MUHUCTEPCTBO
COIIMAJIBHOI'O PA3BUTUSA
OPEHBYPI'CKOH OBJIACTH

(Muncoupassutus OpeHdyprekoii 061acTH)

NIPHUKA3

M OLAOLE No S H
r. Openbypr

|O6 YTBEPXKIEHUH TUNOBOH  (HOpMBI |
aJIMUHUCTPATHBHOTO periaMeHTa

NIPENOCTaBJICHHUS MYHHIUIIATBHON
yeayru  «lIpemoctaBneHne  KHIIOTO
IIOMELIEHUs 10 JOTOBOPY COIHAIBHOTO
Haiima» Ha Tepputopur OpeHOyprcekoit
obnactu

B cootsercTBHM ¢ PemepanbHeiM 3akoHOM oT 27.07.2010 Ne 210-P3 «0O6
OpraHM3alM{ IPEelOCTaBICHHS TOCYAAPCTBEHHBIX W MYHHLHIIQIBHBIX YCIYI»
NpUKa3bIBalo:

1. VrBepmute TUMOBYHO  (GOpMy  aIMHHHCTPaTHBHOTO  perjaMeHTa
IIPEIOCTaBIeHUs MyHHIUMNIANBHOH ycinyru «IIpefocTaBienne XuiIoro noMeIeHus mno
JOroBOpY COLMAIIBHOrO HalMa» Ha TeppuTopun OpeHOyprekoii o6nacTy.

2. Ortneny rocymapCTBEHHBIX JKWIALIHBIX CepTHQHKATOB H CyOCHmmit
MHHHCTEPCTBA COUMAIbHOrO pa3BuTHs OpeHOYprekoit 061acTH:

2.1. Onpenenuth CreMaNucTa, OTBETCTBEHHOTO 33 CONPOBOXICHHE Peectpa
TOCYNapCTBEHHBIX (MYHMUMNANBHBIX) ycayr (¢yskuuit) Openbyprckoit obnactn
(nanee - Peectp), 1 B TeueHue 5 pabounx mHell BHECTH U3MEHEHHS B COOTBETCTBHH C
HACTOSILIUM IIPUKa30M.

2.2. ObecneynTs KOHTPONb 3a MPENOCTABICHHEM MYHHIHIIATBHOM YCIYTH B
COOTBETCTBHHM C HACTOAIIMM aJMUHUCTPATHBHBIM PErIaMEHTOM H CBOEBPEMEHHOE
BHCCCHHE M3MEHEHHH B HAacTOSAIMH IpHKa3, B PeecTp mnpd H3MEHEHWH
AICHCTBYIOMIEr0  3aKOHOAATENBCTBA,  PEIVIAMEHTHPYIOIIETO  NPEeOCTaBlICHHE
rOCYIapCTBEHHOM yCIIyry.

3.KoHTpone 32 HCHONHEHHEM HACTOSIET0 TNPHKA3a BONOXKHTH Ha
3amectuTens muHucTpa M.B. Tennskosy.

4. Ilpukas BCTYHaeT B CHIIy I10CHE AHA €ro OQUIHAIBHOrO OMy6IHKOBAHHS,

Munuctp /, E.A. Cnankosa



[IpunoxeHue K MpUKazy
MHHHCTEPCTBa
COL[HAJIEHOTO Pa3BUTHU
OpeHbyprekoit obactu

OT Hp1 24 Ne 39/

Tunosas ¢opmMa aAMHHHCTPAaTHBHOIO PEriaMeHTAa NpeJOCTABICHHS
MYHHUHNAJbHOH yciryru «IlpegocTaBiieHHe xKHJI0T0 NOMELEHHS 110 JOT0BOPY
CONMAJILHOrO HaiiMa)» Ha TeppuTtopun Opendyprekoii o6aacTn

L. OO01mue NoJI0KeHun
IIpeaMer pery/iMpoBaHHsA AIMHHHCTPATHBHOTO perjiamMeHTa

1. AIMMHWCTPAaTHBHBINA PETTAMEHT HPEeOCTABIEHHs MyHHIUIATLHOMH YCIyTH
«IIpenocraBieHre XMIOTO MOMEIIEHHS MO JOTOBOPY COLMAJIBLHOrO HajimMa» Ha
Tepputopun  OpeHOyprckodt  0GNAacTH  yCTaHABNMBAET IOPANOK H CTaHAapT
NpENOCTABICHUS MYHHUHMNANBHOH YCIyrd, B TOM YHCIE OMpENENsieT CPOKH H
NOCIEI0BATEIBHOCTE aAMUHICTPAaTUBHAIX NPOLEAYP (AeHCTBHIT) OPraHOB MECTHOTO
CaMOyIIpaBICHUA  MyHULMIANBHBIX  0oOpasoBaHuii  OpeHOyprckoit  obmacty,
OCYIISCTBIAEMBIX MO 3asBICHHUIO (QU3MYECKOTO JHLA JMOO MX YIIOTHOMOYEHHBIX
IpencTaBuTeNell (Iajee — 3asdBUTeNb) B NpeAenax MOTHOMOYHIA, YCTaHOBJIEHHBIX
HOPMaTHBHBIMH IIPAaBOBBIMH aKTamu Poccuiickoil ®enepaiyn, B COOTBETCTBHH C
TpeGoBanuamu Denepansroro 3akona or 27 mons 2010 roma Ne 210-03 «O6
OpraHM3alM¥  MPEJOCTABICHHS TOCYJAPCTBEHHBIX M MYyHHIMIIANBHBIX YCIyT».
Hacrosmmué ~ AIMHHHCTPAaTMBHEIM  pernameHt perynupyer  OTHOIIEHHS,
BOSHHMKaroIue Ha ocHoBanuu Koncrutynuu Poccuiickoit ®enepanuu, XKutumuoro
Koaekca Poccuiickoit ®enepaunn, Hanorosoro xomekca Poccuiickoii ®denepanumy,
OQenepansHoro 3akona or 27 mioas 2010 r. Ne 210-03 «O6 OpraHu3aluu
MPCAOCTABICHNA  TOCYNAapCTBEHHBIX W MYHHUHNAIBHBIX  YCIYI», 3aKoHa
OpenGyprckoit  obmactu ot 13  wmoms 2007 1. Ne 1347/285-1V-0O3
«O npenocraBieHHH rpaxpaHam, NIPOXUBAIOIMM Ha TeppuTopnu OpeHOyprekoii
O6JIaCTH, KHUJIBIX OMEIEHHHN KITHIHOrO dbonga Openbyprckoii obmacTu.

Kpyr 3asBureseii

2. 3asBUTENAMH SBIAIOTCA 0GpaTUBIIHECS B OpraH MEeCTHOI'0 CaMOYIIpaBIEHHUS
MYyHHLMIANBHOTO 06paszoBanust Openbyprekoii o6macTu (nanee — YronHOMOYeHHbIH
OpraH), MHOro(hyHKIIHOHAIbHEIH LOCHTP INPEAOCTaBIE€HUs TOCYIapCTBEHHBIX U
MYHHIMNANBHBIX yenyr (gamee — MOLI), NpH HATHYHH  COMVIALICHHS MEXTY
YTIOJITHOMOYEHHBIM OPraHOM M M®ILI, 1ubo uepes dexepanbayro roCyIapCTBEHHYIO
MH(pOpMaLHOHHYIO cucTeMy «Enunbiit TI0pTaj roCcyJapCTBEHHBIX U MYHHLIMIANBHBIX
yenyr  (byHKumi) (mamee — EIII'Y) c¢ 3asBnenwem o IIPEJOCTaBIEHHUHU
MyHHUMIANTEHOH  YCIyrM  MallouMyInue ApYrHe KaTerOpud rIpakaaH,
ONPEJICNCHHbIe  (DeflepalbHBIM  3aKOHOM,  yKa3oM [Mpesungenta Poccuiickoit




OQenepaluu MM 3aKOHOM cyOwekta Poccuiickoit ®enepalluy, HYXIAIOLIHECS B
XHWIBIX TOMEILEHHUIX.

TpebGoBanue npenocTaB/eHHsI 3asiBATENI0 MYyHHIMNAILHOM yCIyry B
COOTBETCTBHH ¢ BADHAHTOM NPeJOCTABJEeHH MYHHIIUNIAJIbHOM YCJIyIH,
COOTBETCTBYIOUIHM NPH3HAKAM 3asiBUTEJIsl, ONlpeieJIeHHbIM B pPe3yJibTaTe
AHKETHPOBAaHMHS, NPOBOAMMOI0 OPraHOM, NPeAOCTABJSIOIMHM YCIyry (aaJjiee -
npo¢pHIHPOBaHKE), 2 TAKIKE Pe3yJIbTaTa, 32 NPEAOCTABICHHEM KOTOPOIo
oOpaTuiica 3asiBUTENb

3. IlpogunupoBaHue 3asBUTENEel B COOTBETCTBUM C  BapHAaHTOM
NpeNoCTaBIeHU MyHULMIAIBHON yCIyTH, COOTBETCTBYIOIIUM IPU3HAKAM 3asBUTEJIS
B Y10JIHOMO4YeHHOM opraHe, Ha EIIT'Y u B M®L] He ocyiiecTBiseTCA.

II. CranpapTt npeaocTaBl/ieHUsI MyYHHIMNAJIBHOM YCIyru
HanmeHoBanue MyHHIIMNIAAbHOM YCJYyTH

4. HauMeHoBanue wMyHuiunanpHol ycnyru: «IlpenocraBienue Xuiaoro
IIOMEIIEHHUS 10 JOTOBOPY COLMAIIBHOIO HalMay.

HaumeHoBaHHe opraHa, nNpeIoCcTABJAIONIEr0 MyHHIHIAJIbHYIO YCIYTy

5. MynununanbHas yciayra «lIpegocraBieHue >XHIIOTO IIOMEIIEHHS 110
JIOrOBOPY  COLHMAIBHOTO  HaliMa»  IpPEJOCTaBIsEeTCs  OpraHaMM  MECTHOro
CaMOYIIpaBJIeHH)s MyHHUIMOANBHEIX 00pazoBanuil OpeHOyprckoit o6acth.

B  mpemocraBieHMM ~— MYHUIMNAIBHOM  YCIyIM  YYacTBYIOT  OpraHbl
rocyapCTBEHHOW BIIACTH, OPraHbl MECTHOTO CaMOYIpaBleHHWS, OpraHM3aluH, K
KOMITETEHIIMH KOTOPEIX OTHOCHTCS 3ampaliiBaeMas HHpopManHs, a Takxke MOLL:

1) ®enmepanshas Haorosas cuyxba (maree — @OHC Poccum), anpec
oduuuansHoro caiira http://www.nalog.ru;

2) MuHHCTepCTBO BHyTpeHHHX xell Poccuiickolt ®emepaunn (nanee — MB/J]
Poccun), anpec opuimansHoro caiira http://mvd.ru;

3) IMencuonnsii Goun Poccutickoit Penepannu (naee — [1OP Poccun), agpec
odunuansHoro caiira http://www.pfrf.ru;

4) @epepansHas cnyx0a TOCyJapCTBEHHOW peruCTpalluH, KajacTtpa ™o
xaprorpaduu (nainee - Pocpeectp), obuUMaTbHBIM CAUT: http://www.rosreestr.ru/;

5) Opranbl MECTHOTO CaMOYIpPAaBJIEHHs FOPOACKUX OKPYroB, MyHHIMIATbHbIX
paifOHOB, FOPOJCKHX H CEIbCKMX NMOCENEHHI MyHALUIIANIBHBIX PaHOHOB.

B03MOXKHOCTb (HEBO3MOXXHOCTb) MPHHATHA MHOTOQYHKIUHOHA/ILHBIM IIEHTPOM
peuieHHs 00 0TKa3e B IpHeMe 3aMpoca H TOKYMEHTOB (nan) nundopmaumu,
Heo6X0AMMBIX AJIS NPEJ0CTABICHHS MYHHIIHNIAJILHOM YC/IyId (B ciyuae, eciu
3ampoc o MpeAocTaBIeHHH MYHHIHNAILHOH YCIyrH MOXKeT ObITh NOJAH B
M®II)



6. OcHOBaHMAMH AT OTKAa3a B TpHEMe 3asBjeHHs, JHOKYMEHTOB H (HJIH)
uHpopMalMy, HEOOXOAMMBIX M TPENOCTABICHHS MYHHIWIAILHOM YCIYTH,
SABIISFOTCS:

1) mpescTaBlIeH HEMOJHBIN ITEPEYEHb JOKYMEHTOB;

2) TeKCT 3asBJICHHUS U NIPECTaBIEHHBIX JOKYMEHTOB He IMOJaeTCs MPOYTEHHIO;

3) He ykasaHbpl GaMHIHs, UMs, OTYECTBO, aapec 3agaBHUTENS (€ro MpecTaBHU-
TeJls1), MOYTOBBIH aJ]pec, IO KOTOPOMY AOJDKEH GBITh HANPABIIEH OTBET 3asBHTEIIO;

4) B 3asBJIEHHH COJIEPXKATCS HELIEH3YPHBIE JIM60 OCKOPOHTENbHbIE BEIPAKEHNUS,
YTPO3BI JXH3HH, 3T0OPOBBIO, UMYILIECTBY HOKHOCTHOTO JIMIA, a4 TAKXKE WICHOB €ro
CEMBH, IIDH 3TOM 3asABUTENIO COOOLIAETCA O HENOMYCTHMOCTH 3JI0YIOTpeGIIeHHs
IIpaBoOM;

5) Bompoc, yKa3aHHEIH B 3asBICHAN, HE OTHOCHTCA K TIOPAAKY IIPEeLOCTABIECHHS
MYHHULMIAJIBHON YCIyTH.

Pemenue 06 oTkase B mpueMe 3asiBIeHHd, JOKYMEHTOB U (HJIH) HHGbOPMAIMH
NOATIMCHIBAETCS  YTIOJIHOMOYEHHBIM JODKHOCTHEIM JHIoM M®I] u BblmaeTcs
3asBUTEIIIO C YKa3aHUEM MPHYKMH OTKAa3a.

PesyibTaT npexocrapiiennst MyHHUHNAIBLHOMH yCIyTH

7. Pe3yibTaToM NpenocTaBIeHAs MyHULMIATEHON YCIYTH SBIAETCS:

1) Pewrenue o npenocraBieHus MyHHIUIATBHOMN ycayru (mpunoxxenne Ne 1 k
AZIMHMHHCTPAaTHBHOMY PETJIaMEHTY);

, 2) IlpoexT noroBopa COLMANBHOTO HalMa HIOTO IOMEMIeHHS (IpusnoxeHue
Ne 2 x AIMHHHCTpAaTHBHOMY pernaMeHTy);

3) Pewenwe 06 oTkaze B IpeROCTaBIEHUM MYHHLMIIAILHOH  yCIyrd
(npunoxenne Ne 3 k AJIMUHHCTPaTUBHOMY PETJIAMEHTY).

PeecTpoBas Mozens yduera pesymbTaToB IpenoCTaBiCHHS MYHHIUITAIBHBIX
YCIIYT He IpeayCcMOTpeHa.

8. 3asdBUTEMIO B KauecTBE pe3yNbTaTa MPENOCTABICHHS MYHHIUNATBHOM
YCITyTH 00eCTIeYMBAETCS 10 €10 BEIGOPY BO3MOXKHOCTD NIOJTyYeHHS :

a)  SNEKTPOHHOTO  JOKYMeEHTa, MOANUCAHHOIO  YIOJHOMOYEHHBIM
AODKHOCTHBIM ~ JIULOM €  HCIOJNB30BAHHEM YCHICHHOM KBaaH(UIIMPOBAHHOM
3JIEKTPOHHOM ITOAIIHCH;

0) noxymenta Ha GyMaKHOM HOCHTEIE, TIOATBEPXKIAIOILETO COAEPIKaHHE
SJICKTPOHHOTO OKYMEHTa, HAlIPABICHHOTO Y IOTHOMOYEHHBIM OPI'aHOM, B MO®I];

B) HHGOPMAILMK U3 roCyJapCTBEHHBIX MH(GOPMALMOHHBIX CHCTEM B CITydas,
TIpeyCMOTPEHHBIX 3aKOHOaTeIbCTBOM Poccniickoit ®epepanum.

9. Pesynerar mpenocraBneHus TOCYTapCTBEHHOM yCIlyrn oToOpaxaercs y
3ajBUTENS B JTHYHOM KabuHere Ha EINT'Y, npu nopaue 3aspienus yepes EINTY, B
(opMe 3ITeKTPOHHOrO JOKYMeHTa.

10. 3asBuTen0 mpenocTaBNseTCs BO3MOXKHOCTh CaMOCTOSTENBHO COXPaHUTh
PE3yJIbTaT MPENOCTABNEHUA YCIYyId B (POPME 3IIEKTPOHHOTO JOKYMEHTA M3 JIMYHOTO
kabutera Ha EI'Y Ha nuuHBIe 3am0MHUHAIONIHE YCTpO#CTBa (YCTPOHCTBA XpaHEHUs

MH(GOPMALINH, HAKOMUTENTH) C BO3MOKHOCTBIO HalpaBlIeHUs! TaKOTO 3JIEKTPOHHOrO
AOKYMCHTA B HHBIE OPraHbl (OpraHU3aliH).

Cpox npexocrasaenus MyanuunaabHoii yCJIyru



11. MakcuManbHBIN CpOK IpenoCTaBlIeHUs] MyHHLMNATBHOM YCIYTH, KOTOPhIi
UCYMCIIIETCS CO IHS PErHCTpallly 3asBJeHUs U JOKYMEHTOB M (WiIH) MHGOpPMAIIUH,
HEOOXOMUMBIX Ul IPENOCTaBIEHUS MYHULMIIAILHON YCIYrd B YIOJTHOMOYEHHOM
oprane, B ML, na EIII'Y coctaBnsier _ paGo4ux AHEH.

HpaBOBble OCHOBAHHMSA AJIfl IPEAOCTABJICHUSA Mynnunnammoﬁ YCIayru

12. IlepeyeHr  HOpPMATHUBHBIX TMPABOBBIX  AaKTOB, PEryJIHUPYIOLIUX
IpegocTaBieHHe  MYHHIMIAIBHOM  yCIyrm  pa3MelleHel B  deaepajbpHOH
rOCyJapcTBEHHOH  HMH(OPMALMOHHON cuctemMe  «DenepanbHbIi peecTp
rOCYJapCTBEHHbIX M  MYyHHUMIANBHBIX  yciayr  (QyHKOMHA)», Ha  calTe
YnonnoMmouenHoro oprada  Ha EIITY:

1) Koncturyuus Poccuiickoit ®emepamum ot 12.12.1993 («Cobpanue
3aKoHofaTe pcTBa Poccuiickas @enepannsy», 04.08.2014, Ne 31, ct. 4398);

2) I'paxnmanckuit xomeke Poccuiickoét @enmepaunu ot 30.11.1994 Ne 51-P3
(«Poccwuiickas razeray, Ne 151, 12.07.2016);

3) Xunumnsii xomexc Poccuiickoit ®enepanuu ot 29.12.2004 Ne 188-03
(«CobGpanune 3akoHomatenbcTBa Poccuiickas ®Penepamus», 11.07.2016, Ne 28, cr.
4558);

4) ®enpepanbhbiii 3akoH ot 02.05.2006 Ne 59-03 «O nopsnke pacCMOTpeHHs
obpamenuit rpaxgan Poccuiickoit ®enepanun» («Cobpanue 3aKOHOIATENBCTBA
Poccuiickas @enepanus», 09.11.2015, Ne 45, ct. 6206);

5) ®enepanbubiii 3akoH ot 06.10.2003 Ne 131-P3 «O6 o0mux npuUHLIHKIIAX
OpraHM3allMi MeCTHOro camoympasneHus B Poccuiickoit ®enepauum» («Poccuiickas
raszera», Ne 149, 08.07.2016);

6) @enmepanpHeli 3akoH oT 27.07.2010 Ne 210-03 «O6 opraHusaunuu
NpEeNOCTaB/IEH|s TOCYAApCTBEHHBIX W MYHHLMNANbHBIX ycuayr» («Poccuiickas
razera», Ne 151, 12.07.2016);

7) ®enepanbheiii 3akoH oT 06.04.2011 Ne 63-03 «O0 31€KTPOHHOM MOATHCH)
(«Poccuiickas razeran, Ne 1, 11.01.2016);

8) Iloctanosnenue IlpaBurenscTBa Poccuiickoif ®enepaumm ot 16.05.2011
Ne 373 «O pa3paboTke ¥u YTBEpPKIACHHHM aJMMHUCTPATMBHBIX pPETIaMeHTOB
UCIIONHEHMsI TOCY/IapCTBEHHBIX GYHKUMH ¥ aIMMHUCTPATUBHEIX PETIAMEHTOB
NpENOCTaBIEH|sT rocyAapcTBeHHBIX — ycayr»  («CoOpaHuMe  3aKOHOAATENbCTBA
Poccuiickas @egepauus», 03.02.2014, Ne 5, c1. 506);

9) IMocranosienne IIpaButenscrBa Poccuiickoit ®exmepanuu or 26.03.2016
Ne 236 «O TpeboBaHMAX K TPENOCTaBICHHIO B 3JIEKTPOHHOH  dopme
rocyJapCTBEHHBIX M MYyHHUMNANbHBIX yciyr» («Poccuiickas rasera»n, Ne 75,
08.04.2016, «Cobpanue 3axonomarenscTBa Poccuiickas ®enepanus», 11.04.2016, Ne
15, ct. 2084);

10) 3akonm Opeunbyprckoit obmactu ot 23.11.2005 Ne 2733/489-111-O3 «O
TOpsAZIKE BeJIeHUs] OpraHaMH MECTHOIO CaMOYIIpaBJIEHHs y4yeTa TpaxJaH B KauecTBe
HYKJAIOLWMXCA B OKWIBIX [OMELICHHAX, NPEJOCTABISEMBIX II0 IOrOBOPaM
conpagpHOro HatMay (FOxusii Ypar, Ne 253 - 254, 09.12.2005);

11) 3axon Openbyprckoit obmactu ot 29.12.2007 Ne 1853/389-IV-O3 «O
HajleJeHUM OpraHoB MeCTHOro camoymnpaBinenus OpeHOyprckoi — obiactu



OTJECIBHBIMH TOCYAAapCTBEHHBIMH TOJTHOMOYUAMH OpeHOyprckoit o6iacT 10
00€CIIEUeHHI0 JKUIBeM MO AOrOBOPY COLMANBHOrO HaiiMa M JOTOBOpY Haiima
CIEIHAIM3APOBAHHOIO JKUJIOTO IOMEIIEHHUS OTIENBHBIX KaTerOpHd TIpakIaH»
(FOxmnb1it Ypai, Ne 23 - 24, 26.01.2008);

12) 3axon OpenOyprckoit oGmact ot 13.07.2007 Ne 1347/285-1V-O3
«O mpenocTaBleHHH IpaKIaHaM, MPOXHBAIOIIMM Ha Tepputopur OpeHOYprckoi
001aCTH, JKHJIBIX IIOMelleHHM kwinimHoro ¢ouga OpeHOyprckoit o6macTu»
(FOxwnpr#t Ypai, Ne 134 - 135, 21.07.2007);

13) Tlocranopnenue IlpaBurenbctBa OpeHGyprckoit obmacty or 15.07.2016
Ne 525-nm «O mepeBoze B 3IEKTPOHHBIM BHI T'OCYIAPCTBEHHBIX YCIyr M THIOBBIX
MYHULMINIATBHBIX ~ yCIOyr, TpenocTaBisgeMblx B OpeHOyprckoir — obmactu»
(«Openbypxber, 21 urons 2016 romga Ne 89);

14) Ilocranosnenne [IpaButensctBa OpeHGyprekoif obmactu ot 25.01.2016
Ne 37-mn «O6 wuHdOpMALMOHHONW CHCTEMe OKa3aHHMS TOCYJAapCTBEHHBIX U
MyHHULUNATBHBIX yciyr OpeHOyprckoit obnacti» (OduLuansHbIi HHTEPHET-IOPTA
IpaBoBoi uH(opmanuu http://www.pravo.gov.ru, 29.01.2016).

HcuepnbiBaomuii nepeyeHb J0KYMEHTOB, HeOOXOAHMBIX /15l IPeI0OCTABJIEHHS
MYHHIHNAJIbHOH yCJIyTH

13. 3asiBuTeNs BrpaBe NpeCTaBUTH JOKYMEHTHI CIIEAYIONIIMME CIIOCOOaMU:

1) mocpencTBoM nu4HOrO 06paleHus;

2) B 31I€KTPOHHOM BHJIE;

3) IOYTOBBIM OTIIPABJIECHHEM.

- [Tocpedcmeom nuunozo obpawenus:

3asBJICHHE W MpUIaraeMple K HEMy NOKYMEHTHl Ha OyMa)XHOM HOCHTENE B
NOJJIMHHYUKAX JMO0 B BUIE KONMH TNpPEACTABISIOTCA 3asABUTENEM IOCPEACTBOM
JITYHOTO ObpalieHns B Y I0OIHOMOY€EHHEIH oprad, M®ILL

AIMUHHUCTpaTHBHEIE IIPOLIEAYPBI (me#cTBus), BEIIIOJIHSEMEBIE
YTIOJTHOMOYEHHBIM OPraHOM:

1) nadopmupoBanue 3asBuTENEl O TIOPSIKE NPEOCTABICHHUS MYHUIUIAIbHOU
YCIyrd B YIIOJTHOMOYEHHOM OpraHe, XOZ€ BBIIOJHEHHS 3aIpoca O MPeIOCTaBIeHAN
MYHUUMIAIBHOH yCIyrd, MO HMHBIM BOIIPOCAM, CBA3aHHBIM C IIPeJOCTAaBICHHEM
MYHHLMIAILHOH YCIyrH, a TaKKe KOHCYJIbTHPOBAaHHE 3asABMTENEH O MOpSIKe
NpeNIOCTaBICHU MYHHUIIUITAIBHON YCIIyTH B Y IOJTHOMOYEHHOM OpraHe.

Hudopmuposanue 3assuteneit B YIOIHOMOYEHHOM OpraHe OCYIIECTBIISIETCS
IpH JITYHOM OOpALIEHHUH, IOCPENCTBOM CeTH VIHTepHET, 31eKTPOHHOM IIOYTH WIH MO
Tenedony.

Wndopmuposanre o MecTOHaxoXAeHHH, Trpaduke paboTBl, KOHTAKTHBIX
Tele(poHax YIIONTHOMOYEHHOrO Opraa, YYaCTBYIOIIMX B INPeNOCTaBICHUHU
MYHULIMIAIBHBIX YCIIYT, yKa3bIBa€TCs Ha O(HUIIHANILHOM caiiTe YIOJIHOMOYEHHOIO
OpraHa, HHQODMALMOHHBIX CTeHZaX B MeCTaX, MpeJHA3HAYEHHBIX  JUIA
NPEOCTABICHUS MyHHIUITAIBHBIX YCIIYT.

OCHOBHBIME TPeOOBaHUAMH K HOPSAIKY MHQOPMUPOBaHMs 3aABHTENEH O
[IpeoCTaBIeHUH MYHMIUNAIBHBIX ycIyr SIBIIAIOTCS JOCTOBEPHOCTH

IIPENOCTaBIAEMOH MHGOPMALKMH, YETKOCTh B W3IOKEHMM HHGOPMALMH, TONHOTA
UH(POPMHUPOBaHHUS;



2) npueM 3anpocoB 3asBUTENEH O PeNOCTABICHHY MYHUIMIAIBHON YCIyTH B
HHBIX JOKYMEHTOB, HEOOXOAUMBIX [UISl IPeIOCTABIICHHS MYHHIIMIIATBHON YCIIyTH.

OcHoBaHMeM /151 Hayaljla PeJOCTaBIeHUs MYHHLHUIAILHON YCIyr| SBISETCS
JTHYHOE oOpalleHHe 3asBUTENs C KOMIUIEKTOM JJOKYMEHTOB, HEOOGXOMUMBIX s
HOTyYeHUs YCIyTH.

Crnenuanuct  YIOMHOMOYEHHOTrO  OpraHa, OCYIIECTBISIOUIMHA  NpHeM
JOKYMEHTOB:

a) yCTaHaBIMBaeT JMYHOCTh 3asBUTENS, B TOM HHCJIE MPOBEPSeT OCHOBHO
JOKYMEHT, YIOCTOBEPAMOIIMN JHYHOCTh rpaxigaHMHa Poccuiickoit ®enepauuu,
rpaklaHMHa HHOCTPAaHHOIO TOCyJapcTBa, BHA Ha JKUTEIBCTBO, IPOBEPSET
HOJTHOMOYHS 3asiBUTEIIS;

0) mnpoBepser HanMyhe BCeX HEOOXOMUMBIX JOKYMEHTOB HCXOHAS U3
COOTBETCTBYIOILLIETO TEpEeYHsI JOKYMEHTOB, YTBEPXAECHHBIX AIMHUHUCTPATHBHEIM
pEraaMeHToOM ¥ HeOOXOMMBIX IS OKa3aHUsI MyHHULUIIAIBHOM yCIIyTH;

B) B cCllyyae IpPEJOCTaBIIEHUS HEIMOJNHOr0 KOMIUIEKTa JOKYMEHTOB U HX
HECOOTBETCTBHS OTKa3blBaeT B MX IpUeMe M YyKa3blBaeT IepedyeHb IOKyMEHTOB,
HEOOXOIUMBIX ISl TPEAOCTABIICHUS MYHHUIMIAIBHON YCIyTH, KOTOPBIA 3asiBUTENb
JOJDKEH MPeI0CTaBUTh CaMOCTOSITEIILHO;

I') IpoBepsieT COOTBETCTBHE MPEACTABICHHBIX JOKYMEHTOB YCTAHOBIIEHHBIM
TpeOOoBaHUAM;

1) cIu4YaeT NpeAcTaBleHHBIE JK3EMIUISIPhl OPUIHMHAIOB OOKYMEHTOB C HX
KonusMH (B TOM 4YHCle HOTapualbHO YJOCTOBEpeHHBIMH). Eciu mpezcraBieHHBIE
KOIIUM [TOKyMEHTOB HOTapUalbHO He 3aBepEHbl, CIEUUAIUCT YIIOJIHOMOUYECHHOIO
OpraHa, CIHYMB KOIMHMH IOKYMEHTOB C MX IOJMHHBIMU 3K3EMIUISpaMH, 3aBEPSET
CBOEH TOMMHUCBHIO C YKa3aHWEeM (aMWIMK ¥ HWHHUIMAJIOB M CTAaBUT ILUTAMII «KOIUS
BEpHaY;

€) pacrnevyaThiBaeT OJaHK  3asBJI€HHS W [peAjaraeT  3asgBUTEIO
COOCTBEHHOPYYHO 3aIlOJIHUTh €T0 U [TOATNCATS;

) TIPOBEPSIET NMOJHOTY OQOPMIICHUS 3asIBICHHUS;

3) IPUHUMAET 3asBIICHUE;

1) CIIEIHATKCT YTIOJIHOMOYEHHOr0 OpraHa NpUHUMaeT KOMIUIEKT JOKYMEHTOB,
NPUHUMAET pELICHHUE.

3) MeXBeIOMCTBEHHbIE 3ampochl YIIOJHOMOYEHHBIM OpraH HalpasiseT B
Oprafbl TOCYyNapCTBEHHOM BJIaCTH, OpraHbl MECTHOIO CaMOYIpaBleHUs U
OpraHu3alii¥, y4YacTBYIOIIHME B IPEAOCTABICHHH MYHHMLMIAIBHBIX YCIYT, IpU
HaJIMYKMH MEXBEIOMCTBEHHOTO 3allpoca B COTJIallleHUH O B3aUMOJIECTBHH.

4) BBIIAYa 3asBUTEIIIO Pe3y/bTaTa MpeJoCTaBlIeHUs] MyHULIUIIAIEHOMN YCIIyTH, B
TOM 4YHCJEe BblJauya IOKYMEHTOB Ha OyMaXHOM HOCHTENE, MOATBEPKIAIOIIMX
Collep)KaHHe OJIIEKTPOHHBIX JOKyMEHTOB, IIO pe3yibTaTaM IIpeOCTaBIeHUS
MYHHUIMOIAIBHBIX YCIYT OpraHaMU, MPe0oCTaBIIOLIMMI MyHHUIMIIAIBHBIE YCIIYTH, 8
TaKXe BbIJaya JOKYMEHTOB, BKJIOYas COCTaBieHHe Ha OyMaXHOM HOCHUTeNle u
3aBepeHHe BBIMUCOK M3 HH(OPMAIMOHHBIX CHUCTEM OPraHOB, IIPEIOCTABISIOLINX
MYHHUIUIIAIBHBIE YCITYTH, U OPraHoOB, IPEJOCTaBIISIOIINX MYHHUIMIIATBHBIE YCIIYTH.

Crnenuanuct  YIOJHOMOYEHHOTO  OpraHa, OCYILECTBISIONIMM  BbIIA4y
JOKYMEHTOB:

a) yCTaHaBJIMBaeT JUYHOCTD 3aABUTE]IA,

0) 3HAKOMHUT C [IEpEeUHEM U COAEpKaHUEM BBIIaBaeMbIX JOKYMEHTOB,;



B) BBIJACT 3asABHUTENIO PE3YJBTAT IPEJOCTABICHUS MYHUIMIATEHON YCIyrH
WK IIHUCBMO C MOTMBHPOBAaHHBIM OTKa30M B IPEAOCTABICHUU MYHHUIIMITAJIBHON
YCIIyTH.

I) TOANHUCHIBAET M 3aBepsieT IIeYaThi0 HAa OYMaKHOM HOCHTENe 3K3EMILISAP
3JICKTPOHHOTO JOKYMEHTA MJIH BBIMMCKHA H3 COOTBETCTBYIOLIMX HHGOPMAaLMOHHBIX
CHUCTEM OpPraHOB HCIOIHUTEIBHOMN BracTd OpeHOyprekoi o0acTH.

- B anexmponnom sude.

JNOKYMEHTBI B JJIGKTPOHHOM QopMme, BKimo4as CGHOPMHPOBAaHHOE B
3JIEKTPOHHON (QopMe 3asBieHHe, NPEACTABIAIOTCA 3adBHTENEM C HMCIOIb30BaHHEM
EITY.

[lpy HampaBneHWHM 3asfBICHHS M MPWIAraeMblX K HEMY [OKYMEHTOB B
SNEKTpOHHOW  Qopme uepes EIIY  mpumensercs  CHeLHAIM3UPOBAHHOE
nporpamMmHoe obecredenue, perycMaTpUBaroliee 3aoHEHHe JIEKTPOHHEIX (GopM,
0e3 HeOOXOIMMOCTH NONONHUTENBHON I10[a4M 3asBIICHHS 3asABUTEINS B KaKOH-THG0
MHOM (opMe, a TakkKe IPUKPEIUIEHHE K 3asBJIEHUSM JJI€KTPOHHBIX KOIUH
JNOKYMEHTOB!

1) 3asBeHue, HanpaBIsieMoe 0T HH3MIECKOTO JIMLA, JOKHO OBITH 3aMIONHEHO
no dopme, npeacrasieHnoi sa EITTY.

®opmarHo-10rMYecKas NMpoBepka cHOPMHUPOBAHHOTO B 3JIEKTPOHHON (opme
3adBJICHUA 3a4BUTEJIA OCYIIECTBIACTCA MOCTE 3alONTHEHHS 3asBUTENIEM KaXI0T0 U3
Mojiled  eKTPOHHOH  (GOpMBl  3asBieHHS. IIpM  BBIABICHHMHM HEKOPPEKTHO
3aII0JIHCHHOIO TOJS 3EKTPOHHON (DOPMBI 3asBICHHS 3asABHUTENb YBEAOMISETCS O
XapakTepe BBIABICHHOM OIIMOKM M TIOPSAKE ee YCTPaHEeHHS MOCPEACTBOM
MH(OPMALIHOHHOTO COOBIIEHMs HETTOCPEICTBEHHO B 3EKTPOHHO hopMe 3asBIIeHHS..

Ilpy  dopmupoBanuH 3asBICHHS B OJNEKTPOHHOH (OpMe 3asBHTENO
obecrevnBarTCs:

BO3MOXXHOCTh KONMPOBAHUSA M COXPAHEHHUs JOKYMEHTOB, HEOOXOMUMBIX IS
NPeAOCTABICHUS YCITYTH,

BO3MOXHOCTE NeYaTH Ha OyMaKHOM HOCHTeNe KOIHH 3JIEKTPOHHOH (OpMBI
3asIBICHUS,

COXpaHEHHE PaHee BBEACHHBIX B JJICKTPOHHYIO (HOPMY 3asBICHUS 3HAUCHHUIl B
MI000H MOMEHT TIO JKEITaHHIO 3asIBUTENS, B TOM YHCIIE IIPH BO3HUKHOBEHUH OLIHGOK
BBOJa W BO3Bpare /s MOBTOPHOIO BBOAA 3HAYEHUH B IJIEKTPOHHYIO (opMy
3asIBIICHUS;

3aI0JIHEHHE TI0JNI€H OJIEKTPOHHOH (OpPMBI 3asBIEHMS [0 Hayajga BBOJAA
CBEJICHUI 3afBUTENIEM C MCIIONB30BAHHEM CBEJEHWH, pasMemieHHbIX B ECHA, u
CBeJleHu#, ory6nrukoBanHbIX Ha EITTY;

BO3MOXHOCTb BEPHYTbCS Ha JIIO0OH W3 3TalloB 3alOJHEHHS 3JIEKTPOHHOM
(opme! 3asBIeHNs Ge3 MOTepH paHee BBeIEHHOM uH(pOopManuy;

BO3MOXHOCTb focTyna 3asButens Ha EIII'Y x paHee mnomaHHBIM KM
3a5BJICHUAM B TCYCHHE HE MEHEe OJHOIO rofia, a TaKXkKe YaCTUYHO CPOPMHUPOBAHHBIX
3asABJICHU# - B TEUEHHE He MeHee 3 MecsleB,;

2) npu o6palieHMM TOBEPEHHOTO JHMIA IOBEPEHHOCTS, NOATBEPXKAAOIIAs
IpaBoMouMe Ha ofpalleHHe 3a MOJIy4YEeHHeM MYHHIUMANIBHON YCIIyTH, BBIIaHHAs
(PM3UIECKHM JTHLOM, YAOCTOBEPSETCS kBanuuEpoBanHo# JI1 Hotapuyca. [Togaua

SJICKTPOHHBIX 3asBiaeHUN 4epe3 EIII'Y noBepeHHBIM IHMIIOM BO3MOXHA TOJBKO OT
UMEHH (PU3NIECKOro JIHIA.



TpeboBaHus K 3MeKTPOHHBIM JOKYMEHTaM, IPeICTaBISEMBIM 3assBUTENEM I
HOJy4YEHUs YCIYyTH:

a) mpuiiaraeMble K 3asBICHHUIO DJIEKTPOHHBIE JOKYMEHTHI MPEACTABISAIOTCS B
OJHOM M3 crnefyromux popmaTos - pdf, jpg, png.

B ciydae, korga 1OKyMeHT COCTOMT M3 HECKOJBKUX q)apmoa WIH JOKYMEHTHI
umeroT oTkpenneHnsie D1 (daiin dopmara sig), X HEOOXOIMMO HANPaBIIATh B BUIE
3JIEKTPOHHOIO apxuBa gopmara zip;

©) B WensX mpencCTaBlIeHHsS 3JIEKTPOHHBIX JOKYMEHTOB CKaHHPOBaHME
JOKyMEHTOB Ha OyMa)KHOM HOCHTEJIe OCYILeCTBIISEeTC:

HETOCpeICTBEHHO ¢ OpUTIMHAJa JOKyMeHTa B Maciurabe 1:1 (He momyckaercs
CKaHHUpOBaHHUe C komnuit) ¢ paspewenuem 300 dpi;

B YEpHO-0EIOM peXuMe TP OTCYTCTBUHM B JOKYMEHTEe TIpadH4ecKux
n300paxKeHHI;

B peXHUME IIOJHOM IBeTomepenayd IpH HaIUYMKW B [JOKYMEHTE LBETHBIX
rpaduyeckux u3odpaxxeHuit Inbo 1IBETHOTO TEKCTa,

B pexuMe "OTTEHKH ceporo" INpH HAIUYMKM B JOKYMEHTe H300paXKeHUH,
OTJIMYHBIX OT L[BETHOTO N300pakeHus;

B) JOKYMEHTBl B D3JEKTPOHHOM BHIe MOryT OBITh IMOXAINMCAHBI
kBauduuupoBanHoit D11 (yka3siBaioTCs peKBU3UTE HOPMATUBHOI'O NIPABOBOIO AKTA,
B COOTBETCTBHM C  KOTOpPeIM  TpebyeTcs  oOs3arenbHOe — NOANMCAHUE
kBanuuimpoanton OIT).

I) Ha¥MEHOBaHHWS OJJIEKTPOHHBIX JOKYMEHTOB JOJKHBI COOTBETCTBOBATH
HaUMEHOBaHUSIM JOKYMEHTOB Ha OyMaXXHOM HOCHTEJIE.

3a npeacTaBlieHHe HEJOCTOBEPHBIX WIIM HEMOJHBIX CBEACHUM 3asIBUTEb HECET
OTBETCTBEHHOCTh B COOTBETCTBHMH C 3aKOHOAaTenbcTBOM Poccuiickoi MDenepanmu.

- [loumosvim omnpaeneruem:

B Cllydae €CJId 3asBJICHHE TIOJaeTCsl CII0COOOM IOYTOBOIO OTIIPABJIECHHUS,
OJIHOBPEMEHHO C 3asBICHHEM MPUKIAIBIBAIOTCS MpUIaraeéMble K HeMy KOIHH
JIOKyMEHTOB HOTapHaJIbHO 3aBepeHHbIE Ha OyMa)XHOM HOCHTEIE.

14. VicuepnpIBatolLIyii IepeuyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
3aKOHONATEJIBHBIMM KM WHBIMH HOPMAaTHUBHBIMH IIPaBOBBIMH  aKTaMM  JIJIst
IpeoCTaBIeH!s MyHUIUIIATBHOH yCIyTd, KOTOphIE 3a9BUTENb JOJDKEH IPeICTaBUTh
CaMOCTOSTENBHO:

a) 3agBJICHHE O MPEJOCTABICHNH MyHHLUNAIBHONR yCIyTH 10 GopMe, COraacHo
ITpunoxxenuto Ne 4 x HacTosAmeMy AIMUHUCTPaTHBHOMY PErJIaMEHTY;

0) IOKYMEHT, yIOCTOBEPSIOLINH JIMYHOCTD 3asIBUTEIS, IPECTaBUTEIIS;

B) CBHIETENIBCTBO O POXICHUH, BbIJAHHOE KOMIETEHTHBIMH OpraHamu
MHOCTPaHHOrO ToCyJapcTBa M HX HOTApHAlbHO YIOCTOBEPEHHbBIM IIEpeBOJ Ha
PYCCKHIA;

I) JOroBOp HaiiMa XUJIOTo TOMEIIEeHHs - B ClIydae, €C/IH 3asBUTENIb UM YICHBI
CeMbH 3asABUTENs SBIAIOTC HAaHMMATEIIMM JKHJIOTO IOMEIleHHs xunoro ¢onzaa
COLIMANFHOTO UCIIOJB30BAHMA 10 JOTOBOPY HaliMa, 3aK/IFOUSHHOTO ¢ OpraHu3alueq.

1) MpaBOyCTaHABIUBAIOIIKME HOKYMEHThl Ha 3aHMMaeMoe XXUIoe IOMEIIEeHHE,
npaBo Ha KoTopoe He 3aperucrpupoBano B EI'PH: morosop HaiiMa, IOroBOp KyILIH-
NIPOaKH, JOTOBOP [OapeHus, AOTOBOP MEHBI, JOrOBOp PEHTHI (II0XH3HEHHOIOo
colepXKaHus C IKIUBEHHEM), CBUAETENLCTBO O NpaBe Ha HACNeICTBO IO 3aKOHY,
CBUIETEILCTBO O MpaBe Ha HACJIEICTBO 110 3aBELaHHIO, PELICHUE CYya;



€) 0053aTeNbCTBO OT 3asABUTENS M BCEX COBEPIIEHHONETHHX UWIEHOB CeMBU 00
OCBOOOXXAECHHUH XHIIOTO MOMELIEHHUS, [IPEIOCTABICHHOTO 10 JOTOBOPY COLHATIBLHOrO
HaliMa — B Clly4ae, eCiii IUITaHHPYETCS OCBOOOIUTh 3aHMMAeMOE XKUJIOe TOMEIIEHHE
IocJie MpegoCTaBICHHUS HOBOTO KHJIOTO ITOMEILIEHHS,

K) I TpaXaH, CTPaJaloIiuX THKEIbIMHE (GOpMaMy XpPOHHIECKHX 3a60J1eBaHmi
WU I'paXkJiaH, UMEIOIINX WHBAIUIHOCTD, C ITPAaBOM Ha JOIMOJHUTEIbHYIO IIOIaAb B
COOTBETCTBHHM C (pefepabHBIM 3aKOHOAATENILCTBOM: CIIPaBKa BpaueOHOM KOMHUCCHH,
CIIpaBKa MEIUIIMHCKOIO  YUYpPEeXOEHHUs, CIOpaBKa, BblAaHHas (eaepalbHbIM
FOCYNapCTBEHHBIM YUYPEXIECHHEM MEIUKO-COLUAIBHON 3KCIEPTHU3BI, 3aKIIOUYCHUE
BpayeOHOH KOMHCCHH B CITydae OTCYTCTBHUS TaKUX CBEJEHHH B (peAepaIbHOM PEECTpe
HHBAJIMIOB.

15. McyepnbiBarommuii mepedeHsb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
3aKOHOJATENIbHBIMM  WJIM  HWHBIMM HOPMATUBHBIMH [IPaBOBEIMH aKTaMHM IS
NPEIOCTABICHUS MYHULMITATIBHON YCIIyTH, KOTOPhIE 3asBUTEINb BIIPaBE MPeICTaBUTh
0 COOCTBEHHOM HMHMIMATHBE, TaK KaK OHM IIO[UIEXKAT IIPEeICTABICHHIO B paMkax
MEXXBEJJOMCTBEHHOIO NTH(OPMAIIHOHHOI'O B3aMMOJEHCTBHS

HanmeHoBaHUe nokyMeHTa Hcrounuk cBenenuit/cnocod

n/n (cBemeHMIA) HOJIyYeHUS

1. | CBenenus u3 Enunoro | ®HC Poccuu (exUHBIN
rOCyJapCTBEHHOIO peecTpa 3alluced | rocyJapCTBeHHBIH  peecTp  3armvcei
AaKTOB TPaXXJaHCKOI'O COCTOSIHHSL O | aKTOB IpaXJaHCKOTO
POXIECHHH, O 3aKIIOYeHHH Opaka; | COCTOSIHHSA )/TIOCPEACTBOM e JUHOM
IIPOBEPKA COOTBETCTBHUS (PaMUTIBLHO- | CUCTEMBI MeXBEJJOMCTBEHHOTO
MMEHHOH TpYMNIbI, JAaThl POXICHHUS, | 3JIeKTPOHHOTO B3aUMOACUCTBHS
nona 1 CHUJIC

2. | CBeneHus, noarsepxaatomue | MBI Poccum/nocpeacTBOM — €aUHOM
NEHCTBUTEIBHOCTD NacropTa | CUCTEMBbI MEXBEJOMCTBEHHOTO
rpaxzJaHuHa Poccuiickoil | 31eKTpPOHHOTO B3aUMOACHCTBHUS
®denepanuu

3. | CBenenus u3 Ennnoro | Pocpeectp/mocpencrsom eqNHOU
rOCyJapCTBEHHOTO peecTpa | CUCTEMBI MEXBEJOMCTBEHHOTO
HEJBUXXHMOCTH 00 00BEKTax | ITEKTPOHHOIO B3aNMOACHCTBHS
HEJBHXUMOCTH

4. | Cenenus, noarsepxaaromume Mecto | MBJl  Poccuw/mocpeacTBOM — eMHOIMA
XKUTENBCTBA CHUCTEMBI MEXBEJJOMCTBEHHOT O

3JIEKTPOHHOT'O B3aUMOJIEHCTBHUS

Ilpn npenocraBieHUM MyHUIMIAIBHOH YCIYTH 3amperiaeTcs TpedoBaTh OT
3asBUTEJIS:

a) TMpENCTaBICHUS JOKYMEHTOB M HHQOPMalMH HIH OCYIIECTBICHHS
NEWCTBUHA, TMPEACTaBICHHE WM OCYIIECTBIEHHE KOTOPBIX He MpPeayCMOTPEHO
HOPMAaTHBHBIMH IMPABOBBIMH aKTaMH, PETYJIUPYIOIIUMH OTHOIIEHHUS, BOSHUKAIOIIHNE B
CBSI3U C MIPEAOCTABIIEHHEM MYHUIUIIATBHON YCIyTH;

0) mpexncTapieHUs JOKYMEHTOB W HH(OPMALMH, KOTOPHIE B COOTBETCTBHH C
HOpMaTHBHBIMH MPaBOBBIMH axkTaMu Poccuiickoii ®enepanuu, HOpPMaTHBHBEIMH
NPaBOBBIMU aKTaMH CyObekToB Poccuiickoit ®Demepauny ¥ MyHHLIUIANEHBEIMH




IpaBOBBIMH aKTaMM HaXOAATCS B PacCMOPSHKEHHHM TI'OCYIapCTBEHHBIX OPraHoB,
NpENOCTaBIAIOMINX TOCYAapPCTBEHHYIO YCIIYry, MHBIX TOCYAApCTBEHHBIX OPraHOB,
OpraHoB MECTHOTO CaMOYIIpaBjieHUs H (MIM) II0JBEAOMCTBEHHBIX [OCYapCTBEHHBIM
OpraHaM W OpraHaMm MECTHOIO CaMOYNpaBJICHUS OpraHMW3aldil, y4aCTBYIOUIUX B
NPENOCTABIEHNH TOCYAAPCTBEHHBIX M MYyHHMLMNANBHEIX YCIYI, 33 HCKIIIOYEHHEM
AOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctatbu 7 DemepanbHOro 3akoHa ot 27 HIONA
2010 r. Ne 210-®3 «O6 opranuzauuu IIPENOCTABIEHHUsS] TOCYAApCTBEHHBIX MU
MYHHLIMIAIBHBIX YCIIYTY,

B) MPEICTAaBNEHUA [OKYMEHTOB M HMHOpOpMAuMM, OTCYyTCTBME M (WIH)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3BIBAIMCH NPH NEPBOHAYAIEHOM OTKa3e B [IPUEME
HEOOXOMMMBIX JTOKYMEHTOB JIHGO B IPENOCTABIEHWM MyHMIMNAIBHOM YCIyTH, 3a
UCKIIFOYCHUEM ClIy4aeB, IPEJyCMOTPEHHBIX MNyHKTOM 4 4actd 1 crateu 7
OQepepanbroro 3akosa or 27 wumions 2010 r. Ne 210-®3 «O6 opraHm3aunuu
NPEe0CTaBIEeHHS I'OCY IaPCTBEHHBIX U MYHHUIIMNIANBHBIX YCIIYI.

HcyepnbiBaomuii nepeueHn
OCHOBAHMIi /151 0TKAa3a B IpHeMe JOKYMEHTOB,
Heo0X0AMMBIX /151 IPeJ0CTAB/IEHHS] MYHHIHNIAJIBHOH yCJIyrn

16. OcHoBanMsAMH /s OTKa3a B IIpHEMe JOKYMEHTOB, HEOGXOIMMBIX /IS
IIPEIOCTABICHUS MYHUIIMIIAIbHOW YCITYTH, SBJIIOTCA:

1) npencrapnen HemomHEIA IlepeyeHs JOKYMEHTOB, YKa3aHHBIX B nyHkre 14
AJIMHHHCTPaTHUBHOTO PEraMeHTa;

2) TeKCT 3afABIEHMS M NPEACTABJEHHBIX JOKYMEHTOB He TOMIAETCs
NPOYTCHHIO, B TOM YHCJI€ IPU MIPEACTABICHUU JOKYMEHTOB B 3JIEKTPOHHOM BHIIE;

3)  OIEKTPOHHBIE  [JOKYMEHThl  IPENCTaBIEeHB B dopmatax, He
NPeAyCMOTPEHHBIX AIMUHUCTPATUBHBIM PErTIAMEHTOM;

4) HapyuleHbl TpeOOBaHHS K CKAHMPOBAHMIO IPEACTABISEMbIX JOKYMEHTOB,
NpeaycMOTpeHHbIE AJIMUHUCTPATUBHBIM PErTaMEHTOM;

5) He yKasaHel (aMWINS, WMS, OTYECTBO, aApeC 3asBHTENs (ero
PeJICTABUTEIIS), MIOYTOBBIA alpec, MO KOTOPOMY JOMKeH OBITh HAIpaBIeH OTBET
3asIBUTEJTIO;

6) B 3aABJIEHUH COJEPIKATCS HELIEH3yPHBIE THO0 OCKOPOUTENbHBIE BBIpa)kKeHUS,
YrpO3bl JXU3HH, 3A0POBBIO, UMYILECTBY NOJKHOCTHOrO JIMIA, 4 TAaK)Xe YJIEHOB €ro
CEeMBbHU, TIPH 3TOM 3asJBUTENIO COOOLIAETCS O HEAOIYCTHMMOCTH 3/I0YIOTpeOIeHHUS
IIpaBoM,;

7) BOIPOC, YKa3aHHHIH B 3aBICHUH, HE OTHOCHTCS K IIOPSAAKY [IPELOCTABIECHHS
MYHHIMITAJIBHOM yCITyTH.

Pentenre 00 0Tkase B IpHeMe JOKYMEHTOB MONHCHIBAETCS YIOTHOMOYEHHBIM
AOJDKHOCTHBIM JIULIOM U BBIIAETCS 3asBUTENIO C yKa3aHUEM MPUYMH OTKA3a.

Pemenne 06 oTkase B mpueMe NOKyMEHTOB 1O 3asBJECHHIO, NMOJaHHOMY B
SNEKTPOHHOM  Qopme uepes EINI'Y, mnoanMceBaeTcs  yIOTHOMOYEHHBIM
AO/DKHOCTHBIM JIMIIOM C HCIOJIb30BaHUEM KBanuduiupoBaHHol Ol u HamnpasigeTcs
3asBuTelno yepe3 EINl'Y He mosanee cnemyromero paGo4ero AHs ¢ AaThl NPUHATHS
peleHns o6 oTkase B IpHeEMe JOKYMEHTOB.

He pomyckaetcs oTka3 B IIpHeMe 3asBIEHHS W HHBIX JOKYMEHTOB,
HEOOXOMMMBIX JUIS INpPEeJOCTAaBIEHHs YCIOyTM, B CIydae, eciid 3asBICHHE U



JAOKYMEHTEI, HEOOXOAMMEBIE ISl MPEJOCTABIEHHUS YCIYTH, MOJaHbl B COOTBETCTBUH C
nHpopManuell 0 Cpokax W MOPSIKE MPENOCTABIECHUS YCIyTH, OMyGIMKOBAHHON Ha
EIITY.

B ciyyae OTCYTCTBHSI TakMX OCHOBaHMHU Clle@yeT NMpPSAMO yKa3aTh B TEKCTe
aJIMHUHHCTPATUBHOIO PErylaMeHTa Ha UX OTCYTCTBHE.

HcyepnbiBalomuii nepevyeHb
OCHOBaHHil Il NPHOCTAHOBJ/IEHUN HJIH 0TKA32
B MPEAOCTABIEHHH MYHHIIHNIAJIbLHOH yCIyru

17. OcHoBaHuil AN IPUOCTAHOBIEHUS MPEAOCTABICHHUS MYHHIMIIATIBEHON
yCIIyTHY 3aKkoHOaTenscTBOM Poccuiickoli denepauuu He MpeayCcMOTPEHO.

OcHoBanus 1151 0TKa3a B IPEAOCTABIEHNH MYHULUTATLHON YCITYTH:

1) noxymeHTEl (cBemeHHs), IpPENCTABIEHHBIE 3aABUTENEM, NPOTHBOPEUAT
AOKYMEHTaM  (CBEJEHHWSM), TMOJNYYEeHHBIM B  paMKaX MEXBEJIOMCTBEHHOTO
B3aUMOJICHCTBUS,

2) NIpeACTaBIECHHBIMY JOKYMEHTaMH U CBEJEHUSMH He TOATBEPKAAETCS IIPaBOo
rpakIaHHuHa B IIPEJOCTABIECHUH XXIUJIOTO IOMEIIEHH;

3) oTBeT OpraHa rocyJJapcTBEHHO} BIACTH, OPraHa MECTHOTO CaMOYTIPaBICHHS
NGO IOABENOMCTBEHHOM OpraHy rOCYIapCTBEHHOH BJIACTH HIIM OPraHy MECTHOTO
CaMOyMpAaBJICHHUs OPTraHU3ali HAa MEXBEIOMCTBEHHBIH 3allpOC CBUAETENLCTBYET 00
OTCYTCTBHMM JHOKYMEHTa W (WiIM) HHQOpMAaIMH, HEOOXOMMMBIX MJs HpPHHATHS
rpaKiaH Ha y4YeT B KaueCTBE HYXIAIOIUUXCS B JKHIBIX IIOMEMICHUAX, ECIIH
COOTBETCTBYIOIIMA JOKYMEHT He ObUI NpenCTaBjieH 3asBUTENIeM II0 COOCTBEHHOM
WHULIMATHABE, 33 HCKIIIOYCHHEM CJIy4YaeB, €CIM OTCYTCTBHE TAaKUX 3allpallldBacMbIX
AOKyMEHTa MJIM HHGOPMALMK B PAaCMOPSHKEHHH TAKMX OPraHOB HJIM OpraHM3aliii
TIOATBEPXIACT NPABO COOTBETCTBYIOLIMX I'PaXJaH COCTOSTH HA y4YeTe B KAYECTBE
HYXAIOIIMXCS B XUWIBIX TOMELIEHUSIX.

Pasmep niiaTel, B3uMaeMoii ¢ 3aaBHTeNS
NPH NMPeJoCTaBJIeHHH MYHHIHNAIbHONH YCJIYIH, H ¢1I0CO0bI ee B3UMAaHHUS

18. IlpepocTapienne MyHHLIMNATBHON YCIyTH OCYILIECTBISETCS GeCIIATHO.

MaxkcHmMaabHbIi cpoK 0KHAAHHAS B 0YepeIH NPH NoJave 3asiBHTEIEM
3anpoca o NpeJoCTaB/AeHHH roCy/AapCTBEHHOH YC/IyrH U NIPH MOJY4eHHH
pe3yabTaTa NpeAoCcTaB/IeHHs FOCYAAPCTBEHHOH yCayru

19. MaxcUMabHEIH CPOK OXMIAHHA B OHYEpElH OpH Iojavye 3asABICHUS U
JOKYMEHTOB, HEOOXOIMMBIX I MPELOCTaBIEHHS TOCYIapCTBEHHOM YCIYTH WA
NOJyHCHHA pesynbTaTa NpeAOCTaBIeHHsI rOCYyapCTBEHHOM YCIyrH, cocrasiuser 15
MHUHYT.

Cpok perncTpauuu 3anpoca 3asiBuTest 0 NpeaoCTABJIEHHH
roCyAapCTBeHHOH YC/Iyru

20. Cpok perucrpauun 3ampoca u AOKYMEHTOB ¥ (uiau) HH(OpManuy,
HEOOXOOMMBIX /il IPefOCTaBJICHHUS TOCYIApCTBEHHOW yCIyrd, B oOpraHe,



NPENOCTABIAOMIEM TOCYAapCTBEHHYXO YCIYry, HIM B MHOTOQYHKIHOHAIHHOM
LIEHTpe cocTaBisieT | pabounii AEHb.

TpeGoBaHus Kk moMeeHUIM,
B KOTOPBIX NPEAOCTABIAIOTCH MYHUUHNAIbHBIE YCAYrH

21.  MecrononoxxeHne  aJMHHHCTPATHBHBIX  3JaHUH, B  KOTODBIX
OCYIUCCTBJIAETCS HPHEM  3aiBICHUN W  [OKYMEHTOB, HEOOXOOHUMBIX I
NPENOCTaBIe€HMS MYHHIMIAIBHOH YCIyrM, a Takxke BblAada pe3y/IbTaToOB
NPEOCTaBI€HUS! MYHHUIMNAIBHON YCIYrH, AOJDKHO obecreyuBaTh yIAOOCTBO mjs
rpaxiadH ¢ TOYKH 3peHHS MNEIIEXOAHON JOCTYITHOCTH OT OCTaHOBOK OOILECTBEHHOIrO
TpaHCIOopTa.

B cnyuae, ecnu uMMeercs BO3MOXHOCTH OPraHU3allMd CTOSHKH (LApKOBKH)
BO3jl€ 3[aHus (CTPOEHUs), B KOTOPOM DPa3MEIlEeHO MOMEIEHHe NIPUEMA M BBIAAYM
JOKYMEHTOB, OPIraHU30BBIBAETCS CTOSHKA (TTAPKOBKA) JJIS JIMYHOT'O aBTOMOOHIILHOIO
TPaHCIIOpTa 3asBUTeNlell. 3a MOMb30BaHME CTOSHKOH (MApKOBKOM) ¢ 3asdBUTENEH
IU1aTa He B3UMaeTcsl.

JUId TapKOBKM CIELMaNbHBIX aBTOTPAHCIOPTHBIX CPEACTB HHBAIMIOB Ha
cTosiHKe (IapkoBKe) BbiaenseTcs He MeHee 10% MecT (HO He MeHee OJHOTO MecCTa)
Ut GecrmaTHOM MapKOBKU TPAHCIOPTHBIX CPEACTB, YIpaBliseMbiX HHBanuaaMu I, 11
rpynn, a Take wuHBamMaamu III rpynnel B mopsake, YCTaHOBIEHHOM
IIpaButenscTBOM Poccuiickoit ®enepaiiui, 1 TPAHCIIOPTHBIX CPEACTB, MEPEBO3SIIINX
TaKUX HMHBAJTUJOB U (WIIK) AeTeH-HHBAIHIOB.

B nensax obecnedeHus GecrpensaTCTBEHHOrO JIOCTYIIa 3asBUTENIEH, B TOM YHCIIE
NepeBUTAIOIIMXCS Ha HMHBAMMAHBIX KOJIICKaX, BXOJ B 3/aHUe W IOMEIlEHHS, B
KOTOPBIX TIPENOCTaBIsIeTCs MYHHUIMIANIBHAs Yyciyra, o0opyAyloTcs MNaHIycami,
MOPYYHSAMH, TAKTUIBHBIMHU (KOHTPACTHBIMH) MpPEAYNPEKIAIOIMMUMH 3JI€MEHTAMH,
UHBIMH  CIIEHUAIBHBIMH  MPUCIIOCOOJIEHUSAMH,  ITO3BOJISIIOIIUMH  OOECIIeUuTh
OecnpensATCTBEHHBI MAOCTYN Y IepeABM)XCHHE HHBAIUAOB, B COOTBETCTBHHM C
3aKOHOaTenbCcTBOM Poccuiickoin denepaliuu 0 COLMANBHON 3allMTE HHBAINUIOB.

LleHTpasbHBI BXOJ B 3[aHHEe YIOITHOMOYEHHOTO OpraHa IO/DKEH OBITh
06opynoBaH HH(POPMAIIOHHOHN TabIMUYKOH (BEIBECKOIT), coaepxalleil MHOPMAaIHIO:

HaUMEHOBAaHUE;

MECTOHAXOX/IeHHUE U IOPUANUYECKHUH aapec;

pexxumM paboTsl;

rpaguk prema;

HOMepa TeJie(pOHOB IS CIIPABOK.

[ToMellieHyst, B KOTOPBIX MPEIOCTABISAETCA MyHULHMINAIbHAS YCIyra, JOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-3IMAEMHUOJIOIMYECKUM IIPaBUIIaM H HOpMAaTHBaM.

[TomemeHusi, B KOTOPBIX IMpeNOCTaBIAeTCA MYHHUIUIIANbHas yciyra,
OCHAIIAIOTC:

MPOTHBOIOXKAPHOH CUCTEMOH M CPEICTBaMHU I10XKapOTYILIEHHS,

CHUCTEMOH OITOBEILEHHS O BO3HUKHOBEHUH YpE3BbIYalHON CUTYalIHH;

CpeACTBaMH OKa3aHUs NepBON MeIUIMHCKOM IIOMOIIH,

TyaJeTHBIMH KOMHAaTaMH JJisl IOCETUTENEH.

3an oxuaaHug 3asBUTENled 00OpyAyeTcs CTYJIbAMHU, CKaMbsIMH, KOJIMYECTBO
KOTOPEIX OMpejenseTcs UCXoas U3 (akTUUeCKOH Harpy3KHM W BO3MOXXHOCTEH IJIs UX



pa3sMeIlEHHs B IIOMELLECHNH, a TaKkKe HHHOPMAIIHOHHBIMU CTEHIAMH.

TekcTel MarepHanoB, pa3MeIleHHBIX Ha HH(QOPMAHOHHOM CTEHJE,
nevyaTarTcs YA0OHBIM IS 4TeHHs pHdTOoM, Ge3 HCIpaBIeHHH, C BEIICICHHEM
HauboJee BaKHBIX MECT MOJTYKUPHBIM LIPH(TOM.

Mecra nia 3anonHeHHs 3asBieHHH OOOPYAYIOTCS CTYJBSIMH, CTOJIAMH
(cToiikaMu), 6y1aHKaMU 3asBJICHU M, TMCBMEHHBIMY TIPYHAIJIEKHOCTIMH.

Mecta mpuema 3asButeneit o6opynyroTCs HHG)OPMAILMOHHBIMHM TaOIMYKaMH
(BBIBECKaMHU) C YKa3aHUEM:

HOMepa KabuHeTa 1 HaHMEHOBAHUS OTEa;

damunuu, MMeHM ¥ OT4ecTBa (MOCIHENHEe — NOPH HAIWYUM), JOIKHOCTH
OTBETCTBEHHOI'O JIUIA 33 [TPUEM JOKYMEHTOB;

rpaduka nprema 3asBuUTeseH.

Pabovee MecTo KaXIOro OTBETCTBEHHOTO JHUIA 33 MPHEM JOKYMEHTOB,
JO/DKHO OBITE 00OpPYNOBAHO NEPCOHANBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO
HOoCcTyna K HeOOXOAMMBIM HH(POPMAIHOHHEIM 06a3aM JaHHBIX, I€YATAFOIINM
YCTPOUCTBOM (IIPUHTEPOM) U KOTIUPYIOIIUM YCTPOHCTBOM.

JIuno, OTBETCTBEHHOE 3a IpHEM NOKYMEHTOB, JOJKHO HMETh HACTOJBHYIO
TabNU4Ky C yKasaHHeM (aMUIIMH, AMEHH, OTYecTBa (TOCIeHee - NPH HAIUYNK) U
JOJIKHOCTH.

I1pu npenocTaBneHU: My HULUMITAIBHOM YCIyry MHBAIMAAM 06ecIIeynBatoTCs

BO3MOXXHOCTb  OECNpPENsATCTBEHHOTO  JOCTyNa K o06bekTy  (3HaHHIO,
TIOMEILIEHHUIO), B KOTOPOM NPEIOCTABISETCS My HULMIIAIEHAS YCIyTa;

BO3MOXXHOCTb CaMOCTOSITENBHOTO MEPEBHKEHHUS 110 TEPPUTOPHH, Ha KOTOPOH
PACIIOJIOKEHB! 3aHUA ¥ TIOMEILEHHUS, B KOTOPBIX NPENOCTABISETCA MYHHIUAIbHAS
YCIIyTa, a TaKkxke BXOJla B TaKHe OOBEKTHI U BBIXOZa U3 HUX, II0CAJKH B TPAHCIIOPTHOE
CPEeICTBO U BBICAIKH U3 HETO, B TOM YHUCJIE C HCMOJIB30BaHUE KPECIa-KOJIACKY;

CONPOBOXKICHHE HHBAIHUIOB, HMMEIOIIMX CTOHKME pPacCTpoOWCcTBa (YHKIHH
3peHHS U CAMOCTOSITENILHOTO TTEPEABHKEHHUS;

Hajyiexainee pasMellleHHe oOOpyIOBaHMS M HocuTelledl HHPOpPMAIMH,
HEOOXOMMBIX [1st obecnedeH s GeCIpeNATCTBEHHOrO JOCTYIIa HHBATHAOB 3aHHUIM
H TOMCINEHUAM, B KOTOPBIX NPENOCTaBNAETCA MYHHLMNAIbHAA YCIyra, H K
MYHHUIMIAIBHOH YCIIYTe ¢ y4ETOM OrpaHHYEHHUH UX KHM3HEAEeATeIbHOCTH,

NyOnupoBaHWe HEOOXOJAMMON [N HWHBAIHIOB 3BYKOBOH W 3pUTEIIBHOM
MHOOPMAIIMM, a TaKXkKe HAAMUcell, 3HAKOB W HMHOM TEKCTOBOM M rpagpudecKom
MH(QOPMAaLMK 3HAKAMH, BHIIIONHEHHBIMH Pelbe)HO-TOUSTHBIM mwpudrom Bpaiins;

AOMYCK CYpAONIEPEBOIYHKA U TH(IOCYPAOIEPEBOIINKA,

OTyCK c00aKKU-IPOBOJHMKA NIPH HAIMYUU JOKYMEHTA, TOATBEP)KIAIOILETO ee
cnenuansHoe o0y4yeHue, Ha OObeKTHl (3HaHMA, IIOMELICHUA), B KOTOPHIX
NPEJOCTABIAIOTCA MyHULUNIANIBHAS YCIIYTH;

OKasaHHe WHBAIKJAM IOMOIIM B IIPEOJONIEHHH OGaphepoB, MEIIAIOLINX
TIOJTY€HUIO HMH MYHUIUIIANBHBIX YCIYT HapaBHE ¢ APYTUMH JTHLIAMH.

Iloka3aTe/in 1OCTYNHOCTH H KAa4eCcTBA MyHHUHNAILHO yCayru
22, OcHoBHBIMHU NOKa3aTeIaMu JOCTYITHOCTH [IPEJOCTaBIICHHS

MYHUUHIAIbHOU YCIIYIT'H ABIISIIOTCA .
HaJIMYHE IIOJITHOWM M TIOHSTHOM I/IH(I)OpMaI.II/II/I O Iopsake, Cpokax H Xojae



IIpe0CTaBIEHUS MYHHILMNAIBHON yCIIyru B MHGOPMaLIMOHHO-
TEJIEKOMMYHHKAIIHOHHBIX CeTAX o0OlIero mnojp30BaHusa (B TOM 4YHCIE B CETH
«HMHTEepHET» ), CpeACTBaX MacCOBOM HH(POPMALUH;

OOCTYNIHOCTh  JJIEKTPOHHBIX  (OPM  JOKYMEHTOB, HEOOXOAMMEBIX IS
IIPEIOCTABICHUS YCIIyTH B TM4YHOM kabuHete EII'Y u nmpouux cpeacTsBax MaccoBOid
uHOpMaInH;

BO3MOXXHOCTh [1OJa4M 3arpoca Ha IOJNy4YeHHe MYHHUHMIAIbHOH YCIYyTH H
JOKYMEHTOB B 3JIEKTPOHHOM opme ¢ moMoiipio EITTY;

BO3MOXXHOCTh IIOJYYEHHUS 3asiBUTENIEM YBEIOMJIEHUH O MpenoCcTaBIeHUN
MyHULMNIAIBHON ycayru ¢ nomoisio EITTY;

BO3MOXXHOCTbL  IIOJNydyeHUs HHOpOpManmud O  XoIe  IpeJOCTaBIICHUS
MYHMLMIIAJBHOM YCIYT'M, B TOM UYHCJE C WCIONB30BaHUEM HHPOPMAIHOHHO-
KOMMYHHUKAIIUOHHBIX TE€XHOJIOTHIA.

OCHOBHBIMH TOKa3aTeNsIMH KadecTBa IPEJOCTABICHUSA MYHHIMITATHHON
YCIIyTH SIBJISIFOTCS:

CBOEBPEMEHHOCTh IIPEIOCTABIEHUS MYyHHIMINIANbHOW YCIYyTH B COOTBETCTBUU
co CTaHAapTOM ee IpeAOCTaBICHMUS, yCTaHOBIIEHHBIM HaCTOS LM
AJIMUHHCTPATUBHBIM perjiaMeHTOM;

MUHUMAJIBHO BO3MOXHO€ KOJHWYECTBO B3aUMOJEWCTBHI TIpaXJaHWHA C
JNOJDKHOCTHBIMH JIMLIAMH, Y4YacTBYIOIUMMM B NPEJOCTaBICHUM MYHHULMIAIBHOU
YCIIyTH;

0oTCyTCcTBHE 000CHOBaHHBIX Xayod Ha neficTBuUs (Oe3eiicTBIE) COTPY AHUKOB H
HMX HEKOpPEKTHOE (HEBHUMATENILHOE) OTHOILICHHUE K 3aABUTEIISAM;

OTCYTCTBHE HapyILIEHHH yCTaHOBIEHHBIX CPOKOB B Mpoliecce NpeNoCTaBlIeHUs
MYyHULIANAIbHOMN YCIIYTH;

OTCYTCTBHE 3asBJeHHH 00 ocrmapuBaHWUU pellleHud, neiicTeuil (6e3neiicTBHA)
VYIOJIHOMOYEHHOTO OpraHa, ero JOKHOCTHBIX JIML, IPUHUMaEeMbIX (COBEPILIEHHBIX)
IIpM MPENOCTaBICHUH MYHHLMNAIBHOM YCIYyTrH, 10 UTOraM PacCMOTPEHHS KOTOPBIX
BBIHECEHBI PEIIEHHs 00 yI0BIETBOPEHHH (HaCTHYHOM yIOBIETBOpeHUH) TpeOoBaHMM
3asBUTEJIEH.

Huble TpeOoOBaHHS K NPeI0CTaABJIEHHIO FOCY1apCTBEHHOH YC/IYIrH, B TOM YHCJIe
YYHTBIBAIOIIHE 0COOEHHOCTH NPEeJ0CTABIEHHS rOCy1apCcTBEHHBIX YCIYT B
MHOroyHKIHOHA/ILHBIX IEHTPAX H 0COGEHHOCTH NMPEAOCTABJIECHHS
rocyJapcTBEHHBIX YCJAYT B 3J1eKTPOHHO#H dopme

23. JlomonHUTENBHBIE YCIYTM, KOTOpble SBISIOTCS HEOOXOAMMBIMH U
00s3aTeNBHBIMHU 118 IPEAOCTABIIEHUSI MyHULIMIIAJIBHONU YCIIyTH, OTCYTCTBYIOT.

II1. CocTaB, noc/1eA0BaTEJIbLHOCTh H CPOKH BBINOJIHEHHS aIMHHHCTPATHBHBIX
npoueayp

Ilepeyennb BapHaHTOB MpeaoCTaBIeHUS FOCYyJapCTBEHHOM YCayrIH,
BKJIIOYAIOLIMI B TOM 4YHCJ/Ie BADUAHTHI NPe10CTaBIeHHS IOCy1apCTBEHHOH
yCJyrd, Heo6GX0AUMBIi JJIsi MCTIPABJIEHHS JONYIIEHHbIX ONEYaTOK H OIIHOOK B
BbIAAHHBIX B pe3y/ibTaTe NPEeAOCTABIEHHS IOCYyAapCTBEHHOMH yCIyrd
AOKYMEHTAX M CO3IaHHBIX peecTPOBBIX 3aNHCAX, AJIS BblIa4H Ay0/HKaTa



AOKYMEHTA, BLIJAHHOIO N0 pe3yJIbTaTaM NMpPeJOCTABJIEHHs FOCY1apCTBEHHOH
YCJIYTH, B TOM YHCJIe HCYePNbIBAaOLNi nepeyeHb OCHOBAHHH /151 0TKA3a B
BbIIaye TaKoro Ny0JHKaTa, a TaKKe MOPSI0K OCTABJIECHHUS 3aMpoca 3asiBUTES 0
NpeAOCTaB/IEeHHH rOCyJapCTBEHHOMH ycayru 6e3 paccMoTpeHus (npu
He00XO0IHMOCTH)

24, BapuaHT IpeNOCTaBJEHHS T'OCYIapCTBEHHOM YCIYIH: NpenoCTaBIseTCA
opraHaMu MECTHOTO  CaMOYINpaBjI€HHs  MYyHHMUUNAIBHBIX  00pa3oBaHMi
Openbyprckoii o6nactu

Ilpenocrapnenne MyHHIMNATLHON YCIYrM BKIOYAET B ce0s BBINOTHEHHE
CIICAYIOUIMX aJMMHUCTPATUBHBIX IPOLIEAYD:

1) npreM 3asBI€HUS 1 JOKYMEHTOB, UX PETHCTPALUS;

2) HanpaBlieHHe MeXBELOMCTBEHHOTO 3aIpoca;

3)pacCMOTpeHHe NOKYMEHTOB, MpEACTABIEHHBIX 3asBHTENEM, OTBETOB Ha
MEXBEIOMCTBEHHBIE 3aIIPOCEHI;

4) IpHMHATHE PelIeHHs O MPeIOCTABICHUH MyHUIMIATBHON yCeIyry (06 oTKase
B IIPEJOCTaBJICHUH MyHHLIMITAIBHOM YCIIyTH), MOATOTOBKA OTBETA,;

5) BbIaYa 3aBHMTENIO pe3yIbTaTa IPEAOCTABICHUS MYHUIUTIANBHOMN YCIYTH.

Ilpu npenoctaBneHnn MyHHUHMIAIBHOM yCIyrH B 3JIEKTPOHHOR (opme (IpH
noxauve 3asBieHus yepes EINY) zasBuTenmo obecneunBarores:

NOTy4eHHe  MH(OpMalUMM O TOpsiAKE M  CPOKaX IPeJOCTABICHHS
MYHHIMIAIBHOMN YCITyTH;

(GopMHUpOBaHHe 3asBJICHHS;

IIPHEM M PETUCTpalMs OPraHOM HUCIIOJHUTEIBHOM BJIACTH 3asBICHHUS U MHBIX
JAOKYMEHTOB, HEOOXOAMMBIX JUISl [IPENOCTABIECHUS YCIYTH;

NOTyYeHHe Pe3yNIbTaTa IPeJOCTaBICHUS YCITYTH;

NIOJTy4€HHEe CBEACHHUM O XO/I€ paCCMOTPEHHS 3asABICHHS;

OCYIIECTBJICHUE OLEHKH Ka4ueCTBa IIPEeOCTaBIIeHHS YCIYIH;

mocynebHoe  (BHecymeOHOoe)  OGXKaloBaHHE  pelICHHH ©  JeicTBHIA
(GesneiicTBus) YmonHoMoueHHOro oprana, M®L], OpraHu3alui, OCyIECTBIAIOMNX
(YHKLHMH MO MPENOCTAaBNECHHUIO MYHMUMIAIBHBIX YCIYT, a TAKKE HX JTOKHOCTHBIX
JIML, MyHUIMIIATEHBIX CITYXaliX, pabOTHHUKOB.

YBeOMIIEHHe O 3aBeplIeHMH ACHCTBHN MO BBINONHEHHIO BBIIICYKA3AHHbIX
aIMHHUCTPAaTUBHBIX NIPOLIEAYP HANPABJIAETCA 3aABUTENIO B CPOK, HE IPEBBIIAIOIHIA
1 paGodero mHs mocle 3aBepLICHHS COOTBETCTBYIOLIEIO [EHCTBHS, Ha azapec
3JIEKTPOHHOM IMOYTH! WK C UCTIOJIb30BaHueM EITTY,

B cioyyae BpigBneHus omewatok U (WiH)  OWIMGOK, JOITyII€HHBIX
YTONHOMOYEHHEIM  OpraHoM B JOKYMEHTaX, BBUIAHHBIX B pe3ynbTaTe
IPEXOCTABJICHU MYHHUUHMNANBHBIX YCIYT, 3asBHTENb MMEeT MpaBo OOpaTUTHCA C
3ajBNIEHHEM 00 UCIIPABIEHUH ONEYATOK M (HMIIK) OIIHGOK, JOMYIIEHHBIX B BELIAHHBIX
B PE3yNbTaTe NMPEJOCTABICHHUA MyHULUNIAIBHOMN YCIYTH JOKYMEHTAX.

YHOIHOMOYEHHBIH OpraH pacCMaTpHBaeT 3asBlCHHE M MaKeT JIOKyMEHTOB,
[IDEACTABJICHHBIC 3asABUTEJIEM, W IPOBOJUT IPOBEPKY YKA3aHHBIX B 3asBJCHHU
CBeICHUH. B cilyuae BEHISBIEHHS [ONMyIIEHHBIX ONEYAaTOK H (vnu) ommboK B
BBIIAHHBIX B pE3yJIbTaTe MPEJOCTABICHUS MYHHLMIIAIBHOH YCIYTH JOKYMEHTaX,
MOIDKHOCTHOE JIMLO YIIONHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a NPeOCTaBICHHUE
MYHHLUIANBHOR YCIYTH, OCYWIECTBIACT HCIPABIEHHE H 3aMEHY yKa3aHHBIX



IOKYMEHTOB.

Cpox ycTpaHeHHsI Ole4YaTOK M OILIMOOK He [OJDKeH IpeBhIIATh 3 (Tpex)
pabouux AHelH ¢ 1aThl pETUCTPALIUH 3asBJICHUS O HAJTWYHHU ONeYaToK U (MJIHM) OIHUOOK
B BBIJIaHHBIX B pe3yJIbTaTe Npe0CTaBlIeHUsI MyHULMNAIbHOM YCIYyTd JOKYMEHTaX.

B cnydae otcyTcTBUS oneudarok U (WJiM) OMIMOOK B JOKYMEHTaX, BEIJAHHBIX B
pe3yjbTare IpPeAOCTaBICHHS MYHHIIMNAJBHOM YCIYyrH, [OJDKHOCTHOE JIMILO
Y10JIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IpeJoCTaBlieHHe MyHUUMIalbHON

YCIIYTH, THCBMEHHO COOOIaeT 3asBUTENI0O 00 OTCYTCTBHH TAaKHX ONEYATOK U (MJIH)
OoLIMOOK.

l'IpneM 3asABJICHHUA H JOKYMEHTOB, HX pPEerucrpauus

25. OnucaHue aIMUHHACTPATUBHBIX MPOIEAYp MpHUeMa 3arpoca U JOKyMEHTOB
¥ (1) uadopManuy, HeoOXOIUMBIX AJIS PEeIOCTABIEHNS MyHULUIIAIBHOHN YCIYTH:

MOCTYIJIEHHE K OTBETCTBEHHOMY CIIELIMANIMCTYy 3asiBIEHUS M ITOKYMEHTOB,
NpeIyCMOTPEHHBIX INYHKTOM 14 AJMHHUCTPaTWBHOTO perjlaMeHTa U (MJIH)
uHbopMaIuy, HeoOXOAMMBIX AN MNpedOCTaBICHHs MYHULHUIAIBHOHW YCIYId B
COOTBETCTBUM C BapUMaHTOM IMPEAOCTaBJICHUS MYHHLHUIIAJIbHOM YCIIyrH, a TaKxke
crnocoOBl OJauy TaKuX 3arpoca U JOKYMEHTOB H (HIK) HHGOpMAaLUH;

yCTaHOBJIEHHE JIMYHOCTH 3asBUTENS (IIpelICTaBUTENs 3adBUTENA) IS KaXKA0ro
crnocoba mojayvd 3ampoca M IOKyMeHTOB M (Hix) MHQopMaliy, HeoOXOAUMBIX IS
NpenoCcTaBIeHUs] MyHULUIIAIbHON yCIIYTH;

Hanuure (OTCYTCTBHE) BO3MOXHOCTH IMOAAQUU 3ampoca IpPeACTaBUTENIEM
3asBUTEIIS;

OCHOBaHHS MU NPHHATHS pelleHus o0 oTkase B IIpUeMe 3ampoca |
JNOKYMEHTOB ¥ (W) mHGOpPMALUH, a B CIy4ae OTCYTCTBHS TaKHMX OCHOBAHUH -
yKa3aHue Ha UX OTCYTCTBHE;

OxazaHyre MyHUIHUITAILHOW YCIYrd MO NPUHIMILY 3KCTEPPUTOPHUATIBHOCTH HE
IIpeloCTaBIIsAeTCs.

Cpok pericrpauyuud 3ampoca M JAOKyMeHTOB M (unmu) HHGOpMaluH,
HEOOXOOMMBIX JUIS IPEJOCTABJICHWS MYHHUIMIAIBHOM YCIyTM, B Oprase,
TIPEIOCTABIAIONIEM MyHHULUNIAIBHYIO YCIYTY, I B MHOTOGYHKIHOHAIBHOM LIEHTPE
coctaBisieT 1 pabounii 1eHs.

MakcuMaipHEIH CPOK OXHAAHHS B Odepedd IpU I10Jaye 3asgBICHUS U
JIOKYMEHTOB, HEOOXOMMMBIX ISl INPEAOCTaBIECHUS TOCYJAPCTBEHHOW YCIYrd WU
ToJydeHHs Pe3yJbTaTa MpeloCTaBleHus roCyAapCTBEHHOH ycilyru, cocraBinser 15
MUHYT. ‘

ITpemocraBienne YMOIHOMOUEHHBIM opraHom umd MOL[ pesyinsTara
rOCYyZAapCcTBEHHOM YCIIyTH [0 SKCTEPPUTOPHATILHOMY IIPUHIIMITY HE OCYLIECTBIISETCS.

HanpaBﬂenne MeEXKBEIOMCTBEHHOrO 3amnpoca

26. OcHOBaHHEM Ul HaIPaBJICHHS MEXBEIOMCTBEHHOIO 3alpoca B OpraHbl
(opraHusanny), MPeACTABISIOUME CBEJEHHMS B pPaMKaX MeEXBEIOMCTBEHHOIO
MHGOPMAL[MOHHOTO B3aUMOAEHCTBUS, SBISETCS HENPEICTABICHHE 3asiBUTEIEM
CaMOCTOSITENBHO JOKYMEHTOB, NIPEyCMOTPEHHBIX MyHKTOM 15 AZMHMHMCTPaTUBHOIO
periamMeHTa.



YTIOJTHOMOYEHHOE JODKHOCTHOE JIMIIO B TeUeHHe 2 [qHel Mocie perucTpanuu
3asBJICHMSI O  MPEJOCTaBICHHHM  MYHMIMINAIBHOM  YCIYrd  Halpabiser
MEXBEIOMCTBEHHBIH 3aIpOC B CIeAYIOLIME OpTraHbl (OpraHu3aliim):

a) ®HC Poccuu:

CBEIEHHs U3 ENUHOro rocy1apcTBEHHOTO peecTpa 3amkceii akToB rpaXkJaHCKOTOo
COCTOSIHUSL O POXKACHHH, O 3aKII0OUYeHUH Opaka; IpoBepKa COOTBETCTBHS (paMUIIBHO-
UMEHHOM I'pYIIIel, AaThl poxxaeHus, noixa u CHUJIC,

6) MB/I Poccun:

CBEICHHUS, TOATBEPKAAIOIIME [OEeHCTBUTENBHOCTh IMACIOpPTa TIpaxkJaHHWHA
Poccutickoii ®enepanmu;

B) Pocpeectp:

CBelleHHs M3 ENMHOro rocyapcTBeHHOro peecTpa HEABMXMMOCTH 06 00BeKTax
HEJIB)KMMOCTH;

r) MB/] Poccuu:

CBElIEHHMS, [TOATBEPKAAIOIIUE MECTO KHTEIbCTBA.

Pe3ynbTaToM  BRIMONHEHHMS  aJMUHUCTPATMBHON  NPOLENYyphl  SBJISETCS
IIOJly4€HHE OTBETa Ha 3aIpoC B TeyeHHe He Oosiee 5 paboumx maHel co QHA €ro
TIOCTYIIJICHH B OpraH WM OpraHU3alMIo, IPeJCTABIAIONINE JIOKYMEHT H
MH(OPMALMIO, €CIM HHble CPOKH I[IOATOTOBKM M HaNpaBleHHs OTBeTa Ha
MEXBEJOMCTBEHHBIH  3allpOC HE  YCTaHOBJIEHbl (efAepalbHBIMH  3aKOHAMH,
HOPMAaTHBHBIMH MpaBoBbIMM aktamu IIpaButensctBa Poccuiickoit ®epepanyu u
HOPMAaTHUBHBIMH MPaBOBBIMU akTaMH OpeHOyprckoii o6nacTy.

Hemnpencrasnenne (HecBOeBpeMeHHOE IpeACTaBIeHHe) HHGOPMALMH He

MOXET ABJIATBCS OCHOBaHMEM JUIs OTKa3a B IIPEJOCTaBIEHMH MYHHIMIIAIBHOM
YCITyTH.

PaCCMOTpeHﬂe AOKYMEHTOB, NIPEACTABJEHHBIX 3asIBHTEJIEM,
OTBCTOB HA MEKBE€AOMCTBEHHBbIE 3a1pocChl

29. OcHoBaHWeM s Hayala aJMUHHCTPATUBHOM IIPOIEDYpPHl SBIAETCS
[OJly4Y€eHHE  YNOJIHOMOYEHHBIMH  JO/KHOCTHBIMM  JIMLIAMH  3aABJEHHA O
NIPEAOCTABIICHUN T'OCYJAPCTBEHHON YCIIYTH C TPUIaraeMbIM [TAKETOM JOKYMEHTOB H
OTBETOB  Ha  MEXBEJOMCTBEHHBIE 3allpoChl O IIOAYyYEHHH JOKYMEHTOB,
NpPEeIyCMOTPEHHBIX ITYHKTOM 15 AZIMHHUCTPaTHBHOTO PEraaMeHTa.

C yueToM HOKyMeHTOB, MPEACTABIECHHBIX PAXIAHHHOM H (HJIH) IOIYYEHHBIX
MO0  MEXBENOMCTBEHHBIM 3allpocaM, YIOJHOMOYEHHBI Oprad OCYILIECTBISET

IpPOBEPKY 0O0OCHOBAHHOCTH opaBa TIpaXJaHHHA B IPEJOCTABIEHHHM JKUIIOTO
TTIOMEILIEHUS.

IIpaHATHE pelIeHns 0 NPeOCTABICHHH MYHHIHNAILHOM yCcayru
(06 oTkaze B NpeNOCTABIIEHMH MYHHIHIIAILHOM yCJIyrn),
NOAroTOBKA OTBETA

28. KpurepueMm I NPUHATHS peIleHHS 0O JaHHOM aIMUHUCTPATUBHOM
IIpoLeaype SBJISACTCA HalWYAE MM OTCYTCTBHE OCHOBAaHMU JUIS OTKa3a B

TIPENOCTAaBICHAN TOCYNapCTBEHHOM YCIyrH, IIPeNyCMOTPEHHEIX IyHKTOM 17
AZIMHHHCTPAaTHBHOTO perjJaMeHTa.



PesynbraTom npenoctaBieHns MyHUUMNATBHON YCIyTH ABISETCS:

a) pelleHre O NPEeOCTaBIeHAN MYHHIUMNIANEHON YCIyTH (mpunoxenue Ne 1 k
ATIMMHHCTPATHBHOMY PETTIAMEHTY);

0) 3aKkmoyeHHe J[OroBOopa COLMANBHOTO HafiMa IKWJIONO [OMELIeHHs
(npunoxxerne Ne 2 k AIMHHHCTPaTUBHOMY PETJIaMEHTY);

B) peleHrne o0 OTKa3e B MPEJOCTABIEHHH MYHUIHMINANTBHON  yCIyrH
(npunoxenue Ne 3 k AIMHHUCTPaTHBHOMY PETTIAMEHTY).

Crioco0bl IpeaocTaBIeHUs pe3yNbTaTa My HUIIMIATEHON YCIyTH:

- B OJIGKTPOHHOM QopMe B IMYHOM KabuHere 3asBUTens Ha EIIY, c
BO3MOXHOCTBIO CaMOCTOSTENILHOIO COXPAaHEHHMsS U pacleyaTblBaHMs pe3ylbTaTa
IPEAOCTaB/ICHUS] MyHULMIIAIBHOR YCIIYIH;

- Ha OyMaXHOM HOCHTeNe, IIOCPEACTBOM JIMYHOrO oOOpalieHHS B
YnonHoMo4eHHbIi oprad win B MOILI.

Ilpenocrapienne YIONMHOMOYEHHBIM opraHoM und  M®L]  pesynsTaTa
MYHHIMIIAIBHON YCIYIH 10 3KCTEPPUTOPHATBHOMY IPHHIAITY HE OCYIIECTBIIAETC.

B ciydae npuHATHS pemreHMs 06 OTKase B IPEJOCTABIEHWH IKHJIOTO
MIOMeIlIeHHs 110 IOTOBOPY COLMAIBHOIO HaiiMa rpa)X1aHHHY HalpaBisieTcs B CPOK, He
npeBILIaoIMi 1 pabodero AHS cO THSA NPHHATHS TAKOTO PEILICHHs, YBEJIOMIIEHHUE C
yKa3aHUeM apryMeHTHPOBaHHOTO 000CHOBaHHS.

Boinaua 3asBHTENI0 pe3yJIbTAaTA NPEeJOCTAB/ICHHS
MYHHLIHNAJIbHOH YCJIYIH

30. OcHoBaHMeM Ui Hauyana aAMHHHCTPATHMBHON MpOLERYPHl SBISETCS
MOANNCAaHNE YNOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOIO OpraHa
JIOKyMeHTa  (IOKyMEHTOB),  sIBIfIOUIerocs  (SBISIOIIUXCS)  pe3yJbTaTOM
[IpeOCTaBIEH!Us] MyHUIIMIIANIBHOM YCIYTH, WM MTHChMa C MOTHUBHPOBAHHBIM OTKa30M
B IIPEIOCTABICHUH MyHHILIMIIATEHOMW YCIYTH.

PesynpTaTtoM agMUHHCTPaTHBHOMN IpOlEAYpH! SBISETCS BblAaua 3asABUTEIIO
pe3yiapTaTa  IpEeNOCTaBiIeHHS  MYyHHUUHUNAJIBHOH  yCcoyrd HWIH NHCbMa €
MOTHBHPOBAaHHBIM OTKa30M B NPEJOCTABIEHUH MYHHULIUTIAIBHOR yCITyTH.

VIOJTHOMOYEHHBIH OpraH B TeUeHHe pabounx aHEH co IHS perucTpaluu
3agBJIEHUS M JOKYMEHTOB, HEOOXOAMMEIX Ui TPeJOCTaBIeHUS] MyHHLMIAIbHON
yCIyTd B YIIOJTHOMOYEHHOM OpraHe, HarpaBiseT 3asBUTENO CIIOCOOOM, yKa3aHHOM
B 3aSBJICHMH, pPe3yJbTaT NPeJOCTaBIEHUS MYHHIMIIAILHOW YCIyrH WIH NHCbMa C
MOTHBHPOBAHHBIM OTKa30M B IIPeIOCTaBIIEHUH MYHULIUNIAIIBHOMN yCIIyTH.

Ilpu mnpemocTaBlIeHWM MYHHUIMIAIBHOW YCIYrH B OSJIeKTpoHHOH ¢dopme
pe3y/bTaTOM aJIMHHUCTPATUBHOM IPOLENypHl SBISETCS HAaNpaBlIeHUE 3JIEKTPOHHOIO
JIOKyMeHTa B JIM4HbIH kabuHeT 3asButens Ha EITTY u (B ciaydae BoiOOpa 3asBUTENA)
BbIgaya 3asButemo B MOL] nokymenTa Ha GyMaKHOM HOCHUTEJIE, TIOATBEPKAAIOLIETO
Cofiep)KaHHe DIISKTPOHHOTO NOKYMEHTa, HallpaBJIeHHOI'0 OpraHoM (opraHusauueit).
DJIEeKTPOHHBbIE JOKYMEHTHI, SIBISIOLIMECS pe3yJbTaTOM IIPeIOCTaBIEHUs YCIYTH,
rotoBiTcs B (GopMare pdf, TIOANMKCHIBAIOTCS OTKPEIUIEHHOW  YCHUJIEHHOH
KBaJIH QUM POBaHHOM oIl YIOJTHOMOYEHHOT'O IOJDKHOCTHOTO auia
VYnonaomoyeHnHoro oprasa (daiin hopmara sig). YkasaHHbIe JOKyMeHThI B (popmare
3JIEKTPOHHOIO apxXWBa Zip HAmNpaBIsAIOTCS B JU4YHBIA KaOuHer 3asButensd. llpu
MOJANUCAHUM JOKYMEHTOB YCWJIeHHOW KBamu@uuupoBanHoy OJIl 3aBepeHue



IIOAJIMHHOCTH IOAIMCH JOJDKHOCTHOTO JIMI@ OTTHCKOM IedaTd YIOJIHOMOYEHHBIN
oprasa (opraHu3sanuu) He TpebyeTcs.

B mo60e BpeMs ¢ MOMeHTa MpHeMa JOKYMEHTOB 3aABUTENIIO PEJOCTABIAIOTCH
CBEICHUA O TOM, Ha KakoM OoTane (B TMpolecce BHINOJHEHHMS Kakou
aAMIHHCTPATHBHOM IIPOLIEAYPHI) HAXOAUTCS €0 3asBICHHE, §

HyOnukar JOKyMeHTa IO pe3yJbTaTaM pPacCMOTPEHUS TocCydapCTBEHHOM
YCIIyTH He IIPeLyCMOTpEH.

Komuto  pemennss, BBIJAHHOrO 10  pe3ysibTaTaM  PacCMOTPEHMS
FOCyJapCTBEHHOW YCIIyrM BO3MOXHO MOJYYHTh B (uixaze YIOJHOMOYEHHOIO
opraHa. MakciMaibHOe BpeMsl BBIIaYH KOIHHU pelleHus He npesbimaeT 10 pabouux
JHEeH.

IV. ®opmeI KOHTPO.IS 32 NPEXOCTABIEHHEM IOCYAaPCTBEHHOM YCIYyTH

Ilopsiaok ocymecTB/IeHHS TEKYIEr0 KOHTPOJIS 32 cO0/II0eHHeM H
HCIIO/IHEHHEM YIIOJHOMOYeHHBIMH JOJUKHOCTHBIMH JTHIAMH YNIOJTHOMOYEHHOI0
OpraHa NnoJioXkeHH# AJIMHHHCTPATHBHOIO PErJaMeHTa, a TAKKe NPHHATHEM
HMH pelueHui

31. Texymuii KOHTPOIb 3a COGNIONEHHEM H MCIOJHEHHEM HACTOSIIEro
AJIMUHVCTPaTHBHOTO ~ PerlaMeHTa, WHBIX HOPMATHBHBIX NPaBOBBIX  aKTOB,
YCTaHAaBIMBAIOWIMX TPeOOBaHMA K IIPEJOCTABICHUIO MYHHLMNAIBHON YCIyIH,
OCYILIECTBIISCTCS HA MIOCTOSHHOA OCHOBE JOJDKHOCTHBIMM JIMIAMH AJIMMHHCTpAIAH
(Y1I0mHOMOY€EHHOTO OpraHa), yIoTHOMOYEHHBIMHE Ha OCYILIECTBIECHHE KOHTPOJISA 3a
NPEIOCTaBICHHEM MyHHULUIIANEHOM YCIIyTH.

s Texylmiero  KOHTpONS — WCHONB3YIOTCA  CBEJECHHS CIIy>xeOHOM
KOPPECIIOHICHIINM, yCTHasE M IHCbMEHHAs WHQOPMALUA CIELHATUCTOB U
AOJDKHOCTHBIX UL AAMHHUCTpaluK (Y TIOTHOMOYEHHOTO OpraHa).

Texymui KOHTPONE OCYIIECTBISETCS Iy TEM POBEICHHS IIPOBEPOK:

PelIennii 0 npesocTaBiennu (06 OTKase B NPEOCTABICHHH) MYHHLMIIANBHOMN
YCIIyTH;

BBISIBJICHHS U YCTPaHEHMA HAPYLICHHI IPaB rpaXaH;

PacCMOTpPEHHUS, NPHUHATHSA DPEIICHHA W IOATOTOBKM OTBETOB Ha OOpAINEeHUS

T'PaXK[aH, CoIepXallde KajoObl Ha pEIleHHs, OeiCTBHS (6e3neticTBue)
JOJKHOCTHEIX JIHL.

IlopsaoK M NEePHOAHYHOCTD OCYIIECTBIICHAS MIAHOBBIX
H BHEILIAHOBBIX MPOBEPOK HOTHOTHI H Ka4eCTBA NPE0CTABICHHS
MYHHIHIIAJILHOH YCJIYTH, B TOM 4YHCJ€e HOPSAOK H GopMbI
KOHTPOJISA 32 MOJIHOTOH M Ka4eCTBOM e€ NMpeJoCTaBIeHHS

32. KoHTpONb 3a MOJHOTON M KauecTBOM IPEIOCTABICHUS MYHHIIAIIAIBHON
YCJIyTH BKIIIOYaeT B ¢e0s MPOBeAEeHHE INTAHOBBIX U BHEITAHOBEIX TIPOBEPOK.

I1aHOBEIE TIPOBEPKM OCYIIECTBISIOTCH HA OCHOBAHHH FONOBBIX TLIAHOB
paboThI YI0JIHOMOYEHHOTrO oprasa, YTBEpPKAaeMbIX PYKOBOIHUTENIEM
YmnonHomouenHoro oprana. IIps miaHOBOI IIPOBEPKE IIOJHOTEI M KadecTBa
MPEAOCTABICHUS MyHULMIIABHON YCIIYTH KOHTPOTIO ITOJJIEKAT:



co0MI0/IeHHe CPOKOB NIPEIOCTABIEHHS MyHUIIUITATLHOMN YCIYTH;

COOJIOIEHHE TIONOXKEHNH HACTOSAILErO AIMUHUCTPATHBHOTO periaMeHTa;

NPaBUIIBHOCT M OOOCHOBAaHHOCTH TPHUHATOrO peEIeHHs o6 OTKase B
NPENOCTAaBIEHUM MyHULUNIATBHOM YCIYTIH.

OcHoBaHMEM 114 IPOBeIeHHsI BHETUIAHOBEIX [IPOBEPOK SBIISIOTCS:

NOy4YeHHWe  OT  TOCYJapCTBEHHBIX  OpPraHoOB, OPraHOB  MECTHOIO
caMoynpaBlieHds MHQOPMaLUK O IpPEeAIoNaraeMbIX WM BBIABIEHHBIX HapyLIEHUSX
HOPMAaTUBHBIX MPaBOBBIX akTOB Poccuiickoit denepanun, HOPMATUBHBIX MPABOBBIX
akToB OpeHOyprckoil 061acTH 1 HOPMATUBHBIX NIPABOBBIX AKTOB OPraHOB MECTHOTO
camoynpabiieHuss OpenOyprckoii o6nactu;

obpallleHus rpaXKIad M IOPUANYECKUX JIKI] Ha HAPYILEHMs 3aKOHOAATEIbCTBA,
B TOM YMCJIE€ Ha Ka4eCTBO [IPeAOCTaBIECHUS MYHULUHIATBHOM YCIIYTH.

OTBeTCTBEHHOCTH JAOJI’KHOCTHBIX JIHI 32 pPelieHus U AeiCTBUS
(be3neiicTBHE), NpHHHMAaeMble (OCYIIeCTBIAEMbIe) HMH B X0/1€
npefoCTaBIeHUS] MyYHHIMNIAJILHOM’ yCJIyru

33. Ilo pe3ynpTaTaM MpPOBENEHHBIX IIPOBEPOK B ClIydae BBISABICHUS
HapylleHHUH  IIOJOXEHMM  HacToslero  AJIMHMHHUCTPAaTUBHOTO  perjiaMeHTa,
HOpMaTHBHBIX NPaBOBBIX aKTOB OpeHOyprckoi o61acTé ¥ HOPMATUBHBIX [TPaBOBBIX
aKTOB OpPI'aHOB MecTHOro camoyrpasnenus OpeHOyprckoit 061acTu OCyIeCTBIsIeTCs
IIPUBJICYEHUE BUHOBHBIX JIML K OTBETCTBEHHOCTH B  COOTBETCTBUU C
3aKoHOAaTeNbCTBOM Poccuiickoil @enepanuu.

[lepcoHanbHas OTBETCTBEHHOCTh MOJDKHOCTHBIX JIMI 32 MPaBHJIBHOCTb U
CBOEBPEMEHHOCTh TMPHUHATHUSA pelleHus O TIpeAocTaBieHud (006 oOTkase B
IIpeJOCTaBIeHNH) MYHULUMNAIBHON YCIYTH 3aKpeIuiieTcss B HX HOJDKHOCTHBIX
periaMeHTax B COOTBETCTBUU C TpeOOBaHUAMHU 3aKOHOAATENBCTBA.

TpeGoBanus K nopsaKy H opMaM KOHTPOJIA 32 NPeJIOCTAB/ICHHEM
MYHHIHMNAJbLHOMH YCJIYTrH, B TOM YHCJ/I€ €O CTOPOHBI I'PaKaaH,
HX 00beUHEeHU# U OpraHu3auui

34. I'paxxaane, ux o0beIWHEHU U OpPraHU3alUU UMEIOT MPaBoO OCYIIECTBIATh
KOHTPOJIb 32 TPEeNOCTaBIeHHEM MYyHHLUMIIAIBHON YCIYyrH IIyTeM IIOJIy4eHHA
uH(pOpMaIlMKd O XOJe IpeNoCTaBlieHUs MYHULUNANBHOHW YCIYyTH, B TOM YHCIE O
CpOKax 3aBepilieHUs a]MUHUCTPAaTUBHBIX NpolLenyp (AeHcTBui).

I'paxknane, ux 06beAMHEHHS U OPraHU3aLMU TAKKE UMEIOT IIPaBO:

HAIPaBJIATh 3aMeuaHHsl M TNPEANOXEHUs MO YIy4LIEHHIO JOCTYIHOCTH H
Ka4yecTBa MPeAOCTaB/ICHUS] MyHUIIMTIANBHON YCIIYTH;

BHOCUTH HPENJIOKEHHUS O Mepax IO YCTPaHEHUIO HapyLIECHHH HACTOSINEro
AJIMHUHHCTPATHBHOTO pPErlaMeHTa.

JIO/DKHOCTHEIE JiMI[a  YTIOJTHOMOYEHHOTO OpraHa IPMHUMAIOT MeEphl K
MpEKpalIeHUIO JONyIEeHHBIX HapylleHHuH, YCTPAHAIOT INPHYMHBI M YCJIOBUA,
CII0COOCTBYIOIIME COBEPIIEHUIO HAPYLLIEHUH.

Vudopmaius o pesyidbraTax pacCMOTPEHHUs 3aMe4aHMi M IPeUIOKEHUH
rpaxaaH, HUX OOBEIWHEHWH M OpraHuM3alMid HOBOAMTCA [O CBEAEHHs JIHI,
HaNpaBUBIIUX 3TH 3aMEYaHUS U [IPEIOKEHHU.



V. locynebHblii (BHecyaeOHbIii) mMopsiioKk 00:KAT0OBAHNA PellleHHH U JelcTBHI
(Oe3neiicTBHA) oprana, NpeAOCTABIAIOMIEr0 MYHHIIHNIAJBHYIO YCJIYTY, 2 TAKKE
HX JOJ’KHOCTHBIX JIMI, MYHHUHIIAJAbHBIX CJY)KalIHX

35. 3adBUTENh MMEET MpaBO Ha OGXKajloBaHWE peuleHus W (WIK) AeUCTBHIH
(6e3neiicTBHS) YIOTHOMOYEHHOrO OpraHa, JODKHOCTHBIX JIMI YIIOJHOMOYEHHOIO
opraHa, MyHHLHUIIATBHEIX CIYXKalIUX, a TaKXXe pabOTHUKOB MHOTOGYHKIHOHAJIEHOTO
LUEHTpa TP  MPeJOCTaBIIEHUHM  MYHULUNAIBHOH YCIyrH B  JOCYyAeOHOM
(BHECYIEOHOM) mopsiaKe (Hajee — xanoba).

Cnoco0bl Nogayx 3aABHTEJIAMH KAJI00BI

36. Xanoba nogaercs cieayOLUMMHU CIIOCOOAMHU:

- B IUCbMEHHOH (hopMe Ha GyMaKHOM HOCHTeNE B YIIONHOMOYEHHBIN Oprad
60 MOPI];

- B OICKTPOHHOH (opMe C  HCIOIB30BaHHEM  HHPOPMALMOHHO-
TEJIEKOMMYHHUKallMOHHOH ceTH «MHTepHeT» B YIOJIHOMOYEHHEIM oprad a1u6o ML,

Kanoba momaeTcs B YIONHOMOYEHHBIH OpraH, IPeXOCTABIIAFOILHIA
MyHHMIUNANBHYIO yeiyry, MOL] nubo B opraw, sBistornuiics yupeaurenem MOLL,

Kanobs! Ha pemenns u (uan) gedictsus (6e3necTBUA) TOMKHOCTHOTO JIMIA,
PYKOBOJUTEJIAA CTPYKTYPHOI'O MOApa3eeHUsT Y TOJTHOMOYEHHOI'O OpraHa IoJaroTCs
B BBILIECTOSIIUHN OpraH.

JKano6er Ha pemenns u feficrteus (6e3neiicteue) padorauxa MOL] nonarotcs
pykoBoauTeno aroro MOI],

KanoGel Ha pemeHus W neiictBust (GesneiictBue) pykosomutens MOI]
noxarorcs yupeaureno MOI,

Coaep:xanue xa100b1

37. XKanoba nomxHa coIepKaTh:

- HalIMEHOBaHHE YIIOJHOMOYEHHOTo opraHa mwid M®L], [omKHOCTHOTO JIHLA
YnosHoOMOYeHHOro oprana i M®LI, pernenus u necTBus (6e3nelicTBHE) KOTOPEBIX
obxanyrorcs;

- (Gamunumio, UM, 0TYECTBO (IIOCTENHEE - NP HATHYHK), CBEACHHS O MECTE
’KUTCJIbCTBA 3asABUTENA - GU3NUECKOTO JIKIA JTU60 HAMMEHOBaHHE, CBEIEHHS O MeCTe
HaXOXICHUS 3aABHUTENS - IOPUAMYECKOrO JIMIA, a Takke HoMep (HoMepa)
KOHTaKTHOTO TenedoHa, aapec (agpeca) SNIEKTPOHHON MOYTH (IpH HATMYME) H
TIOYTOBBIN a/ipec, 0 KOTOPBIM AOKEH OBITh HAIPaBIeH OTBET 3asSBUTEIIIO;

- cBefieHHs 00 oOkalyeMBIX peIUEHHAX U JeHcTBUAX (Ge3meiicTBHM)
YnonHoMoueHHOro opraHa Win MOLI, HOMKHOCTHOTO jMma YHOTHOMOYEHHOrO
opraHa unu MO®I];

- ZIOBOZBI, HA OCHOBAHMH KOTOPBIX 3asiBHMTE]b HE COINIACEH C DPEIEHHEM U
nercTBueM (GespelicTBHeM) YIIONHOMOYEHHOrO OpraHa, JOJDKHOCTHOTO JIHIA
YTIOMHOMOYEHHOTO OpraHa MM ero CIyXamiero. 3asBuTeseM MOTYT OBITB
NPEACTABIICHB! NOKYMEHTH! (IPH HANMYUM), HOATBEPKAAIOIIME JOBOJbI 3asBHTEIS,



00 UX KOIHUM.

HUndopmuposanue 3asiBUTeJIeH 0 nmopsiake qocyaedbHoro (BHecyae6HOro)
o0xasioBaHuA

38. MudopmupoBaHue 3asBUTENell O TMOPAAKE MOJAYH W PACCMOTPEHHS
Kanobbl obecrnedyuBaeTcs IOCPEICTBOM pa3MelleHHMs HH(OpMallMM Ha CTeHAaX B
MeCTax TIIPEJOCTaB/IEHHs MYHHLUMUNAIBHON YCIyrd, Ha OQHIUAIFHOM caiiTe
YnonHomoueHHoro oprana u Ha EIITY.

IlepedyeHb HOpMATHBHBIX NPAaBOBLIX AKTOB, PEryJTHPYIOLIMX MOPSAAOK
cyae0Horo (BHecy1eOHOro0) 00:xa/IOBaHUSI pelleHHil U AelicTBHii (De3aeiicTBUA)
oprasa, npeaocTaBjs0Ulero MyHHIUNAJbBHYIO YCJIYTY, a TAK)Ke ero
AOJKHOCTHBIX JIMIL

39. IlepeueHb HOPMATHBHBIX IIPABOBBIX AaKTOB, PETYJHPYIOUIUX MOPSIOK
cynebHoro (BHecyneOHOro) oOXanoBaHWs pelleHWd W AeHCTBUH (Oe3neicTBus)
opraHa, MpeJOCTABIAIOIIET0 MYHULMIAIBHYIO YCIYTY, a TaKXe ero JAOJMKHOCTHBIX
JIHILL;:

a) ®enepanbHbiii 3akoH OT 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
[peI0CTaBIEHUS rOCY 1apCTBEHHBIX U MYHULIUNTABHBIX YCIIYT»;

6) Ilocranosinenue [lpaBurensctBa P or 16.08.2012 Ne 840 «O mopsinke
IoJayll M pacCMOTpeHHUs kanobd Ha pelleHus u jAekctBus (OesnmeiicTBue)
benepabHEIX OPraHOB MCIOJHUTENBHOM BIACTM W HUX JAODKHOCTHBIX JIMLL,
dbeaepallbHBIX FOCYAApCTBEHHBIX CYXKaIlUX, JODKHOCTHBIX JIHI[ FOCYJapCTBEHHBIX
BHeOIOKeTHBIX (oHIOB Poccuiickoit denepanniy, rocyaapCcTBEHHBIX KOpIIOpaluy,
HaZleleHHBIX B COOTBETCTBUU C (DelepaibHBIMH 3aKOHAMU ITOJIHOMOYHSMHU IO
IpeAOCTaBIEHHIO rOCY TapCTBEHHBIX YCIYT B yCTAaHOBIEHHOH cepe NesTeNbHOCTH, U
UX JO/DKHOCTHBIX JIHI[, OpraHH3allMi, MpelycMOTpeHHBIX yacThio 1.1 cratbu 16
denepanpHoro 3akoHa «O0 opraHuzalui MPEAOCTaBICHHS I'OCYJApCTBEHHBIX H
MYHHLMOATBHBIX YCAYr», W HMX pabOTHHUKOB, a Takke MHOIo(GYHKLHOHAIBHBIX
IIEHTPOB IIPEJOCTAaBICHHUS TOCYHApCTBEHHBIX M MYHHMLUINAIBHBIX YCIAYT H HX
PabOTHUKOBY.



[Tpunoxenue Ne 1

K AIMHHHUCTPATUBHOMY PErIaMeHTy
I10 [IPEIOCTABJICHHUIO
MYHULIANIATIBHON yCIIyTH

®opma peleHHs O NPeAOCTABIEHUH
MYHHIHNAJIBHOH YCJIYIH

Haumenosanue YROIHOMOYEHHK020 Op2aKHa
MECMHO20 CaMOYNpAeaeHUA

Komy
(pamunus, UM, OTYECTBO)
(renedoH M aapec INEKTPOHHON MOUTHI)
PEHIEHHUE
0 NpeaAoCTaBJICHHH KHJIOI'0 IIOMEIeHU s
Harta Ne
ITo pe3yjibTaTaM pacCMOTPCHUS 3asABIIEHUSA OT Ne

H IIPHUJIOKECHHBIX K HEMY NOKYMEHTOB, B COOTBETCTBHHU CO cratbeil 57 >KI/IJII/III.[HOI‘O
konekca Poccuiickoit dDenepauI/m NPHUHATO PEHICHUE MPeAOCTaBHUTL KUJIOE

ITIOMEIICHHUEC:

DUO 3aneumens

¥ COBMECTHO ITPOXKHUBAIOIIUM C HUM YJIECHAM CEMBU:

1.
2.
3.

CBeneHus 0 )XUJIOM MOMEILEHHH

Bun xxumnoro
MMOMEILIEHUS

Anpec

KonnyecTtBo KOMHAT

OO6mas mowmanp

Kunasg miomans

(ZOKHOCTE
ITOITIHCH )

(noxmnuce) (pacmudposka

COTPYAHHKaA OpraHa BJIaCTH,

IIPUHSABIIETO peIleHue)

20 r.




IIpunoxenne Ne 2

K AIMUHHUCTPATUBHOMY perjlaMeHTy
IO TIPENOCTaBICHUIO
MYHULMIAIBHON yCITyTH

(I)opMa AOroBopa CoOuHaJIbLHOIo0 HalMa KHJI0r0 NoMellleHHs

J_IOFOBOp COLIHAJIBHOI0 HAlMAa JKHJIOT0 NMOMeEIeHH A

, HEHCTBYIOIIWH OT HMEHM COOCTBEHHHUKA >XHJIOTO

NIOMELIEHUS
Ha OCHOBaHUHU , UWMeHyeMbld B JaJibHeHIIeM
Haiimonarens, c OZlHOMU CTOPOHB], U rpaxxaaHuH(ka)

9

, IMEHyeMbIl B JanbHeimem Hanumarens, ¢ Ipyrod CTOpPOHBI,
Ha OCHOBAHMM pELIEHUS O MPEeIOCTABICHUHU JKUJIOrO MOMEIIECHHUS OT
Ne 3aKJIFOYHMIIM HACTOSIIMN TOTOBOP O HMXKECIELYIOLLEM.
I. Ilpeamer gorosopa
1. Halimonarens mepenaer Hanumarenio u 4jeHaMm ero ceMbd B GeccpodHoe
BJIaJIECHHE W II0Jb30BaHUE M3OJIMPOBAaHHOE >XWUJIOE IOMEIEeHUe, HaxoJslleecs B

COOCTBEHHOCTH, COCTOsIllee U3 KOMHaT(bl) B
o0rmieil oAb KB. METPOB, B TOM HYMCIIE JKUJIOH
KB. METPOB, 10 aApECY: Ui TIPOXKMBAHHUS B HEM, a

Tak)xe oOecreuynBaeT npeaocTaBji€eHUE 3a IUiaTy KOMMYHaJIbHbIX — yCJIYI:

2. XapaKTepI/ICTI/IKa npeaocCTaBiIACMOro KHIIOTO NNOMCILICHHA, €ro
TCXHHYCCKOT'O COCTOAHHA, a TAKXKE CaHHUTapHO-TCXHUYICCKOT'O 51 HHOTI'O
o6opy11013aH1/1;1, HaXoOodIIerocsd B HCM, yKasaHa B TEXHHYECCKOM IIacHnopTe XHUJIOro
IIOMCIUICHHUA.

3. CoBMectHO ¢ HanuMarejieM B XKuUjIoe NMOMEIICHHE BCEIISIOTCS cileayroumue
YJICHBI CCMbU!

1.

2.

4, Hanumarens o653aH:

a) NpuHATH OT HaiiMomaresns mo akTy B CpOK, He npeBblllatomuil 10 nHel co
IHs TOANMMCAHWSA HACTOSAIIEro JOroBopa, MPUrOAHOE MJIA IPOXUBAHHUSA IKHIIOE
IIOMEIIIEHHe, B KOTOPOM IMpOBElE€H TEKYIIHUHA PEMOHT, 3a HUCKIIOYEHHEM CIIyYaes,
KOTJia XUJI0oe MOMEIEHUE MPENOCTABISIETCS BO BHOBb BBEJEHHOM B 3KCILIyaTallMIO
XUIHIIHOM ¢GoHAe (akT JODKeH coJepXaTb TONBKO JaTy COCTaBJIeHUs daKTa,
PEKBU3HUTEI M CTOPOHBI JOrOBOpa COLMAIBHOIO HaiMa, [0 KOTOPOMY IIepelaeTcs
KUJIOE TIOMEIEHHE, CBEJEHHS 00 WCIPaBHOCTA >KUIJIOTO ITOMEILIECHHs, a TaKxXKe
CaHHTAPHO-TEXHUYECKOTO ¥ MHOTO 000PY/0BaHMs, HAXOAAIIErOCs B HEM Ha MOMEHT



MOANMCAHHUSA aKTa, JaTy IPOBEACHUS TEKYLIEro peMOHTa, CBEACHUS O IPUTOAHOCTH
XKHITOTO IMOMEILEHHs U1 IIPO’KUBAHUS, ITOAITUCH CTOPOH, COCTABUBIIUX aKT);

0) cobmoaTh MmpaBuiIa MOJIB30BAHHMS JXAIBIMHU [TOMELIEHUSIMHY;

B) HCIIOJIB30BATh JKUJIOE MIOMEIIEHHE B COOTBETCTBUHY C €r0 Ha3HAYEHHEM,;

I) NMOAJEPXKUBATh B MCIPABHOM COCTOSHHH XXWJIO€ IIOMEILEHHE, CAHUTAPHO-
TEXHHYECKOE M MHOe o0OopynoBaHME, Haxopslleecs B HeM, 00eCleuMBaTh HX
COXpaHHOCTh. [Ipy oOHapyXeHWHM HEUCHPABHOCTEH IKUJIOrO IIOMELIEHHS WIH
CaHUTAPHO-TEXHUYECKOTO M HHOIo O0OpYyHOBaHHUS, HaXOAAIIEroCs B HeEM,
HEMEJUICHHO TIpHHUMATh BO3MOXHBIE MeEphl K HX YCTPaHEHHIO H B ClIydae
HeoOXomUMOCTH coobmaTe 0 HUX HaliMoJaTem0 HWIM B  COOTBETCTBYIOLIYIO
YIIPaBJAIOLIYIO0 OpPraHU3alIHIo;

1) CONEPKATh B YHCTOTE U MOPSAKE JKUIOE TIOMELIEHHE, 06lIee HMYIIECTBO B
MHOTOKBapTUPHOM JIOM€, 0OBEKThI 61aroycTpoicTBa;

€) NPOM3BOAMTh TEKYyLIMH PEMOHT 3aHMMAEMOro >KHJIOTo moMemieHus. K
TCKYIIEMY PEMOHTY 3aHMMaeMOr0 JKHJIOTO  IIOMEMIEHHS, BBIMOJHAEMOMY
HanuMmarenem 3a CBOH cyeT, OTHOCATCS Cienyrouue paboTel: mobenka, okpacka
OKJICHKa CTEeH, IIOTOIKOB, OKpacKa IIOJIOB, [BEpeH, IOJOKOHHUKOB, OKOHHBIX
NEPEeIUIeTOB ¢ BHYTPEHHEH CTOPOHBI, paJUaTOPOB, a TaKKe 3aMEHa OKOHHBIX H
ABEPHBIX MPUOOPOB, PEMOHT BHYTPUKBAPTHPHOTO HMHXEHEPHOIO 06OpYIOBaHHUS
(3NIEKTPONIPOBOJIKM, XOJOZHOTO M TOpPSAYEro BOJOCHAOXKEHMS, TEIUIOCHAGKEHHS,
ra3ocHaOxeHus). Eciu BBIONHEHHE yKa3aHHBIX PaboT BBI3BAHO HEHCIPAaBHOCTHIO
OTACTbHBIX KOHCTPYKTHBHBIX 3JIEMEHTOB OOIIEro MMyILIECTBA B MHOTOKBapTHPHOM
AoMe HiaH 000OpyIOBaHMS B HeM JIMOO CBS3aHO C NMPOM3BOJACTBOM KAIIUTAIBHOIO
PCMOHTa 10Ma, TO OHHM MPOM3BOIATCA 3a cueT HaiimopmaTens opranusanuei,
MPEAT0XXEHHON UM;

K) He MpPOM3BOAMTH MNEPEYCTPOMCTBO ¥ (MNM) MepenIaHUpOBKY IKHJIOTO
TIOMEIIEHHUs €3 NOJlyYeHUs COOTBETCTBYIOLIETO COINIACOBAHMS, IIPETyCMOTPEHHOTO
KHIIMIIHBIM 3aKOHOAATeNsCTBOM Poccuiickoit @enepannu;

3) CBOEBPEMEHHO M B IIOJIHOM 00BbEME BHOCHTH B yCTAHOBIEHHOM HIOpsIAKE
IUIaTy 3a JKHJIOC ITOMELICHHWE M KOMMYHAIBHBIE YCIYTH IO YTBEPXICHHHIM B
COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoit Penepaiu ueHam u tapudam. B
CIy4ae HCBHECCHHS B yCTaHOBJICHHBIH CPOK IUIATHl 32 JKHJIOE [OMElleHHe U (MIn)
KoMMyHaJIbHbIe ycTyrn Hanumarens ynnaumsaer Haiimopmaterno menu B pasmepe,
ycTaHOBJIIEHHOM JKMIMIIHBIM KomekcoM Poccuiickoii Qenepanyy, YTO HE
0cBoOOX/1aeT HaHuMaTe s OT yIutaTsl IPHYHTAIOLINXCS [UIATEXEH,

M) IEPECeNMUThCS C 4YIeHaMH CBOel CEMbH B IIOPIKE, YCTaHOBJIEHHOM
Kwmmseiv — konexcom  Poccmiickoit  ®Denepauuy, Ha BpeMsl  IIpOBEICHUSA
KaluTaJIbHOIO PEMOHTA HIIH PEKOHCTPYKIIMHU JIOMA, B KOTOPOM OH MPOXKHUBaeT (Koraa
PEMOHT WJIH PEKOHCTPYKLHS HE MOrYT OBITh INPOU3BENEHBI O€3 BHICEICHHA
Hanumarens), B npenocrasnsemoe HaiimosiaTereM xuiioe moMewmeHue, OTBEUAIONIeE
CaHUTApHBIM M TEXHUYECKUM TPeCOBAHUAM;

K) IPU PacTOPXEHHH HACTOAILIETO JOroBOPa OCBOBOIUTH B YCTaHOBJICHHBIE
CPOKH U cziaTh no akTy HaliMonareno B HCIIpaBHOM COCTOSTHHH JKHIIOE IIOMELIEHHE,
CaHUTApHO-TEXHUYECKOE W HHOE 00OpyJOBaHHE, Haxojslleecs B HEM, OILIATHTE
CTOMMOCTh HE€ NPOM3BeACHHOro HaHuMMarerseM u BXOASIIEro B ero 06GS3aHHOCTH
PEMOHTA XHUJIOTO TNOMEIIEHHS, CAaHUTAPHO-TEXHUYECKOTO M HHOTO 06OpYHOBaHUS,
HaxXO/UIICroCcsi B HEM, WM IPOM3BECTH €ro 3a CBOM CUeT, a TakKe IOTacUTh



3aJI0JDKEHHOCTB II0 OILIATE 3a XUJIOe NTOMEIeHHe 1 KOMMYHaIbHbIE YCITYTH;

1) IOMYyCKaTh B 3apaHee COracOBaHHOE CTOPOHAMH HACTOSIIETO IOroBopa
BpeMs B 3aHHMaeMoe JKkuinoe noMeuleHue paboTHukoB Halimonmatenss wiu
YIIOJITHOMOYEHHEIX UM JIHI, IPEACTAaBUTENEH OpraHOB roCyAapCTBEHHOIO Haa30pa U
KOHTPOJISI MJI1 OCMOTpa TEXHMYECKOrO0 M CaHUTApHOTO COCTOSIHUS IKUJIOTO
IIOMEILICHNS], CAHUTAPHO-TEXHHMYECKOr0 M HHOTO 000pyIOBaHMs, HAXOAAIIErocs B
HeM, Ui BBINOJIHEHUS HEOOXOTUMBIX PEMOHTHBIX paboT, B ciydyae pacTOPKEHHS
JOroBOpa, a AJs JIMKBHALMY aBapHil - B moboe Bpems;

M) uH(popmupoBath HailimonaTtens o0 u3MeHEHHWHM OCHOBAaHHMH H YCJIOBHIA,
JAOLUX IPaBO II0JIb30BAaHHUS JKWIBIM IOMeElL{eHWeM II0 JOTOBOPY COLMAJIBLHOTO
HaiiMa, He no3aHee 10 pabouux qHEH CO THS TAKOro M3MEHEHHS,

H) HEeCTM WUHble O0OS3aHHOCTH, IpeAycMOTpeHHble JKHIHMIIHBIM KOIEKCOM
Poccuiickoii ®enepauuu 1 deaepalTbHEIMA 3aKOHAMH.

5. Haiimonarens o6s3aH:

a) nepenats Hanumarento mo akty B TedeHue 10 nHed co QHSA MOANMCAHUA
HACTOSILEro A0roBopa cBOOOIHOE OT IPaB MHBIX JIMLl M NPUTOAHOE AJIA MPOKHUBAHUS
XKUJIOE TOMEIEHHE B COCTOSIHMM, OTBeyalolmeM TpeOOBaHUAM IIOXKapHOH
0€30MacHOCTH, CAHUTAPHO-THTHEHUIECKUM, DKOJIOTUYECKUM U UHBIM TpeOOBaHUAM;

0) NpUHUMAaTh y4YacTHe B HaJJIeXallleM COJEpXaHWM M B PEMOHTe o0Iero
HUMYILEeCTBa B MHOMOKBAPTHPHOM JJOME, B KOTOPOM HaXOJUTCS CAaHHOE IO JOTOBOPY
COLIMATIBHOIO HaiiMa JXUIoe OMEIEHHE;

B) OCYLIECTBIIATH KAaIMTAIBHBIA PEMOHT JXKUJIOTO IIOMELIEHUS.

[Tpu HeUCIIONHEHUH WK HeHaJIe)KalneM HcronHeHun HalimoaTeneM ob6s3aHHOCTEH
[I0 CBOEBPEMEHHOMY IPOBEIECHUIO KallUTAJbHOIO PEMOHTA CIIaHHOI'O BHAEM JXXUJIOTO
moMellleHHus, oO0Ilero HMMYyIIECTBa B MHOIOKBapTHPHOM JOME, CaHHUTapHO-
TEXHUYECKOro U uHoro obopymoBaHus, 141 Haxogsimerocs B *WIOM NOMEILIEHUH,
Hanumatensb o cBoeMy BEIOOPY BIpaBe MOTpeOOBaTh YMEHBILIEHHUS IJIATHI 3a XKUJIO0€
noMelnenue, MO0 BO3MEIIEHMS] CBOMX pPAacXO[OB Ha YCTpaHEHHE HEIAOCTAaTKOB
KMJIOTO MMOMeleHns U (MIM) oOlero MMyliecTBa B MHOTOKBapTHPHOM JoMe, 1100
BO3MeEIlleHHsT YOBITKOB, TPUYMHEHHBIX HEHAJIeKalllUM  HCIIOJIHEHMEM  HWJIH
HEHCIIOJIHEHHEM yKa3aHHbIX oOs3aHHOCcTel HaliMonareneM;

r) mnpexgocraBuTh HaHuMaTen0 M 4YleHaM €ro CeMbH B  IOPAIKE,
npeaycMmotrpenHoM KunuimubeiM kogekcoM Poccuiickon ®Defepanuu, Ha BpeMs
IPOBEICHUS KAIUTAIBHOTO PEMOHTA MJIM PEKOHCTPYKLMH JoMa (KOrAa PEMOHT WK
PEKOHCTPYKLHSI He MOI'YT ObITh Mpou3BeleHbl Oe3 BhiceneHuss Hanumarens) sxumnoe
[IOMellleHHe MaHeBpeHHOro (oHIa, OTBeuaroliee CaHUTAPHBIM M TEXHUYECKUM
TpeboBaHusaM. Ilepecenenre Hanumarens U 4I€HOB €ro CEMBH B XKMJIO€ IMMOMEIIEHNE
MaHeBpeHHOro ¢oHga U oOpaTHO ([0 OKOHYAHUM KAlMTAJBHOIO PEMOHTa HIIH
PEKOHCTPYKIIMM) OCYLIeCTBIseTCA 3a cueT cpencTs Haiimonarens;,

n) uapopmupoBate HanuMmarenss o npoBeIeHUM KallUTAJBLHOIO PEMOHTA HIIH
PEKOHCTPYKIMH oMa He mo3Hee yeM 3a 30 AHel no Havana pabor;

e) NMPUHUMATh y4yacTHe B CBOECBPEMEHHOM IIOATOTOBKE JIOMa, CAaHHUTApHO-
TEXHUYECKOTO U HHOrOo O0OpYAOBaHMS, HAXOAAIIErocs B HEM, K JIKCIUIyaTaUUdd B
3UMHHX YCJIOBUSX;

X) obecreyuBaTh IMpefOCTaBleHHe HaHUMATENO NPeIyCMOTPEHHBIX B
HACTOSAIIEM JOTOBOpPE KOMMYHAIIBHBIX yCIIyT HaIeXkKaIlero Ka4yecTna,

3) KOHTPOJHPOBATh KayeCTBO IIPENOCTABIISEMBIX JKUIMIIHO-KOMMYHAIBHBIX



YCIIYT;

M) B TedeHHe 3 paboumx QHEH CO JHA U3MEHEHHMS LIEH Ha COAEPKAHHUE, PEMOHT
XKUITbs, HAEM XKHIIBIX TIOMEILEHHM, TapupOB HA KOMMYHAJIbHEIE YCIYT'H, HOPMaTHBOB
noTpebieHus, MopsAaKa pacyeToB 3a MPENOCTABICHHEIE JKHIMIIHO-KOMMYHAJILHEIE
ycllyru uHGOpMHpOBaTh 00 sToM Haunmarens;

K) IpOM3BOAUTH WIM [OPYy4YaTh YIIOJHOMOYEHHOMY JIHMIly IPOBEICHHE
IiepepacyeTa IUIAThl 3a JKMJIO€ IIOMEIIEHHEe U KOMMYHalbHBbIE YCIYTH B CiIydae
OKa3aHUS YCIYr M BBHINOJHEHUsA paboT HeHajjexaulero KadecTBa u (WiIH) ¢
Ne€pepbIBaMU, NPEBAIIIAIOIIMMH YCTaHOBICHHYIO IIPOIOKUTEIHOCTD;

JT) IIPUHATH B YCTAHOBJIEHHBIE CPOKH XHIJIo€ Nomelnenre y Hanumarens mo
aKTy CIa4H XUJIOro MOMELIECHHS [TOCTIE PACTOP>KEHH Sl HAaCTOSIIEro I0r0BOpa,;

M) HECTH HHbIE OOS3aHHOCTH, IPeIyCMOTPEHHEIE 3aKOHOJATeIbCTBOM
Poccuiickoit ®eneparum.

II1. IIpaBa cropoH

6. Hannmarens Bnpase:

a) MOJIb30BaThCS OOLIMM UMYIIECTBOM MHOTOKBAPTHPHOTO J0OMA;

0) BcenuTh B YCTAHOBJIEHHOM 3aKOHOJATEIhCTBOM Poccuiickoii ®epnepauuu
NIOpAZIKE B 3aHMMaeMOe XWJIOE IMOMEIIEHNE WHBIX JIMI, pa3peliaTth NpOXKHBaHHE B
JKUJIOM TIOMCIICHUHM BPEMEHHBIX XXUIIBLOB, CAABaTh XKHUJIOE MOMEIIEHHE B MOJHAEM,
OCYLIECTBJIATE OOMEH WIIM 3aMeHy 3aHHMaeMoro XHjoro nomerneHus. Ha Bcenenue
K POAMTENSAM HX JETed, He JOCTHINIIMX COBEPIICHHOJIETHS, COIVIACHS OCTaJbHBIX
4IeHOB ceMbu M Halimonarens He TpeGyercs;

B) COXPaHHUTB NpaBa Ha XMJIOe [IOMELICHHE PH BPEMEHHOM OTCYTCTBHH €ro U
YJIEHOB €TI0 CEMBH; '

r) TpeboBare oT HaiiMonatensi cBOeBpeMEHHOTO MPOBEIEHHs KAMTAIBHOTO
PEMOHTa KHJIOTO TIOMEIICHHS, HAIIEXKAIIEro y4YacTHs B COJAEPXKAHHMU OOIIETO
MMYIEeCTBa B MHOTOKBAPTUPHOM JIOME, a TAKXKe IIPeOCTABICHHUS NIPEeayCMOTPEHHBIX
HacCTOSAIIKUM JOrOBOPOM KOMMYHAIBHBIX YCIYT Ha/JIXKAIIEro KauecTBa;

X) TpeGoBaTh C IHMCBMEHHOTO COTNACHS TPOXHBAIOIMX COBMECTHO C
HaHumarenem uleHOB ceMBM B Cily4asX, YCTaHOBJIGHHBIX 3aKOHONATEIbCTBOM
Poccuiickolt Oenepariuy, N3MeHeHUs] HACTOSIIETO JOTOBOPA,;

€) PaCTOPrHyTh B MI060€ BpeMsl HACTOAIIHUI OTOBOP C MHCHMEHHOTO COTACHS
IIPOXXUBAOLINX COBMECTHO ¢ Hanumarenem ueHoB ceMbH;

K) OCYIIECTBIATH JAPYTME MpaBa IO IOJB30BAHUIO IKUJIBIM MIOMEILEHHEM,
MpeaycMOTpeHHble  JKmnmmue:M  komekcoM  Poccuiickodt  ®epeparuu u
penepanbHBIME 3aKOHAMH.

7. Ynensl cembu Hanumareis, NpOXMBAaIOIIHe COBMECTHO C HHM, MMEIOT
paBHele ¢ HanumareneM mnpaBa U OGS3aHHOCTH, BBITEKAIOIMHE M3 HACTOAIIETO
AoroBopa. JleecriocoOHbIE YTEHbl CEMBH HECYT CONMIapHY ¢ HauumaTenem
OTBETCTBEHHOCTH M0 0053aTeIbCTBAM, BEITEKAIONIMM H3 HACTOSIIErO JOroBopa.

8. Halimonaresns Brpase:

a) TpeOOBaTh CBOEBPEMEHHOTO BHECEHHS IUIATH 33 JKIJIOE IIOMELIEHHEe U
KOMMYHaJIbHBIE YCITYTH;

6) TpeboBaTh Oomycka B KHJIOE MOMENICHHE B 3apaHee COrJacOBaHHOE
CTOPOHAMH HACTOSLIETO JOrOBOPa BPEMA CBOMX PabOTHHKOB MM YIIOJHOMOYEHHBIX
UL IUI1 OCMOTpa TEXHUYECKOTO U CAHWTAPHOTO COCTOSIHHS JKUIIOTO ITOMEILEeHHS,
CaHUTAPHO-TEXHUYECKOr0 M WHOTO OOOpYJNOBaHHS, HAaXOIAIIErOoCs B HeM, JId



BBIITOJHEHHUS] HEOOXOMMBIX PEMOHTHBIX paboT, B Cllydae pacTOPKEHHUS OrOBOpa, a
IUTs1 IMKBUJAIMY aBapuii - B moboe BpeMs;

B) 3aIpeTUTh BCelleHWe B 3aHUMaeMoe HaHuMateneM >XWjoe IMOMEIIeHHe
rpakJiaH B KaueCTBE IIPO’KUBAIOIIMX COBMECTHO C HUM HWIEHOB CEMbBU B CIlIy4ae, ecild
I10CJIe TAKOro BCEJIeHUs 0011as MIoanb COOTBETCTBYIOIIETO KUJIOT0 MIOMEILIEHHS Ha
| uneHa ceMbH CTaHET MEHBIIE YUeTHOM HOPMBL.

IV. Ilopsaok M3MeHeHHsl, pACTOPKEeHUS H MpeKpalleHHs J0roBopa

9. Hactosaumuit noroBop Moxet ObITh H3MEHEH MJIM pPAacTOPTHYT IO
COrJAIlCHUIO CTOPOH B YCTaHOBIEHHOM 3akOHoJaTenbcTBOM  Poccuiickoi
®denepauny nopsike B moboe Bpems.

10. Ilpu Bole3ne Hannmarens U 4jIeHOB €ro CeMbHU B IPYTrO€ MECTO KUTEIbCTBA
HACTOSIIIIMHA JOTOBOP CUMTAETCS PACTOPTHYTHIM CO JHS BbIE3/a.

11. Tlo TtpeGoBanuro HaliMomarens HACTOSIIHN HOTOBOP MOXET OBITh
PacTOPTHYT B CyAeOHOM NOPAAKE B CIEAYIOIINX CIydasx:

a) ucnosiabs3oBaHue HanumaTenem >Xijioro NoMelieHus He [0 Ha3HAYEeHHIO;

0) paspyleHHe WIH IHOBpEXAEeHHe XWioro nomeweHus Hanumartenem wuiam
IpPYTMMHU rpaxkiaHaMHu, 3a JeHCTBUS KOTOPBIX OH OTBEYAET;

B) CHCTeMaTHuecKoe HapylleHWE IpaB M 3aKOHHBIX HHTEPECOB COCEHAEH,
KOTOpOe JelaeT HEBO3MOXHBIM COBMECTHOE MPOXHBAHHE B OJHOM JKHIIOM
MTOMEILEHUH;

I') HeBHeceHHe HaHuMmaTeneM IIaTHl 3a >KWJIOe TNoMellleHHe U (WJIM)
KOMMYHaJIbHbIE YCITyTH B TeueHHe Oosee 6 Mecs1eB.

12. Hacrosuuii qoroBop Mo)XeT OBITH pacTOPTHYT B CyAeOHOM IOpsAKe B
HHBIX CIIy4asx, NpeaycMoTpeHHbIX XunniHbeiM kogexcoMm Poccuiickoit @enepanuy.

V. IIpouue ycioBust

13. Cnopsl, KOTOpble MOTYT BO3HMKHYTh MEXIY CTOPOHAaMH I10 HACTOSLUEMY
JIOTOBOpPY, pa3peliatoTcs B TOpsAKe, MPEeLyCMOTPEHHOM 3aKOHOIATEIbCTBOM
Poccuiickoit ®enepaunu.

14. Hacrosmmii HOroBOp COCTaBlI€H B 2 3K3EMIUIApax, OJUH M3 KOTOPBIX
Haxoautcs y Haiimonarens, apyro# - y Hanumarens.

Haiitmonarens Hauumarens

M.IL (noanuce)



[Tpunoxxenue Ne 3

K AZIMUHHCTPaTUBHOMY pPETIaMeHTy
T10 IIPEeIOCTABJICHUIO
MYHULIAITAIBHON YCIIyTH

®opma pewmreHus 00 0TKa3e B NPEAOCTABJICHUH
MYHHIHNAJIbHOHN YCJIYru

Haumenosanue YRORHOMOYEHHO20 OpeaHa MECMHO20 CamMOyNpaereHus

Komy

(damuins, MM, OTYECTBO)

(TenedoH ¥ anpec AEKTPOHHOM MOYTSHI)

PEINIEHUE
00 oTKa3e B IPeIOCTABJICHUH YCJIYTH
«Ilpenocrap/ienne }KHJIOr0 OMEUIEHHS 110 J0rOBOPY COLUAILHOrO HaiiMay

[ara Ne

IIo pesynpraTam paccMOTpeHMs 3asBIEHHUS OT Ne
U IIpUJIOKEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBHHM C JKHUIMIIHBIM KOIEKCOM
Poccniickoit ®enepauuy NpUHATO pelIeHHE OTKa3aTh B IIPHEME JOKYMEHTOB,
HEOOXOMUMBIX /11 IPEAOCTABIEHUS YCIYTH, TIO CIEAYIOIIHIM OCHOBAHHUSIM:

Ne nynkra HanmeHoBaHMe ocHOBaHUS PazpsicHeHUe NpUYKH
aIMHHHUCTPATUBHOTO | IUIS OTKa3a B COOTBETCTBHUHU C | OTKa3a B MIPEAOCTaBIICHUH
periaMeHTa €IVHBIM CTaHJIapTOM yCIyTu

JIoKyMeHTHI (CBeIeHuU ), VYka3pIBalOTCS OCHOBAHHS

IIpeACTaBIICHHBIE 3asBUTEIEM, | TAKOr'O BHIBOJA
IIPOTUBOPEYAT NJOKYMEHTAM
(cBeieHUAM), TIOJTYYEHHBIM B
paMKax MexXBeJIOMCTBEHHOIO
B3aUMOJAEHCTBUS

OrcyTcTBHE y YICHOB CeMbH | YKa3BIBAIOTCS OCHOBaHMA
MECTa JXUTEIbCTBA Ha TaKOI'o BBIBOJA
TEPPUTOPHH CYOBEKTa
Poccuiickoit @enepanuu




[IpencraBneHHBIMHU VYka3pIBalOTCH OCHOBAHUS
JIOKYMEHTaMH U CBEJEHUSIMM | TAKOTO BBIBOJA

He MOATBEPXKAAETCS IIPaBO
rpaxaaHdHa Ha
NIPeOCTaBJIEHHE KHUIIOTO

ITOMEIeHUS
OTtcyTcTBHE 3aKOHHBIX VYka3pIBalOTCS OCHOBAHUS
OCHOBaHUH s TaKOro BBIBOZA

NpeNOCTaBICHUS XKHUJIOTO
NIOMELLIEHUS 110 AOTOBOPY
COLIMAJILHOTO HaliMa B
COOTBETCTBUH C JKUIHIIIHEIM
KozekcoM Poccuiickoii
Denepanuu

Pa3bsacHeHue npu4MH OoTKa3a:
JlonoaHUTENEHO HHPOPMHUPYEM:

Bl BnpaBe MOBTOPHO OOPaTUTHCS B YIIOMHOMOYEHHBINA OpraH C 3asgBIEHUEM O
NPeNOCTaBIEHUH YCIIyTH N0CTe YCTPaHEeHHS YKa3aHHbIX HApYIIECHHH.

JaHHbBI OTKa3 MoxeT ObITh OOXaloBaH B HoCyAeOHOM IOpSAKE HyTeM
HalpaBIIeHHs XKao0bl B yIIOJHOMOYEHHBIH OpraH, a Takxke B CyAe0HOM Tops/Ke.

(IOXHOCTD (moamuce) (paciu¢poBKa MOIITUCH)
COTpYJHHUKA OpraHa BJIacTH,
IIPUHABLUETO PELIEHUE)

« » 20 .

MLIL



[Tpunoxenue Ne 4

K AIMUHHUCTPATUBHOMY PETJIAMEHTY
10 NIPEAOCTABIICHUIO
MYHHUIUIIATbHON YCIIyTH

(I)opma 3asiBJI€HHSA O NMPeJ0OCTABJICHHHU MyHﬂlllflIlaJleOﬁ YCIOYru

(HauMeHO6aHUE OP2aHa, YNOTHOMOUEHHO20 OIS NPeOOCMABIENUA YCIy2u)

3asiBjieHHE O MPpE€A0CTAaBACHHH XKHJI0OI0o NOMEHICHHUA
II0 JOroBOpy COHANBLHOIO HaiiMa

1. 3asButens
(pamunus, ums, omuecmso (npu nanuyuu), dama poxcoenus, CHHJIIC)
Tenedon (MoGHIBHBII):

Anpec 31eKTPOHHOM NOYTHI:

JlOKyMEHT, yI0CTOBEPSIOMU Y INYHOCTD 3asBUTEIIS:
HauMEHOBaHHE:

Cepusi, HOMEp Jdata BbIJa4u.
KEM BbIAH:

KOJ noapasaciicHus:

Az[pec PErUCTpallu IO MECTY XUTEJbCTBA:

1. IlpencraBurens 3asBUTENS:

(Pamunus, uma, omyecmeo (npu Haruyuu)
Hoxymenr, YOCTOBEPSIOIIHHT JINYHOCTh NPEACTABUTEIIS 3aABUTEIA:
HaHMEHOBaHHUE:

cepus, HOMep JlaTa BBIAAYH:

JIOKYMEHT, TONTBEPXKJAIOIIHI TOTHOMOYHSI IIpEACTaBHUTEIS

3aBUTEIIA;

3. IlpoxuBaro ogun D ITpoxuBaro COBMECTHO C WIEHAMH CEMbU D

4. Cocroro B Opake D
Cynpyr:

(Pamunus, umsa, omuecmeo (npu nanuyuu), dama poocoenus, CHUJIC)
JlOKYMEHT, y0CTOBEPAIOLIMH THYHOCTE CyNpyTa:
HanMCHOBAHMUE:

CCpus, HOMEp AdaTa BbLOavu.
KEM BblJJAH:




KO 1noapa3aciaCHuA:

5. IlpoxuBaro ¢ poaUTENsIMU (POIUTENSIME CYIIpYTa)
®UO ponutens

(pamunus, ums, omuecmeo (npu nanuyuu), oama pooicoenus, CHHIIC)
JoKyMeHT, yA0CTOBEpSIOLIM JIMUHOCTD:
HaAauMCHOBAHHUC!

ccpusi, HOMEDP JaTa BblaavH:

KCM BblJaH:

6. Umerotcsa netu D
®HO pebenka (no 14 ner)

(pamunus, ums, omuecmeo (npu HAIUYUY), 0ama POHCOEHUS,
CHHUIIC)

Homep akTOBOH 3alKCH O POXKASHUH

Aara

MECTO perucTpaiuu

®UO pebenka (crapiue 14 ner)

(pamunus, ums, omuecmso (npu nanuuuu), oama posxcoenus, CHHUIIC)
Homep akTOBO# 3alicH O POXXICHUHA

Jara

MECTO perucTpaliu

JIOKYMEHT, yAOCTOBEPSIOLIUNA TUYHOCTD:
HauMEeHOBaHUE:!

cepus, HOMEP

JaTta BblJa4yu:

KEM BblJaH:

7. IMeroTcs MHbIE POACTBEHHHUKH, IPOXKHUBAIOILKUE COBMECTHO
®UO poactBenHuka (no 14 ner)

(pamunus, ums, omuecmso (npu nanuuuu), oama podxcoenus, CHUJIC)

HOMep aKTOBOM 3amuCHU O POXOCHHUHA

Jarta

MECTO PErUCTpaLUH

CremneHnp poacTBa

®HO poncrBeHHuKa (cTapie 14 yeT)




(pamunus, umsa, omyecmso (npu nanuuuu), dama poxcdenus, CHUJIC)
Crenens poacTsa
JlOKyMEHT, yIOCTOBEPSIOIHI INYHOCTE:
HaMMCHOBAHHC:

cepus, HOMep JaTa BEIIAYH:
KeM BBIJaH:

IlofHOTY W JOCTOBEPHOCTh MPENCTABIECHHBIX B  3alpOCe CBEIACHUM
MIOATBEPIKIA0.

Hato cBoe cormacme Ha monydeHHe, 06paboOTKy W Iepenadyy MOMX
NICPCOHAJIBHBIX JaHHBIX corinacHo PenepanbHOMY 3akoHY OT 27.07.2006 Ne 152-03
«O 1epCOHANBHBIX JaHHBIX.



IIpunoxenne Ne 5

K AIMUHUCTPaTUBHOMY PETTIaMEHTY
[0 MPEeIOCTaBIEHUIO
MYHULIUTNIaNbHOMN yCIyTH

COCTaB, noc/j1eA0BATECJAbHOCTD H CPOKH BbLINNOJHEHHA aIJMHHHCTPATHBHBIX

npoueayp (aeiicTBuii) Npu NpeJocTaBIeHNH MYHUUHNIAIBHOMN yCJIyru

Mecto PeszynbT
JlomxHoCT
BBIIIOJTHEH aT
OcHoBaH HOE€ JIH1IO,
us aJMUHHU
ue A Cpok OTBETCTBE Kpur
aIMUAHHCTD -
Hayana BBIMIOJTHEHH| HHOE 3a (8505
Copnepxanue a-THBHOTO CTpaTHB
aJIMAHUC A BBITNIOJTHEH N IOpUH
a/IMUHHCTPAaTHUBH neiicTBus/ HOTO
Tpa- . . aZIMUHUCTD ue ATUSA .

. BIX ACHCTBUI UCIIOJIb3ye neicTBU
THUBHOM aTUBHBIX | aIMUHUCT s peue q
mpouen JEeHCTBUH aTHB- HUA ’

P y P nHpopMarl crocob
pbl HOTO
. HOHHAasA dbukcar
JeicTBus
cucremMa uu
1 2 3 4 5 6 7
1. Tlpuem 3asBICHHUS U TOKYMEHTOB, X PErHCTpAIHs
IMoctynn | Ilpuem u nmpoBepka | 1 paGouuit | Yrosnnomo | YoosHoMo - pEerucTp
eHMe KOMILIEKTHOCTH J€Hb YEeHHBIH YEeHHBIN anus
3as1BICHH JOKYMEHTOB Ha oprad opras 3asBJIeH
U HaJIM4He/OTCYTCTBHE us 1
JOKYMEH OCHOBaHHMM 15 JOKyMe
TOB OIS OTKa3a B IpHEMeE HTOB
npenocra JOKYMEHTOB, (1pucso
BJICHUSL | IIPEIyCMOTPEHHBIX eHHe
MYHHIUI MyHKTOM 16 HOMEpa
albHOH | AJMMHUCTpPaTHBHOT %}
YCIIyTH B O periaMeHTa JIATHPOB
VronsoM B ciyuae 1 pa6ounit aHue);
OUEHHBIN BBISIBJICHUS IeHb HazHaye
opras OCHOBaHUM IS HUE
OTKa3a B IpueMe JIOJKHO
JOKYMEHTOB, CTHO-TO
HarnpaBJieHHE TuIia,
3asBUTENIO B OTBETCT
3JIEKTpOHHOM popme BEH-
B JIMYHBIIH KabHHET HOTO 32
Ha EIIT'Y peaocT
YBEIOMJICHUS O aBJe-
HEI0CTAaTOYHOCTH HHe
IpeACTaBIEeHHBIX MYHUIIU
JIOKYMEHTOB, C najib-
yKa3aHUEM Ha HOH
COOTBETCTBYIOLIHIH YCIIYTH,
JIOKYMEHT, U
IpeyCMOTpEHHBIN nepenay
IyHKTOM 14 a emy
AJIMHUHUCTPATUBHOT JOKyMe




0 pernamenTa 6o
O BELBJIEHHBIX
HapyIIECHUsX.
JlaHHBIEC HETOCTATKH
MOTYT OBbITh
HCIIpaBJICHBI
3asBUTEJIEM B
TedeHne 1 paGouero
JHS CO JTHS
IIOCTYILIEHUS
COOTBETCTBYIOIIETO
yBEIOMJICHHUS
3aABUTEITIO.

B cnyqae
HENpeNCTaBIICHHS B
TE€YEHHE YKa3aHHOTO
CpoKa HEOOXOTUMEIX

JNOKYMEHTOB
(cBenenuit u3
JOKYMEHTOB), HE
HCIPABJICHUS
BBIABJICHHBIX
HapyIICHUH,
bopMupoBaHKE 1
HaIpaBJICHUE
3asBHUTENIO B
IEKTPOHHOH popme
B THYHBIH KaOuHeT
Ha EIIT'Y
YBEIOMIIEHHS 00
OTKa3e B IpHEME
JOKYMEHTOB,
HEOOXOMUMBIX IS
[IPEeIOCTaBICHHUS
MYHHLIHTIAIBHOH
YCIIYTH, C YKa3aHHEM
IIPHYHH 0TKa3a

B ciryyae
OTCYTCTBHS
OCHOBaHMUI1 J1s
0TKa3a B ipHeMe
JIOKYMEHTOB,
IPeAyCMOTPEHHBIX
IIyHKTOM 16
AIMHHHCTpaTHBHOT
O periiaMeHTa,
perucTpauus
3asBJICHUS B
37MEKTPOHHOM Gase
JaHHBIX 110 YYeTy
JOKYMEHTOB

1 paboumii
JIEHb

JIOJIKHOCT
HO€ JIHLO
Ynonromo
YEHHOI'O
opraHa
OTBETCTBE
HHOE 3a
perucrpan
HIO
KOPPECIioH
JEHITUU

Ynomsomo
YeHHBIA
opra”

HTOB




[IpoBepxa JIOJIKHOCT | YIIOTHOMO - Hamnpas
3asIBIICHUS U HOE JIUIIO YCHHBIH JIEH-HOE
JOKYMEHTOB, Ynonsomo opras 3asBUTE
IIPEJCTABIEHHBIX YEHHOTO b1 (0]
JUIs TIOTTY4EHUS oprasa, JIEKTPO
MYHHUIUIATIHHOM OTBETCTBE HHOE
yCIyru HHOE 3a coobuue
Hanpagnenue IpeNoCcTaB HAIMY | HHE O
3aABUTEIIIO JICHHE ne/ npuemMe
3NIEKTPOHHOTO MyHHIIHIIA OTCYyT | 3asBIICH
coobienus o JBHOM CTBHE us K
IpueMe 3asBJICHUS K yCIIyTH OCHOB | paccMoOT
pPaccMOTpEHUIO 160 aHuil | pPEHHIO
OTKa3a B [IpUeEMe JUTS 6o
3asgBiIEHUS K OTKa3 | OTKa3a B
pPacCMOTPEHUIO C aB | IpHeMe
o0ocHOBaHHEM npue | 3agBlIeH
oTKa3za Me U K
JIOKY | paccMoT
MEH- | pe-HHIO
TOB,
npeny
CMOTD
€HHBI
X
MNYHKT
om 16
Anmu
HU-
cTpar
UB-
HOT'O
peria
MeH-
Ta
2. Tlonyuenue cenenuii nocpencreom CM9B
nakeT HanpaBJeHHE 2 paboumMx | NOMKHOCT | YNOJHOMO | OTCYT | Hampasi
3aperucT | MEXBEIOMCTBEHHBIX IHS C HOE JIULIO YeHHBIH | CTBHE | €HME
pupo- 3aIpPOCOB B OpPraHsl | MOMEHTa | YIIONHOMO opras/ JIOKY | MEeXBex
BaHHBIX W OpraHu3alvi, IIOCTYIJIEH | YEHHOI0 CMD3B MEH- OM-
JIOKyMEH | yKa3aHHBIE B IIyHKTE usi oprasa, TOB | CTBEHHO
TOB, 24 3asBJIEHHS | OTBETCTBE HeoDX ro
IOCTYNH | AIMHHUCTPAaTHBHOI | | [aKeTa HHOE 3a oIu- | 3ampoca
BIIIMX 0 peryiaMeHTa JOKYMEHT | Mpenocras MBIX B
JOIKHOC OB JICHUE JUlss | OpraHbl
THOMY MYHHUIIUINA npeno | (opranu
ULy, JbHOHR CTa- | 3a-LIUH),
OTBETCTB yCIyTH BJIEHU | IPENOCT
CHHOMY s a-
3a MYHH | BIISIIOILL
mpeaocTa - ue
BJICHUE najbH | JIOKyMe
MYHHUIHII oit HTBI
abHOHN yeayr | (cBeneH
YCIJIYTH u, usi),




Haxoj | mpenyc
- MOT-
IIUXC | pEeHHBIE
iB IYHKTO
pacio | M 24
psa- | AIMHHH
KEHH | CTpa-
7} TUBHOTO
rocys | periname
ap- HTa, B
CTBEH TOM
HBIX | YHCIE C
Opras | UCHOJIB3
OB OBa-
(opra | HHeM
Hu- | CMDOB
3anun
)
II0JIy4EHHE OTBETOB B CPOK, JOJDKHOCT | YTIOJIHOMO - Hojyye
Ha YCTaHOB- | HO€ JIMIO YEHHBIN HUE
MEXKBEJIOMCTBEHHBIE | JICHHBIH | YIIOJHOMO opras / JOKyMe
3aIpochl, 3aKOHOJA~ | YEHHOIo CM5B HTOB
bopmupoBanue TEIILCTBOM | OpraHa, (cBenen
IIOJTHOTO KOMILJIEKTA PO u OTBETCTBE ui),
JOKYMEHTOB cyOBeKTa HHOE€ 3a Heo0Xx0
PO IIPEOCTaB JUAMBIX
JIeHUe JUTS
MYHHIIHIIA IpeocT
JIBHOH aB-
YCIIyTH JICHUS
MYHHUIIH
naJb-
HOM
YCIIYTH

3. PaccMOTpeHMe TOKYMEHTOB U CBeIeHUH




MakKeT [Tporenenue JOJDKHOCT | YIIOJIHOMO | OCHOB | IIPOEKT
3aperucT COOTBETCTBHS pab | HOe auIo YEHHBIH aHUs | pe3yJbT
pupo- JOKYMEHTOB U oudx JHeH | YIOaHOMO opra’ OTKa3 ara
BaHHBIX CBEICHMI YEeHHOTr'o aB | OpeaocT

JOKYMEH TpeOOoBaHUSIM oprasa, npeao | a,ie-
TOB, HOpPMaTHUBHBIX OTBETCTBE cTa- HHS
MOCTYIIH [PaBOBBLIX aKTOB HHOE 3a BJIEHH | MYHHLIH
BIIHX IPeIOCTaBICHHUS MpeaOCTaB H MaJILHO

JOJDKHOC MYHUIUTTATBHON JICHHE MYHH 74
THOMY YCIIyTH MYHHIIUIIA LH- yCIIyTd
U1y, JILHOM najbH no
OTBETCTB yCIyry ot dbopwme,
€HHOMY yCIIYyT | IpUBEZE
3a H, HHOI B
npesnocT npeny | NpHIIOX
aBJleHHE cMo- | eHun Ne
MYyHHUIH TPEHH 1,2k
NJIBHOM ple | AIMUHH
yCIIyITH IOYHKT | CTpa-
oM 16 | TUBHOM
Anmu y
HH- | periame
cTpar HTY
HB-
HOro
peria
MEH-
Ta
4. IlpuHsTHe pelICHHS
npoekt | Ilpunsarue peueHus [ODKHOCT | YIIOIHOMO - Pe3ynbt
pe3ynbTa | O IPENOCTaBICHUS pab | Hoe 1Mo YeHHBII ar
Ta MYHHIHTIATBHOR oyux JHel | YIIOJIHOMO opra” MpenocT
IpenoctT YCIIYTH U ‘ YEeHHOTI0 aBJe-
aBJICHUSA 3aKJIIOYCHUH oprasa, HHUSA
MYHHIIH JIOTOBOpa OTBETCTBE MYHUITH
NajJbHOM | COIHANBHOIO HaliMa HHOE 32 najb-
yCIIyTH uiu 00 oTKasze B IpeIoCTaB HOM
1o IpeIOCTaBICHUN JIEHHE yCIIyTH
dbopme yCIyTH MYHHIIMIIA o
corjacH JIbHOH dbopme,




0 ®opmupoBanue YCIIyTH; npan:lIe
IPHIIOXKE peueHus o PykxoBogut HHOH B
HU1o Ne IIPEIOCTABICHUH eNlb IPHIIOK
1,23k MYHHIUTIATHHOM V1omHoMo €HUH
AIMuHU YCIYTH U YEHHOT0 Nel,2.3
CTpa- 3aKJIFOYCHU R oprasa K
TUBHOMY JIoroBOpa WY HHOE AnvuHH
periaMe | COLMANBHOrO HaitMa YIIOJTHOMO CTpa-
HTY MM 00 OTKa3e B YEHHOE UM TUBHOM
IIPEJOCTABICHHU JHULO0 y
MYHHIHMIIATbHOR periname
YCIIyIrH HTY,
MOATHUC
aHHBIA
yCHJICH
HOH
KBaTH(
ULU-
pOBaHH
oit
HOJINC
BIO
pYKOBOZO
H-TEJIEM
VYnonHo
Mo-
YEHHOT'O
oprana
WK
HHOTO
YILOJIHO
MO-
YEHHOT0
UM JIMLa
5. Belgaua pesynbrara
¢dbopmup Perucrparus He JOJDKHOCT | YTIOJIHOMO Brecen
OBaHUE U pesyibsTaTa nosaHee 3 | HoOE JIHIO YEHHBIH ue
perucrpa IIpeIOCTaBIEHUS pabounx | Ymomuomo opraH CBEIICH
LM MYHHLUIAIBHON JHEH co YEHHOr0 uH# 0
pe3ynbTa yCIyTH JHS oprasa, KOHEYH
Ta IPUHATHSA | OTBETCTBE oM
MYHHIIU peLeHus HHOE 3a PE3YIBT
MaJIbHOM 0 NIpeIoCTaB are
YCIIyTH, IIpeIOCTaB JICHUE IIpenoc
yKa3aHH JICHUH WM | MYHHIIHIIQ TaB-
oro B OTKase B JTBHOHN JIEHHUS
yHKTe 7 IIPEIOCTaB YCIyTH MYHHIIH
AnMuHu JICHHUH [IaTBHO
CTpaTUB MyHHIIIA %4
HOro JIbHOM YCIIyTH
periame yCIyTH

HTa




Hanpasnenue B
MHOTO(GYHKIMOHANb
HBIA LIEHTP
pe3ynbTaTa
MYHHUIATAIBEHON
YCIYTH, YKa3aHHOTO
B yHKTE 7
AIMYHUCTPaTUBHOT
O perjiaMeHrTa, B
dopme
AIIEKTPOHHOTO
JOKYMEHTa,
MOJMMCAaHHOTO
YCHJICHHOHR
KBTI ()UITUPOBAHHO
It 3IEKTPOHHOM
HOJMUCHIO
YIIOJIHOMOYEHHOTO
JIOJDKHOCTHOTO JIUIa
Y110THOMOYEHHOTO
oprasa

B CPOKH,
YCTaHOB-
JIEHHBIE
corJjatie-
HHEM O
B3auMoeH
-CTBHH
MEXITY
YnonaomMo
-YEeHHBIM
OpraHoM u
MHOTO-
(G YHKITHOH
aTLHBIM
IIEHTPOM

TOHKHOCT
HOE€ JIUIO
VYnomaoMo
YeHHOT'O
oprasa,
OTBETCTBE
HHOE 3a
HpelocTaB
JIeHue
MYHHIIMIIQ
JILHOH
yCIyTU

YnonHoMmo
YyeHHBIN
opras /
ANC
Mol

Vkaza
HUE
3asiBH

TEJICM

3ampo
ce
CIIoco
6a
BBIZIA
4y
pe3yn
bTaTa
MYHH
nu-
HaJbH

v

oif

ycnyr
U B

MHOT

¢byHK-
LIMOHA

HOM
HEeHTP
e, a
TaKxe
nozaay

3anpo
ca

Yepes

MHOT

byHK-
nuoHa

HBIH
HEHTP

BblJaua
pe3ynbT
aTa
MYHHUIIA
HaJIbHO
i
yCIyru
3asBUTE
0 B
dbopme
OyMaXkH
oro
IOKyMe
HTa,
IIOJTBEP
Xxna-
IOLIEro
COIepx
aHue
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