MMHUCTEPCTBO UMYIIIECTBEHHBIX OTHOIIIEHHI OMCKO# OBJIACTHU

IHPUKA3

1y aak A01G Ne 40-n

r. Omck

O BHeCeHVMM H3MEHEHHI B TpHKa3 MUHNCTEPCTBA HMYILIECTBEHHBIX OTHOILICHH
Omckoii obmactu ot 19 gexadbps 2016 roga Ne 81-n1

1. TIlpunoxenwe "AIMUHHCTPaTUBHBIA DETTIAMEHT IIPENOCTABICHHS
rocyIapcTBeHHOM  ycmyrn  "Bplmada  KomMH — apXMBHBIX ~ JOKYMEHTOB,
MOATBEPXKAAIOIINAX IIpaBO Ha BiIaJeHHe 3emiued" Kk mnpukasy MuHucTepcTBa
HMYIIECTBEHHBIX OTHOIIeHHH OMckoii o6mactu oT 19 nekabps 2016 romga Ne 81-n
"O6 yTBepXAeHMH AJMHMHHUCTPAaTHUBHOIO  periaMeHTa  IIPeJIOCTaBJICHHUSA
rocyJapcTBeHHOM  yciyrd  "Bplmaya  KomMif  apXMBHBIX — JOKYMEHTOB,
IIOATBEPKAAIOIINX MPaBO Ha BiajJieHHE 3eMIIei" H3JI0XUTh B HOBOH peNakiuu
COTJIaCHO MPHJIOKEHHUIO K HAaCTOALIEMY IPHKa3sy.

2.  JlemapraMeHTy  OpraHusallid  JEATENbHOCTH  MUHHCTEpPCTBa
UMYIIECTBEHHbIX OTHOIICHHH OMCKOH 00JacTH B TPEXJHEBHBIA CPOK CO MHs
NOAMNKMCAHWS  HACTOSIIEro  Mpuka3a o0ecledyuTh €ero  pasMelleHHE B
UH(POPMAITHOHHO-TEIEKOMMYHHUKAIHOHHON ceTd "HMHTepHeT" Ha calite ¢ aapecom
"www.mio.omskportal.ru".

3. Ormeny mo pabore co choyXeOHOH HOKyMEHTallMed JernapTaMeHTa
OpraHU3alldd  JAEATeNbHOCTH MMHHHCTEPCTBA HMMYIIECTBEHHBIX OTHOLUIEHHH
OMckolt obnacTi B TedeHHe IBYX pabouux AHEH co OHsS NMPHHATHSA HACTOALLEro
npUKa3a HaNpaBUTh €ro IMOJIHBIM TEKCT B BHJE JIEKTPOHHOM KOmuH B I'1aBHOE
ynpaBiieHHe HHGOPMALMOHHBIX TeXHOJNOTHi U cBsA3n OMckoil obmactu s
omybnukoBaHuss ero Ha "O¢unuanbHOM  HHTEpHET-NOpTalle  IIPaBOBOM
uHpopMamu" (WWw.pravo.gov.ru).

4. Hacrosummii mpuka3 BCTYNAaeT B CHIy C MOMEHTa OQHUIHAIBHOIO
OMyOJIMKOBaHUS. -

3amectutens MuHHCTpa
UMYILECTBEHHBIX OTHOILIEHUM
OMckoii odnacti

E.1O. Kosznos




IIpunoxenue

K ITpuKa3y MunucrepcTBa
HMMYILECTBEHHBIX OTHOLIEHU
Owmckoit obnactu

oT_ 13wy 2019 Ne 40-n
"IIpunoxenue

K IpuKa3zy MuHHcTepcTBa
HUMYIIECTBEHHBIX OTHOMIEHHH
OmMckoii obnactu

ot 19 nexabps 2016 roga Ne 81-im

AJIMUHUCTPATUBHbBIN PETJIAMEHT
IIpeIOCTaBIIEHHA TOCYJapCTBEHHOM YCIIyTH
"Bpliaya KOMUil apXUBHBIX JOKYMEHTOB, TOATBEPKAAIOIIUX IPaBO
Ha BJaJieHHe 3eMieii”

Pa3gen 1. O0mue nosioxeHus

Ionpasnen 1. Ilpenmer perymupoBaHus aAMUHHCTPATUBHOIO perjiaMeHTa

1. AOMWHHCTpaTHBHBIH periaMeHT TpPeJOCTaBlIeHHs TIOCYAapCTBEHHOM
yciayrd "Beijada Konmui apXHMBHBIX JOKYMEHTOB, MOATBEPXKIAIOIIMX MPaBO Ha
BlIaficHue 3emieil" (nanee - AIMHUHUCTPATHBHEBIN perfiaMeHT) pa3palboTaH B IEIIX
peryinpoBaHHUs OTHOIIEHHIA, BO3HHKAIOIINX IpH IpefoCTaBIeHHH
rOCyJapCTBEHHOM YCIYrM 1O BblJa4e KONHMIl apXUBHBIX JOKYMEHTOB,
HOATBEPXAIOIIMX NPaBO Ha BlaJieHNe 3eMilell (lajiee - rocyIapCTBEHHas YCIIyra),
YCTaHaBIIUBAET MOPAJOK U CTAHJAPTHI €€ MPeJOCTaBICHHU.

2. ApXHMBHBIMH JAOKYMEHTaMH, IOATBEPXIAIOIIMMH I[IPaBO Ha BIIajJIcHUE
3eMiiell (majee - apxuUBHbIE [OKYMEHTHI), MPHMEHHTENBHO K HACTOSAIIEMY
periaMeHTy SIBJISIOTCS:

- CBHMJIETEIILCTBO O IOCYJapCTBEHHON pericTpalid NpaBa Ha HEABHKHMOE
HUMYIIECTBO;

- pemeHrss MuHHCTEpCTBAa UMYIIECTBEHHBIX OTHOMIEHHH OMCKOM 061acTu
(nanee - MHHIMYIIECTBO) O TPEJOCTABIEHUH 3€MENBHEIX YYACTKOB (B TOM YHCIE
pacmopsbkeHrss MUHMMYILECTBA O MpENOCTaBICHHH 3eMEJIBHBIX YYacTKOB B
apeHfy, pacropsbkeHus MuHHMYyIIEeCTBa O NPelOCTaBIEHHH 3eMETBHBIX YYACTKOB
B COOCTBEHHOCTb, paclopsDkeHUs. MUHHMYIIECTBA O MPEAOCTABICHHH 3eMeTbHbIX
YJaCTKOB B  MOCTOAHHOE  (6ecCpovHOE) IOJB30BAaHHE,  PACIOPSIKEHHU
MunuMyLIeCTBa 0 BHECEHHH M3MEHEHM# B yKa3aHHBIE paCIIOPKEHH);

- JOTOBODPHI apeH/bl 3€MENBHBIX YYacTKOB, aKThl IpHEMa-Tepeladd K
yKa3aHHBIM JOroBOpaM, a TaKXKe JOMONHUTEIbHBIE COITIAIICHUS K HAM;

- JIOTOBOPBI KYIUTH-IIPOJAXH 3eMeNIbHBIX YUaCTKOB, aKThl IPHEMa-TIEPENadn K
yKa3aHHBIM OTOBOPaM, a TaKXKe JOHMOJTHUTESbHbIE COrMIAIlEH s K HUM;
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- JOroBOpBl IOCTOAHHOI'O 6CCCpO‘IH01"O IOJb30BaHUA, aKTbl IIpH€Ma-
nepeaadyu K yKa3aHHbBIM OOroBOpaM, a TaKXKe IOONOJHUTCIBHBIC COIJIAlICHHSA K
HHM.

ITonpaspen 2. Kpyr 3asButeneit

3. 3asgBUTESIMH TIPU NPENOCTAaBIIEHHH TOCYIapCTBEHHOM YCIYyTH SBISAIOTCA
IopUAMYECKHe U (pU3NUecKue JHIa (3a UCKIIIOYEHHEM TOCYIapCTBEHHBIX OpraHOB
U UX TEPPUTOPHAIBHBIX OpPraHOB, OPraHOB T'OCYHApCTBEHHBIX BHEOIOIKETHBIX
(OHZIOB M MX TEPPUTOPHAIBHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIpaBJICHHS),
obpatuBmdecss B  MHHMMYLIECTBO C  3alpoOCOM O  MPeIOCTaBICHHMH
roCyAapCTBEHHOU yCIIYTH, UX MIPEICTABUTEINH.

Ionpasnen 3. TpeboBaHus K NopsaKy HHGOPMUPOBAHHS O MPEIOCTABIICHHH
roCyapCTBEHHOH yCIIyTH

4. Mudopmanus o Mecte HaxoxneHus, rpaduke paborsl MHUHHMYIIECTBa,
CIPaBOYHBIX Tele(oHaX, agpece dNMEKTPOHHOHN IOYTHI, MOPAAKE MPEAOCTABICHHS
rOCyJapCTBEHHON yCIyr'd MOTYT OBITh MONy4YeHbl HEMOCPEICTBEHHO B OTAENE I10
pabote co ciry)keOHOM NOKyMeHTauuel qenapTaMeHTa OpraHu3aliy JeaTeIbHOCTH
MunrMyniecTBa (Jajee — oThen mo paboTe co CIykeOHOM NOKyMeHTauuei), B
MHGOPMaLIMOHHO-TEIeKOMMYHUKALIHOHHOM cetd "UHTepHer" (manee — ceTh
HuTepHeT) Ha odHUUaNbHOM caiiTe MuHMMyIecTBa: www.mio.omskportal.ru
(manee ~ oQuUMANBHEINA CalT), MO 3J1eKTPOHHOM mMmouYTe, uYepe3 ¢enepaltbHyIO

roCyJapCTBEHHYIO MHPOPMALHOHHYIO CHCTEMY "EnuHbIN noprain
rOCYNapCTBEHHBIX W MYHMLMNANBHBIX ycuyr (dyHKuuit)' mo  ampecy:
www.gosuslugi.ru  (manee - EnuHblif  mopral), W IOCYyJapCTBEHHYIO

vHbOpMaHOHHYI0 cHcTeMy Owmckoit ofmactu "[lopTan rocymapcTBEeHHBIX H
MYHHIMNAIBHBIX ycryr OMckod obmactu" mo azmpecy: www.pgu.omskportal.ru
(manee - Ilopram), a Takke HHOOPMALMOHHBIX CTEHJAX, pa3MEIEHHHIX B
NoMemeHnsX  MuHuMyllecTBa, B MHOTOOYHKUHOHAIBHBIX  LEHTpax
NPEAOCTaBIICHHS rOCYAapCTBEHHBIX H MyHUIMIIATBHBIX YCIyT (nanee — MOLI).

Caemenus 0 xofe NMpeNOCTaBICHHS IOCYIAPCTBEHHOH yCIyrH MOTYT OBITH
TI0JTy4E€HBI HETIOCPEICTBEHHO B OT/ele 10 paboTe co CiryeOHOM NOKyMeHTaLue
MunumymectBa, B cetd VIHTepHeT Ha oduuuanbHOM caiiTe MHHHMyIecTBa,
depes Enuubiit nopran u Ilopran. Uudopmamus o Mecte HaxoxaeHus, rpabuke
paboThl, cmpaBo4HBIX TeredoHax MODIL] pasmemeHa B ceTu "WHTepHeT" Ha
OGHULMANTEHOM W OTPACIeBOM caliTax MHHHCTEPCTBA TPYJa W COLHATBHOTO
pasButHa  OMmckod  ofmactu 1o  afpecam: www.mtsr.omskportal.ru  u
www.omskmintrud.ru coorBeTcTBeHHO, oduuManEHOM caiite M®L] 1o aapecy:
WWW.MQL-0OMCK.pd.

5. Ilo Bompocam mpenocTaBlIeHUs TOCYIaPCTBEHHOM YCIYTH CIELMATACTAME
OTZena o paboTe co cyxeGHON TOKYMEHTaLHel pelocTaBIAeTcs HHPOPMALHs
0:

- TiepevHe NOKYMEHTOB, HEOOXOMMMBIX JUIS MOJy4YEeHHs IOCYAapCTBEHHOM
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YCIIYT'H, KOMILIEKTHOCTH (JJOCTATOYHOCTH) MTPECTaBIEHHBIX JOKYMEHTOB,

- BpEMEHHU IIpUeMa U BbIIa4M JOKYMEHTOB;

- CPOKax MpeJoCTaBIeHUs r'OCYapCTBEHHON yCIyTH;

- IOpsIAKE MPENOCTABICHHUS rOCYJapCTBEHHOM yCIIyTH;

- nopsaake oOxaioBaHus ~ HedcTBHi  (6e3neicTBUH) W pellIeHHi
MuHuMyIecTBa, a TakKe JOMMKHOCTHBIX JIML M T'OCYOAPCTBEHHBIX I'PaKTaHCKHX
clyXallux MuHUMyIIecTBa, OCYHIECTBISEMbIX W MPUHUMAEMBIX B XOJe
NpEeAOCTaBIeHHs [OCY1apCTBEHHOM YCIYTH.

C MoMeHTa mpueMa IOKYMEHTOB 3asBHTENb HMEET IPAaBO Ha IMOJIydeHHe
CBeleHHH O mpolexype IpeNOCTaBIeHUs TOCYyIapCTBEHHOH YCIyrH B o0oe
BpeMs IIPH NTOMOILIH NHCbMEHHOro oOpalleH s, 3JIeKTPOHHOH MOYTHI, Teled)OHHOI!
CBS3W WJIU MOCPEACTBOM JIMYHOIO oOpalieHus B MUHHMYIIECTBO, Yepe3 CHCTEMY
"JInunelii kabuner" Exqunoro noptana u [Toprana.

CeenieHHs O rOCyAapCTBEHHOH yciyre pasMelaloTcs Ha EOUHOM mopraiie
[oprane.

Pazpnen II. Cranmapt npemocraBieHus rocy 1apCTBEHHOM YCIyTH
Ionpasnen 4. HaumeHoBaHUE TOCYAaPCTBEHHOMN YCIYTH

6. HaumMeHOBaHME rocynapcTBEHHOH YCIyrH - BbIJaya KOIHM apXHBHEBIX
JOKYMEHTOB, IIOATBEPXKAAIOLIUX NIPaBO Ha BIIaJIeHHE 3eMIIEH.

Ionpasnen 5. HaumeHoBaHue oprana, IpeIoCTaBIsIOIIEro
rOCyJapCTBEHHYIO YCIIYTy

7. TocymapcTBeHHyr0 ycIyry npemocTaBisieT MHHUMYIIECTBO B
cootBeTcTBUM C [lonoxenneM o MuHuMyllecTBe, YTBEp)KHEHHBIM YKa30M
I'y6epnaropa Omckoit ob6nactu ot 10 despais 2004 roga Ne 26 "O6 yTBep)aeHUH
[Monoxenus o0 MUHHCTEpPCTBE HMYIIECTBEHHBIX OTHOIIEHHH OMCKoM o6nacTu".

8. Ilpu mpemocTaBlIeHHH TrOCyJapCTBEHHOM YCIyrH MHHHUMYIIECTBOM He
OCYLIECTBJISIETCS MEXKBEAOMCTBEHHOE B3aUMOCHCTBHE C HHBIMHU OpTaHaMH.

9. 3ampemaerca TpeGoBaTh OT 3asABUTENS OCYLIECTBIEHHUsS ACHCTBHIL, B TOM
YHCNIe COTNIACOBAHMHM, HEOOXOAMMBIX IS IIOTyYeHHS TOCYAapCTBEHHOM YCIyrH M
CBSI3aHHBIX C OOpallleHHeM B WHBIe OpraHbl M OpTaHH3allUH, 3a HCKIIOYEHHEM
MOJNy4YeHUsI YCNIYr, BKIIOYEHHBIX B IIEPEYEHb YCIYI, KOTOpbl€ SBJISIOTCA
HEOOXOMUMBIMH M 00s3aTelbHBIMH JUISl NPEOCTABIEHHS M IIPENOCTABIAIOTCS
OpraHM3allisMHU, YYacTBYIOIIUMH B MPEJOCTAaBICHUH TOCYAapCTBEHHBIX YCIYT, B
OTHOLUICHHUHM YCIYT, OKAa3bIBA€MBIX B IENIX IPeNOCTaBII€HHS OpraHaMH
WCTIONHUTENBHOM  Bractd  OMckoH  061MacTH  rocyNapCTBEHHBIX — YCIyT,
YTBEpXAeHHBIX YKazoM ['yGepHaTopa Omckoii o6nactu ot 9 asrycra 2011 rona
Ne 81 "O6 yTBepxIeHHH mepeuHs YCIyT, KOTOpPBIE SBISIIOTCS HEOOXOIUMBIMH H
00s3aTeNbHBIMM JUIS TPEAOCTABIEHMS H TMpPENOCTARISAIOTCA OpraHH3aLUSIMH,
Y4acTBYIOIIMMH B IIPEAOCTaBICHUH TOCY JapCTBEHHBIX YCIYT, B OTHOIIEHHH YCIYT,
OKa3pIBAEMBIX B MLENAX IPEOOCTaBICHHUS OpraHaMH MCIIONHHUTEIBHOU BJIACTH
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Omckoii 0651acT rocyAapCTBEHHBIX YCIIyT".
ITonpasgen 6. Pe3ynbTat npegoctraBieHus rocyJapCTBEHHON YCIyru

10. PesynpTaTamu mpeAoCTaBlIeHUs rOCyJapCTBEHHOH YCIIYTH SBISIOTCA:
- BbIJaya (HanpaBJieHHe) KOMUi apXUBHBIX JOKYMEHTOB 3aBUTEIIIO;
- OTKa3 B BbIJjaye apXMBHBIX JOKYMEHTOB 3asBUTENIO.

Ilogpaznen 7. Cpok npenocTaBlieHUs TOCY JapCTBEHHOM YCIYTH

11. Cpok npenocrasiieHUsl rOCYJapCTBEHHOM YCIYI'H COCTaBiseT NMATHAALATh
pabouux qHeH co ITHS perucTpaluy 3asBlIeHUS U IpHIaraeMbIX JOKyMEHTOB.

B03MOXXHOCT MPUOCTAHOBJIEHUS NPENOCTaBICHHUA FOCYAapCTBEHHOW yCITyrH
3aKOHOJATEIbCTBOM He MpeayCMOTpeHa.

Beimaya  (HampaBieHHe) — JOKYMEHTOB,  SBISIOIIMXCS — Pe3ylbTaTOM
IpEeIOCTaBIICHHUS] T'OCYNapCTBEHHOH YCIYTH, OCYHIECTBISETCS B TeueHHe ABYX
pabounx OHEH 3asgBUTENIO JIMYHO MOJ POCHUCH, HAPaBIAeTCs 10 NT0YTE WK Yepes
cucremy "JInuneiii kabuner" Equnoro noprana u Iloprana.

IMoxpasnen 8. [IpaBoBble OCHOBaHMSA IJIs IIPEAOCTaBIEHUSA
rOCyIJapCTBEHHOM yCIyTrH

12. TlepeyeHr HOPMAaTHUBHBIX IPABOBBIX AaKTOB, PEryJIHPYIOIIHX
[IPEJOCTaBJIEHUE TOCYNapCTBEHHON YCIIyTH, pa3MeIaeTcs U aKTyalu3upyercs Ha
oduLansHOM calite MunuMymecTBa, Ha Enunom noptaie u Ioprae.

ITonpaszpen 9. McuepneiBatomuii nepedeHs JOKYMEHTOB, HEOOXOOUMEIX B
COOTBETCTBHH C HOPMAaTUBHBIMH IIPAaBOBBIMH aKTaMH AJIA IIPeIOCTaBIEHUS
rOCYJapCTBEHHOHN YCIYTH M YCIYT, KOTOpbIE SABISIOTCSA HEOOXOAUMBIMH H
00s13aTeNIbHBIMY JUISL IPEAOCTABIEHHUS TOCYJapCTBEHHOM YCIIYTH, MTOTEKAIINX
IIPEACTABIICHHIO 3asiBUTENEM, CIIOCOOBI UX MOJyHeHHS 3asIBUTENIEM

13. Jlna nomydeHuUs rocyIapCTBEHHOW YCIYTH 3asBHTENb (IIPEICTABHTEND
3asBUTEIIA) IIPEACTaBIsAeT B MUHUMYILIECTBO C YKa3aHHEM:

a) NS IOPHAWYECKHMX JIMI[ — IIOJIHOE HAWMEHOBAaHHE B COOTBETCTBHUH C
YYpeAUTEeNbHbBIMA JTOKYMEHTaMH, IOPUANYECKHM M IMOYTOBBIH ajpeca, TenedoH,
daMuINs, UMS, OTYECTBO PYKOBOAUTEIS,

0) nns rpaxnad — QaMuMs, UMs, OTYECTBO, NACIOPTHBHIE HAHHBIE, afpec
PernucTpanuy, KOHTaKTHBIN TesedoH;

B) KaZaCTPOBBIH HOMEp 3eMEJBHOTO Y4acTKa;

I') IUTOIIAAb 3eMENTbHOTO Y4acTKa,

1) MECTOHAXOXKICHHE 3eMEJIbHOTO Y4acTKa;

€) yKasaThb aipec S7MEeKTPOHHOM II0YTHI, €CJIH OTBET AO/DKEH OBITH HAlpaBlicH B
(dopMe IMEKTPOHHOTO TOKYMEHTA.

- 3asdBNCHHE (3ampoC) Ha BBIJAYYy KOMUA AapXHMBHBIX JIOKYMEHTOB,
pexoMeHayeMas ¢opMa KOTOpOro IpeACTaBleHa B IpPHIOKEHMH Ne | K




AIMHHUCTPATUBHOMY PETJIAMEHTY;

- JOKYMEHT, YIOCTOBEPSIOIUMH JIHYHOCTh 3asBUTENs (IIpeICTaBUTEN
sasBHTEINs)

- JIOKYMEHT, MOATBEPXKIAIOIINI MOJTHOMOYHS IMpPEACTaBUTENA (HH3HYECKOTO
WIH FOPUIAYECKOTO nuna’;

- IOKYMEHT O FOCYAapCTBEHHON peruCTpaliu 3asBUTeNs (171 FOPHAMYECKHX
JIUL).

14. [JoKyMeHThI, yKa3aHHble B MMyHKTe 13 AIMHHHMCTPaTHBHOI'O PErjiaMeHTa
3asiBUTEJIb BOPABE NPEICTaBUTh:

- IMYHO WM Yepe3 mpeAcTaBuTes B MuHuMymecTso Ui MOLL;

- TOCPEICTBOM ITOUYTOBO# CBSI3M Ha OyMa)KHOM HOCHUTEIIE;

- 10 3JICKTPOHHOM MOYTe;

- mocpeacTBoM cucteMsl "JIngnbiii kabuHer" ExuHoro noprana uiu [loprana.

[Ipu sToM pHeMm oOpalleHHs CcYHUTAeTCs JaTa IIOCTYIUIEHHMs 3ampoca B
MuHHMY1LECTBO.

15. 3asBienne B (¢opMe OIEKTPOHHOIO [IOKyMEHTa IPEACTaBIACICS B
MHUHHMYILECTBO 1O BEIOOPY 3asSBUTENS:

- TIyTeM 3amnojiHeHWs 3asBlieHHs, ¢opMa KOTOpOro pasMellleHa Ha
opuLMaIbHOM caiiTe, B TOM YHCIE I[OCPEICTBOM OTIPaBKH 4Yepe3 CHCTEMY
"JInuHbli kabuHer" Equnoro noprana uinu [loprana;

- IyTeM HamnpaBJieHHs O3JIEKTPOHHOTO IOKyMeHTa B MUHHMYILECTBO Ha
3JIEKTPOHHYIO IOYUTY.

16. 3asiBneHHe, MpenoOCTaBICHHOe 3asBUTENEM B (opMe 3IEKTPOHHOTO
IJOKYMEHTA, MOANHCHEIBAeTCSA M0 BBIOOPY 3asABUTENA (€CIH 3asiBUTEIEM SBISETCA
bu3rHecKoe JIUILIO):

- 3IEKTPOHHOM MOAIUCHIO 3asiBUTENS (IpeACTaBUTENs 3asiBUTEINS);

- YCWUJICEHHOH KBaJU(QULUPOBAaHHONW 3JIEKTPOHHOHA TOMIHKCHIO 3asBHUTEI
(mpeAcTaBUTENS 3aABUTENA).

3asBleHHE OT MMEHH IOPHAMYECKOTO JIMIIA 3aBEPSAETCS 1O BBIOOPY 3asiBUTENSA
3JNEKTPOHHON NOAMUCHIO JHOO0 YCHJIEHHON KBaTU(ULIMPOBAHHON 3JIEKTPOHHOU
HOJIHUCHIO:

- U1, JeHCTBYIOIIEro OT UMEHH IOPUIUYECKOro Juia 6e3 JOBepeHHOCTH;

- IPEACTaBUTENs IOPUAMYECKOro JIMLA, [EHCTBYIOLIEN0O HAa OCHOBAaHHUH
JIOBEPEHHOCTH, BBIJAHHON B COOTBETCTBHM C 3aKOHOJATEIBCTBOM Poccuiickoit
Qenepauum.

17.1Ipy oka3aHMH TOCyHapCTBEHHOW YCIYTH B 3JEKTPOHHOH ¢opMe
JOKYMEHTBI, YyKa3aHHble B TIyHKTe 13 AJIMHHHCTPAaTHUBHOIO perjaMeHTa,
IPEICTaBISAIOTCS B SIEKTPOHHOM BHUJIE.

2
IIpenocTaBnenne NaHHOTO JOKYMEHTa He TpeGyeTcs B Cllydae MpeACTABICHHUA 3aABJICHHS MOCPEACTBOM CHCTEMBI
“Jlmunbiit kabuner" Exunoro noprana wmu Ioprana, a Takke eCid MOAMMCAHO YCHIEHHON KBATH(HLMPOBAHHOMN
3ICKTPOHHOMH MO ATINCHIO.
Ilpy snuyHOM OOpalleHMH 32 TpPENOCTaBJCHHEM TIOCYJapCTBEHHOM YCIYrM YKa3aHHBIE JOKYMEHTHI

NPEIOCTABIAIOTCS B OPUTHHANES, KOMHUA KOTOPBIX 3aBEPAECTCA JTHHOM MHHHCTepCTBa, NIpHHUMACMBbIM 3asABJICHHUEC, H
npnoﬁmae‘rc;i K [NIOAAHHOMY 3asABJICHHUIO.




6

B cnywae npencrapneHHs 3asBieHHS B (QopMe S3JIEKTPOHHOTO IOKyMEHTa
NIOCPEJCTBOM 3JIEKTPOHHOM MOYTHI YKa3aHHOE 3asiBIICHUE NPEACTaBIsIeTCA B BUAEC
¢aitnoB B popMmarte doc, docx, txt, xls, xIsx, rtf.

OneKTpoHHBIE  JOKyMEHTHl  (dJIEKTpOHHBIE  00pa3bl  JOKYMEHTOB),
npusaraeMele K 3asBJIEHHIO, B TOM 4YMCJIe JOBEPEHHOCTH, HAIPABJIAIOTCS B BHUIE
¢aiinos B popmarax PDF, TIF.

KagecTBO mpenocTaBisieMbIX JJIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX
obpa3zoB nokyMeHToB) B (popmarax PDF, TIF momxHO nO3BONATE B IOJHOM
o0BeMe MPOYNTATh TEKCT JOKYMEHTA M Paclo3HaTh PeKBU3UTHI TOKYMEHTA.

18. CpencTBa 3/1€KTPOHHON MOAMUCH, MPUMEHSEMBIE IIPU [TOJaye 3asBICHHS
U IpuUIaraeéMblX K HEMYy OJJIEKTPOHHBIX JTOKYMEHTOB, JOJDKHBI OBITBH
CEepTHQULUPOBaHBl B COOTBETCTBMM C 3aKOHOJATeNbCTBOM Poccuiickoii
®enepamyu.

Iloppaznen 10. cuepnbiBatoninii mepevyeHb JOKyMEHTOB, HEOOXOIUMBIX IIs
IIPEeIOCTaBJIEHUA FOCyAApCTBEHHON yCIIyTH, HAaXOAAIIUXCSA B PACIOPSHKEHUU
MuHuMyIIecTBa M UHBIX OPraHOB, YYaCTBYIOIIUX B IPEIOCTaBICHUH
rOCyapCTBEHHOM yCIyTd, U KOTOpbIE 3asBUTENb BIPABE
IpeICTaBUTh 110 COOCTBEHHON MHHULIMATUBE

19. [okyMeHTBI, HeoOXOOuUMBIe HJIs TPENOCTABICHHS TOCYAapCTBEHHOM
YCIYTH, KOTOpblEe HAXOAATCS B PacHOpPsSDKEHHH OPTaHOB HCIIOJHHUTENBHOM BIIACTH,
OpraHoB MECTHOTO CaMOYIpaBJI€HHS W HHBIX OpraHoB, YYacCTBYIOUIMX B
NPENOCTaBICHNH  TOCYJapCTBEHHOM  YCIyrd,  3aKOHOAATENbCTBOM  He
IpeLyCMOTPEHBI.

IMoapasmen 11. IlepedeHp foKyMeHTOB W MH(GOPMALIUH, KOTOPBIE 3alpeILaeTCs
TpeOoBaTh OT 3asIBUTEN

20. 3ampelaeTcs Tpe6OBATh OT 3aABUTENA:

- TpPeACTaBlIeHHs JOKYMEHTOB M HHQOpPMallMM WU OCYIIECTBJICHHS
AeHCTBHM, NpENCTaBICHHE WM OCYIIECTBICHHE KOTOPHIX HE MPEoYCMOTPEHO
HOPDMAaTHBHBIMH  NPAaBOBBIMM  aKTaMM,  PETryJHPYIOIIMMH  OTHOIICHHS,
BO3HUKAIOLKE B CBA3H C IIPEIOCTABICHUEM I'OCY AApPCTBEHHOM YCITyTH;

- TIpPeACTaBJEHHA JOKyMEHTOB M HH(pOpMaIlMM, KOTOphleé HAaXOAATCS B
pacnopsbkeHMd MHHUMYINECTBA, HHBIX TOCYIapCTBEHHBIX OPraHOB, OPraHOB
MeCTHOro camoymnpapjieHuss OMckoli obmactd OO0  MOABEIOMCTBEHHBIX
FOCYAapCTBEHHBIM OpraHaM HJIM OpraHaM MECTHOro caMoympabieHus OMCKOM
obiacTH OpraHusallii, yYacTBYIOLIHX B MPENOCTABIEHHH TOCYIAPCTBEHHOM
YCIIYTH, 32 HCKITIOY€HHEM NOKYMEHTOB, BKIIOUEHHBIX B ONPEAEICHHBIH B YacThIO 6
cratbi 7 @enepansHoro 3akoHa "OO  OpraHM3alMM  IIPeJOCTABIEHHUS
FOCYNapCTBEHHBIX M MYHHIHMNAIBHBIX ycayr' (manee — DemepaybHbIl 3aK0H)
NEpeYeHb JOKYMEHTOB, B COOTBETCTBUH ¢ ¢elepalbHBIM M  OOJIACTHBIM
3aKOHOJATENIbCTBOM;
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- TNpeNcTaBNeHUS MOKYMEHTOB M HWH(GOpPMaluH, OTCYTCTBHE U (WIIH)
HeJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCh IIpH IIEpBOHAYaJIbHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX JUisl IpeNOCTaBIEHUSA TIOCYNapCTBEHHOM
ycIyrd, 160 B NpedOCTaBICHHM TOCYIAapCTBEHHOM YCIYrH, 3a HCKJIIOYEHUEM
ClIy4yaeB:

a) W3MEHeHHe TpeOOBaHWII HOPMATHUBHBIX IIPaBOBBIX AaKTOB, KacalOLIMXCS
IPeJOCTaBIeHNs TOCYHapCTBEHHOH YCIyrd, MOcCie IMepBOHAYAIbHON IMOAa4u
3asBJICHUS O NIPEeOCTaBICHUU IrOCYAapCTBEHHON YCIIyTIH;

0) HanuyWe OmMMOOK B 3asABICHHH O MPENOCTaBICHUU TIOCYJAapCTBEHHOM
YCIYTH U JOKYMEHTax, MIOAaHHBIX 3asSBHTEJNEM IOocje IepBOHA4YaJbHOIO OTKa3a B
IpUeMe JOKYMEHTOB, HEOOXONUMBIX Ui MpEeAOCTaBlIEHHs TIOCYIAapCTBEHHOM
yCIyTH, Tu00 B MPEHOCTaBIeHHH IOCYIapCTBEHHONW YCIYTM M HE BKIIOUYEHHBIX B
IpeICTaBIEeHHBIA paHee KOMIUIEKT JOKyMEHTOB;

B) HCTEUYEHHE CpOKa OEMCTBHA NOKYMEHTOB WM H3MeHeHHe HHpOpMaIuu
Iocje MEePBOHAYAIBHOTO OTKa3a B INpHEME JOKYMEHTOB, HEOOXOAMMBIX IJIs
IpeNOCTaBlIeHUs TOCYAapCTBEHHOW  yciayrd, Jub6O B  IpPeNOCTaBICHHUH
roCyJapCTBEHHOU YCIyTH;

I) BBISABJIEHHE JOKYMEHTAJIBHO ITOATBEPXKAEHHOro (akra (MpU3HAKOB)
omMO0YHOrO0 WM MNPOTHUBONpPABHOro JAeicTBUs (Oe3[eiicTBUS) HOJKHOCTHOTO
auua MuHuMyIlecTBa, rOCYJapCTBEHHOIO CIYy)Kalllero IpH IepBOHAYaJbHOM
OTKa3e B TMpUeMe [JOKyMEHTOB, HEOOXOAUMBIX Ui  IpelOCTaBIICHUS
rOCyJJapCTBEHHOHN YCIIyTH, THOO B IpeJOCTaBICHHH I'OCYNapCTBEHHOH YCIIYTH, O
4YeM B MHCBMEHHOM BHUJE 3a MOAMHCHI0O MHUHHCTpAa UMYILECTBEHHBIX OTHOIICHHIA
Omckoit obmactu (manee - MHUHHCTP) YyBEIOMIIIETCS 3asdBHUTENb, a TaKXkKe
IPUHOCATCSA U3BUHEHUS 32 IOCTaBJIEHHbIE Hey100CTBa.

Ioapasmen 12. UcuepnsiBarouii nepeyeHb OCHOBAaHHIA JJIS OTKa3a B [IpHEMeE
JOKYMEHTOB, HEOOXOIUMBIX IJIsl IPEAOCTAaBIeHUS FOCYJapCTBEHHON YCIIyTH

21. OcHoBaHHs [Js OTKasa B IpHeMe JAOKYMEHTOB, HEOOXOMMMBIX s
IPeIOCTaBIIEHHUs [OCYJAPCTBEHHON YCIYTH, OTCYTCTBYIOT.

Honpasnen 13. McuepnpiBaromuii epedeHb OCHOBAHMIH I IPHOCTAHOBIICHHUS
HIIM 0TKAa3a B [IPEeIOCTaBI€HNH FOCYyJapCTBEHHOM YCIyTH

22. OcHOBaHHs 1) TIPUOCTAHOBIEHHS IPENOCTABIEHHS OCYJapCTBEHHOM
YCIYTH 3aKOHOJATEJILCTBOM He MPeLyCMOTPEHBI.

23. MuHMMYIIECTBO OTKa3blBaeT B MPEJOCTaBJIEHHH TOCYJapCTBEHHOM
YCIIyTH OPH HAJIMYUH XOTs Obl OTHOTO U3 CICAYIOUIMX OCHOBAHHIA:

1) 3asgBneHMEe MONAHO B HEYNONHOMOYEHHBIM OpraH WIH K 3asBICHHIO HeE
NPHIOXKEHBI NOKYMEHTHI, MPENyCMOTPEHHBIE MyHKTOM 13 AIMHHUCTPATHBHOIO
pernaMmeHra,

2) zanpanimBaemble apXUBHbIE JOKYMEHTH B MUHUMYIIECTBE OTCYTCTBYIOT.

24. Pewenwe MunuMymectBa 06 OTKase B  IPEIOCTABIEHHH
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rOCYAapCTBEHHOM yCIIyTH JOJIKHO ObITh 0OOCHOBaHHBIM U COAEPKATh YKa3aHUE Ha
BCE OCHOBaHMS OTKa3a.

IMoapaznen 14. [lepedens yciyr, KOTOpbIe SBIAIOTCS HEOOXOJUMBIMHU U
00s13aTeIbHBIMH TS ITPeJOCTaBIeHNUS I'OCY AapCTBEHHON YCIIyTH,
B TOM YHCJIE CBeIeHHUs O JOKyMEHTE (JOKyMEHTAax), BblJaBacMOM
(BBIaBaeMBIX ) OpraHU3aLUAMHE, YIaCTBYIOILIUMHU
B NPEAOCTABJICHUH FOCY IapCTBEHHOH yCIyTH

25. Ycnyru, KOTOpble SBISIOTCS HEOOXOAUMBIMH M O0S3aTeNbHBIMH NS
IpEeNOCTaBIeHUs  TOCYyJapCTBEHHOH  yCIYrH,  3aKOHOJATENIbCTBOM  He
IpeayCMOTPEHBI.

Ilonpasnen 15. ITopsnok, pasMep U OCHOBaHMS B3UMaHMsI IJIaThI 32
IIpeAoCTaBlIEeHHEe FOCy 1apCTBEHHOH YCIyTH

26. 3a mpenocTaBieHUE FOCYJAPCTBEHHOM yCIIyTH MjiaTa He B3UMaeTcsl.

IToapaznen 16. OcHoBaHUS B3UMaHUs IUIAaTH 3a IPeJOCTaBIEHUE YCIIYT, KOTOPhIE
ABJISAIOTCSE HEOOXOANUMBIMH U 0053aTeIbHBIMH JUIS MPEeI0CTaBIeHUS
roCyJapCTBEHHOH yCIIyry

27. B CBA3M C OTCYTCTBHUEM YCIYT, KOTOpBI€ SBJISAIOTCS HEOOXOOMMBIMH H
00s13aTeNbHBIMY AJIS1 TIPEAOCTaBICHHs TOCYJapCTBEHHOH YCIIYTH, B3UMaHHe IUIATHI
3a IPeIOCTaBIIEHUE TaKUX yCIyT He MPeayCMOTPEHO.

Ionpasnen 17. MakcuManbHbIH CPOK OKUAAHHUS B OUEepeaH IIPH MOAade
3anpoca MpH NpeJoCTaBICHUH I'OCyJapCTBEHHOHN YCIyTrH
U TNOJIyYEHUH pe3ysibTaTa €€ MPelOCTaBICHUS

28. MakcumanbHOE BpeMsl OXXKHIaHHS B OYepeld NS MOJavH 3asABJIeHHS IpH
NPeNOCTaBIEHWH TOCYJapCTBEHHOH YCIyrH M IOJYyYeHHS pe3yNbTaToB
TOCYAapCTBEHHOM YCIIyTH HE MOKET NIPEBHIATE 15 MUHYT.

Iompasnen 18. Cpok peructpauiu 3anpoca 3asgBUTENA MPH IPeI0CTABICHHH
rocyJapCTBEHHOH yCIyru

29. 3asBneHHWe W JOKYMEHTHI, IIpEACTaBJE€HHBIE 3asBUTENEM NGO
NpPEACTAaBUTENIEM 3asdBUTENI IpH JHYHOM ofpalieHHH B MHHHMYIIECTBO,
PETUCTPHUPYIOTCS B [€Hb HMX IIOCTYIUIEHHS B MHHHMYIIECTBO CIEIHAIUCTOM
otzena 1o pabote co ciyxeOHOM JOKyMeHTalHeEH.

30. 3asgBneHre W HOKYMEHTBI, HAlPaBICHHBIE C HCIIOJb30BAHHEM CPEICTB
MOYTOBOH CBA3H HMJHM B BJIEKTPOHHOM BHJE IOCPEACTBOM cHcTeMbl "JIMuHBIHA
kabuner" EmuHoro noprama win Iloprama nu6o 1O 31€KTPOHHOH IIOYTE,
PETHCTPUPYIOTCS ~ CHELHAINCTOM OTAena mno pabore co  cuyxebOHOM
JOKYyMEHTAllUeH B [EeHb UX MOCTYIUICHHs B MHHHMYINECTBO JHOO B HEpPBEIi
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pabouuit IeHb B CIIy4ae MOCTYIUICHH 3asBJICHUS ! JOKyMEHTOB B MUHUMYINECTBO
T10 OKOHYaHHH paboyero BpeMeHH WK B BEIXOJHOM (Tpa3gAHUYHBIH) IEHb.
Cpok perucTpaiiy 3asBleHHs He JOJDKEH IpeBhIIIAaTh 15 MUHYT.

IMonpasznen 19. TpebGoBaHUs K NOMELIEHUSIM, B KOTOPBIX
IIPEIOCTABIAETCS rOCYJapCTBEHHAs yCiyra

31. lN'ocymapcTBeHHas yciyra NpenocTaBiseTcs B 34aHUM MUHHMMYIleCcTBa.
31aHKe pacooXKeHO B IpeAeiaX TPaHCIIOPTHOH JOCTYIHOCTH.

32. Ilpmneraromas TeppUTOpUs K 30aHHIO, B KOTOPOM pacIoJjiaraercs
MunumymiectBo, obopynoBaHa OecCIUIaTHBIMH MeCTaMHM Uil MapKOBKU
aBTOTPAHCIOPTHBIX CPEACTB U CIELUANBHONH TEXHUKH, B TOM YHCIE IUIS JIUL[ C
OTPaHUYEHHBIMU BO3MOXHOCTAMH. [[OCTYIl K MHapKOBOYHBIM MeECTaM SBJISETCA
OecTaTHBIM.

33. Bxon B 3paHue 00opyoBaH MH(QOpMalOHHONH TaOJIW4YKOH (BBIBECKOI),
cojepxailel cienyroiyio uHpopMannoo 0 MUHAMYIIECTBE:

a) HaMMEHOBaHME;

0) MECTO HaXOXIEHHS,

B) PEKUM paboThI;

r) TeneOHHBIe HOMEpa.

Bxon ¥ BBIXOA U3 TIOMEIIEHUH OOOpyAyeTcss COOTBETCTBYIOIIMMH
ykazatensmu. ObecrnieueH IOCTYI Ui JIUI C OrpaHHYEeHHBIMH BO3MOXXHOCTAMH
(B TOM 4HCIIE HMeeTCs TaHAYC, paclUUpEeHHbBIE MPOXOAbI, JTUQT).

34. Ilomemiennss MuHNMyIecTBa A7 TpHeMa 3asBUTENeH BKIIFOYAIOT MeCTa
VI OXUJaHMs, UHOOPMUPOBaHHS U IIpHEMA.

IlomemeHrss MUHUMYyLIIECTBa COOTBETCTBYIOT I'OCYIapCTBEHHBIM CaHHTapHO-
3MHUAEMHOIIOTHYECKAM HOPMATHBAM.

35. Mecra 0XuJaHHUS COOTBETCTBYIOT KOM(OPTHBIM YCIOBHSM OXHIAHUSA
3asBUTEIEH.

Mecra oxumaHuss o0OpynOBaHBI CHIOAYAMH MECTAaMH Ui 3asABHTENIEH.
Konu4ecTBo MecT oXHIaHUS omnpenensercs UCXons U3 GaKTUYeCKOH Harpy3Kd W
BO3MOXHOCTEH JUIsl MX pa3MellleHUs B 3IaHHH.

Mecta 1711 MOArOTOBKH JOKYMEHTOB OOOpPYMOBaHBI CTYJIBAMH, CTOJaMH
(cTolikamu) U obecriedeHsl OOpa3liaMd 3allOJHEHMs JOKYMEHTOB, OJIaHKAMU
3asBJICHUH, pydKaMU U OyMaroii.

36. KabOunernl npuema 3asBUTeNell 006OpyHZOBaHbI HH()OPMALHOHHBEIMH
TabJIN4KaMU (BEIBECKAMH) C YKA3aHHEM:

- HOMepa KaOuHeTa;

- baMWIMK, IMEHH, OTYECTBa U JOJDKHOCTH CIIELHAIACTA, OCYIIECTBIISIONIETO
IIPeIOCTaBIICHHE FOCY AAPCTBEHHOM YCIYTH.

37. Pabounme MecTa OGOpPYHOBaHBI IEPCOHAIBHBIM KOMIIBIOTEPOM C
BO3MOXKHOCTBIO JOCTyNa K HEOOXOAMMBIM WH(POPMAIMOHHBEIM 0a3aM JaHHBIX,
TleYaTaroluM yCTPOICTBaM.

Mecro nnsa npuema 3asBuTeneit 060pya0BaHO CTYJIOM, CTOJIOM VIS MMUACHMA
pasMelleHus JOKYMEHTOB.
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38. Ilpu opramusamud pabodMx MeCT INPeIyCMOTpeHa BO3MOXHOCTD
cBOOOJHOTrO BX0Ja ¥ BBIXOJa CIEMAIMCTOB U3 KaOUHETa NIPH HEOOXOMMOCTH.

39. B memax obecriedeHrs KOHOHISHUHATBHOCTH CBEICHHH O 3asgBHTEISX
OIHHM CHELMAIHCTOM OJHOBPEMEHHO BEAETCSA MPUEM TOJBKO OMHOTO 3asBUTEII.
OnHOBPEMEHHOE KOHCYJIBTHpPOBaHKHe U (MIIH) TIpHeM ABYX U Goliee 3asBUTENICH He
IOIYCKaeTCs.

40. Ha vH(OpPMAIMOHHEIX CTeHIaX W B ceTu VIHTepHeT (mOjHas BepcHs B
CeTu HnutepHer, Ha opumantbHOM caire MunumyiecTsa
www.mio.omskportal.ru) pasmerraercs cienyrommas HHGOpMaIus:

- U3BJICYEHHUS U3 3aKOHOJATEJIBHBIX W MHBIX HOPMATUBHBIX IIPABOBEIX aKTOB,
COlEpXKAIlMX HOPMBI, PperyJHpYyIollfe JeATeNbHOCTh M0 IPEeIOCTaBIEHHIO
rOCYIapCTBEHHOM yCIIyTH;

- TeKCT AIMHHHCTPATUBHOTO PErfIaMEeHTa C IPUIIOKEHHAMH,

- 6GnoK-cxeMa M KparTkoe OIUCaHHE MOpsAAKa  IpPeNOCTaBlICHHUA
roCyJapCTBEHHOM yCIIyrH;

- pexoMeHIyemas (opMa 3asBICHHS, HEOOXOJMMOro s MpeIOCTaBIeHHS
roCyJapCTBEHHOH yCIIyrH;

- IepevyeHb  JOKYMEHTOB, HEOOXOAMMBIX  IUId  IPENOCTaBICHHUA
roCyIapCTBEHHOM YCIIyTH, H TpeOOBaHUS, IPEABABIIEMBIE K 3THM HOKyMEHTaM,

- CPOKH MpeAoCTaBlIeHNs rOCyJapCTBEHHON YCIYTH;

-  MOpANOK oOXaloBaHHA  OeWcTBUM  (OGe3AeHCTBHA) M peLICHHH,
OCYIIECTBIIAEMBIX (TIPHHATHIX) B X0Ji€ [IPEOCTaBIEHHUs roCy JapCTBEHHOM YCIIyTH;

- OCHOBaHHUS TS OTKa3a B MPEeI0CTaBIECHUH F'OCYJapCTBEHHOH YCIIyTH.

TMoapaznen 20. ITokasarenu NOCTYITHOCTH U Ka4ecTBa
Npe0CTaBIEHUS FOCY JApCTBEHHOH YCIIYyTH

41. TloxazaTensiMu MAOCTYITHOCTH M KadecTBa [OCYNapCTBEHHOW YCIYrH
SIBIISTFOTCSL:

- JoNis 3asBUTENEH, YIOBIETBOPEHHBIX Ka4eCTBOM HH(OpMalMU O MOPAIKE
NPeJOCTaBJIeHUS TOCYJapCTBEHHON yciayru (IOKaszaTelb OINpeAeisercs Kak
OTHOIIIEHWE YHCJIa 3asBUTENCH, YIOBIETBOPEHHBIX KayeCTBOM HH(OpMalUU O
HOpsSIIKe IIPENOCTaBIEHUS TOCYJapCTBEHHOW YCIyrH, K o0OleMy KOJIHYECTBY
3asBUTEleH, KOTOPBIM MPEIOCTABIIANIACH TOCYAapCTBEHHAs YCIIyra);

- BO3MOXKHOCTH IOJY4YeHHS HH(POPMALMH, CBS3aHHOHW C IpeAOCTaBIEHHUEM
rOCyJJapCTBEHHOM yCIyTH, IPU YCTHOM OOpallleHHH, [0 MUCbMEHHOMY 3allpocy, B
ceru UnrepHer (mokazaTenp olpenensercs KaKk OTHOILEHHWE YHWCiA 3asBUTENEH,
HOMYYMBIIMX HHGOpPMALIO O TIOPAOKE IPENOCTAaBIEHUS TOCyAapCTBEHHOU
yCIyrd, K oOLeMy KOJIM4YecTBYy 3asBUTeNeH, KOTOPBIM IIPENOCTaBIsAIach
roCyJJapCTBEHHas ycClyra);

- JI0JI1 CITy4aeB MpeJoCTaBIIeHHs TOCYJapCTBEHHON YCIYTH B YCTaHOBJIEHHBIN
Cpok (moKasaTeslb oOnpedelsieTcs KaK OTHOILICHHE KOJHMYEeCTBa CJydaeB
IPENOCTaBICHH I'OCYJapCTBEHHON YCIYTH B YCTaHOBJIEHHBIH CpoK K oOmemy
KOJIMYECTBY 3asBUTENEH, KOTOPBIM MPEeAOCTaBIIACh TOCYIApCTBEHHAS YCIIyTa);

- ons 000CHOBaHHBIX ka0 K 00IeMy KOJIMYECTBY 3asBHTENEH, KOTOPHIM
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npenocraBiisljiack TroCcyAapCTBEHHas YCJIyra (HOK%&TCHB OMpEeACTICTCA KakK
OTHOILIIEHHE KOJHYecTBa OOOCHOBAaHHBIX Kalo0 K 06H.IeMy KOJIU4YECTBY
3assBUTEIICH, KOTOPBIM NIpE€AoCTaBIsJIaCh roCyJapCTBEHHAA ycnyra).

KonnyectBo B3auMmojielicTBUI 3asBUTENA C JO/DKHOCTHBIMH JIHIIAMH Ipu
NpeaoCcTaBICHUH FocyIlapCTBeHHOﬁ YCIOYTH A HX IIPOAOJIKHUTEJIBHOCTb, B TOM
YHUCJIIC!

—NpH TpHeMe 3asBlIeHUs — ONHO B3aUMOJECHCTBHE MAaKCHMMAJIbHON
IIPOJOJDKUTENBHOCTRIO 15 MUHYT;
—Ipd TONy4YeHHUU pe3ysibTaTa T[OCYAApCTBEHHOM YCIYrH —  OJHO

B3aMMO/IeliCTBHE MaKCUMAJIBHOH MPOJOKUTENBHOCTBIO 15 MUHYT.

B cnyyae nocTyIuieHHs 3asBIEHHS O MNpPEeAOCTaBICHHHM TIOCYyAapCTBEHHOM
YCIYTH B 3JIEKTPOHHOM BHIE MOCPeACTBOM cucTeMbl "JInyHbli kabuHet" EquHoro
noprtana unu [loprana mubo Mo 37eKTPOHHON MOYTE B3aUMOJAEHCTBHE 3asIBHTENIS H
MuHnMyIecTBa Ipy NpeaoCcTaBIeHHUH FOCyJapCTBEHHON YCIIyTH OCYILECTBIIAETCS
B 3JIEKTPOHHOM BHJE.

3asBUTENSIM MPENOCTaBISIETCS BO3MOXHOCTh IONy4E€HHs IOCYIapCTBEHHOHN
yeinyrd B ML, B ToM ymciie Mo 3KCTEppPUTOpHAIbHOMY NpUHIHMITY. ITomyueHue
rOCYyJapCTBEHHON  YCIYrH  IIOCPEACTBOM  KOMIUIEKCHOIO  3ampoca  He
IIPeLyCMOTPEHO.

[loxpaznen 21. Hble TpeGoBanms, B TOM YKCIie YIUTHIBAIOIIKUE OCOOEHHOCTH
IIPEeIOCTABIEHHUS TOCYAAPCTBEHHOM YCIIYTH 1O 3KCTEPPUTOPHAIHPHOMY NMPHHLIMITY,
U 0COOEHHOCTH NPEAOCTaBIEHUSA
rocyJapCTBEHHOM yCIIYTH B 9JIEKTPOHHOU opme

42. 3asBuTensM obecneunBaeTcs BO3MOXKHOCTH MOJydeHHS HHGOPMAIMH O
nopsAKe TpeAdOoCTaBICHHs TIOCYJApCTBEHHOH YCIyrH, HeoOXOomuMo# s
MOTy4€HUs] TOCYAapCTBEHHOM yCIyTrd, Ha opuLUHaibHOM caiiTe MUHUMYILECTBA B
cetu MurepHer, EnunoM noprane u [loprane, M®LL,

43. 3asBHTENAM NpPENOCTaBISETCS BO3MOXHOCTD TMOJATh 3asABJICHHE
HOCpeAcTBOM cucTeMbl "JInuHbill kabuner" Exnnoro moptana umu Iloprana, mo

3JIEKTPOHHOM IouTe WnH 4epes MOLL, B ToM 4Hcie MO 3KCTEPPHUTOPHAIBHOMY
MPUHIIHITY.

Pasnen III. CoctaB, nocienoBaTeIbHOCTh U CPOKH BBITIOJIHEHHS
aIMHHHACTPATHBHBIX NIPOLEyp, TpeOOBaHUA K NOPAAKY HX BHIIIOTHEHHS

IMonpasnen 22. IlepeueHp aqMUHUCTPATUBHBIX MIPOLELYD HPH
[IpeNOCTABIIEHUH I'OCyIapCTBEHHOH YCIyTH

44. TlpemocTaBiieHHe rOCYAapCTBEHHON YCIIyrH BKIIIOUYAET B cebsl cleyronue
aJIMHHUCTPATUBHBIE MPOLETYPHI:

1) mprieM ¥ perucTpanys 3asBleHHs H IPUIaraeMbIX K HEMY JIOKYMEHTOB;

2) paccMOTpeHHE 3asBIE€HUs U IPHIIAra€MBIX K HEMY JOKYMEHTOB;

3) BBIAaYa apXUBHBIX JOKYMEHTOB WIM TPHMHATHE pEIIeHHs 00 OTKase B
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BbIa4ye KON APXHUBHBIX JOKYMCHTOB.

Ionpaznen 23. OcoGeHHOCTH BBINOIHEHU aAMUHUCTPAaTHBHBIX NPOLIENYP
(meiictBmii) B MOLI,

45. Tlopsanok B3aumozeiicTBus Munnmymectsa 1 M®L] ripy nmpeaocTaBieHUH
rOCYJJapCTBEHHOHN YCIYTH OCYIIECTBIISIETCS B COOTBETCTBHU C COIJIALIEHHEM O
B3aumozercTteuu Mexay MOLl 1 MUHUMYIIECTBOM.

Ilonpasgen 24. IlpueM u peructpanys 3asBleHUS U IPUTIaraeéMbIX TOKYMEHTOB

46. OcHoBaHuWeM AJi1 Hayajla UCIOJMHEHUS aJMUHUCTPATUBHOHN IIPOLEAYDPHI
ABJSIETCA MOCTyIUIEHHEe B MUHUMYyIIECTBO 3asBI€HHS U NPUIAraeMbIX K HEMY
JOKyMEHTOB,  NpEeACTaBIeHHbIX mnpd  ofpalleHUH  3asiBUTENEM  JHOO
IIpEACTaBUTENIEM 3asBUTENS JIMYHO, JTHUOO MOCTYNMHUBIIUX MOCPEACTBOM IOYTOBOH
CBA3M Ha OymMaKHOM HOCUTeNE, JTUOO MOCTYyNHMBIIMX depe3 cucreMy "JIM4HbBIN
kabuner" Enunoro mopranma wmu [loprana, mo 37eKTpOHHOH MOYTE WIH Yepes
M®LI.

IIpy nuyHOM oOOpallieHHH 3a MpPeNOCTaBICHHEM TOCYJapCTBEHHOH YCIyrd
3asBHTEJIEM IPEJOCTaBIIAETCS JOKYMEHT, IOATBEP)KIAIOIIHNIA ero JIMYHOCTh, a B
ciydae oOpallleHHsl INpeJCTaBUTeNsd IOPUAMYECKOr0 WM (U3UYEeCKOoro nuna —
JOKYMEHT, MOATBEPXKIAIOLIUI ITOJHOMOYHS IIPEICTaBUTENS IOPHAMYECKOTO HITH
¢u3pdeckoro JMIa B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoi
Denepalivy, KONHMS KOTOPOTO 3aBepseTCs CIELUAIIUCTOM OTxena Imo pabore co
CIy)XeOHOH JOKyMeHTalldel, NpHHAMaeMbIM 3asBleHHE M TpHOOIIaeTcs K
MOJaHHOMY 3asBJICHHIO.

3asBlIEHHE PETUCTpPHpYyeTcs B 0a3e perucrpalii BXOIAIIMX JOKYMEHTOB B
IEeHb IIOJIy4eHHs CIICLIMATICTOM OTAeNa 1o paborte co ciyxeOHOM JoOKyMeHTanue
U IepeJaeTcs B TE€YeHHE ONHOro pabouero MHA OIS HAJOKEHUS Pe30JIOLUH
MUHKCTDPY UM JHLLY, HCHOJHSIIOIEMY ero 00S3aHHOCTH.

IMocne HanoxeHus pe3oqondy MUHHCTPOM WM JIUIIOM, HCIIOJHSIOMIUM €T0
0043aHHOCTH, 3asBJICHHE M IpHIaraeMele K HEMY JOKYMEHTHI B TOT K€ HEHb
BO3BpalllAlOTCA B OTAEN IO pabore co choyxeOHOH OOKyMeHTauued mid
HCTIOJIHEHHUSI.

B cimydae nmocTymiieHus 3asBICHUS W MPHIATaeMbIX K HEMY JOKYMEHTOB B
JNIEKTPOHHOM BHAE II0 OKOHYaHMHM pabodyero BpeMEHH HWIH B BBIXOHHOM
(mpasmHMYHBIA) HEHb yKa3aHHOe 3asBlIeHHe C  MPWIAraeMBIMH K HeMy
AOKYMEHTaMHU PErHCTPHUPYETCs CHELMaIiCTOM OTAeNa Mo paboTe co ciyxeGHOM
AOKyMEeHTallded B IepBblM pabouuii JeHb moclne IHA HX IMOCTYIUIEHHS B
MuHUMYyIIECTBO.

Ilpu oKa3aHHU rOCyJapCTBEHHOH YCIYTH B 3JIEKTPOHHOM (GOpMe CrelMaInucT
OTAeNia o paboTe co ciyxeGHOH INOKyMeHTalHeil He mosmHee pabouero IHs,
CJIEAYIOWIETO 3a IHEM IIOCTYIUICHHs 3asBjIeHHs B MMHUMYILECTBO, Yepe3 CUCTEMY

"JInuneiit kabuner" Enunoro noprana win Ioprana m6o Ha ajipec 3eKTPOHHOM
TIIOYTHI, YKa3aHHBIH B 3asBJICHUU:
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— HampaBlseT 3aiBUTENI0 yBEAOMIICHHE, COIEpXKalllee  BXOIALIUI
PETUCTPALMIOHHBIA HOMED 3asBJICHHS, JaTy MOJNYYEHUs YKa3aHHOIO 3asBJICHUS H
IpHJIaraeMbIX K HEMy JOKYMEHTOB, a TaKXe NepedeHb HaHMMEeHOBaHHMH (aiios,
IPECTABJIEHHBIX B (hOpMe 3IIEKTPOHHBIX TOKYMEHTOB, C yKa3aHHEM HX 00beMa;

— YyCTaHaBJIMBAeT COOTBETCTBYIOIIMH THUIN COOBITUS MO TEKyILIEMy LIary
mpoliecca OKa3zaHWA yciIyrd B pasgenie "CocTosiHHe BBINOJIHEHMs YCIYrH' Ha
EnuroMm moprane uinu Iloprane (npu mpeacTaBleHUHM JOKYMEHTOB IOCPEICTBOM
cucteMsl "JInunpiit kabuHet" Eaunoro noprana wiu [loprana).

Pe3ynbraroM aJIMHHHCTPATUBHOM IPOLEAYpHI SBJSETCS  PETUCTpaLUs
3asBJICHHS], HAJIOXEHHE PEe30TIOUMA MHUHHCTPOM M IOCTYIUICHHE 3asBIEHUSA H
IpHIaraeMblXx K HEMy JOKYMEHTOB B OTAeN mo pabore co ciayxeOHOH
JOKYMEeHTalLlel s HCITOJIHeHHUS.

[Toxpa3zmen 25. Beimadya Kommuii apXUBHBIX JOKYMEHTOB WM NIPUHITHE peiIeHus o6
OTKaze B BbIJJaye KOMHI apXNUBHBIX JOKYMEHTOB

47. OcHOBaHHMEM AJI Haydajla MCIIOJNHEHHUS aJMUHHUCTPATUBHOU IIpOLEAYpHI
SBISETCA IIOCTyIUIEHHe B OTHen no pabore co cioyxeOHOH JOKyMeHTaluen
3adBJICHUS] U IpUIaraeMbiX K HeMy JOKYMEHTOB C HAJIOXEHHOW pe30NoLuen
MuHucTpa WK NHLa, UCTIOTHSIOIETO €ro 0043aHHOCTH

48. IloctynuBuiee B otmen 1o paboTe co Ciy)xeOHON JOKyMeHTauuei
3asBJIEHHEe U TMpuiaraeMple JOKYMEHTHl B TeueHHe OIHOro pabouero IHA
IIepelalOTCsl Ha4albHUKOM OTJieNa Mo paboTe co Ciry)keOHON JOKyMeHTallheid Ha
UCIIOJIHEHUE CIELUaINCTy oTAesia mo pabore co ciayxeOHON AOKyMeHTauueu
(manee — OTBETCTBEHHBIHM HCIIOJTHUTEND).

OTBETCTBEHHBI HCIOJNHUTENb OTAeNa 10 pabore co  choy)eOHOI
JOKyMEHTallMel B TeYyeHHE OAHOro pabodero JHSA pacCcMaTpUBAeT 3asABICHHE M
NpUIaraeMele JOKyMEHTHl Ha HX COOTBETCTBHE (cocTaB, (opMa, COJepKaHHE)
TpeOOBaHUAM NMyHKTa 13 AMUHHUCTPATUBHOTO peryiaMeHTa.

49. OTBeTCTBEHHBIH HCHONHUTENb OTHeNla Mo paboTe co  CIyKeOHOM
JOKYMEHTAllUe B TeueHHEe OJHOro paboyero JHA OCYIIECTBIISET ITOHCK
TpebyeMoro IOKyMeHTa B apxuBe MHHHMYIIECTBA W IIOATOTOBKY apXHMBHOM
CIIpaBKH B COOTBETCTBMM C INpHKa3oM MuHucrepcTBa KynbTyphel Poccuiickoi
®enepauuu or 31 mapra 2015 roma Ne 526 "O6 ytBepxnenuu Ilpasun
OpraHW3alli XpaHeHHUs, KOMIUIEKTOBAHHUSA, y4eTa M HCIONb30BaHUA JOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoit @enepauuut U Apyrux apXUBHBIX JOKYMEHTOB B
OpraHax TOCYJapCTBEHHOM BJIaCTH, OpraHaX MECTHOTO CaMOYIpaBlIeHHS H
opranusaiusax”. K apxuBHOH cHpaBKe mNpUIaraloTcsi KOINUHM JIOKYMEHTOB,
NOATBEPXKIAIOIIMX CBE/ICHH, IPUBEICHHBIE B apXUBHOM CIIpaBKe.

Konuy apXMBHBIX NOKYMEHTOB M3TOTaBIHMBAIOTCA IIyTeM KOMMPOBAHHS
NOCPEICTBOM KOIIHPOBaJIbHON MHOXHUTENIBHONH TEXHHUKH.

50. IlogrorosneHHas apXMBHas CIpaBKa M KOIMH apXHBHBIX JOKYMEHTOB B
TeYECHHE OJHOro pabodero IHS CBEPSIOTCS OTBETCTBEHHBIM HCIIOIMHUTENEM C
AOKYMEHTaMH, Ha OCHOBaHHM KOTOPBIX OHHM COCTABJICHBI, yJOCTOBEPAETCS HX
NOJIMHHOCTB, W MOATOTOBJIEHHAs KOMHUs 3aBepseTcs MevyaThio OTHeNa 1o paboTe
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co cIty>keOHOI ToKyMeHTaluen.

51. B ciydae OTCYTCTBUS 3alpallliBaeéMBIX JOKYMEHTOB, OTBETCTBEHHBIN
UCMOJIHUTENIh TOTOBHT IPOEKT NuchbMa 00 OTKa3e B BBIJAY€ KOMHH apXMBHBIX
JNOKYMEHTOB.

52. OTBeTCTBEHHBI HCIIOJHHUTENs B TEYEHHEe OAHOro pabodero MAHS
COCTaBJIAET TEKCT CONPOBOJUTENBHOIO NMUCHMa.

53. TIlpoekT mnuchMa B Te4YeHHE OJHOro paboyero IHA BHU3UPYETCA
HAYaJIbHHKOM OTJIejia o paboTe co ciyxeOHoi nokymeHTtauueil. CornacoBaHHBIN
HaYaJIbHUKOM OTAeNa o paboTe co cirykeOHOM TOKyMEHTAalMeH MPOEKT MHUChbMa
odopMIIeTCs CIELHATUCTOM OTAeNa 1o paboTe co ciayeOHOH NJOKyMEHTalueH Ha
OnaHke U IepefaeTcs Ha MOANKWCh MHUHHMCTPY WM JIMLY, MCIOJNHSAIOIIEMY €ro
o6s3arHOCTH. CpOK IMOANHCAaHUS MHChbMa MHUHHCTPOM MITH JIMLIOM, HCIIOTHSIOIIMM
ero 00s3aHHOCTH, COCTABJIAET JBa pabodux JTHS.

54. TlognucanHoe MUHHCTPOM HITH JIMIIOM, HCIIONHSIOIIMM €ro 00s3aHHOCTH,
IHCEMO B TeUEHHE OJHOTO pabodvero JHSI pErucTpupyercs B 6ase HCXOASLIMX
JOKYMEHTOB CHELIMAIUCTOM OTAeNa Mo padoTe co ciiyXeOHOH AOKyMeHTauuel u
BBIJACTCS 3aSBUTENIO JIMYHO IO POCIUCH JUOO HAMpaBisSeTCs 3asBUTEINIO 10
1oYTe B TeYeHHe ABYX pabounx AHel ¢ MOMEHTa OAMUCAHU.

Ilpu oka3aHMU roCyJapCTBEHHOH YCIYTH B 3JIEKTPOHHOH (QopMe 3asiBUTENIO
(MpeacTaBuTENIO 3asBUTENA) Yepe3 cucteMy "JluuHbli kabuHer" EauHoro mopraia
win Iloprana nubo Ha aapec 3JIEKTPOHHOH MOYTHI, YKa3aHHBIA B 3asABICHUH,
HaIIPABJISETCS KOMMS CONMPOBOAUTENHFHOIO MHChMa WIH pelieHuss MUHuUMYIecTBa
B JJNeKTpoHHOM BuAe (B Buze ¢aitnoB B ¢opmare PDF, TIF), 3aBepenHas
3JIEKTPOHHOH TMOANHCHIO Clenuanucra otThena 1o pabore co ciyxeOHOH
Jokymentauue. Kpome toro, cnenuanucrom oTtaena no pabore co ciyxeOHOM
JOKyMEHTalMEeH BPYYHYIO YCTAHABIMBAETCS COOTBETCTBYIOLUUHN THUII COOBITHS IO
TeKyIlleMy IIary mpolecca oKa3aHHs yclIyru B pasjene "COCTOSHHE BBIIIOIHEHUS
yeiayru" Ha Enunom nopraine uinu [loprane.

55. PesynpraTOM agMHHHCTpaTHBHON MNpoLEXyphl SBIAETCA HalpaBlieHHE
(BBIOAaYa) 3aBUTENIO OJHOTO U3 CIEAYFOIIHX JOKYMEHTOB:

— CONPOBOJUTENILHOIO IHChMa C TPUIOKEHHEM KOIHH apXUBHBIX
IJOKYMEHTOB;

— nuceMa MuHuMymecTBa 00 oOTKase B BblJade KONHH apXHBHBIX
JOKYMEHTOB.

Iompazaen 26. IIpenocraBnenue HHPpOPMALIHH 3aABHTEIIO, 00ECIICUEHHE
AOCTYyIIa K CBCACHHSIM O I OCYIIapCTBeHHOﬁ yCiayre, nogavda 3aaBJICHUS U
TIPUIaraeMBIX JOKYMEHTOB AJIs IIPeJOCTaBIeH s TOCYAapCTBEHHOM YCIYTH U HX
IIpUEMeE, IOJIYHUCHHUEC 3asABUTCIIEM CBEI[CHHI’I 0 X04€ NpeaoCTaBlICHHUSA
rOCYapCTBEHHOH YCIIYTH B 3JE€KTPOHHOU opMe, B TOM YHCJIE C HCIIONL30BAaHUEM

EnuHoro nopraia wid nopraia

56. 3asButensm obGecreunBaeTCs BO3MOXHOCTEH MOJy4eHHS MH(OPMALHH O
HOpsIKe MPENOCTAaBIEHUA TOCYAApCTBEHHOH YCIYI'M, a TaKkKe KOMHPOBAHHS
pexoMeHIyeMOH  GOpMEI  3agBICHHS, HEOOXOAMMOrO Uil  TNONYYeHHS
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rOCYJApCTBEHHONl  yCIIyr'M, COIPOBOJHUTEIBHOIO IHMChMa O  HalpaBIeHHH
KaJacTPOBOrO TMaclopTa 3eMejbHOro Yydactka B ceTH "HHTepHer" Ha
odunmansHOM caiite MuHuMyiecTBa, Enunom noprane unu Iopraie.

CgeneHust 0 xozie NpenoOCTaBIeHUS TOCYJapCTBEHHOH YCIYyTH MOTYT OBITH
noinyieHsl B cetH "HHTepHer" Ha oduuuanbHOM cailite MUHHMYyIUECTBa, IO
3JIEKTPOHHOM 1ouTe win Yepe3 Exunblii mopran u (unu) I[Mopran.

[lpn oOHapyXeHHH HNONYLIEHHBIX OIEYaTOK M OIIMOOK B BBIOAHHBIX B
pe3ynbTaTe NpefoCTaBleHHs rocylapCTBEHHON YCIyrH AOKYMEHTax 3asBHUTENSAM
obecrieunBaeTCs BO3MOXXHOCTh HampaBUTh B MHHHUMYIIECTBO 3asBleHHE 0O
UCIpaBICHUH [JOIMYLICHHBIX OIEYaTOK M OMIMOOK B BBIAAHHBIX B pe3yjbTare
IpeNOCTaBlIeHUs TOCYJapCTBEHHON YCIyrd NOKyMeHTax (najee - 3asBieHHE 00
HCIpaBICHUH OIEeYaToK M OMHUOOK), B TOM YHCIe C HCHoib3oBaHUeM lloprana
roCyAapCTBEHHBIX U MyHHIUIANBHEIX YCIIyT OMcKo# obnacTi.

Crnenuanuct otaena otzen no pabote co ciyxeOHOH AJOKyMEHTalleH B CpOK,
He npeBblmaronmid 3 paboynmx [OHA cO [JHA MOCTYIUIEHUS 3asBleHHA 00
UCIPABICHUHM OIEYaTOK M OMHUOOK, NPOBOAUT MNPOBEPKY YKa3aHHBIX B HEM
CBEICHUI.

B crnydae BBIsABIEHHs JOMYyIIEHHBIX ONEYaTOK M OIMIMOOK OCYILIECTBISETCS
UCIIpaBJICHUE TAKUX ONEYaTOK U OMHUOOK B CPOK, HE IPEBBILIAIOIIMKA 5 paboumnx
OHEH co JHSA TNOCTyIUIeHHs B MUHMMYyIIecTBO 3asABieHHs 00 MCNpaBIeHHU
OTI€YaTOK U OLINOOK.

HcnpaBrneHHble JOKYMEHTHl 3asBHTENb BIIpaBe IMOIYYUTh Ha OyMa)kHOM
HOCHTEJIE MIM B  (QOpMe D3JIEKTPOHHOTO  [JOKYMEHTa, IOANMCAaHHOTO
YIIOJTHOMOYEHHBIM JOJIKHOCTHBIM JTUIIOM MUHMMYyIIeCTBa.

Paznen IV. ®opMb1 KOHTPOJIA 32 HCHIOJTHEHHEM AMHUHUCTPATHBHOTO perjlaMeHTa

Ilonpazmen 27. Ilopsnok ocyiecTBIEHUS TEKYIIEr0 KOHTPOJIS 3a COOMIOAEHHEM 1
UCIIOJIHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMIIAMHU MOJIOKEHUH
AJIMUHUCTPaTUBHOI'O perjlaMeHTa ¥ HHBIX HOPMATHBHBIX [IPaBOBBIX aKTOB,
yCTaHaBIMBAIOLUX TpeOOBaHUs K NPENOCTaBICHUIO TOCYJapCTBEHHOM YCIIyTH,
a TaKoKe MPUHATHEM UMH pelIeHHi

57. Texymui KOHTpOJb 3a COOJIOAEHHEM IOCIeNOBATENLHOCTH NEHCTBHIA,
ONMpeleNeHHBIX aIMUHHUCTPATUBHBIMH IHpPOLEAypaMH IO IpPeAOCTABICHHIO
rOCYAapCTBEHHOM YCIIyTH, U IIPHHATHEM pelleHHH ocyllecTBIseTcs MUHHUCTPOM,
[IEPBLIM 3aMecTuTeNeM MHUHNCTpa, 3aMecTuTeneM MUHUCTpa, pPyKOBOIUTEISAMHU
CTPYKTYPHBIX NOApa3eneHuii MUHUMYIIIECTBA [TyTEM:

- IOPOBEINEHHS IPOBEPOK COOMIONEHHS U HCIOJHEHHS IOJOXKEHHUH
AIMHHHCTPATHBHOIO perijaMeHTa, TpeGOBaHHH HOPMATHBHBIX MPABOBBIX aKTOB
Poccuiickoit ®enepariuu;

- PpaccMOTpeHHs JOKYMEHTOB, HEOOXONHUMBIX M IpedoCTaBlICHHS
rOCYJapCTBEHHOH YCIIyTH.

B pesynbTaTe OCYIIECTBIEGHHA TEKyIIETO KOHTPOJSA NPUHHUMAIOTCS MEPH,
HampaBJieHHbIE Ha YCTPaHEHWE BBIABICHHBIX HapyIIeHUH W WX MPHYHH,
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co0JII0IeHHE 3aKOHHOCTH IIpy peajiudallun aIMUHHUCTPATHUBHBIX IPOUENYP.

IMonpaszen 28. INopsaok U NepUOAMYHOCTD OCYLIECTBICHHS IIPOBEPOK
IIOJTHOTHI ¥ Ka4eCTBa IIPeIOCTaBIeHUs FOCy JapCTBEHHOH yCIIyTH

58. KOHTpONb 3a TMOJHOTO! ¥ Ka4ueCTBOM IIPENOCTaBJIeHHUs TOCYJapCTBEHHOH
YCIyrd BKIIOYaeT B ceOs IIpOBeIcHHE IPOBEPOK, BBISBICHHE M YCTpaHEHHE
HapyIeHHH MpaB 3asBUTelNel, pacCMOTPEHHE, MPHHATHE PELIEHNH U IOArOTOBKY
OTBETOB Ha oOpalleHus, CoepKalde >KaloObl Ha pelleHHs, JACHCTBHA
(6e3meiicTBIE) JOHDKHOCTHBIX JIML MUHHUMYILIECTBA.

IIpoBepkH MOryT OBITH IJIAHOBBIE (OCYLIECTBIIATHECS Ha OCHOBaHMHU IOAOBBIX
IIaHOB paGoThl MHHMMYIIIECTBA HE MeHee OXHOTO pasa B I'OJi) M BHETUIaHOBBIE (110
KOHKPETHOMY OOpAIleHHIO 3asIBUTEIA).

Ilpu mnpoBepke MOrYT pacCcMaTpHBaThCs BCE BOIPOCH, CBA3aHHBIE C
TIpeOCTAaBICHHEM TOCYIapPCTBEHHOM YCIyrH (KOMIUIEKCHBIE IPOBEPKH), HIH
OTHeNbHbIE BOMPOCH (TeMaTU4eCcKue IIPOBEPKH).

ITo pesynbraTaM MpOBENEHHBIX IPOBEPOK B CIyYae BhIABJIEHHS HapyIICHHH
npaB  3asgBHTENell  OCYLIECTBJIASTCS  IpUBIEYEHHE  BHHOBHBIX JIMI K
OTBETCTBEHHOCTH B COOTBETCTBHHU C ACHCTBYIOILIMM 3aKOHOAATEBCTBOM.

BHemaHoBbIE TPOBEPKH MPOBOASATCA B CBS3M C IPOBEPKOH YCTpaHEHHS
paHee BBISBJICHHBIX HapyLICHUH HAacTOALIEro AIMHHHCTPATHBHOIO PETJIaMEHTa, a
TaKkKe B ClIydyae IIONYYeHHUS KOHKPETHOH aloObl 3asBUTENd Ha [JCHCTBHA
(Ge3neiicTBHA) CIEeLINaJINCTOB, OTBETCTBEHHBIX 3a MpeAOCTaBIICHUE
roCyapCTBEHHOH YCIYTH.

IMoapaszaen 29. OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI] 32 PEIUEHUS ¥ NeHCTBHs
(6e3neiicTBUE), MPUHMMaeMBble (OCYILIECTBISAEMBIE) UMH
B XO/I€ MPeIOCTaBICHUs TOCY JapCTBEHHOM yCIyTrH

59. JHJomxHOCTHBIe JMIla MuHUMYyLIECTBa, a TaKXe TIoCyJapCTBEHHbIS
ciyxatpe MUHUMYLIECTBA HECYT IIEPCOHAIBHYIO OTBETCTBEHHOCTD 3a PELICHUS U
neiictBus  (Oe3neiicTBue),  NpUHMMaeMble B XOAE€  NPEIOCTaBJICHHS
rOCYJapCTBEHHOM YCIIYTH, B COOTBETCTBHU C 3aKOHOAATENBCTBOM PoccHiCKoi
®enepanuy.

Toapasznen 30. [TonoxeHus, xapakTepusytomye Tpe6GoBanus K popmam
KOHTPOJIS 32 IPENOCTaBICHUEM I'OCYapCTBEHHOH YCIIYyTH,
B TOM YHCJIE CO CTOPOHBI I'paXkJaH, UX 00beIUHEHUN
Y OpraHM3aLun

60. KoHTponb 3a mpenocTaBIE€HUEM TOCYAAaPCTBEHHOM YCIIYyI'H CO CTOPOHBI
rpaXKiaH, uX o0beIUHEHHI 1 OpraHu3aluii OCYIIECTBIIsETCA B MOpsAAKe U GopMax,
KOTOpPBIE YCTaHOBIIEHBI 3aKOHOAATeNbCTBOM Poccuiickoi Penepanuu.
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Paznen V. JlocyneOHsli (BHeCY1eGHbIH) MOPANOK 00KaNOBaHUA PEIICHHN U
neicTBuii (Oe3melCTBHSA) OpraHa, MPeAoCTaBIOLIEr0 FOCYAIapCTBEHHYIO YCIYTY,
a TaKXe ero JO/DKHOCTHOTO JIMLA JIUO0 rocyJapCTBEHHOTO MPaXKIaHCKOTO
cyxamero OMckoi o6mact, MOLI, paGorauka M®L], a Taxxe OpraHu3auui,
TIpUBJIEKaeMBIX K peanusanud ¢yHkmii MOL], uay ux paGOTHHKOB

Tompaznen 31. MHpopMmarys [ 3asBUTENEH 00 UX MpaBe
Ha JocynebHoe (BHecyneOHoe) 00kaloBaHUE NEHCTBHI
(6e3aeiicTBYSA) U (MIIH) peLIEHHIA, IPHHATHIX (OCYILECTBIECHHBIX)
B XOJIe IIPeJOCTaBIEHHUS rOCy1apCTBEHHON YCIIyTrH

61. 3agBHTenH HMEIOT MpPaBO Ha oOXanoBaHWe JeiicTBHH (6e3nelCTBHUA) H
(unM) pelieHHH, TPHUHATBIX (OCYILECTBIEHHBIX) B XOJ€ IPENOCTaBICHUS
roCyJapcTBEHHOM YCIYrH, B HOCyZeOHOM THopsiike ITyTeM oOpalleHHs B
MuHEMYIIECTBO (Haee - xanoba).

IToapaznmen 32. OpraHbl rocyAapCTBEHHOM BIaCTH, OpraHU3aI[HH
U YIIOJTHOMOYEHHBIE Ha PACCMOTPEHHUE XKATOOBI JTH11a, KOTOPEIM MOXET
OBITH HAMpaBJIEHA XKaI00a 3asBuTeN B JoCcyne6HOM (BHECYyIe6HOM)
HOpsIZKe

62. 3asBHUTENIF MOXKET HAINPaBUTH Xalo0y B HocyneOHOM (BHecyneOHOM)
nopsagke B MuHuMymectso, M®Ll wuiM  COOTBETCTBYIOLUMH  OpraH
rocyJgapcTBeHHOM BiacTh OMCKOH oOmacty, aBngwoomuica yupeaurenem MEOI]
(manee - yupenutens MOLI).

IMoapaznen 33. Cnoco6sl HHGOPMUPOBaHHUS 3asiBUTEIIEH O IOPSIKE
MOJa4Y¥ U PACCMOTPEHHUS KaJIOOBI, B TOM YHCJIE C HCIIOJIB30BAHAEM
EnvHoro noprania rocyJapcTBEHHBIX U MyHHIUNAIBHBIX YCIIYT,
IMoptana OMckoii ob1acTu

63. NadopMmanus o mopsiake Mogavyd ¥ pacCMOTpeHHs xallo0 pa3MelaeTcs Ha
CTeHZe, pacloJOXXeHHOM B ToMelleHWH MuHuMyiecTBa, HHTepHer-calite,
EnuHoM mopraiie rocyJapcTBEHHBIX U MyHHLHMIANBHBIX yciyr, [loprane Omckoii
ob6nacTd. MUHAMYIECTBO 00eCIIeYHBaeT B YCTAHOBJIEHHOM HOPSAKE pa3MelleHne
¥ aKTyaJIM3alyio YKa3aHHOW HH(OpMalLHH.

KoHcynpTHpoBaHUe 3asBUTENEH O MOpPsAKE MOJAa4d U PacCMOTPEHUS Xkaylobd

OCYILIECTBISIETCS CHEUATNCTaMH, B TOM YHUCIE TI0 TesleoHy, IEKTPOHHOM MouTe,
IIpH TUYHOM IIpHEMe.

Ilonpasnen 34. IlepeueHs HOPMaTHUBHBIX IIPABOBBIX AKTOB,
PEryJIHUPYIOLIUX NOPAAOK JocyaeOHOoro (BHECYIeOHOI0) 00 KaI0OBaHHA
pelieHui U aeiicTBuil (6e3aelcTBUSA) OpraHa, NpeAoCTaBIsAIONIETO
rOCyapCTBEHHYIO YCIIYIY, a TAKXe €ro JOKHOCTHOTO JIKIIA JIH0O
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roCYAapCTBEHHOTO IpaXkIaHCKoro ciryxamero OMckoi obnacty, MOL],
pabotHrka M®LI, a Takxke opraHu3aluil, IPUBIEKaEMBIX
K peanusanuy ¢yskuuid MOL, unn ux paGoTHHKOB

64. Tlopsmok nocyneOHoro (BHecyneOHOro) OOXaJOBaHHA pEUICHHH |
meiicTBul (6e3neiicTBrA) MHHMMYLIECTBA, a TAKXKE ero AOKHOCTHOIO JIHIA THO0
roCyIapCTBEHHOTO MPaXKJaHCKOro ciyxaiero Munumymectsa, MOL], paboTHuka
M®ILI, a TakxKe OpraHu3aluii, MPUBJIEKAEMBIX K peayn3auud QyHkuui MOLI, unu
UX pabOTHUKOB PeTyIHUpYeTCs CIEAYFOIUMHA HOPMAaTHBHBIMH IIPABOBBIMU aKTaMH:

- ®epepanbHbiii 3akoH Ne 210-D3;

- Yxa3 I'y6epraropa OMckoii obnactu ot 20 ampens 2016 roga Ne 71 "O6
YCTaHOBIEHHM OCOOEHHOCTEH MMOJaYd M PacCMOTPEeHHs Xano0® Ha pelleHHs U
neicreus (Ge3aeiicTBrE) OpPraHOB HCIIOIHUTENbHOH BacTu OMCKOM 00/1acTH ¥ MX
JIOJDKHOCTHBIX JIML, TOCYJApCTBEHHBIX TIPaXIaHCKUX CIYXaIlMX OpraHoB
HCIIOJHUTETbHOHN BiiacTH OMcKo# obnacTh".

"
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[Tpunoxenue Ne 1

K AJIMUHHACTPAaTUBHOMY pPErTIAMEHTY

MO0 TMPEeNOCTaBICHHIO TIOCYJapCTBEHHOM
ycayru  "Bblmada  KomMil  apXMBHBIX
JIOKyMEHTOB, IOJATBEPXKIAIOLIUX IIPaBO Ha
BJIaJleHue 3eMieit”

MUHHUCTEPCTBO UMYILLIECTBEHHBIX
otHowennt OMckoii obmactu

OpmxoHukua3e yi. 4. 5, r. Omck, 644043

oT

(oNs OpUANYECKHX JIML — NOJTHOE HAUMEHOBaHUE B
COOTBETCTBHH C yUpeJUTeNbHBIMH JOKYMEHTaMH,
IOPUAMYECKHI U TIOYTOBBIN aapeca, TenedoH, paMuius,
HM$, OTYECTBO PYKOBOAUTENS; U1 rpaKaaH — haMums,
WM, OTYECTBO, IACTIOPTHBIE NaHHEIE, aJ|pec
perucTpalut, KOHTaKTHBIN TenegoH)

3ASBJIEHHWE
O BBIJa4€ KOIHH apXUBHEIX JOKYMEHTOB,
IIOATBEPXKAAIOIIUX NIPAaBO HA BIIaJICHUE 3eMIIeH

[Tpomry BEIIATE KOITMHM apXUBHBIX JOKYMEHTOB, [IOATBEPXKOAFOLINX
(kom4ecTBO)

IIpaBO Ha BJIAJICHUE 3eMIIEH:
- KaJlaCTPOBBIIl HOMEP 3eMeJIbHOTO Y4acTKa
- IUTOIIab 3€MEJIBHOTO y4acTKa
- MECTOHAXOXEHHUE 3€MEJIbHOTO yJacTKa

- HHOC

JIOKyMEHTBI IIPOITy HaIlPaBHTh
(II0YTOBBIM OTIIPAaBNIEHHEM, BHIIATE Ha PYKH, HAIPABHTD [0 3IEKTPOHHOM MOYTe)

[Moanuce Iara

*Vkazatp ajapec SHCKTpOHHOi;I ITOYTHI, €CJIH OTBET OOJIKEH OBITH HaIllpaBJICH B
(opMe 3EeKTPOHHOTO JOKYMEHTa

Hacrosmum 3asiBiieHneM A,

(pamunus, ums oTuECTBO)
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B COOTBETCTBHHM C IIYHKTOM 4 cTathi 9 ®enepanbHoro 3akoHa "O nepcoHaIbHBIX
IaHHBIX", B IeNSX IIOCTAaHOBKM Ha Yyd4eT Jalo corjacue MUHHCTEpCTBY
HMYILECTBEHHEIX  OTHowleHuit OMckolf obmacTh Ha 00paboTKy MoHX
IIEPCOHATBHBIX JAHHBIX, CBA3aHHBIX C MOJAY€d M PacCMOTPEHHEM HACTOAIIETO
3asBJIeHHs, TO €CTh Ha COBEpIleHHe NeUCTBHH, IPENyCMOTPEHHBIX ITYHKTOM 3
cratey 3 OenepanbHoro 3akoHa "O 3alqute NepCOHANBHBIX JaHHBIX", B TOM YHCIIE
Ha OCYINECTBIIEHHE cOoOpa, 3alMCH, CUCTeMaTH3allud, HAKOIUIEHMs, XPaHEHHS,
yTouHeHHs: (OOHOBJIEHWS, W3MEHEHUs), W3BJICYCHHs, HCIOIB30BaHMA, IEepeaayu
(pacmpocTpaHeHHs, MPEeAOCTABIEHNs, AOCTyNna), 00e3NH4YUBaHusA, OJOKMPOBaHHS,
yIaleHUs,, YHHYTO)XKEHUS IEPCOHAIBHBIX JAHHBIX.

Hacrosiiiee coryiacue IeiicTBYeT cO JHS ero NMOMNMCAHUS IO JHA OT3hIBA B
MHCbMEHHOH opMme.

(noxnuck, paMuIHA H HHALMATIBI CyOBeKTa
MIEPCOHABHBIX JAHHBIX)

" "
qac. MHH. T.
(BpeMs ¥ JaTa MPUHATHA 3aABJISHHUS 3ANONHAETCS IWLOM, MPUHABLINM 3aABJICHHE)

(nO/KHOCTD, haMiuTHs], MHULIHAIIBE JIHL@A, MPUHABILIETO 3aABJIEHHE, €TO MOIIHCEH)
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IIpunoxxeHue Ne 2

K IMopsaxy (cranmapry)
B3auMozeiictBuss MuHuMyiecTsa u
M®I] pH [IpEeAOCTaBICHUU
rocygapCTBEHHOW yciayrd "Belgada
KOmnuit apXUBHBIX JIOKyMEHTOB,
MOATBEPXKAAIOLIUX IIpaBO Ha BIIaJieHHE

LA L

3CMIJICH

06[)33611 3aN0JIHEHH A 3asiBJICHHS O BbIJIa4ye KOITU APXHBHBIX JOKYMCHTOB,
TNOATBCPIKAAOHIUX ITpaBO HAa BIAJCHHUE 3eMIei

MHUHUCTEPCTBO UMYILECTBEHHBIX OTHOIICHHUH
Owmckoit obnactu

OpmxoHukua3e yi., 1. 5, r. OMmck, 644043

ot Heanosa Heana Heanosuua,
IPOXHUBAIOLLETO IO aApecy:

2. Omck, ya. [lymckasn, 0. 4, ke. 13

Tenegpon (3812) 25 43 78

Anpec 3JIEKTPOHHOM
MOYTHI*

3ASIBJIEHUE

HpOII.Iy BBIAATh 2 KOIIHH ApXUBHBIX AJOKYMEHTOB, IOATBECPXKIAIOIIHUX IIpaBO Ha

BJIaJIeHUE 3EMJICH;

- KaJaCTPOBBIH HOMEDP 3eMeNbHOro yyactka 55:02:070120:6,

- IJTOILAaAh 3€MENIBHOTO ydyacTka 6420 KB. M,

- MeCTOHaXOXJAeHHe 3eMeNbHOro ydactka OMckas ob6nacth, BoiblieykoBCcKHii
patioH, ¢. bonbmue Yku, yiu. 40 net Oxts6ps, 25

Ilognuce

IIpoiily oTBeT BBIIATh HA PYKH

Jlara

*YxasaTh ajpec SNEKTPOHHOH IOYTHI, €CIIM OTBET JIOJKEH OBITH HANpaBlIeH B

dopMe 31eKTPOHHOTO JOKYMEHTA
Hacrosmm 3asBineHueM s,

(bamiHs, MM OTYECTBO)
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B COOTBETCTBUH C MyHKTOM 4 ctaThu 9 MenepanbHoro 3akoHa "O nepcoHaIbHBIX
JaHHBIX', B IeNfX I[IOCTAaHOBKM Ha Yyd4eT Jalo corjlache MHHUCTEPCTBY
UMYILIECTBEHHBIX OTHomeHu#t Owmckoit obnacth Ha o00paboTky Momx
[IEPCOHANBHBIX JaHHBIX, CBA3AHHBIX C MOJadeid U PacCMOTPEHUEM HACTOSIIETO
3agBICHUL, TO €CTh HAa COBEpHICHHE NCHCTBHH, HNPEAyCMOTPCHHBLIX IYHKTOM 3
cratbu 3 eaepanibHOro 3aKkoHa "O 3alIUTe EPCOHAIBHBIX JaHHBIX", B TOM YHCIIe
Ha OCYIUECTBI€HHE cOOpa, 3aluCH, CUCTEMAaTH3alliH, HAKOIUIEHHS, XpaHEHWs,
yTOYHEeHHs (OOHOBIEHHS, M3MEHEHHS), W3BJICUEHMS, HCIIOIB30BaHMS, IepeNadn
(pacopocTpaHeHus, NpeAOoCTaBRIeHHs, JOCTyNa), o0e3TMYHBaHus, OJIOKUPOBAHHS,
yAaJeHUs, yHUYTOXCHUS NIEPCOHANBHBIX JaHHBIX.

Hacrosimee cornacue AedCTBYeT CO AHS €U0 HOANHCAHMS JO AHS OT3HIBA B
NHUCBMEHHOU (opMe.
"13" anpena 2016 .. noonuce Heanos U.H.

(noarmck, paMunus ¥ HHULMATH CyObekTa
TIEPCOHANBHBIX JaHHBIX )

14 vac. 30 mun. "13" anpeas 2016r.
(BpCM}I U JaTa DPUHATHA 3as1BJICHUA 3a110JIHACTCA JTMLOM, IIPHHABLINM 3asume1me)
Cregnaauet rpynnsl npaema rpaxaan Herposa H. H. IHoanucs

(ZOJDKHOCTD, HaMUTHA, HHHIMAJIBL JIALA, IPHHABIIETO 3aABJICHHE, €r0 MONIIHChH)




