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1. BHecTH B IpHKa3 MHHHCTEpPCTBA COLMAIBHOTO pasBuTusd OpeHOyprckoi
obmact ot 19.01.2018 Ne 31 «06 YTBEPKACHUN aJIMHHUCTPATUBHOTO PerjiaMeHTa
IPCAOCTaBICHUASA TOCYNAapCTBEHHOM ycnyru «HasHaueHwe W BeIIATa 06JIACTHOMN
COLMaNbHOH IICHCHM [ETAM-CHDOTAM H J€TSAM, OCTABLIUMCA 6€3 IONeYeHs
pOIHUTeNEH» Clenyroliee H3MEHEHHE:

MPUIIOKEHUE K [IPUKA3y U3NOXKUTh B HOBOH PENaKIUU COrNAcHO MPHIIOKEHHIO
K HaCTOSUIEMY NIPHKa3Yy.

2. Ilpukas BCTymaeT B CHITy IOCTIE JHS €ro OGHIHATBHOrO OMy6IHKOBAHHS.

Munuctp %/% E.A. Cnagxosa




[Ipunoxenue

K IIPHUKa3y MHHHUCTEPCTBa
COLHAIBHOTO Pa3BUTHS
OpeHOyprckoii obacTu

oT Hltda  Ne S#

IIpunoxenue

K MIpUKa3y MUHUCTEPCTBA
COLIMAIBbHOTO Pa3BUTHUSA
OpenOyprckoit obnactu
ot 19.01.2018 Ne 31

AMHHHCTPAaTHBHBII pPerjiaMeHT NPeJOCTAB/EHHS rOCyAapCTBEHHO
yeayrn) «Hasnavenune H BbINJIaTa 06J1acTHOMH COLHAJBHOM NEHCHH JeTAM-
CHPOTaM H JeTHM, OCTABUIHMCS Ge3 nonev4eHus poauTeseid» Ha TePPUTOPHH
Openbyprexoii o6aactu

I. OO0mue nmoJokeHust
IIpeamer peryimpoBanus AIMHHHCTPaTHBHOIO perjaMeHTa

1. AZMMHHCTPaTWBHBIH perJlaMeHT NpPeOCTABIEHHS TOCYJAapCTBEHHOI
ycuyru (nanee — AIMHUHHCTPAaTHBHBIA pernamedt) «HasHaueHHe W BbIILIATA
OOJIaCTHOH COLMANBHONH MEHCHH NETAM-CHPOTaM H IETSAM, OCTAaBIIMMCH 6e3
TIOTICYEHUS POJMTENEeH» YCTaHABIMBAET MOPAAOK M CTaHAAPT IPEeAOCTaBIECHHS
FOCYNapCTBEHHOH yCIIyTd, B TOM YHCJIE ONpeeNieT CPOKH M TOCIe[0BATENBHOCTD
aIMMHUCTPAaTHBHBIX  Npoueayp  (OeHCTBHII) TroCydapCTBEHHOrO — Ka3eHHOrO
ydapexnenus OpeHGyprekoit obmacti «LIeHTp coLmanbHON TOMIEPKKH HACETEHUS»
M (UIMANIOB TOCYyHapCTBEHHOTO Ka3eHHOTO YUPEXKICHHS Openbyprckoit obnacTu
«LIeHTp COUHMaNbHOM NOIIEPXKH HACENEHHS», OCYIECTBIAEMBIX 0 3aSBICHHUIO
(GH3UYECKOro WM IOPUANYECKOTO JTHLA JTH60 UX YIOJHOMOYEHHBIX NpeJCTaBUTENEH
(mamee - 3asBUTeNs) B Ipenenax MOJHOMOYMH, YCTaHOBIEHHBIX HOPMaTHBHBIMH
paBOBbIMU aKkTamu Poccuiickod ®esepaluu, B COOTBETCTBUH C TpeGOBAHHAMH
®enepanbHoro 3akoHa ot 27 wmons 2010 roma Ne 210-®3 «O6 OpraHu3aIu
NpEAOCTaB/ICHUA FOCYJaPCTBEHHBIX M MyHHLUIIAIBHBIX YCIIy»,

Kpyr 3aaBuresneii

2. 3asBUTENSAMH SBISIOTCS rpaxnade Poccuiickoii ®enepauyu U3 yucna gereii-
CHUDOT U JIeTeH, ocTaBlunXcs 6e3 MONeYeH s POJUTENeH, IIOCTOSHHO [IPO>KHUBAIOIIIHE B
Openbyprckoit o6nacti U o6paTuBIIHECs B GHIHaT roCyqapCTBEHHOrO Ka3eHHOro
yupexnaenus OpeHGyprckoif o6nactu «L{eHTp conpanbHOM MOAAEPXKKH HaCeJICHHUS
C 3aIIPOCOM O MPEJIOCTaBICHUH IOCY JapCTBEHHON YCIyTH.

IlpaBo Ha 06NAaCTHYIO COLMANBHYIO MEHCHIO HMEIOT JETU-CUPOTHI, JIETH,
OCTaBIIHeCs Ge3 momneveHHs POAMTeNel, a TakKe JIHIA U3 YUCIA JETeN-CUPOT H
AeTe#dl,  ocraBmIMXCA ~ 6e3  [OMeYeHHs pomutener,  ofydarommecs B



0011e06pa3oBaTeNbHEIX Y4eOHEIX OpraHU3alKAX, a TAKKe obyyaromiuecs Mo O4HO
$hopMe B rocynapcTBEHHBIX 0Gpa30OBATENbHBIX OPraHU3ALMAX pohecCHOHATBHOTO
00pa3soBaHusl, TOCYJIApCTBEHHBIX 0GpPA30BATENBHBIX OPraHHU3ALUAX  BBICIIETO
NpOdeCCHOHANBHOTO  00pa3oBaHus, He IMONyYarolike 1o JEHCTBRYIOIIEMY
3aKOHOZATENBCTBY IEHCHM, NOCOOMH, aTMMEHTOB MJIM OPYTHX COLMANBHBIX BBHIMLJIAT
COrIacHO 3aKoHojaTenbcTBy Poccuiickoil ®@enepanuu u Openbyprckoit obmacty,
NIOCTOSIHHO MPOXKUBAIONIKME Ha TeppHUTOpUH OpeHOyprekoi 06IacTH.

Ot umeHy 3asBuTeNeit MOTYT BBICTYIIATh MX NPEACTABUTENH, HMEIOLIHE [IPABO
B COOTBETCTBMH C 3aKOHOAaTeNbCTBOM Poccuiickoit Penepauuu nmubo B cuiy
HaJCJIeHUss UX B TIOPSAJKE, YCTAaHOBIIEHHOM 3aKOHOLATENLCTBOM Poccuitckoii
Denepauuy, NOTHOMOYUIMH BEICTYIIATh OT X UMEHH.

TpeGoBanue npenocTaB/ieHHs 32asIBUTEI0 FOCYAaPCTBEHHO# YCIyTH B
COOTBETCTBHH C BAPHAHTOM NPEJ0CTABJIEHHS rOCy1apCTBEHHOM YCAYTH,
COOTBETCTBYIOLIHM NPH3HAKAM 3asiBUTeIsl, ONpee/ieHHbIM B pe3yJbTaTe
AHKeTHPOBAaHMS, NIPOBOAMMOI0 OPraHoM, NPeJOCTABIMIOIIMM YCAYry (Janee -
npoduaupoBanue), a TaKiKe pe3yJbTaTa, 32 NPEI0CTABIEHHEM KOTOPOro
oOpaTuJics 3asiBUTE/Ib.

3. llpodunupoBaHue 3asBUTENEl B COOTBETCTBUM C  BapHUAHTOM
NpeAOCTaBlICHNs] TOCYAApCTBEHHOM  YCIIyTH, COOTBETCTBYIOIIMM  MPH3HAKAM
3agBHUTENA B YTIONIHOMOYEHHOM opraHe, Ha EIIT'Y u 8 M®L] He ocyuiecTBIIseTCS.

II. CranpapT npenocTaB/ieHUs TOCYAaAPCTBEHHOM YCIyIH
HaumeHoBaHHe rocyaapcTBeHHOM yciayru

4. HauMeHOBaHME rocynapcTBeHHO# ycnyru: «HasHaueHne equHOBpeMEHHOM
MaTEpHaIbHOM IIOMOILM CEMbSIM [IPH OJHOBPEMEHHOM POXIEHHH IBYX M OoJiee
neremn».

HaumenoBanmue opraHa, npeaocTaB/Jafl0IIEro roCcy1apCTBeHHYIO yCJyry

5. 'ocynapctBenHas ycnyra «Ha3HaueHue U Beluiata 00JIaCTHON COUHAIbHOMN
NEHCUHM JAETAM-CHpOTaM M JeTsAM, OCTaBIIMMCS 0e3 TIIONeYeHHs pOIMTeei»

TPeOCTaBJISETCS:
1) ¢unmanoM rocynapcTBEHHOro Ka3eHHOro YyupexzaeHus OpeHOyprckoi
obnmactu «LleHTp couManbHOH TOANEPXKKM HaceleHWs» (manee — duanan

VIIOTHOMOYEHHOTO OpraHa) IO MECTY XXHTENbCTBA MOJydyaTels YCIyrd, B YacTH
IIPUHATHS PeLleHHs O Ha3HaYeHUH TOCYJapCTBEHHOH YCIIyTH;

2) rocynapcTBEHHBIM Ka3eHHBIM yupexaenueM OpeHOyprckoit obnacti «LleHTp
COLMATHHON TOANEPKKH HacelleHUs» (Aajlee — YIOTHOMOYEHHBIH OpraH), B 4acTH
KOHTPOJIS 32 Ha3HaYeHHUEM TI'OCYJapCTBEHHON YCIyTH.

B npemocraBneHMM TroCyJapCTBEHHOH YCIyrd Y4acTBYIOT MUHUCTEPCTBO
BHyTpeHHUX Jen Poccuiickoit Penepaunu (manee - MBJl Poccun), obuumansHbii
cait: http://www.MBA.pd, OpraHsl MECTHOI'O CaMOYIIPABJIEHUS TOPOJCKUX OKPYIOB,



MYHHIUIAIBHBIX PalOHOB, T'OPOACKHUX M CEJIBCKUX IMOCENEeHHM MyHUUUIAIbLHBIX
panoHOB, a Takxe M®II,

Bo3mMokHOCTb (HeBO3MOKHOCTB) NPHHSITHSI MHOTO(pYHKIHOHAIBLHBIM
LHEHTPOM pelieHHs 00 oTKa3e B IpHeMe 3anpoca H J0KyYMEHTOB H (HJ1H)
uHpopMaunH, He0OXOAHMBIX /ISl MPEOCTABJIEHHS rOCYAAPCTBEHHOM YCJIYrH (B
ciIy4yae, €C/IH 3alpoc 0 NPEeAOCTABJICHHH roCyAapcTBEHHOH YCJIyTrH MOKeT ObITh
noxaH B M®PII).

6. OcHOBaHUAMM U1 OTKa3a B IIPHEME 3asBJICHHS, MOKYMEHTOB H (MJIHM)
HHGOpPMaLMK, HEOOXOAMUMBIX IJIsi IIPENOCTABIIEHHS TI'OCYAApCTBEHHOW YCIIyTH,
SBIISIOTCH:

1) npezcTaBIeH HETOJHEIN MepeyeHb JOKYMEHTOB;

2) TEKCT 3asBJICHHUS U IPEACTABIECHHBIX JOKYMEHTOB HE MOANAETCA IIPOYTEHHIO;

3) He yka3aHbl (QaMIIHS, MM, OTYECTBO, aapec 3asBUTeNs (€ro MpeaCcTaBH-
T€JIs), TIOYTOBBIH afipec, 0 KOTOPOMY JOJDKEH OBITh HAlpaBJieH OTBET 3asBUTEINIO;

4) B 3aABJIECHAH COJEPKATCS HELleH3ypHBIE JTUOO OCKOPOUTENILHEIE BEIPAXKEHHS,
YTPO3bl JXHU3HH, 3[0POBBIO, UMYLIECTBY TODKHOCTHOTO JIHIIA, & TAK)XE YJIEHOB €ro
CEMbH, IIPH 3TOM 3afABHTENIIO0 COOOIIAETCS O HENOIYCTHMOCTH 3JI0yNOTPeOIIeHHUS
IIpaBoM,;

5) BOIPOC, YKa3aHHBIN B 3asIBIEHNH, HE OTHOCHTCS K IOPSAAKY NPeIoCTaBIeHHs
roCyIapCTBeHHOH YCIIyTH.

Peiuenne 06 oTkase B npHeMe 3asBIIeHHS, JOKyMEHTOB U (MiIH) HHGOPMAIUH
IIOANNCHIBAETCS  YIMOJIHOMOYEHHBIM JODKHOCTHBIM JuiioM MO®I] u BelgaeTcs
3asBUTENIO C YKa3aHHEM MPHYHH OTKAa3a.

PQBlebTaT npeaocTraB/JACHUuA rocynachBenﬂoﬁ YCIayru

7. Pe3ynbTaToM MpenocTaBieHns rocy 1apcTBEHHOM YCIIYTH SBJISETCS:

1) yBenomiieH#e 0 IpeOCTaBIEHUN rOCYyIapCTBEHHOW yCIIyTH;

2) peureHure 00 OTKa3e B OKa3aHUHU TrOCYapCTBEHHOM YCIYIH C U3JIOKEHHEM
IIPUYHH OTKa3a.

PeectpoBasg Mozenb yuera pe3yibTaToB IIPEJOCTaBIEHUs IOCYapCTBEHHBIX
YCIyT He IIpeayCMOTpEHa. ’

HavmMeHoBaHHe HH()OPMALMOHHON CHCTEMBI, B KOTOpO#l (uKcHpyeTcs (akt
OTIIPaBKH 3asABMTEIXO pe3ysbTaTa MPEIOCTABICHHS TOCYIapCTBEHHON YCIIyrH
asnsetrcs OCPH.

8. 3asABHTENI0 B Ka4yecTBE pe3yibTaTa MIPEAOCTABICHUS. TOCYNapPCTBEHHOM
ycIyru obecredrBaeTcs 0 ero BEIGOpY BO3MOXKHOCTE [TOTyYEHHS:

a) 3JIEKTPOHHOTO IIOKYMEHTa, MO CAHHOT'O YIIOJIHOMOYEHHBIM
AOXKHOCTHBIM  JIMIIOM C  HCIOJIb30BAaHUEM - YCHIIEHHOM KBalUGHIUMPOBAHHOM
3JIEKTPOHHOM IOMIHUCH;

0) moxymeHTa Ha OyMaXXHOM HOCHTEE, MOATBEPXAAIOIIEr0 COAepIKaHHUE
SJIEKTPOHHOIO TOKYMEHTa, HallpaBJIEHHOTO Y TOJHOMOYEHHEIM opranoM, B MOIT;

B) HH(QOPMALK H3 roCyIapCTBEHHBIX MHGOPMALMOHHBIX CHCTEM B CIIydasXx,
IIPeAyCMOTPEHHBIX 3aKOHOIATeNbCTBOM Poccuiickoit Oenepanyu.



9. PesynbTatr npeiocTaBieHHs TOCYAapCTBEHHOM yCIyTrd oTOOpaXkaeTes y
3asBUTENA B TM4HOM KabuHere Ha EINI['Y, npu nojaue 3assienus yepes EINTY, B
dbopMe INEKTPOHHOTO TOKYMEHTA.

10. 3asBuTento mpenocTaBiseTCs BO3MOXXHOCTH CAMOCTOSATENBHO COXPaHHUThH
pe3ysIbTaT NMPEeNOCTaBIeHUs YCIyTH B (JOpMe 3JIEKTPOHHOTO JOKYMEHTa M3 JIUYHOI'O
kabuHeta Ha EII'Y Ha nuuHBIe 3aroMHHAIONIMe YCTPOCcTBa (YCTpOMCTBA XpaHEHUS
UH(pOPMaLUK, HAKOIHUTENIH) C BO3MOXXHOCTBIO HATPABIEHHUS TAKOTO JJIEKTPOHHOrO
IOKYyMEHTa B UHbIE OpraHbl (OpraHu3alluH).

Cpox npeaocraB/ieHHsl TOCYAapCTBEHHOMH YCayru

11. MakcumanbHbII CpPOK MpPENOCTAaBICHHUS TOCYJapCTBEHHOM YCIYTH,
KOTOpBIA MCUUCHAETCS CO OHSA pEerucTpalud 3asBICHHS M JOKYMEHTOB U (MJIK)
nHbopMaluy, HeoOXOOUMBIX JUIsl TPENOCTaBICHHS T'OCYJApCTBEHHOM YCIyrM B
¢unuane YoJIHOMOYEHHOro oprana, cocrapiseT 30 KajJleHAapHBIX THEH;

12. MaxkcumanbHBId CpPOK IIPEIOCTABJICHUS TIOCYyJapCTBEHHON YCIYIH,
KOTOPBbIH MCUUCISAETCS CO JHS pPEerucTpalud 3asBieHHs W JTOKyMEHTOB M (UIH)
UHpOpMalK, HEOOXOOMMBIX JUIsi MPEAOCTaBJIeHHS TOCYJapCTBEHHON YCIYrd Ha
EIMTY cocraBnser 30 kaneHAapHBIX JHEH;

13. MakcumanbHbeld CpPOK TPEAOCTAaBIEHUS TOCYJAPCTBEHHOM YCIyIH,
KOTOpPBIA MCUUCISETCS CO [HS pErucTpallu 3asBIeHUS U JOKYMEHTOB U (WJIH)
nHbOpMalii, HeOOXOAMMEIX IS MpelOoCTaBIeHHs T'OCYAApCTBEHHOUW YCIYrH depes
M®LI, ecnu 3asgBreHNe W JOKYMEHTHl U (WIH) WHOGOpMaLUs, HEOOXOOUMBIE IS
MPeIOCTaBIEHMsl  TOCYJapCTBEHHOH  yCIyrd,  IOJaHbl  3asiBUTENEM B
MHOTO(QYHKIIMOHAIBHOM LeHTpe cocTaBiser 30 KajeHAapHbIX JHE.

HpaBOBble OCHOBAaHHA 1J14 IIpea0oCTABJICHUSA rocyuapcn;ennoii YCJIayrn

14. Ilepedenr  HOpMATHBHBIX  I[PABOBBIX  aKTOB,  pEryJUpYyOIIUX
NpeJOCTaB/IeHUe TOCyJapCTBEHHON YCIIyTH, HHQOpMalUy O MOpsAAKe AOCYAeOHOro
(BHecyneOHOro) oOxalloBaHHs pelleHWid W aelcTBuit (Oe3neiicTBHs) OpraHoB,
IIPEIOCTABIAIONMX [OCyAapCTBeHHbIE YCIYyTM, a TakKKe KX AOKHOCTHBIX JIMI,
rOCYJapCTBEHHBIX CIyXallMX, paGOTHHUKOB pa3MelleHbl Ha caliTe MUHHUCTEpPCTBA
copanpHoro  pasButus  OpeHOyprckoir  obmacté B MH(pOpPManUOHHO-
TeIeKOMMYHHKallMOHHOH cetn  «MHTepHeT»: http://www.msr.orb.ru (manee -
oduimanbHeIA callT MuHHCcTepcTBa), a Takxke Ha EITTY.

HcyepnriBaouuii nepedyeHb J0KYMEHTOB, He00X0AMMBIX A5t
NpeAoCTaABJIEHHS FOCY/IapCTBEHHOM YCJIYIH

15. 3asBUTEND BIIpaBe NMPEACTABUTH JOKYMEHTHI CIIeIyOIIUMU CIIOCOOaMu:

1) mocpencTBoOM JIMYHOTO OOpallleHUs;

2) B 3JIGKTPOHHOM BH[IE;

3) MOYTOBBIM OTIIPABIIEHUEM.

- [TocpencTBoM muyHOrO OOpaIeHUs:

3asgBJEHME M NpUIaraeMbie K HEMy IOKYMEHTHI Ha OyMaXHOM HOCUTENE B



TIOJUIMHHMKAaX 1uO0 B BHAE KO MPEACTABIAIOTCS 3asgBHTENIEM IIOCPEACTBOM
JIMYHOrO OOpalieHus B punuan Y ojJHOMOYeHHOro oprana, ML,

AIMUHUCTpaTHBHEIE npoLeaypbl (me#icTBus), BBIIIOJTHSIEMBIE
YT0JTHOMOYEHHBIM OpPraHOM M ero GHINaIaMH:

1)  uHdopMmHupoBaHMe  3asBuTeNe O  TOpAAKE  IPEJAOCTaBJIECHHUS
rOCYAQPCTBEHHOM YCIYrd B Y IIOJTHOMOYEHHOM OpraHe, XoJe BBIIOJHEHHUS 3anpoca o
NPEeIOCTaBICHUM TOCYAapCTBEHHOW YCIYTH, II0O HMHBIM BONPOCaM, CBSI3aHHBIM C
IPEeIOCTAaBICHHEM TOCY[apCTBEHHOM YCIyrH, a TakXe KOHCYJIbTHPOBaHHE
3asBUTENIE O TOpsAKe IpeAOCTaBIE€HUS  TOCYyJapCTBEHHOH  yCIyrdu B
YOJIHOMOYEHHOM OpraHe.

HudopmupoBanue 3asButeneil B YIIOIHOMOYEHHOM OpraHe OCYHIECTBIAETCH
TIPH JIMYHOM OOpaIleHUH, TIOCPEACTBOM ceTH MIHTEpHET, SIEKTPOHHOM MOYTEI MM 10
TenedoHy.

HNHdopMupoBaHHe 0 MeCTOHaXOXKAEHHM, Trpaduke pabOThl, KOHTAKTHEIX
TenedoHax  YIOJHOMOYEHHOTO OpraHa, y4acTBYIOUIMX B  HPeNOCTaBIeHUH
rOCyIapCTBEHHBIX YCIYT, YKa3blBaeTcsl Ha OQUIUAILHOM caiiTe YITOJITHOMOYEHHOTO
opraHa, HHGOPMAallMOHHBIX CTEHJaX B MeCTaX, IpeJHa3HAYEHHBIX  JUIA
IIPEIOCTaBICHUS [OCY IapCTBEHHBIX YCIIYT.

OCHOBHBIMM TpeOOBaHUSIMU K TOPSAAKY HH(OOPMHPOBAHHUA 3agBUTENEH O
NPEIOCTABJICHUH TOCYJApCTBEHHBIX M  MYHHUIMNAIBHBIX YCIAYr  SBJISIOTCS
JOCTOBEPHOCTh  NPENOCTABISEMOA HH(OpPMAIlMM, YETKOCTh B  H3IOKEHHUH
HH(OpMaLUH, TIOJTHOTa HHGOPMUPOBAHN,

2) mpueM 3anpocoB 3asBUTENEN O MPENOCTABIEHUH FOCYAAPCTBEHHON YCIyTH
U MHBIX JJOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABIIEHHS TOCY IApCTBEHHOMN YCIIYTH.

OcHoBaHMeM A7 Havasla peJOCTaBISHHS TOCYIapCTBEHHON YCIIyTH SABIAETCH
THYHOe OOpallleHHe 3asgBUTENS C KOMIUIEKTOM JOKYMEHTOB, HEOOXOMUMBIX IS
MOJTYyYEeHHUs YCITYTH.

Crenuanvct ¢unuana YIOITHOMOYEHHOTO OpraHa, OCYIIECTBIISIONIMN ITPHEM
JOKYMEHTOB:

a) yCTaHaBIMBAaeT JIUYHOCTH 3ajABHTENA, B TOM YHUCJE MPOBEPAET OCHOBHOM
JOKYMEHT, YIOCTOBEpSIOUWIMKA JHYHOCTh TrpaxaaHuHa Poccuiickoit ®emepanumy,
rpakJaHHHa HWHOCTPAaHHOTO TIOCYJapcTBa, BHJ Ha JKUTENBCTBO, IPOBEPSET
IIOJITHOMOYHMS 3asBUTENS;

0) npoBepseT HalUYHe BCceX HEOOXOOMMBIX IOKYMEHTOB MCXOOA U3
COOTBETCTBYIOLIErO II€PEYHs JOKYMEHTOB, YTBEPXKACHHBIX AIMHUHUCTPATHBHBIM
periaMeHToM U HeoOXOAUMBIX AJIS OKa3aHUs FOCyJapCTBEHHOMN YCIyTH;

B) B Cly4ae IpeJOCTaBJIeHHs HENOJHOr0 KOMILIEKTa JOKYMEHTOB H HX
HECOOTBETCTBHS OTKa3bIBA€T B HMX IIpUEME M YKa3blBaeT IMEPEYEeHb HOKYMEHTOB,
HEOOXOIMMBIX IS MPEeJOCTaBIeHUs TOCYJaPCTBEHHOM YCIYrH, KOTOPEIH 3asBUTEIb
IOJDKEH MPENOCTaBUTh CAMOCTOSATEINBHO;

) NpOBEpsET COOTBETCTBHUE MPEACTABJICHHBIX JOKYMEHTOB YCTAaHOBJIEHHBIM
TpeOoBaHUAM;

O) cIuYaeT MpeACTaBIeHHbIE JK3eMIUISAPEl OPHTHHAIOB JOKYMEHTOB € HX
KONHMsAMH (B TOM 4YHCJI€ HOTapHAIBHO yNOCTOBEPEHHBIMH). ECiM mpeiacTaBieHHbIE
KONMH  JNOKYMEHTOB HOTapHalbHO HE 3aBEPEHbl, CHENHAINCT QuHaia
YTIOJTHOMOYEHHOTO OpraHa, CIHYMB KONHM JOKYMEHTOB C WX MOIJIMHHBIMH



OK3EMIUIIPaMH, 3aBEpACT CBOEH MOANMCHIO C yKa3aHHMeM (aMUIMKM U WHULHAIOB W
CTaBMT LITAMII «KOIUS BEPHA;

€) pacnedaThiBaeT GJaHK  3asBiEHMS M NpeIaraeT  3asBUTENIO
COOCTBEHHOPYYHO 3aMOJIHUTH €r0 U MOIIHUCATD,

’K) IPOBEPSIET NONHOTY 0)OPMIIEHHS 3asIBICHHS,

3) NpUHUMAET 3asIBIEHUE;

M) creuvanucT $uiuaga YIOJHOMOYEHHOTO OpraHa IIPHHMMAeT KOMIUIEKT
JNOKYMEHTOB, PErUCTPHPYET MX B 3JIEKTPOHHOM COLIMAIBHOM PEruCTpe HaceeHHUs
(manee — OCPH), npunumaeT peliesne.

3) MexBenOMCTBEHHBIE 3alpochl (HUIMan YIIOJIHOMOYEHHOTO OpraHa
HanpaBlI€T B OpraHul, NPEJOCTaB/AIOLIME TOCYJAapCTBEHHBIE YCIYTH, B HHBIE
OpraHbl TOCYNAapCTBEHHOH BJIaCTH, OpPraHbl MECTHOTO CaMOYIpPAaBiIeHHS U
OpraHu3alliy, YYacTBYIOIIME B MNPENOCTABIEHUM TOCYNApCTBEHHBIX YCIYT, IIPH
HaJIMYHUU MEXBEJOMCTBEHHOIO 3aIIpOca B COTJIAIIEHHH O B3aUMOJIEHCTBHH.

4) BbIaya 3asABUTENIO pe3yJIbTaTa NPeAOCTaBIeHUs rOCYAapCTBEHHOM yCIyrH,
B TOM YHCIIe Bblga4Ya MOKYMEHTOB Ha OyMa)XHOM HOCHUTeNe, IMOATBEPKAAIOLIMX
COJIEpPXXaHHWE JJIEKTPOHHBIX JIOKYMEHTOB, IO pe3ylbTaTaM IpeaoCTaBIEHUS
rOCYyIapCTBEHHBIX YCIIyT OpraHaMH, IpeJOCTaBISIOUIMMHI IOCyAapCTBEHHbIE YCIYIH,
a TaKXe BblJa4Ya JIOKYMEHTOB, BKIIOYas COCTaBlieHHe Ha OyMaXHOM HOCHTENIE U
3aBE€pEeHHE BBIMMCOK M3 HH(OPMALIMOHHBIX CHCTEM OPraHOB, IPENOCTABJISIOIMX
rOCYAapCTBEHHBIE YCIYIH, M OPraHOB, IPEAOCTABISIOIINX MyHUIIUTIAJIBHBIE YCIYTH.

Cnenpanuct ¢unuana YIOJIHOMOYEHHOTO OPraHa, OCYLIECTBISIOIMI BIAYY
JOKYMEHTOB:

a) ycTaHaBIIUBaET JTMYHOCTH 3asABUTEIIS;

0) 3HaKOMHUT C [IepeYHeM U COZIEpKAHHEM BBIIaBAEMBIX JOKYMEHTOB;

B) BBIJA€T 3asBUTENII0 pPe3yNbTaT MpPeAOCTaBIEHHS TOCYAAPCTBEHHOM YCIyIH
HJIM TIMCBMO C MOTHBHPOBaHHBIM OTKa30M B INpPEAOCTABIIEHHH TOCYAapCTBEHHOM
YCIIyTH.

Ecnu 3a moimydeHHeM pe3yibTaTa TIOCyNapCTBEHHOM yCayrd obpaiaercs
YIIOJIHOMOYEHHOE JIMIIO, HEe YKa3aHHOE€ B pacluCKe, CIeHHANHMCT (uarana
VYIIOTHOMOYEHHOIO OpraHa fejaeT KOIHIO OOKYMEHTa, MOATBEPK/IAIOIIETO €ro
NIOJIHOMOYMS], U CKPEIUJISIET ero paciucKoi;

r) BeBoauT uHpopMammo B OCPH o ¢aktuueckoif pare BbloayuH
3anpalixBaeMbIX JOKYMEHTOB UM MOTHBUPOBAHHOI'O OTKa3a 3asBUTEIIO;

1) MOANMCBHIBAET M 3aBepAeT IIe4aThlo Ha OyMa)KHOM HOCHTENE SK3EMILIAP
BJIEKTPOHHOIQ JAOKYMEHTA HJIM BBIMHUCKU U3 COOTBETCTBYIOUIUX HHGOPMAIMOHHBIX
CHCTEM OpraHOB MCIIONHUTENBHOM BiiacT OpeHOyprekoi 061acTH.

AJIMAHHCTpaTUBHBIE  TNpOUEAypbl  (melcTBHs), BbIMOIHAeMble  MOI],
OTIMCBIBAIOTCSA B COTJIAIIEHHH O B3aUMOJEHCTBUH MEX 1y MUHHCTEpCTBOM U ML,

- B anexTpoHHOM BHE:

JOKYMEHTBl B 3JIGKTpOHHOM Qopme, BKIIOYass CHOPMHPOBAHHOE B
3JIEKTPOHHOH (hopMe 3asBIEeHHE, NMPEICTABISIIOTCS 3asABUTENEM C HCIIONL30BaHHEM
EITY.

IIpy HampaBieHMH 3asBlIEHHWS M TpPUIaraeMblXx K HeMY JOKYMEHTOB B
3MeKTpoHHOH  dopme uepe3 EIY  mpumensercs  chelMalH3MpPOBaHHOE
nporpaMMHoe ofecrieueHue, NpeaycMaTpUBalollee 3aoHeHHe SIEKTPOHHEIX GOpM,



0e3 Heo6XOOUMOCTH HOMOJHHUTENBHOM MOJAa4y 3asABJICHHS 3asABUTENsS B KaKOW-1u00
WHOM ¢QopMe, a TakKe NPHKPEIUIEHHE K 3aABIEHHSM JJIEKTPOHHBIX KOIMMi
JNOKYMEHTOB:

1) sasBneHue, HampaBiseMoe OT (DU3UYECKOTO JHIE, FOPHUAMYECKOro JIHIlA
nub0 MHIMBUAYAILHOTO HMPENPUHUMATENS, HODKHO OBIThH 3aIOJHEHO IO (GOpME,
npezactasiaeHHol Ha EITTY.

DopMmaTHO-I0THYECKas IIpoBepKa CHOPMHPOBAHHOTO B 3JIEKTPOHHOH (opMe
3asBJICHUS 3asBMTE/S OCYLUECTBIIAETCS MOCJE 3allOJIHEHUS 3asBUTENIEM KaXKJIOro U3
IOJIeH  JNEKTPOHHOHM  (GOpMBI  3asBIeHHS. IIpH  BBISBIEHWH HEKOPPEKTHO
3aIlOJIHEHHOr'O TI0JIs 3JIEKTPOHHON (POPMBI 3asBJICHUS 3asSBHTENb YBEIOMIAETCS O
XapaKkTepe BBIABIEHHOW OMIMOKM M TOpsIKe ee YCTpaHeHHs MOCPEACTBOM
MH(OPMALMOHHOIO COOOIICHNS HETIOCPEACTBEHHO B DIEKTPOHHOM GopMe 3asBNeHHS.

ITpu dopmupoBaHNU 3asBIEHUS 3aSBUTENS B 3JEKTPOHHOM GopMe 3asBUTENIO
obecreunBaoOTCs:

BO3MOXHOCTh KOIIHPOBaHUSA U COXPAaHEHHS NOKYMEHTOB, HEOOXOIMMEBIX JIA
IIPEJOCTaBIeHUS YCIYTH;

BO3MOXHOCTb TI€4aTH Ha OYyMa)XHOM HOCHTeEJNIe KOIHH 3JEKTPOHHON (OPMEI
3asBJICHNS;

COXpaHEHHe paHee BBEJCHHEIX B 3JIEKTPOHHYIO (OpMy 3asBJIeHHs 3HAYEHHUN B
000K MOMEHT 110 XKeJTaHHIO 3asABUTEJIs, B TOM YHCJIE NIPH BO3HUKHOBEHUH OIIMGOK
BBOJ@ M BO3BpaTe /i1 MOBTOPDHOIO BBOAA 3HAa4€HUH B OJEKTPOHHYIO (OopMy
3asIBJICHHUS,

3allOJIHEHHWE IT0JIeH D3JIEKTPOHHOH (OpMBI 3asBIEHHS OO0 Haudajga BBOIA
CBEJCHUH 3ajABUTENIEM C MCIIONB30BaHUEM CBeleHWM, pasmelmleHHEX B ECUA, u
cBelleHu, onybnukoBaHHEIX Ha EITTY;

BO3MOXHOCTb BEpHYTBCS Ha JIFOOON M3 OITAllOB 3allOJIHEHHS 3JIEKTPOHHOM
(opMEI 3asB1eHHA Ge3 [OTepH paHee BBeAEHHOM MHBOPMAIHY;

BO3MOXHOCTh JocTyna 3asBurenss Ha EIITY k padee mnomaHHBIM HM
3ajBJICHHSIMHM B TEUYEHHE HEe MeHee OJHOTO ToJa, a4 TaKKe YacTU4YHO
C(hOPMUPOBAHHBIX 3asBJIEHHUH - B TeUEHHE HE MEHEE 3 MECSLEB;

2) npu ofpaiieHuy JOBEPEeHHOTO JIMLA AOBEPEHHOCTh, NOATBEPKIAIOILAs
MpaBoOMOYKe Ha OOpalleHHe 32 NONydYeHHeM IoCyIapCTBEHHOH YCIIYTH, BBLIAHHAS
OpraHM3aleH, yI0CToBepsAeTCs KBamuunuposanuoit OI1 B GopMaTe oTKpeILIeHHOM
noamucy (daiin popmara sig), IPaBOMOYHOIO JOKHOCTHOTO JIMLA OPraHH3aLMH, a
AOBEPEHHOCTh, BBIAHHAS (HM3UYECKMM JIMIOM, - KBaluduuupoBaHHOH DIl
HoTapuyca. [lomava anekTpoHHBIX 3asBineHud depe3 EIIY NOBepeHHBIM JHIIOM
BO3MOXXHa TOJBKO OT HMEHH (H3NuYecKoro juna. [lomaya 3asBieHUH OT MMEHH
IOPUNYECKOro MIa BO3MOXXHA TOJBKO MOJA YYETHOW 3alliChI0 PYKOBOAUTENS
OpraHM3alMY, UIMEIOLIETO MPaBo MOAIUCH.

TpeGoBaHus Kk 3MEKTPOHHBIM JOKyMEHTaM, NPEICTABNAEMBIM 3asBUTENEM IS
IIOJIyYEHHUs YCIIYTH:

a) TpUIaraeMble K 3asBICHHIO 3JEKTPOHHbIE JOKYMEHThI IPEICTABIMIOTCS B
OZTHOM M3 crenyroluux ¢popmaros - pdf, jpg, png.

B ciyuae, Korna 10KyMEHT COCTOMT M3 HECKONBKHX (aiiioB, WK OOKYMEHTBI

MMeEIoT oTKpemerHsle JI1 (daiin popmara sig), Mx HEO6XOAUMO HANPABIATH B BHIE
3JIEKTPOHHOTO apxuBa opmara zip;



6) B UemIX mpeiCTaBieHHMS 3JIEKTPOHHBIX JOKYMEHTOB CKaHUPOBaHHE
AOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE OCYILECTBISETCA:

HETNOCPENICTBEHHO ¢ OpUIMHajla NOKyMeHTa B Maciutabe 1:1 (He momyckaercs
CKaHUPOBaHME ¢ KOIHi) ¢ paspemenneM 300 dpi;

B YEPHO-0ENOM peXMME IPH OTCYTCTBUH B JOKYMEHTE TIpapUuecKX
H300paxeHui;

B PEeXHME MOJHOW IBETONEpeNaud IIPU HAIWYHK B JOKYMEHTE I[BETHBIX
rpaduuecKux U300paXKeHuii TU6O [[BETHOTO TEKCTa,

B pexuMe "OTTEHKH ceporo" MHpH HalWYUM B JOKYMEHTe M300paskeHHH,
OTJHUYHBIX OT [[BETHOI'O H300paXKeHHs,

B) JOKyMEHTBl B O3JIEKTPOHHOM BHIE MOTYT OBITh IIOZIHCAHEI
KBasiduipoBanHoi JI1.

(yKa3pIBalOTCSl PEKBH3UTHI HOPMATHBHOI'O IIPAaBOBOTO aKTa, B COOTBETCTBHH C
KOTODBIM TpebyeTcs 06s3aTenbHOe MOANKUCaHue KBanuduuyposansoi JOIT).

I) HaMMEHOBAHHUS OIEKTPOHHBIX JOKYMEHTOB J[O/KHBI COOTBETCTBOBATDH
HaUMEHOBAaHHMAM JIOKYMEHTOB Ha OyMa)KHOM HOCHTEIIE.

3a mpecTaBleHHe HETOCTOBEPHBIX MIIM HEMOIHBIX CBEJACHUM 3asBUTEIb HECET
OTBETCTBEHHOCThH B COOTBETCTBUU C 3aKOHOAaTeNnbcTBOM Poccuiickoit @enepanuu.

- [TouTOBBIM OTHpPABIEHUEM:

B Cllyyae ecC/IM 3asBJIeHHE IO0JaeTCs CHocoOOM ITOYTOBOrO OTIIpaBJIEHHS,
OJHOBPEMEHHO C 3asBJICHHEM IIPUKIAJABIBAIOTCS IMpWjaraeMble K HeEMY KOIIHH
JIOKYMEHTOB HOTapUallbHO 3aBEpPEHHbIE Ha 0yMa)KHOM HOCHUTEJIE.

16. MicuepneiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH C
3aKOHOJATE/IbHBIMA HJIM HHBIMH HOPMATHBHBIMH TPABOBBIMH aKTaMH IS
NPEOCTaBIEHUSI TOCYJapCTBEHHOW  yCIYrH, KOTOpble 3asBUTENb  HOJDKEH
MPEeACTaBUTh CAMOCTOSTENBHO:

1) 3agBneHue numa, no ¢opme, yKazaHHOH B mpuioxeHHH Ne 1 k
AJIMUHUCTPAaTUBHOMY periaMeHTy (eciu NpelocTaBlieHhe rocyJapcTBEHHON YCIyry
OCylIeCTBIsIeTCs B 3JeKTpoHHOM Buae uepe3 EIN'Y, 3asBieHue 3amonHsieTcs MO
dbopme, nipeactasieHHoit Ha EINTY, u oTaensHO 3asBUTENIEM HE IIpeACTaBIseTCs );

2)  JOKYMEHT, YJIOCTOBEPSIOIIMI JHYHOCTh 3aKOHHOTO IIpeACTaBUTENs
HECOBEPILIEHHOJIETHErO0 pebeHka (B cioydae eclid 3asBJIEHHE MO0JaeTCs 3aKOHHBIM
IIpeCcTaBUTeNIeM), UM KOIMHUs JOKYMEHTa, yIOCTOBEPSIOIIEero JUUHOCTh pebeHKa (B
cilydae eclld 3asiBleHHe mojaaercss peOeHKOM, MOCTUTIIMM BO3pacTa YeThIpHAAIATH
jet) (He TpebyeTcs B cCilydae, €ClIM NMPEACTABIIEHHE AOKYMEHTOB OCYUIECTBIISIETCS B
anekTpoHHOM BuAe depe3 EII'Y u 3asgBUTens mpollen aBTOPU3aLMs Yepe3 eqUHYIO
CHUCTEMY HIeHTUhHUKAIUH U ayTeHTUduKaimn (qaee — ECUA);

3) cornacue Ha 0OpabOTKy IepCOHANBHBIX NaHHBIX (Popma mpeacTaBieHa B
npuioxeHuu Ne 3 k AIMUHUCTPAaTUBHOMY pETJIaMEHTY );

4) xonus peleHus cyga o0 yCTaHOBJIEHUH (akTa MOCTOSHHOIO IIPOXUBAHUA
Ha Tepputopuud OpenOyprckoit obnact (B ciiyuae OTCYTCTBUSA Yy peOeHka
PETUCTPALIMU IO MECTY JKUTEIBCTBA Ha Tepputopun OpenOyprekoit obnactu);

5) cipaBka 0 HaxoXAeHUH peOeHKa B OpraHU3alluy AJs AeTed-CUPOT U JleTel,
ocraBIMXcs 0Oe3 momedyeHus poauTeneit (oOpasoBarenbHass  OpraHu3alus,
MEAMIMHCKas OpraHu3allys, OpraHW3allis, OKa3bIBalollas COLHaJbHbIE YCIYTH),
ecJid peOEHOK HaXOIUTCS B Hel;



6) xomus IOKYMEHTa O POXIEHHUH peOeHKa, MPHU3HAHHOTO B YCTaHOBIEHHOM
MOpsiJIKE NEUCTBUTENBHBIM B Poccuiickoit denepanyiy, ¢ HOTApUAILHO 3aBEPEHHBIM
IIEPEBOJIOM Ha PYCCKHH SA3BIK B COOTBETCTBHHM C 3aKOHOJATeNLCTBOM Poccuiickoi
Qenepalliy - IpU PErHCTpallMd aKTa TPaKAaHCKOTO COCTOSHHS KOMIIETEHTHBIM
OpraHoM MWHOCTPAaHHOIO rocyJapcTBa 1o 3aKOHaM COOTBETCTBYIOLIETO HHOCTPAHHOTO
rocyaapcTBa;

7) cnpaBka 06 oOydeHHHM B 00Ie00pa3oBaTeIbHON OpraHu3alliu peGeHKa
cTapllie BOCEMHAa/ILIaTH JIET,

8) cmpaBka 00 oOyuyeHHH 1O O4HOU (opMe B rOCYAapCTBEHHON
Ipo¢ecCHOHANTBHOM o6pazoBaTesIbHOM OpraHH3all¥H, rocyJapCTBEHHOM
o0pa3oBaTeNpHOM OpraHW3alliM BBICIHIEro 00pa3oBaHMs (IPEACTABISETCS 110
IOOCTHXXEHHHM DEOEHKOM BOCEMHANIATH JIET €XEroAHO KaXAbld y4eOHBIA Tox 10
OKOHYaHUs1 00y4eHus) U HETIOTyUYEeHHUH CTUIICHIHH.

16.1 [Ins Ha3Ha4YeHUSA W BEHIILJIATH 00JIACTHOH COLMAJIBHON IEHCUH MTOMHMO
JOKYMEHTOB, YKa3aHHBIX B IYHKTe 17, MpenCTaBJISIOTCA KOIUH COOTBETCTBYIOIIHX
JOKYMEHTOB, IOATBEP)KIAIOIINX OTCYTCTBHE poAUTENed (€AMHCTBEHHOTO POIUTENs)
HECOBEPIICHHOJETHEIO0 pebeHKa WM HEBO3MOXHOCTh BOCIHUTAHHA HMH (HM)
HECOBepIIEHHONEeTHEro peberHka (Jerei): |

1) xonMs pemieHus cyJa O JIMIIEHHH POJAHUTENEH HECOBEPLIEHHOJIETHErO
peGeHKa poIUTeNbCKUX NpaB (06 OrpaHUYEHUH B POAUTEIBECKUX NPaBax), NPH3HAHUH
poauTeneld HEAEECTIOCOOHBIMU (OTpaHHYEHHO [€E€CIIOCOOHBIMU) M O B3LICKAHUH C
HUX aJIUMEHTOB;

2) xomus 3asBJCHUS poauTesiell HECOBEPIIEHHOIETHErO PeBEHKa O COrIacHu
Ha YCBHIHOBJIEHHE (y104epeHue) pebeHKa, 0popMIECHHOTO B YCTAHOBIEHHOM IOPSIKE;

3) chpaBka O HaXOXIEGHWH pOIUTENed peGeHKa 10 CTpaxeill, BblIAHHASA
COOTBETCTBYIOLIMM YYPEKACHHEM, B KOTOPOM HaXOJISATCSA POJUTEIH;

4) xonus pelleHus cyJa 06 YCTaHOBJIEHUH (aKTa OTCYTCTBHS POAUTEIHCKOTrO
NIOTIEYCHHUS Hall HECOBEPIIEHHOJIETHHUM PeOSHKOM (B TOM YHCIIE B CBA3M C OOJIE3HBIO
poauTenen),

5) xomnus aKkTa 06 OCTaBICHHH HECOBEPLICHHONETHETO peOeHKa MaTephlio, He
NpeabsBUBLIEH [JOKyMEHTa, YAOCTOBEPSIOLIEr0 €€ JIMYHOCTh, B MEAMLIMHCKOM
OpraHM3alliy, B KOTOPOW NPOUCXOAMIM POl WIM B KOTOPYK OOpaTHiIach Marth
1I0CJIe POJIOB.

16.2 Konun N0KyMeHTOB, yka3aHHBIE B yHKTax 17, 17.1 mpeacTapisroTes ¢
NpeAbSABICHHEM OPUTHHANA TUO0 HOTAPHAIEHO YIOCTOBEPEHHEIE.

Konnu noxymeHTOB, He yNOCTOBEpEHHBIE HOTAPHAIBHO, 3aBEPAIOTCS
CHELHATHCTOM Quinana ydpexaeHus i MOL], opuruHamel JOKYMEHTOB
BO3BPAILAIOTCS 3asBUTEIIO.

Ilpu monave 3asBNeHUs NPEACTABHUTENEM 3asBUTENS TAKKe MPEXbIBITIOTCS
AOKYMEHT, YAOCTOBEPSIOIIUM €ro JMYHOCTb, M JOKYMEHT, MOATBEPKIArOIIHIA
MIOJTHOMOYHS IIPEICTABUTENS 3asBUTENS.

17. VicyepneiBatommuii epeveHs JOKyMEHTOB, HEOOXOUMBIX B COOTBETCTBUM
C 3aKOHONATENBHBIMH MM HHBIMM HOPMAaTHBHBIMH IIPAaBOBBIMHU aKTAMU I
IPEIOCTABJICHUSA TOCY AaPCTBEHHOMN YCIIYTH, KOTOPBIE 3asIBUTEb BIIPABE MIPEACTABUTE
Mo COOCTBEHHOW MHWLMATHBE, TaK KaK OHM IOJUIEXAT NPEICTABICHHIO B PamKax
MEXBEIOMCTBEHHOT'O HHQOPMAIIHOHHOIO B3aUMOAECHCTBUS



Ne IVIT | HaumeHoBaHHe JOKYMeHTa (cBeIeHH i) Ucrounuk
CBeJeHM/criocob
HOJIyYeHHUS
1. 06 YCTaHOBJIEHUH Haj I1OP
HECOBEPILIEHHOJIETHUM pebeHkoM
OmeKH (MOMeuYuTeNbeTBa), b0 O
nepenaye peOeHKa Ha BOCIUTAHHME B
NPUEMHYIO CEMBIO, JTUOO TNOMEILEHUH
HECOBEPIUEHHOJIETHETO pebeHKa I0x
HaJ30p B OpraHM3alMIO [JIsg JeTel-
CHPOT M JeTei, ocTraBmIUXCA 0Oe3
[IONIEYEHHUs POJIUTENENH;
2. 0  TOCYJapCTBEHHOM  pEerucTpanuu OHC
poXxaeHus pebeHka
3. O perucTtpauud pebeHKa 1O MeCTy MB/I Poccuu
KUTENbCTBA (BemOMcTBeHHas
MHpOpMaIMOHHAs
cucremMa)/ IOCPeCTBOM
€IUHOM CUCTEMBI
MEXBEIOMCTBEHHOT'O
DIIEKTPOHHOTO
B3aUMOJECHCTBUS
4. 06 oOHapyXeHUH HaiileHHOro peGeHKa MB/I Poccuu
5. 0 rocyaapcTBesHol  peructpanuu | GHC
3aK/ItoueHus (pacTop)xeHus) Opaka, o
IIEpeMeHe HMMEHH, 00 YCTaHOBJIEHHM
OTLIOBCTBA (B Cllyuyae €CJIH Yy POIUTENS
1 peOeHKa B CBEIEHUSIX O POXKAEHUHU HE
IPOCJIEKHUBAETCSA POACTBEHHAS CBS3b)
6. O Ha3Ha4YeHMU NIeHCHH Ha pebeHka I1PP
7. 0 HenonydeHHH anuMeHToB B mnonb3y | ®CCII Poccun
pebeHKa UM HEBO3MOXHOCTH  MX
B3BICKaHUs C JODKHHKA
8. O HaxoxAeHuUU poautens pebenka, | MB]] Poccuu
oTOBIBalOLIEr0 Haka3aHHWe B BHAC
JIMILIEHUsI CBOOOMBI, B UCIIPaBHUTEIHHOM
yUpeXIeHUU
0. 0 HaxoxJeHuu poxawurens pederka B | MBJI Poccuu
pO3BICKE

IIpn npenocTaBiIeHUH T'OCYAapCTBEHHOM yCIyrd 3ampeinaercss TpeGoBaTh OT
3assBUTEI:

1) mnpencraBieHHs [OOKYMEHTOB W HHPOpPMAMM MWIM OCYHIECTBIICHHS
OCHCTBUM, TpeACTaBlIeHUe WM OCYIIeCTBIeHHE KOTOPBIX HE MPEeLyCMOTPEHO
HOPMATHUBHBIMHU MTPABOBBIMH aKTaMH, PETYIHUPYIOLIMMH OTHOIIIEHHS, BOZHUKAIOLIHE B
CBSI3M C IIPEIOCTaBIIEHHEM I'OCY IapCTBEHHOM YCIIyTH;

2) npeacTaBlieHHS AOKYMEHTOB U HH(GOpMAIMH, KOTOPhlE B COOTBETCTBHH C



HOpPMaTHBHEIMH IpaBOBBIMU akTamH Poccuiickoit @enepanuy, HOpMaTUBHBIMU
IpaBOBbIMM akTaMU CyOBekToB Poccuiickoit ®egepauvd ¥ MYyHUIHNAIBHBIMU
NPaBOBBIMH aKTaMH HaAXOAATCS B PACIOPsDKEHHHU TOCYJapCTBEHHBIX OpraHoB,
NIPEIOCTABIAIOUIMX TOCYAapCTBEHHYIO YCIYIy, HHBIX TOCYAApCTBEHHBIX OPraHOB,
OpPraHOB MECTHOI'O CaMOYITpaBleHMs U (WIH) NOABEIOMCTBEHHBIX I'OCYAapCTBEHHBIM
OopraHaM M OpraHaM MECTHOIO CaMOYIpaBJICHHS OpraHM3allMi, Y4acTBYIOILHUX B
NIPEIOCTABICHUH TOCYJAapCTBEHHBIX U MYHHIMIIANIBHBIX YCIYT, 32 HCKIIOUEHHEM
JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctaTeun 7 @enepanbHOro 3akoHa ot 27 uroiis 2010
r. Ne 210-®3 «OO6 opraHusamM NOpPeIOCTABICHUS TOCYJApCTBEHHBIX H
MYHHUIUNAIBHBIX YCIyT,

3) TmpeacTaBAeHHMA JOKYMEHTOB M HH(OpPMAaUWH, OTCYTCTBHE H (HIIH)
HEIOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIMUCH IIPH NEPBOHAYAIEHOM OTKa3€e B [PHEME
JAOKYMEHTOB, HEOOXOAUMBIX IS NIPEAOCTABIEHHUS TOCYAAPCTBEHHOM YCIYTH, TU60 B
NPeNOCTaBICHUH I'OCYy JapCTBEHHON YCIYTH, 3a UCKIIOUEHHEM CIIEIYIONHUX CITyYaes:

a) M3MeHeHHE TpeOOBaHMI HOPMATHBHBIX IPABOBBIX 4KTOB, KAacCarOLIMXCS
NPEeNOCTaBICHUsT T[OCYJapCTBEHHONW YCIIyrH, TMOCJe IepPBOHAYAILHOM IIOJadd
3asIBJICHUSA O IIPEJOCTABICHUH IOCYJapCTBEHHOU YCIYTH;

0) Hanuure omMOOK B 3asABJICHUM O MPEJOCTABIEHUH IOCYAAPCTBEHHON yCIyrH
U JNOKyMEHTax, MOJaHHBEIX 3asgBUTEJEM IIOCJe IEepBOHAYATILHOTO OTKa3a B MpPHEME
JTOKYMEHTOB, HEOOXOAUMBIX JUIS NIPEAOCTABICHHUS TOCYIapPCTBEHHON YCIyrH, U0 B
IIPEeIOCTaBJICHUH IOCYyJapCTBEHHON YCIYTU U He BKJIIOYEHHBIX B NMPEACTABICHHBIH
paHee KOMIUIEKT JOKYMEHTOB;

B) MCTEYEHUE CPOKa AeHCTBUA JOKYMEHTOB WM H3MEHEHHE HH(DOPMALMH 110CTIE
NIEPBOHAYAJIPHOIO  OTKa3a B  IIpHEME  JOKYMEHTOB, HEOOXOOWMBIX IS
NPEeIOCTaBICHHs  TOCYJapCTBEHHOH  yciayrd, JuUOO0 B MNpPeAOCTaBICHHH
rOCYIapCTBEHHOH YCIIYIH;

T) BBIABICHHE JOKYMEHTaJbHO MOATBEPXKIECHHOrO (akra (IPU3HAKOB)
OIIMOOYHOr0 MM NPOTUBOINPABHOIO AEHCTBUA (Ge31eiCTBHIA) AOMKHOCTHOTO JMIA
OpraHa, IpPeJOCTABIAIOLWIEr0 TOCYAApCTBEHHYID  YCIYyry, TOCYAapCTBEHHOrO
CJTy’KaIero, paboTHUKa MHOTO(YHKLHOHATBHOrO LeHTpa, pabOTHHKA OpraHU3alliH,
NpeaycMOTpeHHOH vacThio 1.1 ctatbu 16 ®enepansHoro 3akoHa ot 27.07.2010 N
210-03 "O6 opranM3auuy NpeIOCTaBleHHs TOCYIAPCTBEHHBIX U MYHHIMIIAIBHBIX
yCHIyr', Ipy IEpBOHAYaJbHOM OTKa3e B IPHEMe HOKYMEHTOB, HEOOXOAMMBIX IS
NIPEIOCTABICHUsT ~ TOCYNapCTBEHHOM  yciayrw, Jubo B  MpeAoCTaBIEHHH
rOCYIapCTBEHHOH YCIYTd, O 4e€M B IIMCbMEHHOM BHJE 3a TOAMKCHI0 PYKOBOJUTENS
OpraHa,  OpPeAOCTaBIIAIOIIEr0  TOCYNAapCTBEHHYIO  YCIyry,  pyKOBOAHTENS
MHOTOQYHKIMOHANIBPHOTO [EHTPa [pHd [EepPBOHAYaIbHOM OTKa3e B IpHEME
AOKYMEHTOB, HEOOXOOMMEIX Il IPEJOCTABIEHUs TOCYOapCTBEHHOM YCIyTH, Iu60
PYKOBOJAWTENSA  OpraHu3alidM, IIpeaycMOTpeHHOH 4acteio 1.1  crateum 16
®enepainpHoro 3akona ot 27.07.2010 N 210-®3 "O6 opraHM3auuy npeaoCcTaBIeHHs
TOCyAapCTBEHHBIX W MYHHIMIANBHBIX YCIyT", yBEAOMIISETCS 3afBUTEIb, a TAKKE
NIPAHOCSTCS H3BMHEHHS 3a JOCTaBIEHHbIE HEYJ0OCTBA.

HcuyepnbiBaomuii nepeyeHn
OCHOBAHHH /ISl 0TKA3a B NpHeMe JOKYMEHTOB,
Heo0XOAHMBIX AJIA MPEJOCTABJIEHHS rOCYAaPCTBEHHOM YCaYTH



18. OcHoBaHMAMM IS OTKa3a B NpHEME INOKYMEHTOB, HEOOXOAMMBIX s
[IPEeIOCTaBIEHUS TOCY JapCTBEHHOH YCIIyTH, ABISIOTC:

1) mpezncTaBiieH HENOJHBIA IepeyeHb JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 16
AIMMHHCTPaTUBHOI'O periiaMeHTa;

2) TeKCT 3a’BICHUS ¥ TPENCTABIEHHBIX JOKYMEHTOB HE MOJAaeTCs
IIPOYTEHHIO, B TOM YHCJIE IIPH NPECTaBICHUN JOKYMEHTOB B 3JIEKTPOHHOM BHU]IE;

3) ONeKTpOHHBIE  JOKYMEHTHI  [peACTaBieHsl B  (opMaTax, He
PeLyCMOTPEHHBIX AJMHUHUCTPATUBHBIM PETTIAMEHTOM;

4) HapymeHbsl TpeOOBaHHS K CKaHHPOBAaHHIO MPEACTABISEMBIX JOKYMEHTOB,
[IpeyCMOTPEHHbIE AIMUHUCTPATUBHEIM PerjaMeHTOM;

5) He ykazaHbl (aMunusA, UM, OTYECTBO, ajpec 3agBuTeNs (ero
NpeACTaBUTENs), MTOYTOBBIN aJipec, MO0 KOTOPOMY IO/DKEH OBITh HampaBieH OTBET
3asBUTEIIO;

6) B 3asdBJIEHUY COJEPIKATCS HEIleH3YPHBIE MO0 OCKOPOUTEbHBIE BHIPAXKEHHH,
YTPO3Bl XHU3HH, 3I0POBbIO, HMYIIECTBY IOIKHOCTHOIO JIMIIA, a TAKXXE YJIEHOB €ro
CEMBbH, IIPH 3TOM 3afBUTENIO COOOIIAETCS O HEJOMYCTUMOCTH 3JIOYMOTpeOeHus
IpaBoOM;

7) BOIIPOC, YKa3aHHbIH B 3asIBJIEHUH, HE OTHOCHUTCS K TIOPAAKY IIPEIOCTaBIECHHS
rocyJapCTBEHHOH YCIyTH.

Peuienne 06 oTkase B pHeMe JOKYMEHTOB IIOAMUCHIBAETCS YIIOIHOMOUYEHHBIM
JOJDKHOCTHBIM JIMLIOM U BbIAA€TCs 3asBUTEIIIO C yYKa3aHHEM IPUYHH OTKa3a.

Pemenne 06 oTkaze B mpuemMe DOKYMEHTOB MO 3asBJEHHIO, IOJaHHOMY B
3neKTpoHHOH  dopme uepes EINY, momnuceiBaeTcs  yIOJIHOMOYEHHBIM
JOJDKHOCTHBIM JIMIIOM C HCIIOJIB30BaHUEM KBanuguuuposaHHoit 311 u Hampasnsercs
sagBuTenio depes EIII'Y He mo3aHee cienyromero paboyero nHS ¢ AaThl TPHHSTHS
peleHust o0 OTKa3e B IPHEME JOKYMEHTOB.

B ciy4ae oTCyTCTBHS TakMX OCHOBaHHM CJlEQyeT IPAMO YKa3aTh B TEKCTE
aJMHUHUCTPATUBHOTO PEriaMeHTa Ha MX OTCYTCTBHE.

HcyepnbiBalowuii nepeveHb
OCHOBAHHUH /11 NPHOCTAHOBJIEHHS HJIH 0TKAa3a
B NIPEAOCTABJIECHHH IOCYyAapPCTBEHHO# YCJAYIH

19. OcHoBanMs 1751 HPUOCTaHOBICHHUS MPENOCTABIEHHS TI'OCYIapCTBEHHOM
YCIIyTH OTCYTCTBYIOT.

OcHoBaHuA A4 0TKa3a B IPEJOCTABIEHUH [OCYJaPCTBEHHON YCIyTH:

1) oOTCcyTcTByeT mpaBO Ha IMOJydYeHHE TOCYJApCTBEHHOM yciayru B
COOTBETCTBUHM C JEHCTBYIOIINM 3aKOHOIATEILCTBOM;

2) OT3BIB 3aBJICHUS IPAXKIAHUHOM;

3) mpencraBieHHE HEMOJHBIX, HEJIOCTOBEPHBIX H/WIIM 3aBEIOMO JIOKHBIX
CBEICHUI, JOKYMEHTOB.

Pemenve 00 oOTkaze B NpPeJOCTaBIEHWH TOCYJAPCTBEHHOM  YCIyrH
MIOJITUCBIBAETCS YIIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM H BBIJAETCS 3asBUTEIIO C
yKa3aHHEeM IPUYHH OTKa3a.



Ilocne ycTpaHeHHs NpHUYMH, MOCIHYXHMBIIAX OCHOBaHMEM IS OTKa3a B
IIPEIOCTaBIICHUH T'OCYAapCTBEHHON yCIIyTH, 3asiBUTENb BIIpaBe 00paTUTLCSA TIOBTOPHO
JUISL TIOJTyY€HHs FOCYJapCTBEHHOM YCIIyTH.

Pa3mep nuiatel, B3umMaeMoii ¢ 3asaBuTeIS
NPH NPeA0CTAB/JIeHHH rOCYAaPCTBEHHOH YCJIYTrH, H cCNOocoObI ee B3UMAHHS

20. 3a npenocTaBleHHE TOCYNAPCTBEHHOM YCIYrd B3MMAaHHE C 3asgBUTENS
roCyJapCTBeHHO! MONLTHHEBI UM WHOH IUIaThl HE IIPeIyCMOTPEHO.

MakcuMaJIbHBIIH CPOK 0XKMAAHHS B OYEPeIH NPH NoAaYe 3aABHTE1eM
3aMlpoca 0 NPeAOCTaBJICHHH FoCyJapCTBeHHOH YCIYTH M NIPH MOJIy4eHHH
pe3y/abTaTa NpeAocTaB/JIeHHs IOCyIapCTBEHHOM YCJIyTrH

21. MakcuManbHBI CPOK OXHMIAHHS B odyepeau IIpU IoJaye 3asgBICHUSA U
JAOKYMEHTOB, HEOOXOMMMBIX NS NPENOCTABIEHHs [OCyAapCTBEHHOM YCIYTH WU
NOJTYYEHHUsA pe3ysibTaTa NMPeAOCTaBIEHUs TOCYJapCTBEHHON YCIYrH, COCTaBiseT 15
MHHYT.

Cpok perncTpansy 3anpoca 3asiBHTeIs 0 NPeAOCTABJICHHH
rocyapcTBEHHOH yCJIyrd

22. Cpok perucTpanuu 3ampoca W JOKYMEHTOB M (MIIH) uHbOpMaLHH,
HEOOXOMMMBIX 171 TIPEJOCTABIEHHS TOCYAapCTBEHHOM yCIyrd, B Oprase,
MPEAOCTABIIAIOIIEM TIOCYJapCTBEHHYIO YCIOyry, HWIH B MHOTOQYHKIMOHATHHOM
LIEHTPe COCTaBIseT 1 paboumii 1eHb.

TpeGoBaHust kK noMeLeHHSIM,
B KOTOPLIX NPEJOCTABIAIOTCH rOCYAapPCTBEHHbIE YCIYrH

23. MecTtononoxenue aIMHHHUCTPAaTUBHBIX  3/aHH, B KOTOpPBIX
OCYWIECTBIACTCA INIPHEM  3asBI€HMH W  JOKYMEHTOB, HEOOXOZUMBIX IS
IIPCIOCTaBICHNUS TOCYJapCTBEHHON (MyHHLUNANBHON) YCIyrM, a Takke BbLiaua
PE3yJIbTATOB NPEOCTABIEHUSA FOCY 1apCTBEHHOM (MyHHIMIIATBHOM) YCIYTH, JOKHO
obecrie4nBaTh yI06CTBO ISt FPaXAaH C TOUKH 3PEHUS TEMEX0THOM JOCTYIIHOCTH OT
OCTaHOBOK OOIIECTBEHHOTO TPAHCIIOPTA.

B ciydae, ecnu mMeeTcss BO3MOXHOCTh OPraHM3AIMH CTOSHKH (TapKOBKH)
BO3/JIe 3/1aHHsl (CTPOEHHSA), B KOTOPOM pPa3MELIEHO MOMELICHHE IpHeMa ¥ BbIIAYH
AOKYMEHTOB, OPraHM30BbIBACTCS CTOSHKA (TapKOBKA) [JIs IMIHOIO aBTOMOOHIIBHOTO
TPaHCTIOpTa 3asBUTeNEH. 3a IONIb30BaHHE CTOSHKON (MApKOBKO) C 3asBUTeNeit
Ij1aTa He B3UMaeTcs.

/st MapKOBKM CNIELHANBHBIX ABTOTPAHCIIOPTHBIX CPEeINCTB HHBaIWIOB Ha
CTOsIHKe (IIapKoBKe) BhIAeNseTcs He MeHee 10% mecT (HO He MeHee OTHOIrO MecTa)
JUIst GeCrIaTHOM MapKOBKK TPaHCTIOPTHBIX CPeICTB, yNpasisieMbIX UHBaIugaMy 1, 11
Tpynn, a Tawke wuHBanmaamu III rpynmel B mopsake, ycTaHOBIEHHOM
IIpaBurensctBoM Poccuiickoit Deneparn, u TPAHCIOPTHBIX CPEJCTB, IIEPEBO3SAIINX



TaKUX WHBAIUIOB U (WIJIH) JeTeli-HHBAIMIOB.

B nenax obecnedeHus 6ecnpensITCTBEHHOrO JOCTYIIA 3asBUTENIEH, B TOM YHUCIIE
[IEPEIBUTAIOIINXCA HAa HMHBAJIMJIHBIX KOJISICKaX, BXOJ B 3/aHHE M IIOMEIEHHUS, B
KOTOPBIX  IPEJOCTaBIAETCS  rOCylapcTBeHHas  (MyHMLHMIAJbHAs)  yciyra,
obopyayloTcs — HaHAycaMH,  [OPYYHSAMH,  TaKTWIGHBIMH  (KOHTPACTHBIMH)
OpeaynpexXAaolluMy  3JIEMEHTAMH, HHBIMH CHELHaJbHBIMH IIPHUCIIOCOOIEHUAMH,
NIO3BOJIIIOLIMMHE ~ 00ecrieduTs OeCHpensTCTBEHHBIM [OCTYl U IepeABHKEHHE
HHBAJIKJOB, B COOTBETCTBMM C 3aKOHOJaTeJbCTBOM Poccuiickonn ®enepauuu o
COLIMANIbHOM 3alllUTe UHBAIUIOB.

LleHTpaneHblli BXOA B 37aHue Quiraia YTMOJHOMOYEHHOI'O0 OpraHa JOJDKEH
ObITe  00OpyZOBaH HMH(OPMALIMOHHOW TabMUuKOM (BBIBECKOM), cozeprkaIlei
HH(OpPMAIIHIO:

HaVMEHOBaHMUE;

MECTOHAXO0XACHUE U IOPUINYECKHIl aapec;

peXuM paboThl;

rpaduk npuema;

HOMepa TeneOHOB IS CIIPABOK.

[Tomerienus, B KOTOPBIX IIpe10CTaBIsAETCH rocyzapcTBeHHas
(MyHHULIMTTATIbHAS ) yciyra, JIOJKHBI COOTBETCTBOBATH CaHUTapHO-
3MUAEMHUOJIOTHYECKHUM [IpaBUIaM 1 HOPMaTHBaM.

[Tomeluenus, B KOTOPBIX NpeOCTaBIIsIETCS rocyaapcTBEHHas

(MyHHUIIUIIAJIbHAS ) YCIIYTa, OCHAIIAIOTCS:

IPOTHBONOXAPHON CUCTEMOH U CPeICTBAMH MOXapOTYILIEHUS,

CHCTEMO# OIOBEIIEHUS] O BOBHHKHOBEHUH YPE3BBIYaiHOM CUTYalIUH;

CpelAcTBaMHU OKa3aHus MepBOM MEIULUHCKON IOMOLLIY;

TyaJIETHBIMH KOMHATaMH JJIs TIOCETUTEEH.

3an oxxugaHus 3asBUTENeH 00OpyIyeTcs CTYNbSAMH, CKaMBSIMH, KOJIUYECTBO
KOTOPBIX OMpenensieTcs UCXOAd U3 (GaKTUUeCKON Harpy3ku M BO3MOXKHOCTEH ISl UX
pa3MelleHus B IOMEIIEH!H, a TakKe HHPOPMallMOHHBIMU CTEHAAMHU.

TexcTsl MaTepuasioB, pa3MelleHHBIX Ha HH(QOPMALMOHHOM  CTEHIE,
neyaTaloTcs ymoOHBIM s 4uTeHHs wpudTom, Oe3 HCIpaBiIeHUH, C BBIACIESHHEM
HanboJiee BaXXHBIX MECT MOTYXHPHBIM IPHPTOM.

MecTta [UIs 3amofHEHUSA 3asABIEeHUN OOOpYIyIOTCA CTYJNBSIMH, CTOJaMH
(croiikamu), Gi1aHKaMH 3asBJICHH#, TUCBMEHHBIMU IIPUHAATIEKHOCTIMH.

Mecra npueMa 3asBuTened 00OpYAyOTCS UHGOPMALMOHHBIMUA TabNMYKaMU
(BBIBECKAMHM ) C YKa3aHUEM:

HOMepa KabHuHeTa ¥ HAUMEHOBaHUS OTAeNa;

dbamMuiIMM, MMEHM M OTyecTBa (TOCNEOHee — IMIPU HAIUYUH), JOIKHOCTH
OTBETCTBEHHOTO JIMIIA 33 IIPHEM JOKYMEHTOB;

rpaduka mpueMa 3asButeneil.

PaGoyee MeCTO KaXXJIOro OTBETCTBEHHOrO JMlla 3a IpUEM JIOKyMEHTOB,
JO/DKHO OBITh 00OpYIOBaHO IEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO
JocTynma K HeoOXoAuMbBIM HMHGOpPMAalMOHHBIM 0a3aM [JaHHBIX, I€4aTaroLIUM
YCTPOHCTBOM (IIPUHTEPOM) M KONMPYIOIIUM YCTPOWCTBOM.

JIu10, OTBETCTBEHHOE 3a IpPHEM JOKYMEHTOB, NOJDKHO MMETh HACTOJbHYIO
Ta6JIMUKy ¢ ykasaHueM (GaMHIInKM, UMEHH, OTdecTBa (IoclefHee - IPH HaIWYMHU) U



JIOJKHOCTH,

Ilpy mpemocTaBneHMHM  roCyHapCTBEHHOM — (MYHMIMITANBHON)  YCIyTH
HHBaIHaM 00eCTIeunBarOTCs:

BO3MOXXHOCTh ~ OECTIpEensTCTBEHHOTO  JOCTYNma K 00BEKTy  (3JaHMIO,
IIOMEILEHUIO), B KOTOPOM IIPENOCTAaBISIETCS TOCYAApCTBEHHas (MyHHIMIIATIbHAS)
yciyra; §

BO3MOXXHOCTb CaMOCTOSTEILHOIO MEPEIBHXCHHUS 110 TEPPUTOPUH, HA KOTOPOH
PACITIOJIOKECHEI 31aHUs U IIOMEIIEHHs], B KOTOPBIX IIPEJOCTABISETCS rOCy IapCTBEHHAS
(MyHHLMDaNbHAA) ycIyra, a TakkKe BXOJa B TakMe OOBEKTHl M BBIXOAA M3 HHX,
IIoCaK¥ B TPAHCIIOPTHOE CPEACTBO M BHICAAKA H3 HEro, B TOM 4YHCIE C
UCIIOJIb30BaHNE KpecCa-KOACKY;

COIIPOBOX/IECHHE HHBAIU/OB, HMMEIOLIMX CTOMKHME paccTpodcTBA (GYHKIHH
3pEHHS U CAMOCTOSATENBHOTO MEPEABUKEHNS;

Hajnexaruee pasMelleHHe oOOpymOBaHHS U HocuTelled HH(OpMAIWH,
HEOOXOAUMBIX JI 06ecreyeHus 6ecpensITCTBEHHOTO JIOCTyIla MHBAIUJIOB 3JaHHSIM
W TIOMELICHUAM, B KOTOPBIX NPEAOCTAaBIAETCSA [OCYAapCTBEHHAs (MyHHIMIANbHAS)
ycryra, ¥ K roCy1apCTBEHHOM (MyHHMUHMIANBHON) YCIIyre ¢ y4€TOM OrpaHHYeHH UX
XKU3HENCATEBHOCTH;

Ry6avpoBaHHE HEOOXOAMMOH IV WHBAINIOB 3BYKOBOM M 3pUTEIBHOMI
MHObOpMaLMH, a TaKKe HaAmuceldl, 3HAKOB M HMHOH TEKCTOBOH M rpaguyueckoii
HHGOPMAaLHHK 3HAKaMH, BBITOTHEHHBIMH penbedHO-To9eyHBIM HiprdTOM Bpaitns;

AOMYCK CYypIONEPEeBOAYMKA H TH(IOCYPAOIIEPEBOAIHKA,;

HOMyCK COOAaKU-MPOBOJHUKA Y HATHYHH JOKyMEHTa, TIOATBEPXKAAIOIIETO ee
cnenuanpHoe o0yvenue, Ha OOBEKTHl (3maHws, MIOMEIIEHUA), B KOTOPHIX
IIPEAOCTABIAIOTCA rOCY AapCTBEHHAs (MYHULUNIATBHAS) YCIYTH;

OKa3aHHMC HHBaIMIaM IIOMOLIM B IPEOJONEHHH OaphepoB, MEIIAOIKX

TIOJIy4CHUIO MM TOCYNapCTBEHHBIX M MYHMUMNANBHBIX YCIYr HAPaBHE ¢ APYTHMH
JTHLaMH.

Iloka3saTeqn 10CTYNHOCTH H KaYecTBa rocyiapcTBeHHOH yCIyru

24, OcHOBHEIMHI [IoKa3aTeIsiM1 JOCTYITHOCTH IpeNOCTaBIECHUS
rOCY AapCTBEHHOH (MyHHLMIIATBEHON) YCIYTH SBISIOTCA:

OTKPBITOCTB, MOJIHOTa M  JOCTOBEPHOCTH HH(OPMALHH O IIOpsIKe
IPENOCTABICHUS IOCY IADCTBEHHOH YCIyTH, B TOM YHCJE B 3NEKTPOHHOH ¢dbopme B
cetu Mureprer, Ha EITTY;

COOJIOJIEHHE CTaHaApTA IPENOCTABIEHHS rOCYyIapCTBEHHOMN YCIIyTy;

TIPEAOCTABNICHHE BO3MOXHOCTH MONA4Yd 3asiBIEHHS O [PeLOCTABJICHHH
TOCYapCTBEHHON YCIYTM M JOKYMEHTOB dyepes EIMIY, MO®Il (npu Hamuuuu
Cornawenus o B3auMoseiicTBiy);

TPEOCTAB/ICHHE  BO3MOXHOCTH ~ NONyYeHHs HHGOpMaMH o  Xome
HPENOCTaBICHUS TOCYAapPCTBEHHOH YCIYIM, B TOM YHCJIE yepe3 EIMTY, a taixke
TPCAOCTAB/ICHUE pe3y/ibTaTa IOCYJApCTBEHHOH YCIYTM B JNMYHBI KaGHHeT
3asBUTEI (IIPH 3aI0IHEHHH 3a9B/IeHHUS uepes EINY), MOL];

OCHOBHBIMU  mOKa3aTeNsIMU  KauecTBa TIPEIOCTABICHHST TOCYapCTBEHHOM
(MYHHLIMIANBHOM) YCITYTH ABNSIOTCS:




OTCYTCTBHE Ouepe/iel NIpU NpueMe (BblIade) JOKYMEHTOB,;

OTCYTCTBHE HapyIIEHUH CPOKOB NPEAOCTaBICHUS FOCYIapCTBEHHOM yCIyTH;

OTCYTCTBME OOOCHOBAHHBIX XaJl0O CO CTOPOHBI 3asBHTeNEH MO pe3ynpTaTam

NPeIOCTaB/IEHUs TOCY JapCTBEHHOM YCIyTH;

KOMIIETEHTHOCTb ~ YNOJHOMOYEHHBIX  OODKHOCTHBIX  JHMU  (uiaxaia
Yupexaenus, YupexaeHus, Halu4uue Y HEX NOpodecCHOHANLHBIX 3HaHHH U HaBBIKOB
ISt BBINTOJIHEHUS aMMHUCTPATHBHBIX NeiCTBUH, IpelyCMOTPEHHBIX
AIMUHHCTPATUBHBIM PETJIAMEHTOM.

Hneble TpeboBaHHUs K NPeAOCTAB/IEHHIO FOCYJAPCTBEHHOM YCayrH

25. IlepeueHb NOMOMHUTENBHBIX YCIYT, KOTOPBIE ABIAIOTCS HEOOXOIMMBIMU U
00s13aTeIbHBIMU AJIS IIPENOCTaBIEHHS FOCYapCTBEHHOM YCITyTH:

1) TIlpenocraBneHue TroOCyJapCTBEHHOH YCIYI'M OCYIIECTBISETCS IIPH
OJHOKpPaTHOM  OOpallleHMM 3asBUTENsl C  3allpocoM O  IPeAOCTaBICHHM
rOCyapCTBEHHON YCIyrH Ju00 C 3alpocoM O TMpefoCTaBIE€HUHM HECKOJIBKUX
roCyJapCTBEHHBIX YCIOyr (Hanee - KOMIUIEKCHBIH 3arnpoc) B M®L] Openbyprckoit
obnacty. [Tpu koMILIEKCHOM 3arpoce B3aUMOAEHCTBHE C OpraHaMM HCIIOJIHUTEIBHON
Biaactd OpeHOyprckoit obyiacTd, NpenoCTaBISOIIMMU TOCYyAAapCTBEHHBIE YCIIYIH,
ocyutectBaseTcs MOL] Openbyprekoit obnacTu 6€3 yyacThs 3asiBUTENS,

2) TocymapcTBeHHass ycliyra MpefoOCTaBiIseTCs MO0 3KCTEPPHUTOPHANIBHOMY
NPHUHIMIY: II0Jada 3alpocoB, JOKYMEHTOB, WH(OpMalMM, HEOOXOAUMBIX UIs
NOJAy4YeHHUsS TOCYAapCTBEHHOM YCIyrM, a TaKXe [OIyYeHHE pe3ylbrara
TIpeIOCTaBIEH s TOCy JapCTBEHHOM ycyrH ocyuecTristorca B ML Openbyprekoi
001acTH 10 BEIOOpY 3asiBUTENIS HE3aBHCHUMO OT €r0 MECTa )XKMTEJIbCTBA MIIH MECTa
npeObIBaHHUA.

3a mpemocTaBleHHE BBIIIEYKa3aHHBIX AOMOJHHMTENBHBIX YCIyr B3UMaHHE C
3asBUTEJIS FOCYJAPCTBEHHON MOUUTHHBI MIM HHOM IUIATHl HE IIPEAyCMOTPEHO.

WudopMaloHHble  CHUCTEMbI,  HCIOJNB3yEMble IS MPEAOCTaBJICHU
rocynapcTBeHHon yciyru, ssusercs JOCPH, wndopmanuonHas cucrema EIY u
nHpopmarmonHas cuctema MOLI,

I11. CocTaB, noc/jiei0BaTeIbHOCTh H CPOKH BbINOJIHEHHSI
aAMMHHCTPATHBHBIX Npoueayp

IlepeyeHb BApHAHTOB MPeJOCTABJIEHHS TOCYJIAPCTBEHHO# yCIyrH,
BKJIIOYAIOIHii B TOM YHCJ/le BADHAHTHI NPeA0CTABJIEHHs FOCYIaPCTBEHHOM
yCJyTH, HeoOXOAMMBIi /1A HCNPABJIeHHS JONYIEHHBIX 0NeYaTOK H OIHOOK B
BbIJAHHDbIX B Pe3yJIbTaTe NPEAOCTABIEHHS rocy1apCTBEHHOM YCIyru
MOKYMEHTAX H CO3JaHHBIX PeeCTPOBbIX 3aNHCAX, sl Bbilauu AyOaHKaTa
[I0KYMeHTAa, BLIIAHHOIO MO pe3yJibTaTaM NpefocTaBIeHHs FOCy1apCTBEHHOM
yeJayru, B TOM 4nc/ie HCHepnbIBAOLIMHIl nepedenb OCHOBaHHI 17151 0TKa3a B
BbIZIaye TAKOro 1y0/IHKATa, a TAK/Ke MOPAJ0K OCTaBJEHHUS 3aMpoca 3asiBHTEIS 0
Npef0cTaBIEHUH FOCyAaPCTBEHHOI yciryrH 6e3 paccMoTpenus (npu
Heo0X0AUMOCTH)



26. BapuaHTsI IpeoCcTaBIeHNs FOCYIAPCTBEHHON YCIYTH: 5
1) ¢ummanoM rocymapcTBeHHOro KazeHHOro yupexaeHus OpeHOyprekoi

obnactu  «lleHTp coumManbHON NONNEPKKM HaceNeHHs» (Jamee — QUIMAT
YTIO7THOMOYEHHOrO OpraHa) II0 MECTY JKHTENbCTBA MONyYaTens YCIYTH, B YacTH
NPUHATHSA PELICHUS O HA3HAYEHHUH TOCY1apCTBEHHOH YCIyTIH;

2) rocyapcTBeHHBIM Ka3eHHBIM yupexaeHuem OpeHbyprekoit o6nactu «L{eHTp
COLMAJIbHOM MOJJEPKKU HaceNeHus» (Janee — YIIONHOMOYEHHEIH OpraH), B 4acTH
KOHTPOJIS 32 HA3HAYE€HUEM IOCYAAPCTBEHHON YCIIYTH.

IlpenocTapienre rocyqapcTBEHHOW yCIyrM BKIIOYAaeT B ceGsl BBIOIHEHHE
CIEYIOLIMX aIMUHHCTPATHBHBIX POLEAYD:

1) npuem 3asBieHNs M JOKYMEHTOB, HX PETHCTPALUS,

2) HampaB/IeHHE MeXXBEIOMCTBEHHOTO 3aIpOCa;

3)paccMOTpeHHE JIOKYMEHTOB, TNpeACTABICHHBIX 3asBATEIEM, OTBETOB HA
MEXBEJIOMCTBEHHBIE 3aITPOCH;

4) TUpHHATHE pelIeHHs O NPeNOCTaBIEHHUH roCynapCTBEHHOH yciyrd (o6
OTKa3e B NIPE0CTABIEHUH FOCY TapCTBEHHOMN YCIIyTH), TOATOTOBKA OTBETA;

5) BblIa4a 3ajABUTENO Pe3yNbTaTa PELOCTABIEHHS rOCYAapCTBEHHOM yCITyTH.

IlepetdeHb aIMUHHUCTPATHBHBIX TPOLIEAYP (mericTBuit), BoimonuseMex MOL:

MHQOPMHDOBaHME M  KOHCYIBTHPOBaHME  3agBUTeNelf o nopsKe
TIPEIOCTABIICHHSA IOCY 1apCTBEHHOH ycnyru B M®LI, o Xoxe BbINOIHEHHUS 3ampoca O
TNIpENOCTABICHUN TOCYJApCTBEHHOH YCIyrH, IO HHBIM BOMPOCAM, CBA3AHHBIM C
NPEeIOCTaBIEHUEM rOCY JapCTBEHHOMN YCIIyTH;
TIPHEM 3arpOCOB 3asBUTENEH O NPEeJOCTABIEHUH IOCYIapPCTBEHHON YCIyTH U MHBIX
AOKyMCHTOB, HEOOXOMUMEIX /IS IPeOCTaBIEHHUS rOCyTapCTBEHHOH YCIyTH;

BBIZIaYa 3aABUTENIO pe3y/bTaTa NPEeIOCTABIEHH TOCYAapCTBEHHOM yCIyry, B
TOM 9HCJIe BbIIa4a JOKYMCHTOB Ha OyMaXHOM HOCHTEIe, MOATBEPKIAIOIINX
COACpXaHHE SCKTPOHHBIX NOKYMEHTOB, HampaBlieHHEIX B M®L] mo pe3ynbTaTtam
TIPCAOCTABICHHA rOCYIAPCTBEHHOM YCITyTH, a TaK)Ke BbIAYa JOKYMEHTOB, BKIHOYAs
COCTaB/IeHHE Ha OyMaXHOM HOCHTEJE M 3aBEpPeHHE BBIHCOK M3 UH(POPMaLIHOHHEIX
CHCTEM OpraHa, MPe0CTABIIAIOIIEro rocy JapCTBEHHYIO YCIyTy.

Ilpu mpenoctaBnenun rocynapcrsenHoit YCIIYTH B 3JIEKTPOHHOH (opme (npu
nofayve 3assieHns depes EIN'Y) 3asBurenio obecneunBarorcs:

MONyYeHHe HMHQOPMALUMK O TOpAAKE | CpOKax ImpenocTaBieHUs
rOCYIapCTBEHHOHR YCIyIH;

dbopmupoBaHue 3asBreHS;

TIPHEM U PETHCTpaLlis OPraHOM HCIIOIHHUTENLHON BIACTH 3aSBJICHHS H MHBIX
AOKYMEHTOB, HCOOXOAUMBIX /ISt IPENOCTABICHHUS YCIIyTH;

[TOJIyeHHE pe3y/bTaTa NPEJOCTaBICHHUS YCITYTH;

IOJTyI€HIE CBEICHMH O XO/I€ PACCMOTPEHHS 3asSBICHHS,

OCYILECTBICHNE OLEHKH Ka4€CTBA NPEJOCTABICHHS YCIyTH;

nocynebHoe  (BHecyme6GHOe)  06kanoOBaHHe pelieHHd U geilcTBUl
(be3nmeticTBus) YIoHOMOYEHHOrO oprana, MO®LI, opranuzanuit, OCYILECTBISIOILNX
GynkuuM no npenocrasienuo TOCYAApCTBEHHBIX YCIIYT, & TAKXK€ UX HOJKHOCTHBIX
JIAL, TOCY AApCTBEHHBIX CITyKallluX, pabOTHUKOB.

YBeoOMIIeHHe O 3aBeplIeHUH NeHCTBHH Mo BBIITOJTHEHHIO BBIIIEYKA3aHHBIX
aIMHHHCTPATUBHBIX NPOLENYDP HAIPABIISETCS 3aIBUTENIO B CPOK, HE IPEeBBIIIAIOIINAN




1 pabouero mHs mocCie 3aBepUIEHMS COOTBETCTBYIOLIErO ACHCTBHUS, Ha agpec
3JIEKTPOHHOH IMOYTH! UM ¢ ucmonb3oBanueM EITTY.

Ilpu npenocraBneHMH TroCyJapCTBEHHOM YCIyrH B DJIEKTPOHHOH dopMe
3asBUTEJIIO HaIlPaBJIAIOTCA:

a) yBEIOMJIEHHME O NpHEMe U PErucTpalMd JOKYMEHTOB, HEOOXOAUMBIX s
NpeAOoCTaB/IeHUs FOCYApCTBEHHOM yC1yry, cojepixalliee cBeieHUs 0 (hakTe npuemMa
JIOKYMEHTOB, HEOOXOAMMBIX MIJIsi NpPENOCTaBIEHHS TOCYJapCTBEHHOM YCIYrW, MU
Hayvajle MpOoLEAyphI IPENOCTaBICHUS ITOCYJaPCTBEHHOHN YCIYTH, a Tak)Ke CBEIAESHHS O
JaTe M BPEMEHM OKOHYAaHMs MpPENOCTaBlIEHHS T'OCYJapCTBEHHOM YCIyrd Jubo
MOTHMBHMPOBAHHBIN OTKa3 B IpHeMe I0KyMEeHTOB, HEOOXOIUMBIX JIJIS IPEeIOCTaBIeHHUS
roCy1apCTBEHHOM YCIyTH;

0) yBemomileHHE O pe3yNbTaTaX PacCMOTPEHHUS AOKYMEHTOB, HEOOXOIHUMBIX
IUIs TIpEeOCTaBeH s TOCYIapCTBEHHON YCIYTH, CoepiKalliee CBEISHHUS O IPUHATUH
[IOJIOXKUTENIBHOTO peLIeHHs O TMPEJOCTaBIeHHH TIOCYAapCTBEHHOM YyCIyrd H
BO3MOXXHOCTH TIOJy4YeHHs pe3yibTara MpeJOoCTaBlIeHUs] IOCyJapCTBEHHOM YCIIyIH
71100 MOTHBHPOBAHHBIM 0TKa3 B NMPEJOCTABIEHUN TOCYJapCTBEHHON YCIYTH.

B caydae BeIBJIEHHUS OIEYaTOK M (M) OLIMOOK, NOMYILEHHBIX (uiIMasoM
Y 1I0IHOMOYEHHOI'O OpraHa B JIOKYMEHTaX, BbIIAHHBIX B PE3YJIbTaTe MPEAOCTaBIEHHUS
rOCyJApCTBEHHBIX YCIIYT, 3asBUTE]b MMeeT IpaBo OOpaTHThCS C 3asBleHHEM 00
UCIIPAaBJICHUH OIeYaToK U (UiaM) OLIMOOK, HONMYILIEHHBIX B BBIAAHHBIX B pe3ylbTaTe
TpeIOCTaBIEHNs FOCY1apCTBEHHOM YCIYI'H JOKyMEHTaX.

@unuan  YNOJIHOMOYEHHOIO opraHa  paccMaTpUBaeT  3asBJICHME,
NpeACTaBIEHHOE 3asBUTENIeM, M IPOBOJMT IIPOBEPKY YyKa3aHHBIX B 3asBJICHHH
cBeneHui. B cilydae BBIABIEHMS [ONYIUEHHBIX ONEYaTOK M (unu) OWHOOK B
BBIIAHHBIX B pe3yJbTaTe MPEAOCTaBISHUS IOCYAapCTBEHHOW YCIYTd IOKYMEHTaX,
TODKHOCTHOE JIMI0 (uixaga YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
pefoCTaBIeHHe TOCyIapCTBEHHOH YCIyrd, OCyLIECTBIISICT MCIPABICHHE U 3aMEHY
yKa3aHHBIX JJOKYMEHTOB.

CpoK YCTpaHEHHs OIeyaToK ¥ OLIMOOK He JO/DKEH IMpPeBBINIATh 3 (Tpex)
paboyux gHe# ¢ 1aThl PETMCTPALMK 3asiBJICHHS O HAJIMYMM ONEYaTOK U (unn) ormmbox
B BBIIAHHBIX B pe3yJbTaTe MPELOCTABICHUS FOCY1apCTBEHHON YCIyTH IOKyMEHTaX.

B ciyyae OTCYTCTBHS Ome4aToK U (MM) OIMOOK B OKyMEHTax, BbIaHHBIX B
pesynpTaTe [peNOCTaBI€HMs TOCYIapCTBEHHOH YyCIYTH, AODKHOCTHOE JIHIO
¢bunuana  YIOJIHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 32 MPEJOCTaBICHHE
rOCYaPCTBEHHOM yCIyrH, MMCbMEHHO COOOIIAET 3asBUTENI0 00 OTCYTCTBHHM TaKMX
OIe4aToK ¥ (MJIK) OLHOOK.

Jly6IuKaT JOKYMEHTa MO pe3ylbTaTaM pPacCMOTPEHHs IOCYIapCTBEHHOH
YCJIYTH He TIpeayCMOTPEH.

Konuio pesyibrara NpefoCTaBIeHNs] FOCY1apCTBEHHON YCIIYTH UM IUChMa €
MOTHBHPOBAaHHBIM ~ OTKa30M, BBIIAHHOTO 10  pe3ynbTaraM  pacCMOTPEHUA
TOCY/IApCTBEHHOH yCIyrd BO3MOXHO IOJNY4MTh B (uinage YIOTHOMOYEHHOTO
oprana. MakcuMallbHOE BpeMs B4 KOIMH HE NPEBBIIIACT 10 pabouyux aHEH.

Ilpuem 3asiBJIeHHS H JOKYMEHTOB, HX perHcTpanus

27. Onucanue aJMMHHCTPATHBHBIX MpoOLEAyp TpHeMa 3asiBJICHHA H



JAOKYMEHTOB M (W1M) HWHOpMalUH, HEeOOXOAUMBIX U1 IIPeloCTaBICHUS
roCyIapCTBEHHOH YCIIyTH:

NIOCTYIUIEHHE K OTBETCTBEHHOMY CHELHAJIUCTY 3asBICHHS W JOKYMEHTOB,
NPEAYCMOTPEHHBIX IYHKTOM 16 AJIMHUHHCTPaTHBHOIO perjaMeHTa © (WIH)
uHpOpMaLMH, HEOOXOOUMBIX [UIsl NPEIOCTABIEHUS TOCYJAAapCTBEHHOH YCIYTHd B
COOTBETCTBHM C BapHaHTOM IIPENOCTaBJICHUS T'OCYAapCTBEHHOM YCIYI'H, a TaKXe
CIIOCOOBI TOJIAYM TAKHX 3asABJICHHUS U JOKYMEHTOB M (M) HHGOpMAIUH;

YCTaHOBJICHHE JINYHOCTH 3asABUTEIs (TIPEeACTaBUTENS 3aABUTENS) I KaXI0ro
crocoba Mmojayy 3ampoca ¥ TOKYMEHTOB W (WiM) HHGOPMALHH, HEOOXOAUMBIX I
NPEAOCTABIICHHS IOCY IapCTBEHHOM YCIIYTH;

Hanuyue (OTCYTCTBHME) BO3MOXHOCTH MOJAYM 3alpoca Mpe[cTaBHTEIeM
3asiBUTEA,

OCHOBaHHUS I TPHHATHA pelleHHs o0 OTkase B MpHEME 3ampoca Hu
AOKYMEHTOB M (WIM) HHPOpPMAalMH, & B Cllydyae OTCYTCTBHS TAKUX OCHOBAaHUH -
YKa3aHHe Ha UX OTCYTCTBHE;

Oxasanue rocynapcTBEHHOM yCIyrH 10 MPUHUMITY 3KCTEPPHTOPHATBHOCTH He
[IPEAOCTABIISETCS.

Pe3ynbraToM  BHINONHEHHS  aIMMHUCTPAaTHBHBIX  IPOLEAYp  SBJIAETCS
PErucTpalMOHHas 3alKCh O laTe ¥ BPEMEHH NPHHATHS 3asBIEHUS JIHOO NPUHATHE H
HarpaB/IeHHE 3a8BUTEIIO pelieHUs 06 0TKa3e B pHeMe JOKYMEHTOB.

HanpaB.neHne MEKBEIAOMCTBEHHOI'O 3aIpoca

28. OcHOBaHMEM U1l HANPaBIIEHHs! MEXBEAOMCTBEHHOTO 3alpoca B OPraHsl
(OpraHusaumu), NpeACTaBISIOIME CBEACHHS B PaMKax MEXBEIOMCTBEHHOTO
MH(QOPMALMOHHOTO  B3aHMOACHCTBUS, SBIAETCS HENPEICTABICHHE 3asBHTEEM
CaMOCTOSITENIBHO IOKyMEHTOB, IIPEyCMOTPEHHBIX ITyHKTOM 17 AMHHKMCTPaTHBHOTO
pernameHra.

YTIOTHOMO4EHHOE IOIKHOCTHOE JIHIO B TeeHUE 2 JIHeil I0CTIe PericTpaLyn
SaiBICHUS O  TpPENOCTAaBICHWM  TOCYNAPCTBEHHOH  YCIyrd  HampapjseT
MEKBENOMCTBEHHBIH 3a1IpOC B ClIeAyIONIME OpraHbl (OpraHU3aLiH):

Ne | Opransl, B KoTOpEIE Tema 3ampoca

n/m HaIlpaBJIsAETCs

MEXBEJIOMCTBEHHBIN
3anpoc

1. |MBJ] Poccuu | cBenenus, NIOATBEPKAAIOIIHE TIOCTOSHHOE MPOXKUBaHKE
(BemoMcCTBeHHas pebenka Ha TeppuTopun OpeHGyprekoii o61acTu
uH(pOpMaLHOHHas
cucrtema)/
IIOCPEICTBOM
€OIUHOH CUCTEMBI
MEXBEJOMCTBEHHOTO
3IEKTPOHHOTO
B3aUMOCHCTBHUS

2 | OHC CBUIETEJIBCTBO O POXKAECHUM peOeHKa
I1® PO IO | NOKYMEHTE! _ (CBEACHHS), MOATBEPXKIAIOIME  (aKT

w




Openbyprckoi Hermojy4eHUs TeHCHM Ha peOeHKa [0 MECTy €ro
obnacTu KUTENBCTBA, MECTY OIKUTENBCTBA €ro 3aKOHHOI'O
IIPEICTABUTENS, N0 MECTY JXUTEJIbCTBAa poauTened (B
cily4ae OTCYTCTBHS y peOeHKa perucTpali IO MeCTy
XKHUTEJIbCTBA) B TEPPUTOPUAIBHOM opraHe IleHcHoHHOTO
¢donpga Poccuiickoit denepanuu

4 | ®CCII Poccun JOKyMEHTBl (CBelleHHs) TEeppUTOPHUAIBHOIO OpraHa
®denepanvHoOi cryxOb1 CyneOHBIX IPHCTABOB
Poccuiickoii ®epepauyu 0 TOM, 4YTO BBIILJIaTa
ATUMEHTOB B TMONB3y peOeHka He MNpPOU3BOAMUICS H
B3bICKaHHe aJJMMEHTOB C JOJDKHUKA HEBO3MOXHO

5. | MB/] Poccun IOKYMEHTHI (CBEICHMS]) OpPraHOB BHYTPEHHHX el O
po3bicke poautens (poAuTesneil) HECOBEPILIEHHOJIETHETO
pebeHka

Pe3ynpTaToM  BBINOJHEHUS AOMUHUCTPAaTUBHOM IPOLEAYPHl  SABISETCA
ToJIlydeHHe OTBETA Ha 3ampoc B TeueHue He Ooinee 5 pabouux OHEH CO IHA €ro
IOCTYIUIEHHS B OpraH WM OpraHu3aluio, [peACTaBIsIONIME IOKYMEHT U
nHbopMalKio, ecid HHbIE CPOKM IOArOTOBKM M HalpaBleHHs OTBeTa Ha
MEXXBEJOMCTBEHHBIM 3ampoc HE YCTAaHOBJEHBl (eAepalbHBIMH  3aKOHAMH,
HOpPMATHBHBEIMU IpaBOBBIMH akTamu IlpaButensctBa Poccuiickoit ®enepauuu u
HOPMaTHBHBIMHU NPaBOBEIMH akTaMu OpeHOyprckoi obnacTu.

Henpenacrasnenre (HeCBOEBpeMEHHOe MpeACTaBlIeHHe) HHQOpMalUM He
MOXET SBIATbCA OCHOBaHHWEM Ul OTKa3a B IMPEJOCTaBIEHHH TIOCYAapCTBEHHOH
YCIIyTH.

PaCCMOTpeHﬂe JAOKYMEHTOB, NpPEeACTABJECHHLIX 3asABHTEC/IEM,
OTBETOB HA MEXKBEIOMCTBCHHBIC 3al1POCHI

29. OcHoBaHueM g Hayala aJIMHHUCTPATUBHOW TIPOLEAYPHI SABIACTCA
MOJy4eHHE  YMOJHOMOUEHHBIMH  HOJDKHOCTHBIMM  JIMLIAMH  3asBJIEHHS O
IIpEe0CTaBIEHHH TOCYJapCTBEHHON yCIIYyTH € NPUJIAraéMbIM MaKeTOM JOKYMEHTOB U
OTBETOB Ha MEXBEJAOMCTBEHHbIE  3alpochl O  IIOJIy4eHHMH  JOKYMEHTOB,
IPEAyCMOTPEHHBIX yHKTOM 17 AIMMHUCTPAaTHBHOIO perjiaMeHTa.

BpeMs BBINOIHEHHS AJMUHUCTPATUBHON IpoLedyphl B TedeHue 10 paGoumx
IHEM CcO JAHA perucTpaldd 3asBlI€HUs WM IIONy4YeHHs OTBETOB  Ha
MEXBEOMCTBEHHBIE 3alPOCHI B ClIyYyae UX HallpaBJIEHMS.

Pe3ynbTaToM  BBINOJIHEHHMS  aIMUHHCTPATHBHOW  IIPOLEAYPBI  SBJsSeTCS
NpUHATHE pEIUEHHs O TpexocTaBieHud (06 OTKase B  NpPENOCTaBIECHUH)
rocyapCTBEHHOM yCIyT'd W TepeAaya B YypexJeHue HHPOpMaluyMu O Ha3HaYeHHBIX
CyMMax M cpokax s GOpMHpOBaHUS BBIIUIATHl MIIM MHCBMO ¢ MOTHBUPOBaHHBIM
OTKa30M B IIpe0CTaBIEHUH rOCy 1apCTBEHHOMN YCIIYTH.

IlpunsiTHe pellleHHS O NpeJOCTABIEHHH roCyAapCTBEHHOH yC/IyrH
(06 oTKa3e B nMpexocTaBIeHHH FOCYJaPCTBEHHOH YCJIYIH), MOAr0OTOBKA
oTBeTa




30. Kputepmem 11 DpPUHATHSA peUICHHS IO JAHHOW aIMUHHCTPATHBHOM
IIpoLeAype SBISCTCS HaJIHMYMEe MWIM OTCYTCTBHE OCHOBaHMHA IS OTKaza B
IPENOCTaBNCHUM TOCYJAapCTBEHHOM YCIYrH, MpelyCMOTPEHHBIX IIyHKTOM 19
AJIMVHUCTPATUBHOIO PErIaMEHTa.

OcHoBanueM [j11 Havasla aAIMHHUCTPATHBHOM MPOLEAYPHI ABISETCA TPHHSATHE
PEIICHNS YTIOJIHOMOYEHHBIMH JO/DKHOCTHBIMH JIMLAMH OO0 OTCYTCTBHH OCHOBAHHIA
AJis OTKa3sa B NMPEeIOCTaBICHUU IOCy IapCTBEHHOMN YCIIyTH.

Bpemsi BBINONHEHHA aAMMHUCTPATHBHOM IpoLemypsl cocTabiseT 10 mHel ¢
JAaThl PErUCTPaLU 3asBICHUS.

Cpok BBINOJNIHEHHS aJMHHHCTPATMBHON Ipoueqyphl NpojieBaeTcs Ha 20
pabouux AHEH B ciydae He MOCTYIUIEHHMs JOKYMEHTOB (CBEJIEHHIT), 3alpalInBaeMbIX
B paMKax MEXBEIOMCTBEHHOI'O B3aHMOIEHCTBHSL.

Pe3ynbTaToM  BBIMONHEHMS  aIMHUHUCTPATMBHOM HpOLEAYPHl  SIBIAETCS
[IPUHATHE PEIICHUS O NPeJOCTaBICHUH FOCYNapCTBEHHON YCIYTH WM PeIIeHHs 00
OTKa3€ B NIPEA0OCTaBICHNH I'OCY AapCTBEHHOHN YCITyTH.

B ciyyae npunstus pelieHns o6 OTKase B Ha3sHAYeHHH eIMHOBPEMEHHOM
MaTepUaJIbHOW MNOMOLIM 3asABUTENI0 HAIPABJISAETCH YBEJOMICHHE B IHCHMEHHON
dbopMe B TeueHue necsTH paGoymx IHeH C NaThl NPHHATHS TaKOro peuieHus ¢
YKa3aHHEM MPUIHMHEI 0TKa3a U TIOpsAKa ero 06xaloBaHusl.

Crioco6b1 peiocTaBleHNS pe3yIbTaTa FOCYJapCTBEHHOM YCIyTH:

- B DJJIKTPOHHOH (opMe B JH4YHOM KabuHere 3asButens Ha EIY, ¢
BO3MOXXHOCTBIO CaMOCTOSITE/IBHOTO COXPAaHEHHs M paclleyaThIBaHHA pe3ynbTaTa
IPEOCTABIICHHS IOCY TapCTBEHHOM YCIYIH;

- Ha OyMaXHOM HOCHUTeNe, IIOCPEACTBOM JINYHOI'O oOpallleHHsT B
YII0IHOMOYEeHHBIH opraH uiu B M1,

IlpenocraBnenne ¢unmasoM  YIOJTHOMOYEHHOTO oprana wumu MOI]

pesyJibTaTa roCyl1apCTBCHHOH YCIyrM IO 3KCTEPPHTOPHAIBHOMY NPHHIMILY He
OCYIIECTBIISETCS.

Bbinaua 3asBHTe/II0 pe3ysibTaTa NpegocTaB/ieHAs
rocyAapcTBEHHOH ycayru

31. OcHoBanueM i Hauajia AAMUHUCTPATUBHON MpPOLEAYPHl SABISAETCS
MONTIMCAaHNE YIOTHOMO4YEHHBIM NOJDKHOCTHBIM JIMIOM (unyata YIoJHOMOYEHHOTO
OpraHa JOKyMeHTa (JOKYMEHTOB), SBISIOIIErOCs (ABNAIOIIMXCS) PEe3yNBTATOM
NMPEAOCTABICHUA TOCYAaPCTBEHHON YCIYTM, MIM MHCbMa C MOTHBUPOBAHHBIM
OTKa30M B IPEI0CTABICHUH OCYIapCTBEHHOM YCIIYTH.

BpeMsi BBINONHEHUs 8 IMHHHUCTPATHBHOM IIPOLICTYPEI: YBENOMIIEHHE 3asIBUTEIIS
O HPENOCTABICHIH roCy 1apCTBCHHOM YCIyTH, HanpaBiieHue (BpyueHHe) peleHus o6
OTKAa3€ B OKa3aHUM CAMHOBPEMEHHOH MAaTepHabHOM MOMOIIH OCYIIECTBIAETCS He
No3aHee 5 pabounx JHeH Co JHS MPUHATHS pelIeHus.

Pesynbratom agmunucTpaTHBHOlM IIPOLENYpPhl SBIIIETCA BBIAAYA 3asBUTEIIO
pesyibTata  NMpPENOCTABICHHMs IOCYJApPCTBEHHOHM  YCIYrM WM THCbMAa  ©
MOTHBHPOBAaHHBIM OTKa30M B IIPEAOCTABICHUH FOCYAapCTBEHHOM YCIIyTH.

Ilpu npenocrapnennu FOCYNapCTBEHHOH YCIYyrH B 3NEKTPOHHOM dopMe
PE€3yJIbTaTOM aNMUHHUCTPATUBHOMN NPOLEAYPEI SBISETCS HanpaBJIieHWE 3JIEKTPOHHOIO



JIOKYMEHTa B JIMYHBINA KabuHeT 3asButens Ha EII'Y u (B ciydae BeIGOpa 3asBUTEIIS)
Bbla4a 3asgBuTeito B ML nokymeHTa Ha 6yMa)XHOM HOCHTENE, IOATBEPKIAIOLIET0
COIIEPKaHUE BJIEKTPOHHOI'0 OKYMEHTA, HalpaBJIEHHOIO OpraHoM (OopraHu3ammeil).
ONEKTPOHHBIE JIOKYMEHTHI, SBISIOLIMECS PE3yNbTATOM IIPENOCTAaBICHHS YCIYTH,
rotopirci B (dopmare pdf, NOAMMCHIBAIOTCA  OTKpEMNEeHHOH  YCHIIEHHO
KBaJIU(PULIUPOBAHHOM oIl YIIOJTHOMOYEHHOI'O JODKHOCTHOTO auia
YnonHomo4eHHOro oprasa (daitn dopmara sig). YkazanHble 10OKyMeHTB! B opMaTe
3JIEKTPOHHOTO apXWBa Zip HANpaBiIsIOTCS B JIMYHBIM KaOuHer 3asBuTens. Ilpu
TIOANMMCAHMH  JIOKYMEHTOB YCHMJIEHHOH KkBanuéuuuporannoit DIl 3aBepenue
NOJUTMHHOCTH MOANMCH JOJDKHOCTHOTO JIMIIa OTTHCKOM Tevard Y IOJHOMOYEHHBIH
opraHa (opraHu3allum) He TpeOyeTcs.

B mo6oe BpeMs ¢ MOMeHTa IpreMa JIOKYMEHTOB 3asBUTENIIO TIPEAOCTABIAIOTCS
CBEACHMS O TOM, Ha KakoM »dTane (B TIpolecce BBIIOJHEHUS KaKOM
aJMHHHUCTPATUBHOM IIPOLIEAYPhI) HAXOIUTCS €ro 3asBICHHE.

IV. ®opmpl KOHTPOIS 32 peOCTaABIEHHEM FOCYAaPCTBEHHOM YCayrH

Ilopsigok ocylecTB/IeHHS TEKYLIEro KOHTPOJIA 32 COO/II0AeHHEM H
HCNOJIHEeHHEM YIIOJTHOMOYE€HHbIMH J0/XKHOCTHBIMH JIMIAMH YIIOJTHOMOYEHHOI0
OpraHa noJjio’keHHil ATMHHHCTPATHBHOIO PerjiaMeHTa, a TaKKe NPUHATHEM
HMH pelleHuni

32. Texymuii KOHTpOJIb 3a COOJIOJEHHEM IMOCIeN0BATEIbHOCTH AeHCTBHA,
ONIPENE/]ICHHBIX aIAMMHUCTPATUBHBIMU IIpOLEAypaMH, U MPHUHATHEM pelIeHUuH
OCYILIECTBIISIETCA YIIOJIHOMOYEHHBIMU JIOJKHOCTHBIMHM JIMUAMH Y IOJTHOMOYEHHOIO
opraHa, OTBETCTBEHHBIMHU 3a [IpeJOCTaBIeHUE rOCy JapCTBEHHOM YCIyTH.

TekyliMi KOHTPOJb OCYILECTBISIETCS IMyTeM MPOBENECHUS PYKOBOIUTEISIMU
10/IBEIOMCTBEHHBIX YUPEXKACHHN YTIOJHOMOUYEHHOTO OpraHa IpoBepOK COOTIOAEHUS
¥ UCTIOJIHEHUS MOJOXEHUIl AIMUHUCTPATUBHOIO periaMeHTa, UHBIX HOPMaTHUBHBIX
npaBoBbIX akTOB Poccuiickoit denepanid ynoJHOMOYEHHBIMH [OKHOCTHBIMHU
JYLIAMU OpraHa UCIIOJIHUTEIbHOM BIIACTH.

Iopsinox 1 NepHOAHYHOCTDH OCYLIECTB/ICHHA NJIAHOBBIX
M BHEIIAHOBBIX NPOBEPOK MOJHOTHI H Ka4eCcTBA Npe10CTaBIeHHs
rocy1apcTBeHHOMH yCJIyTH, B TOM YHC/Ie NOPSIAOK H (GOpPMBbI
KOHTPOJIsI 32 MOJIHOTOH H Ka4eCTBOM ee NMpeJoCTaB/IeHH

33. PykoBogutens VYIOJMHOMOYEHHOTO oOpraHa (JOJDKHOCTHOE  JIMIIO,
UCIIOJIHSAIOIIEE ero OOS3aHHOCTH) OpraHU3yeT M OCYLUECTBISAET KOHTPOJIb
IIpeI0CTaBIeHUs TOCYIapCTBEHHOM YCIyTH.

KoHTponpb MOJHOTEI M KadyecTBa TPeNOCTaBIeHUs TOCYJapCTBEHHOHN YCIyTd
BKJTIFOYAeT B ce0s IMpoBeIeHHe TIPOBEPOK, BEISBIIEHHE U yCTpaHEHUe HapylleHui paB
3asBUTEJIEH, pacCMOTpeHHe, IPHUHATHE pEHIeHN H TOArOTOBKY OTBETOB Ha
oOpamieHus 3asBUTENEH, coAepXkalllux JKkajdobbl Ha pellieHus, AeUCTBU
(Oe3nelicTBUE) CIEIUATUCTOB.

[IpoBepku MoryT OBITh I[UIAHOBBIMH WM BHEIJIaHOBBIMHU. Ilopsnox u



MNEPHOAUIHOCTD OCYILICCTBJICHHUA MJIAHOBBIX ITPOBEPOK yCTaHaBJIMBaCTCA
Ynom1HOMOYEHHBIM OpraHomMm. BuennaHnosas IIpoBE€pKa MOXET NPOBOAUTHCA IO
KOHKPETHOMY oGpameHmo 3asABHUTCJIA. PCB}’JII:TaTBI IMPOBEPOK 0(1)0pMJIHIOTC$I B BHIC
CIIpaBKH, B KOTOpOﬁ OTMEYAIOTCA HEAOCTATKH U MPEIJIOKEHUA IO UX YCTPAHCHHUIO.

OTBeTCTBEHHOCTD CNEHATUCTOB (GHIHATOB YIOJIHOMOYEHHOr0 OpraHa 3a
pelieHUs M AelicTBusA (Oe3aeficTBHE), MPUHHMaeMble (OCyLIeCTBJIAEMbIe) HMH B
XoJe NpeaoCcTaBJIeHUs rocyJapcTBEeHHOMN ycayru

34. B cinyuyae BBISBIEHUS IO pe3ysibTaTaM IpOBEpOK HapyLICHUH
OCYUIECTBIIIETCA IIPUBJIEYEHUE CIIEHUATUCTOB QUINAIOB YIIOJTHOMOYEHHOIO OpraHa
K OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOAATeNILCTBOM Poccuiickoit denepanuu.
IlepcoHanbHas OTBETCTBEHHOCTD CIIELIMAIHUCTOB, JOKHOCTHBIX JIHMI] 3aKPETJIsETCs B
MX JOJDKHOCTHBIX perinaMeHTax (MHCTPYKUMSX) B COOTBETCTBUHU C TpeOOBaHUSIMHU
3aKkoHozarenbcTBa Poccuiickoit @enepanym.

TpebGoBanns k nopsiaky u popmMaM KOHTPOJIS 3a NPeAOCTABAEHHEM
rocyAapcTBEHHOH YCJIYrd, B TOM YHCJI€ €O CTOPOHBI I'PakaaH,
X 00beAHHEHHH H OpraHu3anui

35. 3asgBUTENM MMEIOT TMPaBO OCYIIECTBIATh KOHTPOJIb COOJIIOJEHHS
MOJIOXKEeHUH AIMUHHCTPATUBHOTO perjameHTa, CPOKOB HCTHIOJIHEHUS
aIMHHHCTPAaTHBHLIX MpOHEAYP B XOJE pacCMOTPEHHS HX 3asdBICHUH IMyTeM
TMOJIy4€HHUs] yCTHON HH(popMaluu (10 Tele(oHy) HIH IMUCEMEHHBIX, B TOM YHUCIE B
3JIEKTPOHHOM BHJI€, OTBETOB Ha MX 3aITPOCH.

V. locyneOHblii (BHecy1eOHbIIH) MOPAIOK
o0’kanioBaHHs penieHu# U aelicTBuii (0e3aeiicTBus) puanaaoB
Y0/IHOMOYEHHOr0 OpPraHa, a TAaK)Ke HX JOJIKHOCTHBIX JIHIL

36. B cny4yae ecnu 3asgBUTENb CUYKMTAET, YTO B XOHA€ IPEIOCTABICHHS
TOCylapCTBEHHOW YCIYyrM pelleHusMH U (Win) JeicTBusMu (Oe3neicTBrEM)
YIOJIHOMOYEHHOTO OpraHa, MpeROCTaBISIOWINIA roCyAapCTBeHHyI0 yeuyry, M®I]
WM WX JODKHOCTHBIMM JIML@MH HapyIIEHBl €ro IpaBa, OH MOJKET 00>KajloBaTb
yKasaHHOe pelileHue U (WiM) aercteue (6e3nelicTsre) B gocyne6HOM (BHeECY1€OHOM)
NIOpAAKE B COOTBETCTBUHM C 3aKOHOAATENBCTBOM Poccuiickoit Menepanuu.

Cnoco0mbl MOXAYH 3aSABUTEJIAMH KAJ00BI

37. Kanoba nogaercs clieIyroMMMH crioco6aMu:
- B NIUCBMEHHOH (opMe Ha GyMaxHOM HOCHTele B YIIOJIHOMOYEHHBIH OpraH 60
M®L;
- B 3JIEKTPOHHOM dopme c UCIIONB30BaHUEM  HUH(OPMAIHOHHO-
TEJIEKOMMYHHUKALIMOHHOM ceTH «MHTepHET» B YIOITHOMOYEHHEIH oprad n6o M®L],
Kanoba mnomaercs B VIONHOMOYEHHBIH Oprad, IPeIOCTABISIOLM
rocynapcTBeHHyro ycuyry, MOILL mu6o B opraH, sBistommuiics yupeaurenem M®LI,



XKanobsl Ha peuienns u  geiictBus  (Oe3neiicTBHE)  PYKOBOIHUTENS
VYIOIHOMOYEHHOTO OpraHa MOJAOTCS B MHHHCTEPCTBO COLMAIBHOTO Pa3BHTHSA
OpenOyprekoii 061acTH.

XKanoOsl Ha pewmenus u aeiictus (6e3neiictBue) pabotHuka M®ILI nomarorcs
pykoBoauresto storo MOILI,

XKanobsl Ha pemeHuss u peiictBus (OesmeiicTBue) pykoBomutens MODIL]
nogarorcd yupeautento MOLI.

CoaepxaHue kaJio0bl

38. XKanoba nomxkHa comepxars:

- HauMeHOBaHHMe ¢uinuana YIIOJIHOMOYEeHHOTo opraHa und MOL],
JOJDKHOCTHOTO M2 ¢uinaia YIOJIHOMOYEHHOro opraHa winu M®LI, pemenus u
neiicTBus (6e3aeiicTBHE) KOTOPHIX 00XKATYIOTCS;

- ¢ammuio, UMs, 0T4eCTBO (IOCTEHEE - MPH HAIWYMHU), CBEAECHHS O MECTE
JKUTENBCTBA 3asBUTENA - GU3NUECKOro JIMLa JH00 HauMeHOBaHHUe, CBEJEHHS O MECTeE
HaXOXIECHUS 3asBUTENd - IOPUAMYECKOro JMla, a Takxke HoMmep (HOMepa)
KOHTAaKTHOrO TenedoHa, ampec (aapeca) SMEKTPOHHOW MOYTH (IpH HATHYHUH) H
MIOYTOBBIH azpec, 10 KOTOPBIM JOJKEH OBITh HAaMpaBieH OTBET 3asIBUTEIO;

- cBelleHUs 00 oOxanyeMBIX pelleHUsX U AeiicTBusx (Oe3neiicTBum) (uinaia
VYnonHoMoueHHOro opraHa unu  MOILI, npomkHOocTHOro sumHa duauana
YnonHoMoueHHoro oprana unu MOL];

- JIOBOJbI, HA OCHOBaHUU KOTOPBIX 3asBUTENbh HE COIJIACEH C pellIeHHeM U
neiictBueM (Oe3neifcTBueM) ¢uinana YMOJIHOMOYEHHOIO OpraHa, JOHKHOCTHOTO
nuua ¢unuasa YNOTHOMOYEHHOI0 OpraHa MM ero CiayXailero. 3asBHTeIeM MOTYT
ObITh MpeACTaBleHbl JOKYMEHTHl (IIpM HAIUYWHK), TOATBEPXKIAOLINE JTOBOIBI
3agBUTENS, INO0 UX KOITHH.

NndopmupoBanue 3asiBUTe/eH 0 nopsiake 10cyae0HOro (BHeCy1e0HOI0)
00xxai0BaHHuSs

39. HudopmupoBaHue 3asBUTENIed O MOpPSOKE IOAAYH M PACCMOTPEHUS
KayioObl obecrieuynBaeTCs MOCPENCTBOM pa3MellleHHs HHbOpMalli¥ Ha CTEHIaxX B
MecTax MpeJOCTaBlI€HHs TOCyJAapCTBEHHOW yCIyrd, Ha OQHUUHAIBHOM caiiTe
YnosHoMoueHHoro oprada u Ha EINTY.

IlepeuyeHb HOPMATHBHBIX MPABOBLIX AKTOB, PeryJIHPYIOIIHX NOPAAOK
cyaeOHoro (BHecyaeGHOro) 00kaioBaHusl pelieHUi u aeiicTBuii (0e3gecTBHS)
OpraHa, npeaoCTaBJIfIOIIEro roCyAapcTBEHHYIO YCIYTy, a TAKMKE ero
AOJIKHOCTHBIX JIMIL

40. @enepanpsbii 3akoH oT 27.07.2010 Ne 210-®3 «OO6 opraHu3aluu
IIpelOCTaBIEHUs TOCYAAPCTBEHHBIX U MyHHUIUIIAIBHBIX YCIYT»;

noctaHoBienue IlpaButensctBa PO ot 16.08.2012 Ne 840 «O mopsake nogayu
U paccMOTpeHMs xanod Ha pemieHus u JedcTBHA (Oe3melicTBhe) (enepanbHBIX
OpraHOB HCIIOJHHUTENBHOM BIACTH W WX JODKHOCTHBIX JHL, (enepanbHBIX



rOCyAapCTBEHHBIX CIIyXalluX, JOJKHOCTHBIX JIALL rocy 1apCTBEHHBIX
BHEOIOKETHEIX GoHIOB Poccuiickoit Menepannu, rocyIapcTBEHHEIX KOPIOpPALHi,
HaJICJICHHBIX B COOTBETCTBUH C (edepalbHBIMH 3aKOHAMH IOJHOMOYMIMH IIO
IIPEOCTABICHUIO FOCYIaPCTBEHHBIX YCIIYT B YCTaHOBIEHHOH cepe AeITeTbHOCTH, H
UX JOJDKHOCTHBIX JIMI, OpraHM3alMi, NpeaycCMOTpeHHBIX 4acTeio 1.1 craTeu 16
®enepanbHoro 3akona "O6 opraHuzauMd NPeNOCTABIEHHS TOCYJApCTBEHHBIX H
MYHUIIMIIATBHBIX YCIyr', M HX pabOTHHKOB, & TakXe MHOrOQYHKLHOHAIbHBIX
LOCHTPOB MPEJOCTABICHUS TOCYNapPCTBEHHBIX M MYHUIMIATBHBIX YCIYyr H HX
pabGoOTHHKOBY.

[Ipunoxenne 1
K AIIMMHHCTPAaTHBHOMY perjiaMeHTy

B T'OCYIAPCTBEHHOE KABEHHOE
YUPEXIOEHVME OPEHBYPT'CKOM OBJIACTHU
"UHEHTP COUMAJILHOM INOOLEPXKU
HACEJIEHUA"

oT

HaTa poxnenus:

llacnopT rpaxmaHuHa Poccuu:
Cepus HOMep

BernaH:

[lpoxrBapmero (ei) rno agpecy:

3asaBJyieHue N

oT

(©.M.0. 3axKoHHOTO npencraBuTeNis)
[lpoxmBapmero (eft) no ampecy

HOKYMEHT, YIOCTOBEpAOmUMi
JIMYHOCTD :
cepus N

BEIOAH
JOKYMEHT, noaTBepXxIaKmmii
IOJIHOMOUMA [IPEenCTaBUTEeNsA

(HauMMeHoBaHuUe, cepua M HOMep,
KeM M KOTIOa BBIOAH)

SAABIEHNE
O NPeHOCTAaBJIeHMM TOCYHaPCTBEHHOM YCIyIu
"HasHauenne emmHOBpeMeHHON MaTepraNbLHOM [IoMOIM
CEeMbAM [PV ONHOBPEMEHHOM POXIEHMM NBYX U Gosee mereil"

[lpowy wHasHaumMTe MCI "HasHaueuue u BRIMJIATE €OUMHOBPEMEHHOW MaTepuasbHON
[IOMOIM CEMbAM NPY ONHOBPEMEHHOM DOXOEHMM HBYX M GoJiee nerent" B COOTBETCTBUU
¢ HIOO "Ykasom T'yBepuaropa OpeHByprckoit ofnactu or 26.10.2012 N 721-yx "O
ACIHOJIHMTEJILHEIX  Mepax COUMAasbHOM NONNEepPXKM cemeil B OpeHByprckolt obnacTu mpu
ONHOBPEMEHHOM pOXOeHMM »OBYX M Gonee mereit" ua OCHOBaHUM KaTETOPUU: CEeMBU

Openbyprckoit obnacru, B KOTOPBIX ONHOBPEMEHHO POOMIIUCL LBOE U BoJee Oeren
Ha mereri:

N n/n| dammunus, Mmsa, Oryectso | INara poxneHus pebeHka Homep, cepusa, nara
pebeHka (perert) BblDAaUM CBUIOETENLCTBA
O pPOXIeHWuU




CBenmeHMsa o OpyTOM poauTesie (B TOM YUCIE OTIEJIbHO npoxmaammem)°

N n/n ®.M.0. uneHa cemwbU IaTta poxneHus
(nmonHoCcTLL)

Mecro xuTesibCTBA

BrIMIaTy MPOM3BOIOUTE (HYXHOE YyKA3aTh):
yepes KPeOUTHYK OpITaHM3auyo

(HamMeHOBaHMe OaHKa)
cueT N

06aA3YyIOCb CBOEBpPEMEHHO (He [1o3JHee yeM B MECHUHBIM CPOK) coofumTb O

HacCcTyIJleHNM obcToaTeNnsCTB, BJIEKYyIIMX VIBMEHeHNne pazMepa Ha3HadeHMA nIn
npexKpalleHre BbIJIaThl.

HOCTOBepHOCTb npencraBJIeHHBIX MHOM CBeOeHUMN nogreepxgamn:

" " 20 .

(nomnmce 3aABUTENA, pacumppoBKa)

K mzasgBseHMIo npuwiaraipn cjenymoire ITOKYMEeHThHI:

N n/n HamMeHOBaHME INOKYMEHTOB KonnuecrtBo
3KBEMIUIAPOB

PesynbTar YCIyTM [OpoWly [NPeAoCTaBUTh MHe/NpeAcTaBMTesio  (Ipy Hanmuum
[NOBEPEHHOCTHM) B BHMIOE:

(oTMeTbTE TOJIBKO OIMH BapMaHT)
:] 3JIEKTPOHHOTO JOKYyMEeHTa, IO ANMMCAaHHOT O YIIOJIHOMOUYEHHEIM  OOJIXKHOCTHBIM

NMLOM C MCMOAb30BaHMeM KBAIMOMUMPOBAHHOM BJIEKTPOHHOM MHOAMMCH  ([IOCPEINCTBOM
Hanpap/ieHUs B JIMUELIE KaOMHET MHTepHeT-[1opTasna www.gosuslugi.ru);

—

IHOKyMeHTa Ha OyMaxHoM Hocurene B MOL;

IJOKYyMeHTa Ha ByMaXHOM HOCMUTEJIE B dunmarne quemneﬁmq;

1L

rno TeJyedoHy;

l MOYTOBEIM OTIIPaBJICHMEM.
B

Lenax perucrpauuu ¥ (Mm) HanbHeymero MHQOpMMPOBaHMA O Xone
UCMOMHEHMA YCJIYyITHM (IofydeHUM pesynbTaTa yClyI'M) npouy:

NpoOu3BEeCTU perncrpaumio Ha VMHTepHeT-noprane www.gosuslugi.ru

(B ECHUA);




[] BOCCT@HOBMTb HOCTYI Ha MHTEepHeT-rnoprajle www.gosuslugi.ru (B ECUA);

D rnoaTBepIInNThb permncrpaunmio y4ueTHOMN 3almcm Ha MHTEepHeT-rnopTrale

www.gosuslugi.ru (B ECUA).
B  uenax perucrtpauyu U jalbHelwero UHOOPMUPOBAHUA O XOIE MCMOJHEHUSA
yCayru (NofydeHuM pes3ynbTaTa YCJyTM) YKasbBaeTCA clenyiomas MHOOpMauMA:

«« [ |J-0J00-000-00

HOMep MOOMIBHOTO TesjlepoHa B ¢QelepalsHOM QOpMaTe

Joudooogoog:

e-mail (ecrmu wvimeeTcs) ;
TpaxnaHCcTBO -~ Poccuiickas ®enepauusa/
(HaMMeHOBaHUe
MHOCTPaHHOT'O TocyHmapcTBa)
B cnyuyae eciM ODOKYMEHT, YIOCTOBEPSWMM JIMUHOCTbL, - NacnopT TIpaxIaHuHa

Po:
cepus, HoOMep -
KeM BblOaH -
maTa BblODauU - -
KOO nonpas3OesleHus -
narta poxIOeHus -
MECTO POXIOSHUA -
B croyuae ecim HOKYMEHT, yNOCTOBEPSIOWMM JIMYHOCTBL, - NACHOPT TpaxiaHuHa
VMHOCTPAHHOTO T'OCYyHapCTBa:
naTa BbOAYUM — -
llaTa OKOHYaHMA CpOoKa INeicTBuA - .
[lpowy MHPOPMMPOBATE MEHA O XOIe MCIIOJHEHMA YCIyTH (noydeHun pesynbTarTa
YCHYTU) depes enuMHbl JIMUHBIG KaBuHeT MHTepHeT-ropTana www.gosuslugi.ru (onsa
3aABUTENIEN, 3apeTrUCTPUPOBaHHEIX B ECHA)

=« [|J-000-000-00

(OTMETBTE TOJIBKO OOMH BapUAaHT)
A HET

" JOKYMEHTE TIPUHA

(momnmuce creumanmcTa) (bammims cneunanucra)

PACIIMCKA-YBEIOMIIEHVE
3asABJIEHME U JOKYMEHTH Tp.

PerucTpaumMoHHEl! HOMep HaTa npencraBneHus Noonuce cneumanamucra
3aAaBJIEHUSA IOKYMEHTOB (pacumbpoBka nomonmcu)

[Ipunoxenue 2

K AIMUHHCTPAaTHBHOMY PETJIaMEHTY

YBEIOMJIEHUE
O NPENOCTABJIEHMYM T'OCYIAPCTBEHHOM YCIYTH



Ha oCHOBaHuUM Bamero =asgBeHUS OT N BaM Has3HaueHa

eIMHOBpPEMEeHHasd MaTepuanbHas nomMotulb CeMbAM [P OOHOBPEMEHHOM POXISCHUU
oByx u GoJiee OeTelt B pasmepe pyb6ieit.
PykoBoouresis
(nognuce ) (pacumdpporka)
"ron 201 T
Ucrn.
Tern.

[Ipunoxxenue 3

K AZIMUHHCTPAaTUBHOMY PETJIAMEHTY

Corylacue
Ha 00paboTKy MNepCOoHallbHLIX MNAaHHBIX TPaxXIaHMHA

(bammma, wuMsa, oTUecTBO)

(Bum HOKYMEHTAa, YHOOCTOBEPAWLIEIO JIMUHOCTL)
BEIOAGH

) (koTma M keM)

npoxmuBampmmMi (asg) no anpecy

HacToALMM Hail CBOe coIviacue Ha obpaborky o¢ummany I'KY «leHTp COLMAJIbHOM
IOOOepPXKM HaceJleHusa» B

(HaMMeHOBaHUE U anpec onepaTopa)
MOMX [1€PCOHAaJIbHBIX HAHHBIX, [1€PCOHAJIbHBIX LOAHHBEIX UJIEHOB MOEM CeMbU (B ciyuyae
ecny npu NpeAoCTaB/IeHUM MEepPel COUMAaIbHOM [MOLOOEPXRKM UCHONb3YOTCHA NEPCOHAaJbHbIE
IlaHHble [OPYyTIMX WIEHOB CEeMbM) M NOAOTBEpPXIan, dYTO, [HaBasd Takoe coIJjlacue, s
OeMCTBYK OCO3HAHHO M B CBOMX MHTEpecax M B MHTEepecax MOMX POICTBEHHUKOB.
Cornacme HaeTCsa MHOK C LeNbl INOJIYYEeHMS MEepbl COUMANBLHOM MNOLASPXKU
M pachnpoCTpaHAeTCA Ha CJIeOYUYD MHOOPMALIMIID:

(nepeueHb MNEePCOHAJIBHBIX OAHHLIX)
a TaxKxe Jap CBOK CoIvlacue Ha o0pab®oTKy ClelMaslbHEIX KaTeTopuil NepCOHAJIbHBIX
HOAaHHBIX, KacCaolMxCcsa rpaXxOaHCcTBa, COCTOAHMA 300pPOBLA, M Ha oBpaboTky
OUOMETPUYECKMX [IePCOHAJIbHBIX OaHHBIX (doTorpadun) .
Hacroamee corjiacue npenocTansigdeTca  Ha OCymeCTBIIEHME JOBIX OeVCTBUM B

OTHOWEHMM MOUX MNEePCOHAJIBHEIX HAaHHBIX, KOTOPBIE HEOOXOOVMEL MM XeJlaeMbl IJ14
OOCTUXEHUSA VKa3aHHBIX BeIIE uesen, BrIOUas (6e3 orpaHudeHmAa) cHop,
CUuCTeMaTU3aUMo, HaKOoIJIeHMe, xXpaHeHMe, yTouHeHMe (OBHOBJIEHME, MIMEHEeHMe),
UCNOJIb30BaHMe, paclHpocTpaHeHuMe (B TOM UMCJEe MOepenauy), o0es3nMumMBaHue,

6noz<mposa1—me, YHUUTOXEHUE repcoHasbHbBIX OAaHHBIX, a TaKXe ocCylleCTBIeHMue JIoOBIX
MHEBIX OencTBun C MOVIMM IepCOHAaJIbHBIMM IOaHHBIMWM B COOTBETCTBUM C @enepanbﬁbm
33aKOHOOaTeJILCTBOM Kak C VCIIOJIE30BaHMEM CpenCrTe aBpToMaTM3alMM, TaK U Ges
TaKOBOTO.

Jaw cBoe corJilacmue Ha rnepenady CBOMX MNepCOHANBHBIX IIaHHEBEIX B:

D KPpeIMTHYI OpIaHMN3allMio ;

D [Io4YTOBOE OTHeJIeHNe .

a TakXe yd4aCTHMKAM MEeXBEIOMCTBEHHOTO B3aMMOOEMCTBUA B paMKax [IPeIoCTaBJIeHUSA
OAHHOM TOCYyNapCTBEHHOW YCJIYyTU.

HacTodmee corjlacmMe BCTyaeT B CUIY CO IOHA MNOONMCAHUA M OEMCTBYEeT IO
OOCTUXEHUA ykKaszaHHOM uenau oBpaboTkM U [OCTIenyonlero CpokKa XpaHeHUA



AOKYMEHTOB, YCTAHOBJIEHHOI'O 3aKOHOIJATeJIbCTBOM POCCUMCKOM @enepaur/m.

A OCTaBJIAKL 3a cobon npaso OTO3BATH cBOE coryacue oCcpenCTBoM
COCTaBJIEHMA COOTBETCTBYIUWETO MNMUCBEMEHHOTO JOKYMEHTa.

B cliydae [NIoJIy4YeHsa MOero MMCBEMEHHODO 3aAaBJIeHMA 00 OT3bIBE HACTOAWMETO
CoJlacmMsa Ha OépaGOTKy NepCOHAaNIbHEIX OAaHHBIX

00A3aHO NPEeKPaTUTh UX OBPabOTKY B TeUeHMe Nepuoda BpeMeHM, HeoBXOOMMOTO OIS
SaBepueHNA NPenoCTaBJIeHUA DOCYOapCTBEHHOM YyCJyTH.

KoHTakTHEDE (Ble) TesedoH (bl) M [OUYTOBBI aipec

llonnuces cyBrexTa NEePCOHANBLHBEIX IaHHLIX o 20 .




