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AJIMHMHUCTPATHBHBIN PET JIAMEHT
npeaoCTaBJICHUS FocyllapCTBeHHOfI YCIYyTH (<O6BHBJ‘I€HI/I€ HECOBCPIICHHOJICTHETO,
AOCTUTIHICTIO BO3pacTa HIeCTHaAATH JIET, IIOJTHOCTBIO HeeCHOCO6HHM
(amaHCHTIAITH )»

Paznen 1. O0mie monoxeHus
Hoapasnen 1. [Ipeamer peryupoBaHus aIMUHHCTPATUBHOIO PErIaMeHTa

1. AIMUHVCTPAaTHBHBI pEITaMeHT MNPEeNOCTaBICHUS TI'OCYIAPCTBEHHOMN
ycnyru «OObsBIEeHNE HECOBEPIIEHHOIETHETO, JOCTUTTIErO BO3PACTa IIECTHAALATH
JIeT, TOJIHOCTBIO JieeclIoCOOHBIM (3MaHcHIanus)» (manee — aiMUHHCTPATHBHBIN
permamMeHT) paspaboTaH B LeNsX MOBBIIIEHUS KAd4ecTBA M JOCTYIIHOCTH
IPENOCTABICHUS TOCY JapCTBEHHON ycinyru «OO0BsBIeHNE HECOBEPIICHHOIETHETO,
JOCTUIIIEro  BO3pacTa  IUIECTHAAIATH  JIeT, IIOJHOCTBIO  JI€eCIIOCOOHBIM
(sMaHCHIIAIMA )» (aiee — rOCy AapCTBEHHAs yCIIyra).

Ilonpasznen 2. Kpyr 3asBurenei

2. 3asBUTENAMH NPU NPEAOCTABICHUN TOCYAaPCTBEHHON YCIYIH SBJISIOTCS
rpaxgane Pocculickoit Penepann: HECOBEPIICHHONETHHE, JOCTUTIINE BO3PACTA
IIIECTHAALATH JIET (C MUCHMEHHOTO COTJIacHs 000MX POIUTENEH, YCHIHOBUTENEH UK
IOIEUMTENA), paboTarolye 1O TPYIOBOMY JOIOBOPY, B TOM  YHCIE
II0 KOHTPaKTy, WUIM C COIJlacusi pOJWTENed, YCHIHOBUTEIEH WM IONeYUTels
3aHUMAIOIIHECH IPEAIPUHUMATEIBCKON NEATENBHOCTRIO (aee — 3assBUTENH ).

Ionpasnen 3. TpeboBaHust K MOPsAKY HHOOPMHUPOBAHUS O TIPEIOCTABIEHUN
rOCYJapCTBEHHOU YCIyTH

3. l'ocymapcTBeHHYIO YCIYTY HPEIOCTaBILIIOT CTPYKTYPHBIE MOAPA3AeIeHUs
OPraHOB MECTHOI'0 CaMOYMNpaBlIeHUs MyHULUNAIBHOTO OOpa30oBaHUS TOPOACKOM
okpyT ropoa Omck OMcKo# 0671aCcTH 1 My HUIIMITATBHBIX paiionoB OMCKOM 061acTy,
00eCIeYnBaOIIUe OCYIIECTBICHHE MePENaHHbIX rOCYIapCTBEHHBIX NONHOMOYMI
IO OIEKe M IIONEYMTENbCTBY HaJ HECOBEPIICHHOJNETHUMHM, 3aKperIeHHbIX
(benepanbHBIM 3aKOHOAATENHCTBOM 38 OPIdHAMU OIIEKH U ITONEUNTENLCTBA (najiee —
OpraHbl ONIEKH).

HNudopmamyst o Mecte HaxoXaeHus U rpaduke pabOThl OPraHOB ONEKH, UX
crnpaBouHble TenedoHBI, agpeca O(UIMATBHBIX CAUTOB UM anpeca 3JIeKTPOHHOM
IOYTBl B MH(DOPMALMOHHO-TEIEKOMMYHHUKAllMOHHOW  cetn  «MHTepHeT»
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(mamee — cete MHTepHeT), cofepXamX HHOOPMALMIO O IIPEAOCTABIECHHU
rOCyJapCTBEHHON  yciyru, CONEPXUTCS B mOpuwioxeHuu  No 1
K alIMHHUACTPATUBHOMY PErJIAMEHTY.

4. MHdopmanwms o NpeIoCTaBIeHHH TOCYAaPCTBEHHOH YCIYTH MOXKET OBITh
NONyYeHa HEMOCPENCTBEHHO B OpraHax ONEKd, [0 CIPaBOYHBIM TejedoHaM
OpraHOB OIEKH, Ha O(UIMATLHBIX CafiTaX OPraHOB OIEKH, HA MH(MOPMALIMOHHBIX
CTEHZAaX B MECTaX MNpPEIOCTaBIIEHUS TOCYHAPCTBEHHOW YCIYTH, NOCTYNHBIX IS
3adBUTENICH, TIOCPEACTBOM IIOYTOBOH CBA3HM B MMCHMEHHOM (opMe (IIpH HATHYHH
COOTBETCTBYIOILETO 3AIIPOCa), B TOM YHCIIE C UCIIONB30BAHNEM DIIEKTPOHHOH 10YTHI
mibo B (GopMe OIEKTPOHHBIX JTOKYMEHTOB uepe3 JUYHBIH  KaOGuHeT
C HCIIOJIb30BAaHUEM T'OCYJIapCTBEHHON WHPOPMAIMOHHONA cucTteMbl OMCKOM
obnactu «IlopTan rocyfapcTBEHHBIX ¥ MyHHMIUIATBHEIX yeryr OMCKON 061acThy
mo anpecy: www.pgu.omskportal.ru (mamee — pervoHanBHBIM  HOpTAaN)
B COOTBETCTBUH C 3aKOHOIATENLCTBOM M (MJIM) JOKYMEHTa Ha OYMaKHOM HOCHTEIe
(1o BBIOODY 3asBUTENS).

5. Caemenmsi 0 Xxole TPENOCTABICHUS TOCYIapCTBEHHOH — yCTyTH
NPENOCTABNIAIOTCS HEIIOCPENCTBEHHO B OPraHaxX ONEKU CIENUaTuCTaMy OpPraHoB
OIIEKH I10 CIPaBOYHBLIM TeNe(hOHaM OPraHOB OIEKH, IIOCPEACTBOM ITOYTOBOM CBSI3U
B IUCBMEHHOM popMe (IpH HAMYMH COOTBETCTBYIOLIErO 3aIIpoca), B TOM YHCIIE ¢
UCIIONB30BaHUEM JJIEKTPOHHOM MOUTHEI MO0 B (hOpME AIIEKTPOHHBIX JOKYMEHTOB
(OATIMCAHHBIX YCHIEHHOH KBAIM(QHUIMPOBAHHON 3JIEKTPOHHON MOJIIHUCHIO) depes
JIMYHBIA KaOWHET C UCITIOJIE30BaHIEM PErMOHATBHOTO nopra’sa
B COOTBETCTBUHM C 3aKOHOJATEILCTBOM U (WIIM) JOKYMEHTA Ha OYMaXKHOM HOCHTEIIE
(o BBIGOPY 3asBUTENS).

6. Mupopmanus o rocy JapcTBEHHOM ycinyre pasMmeliaercs B ceTd MHTepHeT
B (helepanbHOM rocyNapcTBEHHON HH(MOPMALMOHHON cucTeMe «EaMHBINA TOpTA
TOCYJJAPCTBEHHBIX M MYHHIMNANBHBIX ycIyr (pyHKumit)» 1o  ampecy:
www.gosuslugi.ru (ranee — EXuneiil mopTan rocy1apCTBeHHBIX U MYHHIHAIATBHbIX
YCJIyT), Ha PETHOHANBHOM HOPTAJIE,

Paznen II. Ctanpapt npenocraBieHus rocy 1apCTBEHHOM yCIyTH
Honpasnen 1. HaumeHoBaHMe rocyAapCTBEHHOM YCIyTH

7. HaumeHoBaHue rocy IapCTBEHHOM YCIIyTH: «O0bsBICHUE
HECOBEPIICHHOJETHET0, JOCTUTIIIET0 BO3pacTa IMIECTHAIUATH JIET, IIOJHOCTBIO
JIEECTIOCOOHBIM (AMaHCHUIIAINA ).

Ionpaznen 2. HanmenoBanve oprana, npeoCcTaBIsiONEro
rOCy IapCTBEHHYIO YCIYTy

8. Ilpemocrapnenne rocyfapcTBeHHON YCIYTH OCYLIECTBISETCS OpraHaMy
OIEKU.

Ilpd  npenocraBlneHUH  TrOCYIapCTBEHHOM  YCIYIM  OpraHbl  OINEKH
B3aMMOJCHCTBYIOT ¢ YrpasnenueM PefepaibHON HAIOrOBOM Ci1y)0bI Mo OMCcKOi
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obnactu (manee — YOPHC 1o Owmckoll 06macTu), OpraHamu 3alliCH aKTOB
TPXNAHCKOro cocTosHus (nanee — opranbl 3AI'C), Ynpasnernnem MunKCTepCTBa
BHYTpeHHUX Jen Poccun nmo Owmckoit obmactn (mamee — YMBJI Poccum
no Omckoit obnacth).

9. 3ampemiaeTcs Tpe6OBATh OT 3asBUTENS OCYIIECTBICHUS NeHCTBUM, B TOM
YHCIIE COTNACOBaHUM, HEOOXOAUMBIX JUIS MONyUYeHUsT TOCY IapPCTBEHHOM YCIyTH |
CBA3AHHBIX C OOpalleHHeM B WHbIE OpraHbl M OPraHM3allMH, 3a HCKIIOYEHUCM
TONy4eHUs yCIIyI, BKJIIOYEHHBIX B TNEpPEeYeHb YCIYr, KOTOPHIE SBISIIOTCS
HEOOXOMMMBIMA U O0S3aTeNbHBIME UL IIPEJOCTABIEHUS H HPEeIOCTABISIOTCS
OpraHM3alMAMH, YYacTBYIOIIWMHU B IIPENOCTABICHHMH TOCYHapCTBEHHBIX YCIYT,
B OTHOIICHMM YCIYT, OKa3bIBAEMBIX B LENIX MPEJOCTABIEHHS OpraHaMu
MCTIOJIHUTENBHOH — BmacT  OMckodf  o6macTv  rocyZapCTBeHHBIX — YCIyT,
yTBEepXJeHHbIN Ykazom ['y6epraTopa Omckoit obnactu or 9 asrycra 2011 roxa
Ne 81.

Honpasnen 3. PesynsTar npeaocTaBiieHus rocy 1apCTBEHHON YCIyTH

10. PesynbratoM npemocTaBleHHUs TIOCYHAPCTBEHHOM YCIyTHM SBISIETCS
BbIJlaYa (HalpaBlIeHHe) IPaBOBOTO aKTa OpraHa OeKu oo:

- 0oOBSIBICHIHT HECOBEPIICHHOJIETHETO, JOCTUTTIETO BO3pacTa
IIECTHAIATH JICT, MOJHOCTEIO JIeeCIIOCOOHBIM (IMaHCHIIAIMS) (1anee — IpaBoBoil
aKT 00 SMaHCHIAlKH);

- OTKas3e B OOBSBIEHMM HECOBEPIICHHOJNETHEro, JOCTUIIIErO BO3PAcTa
IIECTHAUATH JICT, TOTHOCTBIO JIeeCIIOCOOHBIM (IMaHCHIIANNS) (Jjajiee — IpaBoBoOi
aKT 00 OTKa3e B SMaHCHUIIALINHN).

ITonpasnen 4. Cpok npenocTaBlieHus rocy 1apCTBEHHOM yCIyry

11. MakcumanbHblii  CPOK IIPEOCTABICHHS TIOCYIapCTBEHHOW yCIyru
cocTaBisleT 15 paboumx pAHEH co AHS momayM JOKYMEHTOB, ITOUIEKAIIMX
IIPEJCTABIICHUIO 3asBUTEIIEM.

B clyyae HeoOXOUMOCTH HalpaBJICHUS OpraHom OIIEKH
MEXKBEJIOMCTBEHHOIO 3aIIpoca AJist IPEAOCTABIEH s FOCy JapCTBEHHOM YCIIyTH CPOK
€€ IIPEOCTaBICHUS yBEeINIUBaeTCs He Oonee ueM Ha 10 pabounx mHEi.

Cpok BbIauu (HANPaBIEHHS) JOKYMEHTOB, SBISIONIUXCS DE3yTbTaTOM
NPEAO0CTAaBICHUA ITOCY IaAPCTBEHHOM YCIIyTH, COCTaBIsAeT He Ooiee 2 pabouux aHeil
CO JIHSI PErUCTPalvy JAHHBIX IOKYMEHTOB.

Ionpasnen 5. IIpaBoBble OCHOBAHUS A IIPEIOCTABIEHHUS TOCY JAPCTBEHHOM
YCILYyTH

12. IIpenocrasnenue roCyJapCTBEHHOH yCIIyru OCYILECTBISETCS
B COOTBETCTBHUU CO CJIEIYIOUIMMYU HOPMATHUBHBIMU MPABOBLIMHU aKTaMU:

1) Korctutynus Poccuiickoin ®enepanumu;

2) I'paxpanckuii kogexc Poccuiickoit Meneparium;
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3) ®enepanbHbit  3akoH ot 27 wmrons 2006 roma Ne  152-@3
«O nepcoHanbHBIX TaHHBIXY,

4) @epepaneublii 3akon ot 27 wmroms 2010 roma Ne 210-®3
«O0 opraHu3anyy NpeJOCTaBIeHNUs FOCY IAPCTBEHHBIX M MYHUIMOANBHEIX YCITyT;

5) 3akon Owmckoii obmactu ot 27 pgexabps 2007 roma Ne 1004-03
«O06 oTHENBHBIX BOIPOCAX OPraHU3allvi U OCYUIECTBICHUS AESTENLHOCTH B chepe
OITEKH U IONICYUTENBCTBA HaJl HECOBEPIIEHHONETHUMU, a TAK)Ke y4eTa U yCTporCTBa
JeTeH, ocTaBIIMXCs Oe3 nmonedeHus poautenei, B OMckoit obmactiy;

6) nocranosienue IlpasurenscrBa OMcKoii o6nactu ot 24 HosOps 2010 rozxa
No 229-m «O paspabotke, yTBepKOeHUH (TPUHITAH) aJMUHHUCTPATHBHBIX
PErJIaMeHTOBY.

Ilompaspen 6. McuepnelBaromuii IepedeHb JOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBMM C HOPMATUBHBIMH [PAaBOBBIMH aKTaMU UL MPEJOCTaBICHUSA
rocyJapCTBEHHOM YCIyTrH M YCIYT, KOTOPBIC SIBISIFOTCS HEOOXOAMMBIMU U
00s3aTeNBbHBIMU JJIi  IIPEJOCTaBIEHHS TOCYJapCTBEHHOH YCIYTH,
MO/JIeXKAIMX TPEACTABICHUIO 3asgBUTENIEM, CIIOCOOB! UX TONyYeHUS
3asgBUTENIEM, B TOM 4YHCII€ B 3JIEKTPOHHOU (dopme, MOPAIOK UX

NpeCTaBICHUS

13. UcyepripiBaroliuii ~ TepedeHb  JOKYMEHTOB, HEOOXOAUMBIX LI
IIPENOCTABIICHUS TOCY IAPCTBEHHOMN yCIYTH:

1) 3asBNEeHUE HECOBEPIISHHONETHEr0, JOCTHUIIIEr0 BO3pacTa NIECTHaIUATH
net (mputoxkeHue Ne 2 K aIMUHUCTPATHBHOMY PETJIAMEHTY );

2) xomus IacropTa WM HHOTO JOKYMEHTA, YIOCTOBEPSIONIEr0 JTUYHOCTH
3aKOHHOT'O IIPEJICTaBUTENS HECOBEPLIEHHONETHEro, JIOCTUIIIEro BO3pacTa
IIECTHAIIATH JIET;

3) komus JOKYMEHTa, NOMTBEPXKIAIONIETO  ITOJHOMOYHUS  OIEeKyHa
IIOIIEUNTENS ), MPUEMHOTO POAUTENS,

4) xommMsl  TMAaclopTa HECOBEPIICHHOJICTHErO, JOCTHUTIIEr0  BO3pacTa
IIeCTHAAIIaTH JIET;

5) konusi CBUIETENILCTBA O POXKICHUK HECOBEPLICHHOJIETHETO, JOCTUTLIETO
BO3pacTa IeCTHAAIATH JIET;

6) KOIus TPyAOBOTO JIOTOBOPA MITM KOHTPAKTA;

7) KONIMS CBHJIETEIHCTBA O TOCYJAPCTBEHHOW pPErucTpaluu 3asBUTEIS
B Ka4yeCcTBE HHIMBUAYAIBHOTO MPENIPUHUMATENS IS IOIATBEPXKIACHUS (akTa
OCYIIECTBIICHUS NPEeANPUHUMATEILCKOU NESITENBHOCTH;

8) cmpaBka ¢ MecTa paboThI, MOATBEPXKIAIOIMIAS TPYHAOBYIO HESITETbHOCTD
HECOBEPIICHHOJIETHEr0, JOCTUTIIEr0 BO3pacTa MECTHAAATH JIET.

14. dnst npenocTaBieHus rocy1apCTBEHHON yCayTu (IPU HAaJTUIUHU COTJIACHUS
OJIHOT'O U3 POAUTENEH HECOBEPIUEHHOJIETHET O, JOCTUTIIESTO BO3pacTa IIECTHAALIaTH
JeT), KpoMe [OKYMEHTOB, YKa3aHHBIX B TIyHKTe 13 aIMHHHCTPaTHBHOTO
periaMenTa, 3asiBUTEeNb NPeACTaBISAET CASAYIONINe JOKYMEHTHI:

1) xomMro JOKyMEHTa, MOATBEPXKAAIOLWIEro (akT ToCydapCTBeHHOM
PETUCTpALU POXKICHUS peOeHKA;
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2) KOIMIO CBHIETEBCTBA O CMEPTH OIHOTO U3 POIUTENEH;

3) KONWIO BCTYNMBINErO B 3aKOHHYIO CHIY PeLIeHUs cyla O NpU3HAHUU
0€3BECTHO OTCYTCTBYIOLIUM OJHOTO U3 POIUTENEN;

4) KONHMIO BCTYNHMBIIErO B 3aKOHHYIO CHJIy DELIeHUs cyla O IpU3HAHUHU
YMEPIIIUM OAHOTO U3 POJIUTENIEH;

5) KONMIO BCTYIMBIIErO B 3aKOHHYIO CHUIy peLIeHHS cyla O JUIICHUU
POIUTENBECKUX IPAB ONHOTO U3 POANUTENEH;

6) KOTHIO BCTYIMBLIETO B 328KOHHYIO CHITY PEILeHMUs cyna o0 orpaHUYEHUH B
POAUTENBCKUX NPaBax OAHOIO U3 POJUTENEH;

7) KOTNHIO BCTYIHMBIIErO B 3aKOHHYIO CHIIY peLIeHWs CyZda O MpU3HAHHH
HEZIEECIIOCOOHBIM OJTHOTO M3 POAUTENIEH.

15. 3asBuTens npencTaBuseT KONUU JOKYMEHTOB, IIpely CMOTPEHHBIX
myHkramu 13, 14 aAMHWHMCTPaTMBHOTO — perlameHTa,  OJHOBPEMEHHO
C HOpeABSIBICHUEM HX OPUTMHAIOB 3a MCKIIOYEHUEM JOKYMEHTOB, YKA3aHHBIX
B IIOAITYHKTaX 1, 8 myHKTa 13 aAMHHICTPaTHBHOIO periaMeHTa.

B cuyvae  HampaBueHHs ~ JOKYMEHTOB  TIOYTOBBIM  COOGLIECHHEM,
0 3JIEKTPOHHOM II0YTE, C HCIONB30BAHUEM CPEICTB CeTH VIHTEepHeT 3asiBHTENb
IIPSICTABIACT HOTAPHANbHO 3aBEpPEHHbIE KONMHU JOKYMEHTOB, NPELyCMOTPEHHBIX
ITyHKTaMH 13, 14 aAMUHUCTPaTHBHOTO peTlaMeHTa, 32 UCKIIOYEHHEM JJOKYMEHTOB,
YKa3aHHBIX B IOJIIyHKTaX 1, 8 myHKTa 13 aMUHHCTPaTUBHOIO periaMeHTa.

B nokymeHTax, IpeaycMOTPEHHBIX MyHKTamu 13, 14 aJMMHECTPATHBHOIO
periamMeHTa, He JTOJDKHO OBITh NMOJYHCTOK, IPHUITMCOK, 3a4€PKHYTHIX CJIOB U HHBIX
VICTIIPABNICHHUH, & TAKKE CEPhE3HBIX ITOBPEXICHIMN, HATMYHE KOTOPHIX He TI03BOJISET
OJTHO3HAYHO MCTOJIKOBATh X COACPKaHUE.

3asBUTENb BIIPaBe NMPEICTABUTH yKA3aHHBIE B NOAMYHKTAX 3, 7 IyHKTa 13,
noAnyHKTax 1, 2 myHkTa 14 agMHHHUCTPATHBHOIO perjiaMeHTa JOKYMEHTbI
IO  COOCTBEHHOW wWHMIMaTHBe. HenpeicTaBneHue 3asgBUTENEM  yKa3aHHbIX
AOKYMCHTOB HE€ SIBJIIETCS OCHOBAaHMEM JUIsl OTKa3a B MPENOCTABICHUM 3aIBUTEITIO
roCyTapCTBEHHOU yCITyTH.

3asBleHHMe W JOKYMEHTHI JOJUKHBEI OBITH IOAIMMCAHBI B COOTBETCTBHU
¢ TpeGoBanmamu crarteit 21.1 u 21.2 @enepanbHoro 3akoHa ot 27 mons 2010 roa
Ne  210-®@3  «O6  opramu3auuy  [PEJOCTABIEHHS  I'OCYIAPCTBEHHBIX
¥ MyHUILMTIATBHBIX YCIIYT» (B Cllydae MX MPEACTABICHUS B OPraHbl ONEKH B (OpMe
BIIEKTPOHHBIX [JOKYMEHTOB C HCIONB30BAHUEM JHYHOIrO KabuHera EauuOro
NopTaja, PErdOHAIBHOIO IIOPTAaa).

Honpasnen 7. HMcuepmblBarommii IepeveHb JOKyMEHTOB H CBEEHHIl,
HEOOXOIMMBIX B COOTBETCTBHM C HOPMATHBHEIMU IPABOBBIMH aKTAMH
A IPEAOCTAaBIICHUS] TOCYIapCTBEHHON YCIIYT'H, KOTOPBIE HAXOMSTCS
B PaCIIOPsDKEHUN OPraHOB MCIIOIHUTEIbHOM BiacT OMCKOM 065acTy,
OpPraHOB MECTHOro caMoympasienus OMCKOH 001acTu u
MHBIX OPT'aHOB, YYaCTBYIOIIUX B IIPE0CTABIEHUAN
I'OCYIapCTBEHHOH YCIyTH, M KOTOPBIE
3asBUTEIH BIIpaBe IPeICTaBUTh
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16. Ilpy oOpameHuy 3asfBUTETs 32 NPENOCTABICHHEM TOCYIAPCTBEHHOMN
YyCIOYyrd OpraH oOIeKHM, Ha OCHOBE UHQOpMalWM, YKa3aHHOU 3asBUTENeM
B 3a5BJICHUH, B ITOPAIKE MEXBELOMCTBEHHOTO MH(POPMAITHOHHOIO B3aUMOAEHCTBUS
3anpalivBaeT:;

1) B opranax omexs — KOIMU JOKYMEHTOB, MOATBEP K JAIOMIMX [OTHOMOYMS
OIeKyHa (IIONevnTeNs ), IPUEMHOTO POIUTENS;

2) B YOHC no OMcko#i 00JacTd — CBeleHMs O TIOCYIapCTBEHHOM
perucTpalvy 3asBUTEN B KayeCcTBE WHAMBHIYAIbHOTO MNPEANPUHUMATENS IS
TIOATBEPKACHUA (haKTa OCYIISCTBICHHS IPEAIPUHAMATEIHCKON ESITENFHOCTH,

3) B opranax 3AI'C — cBeZIleHHs O TOCY IaPCTBEHHOM PErHCTPAIUY POIKICHHIS
HECOBEPIICHHOIETHETO, CMEPTH POAUTENEH HECOBEPIIIEHHOIETHErO;

4) 8 YMBJI Poccur no Omckoit o6nacti — CBefeHHMs, MOATBEPKAAIOIINE
HaXO0XKJI€HUE B PO3BICKE OJHOTO U3 POAUTENEH.

Iompasnen 8. Ykazanue Ha 3ampeT TpeGOBaTh OT 3aABUTENENH

17. 3anpeniaercs TpeGOBATE OT 3asiBUTENIEH:

1) npencraBneHus JOKYMEHTOB H WHMOPMAIMU WM OCYLIECTBICHHUS
JEWCTBUH, MNPEACTaBICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPeLyCMOTPEHO
HOPMAaTHUBHBIMHU IIPABOBLIMY aKTaMU, PETYJIUPYIOIIMMU OTHOIIICHHUSI, BO3HUKAIOIIIHE
B CBSI3M C NIPEJOCTaBICHUEM I'OCYIapCTBEHHON yCITyTH;

2) IpencTaBiIeHUs JOKyMEHTOB U- HHGQOPMAaIMHU, KOTOPEIE B COOTBETCTBUU
C HOPMaTWBHBIMH IIPABOBBIMH aKTaMH HaXOJATCS B PACIOPSIKEHUH OPraHoB
MECTHOIr0 caMoymnpasieHuss OMckoi 00JacTy, OpraHoB rocyJapCTBEHHON BIACTH
1 (Mnx) TOJBEIOMCTBEHHBIX OpraHaM TIOCYNApCTBEHHON BIACTH M OpraHam
MeCTHOro camoympasieHus OMckol oOnacTé opraHuzarnuil, y4acTBYIOIIHX
B TIPENOCTaBIEHUM TI'OCYJapCTBEHHBIX YCIYr (3a HCKIIOYCHHEM JOKYMEHTOB,
yKa3aHHBIX B yactu 6 crareu 7 dDenepanpHoro 3akona ot 27 wmrons 2010 roxa
Ne  210-®3  «O6  opraHmzanuy  NPeJOCTABIEHUS  IOCYAAPCTBEHHBIX
U MYHUIUIANBHBIX YCIyT»), B COOTBETCTBHH C (eaepalbHbIM K 001aCTHLIM
3aKOHOJATEIHCTBOM;

3) oCyILEeCTBIICHHS ISHCTBH, B TOM YHCIIE COTIACOBAHMM, HEOOXOAUMBIX I
IIOJTyYCHMS TIOCYJapCTBEHHOM YCIyI'M W CBS3aHHBIX C OOpallleHWeM B HHBIE
rOCyTapCTBEHHEIE OPIaHbl, OPraHbl MECTHOI'O CaMOYIIPABIIEHUS, OPraHU3aLINH.

[lonmpasnen 9. McuepnbiBaronyii epeyeHb OCHOBAHUM IS OTKa3a
B [IpHeMe JOKYMEHTOB, HEOOXOUMBIX JIJIS IIPEeNOCTaBIICHHUS
rocyJJapCTBEHHON yCIyTH

18. OcHoBaHusA M OTKa3a B IpHWeMe JOKYMEHTOB, HEOOXOMUMBIX s
IIPEeIOCTaBNEHHUS IOCY JAPCTBEHHOHN YCIyTH, OTCYTCTBYIOT.

[oapasnen 10. McuepnsiBaromuii nepeyeHs OCHOBaHMMA I IPUOCTAHOBIEHUS
WJIM OTKa3a B NIPEJOCTABIIEHUN I'OCY JAPCTBEHHOH yCIIyTr!
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19. OcHoBaHus N7 NPHUOCTAHOBJIEHUS NPEHOCTABIEHUS I'OCYIapCTBEHHOM
YCIYTd OTCYTCTBYIOT.

20. ITepeyens ocHOBaHUH I OTKa3a B MPEAOCTABICHUN TOCYIAPCTBEHHOM
YCIIyTH:

1) oTcyTcTBUE mpaBa y 3asBUTENS Ha NPENOCTABIEHME IOCYIAPCTBEHHON
yCIIyTH;

2) HeNpeACTaBICHHWE MM HENOJHOE IPEACTaBIEHWE JIOKYMEHTOB,
IPeNyCMOTPEHHBIX INyHKTamMu 13, 14 aJAMUHUCTPATUBHOIO  pPeErjiaMeHTa,
33 HCKIIOYEHHEM JOKYMEHTOB, YKa3aHHbIX B TIONNyHKTax 3, 7 ryHkra 13
¥ IoANyHKTax 1, 2 myHkTa 14 alMUHUCTPATUBHOTO periaMeHTa,;

3) BbISIBIEHWE B  IIPEACTaBICHHBIX  JOKyMEHTaX  HEJOCTOBEpPHOM
MHQOPMAIIIH, IPOTHBOPEUAINX WM HE COOTBETCTBYIOIMX APYT APYTY CBEICHHUH.

IToxpasmgen 11. [lepeyens yciyr, KOTOpBIE SBISIOTCS HEOOXOAUMBIMU U
00s13aTeIBHBIMU JJTs TIPEJOCTABIEHUS] TOCY IapCTBEHHOMN yCIyTH, B TOM
YUCJIE CBEJCHUS O JOKYMEHTe (JOKYMEHTAaX ), BEIAIABAEMOM
(BBITaBAaEMBIX ) OpraHU3aLMSIMU, Y4aCTBYIOIIUMMU
B ITPEAOCTABICHUY rOCY JaPCTBEHHOH YCIyTH

21. Yenyru, KOTOpBIE SABISIOTCS HEOOXOAMMBIMM M 00sA3aTeNbHEIMU
IVl TPENOCTaBIEHUS TOCYNapCTBEHHON YCIyrW, B COOTBETCTBUU € YKazoM
I'y6epuaropa Omckoit obnactu ot 9 asrycta 2011 roga Ne 81 «O06 yTBepx)aeHun
MEPEYHs YCIyT, KOTOpBIE SIBISIOTCS HEOOXOAUMBIMH U OOS3aTEIBHBIMU UL
IPEIOCTABJIeHUSI Y TPEJOCTaBIIOTCS OPraHU3alMAMM, YYACTBYIOIIMMU B
IPEIOCTaBICHNHN I'OCYyAapCTBEHHBIX yCIyT, B OTHOLIEHUH YCIIyr, OKa3bIBA€MBIX B
HeJsIX TPENOCTaBIEHHsT OpraHaMy HMCHONHUTENbHON BiacTd OMcKo# obnactu
roCyapCTBEHHBIX YCIYT», OTCYTCTBYIOT.

IMonpaznen 12. Pazmep miatsl, B3UMAEMOM ¢ 3asBUTENS IIPU NPEAOCTABICHNI
rOCYyIapCTBEHHOM YCITyTH, U CIIOCOOB! €e B3UMaHUs B Cllydasix,
IIpeTy CMOTPEHHBIX (eiepalibHbIM U 00JIaCTHBIM
3aKOHOAATEIBECTBOM

22. llpenocrasieHue rocyAapCTBEHHON yCIIyTH OCYIIECTBISETCS
Ha 6e3B03Me3HOM OCHOBE.

IMoppazgen 13. OcHoBaHMWe B3UMAaHUS ILIATHI 3a IIPEeOCTaBIEHUE YCIIYT, KOTOphIe
SIBJISIFOTCST HEOOXOIMMBIMH M 00s13aTE€IBHBIMH UL IIPENOCTABIIEHMS
roCcy/1apCTBEHHOM yCIIyTH

23. B3uMaHue IUTaTBl TPU  MPEJOCTABICHHHM TI'OCYyNAapCTBEHHOM YCIyrH
HE OCYIIECTBISETC.

[Tonpaznen 14. MaxkcuManbHBIN CPOK OXUIAHKS B O4ePENU IPU roj1ajue 3arnpoca
0 TIPeIOCTaBIEHUH rOCYy JapCTBEHHOMN YCIIyTH U NPHY IOy YeHUU
pe3ylibTaTa MpeJoCTaBIeHUs TOCY IapCTBEHHOM yCIIyTH



8

24. MakcuManbpHBI CpOK OXHUZAHUS B OdYepend IIpU Iofade 3arpoca
0 TPEeNOCTaBICHUM TOCYJAPCTBEHHOM YyCIyrd M IIpU IONyYEHUH pe3ynbTara
IIpeIOCTaBIICHNUS TOCYIapCTBEHHOM yCIyTH He JOJDKEH IIPeBbIaTh 15 MUHYT.

[MTompaznmen 15. Cpox peructpaiiuu 3anpoca 3asiBUTEI
O TIPEeJOCTaBAECHUU FOCY IaPCTBEHHON YCIYyTH,
B TOM YHCJIE B DJIIEKTPOHHOHN (opme

25. Peructparus 3ampoca O IPeNOoCTaBIeHUU IOCYJapCTBEHHOH YCIyrH,
B TOM 9YHCJIE B DJICKTPOHHOH (hopMe, OCyIIECTBISIETCS B J€Hb €0 IOCTYIUICHUS
B TeUEHHUE OJTHOTO paboyero JHS.

IToapaszmen 16. TpeboBaHus K NOMEIIEHUAM, B KOTOPBIX IIPEIOCTaBISAETCS
rocyJapCTBEHHAS yCIyra, K 3ally OKHJAaHWUs, MECTaM JJIs  3all0JIHEeHUs
3alpOCOB O IIPEIOCTABIEHUU TOCYHApCTBEHHOM YCIyIM U TpHeMa

3asBUTENEH, pa3MENIeHNIO U OQOPMICHUIO BHU3YaJbHOM, TEKCTOBOM
U MyJIbTUMEIWIHON HHPOpMAalUKM O IOPAIKE IPEIOCTaBICHIS
roCcyAapCTBEHHON YCIyIrd, BTOM 4YHCIE K HMHOOPMAIMOHHBIM
cTeHzaM ¢ o0pasnaMu 3ar0HEHH 3aIIpOCOB O IPEIOCTABICHUH
rOCyIapCTBEHHOM YCIyrd M IIEpeYHEM [TOKYMEHTOB,
HEOOXOMUMBIX JJIS IIPEIOCTABICHHS TOCY1apCTBEHHON
YCIYTH, B TOM YUCIIe K OOECIEeUEHUIO JOCTYIIHOCTH
I MHBAIMIOB  YKAa3aHHBIX OOBEKTOB
B COOTBETCTBHM C 3aKOHOAATEIHLCTBOM
Poccuiickoii enepanyy 0 COUUATLHOM
3aIUTe NHBAINUOB

26. ITomemenns, B KOTOPBIX paCHOJararoTCsl OpPTraHbl OINCKH, JIOJDKHEI
COOTBETCTBOBATL CAHUTAPHLIM HOPMAaM M IPaBUIaM, TPeOOBAaHMAM IIOKAPHOM
0e30IacHOCTH.

B nomenieHusXx, B KOTOPBIX MPEAOCTABIAETCS TIOCYIapCTBEHHAs yclyra
(matee — TOMeNIeHUsI), IpeLyCMaTpUBaeTcs OOOPYJOBAHUE IOCTYIHBIX MECT
00LIECTBEHHOTO IT0JIH30BAHUS M XPaHEeHUs] BEPXHEN OJEK bl IIOCETUTEIIEN.

IToMermenuss MOMKHBI oOecrmeuynBaTh BO3MOXHOCTb pealld3alliu  IIpaB
3asBMTENEl Ha [PeJOCTaBICHUWE TI'OCYHapCTBEHHOM yciayrw. llomeruenwus
obopyayroTcs madgycamu, subramMu (Ipy  HEoOXOAMMOCTH), CaHUTApHO-
TEXHUYECKUMH ITOMEIIEHUAME (JOCTYIMHBIME Ul MHBAJIKUIOB), PaCIIMPEHHLIMU
IPOXOJAMM,  IO3BOJSIIOIIMME ~ O0ECHEeYHTh  OECHpPEenATCTBEHHBIH  IOCTyN
3asBUTEIEH, BKIIIOUAs 3asBUTENEH, NCHIOIB3YIOMMUX KpecIa-KOJSICKH.

MecTta OXXUIAaHKS, 3aIIOJHEHHS 3asSBJICHUN U MpueMa 3asBUTEIECH JOJDKHBI
COOTBETCTBOBATH KOMGOPTHBIM YCIOBHAM [ 3asgBUTENIE M ONTHMaIbHBIM
YCIOBHSIM JIISL paOOThl JOJDKHOCTHBIX JIUII, IPENOCTABIISIIOIIUX [OCY AaPCTBEHHY IO
yCIyTYy.

MecTa 0XUNaHus 3asgBUTEICH B OUepe/id Ha IPEAOCTaBIIeHUE WK 10Ty YCHHE
JIOKyMEHTOB O0OpYIOBAHBI CTYJBSIMHU (KPECENbHBIMU CEKIMAMM) MM CKaMbsMU
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(bankeTkamu). KommaecTBo MeCT 0XKUIAHVSE ONIPEACIIAETCS HCXOIS U3 HaKTHIeCKON
Harpy3Ky ¥ BO3MOXXHOCTEH IS UX pa3sMELLCHUs B 3JaHUH.

Mecta nns 3ano0iHEeHUs 3asBIeHUs JIOMKHBL ObITH 000PYHOBAHBI CTYIbIMH,
CTOJIaMH (CTOMKaMU) U 00eCTIeunBarOTCS PyYKaMHt JIJIsl ITUChMa.

WHpopManoHHbIe CTEHABI, O0OpPYNOBaHHBIC IPU BXOJEe B IOMEIIEHHE,
JOJDKHBL COZePKaTh CIeLyIONIyI0 HHPOPMAIHIO:

1) nonHO® HaVMEHOBaHWE, MECTO HaxXOXICHWS M CIPAaBOYHEBIC Teile(OHBI
OpraHa OIeKH;

2) obpazelr 3aaBICHUS;

3) TeKCT aAAMHUHUCTPATHBHOTO PeriaMeHTa.

Kabunersl  npuema  3asBUTENCd  JOJDKHBI  OBITH  0OOPYIOBaHBI
MHGOPMAITIOHHBIMY TaOIUIKaMHU (BEIBECKAMM) C YKa3aHUEM:

1) HoMepa KabuHeTa;

2) baMuuK, ~ WMEHW, ~ OTYecTBa W JIOJDKHOCTM  CIIEUHMANNCTa,
IIPeOCTaBISIOIIET0 TOCY IAPCTBEHHYIO YCIIYTY;

3) rpaduvika npuema 3asBUTENEH.

Pabouee MeCTO HOJKHOCTHOIO JIMLA, IPEIOCTABIISIOILEI0 TOCY 1aPCTBEHHY IO
YCIYTY, DOJDKHO OBITH 0O0OPY/IOBAaHO NIEPCOHATBHBIM KOMIIBIOTEPOM, IE€YATAOILUM
U KOTIMPYIOMIUM YCTPOKUCTBAMU.

Ha TeppuTtopuu, Imprileraroieil K 3JaHUI0, B KOTOPOM Paclojaraercs opras
OIIEKH, JOJDKHBI OBITH 00OpYMOBaHbI MecTa AJisl IapKOBKM aBTOTPAHCIIOPTHBIX
CpeICTB.

[Toapaznmen 17. ITokazaTenu JOCTYIHOCTH U KaYECTBA I'OCY JaPCTBEHHOH YCIIyTH,
B TOM YHCII€ KOJHAYECTBO B3aMMOACHCTBUN 3asBUTENS C JOJDKHOCTHBIMU
JUIAMU TP TPEAOCTABICHUHM TIOCYJAapCTBEHHOM  yCIyrd M HX

IIPONOKUTEIIBHOCTh, BO3MOXXHOCTH IOJNYy4E€HHUA  TOCYIapCTBEHHOH
YCIIyTH B MHOTO(DYHKIIMOHANBHBIX  I[IEHTPAax  IpPedOCTaBIEHU
TOCYJApPCTBEHHBIX W MYHHULMIIANBHBIX ycuyr (manee -MOLI),
BO3MOYKHOCTD ITOJTY4eHHsT HQOPMAIHH O X0Jl€ IPEIOCTaBIICHHUS
roCyJIapCTBEHHOW YCIYTd, B TOM YMCIIE C UCIIOJIb30BaHUEM
HH(POPMAIIMOHHO-TEIEKOMMYHUKAITUOHHBIX TEXHOJIOTUH

27. K mokaszaressiM JOCTYITHOCTM M KadecTBa TIOCYyIapCTBEHHOW YyCIyTH
OTHOCSTCSI:

1) moJst 3asBUTENEl, YIOBIETBOPESHHBIX KA9€CTBOM UH(POPMALMHK O MOPAIKE
IIPeHOCTaBIIEHHSI TOCYIApCTBEHHOH yciyrn (IIOKazaTenb OIpefeNseTcs Kak
OTHOIIEHME YHCIId 3asBUTENEN, YIOBIETBOPEHHBIX KauecTBOM HH(POpPMALMHU O
IOPSAIKE TPENOCTABICHHS TOCYIAapCTBEHHOM yCIayrH (KOJNMUYECTBO OLEHOK
«XOpOIO» U «OYEeHB XOPOIIOY»), K oOImeMy 4YHCIy 3asBUTENed, KOTOPBLIM
MIPEIOCTABIILIACH TOCY JAPCTBEHHASI YCITyTa);

2) BO3MOXKHOCTD TIOJy4eHUs! WH()OPMAIUY, CBI3aHHON C IIPEeNOoCTaBIeHUEM
roCyIapCTBEHHOU YCIYTH, MPH YCTHOM OOpallleHuH, [0 MMCHbMEHHOMY 3alpocy, B
cetu MuTepHeT (mOKa3aTenb OMpPENeNseTcss KaK OTHOLIEHWE YMCiIa 3asBUTENEH,
MOJYUMBIINX HHGHOPMALMIO O OPSIKE IPENOCTABIEHUS [OCY NAPCTBEHHON YCIIyTH,



10

K OoOWeMy 4YHCTy 3asBHTeNed, KOTOPHIM IpeIOCTABIANACH rOCylapCTBEHHas
yciyra);

3) noxns CllydaeB IIpEeIOCTaBICHUS rOCy IapCTBEHHOH yCIyTH
B yCTaHOBJICHHBIN CPOK (ITOKa3aTels OnpeneseTcs Kak OTHOIIEHHe YHcia ClIyvaen
MPENOCTABICHHUS  IOCYJApCTBEHHOW  YCIyrM B YCTAHOBJIEHHBIH  CpOK
K 00lLieMy 4YHCTy 3asBHUTeNed, KOTOPBIM IIPEAOCTABIIANACK rocy/1lapcTBeHHast
yemyra);

4) nons 0GOCHOBAaHHBIX Xal06 3asBHTENedl Ha NEeHCTBHS (Ge3neiicTBre)
OpraHa OIeKH, NODKHOCTHOTO JIMIA OpraHa OIeKH (II0Ka3aTelb ONpeaesaeTcs KaK
OTHOIIEHHE YHCIIa 0OOCHOBAHHEIX XKalI00 K 00IIeMy YUCITy 3asBHTENeH, KOTOPBIM
IPENOCTaBIIANACh TOCY APCTBEHHAS YCIyTa).

28. KonugecTBo B3aMMOAEHCTBHI 3asBUTEIIS ¢ JOKHOCTHBIMU JMUAMHU IpU
NPEIOCTABIICHUH I'OCY JapCTBEHHON YCIYIH COCTABIISIET:

1) npy mogave 3asBNCHHS Ha IIPEJOCTABICHHE rOCYXAPCTBEHHOMN YCIYTH —
1 paz;

2) IIpy NOIy4YeHHH pe3yNbTaTa IIPeJOCTABICHIS rOCyJapCTBEHHOU yCIyTH —
1 pas.

IIponomKUTETEHOCTD B3aMMOAEHCTBUH 3aBUTEIS C OKHOCTHBIME JTHLAMH
OpraHa OIeKH NPY IIPEJOCTABICHUN FOCY IapCTBEHHOMH YCIIYTU COCTABIIAET He Ooliee
15 munyT.

29. BO3MOXHOCTb MOJNy4YEeHHS rocyfapcTBeHHOM yciayru B MOI]
OTCYTCTBYeT.

30. AAMUHVCTPATHBHBIA PErNAMEHT Pa3sMeIaeTcs Ha OMHIHAIBHEIX caiiTax
OpraHos omexku B cetd Murepuer, moprane «Omckas ['yGepuus» mo ampecy:
http://omskportal.ru.

MHdopmauwmio o mopsaKe ¥ X04e NPEefOCTaBIeH s [OCY JapCTBEHHOH YCIyrn
3aBUTE/Ib MOXKET IONYYHTH IIOCPEACTBOM TENe(OHHON CBA3U, CPEACTB CETH
WHTepHeT, B TOM YHCIIE ¢ UCIIONB30BAHUEM JIMYHOro KabuueTa BauHoro noprarna,
PETHOHAIBHOIO TOPTAJIA.

Honpasnen 18. MHsle TpeGOBaHUS, B TOM YHCIIE YIUTHIBAIOLIME OCOOEHHOCTH
IIPEOCTABIICHUS TOCYNapcTBEHHOM ycimyr B M®I] u ocobGeHHOCTH
IPENOCTaBICHUS IOCY JAPCTBEHHOM YCIIyTH B BJIEKTPOHHOMN (opme

31. 3asBuremo obecreymBaeTcss BO3MOXKHOCTH IIONATh  3asSBIICHUE
¥ IIONYYUTh CBEACHHS O XOJ€ MNPENOCTAaBIE€HHs TOCYIapCTBEHHOM yCiyru depes
NUYHbIY KabuHeT EauHOro moprana, permoHalbHEIH ropran IyTEM 3allQIHEHUS
COOTBETCTBYIOIIEH WHTEPAKTUBHOW (OPMbI 3asBIEHHS C HCIOIB30BAHUEM
«IMYHOTO  KaOuHeTa»,  00eCIIeYMBAIOLIETO  BO3MOXKHOCTD HanpapJIeHUs
¥ TIOMYy4eHUS] OOHO3HAYHOM W KOHGQUISHUUAILHOM WHOOPMAIMM, a TaKKe
NPOMEXYTOYHBIX COOOLIEHUI M OTBETHOUW WMH(POPMAIMK B DJIEKTPOHHOM BHJE,
C HCIIONb30BAHUEM DJIIEKTPOHHOW TOANMCH B IIOPSJIKE, I[IPELYCMOTPEHHOM
3aKoHOzaTenbCTBOM Pocculickoit deneparinn.
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JI71s1 IOy 9eHUS TOCY NAPCTBEHHON YCITYTH B EKTPOHHOM (hopMe 3asiBUTEIIO
IIPEeJICTaBIAETCS BO3MOKHOCTh HAIIPaBIEHMS 3asBJICHUS U KOMIUIEKTa JOKYMEHTOB
C MCIIONIE30BaHUEM PErHMOHAIBLHOrO MOPTAJA.

Ha perunonanpHOM TOpTalie WCIONB3YETCS JUYHBIA  KaOWHET —[UIs
oOecrieyeHys OIHO3HAYHOM W KOHOUACHUMATHHON JOCTABKH IPOMEXYTOUHBIX
COOOLICHUH U OTBETa 3asIBUTENIIO B SJIEKTPOHHOM BHE.

B ciydae noctymeHus 3agBieHUs Yepe3 PervOHANBHBIN OPTai 3asBUTENh
HH(OPMHUPYETCS O XOJie €ro PacCMOTPEHMs IIyTeM IIOJNyYEeHHs COODOIIEeHUs Ha
CTpaHMIIEe JINYHOTO KaOUHeTa 3asBUTENS] Ha PETHOHAIBHOM IOPTaJeE.

Pazpgen III. CocrTas, [IOCHEe0BATEILHOCTE U CPOKU  BBITIOJIHEHUS
aJMUHHACTPATUBHEIX IPOLEAYP, TPeOOBaHHS K MOPSIKY UX BEIIOJHEHHS, B TOM
gucile OCOOEHHOCTH  BBINOJHEHUS  AJMUHUCTPATHUBHBIX IPOLEIYD
IpA IPENOCTaBICHUM TOCYIAApPCTBEHHON YCIYIM B 3JIEKTPOHHOU
dbopme, a Taxke OCOOEHHOCTH BBINOTHEHUSA aqMUHUCTPATHBHBIX

npouenyp B M®DIL]

[loapaznmen 1. McuepnpiBaromuii epevyeHb afMUHUCTPATUBHBIX IIPOLEYP IIpU
IIPEIOCTABICHUN FOCY JAPCTBEHHON yCIIyru

32. TlpenocraBiieHue TOCYJapCTBEHHOW YCIyrd BKIIO4aeT B  celd
clelyolye afMUHUCTPaTUBHbIE NPOLEAYPBIL:

1) mpueM u perucTpanus IOKyMEHTOB, HEOOXOAUMBIX AJISl IIPENOCTaBICHUs
roCy1apCTBEHHOM yCITyIH;

2) hopmupoBaHuE U HaIlpaBJIeHNE MEXBEIOMCTBEHHOIO 3aIIpOca;

3) mpoBeeHue KCIIePTU3HI JOKYMEHTOB;

4) mnpunsaTHEe pemenus o0 o00BaBIeHUM (00 OTKase B OOBSIBICHHUH)
HECOBEPIICHHOJIETHET0, JOCTUITIEr0 BO3pacTa INECTHAALATH JIET, ITOJHOCTBHIO
JleecTiocCOOHBIM (PMaHCHTIAIYS );

5) Bel#aua (HampaBieHUE) IPaBOBOIO akTa 00 SMaHCUIIAMY WK 00 0TKa3e B
SMaHCUIIAIUH.

33. Onucanue TOCTEAOBATENILHOCTH  BHINOJIHEHUS  aJMUHUCTPATHBHBIX
IIpoLEeNyp MPUBOAUTCS B OIOK-CxeMe MPEeNOCTaBICHUs] FOCYIapCTBEHHON yciryru
COTJIACHO MPIIIOKEHUI0 No 3 K aIMAHUCTPATUBHOMY PErIaMEHTY.

onpaznen 2. [Ipuem u peructpauns J0KyMEHTOB, HEOOXOAUMBIX TS
IIPEIOCTABIIEHHS TOCY JaPCTBEHHOU yCIIyT U

34. OcHoBanueM mJis Hadajga aIMUHUCTPATUBHON MpPOLEAypHl SBISETCH
oOparieHue 3assBUTENS B OpTaHbl ONIEKH JIMYHO JTUOO0 ITyTeM HarpaBJICHUs 3asIBIICHUs
3aKa3HBIM IIOYTOBEIM OTIIPABJICHUEM C YBEAOMIIEHUEM O BPYYEHUU U OIIUCHIO
BIOXEHHS, JUOO IyTeM HamnpaBlIeHWs 3asBICHUS B D3JIEKTPOHHOH Qopme
C WCIIOJNIb30BaHUEM JHYHOro KabuHera EnuHOro noprana Wi pervoHalbHOIO
nopraia.
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35. IlpueM wm perucTpanust NpUIaraeMbIX JJOKYMEHTOB IIPOHU3BOAATCS
CHEeNMAINCTaAMM OpIraHa ONEeKM, OTBETCTBEHHBIMH 3a PErHCTPALUIO BXOIAIIEH
JTOKyMEHTAaIUH.

PesynbraToM  aAMUHUCTpaTHBHON  HPOLEAYPHI  SBISETCS  3aIMCh
O DperucTpal¥y IMpUIaraeMblX JIOKYMEHTOB B IKypHaJile  perucrpanuu
B IIUCBMEHHOM U (WJIN) 3JICKTPOHHOM BHJIE.

IIpy mocTynneHur 3asBIEHMs B JNIEKTPOHHOW (QoOpMe ImyTeM IOjayu
3asBJIEHMA Yepe3 PETMOHANBHBIN IOpTaj CIELUAINCT OpraHa OINEKH HarpaBiseT
YBEIOMIIEHHE Ha 3JIEKTPOHHBIM azpec 3asBUTENS O TONYYCHWH M PETUCTPAIUH
3asIBJIECHUS, a TaKXKe BPYUHYIO YCTAHABIMBAET COOTBETCTBYIOIIMM THUII COOBITHSI I10
TEKYIIEMy LIary IpoLecca OKa3aHus yCIyrd B pasnelie «COCTOSHUE BBIIIOJIHCHHUS
yCIYT'H» Ha PETHOHATBLHOM IIOpTAIE.

JIOKYMEHTBI PErucTPUPYETCS C yKa3aHUeM HOMepPa U 1aThl PeruCTPaLvH.

MakcuMabHBIM CPOK BBHINOJNHEHUS aJIMUHUCTPATUBHOTO HEHCTBHS —
1 pabounii neHs.

Jasnee [OKyMEHTBI IMOCTYNAIOT PYKOBOAMTENIO OpraHa OIEKH, KOTOPHIH
B COOTBETCTBUUM C paclpefielieHueM JIODKHOCTHBIX 00sS3aHHOCTEH ompeneser
CIeITMaIMCTa OpraHa oKy, OTBETCTBEHHOT'O 32 IMpeJIOCTaBIeHN e roCy 1apCTBEHHON
VCIIYTH.

ITopyueHnue yka3aHHOMY BBILIE JIAILY HalOTCS B (popMe Pe30sFoLUH.

MakcUMaTbHBI CPOK  BBITIOJHEHHUS aJMUHUCTPATUBHOIO JEUCTBUS —
1 paGouuii neHb.

HO)IpEBIIGII 3. cDOpMI/IpOBaHI/Ie ¥ HAIIPaBJICHHUC MEXKBEIOMCTBCHHOTO 3a1ipoca

36. B ciydae ecnu 3asBUTEJIEM HE NIPEACTABIEHB! JIOKYMEHTHI, YKa3aHHbIE B
noanyskrax 3, 7 myHkra 13, moamyskrax 1, 2 myHkra 14 agMUHUCTPaTUBHOIO
periaMeHTa, CHENUAJIMCT OpraHa ONEKH, HENOCPEIACTBEHHO IPEeNOCTABIIAIOIUMA
rOoCyJapCTBeHHYIO YCIyTy, OCYINECTBISeT (OPMUPOBAHME U HaIlpaBlIeHUE
MEKBEIOMCTBEHHBIX 3aIIPOCOB.

37. ChoeumanucT oOpraHa OIEKH, HEMOCPENCTBEHHO MPEAOCTaBIAIOIINN
roCy JapCTBEHHYIO YCIIYTy, HAIIPaBIAeT 3allpOcChl B:

- OpraHbl OIEKU — O IPEJICTABICHUU KOIIUHU TOKYMEHTOB, IOATBEPKAAIOLINX
IIOJTHOMOYUS ONeKyHa (MONeYnTeNs ), IPUEMHOTO POIUTENS;

- YOHC o Omckoil obactul — CBEIEHUN O rOCy JapCTBEHHOM perucrpainu
3asBUTENSA B KAQ4ECTBE WHAWBUAYAIBHOIO MMPEANPUHUMATEIS IS TOATBEPKICHUS
(bakTa OCyIIeCTBICHUS TPeIIPUHUMATEIHCKON AesITENbHOCTH;

- oprael 3AI'C — o mpeAcCTaBieHUU CBEIEHUM O TIOCYJapCTBEHHOU
PETUCTPAlMX  POXKJAECHWS  HECOBEPLUEHHOJETHEro, CMEpPTA  poauTesei
HECOBEPIIEHHOJIETHETO;

- YMBJI Poccun mo Owmickoil oOmacTé — O IIPEeACTaBICHUM CBEIECHUH,
NOJTBEPKAAIOIINX HAXOXKICHUE B PO3BICKE OAHOIO U3 POJUTENIEH.

MexBeAOMCTBEHHBIH 3ampoc HampaBisgeTcs B (OpMe 3JIEeKTPOHHOIO
JOKYyMEHTa ITy TEM 3aI10JIHEHHUSI 3JIEKTPOHHOM (POPMBI MEXBELOMCTBEHHOTO 3aIIpOCa
U ero IMOCIeXyoUIero HalpaBlieHUs Ha COOTBETCTBYIOLIUN aapec 37AeKTPOHHOIO
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cepBrca 1100 Ha OyMa)KHOM HOCHTENe U IOCIeAyIOLEero HalpaBIeHUs TI04TOBON
CBSA3BIO.

MakcrManpHeIl  CPOK  BEHIMOJNHEHMS aAMHHMCTPATUBHOM  IpOIenyphI
COCTaBIISAET 2 pabouuX JHS [IOCIE PErUCTPALMH 3asBICHUS.

ITonyyeHHBIE B pPeE3yJNbTaTe MEXBEIOMCTBEHHOIO 3arpoca JIOKyMEHTBI
IpUOOIIAFOTCS CIIEIUaIFCTOM opraHa OIIEKH, HEIOCPENCTBEHHO
IIPEIOCTABIAIOMIUM [OCYAAPCTBEHHYIO YCIYTy, K 3asBICHUIO O IIPENOCTaBICHUU
roCy1apCTBEHHOM yCIIyTH.

[Tonpasznen 4. IlpoeneHue 3KCIEPTU3LL JOKYMEHTOB

38. OcHOBaHHWEM i1 Hadajla aJMUHHACTPAaTUBHOM IPOLENYPHl SBIAETCA
IIOydeHNe CIENHAIACTOM OpraHa oONeKd JOKYMEHTOB 1 UuHGbopMaluy,
IOJTyYeHHON B paMKaX MeXBeJOMCTBEHHOI'0 HHPOPMALIMOHHOIO B3aUMOAEHCTBHS.

CrienuaIuicT opraHa OIEeKH B cllydyae OTCYTCTBUS OCHOBAaHUM U1 OTKa3a
OCYILECTBIISIET MOATOTOBKY IIPOEKTa IPaBOBOI0O aKTa 00 3MaHCHUIAUMM, BUSUPYET
ero U MPeACTaBIISIET PYKOBOJUTEIO OpraHa ONeKH.

B  caydae  ycTaHOBJeHHMS  OCHOBaHMM A OTKasza  3a4BUTEIO
B IPEJOCTABICHUM TOCYHAPCTBEHHOM YCIyrH, IPEIyCMOTPEHHBIX IIyHKTOM
20 aAMHHUCTPATUBHOTO periiaMeHTa, CHeIHUaTrCcT OpraHa OIEKH OCYINECTBIISET
NOATOTOBKY IPOEKTa MPaBOBOTO aKkTa 00 OTKa3e B DMaHCUIIAUMM, BU3UDPYET €ro
U TIPEeCTAaBISET PYKOBOIUTEIIO OpraHa OIEKH.

MaxcuMaIbHBIA CPOK BBITOJHEHUS KXXA0I0 aIMUHUCTPATUBHOIO IEHCTBUS
cocTaBiiseT 2 pabouux OHS.

39. PesynpraroM agMHHUCTPATUBHOM IIPOLEAYPHI SBISETCS IOATOTOBKA
CHENMAIINCTOM OpraHa OIEKM IIPOCKTOB IIPaBOBBIX AaKTOB 00 3MaHCHUIIAIUK
(00 oTKa3ze B AMaHCUIIAIINN).

[onpasnen 5. [punsitue peuienus 00 00baBaeHun (00 0TKa3e B 0OBABICHUN)
HECOBEPIIIEHHOJIETHET0, IOCTUTILIEr0 BO3pacTa ECTHAUATH JIeT,
NOJIHOCTBEO JeeCTIOCOOHBIM (IMaHCHUITALINS)

40. OcpoBanweM s Hadajga aJMUHHUCTPATHBHON IpOUEIyphl SBISETCS
[IOJIyYeHe pPYKOBOIHUTENEM OpraHa OIEeKM IPOEKTOB IPaBOBBIX AKTOB,
IPeTyCMOTPEHHBIX ITyHKTOM 39 aiMUHUCTPAaTUBHOIO PEITIAMEHTA.

41. Pemenne 00 oObsBiaeHun (00 oTKaze B OOBSIBICHUH)
HECOBEPINIEHHOJIETHEr'0, JOCTUIIIEr0 BO3pacTa WIECTHAALATU JIET, IOJHOCTBIO
JIeeCIIOCOOHBIM (PMAHCHITAIMA) TPUHUMAETCS B (OopMe pacHOpsDKEHUs oprasa
OTIEKH.

42. Tlocrne mommucaHusi PYKOBOAWTENEM OpraHa OIIEKH pPaclOpsKEHUS,
YKa3aHHOIO B ITyHKTe 41 agMUHHCTPATUBHOI'O PEIVIaMEHTa, CIELMAIUCT opraHa
OIIEKH, OTBETCTBEHHBIH 3a PETUCTPAlMIO BXO/SIIEN NOKyMEHTAIlUU, PETUCTPUPYET
pacnopsHKeHue.
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MakcnmMasnbHBIH CPOK BBIIOIHEHHUS KOO aIMUHUCTPATHBHOTO NeHCTBAS
cocraBigeT 2 pabouux IHs.

43. PesynsraroM aJIMHHUCTPATHBHOM MNpOLENYPHl SBIAETCS NPUHSTHE
pemeHus o0 oObsBneHHMM (06 OTKase B OOBABIEHWH) HECOBEPIISHHOJETHErO
OMaHCHUIINPOBAHHBIM (IMaHCHIIALIMS).

Ioxpasnen 6. Boinaya (xanpasienue) IIPaBOBOI'O aKTa 00 HMaHCHUIIALUT
Ui 00 OTKa3e B DMaHCUITALUN

44. OcHoBaHMEM [T Hadanad aJMHUHACTPATUBHON IIPOLENyPHl SIBILSETCS
NpUHATHE  pelieHuss 00  oOwspieHun (06 oTKaze B OOBABICHUH)
HECOBEPIIICHHOJIETHErO, NOCTUTIIEr0 BO3pacTa IUECTHAMNATU JIET, MOJTHOCTHIO

J€ECIIOCOOHBIM (3MaHCHITaIHs ).

45. CiennanycT opraHa OIeKH, OTBETCTBEHHBIN 3a PErHCTPAIIO BXOSIIEH
IOKYMEHTAIHH:

1) manpapnseT Kommio pacropsbkenus o6 oObsBIeHMH (06 OTKase
B 00BSBIEHHH) HECOBEPIICHHONIETHEO, JOCTUITIErO BO3PAcTa IIECTHAMIATH JeT,
IIONIHOCTBIO NE€ECIOCOOHBIM (3MaHcUManust) B GopMe 3JIEKTPOHHOIO JOKYMEHTA
(IOAIMCAaHHOTO  YCHUJEHHOM  OJIEKTPOHHOM  IOAMKMCHIO) B COOTBETCTBHU
¢ enepanbHBIM 3aKOHOJATENHECTBOM U (WIK) JOKyMEeHTa Ha OYMa)KHOM HOCHTENe
(mo  BEIOOpPY 3asgBHTENst). MaKCUMANBHBEI CPOK  BBHINONHEHHA  KaKIOM
aIMUHUCTPATUBHON MIPOLEAYPHI COCTABIISIET 2 IHS.

2) BBIAET 3asBUTENIO KOIHUIO PACIOPKEHHss 00 o6basneHuu (06 oTKaze
B 00BSBJIEHNH) HECOBEPUIEHHOJIETHETO, JOCTUIIEr0 BO3PACTa IECTHAAIATH JIET,
HOJIHOCTBIO A€ECIIOCOOHBIM (IMaHCHIIAIINS ).

46. Pe3ynpTaToM  aAMUHUCTPATHBHOM IIPOLIEAYPBI  SBISIETCS  Bblaaua
(HampaBjIeHNe) IPaBOBOIrO akTa 06 SMAHCHUIIAWN WK 00 OTKa3e B SMAHCHUITALHH,

Ioapasmen 7. Ilopsamox OCyIIeCTBNEHUs aJMHUHUCTPATHBHON IPOLETyphI
B 3JICKTPOHHOM BHUJIE€, B TOM YMCJIE€ C MCIIONIB30BaHueM EnunHoro mopraia
roCy JapCTBEHHBIX ¥ MYHHLUIAIBHBIX YCIIYT, PETMOHAIBHOTO [TOpTaila

47. 3asButenaMm oOecIieynBaeICss BO3MOXKHOCTH TOJNyYeHHs UHGDOPMAIMK
O NOpsAAKe NPEAOCTABIECHMS TOCYJAapCTBEHHOH YCIYyIW, a TaKKe KOIUPOBAHUS
(GopMBI  3afABNEHMH O NPENOCTABIEHWM TOCYAAapPCTBEHHOH YCIYyIM M WHBIX
JOKYMEHTOB, HEOOXONWMBIX [y IONYy4YeHHS TOCYJAPCTBEHHOW  YCIIyTH,
Ha o)MIMaNBEHOM caiiTe, EnuHOM moprane rocynapcTBEHHBIX H MYyHULEIIATBHBIX
YCIYT, PETHOHAIEHOM IOpTAJIE.

Jnist oy 9eHus rocy 1apCTBEHHOH YCIyTH B 3JIEKTPOHHOM (GopMe 3aBUTEIO
[IPeAOCTaBIISIETCS BO3MOHOCTb HaIlpaBJIEHUS 3asBJIEHUS
O IPENOCTaBICHUH TOCYIAapCTBEHHOM YCIYT'M W KOMIUIEKTa [JOKYMEHTOB
C MCIIOJIE30BAaHUEM PETMOHAIBHOrO MOpTaa.
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Ha pernonansHOM mopTanme WCIONB3YeTCS JIMUHLIM KaOWHET
obecredeHss OTHO3HAYHOM U KOHOMICHUMATLHOM HOCTABKH MPOMEXYTOTHBIX
COOOLIEHUH U OTBETA 3asBUTENIO B 3JIEKTPOHHOM BHJIE.

B cnyyae mocrymueHns 3asBIEHUS O NPEIOCTABIEHUW I'OCYAAPCTBEHHOM
YCIyTU Y TPWIIAraeMbIX K HeMy JIOKYMEHTOB 4Yepe3 perHoHANbHBIA MopTan
3asBUTEL HMHPOPMHUPYETICS O XOAe HX PACCMOTPEHHUS IIyTeM IIONyHYeHHUS
COOOIIEH)S HA CTPAHHMIIE JTHIHOTO KabHeTa 3asBUTEIA HA PETMOHANTBHOM HOpTaJe.

Paznen [V. ®opMBI KOHTPOIIS 32 HCIIONHEHNEM aJIMHHUCTPATHBHOIO PeriaMenTa

' Tloapasaen 1. [TopsIoK ocyInecTBIeH s TEKYIIEro KOHTPOJIS 38 COOIOIEHUEM
U UCTIOJTHEHUEM OTBETCTBEHHBIMHU IOJKHOCTHBIMY JIMIAMU IOJIOKEHU N
aIMUHUCTPATUBHOTO periiaMeHTa ¥ MHEIX HOPMATUBHBIX IIPaBOBBIX
aKTOB, yCTaHABIMBAIOIIUX TPEOOBaHUS K IPEOCTABICHUIO
roCY JapCTBEHHOM YCIIyIH, a TaK¥Ke IPUHATHEM
UMH pelleHui

48. Texymul KOHTPOJNb 3a COOJIOAEHUEM JOJDKHOCTHBIMM JIMLAMH,
Y4aCTBYOLIUMU B NIPEIOCTaBIEHNH rocy3apCTBEHHOU YCIIyTH,
IIOCIIEI0BATENBEHOCTH NEeACTBUH, OIIpelIeJICHHBIX aIMAHUCTPATUBHBIMU
IIPOLIEAYPaMH, OCYIIECTBIISIETCS PYKOBOJUTEIEM OpraHa ONeKU, ITyTeM:

1) mnpoBeneHHsS TPOBEPOK COONIONCHUS W WCIIONMHEHHS IOJOXKEHUM
aIMUHUCTPATABHOIO perilaMeHTa, TpeOOBaHMH HOPMATHUBHBIX ITPABOBBIX AKTOB
Poccuiickoit @enepanuu;

2) paccMOTpeHHs MOKyMEHTOB, HEOOXOIWMBIX JUIA IPEIOCTABICHMS
rOoCyJapCTBEHHOU YCITyTH.

49. B pe3ynpraTe OCyHIECTBICHUS TEKYIIETr0 KOHTPOIIS MIPUHUMAIOTCS MEPEI,
HalpaBJIeHHblE HA YCTPAaHEHWE BBISBICHHBIX HapyLIeHWH W WX [OPUYHH,
coOmroieHre 3aKOHHOCTH P peau3alyy aJMHHUCTPATUBHBIX MIPOLERYP.
Ionpaszaen 2. [Topsanok ¥ NepHOAMIHOCTD OCYIIECTBICHHS ITPOBEPOK IOIHOTEI 1

Ka4eCTBa IIPEIOCTaBICHUS TOCY JAPCTBEHHOU yCIIyTH

50. KoHTpob 3a TONHOTOM 1 Ka4eCTBOM ITPEIOCTABIEHUS TOCY IAPCTBEHHON
YCIyrd BKIIOYaeT B cebs IIpoBeJeHHME IPOBEPOK, BBISIBICHHE W YCTPaHEHHE
HApyIICHUHA TMpaB 3asABUTENs, NPUHITAE pEHIeHWH M IIOATOTOBKY OTBETOB
Ha oOOpalleHus 3asBUTENs, COAEpXKalue >KAT00bl Ha peUIeHHs, AeUCTBUS
(6e3nmelicTBUE) CIENMANVCTOB OpraHa OTEKW, YYaCTBYIOUIMX B IIPENOCTABICHUU
roCyAapCTBEHHOU yCIyTH.

IIpoBepku MOTYT OBITH IJIAHOBBIE (OCYIIECTBIATHCS HA OCHOBAHUH IUIAHOB
paboOThI OpraHa OleKK) U BHEIIAHOBEIE.

IIpu  mpoBepke  paccMaTpuUBalOTCS  BCE  BOIPOCHI,  CBSI3aHHBIE
C NpPEeIOCTABIICHUEM TI'OCYIAapCTBEHHON yCiayrd, (KOMIUIEKCHBIE TIPOBEPKU) HIIN
OTJEJIbHBIE BOIIPOCH] (TeMaTUYECKUe IIPOBEPKH).

51. BHenaHOBBIE MPOBEPKU ITPOBOISTCS B CBSI3W C MIPOBEPKOM yCTpaHeHUs
paHee BBIABICHHBIX HapyLIEHUH aJIMHHHUCTPATHBHOIO perilaMeHTa, a TakKe
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B Clly<ae MoNy4eHNs KOHKPETHOH janoObl 3asgBUTeNs Ha nelicTsus (GesneiicTaue)
CIICUMATICTOB ~ OpraHa  OIEKHW,  OTBETCTBEHHBIX 33  IPEJOCTaBICHME
roCyJIapCTBEHHOU YCIyTH.

52. KoHTpONb  3a  WCHONHEHHEM  [EpPeNaHHbIX  OpraHamM  OIleKH
TOCyAapCTBEHHBIX ITONHOMOYHI B YaCTH BBIIAYH OPIaHOM OIEKH IIPAaBOBOIO aKTa
00 oMaHCHMTamMU HIM 00 OTKase B SMAHCHUIAIMH, OCYLICCTBIISETCS OopraHaMu
roCyTapCTBEHHOH BiracT OMCKOH 00JIaCTH B MOPSIIKE, ONPENEICHHOM 3aKOHOM
Omckoit obnacta ot 27 nekabps 2007 roga Ne 1004-03 «O6 oTaeNnbHAIX BOIIpOcCax
OpPraHM3allMy K OCYHICCTBIECHUS NEeITEIBHOCTUA B chepe OIEKH U IONEYUTEIhCTBA
HaJl HECOBEPIICHHOICTHUMH, a TAK)Ke y4eTa U YCTPOHCTBA JeTel, OCTaBIIMXCS 0e3
NoneYeHust poaureneit, B OMcKoi obnacTmy.

Honpasnen 3. OTBETCTBEHHOCTH HOJDKHOCTHBIX JIMIl OPraHa OMeKH 3a PeLIeHHUs]
u peiicTus (OesneiicTBre), IPUHUMAaEMBbIe (OCYIECTBIAEMBIE) MU B XOJIE
IPENOCTaBIIEHNS T'OCY AAPCTBEHHOM yCIyTH

53. 3a npunsaTHe (OCYIIECTBICHNE) HENPABOMEPHBIX pelIeHMH (meicTBHiA,
Oe3nelicTBUA) B XOZ€ MPEIOCTABIECHUs TOCYJapPCTBEHHOM YCIyTH NOJDKHOCTHBIE
JTALA  OPTaHOB  OIEKM  HECYT  OTBETCTBEHHOCTb,  MNPeIyCMOTPEHHYIO
3aKOHOJATENECTBOM Pocculickoii ®enepannu.

Honpasnen 4. [lonoxenus, xapakrepusyroume TpebGoBanust K GopMaM KOHTPOJIS
3a IPEOCTABICHUEM [OCY JapCTBEHHON YCIIyTH, B TOM YHCJIE€ CO CTOPOHEI
IPaXaH, UX OObEJUHEHNN U OpraHu3aIiil

54. KoHTpO/Ib 3a MpefoCTaBlIeHHeM TOCYIapCTBEHHOM YCIYyIM CO CTOPOHBI
rpaxkaad, ux oObeIMHeHNH U OPraHU3alUi OCYIECTBIsETCS B IOpsAAKe M GopMax,
KOTOPbIC yCTaHOBJIEHLI 3aKOHOAATENBLCTBOM Poccuiickoit Oepepanuy.

Paznen V. locyneGuelit (BHeCyneOHBIN) MOPSNOK OOKANOBAHUA peLICHUH H
nercTBui (0e3neicTBI) oprata OleKH, a TAKKE €ro JOJHKHOCTHOIO JIHLA
mubo crmenManucra OpraHa  ONE€Kd [PH  IIPeJOCTaBICHHH
rocynapcTBeHHou yciuyru, MOILI, pabotauka M®L], a Taxxke
OpraHu3alui, IPUBIEKAEMBIX K peanu3anuu Oy HKIHHA
MOLI, niu ux pabOTHUKOB

[onpasnen 1. Madopmarus [uist 3asBUTENs O €T0 IpaBe Ha A0ocyAe0Hoe
(BHECY IeOHOE) 00KaIOBaHKe PEelleH I U NefcTBHi (Ge3neiicTBIs),
NPUHATHIX (OCYLUECTBISEMBIX) B X0I€ IPEAOCTaBICHUS
rocyAapCTBEHHON yCIyTH

55. 3agBHUTENns HWMeET IPaBO Ha OOXKAIOBAHUE pelIeH U AeUCTBUH
(Ge3neHcTBHA), OCYINECTBISIEMBIX (NPUHMMAEMBIX) B XOJe NpeaOCTaBICHUS
roCyJapCTBEHHOW yCIyrd, B AOCYJeOHOM IIOpsAKe MHyTeM oOpalleHus
K PYKOBOAMTEIIO OpraHa OMEKH.,

Mudopmanus o Hopsaxe Mmojayv W pacCMOTPEHMs Xajlod Ha peuleHust 1
nericrBus  (OesmelicTBHE),  OCyllecTB/sieMble  (NPUHMMAaeMble) B XOJe
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[IPCIOCTABIEHN  TOCYHApCTBEHHOM  yCIOyrW, pasMelaeTcss Ha  CTEHJe,
PAacIOIOKEHHOM B IIOMEIICHUM OPraHoB OIEeKH, Ha OQUIHaIbHOM caiite, EpHom
TIOpTaJie TOCY TAPCTBEHHBIX ¥ MYHHUIHUITANBHBIX YCIYT U PErHOHATLHOM HOpTae.

Kowncynsruposanmue 3asBuTeneil o mopsiike MOAAYM H PACCMOTPEHHS KAT00
Ha pemenns M AedcTBus (OesmedcTBHE), OCymIecTBIIsIeMble (MpPUHUMAEMBbIe)
B XO#€  NpPENOCTaBICHUS  TOCYIAapCTBEHHOH  YCIYI'M,  OCYILECTBISIETCS
ClIeNMATICTaMH OpPraHOB OIEKH, B TOM 4YHUCJe JIO TeNeOHy, 3JIeKTPOHHOM moyTe,
IIPY JINYHOM TIpHEME.

Honpasnen 2. IpenMer nocyne6uoro (BHeCyne6HOI0) 06%anoBanus

56. 3asBUTENL MOKET OOPATUTHCS C XKanoOoM, B TOM YHCIIe B CIIeLyIOLINX
CIIyJasix:

1) HapyIeHre cpoKa peruCTpaliy 3asBIeHIA 06 OKa3aHHUH T'OCY IaPCTBEHHOMN
YCIIyTH;

2) HapyeHue cpoKa IPEAOCTaBIEHUS! IOCY IaPCTBEHHOH YCITyTH;

3) TpeboBanue y 3asBUTENs JOKYMEHTOB, He MPeLyCMOTPEHHBIX
HOPMaTUBHBIMM MPABOBLIMU akTamu Poccuiickoit ®eneparyiv, HOpMAaTHBHBIMH
IpaBOBEIMU akTaMu OMCKOH o0nacTH IS IPENOCTABIEHUS [OCYAAPCTBEHHON
YCIIyTH,;

4) cBezienus 06 00XKaNmyeMbIX PeLIeHHsIX U IeHCTBIsAX (Ge3nelicTBIN) OpraHa
OIEKH, PYKOBOIUTEINS] OpraHa ONeKy, CIEeNHAaIUCTOB OpPrad OIeKy;

5) mOBOZBI, HA OCHOBAHWU KOTODBIX 3asBHUTENL HE COIJIACEH C PElICHHEeM
U JIedictBueM (OeszelicTBEEM) opraHa OIEKM, DPYKOBOAHUTENS OpraHa OIeKH,
CIICLUAJIUCTOB OpraHa OIeKH. 3aABUTENIEM MOI'YT OBITh IPEJCTABICHBI JOKYMEHTHI
(IIpy HAJIMYUW), TOATBEPIKAAIOIIME JOBOBI 3aIBUTEIS, IGO0 MX KOIIUH.

B caydae momaum xamoObl IpH JIMYHOM IpUEMe Yepes3 MpelCTaBUTENs
3asBUTEIS TIPEICTABIAETCSA ONMH U3 JOKYMEHTOB, ITOATBEPIKAAIOIINX [TOJIHOMOYHS
Ha OCYINECTBIIEHUE NEUCTBUN OT UMEHMU 3asIBUTENS, 4 UMEHHO:

- OoQopMIIEeHHass B COOTBETCTBHM C 3aKOHOZATENBCTBOM PoCCHHCKOM
Denepanyy JOBEPEHHOCTE;

- KOTIUSA PEIIeHHUs O HasHavyeHud Win o0 u3bpaHum (IpuKasa o Ha3HAUYEHU!)
(PM3MYECKOrO JIMIA Ha JOJDKHOCTH, B COOTBETCTBHH C KOTOPHIM TaKoe (BU3HIECKOE
JIALO 00JIa/IaeT MPaBoOM JeHCTBOBATH OT MMEHHU 3asBUTENs 63 JOBEPEHHOCTH.

llpp nonave kamoOBl B SIEKTPOHHOM BHAE MOKYMEHTHI, YKa3aHHBIC
B HACTOSLIEM IIyHKTE, MOTYT OBITH MNpPEACTaBICHBl B (OpME 3JIEKTPOHHBIX
JOKYMEHTOB, IIOANMCAHHBIX JJEKTPOHHOH  MOMMMCHIO, B  COOTBETCTBUH
C 3aKOHO/IATeIbCTBOM.

Ionpazmen 3. O6mue TpeGoBaHus K MOPAAKY IIOAAYH SKATOOHI
57. XKanoba nmogaercs B OpraH ONeKd B MUCHMEHHON (GopMme Ha OyMa)kKHOM

HOCHUTCIIC b)§7(e%0) B (bOpMe JJICKTPOHHBIX  OJOKYMCHTOB, NMOOIIMCaAHHBIX
BHCKTpOHHOfI NOAITUCHIO B COOTBETCTBUY C 3aKOHOJATENLECTBOM.
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JKanoba MoxeT OBITH HaIpaBlieGHA II0 IOYTE, B DJIEKTPOHHOH (opme
C UCIIONIB30BaHueM ceTd MHTepHeT, OQUIIMaNBHbIX CANTOB OPraHOB OMEKU B CETH
Wuteprer, oduumansHoro cafita EamHoro mnopraza  rocymapcTBEHHBIX
1 MyHHMLIUNANBHBIX YCIyr MO0 peruoHanbHOro mopraia, uepes MOLL, a Taxxke
MOJKET OBITh IPHHATA [IPU JTIUYHOM [IPHEME.

XKanoba nomkHa comepKars:

1) HauMeHOBaHME OpraHa ONEKH, JOJPKHOCTHOTO JHIA b0 CremuaancTa
OpraHa OIKH, MNPENOCTABISIOWEro TOCYIAPCTBEHHYIO YCIyIy, peLIeHUs
v gevicTBrA (0e3neiicTBrE) KOTOPBIX 00KATYHOTCS;

2) HaUMEHOBaHWe, CBEIEHHS O MeCT€ HaXOXIEHWS 3asBuTeNls —
OpraHu3alluy, a TaKXKe HoMep (HOMepa) KOHTAaKTHOro Tenedona, aapec (ampeca)
BIIEKTPOHHOM ITOYTEI (IIPY HATMYMH) U TOYTOBBIH aIpec, 0 KOTOPLIM JOJKEH OBITH
HaIIpaBJIeH OTBET 3asBUTEIIIO;

3) cBezieHus 00 00KaTyeMBIX PELleHIsXK ¥ eiicTBusx (Oe3nelicTBum) oprana
OIIEKH, IIPEAOCTABIAIONIEr0 FOCYJAPCTBEHHYIO YCIYTY, JOPKHOCTHOTO JIMIa JTU00
CIICIMATKCTA OPraHa OIEKH, ITPEJJOCTaBIIAIOIIUX FOCy JaPCTBEHHYIO YCIYTY;

4) noBOABI, Ha OCHOBAaHMM KOTOPHIX 3asBUTENIb HE COINIACEH C PEIICHHUEM
1 jedcrBueM  (Oe3geiicTBueM) — opraHa = OMNMEKW,  [PeIOCTABJISIOLIETO
rOCYJApCTBEHHYIO YCIYTy, JOJDKHOCTHOTO JHLa THOO0 CIIeNUaucTa Oplana OreKy,
IPEIOCTABIAIOIIMX TOCYAApCTBEHHYIO YCIyry. 3asiBUTEJIEM MOryT  ObITh
[IPEICTaBIEHbl JOKYMEHTH! (IIPU HAJWYNHN ), TIOTBEPKAAIOIINE JI0OBOIbI 3asiBUTEIs],
a100 MX KOTHH.

B cnayyae mopgaum kxanoObl mpu JIMYHOM IpHEME 3asBUTENb IPEACTaBIIAET
JIOKyMEHT, Y AOCTOBEPSIOIIHI ero JUYHOCTB, B COOTBETCTBUHU
¢ 3aKoHOAaTenbseTBOM Poccmiickoit Oeneparum.

Ionpasnen 4. IIpaBo 3asBUTENs Ha IOJIydeHUe HHPOPMALIUY U JOKYMEHTOB,
HEOOXOAUMBIX TSI OOOCHOBAHUS ¥ PACCMOTPEHUS JKaIo0b!

58. 3agBUTENDh MMEET IIPAaBO 3HAKOMUTHCS C JJOKYMEHTAMH U MaTephaiaMu,
KacCarolMMUCS PaCCMOTPEHUS JKallOOBI, €CIIA 9TO HE 3aTparuBaeT IpaBa, CBOOOIBI
¥ 33aKOHHBIE HHTEPeChl MAPYTHX IHI U, €CO¥ B YyKa3aHHBIX JOKyMEHTax
U Marepragax He COLEP)KATCsl CBENEHUS, COCTABILIIONINE I'OCYIapCTBEHHYIO HIIM
HHYIO OXpaHsAeMylo (eepaIbHbIM 3aKOHOM TalHYy.

[Moxpazaen 5. Opransl rocy 1apCTBEHHOM BIACTH M JOJDKHOCTHBIE JIMIA, KOTOPLIM
MOXeT OBITh HallpaBlleHa )alloOa 3asBUTeNs B JOCy 1eGHOM (BHECY IeGHOM)
TIOPSIIKE

59. 3asBuTene MOXKeT HaNpaBUTh Xajloly B pocyneOHoM (BHecyneGHOM)
IOPsIIKE B OPIaH ONEKM Ha MMs PYKOBOJUTENS OpraHa OIeKd, B MHUHHCTEPCTBO
obpasoBanua OMckoif obmactu (mamee — MHUHHCTEPCTBO) Ha WMA MuHUCTpa
obpasoBanmss Omckoit obOmacty, MOIL[ wI COOTBETCTBYIOUMN  Opras
rocynapcTBeHHOMU BiracT OMCKOM 00acTh, SBISIONIAACS yapeauresem MOLL
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ITogpasnen 6. Cpoku pacCMOTPEHMS KaJOObI

60. XKanoba, mocTynuBIIas B Opral onekd Wiu MUHUCTEPCTBO, HOIIEKUT
pacCMOTpeHHr0 B TeueHume 15 paboumx [HEH coO [OHS €e PEerucTpalum,
a B cloydae OOXaJlOBaHUS OTKAa3a B IipHeMe JOKYMEHTOB Yy 3asgBUTENs JHUOO
B UCIPaBJIICHUHU AOIYIIEHHBIX OTIEYaTOK M OMHUOOK WM B Clydae 00KaloBaHMs
HAPYIICHUS YCTAHOBJIEHHOIO CPOKa TAKUX HCIIPABICHUHM — B TECUCHHME S5 paboumnx
IHEH CO AHS €€ PerucTpaluu.

Ilonpasgen 7. PesynwsraT nocynednoro (BHeCy 1eOHOT0) 00KalOBaHMUs

61. Tlo pesynpTaramMm paccMOTpEHHs JKajJoObl MPUHUMAETCS  OJHO
U3 CIeAYIOIMINX PEIIeHMH:

1) xanoba yaoOBIETBOpPAETCS, B TOM 4HCIE€ B (OpME OTMEHBI IPUHATOTO
pelleHys], HCIPaBIeHUs JOIYyIICHHBIX ONeYaTOK M OMHMOOK B BBIIAHHBIX
B pe3yJsbTare NpPeJOCTaBIeHUs rOCyJapCTBEHHOW yCIyrW JOKYMEHTax, BO3Bpara
3aBUTENIO JIEHEXKHBIX CPEICTB, B3UMaHWE KOTOPBIX HE IIPEeLyCMOTPEHO
HOPMAaTHBHBIMUA TPaBOBBIMU akTamu Poccuifckodl Penepanu, HOPMATHUBHbIMU
IpaBOBBIMY akTaMu OMCKO 00s1acTy;

2) B yIOBJIETBOPEHUH KATOOBI OTKA3bIBAETCH.

62. Ecmu B pesyipTaTe pacCMOTpPEHHMs Xanoba IMpu3HaHa OOOCHOBAHHOM,
TO MPUHUMAOTCS MEPHI [0 YCTPAHECHUIO NOMYILIEHHBIX HAPYLIECHUH, ITOBIEKINUX
3a co00ii xanoly, ¥ NPUBJIEUEHHUIO K OTBETCTBEHHOCTH JODKHOCTHOIO JIMLA OpraHa
OIEKH, JIOMYCTUBILIEr0 B XOJE IPelOCTaBI€HMS IOCYJapCTBEHHON YCIYyTrd Ha
OCHOBaHUU AJIMUHUCTPATHBHOIO perjaMeHTa HapyllIeHMs, KOTOphIe IOBJIEKIN 32
co0oii xxano0y.

B city4ae ycTaHOBJICHHUS B XOJ€ WM 110 pe3yJIbTaTaM PacCMOTPEHHMS XKalloObI
MIPU3HAKOB COCTaBa aJIMHHHCTPATUBHOI'O IPABOHAPYLIEHWsA MIH IIPECTyIUICHUA
JOJDKHOCTHOE JTUIO OpraHa OIeKu, HaJeIeHHOE TOJTHOMOYMSAMU 110 paCCMOTPEHHUIO
XKano0, He3aMeNJIUTeNIbHO HampaBiseT HMEIoIKecss MaTepuaibl B OpraHBI
IPOKYpaTyphI.

OtBerT 0 pe3yibpTarax pacCMOTPEHMs XKaIOObl HAIpPaBIISEeTCs 3asBUTEIHO
HE MO3JHee JHS, CISAYIOIIEeTo 3a JHEM IIPUHATHS PELIeHHUs, B IMCBMEHHOHN hopme
WY B BJIEKTPOHHON (hopme (110 JKEITaHUIO 3asIBUTEINS ).

[Monpaznen 8. Oco6EHHOCTH MOAAYM U PaCCMOTPEHUS KOOI

63. OcobGeHHOCTH TTOJaYM M PaCCMOTPEHHUS Kalo0 Ha pelleHus u JAelcTBus
(OGe3gelicTBMe) OpraHOB  OMEKH, JOJDKHOCTHOIO — JIMUA OpraHa  OIEKH,
MPEeAOCTABIIAIONNX TOCYIJAapCTBEHHYIO YCIyry, onpenenensl Ilonoxenuem
00 OCOOEHHOCTSX MOJaYul M PACCMOTPEHHUS KAlno0 Ha pelIeHus U NeHCTBUA
(Ge3nelicTBue)  OpPraHoB  UCMOJNHUTENBbHOW  Bimactw  OMckodl  obmactu
U UX JOJDKHOCTHBIX JIMI], TOCYIApPCTBEHHBIX I'PaXKIAHCKUX CIYXKallUX OpPraHoOB
WCTIOJIHUTEIRHOM BracT OMCKOM o0acTu, yTBEpKIeHHBIM YKa3oM I'y6epHaropa
Owmckoit o6nactu ot 20 anpens 2016 roma Ne 71.
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Ionpasznen 9. IMopsanox o6xanoBaHus pPELIeHHS MO aooe

64. 3asBuTens BHpaBe O0XKAalOBaTh pEIIEHHE [0 KaNoOe BHIIECTOSIIAM
JOJDKHOCTHBIM JTULIAM.

OcobeHHOCTH MofauM ¥ paccMOTpeHHs Kano6bl onpemenernl [ToNoKeHIeM
00 OCOOCHHOCTAX TOJAYM W DPACCMOTPEHHS Kano0 Ha pElleHus H IeilcTBUS
(GesmeiicTBre)  OpraHOB  UCMONHHTENBHOM  BiacTH  OMCKOM  o6iactd
¥ UX NOIDKHOCTHBIX JIML, IOCYNaPCTBEHHBIX TPAXNAHCKHX CIIY)KAIMX OPraHOB
UCIIOTHUTENBHOH BracTi OMCKol o6nacTu, yTBepxIeHHEIM Ykazom 'y6epraropa
Omckoit obmactr ot 20 anpens 2016 roma Ne 71.
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ITpunoxxenune Ne 2

K AZIMHHHACTPATHBHOMY PETJIaMEHTY IPEIOCTaBIECHUSA
rocyaapcTBeHHOM yeuyru « OObsBIeHNe HECOBEPIIEHHOIETHETO,
JOCTHTIIIErO BO3pacTa IIeCTHAIATH JIeT, ITOTHOCTHIO
JeeCIIOCOOHBIM (3MaHCHUIIALNS )»

OOPMA
3asBJIeHNS 00 OOBIBICHHH HCCOBEPUICHHOJIETHETO, JOCTUITUEI'O BO3pacTa
iecTHaauaTy JeT, II0OJIHOCTBIO I[eeCHOCO6HI>IM (BMaHCI/IHaHI/IS{)

Komy

oT

(®.M1.0. HecoBepUICHHOIETHETO)
3aperuCTPUPOBAHHOrO(0M) 10 apecy:

[TacnopT: cepust No
BBIIAH

3asgBiieHIE

TIpory O6BIBUTE MEHS MOTHOCTHIO I€ECIIOCOOHBIM (IMAHCUITALIKS).
A,

(®.M.0. HECOBEPILICHHONETHETO)
Jaro corjjacuc Ha O6pa60TKy N HCHOJIE30BaHNE MOUX IIEpPCOHAJBHLIX HaHHBIX,
COJIepKallMXCsl B HACTOAIIEM 3asBJICHUMN U B NpeaCTaBJICHHBIX MHOIO JOKYMCHTAX.
HOI[TB@p)KI[aIO, YTO IIpaBa " 0053aHHOCTH B 00JIACTH 3alIUTHI IepCOHAIBHBIX
JaHHBIX MHE pa3bsiCHEHBI.

(noanucy, nara)

C BBIIIEYKa3aHHBIM 3asBJIICHUEM COracer(a)

(®.J1.0. 3aKOHHOTO NMPEACTABUTEIS (POAUTENS, YCIHOBUTENS, IONCUUTEs )
SapeFHCTpHpOBaHHBIﬁ(aSI) I10 azapecy:

yinuua , oM Ne , kBaptupa Ne
KOMHAaTa ; IAaCIIOPT: CepHsl Ne
BBIJIaH




2

C BLIIICYKA3aHHBIM 3a54BJICHUCM cornaceH(a)

(®.1.0. 3aK0HHOTO MPEIACTABUTEIIA (PONUTENS, YCEIHOBUTENS, [IONIEUHTENIS)

3aperuCTPUPOBAHHBIN(as) IO agpecy:

yiuLa , 1om No , kBapTrpa No
KOMHaTa ; IACIIOPT: Cepus No
BBIJAH

A,

(®.1.0. 3akonnoro(six) npeacraputens(ei))
naro(em) coriacwe Ha OOpabOTKY M HCIONB30BAHUE IIEPCOHAJIBHBIX JaHHBIX,
COIEPKALIMKCSA B HACTOSIIEM 3asIBJICHUHM U B IPENCTABICHHBIX JOKYMEHTaX.
[MonTBepxknaro(em), 4TO mpaBa ¥ OOSA3aHHOCTH B 00JACTH  3allHTEI
IIePCOHANBHBIX JAHHBIX Pa3bsiCHEHBL.

(noarnuce, gara)
K zagBnenuro [IpUIararTCs Cleayromne 10KyMCHTBL: (Hepe‘{I/ICHHTB).

« » 20 r.

(MOAMHKCH HECOBEPLICHHONETHErO)




[Ipunoxxenue Ne 3

K AIIMUHUCTPAaTUBHOMY PErTIaMeHTY MPelOCTaBICHIL
roCyIapcTBeHHOU yciyru « OOBsABIeHNE HECOBEPIIEHHONETHETO,
JOCTUTIIETO BO3pacTa IIEeCTHAALATH JIET, ITOJTHOCTHIO

NeecrnocoOHBIM (3MaHCHTIAITIS )%

BJIOK-CXEMA
NpeIOoCTaBIeHIS rOCyAapCTBEHHOMN yeIyru « OObsIBIIEHHE HECOBEPIIIEHHOJIETHETO,
JOCTHUTIIIETO BO3PACTa IIeCTHAMLIATHY JIET, IIOJHOCTHIO 1eeCIOCOOHRIM
(3MaHCHUTIAIINS )

[Tpuem m peructpanus JOKyMEHTOB,
HEeO0OXO0AUMBIX TSI IPEIOCTaBICHUS
roCcyJJapCTBEHHON yCIIyTH

Y

@opmupoBaHUE U HAIIPABICHUE
ME>KBEIOMCTBEHHOTI'O 3a11poca

A A

IIpoBenenue 3KCIEPTU3EI
TOKYMEHTOB

[IpunsTue perrerust 06 0OBsBICHUN
(06 oTkaze B OOBSIBICHUN )
HECOBEPIIEHHOJETHEr 0, JOCTUTLIIETO
BO3pacTa 16 neT, MOIHOCTHIO
IeeCriOCOOHBIM (IMaHCHIIALNS)

v

Brinaua (HanpasiieHue) OpaBoBOIO
akTa 00 SMaHCHIIAIUK UK 00 OTKa3e
B AMAHCHUIIALUN
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