MHUHHUCTEPCTBO
COIUAJTIBHOI'O PA3ZBUTUS
OPEHBYPICKOH OBJIACTH

(Munconpassutus Opendyprekoii 061acTn)

IHIPUKA3

HLT A0 N 594,
r. OpenGypr

|06 YTBEPXKIAEHUH TUNOBOH  (GOPMBI |
aIMHUHUCTPATUBHOT'O perinaMeHTa

IIPEIOCTABJICHHUS MYHHULHUTATBHOM
ycinyra «Ilpunsitie Ha y4eT rpaxiad B
KaueCTBE HYXJAIOUIMNXCA B O KHIIBIX
TIOMEILECHUSIX Ha TEPPUTOPUHU
Openbyprekoit o6mactu

B cootBercTBuM ¢ PenepanbHbiM 3akoHoM oT 27.07.2010 Ne 210-®3 «06
OpraHu3aldi INPEAOCTABICHUS TOCYAAapCTBEHHBIX M MYHHLHUNAIBHBIX  YCIyI»
IPHUKA3BIBalo:

1. ViBepmuts THHOBYyI0 (OpPMy aIMHHHCTPAaTHBHOTO periaMeHTa
IIPCIOCTABICHNS MyHHIHMIIAIBHON yCyru «IIpuHATHE Ha ydueT rpaXkaH B KauecTBe
HYXXJAIOIIUXCs B )KUIIBIX IIOMEIIEHUX» Ha TeppuTopuu OpeHbyprckoii 061acTH.

2. Otmeny roCymapCTBEHHBIX IKAJHMINHBIX CEPTHOUKATOB W cyocuauit
MHUHHUCTEPCTBA COLUANBHOTO pa3sBUTHI OpeHOYprekoii 061acTu:

2.1. OnpenenuTs CNeNMANKCTa, OTBETCTBEHHOTO 33 COLPOBOXKICHHE Peectpa
FOCYNapCTBEHHBIX (MyHUUHMNANBHEIX) yeuyr (Qynkuuit) Open6yprekoil oGnacts
(manee - PeecTp), ¥ B TeueHue 5 paGoumX AHEH BHECTH W3IMEHEHHS B COOTBETCTBUM
C HaCTOAUINM IIPUKA30M.

2.2. O6GecneunTs KOHTPOIb 3a MPEXOCTABICHHEM MYHHUOUNANBHON YCIYTH B
COOTBETCTBHH C HACTOAIIMM aIMHHHCTPATUBHBEIM PETIIAMEHTOM M CBOEBPEMEHHOE
BHCCCHHC U3MCHEHMH B HacToAmMH mpuka3, B PeecTp NpH H3MeHeHHH
AICHCTBYIOIIETO  3aKOHOMATENbCTBA,  PErJIAMEHTHPYIOLIEro IIpe1oCTaBlICHHE
TrOCYyTapCTBEHHOMN YCIyTH.

3. KoHTposms 3a MCHOJHEHHEM HACTOSMIEro IpHKa3a BO3JIOXUThL Ha
3amecTuTens MuHUCTpa M.B. Temnskosy.

4. IlpuKas BCTyMaeT B CHILY IOCHIE [HS er0 OGHIHAIBHOrO OIlyOJIMKOBaHUS.

Munuctp W E.A. Cnagkosa




[TpunoxxeHue K npukasy
MUHHUCTEPCTBA
COLIMAIIBHOTO Pa3BUTHS
Openbyprckoii obacTu

OT AV A No_ I%t

Tunosas ¢popma aAMHHHCTPATHBHOIO pPerjaMeHTa NPeI0CTABICHHS
MYHHIHIAJbHOH ycayru «IIpuHsATHE HA yueT rpaskiaH B Ka4yecTBe
HYKAAIOLIHUXCA B )KHIBIX NOMELIEHHAX» Ha TeppuTopHu OpeHOyprekoii
odJlacTH

I. OO0mue NoJIoKeHHA
IIpeamer pery/iupoBanusi AAMHHHCTPATHBHOIO PErJiaMeHTa

1. AIMUHHUCTPAaTHBHBIA periaMeHT IPefOCTaBIeHHs MyHULUNATBLHON YCIyTH
«IIpHHATHE HA y4eT IPakiaH B KaUeeTBE HyXJAIOIMXCS B KHIIBIX TIOMELIEHHAX) Ha
TeppuTopur  OpeHOyprckod o6macTH  ycTaHaBIMBAaeT IOPSAOK H  CTAaHAAPT
IPEOCTABICHU MYHHULUNAIHHOW YCIYrM, B TOM 4YHCJIE OINpPEHEsieT CPOKH H
II0CTI€IOBATEIPHOCTh aAMUHUCTPATHBHBIX MPOLERYp (IeHCTBHI) OPraHOB MECTHOIO
CaMOyMpaBICHUA  MyHULMINANIbHBIX  oOpasoBaHui  OpeHOyprckoii  ob6nacTy,
OCYIIECTBIIAEMBIX MO 3asBJICHUIO (PU3UYECKOro JIMUA JHOO0 HX YIOJHOMOYEHHBIX
MpeNCTaBUTeNeH (Iallee — 3asBUTENb) B Ipefeiax MOJHOMOYHH, YCTaHOBIEHHBIX
HOPMaTHBHBIMHU IIPaBOBBIMH aKTaMu Poccuiickoit Denepaunn, B COOTBETCTBHU C
TpeGoBanuamu PenepansHoro 3akoHa or 27 wmrons 2010 roma Ne 210-®3 «O6
OpraHu3alMi  MPEJOCTaBJICHHS T[OCYJApCTBEHHBIX M MYHHLMIAIBHBEIX YyCIyI».
Hacrosim#i ~ AIMUHHCTpAaTHBHBIA ~ permamMeHT — peryjiHpyeT  OTHOIUEHHS,
BO3HMKaIOIME Ha ocHOBaHUH KonctuTynuu Poccuiickoit ®enepanun, XXunummoro
konekca Poccuiickoli @enepanun, Hanorosoro komexca Poccuiickoit Q®enepanuy,
®enepansHoro 3akoHa ot 27 wmions 2010 r. Ne 210-®3 «O6 OpraHu3anvy
IpCNOCTAaBNACHHUA  FOCYJApCTBEHHBIX W MYHHLHUNAIBHBIX  YCIYI», 3aKoOHA
Openbyprckoit obnactu ot 23 Hos6ps 2005 r. No 2733/489-111-03 «O HOpsAIIKE
BC/ICHUS OpraHaMH MECTHOTO CaMOYIpaBIIEHHsS yuyeTa TIpaxJaH B KadecTBe

HYXNAIOWMMWXCA B KWIBIX [OMELEHUAX, IPEIOCTABIAEMBIX 10 JOroBopamM
COIIHAJILHOI'O HaliMa.

Kpyr 3aaBurteneii

2. 3asABUTENAMH ABNIAIOTCS OOPATHMBINHECS B OPraH MECTHOTO CaMOyTIpaBleHUs
MYHULHMNATEHOro obpasosanus OpeHGyprekoii o6nactu (naee — YIoIHOMOYEHHBII
OpraH), MHOTOQYHKIHOHAIBHBIH IEHTP IIpeIOCTaBIEHHS rOCYJIapCTBEHHBIX H
MyHULMTNIATBHBIX  ycnyr (manee — MOII), npu Hanuuud corjiarmeHus MEXTY
Y1onHOMoYeHHBIM opranoM 1 M®L, nu6o uepes (enepalbHyI0 rocyAapCTBEHHYIO
MHQOPMaLMOHHYIO CHcTeMy «EauHBIN HopTan rOCYJaPCTBEHHBIX U MYHHUIIHIIAIBHBIX



yeayr (bynkumit) (manee — EIIIY) ¢ 3asBIeHHEM O MpeIOCTaBIECHUHU
MYHUIMIIAIBHOW  YCIYrM MajlOMMyIlMe U JApyrue KaTeropuud TIpaxiaH,
omnpenencHHbie (QenepanbHbIM  3aKOHOM, yka3oMm [Ipesunmenta Poccuiickoit
Qenepauuu uau 3akoHOM cyOwsekta Poccuiickoit ®enepamum, Hyxparouuyecs B
KHWIBIX TIOMELIEHUAX.

TpeGoBanue npenocraB/ieHUs 3asiBUTE/1I0 MYHHUHIIAJIbHOM yCJIyru B
COOTBETCTBHH ¢ BADHAHTOM NpPeJ0CTABJCHHS MyYHHIHIIAJbHON yCIyIH,
COOTBETCTBYIOIIMM MPH3HAKAM 3asiBHTEJINA, ONpeJesieHHbIM B pe3yJibTaTe
aHKEeTHPOBaHHS, NPOBOJHUMOro OPraHoM, MpeJoCTaBJIAIONIHM yCIyry (aanee -
npopuIHPOBaHKE), a TAKKE pe3yabTaTa, 3a MPeJoCTaABJIEHUEM KOTOPOro
obpaTu/ica 3asiBUTE/b

3. TlpodunupoBanue 3asBUTENEd B  COOTBETCTBUM C  BapUaHTOM
IpeaoCTaBleH!s] MyHULIUIIAIbHOM YCIYTH, COOTBETCTBYIOIIMM [IPHU3HAKaM 3asiBUTENS
B YnonHoMoueHHOM opraHe, Ha EITT'Y u B MO®L] He ocyiiecTBisercs. '

II. Cranaapr npegocraBjleHHMsI MYHHIHMAAJIbHOH YCJIYIH
HanMeHoBaHHe MYHHIIHNIAJILHON YCIYTH

4, HauMeHoBaHHe MyHHUIUIANbHON ycnmyru: «[IpuHsTHe Ha ydeT rpaxiaH B
Ka4yecTBEe HY)XIAIOUIUXCS B XKUJIBIX TIOMEILEHUSIXY.

HaumeHOoBaHHe OpraHa, NpeaoCTAB/SIONIEr0 MYHHIHIAIBHYIO YCIAYTy

5. MynuuunaneHas ycinyra «lIpuHsTHe Ha y4yeT TrpaXkJaH B KadyecTBe
HY)XJAIOIUXCS B JKHJIBIX TOMELIEHUSX» IPeJOCTaBIAETCS OpraHaMM MECTHOIO
caMOyIpaBJIeHHs MyHHIUITAIBHBIX 06pa3zoBanuii OpeHOyprekoit 061acTH.

B  mpemoctaBieHMM ~— MYHMIMIAIBHOM  YCIyrM  Yy4acTBYIOT — OpraHbI
roCy/lapCTBEHHOW BIAacTH, OpraHbl MECTHOTO CAaMOYIpPAaBIICHHS, OpraHM3aluH, K
KOMITETEHI[MM KOTOPEIX OTHOCHTCS 3amparnBaeMas HHpopmanus, a Takxke MOLI:

1) @enmepansHas Hanorosas ciyx6a (mamee - OHC Poccum), anpec
opunuansHoro caira http://www.nalog.ru;

2) MunuctepctBo BHyTpeHHuX nen Poccuiickoit ®enepauuu (nanee - MBJ]
Poccumn), anpec oduumansHoro caiira http://mvd.ru;

3) Tlescuounsiii ¢oux Poccuiickoii @enepanuu (ganee - IIOP), anpec
otduiantsHoro caiira http://www.pfrf.ru;

4) @epepanbHas ciykx0a TrocyJapCTBEHHOM perMCTpalMM, Kagactpa u
kapTorpaduu (naiee - Pocpeectp), odbHIMaIbHbIH caliT: http://www.rosreestr.ru/;

5) opraHbl MECTHOTO CaMOYIIpaBJIeHHs TOPOACKHX OKPYroB, MyHHUIUHIIATbHBIX
palioHOB, FOPOICKUX U CENbCKUX NMOCENEHHH MyHHULIUIIAIBHBIX PaOHOB.

Bo3M0XHOCTDb (HEBO3MOXKHOCTD) NPUHATHS MHOTOYHKIHOHAIBHBIM
LIEHTPOM pellieHHsi 00 OTKa3e B pHeMe 3aNPoca H AOKYMEHTOB H (MJIH)
uH(popMaKH, Heo0XOAUMBIX AJIs1 NPeNOCTAB/IEHMS MyHHIMIIAALHOM ycayru (B



cjiy4ae, eCJiH 3alpoC 0 NpeAoCTaABJICeHHH MYHHIIUNIAJILHON yCIyTrH MOXKeT ObITh
noaan B M®PII)

6. OcHOBaHUAMHU [UIL OTKa3a B IIPHEME 3asBJICHMsS, JAOKYMEHTOB M (WJIH)
MHQOpMalMK, HEOOXOMMMBIX JUIs TPEOCTABICHHS MYHULMIAILHON YCIyTH,
SIBJISAIOTCS:

1) npencTaBieH HENOIHEL NepeYeHb JOKYMEHTOB;

2) TeKCT 3aBI€HNS U NPEACTABICHHBIX JOKYMEHTOB He MOIIAETCA IPOYTEHHIO;

3) He yKkasaHbl (aMHIHS, UM, OTYECTBO, apec 3asABUTeNs (€ro IpeACTaBH-
TeJIf), HOYTOBBIA aJpec, 0 KOTOPOMY HOJDKEH GBITh HAIIPABJIEH OTBET 3asBUTEITIO;

4) B 3asBJIEHAH COJIEPXATCS HELleH3ypHBIe TU60 OCKOPOHTENLHEIE BBIPAXKEHMUS,
YIpoO3bl XU3HM, 3JOPOBBIO, HMYIIECTBY JOHKHOCTHOTO JIMIIA, 4 TAK)KE WIEHOB €ro
CEMBH, IPH 3TOM 3asBUTENIO0 COOOWIAETCS O HEAOIYCTHMOCTH 3JI0YIOTpeONIEHHUs
[IpaBoM;

5) Bomnpoc, yKa3aHHBIN B 3asBJI€HHH, HE OTHOCUTCS K IOPAKY NPeIOCTaBIeHHS
MYHHIIMIIAJIBHON YCIYTH.

Pemenne o6 oTkase B npueme 3asiBIeHHs, JOKYMEHTOB ¥ (HIH) MH(bOpMAIUK
NOATIHCBIBACTCA YNOJHOMOYEHHBIM JOJDKHOCTHBIM JunoM M®PI] u Beimaercs
3asBUTEIIIO C YKa3aHUEM INPUYHH OTKAa3a.

PesyabTaT npesocraBieHns MyHHUHMNIAALHONR YCJaYrH

7. Pe3ynbTaToM NpeocTaBIeH s MYHUIMIIAIBLHOMN YCIYTH SBISETCS:

1) Pewienune o npenocraBieHH: MyHULMNANBHOM yeiyry (mprioxerue Ne 1 x
AIMHHHCTPATHBHOMY periaMeHTy);

2) Pemenve 06 oTKase B NPEJOCTABIEHMHM MYyHUIMIANBHONW YCIyrH
(mpunoxenne Ne 2 K AIMUHHCTPaTUBHOMY perjiaMeHTy).

PeecTpoBas Mozenb ydera pesysnbTaToB IpefOCTAaBIECHHS MYHHLHITAIBHBIX
YCIIyT HE MpeAyCMOTpPEHA.

8. 3asBUTeMO B KayecTBe pe3yJ]bTaTa MNPENOCTABICHUS MYHHLMIATBHOM
YCITyTH 00€eCTeYrBaeTCs 0 €ro BEIGOPY BO3MOXHOCTE TIOTyUEHHS

a)  DJNIEKTPOHHOTO  JOKyMEHTa, IIOANMCAHHOIO  YIOJHOMOYEHHBIM
AOJDKHOCTHBIM  JIMLOM C MHCIIOJIb30BaHMEM YCHICHHOM KBaH(UIHMpPOBaHHON
3JICKTPOHHOU MOAIIHCH;

0) HoKkyMeHTa Ha OyMaXHOM HOCHTeN€, MHOATBEPIKLAIOLIErO cozepxaHue
SJICKTPOHHOI'O IOKYMEHTA, HallpaB/IeHHOTO Y IIOJIHOMOYEHHBIM opranoM, 8 MOLI;

B) WH(OPMAIlMH U3 roCyIapCTBEHHBIX MH(DOPMALMOHHBIX CHCTEM B cnyvasx,
peyCMOTPEHHBIX 3aKOHONaTenbCcTBOM Poccuiickoit ®eneparyy.

9. Pesynbrar npenocTaBieHHs TroCymapcTBEHHOH yCIyru oTtoOpaxkaeTcs y
3asABUTENA B JIMYHOM Kabuuere Ha EIN'Y, mpu nopaue 3asenenus yepes EINTY, B
popme 371eKTPOHHOTO OKyMEHTA.

10. 3asBuTemo mpemocTaBisETCS BOSMOXKHOCTH CAMOCTOSTENBHO COXPaHUTh
PE3YJbTAT MPENOCTABICHUS YCIYIH B GOPME 3JIEKTPOHHOTO JOKYMEHTA M3 JIMYHOTO
xabunera Ha EII'Y Ha nu4Hble 3amoMuHaromue YCTpOKCTBa (yCTpoHcTBa XpaHEHH
MH(OpPMaL1K, HAKOTIHTEIH) ¢ BOIMOXKHOCTBIO HAMPABIEHUS TAKOTO 3JIEKTPOHHOIO
AOKYMEHTa B HHBIE OpraHbl (OpraHU3alym).



Cpok npegocraB/ieHHs] MYHHIMNIAJILHOM YCIyTrH

11. MakcuManbHbI#l CPOK IpeJOCTaBIEHUS MyHHIIUNIAIBHON YCIYTH, KOTOPKIi
UCUUCIISETCS CO AHS PETUCTPALMU 3asiBICHHUS U JOKYMEHTOB WM (M) HH(OpMAIlHH,
HEOOXOAMMBIX sl NMPEAOCTaBleHUsS MYHHIUNAIBHON yCIyrH B YIOJHOMOYEHHOM
opraHe, B ML, Ha EITT'Y coctaBnsgeT _ pabouux AHEMH.

HpaBOBble OCHOBAHHA AJIA NpEeaOCTABJ/JICHUSA MyﬂlllllrlﬂaJleOi"l YCiayru

12.  IlepeyeHb  HOpPMATHUBHBIX  IIPAaBOBBIX  AaKTOB,  pEryJIHPYIOLUUX
IpefOoCTaBIeHUE  MYHHMLMIAIBHOW  yCIyrd  pa3sMmemieHsl B (deaepalbHON
rocyJapCcTBEHHOM  HMH(GOpPMaLMOHHOM cucreme  «DenepanbHbIi peecTp
rOCyJapCcTBEeHHBIX W  MYyHHIMNAIbHBIX  ycuyr  (QyHkuui)», Ha  caiite
VYnonHoMoueHHoro oprada v Ha EINT'Y:

1) Koucturyumss Poccuiickoit ®enmepaumu ot 12.12.1993 («Cobpanue
3aKoHoJaTenbCcTBa Poccuiickas ®enepauns», 04.08.2014, Ne 31, cr. 4398);

2) I'paxpanckuii konekc Poccuiickort ®@epepanum ot 30.11.1994 Ne 51-®3
(«Poccutickas razera», Ne 151, 12.07.2016);

3) Xunumnseiit komekc Poccuiickoit ®@enepanuu ot 29.12.2004 Ne 188-@3
(«Cobpanue 3akoHOmaTenscTBa Poccuiickas ®enepauus», 11.07.2016, Ne 28, cr.
4558);

4) ®enepanpublii 3akoH ot 02.05.2006 Ne 59-03 «O nopsaake paccMOTpeHUs
obpamienuii rpaxngan Poccuiickoit Penepaunu» («CobpaHue 3aKOHONATEIbCTBA
Poccuiickas Qenepanus», 09.11.2015, Ne 45, ct. 6206);

5) ®enepanbubiii 3akoH oT 06.10.2003 Ne 131-03 «O6 obwmux npUHIMIAX
OpraHu3alMi MeCTHOro camoympasieHus B Poccuiickoit @enepanuun» («Poccuiickas
raszera», Ne 149, 08.07.2016);

6) ®epepansubit 3akon or 27.07.2010 Ne 210-®@3 «O6 opraHuzanuu
peOCTABIEHUsS TOCYJapcTBEHHBIX M MYHHLHUNANBHBIX ycayr» («Poccuickas
razera», Ne 151, 12.07.2016);

7) ®enepanpHblii 3akoH oT 06.04.2011 Ne 63-03 «O6 31eKTPOHHON MOAHCH
(«Poccuiickas razeray, Ne 1, 11.01.2016);

8) Ilocranosnenue [IpaButenscTBa Poccuiickoit @enepauun ot 16.05.2011 Ne
373 «O pa3paboTke U yTBEP>KICHHH aIMUHUCTPATUBHLIX PETIAMEHTOB HCIIOJHEHUS
rOCyIapCTBEHHBIX (GYHKIMH M aAMUHHCTPATUBHBIX PETIAMEHTOB IIPEAOCTaBICHHUS
rocyaapcTBeHHbIx yemyr» («Cobpanue 3akoHofaTenscTBa Poccuiickas @enepanus»,
03.02.2014, Ne 5, ct. 506);

9) ITocranosnenue [IpaButensctBa Poccuiickoit Pepepanuu ot 26.03.2016 Ne
236 «O TpeGoBaHHsX K IPeIOCTABICHHUIO B IEKTPOHHOH (OopMe roCy1apCTBEHHBIX
MyHUIMOAIbHBIX yenyr» («Poccuiickas rasera», Ne 75, 08.04.2016, «CobGpanue
3aKoHoAaTtenscTBa Poccuiickas ®@eneparusa», 11.04.2016, Ne 15, ct. 2084);

10) 3axkon Openbyprckoii obmactu ot 23.11.2005 Ne 2733/489-I11-O3 «O
IOPSIAKE BEJEHUS OpraHaMHd MECTHOIO CaMOyIpaBJIEHHs y4eTa rpaxiaH B KadecTBe
HY)XIAIOIIUXCA B OKWIBIX IIOMEIIEHHAX, [PEJAOCTaBIsAEMBIX [0 JOroBopam
cormanpHoro Haiima» (FOxubiit Ypan, Ne 253 - 254, 09.12.2005);



11) 3axon OpenOGyprckoit obnactu ot 29.12.2007 Ne 1853/389-IV-O3 «O
HalleJICHUM OpraHoB MeCTHOro camoyrmpasineHus OpeHOyprckoit  obmactu
OTIC/IbHBIMM TOCYHAPCTBEHHBIMU TIOMHOMouusAMH OpeHOyprckodt o0nacTd 1O
O0ECNEYeHNIO XUIbeM [0 JOrOBOPY COLMANBHOrO HaliMa M JIOrOBOpY HaiiMa
CHEUWATU3UPOBAHHOIO KMJIOr0 TOMEIIEHUS OTHENBbHBIX KATeropuil TIpaxcaaH»
(FOxxHp1i Ypai, Ne 23 - 24, 26.01.2008);

12) 3axon OpenOyprckoit obnactu ot 13.07.2007 Ne 1347/285-IV-O3
«O mpemocTaBieHHMH TpaXkAaHaM, MPOXXHUBAIOIIKM Ha Tepputopur OpeHOYprckoi
00NacTH, O>KUIBIX MOMelIeHUH kuiumHoro ¢onga OpeHOyprekoil  obmacTuy»
(FOxnp1it Ypai, Ne 134 - 135, 21.07.2007);

13) Ilocranosnenue Ipasurensctea Openbyprekoii obnactu ot 15.07.2016
Ne 525-n «O mepeBosie B 31E€KTPOHHBINA BHA TOCYAAPCTBEHHBIX YCIYT M THIIOBBIX
MYHULMNANBHBIX  yCIOyr, mpegoctaBiseMblx B  OpeHOGyprckoit  obmactu»
(«Openbypxber, 21 uronst 2016 roga Ne 89);

14) Ilocranosnenue I1paBurenscrea Openbyprekoii o6mactu ot 25.01.2016 Ne
37-n «O6 unHGOPMALMOHHOM  CHCTEMEe  OKa3aHMsA TIOCYJapCTBEHHBIX U
MyHUIMNANBHBIX yenyr OpenOyprckoit obnacti» (OQUuUHaNbHBIN HHTEPHET-IOPTAT
npaBoBoi uHGopmanuu http://www.pravo.gov.ru, 29.01.2016).

HcuepnpiBarommii nepeyeHb A0KYyMEHTOB, HeOOXOAHMbIX 115
NpeAOCTABJCHHS MYHHUHIAJIbLHON yCJayru

13. 3asBuTeNE BNpaBe NpeJCTaBUTH JOKYMEHTHI ClIEAYIOIIUMH CIIOCOBaMH:

1) nocpeAcTBOM NHYHOTO O6pAalIEeHHS;

2) B 3JIEKTPOHHOM BHJIE;

3) NOYTOBBIM OTIIPABJIECHHEM.

- [TocpencTBOM nuyHOTO OGpalIeHMs:

3asBJICHHE W IIpUNaraeMple K HEMY NOKYMEHTH Ha OyMaXHOM HOCHTENEe B
NOJIMHHMKAX JIHOO B BHAE KOMMH IPEACTABISIOTCA 3asABUTENEM IOCPEACTBOM
JIMYHOTO o0pauleHus B YIIOIHOMOYEHHEIH oprad, M®I[.

AJIMUHHCTpaTHBHEIE IpOLIE Y PBI (me#ictBus), BEITIOJTHSEMbIE
YIOTHOMOYEHHBIM OPraHOM:

1) nuopmupoBanye 3asBuTeNEl 0 MOPSAKE NPEAOCTABIEHHS MYHHULUIIATBEHOM
YCIyTH B YIIOTHOMOYEHHOM OpraHe, Xo/e BBIIOIHEHHS 3alpoca O IPeJOCTaBICHAH
MYHHLMNAJBHOH YCNYTH, 1O HHBIM BOIPOCAM, CBS3aHHBIM C TNPEJOCTABICHHEM
MYHHLUIIATBHOR yCNYrH, a Takke KOHCYTBTHPOBAHME 3asBMTENeHl O IOpSAKe
TIPEOCTABNICHHS MyHULIMIIATIEHON YCIIyIHM B Y IOMTHOMOYEHHOM OpraHe.

HMudopmuposanye 3asBuTenell B YNONHOMOYEHHOM OpraHe OCYILECTBISAETCS
[IpA JINYHOM OOpallleH H, OCPEACTBOM ceTH VHTepHET, 31eKTPOHHOM MOYTH HTH 10
Tenedony.

WHpopMupOBaHHE O MeECTOHaxXOXIeHHH, Tpaduke paboThl, KOHTaKTHBIX
Tele(poHax  YIIOMHOMOYEHHOrO oOpraHa, YYaCTBYIOIIMX B MpPeJOCTABIECHUH
MYHHLHITIQIBHBIX YCIIYT, yKa3bIBA€TCA Ha OQHULMAILHOM caiiTe YIOJIHOMOYEHHOrO
OpraHa, MH(GOPMALMOHHBIX CTE€HAAX B  MecTax, NpeJHA3HAYeHHBIX IS
TPEJIOCTABICHHS MYHUIMTIANBHBIX YCIIYT.

OCHOBHEIMH TPeGOBaHMAMH K MHOPSAKY HHOOPMHPOBaHMS 3asBUTENEH O



[IpeIoCTaBIeHNH MYHHULUNANBHBIX ycIyr ABJISIOTCS JIOCTOBEPHOCTH
IpeOCTaBIAeMON MHOOPMALIUK, YETKOCTh B HM3JIOKEHHM WH(OpMAalLUH, OJHOTA
MHGOPMHUPOBAHUS;

2) IIpreM 3aIpocoB 3asiBUTENEH O MPeAOoCTaBIeHHH MyHHIMIIAILHOM YCIYTH U
MHBIX JOKYMEHTOB, HEOOXOIUMBIX YISl IIPEeIOCTABIEHUS MYHHIIMIIATLHOMN YCIIyTH.

OcHoBaHHEM IS Hadajla NMPeJoCTaBIEeHHS MYHHIMIAIBHON YCIYTH SBIISETCS
NU4YHOe oOpalleHue 3asBUTENs] ¢ KOMIUIEKTOM JIOKYMEHTOB, HEOOXOMUMBIX IJIs
MOJTy4eHHS YCIIYTH.

Cnenyanucr  YNOJNHOMOYEHHOTO  OpraHa, OCYILECTBIAIONIHA  IpHeM
JOKYMEHTOB:

a) yCTaHaBIMBaeT JIMYHOCTh 3asABHUTENS, B TOM YHCIIE TNPOBEPSET OCHOBHOM
JOKYMEHT, YyAOCTOBEpSAIOLMI JHYHOCTh TIpaxaaHuHa Poccuiickodt Denepaiwy,
rpaXJaHuHa HMHOCTPAHHOTO TOCyAapcTBa, BHUJ HA JKUTENBCTBO, IIPOBEPSET
NIOJIHOMOUYHS 3asiBUTEIS;

06) mnpoBepseT HanuuMe BCeX HEOOXONUMBIX OKYMEHTOB MCXOAS U3
COOTBETCTBYIOILErO IEpeYHsi NOKYMEHTOB, YTBEP)KAECHHBIX AJIMHHUCTPATUBHBIM
periaMeHToOM M HeOOXOIUMBIX JIJIS OKa3aHUS MYHHIIUIIAIBHOM YCITYTH;

B) B Clly4ae IpPEAOCTaBIEHHs HEMOJHOrO KOMIUIEKTa IJOKYMEHTOB H HX
HECOOTBETCTBHSI OTKa3blBaeT B WX NpPHUEME U YKa3bIBaeT IE€pPeUeHb JOKYMEHTOB,
HeoOXOAUMBIX sl MPENOCTaBIeHUS MYHULHUNATBHON YCIYrH, KOTOpBIM 3asBUTENb
TOJIKEH IIPEIOCTaBUTh CAMOCTOSTEBHO;

I') MpOBEpsSeT COOTBETCTBHE IIPEACTABJICHHBIX JTOKYMEHTOB YCTaHOBJIEHHBIM
TpebOBaHUAM;

I) CIUYaeT MNpPeACTaBIeHHBbIE SK3eMIUIAPbl OPUTMHAJIOB HOKYMEHTOB C HX
KOIIMSMU (B TOM 4YHCIle HOTapHalbHO YJOCTOBEpEHHBIMHM). Eciu npencraBieHHble
KOIMUKM JOKYMEHTOB HOTAapHalbHO HE 3aBEpEHBl, CHELMAIUCT Y IOJHOMOYEHHOIO
opraHa, CIWYHMB KONMHU AOKYMEHTOB C MX MOAJMHHBIMM DK3EMIUIIPaMH, 3aBepsieT
CBOEH MONIUCBHIO C yKa3aHueM (GaMWIMM M WHUIMAJIOB W CTAaBUT ILITAMI «KOIHSA
BEpHay;

e) pacrnedyaTsiBaeT OnaHK  3asBI€HUS U [pejjlaraer  3asBUTENO
COOCTBEHHOPYYHO 3allOJIHUTh €r0 U IOANUCATD;

’K) ITPOBEPSET MOJHOTY 0hOPMIIEHHUS 3asBICHUS;

3) IPUHUMAET 3asBIICHHE;

M) CrerralnucT Y IOJHOMOUYEHHOIO0 OpraHa NpUHUMAaeT KOMILIEKT TOKYMEHTOB,
NpUHUMAET pelIeHHe.

3) MeXBEAOMCTBEHHBIE 3aIllpOChl YIIOJHOMOYCHHBIM OpraH HallpaBlIsiET B
OpraHbl TOCYJapCTBEHHOM BlacTH, OpraHbl MECTHOIO CaMOyIpaBleHUs H
OpraHu3aliM, Y4YacTBYIOLIWEe B MpPEAOCTABIEHHH MyHHULMIIAIBHBIX YCIYyT, IpH
HaJIMYHAM MEXBEJIOMCTBEHHOTO 3aIIpOca B COTVIALIEHUH O B3aUMOIEHCTBHH.

4) BeIIaYa 3asABUTENIO pe3yJibTaTa MPeJoCTaBlIeH!s] MyHULIMIIAIBHON YCIIYTH, B
TOM 4YHCJIE BblJaua JOKYMEHTOB Ha OYMaXXHOM HOCHTENE, MOATBEPKAAIOIIMX
CONlep)KaHHWE DBJIEKTPOHHBIX JOKYMEHTOB, IO pe3yabTaTaM IIpeJOCTaBIeHUS
MYHHMLHAIBHBIX YCIyT OpraHaMu, IPeJOCTaB/IAIOIUMI MyHHIIMIIANBHBIE YCIIYTH, a
TaK)Xe BbIJaya JOKYMEHTOB, BKJIIOYasi COCTaBlIeHHEe Ha OyMa)XHOM HOCHUTeNle U
3aBepeHHe BBITUCOK U3 HMH(OPMAIMOHHBIX CHCTEM OPIaHOB, IPEIOCTaBJISIOLIMX
MYHHIHUIIATIbHBIE YCIYTH, U OPTaHOB, IPEJOCTaBAIOIIMX MYHULIMIIAJIBHEIE YCIYTH.



Crnennanuct  YIOJIHOMOYEHHOTO  OpraHa, OCYLIECTBIAIOWIMM  BhIIAYy
JOKYMEHTOB:

a) yCTaHaBJIUBAET JTMYHOCTD 3asBUTEIIS;

0) 3HaKOMHT C TIepevHEM ¥ COIEPKaHUEM BBIIAaBAEMEIX JOKYMEHTOB;

B) BBIIAET 3aABUTENIO PE3YJbTAaT IPEHOCTABIEHHUS MYHHLHUIATBHON YCIyTH
WIY THUCBMO C MOTHBHPOBAaHHBIM OTKa30M B INPEIOCTaBICHHH MYHHIMIAIbHOM
YCIIYTH.

I) HOANKCEIBAET M 3aBepsAeT MeYaThlo Ha OyMaKHOM HOCHTENE JK3EMILIAP
QJIEKTPOHHOI0 JOKYMEHTa WJIM BBIIMCKHM U3 COOTBETCTBYIOLIMX HH(OPMAIIMOHHBIX
CHCTEM OpPraHOB MCTIOJHHUTEIbHOM BracTH OpeHOyprekoil 00acTy.

- B anextpoHHOM BHjE:

AOKYMEHTBl B JJIEKTPOHHOHW QopmMe, BKIOYas CHOPMHPOBAHHOE B
DJICKTPOHHOM (GopMe 3asBlICHHE, MPEACTABIAIOTCS 3asBUTENIEM C HCIIONB30BAHHEM
EITY.

Ilpy HanpasneHnu 3adBleHMS ¥ I[PWIATAEMBIX K HEMY JOKYMEHTOB B
JMEKTPOHHOH  Qopme uwepes EIN'Y  npumeHseTcs  ChNenUaId3UpOBAHHOE
MPOrpaMMHOE 00ecreveH e, MPeIyCMaTPUBAIOLIEe 3aIl0JHEHHE 3IEKTPOHHEIX HOpM,
6e3 HeOOXOAMMOCTH JOONHHUTENBHOM MOauH 3asBIIEHHS 3aABUTENA B KAKOiH-THO0
MHOX Qopme, a TakkKe IPHKpEIUVIEHME K 3aSBICHHAM OJICKTPOHHBIX KOMHii
JOKyMEHTOB:

1) 3asBneHNe, HampaBisieMoe OT GU3MIECKOTO JIUNA, JOJDKHO ObITh 3aMOIHEHO
o gpopMe, npexacTasieHHoi Ha EITY.

DopMaTHO-OTHYECKas TIPOBEPKa CHOPMHPOBAHHOTO B 3NIEKTPOHHOM ¢bopme
3asABJICHUS 3asiBUTENS OCYIIECTBIISIETCS IOCIE 3aIOJIHEHHS 3asBUTENEM KaXIOTO W3
MOJIeH  3NeKTPOHHOH  oOpMBI  3asBneHHs. IIpu  BBIABIEHUH HEKOPPEKTHO
3aIlOJIHCHHOTO II0JIS 3IE€KTPOHHOM (OPMEI 3asBICHUS 3asABUTENb yBEIOMIISETCS O
XapaKTepe BBIABICHHOH OIIMOKA ¥ TOpAAKE €€ YCTpPaHEeHUs II0CPEICTBOM
MHGOPMALHOHHOTO COOBIEHHUS HETIOCPEICTBEHHO B 3JIEKTPOHHOH opMe 3asBIICHHS.

Ilpu  ¢$opmMHpOBaHMM 3asiBieHHMS B  3JIEKTPOHHOM dopMe  3aABUTENIO
obecrieunBarOTC:

BO3MOKHOCTE KONKMPOBAHUS U COXPAHEHUS JOKYMEHTOB, HEOOXOOUMBIX IS
NIPEIOCTABJIECHHS YCITYTH;

BO3MOXHOCTb M€YaTH Ha OyMaXHOM HOCHTENe KOMNHH 3JIEKTPOHHOH (OPMBI
3asiBJIEHHS,

COXpaHEHHE paHee BBEACHHBIX B JJIEKTPOHHYIO (OpPMy 3asBIECHUS 3HAUYSHUH B
MOOOH MOMEHT IO JKEJIAHHIO 3asBUTEIIS], B TOM YHCIIE IpH BO3HHUKHOBEHUH OIIHOOK
BBOAa W BO3Bpare¢ I/ MOBTOPHOrO BBOJA 3HAYEHHH B IJIEKTPOHHYIO (GOpMY
3asBJIEHUS,

3allOIHCHUE TIONEH ONEKTPOHHOHM (GOpMBI 3asBNeHHS [0 Havajda BBOJA
CBEJICHUH 3asBUTENIEM C HCIIONB30BAHMEM CBEEHUIA, pasmewieHHbIX B ECHA, n
CBEJICHHH, Ony6nukoBaHHbIX Ha EITTY;

BOSMOXXHOCTb BEPHYTBCA Ha JIOOOH W3 3TAllOB 3aIlONHEHHS SIEKTPOHHOI
(opMBI 3asBIIeHNs Ge3 MOTEpH paHee BBeIEHHOM UHpOpMaIHH;

BO3MOXHOCTE HoCTyna 3asButens Ha EIIY x padHee mnomaHHeIM uM

3asABJICHUSAM B T€YCHHE HE MEHEE OJHOrO roga, a TakXxe 4aCTU4HO C(i)OpMI/IpOBaHHI)IX
3asBJIEHUM - B TEUEHHE HE MeHee 3 MECSALIEB,



2) mpu oOpallleHMH [JOBEPEHHOTO JHLA [IOBEPEHHOCTh, NOATBEpXKAarollias
IpaBoMOYMe Ha oOpallleHHe 3a MOMydeHHeM MYHULMIAIBHOH YCIyrd, BblJaHHas
Gbu3nIeCKUM JIMLOM, ynocTtoBepsieTcs kBanubuuupoBannoid 11 Hotapuyca. Ilogaya
2JIEKTPOHHBIX 3asBiaeHuid uepe3 EINY noBepeHHBIM JIMIIOM BO3MOXHA TOJBKO OT
UMeEHHU (PH3NIECKOro JIULA.

TpeboBaHUS K 3JIEKTPOHHBIM TOKyMEHTaM, IPEACTABISIEMbIM 3asIBUTENIEM IS
MIOJTyYEHHUs YCIYTH:

a) TpuIaraeMele K 3asBJICHHIO 3JIEKTPOHHBIE JIOKYMEHTBI NPEACTaBIAIOTCA B
OJHOM M3 creayromux ¢hopmaros - pdf, jpg, png.

B ciy4ae, korjia JOKyMeHT COCTOUT U3 HECKOJIBKUX (alilioB, WA JOKYMEHTHI
uMeroT otkperieHHble D11 (daiin hopmaTta sig), UX HEOOXOAMMO HaNpaBJIATh B BUIE
3JIEKTPOHHOTO apXuBa popmara zip;

06) B ILendX TMpeAcTaBiIeHHs JJIEKTPOHHBIX [JOKYMEHTOB CKaHHMPOBAHHE
JOKYMEHTOB Ha OyMa)KHOM HOCHTeJe OCYLIECTBIAETC:

HENOCPECTBEHHO ¢ OpHrMHaja JoKyMeHTa B Maciurtabe 1:1 (He gomyckaercs
CKaHMpOBaHHMe ¢ Konuii) ¢ paspemeHreM 300 dpi;

B YEpHO-0€JIOM peXUMe [PHU OTCYTCTBUH B JOKYMEHTE TIpadUuecKuX
HU300paxKeHu;

B peXHMe TMOJHOW LBeTolepefayd IpH HATUYUU B JOKYMEHTE ILBETHBIX
rpaduuecKux u3o0paxeHuH 1160 LIBETHOIO TEKCTA,

B pexuMme "OTTEHKH ceporo" IpU HAIMYUM B JOKYMEHTE M300pakeHHH,
OTJIMYHBIX OT LIBETHOTO M300paKeHHUS;

B) JOKYMEHTHl B OJIEGKTPOHHOM BHIE MOrYT OBITh  IOJIMCaHEI
kBanuunrpoBannoii 11 (yka3sIBalOTCs peKBU3UTEI HOPMATUBHOIO IIPABOBOIO aKTa,
B COOTBETCTBHH C  KOTOpPBIM  TpebyeTcs  oOs3areibHOE  MOANMCaHUE
KkBanuuMpoBanHoi JI1).

I) HauMEeHOBAHUS OJJIEKTPOHHBIX JOKYMEHTOB JOJDKHBI COOTBETCTBOBATH
HAaUMEHOBaHMAM JOKYMEHTOB Ha OyMa)XKHOM HOCHUTEIIE.

3a mpezcTaBleHHe HEIOCTOBEPHBIX MM HEMOJIHBIX CBEICHHUM 3asBUTEIb HeceT
OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOAaTeNnbcTBOM Poccuiickon Denepauuu.

- [TouTOBBIM OTIIPABICHUEM:

B Cly4ae €eClIM 3asBICHHE IIOAACTCS CIOCOOOM IIOYTOBOI'O OTIPABIIEHMS,
OHOBPEMEHHO C 3asBICHHMEM IPHUKIAABIBAIOTCS IpHiaraeMele K HEMY KONUHU
JIOKYMEHTOB HOTapHalbHO 3aBepeHHBIE Ha OyMa)XHOM HOCHTEIIE.

14. VcyepnsiBarouii mepeieHb JOKyMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
3aKOHOJATEIBHBIMM KM HWHBIMH HOPMAaTUBHBIMH IIPaBOBBIMM aKTaMM IS
IpeNoCTaBIeHUs MyHHUIIMIIATBHON YCIYTH, KOTOPBIE 3aBUTENb JOJDKEH MTPEACTaBUTh
CaMOCTOSITENIBHO:

a) JIOKyMEHT, YAOCTOBEPSIOLIMM THYHOCTD 3asBUTEIS, TIPEICTaBUTELS,

0) CBUIETENBCTBO O POXISHWM, BBIIAHHOE KOMIIETEHTHBIMH OpraHaMu
HMHOCTPAaHHOTO TOCYJapcTBa MW HMX HOTApHalbHO YJOCTOBEPEHHBIM IIEPEeBOA Ha
PYCCKHIA

B) IpaBOYCTAaHABJIMBAIOLIME JOKYMEHTBl Ha 3aHMMAaeMoOe JKHUJIOe MOMEIIeHHE,
paBo Ha KoTopoe He 3aperucrpupoBaHo B EI'PH: morosop Haiima, OroBOp KyILIH-
IpOJiaXkM, JOTOBOP [apeHus, AOTOBOP MEHBI, JIOTOBOpP PEHTHI (IIOXHU3HEHHOIO



CONIEpP)KaHMs C VDKJUBEHHEM), CBUIETEJILCTBO O IpaBe Ha HACJIEICTBO IO 3aKOHY,
CBUJIETEJILCTBO O MpaBe Ha HACJIENICTBO [0 3aBEllIaHUI0, pELICHHE CY1a;

T) A7 TpaXk/aH, CTPaJAIOLIHMX TKEILIMH (GOpMaMK XpOHHYECKHX 3a00eBaHmil
WIH FpaXkiaH, UMEIOIIUX HHBAIUIHOCTD, C IIPaBOM Ha AOIOJIHUTENBHYIO IUIOIAAb B
COOTBETCTBHHM C (e/iepalbHBIM 3aKOHOAATEIBCTBOM: CIIPaBKa BpaueOHOH KOMMCCHH,
CIIpaBKa MEIUIMHCKOTO  YUYpeXKICHHUS, CIpaBKa, BblAaHHas (QeaepabHbIM
FOCYJapCTBEHHBIM YUYPEXKACHUEM MEIUKO-COLMAIbHOM D3KCIEPTU3BI, 3aKIIFOUECHUE
Bpa4eOHOM KOMUCCHH B CllyYae OTCYTCTBHSI TAaKMX CBEJEHHI B (efiepalbHOM peecTpe
HMHBAJIUJOB;

1) YIOCTOBEPEHHS U APYTHE JOKYMEHTHI, IIOATBEPKIAIOIIIE IPUHANIEKHOCTD K
KaTerOpuM JIML, ONpejeNeHHBIX (enepalbHBIME 3aKOHaMH, ykasamu IlpesumeHTa
Poccuiickolt @enepauuu wiaM 3akoHamu cyOwekta Poccmiickoit ®enepauuu,
UMCIOIIMX TIpaBO HA [MpPENOCTaBJICHHE OJKWJIONO IOMEIIeHHS, IOKYMEHT,
NIOATBEPKAAIOIINH NMPU3HAHKE TPAKIAaHUHA MATOUMYILHM;

€) JOKYMEHT W3 YYpeXIEHHS, OCYIIECTBJSIOIEr0 KaJacTPOBYIO OLEHKY W
TEXHHUYECKYI0O HHBCHTApHU3AlUIO, Ha 3assBUTENS U YJIE€HOB CEMBH O HAIMYHU npas Ha
OOBEKTHI HEABMIKUMOCTH;

K) pelieHue cyna o6 ycTaHOBIeHUH (aKTa MPOXHBAHUS B JKHIOM IOMELIEHHH
AUTS JIAL, HE UMEIOLIUX PETUCTPALAU 110 MECTY JKUTENbCTBA,

3) JIOKYMEHT, ~ yJOCTOBEpSIOWMI mpaBa (NMOJHOMOUMS) TMpPEICTABUTENS
(u3HYeCcKOro NTHIIA, €CIIH ¢ 3asABIEHHEM 0OpaIaeTCs PeCTABUTEIb 3asBUTEIIS.

15. McyepneiBaronuii nepedeHs JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
3aKOHOJATEJIbHBIMH WIM HMHBIMM HOPMaTHBHBIMU TpPaBOBEIMM  aKTaMH  [JId
NPENOCTABICHUA MYHHUMIIAIBHON YCIIyTH, KOTOPhIE 3asSBUTENb BIIPaBe MPEICTaBHTh
M0 COOCTBEHHOM WHHIMATHBE, TaK KaK OHM TMOJJIEXKAT NPEACTABIECHHIO B paMKax
MEXBEIOMCTBEHHOI0 HHPOPMAIIHOHHOI'O B3aUMOIeHCTBHUS;

HaumeHoBaHMe TOKyMeHTa Hcrounuk cBeneHuii/criocod
n/n (cBemeHwit) II0JIyYEHHUS
1. | Beimucku U3 Enunoro | PocpeecTp (eauHbit rocynapcTBeHHBIIH
roCy1apCTBEHHOT'O peecTpa | peectp HEJIBHXKMMOCTH )/TIOCPEICTBOM
HEJBH>KHMOCTH, CoIepXKallie | €THHON CHCTEMBI MEXBEIOMCTBEHHOTO

OOILIENIOCTYNIHEIE  CBEJEHHS O | SMEKTPOHHOrO B3aMMOAEHCTRHS
3apEerHCTPUPOBAHHBIX IIpaBax Ha

00BEKTEI HEBHIXUMOTO
HMYLIECTBA U O MEpexo/ie MpaB Ha
0O0BEKTEI HEABIKHMOTIO
UMYIIECTBA

2. | JokyMeHTHI, conepxamue | MBJT Poccuu (6a30BEIi1
CBEJICHUSA 0 JHLAX, | TOCY1apCTBEHHBIHN UHOPMAITHOHHEBIN
3apETUCTPUPOBAHHBIX COBMECTHO | peCypc PETUCTPALIMOHHOTO ydeTa
C 3asiBUTEJIEM II0 MECTy €ro |rpaxgad Poccuiickoil ®enepaunn 10
MOCTOSIHHOTI'O )UTEIbLCTBA MeCTy TnpeOBIBaHUSL W 1O MECTY

JKUTEJIbCTBA B IIpenenax Poccuiickoii
Qenepanny)/  MOCPEACTBOM  eQMHOM
CUCTEMEI MEXBEOMCTBEHHOI O




3JIEKTPOHHOT'O B3aUMOI€MCTBHS
3. | CBenenus 006 wuHBaIMAHOCTH, | [IDOP Poccun (penepanpHas
cojepxaimyecs B (enepalbHOM | TOCYIapCTBEHHAS uHbopMaLMOHHas
peecTpe UHBUINIOB cucrema «DenepanbHbIH peectp
MHBAJIU0BY )/TIOCPEICTBOM eUHOMN
CHUCTEMBI MEXXBEJJOMCTBEHHOI'O

3JIEKTPOHHOI'O B3aUMOAEHCTBUS

Ilpu mpenocraBieHUM MYHULMIATBHON YCIyrW 3ampeinaercss TpeGoBaTh OT
3asIBUTEIIS:

a) TpEICTaBICHUS MJOKYMEHTOB M HH(OOpMALIMH WIM OCYILECTBIICHUS
JNEUCTBUH, TMpPEICTaBIE€HHE WIM OCYHIECTBIEHHE KOTOPBIX He HpPeayCMOTPEHO
HOPMAaTHBHBIMHU IIPABOBBIMU AKTaMH, PETYIUPYIOIIUMH OTHOIIEHHS, BOZHUKAIOIIIHE B
CBS3H C IIPEIOCTABICHUEM MYHULIUTIATBHOMN YCIYTH;

6) npencTaBIeHUS] JOKYMEHTOB U MH(GOPMAILIMH, KOTOPBIE B COOTBETCTBHM C
HOPMaTHUBHBIMH IIpaBOBBIMU akTaMu Poccuiickoit ®enepauuu, HOpPMaTUBHBIMHU
NpaBOBBIMH akTaMu cyObekToB Poccuiickoit ®Denepaumu W MyHHLUNATbHBIMH
[IPaBOBBIMM AaKTaMU HaXOHATCA B paclOpsSKEHUH TOCYNapCTBEHHBIX OpPraHoB,
NPENOCTaBISIOIMNX TOCYAAPCTBEHHYIO YCIYTy, HMHBIX TOCyAapCTBEHHBIX OPraHOB,
OpraHoB MECTHOI'O CaMOyNpaBiieHUs U (UITK) NMOABEJOMCTBEHHBIX FOCYIapCTBEHHBIM
opraHaM M OpraHaM MECTHOIO CaMOYyIIpaBJ€HHUS OpraHu3alui, y4acTBYHOIIUX B
[IPEIOCTaBIE€HUN TOCYJAapCTBEHHBIX M MYHHULMIAIBHBIX YCIYT, 338 HCKIIIOYEHHEM
JOKYMEHTOB, YKa3aHHbIX B yacTu 6 crarbu 7 DelnepanbHOro 3akoHa oT 27 HIOJA
2010 1. Ne 210-®3 «OO6 opraHu3auuy MpPeAOCTABIEHHS TOCYIAapCTBEHHBIX H
MYHULUNATBHBIX YCIYT»;

B) IMpeACTaBlE€HUS JOKYMEHTOB MW HWHGMOpMaluy, OTCYTCTBUE U (MJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCH NIPU MEPBOHAYAIBHOM OTKa3e B IIpHEMeE
HEOOXOIMMBIX IOKYMEHTOB JINOO B IPeNOCTaBIEHMH MYHHULHMIAIBHON YCIYTrH, 3a
UCKIIIOYEHUEM CIy4yaeB, MPEAyCMOTPEHHbIX NyHKTOM 4 dactu 1 crarem 7
®denepanpHoro 3akoHa oT 27 wurons 2010 r. Ne 210-®3 «O6 opra"uzanuu
IIpeIOCTaBIEHUS TOCYJapCTBEHHBIX U MYHULIANIATIBHBIX YCIYT».

HcuepnbiBaoiuii nepeyeHb
OCHOBaHHIi /151 0TKAa3a B pHeMe J0KYMEHTOB,
HeO0XOIUMBIX 1151 NIPeA0CTABJIEHHSI MYHHIINNAJIBLHOH yCJIyrH

16. OcHoBaHMAMHU [UIS OTKa3a B IpHeMe IOKYMEHTOB, HEOOXOAUMBIX Ui
MpeA0CTaBIEHUS MyHULIMIIAIBHON YCITYTH, SBIISIOTCS:

1) mpeAcTaBiieH HEIMOJIHBIH NepeveHb JOKYMEHTOB, YKa3aHHBIX B NyHKTe 14
AIMUHHUCTPaTUBHOI'O pErIaMeHTa;

2) TekcT 3asABI€HMS M TNPEICTaBICHHBIX [JOKYMEHTOB HE IIOANAEeTCA
IPOYTEHHIO, B TOM YHUCIIE NIPU NPEICTaBIeHUH JOKyMEHTOB B 3JIEKTPOHHOM BUJE;

3) 3NeKTpOHHBIE  TOKYMEHTBHl  IIpeAcTaBleHbl B  Qopmarax, He
IIpeIyCMOTPEHHBIX AIMUHUCTPAaTUBHBIM PErJIAMEHTOM;

4) HapyuleHbl TpeOOBaHUS K CKaHUPOBAHUIO MPEICTABISAEMBIX IOKYMEHTOB,
pe1yCMOTpeHHblE AIMUHUCTPAaTUBHBIM PETTIAMEHTOM;

5) He yxa3zaHel (GaMWIIHsA, UMs, OTYECTBO, ajpec 3asBUTeNs (ero




NPEJCTABUTENSA), MOYTOBBIN ajpec, MO KOTOPOMY AOJDKEH OBITH HANpaBleH OTBET
3asBUTEIIIO;

6) B 3asBJIEHHHU COIEPKATCS HELIEH3YPHBIE JTHOO OCKOPOUTENBHEIE BLIPAXKEHHU,
YIPO3BI XKU3HH, 3JOPOBBIO, HMYIIECTBY AOJKHOCTHOTO JIMIIA, a TAKXKE WIEHOB €ro
CEeMbH, MPH 3TOM 3aABUTEIIO COOOINAETCS O HEIOIMYCTUMOCTH 3JI0YMOTPEOICHUS
[IPaBOM;

7) BOIIpOC, YKa3aHHEIH B 3asIBJIEHHUH, HE OTHOCHUTCS K NMOPAAKY HPeA0OCTaBICHHS
MYHHLMIIAIBLHON YCIIyTH.

Pemenne 06 oTkase B nIpueMe JOKYMEHTOB MOIIIUCHLIBAETCH YIIOJTHOMOYEHHBIM
JOJKHOCTHBIM JIMLIOM M BBITAETCS 3asBUTEIIO C YKa3aHUEM NPUYHH OTKa3a.

Pewenue 06 oTkase B npHeMe IOKYMEHTOB 10 3asBJICHHIO, MOJAHHOMY B
OJICKTPOHHOK  Qpopme uepes EIIN'Y, mnoamuchiBaeTcs  YIOJHOMOYEHHBIM
AOJDKHOCTHBIM JIMIIOM C UCTIONB30BaHUEM KBanHpuipoBaHHoit OI1 u HampassieTcs
3asBuTemo uepes EINI'Y He mosgnee cnemyromero paGo4ero AHs ¢ AaThl IPUHATHS
pelieHus 06 oTKas3e B IpHeMe JOKYMEHTOB.

He nomyckaercs oTka3 B IpHeMe 3asBieHMS M MHBIX JOKYMEHTOB,
HeOOXONMMBIX [JIf MPeNOCTaBJ€HUS YCIYTH, B ClIydae, ecld 3asBjicHHE U
AOKYMEHTBI, HEOOXOJMMBIE IJIS IPEAOCTABIEHUS YCIYTH, HOAAHBl B COOTBETCTBUH C
HH(pOpManyedl 0 CpoKax M MOpsAKe MPeNOCTaBIeHHs YCIyTH, oIyOJIMKOBaHHOM Ha
EIITY.

B ciiyyae OTCYTCTBHA TaKMX OCHOBaHHH CllefyeT NpPSAMO yKas’aTh B TEKCTE
aIIMMHUCTPATUBHOTO PErilaMeHTa Ha UX OTCYTCTBHE,

HcuepnbiBarommuii nepedenn
OCHOBAHHMH JJIs1 PHOCTAHOBJIEHHUS HJ/IM OTKA3a
B NIPE10CTABJIEHHH MYHHIHNIAJAbHOH YCJIyrH

17. OcHOBaHM#f 111 HPHOCTAHOBIEHHS NPEIOCTABIEHHS MYHHUIUIIATBHON
YCIIyTH 3aKOHOIATENECTBOM Poceuiickoit Peepaniu He peaycMOTpPEHO.

OcHoBaHus 1715 0TKa3a B NPeNOCTaBIEHNH MYHHLMIANBHOMN yCIyTH:

1) moxymeHTBI (CBeneHWs), NpeNCTaBNCHHBIE 3asBHUTENEM, IIPOTHBOpEYAT
AOKYMEHTaM  (CBEAEHHAM), TMOJNYyYEHHBIM B paMKaX MEKBEZOMCTBEHHOIO
B3aUMOJECHUCTBHS,

2) npesCTaBICHHBIMH JOKYMEHTAMH U CBEICHUAMH He IOATBEPKAAETCS MPABO
TPaXIaHHHA COCTOATD Ha y4ETe B KQUY€CTBE HYKJAIOIUXCS B KHIILIX TOMELIEHHUSX;

3) He HUCTEK CPOK COBEpINEHHs AeHCTBHIA, IPeYCMOTPEHHBIX CTaThel 53
JKMITHIIHOrO KoZieKea, KOTOphIe IIPHBENH K YXYIUICHHIO XXUITHLIHBIX YCIOBUIA;

4) OTBeT OpraHa rocy1apCTBEHHOH BIIACTH, OPraHa MECTHOTO CaMOYyIIpaBJIeHHUS
mU0O I0JIBENIOMCTBEHHON OpraHy roCyJapcTBEHHOH BIACTH HITH OpraHy MECTHOIO
CaMOYTIpaBJICHUS OPraHN3alMK HA MEXBEAOMCTBEHHEIH 3alIpOC CBUAETENLCTBYET 06
OTCYTCTBHH NOKyMEHTAa W (WiM) HHGOPMAlHH, HEOGXONMMBIX IS IPHHSTHS
TP@KNaH Ha Y4YET B Ka4deCTBE HYXAAIOIIMXCH B IKWIBIX TOMELIEHHSX, €CIH
COOTBETCTBYIOLIMH [OKYMEHT He OBbUI MpeACTaBlICH 3asBUTENEM IO COGCTBEHHOI
MHHUIHATHBE, 32 HCKIIOYEHHEM CIIy4aeB, €CIIM OTCYTCTBHE TaKMX 3alpallHBaeMBbIX
AOKyMEHTa MM WHGOPMAaLUU B PACHOPSKEHHH TAKHX OpraHoB WM OpraHu3alui
TIOATBEPXKAACT NMPABO COOTBETCTBYIOIUMX IpaXKAaH COCTOATH Ha yYeTe B KAauyecTBe



HYXOAlOIIUXCA B KUIIBIX TIOMEILIECHUSIX.

Paszmep niatbl, B3UMaeMoi ¢ 3asiBUTEIs
NpH NPeI0CTABJIEHHN MYHHIUNIAJBHOH YCJIYTH, H CHOCO0BI ee B3UMAHHS

18. IlpenocraBneHrue MyHHIIUTIANBHON YCIYTH OCYILECTBIIIETCS OECIUIATHO.

MakcHMaabHBIi CPOK OKHIAHHA B OUYepeaH MPHU noaave 3asiBUTEIEM
3alpoca 0 Npe0CTABJIeHHH IrOCYyAaPCTBEHHOMH yCAYrM U NPH MOJYYeHHH
pe3yJbTaTa npeJocTaBjieHHs FTOCY1apCTBEHHOMH YCJIyrd

19. MaxkcumanbHBIM CPOK OXUIAHWS B OuyepedH IpH Ioaye 3asgBIeHUS U
JOKYMEHTOB, HEOOXOOMMEIX Ul TPEAOCTABICHHS T'OCYAapCTBEHHOM YCIYyr'W WIIH
IOMY4YEeHUs pe3ynbTaTa MPEJOCTaBICHUS I'OCYNapCTBEHHO#M YCIyrd, cocTtaBiseT 15
MHUHYT.

Cpok perncTpaumu 3anpoca 3asiBUTeJIsl 0 NPe10CTaBJIeHHH
roCyAapCcTBEHHOM yCJayru

20. Cpox perucTpalud 3ampoca M JAOKyMeHTOB W (wiM) uHopManuy,
HEOOXOMUMBIX MJI1 MPEAOCTaBleHUS TOCYyJapCTBEHHOR YCIyrd, B Oprase,
NPeIOCTaBIAIOIEM TOCYJAapCTBEHHYIO YCIyry, HWJIM B MHOTO(YHKUIHOHAJIHHOM
HeHTpe coctapiser 1 pabouuii neHb.

TpeOGoBaHHs K MOMeLIEHUSIM,
B KOTOPBIX NPeAOCTABISIOTCS MYHUIIUNAJIbHBIE YCJIYTH

21. MecTononoxeHue aIMUHUACTPATUBHBIX  3JaHUH, B KOTOPBIX
OCYIIECTBJIIETCS TpPUEM 3asBI€HMH U  JOKYMEHTOB, HEOOXOIMMBIX  JJif
NpeNOoCTaBlieHNs] MYHMLMIAIBHOM YCIyrd, a Takxke Bblada pe3y/lbTaToB
IpEIOCTABJIEHHS. MYHHULHUIIANBHON YCIIyrH, NODKHO obecrneduBaTh ynoOCTBO s
rpaxkaaH ¢ TOYKM 3pEHUs MEIeXOTHOH NOCTYITHOCTH OT OCTAHOBOK OOIIECTBEHHOIO
TpaHCIOopTAa.

B cnyuae, ecid uMeeTcs BO3MOXHOCTH OpPraHM3alliM CTOSHKHU (TapKOBKH)
BO3Jle 3[aHHA (CTPOEHMS), B KOTOPOM pa3MEIleHO IIOMEIeHHe NpHeMa U BBIIA4YH
JOKYMEHTOB, OPraHU30BBIBAETCS CTOSIHKA (apKOBKa) I TUYHOTO aBTOMOOUIIBHOTO
TpaHCIOpTa 3asfBHUTeNeil. 3a IIOJIB30BaHUE CTOSHKON (MApKOBKOH) C 3asgBHUTENEH
TjiaTa He B3UMaeTcs.

JlJis NapKOBKHM CIENHaTbHBIX AaBTOTPAHCIIOPTHBIX CPEACTB HMHBAJIUAOB Ha
crosHKe (IapkoBke) Boiaensercs He MeHee 10% MecT (HO He MeHee OJJHOTO MeCTa)
IuIs GecIuiaTHOM MapKOBKM TPAHCIOPTHBIX CPENCTB, yIpaBiieMbIX HHBanunamu I, 11
rpynn, a Takke wuHBamMaamu III rpynnel B mopsake, yCTaHOBJIEHHOM
IpaButenbctBOM Poccuiickoit Denepalivi, ¥ TPAHCIIOPTHEIX CPEICTB, IEPEBO3SIIIX
TaKMX WHBATUIOB ¥ (WIM) AeTeH-MHBAIUAOB.

B uensx obecrieueHus 6eCpensTCTBEHHOTO AOCTyIa 3asBUTENEH, B TOM YHCIIE
HepeIBUTalONIMXCsA Ha WHBATHIHBIX KOJACKAX, BXOJ B 3JaHHE M MOMEILICHHUS, B
KOTODPBIX IIPENOCTAaBIsIeTCs MYHHLUINAaNbHas YCIyra, oOOpyAylOTCs IIaHIyCaMH,



NOPYYHSAMH, TaKTHJIBHBIMH (KOHTPAaCTHBIMHU) TMPEeAyNPEXIAIOMUMHI 3JIeMEHTaMH,
UHBIMH  CICLMANbHBEIMH  [IPUCIOCOONEHUAMH,  MO3BOJISIOIIMMH  O0ECIIEYHTh
OecnpensaTCTBEHHBIH JOCTYN W TEpeABH)KEHWE HHBAIHIOB, B COOTBETCTBUU C
3aKoHOJaTenbcTBOM Poccuiickoit deneparyiu o coUUanbHOM 3allluTe HHBAIUIOB.
enTpaneHeli BXOA B 3maHHMe YIIOJIHOMOYEHHOrO OpraHa JOJKEH OBITh
000py10BaH MHGOPMALOHHO} TaGINYKOM (BEIBECKOI ), coaepkalieil HHPOPMALIHIO:

HanMEHOBaHUE;

MECTOHAXO0X/ICHUE U IOpUINYECKUl aipec;

pexuM paboThl;

rpaduK npuema;

HOMepa TeneOHOB IS CIIPaBOK.

IlomelueHus, B KOTOPBIX [PEAOCTABIAETCS MYHUIMNANLHAS YCIYTa, JOIKHBI
COOTBETCTBOBATh CAHUTAPHO-3ITHIEMHUOIOTMYECKHUM MIPAaBUIaM M HOPMATHBaM.

Ilomerienns, B KOTOPBIX MpPEROCTABISETCS MyHMLMINANAbHAs  yCIyra,
OCHAIIAIOTCS:

TIPOTHBOIIOXKAPHOH CHCTEMOH M CPEACTBaMH HOXXAPOTYLIEHHS;

CHCTEMO} ONOBELIEHU O BOSHNKHOBEHUH YPEe3BbIYaiiHOM CUTYalHy;

CpeJICTBaMH OKa3aHMs N1€pBOI METHLIMHCKOM ITOMOIIIH;

TyaJIETHBIMM KOMHAaTaMH JIs [TOCETUTEIIEH.

3an oxunanus 3asgBHTENed 0GOpymyeTcs CTYNBIMH, CKaMBbSIMH, KOJHYECTBO
KOTOPBIX ONpPEAENACTCS UCXOAS U3 (PaKTHYECKOM HArpy3KHM M BO3MOXHOCTEH IS UX
PasMEIICHHUS B IOMEIICHHH, & TaK)Ke€ HHPOPMAIIMOHHBIMH CTEHAMH.

TexcTsl MaTepuanoB, pasMEUIEHHBIX Ha HHMDOPMALMOHHOM  CTeHJE,
neqaTaloTcs yAOOHBIM I uTeHMs wWpH(TOM, Ge3 HCIpaBleHHi, ¢ BhIIEIEHHEM
Hanboslee BaXKHBIX MECT MOJYKMPHBIM LIPH(BTOM.

Mecra nns 3anmonHeHMs 3asBieHHH O6GODPYLYIOTCH CTYNBSMH, CTONAMH
(cToliKamm), 61aHKaMH 3asiBIICHAH, TMCEMEHHBIMH [PHHAIERHOCTSIMI.

Mecra npuema 3asButeneil 0o60pyayrOTCA HHGOPMALHOHHBIMEA TabIHIKAMH
(BBIBECKAMH) C YKa3aHUEM:

HOMepa KabMHeTa ¥ HAaMMEHOBaHHUS OT/eIa;

(aMuIMM, MMEHH M OTYecTBa (NOCielHee — IpH HaJIWYHH), IOJDKHOCTH
OTBETCTBEHHOTIO JIMIIA 32 IPHEM JIOKYMEHTOB;

rpaduka npuema 3asBUTEIEHH.

Pafouee MeCTO KaXHOro OTBETCTBEHHOro /uua 3a IIPUEM JTOKYMEHTOB,
JOKHO OBITh 006OPYJOBAaHO MEPCOHATBHBIM KOMITBIOTEPOM € BO3MOXXHOCTBIO
AOCTyNa K HEOOXONMMBIM HH(GOPMALMOHHBIM 6a3aM [aHHBIX, MEYaTAIOIINM
YCTPOHCTBOM (IIPHHTEPOM) H KOIIUPYIOLIHM YCTPOMCTBOM.

JInno, oTBETCTBEHHOE 3a NpUEM NOKYMEHTOB, MOMKHO UMETH HaCTOJIBHYIO
TabNn4Ky ¢ ykasaHueM (haMUIMH, UMEHH, OTYECTBa (mocnenHee - NpY HaNW4MK) U
JOJIXXHOCTH.

IIpu npenocTaBienn: MyHHUMNATBHON YCIYTH HHBATHAAM 06€CIIeYHBAIOTCS:

BOSMOXHOCTb  OECIPENATCTBEHHOTO  NOCTYMa K  OGBEKTY (3manuro,
[IOMEILIEHHIO), B KOTOPOM NPEOCTABIIAETCS MYHHLUIATbHAS yciyra,

BOSMOHOCTb CaMOCTOSTENBHOTO TIEPEABUKEHHUS 110 TEPPUTOPHH, Ha KOTOPOt
PacIONIOKEHE! 3/[aHUS W MIOMEIIEHNS, B KOTOPBIX MPEeIOCTABNSAETCS MYHHULHMIAIbHAS
yCIyra, a Taloke BXOJa B TAKUE OOBEKTH M BBIXOJA M3 HUX, TIOCA/KH B TPAHCIIOPTHOE



CPEACTBO U BBICAJIKU U3 HETO, B TOM YUCJIE C UCIIOJb30BaHUE KpecIa-KOIsICKH;

COINIPOBOXAEHHE HHBAJIUIOB, HMMEIOIIMX CTOHKHE pacCTpoHCTBAa (YHKLIMH
3pEHHUS U CAaMOCTOSTEIBHOTO IePeIBIKEHHUS;

Ha/ulexalllee pa3MelleHre oOOpyIOBaHUS W HOcUTeled HHQOpMaIuy,
He0oOXOAUMBIX Ui obecredeHuss OeCcrpensTCTBEHHOrO JIOCTYIa HHBAJIUAOB 31aHUSIM
W IIOMEIIeHUSM, B KOTOPBIX IIPelOCTaBsSeTCs MYyHHUIMNalbHas YCiayra, U K
MYHHIUTNIATHHOM yClIyre ¢ y4eTOM OrpaHHYeHUH UX XKU3HEAeSTENbHOCTH;

nyOaupoBaHWe HEOOXOIUMOM [JIS HMHBAJIMIOB 3BYKOBOM U 3PHUTENBHOM
HHpOpPMalLIMK, a TaKkkKe HaANKCeW, 3HAKOB M MHOHW TEKCTOBOH M Trpaduueckoit
HHQPOPMaLIUK 3HaKaMH, BBIIIOJTHEHHBIMU pelibe(pHO-TOUeuHbIM LipudToM bpaiins;

JOITYCK CypIONepeBOIYMKA U TU(HIOCYpAOTIEPEBOAUHUKA;

JIOTTYCK co0aKu-IPOBOAHMKA NIPU HAJIMYMHU JOKYMEHTA, MOATBEPXKIAIOIIETO €€
cnelyaipHoe 0OydeHHe, Ha OOBEKTHl (34aHMs, T[OMEIIeHHs), B KOTOPBIX
IPeJOCTaBSAIOTCS MyHUIUIIANIBHAS YCIIYTH;

OKa3aHHe HHBalIMIaM I[IOMOLUM B TpeojojieHHH OaphepoB, MELUAIOIIUX
MOJYyYEHHIO MU MyHHUIIMIIAIBHBIX YCIYT HapaBHe ¢ APYTUMH JIUIAMH.

IToka3zaTean JOCTYNNHOCTH H Ka4eCTBa Mylellll/ll'laJ'leOii YCayru

22. OcHoBHBIMU MOKa3aTeNsIMU JOCTYITHOCTH Ipe10CTaBlIeHUS
MYHHULIMIATIBHON YCIYTH ABIISAIOTCSA:

HalIM4YMe IOJHOM M IMOHATHOH HMHGpOpMalMM O MOPSAKE, CPOKaX Hu Xole
Npe10CTaBIEHHUs MYHULIMNAJIbHOK yCIIyTH B nHGOPMaIIMOHHO-
TEJIEKOMMYHHKAIIMOHHBIX CETsAX OOLIero Imonb30BaHUA (B TOM 4YHCIEe B CETH
«HHTepHeT»), CpeAcTBax MaccCoBOM HH(POPMALH;

JOCTYMHOCTh  3JIEKTPOHHBIX (GOpPM  HJOKYMEHTOB, HEOOXOAMMBIX IS
IpenoCTaBlieHus ycuyry B nuuHoM kabuHete EIIIY M npouux cpeacTBax MacCOBOH
uHbOpMaLuy;

BO3MOXHOCTB ITOJIa4Yd 3ampoca Ha MONy4YeHHE MYHHLMIIANBHOM YCIyrd H
JIOKYMEHTOB B 3JIEKTPOHHOH popme ¢ moMoleio EINTY;

BO3MOXXHOCTb IIOJIyUE€HHsl 3asgBUTENEM YBEIOMIIEHWH O IMpeloCTaBICHUH
MyHHUIMIATBHOHN yciyrd ¢ moMousio EINTY;

BO3MOXXHOCTh  IOJIydeHHs HHPOpMALMHM O  XOAE  MpPelOoCTaBjeHHUS
MyHHMIMNAAGHOR YCIyrH, B TOM 4YHCIE C HCIONB30BaHMEM HHGOPMALHOHHO-
KOMMYHHKALIMOHHBIX TEXHOJIOTHA.

OCHOBHBIMM [IOKa3aTeNsAMHM KauecTBa TPENOCTAaBICHHUSA MYHHUUUIIAIbHOH
YCIIYTH SIBISIOTCA:

CBOEBPEMEHHOCTh NPEJOCTABIECHUs] MYyHUIMNAIBHONH YCIYTM B COOTBETCTBUH
co CTaHAapTOM ee IpeOCTaBIICHHUS, yCTaHOBJIEHHBIM HaCTOSIIIUM
AIMHUHHCTPATUBHBIM perIaMeHTOM;

MHUHHMaJbHO BO3MOXXHOE KOJMYECTBO B3aMMOJCHCTBMM TIpaxJaHHHA C
JNOJKHOCTHBIMH JIMLIAMM, YYaCTBYIOIUMMHM B IPEIOCTAaBICHMH MYHHLHUIIAIbHOM
YCIIyTH;

OTCYTCTBHE 060CHOBaHHBIX kaob Ha neiicTBus (OGe3nedCcTBUE) COTPYAHUKOB U
HX HEKOppeKTHOe (HEeBHUMATEIbHOE) OTHOLIEHHE K 3aBUTENISM;

OTCYTCTBHME HapyIIeHHH yCTaHOBJIEHHBIX CPOKOB B MpoLecce MpeaoCTaBIeHus]



MYHHIHUITAJIEHON YCIIYyTH; } § §

OTCYTCTBHE 3asBICHHH 00 OCIapUBaHWM pelICHUH, NeHCTBHI (Oe3meicTBHA)
YTIOJIHOMOYEHHOTO OpraHa, ero JODKHOCTHBIX JIML, IIPUHUMAEMBIX (COBEPIIEHHBIX )
IpY MPEJOCTaBICHUH MYHMUMIIAIBHON YCIIYTH, 10 UTOTaM PacCMOTPEHHS KOTOPBIX
BBIHECEHBI PellieHHsl 00 yIOBIETBOPEHHH (YaCTHYHOM YIOBJIETBOPEHUH ) TpeGOBaHMUM
3assBUTEIICH.

Huble TpeGoBaHMA K NpeJOCTABIEHHIO FOCY1APCTBEHHOM YCJIYTH, B TOM YHC/Ie
YYHUTBIBAIOLHE 0COOEHHOCTH NMPEAOCTABJIEHHS roCyAapCTBEHHbIX YCIYT B
MHOTrO(YHKUHOHAILHBIX IIEHTPAX H 0COGEHHOCTH NpeJOCTaBJIeHHS
rOCyJapCTBEHHBIX YCJIYT B 3JIeKTPOHHO#H dopme

23. [lononHMTeNbHBIE YCIYIH, KOTOPHIE SBISIIOTCS HEOOXONUMBIMH ¥
00s3aTENBHBIMU /IS [IPEAOCTABIEHHS MyHHLIAAILHOM YCIYTH, OTCYTCTBYIOT.

III. CoctaB, noc/1e10BaTEALHOCTD H CPOKH BHINOJIHEHHS
aIIMHHHCTPATHBHbIX MPOLERYP

Ilepevyens BapHaHTOB npeaocTaBeHus rocyaapcTBeHHOMH yCJIyrH,
BK/IIOYAIOIIHI B TOM 4Hc/Ie BADHAHTHI MPEJOCTABICHHS rocyAapcTBEHHOM
YCIYrH, HeOOXOAHMBIIi 111 HCHPABJIEHHS JONYIIEHHBIX ONEYaTOK U OAGOK B
BBITAHHBIX B pe3yJbTaTe NpeJoCTaB/IeHHs TOCYyJaPCTBEHHOH YCayrn
AOKYMEHTAX H CO3JaHHBIX PEeCTPOBBIX 3alHCAX, A/ BbIAAYH AyGIHKaTA
AOKYMEHTa, BLITAHHOTO MO Pe3yJIbTaTaM NpPeJ0CTABICHUS rocyAapcTBEHHOHMH
YCJIYTH, B TOM YHCJIe HCYePNbIBAIOIIHI NepeYeHb OCHOBAHMI 115 0TKA3a B
BblIae TaKOro Ay0.inKkara, a TakoKe MOPSAAOK OCTABJIEHHS 3anpoca 3asiBHTEIS 0
MPEAOCTABICHHH roCy1apCTBEHHOI ycayru Ge3 paccMoTpeHHs (npn
Heo0XxoaumMocTH)

24. TlpenocTasnenne MyHHLHITANBHO! YCIYTH BKIIIOYAeT B ceOsl BBINIOJHEHUE
CIENyIOUX aAMUHHCTPATUBHBIX IPOLEAYD:

1) npreM 3asBiIeHNS U TOKYMEHTOB, UX perucrpanus;

2) HampaBIIeHHe MEXBELOMCTBEHHOrO 3a1poca;

3)paccMOTpeHHe OKYMEHTOB, IIPEICTABIICHHBIX 3asABHTEJIEM, OTBETOB Ha
MEXBEJOMCTBEHHBIE 3aIPOCHI;

4) NPHUHSATHE PElIeHHS O NPEXOCTABICHUHN MYHHUIUNANBHOH yeiayru (06 oTkaze
B IIPEIOCTABICHUN MyHULMITAILHON YCITyTH), HOATOTOBKA OTBeTa,;

5) BbLIAYA 3aABUTENIO Pe3yIbTATA IpEOCTABICHNS] MyHUIUNATBEHON YCIyTH.

Ilpn npenocraBnenus MyHHUMNATBHO!M YCIyru B 31€KTPOHHOH (opme (mpu
onave sasBnenus yepes EINT'Y) zassuremno obecneunsarorcs:

MONy4eHHe MHPOPMALMM O mOpsiaKe W CpPOKax IpemoCTaBICHUS
MYHUUMNATBHOM! YCIIyTH;

(opmupoBaHue 3aaBneHus;

TPUEM M PErUCTpaiysl OPraHOM HCIIONHUTENbHOMN BIACTH 3asiBICHHS 1 UHBIX
AOKYMEHTOB, HEOOXOMMMBIX JUIS IIPEAOCTABIICHHS YCITyTH;

TOTIyIeHNE Pe3ybTaTa [PEIOCTABICHHS YCIIyIH,




[I0JIy4E€HHE CBEJIEHUH O XOJie PaCCMOTPEHHS 3asBICHUS;

OCYLIECTBIICHHE OLIEHKM KauecTBa MpeOCTaBIeHUs YCIIyTH,

nocynebHoe  (BHecyaeOHoe)  oOxalloBaHHe  pellleHHH W JeicTBUi
(be3peiicTBus) YnonmHoMoueHHOro opraHa, MOLl, opranuzanuii, OCyIeCTBISIOIIUX
GYHKIIMHA TIO TIPEIOCTaBICHHI0 MYHUIIMIANBHBIX YCIYT, @ TaKXkKe HUX JO/DKHOCTHBIX
JIUI, MyHULIMITAJIBHBIX CIIyXalluX, paOOTHUKOB.

YBenoMIIeHHE O 3aBepUIEHWH NEeUCTBHE IO BBINOJIHEHHUIO BBILIEYKa3aHHBIX
aJIMAHUCTPATHBHBIX NPOLIEAYp HalpaBisieTcs 3asBUTENIO B CPOK, HE IPEBLIIIAOLINMA
1 pabouero AHSA mocie 3aBepLIEHUs COOTBETCTBYIOLIEIO MAEHCTBHS, Ha ajpec
3JIEKTPOHHOHN MOYTHI MM C Ucniosb3oBaHueM EIITY.

B ciydae BbIABIEHHS ONeyaTok M (MIM) OIIMOOK, JOMYIIEHHBIX
VIOIHOMOYEHHBIM OpPraHoM B  JOKYMEHTaxX, BBIJAHHBIX B  pe3yJbTare
TIPeJOCTABIEHHS MYHULMIAIBHBIX YCIYT, 3asSBHTENb MMEET MpaBo OOPaTUTHCS C
3asBJICHUEM 06 HCIIPaBIIEHUH OTeYaToK U (MJIK) OMHMOOK, HOMYyIIEHHBIX B BBIJaHHBIX
B pe3yJibTare MpeA0CTaBIeHUs MyHULMIIAIBHOM YCIIyTH IOKYMEHTaX.

VOMIHOMOYEHHBIH OpraH paccMaTpUBacT 3asBICHUE M MaKeT JOKYMEHTOB,
Tpe/ICTAB/ICHHbIE 3asBUTENeM, M NPOBOJWT MPOBEPKY YKa3aHHBIX B 3asBJICHUM
cBelleHMH. B clyuae BBIABIEHMS MIONYIIEHHBIX ONEYaTOK W (Wiam) OWHKOOK B
BBIIAHHBIX B peE3ylbTaTe MPeOCTaBIeHMs MYHMIMNAIGHOW YCIYyrH AOKYMEHTaX,
JIOJDKHOCTHOE JIMIO YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEAOCTaBICHUE
MYHMIMNAIGHON YCIYIH, OCYHIECTBISET HCOPaBICHHE M 3aMEHY YKa3aHHBIX
JOKYMEHTOB.

Cpok ycTpaHeHHs OIe4aTOK M OLIMOOK He JOJDKEH IIPEBBRIIIATH 3 (Tpex)
pabouux [JHEi C AaThl pErMCTPALMK 3asiBIeHUS O HAJTHYKH OTEYaTOK U (umu) omuboK
B BbIJAaHHBIX B Pe3yJIbTaTe MPeIOoCTaBIeHUsS MyHUIIUNIATBHOM YCIYTH IOKYMEHTAaX.

B ciiyyae OTCYTCTBHS ONe4aToK M (MjM) OMMOOK B JOKYMEHTaX, BbIAAHHBIX B
pe3ynbTaTte [PEAOCTaBNEHMS MYHULMNAIBHOW YCIyrd, HODKHOCTHOE IO
VHOJHOMOYEHHOr0 OpraHa, OTBETCTBEHHOE 3a MPEJOCTaBIeHHE MyHHIUMANLHOH
YCIIyTH, MACBMEHHO COOBIIAeT 3asBUTENO 00 OTCYTCTBMHM TaKHMX ONEYATOK H (vnn)
oLIHOOK.

JlybnukaT OOKyMeHTa II0 pe3yJibTaTaM pacCMOTpeHHs rocyapCTBEHHOM
YCIIyTH He MIPeayCMOTPEH.

Konuio  pelleHWs, BBAAHHOTO MO  pe3yipTaTaM  pacCMOTPCHHA
rOCYJapCTBEHHOM yCIyrd BO3MOXHO TMONyYHTb B YTOJHOMOYEHHOM OpraHe.
MakcuMaiIbHOe BpeMs BbIIadH KOTIUH pellieHns He npesbinaet 10 pabodux TTHEH.

IIpuem 3asiBJieHHS H JOKYMEHTOB, HX perHcTpauns

25. Onucanue aAMUHMCTPATHUBHBIX MPOLEAYp MpuemMa 3anpoca ¥ JOKyMEHTOB
¥ (UH) HHPOPMAIMH, HEOOXOMMMBIX AJIs MPEIOCTaBICHHS MYHUILMIIATHHON YCIIyTH:

[IOCTYIUIGHHE K OTBETCTBEHHOMY CIELMAINCTY 3aABJEHMA M [OKYMEHTOB,
TIpefyCMOTPEHHBIX TNyHKTOM 14 AZIMHHMCTPaTWBHOTO peErjaMeHTa M (vnn)
HHpOpMaLUK, HEOOXOAMMBIX A MPENOCTaBICHHUA MyHHMIIMOANBHON YCIyrd B
COOTBETCTBUAM C BApHAHTOM IPENOCTABICHHS MyHHLMIIAIBHOM YCIyTrHd, a TaKke
CIIOCOOBI TT0a49H TAaKKX 3aIpoca U JOKYMEHTOB H (M/K) HHGOpMaIWH;



YCTaHOBIIEHHE THYHOCTH 3asBUTENS (IPEICTaBUTENS 3aSBUTENS) U KaXIOTo
crocoba rojgayM 3ampoca U JOKyMEHTOB W (WiIH) MH(GOPMALHH, HEOOXOAUMBIX IS
IIPEIOCTaBICHHU MyHULIANIAIbHON YCITyTH;

Hanuyve (OTCYTCTBHE) BO3MOXHOCTH TMOAaYM 3alpoca IpeaCcTaBHTENEM
3aABUTEINA,; -

OCHOBaHMs i1 TNPUHATUS pelueHus o0 OTKase B IpHEMEe 3ampoca H
JAOKYMEHTOB ¥ (W) MHGOpMalMy, a B CjIydyae OTCYTCTBHS TaKMX OCHOBaHMH -
yKa3aHHe Ha UX OTCYTCTBHE;

Oxkasanve MyHMIMNAIBHOM YCIYTH IO NMPHHLHUILY 3KCTEPPUTOPHABHOCTH HE
IIPEAOCTABIISIETCS.

Cpok perdcTpanum 3ampoca M JOKyMEHTOB M (unu) uH(OpMauyy,
HeOOXOMMMBIX Il INpPEeNOCTAaBICHHS MYHULMIANBHOH YCIyTH, B OpraHe,
IPEOCTABIIAIOIIEM MyHUIUIIATIBHYIO YCIIYTy, HIH B MHOTOQYHKIIMOHAJIBHOM LIEHTPE
cocTasiuseT | pabounii neHb.

MaxkcuManbHeI CpOK OXHAAHHS B Odyepeqy INpd INoJade 3asBlICHUS H
JIOKYMEHTOB, HEOOXOIUMBIX IS NpPEfOCTAaBIEHHs TOCYJAPCTBEHHOM YCIyrH WM
NIOJTyY€HUA pe3ylibTaTa MpPEJOCTaBJIEHHs] IOCYJapCTBEHHOM YCIIyTH, COCTaBiseT 15
MHUHYT.

Hpenoctasnenne YmomHoModeHHBIM opraHom win M®IL] pesynsTaTa
rOCYAapCTBEHHOM YCIIYTH 110 9KCTEPPUTOPUATBHOMY IPUHLIKUITY HE OCYILECTBIISETCS.

HanpaBJIelme MEKBEAOMCTBCHHOIO 3anpoca

26. OcHOBaHHEM I HANpAaBIIEHHs MEXBEJOMCTBEHHOTO 3aIlpoca B OPraHbI
(OpraHuzanuM), NpPEACTABISIOIME CBEJCHHS B paMKaX MeXBEIOMCTBEHHONO
MHQOPMALMOHHOTO B3aHMOIEHCTBUS, ABJIAETCS HENpeACTABICHHE 3asBHTENEM
CaMOCTOSTENIbHO JOKYMEHTOB, IIPElyCMOTPEHHBIX yHKTOM 15 A IMHHUCTPAaTHBHOTO
periiaMeHra.

YONHOMOYeHHOe JOMKHOCTHOE JIMIO B TedeHHe 2 JHel IMoce perncTpaLiy
3aj4BICHUA O  MpPENOCTABICHWM  MYyHULUNANBHOM  YCIyrM  HamlpaBisdeT
MEXBEIOMCTBEHHBIX 3aIIPOC B CEAYIOLINE OPraHbl (OPraHU3aliy):

a) [1®P Poccun:

CBEJICHUA 00 MHBAIMAHOCTH, COJAEpXKALlMecs B (eNepalbHOM peecTpe
HMHBAJIU]IOB,

6) Pocpeecrp:

BBIIIUCKH M3 EIMHOrO roCy1apcTBEHHOTO PeecTpa HeIBHKHUMOCTH, COJIEpIKALIHe
OOLUENOCTYNIHbIE CBeACHHS O 3apPeTrHCTPHPOBAHHBIX npaBax Ha OOBEKTEHI

HCABHXXUMOIO HMYIECTBA H O nepexone 1mpas Ha 0OBEKTHI HCIABHUKHUMOTO
HMYILECCTBA,

B) MB/] Poccuu:

AOKYMEHTBI, CONEPKAIHEe CBEACHHS O JIULAX, 3aPErUCTPUPOBAHHEIX COBMECTHO
C 3aBHATEJIEM TI0 MECTY €r0 IIOCTOSHHOIO XHTEJILCTBA.

PesynbraTroM  BRINONHEHWS — aJAMHHMCTPATHBHOM NIPOLENYPHl  SIBISAETCS
HOJy9CHNE OTBETAa HA 3alpOC B Te4eHHe He Gonee 5 paboumx nHedl co AHA ero
NIOCTYIUICHHA B OpraH WM OpraHW3aluio, INpPEeACTABISIONME JOKyMEHT U
MHGOPMALIMIO, €CIM MHBIE CPOKH IIOATOTOBKH U HaIpaBlIeHUs OTBETa Ha



MEXBEIOMCTBEHHBI 3alpoc HE YCTAaHOBJIEHHl (edepaJbHEIMH  3aKOHAMH,
HOpPMaTHBHBIMM NpaBoBbIMH akrtamu IlpaButensctBa Poccuiickoit ®depepanuu u
HOpPMAaTHUBHBIMU I1paBOBBIMH akTaMu OpenOyprckoit obactu.

HenpencrasneHue (HecBoeBpeMEHHOE IIpe/CTaBlAcHHE) HHPOpMAIUK He

MOXET SBIATBCS OCHOBAaHMEM [UI OTKa3a B NPEJOCTaBI€HUH MYyHULHUIAIbHON
YCIYTH.

PachOTpeHne AOKYMEHTOB, NIPEACTABJ/JICHHbLIX 3AfiIBUTEJ/IEM,
OTBETOB HA MEKBE€IOMCTBCHHBIC 3aN1POCHI

27. OcHoBaHMeM [yUIs Hadajla aAMHUHUCTPATUBHOW NPOLEAYphl SIBISETCA
IOJIy4eHHe  YINOJHOMOYEHHBIMH  JODKHOCTHBIMH  JIMLAMH  3asBl€HUA O
IIPEeIOCTaBJIEHUH TOCYJapCTBEHHOM YCIYTH C MpHUIaraeMbIM IMakeToM JOKYMEHTOB U
OTBETOB Ha  MEXBEJIOMCTBEHHBIE 3alpochl O TMOJY4YeHUH JOKYMEHTOB,
NpeIyCMOTPEHHBIX TyHKTOM 15 AAMUHUCTPAaTUBHOTO perjlaMeHTa.

C y4eTOoM IOKYMEHTOB, MPEACTABICHHBIX IPAXIAHHHOM U (MIH) MOIy4YEeHHBIX
0 MEXBEIOMCTBEHHBIM 3allpocaM, YIOJHOMOYEHHBI OpraH OCYILIECTBIISET
IpOBEPKY OOOCHOBAaHHOCTM TMPHHATUS TpaxIaHMHA HAa Yy4eT B KayecTBe
HYXXIQIOIIEerocs B XKUJIOM [IOMEIEHUH.

K uncny moanexamux npoBepKe CBEACHHN OTHOCSTCA:

a) cooOIleHHas MPaKTaHWHOM U WIEHAMH ero ceMbH HH(OpMalUs O COCTAaBE
CeMbHU;

0) uHGOopMaIUs O MECTe KHUTEIbCTBA MPaXIaHWHA U YIEHOB €r0 CEMBH,

B) CBEJEHUS O XXWIbIX MOMEIIEHHIX, 3aHMMAaeMbIX TpaxJaHUHOM H (WIH)
YjleHaMM €ro CEMBH TI0 JIOrOBOpaM COLMAILHOrO HaitMa U (Uii) MpUHAAIeXAIUX UM
Ha rnpaBe COOCTBEHHOCTH.

IIpuHsTHE pelleHHsI O NPeJOCTABIEeHHH MYHHUMNAILHOH yCIyrH
(006 oTKa3e B peAoCTaABJIeHHH MYHHLHNIAILHOR YCJIyIrH),
NOAroTOBKA OTBETA

28. KputepreM i OPUHATHS peIleHHs MO JaHHOH aIMHHUCTPATHBHOU
npoleaype SBIAeTCS Haau4yhe WM OTCYTCTBME OCHOBaHMH JJIsd OTKasa B
MpENOCTABIEHHH TOCYAApCTBEHHOW YCIYTH, IpeAyCMOTPEHHBIX IyHKTOM 17
AJIMAHUACTPATUBHOTO pErjlaMeHTa.

Pe3ynbTaToM MpefocTaBleHUs MyHULUIIAIBHOM YCIyTH ABJISETCS:

a) pellieHKe O MpeJOCTaBIeHHH MYHHIMIANBHOR yCIyru o ¢GopMe, CoriacHo
npunoxeHuio Ne 1 x HacTosileMy A IMUHUCTPaTUBHOMY PErJIAMEHTY.

6) pemieHde 06 OTKase B MpeOCTaBiIeHUH MYHHIMIAIBHON YCIyry 110 Gopme,
coryacHo npunoxeHuro Ne 2 x HacrosieMy AJIMUHUCTPAaTUBHOMY pErJIaMEeHTY.

B) yBeJOMIIEHHE 00 yueTe rpaxJaH, HyKIaIOIINXCs B XUJIBIX IOMEIIEHUSX, 110
dopme, cornacHo npunoxeHuro Ne 3k HacTosleMy AJMHHHCTPaTHBHOMY
perJIaMeHTy.

r) yBeIOMJIEHHME O CHATHM C Yyd4eTa IpaxJaH, HYXAAIOIIHUXCs B KHUIIBIX
MOMELIEHUsAX 1o ¢opMe, coriacHo mpuioxeHuro Ne 4 K  HacrosleMy
AJIMUHUCTPATUBHOMY PETJIAMEHTY.



Crioco6rI NpeoCcTaBIeHUs pe3yibTaTa MyHHIIHIIAILHON YCIIyTH:

- B 9J€KTpOHHOH ¢opme B nu4yHOM KabuHere 3asButens Ha EITY, c
BO3MOXHOCTBIO CaMOCTOSITEIbHOTO COXpPAaHEHWs M paclevaThlBaHHUsS pe3yibTara
NPeIOCTaB/ICHHs MyHULUIIANBHON YCITYTH;

- Ha OyMaXHOM HOCHTeNe, [OCPEJACTBOM JIMYHOIO OOpalleHUA B
VYrnonHoMoueHHsIH oprad uin B ML,

IlpenocraBnenne VYmoJHOMOYEHHBIM oOpraHoM wWid MOL] pesynsrara
MYHHULHOAIBHOW YCIIYTH 110 3KCTEPPUTOPHATHPHOMY IIPHUHIIUITY HE OCYLIECTBIIAETCH.

B ciy4yae mpunATHA penreHds o6 OTKase B NPHHATHM Ha y4eT B KauyecTBe
HYXIAOMMXCS B JKUJIBIX TOMEIIEHUAX TIPaXIaHUHY HaIpaBIsieTcs B CPOK, He
npeBpIIAONMH 1 paboyero AHs co JHS NPUHATHS TAKOTO PEILEHHs, YBEAOMIIEHHE C
YKa3aHHEM apryMEHTUPOBAaHHOT'O 000CHOBaHHS.

Bblgava 3asiBHTENIO pe3y/ibTaTa NpeaocTaB/JIeHus
MYHHIHNAJIbHOH yCayru

29. OcHoBanueM i Havyana aJMHHHCTPATHBHOH INPOLEAYPH! SBISAETCS
IOAITMCAHKE YIIOJIHOMOYCHHBIM TOJDKHOCTHBIM JIMIIOM YIIOJTHOMOYEHHOrO OpraHa
JOKyMEeHTa (IOKYMEHTOB), SBIIAIOLIETOCS (SIBNSIOIHXCH) pe3yJIbTaTOM
NpeIOCTABICHHA MyHULMNIAIBHOW YCIIyTH, MM HIChMa C MOTHBHPOBAHHEIM OTKA30M
B IIPEIOCTABJICHUY MyHULMNIAIBHOMN YCIYTH.

Pe3yneratoM aJMHUHHCTpaTHMBHOW NpOLEAYpHl SBISACTCS BbINAYA 3aABUTENIO
pesyibTaTta  NPENOCTaBICHHS  MYHHMUUIANBHOH  YCIYrM HMAM  [HCBMa  C
MOTHBHPOBAaHHBIM OTKa30M B IPEAOCTABIEHNH MyHHLUNIAIBHOM YCIyTH.

YTIOJIHOMOYEHHBIH OpraH B TedeHHMe  paGoduHX AHEH cO JHS perucTpanuu
3asBJICHUS M JOKYMEHTOB, HEOOXOOMMBIX JUIS IPEIOCTAaBIEHHsS MYHHLHIMATBHOM
YCIyrd B YTIOJTHOMOYEHHOM OpraHe, HalpaBiseT 3asBHTENIO CIIOCOO0M, YKa3aHHOM
B 3ajBICHUM, PE3YNbTaT IIPEAOCTABICHHS MYHHLHUNAIBHOW YCIYTd WM HHMChMa C
MOTHBHPOBAHHBIM OTKa30M B IIPEJOCTABICHHH MyHHIMIATEHON YCIyTH.

Ilpn mpenocTaBneHMM MyHHLUMIANBHOM YCIYTH B 3JIEKTPOHHOM bopme
PE3yIbTaTOM aIMUHUCTPATHBHOM MPOLIEAYPEI ABJISETCSA HANPABIEHUE 3NEKTPOHHOTO
AIOKYMEHTa B IMYHBEIA kaGuHeT 3asButens Ha EINT'Y u (B ciydae BEIGOpa 3asBHTEI)
Bbl/laa 3asButemo B MO nokymenTa Ha GyMakHOM HOCHTENE, MOATBEPHKAALOLLETO
CONEpXaHHe SJICKTPOHHOIO NOKYMEHTA, HANpABIEHHOTO OpraHoM (opraHusanueii).
ONEKTPOHHBIE JIOKYMEHTHI, SBIIOMIMECT PE3yIbTaATOM NPENOCTABIEHUS YCIIYTH,
rOTOBATCA B QopMare pdf, HOANMCHIBAIOTCS  OTKPEILIEHHO YCHJICHHOMR
KBAJIUPUIIUPOBAHHOM QM1 YIOJIHOMOYEHHOTO JOJDKHOCTHOTO auIa
YmonHOMO4YeHHOTO opraHa ((aiin gopmara sig). Ykaszauusle JOKYMEHTHI B popMare
SJICKTPOHHOI'O apXuBa zip HANpaBisIIOTCA B JIMYHBIA KaGWHET 3asBUTEIS. ITpn
NOAMMCAaHNK  NOKYMEHTOB ~ yCMJICHHOM KBanmubuuuposanHoit DIl 3aBepeHue
[IO/VIMHHOCTH MOJIUCH NODKHOCTHOIO JIMLA OTTHUCKOM ITe4aTH Y IOJHOMOYEHHbII
oprana (OpraHu3aruu) He Tpebyercs.

B 1m060e Bpemst ¢ MOMeHTa pueMa JOKyMEHTOB 3asBUTEIO IPEOCTaBIIAIOTCS
CBCACHMA O TOM, Ha KakOM OJTane (B TpoOLEcCe BHIIOJHEHHS KaKOH
aAMHHHCTPAaTUBHOM MMPOLEAYPHI) HAXOAUTCS €ro 3asaBJIeHHUE.



IV. ®opmbl KOHTpOISI 32 NpeAOCTaABIEHHEM IOCYIAPCTBEHHOM yCaIyru

Ilopsinok ocymiecTBIeHHS TEKYIIEro KOHTPOJS 32 COO/II0AeHHEM H
HCMOJIHEHHEM YNOJTHOMOYE€HHBIMH J0/XKHOCTHBIMH JIHIAMH YHIOJIHOMOYEHHOI0
OpraHa moJiosKeHHil AIIMHHHCTPATHBHOIO pPerjiaMeHTa, a TaKKe NPUHITHEM
HMH pelleHHH

30. Texyumii KOHTpOJL 3a COONIOAEHHEM H MCIOJHEHHEM HACTOSILErO
AIMUHHCTPAaTHBHOIO  perjlaMeHTa, MWHBIX HOPMATHUBHEIX IIPABOBBIX  aKTOB,
YyCTaHABJIMBAIOLIMX TpeOOBaHUS K TMPEeNOCTABICHHIO MYHHIMIAIBHON YCIIyTH,
OCYLIECTBIISIETCS. HA [TOCTOSSHHOM OCHOBE JIOJDKHOCTHBIMU JIMLIAMU AJIMHHUCTpAIlUH
(YonHOMOUYEHHOI0 OpraHa), yIoJHOMOYEHHBIMH Ha OCYIIECTBJIIEHHE KOHTpPOJIS 32
[IpeAOCTaBIEHUEM MYHULIMNIAIBHOMN YCITyTH.

Jig  TeKymero - KOHTpPOJSL ~ HMCIOJB3YIOTCS  CBENEHHMS  CIIyXeOHOM
KOpPpEeCIOHAEHIMN, YCTHAas M [UCbMEeHHas WHpOpMalUsd CIELHAIUCTOB U
JTOJKHOCTHBIX ULl AAMUHUCTpauuH (Y MOJTHOMOYEHHOTO OpraHa).

TeKyliuil KOHTPOJIB OCYIIECTBIISIETCA IyTEM NPOBEAEHUS IPOBEPOK:

pelieHuit o npegocrapiieHUH (00 OTKa3e B NPEIOCTABICHUH) MyHUIIMNIATBHOM!
yCIIyTH;

BBISIBIEHUS U YCTpaHEeHUs HapyllleHU# MpaB rpaxaaH;

pacCMOTpEHUs, NPUHATHUS pellleHUd U MOATOTOBKM OTBETOB Ha oOOpallieHus
rpaxjaaH, cojepxailde >kajgoObl Ha pelleHus, JedcTBUs  (Oe3xelicTBue)
JOJIKHOCTHBIX JIUII.

ITopsAaOK M NePHOAHYHOCTD OCYIIECTB/IEHUS MIAHOBBIX
H BHEIJIAHOBBIX MPOBEPOK MOJHOTHI H Ka4ecTBa NPel0CTABICHHS
MYHHIIHNIAJILHOH YCJIyIr'H, B TOM YHCJIe NOPSAOK H (GopMbl
KOHTPOJISl 32 MOJHOTOM U Ka4eCTBOM ee NpeJoCTaAB/IeHHSA

31. Kontponps 3a MoNHOTOW M KavyeCTBOM IIPEeNOCTaBIEHUs MYHMLMIIAILHOH
yCIYTH BKIIIOYaeT B ce0s MpoBeJeHHe TUIaHOBBIX U BHEIJIAHOBBIX IPOBEPOK.

[InagoBble IIPOBEPKHM OCYIIECTBJSIOTCS Ha OCHOBAaHHUU TOAOBBIX IIJIAHOB
paboThl VY 10JIHOMOYEHHOTO oprasa, yTBEepX1aeMBIX PYKOBOAUTENIEM
VoJlHOMOYEHHOro opraHa. IIp¥ TmIaHOBOM mNpoBEpKE MOMHOTHI M KadecTBa
HpeJOoCTaBIEeHUS MyHUIIUTIAIBHON YCIIYTH KOHTPOIIIO IOJIEXAT:

cobroieHre CPOKOB NPEAOCTaBIeHUS MyHULIMIIANBHOM YCIIyTH;

cO0JII0/IeHHE TTOJIOKEHHH HACTOALET0 AIMUHUCTPAaTUBHOIO PEryIaMeHTa;

IpPaBUIBHOCTE U OOOCHOBAHHOCTHh MPHHATOTO pellleHuss 00 oTKase B
IIpeI0CTaBlIeHUH MyHHLIMIIAIbHON YCIYTH.

OcHoBaHHEM )1 TPOBEICHUS BHEIUIAHOBBIX IIPOBEPOK SIBIISIIOTCSA

MOJyYeHHe  OT  TOCYHApCTBEHHBIX  OpraHoB,  OPraHOB  MECTHOIO
caMoyIipaBJieHHs] HHPOPMALMK O IPeNojiaraéMblX WJIH BBISIBIEHHBIX HapyLICHHAX
HOPMAaTHBHBIX MPaBOBBIX akToB Poccuiickoit Penepanyiy, HOPMaTUBHBIX MPABOBBIX
axToB OpeHOYyprckoi o6acT ¥ HOPMAaTHUBHBIX IIPABOBBIX aKTOB OPraHOB MECTHOIO
camoymnpaieHus Openbyprckoit obnactu;

o0pallleHHs TpaXAaH M IOPUAUYECKUX JIMI Ha HapylleHHUs 3aKOHONATeNbCTBa,



B TOM YHCJIC Ha KQYECTBO NPEAOCTABICHHA MyHHLIHHEUILHOﬁ YCIyTH.

OTBeTCTBEHHOCTb JO/IKHOCTHBIX JIMI 32 PellieHUsl U AelicTBHS
(Oe3neficTBHE), NPHHHMaeMble (OCYLIECTBIsSIEMbIe) HMH B X0/1€
NpeAoCTaBJICHHS MYHHIHNIAJILHON YCJIYrH

32. Ilo pesynprataM NpOBEAEHHBIX MPOBEPOK B CJIyYyae BbIABJICHHUS
HapylIeHHW  MOJOXKEHMH  HacToAmero  AJIMHHHUCTPATHBHOTO  pETJIAMEHTA,
HOPMATHBHBIX NPaBOBLIX aKTOB OpeHOYyprckoi 00acTi M HOPMATHBHBIX IIPABOBBIX
aKTOB OPraHOB MECTHOTO caMoyIpasiieHHss OpeHOyprckoit 061acTi OCyIeCTRISeTCS
NpUBJIICYEHHE BHHOBHBIX JIMII K OTBETCTBEHHOCTH B  COOTBETCTBHH C
3aKOoHOaTeNbCTBOM Poccuiickoit Menepanny.

IlepconanbHas OTBETCTBEHHOCTb MOJKHOCTHBIX JIML[ 34 MPAaBHIBHOCTE H
CBOCBPEMEHHOCTh TPHHATHS pELIeHHs O TpeAocTaBleHHH (00 oOTKase B
NpeOCTaBIeHHH) MYHUIMIIAIBHON YCIYyr¥ 3aKpeIuisieTcss B HMX JOKHOCTHBIX
perjiaMeHTax B COOTBETCTBUY C TpeOOBaHHUSAMM 3aKOHOAATEILCTBA.

TpeGoBannsi kK nopAAKY H opMaM KOHTPOJIS 32 IPEJOCTABJICHHEM
MYHHHHIAJLHOH YCJYyIrH, B TOM YHCJIe CO CTOPOHBI IPAX/JIaH,
HX 00beAHHeHHUil U opranu3anmi

33. I'paxnane, nx o0beIMHEHUsS U OPTaHU3aLMH UMEIOT NPABO OCYLIECTBIATH
KOHTpOJIb 3a MNpPENOCTaBICHHEM MYHHUIMNAIBHOH YCIYTH IyTeM [OIY4eHHs
MH(pOpPMaLMK O XOf€ NpPEeOCTABIEHUs MYyHULMNATBHON YCIYTH, B TOM YHCIE O
CPOKax 3aBeplLICHNs aAMUHUCTPaTHBHBIX MTPOLEAYp (aeHcTBUl).

I'paxkpane, nx 06beTMHEHNs U OPraHU3aLMK TAKXKe HMEIOT TIPaBo:

HalpaByIATh 3aMEYaHMsi M TPEUIOKEHUS I10 YIYYIIEHHIO JOCTYIIHOCTH M
Ka4ecTBa NPel0CTaBICH s My HMLUNIATBHOU YCITYTH;

BHOCHUTBH MPEIUIOKEHUSA O MepaX I0 YCTPAaHEHUIO HapyUICHHH HACTOSILEro
AJIMHHUCTPATHBHOTO PEriaMeHTa.

34. JlomkHOCTHBIE HIa YIIONHOMOYEHHOIO OpraHa IPHHUMAIOT MeEphbl K
[IPCKPALICHHIO JONYLICHHBIX HApYIICHHH, YCTPaHAOT IPHYMHEI W YCIOBHS,
CHOCOOCTBYIONIME COBEPLICHHIO HAPYLICHHIA.

Hupopmanns o pesynbTatax paccMOTPEHHS 3aMeyaHHi U IIPETOXKEHUN
TpaXciad, uX OObeAMHEHMH ¥ OpraHM3alMi JAOBOJMTCA [O CBEJEHHS JIHII,
HaIpaBUBLINX 3TH 3aMEeYaHUs U NPEIJIOKEHHS.

V. Jocynebnpiii (BHecyneGHbBII) NOPsAOK 065K I0BAHUS pelIeHuil u
aeiicTBuii (GesneiicTBH) oprana, NpeaoCTaBAMIOIETO MYHHIHIIAJILHYIO YCJIYTY,
4 TaKyKe HX NO0/’KHOCTHBIX JIMI, MyHHIHNAJILHBIX CJIy/KaLHX

35. 3asdBuTenb MMeET NMPaBoO Ha 0GXKAIOBAHME pemrenyss ¥ (Wid) OeicTBHI
(6e3neiictBus) YMOIHOMOYEHHOTO OpraHa, NOJDKHOCTHBIX JIML] YIIOJHOMOYEHHOTO
Oprana, MyHMIUNaNbHBIX CIyXallkX, a TaKKe pabOTHUKOB MHOrOQYHKLHOHAILHOTO
UCHTpa TpH  NPENOCTABICHMM MYyHHLUMOANBHOM ycIyru B JocymeGHOM
(BHecye6HOM) mopsiKe (nanee — xanoba).



Cnoco0bl noaayu 3asiBUTEJIAMH XaJ100bi

36. )Kanoba nogaercs clenyrOIIMMH CIIOCO6aMHu:

- B IUCBMEHHOI (popMe Ha OymMaKHOM HOCUTeNle B YIOJIHOMOYEHHBIH opraH
6o MOL];

- B DJJIGKTPOHHOM ¢dopMe ¢  HCHOJIb30BaHHEM  HH(DOPMALMOHHO-
TeJIEeKOMMYHHUKaIMOHHOM ceTH «HTepHeT» B YIOITHOMOYeHHBIH opraH nibo M1,

XKanoba momaercs B YNOJTHOMOYEHHBIH oOpraH, IpeXOCTaBIISIOLIHHI
MyHHLUNANbHYIO ycinyry, M®L] nubo B opraH, seastowuiics yupeaurenem MOLI.

Xano6r! Ha pemeHus u (UiaHM) nedcTBUs (Oe3eicTBUSA) JODKHOCTHOTO JIHLIA,
PYKOBOIUTENS CTPYKTYPHOTO MoApa3feNeHus: Y IOJTHOMOYEHHOr0 OpraHa noJarTcs
B BBIIIECTOSALLUMN OpraH.

XKanobsl Ha pemieHus u aeicTBus (Oe3geiicTBue) pabotHuka M®L] nogatores
pykoBoauTento 3toro MOLI,

Xanobsl Ha pemeHus u pedictBus (OesmeiicTBue) pykoBomutens MOL]
nogarorcs yupeautento MOLI.

CoaepxxaHue an00bl

37. XKanoba nomxHa conepxarh:

- HaUMEeHOBaHKe YTOJHOMOYEHHOro opraia unu M®L], 10/KHOCTHOrO JKIa
VnongoMoueHnHoro oprana wix M®L], pemenus u neiictus (6e3neicTBiE) KOTOPBIX
o0XanyrTcs;

- (aMHIMIO, UM, OTYECTBO (HOC/IeHee - NIPY HAIMYMHK), CBEICHUS O MECTE
*KUTEJLCTBA 3aBUTENS - GHU3UYECKOro JIMLA JTUOO HaUMEHOBAaHHUE, CBEJICHHS O MECTE
HaXOXIEHHs 3asBUTENs - IOPUAMYECKOro JHLa, a Takke HoMmep (HoMepa)
KOHTAaKTHoro TejiedoHa, aapec (azpeca) 3NEKTPOHHOM MOYTHL (NIPY HAIHMYHMH) H
IIOYTOBBIH apec, M0 KOTOPBEIM JOJKEH OBITh HAaNpaBJIeH OTBET 3aiABUTEIIO;

- cBeleHMs 00 oOxalyeMbIX pelleHusXx # geiictBusax (Oe3nelcTBHn)
VnonHomoyennoro opraHa win MO®Ll, momKHOCTHOro jHua YTOJIHOMOYEHHOI'O
oprana uinn MOLJ;

- JIOBOJBI, HAa OCHOBAaHHH KOTOPBIX 3asBUTENb HE COIVIACEH C PEUICHHEM H
neiictBuem (OesneiicTBueM) VYTMOJHOMOYEHHOrO OpraHa, JOJ/DKHOCTHOrO JIMIA
VIIOJTHOMOYEHHOTO OpraHa WM €ro Clyxaiero. 3asBHTe]IeM MOTYT ObITh
IIpEeCTaBIEHB] JOKYMEHTH! (IpH HATU4YUH), NOATBEPXKIAIOLIME NOBOIBI 3asBUTENS,
T100 VX KOTTHH.

NudopmuposaHue 3agBuTeeil o nopsiake focyaebnoro (suecyaedHoro)
00:xa10BaHHuA

38. HMudopmupoBaHue 3asBUTEICH O MOPSIIKEe IOJAYH H PACCMOTPEHUS
Xanobbl 0OecleunBaeTcs INOCPEICTBOM pa3MellleHus HH(opMaluM Ha CTEHAaX B
MecTaX IIpefOCTaBJeHHs MYyHULMIATIbHOM YCIyrd, Ha OQMIMalbHOM caiire
YnonnomoueHHoro oprada u Ha ETTTY.



IlepeyeHb HOpMaTHBHBIX MPABOBBIX AKTOB, PEryJAHPYIONIHX MOPSIAOK
cyaebHoro (BHecy1eOHOIr0) 06kal0oBaHuA pelIeHUi U aeficTBuii (Oe3neiicTBun)
oprana, NpeAocTaBJSIIONIEro MYHHIHNAJIbHYIO YCJIYTY, 2 TAK)Ke ero
AOJIKHOCTHBIX JIHIY

39. IlepeueHr HOPMATMBHBIX IPABOBBIX aKTOB, PETYJIMPYIOUIMX IMOPALOK
cyznebHoro (BHecyneOHOro) oOXajJoOBaHUS peUIeHMH M JAeicTBuil (Oe3meicTBHs)
OpraHa, NpeAOCTAaBIAIOIIEr0 MyHULIUIAIBHYIO YCIYTy, a TakkKe ero JODKHOCTHEBIX
JIMLL;

a) ®enepanpHblf 3akoH ot 27.07.2010 Ne 210-03 «O6 opranuszanuu
NPEIOCTABIIEHHS TOCY JaPCTBEHHBIX U MYHHUIIMITATBHBIX YCIYTY,

6) Ilocranosnenne IIpaButensctsa PO ot 16.08.2012 Ne 840 «O mopsnke
NoJlaY¥ ¥ pPacCMOTPeHHUs Xajno0® Ha pemeHHs # jaeidcTBus (GesnelicTBHe)
(enepanbHBIX OpPraHOB HCIOJHWUTENBHOW BJIACTH M WX JO/KHOCTHBIX JIHII,
(penepanbHBIX TOCYNapCTBEHHBIX CIIyXALIUX, DOKHOCTHBIX JHI[ TOCYNapCTBEHHbIX
BHEOWOKETHBIX (GoHnoB Poccuiickoit Demepaunn, rocyapcTBEHHBIX KOPIIOpaLHii,
HaJIeICHHBIX B COOTBETCTBUH C (elnepaabHBIMH 3aKOHAMH IIOJJHOMOYMAMM IIO
NPeAOCTABICHUIO TOCYIaPCTBEHHAIX YCIYT B YCTAHOBJIEHHOH cepe AesTeTbHOCTH, 1
UX JNOJKHOCTHBIX JIMI, OpraHM3alfi, NMpeayCMOTPEeHHBIX dacThio 1.1 cratem 16
®enepanshoro 3akoHa «O6 OpraHW3alMK MPEXOCTABIEHHS TOCYAAapCTBEHHBIX M
MYHHLMNAIBHBIX YCIYr», M HMX pPabOTHUKOB, a TakKe MHOTOMYHKIMOHAIBHBIX

LEHTPOB NPENOCTABJIEHUS TIOCYJapCTBEHHBIX M MYHHUMOAIBHBIX YCIYyT M HX
pabOTHHKOBY.

IIpunoxernue Ne 1



K AIMUHHUCTPATUBHOMY PerjiaMeHTy
110 NPEAOCTABIEHUIO
MYHHUIIUTNIATBHOH yCIyTu

@®opma pellleHHs 0 TPUHATHH HA y4eT rpaxkaaH
B KauecTBe HYKIAIOIHNXCS B )KHJIBIX OMeHleHHAX

Haumenosanue YRONHOMOUYEHHO20 Op2aHa
MeCMmHO20 CaMoynpasieHus

PELLIEHHUE
O NPUHATHH rPpa)JaaH Ha yYeT B Ka4ecTBe HYKAAIOWHXCS

B JKHJIBIX NMOMCHICHUAX
Harta Ne

B cootBercTBUM cO cr. 52 XKunuuiHoro kojaekca Poccuiickoit @enepaiuu, co
c¢t. 5 3akoHa Openbyprckoit ob6mactu ot 23.11.2005 Ne 2733/489-111-03
«O mopsiake BeleHHUS OpraHaMH MECTHOTO CaMOYIIPaBICHMS ydeTa TIpaXJaH B
KauecTBE HYXIAIOLIMXCS B XHUJIBIX NOMEIIEHHUAX, npenocraBnﬂeme M0 JOroBOpam
COLIMAJILHOTO HaiMa», Ha OCHOBAHHH 3a5BJICHUS OT

HpI/IHSITI: Ha Y4E€T B Ka4CCTBC HYXIAIOLICTOCs B
XUJIOM TIOMCIICHHH, IPEAOCTABIACMOM IIO JOrOBOPY COLHUAJIBHOI'O HaﬁMa, Imo
KaTCTrOpHH « » C COCTaBOM CEMBH yeJoBeKa.

(1OMKHOCTD (moamuck) (paciiugppoBKa NOAIHCH)

COTpYyIHHKA OpraHa BJIacTH,
IPUHABIIETO PELIEHHUE)

« » 20 .

M.IL

[Tpunoxenue Ne 2
K AIMHHUACTPATUBHOMY pErIaMeHTy



IO TIPEeAOCTABIICHHUIO
MYHULIMIAIBHON YCIIYyTH

®opma peureHns 06 0TKa3e B MPeAOCTABIeHHH MYHHIHNIAJIBHON YCJIYTH

Haumenosanue YROAHOMOUEHH 020 OpeAHA MECMH 020 CAMOYNPABIEHUA

Komy

(pamnus, uMs, 0THECTBO)

(Teneq)OH W aJIpEC NEKTPOHHON! MOYTHI)

PEIIEHUE

00 oTKa3e B NpeIOCTaBJIEHHH YCJAYTH
«IIpuHATHE HA yYeT rpaIaH B Ka4yecTBe HYKIAIOMHUXCH B )KHIIbIX
noMemeHUAX»

JlaTa Ne

Ilo pe3ynbpTaTaM pacCMOTPEHHUS 3asBIEHUS OT Ne
U IPHIOXKEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBHM C JKWIMINHBIM KOIEKCOM
Poccuiickoi ®ezepanny NPHHATO pelIeHMEe OTKa3aTh B IIpHEME JOKYMEHTOB,
HEOOXOAUMBIX 171 PEROCTABIEHHS YCIYTH, 10 CIEAYIONIAM OCHOBAHUAM:

No HaumeHoBaHWe OCHOBaHHUS [ OTKa3a B | PazbacHeHHe IPUYMH OTKa3a
IIyHKTa COOTBETCTBUH C €IUHBIM CTAaHAAPTOM B [IPE€JOCTaBICHHH YCIyTH
aIMUHH
CTpaTHB

HOTO
periame
HTa
JlokyMeHTHI (cBeaeHHS), VYKa3bIBaIOTCS  OCHOBaHHSA
IIPEJCTABIICHHBIE 3asIBUTEIIEM, TaKOIo BBEIBOZA

IIPOTUBOpEYAT JOKYMEHTAM
(CBEAEHUAM), TTOTYYEHHBIM B PaMKaXx
MEXKBEJJOMCTBEHHOT'O B3aHMOIEHCTBHS

OTCyTCTBHE Y WICHOB CEMBH MECTa VKa3plBalOTCA  OCHOBAHMS
XUTEJILCTBA Ha TEPPUTOPUU CYOBEKTa TaKOro BbIBOJA
Poccuiickoit ®enepanuun

npeI_ICTaBJ'IeHHBIMI/I AOKYMEHTaMH U VYka3eIBarorcs OCHOBAHHA
CBCICHHUSAMH HE IMOATBECPIKAAETCA IIpaBO | TaKOI'0 BbEIBOOA
IpaXX1aHWHa Ha IPEAOCTaBJIECHHUE KUJIOTO




IIOMCEIIICHUSA

He ncrex cpok coBepiueHus aeicTsuii, |Yka3plBalOTCS  OCHOBaHUSA
NpeAyCMOTPEHHBIX cTaThei 53 TaKoro BEIBOJA

XKunuunoro koxekca Poccuiickoit
Denepanuu, KOTOpbIe MPUBEIHU K
YXYALIECHUIO XXUIUIHBIX YCIOBUH

HpeIICTaBJICHBI HOKYMEHTBI, KOTOPBIC HE Vka3piBaloTCA OCHOBaHUA
INMOATBEPKAAOT IIPAaBO TaKoro BeIBOJa
COOTBETCTBYIOILIUX I'PAXIAH COCTOATH HA
Y4€TE B KQ4E€CTBC HYKJAIOIIUXCA B
KHUIIBIX TIOMCHICHHUAX

PazbscHeHue npuiuH OTKa3a:

JlOnIOTHUTENBHO UH)OPMUpPYEM:

Bl BripaBe OBTOPHO OOpaTUTHCS B YIIOJTHOMOYEHHBIH OpraH ¢ 3asBICHHEM O
NpeOCTABIEHUH YCIYTH NIOCiIe yCTpaHeHUs yKa3aHHBIX HapyIeHUHH.

JaHHBIM OTKa3 MoOXeT OBITh 0O0XanoBaH B JOCYZEOHOM MOpSOKE NyTeM
HaIpaBJIeHHUs >Kalo0bl B YIIOJIHOMOYEHHBIH OpraH, a Takxke B CyAeOHOM MOpsIKe.

(OonocHocme (noonucy) (pacuugposxa noonucu)
coOmpyOHUKQ Op2ana é1acmu,

npuHaguie2o peuieHue)

« » 20 T

M.IL

IIpunoxenue Ne 3
K AIMHUHUCTPAaTUBHOMY periaMeHTy



10 NPENOCTABIICHHUIO
MYHULUITAIBHON YCIIyTH

®opma yBeaomJieHus 06 yuere rpaxiaaH,

HYKJAKWIHXCH B JKHJIBIX NOMCIECHHUAX

Haumenoeanue ynonnomouennozo opeana ucnonnumenvrot enacmu cybvexma Poccuticoti Pedepayuu
UAU OP2AHA MECIMHO20 CaMOYNPABIEHUS

Komy

(pamuans, uMs, OTIECTBO)

(Tene(bon M aJpec IEKTPOHHOH MOYTHI)

YBEJOMJIEHHUE

CornacHo
(Pexeusumbl peutenus 2nasbl MyHUYUNALLHO20 06PA306aHUsA) .
Bri IIPUHSATHIL HA YUYCT B KAYECTBE HYXOAIICTroCa B XHJIOM TIOMELIEHUH C
COCTaBOM CEMBH yesoBek(a):

1.

(D.HU.0., wucno, mecay, 200 posxcoeHnus)
2.

(D.H.O., wucno, mecay, 200 poxcoenus)
3.

(D.H.0., yucno, mecsy, 200 podxcoenus)
10 KaTErOpUH
(YKasamos kamezopuro 6 COOmeemcmeuu

¢ wacmoio 4 cmamvu 7 3akona Openbypeckoii obracmu om 23.11.2005 N 2733/489-111-
O3 «O nopsoke 6edenus. opeanamu MeCMHO20 CAMOYRPAGNEHUA YYemd ZDAXCOan 6 Kayecmee
HYHCOAIOUSUXCSL 8 HCUNBLX NOMEUYEHUAX, NPEDOCMABIAEMBIX NO 002060DAM COYUATLHOZ0 Haumay)

Howmep Bartero yuetnoro gena -

(PyK060OUmENL CIMPYKMYPHO20 (noonucw) (pamunus,
noopasoeeHus MyHUYunaibHo20 UHUYUANbL)
00pa3o8anus unu O0NHCHOCMHOE
JUYO, OMmeemcmeenHoe 3a yuem)

M.IL

INpunoxenue Ne 4
K AJMHMHHCTPaTUBHOMY pErJIAMEHTY



10 IPeAOCTaBIEHUIO
MYHUIUTNIAIBHON yCIyru

®opma yBeAOMJIEHHS O CHATHH € Y4eTa rpakiaH,
HY’KAAIOIIUXCH B KHJIbIX OMeIeHHAX

Haumenosanue YROAHOMOYEHHO20 OP2ARA MECMHO20 CaMoynpagierus

Komy
(ammnus, MMs, OTHECTBO)
(Tene(bOH Y aapec NIEKTPOHHO# MOUTHI)
YBEJAOMJIEHUE
0 CHAITHM C y4eTa IrpakIaH, HYKAAIOLUUXCH B KUIbIX NOMeIleHUsIX
Harta Ne
Ilo pesynbTaTaM pacCMOTpPEHMs 3asBICHUS OT No

HHQ)opanyeM 0 CHATHUH C ydY€Ta rpaXxaaH B KadY€CTBC HYXIAKOIIUXCA B KHUIIBIX
NOMCUICHUAX!

DHO 3aneumenn
(0oaxcHOCmY (noonucy) (pacwughposxa noonucu)
compyonuxa opz2ana éracmu,
NpUHABUIE20 peuleHue)
«_» 201
M.IL

[Ipunoxenue Ne 5

K AIMUHHCTPATUBHOMY PETJIAMEHTY
IO MPEIOCTABICHHUIO
MYHULUNATBHON YCIIyTH



CocraB, noc/1e10BaTeJIbHOCTb H CPOKH BBINOJIHEHHS aIMHHHCTPATHBHBIX
npoueayp (AefcTBHi) NPH NpeIoCTABJIEHHH MYHHIMNAJIbHOH YCJIYyrH

Mecto PezynpT
HomxHocT
0 Hoe o, | BPTIOTHEH aT
CHOBaH 1o, . A MHHH
He s Cpok OTBETCTBE Kpur
aMUHUCTP -
Haydasa BBHIIIOJIHEHH| HHOE 3a €pHH
Conepxanne a-TUBHOTO CTpaTHB
aIMUHHUC s BBITIOJTHEH . IIpUH
aJIMHHUCTPATHBH nercTBus/ HOTO
Tpa- - . aIMHUHHUCTP ue ATUS .,
o BIX JeHcTBUH UCTIONB3YE JNEeUCTBH
TUBHOH aTHBHBIX | aIMHHHCT s pewe a
mnpoue elcTBHH aTHB- HUS ’
poueny A P nHpopman cnocob
pHI HOTO
. HOHHAs ¢bukcan
NercTBUS
cucremMa uu
1 2 3 4 5 6 7
1. TlpueMm 3asBIEHUs M IOKYMEHTOB, HX PETHCTPALHs
Hoctymn | Ilpuem u npoBepka | 1 paGoumit | YnomHoMmo | Ynoianomo - perucTp
CHHE KOMILJIEKTHOCTH JIEHb YEHHBIH YEHHBIA anus
3asBJCHU JOKYMEHTOB Ha oprax opras 3asBJICH
iU HaJIM4Ne/OTCYTCTBHE Ui U
JOKYMEH OCHOBaHU# s JOKyMe
TOB JUIS 0TKa3a B IipHeMe HTOB
npenocra JIOKYMEHTOB, (npucso
BJIEHUS | IPEeAyCMOTPEHHBIX €HHE
MYHHULIHII IIyHKTOM 16 HOMeEpa
QTbHOH | AIMUHHCTPATHBHOT 51
YCIyTH B 0 perjaMeHTa JIaTHPOB
YnonuoMm B ciyuae 1 paGounit aHue);
OUYECHHBIH BBISBJICHHS JEHb Ha3Haue
oprax OCHOBAHHUU 11 HHUE
OTKa3a B IIpUeMe JIOJDKHO
JOKYMEHTOB, CTHO-TO
HalpaBlICHHE nvna,
3asBUTEITIO B OTBETCT
3JIEKTPOHHOH Popme BEH-
B JINYHBIH KaOWHET HOTO 3a
Ha EITTY IPENOCT
YBEIOMJIEHHUS O aBJe-
HEOCTaTOYHOCTH HHE
IPEACTaBIEHHBIX MYHHUIIH
JOKYMEHTOB, ¢ nab-
YKa3aHUEM Ha HOH
COOTBETCTBYIOMIMH YCJIyTH,
JNOKYMEHT, 7
PeAyCMOTPEHHBIN nepenay
IIYHKTOM 14 aemy
AIMUHHCTpaTHBHOT IOKyMe
0 pernamenTa Jinbo HTOB

O BBIABJIEHHEIX
HapyIICHUsX.




JlanHBIE HEMOCTATKU
MOTYT OBITh
HCIIPaBJIEHBI

3asiBHTENIEM B

TeyeHue 1 pabouero

JTHSI CO JTHSI
MIOCTYIUICHUS
COOTBETCTBYIOIETO
YBEJOMJICHHUS
3asBUTEIIIO.

B ciyuae
HENpE/CTaBICHUS B
TeUeHHE YKA3aHHOTO
cpoKka HeoOXOAUMBIX

JIOKYMEHTOB
(cBeneHuit u3
JOKYMEHTOB), HE
UCIIpaBIICHHS
BBISBJIEHHBIX
HapyLICHUH,
dbopmupoBaHue U
HarpaBJIeHHe
3asBUTEITIO B
3JIEKTPOHHOH popme
B JINYHBIA KaOUHET
Ha EIII'Y
yBelomiieHus 06
OTKa3e B IIpueMe
JOKYMEHTOB,
HEoOXOIUMBIX IJIs
Ipe0CTaBIICHUS
MYHHUIUIIAIBHOR
yCIYTH, C yKa3aHUeM
IPUYHH OTKa3a

B cnyuae 1 pabounii | KOMMKHOCT | YTIOIHOMO
OTCYTCTBHUS J€Hb HOE JIMLIO YEeHHBIi
OCHOBaHM Jis VnomaHomo opras
0TKa3a B IpHeEMe YEHHOTO
JIOKYMEHTOB, opraHa
IpeLyCMOTPEHHBIX OTBETCTBE
IIYHKTOM 16 HHOE 3a
AJIMUHHUCTPATUBHOT perucTpan
O perjaMeHTa, U0
perucrpauus KOPPECIIOH
3asBJICHUS B JIEHITHH
3JIEKTPOHHOI Oaze
JTAaHHBIX 110 YUeTy
JIOKYMEHTOB
IIpoBepka JOJDKHOCT | YTIOIHOMO Hanpas
3asiBJICHUS U HOE JTUII0 YEeHHBIN JIEH-HOE
JIOKYMEHTOB, Ynonaomo opras 3asBUTE
[IpeCTaBICHHBIX YEHHOTO 0
JUISL TIOJTYYEHUsI oprasa, 3JIEKTPO




MYHHIUIIAJBHOM OTBETCTBE HHOE
YCIIYTH HHOE 32 coobie
MpenocTaB HHC O
JICHHE npueme
Hanpasicrne MYHHIIHIA — -1 D
3aSABHUTEITIO /IEHOH ue/or- | AKX
IEKTPOHHOTO yeiyru cyrer | PaceMor
cooOLIeHus o Bae | PRI
mbo
[IpHEMe 3asBIICHHUSA K OCHOB
. | OTKa3a B
paccMOTpEHHIO 00 aHMit
npueMe
OTKa3a B IIpUeMe s SasBIer
3asBJIEHUS K OTKa3
us K
PacCMOTPEHUIO C aB
000CHOBAHHEM npue paceMot
oTKa3a me | PEHHIO
JOKY
MEHTO
B,
npeny
CMOTp
€HHBI
X
IYHKT
oM 16
Anmu
HU-
cTpar
UB-
HOTO
perna
MEH-
Ta
2. Tlomyuenwe cBexenuit mocpencteom CMDB
IaKeT HalpaBiIeHHe 2 paboynx | DOMKHOCT | YIOJIHOMO | OTCYT | HANPaB
3aPETHCT | MEXBEAOMCTBEHHBIX JUHS C HOE JIHLIO YEHHBI | CTBHE | CHHE
pupo- 3allpOCOB B OpraHbl | MOMEHTa | YIIOJHOMO opran/ JOKYy | MexBen
BaHHBIX 4 OpraHu3aluy, HNOCTYIUIEH | YEHHOrO CM3B MEH- OM-
JOKYMEH | yKa3aHHBIE B IYHKTE us oprasa, TOB | CTBEHHO
TOB, 24 3ajBJICHUS | OTBETCTBE HeoOXx ro
IOCTYNH | AIMHMHHUCTPAaTHBHOT | M IaKeTra HHOE 3a oIM- | 3ampoca
BIIUX 0 pernameHTa JOKYMEHT | NpenocTaB MBIX B
JOJDKHOC OB NeHHe U1 | OpraHbl
THOMY MYyHHIIUTA npeno | (opranu
auLy, JIBHOM cTa- 3a-'unn),
OTBETCTB YCJIyTH BJIEHH | IIPEJOCT
E€HHOMY s a-
3a MYHH | BJISIOIL
IIpesocTa nu- ue
BJIICHHE NaJBH | TOKYMeE
MYHULIUI oit HTBI
aNbHOU yeuyr | (CBeAeH
yCIyTH u, us),
Haxon | mpemyc




s- MOT-
IIUXC | PEHHBIE
1B IIYHKTO
pacno M 24
psa- | AIMHHHU
JKeHU cTpa-
u THBHOT'O
rocyz | periame
ap- HTa, B
CTBEH TOM
HBIX | 4YHCIIE C
OpraH | KUCIIOJb3
OB oBa-
(opra | HHEM
HH- CMDB
F: 11050
)
IOJIy4E€HHE OTBETOB B CPOK, JIOJDKHOCT | YIIOJIHOMO - noJtyye
Ha YCTaHOB- HOE JIUIIO YEHHBIN HHE
MEXXBEJIOMCTBEHHBIE | JICHHBIM | YIOJIHOMO opras / JIOKyMe
3aIlpOChI, 3aKOHOJa- | YEHHOro CMOB HTOB
¢dbopmupoBanue TENLCTBOM oprasa, (cBenen
THOJIHOTO KOMILJIEKTA PO u OTBETCTBE Hif),
JIOKYyMEHTOB cyOBpekTa HHOE 3a Heo0Xo0
P® IIPEeIOCTaB JUMBIX
JIeHHe TS
MYHHITHTIA peaocT
IBHOHU aB-
yCIIyTH JICHUS
MYHUIU
ajib-
Ho#
YCIyTH

3. PaccMoTpeHue JOKYMEHTOB M CBEICHHUM




MaKet [TpoBenenue JIOJDKHOCT | YIIOJTHOMO | OCHOB | IIPOEKT
3apETUCT COOTBETCTBHS pab | Hoe auIO YEHHBIH aHUs | pe3yJbT
pupo- JIOKyMEHTOB H ouux AHe# | YmosiHoMO opras OTKa3 ara
BaHHBIX CBEICHUH YEHHOTO aB | mpemoct

JIIOKyMEH TpebOoBaHUAM oprasa, peno | asje-
TOB, HOPMaTHBHBIX OTBETCTBE cTa- HUS
IIOCTYTIH IIPaBOBBIX aKTOB HHOE 32 BJICHH | MYHHILIH

BIIUX IIPEI0CTaBICHUS IIpeIoCTaB u HaJIbHO
JIOJKHOC MYHHLIUNAILHOM JieHne MYHH i
THOMY yCIyTH MYHHLUIA o4- | yciuyru
Juiy, JIBHOU HaJIbH o
OTBETCTB ycuyry oHt dbopwme,
€HHOMY yCIIyT | IpUBEIE
3a u, HHOM B
IIPEenoCT npeny | MpHIToXK
aBJICHHE CMO- | eHuHu Ne
MYyHHUIH TpeHH | 1,2k
NaTbHOM ple | AnMuEM
yeayru IIyHKT | CTpa-
oM 16 | TuBHOM
Anmu y
HH- | peryiame
cTpar HTY
UB-
HOTO
peria
MeH-
Ta
4. TlpuHATHE pelneHHs
mpoekt | llpuustne pemenns | | momkmocr | YoonHOMO - Pesynpr
pe3yNbTa | O HPEemOCTaBICHHS pab | Hoe aHLo YEeHHEIH at
Ta MYHUIUNATBEHON OYHX JHEH | YIOJIHOMO oprax IIpesocT
IpeaocT YCIIyTH WK 00 YEHHOTO aBJie-
aBIICHUS OTKa3e B opraHsa, HUS
MYHUIIH IpeIOCTaBICHHH OTBETCTBE MYHHIH
anbHOM YCIIYTH HHOE 3a nanb-
YCIyTH TIPEIOCTaB HOH




no ®opmupoBanue JeHUE YCIYTH
hopme peleHus o MyHULIMIIA no
cornacH [IPEeNOCTaBICHUU JIBHOH dopwme,
0 MYHHULUTIANBHOM yCIIyTH; NpHUBeae
HpHIIOKE YCIYTr HiIH 00 PykoBoaut HHOi1 B
Huio Ne OTKa3e B enb MPHIIOAK
1,2k NpeNOCTaBICHUU YnoaaoMo E€HUU
AIIMHHHA MYyHUIMNANBHON YEHHOTO Nel,2 x
cTpa- yCIIyTH opraHa AMUHH
TUBHOMY WJIH HHOE cTpa-
periame YIIOTHOMO TUBHOM
HTY YEHHOE UM y
JULO periame
HTY,
MOATHC
aHHbIA
yCUJIEH
HOH
kBanud
UIHU-
pOBaHH
ol
IOATINC
BIO
PYKOBOJX
U-TeNeM
YnonHo
MO-
YEHHOI'O
opraHa
WIIN
WHOT'O
YTIOJIHO
Mo-
YEHHOTO
UM JIMIa
5. Beinaua pesynbrara
dbopmup Peructpauus He JIOJDKHOCT | YTIOJIHOMO Buecen
OBaHME U pe3yibTara mo3aHee 3 | HOE JIHIO YEHHBIN ne
perucTpa MIPEeIOCTABICHHA pabouux | YIIOJHOMO opras CBeJleH
U MYHHUIUTNAIBHOM nHeit co YEeHHOTO HH O
pe3yabTa yCIyTa JTHS oprasa, KOHEYH
Ta OPUHATHS | OTBETCTBEC oM
MYHHUIU peLeHus HHOE 32 peE3yJbT
naJbHOM 0 MpesoCTaB aTe
YCIIyTH, pefocTaB JIeHUE penoc
yKa3aHH JIEHUH WK | MYHMIMIA TaB-
Oro B 0TKa3€e B TBHOH JIEHUs
nyHkTe 7 peoCTaB yCIyTH MYHHII
AIIMUHYU JIEHUH MaJIbHO
CTpaTHUB MyHHULIMNA i




HOTO
peryiame
HTa

JIBHOM ycnyru
yCIIyru
Hanpasnenue B B CPOKH, | JODKHOCT | YmomHoMo | Ykasa | Belgaua
MHOTOQYHKIIMOHATH | YCTaHOB- | HOE JHIO YEHHBIN HHE | pe3yabT
HBIH IIEHTP JeHHBlE | YIONMHOMO opras / 3asBU aTta
pe3yJyibTata corJaiie- YEHHOTO ANC - MYHHIIH
MYHHIUNATBHON HHUEM O Oprasa, MoI] TEJIEM | HAJIBHO
YCIYTH, YKa3aHHOIO | B3aUMOJIEH | OTBETCTBE B i
B ITyHKTE 7 -CTBUH HHOE 3a 3anpo | yciayru
AJIMMHHUCTPaTUBHOT MEXY IIpesIocTaB ce 3asBUTE
0 peryiaMeHTa, B YnoaHoMo JICHUE CIIOCO | JIO B
bopme -UCHHBIM | MYHMIIMIIA 6a dopme
IEKTPOHHOTO OpraHoOM H JBHOR BblIa | OyMaxH
JIOKYMEHTa, MHOT0- YCIYTH yy oro
HOJITHCAHHOTO GYHKIHOH pesyn | JoKyme
YCUIIEHHOH AJIbHBIM bTara HTa,
KBATUQHUIMPOBAHHO | LEHTPOM MYHH | IIOJTBEP
H 3JIEKTPOHHOM U~ xaa-
HOJTUCEIO NaJIBH | IOLIEro
YIOJTHOMOYEHHOTO oit conepxK
JIOJIXHOCTHOTO JIHIIA yCIOyr | aHue
YnonHOMOYeHHOTO U B | DIEKTpO
opraHa MHOTr | HHOTO
o- JIOKyMe
¢byHK- HTa,
I[HOHA | 3aBEPEH
b~ HOTO
HOM | IeYarthb
LEHTP 10
€,a | MHOrog
TaKXe | YHK-
mojay | UHOHA
a BHOTO
3anpo | eHTpa
ca
yepes
MHOT
0_
byHx-
LUOHA
Jb-

HbBIH




LEHTp

Hanpaenenue
3asiBUTEIIIO
pe3ynbTara

IIpe1oCTaBICHUsA
MYHULANATBEHON
YCIIYTH B JINYHBIN
kabuner Ha EIN['Y

B nenp
perucrpa-
197411
pe3ynbTaT
a
MpeAOCTaB
JICHHUA
MYHHITUIIA
JILHOH
yCIyTH

JIOJDKHOCT
HOE JIUIIO0
YnonuomMo
YEHHOI'0
oprasa,
OTBETCTBE
HHOE 3a
IIpeI0CcTaB
JIEHHE
MYHHLIMITA
JILHOH
yCIyru

PesynsT
ar
MYHMIH
najb-
HOHM
yCIyTH,
Hamnpasil
€H-HBII
3asBUTE
JIFO Ha
JIMYHBIN
KaOHHeT
Ha
EII'Y




