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MHHHCTEPCTBA  COIMAIIBHOTO  Pa3BUTHSA
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Ne 61

1. BHecTd B IpHKa3 MHHHCTEPCTBA COIMAIBHOTO pa3sBUTHA OpeHOYprckoi
obmactu oT 29.01.2018 Ne 61 «O06 yTBEep>XI€HUHA aAMUHUCTPATUBHOI'O PErIAMEHTA
OpEeNOCTaBIIEHUsT ToCyAapcTBeHHOW ycnyrd «Ha3Hauenne eIMHOBPEMEHHOMN
MaTE€PUAIbHON MOMOIIM CEMbSM HpPH OJAHOBPEMEHHOM POXICHHM IBYX M 0Ooiee
JETEW» CIENYIOIUE U3MEHEHHS

B mpeamOyie K npukasy ciosa «oT 30.12.2011 Ne1308-nn «O paspabotke u
YTBEPKIEHUM OpraHaMH HCIOMHUTENbHOH BiactH OpeHOyprckoilt obnactu
a[IMHHHUCTPATUBHEIX PErJIAMEHTOB MCIOJHEHUS TOCYJapCTBEHHBIX (QYHKIMH H
aIMUHMCTPATHBHBIX PETJIaMEHTOB MPEAOCTABICHHUS TIOCYJapPCTBEHHBIX YCIIyI»»
3aMeHHMTh cioBamMu «oT 14.02.2022 Ne 135-mn «OO6 yTBEpXKIEHUU NPaBUI
pa3paboTKH ¥ YTBEPXKICHUS aAMUHUCTPATUBHBIX PETIIAMEHTOB INPENIOCTaBICHH
TOCYJApCTBEHHBIX YCIYT M O BHECEHHMM M3MEHCHMH B IIOCTaHOBIICHHUE
IMpasurensctBa OpenOyprekoit o6nactu ot 30.12.2011 Ne 1308-m»»;

NPUIOKEHHE K IpUKa3y HU3JIOXKHTh B HOBOM pEJaKIUH COITIACHO
IPWIOXKEHHUIO K HACTOAMIEMY [IpHKa3y.

2. IIpuka3 BCTymaer B CHIIY IOCIE JHS €ro O(UIMAIBHOTO OIyOIMKOBaHHS.

MunucTp % E.A. Cnamkosa



[IpunoxeHue
K MPHKa3y MUHUCTEPCTBA COLIMATIBHOTO
pa3Butus OpeHOyprckoi obnactu

or /7 A 2925 Ne ‘79A

ITpunoxenue

K IIPHUKa3y MHHHUCTEPCTBA COLUAIBHOTO
pa3Butus Openbyprckoi obnactu

o1 29.01.2018 Ne 61

AIMHUHHMCTPATHBHBIN perjiaMeHT
NpeaocTaBJeHUA rocyaapcrseHHon ycayru « Haznauenune
eINHOBPEMEHHOM MaTepHAILHOI MOMOIIM CEMbSIM IPH OJIHOBPEMEHHOM
POKIEeHNN ABYX H Oojiee geTein)

I. O0mue nosxoxxeHus
IIpeamer peryiupoBanuss AAMAHUCTPATHBHOIO pPerjiaMeHTa

1. AIMWHUCTPAaTUBHBIA PETJAMEHT MPEAOCTABICHHUS TIOCYJapCTBEHHOMN
yciyru (maiee - AIMUHHCTPaTUBHBIN perinaMenT) «HazHaueHue e fMHOBpEMEHHOM
MaTepUAIbHON MOMOIINK CEMbSM TPH OJHOBPEMEHHOM DPOXIEHUHU IBYX U Oonee
IeTei) yCTaHABIUBAET MOPSIAOK M CTaHAApPT MPEAOCTABIICEHUS TOCYAapCTBEHHOM
yCIAyrd, B TOM 4YHUCJIE OIPEACIIEeT CPOKM U  IOCIEA0BATEIBHOCTH
aJIMAHUCTPATUBHBIX Tpolexyp (HeHCTBHiI) TOCYJapCTBEHHOIO Ka3eHHOIO
yupexaenus OpenOyprckoit o6nact «LleHTp conuaabHOM MOANEPKKHA HACETCHHI
1 GHUINATOB TOCYAapCTBEHHOTO Ka3eHHOro yupexaeHus OpeHOyprckoi objactu
«lleHTp colManbHOW MOJNEPKKH HACEICHHS», OCYIIECTBISIEMBIX IO 3asBICHUIO
du3nyeckoro Jiuna au60 €ro mpeicTaBUTENEH (anee - 3asBUTENb) B Ipenenax
MOJIHOMOYHUM, YCTAHOBJICHHBIX HOPMAaTHUBHBIMH MPABOBBIMH aKTaMH Poccuiickou
deneparuy, B COOTBETCTBUH ¢ TpeOoBaHuAMH PenepalbHOro 3aKkoHa OT 27 U0
2010 roga Ne 210-®3 «OO6 opraHu3amuu NpPEIOCTaBIEHUS T'OCYJAPCTBEHHBIX U
MYHHITUTIATBHBIX YCIYT.

Kpyr 3asBuTelieit

2. 3agBUTEISIMU SBIAIOTCH rpaxaaHe Poccuiickol denepanuy, MOCTOSHHO
IpOoXUBaKIuKe Ha Tepputopun OpeHbyprckoi 0651acTH HAa MOMEHT POXKICHHS ABYX
u Oojee [EeTCH, pPOMMBIIMXCS OJHOBPEMEHHO, oOpaTuBmMecs B ¢uiInal
rOCYJapCTBEHHOTO Ka3eHHOro yupexnaeHus OpeHOyprckod obmacta «lleHtp
COLIMAJIbHOM NOONCPIKKHU HACCICHUsD» II0 MCECTy IJKHUTCIbBCTBA 3aKOHHOTIO
OpEICTaBUTENSA, Yepe3 MHOTOQYHKIMOHAJIBHBI  LEHTP  IIPEJOCTaBICHHS
TOCYJApCTBCHHBIX W MYHHIUMNAIBHBIX ycuyr (mamee - MOI), mubo uepes
(benepalbHyI0 TOCYIapCTBEHHYI0O MHPOPMAIIMOHHYIO cucTteMy «EIuHBIA moprai




rOCYJApCTBEHHBIX M MYHHUIMIAIbHBIX ycuyr (pyHkmuid)» (manee - EIIY) ¢
3aIIPOCOM O TIPEOCTaBICHUH rOCYIapCTBEHHOM yCIIyTH.

EnuHOBpeMeHHas MaTepHaibHas IOMOINb HA3HAYACTCs, €CIAM 3aABICHHUE
HOJIAaHO HE IO3/HEE OJIHOTO rojia CO AHS POXKACHHUS JCTEH.

OT ¥MeHH 3asBHUTEJIE MOTYT BBICTYNATh HMX IPEACTABUTEIH, HMMEIOIIME
IpaBo B COOTBETCTBUH C 3aKOHOaTenbCcTBOM Poccuiickoi @enepanyu aubo B CHITY
HajeleHus MX B MOpAAKE, YCTAHOBICHHOM 3aKOHOAATENBCTBOM POCCHHMCKOM
denepanny, NOTHOMOYHUSIMH BHICTYIIaTh OT MX HMEHH.

TpeGoBaHue MpeJOCTABJICHHS 32 BUTEJII0 TOCYAapCTBEHHOM YCIyIH
B COOTBETCTBHH C BADHAHTOM IPEeI0CTABJIEHUS FOCY1apCTBEHHOM
YCJIYrH, COOTBETCTBYIONIUM NPU3HAKAM 3asiBUTEJIsSl, ONpe/IeTeHHbIM
B pe3yJIbTaTe aHKETHPOBAHHUS, IPOBOIUMOI0 OPraHoOM,
NPEeI0CTABJISIONINM YCJIYTY (Jajiee - NpoGHINpPOBaHUE),

a TaKKe pe3yJibTaTa, 3a NPeI0CTaB/ICHHEM KOTOPOro
o0paTuics 3asiBUTE]b

3. TocymapcTBeHHass yciayra IO/DKHa OBITh NMpEeNOCTaBI€HA 3asBUTEIIO B
COOTBETCTBMH C BApMAHTOM IIPEIOCTaBJCHHS IOCYJapCTBEHHOH yCIyrH (Haiee —
BapHaHT).

4. BapuaHT onpeziesieTcsi B COOTBETCTBUH C Tabnuuel 2 mpuioxenus Ne 5 K
HACTOAMIEMY AJIMHHHCTPATHBHOMY PpETJIAMEHTY, HCXOIsd M3 OOIIMX IIPH3HAKOB
3asBUTENA, @ TAKXKe U3 pe3ysIbTaTa MpeJoCTaBICHHs FOCYJapCTBEHHOM YCIyTH, 32
NPEIOCTaBIEHUEM KOTOPOH OOPaTHIICS 3asBUTEb.

5. IlpusHaku 3asBHTENS OMNPENENAIOTCS IIyTeM IPO(UIMPOBAHHS,
OCYIIECTBISEMOIO0 B COOTBETCTBHM C HAcCTOAIMM  AJIMHHHCTPATHBHBIM
perJIaMeHTOM.

II. CtanaapT npeaocTaBjieHUs rOCyAapCTBEHHOM yCJIYIH

HauMeHOBaHHe rOCyAapCTBEHHOMN yCJIyIH
6. HaunmenoBanue roCyAapCTBEHHOU YCIIYTH: «Ha3Hauenue
€ IMHOBPEMEHHON MaTepHAJIbHOM OMOLIY CEMBSAM IIPH OJTHOBPEMEHHOM POXXJICHUH
JBYX U Ooiee AeTeil».

HanMeHOBaHHE OPraHa, MPeaoCTABIAIOLIEr0
rocyAapCTBEHHYIO YCJIYTy

7. F'ocymapCTBEHHas yCIIyTa IPEJOCTaBIAE€TCS:

1) dunmanoM rocynapCTBEHHOrO Ka3eHHOro ydpexxaeHus OpeHOyprckoi
obnactu «LleHTp COUHMAIBHON MOANEPKKH HaceleHWws» (Aanee - (uinan
V0JIHOMOYEHHOT'O OpraHa) 1Mo MECTy XXHUTEIbCTBA IIOJydaTeNs YyCIyTH, B 9acTH
NPUHATHA PEIICHHUS 0 HA3HAYCHUHU €JMHOBPEMEHHOM MaTepHaIbHON IIOMOIIY;

2) rocymapcTBEHHbIM Ka3eHHBIM ydpexaeHneM OpeHOyprckod obnactu
«IleHTp COLMANBLHOM MOIEPKKH HACEIeHUs» (fajiee - YIIOJHOMOYEHHBIH OpraH),
B 9aCTH KOHTPOJIA 3a IIPEAOCTaBICHUEM IOCYJapCTBEHHOM YCITyTH.



8. 3asBneHue O MPEAOCTABIEHUH TOCYAAPCTBEHHOM YCIIyI'H, NOKYMEHTHI H
(nn) uHbOpMAaIK, He0OOXOJUMBIE ISl TIPEOCTaBIECHH IOCY JapCTBEHHOM YCIIyTH,
moryT ObiTh momanel B MO®ILl. Cotpynauk MOII BmnpaBe oTKa3aTe B NpPHEME
3agBJICHHS O IIPEAOCTABIEHWM TOCYNApCTBEHHOW YCIYTH, JOKYMEHTOB H (WMn)
HHPOPMAITHH, HEOOXOIUMBIX ISl IPEAOCTABICHHs TOCYJapCTBEHHOM YCIIYTH, IO
CJIEYIOIIUM OCHOBaHUSM:

1) npencTaBieH HENOIHBIA IEPEYCHb JOKYMEHTOB;

2) TeKCT 3asABJICHHA M TPEICTABICHHBIX JOKYMEHTOB HE MOAHACTCA
IPOYTCHHIO;

3) He ykasaHel (aMHIHS, HMs, OTYECTBO, ajpec 3asBUTENd (€ro
IPEICTABUTEIISA), TIOYTOBBIN aJIpec, M0 KOTOPOMY JOJDKEH OBITh HAIllPaBIEH OTBET
3asBUTEJIIO;

4) B 3aMBJIEHHH COJAEPKATCS HEICH3YPHBIE JIMOO OCKOpOUTENIBHBIE
BBIP@XEHHUS, YTPO3bI )KU3HH, 3J0POBBI0, UMYIIECTBY JOKHOCTHOTO JIAIA, & TAKKE
YJEHOB €ro CEMbHM, MPH 3TOM 3asIBUTEII0 COOOMaeTcs O HEAOIYCTHMOCTH
370ynoTpe6aeHUs IpaBoM;

5) Bompoc, YyKa3aHHBIA B 3aiBICHHHM, HE OTHOCHICI K IOPIAKY
TIPEI0CTaBJICHU TOCYJapCTBEHHOM yCIyTH.

Pemenue 06 0TKa3e B IpUEME 3asBJICHHS, JOKYMEHTOB H (WIM) HHPOPMaIMU
HOJIIHCHIBAETCSA YIIOJHOMOYEHHBIM JOMKHOCTHBIM JuIoM MO®I[ u Beigaercd
3asBUTEJIIO C YKa3aHHEM IIPUYMH OTKa3a.

Pe3yibTaT NpeAoCTABJIEHNUSI TOCYAAPCTBEHHOH YCIYIH

9. Pe3ynpTaToM NpeoCTaBICHUAS TOCYJaPCTBEHHON YCIYTH SABIIAECTC:

1) yBeroMJIEHHE O IPEAOCTABICHHH rOCy 1apcTBeHHOH ycayru (IIpunoxenue
Ne 3 k AIMUHHUCTPAaTHBHOMY PETJIAMEHTY );

2) yBemoMiieHHEe 00 OTKa3e B IPEAOCTABICHUU TOCYJApCTBEHHOM YCIyrd
(ITpunoxenune Ne 4 K AIMHHUCTPATUBHOMY PETJIAMEHTY).

YBEIOMIICHME O TMPEJOCTABICHUHM TOCYJAapCTBEHHOM YCIYTM JOJDKHO
COZIEPXKAaTh CICAYIONINE CBEICHHUS:

- HANMEHOBAHHE YIIOJTHOMOYECHHOT'O OpraHa, IPUHABIIETO PEIICHHUE;

- PETUCTPAllMOHHBIA HOMEDP IOKYMEHTA;

- JlaTa IPUHATHS PELICHUS.

YBemomiieHne 00 0TKa3e J0HKHO COIEPKaTh CIETYIONIUE CBEICHHUS:

- HAUMEHOBAaHNE YIIOJIHOMOYEHHOI'O OpraHa, [IpUHSBIIETO PELIECHHE;

- OCHOBAHUA I 0TKa3a B IPEJOCTABICHUH I'OCYJapCTBEHHOM yCIIyIH;

- PETUCTPaLlMOHHBIA HOMEDP TOKyMEHTA;

- laTa IPUHATHUS PEIUCHUS.

PeecTpoBas MOZIEb yUeTa pe3yabTaTOB NPENOCTABICHHS I'OCY JapCTBEHHBIX
YCIIyT HE IPEAYCMOTpPEHA.

HHpopMallMOHHOM CHCTEMOi, B KOTOPOH (QUKcHpyeTcs (akT OTIPaBKU
3asABUTCIIO PpE3ybTaTa IIPpCAOCTABICHUA FOCynapCTBCHHOﬁ YCIIYyTH, SBJIFICTCA
rocyAapCTBeHHast aBTOMAaTU3UPOBaHHAs uHpOpMaIMOHHAS cucrema

«DJEKTPOHHEIA CONMAIBHBINA peructp HaceneHuss OpeHOyprckoil obnacTi» (nanee
— OCPH).




10. 3asBUTENIO B Ka9ECTBE pe3ybTaTa MPEIOCTABICHHUS I'OCYIapCTBEHHOM
yclIyru 00ecriequBaeTcs Mo ero BEHIOOPY BO3MOXHOCTE MOTYICHHS

a) DJIEKTPOHHOTO  JIOKyMEHTa, MOAMHCAHHOTO  YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM JIMIIOM (¢uiIHata YIIOJIHOMOYEHHOTO OpraHa C HCIONb30BAaHUEM
YCHWICHHOH KBATM(PUIMPOBAHHON 3EKTPOHHOM NMOANKCH;

0) noKyMeHTa Ha OyMaXHOM HOCHTENE, TOATBEPXKAAIOMIETO COICpPKAHUE
3JIEKTPOHHOTO JOKYMEHTA, B punmane YnoirHOMO49eHHOro oprasa wiu B M1,

11. Pe3ynpTar mpeaocTaBieHus rocyIapCTBEHHON yCIyru oToOpaxkaeTrcs y
3asgBuTENA B IuuyHOM Kabunere Ha EIIY, npu nogade 3assnenus gepe3 EIITY, B
(opMe JIEKTPOHHOTO JOKYMEHTA.

12. 3asgBuTeNIO NPEeaOCTaBISIETCS BO3MOKHOCTh CAMOCTOSTENFHO COXPAaHUTD
pe3yIbTaT NPEAOCTaBICHUS YCIYTH B (hOpMe 3TEKTPOHHOI'O JOKYMEHTA U3 TUIHOTO
kabunera Ha EII'Y Ha IM9HBIE 3aTIOMHHAIOIIHNE YCTPOHCTBA (YCTPOMCTBA XpaHEHUS
MHGOpPMaNKK, HAKOIUTEIN) C BOZMOXHOCTHIO HAIIPABJIEHHS TAKOTO 3JIEKTPOHHOTO
JOKYMEHTA B UHBIE OpraHbl (OpraHu3aium).

Cpox npengocraBieHus rocyAapCTBEHHOM yCJIyrd

13. Cpoxk npenocTaBieHus rOCYJapCTBEHHON YCIIyTH, KOTOPBIN HCYHUCIIAETCS
CO JTHS MOJAYH 3asiBJCHUS ¥ TOKYMEHTOB H (M) HHGQOpMaLuyi, HeOOXOAUMBIX JUIs
IPEIOCTABIECHUS FOCYJapCTBEHHOM yCIyTH, B punuaie YnoJIHOMOYEHHOTO OPraHa,
cocrapysieT 10 pabounx AHEH.

14. Cpok npenocraBieHNs rOCyAapCTBEHHOMN YCIYTH, KOTOPBIA HCYHUCISAETCS
CO JIHS IIOJa4H 3asBJICHUS U JOKYMEHTOB U (MiH) HHPOpMAINH, HEOOXOTUMBIX AJIS
npenocTaBieHus rocynapcrBeHHoi yciayru Ha EIN'Y, cocraBmsier 10 paboumx
JHEH.

15. Cpoxk npeaocTaBieHUs rOCyAapCTBEHHON YCITyTH, KOTOPBIN HCUHUCIISAETCS
CO JHS IIOJa4H 3asBJICHUS U JOKYMEHTOB U (W) HHPOpMAIK, HEOOXOIUMBIX IJIS
IPEeAOCTaBICHUS TOCYIapCTBEHHOM yciyTH, B M®LI, ecnu 3asBiieHHE U JOKYMEHTEI
U (unu) uHbOpMamus, HEOOXOAMMBIE Ui NPEIOCTaBJICHHS TOCYAAPCTBEHHOHN
yciryTH, ogadsl 3asBureiaeM B M®II, cocrasnser 10 pabouux nHei.

Cpok npuHATHS pelIeHUs O Ha3HadyeHHWH MO0 00 OTKaze B Ha3HAYCHUH
€IMHOBPEMEHHON MAaTEepUaIbHON MMOMOIIM NPOAJSETCS B CIydae HEMOCTYILICHHS
CBEJIEHHUH, 3alpallMBaeMbIX B PaMKaX MEXBEIOMCTBEHHOTO HH(OPMAIIOHHOTO
B3aumojielicTBus. IIpu 3TOM pelieHre BRIHOCUTCS He mo3anee 20 pabouux JHEH C
IaThl IOCTYIUICHHS 3asBJICHNUS B GUIHan Y HIOTHOMOYEHHOTO OpraHa.

HpaBOBBIe OCHOBaHMA IS MIPE€AOCTABJICHUSA
rocy1apCTBEHHOM YCJIyIu

16. IlepeyeHp HOPMATHBHBIX IPABOBBIX AaKTOB, PETYJIHPYIOMIHX
IPeJOCTaBIEHUE TOCYAapCTBEHHOHN yCIyTH, HHPOpMaLHs O MOPSAKE TOCYAeOHOro
(BHECYnEeOHOrO) OOXKanoBaHWS pEmICHHWN u JeicTBHi (Oe3HeiicTBHsA) OpraHoB,
[IPEIOCTABISIIOIKX TOCYJAapCTBEHHBIE YCIYTH, a TaKXKE€ HX JOKHOCTHBIX JIMII,
TOCYJapCTBEHHBIX CIIyXalluX, paOOTHHUKOB, pa3MEIICH Ha cCaiiTe MHHHCTEPCTBA
conmuaneHOro  pasButus  OpeHOyprckoii obGnactdu B~ MHOOPMAIMOHHO-




TETIEKOMMYHUKAIIMOHHON cetd «HMuTepHeT»: http:/www.msr.orb.ru (manee -
opunuanbHeIN calT MunKcTepcTBa), a Takoke Ha EIITY.

HcuepnbiBaommii nepedyeHb JOKYMEHTOB, HEO0X0AMMBIX
AJIS PeJ0CTABJIEHHS TOCYIaPCTBEHHOM YCIyIH

17. 3asBUTENH BIPABE MPEACTABUTH JOKYMEHTHI CIIEAYIOMMMH CIIOcOOaMu:

1) mocpeacTBoM JIMYHOTO OOpamenus B Gpunuan YoJIHOMOYEHHOIO OpraHa
uina MOILJ;

2) B 3JeKTpOHHOM BHie mocpencTtsoM EINTY;

3) IOYTOBBIM OTIIPABIIEHUEM.

18. cuepnibiBaromyii nepevyeHs JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU
C 3aKOHOJATENbHBIMM HJIM HHBIMH HOPMATHBHBIMHA IPAaBOBBIMHM aKTaMH JId
IOPEJOCTaBICHUS] TOCYJapCTBEHHON YCIYTH, KOTOpHIE 3asBHUTEIb JOJDKECH
IPECTAaBUTh CAMOCTOSTENBHO:

1) 3asBaeHHE 10 POpME COTIACHO NPIIIOKEHUIO Ne 1 K AIMUHUCTPaTUBHOMY
periiaMeHry.

TpeboBanus, IpeabIBIIEMBIE K TOKYMEHTY:

IIpu nogage — opuruHai;

B CiIy4yae oOOpallleHHs 3a TPEJIOCTaBIECHHEM TOCYIapCTBEHHON YCIyTH
nocpeactsoM EIII'Y, ¢opMupoBanue 3asBICHUSI OCYLIECTBISAETCS IMOCPEICTBOM
3alloONHEHUs HHTepakTHBHOM ¢opmer Ha EIIIY, 6e3 HeobxomumocTu
IONOJHUTENbHOM N0oAa4YH 3asBAEHHS B Kakoi-11ub0 uHO# popme;

2) IOKyMEHTHI, YOCTOBEPSIOIIUE TMIHOCTh POAUTENEH;

TpeboBaHus, IpeIbABISIEMBIE K JOKYMEHTY:

Ipu nojade B ¢minan YIOJTHOMOYEHHOro opraHa, M®Il — opurunan wim
KOIIMs, 3aBEPEHHASA B YCTAaHOBJICHHOM 3aKOHOM MOPSIKE;

B cllyyae HampaBiicHus 3asBieHus mnocpeactBoMm EII'Y, ceenenuns u3
JOKYMEHTa, YIOCTOBEPSIOIIETO JIMYHOCTh 3asBUTENS (GOPMHUPYIOTCS IIpH
NOATBEPXKACHUM Y4YETHOM 3anmucl B EauHOM cucTeMe€ HICHTHQUKALMA W
ayrentu¢ukanua (mamee — ECHA) m3 coctaBa COOTBETCTBYIOIIMX JAaHHBIX
YKa3aHHOHM ydJeTHOH 3amucH M OyIyT MpOBEpEHBI MYTEM HAIPABIECHHS 3ampoca C
UCIIOJIb30BAaHUEM  €IUHOM  CHCTEMBI  MEXBEIOMCTBEHHOTO  JJEKTPOHHOIO
B3aUMOJCHCTBUA.

3) cornacue Ha 06pabOTKy MEPCOHANBHBIX JAHHBIX 3aSBUTENISI U YWICHOB €0
ceMbd (popMa mpeAcTaBieHa B MpuwiokeHHH Ne 2 k AJIMHHHCTPAaTUBHOMY
pETIaMenTy);

4) IOKyMEHTHI O POXICHUH AETEH, MPU3HAHHBIC B YCTAHOBJIEHHOM IIOPSIKE
aecteuTenbHeIMA B Poccmiickoil Depepauuy, ¢ HOTapHAIBHO 3aBEPCHHBIM
NEPEBOJOM Ha PYCCKHH SA3BIK B COOTBETCTBHH C 3aKOHOJATEIHCTBOM PoccHiickoil
denepanuu, €CIM PErucTpanus aKTOB TPaXXJaHCKOIO COCTOSHHS COBEpIIEHA
KOMIIETEHTHBIM  OpPraHOM  HHOCTPAaHHOTO  TOCyAapCTBa IO  3aKOHAaM
COOTBCTCTBYHOIIICTO HHOCTPAHHOIO rocyaapcrnaa.

TpeboBanus, TpeabABISIEMBIE K JOKYMEHTY:

npy nmojave B ¢uauan YHOIHOMOYEHHOro oprana, M®ILI — opurunan win
KOIIMS, 3aBEPEHHAS B YCTAHOBJICHHOM 3aKOHOM IOPSIKE;




B CIlydac HampaBieHHs 3asBneHus mnocpeiacrsom EIII'Y  mokymeHT
HeoOXOMUMO 3arpy3uTh Ha HHTEPAKTUBHOW MOPTANbHOH (HopMe, NOKYMEHT HOJDKEH
OBITH 3aBEPEH YCHJICHHOW KBaMM(UIMPOBAHHOM OJEKTPOHHOW IOIIHMCHIO
HOTAapUyca B COOTBETCTBMHM C TpeOOBaHMSAMH K (OpMaTy H3rOTOBICHHOTO
HOTAPHYCOM  JJIEKTPOHHOrO  JOKYMEHTa  MJIM  3aBEPEH  YCHJICHHOH
KBaIH(QUUMPOBAHHOM MOANMCHI0 YIOTHOMOYEHHOTO JODKHOCTHOro nuina MOI],
CO3/IaBIIErO 3JIEKTPOHHBIHN XyOIuKaT JOKYMEHTa,

5) HOKyMEHTHI, NOATBEPXKIAIOIIUE POJCTBEHHBIC OTHOIICHHUS C ICTBMU, B
cllydae eClIi Yy POAUTENECH U IeTed B JOKYMEHTaX O POXKICHHH HE IPOCICKHUBACTCA
POJCTBEHHAs CBA3b, PU3HAHHEIE B YCTAHOBICHHOM IIOPSJKE JCHCTBUTEIFHBIMY B
Poccuiickoii ®enepaiuy, ¢ HOTApHATLHO 3aBEPEHHBIM IIEPEBOIOM Ha PYCCKHH SI3BIK
B COOTBETCTBHH C 3aKOHOJATeNbCTBOM Poccuiickor denepaiuu, €CIH perucTpanus
aKTOB TPaXIAHCKOTO COCTOSHHMS  COBEpIIEHAa KOMIIETEHTHBHIM  OPraHOM
HHOCTPAHHOTO TOCYIAAapcTBa IO 3aKOHaM COOTBETCTBYIOIIETO WHOCTPaHHOTO
roCyJ1apCTBa.

TpeGoBaHus, MPEABABIIEMBIE K JOKYMEHTY:

npy nojade B Gpuauan YmoaHOMOYeHHOro oprana, M®Il — opuruHan win
KOIIHsI, 3aBEPCHHAs B yCTAaHOBJICHHOM 3aKOHOM ITOPSIKE;

B ClOydYae HampaeieHus 3asBieHMs mnocpeactBom EIIY  mokyMmeHT
HEOOXOIMMO 3arpy3HUTh Ha HHTEPaKTHBHON NOPTAIBHOM (HOpME, TOKYMEHT NODKEH
OBITh 3aBEPEH YCHICHHOM KBAIH(QUIHPOBAHHOHW JIEKTPOHHOW IMOAMNHCHIO
HOTapuyca B COOTBETCTBHH C TpeOOBaHMAMH K (OpPMAry H3TOTOBICHHOIO
HOTapHyCOM  JJIEKTPOHHOrO  JOKYMEHTa  MJIM  3aBEPeH  YCHJICHHOH
KBaMH(QHUIMPOBAHHON MONKCHI0 YIIOMHOMOYEHHOTO JODKHOCTHOrO yuia M®II,
CO3/1aBIIIETO JJICKTPOHHEIHN TyOIuKaT TOKYMEHTA,

6) IOKyMEHT, YAOCTOBEPSIOLIUH TMIHOCTh IIPECTABUTEIIS 3aABUTCILA,

TpeGoBanus, npeaAbIBISEMBIE K JOKYMCHTY:

npu nojade B ¢punuan YmonHoModeHHoro oprasa, MOII — opuruHan wim
KOIIHS, 3aBEPEHHAS B YCTAHOBJICHHOM 3aKOHOM ITOPSIKE;

B Ciydae HampaBlieHus 3asBieHus nocpeactsom EII'Y, ceemenus us3
JIOKYMEHTA, YAOCTOBEPSIONIErO INYHOCTD PEACTABUTENS 3aABUTENA POPMHUPYIOTCS
IIpH TOATBEPXKICHAN yYETHOW 3amucu B ENMHON cuCTeMe HICHTU(QUKAIMU U
ayrentuduxanuu (manee — ECHA) wu3 cocTaBa COOTBETCTBYIOIIMX JaHHBIX
yKa3aHHOM y4eTHOH 3amucu U OyayT IPOBEPEHEI MyTEM HAMpaBJICHHS 3ampoca
HCIOJIb30BAHHEM  €IMHOH  CHCTEMBl  MEXBEJOMCTBEHHOIO  JJICKTPOHHOIO
B3aUMOJIEACTBUA.

7) DOKYMEHT, OATBEPKAAIONINI TOTHOMOYHMS NPEICTABUTENS ICHCTBOBATH
OT UIMCHH 3asiBUTEIIS;

TpeboBaHus, IpeAbIBIIEMEIE K JOKYMEHTY:

Opy mojade B ¢uauan YIOJTHOMOYEHHOro opraHa, M®II — opuruHaI WK
KOITHs, 3aBEPEHHAs] B YCTAHOBJICHHOM 3aKOHOM ITIOPSIZIKE;

¢ wucnonb3oBanueM EII'Y — [gokyMeHT HEOOXOOUMO 3arpy3uTh Ha
MHTEPaKTUBHOM OPTaIbHOH opMe.

8) pemieHue cyna o6 YCTaHOBICHHMH (paKkra MOCTOSHHOIO IPOXKHUBAHUSA
3agBUTENs Ha Teppuropun OpeHOYprckoi 061acTH MpH OTCYTCTBHHM PETHCTPALIUU
II0 MECTY JKHTEIbCTBa Ha TeppuTopur OpeHOyprekoi obnacTy.

TpeGoBaHus, IPENBIBIIEMBIE K TOKYMEHTY:




Ipy noaade B Guaran YnoaHomodeHHOro opraga, M®II — opurunan uim
KOIIUS, 3aBEPEHHAS B YCTAHOBJICHHOM 3aKOHOM IIOPSIKE;

¢ ucnoims3oBanuem EIII'Y — nokyMeHT HEOOXOOUMO 3arpy3uTh Ha
MHTEPAKTUBHOIN MOPTAIbHON opMe.

19. B 3nekTpOHHOM BHJE IOKYMEHTHI, BKJIIOYas C(HOPMHPOBAHHOE B
3JIEKTPOHHOM (popMe 3asiBIICHUE, MPEACTABIIIOTCS 3asIBUTENEM C HUCIIOIH30BaHHEM
EIIT'Y.

B 3TOM Cilydyae 3asBHTENb WM €ro IpeIcTaBUTeNb aBTopusyercs Ha EIII'Y
IOCPECTBOM IIOATBEPXKIACHHOHN yueTHOM 3anucu B ECUA, 3anonHseT 3asBIEHKUE O
IpEAOCTaBICHHN TOCYJApCTBEHHOM YCIYTH C HCIIOJNBb30BAaHHMEM HHTEPAKTHBHOM
(GbOpMEI B 3JIEKTPOHHOM BHJE.

20. TpeboBaHus K DOJICKTPOHHBIM JOKYMEHTaM, IIPEACTABISEMbIM
nocpeactsoM EINT'Y:

JIOKYMEHTHI B 2JIEKTPOHHOM BHJIE IPEACTABISAIOTCS B CIEAYIOMHUX hopMaTax:

a) xml - 1715 GopManu30BaHHBIX TOKYMEHTOB; ‘

0) doc, docx, odt - @IS HOKYyMEHTOB C TEKCTOBBIM COJAEpXKAaHHEM, HE
BKJTIOYAIONTHM (OPMYJIHI (32 HCKIIOUYEHHEM JOKYMEHTOB, YKa3aHHBIX B IOJIMYHKTE
«B» HACTOSIIETO MMYHKTA);

B) xlIs, xIsx, ods - 11 JOKyMEHTOB, COACPKALUX PACYETHI;

r) pdf, jpg, jpeg - s JOKYMEHTOB C TEKCTOBBIM COAEPKaHHUEM, B TOM YHCIIE
BKJIIOYAIOIMX (opMyisl ¥ (Min) rpadpudeckue u300pakeHUs (3a HCKIIOYEHHEM
JOKYMEHTOB, YKa3aHHBIX B IIOANYHKTE «B» HACTOAIIETO IIyHKTa), a TaKkKe
JTOKYMEHTOB € TpadU4eCKIM COACPKAHUEM.

21. Jlomyckaercs (OPMUPOBAHHE 3JIEKTPOHHOIO JOKYMEHTa IIyTeM
CKaHUPOBAHUS HEMOCPEACTBEHHO C OpUTHHAJNA JOKYMEHTa (MCIIOJIb30BaHUE KOIMM
HE [IOMYCKAaeTCs), KOTOPOE OCYIIECTBISIETCA C COXPAaHEHUEM OPHUEHTALMH
opuruHana naokyMeHTa B paspemenun 300 - 500 dpi (macmrab 1:1) ¢
UCTIOJB30BAaHUEM CIEAYIOUIUX PEKUMOB:

- «9epHO-0enbIit» (IIPHU OTCYTCTBUH B IOKYMEHTE rpaduecKuX n300paskeHui
U (MJIH) IIBETHOT'O TEKCTA);

- KOTTEHKH ceporoy (IpU HATMYMH B JOKYMEHTE rpadUdecKuX U300paKeHHH,
OTJIMYHBIX OT [[BETHOT'O TpapUueCcKOro H300paKeHus);

- «UBETHOW» WIH «PEeXHUM IIOJHOH M[BeTonepenadw» (IIpM HAIMYUM B
JOKYMEHTE IIBETHBIX rpadudueckux n300pakeHuit 1160 IIBETHOTO TEKCTA);

- COXpPaHCHHMEM BCEX AYTEHTHUYHBIX IPHU3HAKOB MOJIMHHOCTH, & MMEHHO:
rpadUIeCcKOii TOANKCH JIMIA, [IEYaTH, YTIOBOTO IITaMia OJ1aHKa;

- KONMM4YeCTBO (haiJIOB JOJDKHO COOTBETCTBOBATH KOJIUYECTBY JOKYMEHTOB,
KaXTbI U3 KOTOPHIX COAECPKUT TEKCTOBYIO U (WiH) rpaduuecKyIo HHPOPMALHUIO.

3asBUTENF UMEET IIPABO UCTOIB30BATH IPOCTYIO IIEKTPOHHYIO ITOANHKCH IIPH
obpallleHuH B 3JIEKTPOHHO# (hopMe 3a HOJydIEeHHEM FOCyAapCTBEHHON yCIIyTH IpH
YCIIOBHH, YTO JINIHOCTH 3asBUTENS YCTAaHOBJICHA IIPH JIMYHOM IIpUEME IIPH BBITAYE
KJIF04a MPOCTOM 3JIEKTPOHHOU MOJITUCH.

22. DIeKTPOHHBIE IOKYMEHTHI JOJDKHBI 00€CIeYnBaTh:

- BO3MOJKHOCTh HJACHTHU(DHIIMPOBATH JAOKYMEHT M KOJHUYECTBO JIUCTOB B
JOKYMEHTE;




- IUIA JOKYMEHTOB, COJCPXKAIMUX CTPYKTYpPUPOBAaHHBIE IO YaCTsM, IJaBaM,
pasnenaM (mojpaszeiaM) MaHHBIE W 3aKJIagKd, 00ecredrBalomMe MEPEXObl 10
OTJIaBJICHHUIO U (WJIK) K COAEPKAIIMUMCS B TEKCTE PUCYHKaM U TalOlIHULIaM.

23. JIOKyMEHTBHI, IO IJIeXKAIHe peACcTaBIeHuIO B popmarax xls, xIsx unu ods,
(GbOpMHpPYIOTCA B BUAE OTACIBHOIO AIEKTPOHHOIO JOKyMEHTA.

24. Ilpu oOpameHuu JOBEPEHHOTO JMIA JOBEPEHHOCTD, MMOATBEPKAAIOLIA
IIPaBOMOYME Ha OOpalieHHe 3a MOJy4YeHHUEM IOCyIapCTBEHHOMN YCIIyTH, BbIJaHHAS
OpraHu3aIliel, YIOCTOBEPIETCS KBAIU(HUIIMPOBAHHON AJIEKTPOHHON MOLIKMCHIO B
dopMaTe oOTKpemieHHOM mommmcu (¢daiin  ¢opmara sig) NPaBOMOYHOTO
JOJDKHOCTHOrO JIMIIa OpraHM3allid, a JOBEPEHHOCTh, BBIJAaHHAs (PU3MYECKUM
JMIIOM, - KBaJM(HUIMPOBAHHOW OJJIEKTPOHHOM NOANMCHIO HoTapuyca. Ilomada
3NEKTPOHHBIX 3asaBieHui yepe3 EII'Y noBepeHHBIM JIMIIOM BO3MOXKHA TOJIBKO OT
uMeHH ¢uzmdeckoro juma. ITomada 3asBAeHHA OT MMEHH HOPUIUYECKOTO JIHIA
BO3MOYHA TOJIBKO MOJ] YIETHOH 3aMUCHI0 PYKOBOAUTEIS OpPraHU3aliy, UMEKOIIEro
IPaBO IMOJIHUCH.

25. 3a npencraBieHUE HEAOCTOBEPHBIX HIJIM HEIIOIHBIX CBEACHUN 3aBUTEND
HECET OTBETCTBEHHOCTb B COOTBETCTBHH C 3aKOHOJATEIBCTBOM Poccuilckon
denepanmm.

26. VcuepnbIBalomyii mepev4eHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU
C 3aKOHOAATEIIbHHIMA WM HMHBIMA HOPMAaTHBHBIMHM IIPaBOBBEIMH aKTaMH MJid
MPENOCTaBJICHUS TOCYJapCTBEHHOM YCIyr'M, KOTOPBIE 3asBUTE/Ib BIPAaBC
MPEACTABUTH 10 COOCTBEHHOM MHUITMATUBE, TAK KaK OHHU ITOUIEKAT [IPEACTABIIEHHIO
B pPaMKaX MeXBEJIOMCTBEHHOI0 NH()OPMAMOHHOT'O B3aUMOIEHCTBHS:

Ne i/ HauMeHOBaHUE JOKYMEHTA (CBEICHMI) HcTouHuk
CBEICHHUI/C1I0C00
MOJTyYEHUS
1 O perucTpaliy 10 MeCTy JKUTeNIbCTBa poauTened 1| MBI Poccun
JneTei (BemoMCTBEHHAs
uHGOpMaMOHHAsA
CHCTEMa)/TIOCPEIICTR
OM €JIMHOUN CHCTEMBI
MEXBEIOMCTBEHHOTO
3JIEKTPOHHOTO
B3aUMOJACHCTBUS
2 1) o rocynmapctBeHHOM perucTpanuu 3akarodeHus | OHC Poccun
(pacropxxeHun) 6paka; /E nuHbIi
2) O nmepeMeHEe UMEHU; roCyJJapCTBEHHBIN
3) 06 ycTaHOBJIE€HMH OTLIOBCTBA, B CIydac €CIH Y |pPeecTp 3anucei
poauTeNs U JeTel B CBEICHUAX O POXKICHUU HE |aKTOB I'PaXKIaHCKOIO
MPOCJICKUBAETCS POACTBEHHAS CBS3b; COCTOSIHUS
4) o cMmepTy;
O TOCYJapCTBEHHOM pETUCTPALMK POXKICHHUS
nereu




3 0 JmmeHuH (OTpaHHMYEHHH, BOCCTaHOBIeHUH)|CoruaneHblil  QoHA
POIUTENLCKUX TpaB, cBemeHus 00 orTMmeHe|Poccuu/Enunas
OTPaHHYCHUS POJUTEILCKUX TIPaB roCyJIapCTBEHHA
uH(pOpMaIuOHHAs
cucreMa
COLUATBHOTO
obecrieueHus

27. Ilpu penoCTaBICHUH rOCy JapCTBEHHON YCIYTH 3alpemaeTcs Tpe6oBaTh
OT 3asIBUTEJIS:

a) TpPEACTaBJICHUSA MAOKYMEHTOB M HH(GOpPMALMM WM OCYUIECTBIICHUS
JNEUCTBUMN, NPEICTABICHHE WM OCYIIECTBICHHE KOTOPBIX HE IPETyCMOTPEHO
HOPMAaTHBHBIMU IPABOBBIMU aKTaMHU, PETYJIUPYIOIIMMHI OTHOIICHUS, BO3HUKAIOIIHE
B CBSI3H C MPEIOCTABICHUEM rOCYAapCTBEHHOMN YCIIyTH;

0) npencTaBieHUs JOKYyMEHTOB U HHPOpPMAIMH, KOTOPHIE B COOTBETCTBUU C
HOpPMAaTUBHBIMU IPAaBOBBIMH aKktamu Poccuiickoit ®denepany, HOpMATUBHBIMH
IPaBOBBIMM aKTaMu cyOBekToB Poccmiickoit demepanyi U MyHUIMNAIbHBIMH
IIPaBOBBIMM aKTaMH HAaXOIATCA B PaCHOPSHKEHHH TOCYJApCTBEHHBIX OPraHOB,
MIPEAOCTABIISIIOMNX TOCYAAPCTBEHHYIO YCIIYTY, HHBIX TOCY/IapCTBEHHBIX OPraHOB,
OpraHoB ~ MECTHOI'O  caMoympaBieHus W  (WIM)  IIOABEJOMCTBEHHBIX
TOCYJapCTBEHHBIM OpraHaM ¥ OpraHaM MECTHOTO CaMOYIIPAaBJICHHS OpTraHU3alluil,
Y4aCTBYIOIIMX B IIPEIOCTaBICHUH I'OCYAAPCTBEHHBIX U MYHULIMIIAIIBHBIX YCIYT, 33
UCKIIFOYEHUEM TOKYMEHTOB, YKa3aHHBIX B 9acTH 6 ctatb 7 @enepaibHOro 3aKoHa
ot 27.07.2010 Ne 210-®3 «O06 opraHu3anyy NpegoCcTaBICHUS TOCYIapCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT»;

B) IIPEACTaBICHUS JAOKYMEHTOB M HMHQOpMAaIuH, OTCYTCTBHE U (WJIM)
HEJOCTOBEPHOCTH KOTOPBIX HE YKA3bIBAJIUCH IIPU [IEPBOHAYAIEHOM OTKAa3€ B IPUEME
HEOOXOJUMBIX JOKYMEHTOB JIMOO B MPEIOCTABICHUH FOCYAapCTBEHHOM YCIyTH, 3a
UCKJIIOYEHUEM CIIy4aeB, NPEAyCMOTPEHHBIX NyHKTOM 4 dactu 1 crateu 7
denepansroro 3akona or 27.07.2010 Ne 210-®3 «0O6 opraEu3anuu
IIPEAOCTABIEHUS TOCYIJAPCTBEHHBIX U MYHHUITUNIATLHBIX YCIIYT.

HcuepnbiBaromui nepevyeHb OCHOBAHMH /ISl 0TKA3a B IpHUeMe
JOKYMEHTOB, HeO0OXO0AUMBIX JJIS1 NPEAOCTABJICHUSA
rocyIapCTBEHHOH yCJIyrd

28. OcHOBaHHSAMH JUII OTKa3a B IPHEME OKYMEHTOB, HEOOXOAUMBIX IS
IPEAOCTABICHUS TOCYIApCTBEHHOM YCIYTH, SBIISIOTCS:

1) npencraBiieH HEMOJHBIA NEPEUEHb JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 18
HACTOSIIET0 AIMUHUCTPATUBHOIO PETJIAMEHTA;

2) TEKCT 3asABJICHUA M TNPEICTAaBIECHHBIX JOKYMEHTOB HE IOIOACTCS
MIPOYTEHUIO, B TOM YHCJIE MPU MPEACTABICHUH JOKYMEHTOB B 3IEKTPOHHOM BHJIE;

3) DIeKTpOHHBIE JOKYMEHTHl MpencTaBileHnl B GopmaTax, He
IPEIyCMOTPEHHBIX HACTOSIIMM A IMUHUCTPATUBHEIM PETJIAMEHTOM;

4) HapylIeHH TpeOOBaHUs K CKAHUPOBAHUIO MPEJCTAaB/IEMBIX TOKYMEHTOB,
IpeayCMOTPEHHBIC HACTOSINUM A IMUHHUCTPAaTUBHBIM PErJIaMEHTOM;




5) He ykasadsl (GaMuiIMsA, MMs, OTIECTBO, ajpec 3asBHTENA (€ro
IPEICTaBUTEIs), IOYTOBBIH afIpec, 0 KOTOPOMY JOJDKEH OBITh HAalpaBjeH OTBET
3asIBUTEIIO;

6) B 3adBIEHMH COIEPXATC HELUEH3ypHble JU60 OCKOPOMTENbHBIE
BBIP@KEHHS, YTPO3HI )KU3HH, 3[I0POBBI0, HMYIIECTBY JODKHOCTHOTO JIMIIA, a TAKXKE
YJEHOB €ro CEMbH, TPH 3TOM 3aABUTEIIO COOOIIAETCS O HENOMYCTUMOCTH
3JI0yTIOTPeOICHUS TPAaBOM;

7) BOmpoC, YKa3aHHBI B 3adBICHHM, HE OTHOCHTCS K IOPSIAKY
HpPEIOCTaBICHUS TOCYAAPCTBEHHON YCIyTIH.

29. Pemenne 00 OTKaze B TMpHEME JOKYMEHTOB IIOITHCHIBACTCS
YIOJIHOMOYEHHBIM JO/DKHOCTHBIM JIUIIOM (HiMana YIIOJIHOMOYCHHOr0 OpraHa u
BBEIJIAETCS 3asBUTEIIO C YKa3aHUEM IIPHYIHH OTKa3a.

30. Pemenue 06 oTKa3e B MpreMe JOKYMEHTOB I10 3asBJICHHIO, IOJAHHOMY B
snextpouHoit ¢opme uwepes EIII'Y, mnoamuceiBaeTca  yIOJIHOMOYEHHBIM
JO/DKHOCTHBIM JIMIIOM (uiIMaia YTOJIHOMOYEHHOIO OpraHa C HCIOJIb30BaHHEM
KBATMUIMPOBAHHON 3JCKTPOHHOH MOANMCH M HAIpPAaBJISIETCS 3asBUTEIIO 4YEpe3
EIII'Y He mo3gHee clEAyIOMEro pabodero AHs C AaThl NPHHATHA pEIeHHS 00
OTKa3e B pUeMe JOKYMEHTOB.

HcuepnbiBaouii nepeyeHb OCHOBAHM /ISl IPHOCTAHOBJICHHSA
MPEeAOCTABJICHHS] FOCYAAPCTBEHHOM YCIyTH
HJIM 0TKA32 B PEAOCTABJIEHNH rOCyAapCTBEHHOM yCIyTH

31. OcHOBaHMs Ul NIPUOCTAHOBJICHHS IMPENOCTABIEHUS IOCYIapCTBEHHON
YCIIYTH OTCYTCTBYIOT.

32. OcHOBaHHUA JUIA OTKa3a B MPEAOCTABICHUH IOCYJapCTBEHHON YCIyTH:

1) oTcyTCTBHE IIpaBa Ha €AMHOBPEMEHHYIO MaTEPHAIIbHYIO IIOMOIILE;

2) TIpeACTaBlIE€HHME 3asBUTEJEM HEJOCTOBEPHOM M (WIM) HEMONHOM
uHpopManyy;

3)  HECOOTBETCTBHE  MPEACTABICHHHIX  JOKYMEHTOB  TpeOOBaHHUSIM
3akoHOaTensCcTBa Poccuiickoit denepaiu.

Pemenue 06 oOTKase B MPENOCTAaBIEHHM TOCYAAPCTBEHHOM YyCIyTd
MOJIMCHIBAETCS  YNOJHOMOYEHHBEIM  NO/DKHOCTHBIM  JIHMIOM  (uinana
VY10JHOMOYEHHOT'O OpTaHa U BBIIAETCS 3asiBUTENIO C YKa3aHHEeM IPUYIUH OTKa3a.

Pemenue 006 oOTKaze B DOpHEME JOKYMEHTOB, HEOOXOMMMBIX IS
IPEJOCTABICHUS] TOCYJapCTBEHHOH YCIyTd, IO 3asBJICHHIO, MOJaHHOMY B
snmexkrponHoi ¢opme depes EII'Y, mnoamuceIBacTCs  yIOJIHOMOYEHHBIM
JHOJDKHOCTHBIM JIMIIOM C MCIIOJIG30BaHHEM KBAIH(QHIMPOBAHHOM JIEKTPOHHOU
TIOJINKCH ¥ HampasiseTcs 3assutento depe3 EIII'Y He mo3anee nepsoro paboyero
JHS, CIICIYIOLIETO 3a JHEM I01a49H 3asSBICHHU.

ITocme ycTpaHEHHWs NPUYHMH, IOCIYXHBIIMX OCHOBAaHHEM [ OTKas3a B
IPENOCTABICHAM TOCYJapCTBEHHOH YCIyrH, 3asBHTE]Ib BIpaBe OOPaTHTHCS
MOBTOPHO JJIS TOJIy4EHUS TOCYAapCTBEHHOM YCIIyTH.

Pa3zMep IJiaThl, B3MMAaeMOii ¢ 3asiBUTEJIsI IPH NPEI0CTABICHHH
rocyAapcTBEeHHOM yCJIYrH, H CIOCO0bI €€ B3NMaHMSA




33. 3a mpeaocTaBieHUE TOCYJAapCTBEHHOW YCIYTH B3HUMAaHUE C 3agBUTEIA
rocyJapCTBEHHON MONLIMHBI UJIM UHOM IJIaThl HE IIPEAYCMOTPEHO.

MakcnMaabHBIA CPOK OKHAAHUSA B 0OYepeaH MpH nojadye 3asBHTEIEM
3aIpoca 0 MPeXOCTABJICHAH roCyJapCTBEHHOH YCIyI M
U NIPH MOJYyYEeHUH Pe3yJIbTaTa MPeaoCTaBJICHHS
rocyJapCTBEHHOM yCIyru

34. MakcuManbpHBI CPOK OXUIAHUSA B OYEPENM IIPH I0/1a4Y€ 3asBICHHUA H
JOKYMEHTOB, HEOOXOIUMBIX JUISl NPENOCTaBICHUS IOCYJapCTBEHHON YCIYTH MU
HOJIYYeHHUs Pe3yIbTaTa MPeJOCTaBICHH TOCYIApCTBEHHOM YCIYTH, COCTABIET 15
MHUHYT.

Cpok perucTpanyu 3anpoca 3asiBUTe/Is1 0 IPEeA0CTaBJIeHHH
rocy1apCTBEHHOM yCJIyru

35. Cpok perucrpaluy 3ampoca W AOKYMEHTOB W (WiIM) HH(OpMaIuwy,
HEOOXOMUMBIX JJIi TPEAOCTABJIICHUS TOCYAapCTBEHHOM YCIOyrd, B (Quiuane
YnomaoMoueHHoro oprana, B M®II, mocpeacrsom EII'Y, cocraBnser 1 pabounii
JEHb.

B ciyyae nanpaBieHMs 3asSBICHHS O IIPENOCTABIEHMHM TOCYAAapCTBEHHOM
yeiryru mocpeactBom EINIY B HepaGouwmit neHs, nubo 3a mpenenamu pabodero
BPEMEHH, PETHCTpAIls 3asBJICHHS OCYIIECTBISETCA B NEPBBIA paboduil /ieHb,
CJIEIYIOIUH 3a JHEM €0 HAIPaBIICHHUS.

TpedoBaHua K IOMeIIEHHAAM,
B KOTOPbIX NPEAOCTABISIIOTCH IOCyJapCTBEHHbIE YCIYIH

36. MecTOnONOXKEHHE  AIMHUHUCTPATUBHBIX  3JAaHUM, B  KOTOPBIX
OCYLIECTBIISICTCS TMPHUEM 3asBICHHA M JOKYMEHTOB, HEOOXOIMMBIX  JJIA
OpPENOCTaBJICHUS TOCYJIapCTBEHHOM YCIyrd, a TakKXe€ BbIJIada pe3yJIbTaToOB
IPEIOCTaBJICHUS TOCYAAPCTBEHHOH YCIyTH, NOKHO obecneduBaTh yA0OOCTBO IS
rpaXkJIaH ¢ TOYKH 3PEHUS MENIEXO0THOH JOCTYMHOCTH OT OCTAHOBOK OOIECTBEHHOT'O
TpaHCHopTa.

B cnydae ecnu uMmeercs BO3MOXXHOCTh OpraHM3allMd CTOSHKH (TApKOBKH)
BO3JI€ 3MIaHUs (CTPOCHHS), B KOTOPOM pa3MEIEHO NOMEIMICHHE NpUeMa U BHIIA4U
JOKYMEHTOB,  OPraHU30BBIBACTCSA  CTOSHKAa  (AapKOBKa) I JIMYHOIO
aBTOMOOHJIBHOTO TPAHCIIOPTA 3asBHUTENCH. 3a MOh30BaHUE CTOSHKOM (I1apKOBKOIA)
C 3asBUTENIEH I1JIaTa HE B3UMAETCA.

Jns mapKkoOBKM CIENMAIBHBIX aBTOTPAHCIIOPTHBIX CPEACTB HHBAIMIOB Ha
cTosiHKe (TmapkoBKke) BeiaenseTcs He MeHee 10 % MecT (HO He MEHee OHOTO MECTa)
s O6ecraTHON MapKOBKU TPAHCIOPTHHIX CPENCTB, YIIPABIIEMBIX MHBAIUAAMU I,
II rpynn, a Ttaxke wuHBamMaamu III rpynnel, B IOpsAAKe, YCTaHOBICHHOM
IIpaButensctBoM  Poccuiickoit  ®Pepepamuu, H  TPaHCIOPTHBIX  CPEACTB,
NEPEBO3SIIMNX TAKUX HHBATMIOB U (WIH) JeTel-UHBAIUIOB. '

B memax obecnedeHuss GecnpensTCTBEHHOIO IOCTyIla 3asBHUTEICH, B TOM
YUCJIC TIEPEIBUTAIOIIMXCSA HA MHBATUAHBIX KOJISICKaX, BXO/ B 3JaHHE ¥ [TIOMEIIICHHUS,
B KOTOPBIX MPEAOCTABISAETCS FOCYAapCTBEHHAs yCIIyTra, 000pyAyeTcs MaHyCaMH,




HOPYJIHSAMH, TaKTWIHHBIMA (KOHTPACTHBIMH) NMPEAYIPEKAAIOIMUMHU JIEMEHTaMH,
WHBIMH  CHECIHMAJIBHEIMH  NPUCIOCOOJICHHSIMH, TO3BOJSIIOIMUMH  O0ECIIEIUTH
OecrpensaTCTBEHHBI JOCTYIl M MEPEIBUKCHHE HHBAJIUIOB, B COOTBETCTBHH C
3aKO0HOJIaTeNLCTBOM Poccuiickoit denepanyu 0 COLUAIbHON 3aIUTE HHBANUIOB.

LlenTpanbHBId BXOA B 3haHue (puiuana YIOJTHOMOYEHHOIO OpraHa JOJDKEH
ObITh 00OpynoOBaH HHGOPMAalMOHHON TaOIMUKOM (BBIBECKOM), COAEpXKalleH
uHbOpMAIHIO:

HaUMCHOBAHHUE;

MECTOHAXO0XACHHE U OPUIUICCKUH aJIpec;

pEXUM paboTHL;

rpaduK npuema,

HOMepa TeNle()OHOB JIs CIIPaBOK.

[ToMermeHnss, B KOTOPHIX TMPEAOCTABISETCS TIOCYJapCTBEHHAs YCIyTa,
JIOJDKHBI  COOTBETCTBOBATh CAHHTAPHO-3MUAEMHUOJIOTMYECKAM IIpaBHIAaM |
HOpMAaTHBaM.

[ToMemenusi, B KOTOpPHIX MPEAOCTABISETCS TOCYJapCTBEHHAs YCIyTa,
OCHAIIAI0TCS:

IPOTHUBOIIOXKAPHOM CHUCTEMON U CPEACTBAMH MOXKApOTYLICHHS;

CHCTEMOM OIOBENICHMUS O BO3HUKHOBEHUH YPE3BbIYAIHOM CUTYallNH;

CpEICTBaMH OKa3aHMs NEPBOM MEAUIIMHCKOHN IIOMOIIY;

TyaJIe€THHIMA KOMHATaMH U1l IOCETUTEIIEH.

3a oXHuAaHUA 3asBUTENEH 000pyAyeTCsS CTYNbSIMH, CKAMBSMH, KOJIMIECTBO
KOTOPBIX ONpPEENIeTCs HCX0A U3 (PaKTHIECKOH Harpy3KH U BO3MOXKHOCTEM I UX
pa3MeIleHus B IIOMEMEHUH, a Takoke HHQOPMAIIMOHHBIMHU CTEHIAMHU.

TexkcTsl MaTepuanoB, pa3MEMICHHBIX Ha HHQOPMAIMOHHOM CTEHJE,
nedaTaroTcs yIoOHBIM A YTeHUs mpudToM, 6€3 UCIpPABICHUH, C BBIICICHHEM
HauboJiee BAXKHBIX MECT IIOJTY>KUPHBIM HMIPUPTOM.

Mecta U1 3aloJIHEHHMS 3asBJIE€HUH OOOPYOYIOTCS CTYJBSMH, CTOJIAMH
(crolikamu), 61aHKaMU 3asBJICHUH, MMCEMEHHBIMHU IIPHHAUIEXXKHOCTAMH.

Mecra npuema 3asBuTENEH 000pyAYIOTCS HHPOPMAIIMOHHBIMU TabIH9KaMu
(BBIBECKaMH) C YKa3aHHUEM:

HOMepa kabuHeTa U HAMMEHOBaHUS OT/IENA;

dbaMUIMK, WMEHH W oTdecTBa (MOCIIEHEE - NPH HAJIUYUHU), JODKHOCTH
OTBETCTBEHHOTO JIMIIA 32 IPUEM JOKYMEHTOB;

rpajuka npuema 3asiBUTEIIEH.

Pabodee MecTOo KaXIOro OTBETCTBEHHOIO JIMIA 3a IIPUEM JOKYMEHTOB
JIOJDKHO OBITH OOOPYIOBaHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXXHOCTBIO
OOCTyna K HEOOXOOUMBIM HWHGPOPMAaHMOHHEIM 0a3aM [JaHHBIX, [€4aTarOIUM
YCTpOHUCTBOM (IIPUHTEPOM) U KOMHUPYIOMIUM YCTPOHCTBOM.

JInno, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, JHO0JDKHO MMETh HACTOJBHYIO
TabJIM4YKy C yKa3aHueM (aMUIIMHA, HMEHH, OTYECTBA (TIOCIIEAHEE - IIPY HAIM4HH) H
JIOJHKHOCTH.

ITpn IIPEAOCTaBICHUN rOCyAapCTBEHHOMN YCIIyTH UHBAIUIAM
obecnieunBaroTCS:

BO3MOXHOCTh  OECIPENsITCTBEHHOrO JOCTyna K OOBEeKTY (34aHHMIO,
IIOMEIIEHHIO), B KOTOPOM MPENOCTABIISETCSA TOCYJapCTBEHHAS YCIIyTa;




BO3MOXHOCTh CAaMOCTOSITEIbHOIO MEPEABKEHUS 110 TEPPUTOPUH, Ha
KOTOPOM pacHOJIOKEHBI 3[aHUS U TOMELIEHUS, B KOTOPBIX MPEIOCTaBIACTCS
rOCyJapCTBEHHAs yCIyra, a Takke BXOJa B Takhe OOBEKTHl M BBIXOJA U3 HUX,
[IOCAAKH B TPAHCIOPTHOE CPEICTBO M BHICAAKM M3 HEro, B TOM YHCIE C
MICTIIOJIb30BAHUEM KPECIIa-KOJISICKH;

COIIPOBOKJICHWE HMHBAJIHMIOB, UMEIOIIUX CTOMKHE paccTpoMCTBA (YHKIHMU
3pEHUS U CAMOCTOSATEIIFHOTO NEPEIBIKEHNS;

Ha/jexaliee pasMelmeHue oOOpyAOoBaHMS M HOCUTENned WHGbOpMaIuy,
HEOOXOAUMBIX I oOecredeHus OecnpensTCTBEHHOrO IOCTYyNa HHBAJIHAOB K
3[JaHUSM U IOMEMICHUSIM, B KOTOPHIX MPEAOCTaBIIIETCS TOCYIapCTBEHHAS YCIyTa, U
K FOCYZJApCTBEHHOM YCIIyTe C Y4ETOM OTPaHUYCHHI UX KU3HEACITECIBHOCTH;

nyOmuMpoBaHHE HEOOXOOMMOM I HMHBAJIMIOB 3BYKOBOH M 3pUTEIBHOU
UHpOpMaIMH, a TAaKKE HAINHCEH, 3HAKOB M MHOM TEKCTOBOM M TpadHdecKoif
uHGOpMaIy 3HaKaMH, BEIITOJIHEHHBIMHU penbe(hHO-TOueuHBIM mpudToM bpaiins;

IOIMYCK CypAONEepeBOIYMKa U TH(IOCYPAONIEPEBOAUHUKA;

JOITyCK COOaKU-IIPOBOAHUKA NPH HAJIMYUU JOKYMEHTA, IMOATBEPIKIAIOIIETO
ee coenmuaibHOe oOydeHHe, Ha OOBEKTHl (3MaHMS, MOMEIIECHHS), B KOTOPHIX
IIPEIOCTABIISAETCS TOCYAAPCTBEHHAS YCIIyTa;

OKa3aHWE HHBANWAAM IIOMOIIM B MpPEOAOJCHUHM OapbepoB, MEMIAIOLINX
IIOJIy9CHHIO UIMH T'OCYJapCTBEHHOM YCIyTH HapaBHE C APYTHMMM JIMLIAMH.

IToka3zarenn AOCTYIIHOCTH M KaveCTBa rocynachBeHHoﬁ YCayru

37. OCHOBHBIMM  IIOKa3aTE€NSIMH  JOCTYNHOCTH  MPEJOCTABJICHUSA
rOCyJJapCTBEHHOM YCIIyTH SBJISIOTCS:

OTKPBITOCTb, IIOJJHOTa M JOCTOBEPHOCTh HMHMOpPMALMM O TOPSAKE
IPEOCTABIEHUS TOCYJapCTBEHHOM yCIYTH, B TOM YHCJE B 3JICKTPOHHOHR (opme B
cetu MaTeprer, Ha EIITY;

co0II0ieHre CTaHIapTa IPeI0CTaBIeHU rOCYJapCTBEHHOHN YCIyTH;

[IPENOCTABICHUE BO3MOXHOCTH TMOJIa4d 3asBJICHUSA O IPEOCTaBICHUH
rOCyJJapCTBEHHOM yciayrd U aokymeHToB depe3 EIIY, MO®Il (npu nHamuduu
Corammesus 0 B3aMMOJICHCTBUH );

IPEJOCTAaBICHUE BO3MOXHOCTH IIOJIy4€HHS HHQOpMamMM O XOH€
IIPEAOCTABJIEHUsl TOCYIapCTBEHHOW ycmyrd, B ToM gucie gepe3 EIIY, a taxxke
IIPEIOCTABJICHUE pE3yibTara TIOCYJapCTBEHHOM YCIyTM B JIMYHBIM KaOWHET
3asgBuTeNd (Mpu 3anonHeHuu 3asBneHus yepes EINTY), MOII.

OCHOBHBIMM MOKa3aTelsIMH KadecTBa MPEAOCTABJIICHUS TOCYAapCTBEHHOU
YCIYTHU SBJISIIOTCS:

OTCYTCTBUE OUepeicii mpu npuemMe (BblAaue) JOKyMEHTOB;

OTCYTCTBUE HApPYIIEHUIN CPOKOB MPEAOCTABICHUS FOCYIapCTBEHHOM YCIIYTH;

OTCYTCTBHE OOOCHOBAHHBIX ’kKallo0 CO CTOPOHHI 3asiBUTEIICH 10 pe3yJIbTaTaM
[IPENOCTABJICHUS TOCYITapCTBEHHOM YCIIYTH;

KOMIICTCHTHOCTD YIIOJIHOMOYCHHBIX HJOJIZKHOCTHBIX JINIY (bmmana
YIIOTHOMOYEHHOI0 OpraHa, HAIMIUe Y HUX IPOGECCUOHAIBHBIX 3HAHUN U HaBBIKOB
JUISLT  BBIIOJHEHUS  AJMUHUCTPATUBHBIX  JCHCTBUH,  INPELYyCMOTPEHHBIX
AJMUHUCTPATUBHBIM PETJIAMEHTOM.




Hubie TpeGoBaHMS K MPEXOCTABICHHIO FOCYJapPCTBEHHOM YCIyrd, B TOM
YHCle YYUTHIBAIOIME 0COOeHHOCTH NPEeJ0CTABJIEHHS rOCyAapCTBEHHbIX
yeayr B M®@II 1 0co0eHHOCTH NpPeJoCTaB/IeHHs] TOCY1apCTBEHHbIX YCIyT B
3JIEKTPOHHOHM ¢opme

38. TocymapcTBeHHBIE YCIYTH, KOTOPHIE SIBIAIOTCA HEOOXONUMBIMH U
00s3aTEIBHBIMHE VIS IIPEIOCTABJICHHUS FOCYJapCTBEHHOM YCIIyTH, OTCYTCTBYIOT.

39. Pasmep IUIaThl 3a OPEIOCTABICHHE YCIYT, YKa3aHHBIX B IYHKTE 38
HACTOSIIEro AJMHUHUCTPATUBHOTO PETJIAaMEHTA, HE MPEAYCMOTPEH.

40. WHbOpMallMOHHBIE CHCTEMBI, HCIIONB3YEMBIE MJI MPEAOCTABICHHUS
rocygapcteendoit ycnyru — OCPH, wunHpopmanuonHas cucreMa EIIIY wu
uHbopmanuonHas cucrema MOII.

41. TlpueMm 3asBIeHHS O MPEJOCTABICHHM TOCYJapCTBEHHOH YCIyIH H
JOKYMEHTOB, HEOOXOAUMBIX JUIS MPENOCTaBICHUS TOCYJapCTBEHHOW YCIyTH, 2
Takke BBIaua pe3ylbTaTa IPeHOCTaBJICHHUS TOCYAApCTBEHHOM yciayrd B MOII
OCYILECTBIETCS HA OCHOBAaHUH 3aKI049eHHOro Mexay MOIl u MHHHCTEPCTBOM
conuaasHoro pasputus Opendyprekoit obmactu CornameHus 0 B3aUMOICHCTBHH.

42. TIpu HampaBlICHWH 3asBICHUSA M INPHIAracMbIX K HEMY IOKYMEHTOB B
snekTponHoW ¢opme depes EII'Y mnpuMeHATCS  CHENHMANM3UMPOBAHHOE
NporpaMMHOe O0ecreueHue, IpelyCMaTpPUBaIoIiee 3all0IHEHHE 3JICKTPOHHBIX
dopM, Ge3 HeOOXOMUMOCTH IOMONHUTEIBHOM MOJAaYH 3asBICHUS B KaKOH-IHO0
MHOI (opMe, a TaKKe INPHUKPEIUICHHE K 3asIBICHUSIM DJIEKTPOHHBIX KOMHUH
IOKYMEHTOB.

IIpu QopMupoBaHMH 3asBJICHUS B OJIEKTPOHHOH (opMe 3asBUTEIIO
00eCIeunBarOTCs:

BO3MOKHOCTH KOITHPOBAHHS M COXPaHEHHs JOKYMEHTOB, HEOOXOMUMBIX IJIst
IPeIOCTABIICHHUS ITOCYIapPCTBEHHOH YCIIyTH;

BO3MOJKHOCTH I1€YaTH Ha GyMa)KHOM HOCHTEINle KOMHUH 3JIEKTPOHHOH HOPMEI
3asBJICHUS;

COXpaHEHHE pPaHee BBEICHHBIX B 3JIEKTPOHHYIO GOpMY 3asBJICHUs 3HAYCHHH
B 1000l MOMEHT IO JKEJIAHHIO 3aABUTENS, B TOM YHCIE IPH BO3HHMKHOBEHUH
omuOOK BBO/IA ¥ BO3BPATE Il IOBTOPHOTO BBOJIA 3HAYEHUH B 3I€KTPOHHYIO GOpMy
3asIBJICHUS;

3allOJIHEHME TMOJIEM 3JICKTPOHHOW (OpPMBI 3asBICHMs [0 Hadajla BBOJA
CBEJICHMI 3asBUTENIEM C MCIIOIB30BaHHEM CBeleHMH, pasmemeHHbIX B ECHA, u
CBeJeHHU, omyOnmkoBaHHbIX Ha EIIIY;

BO3MOXKHOCTh BEPHYTBCS Ha JI000OH M3 3TaloB 3alOJIHEHMS JJIEKTPOHHOW
dbopMelI 3asBiIeHUs 6€3 TOTepH paHee BBEICHHOH HHGOPMaIHH,

BO3MOXXHOCTh JocTyma 3asBurens Ha EIII'Y k paHee NOAaHHBIM WM
3adBJICHHSIM B TEUYEHHME HE MeEHee OOHOro roja, a TakKkKe YacTHUIHO
c(hOpMHUPOBAHHBIM 3asBJICHUSM — B TCHEHHE HE MEHEE 3 MECALIEB.

[Ipy npeaoCTaBICHAH TOCYAAPCTBEHHOH YCIIYTH B 3JIEKTPOHHOK Qopme (pH
nonaue 3assiaenus depe3 EII'Y) 3asBurento o6ecnednBarOTCs:

noixydeHue HHGOpPMALUMH O TMOPAAKE M CPOKax MPeIOCTaBICHUSA
rOCyJapCTBEHHOM YCITyTH;

GbopMUpOBaHUE 3asBIICHHUS;




IIPUEM M PETUCTPALIUS OPraHOM HCTIOJIHUTEIBFHOM BIACTH 3asIBJIICHUS U UHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JUIS IIPEOCTABIICHUS YCIYTH;

IIOJIyYEHHUE PEe3yJIbTaTa NPEAOCTaBICHUS YCIIYTH;

IOJyYEHHUE CBEICHUN O X0 paCCMOTPEHHUS 3asIBICHMUS;

OCYIICCTBICHHE OIEHKU Ka4eCTBa IIPEIOCTABIICHUS YCIYTH;

nocynebnoe (BHecyaeOHOoe) o0OXajJOBaHHWE pEIIEHUNM H  JeicTBUU
(6ezpeiictBus) ¢Qunmania YnonHoMoueHHOro opraHa, MOII, oprasusamnmii,
OCYIIECTBIAIONMX (YHKIUU MO IPEJOCTaBICHUIO TOCYJapCTBEHHBIX YCIYr, a
TaKXe UX JOJDKHOCTHBIX JIMII, TOCYIAaPCTBEHHBIX CIIyXKaIlUX, paOOTHUKOB.

VBeqoMIIeHHE O 3aBEPIIEHUH AEHCTBUM NO BBHINOJHEHHIO BBIIICYKA3aHHBIX
aJIMUHHUCTPATUBHBIX IIPOLIEAYpP HANpaBJSETCS 3afBUTENI0 B CpPOK, HE
npeBbIMIarOmui 1 pabodero qHS Moce 3aBepIICHUS COOTBETCTBYIOLIETO ACHCTRHUS,
Ha aJJpec JIEKTPOHHOM IOYTHI WK ¢ UCIoas30BanueM EINTY.

IIpu mpenocTaBlI€eHHH TOCYIJApCTBEHHOM YCIYTM B JJIEKTpPOHHOM (opme
3aSBUTENIIO HAIIPABJISIIOTCS:

a) yBEIOMJICHHE O IIPUEME H PETUCTPALUH HOKYMEHTOB, HEOOXOAUMBIX JJIs
IpeIOCTaBJeHNS TOCYIAapCTBCHHOHN YCIyTH, COAEpXallee cBeleHus o ¢dakre
IpueMa JOKyMEHTOB, HEOOXOIUMBIX JUIsI MPEIOCTaBICHHUS TOCYyAapCTBEHHOM
yCIIyTH, ¥ Hadaje Npoueayphl IPEAOCTaBICHUS FOCYJapCTBEHHOM YCIYTH, a TaKXKe
CBEJICHUS O JaTe U BPEMEHU OKOHYAHUS MPEJOCTABICHHS TOCY JaPCTBEHHOM YCITyTH
100 MOTHUBHPOBAHHBIM OTKa3 B NpHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IPENOCTaBICHHS TOCYJapCTBEHHOM YCITyTH;

0) yBeIOMJIEHHE O pe3yJIbTaTaXx PacCMOTPEHHS JTOKYMEHTOB, HEOOXOAUMBIX
JUIs TIPEelOCTAaBIIEHUS TOCYNApCTBEHHOM YCIYTH, COJAEpKallee CBEIEHHS O
IPUHATUY [TOJI0KUTENHHOTO PEIIEHHUS O IIPEIOCTABIEHUH FOCYJapCTBEHHOM YCIIyTH
¥ BO3MO>KHOCTH IOJyYEHHUS pe3yJIbTaTa NpeJOCTABICHUS FOCY 1apCTBEHHON YCIIyTH
a0 MOTUBUPOBAHHBIN OTKa3 B MPEJIOCTABICHUH T'OCYJAPCTBEHHON YCIIYTH.

I11. CocTas, nocj1eA0BaTEJbHOCTh H CPOKH
BBINOJTHEHUSI AAMHUHHCTPATHBHBIX NPOLEAYP

IlepeyeHr BApHAHTOB NPEAOCTABJICHHS FOCYAapCTBEHHOM YCIYyIH,
BKJIIOYAIOIIHMI B TOM YHCJIe BADHAHTHI IPEA0CTABJICHUA
rocyAapcTBeHHOM yCJyru, He00XoquMbIe 1JIsl HCIIPABJICHHUS
AOMYIIEHHBIX ONEYATOK U OIIMOOK B BLIJAHHBIX B pe3yJbTaTe
MPEeIOCTABJCHUSA IOCYJAPCTBEHHOH YCJIYIr'H JOKYMEHTAX M CO3XaHHbIX
peecTPOBBIX 3aNUCHX, AJIS1 BbIAa4H Ay0JIMKaTa JOKYMEHTa,
BBIJAHHOI'O 110 Pe3yJIbTATAM NPEAOCTABJIECHHUSA IOCYAAPCTBEHHOM
YCJIYI'H, B TOM YHCJIe HCYEPNBIBAIOMINH NepeYeHb OCHOBAHUM
IJISl 0TKAa3a B BbIAa4e TaKOro Ay0JMKaTa, a TaK:Ke NOpsAaoK
OCTAaBJICHHS 3aIPOCA 3aBUTEJIAA O MPEeJOCTABICHHH
roCcyAapCcTBEHHOM yciayru 6e3 paccMoTpeHus (IpH HEO0XOAUMOCTH)

43. BapuaHThI IIPEI0CTABIIEHUS TOCYJaPCTBEHHOM YCIIyTH:

1) Ha3HaueHHE €IUHOBPEMEHHOW MAaTEepUaIbHON IOMOIIM CEMBSIM IIpU
OJTHOBPEMEHHOM POXXJIECHUHU ABYX U OoJiee IeTeil, 3a MpeAOCTaBICHUEM YCIyTH
o0palaeTcst 3aKOHHBIN MPEACTaBUTEb;




2) Ha3HAa4YCHHE €IUHOBPEMEHHOW MAaTEpHANbHOH IIOMOIIM CEMBAM IIPH
OJHOBPEMEHHOM POXAEHWHM NBYX M Oojee AETeH, 3a MPENOCTaBICHUEM YCIYTH
oOpamaercs 3asBUTEIIb;

3) ucnpaBieHHe NOMYIICHHBIX ONedYaToK M (M) OmHOOK B BBIJIAHHBEIX B
pe3ysbTaTe IpeAOCTaBICHUA rOCy JApCTBEHHOH yCIyIrd JOKYMEHTaX.

IIpodpunupoBaHue 3asiBHTENA

44. BapuaHT TpPEINOCTABIECHUS TOCYAAPCTBEHHOM YCIYTH OIPEICIACTCSA
IyTeM aHKCTHPOBAaHHS 3asBUTENS, B MPOLECCE KOTOPOTO YCTaHaBIMBACTCS
PE3YNIBTAT rOCYJapCTBEHHOM YCIIyTH, 33 IPEIOCTABICHHEM KOTOPOTO OH 00paTHIICH,
a TaKkKe IPU3HAKU 3asBUTEIIS.

Bompocsl, HampaBleHHBIE Ha ONpElNE/ICHHE INPU3HAKOB 3asiBUTENA,
npuBeJcHs! B Tabmune 1 mpunoxeHus Ne 5 x HacTosmeMy AIMUHHCTPATHBHOMY
perJiaMeHTy. 4

45. Tlo pe3ynpraTaM IMOJYyYeHHS OTBETOB OT 3asiBUTENS Ha BOIPOCHI
AHKETUPOBAaHMS ONpENEsSeTCs TIONHEIH IepedeHb KOMOMHALMK 3HAa4CHUH
IPU3HAKOB B COOTBETCTBHUH C HACTOSINMM AJIMHHHCTPATHBHEIM PETJIAMEHTOM,
Ka)k/1asd U3 KOTOPEIX COOTBETCTBYET OAHOMY BapHaHTy.

Onucanue BAPHAHTA MPEAOCTABJIEHHUS TOCYAaPCTBEHHOH YCIYT'H
«Ha3Hadyenne eTMHOBPEMEHHOI MaTepHAJIbLHOH IIOMOIIH CEMbSIM NPH
OJJTHOBPEMEHHOM POKIeHHH NBYX H 0oJiee neTe, 3a MPeAoCTaBIeHneM yCJIyrH
o0pamaercs 3aKOHHbIA NPEACTABHTEb)

46. Pe3ynpTaToM NPENOCTAaBICHHUS BapHaHTa TIOCYIapCTBEHHOW YCIYTH
ABJIETCS YBEJOMIICHHE O TPENOCTaBICHUH TOCYJAapCTBEHHOM YCIyTH WIH
yBeaoMIIeHHE 00 OTKa3e B MPEJOCTaBICHUH TOCYyJapCTBEHHOM YCIYTH.

47. TIpenmocraBieHHE TOCYJApCTBEHHOM YCIyrH BKIIO9aeT B  cebd
CJIEIYIOIINE aJMUHUCTPATUBHBIC IPOLIELYPHI:

npueM 3ampoca (3afBIeHHs) M JOKYMEHTOB, HEOOXONMMEBIX IS
IPeI0CTaBIECHHUS TOCYJaPCTBEHHOM YCIIYTH,

MEXBEJOMCTBEHHOE HHPOPMAIMOHHOE B3aUMOJICHCTBHE,

NpUHATHE PEIEHHMs O MpenocTaBieHuH (06 OTKase B MPENOCTABICHUM)
roCcy1apCTBEHHOM YCIIyTH,

IIPEIOCTaBJICHUE Pe3yJIbTaTa roCy 1apCTBEHHOM YCIyTH.

48. MaxkcuMalbHEI CPOK MpPENOCTaBICHHS BapHaHTa TIOCYIApCTBEHHOM
ycoyrd coctaBiser 10 pabouux [HEH CO OHSA DPETHCTpallid 3asBICHHUS O
NPeI0CTaBJICHUHU TOCYAApPCTBEHHOH YCIYTH.

IIpuem 3anpoca (3asiBJIeHHs) M AOKYMEHTOB, HEOOX0IUMBIX [JIsI
IPeI0CTABJIEHHS FOCYAaPCTBEHHOH yCIyru

49. 3aKOHHOMY NPEICTaBUTEIIIO 3asIBUTENS IS IIOTy9EHHMS FOCY IapCTBEHHOM
YCIAYT'H HEOOXOMMMO IPEACTABUTE HEMOCPEACTBEHHO B GruIHall YIIOJTHOMOYEHHOTO
oprana, nocpeactsom EIIIY wmm B M®II noxyMeHTHl, ykaszaHHele B I 49.1.
HACTOSAIIEro AJMHHHCTPATUBHOIO PETIIaMEHTA.




49.1. HcuepnplBajouMd IepevyeHb JOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBHM C 3aKOHOJATCIbHBIMA WM WHBIMM HOPMAaTHBHBIMH IIPAaBOBBIMH
aKTaMH U1 IPEINOCTAaBJICHHSA TOCYIAapCTBEHHOM YCIYI'H, KOTOPBIE 3aKOHHBIA
NPEICTaBUTEIb 3asBUTENS IOJDKEH MPEACTABUTH CAMOCTOSATEIBHO!

1) 3asBleHHEe O IPENOCTaBIEHHM TOCYJApCTBEHHOM yciyru mo Qopme
coryacHo [Ipunoxenuro Ne 1 k HacToseMy AJMUHUCTPATHBHOMY PETTIAMEHTY,

2) TOKYMEHTBI, yIOCTOBEPSIOMIKE JIUIHOCTD POJUTEIICH.

3) cornacue Ha 06pabOTKy MEPCOHANBHBIX JaHHBIX 3aBUTENISA M YICHOB €0
cempn (dopma mpencTaBieHa B TmpuioxeHMH Ne 2 K AIMHUHUCTPATHUBHOMY
PErJIAMEHTY );

4) NOKYMEHTHI O POXACHUH JEeTeH, IPU3HAHHBIC B YCTAHOBIECHHOM IIOPSIKE
nelcTBUTEIbHBIMU B Poccuiickoii ®@enepamuy, ¢ HOTapHAIbHO 3aBEPEHHBIM
IIEpEBOJIOM Ha PYCCKHid S3BIK B COOTBETCTBHH C 3aKOHOIATEILCTBOM Poccuiickoin
denepalidy, €CIM PErHMCTpalids aKTOB TPaXIAHCKOTO COCTOSHHS COBEpILEHA
KOMIIETEHTHBIM  OpraHOM  HMHOCTPaHHOI'O  TOCyJapcrBa II0  3aKOHaM
COOTBETCTBYIOIIETr0 HHOCTPAHHOI'O FOCYAapCTBa;

5) IOKyMEHTHI, NMOATBEPKIAIONIUE POJCTBCHHBIE OTHOLIECHHS C IETHMM, B
Cllydae €ClId y pOOUTENeH U JeTeil B JOKYMEHTAX O POXKACHUH HE IPOCIEKUBAETCA
POJACTBEHHAsI CBSI3b, IPU3HAHHBIE B YCTAHOBJIEHHOM IOPAJKE NEHCTBUTEIBHBIMU B
Poccuiickoii denepanyu, ¢ HOTapHAIbHO 3aBEPCHHBIM IIEPEBOIOM Ha PYCCKHUH A3BIK
B COOTBETCTBHUHM € 3aKOHOAATENLCTBOM Poccuiickoi denepaiiuy, €CIIM pErUCTpaLiys
aKTOB  TPaXITAHCKOTO COCTOSHUS COBEPIICHA KOMIETEHTHBIM  OpPraHOM
MHOCTPAHHOTO TOCyJapcTBa II0 3aKOHaM COOTBETCTBYIOIIEITO HHOCTPAHHOIO
rocyAapcTBa;

6) IOKYMEHT, MOATBEPKJAIOIIUI JIMIHOCTH IPEJACTaBUTEILS 3asBUTEIIS;

7) IOKYMEHT, HOATBEP>KIAIOIINN TTOJIHOMOYHS IIPEACTABUTENS JE€HCTBOBATE
OT UMEHHU 3asIBUTEILS;

8) pemeHue cyma 00 YyCTaHOBIEHHH (PakTa HOCTOSHHOTO IPOXKMBaHHUSA
3agBUTENs Ha TeppuTopuu OpeHOyprckoit 061acTé NpU OTCYTCTBHH PErHCTpaliuu
0 MECTY XKHUTEJIbCTBA Ha TeppuTopuu OpeHOyprekoii o0nacTu.

50. CoenuanucT, OCYIIECTBISIONINN IPUEM JOKYMEHTOB:

1) ycraHaBIMBaeT JIMYHOCThH 3aBHUTENSA, B TOM YHCIE MPOBEPSICT OCHOBHOM
JOKYMEHT, YAOCTOBEPSIOIIUI JIMYHOCTh rpaxkiannHa Poccuiickon enepanuy;

CnocoOBl yCTaHOBJICHHS JTUYHOCTHU 3aiBUTEIIS:

IPEIBSIBICHHE 3afBUTEJIEM OCHOBHOTO JOKYMEHTA, YAOCTOBEPAIOLLErO
JTMYHOCTH rpakaanuHa Poccuiickoit @enepanuu (Mpu nogade 3asABICHUS B QUIHAT
YnonHoMoueHHOTO opraHa, B M®I);

nocpeacTBoM EnuHON CHCTEMBI HUACHTHU(QHUKAIMHA U ayTEHTH(QUKAIUU B
HHQPACTPYKTYpE, obecneunBaroe PH(OOPMAITMOHHO-TEXHOJIOTMYECKOE
B3auMOJIeiicTBHE HH(GOPMALIHMOHHBIX CHCTEM, UCIIOIb3YEMBIX I IIPENOCTaBICHHUS
TOCYJapCTBEHHBIX M MYHUIIMIIATIBHBIX YCIYT B 3JEKTPOHHOH popme - npH nogaye
3asBieHus nocpencrtsom EIIY;

KOIIHA IacmopTa, 3aBEpe€HHass B YCTaHOBJICHHOM 3aKOHOAATCIBCTBOM
Poccuiickoit @enepanuu Mopsake — IpU HANPABICHUH 3asBICHUSA U JOKYMEHTOB,
HEOOXOAMMBIX It TPEJOCTABICHHMS TOCYJapCTBEHHOH YCIYTH IIOCPEACTBOM
IIOYTOBOM CBSI3HU.




2) MmpOoBEpsSET HAJIMIUE BCEX HEOOXOAMMBIX IOKYMEHTOB HCXOId U3
COOTBETCTBYIOIIETO  IEPEYHA  JOKYMEHTOB, YTBEPXACHHBIX  HACTOSIIMM
AJIMMHHACTPATHBHBIM  PErJIAMEGHTOM Y HEOOXOAMMBIX A OKa3aHHA
roCyJapCTBEHHOM YCIIyI'H;

3) B ciy4ae MpEOCTABJIICHHS HEIOJHOIO0 KOMIUIEKTa IOKYMEHTOB M HX
HECOOTBETCTBHA OTKA3bIBaCT B UX IPUEME M YKA3bIBACT IEPEYCHb TOKYMEHTOB,
HEOOXOJUMBIX JUIS IIPEIOCTaBICHHS TOCYJapCTBEHHOM YCIIYTH, KOTOPHIH 3a4BUTEIb
JOJKEH MPEeIOCTaBUTh CAMOCTOSATENBHO;

4) npoBepseT COOTBETCTBUE MPEICTABICHHBIX TOKYMEHTOB YCTaHOBJIEHHEIM
TpeOOBaHUSIM;

5) ciaudaer mpeacTaBlICHHBIE SK3EMIUISPbl OPUIMHAJIOB JOKYMEHTOB C HX
xonusamu. Ecinu mpeacTaBieHHBIE KOIMK JOKYMEHTOB HOTapHAJIBLHO HE 3aBEPEHEI,
CHEeNHAIKCT priivana Y OJIHOMOYEHHOTO OpraHa, CIMYMB KOIIMH JTOKYMEHTOB C UX
MOAJIHHHBIMH 3K3EMILIAPAaMH, 3aBEPSET CBOEH MOAMHUCHIO C YKa3aHUEM (paMHIIMH U
HMHHUIHAJIOB ¥ CTABUT IITAMIT «KOIIHS BEPHAY;

6) npoBepseT MOIHOTY OGOPMIICHHUS 3asBJICHUS;

7) IpUHUMAET 3asBJICHHUE;

8) npHHUMAET KOMILIEKT JOKyMEHTOB, perucTpupyeT ux B OCPH.

OcHOBaHUS /IS 0TKa3a B [IPUEME JOKYMEHTOB QUIHATIOM Y IIOITHOMOYEHHOTO
OpraHa yKa3aHsbl B TyHKTe 28 HacTosero AZJMUHUCTPaTHBHOTO pernaMenta, MOIL]
— B IYHKTE 8 HacCTOAMEro AJIMUHUCTPATUBHOIO PErIaMeHTa.

Perucrpaius 3asBJeHus ¥ JOKYMEHTOB U (WJIX) HHPOpMaIMH, HEOOXOIMMBIX
JJIS TMPEeNOCTABICHHUS TOCYIApCTBEHHOH YCIYTH, B (GuiaHMane YIOIHOMOYCHHOIO
oprana, M®I] obecreunBaeTcst B CpoK He no3aHee 1 pabodero qHs ¢ MOMEHTA HX
NOCTYIUIEHHUA B Gunrall YIIOJTHOMOYEHHOIO OpraHa.

3asBiIeHHE O IPENOCTABIEHAM TOCYIAPCTBEHHOM YCITyTH, TOKYMEHTHI M (MJIH)
uH(OpMaIHsi, HeOOXOJUMEIE IS IPEJOCTABICHHUS ITOCYAaPCTBEHHOM YCIYTH MOTYT
GBITH MIPEACTABJIEHEI 3asBUTEEM B QHIHAI YIIOTHOMOYEHHOro oprana uii M®I]
0 BEIOOPY 3asBUTEIIA HE3aBUCHUMO OT €r0 MECTa KHUTEILCTBA.

Me:kBeqoMcTBeHHOEe HH(OPMANIHMOHHOE B3aHMO/IeliCTBHE

51. OcHOBaHHEM JIJI1 HANPABJICHUS MEXBEIOMCTBEHHOIO 3alpoca B OpraHb
(opraHu3auuy), NPEACTABIIOIIME CBEICHHA B paMKaX MEXBEIOMCTBEHHOI'O
WHGOPMAIIMOHHOTO B3aUMOACHUCTBHUSA, SBIACTCS HEIPEICTABICHUE 3asBUTCIIEM
CaMOCTOSITENIGHO JOKYMEHTOB, MPEAYCMOTPEHHBIX IyHKTOM 26 HAaCTOSAIIETO
AIMHUHUCTPATUBHOTO PErIaMEHTA.

VYI0JIHOMOYEHHOE JOJKHOCTHOE TUI0 ¢unrana YIOJIHOMOYEHHOIO OpraHa
B TEUYCHHME 2 [JHEH IMOCIE PETHCTpallMH 3asABJIICHHI O IIPEJIOCTaBICHUU
roCyJapCTBEHHOM yCIIyI'H HallpaBiAET MEKBEIOMCTBECHHBIC 3aIIPOCHI B CIICTYIOIIHE
oprassl (OpraHu3alyn):

Ne /nm HaumMeHoBaHME JOKyMEHTa (CBEACHMI) Hcrounuk
CBECHUI/crI0c00
MOJTy4EHHUA




1 O PErHCTpalliM IO MECTY JKUTENbCTBA poauTener u| MBJ] Poccun
JieTen (BemoMcCTBEHHAs
UH(pOpMaOHHAA
CHCTEMA)/TIOCPEACTB
OM €IUHON CUCTEMEI
MEXBEJOMCTBEHHOT'O
3JIEKTPOHHOTO
B3aUMOJEICTBUA
2 1) 0 rocymapcTBeHHOM perucTpanuu 3akmodenus | OHC Poccun
(pactopxeHun) 6paxa; /EnuHbIi
2) 0 mepeMeHe UMEHH; rOCyAapCTBEHHBIH
3) 006 ycTaHOBJIEHUH OTLOBCTBA, B CIIydae €CIH Y |peecTp 3arnucei
POIMTENSA M JETEH B CBEICHUAX O POXKACHHH HE |aKTOB I'PaXKJaHCKOIO
IPOCTICKUBAETCS POACTBEHHAS CBA3b; COCTOSIHUS
4) o cmepry;
5) 0 TrOoCymapCTBEHHON pErucTpalid POKICHUSA
nereit
3 0 JumeHuH (OorpaHudeHWH, BoccTaHOBIIeHUH)|ConuanbHpli  (OHA
pOIUTENbCKMX TpaB, cBeaeHus o0 orMeHe|Poccun/Ennnas
OTpaHUYEHUS POAUTEIHCKUX IIPaB roCcyAapCTBEHHAs
uH(bOpMaIMOHHAS
cucreMa
COIIMAJIEHOTO
obecrnieueHus

Pe3ynpTaToM BBINOJHEHUS aIMHUHHUCTPATHBHOM MPOLEAYpPHl SBIAETCS
HOJy4YeHHE OTBETa Ha 3ampoc B TedeHHE He Oosiee 5 pabodux AHEH CO OHS €ro
IIOCTYIIJICHUST B OpraH WM OpPraHu3alyio, MOPEACTaBIAIOIIUE JTOKYMEHT U
UHGOpPMAINIO, €CIIM HWHBIE CPOKH TIIOATOTOBKH M HANpaBJICHHS OTBETa Ha
MEXBEJOMCTBEHHBI 3alpoC HE YCTAaHOBJIECHBI (pelepalbHBIMH 3aKOHAMH,
HOpPMaTUBHBIMH NpaBOBBIMU akTaMu llpaBuTensctBa Poccuiickoit Denepanuu u
HOPMAaTHBHBIMHU MPaBOBHIMU akTaMu OpeHOyprckoii o6nacTu.

HenpencraBnenne (HECBOEBPEMEHHOE TMpENCTaBlieHHE) HHGOpManuu He
MOJET SIBISATBCA OCHOBAHHMEM ISl OTKa3a B NPENOCTaBICHUU I'OCYAAPCTBEHHOU
YCIIyTH.

IIpuocTanoB/ieHne NPeAOCTABIEHHS TOCYAAPCTBEHHOH YCIYyIH

52. OcHOBaHUSA AJ1 IPUOCTAHOBJICHHS I[PENOCTABIEHHUS TOCYIAapCTBEHHOU
YCIYTH OTCYTCTBYIOT.

IIpuHsATHE peneHusi 0 MpeaocTaBjJIeHuN (00 0TKa3e B NPEAOCTABICHHH)
roCyAapCTBEHHOM yCIyIrd




53. KputepreM Uil TPUHATHS PEINCHHS IO JAHHOM aJIMMHHUCTPaTHBHOH
npoueaype SABISETCS HAIWYHE WIM OTCYICTBHE OCHOBaHHH JUIs OTKasa B
NIPEOCTABIEHAM TOCYJIAapCTBEHHOM YCIyrH, NOpPETyCMOTPEHHBIX ITyHKTOM 32
HACTOSIIEro AJIMUHICTPATUBHOTO PETJIAMEHTA.

CpoK NPHHSTHS PELICHHs O MPEAOCTABICHHU (OTKa3e B MPENOCTABICHHH)
rOCyIapCTBEHHOH YCIYTH COCTABILIET 2 pab0YUX JHS, KOTOPBIA HCIUCIIACTCS C AaThI
nonydeHns (GuaManoM YIOJHOMOYEHHOTO OpPraHa BCEX CBEICHMH, HEOOXOMXMMBIX
IS IIPUHATHS pelieHus, Ho He 6onee 10 pabodux qHEH CO JHA MOCTYIUICHHUS BCEX
JIOKYMEHTOB M CBEJCHUH, HEOOXOAUMBIX JUIA TOJTydEHHUs TOCYIapCTBEHHOM YCITyTH.

Cpox IpHMHATHS pelleHHs O Ha3HadeHWH NHO0 00 OTKase B Ha3HAYCHHUH
€IMHOBPEMEHHOM MaTepHaNbHON MOMOIIM MPOMAJISETCS B CIIyYae HENOCTYIUICHHS
CBE/ICHUM, 3alpallMBaEMBEIX B PaMKax MEXBEIOMCTBEHHOIO HHQOPMAIMOHHOIO
B3auMogeiicTeus. [Ipu 3TOM pelienue BRIHOCUTCS He mo3aHee 20 paboumx JHEH C
IaThl MOCTYIUICHHS 3asBJICHHS B (punuan YIIOJIHOMOYEHHOIO OpraHa.

IIpenocTaBiieHHEe Pe3yJbTaTa FOCYAAPCTBEHHOM yCIYTH

54. OcHoBaHHeM IS Hadajda aJMUHUCTPATHBHOM IPOLEAYPHl SBJIACTCA
MOAIIACAHUE YIOJIHOMOYEHHBIM JOJDKHOCTHEBIM JAOM dmnnana
VIIOMHOMOYEHHOr0 ~ OpraHa  JOKyMeHTa  (JOKyMEHTOB),  SBJISIONIETOCS
(ABJISIOIIUXCSA) PE3YNHTATOM MPEAOCTABICHHUS ITOCYIapCTBEHHOM YCITyTH.

CriocoObI IPeIOCTaBJICHUS pe3yJIbTaTa TOCYAapCTBEHHOM YCIIyTH:

- B JJIEKTpOHHOM ¢Qopme B nuuHOM KkabuHere 3asBurens Ha EIIY, ¢
BO3MOXKHOCTBIO CaMOCTOSITEJIBHOIO COXpPaHEHHMs M pacredaThIBaHHs pe3yiabTara
IPEIOCTABIICHUS TOCYIapCTBEHHOH YCIIyTH;

- Ha 6yMaXXHOM HOCHTENE, IOCPEACTBOM JIMIHOTO oOpamienus B Quiaman
YnonHaomModeHHOro oprana wiu B MOILI,

55. Cpok IpeqoCTaBICHHS 3aBUTENIO PE3yIIbTaTa FOCY1apCTBEHHON YCIIYTH
— pemeHne 06 0TKa3e B MPENOCTaBICHUH TOCYAaPCTBEHHOM YCIIyTH HanpaBIseTCs
3aBUTEII0 B JECATHIHEBHBIA CPOK CO [HSA €ro MNPHHATHSA;, YBCIAOMJICHHE O
TIPEAOCTaBJICHHN TOCYJJApCTBEHHON yCIYIM HAIpaBJICTCS 3aABHTENIO B CPOK HE
npeBelaomuii 1 pabodero [HA IOCIHE BHEIHECEHHs  YIMOJHOMOYCHHBEIM
JOJDKHOCTHBIM JIMIIOM (uWiIHala YYPEKIACHUS pEIICHHA O IPEAOCTaBICHUHU
roCyJapCTBEHHOH YCIyTH.

IIpH NpenoCTaBlIeHHH TOCYIAPCTBEHHOH YCIyTH B 3JIEKTPOHHOM (opme
pe3yabTaTOM  AJAMHUHUCTPAaTHMBHOM  NpPOLENYPEl  SBISCTCA  HANpaBlICHHE
3]EKTPOHHOIO JOKYMEHTa B JINYHBIA kaOuHer 3asBurend Ha EIII'Y u (B ciydae
BEIOOpa 3asBUTENA) Bbigada 3asBurento B M®I] noxymeHTa Ha OymMakHOM
HOCHMTEJE, IONTBEPKIAIOMIETO  COAECPXKAHME  DJJIEKTPOHHOIO  TOKYMEHTA.
OIEKTPOHHBIE AOKYMEHTHI, ABIIOIIMECS PE3YJIBbTaTOM IMPEAOCTABICHUS YCIYTH,
roroBarcsi B (Gopmare pdf, NOANKUCHIBAIOTCS OTKPEIUICHHOH YCHJICHHOH
KBATM(OHUIIUPOBAHHOMN 3JIEKTPOHHOM IOJIHUCHIO YIIOJHOMOYEHHOIO JAODKHOCTHOTO
nuoa ¢uiuana YToJIHOMOYeHHOro oprana (¢aitn ¢opmara sig). YKasaHHbIC
TOKyMEHTH B (popMaTe 3JIEKTPOHHOTO apXHBa Zip HAIPaBIAIOTCA B JIMYHBIN
KaOuHeT 3asBUTEIISA. [Ipu HOANMCaHUU JOKYMEHTOB YCUJICHHOM
KBAJTM(HUIIMPOBAHHOM 3JIEKTPOHHON NOJANHUCHIO 3aBEPEHHE IIOJUIMHHOCTH TOJIUCH




JIOJKHOCTHOTO JIMIIA OTTUCKOM MedaTh ¢uiuana YIIOJIHOMOYEHHOIO OpraHa HE
TpedyeTcs.

B moboe BpemMsa ¢ MOMEHTa IIpUeMa JOKYMEHTOB  3asABUTCIIIO
IIPEIOCTABIIAIOTCS CBEEHHS O TOM, Ha KaKOM 3Tame (B IpPOLECCE BBITOJHEHHUS
KaKo aIMUHUCTPATUBHO IPOLEAYPHI) HAXOAUTCS €T0 3asBICHHE.

56. ®wman VYnonHomoueHHoro oprasa u MO®IL[ ocCymecTBIsSIOT
IpEeIOCTaBIICHHE pe3yJbTaTa TOCYAAPCTBEHHOW YCIYrH MO BBIOOpY 3asBHTENSA
HE3aBHUCHUMO OT €r0 MECTa JKUTENIbCTBA.

Briaga my0OnauMkara pe3ynanrTara MpeAOCTaBIICHUS TOCYIapCTBEHHOM YCIIyIH
HE IIPELyCMOTpEHA.

IToay4eHnue TONMOJTHUTEIbHBIX CBEACHHUN OT 3asiBUTES

57. OcHOBaHUS IS MTOJyYEHHSI OT 3aBUTEJIS JOTIOIHUTENBHBIX JOKYMEHTOB
1 (umu) uHGOPMAIMH B IPOIECCE MPEJOCTABIECHUS TOCYIapPCTBEHHON YCIyIH He
IpEIyCMOTPEHBL.

Onucanue BaApHAHTA MPEAOCTABJIECHHS TOCYAaPCTBEHHOH YCIyrH
«Ha3zHauyeHHne eTMHOBPEMEHHON MAaTepHAJbHOM IOMONIH CEMbAM IPH
OJHOBPEMEHHOM POKICHIH ABYX H 0osiee AeTeH, 32 IPeAoCTaBJIeHUeM YCIyrH
oOpamaercsi 3asiBUTEIb»

58. PesynpraroM MpenOCTaBICHWS BapUaHTa TOCYIAaPCTBEHHOH YCIYTH
SIBJISIETCS YBEOMIICHHE O IIPEAOCTABICHIH F'OCYIaPCTBEHHOM YCIYTH UIIH PELIEHUE
00 O0TKa3e B MPEJOCTABICHAN FOCYJAPCTBEHHON yCIIyTH.

59. IlpemocraBiesne TIOCYIapCTBEHHOH YCIyrd BKIIOYaeT B  ceOs
CleyIOIye aIMUHUCTPATUBHEIE IPOLEAYPHI:

npueM  3ampoca (3asABJICHHS) W JOKYMEHTOB, HEOOXOOUMBIX  IUIA
MIPEAOCTABICHUSA TOCYITapCTBEHHOU YCIIYTH;

MEXBEJJOMCTBEHHOE HH(POPMALIMOHHOE B3aUMOJICHCTBHUE;

pacCMOTPEHHE [OKYMEHTOB, NpPEIOCTaBICHHBIX 3asBHUTEIEM, OTBETOB Ha
MEXBEJOMCTBEHHBIE 3aIIPOCHI;

IPUHATHE PELICHHS O IpeaocraBieHuH (00 OTKaze B IPENOCTABICHUM)
rOCyJapCTBEHHOM YCIIYTH;

[peNOCTaBIEHUE PE3YIbTATA TOCYAPCTBEHHOM YCIIYTH.

60. MakcuMalbHBIH CpPOK IMpPENOCTAaBICHUS BapHaHTa TIOCYAapCTBEHHOU
yciryra coctaBiaser 10 pabGoumx pAHeH CO [OHS PETHUCTPALMM 3asBICHUA O
NpeIOCTaBJICHUH IOCYJapCTBEHHOMN YCIyTH.

IIpuem 3anmpoca (3asiBJIeHHsI) M JOKYMEHTOB, HEOOXOAHUMBIX A
NMPeAOCTABJICHUAA rOCYAAPCTBEHHOM YCJIYTH

61. 3asBuTeNIO JUIS TONYYEHHS TOCYAAPCTBEHHOH YCIYyTH HEO0XOIUMO
IIPEJCTaBUTh HENOCPEACTBEHHO B  (uiaman  YNOJHOMOYEHHOrO  Oprasa,
nocpeactsoM EINTY wan B8 M®I] goKyMeHTHI, yKa3aHHBIE B II. 61.1. HacTOsImIErO
AJIMUHHCTPATUBHOTO PErJIaMEHTA.

61.1. HcuepnbiBaromuii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBHHM C 3aKOHOJATENbHBIMU WM HHBIMH HOPMATUMBHEIMH IIPAaBOBHIMHU




aKTaMH Il TPEIOCTaBJICHUS TOCYJapCTBEHHOM YCIYrH, KOTODBIC 3asBUTENb
JOJDKEH IPEACTaBUTh CAMOCTOSITENIBHO:

1) 3asgBiIeHME O IPENOCTAaBICHHM TOCYHApCTBEHHOM YCIyrm 1o Qopme
cornacHo [Ipunosxxenuto Ne 1 k HacrosmeMy ATMUHUCTPAaTUBHOMY PETJIIAMEHTY;

2) TOKyMEHTHI, yAOCTOBEPSIONINE TUIHOCTh POAUTEIICH;

3) cornacue Ha 06pabOTKy NMEPCOHATBHBIX JTAHHBIX 3aABUTEJIA U WICHOB €TI0
cembu ((opma mpexacraBicHa B NpwiIoXkeHHMH Ne 2 K AJIMUHHCTPAaTUBHOMY
pETIIaMEHTY );

4) DOKYMEHTHI O POXKACHUM JETEH, NPU3HAHHBIC B YCTAHOBJICHHOM IIOPSIKE
OecTBUTEIbHBIMU B Poccuiickon ®deaepanuu, C HOTApUAIBHO 3aBEPEHHBIM
IIEPEBOJAOM Ha PYCCKHUM S3BIK B COOTBETCTBHH C 3aKOHOJATEJILCTBOM POCCHUMCKOM
denepandy, €CIM PETUCTPALMS AKTOB TIPAXIAHCKOIO COCTOSHHS COBEpIIEHA
KOMIIETEHTHBIM  OpPraHOM  HMHOCTPAaHHOTO  rocyjapcrsBa IO 3aKOHaM
COOTBETCTBYIOIIETO HHOCTPAHHOT O TOCYAapCTBa;

5) IOKyMEHTHI, MOATBEPXKIAIOIINE POJACTBEHHBIC OTHOIICHUS C JIETBMH, B
CIIy4ae €CJIM Y POIUTENeH U 1eTel B JOKyMEHTax O POXKICHUHU HE NPOCIECKUBACTCS
POACTBEHHAs CBs3b, IPU3HAHHBIE B YCTAHOBICHHOM IOPSAIKE JEHCTBUTEIBLHEIMU B
Poccutickoit ®eneparuu, ¢ HOTapUAJIbLHO 3aBEPEHHBIM IEPEBOIOM Ha PyCCKUH A3BIK
B COOTBETCTBHH C 3aKOHOJATEIbCTBOM Poccuiickon Denepannu, €Ciy perucTpanus
aKTOB  TPaXITAHCKOTO  COCTOSHUS  COBEpHIEHAa KOMIIETEHTHBIM  OpPraHOM
HHOCTPAHHOI'O TOCYJapCcTBa IO 3aKOHAaM COOTBETCTBYIOMIETO HHOCTPAHHOIO
rocyaapcrBa;

6) pemeHue cyaa o0 yCTaHOBJIEHHH (aKTa MOCTOSHHOTO IPOKUBAHHUS
3asBUTENA Ha TeppuTopuu OpeHOyprckoit 061acTu MpH OTCYTCTBHHM PETUCTPALIUU
[0 MECTY XXUTEJIbCTBA Ha TeppUTOpHH OpeHOyprckoil 061acTy.

62. CrenuaaucT, OCYLIECTBSIONINN IIPHEM IOKYMEHTOB:

1) ycraHaBiuBaeT JIUYHOCTD 3asBUTEIS, B TOM YHUCIIE IIPOBEPSET OCHOBHOM
JOKYMEHT, YIOCTOBEPAIOIIUN THIHOCTH TpakaaHuHa Poccuiickoit denepanuu.

CrnocoObl yCTaHOBJIEHHUS JTMYHOCTH 3asBUTEIIS:

MPEOBABIICHUE 3aIBUTEIEM OCHOBHOIO JOKYMEHTa, YIOCTOBEPSIOLIETO
JIMYHOCTH rpakaanuna Poccuiickoit ®enepannu (mpu nojade 3asBieHUs B QUIHan
YnoaaoModeHHoro oprasa, B M®II);

mocpeacTBoM EAMHOH CHCTEMBI HACHTU(GUKAMU U ayTCHTU(QUKALUU B
UHPPaCTPYKTYpeE, obecneunBaronIe HHGOPMAITMOHHO-TEXHOJIOTHYECKOE
B3aMMOJIeHCTBHE MH(GOPMAITHOHHBIX CUCTEM, HCIIOIb3YEMBIX AT IIPEIOCTABICHHS
rOCY/IapCTBEHHBIX W MYHHUITUTIAIGHBIX YCIYT B 3JIEKTPOHHOH (opMe - IIpH Mojaye
3asBieHus nocpencrsom EIINNY;

KONHS IIacTiopTa, 3aBEpPEHHAass B YCTAHOBJICHHOM 3aKOHOAATEIBCTBOM
Poccuiickont denepannu nopsiake — OIpU HANPaBICHUU 3asBJICHUA ¥ JOKYMEHTOB,
HEOOXOOUMBIX [Is IIPEAOCTABIICHUS TOCYAAPCTBEHHOH YCIYTH HOCPEICTBOM
IOYTOBOM CBSI3H.

2) mnpoBepseT HaJWYME BCEX HEOOXOOUMBIX IOKYMEHTOB HCXOHAS U3
COOTBETCTBYIOIIETO  IE€PEYHS  JOKYMEHTOB,  YTBEPXKICHHBIX  HACTOSIIHMM
AJIMUHHCTpAaTUBHBIM  pErilaMeHTOM M HEOOXOAMMBIX AN OKa3aHUsA
rOCyapCTBEHHOM YCIyTH.

3) B ciaydae MpENOCTABICHHS HETMOTHOTO KOMIUIEKTAa JOKYMEHTOB M HX
HECOOTBETCTBUS OTKAa3hIBAE€T B MX NPUEME U YKa3hIBAa€T NEPEYCHb NTOKYMEHTOB,




HEOOXOIUMEIX JJIs1 IPEIOCTaBJICHHUS TOCYTapCTBEHHON YCIIyTH, KOTOPBIX 3asIBUTEIh
JOJDKEH MPEIOCTABUTH CAMOCTOATEIBHO.

4) npoBepseT COOTBETCTBUE MIPEICTABICHHBIX JOKYMEHTOB YCTAaHOBJICHHEIM
TpeOOBAHUSM.

5) cIM4aeT MPEACTABICHHBIE JK3EMIULIPHl OPUIHMHANIOB JOKYMEHTOB C HX
KOMUAMH (B TOM YHCJIE HOTapHAIbHO YAOCTOBEpeHHBIMHU). EciiM npencraBieHHbIe
KONMKU JOKYMEHTOB HOTapUajbHO HE 3aBEPEHBl, CHENMAIMCT (uiuana
YIIOJTHOMOYEHHOrO OpraHa, CIWYUB KONUM [OKYMEHTOB C HX IIOMIMHHBIMH
IK3EMILIIPAMH, 3aBEpSeT CBOEH MOANMUCHIO ¢ yKa3aHueM (paMUINU U MHULIMAJIOB U
CTaBUT IITAMII «KOIIHUS BEPHA».

6) IpoBEPSET IOJHOTY OQOPMIICHHS 3asBICHHS.

7) IpUHUMAET 3asiBIICHUE.

8) MpUHUMAET KOMILIEKT JOKYMEHTOB, peructpupyer ux B OCPH.

OcHoBaHus IS 0TKa3a B pHeMe JOKYMEHTOB GUIHAJIOM Y IOJTHOMOYEHHOTO
OpraHa yka3aHsl B ITyHKTe 28 HACTOSIIEero AJMUHUCTPAaTUBHOTO pernamenta, MOIL]
— B IIYHKTE 8 HACTOALIEro AIMUHUCTPATUBHOI'O PETJIAMEHTA.

Perucrpalius 3asgBICHUS X JOKYMEHTOB H (MJIH) HHPOpMaLUK, HEOOXOJUMBIX
JUIS TIPEIOCTaBJCHHUS TOCYAAPCTBEHHOW YCIYTH, B ¢Quinane YHOJHOMOYEHHOIO
oprana, M®I] obecrieunBaeTcs B CpoK He mo3aHee 1 pabodero IHS ¢ MOMEHTA UX
NOCTYIJIEHUS B Qpumuan YOTHOMOYEHHOTO OpraHa.

3asBieHHE O IPEIOCTABICHHH FOCYIapCTBEHHOM YCIIYTH, JOKYMEHTHI U (HIIH)
nHbopMalus, HeOOXOAUMBIE IJIsl MPEJOCTABICHUS FOCYJapPCTBEHHOM YCIIyTH MOT'Yy T
OBITH MPECTABICHBI 3asBUTENIEM B (puiidan YIIOIHOMOYEHHOro oprana uini MOI]
10 BEIOOPY 3asBUTENIS HE3aBUCUMO OT €r0 MECTA KUTEIIbCTBA.

MexBeAOMCTBEHHOE HH(POPMALIMOHHOE B3aHMOAEHCTBHE

63. OCHOBaHHMEM JIJII HAIIPABJICHUS MEXBEIOMCTBEHHOIO 3aIpOCa B OPraHbl
(opranuzanuu), OPEACTABIAIOIMIME CBEJECHUS B pPaMKax MEXBEIOMCTBEHHOIO
UHGOPMAIMOHHOIO B3aMMOJAEHUCTBHUS, SBJAETCS HEMPEICTABICHUE 3asBUTEIEM
CaMOCTOSATEIBHO JOKYMEHTOB, MPEIyCMOTPEHHBIX IIYHKTOM 26 HAaCTOSIIETO
AJIMUHUCTPATUBHOTO PETIaMEHTA.

YIOJTHOMOYEHHOE JOJDKHOCTHOE JIIO (punuana YHIOIHOMOYEHHOTO OpraHa
B TeueHHE 2 JHEH IIOCHE€ PpPETHCTpAlMH 3asBICHUS O IIPENOCTaBICHHH
roCyJIJapCTBEHHOM YCIIyTd HalpaBiseT MEKBEAOMCTBEHHBIC 3aIPOCHI B CIIEYIOIINE
oprassl (OpraHu3allyu):

Ne n/m HaumeHoBaHMe HOKyMeHTa (CBEACHHUN) HcTounuk
CBeeHUit/cnocod
NOTY4YEHUS

1 O PETHCTpPAIMH N0 MECTY XKUTENbCTBA poautenei u| MBJ] Poccun
neTeit (BemoMCTBEHHAA
UH(OpMaIMOHHAA
CHUCTEMA)/TIOCPENICTB
OM €IVHON CHCTEMBI
MEXXBEIOMCTBEHHOTO




3JIEKTPOHHOTI'O
B3aUMOIEMCTBUS

1) 0 rocynapCTBEHHON pPEruCTpalii 3aKITIOYCHHS
(pacTopxxenun) 6paxa;

2) O mepeMEHE UMEHHU;

3) 00 ycTaHOBIEHHUM OTIOBCTBA, B CIy4ae €CIH Y
POIUTENS U NETEH B CBENECHHUIX O POXKICHHU HE
HPOCJIE)KUBAETCS POJICTBEHHAS CBA3b;

OHC

/E munbIii
roCy1apCTBEHHBIN
peectp 3anucen
aKTOB TI'PaXXIaHCKOIO
COCTOSIHUS

Poccun

4) o cmepTH;
5) 0 rocymapCTBEHHOH pErucTpanudl PpOXACHUS
JIeTen.

3 0 JuineHHMH (OTpPaHUYCHHH, BOCCTaHOBJIECHUH)|ComuanbHbIl (QOHA
PONMTEIILCKHX IpaB, cBeneHus 00 orMeHe|Poccun/Enunas
OrpaHU4eHMs POAUTEIBCKUX IIpaB rocyJlapCTBEHHAs

uH(OpMaIMOHHAsA
CHCTEMA
COLIMAJILHOTO
oOecreyeHus

Pe3ynpTaroM BBIIOJHEHHWS AIMUHHCTPAaTHMBHOM IPOLEAYPHl SBJSCTCA
IOJydeHHE OTBETa Ha 3ampoc B TeueHHe He Oonee 5 paboumx AHEH CO THA €ro
MOCTYIUIEHHMST B OpraH WM OpraHU3alMIo, NPEACTABIIOIIUE JOKYMEHT H
HHPOpMAlMIO, €CIM HHbIE CPOKM MOATOTOBKM M HalpaBlIeHUs OTBETa Ha
MEXBEJIOMCTBEHHEIH 3alpoCc HE YCTAHOBIECHH (eAepalbHBIMH  3aKOHAMH,
HOPMAaTHBHBIME IpaBoBbIMU akTamu [IpaBurenscTBa Poccuiickon denepanvu u
HOPMAaTHUBHEIMH IIpaBOBEIME akTaMu OpeHOyprckoii o6acTy.

Henpenacrasinenue (HECBOEBPEMEHHOE IPEACTaBIEHUE) HHPOpPMALUU HE
MOJKET SBJIATHCS OCHOBAHHEM JUIS OTKa3a B NPEJOCTABICHHH IOCYNapCTBEHHOM

YCITyTH.
IIpuocTaHoB/IeHHE MPEIOCTABIEHHA rOCYIapCTBEHHOM yCIyIrH

64. OcHOBaHHS UIA TPHUOCTAHOBJIEHHS NMPEAOCTABICHUS T'OCYIapCTBEHHOM
YCI[yTH OTCYTCTBYIOT.

IIpuHATHE penIeHus O MpeAocTaBjieHuN (00 0TKa3e B MPEAOCTABJICHUH)
rocyapCTBEHHOH yCJIyIrH

65. KpurepueMm mjis MPUHATUS PEIICHUS II0 JaHHOM aJMHHHCTPaTUBHOH
npouenype SBJSIETCS HaIWYWE WM OTCYTCTBHE OCHOBAaHMH [UIsI OTKasa B
NpEeIOCTaBIEHUN TOCYIapCTBEHHOM YCIyTH, NPEIyCMOTPEHHBIX MYHKTOM 32
HAaCTOAMIETO AIMUHHUCTPATHBHOTO PEriIaMeHTa.

CpoK MpUHATHSA PEIMICHHS O IPEIOCTaBJICHHUU (OTKa3e B IMPEJIOCTABIICHUM)
rOCYyapCTBEHHOM YCIIyTH, KOTOPBIH HUCHHUCISAETCS C JAThl MONydeHHUs (QHINAIOM




YI0JIHOMOYEHHOTO OpraHa BCEX CBEACHU, HEOOXOAUMBIX ISl IPUHATHS PEIICHUS,
cocTasiser 2 pabo4yux JQHs.

IIpenocTaBieHne pe3yibTaTa rOCYJapCTBEHHON YCIYIH

66. OcHOBaHMEM /Il Hadana aJMUHHACTPATUBHOM IIPOLENYPHI SBISETCS
HOJIITUCaHHUE YIOJHOMOYEHHBIM JIODKHOCTHBIM JUIOM bunmana
VIOMHOMOYEHHOTO0 ~ OpraHa  JOKyMEHTa  (JOKYMEHTOB),  SIBISIOLIErOCs
(ABJIAIOIIMXCS) Pe3yJIHTATOM IIPEIOCTABICHHS TOCYJapCTBEHHOHN YCIYTH.

CrnocoOFbI IpeI0CTaBICHHS Pe3yiIbTaTa TOCYJapPCTBEHHOM YCIIyTH:

- B JJIEKTpOHHOH ¢opMe B IuM4HOM KaOmHere 3asButens Ha EIIIY, ¢
BO3MOXKHOCTBIO CaMOCTOSATEIHHOIO COXPAHEHUS U pacledaTbiBaHHWA pe3yabTara
TIPEI0CTaBICHUS TOCYJapCTBEHHOM yCIyTH;

- Ha OyMa)XHOM HOCHTENE, MOCPEICTBOM JIMYHOTO oOpamieHus B (uiuan
YnonHaomoueHHoro oprasa uiyv B MOII.

67. Cpok IpeqoCTaBICHHS 3asBUTENIO pe3yIbTaTa roCy1apCTBEHHON yCIIyTH
— pemeHre 00 OTKa3e B MPEIOCTABIECHNH TOCYIapCTBEHHON YCIyTH HallpaBIsETCs
3aBUTENI0 B JECATUJHEBHBI CPOK CO [HA €ro IPHUHATHA; YBEHOMICHHE O
IPEIOCTaBJICHUN TOCYIapCTBEHHON YCIyTd HaAIlpaBIsEeTCS 3asBUTEIIO B CPOK HE
npepslmatomuid 1 pabodero J[AHA 1OCHIE€ BBHIHECEHHS YHOJIHOMOYECHHBIM
JNOJDKHOCTHBEIM JIMIOM (minana yYpexICHHs pemeHus O IpeaoCTaBICHUH
roCyJITapCTBEHHOM YCIIyTH.

[Ipy mpenocTaBieHHMH TOCYOAPCTBEHHOW YCIYTH B 3JIEKTPOHHON (opme
pe3yJibTaTOM  aAMUHHCTPATUBHOM  MpOLEAYpHl  SBJIETCS  HAIPaBICHHUE
JIEKTPOHHOTO JOKYMEHTa B JNMUHBIA kabunet 3asBurens Ha EIII'Y u (B cioydae
BbIOOpa 3asBHTENs) Bhimada 3asBuremro B MOI[ noxymenta Ha OyMaKHOM
HOCHTENE, TMOATBEPKAAIOIIEIO0  COACpPXKAHME  JJIEKTPOHHOIO  JOKYMEHTa.
DJIEKTPOHHBIE OKYMEHTHI, SBJITIOIIMECS PE3YJIbTaTOM MPENOCTaBICHUS YCIYTH,
rotoBiarcs B ¢opmare pdf, NDOANMCHIBAIOTCS OTKPEIUIEHHONM YCUJICHHOU
KBIM(PUIIMPOBAHHON 3JIEKTPOHHON MOANMCHI0 YIOJIHOMOYEHHOIO JODKHOCTHOIO
nmania ¢unMana YmonHoModeHHoro oprana (¢daiin ¢opmara sig). YKa3aHHBIE
IOKYMEHTHl B (popMaTe SJIEKTPOHHOTO apXWBa Zip HANpaBIIOTCS B JIMYHBIHA
KaOMHET  3asBHTENS. ITpu HOJIUCAHUK  JOKYMEHTOB YCUJICHHOMN
KBUTM(QUIIMPOBAHHOMN 3JIEKTPOHHOW MOAMMCHIO 3aBEPEHUE NMOJIUHHOCTH MOIIUCH
JOJKHOCTHOTO JIMIIAa OTTHUCKOM MeyaTH ¢uiuana YIOJIHOMOYEHHOIO OpraHa He
Tpebyerca. B miob6oe BpemMss ¢ MOMEHTa IIpHeMa JOKYMEHTOB 3asABHTEIIO
MPEIOCTABIISIOTCA CBEIEHHS O TOM, Ha KakoM 3Tame (B MpoLECCE BBIINOIHCHMS
KaKO! aJIMHUHUCTPATUBHOI NPOLIEYPHI) HAXOAUTCS €TO 3asBIICHUE.

68. ®umman VYnonHoModeHHoro oprana “ MOIl ocymecTBIAOT
IPEIOCTaBICHHE pPe3yJIbTaTa TOCYJApCTBEHHOH YCIyTH IO BEIOOpY 3asBHTEIS
HE3aBHCHMO OT €T0 MECTA JKUTEIILCTBA. |

Brigaua gyOnukara pe3ynbTara MpeJoCTaBICHHU IOCYJapCTBEHHON YCIyrd
HE IIPelyCMOTpEHA.

l'[o.nyqelme JAOMOJIHATEJbHBIX CBEACHU OT 3asiBMTEJIS




69. OcHOBaHUSA AJIS NONYYEHUS OT 3asiBUTEJIS JOTOTHUTEILHBIX TOKYMEHTOB
1 (w1u) uHpOpMAIMK B MPOLIECCE MPENOCTaBIECHUS T'OCYJapCTBEHHOU YCIyTH HE
peyCMOTpPEHEI.

Onucanue BApHAHTA NPENOCTABJIECHHS FOCYIaPCTBEHHOM YCIyTH
«HMcnpaBiieHHe AOMYIIEHHBIX ONE€YaTOK H (MJIM) OIIHOOK B BHIAAHHBIX B
pe3yJibTaTe NPeAOCTABJIEHHS FOCYJaPCTBEHHON YCJIYIH JOKYyMEHTax)

70. B cnydae BBISBICHHS ONEYaTOK M (WIM) OMHMOOK, JOMYIIEHHBIX
¢bunmuanomM YHOJIHOMOYEHHOTO OpraHa B JOKYMEHTaX, BBHIAAHHBIX B PE3yJIbTaTe
IIPEIOCTABIICHUS TOCYJApPCTBEHHOH YCIIYTH, 3asIBUTENH UMEET MPaBO OOPaTUTHCS C
3asBJICHHEM 00 WCIpaBICHUH ONEYaTOK M (WiIM) OImMOOK, MONYIIEHHBIX B
BBIJIaHHBIX B PE3y/NbTaTe MPEIOCTABICHUS TOCYJApPCTBEHHOM YCIYTH JTOKyMEHTaX
(ITpunoxxerue Ne 6 K ATMUHUCTPATUBHOMY PETJIAMEHTY).

YIIOIHOMOYEHHOE JAODKHOCTHOE JIMIO (unmana YIIoJIHOMOYEHHOIO OpraHa
paccMaTpHUBaET 3asBJICHHE, MPEACTABICHHOE 3asBUTEIEM, U IPOBOJUT IPOBEPKY
YKa3aHHBIX B 3a5BJICHUU CBEIACHUM.

B ciryuyae BBISBIIEHHS JOIYIIEHHBIX ONMEYaTOK M (WIM) OIIHOOK B BRIIAHHBIX
B pe3yJNbTaTe NPENOCTAaBICHUS TOCYNAapCTBEHHOH YyCIyTH  AOKyMEHTax,
OOJDKHOCTHOE JHIO (uinpasa YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
PEAOCTaBICHUE TOCYJaPCTBEHHOM YCIIYTH, OCYIIECTBISET UCIIPABICHHE H 3aMEHY
YKa3aHHBIX JOKYMEHTOB.

Cpok yCTpaHeHHs ONMEeYaTOK M OIIMOOK HE NO/DKEH MpEBHIMATh 3 (Tpex)
pabouux IHeH C JaThl PErHCTpAlliH 3asBJICHHS O HAJIUYUM ONEYaTOK U (WIIH)
OomMOOK B BBIIAHHBEIX B PE3YJIbTaTe€ MPENOCTABICHUS T'OCYAAPCTBEHHOH YCIIyIrH
JOKYMEHTaX.

IV. ®opMbI KOHTPOJIS 3a HCIIOJTHEHMEM AIMHUHUCTPATUBHOIO
perjiaMmeHTa

IHopsizok ocymiecTBJIEHHsI TEKYILHEr0 KOHTPOJIA 32 CO0/II0IeHHEeM H
HCIIOJTHEHNEM OTBETCTBEHHBIMH JOJ’KHOCTHBIMH JIMIAMH TOJ0KEeHUH
AJIMMHHCTPATHBHOI'0 PerjiaMeHTa H HHbIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTAHABJIHBAIIKX TPeGOBaHHUS K MPEAOCTABICHHIO FOCYAaPCTBEHHOMN
YCJIYTH, a TAK/Ke MPUHATHEM MMM pelleHuit

71. Texkymuii KOHTPOJIb 3a COOJIIOJICHUEM MOCIENOBATEIILHOCTH JEHCTBUH,
ONPENENCHHBIX aIMUHUCTPAaTUBHBIMH NpPOLEAYpPaMH, U IPUHATHEM pPEUICHUH
OCYIIECTBIISAETCSA YIIOJHOMOYEHHBIMH JOJDKHOCTHBIMH JIMIIaMH Y IOJTHOMOYEHHOT'0
OpraHa, OTBETCTBEHHBIMH 32 IIPECAOCTABIEHHE I'OCYIapCTBEHHON YCIYTH.

Texymuifi KOHTPOJb OCYIIECTBJIIETCS IIyTEM MPOBEIEHUS 3aBEAYIOIIHM
¢unuasoM YNOIHOMOYEHHOTO OpraHa INPOBEPOK COONIOACHHMS W HCIOJHEHUS
[I0JIOXKEHUH AJIMUHHUCTPAaTUBHOIO PpETJIAaMEHTa, MHBIX HOPMATUBHBIX INPaBOBHIX
akToB Poccuiickoii Penepanvy YIOJIHOMOYEHHBIMH JO/DKHOCTHBIMHM JIALIAMU
opraHa MCIOJHHUTENBHOH BIACTH.

IMopsaaoK ¥ NEPUOTUIHOCTD OCYIIECTBICHHS IUNIAHOBBIX




¥ BHEIJIAHOBBIX MPOBEPOK MOJHOTHI M Ka4YeCTBA NPEA0CTABJICHHS
roCyAapCcTBEHHOM YCJIYrH, B TOM YHCJIe TOPSAOK U (GOpPMEI
KOHTPOJIS 32 OJTHOTON U KAa4eCTBOM IIPeA0CTABJICHHUSA
roCy1apCTBEHHOH YCJIYIH

72. PykoBoaurens YTIOIHOMOYEHHOTO oOpraHa (JOJDKHOCTHOE JIMIIO,
HCIIOJIHSIOMIEE €ro OOS3aHHOCTH) OpPraHU3yeT M OCYLIECTBIIIET KOHTPOIb 3a
NPEIOCTaBICHUEM I'OCY AAPCTBEHHOM YCIYTH.

KoHTpoas MONMHOTH U Ka4eCcTBa MPEAOCTABIECHUS IOCYJaPCTBEHHOW YCIyI'H
BKJIIOYAET B ceOs MPOBEJEHHE MPOBEPOK, BHISBICHUE U YCTPAHCHHUE HapYLICHHUH
[IpaB 3asABUTEJICH, PaCCMOTPEHHUE, IPUHATHE PEMICHWN M IOATOTOBKY OTBETOB HA
oOpaleHust 3asBUTENICH, CcoJepXKallue JKaJIoObl Ha pelleHus, ICHCTBH
(6e3nelicTBHE) CIETUATUCTOB.

[IpoBepkr MoOrytr OBITh IUIAHOBBIMH WM BHEMIAHOBBIMU. Ilopsanok u
NEPUOJUIHOCTh  OCYIIECTBJICHMSI IUIAHOBBIX  IPOBEPOK  YCTaHABIUBAETCS
YIOJIHOMOYECHHBIM OprasoM. BHemnaHoBas NpPOBEPKAa MOXET NPOBOAUTHCSA IIO
KOHKPETHOMY OOpaIleHHIO 3asaBUTENS. Pe3ypTaThl MpoBEpOK 0GOPMIISIOTCS B BUJIE
CIPaBKH, B KOTOPOM OTMEYAKOTCS HENOCTATKU U IIPEIOKEHUS 110 UX YCTPAHEHHUIO.

OTBeTCTBEHHOCTH AOJIKHOCTHBIX JIMI OPraHa, NpeaoCTaABISIOIIEro
roCcyAapCcTBEHHYIO YCIYry, 3a pellieHHs U AeiicTBUsA (0e3aercTBHE),
NpUHAMaeMble (0CylIecTBIsIeMble) UMM B X0Ae NIPEA0CTABJICHHUSA
roCyAapCTBEHHOM yCIyru

73. B caywyae BBIABIEHHMS 110 pe3yjbTaTaM IIPOBEPOK HapyIIeHHUH
OCYILECTBJISIETCS MPHUBJICYCHUE CHEIUATUCTOB (UIHAIOB YIOJIHOMOYEHHOIO
OpraHa K OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOAATENLCTBOM Poccuiickoit
®depneparuu. [lepcoHanbHAsA OTBETCTBEHHOCTH CHEIHAIMCTOB, HOKHOCTHBIX JIHII
3aKpeIUIAETCS B UX JOJDKHOCTHBIX perjlaMeHTax (MHCTPYKIHSAX) B COOTBETCTBHH C
TpeOOBaHUSIMH 3aKOHOAaTeNbCcTBa Poccuiickoit denepanun.

TpeOGoBanus k nopsaaKy 4 popMaM KOHTPOJIA 32 NPEIOCTABJICHHEM
roCyJapCTBEHHOHM YCJIYrd, B TOM YHCJIe CO CTOPOHBI I'PAX/AaH,
HX 00beIMHEHNH ¥ OpraHu3alui

74. 3asBUTENM HUMEIOT IPaBO OCYIIECTBIIATH KOHTPONb COOIIOACHHS
NOJIOXKEHUHA  AJMHUHHUCTPAaTHBHOTO  pErJlaMEHTa,  CPOKOB  MCIIOJHEHHs
aIMUHUCTPATUBHBIX MpPOLEAYP B XOJ€ PacCMOTPEHHS HX 3asABICHUH IIyTeM
HOJTy4eHHs YCTHOU nHGpopManuu (1o TenedoHy) WM NUCbMEHHBIX, B TOM YHUCIIE B
3NIEKTPOHHOM BHJIE, OTBETOB HA UX 3alPOCHL.

V. Jlocyne6ublii (BHeCcy1eOHbIH) NOPSAA0K 005Ka/I0BAHUSA PellIeHMH
U AelicTeui (0e3aeHcTBHS) OPraHa, NPeaoCTaBIIONIET0
rocyiapcTBeHHywo ycayry, M®II,
OpraHU3aluii, OCYIEeCTBASIOMNUX GYHKIMH 10 NPEA0CTABJICHHIO
roCyJapcTBEHHBIX YCJYT, 2 TAKXKE HX JOKHOCTHBIX JIML, pA0OTHHKOB




75. B cinydae ecnu 3asBUTENIb CUHUTAET, YTO B XOJAE IIPENOCTABICHHA
roCcyJapCTBEHHOM YCIOyTH pelmleHuaMH Hu (unu) neictBusmu (Ge3neiicTBHEM)
¢uirana YIOJIHOMOYEHHOTO OpraHa, INPEeAOCTaB/LIIOIIEr0 TrOCYAapCTBEHHYIO
ycinyry, MOI nin ux TODKHOCTHBIMU JIMIIAMHM HApyILIEHEI €r0 MpaBa, OH MOXET
00’KaJIoBaTh YKa3aHHOe penieHue u (win) nericteue (6e3neicTsue) B J0Cy1€OHOM
(BHecyneOHOM) TOpSIKE B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuickoii
depnepanuu.

WHpOopMHUpOBaHHME 3asBUTEIICH O TIOPSIKE MOJA9U H PAaCCMOTPEHHS KaIOObI
obecneunBaeTcs MOCPEACTBOM pasMEIeHHss HHPOPMALMU Ha CTEHIaX B MECTax
HOPENOCTaBIEHUS  TOCYHApCTBEHHOM  YyCIyrd, Ha  O(HUOUAJIbHOM  CaMTe
YnomaomodeHHoro oprada u Ha EINI'Y.

Cnoco0bI 024 3asIBUTEJISIMH KAJT00bI

76. Xanoba nogaercs CNeayOMUMH ClIOCOOaMH:

- B NUCBbMEHHOH (popMe Ha OyMaKHOM HOCHUTENE B YTIOJTHOMOYEHHEBIN OpraH
6o MPII;

- B DJJIEKTPOHHOH (¢opMe C HCIIOJNB30BaHHEM HH(GOPMALMOHHO-
TeJEKOMMYHMKAIIMOHHOM ceTn «VHTepHeT» B YIOJHOMOYEHHBIH OpraH JM60
M®OII.

Xanoba momaercs B YmojgHOModYeHHBIH opraH, M®IL] mmubo B opran,
sBistomuiics yapenureneM MOII.

Xano6sl Ha pemenus u geiictBuS  (Oe3NEHCTBHE)  PYKOBOAMTEISL
VIOIHOMOYEHHOIO Oprasa MOAAIOTCS B MUHHCTEPCTBO COLMAIBHOIO Pa3BHTHSA
Openbyprckoii 061acTu.

Xano6s! Ha penienus u neiictsus (6e3aeicTBue) paboTHuka MO nonaroTcs
pykoBoauTeto 3roro MOII.

XKanoOm Ha pemenuss u geiictBus (OesneiicTBue) pykoBomurens MOI]
nogarorcs yapeaureno MOII.

XanoOwl Ha peleHns 1 qeicTBUs (0e3neCcTBUE) paOOTHUKOB OPTraHU3aNui,
OCYIIECTBIISIOMUX (YHKIMH [0 MPEIOCTABICHUI0 TOCYNAPCTBEHHBIX YCIYT,
IOJAIOTCA PYKOBOIMTENSAM 3TUX OpraHU3aIuil.




Mpunoxenne Ne 1
K AODMUHMCTPATUBHOMY pernameHTy

B ounman T'KY "leHTp coumMasibHOM
NOOOEepXKM HacejyeHMA" B

oT
HaTa pOXIOEeHMA:
[lacnopT rpaxnaHmuHa Poccum:
Cepus HOMEDP
BrimaH:
IpoxmBapmero (e) no ajpecy:

3asaBjgeHne N
oT

(?./1.0. B3aKOHHOTO INPeICTaBUTENS)
[IpoxMBawmero (e) no azmpecy

IOKYMEHT, YLOCTOBEDSMOILMI JIMYHOCTD :
cepusa N

BHIAH
OOKyMeHT, NOINTBEPXIA0IMNA
[IOJIHOMOYMS MpPeNCTaBUTEIS

(HaMMeHOBaHMe, Cepusd M HOMEp,
KEM M KOTrIa BHIOAH)

3AABJIEHUE
0 IpenocTaBJIeHMM TIOCYyNapCTBEHHOM YyCIyIM
"HazHaueHMe eIMHOBPEMEeHHOM MaTepuallbHOMN
[IOMOWM CEMBSIM NPM ONHOBPEMEHHOM POXIEHMM
IOBYX u 6onee peren"

pomy HasHauuMThk MCII "Ha3HaueHye M BHILJIATA €IMHOBPEMEHHOM MaTepMualbHOM
oMo CEeMbAM MpPM OLHOBPEMEHHOM POXIAeHMM OBYX M Oojiee peTein" B COOTBETCTBUM
¢ HIO "Yxazom T'ybBepHaTopa OpeHbOyprckoi obmactu ot 26.10.2012 N 721-yx "O
OOINOJIHUTEJIEHEX Mepax COUMAaJIbHOM NOANepXkM cemelt B OpeHOypIrckoyt objacTu Npu
OOHOBPEMEHHOM PpPOXIOEHMM OBYX U Ooyee zeTei" Ha OCHOBaHMU KaTerOpuM: CEMbU
OpeHBYpPIrCKoM oO6JlacTM, B KOTOPHX OOHOBPEMEHHO POIOMUIIMCH OBOe M OoJiee HeTel, Ha
meren:

dammunusa, ¥Wmsa, OTUeCTRO IDara Homep, cepus,
n/n pebeHka (meTelt) POXOeHUS maTa BHIAYU
pebeHka CBUIETEJILCTBa O
DOXIEeHUM

CeemeHMsa O IOpyT'OM poIurersie (B TOM umMcCJI€ OTIOEJIBHO npoquazomeM):




®.M.0. uneHa ceMbUu HDara MeCcTO XMUTEeNbCTBAa
n/n (IIOJIHOCTHI) poXOeHus

BrniaTy OPOM3BOOUTE (HYXHOE YKAas3aTh) :
yepes KPeIMTHYIO OpPIaHM3alMD ;
(HaMMeHOBaHMe OaHKa)

cyeT N

MHe M3BECTHO, 4YTO eIMHOBPEMEHHAas MaTepMaJibHas [OMOmbE HEe Ha3HA4YaeTCHa:

1) npu poxmeHuym MepTBOTrO pebeHka (meTein);

2) Ha pebeHka (meTeit), yMmepuwero (yMepumx) Ha MOMEHT OOpalEeHMs;

3) Ha peBeHka (OeTer), MNOMEWEHHOTO (MOMENEeHHHX) Ha [OJIHOE TOCYyHapCTBEHHOE
obecrneueHue;

4) Ha pebeHkKa (meTel), B OTHOWEHMM KOTOPOI'O (KOTOPHX) POOUTENM JIMIIEHH
POIMTENIbCKMX IIPpaB MM OTPAaHMYEHH B POIUTEJILCKUX IpaBax.

JOCTOBEPHOCTEL NPEJCTABJIEHHHX MHOM CBEIEHUNM MNOATBEPXOA:

mo 20__ .

(nmonnmuce 3asBUTENA, pacundppoBKa)

K sasaBjeHMO Opujarap clenyomme OOKYMEHTH :

HavMeHOBaHMe OOKYMEHTOB KomuuecTBO
n/n BK3EMIIISIPOB

5.

PesyneTaT YyCIyI'M I[pomy MPefOCTaBUTh MHe/NPelCTaBUTENn ([IpM HaJIuMuum
OOBEPEHHOCTHU) B BHUIE:
(oTMeTBTE TONBKO OIMH BapMaHT)

= DJIEKTPOHHOTO AOJOKYMEHTAa, NoanmMCaHHOTO  YIIOJIHOMOYEHHBEIM IJOJDKHOCTHEM

JULIOM C MCHOJIb30BaHMEM KBaJIUPMLUMPOBAHHOM BSJIEKTPOHHOM MNOANUCKU ([IOCPEICTBOM
HarnpasJIeHMA B JIM4YHBED KabMHET MHTEpHEeT-IopTalia wWww.gosuslugi.ru);

- OOKyMeHTa Ha OyMaxHOM HocuTejie B (Quimalie YNOJHOMOYEHHOT'O opraHa,B MOI;

no rejnedoHy;

INIOYTOBHIM OTIIPABJIEHUEM.

B uesax perucTpauuMmM u (MaM) OajibHelmero MHOOPMUPOBAHUA O XOIe
MCIIOJIHEHMS YCHIyTM ([OJIydyeHusa pesyJsbTaTa yCcJayIu) npowmy:




NpOU3BECTU perucTpaumo Ha UHTEepHEeT-[opTajie Www.gosuslugi.ru

(B ECHUAR) ;

BOCCTAHOBMTBL HOCTYIl Ha MHTEepHer-rnopTaje www.gosuslugi.ru (B ECHUA);

noorBepamMThb permcrpaumnin yquHOﬁ 3anmucum Ha MHTepHeT—rnopTase

www.gosuslugi.ru (B ECHA).

B UenaxX perucTpaumMM ¥ OalbHermero MHOOpMMPOBAHMS O XOIE MCIOJIHEHMUS
yenyTu (IIONydeHus pes3ynbTaTa yClyDM) yKasHBaeTCcs cienyoumas mHbopMmaumsa:

CHWIC - - - ;

HoMep MOBMIbHOTO TenedpoHa B demepanbHOM popMmaTe

e-mail (ecnmu umMmeeTcs) ;
TpaxmaHCTBO — Poccuiickaa ¢enepauma/

(HaMMeHOBAaHME MHOCTPAHHOT'O T'OCydapcCTBa)
B cnyuae eciM IOKYMEHT, YIOOCTOBEPSMMI JIMUHOCTL, — [aCIOpPT I'PaxXIaHMHA
Po:
cepus, HOMEp -
KeM BHIAH -
oaTa BHOAYUM -
KOI noIpas3nelieEus -

naTa poxXmeHus -
MECTO POXIeHMS -

B cayuae ecay IOOKYMEHT, yOOCTOBEPAKIMN JMYHOCTBL, — NACNOPT I'paxdaHMHA
MHOCTPaAHHOT'O TI'OCydapcTBa:

maTa BHIaAuy - . .

maTa OKOHYaHMA CpOoKa HOeUCTBUS - . .

lpomy MHPOPMUMPOBATHL MEHA O XOOE€ MCIIOJIHEHMS YCJyTHu ([OoJIydeHMM pesyibTaTa
yCayTM) dYepes eIOMHEI JIMYHED KabMHEeT MHTepHeT-rnopTana www.gosuslugi.ru (nns
3aABUTEJIEN, BaPerMCTPUPOBAHHEX B ECHA)

CHUJIC - - - ;

(oTMETBETE TOJIELKO OOMH BApPMAaHT)
IOA HET

JHNOKYMEHTH MPUHAJ
" " 20 .

(momnmmuce cneumanucra) (bamMmunmsa cneumanmucTa)

PACIMCKA-YBEJOMIIEHUE

BasaBJeHMe M OOKYMEHTH Ip.

PernctpaumoHHbIid HoMep Hata Mognucb
3aABneHus npeacrasneHus cneuunanucra
[OKYMEHTOB (pacwudpoBka

nognucu)




Mpunoxexue Ne 2
K AQMUHUCTPaTUBHOMY pernameHTy

Corsnacue
Ha 006paboTKy MNEepCOHAJIbHHX NaHHHX TpaXaaHMHa

(bammnusg, mMs, OTYECTBO)

(BUI IOOKYMEHTa, YINOCTOBEPSAKIErO JIMYHOCTD)
BELOAH ,
(xkorma M KeM)
IpoXMBaKILMKA IO ampecy p
HACTOANMM JaK CBOE corJjlacuMe Ha obpaboTky
dunman TKY "lUeHTp CoOUMANBHON MNOAIEPXKM HaceJleHUuA" B

(HaMMeHOBaHME M amgpec omeparopa)
MOMX MNepCOHANbHHX IOaHHHX M [OATBEepXIal, YTO, HaBad Takoe corjyacue, 4
OEeMCTBYKHD OCO3HAHHO M B CBOMX MHTepecax. :
Corjlacue HaeTCA MHOK C LEJb0 _ NONYyYeHMA MepPH COLMAlIbHOM [OOAEPXKMU

U pacCIpOCTPaHsAEeTCAd Ha Clelynuyl MHQOpMaLU/IIO:

(mepedYeHb MNePCOHANBHHX MOaHHHX)
a Takxe Jalb CBOe conJjlacuMe Ha o0paboTKy CHeuMaNibHHX KaTeropuil MNepCOHasbHHX
IOaHHBIX Kacamoumxcs TpaxnaHCTBa, COCTOSIHUSA 300pPOBLSA, M Ha 0O6paboTky
6uoOMEe TPMUECKMUX IIEPCOHAJNIBHHEX HaHHHX (dpoTorpadmo) .

HacTosmee corjacue IMpenoCTaBJISeTCs Ha OCYMEeCTBJeHMe JOOHX HOEeUCTBUM B
OTHOWEHMM MOMX [I€PCOHAJIBHEX HAaHHHEX, KOTOpHE HeOOXOOMME MM XeJlaeMel IJiA
OOCTUXEHUS yKa3aHHBIX BHIIE uenen, BKJOYas (6e3 orpaHmueHus) cbop,
cucTeMaTHM3alMio, HaKOMNJIeHMe, XpaHeHue, yTOuHeHMe (OCHOBJIEHME, M3MEHeHue),
MCNOJIb30BaHME, paclpocTpaHeHue (B TOM UYMCJe nepenady), obesanumMBaHue,
BIOKMPOBaHME, YHMUYTOXEHME I[€pCOHAJIBHHX OaHHHX, a TakkKe OCYMeCTBJIeHME JIOOHX
MHHX HOEMCTBMM C MOMMM [I€PCOHAJILHEIMM OAaHHEMM B COOTBETCTBMM C denepalibHEM
2aKOHONATEJHECTBOM KaK C MCIONbL30BAHMEM CpPEeICTB aBToOMaTU3aluyu, Tak u 6es
TaKOBOTO.

Hao cBoe corJlacMe Ha nepenady CBOUX [EePCOHAaNbHHX MOaHHHX B:

(ykas3aTe HaMMeHOBaHue)
- KPEIUTHYI OpTaHM3auMio ;
- NMOYTOBOE OTIeJIeHMe

HacTosmee coTJjlacMe BCTynaeT B CUIYy CO IOHS NOIONMCaHUA M OEMCTBYeT IO
IOCTUXEHU S yKa3aHHOM uenau 06paBoTKM M TOCIeny mero CcpokKa XpaHeHMs
OOKYMEHTOB, YCTAHOBJIEHHOTO 2aKOHOIATEJNLCTBOM Poccuickoyn denepaumu.

A OCTAaBJIAK 3a coBboif IpaBO OTO3BaTh CBOe CcoOIjlacMe [OOCPeICTBOM
cocTaBJIeHUMA COOTBETCTRYWIETO NMCBMEHHOI'O IOKYMEHTAa.

B ciaydae [OJNy4YeHMS MOETO NUMCHBMEHHOTO 3asBJjieHMs 00 OT3HBE HAaCTOAWEero
comyacmusa Ha oBpaboTKy NepCOHaJIbHEX IAaHHHEX
0643aHO NPEeKpPaTHUTh UX oOpaboTKy B TeuyeHMe [epuola BpEeMeHM, HeOoOXOOMMOI'O IJif
3aBeplleHUs NPenoCTaBJIEHUS I'OCYyHapCTBEHHOM YCIyIHU.

KoHTakTHED (He) TenedoH (B) ¥ ITOYTOBEIL anpec

[lognucek cyObeKTa NepCOHAaJIbHEIX INAaHHHX "o 20 r.




MpunoxeHne Ne 3
K AOMUHUCTPaTUBHOMY pernameHTy

YBEJOMJIEHME
O MPELOCTABJIEHMM TOCYOAPCTBEHHOM YCIYIU

Ha ocHoraHuMm Bamero 3asBJIEHMS OT N BaM HazHaueHa
eIMHOBPEMEeHHass MaTepuajibHas MNOMOmEL CEMBSAM IIPM OINHOBPEMEHHOM POXISHMM OBYX M
6ojlee neTey B pasMepe pyobnen.

PykoBoOuTE b

(nopnuce) (pacumdpoBka)
” " 2 0 I‘

Ucn.

Temn.

Mpunoxexune Ne 4
K ABMUHUCTPAaTUBHOMY pPernameHTy

YBEJOMIIEHUE
OB OTKASE B MPEJOCTABIEHMMA T'OCYOAPCTBEHHOM YCIYTH

Ha ocHoBasHMM Bamero =zasBJIEHUS OT N BaM oTkazaHO B
IpenoCTaBJIEHMY €IOMHOBPEMEHHOM MaTepMalIbHOM IIOMOIM CEMBSM IIPYM OOHOBPEMEHHOM
POXIOeHUM OBYX U OoJjiee JeTel MO MIPUUMHE :

PykoBOOIUTEND

(monnmce) (pacumdpporka)

" ” 20 .

Ycn.
Ten.




ITpunoxxenne Ne 5
K AIMUHHCTPAaTUBHOMY PETTIAMEHTY

IlepeyeHnh NPU3HAKOB 3asiBHTEJIS, 2 TAKKe KOMOMHAIHEA 3HAYEeHHIA
NPH3HAKOB, KaXAas U3 KOTOPHIX COOTBETCTBYET OJ{HOMY BAPHAHTY
HpPeAoCTABJICHHS TOCYAaPCTBEHHOH yCJIyrH

Taoanna 1. [lepedyeHb NPA3HAKOB 3aABHTEJIS

Ne ni/nn IIpu3Hak 3asiBUTENSA 3HaYeHHUs] NPU3HAKA 3asIBUTEJIA

Pesynomam 2ocyoapcmeennoil ycnyau, 3a Komopuim 0bpawjaemcs 3a16umeib —
«HasHauenre  €AMHOBPDEMEHHOW  MAaTEPHANbHOM  IOMOIIH  CEMBAM  IIpH
OXHOBPEMEHHOM POXKACHHH IBYX M Oosee qeTer»

HaznadeHnue €AMHOBPEMEHHOU
MaTepUabHOW IOMOIIM CEMbSIM IIpH

1. | Lenp obpamenus? OJHOBPEMEHHOM POXKACHUH ABYX U Oonee
JeTen

1. 3agBuTenn

Kro  ofOpamaerca 3a .
2. 3aKOHHBIN NPEICTaBUTEIND

2. .o
yCIyroi?

Pesynomam 2ocydapcmeennoii ycnyeu « cnpaénenue 00nyuweHHulx one4amox
u (unu) owuboK 6 6bLIOAHHLIX 6 pe3ylbmame  NpPeoOCHAa6NeHUs
20Cy0apCmeeHHol yCcayau OOKYMEHmMaxy

HcnpaBneHne OOMyIMIEHHBIX ONEYaToOK H
(unmu) omuOOK B BBIJAHHBIX B peE3ylbTaTe
NpeIOCTABICHUS IOCYAAPCTBEHHON YCIyTH
JOKYMEHTaxX

1. | Lens o6pamenus?

Hasnagenune € TMHOBPEMEHHO
MaT€PHATPHOW IOMOIIM CEMBbSAM IIpH
OJHOBPEMEHHOM POXJEHUH ABYX H Ooiee
IeTeH, MOy 9HBIIHE pe3ynbTaT
NpeIOCTaBICHHS TOCYAaPCTBEHHOMN YCIYTH

Kro oOpamaetrcs 3a
yciyrou?

Tab6aunna 2. KoMmOnHa U 3HAYeHNH NIPH3HAKOB, KaKIasi M3 KOTOPBIX
COOTBETCTBYET BADHAHTY OIHOMY BapHAHTY NpeAOCTaBJICHHS
roCyAapCTBEHHOH YCJIYIH

Ne

KoMOuHanys 3Ha4eHuM NIPU3HAKOB
BapHUaHTa

Pe3ynvmam 2ocyoapcmeennot ycuyau, 3a Komopbim obpawjaemcs 3as6umens —
«Hazuauenue CI[HHOBpeMeHHOf/'I MaTepHaJIBHOﬁ oMo CEMbsAM IIpH OAHOBPEMEHHOM
POX/IEHHH IBYX H Gonee JeTeiy

Ha3HadeHne eIWHOBPEMEHHOM MAaTe€pHAIbHON IOMOIIM CEMBSM IIPH
1. OJTHOBPEMEHHOM POXACHHH IBYX U Ooliee feTel, 3a NpeoCTaBIeHHEM
rOCYJAapCTBEHHOM YCIIyTH 00paniaercs 3aKOHHBIM IPeACTaBUTENb




Haznauenue CI[I/IHOBpeMeHHOfI MaTepHaHBHOﬁ NOMOIIIH CECMBAM IIPH

2. OJTHOBPEMEHHOM POXICHUH NBYX U Oojiee neTeil, 3a Npel0CTaBICHUEM
yCIyrH 00pamaercs 3asBUTENh
Pesynomam 2ocyoapcmeennoni ycayeu, 3a Komopulm obpawjaemcs, 3a16umeib

«Hcnpaenenue Oonywennvlx oneuamox u (unu) owuboOK 6 6blOAHHLIX 6
pesynvmame npedoCcmasnienus 20Cy0apCmeeHHOU YCay2u OOKYMEHmMaxy

JIuua, oOpatuBmuecs 3a Ha3HadeHUEeM Ha3HaueHHe eIMHOBPEMEHHOM
MaTepUaJIbHON MOMOILIM CEMBSM IIPH OJTHOBPEMEHHOM DPOXIEHHMH IBYX
u Oonee [nereil, mMONydYMBIIME Ppe3ydabTaT  NPEAOCTaBICHHUS
rOCyAapCTBEHHOM YCIIYTH




[Tpunoxenue Ne 6
K AIMHHUCTPAaTUBHOMY PETJIAMEHTY

B ®umuan 'KV "llentp conmanbHOR
MOAJEP)KKH HaceleHus"

oT

(OV0)

3ASIBJIEHUE
00 MCIpaBJIeHUH JOMYIMEHHBIX OEYaTOK U (WIH) OMHUOOK B BBIIAHHBIX
B pe3yJIbTaTe NPEeI0CTaBICH S TOCYJapCTBEHHOM YCIIyTH
JTOKyMEHTax

IIpomy ucnpaBuTh B
(HaMMeHOBaHHE TOKYMEHTa, COIEpXKalllero OMMOKH 1

(M7H) OMeYaTKM)
BBIIAHHOM

(HauMeHOBaHUE OpraHa, BHIIABLIETO JOKYMEHT)

CIIEAYIOIIME ONICYATKH U (UIH) OIIMOKY:

Jara NOAOITHUCE 3asABUTCIIA




