt 00/acTH — pPYKOBOIUTCIS
anmapara IIpaButenscTtBa PocToBCcKOIT 001acTH;

omank 3amectutens ['ybepnatopa PoctoBckoit o6iacty;

onank 3amectutenss ['yOepHatopa PocroBckoit obmactu — MHUHUCTpa
(HHAHCOB;

onank 3amectutenss ['yOepHatopa PocroBckoit obmactu — MHUHUCTpa
TpaHCIopTa;

OJJaHK TIEPBOr0 3aMCCTUTENs PYKOBOIWUTENs ammapaTta IIpaBuTenbpcTBa
PocToBrckoit o6iacT — yIHpaBsitoniero JaejiaMu;

OJaHK MUHHUCTpa  TO BOIIPOCaM oOecricycHUs 6e30macHOCTH
U IIPOTUBOACHCTBUA Koppymiuu B PoctoBckoi obnactu (ripuioxenue Ne 14);

ONaHK IIpaBuTCIBCTBA PocToBckoit oOnactu (6manK ICchMa)
(npunoxxenne Ne 15);

OJTaHK AHTUTEPPOPUCTHUCCKON KOMHCCHH PocTroBckont obnacTu
(mpunoxenue Ne 16);
OJIaHK AHTHHAPKOTUYCCKON KOMUCCHU PocToBckon oOacTu

(mpunoxenue Ne 17);

OJIaHK oOnacTHOH ME>KBEIOMCTBEHHON KOMHCCHH 1o neam
HECOBEPILICHHOJIETHUX U 3alIUTe UX MpaB (npuioxkenue Ne 18);

OJlaHk ymIpaBJieHus 110 IPOTUBOJASHCTBHUIO Koppyuuuu npu ['ydbepuarope
PocToBsckoii obnactu (ripunoxenue Ne 19);

OJlaHK KOMHCCHHM 110 KOOpJAWMHAIMH PabOThl 1O  TIPOTHUBOICUCTBHIO
koppyniuu B PocToBckoit obnactu (mpunnoxenne Ne 20);

OJIaHK TIpe3uInyMa KOMHUCCHUU 110 KOOPIMHALIMY PAOOTHI 110 POTUBOIEHCTBHIO
koppynuuu B PocToBckoit ob6mactu (mpunoxenue Ne 21).

6.5. B mepenucke Mexay CTPYKTYpHbBIMU mnojapasfencHusiMu llpaButenbcTBa
PocToBckoit o61acTu OaHK HE UCTIONB3YCTCHS.

6.6. bnanku JOKyMeHTOB, IMpuMeHsemble B IIpaButenbctBe PocTOBCKOI
00J1aCTH, TOJKHBI UCTIOIB30BATHCS CTPOTO MO HA3HAUYCHUIO U 0€3 COOTBETCTBYIOIIETO
paspelleHnst He MOTYT IIEPEAaBAThCS IPYTUM OpPraHU3alUsIM U JIULAM.

6.7. O0pa3ubl  OJaHKOB  JOKYMEHTOB  pa3pabarbIBalOTCS — yIPABICHUEM
JOKYMEHTALlUOHHOTO  O0ECHe4YeHHsi B COOTBETCTBUM C  TpeOOBaHUSAMH,
YCTaHOBJICHHBIMHU HaIIMOHAILHBIM CTaHJAapTOM IOCT P 7.0.97-2016,
COTJIAaCOBBIBAIOTCSL MO TMPHUHAIISKHOCTH ¢ mpuemMHoil ['ybepnaropa PoctoBckoi
obJiacTu, IPUEMHBIMHU TIEPBBIX 3aMecTuTeNel u 3amecturesein ['yoepnaropa Pocrosckoii
obnactu u yrBepxaatorca UHcTpykuuei.
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6.8. CtpyktypHbie moapazaeneHus IIpaButenscTtBa PocToBckoil oOmactu
IpU HAMpaABIECHUU IIUCEM, KaK MPaBWIO, HCHOIb3YyIOT Onank «lIpaBurenbcTBo
PocToBckoii obnacTuy.

6.9. BBenenue B JOKYMEHTOOOOPOT HOBBIX  BHUJOB OJIaHKOB JOKYMEHTOB
OCYIIECTBJISIETCS. MO paspewieHuto (nopyudenuto) IlpaButensctBa PocroBckoi
obnactu u I'ybepHatopa PoctoBckoii obOmactu. COOTBETCTBYIOIIHME MPEATIOKECHUS
BHOCATCS 3amecTtuteneM [ybOepHatopa PocToBckoil 001acTH — pyKOBOAUTEIEM
annapara IlpaButenbctBa PocToBckOi 007acTH 1O MPEACTABICHUSAM MEPBOrO
3amectutenss ['yboepHaropa PoctoBckoit obOmacty, 3amectutens |'yOepHartopa
PocToBckoil 0051acTH, KOTOPbIE MHULIMUPOBAIH MPEIOKEHHE.

6.10. UsrotoBneHne,  UCMHOJNb30BaHUE, y4e€T U  XpaHEHHE  OJIAHKOB
c m3oOpakenueM I'epba PocToBCckOM 007aCTH OCYUIECTBISETCA B CIEAYHOIIEM
MOPSIAKE.

6.10.1. bnanku IlpaBurenbcTBa PocTOBCKOM 007aCcTH, HA KOTOPBIX M300paKeH
I'ep6  PoctoBckoil  oOmactu,  SBIAIOTCS  HOJUTpapUuecKor  MPOAYKIHKEHH,
W3rOTaBIMBAIOTCA B TUHOrpaduuM IO 3asBKaM YIPAaBICHUA JOKYMEHTAIIMOHHOIO
obecrnieueHus U MOAJICKAT YUETY.

6.10.2. brankn nponymepoBaHsl. [lopsankoBeiii HOMEp OaHKa IIPOCTABISETCS
B HW)KHEH 4yacThu OOOPOTHOW CTOPOHBI OJlaHKa. YUeT W BblJaya OJaHKOB BeXyTCS
B VIIPaBJICHUU JOKYMEHTAllUOHHOIO OOecHedYeHus B CIEHUaJbHBIX JKypHalIax
(mpunoxenune Ne 22).

6.10.3. branky  BBIAAIOTCA  HOJ  HOANWCH  OTBETCTBEHHOMY  JIWLLY.
OTBeTCTBEHHOCTh  3a o0eclieuenne COXpaHHOCTH OJIAHKOB ¥ IPABUILHOCTH
UX UCIIOJIb30BAHMUSI ~ HECYT  PYKOBOJIWTEIM  CTPYKTYPHBIX  IOJpa3ieieHui
[IpaBuTenscrBa PocroBckoii obsiactu. bianku momkHoCTHBIX Jiml [IpaButennscTBa
PocroBckoii 00acTi BEIIAIOTCS B IPUEMHBIX COOTBETCTBYIOLIUX JIOJHKHOCTHBIX JIUII.

6.10.4. CamocTosiTeIbHOE M3rOTOBJIEHHE M WCIIOJb30BAHUE HE YUYTEHHBIX
B YCTAHOBJIEHHOM IHOPSiAKE 0JaHKOB 3alPelaeTcs.

6.10.5. bnaHkk, WCHOPYEHHBIE B  [PUEMHBIX NEPBBIX  3aMECTUTEIEH
I'ybepnaropa PocroBckoit oOsiactu, 3amectuteneidt ['ybepuaropa PoctoBckoi
obJlacTi, MUHKCTpA 110 BOllpocam olbecrieduennsi 0€3011aCHOCTH W IIPOTHUBOJICHCTBUS
KOppYIILMH, 3aMecTuTesien pykosoaurens annapara [IpasurenscrBa PocTtoBckou
obylacTu, a TakXke B CTPYKTypHBIX mnoapasaeseHusx [lpaBurenscrBa PocToOBCKOI
o0JlacTy, MEepefaroTcsl 10 aKTy B YIIPaBJI€HHE JOKYMEHTALMOHHOIO OOecrieyeHus, Tie
YHAYTOKAIOTCSI B YCTAHOBJICHHOM TMOpPSAKE, C OTMETKOM B IKypHAle y4eTa,
MOCTYIJICHUS U BbIJIaud OJ1aHKOB ¢ u300pakeHreM I 'epba PocToBckoil obtacTu.

6.10.6. KypHan ydera, MOCTYIUICHUS M BBIJAYM OJAHKOB C H300pa)KCHUEM
I'epba PocToBCckoli 00JacTH BKIOYAETCS B HOMEHKIATypy 1en IlpaBuTenscTBa
PocroBckoii obnacTu.

6.10.7. ITpoBepka HaNW4Msl, HCTIOJIB30BAHUS M XPAHCHUS OJJAHKOB MPOBOIUTCS
0 MEpe HEOOXOIMMOCTH KOMHMCCHCH, co3gaBacMoit IIpaBuUTEIbCTBOM POCTOBCKOM
obnactu. B ciywae oOHapyXeHHs HapylICHHMH y4Y€Ta, XpaHECHUS W HCIIOJIB30BAHMS
OJTaHKOB KOMMCCHUEH TIPOBOJUTCS CIYXEOHOE pacciicZJOBAHHE, PE3YJIbTAThl KOTOPOTO
OQOpPMIISIFOTCST aKTOM W JIOKJIAJIBIBAIOTCS 3aMecTHTeNto ['ybepHatopa PocToBCKOM
obsiactu — pykoBoauTelnto anmnapara [IpasurensctBa PocToBCKOM 00nacTh.
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7. OcOOCHHOCTH MOATOTOBKH
1 0OpPMIICHHS OT/IEIbHBIX BUIOB JJOKYMEHTOB

7.1. IIpoToKo.

7.1.1. [IpoTOKOI — TOKYMEHT, B KOTOPOM (PHUKCUPYETCS XOJ1 00CYKICHUS BOIIPOCOB
U TPUHATHA PEHIeHHH Ha COOpaHMAX, COBEILAHUAX, KOH(EpEeHIMIX U 3aceqaHusIX
KOJUICTHUAJIBHBIX OPTaHOB.

[IpoTOKON COCTABISAECTCS HA OCHOBAHWM 3aIUCEH, IPOU3BEICHHBIX BO BpEeMs
3aceaHus (COBEUIaHWsA), MPEACTABICHHBIX TE3UCOB JIOKJIAI0B W BBICTYIICHUM,
COpPaBOK, MPOEKTOB pEHIEHUH U ToMy MOA0OHOro. Matepuanbl K OOCYXACHHUIO
OPEACTABISAIOTCS  CTPYKTYPHBIMHU TOAPA3ACICHUSIMUA HCIIOJHUTEIBHOTO OpraHa
U JPYTUMHU OPTaHU3alHsIMU, HA KOTOPbIE BO3JIOKEHA HX MMOArOTOBKA, HE MO3HEE YEM
3a 10 gHel 10 maThl, MPEIyCMOTPEHHOM TUIAHOM PabOThI KOJLIETHAIBHOTO OpraHa.
CripaBKy MOANUCHIBAIOTCSA PYKOBOAUTEISIMU OAPA3ACIICHUI UCIIOJTHUTEIIEH.

3aricu BO BpeMs 3acefanusi, cOOp MaTeprajioB U 1OJIOTOBKA TEKCTA BO3JIAraroTCs
Ha CCKpeTapsi KOJJICTMAJLHOTO OpraHa wWid pabOTHUKOB MOJpa3ciCHUM,
TOTOBUBIIMX BOIPOCHI K 00CyXxjenuto. [IpoexTbl COOTBETCTBYIOLIMX ITyHKTOB
POTOKOJIA BU3HPYIOTCA MOAPAa3ACICHUEM, OTBETCTBEHHBIM 34 MOATOTOBKY.

[IpoTtokon odopmisieTcss B TEYEHHUE OJHOTO — TPEeX AHEH MOCIe MPOBEACHUS
3ace/laHusl, CCIU CPOKHU €ro MOATOTOBKH HE OTOBOPEHBI 0C000.

7.1.2. IlognuHHUKKN JOKYMEHTOB o BOMpPOCaM, PacCMOTPEHHBIM
Ha 3aCEaHNH, HATIPABIIAIOTCS IS MOJIIUBKH B JICJIO B TIOAPA3ACIICHHEC-UCTIOJIHUTEIb
BMECTE C BBINUCKOU U3 MPOTOKOJIA O MPHUHSATHIX PEIICHUSIX.

Ha POTOKOJIE, COJZIepKaIieM WH(pOpMaLHUIO OTPaHUYEHHOTO
pacnpocTpaHeHust, npocrapisiercs moMmetrka «J[CILDy».

7.1.3. IIpoTokosibl meyaTaroTcsl Ha CTaHAApTHOM Jucte Oymaru dopmara A4,
UMEIOT CJIENYIOIINE PEKBU3UTHI:

HauMEHOBaHHE Buja nokymeHta — cinoBo «IIPOTOKOJI» mneuartaercs
OPONMCHBIMU OyKBaMHM MOJIYKUPHBIM IIPUPTOM U BbIPABHUBAETCA MO LEHTPY
TEKCTOBOT'O IOJIf;

BUJI 3acelaHusl (COBEIAHUS) OTACISACTCS OT MPEABIAYIIECTO PEKBUBHTA JBYMS
MyCTBIMU CTPOKAMHU, ME€YaTaeTCsl CTAHAAPTHBIM HIPU(PTOM MOTYKUPHOTO HAUEPTaAHUS
C OJIMHAPHBIM MEKCTPOYHBIM HHTEPBAJIOM H BBIPABHUBACTCS MO LICHTPY;

3aroJOBOK K TEKCTYy MPOTOKOJA OTBEYAECT HA BOMPOC «UETr0?» U COAECPKUT
yKazaHue I0jipa3/ielieHnsl Wik oprana, JIeaTelIbHOCTb KOTOPOIro HPOTOKOJIUPYETCH,
OTHENIAETCS OT MPEABIAYIIETO PEKBHU3UTA JABYMS MEXCTPOUHBIMHU HHTEPBajlaMU,
1eyaTaeTcsa yepe3 OAuH WHTEPBaJl U BEIPABHUBAETCS 110 LIEHTPY TEKCTOBOI'O T10JIS;

JaTy W HOMEp MPOTOKOJIa, KOTOpbIE MNHUIIYTCS HA OJHOM CTpOKe; jaara
ohopMJIIETCST CIIOBECHO-ITM(POBBIM CITOCOOOM M BBIPABHHBAETCS 110 JICBOMY Kparo;
HOMEp MpoToKoJia oOo3HawaeTcss apabckumu LUpaMu W BBIPaBHUBACTCSA
0 MPABOMY Kparo, MOXKET BKJIIOUaTh OyKBEHHbIE HHIEKCHI. [laTa u HoMep IpoToKoIia
OTHACIAIOTCA OT ONPEABIAYIIETO PEKBU3UTAa JABYMs NYCTBIMH CTpoKamu. JlaTtoi
MIPOTOKOJIA SIBJISIETCS 1aTa 3aCeqaHuUs;

MECTO TIPOBEICHUS 3accHaHusi, COBEIIaHUS YKa3bIBACTCS IMPU OQPOPMIICHUU
IIPOTOKOJIOB COBEIIAHMS B TOM CIIy4ae, €ClId OHO MPOXOJUIIO0 HE B OOBIYHOM MECTE;
neyaTaeTcs 4Yepe3 JABa MEKCTPOUHBIX HHTEpBaia MOCIC MPEABIAYIIETO PEKBH3UTA
IO LIEHTPY TEKCTOBOTO MOJIS;
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OCHOBHYIO HacTh (TEKCT) MPOTOKOJIA;

HNOJINKCH TPEACENaTEIbCTBYIONIErO Ha 3aceJaHUU (COBEILAHHWH) U CEKpeTaps
WIH JIOJZKHOCTHOTO JIMLA, OTBETCTBEHHOTO 32 MPOBEJICHUE 3ace]aHusl (COBEIAHMUS ).

OcCHOBHasg 4YacThb MPOTOKONA IE€YATAETCAd 4Yepe3 MONTOpa MEKCTPOUHBIX
UHTEpBAJA.

7.1.4. IIpoTOKOJIBI MOTYT COCTaBIATHbCA B MOJHOM WIM KpaTKoW Qopmax.
[Tpu kpatkoil GpopMme omyckaeTcst XoA 00CYKAEHUS BOIpoca U GUKCUPYETCS] TOJIBKO
IMPUHATOE IO HEMY PEILICHHE.

TekcT MHOJHOrO MPOTOKOJA COAEPKUT 3alUCh O TOM YTO IPOMCXOIUIO
BO BpeMs 3acelaHus, BKJIKOYAas BOMPOCHl K JIOKJIAIYUKY, OTBETbl Ha HHUX,
KaK IPaBUJIO0, COCTOUT M3 JABYX YacTe€d: BBOJHOU M OCHOBHOM. B BBOJHOM 4acTu
YKa3bIBAIOTCS HHHIMANBL, (QaMuiuu mnpeacenarens (MpeaceaaTelabCTBYIONIETO),
CEeKpeTapsi, MPUCYTCTBOBABIIMX HA 3aceJaHUUd U, I[PU HEOOXOJUMOCTH, JIMLI,
NpPUIJIAIIEHHBIX Ha 3acedaHue (copelianue). Ilpu nepeducrneHun NOpuUIIalieHHbIX
YKa3bIBACTCSI HAMMEHOBAHUE WX JOJDKHOCTEH. ECiIH KOIMYeCTBO NPHUCYTCTBYIOIINAX
IpeBbINIACT 15 YesloBeK, B BBOJHOW 4YacTH IPOTOKOJIA JIENAETCA CChUIKA Ha CIIUCOK,
SIBIIAIOLIUMCS HEOThEMIIEMON YaCThIO IIPOTOKOJIA.

Hanpuwmep:

[TpucyTcTBOBaIM: YjieHHI KOMHCCHMM W TPHUIJIAMICHHBIE B KOJHUYESCTBE
25 4deioBeK (CIHMCOK MpUJIaraeTcs).

Jluna, KOTOPBIX MPHUITIACHIM B Ka4eCTBE DKCIEPTOB WJIM 3aMHTEPECOBAHHBIX
JUL, TEPEUUCTSIIOTCA TTocie clioBa «lIpUrinameHHsie:», ¢ yKa3aHUEeM UX JOJKHOCTEH
U MecTa padoOThl, €CJIM OHHU SBIAIOTCA IMPEACTABUTEISAMH JIPYTUX OPraHOB BIACTHU
¥ opraHu3zanui. MHOrOCTpOYHBIE HAMMEHOBAHUS MNOJDKHOCTEH HOPUCYTCTBYIOIIMX
MeYaTarTCs Yepe3 OJIUH MEKCTPOUHBIN HHTEPBAI.

BBogHass 4YacTh NpOTOKOJIA 3aKAHYMBAECTCS MOBECTKOW [JHS, COAEprKalleu
BOIIPOC MJIM BOMPOCHI, 00CYy’K1aeMble Ha 3aC€JaHNHU, €CJIM BOIIPOCOB HECKOJIBKO, OHU
HyMEPYIOTCA apaOCckumu HubpaMd W PacIoiaraloTcsi B IOpsAKE OOCYXKICHUA,
MeYaTaITCs OT IPAHUIIBI JIEBOTO MO U hopMynupyrotcs ¢ npeaaoroM «O» («O6»).
Janee  yKaspIBalOTCS  JODKHOCTh, (aMWIWA W HHUIUAIB  JIOKJIAT4UKa.
CnoBocoueranue «IIOBECTKA JHf» pekomeHayeTcd MNHCaTh MNPONMCHBIMU
OyKBaMH M pacrojaraTh o HEHTpY.

OcHOBHasi 4acThb MPOTOKOJIA COCTOUT M3 OTIEIBHBIX PA3JeiOB IO YHUCIY
BOITPOCOB TMOBECTKH JHS, KAXJIBIH U3 KOTOPBIX CTPOUTCS IO CXEME:

CJIYIIAJIN:

BBICTVYTIUJIA: (eciu oopmiisieTcst HOJIHBIN IIPOTOKOJI);

[TOCTAHOBWJIA: (v PELTAJIN:).

B yactu «CJIIVIIAJIN» kpaTko uzjiaraercsi TEKCT BLICTYILICHUS JIOKJIA[UHKA.
Nantmans: u paMmms JOKIIaI9UKa Me9aTaloTCsl ¢ KPACHOW CTPOKH B UMEHUTEIIBHOM
najie’xe. 3amuch JOKJIaJa M3JIaraeTcsi OT TPEThEro JIMMa €IWHCTBEHHOTO YHCia
(oTMeTHII, HAIIOMHMII, TIPOKOMMEHTHPOBAIT) U OTEJIAeTCs OT pamuiuu geducom.

Ecam texcr moknaza mpwiiaraercss K IIPOTOKOJY, TO HUCIOJNB3YETCS CChLIKA
«TexkcT moxnana mpuaaraeTcs.
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B uactu «BBICTVYIIMJIM» mnociaenoBatenbHO —yKasblBalOTCs  (aMUTIUU
Y MHUIMAJIBI JIMILI, IPUHSABILIMX YYacTHE B 0OCYXKIEHUU JOKJIa/la, U BbICKa3aHHbIE UM
MHeHusA. MHunmanel U (pamMuiny BBICTYNAIOIIUX MEYATAIOTCS C KPacHOW CTPOKHU
B UMeHUTeIbHOM Tnagexe. Conep:kaHUe BBICTYIUICHUN 3amuchiBaeTcss B QopMme
OT TPETBEr0 JIMLA €AUHCTBEHHOIO WJIM MHOXKECTBEHHOI'O YHCIA: «CUHTACT,
«MpeuIaraeT) WIM «CUUTAIOT», «mpemnaratot». lIpy HEoOXOIMMOCTH B ITOM Ke
paznese npoTokoJa (PUKCUPYIOTCSA BOIIPOCHI, 3aJaHHbIE JOKIAAYUKY, U €r0 OTBETHI.

B wactu «[IOCTAHOBWIJIU:» (nnu «PEIINJIN:») oTpaxkaercs npuHsiToe
pelenre 1o o0CyKI1aeMoMy BOIIPOCY. TEKCT 1OCTaHOBJISIOICH YacTHU 11€4aTaeTcs
NOJIHOCTBEO. Eciyu perieHue 1o oAHOMY BONIPOCY ITOBECTKU JHS 3aCEJAaHUsI COCTOUT
U3 HECKOJIbKUX TIYHKTOB, TO MYHKTbl HyMEpYIOTCS apabCKuMu UHUPpamMu,
pa3ieICHHBIMA TOYKAMMU:

1.1. — mepBBIi MyHKT peLICHUS IO IEPBOMY BOIIPOCY MOBECTKU JTHS 3aCCIAHNUS;

1.2. — BTOpOH MyHKT PEIICHUs IO NIEPBOMY BONPOCY MOBECTKH JIHS 3acEAaHUs
M TaK Jajee.

TekCcThl MMyHKTOB PEIICHUS HM3JaratoTca ¢ MCIOJIb30BAHUEM HEOIPEACICHHOU
(GopMBI rHaroia: «10padoTaTh...», KIOPYUHT. ..», KIIPOUH(DOPMHUPOBATE. ..».

Eciu oOOWH U3 TNYyHKTOB  COJCPKHUT  pEIICHHE 00  YTBEPKICHHUU
oOCyKIaBiIerocss Ha 3acelaHud JOKYMEHTa, 3TOT JOKYMEHT CTaHOBUTCS
IPWIOKEHUEM K NPOTOKOJIY, Ha HeM O(opMiiseTcsl CChUIKA Ha HOMEpP M JaTy
nporokona. Ilpunoxenue odopmisercs Ha otaeiabHoM Jucte. Ilpu Hanuunu
HECKOJIbKUX MPHUIIOKEHUN OHU HyMEPYIOTCSL.

[Ipy HeoOXOAMMOCTH HApALy C PELICHUEM YKa3bIBalOTCA PEe3yJIbTaThl
TOJIOCOBAHHUS: «3a — ..., IPOTHUB —..., BO3JAEPKAIOCH —...», & TAKKE, €CIU TOJIOCOBAHUE
ObLIO TAaHHBIM, — KOJIMYECTBO BbIIAHHBIX OIOJIJIETEHEI.

Copepxxanue o0coOOr0 MHCHHMS, BBICKA3aHHOTO BO BpeMs OOCYXICHHS,
U3JIaracTcd Ha OTICIBHOM JINCTE W NpPHIIAracTcss K MpOTokoiy. B aTtoM ciyuae
B MIPOTOKOJIE TIOCJIE 3aIUCH COOTBETCTBYIOWIETO PEIICHHS JenaeTcs 3anuchk «Ocoboe
MHeHue [letpoBa A.A. nmpuiiaraercs.

Jomyckaercs ¢gopma COCTaBIEHUS NPOTOKONA, MPU KOTOPOH (DUKCHUPYIOTCS
TOJIBKO IIPUHATHIE TOCTAHOBJIEHUS (PELICHMS) 110 COOTBETCTBYIOLIMM BOIIPOCAM.

7.1.5. llopsiakoBble  HOMEpPA  IPUCBAMBAIOTCA  MPOTOKOJAM B IIpeierax
KaJEHJAPHOIO TOJa, OTHAENbHO MO KaXKAOH TIPYIIE MPOTOKOJIOB: IIPOTOKOJIBI
TEXHUYECKUX, HAYUYHBIX U DKCIIEPTHBIX COBETOB. 1IPOTOKOIIBI COBMECTHBIX 3aCEIaHUM
UMEIOT COCTaBHBIE HOMEpPA, BKIHOYAIOIIME [MOPSAKOBBIE HOMEpa MPOTOKOJIOB
OpraHd3alui, IPUHUMABIINX YYaCTHE B 3aCEHaHUU.

K HOMepaMm NpOTOKOJIOB U pellieHUu MOTyT NpUOaBIsATHCA OYKBEHHbIE KOJBI.

7.1.6. IlpuHsThIE pEUICHUS MOBOASATCS IO WCIOJHUTEICH B BHUJIEC BBIITHCOK
U3 MPOTOKOJIOB.

Brimucka u3 npoTokosia MpeAcTaBIseT cOOOM TOUHYIO KOIUIO HacTH TEKCTa
HOJJIMHHOTO MPOTOKOJA, OTHOCAIIErocss K TOMY BOIPOCY MOBECTKH [JHA,
110 KOTOPOMY TOTOBAT BbINIKMCKY. [lpm odopmiilennr BBIIMCKA M3  IIPOTOKOJIA
BOCIIPOM3BOJAT BCE PEKBU3UTHI MPOTOKOJA, BONPOC MOBECTKH AHS, MO KOTOPOMY
TOTOBUTCSl BBIIIMCKA, W IIPUHATOE pemienue. B 3Tom ciydae nHa3Banue JIOKyMEHTa
oyaet oopMIICHO Kak « BeIMHCKa U3 TIPOTOKOIA.

Kormmu pemenuit  (BBIIMCKM M3  NPOTOKOJOB) TIPU  HEOOXOIMMOCTH
pacchUIatoTCs, B TOM YHCIIE MO cucTeMe «Jleno», 3aMHTepEeCOBAHHBIM OPraHU3alHsIM
Y JO/DKHOCTHBIM JIMLIAM B COOTBETCTBUU C YKA3aTEJIEM PACChUIKH.
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[ToMHOCTBIO TOATOTOBJICHHBIM TPOTOKOJI TIOANMCHIBACTCS TMpeAcEeaaTesieM
U CeKpeTapeM (IOJKHOCTHBIM JIMIIOM, BeAylnuuM npoTokod). Iloanucs oTnensiercs
OT TEKCTAa TPEeMsl MEXCTPOYHBLIMM WHTEPBAIIAMM U BKIIOYAET HAMMEHOBAHUE
JOJDKHOCTH JIMUA, IIPEICeNaTeNbCTBOBABIIETO HAa 3acelaHrud (COBEIIAHHUM), €ro
JUYHYIO TTOJIHUCH, pacM@POBKY HoAnucy (MHAIMaIL 1 Gamuiud). [1og noanuceio
npeceaaTesl paciojaracTcsi MOAMUCh ceKpeTaps (JOHKHOCTHOTO JIMIA, BEAYIICTO
nporokodr) (pmiioxkenue Ne 23). Bo3M0XHO HOIIMCAHUE TTPOTOKOJIA MpeJiceiaTeeM
C UCTIOJIb30BaHUCM I'pHU(a YTBEPKACHHUSL.

7.1.7. KopoTkue NpOTOKOJBI, KaK MPAaBWIO, BEAYTCS NOPH PACCMOTPEHUU
BOIIPOCOB OINEPAaTUBHOrO XapakTepa. KOpoTKHil MPOTOKOJ BKIIOYAET HHUIUAJIBL,
damunum  npeaceaarens  (MpeACCAATCNBCTBYIONICIO) M CEKpeTapsi, TEMy
BBICTYILICHUS, (DaMUJIUU Y MHHUITHANBI BBICTYTAIOMIKX (MOXKET OBITh KpaTKasl 3aIucCh
BBICTYIUICHUS ), IPUHATOE PEILICHHUE.

7.2. CmyxeOHas nepemnucka.

7.2.1. Cityxe0nble NMMCbMa W3rOTABIMBAIOTCS Ha CTAHIAPTHBIX OyMaKHBIX
Omankax ®u (win) B (Gopme D1JISKTPOHHBIX JIOKYMEHTOB W HWMEIOT CIEAYIONINe
PEKBM3UTBI:  ajpecar, 3arojoBOK K TEKCTy, TEKCT, IOJIHCh, OTMETKa
00 ucronaHuTeNe, B HEOOXOUMBIX CIIydasx — OTMETKa O MPUII0KEHUH.

7.2.2. CnyxeOHBIe MUCbMa, KaK MPAaBUJIO, IEPEJAIOTCI B BHAC DJICKTPOHHBIX
JOKYMEHTOB C HCHOJIb30BAaHUEM CUCTEMBI «/]e710» WM MeYaTaroTcs Ha CTaHIapTHBIX
onankax IlpaButenbctBa PocToBckoil o0nacTu, OJlaHKax AOMKHOCTHOTO JIHIA
dopmata A4. Obpazerr opopMIICHHUS THCHMA MPUBEACH B TIPUIoKeHHH Ne 16,

[Tpu moaroToBKe MpoeKkTOB NpeacTaBicHuil ['ybepnaTtopa PocToBckoit o0nactu
Ha uMms lIpesunenra Poccuiickon @enepauru 0 HArpaXICHUHU TOCYIApCTBEHHBIMH
HarpajgaMu, OpUCBOCHUU MOYETHBIX, BOMHCKUX M CHEIUAIBHBIX 3BaHU Poccuiickoi
@epepann (B APYrUX CIydasx HE PEKOMEHAYETCS) MIOIyCKAaeTcsl IevaTaTh
IPONHMCHBIMU OYKBaMH U BBIICIATH (PaMUIUK HIPUGTOM APYrol HACHIILIEHHOCTH.

7.2.3. [IpoekT cimyxe0HOTO TTHChMa B cUCTEME «J1e0» co31aeTCsi UCIIOTHUTEIIEM
B 92JIGKTPOHHOM BHJI€, IIOJIOTOBJIEHHOM Ha OCHOBE 3JIEKTPOHHOIO MIa0JIOHA.
[IoArOTOBIECHHBIM  JJIEKTPOHHBIM  JOKYMEHT HANpABIACTCS HA  COIVIACOBAHME.
CornacoBaHHBIN MPOEKT JOKYMEHTAa B COOTBETCTBUM C BBIOPAHHBIM HCIIOJHUTEIEM
BUJOM JIOCTaBKM JOKYMEHTa ajJpecary MOANKUCHIBAETCA JIMOO DJIEKTPOHHOU
HOJIUCHIO, TUOO COOCTBEHHOPYUYHON MOMAMNKUCHIO COOTBETCTBYIOLETO MOAMUCAHTA.

CriyxeOHble TTHChMa Ha OyMa)XHOM HOCHTENEC OOPMIISIOTCS M YAOCTOBEPSIOTCS
COOCTBCHHOPYYHOM MOJIUCHIO, €CITM OHHU aJIpECOBAHbI B OpTaHU3AlINH, HE SBISIONINECS
Y4aCTHUKaMHU MEXBEAOMCTBCHHOTO 3JICKTPOHHOTO JJOKYMEHTO000POTA.

CmyxeOHbIE TIHChMa, CO3/IaHHBIC M TIOATHCAHHBIE Ha OyMa)XXHOM HOCHTEIIE,
IPUHUMAIOTCS Ha PETUCTpaIldio B CUCTEME «Jlemo» Tpu HAIMYMM 3arOJHEHHOU
PErucTpalMOHHON KapThl, IPUKPEINIeHHOTO(bIX ) (hailiia(oB) IOKYMEHTa U YKa3aHHbBIX
B TEKCTE IMPHUIIOKEHNM.

[TpoeKT 3JIEKTPOHHOTO CIOYKEOHOr0 TMHCbMa CO3/Aa€TCS KaK  IPOEKT
UCXOJAILIEr0 JOKYMEHTAa WM IPOEKT BHYTPEHHETO JOKYMEHTA, B 3aBUCHUMOCTHU
OT NPHUHAJIEKHOCTH aJpecaTa JOKYMEHTA.

Heorbemnemoli 4acTbi0  2JEKTPOHHOIO  CIYXKEOHOr0 MHCbMa  SIBJSIETCS
PETUCTPALIMOHHAS KapTa, B KOTOPYIO UCIOJIHHUTEIN MYTEM 3aIIOJIHEHUS €€ MOJIEU BHOCAT
CBEACHHA O JOKYMEHTE: BUJ JOKYMEHTa, KPAaTKOE COIEPKAHHUE JTIOKYMEHTA, CBEIICHUS
O MPWJIOKEHHH K JOKYMEHTY, CIIMCOK aJpeCcaToB.

[Tpu HeoOX0AUMOCTH PUMEHSIOTCSA OMETKU «CpouHoy, «JICID».
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B nosne peructpannonnoii kaptsl «Kpatkoe coaep:kanrie» HE0OX0IUMO KPaTKO
Y TOYHO PaCKPbITh OCHOBHYIO CMBICJIOBYIO HArpy3Ky JOKYMEHTA.

Ecnu noaroroBneHHoe B cucteme «Jlenoy» ciayxeOHOEe HUCHBMO SBISETCS
OTBETOM Ha IMIOCTYNMBIIAW 4Yepe3 CUCTEMY «/leo» DIEKTpOHHBIM JOKYMEHT,
TO DJIEKTPOHHOE CITY:KeOHOE€ MUCHhMO-OTBET NPHU CO3JAaHUU €ro MPOEKTa B CHCTEME
«Jleno» CBA3BIBACTCS C PETUCTPALMOHHON KapTOH MMHChMA-3aIIpoca.

[Ipy HanmMuuMM HECKONBKHMX HCIOJHHUTENCH MO JOKYMEHTY OTBETCTBEHHBIN
UCIIOJIHUTEIh HECET OTBETCTBEHHOCTH 3a MOJHOTY M JIOCTOBEPHOCTh MH(pOpPMALINH,
UCIOJIb30BAaHHOM NPU MOJATOTOBKE JOKYMEHTA, 32 Ka4eCTBO O0(OpMIIEHHU JOKYMEHTa
U CPOKH UCIIOTHEHUS TOKYMEHTA.

Bce ocranbHble UCMONHUTENH (COUCIIONHUTENM) HECYT OTBETCTBEHHOCTD
32 MOJHOTY M JIOCTOBEPHOCTh THPEJCTABJICHUS OTBETCTBEHHOMY HCIIOJIHUTEIIO
MaTepUaNioB (IPOEKTOB JOKYMEHTOB, CIPABOK, CBEJCHUN U APYIUX JOKYMEHTOB)
B YCTAHOBJICHHBIE CPOKH.

Hcnonuurens o0s3aH KOHTPOJIUPOBATh B cucTeMe «/leno» Xxoa yTBepxaeHHUs,
COIJIACOBAHMSI, MOANUCAHUS U PETUCTPALIMU [IPOEKTA CIIYKEOHOI0 MUChMA.

JUisi paccbUIKM JOKyMEHTa Ha OyMa)KHOM HOCHUTEJE HCIOJHUTEIb YTOYHSET
MOYTOBBIE aJpeca, onpeaesieT HeoOX0IUMOe KOIMYECTBO IK3EMIUISIPOB JOKYMEHTA,
TOTOBUT CIIUCOK PACCHUIKU C IOYTOBBIMU aJIpECAMHU.

OTnpaBKa NOATOTOBJAEHHBIX UCIOJHUTENEM CIY>KEOHBIX MUceM Ha OyMa)KHOM
HOCHTEJIE MPOU3BOJAUTCS OTACIOM JEJOMPOU3BOACTBA MPU HATUUYUHU HEOOXOIUMOIO
KOJINYECTBA KOMHMH W CIHCKA PAaCChUIKK (IIpH HEOOXOAMMOCTH), ITOATOTOBJICHHBIX
HCITOJTHUTEJIEM.

JlaTor muceMa SIBJISETCS J1aTa €r0 PETUCTPALNK B cucTteme «Jlemoy.

7.2.4. [Ipoekt ciyxeOHOr0 TMCbMa BU3UPYETCS MCIIOJIHHUTEIIEM, B Cilydae
HoJANMCanus IMChMa TIepBbIMU 3amecturesisiMu ['yoepnaropa Pocrosckoit oOnactu
uin 3amecturersima [ 'yoepuatopa PocTtoBckoit 001acTé K BH3€ WCIOJHUTEINS
n00aBiIsieTcs BU3a PYKOBOAMTENS CTPYKTypHOro nozpasnenenus llpaBurenscrsa
PocroBckoit obsacth Wi PyKOBOIWTENS HCIIOJIHUTEIBLHOIO oprana PocToBcKoi
obsactu, a B ciywyae nounucanusi nucema ['ybepnaropom PocroBckoit oOnactu
K BBILICIIEPEYMCIIEHHBIM  BHM3aM  JI00aBisieTcs  BU3a  IIEPBOTO  3aMECTHUTENs
['yOepnatopa PocroBckoii obiiactu wim Kypupytromiero 3amectureisi ['ydbepraropa
PocroBckoii obnacTwu.

[lucbma punancoBoro xapaxkrepa, a Takke MHCbMa, COAepKalue (GUHAHCOBBIC
00s3aTeIbCTBA, BU3UPYIOTCS B MHUHUCTEPCTBE (prmHAHCOB PocTOBCKOM oOmacTtu wiu
B YIIpaBJICHUU OyXTalTepcKoro ydera M ordeTHOCTH IlpaButenscTBa PocTOBCKOM
00JIaCTH B COOTBETCTBUU C PaCIpEICIICHUEM UX 00S3aHHOCTEN U KOMIICTCHITUEH.

[Tucema, comepxariue npocb0y (X0aaTalcTBO) O MOATOTOBKE NMPABOBOTO aKTa
PocroBckoii ob6sacTu, BU3HPYIOTCS B NPaBOBOM yIpaBiicHHH Tpu ['yOepHatope
PocroBckoii obmacru.

7.2.5.Ecin  ciaykeOHOE MOHCBMO  COJCPKHUT  TPHIOKEHUE, OTMETKA
0 MPUITIOKEHUU 0POPMIIIETCS COTIIAaCHO MyHKTY 3.3.16 MHCTpyKINH.

7.2.6. llognucanHoe J1enoBoe (CiIy>keOHOE) MHCBMO TIOJUICKUT PETUCTpaLMA
v otiipaBke. He pomyckaercst OTHpaBisaTh agpecaTtaM IMHCbMa, HE HMEIOIINE JIaThl
U PETUCTPALIMOHHOTO HOMEDPA.
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[Tocne moanucaHus MMchbMa M €0 PETUCTPALIMU DK3EMIUISIP MHCbMa C BU3aMHU
3aMHTEPECOBAHHBIX JIUII TIOMEIAETCS B JIEJO.

7.2.7. OcobeHHOCTH OPOPMIIEHHS CITYKEOHBIX MHCEM, HAMPABIIEMBbIX 32 PyOeXK.

B nmepenucke ¢ WMHOCTpaHHBIMU ajapecaramH (B TOM YHCIIE C MOCOJbCTBAMHU
U IIPEICTAaBUTEIBCTBAMU HHOCTPAHHBIX T[OCYJApCTB) O(OpPMIIEHHE CIy:KeOHBIX
U JIMYHBIX TUCEM UMEET OJIMHAKOBBIN XapaKTep.

CnyxxeOHO€ MNHCHbMO COCTOUT M3 CIEAYIOIIUMX YacTeW: PEKBU3UTHI OJaHKa
(mpu opopmieHur Ha OnaHKE) MM HAaUMEHOBAaHME TOpPOJa U Jara OTIIpaBICHUS
(mpu opOpMIIEHUM HaA CTAHJAPTHBIX JMCTax Oymarv), HaMMEHOBAaHHE U aJpec
nojlydyatensi MUCbMa, BCTYMUTEIbHOE OOpallleHHe, OCHOBHOM TEKCT, YKa3aHue
Ha NPUIIOKEHHE, €CITH OHO UMEETCs], 3aKII0UUTENbHAs (popMa BEKIUBOCTH.

[Ipu mepernmcke ©Oe3 npuMeHeHHsS  ONAaHKOB  odopMileHHE  MHCEM
OCYLIECTBJISIETCS CJIEAYIOUIUM 00pa3oMm:

B IIPABOM BEpPXHEM YIJIy MKUCbMa ME4YaTalOTCA HAMMEHOBAaHUE Tropoja U JaTa
oTnpapiieHus1, Hanpumep: Mocksa, 12 suBaps 2023 r.; r. PoctoB-Ha-/loHy, 17 ssHBaps
2023 r. [JauHa MakCUMaJIbHOHM CTPOKM HE JoJbKHAa mpeBbimate 9 — 10 cm
U OTPAaHUYMBAETCSl IpaBblM TojeM. PerucrpalluOHHBI HOMEP IPOCTaBIsAETCA
Ha NOJJIMHHUKE U KOIUHU IUChbMa, OCTAIOIICHCS B IeI€.

Texcr nuceMa HauuHaeTcs ¢ oOpaiueHus. Eciau oHO aapecoBaHO MUHHCTDY,
TO B 3aBUCHMOCTU OT KOHKPETHOI'O CiIy4asi U MECTHOW MPaKTUKHU CIEAYET MUCATH:
«l'ocmomua  Munuctp», «Bamie IlpeBocxomutenscTtBo». B oOpamenun wuHOTIA
IPUHIATO J00aBJICHHE CIIOBAa «YBakaeMbIiD» (OCOOCHHO B TMOPSAKE B3aMMHOCTH,
HaripuMep: «YBaxaemblil rocrnogvn Mwunuctpy). B 3aBucumocT 0T MecTHOU
OPAKTUKA ¥ B TOPSIKE B3aUMHOCTH CJIOBO «TOCIIOJWH» Ha MHOCTPAHHBIX S3BIKAX
MOJKET MHUCATHCS ITOJTHOCTHIO HITH COKPAILICHHO.

[Tociie obpatenusi UAET TEKCT, B OOJBIIMHCTBE CIIy9aeB HAYMHAFOIIMACS

cnoBamu: «MMero 4ecTs... .

[TuceMO 3aKaHUMBACTCSA KOMILUTUMCHTOM, TO €CTh BBIPAKCHHCM YBaKCHHUS.
MoryT wucHnonab30BaThCs  cAcAyomue  KoMmmuMeHTHI:  [Ipesunmenty, Ilocmy
wi Munuctpy uHoctpannbix aein: «[Ipomry Bac, rocnogun IlpesuaeHt (rocnoavx
[Tocou1, rociogun MuHUCTp), IPUHITL YBEPEHUS B MOEM BechbMa (CaMOM) BBHICOKOM
yBaXeHun»; «l eHeparbHOMy aupektopy |epmanckoro QoHIa MEXIyHapOIHOTO
pasButus rocnoauny XawnHuny bronepy: «lIpomy Bac, rocnogun Xamnuy bronep,
MPUHATH YBEPEHUSI B MOEM BBICOKOM (MJIM TTTyOOKOM) YBOKEHUH (MIIH MIOYTECHUHN )».

Ecnu nuiiercst OTBETHOE MUCHhbMO, TO KOMIUTUMEHT (hOPMYJIUPYETCS B MOPSIIKE
B3aUMHOCTH. Hampumep, eciu B MOJy4eHHOM MUCbME OOpallaloTCs C YBEPEHUSIMU
«B BECbMa BBICOKOM YB)XKEHHWW», TO M OTBEYaTh PEKOMEHAYETCS aHaJOTHMYHBIM
KOMILTHMCHTOM.

[IncbmMa MOTYT 3aKaHUMBATBCA APYTHMH BHIAAMH KOMIUIMMCHTOB, 2 MMCHHO:
«C ucKkpeHHUM yBakeHHEM», «C TiyOokuM yBakeHHeM», «VIckpenne Barmy,
«C yBaxkcHHEM». B OTBETHOM MHCHME B TMOPSAKE B3aUMHOCTH IIEJIECOOOpa3HO
YHOTPCOUTH TaKOM K¢ KOMILTUMCHT.

[Tox TexkcToM mHUChbMa CIACAYIOT: JWYHAsS TMOJIUCH JIUIA, OT UMCHU KOTOPOTO
MOCBUIAETCS] MUCHhMO, €T0 JOJKHOCTh, MHULIMAI UMEHHU U (haMUITUS.

Eciu B TekcTe TUChMa JAaCTCA CCHUIKA Ha TNPUIIAracMbic TOKYMCHTHI
(mporpamma, MEpPONpPHATHS M TaK Jajnee), TO B KOHIE TEKCTa YKa3bIBaeTCs
PUIIOKCHHUC.
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B cootBeTcTBUM C OpUHATHIMU B OOJBIIMHCTBE 3apyO€XKHBIX CTpaH
CTaHJapTaMu ajpec 3apyOe’KHOTO KOPPECHOHAEHTa pacrHojiaraercsi, Kak IpaBuHIIo,
B JIEBOM HUKHEM YTIIy MIEPBOM CTPAHMIIbI, HE3AaBUCUMO OT KOJMUYECTBA CTPAHUI] MHChMA.
Anpec BKIIOYAaeT MHUIMAT (MHULUAIbI) UMEHM, (PaMIUIMIO, MOJIHOE HAWMEHOBAaHHUE
Oo(pUIMATBEHOM TOJKHOCTH JIMIA, KOTOPOMY HAampaBisieTcsl NMCbMO, 1 HAUMEHOBAHHE
ropoja.

Ha xonBepre ykaspiBaeTcs agpec, Hale4aTaHHbIA HA ITMCBME.

[Tpu nepenvcke ¢ UCTIOIL30BAHMEM OJIAHKOB O(POPMIICHUE MKCEM OCYILECTBIISETCS
CJICIYIOIIMM O0pa3OM:

aapec 3apy0eHOro KOPPECIOHIEHTA PACIojaraercs B MpaBOM BEPXHEM YTy
NEPBOM CTpaHUIbl MUCHbMA; JUIMHA MaKCUMAaldbHOM CTPOKM PEKBU3UTA HE JIOJKHA
npeBblaTh 9 — 10 cM 1 OrpaHUYMBAECTCA MPABBIM IIOJIEM.

Hampumep:

Tl'ocionuny

IIpencemaremnto
npaBJicHUs (poHIa

r. Bamuurron

B psaec cioyuaeB, B 3aBHCHMOCTH OT MECTHOM TIPaKTMKH W Ha OCHOBC
B3aUMHOCTH, Tepea (haMuIuei Jria, KOTOPOMY TOCBITACTCS MHCHMO, YKa3bIBacTCs
ero TUTYIL.

Hanpuwmep:

Ero IIpeBocxonurenbCcTBy
TOCIOJIMHY

YpesBeryaiHOMY

u [lonmaomounomy [locmy
Odunnanpaoe
HAaWMEHOBAHUE CTPAHbI

r. Mocksa

PexBu3uT «Anpecar» JOHKEH BKIIIOUYATh B ce0s CIEIYIONNE COCTABHBIC YaCTH:
cioBa «locmommny» («l'ocmoke») wmmm turyn (Hampumep: «Ero (Ee)
[TpeBOoCXOAUTENBCTBY»), UM M (haMIJIMIO ajJpecaTa, HAMMEHOBAHUE OpPraHU3AIINH,
(bUpMBI, TOJDKHOCTH ajipecara, HaMMEHOBAHHE TOPOJIa U CTPAHBI.

Turyn wnm wMs w GaMuiads B ajpecare IMHUINYyTCsS dYepe3 JBa WHTEpBalia
OT JIOJDKHOCTH. Jlpyrue cocTaBHbIC YaCTH I€YATAFOTCS OJMHAPHBIM HHTEPBAIOM.

OO6parenre u riepBasi CTPOKa TEKCTa MUChbMa HAUMHAKOTCS ¢ KPACHOM CTPOKH.
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YactHble mHChbMa MNOJYyO(PUIMAIBHOIO XapakKTepa MOCHUIAIOTCA 3HAKOMbIM
opUIMANbHBIM JIMLAM B CJIy4asiX, CBS3aHHBIX C OKa3aHUEM KaKOTO-IUOO JTHYHOTO
olloJbKeHUs (OJarogapHOCTh 3a MpUIJallleHHe, Mpockda O CoAeHCTBUM), THOO
[0 BOIIpOCaM,  SABJIAIOHNIMMCS  OpeaMeToM  O(UIMaTbHOM  MEPenucKu  WId
IIEPErOBOPOB, € LEIBIO MOAYEPKHYTh 3aHMHTEPECOBAHHOCTh ABTOpPA B JIAHHOM JIEJIE
WIH JJI1 YCKOPEHUsl pelIeHUs] Kakoro-iudo BOMpoca MyTeM UCIOIb30BaHUS BIUSHUS
JUUa, KOTOPOMY HampaBiseTcs IUcbMo. llepenncka MOXKET OCYyIIECTBIATHCA
U II0 IpYTUM  BOMpOCaM, IIOCTAaHOBKa KOTOPHIX B  OQUUHUATIBHOM MOPSIAKE
HE)KeJIaTeIbHAa M0 TEM WJIM UHBIM MPUYHUHAM.

YactHble nucbMa MNONyO(PUIHUATIBHOIO XapakTepa NUIIYTCAd Ha OOBIYHOMU
nouToBoil Oymare (B moj-iKcTa), MHOTAA Ha OnaHke. OOOpOTHas CTOpPOHA JIHCTa
HE UCIOJIb3YETCA.

OO6paleHne B TaKOM IIHChbME OOBITHO OBIBACT CJICTYIOIIHNM:

VYBaxkaeMblii rociofuH MuHuUCTp!

VYBaxkaeMblii rocioguH Jupektop!

VYBaxkaeMblii rocioguH Cenatop!

3aKII0YUTENIbHBI  KOMIUIMMEHT B IIMCbME 00si3aTe€l€H U OH 3aBUCHUT
OT CIy>Ke0HOro WK OOIIECTBEHHOrO MOJIOKEHU aJpecara U Xapakrepa OTHOLIECHUN
aBTOpA C a/IpECaToOM.

HanMeHoBaHue AOMKHOCTH M MOJHAs (aMuius ajapecara MUILYTCS TONbKO
Ha KOHBEpTE.

K kaxxnomy nucbMy 3apyOekHOMY aJpecaTy MpWIaraeTcsi COMPOBOAUTEIBLHOE
nmuceMo B McnosmuTenbHbId - cekpeTtapuar MUHHCTEPCTBA HMHOCTPAHHBIX  JEIl
Poccuiickoun ®eaepanyuu.

Heo6xonuMo BbIOpaTh HOAXOASIIMM JUJIT KOHKPETHOrO ciiydash BUJl IHUCbMa
MCXO/IS IIPU 3TOM U3 COJIEpKaHus.

JoxymenTs! TpeOy1oT K cebe HaIexaIero BHUManus 1 1peIoiaraoT OTBET
CO CTOPOHBI TOI'0, KOMY OHHU HaIlpaBJICHHI.

Odopmienne JOKyMEHTOB, HAIIPABIAEMBIX 110 JIMHUSIM (PaKCUMHUIIBHOW CBSI3U,
IPOM3BOJIUTCA HA YHUCTOM JucTe Oymarum 0e3 wucnoJib3oBanus Osanka. Tekcr
1e4aTaeTcs NPOIMCHBIMI OyKBaMH Ha PYCCKOM SI3bIKE JIMOO s3BbIKE ajpecara.

3aroj0BOK K TEKCTY HE COCTAaBJISETCS.

[Ipn oTBeTe HaA AOKYMEHT, IOCTYNHMBIIUM OT 3apyOeXHOro TapTHepa,

1IeIICCO00Pa3HO B TEKCTE CACIATh CChUIKY Ha ATOT JOKYMCHT.
Hanpuwmep:
«Ha Banre muceMo OT ... yuciay.

[Ipu perucTpauuu AOKyMEHTa, OTIpaBIIEMOro 3a pyOex, JeHCTBYeT
OOLICTIPUHATBIM TOPSIAOK PA0OTHI ¢ KOPPECIIOHICHITUEH.

OJIHOBPEMEHHO C JJOKYMEHTOM MCIIOJHUTEb TOTOBUT KOHBEPT UISI OTIPABKU
JAHHOIO JOKYMEHTA C YKa3aHUEM JaHHBIX ajipecara v agpeca OTIIPABUTEIIS.

[Ipr »TOM agpec MOXKET OBITHh HaNMWCaH KaK Ha aHTJIUHWCKOM SI3BIKC,
TAK U Ha SA3bIKE CTPAHBI-aJpecara.
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Ha3Banue ctpanbl Moxer ObiTh moiaHbIM (Coenunensble IllTaTel Amepukn)
win kpatkuM (CIIIA), HO 00s3aTe€abHO MOKHO OBITh O(ULUMATBHO MPUHSTHIM
(nenb3st BMecto «®DeneparuBHas Pecnybnuka ['epmanus» win «®PI» nucath
«'epmaHu»).

7.3. Tenerpamma.

7.3.1. Tenerpamma — TeKCTOBOE COOOIIEHUE, MPEHAZHAYEHHOE VISl Mepeaadu
cpencTBaMu TesaerpadHou CBA3H.

Otnen  J1enonpou3BOJACTBA  OCYIUECTBISET OTHOPAaBKY IPABUTEIbCTBEHHBIX
U MPaBUTEIHCTBEHHBIX MEKAYHAPOIHBIX TEIETPAMM.

7.3.2. TenerpaMmbl Ha OTHPABKy NOPUHUMAIOTCS COTPYAHUKAMU OTAENA
JENONPOU3BOACTBA 3a0JIarOBPEMEHHO (TO3/IpaBUTEIbHBIE TEJIerpaMMbl Ha BeEChb
MecsLl MPUHUMAIOTCS 3a 2-3 JHS 10 Hayaua Mecsla, TeaerpaMMbl cO00I€3HOBaHUS —
JE€Hb B JIeHb). TenerpaMmsbl epeaatoTcs IO peecTpy, C yKa3aHUeM ajpecaTa, ajapeca
1 OOIIIEer0 KONMMYECTBA MepemaHHbiX TejaerpaMm (mpuioxkenue Ne 24). Temerpammbl
JOJDKHBI OBITH O(POPMIIEHBI C OTMETKOM 00 HMX KaTeropuu, C ajapecoM, TEKCTOM
u noanucelo  ['yOepHatopa PocToBckoii  oOnacTd, TMEpBBIX  3aMecTUTENeH
['y6epnaTtopa PocTtoBckoii obnactu u 3amecturtenein ['yOepHatopa PoctoBckoi
00J1aCcTH, MUHHCTpPA MO BOIPOCaM OOecIedYeHns 0€30MacHOCTH U IPOTHUBOICHCTBHSI
Koppynuuu B PocToBckoi 007acTM M OEPBOrO 3aMECTUTENS PYyKOBOAUTENS
anmaparta [IpaButenbctBa PocToBCkoOW oOilacTh —  YNPaBISIIOLIETO  JejaMu
(mpunoxenune Ne 25).

Jliist mocnenyrolend OTpaBKU TeJerpaMMbl IOJTOTABIUBAIOTCS B OyMa)KHOM
W DJIGKTPOHHOM  BHJI€  COTJIaCHO  MIAOJIOHY,  TPEACTaBIIEMOMY  OTIEJIIOM
Jenonpou3BoacTBa  (mponvcHbie OykBbl, kerib 11). I[logroroBka TenerpamMmm
3a nognuceio ['ybepuaropa PocTtoBckoil 00siacTu OCYLIECTBIISIETCS TIpecC-CiTyX0oM
['yobepnatopa PoctoBckoit obnactn. TemerpamMmbl 32 HOANMUCHIO  TIEPBBIX
3amectutesnell ['ybepuaropa PoctoBckoil obisiactu, 3amecturesiei ['ybepnartopa
PocroBckoit  oOsiacth, MUHHCTpa 110 BOIpocaM obecrniedenusi 0e3011acHOCTH
Y IIPOTUBOJEUCTBUA KOPpyILUHH B POCTOBCKOM 00JlacTM W II€pPBOTO 3aMECTHUTENs
pykoBoautensi ammapara lIpaButensctBa PocToBckol oOmactu — ynpaBIISIONIETO
nesramMu 0(hOPMIISIOTCS] IPUEMHBIMU CaMOCTOSTEIBLHO.

AJpec TesrerpaMMBbI JIOJKEH COJIEPIKATh BCE apecHbIe TaHHbIe, HE0OX0IMMbIe
s obecrieueHus €€ JIOCTaBKU ajpecarty 0e3 pO3bICKa M HaBEIEHWs CIPABOK.
B ampece TemerpaMMmpl  HAMMEHOBAHWE  HACEJIEHHOIO  IYHKTAa  yKa3bIBACTCS
B UMCHUTCIFHOM TIQJCKE, a HAMMCHOBAHUC PECIyONUKH, Kpas, oO0JacTH, OKpyTra
W paiioHa, Ha TCPPUTOPUM KOTOPOTO HAXOAWTCS HACCICHHBIN IMyHKT, YKa3bIBACTCS
B POIUTEIILHOM Tiazieske. HanMecHOBaHHE OpraHM3allii yKa3bIBACTCS B MMCHUTCILHOM
najacxe, GpaMuams, UMs, OTICCTBO U JIODKHOCTD ajpecaTa YKas3bIBalOTCS B JaTCIIBHOM
nasicKe.

Teker TenaerpaMMbl JOMKCH OBITH KpaTKUM B TeKkcTe TelerpaMMbl OyKBa «&»
3aMeHseTC OyKBOM «e», OyKBa «b» 3aMeHACTCS OYKBOM «b», 3HAK «—» (THpE)
MUIICTCS CAUTHO ¢ MPEIBIAYIINM CIOBOM. B ampece HE MOXKET MPHUCYTCTBOBATEH 3HAK
«No», oH 3amcHsieTcs couetanueMm OykB «HP», BMecTO KaBBIUCK HCHOIB3YCTCS
KOMOMHAITUSAX IBYX 3aMATHIX («,,»). BoCKIMIATETbHBIN 3HAK B JICKTPOHHOM BepcUU
TCKCTa TEJICTPaMMBbI TOJDKCH OBITH HAMMCaH COKpamleHHBIM ciioBoM «BCKJIIy.
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[TpaBuTENbCTBEHHBIE TEJIETpaMMbl HE HAIpaBJSAIOTCA ajpecaraM, MeCTO
paboThl KOTOPBIX HaxoauTcs B 31aHuu [IpaBuTtenncTBa PocToBCcKko obnactu.

[IpaBUTENBCTBEHHBIE TENETPAMMBI  C JaTOM  BPYYEHHUsA, BBbIIAJAIOLICH
HA TOCY/IapCTBEHHbIE MpAa3AHUKH W  BBIXOAHBbIE JHHU, MOJJIEXKaT OTIpPaBKE
B [IPEALLECTBYIOLIUI pabounii 1EHb.

B cayuae, ecan tenerpamma anpecyeTrcss B HACEJICHHBIM IYHKT, HE UMEIOLINAN
TenerpadHO CBS3H, EPE aJPECOM MIPOCTABIAECTCI OTMETKA «IIOYTOM 3aKa3HOE».

MexayHapolHble  TelerpaMmbl  MHOJATOTaBIMBAIOTCS  Mpecc-ciyKO0oi
['ybepnaropa PocToBckoii 00J1aCTH HA PYyCCKOM U aHTVIMHCKOM SI3bIKaX U MepeaaroTcs
B OTIEN [JEJONPOU3BOACTBA g Co3daHusd peectpa (mpuiioxkeHue Ne 26)
U TIOCTIeAYI0IIeH nepeaadn Ha Tenerpad.

OTtmpaBka MEXAYHAPOAHBIX TEJIErpaMM 3a IMOAINUCHIO MEPBBIX 3aMECTUTENEH
['y6epnatopa PocToBckoil obOmactu, 3amectutenedi ['ydoepnaropa PoctoBckoi
00J1aCcTH, MUHHCTpPA MO BOIPOCaM OOecIedYeHns 0€30MacHOCTH U IPOTHUBOICHCTBHSI
Koppynuuu B PocToBckoil 001acTi ¥ IEPBOTO 3aMECTHUTEIIS PYKOBOAUTEIS allapara
[IpaBuTenbcTBa POCTOBCKOM 00aCTH — YMNPABJISIONIETO J€JaMH COTJIACOBBIBACTCS
C HAYAJIbHUKOM YIIPaBJICHUA JOKYMEHTAIIMOHHOTO 00eCTICUCHHS

7.3.3. TenerpaMmbl Te€4YaTalOTCS B JBYX 3K3EMIUIIpax, OJUH H3 KOTOPBIX
(mocne moAmMMCaHWA) MEPEAAeTCs B OTACN JEIOMPOU3BOJACTBA, BTOPOW SK3EMILIAP
TeJIerpaMMBI (C BU3aMH) OCTaeTCs B JIETIe.

[Ipu HeoOXxoguMocTH oOTOpaBKu TemerpaMmbl mocie 18:00, a Takxe
B MIPa3JHUYHbIE W BBIXOJHBIE JHU OTIpPaBKA OCYIIECTBISAETCA ACKYPHBIM
CUTYyalMoOHHO-aHaJIMTHUYeCcKOro 1enrtpa [IpaBureiibcra PocToBCKOM 00nacTu.

7.4. Teneponorpamma.

TenedonorpamMmma — 00001IEHHOE HAUMEHOBAHWE PA3JIUYHBIX 11O COIAEPKAHUIO
JOKYMEHTOB, BBIJEISIEMBIX B CBSI3M C OCOOBIM CHOCOOOM Iepeiaud TeKCTa
(nepenaercst HocpeICTBOM TejIe(OHHON CBSI3U U 3aITMCHIBAETCS 110JIyYaTEIIEM).

TenedonorpaMMbl peKOMEHIyETCSI UCIIOJIb30BATH JIJIsl OIIEPATUBHOTO PELISHHUS
BOIIPOCOB B CJIyvasx, KOTja COOOMIeHu s, iepeiaBaeMpie o Teedony, He TpeOyoT
Jokymenrtainbuoro odopmienus. TenedonorpaMmamu 1EpeiarOTCs HECI0XKHbIE
TEKCTHI (IIPUTIIALICHNS Ha COBELIANMs, 3acCelalusl U TakK Jiajiee).

TenedonorpaMmbl COCTABJISIOTCS B OIHOM 3K3EMIUISIPE W HOIIIHUCHIBAIOTCS
PYKOBOJHTEIIEM WIIA OTBETCTBEHHBIM MCTIOTHUTEIEM.

Ecnu tenedonorpamma nepeaercs HECKOJIBKAM aj[pecataM, TO K HeH JJOJDKEeH
IpUIIaraTbCs CIIUCOK aJIPECATOB C yKa3aHUEM HOMEPOB TEIE(HOHOB.

JaToii TeneoHOTpaMMEI SIBJIAETCS JAaTa €€ MepeIadn.

Cneayer mnpoBepsTh MNPABUIBHOCTb 3alUCH TeledOHOrPaMMbl MOBTOPHBIM
YTECHUEM €€ B KOHIIE TIepeaayH.

Peructpupyercs u opopmisercs tenedoHorpaMmma B yCTAHOBICHHOM MOPSIKE
B TOM CTPYKTYPHOM MOJpa3fciCHUM, TJ¢ NOpUHATA, U (WIM) PYKOBOAUTCICM
KOTOPOTO OHA nojnucana (npuioxenne Ne 27).

7.5. @akcumuibHOE coodieHue (dakcorpaMmma) — nojyuyaemasi Ha OyMa)KHOM
HOCHTEJIC KONHS JOKyMeHTa (IMMCHbMEHHOTO, TPauyuecKoro, H300pa3uTeILHOTO),
NEePEeaHHOro MO KaHanaM (PaKCUMUIIBHOM CBSI3H.
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dakcuMuiIbHAs CBSI3b MOKET MHCIOJIb30BAaThbCA JJISl ONEPATUBHOM IMepenayu
TEKCTOB JIOKYMEHTOB, HAlpaB/IIeMbIX B MHbI€ OpraHuzaiuu u opradsl. [locpencTBom
(dakCUMHIBHOW  CBA3M  MEpefaroTcss  clayxeOHble  MUChbMa,  MPUIVIAIICHUS
U UHHOPMAITMOHHBIE COOOIICHHUS.

OTBETCTBEHHOCTh 3a COJEp KaHME MepeAaBacMoil MHPOpMaLUK BO3Iaraercs
HA UCIOJHUTENS, MOJATOTOBUBILErO0 JOKYMEHT K Tiepelade, W PpPyKOBOAUTENs
CTpYKTypHOro noapasnaenenus [IpaButensctBa PocToBckoit obnactu.

Pazpemnienne Ha mnepedady IOKYMEHTa JaeT PYKOBOJUTENIb CTPYKTYPHOTO
nonapasnenenusi IlpaBurenbctBa PoctoBckoil o6nactu. Ilpuem u mnepegaua
JOKYMEHTOB OCYIIECTBIISIIOTCS TOJILKO € BEIOMA JUIA, OTBETCTBEHHOTO 3a ammnapar
(dakcuMuIbHON CBsI3U. KOHTpOJIb 33 MCMOJIB30BAHMEM alapaToB, YCTAHOBJICHHBIX
B ITOIPA3ACICHUSIX, OCYUIECTBIIACTCS UX PYKOBOAUTEISIMH.

7.5.1. ®akcorpaMMma MOMJICKUAT IIEPBHYHOM 0OpabOTKE U PErHCTpaluu
B CIIy4ae HAJIMYWA B HEH CIEAYIOIINX PEKBU3UTOB:

aJIPECaHT;

IMOYTOBBIN M DJICKTPOHHBIN aIpEC aAPECAHTA;

pErucTparMOHHBIN HOMEP U J1aTa;

TEKCT;

JOJKHOCTD U (DaMuUIus 1A, HOJMUCABIIETO JOKYMEHT;

MOJMUCH.

7.5.2. 1lpn uCHonb30BaHWHM JAHHOTO BHJA CBA3H HEOOXOAMMO COOII0AaTh
cieayomne TpeOoBaHus:

00BeM TIepe1aBaeMoro JOKyMeHTa (TEKCT, cxema, rpaduaeckoe n300paxxeHue),
BBITIOJIHEHHOTO HA Oymare ¢opmara A4 depHBIM IIBETOM, HE JOJKEH IPEBBIIIATH
ISTH JIACTOB;

3ampeniaercs IepeaBaTh JOKYMEHTBI, COJEpKAINe CEKPETHBbIE CBEISHHUS
U UHYI0O WH(POPMAILHMIO OTPAHWYEHHOTO JIOCTYNa, a TakKKe TEKCTHl JIOKYMEHTOB
¢ nomeTkoil «/ICIT» u pyKolHrcHbIE MaTepHAIIBL;

JOKYMEHTBl Ha WHOCTPAHHBIX $S3BIKaX, HAINPaBISEMBIE IIOCPEICTBOM
(hakCUMIIIBHON CBSI3H, OTHPABIISIIOTCS B MHBIE OPTaHbl M OPraHu3aliy P HATUYUHU
1epeBOa, 3aBEPEHHOr0 JIULIOM, MOAIIUCABIINM JIOKYMEHT Ha MHOCTPAHHOM SI3bIKE,
a MHOCTPAHHOMY aJipecaTy IiepeliatoTcst 0e3 1epeBo/ia;

OTBETCTBEHHOCTh 3a COJEpKaHue uHpoOpMaluu B JOKYMEHTE, HAIlPaBJIsieMOM
OCPEICTBOM (haKCUMWIIBHOW CBSI3H, BO3JIArAa€TCS HAa UCIIOJIHUTEIIS, TI0JIrOTOBUBIIETO
TOKYMEHT, U JOJIKHOCTHOE JIMIIO0, €TO MOIHICABIIICE.

7.6. Ilman.

[Tnan — TOKYMEHT, yCTaHaBIUBAIOIINN ITEPCUCHb HAMCUACMBIX K BBITIOJIHCHUIO
paboT WM MEPOTIPUSITHI, UX TIOCIIETIOBATENBHOCTh, 00BbEM, a TaK:KE ONMPEICISIOIINI
KOHKPCTHBIX UCTIOJIHUTEIICH.

CocCTaBAsIONIMMHY TYHKTAMHU TUTAHA SIBIISIFOTCS:

HaMMCEHOBaHUE (ComepKaHue) padOThl U MEPOIPUSITHS;

WCIIOTHUTE;

CPOK HCTIOJIHCHHS;

OTMETKA 00 UCTTOJTHCHUH.
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[Tnansl paboT WM MEPONPUSITUI MOMAMUCHIBAIOTCS AOHKHOCTHBIMH JIHIIAMH,
OTBETCTBCHHBIMU 3a WX BBIIOJHEHHE, C YKa3aHUEM JAaThl noanucanus. llnansl,
KaK MIPABUJIIO, MOJJIEKAT YTBEPKIACHHUIO.

[IpaButenbcTBO PocTOBCKOI 0071aCTH B CBOEH JEATEITBHOCTH PYKOBOJICTBYETCS
YTBEPKJIEHHbIMU M1aHaMu paboThl [IpaButenbctBa PocToBckoit oOmactu Ha rom,
a Takoke miuaHamu mepornpustuil [IpaButenbctBa PocToBckoi 00gacTu Ha KBapTal,
Mecsl U Heaento (rpunoxenue Ne 28).

7.7. AKT.

AKT — TOKYMEHT, COCTaBJICHHBIN IPYTIOM Ul (KOMUCCHUEN) I TOATBEPKACHUS
YCTAHOBJIEHHbIX MMM (hakTOoB (TpHeMa - IepeJauyr, WHBEHTApU3aAlUK, CIHMCAHHS
U Ipyroe). AKT COCTaBIsieTCS KOJUIETMadbHO (HE MEHee [JBYX COCTaBUTeENEH)
U O0OBEKTUBHO (DUKCHPYET CYIIECTBYIOIIME WM CYIECTBOBABUIME COOBITHUSA, (PaKThI
WIH COCTOSTHUSL.

7.7.1. IIpy coCTaBIEHNH AKTA UCIIOJIb3YOTCA PEKBU3UTHI:

HAaVMEHOBAHUE HCIOJHUTEIBHOIO OpraHa rocyJapCTBEHHON BIAcTH — aBTOpa
JTOKYMEHTa (€ClIi HEOOXOAUMO);

HAaVMEHOBAaHUE BHUJ1a JOKYMEHTA;

JaTa JOKyMEHTA;

PErucTpalMOHHBIN HOMEDP TOKYMEHTA;

MECTO COCTaBJeHUA (M3AaHUA) JOKYMEHTA;

rpud yTBepKACHUS (€CiIu HE0OX0ANMO);

3aroJ0BOK K TEKCTY;

HOJINCH.

JlaToii akTa sBJISIETCS 1aTa COCTABJICHHS aKTa U ITOANMCAHUS €r0 COCTABUTEIISIMH.

Ecmm dopmoii akta TpemycCMOTPEHO €ro yTBEPXKISHHWE PYKOBOIWTEIEM WA
WHBIM YIIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM, JIaTOM aKTa SIBJSIETCS JlaTa €ero
YTBEPKIACHHUA.

3arojioBOK K TEKCTy akra (QOpMyJupyercss C TIOMOUIbIO  OTIJIaroJIbHbIX
CYILLIECTBUTEIILHLIX M OTBEYAET Ha BOIPOCHI «0 4eM?» (aKT TEXHUYECKON KOMHUCCUU
o0 npueme padorT ...) WK «4ero?» (akT npuemMa-repegayn MaTepuaibHbIX LIEHHOCTEH).
3arojoBOK K TEKCTy [edaraeTcss OObIYHBIM MPHUQPTOM, pacCIoiaraercs HIKe
PEKBU3UTA «MECTO COCTaBJieHHs (M3AaHMS) JOKYMEHTa», CI€BA OT T'PaHMIIbI JIEBOTO
TOJIA.

7.7.2. TekcT akra COCTOMT U3 JBYX 4Yacre€id — BBOJHOW M OCHOBHOM
(KOHCTAaTUPYIONICH).

BBognass dacth akTa CONEPXXUT HAaMMEHOBAHHE PAaCHOPSAMTEIBHOTO
TOKYMCHTA, Ha OCHOBAaHHWHM KOTOPOTO AaKTUPYIOTCA (DakT, COOBITUE WM JCUCTBUE
(B COOTBETCTBYIOIIEM MAJIEHKE), €O HOMED M JaTY.

B BBOZHOI YacTH akTa B UMEHUTEIBHOM TIAACKE YKA3BIBAIOTCA:

OCHOBAHHE COCTAaBJICHUS akTa (IpaBOBOM WM JIOKAIBHBIM akT; (akT HIH
COOBITHE, TIOCITYKUBIIIEE OCHOBAHUEM JJIsI COCTABJIICHUS aKTa);

COCTABUTEIM aKkTa (MEpEeUUCIAIOTCA Tocie ciaoBa «CocTaBleH», ¢ YKa3aHUEM
TOJKHOCTEH, HAMMEHOBAHUN MCTIOJHUTEIBHBIX OpraHoB PocToBCcKoi 00nacTu, eciu
COCTABUTEIIN SBJISIOTCS TIPEACTABUTCIIAIMU JPYroro OpraHa BIACTH, (QaMUIUN
Y VHUITUATIOB).
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Ecnu akT coctaBieH KoMUcCUEN, NEPBOH yKa3bpIBaeTCs (haMUIus IpeiceaTens
KOMHUCCHH, a 3aT€M YJICHOB KOMHUCCHHU B ajpaBUTHOM mopsiake. B HeoOXxoaumbix
CIy4asx JOIyCKAaeTCs MPHBOAUTH CBEACHUA O JOKYMEHTAX, YJIOCTOBEPSIOLINX
JUYHOCTh U [OJTHOMOYHS JIUL, Y4aCTBOBABUIMX B COCTaBJICHUHU aKTa, U UX aJpeca.

CnoBa «OcHOBaHUEY, «lIpencenarenpby, «HieHsl KOMHCCHUI,
«IIpucyTcTBOBAINY MUIIYTCS C MPOMUCHON OYKBBI.

JlaTa 1 MECTO COCTaBIICHMS, MPOCTABISEMBIC B PEKBH3UTAX aKTa, HOJDKHBI
COOTBETCTBOBATH JaT€ U MECTY aKTUPYEMOT'0 COOBITHSA.

B koHCTaTupyronieil 4acTu axkTa M3Jararorcs LElW W 3aJayd aKTHPOBaHHI,
CYLIECTBO M XapakTep MPOBEACHHOW KOMHCCHEW padOThbl, YCTAHOBJICHHBIE (DAKThI
U COOBITHSI, a TAK)KE BbIBOJBI M 3aMeyaHus. KoHcTaTHpyomas 4acTh 3aKaHYMBAETCs
CBEJCHHAMU O KOJIMYECTBE DK3EMILULIPOB aKTa U MECTE UX HAXOKACHUS.

[Tpu HEOOXOAMMOCTH aKT MOYKET COJIEPKATH BHIBOJbI U PEKOMEHAALIUH.

Texkcr akrta wu3maraeTcs OT TPETbEro JULA EIMHCTBEHHOIO  WIH
MHOKECTBEHHOT'0 YHUCIIa («(KOMUCCHUS YCTAHOBUIIA ...», IIPOBEPKA IIOKA3aJIa ...»).

KonnuecTBo 3K3eMIUIIPOB aKTa OIIPENESETCA YUCIOM 3aUHTEPECOBAHHBIX B HEM
CTOPOH WJIM HOPMaTUBHBIMH JOKYMEHTAMU, PErTIAMEHTUPYIOIUMH COCTABJICHUE AKTA.

OK3eMIUISIpbl aKTa MOAMNUCHIBAIOTCS BCEMH WJIEHAMHU KOMUCCHM (€CIH aKT
COCTaBJIICS. KOMUCCHEW) WJIM  COCTaBUTEISIMU M, 0[OpPH HEOOXOAHMOCTH,
IIPUCYTCTBOBABIIMMHU JIULAMU.

IIpy moanmucanuy akTa MpeAcEeAaTesieM W YiICHaMH KOMHCCUU HaMMEHOBAHUSA
UX JTOJKHOCTEHN HE YKa3bIBAKOTCA.

Eciu xto-11bo u3 cocraBUTeNe WM MPUCYTCTBOBABIIMX JIUL[ HE COTJIACEH
C aKTOM, OH IOJIMCHIBAET €ro ¢ YKazaHueM Ha Hajudue ocoboro muenus. Ocoboe
MHEHHE U3JIaraeTcsi Ha OTACJIbHOM JIMCTE, ITOAITUCHIBACTCS U IIPUJIATaeTCs K aKTy.

[Tpu 1e006X0AMMOCTH aKThI TTOAJIEKAT YTBEPKICHHUIO.

7.7.3. Ecnu 3akoHOAaTeNbcTBOM Poccuiickoit denepaniii MpeayCMOTPEHO
O03HAKOMJICHUE C COJIECPKAHUEM aKTa JHI, YNOMSHYTBIX B akKTe, MOJ TOIIHUCH,
Ha MOCJICIHEM ~ CTpaHMWIlE  aKTa  MPOCTaBISIETCS  O3HAKOMUTENIbHAs  BHU3a
«C akToM o3HakomJyieH(bl)», MPHU 3TOM YKa3bIBAIOTCA HAUMEHOBAHMS JOJDKHOCTEH,
JUYHBIE TIOJIMCH, paclindpPOBKU OANIMCEN, AaThl 03HaKOMJenus. Jluua, Koropbie
3HAKOMATCS. C COAECPKAHUEM aKTa, UMEIOT IIPABO HE COIVIACUTBHCA C COJEPKAHUEM
aKTa B 1LEJIOM WIM €ro OTAEIbHbIMM IOJOXKEHUSMU, UTO JAOJKHO ObITh
3a(pMKCUPOBAHO MPU O3HAKOMJIEHUH C AKTOM.

7.8. JloxnanHast, OObACHUTENbHASL, OSCHUTEIbHAS, AaHATUTUYECKAs. U CITy>KeOHast
3aIHCKH.

JIokmagHas 3anMcka — JOKYMEHT, alpeCOBAHHBIM PYKOBOIUTEIIO H COACPKAILIUI
U3JI0KCHUC BOMpPOCa, TPCOYIOMIETO0 pCIHICHUS, C BBIBOJAMHU U HPCATIOKCHUSIMU
COCTaBUTCIIS.

CnyxebHast 3amMcka — JOKYMEHT, MCIIOJIB3YEMBIH ISl  ONEPAaTHUBHOTO
WH()OPMALIHOHHOTO oOMEHa  MEXKIYy  CTPYKTYpPHBIMH  TOAPA3IACICHUSMHU
MCITOJTHUTENILHBIX OpPraHoOB WM PYKOBOJIWTEISIMH, HE HAXOUALIMMHUCS B IPSIMOM
HOAYMHEHUH.

OObsCHUTEIbHAS 3alIMCKA COCTABISAETCS I OOBsICHEHUS (PaKTOB, ACHCTBUI
WIH MOCTYNKOB JOJKHOCTHOIO Jula No TpedoBanuto pykooautens. Kak npasuio,
oOBbsACHUTENbHASL 3amucka O(opMIISIETCS] PYKONUCHBIM CIOCOOOM Ha CTaHJAPTHOM
naucte Oymaru popmata A4.
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AHanmuTHYECKas 3alUCKa — JOKYMEHT, B KOTOPOM [aeTcsl KpPaTKUH aHalu3
COJIEp>)KaHHsl NPOOJIeMbl U TEHJICHLIUU €€ Pa3BUTHUS, U3JIaraloTCs BBIBOJIbI, JAIOTCS

PEKOMEHIALUH.

[losgcHuTenpHas 3amuMcKa — JIOKYMEHT, Pa3bsCHSIOIIMM  COJEP/KAHUE
IIPEJACTABJICHHBIX HA PACCMOTPEHHUE PYKOBOAUTEIIO WIIM BBILIECTOAIIEMY OPraHy
JIOKYMEHTOB.

JloxnagHass 3amycka COCTAaBIsAETCS TIPH  HEOOXOJUMOCTH  YBEIOMJICHUS
PYKOBOJUTENS WJIM BBIIICCTOSAIIECTO OpraHa O KaKux-MHOo (pakTax WM COOBITHSIX
U MOXKET COJIEPKATh MPEIOKESHUSI COCTABUTENS MO U3JIaracMoMy BOTIPOCY.

B 3aBucumocTH OT cojepxaHWsS W Ha3HAUYCHHUS MOKJIAIHBIE M CIyKEOHBIC
3aMUCKM  JEIATCA Ha HWH(QOpMAIMOHHBIE M OTYETHBbIE, a TaKXe MOTIYT HMETh
WHUIIMATUBHBIN XapaKTep.

TexkcT aHaNUTHUYECKOH, AOKIAAHOM, CIIyKEOHOM 3aluCKU MOKET COCTOSTH
U3 IByX 4dactei. B mepBoli yacTH, Kak MpaBuio, u3aararoTrcs (PaxTbl Wik COOBITHA,
MOCIYKUBIIKE MMOBOJOM K HAMMCAHUIO JOKJIAJHOM 3alKCKH, BO BTOPOW — BBIBOJBI
U IIPEVIOKEHNA O KOHKPETHBIX JACMCTBHUSAX, KOTOPBIE, MO MHEHHUIO COCTAaBUTEI,
HEOOXOAUMO TIPEANPUHITh PYKOBOJUTEIIO WM BBIIIECTOSIIEMY OpraHy B CBS3U
C U3JIOKCHHBIMH (DaKTaMHu.

3amucku, cocTaBisieMble PaOOTHUKAMU C OOBSICHEHHEM IMPUYMH TOBEJCHUA,
MPOCTYINKOB, CUTyaluil (OOBSCHUTEIbHBIE 3alKUCKH), MOTYT OBITh O(OPMIICHBI
PYKOIIMCHBIM CIIOCOOOM Ha CTaHJIAPTHOM JincTe Oymaru ¢popmara A4.

7.9. 3adBiieHUE — TOKYMEHT, JPECOBAHHBIN JTOJKHOCTHOMY JIMILY M COAEPKAILUNA
OTIPEIICIICHHYI0 TIPOCHOY WM mpejyiokenre. TekeT Jio0oro 3asBiIeHUs HAYMHACTCS
c cytn Borpoca, obpamtenusi («[Ipomry paccmoTpets...», «llpomry mepeBecTu...»).
dopma 3asiBieHus — CcBOOOaHAs. 3asBiieHHe OGOPMIIIETCS Ha CTAaHAAPTHOM JIUCTE
oymaru ¢opmara A4 PYKONHUCHBIM WM T€YATHBIM CIIOCOOOM CTaHJIaPTHBIM
mpudToM. 3asiBICHUE TTOAMUCHIBAETCS COOCTBEHHOPYYHO.

7.10. Crenorpamma (ay1M03aimch).

CreHorpamMma — JOCJIOBHAs 3aITUCh YCTHOW PEYU BO BPEMsI JIOKJIATOB U JIPYTHX
BBICTYIUICHUH Ha KOH(EPEeHIHMSAX, COBENAHWAX, COOpaHusAX WM 3aceNaHusX
KOJUICTHAJIBHBIX ~ OPraHOB, OCYIICCTBJIICHHAs  METOJOM  CTeHorpaduu  wiun
ayIM03aITICH.

7.10.1. CteHorpamma (aynno3anuchb) KOH(CPCHIIMH, COBCIIAHUA, COOpaHUS
WIH 3acelaHus KOJUICTHAIIBHOTO OpraHa BEACTCId B TOM clydae, KoOrja
Ha 00CYKJICHNUEC BRIHOCSITCS BAKHBIC M CIIOKHBIC BOIIPOCHI, KOTOPHIC MOT'YT BBI3LIBATH
npeHusa. OKOHUYATCTBHBIH TEKCT CTCHOTPAMMBI COCTaBJISICTCS Ha OCHOBAHWHU
NPOM3BEICHHBIX Ha KOH(MEpPCHIIMH, COBCIIAHWHM, COOpPaHWM WIM 3acelaHuu
KOJUICTHMAJIBHOTO ~ OpraHa  CcTeHorpaWuecKuX WM 3BYKOBBIX  3amlucei
U IIPEACTABICHHBIX MaTepUaioB (JIOKJIAJIOB, CIPABOK, IIPOECKTOB PEIICHUM U TOMY
000HOTO).

7.10.2. Tekct CTEHOTpaMMBbI OJIKEH COCTOAThH U3 pasjenos,
COOTBETCTBYIOIIUX IYHKTaM TOBECTKH [HSA, pa3feibl HYMEPYIOTCS apaOCKUMU
mudpamu. Huunmansl 1 pamMunus  IOKIaTduKa [E€YaTalOTCs B HMEHUTEILHOM
MaJICKE.

7.10.3. Jlata, mpocTaBiCHHAsS Ha CTCHOTpaMME, JOJKHA COOTBECTCTBOBATH JTHIO
MPOBCACHUS COBCILIAHUSI, COOpaHUs UITH 3aceAaHus KOJUICTHAIBHOTO OpraHa.
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7.10.4. 3Bykozanucs Meponpusatuii B [IpaBurennctBe PocToBckoit obnactu
o0ecrneynBaeT ColuallbHO-X03aUcTBeHHbIN oTaen [IpaButensctBa PocToBCcKOM 0OnacTu
(manee — colManbHO-XO3IMCTBEHHBIN 0T/1e1). HE00X01MMOCTh 3BYKO3aIUCH COBEILIAHHUS
OmpenesieT OTBETCTBEHHBIM 3a OpraHu3alyi0 COBEIIAHHA II0  COTJIACOBAaHUIO
C HAYAJIbHUKOM COIIMAJIbHO-X035HCTBEHHOTO OT/IENa.

7.11. Otyer.

OT4eT — TOKyMEHT, COIEprKallluii CBEACHUS O TIOITOTOBKE, IIPOBEACHUH M UTOTaxX
BBITMIOJTHEHMSI IJIaHOB, 3aCEAaHM, KOMaHAUPOBOK U APYTHUX MEPOTIPHUATHIA.

TekcT oT4era MOXET COCTOSTh U3 Ppa3lesioB, MOAPA3JCIOB, IYHKTOB
U TIOJNYHKTOB, KOTOpbIE HYMEpPYIOTCS apaOCKuMH IdpaMu B YCTaHOBJICHHOM
HOpSIZIKE.

OT4eT MODKEH UMETh MOJIMKUCH WX BU3bI COCTABUTEINCH, C YKA3aHHEM JaThl
BU3UPOBAHUA.

7.12. Matepuaisl K BeicTyIUIeHUIO ['yOepHaTopa PocToBCkoit o01acTu.

Texct BeicTymenuss ['ybepHatopa PoctoBckodt obnactu odopmisiercs
mpudToM pasmMepoMm 16 OT, 0OBIYHBIM HauepTaHHEM (HEKHPHBIM), C MEKCTPOYHBIM
HHTEpBaIoM «To4HO 20», Ha Oymare dopmara AS.

TekcT BRICTYIIICHUS MOKET OBITh O(DOPMIICH B BHJIE TE3UCOB, HH(MDOPMAITHOHHOM
CIIPaBKH, MPUBETCTBEHHOTO WJIH BCTYIUTEIBHOTO CIOBA.

Tesucel BeicTyIuieHus ['ybepaaropa PocToBCKO# 001aCTH AOKHBI COAEPKATh:

BCTYIIUTEIBHYIO YacTh (BaXKHOCTh M aKTyaJIbHOCTbh TEMBI, 1I€JIU BBHICTYILJICHHUA,
3a7a9u COBEIIIAHUA);

OCHOBHYHKO YacTh (aHaju3 cozepxanusi 1polsieMm; ouneHka 3(PQpeKTruBHOCTH
NPUHSATBIX paHee YNPABICHYCCKUX PEIICHUH M MEPOINPHUATHH MO WX peasln3alliu;
BBEISBJICHHBIC HEIOCTATKH W WX TNPUYMHBI, TPEIJIOKEHUS, HalpaBJICHHBIC
Ha YJIydIlIeHUEe TIOJOXKEHUS [Ie]1 B COOTBETCTBYIOIIEH cdepe; MPOTHO3 pe3yJibrara
WX peajin3alun);

3aKJIFOYUTEINILHYIO 9acTh (BBIBOABI; IIPOTHO3 O TOM, KaKylO MOJIb3y NPUHECET
npejjiaraéMoe  pelieHHe; IEepBOOYEpPEHBbIC  3a/laud, KOTOpbIe HEOOXOIUMO
BBITIOJTHUTB ).

NudopManvonnbie CIpaBKyA I TOATOTOBKH BBICTyIUIeHHS |'ybOepHaTopa
PocToBrckoit o6acTy TOIKHBI COAEPKATD:

TOYHOE HAMMEHOBAHUE TEMbI COBEIIAHMS, €T0 MEJIN U 3a]1a4H;

(haKTOJIOTUYECKY IO (crpaBouny?to, CTaTUCTUYECKYIO, rpaduyecKyo)
UH(OPMAIIHIO TI0 CYTH BOITPOCa, HAMCUCHHOTO K paCCMOTPCHHUIO;
CpPaBHHUTCIBHBI  aHAU3 MO  KaXIOMY  BONPOCY,  HAMCUCHHOMY

K pacCMOTPCHHUIO;

nepedeHb MPOOJIEMHEIX BOIIPOCOB, HETATUBHBIC TPUMEPHI;

CYILIECTBYIOIIIUE BAPUAHTHI PELICHUS NOPOOJEMHBIX BOIPOCOB, IMO3UTUBHEIC
IPUMEPHI;

IpeiIaracMble BAPUAHTHI PEMICHUS TPOOJIEMHBIX BOITPOCOB.

TekcT NpUBETCTBEHHOTO CJIOBAa JJIsl TIOATOTOBKM BBICTYIUICHMS ['yOepHaTopa
PocToBcko# 001acTH TOJKEH COEpKaTh:

BCTYIIUTEIBbHYIO 4acTh (IPUBETCTBUE YYACTHUKAM MEPOIPHUSTHUSI, €r0 MOIHOE
HalMCHOBAaHUE, aKTYalIbHOCTb);
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OCHOBHYIO 4acTh (HMCTOPHIO BOIpPOCA, (PAKTOJOTUYECKYIO HHPOPMALIUIO
0 TEME MEPOMIPUITHS, TPOOJIEMHBIE U (WK ) TIO3UTUBHBIC TPUMEPHI );

3aKJIIOYUTENIbHYIO0 YacTh (OOpallleHHe K YYacTHUKaM MEpPOIpPUSITHS, YKa3aHUE
3HAYMMOCTH MEPOIPUATHUS AJI €r0 YYACTHUKOB, MTOMKETAHMUS).

TekcT BCTYHNUTENBHOIO ClOBa JJiS MOATOTOBKM BbICTyIieHUs ['ybGepnaropa
PocToBckoil 001acTH TOKEH COEPKATh:

BaYXHOCTb U aKTYaJIbHOCTb TEMBI;

KPaTKYIO XapaKTEPUCTUKY MPoOIeM (I0CTUKEHUI);

KpaTKUii MepeveHb 3a/1a4, KOTopble OyAyT IIOCTABIICHBI;

oOpalleHrMe K Yy4yacTHMKaM COBEUIaHUS O HEOOXOJMMOCTH pealu3aluu
NEPBOOYEPEIHBIX 3a/1a4.

8. IIpuMeHeHue, U3roTOBJICHUE
W XPAHCHUE MeYaTeH, ITAMIIOB U KJIFOUYEH DJICKTPOHHBIX ITOANNCEH

8.1. Ilopsigok mpuMEHEHUS MeYaTe ¥ LITaMIIOB.

8.1.1. Ha mokymMmeHTax, TpeOyrUIMX 0COOO0ro yJOCTOBEPEHHUS MOIJIUHHOCTH,
CTABUTCS M€YATh.

8.1.2. IIpumeneHne repOOBBIX IIEYATCH.

B IlpaButensctBe POCTOBCKOI 00JIACTH NMPUMEHSIOTCS CICAYIOILINE repOOBhIe
MEeYaTH:

«['yb6epnarop PocToBckoii obnacti» (pazmep 40 MM) — CTaBUTCSI HA JOKYMEHTAaX,
noanucanubix ['yObepnatopom PoctoBckoit 00JiacTH, XpaHUTCS Y 3aMECTHUTEIs
HAYAJIbHUKA  YIIpaBJIEHWs  JOKyMeHTaluoHHoro obecneuenus [IpaBurenbcTBa
PocroBckoii 00acTu — HayaJibHUKA OT/E1a HOPMATUBHBIX JIOKYMEHTOB;

«I'ybepnarop  PocroBckoii  obmactu»  (pasmep 35 MM) —  cTaBUTCH
Ha HarpaJHbIX JIACTaX K TOCyJapCcTBeHHbIM Harpaaam Poccuiickon @enepauuu,
osiankax Ilouernoit rpamotsl, bnarogapnoctn, biarogapcTeennoro 1mchMa
u [IpuBercTBennoro anpeca ['yoepuaropa PocroBckoit o0nactu, XxpaHuTcs
y HauaJbHUKA OTJIeJla Harpaj ymnpaBjeHus 1o KajpoBou paborte I[lpaBurtenncTBa
PocroBckoii obnacru;

«'ybepnarop PoctoBckoit obiractuy (pazmep 30 MM) — CTaBUTCST HA CITy>KEOHBIX
yaocToBepenusix, noanucannbix ['yoepnaropom PocToBckoil oOnactv, XpaHuTCs
y 3aMeCTUTeNIsl HadaJlbHUKa yIpaBienus 10 KajapoBoul paborte IlpaBurenncrsa
PocroBckoit 00nacTy — HauaJIbHUKA OTAENA MO padoTe ¢ MEPCOHATIOM;

«I'yoepnarop  PocroBckoit  obmactu»  (pasmep 25MM) —  CTaBHUTCA
Ha YJIOCTOBEPCHHUAX K HarpajgaM PocToBckod obmacti u Kk Harpagam ['ybepHatopa
PocTtoBckoli o0macTh, XpaHWTCS y HaydaJdbHUKA OTJAC/Ia Harpaj yIpaBJICHUS
o kaapoBoi pabore IlpaBurennscTBa PocToBCKOM 00MacTH;

«IIpaButenbctBo  PoctoBckod  obOmactm»  (pasmep 40wMMm) —  cTraBHUTCA
Ha OAaHKOBCKHMX [TOKYMEHTaX, JOTOBOpax, COIIAIICHHSX, JOBEPEHHOCTSIX W IPYTHUX
TOKYMEHTaxX, MOANHCAHHBIX NEPBBIMU 3aMmecTuTensMu ['yOepHatopa PocToBcKoii
obsiactu, 3amecTutenaamu ['yOepHatopa PocToBCkoM 00y1acTH, MOTKHOCTHBIMHU
aunaMu, koTopbiM ['yOepHaTtop PocToBCcKOM 00nacTy JeIerupoBall NpaBo TOMATHCH,
XPaHUTCS Y 3aMECTUTEIIS HAUYaIbHUKA YIIPaBICHUS JOKYMEHTAIIMOHHOTO 00ECTICUCHHUS
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[IpaButrenscTBa PocToBCKOM o0OnMacTh — HavalbHUKAa OT[E€]da HOPMATHUBHBIX
JOKyMEHTOB. IleyaTp TakXe CTaBUTCS HAa KONUAX JOTOBOPOB, COIVIALLICHUH,
JOBEpPEHHOCTEN W WHBIX  JokyMmeHTax I[IpaButenbctBa PocTtoBckoil ob6mactu,
COZIEpKaUIUX OPUTMHAIBHYIO NI€YaTh, B LIENISAX CBUACTEILCTBOBAHUS BEPHOCTH KO
JOKYMEHTOB [JIsl MPECTABICHUS B Cy1€OHbIE M UHbIE OPTaHbl;

«IIpaButenbctBo PocToBCcKkoil oOmactu. g (UHAHCOBBIX TOKYMEHTOBY» —
CTaBUTCS Ha  (PUHAHCOBBIX M  OAHKOBCKMX  JIOKyMEHTaX, MOANUCAHHBIX
JOJDKHOCTHBIMU JuniamMu IIpaButenbctBa PocToBCKOM 007aCTH, UMEIOIIUMHU MPABO
MOAMUCH Ha PUHAHCOBBIX M OAHKOBCKMX JIOKYMEHTAaX, XPaHWUTCA Yy HavaJbHUKA
yIpaBlieHUs OyXrajiTepcKkoro yuera i OTYETHOCTH;

«IIpaBurenbctBo PoctoBckoit obmactu» (pazmep 30 MM) — CTaBUTCSA HA MHBIX
cnyxkeOHbIX yaoctoBepeHusx [IpaButenncTtBa PocToBckoM o00smacTv, XpaHUTCS
y 3aMECTUTENsI HadaJllbHUKAa YyIOpaBiIeHUs IO KaapoBoul pabote IlpaBuTenbcTBa
PocTtoBckoil 00acTu — HayalbHUKA OT/AeINA 10 paboTe ¢ MepCOHATIOM.

['epboBbIe MeyaTH MPUMEHSIOTCA TaKXKe B CHOydasX, IIPEeILyCMOTPEHHBIX
mpaBoBeIMH akTaMu I'yoepHaTopa PocroBckoi obmactu u IlpaBurenscTtBa PocToBCKO#
obJacTu.

8.1.3. IIpumeHeHre HETepOOBBIX IEYATEH.

HerepGoBrie neuatu IlpaputenbcrBa PocTOBCKOM 001aCTH CTaBITCA:

«Otaen mo paboTe ¢ MEPCOHAIOM» — HA CIPAaBKax M B TPYJOBBIX KHUKKAX,
Ha JJOKYMEHTaX OT/AEJIa;

«YmpaBieHue  JOKYMEHTAllMOHHOro  obOecredeHws»» —  Ha  yKazax
Y PACIIOPSIKEHUSIX ['ybepnaTopa PocToBckoit obracru, IIOCTAHOBJIEHUAX
u pacnopsixenusix [IpaBurenscTtBa PocToBCKOM 00J1aCTH, pacIIOpSKEHUAX 3aMECTUTEIIS
['y6epnaropa PocroBckoii obmactn, Ha JOKyMEHTaX, MOJIMCHIBAEMBIX HAYAIbBHHKOM
ylpasJieHus: JoKyMenTaruonnoro odecneuenus [IpaBuresbctBa PocToBckoii o6iiacTw,
3aMeCTUTElIeM  HaudaJlbHUKA  YIpPaBIIEHUS  JIOKYMEHTAIMOHHOTO  obecrieyeHus
[IpaButenscTtBa PocTroBckoi o00sacTh — HAYIBHMKOM OT/AEa HOPMATHUBHBIX
JOKYMEHTOB, HAYAJIbHUKOM oTHEINA JEJIONPON3BOCTBA YIPABJICHHS
nokyMmenranuonnoro ooOecrnieuenus [IpaBurennscrsa PocroBckoit oOiactv, a Takxke
Ha KONMUSAX  JIOKYMEHTOB, COJEpXKAllMX  OpWUIMHAJIBHYIKO  II€4arb, B  LEJSAX
CBHUIETEJILCTBOBAHMS BEPHOCTH KOIMN JIOKYMEHTOB JIJISl IPEACTABIICHUS B Cy/e0HbIC
Y UHBIE Oprambl;

«Yrpasienue 1o MOOWIM3ALMOHHOW padoTe» — Ha JIOKyMEHTax YIIPaBICHHS
0 MOOMIM3AIIMOHHOM paboTe;

«COlMATBHO-XO35IMCTBEHHBIA  OTHAEC» — Ha JIOKYMEHTAX, IOANUCHIBAEMBIX
HAaYAJIbHUKOM  COLIMAIIBHO-XO3AMCTBEHHOrO  oTAena IlpaBurensctBa PocToBCKOM
obnacTu;

«Otaen o obecricucHUIo JesaTenpHocTH [IpaButenberBa PocToBCKOM 00/1acTi» —
Ha KOIHIX NMPOTOKOJIOB 3acenanuii [IpasurenscTtBa PocToBCKkoi# 00nacTy;

«Otaen Harpag» — Ha CcIOpaBKaxX, MOATBEPKAAOMNX (PaKT HarpasKICHUS
rocyJlapcTBCHHBIMH HarpagamMu Poccuiickont ®Denepanmu, HarpagamMud PocCTOBCKOM
o0nacTu, HarpagaMmu u nooipeHusMu ['yoepraropa PoctoBckoii obnacty;

«Otmen nmenonpou3BOACTBaY — Ha TEJIErpaMMax, OIMCAX OTIPABIAEMBIX
TEJIETPaMM, OIHCSX MHICEM, OTIIPABIISIEMBIX 3a pYOCK;
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«Otnen  3amUTBl  TOCYJAPCTBEHHOW  TaWHBD» — HA  JIOKYMEHTaX,
pEerIaMEHTHPYIONTUX paboTy OT/AeNa 3alUThl TOCYAapCTBEHHON TalHHBI;

«OTtaen 3amIUTHI TOCYAAPCTBEHHOM TaiiHbl. st makeToB Ne 1» — Ha peecTpax,
OIHCSAX HAa KOPPECHOHACHIMIO, MOIYYAEMYIO OTAEJIOM 3alllUThl TOCYJAaPCTBEHHOMH
TalHbl, HAa COPOIITIOPOBAHHBIX JOKYMEHTAX;

«OTtaen 3alUTBI TOCYIAPCTBEHHOM TalHbIL. /[ nakeToB Ne 2) — Ha yYTEHHBIX
JIACTAX, MTAKETAX, PEECTPAX HA OTIPABISAEMYIO KOPPECIOHACHIMIO;

«Otaen 3amMTBl  TOCYJAapCTBEHHOW TaiHbl. Jlia maketoB Ne3» —
Ha KapTOYKax — JOMYCKaXx;

«OTtaen 3alIUTHI TOCYAAPCTBEHHOM TaiiHbl. st makeToB Ne 4» — Ha peecTpax,
ONHUCAX HA  KOPPECIOHICHUIMIO, TMOJYYAaEMYK)  JIEKYPHBIM  CUTYallMOHHO-
aHanuTrdeckoro nenTpa I[IpaBurenscTBa PocToBCKOM 0bOacTw;

«IIpaButensctBO PocToBCKO# 06mactu. s nokymeHnToB [V — g1 3aBepeHus
BXOJ/ISIIIMX TeJerpamMM, KOMUM UCXOAIIUX TenerpaMm, o0padaThlBaeMbIX CITyKOOM
CIIEIUAIIBHOM TOKYMEHTAJIbHOMN CBSA3H;

«IIpaButenscTtBO PocToBCKoit oOmacty. s makeros IVy» — i onedaTeIBaHUS
MaKeTOB (YMaKOBOK) C JOKYMEHTAMHU CITYKObl CIIeIMAIBHON TOKYMEHTAJIBHOW CBS3H;

«YhpaBneHue 1O MNPOTUBOACHCTBUIO Koppynuuu 1npu ['ybepratope
PoctoBckoit obmactTw» — Ha JAOKYMEHTaX yIpaBiI€HUS MO MNPOTHUBOJCHUCTBUIO
koppynuuu npu I'ydepuarope PocToBckoii o6nacTu;

«KoMuccuda no opraHu3alyu IOATOTOBKH YIPAaBICHUYECKHUX KaJapoB s
OpraHu3anui HapoaHOro Xxo3sakcTBa PocToBCckoM o007acTU» — Ha JOKYMEHTax
KOMHUCCHUHU [10 OpraHu3aluy MOATOTOBKHU YIIPABJICHUYECKUX KaJpOB JIJIsl OpraHu3aiuit
HapoHOro x03siicTBa PocToBckoil o0nacTu.

8.1.4. llItamuel ¢ pakcuMmiibHBIM BOCIpou3Beenunem nognucu ['ydepuaropa
PocroBckoit obitactu, nepBwix 3amecrureliein ['yoepuaropa Pocrosckoit obiiacty,
3amecrutenein ['yOepuaropa PocroBckoit o0macT paspemiaeTcss HCIOIb30BaTh
Ha MOAIMCAHHbBIX B YCTaHOBJICHHOM HOPAJIKE KOMIUSAX  JIOKYMEHTOB,
Ha MO3/[PaBUTEJILHBIX aJ[pecax, OTKPBITKAX U TeJIerpaMmax.

Hcnonp3oBanue mramiioB ¢ (PaKCUMHIJIBHBIM BOCHPOU3BEIACHUEM TIOJIIHUCEN
py 0hOPMITCHUH TTOAJIMHHUKOB BCEX JOKYMEHTOR 3aIPeriaeTcs.

8.1.5. [Ins tipocraBjieHuss OTMETOK O IOJIYHYEHHUU, PETUCTPaALIUU, TPOXOXKIAECHUU
Y UCIIOJIHEHUH JIOKYMEHTOB, APYTIMX OTMETOK CIIPABOYHOI'0 XapaKTepa IPUMEHSIOTCS
COOTBETCTBYIOIIME TaMIIbl (Tiprioxenne Ne 29).

8.2. U3roToByicHHE TIEUATEN U IITAMIIOB.

8.2.1. U3roToBICHHE TICHATCH M INTAMIIOB, HCOOXOIMMBIX I OOCCIICUCHUS
nearenbHocTy [IpaBuTenncTBa PocToBCKOM 001aCTH, TPOU3BOAUTCS TI0 Pa3pEIICHUIO
IEPBOTO  3aMECTUTENI pykoBoauTens ammapara [IpaButenbctBa PocTOBCKOM
00JIaCTH — YTPABISIONIETO ACIIaMH.

8.2.2. 3asBKa Ha M3TOTOBJICHUE TI€YaTEH U IITAMIIOB, K KOTOPOU MPHUIATarOTCs
omMcaHue M oO0pasilbl, PCTUCTPUPYCTCSI B CHCTeME «Jlemo» ©W  HampaBisieTCs
C PE30JIOIMEN TIEpPBOTO  3aMECTHUTENSI pyKoBoauTens anmapara I[IpaBurenscTsa
PocToBckoil 001acTi — ynpaBisIoMIETo I€TaMH B COLMATbHO-X035HCTBECHHBIN OTAC
[IpaButcnbctBa  PocTOBCkOM — oOnacTw,  yOpaBiACHHEC  JOKYMCHTAI[MOHHOTO
obecnicucHus [IpaBuTenbcTBa PocTOBCKOM 00MacTH.
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8.2.3. I3sroToBJICHHBIE TMEYaTHM W IUTaMIbl, B TOM 4YHCIE (paKCUMUIIE,
YUUTBIBAIOTCS B YIPaBICHUH JIOKYMEHTAlMOHHOTO OOecleueHus B CHEUUaIbHOM
xypHaie (mpunoxkerue Ne 30) u BbIIAIOTCS MO/ HOJAMUCH pAOOTHUKAM CTPYKTYPHBIX

MOJIpa3aCICHU I [IpaBuTenbcTBa PocTtoBckou obnactu, OTBEYAIOLIUM
3a UX UCIIOIB30BAHUE U COXPAHHOCTD.
8.2.4. IlItamribr v (haKCUMUITBHBIM BOCIIPOU3BEACHUEM TIOATIUCH

u3rotaBiuBarorcst Ay 'ybepnatopa PocToBckoii 005acTu, NMEPBBIX 3aMECTUTENEH
I'yoepnaTtopa PocTtoBckoil obOmactu, 3amectutencii ['ybepHaropa PocToBckoi
o0nacTH.

8.2.5. B cTpykrypubix noapaszesieausx [IpaBuressctBa PocToBckoi obactu
NeYaTH U LITAMIIbl XPAHITCS B HECTOpaeMbIX 1ikadax win ceidax.

OTBETCTBEHHOCTh W KOHTPOJIb 3a COOJIIOJCHUECM TMOPSAIKAa HCIOIb30BAHUS
Y XpaHCHUS TIeYaTeH M IUTAMIIOB B CTPYKTYPHBIX NojapasjaciicHusix [IpaBuTenbcTBa
PocToBckoil o61acTu Bo3nararoTcs Ha UX pyKOBOAUTEIICH.

PykoBogutenp,  koropomy  ObUTM  BBIAAHBI  [I€4aTh WM LITaMII,
Npy OCBOOOXKICHUM  OT  JOJBKHOCTH — 00si3aH  cJaTh HUX B YNPaBIICHUC
JOKYMCHTAIIMOHHOTO 00ECIICUCHHSI.

8.2.6. [Ipumeqmue B HEroAHOCTh M AHHYJIMPOBAHHBIE MEYaTH W IITaMIIbI
BO3BpAL[AIOTCA B YIIPABJICHHE JOKYMEHTAIIMOHHOTO OOECIEUEHUS U YHUUTOKAIOTCS
0 aKTy. B xypHalle yueTa nOpOoCTaBISIIOTCS COOTBETCTBYIOIME OTMETKH.

JInsi yHUYTOXKEHMS MPUIIEAIIMX B HETOJHOCTh M AHHYJIMPOBAHHBIX IE€YATEU
u mwramnoB B [IpaBurensctBe PocToBCKOM 001aCTH CO3/1a€TCA KOMUCCHSI.

8.2.7. 00 yrtepe mneuard, mramia, (paKCUMUJIE HE3AMEIJIUTEIBHO CTaBUTCS
B U3BECTHOCTb YIPABJICHUE JOKYMEHTAI[MOHHOIO OOECMEUeHHs, KOTOPOE, B CBOIO
ouepenb, UHGOpMHUpPYET 00 ITOM MEPBOIO 3aMECTUTENS] PYKOBOJUTENS ammapara
[TpaButenbcTBa PocToBCKOM 00/1aCTH — yIPABISIOUIETO ACIaMHU.

8.3. IIpu nepenaye 3JIEKTPOHHBIX TOKYMEHTOB Ha JJIEKTPOHHBIA aapec Apyrou
OpraHu3allii, a TaKKe N7 OOMeHa DJIEKTPOHHBIMH JOKYMEHTaMH IO CHCTEME
«denmo» u MDBJIO B IlpaButenbctBe PocToBCkOM 005acTH M CTPYKTYPHBIX
NoJpa3JeieHusIX UCMOIb3yeTCsl yeuwieHHas KBanuduuupoanHas JIl Ha ocHoBaHuU
®denepanpHoro 3axkoHa oT 06.04.2011 Ne 63-D3 «O06 31eKTpOHHOH ITOAIIHCH.

8.3.1. DneKTpoHHBIN TOKYMEHT, NoAnucanHblid D11, mpu3HaeTcs paBHO3HAYHBIM
JOKYMEHTY Ha OyMa)KHOM HOCHUTENEe, MOJANUCAHHOMY COOCTBEHHOPYYHOW MOJIHUCHIO,
U UMEET OJIMHAKOBYI0 C HHUM IOPUAMYECKYI0 CUIy 0Opd COOIIOJACHUU YCIOBHIA,
OIIpEACICHHBIX IIpaBOBbIMU akTaMu Poccuiickoi denepanun u PocToBckoii o6acTu.

8.3.2. Kimou DIl siBisieTcs KoHPuASHIHANBHONH HHGOPMALIHCH 1 3alIUIIACTCs
B COOTBETCTBUH C 3aKOHOATEIBCTBOM Poccuiickon deaepanum.

9. Opranuszaius JOKyMEHTO000poTa

9.1. IlpuHIMIBEI OpraHU3aly JOKYMEHTOOO0POTA.

9.1.1. IBmxenne j1okymentoB B [IpaBurenscrBe PocToBckoii o0act ¢ MOMeHTa
UX CO3/JaHud WIM TOJNyYeHHUsl JI0 3aBEpPLUEHUS MCIIOJIHEHWsS, OTIPAaBKU WM CIA4u
B apxuB 00pa3yer [IOKyMEHTOOOOpOT, KOTOPBIM COCTOMT W3 TpPeX OCHOBHBIX
JOKYMEHTOIOTOKOB:
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BXOJSLIUE — MOCTYIAIOIINE TOKYMEHTBL;

HCXOSIINE — OTIIPABJISIEMbBIE JOKYMEHTBI;

BHYTPEHHHE — JIOKYMEHTbI, pa3padaThiBaeMble B CTPYKTYPHBIX MOAPA3AEIECHUIX
[TpaBurenbcTBa PoCcTOBCKOM 00/IaCTH M HE HampasisieMble 3a Tipenensl [IpaBurenscTBa
PocToBckotii obnacty.

OpraHuzanysi JOKYMCHTOOOOPOTa OCYIICCTBISCTCS € YUYCTOM  CICIYIOIIMX
PUHLIUTIOB:

OpraHH3alys IPEABAPUTEIBHOIO PACCMOTPEHUS BXOIAIIMNX TOKYMEHTOB;

pacupe/eiienue JJ0KyMEHTOB 110 JJOKYMEHTOIIOTOKaM;

OJTHOKPATHOCTb PETUCTPALIMK JOKYMEHTOB;

LEHTPAIN3AIHS ONIEPALIMNA IO TIPHEMY U OTIPABKE IOKYMEHTOB;

periaMeHTalusd onepauuid 0o o0paboTKe, PacCMOTPEHHUIO U COIVIACOBAHUIO
JOKYMEHTOB.

9.1.2. Tlopaiok 1poXOoXkAEHUS JIOKYMEHTOB Ha OyMaXHBIX HOCHUTEISIX,
DIICKTPOHHBIX JOKYMCHTOB, OIEpalyd, MPOU3BOJUMBIE ¢ HUMHU B IIpaBUTEIBCTBE
Pocrtogckoit obiractu, pernamenTupyrotes Hactosuiein UacTpykuueit u Pernamenrom
[TpaButennctBa PocToBCKkoi 0OnacTu.

9.1.3. B IlpaBurenbctBe PocTOBCKOM 00JIaCTH  TakXke HCMOJIB3YIOTCSA
ANEKTPOHHBbIE JOKYMEHTBI, CO3JaHHble O€3 MpeIBapPUTENbHOIO JIOKYMEHTUPOBAHMS
Ha OyMa)XHOM HOCHUTCIIC, U DJCKTPOHHBIC KOMHUKA JOKYMCHTOB, TIOJTYYCHHBIC
B pE3yJIbTaTe CKAHUPOBAHUA JOKYMEHTOB Ha OYMa)KHOM HOCHTEJIE.

JIOKyMEHTOOOOPOT OCYIICCTBISICTCS C HCMONB30BAHUCM CHUCTEMBI «/lemo».
Bce apeiicTBus, 1pon3BOAMMBIE C JIOKYMEHTOM (perucrpaius, BHECEHUE PE30JIIOLNM,
BU3UPOBAHUE, MOJNUCHh, IOCTAHOBKA M CHATUE C KOHTpOJIA, HEpeaaya,
03HAKOMJICHUE, CIIMCAHUE NOKYMCEHTa B €0, TIEpeaadya B apXuB), B 00s3aTEIbHOM
nopsiake ¢pukcupyrotcs B PK. Ilpu s3tom k PK B o0s3aTenbHOM moOpsigke JOJIKEH
OBITH MPUKPEIUICH (Paiii 3JIEKTPOHHOTO IOKYMEHTA!

JUIS1 DJIEKTPOHHBIX AO0KyMeHTOB: Portable Document Format (PDF; PDF/A-1);

JUISL DJICKTPOHHBIX KOMUM JOKyMEHTa Ha OymaxkHoM Hocutene: Portable
Document Format (PDF; PDF/A-1).

JIOKyMEHTBI, = HMMEIOIIHE BpPEMEHHbIE  CPOKM  XpaHeHHs (1o 10 ner
BKJIFOUMTEIBHO), MOTYT CO3/1aBaThCA, XPAHUTHCS U UCIOJB30BATHCS UCKIFOUUTEIBHO
B (hopMe DNIEKTPOHHBIX TOKYMEHTOB.

9.2. Opranu3zanus 10CTaBKU JOKYMEHTOB.

9.2.1. loctaBka JOKYMEHTOB, ajapecoBaHHbIXx ['yOepHatopy PoctoBckoii
obnacTu, MepBBIM 3amMecTuTessaM ['yoepHatopa PocToBckoit 001acTH, 3aMECTUTEIAM
I'ybepnaTtopa PocroBckoilt oOisiact, MUHHUCTPY 110 BOIpocaMm obOecrieueHus
0€30MacHOCTH U MPOTUBOJAECUCTBUS KOPPYIUUU POCTOBCKOU 00s1acTH, 3aMeCTUTENSIM
pykoBomutTenss anmapara [IpaButenscTBa PocTOBCKOM  oOjlacTH, a  TaKxke
PYKOBOJIUTENSAM CTPYKTYpPHBIX nonpazaeienuii [IpasurensctBa PoctoBckoii o0nactu
OCYHICCTBIIICTCS CPCACTBAMH TMOYTOBOM, (PCABIBETCPCKON U CICIIUAIBHOM CBSI3H,
IIOCPEACTBOM  PA3IMYHbIX BHJOB JJICKTPOHHOW CBSI3H, a TAaKXK€ HApPOYHBIMHU,
KypbEpaMH, Ipak1aHAMMU.
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[TocpeacTBoM  1OYTOBOM,  (ENbIABETEPCKOM W CIHEUHATBHOM  CBS3H
JIOCTABJISIETCA CIIy>KeOHasi KOPPECTOHICHIIMS B BHJE MPOCTHIX M 3aKa3HBIX IHCEM,
MOYTOBBIX KapTOYEK, OaHAEPOJICH U MaKETOB, MTeUaTHbIX U3aHnii. PaboTHUKHN oTAena
JEJNONPOU3BOACTBA YIPABICHUS JOKYMEHTALIMOHHOTO oOecneueHus (aanee — oTaen
JIETIONPOU3BOACTBA) MPUHUMAIOT JJOKYMEHTHI O/ HOMUCH.

C DOMOILIBI TEXHUYECKHMX CPEACTB CBSA3M MOCTYHNAKOT: TEJIErPaMMBbl,
TenedoHorpaMmbl, (PaKCUMHUIBHBIE COOOIIEHHUS, COOOIECHHS JJIEKTPOHHOM TMOYTHI,
JJEKTPOHHBIE JOKYMEHTBl MO CHUCTEME MEXBEIOMCTBEHHOTO OJJIEKTPOHHOIO
nokymeHntoobopora (M3JI0), oaekTpoHHBIE COOOIICHHS, MOCTYIMAIOIIUE Yepes3
opunmanbubiii caiit IlpaBurenbctBa PoctoBckoit obnactu B HUH(POpPMALMOHHO-
TEICKOMMYHUKAIIMOHHONH ceTH «HTEpHET», a TaKKe CepBUC «DJIEKTPOHHAS
nprueMmHas PocToBckoii obmacTmy.

9.2.2. KoppecnoHnaeH1ys, HanpaBJI€HHAs O MOYTE, MOCTYINAeT B OTACICHHUE
MOYTOBOW CBSA3U, OTKy/Aa 3a0HpaeTcs pabOTHMKAMH OTAeNa JeIOMPOM3BOACTBA MO
MOJAMKUCH B PEECTPE, C YKa3aHUEM (haMHIIMH, TaThl 1 BPEMEHH MOJIyUCHHS.

[Ipu mpueme KOppeCnOHAEHIIMU OT HAPOUHBIX U KYPhEPOB B PAa3HOCHON KHHUIE
(peectpe) OTIMpaBUTEINSI CTABUTCS MOJNKCH PAOOTHUKA, MPUHSABIIEIO JOKYMEHT WU
Ha BTOPOM OJK3eMIUIIpe (KOMWHU) JOKyMEHTa cTaBuUTCs muTtami IIpaBuTenncTBa
PocTtoBckoil 00nacTu ¢ yKasaHWEM JaThl IprUeMa JOKYMEHTA.

[Ipun mpueme JOKYMEHTOB OT IpakJaH IO UX MPOChOE Ha KOMUHM OOpalieHus
yKa3bIBaeTca Tenedon 1y crpaBok 8(863) 240-55-26.

JokyMeHThl, moctynaromue (enbpaberepckor cBsa3plo B aapec ['ydepuaropa
Poctorckoit oGnactu u IlpaButenbctBa PocTOBCKOM 001acTH, JOCTABIISIFOTCS
HETIOCPEJICTBEHHO B OTJICNI 3alIUThl TOCYJIApCTBEHHOM TaiHbl. PaboTHWMK oTAcia
JIEIOIPOM3BOJICTBA TI0JIyHaeT (ebIBbErepCcKyr0 IOYTY, PAaCIMChIBA€TCS B OIIMCH,
CBEpss KOPPECIOHAEHIIMIO 110 KOJWYEeCTBY, ajapecaram. Homepa ma komBeprax
JIOJKHBI COBIIAJIATh C HOMEPAMH B OIHCH.

Tenerpammbl,  aapecoBandbie  ['yoepnaropy  PocroBckoit  obGmactu
U JoJDKHOCTHRIM — jtmtiam  [IpaBuresnsctBa  PocToBcko#t  obOslacT  mOCTyHaroT
npoBaiziepy UM(QPOBBIX YCIYyr U 110 MEpe IMOCTYIUIEHUs IIepeiaroTcs paboTHUKaM
oTjieJIa JeJIONPOU3BOACTBA 110J MOMIMCH, C HPOCTABJICHUEM JHaThl M BPEMEHU
npuema.

TenerpamMmbl, TOCTYNHBIIME 110 OKOHYanuu padouero nus (mocie 18:00
unocie 16:45 B uATHMIYY), NPUHUMAOTCS PpaOOTHMKAMH  CUTyallMOHHO-
aHanuTudeckoro 1ieHtpa IlpaButenscTtBa PocToBckoi oOmactu. B Hauane
CJIICAYIOMICTO paboyvero IHA AaHHBIE TEJIErpaMMBbI NEpENatoTcs pabOTHUKY OTIETa
JETOTPOU3BOICTBA AJIsI OpraHU3aNHU JATbHEHIIEH paOOTHI.

9.2.3. DIICKTPOHHBIC COOOIICHMS, MOCTYMAIOMKUE Ha OQUITMATBLHBIA aJpec
3neKTpoHHOM nouthl [IpaBuTenbcTBa PocToBCKOM 00MacTH, IPUHUMAIOTCA B padoOTy
pabOTHMKAMHM OTJAEJIa JICTIONPOU3BOACTBA B COOTBETCTBHH ¢ HWHCTpyKIHEN.
OOpamieHuss TpaXXJaH B COOTBETCTBUMM C TyHKTOM 2.3 paszgena 2 Ilopsaka
OpraHu3aluu paboThl MO PACCMOTPEHHUIO OOpalleHuMid rpaxaaH B IIpaBUTEIBCTBE
PocTtoBckoit 0651acT, yTBEp>KICHHOTO nocTaHoBcHUeM [IpaButenberBa PocTOBCKOM
obsactu ot 03.08.2016 Ne 555, moctynuBinue Ha OpUIIUATIBHBIN aipec 3JICKTPOHHOU
noutsl [IpaButenscTBa POCTOBCKOM 001aCTH, K pACCMOTPEHUIO HE MPUHUMAIOTCS.
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9.2.4. O0paiienrss TpakJaH W oOpraHu3aiuii B (QopMe DJICKTPOHHOTO
JOKyMeHTa HampaBisitoTcss B [IpaButensctBo  PoctoBckoit  obmact  myTem
3al0JHEHUS crelranbHON (PopMbl cepBuca «DIEKTpOHHAs mpueMHas PocTtoBckoid
obnactu» Ha odunuanbHoM caiite IlpaButenbctBa PoctoBckoil  obnactu
(https://letters.donland.ru/).  [loctynatomme  Takum  oOpa3oM  COOOIICHUS
PErUCTPUPYIOTCSI aBTOMAaTHYECKH B cucTeMe «J/leqo» M mpuHHMaroTcs B padboTy
paboOTHHKAMKM YMpaBieHUA MO padoTe ¢ O0OpalleHUSIMU CPaKIAH U OpraHu3alui
[TpaButennctBa PocToBCKkoi 0OnacTu.

OOpaleHus rpakjaH B MHUCbMEHHON QopMme, mucbMa ceHatopoB Poccuiickoit
®enepanuu  u genytaroB locynapcrBeHHoit Jlymbl @DeaepansHoro CoOpaHus
Poccuiickoii ®denepanuu, aenmytatoB 3akoHomarenbHoro CoOpanusi PocToBckoi
obsacTu, AEMyTaTOB OPraHOB MyHULIMOAIbHBIX oOpa3oBaHuil PocToBCKOl obmactu,
MUCbMa FOPUANYECKUX JUIl U NUChMa APYTUX OpraHu3alldi, KacarolUecss BONPOCOB
oOpallleHuil TpaKJaH, PETUCTPUPYIOTCA OTIEIOM JeIONPOU3BOACTBA B CHUCTEME
«demo» mytem coszmanus PK ¢ mpukpemieHHbIM (ailioM 3JIE€KTPOHHOW KOIUU
oOpalieHuss B NMHUCbMEHHOM (opMe W HAmpaBsAIOTCS B YIpaBleHHE IO padore
¢ oOpameHusIMH I'pakaad U opranuzanuii [IpaButenscTBa PocToBckol o0nacTu ajis
JaJbHENIIEH OpraHu3aluu pabotbl. OpuruHaibl Ha OyMa)XHOM HOCHUTEIE
3apEeTUCTPUPOBAHHBIX OOpallleHU B MUCBMEHHOW (OpME MEepPeaaroTCs MO peecTpy
c ykazanueMm PK B cucreme «/lemo» (mpunoxenue Ne 31) B ympaBienue mo padbore
¢ oOpameHusIMH Tpakaad u opraau3anuii [IpaButenscTBa PocToBCKO# 00macTh.

OOpamenus rpakiaH M OpraHmzaliyii, mocTtynatromue mo cucreme M3J0
13 AJIMUHUCTpaLUU [Ipe3ngenra Poccuiickon denepanuu, Anrapara
[IpaBurenbcrBa Poccuiickoit depepannu, ¢egepaibHbIX MUHUCTEPCTB U BEJOMCTB,
npyrux cyobektoB Poccuiickoin Denepaunn peructpupyrorcs pabOTHUKaMU OTHENa
JEIONPOU3BOJICTBA B cUCTEME «Jlesio» W HanpaBisItOTCS B yIpaBjenue 1o padore
c oOpameHusiMu Tpaxaan U opranuzanuii [IpaBurenncTBa PocToBckoi obactu s
Opranu3aruu padoThI.

9.2.5. DJIeKTpOHHBIE JOKYMEHTBI M DJJIEKTPOHHBIE KONWK JOKYMEHTOB,
nocrynarwume nocpeictsom cucremsl M3J10, B TOM 4nCie JJIOKYMEHTHI C [IOMETKOMN
«ACID», PETUCTPUPYIOTCS paboTHUKAMHU oraena JIEJIOIIPOU3BOJICTBA
C UCIIOJIb30BAHUEM  CHCTEMBI  «Jlejno» W MM IPUCBAuMBAIOTCS  BXOASLIUE
pervcTpaMoHHble HOMEpa € ydeToM OOImed (eguHOW) perucTparuu BXOJSIIEH
KOPPECIOHIEHIMH B IPEAEIaX KaJICHIAPHOTO Ioja.

JanbHelmas paboTa ¢ 3JICKTPOHHBIMH JOKYMEHTAMH — MX PACCMOTpPEHHE,
MOATOTOBKA PE30IONUIN  (MOPYYCHHI), TOANMUCAHUE PE3OTIOUHUN  (MMOPYUCHHUI ),
IOBCICHUE 10 HCIIOJHUTENICH, TOATOTOBKA OTBETOB, BBEIACHHUE OTYECTOB
00 HUCTIOJHEHUM, CIIHCAHUE B JIEJI0 — OCYIIECTBIISIETCS TOJIBKO C HWCIOJIB30BaHUEM
cucteMbl «/lemo» 0e3 cozmaHusl KOMUH 3JIEKTPOHHBIX JTOKYMEHTOB Ha OyMasKHOM
HOCHTEJIE.

[Ipy HEOOXOAMMOCTM WM 1O TOPYYCHHUIO JOJDKHOCTHOTO JIMIA HIIH
PYKOBOIUTENS JOKYMEHT MOXKET OBITh pacrnedaTaH Ha OyMa)XXHOM HOCHTEIE,
HO B JAJILHEMIIEM TaKas KOMMS 3JIEKTPOHHOTO JOKYMEHTA B COOTBETCTBYIOIIEE JETIO
10 HOMEHKJIATypE 1€ HE TproOIIaeTcs.
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[MocrynuBmias B anpec I'yOepnatopa PoctoBckoii obnactu u llpaButenbcta
PocToBckoli obnactu MexAyHapolAHas KOPPECIOHIEHIMS Ha MHOCTPAHHOM S3bIKE
HalpaBisIeTCsl JUIsl  OpraHu3alld  IOpoLEdypbl NEPEBOAA B  MHUHHCTEPCTBO
sKoHOMHUYecKoro pas3BuTusi PocroBckoir oOnactu. Ilocne nepeBoma ykazaHHas
KOPPECIIOHAECHIUT W TEKCT Ha PYCCKOM  S3BIKE INEPEHNAIOTCA B OTHEN
NEJNONPOU3BOACTBA [Jisi OpraHu3alMM  JajbHedieil paboTbl ¢ JOKYMEHTaMHU
B COOTBETCTBUM ¢ HCTpYyKIHEN.

9.2.6. JIokyMeHTBI, MOCTYNHUBIINE B HCIIOJHUTENIbHBIE OpraHbl POCTOBCKOM
o0nacTH OT OpPraHoB M oOpraHu3aluii, TpeOyromue paccMoTpeHus ['ybepHatopom
PoctoBckoli obGnactu, nepBeiMH 3amecTuTensMu ['yOepHaTopa M 3aMECTUTENSAMHU
['ybepHatopa, perucTpupyroTcs B cucreMe «Jleno» 3a moAMuChbio WM 3aMECTUTENs
MHHUCTpa, KypPUPYIOLIEr0 BOOPOCHI  JENOMNPOU3BOJCTBA, WJIM  HadYaJbHUKA
CTPYKTYPHOI'O  TOJAPA3JAECTCHUS  UCIOJHHUTENIBHOIO  OpraHa,  OTBEYAIOIIEro
3a JEJONPOU3BOJICTBO, W HAMNpABISAIOTCA B aJpeC HadalbHUKA YHOPABJICHHS
JOKYMEHTaIMOHHOTO obecneuennus IIpaButensctBa PocToBcKO#M o0macTth  Ais
JanbHEHIIeH opraHu3anuu padoThl ¢ JOKYMEHTAMH.

Cny:xebHasi KOppeclmoHAEHLIUA, aapecoBaHHas ['ybepnaropy PocToBckoii
obrmactu, mepBeIM 3amecTuTensiM ['ybepHaTtopa u 3amectutensMm ['ybGepHaTopa,
MOCTYNHBIIASA B OyMa)KHOM HJIHM 3JIEKTPOHHOM BUJIE B CTPYKTYpPHBIC MOApPA3ALICHUS
[IpaBuTenscTBa PoCTOBCKOM 00J1acTH, mepemsaeTcs B OTACH JCIOIPOH3BOACTBA
o peectpy (mpuioxkenue Ne 32), MOANMCAHHOMY PYKOBOJWTEIEM CTPYKTYPHOIO
MOJpA3ACiIeHud, i JAajdbHeWmen peructpanuu. llpyw Haauuuum OPUITOKEHHS
O0osibIIOr0  00BEMa OHO MOXET OBITh TEepPeaaHo B OTHAET JICIONPOU3BOICTBA
B 2JIEKTPOHHOM BHJI€ C COOTBETCTBYIOILIEH IOMETKOM O MEPEIAUE B PEECTPE.

93.1lpuem wu nepBuuHas  00padOTKa  IOCTYINAKOUIUX  JOKYMEHTOB
Ha OyMa>XHOM HOCHTEIIE.

9.3.1. Bce nocrynaroniue JTOKyMEHTHI (HE3aBUCHMO OT Croco0a X JOCTaBKH)
B aapec ['ybepuaropa PocroBckoit obmactu, IlpaButenbcrBa PocToBckol obiacTw,
nepBbix 3amectureniern ['ybepmnatopa PocrtoBckoit oOnacth W 3amecturesneut
I'ybepnaTtopa PocroBckoit oOsactv, MHUHHCTpPa 110 BoIpocam olecriedeHus
0€301acCHOCTH W TIPOTHUBOJIEHCTBUS Koppyrimu PocToBCKOM 001acTH, 3aMecThTes e
pykoBojamtets armapata [IpasurenbcTBa PocToBCKoi 00J1aCTH, a TaK)KE PYKOBOIUTEIICH
CTPYKTYypHBIX mioApasiaenenuii  [IpaBurensctBa PoCTOBCKOM  00aCTH  TIPOXOJIST
HepBUYHYI0 00pabOTKY U paciipeiesieHue B OTIeIIE JIeJI0IPOU3BOICTBA.

KoppecnoHaeHys, nmocTynuBinas B OTHAEN IEJIOIMPOU3BOACTBA aIPECOBAHHAS,
HETMOCPEACTBEHHO  pabOOTHUKAaM  CTPYKTYpHBIX — TofpaszzicsicHuid  [IpaBurenscTBa
PocToBckoli 06macTi, pabOTHUKaMK OTHEa JACTIONPOU3BOJICTBA PACKIAIbIBACTCS IS
nepefavn  agpecaraM 10 WHAWBUAYAIBHBIM gY€kKaMm, HaxXOIAIIUMCA B OTIEIE.
PaGoTHHKM  CTPYKTYpHBIX  MOApA3ICICHUI,  OTBETCTBEHHBIC 32  BEICHHC
JEJIONPOU3BOACTBA, O0S3aHBI HE PEXE OJHOTO pa3a B JICHb MPOBEPSTH HAIMUHE
aIpECOBAHHOMN CTPYKTYPHBIM TOAPA3IACICHUSIM KOPPECTIOHICHIIUN B MHIWBHU Ty AITbHBIX
squerikax © 3abupaTh MOJ NOANUCH I JajdbHEMIIed padOTBl W PETHCTpalun
B CTPYKTYPHOM TOAPA3ACIICHAN CAMOCTOSITEIIBHO.

KoppecnionaeHus, aapecoBaHHas B HCIIOJHUTENIBHBIE OpraHbl POCTOBCKOM
00JacTH, MPUHUMAETCS U PETUCTPUPYETCS UMH CaMOCTOSTENBHO.
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9.3.2.B mpomecce mnepBuYHOM  00pabOTKM  KOHBEpTHl  (OaHaeposn)
IPOBEPSIOTCS HA LEJOCTHOCTh YIAKOBKH, MPABHIBHOCTH aJAPECOBAHUSA W JIOCTAaBKU
JOKYMEHTOB.

Bce mnoctynuBiime KoHBepThl (OaHIEpOJiM), 33 MCKIOYEHHMEM HMEIOIIHUX
NOMETKY «JIMYHO», BCKPBIBAKOTCSA ISl IMPOBEPKM KOMIUIEKTHOCTH M LEIOCTHOCTH
JIOKYMEHTOB, a TAKKE€ HAJIMYKS YKa3aHHBIX B HUX NPUIOKECHUH.

OmnbOo4YHO JOCTaBICHHAS KOPPECTIOHACHIIMS MEPEChLIACTCS M0 HA3HAYEHUIO
WIM BO3Bpamiaercs ornpasurento. llpy 5TOM Ha KOHBEpPTE IPOCTABISETCS
OYKBEeHHBIN HHJIEKC «O3)» — «ONIMOOYHO 3acCIaHHAN.

[louToBBIE  OTHpABJIECHUS, WMEKOIIME CTPAHHBIA 3amax WA [BET,
IPEANOIOKUTENBHO HMMEIOIIME BIOXKECHHUSA, HE XapakTepHbIE [UJI [OYTOBBIX
OTIpaBlIeHUH, HE BCKphIBAlOTCA. O MOJYYEHUHU MOJO3PUTENBHOIO IMOYTOBOIO
OTIpaBJICHUSI JOKJIAJbIBACTCS HAYaJbHUKY YIPABICHHUS JIOKYMEHTAMOHHOIO
obecrnieueHusI.

9.3.3. IIpy NOCTYIUIEHUH BXOJSAIIErO JOKYMEHTA B MOBPEKICHHON YIIAKOBKE,
MOBPEXKJICHUU CaMOro JOKYMEHTa WM €ro MPWIOKEHUH, IpU OTCYTCTBUU
B KOHBEpTE (MAaKeTe) MOKyMEHTA, €r0 YacTH WU MPWIOKEHUH K HEMY, a TaKKe IPU
OTCYTCTBUHU MOJNKUCH HA BXOASAIIEM JOKYMEHTE COCTABJISETCS aKT B ABYX 3K3EMILIAPAX
HA OyMa)XHOM HOCHUTENE, TOJNUCHIBACMbI TpeMa pabOTHUKAMH  OTHeja
nenonpou3BoacTBa. Ilpu perucrpaumu takoro gokymeHta B PK B cucreme «/lemo»
B nosie «IIpumedanue» nenaerca OTMETKa 00 UMEIOIUXCS MTOBPEKACHUAX.

OauH 53K3EMIUIIp akKTa BBICBUIAETCS  OTHPABUTENI0, BTOPOM  BMECTE
C BXOJAIIMM JOKYMEHTOM IIEpeAaeTcss Ha perucrpauuto (eciam perucrpanus
BO3MOJKHA) U OCTAETCA B OTJIEJIE JAJIONPOU3BOJICTBA.

9.3.4. KouBepThl (MakKeThbl, YIIAKOBKA) SBIISIIOTCS HEOTHEMJIEMON YacCThIO
BXOJSIIMX JO0KyMeHTOB. [lociie 3aBepienust paboThl ¢ JOKYyMEHTOM KOHBEPT BMECTE
C JIOKYMEHTOM ITOCTYIaeT Ha XpaHEeHue B JICJI0 M YHUYTOXKAETCS 110CIe UCTEYeHUs
CpOKa XpaHeHHsl JIOKyMeHTa.

KonBeprsl  (makersl), umeroume  ormeTky  «JIlmuno»  («Privatey),
HE BCKPBIBAIOTCS, HAa KOHBEpPTE (IakeTe) IPOCTABJISETCA LITaMIl «YIIpaBleHue
JTIOKYMEHTAIMOHHOTO ~ oOecnieuenus  [lpaButensctBa  PocToBckoit  oOmacTiy,
Ha KOTOPOM YKa3bIBaeTCs Jara IIOCTYIUICHMs, U OH IIepellaeTcsl HeloCPEICTBEHHO
aapecary.

Eciu 1ipu BCKpbITUH KOHBEpPTa OOHAPYXKUBAETCS OTMETKA «JIMuHo» Ha camoM
TOKYMEHTE, TAKOW TOKYMEHT PETUCTPUPYETCS B paboyueM MOpsAKE.

9.3.5. JlokymeHThl, mocTynuBiue B I[IpaBuTennctBo PocToBckoi o0macTu,
OTACN  JCJIONPOU3BOJACTBA  COPTHPYET TO  ajpecaTaM, PYKOBOJACTBYSCH
pacripefielicHueEM O00S3aHHOCTEN MeXAy IEepBbIMH 3aMecTUTeNsiMU ['yOepHaTopa
PocroBckoit obmactm u 3amecturensmu  ['yOepHatopa PocroBckoil obmacty,
KITACCU(PUKATOPOM CTPYKTYpHBIX TozapasjaciicHnii I[IpaBurensctBa PocTOBCKOM
00JIacTH, U OTIPEACIIACT TOKYMEHTBI, TTOAJICKAIIUE PETUCTPALIH.

9.4. Peructpanus BXOISIIUX JOKYMEHTOB.

9.4.1. llepsuunas oOpaboTtka mocTynuBmux B IlpaBurenscTBo PocTOBCKOM
o0JlacTh ~ JOKYMEHTOB  3aBEpIIAacTCs HX  paclpeleleHueM  (COPTHPOBKON)
Ha PETHUCTPHUPYEMBIE, HE TIOJICKAITUE PETUCTPALINH, A TAKKE YUUTHIBACMBIC.
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K nokymeHTam, He NOANEKAIIMM PETUCTPALMHM, OTHOCATCS JOKYMEHTHI,
HEe TPeOYIOIIME HCIOTHEHUS U cojJepxkaliue HHPOPMAIUIo, HCIOIb3YEMYIO

B CIPABOYHBIX LEIAX.

YuurtsiBaroTCst 0€3 peTuCTpaIvu;

KOHBEPTHI C OTMETKOU «JIMYHO», HE MOAJIEKAINUE BCKPBITHIO;

IIPUTJIANICHNS HA Pa3INYHbIE MEPONIPUITHS (CIEKTaKIIb, KOHIIEPT, CIIOPTHUBHBIC
MaT4H U TOMY MOJO0HOE);

NEePBUYHBIE JOKYMEHThl OyXraaTepckoro ydera (cuera, KBUTAHIIWH,
HaKJIaJHbIC, CMCTHI ¥ APYTOEC).

He y4uTBIBalOTCS M HE PETUCTPUPYIOTCS:

MO3APaBUTEIIBHBIC OTKPBITKH 1 TEJICTPaMMBbI, COO0JIC3HOBAHUS;

NCYaTHBIC W3JaHusl (KHUTH, Ta3CThl, KypHAJIbI, COOPHUKH, KaTajloTd U TOMY
M0I00HOC);

KOMMEPYECKHE TTPEJIOKESHUS, IIOCTYIUBIITHE 0€3 COITPOBOINTEIHHBIX TTUCEM;

pEKJIaMHBIE MPOCHEKTHI, KaTaJlOoTW W JPyrue PEKJIaMHbie MaTepHaIbI,
MPEUCKYPAHTHI IIEH HAa TOBAPHI U YCITYTH.

9.4.2. Peructparusi  BXOOAIMX  JOKYMCHTOB, HE3aBHCHMO OT  crocoba
UX JIOCTABKH, OCYIICCTBIISICTCA OJWH Pa3 B MPEACIAX BBIJICICHHBIX JOKYMEHTOIIOTOKOB.

Peructpanus mnocTynuBIIUX JOKYMEHTOB IIPOU3BOAUTCA IYTEM BBOJIA
uHpOpMallMM O HUX B cucTteMy «Jlerno». PeructpauudoHHBII HOMEp JAOKYMEHTa
dbopMupyeTcsi aBTOMaTUYECKH cUCTEMOU «Jleno», B COOTBETCTBUM C BHIOpaHHOM
Irpynnou JOKyMEHTOB.

Ha kaxaoM JOKyMeHTE, 3a MCKIKYEHHEM JOKYMEHTOB, HOCTYIHUBIIMX
B (popMe DJIEKTPOHHBIX JOKYMEHTOB (M DJICKTPOHHBIX KOMHUI JOKYMEHTOB), B IIPaBOM
HIDKHEM YIJy JIMIEBOM CTOPOHBI MEPBOTO JIMCTA MPOCTABIAECTCS OTMETKA
(perucTpallMOHHBIN IUTAaMII) C YKa3aHUEM JaThl, BXOMSIIETO PETrUCTPAIMOHHOTO
HOMEpa, MHJAEKCa MPUEMHOM, KyJaa Hampapisgercss JokyMmeHT. llltamMmn He nosmkeH
HAaHOCHUTHCS Ha TEKCTOBYIO YACTh JOKYMEHTA.

Peructpanus  BXoAsSIuMx ~ JOKYMEHTOB  OCYIIECTBISIETCA B JEHb
UX MOCTYIUICHHUS WM Ha CIAEAYIOUINN pabouuil 1eHb.

9.43. Ha KOppecnOHJAEHIIMK, TMOCTYNHMBIIEH HAPOYHBIMHU, KypbEpaMmu,
rpaxaanamu, 10 15:00 Tekymiero AHS MPOCTABISACTCS, IPH HEOOXOAMMOCTH, IITAMII
O MOJIyYEHHH C TEKYIIEH AATOW MOCTyIuieHus. Ha KoppecnoHAeHIIMY, TOCTYIUBIIEH
nocie 15:00, mpocTaBiseTcs wITaMi ¢ IaTOH CAeAYIOIIEro pabouero Hs.

9.4.4. lokymentsl ¢ nomerkamu «CpodHOo», «BecbMa cpouHO», «BpyduTh
HEMEJICHHO U TeJerpaMmbl o0pabaThIBalOTCs U PErucTpupyroTcs
HE3aMEeIJIUTENBHO.

9.4.5. OTnenom Jen0NpPOU3BOJACTBA MPOU3BOJUTCS PETUCTpaldd JOKYMEHTOB,
nocrynuBiinx B [IpaButenbctBo PoctoBckoi obmactu mo cucteme MO0,
aJIpECOBAHHBIX PYKOBOJMUTEISIM CTPYKTYPHBIX MOAPA3ACIICHUA, & TAKKE JOKYMEHTOB,
MOCTYIHBIIMX B aPEC PyKOBOJUTENEH UCIIOJHUTENBHBIX OpranoB PocToBckoli obnactu
U PYKOBOJUTENICH OPraHOB MECTHOTO caMoOyIpaBieHus B PocToBCkoil o6iacTy,
W HAIIPABJIAIOTCA 110 cucTeMe «/Jlejioy Ha ucrojHeHue B COOTBETCTBYIOIIMN — Opram,
CTPYKTYPHOE TIOApa3IEIICHUE.

9.4.6. llpn perucrpauuu BxoAsilero Jokymenra B cucreme «Jleao» B PK

AJOKYMCHTA BHOCATC:A CIICAYIOIINEC CBCACHUA!
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pErUCTpAalMOHHBIA  HOMEp  (BXOASLIMKM) MOCTYIUIEHUS  (IIPOCTaBIsETCS
aBTOMATHUYECKHU );

JaTa MOCTYIUICHUS TOKYMEHTA (IPOCTABIISIETCS] aBTOMATUYECKH );

KOPPECIIOHICHT (OpraH, OpraHu3alys — aBTOp JOKYMEHTA);

PETHCTPAIIMOHHBIA HOMED MTOCTYIHUBIIETO JIOKYMEHTA,;

JaTa MOCTYyMHUBIIECTO TOKYMCHTA;

dbaMuIIs ¥ MHUITHAITHI JIUIA, TTOATIMCABIICTO TOKYMCHT;

cocTaB  (KOJMYCCTBO JUCTOB OCHOBHOTO JOKYMCHTA U  KOJUYECTBO
MPUIOKCHUM, 0011Iee KOJTUYECTBO JUCTOB MPUIOKCHUN);

¢aiin toxyMeHTa (3JIEKTPOHHAs KOMUS JOKYMEHTA);

BU/JI 1OCTaBKU;

ajpecar;

coJiepKaHue (3aroJIOBOK K TEKCTY).

Ecamn Bxomsmmmit JOKYMEHT TIOCTYNWJI Ha OyMaXKHOM HOCHUTENIEe, TO s
NOJIyYeHHS DJICKTPOHHOW KONMWHU JOKYMEHTa OH JIOJDKEH OBITh OTCKaHUPOBaH.
B npaBoM HIDKHEM YTy JIMIIEBOW CTOPOHBI NMEPBOTO JIMCTA OyMaKHOTO JOKYMCHTA
IPOCTABIISICTCA  PCTUCTPAIIMOHHBIA IITaMIl € YKa3aHUEM JaThl, BXOJISIICTO
peructpanmoHHoro Homepa. Ilocnme 3Toro JokymeHT ckanupyercs u B PK
OPUKPCIUIACTCS ~ DJICKTPOHHAs ~ KOMHS  JOKYMECHTa  C  TPWIOKCHUSMU
(IpH UX HATUYUN).

He ckanupytorcs n He npukpemisiioTes k PK crnenyromiye 1oKyMeHTHBI:

npuiaracMbie K THCbMaM HOTapHalbHO 3aBEPCHHBIC, a TaKKC CIIUTHIC
JOKYMCHTBI, 3aBEPCHHBIC TIOANMUCHIO JOHKHOCTHOTO JUIA U TICYATHIO OpraHU3allNH,
B TOM YHCJIC CyACOHBIC PEHICHUS (B TIOCICIHEM ClTydyac CKaHUPYCTCs TOJIBKO TIepBas
CTpaHHUIla JOKYMCHTA);

JOKYMCHTBI, MMCIOIIMEC B CBOCM COCTaBC OOBCMHBIC CIIUTHIC MPHIOKCHUS
(OpomIropsl, KHUTH, Ta3€THI, )KypHAIIBI U TaK J1ajee) 00beMoM cBhIIE S0 JHCTOB;

JOKYMCHTBI, OpOpMIICHHBIC Ha JHCTax (opMaTta, MpeBhILIaoNero A4;

HCCIIUTBHIC (HECOPOIIIOPOBAHHBIC) JOKYMCHTBI WIIU MIPHJIOKCHUS K HUM OYCHb
00JBIIOro 00BEMa;

JOKYMCHTBI, OGOpMIICHHBIC Ha OyMare HECTaHJAPTHOW  TOJIIHMHBI
(menee 30 r/m? wiam 6osee 200 r/m?).

B cinywae, ecciu K JOKYMCHTY TMPHJIAralOTCsl JJICKTPOHHBIC HOCHTCIU
uHpopmanuu (Qiem-kapTa, KOMMOAKT-AUCK) U JAPYTUC MPUIOKCHUS, UMCIOIINC
HECTaHAApTHBIN popmaT (Opourtopa, KHUTaA, )KypHaJ, ra3cTa, IJIakaT U Tak Jajiee),
paboTHUKAMHU OTJACNa JACIOMPOU3BOJCTBA OHH HE THUPAXKUPYIOTCS U TCPEIAIOTCS
OTBCTCTBCHHOMY HCITOJIHUTEIIIO.

9.4.7. 1lpu perucrpanvi JOKYMCHTA, SIBJISIIOIICTOCS OTBCTOM Ha UCXOJSIIUHN
JOKYMCHT HWJIM TPUCIAHHOTO B JOMOJHCHUC K pPaHCC HAMPABICHHOMY JIOKYMCHTY,
B PK nenaetcsi cooTBeTCTBYIOMIAs CChLIKA (CBSZKA).

[Tpu mony4eHUH NOKYMEHTOB MO OJHOMY M TOMY K€ BOMNPOCY 3alOJHSIOTCS
HOoBble PK co cchuikoi (CBA3KOM) Ha BXOMSIIMN HOMEpP U ATy MPEIbIAYIIErO
JOKYMEHTA.
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9.4.8. Bxondmuii TOKyMEHT, HE3aBUCUMO OT TOro, B Kakoil ¢opme
oH noctyrnuil (OyMaKHOW WIIM 3JIEKTPOHHOM), ITOJIEKUT PErUCTPaluy TOJBKO B TOM
clly4ae, €Clii €ro KaueCTBO MO3BOJISIET OJHO3HAYHO U 0€301IHO0UHO TPOYUTATh TEKCT
TOKYMEHTA U MOHATH €T0 COJACPKaHHE.

Eciu Ha peructpauuio MOCTYNHI JAOKYMEHT HEYJIOBJIETBOPUTEILHOTO
KauecTBa, TO pabOTHUK OTACNa JACIONPOM3BOICTBA HMECT MpaBO OTKa3aTh
B PEruCTpaly JAHHOTO JOKYMEHTa C yKa3aHueM IPUYUHbI 0TKa3a.

Ecnu TOKyMEHT COAepKUT NOMETKH «Becbma cpouHo», «Cpounoy», « BpyduThb
HEMEIJIEHHO» WM W3 TEKCTa JOKYMEHTa CJIEJyeT, YTO OH COJEPKHUT CpPOUHOE
NOpYyYEeHHE WM COOOIlIeHHe, TpeOylollee HEMEICHHOW Mepenayvd, TO TaKou
JOKYMCEHT PETUCTPUPYIOTCS, HEB3HUpas Ha €ro HEYJOBJICTBOPUTEIBHOE KadeCTBO,
0 ueM Jenaercsi cooTBercTByromas otmerka B PK B «llpumeuyanun», u Hanpasisercs
B padoTy.

[Ipu ckanupoBanuy OyMaxHoro JOKyMeHTa HEOOXOAMMO PYKOBOJICTBOBATHCS
CJIICAYIOIIMMH TPaBUIIAMU:

CKaHMPOBATH CTPAHMIILI JIOKYMEHTA B IIPABUIILHON 110CJI€10BATEIIBHOCTH;

HE CKaHUPOBaTh NOBTOPSIOIINECS CTPAHUILIBL,

HE CKAaHUPOBATh yCThIC (YUCTHIE) CTPAHULIBL;

HE CKaHUpPOBAaTb OOOPOTHYIO CTOPOHY MOCJEAHEr0 JUCTa JOKYMEHTAa,
B HKHCH YacTu KoTopoi ykazanbl ®@.M.O. U TeaepOH UCTIONHUTEIS JOKYMCHTA;

Ipd HEOOXOIMMOCTH H3MEHUTh OpHEHTalHi0 (MOBEPHYTb) CTPAHHILBI
CKaH-KOIMUU JOKYMCHTA JUIsl y100CTBA YTCHUSI.

JloxymenTsl, Hampasjiennble 110 cucreme «Jlemo» ¢ Hapymenuem
YCTAHOBJIEHHOTO NOPsJKa 3amoiHeHUs1 pekBu3nToB PK, B ToM umMciie HE MMErOIue
daiima  JIEKTPOHHOTO  JOKYMEHTa  (DJIEKTPOHHOW  KONHHM  JTOKYMEHTa),
HE PacCMaTPUBAIOTCS 10 YCTPAHEHUS HAPYILECHUN.

9.5. Ilociie perucTpauu JOKYMEHTBI, TOCTYNUBIINE Ha OyMa)XHOM HOCHTEIIE,
HAmpaBJSIlOTC MO cucreme «Jleno» B 3iekTpoHHble KaOuHeTol ['yOepHaropa
PocTtoBckoit obnactu, mepsbix 3amecturencit ['yoepuatopa PoctoBckoit obmactu,
3amectuteneit ['yoepnaropa PocroBckoit obnacTy.

Paccbuika JOKYMEHTOB C PE30NIIOLUEN OOECIEeUUBAETCS C HCIMOJIb30BAHUEM
cucteMbl «/lemo» paboTtHukamm mnpuemHoil ['yOepHatopa PocTtoBckoi oOmactu,
NpUEeMHBIMU MEepBbIX 3aMmectuteneit ['ydepuaropa PocToBckoil 001acTi, NprueMHbIMU
3amectutenel ['ybepHaTtopa PocToBckoii 00JacTH, TPUEMHBIX PYKOBOJMTEIICH,
BHECILUX 3Ty PE30JIIOLHUIO.

9.5.1. JIokyMEeHTBl Ha OYMa)KHBIX HOCHUTCISX (KpoMe oOpalieHuil TpaxaaH
B IIUCbMEHHON QopMe) Xpauarcs B OTjAelle JIeJIONpPOM3BOJCTBA. B ciyuae
HEOOXOIMMOCTH MOJIMHHUK JOKYMEHTa Ha OYMa)KHOM HOCUTEJIE C MPHUIIOKEHUAMH,
B TOM 4YHCII€ W Ha MaTCpUAIbHBIX HOCHUTEISAX, IOJYYaeT OTBETCTBECHHBIN
UCIIONTHUTENL B  OTHAEJIE  JNEJIONPOU3BOACTBA. lIpM  HanmWyum  HECKONBKHX
UCIIOTHUTENECH OCTaNbHBIC COMCIOJHUTENIN 3HAKOMSITCA C COACP)KaHHEM JOKYMCHTA
B cHCTEME «/lemon.

9.6. Peructpanusi TOKyMEHTOB, UMCIOLIUX OTPAHUYUTEIBHYIO IOMETKY.
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9.6.1. IIpn peructpanuu AOKyMEHTOB ¢ mnomeTkoil «J[CIl», mocTynuBHIUX
no M3/10, PK gopmupyeTcs aBTOMaTHYECKH C OTMETKON 00 OrpaHWYEHHH JAOCTYyIa
«JICIl» u mpucBOEHHMEM BXOJMAIIEIO PErHCTPAIMOHHOIO HOMEpPA C y4eTOM OOIIeH
(eamHOI) perucTpanuy BXOIiAmIeH KoppecmoHaeHmuun ¢ momeTkoi «JICID». Bcee
HOCTYNHUBIINE (Paiabl TOAKPEIUISIIOTCS B KapTOYKY aBTOMaTH4ecku. Pabornukom
OTJEJIa NEIONPOU3BOJCTBA MPOBEPSIIOTCS PEKBU3UTHI JTOKYMEHTa B COOTBETCTBUU
C IPUKPEIJIEHHBIM (pailyioM, Halu4he TOMETKH «JJ1d Ciy»keOHOTO MOJb30BaHU»
Ha BJICKTPOHHOM JIOKYMEHTE, HAJIMYME MPUTOKCHUH U UX COOTBETCTBUE 3aMHUCAM
B OCHOBHOM JJOKYMCHTE (COMPOBOAUTCILHOM MTUCHME).

9.6.2. Bxonsamas koppecnonjeHuuss ¢ nometkoi «JICID», noctynuBiias
no cucreme MO0, anpecoBaHHass PYKOBOJUTENSAM HWCIOJHHUTENbHBIX OpPraHOB
PoctoBckoil 00nacTu M PYKOBOAUTENAM OPraHOB MECTHOTO CaMOYIMPABICHUS
PoctoBckoii oOmactu, peructpupyercs B rpyrie «Bxogsmas no MO0 (ACID».
[lpu perucrpaumm B  jpannou rpymre  JokymentoB PK  ¢opmupyercs
C aBTOMAaTUYECKUM  TIPUCBOCHUEM  PETUCTPALIMOHHOTO HOMEpa M OTMETKHU
00 orpaamueHuH goctyma «JCII». PaboTHukoM oTaena aeT0mpPOU3BOICTBA
MPOBEPSIIOTCS PCKBU3UTHI B COOTBETCTBUU C MPHUKPCIUICHHBIM (pailioM U cBepsicTCs
KoianyecTBO mnpuwioxeHud. Ilocme perncrpaumu PK  aBromMarnyecku mnocrymaer
B KaOWHET  PYKOBOJMUTENS  MCHOJHUTENBHOIO  OpraHa, oOpraHa  MECTHOTO
CaMOYIIPaBJICHUS 111 JalbHEHIIIeH paboTEHL.

9.6.3. JlokymeHThl Ha OyMaXHBIX HOCHUTENIAX, wuMmetomme moMmeTky «JICIDy
u aapecoBannbie  ['yoepuaropy PocrtoBckoii o0yacTh, 0OEpBBIM  3aMECTHUTEISIM
I'y6epnaropa PocroBckoit obnactu, 3amectutensM ['yoepHaTopa PoctoBckoit obacTw,
MUHHUCTPY TI0 BompocaMm oOecriedeHusi 0€30MacHOCTH U MPOTHBOIACHCTBUS KOPPYILIMH
PoctoBckoif o0macTH, 3aMeCTUTENIIM PYKOBOAMTENS anmapara IpaBuTenscTBa
PoctoBckoif obOnacTv, a TakKe PYKOBOIUTCISM CTPYKTYPHBIX MOAPA3ICICHUIMA
[IpaButenbcTBa PoCTOBCKO 007aCcTH PErMCTPUPYIOTCS B OTAENE JEIONPOU3BOJCTBA
B cucTeMe «Jleno».

[Ipn peructpanuu BXOASIIEr0 JAOKyMEHTa C MOMETKOM «/msa ciykeOHoro
1OJIb30BAHMS», ITOCTYIMBIIErO0 Ha OyMa)XHOM HOCHTEJIE, pabOTHUKAMHM OT/elia
Jenornpou3BoicTea B cucreme «/lemo» cozpgaercs PK ¢ aBromartuueckum
orpannueHueM noctyna «JCID». IIpouenypa perucrpaunu MPOXOJUT AHAIOTHYIHO
perucTpanun  JOKyMEeHTa Ha OymaxkHoM Hocutene ©0c¢3 mometku  «JICID»
B COOTBETCTBHUH C MYHKTOM 9.4.6 HacToseit MHCTpyKuuy.

[Ipn HamuuuM NpUIOKEHUH B BUAE AUCKA ((DIenI-HAKOIUTENH, >XECTKHE
u MarauTHbie aucku, CD-R, DVD-R u 1.1.), conepxamnux ciy>ke0Hy0 HHPOPMAITUIO
OTPAaHUYEHHOIO JIOCTYIIA, 4 TAKXKE CIIMBOB, 3aBEPECHHBIX M CKPEIUICHHBIX ME€YaThIO,
npwioxkenun B Qopmare A3, a Takxke TeleOHHBIX CHPABOYHMKOB W HMHBIX
o0bemubIX npwiioxkenuid B PK BHOCHUTCS cOITPOBOAMTEIIBHOE 1TMUCHMO, a MPUIIOKEHUS
BMECTE C JOKYMEHTOM TNIEPEAAIOTCA KOHEYHOMY HCIOJHUTEI0 B  OTHEIC
IETONPOU3BOACTBA uepe3 )KypHau yuera J[CII 1okymMeHTOB.
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9.6.4. 3aperucTpupoBaHHbBIE JOKYMEHTHI HAIpPABISIOTCS HAa PacCMOTPEHHUE
U BHECEHHE pe3oiiouuu, Mo cucreMe «J/leno», B dIeKTpoHHbIE KAOWMHETHI
I'ybepnatopa PocTtoBckoil oOnactu, mepBbIX 3amectuTeneir ['yOepHaropa
PocroBckoit obnactu, 3amectutenei I'ybepnatopa PoctoBekoii o01acTi, MUHUCTpa
no BompocaM o0ecnedeHus: Oe30MacHOCTM U MOPOTUBOACUCTBUS  KOPPYILIHH,
3amecTuTenel pykoBoautens anmnapata [IpaBurensctBa PocToBckoit oOmactu
U PYKOBOJMTENEN CTPYKTYpHBIX noxpasaencHuid IIpaBurensctBa PocToBCKOM
o0nacTH.

[locne BHeceHMs PE30OJIOLMH  PACChUIKAa JOKYMEHTOB  HCIOJHUTEISAM
obOecrieunBaerca  nomolHukamu  (paGoTHukamu) npuemHod  ['yOepHaropa
PocTtoBckoli obnactu, mpuemMHbIX NepBbIX 3amectuteneil ['yOepHaTopa PoctoBckoid
obnactu, npueMHbIX 3amectutened ['ybepHaropa PocToBckoil 007acTH, MPUEMHOMN
MUHUCTpPa 0O BoOIpocaM obOecnedyeHus: O€30MacCHOCTH U IPOTUBOAECHCTBUS
KOpPYILHK, NPUEMHBIMM 3aMECTUTENICH pPyKoBoAUTENs anmnapara lIpaBurtenscTBa
PoctoBckoii  ob0macTh WM PYKOBOAMUTENEH  CTPYKTYPHBIX  MOJpa3lielieHUi
[IpaButenbctBa PocTOBCKOM 001acTH, NPUEMHBIX PYKOBOJUTENEH, BHECIIUX 3TY
PE30JIIOLUIO € UCIIOIB30BAHUEM CUCTEMBI «/lemoy.

Bces ganpHelmas pabota ¢ JOKYMEHTaMH OCYIIECTBIIAETCS B cucTeMe «/lemoy.

9.6.5. Yka3zpl u pacnopsukeHuss IIpesmpnenta Poccuiickoit  ®denepaiiuu,
IIpaButensctBa Poccuiickonn ®egepandu O HarpaxiacHUHW, HMEIOIIHAE MOMETKY
«nst cayxeOHOro mosib3oBaHusA», nocrynuBmue nmo MO0 u Ha OyMaxkHOM
HOCHUTEJE, PETHCTPUPYIOTCS B cucTeMe «/Jlemo» W HampaBislOTCS 3aMECTUTEIIO
['yOoepnatopa PocTtoBckoit obiiacTi — pykoBoauTento ammapara l[IpaBurennscrBa
PocroBckoii obnacTwu.

9.6.6. [locrynuBiie  QepepajibHble  3aKOHBI, YKa3bl U PaclopsHDKEHUs
[Ipesupenta Poccmiickon ®epnepanum, [IpaBurensctBa Poccuiickon @Denepannu
Y WHblE HOPMAaTHBHBIE IPABOBBIE AKTHI (hellepajbHbIX OPraHoOB TOCYIapPCTBEHHOMN
BJIACTH, B TOM YHCJIE W HMEIoINE NOMETKY «Jlis ciyxeOHOro I110JIb30BaHUs
mo MOJIO m nHa OymMaXHOM HOCHUTEJE, PETUCTPUPYIOTCS pabOTHUKAMH OTACia
JIEJIOIPOU3BOICTBA M HAIIPABIISIIOTCS 110 CUCTEME «/lesio» B 1paBOBOE yIIpaBIIEHUE
npu ['ybepnartope Pocrosckoii odsactu.

9.6.7. Pemuenus Ilpe3sugenra Poccuiickoii ®epepanum 10 XoJaraiicTBam
O IIOMHJIOBAHUM JIML, OCYXIEHHBIX 3a YIrOJOBHBIE IPECTYIUIEHHS, a TaKXKe JIULI,
OTOBIBILIMX HAa3HAYEHHOE CYJOM HaKa3aHue W HMEIOUMX HECHATYI WIn
HETMOTAIICHHYI0 CYIMMOCTh (yKa3sl O TIOMWJIOBAaHMM, a TakKXe NHUChMa
C COOOIIECHUSIMH 00 OTKIIOHGHHHM XOJaTaliCTB O TIOMHUJIOBaHWHU), PETUCTPUPYIOTCS
B cucteme «Jleno». B PK nmpukpenmsiercs TOJIBKO CKaH CONMPOBOAUTEIBLHOTO MUCHMA,
caMM JOKYMEHTHI IO TIOMIJIOBAHHBIM JIMIIAM TIEPENAIOTCA B OTAEH MO BOIMpOCaM
nomunoBanus [IpasutensctBa PocToBCKOI 00macTH.

9.7. Cpoku  pacCMOTpPEHHMSI OTICIBbHBIX BHIOB HJOKYMEHTOB C  JaThI
WX PETUCTpAllMd JO TIEpe/layd Ha HCIOJHCHUE YCTAHABIWBAIOTCA PermaMeHTOM
[IpaButenbcTBa PocTOBCKOM 001aCcTH.

KoHTpollb  HCHOJIHEHHWS  JIOKYMEHTOB OpPTaHU3YeTC B  COOTBETCTBHUH
c PermamenTom IlpaBurenbcTBa PocToBCKOM 0051acTH.

9.8. Opranuzanus pabOThI 0 PETUCTPALINHU U OTIIPABKUA JTOKYMEHTOB.
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9.8.1. OtnenoM AeI0NpPOU3BOACTBA OCYLIECTBISETCA OTIPAaBKa JOKYMEHTOB,
B ToM unciie umeronux nometky «1CII», nonnucannsix I'ybepuaropom PocroBckoi
obnactu, mnepBbiMH  3aMmectutensiMu  ['yOepnatopa  PoctoBckoit  oGmactu,
3amecTtutensaMu ['yoepHaTtopa PocToBckoil 007acTH, MHUHUCTPOM IO BOIPOCAaM
obOecrneueHusi 0€30MaCHOCTU M MPOTUBOAECHCTBUA Koppynuuu PoctoBckoit obmactu,
3aMECTUTEISIMA  PYKOBOJMTENIA  allapara, pPYKOBOAUTEINSAMH  CTPYKTYPHBIX
noapazaenenuii IlpaBurenbctBa PocroBckoit oOnmactu, a Takke JOKYMEHTOB
o oOpalleHusAM TpaxKaaH. Y BEJOMIICHUs IpaKJaHaM O PacCMOTPEHUM OOpalleHU,
NOCTYNHUBIIUX [0 DJJIEKTPOHHOM IOYTE, HAINPAaBIAIOTCA aApecaTy B JJEKTPOHHOM
BU/I€ paOOTHUKAMHU YIIpaBjeHUs 10 paboTe ¢ 0OpalleHUsIMU IPaKJaH U opraHu3auuii
[TpaButennctBa PocToBCKkoi 0OnacTu.

JIOKyMEHTBI OTIPaBJIAIOTCS MOYTOBOM, (HEIbIBErePCKO CBI3bIO, C MOMOIIBIO
CPEACTB BJEKTPOHHOM cBsi3u, no cucteMe MOJO. OtnpaBka JOKYMEHTOB
no cucreme MDJ1O ocyleCTBISIETCSI B COOTBETCTBUU CO CIIUCKAMU, (OPMUPYEMbIMU
MUHUCTEPCTBOM LUGPOBOrO pPa3BUTUA, HHPOPMALMOHHBIX TEXHOJOTMH U CBS3U
PocrtoBckoii obnacTu.

IIpu oTopaBke AOKYMEHTOB (DEIbIBbErepcKOd  CBSA3bI0  MCIOJHUTEND
opopmiusier PK, mpocraBiser Bua OTIpaBKU U MEPEJACT AOKYMEHT Ha OyMaKHOM
HOCUTEJNE B OTAEN JeI0npou3BoACTBA. (CHenuanucT OTAeNa JEI0IPOU3BOCTBA
JEenaeT CcooTBeTCTBYoImYy oTMeTKy B PK B cucreme «/leno», ymnakoBbIBaeT
B 0()OpMIJICHHBIM KOHBEPT M IEpeAacT B OT/AEN 3alllUThl T'OCYJAPCTBEHHOW TalHbI
101 TOJIINC.

Pemennie o criocodbe H0CTaBKM JOKyMEHTa, BHJ IOYTOBOIO OTIIPABJICHHUS
(mpocToe, 3aKa3zHOE), a TaKke O HEOOXOJAMMOCTH JOCBHUIKK ajpecaTy IOJTMHHUKA
JOKyMeHTa Ha OyMa)XHOM HOCHUTEJIE B ClIy4ae OTIPAaBKM JOKYMEHTa I10 CHUCTEME
M3J10, dbakcuMWIbHOW CBA3M WJIA 3JIEKTPOHHOW 1I0YTE HPUHUMAET HUCIIOJHUTEIb
110 COTJIaCOBAHUIO C HENOCPEICTBEHHBIM PYKOBOIUTEIIEM.

Ha ornpaBky npHUHUMAIOTCS JIOKYMEHTbI, MMEIOIIUE [aTy TEKYLIero JIHs
(3a UCKIIFOYEHHEM KOIIMK JIOKYMEHTOB) JMO0 JaTy Hpeubiaymero ausa. JJoKyMeHTsl,
3aperucTpupoBaHHbIe JABa WM OoJiee JHeN Ha3al, K OTIPAaBKE He MPUHUMAIOTCS.

YBepomiienusi 3asgBUTEISIM O PacCMOTpEeHWH oOpaienuss u oOpallenus,
nepeajgpecoBaHible 10 KOMIIETEHIMH, PUHUMAIOTCA Ha OTIPABKY OT PaOOTHUKOB
ylpasjienus 1o padorte ¢ oOpamenusiMyd rpaxaan u opranuzauuii IlpaBurenscrsa
PocroBckoit 06iacTu 11011 MOMIUCH 110 PEECTPY, YTBEPKICHHOMY I1OCTAHOBJIEHHUEM
[IpaButensctBa PoctoBckoii obmactu ot 03.08.2016 Ne 555. B cnydae, eciu B PK
B cucTteMe «Jlemo» OTCYyTCTBYET aJpecar, HE TOJHOCTBEO YKa3aH TOYTOBBIA aapec
noJiydaTedsi WM OTCYTCTBYET WMHJACKC IOYTOBOTO OTHCICHUS ajapecara, TaKHe
OTTPABJICHUSI BO3BPAILAIOTCS PAaOOTHUKY YIpaBIEHUA MO paboTe ¢ 0OpalleHHSAMU
Tpak/laH U OpTaHU3aLMI [JI yTOUHEHHS TI0 peecTpy Bo3Bpara (mpuioxkeHue Ne 33)

9.8.2. PaboTHHMK oOTAcHa JACIOMPOU3BOJICTBA TPOBEPACT MPABUIBHOCTH
0(OpPMIICHUST HCXOJIAIIUX JOKYMEHTOB: PETHCTPAIMOHHBIM HOMEp, AATy, MOJHOE
HAaMCHOBAaHUE OpraHa, OpraHU3allM{, WX aJpec, HaJUIUe TPHIOKEHHH, OTMETKY
00 ucronHUTENE. B ciydae OTIpaBKH Ha OYMa)KHOM HOCHTEINE TAKXKE TMPOBEPSACT
COOTBETCTBME KOJIMYECTBA H3K3EMIUIIPOB KOJWYECTBY aapecaToB. I[Ipon3Boaut
COPTHPOBKY JTOKYMEHTOB 110 BHIY ITOYTOBOTO OTTIPABIICHHS.
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OTnpaBka JOKYMEHTOB (pUKcUpyeTcs B cucteMe «Jlemnoy.

9.8.3. Peructpanns U MOArOTOBKA HJIEKTPOHHBIX JOKYMEHTOB M DJIEKTPOHHBIX
KONUI IOKYMEHTOB K OTIpaBke 1o cucteMe M3JIO ocyllecTBISIETC UCTIOTHUTEIEM
nokyMeHTa. Ilpm perucTpanuu HMCXOIAIIETO DJIEKTPOHHOIO JIOKYMEHTa WIH
DJEKTPOHHOM KOMHUM JOKYMEHTa ISl €ro OTIPaBKH HCIOJHUTENIb BBIOUPAET BHJ
JIOKYMEHTA, MPOCTaBisieT BuA oTnpaBku «MOJIO», HE pOCTaBIAET AaTy OTHPABKH.
[Tocne storo PK nokymeHnTa nonagaer B OTAE AEIONPOU3BOCTBA, IS TAIbHEUIIEH
OTOpPABKH ajpecaTy. VICHOJHUTENb OTCICKHUBACT MOJYYEHUE M PETUCTPALUIO
JOKYMEHTa aJpeECaToOM.

Ilepen  ormpaBkoii  gokymeHta no MOBJIO  coTpyaHuk  oTaAena
JEIONPOU3BOACTBA  IMPOBEPAET rpaduueckue DJIEMEHTBI BU3yaJu3aluu
PErUCTPallMOHHBIX JAaHHBIX (aThl JOKYMEHTa W PETUCTPALIMOHHOIO HOMEpa
JOKYMEHTa) ¥ OTMETKM 00 JJIEKTPOHHOM TIOAMMCH JOKHOCTHOTO —JIMIIA,
MOAMMUCABILET0 TOKYMEHT, a TaK)Ke JaHHbIE 00 MX MECTOIOJI0XKEHHUH ( B Cydae, eciu
OHH He OBLIH C(POPMHPOBAHEI ITPH PETUCTPAIINH JOKYMEHTA).

9.8.4. JIOKyMeHTBI, HamNpaBisieMble IO CIHUCKY PpAaCCBUIKH, ITPUHHMAIOTCS
TOJIBKO MPU HATMYKK O(POPMIIEHHOTO (MOAIHMCAHHOTO PYKOBOJAUTENIEM CTPYKTYPHOIO
nojapa3AelieHus) cnucka paccbuiku. Komusi crucka pacchUlKH, MpU HEOOXOIUMOCTH,
HaIPAaBISAETCS BCEM YKAa3aHHBIM apecaTaM.

JIOKyMEHTBI, HE HMEIOIIKUE aJpPEeCHOW 4YacTH, IPUHHUMAIOTCS HAa OTIPABKY
C COMPOBOJAUTEIBHEIM  MUCHMOM  (UCKJIIIOYEHHUS  MOTYT  COCTAaBIATH  KOIUU
pacropsauTEIbHbBIX JOKYMEHTOB).

JlokyMeHTbI, OTIIpaBJisieMble OJHOBPEMEHHO B OJIMH aJpPEC, BKIAIbIBAIOTCS
B OJIMH KOHBEPT.

Jocbuika wiam 3amMena pa3ociiaHHOrO panee JOKYMEHTa OCYIIECTBISETCS
110 YKa3aHHUIO JIOJHDKHOCTHOTO JIMLA, MOANMCABUIErO JAOKYMEHT, WM HavdaJIbHUKA
yupaBienus JokymeHnrauuonnoro oOecrnieuenus [lpaButesnbcTtBa PocTOBCKOM
obJiacTu.

Hemnpaswibno odopmiiennsie JOKYMEHTBI, B TOM 4YHCJIE Uil OTHPABKH
no cucteme M3J1O, u koppecronyieHus He CIIyXeOHoro Xapakrtepa, K OTIIPaBKe
HE IIPUHUMAIOTCS U BO3BPAIIAIOTCS UCIIOIHUTEIO.

9.8.5. Koppecnonaenmus, oTmnpapisieMass MOYTOBOM CBS3BI0, OHOPMIIIETCS
B COOTBETCTBUM ¢ TpebOoBanusimu [lpaBun okazanus yciiyr IIOYTOBOM CBSI3W,
yTBEepKAeHHbIX  npukazoMm  Mwunuudpsr  Poccum ot 17.04.2023  Ne 382
«O0 yrBepxkaeHnn [IpaBuin okazaHus ycliyT HOYTOBOH CBSI3W».

9.8.6. KoppecnionaeHIusA, TMOCTyNMBIIAsS B OTACH  JICJIOTPOU3BOJICTBA
st otripaBkd 10 14:00 oTnpaBisieTcss TEKynuM AHEM, nmoctynuBias nocie 14:00,
KpOME TEJErpaMM, CPOYHOM KOPPECIOHACHIIMM W TOKYMEHTOB, OTIIPABIISIEMBIX
o MOJ10, oTnpaBisieTCs CICAYIONTUM pab0InM JTHEM.

9.9. Opranuzanusa pabOTBl PpETUCTPALUNA U OTIPABKH JOKYMEHTOB C TTOMETKOM
«JICID».

9.9.1. llopsimok ~ TOATOTOBKM  HCXOASNIUX  JOKYMEHTOB C  T[OMETKOH
«J171s cry>k€OHOTO TIOJIb30BAHUS» BKIIOUAET B CE0S: COCTABIICHHE, COTJIACOBAHHE,
YTBEPKACHUE M TOIIMUCAHUE MPOEKTA JOKYMEHTa, PETUCTPALUI0, THUPAKUPOBAHHE
U OTHPABKY JOKYMEHTA.
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HoxymeHntsl ¢ momeTkol «JICII» MoryT TOTOBHTBCS Kak B (opme
JNEKTPOHHOTO JIOKYMEHTa (C MCIOJb30BAHUEM DIIEKTPOHHOTO IIa0JIOHA), Tak
¥ Ha OyMaxkHOM HocuTele (0J1aHKu JOKYMEHTOB i Oymara opmara A4).

OTBETCTBEHHOCTh 3a COCTaBJ€HHE W OQGOPMIIEHHE [OKYMEHTa, a TaKKe
COIJIACOBAHME  IIPOEKTa  JIOKYMEHTa C  3auMHTEPECOBAHHBIMU opraHamu
U OpraHu3anusMu  (BHCIIHCE  COIVIACOBAHHME) W JOKHOCTHBIMH  JIULAMU
[IpaBuTenscrBa PocToBCKOM 00nacTv (BHYTPEHHEE COTJIACOBAHHE), OTCIICKMBAHHE
NOJIYYEHUS TOKYMEHTA, BO3JIAracTcsl Ha UCIIOJHUTEIIS TIOKYMEHTA.

9.9.2.IIpu odopmieHUH TOKyMEHTa C HCIIOJb30BAHUEM CHUCTEeMbl «Jlerno»
B PKIIJl wucnomuutens mpukperiser ¢aiibl  (NIEKTPOHHBINM  JOKYMEHT WU
3JEKTPOHHYIO KOTHUIO JOKYMEHTA), IIPOMKUCHIBAET KPATKOE COAEPIKAHUE, IPOCTABIISIET
azpecara, KOJIMYECTBO JINCTOB OCHOBHOIO JOKYMEHTAa W IPHJIOKCHUMW, HANPABIACT
MIPOEKT Ha COIIACOBAHUE U MOAIUCH.

[ToATOTOBIEHHBIN 3JICKTPOHHBIA JTOKYMEHT W(WJIH) SJIEKTPOHHAs KOIHUS
JIOKYMEHTa K oTnpaBke 1o cucteme «Jlleno» mnu MOJIO mocne ero moanvcaHus
HaIlpaBJISETCS HA PETUCTPALIMIO B OTIEI AEITOIPOU3BOACTBA.

9.9.3.Ilpn peructpaumMyd JIOKYMEHTa, NPEIHA3HAYECHHOIO JJIA OTIPABKU
o cucreme MOJIO wm «/lemo» B PK dopmupytorcss crienyiomme CBEICHUSA:
PETUCTPALMOHHBI HOMEP JOKYMEHTA, AJIEMEHThHI BU3YyalM3alliM PETUCTPAllMOHHBIX
JAHHBIX (1aThl JJOKYMEHTA U PErUCTPALMOHHOrO HOMEpa JOKYMEHTA) M 3JIEKTPOHHOM
HNOANHUCH AOJKHOCTHOTO JIUIA, TOAMUCABLIETO TOKYMEHT.

[Ipu perucTpanuu NPUCBAMBAETCS HCXOMSIIHK HOMEpP C Y4EeTOM OOIei
peructpanuu ucxoaumx nrokymenton JICII u knaccudukatopom.

[locne perucrpauun PK  gokymMeHT HampaBiieTcd B COOTBETCTBUU
C BEIOpaHHBIMH a/IpECaTaMH.

9.9.4. loxymentsl Ha OymaxkHoM Hocutene c¢ mnomeTkon «ACID» nnsa
PETHCTPALU ¥ OTIIPABKH B OTHAEI JIEJIONPONU3BOACTBA NIEPEAAIOTCS HCIIOJTHUTEIIEM.

3apeructpupoBaHHble JOKyMeHTHl ¢ mnoMmeTkod «JICID» Ha OymakHOM
HOCHTEJIC HAIIPABIIAKOTCS 3aKa3HOM KOPPECTIOHICHIINEH.

9.10. Ilucema u TenerpamMmsl B AnMunuctpanuio [Ipesuaenta Poccuiickoi
Odenepannu, nanmarel  DenepanbHoro  CoOpanmst  Poccuiickoit  Denepanuw,
[IpaButensctBo Poccuiickoit denepanuu, gpeaepanbHble OpraHbl rocydapCTBEHHON
Biractu  Poccuiickoit ®epnepanum, cyownekThl Poccuiickoit depepariu  MoryT
NICpPeaBaThCsl MO CHCTEME CBSA3H CIYKOBI CICIHATBHOM JOKYMCHTAJIBLHON CBS3U
[IpaBurenbcrBa PocToBCKOI 001acTH.

9.11. Ilepenaua AOKYMEHTOB, HMX KOINWA B OpraHbl M OpraHM3alldu,
HE YKa3aHHbIE B PEECTpe  PACCBUIKH,  OCYILIECTBISETCS  YIPABICHUEM
JOKYMCHTAIIMOHHOTO 00OCCIICUCHUSI C pa3pelicHUs HadalbHUKA  YIPABICHUS
JTOKYMEHTAaIMOHHOTO oOecneueHus [IpaBurenscTBa PocToBCKO# 00OmacTu.

9.12. 3aKkOHUCHHBIC JCTOMPOU3BOJACTBOM Jicia Ha OYMaXXHBIX HOCHUTCIAX
OCTalOTCsS B CTPYKTYPHBIX mNofpazgeneHusix IlpaBurenbcrBa PocToBckoil oOnactu
ISl CTIPABOYHOM paboTHI, a 3aTEM B COOTBETCTBUHU C HOMEHKIIATYPOM J€N B MOPSIIKE,
YCTaHOBJIIEHHOM MHCTpYyKIIMEH, CAAOTCA B apXUB.

DNEKTPOHHBIE TOKYMEHTBI CITUCHIBAIOTCS B AJICKTPOHHYIO HOMEHKJIATYPY AT
B cHUCTeMe «/Jlemo» M 1O MCTEYEHMHM CPOKOB XPAHEHUsA, ONPEACICHHBIX
HOMEHKJIATYPOM  JieJI, BBIJAGJSIOTCS K YHUYTOXEHUI0 HAa OCHOBAHMM  aKTa
O BBIJICJICHUH K YHUUTOXKEHUIO TOKYMEHTOB.
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3aBepUICHHBIE AECIOMPOU3BOICTBOM JOKYMEHTBI IOCTOSIHHOTO CPOKA XPaHEHHUS
NepeaaroTcss W B JAJbHEUIIEM XpPAHATCA B CHUCTEME XPAHCHHUsS JOKYMEHTOB
B BEJIOMCTBEHHBIX apXuUBaX (apXxuBax opraHuzauuil) (manee — cucreMa «ApXHBHOE
TISTION).

B cucteme «ApXHBHOE J€JI0» XPaHATCS:

JJEKTPOHHBIE JOKYMEHTBl TOCTOSHHOTO XpPaHEHHs, BPEMEHHOIO CpOKa
xpadenus (csoime 10 geT);

JJIEKTPOHHBIE KOIMU JOKYMEHTOB MOCTOSHHOTO XPAHEHHUsI, BPEMEHHOI'O CpOKa
xpadeHus (coime 10 ner), mosydeHHBbIE B pe3yJbTaTe CKaHUPOBAHUSA JOKYMEHTOB
Ha OyMa)KHOM HOCHUTENE.

9.13. Apxusom [IpaBurensctBa PocToBCKOM 001aCTH OCYIIECTBIAIOTCS:

COXPaHHOCTh JOKYMEHTOB, BblJada JOKYMEHTOB BO BPEMEHHOE IOJIb30BaHUE
pabdoruukam IIpaButenncTBa PocToBCcKoM 001acTH;

OpraHu3aIusA JOCTYIA K 3JEKTPOHHBIM JOKYMEHTaM, XPaHSIIUMCS B CUCTEME
«ApXUBHOE JI€JI0»;

BbIJIa4a apXUBHBIX CIPABOK, KOIHi, BHIIIMCOK M3 JOKYMEHTOB OpPraHU3aIUsAM
U TPaKJaHaM B COOTBETCTBUU C 3aKOHOAATEILCTBOM 00 apXMBHOM JEJI€.

B cBoeii pabote apxus IIpaButenbctBa PocToBCKO# 0071aCTH PYKOBOJCTBYETCS
nmonokeaueMm 0060 apxuBe IlpaButenbcTBa PocTOBCKOI 00jacTH, COINIACOBAaHHBIM
C KOMUTETOM II0 YNOPABJICHUIO apXWBHBIM jenoM PocTtoBckoit  oOnactu
U yTBEP)KACHHBIM  3amectuTeneM  ['ybepratopa  PocroBckoit  obmactu  —
pykoBoauTeieM amnmnapara [IpaBurenbcTBa PocToBCKOM 001acTH.

9.14. Undopmaruas 0  3aperucTPUPOBAHHBIX  JOKyMEHTaxX M IIyTAX
UX IPOXOKICHHST XPAHUTCS B AJISKTPOHHBIX Oazax cucrem «J/leno» m «ApxuBHOE
neno» W jgocrymHa  paborHmkaMm  [IpaButensctBa  PocToBCckOW  oOmactu
B COOTBETCTBUM C 33JaHHBIMHU 1IPABAMU JIOCTYIIA.

10. Yuer o6nema JOKyMEHTOO00pOTa

10.1. Yuer oObema JOKyMEHTOOOOPOTA BEAETCS B OTAEJE JCIONPOU3BOJICTBA
C YKa3aHHEM CBEJCHHWN 00 OTIPaBKe 3aKa3HOW W MPOCTOM KOPPECIOHIICHITUH;
MPUHSITUY BXO/IAIIEH KOPPECIIOH ICHITHH.

[lpn yuere oObemMa HJOKYMEHTOOOOPOTA TIOJACYMTHIBACTCS KOJIMYECTBO
JIOKYMEHTOB BBIIICJICHHOW TPYNIbl. YYET KOJWYECTBA JOKYMEHTOB IPOBOJNUTCS
10 JAaHHBIM CUCTEMBI «JIemoy.

10.2.3a ecaunumy ydera oObeMa JOKYMCHTOOOOpPOTa  MPUHUMACTCS
CAWHCTBCHHBIM HK3CMIUISIP JOKYMCHTA (TIOUTMHHUK WM KOMHUS, CCIIU KOIHUS —
CAUHCTBCHHBIM AK3CMILISAP AOKYMCHTA, HAIPUMEP, BTOPOH DK3CMIUISIP HCXOJSIICTO
nmuchMa) 0€3 ydeTa KOMHM, CO3JaBacMbIX TIpU T[CYATAaHUM W KOMHUPOBAHUH
(TupaxkupoBanuu ). Konuu 1OKyMCHTOB YUMTBIBAIOTCS OTICIBHO.

[Ipr  ydeTe  HUCXOMSIIUX  JOKYMCHTOB  COINPOBOJUTCIBHOC  MHUCHBMO
U TIPUJIaracMbIC K HEMY JIOKYMCHTBI IPUHUMAIOTCS 33 OJUH JTOKYMCHT.

[TocTynuBIIHE U CO3JAHHBIC TOKYMCHTHI TIOJICYUTHIBAIOTCS OTACIIBHO.

Yuer oO6beMa JOKYMEHTOOOOPOTa MOKET MPOBOAUTHCA B [IpaBUTEIIBCTBE
PocToBckoit 001acTH B 11€JI0M WIH B €T0 CTPYKTYPHBIX MOJIPA3ACICHUSIX.
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11. Opranuzanusi JOKYyMEHTO000pOTa B JAEIONPOU3BOICTBE

Opranuzanus I0KyMEHTOOOOpOTa B JEJIONPOU3BOACTBE MPEACTABISIET COOOM
COBOKYITHOCTH ~ BHAOB  paboT,  OOCCIECUMBAIOIINX  COXPAHHOCThb,  YHYET,
CUCTEMATH3alUI0  JOKYMEHTOB, dbopmupoBanue u  odopmMIEHHE eI
B JICJIONIPOU3BOICTBE, UX Tepeaady B ['ocynapcTBeHHBIN apxuB PocToBCcKko# oOnactu
B COOTBETCTBHU C (hejIepalIbHBIM M 00JIACTHBIM 3aKOHOATEIHCTBOM, TPEOOBAHUSIMH,
YCTAaHOBJIEHHBIMHU FOCYJapCTBEHHBIMH CTaHAAPTAMHU HA JOKYMEHTBI, METOAUYECKUMHU
JoKyMeHnTaMu DeepalibHOro0 apXMBHOIO areHTCTBA, a TAKXE COOTBETCTBYHOLLUMMU
METOAMYECKHMH PEKOMEHJALMSMU 110 apXUBHOMY JEIy H JACIONPOU3BOJCTBY
[IpaButenbcTBa PocTOBCKOM 001aCcTH.

OCHOBHBIMH BUAAMH PpadOT, 0O0ECHEUUBAIOUIMMU MPABUIbHYIO OPraHU3aLUIO
JOKYMEHTOB B JCIONPOU3BOJCTBE, SBISAIOTCA COCTABICHUE HOMCHKIATYPBI JET
u (hopmupoBanue Jei.

11.1. CocTaBneHre HOMEHKIATYPHI AE.

11.1.1. HomeHnknatypa Jejl — CHCTEMATH3WPOBAHHBIN INEPEYEHb 3arojJ0BKOB
JeNn, 3aBOJUMBIX B nenonpousBoicTBe IlpaButenbctBa PocroBckoit obGmactu,
C YKa3aHHEM CPOKOB UX XpaHECHMsI, OPOPMIICHHBIN B YCTAHOBICHHOM MOPSAKE.

Homenknatypa  men  3akpemiser — kinaccupukanuio  (TPYNIUPOBKY)
UCTMOJIHCHHBIX JOKYMCHTOB B Jiela (DJICKTPOHHBIC JeClia), CHCTEMAaTH3aluIo,
WHJEKCALUIO 1€, CPOKU UX XPAHEHUS U SBJISETCA OCHOBHBIM YUETHBIM TIOKYMEHTOM.

Homenknarypa nem sBIseTCsT OCHOBOM Ul COCTABJICHMS OIMCEW JEN
HOCTOSIHHOTO, BpemeHHoro (cBeime 10 JieT) CpoKOB XpaHeHHs] WU 110 JUYHOMY
COCTaBY, aKTOB O BBIJICJICHUH K YHHYTOKCHHUIO JOKYMEHTOB C MCTEKIIMMH CPOKaMU
XpaHEHUs, a TaKkKe ISl ydeTa el BpeMEHHBIX (10 10 JET BKIIOYMUTEIBHO) CPOKOB
XPaHEHUS.

Homenknartypa nen paspabaTeiBacTcs ¢ y4ETOM TpeOOBAHMII HOPMATHBHBIX
MPaBOBBIX aKTOB Poccuiickon @enepanuy, MNEPEUYHEH TUMOBBIX APXMBHBIX
JOKYMEHTOB C YKa3aHHEM CPOKOB HMX XPAaHCHHsS M IICPEYHEH JOKYMEHTOB,
o0Opa3yrouiuxcsi B Iporecce AesTebHOCTH (ellepaibHbIX OpranoB rocyJapCTBEHHON
BJIACTH, HWHBIX TIOCYJApCTBEHHBIX oOpraHoB Poccuiickon PDeaepauuu, a TaKKe
B IIPOLIECCE EATEIBHOCTH TOABEAOMCTBEHHBIX WM OpraHU3alldid, ¢ YKa3aHHEM
CPOKOB XpaHEHHUsI (Jjajiee — IePEeUHu).

B HOMeHKnaTypy e BKIIOYAKOTCA BCE JOKYMEHTBI, OTpa)Karollue
JEATEeNIbHOCTh CTPYKTYPHBIX ToApazaeneHuii IlpaButenbctBa PocToBckoil obnactu
U TIOCTOSIHHO HMJIM  BPEMCHHO JCHCTBYIOIIMX OpPraHoB (KOMHUCCHM, COBETOB,
KOMHTETOB), B TOM YHWCJIE JIOKYMEHTBI OTPaHUYEHHOI0 JOCTYIIA, PErMCTPALIMOHHbBIC
U YUETHBIE )KYpHaJIbl U KapTOTEKH, B HEOOXOAMMBIX CIydasx — KOMHUU JOKYMEHTOB
(eciin KOTIUSL — EAUHCTBEHHBIN 3K3EMIUISIP JOKYMEHTA WJTM €CITH OHA HE0O0XO0IuMa [
OpraHu3aluu JESITENbHOCTU MOAPA3ICICHUS).

JIOKyMEHTBI,  cO3daHHble B  3JEKTPOHHOM  (opMme,  BKIHOYAIOTCA
B HOMEHKJIATypy J€1 IO TeM € IpaBWiaM, 4YTO M JOKYMEHTbl Ha OyMaKHOM
Hocurene (B rpade «lIpumedanus» aenaerca ormeTka «31»).
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11.1.2. IIpn cocTaBia€HMM HOMEHKJIATYPBI OEJ CIEAYET PYKOBOJCTBOBATHCS
Hacrosmen HWHCTpyKuMEH, TMOJOKEHHAMHA O CTPYKTYPHBIX IOAPA3ICICHUAX
[IpaButenbctBa PocToBCKOl 007aCTH, INTATHBIM pPACIHCAHHEM, MEPEUHSIMU
JOKYMEHTOB € VyKa3aHHEM CpPOKOB HX XpPaHEHHUS, HOMEHKIATypaMu JAen
3a OpeamecTByomue roiapl.  Ilpy 3ToM uU3ydaroTcss M CUCTEMATU3HUPYHOTCA
JOKYMEHTHI, cosnatomuecs B [IpaBurenbctBe PocToBCKO# 001acTH, UX BUJIBI, COCTaB
U COJICpIKaHHE.

11.1.3. B IIpaButenbctBe PocTOBCKOM 00J1aCTH COCTABIISIIOTCA HOMEHKJIATYPHI
JeN CTPYKTYPHBIX monapasieiaeHuil (mpunoxenue Ne 34) u cBomHasi HOMEHKIJIATypa
nen IlpasutensctBa PocToBckoi obmactu (mpuioxkerue Ne 35).

11.1.4. HomMeHknatypa pAen CTIPYKTYpHOTO NOJAPA3ACIICHUS COCTABISETCS
JUIOM, OTBETCTBEHHBIM 3a BEJEHUE MAEJONPOU3BOJCTBA, C ydacTHeM pabOTHHUKa
apxuBa llpaButenbcTBa POCTOBCKOI 007aCTH, COTJIACOBBIBACTCS C YMpPaBICHUEM
JOKYMEHTALIMOHHOTO O0€eCleyYeHusl, MOANUCHIBAETCS PYKOBOAUTEIEM CTPYKTYPHOIO
No/pa3JeieHus U MPEACTaBISAETCS B YIPABIECHUE JOKYMEHTALMOHHOTO 00eCIeYeHUsI.

BHOBE cO34aHHOE WM PEOPraHU30BAHHOE CTPYKTYPHOE IOJApa3ACIICHHE
0043aHO B MeECSYHBIA CpPOK pa3paboTaTb HOMEHKIATYPY [Jel CTPYKTYPHOIO
No/pa3/eieHus U NPEJCTaBUTh €€ B YNPABIEHUE JOKYMEHTALIMOHHOTO 00ECIIeYeHUsI.

11.1.5. CBoagnas HomeHnkiatrypa nen IlpaButenbctBa PoctoBckoii oOnactu
(mazee — cBoaHas  HOMEHKJIATypa  Jel)  COCTaBJIA€TCA  YIPaBJICHUEM
JOKYMEHTAIIUOHHOIO olecreueHus ¢ ydacTuem padoTHuka [‘ocygapcTBeHHOro
apxuBa PocroBckoli o005acTh Ha OCHOBE HOMEHKIATyp [ied CTPYKTYPHBIX
nojpa3AelieHuii B IIOCIEIHEM KBapTaje TeKylero roJa Ha [pelCcTOoAIni
KaJICHIAPHBIN TO/I.

11.1.6. Co3nannass B D3JIGKTPOHHOM BuUJle B cucreme «J/leiio» cBoanas
HOMEHKJIATYpa JIeJl TOAIUCHIBAETCS HAYAIILHUKOM YIIPaBJIeHHUs JOKYMEHTALHOHHOIO
obecrieuenusi, COIIACOBBIBAETCS C JKCIIEPTHOM KOMHCCHUEHM 110 OLEHKE Ba)KHOCTH
nokymentoB [IpaBuresnncTtBa PocToBeckoit obnactu (Hajiee — sKCHepTHAST KOMUCCHS),
3KCHEPTHO-IIPOBEPOUHON KOMHUCCHEW KOMHUTETA 110 YIIPABIECHHUIO apXUBHBIM IEJIOM
PocroBckoit obiacTu M yTBEpKIAETCS IEPBLIM 3aMECTUTENIEM PYKOBOJIMTEIIS
anmapara I[IpaBurenbcTBa POCTOBCKOIM 00s1aCTH — YIIPABIISIOIINM ACJIaMHU.

CBojHasi HOMEHKJIATypa JieJl COIJIACOBBIBAETCA C AKCIEPTHO-IIPOBEPOUHOMN
KOMMCCHEN KOMHUTETA 110 YIIPABJICHUIO apXHUBHBIM JIeJ10M POCTOBCKOI 00acT 0JuH
pas3 B S Jier.

B caydae usmenenus ¢(yHKIuHA u cTpykTypbl IIpaBuTenscTBa PocTOBCKOIM
o0JlacTH CBOJHAs HOMEHKIATypa €l COCTaBJSIETCA 3aHOBO M COTJIACOBBIBACTCS
C DKCIIEPTHO-TIPOBEPOYHON KOMUCCHEN KOMHUTETA TI0 YNPABICHHUIO apXUBHBIM JICJIOM
PocroBckoii obnacTu.

11.1.7. YTBepkacHHass  CBOAHAs  HOMCHKJAaTypa  JE€I  pacchUIacTCA
B OJICKTPOHHOM BHAE B cHcTeMe «Jleno» B CTPYKTypHBIE TMOApPA3ACICHUS
[TpaBuTenbcTBa POCTOBCKOM 001aCTH I NadbHEUILIETO €€ UCTIOJIB30BaHMs B paboTe.

Kpome Toro, cBogHasi HOMEHKJIATypa /1)l ¢ YKa3aHUEM JeJ, KOTOPBIC BEAYTCS
B DJJICKTPOHHOM BHJIC, HAIpaBIseTCS MHUHHUCTEPCTBY LH(PPOBOTO Pa3BUTHA,
WH()OPMALIMOHHBIX TEXHOJOTUH M CBsI3M POCTOBCKOM 00MacTH ¢ IEIbI0 BHECEHUS
B RJICKTPOHHOM BHUJIE B CHCTEMAaX «/[e710» 1 «ApXHBHOE IEIIO».
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11.1.8. CBogHass HOMEHKJaTypa Jed Tnedaraercs B OyMaXKHOM BHUJE
B HEOOXOMMOM KOJIMUECTBE JK3EMILIAPOB. [IepBBIM YTBEPKISHHBIM IK3IESMILISP
HOMEHKJIATYPBl JIeJl  SABJIAETCS JOKYMEHTOM IIOCTOSIHHOTO CpOKa XpPaHEHUs
M BKJIFOYAETCS B HOMEHKJIATypy JACJI B pa3fei yIpPaBICHUS JOKYMEHTALMOHHOTO
obecneuenusi. BTopoil sk3eMIuiAp ucmonb3yeTcs B KadecTBe pabodero. Tperuii
npuMmeHsictcsi B apxuBe IIpaButenbctBa PoctoBckoit oOmactu. YeTBepThlid —
B ['ocynapctBennom apxuse PocTosckoii o0iacTy.

11.1.9. CBogHass HOMEHKJATypa J€J1 B KOHIE KaXKIOro roja YTOYHSETCH,
YTBEPKIAECTCSA U BBOAUTCS B JEUCTBHE C | SHBaps CIICAYIOLIEr0 KaJE€HIapHOro roja.

11.1.10. HazBaHusiMu pa3eaoB CBOAHOH HOMEHKJIATYpPHlI JE€7  SBISIOTCS
HAaMMCHOBAaHUS CTPYKTYpPHBIX noapaszacincHuil [IpaBurenbcTBa PocToBCKON 00/1acTH.
B cBogHOMl HOMEHKIAaType Jel pa3feibl pacnoyiaraloTcss B COOTBETCTBHU
C YTBEpKACHHOU cTpyKTypoii [IpaBurenscTBa PocToBCKO# 06MacTy.

11.1.11. B cBOgHY!O HOMEHKJIATYpy [€Jl BKIIOYAKOTCA 3arojiOBKH JIell,
OTPaKAIOIIUE BCC JOKYMEHTHPYEMbIC ydacTku padotsl [IpaButenscTBa PocToBCKOM
obJiacTu.

B cBomHyH0 HOMEHKIATYpPY J€JI HE BKIIOYAKOTCA INEPUOJNYECKUE H3LAAHUS,
KHHUTH, OpPOLLIOPBHI.

11.1.12. I'pappl CBOJHON HOMEHKJIATYPhl J€J 3alOJHAIOTCA CICAYIOIUM
obpazom.

B rpade 1 cBogHOII HOMEHKIATYPHI AEN MPOCTABISIIOTCS MHAEKCHl Ka)JA0TO
JIe7a, BKJIKOUCHHOIO B HOMEHKJIATYpy. MHIEKC nejla COCTOMT W3 YCTaHOBJICHHOTO
B [IpaBuresibcTBe PocToBCckol oOnacti 1mmudpoBOro 00OO3HAYEHHS CTPYKTYPHOTO
MOAPA3ICIICHUs I M TOPSAKOBOIO HOMEpPA 3arojiOBKa Jiejla 1O HOMEHKJIAType
B MIpeieNiax CTPYKTYpHOro noApa3aeincHus. THAEKCH e 0003HavaoTcs apaObCKuMU
Qg pamu.

Hanpuwmep:
12-05,

i (&
12 — o603HaUeHHE CTPYKTYPHOTO MOAPA3AELICHUA;
05 — NOpsAIKOBBIM HOMED 3aroJOBKa JIeJa 0 HOMEHKIIATYPE.

B cBomHONM HOMEHKIAType 1€l PEeKOMEHIYETCS COXPaHATh OJMHAKOBBIC
WHJIEKCHI JJIsI OMHOPOIHBIX MIe7 B MpeaeiiaX pa3HbIX CTPYKTYPHBIX TMOpa3aciCHUM,
JUTSL TIEPEXOJISALIUX 1€ HHACKC COXPAHSICTCS.

B rpady 2 cBOAHON HOMEHKIATYPHI ST BKIIOYAIOTCS 3ar0JOBKH JIeT (TOMOB,
JacTe).

3aroioBOK Jena  JOJKCH OTpaskaTh OCHOBHOC COJICP)KAHHEC M COCTaB
JOKYMEHTOB JIea.

He ndomyckaercs ymnorpeOneHme B 3arojioBKe Jejida HEKOHKPETHBIX
hOpMYITHPOBOK («pa3HBIC MaTCpUAITBIy, «0OIMIast TICPEIUCKay M TaK Jajce), a TaKKe
BBOJIHBIX CJIOB U CJIOYKHBIX CHHTAKCHYECKHX 000POTOB.
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3aroyioBOK JieJa COCTOMT M3 DJEMEHTOB, pACIOara€éMbIX B CIEAYIOIICH
MOCJICIOBATSIbHOCTH: Ha3BaHWE BHIA Jena (IEepenucka, JKypHal, AeJI0) WId
Pa3HOBUJHOCTH JOKYMEHTOB, BKIIOUEHHbIX B Jel0 (IIPOTOKOJbI, MPUKAa3bl);
HaMEHOBaHuE rocynapcrseHHoro oprana (IIpaButenscTBO PoOcTOBCKOM 0051acTH)
WIH CTPYKTYPHOIO MOJPA3AeNieHHs], JOKHOCTHOIO JIMIA, CO3JABIIEr0 JOKYMEHT
(aBTOp MOKYMCHTA); Ha3BaHHUC OPraHU3AlMHU, KOTOpOH OyAyT aapecOoBaHbI WU
OT KOTOpOU OYyIyT 110JIy4eHbl JOKYMEHTHI (ajpecar Win KOPPecIoHIeHT JOKYMEHTA);
KpaTKO€ COJAepKaHUE JOKYMEHTOB J[ieJa; Ha3BaHUE MECTHOCTH (TEPPUTOPHH),
C KOTOPOM CBSI3aHO COJAEpKAHUE JOKYMEHTOB jena; narta (mepuoi), K KOTOpOi
OTHOCATCA JOKYMEHTHI Jieia (IUlaHbl M OT4YE€Thl), YKa3aHWE€ Ha KOMUUHOCTh
JIOKYMCHTOB JICITa.

B 3aronoBkax gen, coaep:KauMX JOKYMEHTbl IO OJHOMY BOIIpOCY,
HO HE CBSI3aHHBIX [OCJE€A0BATEIbHOCTBIO MCIOIHEHUS, B KauecTBe BUJA Jea
yHoTpeOIiaeTcs TEPMUH «IOKYMEHTBD), & B KOHIIE 3ar0JIOBKa B CKOOKax YKa3bIBaIOTCS
OCHOBHbBIE PA3HOBUAHOCTH JOKYMEHTOB, KOTOpPbIE€ AODKHBI OBITH CIPYIIIMPOBAHbI
B nietie (IIaHbl, CIIUCKH, TOKJIAaAbl H TaK Jajee).

Hanpuwmep:

JIOKyMEHTBI
O MPOBCJCHUM TIPOBCPOK OpTraHU3aIINU pabOThHI
0 TTPOGUITAKTUKES KOPPYIIIMOHHBIX U UHBIX MPABOHAPYIIICHUM
B HCTIOJTHUTEIILHBIX opraHax PocToBCKoM 001acTH (IJ1aHbl, 3aMPOCHI, CIPABKH)

TepMHH «IOKYMCHTBI» HPUMCHSICTCS TaKKC B 3arojioBKax ACI, COJCPKaIluX
JOKYMCHTBI-IPUIIOKCHUST K KaKOMY-THOO  JIOKYMEHTY (BHABI JOKYMCHTOB-
NPWIOKCHUN HE IEPEUUCIIAIOTCS).

Hampumep:

JlOKyMeHTbI
K IIPOTOKOJIAM 3aCEJaHHi HAYYHO-TEXHUYECKOTO COBETA

[IpoToKOJIBI
IIPOU3BOJCTBEHHBIX COBEILIAHUI
IIPU FEHEPATIBHOM JUPEKTOPE U TOKYMEHTHI K HUM

B 3arosioBkax e, cofepkanmx NepernucKy, yKa3bBaeTcs, ¢ KEM U 10 KAKOMY
BOTIPOCY OHa BEJETCS.

Hanpuwmep:
Ilepenucka

¢ 00pa3oBaTEIbHBIMUA OPTraHU3ALUSIMHU
O MOBBIIICHUH KBATU(PUKAIMKY PAOOTHUKOB
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B 3aronoBkax ACJ, NPpCAHA3HAYCHHBIX AJd TI'PYHIIMPOBKHM OJHOTHIIHBIX
AJOKYMCHTOB, 2Ta I'pyIillda JOKYMCHTOB YKA3bIBACTCA BO MHOXKCCTBCHHOM YHCJIC:

IIpoTOKOIIBI
3aceNaHuM TUPEKIIUU

B 3aronmoBkax gmen, comep)KammMx ~— NEPENUCKY € OJHOPOJHBIMHU
KOPPECIIOHACHTaMHU, MOCIEAHUE HE YKA3bIBAIOTCS, a YKa3bIBA€TCA UX 001lIee BUAOBOE
Ha3BaHUE.

Hampumep:

Ilepenncka
pykoBoauTens ¢ deepaibHBIMU OpraHaMu
VICTIOJTHUTEILHOM BJIACTH TI0 BOITPOCAM OCHOBHOM JEATEIIBHOCTH

B zaromoBkax  fden, coAcpKallUX ~— MEPENUCKYy € Pa3sHOPOIHBIMU
KOPPECTIOHACHTAMH, TIOCTIEAHHUE HE TIEPEUHUCIISIOTCSI.

Hanpuwmep:

IIepenucka
yIpaBieHNs 00 OpraHu3allui CEMUHAPOB U COBEIIAHMM
0 BOINPOCaM JJOKYMEHTHUPOBAHUS YIPABICHYECKON JEATEIbHOCTH

B 3aronoske ACJIa YKA3bIBACTCA KOHKpGTHBIﬁ KOPPCCIIOHACHT, CCIIN IICPCIIMCKA
BCIOCTCA TOJIBKO C HUM.

Hanmpumep:

[Iepenucka
otaena ¢ I'YII PO «Penakuust razetsl «Haiiie Bpems»
110 TIPOGUIBHBIM BOIIPOCAM JICSITEILHOCTH

[Ipu oOGo3HaueHMH B 3aroJiOBKax el aJIMHUHUCTPATUBHO-TEPPUTOPUATIBHBIX
€IUHUL] YYUTBIBAETCS CIEAYIOUIEE: €CJIM COACpP)KAHUE Jella KacaeTcsi HECKOJIbKUX
OJHOPOJIHBIX AJIMUHHUCTPATUBHO-TEPPUTOPUATIBHBIX €IUHUIl, B 3arojiOBKE Jena
HE YKa3bIBAIOTCSI MX KOHKPETHBIE Ha3BaHWA, a yKa3bIBaeTCA HX OOIlee BHA0BOE
Ha3BaHUE.

Hanpuwmep:

Ilepenncka
['ybepnaTopa ¢ riiaBaMu aJIMUHUCTPAITUA
TOpOJIOB U PaioHOB 00JIACTH IO OCHOBHBIM HAIIPABJICHUSIM JESITEIILHOCTH

Ecim conepkanune nena kacaercs OJHOW aJIMUHUCTPATUBHO-TEPPUTOPHAIBLHOU
€IMHULIbI (HACEJIEHHOI'O 1IyHKTA), €€ (€r0) Ha3BaHHUE yKa3bIBAE€TCsl B 3aI0JIOBKE JIEJIa.
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Hanpuwmep:

IIepenucka
YIIPABJICHUS C aIMUHUCTPALIUEN
A30OBCKOro paiioHa O BBIIIOJIHEHUHU NopyueHuil ['ybepHaTopa

3aroJioBKH J1eJ, COCTABJICHHBIX 0 KOPPECIIOHACHTCKOMY U TeorpapuiuecKoMy
IPU3HAKaM, BHOCITCS B HOMEHKIIATYPY JieJl 10 alipaBUTy KOPPECIOHJICHTOB WIIN
reorpaUueCKUX Ha3BaAHUM.
B 3aromnoBkax jgen, cojepkallluxX IUIAHOBYIO WJIM OTYETHYIO JOKYMEHTAIUIO,
yKa3bIBaeTCA Mepuo/ (KBapral, Ioj), Ha (3a) KOTOPbIH COCTaBJICHBI TIAHbI (OTYETHI).

Hanpuwmep:
KBaprasibibie mansl padoThl ylpaBieHus

[TopsimoK pacroioKeHUsT 3aroJIOBKOB JICJI BHYTPH pa3AciioB W TOJAPA3/CiIOB
HOMEHKJIATYPHl ~ JIeJI  OMNPENEJSICTCS  CTENEHbIO  3HAYUMOCTH  JOKYMCHTOB,
COCTABJISIIOILIMX JI€Jla, W WX B3aMMOCBA3bI0. B Hauale pasaena pacroiararoTcs
3aroJOBKM  J€J, COACpXKAaIlMX  YYPEIUTCIbHBIC, OpraHU3allMOHHO-IIPABOBBIC
U PaclopsAIUTEIIbHBIC JTOKYMEHTBI, 3aTCM 3aroJIOBKH JIEJ, COACPKAIllMX IJIAHOBBIE,
OTUYCTHBIC, THPOPMAIIMOHHO-AHATUTUYCCKUC TOKYMCHTBI, JOKYMCHTHI, OTPaXKaIOIINC
JNEATEIbHOCTD MOJpa3/ICIICHUs, TIEPEIUCKY, a B KOHIIE pa3jieia — PErUCTPALIMOHHbBIC
U YUCTHBIC KypHAJIbI, KAPTOTCKHU, Oa3bl TAHHBIX.

3aroyioBKH JI¢71 MOTYT YTOUHSTHCS B Ipoliecce (GOpMHUpPOBaHUS U O)OPMIICHHUS
ned.

I'pada 3 «KonmuecTBo Jem» CBOAHOM HOMCHKIATYPBI JET 3aMOJHICTCS
10 OKOHYAHUM KaJeHJapHoro roja. Ilo jgocTukeHMH [eI0M, BKIOYAKOIIUM
JOKYMCHTBI BPEMCHHBIX (CBbIlIe 10 JET) M MOCTOSHHOTO CPOKOB XpaHCHUs, 00beMa
B 250 JTUCTOB TOM 3aKpBIBACTCS U OTKPHIBACTCS. HOBBIA TOM.

DNeKTpoHHbIE Jefla Ha ToMma (4acTH) HE paszaenstorcs. Bce anexkTpoHHbIE
JOKYMEHTbI, HE3aBUCHUMO OT UX 00BbEMa, BKJIIOUAIOTCS B OJTHO DJIEKTPOHHOE JEIO.

B rpade4 «Cpox xpaHeHHs M HOMEp CTaTbd IO TMEPEUYHIO» CBOJHOMN
HOMEHKJIATYpBhl €Nl  YKa3blBAIOTCA CpPOK XpaHEHWs Jeja, HoMepa CTaTe
IO JICUCTBYIOLIEMY MTEPEYHIO.

B rpagpe 5 «llpumeuanue» CBOJHOM HOMEHKIATYpbl J€Nl MPOCTABIAIOTCS
OTMETKM O 3aBeleHuu jaen («3aBeleHo»), O MepexoisiluuX Jenax (Hampumep,
«ITepexonsimiee ¢ 2000 roga»), o BbLACACHHMHA JAE€N K YHUUYTOXKEHHIO, O JIHIAX,
OTBETCTBEHHBIX 3a (DOPMHUPOBAHHME JI€], O Hepenaye JAel B JIPYrHe CTPYKTYpHbIE
noJipa3/IeieHus], UCIIOJIHUTENIbHbIE OpraHbl POCTOBCKOM 001acTH 1Sl MPOAOIKEHUS.

Eciu npeno dopmupyercs B cucteMe «Jleno» W BKIIOYAET JJIEKTPOHHBIE
nokymeHtsl (3]1), B rpade «llpumeuanue» npocrapisercs ormerka «9». g nen
INOCTOSIHHOIO  XpaHeHusi, (opmupyromuxcs B cucteme «emo» B rpade
«IIpumeuanue» nenaercst orMerka: JJ] u Ha OyMaKHOM HOCHUTEJE.

11.1.13. Ecnm B Tteuenue roma B IIpaButenscrBe PoctoBckoil obOmactu
BO3HUKAIOT HOBBIE [IOKYMEHTHUPOBAaHHbIE YYacTKU paldOThl, MO KOTOPBHIM Jeia
HE BKJIIOYEHBI B CBOJAHYI0 HOMEHKJIATYPY J€d 32 TEKYLIUN I'OJ, OHH JOIOJHUTEIBHO
BHOCATCSI B HOMEHKJIATYpy J€JL.
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11.1.14. Ilo OKOHYaHWM KaJIEHJAPHOIO TIOJa B KOHLE HOMEHKJIATYpbI el
0hOpMIISIETCSI UTOTOBAA 3aMKUCh B KAKJIOM CTPYKTYPHOM MOJpa3/IelieHUH, B KOTOPYIO
BHOCATCSI CBEACHHUSA O KOJWYECTBE 3aBEACHHBIX Jea (TOMOB, YacTeil), OTACIbHO
MOCTOSIHHOTO M BPEMEHHBIX CPOKOB XPAaHEHHs, BPEMEHHBIX CPOKOB XpaHEHHS
c otmetkoil «OIIK» u mepexoasmux. MrtoroBas 3anuch AOMHOJHSIETCA JaHHBIMU
0 KOJMYCCTBE AJICKTPOHHBIX JC] COOTBETCTBYIOIIMX CPOKOB XpaHCHHS.

11.2. ®opmupoBanuc u opopmiIcHHE 1.

11.2.1.B  mensx XpaHCHUsA, TOUCKA W HWCIOJIb30BAaHUS JOKYMCHTBI
Ha OyMa)XHOM HOCHUTCJC U DJICKTPOHHBIC JIOKYMCHTHI (DOpPMHpPYIOTCS B Jcia
B COOTBETCTBHU C HOMCHKJIATYPOU 1.

dopmupoBaHue €1 — TPYNIUPOBKA MCIIOJHEHHBIX JOKYMEHTOB B Jieja
B COOTBETCTBUM C HOMCHKJIATYPOU €/ M CUCTEMATH3aINs JJOKYMEHTOB BHYTPH JIeJia.

11.2.2. lema dopmupyrorcs B IIpaBurensctBe PocToBckoii  oOmactu,
KakK MMPaBUJIO, B CTPYKTYPHBIX NOAPA3ICTCHUAX.

Jeno cuuTaercss 3aBEACHHBIM C MOMEHTAa BKJIIOUEHHS B HEr0 MEPBOTO
UCTIOJTHEHHOTO JJOKYMEHTA.

[locne wucmonHeHWs JOKYMEHTHI Ha OyMa)KHOM HOCHUTEIE B  CpOK,
HC NpeBbIIAIONUN 15 AHeH, moMemarTces (MOIIIMBAIOTCA) B TBEPABIC OOJOKKU
WJTH TIAaKU-PETUCTpATOPhl s obectnicucHUss pusnueckoil coxpanHoctd. [lpu stom
UCTIOJTHUTEJICM JICTIACTCSsl OTMETKA O CIIMCAHUHU IOKYMEHTa B cucteme «Jlemno». Homep
Jic7a, B KOTOPOC JOMKCH OBITh TMOIIIUT JIOKYMCHT, OINPEACISICT PYKOBOAUTEIH
CTpyKTypHOTO  TmompaszeiieHusi [lpaButenscrBa PocToBckoi  obmacty Wi
HCIIOJIHATETh B COOTBETCTBHHM C HOMEHKJIATYPOU JIEI.

JIoKkyMeHTBI TIOCTOSTHHOTO CpOKa XpaHeHWsi u BpeMeHHOTo (cBbimie 10 jer)
CO3JAI0TCSI M XpaHATCA B (opMe SJIeKTPOHHBIX JOKYMEHTOB M Ha OyMa)KHOM
HOCUTENE C COOJIIOJIEHUEM YCTAHOBIEHHBIX WHCTpykiuend mnpaBui odopmiieHus
JIOKYMEHTOB.

Enuuuiei yyera sJIeKTPOHHOTO JOKYMEHTA ABISETCS IEKTPOHHBIA IOKYMEHT,
3apETUCTPUPOBAHHBIN B CHUCTEME «Jlemo».

HcnoMHEHHBIC ~ DJICKTPOHHBIC  JOKYMCHTHI  TPYNIHUPYIOTCS B JicHa
B COOTBCTCTBUM C HOMCHKJIATypoll nen. Ilpu cocTaBiICHUM HOMCHKIATYpbl JCT
CTPYKTYPHOTO TIOJIPA3JICICHUS YKA3bIBACTCS, UTO JICTO BEICTCS B DJICKTPOHHOM BUJIC.
DJICKTPOHHBIC ~ JOKYMCHTBI ~ TIOCJIC WX  UCIOJHCHHUS  TIOJJICKAT  XPAHCHHIO
B YCTaHOBJIEHHOM ITIOPSJIKE B TCUCHHE CPOKOB, MIPEAYCMOTPEHHBIX JIJIST aHATOTHYHBIX
JIOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE.

11.2.3. Kontponbs 3a mnpaBWIbHBIM (POPMHUPOBAHHEM JI€J OCYIIECTBISETCS
JIULIOM, OTBETCTBEHHBIM 3a JEJI0NPOU3BOICTBO.

11.2.4. [Ipn dbopmupoBanuu aei1 HEOOXOAUMO COOIIOIATh CIEAYyIoIUE 00Mue
MpaBWwia: MOMEIATh B JEJI0 TOJbKO HMCIOJIHEHHbIE TOKYMEHTBHI B COOTBETCTBHUM
C 3aroJOBKaMH J€J1 1O HOMEHKIAType, MPUIIOKEHHUS TMOMEMAIOTCA BMECTE
C OCHOBHBIMM  JIOKYMCHTAMH; TPYNIUPOBATH B JICJI0O JOKYMCHTBHI  OJHOTO
KaJICHAAPHOTO roja, 3a UCKIIOUCHUCM MEPEXOSIIUX JIC]; pa3cIbHO IPYNIUPOBATH
B JIcJIa IOKYMCHTBI IOCTOSTHHOTO ¥ BPEMCHHOTO CPOKOB XPaHCHUS; TOMCIIATh B JIcia
Kcepokomnuu (hakcorpamm, TeiachOHOTpaMM, TeEacrpaMM Ha OOIIHX OCHOBAHUSIX;
B JICJI0O HC JOJDKHBI TIOMEIIATHCS TOKYMCHTHI, TOJIJICKAIIUEC BO3BPATY, JIHIIHHUC
AK3EMILISIPBI, YEPHOBUKHU (32 WMCKIIIOUEHHUEM OCO00 IICHHBIX); B JIEJIO MTOMENIAI0TCS
JIOKYMEHTBI TIPABWJIBHO M TOJIHOCTHIO O(DOPMIICHHBIC; B A0 BKIIFOYAIOT 10 OHOMY
JK3EMIUIAPY KaXJOTO JOKYMEHTa, MO O00bEeMy JIeJI0 HE JOHKHO TMPEBBIIIATH
250 aucros. Ilpu Haan4uMy B Aeie HECKOJIBKUX TOMOB (9acTeil) MHAEKC M 3aroj0BOK
Jiea IPOCTaBIISIIOTCS HAa KaXKJI0OM TOME C I00aBJICHUEM «T. 1», «T. 2» U Tak Jajee.
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11.2.5. JlokymeHTBl ~ BHYTpM  J€lla  pPAacHojlaraloTcs  CHU3Y  BBEpPX
B XPOHOJIOTHYECKOU, BOIIPOCHO-JTOTUYECKOU MOCJIEIOBATENIBHOCTH 7M1
UX COUYECTAHUH.

PacniopsinutenbHble  JIOKYMEHTBl TPYNOUPYIOTCS B JAeda 1O  BUJAM
U XPOHOJIOTUHU C OTHOCSIIMUMUCS K HUM MPUITOKEHUSIMU.

B ornpenbHblE Aena MO XPOHOJIOTHH, B 3aBHCHUMOCTH OT BHJA JIOKYMEHTOB,
GbopMHUPYIOTCS KOMHMHM NPUHATHIX (PeaepanbHbIX 3aK0HOB, akToB IIpesmaeHTa
Poccuiickon ®enepannu, aktos IIpasurenscrBa Poccuiickon ®@enepanuu, paBoBbIE
nokyMeHThl [IpaButensctBa PocToBckoi oOnactu u 3akoHomatenbHoro CoOpaHus
PocToBckoii obnactu.

Bce nokymeHTBl 0T4e€THOTO M MHGOPMAILMOHHOTO XapaKTepa MO HCIOIHEHHUIO
aktoB IIpesmgenta Poccuiickon @enepaumu, IIpaBurensctBa Pocculickon
denepanuu, HAXOASIUIMECS HA KOHTPOJIE, MOJIIMBAIOTCS B 3aBEJACHHbBIC HA 3TU AKThI
Jena. Eciy Ha akT €0 HE 3aBOJIWIOCHh, TO OTYETHBIE JOKYMEHTHI MOJIIWUBANOTCS
B JIEJIO NIEPEMUCKH MOCTOSIHHOIO CPOKA XPaHEHHU s 32 TEKYILIWNA rO/.

Pe3ontonuu pyKoBOAUTENEN, BHU3bL, COCTABJICHHBIE HA OTJEJIbHBIX JIUCTAX,
pa3MeIaloT Nnepe TOKYMEHTOM, K KOTOPOMY OHU OTHOCSATCS.

HokymeHnTtsl K  3aceganusiM  IIpaButenbctBa  PocToBckoit  obnactu
TPYNIUPYIOTCS B JABA JAena: NMPOTOKOJbl 3acenanui lIpaBurensctBa PocTOBCKOU
obyacTu; TOKyMEHTHI K 3acenanusim lIpaBurenbctBa PocToBCKOM 06macT.

[TonoxeHusl, UHCTPYKLUU, YTBEPKACHHBIE pacnopAaUuTENbHBIMA
JOKYMEHTaMHM, SIBIAIOTCA MNPWIOKEHUSIMH K HUM W TPYNOUPYIOTCS BMECTE
C YKa3aHHbIMU JJOKYMEHTaMU.

Vkaser ['yOepunaropa PoctoBckoit obmactu, pacnopstkenusi ['yOepuaropa
PocroBckoit  oOnactu, tmioctanosienus IlpaBurenscrBa PocToBckoi —obiacty,
pactiopsokenus  [IpaBurennctBa  PocToBCKOW — 00iIacTH W pacHOpsSKEHUS
[IpaBuTenscrBa PocToBCcKOM obOiracTu (MO armapary), pactopsKeHUS 3aMECTUTEINCH
['yOepnatopa PocToBCKOUM 00jacTé TPyHNIUPYIOTCS OTHACIBHO IO KaXIOMY BHIY
MIPABOBBIX AKTOB.

[TpoTOKOIIBI B JI€JI€ PACIIONATratOTCsl B XPOHOJIOTHYECKOM IOPSIAKE 110 HOMEPAM.
JlokymMmenTsl K  [OpOTOKOJaM,  CIpYHIIMPOBaHHBIE B OTJEJIbHBIE  JI€lIa,
CUCTEMATU3UPYIOTCA BHYTPH JI€J1a 110 HOMEPaM IIPOTOKOJIOB.

Hoxymentsl k  3aceganusM  [IpaBurtenbcrBa  PocroBckoit  obiiactu
TPYHIUPYIOTCS B OTASIBHOE JIEII0, €CJIM OHU CojiepKat Oosee 25 CTpaHuIl.

YTBEpKACHHBIC TUIAHBI, OTYETHI, CMCTHI, JIUMHUTBHI, TUTYJBHBIC CIHCKU
U JPYTUC TOKYMCHTBI TPYIITUPYIOTCS OTACIBLHO OT TTPOCKTOB.

Benenue nen rocy1apCTBEHHBIX CIYKAIIUX OCYIIECTBISCTCA B COOTBETCTBUU
¢ Ykazom IIpe3nneHTa Poccuiickoin denepannmn oT 30.05.2005 Ne 609
«O06 yTBepkacHUU  [IoNOKEHUS O TICPCOHANBHBIX JAHHBIX TOCYJIAPCTBECHHOTO
TpaXkKIaHCKOTO cirykaiiero Poccurickoit @eepanvy u BEICHUH €TI0 JINTHOTO JENa».

Ilepenmucka rpynnupyercs, Kak TMPaBWIO, 3a TEPHUOJ KaJCHAAPHOTO Toja
Y CUCTEMAaTU3UPYETCS B XPOHOJIOTUUECKOM TMOCICAOBATEALHOCTH; TOKYMEHT-OTBET
MOMEIIACTCA 3@  JIOKYMCHTOM-3anpocoM. [Ipu  BO30OHOBICHMM  TCPCTHUCKH
IT0 OTIPENICIICHHOMY BOIIPOCY, HAYaBIICUCA B NPEABIAYIIEM IOy, HOKYMEHTHI
BKJTFOYAKOTCSI B JIEJIO TEKYILETO Irojla ¢ YKa3aHUEM HHJCKCA Jiesia TPEIBIIYIIETO roa.
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3aKOHUYEHHBIE AENIONPOU3BOICTBOM DJIEKTPOHHBIE JOKYMEHTBI (POPMUPYIOTCS
B Jea (manku, TUPEKTOPUU) OTACIBHO OT JOKYMEHTOB Ha OyMa’KHBIX HOCHTEISIX,
Ha )KECTKOM JHUCKE CIIEHUAbHO BBIICIICHHOrO KOMIMbIOTepa apxuBa lIpaBuUTEnbCTBA
PocToBckoii obnactu.

11.2.6. JIokyMEHTBl MOCTOSIHHOTO CpOKa XpaHEHHUs MOJIeKaT O(OPMIICHUIO
B Jiesia o okoHYaHuu roja. OdopmiieHue Aena BKIOYAET B ce0f KOMIUIEKC padoT
MO OMHUCAHUIO JIe]a Ha 00JI0KKe, OpOIIIOPOBKE, HyMEpAIMH JIUCTOB U COCTABICHUIO
3aBEPUTEIILHON HAJIINCH.

Homepa nmucToB Aena mpoCTaBIAOTCA Ha JMCTAaX KapaHIAIIOM B IPaBOM
BEPXHEM YTIIy.

OdopmiieHue JOKYMEHTOB B  JeJla  NPOU3BOAUTCS  OTBETCTBEHHBIMHU
3a IEJONPOU3BOJCTBO B  CTPYKTYPHBIX TMOJpa3fel€HUAX paOOTHUKAMH TPU
METOANYECKON ITOMOILM YIIPABICHUS JOKYMEHTAIIMOHHOTO 00ECTICUEHUS.

11.2.7. B 3aBUCHMOCTH OT CpPOKOB XpaHECHHUsSI MPOU3BOJAUTCSA IOJHOE WU
gactuyHoe odopmieHue aen. [lonHoMy opopMiieHHIO MOAJIeKAT Jiejia IOCTOSHHOTO,
BpeMeHHoro (cBbliie 10 7€T) CpOKOB XpaHEHHUsA M IO JIMYHOMY cocTaBy. IlomHoe
obopmiieHHE neNa IpeaycMaTpuBaeT: O(OpMIICHHE PEKBU3UTOB OOJIOKKH Jela
1o ycTaHoBieHHoM (opme (mpunoxenue Ne 36); Hymepaluioo JIUCTOB B JI€JIE;
COCTaBJCHUE JHCTa-3aBepurens Jena (mpunokeHue Ne 37);  cocraBieHue
B HEOOXOIMMBIX CIIy4asX BHYTPEHHEH OMUCH JOKYMEHTOB Jiena (mpuioxenue Ne 38);
NOJAIMBKY W MEPEIUIeT Jeia; BHECEHHE HEOOXOAUMBIX YTOYHEHUH B PEKBU3HUTHI
00JIOKKH JIeIa.

11.2.8. O6noxka jAena MOCTOSTHHOTO, BpeMeHHOro (cBeimie 10 5et) cpokos
XPaHEHUS U 110 JIMYHOMY COCTaBy oOpMIIIETCS 110 yCTaHOBIIEHHOU (popme.

PexBu3nThI, mMpocTaBiaseMbie Ha OOIOXKKE Aena, OQOPMIISIOTCS CIICIYIOIIUM
obpazom: «lIpaButenbcTBo PocTOBCKOH 007acTH» — YKa3bIBACTCA IMOJHOCTHIO
B IMCHUTCIBHOM TAACKE, «HANMCHOBAHMC CTPYKTYPHOTO TOIPA3IACICHUSY —
3aIMChIBACTCS HAMMEHOBAHUE CTPYKTYpHOTo mojapasaeneHus IlpaBuTenbcTBa
PocToBckoit 00MacTH B COOTBETCTBHM C YTBCPKACHHOW CTPYKTYPOM; «HUHICKC
Jena» — IpocTaBiseTcs LHU@poBoe o0003HAUeHHE Jena MO HOMEHKIaType Jen
[TpaButennctBa  PocToBCKOM — 005acTH;  «3aroJioBOK  JIefia»  TICPCHOCHTCS
u3 HoMeHKnaTypbl nen IlpaButenbctBa PocToBCcKkoi o00nactu, «gata Jena» —
yKa3bIBacTcs roJ1 (TO/bI) 3aBCACHUS U OKOHYAHUS JIeia B JACIOMPOU3BOJICTBRE.

Hatoit nen, comepralux pacrnopsAUTENbHYIO JTOKYMEHTAIUIO, a TaKKe IS
JIe, COCTOSIIMX W3 HECKOJbKMX TOMOB (YacTel), SBJISIIOTCA KpaWHHe JaThl
JOKYMEHTOB Jiela, TO €CTh JAaThl (UHCJIO, MECAILl, TOJl) PErUCTpaluu (COCTABIICHUS)
CaMoOro PaHHETo W CaMOTO IMO3/IHEro JOKYMEHTOB, BKIIFOUEHHBIX B Jieji0. [Ipy stom
qUCI0 W roa o0o03HayvalTCcs apabckuMH mudpaMy, Ha3BaHHE MeECSa MUILICTCS
CJIOBAMU.

B uensx obecrieueHus: COXpaHHOCTH U 3aKPCIUICHUS TOPSAKA PACIONIOKCHUS
JOKYMEHTOB, BKJIIOYEHHBIX B J€J0, BCE €ro JUCThI, KPOME€ JIMCTa 3aBEPUTEIS
U BHYTPCHHCH OMMCH, HYMEPYIOTCS apaOCKuMU IudpaMud BajJoOBOM HYMCpallUCH.
Jluctel HymepyloTCcs Ipa@UTOBBIM KapaHJAIIOM WM HyMeparopoMm (ymoTpeOieHue
YCpPHWI M HBETHBIX KapaHAallcH AJis HyMCpalMH JIMCTOB HE JTOMYCKAacTCs) CBEPXY
BHM3, LU(PBI MPOCTABIAIOTCA B IIPAaBOM BEPXHEM YIy JIHCTa, HE 3a7€Bas TEKCTa
nokyMeHTa. JINCTBI BHYTPCHHEH OMUCH HYMEPYIOTCS OTACIBHO.
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JIuctbl A€, COCTOSIIMX U3 HECKOJBKUX TOMOB WJIM YacTed, HyMEpYHOTCs
0 Ka)KJ0My TOMY (4acTH) OTJEIBHO.

JIoKyMeHTBl C COOCTBEHHOW HyMepalue JIUCTOB HYMEPYIOTCA B 00IeM
HOpsIIKE.

Jluct mo6oro ¢opmara, MOAMIUTEIN 32 OJTUH Kpaid, HyMepyeTcs Kak OJIUH JIUCT
B ITpaBOM BepxHEM yriy. CIIOKCHHBIM JIMCT pa3BOpauyMBacTCd U HyMEpyeTcs
B [TPaBOM BCpXHEM yriry. JIUCT, CIOMKCHHBIM M MOIMIMTHINA 3a CCPCAUHY, MOIICKUT
MICPCILIMBKE U HYMEPYCTCs KaK OJMH JIHCT.

Eciu B HyMmepanuu JMCTOB jomyiicHo Oosee 10 ommbox, Bce A€o
HyMepyeTcst 3aHoBO. [Ipu »TOM cTapbic HOMEpa 3a4CpPKHUBAIOTCSA, U PATIOM CTaBUTCS
HOBBIN HOMED JIUCTA.

[Ipy HanmUYUM OTACHbHBIX OMIMOOK B HYMEpAIlMU JIMCTOB JOIMYCKACTCS
yHOTPEOJICHHEC TUTCPHBIX (C OYKBCHHBIMH JTOMOTHCHUSMK ) HOMEPOB JIUCTOB.

®dororpadun, UepTCHKH, AUATPAMMBI U APYIHEC  WUIIOCTPUPOBAHHBIC
U cieuUYecKUe AOKYMCHTBI, MPEACTABIAIONINEC CAMOCTOATCIbHBIN JTUCT B JCIE,
HYMEpYIOTCA Ha 00OPOTHOM CTOPOHE B JICBOM BEPXHEM YIIIy.

[ToammuTeic B 70 KOHBEPTHI C BIOKCHUSIMU HYMEPYIOTCS: CHavajla KOHBEPT,
a 3aTEM OUYCPCIHBIM HOMEPOM KaXKIO0C BIIOKCHHUE B KOHBCPT.

[Tocnie 3aBepiicHUST HyMEpalMd JIMCTOB COCTABIJISICTCS  3aBCpPHUTCIIbHAS
HAAMKUCh, KOTOpas pacroJjiaracTcsi B KOHIIC [¢ja. J3aBCpHUTCNIbHAs HaJIUCh
COCTaBIIAICTCA B JCJIC Ha OTJCIBHOM JIUCTC-3aBCpUTENC acna. B 3aBepurenbHoi
HAAMUCH IU(pPaMU U MPONMUCHIO YKA3BIBAIOTCSA KOJIUYCCTBO JUCTOB B JTAHHOM JICIE,
O0COOCHHOCTH OTJCJbHBIX JOKYMCHTOB (UepTeku, (pororpaduu, pUCYHKH U TOMY
mog00HOE).

3aBepuTenbHas HAJIMUCh MOJIMUCHIBAETCS €€ COCTaBUTEIEM C YKa3aHHEM
pacirppOBKH TOIIUCH, IOJDKHOCTH WM JIaThl cocTaBjieHus. KoJW4ecTBO JMCTOB
B JieJie MpOoCTaBisieTcss Ha OOJOXKKE Jella B COOTBETCTBUHM C 3aBEPUTENbHOMU
HAATHCHIO.

PexBuzur «Cpok XpaHeHUs [€7a» [EepeHOCUTCd Ha OO0JOXKKY Jena
U3 COOTBETCTBYIOIICH HOMCHKJIATYPHI JCJI TIOCIC CBEPKH €r0 CO CPOKOM XPaHCHHS,
yYKa3aHHbIM B TME€PEYHE THIOBBIX YNPABIEHYECKUX aAPXHUBHBIX JOKYMEHTOB,
oOpa3syroluxcsi B MpoOLecce MAEITEIbHOCTH TOCYIapCTBEHHBIX OPraHoOB, OPraHoB
MECTHOTO CAMOYITPABJICHHS M OPTaHU3AINH, C YKa3aHUEM CPOKOB XPAHCHHSI.

Ha nenax nocTossHHOTO XpaHEHUs MUIIETCS: «XPaHUTh TOCTOSHHOY.

ApxuBHbi mmdp nena (HoMmepa (oHma, omHMCH, Jeja) Ha OOJIOXKKaxX e
IOCTOSIHHOIO XPAHEHUS MPOCTABJISIETCS B BEJOMCTBEHHOM apXHMBE YEpHUJIAMU
TOJIBKO TIOCJIC BKJIFOUCHHUS DTUX JCI B TOJOBBIC pPa3lcibl CBOJHBIX OIHCEH,
YTBEPKIEHHBIX SKCIIEPTHO-TIPOBEPOYHON KOMUCCHEH.

Ha o6nokkax Aen MOCTOSHHOTO XPAaHCHUSI MpPEIycMaTpHUBACTCS MECTO JUIS
HAUMEHOBAHUS apXMBa, B KOTOPBIH OYIyT IepeaaBaThCs Aelia.

[To okoHYaHMU roa B HAAMUCH Ha OOJI0XKKAX /1€ TOCTOSIHHOTO U BPEMEHHOTO
(cBbime 10 7eT) XpaHCHUs] BHOCITCS YTOUHCHHS: TIPU HECOOTBETCTBUH 3aroJIOBKa JICT
Ha OOJIOKKE COJEpKAHUIO0 MHOJIIUTHIX JOKYMEHTOB B 3arojIOBOK J€la BHOCATCS
U3MCHCHHUSI U IOTIOTHCHUSI.
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11.2.9. Ing yyera [OOKYMEHTOB OIPEACICHHBIX KAaTETOPHM IMOCTOSHHOIO
u BpeMeHHoro (cBbime 10 eT) CpOKOB XpaHEHHs, y4eT KOTOPBIX BbI3BIBAETCS
cnenpuKon MaHHOW JOKyMEHTaluu (0co00 IICHHBIE, JIMYHbBIC JIefla U Tak Jayee),
COCTABJISIETCA BHYTPEHHSSI ONUCH JIOKYMEHTOB JIENA.

BHyTpeHHsIT onuch MOKYMEHTOB JI€Jla COCTAaBIIAETCS TakXe Ha Jiela
MOCTOSIHHOTO M BpeMEHHOro (cBbimie 10 J€T) CpOKOB XpaHEHUdA, €CIH OHH
chopMupoBaHbl O  Pa3sHOBUIHOCTSAM  JIOKYMEHTOB, 3aroJIOBKH  KOTOPBIX
HE PACKPBIBAIOT KOHKPETHOTO COACPKAHUA JIOKYMEHTOB.

BHyTpeHHsIs onuCh COCTaBISETCAd HAa OTAEIBHOM JIMCTE€ MO YCTAHOBJIECHHOW
dbopme, KOTOpas COAEPIKUT CBEICHHS O MOPAIKOBBIX HOMEpPaX JOKYMEHTOB Jela,
WX UHJIEKCaxX, JAaTax, 3arojoBKax M HOMEpAaxX JIMCTOB Ji€7la, HA KOTOPBIX PAaCIOI0KEH
KaXAbIi JOKYMEHT. K BHYTpPEHHEHN OMKUCH COCTABIISIETCA UTOTOBAs 3aIlKCh, B KOTOPOU
YKa3bIBAIOTCS MUGpaMy U MPOIMKUCHI0 KOJIMYECTBO BKJIIOYEHHBIX B HEE JOKYMEHTOB
Y KOJIMYECTBO JIMCTOB BHYTPEHHEU OMUCH.

BHyTpeHHsIT ONHCh JOKYMEHTOB Jejla IOJIUCHIBAETCS COCTABUTEIEM
C YKa3aHHEM paciin(ppoBKHU MOANKCH, TOHDKHOCTH U JIaThl COCTaBJIeHHs omnucu. Ecnu
JIEJTI0 YK€ NEPEIUIETEHO U MOJIINUTO, TO 3aBEPEHHAsI COCTABUTENIEM BHYTPEHHSA OMKUCH
JOKYMEHTOB €714 TTOJAKJIEUBACTCS 32 BEPXHUU Kpal K BHYTPEHHENU CTOPOHE JIULIEBOU
00JIOKKH JIeIa.

11.2.10. JJoKyMEHTBI, COCTABISIONIUE A0, NOAUIMBAKOTCA HA YETHIPE MIPOKOIa
B TBEpAyIO OOJOXKKY M3 KapTOHa WIM MEpEIUICTAIOTCS € YYE€TOM BO3MOYKHOIO
CBOOOJIHOT'O UTEHHSI TEKCTa BCEX NOKYMEHTOB. lIpu moAroTroBke gen K MOIINBKE
(meperiety)  MeTaUIMYECKHWE  CKperuieHuss  (OyJiaBKM,  CKPENKH,  CKOOBI)
13 JIOKyMEHTOB yIQJISIFOTCS.

Hena Bpemennoro (1o 10 jeT BKIFOYATEIHHO) CPOKA XpaHEHUs JOITyCKaeTCs
XpaHWUTh B CKOPOCIHIMBATEISAX, HE TPOBOIAUTH IEPECUCTEMATHU3AINIO JOKYMECHTOB
B JIeJIe, JTUCTHI JieJla He HYyMEPOBaTh, 3aBEPUTEILHbBIE HAJIIMMCH HE COCTABIISATD.

11.3. Opranusanmsi onepaTuBHOTO XpaHEHUS! JOKYMEHTOB.

11.3.1. Co nus 3aBenenus u A0 nepenaqu B apxus [IpaBurenbcTBa PocToBCKOI
00J1aCTH MY JI0 BBIJEICHUS MX K YHUUTOKESHHIO 110 UCTEYSHUN CPOKA XpaHEHUs Jeiia
XPaAHATCS 110 MECTY nX (popMUpOBaAHHUS.

11.3.2. PykoBoauTenu  CTPYKTYpHBIX  nojpasgenenuii  I[IpaBurtenbcrsa
Poctogrckoit obnactu 1 pabOTHUKH, OTBETCTBEHHBIE 3a JICIIOIIPOU3BOICTBO, 00S3aHbI
obecrieunBaTh COXPAHHOCTH JIOKYMEHTOB H JIEII.

11.3.3. Jlena, Haxoasmuecss B pabounxX KOMHATaX M CICIUAIBHO OTBCICHHBIX
T OTOW TICNU TOMCHICHUAX, PacIoJiaraloTCd B BCPTUKAIBHOM  TOJIOKCHHUH
KOpCIIKaMH HapyXy B 3amupacMbiXx Mikadax, o0OCCICUMBAIONIMX UX TOJHYIO
COXPAHHOCTh, TIPCIOXPAHSIONINX JOKYMCHTHI OT TBUIM W BO3JCHCTBUS COJTHCYHOTO
CBETA.

B 11e51X MOBBIIICHUS OTICPATUBHOTO TTOUCKA JOKYMCHTOB JICJIa PACIoiararoTCs
B COOTBCTCTBUU C HOMCHKJATypoil nen. HoMmeHkmaTypa Aen Wiau BBIMUCKA U3 HEEC
MOMCIIIACTCSI Ha BHYTPECHHEH CTOpOHE mKada.

Ha xopemikax oO0OOXKCEK JA€i  YKa3bIBAIOTCA WHACKCHI 1O HOMCHKJIATYPE
Y 3arOJIOBKH JIETI.
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12. Ilopsaok nepeaavyu TOKyMEHTOB HA XpaHEHHUE B aPXHB

Hoxymentsl  IlpaButensctBa  PocToBCKOM  00JacTH  SBASIOTCS  €r0
COOCTBEHHOCTBIO M TIOCJI€ TPOBEICHMS HKCICPTU3bI MX ILIEHHOCTH B TMOPSIKE,
yctanoBiaeHHOM DenepanbHbiM 3aKk0HOM OT 22.10.2004 No 125-03 «O6 apxuBHOM
nene B Poccuiickoit @enepanum», nocie 10 1eT BEJOMCTBEHHOrO XpaHCHHS,
nojiiexkar  o0s3aTesibHOM  mepedgade  HA  TOCYJApPCTBEHHOE  XpaHeHue
B ['ocynapcTtBeHHblil apxuB PocToBCkoOW 007acTM Kak TrOCyAapCTBEHHAas 4YacThb
apxuBHOTO (hoHna Poccutickoit Denepanmu.

12.1. OkcnepTu3a HEHHOCTH JOKYMEHTOB.

B xome okcmepTus3sl MPOBOAUTCA OTOOP MJOKYMEHTOB ISl XpaHCHUS
Y YHUYTOXKEHHS.

12.1.1. DxcnepTr3a IEHHOCTH AOKYMEHTOB MPOBOJMTCS: IMPU COCTABICHUU
HOMEHKJIATYPBI JieJl, B Ipoiuecce (OpMUPOBAHUS €1 U IPU HOATOTOBKE JIell
st iepefauu B apxuB paButenberBa PocToBekoii obnacTu.

12.1.2. lng opranu3aiud ¥ IPOBEACHUS IKCIEPTU3bI IEHHOCTU JOKYMEHTOB,
otOopa X Ha rocygapcTBeHHoe XpaHeHue B I[IpaButennctBe PocToBckoit obOmactu
CO3JacTCs IKCTIEPTHAST KOMUCCHS.

DKcHepTHas KOMHUCCHUSl CO3JAeTCsl M3 uyuciaa HamboJiee KBaIU(PUIMPOBAHHBIX
pabOTHUKOB B KOJIMYCCTBC HC MCHCC TISITH YCTOBCK.

IIpeacenaTens KOMHMCCHMM HAa3HAa4yaeT IEPBbIA 3aMECTHUTENIb PYKOBOIMTEIA
annapata [IpaButenscTBa POCTOBCKOM 001acTH — YIPaBISIOMUHN ACTaMU.

12.1.3. 3ajmaun, ¢yHKUMM W TpaBa SKCIEPTHOW Komuccum [lpaBuTtenncTBa
PocToBckoli oOnacTu oOmpenemnsioTcs MOJOXKEHHEM 00 HKCIEPTHOM KOMHCCHH,
KOTOpOE€  pa3pabaThiBacTCd  HA  OCHOBAHMHM  TPUMEPHOTO  IOJIOKCHUA,
COIJIACOBBIBACTCS € IKCIEPTHO-MPOBEPOYHON KOMUCCHEW KOMUTETA IO YIPABICHUIO
apXuBHBIM JiesioM PoctoBckoit obnactu. Ilomoxkenne 00 3KCIIEpTHON KOMUCCHH U €€
COCTaB yTBepXKAalOTCa pacrnopsbkenuem IlpaBurenbctBa PocToBckoil  oOnactu
(o anmapary).

DKcriepTHAsgs KOMHUCCHUSI paccMaTpuBaeT: CBOAHYHO HOMEHKJIATypy el
[TpaButenbctBa PocToBckOit 005acT; oOmNHMCH J€ TMOCTOSHHOTO XpaHEHHUS,
noJJIeKallye rnepenavue B ['ocygapcTBEHHbBIN apxuB PocTOBCKON 001acTH; ONMKCH JEI
[0 JIMYHOMY COCTaBY; aKTbl O BBIJCICHUN K YHHUUTOXKECHUIO apXHUBHBIX JOKYMEHTOB,
HE MOJUICKAIMX XPAaHCHUIO, B TOM YHCJIE TIPEACTABICHHBIE CTPYKTYPHBIMHU
noapazaeneHusiMu IIpaButenscTBa PocToBckoi obnactu (mputoxenue Ne 39).

12.1.4. DOkcriepTu3a TECHHOCTH  JOKYMCHTOB  JOJDKHA  OCYILCCTBIATHCS
110 3aBEPILECHUH JIeJIOITPOU3BOICTBEHHOIO TO/IA.

12.1.5. Ilpun IIPOBEICHUHU DKCIIEPTU3BI LIEHHOCTH JOKYMEHTOB
OCYILECTBIISIIOTCS  OTOOp JOKYMEHTOB TOCTOSIHHOTO XpaHCHHS M MO JUYHOMY
COCTaBYy, BBIACICHUE K YHUUYTOKECHHMIO AapXWBHBIX JOKYMEHTOB M JEl, CPOKHU
XpaHEHUsI KOTOPBIX MCTEKIHW, TPH 3TOM OJHOBPEMEHHO IPOBEPSIOTCS KaueCTBO
U TIOJHOTA JICUCTBYIOIIEH HOMEHKIATYPbl Jied, COOJIOJEHUE YCTaHOBJIEHHOI'O
nopsaaka ohopMIICHUS TOKYMCHTOB M (POPMUPOBAHUS JCII.
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12.1.6. OT60p JOKYMEHTOB MPOBOAMTCS HAa OCHOBAHHM TMEPEYHA JOKYMEHTOB
C YKa3aHHEM CpPOKOB XpaHEHUs M HoOMeHKiuatypel aen. He momyckaercs oT6op
JOKYMEHTOB JJII XPAaHEHHS] W BBLACICHUS K YHUUYTOXKEHUIO TOJBKO HA OCHOBaHHU
3aroJIOBKOB JIEI.

[Ipy DOJKCTHOM HPOCMOTPE AT MOCTOSHHOTO XPAHEHHUS MOIEKAT UIBATHIO
TyONCTHBIC OSK3EMIUISIPHl  JOKYMCHTOB, UCPHOBHUKH, HEO(MOPMIICHHBIC KOIHUH
JIOKYMCHTOB U TOKYMCHTBI BpPEMCHHOT'O Cpoka xpaHeHus. Jlena ¢ nomeTkoit «ITK»
(3KCTIEPTHO-NIPOBEPOUHAST KOMUCCHSI) TIOJIBEPTalOTCs TAKXKE TIOJIMCTHOMY TTPOCMOTPY
C LICJIBIO ONPEICICHUS WCTOPUYECKOM IICHHOCTH W BBIJCIICHUS WX W3 COCTaBa
JIOKYMEHTOB, TIOJICKAIUX MOCTOSSHHOMY CPOKY XPaHCHUIO.

12.1.7. Onricu  n[es1  COCTaBISAKOTCA B CTPYKTYPHBIX — MOJpa3JICJCHUAX
[IpaButenbctBa PocToBckoit obnactu (mpunoxenue Ne 40).

Omnucu COCTAaBIAIOTCA OTACIBLHO Ha Jella IIOCTOSHHOTO XpaHCHHs, Aeia
BpeMeHHbIX (cBblllle 10 J1€T) CPOKOB XpaHEHMS; Jejla MO JHUYHOMY COCTaBY.
OTaenbHBIE OIUCH COCTABISAIOTCS HA €UHULIBI XPAHEHUS AIEKTPOHHBIX JOKYMEHTOB
IIOCTOSIHHOTO XpaHCHMS; BpeMEHHBIX (CBBIIIe 10 JI€T) CPOKOB XpaHEHUS, 110 JIHIHOMY
COCTaBy.

[lo »TuM omnucaM JOKYMEHTHI mepedaroTcsi B apxuB lIpaBuTenbcTBa
PoctoBckoii obmactm.

Ha nema BpeMeHHBIX CpokoB XpaHeHHs (10 10 jJeT BKIIOYUTEIBRHO) OIHCH
HE COCTABJISIOTCSA, U B apXHUB TAKKE JIeJIa HEe IePEIal0TC .

[Ipu cocTtaBieHMM OMHUCH JE1 CTPYKTYPHOTO MOAPA3ACICHUS COOJIOAAIOTCS
cieayomne TpeOoBaHus:

3aroJIOBKHM JI€JI BHOCATCS B OINKMCh B COOTBETCTBUM C IIPUHATOM CXEMOU
CUCTEMATH3AIINH Je]1, 3aKPEINICHHOW B HOMECHKJIAType Jel;

KaXKJI0€ JCJI0 BHOCHTCS B OTIUCH 110 CAMOCTOSITEIIBHBIM TOPSIKOBBIM HOMEPOM
(ecnum 7e710 COCTOMT M3 HECKOJIBLKHUX TOMOB WUIM YaCTEW, TO KaXKIbIH TOM WJIM 4acTh
BHOCSTCS B OITUCH T10J] CAMOCTOSITEIIBHBIM HOMEPOM);

HOPSIIOK HYMEPAIHH JIeT B OIMCH — BAJIOBBIN;

rpadbl ONMKMCH 3aMOJHSIOTCS B TOYHOM COOTBETCTBHM C TEMH CBEIACHHUSIMH,
KOTOpPBIC BEIHECCHBI Ha 00JIOKKY JIeIa;

IpH BHECEHWW B ONHUCH MOAPSA A€ (TOMOB, dYacTei) C OJMHAKOBBIMH
3arojIOBKaMM  3arojiOBKM BCeX Jen  (TOMOB, dYacTe) NHUITyTCS TMOJHOCTBIO;
[PV BHECEHHWH B OITUCH TTOCIIEAHET0 3aroIoBKa gobasisiercs cioBo «llocneaauiny;

rpada onmcu «llpuMmedanusdy HCHONB3YETCA ISl OTMETOK O TIpUeMe Jedl,
00 0COOCHHOCTSIX WX (DU3UYECKOTO COCTOSIHUSI, O [epemade Jen  ApPyruM
CTPYKTYPHBIM TIOAPA3ACICHUSAM CO CCHUIKOM Ha aKT, O HAIMYHUH KOTIHH.

B xonlle omucum BCiex 3a TOCIACAHCH OMMCATEIBLHON CTAaTbCH 3ammoTHSACTCS
WUTOTOBAs 3aIHCh, B KOTOPOU yKa3bIBaloTCA (MG paMy U MPOMUCHIO) KOJIUICCTBO AL,
JUCIIATIUXCS TI0 ONMWCH, TEPBBIM M TIOCICIHWM HOMEpa ACH TO OIMMCH, a TaKKe
OTOBAapUBAIOTCSI OCOOCHHOCTH HyMeEpallud Jel B OmucH (JUTSpHBIC HOMEpa
¥ TIPOTYIIICHHEBIC HOMEPA).

[Ipn cocTaBiCHMHM ONHMCH DJJCKTPOHHBIX JEI B ONHCH BKJIIOYAIOTCH:
TOPSITKOBEI HOMEpP JJICKTPOHHOTO Jejia TIO0 OIMCH; WHIACKC 3JICKTPOHHOTO JIEIa;
3arojIOBOK Jicna; jJarta jaena (ToMa, YacTH); CPOK XpaHCHUA Jeia; o0beM
AJICKTPOHHOTO jicina B MO; mpuMedaHusI.
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B cocraBe onucu anekTpoHHBIX Aen B cucteme «/leno» dopmupyercs peectp
ANEKTPOHHBIX JOKYMEHTOB (KOHTEHHEPOB AJIEKTPOHHBIX JOKYMEHTOB), B KOTOPOM
YKa3bIBAIOTCS CBEIEHUSA 00 DIEKTPOHHBIX JOKYMEHTAaX, BKIIIOUEHHBIX B KaXKJ0€
ANEKTPOHHOE Aes10. ONUCh el CTPYKTYPHOTO MOAPA3ACICHUS COCTABIACTCA B ABYX
JK3EMIUIIpaX Ha OyMa>KHOM HOCHUTENEe, OJWH M3 KOTOPbIX MEPENAeTCsl BMECTE
c nenamu B apxuB IlpaButenbctBa PocToBckoit o0macTu, a BTOpOH oOcCTaeTcs
B KQUECTBE KOHTPOJIBHOTO JK3EMIUIApPA B CTPYKTYPHOM MOApa3AcicHUuU. B apxus
[TpaButennctBa PocToBCKOM 00s1acTH Takke nepenaeTcs Mo dK3EMIUIAPY Oonucel aen
B DJIEKTPOHHOM BHJE B pelakTUpyeMoM (opmare JJIsl UCIIOJIb30BaHUs B JaJIbHEHILIEM
IUIsl TOATOTOBKU apXUBHBIX OMMCEH JEN, NJOKYMEHTOB (TOJOBbIX pa3aenoB). Omucu
Jel CTPYKTYPHBIX IOAPA3ACICHUN MpEeICTaBISOTCs B apxuB llpaBurenbcTBa
PocrtoBckoii obiactu He paHee 4eM 4depe3 OAWH IoJ, U HE MO3AHEe, YEM 4Yepe3 TpU
roja Moclie 3aBepllieHus A€l B JAenonpou3BojcTtBe. ONUCH €1 CTPYKTYPHBIX
MOJIPA3ACICHUN SBJISAIOTCA OCHOBOM [JIsI COCTAaBJIIEHHUS CBOJHBIX OIIMCEU AeN
[IpaBuTenscTBa PoCTOBCKOM 00IACTH.

Cpoanas omuch nen IlpaBurenbcrBa PocCTOBCKOM 001acTH ITOCTOSSHHOTO
XPaHEHUsI COCTABIISIETCS MO yCTAHOBIEHHOH (hOpME B UETHIPEX 3IK3EMIULIPAX, OMUCH
JIeJl 1O JIMYHOMY COCTaBy COCTABJISETCS B JBYX JK3EMIUIAPAX W MNPEACTABIISIIOTCS
Ha COIVIaCOBAHUE DKCIIEPTHO-NPOBEPOYHOM KOMHUCCUM KOMHUTETA IO YIPABICHUIO
apXUBHBIM J1eJIoM PocToBckoii obmacTu (mpuinoskerus Ne 41, 42).

12.1.8. OTO0p JOKYMEHTOB K YHUUTOKEHHUIO C HCTEKITUMHU CPOKAMU XPaHEHUs
MIPOBOJUTCS MOCJIE COCTABICHUS OMKUCH JIEJI MOCTOSIHHOI'O CPOKA XPaHEHHSI.

12.1.9. AKT 0 BBIJENEHHH K YHHYTOXXKEHWI) AapXWBHBIX JOKYMEHTOB,
HE MOJUIeXKAIIUX XPAHEHWIO, COCTAaBISAETCS, Kak [paBWIO, Ha BCce Jela
[lpaButenbcrBa PocTOoBCKOW  00jaCTM € MCTEKIIMMHU  CPOKaMM  XpaHeHus
(npunoxenue Ne 43).

Hena BKIIOYAIOTCS B aKT O BbIICJICHUM K YHUYTOXKEHUIO JIOKYMEHTOB,
HE TO/UISKAIIMX XPAaHEHHWI0, €CIIU MPElyCMOTPEHHBIN ISl HUX CPOK XPAHEHUS UCTEK
K 1 aHBaps roja, B KOTOPOM COCTaBJIeH akT (Harpumep, 3axkondyennsie B 2015 rogy
Jena ¢ 3-JeTHUM CPOKOM XPaHEHHUS MOTYT OBbITh BKJIFOUEHBI B aKT, KOTOPbINA OyaeT
cocTaBiieH He panee 1 saBaps 2019 r.).

[lociie ucTeueHus CPOKOB, YCTAHOBIIEHHBIX I XPAHEHWS SJIEKTPOHHBIX JEJ
(37IeKTpOHHBIX JOKYMEHTOB), B cucreme «Jlemo» dopmupyercs akt O BblIEIECHUN
K YHUYTOXXEHHUIO  DJIEKTPOHHBIX  JIOKYMEHTOB, HE MOJIEXKAUIMX  XPAHEHUIO
(mpunoxenue Ne 44).

YHUUTOXEHUE DJICKTPOHHBIX JIE] (JIEKTPOHHBIX TOKYMEHTOB) MPOU3BOIUTCS
MUHHUCTEPCTBOM LH(PPOBOTO Pa3BUTHA, HH(GOPMALMOHHBIX TEXHOJIOTHH M CBSI3U
PocroBckoii obnacTu.

12.1.10. I[Ipy mepBOM yIOPSIAOUYECHUH [OKYMEHTOB (DOHIA COCTaBISACTCS
UCTOpHUECKas cripaBka K apxuBHoMmy (oHay IIpaButenscTBa PocToBCKOM 0051acTH.
IIpn mocneayrommx o0pabOTKax AOKYMEHTOB M COCTABJICHUM OIUCEH NENM MpHU
Iepeladyn TOKYMEHTOB COCTABISACTCS MPEINCIIOBHE.

12.2. IlogroToBKa © mepemada JOKYMEHTOB B apxuB IIpaBUTEILCTBA
PocToBckoil 007aCTH OTBETCTBEHHBIMH 3@ JEJIOMPOU3BOJACTBO B CTPYKTYPHBIX
noapasznaciacHusix [IpasutenncTBa PocToBCckoit o0macTu.
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12.2.1. B apxuB IlpaButensctBa PocToBckol oOnacTu mnepeaaroTcs neia
C UCTIOJHEHHBIMU JOKYMEHTAMHU MOCTOSIHHOTO, BpeMeHHoro (cBbimie 10 neT) cpokoB
xpa"enus, ¢ nomerkor OIIK, DK u mno mmuHomy cocraBy. HMx mnepegaua
IPOM3BOJUTCA TOJIBKO MO CAATOYHBIM OnuUCAM el (mpuitoxxenue Ne 45).

12.2.2. B nepnoa noAroTOBKH AEN CTPYKTYPHBIM MOJAPA3JICICHUEM K IEpeiaye
B apxuB paOOTHUKOM apxuBa MpPEeABAPUTEILHO MPOBEPSIOTCS MPABUIBHOCTH
ux popmupoBaHusi, oPOPMIIEHUS U COOTBETCTBHE KOJIMYECTBA JEN, BKIIOUEHHBIX
B OIIMCh, KOJIMYECTBY [I€J, 3aBEJACHHBIX B COOTBETCTBHUM C HOMEHKJIATYPOU Jel
[TpaButennctBa PocToBCKkoi 0OnacTu.

Bce BbIsIBiI€HHBIE IPU MIPOBEPKE HEJOCTATKU B (POPMUPOBAHUH U OPOPMIICHUHU
nen  paOOTHUKM  CTPYKTYPHBIX  MoApazaeneHuil  o0sA3aHbl  YCTPAaHUTH
B JIBYXHEJIEJIbHBIA CPOK.

12.2.3. IlpueM  Kaxxgoro Jejla MNPOM3BOAUTCS  paOOTHHKOM  apXuBa
B [IPUCYTCTBUU pabOTHUKA CTPYKTypHOro mnogpasgenenus. Ilpm sTom Ha oOoux
AK3EMIUIAPAX OMUCH IPOTHUB KAXKJIOTO Jela, BKIFOYEHHOIO B HEe, JeIacTCs OTMETKa
O HaIM4YuM Jena. B KoHLe Kaxaoro sk3eMIuiipa ONKMCH YKa3blBalOTCA Ludpamu
U TIPOIKUCHI0 KOJIUYECTBO (PAKTHUECKU MNPUHSTHIX e, B TOM UYHCIE 3IeKTPOHHBIX,
HOMEpa OTCYTCTBYIOIIMX JeJl, JaTa IpueMa-liepesadd e, a TAKKE MOJIUCH
COTpY/JHUKA YNpPAaBJIEHUS JOKYMEHTAILMOHHOIO O0ecleueHus U JIula, NepeJaBLIEro
aena.

HUrtoroBass 3amuch MOATBEPXKIAETCA MOANUCAMU pabOTHHKA  apXuBa
U pabOTHUKA CTPYKTYPHOI'O MOJPAa3AeIeHUs], OTBETCTBEHHOTO 3a J€JI0MPOU3BOACTBO,
nepeAaBLero jieja Ha 0yMa>xHOM HOCHUTEIIE U 3JIEKTPOHHBIE JIeia.

Bmecre ¢ jenmamMu B apXMB  [EPEHNAIOTCS  PErMCTPALIMOHHBIE  KAPTHI
Ha JOKYMEHThI WJIM 1IpOorpaMMHBIE CpeiCcTBa M 0a3bl JaHHBIX, COJEpIKallue
uHdopManmMio O PErucTpalvu W HUCHOJHEHUH I1IEPEJIaBAEMbIX JTOKYMEHTOB.
3aroJIoBOK KaXXJ0W KapTOTEKH Wi 0a3bl JJAHHBIX BKIFOYAETCS B OIKCH.

Ilepenaua JJIEKTPOHHBIX NOKYMEHTOB B apxuB lIpaBurenbcTBa PocTOBCKOM
objacTh  TPOM3BOJAMTCA  HAa  OCHOBAaHMU  ONMCEH  IEKTPOHHBIX  JIEII
1o UHQOPMAIIMOHHO - TCICKOMMYHUKAIIMOHHOW  CceTM  WIM  HAa  (PU3UYCCKHU
000COOJIEHHBIX MAaTEpUAIIBHBIX HOCUTENISX, KOTOpBIE IIPEACTABIAIOTCS B JIBYX
UJCHTUYHBIX SK3EMILIAPAX.

12.3. Apxus IIpaBurennscTtBa PocToBCcKOI 00macTH.

Jlist xpaHeHHsT JOKYMCHTOB TOCYJAapCTBCHHOW YacTH apXuBHOro (QoHaa
Poccuiickori ®enepauyu 1 AOKyMEHTOB BpeMeHHoro (cBeime 10 1mer) cpoka
XpaHEHUsl, UMCIOIIUX NPAaKTHYECKOE 3HAUCHHE, a TAKkKE NOKYMCHTOB IO JIMYHOMY
COCTaBy, WX Y4e€Ta, HCIOJb30BaHUs, OTOOpa W TMOArOTOBKM K IIepenaye
Ha rOCyJJapCTBCHHOC XpaHeHHUE oOpaszoBaH apxuB IIpaBurtenbcTtBa PocToBCKOM
o0nacTH.

12.3.1. OyHKIIMOHAIBHYIO ~ JICITEIBHOCTH  OTBETCTBEHHOTO  3a  apXWB
[IpaButenbctBa PocTroBckol 007acTH  OCyIECTBIseT pPaOOTHUK  YNpaBICHUs
JOKyMEHTalMOHHOro obecrieuenus. B meisix aBromaru3anuy apXuBHOTO XpaHeHHUs
JOKYMEHTOB MPUMEHSETCA cucTteMa «ApxuBHoe neno». [lopsaok paboThl B cucteme
«ApxuBHOE JEIIO» OlpeeIaeTcs METOAUYECKUMU PEKOMEeHIaIusIMU,
YTBCP)KJICHHBIMH ~ MHUHUCTCPCTBOM  LU(PPOBOTO  pa3BUTHUs, UHOOPMAIIMOHHBIX
TeXHOJIOTUH U cBsi3u PocTtoBckoil o0nacTu.
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12.3.2. B cBoeil  mpakTHUYeCKOW  JeATENbHOCTH  pabOTHUK  apXuBa
[IpaButenbctBa PocTtoBCcKol oOjacTtu B paboTe ¢ JOKYMEHTAMHM PYKOBOACTBYETCS
JNEHUCTBYIOIIMM 3aKOHOJATENbCTBOM, METOJWYECKMMHU yKa3aHusaMH DenepanbHOro
apXWBHOrO areHTcTBa Poccrud, KOMUTETa MO YIPABICHUID ApPXUBHBIM JICJIOM
PoctoBckoii obmactu u locynmapcrBeHHoro apxuBa PocToBckoil  obGmacrtu,
[Monoxennem o6 apxuBe I[lpaButensctBa PocTtoBckoil obOmactu, Permamentom
[IpaButenbctBa PocToBckoi 0071aCTH, HOMEHKJIATYypol [el, KiIacCHU(PUKATOpOM
CTPYKTYpHbIX Tonpazaenenuii IlpaButenbctBa PoctoBckoil oOnactu, Hactosiuei
HHcTpyKimei u IpyruMu HeoOXOAUMBIMU JJIS €T0 IEATEIbHOCTH TOKYMEHTaMHU.

12.3.3. [lena ¢ MCHIOIHEHHBIMH JOKYMEHTAMH ITOCTOSIHHOTO W BPEMEHHOIO
(cBpilie 10 7€T) CpPOKOB XpaHEHUs MEPEIUIETAIOTCS, HYMEPYIOTCs, MEpeaaroTcs
B apxuB lIpaButenncTtBa PocTOBCKOI 0051aCTH IIOCHE HCTEUEHHS 2-JICTHETO CpPOKa
UX XPAHEHUS U UCIIOJIb30BAHUS B CTPYKTYPHOM MOAPA3ICITCHUMN.

12.3.4. Jlema BpeMEHHOro CpoKa XpaHEHHs (10 5 JIeT) mepemadye B apXHB
[IpaBuTenscTBa POCTOBCKOM 00acTH HE TTOAIEXKAT.

12.3.5. B uckimouuTeNbHbIX ciay4dasx B apxuB lIpaButenbcTtBa PocToOBCKOI
oblacTu TeEpemaloTCa Ha BPEMEHHOE XpaHEHHWE JIOKYMEHTHl  yIpaBJeHUs
Oyxrairepckoro yuera uotueTHocTH IIpaButensctBa PoctoBckoii obmactu,
yIOpaBieHUs JOKyMEHTallMOHHOro obOecneuenus IlpaButenbctBa PocToBCKOM
obrmactu, ympaBieHus IO paboTe c oOpallleHUsIMU TpPaKJaH M OpraHu3aluil
[IpaButenbctBa PocToBCKOM 007aCcTU, KOHTPOJIBHOTO yIipaBieHus npu ['ybepHaTope
PocrtoBckoii obnacTu.

12.3.6. [lepenaua nen B apxuB [IpaButenscTtBa PocTtoBckoi obOmactu
OCYILIECTBJIAETCA €KEerogHO CTPYKTYPHbIMU ToApaszeiieausiMu [IpaBurenscrsa
PocroBckoit  obnactu 110 rpaduKy, YTBEPKIAECHHOMY IIEPBLIM 3aMECTUTEIIEM
pykoBomuTens arapara [IpaBurtenscTtBa PocToBCKOM 00ilacTH — yHpaBIsOLIIM
JEJIaMH.

12.3.7.B  cayyae JUMKBUAALUMM WIW  PEOpPraHu3alud  CTPYKTYPHOTO
nonpazaenenusi [IpaBurenbcTBa PocTOBCKOW 00IaCTH  JIMIIO, OTBETCTBEHHOE
3a BEJICHUE  JICJIONPOM3BOJACTBA, B  IMEPUOJ  IPOBEAEHUA  JIMKBHUIALMOHHBIX
MepoupHsaTUi (GOpMHUPYET BCE MMEIOIIMECS JAOKYMEHTHI B Jeja, odopmisier jaelia
v niepegaeT ux B apxuB [IpaBurenscrBa PocToBckoit 001acTH HE3aBUCUMO OT CPOKOB
xpanenus. [lepenaya J1esr OCymecTBIISIETCA 110 OIKUCAM JIeJl U HOMEHKJIATYPE JIEJL.

12.3.8. JlokymeHTsl, Xpansimuecss B apxuBe lIpaBurtenbcrBa PocTOBCKOM
00JlacTH, BBIJAIOTCS BO BPEMEHHOE TOJIB30BAHHE PAOOTHHUKAM CTPYKTYPHBIX
noapaznacncuuii [IpaButenbcTBa PocToBCKOl 007acTH ¢ pa3pelicHHUs] HadaJlbHUKA
yOpaBICHUS [TOKYMECHTAIMOHHOTO OOECIeYeHus TMOJ paclucKy B >KypHale.
B HeM yka3pIBarOTCS HAaMMEHOBAaHHWE CTPYKTYPHOTO TMOIpa3NcIICHUs, UHACKC Iea,
JlaTa €ro BBIJA4Yd, KOMY JIEJIO BBIJJAHO, JAaTa €ro BO3BPAIIECHUs, PEAYCMaTPUBAKOTCS
rpadsl A1 pacUCOK B TOJYYECHUH U TIpUEME Jea.

ena BwIIarOTCA Ha CpoK He Oosiee 3 mHel. Ilocne McTeueHHs] yKa3aHHOTO
CpOKa JIeJIO AOJIKHO OBITH BO3BPAIIICHO HA MECTO €T0 XPAHCHUS.

CTOpOHHMM oOpraHaM M OpraHu3alysaM [ejla BBIAAIOTCAd Ha OCHOBAHUU
WX TUCBMEHHBIX MOTHBUPOBAHHBIX 3aMPOCOB C pa3pelIcHUs HauYallbHUKA YIIPABICHUS
TOKYMEHTAIIMOHHOTO 00ECTICUEHHS.
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W3bsATHE NOKYMEHTOB M3 J€J NOCTOSHHOTO CPOKAa XPAaHEHMUS AOIYCKAECTCH
B UCKJIIOYUTEIBHBIX CIIy4asX W [POU3BOJUTCS C pa3pelleHHs HavYaJIbHUKA
YOpPaBICHUS JOKYMEHTAlIUOHHOTO OOECIEeuUeHHs C 3aMEHOM B Jelie 3aBEepeHHOU
KOIHUEH TOKYMEHTA U NPWIOKEHUEM aKTa O MPUYMHAX BBIAAYM MOIJIMHHHUKA.

13. KonmnpoBanbHO-MHOKHUTEIbHBIE, THIIOTPAPCKHE PAOOTHI

13.1. KonupoBanbHO-MHOXKHUTENbHbIE pa0OTHI.
13.1.1. llenTpanu3oBaHHOE  KONMPOBAaHUE  JOKYMEHTOB  NPOU3BOIAUTCS
B YIPABJICHUU JOKYMEHTAIHOHHOT'O 00€CTIeUEHUSI.

KonupoBanuio u TUPOKUPOBAHUIO IOJIEKAT JOKYMEHTHI M MaTepUalIbl
TOJIBKO CIIY’)KEOHOTO XapakTepa, HEMOCPEICTBEHHO CBA3AHHBIE C JCSITEIBHOCTHIO
[IpaButenbcTBa PocTOBCKOM 001aCcTH.

HsroroBiaeHne  HEOOMBIIMX MO  O0OBEMY  THPaKEH  JOKYMCHTOB
(mo 10 — 15 cTpaHul KONHUIA) OCYHIECTBISIETCS B CTPYKTYPHBIX TOJpa3/ICICHUIX
C COOMI0ICHHEM TIPABUJI, YCTAHOBJICHHBIX HacTosnied MHCTpyKunei.

13.1.2. OcHOBaHMEM MJi BBITIOJIHEHUS KOMHPOBAIBHO-MHOKHUTEIBHBIX PadoT
SIBJISICTCS 3aIIOJITHCHHBIN OJIaHK 3aKa3a yCTaHOBJICHHON opMsbl (TipuokeHue Ne 46).

Henoanucannbsle wian  HeTOO(POPMIICHHBIE MaTepHaldbl K Pa3MHOXKCHUIO
HE MTPUHUMAIOTCHI.

Pemienrie 0 HEOOXOAMMOCTH Pa3MHOXKEHUS JOKYMECHTOB M OOOCHOBAHHOCTH
KOJMYECTBA TMPOU3BOAMMBIX C HHUX KONUA TNPUHUMAETCA PYKOBOAUTEIAMU
CTPYKTYpHBIX Toapaszaeicauii [IpaButenbctBa PocToBckoit o6mactu. Iloanucanubii
UMU OJIaHK 3aKa3a Ha MPOMU3BOACTBO MHOXHUTCIBHBIX pabOT COIIaCOBHIBACTCS
C HAYAJILHUKOM OTAENa JCTONPOHU3BOACTBA. 3aka3bl XpaHATCS B yIPAaBICHUU
JOKYMCHTAIIMOHHOTO 00CCIICUCHUS B TCUCHUE OJTHOTO roja.

13.1.3. KonnpoBanue 1OKyMEHTOB TPOU3BOJUTCA B HOPSAJIKE UX MOCTYIIIICHUS.

B nmnepBoouepenHOM MOpSAKE KOMNHMPYIOTCS MaTepHalibl, TMOCTYIHBIIHE
ot ['yOepnatopa PoctoBckoit oOnmacTu, nepBbIXx 3amectutencit ['ybepHaropa
PocToBckoit obnactu, 3amecturencit ['ydoepHatopa PocToBckoii 0bnactu, U CpoUuHBbIC.
CpouHble JTOKYMEHTBI KOMMPYIOTCS B OUEPEIHOCTH, OMPEACIICMON HAaYaIbHUKOM
OTJeJIa JIETONPOU3BOACTBA MO COTJACOBAHHUIO C HCHOJHUTEISIMH, NEPEAABIINMU
MaTepua, WIK pyKOBOJIUTEISMH CTPYKTYPHBIX MOAPa3ACICHUN.

13.1.4. loxyMeHTBl HWHGOPMAIIMOHHOTO, COPAaBOYHOTO U METOAUICCKOTO
XapakTepa, B3HAYUTCIBHBIC MO OOBEMY, MACCOBOIO THpaXka Pa3MHOXKAIOTCH,
KakK MpaBUJIO, Ha OOEHUX CTOpPOHAX JUCTAa C YMEHbIICHHEM TEeKCTa WIM B BUJE
opourop. KonupoBanue matepuanioB Ha OJAHOW CTOPOHE JMCTa U 0€3 yMEHbUICHUS
TEKCTa OCYILECTBISETCS B CAy4asix ACUCTBUTEILHOMN CIIyKEOHOW HEOOXOAUMOCTH.

13.1.5. IloctynuBiMe A KCEPOKOMUPOBAHUSI JTOKYMEHTBHI JOJKHBI OBITh
YeTKO M pa30opyMBO HameuyaTaHbl Ha JucTax Oymard Qopmara He Oosiee A3.
Bbpolitopbl U CKpeIUieHHble MaTepuaibl MPEABAPUTENIBHO Pa3OpOIIIOPOBBIBAIOTCS
U PaCKpPEIIAIOTCS.

13.1.6. Texuuuyeckoe 00CTyKMUBAaHUE U PEMOHT KOMUPOBATIbHO-MHOKUTEIBLHOU
TEXHUKH OPTaHU3YET COLMAIbHO-XO03MCTBEHHBIN oTaca [IpaButenscTBa PocToBCKOM
obnacru.
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13.2. TupaxkxupoBaHue JOKYMEHTOB ¢ pacxoaoM Oosiee 500 nuctoB Oymaru uiu
tupaxkoM Oonee 100 SK3eMIUIIPOB MPOM3BOAUTCA C pa3pelIeHHs] HaYalbHUKA OTAENA

JENONPOU3BOJICTBA.
13.3. Tunorpadckue padbOTHI BBIIOJHSIIOTCS B COOTBETCTBUU C 3aKIFOUYECHHBIM
KOHTPAKTOM, TEXHUYECKUM 3a/IaHUEM, COCTaBJICHHBIM YIIPaBJICHUEM

JOKYMEHTAIIMOHHOTO 00€eCleyueHns Ha OCHOBE 3asBOK PYKOBOJUTENEH CTPYKTYpPHBIX
nonpasaenenuil [lpasurenscrea PocToBckol 001aCcTH Ha OYepeIHOE HOTYTOUE.

Kaxnplif 3aka3 perucTpupyercs B  YNPaBICHUU JAOKYMEHTALIMOHHOTO
oOecreueHusi, COIJACOBBIBAETCA C 3aMECTHTENIEM HayaJbHHKA  YMpPaBJICHUS
noKyMeHTalmonHoro obGecneuenust [lpaBurtensctBa PocroBckoit obmactu  —
HAYaJIbHUKOM OT/eJIa HOPMATHUBHBIX JTOKYMEHTOB. OCHOBaHMEM [Jsi BBIIOJHEHUS
TUNOrpaCKUX paboT SIBISETCA 3al0JHEHHBIM OJaHK 3aKa3a yCTAaHOBJICHHON (hOPMBI
(mpunoxenue Ne 47). VmpapneHue AOKYMEHTALIMOHHOIO OOECIeYeHHUs MepeaaeT
B TUIIOTpauI0 3apPETUCTPUPOBAHHBIM U COIVIACOBAHHBIM 3aKa3, MaTepuaibl s
BBITIOJIHEHUST TUnorpadckux padoT, MpoBepsAeT © IMOJy4daeT TMOJ MOJIUCH
BBHITIOJIHEHHBIN 3aKa3 U MepeacT TOTOBYIO MPOAYKIIUIO 3aKa3UUKY.

HavanpHUK ynpaBieHus /
OKYMEHTAIMOHHOI0 00ecIieueHs > ’
JOKY 11 Z /
z

[IpaBuTenscTBa PocTOBCKOM 00NacTH B.B. Jlo3zun
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[Tpunoxenne Ne 1
K UHcTpykuun
O IEIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocToBckoii obnactu

JIMCT PACCBIJIKHA

K IPOEKTY yKa3a, pacropsxenus ['ybepratopa PocToBckoii obmacth,
TToCcTaHOBIIEHY S, pacropshkenns IIpaButenscTBa PocToBCcKoi oOnacTw,
pacnopsokenust 3amecruredsi I'ydbepaaropa Pocrosekoit obnactu
C MMOMETKOW OTPAaHWYEHUS JIOCTYIA K IPABOBOMY KTy

Bompoc

Brecen

(HaMeHOBaHHE AOJHKHOCTHOTO JHIA, OPraHa, CTPYKTYPHOTO HOApa3AeneH s, KOTOPHIH (ble) BHOCAT MPOEKT IIPaBOBOTO aKTa)

Ne Anpecar Komus Onexrponnas | Hampasnenne IIpumeuanue
n/m Ha OyMaskHOM KOTTHS TIPHJTOKEHIH
HOCUTEIE 110 cHUcTeMe (na wiu Her)
«emo»
1 2 3 4 5 6
(OMKHOCTH pYKOBOAMTENS, OTBETCTBEHHOTO (opmuch) (®.N.0.)

34 IOATOTOBKY K COINIaCOBAHUE MNIPOCKTA NPAaBOBOTO aKTa)

(TOMKHOCTE UCTIOTHUTENS, OTRETCTBEHHOT'O (TIoammICH) (®.1.0)
34 TIOATOTOBKY M COTJIACOBAHHE MPOEKTA TPABOBOTO aKTa)
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[Tpunoxenne Ne 2
K UHcTpykuun
O IEIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocToBckoii obnactu

OBPA3EI]
o opMIIeHHS TPOTOKOJIA
YTBEPXIAIO
['y6epnarop
PocToBckoit oOnactu
(moaIuCh) (U.0O. ®amumus)
« » 20 T

IMPOTOKOJI
3acenanus [IlpaBurenncrBa PocToBckoil ob1acT

(mara 3acemanus)

r. PocToB-Ha-/lony

[IpencenarensCTBYOIUN —

(ykaszpiBatorcss @amunust U.O., 10IKHOCTD)
IIpucyrcrBOBAIN:

uneHsl [IpaBurtenscTBa —
Pocrosckoit o0mact

(yKa3bpIBaroTCA (paMHIIMK ¢ MHULHATAMHU
B aJ1(haBUTHOM MOPSIKE Yepe3 3aMATYIO)

[IpurnamicHHbIE: PYKOBOAUTEITH VICTIOJTHUTEIILHBIX OpTraHOB
PocToBckol 007acTH, CTPYKTYpPHBIX TOJIpa3AcicHUIN
[IpaButesibcTBa PocToBCKOM 001acTH

I[TOBECTKA JJHAI:

1. O6 wuTorax CoOUMATBHO-3KOHOMHUYCCKOTO pPa3BUTHUs POCTOBCKOM oOmactu
3a 2022 rox (®.M.0O. BbICTyNaBIIKX ).

2. O BHeceHMM HM3MCHEHUN B mnocTaHoBieHHE lIpaBurenbctBa PocToBCKOM
00J1acTu OT No (®.1.0. BEICTYNIaBIINX).

3.0...

1. CJIVIOAJIN:

O6 wTorax CONMAIIBHO-DPKOHOMHYECKOTO pa3BuTHsi PocToBckoil obnactu
3a 2022 roa.

JIOKITaJUUKU:

(®I1.0))
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PEIINJIN:
VYr1Bepautrs Ilepeuenr mnopyuenuit IlpaBurensctBa PoctoBckoit oOmactu
COTJIACHO MPWIOKEHUIO.

2. CJIYIIAJIMA:
O mpoekTax npaBoBbiXx akTOB [IpaButenbctBa PocToBCkoil 0o01acTh (BOMpoCh
2 — 17 moBecTKH IHS).

PENINJIN:
[TpunsaTe mpoekTbl npaBoBbix akToB [IpaBurenscTBa PocToBCKOil oOnactu
(Bompocsl 2 — 17 moBecTKU AHS).

3. CJIVHIAJIA:
Pasnoe.

[Ipotokou Ben Iloamncn HN.0O. damunus
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IIpunoxenne Ne
K IPOTOKOJLY 3aceAaHus

IIpaBuTenbcTBa
PocToBckoii oOmactu
oT No

I[TEPEYEHD
nopyueHuii [IpaButensctBa PocToBCkoil oOnactu

1. O0 wurorax cCoIMaIbHO-3KOHOMHYECKOrO pa3BUTHUs PocToBckoil oOmactu
3a 2022 roa.

1.1. MuHuCcTEepCTBY  3KOHOMHYECKOro pa3BuTusi PocToBckoii  oOnactu
(baMumst, THUITUAIBI MUHHCTPa) 00€CIICUnTh. . .

1.2. O6nacTHBIM  OpraHaM  HMCIOJIHUTEIBHOM  BJIACTH,  CTPYKTYPHBIM

noapazaeneHusM [IpaBurenscTBa PocToBCKOM 001aCTH MIPUHATH MEPHI I10. ..
1.3. ..

Hauvanenuk otnena
110 00€ECIIEUEHHIO JAEATEILHOCTH
[IpaBuTenscrBa PocToBCKOM 001acTH Iloamncs N.0. amuiius
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[Tpunoxenue Ne 3
K UHCTpyKIIMK
0 JAENONPOU3BOJICTBY
B [IpaBurenbcTBe
PocroBckoii o6nactu

.HI/II_IeBaH CTOPOHA JIMCTA COTJIACOBAHUA!

JIMCT COI'JTACOBAHUA

K IPOEKTY yKasa, pacnopspkenus ['ybepaaTopa PocToBckoli obnacth,
MIOCTAHOBIIEHHUS, pacropsbkeHus [[pasurensctBa PocToBCkoit oGmacTw,
pacriopsbxeHus 3amectutenst I'ybepHaTopa Poctosckoit obnactu

Bompoc

Brecen

(HaMMEHOBAHUE JODKHOCTHOTO JHIA, OPTaHa, CTPYKTYPHOTO TOAPA3ACICHIUS, KOTOPLI (bI¢) BHOCHT (SIT) MPOSKT MPABOBOTO aKTA)

IIpoeKT BUBHPYIOT

HanmMeHnoBaHue OTKHOCTH JHata ®amunus, Buza [ata |IIpnMeuanue
HCPCHAYH [ g 0TUECTBO BO3Bpa-
Ha BH3Y TEHAS
C BU3H-
pOBaHHSA

IlepBenii  3amectutens ['yOepraTopa
Pocrosckoit obnactu

IlepBriii  3amecturens 'yOepHaropa
PocroBckoit obnactu

3amectutens ['yoepuaTopa PocToBckoit
obmacT — PYKOBOJAWTENb allapara
IIpaButennscrBa PocToBckoii ob6nactu

3amectutens ['yoepuaTopa PocToBckoit
obmactn

3amectutens ['ybepuaTopa PocroBckoii
obnacTtu

3amecrturens ['ybepuaropa PocroBckoii
obyacty — MUHHCTD TPAHCIIOPTA

3amectutens ['ybepHaTopa PocroBckoit
obmacTu

3amecturens 'yoepuatopa PocToBCckoit
obnactu

3amectutens ['yoepuaTopa PocToBckoit
obmactn

3amectutens ['ybepunaTopa PocroBckoii
obrnacty — MuHHCTpP (PHHAHCOB

3amecturens ['ybepuaropa PocroBckoii
obnacTtu

HavanbHUK KOHTPOJBEHOTO YIPaBICHUS
upu ['ybeprarope Pocrosckoii obnactu

HavyaneHuk  1paBOBOTO  YIIPABIICHHUS]
npu I'ybeprarope Pocrosckoii obnactu
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O6opoTHas CTOPOHA JIUCTA COTIACOBAHUA:

HaumenoBanue 10KHOCTH Jlara dammnsl, Buza Hata | Ilpumeuanue
nepenavu WMSI, OTICCTBO BO3Bpa-
Ha BU3Y TMCHUS
C BU3M-
poBaHUsA
MMPUMEYAHUE.

[lepeueHs AOKHOCTHBIX JIHI, BU3UPYIOIIHUX IIPOEKT, OIPEACIsIeTCd HHULIHATOPOM IIPOEKTA U UCTIOTHHUTENEM,
OTBETCTBEHHBIM 34 IIOATOTOBKY IIPABOBOTO AKTA.

OTJen HOpMaTUBHBIX JOKYMEHTOB
VIIPABICHUS IOKyMCHTAIIHOHHOTO 00CCIICICHHS
[TpaBuTenscrBa Poctorckoit obnactu
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[Tpunoxenne Ne 4
K UHcTpykuun
O IEIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocToBckoii obnactu

Kaprouka
YKA3
['y6epnaropa PoctoBckoit obiiactu
OT No
YKa3 BHOCUT
VYka3 noanucan
(®.1.0.)
Kaprouka
PACIIOPAXEHUE
['ybepnaropa PocToBckoit obactu
OT Ne
PacnopsiokeHrue BHOCUT
Pacnopspkenue noanucan
(®.1.0.)
Kaprouxa
I[TOCTAHOBJIEHUE
[IpaButennscTBa PocToBCcKkoi 06nactu
0T Ne

IlocTaHOBJIEHHE BHOCHUT

[Tocranosiienue mmoammcan

(®.1.0.)

YAORST\Rpo\09061842 123



107

Kaprouxa

PACIIOPAXXKEHUE
[IpaBuTtenncTBa PocToBCKoi 0bnactu
oT Ne

Pacnopskenre BHOCUT

Pacnopstxkenne noanucaln

(®.11.0.)

Kaprouka
PACIIOPSKEHUE
[TpaButenncTBa PocToBekoii obnactu
(mo anmnapary)
oT Ne

PacnoppreHI/Ie BHOCHUT

Pacnopspkenue noanucan

(©.11.0.)

Kaprouka
PACITIOPAXEHUE
3amectutens ['yoepnaropa PoctoBckoit obiiactu
oT No

Pacniopsixenrie BHOCHUT

PaCI'IOpSDKGHI/IC Ioamucala

(®.1.0.)
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[Tpunoxenne Ne 5
K UHcTpykuun
10 AENONPOU3BOJICTBY
B [IpaBurenbcTBe
PocToBckoii obnactu

H3o6paxxenue ['epba
PocToBckol oOnactu

H3o6paxxenue ['epba
PocToBckoii oOnactu

YAORST\Rpo\09061842 123

I'y6epnarop [TepBo1it 3amectutens ['ybepHatopa
PocToBckoit obnacTu PoctoBckoii obnactu
Ne OT « » 20 . Ne OT « » 20 .
K BX. Ne OT « » 20 T K BX. Ne OT « » 20 T
3amMecTuTelb 3amMecTUTENb
I'y6epnaropa PoctoBckoii obiractu ['y6epuaropa PoctoBckoi
00J1aCTH — PYKOBOIUTEIH arapara
[TpaBureiibcTBa PocToBCKOM 00acTn
Ne OT « » 20 r. No OT 20 r.
K BX. No OT « » 20 T K BX. No oT 20 r.
Havaneauk
(HamMeHOBaHKE CTPYKTYPHOTO
nojapasaenenus llpasurenscrea
PocTroBckoii o0acTu)
Ne OT « » 20 r.
K BX. No OT « » 20 T
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[Tpunoxenne Ne 6
K UHcTpykuun
O IEIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocToBckoii obnactu

OBPA3EIL]
ykaza ['ybepnatopa PocToBckoil o6nactu

[{BeTHOE M300pakenue ['epda
PocTtoBckoit o6mactu

YKA3

T'YBEPHATOPA
POCTOBCKOMU OBJIACTU

oT No

r. Poctos-Ha-/lony

(HanMeHOBaHWE MPABOBOTO aKTa (0 YeM?)

(npeambyra)

(mMOCTaHOBJISIONIAS YACTh)

I'y6epuarop
PocrtoBckoi o0nactu IHoamuce

Yka3 BHOCUT

YAORST\Rpo\09061842 123
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[Ipunoxenue Ne 7
K UHcTpykuun
O IEIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocToBckoii obnactu

OBPA3EIL]
pacniopsixenus ['ybepHaropa PoctoBckoit o6nactu

N3o6pakenue ['epba
PocToBckoii oOmactu

PACHOPAKEHUE

T'YBEPHATOPA
POCTOBCKOM OBJIACTHU

oT Ne

r. PocToB-Ha-/lony

(HanMeHOBaHWE MPABOBOTO aKTa (0 YeM?)

(npeamOyina)

(pacniopsiiUTeIbHAS YaCTh)

I'y6epuatop
PocroBckoi obnactu IMoamice

Pacniopsxenue BHOCUT

YAORST\Rpo\09061842 123

N.0. ®amunus
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[Ipunoxenue Ne 8
K UHcTpykuun
O IEIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocToBckoii obnactu

OBPA3EL]
noctranoBneHus [IpaButensctBa PocToBCKoM 00nactu

N3o6pakenue ['epba
PocroBckoii o0mactu

MNPABUTEJBCTBO POCTOBCKOM OBJIACTHU
MNOCTAHOBJIEHUE

oT No

r. PocToB-Ha-/{ony

(HauMeHOBaHuUE MPABOBOTO axkTa (0 yem?)

(npeambyra)

[IpaBuTenscTBO POCTOBCKOM 0OTaCTH MOCTAHOBJI S € T:

(IOCTaHOBIIAIOIIAS YACTh)

I'y6epnarop
PocrtoBckoi obnactu Iloanuce N.0. Gamunusa

IlocTaHOBIIEHNE BHOCHUT
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[Ipunoxenune Ne 9
K UHcTpykuun
O IEIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocToBckoii obnactu

OBPA3EI]
pacniopsbkenus [IpaButenbcTBa PocToBekoit o01acTu

N3o6pakenue ['epba
PocroBckoii o0mactu

MNPABUTEJBCTBO POCTOBCKOM OBJIACTHU
PACHIOPAXKEHUE

oT No

r. PocToB-Ha-/{ony

(HanmMeHOBaHHUE TIPABOBOTO aKTa (0 ueM?)

(mpeamOyia)

(pacmopsiauTeIbHAS YaCTh)

I'y6epuatop
PocroBckoi obnactu IMoamice N.0O. Gamuius

Pacnopspkenue BHOCUT
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[Tpunoxenue Ne 10
K UHCTpyKIIMK
0 JAENONPOU3BOJICTBY
B [IpaBurenbcTBe
PocroBckoii o6nactu

OBPA3EI]
pacniopsikenus [IpasutensctBa PocToBckoi oOnacTu (1o anmnapary)

Nzobpaxxenue ['epda
PocroBckoii ob6actu

MNPABUTEJBCTBO POCTOBCKOH OBJIACTHU

PACITIOPA’KEHUE
(mo anmapary)

oT No

r. Poctos-Ha-/lony

(HanMeHOBaHWE MPABOBOTO aKTa (0 YeM?)

(mpeamOyia)

(pacmopsiauTeIbHAS YaCTh)

JIOJ>KHOCTB JIHI1A,
MOATNUCABIIETO TOKYMEHT IMoanuce N.0O. ®amunus

Pacnopspkenue BHOCUT

YAORST\Rpo\09061842 123
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ITpunoxenue Ne 11
K UHcTpykimn
1O JIEJIONTPOU3BOJCTBY
B [IpaBurenscTBe
PocToBckoit o0nacTu

OBPA3EL
pacnopskenus 3amecturensi ['yoepaatopa PocroBckoit obnactu

N3o6pakenue ['epba
PocToBckoii obmactu

PACHHOPA’KEHUE

SAMECTUTEJIAA I'YBEPHATOPA
POCTOBCKOHU OBJACTH

oT Ne

r. Pocros-Ha-/lony

(HanmMeHOBaHHUE TIPABOBOTO aKTa (0 ueM?)

(mpeamOyia)

(pacnopsiAuTeIbHAS YaCTh)

JIOJ>KHOCTB JIH1IA,
MIOJIMMUCABUIETO JOKYMEHT Iloanwuce HN.0. ®amunus

PacniopsixkeHune BHOCUT

YAORST\Rpo\09061842 123
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[Ipunoxenue Ne 12
K UHcTpykuun
O IEIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocToBckoii obnactu

OBPA3EI]
6HaHKa IIMCbMa Ha I/IHOCTpaHHOM SA3BIKEC

®opmar A4
H3o06paxxenue ['epba
PocroBckoit o6actu
IIPABUTEJILCTBO GOVERNMENT
POCTOBCKOU OBJIACTHU OF THE ROSTOV REGION

yi. Companucrryaeckas, 1. 112,
r. PoctoB-Ha-/lony, 344050,
Poccwuiickas Oenepanms

Socialisticheskaya st., 112,
Rostov-on-Don, 344050, Russia

Ten.: Tel.:
®dakc: Fax:

No Ne
Ha Ne
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[Tpunoxenne Ne 13
K UHcTpykuun
O IEIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocToBckoii obnactu

OBPA3EI]
6J'IaHKa JOJIZKHOCTHOI'O JIHUIIa

Hzobpaxkenue ['epOa
PocrtoBckoii obnactu

I'yoepHuarop
PocToBCKOH 00J1aCcTH

yn. Counanucruaeckas, a. 112,
r. PoctoB-nHa-/lony, 344050
E-mail: pro-pochta@donland.ru
www.donland.ru
Teu. (863) 244-18-10
dakc (863) 244-15-59

Ne

Hzo6paxenue ['epOa
PocToBckoit o6nacTu

3amecTHTEIb
I'yGepuaropa
PocToBckoM 00/1acTH —
PYKOBOINUTEIb anmapara
IIpaBuresbcTBa
PocroBckoH 001acTH

yn. Comuanucraueckas, 1. 112,
r. PoctoB-na-Jlony, 344050
E-maik pro-pochta@donland.ru www.donland.ru
Ten. (863) 262-75-12, dakc (863) 240-76-08

No

YAORST\Rpo\09061842 123

Nzobpakenue ['epba
PocTtoBckoii obnactu

IHepBoblid
3aMeCTUTEJIb
I'ydoepnarTopa

PocToBckoit obs1acTu

yi. Counanucruyeckad, 1. 112,
r. Pocros-ma-Zlony, 344050
E-mail: pro-pochta@donland.ru
www.donland.ru
ten. (863) 240-18-06
¢axc (863) 240-17-99

No

Hzo6paxkenue ['epba
PocToBckoit o6nacTu

3amecturesn I'ybepHaropa
PocToBckou 001acTH

yin. Conmanuctiuaeckas, 1. 112,
r. Pocros-na-/ony, 344050
E-mail: pro-pochta@donland.ru
www.donland.ru
Telr. (863) 240-54-23
daxc (863) 240-54-20

No




Hzo6paxxenue ['epba
PocToBckoii o0nactu

3amecTuTeab
I'yoepuatopa
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H3o6paxxenue ['epba
PocToBckol oOnactu

3amecTuresnb
I'yOepuaTopa

PocTOoBCKOM 00)1aCTH —
MUHUCTP (PUHAHCOB

PocTOoBCKOM 00)1ACTH —
MHUHHCTP TPAHCTIIOPTA

yn. Conpanucruueckas, 1. 112,
r. PoctroB-na-Zlony, 344050
E-mail: mintrans@donpac.ru

www.donland.ru
ten.: (863) 240-51-18, 295-53-59

No

ya. Counanuctaudeckas, 1. 112,
r. Pocros-ma-Zlony, 344050
E-mail: pro-pochta@donland.ru
www.donland.ru
ten. (863) 240-60-53
¢axc (863) 240-16-05

No

Hzo6paxenue ['epOa
PocToBckoit o6nacTu

IIpaBuTe/bLCTBO
PocToBCKOI 00/1acTH

[lepBblil 3aMeCTUTEH
PYKOBOIUTEIS anlliapara
IIpaBuTeancTBA
PocroBckoii 0061acTH —
YIIPABJISAIOLIMHA JeJIaMH
yn. Conpanucruueckas, 1. 112,

r. PoctroB-na-Zlony, 344050

E-mail: pro-pochta@donland.ru www.donland.ru
Ten. (863) 240-19-13, daxc (863) 240-16-57

No
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H3o6paxxenue ['epba
PocToBckoii oOnactu

IIpaBuUTEILCTBO
PocToBcKol 00/1acTH

Munucrp
Mo BONpPocaM odecrnevyeHus
0€30MACHOCTH H NPOTUBOAECHCTBHUA
koppynuuu B PocToBCckoii 001acTH

yn. Conuanmuctadaeckas, 1. 112,

r. Pocros-na-Jony, 344050
E-mail: upk@donland.ru, www.donland.ru
Tel. (863) 240-13-78
(haxc (863) 263-70-91

No

YAORST\Rpo\09061842 123
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[Ipunoxenue Ne 14
K UHcTpykuun
O IEIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocToBckoii obnactu
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[Tpunoxenue Ne 15
K UHcTpykuun
O IEIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocToBckoii obnactu

OBPA3EIL]
odopMIIeHHs THChMa Ha OJaHKe

Nzobpaxkenue ['epOa
PocTtoBckoii obnmactu

IIpaBUTEIBLCTBO PykoBoautento

PoCTOBCKOI 0612CTH TEPPUTOPHATILHOTO OpraHa
dbenepanbHOI CIIyKOBI

yn. ConmanmucTrdeckas, 1. 112, ['ocy1apCTBEHHOM CTaTUCTUKHU
r- Pocros-ra-Jlory, 344050 1o PocToBckoii o0aactu
E-mail:-pro-pochta@donland.ru
www.donland.ru (PocToBcTar)

Ten. (863) 240-54-45

thaxc (863) 244-15-59 (bammius, MHULIKATIBI)

Ne

(3arosioBoK (0 yem?)

YBaxaeMblii !
(MMs1, OTHECTBO)

(TeKCT nMuchma)

IIpuinoxeHue: pacder 3aTpar Ha 2 J1. B 3 JK3.

C yBaxeHuew,
Ha4aJIbHUK YIPABJICHUA
JOKYMEHTAIIHOHHOTO 00eCTIeUeHHs
IIpaButenbcTBa PocTOBCKOM 00macTu Iloanwuce N.0. ©amunus

IIpockypun bopuc Jleonnaosu4
(863) 240-13-31

YAORST\Rpo\09061842 123
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[Ipunoxenue Ne 16
K UHcTpykuun
O IEIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocToBckoii obnactu

OBPA3EIL]
OJlaHKa aHTUTEPPOPUCTHUECKOM Komuccun PocToBckoi obmacTu

Nzobpakenue ['epba
AHTUTEPPOPUCTUIECKON KOMUCCUHU

AHTHTEPPOPUCTHYECKAST KOMUCCHS

PocToBCKOIi 001acTH
ya. Conmanuctuyeckas, a. 112,
r. PoctoB-Ha-/lony, 344050
E-mail: antiterror@donland.ru
ten./axc: (863) 240-50-11, 240-55-09

Ne

YAORST\Rpo\09061842 123
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[Ipunoxenue Ne 17
K UHcTpykuun
O IEIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocroBckoii obnactu

OBPA3EIL]
OJlaHKa aHTMHAPKOTUYECKON KoMuccuu PocToBekoil obnactu

Hzobpaxkenue ['epba
PocrtoBckoii obnactu

IIpaBuTeabcTBO
PocTOBCKOM 00/1aCcTH

AHTHHAPKOTHYECKA KOMHUCCHS
PocToBCKOI 00J1aCTH

yn. Conmanuctudaeckas, 1. 112,

r. Pocror-na-/lony, 344050
E-mail: ankomro@donland.ru
http://www.donland.ru
Tell. (863) 240-18-40; daxc 240-14-38

Ne

YAORST\Rpo\09061842 123
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[Tpunoxenne Ne 18
K UHcTpykuun
O IEIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocToBckoii obnactu

OBPA3EIL]
OJranka 00J1aCTHOU MEXBEIOMCTBEHHON KOMUCCHUI
10 JIeJIaM HCCOBEPIICHHOJICTHHUX U 3aIIUTE UX TIpaB

N3obpaxenue 'epdba
PocroBckoii obnactu

IIpaBuTEABLCTBO
PocToBCKOM 00J1aCTH

Oo6aacTHan
MEKBEIOMCTBEHHASI KOMHCCHS
Mo JAeJ1aM HeCOBEPIIEHHOJIETHUX
W 3alUTe WX NpaB

yi. Cotmammctrdeckast, A. 112,

r. Pocros-Ha-/ony, 344050
E-mail: detstvo@donland.ru
www.donland.ru
Ten. (863) 240-51-50, daxc 240-28-89

Ne

YAORST\Rpo\09061842 123
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[Ipunoxenue Ne 19
K UHcTpykmn
O IEJIONPOU3BOJACTBY
B [IpaBurenscTBe
PocroBckoii obnactu

OBPA3EIL]
OJlaHKa yIpaBJeHUs O MPOTUBOCHCTBUIO KOPPYILIUU
npu ['ybepnatope PocToBckoil obnactu

Nzobpakenune ['epba
PocTtoBckoii o0nactu

IIpaBuTE/ILCTBO
PocToBCKOI 001acTH

Ynpasienne
0 NPOTUBOJACHCTBUIO KOPPYIUH
npu I'yoepnarope PocToBckoii o01acTn

yn. Coumanuctudeckas, 1. 112,
r. PocToB-na-/lony, 344050
E-mail: upk@donland.ru, www.donland.ru
ten./akc (863) 240-15-92

Ne

YAORST\Rpo\09061842 123
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[Ipunoxenue Ne 20
K UHcTpykuun
O IEIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocToBckoii obnactu

OBPA3EL]
OJlaHKa KOMHCCHH 110 KOOpAUHAIIMU PaOOThI
MO NMPOTUBOJIEUCTBUIO KOPPYHIUHU B PocToBCKOM 0bnactu

Nzobpaxenue ['epba
PocrtoBckoit obnactu

IIpaBuTeENBLCTBO
PocTOoBCKOIM 00/1acTH

Komuccus
110 KOOPpANHAIINHN paﬁOTbI
1o HpOTHBOI[CﬁCTBHIO KOoppynuuu
B PocToBckoii o01acTu
yn. Couuanuctudeckas, 1. 112,
r. PoctroB-na-Jlony, 344050

E-mail: kpk@donland.ru, www.donland.ru
ten./akc (863) 240-12-53

Ne

YAORST\Rpo\09061842 123
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[Ipunoxenue Ne 21
K UHcTpykuun
O IEIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocToBckoii obnactu

OBPA3EIL]
OJlaHKa Mpe3uInyMa KOMUCCHU MO KOOPAUHALIMK PabOThI
MO NMPOTUBOJIEUCTBUIO KOPPYHIUHU B PocToBCKOM 0bnactu

Nzobpakenune ['epba
PocTtoBckoii o0nactu

IIpaBuTE/ILCTBO
PocToBCKOI 001acTH

Hpe3nzmyM KOMHUCCHH
110 KOOpANHAIINH paﬁoTbI
o I[pOTI’IBO,Z[EﬁCTBI’IIO KOppYIIIINH
B PocToBCcKO# 00/1acTH
yi. Conmanuctuyeckas, 1. 112,
r. PocToB-Ha-/lony, 344050

E-mail: kpk@donland.ru, www.donland.ru
ten./dakc (863) 240-52-77

Ne

YAORST\Rpo\09061842 123
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KYPHAJI

[Ipunoxenue Ne 22
K UHcTpykuun
O IEIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocToBckoii obnactu

ydeTa NOCTyIUIeHUA 0JaHKOB ¢ n300paxkenuem I'epba PocToBckoii o61actu

Ne Hara HaumenoBanu | KosunuectBo Homepa Hara [Ipumeuanue
/1 1 HOMEp € BUza OJlaHKa | HK3eMIULIpOB | OJAaHKOB | HOCTYIDICHHS
3aKasza OJIAHKOB OJIAaHKOB
1 2 3 4 5 6 7
KYPHAIJI
ydeTa BbIIaun OJaHKOB ¢ n300paxkeHueM I 'epba PocTtoBckoil o6nactu
Ne [ara HawnmeHoBanve Howmepa, HaumeHnoBanue | ®amunus, Pocniuce
/I BBIJIAYH BYja OaHKa | KOJMWMYECTBO | CTPYKTYPHOTO | HWHHIIMANBI | B MOTyYCHUU
(moiryuenus SK3EMIULIPOB | HOpa3ieicHusd | mojydarend | OiaHKOB
) GJIaHKOB 0J1aHKOB 0JIAHKOB
1 2 3 4 5 6 7

YAORST\Rpo\09061842 123
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[Tpunoxenne Ne 23
K UHcTpykuun
O IEIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocToBckoii obnactu

OBPA3EI]
ohOopMIICHHS TTPOTOKOJIA 3aCCTaHUS KOMHCCUH

HHPOTOKOJI
3acelaHusl KOMHCCHUH 10

(HaMMEeHOBaHUE KOMHCCHH)

(nata 3acenaHus)
r. PocToB-Ha-/{ony

[Ipencenarens ®amvummsa U.O.
CekpeTapb ®amunus HU.0.
IIpucyrcrBOBaIN: 30 yenoBeK (CMUCOK MPHUIIaraeTcs)

(ecu 10 15 4enoBek, TO B MPOTOKOJIC YKA3bIBAIOTCS (haMuIiu
C MHUIIMAJIaMU B ali()aBUTHOM MOPSIJIKE YEPE3 3aISTYIO).

ITOBECTKA JIHA:

1. O nopsjke MoAroTOBKM K KOH(DEPEHITUH.

I[OKJIaI[ Ha4daJbHHUKa OoTAcIIA. ..
2. O...
I[OKJ'IaI[ 3aMCCTHUTCIISI PYKOBOIAUTCIIA. ..

1. CJIYHIAJIN:
Gamuius U.O. — TEKCT JOKJIa/ia IPUJIaraeTcs.

BBICTVYIINJIN:
dammms U.O. — kpaTkas 3anuch BLICTYIUIEHUS (OT TPETHETO JIUTIA).

I[TOCTAHOBUWJIA (PEIIJIN):
1.1. OnoGpuTs...
1.2. ..

2. CJIVIUAJIN:
BBICTVYIIWJIU:
I[NOCTAHOBWJIA (PELOINJIN):

[IpeacenarenbCTBYOIIMA Iloammcs N.0. Oamuius

CekpeTapb [Moanuck N.O. Gamunus

YAORST\Rpo\09061842 123
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[Ipunoxenue Ne 24
K UHcTpykuun
O IEIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocToBckoii obnactu

PEECTP
[Iepelavy TEJIETPAMM Ha OTIIPABKY B 20 I.
(mecst)
«_» 20
No Anpecat Anpec [Ipumcuanue
/11
1 2 3 4
OOb11ee KOMMYECTBO MEPEIAHHBIX TEICTPAMM
ITepenan
(®.1.0., noanuck, JOMKHOCTb COTPYIHUKA)

[Tpunsn

(®.1.0., noanuch, TOJKHOCTD COTPY/THUKA)

YAORST\Rpo\09061842 123
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[Tpunoxenue Ne 25
K UHcTpykuun
O IEIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocToBckoii obnactu

OBPA3EI]
odopmiierus TenerpamMmabi (1)

I[TPABUTEJIbCTBEHHA

Anpec (c yka3zaHHEM IIOUYTOBOIO HHACKCA)
Komy (momxHOCTh, HHUIIUAIIBI, (DaMUTINS )

(TEKCT TenerpaMMel)

r. PoctoB-na-Jlony, 50
yi. Conuaiiucruueckas, 112

1-¢ 90097
[IpaBurenbcTBO PocTOBCKOM 00sIacTH «_» 20 r.
['ybepuatop
PocroBckon obnactu [Toamuce N.0. ®amuiansg

Bwuza npecc-cekperaps I'ybepraropa PocToBckoii o6nactu

YAORST\Rpo\09061842 123
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[Ipunoxenue Ne 26
K MHCcTpykiun
10 JEJIONPOU3BOJICTBY
B [IpaButenscTBe
PocToBckoit obnacTu

OIINCDH
TEJIErPaMM, [10/1aBAEMbIX IO OE3HATTMUHOMY PACUETY

I[TAO «Poctemexkom» 50

(HaI/IMeHOBaHI/Ie IPEANPUATHSA CBA3H, TAC [TIOAAIOTCA TeJIeraMMBI)

« » 20 T.
OtnpaButenb
[TpaButennctBo PocToBCKOM 06macTu
3amoHsAET IpEeANPHATHE, OPraHN3aIys, YIPEKICHIE 3anonHseT Tenerpad
Ne Kyna Kareropust | Oco6blif Bug, | TloamucHoi Komi- CTOUMOCTh KaccoBrlif Homep
wi TEICrpaMMel | TCICTPAMMBI HOMEP YEeCTBO TEJICTPaMMBI TEICTPAMMBI
CJIOB pyoneit KO-
(TapnHbIX) IESS

MecTo nedaTtu Htoro

TIPEIIPUATHS,

OpraHM3aLIT, (LOTKHOCTD) (TOATTUCH OTBETCTBEHHOTO (pactmadpoBka
YUpeKTEHHS TTATIA TIPEIPHSITHA, TTO/TITHCH)

OpraHH3aLnH, YUPEKISHHU)
Ormerku Kaccobl Teaerpada
TeJerpaMM Ha CyMMy pyOneit KOIIEeK
Mecro
KaJaCHOapHOTO
TIrTenIIe {CyMMy ITOBTOPUTH IIPOIMUCHIO)
Jac. MHH. IIpunsut onepaTop
(moamuce) (pacmudpoBKa IOAMUCH)

YAORST\Rpo\09061842 123
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[Ipunoxenue Ne 27
K UHcTpykuun
O IEIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocroBckoii obnactu

OBPA3EIL]
odopmiieHus Bxoasauieil TenedoHorpaMMel

HaumeHoBaH#e opraHu3aiiu Anpecar
JIOTKHOCTD, MHUIIUANEI B (DaMHATUs JOJDKHOCTD, MHUIIUANEI B (paMuIus
paboTHHKA, TICPCAABIIICTO paboTHHKA, TPUHSIBIICTO
tenedonorpammy; Ne Tenedona tenehoHorpammy; Ne Tenedona

TEJE®@OHOT'PAMMA
Iata HNupnexc Bpewms nepenaun
Tekcr

1. JomxHOCTh U (pamMuiug TULA, OT UMEHH KOTOPOTO NepenaeTcs TenedoHorpaMmma

YAORST\Rpo\09061842 123
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[Tpustoxenne Ne 28
K HCTpYKIIMM
110 JEJI0NPOU3BOJICTBY
B IIpaBurenscTBe
Pocrosckoii o6iactu
OBPA3ILIbI
JOKYMEHTOB 110 TJIAHUPOBAHUIO
nestenbHocTy [IpaBuTenscTBa PocToBCKOi 00nacTu

IJIAH
MeponpusTui [IpaBurenbcTBa POCTOBCKOM 001aCTH Ha HEAEIIO
¢ yuactuem ['ybepnatopa PocToBckoit 001acTH, IEPBBIX 3aMeCTUTENEH
u 3amectutencit ['yoepaatopa PoctoBckoit obsractu

c 110 20 r.
(mecst)
Ne Bpewms HanmeHoBaHME MEPOTIPUATHUSA IIpuanmaeT yuactue
/1 1 MECTO TIPOBEICHUS (©.N.0.)
1 2 3 4
(1ata) (IeHb HEIEIIN)
1.
2
Havansauk
OpPTaHU3alMOHHOTO OTJIENa
[TpaButenbcTBa PocTOBCKO#M 061acTH (moanuce) (.0. ®amumms)

damuius, UM, OTYECTBO UCIIOJIHUTEIIS
Tenedou ucnoaaUTENS

Y \ORST\Rpo\0906r842.123




133

YTBEPXJIAIO
3amecturens ['ydbepratopa PocToBckoit

o0J1acT — pyKOBOAMTENb arapara
[TpaBureibcTBa PocToBCKOM 001acTH

(moanucs) (1.0. ®amumnus)
« 20 T.
IJIAH
MeponpusTuii [IpaButensctBa PocToBCKO# 00acTu Ha
(mecs)
No HanmeHOBaHME MEPOIPUSTHS Bpewms u mecTo OTBETCTBEHHBIN [IpuanMaeT yuactue
/11 MIPOBCICHMUS (D.11.0.)
1 2 3 4 5
(narta) (neHb HEMETH)
1.
2.
Havansauk
OPraHU3allMOHHOr0 OTIEIIa
[TpaBuTenbcTBa PocTOBCKOM 001acTH
(moanuce) (N.0. ®amunus)

qDaMI/IJ'II/IH, HUMs1, OTUCCTBO UCIIOJIHUTCIIA

Tenedon ucrronmauTens
Y AORST\Rpo\0906r842.123
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[MTPEJJIOKEHUA

110 TIPOBEJICHUIO MeponpusiThid ¢ yuactuem ['ybepraropa PocTtoBckoit obracTu B 20 r.
(Mmecsr)
Ne | HaumenoBaume | Ilpemiaraemas | HaumenoBanue XapakTepucTuka Kparkas OTBETCTBEHHBIM
/11 | MyHUIIMTIAJIBLHOTO | J1aTa (1epruon) MEPOIPUATHS MEPOIPHUSITUS XapaKTEPUCTHUKA (®.1.0.)
oOpasoBanusi IPOBEIEHUS 00BEKTOB 1IOCEIICHUS
1 2 3 4 5 6 7
Oo6nacTHbIC (30HAJIBHBIC) MEPONIPUATHS B X0€ pabounx moe3aok I'yoepHaTtopa PocToBckoit odnactu
B MYHUITUTIAIHLHEBIC 00pa3oBaHus B POCTOBCKO# 0b1acTH
1.
2
3acegaHusi KOOPAUHAIIMOHHBIX, COBEIIATEIBHBIX M MHBIX KOJJIETHAIBHBIX OPTaHOB
3.
4.
[Tpa3AHUYHBIC, TOP’KECTBEHHBIE U TAMSITHBIC MEPOIIPHUSITHS
5.
6.
Jpyrue MeponpusTus
7.
8.

Y \ORST\Rpo\0906r842.123
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YTBEPXIAIO
['y6epnarop
PocToBckoii o0mactu

(moanmcp) (N.0. davumst)
«__» 20 T.
IIJIAH
MeponpuaTtuii [IpasutenscrBa PocToBckoit o0nactu Ha kBapran 20 T.
Ne HaumeHnoBaHue MeponpusTUs Cpok OTBETCTBECHHBIN [IpuHUMaeT yyactue
/I HICITOJTHCHHS (®.1.0.)
(xoHKpETHAas JAara
WJIU TIEPHOJT)
2 3 4 5
1. 3aceganusi KOOPAMHAIMOHHBIX, COBEIIATEbHBIX M MHBIX KOJUIETHAJIBHBIX OPraHoB
2. Boiesnpl rpynn ry0epHaTOPCKOro KOHTPOJIS
3. Cogemannsi, KOH(QEPEHIINN, CEMUHAPBI, 3aCCHaHus
3.1.
3.2.
4. BricraBku, popymsl, pecTrBalin, KOHKYPChI, aKI[UU
4.1.
4.2.

Y \ORST\Rpo\0906r842.123
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1

2 | 3 4 | 5
5. KynbTypHBIE, CHOPTUBHBIE, JETCKO-IOHOUIECKUE MEPONIPUATUS
5.1,
5.2.
6. HpaBI[HI/I‘lHBIC, IO6HJ'ICI>1HBIG, TOPKCCTBCHHBLIC MCPOIIPUATH, Od)I/II_[I/IaJ'IBHble BU3UTHI
6.1.
6.2.

3amecturens ['ybepaaropa PoctoBckoi
00JaCTH — PYKOBOJUTEIb arapara
[IpaBuTennscTBa PocToBCKOM 00acTu

(moanuce) (M.0. ®amumnus)
(DaMI/IJ'II/IH, UM, OTUHCCTBO UCITIOJTHUTCIIA
TenedoH ucmoHUTENS
IIJTIAH
MeponpusaTuil ¢ yaactuem I'yoepHaTtopa PoctoBckoii obmactu B kBaptane 20 T.
No [ HammenoBanue ConepxxaHne Y4dacTHUKH Mecto Cpokn JlnatensHOCTH OTBETCTBCHHBIN
I/Tl| MEpPOMpPUATHS MEpOTPUATHS MEpONPUATUSL | HPOBEACHUS | NPOBEACHUS MIPOBEACHUS 3a MPOBE/ICHHUE
(npenBapuTenbHast | (MpeanoiaracMbii (KOHKpETHast (B MUHYTaX) MEPOTIPHUATHS
MIOBCCTKA) COCTaB aTa Wiu (®.N.0.,
1 KOJUYECTBO) MICPUOT) JOJKHOCTB )
1 2 3 4 5 6 7 8
1.
2.
3.

Y \ORST\Rpo\0906r842.123
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YTBEPXIAIO
['y6epnarop
PocToBckoii o0mactu

(moanmcp) (N.0. davumst)
« _» 20 T.
IJIAH
pabotsl [IpaBuTenncTBa PoctoBckoit o61actu Ha 20 ToJ
No HaumeHnoBaHne MeponpusaTHUs Cpok Hcnonautens KonTpons
/11 HCOJIHCHUS 33 UCHOJIHEHUEM
1 2 3 4 5
I. Peanu3zanus HallMOHATBHBIX TPOEKTOB B PocTOBCKOM 00/1aCTH
1.1.
1.2.
2. Peanuzarus rocy1apcTBEHHBIX, PpETHOHABHBIX M HHBIX MPOTpaMM B POcTOBCKOI 00macTu
3. CosepmiencTBoBanue B3auMoieicTBus [IpaBurtenncrBa PocToBCKOM 001aCcTH ¢ OpraHaMu MECTHOTO CaMOYIIPABJICHUS
4. 3acelaHusl KOOPJUHAIMOHHBIX, COBEILATEIbHBIX U UHBIX KOJUIETHATbHBIX OPTaHOB
4.1.
4.2.

Y \ORST\Rpo\0906r842.123
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| 2 3 4 5

5 HopMoTBopueckas 1esITenbHOCTD

5.1.

5.2.

6 Cogemanusi, KOHQEPEHIINU, CEMUHAPI, 3aCCIaHNs

6.1.

6.2.

7 BrictaBku, popymel, pecTuBanu, KOHKYPChI, aKIIUU

7.1.

7.2.

8 KynbTypHBIE, CHOPTUBHBIE, AETCKO-IOHOLIECKHE MEPOTIPUATHS

8.1.

8.2.

9 [Ipazpnuunslie, 10OUIEHHBIE, TOPKECTBEHHBIE MEPOIIPUATHS, OPULHATIBLHBIE BU3UTHI

9.1.

9.2.

10. [IpoBepku, KOHTPOJIb UCIIOIHEHHS], TOATOTOBKA aHATUTHUECKUX, HH(POPMAITMOHHBIX MaTepHasIoB

10.1.

10.2.

3amecturens ['yoepHaropa PocToBckoi
00J1aCTH — PYKOBOJIUTENb alapara
[IpaBuTenscTBa PocToBCKOIM 00nacTu

(moammck) (N.0. damummst)

damumnust, UM, OTIYECTBO HUCTIOIHUTENS
Tenedon ucrronmauTens

Y \ORST\Rpo\0906r842.123
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NHOOPMALIMA

0 HeucnoJiHeHuu 1yHkToB [itana meponpusaruil [IpasurenscrBa PocToBCKO

oOJlact 3a 20 r., C yKazanvueMm IpuIuH
(Mecs)
Ne Howmep HanmeHnoBaHue Cpoxk KonTpoib dopMa oTueTa [Tpu4uHbI
/1 MEpPONPUATHUS MEpOIPHUITHUSA WCIIOJHeHUS 3a 00 ucmonHeHuu (BU, | HEUCIIOTHEHUA
B COOTBETCTBUH B COOTBETCTBHM | MCIIOJHEHUEM | PETHCTPALMOHHBIN MEPOINPHUATHUSA
¢ Ilnanom ¢ [lnanom Ne mokymenTa)
MEPOIPHUATUH MEPOINPUATHHA
[IpaBuTenscTBa IIpaBuTenscTBa
PoctoBckoit o0nactu PocToBckoi
Ha 20 r. obnactu
(Mecsii)
1 2 3 4 5 6 7
1.
2.
3.
4.

Y \ORST\Rpo\0906r842.123
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[Ipunoxenue Ne 29
K UHcTpykuun
O IEJIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocroBckoii obnactu

OBPA3ILIbI HITAMIIOB
1U1sl IPUMEHEHNU B fenomnpou3BoacTse [lpasutensctBa PocToBckoii obnactu

Bx. No PeructpanimoHHbIN ITAMIT
« » 20 r. Pazmep B peaenax 70 x 20 mm

VYipasneHre JOKyMEHTAIIMOHHOTO 00eCTICUCHUS
IIpaBurerscTBa PoctoBckoit o0macTu

Perucrpaumonnbiv mramin
IIpaBuTENBECTBO
y Pazmep B npegenax 40 x 40 mm
PocroBckoii obiracti
[MPUHSATO
12 mas 2014
OTtnen
ACIOMPOU3BOACTBA
IItamm ornesa
HOPMATHUBHBIX TOKYMCHTOB
IToamucano
JUTSA TIOATBEPKACHUSA COOTBETCTBHUS
¢ npumeHenuem Jl1
pacrcHaTaHHoOro JOKyMCHTA

€ro 3JIEKTPOHHOU KOIIMU
Pa3smep B mpenenmax 40 x 15 mMm

[IpoekT moctynui ]_HTaMH oTIena
B OTACJ HOPMATHBHBIX JOKYMCHTOB
HOPMATHBHbLIX TOKYMCHTOB
Aata TIO/ITHACE AJIL IIPOCKTOB IIPABOBEIX AKTOB
Ha 6YM3,>I(HBIX HOCHUTCIIAX
Pa3smep B npeaenax 65 x 20 mm

IIpoekT npuHAT Ha 3acejaHUN IIITamiI oT nesa
[IpaBuTenserBa PoctoBckoit obnactu
HOPMATHUBHBIX TOKYMCHTOB
AJI1 IIPOCKTOB IIPAaBOBLIX dKTOB

1078 Pasmep B pegenax 65 x 20 mm
[ToaneXuT Bo3Bpary [ITamn i TOKYMEHTOB,
10 MOJICKAIUX BO3BPATY

Pasmep B npenenax 42 x 19 mm

Y AORST\Rpo\rpo714.£23.docx
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BEPHO

CIICUATICT-3KCIIEPT
YHOpaBIeHHS TOKYMEHTALILOHHOT O
obecrieueHHUA
IlpaButenserBa PocToBekoit ob6aactu

(noaruce) (®.N.0.)

(mata)

IItammo oTnena
HOPMATHBHBIX JOKYMCHTOB
JUTS 3aBCPCHUST KO TIPABOBBIX aKTOB
Pazmep B mpeacnax 60 x 40 mm

BEPHO

TIAaBHLIN CIICIHATINICT
yIpaBJIeHHAS JOKYMEHTAIIMOHHOTO
obecnedyeHus
IlpaButenserBa PocToBekoit ob6aactu

(noaruce) (®.N.0.)

(mata)

3ABU3UPOBAHO
¢ mpumeHeHueM 11
YrpapineHne JOKyMEHTAITHOHHOTO obecrieueHUs

(moamuce) (®.H1.0)

(nara)

KOHTPOJIb

MMOAIMNCAHO
¢ mpuMeHeHneM D11
YnpapueHue JOKyMEHTAIIOHHOTO
obecnieuenus [paBuTenscTBa
PocroBckoii ofnactu

(oaruce) (®.H1.0.)

(mara)
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[IItamn oTnena
HOPMATHBHBIX JOKYMCHTOB
JUTS 3aBCPCHUST KO TIPABOBBIX aKTOB
Pazmep B mpeacnax 60 x 40 mm

ITammn oToena
HOPMATHUBHBIX JOKYMEHTOB
JUTS TIOATBEPKICHUS COOTBETCTBUS
pacrne4aTaHHOro JOKyMEHTa
€ro 3JIEKTPOHHOW KOINHU
Pasmep B penenax 60 x 40 mm

KOHTPOJIbHBIN IITaMII
Pa3smep B npemenax 30 x 18 mMm

[ITamn oTena 1ea10npoOU3BOACTBA
JUTSI IOITBEPIKICHUSI COOTBETCTBUS
pacreyaTaHHOro 3JIEeKTPOHHOTO
JOKYMEHTa €ro 3JIEKTPOHHOH KOMUU
Pasmep B npeaenax 60 x 40 mm
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KYPHAII
y4eTa BblIa4U [1€4aTeN U IITAMIIOB

[Ipunoxenue Ne 30
K UHcTpykuun
O IEIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocToBckoii obnactu

Ne | Orrucku Komy BeIgaHO Jara [Ipumeuanue
I/ | TIe9aTel | HaMMEHOBAaHHE bamunms, JaTta BO3Bpara (oTMeTKka
u HoJIpa3AciIcCHHs, WHUIHAIIBI W pacliucka | W paclmcKa 00
IITAMITOB |  TJ€ XPaHATCA OTBETCTBEHHOTO | B IMOJIYYEHUU | B IPUEMKE |YHUUTOKCHHH)
N€YaTH W IITaMITbI T
1 2 3 4 5 6 7

YAORST\Rpo\09061842 123




143

[Ipunoxenue Ne 31
K UHcTpykuun
O IEIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocToBckoii obnactu

JK3.

PEECTP
nepenayu oOpallleHui Ha OyMaKHOM HOCHUTEJIE B YIIPABICHUE
no pabore ¢ oOpalleHUsIMU rpakaaH u opranuzauuii [IpaBurenscTra
PocToBckoil 001acTH, 3apEeruCTPUPOBAHHBIX B OT/ETE AEIONPOU3BOICTBA

3a (1acTp)
(Ztenpb, MecsIr)

Ne myHKTa Bux noxkymenTa Ne PK Jlara per. Cozepxanne Kopp./Ioanucan
Uroro: nepenano mT. ( IPOMHUCHIO)
Iomywamn
(TOMKXHOCTB) (moamck) (®.1.0.) (Bpemsi)
Iepenan
(AOMKHOCTH) (Tomucs) (®.N.0.) (otmeuaTano)
PEECTP

nepeaavy oOparieHui, MOCTYUBIITNX TTIOBTOPHO Ha OyMa)KHOM
HOCHTEIIC U NIEPE/IaHHbIX B YIIPaBJICHHE 1O paboTe ¢ 0OpallicHUIMU
rpaxkaaH u opranusanuii [IpasutensctBa PocToBckoii obmactu

3a (dactp)
(teHb, MecsIr)

KonuuectBo Hamnmenosanue
HuceM

H OPTaHW3ANMUIA:

Yupapaenne Ilpe3suaenta Poccemiickoit @enepanun mo pabore ¢ o0palleHHAMH TPakiaH

IMpokyparypa PocroBckoii obnactu:

Jnf coTpyIHMKOB YNIPABJICHHA:

I[OJ'I)KHOCTL CrIeNHAJIUCTA, IIPUHABIIETO KOPPECIIOHACHIIUTIO

(nojrmuce) (®.1.0.)
Bpems

Hroro ouceM
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[Ipunoxenue Ne 32
K UHcTpykuun
O IEIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocToBckoii obnactu

Ilepemada KOppECIIOHACHIINN COTJIACOBAaHA

PYKOBOJAMUTEND CTPYKTYPHOT'O NOAPA3AETICHUS
damMuinus, THALHAIbI

IOJINCH

JaTta
PEECTP
Iepeaadu KOppeCIOHICHINN
B IIpaBurennscTBo POCTOBCKO#M 00JIaCTH 1)1 peruCTpaIlun
Ne Komy HUcxopsmuii | OrpaHuunTEIbHAS Komnu- KomauuectBo
/T | ajgjpecoBaH | HOMEp MUChMa MOMETKa YeCTBO JIMCTOB
JIOKYMEHT JINCTOB IIPUIOKEHUS
IMMChbMa
ITepenain
(bammuust, THUIHATIBL, TIOATIACH)
[Tpunsn

(bammuust, THUIHATIBL, TIOATIACH)
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[Tpunoxenne Ne 33
K UHcTpykuun
O IEIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocToBckoii obnactu

HaunmeHoBaHWEe CTPYKTYPHOTO
noapazaenenus [IpaBurenbcTra
PocroBckoi o0macTi

Peectp Neo OT « » 20 T.
JIOKYMEHTOB, BO3BpAIlCHHBIX B
Ne | Homep obOpaimenus Anpecat O0GocHoBaHue
I/T1
Bo3spamnieno obparnieHuit
Cremnanuct
[Tosryueno oOparenui
Cremnanuct
« » 20

YAORST\Rpo\09061842 123
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[Ipunoxenue Ne 34
K UHcTpykuun
O IEIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocToBckoii obnactu

IIpaBuTtenscTBO
PocToBckoii obnactu

HaumeHnoBanune
CTPYKTYPHOI'O
NIOAPA3ACIICHUS
HOMEHKJIATYPA JEJI
Ha roj
HNunekc | 3aronosok gena |  KonugectBo Cpok xpaHeHHUs IIpumeuanne
nena TOMOB (uacteit) | nena u Ne crarbu
110 TICPEYHIO
1 2 3 4 5
PykoBoaurenp
CTPYKTYPHOTO IOAPA3ACICHUSA [Toanuck N.0O. Gamunus

[arta

YAORST\Rpo\09061842 123




IIpaBuTensCTBO
PocToBckoit o0nacTu
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[Tpunoxenue Ne 35
K UHcTpykuun
O IEIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocToBckoii obnactu

YTBEPX/IAIO
[IepBeIil 3ameCcTUTENL PYKOBOIUTEIIS
anmnapara IIpaBurensctBa PocToBckon

HOMEHKJIATYPA JIEJI 00JacTH — YNPaBJISIOUIUN JeTaMu
Ha roj
(moaIuch) (MHAIIAITEL, (HAMUAITHS)
« » 20 T.
Wunekc | 3arosoBok gena | KonanuecTBo Cpok xpaHeHus IIpumeuanue
neia nen nena u Ne cratbeu
110 IEPECYHIO
1 2 3 4 5
Hazpanue pazgena
Havanenuk ynpasienus
JTOKYMEHTAIIMOHHOTO 00ECIICUCHUS
[IpaBuTenscTBa PocToBCKOM 00acTu [Hoamuce N.0O. ®amuius
Bu3a yma, oTBETCTBEHHOT O 3a apXUB
COI''TACOBAHO COI''TACOBAHO

ITporokon OK IlpaBurenbcTBa
PoctoBckoit obnactu

OT « » No

YAORST\Rpo\09061842 123

ITporokon IIIK komureTa
10 YIPABJICHHUIO apXUBHBIM
nesiom PoctoBckoit o0actu

OT « » No
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Htorosas 3anucek o KaTCropruiax U KOJINYCCTBC ACII,

3aBEJICHHBIX B roay B IIpaButenbctBe PocToBckoii obmactu
[To cpokam XpaHeHUs Bceero B ToM uncne
nepexoaamux | ¢ otMeTkoi « 11Ky
1 2 3 4
[TocTostHHOTO

Bpemennoro (caeie 10 yet)

Bpemennoro (go 10 ner
BKJIIOUHTEJILHO)

Htoro

Havaneauk ynpaBneHus
JOKYMEHTAIIMOHHOT'0 00eCceueHus
IIpaBuTenbcTBa PocTOBCKOM 00acTu Iloanwuce HN.0. ®amunus

[lara
HrtoroBslie cBejieHMs NIEPEIAHbI

B apxuB IIpaBureisibcTBa PocToBckoit o0actu

OTBETCTBEHHBIN
3a MPEJOCTABIICHUE CBEICHUMN
PabOTHUK CTPYKTYPHOTO
niopasaenenus llpasurenbcrBa
PocroBckoii obJiactu [Moauce N.0. Gamunus

JlaTa

YAORST\Rpo\09061842 123
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[Ipunoxenue Ne 36
K UHcTpykuun
O IEIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocToBckoii obnactu

OOPMA
00JI0KKH Jiej1a TOCTOSTHHOTO ¥ BpeMeHHOoTo (cBbitie 10 ner)
CPOKOB XpaHECHHS U 110 JIUYHOMY COCTaBY

(HanMeHOBaHKE TOCYJAPCTBEHHOTO apXUBA)

(HaMMEHOBaHKE UCIIOIHHUTENRHOTO Oprana PocTosckoii o6macTH)

(HaMMEHOBAHHE CTPYKTYPHOTO MOIPa3ACICHMS)

JIEJIO No Tom No

(3aroJI0BOK Jie7a)

(kpaiiHue naThl)

®oug Ne Ha JIACTaxX
Omuce Ne
Heno Ne XPaHHUTh

YAORST\Rpo\09061842 123
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[Ipunoxenue Ne 37
K UHcTpykuun
O IEIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocroBckoii obnactu

JINCT-3ABEPUTEJIb nema Ne

B neso nogmuTo u npoHyMepoBaHO JIUCTOB.
(mdppaMu 1 IPOTIHUCHIO)
c Ne mo Ne ,
B TOM 4YUCJIE:
JIUTEPHBIE JIUCTHI ;
MPOIYyILIEHHBIE HOMEPA
+ JIMCTOB BHYTPEHHEN OMHUCH

OcobennocTu GU3NIECKOro COCTOSHUS Howmepa nuctoB
U popMUpOBaHUs Aeiia

1 2

HanmMeHoBaHHE NOKHOCTH
JIMLA, COCTABISAIOLIETO
3aBEPUTENBHYIO HAAINUCH [Moanuck N.0. Gamunus

YAORST\Rpo\09061842 123
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[Tpunoxenne Ne 38
K UHcTpykuun
O IEIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocToBckoii obnactu

BHYTPEHHAA OITNCH
JJOKYMEHTOB JIEJIA
No
Ne Nuaekc Hata 3aro0BoOK Howmep [IpuMeudanue
/I | JOKYMEHTa | JOKYMEHTa JIOKYMEHTA JIACTA JIena
| 2 3 4 5 6
HUroro JOKYMEHTOB.
(1 pamMu ¥ IPOMHCHIO)
KosimuecTBO JIMCTOB BHYTPEHHEH OIIUCU JIUCTOB.

(1mudpaMu ¥ IPOTIUCKHIO)

HaumenoBanne noJKHOCTH
JIMLA, COCTaBUBLIETO
BHYTPCHHIOKO OINCH [Moammce N.0O. Gamunusd

JlaTa

YAORST\Rpo\09061842 123
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[Ipunoxenue Ne 39
K UHcTpykuun
O IEIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocroBckoii obnactu

YTBEPX/JAIO
PykoBonutens CTpyKTypHOTO
MoApa3ACICHUS
(moamucs) (MHuIMAaNG, GamMuIns)
« » 20 T.
AKT
Ne

O BBIJICJICHUU K YHUUTOXCHUIO
APXUBHBIX TOKYMCHTOB™,
HE NMOJJICKAIINX XPAHCHUIO

Ha ocHoBanum IlepeuHss TUIOBBIX YIPABICHYECKHUX APXHBHBIX JTOKYMEHTOB,
oOpa3syroluxcsi B MpoOLecce MAEITEIbHOCTH TOCYIapCTBEHHBIX OPraHoOB, OPraHoB
MECTHOI'O CaMOYIIPaBJIEHHUS W OpPraHu3aluid, C YKa3aHHUEM CPOKOB HMX XPAaHEHUS

(BBIXOJTHBIC JAHHEIC TICPCYHS TJOKYMEHTOB C YKa3aHHEM CPOKOB UX XPAHCHHUA)
0T06paHBI K YHHYTOXCHHIO KdK HC HMCHOIINC HaquO—HCTOqueCKOﬁ OCHHOCTHU
H yTpaTUBIINUC ITPAKTUYCCKOC 3HAUYCHNUC NOKYMCHTEI!

Ne | 3aronosox | I'oger | Homep | Homep |KomuuectBo | Cpok xpanenus | [Ipumedanue
/1 nerna OIINCH el Xp. ea. Xp. ¥ HOMEpa
(rpynmoBoi 110 OIIHCH craTei
3aroJI0BOK 10 TIEPEUHIO
JIOKYMEHTOB)
1 2 3 4 5 6 7 8
Hroro el Xp. 3a

(uudpaMu U IPONUCKHIO)

OTBETCTBEHHBIN PaOOTHHUK
3a BEJICHHUE JCIONPOU3BOJICTBA
B CTPYKTYPHOM MOAPA3ACICHUN [Moanuck N.0. ®amunus

>kl_IpI/I BBIACJIICHUHY K YHUUTOXKCHHIO JOKYMCHTOB C HCTCKIIUM CPOKOM XPAaHCHHUA U3 CTPYKTYPHBIX
HO}Ipa?;JICJ'IeHI/Iﬁ HpaBI/ITeJH)CTBa Pocrosckoii O6J]aCTI/I, IMpru COCTABJICHUUN AKTa CJIOBO ((apXHBHBIﬁ))
HCKIIIOYAacTCA.
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[Ipunoxenue Ne 40
K UHcTpykuun
O IEIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocToBckoii obnactu

T'OCYOAPCTBEHHBII APXUB
POCTOBCKOH OBJIACTU

(ma3Banue omnga)

®OHJT Ne
OIIUCH Ne

(Ha3BaHHE OTIHICH)

YAORST\Rpo\09061842 123

(KpaitHue MaThl 1eT)
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[Tpunmoxenne Ne 41
K UHcTpykuun
110 AEJIONPOU3BOJICTBY
B [IpaBurenbcTBe
PocroBckoii obnactu

YTBEPX/IAIO
IIepBbIit 3aMECTUTENIb PYKOBOAUTEIS
armaparta [IpaButenscTBa PocTOBCKOM
00J1aCTH — YNIPABJIAIONIUHN Je1aMu

(moanuce) (MHULMAEL, PaMUITHS)
« » 20 r.
®ong Ne
Onuch Ne
JIeJI [IOCTOSIHHOTO XPaHEHUst
3a roJI
No | Uanmexc | 3aromoBok | Kpaitaue natsl KosmuecTBo IIpumeuanne
n/ eia nesa JINCTOB
1
1 2 3 4 5 6
| | | Hazpanue pa3z[e|na |
B nanubIi pas3aeisr onucu BHECEHO el

¢ No
JUTCPHBIC HOMEpa:

o Ne

(i pamMu 1 IPOTIHCHEO)
, B TOM 4HCJIE:

MPONYIIEHHbIE HOMEpA:

HaumenoBanne noi1KHOCTH
COCTaBHUTCIIA OITHUCH

HaumenoBanmue JAOJDKHOCTHU
Juna, OTBCTCTBCHHOI'O 3a ApXHB

COT'JIACOBAHO
IIpoTtokon OK IIpaBuTenscTBa
PocToBckoii obiactu

No

OT « »

YAORST\Rpo\09061842 123

IHoammce N.0. ®amunus
Iloamuce HN.0O. Gamuansg
YTBEPXJIEHO

IIpotoxkon DIIK komuteTa
10 YTPABJICHUIO APXUBHBIM JEJI0M
PocTosckoit obmactu

OT « » No
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[Tpunmoxenne Ne 42
K UHcTpykuun
110 AEJIONPOU3BOJICTBY
B [IpaBurenbcTBe
PocroBckoii obnactu

YTBEPX/JAIO
IIepBbIi1 3aMECTUTEIb PYKOBOIUTEIS
annapara [IpaeurensctBa PocToBCKOM
00J1aCTH — YIPaBJISIONTUHN JCTaMu

(moamuce)  (MHULMANBI, (haMUIUS)
« » 20 T.
®ong Ne
Onuch Ne
JIEJ1 110 JIMYHOMY COCTaBY
3a roj
Ne | Unpexc | 3aromoBok | Kpaiinue Cpok | Kommuectso | [Ipumeuanue
/m | jgena Jesa J1aThl XpaHEHUs JUCTOB
1 2 3 4 5 6 7
B naHHBIN pa3gen OnucHu BHECEHO aen

¢ No mo Ne

(1upaMu ¥ IPOTUCHIO)
B TOM YHCIIC:

>

JUTEpPHBIE HOMEpA:

IIPOIYIICHHBIE HOMEPA:

HaumenoBanue
JIOJDKHOCTH COCTABUTEIIS OIUCH

HaunmenoBanne noiKHOCTHA
JIAIa, OTBETCTBEHHOTO 34 apXHB

COTJTACOBAHO
IIpotokon OK IIpaBuTenbcTBa
PocToBckoii o0nactu

OT « No

YAORST\Rpo\09061842 123

IHoamucs N.O0.damuius
Iloammce HN.O0.®amunnnsa
COI''TACOBAHO

[IpoTokon DIIK xomuTeTa
10 YIIPABJICHUIO APXUBHBIM JICTIOM
PocroBckoit o6actu

OT « » No
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[Tpunoxenne Ne 43
K UHcTpykuun
O IEIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocToBckoii obnactu

YTBEPX/IAIO
IIepBbIil 3aMECTUTENb PYKOBOAUTENA
armapara IIpaBurenscTBa PocToBCKkOU
00JacTH — yNpaBIAOIIUNA JeTaMu

(moamucs) (MHuIMAaNG, GamMuIns)

« » 20 T.

AKT
Ne

O BBIACIICHHMH K YHUYTOXCHHUIO
APXHUBHBIX JOKYMCHTOB,
HC IMOAJICKAIIINX XPaHCHHUIO

Ha ocHoBanun
(HaBBaHI/Ie W BBIXOJHBLIC NTAHHBIC Hepe‘IHH I[OKyMeHTOB C yKaBaHI/ICM CpOKOB ux XpaHeHI/IH)

OTOOpaHbl K YHHUYTOKCHHIO KaK HEC HMCIOIIMEC HAYYHO-UCTOPUUYCCKON IICHHOCTHU
U YTPaTUBIIHUE NPAKTUUECKOE 3HAUCHHUE TOKYMEHTHI (poHaa No

(Ha3BaHue oHaa)

Ne | 3aromoBox | T'omer | Homep | Homep | KommuectBo Cpok ITpnmeuanne
/1 nena onucu* el1. Xp. el. Xp. XpaHeHus
(rpymmoBoi 10 OITUCHU 1 HOMEpa
3aroJ0BOK craren
JOKYMEHTOB) 10 TIEPEUHIO
1 2 3 4 5 6 7 8
Hroro ell. Xp. 3a

(TudpaMu U IPOTTUCKHIO)

Onucu aen NoCTOSSHHOIO XpaHEHUS 3a rO/ibl YTBEPKICHBI
OIIK xomuTeTa MO yHpaBlICHUIO apXUBHBIM fiesioM PocTtoBckoii obacTu.

(IPOTOKOJI OT « » 20 r. Ne )
HaumenoBanne
JOJDKHOCTH JTULA,
OTBETCTBEHHOTO 32 apXUB [Toanuck N.0. ®amunus

YAORST\Rpo\09061842 123



157

COI'JTACOBAHO
[Tporokon OK IlpaButenscTBa PocToBCKOI 00nactTu

OT « » No
I[OKYMCHTBI B KOJIMYCCTBC CH. Xp.:
(uudpaMu ¥ IPOMUCKIO)
Ha 6YMEDKHOM HOCHUTECIIE BECOM KT CAAHBbI

Ha YHHYTOXKCHHUC,
Ha 3JICKTPOHHOM HOCHTCIJIC CAaHbl HAa YHHUYTOXCHUC

(cioco® yHUYTOXKCHUS)

HaunMmenoBanwne 10IKHOCTH
paboTHHKA, CJIABIIETO JIOKYMEHTHI Iloammcs N.0. damuius

[lara

N3mMmeHeHus B YUYCTHBIC TaHHBIC BHCCCHBI

HaumenoBanue nomxHoctu
paboTHHKA apXuBa, BHECIIETO
U3MEHEHMS B YUETHBIE TOKYMEHTHI IToanuce N.O. Gamunus

[arta

*[Ipu BBIIEICHUM K YHUYTOXKEHHIO IOKYMEHTOB, MpPH MOJATOTOBKE NEII K IEpeAade B apXuB
opranm3zanny rpadsr 4, 5 He 3aMOIHAIOTCA.
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[Ipunoxenue Ne 44
K UHcTpykuun
O IEIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocToBckoii obnactu

YTBEPX/IAIO
IIepBbIil 3aMECTUTENb PYKOBOAUTENA
armapara IIpaBurenscTBa PocToBCKkOU
00JacTH — yNpaBIAOIIUNA JeTaMu

(moamucs) (MHuIMAaNG, GamMuIns)

« » 20 T.

AKT

Ne

O BBIJICJICHAN K YHUYTOXKEHUIO
3JIEKTPOHHBIX JIOKYMEHTOB,
HE MOJUIeKAIIUX XPAHEHHIO

Ha ocHoBanun

(Ha3BaHWE W BBIXOJIHBIC JIAHHBIE TIEPETHsI IOKYMEHTORB C YKa3aHHEM CPOKOB MX XPaHCHH)

OTOOpaHbl K YHHUYTOKEHHI0 KaK HE HMEIIIME Hay4YHO-UCTOPUYECKOH IIEHHOCTU
U yTPATUBIIME IIPAKTUYECKOE 3HAauyeHUE JOKyMeHThl llpaBurenbcrBa PocTOBCKOM
obnacTu

Ne | 3aronosok mena | Kpaithue | Homepa Unpnexc Komu- Cpok [Ipumeua-
n/m | wmu rpynmoBoit JIaTHI oTMCeH Jiena 1mo 4eCTBO XpaHCHHA U HUC
3arOJIOBOK HOMCHKIIA- | nogyMeH- HOMEpa
JOKYMEHTOB Type WIN TOB cTaTel 1o
Ne nesta (etutt) MIEPETHIO
110 OTIACH
1 2 3 4 5 6 7 8
Hroro €. Xp. 3a

(mmdpaMu 1 IPONIHUCHIO)

Onucu aen NoCTOSIHHOTO XPaHEeHUS 3a TOJbI
YTBEPKJICHBI, a 10 JIMYHOMY cOcTaBy cornacoBanbl ¢ JIIK komuTeTa o ynpaBieHHUIO
apXUBHBIM J1eJioM PocToBckoit oOnacTu.

(IPOTOKOJI OT « » 20 r. Ne )
HaumenoBanune
JOJDKHOCTH WA,
OTBETCTBEHHOI'O 32 apXUB [Toanuck N.0O. ®amunus
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COI'JTACOBAHO
[Ipotokon DK IlpaButenbctBa PocToBCkoit o61acTu

OT No
JIOKyMEHTBI B KOITUYECTBE el., pa3MepoM M6
(udpamu u IPONKUCHIO)
YHUYTOXKCHBI 110 aKTy 00 YHHUTOXKCHUHU Ne
HaumenoBanue
JTOJDKHOCTH paOOTHHKA [Toanuce N.0. ®amunusg

YAORST\Rpo\09061842 123
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[Tpunoxenue Ne 45
K UHcTpykuun
O IEIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocToBckoii obnactu

CIJATOYHAZ OIIMCH AEJI

3a

roa

HaunmenoBaHne CTpyKTypHOTO
noapasaenceHus [IpaBurenscTBa PocToBCkoit 0o61acTu
(B COOTBETCTBHH C KIACCU(PUKATOPOM CTPYKTYPHBIX IOIPa3ACIICHAN 32 CIABACMBII TICPUO)

Ne HNunexc 3aroJIoBOK Konu- Jara Cpok IIpumeuanne
n/n aerna 1o Jelia o YECTBO 3aBeJICHUS] | XpaHEHHS 110
HOMEHKIIAType | HOMeHKIaType | TOMOB | Oena— aaTa | HOMEHKIAType
OKOHYaHHS
Jiena
1 2 3 4 5 6 7
1.
2.
3.
I[ena B KOJIMYCCTBC CAMHUL XPAHCHHUA CAAJI:
(TOKHOCTB) (moamucs) (®.1.0.)
I[ena B KOJIMYCCTBC CAVMHUI XPAHCHWA IIPHHAIL
(IOMKHOCTB) (moamucs) (®.1.0.)
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[Ipunoxenue Ne 46
K UHcTpykuun
O IEIONPOU3BOJACTBY
B [IpaBurenbcTBe
PocToBckoii obnactu

COI'NTACOBAHO
HavanpHuk otnena aenonpons3BoacTBa
yIIpaBI€HUA TOKYMEHTAIMOHHOTO 00eCTICUeHHS
[IpaButenbcTBa PocTOBCKOM 0OmacTu

(moanucek) (maummaiel, pamuims)
« » 20 r.
3AKA3 Ne

Ha KOIIMPOBAJIBLHO-MHOXHWUTCJIBHLIC pa6OTBI

[Ipuemuas, noapasaeneHue
HanmenoBanue nokymMeHnrta

KosmnuecTBo 11CTOB . KosmnuecTBo 3K3eMILISIpOB
Cnoco0 pa3sMHOKCHUSI U MacIITad
Pacxon 6ymaru . CpOYHOCTH UCTIOTHCHUS

PykoBoauTens moapa3acicHus

(moAMUCh, MTHULUAIBI, (paMUITHSA )

Jara

Nunnmansl, GpaMuvs ¥ TeIePOH UCTIOJTHUTEIIS
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[Ipunoxenne Ne 47
K UHcTpykmn
O IEJIONPOU3BOJACTBY
B [IpaBurtenscTBe
PocroBckoii obnactu

COI'JTACOBAHO
3aMecTuTENb Ha4YaIbHUKA
yIIpaBiIeHUS JOKYMEHTAIMOHHOTO
obecnieuenus [IpaBurenbcTBa PocToBCKOM 0061acTu —
HAYaJIbHHUK OTJIEa HOPMATHUBHBIX JOKYMEHTOB

(mOAIHCH) (uaunmaITel, pamMuITrs)
« » 20 r.
3AKA3 Neo

Ha W3rOTOBJIEHUE TIPOAYKIMHU TUIIOTPAPCKUM CTIOCOO0M

[IpuemHas, noapasaeaeHue
HaunmeHoBanue
KoiimuecTBo 3K3eMILISIPOB , CPOYHOCTb UCIIOJIHEHUS
Oco0ble 0OTMETKH

PykoBoauTess moapasaeneHus

(moamuch, MHUIMAIBI, (haMUITHS )

Jata
®.1.0. u TenedoH 3aKa3zunKa
Cnhan

(MHUIIMAEI, (paMuIIKs, TOANUCHE PYKOBOJIUTENS TUTIOTpadyu, 1aTa)
[IpuHsin
(I/IHI/IHI/IaJ'IBI, (I)aMI/IJ'H/I}I, NOANHUCh OTBETCTBCHHOI'O pa6OTHI/IKa YIpaBJ€HUA JOKYMCHTAIHOHHOTO O6GCHC‘{CHI/I5I, z[aTa)
[Homy4uun

(MHALIMAIEI, haMIIMS, TTOMIHCh PAOOTHHKA OAPA3IC/ICHHUS, ITOIYYMBILICIO 3aKa3, JaTa)
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[Tpunoxenue Ne 2
K pacnopsKEHUIO
IIpaBuTenscTBa

PocToBckoii oOmactu
ot 06.09.2023 Ne 842

ITEPEYEHbD
pacniopsbkeHui [IpaBurenscTBa
PocroBckoit 001acTi, TPU3HAHHBIX YTPATUBIIUMU CHITY

1. Pactiopsbxkenue IlpaButensctBa PoctoBckoit obmactu ot 08.04.2015 Ne 151
«O06 ytBepxkaenun MHcTpykuuu 1no genonpousBoactBy B [lpaBurtenscTBe
PocToBckoii obnacTuy.

2. Pacnopsikenue [IpaBurensctBa PocToBekoil obmactu ot 06.12.2017 Ne 705
«O BHeceHUH HW3MCHEHHH B pacnopsbkeHue [IpaButennctBa PocToBckoi obnactu
ot 08.04.2015 Ne 151».

3. Pacnopsixenne IIpaBurensctBa PoctoBckoi obsactu ot 27.06.2018 Ne 336

«O BHeceHMM M3MCHCHHUM B pacnopspkeHuce IlpaButenbctBa PocToBckol o0iacTu
or 08.04.2015 Ne 151».

4. Pacniopsxenue IlpaBurenbctBa PoctoBckoir obmactu ot 06.02.2019 Ne 56
«O BHeceHUM H3MEHEHUl B pacnopsbkeHue [IpaButenbctBa PocToBckoi obnactu
oT 08.04.2015 Ne 151».

5. Pacniopsbkenne IlpaButensctBa PoctoBckoit obmactu ot 28.03.2019 Ne 160
«O BHEeCeHHH H3MCHEHHHM B pacnopsbkenue IlpaButenncTtBa PocToBckoil oOnactu
oT 08.04.2015 Ne 151».

6. Pactopsbkenne IlpaButennctBa PocTtoBckoi obmactu ot 28.10.2019 Ne 717
«O BHeceHnn wu3MeHeHUs B pacnopstkeHue [IpaButenbcTBa PocToBCKOM oOdactu
oT 08.04.2015 Ne 151».

7. Pactiopsbkenue IlpaButensctBa PoctoBckoit obmactu ot 06.04.2020 Ne 209
«O BHeceHnn wu3MeHeHUs B pacnopstkeHue [IpaButenbcTBa PocToBCKOM oOdactu
oT 08.04.2015 Ne 151».

8. Ilynkt 2 npuioxkenuss K pacnopsokeHuto IIpaBurenbctBa PocToBCKOM
obmactu oT 31.08.2020 Ne 694 «O BHeceHMH H3MEHEHHM B HEKOTOPBIC
pacnopspkenus I[IpaBurenscTtBa PocToBckoli 00macTm.

9. Pacuopszkenne IlpaBurenscrBa Pocrosckoit odsactu ot 05.03.2021 Ne 145
«O BHecennn wm3MeHeHus B pacnopsikenne [IpaBurennscTtBa PocToBCkOM oOnactu
oT 08.04.2015 Ne 151».

10. Pacniopsixenue [Ipasurenscrea Poctosckoit o6iactu ot 10.06.2021 Ne 420
«O BHECeHnH W3MEHEHWM B pactopsbkenue [IpaBurenncTBa PocToBckoit oOnactu
oT 08.04.2015 Ne 151».

11. Pacniopsixenue [Ipasurenscrea Poctosckoit o6iactu ot 13.09.2021 Ne 789

«O BHecennn wm3MeHeHus B pacnopsikenne [IpaBurennscTtBa PocToBCkOM oOnactu
ot 08.04.2015 Ne 151».

HauaneHuk ynpasiieHus /
A
JTOKYMEHTAIMOHHOTO 00ECIIeUeHUS /%5* /
ITpaButeancTBa PocTOBCKO# 00MacTH e B.B. Jlo3un

, =
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