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MHUHUCTEPCTBO
COIIUAJIBHOI'O PA3ZBUTHUS
OPEHBYPI'CKOM OBJIACTH

(Muncoupassutust Opendyprekoi o6/1acrn)

NPUKA3
o OLIOIANe Y3 Y

r. OpenOypr

[[O BHecenuu wusMeneHmit B anKa_:ﬂ
MUHHCTEPCTBA COLHAJIBHOTO Pa3BUTHS
Openbyprckoit obnactu ot 02.04.2018
Ne 201

1. BHecTH B IIpHKa3 MUHHCTEPCTBA COLMANLHOTO pa3suThs OpeHOyprekoi
obmactu ot 02.04.2018 roga Ne 201 «OO6 yTBepXIECHHH AAMHHHCTPATHUBHOIO
perjiaMeHTa IpeocTaBlIeHus rocyAapCTBEHHON yciuyrd «Belaada ynocToBepEHUs
rpaxnanuny Poccuiickoi ®@enepanuy, HMEIOMEMYy MECTO JXKHTEIbCTBA Ha
TeppuTopun OpeHbyprckoif 0651acTH, KOTOPBIA POAMICA B IepHoj ¢ 3 CeHTAOps
1927 rona o 3 centsiops 1945 roxa (" letd BoHHEBL" )»:

OPWIOKEHHe K MpUKasy HU3JOXKHTh B HOBOM peJaklUMu COIJacHo
TIPUJIOKEHUIO K HaCTOSIIEMY IIPHKa3y.
2. TIpuKa3s BCTyIaeT B CUILY OCJIe ero 0pUINaIbHOro OILyOIMKOBaHHUS.

MuHuctp ‘ // | E.A.Cnagxosa




[Tpunoxenue

K IpYKa3y MHHUCTEPCTBA
COLIHAJIFHOTO Pa3BUTHUS
OpenOyprckoii o6nactu

or e’ l. AL Ne 924

AMHHHCTPATHBHBLIH perjamMeHT
npeaoCTABIEHHS roCyAapCTBEHHOH YCITyrH
"Bbiaada yaocToBepenus rpaxaannny Poceuiickoii @enepanuu, uMeronieMy
MECTO )KHTeJIbLCTBA Ha TeppuTopun Openbyprekoii 061acTH, KOTOPBIH
poamcs B nepHoa ¢ 3 centsaGpst 1927 roaa no 3 ceHTsOps 1945 roga ("' Iern
BoitHbI")"

I. O61mue MoJI0KEeHuA
IIpeaMeT pery/iHpoBaHHs AAMHHHCTPATHBHOIO PerjiaMenTa

1. AJMHMHUCTDATHBHEI perJaMeHT IpefOoCTaBJeHHs TOCYyAapCTBEHHOM
yenyru (manee - AIMWHHCTpaTHBHBIM periiameHT) "Bblnada ylOCTOBEpEHHA
rpaxnanuHy Poccuiickoii ®enepanuu, HMEIOIEMY MECTO JKHTEJIBCTBA HA
teppuropun OpeHOyprckoi 061acTu, KOTOPHIH POAMICA B MEPHOL C 3 ceHTs0pA
1927 ropma o 3 centsbps 1945 ropa ("etn BoitHEI")" (najee - rocyfapCTBEHHAS
yCilyra) yCTaHaBIHBAeT MOPANOK M CTaHAAPT NPEIOCTABIEHHs [OCY1apCTBEHHOM
yCIyrd, B TOM YHCIe OIpefiensdeT CPOKM M IOCIEA0BATEIbHOCTDH
aJIMMHHCTPATUBHBIX MpoLeRyp (AeHCTBHM) MUHMCTEPCTBA COLMAIBHOTO PasBUTHA
OpeHOYprckoi 067acTH OCYLIECTBISIEMBIX 10 3aSBJICHHI0 (U3MYECKOro MM
FOPHUMYECKOro JMIA JHOO UX YIONHOMOYEHHBIX NpejcTaBuTeNnei (danee -
3afBUTENb) B TMpefeiax HOJHOMOYHMM, YCTAHOBJICHHBIX HOPMAaTHBHBIMH
IIpaBOBBIMH aKTaMu Poccuiickoli Denepanyu, B COOTBETCTBHM € TPeOOBaHUAMY
®enepanpHoro 3akona or 27 wurons 2010 roma Ne 210-®3 "O6 opranu3anuu
TIPeOCTARIEHHUS TOCY JAPCTBEHHBIX ¥ MyHUIMIATBHBIX YCIyT" .

Kpyr 3aaBuTenei

2. 3agBUTeNAMH ABIAIOTCsA TpakaaHe Poccuiickon Depepalluy, UMEKOLIIME
MECTO JKHTeNbcTBA Ha Teppuropuu OpeHOyprckodl o6nacT, pOAMBIIMECH B
nepuon ¢ 3 ceursOps 1927 roma mo 3 centsOps 1945 rona, KOTOpeIM paHee
YAOCTOBEPEHHE TpaXJaHWHA Poccuiickoii @Penepanud, HUMEIOIIEro MeCTO
KHATENILCTBA Ha TeppuTopru OpeHOyprckoit 0671acTd, KOTOPBIH POJMIICS B MIEPHOA
¢ 3 centsa0pa 1945 roma no 3 centsadps 1945 roaa (" ety Bo#HBI") 0OpaTHBIIHECS
B dunan I'KY "LIeHTp cOUMalbHOM MOIIEPX KM HaceleHus" (anee - bunuan
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Yupexneuus), MHOTOQYHKIMOHAILHBIH LEHTp IPEIOCTaBICHUS
TOCYNapCTBEHHBIX M MYHHUIMIIAIBHEIX ycuyr (mamnee — M®LI), nu6o yepes
denepansuyro TOCYAapCTBEHHYI0O MHQOPMaLHOHHYIO cucreMy «Enumueiit mopran
FOCYNapCTBEHHBIX U MYHHMLMINAIbHBIX yenyr (dynxuuii)» (manee — EIT Y) ¢
3aABJICHIEM O MPeJOCTABIEHUH rOCy NaPCTBEHHOM YCIIyTH.

OT uMenu 3asBureneit MOTYT BBICTYNIATh HMX MpPENCTABUTENH, MMEIOLIHeE
1IpaBO B COOTBETCTBHH C 3aKOHOHATEHCTBOM Poccuiickoii ®enepanyun m160 B
CUITy HaleNICHUs UX B NMOPSAKE, YCTAHOBIEHHOM 3aKOHOZATeNIbeTBOM Poccuiickoii
Denepanuu, MOTHOMOYMIMH BBICTYIIaTh OT UX UMEHH.

TpeGoBanne npexocrabnenus 3a5IBHTEJII0 rOCYy1apCTBEHHOI ycayru B
COOTBETCTBHH C BADHAHTOM N PEeAOCTABJICHHS rocyaapcTBeHHoii yciyru,
COOTBETCTBYIOUIHM NPH3HAKAM 3asiBHTEJIS, ONpefe/ieHHBIM B pe3yjbTaTe
AHKeTHPOBAHHS, NPOBOIHMOr0 OpPraHoM, NPeNOCTABIAIOIMNM yCayry (qajee -
npo¢uinpoBanue), a TakKe pe3yJbTara, 32 NpeJocTaB/ieHHEM KOTOPOro
oOpaTu.jcs 3asiBHTeD.

3. Tlpodmnnposanue 3zasButeneii s COOTBETCTBHM C  BapHaHTOM
IPCIOCTABICHHS TOCYAApCTBEHHOM  YCIYTH, COOTBETCTBYIOIIUM  [IPHU3HAKaM
3asABUTENIA B YIIOJIHOMOYEHHOM oprase, Ha EITTY u B M®I] He ocymecTBnsercs.

Hudopmamus 1o Bompocam IPCIOCTaBICHUs. TOCYAApCTBEHHOM yCITyrH
yKa3pIBaeTCs Ha O(QUUHANIBHOM caiiTe MHHHUCTEPCTBA COLMAIBHOTO pa3BUTHSA
Openbyprckoit  obnmactu B MH(POPMAIIMOHHO-Te/IeKOMMYHHKAHOHHOM  CeTH
"Mureprer": http://www.msr.orb.ru (manee - ohUUMANBHEIH CcaiiT Munucrepcrsa)
B pasgene "Tocyciyru, okasbiBaeMble MUHHCTEPCTBOM COLMAIIBHOIO pa3BUTHA",
Ha EnuHOM noprane rocymapcTeHHEIX u MYHHUUNANBHBIX yCIyT ((byHKuuiA)
www.gosuslugi.ru. ITocpeacrsom EITY Taioke MOTYT OBITh MOJIyYEHBI CBEICHHS
O XOZ€ NIPEOCTABICHHs TOCY IAPCTBEHHOM YCITyTH.

Hudpopmana o MecToHaxoxmeHu, rpaduke paGoOTEl, KOHTAKTHBIX
Tele(pOHAX TOCYNAapCTBEHHBIX OPraHOB, OpraHoB MECTHOIO CaMOyIpaBJIeHUS,
OpraHu3alliii, Y4YacTBYIOIIMX B IIPEIOCTABICHHU TOCYAapCTBEHHON YCIyTH,
yKa3bIBaeTCs Ha OHUIMAIBHOM caiiTe.

HWndopmanus o MecTonaxoxmeHuy, rpaduke pa6otsi, MOL] YYacTBYIOIINX B
TNIPEAOCTABICHHM TOCYAAapCTBCHHOW yciuyrd (mpM Hanwuumu Coramenus o
B3aMMOJICHCTBUH, 3aKIIOYEeHHOro Mexay M®L] u MHUHHUCTEPCTBOM COLIMAJIEHOTO
paseutus  Openbyprckoit ofmactu, ykasbiBaeTcss Ha OQHILHATBEHOM  caiiTe,
MHOOPMALIMOHHBIX CTEHAAX B MeCTax, NpeHa3HAYCHHBIX Ul TPEeAOCTaBIEHHUS
rOCyJapCTBEHHOMN YCIIyTrH.

II. Cranpapr npenocrapienns rocyaapersenHoii yCayru
HaumenoBanue rocynapcrBennoii yeayra

4. TocymapcTBeHHas ycoyra uMeeT HaMMeHOBaHHe — "Brigaua
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YAOCTOBepEHUst TpaxIaHuHy Poccuiickod @enepanuu, HMEOMIEMY  MECTO
’KUTENBCTBA HA TeppuTOpuH OpeHOyprckoi 061acTH, KOTOPHIM POAWICS B HEPHOL,
¢ 3 centa6ps 1927 rona mo 3 cenrsibps 1945 roxa ("detu BoiHE")"

HaunmeHoBaHHe oprana, Npe10CTaB/IAIOLIEr0 FOCYIAPCTBEHHYIO YCIYTY

5. TocymapcteenHas ycimyra "Belmada yaoCTOBepeHHS rpaxIaHUuHY
Poccuiickoli  @enepanuy, HMeIOmEMY MeCTO JKHTENHCTBA HA TEPPUTODHH
OpenOyprexoit 0611acT, KOTOPBIA poAWICs B Mepuoa ¢ 3 ceHTabps 1927 roza mo
3 centsabps 1945 roma ("Hetw BoitHE")" mpenocraBiseTCs MHHHUCTEPCTBOM
counansHoro passurus OpeH6yprekoit obiacty (fanee - MUHHCTEPCTBO).

B mpenocraBnennu rocymapcTBEHHOM yCIYTM  Y4acTBYIOT — OpIaHEI
FOCyapCTBEHHOH BIIACTH, K KOMIETEHIIHH KOTOPBIX OTHOCUTCS 3alpalldBaeMas
UHpOpMAaIHs:

1) Komurer mo Bompocam 3AI'C Openbyprckoit obmactd (ampec
odHIHankHOTO caiiTa: zagsorb.ru);

2) I'maBHoe ynpapnenwe no Bompocam Murpaume MBJI Poccuu (anpec
oduumnansHoro caira: https://guvm.mvd.ru).

3) M®II (npu Hammauu CornameHus o B3auMOJICHCTBHH),

4) dummansr I'KY "LleHTp couuansHOM moanepxku Hacenenus" (maiee -
¢unmnan Yupexaeuus).

C6op W HanpaBieHHe JOKYMEHTOB B MHHHCTEPCTBO, IPEAOCTaBICHHBIX
3ajBHUTE/IEM Ha PAaCCMOTPEHHE W NPHHATHE PEIUEHHS O BbLIAYe YJOCTOBEPEHHs
OCYLIECTBISAETCS (QUIMaNaMH TOCYJapCTBEHHOTO Ka3eHHOTO  YUPEXKACHHAM
Openbyprckoit obnactu «L{eHTp counanbHOM MOAAEpKKH HaceleHHs» (naree —
¢umman I'KY «ICITH») u M®II.

3ampemaercs TpeGOBAaTH OT 3asfBHUTENA IPEACTABICHUS JOKyMEHTOB H
MHQOpMAaLlMM WM OCYIUECTBIECHUS MAEHCTBHH, B TOM YHCIE COIVIACOBAHHIA,
HEOOXOAMMBIX I TONY4YeHHs TIOCYJApCTBEHHOM YCIyrM M CBSI3aHHBIX C
oOpalleHneM B HHBIE [OCYJaPCTBEHHBIE OPTaHbl M OPraHMU3aliH, 33 HCKIIIOUYeHHEM
NOJIyYeHHs] YCIIYr, BKJIIOYEHHBIX B IIEpPeYeHb YCIYyr, KOTOpBIE SBJISIOTCS
HeOOXOMUMBIMH M 00A3aTeNIbHBIMHU IS TIPEI0CTABIEH S TOCYIaPCTBEHHBIX YCIIYT,
yTBepxkaeHnsli [IpaBuTenscTBoM Poccuiickoit @enepariun.

Bo3MOkHOCTB (HEBO3MOKHOCTD) NPHHATHS MHOTOQYHKIHOHAILHBIM
LEHTPOM pellieHHs 00 0TKa3e B MpHeMe 3alpoca H JOKYMEHTOB H (MJIH)
HH(pOpMauHH, HeOOXOAUMBIX 15l PEIOCTABJIEHHS TOCYJAPCTBEHHOM YCIyrH
(B cry4ae, ecsin 3anpoc 0 NPeJOCTABIEHHH FOCYAaPCTBEHHOH YCIyTH MOMXKET
ObiTh noaan B M®@II).

6. OcHOBaHHUIMH JJISI OTKa3a M(DLI B IIpUE€ME OT 3asiBUTCJISI JOKYMCHTOB U
(wu) wuHbOpMaNMKM HEOOXOOUMBIX JUIS [IPEIOCTABIIEHUS TOCYIapCTBEHHOMH
YCIIYTH, SIBISIOTCS:

1) mpexncTaBieH HEMOJHBIN EpeYeHb TOKYMEHTOB;
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2) TeKCT 3asBNEHHS M IpPENCTABIEHHBIX NOKYMEHTOB He IOAACTCS
HPOYTEHHIO;

3) He yKka3aHel (aMWIHs, HMS, OTYECTBO, azpec 3asBHTeNs (ero
TIPENICTABUTEI), IOYTOBbIH ajIPEC, 110 KOTOPOMY HOJDKEH OBITh HAIPABIEH OTBET
3asiBUTEITIO;

4) B 3ajdBIEHMH CONEPXKATCS HELEH3ypHble JHGO OCKOPOUTEbHBIE
BBIPXEHHS, YTPO3bl )XU3HH, 3[I0POBBIO, UMYIIECTBY AOJDKHOCTHOTO JIMLIA, & TAKKE
YICHOB €ro CeMbH, IPH OTOM 3asIBUTETIO COOOIAETCS O HENOIYCTUMOCTH
3710ynoTpebiieHus IpaBoM;

5) Bompoc, yKa3aHHBIA B 3ajBIEHHH, HE OTHOCHTCH K NOPSAIKY
TPeJIOCTaBIIEH s FOCY IapCTBEHHOM YCIIyTH.

Pemenne 06 oTkase B mpueme JOKYMEHTOB 3alpoca, IOKYMEHTOB H (HUIH)
MH(GOPMALMK TOAMUCHIBAETCS YIONTHOMOYEHHBIM JOMKHOCTHBIM JTHIIOM M®LL 1
BBIJJAETCA 3asBUTEIIO C yKa3aHHEM IIPUYHUH OTKA3a.

PesyabTaT npegocraBiieHHs FocyIapcTBeHHO# ycayru

7. Pe3ynbTaToM npeaocTaBieHHs FOCYAapCTBEHHOM yCIIYTH SIBIISETCS:

1) pemenve o Bblmade ypoctoBepeHus «IpaxgaHuH Poccuiickoii
OQenepali, HMEIOWIMHA MECTO JKMTEIBCTBA Ha TeppuTopuM OpeH6yprekoit
001acTH, KOTOpBIA poamiIcs B IIeproz ¢ 3 ceHTsi6pst 1927 roga no 3 centabps 1945
roaa ("detu BoiHBI")»

2) orka3 B Bhlnaye ynoctosepeHust «Ipaxnanun Poccuiickoit ®enepanuy,
MMEIOLIUH MECTO XHUTeNbCTBA Ha TeppuTopu OpeHOyprekoil 061acTH, KOTOpHIi
ponuics B nepuoa ¢ 3 ceHtsOps 1927 roaa mo 3 cenrsops 1945 ropa ("Jeru
BOMHBI")» C pa3bsCHEHUEM NPHYHH OTKA3a B IMCHMEHHOM BHE,

3) Belmaua gybnukata  ygocroBepeHus —«[paxiganuH — Poccuitckoit
Qefniepaluy, HMEKOIIMHA MECTO JKHTENbCTBA Ha TeppuTopud OpeH6yprckoit
0611acTH, KOTOpBIH poamiics B epuos ¢ 3 centsdps 1927 roga o 3 cents6ps 1945
roga ("letu BoHHEI" )».

PeectpoBoii 3ammcu o pe3ynpraTe MpeJOCTAaBIEHHS TOCYJAPCTBEHHOM
YCIIyTH HE OCYILECTBIISIETCS.

MudopMalmoHHOH cHCTEMOH, B KOTOpo#l ¢ukcHpyeTcs (BaKT OTIpPaBKU
3asBUTENIO Ppe3ylbTaTa IMpPeNOCTaBICHUs TIOCYlIapCTBEHHON YCIYrH SBISETCS
rocyapCTBeHHAs aBTOMAaTHU3UPOBaHHAS “HObOpMaLlHOHHA cucreMa
«DJIEKTPOHHBIHM COLMANBHBIN perrcTp HacenaeHus OpeHOyprekoil o6nacTu» aajee
— OPPH).

8. 3asBHMTENIO B KauyecTBE pe3yibTaTa IPeJOCTABIEHHS TIOCYAApCTBEHHOM
YCIIyrdl BBIAAETCS JOKYMEHT Ha OyMa>KHOM HOCHTEIIE.

9. PesynbTaT npesocTaBlIeHUs] rOCy1apCTBEHHOM YCIyTH OTOOpaXkaeTcs y
3asBUTENA B 1M4HOM KabuHere Ha EII'Y, npu nonave 3asBienus uyepes EINTY, B
(dopMe 3IEKTPOHHOTO JOKYMEHTA.

10. PesynpTaT npenocTaBieHMs rocy1apCTBEHHOU YCIYTH OTOOpaXkaeTcs y
3asBuTENA B IM9HOM KabuHere Ha EIN'Y, npu moxave 3aspnenus yepes EIMTY, B




(popMe dIeKTPOHHOTO JOKYMeHTA.
Cpox npegocraB/ieHHs1 TOCYAapCTBEHHO# ycayru

11. MakcuManbHbI# CpPOK NpeNOCTABIEHHS TOCYHAPCTBEHHOH YCIyTH,
KOTOPBIA MCHHCISETCA CO NHS PETMCTPAliid 3asBICHAS M JOKYMEHTOB M (M)
MHQOpMAalMH, HEOGXOMMMBIX JUIS MPEJOCTABIEHHs IOCYIapCTBEHHOM YCIyI'd B
Munncrepcrse cocrapnser 30 paboyux Hei.

12. MakcuManpHEIH CPOK IIPEAOCTaBIEHHs TOCYAAPCTBEHHOM YCIyTH,
KOTOPBIH HCYUHCISETCS CO JHS PErdCTpaliiy 3asBJieHAS U JOKYMEHTOB U (HIIH)
MHQOPMAIH, HeoOXOMMMbIX /Ul MPENOCTABICHHS IOCYIapCTBEHHOM yCJIyT'H Ha
EIIT'Y cocraBnser 31 paGouuii neHs.

13. MakcuMaibHEIR CPOK IIPEJOCTaBIIEHHs] TOCYAApCTBEHHOM YCIYTH,
KOTOPBIA HCUHUCISETCSA CO OHS PETHCTPALMM 3asBIEHHS M JOKYMEHTOB M (IUIH)
MHQOPMalUK, HEOOXOAMMEIX JUIS MpeHOCTAaBIEHHS TOCYHAapCTBEHHOM YCIyrd
depe3 M®LI, eciiu 3asBneHHe U NOKYMeHTHI U (W) HHPOPMAIIHS, HEOOXOAHUMBIE
A7 NPENOCTaBICHUS TIOCYJapCTBEHHOW YCIYTH, IIOJaHBI 3asgBUTENIEM B
MHOTOQYHKIIHOHAIBHOM LeHTpe cocTapiseT 31 pabounii AeHb

HpaBOBble OCHOBAaHHA MJIHA NMpeaOoCTABJICHHUSA rocyuachBeHHoﬁ YCIOYyru

14.  TlepeyeHb HOPMATHBHBIX [PAaBOBBIX aKTOB, PETYIHUPYIOIIHX
NPEIOCTaBIICHHE MOCY TAPCTBEHHOH yCITyTrH, HH(GOPMaLKH O MOPSAKE NOCYAeOHOro
(BHeCcyeGHOro) 0o0XXaNnoBaHMs pelIeHHWH W JeHCTBHE (6e3IelCTBUS) OpraHoB,
IIPEAOCTABIIAIOIIMX TOCYJapCTBEHHBIE YCIYTH, a TaKKe HX MJODKHOCTHBIX JIULL,
rOCyIapCTBEHHBIX CITyXalluX, paOOTHUKOB pa3MeIleHbl Ha OQHIHAJILHOM caiite
MHHHUCTEPCTBA B  pasjmene «locycimyrd, oOka3piBaeMble MHHHCTEPCTBOM
COIIMAJIBHOTO pa3BUTUA", a Takxke Ha EITTY.

HcuyepnbiBaroniuii nepeyeHb JOKYMEHTOB,
HeOOX0AMMBIX /11l IPeJOCTABJIEHHS FOCYAAPCTBEHHO yCaIyrn

15. 3asBuTens BIIpaBe NpeACcTaBUTh JOKYMEHTEI CJIEAYIOIMMY CIIOCO0aMu:

1) nmocpencTBoM nUYHOTO OGpPaLEHHS:

3assnenve ([Ipunoxenue Nel) u npuiaraeMele K HeMy IOKYMEHTHI Ha
OyMaXHOM HOCHTeNle B MOMIMHHHMKAX Ju6O B BUAE KONMH IIPEICTaBIMIOTCS
3adBUTENIEM IOCPEICTBOM JIMYHOro olpaieHus B ¢wnman Yupexnenus, M®I]
(1TpH HAJIMYUHY COTJIALIEHHS O B3aUMOICHCTBHH).

AIMUHHUCTpaTHUBHEIE MpoLEnyPHI (neitcTBus), BBITIOTHSEMBIE
MuHKCTEPCTBOM M cienuanucToM (uirana YupexIeHus:

1) wundopMupoBaHME  3asBHATENEH O MOPSAKE  MPEJOCTaBICHH
rOCYAAapCTBEHHON ycCiyrd B MMHUCTEpCTBe, XOj€ BBINOJHEHHS 3ampoca o
IIPEIOCTaBICHUN TOCYAapCTBEHHOM YCIyrH, IO MHBIM BOIPOCAM, CBA3aHHBIM C
IIPENIOCTaBICHUEM TOCYNAapCTBEHHOH YCIYrH, a TakXe KOHCYJIbTHPOBaHHE




3ajBATENIEH O TOpPSAKE TPENOCTABIEHHWS TOCYIapCTBEHHOM yCIyrM B
Munncrepcrtse.

Hudopmrpopanue 3asBuTeneil B MUHHCTEpCTBE U B bunuane YupexaeHus
OCYWIECTBISAETCS. [pH JIMYHOM oOpalleHud, NOcpeAcTBoM ceTd MHTepwer,
3JICKTPOHHOM IIOYTHI UIIH 110 TenehoHy.

MudopmupoBanre 0 MeCTOHaXOXHEHHH, rpaduke paGOTHI, KOHTAKTHBIX
TenepoHax MmuHHCTepcTBa M QuiIManta YUpekAEHHs, Y4YacTBYIOIMX B
NPENIOCTABICHHH TOCYAapPCTBEHHBIX YCIIyT, yKa3blBaeTcs Ha OQHLHATLHOM caiiTe
MunncTepeTBa, WHOOPMAIMOHHBIX CTEHAAX B MECTaX, NpeJHA3HAYEHHBIX IS
NPEeIOCTaBIEHHs TOCY AAPCTBEHHBIX YCIIYT.

OcHOBHBIME TpeGOBaHMAMH K HOPAAKY HHGOPMMpOBAHHS 3asBUTENEH O
NPENOCTABICHHM TOCYAApCTBEHHBIX M  MYHHMIMNAIBHBIX YCJIYT  SBISIOTCS
AOCTOBEPHOCTh  MPEAOCTaBIsAEMON HWH(OpPMAIMH, YETKOCTh B M3JIOKEHUHU
HH(pOpMaLuM, OJTHOTa HH(POPMUPOBAHHYS;

2) npuem 3ampocoB 3asBHTENeH O IPEAOCTABIEHHH I'OCYIapCTBEHHOM
YCOIYrH M HHBIX  JOKYMEHTOB, HEOOXOAWMBIX JUIi  IPEeNOCTaBICHHUS
roCyJ1apCTBEHHOM yCIIyTH.

OcHoBanWeM 1y Hayama IIPeJOCTABNEHHS T[OCYAAPCTBEHHOM YCIIyTH
SBNAETCS JIMYHOEe oOOpalleHHe 3asdBUTENs C KOMIUIEKTOM JOKYMEHTOB,
HeoOXOIMMBIX ISl IOyYeHHs YCIIyTH.

Cneunanuer  Qunuana  YupexnmeHHs,  OCYIUECTBISIOIIMH  IpHeM
IOKYMEHTOB:

a) yCTaHaBJIMBAeT JUYHOCTh 3aABUTEIS, B TOM YHCJIE IPOBEPSET OCHOBHOI
JAOKYMEHT, YIOCTOBEPSIOUMA JMYHOCTh rpaxJaHuHa Poccuiickoit ®enepanum,
[IPOBEpSAET NTOJIHOMOYHS 3asIBUTES;

0) mpoBepseT HaiMYHMe BCeX HEOOXOAMMBIX JOKYMEHTOB WCXOAS U3
COOTBETCTBYIOLIErO MEPEYHsl JOKYMEHTOB, YTBEPKIEHHBIX AJIMHHHUCTPATUBHEIM
perjlaMeHTOM M HEOOXOIUMBIX /ISl OKa3aHUs 'OCYAapCTBEHHOM yCIyTH;

B) B Cllyuae INpPEeNOCTaBJCHHs HEIOIHOIO KOMIUIEKTA JIOKYMEHTOB M HX
HECOOTBETCTBHSl OTKA3hIBA€T B MX IIPUEME M YKa3bIBaeT IepeveHb JIOKYMEHTOB,
HEOOXONMMBIX /IS TPENOCTaBIeHHS TOCYJAPCTBEHHOW yCIyIM, KOTOPBIH
3asBUTEJIb JOJDKEH IIPEIOCTABUTH CAMOCTOSATENIBHO;

I') IpOBEPSET COOTBETCTBHE NPENCTABIEHHBIX JOKYMEHTOB YCTaHOBIEHHBIM
TpeboBaHUsAM;

1) CIMYaeT NPEACTaBIEHHBIE SK3eMIUIAPhl OPUTHHAIOB JOKYMEHTOB C MX
KOIUAMH (B TOM 4YHCJIe HOTapUalbHO yJOCTOBepeHHBIMHU). Ecy mpeacraBiieHHbIE
KONMMHM JOKYMEHTOB HOTapHajbHO HE 3aBEpPEHBI, CHEUHATHCT (uIMaia
YUpexKAeHHs, CIHYMB KOIHH JOKYMEHTOB C HX MOUIMHHBIMH 3K3eMILISPaMH,
3aBEPSCT CBOE€M INOAMHUCHIO C YKa3aHHUEM (l)aMI/IJ'II/IH WU MHHUIHAJIOB U CTaBUT LUTaMII
«KOTIMS BEpPHAY;

€) pacmedaThiBaeT ONaHK 3asgBIeHHS M [pedjaraerT  3asBUTENIO
COOCTBEHHOPYYHO 3aMOJIHUTH €r0 U IMOANKCATE;

) IPOBEPSET HOIHOTY OOPMIICHHUS 3asBIICHHUS;

3) IPUHUMAET 3asBIICHHE;

v
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) CrenuanucT umuana YupexneHns IIPUHUMAET KOMIUIEKT HOKYMEHTOB,
PCTUCTPUPYET MX B 3JIEKTPOHHOM COUHMAIBHOM DErHCTpe HaceleHMs (maiee —
OCPH).

3) MexBenOMCTBeHHEIE 3ampockl MEHHCTEPCTBO HampaBJIieT B OpraHkbl,
NPEAOCTABIAIOIME IrOCYAAPCTBEHHbBIE YCIIyTH, B MHBIE OPTaHbl FOCYAapCTBEHHOM
BIIACTH, OpraHbl MECTHOrO CaMOYIpPABIECHHMS W OpraHM3al(MH, y4YacTBYIOINHE B
IIPEAOCTaBICHHH TOCYJapCTBEHHBIX YCIYT, NMPH HAIHYMH MEXBEIOMCTBEHHOI'O
3alrpoca B COIJIAlIEHUU O B3aUMOIEHCTBHM.

4) BbEaYa 3agBUTENIO pPE3yNbTaTa MPEeIOCTABICHHUS roCy1apCTBEHHOI
YCIIyTH.

Crenuamucr  ¢unmana  YupexaeHHs,  OCYIIECTBISIOMWMN BBbLIATY
JOKYMEHTOB:

a) yCTaHaBJINBAET JINYHOCTH 3aABUTEIIS,

0) 3HAKOMHT C NIePEYHEM U COJIEPIKAHHMEM BBIIABaEMBbIX JOKYMEHTOB;

B) BBLIAET 3aABHTENIIO PE3YJIBTAT IIPeI0CTABIEHHS FOCY 1apCTBEHHOM yCIIyTu
WM MUCBMO C MOTHBHPOBaHHBIM OTKa30M B IIPEAOCTAaBIEHHM TOCYIapCTBEHHON
YCIIyTH.

Ecnu 3a monyvenueM pesynbraTa OCYI@pCTBEHHOH YCIyrH obpalmaercs
YIOJHOMOYEHHOE JIMLO, IIPW HAIWYUM JOBEPEHHOCTH, CIIENHATUCT (uinaia
YupexaeHus aenaeT KONHIO JOKYMEHTA, OATBEPKIAIOIIET0 €ro IIOITHOMOYHS

r) sBogur wuHQopMaimio B DOCPH o ¢akTudeckoif nate BbIIauu
3aNpalruBacMBbIX JOKYMEHTOB HJIM MOTUBUPOBAHHOTO OTKA3a 3asBUTEIO;

AJIIMVHUCTpAaTUBHBIE TIpOLERypsl (HelicTBHs), BbIMONHAeMble ML,
OMHKCBIBAIOTCS B COMVIAIICHHMHM O B3aUMOACHCTBHU Mexay MUHHCTEPCTBOM H
M®L], cornacuo INpunoxenuto Ne3 k AIMHHHCTPATHBHOMY PErIaMeHTY.

2) B 3JIEKTPOHHOM BHJIE:

AOKYMEHTBl B OJJIEKTPOHHOW ¢opMe, BKIO4as CHOPMHUPOBAHHOE B
3NIEKTPOHHON (opMe 3asiBIeHHUE, PEeCTABIAIOTCS 3asBUTENEM C HCIIONB30BaHUEM
EITY.

Ilpy HanpaBneHMH 3asBISHMS M NPUIAraeMBIX K HEMY JOKYMEHTOB B
OIEeKTpOHHOM ¢opme depes EINIY mnpuMensercs  cHeNMann3MpOBaHHOE
NporpaMMHOe O0ecriedeHue, MpeIyCMaTPUBAIOILEE 3allOJIHEHHE 3JIEKTPOHHBIX
(opM, 6e3 HEOGXONUMOCTH IOMONHUTENLHONW IONAYM 3asBICHMS 3asBATENS B
Kako#-mubo MHOH (opMe, a TakKe NPHKPEIUIEHHE K 3asBIECHUSM 3JEKTPOHHBIX
KOITUH JOKYMEHTOB:

1) 3asBnenHue, HampaBisieMoe OT (M3MYECKOro JHMIA MJOMDKHO OBITh
3aI10JIHEHO 110 (hopMe, IpecTaBienHoi Ha EIITY.

DopMaTHO-TOrHYecKas IpoBepKa cHOPMHUPOBAHHOTO B 3NEKTPOHHOM (opme
3ajBJICHHS 3asBUTENIS OCYIIECTBIISIETCS IIOCHIE 3aIOJHEHHS 3asBHTENIEM KaXKIOro
U3 TIONeH OJEeKTPOHHOW (OpMBI 3asBlIeHUS. [Ipd BBIIBIEHHH HEKOPPEKTHO
3al1OJIHCHHOIO I10JIsI BHeKTpOHHOf/i Cl)OpMBI 3asBJICHHS 3asABUTC/Ib YBCIOMIACTCA O
XapaKTepe BBISABIEHHOW OIIMOKM H TIOpAIKEe ee YCTpPaHEHHS IOCPEACTBOM
MH()OPMALMOHHOIO COOOIIEHHsT HEMOCPENCTBEHHO B JIEKTPOHHOH (opMme
3asIBJICHHS.
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Ilpu QopMupoBanuy 3asdBleHHs 3asABHTENS B 3JIEKTPOHHOMN dopme
3aBUTEIIIO OOECTICUNBAIOTCS:

BO3MOXXHOCTb KOITMPOBAHHS M COXPAHEHUS JOKYMEHTOB, HEOOXOIUMBIX IS
IPEOCTaBIeHHs YCIyTH;

BO3MOXXHOCTb I€YaTH Ha OyMa>KHOM HOCHTENe KOIUU 3NEKTPOHHOM (hOpMBI
3asBJICHUS,

COXpaHEHHE paHee BBEACHHEIX B 3JIEKTPOHHYIO (OopMy 3asBICHUS 3HAUEHHIA
B 000 MOMEHT MO KeIaHHIO 3asBUTENSA, B TOM HYHCIE NPH BO3HUKHOBEHUM
OIHMOOK BBOJA U BO3BpATe Ui MOBTOPHOTO BBOJA 3HAYEHHH B 3EKTPOHHYIO
bopMy 3asBiIEeHu;

3all0JIHEHHe TOJIEH DIEKTPOHHOM (opMbI 3asBieHMsS A0 Hayala BBOIA
CBEJICHHM 3asBUTENEM C HMCIIOJBb30BAHHUEM CBEICHMUIA, pasmenieHHbIx B ECHA, u
CBEICHUH, onmyOnrkoBaHHEIX Ha EITTY;

BO3MOXXHOCTb BEPHYTBCS Ha JIOOOH M3 3TAlOB 3allONHEHHS DSJEKTPOHHOH -
¢opMeI 3asaBeHus O3 IOTepH paHee BBEAEHHON HHGOPMALHH;

BO3MOXHOCTh gocTyna 3asBuTens Ha EIII'Y k paHee nomaHHBIM UM
3a4BJICHUSAMH B TEYEHHE HE MEHee OJHOr0 TIoaa, a TaKXe YacTHYHO
chOpMHPOBAaHHBIX 3asBICHHH - B TEYEHHE HE MeHee 3 MeCAIIes,

2) npu obpameHuH AOBEPEHHOTO JIMIA JOBEPEHHOCTD, MOATBEPKIAIOLIAS
NpaBOMOYHe Ha oOpallieHHe 3a NOyueHHeM rOCyAapCTBEHHOM yCIyTH, BBIAAHHAS
opraHusaluel, ynocroBepsercs KBanuéuiupoBanHoit I B dopmate
OTKpeIUIEHHOH noanmucu (¢aitn popmarta sig), mpaBOMOYHOro JOHKHOCTHOTO JIHIIA
OpraHu3auyu, a [OBEPEHHOCTb, BbIJaHHA  (DHU3HYECKMM  JIMLIOM, -
kBanuduumposannoi Ol Hotapuyca. ITogaua 3nMeKTpOHHBIX 3asBIEHHME uepes
EIII'Y noBepeHHBIM JIHLIIOM BO3MOXHa TOJBKO OT MMEHHM (M3MYECKOTo JIMIA.
Ilogaya 3asgBneHHH OT WMEHHU IOPHIUYECKOrO JIMIA BO3MOXHA TOJNBKO O[]
YYETHOM 3alHMCBIO PyKOBOAUTENS OpraHU3aI|H, UMEIOIIETO IIPAaBO MOAIIKCH.

TpeboBaHus K 3IEKTPOHHBIM JOKYMEHTaM, MPEJCTaBISIEMBIM 3asBUTENIEM
JUISL TIOJTy9€HHUS YCITYTH:

a) IIpujIaraeMele K 3asBJICHHUIO 3JIEKTPOHHBIE JOKYMEHTHI NPEICTABIISIOTCS B
OJIHOM H3 cienyromux popmaros - pdf, jpg, png.

B caydae, kxorma OOKyMEHT COCTOMT M3 HECKOJNBKHX (aillioB, WIH
JOKyMeHTBl HMMeloT oTkperieHHble OII (daiin dopMmara sig), ux HeoOGXOIUMO
HaIpaBJIATh B BUJE JIEKTPOHHOTO apxuBa hopMmata zip;

0) B LensiX MpeJICTaBICHUS OICKTPOHHBIX IOKYMEHTOB CKaHMPOBAHHUE
JIOKyMEHTOB Ha OYMa)KHOM HOCHTEJIE OCYIIECTBIIIETCS:

HEITOCPEACTBEHHO C OpUIruMHaja JoKyMeHTa B Macmrabe 1:1 (He
JOIIycKaeTcsl CKaHMpOBaHUeE ¢ Konuii) ¢ pasperenrem 300 dpi;

B 4EpHO-0EIOM peXHUME IIPH OTCYTCTBHUH B AOKYMEHTE TrpadHYecKux
n300paxKeHui;

B peXHME IOJHOM LBEeTOoNepeNayd NMpH HaJIWYMH B JOKYMEHTE I[BETHBIX
rpadudecknx n306pakeHu# Tu60 IIBETHOTO TEKCTA,;

B pexuMme "OTTEHKH ceporo" mpH HaJIMYUU B NOKYMEHTE HM300pakeHHI,
OTJIMYHBIX OT I[BETHOT'O H300pakeHus;
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B) JOKyMEHTHl B O3JEKTPOHHOM BHJE MOIYyT OBITH IOIKCAHEI
KBaTMQUIMpoBanHoi JI1.

(YKa3bIBaIOTCS PeKBU3UTHI HOPMATHBHOIO IIPaBOBOT'O aKTa, B COOTBETCTBHH
C KOTOpPBIM TpebyeTcst 00s3aTeNIbHOE MOIIHCAHUE kBaJuunpoBanHoit DIT).

T) HaWMEHOBAHMS IIEKTPOHHBIX JOKYMEHTOB IOKHBI COOTBETCTBOBATE
HaUMCHOBaHHIM JOKYMEHTOB Ha OYMaXHOM HOCHTEIE.

3a mnpejcTaBleHHe HENOCTOBEPHEIX WM HETONHBIX CBENCHUH 3asBHTEND
HCCET OTBCTCTBEHHOCTb B COOTBETCTBHH C 3aKOHOJATENBCTBOM PoOCCHitcKoii
Depeparuy.

3) IOYTOBBIM OTIIPaBICHHEM:

B Cryqae ecmu 3aseienue (IIpumoxenme Ne 1 Kk AZMHMHHCTpaTHBHOMY
PErIIaMeHTy) IoxaeTcs CHocoGOM MOYTOBOTO OTIIPABIIEHHS, OIHOBPEMEHHO C
SasjBIICHHCM [PHKIANBIBAIOTCA TpHJIaraeMbele K HEMy KONHM JIOKYMEHTOB
HOTapHajlbHO 3aBepeHHbIe Ha OYMaXXHOM HOCHTEIE.

16.  HcuepnsiBaromuii IIEpEYECHh  JOKYMEHTOB, HEOOXOOUMBIX B
COOTBETCTBHH C 3aKOHOJATENBHBIMH WM HHBIMH HOPMATHBHBIMH IIPaBOBBIMH
aKTaMH s NPENOCTABICHUS TOCYyJapCTBEHHON YCIYT'H, KOTOPEIE 3asBHUTEINb
JOJDKEH TIPEACTABUTh CAMOCTOSTENEHO!

1) sagBneHme mo Qopme, ykasaHHOH B IIpunoxerun N 1 «x
ANIMUHUCTPATHBHOMY peIJIaMeHTy (€CTH IIPeOCTABICHHE rocy1apCTBEHHON
YCIyTd OCYWICCTBIACTCA B OJICKTPOHHOM BHAe depe3 [lopran, 3asBieHHe
3aI0NIHAETCA 110 YopMe, NpecTaBlIeHHON Ha [lopTane, U OTAENBHO 3as9BHTEIEM He
IIpeCTaBIsIeTCS ),

2) cornacue Ha 006paGOTKY MEpPCOHAIBHBIX JAaHHBIX rpaxjanuHa (obpasen
npencrasneH B [Ipunoxenun N 2 kK A IMUHUCTPAaTHBHOMY periaaMeHrTy);

3) HOKYMEHTHI, YAOCTOBEPSIOIHE JIMYHOCTD rpaxxaaHuHa Poccubickoi
Deznepalyy, HHOCTPAHHOTO T'paXIAaHWHA, JMLOA Oe3 rpakJaHCTBa, IIOCTOSHHO
NpOXHMBAOMIKX Ha TeppuTopuu Poccuiickoit @eneparyy;

4) OKyMEHT, IIOATBEPIKAAIOLMI IEHCHOHUPYIOILIEe BEAOMCTBO;

5) dororpacus pasmepom 3 x 4 caHTUMETpA;

7. VcuepnbiBaromuit  mepedeHbh  JOKYMEHTOB, HEOOXONMMBIX B
COOTBETCTBUH C 3aKOHOJATENBHBIMH WM HHBIMH HOPMAaTHUBHBEIMH IPaBOBBIMH
aKTaMM Ul TPENOCTaBNIEHHs TOCYJapCTBEHHOH YCIYTH, KOTOpBIE 3asBHTENb
BIIpaBe INPEICTaBUTh 10 COOCTBEHHOH WHHMIMATHMBE, TaK KaK OHH IOJIEXAT
OPENCTaBICHAIO B paMKax  MEXBEJAOMCTBEHHOrO  HH(OPMAIMOHHOTO
B3aUMOAEHCTBUS:

Ne | HammenoBauue mokymeHTa | MCTOYHMK CBeIeHMI/CIIOC06 HOJyYeHHUs
/i (cBenenwit)

1 MB/I Poccun CBEICHUS O PpErMCTpallud 10  MEeCTy
XKUTENBCTBA  rpaxaaHuHa  Poccuiickoit
Denepaunu

2 OHC Poccuu JIOKYMEHTHI 0 roCy1apCTBEHHOM
perucTpanuu aKTOB IPa’XIaHCKOTO

COCTOSAHHUA
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I1pu mpenocTaBIeHHH rocy1apCTBEHHOM YCIIyTd 3ampelaeTcsa TpeGoBaTh OT
3asBUTES:

a) TNpPEeACTaBIE€HMS JOKYMEHTOB M HHOOPMAlUM WIH OCYUIECTBICHHUS
ASUCTBUH, MpEJCTaBIE€HHE MM OCYLIECTBJICHHE KOTOPBIX HE IIPELyCMOTPEHO
HOPMAaTHBHBIMK  [PaBOBBIMM  aKTaMH,  pEryJHUPYIOIIUMH  OTHOLIEHHS,
BO3HHKAIOLKE B CBA3H C [IPEJOCTaBIECHUEM IOCYAapCTBEHHOM YCIyTIH;

0) nmpescTaBiIeHUs TOKYMEHTOB U MH(OPMALMK, KOTOPBIE B COOTBETCTBHH C
HOPMAaTHBHBEIMU IIPaBOBBIMM akTaMu Poccuiickoit Depepaiii, HOPMaTHBHBEIMU
NPaBOBLIMM aKTaMH CyObekToB Poccuiickoit Demepanuu ¥ MyHULMIATBHBIMUA
NPaBOBIMH aKTaMH HAXOMATCS B PAaCIOPSHKEHWH TOCYIapCTBEHHBIX OPraHOB,
NPeJIOCTaBIIAOINX rOCYJapCTBEHHYIO YCIIYTy, MHBIX TOCYAApCTBEHHBIX OPraHOB,
OpraHoB ~ MECTHOrO  caMoOylpaBileHus ©  (MIH)  I[TOJBEIOMCTBEHHBIX
roCyJapCTBEHHBIM OpPraHaM M OpraHaM MECTHOTO CaMOYIIpaB/IeHHsI OpraHH3aLuii,
y4acTBYIOIUMX B MPENOCTaBIEHNH TOCYJAPCTBEHHBIX U MYHHUIMIIAILHBIX YCIYT, 3a
HCKIIFOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cTaTbu 7 PeepaibHOro 3aK0Ha
or 27 wmonga 2010 r. N 210-®3 «O6 opraHu3auMu MpeaOCTaBICHHUS
roCyAapCTBEHHBIX Y MyHHUILIMIIANBHBIX YCIYT»;

B) NpEICTaBICHUS] JOKYMEHTOB M HH(MOpPMAIMH, OTCYTCTBHE M (MJIK)
HEeIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIIMCh MpPH IEPBOHAYAILHOM OTKase B
npreMe HeOOXOAMMBIX AOKYMEHTOB JIHOO B IPENOCTABIEHHWH TOCYAapCTBEHHOM
YCIIyTH, 32 UCKJIIOYEHUEM CIIy4yaeB, IPEAYCMOTPEHHBIX IIYHKTOM 4 yacTH 1 cTaThH
7 ®enepanbHoro 3akoHa or 27 umronsg 2010 r. N 210-®3 "O6 opranuzaiuu
TIIpEI0CTABIECHHS TOCYAaPCTBEHHBIX U MyHHIIMNATBHBIX YCIyT".

HcuepnpiBaomuii nepedeHb
OCHOBAaHMi AJIsl 0TKa3a B NpHeMe J0KYMEHTOB,
He00XO0AMMBIX AJIl NPeAOCTABJIEHHUSI FTOCY1aPCTBEHHOM YCayTrd

18. OcHoBaHMsAMH AN OTKa3za B MpUEMe JOKYMEHTOB, HEOOXOJIMMBIX IS
IIPEeIOCTABJICHMS I'OCYJapCTBEHHOM YCIIYTH, SIBISIFOTCS:

1) npencraBieH HEMONHBIN NepedeHb JOKYMEHTOB, YKa3aHHBIX B ITyHKTe 16
AIMUHUCTPATUBHOTO PErIaMeHTa;

2) TeKCT 3asBI€HUS M IPEICTaBIEHHBIX JOKYMEHTOB He I[OJIaeTCs
IPOYTEHHIO, B TOM YHCIIE IIPH NPEACTaBIEHUH JOKYMEHTOB B 3JIEKTPOHHOM BHJIE;

3) oneKkTpoHHBIE JOKYMEHThl IpeAcTaBleHbl B  ¢opMmaTax, He
[IPELyCMOTPEHHBIX AJIMHUHUCTPATUBHBIM PETJIAMEHTOM;

4) HapyieHs! TpeOOBaHMS K CKAHUPOBAHUIO NPEACTABIAEMBIX JOKYMEHTOB,
NpeIyCMOTpEHHble AJMUHUCTPATUBHBIM PETJIAMEHTOM,;

5) He yka3aHbl QaMWIMs, HUMs, OTYECTBO, aApec 3asBUTeNs (ero
IIpeICTaBUTENS ), TIOYTOBEIN afpec, 0 KOTOPOMY IOJDKEH OBITH HalpaBlieH OTBET
3asIBUTEIIIO;

6) B 3asiBJEHUMH COJEpXKATCs HelleH3ypHble JHOO OCcKOpOUTENbHBIE
BBIpaXX€HUs, YTPO3bl )KU3HHU, 3J0POBbIO, UMYLIECTBY AOJDKHOCTHOTO JIMLA, & TAKKE
YWICHOB €ro CEeMbM, INpPH 3TOM 3aIBHTENIO COOOIIAETCS O HEJONMYCTHMOCTH
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37I0YIIOTPeOIEHNS IPaBoOM;

7) Bompoc, YKa3aHHBI B 3asfBICHHH, He OTHOCHTCS K HOPSAIKY
IPEIOCTaBICHUS FOCY IapCTBEHHOU YCIIyTH.

Pemenne 06 oTkase B mpueMe  JOKYMEHTOB  MOMMHCHIBAETCS
YIIOJTHOMOYCHHBIM JOJDKHOCTHBIM JIMIIOM M BBIJAETCS 3asBHUTENIO C YKa3aHUEM
IIPHYHUH OTKa3a.

Pelenne 06 oTkase B IpreMe JOKYMEHTOB IO 3asBJICHHIO, IIOZaHHOMY B
OQNEKTPOHHOH  Qopme wepes EI'Y, NOAMUCHIBAETCS  YIOJIHOMOYEHHBIM
AO/DKHOCTHBIM ~ JIMLOM C  HCNOJb30BaHMEM KBatu¢uuuposaHHoit DII u
HarnpasigeTcs 3assutenmo depe3 EIIIY ne mosnnee ciexyromero paGoyero qus ¢
AAThl IPUHATHUA PEIleHHs 00 OTKa3e B [IPHEME JOKYMEHTOB.

McyepnbiBaromuii nepeyenn
OCHOBAHH# 1/l NIPHOCTAHOBJIEHHUS HJIH OTKA3a B
B PeA0CTaBJI€HHH IOCy JaPCTBEHHOM yCIyrH

19. OcHoBanMs 1S IPHOCTAHOBJIEHHS NPEIOCTABICHHS roCyAapCTBEHHON
YCIyTH OTCYTCTBYIOT.

OcHoBaHMe A1 OTKa3a B NPENOCTABIEHHH TOCYIAapCTBEHHOM yCIyTH
OTCYTCTBHE MOKYMEHTA, yJOCTOBEPSIOLIETO JIMYHOCTh TpaxiiaHuHa Poccuiickoit
denepalyy, HHOCTPAHHOTO TPaXK/aHWHA, JHUIA 0€3 TPaXZAHCTBA, IIOCTOSHHO
IIPOXUBAIOIIMX Ha TeppUTOprH Poccuiickolt ®enepariuy.

Pemienne o npuocTaHOBNeHMM WM 06 OTKase B MPEOCTAaBICHHH
FOCYyJapCTBEHHOM YCIyrH IIONIHCHIBAETCS YIOJHOMOYEHHBIM JIOJKHOCTHBIM
JMLIOM H BBIAETCS 3asBUTEIIO C YKa3aHHEM IPUYHMH 0TKa3a.

Peienne 06 oTkase B mpenocTaBlIeHHH rOCYJApCTBEHHOMN YCIYTH BBLIAETCS
(HarpasiseTcs) 3ajBUTEIIO He MO3/HEE 5 KaleHIApHBIX AHEH ¢ JaThl NPUHATHA
TaKOI'0 PEILICHUS.

Pemenre 06 oTkase B IpenOCTaBIeHMM TOCYJAPCTBEHHON YCIYTH 11O
3alpoCy, MOJaHHOMY B 3JIEKTPOHHOH Qopme uepe3 Ilopran, mnoamuceiBaercs
YIIOJIHOMOYEHHBIM JOJDKHOCTHBIM JMLIOM C HCIIOJIb30BaHUEM
KBamMpuuuposannoit OI1 n HanpasnseTcs 3asBUTENO Yepes IlopTan He mo3jHee
ClIeyIoLIero pabo4ero JHA ¢ AaThl IPUHATHS TAKOTO PEIIEHHS.

Ilocne ycTpaHeHMsS NpPHYHMH, MOCTYXHBIIMX OCHOBAaHHEM UIs OTKas3a B
NIPEIOCTaBJICHUA TOCYIApCTBEHHOW YCIYT'M, 3asBUTENb BIpaBe OOPaTHThCA
TIOBTOPHO [JIS1 ITOJTy4Y€HUS TOCY AAPCTBEHHOM YCITYTH.

Pazmep IJIaTbI, BSUMAaeMO# C 3asiBHTEJISA
IIPpH NpeaoCTaBJIeHHH rocynachBeHnoii YCIyru, u CnocoObl ee B3UMAHHUA

20. 3a mpenocTaBIeHHe TOCYIApPCTBEHHOM yCIyTH B3UMAaHHE C 3asiBUTEJIs
rOCYAapCTBEHHOH MOLUIMHLI WJIM HHOH 1Tkl HE MPEAYCMOTPEHO.
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MaxcumanbHBIi CPOK 0)KHAAHHS B OUepeqH IPH NoAade 3asiBUTEIEM
3anpoca o npeoCTaB/IeHHH FOCYyAapCTBEHHOMH YC/IyrH H NPH NOJy4YeHHH
pe3y/IbTaTa HPel0CTaBICeHHS FOCYAAPCTBEHHOM ycayru

21. MaxcuManbHBIH CPOK OXHIaHHMS B OYEpENH NpPH IOfade 3asBieHUS H
JIOKYMEHTOB, HEOOXOAMMBIX Il TPEIOCTABIEHHs TOCYNaPCTBEHHON YCIYIU WK

TI0JTy4CHHUS pe3yNbTaTa MPeIOCTaBICHUS rOCYAapCTBEHHOM YCIIyrH, COCTaBIAeT 15
MUHYT. ‘

Cpox perucrpaunsn 3anpoca 3asiBUTeNst 0 IPEJOCTABICHUH
rocyJapcTBeHHOH yCJayru

22. Cpox perucTpauuu 3ampoca M [OKYMEHTOB M (M) HH(OpMAaImw,
HEOOXOMMMBIX IS TIPEOCTAaBIEHHMS TOCYAapCTBEHHON YCIyrH, B OpraHe,

IPEJOCTABIAIOIEM TOCYAAPCTBEHHYIO YCIYTy, WIM B MHOrO(YHKIMOHAIFHOM
LIeHTpe cocTaBiser 1 pabounii 1eHb.

TpeGoBanus k noMeueHUAM,
B KOTOPBIX MPEAOCTABJISIIOTCSH FOCyAapCTBEHHbIE YCJIYTH

23.  Mecrononoxenue  aIMMHHUCTPaTMBHBIX  3[aHMi, B  KOTOPBIX
OCYLICCTBIISICTCA IIpMEM 3asiBJCHUM M JOKYMEHTOB, HEOOXOOMMBIX s
NPeOCTaBICHH T'OCYyIapCTBEHHON (MyHHMIMNAILHON) YCIYrH, a Tak)e BblAaua
pe3yJIbTaTOB MPENOCTABIEHUS TOCYJapCTBEHHOW (MyHMUIMIATIBLHOM) YCIIyTIH,
JOJDKHO obecreyuBaTh YAOOCTBO AN IpaXkAaH C TOYKM 3PEHMsl MELIeXOIHOH
JOCTYIHOCTH OT OCTAHOBOK OOIIIECTBEHHOI'O TPAHCIOPTA.

B ciyuae, ecnu MMeeTcs BO3MOXHOCTh OpraHM3allMU CTOSHKM (IIApKOBKH)
BO3JI€ 3/laHMs (CTPOEHHS), B KOTOPOM pa3MelleHO MOMeLIeHHe IpUeMa U BbIIauu
JOKYMEHTOB,  OpPraHM30BBIBa€TCSs  CTOsHKa  (IapKoBKa)  JJig  JIMYHOIO
aBTOMOOMJIBHOTO  TpaHCHOpTa  3asfBUTeNedl. 3a MOJIb30BaHHME  CTOSHKOM
(mapkoBKoif) ¢ 3asiBUTeNEH [UIaTa HE B3UMAETCH.

JU1st TapKOBKM CIIELMANbHBIX AaBTOTPAHCHIOPTHBIX CPEACTB HHBAIMIAOB Ha
cTosiHKe (napkoBKe) Beiaenserca He MeHee 10% MecT (HO He MeHee OJJHOTO MECTa)
1t 6ecTIaTHOM MapKOBKHM TPaHCIIOPTHBIX CPENCTB, YIPABISEMbIX HHBAIHIAMH I,
II rpynn, a Ttarke uHBaMgamu III rpynnel B mopsiake, yCTaHOBIEHHOM
IlpaButensctBom  Poccuiickoit  @enepanyv, M  TPaHCHOPTHBIX  CPEACTB,
NIEPEBO3SIIUX TAKUX HHBATUJIOB M (WIH) AeTel-HHBAIHUIOB.

B nensx obecneuyeHus GecrpemsTCTBEHHOTO AOCTyIa 3asBHTENEHd, B TOM
YUCJIC IMMEPEABUTalOIIUMXCAd Ha HHBAIHAHBIX KOJICKAaX, BXOA B 30aHHE U
IIOMEILEHUS, B KOTOPBIX IpPEIOCTaBISETCS IOCyNapCTBeHHas (MYyHHIUIIAIbHAS)
yciiyra, o0opyIyloTcs NMaHAyCaMH, NMOPYYHSMH, TaKTHIBHBIMH (KOHTPaCTHBIMH)
npeaynpeXxJaroldME 3JIEMEHTaMi, UHBIMH CIIELUATBHBIMUA IPHUCTIOCOOIEHUSIMH,
MO3BOJISIOIIAME  00€CIIeYUTh OeCIHpEensITCTBEHHBIH OOCTYI H IepeIBUKEHHUE
UHBAJIMAOB, B COOTBETCTBMHM C 3aKOHOAATeNbCcTBOM Poccuiickoit ®enepauuu o

v
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COLIMAJIEHOM 3alllUTe MHBATUIOB.

IleHTpaneHbI BXOA B 374aHHe VYIIOJHOMOYEHHOTO opraHa IOJDKEH OBITH
obopynoBaH  HHGOPMANMOHHON  TabIMUKOl (BBIBECKOH),  comepiKameit
uHbopManuio:

HaVMEHOBaHUE;

MECTOHAXOXIECHHUE U IOPUIMIECKHI apec;
pPeXUM paboTEI; '

rpaduk mpuema;
HOMepa TeNiehOHOB IS CIPABOK.

Ilomemenus, B KOTOPHIX  IPENOCTaBIsE€TCA  IOCYJapCTBEHHAs
(MyHHLHNIATBHAS ) yciyra, TOJKHBI COOTBETCTBOBATh CaHUTapHO-
3MUAEMHUOJIOTHYECKUM IIPaBUIaM H HOPMATHBaM.

ITomemenns, B KOTOPBIX  TMPEAOCTAaBIAECTCS  TOCYAapCTBEHHAs

(MyHHLMIIANBHAA) yCITyTra, OCHAILAFOTCS:;

IPOTHBONIOXXapHOW CHCTEMOH M Cpe/ICTBAaMH MMOXKAPOTYILIECHHS;

CHCTEMOM OMOBEIIEHHS O BOSHHKHOBEHHH YPE3BBIYaiiHOM CUTYyalnH;

CpeCTBaMHU OKa3aHHs [IEPBOX MEIUIIMHCKO ITOMOILIY;

TyaJICTHBIMH KOMHAaTaMH JIJIsl ITIOCETUTEIEH.

3an oxunanus 3asBuTeneit 060pyayeTcs CTYNbIMH, CKAMBIMHU, KOJMIECTBO
KOTOPBIX ONpEAEeNIeTCs UCXOAd U3 (aKTUIECKOH Harpy3kd M BO3MOXHOCTEH IUIs
UX pa3sMEIICHUS B TIOMEIUEHHH, 8 TaKke UHPOPMAILIMOHHBIMH CTEHJaMHU.

TexcTel MaTephanoB, pa3MeLIEHHBIX Ha HHPOPMAIMOHHOM CTEHJE,
TNe4aTaroTCs yNOOHBIM /s YTeHHs HIpu(pTOM, Ge3 WCIpaBIeHH, ¢ BBIIEICHHEM
HauboJIee BaXKHBIX MECT ITOTY)KUPHBIM MIPU(GTOM.

Mecra nnd 3anonHeHWs 3asBlIEHHH OGOPYAYIOTCS CTYNBSIMH, CTOJAMH
(cTofikamu), 6naHKaM¥ 3asBJICHHMN, THCHMEHHBIMH TPHHAIIEKHOCTIMH.

Mecra nprema 3asBureneit 0GopyayroTcs HHGOPMalMOHHBIMU TabIHIKaAMK
(BBIBECKaMH) C YKa3aHUEM:

HOMepa KabMHeTa U HAUMEHOBAHUS OT/ENa;

(amunuy, UMEHH M oTdecTBa (IOCHENHEE — NMPH HAIMYHH), JOKHOCTH
OTBETCTBEHHOIO JIMIIA 34 IPUEM JJOKYMEHTOB,

rpaduka npueMa 3asgBurenei.

Pabovee MECTO KaXHOro OTBETCTBEHHOTO JMUA 33 NPHEM JOKYMEHTOB,
AOJDKHO OBITH 0GOpYNOBAaHO IEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOMKHOCTBIO
AOCTyna K HeOOXOOUMBIM HWHGOPMALMOHHEIM 0a3aM JaHHBIX, [€YaTAOIINAM
YCTPOUCTBOM (IIPHHTEPOM) U KOIMHPYIOIIHUM YCTPOMCTBOM.

JInno, oTBETCTBEHHOE 3a TIPHEM JOKYMEHTOB, JODKHO UMETh HACTOJBHYIO
TabJIMIKY ¢ yKa3aHHeM QaMUIHH, UMEHH, OTYECTBa (TTOCIeHee - IPH HATHYHK) H
JOJDKHOCTH.

Ilpn npenocraBneHMM rocyJapCTBEHHONM (MYHHLUNAIBHON)  yCIyrH
HHBaJInaaM o6ecnetha10Tc>I:

BO3MOXHOCTh  O€CHpENATCTBEHHOrO JOCTyma K 00beKTy (31aHMIO,
MOMELIEHHUIO), B KOTOPOM NPEAOCTABISETCS NOCYAapCTBEHHAs (MyHHIMIATIbHAS)
yciyra;
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BO3MOXHOCTb CaMOCTOATENBHOTO TIEPEABMXXEHHS II0 TEPPUTOPUM, Ha
KOTOPOH pAaCIONOXEeHbl 31aHUA U IIOMEINCHHs, B KOTOPHIX IPefOCTaBISETCS
rocynapcTBeHHas (MyHUIMNANbHAs) YCIyra, a Takke BXOAa B TakHe 0OBEKTBHI U
BBIXOJla U3 HHX, IIOCAJKH B TPAHCIOPTHOE CPEACTBO M BBICAJKM U3 HEro, B TOM
YHUCJIE C UCIIOJIb30BaHUE Kpeciia-KOJIACKY;

CONPOBOXICHHE HWHBAIMIOB, UMEIOIIMX CTOMKHE PacCTPOUCTBA (YHKIHMU
3pEHHUS U CAMOCTOSTEIBHOIO NepEABHKEHNS;

Hajuiexallee pasMellieHne 00OpyJOBaHMSA M HOCHTeNeH HMHQOpPMaLuH,
HEOOXOMMMBIX U1 obecreueHns GeCHpensTCTBEHHOro [OCTYNa HHBATHIOB
34aHUSM W IIOMEIIEHMAM, B KOTOPBIX IIPEJOCTAaBIAETCS TIOCYAapCTBEHHAs
(MyHHLMDANbHAA) yCIyra, ¥ K IOCYAapCTBEHHOM (MyHHLMTIANBEHOM) yCIyre c
YY€TOM OTpaHUYEHHUHN HX KU3HEEATEILHOCTH,

RybiupoBaHHe HEOOXOAMMOM Ui WHBAIMIOB 3BYKOBOM W 3pUTENbHOMN
MH(OpMAlMK, a TakKe HAINWCEH, 3HAKOB M HMHOM TEKCTOBOM M rpagudeckoii
MH(pOPMAlUK 3HaKaMH, BBIIIOJHEHHBIMHU PeJlbe(pHO-TOUETHBIM mpudToM Bpaiins;

AOIYyCK CYypAOTIEPEBOAYHKA B TU(DIIOCYPAOIIEPEBOAUHKA;

IOMyCcK COoOaKku-NpOBOAHMKA NPH HAMYHM IOKYMEHTA, HOATBEPXKNAOLIErO
e¢ ChenuanbHoe oOyyeHue, Ha OOBEKTHI (3[aHMS, NOMEIIEHMsS), B KOTOPBIX
NPEIOCTABNIAIOTCA TOCYAapCTBEHHAs (MyHHUIUITAIBHAS ) YCIYTH;

OKa3aHWe WHBaJIWJaM TIOMOIIM B IPEONONEHUM OapbepoB, MEILAFOIIUX
MOJy4€HHIO MMH IOCYJapCTBEHHBIX U MyHHUUMIAJBHBIX YCIyT HapaBHe C APYTUMHU
JHLAMU.

ITokasaTenu XOCTYNHOCTH H Ka4ecTBa rocyIapcTBeHHOH yCJIyrH

24, OcCHOBHBIMM  IIOKa3aTeJSIMH  JOCTYIIHOCTM  IPEJOCTaBICHUS
roCyAapCTBEHHON (MyHULUNIAIBHOM) YCIIYTH SBISIOTCS:

HallM4ie TOJIHOH M IOHATHOM MHQOpMAIMK O TOpSIKe, CPOKAX U XOJe
NPEAOCTABICHHS IOCY1apCTBEHHOM (MyHHLHUIIATBHOM) YCIyTrd B HHPOPMALMOHHO-
TeNIeKOMMYHHKALIHOHHBIX CETAX OOLIero Mojb30BaHMA (B TOM YHCIIE B CETH
«MHTEepHET»), CpeACTBaxX MaccoBOM MH(OpMALIUY;

JNOCTYIHOCTh 3JIEKTPOHHBIX (OPM [OKYMEHTOB, HEOOXOOUMBIX IS
NpEeNOCTaBlIeHUs yciayrd B JjuduHoM kabunere EINTY u mpoumx cpeacrsax
MaccoBOM HHPOPMALUH;

BO3MOXHOCTh IIOJIa4Hl 3alpoca Ha IOJy4e€HHEe rocyNapCTBEHHOM YCIyrH H
JOKYMEHTOB B 3JIEKTPOHHO# (opMe ¢ romorsio EIMTY;

BO3MOXHOCTb TONYyY€HHS 3asABUTEIEM YBEIOMJICHHH O MpeaoCcTaBIeHHH
roCy1apCTBEHHOH (MyHHUIIMIIANIBHO#) yciiyra ¢ noMoiusko EITTY;

BO3MOXHOCTb  IOJIyYeHMs HHQPOpMallUK O XOAe IIPeIOCTaBJIEHHS
rOCyIapCTBEHHON (MyHMLMIAJIBHON) YCIyrH, B TOM YHCJIE€ C HCIOIB30BAHHEM
MHPOPMAIMIOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTHIA.

AOCTYTIHOCTh MHCTPYMEHTOB COBEPIIECHUS B JIEKTPOHHOM BMJE ILIaTEXEH,
HEOOXOIUMBIX ISl MOy4eHHs] rOCYAapCTBEHHON YCIyTH, B Ciydae, €ClH IpH
NOJIy4eHHH rOCyAapCTBEHHOH YCIyTH B3UMAETCs TUIaTa Ha KaKoM-JIHO0 3Tare.
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OCHOBHBIMH TIOKa3aTeNAMH KauyecTBa MPEAOCTABICHHS TOCYIapCTBEHHON
(MYHHLUNIANBHOM) YCIIYTH SIBIISIOTCA:

CBOEBPEMEHHOCTh TIPEIOCTABIEHUs TOCYyJapCTBEHHOM (MyHHUHUIIANBHOMN)
YCIYIH B COOTBETCTBHH CO CTaHJapTOM €€ IpPeNOCTaBJIEHHs, YCTaAHOBJIECHHBIM
HACTOSIINM AJIMHUHHCTPAaTUBHBEIM PErIAMEHTOM;

MUHHMAJbHO BO3MOXXHO€ KOJMYECTBO B3aMMOIEHCTBUI TIpaKJaHMHA C
AOJDKHOCTHBIMH JIMLIAMH, YYaCTBYIOLIMMHM B NPEROCTaBIEHHH TOCYAApCTBEHHOM
(MyHUIIMIIATHHOM) YCIyTH;

OTCYTCTBME  OOOCHOBaHHBIX kano0 Ha geiicTBus  (6e3nelicTBue)
COTPY/IHUKOB U MX HEKOPPEKTHOE (HEBHUMATEJIHHOE) OTHOILEHHE K 3asIBUTEIISAM,;

OTCYTCTBHUE  HAapyLIEHHH  yCTaHOBJIEHHBIX CpPOKOB B  IIpoIecce
IIPEAOCTaBIICHUS FOCYAaPCTBEHHON (MyHULHUITATBHOMN) YCIIYIH;

OTCYTCTBHE 3asBJIEHHI 00 OCIapuBaHUM peIleHHH, NelcTBri (6e31eicTBHIA)
YTIONMHOMOYEHHOr0  OpraHa, ero  JO/DKHOCTHBIX  JUL, IPHHHAMAEeMBIX
(COBEPIIEHHBIX) NP MPEIOCTABIEHHHM TOCYJAaPCTBEHHOH (MYHHIIHIIANBHOM)
YCIyTH, MO WTOraM pacCMOTPEHHs] KOTOPHIX BBIHECEHBI peEIIeHHs 00
YAOBJIETBOPEHUH (4aCTUYHOM YAOBIIETBOPEHHHU ) TpeOOBAHMIA 3asBUTENEH.

HHubie TpeOOBaHHS K NPEOCTABIEHHIO FOCYAAPCTBEHHOH YCJIYTH, B TOM
YHCJIe YYHTbIBAIOIIHNE 0COOEHHOCTH NMPEAOCTABIeHHS rOCYyAaPCTBEHHBIX
YCJIYr B MHOro(pyHKIHOHAIBHBIX IEHTPAX U 0COGEHHOCTH NMPEAOCTABJIEHHS
rocy1apcTBEHHBIX YCJIYT B 2JIeKTPOHHOH dopme

25. JlononHUTENbHBIE YCIyrW, KOTOPHIE SBISIOTCA HEOOXOOUMBIMH H
00s13aTebHBIMY JUIS IPEAOCTABIEHHUS TOCY AAPCTBEHHOH YCIYTH, OTCYTCTBYIOT.

IIL. Cocras, noc/ie10BaTeIbHOCTD H CPOKH BbINOJIHEHHS
aIMHHHCTPATHBHBIX NpPOHEeXypP

I/IcqepnuBammuﬁ NEepeYeHb AAMHHHCTPATUBHBIX NpoLeayp

26. BapuanT npeiocTaBlIeHNs TOCY JAPCTBEHHOM YCIyTH: HENOCPEACTBEHHO
MunncTepcTBOM

Ipenocrasienne rocy1apcTBEHHOM YCIIYyIH BKIIOYAET B ce6s BHINONHEHHE
CJIeTYIOIINX aIMUHUCTPATUBHBIX MPOLELYD:

1) mprem 3asBNeHNS ¥ JOKYMEHTOB, HX PETMCTPALIUS;

2) HanpaBNeHHe MeXBEIOMCTBEHHOTO 3aMpoca;

3) paccMOTpeHHe JOKyMEHTOB, NpE/CTaBIeHHBIX 3asBHUTENEM, OTBETOB Ha
ME)KBEJOMCTBEHHbIE 3aIPOChI;

4) TpUHATHE pPeIleHHS O MPEIOCTABIEHHH TI'OCYNApPCTBEHHOH ycmyru (06
OTKa3€ B NpeaoCTaBJICHUHU TOCY,HapCTBeHHOﬁ YCJ'IyI"I/I), ImoAroToBKa OTBCTA,

5) Bbla4a 3asABUTENIO pe3ysbTaTa INpPEJOCTABIEHHS TOCYAapCTBEHHOM
YCIIyTH.

Ilpy mpemocTaBleHHMM TroCyJapCTBEHHOW yCIyrd B DIEKTPOHHOH QopMme
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(npu noznaye 3asBienus depes EIITY) 3asBuTemo obecneunBamoTes:

MOyyeHHe MHQOPMAalMM O TOpAAKe M CPOKaX IMPEeNOCTaBIeHHS
roCyIapCTBEHHOM YCIIYTH;

(GopMupoBaHUe 3asBlICHNUS;

[IPHEM U PETUCTPALIUS OPTaHOM UCIIOTHUTENBHOM BIACTH 3asBIEHMS U UHbIX
JIOKyMEHTOB, HEOOXOMMMBIX JIsl [IPEAOCTABIEHUS YCIyTH;

TI0JIy4eHHUe pe3yibTaTa IPeOoCTaBIeH s YCIYIH;

NIOJIy4eHHUe CBEJCHUM O XO/Ie PACCMOTPEHHUS 3asBIIEHUS,

OCYILECTB/ICHHE OLICHKH Ka4eCTBa NPENOCTaBIECHUS YCIyTH;

mocynebHoe (BHecyneOHOe) OGKANOBaHHME pelleHWH W  AeHCTBHIL
(6e3neiicTBHA) YOTHOMOYEHHOr 0 oprasa, MOL], OpraHu3alui,
OCYIIECTBIAIOIMX (QYHKIMU N0 TPENOCTABNEHHIO TOCYAAPCTBEHHBIX YCIYT, &
TaKX€e MX NOJDKHOCTHBIX JIUII, TOCY JapCTBEHHBIX CIIyKAIUX, PaGOTHUKOB.

YBeoOMIIeHHe O 3aBEpPLICHNN NeHCTBUIA [0 BBINOJHEHHMIO BBIIIEYKa3aHHBIX
aJMUHUCTPATHBHBIX ~TNpPOLUENYP HAaNpaBisieTCs 3asBUTENO B CPOK, ~He
mpeBplIalomuid 1 pabouero pHA TmoOcCHe 3aBepIIEHHs COOTBETCTBYIOLIETO
OEWCTBUS, Ha a[ipec SJIEKTPOHHOM MOYTHI WK C HCIONb30BanHeM EIMTY.

Ilpy mpeloCTaBleHMH TOCYJapCTBEHHOH YCIyrd B 3IIEKTPOHHOM (hopMe
3asIBUTENIIO HANPaBIISIOTCS:

a) yBeJIOMJIEHHKE O 3aITHCH Ha preM B MOLI, conepxaree cBefieHus o farte,
BPEMEHU U MeCTe NpHeMa;

0) yBeomieHNe O IpHeMe U PErMCTpaLiy JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTABICHUS TOCYAApCTBEHHOM YCIIyTH, COJepXalllee CBeIAeHHUA O (akTe
npueMa JOKyMEHTOB, HEOOXOAMMBIX IS IPENOCTaBlAEHHs TOCYAapCTBEHHOM
YCIIyTH, U Havalle POLeyPbl IPEJOCTABIEHHS TOCY JaApCTBEHHOM YCIIYTH, a TAKXKe
CBEJICHUS O JaTe M BPEMEHH OKOHYAHHS IPEJOCTaBICHHS TOCYHapCTBEHHOM
yCIyr TM60 MOTHBHPOBaHHbIH OTKa3 B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTaBICHHS rOCyIapCTBEHHOU YCIIyTH;

B) yBEIOMJIEHHE O PE3yJbTaTax PacCMOTPEHMs JOKYMEHTOB, HEOOXOIMMBIX
A TPEefOCTaBICHHs  YCIyrd, CoJepXxalllee CBEAeHHS O [PUHATUH
MOJIOXUTENIBHOTO DEIleHHs O IPEeJOCTaBJIE€HHHM TOCYyJapCTBEHHOM YCIYIM M
BO3MOXHOCTH MOJIyYeHHUs pe3yiibTara MPeJOoCTaBIeHUs] TOCYAapCTBEHHOM YCIyru
nu00 MOTHBHPOBAHHBIH OTKa3 B [PEIOCTABICHHH IOCY1APCTBEHHOM YCIyTH.

B cny4yae BeIsBIEHHS omedaTok M (WiH) OIIMOOK, [JONyLIEHHBIX
YHONHOMOYEHHBIM OpPraHoM B JOKYMEHTaX, BBIJAHHBIX B pe3yjbTaTe
NpeOCTaBIeHHs TOCY IapPCTBEHHBIX YCIIyr, 3asBUTENb UMEET MPaBO OOPaTHUTRCA C
3asBleHHEM 00 WCIpaBICHNM ONEYaTOK M (WIM) OIIMOOK, JONYLIEHHBIX B
BBIZIaHHBIX B pe3yJbTare NPEeAOCTABICHHS IOCY JAPCTBEHHOM YCIyTH JOKYMEHTaX.

YTNOJIHOMOYEHHOE [O/DKHOCTHOE JHMLO MHUHHCTepCTBA paccMaTpHUBAET
3asBJICHUE, MPEICTaBICHHOE 3asABHTENEM, W INPOBOAUT IPOBEPKY YKAa3aHHBIX B
3as1BJICHUHU CBEJCHUM.

B cny4ae BeIsBIEHHS JOMYIIEHHBIX OMEYaTOK M (MJIM) OIUMOOK B BBIIAHHBIX
B pe3ynpTaTe MPENOCTaBIECHUS TOCYAApCTBEHHOW YCIYyrd  [OKyMEHTax,
OOJDKHOCTHOE  JIMII0O  YIOTHOMOYEHHBIM  OopraHa, OTBETCTBEHHOE  3a

v
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IIPEIOCTABJICHUE TOCYAAPCTBEHHON YCIIyT'H, OCYIIECTBIAET UCIIPABICHHUE U 3aMEHY
YKa3aHHBIX TOKYMEHTOB.

Cpox ycTpaHeHMs ONEYaTOK U OIIMOOK HE [OJDKEH MpeBbIaTs 15
(mATHAAUATH) paboYMX AHEH C JaThl PErUCTPALUY 3asBIICHHS O HATMYHH OIIe4aToK
U (Win) omHOOK B BBIAAHHBIX B pe3yJbTaTe MPEIOCTAaBIEHHS TOCYIapCTBEHHOM
YCIIyTH TOKyMEHTaX.

B ciygae otcyTcTBHS onedaTok ¥ (MIH) OIMKHOOK B JOKYMEHTaX, BEIIAHHEIX
B pe3yJbTaTe IIPENOCTaBICHUS TOCYIapCTBEHHOW YCIYrd, INODKHOCTHOE JIMIIO
VYIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPENOCTABIEHHE TOCYAapCTBEHHOM
YCIIyTH, IUCBMEHHO COOOIIaeT 3asBUTEIIO 00 OTCYTCTBHHM TAKHUX OIEYATOK M (HITH)
OMIHOOK.

B cinyuae ecnu ynocroBepeHHe MPHIILIO B HETOMHOCTh WIIH YTpPadeHOo,
MHHHCTEPCTBOM I10 3asBJICHUIO IpakJaHuHA FOTOBUTCS TyOIHKAT YIOCTOBEPEHHUSL.

Hy6nukat ygoctoBepeHus BiiaeTcs ¢ Haaqnmuchio «JIYBJIMKAT».

3asBneHne o Bbloaue nayOnmkata ynocrtoBepenus (IIpwnoxenune Ne3 k
AZIMMHUCTPAaTUBHOMY DErJIAMEHTY) OJAeTCA MO MECTY XXUTENbCTBA B (HITHANEI
VYupexnaenus nu6o yepez MOLI,

K 3asiBneHuro mpuiararorcs:

1) macnopt rpaxmanuna Poccuiickoii ®enepalvd WIK WHBIE JOKYMEHTEI,
YAOCTOBEPSIONINE JINTHOCTE;

2) cornacue Ha 00paboTKy mepcoHanbHbIX AaHHBIX (IIpunoxenume No2 k
AIMUHUCTPAaTUBHOMY perjiaMeHTy);

3) doTorpaduu pazmepom 3 x 4 cMm.

Cpoxku BelJaun ny0sMKaTa yAOCTOBEPEHUS COOTBETCTBYIOT CPOKaM BbIJAauu
OpUrHHaja yIOCTOBEPEHHUSI.

OcHoBaHMeM I OTKa3a B BeIIa4e QyOauKaTa yAO0CTOBEPEHU:

-OTCYTCTBHE (aKTa MPUCBOCHHS 3BaHUS;

-oTcyTcTBUE  (akta  oOpamieHuss ~— 3asgBUTENd U1 [OJIy4YeHHS
roCyAapCTBEHHON YCIIYTH.

HpueM 3asABJICHUA H JOKYMCHTOB, HX PCrHCTPAllHsA

27. OnucaHue aJAMHHHCTPATUBHBIX IIpoLenyp IIpuemMa 3ampoca |
OOKYMeHTOB W (unu) udHOpOpMaluK, HEOOXONUMBIX I IIPeAOCTaBIICHHS
roCyJapCTBEHHOM yCIIyTH:

MOCTYIJIEHHE K OTBETCTBEHHOMY CIICLIMAIIACTY 3asABIEHUSA W JOKYMEHTOB,
IPEIYCMOTPEHHBIX MYHKTOM 16 AJIMHHHUCTPaTHBHOTO perjiaMeHTa M (WIIH)
uH(pOpMaLUK, HEOOXOIUMBIX AJI IPEJOCTABICHUS TOCYAApCTBEHHOM YCIyrd B
COOTBETCTBHU C BapHAHTOM IIPEIOCTABIEHUSA IOCYJapCTBEHHOM YCIyrd, a Takxke
CHOCOOBI MMOIaYM TAKHMX 3aMpoca U JOKYMEHTOB U (MIH) HHQOPMAaIUH;

yCTaHOBJIeHPIe JIMYHOCTH 3aABUTCIIA (Hpe}ICTaBI/ITeJISI 3aﬂBI/ITeJ'I$I) A
KaXa0ro cmocofa MojgauM 3ampoca M JOKYMEHTOB M (WIH) HMHQOpMalUH,
HEOOXOIUMBIX JJIS IPEAOCTaBICHUS FOCY JapCTBEHHOM YCIIyTH,
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Hany4ue (OTCYTCTBHE) BO3MOXXHOCTH IOl 3ampoca IpeacTaBUTENleM
3asBUTES;

OCHOBaHMA NI NPHUHATHS pPeIUeHHs 06 OTKase B IpHeMe 3amnpoca H
AIOKYMEHTOB M (M) MHpOpPMaLMM, a B Ciyyae OTCYTCTBHSI TaKUX OCHOBAHHIi -
yKa3aHHe Ha UX OTCYTCTBHE;

BO3MOXHOCTh  (HEBO3MOKHOCTB) TIPHEMA OpraHoM, IPENOCTABIAIOLIIM
TOCYNapCTBEHHYIO YCIyTry, MIH MHOTOQYHKLIHOHAILHBIM LIEHTPOM 3ampoca |
AOKYMCHTOB M (WIM) MHPOpMAauuH, HEOGXONUMBIX JUIs IIPEOCTABJICHHUS
TOCYNapCTBEHHOH yCIyrd, MO BHIOOPY 3asBHTENS HE3aBUCHMO OT €r0 MecTa
KATEIBCTBA MM MeCTa nNpeObBaHUs (M1 (GU3MYECKHX ML, BKIFOYAs
MHIAMBUIYalbHBIX —TpEANpHUHHMaTened) 1ub6o MecTa HaxoxIeHHS (mmst
IOPHIUYECKUX JIHIL).

Cpok peructpauuu 3ampoca u AOKYMEHTOB W (uiM) uH(POpMaLuH,
HEOOXOMMMBIX Ul MpefOCTABICHUS FOCYIapCTBEHHOH yCIIYyrdH, B oOprase,

TIPCAOCTABIIAIOMEM TFOCYNAPCTBEHHYIO YCIYTy, WIX B MHOTO(YHKIMOHATHHOM
LEHTpe cocTaBiseT | paGouuii neHs.

PeBy.IIBTaTOM BBITIOJTHEHU A AAMHUHHUCTPATUBHEBIX Inpouenyp sBJISAETCA
PETUCTPALIMOHHAA 3allUCh O JaTe U BPEMEHU IIPUHATUSA 3asBJIEHUS JTHOO IIPHUHATHE
U HaIIpaBJICHUE 3asABUTEIIO PEIICHUS 00 oTKa3se B IIpHEME NOKYMEHTOB.

HanpaB.ﬂeHne MEKBCTOMCTBEHHOI'O 3amnpoca

28. OcHOBaHHEM [Is HAMIPABIICHHS MEXBEJOMCTBEHHOIO 3ampoca B OpraHsl
(OpraHu3alMy), MNPeACTABIAIOIINE CBENCHUS B paMKax MeXBEJIOMCTBEHHOI'O
HH()OPMAaLIMOHHOTO B3aHMOJEUCTBHS, SBISICTCS HENpEACTaBlIeHHE 3asBUTEIEM
CaMOCTOATEIBHO JIOKYMEHTOB, IIPENYCMOTPEHHBIX ITYHKTOM 17
AJIMMHHCTPaTHBHOTIO perjlaMeHTa.

YIOTHOMOYEHHOE JOJDKHOCTHOE JIMIO B TeYeHHe 2 JHEH T1I0CIIe
PETHCTPALNY 3a5BIEHUS O IIPEJOCTABIEHUH TOCYy AapPCTBEHHOM YCIyTrH HanpasJiseT
MEXBEIOMCTBEHHBIH 3aIIpOC B CISIYIOLIHE OPraHbl (opranuzarnumn):

Ne | Opransl, B xoTOpBIe HanpaBseTCs Tema 3anpoca

n/n MEXBETOMCTBEHHBIH 3aMpoc

1 MB/I Poccuu CBEII€HHs O PETUCTPALIMM TI0 MECTY
XKUTENbCTBA rpakJaHHuHa
Poccuiickoit ®enepauuu

Pe3ynbTaToM BBINONHEHHS aJMMHHCTPATHBHOM NPOLIEAYPHl  SBISAETCA
IIOTy4€HHEe OTBETa Ha 3alpoc B TeuyeHHe He Oonee 5 paboumx nHeil co qHA ero
MOCTYILICHUS B OpraH WM OpraHU3allMio, NPENCTaBISIIOUIME OOKYMEHT W
HHQOPMAIMIO, €CIM WHBIE CPOKH IOATOTOBKM U HampaBj€HUS OTBETA Ha
MEXBEJIOMCTBEHHBIH 3allpOC HE YCTAHOBIEHBI (henepanbHBIMH 3aKOHaMH,
HOPMAaTHBHBIMU NPaBOBbIMM akTamu IlpaButensctBa Poccuiickoit ®enepauuu u
HOPMAaTHBHBIMH NPaBOBBIMU akTaMu OpeHOyprckoii obnacty.

Henpezncrasnenue (HecBoeBpeMEeHHOE NpenCTaBleHHe) uHpOpMalUd He
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MOXET ABJIATHCA OCHOBAaHMEM I OTKa3a B IIPEJOCTABIICHUM IOCYAapCTBEHHOU
yCIIyTH.

PaCCMOTpeHHe AOKYMEHTOB, NPCACTABJICHHBIX 3aSIBUTEJ/ICM,
OTBETOB HA MEKBCIAOMCTBCHHDLIC 3AaIIPOCHI

29. OcHoBaHWeM [ Havalla agMUHUCTPATHBHOW ITPOLIENypHI SBISETCS
NOJIy4YEeHUE  YIIOJHOMOYEHHBIMM  JOJDKHOCTHBIMHM  JIMLIAMHM  3asBICHHUS O
[IPEAOCTABICHUN FOCYIapCTBEHHOM YCIYTH C MPUIaraéMbiM IIaKeTOM JTOKYMEHTOB
M OTBETOB Ha MEXBEJOMCTBEHHbIE 3alpoChl O TONY4YCHHH [IOKYMEHTOB,
IIPEeNyCMOTPEHHBIX IIYHKTOM 17 AIMUHUCTPAaTUBHOIO perjiaMeHTa.

Bpems BBITIOMHEHUS aAMUHUCTPATUBHON Npolefyps! B TeueHue 10 pabouux
OHEH cCcO [JHA pEerucTpallid 3asBieHUs WIM [IOJM[y4ECHUS OTBETOB Ha
MEXXBEJJOMCTBEHHBIE 3aIIpOCHI B ClTy4ae UX HallpaBJICHUS.

Pe3ynpTaroM BBINOJHEHUS aJMHHHCTPATUBHOM IPOLEAYPHL SBJISETCA
OPUHATHE pELIeHUS O HAJIMYUK JTUOO0 OTCYTCTBHS OCHOBAaHHWH [ BO3Bpara
3asBIICHUS U JOKYMEHTOB 3asBUTENIO WJIM BO3BPAT 3asBJICHU M JOKYMEHTOB IIpH
HaJIMYNU OCHOBaHUH 3asBUTEIIO C YKa3aHWEM [IPUYHHEI BO3BpATa.

IlpunsTHE pelIeHHs 0 NPHOCTAHOBJICHHH NPEAOCTABJICHHS IrOCYyAapCTBEHHOM
YCJIyTH
(0 BO30OHOBJICHHH MPEeXOCTABJICHHUSI TOCYAAPCTBEHHOH yCJIyrd)

30. OcHoBaHueM 1 Hayala afMUHUCTPATUBHON TPOLEAYPBI OTCYTCTBYIOT.

IlpunsTHE penieHHs 0 NpeJI0CTaBJeHHH FoCyJapCcTBEHHOH yCIyru
(06 oTka3e B mpe0OCTaBJIEHHH rocy1apcTBEHHOH YCIYyTIH),
NOAroOTOBKA 0TBeTa

31. Kpurepuem myisi NpHUHATHS pEUICHUS IO JAHHOH aJMUHUCTPaTHBHOM
npoLenype SBISETCS HAJIWYWEe WM OTCYTCTBHE OCHOBAaHHH JUIA OTKasa B
[IPEeIOCTAaBJICHUH TOCYJAapCTBEHHONW YCIIyId, MpPeXyCMOTPEHHbIX IyHKTOM 19
AIIMUHHUCTPAaTUBHOTO periaMeHTa.

OcHOoBaHMeM [ Havaja aJMHHHUCTPATUBHOW TIPOLEAYpHbl SBIsETCA
HOTyYeHHE YIOTHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM MHHHCTEPCTBa OT (unuaia
YypexaeHus 3asgBIC€HUS O TPEJOCTAaBIEHUM TOCYNApPCTBEHHOM YCIyIH C
IIPHJIaraéMbIM IIaKETOM JOKYMEHTOB M OTBETOB Ha MEXBEAOMCTBEHHBIE 3aIIPOCHI O

[IOJIy4Y€HUU JOKYMEHTOB, NPENyCMOTPEHHEBIX IyHKTOM 19 AIMHHHCTpaTHBHOIO
periaMeHTa.

OTBeTCTBEHHBIN cnienUaIMCT MHHHUCTEPCTBA pacCMaTpUBaeT IOCTYIIHBILHE
JOKYMEHTBI M yCTaHaBJIMBAeT Haluuue JUOO OTCYTCTBHE B HUX OCHOBaHUM IUif
MIPEIOCTaBICHHS IOCYIapCTBEHHOM YCIYTH.

Pemenne o mnpenocraBieHuun nub0 00 OTKase B IPeJOCTaBICHUH
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T'OCYAapCTBEHHOH yCIYyrH NpHHUMAeT MUHHCTD  COUHMANBHOTO  pa3sBUTHUSA
Openbyprckoit obmactu, mu6o IEPBBIM 3aMECTHTENh MHHMCTPa COLHATBHOIO
passutus  Openbyprckoit  obmacty, KOTOpoe  odopmisercs mnpuxazom
Mpunucrepcrsa.

Ilpu HanuuuMu ocHOBaHMIL [yIs OTKa3a B NPEIOCTaBICHUN IOCYJapCTBEHHOM
YCIYTH OTBETCTBEHHBIM CIeLHanucToM MHHHCTepcTBa oQopMIISIETCA TTHCHMO ¢
MOTHBHPOBaHHBIM OTKa30M B IIPEIOCTABIICHHH [OCYJapCTBEHHOM YCIIYTH.

Bpems BemonneHus aZIMHHUCTPAaTUBHOM IpoLEeAyphl: B TedeHue 30
KaJIeHAApHBIX JHEH CO JHS [OCTYIUICHHS 3asBjieHHS U JOKyMEHTOB B
MunucrepcTtso.

PesynsraTtoM BeIMONHEHMSs aIMUHUCTPAaTHBHOM MNpONEayphl SBISETCS
TIPUHATOS PEIICHHE O NIPEOCTABIEHHH I'OCY 1apCTBEHHOM YCIIYTH MJIU pelieHHe 06
OTKa3e B NIPENI0CTAaBICHAU IOCYJapCTBEHHOM YCIyTH.

B cnyyae npuHATHS pemends o6 orkaze B IIPe10CTaBIIEHUH
FOCYyAapCTBEHHOH YCIyTH, IPaXKAQHHHY HAIPaBIsAeTCS B CPOK, He MpEeBBIIAIOLINH
5 pabouux mHeif cO IHSA NMPHHATHA TaKOTO PELUCHUS, YBEJOMIICHHE C yKa3aHHEM
apryMEHTUPOBAaHHOTO 0O0OCHOBAHMS.

Crioco6r1 mpefiocTaBieHus pesybTaTa rocyIapCTBEHHOH yCIyIH:

- B DJJIGKTPOHHOM ()OpMe B JIMYHOM KaOWHETe 3agBUTENs Ha EITY, c
BOSMOXXHOCTBIO CaMOCTOSTENBHOIO COXPAHEHHS M pacleyaThIBaHHU pe3yibTaTa
NPENOCTABICHHS FOCY1apCTBEHHOM YCITyTy;

- Ha OYMaXHOM HOCHTENIM, IIOCPEACTBOM JMYHOIO obpateHust B unuan
Yupexnaenus.

Ilpenocrapnenne ¢umuanom VYmoiHOMOYEHHOrO oprana win M®I]
pe3yibTaTa roCynapCTBEHHOH YCIYTH IO 3KCTePPHTOPUATLHOMY OPUHLHUITY He
OCYILUECTBIISIETCS.

Boiaaya zasiBuTeN10 pe3sysibTaTa NpenocTaBIeHns
rocy1apcTBeHHOI yc/ayru

32. OcHoBaHueM I Havaja aAMHHHCTPaTHBHOM IPOLIEAYPHI SBISETCS
TIPUHATOE PCIICHHE MK MIHChMO C MOTHBUPOBAHHBIM OTKa30M B [IPEOCTABICHHH
rOCYJTapCTBEHHOM YCIIyTH.

Bpems BBINONHEHHS aJMHHMCTPAaTHBHOM OpOILENyphl: YBEAOMIIEHHE O
IIPENOCTaB/ICHHH OCYIapCTBEHHOHN yCIIyT'H, HalpaBileHue (Bpy4eHHe) pelleHus 06
OTKa3€ B IIPEAOCTABICHUHA TOCYJapCTBEHHOM YCIYTH - B CPOK, HE NPEBbIIIAIOLIHIA
5 pabo4ux AHS 1MOCie BHIHECEHHUs MHHMCTEPCTBOM pEILeHHS O IIPEAOCTaBIICHHH
MM 06 OTKase B IPeNOCTaBIEHUH rOCYJaAPCTBEHHOM YCIIyTH.

Pe3ynpraTtoM BbIOMHEHUS aJJMUHHACTPAaTUBHOW MNpPOUEAYPHl SBIAETCS
IIPHHATOC peHICeHME O TIPMCBOCHMHM 3BaHMA (C JanbHeileld Bolgauei
COOTBETCTBYIOLIETO Y/JOCTOBEPeHUs) WIM 00 OTKase B MpedoCTaBIECHUM
rOCy1apCTBEHHOU YCIyTH.

Ilpx npenocTaBneHMHM TroCynapCTBEHHON YCIyrH B 3JIEKTPOHHOH (opme
pe3ynpTaTOM  aIMHHUCTPAaTHBHOW  NpOLEAYpPHl  SBISAETCA  HalpaBlIeHHE
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yBEIOMIIEHUsI B JH4YHBIA KaOuHeT 3assurens Ha EINTY (B cioydae mnopayu
3asBiieHus 4epe3 EIN'Y) u (B ciiydae BeIOOpa 3asBUTEIS) Bblada 3asBUTENO B
MO®IL] noxymenra Ha OyMa)XHOM HOCHUTeNe, MOATBEPXKIAIOIIETO COAEpIKaHHUE
3NIEKTPOHHOT'O JOKyMEHTa, HallPaBJIEHHOT'O OPraHOM (opraHu3auuei).

B moboe BpemMs ¢ MoMeHTa TIpueMa [IOKyMEHTOB 3asiBUTEIIO
NPEeOCTABIAIOTCS CBEJEHHS O TOM, Ha KaKoM dTare (B NpoILecce BHINOJHEHHS
KaKoi aIMUHHCTPAaTUBHOMN MPOIEAYPHl) HAXOAUTCS €T0 3asiBICHUE.

IV. ®opmbI KOHTPOJIS 32 MPEAOCTABIEHHEM FOCyJapCcTBEHHOH YCIyrd

HOpﬂ}lOK OCYHICCTBJICHHSA TCKYHIEIro KOHTPOJIA 34 co0/1I0/IeHHeM H
HCHOJIHCHHEM YNNIOJTHOMOYE€HHBIMH A0/IZKHOCTHBIMH JIHIIAMH
YNOJHOMOYEHHOI0O opraHa MOJIOKEHHH AﬂMHHHCTpaTﬂBHOFO periamMeHnTa, a
TAKKE NIPHHATHEM HMH pemeﬂm‘i

33. Texyumii KOHTPOJIb 3a COOJIIOAEHHEM ITOCIIEJOBATEIBHOCTU JEHCTBHIH,
OTIpeNeNeHHBIX aIMHHUCTPATUBHBEIMUA TNPOLENYPaMH, U TNPHHATHEM DPELICHHH
OCYIIECTBIISETCS YIIOIHOMOYEHHBIMH TOJDKHOCTHBIMH JINIIAMH MUHHCTEPCTBA.

Texymuid KOHTPOJIb OCYIIECTBJISETCS IIyTeM IIPOBEICHHS HaYaJlbHUKOM
otdena mo paboTe C BerepaHaMHd IPOBEPOK COONIOAEHUS M HCIIONHEHUS
MOJIOXKEHHH AIMHHUCTPATUBHOTO PpErylaMeHTa, HWHBIX HOPMATHBHBIX ITPABOBBIX

akToB Poccuiickoit @enepaliud YMOJIHOMOYEHHBIMH JOJDKHOCTHBIMH JIMIIaMU
MuHucTepcTBa.

IlopsiAoK U NEPHOAHYHOCTH OCYLIECTBIEHHS IJIAHOBBIX H BHEMJIAHOBLIX
NPOBEPOK MOJHOTHI H KAYeCTBA NMPeI0CTABJICHHS FOCYyAapCTBEHHOM yCJIyrH, B
TOM 4YHCJIe NOPAI0K ¥ GOPMbI KOHTPOJIA 32 MOJTHOTOH H KAYeCTBOM ee
NpeaoCTABICHHSA

34, MuHHCTp corpansHoro pasputis OpeHOyprckoi o61acTd OpraHusyeT u
OCYIIECTBAET KOHTPOJIb 33 IPEAOCTABIICHUEM FOCYJAPCTBEHHOM yCIIyTH.

KOHTpOJIb MONHOTHI M Ka4ecTBa MPEAOCTABICHHUS I'OCYJapCTBEHHOM YCIyTH
BKJIIOYAET B ceOs MpPOBEJEHHE MPOBEPOK, BHISABICHHE U YCTPaHEHHE HapyLICHH
npaB 3asBUTENIEH, pacCMOTpPEHUE, IPUHATHE PELICHHH W TMOATOTOBKY OTBETOB Ha
oOpallleHHs 3asABUTENIeH, COAEpXKAIMX KaToObl Ha pEIIeHHs, IeHCTBUA
(6e3peiicTBHE) CIELIUATHUCTOB.

35. TIpoBepku MOryT OBITH ILTAHOBBIMH HJIM BHEIJIaHOBEIMHU. Ilopsjok u
MIEPHOUYHOCTh  OCYILECTBIICHWS  IUIAHOBBIX NPOBEPOK  yCTaHABIUBaeTCs
MunuctepctBoM. BHeruiaHoBass INpoBepKa IPOBOAWTCS IO  KOHKPETHOMY
obpaleHuro 3asButels. Pe3ynpTaTel MpoBepoK 0QOPMIIAIOTCA B BH/IE CIIPABKYU, B
KOTOpOfI OTMECYAKOTCA HCAOCTATKH U MPEAJIOKCHUS T10 UX YCTPaHCHHIO.
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OTBeTCTBEHHOCTD CeNHANHCTOB ¢unuanoB Ynoanomouennoro oprasa 3a
pelenus u nelicrus (GesneiicTene), NpHHHMAaeMble (oCyluecTBIIsieMble) HMH
B XOZ¢ MpeJoCcTaB/ICHHS IOCY1aPCTBEHHOM yeayru

36. B cnyyae BBIsBIEeHMS 110 pe3ylabTaTaM IIpOBEPOK HapyILEeHHi
OCYILECTBIIACTCS NPUBIICYEHHE CHELUANKCTOB K OTBETCTBEHHOCTH B COOTBETCTBUH
C 3aKkOoHoJaTeNbCTBOM Poccuiickoit ®epeparnuu. IlepcoHansHas oTBeTCTBEHHOCTD
CICLHATICTOB, MODKHOCTHBIX JIML  3aKPEIUISeTcs B MX JIOJDKHOCTHBIX

PerinaMeHTax (MHCTPYKUHAX) B COOTBETCTBUH -C TPeOOBaHHUAMH 3aKOHOATE ILCTBA
Poccuiickoit ®enepanum.

TpeGopanus k nopsiaky u ¢bopmam KoHTpo.s 32 NpexocTaBIeHHEM
rocy1apCTBEHHOM yCJIYIrH, B TOM YHCJIE CO CTOPOHBI rpaxaaH,
HX 00beMHEeHHi U OpraHM3auuii

37. 3asBuTenH uMewT mpaBo OCYIIECTBIISTH KOHTPOJb COONIOMEHMUS
TNONOXKEHUH  AIMMHHCTPaTHBHOIO  periiameHTa, CPOKOB  HCIIOJIHEHHS
aAMHHUCTPATUBHBIX IIPOUEAYP B XOAE PACCMOTPEHHS HX 3asBJICHHMiL oyTeM
TONy4eHUs yCTHON HHbOpManuH (1o TeehoHy) Hiu IIHCBMEHHBIX, B TOM YHCIIE B
3JIEKTPOHHOM BHJIE, OTBETOB Ha MX 3alpOCHI.

V. Nocynebnwiii (BHecyaeGHbIii) NOPAAOK 002Ka/I0BaHMS pellleHH i u AelicTBHI
(GesneiicTBHs) puiIHaNOB YNOTHOMOYEHHOTO oprasa,
a TaKxKe HX A0/IKHOCTHBIX JIMI]

38. B cmydae eciu 3asBMTENh CUMTAeT, YTO B XOZe IpeoCTaBIEHUS
TOCYNapCTBCHHOH YCIYTM pelIeHUAMH M (MIH) AeHCTBHAMH (6e3neiicTBueMm)
MunucTepcTBa MM €ro JOMKHOCTHBIMH JTHLAMH HapyIleHsl €ro rpaBa, OH MOXET
00Xa0BaTh yKa3aHHbIE pElLIeHUE U (umu) meiictBus (GesmeiicTBue) B ocy1e0HOM
(BHECY1eOHOM) TOpSAKE B COOTBETCTBHH C 3aKOHOJATeNbCTBOM Poccuiickoii
Denepanuy.

Cnoco0bl noga4H 3aABHTEISIMH 3KATOGLI

39. Xanob6a nomaercs CIIEAYIOLIHUMH CrIocobamu:
- B IIUCBMEHHOM (hopme Ha GyMaKHOM HOCHTeNle B MunucrepcTBo 160
MOI];
- B DJJIEKTPOHHOHM (QopMe ¢  HCHONB30BAHUEM HHpOpMaIHOHHO-
TeICKOMMYHUKALMOHHO# ceTH «MHTepHeT» B MuHHKCTepCcTBO TG0 ML,
XKanoba nomaercs B Munucrepcteo, M®I] nu6o B OpraH, SIBISIOLIUICS
yupenutenem MOI].
XKanober Ha peweHus wu  geiicTBHs (besneiicTBue) pykoBomUTENS
MunnctepcTa nogaiorcs B [IpaButensctso Openbyprckoii o6nacTu.
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JKanoOr! Ha permeHus u aeficTus (Oe3neiicTBre) paboTHrka M®L] nogatorcs
pykoBoautento 31oro MOII,

Kanobpl Ha pemenus u geiictBus (OesmeiictBue) MOI] momarorcs
yupenuteno MOLI.

Copep:xanue xkano0bl

40. Xanoba noymxHa cCogepKaTh:

- HaMMEHOBaHHE YIIOJHOMOYEHHOro opraHa win MOL], IOIKHOCTHOrO
nuua YnonHoModeHHoro opraa wim MOL, pemenus u neiicteus (Ge3pericTBue)
KOTOPBIX 00XKaTyIOTCH;

- (aMHITHIO, UMSI, OTYECTBO (MOCNIeHee - IPU HATKUYUH ), CBEIEHHSI O MecTe
XKUTEJIbCTBA 3aABUTENA - (U3MYECKOro JIHIa JUOO HauMEHOBAaHHE, CBEICHHUS O
MECTE HAXOXJEHHs 3asBUTENS - IOPHAMYECKOTO JIMIlA, a TakkKe HoMep (HoMepa)
KOHTAaKTHOro TenedoHa, aapec (aapeca) 3JIEKTPOHHOH MOYTHI (IIpU HAIUYUH) U
IIOYTOBBIN aJpec, 10 KOTOPHIM JI0JDKEH OBITh HallpaBJeH OTBET 3asBUTEIO;

- cBeleHUd 00 oOXanyeMbIX pellleHUsX W JeiicTBusx (OesnelicTBuHM)
YnonnomodenHoro opraHa win M®L], momxkHOCTHOro nuna YnoJIHOMOYEHHOIO
opraHa wiu MOI]J;

- JOBOABI, HA OCHOBAaHHM KOTOPBIX 3agBUTENb HE COIVIACEH C PEIICHHEM H
nerictBueM (Oe3nedicTBUEeM) YIIOJHOMOYEHHOIO OpraHa, JOJDKHOCTHOIO JIMIA
YIOJHOMOUEHHOTO OpraHa WM €ro CciyXxaiiero. 3asBUTeleM MOryT OBITh
[IpeCTaBICHBI JOKYMEHTHI (IPYU HAJIM4YHH ), TOATBEP)KAAOLIHME TOBOBI 3asiBUTE]IA,
1160 UX KOIHUHU.

HNudopmupoBanue 3asBuTeIei 0 nopaake rocyaedHoro (BHecyae6Horo)
00’kajIoBaHus

41. VnpopmupoBaHue 3asBUTENEH O IMOpAAKE MOAAYH U PACCMOTPEHHA
XKaoObl 00eCcIeunBaeTCs MOCPEACTBOM pa3MeleHuss HHGOpMaLul Ha CTEHAaX B
MecTax IPeNOCTaBlIeHHs TOCYJAapCTBEHHON YCIyrd, Ha OGHIHUAIBHOM carTe
YnonnoMmoueHHoro oprada u Ha EINTY.

IlepeyeHb HOPMATHBHBIX NPABOBLIX AKTOB, PEryJIHPYIOIIHX NOPSAAOK
cyae6HOro (BHecy1e6HOIr0) 002Ka/I0BAHNAS pPelleHHl U JeHCTBHH
(6e3neiicTBHSI) Oprana, NpeJoCcTaBJISIONIEro roCylapcTBeHHYI0 yCIyry, a
TaKJKe ero JOJKHOCTHBIX JIHIX

42, ®enepansHbii 3akoH oT 27.07.2010 Ne 210-03 «O6 opranusanuu
IpPeIOCTaBICHUS TOCYJAapPCTBEHHBIX U MYHULIUIIAIBHEIX YCIYT»;

noctaHoBienue IlpaButensctBa P® ot 16.08.2012 Ne 840 «O mnopsnke
nmojayd M paccMOTpeHus >kajo6 Ha pemteHns u AeiictBus (GesnelicTBue)
benepanbHBIX OpPraHOB MCIIOJHUTEIBHOM BJIACTM M HX JIOJDKHOCTHBIX JIHL,
(beneparbHBIX rocy1apCTBEHHBIX CITyXauuX, JOJDKHOCTHBIX UL
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TOCYNapCTBEHHBIX  BHEOIOKETHBIX  (OHIOB  PoccHiicKoii Denepauu,
TOCYNapCTBEHHBIX KOPNOPALUH, HA//ICHHBIX B COOTBETCTBHH C (heepalbHBIMMU
3aKOHAMH  TOJIHOMOYHMSMH M0 TPEJOCTABIEHHIO TOCYAapCTBEHHBIX YCIYr B
YCTAHOBJIEHHOH C(epe NeATeNBHOCTH, U MX MOJKHOCTHBIX JIMIL, opraHu3auii,
NpEAYyCMOTPEHHbIX 4acTeto 1.1 crarem 16 @exepansHoro 3akona "O6
OpTraHU3alMK NPENOCTABNCHHUS I'OCY IaPCTBEHHBIX M MYHULMIIATBHEIX YCIyT", U UX
PabOTHHKOB, a TaKke MHOro(bYHKIHOHATHHBIX LIEHTPOB IIPeOCTaBIECHHUS
TOCYApCTBEHHBIX U MYHHULIUTIANBHEIX YCIIYT U MX PaGOTHHKOBY.

“

IIpunoxenue 1
K AIIMUHHCTPAaTHBHOMY DErJIaMEHTY

B MMHMCTEPCTBO COLMATLHOIO pa3sBUTHA
Openbyprckoit o6nactu

®amunusa Umsa OtyectBO

Homaunuii agpec, renedon:

3ASBJIEHUE
0 NPeJOCTaBIEHUH OCYAAPCTBEHHOM YCIyTH
« »

Ipowry opopmuts yaoctosepenne «I'pakaanun Poccuiickoit deepalun, MMEOMH MECTO XHTEILCTEA HA
Tepputopun OpeHOyprckoit 061acTi, KOTOPbIA POAWICA B TIEPHOX ¢ 3 centabpsa 1927 ropa mo 3 cenrabpa 1945 U
roza ("/letu BoiiHbI")»

K 3asBnenmio npuiararo CiIeayrolne JOKyMEHTHI:

N n/n HaumeHoBaHKHe 1OKyMEHTOB KonuuectBo sx3eMmisipos

PesynbraT ycnyru (yBenoMIIeHHe) IPOLITY NPEAOCTABUTH MHE/IPEACTABUTENIO ( IIPH HAIMYHH JOBEPEHHOCTH)
B BUOE:
(oTMETBTE TOJNIBKO OAMH BAPUAHT)
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l 3JIEKTPOHHOT0 JOKYMEHTA, NOAIMUCAHHOI'0 YIIOJTHOMOYEHHBIM IOXKHOCTHBIM JIMIIOM € HCIIOJIb30BAHHEM

KBTH(OVINPOBAHHON SIEKTPOHHOM MOAMHKCH ([IOCPEACTBOM HANpABJICHMS B NHYHBIH KaOWHET MHTEPHET-MOpTaIa
www.gosuslugi.ru);

JOKyMeHTa Ha OyMakHoM Hocutesie B MOLJ;

JIOKyMeHTa Ha OyMa)XHOM HocuTene B Guinane YUpexaeHus,

no tenedoHy;

HNOYTOBBIM OTIPABJICHHUEM.

N I I NN O

B uenax perucTpaumy u (W) AajbHedmero HHGOPMHPOBAHUA O XOI€ MCTIOJHEHHS YCIyrd (MOMYIeHHS
pe3yJbTaTa YCIyrt) Ipomy:
MPOM3BECTH PETMCTPALMIO Ha HHTepHeT-noprane www.gosuslugi.ru (8 ECUA);

BOCCTAHOBHTS JOCTYI Ha MHTEpHET-nopTaie www.gosuslugi.ru (8 ECUA);

NONTBEPAMT, PETUCTPALMIO YYETHON 3alliCH Ha HHTEpHET-mopTane www.gosuslugiru (B ECHA).

I I I

B menfAX perucTpaluu M AaibHelmero uHbOPMUPOBAHKA O XOJC HCTIONHEHMA YCIyrH (MOMY4eHus pe3ynbTaTa
YCIyTH) yKa3bIBaeTCs cieayromas HHbopMauus.

= [][0-U00-000-U0

HOMep MoOwIBHOTO TenedoHa B hefepanbHOM Gopmare

Jooutooodin

e-mail (ecnn uMmeeTeA);
rpaxkaaHcTBo - Poccuiickas Denepaums/
(HaUMEHOBAHNE UHOCTPAHHOTO FOCYAapCTBa)

B ciTyuae eclu AOKYMEHT, y/I0CTOBEPSAIOLIHIT THIHOCTb, - TACNOPT rpaxAaHuHa PP:
cepus, HOMep - __
K€M BBLJAH -

JaTa BbIJIauH -

KOJ IoJpa3jeieHus -
Jata poXxAeHUs -
MECTO POXKIEHHUA -

B citydae eciii JOKYMEHT, YI0CTOBEPSIOIH IMYHOCTS, ~ NTACHOPT rPak/IaHWHA HHOCTPAHHOIO rOCY 1apCTBa:
JlaTa BBIAAYH - . .

Jata OKOHYaHWA CPOKa ACHCTBUS - . .

ITpoury MHpOPMHPOBATH MEHS O XOJAE WCIONHEHHS YCIyrd (IOJyYeHHH pe3ynbTara YCAYTH) 4epe3 €avHbIH
JIMYHBIN KaOMHET MHTEPHET-TIOpTaa WWW.gosuslugi.ru (Juist 3asBUTENCH, 3apeTHCTPUPOBAHHBIX B ECHA)

- [JJJ-000-00U-0U

(OTMeTBTE TOJIBKO OMH BADHAHT)

A HET
20 ron 3asBUTEND!

(MM4HAs MOJNNCH) (pamunus u
HHHIIMAJIBI)
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JoKyMeHTs! NpuHsLT:
’l_ﬁ" 20— r.

(moamuce cneuunanucra) (pamunus creuunanvcra)

_.__.——._.___——______.—__.____..__._.___.__—..—.___-__..___
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[Mpunoxenne 2

K AIMHHHUCTPaTHBHOMY PEriaMeHTy

Cornacue
Ha 06paboTKy nepCcOHAIBHBIX NaHHBIX TPaXKAaHMHA

(pamunms, M, OTIECTBO)

(BI/III JOKYMCHTA, YAOCTOBEPAIOLICTO JII/I‘!HOCTB)
BblJAAaH

(korma ¥ KeM)
ITpoxusaromuit o agpecy
HaCTOSIINM [al0 CBOE cornacue Ha o6paGoTKy B

(HaHMEHOBAaHWE W aJpec OTepaTopa)
MOMX MNMEPCOHAJIBHBIX NAHHBIX W MOATBEPXKIAI0, 9TO, JaBas TaKOe COINacue, i AeHCTBYHO OCO3HAHHO W B CBOMX
UHTEpecax.

Cornacue gaeTcsd MHOKO € LIEJBIO MOJTyYE€HH MEPhI COIMaNbHON NOAJAEPXKKH

Y PachpoCTPaHAETCs Ha Cle YO0 HHOOPMALHIO:

(mepeveHb MePCOHATBHBIX JaHHBIX)

a TaKkKe JA CBOIO corjlache Ha o0paGoTKy CrnelMalbHBIX KaTerOpHH IMEpCOHAIbHBIX JaHHBIX, KacarollMXCH
IPaKIaHCTBA, COCTOAHHS 30POBbS M Ha 06paboTKy GHOMETPHYECKHX NEPCOHANBHBIX AaHHBIX ((hoTorpaduio).

Hacrosmee cornacue TNpeNoOCTaB/IseTcs Ha OCYIIECTBJIEHHE IHOOBIX NEHCTBUA B OTHOMICHMH MOHUX
TIEPCOHANBHBIX IAHHBIX, KOTOPbIE HEOGXOXMMBI MITH XeJIaeMbl U1 IOCTHKEHUS YKa3aHHBIX BLILIE Le/eH, BKIIoYas
(6e3 orpaHudeHHs) cOOp, CHCTEMAaTU3aLMIO, HAKOIUICHHE, XPaHEHHE, YTOYHEHHE (o6HOBJIEHHE, W3MEHEHHE),
JICTIONB30BAHME, pAacIpoCTpaHeHMe (B TOM uMcie nepenady), oGesnvuuBaHue, GIOKMPOBaHHE, YHHUTOXCHHE
NEPCOHANBHBIX TAHHBIX, a TAKKEe OCYIIECTBICHHE JIFOOBIX MHBIX NCHCTBHA C MOMMH NEPCOHANLHBIMA NAHHBIMH B
COOTBETCTBHH C (beJICPATIbHBIM 3aKOHOMATENLCTBOM KaK C MCIIONb30BAHWEM CPE/CTB aBTOMATH3ALMH, Tak M 0e3
TaKOBOTO.

}1an CBO€ COTJIaCHE Ha Inepeaavy CBOWX MEPCOHANIBHBIX JJAHHBIX B

Hacrosiiee cornacye BCTYNAET B CHITY CO JHA MOAIUCAHMA Y ASHCTBYET 10 JOCTHKEHHUs YKa3saHHON LeTH
06paboTKM ¥ TIOCIELYIOIIEr0 CPOKA XPAaHEHHA NOKYMEHTOB, YCTAaHOBJICHHOTO 3aKOHOAATeNbCTBOM Poccuiickoi
Denepaimy.

S ocraBnsao 3a cofoif MpaBO OTO3BAaTh CBOE COTJIACHE IMOCPEACTBOM COCTABICHHA COOTBETCTBYIOLIETO
NUCBMEHHOTO IOKYMEHTA.

B CJlydae TOJyYCHHSA MOEro NMHUCHbMEHHOrO 3asBICHHA 00 OT3bIBE HACTOSANIETO COTJIACHA Ha o6pa60TKy

TIEPCOHANTBHBIX [aHHBIX 006513aH0 MpPEeKpaTUTh MX 00paboTKy B TeYeHHe
TepUo/a BpEMEHH, HEOGXOAUMOTO [T 3aBePLISHH NIPEIOCTABICHHUS TOCY JAPCTBEHHOH YCITYTH.
Kownrakrhslii(sie) TenedoH(b) ¥ TIOYTOBRIH aapec

IMToxnucek cyObeKTa ePpCOHATBHBIX AaHHBIX «_» 20 T
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Ipunoxenwe 3
K AZIMHHHCTPaTUBHOMY pernameHty

Bzaumoneiicteue FAY «M®Ll» 1 MUHHCTEPCTBA COLMANBHOTO pasButusa Openbyprckoit o6nacTu Ipu
NPENOCTABICHHH rOCY AapPCTBEHHOM YCITyrH

«Beinaua yaoctopepenus ««I" paxnanuH Poccniickoit Oepepatmu, nMeronmii Mecto JKHUTEJILCTBA Ha
TeppuTopun Openbyprekoii obnacT, KOTOpBIH POAHICS B nepHos ¢ 3 ceHta6ps 1927 roaa mo 3
ceHTs6ps 1945 rona ("Jletu BOiHBI")»

L. O6wwe cBenenus o6 ycnyre

HaumeHoBanue opraHa,
OTBETCTBEHHOI'O 3a OpPraHM3aLHUIo
Tpe/IOCTABJIEHNUS YCIlyTH

MunncrepeTso counansHoro pa3sutus OpeHbyprekoii o61acTy

Ionnoe HaHWMCHOBaHue yciyru

Beinaua yaocrosepenus « paxnanuH Poccuiickoit ®enepauum,
HUMCIOIMH MECTO JKMTENbCTBA Ha Tepputopur  OpeHOyprekoii
obsacTu, KOTOpHIi poxuncs B nepuoa ¢ 3 cenrsabps 1927 roma no 3
ceHTs0pa 1945 roga ("Jletn BOMHBI")»

Kpatkoe HaumenoBanue ycnyru

OrcyrerByer

[lepeuens nomycnyr B pamkax
ycnyru

1) Bbinaua ynocroeepenns ««I” paxnanuH Poccuiickoit ®enepanuu,
MMEIOIMHA MECTO JKHTEJbCTBA Ha Tepputopun  OpeHbyprckoit
06J1acTH, KOTOpBI pommics B nepuox ¢ 3 centabps 1927 ropa mo 3
ceHTs6ps 1945 rona ("[letv BoiHbI")»

2) Bplnavya ny6Gnukara ynoctoBepenus ««I'paxnanmn Poccuiickoit
OQezepauny, HMEOWMHA MECTO KHTENLCTBA  Ha TEPPUTOPUH
Openbyprcxkoit ob6nacry, KOTOPBIA POAMIICS B MEPHOA C 3 CeHTA0ps
1927 rona no 3 centa6ps 1945 ropa ("Metu BoitHbI")»

HopmartusHo-npasoas 6asa | 3akon OpenGyprckoii obnacty ot 31.10. 2014 Ne 2575/733-1V-03
NpEeOCTABIEHUS YCIyTH «O Mepax couMabHOM MOAIEPKKM OTACTBHBIX KaTeropuit rpaxnaas,
npoxxuBarowmux B OpeHOyprekoii o6mactuy
[loctaHoBnenue IlpaBurenscTaa OpeHnbyprckoii  obnactu ot
25.12.2014  Nel001-n  «O NopsiiKe  peanu3alMM  3akoHa
Openbyprekoii o6nactu ot 31 okta6ps 2014 roaa Ne 2575/733-IV-
O3 «O Mepax couuanbHOM MOAKEPKKH OTHENBHBIX KaTeropui
I'pKAaH, NpoxuBaroLX B OpeHbyprekoii o6nactuy»
I Csenenus o6 yciyre
Cpok npeaocrasneHus 1 Mecsil| 114 IPUHATHS peleHus
JokyMeHTBI, ApjdomMecs | 1)  peuweHme o Bhimaue ynocroBepenusa «I'paxmanun Poccuiickoit
pesybTaToM fNpenocrasnenus | Oelepauud, HMEIOWIMH MECTO IKHTENbCTBA Ha TEPPUTOPUH
yCiyru OpeHGyprekoii 06:1acTi, KOTOpPBI poaMics B nepHoa ¢ 3 ceHTabps

1927 rona no 3 centsbps 1945 rona ("HetH Boiiubr")»

2) oTkaz B BbUIaue YAOCTOBEpEHHUS «'paxxmanun Poccuiickoit
Qenepanun, HMEIOUMIt MECTO KHTENLCTBA HA TEPPUTOPHH
Openbyprexoit o6acti, KoTOpBI ponuicsa B mepuons ¢ 3
ceHTs0ps 1927 roma mo 3 centsabps 1945 roma ("Hetu

BOHMHbI")) ¢ pasbsCHEHHEM TIPUYMH OTKA3a B [THCHMEHHOM BHJE
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3) Belgaua agybOiukaTta yOOCTOBEPEHMs
OrtedecTBEHHOH BOHHBI»

«Betrepan Benukoi

Cnoco6bl nomy4yeHus JOKyMEHTOB,
ABJISIOLIHUXCS pesyJIbTaTaMu
TIpeJIOCTaBICHHUS YCITyTH

1) s MOI]
2) B ¢umumane 'KY «ICITH»

CeeleHHs O HaJIMYMM TIaThl 3a | BecruiaTHo

TPEHOCTABIIEHHE YCIYIH

CaeneHus 0 3asBUTENAX, | ['paxxmane Poccuiickoit @enepauvy, HMEOMME MECTO
UMCIOLIMX IIPaBO Ha MOJYYEHHE | XKHUTeNscTBA Ha  Tepputopur  OpeHOyprckoit  obmact,

YCIIyTH, JOKYMEHTBI
YIIOCTOBEPSIOLINE JINIHOCTD.

poauBIIKecs B nepuox ¢ 3 ceHTaops 1927 roga mo 3 ceHTAOps
1945 roma, KOTOpPEIM paHee YAOCTOBEPEHHE TIpaXKIaHHHA
Poccuiickoii ®enepannu, MMEOLIET0 MECTO XKHMTEILCTBA HA
tepputopud OpeHOyprckoil 005acTH, KOTOPHIA POAMICS B
nepuon ¢ 3 cenrsops 1945 roma mo 3 cenrsbpa 1945 roxa
("letu BOHHEI").

OT uMeHH 3asBHUTENECH MOTYT BBICTYNAaTh HMX NPEACTABHTEINH,
AMECIOIIHE TPaBO B COOTBETCTBHHM C 3aKOHOJATEILCTBOM
Poccuiickoit ®enepanum au60 B CHIY HAAEICHHS HX B
HOPSIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon
depmepaniuy, NOJHOMOYUSIMY BBICTYIIATh OT X HMEHH.,

Hokymentsr,  npepocrasisemsie | Iloaycayra 1: Beigaua ynocroBepenns ««I'paxnanun Poccuiickoit
3agBUTENEM, A1  nomyveHus | Penepaury, HMMEIOMMA MECTO KHTEJIBCTBA Ha  TEPPUTOPUH
rocyapcTBEHHOMN YCITyTH OpeHByprekoit 061acTH, KOTOPbIH poauics B MepHos ¢ 3 ceHTsOps

1927 ropa no 3 ceHtaOps 1945 rona ("letr BoHHBI")»:

1) zasBnenwe no ¢opme, ykasanHoi B Ilpunoxennn N 1 k
AIMHMHHCTPaTHBHOMY  periaMeHTy  (€Clid  TIpeoCTaBJieHUe
rOCYJapCTBEHHOM YCIIYI'H OCYIUECTBIAETCS B 3JIEKTPOHHOM BHIE
yepes [opran, 3asBneHne 3anoyHseTcs Mo GopMe, NpeACTaBIeHHOM
Ha TToprane, ¥ OTAENBHO 3assBUTENIEM HE TIPECTABIIAETCH);

2) cornacue Ha 0OpaGOTKY NEPCOHAIBHBIX [AHHBIX TpaKJaHWHA
(obpaseu npencrasned B [Ipunoxenun N 2 Kk AJIMUHHCTPaTHBHOMY
peryiaMeHTy);

3)

JOOKYMEHTBI,  YAOCTOBEDAIOIIME  JIMYHOCTh  TpaxkJaHWHA
Poccuiickoii enepaluun, HHOCTPAHHOrO TrpaxIaHMHA, nuLa 6e3
rpaXaaHcTBa, MOCTOSHHO  MNPOXHMBAIOIMX HAa  TEPPUTOPHH

Poccuiickoii Denepaumu;

4) IOKYMEHT, NOATBEP AN NEHCHOHUPYIOLIEE BEAOMCTBO;

5) dortorpadus pazmepoM 3 X 4 CAaHTUMETPA,;

Moaycayra 2: Bbigada Qy0aHKaTa yAocToBepeHns ««[ paaaHuH
Poccuiickoii ®Denepauyy, HMEOLHA MECTO IKHUTEJIBLCTBA Ha
Tepputopunt OpeHOyprekoii 061acTv, KOTOPBIA POAWICA B MIEPHON C
3 centa0ps 1927 roga no 3 ceHrabpsa 1945 roaa ("Jletn BokHbI")»:
1) sasenenme (IIpunoxenne Nel x TexHomoruueckol cxeme);
2) ¢ororpadusa pasmepom 3x4cMm;

3) macnopr rpaxnaHuHa Poccuiickoit ®enepaliuv WM  HMHBIC
JOKYMEHTBI, YIOCTOBEPSIOLIME JINYHOCTE (OPHIHHAN + KOMUA);

4) cornacue Ha 0o0paGoTKy mepcoHadbHBIX AaHHBIX (IIpHnoxkeHue
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Ne2 k TexHonoruueckoii CXEME).
Komun  pgomxuel  6rims
3aKOHOZATENILCTBOM MOPSIKE

3aBEPCHEI B YCTaHOBIE€HHOM

. COCTaB, HOCJICA0BATEJILHOCTL H CPOKH BbINOJIHEHHHA AAMHHHCTPATHUBHBIX nponeayp,

TPeGOBaHHSl K MOPSAKY MX BBHINOJIHEHHS corpyanuxamu M®I[ u Oprana (npu GymaskHom
AOKYMEHT0060opoTE)

Ne
n/n

Hcnonnurens

Haumenosanue npouenyp

Cpoku
BBIMIOJIHEHHS

Cotpyanuk M®1]

YCTaHaBJ'II/lBaeT JIMYHOCTD 3aABHUTENSA (ero npe,ucraBuTem) Ha
OCHOBaHHUH NOKYMEHTOB, YAOCTOBEPAIOLIMX JIUYHOCTD

TIpoBepseT KOMILUIEKTHOCTE NOKYMEHTOB B COOTBETCTBHH G
nepevyHeM HEOOXOUMBIX JJOKyMEHTOB.

IlpoBepar nanuume obs3arenbHbIX PEKBU3MTOB (meyatd U
TOANMCH, N1aTa BbINAYM) HA MPENCTABIECHHBIX JOKYMEHTaX,
CPOK JICHCTBHS IPEICTABCHHBIX TOKYMEHTOB.

PacnievateiBaer Gi1aHk 3a5BJICHUA W NpPEMIaraeT 3asgBUTENIO
CO6CTBeHHOpy'-IHO 3aloJIHUTE ero. HM3roraenupaer KOIIMH C
TNPEACTaBICHHBIX AOKYMECHTOB.

OL[CHPIBaeT IOJIHOTY OQ)OPMJ'IGHH}! 3aABJICHUA.

HpHHHMaeT 3a4BJICHHUE.

Orxa3biBaeT B NpHeMe 3asBieHHs, B Ciyuae: HEMONHOIO
NEpeYHs [IOKYMEHTOB, TEKCT 3asB/EHMS He [OAdeTcs
MPOYTEHHIO; HE yKa3aHBI: (haMUIIHA, UM, APEC 3aABUTES; B
obpaieHuu coaepkarcs HELIEH3YpHBIE b0
OCKOPOMTE/NBHBIE BBIPAXKEHHS, YIPO3bl XKH3HH, 3[I0POBBIO U
HMYLIECTBY PAGOTHHUKOB YIOJHOMOYEHHOTO OpraHa, a TAKKe
4I€HaM HX CEMbH.

Peructpupyer 3assky (cosgaer sasBky B MC MOI[ ¢
YKa3saHHeM JaHHBIX 3adBUTENs M [PEACTABICHHBIX MM
IOKYMEHTOB)

Pacnievatsisaer u3 UC M®L] pacnicky B 2 5k3. U 3asBIlICHHE
B 1 3K3., B KOTOPBIX MPOCTABJAIOTCA MOXMMCH COTpyIHHKA
M®I] u 3agBUTENS.

Bbinaer pacmucky 3asBuTento o mnpueme u perucTpaLym
3asBneHus. Bosspaimaer opurunans nokymMenTos.

Huoopmupyer 3asBuTens o cpokax momyuenus pe3ysbTaTa
OKa3aHus YCIYTH.

CdopMHupoBaHHOE €10 OTKIafbIBAET I T0C/IETYIOLIErO
COCTaBJICHHs pEECTpa NPUHATHIX eI

B MOMEHT
obpalieHus

Cotpyauuk
MolL],
OTBETCTBEHHBIH
3a nepenayy e
B Opran

Ilepenaer B dpunuan I'KY «llentp coumaibHoit NOAJEPIKKH
HACeICHHA» 10 MECTYy JKMTENbCTBA 3afgBUTENs (nanee —
¢unnan T'KY «UCIIH») 3aspneHus wu AOKYMEHTBI Ha
OyMakHOM HocHTene mNOGaMWIBHO MO aKTy IpHeMa-
nepenaun (agpeca ykaszaHbl B [lpuinoxenun Ne 4 g
CornaiueHuo)

He noszanee
cleayoniero
pabouero qus
rocje npueMa

3asBKH

Cotpyanux
¢unnana F'KY

HannmaeT MakKeT AOKYMCHTOB 110 aKTy npnema-nepenaqn oT
M®IL.

B Teuenue 10
JHEeH co nHA
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«LICITH» PerucTpupyet 3asB/cHHE. perucTpanuu
[poBepseT MOMIMHHOCTb,  IOJIHOTY U TPaBHIBHOCTD 3adBJICHHA B
TNIpEeACTABJICHHBIX JIOKYyMCHTOB, (dhopMupyeT JIUYHOE NIeJI0. ¢unmane
BrocHT B 6a3y aaHHbIx nporpammbl OCPH YupexaeHus
Hamnpasnsget MEXBEJIOMCTBEHHBIE 3anpockl (ipu
HEOOXOAUMOCTH)
HanpagJisieT naket JOKyMEHTOB B MHHHCTEPCTBO
CoTpyaHHK BbIHOCHT pelleHHe O MNpeloCTaB/ICHHH, 6o orkase B | B Teuenue 30
MHUHHCTEPCTBA | TPEIOCTABJICHUN rocyapCTBEHHOH yCIIyTH JHel co AHA
TOTOBHT TIPOEKT MpHKa3a O NPUCBOCHHH 3BAHMA «Berepan | NOTy4CHHSA
Tpyna OpeHGyprekoi obnacThy» 3asBJICHHA H
[lpy HaiMYAH OCHOBaHWH Jyid OTKasa B NpefOCTaBIeHUK | JIOKYMCHTOB
YCITyTH — FOTOBHT MHCEMO ¢ MOTHBUPOBAHHBIM OTKA30M
Hanpasnser B dumnan T'KY «ICITH» oTkassl O BblAade | HE MO3AHEE 5
yAOCTOBEPEHHUHA JHel ¢ 1aThl
TIPHHATHA
peleHus
[Ip¥ NPUHATHH MOJNOKHTENBHOTO PEICHAR - odopmnsier | B Teyenwue 10
YIOCTOBEPEHHE W BbLAACT MATCPHATBHO - OTBETCTBEHHOMY aHeH ¢
nuny $unuana TKY «CITH» Ha OCHOBaHMH TpeboBaHue - MOMEHTa
HaKJIaJJHOM rOTOBOE yIOCTOBEPEHHE NPUHATHS
peLIeHus
CoTpyaHHK BrocuT Heo6X0AuMyI0 HHGOPMALHIO B DCPH, peructpupyert | He nosanee
¢umana FKY | ynocToBepeHHs CIIEAYIOLIEro
«ICITH» @opMUpyeT YBEIOMJIEHHE O MpPeJOCTaBICHHH yCIyTH H pabouero aHs
HATpaBJISET €ro o akTy NpyemMa-nepeatn B M®IL]
Komruy JAOKYMEHTOB MOMUIEKAT XPaHEHHIO B yCTaHOBJICHHOM
3aKOHOJIATENILCTBOM TOPAJAKE.
CoTpyaHHK TIpHHUMAET NepeJaHHbIE AOKYMEHTBI B COOTBETCTEHH caktom | He nosauee
M®L], npuema-Tiepeiay, BHOCHT nadopmaumio B UIC M®L[ o | cleaywmero
OTBETCTBEHHBIH 32 | MOCTYIUIEHHH JOKYMEHTOB, NIEPEAacT Ha BbIIAtY. pabouero aHs
niepegady A€l B nocne
¢uwinan I'KY NOJTy4EeHH U3
LICTIH Oprana
Crieumaauct VeegownseT Tpak[aHMHa O  MOAY4eHWH  pesyJIbTara
MO®I] TIPEOCTABICHUS YCIYTH, O TOTOBHOCTH yHAOCTOBEPEHHS H
cooBl@eT KOHTaKTHyro WH(opmawmio O MecTe  ero
NOJTyYEHH.
CrneunanucT BbimaeT ~ pe3ynbTaT  OKasaHus  yCIyTH 3asABUTEITIO B MOMeEHT
Bbiaaud MOLL (TIpENICTABATENIO 3asBHTeNA) NPH NPeAbABICHUH pactcku M | oOpallenHs
JIOKYMEHTa, yIOCTOBEPSIOIIErO ero JIHIHOCTS.
B npeanbABIeHHON PacTMCKe 3asBUTENb MPOCTABIACT nary v
TIOMHUCH TOJTYUeHUs YA0CTOBEPEHHUS.
Pactcka ¢ TMOAMKMCHIO  3asBuTeqs O  MOIyHEHHH
yIOCTOBEPEHUs XPaHWTCS B M®I], xonus mnepenaercs B
dunnan TKY «ICITH» no mecty SKUTENLCTBA 3asBUTEIA.
Cnennaiauct Eonu  sagBuTens He  oOpaTwics 33 pesylbTaTtoM Yepes TpU
BbIAAYH NpeoCTaBIeHUS rOCY/IapCTBEHHON ~ YCIYrH, ~AOKYMEHTRI mecsua fnocse
M®1] HampaBysioTcs B Qunan 'KY LICITH no akTy mnpyema- TOJTyeHHS J
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nepenayu pe3yinbrara

PaBoBoH 6a3kl npenocrapnenny
TEXHOI0rHYeCKyIo cxeMy U Hamnpaeiser 8 ML,

YChyru, OpraH BHOCHUT U3MEHEHMe B

KoHraxtHsij1 Tenedon: 8(3532) 77 02 24 (cneumanucr Poniynkuna Mapuna Bna,auMHpOBHa).
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[pwoxenne Ne 1
k Texuomoraueckoi cxeme Nel6

MUHUCTPY COUMAJIbHOTO PasBUTUA
OpeHBypTCcKoil obnacTu
T.C. CaMOXVHOW

dammamsa Musa OTUECTBO

TomamHmii ampec, TesleQoH:

SASABIIEHVE

IMpomy BsAaTh YAOCTOBEPEHHC «'paxnanin Poccufickolt PeepaLiuy, MMeomMi MeCTO XKHUTeNbCTBA Ha
tepputopun Openbyprcxor 06nacTy, KOTOPBIH POMWICS B NEPHOA C 3 cenrsibps 1927 rona no 3 ceHTsOps 1945
roza ("JleTu Boiiub")». K 3aABIEHMIO MPUIIATao JOKYMEHTBI:

1.
2.

B nesisix perucTpanau u (Win) najpHelimero HHGopMHPOBAHHH 0 X01¢ HCTOJIHEHHS
yeryrn (noJryseHns pe3yJabTaTa yCJIyTH) mponry:

O MPOU3BECTH PErHCTPALMIO HA UHTEPHET-TIopTaNIe www.gosuslugi.ru (8 ECHA);

O BOCCTAHOBHUTH JOCTYTl HA HHTEPHET-IIOPTATIC www.gosuslugi.ru (8 ECHA);

O NOATBEPAUTH PETUCTPALHUIO Y4ETHOM 3alMCH Ha HHTEPHET-TIOPTATIC www.gosuslugi.ru
(8 ECHA).

B nejsix perucrpanud u najipHeiimero HHGOPMHPOBAHAA 0 X01€ HCIOJHEHHS

ycayru (noJrydeHns pesyibrara yCJIyru) YKa3bIBaeTcsl Ciefyromas uHopManus:

CHWIC DOo-000-000-00;

HOMep MOBUIBHOTO TenedoHa B denepamsroM popmare DU oooooooog;

e-mail (ecnu AMeEETCA);

rpaxIancTBO — Poccuiickas deneparys/

(HaPIMCHOBaHHC uﬂocrpam{oro rocynapcma)

B cnyuae, ecii JOKYMEHT, YOCTOBEPSIOMIHH JTHIHOCTD — MACIIOPT rpaxnannsa PO:
cepus, HOMEP-___ .

KeM BbIJIaH -
fiaTa BBLIAYH -
KO/ IoJipa3ieICHA -
JaTa poXACHHUS-
MECTO POXKJICHHS-
B cirydae, ecii JOKYMEHT, YIOCTOBEPSIONIHAH JHYHOCTE — ACTIOPT rpaxaaHuHa
HHOCTPAaHHOTO rOCyAapCTBa:
JaTa BBLIAYH - .
JlaTa OKOHYAHHUs CPOKa [eHCTBHS- .

Tpomry nHdopMHPOBATL MEHSI 0 X0/1€ MCTOJIHEHHs YCIyry (MoJTydeHnH pesyabTat
yCITyTH) Uepes eXHHbIH JIMYHbIA Ka0MHET HHTEPHET-NopTaNA www.gosuslugi.ru (i
3agBUTENCH, 3apETUCTPUPOBAHHBIX B ECHA) CHWIC 000-000-0 0o-0a

(OTMETBTE TOJIBKO OJIUH BApUAHT)

JAA HET

Tloanuchk 3asgBUTENA / /

NOAINCH

" " 20_— r.
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Ipusoxenue Ne 2
K TexHomornueckoii cxeme Nol6
-_—
-_—
Cornacue

Ha ofpaborky NepCoHanbHEIX maxHex TPaxnaHuHa

A,
) 14
(Pammmsg, Vms, OTuecTro)
N

cepusg BBIDAH
- -
(g OOKyMeHTa, YHOCTOBepAnuero JIMYHOCTS )

4
(korma u KeM)
NpoxmBawmmit (ag) no amgpecy:
 '9
HacToAWMM nawn csoe corJjlacue Ha obpaborky

(HaMMeHoBaHUEe " amgpec omne

paropa)
MOMX  NepCoHaNbHBIX  maHmbx W nonreepxmano, uro, hJaBaa Takoe cornacue, g
OeViCTBYI OCO3HAHHO K B CBOMX uHTepecax.

Cornmacue naercs MHOK C uenspo
(Lesb oBpaborky [I€PCOHANBHLIX nanHBIX)
M pacnpocrpaHsercs Ha clenyomyn uHGopMa LMo :

(nepeuens NNepCoHaJb HEIX HOaHHEIX )
a TakXe Jamo cBown comacue Ha ofpaboTky CIielMalIb HBIR KaTeropuil nepcoHasnbHux
OaHHBIX Kacamommxcs TpaxmaHcTBa, HaUuMOHAaIbHOM’ NpuHannexHocry, COCTOSHMUS
3OO0POBLA M Ha obpaborky SuoMeTpuuecKmx [NePCOHAaNMBHEIX HaHHBIX (boTrorpadmn) .
Hacrosamee cornacue Npenocrasnserca wHa OCYuWeCTBIIeHUE 06X OeNCTBUIL B
OTHOWEHUM MOUXK TIIEPCOHAJIb HBIX HaHHBEIX,  KOTOpHIE HeoOBxoomMel mam XeJaembl mnnsg

OOCTUXEeHUSs YKa3aHHBIX BhIIE uerneis, BKJIOYaa (Bexs OTpanmMyenus) cGop,
CHCTeMaTH3aumD, Haxonnenme, xpauenue, YTOdYHeHue (o6GHOBJeHKe, n3MeHeHue) ,
ucnosie30BaHue, pPacnpocrpaseHve (B 7Tom 9MCnie  nepenaua), obGezymunBaHue, “'

Giokuposaune, YHUUTOXEHUE, TPAHCTpaunMuHy nepenauy [I®PCOHATIbHEIX HaHHBIX, a
TakKe OCyllecTBSeHMEe 0B MHBIX  HOENCTBUII ¢ MOMMU [I€PCOHANBHBIMM NaHHEMU B
COOTBETCTBMM C  QenepastsHbm SAKOHONATENIECTBOM KakK c VCHONb30BauMeM cpencrs
@BTOMaTU3AUMM, Tak U Ges TaKOBOTO.

Hacrosmee cormacue BCTynaer B cwmny co mus fonmucamna u pmeiicrsyer no
HoCTuUxeHMs YKaBaHHO’ uesm obpaborku u nocnenywomero  cpokxa XpaHeHns
NOKYMEHTOB, yCTaHOBIEHHOTO SaKOHONaTeNbCTBOM Poccuitckois denepavmn.

A OCTaBngw 3a cobort  npasBo orozmarh CBO€ cornacme nocpencrsom

B cilydae noJiyyedms Moero NMCBEMEHHOT O 3adABJIeHUA 06 OT3bIBE HacTosamwero

Corvlacus Ha OGpaGOTKy NepCOHAaJb HEIX LJAaHHBIX
-

oBsas3aHo NpeKpaTmuTes mx obpaborky B TedeHnne nepuona BpeMmeHu, HeoBxomoumoro ans
3aBepueHus IpenocraBjieHUs T'OCynmapcTBeHHOM YyCIyru.

KOHTaxTHmﬁ(me) TesnedoH (v) " IIOYTOBBDI ampec
-_—

A

llogmucer cyBrexra nepCcoHams Hox JaHHBIX " "
3




