MHUHHUCTEPCTBO KYJbTYPHI OMCKOHN OBJACTH

IHPUKA3

or_ o6 puold oLOI6 ’égfa,_ Ne_ S5

r. OMcx

OO0 yTBepXICHUH AAMUHUCTPATUBHOIO peraaMeHTa peNoCTaBIeHUs
rocynapcTBenHoi yciyry «[IpemocraBinenne nadopmanuy o6 odbekTax
KYJIBTYpHOTO Hacienaus GenepaabHOro 3HaueHus], 00beKTax
KyJBTYPHOT'O HACJIeUsl PETHOHAILHOTO 3HaUYeHHU S, OOBEKTax
KYJIbTYpHOTO HACJIeI¥s] MECTHOTO (MyHHIIHATIATHHOTO)
3HAYEHU, BBISIBJIEHHBIX 00BEKTaX
KYJBTYPHOT'O HACIICIS»

B cootrBerctBuu ¢ DenmepanbHbiM 3ak0oHOM «OO0 00BEKTaX KyNbTypHOTO
Hacyienus (MaMATHUKAX MCTOPHH U KynbTypbl) HaponoB Poccuiickoit ®enepanumy,
®enepanbHBIM 3aKOHOM «(00 oprasuzanyy IpeIoCTaBIeHUs IOCYJapCTBEHHBIX U
MYHHIUNAIBHBIX YCIIyT», HocTaHoBieHueM [IpaButensctBa OMcko# obnactu ot 24
HOsIOpst 2010 roma Ne 229-nm «O paspaboTke, yTBepXIeHUH (IIPUHITHH)
aAMUHUCTPATUBHBIX PETJIaMEHTOB) MPUKa3bIBaIO:

1. YTBepauTh nmpuiaraeMelii aIMUHUCTPATUBHBIN perylaMeHT IPeJOCTaBICHUS
rocynapcTBeHHoil  ycinyru  «[IpemocraBnenue uHpopMaimmum 00  oOBekTax
KyJbTYPHOrO Hacienus ¢enepaisHOro 3Ha4YeHHs, 00beKTaX KyJIbTYPHOIO Hacexus
perMOHAIBHOTO  3HaueHWs, O0OBeKTax KYyJbTYPHOro  Hacleauss MECTHOro
(MyHHUMNATBHOTO) 3HAUEHHS, BRISIBJICHHBIX O0BEKTaX KYJIbTYPHOT'O HaCIeIUsI».

2. KoHTponb 3a UCIOJIHEHHEM HaCTOSIIEro Mpuka3a BO3JOXHUTb Ha IEPBOro
3aMmecTuTens MunucTpa KynbTypsl Omckoit obnactu 1.®. I1leunna.

MHUHHUCTD KYJIBTYPHI
Owmckoit o6macTu ‘ B.IL Jlamyxun



Ipunoxenune
K mprKasy MuHHCTepCTBa Ky abTyphl OMcKoO# 00nacTu

o1l , T A6 Ne S

AJIMUHUCTPATUBHBIN PETJIAMEHT
NPEeI0CTaBIIEHUs FOCYJapCTBEHHOH yCIyru
«IIpenocraBnenne nHGopManuu 06 00bEKTax KyJIbTYPHOTO HacIeus
benepanbHOro 3HaYeHMs, O0BEKTaX KYJIbTYPHOTO HACTEIUs
PETHOHAIBHOTO 3HAYeH NS, 00bEeKTaxX KyJIbTypPHOI'O Hacueaus
MeCTHOro (MyHMIMIATHHOT0) 3Ha4eHU s, BBISIBIEHHBIX
00BbeKTaxX KyJbTYpPHOTO HaCTIeAUs

Paznen 1. OBIIME ITOJIOXEHWA

IMomgpasnen 1. IIpeamet perynupoBanus
aJIMAHHACTPATHUBHOrO periaMeHTa

1.  AJIMHMHHUCTpPaTHBHBIA perJaMeHT TpeNoCTaBiIeHUss MMHUCTEPCTBOM
KyibpTypel OMckoit oGnactu (manee — MUHHCTEPCTBO) TOCYJapCTBEHHOH YCIyTrH
«IIpenocraBnenne uapopmanuu 06 06rexTax KyIbTypHOro Hacienus GpeneparbHoOTo
3Ha4YeHUs, O0BEKTax KyIbTYPHOrO HACIEAMs] PETHOHAIBHOTO 3HA4YeHWs, 00BeKTax
KyJIbTYypHOTO HacleAus MECTHOro (MYHHUIMIAIBHOTO) 3HAYEHWS, BBISBICHHBIX
o0beKTax KyJIbTypHOro Hacienus» (Hamee — AJIMHUHUCTPATUBHBIA perjiaMeHT,
roCyAapCTBEHHas yciryra) pa3paboTaH B LIeJISIX ITOBBILIIEHNS KadyecTBa U JOCTYIHOCTH
IpeJOCTaBIeHUsI  TIOCYJAapCTBEHHOM  YCIyTH,  OIpeHeNieHHss  CPOKOB |
IIOCJIEZIOBATEIbHOCTH  AGWCTBHHA (anee — aJMHHHCTPATHBHBIE IPOLEAYPHI)
MuHucTepcTBa IpH HPENOCTABICHUH WHGOpMaMH 00 O00BEKTaX KYJIBTYPHOTO
Hacnenauss  (QemepanbHOro  3HaueHHS, O00BEKTax  KyJbTYpHOTO  Haclenus
PETHOHANBHOTO  3HAYEHHWs, OOBEKTaX KYyJIbTYPHOIO  HAaCJeIus  MECTHOTO
(MyHHULHTIAIBHOTO) 3HAYE€HUS, BBISIBJIEHHBIX 00bEKTax KyJbTYPHOTO HAaCIeIUs.

ITon undopmainueit 006 o00BEKTax KyJIbTYpHOTO Haclemgus denepasbHOro
3Ha4YeHMsI, 00BEeKTaX KyJbTYPHOTO Haclelus PEerHOHAIBHOIO 3HAYEHHUs, OOBEKTax
KyJIbTYPHOTO Hacjlequsi MeCTHOro (MYHHUIMIIANBHOIO) 3HA4YCHMS, BBISBJICHHBIX
0o0BeKTax KyJIbTYpPHOTO Hacjleusl HOHUMAaeTCs IpeJocTaBlieHue 3asBUTENIO!

1)  cBemeHmit 0 MPHUHAANEKHOCTH OOBEKTA HEABIDKMMOIO HMMYIIECTBa K
o0BeKTaM KYyJbTYpPHOTO Hacienus (MaMATHUKaM HCTOPHHM M KyJbTYypbl) HapoOIOB
Poccuiickoit ®enepannu (gajnee — 00bEKT KyJIbTYPHOT'O HACIEIHs);

2)  BBIDHCKH H3 peecTpa OOBEKTOB KYAbTYPHOIro Hacjequs ([IaMsSTHHKOB
UCTOPHUU M KYyJIbTyphl) HapomoB Poccuiickoit @enmepaunu (manee — peectp),
coZepKallen:

- CBEJIEHHS 0 HAUMEHOBAaHUHU O0BEKTA KyJIbTYPHOI'O HACIEAUs;

- CBeJeHUS O BpeMeHH BO3HUKHOBEHHS WIJIM JaTe CO3JaHUs OOBEeKTa
KyJIbTYPHOIrO HAcC/leAusi, JaTaX OCHOBHBIX HW3MEHeHW# (IIEpecTpPOeK) HaHHOIO
o0beKTa KyJIbTYPHOrO HacieIus M (WIH) AaraxX, CBS3aHHBIX C HUM HCTOPHYECKHUX



cOOBITHI;

- CBEIEHHS O MECTOHAXOXIECHUH OOBEKTa KYyJIbTYpHOro Hacieaus (ampec
00BbeKTa UM NP €ro OTCYTCTBHU OINMCAHUE MECTONONIOXKEHUS 00BEKTA KYJIbTYPHOT'O
Hacnenaus);

- CBENEHHs O KaTeropud MCTOPHKO-KYIbTYPHOTO 3Ha4YeHHS OOBEKTa
KyJIbTYpHOTO HacJeIus;

- CBEJIEHUS O BHJIe 00BEKTa KYJIbTYPHOTO HACIIEIHS.

ITogpaznen 2. Kpyr 3asButeneit npegoctaBieHus
TrOCYyIapCTBEHHOMN yCIyTru

2. 3asgBUTENSAMHM NP NPENOCTABICHHYN rOCYIaPCTBEHHOM YCIyTH SBISIOTCS:

- OopraHbl rocyJapCTBeHHOH BnacTu cyObekToB Poccuiickoit denepanun u
Owmckoit o6nacTu (Hajiee — opragbl rOCYAapCTBEHHOW BIIACTH);

- opraisl MecTHoro camoympasieHuss Omckodl obmacTH (nmanee — Oprasbl
MECTHOT'O CaMOYIPaBJICHH);

- IOpUANYECKHE JINLIA;

- dhU3UYecKHe TUNaA;

- UHAUBUAYAJIbHbIE TPEeNPUHUMATEITH.

3asBuTeny QU3NUECKUE JUIA NPU IPEIOCTaBICHNH [OCYIapCTBEHHON YCIyTH
BIIpaBe BBICTYIATh JIHYHO, MO0 1efCTBOBATE HYepe3 IMpeCTaBUuTeIEeH.

3asiBUTENM IOPUAUYECKHE JHIa MPUd IPEIOCTaBIEHUM TrOCYIapCTBEHHOM
yCIyr# A€HCTBYIOT B JIULE YIIOJTHOMOYEHHBIX MpeCTaBUTENEH.

Ilonpaznen 3. TpeboBanus K NOpsAAKY UHPOPMHUPOBAHUS
O NIPENOCTABIEHUH IOCYJapCTBEHHOH yCcIyTH

3. IlpenocraBnenue rocyIapCTBEHHOM YCIIyTH OCYIIIECTBIISETCA
MuHUCTEPCTBOM, @ UMEHHO CTPYKTYPHBIM IOApAa3[eIeHUEM — YIPaBICHUEM II0
COXpaHEHHMI0O M TOCYAApCTBEHHOM oXxpaHe OOBEKTOB KYyIbTypPHOrO Hacleaus
MunucrepcTBa (manee — ymnpaBlieHHe), HaxoOimmMmcs 0o anpecy: I. OMCK,
yn. I'arapuHa, 1. 22.

4. KoHrtakTtHble Tene@oHBl MUHHCTEpPCTBA IO BOINPOCAM, CBS3aHHBIM C
IIpeIOCTaBICHUEM FOCYAapCTBEHHOM yCIIyIH:

- mpuemHas: (3812) 20-06-27;

- yOpaBJeHHE IO COXPaHEHHWI0O U TOCYAApCTBEHHOH oOxpaHe OOBEKTOB
KyJbTypHOrOo Hacneaus MmunucrepcrBa: (3812) 20-11-87, (3812) 20-02-49,
(3812) 20-04-59.

5. Appec odunmansHOoro caifita MuHucTepcTBa B MHQOPMAUMOHHO-
KOMMYyHHKanmoHHOH  cetn  «HTtepHer»  (mamee —  cets  MHTepHer):
www.mkt.omskportal.ru.

Axpec anekTpoHHOU mo4Thl MuHuCcTepcTBa: mail@minkult.omskportal.ru.

HNudopmanust 0 npegocTaBleHN IOCYIAPCTBEHHOW YCIyTH pa3MellaeTrcs B
ceru HurtepHeT B (QeaepasbHOM TroCyHapcTBEHHONH HHGOPMALMOHHON CHCTEME
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«EnuHBIl mopTall TOCYZAapCTBEHHBIX W MYHHIUNAIBHBIX YyCIyr (QyHKIHH)»
http://www.gosuslugi.ru.

6. Ilpuem 3asgBieHUI OCYHIECTBISETCA COTJIACHO Tpaduky padoTh
MusnucrepcrBa:

JeHp Henenu Bpewms paboTsl IlepepsiB
1 2 3

ITonenenvuux | 8 yacoB 30 MuHyT — 17 4yacoB 45 MUHYT 12 gacoB 30 MunyT —
(B mpennmpasgHu4Hble THU g0 16 yacoB 45 | 13 yacoB 30 MuHyT
MUHYT)

Bropuuk 8 yacoB 30 munyT — 17 yacoB 45 MUHYT 12 yacoB 30 MuUHYT —
(B mpennpaznauyHble JHU H0 16 4dacoB 45 | 13 yacos 30 MuHyT
MHHYT)

Cpena 8 yacoB 30 MuHyT — 17 yacoB 45 MUHYT 12 yacos 30 muHyT —
(B mpennpa3naugHble 7HA X0 16 4dacoB 45 | 13 yacos 30 MuHYT
MHUHYT)

Yersepr 8 gacoB 30 MuHyT — 17 yacoB 45 MUHYT 12 yacoB 30 MUHYT —
(B mpennpasgauyHbie JHE A0 16 udacoB 45 | 13 wacos 30 MuHyT
MUHYT)

ITaTHUnA 8 yacoB 30 MuHyT — 16 yacoB 30 MUHYT 12 yacoB 30 MuUHyT —
(8 mpeanpaznauyuHble AHU g0 15 wacos 30 | 13 wacos 30 MunyT
MHHYT)

7. VlHpopManMio MO BOMpOCaM MNPEIOCTaBIEHHS TOCYIAapCTBEHHOW YCIYTH,
CBEIICHHS O XOJIe €€ NPEAOCTABIICHHS 3asBUTEIH ITOIYJAIOT B CIEAYIOIIEM TOPsOKe:

- IpH JMYHOM oOpanieHun 3asBUTesA HEMOCPEeICTBEHHO B MUHHCTEPCTBO (10
TeneOoHy UM IPH YCTHBIX OOpaIeHHsIX ),

- 110 MUCHbMEHHBIM 3aNpocaM;

- C UCIIOJIb30BaHUEM ceTH MHTepHeT.

8. Uudopmamms o MecTe HaxoxaeHus u rpaduxe paborsl MuHHCTEpPCTBA
MOXeT ObITh Mony4yeHa 3asBUTENIEM IO TelleQOoHy, IO 3JIEKTPOHHOM IoYTe, Ha
opuIMaIBHOM caifTe, a TAaKXe U3 CPEeCTB MAacCOBO HHPOpMaIIH.

9. Ilpu wundopmupoBanuu 3asBuTeiied N0 TenePOHy M MNPH YCTHHIX
oOpaleHHus X JODKHOCTHBIE JIUIIA YIpaBiIeHUs MOAPOOHO, B BEXKIUBOH B KOPPEKTHOH
dbopme nHGOPMUPYIOT 0OpaTUBIIMXCS 3asBUTENEH 10 HHTEPECYIOIIUM UX BOIIPOCaM.
OTtBer Ha Bompoc Mo TenedoHY JODKEH HauMHATBCS C HMHGOpMAlUU O
HAaUMEHOBAaHHH OpraHa, B KOTOpPBI IO3BOHHJ 3asBUTENb, (QaMIIMK, HMEHH,
OTYECTBE M IOJDKHOCTH CHEIHANUCTa, TPUHSBIIETO TesieQOHHBIM 3BOHOK. Bpems
pasroBopa He JOJDKHO mpeBbinats 10 munyT. IIpr HEBO3MOXHOCTH JTOJKHOCTHOIO
auna  MHHHCTEPCTBA, MNPHUHABIIETO 3BOHOK, CaMOCTOSATENBHO OTBETUTh Ha
TIOCTaBJIEHHBIE BOIIPOCHI, 00paTUBLIEMYCS 3asBUTEIIO NOJDKEH OBITh COOOIIEH HOMEp
tenedoHa, o KOTOPOMY MOXKHO ITOJIYIUTh HEOOXOIUMYIO HH(OPMAIHIO.
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10. OtBeT Ha MHUCBMEHHBIE OOpalleHus] 3asBUTENS HalpaBlieTcs MOYTOH B
agpec 3asBHTENS B CpOK, He mnpeBbimaromuii 30 aHEl cO IHS NOCTYIUICHHUS
IHICBEMEHHOTO OOpaIleHusl.

11. B cny4ae HEOOXOAMMOCTH HOJYICHHSA TOMOJHUATEILHON HHPOpMALUHU IS
TIOJATOTOBKH OTBETa CPOK PACCMOTpPEHHsI OOpamnieHusi MOXeT OBITh MPOIJIEH, HO He
Oonee ueM Ha 30 gHel, 0 YeM yBeIOMIISIETCS 3asBUTENb.

12. Tlpu KOHCYJBTUPOBAHMHU IO JJIEKTPOHHOM MOYTE OTBET Ha OOpalleHne
3asgBUTENsI HAMpaBisieTCS Ha DJJEKTPOHHBIA azapec 3asBUTENs B CpOK, He
OpeBbIaromui 7 pabouux AHEH co qHS MOCTYIUIEHUs oOpalleHus.

13. [dokHOCTHBIE JMIAa YIpPaBJICHHS MPENOCTaBIfAIOT HMHQOPMALHIO O
CIIEAYIOIAM BOIPOCaM:

- O HOPMaTHBHBIX MPaBOBbIX aKTaX, Ha OCHOBAaHWM KOTOPBIX MUHHCTEPCTBO
NpPEAOCTABISET TOCYAapCTBEHHYIO YCNyTry (HaMMeHOBaHHE, HOMep, JaTa NPUHSITUA
HOPMaTHBHOT'O IIPaBOBOI'O aKTa);

- 0 CpOKax MpeJIOCTaBIEHUS TOCYAapCTBEHHON YCIYTH;

- O TIPUHATHH PEUIEHMS TIPH MPEIOCTaBICHNH IOCYIapCTBEHHOR YCIIyTH;

- 0 IIepeyYHe JIOKyMEHTOB, HEe0OX0AUMBIX TSt NpenoCTaBIICHHS
rocyJapCTBEHHOH yCIIyTH;

- 0 MecTe pa3MelleHHs Ha OQUIMAIBHOM HHTEpHET-CaliTe CIPaBOYHBIX
MaTepuaoB IO BONPOCaM IIPENOCTaBIEHUS TOCYJapCTBEHHOM YCIyTH;

- 0 BPEMEHH U MeCTe ITpreMa (Bbla4u) TOKYMEHTOB;

- o rpaduKe ipueMa 3asBUTEIIEH;

-omopanke  oOxanoBaHus — 3asBUTENsAMH  AedcTBui  (Oe3melcTBUA)
JAO/DKHOCTHOTO JMna MUHHCTEpCTBA, a TakXe IIPUHUMAEMOTO UM pelleHus Ipu
IIPEAOCTABJICHIH I'OCYIapCTBEHHON YCIIYyTH.

14. Undopmanms o mopsake W MecTe NPEAOCTaBICHHS TOCYHapCTBEHHON
yCIyra pasMeruaercs Ha HHQOPMAaUMOHHOM CTeHAe MHHHCTepCTBA W TOpTale
COOTBETCTBEHHO.

Paznmen 2. CTAHIAPT ITPEJOCTABJIEHM A
I'OCYJAPCTBEHHOHM YCJIYTU

Ilogpasnen 1. HaumenoBaHue rocy1apcTBEHHON yCIyru

15. HauMeHoBaHue roCyJapCTBEHHON YCIyrH — MpenocTaBienne nHhopMannu
06 o0bekTax KyJbTypHOTO Hacienus (enepaJbHOrO 3HA4YEHMS, OOBEKTax
KYJIbTYPHOTO HACJIeIusl PETHOHAIBHOTO 3HAYEHMS, 00BEKTaX KyJIbTYPHOrO HACTIEIHS
MECTHOTO (MYHHIIMIIQIGHOTO) 3HAUYEHHS, BBISBICHHBIX OOBEKTaX KYJIbTYpHOIO
Hacienus (nanee — uHGopmanmsa o6 00BeKTax).

Ionpazaen 2. HammeHoBaHue oprana, IpeAOCTaBIISIOIETO
roCyJlapCTBEHHYIO YCIYTy

16. I'ocynapcTBeHHyIO yCinyry npeaocTasisieT MUHHCTEPCTBO.
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17. 3anpeimaercs TpeboBaTh ot 3asgBUTENEH OCYIIECTBICHUSA NeHCTBUM, B TOM
YHCJIE COIVIACOBaHHMM, HEOOXOAUMBIX IS IONYYEHUS TOCYJapCTBEHHOM YCIYIHM M
CBsI3aHHBIX C OOpallleHMeM B HHBIE I'OCy[apCTBEHHBIE OPraHbl M OPraHU3alMH, 33
HCKJIIOYCHHEM IIOTYYEHHMs YCIyr, BKIIOYEHHBIX B IIEpPEYEHb YCIYr, KOTOpbIE
ABIIIOTCA ~ HEOOXOOMMBIMH M O0S3aTeNbHBIMH  JUIA  IIPEJOCTaBIICHHS
roCyIapCTBEHHOMN yCIIyIH.

Tlompaznen 3. PeaynpTaT npenocTaBieHUs FOCYIapCTBEHHON YCIYyTH

18. Pe3ynpTaToM npenocTaBiIeHus ToCy JapCTBEHHOU YCIIYTH SBIISETCS:

1) mpenocTaBnenue 3asBuTento nHGopManuu 06 06BEKTaX, IPEAYCMOTPEHHON
myHKTOM | HacTosIero AIMUHNCTPATUBHOTO PerjaMeHTa;

2) oTKa3 B IpenocTaBiieHNMH WH(opManuu o0 0OBEKTax, MPeayCMOTPEHHOM
IMyHKTOM 1 HacToflero AIMHHUCTPATHBHOTO perjlaMeHTa.

Ilogpasnen 4. Cpoxu npenocraBiieHUs FOCyAapCTBEHHOR YCIyrd

19. Cpox mpenocrtaBieHus TOCYJapCTBEHHON yciuyrd cocrtaBiaser 30
KaJeHJapHbIX JHefl ¢ MOMEHTa pEerucTpaly 3asBiieHHS O MPeIOCTaBIEHUH
uHpopManu 06 oOpeKTax (Hajnee — 3asBJIEHHUE).

Ilonpasnen 5. IlpaBoBble OCHOBAaHUS AJIS TIPEAOCTABIICHHS
roCyIapCTBEHHON yCIIyTH

20. IlpenocraBieHne  TOCyZapCTBEHHOW  YCIYyTM  OCYHIECTBIISIETCS B
COOTBETCTBHH CO CIEIYIOIAMI HOPMATUBHBIMHU IIPaBOBBIMHU aKTaMH:

1) Koncrutymueit Poccuiickoit @enepanum;

2) @epepansHeIM  3akoHOM «OO0 00BEKTaX KyJAbTYPHOIO  Hacieaus
(maMsATHHKaX HCTOPUU U KyJIbTYpHl) HaponoB Poccuiickoit @enepanun»;

3) ®enepanpHBIM 3aKOHOM «O06 OpraHu3anuu MIPEOCTaBIICHUS
rOCyIapCTBEHHBIX U MYHUIUNATIBHBIX YCIYT;

4) 3akonoM Owmckoit obmacty «O0 o00BeKTax KyJIbTypHOIO Haclenus
(maMsTHUKax WCTOPUM U KydbTypbl) HaponoB Poccuiickoit Penepanum Ha
tepputopun OMckoi obmacT»;

5) mocranosnenuneM [Ipasurenscrsa OMckoit 061acTu oT 24 Hos0ps 2010 rozna
Ne 229-n «O pa3paboTke, YTBepXKACHUH (NPUHATHH) aIMHHUCTPATHBHBIX
periiaMeHTOBY;

6) Yxazom I'ybeprnatopa Omcko#t obiactu ot 2 maprta 2004 roma Ne 48 «O
MununctepcTBe KynbTypsl OMCKO# 001acTH».

Ioapasgen 6. McuepripiBarommuii epedeHsb J0KyMEHTOB, HEOOXOAUMBIX
B COOTBETCTBUHU C HOPMATHBHBIMU IIPABOBLIMY aKTaMH JIJIA
TIPeIOCTaBICHUS TOCYIapCTBEHHOHN YCIIyTH, B TOM YHCIIE
B 3JIEKTPOHHOU (opMe, MOPANOK UX NPEICTABICHUS
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obnacty ¥ (MIM) NOJABEIOMCTBEHHBIX TIOCYIapCTBEHHBIM OpraHaM M OpraHaM
MECTHOTO camoynpasieHus OMcKod oO0nacTd oOpraHuzanuii, yd4acTBYIOIIMX B
IOPEIOCTAaBIEHHH TOCYAApCTBEHHOH ycClIyrH (3a HCKIIOYEHHEM JOKYMEHTOB,
YKasaHHBIX B 4acTH 6 crarbu 7 @egepanmpHoro 3akoHa «OO0 opraHusanyu
HIPEAOCTABJIEHUSA T'OCYJapCTBEHHBIX U MYHUIUIATBHBIX YCIyT»), B COOTBETCTBHH C
denepanbHBIM U 00JIACTHBIM 3aKOHOIATENLCTBOM.

Ionpasnen 9. Mcyepnsiarouii nepeyeHb OCHOBaHUM
IUIs OTKa3a B IpUeMe JJOKYMEHTOB, He0OXOTUMBIX
11 IPelIOCTaBIeHUsI TOCYIapCTBEHHON YCIyTH

25. OcHoBaHM# [1 OTKa3a B IpHEME [OKYMEHTOB, HEOOXOMMMBIX IS
IIPEIOCTaBIEHMs 'OCYAAPCTBEHHOMN YCIYTH, HE TPelyCMOTPEHO.

Ionpasnen 10. UcuepnbiBaronmuii mepevyeHb OCHOBaHHU
JUIs1 IPUOCTAaHOBJICHUS WM OTKa3a B IIPEeIOCTaBICHUN
rOCyZapCTBEHHOM yCIyTru

26. IlpemoctaBneHHe TrOCYHApCTBEHHOM  yCIAyrM HE  MOXET  OBITh
IPHOCTaHOBJIEHO.

27. B nmpenocTtaBieHMH TOCYHApCTBEHHON YCIYTrd MOXXET ObITh OTKa3aHO B
cllydae:

1) OTCYTCTBHS B 3asIBJIICHHUH:

- s Qusnyeckux nun — (QaMuIMM, MMEHH, OT4ecTBa (IOCHeqHee — NpH
HaJIM4YUM) TpaXIaHUHA, HAIIPaBUBILIEro 3asiBIICHUE, IOYTOBOTO aJpeca, 0 KOTOPOMY
JOJDKEH OBITh HallpaBJIeH OTBET;

- IJIs YOPUANYECKHX JIUI — IOAIHICH YIOJTHOMOYSHHOTO TPEICTABUTENS, MECTa
HaXOXXAEHUs (IOYTOBOTO ajipeca), 0 KOTOPOMY JOJDKEH OBITh HAIIPaBJIeH OTBET;

2) HEBO3MOXXHOCTH IPOYTEHHS TEKCTa 3asBJICHUS B CIy4ae, eClId IPOUYTEHHUIO
noanaercs (GaMuiIMs ¥ NOYTOBBIN anpec 3asBHTENs, eMy COOOIIaeTcs O NpPHYMHE
0TKa3a B TEYECHUE CEMU JHEH CO HS PErucTpalluy 3asiBICHUS;

3) HEBO3MOXHOCTH HACHTH(UKAIMKM OOBEKTAa KYJBTYPHOrO HacleAus II0
yKa3aHHBIM B 3asBJICHUH CBEJCHUSIM.

INonpasnen 11. Ilepedens yciyr, KOTOpBIE SBIAIOTCS HEOOXOIUMBIMU
# 00s3aTeIFHBIMHE 718 IPEJOCTaBIICHHS rOCYJapCTBEHHOM YCIyTH,
B TOM YHCJIE CBEICHUS O IOKyMeHTe (HOKYMEHTaX ), BBIJaBaeMOM
(BpIIaBaeMBbIX) OpraHM3aLUsIME, YIaCTBYIOIIUMHI
B MIPEJOCTABJIIEHUH TOCYJAPCTBEHHOH yCIyTH

28. Wnble yciayry, KOTOpPhIe SBIAIOTCS HEOOXOOUMBIMU M 00S3aTENbHBIMH IS
IpPEeqOCTaBICHU TOCYJapCTBEHHOH YCIIyT'H, B TOM YHUCJIE CBEICHHSA O IOKYMEHTE
(noxymeHTax), BbllaBaeMOM (BblOaBaeMbIX) OpraHM3alUsSMH, Y4YacTBYIOIUMMH B
IPeIOCTaBIICHUU I'OCYJapCTBEHHON YCIIYTH, OTCYTCTBYIOT.
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21. JIns npenocTaBieHus TOCyAapCTBEHHOM yCIIyTH 3asBUTENb NPEICTaBIsSET B
MunucTepcTBO 3asBiIeHUe B CBOOOIHOH hopMme.

22. B 3asgBieHNH GU3MUECKOTO JIKIIA YKA3bIBAIOTCA (HaMHUIIUA, HMS M OTYECTBO
(mocnenHee — NpH HaH4YAKM) QU3MYECKOTO JIMIA, MTOYTOBHIA anpec (YKa3bIBAIOTCH
HOJHOCTHIO).

3agBleHUE (U3MYECKOro JHIA MOXET OBITh 3allOJHEHO OT pPYKM HIIA
MAlIUHOIHUCHBIM CIIOCOOOM, pacleyaTaHo MOCPEICTBOM 3JIEKTPOHHBIX MEeYaTaroIiX
YCTPOHCTB, MOAIUCAHO COOCTBEHHOPYYHO 3asBHUTEIEM WU €ro YIOJIHOMOYEHHBIM
IpeICTaBUTETIEM.

3asBlIeHHE HHBIX 3asBUTeNleH cocTaBiseTcs Ha OJaHKe OpraHu3aluH, B
KOTOPOM YKa3blBaeTCsA OpPraHU3alMOHHO-TIPaBOBas (opma, MeCTO HaXOXIEeHHs
(moutoBeIif anmpec), GaMuiIMs, HMs, OTYECTBO (IIPH HAJIMYUH) K IOHIMHKCH
YIOJIHOMOYEHHOT0 NPeACTaBUTENS 3asBHTENS (YKa3bIBAIOTCS MOJTHOCTRIO).

B 3asBieHHM He HODKHO OBITH MOJYUCTOK, IPHUITUCOK, 3aYEPKHYTHIX CIOB H
MHBIX HEOTOBOPEHHBIX MCIPaBICHHIA.

He nomnyckaercs ucnonHeHue 3asBIeHUS KapaHIaIlIoOM.

3asBJIeHHE HE JIODKHO UMETPH IIOBPEXKACHUN, HATMYHE KOTOPBIX HE HO3BOJIET
OJIHO3HAYHO HCTOJIKOBATh €r0 COJIep)KaHHUe.

3asBUTENb BIPaBE NPEIOCTABUTH 3asBICHUE!

- IpY TMYHOM OOpaIIeHNH HEeMOCPeICTBEHHO B MUHUCTEPCTRO;

- C ACTOJIb30BaHueM ceTu VIHTepHer;

- TOCpPeACTBOM IOYTOBOM cBsizu DenepaJibHOTO  T'OCYNAPCTBEHHOTO
yHUTapHOTro npennpuiatus «[loura Poccun» (nanee — [loura Poccun).

Ilonpaznen 7. VicuepnpiBaroiyii nepeueHb JOKyMEHTOB, HEOOXOUMBIX

111 IPEAOCTaBIICHHS TOCYNAapPCTBEHHOM YCIyTH, KOTOpbIe HaXOISATCS B

PacnopsLKeHMM HHBIX OPraHOB, YYaCTBYIOIUINX B IPEIOCTaBICHUH
rOCyIapCTBEHHOM YCIIyTH

23. JlokyMeHTBI, HeoOXOoAuMble I TIPENOCTABJICHHUS TOCYJapCTBEHHOU
YCIYTH, KOTOpbIE HaxXOASTCS B PACIOPSHKEHHH WHBIX OpPraHOB, yYacTBYIOINUX B
IPEAOCTABICHUH T'OCYIapCTBEHHOMN YCIIYTH, OTCYTCTBYIOT.

IMonpasnen 8. 3anmpet TpeGOBaHUs HA IPEJOCTaBICHUE TOKYMEHTOB
1 MHQOpPMAaLUHU MU OCYIECTBICHUS NeHCTBUI

24. 3anpemaetcs TpeOOBaTh OT 3asABUTEIN:

1) npencraBneHuss HOKYMEHTOB M UHGOpPMAallMM MM  OCYHIECTBJICHUS
OeiCTBUH, NpencTaBleHHEe WJIM OCYLIECTBICHHE KOTOPBIX HE IpPEeAyCMOTPEHO
HOPMAaTHBHBEIMHU ITPaBOBBIMHU aKTaMH, PEryJIHPYIOIIUMHI OTHOLIEHM s, BOZHUKAIOIIHUE B
CBSI3H C MIPEAOCTaBICHUEM rOCYAapCTBEHHOH YCIIyTH,

2) mpencTaBIeHUs TOKYMEHTOB U MHQOpPMalUHU, KOTOPBIE B COOTBETCTBHH C
HOPMAaTUBHBIMA IPABOBBIMH aKTaMH HaxOIATCA B PacnopsHKEHHHM MHMHHCTEPCTBa,
UHBEIX TOCYOApCTBEHHBIX OpPraHOB, OPraHOB MECTHOro camoymnpasieHus OMckoin
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Tloppaznen 12. Ilopsanok, pazmep ¥ OCHOBaHUS B3UMaHUs ILIATHI 32
IIpeIOCTaBIICHUE TOCYAAPCTBEHHON YCIYTH

29. 'ocynapcTBeHHas ycilyra npenocTaBisieTcss MUHHCTEPCTBOM OecIliaTHO.

ITonpaznen 13. Ilopsaok, pasmep U OCHOBaHUSA 1S B3UMaHHS ILIATHI
3a PEOCTaBJICHHUE YCIIYT, KOTOPBIE SBIAIOTCS HEOOXOIMMBIMU U
00s13aTeNLHBIMHY JIJIS1 PEOCTABIECHIS TOCYJAPCTBEHHOM YCIYTH,

BKJIIOYas MHGOPMAIMIO 0 METOJIUKE pacyera
pasMepa Takoy Inarthl

30. Ycnyru, KOTOpbie SBJISIOTCS HEOOXOAUMBIMU M 00S3aTENbHBIMH IS
HOpPENOCTaBIIEHHUS TOCYAAPCTBEHHOM YCIIyrd, OTCYTCTBYIOT.

IMonpazgen 14. MakcuManbHbBIN CpOK OXKUAHHS B OUepElId NPHU Mojade
3asBJI€HHUS O IPEIOCTaBIEHUU I'OCYAaPCTBEHHON YCIIyTrH U NOJy4YEeHU N
pe3yJibTaTa €e IpeI0CTaBICHUs

31. Cpox oxuianus 3asBUTENsS B OdepeAd IpH MoJaye IOKYMEHTOB, IpH
HOJIyYeHUM pe3ynbTaTta IIPEelOCTaBICHHS TIOCYHApCTBEHHOW YCIyrH HE IOJDKEH
npeBbImaTh 15 MUHYT.

IMogpaszgen 15. Cpok peructpauuu 3asBIeHUs, JOKYMEHTOB
O MPEeIOCTABJICHUH I'OCYIapCTBEHHON YCIyTH,
B TOM 4YHCJI€ B 3JIEKTPOHHOU hopme

32. Cpox perucrpauuy 3asBieHHS HE OODKEH IpeBwplate | (omgHOrO)
pabouero AHs ¢ MOMEHTa perucTpanui B MUHHCTEpCTBE.

Peructpauus 3asBieHHUs, MNpeACTaBIeHHOro B MUHUCTEPCTBO B (opme
3NEKTPOHHBIX HOOKYMEHTOB, a TaKXe 3asBJeHHE, I[OCTyIUBIIEEe B NHCbMEHHON
¢opme, B TOM HHCIIE MOCPEACTBOM IMOYTOBOM CBSI3M, PETHCTPUPYETCS B [€Hb €ro
HOCTYIIJIEHHS] JOJDKHOCTHBIM JIMIIOM YIpaBJIeHUS] MPaBOBOM U OpraHU3aIMOHHO-
KagpoBodl pabotsl MuHHCTEpCTBa B 3JEKTPOHHOH CUCTEME JOOKyMEHToobopota
MunncrepcTBa, 00 Ha CIEAYIOMMH IeHb B Cllydae IOCTYIUICHUS 3asBJICHUS,
IpPEeAyCMOTPEHHBIX NMyHKTOM 21 HacTtosumiero AJIMHHHUCTPAaTUBHOI'O PErjlaMEHTa, B
MUHUCTEPCTBO O OKOHYAHUH paboyero BpEMEHH.

[Monpaznen 16. TpeGoBaHus K MOMEIIEHUSIM, B KOTOPBIX
pEeIOCTaBIISIETCS TOCYIapCTBEHHAs yCiIyra

33. TocynmapctBeHHass yciayra TMpeIOCTaBIsAE€ICS B MECTe HaAXOXICHUS
Mpunucrepctsa. IlpueM JOKyMEHTOB [ IIPEXOCTABICHUS IOCYAApPCTBEHHOM YCIyTrH
OPOBOIMTCS B IOMeleHUsAXx MHUHHCTepCTBa B COOTBETCTBHE ¢ rpadUKoM IpHeMa
IOKYMEHTOB, yKa3aHHBIM B IIYHKTe 6 HacToslero A MUHAUCTPATUBHOIO perjlaMenTa.
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34. llenTpanbsHeIil BXOI B 37aHKe 00opyayeTcs MHGOpMalluOHHON Tabau4IKoi
(BBIBECKOIT), Cozlepamiell HaMMEHOBaHKMe U MECTO HaxoxAeHUss MUHHCTepCTBA.

35. JocTyn B 3gaHue AODKEH OBITH O0OPYIOBaH ¢ y4eTOM NoTpebHOCTeH JIUI
C OrpaHUYEHHBIMU BO3MOXXHOCTSIMHU.

36. Ilomemenuss nnsa npuemMa 3asBUTeNeH [OJDKHBI COOTBETCTBOBATH
KOMGOPTHBIM [JIS IIpHeMa TpaKAaH YCIOBUSM U ONTHMAIbHBIM YCIOBUSAM pabOThI
NOJDKHOCTHBIX 7L, MuHHCTEpCTBA, OTBe4YaTh TpeOOBaHUSAM AEWCTBYIOHIETO
3aKOHOAATENIbCTBA, MNPEABSIBIAEMBIM K  CO3JaHHIO  YCIOBMM  JHMLIaM C
OTrpaHMYECHHBIMH BO3MOXXHOCTAMH I OECHpensTCTBEHHOIO NOCTyNa K OO0BeKTaM
WHXXEHEPHOH U coMabHOU HHPPACTPYKTYP.

B cmydae ecnu moMmelieHus, B KOTOPBIX MPEAOCTaBIsAETCS TOCYAapCTBEHHAS
yciiyra, HEBO3MOXXHO IIOJIHOCTBIO  IPUCIOCOOMTH AN HYXA JUIl  C
OTPaHMYEHHBIMHA  BO3MOXHOCTSIMH, MHBHUCTEPCTBO  OCYUIECTBISIET  MEpHI,
obecrieynBalollie yAOBIETBOPEHNHE UX MUHUMAIBHBIX TOTPEOHOCTEH.

37. KabuHeTel npuemMa [OKYMEHTOB OCHAIIAIOTCSi CTYNbSIMH, CTOJaMH,
TeneOHOM, KOMIIBIOTEPOM C BO3MOXKHOCTHIO MEYaTH W Bbixona B ceThb MHTepHer,
UHQOPMAIMOHHBIM  CTEHIOM, a TakkKe O000pyAyioTcs HHGOPMAlMOHHBIMU
tabinykamMu (BbIBECKaMH) C yKa3aHHMeM HoMepa kabuwHeTa W (aMuiIuu, WMeHH,
OTYECTBa, JAODKHOCTH IOJDKHOCTHBIX Jull Munucrepcra. Kaxnoe pabodee mecto
NOJDKHOCTHOI'O JiMla MHUHHCTEpCTBA, OTBETCTBEHHOTO 3a IPENOCTaBJICHHE
TOCyAapCTBEHHOM  yciayrd, [JODKHO ObIThb  00OpYNOBaHO  HEPCOHANBHBIM
KOMIBIOTEPOM C BO3MOXHOCTBIO JOCTya K HH(GOPMalUOHHBIM pecypcam,
AHQOPMALlMOHHO-CIIPABOYHBIM ~ CUCTEMaM W TNPOTPaMMHBIM  IIPOIYKTaM,
NeYaTarouM YCTPOHCTBOM, TeIePOHOM.

38. IIpuem 3asiBnenuii or 3asgBuTesied OCYIIECTBIAETCS AOKHOCTHBIM JIMLIOM
yIpaBJIEHUs TPAaBOBOM U OpraHU3allMOHHO-KaIpoBoil paboTe MuHUCTEpCTBA.

Ilpuem 3asBuTeneil OCyIIECTBISETCS B HOPSAKE OYCPEIU.

IMogpasnen 17. IToka3arenu 1OCTyIIHOCTH U
Ka4ecTBa roCcy1apCTBEHHOH yCIyTH

39. Tloka3zarenu JOCTYIHOCTH I'OCYJapCTBEHHOM YCIIyTH:

1) cremeHp OTKPHITOCTH HWHPOPMALUKM O TOCYAApCTBEHHOH yciuyre,
obecrnieueHre MOJHOTH M JOCTOBEPHOCTH MH(OpMAaINH, JOBOAUMON MO 3asBUTENSA
myTeM pasMelleHus HWHOOpMalMH O TOCYJapCTBEHHOH yciayre Ha IopTaie
IIpaButenncTBa OMCKO# obmactu «Omckas rybepaus»: www. mkt.omskportal.ru, sa
odpunmansHoM caiite MuHHCTepcTBa: www.Sibmincult.ru, Ha perHoHaIBLHOM OpTAale
roCyJapCTBEHHBIX 1 MyHULUNIANbHBIX YCIIYT;

2) moka3aTensMH JOCTYNHOCTM IpPEeNOCTaBIEHUsA TOCYHApCTBEHHOM YCIyru
SBIIIOTCS  CHMOKEHHE KOJHMYeCTBa JTalloOB  B3aMMOJESHCTBHSA  3asfBUTENI C
JOJDKHOCTHBIMH JIMIaMH, OTBETCTBEHHBIMM 3a IIPEJOCTABJICHHE TOCYNapCTBEHHOM
YyCIIyI'd, HIpU TMPeNOoCTaBIE€HUM TOCYJAapCTBEHHOH yCIyrH H YMEHbIIEHHE HX
POJODKUTENBHOCTH;

3) obecmedueHne BO3MOXHOCTH MONy4deHHS HHbOpMamuu o  Xone
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IIPeIOCTaBICHUsI TOCYHApPCTBEHHOH YyCIyrwm, B TOM YHCJIe C HCIOJIb30BaHUEM
MH(POpMaOHHO-KOMMYHUKAIIMOHHBIX TEXHOIOTHH;

4) BO3MOXHOCTb IMONyuYeHHS HHYOPMAIIUHU, CBSI3aHHOH C INpeNoCTaBICHUEM
rOCyAapCTBEHHOHN YCIYTH, IpH YCTHOM OOpaileHHH, [0 IMUCBMEHHOMY 3ampocy, B
cetd MHTepHeT (mokaszaTenb ompelersieTcss Kak OTHOIIeHWE 4YHcia 3asBHUTENEH,
NOJIyYHMBIINX HHGOPMALIKIO O MOPSAKE IPEIOCTABIEHNUS rOCyIapCTBEHHON yCIIyTH, K
obuieMy KoOJM4ecTBY JasiBUTENIeH, KOTOPBIM TPENOCTaBIsIach IOCYNapCTBEHHAs
ycmyra);

5) nons cmy4aeB MPEAOCTaBICHUS TOCYTIapCTBEHHON YCIyTH B YCTAHOBJICHHBIH
CpOK (TmoOKa3aTenp oOIpeneisiercs Kak OTHOUIEHME KOJMYEeCTBa  CIIydaes
IIPEIOCTaBJICHHUS TOCYJApCTBEHHON YyCJIyrM B YCTaHOBJIGHHBIM CpPOK K oOuemy
KONWYECTBY 3asiBUTeNEeH, KOTOPBIM IPEAOCTaBIIAIACh TOCYJapCTBEHHAS yCayra);

6) nons 0OOCHOBAaHHBIX Xkajlob B 0o0meM KONMMYecTBE 3asBUTENEH, KOTOPHIM
[IpefoCTaBisAnach TrOCyJapCTBeHHass yciayra ([loKasaTrenb OIpeAensercss Kak
OTHOIIEHHE KOJINYecTBa OOOCHOBAHHBIX XKanod K 00IIeMy KOJIMYECTBY 3asBHTENeH,
KOTOPBIM NPENOCTaBIANACh TOCYJApPCTBEHHAS yCIyTa);

7) co3maHue KOMQOPTHBIX YCIOBUH Wi 3asBUTeNedl IpPU NPEIOCTaBICHUU
rocy1apCTBEHHON YCIIYTH.

40. IToxa3zarenn kayecTBa NpeAOCTaBIeHUS FOCYAapCTBEHHOM YCITyTu:

1) npemocraBneHme roOCyJAapCTBEHHOW YCIYTM B COOTBETCTBUH C
TpeOOBaHUSIMH HACTOALIET0 AJMHHUCTPATUBHOTO PETJIaMEHTa;

2) cobmonenne CpOKOB HCIOTHEHUS aIMIUHUCTPATUBHBIX MIPOLEIYD;

3) yctraHoBieHMe M coOmoOAeHHE TpPeOOBaHHUN K IMOMEILIEHWSIM, B KOTOPBIX
IIPEeIOCTaBISETCS TOCYAApCTBEHHAs yCIIyTa;

4) yctaHoBleHHEe M COONIOJEHME CpOKa OXHMJAAaHUS B OUYEpeld NpHU Tomaye
3asBJICHUS Y IIPU NOJIY4YEHUHN pe3ynbTaTa NpeloCTaBIeHUs TOCyAapCTBEHHOM YCIyTH,
coOuIIoIeHN s CpOKa MPeI0CTaBIIEHHS TOCY AapCTBEHHON yCIyTH;

5) Kxomu4ecTBO B3aMMOAEHCTBHU CO clenuanucTaMd MUHUCTEPCTBA MpH
[IPeIOCTaBJICHUM TOCYHAPCTBEHHOM YyCIyrm He [ODKHO IpPEBBIIATH JBYX,
IPOJIOHKUTENBHOCTRIO He Oomee 15 MUHYT;

6) mons oOocHOBaHHBIX XaynoO 3asgBuUTened Ha nelicTBus (Oe3xmeiicTBue) u
pelieHus,  ocymecTBisemble (OpUHUMaeMble) B  XOJe  IIPENOCTaBICHHUS
roCyIapCTBEHHOM ycnmyTH, — He 0ojiee 5 MPOIEHTOB OT OOLIEro KOoJM4ecTBa Kallod
3asBuTeneit Ha gedctBus  (Oe3meiicTBHE) M pEIISHHS, OCYIIECTBIISEMBIE
(npuHMMaeMbIe) B XOfie MIPEeNOCTaBIeHUS [OCYIapCTBEHHOMN YCIYTH.

41. WHple TpeOoBaHHA, B TOM 4HCIE YYHUTHIBAIOIIME OCOOEHHOCTH
IIpeIOCTaBJIeHHS rOCYJapCTBEHHOMN YCIYTH B 3JIEKTPOHHOI QopMe.

Pasnen 3. COCTAB, IIOCJIEJJOBATEJILHOCTb Y CPOKU BBITIOJTHEHUS
AJIMMHUCTPATYBHBIX ITPOLIEZYP, TPEBOBAHUS K IIOPSIIKY
WX BBITTOJIHEHMS, B TOM YHCJIE OCOBEHHOCTU BBLITIOJIHEHNS
AJIMUHVCTPATHBHLIX ITPOLIEAYP B DJIEKTPOHHOU ®OPME,

A TAKXXE OCOBEHHOCTU BBITTOJIHEHUS AIMUHUCTPATHBHBIX
TTPOLIEAYP B MHOTI'O®YHKITMOHAJIbHBIX IITEHTPAX
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IMonpaznen 1. OcHOBHBIE TOTIOXKEHUS

42. TlpegocTaBneHue rocyAapCTBEHHOM YCIYTH BKIIOYAET B ceOsl cleqyronye
aAMUHHUCTPaTUBHBIE POLEAYPHI:

1) mpuem U perucTpanus 3asBICHUS;

2) paccMOTpeHHE 3asBJICHHS U IPUHATHE peIIeHUs] O IPEeNOCTaBICHUH
rocyJapCcTBeHHOH yciayru Jubo 00 OTKase B IPENOCTAaBICHUM TIOCYHapCTBEHHOMN
YCIIYTH;

3) wuHpopMHUpOBaHHWE 3asBUTENEH O TMPUHATOM peIIeHUH U Bblada
PE3yNbTAaTOB MPEAOCTaBICHUS I'OCYJapCTBEHHOMN yCIyTH.

Bﬂ}monneﬁne aIMUHUCTPATUBHBIX NPOLEAYP OCYIIECTBIAETCS COTPYIHHUKAMH
MHUHHCTEPCTBA.

43. Biok-cxeMa NPEeIOCTaBJICHUS TOCYJApCTBEHHOH YCIyrH IpHUBeleHa B
NPUIIOKEHUH K AIMUHACTPATUBHOMY PETIAMEHTY.

44. OcoOeHHOCTBIO IPENOCTABIICHHS TOCY JAPCTBEHHOM YCIIYTH B JNEKTPOHHOH
dopMe sBIsAETCA CleqyOIIEe:

1) 3asgBuTeNp MOXET O3HAKOMHTHCS ¢ HHQpOpManued o MpesocTaBIseMOn
rocyAapCTBEHHOM yciayre Ha opuIMaIbEHOM caure MuHnucTepcTBa:
www.mkt.omskportal.ru;

2) 3asgBUTENb MOXET KONMMPOBATh M 3AONHATH (QOPMBI 3asBICHHUS,
pasMell¢HHBIE Ha MOpTale [OCyAapcTBEHHBIX yciuyr Poccuiickol ®Penepauuu:
www.gosuslugi.ru.

l'ocymapcrBeHHass ycnyra B MHOTOQYHKUHMOHAIBHBIX — LEHTpax  He
IIPEeIOCTABJIAETCS.

ITompaznen 2. ITpueM, perucrpalins 3asBjieHHS ¥ JOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEIOCTAaBJICHUS TOCYIAPCTBEHHOM YCIyTH, |
HaIpaBJIEHHE €r0 Ha HCIIOJIHEHUE

45. OcHoBaHHMeM [ Hayala aJMUHHACTPATHBHOH MNpPOLENYPHI SBISIETCS
noyydyeHue MUHHCTEpCTBOM OT 3asBUTENs 3asBIEHUS, YKa3aHHOro B IIyHKTe 21
HacTosuiero AJIMUHUCTPATUBHOTO perjlaMeHTa.

46. Ilpu TDOCTYIUIEHHM HOKYMEHTOB MO Io4YTe (IO 3JIEKTPOHHOH ModTe)
CIIEMAJMCT YNpaBIeHWs MpaBOBOM ¥  OPraHM3alMOHHO-KaJpoBOH  paboThI
MuHuCTEpCTBA, OTBETCTBEHHBIH 3a NpUEM M PETUCTpPaldio JOKYMEHTOB, IUIs
IPEAOCTABICHUS! TOCYAApPCTBEHHOM YCIyrd B TeUe€HHE 15 MHUHYT NpPHHHMMAET U
pPETHCTpPUpPYET  TNOCTyNHUBLIHE JOKYMEHTBI B 3JIEKTPOHHOH CHCTEME
noKkymMeHToobopora MunucTepcTsa.

47. Jlata peructpanii B MUHUCTEPCTBE IPENOCTABICHHBIX 3asgBHTEIEM
OOKYMEHTOB  SIBIMETCA  HaAdaJloM  HCYMCICHHA  CPOKa  IPEJOCTABIICHUS
roCyJapCTBEHHOU YCIIYTH.

PesynpraToM aIMHUHUCTPATMBHOHM TIPOLENYpbl SBIAETCA IONYyYEHHE H
pErucTpanus MPUHATBIX JTOKYMEHTOB M HAIlpaBlCHHE MX HAYaIbHUKY YNpPaBJECHHUS
MM €ro  3aMeCTHTeN0. MakCHMalbHBIA  CpPOK  BBIIOJHEHMS  KaXIOro
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aJIMUHUCTPATUBHOIO JICHCTBUSA, BXOISUIETO B COCTaB YKa3aHHOW aIMUAHUCTPATHBHON
IIPOLIEAYPEL, COCTABIAET 15 MUHYT.

Iloapaznen 3. ®opMupoBaHUe U HallpaBICHHE MEXBEIOMCTBEHHBIX 3AIIPOCOB B
Oprassl (OpraHU3alyy ) O IPEIOCTaBICHUH TOKYMEHTOB, HEOOXOAUMBIX, B
COOTBETCTBHM C HOPMATUBHBIMY IPABOBBIMU aKTaMH, JJIs IIPEIOCTABIICHHS
TOCyapCTBEHHOM YCIyTH, HaXOIIHECS B PACIOPSIKEHUH

roCyIapCTBEHHBIX OPraHOB

48. OcHoBaHUA U1 Havyasla aAMUHUCTPATUBHOM POIEAYPH OTCYTCTBYIOT.

Iloapasnen 4. PaccMoTpeHue 3asBIeHUS U TJOKYMEHTOB U IPUHATHE PEIICHHS
O MPEIOCTaBIEHUY IOCYAapPCTBEHHOM yCIyry 100 BhIHECEHUE peieHus 00
OTKa3€ B IPEIOCTABICHNY I'OCYyIapCTBEHHON yCIyTH

49. 3aperucTpupoBaHHOE 3asBICHHE O IPEHOCTABICHUHM TOCYIapCTBEHHOI
YCIIyTH pacCMaTpHBacTCs HAYAJIbHUKOM YNPABICHUS MU €r0 3aMECTUTENIEM B JE€Hb
perucTpanyiyi, HO He II03[JHee Ccieaylolero pabouero IHs, M IepelaeTcs ¢
pe3oITIoNHel Ha UCIIOIHEHHEe CIEIHAIACTY YIIPaBJICHU.

50. CnenmuanucT ynpaBleHHS pacCMaTpPUBAET JIOKYMEHTHI, MPEICTaBlICHHBIE
3asgBUTENEM, Ha HaJWYMe OCHOBaHHWHA [Uis OTKa3a B  IIPEAOCTaBIEHUU
FOCYJJapCTBEHHOW YCIYIM B COOTBETCTBUM C IIYHKTOM 27  HACTOSIIEro
AIMUHUCTPATHBHOI'O PerjaMeHTa.

Ilpm Hamuyuu OCHOBaHMWM IUIs OTKa3a B IPEJOCTABIEHUH TIOCYNapCTBEHHOH
YCIyTH CIEUHUAIUCT YIPaBICHUS TOTOBUT IPOEKT MOTUBHPOBAHHOIO OTBeTa 00
OTKa3e B MNPEOOCTaBIEHHH T'OCYAAPCTBEHHOW YCIyrd C YyKa3aHHEM OCHOBaHHH,
NpPeAYyCMOTPEHHBIX MYHKTOM 27 HACTOSIIET0 AJIMUHHUCTPATUBHOIO PEryIaMeHTa.

51. B cny4ae OTCYTCTBHS OCHOBaHHMHM [ OTKa3a B IPEAOCTaBICHUU
TOCYJAapCTBEHHON YCIIyI'H CHEHUAIMCT YOpaBieHWs NPUHHMAET peleHue o
IPEeIOCTaBJICHNH TOCYHapCTBEHHOH yCIyrM M TOTOBUT IIPOEKT OTBETa B 2-X
IK3EMILIIpax.

52. TlpoexT oTBeTa nepenaeTcs JODKHOCTHOMY JIMLY YIIPaBICHMS IIPABOBOM U
OpraHM3alMOHHO-KaIpoBoi paboThl MunucTepcTBa A NoanMcanua Munuctpom
KyabTypel Omckoil obmactu (mamee — MuHucTp) MO0 €ro 3aMeCTHTENEM B
COOTBETCTBHM C IIOPAOKOM OpraHu3alu¥ MW BEICHHS JEJONpPOM3BOACTBA B
MuHucrepcTse.

53. PesyapTaToM aIMUHUCTPATHBHON NPOIEAYypbl SBISAETCS IPUHATHE
pellieHus] O TpeloCTaBlIeHHH JIMO0 OTKa3e B IPENOCTABICHMM TIOCYAApCTBEHHON
YCIYTH 10 pe3ynbTaTaM pacCMOTPEHUs 3asBICHUS U OQPOPMIIEHHE €ro B BHIE
COOTBETCTBYIOUIETO OTBeTa MUHMCTEPCTBA 3asBUTEIIIO.

[Toxpasnen 5. MadopmupoBanue 3asBuTenel 0 IPUHATOM PEIICHUH
4 BbIZja4a pe3yJIbTaTOB MPEIOCTaBICHHUA
rOCyJapCTBEHHOUN yCIyTH
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54. OcHOBaHMEM I Hadaja BBITIOJIHEHUS aJIMUHHUCTPATHBHOH IMpPOLELYpHI
ABISETCS  IOJMy4YeHHe  JOJDKHOCTHBIM  JIMIIOM  YIpaBJIEHUS  IIPaBOBOH U
OpraHM3alMOHHO-KaApoBoii paboTrel MuHHCTEpPCTBa, MOANUCAHHOTO MHMHHCTpOM
mu00 ero 3aMecTHTENEeM OTBeTa 3asdBUTENIO O IpenoCcTaBlIeHUH Jubo 00 oTkaze B
IIpeIOCTaBIeHNH T'OCYAapCTBEHHOM YCIyTy.

55. He mno3gHee [HA CHeQyOLIero 3a JHEM NPHHATHS peleHus o
NpelOCTaBICHUH TI'OCYyIapCTBEHHOM YCIYTrd JOJDKHOCTHOE JIMLO yHIpaBlieHHs
IpaBOBOH M OpraHU3aIMOHHO-KaapoBoil paboTel MuHucTepcTBa HampasiseT !-if
IK3eMIUIAp muchbMa 3asgBUTEN0 (€ro MNpPeACTaBUTENI0) IO IIOYTOBOMY apecy,
yKa3aHHOMY B 3asiBICHUH.

B cnyuae ykazaHus B 3asBJICHMHM B KaueCTBE CIIOC00a MOJIyUeHHS pe3yJbTaTa
IPENOCTaBJICHUS TOCYJapCTBEHHON YCIyIrH — MOJy4YeHHE IO 3JIEKTPOHHOHM moure,
OTBET  HampamisieTcss  JO/DKHOCTHBIM  JIMIIOM  YIOpaBle€HUS  NpaBOBOH
OpraHH3allMOHHO-KaapoBoi paboTel MUHMCTEPCTBA IO aIpecy JIEKTPOHHOH MOYTHI,
yYKa3aHHOMY B 3asBJICHUH.

B ciydae ykasaHus B 3asBJICHHU B KadecTBE Crocoda MOMydeHHs pe3ynbTaTta
roCyapCTBEHHOHM YCJIYrd — MOJydYeHHE JIMYHO, a TakXe KOHTaKTHOro TtenedoHa
3asBUTENS, TODKHOCTHOE JIMIO YIPaBIICHUS MPABOBOK U OpraHU3alMOHHO-KaApOBOH
pabotel MuHHCTEpPCTBAa B JE€Hb IMOCTYIUICHHS K HEMY JOKYMEHTOB, SIBJISIOIIUXCS
pe3yJbTaTOM NPENOCTaBJICHHS rOCyAapCTBEHHOM yCiIyry, epefaeT uX CHelHanucTy
yHnpaBJIeHus 1S BblIauu 3asBUTEIIO.

Cnenuamict ympaBiieHUsT B JEHb PErUCTpallMM TOKYMEHTOB, SBJISIONIUXCS
pe3ysibTaToM INPEeNOCTaBlIeHUsl TOCYJAapCTBEHHON YCIYTH, HW3BEIaeT 3asBUTENS
(upenctaBUTENA) O TOTOBHOCTH YKAa3aHHBIX JOKYMEHTOB M BO3MOXHOCTH HX
NOJIyYeHUs TNYHO.

[Ipr mnomydyeHun pesyiabTara NPEIOCTaBICHUS TOCYJApCTBEHHOW yCIyru
JUYHO,  3asBHUTENs  NPEOBSABICT  CHCHUANNACTYy  yOPaBleHUS  JOKYMEHT,
YAOCTOBEPSIOUINH JIUYHOCTb.

B cnyyae mnoxenanus 3asBUTENS IOJYYUTh PE3YNbTaT MpPENOCTaBICHUS
TrOCyIapCTBEHHOH YCIYTH Yepe3 CBOEro IpeJCTaBUTelNs, MOCIeAHUH IpenbIBIseT
CHEIUANUCTY YIPaBICHUS, JOKYMEHT, YIOCTOBEPSIOIINH JIMYHOCTH, U IOBEPEHHOCTb.
CoeuuanucT ynpapiieHUS KOTIUPYET JOBEPEHHOCTh H MPHJIaraeT KOIHIO K OTBETY 00
0TKa3e B IPEIOCTaBJICHUU rOCYyIapCTBEHHOM yCIIyTH, MO0 K OTBETY 3asBUTEINIO.

OnHoBpeMeHHO ¢ Bblgaded (HampaBieHMeM) 3asBUTENIO pe3ysbTaTa
IpelOoCTaBlIeHHs TOCYJapCTBEHHOMR YCIyTH eMy BO3BpalllalOTCsl BCE NPEACTABIECHHbIE
UM TIOJJIMHHUKH JOKYMEHTOB.

Chneumanuct ympaBieHUsS HeceT IUCHUIUIMHAPHYIO OTBETCTBEHHOCTh 3a
coOJII0IeHNe CpOKa BBIIAYU pe3ysIbTaTa NMPEJOCTABICHUS TOCYAapCTBEHHONU YCIyrH
3asBHTEIIO JIMYHO, €CJIM TaKOH CIIoco0 ero nojiyueHus Obll yKa3aH 3asBUTEIEM.

PesynpraToM = amgMUHUCTPATHBHOW  IpOIEAypbl  SBISIETCS  BblOaya
(nampagsieHHe) 3asBUTEIIO PE3yIbTaTa PEIOCTABICHUS TOCYJaPCTBEHHOH yCIyry.

Cpox agMUHHCTPAaTHBHOW MPOLEIYPHI 110 Bhigade (HAIpaBlICHUIO) 3asBUTENIO
pe3yJibTaTa IpPeXOCTABJICHUS TOCYyHapCTBEHHOH YCIYyTrH HE JIOJDKEH IPEBBIATH 2
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JHe#l ¢ MOMCHTa HNOCTYIUICHHUA  JOKYMCHTA, ABIAIOLIECTOCA  PE3YJIbTaTOM
IpE€OOCTABJICHUS FOCY}I&pCTBCHHOﬁ YCIYId, CIICHUAIUCTY YIIPaBJICHUA.

Pazpgen IV. ®OPMbI KOHTPOJIA 3A UCTIOJIHEHMEM
AIMHUHUCTPATUBHOI'O PET'JIAMEHTA

Ilonpasznen 1. Ilopsanok ocymiecTBIEHUS TEKYLIET0 KOHTPOJIS HaJl COOJIIO/ICHUEM U
HCIIOJIHEHUEM OTBETCTBEHHBIMH JODKHOCTHBIMH JIMIIAMHU TTOJIOKEHU N
AJIMUHHMCTPATHBHOTO perjiaMeHTa ¥ UHBIX HOPMAaTHUBHBIX NIPABOBBIX aKTOB,
YCTaHaBIMBAIOIIKUX TPEOOBAHUS K IIPEJOCTaBISHUIO TOCYTaPCTBEHHOMN
YCIIYTH, a TAKXXE MPUHITHEM UMH peleHui

56. Texyumii KOHTpoJIb Hall COOJIIOJIEHNEM IOCIENOBATEILHOCTH IEHCTBHH,
ONpEACNEeHHbIX  aIMUHUCTPATHBHBIMU  TpOIeAypamMH [0  IPerOoCTaBIICHHIO
rOCyJapCTBEHHOH YCIYTM, M HOPHUHATHEM peIIeHHH OCYIIeCTBIAETCS IEePBBIM
3aMmecTuTeneM MuHHCTpa, myTeM:

1) mnpoBegeHHs NPOBEPOK COONIOACHUS M UCIONHEHUS TpeboBaHHA
HOPMAaTUBHBIX NpPaBOBBIX akTOB Poccuiickoit denepanru, MOI0KEHUN HACTOSINETO
AIMHHHCTPATUBHOTO perjiaMeHTa;

2) paccMOTpeHHS [IOKYMEHTOB, HEOOXOAMMBIX M NPEAOCTaBIICHHS
roCy1apCTBEHHOM YCIIYTH.

B pesynprare OCyIIECTBICHHS TEKYIIEro KOHTPOJISI NPUHUMAIOTCS MeEpHI,
HaIpaBJICHHbIE HA YCTpaHEeHHE BBISIBIIEHHBIX HAPYUISHWH U WX NIPUYHH, COOIIOnEeHe
3aKOHHOCTH IPH peai3aluy aqMUHUCTPATUBHBIX NPOIEAYD.

Iogpazmen 2. ITopsnok 1 NEPHOIAIHOCTS OCYIIECTBICHHS IPOBEPOK MOJHOTHI H
Ka4decTBa MPeJOCTaBIICHUS TOCYJaPCTBEHHOHN YCIyTrH

57. KoHTponb Haj MOJHOTON U KaueCTBOM MPENOCTABJICHUS FOCYJapCTBEHHOR
YCIYTH BKJIIOYaeT B ceOs MpoBeNeHHE INPOBEPOK, BBISBICHUE H YCTPaHEHHE
HapylieHU#i npaB 3asgBUTeNeld, pacCMOTpeHUe, NMPUHSTUE PEIIeHUH M IOATOTOBKY
OTBETOB Ha oOpallleHHs], CoAepXKalue XKanoObl Ha perieHus, aeicTeus (0e3aeiicTue)
JIOJDKHOCTHBIX JIULL MUHHCTEpCTBA.

IlpoBepku MOryT OBITH IJIAHOBBIE (OCYLIECTBIATHCS HA OCHOBAHUM I'OLOBBIX
IUTaHOB paboThl MUHHCTEpPCTBA HE peke ONHOro pa3a B IoJ) U BHEIJIAHOBBIC
(OCYILIECTBIIAIOTCS 110 KOHKPETHOMY OOpaIlieHHIO 3asiBUTEA ).

[Ipu 1npoBepke MOrYyT paccMaTpUBAaTbCS BCE BOIPOCHl, CBA3AHHBIE C
IIPEeOCTaBIeHUEeM TIOCYHapCTBEHHONH YyCIyrd (KOMIUIEKCHBIE IIPOBEPKH), HIIH
OT/IeNIbHBIE BOIIPOCH! (TEMaTHYECKUE TPOBEPKH ).

Pe3ynpTaToM MPOBEpPKH ABIISETCH 0QOpPMIICHUE aKTa, B KOTOPOM YKa3hIBaeTCs
OCHOBaHHe, IIeJIb, IPOrpaMMa IPOBEPKH, ITPOBEPSEMBIH IIEPUOM AEATENBHOCTH, JaTa
HayaJia i OKOHYAHHS IPOBEPKHU, NOJDKHOCTHBIE JIUIA, OCYILECTBIIAIOLIUE IPOBEPKY,
nHbopManus O  HEATENBHOCTH  yYpeXXAeHHs B  YaCTH  IIPEeIOCTaBJICHUS
roCyJapCTBEHHOM  yciyrd, (akThl HapylleHUs  IIOJOXEHHMH  HACTOSIIEro
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AIMUHHCTPATUBHOIO  periaMeHTa, HWHBIX HOPMATUBHBIX IIPaBOBBIX  aKTOB,
yCTaHABJIMBAIOOIMX TpeOOBaHUS K TMPEIOCTaBJICHUIO TOCYIapCTBEHHOH YCIyTH,
yCTaHaBJIMBAIOTCS CPOKH YCTPaHEHHS HapyIIeHUH.

ITonppasgen 3. OTBETCTBEHHOCTD AOJDKHOCTHEBIX I MUHHCTEPCTBA 33 PELICHUS U
neicTBus (Oe3nelcTBIE), MIPUHUMAEMbIE (OCYIIECTBISIEMbIE) UMH B X0/€
NIpeIOCTaBJICHUS TOCYAaPCTBEHHON YCIyTH

58. 3a npuHsATHEe (OCYLLECTBICHHE) HENPaBOMEPHBIX DELIEHMH M IeHCTBHI
(be3nmelicTBHe) B XOAe IpPEeNOCTaBICHUS I'OCYAApCTBEHHOH YCIYTd HODKHOCTHBIE
muia MUHUCTEPCTBA HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOAATEILCTBOM
Poccuiickoit @enepannu.

TTonpasnen 4. Tpebopanus k GopMam KOHTPOJIS Hax
NIPeIOCTaBIIEHHEM roCyJapCTBEHHON YCIIyTH

59. KoHTponp 3a pacCMOTPEHHEM CBOUX 3asBJICHAM MOIYT OCYUIECTBIIATH
3asiBUTENTN HA OCHOBAaHHUH ITOJTy4eHHOH B MUHUCTEpCTBE HH(OPMALIUH.

3asBUTENM WMEIOT IPaBO Ha JIHOOBIE, MPEeAYCMOTPEHHbIE 3aKOHONATENBCTBOM
Poccuiickoit ®enepauueit, GopmMpl KOHTpOJS Hal HEATENBHOCTBIO MHHMCTEPCTBa
IIpH IIPENCTABICHUH I'OCY 1apCTBEHHON YCIIYTH.

60. [ns ocymecTBieHUsT KOHTPOJS 3a MPEAOCTaBIIEHUEM TIOCYIapCTBEHHOU
ycayrn 3asBHTENM WMEIOT IpaBo HampamisiTh B MUHHCTEpCTBO OOpallieHusr c
NPEeAJIOKEHUSIMH, PEKOMEHAAMSIMHI 110 COBEPUICHCTBOBAHUIO KauecTBa M IOPAIKa
IpelIoCTaBJAeHHs TOCYIapCTBEHHOM YCIYrH, a TakKe 3asBIeHHS M >Kalobbl ¢
COOOIIEHHEM O HapyMIeHHH OJDKHOCTHBIMU JHLaMu MUHHCTEPCTBA, IOJIOKECHUN
HacTOSAIIEr0o AIMHUHUCTPATUBHOIO periaMeHTa M HMHBIX HOPMATHUBHBIX IPAaBOBBIX
aKTOB, YCTaHaBIIMBAIOIIUX TpeOOBaHMS K NPENOCTABIEHHIO TOCYAApCTBEHHOH
YCIYTH.

61. KoHTponp 3a mpenocTaBieHHWEM TOCYIapCTBEHHBIX YCIYT €O CTOpPOHBI
3asBUTENS OCYIIECTBISETCS B Cilydyae NpeACTaBieHHs MHQOpPMauuu O HAIWYUHU B
JeHCTBUAX AOKHOCTHBIX UL MHHHCTEpCTBA HApYIICHUH MOJOXEHHMH HACTOSLIEro
AIMUHHCTPATHBHOTO perjaMeHTa ¢ HHBIX HOPMAaTHUBHBIX IIPABOBBIX AaKTOB,
yCTaHABIMBAIOUINX TPEOOBaHMUS K IPEIOCTABJIEHUIO FOCY IapCTBEHHOM YCIIyTH.

Pasgen V. JIOCY AEBHBIN (BHECY JEBHBIM) ITOPSIJOK OBXAJIOBAHUSA
PELIEHWI U JEMCTBUM (BE3JEVICTBUS) OPTAHA,
[IPEJCTABJIAIOHIETO TOCYJIAPCTBEHHVYIO VCIIVTY, A TAKXE ET'O
JIOJDKHOCTHBIX JIMILL M1 TOCYJJAPCTBEHHBIX I'PAXKJIAHCKUX
CJIVKAILMX OMCKOM OBJIACTU

Tloxpasnen 1. Ipaso 3asBuTesneil Ha qocyneOHoe (BHeCyneOHOE)
o0OkaloBaHUe pelleHrni U nelcTBUi (0e3neHCTBH), IPUHATEIX
(ocymIecTBIISIEMBIX ) B X0I€ IPENOCTaBIECHUS
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rocyAapCTBEHHOH YCIyIH

62. 3asBUTENM HMEIOT MPaBO Ha OOXATOBAaHWE pEUICHUHA, HeHCTBHIMA
(Ge3meiicTBHA) IOJDKHOCTHBIX JINIT MuHnucTepcTBa, OCYIIECTBIIIEMBIX
(mpuHUMaeMbIX) B XOJi¢ NpeIOoCTaBIeHNs TOCYIapPCTBEHHON YCIIYTH, B JOCYAeOHOM
HOpsIKe IyTeM oOpainesus B MUHUCTEPCTBO.

[oapaznen 2. Ilpenmet nocynebHOro (BHECYIeOHOT0) 00XKaNOBAHUS

63. Ilpemmerom mocyneOHoro (BHeCYneOHOTro) 00KalOBaHUS SBISIOTCS
netictBus (0e3eHCTBHE) U pelIeHUs, IPHHATHIE (OCYIIECTBIISIEMbIE) HOHKHOCTHBIMK
nvnamMu MUHHCTEpPCTBA B X0/Ie IPEAOCTABIEHUS rOCyAapCTBEHHON YCIIyTH.

64. 3asgBuTens MOXeT 0oOpaTUThCS C KajnoOOH, B TOM YHCIE B ClIELYIOIIEM
ciydae:

1) HapylleHHe cpokKa perucTpaiidy 3asBKU 3asBUTENS O MPeIOCTaBICHHH
TrOCyapCTBEHHOM YCIIyIy;

2) HapylIeHue CpoKa MpelOCTaBIEHUs TOCYAapCTBEHHON YCIYTH;

3) TpeboBanue 'y  3asBUTENS  JAOKYMEHTOB, HE  INPELYCMOTPEHHBIX
HOpPMaTHUBHBIMH MpaBOBBIMH aktamu Poccuiickoit Penepaumu, HOPMaTHUBHBIMH
npaBoBeIMH akTaMd OMckoi o00macTé Ui IPeJOCTaBICHUS TIOCYNapCTBEHHON
yCIyTH;

4) oTkaz B IpuUeMe JOKYMEHTOB 3asBUTENs, NPEJOCTaBIEHHE KOTOPHIX
IIpeNyCMOTPEHO HOPMATHUBHBIMU IpPaBOBBIMM akTamMud Poccuiickoit ®epepanym,
HOpPMaTHUBHBIMH TNPaBOBEIMH akTaMd OMcko# oO6nacTe i TNPeJOCTABICHUS
rocyIapCTBEHHOH yCIIyTH;

5) oTka3 B IpeoCTaBlI€HUH I'OCYIapCTBEHHOHN YCIIyTH, €CIIM OCHOBAHUS 0TKa3a
He IpeAyCMOTpeHbl HOPMAaTUBHBIMHU TIpaBOBbIMHU akTamu Poccuiickoit ®enepauun u
HOPMAaTUBHBIMHU IIPaBOBEIMH aKkTaMu OMcKoii oOnacTy;

6) TpeboBaHue C 3agBUTENS IPU IPEIOCTABJIICHUH TOCYyNapCTBEHHOU YCIyrH
nJaTthl, HE NpPeIyCMOTPEHHOH HOPMATHBHBIMH IPAaBOBHIMH aKTaMH Poccuiickoi
Qenepanuy 1 HOpPMAaTUBHBIMU IIPaBOBBIMU akTaMu OMCKOH o6nacTy;

7) OTKa3 MOJDKHOCTHBIX JIML MUHHCTEpPCTBa B HCHPaBICHHH JOIYLIECHHBIX
Oll€YaTOK M OIIMOOK B BBIZAHHBIX B pe3yJibTaTe IPENOCTaBIICHUs OCYAapCTBEHHOM
yCIyTH JOKyMeHTax 1ub0 HapylmieHHe YCTaHOBJIEHHOTO CpOKa TaKUX UCIPaBIECHUM.

ITogpaznen 3. O6mue TpeboBaHUs K IOPSAKY I10Ja4H KaI00b!

65. XXamoba nogaercs B MHHHCTEPCTBO B MHUCHMEHHOH (opMe Ha OyMakKHOM
HOCHTeJIe UM B 3IEKTPOHHOI opme.

JKanoba Moxer OBITH HallpaBJIeHa 1O [TOYTE, IO aJpecy, YKa3aHHOMY B IIyHKTE
3 HacTosAmero AJMHMHHUCTPAaTUBHOIO pErJIaMEHTa, WM Ha JJIEKTPOHHYIO IOYTY
nocpeAcTBOM ceTH MHTepHeT, a Taxkke MOXET ObITh NPUHSATA NPU JTMYHOM IIpHEMe
3asBHTENSA, B COOTBETCTBUH C rpadukoM padoThl MUHHCTEPCTBA, yKa3aHHBIM B
IyHKTe 6 AIIMUHHUCTPATUBHOIO pErlaMeHTa.
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66. XKanoba momkHa comepKaTh:

1) HamMeHOBaHHE€ MHUHUCTEPCTBA, MPEJOCTABIAIOLIEIO TOCYJAPCTBEHHYIO
yCIIyry, GaMunui, UMs, OTYECTBO TOJDKHOCTHOTO Juia MUHHCTEpCTBa pelleHHs
una neiicteus (6e3gelicTBIE) KOTOPOTo ooXKalyercs;

2) dbaMuiuio, UMs, OTYECTBO, CBEIACHHUS O MECTE XXUTEIbCTBA 3asBUTENS —
¢usznyeckoro nuna, JuOO HaMMEHOBaHWE, CBEICHHS O MECTe HaXOXICHUS
3asBUTEN — IOPUANIECKOTO JINIA, a TaKXKe HoMep (HoMepa) KOHTaKTHOro TenedoHa,
aapec (axpeca) IEKTPOHHON MOYTHI (IPX HAJTMYHMH ) M TIOYTOBBIA aJipec, 10 KOTOPBIM
JOJKeH OBITh HanpaBJieH OTBET 3asABUTENIO;

3) cBeneHus o0 oOXanyeMbIX pelleHHSX # JedcTBUiX (0e3neicTBUN)
JIOJDKHOCTHBIX JIUI] MUHHCTEPCTBA, MPEAOCTABJISIONINX TOCYIaPCTBEHHYIO YCIYTY;

4) noBOIBI, HA OCHOBAaHWU KOTOPBHIX 3asBUTENIb HE COIJIACEH C pElIeHueM H
neiictBueM (Oe3nelicTBHEM) HODKHOCTHBIX JIUI] MUHHUCTEPCTBA.

3asBUTENEeM MOTYT OBITh TIIpeACTaBJIEeHBl JOKYMEHTHI (IIpU HAIWYHH),
NOATBEpXKAArOIINe JOBOJBI 3asBUTENS, THOO UX KOIIUH.

INonpaznen 4. IlpaBo 3asBUTENS Ha ONTy4YeHUE HHGOpPMALUU
¥ TOKyMEHTOB, HEOOXOAUMBIX JIJIsT 000CHOBAaHUS
¥ pacCCMOTPEHHS )KaIo0bI

67. 3asBUTENM UMEIOT NMPABO 3HAKOMUTHCS C JOKYMEHTaMU ¥ MaTephallaMH,
KaCaroIMMHUCS pacCMOTPEHHUs 00paIeHus, eClid 3TO He 3aTparuBaeT MpaBa, CBOOOIbI
¥ 3aKOHHbIE MHTEPECH! IPYTHX JIMI[ ¥ €CJTU B YKa3aHHBIX JOKYMEHTaX U Marepuajiax
HE COAepXaTCs CBEACHUS, COCTARJIIOIIME TOCYAapCTBEHHYIO WJIH HHYIO
OXpaHsAEMYIO 3aKOHOM TaiiHY.

IMonpasmen 5. Oprausl rocy1apCTBEHHON BIACTH H JOJDKHOCTHBIE
JMIa, KOTOPBIM MOXeT OBITh HalpaBiieHa xKano0a 3asBUTEs
B foCy1eOHOM (BHECYIeOHOM) NOPSAKE

68. 3agBuTEnM MOryT HampaBHTh Xalo0y B nocyneOHOM (BHeCymeOHOM)
nopsigke B Munucteperso. JKanoba HampasisgeTcst Ha UM MUHHCTpa WIH TIEPBOTO
3amecTuTenst MunucTpa.

Iloapaznen 6. Cpoku paccMOTpeHHs KaJoObl

69. Xanoba noxnexxur ob6s53aTeNbHON perucTpalny B TeueHue 1 pabouero aus
C MOMEHTA IIOCTYIIJIEHUs: B MEHUCTEPCTBO.

70. Xamoba, moctynuBiias B MHHUCTEPCTBO, B TOM HHCJE TPHHATAsA TIPU
JUYHOM MpueMe 3asBUTENs, MOJIeXUT PACCMOTPEHHUIO ODKHOCTHBIM JIHIIOM
MuHHCTEpCTBa, HAJAENEeHHBIM ITOJTHOMOYMSIMHE 110 PaCCMOTPEHUIO Kaao00, B TedeHue
15 paboumx mHell co IHS ee pEeTUCTpalMy, a B Cilydae o0OXaloBaHHMs OTKa3a
MuuucrepcTBa, AODKHOCTHOI'O  Jivna  MUHHCTEPCTBA,  NPEAOCTaBISIOIErO
rOCyJapCTBEHHYIO YCIYTY, B IpHeMe JOKYMEHTOB Yy 3asBUTENs JINOO B UCIIPaBICHUN
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JOMYIIEHHBIX ONEYaTOK M OIIUMOOK MM B ciydae OO0XKalNOBaHUS HapYIICHUS
YCTaHOBJIEHHOI'O CPOKAa TaKMX HUCIpPABJICHUA B TeueHUe 5 paboumx HHEH co HHS ee
pETUCTpalLuy, €CIIM UHOE HE NIPEIYCMOTPEHO QelepaibHbIM 3aKOHOJATEIbCTBOM.

Ionpaznen 7. PesynbTrar nocynebHOro (BHECyIeOHOr0) 003KaIoBaHus

71. Ilo pe3ynpTaTaM paccMOTpeHHUs KanoObl MHHUCTEPCTBO IPUHUMAET OIHO
U3 CIIEAYIOUIUX PELUICHUI:

1) ynmoBnerBopsieT xanoOy, B TOM dHHClie B (OpPME OTMEHBI IPUHATOIO
peuleHHs, HCIOPaBICHUS IOMYUIEHHBIX MUHHUCTEPCTBOM TPH PENOCTaBICHUM
rOCyIapCTBEHHOH YCIyrM OIe4aTOK M OIIMOOK B BBIIAHHBIX B pe3yJbTare
IPEeIOCTaBICHMS IOCYJapCTBEHHOH YCIyTd JOKYMEHTAaX, a TAKk)Ke B HHBIX popMax;

2) oTKa3bIBaeT B YAOBIETBOPEHHUH HKATOOBIL.

72. IluceMeHHBIH OTBET, COAEpXAIHN pe3yJabTaT PACCMOTPEHHS JKAIOOHI,
HanpaBiseTcsl 3asBHUTENIO HE MO3[Hee [IHsS, CIEAYIONIero 3a JHEM MpPUHATHS
pelIeHys, YKa3saHHoro B IyHKTe 74 HacTosAlero AIMHHHUCTPATHBHOTO perjiaMeHTa.
Ilo xenanmio 3asBUTENsI MOTHBHPOBAHHBIM OTBET O pe3yNbTaTaX pPacCMOTPEHHS
XKasoObl MOXKeT OBITh HaIlpaBJIeH B 3JIEKTPOHHOM (opMme.

73. XKanoba cunrtaercs pa3pelieHHOH, eClIi PACCMOTPEHbI BCE MMOCTABIIEHHBIE B
He#l BOIIPOCH], IPHUHATE HE0OX0AUMBIE MEPHI, M JIaH IMHCHMEHHBIN OTBET (B Mpeaenax
KOMIIETCHLIMK) MO CYIIECTBY IIOCTAaBJIEHHBIX BOIIPOCOB, KOTOPBIM MOMMUCHIBAETCS
Musnncrtpom.

74. OtBeT Ha xanoby He maercs:

1) B ciyuae, ecnu B xkanodOe He yKa3aHbl GaMuiius 3aIBUTEISA — (QUIHYECKOrO
qMna 1nub0 HauMEHOBaHWE 3asBHUTENS — IOPUAMYECKOrO JIMIA, HAaIPaBUBIIErO
anoOy, WM MOYTOBBIH aJpec, 0 KOTOPOMY AODKeH ObITh HAIpaBjIeH OTBET;

2) B ciydae, €ClH TEKCT )XaJloObl He ToaaeTcs MPOUYTEHUIO, O YeM B TEUEHHE
CEeMH HEH CO THS PEerHCTPAllMHU KaloObl COOOIIaeTCs rpaXIaHuHy, HalPaBHBIIEMY
Kanoly, ecny ero ¢paMIIUs ¥ MIOYTOBBIN a/ipec MOIIA0TCS TPOYTEHUIO.

B cmyyae, ecnmu B KanoOe COAEPXKHUTCI BONPOC, Ha KOTOPBIA 3asBUTENIO
HEOOHOKPATHO JaBaNCh NHChbMEHHBIE OTBETHI IO CYLIECTBY B CBS3U C paHee
HaIpaBJIsIEMBIMH XaJI00aMH, ¥ IIPH 3TOM B KalloOe He IMPUBOASITCS HOBBIE JOBOJIEI
UMM OOCTOSTENHCTBA, MUHHCTp, NEpBBIA 3amecTUTeIh MUHHUCTpAa TNPUHUMAIOT
peimieHre O OE30CHOBATENBHOCTH OYEpPEHHOro OOpallleHus U IpeKpalieHuH
NepenucKu ¢ 3asBUTENEM IO AAHHOMY BOIIPOCY HIpH YCIOBHH, YTO YyKa3aHHas
xanoba U paHee HampaBiseMble XaloObl NpeACTaBIsUIUCh B MHUHHCTEPCTBO MU
OIHOMY M TOMY € IOJDKHOCTHOMY Juily MunucrepctBa. O JaHHOM pelIeHUU
yBefoMIIseTCs 3asBUTEIb, HAIIPaBUBIIUH KaI00y.

[Ipn mnomydeHHH XamoObl, B KOTOpPOH colep)karcid HelEeH3ypHble 0o
OCKOpOHMTENbHbIE BBIPDOXEHUS, YIPO3bl JKU3HH, 3J0pPOBBIO M  HMYIIECTBY
JOJDKHOCTHOTO JIMIa MUHHUCTEPCTBa, a TaKXe WIEHOB €ro ceMbH, MUHHCTEPCTBO
BIPaBe OCTABUTH Xxajo0y 0e3 oTBeTa Mo CyIIECTBY ITOCTAaBIECHHBIX B HEM BOIIPOCOB U
coo0ImuUTh 3asBuTeNIO, HalpaBUBIIEMY *Kanooy, o HEeOONYCTUMOCTH
37I0YTIOTpeOIeHUS IPaBOM.



19

75. Ecmu 3asBuTens He YIOOBJIETBOPEH pEIIEHUEM, INPUHATEIM B XOZE
pacCMOTPeHHS XKaloObl, OH BIpaBe oOpaTuThcs B cyn. JKanoba rmomaercs B CyA mo
NOJICYJHOCTH B COOTBETCTBUU € 3aKOHOJATeNnbCcTBOM Poccuiickoit Menepanuu.

ITonpasnen 8. [lopsaaok o6kanoBanus peIICHUAS 10 XKajobe

76. 3asBuTenp HMeET MpaBO 00XKajioBaTh peUIeHHE, NPHUHIATOE B XOIE
paccMOTpeHUS XaJlo0OkI, B TOCYIeOHOM (BHECYIeOHOM ) OpSIIKE.

O6>xatoBaHue pelleHus, MPUHATOTO B XOJ€ PacCMOTPEHHs XKajloObl (mgasee -
obxxanoBaHue), nogaercs Munuctpy nubo nepBomy 3amecturento MunHCTpa.

IMogaya u paccMoTpeHHE 00XaTOBaHUS OCYUIECTBIISIOTCS B MOPSIKE U CPOKH,
IpeIyCMOTPEHHBIE HACTOAIIUM pa3lelioM NpH IMojade U PACCMOTPEHUHU >KaJoOw,
IpU 3TOM OOXXaJOBaHHE pPacCMATPHBACTCS HENOCpenCTBEHHO MuHucTpoM 1mbo
NEPBBIM 3aMecTUTeNeM MUHHCTpA.

[lo pesynbrataM paccMOTpeHus oOxamoBaHuss MUHHCTP JMOO TepBBIT
3aMeCcTHTeNIb MUHHICTpa IPUHUMAET OJTHO U3 CIIEAYIOUINX pellieHuit:

1) ynoBneTBopsieT xanody;

2) oTKa3bIBaeT B yIOBIECTBOPEHUH JKaJIOOBL.

77. Pemienue 1o xanode, npuHAToe MUHICTPOM JTHOO MEPBHIM 3aMECTUTENEM
MuHuctpa, MoXeT ObITh 005KanoBaHO B CyeOHOM MOPSIIKE.

IMonpaznen 9. OcoOeHHOCTH OJAYX B PACCMOTPEHMS KAN0ObI

78. OcobGeHHOCTHM TIOJaYd U PACCMOTPEHHsS JKajloObl HOPMaTHUBHBIMHU
npaBOBBIMHU akTamu OMCKO# 00J1acTH HE yCTaHOBIEHBI.




IIpunoxenue
K  AIMUHHCTPAaTUBHOMY  pEIJIaMEHTY
IIPENOCTaBIEHUs TOCYAapCTBEHHON YCIYTH

«IIpenocraBnenne yHpopMauu 00
00BeKTax KyJlbTYPHOTO HaclleIus
dbenepanbHOro 3HAYEHHUS, 00BeKTax
KylIbTYPHOTO Hacle[us pPEruoHaJIbHOro
3Ha4YeHHUS, 0o0BeKTax KyJIbTyPHOTO
Hacllefius MECTHOro (MYHUIUIIAIBHOTO)
3HaYeHUS, BBISIBIIEHHBIX obBeKTax

KYJIbTYPHOI'O HacJeausi»

BJIOK-CXEMA
npeaocTaBieHus rocynapcrsenHoil yeayru «IIpemocrasnenue napopmanuy o6
o0BbeKTax KyJbTypHOT0 Hacueaus genepaabHoro 3HaueHus, 00beKTax KyJIbTYPHOTO
Hacleaus peruoHaIbHOI0 3HaYEHUs, 00BEKTaX KyJIbTYPHOI'O HAaCIeqUsi MECTHOTO
(MyHHIMIIAJIBHOTO) 3HAYEHUS, BBISBICHHBIX 00BEKTaX KyJIbTYPHOTO HACIEIHSD»

3asBHTENb HANIPABJLIET B MUHHCTEPCTBO KyAbTypbl OMCKOH o0sacTy 3asBACHKE O IPEIOCTABICHUH
roCyAapCTBEHHOM yeyry (manee — 3agBiieHHAE)

v

JIoIKHOCTHOE AMIO YNPaBiaeH s HPaBOBOM 1 OpraHN3aliOHHO-KaApoBOi paboThl MUHACTEPCTRA IPHHUMAET
M PErHCTPUPYET 3a8BICHHUE M B ICHb €TO IIOCTYIUICHUA IEPEJACT MX HayaldbHUKY YIIPABJIEHHA 110 COXPAHEHHUIO
U TOCYapCTBEHHOM oxpaHe 00BEKTOB KyIbTYPHOIO Hacae s MUHHCTEPCTBA WM €r0 3aMECTUTEIIO

v

HavyanbHuK yrpaBieHus 0 COXpaHEHHMIO H IOCy JapCTBEHHOM o0XpaHe 00beKTOB Ky IbTYPHOTO Hacaeaus
MHuUHHCTEPCTBA MM €10 3aMECTUTENb NIEpeiacT 3asgBICHUE Ha UCIOHEHUE CIIELIHANNCTY YIIPABICHHUS 110
COXPaHEHHIO U roCcyJapCTBEHHOH oXpaHe 00bEKTOR KyIbTYPHOrO Hacieaus MuHucTepcTBa

v

CrienpaiucT yIpaBieH|s 0 COXPaHeHHIO ¥l FOCYapCTBEHHOM oXpade 00bEeKTOB KYHLTypHOI‘O Hacaeus
MHHHCTEPCTBA OCYIIECTRIISET IPOBEPKY 3asABIICHHA

A4

3asBeHue COOTBETCTBYET TPEOOBaHMAM 3asBiieHHe  HE  COOTBETCTBYeT  TpeGOBaHMAM
AIMUHHCTPATHBHOTO PErlaMeHTa AJMVHHCTPaTUBHOTO PErjlaMeHTa
MHuHHCTEpCTBO  NPMHUMAET  peUieHHe o MHUHHCTEPCTBO TPUHUMAET pelleHHe o6 OTkase B
MPeNOCTaBICHHH IOCY IaPCTBEHHON YCITyTH FIPENOCTABJEHHH FOCY AAPCTBEHHOM YCIIyTrit

4

Hoxroroska npoexTa OTBeTa 3asBHTEIIO

v

Hamnpasnenue (Boigada) 3agBUTEIO Pe3yNIbTaTa NPeJOCTABICHUA FOCYAAPCTBEHHON YCITyTH




