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Benmukuit HoBropon
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MunuctepcTBo 06pa3oBanusi HoBropozckoii o6nactu

INOCTAHOBJISAET:
1. BHecTn uU3MeHEeHHUs] B aAMUHUCTPATUBHBIA PEIrVIAMEHT IPEIOCTaBIICHUS

rocynapctBeHHoit ycmyrn «HaszHaueHuwe rpaxaaH OIEKyHaMHM, IIONEYUTENSIMH,
IIPUEMHBIMH POJMTENSAMA», YTBEPXKICHHBIH ITOCTAaHOBJIEHHEM JelapTaMeHTa 00-
pazoBaHHs W MojonexxHoi monmutHku Hosropoxckoit o6mactu ot 01.07.2015
Ne 18, u3noXxuB Ha3BaHHE U TEKCT aIMHHUCTPATUBHOIO PErjlaMeHTa B IpHIIarae-
MOU peHaKIuu.

2. PasmectuTh mocraHoBieHne Ha «O¢GuUIaIbHOM HHTEPHET-IIOpTaJe Ipa-
BOBO# HHpOpMaHH» (WWW.pravo.gov.ru).

JI.H. SIxoBJieB




[IpunoxeHue K TOCTaHOBIEHUIO
MUHUCTEPCTBA o%pa30BaHH51
Hosropockoi odimactu

otT 06.08.2024 Ne 18

«YTBEPX/IEH

MIOCTaHOBJICHHEM JielapTaMeHTa
oOpa3oBaHMs U  MOJOAEKHOMN

IIOJINTUKHU Hogsropoxackoi
obnactu
ot 01.07.2015 Ne 18

AIMUHUCTPATUBHBIU PETJIAMEHT
npeaocTaBJIeHHs] FOCYAAPCTBEHHOH YCIYIH «Y CTAHOB/IeHHE ONEeKH, MONeYH-
TeJIbCTBA (B TOM YHCJIe NPeBaAPHTE/]bHOH ONeKH H NONeYHTebCTBA), 0CBO-
0oskIeHHe ONeKyHa (MomeYHuTe/isi) OT HCMOJHEHHsS MM CBOMX 00s13aHHOCTE»

1. O6mue nmoJio:KeHHsl.
1.1. Ilpeamer pery/iMpoBaHHsl perjiaMmeHTa.

1.1.1. TIlpenmeToM peryiaupoBaHHs aIMHHHUCTPATUBHOTO perjiaMeHTa Ipeio-
CTaBJIEHUs TOCYIapCTBEHHOM YCIyTH IO YCTAaHOBJIEHHIO OTIEKH, IOTIEYMTEIHCTBA
(B TOM umcIie peABApPUTENILHON ONEKU U MOMEeYUTENbCTBA), OCBOOOXKICHHUIO OIle-
KyHa (TIOIeYuTeNs) OT UCIIOJTHEHUSI UM CBOUX OO0SI3aHHOCTEH (Iajiee aagMUHUCTpa-
TUBHBIA pErjIaMeHT) SIBJISIETCS OIpe/esieHHue TOopsaKa, CPOKOB M IOCIIeI0OBaTelNb-
HOCTH JeHCTBUN (aIMUHUCTPATUBHBIX MPOLENYpP) MO0 YCTAHOBJIEHHUIO OIEKH, IO-
MEeYUTENbCTBA (B TOM YHUCIIE TpeaBapUTENIbHOM OMEKH W MONEYHTEIhCTBA), OCBO-
0O0XXIeHUIO OTeKyHa (TIOTIEYUTEINs) OT UCIIOTHEHUS UM CBOMX OOSI3aHHOCTEIA.

1.2. Kpyr 3asiBuTeJICH.

1.2.1. 3asiBUTENSIMU SIBIISIFOTCSI:

COBEPILECHHOJIETHUE 1€€CIIOCOOHbIE JINIA, 00paTUBIINECS B OpraH MECTHOTO
CaMOYIIPaBJICHUs MYHMLMIAIbHBIX PaifOHOB, MyHHIIMIIAIBHBIX OKPYIOB, T'OPO/I-
ckoro okpyra HoBropozckoit o6iactu ¢ 3asiBlieHHEeM O Ha3HAYEHHWH UX OTIEKYHOM,
IIOTIEYUTENIEM, MPUEMHBIM POAUTENEM JUOO C 3asBIEHHEM O TMPEABAPUTENHLHOM
oreke (IOMeYnTeNbCTBE);

OIIEKYHBI (TIONIEYUTENN) HECOBEPIICHHOJIETHUX TOMONEYHBIX (Jajee 3asBH-
TeJlb) C 3asBJIeHUEM 00 0CBOOOXIEHUHU OT 00S3aHHOCTEH OreKyHa (IIOIeYrTeNIs).

1.3. TpeboBanus kK NOpsiAKY HH(POPMHPOBAHHMSI O NPEIOCTABICHHH
rocyAapcTBeHHOM YCJYyIH.

1.3.1. K cnpaBo4HO# MHGOpMaIMK OTHOCHTCS MH(pOpPMAIUsA O HauMEHOBa-
HUH, MECT€ HaXOXJeHus, rpaduke paboOThl, CIIPAaBOYHBIX TejedoHaX, agpecax
3JIEKTPOHHOM IMOYTHI U OQUIMATBHBIX CaliTaX OPraHOB MECTHOTO CaMOYIIpaBIICHHsI
TOPOJICKOTO OKpYra, MyHHUIUIIaIbHBIX PaHOHOB, MyHULIMIIAJIIBHBIX OKpyroB HoBro-



POACKOM 00/1acTH, HETIOCPEACTBEHHO MPEIO0CTABISIONIMX FOCYIaPCTBEHHYIO YCITY-
ry, (Jajee opraHbl ONEKH W IOMEUYUTENIbCTBA), a TaAKXKe O MECTe HaXOXKIEHHUS H
rpaduke paboThl MOJpa3/ieleHuil TOCyAapCTBEHHOTO OOJAaCTHOTO aBTOHOMHOIO
yupexaeHus «MHOroyHKIMOHAIBHBIA LEHTP MPeAOCTaBIEHUS TOCYAapCTBEH-
HBIX U MyHHLUMIIAIBHBIX yciIyr» (nanee MOLI).

CropaBoyHas uHpopManus pa3meniaercs Ha oQUIHAIBHBIX cCaliTaX OpraHOB
ONEKH U IOINEYUTENbCTBA, MPEIOCTABISAIONIMX TOCYJApCTBEHHYIO YCIYTy, B HH-
(opMallMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «VIHTepHEeT» (majee TakXe CeTh
«/HTEepHET»), B PETHOHAIBHBIX I'OCYJAapCTBEHHBIX HH()OPMALMOHHBIX CHCTEMax
«PeecTp rocygapCTBEHHBIX U MyHULMINAIBHBIX YCayr (pyHkuuii) HoBropomackoii
obnactu», «Ilopran rocy1apcTBEeHHBIX U MYHUIIMNAIBHBIX yCiIyT (dyHkimii) Hos-
rOpoACKON obnacTi», henepaabHON rocy1apcTBEHHONW MH()OPMAIIHOHHON CHCTEME
«EnuHBIN nopTall rocy1apCTBEHHBIX U MyHULIMIIAIBHBIX YCIYT ((DYHKIIHM )».

1.3.2. adopmanus o nopsiike MpeaoCTaBlIeHHs TOCYIapCTBEHHON YCIyTH
IIPENOCTaBISAETCS:

HEIMOCPEACTBEHHO JO/DKHOCTHBIMM JIMIIAMU  (CHEHHAINCTaMH) OpPTraHOB
OMEKH Y monevuTeabcTBa, M®PILI;

C MCIIOJIb30BAHUEM CPEICTB IOYTOBOM, Tele(OHHOU CBSI3U U SJIEKTPOHHOMN
IIOYTHI;

IIOCPEJICTBOM pa3MeIlleHHuss B HH()OPMAIMOHHO-TEIEKOMMYHHUKAIMOHHBIX
CeTsIX O0IIero mMojb30BaHUS, B TOM 4YHclie B ceTH «MHTepHET», myOauKauuii B
CpeAcTBax MaccoBoi HH(MOpMAITUH;

IIOCPEJICTBOM pa3MeLIeHUs] Ha HH()OPMAIIMOHHBIX CTeH/IaX B MeCTaX Ipeo-
CTaBJIEHUS FOCYAapCTBEHHOM yCIIyTH.

1.3.3. B pamkax uH(GOpMHUpPOBaHHS 3asiBUTENIEH O MOPSAIKE IPEI0CTaBICHHUS
roCyIapCTBEHHOU ycIyru (yHKIIMOHUPYIOT HH(G)OPMALMOHHBIE TTOPTAJIBL:

1) ¢enepanbHas rocynapcTBeHHas WH(pOpMalnuOHHas cucrteMa «EnuHbIM
IopTajl ~ TOCyHapCTBEHHBIX W MYHHLUMOAIBHBIX  ycnyr  (QyHKIuid)»
http://www.gosuslugi.ru;

2) peruoHaibpHas rocyfapcTBeHHas HH(popMairoHHas cuctema «[loprai
roCyIapCTBEHHBIX U MyHHULUNANBHBIX yciyr ((ynkuumii) HoBropomackoit obmact»
http://uslugi.novreg.ru.

1.3.4. B denepanbHoii rocynapcTBeHHONW HH(POpPMAIIHOHHOM crucTteMe «Enu-
HBI ITOPTaj TOCYAApCTBEHHBIX M MYHUIUNAIBHBIX yCcIyr ((QyHKUHN)», perno-
HAJIbHOM rocynapcTBeHHON HMHpopMannoHHOU cucteme «llopTanm rocymapcrBeH-
HBIX ¥ MyHMLUIAIbHBIX yciyr (pyHkuuit) HoBropoackoit o6iacti» pasmeraercs
cienyromas uHPpopMaIus:

HCYEPIBIBAIOIIMM TepeYeHb JOKYMEHTOB, HEOOXOIUMBIX IS TIPeIOoCTaBIIe-
HUsI TOCYIapCTBEHHOH YCIIyTH;



MCYEPIBIBAIOIIMKM IepeYeHb [JOKYMEHTOB, KOTOpBIE 3asBUTENIb BIIPaBe
IIPEeIOCTaBUTh 110 COOCTBEHHON MHHUIIMATHBE;

TpeboBaHMs K 0OPMIICHUIO TOKYMEHTOB, HEOOXOIUMBIX IUIS TIPEIOCTaBIe-
HUS TOCYJapCTBEHHOM YCITYTH;

KpYT 3asiBUTEJIEH;

CPOK IPeNOCTaBIE€HUS TOCYIapCTBEHHOMN YCIyTH;

pe3ysbTaThl MPEJOCTaBIEHUS] TOCYJAapCTBEHHON YCIyTH, MOPSIOK IpeIo-
CTaBJIEHUS [OKYMEHTA, SBISIOLIErocs pe3yJbTaTOM IpPeNoCTaBIeHUs Trocyaap-
CTBEHHOU YCIIYTU;

pa3Mep rocyJapCTBEHHOM MOLUIMHBI, B3UMAeMOU 3a MpeloCTaBlI€HUEe rocy-
JIapCTBEHHOMN YCIIYTH;

MCYEPIIBIBAIOIINI [TepedeHb OCHOBAaHUM MJIsl OTKa3a B MPEJIOCTaBI€HUH TOC-
yIapCTBEHHOU yCIIyTH;

O MpaBe 3asBUTEN Ha JocylneOHoe (BHecyneOHoe) 00)KaloBaHWEe NEeUCTBHUI
(Ge3nmeCTBYS) U peIIeHUH, IPUHATHIX (OCYIIECTBISIEMBIX ) B X0/I€ TIPEAOCTaBICHUS
rOCyJapCTBEHHOU YCIIYTH;

(b opMbI 3asiBNIeHUH (YBEIOMIIEHHM, COOOIIEHUH ), HCTIOTB3yeMbIe TIPH PeIo-
CTaBJIEHUU TOCYAapCTBEHHOM YCIIyTH.

1.3.5. Ha nHpopManmoHHBIX CTEHAAX, OPHUIIHATBHBIX CaliTaX OPraHOB OMEKH
Y TIOTIEYUTENIbCTBA B ceTH «MIHTepHEeT» pa3MelaeTcs cieayromas HHPOopMaIys:

VCYEPIBIBAIOIINI MepeyeHb JOKYMEHTOB, HEOOXOIUMBIX IS TIPeI0CTaBIIe-
HUS TOCYyAApCTBEHHOU yCIyTH, TpeOOBaHUs K OPOPMIIEHUIO YKa3aHHBIX JOKYMEH-
TOB;

CPOK MPeNOCTaBIEHUS TOCYIapCTBEHHOM YCIIYTH;

pe3ynbTaTel IMPEJOCTABICHHS T'OCYJapCTBEHHOW YCIYTH, IMOPSAOK IIpe-
CTaBJIEHMs JIOKyMEHTa, SBISIOLIETOCs pe3ylbTaTOM IPeNOCTaBlIeHUsI Trocyaap-
CTBEHHOH yCIIyTH,

HCYEPIBIBAIOIIMN IIepeueHb OCHOBAHUHN /IS OTKa3a B MPeIOCTaBIEHHH T'OC-
YIAApCTBEHHOM YCIyTH;

O IpaBe 3asBUTEIN Ha NocylneOHoe (BHecyneOHOoe) 00)KaloBaHUE IEeWCTBUI
(6e3nmelicTBUS) M pelIeHHH, TPUHSTHIX (OCYIIECTBIISIEMBIX) B XO/I€ IIPEIOCTABIECHUS
rocyAapCTBEHHOM YCITyTH;

(GopMbI 3asBIEHNUH, UCTIOIB3yeMble TIPH PEIOCTABIEHHH TOCY 1apCTBEHHOM
yCIIyTH;

TEKCT aJMMHHUCTPATUBHOIO PErjaMeHTa C NMPHJIOKEHUSIMH (TIOJHasE BEPCHs
Ha O(QHLKATEHOM CaliTe OpPraHOB ONEKH W IOMEeYHTeNbCTBA B ceTu «MHTepHET» U
U3BJIEYECHUS HA UHPOPMALIMOHHBIX CTEHAX);

U3BJIEYEHUS] U3 HOPMATHMBHBIX IPABOBBIX AKTOB, PETYJIHPYIOUIUX MOPSI0K
IIPEIOCTABIICHUS TOCY IapCTBEHHOU YCIIYTH;
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uHpopmanusi o rpaduke paboThl U pa3MeILIEHUU CIELUATUCTOB OPraHOB
ONEKH U TOMEYUTENIbCTBA, OCYIIECTBISIOIMX MpHeM (BblAady) AOKYMEHTOB, a
TaKk)Xe UHPOPMUPOBAHUE O NMPEAOCTABIEHUU IOCYyJApCTBEHHON yCIIyTH;

HOMepa Telie()OHOB CIPAaBOYHBIX CIIyXk0, TenedoHa-aBTouHpopmaropa (pu
HaJIMYUH ), HoMepa (akCOB OPraHOB ONEKH U MOINEYUTENbCTBA;

rpadukyd mprema 3asBUTENEH MOJDKHOCTHBIMHM JHULAMHU (CHELUaTUCTaMu),
OTBETCTBEHHBIMU 3a IIPEAOCTABICHUE TOCYJaPCTBEHHOU YCIYTH.

1.3.6. HdopmManmoHHBIA CTEHJ MAODKEH OBITh MaKCHUMaJbHO 3aMeTeH,
XOpOIIO MpocMaTpuBaeM U (pyHKIMOHAeH, 000py0oBaH kapMaHamu (opmara A4,
B KOTOPBIX pa3MelaroTcsi UH(POpMaLlMOHHbIE JTUCTKH.

Texct maTtepualnoB, pa3meniaeMblx Ha HH(GOPMAIMOHHOM CTEHJE, JOJIKEH
ObITb HameyaTaH YAOOHBIM [UISi YTEHUS MIPU(PTOM, OCHOBHBIE MOMEHTHI H
HauboJsiee BaXHbIE MeCTa BBIJIEJICHBI.

1.3.7. KoHcynbTHpOBaHKE MO BOIIPOCAM IPEIOCTaBIEHUs FOCYapCTBEHHON
YCIYTH TPEeNOCTaBIseTCS JOHKHOCTHBIMHM JIMLIAMHU (CHELUaIUCTaMi) OpPraHOB
omneku u noneuyntensctsa, M®PL] B ycTHOIM U B mUCbMeHHOH (dopme.

1.3.8. JlomkHOCTHBIE UL (CMEUUATUCTHI) OPraHOB OTEKH M IONEeYHUTENhb-
ctBa, M®L] npu oTBeTax 3asBUTEISIM B Cllydasx UX oOpalieHuit no renedoHy oos-
3aHBI:

NpeICTaBUTh MHPOPMAIIMIO 0 HAMMEHOBAHUHM OpraHa ONEKH U MOTIeUUTEhb-
ctBa, M®L], B KOTOPBIi MOCTYNHIJIO COOTBETCTBYIOIIIEE OOpallleHHE;

NpeJCTaBUThCS, Ha3BaB (paMUWIMIO, UM, OTYECTBO (MPU HAIMYUH), TOJDK-
HOCTb;

IIPEeIOCTaBUTh HMH(OpPMAIMIO IO BOIPOCaM O MPEeNOCTaBIEHUU ToCyaap-
CTBEHHOW YCIYrd B IpejesiaXx CBOE€l KOMIIETEHLUMU B COOTBETCTBUU C aJIMUHU-
CTPaTUBHBIM PETIIAMEHTOM.

IIpy HEBO3MOXXHOCTH CIIELIMAIMCTA, IPUHSABIIETO 3BOHOK, CAMOCTOSITEIIEHO
OTBETUTH Ha IOCTaBIIEHHbIE BOMPOCHI, Tele(OHHBIN 3BOHOK MepeaapecOBBIBACTCS
(mepeBoaMTCS) HA JPYroOro CHelMaIUCTa WK 00paTHBIIEMYCS IPaKIaHUHYy CO00-
miaercs Homep TenedoHa, o KOTOPOMY MOXKHO TOJYYUTh HEOOXOAUMYIO HH(Op-
MalHIo.

KoHcynpTanuu npenocTaBisitoTCs 10 CIEIYIOIIAM BOIIPOCaM:

MECTO HaxoXXJeHus, rpaduk paboThl, OQULHUATEHBINA CalT OpraHa ONMEKH U
noneunrensetsa, MOLL B cetu «MHTEpHETY, afpec 3MEKTPOHHOU MOYTHI M1 HOMEpPA
Tene(OHOB JOJKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IIPEIOCTaBIIEHHE TOCyaap-
CTBEHHOM YCIIYTH;

IIepeYeHb JOKYMEHTOB, HEOOXOAMMBIX JUISl MPUHSTHS PELIeHUs O Tpeo-
CTaBJIEHUU TOCYJAapCTBEHHON YCIyTH, KOMIUIEKTHOCTh (IOCTATOYHOCTBH) IIpe-
CTaBJICHHBIX JOKYMEHTOB,;

BpeMsI preMa U BBIJa4H JJOKYMEHTOB;



CPOKH IPeIOCTaBICHUs TOCYJTapPCTBEHHOM YCIIyTH;

IpOLIeCC BHITIOJIHEHUS aJMUHUCTPATUBHBIX MPOLEAYP MO MPea0CTaBICHHUIO
roCyJJapCTBEHHOMU yCIIyTH (Ha KaKoM 3Tale, B Mpolecce BHINOJTHEHHs KaKoW aIMu-
HUCTPATUBHOM MPOLEAYPhl HAXOAUTCS MPEACTABICHHBINA 3asIBUTEIEM TAKeT JIOKY-
MEHTOB);

NOPSIIOK 00XaJloBaHUsI AeUcTBUM (Oe31eiCTBUS) U pelIeHrH, OCYIeCTBIIs-
€MBIX U IIPUHUMAEMBIX B XOJIe MTPeI0CTaBIEHUs TOCYTapCTBEHHON YCITyTH.

1.3.9. Ilo mucbMeHHOMY OOpAaIlleHHI0O OTBET HAIpaBIISETCs 3asBUTETIO B
CpOK, He npeBblmaromuit 30 KaneHAapHbIX AHEW CO JHS PerucTpaliy MUCbMEHHO-
ro obpareHusl.

OtBet Ha oOpalleHre HampaBisieTcss B popMe 3JeKTPOHHOTO JTOKYMEHTa IO
ajZipecy 3JIeKTPOHHOM MOYTHI, YKa3aHHOMY B OOpallleHHH, IMOCTYMHUBIIEM B (opme
AJIEKTPOHHOTO JOKYMEHTa, U B IMUCbMEHHOH (hopme Mo MOYTOBOMY anpecy, yKa-
3aHHOMY B OOpallleHHH, TOCTYTUBILIEM B TUCEMEHHOU (opme.

2. CrangapT npeaocTaBjieHHs FTOCYAapPCTBEHHOH YCJIyIH.
2.1. HanmeHOBaHHe rocyJapcTBEHHOH yCJIYyTH.

2.1.1. YcraHoBneHue ONEKH, IMOMEYUTENHCTBA (B TOM UYUCIIE NpeIBapUTENh-
HOM OTEKH M TOIEeYUTENIbCTBA), OCBOOOXKIEHHE OMNeKyHa (ITOMEeYUTeNIsi) OT HUCITOJI-
HEHHS] UM CBOMX 00SI3aHHOCTEH.

2.2. HaumeHOBaHHe OpPraHa, NpeAocTaBJ/IsIIOLIEero rocy1apcTBeHHYI0
yeayry.

2.2.1. HenocpencTBeHHOE IpeNOCTaBI€HUE I'OCYJapCTBEHHOM YCIYrd OCy-
IIECTBIISIOT OPraHbl ONEKHU U MONEeYUTENIbCTBA.

2.2.2. B npenocTaBlieHUH rOCYy1apCTBEHHOM yCIIyTH y4acTBYIOT:

opraubl 3AI'C B yacTu MoixydyeHHs] CBEIEHUM O TOCYIJapCTBEHHOM perucTpa-
[IUM 3aKII0YeHUs (pacTopXeHHs Opaka), IepeMeHbl UMEHHU, PErHCTpalliu pOJKe-
HUsI, pETUCTPALIUA CMEPTH, YCTAaHOBIIEHHS OTLIOBCTBA;

TeppUTOpHAlIbHBIE OTAENbl MHUHHCTepCcTBa BHYTpeHHUX Aen Poccuiickoi
Qenepanuu B 4acTU IPENOCTABIIEHUs CBEJCHMA O NEHCTBUTENBHOCTU (Heneu-
CTBUTEJIBHOCTH) Nacnopra rpaxxkaanuna Poccuiickoit @enepannu (Mpu NepBUIHOM
oOpaieHuy auU00 NMPU U3MEHEHUHU MAacCHOPTHBIX JaHHBIX), CBEIEHUN O perucrpa-
LMY 3asiBUTENIS 110 MECTY JKUTENbCTBA (110 MECTy MpeObIBaHUsI), CBEIeHH 00 OT-
CYTCTBHM Yy 3asBUTENd CYyJUMOCTU WU (haKTa YroJIOBHOTO IpeciieJOBaHUS 3a
IIpECTyIUIEHUs], MpPeayCMOTpeHHble MYHKTOM 1 ctathu 146 CemeitHoro kojekca
Poccuiickoit ®enepanuu;

TeppUTOpUAJIbHBIE OTAeneHUuss POHIa MEHCHOHHOTO U COLMAIBHOTO CTPaxo-
BaHus ConmansHoro ®onna Poccuiickoit denepaniuu B 4acTH IPeIOCTaBIIEHHS



CBEICHHH O MOJTy4aeMoOW IeHCUH, ee BUJE U pa3Mepe (IS JIHI, OCHOBHBIM HCTOY-
HUKOM JI0XOJI0OB KOTOPBIX SIBISIOTCS CTpaxoBoe oOecrieyeHue Mo 00s3aTeIbHOMY
IIEHCHOHHOMY CTPaXOBaHHIO WJIM UHbIE IEHCUOHHBIE BBITUIATHI);

OpraHbl ONEKHU U MONEYUTEIBCTBA [0 MECTY KUTEIHCTBA (MECTy NpeObIBaHHS)
3asiBUTEJI B YaCTH MOJy4YeHHs CBEJICHUH O BBIIaue 3aKJIIOYEHHUs OpraHa OIEKH H
IIOTIEYUTEIBCTBA, BBIIAHHOTO IO MECTY JKUTENIbCTBA MPaXKJaHUHA, O BO3MOXXHOCTH
rpaXkJaHHHA OBITH YCHIHOBUTEIEM WM ONEKYHOM (IIOIIEYHTENIEM);

TEePPUTOpPHUAIbHBIE HAJIOTOBbIE OpraHbl JTHOO OpraHU3allH, B KOTOPBIX OCY-
LIECTBIIIET TPYAOBYIO NS TEILHOCTD 3asiBUTENIb B YACTH MPEJIOCTABICHHS CIIPABKH
c MecTa paboThl JUIla, BBIPA3UBIIEro jKeJaHHe CTaTh ONEKYHOM (TIOIEeYUTENIEM),
IIPUEMHBIM POJUTENEM, C yKa3aHUEM JOJDKHOCTH U pa3Mepa CpelHel 3apaboTHOM
IUTIaTHI 3a NocieqHue 12 mecsueB U (WIM) HHOTO JOKyMEHTA, IMOATBEPIKIAIOIIETO
J0XOJ YKa3aHHOTO JIMIIa, WM CIIPAaBKU C MecTa paboThl cympyra (CyNnpyrH) JIula,
BBIPA3MUBIIETO JKEJIaHUE CTaTh ONEKYHOM (TIOMeYHuTeseM), IPUEMHBIM POAHUTENEM,
C yKa3aHHMeM JIOJDKHOCTH M pa3Mepa cpeliHel 3apaboTHOM TuIaTel 3a mociaeanue 12
MecsleB U (MJIM) UHOrO JOKyMEHTa, MOATBEPAAIOIIEro 10X0H cyrnpyra (cympy-
TH).

2.2.3. Ilpu npenocTaBlIeHHH TOCYIapCTBEHHON YCIIYTH OpraHbl OTIEKH M I10-
IeYUTEIbCTBA HEe BIpaBe TpeOOBaTh OT 3asBHUTENS OCYIIECTBICHHUS NEHCTBUH, B
TOM YHCJI€ COTJIACOBaHMM, HEOOXOIUMBIX JJIsl OyYeHHUsI TOCYyJapCTBEHHOM YCITy-
T'H U CBSI3aHHBIX C OOpallleHHeM B MHbIE FOCyAapCTBEHHbIE OpPTraHbl M OpraHU3allHH,
3a UCKIIIOYEHHEM IIONyYeHUs yCIyT, BKIIOYEHHBIX B I€peYeHb YCIYT, OKa3bIBae-
MBIX B LIeJISIX NIPEIOCTaBJICHUs] OpraHaMi UCIIOJHHUTENbHOM BiacTu HoBropoackoit
00J1aCTH roCyIapCTBEHHBIX YCIYT, KOTOPBIE SIBISIOTCS HEOOXOAMMBIMH M 00s3a-
TEJIbHBIMU JUIsl IPEIOCTABIEHUS FOCYIapCTBEHHBIX YCIYT, yTBepxkaaemblid [IpaBu-
TenbcTBOoM HoBroposckoit obnacru.

2.3. Onucanue pe3y/bTaTa NpeAOCTaBJIEHUsI TOCYAaPCTBEHHOH YCIyTIH.

2.3.1. Pe3ynbraroM nmpenocTaBieHUs] TOCYy IapCTBEHHOM YCIIYTH SIBJISE€TCS

BbIJlaya aKTa OpraHa ONeKH U MONEYUTEIhCTBA 00 YCTAHOBIIEHHH OIEKH, I10-
[IEYUTETIBCTBA;

BbIZla4ya aKTa OpraHa OIEKH U IOINEYUTENhCTBA 00 OTKa3e yCTaHOBJICHHS
OIIEKH, ITONIEYUTEIHCTBA;

BbIZla4a aKTa OpraHa OIEKM U IIOIEYUTEIHCTBA 00 OCBOOOXKIECHHH ONEKyHa
(more4uTesns) OT UCIIONHEHHS] UM CBOMX 00SI3aHHOCTEM.

2.4. Cpoku npegocTaBJieHUsI TOCYAAPCTBEHHOM YCJIyTH.

2.4.1. Cpok npenocTaBieHUs: TOCYJaPCTBEHHON YCIYTH, PUHATHS PEIIEHUS
00 yCTaHOBJIEHUH OIEKH, IIONEYUTETHCTBA (B TOM YHCIIE MPEIBAPUTENILHON OINEKH
U IIOIEYUTEIBCTBA) JINOO OCBOOOXKICHUN ONeKyHa (TIOMEYHMTENs) OT MCIOJHEHUS



UM CBOUX 00sI3aHHOCTEH, U BbIIauMl (HAIpaBIeHMs) TOKyMEHTa, SIBJISIOLIErocs pe-
3yJIbTaTOM IPEeAOCTaBICHUs T'OCYJapCTBEHHOM ycmyru, coctaBisier 10 paboumx
IHEN CO JHS MPEeICTaBICHUS 3asBJICHUS U JOKYMEHTOB, YKa3aHHBIX B IOJAITYHKTE
2.6.1-2.6.4 1 moaTBEPKAEHUS COOTBETCTBYIOIIMMHU YIIOJHOMOYEHHBIMU OpraHaMH
CBEJICHMI, YKa3aHHBIX B MOAIYHKTE 2.7.1 aIMUHUCTPATUBHOI'O pPETIaMeHTa.

2.5. HopmaTuBHbI€ IPaBOBbIE AKThI, PeryJIHPYIOIIHE MPe10CTaBIeHHe
rocyiapcTBeHHOM yCJIyru.

2.5.1. IlepeyeHb HOPMATHUBHBIX IIPABOBBIX AKTOB, PETYJUPYIOLIUX IPeno-
CTaBJIEHHE T'OCYIapCTBEHHOM YCIYTH (C yKa3aHHEeM MX PEKBU3UTOB M UCTOYHUKOB
oduIHaTEHOTO OIMyOIMKOBaHUS) pa3Mellaercs Ha O(UIMAIbHOM caiiTe opraHa
OTEeKHU U MOINEYUTENIbCTBA, MPEJOCTABIISIOIEr0 TOCYyIAPCTBEHHYIO YCIYTYy, B CETH
«/HTEepHET», B pErMOHAIbHBIX TOCYIApCTBEHHBIX HMH(OPMALIMOHHBIX CHUCTEMax
«PeecTp rocymapcTBEHHBIX ¥ MyHULUNAIBHBIX yciayr (pyHkuuii) HoBropoackoii
obmactmy», «I[TopTan rocy1apcTBEeHHBIX U MYHUIIMIAIBHBIX yCIyT (¢yHkuuit) Hos-
rOpoJICKOM obsiacTy», PpeaepaibHONU rocyAapCcTBEHHON MH(GOPMAIIMUOHHONW CUCTEME
«EnuHBIN mopTa rocy1TapCTBEHHBIX U MyHHUIIUIAIBHBIX YCIYT ((DYHKIIUN )».

2.6. UcuepnbiBauil nepeYeHb JOKYMEHTOB, HEOOXOAHUMBIX B COOT-
BeTCTBHH ¢ HOPMAaTHBHbIMH NPABOBbIMH aKTAMH /JIsl IPeA0CTABJIEHHUS IoCy-
JAPCTBEHHOH YCJIyTH H YCJIYT, KOTOpbIe SIBJISIIOTCSI HEOOXOAHMBIMH H 00513a-

TeJIbHBIMH /JIfl IPeI0CTABJIEHUS TOCYAAPCTBEHHOH YCJIYTH, MOAJIesKaAIHX
npeacTaBJIeHHIO 3asiBUTe/IeM, CIIOCOOBbI HX MOJy4YeHHsl, B TOM YHCJIe B dJ1eK-
TPOHHO# (popMe, MOPAAOK HX NpeAcTaBIeHHS.

2.6.1. ]Ins mpenocTaBieHUs TOCYAAapCTBEHHOW YCIyrM 00 yCTaHOBJIEHHH
OIEKH, MOINEYUTENbCTBA 3asBUTENb MPEACTABISIET B OpraH ONEKH U IOINeYUTEeb-
CTBa II0 MECTY JKUTEIbCTBA (MECTy IpeObIBaHUS) HECOBEPIIEHHOJIETHETO JIMYHO,
mub0 ¢ Ucmosib30BaHUEM (eepalbHON rocyaapCTBEHHOW MH(OPMAILIMOHHON CH-
cteMbl «EIMHBIA MOpTal rocydapCTBEHHBIX M MYHULHMIAIBHBIX yciuyr ((yHK-
Wi )», WU PEerMoOHAIIbHON rocyAapCTBEHHONW HH(OpMaIMOHHO#N cucteMbl «Ilop-
TaJ rocyJapCTBEHHBIX U MyHHIIUNAIbHBIX ycuyT (dyHKumii) HoBropoackoit obna-
CTH», WU O(QUIMAIEHOTO CaliTa OpraHa ONeKd M MONeYUTeNbCTBa B ceTH «MHTep-
HEeT», JINO0 MOCPEeICTBOM IOYTOBOM CBsI3H, OO0 yepez MDIL] crenyroruie 10Ky-
MEHTHI:

3asBJICHHE TpaKJaHWHA, BBIPA3UBIIIETO )KEeJIaHWE CTaTh OMEKYHOM HIIM II0-
ne4yuTeseM Jub0 NMpUHATH JeTel, ocTaBIIMXCcs 0e3 MomnedeHus pomuTelieii, B ce-
MBIO Ha BOCIIUTAHUE B UHBIX YCTAHOBIIEHHBIX CEMEMHBIM 3aKOHOAATEIHLCTBOM Poc-
cuiickoin ®@enepauuu Qopmax, (nanee - 3asBlIeHHE) MO (GopMe, YTBEPIKIECHHOM
npukasoM Munnpocsemenust Poccuu ot 10 saBaps 2019 roma Ne 4 «O peanusa-
LM OTIEIBHBIX BOIPOCOB OCYILIECTBJIEHUS OIEKH M IOTEYHMTENHCTBA B OTHOIIIE-
HUY HECOBEPIIECHHOJIETHUX IPaXKIaH;



KpaTKyl0 aBTOOMOrpaduio rpakJaHUHA, BEIPA3UBIIETo jKeJaHHe CTaTh OIle-
KyHOM;

3aKIIFOYEHUE O pe3yJibTaTaX MEIULIMHCKOIO OCBUIETEIbCTBOBAHUS TPaXkK-
JlaH, HaMepEeBAaIOIUXCSI YCHIHOBUTDH (yA0YEpUTH), B3ATh IO ONEKy (IONeYrTeb-
CTBO), B IPUEMHYIO WJIM NTATPOHATHYIO CEMBIO JETEH-CUPOT U I€Tel, OCTABLIMXCS
0e3 rmonevyeHus: poauTeneit, opopMIeHHOE B MOPSAIKE, yCTAHOBIEHHOM MUHUCTEp-
CTBOM 31ipaBooxpaHeHus Poccuiickoit @enepanuu. JJOKyMeHT NpUHUMAETCST Opra-
HOM OIIEKH M MOTIEYUTEIHCTBA B T€UEHHE 6 MECSLEB CO JHS €ro BbIAA4H;

MACHbMEHHOE COIIaCHe COBEPLIEHHOJIETHUX YJICHOB CEMbU C YY4€TOM MHEHUS
neted, nocturmux 10-1eTHero Bo3pacra, IIPOKUBAIOIIMX COBMECTHO C I'PaXKIaHU-
HOM, BBIPA3MBIIMM JeJlaHWe CTaTh OMEKyHOM, Ha NpueM peOeHka (nereil) B ce-
MBIO;

KOIIMIO CBUAETEIHCTBA O MPOXO0XKICHHH MOATOTOBKH JIHL, YKEIAKOIIUX IPH-
HSTHh Ha BOCIIMTaHHE B CBOIO CEMbIO pebeHKa, ocTaBlIerocsi 6e3 rnone4eHus: poau-
Teneit, Ha Tepputopuu Poccuiickoi denepanuu B MOpsiIKe, YCTAaHOBIEHHOM ITIyHK-
toMm 6 crateu 127 Cemelinoro konekca Poccuiickoit ®enepannu (3a UCKIIOUYEHHU-
eM OJIM3KUX POACTBEHHUKOB peOeHKa, a TaKXKe JIUL, KOTOpBIE SIBISIFOTCS UM SIBIIS-
JIUCH YCHIHOBHUTEJSIMU U B OTHOIIIEHUH KOTOPBIX YCHIHOBJIEHUE HE OBLIIO OTMEHEHO,
U JIMI, KOTOphIE SIBISIOTCS WU SIBJISUTUCH ONEKyHaMH (TIOTEYUTENsIMU) JeTed U
KOTOpble He ObUIM OTCTpaHEHbI OT UCIIOJIHEHMS BO3JIOKEHHBIX Ha HUX OOsI3aHHO-
cTei);

KOITHIO CBHUJIETENIbCTBA O Opake, BBIJAHHOTO KOMIIETEHTHBIMH OpraHaMH MHO-
CTPAaHHOT'O IOCYJapCTBa, U €ro HOTAapUaJIbHO YAOCTOBEPEHHBIN MepeBOJ Ha pyc-
CKUU SI3BIK.

['pasxiaHuH, BBIPA3UBLINHI JKeJIaHUE CTaTh ONEKYHOM, ITOATBEP)KIAET CBOEH
MOJANMKCHIO C IIPOCTABIIEHUEM J1aThl MI0Ja4H 3as1BJIEHUS YKa3aHHbIE B HEM CBE/ICHMUS,
a TaKXXe OCBEJOMJIEHHOCTh 00 OTBETCTBEHHOCTH 3a IpeJCTaBIeHHE HeI0CTOBEp-
HOM 11060 MCKaXeHHOW MH(POpPMAIlMH B COOTBETCTBHHU C 3aKOHOJATEIbCTBOM Poc-
cuiickoit Penepanuu.

2.6.2. B cioyvasx Ha3Ha4Y€HUs 3asIBUTEIIsI ONIEKYHOM WJIH TIOTIEYUTENIeM Heco-
BEPIIEHHOJIETHETO BPEMEHHO B COOTBETCTBUU CO cTaThell 12 PDenepaabHOro 3aKo-
Ha oT 24 ampens 2008 roxa Ne 48-®3 «O06 orneke U NMOMEYUTETHCTBE» 3asSBUTEINb
IIPEOCTaBISAET CIEAYIOIINE TOKYMEHTHI:

3asiBIIeHME 110 (hopMe, YTBEep)KIeHHOM nmpukazoM MuHmpocBemeHus Poccuu
ot 10 siuBapsa 2019 roza Ne 4 «O peanuzanuu OTAEIBHBIX BOIPOCOB OCYIIECTBIIE-
HUsl OIIEKH M ITOIIEYHUTENIbCTBA B OTHOIIEHUH HECOBEPIIEHHOJIETHUX TPaXKaan;

JOKYMEHT, yA0CTOBEPSIOLIUNA TUIHOCTD.

2.6.3. 3asBUTENb, UMEIOLINI 3aKITIOYCHUE OpPraHa OIEeKH U MOTEYUTEIbCTBA,
BBIZIAHHOE T10 MECTY >KUTENIbCTBA IPaKJaHUHA, O BOBMOXKHOCTH I'PaKJIaHWHA OBIThH
YCHIHOBHUTEIEM HJIM OIEKYHOM (TIONeYHTeaeM) 1o ¢popMe, YTBepKACHHON MpHKa-



30M MunuctepcTBa mpocseineHus PO ot 15 urons 2020 roga Ne 300 «O6 yTBep-
xnerun [lopsinka GopMUpOBaHUsI, BEACHHUS] U UCIOIB30BAaHUS IOCYAAPCTBEHHOIO
OaHKa TaHHBIX O JIETSAX, OCTABIIMXCS 0€3 MOoNeYeHus: poAuTeNel», BEIJaHHOE B I10-
psizke, ycraHoBieHHOM [IpaBuiamu nepenadu JeTeld Ha yChIHOBJIEHHE (yaouepe-
HH€) U OCYIIECTBJIECHUS] KOHTPOJIS 32 YCIOBUSAMM UX J)KU3HU U BOCIIUTAHHUS B CEMb-
SIX yChIHOBUTENeH Ha Tepputopuu Poccuiickoit Penepanuu, yTBepKIAECHHBIMH 10~
cranoBienneM [IpaButensctBa Poccuiickoit ®enepanuu ot 29 mapra 2000 r. Ne
275, wm IlpaBunamu nogdopa, ydera U MOATOTOBKYU IpaXi[aH, BBIPA3UBIIHUX XKe-
JIaHHEe CTaTh OTIEKyHAMHM WJIH TOMEYUTEIIMU HECOBEPIIIEHHOJIIETHUX T'paXkiaH JTHu00
MIPUHSATH JETel, OCTaBIIUXCS Oe3 MonevYeHus: poAUuTesed, B CEMbIO Ha BOCIIUTAHHUE
B MHBIX YCTaHOBJICHHBIX CEMEHHBIM 3aKOHOJATeNbCTBOM Poccuiickoii Penepanuu
dbopmax, yrBepxaeHHbIME [loctanoBnenueM IIpaButensctsa PO ot 18.05.2009 Ne
423 «O06 oTaenbHBIX BOMPOCAaX OCYIIECTBICHUS ONIEKH U IONEYUTENBCTBA B OTHO-
IIIEHWH HECOBEPIIEHHOJIETHUX IpaXkJaH», B ClIydae OTCYTCTBHSI y HEro o0CTos-
TeJBCTB, yKa3aHHbIX B MyHKTe 1 ctathu 127 CemeiiHoro koaekca Poccuiickoin Pe-
Iepalliu, IJis pelIeHrs] BOIpoca O Ha3HAYeHUH €ro ONEKYHOM IPEACTaBIIIET B Op-
raHbl ONIEKU U MOTEYUTENbCTBA CIEeAYIOIIKUE JOKYMEHTHI:

3asBeHHE 110 opMe, YTBEP)KICHHOM Mpuka3oM Munnpocsemenus Poccun
ot 10 ssaBaps 2019 roga Ne 4 «O peanuzanuu OTAENBHBIX BOIIPOCOB OCYILECTBIIE-
HUSI OTIEKHU U TOINEYUTEIbCTBA B OTHOILIEHUH HECOBEPILIEHHOJIETHUX IPaXKIaH»,

ITHUCEMEHHOE COTJIache COBEPIICHHOJIETHUX YJIE€HOB CEMbU C Y4€TOM MHEHHS
netei, mocturmux 10-1eTHero Bo3pacta, IpOKUBAIOIIMX COBMECTHO ¢ I'PaXKIaHU-
HOM, BBIpa3HBIIKMM JKeJlaHHE CTaTh ONEKyHOM, Ha NMpueM pebeHka (nereil) B ce-
MBIO.

2.6.4. ]Jns mpenocTaBiIeHHs] FOCYIapCTBEHHON YCIYrd 00 OCBOOOXKICHUU
oreKkyHa (TIONEYHUTENsA) OT MCIIOJHEHUSI UM CBOMX O0sI3aHHOCTEN 3asBHUTENb Ipe.-
CTaBJISIET B OPraH OINEKU M MOMEYUTENILCTBA [0 MECTY KHTEIbCTBA (MeCcTy MpeObl-
BaHHUS) HECOBEPIIEHHOJETHETO JIMYHO, JIMOO C HCIIONBb30BaHHEM (enepaslbHOM
rocyaapcTBeHHOM MH(GOPMAIIMOHHON cucTeMbl «ENWHBIN MOpTall rocyaapCcTBEH-
HBIX ¥ MyHUIIUIIATBHBIX YCIYT ((QyHKLMIA)», WIH PETHOHAIBHOW rOCyAapCTBEHHOM
nHpopmarmoHHo# cuctemsl «IlopTan rocyaapcTBEHHBIX U MyHULIUIIAIBHBIX YCIYT
(bynkuwmii) HoBropoackoi obmactuy», Win 0(pULIMATBHOIO caiiTa opraHa OIEKH H
IIOTIEYUTENNBCTBA B ceTH «VHTepHEeT», MO0 MOCPEACTBOM IOYTOBOM CBSI3H, MO0
yepe3 MOL] ciaenyromue JOKyMEHTBI:

1) 3asiBJIeHHEe B COOTBETCTBHU C MpHIOKeHHeM Ne 2 K agMHUHUCTPAaTUBHOMY
periiaMeHry;

2) oT4eT omnekyHa (IIOMeYUTeNs) O PacXOJAOBaHUH NOJyYeHHBIX Ha COLEpKa-
HUE TOONEeYHOT0 JEHEKHBIX CPEICTB 3a UCTEKIIUN Mepuoj KaJeHIapHOro roja,
yTBEp)KIeHHBIN moctaHoBiIeHHeM [IpaButensctBa Poccuiickoit @enepauuu ot 18
Mas 2009 roma Ne 423 «OO0 OoTIenbHBIX BOMPOCAX OCYIIECTBICHUS ONEKHU U IIoIle-
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YUTEJIHCTBA B OTHOLLIEHUU HECOBEPILIEHHOJIETHUX TPaXKaaH».

2.6.5. Ilomaua 3asBIeHMs] CBUIETEILCTBYET O COIJIACHH 3asBHTENs Ha oOpa-
OO0TKYy ero nepcoHaJIbHBIX JAHHBIX (715 3asBUTEINS - (PU3MYECKOTO JIULIA).

Ecnu nng monydeHusi rocyIapcTBEHHOM yCiIyru Heobxoauma obOpaborka
NIEPCOHANIBHBIX JAaHHBIX JIMIA, HE SBISIOLIErOCs 3asiBUTENIEM, U €ClId B COOTBET-
CTBUHU C (efepalIbHbIM 3aKOHOM 00paboTKa TaKMX MEPCOHAIBHBIX JAHHBIX MOXKET
OCYLIECTBISITHCS C COVIACHS YKA3aHHOIO JIMIA, 3aBUTENb JOMOJIHUTENIBHO Mpes-
CTaBJISIET JOKYMEHTHI, OATBEPXKAAIOIINE MOJyYeHHe COTjlacusl YKa3aHHOIO JIMIA
WM €ro MpecTaBUTENs Ha 00pabOTKy MEepCOHAIBHBIX JAaHHBIX YKa3aHHOIO JIMIA
1o opMe coryiacHoO NpuiiokeHuIo Ne 1 K aIMUHUCTPATUBHOMY PErJIAMEHTY.

2.6.6. B cinyyae nu4yHOro oOpallleHHs B OpraH ONEKH U IMONEeYHTEIbCTBA
rpaKIaHuH MpHU MoJayde 3asBICHUs JOJDKEH IMPeIbsIBUTh MACIIOPT UIH UHOM JTOKY-
MEHT, YJIOCTOBEPSIIOLIUHN €ro JMYHOCTb.

2.6.7. B ciny4ae HampaBiIeHHMs JOKYMEHTOB IIOCPEICTBOM IIOYTOBOW CBS3U
KOIUU JIOKYMEHTOB 3aBEpSIOTCS HOTapUAJIbHO JUOO JODKHOCTHBIM JIULIOM, MMe-
IOIMM MPaBO COBEPIIATH TAKOE EHCTBHUE.

2.6.8. Opranbl ONEKH U MOMNEYUTETHCTBA U3TOTABIMBAIOT CAMOCTOSATEIBHO
(IpM HaMWMYMK NPEACTABIEHHBIX I'PAXIAHUHOM OPUTHHAJIOB JOKYMEHTOB) KOIIMH
CJIeIyIOIIUX JOKYMEHTOB:

CBHJIETEJILCTBA O Opake (eciu 3asiBUTEIb COCTOUT B Opake);

CBUJIETEIbCTBA WJIM MHOTO JOKYMEHTa O MPOXOXKAECHHH MOArOTOBKH JIMLIA,
KEJIaoIlero MPUHATh Ha BOCIIUTAaHUE B CBOIO CEeMbIO pebeHka, ocTaBiuerocs 6e3
IIOIIEYEHUs] pOAUTENIEH, B MOPSAAKE, YCTAHOBIEHHOM IIyHKTOM 6 ctatbu 127 Ce-
MelHoro koaekca Poccuiickoit @enepanuu (Kpome OJIU3KUX POJACTBEHHHKOB Jie-
Tel, a Tak)Ke JIUL, KOTOphIE SIBJISIOTCS WU SBJISUIUCH OTIEKyHaMU (ITOTIEYUTEIISIMH )
JeTell U KOTOpble He OBLIM OTCTPAaHEHBI OT HMCIOJHEHHUS BO3JIOKEHHBIX Ha HHUX
00s13aHHOCTEH, U JIULI, KOTOPbIE SBISIOTCS WIH SBJSUTHCH YCBIHOBUTENISIMHA U B OT-
HOILICHUH KOTOPBIX YCHIHOBJIEHHE He ObLIO OTMEHEHO).

3asiBUTENb BIIpaBe MPEJCTaBUTh KOIUHU yKa3aHHBIX JTOKYMEHTOB CaMOCTOS-
TEJIBHO.

2.6.9. Jlnsa nomy4eHHs] rocy1apCTBEHHOU YCIYTH B JJIEKTPOHHOM BHJIE 3a-
SBHUTEJISIM TIPEIOCTABISAETCS BO3MOXKHOCTh HANPABUTh 3asBI€HHUE W JOKYMEHTHI
yepe3 (enepaabHyl0 TIOCYJapCTBEHHYI0 HH(POPMAIHOHHYIO cucTeMy «EnvHBIM
IIOPTaJl rOCYJapCTBEHHBIX U MyHULIUIAIBHBIX YCIyT ((YHKIIHIA)» WA perHoHalb-
HYIO FOCYIapCTBEHHYIO HH(pOpMalMoHHYyI0 cuctemy «Ilopran rocyiapcTBEHHbBIX U
MYHULMNAIBHBIX ycrayr (pyHkuuil) HoBropoackoi o6macTu» IyTeM 3alloHEHUs
CIeUalbHOM MHTEPAKTUBHOW (OpMBI, KOTOpas obecrieunBaeT HICHTU(DUKALIMIO
3asIBUTEIISL.

B 3asBneHun Tarke OJMH M3 CIIOCOOOB HANpaBlIeHHs pe3yJbTaTa Ipeo-
CTaBJICHHS TOCYITapCTBEHHOM yCITyTH:
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B (hopMe 3JIEKTPOHHOTO JOKyMEHTa B JUYHOM KaOuHeTe (eaepanbHOM rocy-
JApCTBEHHON HMH(OPMAaLMOHHOM cuUcTeMBbl «EIMHBIA IOpTall roCyIapCTBEHHBIX U
MYHHUIUTAIBHBIX YCIYT (QyHKIUMN )»;

JIOTIOJTHUTENIFHO Ha OyMa)>XHOM HOCHUTEJe B BUJI€ pacliedaTaHHOI'O 3K3EeMILIs-
pa 3JIEKTPOHHOTO JOKyMEHTa B OpraHe OIEKH U IIOIEeYUTEIbCTBA.

2.6.10. OTBETCTBEHHOCTh 3a JOCTOBEPHOCTHh M IOJHOTY IMPEACTABIIAEMBIX
CBeJIEHUH U JOKYMEHTOB BO3JIaraeTcsi Ha 3assBUTEIIS.

2.7. UcuepnbiBalOIUii NepevYeHb N10KYMEHTOB, HEOOXOAHMBIX 11
NnpeaocTaB/IeHHS FOCYAapPCTBEHHOH YC/IyrH, KOTOPbIe HAXOAATCH B pacnopsi-
’KEeHHH rocyJapCcTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CaMOYIIPaBJICHHS H
HHBIX OPraHoOB, YYaCTBYIOIIHX B PEeJOCTABJICHHH rOCYAapCTBEHHOH yCIyrH,
H KOTOpbIe 3asiBUTE/Ib BIIPaBe NPeACTABHTDb, a TAKMKE CIIOCOOBI HX MOJyYeHHUs
3asiBUTEJIIMH, B TOM 4YHcJIe B 3JIeKTPOHHOH (popMe, NOPAIOK HX

npeacTaBJIeHHS.

2.7.1. ]JlokyMeHTbI H CBeJeHUs, HeoOXOAuMble Uil MPeJOCTaBIEHUs
roCyJapcTBEHHOM  yCIyI'M,  KOTOpble  HaxomATcs B PacHOpsKEHHUH
rocyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPaBJIEHUs U UHBIX OPraHoB,
yYacTBYIOIIMX B TPENOCTaBICHUH TOCYJAapCTBEHHOM YCIyI'M, H KOTOpbIE
3asIBUTENIb BIIPABE MPEICTABUTD:

CBEJIEHHUs O TpakJaHax, 3aperUCTPUPOBAHHBIX 10 MECTY JKUTEIbCTBA 3asBU-
Tes;

CIIpaBKa OpPraHOB BHYTPEHHHUX [€JI, IOATBEPKAAIOIIAas OTCYTCTBUE y 3asiBU-
Tells CYIUMOCTH WIM (haKkTa YTrOJOBHOTO IpECIeOBaHHUS 3a IPECTyIUICHHUs,
npeaycMoTpeHHble myHKTOM | ctathu 146 CemeitHoro xoxekca Poccuiickon @e-
Jepalyu;

KOIHUSI CBUIETEIhCTBA O Opake (eciy rpa)<JaHWH, BBIPA3UBIIHM JKeTaHUE
CTaTh OTMIEKYHOM, COCTOUT B Opake);

CBEJICHUS O MOJly4aeMOM IIEHCHH, €€ BUJIe U pa3Mepe;

cripaBka ¢ MecTa paboThl JIMIlA, BBIPA3UBIIErO )KEJaHUWE CTaTh ONEKYHOM
(momeuuTeneM), MPUEMHBIM POIUTEIEM, C yKa3aHHEM IOJDKHOCTH M pa3Mmepa
cpenHel 3apa0OTHOM IUIaThl 3a MocliefHue 12 MecsiueB U (WJIM) UHOM JTOKYMEHT,
MIOATBEPXKIAIOIIUN T0X0/] YKa3aHHOTO JIMI[a, WK CIIpaBKa ¢ MecTa paboThl Cynpy-
ra (Cynpyru) Jiuiia, BBIPa3UBIIIEro )eJlaHue CTaTh OMEKyHOM (TIOTeYnuTeseM), Mpu-
€MHBIM pPOJUTENEeM, ¢ yKa3aHHEM JODKHOCTH M pa3Mepa CpelnHei 3apaboTHOM
IJIaTHI 3a nocieaHue 12 mecsueB U (WIM) HHON TOKYMEHT, MOATBEPKIAIOIIUN 10-
xox cymnpyra (cynpyru). JIOKyMeHT IpHHUMAETCs] OPraHOM OIEeKHU U TOMEeYUTEeIb-
CTBa B T€YEHHUE rojia CO JHS €ro BbIAauH;

3aKJIIOYEHUE OpraHa ONEKU M IOMEYUTETbCTBA, BBIIAHHOE IO MECTy JKHU-
TEIbCTBA TIPaXKJaHWHA, O BO3MOXXHOCTH TIpaKJaHWHA OBITH YCHIHOBHUTENIEM WIIU
orneKyHoM (moreunteneM) 1Mo (Gopme, yTBEpKIeHHON NpukazoM MHHHCTEPCTBA
obOpazoBanus u Hayku Poccuiickoit @eneparmu ot 17 deBpans 2015 roma Ne 101
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«0O6 ytBepxnenun Ilopsnka popMupoBaH¥s, BeIEHHS M UCIIOIB30BAaHUS TOCYAAp-
CTBEHHOT0 0aHKa JaHHBIX O JETSIX, OCTABIIUXCS 0e3 MOoeYeH s POAUTENEH;

peleHre oprata OIeKH U MONEeYUTeTbCTBa 00 YCTAaHOBJIEHHH OIIEKH, I1OIIe-
YUTEJIHCTBA.

2.7.2. CneuuanucTsl OpraHOB OINEKU U MOMEYUTEIbCTBA HAIPABJISIOT MEX-
BEJIOMCTBEHHBIN 3alIpOC O IPEAOCTABICHUH NOKYMEHTOB WM CBeJeHHUM, HE0OXO-
JUMBIX JIJIs IIPEIOCTABIIEHUS IOCYNapCTBEHHOM YCIYTH, B OpraHbl rOCyAapCTBEH-
HOM BJIACTH, OPraHbl MECTHOI'O CaMOYIIPaBIIEHHUsI U IOJBEIOMCTBEHHbIE UM Opra-
HU3ALUH, B PACIIOPSDKEHUH KOTOPBIX HAXOMISTCS COOTBETCTBYIOIIHME JOKYMEHTHI U
CBEJIEHHUs, €CIIM UHOE HE NPEAYCMOTPEHO (hellepalbHbIM 3aKOHOIaTETECTBOM.

2.8. Yka3anue Ha 3anpeT Tpe60BaTh OT 3asiBHTEJIs.

2.8.1. 3ampermaercs TpeGOBaTh OT 3asIBUTEISA:

IPEACTABICHUS] JOKYMEHTOB M HMH(POPMALMM WIIH OCYIIECTBIECHHUS JIEii-
CTBHUH, NPEJCTABICEHUE UM OCYLIECTBIEHUE KOTOPBIX HE MPEeayCMOTPEHO HOpMa-
TUBHBIMH IIPABOBBIMU AaKTaMH, PEryJUpPYIOIIMMH OTHOIIEHHS, BO3HHKAIOIIHE B
CBS3U C IPEIOCTaBICHUEM I'OCYIapCTBEHHOM YCITyTH;

IIPEACTABICHHUS] JOKYMEHTOB U HMH(OpPMAaIUU, KOTOPble B COOTBETCTBHH C
HOPMaTUBHBIMH IIPaBOBBIMH akTamH Poccuiickoit ®@enepaiuu, 001acTHEIMU HOp-
MAaTHBHBIMH IIPABOBBIMM aKTaMHU W MYHUIMIAIBHBIMU IPABOBBIMH aKTaMH HaXo-
JATCS B PAacCIOpPsDKEHUH OpraHa OINEKHM M IONEeYUTEeThCTBA, MPEAOCTABIISIONIETO
roCyJapCTBEHHYIO YCIYTy, MHBIX IOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
camMOyTpaBjieHHsl U (MJIH) MOJABEJOMCTBEHHBIX FOCY/IapCTBEHHBIM OpraHaM U Op-
raHaM MEeCTHOI'O CaMOYIIpaBJIE€HMs OpraHW3alliii, y4acTBYIOUIUX B IMpeaOCTaBlie-
HUH TOCYIapCTBEHHOM YCIIyTH, 32 UCKIIIOUEHUEM JOKYMEHTOB, YKa3aHHBIX B 4aCTH
6 craten 7 @enepanbHoro 3akoHa ot 27 uronst 2010 roga Ne 210-®3 «O6 opranu-
3allid IPEIOCTaBIIEHHUs TOCY 1apCTBEHHBIX U MYHUIUIIAIBHBIX YCIIYT»),

NpeCTaBlIeHHs Ha OyMa)XXHOM HOCHTENe JOKYMEHTOB U HH(POPMAIUH, JJIEK-
TPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEeHBI B COOTBETCTBHHU C IIYHKTOM 7.2
dacT 1 crateu 16 ®enepanbHoro 3akoHa Ne 210-®3 «O6 opraHuzanuu npeo-
CTaBJIEHUs I'OCYIaPCTBEHHBIX M MyHHIUIAIBHBIX YCIIyT»;

NpeICTaBIeHHs JOKYMEHTOB U MH(GOpPMaIlUHU, OTCYTCTBUE U (MJIH) HELOCTO-
BEPHOCTb KOTOPBIX HE YKa3bIBAJIMCh IIPU ME€PBOHAYATIBHOM OTKa3e B IPUEME I0-
KYMEHTOB, HEOOXOIMMBIX JUIsl IPEIOCTABICHHUSI TOCYIAPCTBEHHOM yCIIyTH, U060 B
NPE0CTaBICHUH T'OCYy TaPCTBEHHOM YCIIYIH, 32 UCKIIOYEHUEM CIIEYIOIIUX CIIydYa-
€B:

HU3MEHEHUe TpeOOBaHUM HOPMATUBHBIX IPABOBBIX AKTOB, KaCAIOIIUXCS
IIPeIOCTaBIIEHUs TOCYJapCTBEHHOH yCIIyTH, IOCJe TIepBOHAYAILHOM [TOAaYU 3asB-
JICHHS O IIPEJOCTABICHUU TOCYTaPCTBEHHOM YCIIyIH;
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HaJIM4Yue OIIMOOK B 3asiBJICHUH O NPEJOCTABICHUH I'OCYJapCTBEHHON yCIIyTH
U JOKyMEHTaX, IMOJAHHBIX 3asBUTEJIEM I0CJIe IEPBOHAYAIIBHOIO OTKa3a B MpUeMe
JOKyMEHTOB, HEOOXOAUMBIX ISl PEIOCTABICHHS TOCYAapCTBEHHOM YCIIyTH, IU00
B MPEJOCTABICHUU TOCYAApPCTBEHHOM YCIYTM M HE BKIIIOYEHHBIX B IPEJCTABIICH-
HBII paHee KOMIUIEKT JOKYMEHTOB;

UCTEYEeHHe CpOKa JIeUCTBUS TOKYMEHTOB WM U3MEHEeHHe MH(OpMaluuU I0o-
clie TIEpBOHAYAJIPHOTO OTKa3a B MpHEeMe JOKYMEHTOB, HEOOXOAMMBIX MAJisl Mpeo-
CTaBJIEHUSI TOCYJIapCTBEHHOM yCIyrd, TU00 B MPEeAOCTaBIEHUU T'OCYAapCTBEHHOU
YCIIyTH;

BBISIBJIEHHE JOKYMEHTAJIBHO MOATBEPXKIEHHOTO (hakTa (TPU3HAKOB) OIIHU-
OOYHOTr0 WJIU MPOTUBOIIPABHOIO AeicTBUsI (Oe30eHCTBHS) JOJDKHOCTHOTO JIULA Op-
raHa, peJoCTaBIISIONIEr0 TOCYAaPCTBEHHYIO YCIYTY, MyHHUIIMIIAIBHOTO CITy Kallle-
ro, paborauka M®L] npu nepBoHayaIbHOM OTKa3e B IpHeMe JTOKYMEHTOB, He0O-
XOIUMBIX JJIsl TIPEeIOCTaBIEHUsI TOCYIapCTBEHHON yciayru, nubo B IpeaocTaBlie-
HUU FOCYIApCTBEHHOM YCIIyT'H, O YeM B IIUCBMEHHOM BHJE 3a MOAIUCHIO PYKOBO-
OUTEI OpraHa, MPEeIOCTaBIIOLIEr0 TIOCYJAapCTBEHHYIO YCIYry, PYKOBOIUTEIS
MOI] npu nepBoHaYaJIbHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIMMBIX IS
MIPEOCTABIEHUs] TOCYJApCTBEHHOW YCIYTH, YBEIOMIISETCSl 3asiBUTENb, a TaKkKe
IIPUHOCATCS] U3BUHEHHUS 32 OCTaBJIEHHbIE HEY100CTBA.

2.9. UcyepnbiBaoiuii nepeveHb OCHOBAHMIA VISl 0TKAa3a B NIpHeMe [10-
KYMEHTOB, He00XO0AMMBIX /Il IPeI0CTABJIEHHUS rOCYyJapCTBEHHOMN YCJIYTIH.

2.9.1. OcHoBaHus AJis OTKa3a B MpHeMe JOKYMEHTOB, HEOOXOOUMBIX IS
IIPENOCTaBIEHHUS TOCYAAPCTBEHHOM yCIIYTH, OTCYTCTBYIOT.

2.10. UcyepnpiBaomiuii nepeyeHb OCHOBAHHIA /Il NPHOCTAHOBJIEHHS
JIH00 0TKa3a B NPeI0CTABJIEHUH rOCyIapCTBEHHOH YCJIYTH.

2.10.1. OcHoBaHMs [UIsi IPUOCTAHOBJIEHUS MPEJOCTABICHHUS IOCYIapCTBEH-
HOM YCIIyTH OTCYTCTBYIOT.

2.10.2. OcHOoBaHMEM IJIs1 OTKa3a B IMPEIOCTaBIEHUN rOCYJapCTBEHHOH yCITy-
T'U SIBJISIETCS:

oOpallieHue ¢ 3asiBJICHHEM JIMLA, KOTOpoe He MOXKeT OBITh OTIEKyHOM (IIoIIe-
YHUTEJIEM), IPUEMHBIM POJUTENEM, B COOTBETCTBUHU C TPeOOBAaHHUAMH, YKa3aHHBIMHU
B ctatbe 146 CemeitHoro konekca Poccuiickoit ®@eneparuu;

IIPEJCTAaBIEHHE HEIOJIHOTO KOMIUIEKTa JIOKYMEHTOB, IPeIyCMOTPEHHOTO
IOAIYHKTOM 2.6.]1 aIMHHHCTPAaTUBHOIO perjiamMeHTa JU0O0 OTCYTCTBHE B OpraHe
OIEKH U IIONEYUTENBCTBA OPUTUHAIIOB JOKYMEHTOB, IIPEAYCMOTPEHHBIX MOAITYHK-
TOM 2.7.1, Ha MOMEHT BBIHECEHUS pelIeHUs O Ha3HAUYE€HUH rPaKIaHWHA OIEKYHOM
(momeuynTeneM), MPUEMHBIM POTUTENIEM.

OcHoBaHuMs 1J1s1 OTKa3a B MIPEIOCTABICHUH YCIYTH 10 OCBOOOXKIEHUIO OIIEKY-
Ha (IIOMeYHTeNsl) OT UCTIOTHEHUS! UM CBOMX OOSI3aHHOCTEM OTCYTCTBYIOT.
2.10.3. 3asBUTENH UMEET NPABO MIOBTOPHO OOPATHTHCS B OPraH OIEKHU U I10-
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IIEYUTEHCTBA 32 IMOJyYeHHEeM TOCYJapCTBEHHOM YCIYrd MoOcje YCTpaHeHHs 00-
CTOSATENBCTB, MOCITY>KUBIIUX IIPUYUHON OTKA3a B MPEAOCTaBIIEHUHA I'OCY1apCTBEH-
HOM yCIIyTH.

2.11. [lepeyensb ycayr, KOTOpble sIBJSIIOTCS HEOOXOAMMbIMH U 00s13a-
TeJbHBIMH JI5l IPeI0CTABIEHHS FOCYAaPCTBEHHOH YCJIYIH.

2.11.1. Ycuyr, KOTOpbIe SBISIOTCS HEOOXOIMMBIMUA M 00s3aTENIbHBIMU IS
IIPEeI0CTaBIICHUs TOCYJaPCTBEHHOM yCIIyTrH, HEe PeyCMOTPEHO.

2.12. llopsaok, pazmep U OCHOBaHHsI B3HMaHHsI FOCYAapCTBEHHOMH MO~
IIJTHHBI HJIH HHOH MJIaThl, B3BUMAaeMoii 3a mpeJocTaB/JIeHHe rocyJapCcTBEeHHOMI
yCJIyTH.

2.12.1. T'ocymapcTBeHHas yciyra MmpeiocTaBiseTcs OecIuiaTHoO.

2.12.2. B cnyyae BHECEHHMS H3MEHEHHMU B BBIJAHHBIA II0 pPE3yIbTAaTaM
MIPeIOCTaBJICHUs TOCYJaPCTBEHHOMN yCIIyTH JOKYMEHT, HallpaBJICHHbIM Ha MCIIPaB-
JIeHHe OIMMOOK, MOIMYIIEHHBIX 10 BUHE OopraHa v (WJu) A0HKHOCTHOrO nuua, MOIL]
U (unu) pabotHrka MO®LI, miara ¢ 3asBUTeNs] HE B3UMaETCsl.

2.13. Ilopsinok, pazmep H OCHOBAHHS B3HMAaHHUA IJIATHI 32 NIPEAOCTAB-
JIEHHE YCJIYyT, KOTOpbIe SIBJSIIOTCS He00X0AMMbIMH H 00513aTeJIbHBIMH I
NpeAoCTaBJIEHUs] FOCYAaPCTBEHHOM YCIYTH, BKIIOYasi HHPOpPMaLHIO 0 MeTO-
AMKe pacyeTa pa3Mepa TaKOH IJIaThbl.

2.13.1. I1nara 3a nmpenocTaBiieHHE yCIYT, KOTOpPbIE SIBISIFOTCS HEOOXOIUMBbI-
MU U 0053aTeNbHBIMU ISl TIPEOCTABICHUs TOCYITapCTBEHHON yCIIyT'H, HE B3UMa-
eTcs.
2.14. MakcuMa/ibHbIH CPOK 0KHIAHHS B OYepeau NMpHU noaaye 3asiBJjie-

HHS O IPE€AOCTABJICHHH rocynapcnzemmii YCIOYIru IIPH NMOJIYY€HHH pe3yJib-
TaTa NpeaoCcTaB/JIC€HHA rOCyIapCTBeHHOH YCJIYyIH.

2.14.1. MakcuManbHbBIM CPOK OKMJIaHUS B O4epeld He JODKEeH MPEeBBIIAaTh
15 MuHYT.

2.15. Cpok 1 mopsiioK perucTpauny 3asiBJIeHHs1 0 NPeI0CTaBJIeHHH roc-
YAApCTBEHHOH YCJIYI'H, B TOM 4YHcJ/Ie B 3J1eKTPOHHOH ¢dopme.

2.15.1. 3asBneHue O MNpPeNOCTAaBICHUU TOCYNAPCTBEHHOW YCIIYyTH, IOCTY-
NMBIIEe Ha OyMa)XHOM HOCHUTeNe, MOJISKUT PETUCTPALU C TIPUCBOEHHEM pETH-
CTPallMOHHOI'O HOMeEpa B JI€Hb IOCTYIUIEHUsI yKa3aHHBIX B IyHKTe 2.6 aJMUHH-
CTPaTHBHOI'O PETJIaMEHTa, WM B JE€Hb IOJIY4YEHUs 3asBJIEHUS U JOKYMEHTOB W3
MOILI.

2.15.2. Peructpanus 3asBI€HUs O IPEIOCTABICHUN TOCYIapPCTBEHHON YCITy-
I'¥, HAIIPaBJIEHHOI'O B (JOpMeE IIEKTPOHHOTO JOKYMEHTA, B TOM YHCJIE C MCIIOJIB30-
BaHMEM (elepalbHOi ToCylapCTBEHHOM HWH(OPMAIMOHHOM cucTeMbl «EIUHBIH
NOPTaJl TOCYIaPCTBEHHBIX U MYyHHMLMITAIBHBIX YCIYT ((QYHKINI)» WA PErHOHAIb-
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HOU rocyJIapcTBeHHONW MHPOPMALMOHHOM cucteMbl «[lopTai rocyaapCTBEHHBIX U
MyHHULMNAIBHBIX yeryr (¢ynkuuii) HoBroponckoit obmactu», ocymiecTBisercs B
I€Hb €ro TOCTYIUIEHUSI B OpraH ONEKU W MONEYUTEIhCTBA JTUOO Ha ClIeIyIOIIUi
paboumnii 1eHb B CiIy4dae MOCTYIUICHUS 3asBJICHUS 110 OKOHYaHUU pabodero BpeMe-
HU OpraHa OMeKH U MOIEeUYUTENIbCTBA. B ciydae mocTyruieHus 3asBI€HHUS B BBIXO/-
Hble WIK Hepabouyue Mpa3IHUYHBIE JHU €ro PEerucTpalys OCYIIEeCTBISETCS B Iep-
BbIN pabo4Mii IeHb opraHa OMEKH U IMOTEeYUTEThCTBA, CIEAYIOMIUN 3a BBIXOIHBIM
WA HepaOOYUM MPa3THAYHBIM THEM.

3asiBieHHe pEerucTpUpyeTcsl B BEIOMCTBEHHOU CHCTEME JOKYMEHT000OopoTa
C NMPUCBOCHUEM BXOJSIIEr0 HOMepa M yKa3aHUEM JaThl €ro MOJy4eHHUs] OpraHOM
OIIEKH U MOIIEYHTEIHLCTBA. '

2.16. TpeOoBaHHA K MOMeENUIeHHSIM, B KOTOPbBIX NPeI0CTaBJIsSAETCS rocy-
AapcTBeHHas yCJayra, K 3aj1y 0KHIAHHUs, MeCTaM /Jisl 3aN0JTHEHHS 3alpOCOB O
NpeaoCcTaABJIeHHH roCyAapCTBEHHOMH YCJIyrd, HH(pOPMaHOHHBIM CTEHIAM C
o0pa3suamMu UX 3aM0JIHEHHS U NIepeYHEM T0KYMEHTOB, HEOOXOAUMBbIX /151
NpeI0CTaB/IEHHs FOCYJaPCTBEHHOM YC/IYTH, Pa3MellleHHI0 H 0()OPMJIEHHIO BH-
3yaJiIbHOH, TEKCTOBOH H MyJIbTHMeIHHHOH HHGOPMaLHH 0 MOPsIAKe Mpeao-
CTaBJICHHUS] TAKOH YCJIYTH, B TOM 4YHcJIe K 00ecne4eHHI0 J0CTYNHOCTH 1JIs HH-
BAJIH/I0B YKa3aHHbIX 00beKTOB B COOTBETCTBHH € 3aKOHOAATeJbCTBOM Poc-
cuiickoii Pegepanuu 0 CONMANBHOM 3alIlUTEe HHBAJIH/IOB.

2.16.1. IlomemieHus, B KOTOPHIX MPEIOCTABISIETCS TOCYAapCTBEHHAs YCIIyTa,
B COOTBETCTBHHU C 3aKOHOAATEIbCTBOM Poccuiickoit @enepaiuu JOKHBI COOTBET-
CTBOBATh TPEOOBAHUSIM MOXKAPHOU, CAHUTAPHO-IMUIEMHUOIIOTHIECKO Oe30macHo-
CTH, a TaK)Xe€ IOJDKHBI ObITh 000pYAOBaHBI CPEICTBAMHU IMOXKAPOTYIIECHUS U OIIO-
BEIIIEHHSI O BOBHMKHOBEHHH YPE3BBIYANHON CUTYyallUU, CUCTEMOU KOHIULIUOHUPO-
BaHMs BO3[yXa, UHBIMU CpPEACTBaMH, 00€CIEeYUBAIOIIMMH 0€30MacHOCTh U KOM-
¢dbopTHOE peObIBaHKe 3asBUTEIEH.

2.16.2. Kaxxnoe paboyee MeCTO JOHKHOCTHBIX JIUI[ OPraHOB OIEKH M IIOIIe-
YHUTEJILCTBA JO/DKHO OBITH 00OpYIOBAaHO IMEPCOHAIBHBIM KOMITBIOTEPOM C BO3-
MO>KHOCTSIMHM JIOCTyIIa K HEOOXOAMMBIM HH(OPMAIIMOHHBIM 0a3aM JaHHBIX, [1€Ya-
TAIOIIMM M CKaHUPYIOLIUM YCTPOWCTBOM, Oymaroil, pacXxoZHBIMU MaTepHaJIaMH,
KaHIIEJIIPCKUMHU TOBapaMH B KOJIMYECTBE, JOCTATOYHOM JIJISl PENOCTABIEHUS TOC-
YIApCTBEHHOM yCIIYTH.

2.16.3. Mecra oxunaHus JOJDKHBI OBITH 000pYIOBaHBI CTYJIBIMHU (Kpeceb-
HBIMH CEKLUAMH) U (WIH) CKaMbsiMU (OaHKETKaMH).

KonuyecTBo MecT oxuIaHHs omnpenensercss U3 (HakTUIeCKoW Harpy3kd H
BO3MOXXHOCTEH ISl UX pa3MelleHus B 31aHUH.

2.16.4. Ha tepputopuu, mpuiieraroiei K opraHaMm OIEeKH M IONEeYUTEIbCTBA,
000pyIyIOTCS MeCTa Ul MApKOBKH aBTOTPAHCIIOPTHBIX CPEJCTB HE MEHee YeM Ha
2 (zBa) MaIIUHO-MECT.

2.16.5. KabuneTsl 1is mpuema 3asiBUTENEU NOJDKHBI ObITH 00OpPYI0BaHbI
MH(GOPMALIMOHHBIMU TaOJIUYKAMH C YKa3aHHUEM:
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HOMepa KaOuHeTa;

(amuIuy, UIMEHH, OTYECTBA U JOJDKHOCTH JIMIA, OCYIIECTBIIAIOIIErO Ipe/o-
CTaBJIEHUE TOCYNAPCTBEHHOMN YCIyTH;

pexxrMa paboThI U pexxuMa IpruemMa rpakiaaH.

2.16.6. Mecra nis 3amoJIHEHUs 3asBJICHUH, 000PYAYIOTCS CTYJIBSIMH H CTO-
JaMH Ui MACbMa, HEOOXOAUMBIMHU KaHUEISIPCKUMHU TPUHAIIEXHOCTSIMH, a TAKIKe
oOpa3iamMu 3aroJIHEHUS 3asBICHUH.

2.16.7. B 31aHMM, B KOTOPOM IpEAOCTaBISIETCS] TOCYAapCTBEHHAs yciyra,
CO3/AI0TCs yCIOBUSA [UIsl IPOXOAa MHBAIWIOB U MaJOMOOHMIBHBIX TPYII Hacele-
Hus. MHBanunaM B Lemsix oOecredeHHsl JOCTYIHOCTH TOCYNapCTBEHHOM YCIIYTH
OKa3bIBAETCsl IOMOILb B IIPEOJOJIEHUU PA3IMYHBIX OapbepoB, MEMIAIOIINX B TIOJTY-
YEHUU MU FOCyTapCTBEHHOM yCIyTU HapaBHEe C IPYTUMH JUllaMi. BXos B 3maHue
obopyayeTcst maHIyCOM.

ITomemenus, B KOTOPBIX MIPEAOCTABISETCS TOCYIapCTBEHHAS yCIIyTa, JOJK-
Hbl UMETh PACIIMPEHHBIE MPOXO/bI, MO3BOJISAIOIINE 00ECIeYUuTh OeCIpensITCTBEH-
HBI JOCTYIl MHBAJIWJOB, BKJIIOYasi UHBAJIUAOB, UCIIOJB3YIOMIUX Kpeclia-KOJIsCKH, a
TaK)Ke OJDKHBI OBITh 000PYI0BaHbl YCTPOMCTBAMH ISl O3BYYHUBAHHS BU3YaIbHOM,
TeKCTOBOM uH(popmaruu. Hagnmucu, 3HaKW, WHas TeKCToBas W rpaduyeckas WH-
dopMmanust nyOonupyercs 3HaKamH, BBIIOJHEHHBIMH pelbe(YHO-TOYEUHBIM MIPUQ-
toM bpaiins.

['TyXOHEeMbIM, UHBAJIMJAM 110 3PEHHUIO U JPYTUM JIMIAM C OTpaHUYE€HHBIMU
(GU3NMYECKUMU BO3MOXXHOCTSIMH TIpH HEOOXOJUMOCTH OKa3bIBAETCS ITOMOIIb I10
NepeABUKEHUIO B IIOMEIIEHUSX M COITPOBOXKIECHHE.

Ha cTosiHKe DOMKHBI OBITH IPELyCMOTPEHBI MeCTa ISl TAPKOBKH CITELIAAIb-
HBIX TPAHCIIOPTHBIX CPEJICTB MHBAIMIOB. 3a MOJb30BaHHE MAapKOBOYHBIM MECTOM
riaTa He B3UMAaeTCs.

2.16.8. TpeboBanus k UHGOPMAITMOHHBIM CTEHIAM, Pa3MEIEHUIO U 0hopM-
JIEHUIO MH(OpMAIUU O TMOPSIKE MPeoCTaBlIeHUs] TOCYIapCTBEHHON YCIYTH yKa-
3aHbl B IIyHKTe 1.3 aIMUHUCTPATUBHOTO perjaMeHTa.

2.17. Iloka3aTein JOCTYNNHOCTH H KadyecTBAa NMpPeNOCTABJIEHHS] ToCyaap-
CTBEHHOH YCJIyI'H, B TOM 4YHCJIe KOJHYeCTBO B3aMMOJeicTBHI 3asiBUTEJIsI C
JAOJ)KHOCTHBIMH JIHAMH OPraHa ONEKH H MONEYHTEeIbCTBA NPH NMPeIocTaB-
JIECHHH TOCYJapCTBeHHOH YCJYrH H HX NPOJOIKHTEJIbHOCTb, BO3MOXKHOCTH
MOJIy4eHHsl TOCYyAapCTBEHHOH YCJIYIrH B LI, BO3MOKHOCTH MOJIy4YeHHsI HH-
(¢opmanuu o xoae npeaocTaB/ieHHs] TOCYIAPCTBEHHOM YCJIyrd, B TOM YHCJE ¢
HCI0JIb30BAaHHEM HH(POPMAHOHHO-KOMMYHHKAIHOHHBIX TEXHOJIOIHIA.

2.17.1. Iloka3aTensiMu JOCTYITHOCTH TOCYAapCTBEHHOW YCIIYTH SIBJISIOTCS

IIOJIy4YE€HHE I'OCYIapCTBEHHOMN YCIYyTd CBOEBPEMEHHO M B COOTBETCTBHH CO
CTaHAapTaMH IIPENOCTaBIIeHUs TOCYJapCTBEHHON YCIyTH;

IIOJIy4YE€HHE 3assBUTEIIEM II0JIHOM, aKTyaJbHOM U IOCTOBEPHOW HH(MOpMAIIMU
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0 TIOpSKE MPEeAOCTABIEHUsI IOCYNAPCTBEHHOM YCIIYyI'd, B TOM YHUCII€ B 3JIEKTPOH-
HOH (opme;

BO3MOXXHOCTh IOAAYM 3asBICHUS HAa MpPEeAOCTAaBIEHUE TIOCYAapCTBEHHOM
YCIIYTH JIFOOBIM U3 CIIOCOOOB, yKa3aHHBIX B MOAIMYHKTE 2.6.1 aqiMUHUCTPAaTUBHOTO
periiameHTa, B ToM uucie 4yepe3 M®L] u ¢ ucnonp3zoBaHueM HHPOPMALIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTUH;

COOTBETCTBHE TOMEIIEHUN IJIsi MPEJOCTABIEHUSI TOCYAapCTBEHHOU YCIyTH
TpeOOBaHUIM ITyHKTa 2.16 aAMUHUCTPATUBHOI'O PErIaMEeHTa;

uH(pOpMHUpPOBaHHUE O MpaBUIaX MPEAOCTABICHUS TOCYJaPCTBEHHOM YCIyTH B
COOTBETCTBHH C ITyHKTOM 1.3 aIMUHUCTPAaTUBHOIO PErIaMeHTa;

obecriedyeHue MpegoCTaBIeHUs ITOCYJapCTBEHHOM YCIYTH C UCIOJIb30BaHUEM
PErHOHAJILHON rocyapcTBeHHOM MH(OpManmoHHo# cucteMsl «llopran rocyaap-
CTBEHHBIX ¥ MYHHULHMITAJIBHBIX yeiyT (hynkiuit) HoBropoackoi obnactuy;

obecrieueHue NMpeaoCTaBlIeHUs TOCYIapCTBEHHOM YCIIYTH C UCIIOJIb30BaHUEM
benepanbHON TroCyHapCTBEHHONH HH(MOPMAIMOHHOM cucTeMbl «EIUHBIN mopran
roCyIapCTBEeHHBIX ¥ MYHUIIMITAIBHBIX YCIYT ((DYHKITUN )».

2.17.2. Iloka3zaTenssMu KauecTBa roCyJapCTBEHHOU YCIIyTH SIBJISFOTCS:

coOJTII0IeHre CPOKOB TPEIOCTABIEHHS TOCYITapCTBEHHON YCITyTH;

COOTBETCTBHE IMIPEJOCTABISIEMON TOCYAAapCTBEHHOW YCIYyTH TpeOOBaHUSAM
aIMUHHCTPATUBHOIO perjaMeHTa.

2.17.3. Konu4ecTBO B3aUMOJECUCTBUIM CO CIEIUATUCTOM IPU MpeaocTaBiie-
HUU TOCYJJapCTBEHHOM YCIIYTH COCTaBIIsIeT He OoJiee ABYX.

IIponoKUTEeNbHOCTh B3aUMOIEHCTBHS CO CIEUATUCTOM IPU MPEeaoCTaB-
JIEHUU FOCYJapCTBEHHOM yCIIyTd He JOJDKHA MpeBbiaTh 30 MUHYT.

2.18. Uuble TpeGOBaHHsl, B TOM 4YHCJI€ YYHUTbIBAIOIIHE OCOOEHHOCTH
npeaocraBjieHHs rocyaapcrseHHoH yciayru B M®Il u ocoGeHHOCTH mpeno-
CTaBJICHHS IOCYJapPCTBEHHOM YCJIYIH B 3JIEKTPOHHOH (popme.

2.18.1. IlpueM 1OKyMEHTOB Ha IpeNOCTaBIeHHe TOCYIapCTBEHHOM YCIIYTH H
BbIJlaya pe3yibTaTa IOCYyJapCTBEHHOM YCIYyI'M OCYILECTBISIETCS TakXke uepe3
M®II.

2.18.2. C ucnonp3zoBaHueM (penepaibHOM rocy1apcTBEeHHOW HH(GOpMaHOH-
HON cucTeMbl «EQuHBIA MOpPTal rocyAapCTBEHHBIX M MYHHIMIAIBHBIX YCIIyT
(pyHKkumit)» UNIM pEerHOHATBHON TOCYAapCTBEHHOM HMH()OPMAIMOHHOM CHCTEMBI
«ITopran rocy1apcTBeHHBIX ¥ MyHMLIHMIAIBHBIX yciyT (dyHkiwmi) HoBropoackoi
o0acTuy 3asgBUTENSIM 00€CTIEUHBAETCS BO3MOKHOCTE:

O3HAaKOMJIEHHSI ¢ HOPMATHUBHBIMHM IIPABOBBIMH aKTaMH, PeryJHUPYIOIIUMH
OTHOLLIEHHUs, BO3HUKAIOIIKME B CBSA3HM C IPENOCTaBICHUEM I'OCYIapCTBEHHOMR yCITy-
I'H;
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HallpaBJICHUs 3asBIICHUS O IPEJOCTaBIEHUH T'OCYJIapCTBEHHOW YCIyTH B
3JIEKTPOHHOM BHJE;

HalpaBJIeHUs! TOKYMEHTOB, HEOOXOAMMBIX MJIsl MpeNOCTaBIeHHs Tocyaap-
CTBEHHOM YCIIyTH, B 2JIEKTPOHHOH (hopme;

IPOCMOTpa MH(MOPMAIIMK O XOJIe MPEeNOCTaBICHUs TOCYAapCTBEHHOW yCITy-
TH;

IIOJIyY€HHUs] IIPUIJIALIEHUs Ha [IPUEeM B OpraH ONEKU U MONEeYUTEeIbCTBA IS
IPEABABICHUS OPUIMHAJIOB JOKYMEHTOB, HEOOXOOUMBIX IJisi TpPeHOCTaBIEHHUS
rOCyJJapCTBEHHOM YyCIIyI'd, HalpaBICHHBIX UMH paHee B JJIEKTPOHHOU (opme, C
yKa3aHWeM JaThl U BPEMEHU MIpUeMa, ISl IPUHATUS PelIeHHs] O MpeaoCTaBIeHUU
160 06 oTKa3e B MPeAOCTaBICHUH rOCYIapCTBEHHON YCIIyTH;

IIOJIyY€HUs] yBeIOMJIEHUs 00 OTCYTCTBHUH OCHOBAHHWH ISl TIOJyYeHHUs ToCy-
JTAapCTBEHHOM YCIIyTH C YKa3aHUEM MPUYHUHBI;

NOJIly4eHHs] MH(OpPMAIUU O XOJie NMPEeNOCTaBICHHs TOCYyIapCTBEHHOM yCITy-
TH;

nocynebHoro (BHecyneOHOro) o0kanoBaHUs pelieHui u nelcTBuil (6e3nen-
CTBHUSI) OpraHa OIEeKHU U MONEYUTENbCTBA, JOHDKHOCTHOTO JIMLA TUO0 MyHHUIUIIAb-
HOT'O CITy’alllero OpraHa ONeKy U MONeYUTeNbCTBA.

HamnpaBnenue 3asBieHuss 1 TOKyMEHTOB B 3JIEKTPOHHOM BHUJe 4yepe3 deje-
paIbHYIO TOCYAapCTBEHHYIO MH(MOpPMAIMOHHYIO cucTeMy «EnuHBIN mopTan rocy-
JapCTBEHHBIX ¥ MYHUIUNAJIBHBIX yCIYT ((QYyHKIIUN)» WIN PErHOHAIBHYIO roCyaap-
CTBEHHYIO MH(pOpMaluHOHHYIO cuctemy «llopranm rocymapcTBeHHBIX W MYyHUIU-
najgbHBIX youyr (pyHkuuii) HoBropojackoit o61acTi» OCyIIECTBISIETCS ITyTeM 3a-
MIOJIHEHHUS CIEIHATbHOM MHTEPAKTUBHOU (hOpMBI, KOTOpasi oOecrieunBaeT UIeHTHU-
bukanuio 3asBUTEIIS.

B ¢enepanbHoii rocymapctBeHHOM HHpoOpManMOHHON cucteme «EnuHbIN
MIOpPTaJl rOCYJAaPCTBEHHBIX U MYHULIMNAIBHBIX YCIYT ((PYHKIHH)» U perHOHaIbHOM
rocyaapcTBeHHON uH(opMannoHHoi cucreme «llopranm rocygapcTBEHHBIX U MY-
HUIUTNIATBHBIX ycuyT (pyHkiui) HoBropoackoit o6macTu» nmpuMeHsieTcss aBTOMa-
TAYecKas uAeHTH(UKauus (HyMepauus) oOpalleHUui, UCTIOJIb3yeTCsl MOoJCUCTEMA
«JInunbli KaOuHET» NI oOecriedyeHUs] OJHO3HAYHOM W KOH(UIEHIMATbHOU J0-
CTaBKH MPOMEXYTOYHBIX COOOIIEHUI 1 OTBETA 3asBUTEIIO B 3JIEKTPOHHOM BHUJIE.

[Ipu monaye >IEKTPOHHOTO 3asiBICHUS MOXKET OBITh MCIOIb30BaHa MPOCTast
AJIEKTPOHHAs MOAIUCH COTJIACHO 4acTu 2 ctaThu 6 PenepanbHoro 3akoHa ot 06
anpens 2011 roga Ne63-P3 «O6 anexkTpoHHOM noanucu». IIpocToit 351eKTpoHHON
HOJIMKCHIO SIBIISIETCS perucTpanus 3asBuTenst B EnuHol cucteMe uaeHTH(GUKALIH
u ayreHtudukamuu (ECHUA). «Jlorun» U «maposiab» BBICTYNAIOT B Ka4eCTBE aBTO-
pu3aluM B QefepanbHOi rocy1apcTBEHHON MH(pOpMalMOHHOHN cucTteMe «EnuHbIit
MOpPTaJl FOCYJapCTBEHHBIX U MYHHUIUINAIBHBIX YCIYT ((GYyHKIUN)» UK pErioHaIb-
HOM rocynapcTBeHHON HMH(popmannoHHOU cucteme «llopTan rocygapcTBeHHBIX H
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MYHULUNANBHBIX ycuyr (byHkuuii) HoBroponackoit o6mactiy, moATBepKIaroIIei
IIPAaBOMOYHOCTh MPOU3BOAUMBIX MOCPEICTBOM HMH()OPMAIIMOHHO TEJIEKOMMYHHKa-
IMOHHOM cetn «HTepHeT» npouenyp. UneHTHPHUKATOPOM MPOCTOM 3IEKTPOHHOM
HOJMUCH ISl (PU3UYECKOro JIMLA SIBISIETCS CTPAaXxOBOH HOMEP HWHIMUBUIYaJIBHOTO
JUIEBOTO CYeTa U HACHTU(PUKALMOHHBIH HOMEP HAJIOTOIIATETbIIIHKA.

VBenomieHue 3asBUTENS O PUHATOM K PAaCCMOTPEHHIO 3asBIEHUH, a TaKKe
0 HEOOXOIUMOCTH MpeCTaBIeHHUS JOKYMEHTOB OCYIIECTBISETCS OPraHOM OTIeKH
U TIOTIEUUTENHCTBA HEe MO3AHee paboyero AHs, CIEAYIOIEro 3a JHEM MOCTYILICHHUS
OT 3asiBUTEJIsl COOTBETCTBYIOIIENH MHTEPAKTUBHON ()OPMBI B 3JIEKTPOHHOM BHUJIE, B
TOM YHCJIE Ha a/Ipec JIeKTPOHHOU MOYTHI, yepe3 eaepalbHyI0 TOCyAapCTBEHHYIO
UH(GOPMAIIMOHHYIO cucTeMy «EIMHBIA MOpTan rocy1apCTBEHHBIX U MYHHIUIIAIb-
HBIX yCIyT ((QYHKLMIA)» WIH perHOHAIBHYIO TOCYIapCTBEHHYIO HH(POPMAITHOHHYIO
cucteMy «llopranm rocyjapCTBEHHbIX ¥ MyHUIUMNAIBHBIX ycayr (pyHkumii) Hos-
rOPOJCKOM 00acTh» MO BBIOOPY 3asBUTES.

Jlnst 3asiBUTENEN oOecrieurBaeTCsl BO3SMOXKHOCTh OCYIIECTBIISITH C MCIOIB30-
BaHUEM (QenepalbHOW TocyaapCTBEHHOW HMH(POPMAIMOHHON cuUcTeMbl «EIMHBIHN
MOpTaJl TOCYIapCTBEHHBIX U MyHHUIIUMAIBHBIX YCIyT ((YHKIUH)» WA peruoHalb-
HOM rocynapcTBeHHON MHMOpManmoHHON cucteMbl «IlopTan rocy1apcTBeHHBIX H
MYHUIMNATBHBIX yCIyT (pyHkuui) HoBroponackoi o6iacTiy MOHHUTOPHHI XOZa
TIpeI0CTaBIeHHS TOCYJapCTBEHHON YCIyTH.

2.18.3. Jlns 3asBuTeneit obecnedynBaeTcss BO3MOXKHOCTh INpeABapPUTEIbHOM
3alMCU Ha IIPHEM B OpraHbl ONEKH U MNoleuyuTenbcTBa. [IpeaBapuTenbHas 3anuch
OCYIIECTBJISIETCS 10 Tele()OHAaM U B COOTBETCTBUHU C PEXHMOM pabOThI OpPraHOB
OTIEKHU U TIOTICYUTEIbCTBA.

3. Cocras, nocJj1e10BaTeJbHOCTh H CPOKH BbINOJIHEHHS] aIMHHHCTPA-
THBHBIX NPoOLEeAYP, TPeOOBaHHS K NOPSAAKY HX BbINOJHEHHsI, B TOM YHCJIe
0c00eHHOCTH BbINOJIHEHHS] aIMHHHCTPATHBHBIX Npoueayp (aeicTBuii) B

3JIEKTPOHHOH (popme, a TaKKe 0COOEHHOCTH BBINOJHEHUS] AAMHHHCTPATHB-
HbIX npoueayp (aecreuii) B MPII.

3.1. [lepeyeHb aAMHHHCTPATHBHBIX MPOLEAYP.

3.1.1. IlpenocTtaBneHue rocy1apcTBEHHOM yCIIyrd BKJIIOYaeT B ceOs clemy-
IOLME aIMUHUCTPATUBHBIE IPOLEYPBI:

IIPUEM, PETUCTpALIMs 3asiBJIEHUS O IPEIOCTaBICHUHN rOCY1apCTBEHHON yCITy-
T'H U IPOBEPKa HEOOXOAUMBIX JJOKYMEHTOB;

(dopmMupoBaHHe M HalpaBIeHHWE MEXBEJOMCTBEHHOI'O 3allpoca B OpraHbl
(opraHusaium), y4acTBYOIIUE B IPEIOCTABICHUH TOCYIapCTBEHHOMN YCIIyIH;

oOcneoBaHUE YCIOBUM KU3HU 3asIBUTEIIS,

IIPUHATHE pelIeHUs1 00 yCTaHOBJIEHUHU OIEKH, IMONEYUTENbCTBA TIHO0 00 OT-
Ka3ze 00 yCTaHOBJIEHUH OIEKH, MOMEUYUTENLCTBA JIHOO PELIEHH s 10 OCBOOOXK IEHUIO
ONeKyHa (TIONeYHUTeNs) OT UCIIOJTHEHUSI UM CBOMX OOS3aHHOCTEH; BblAaua pe3yJib-
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TaTa IIPeJI0CTaBIIEHUs FOCYJapCTBEHHOU YCIIyTH;

IOPSZIOK HCIIPABIE€HMs JOIYILIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX
B pe3yJIbTaTe MPEJOCTABICHHs IOCY JapCTBEHHOM YCIYTH JOKYMEHTaX.

3.1.2. IlepeyeHb aqMUHUCTPATUBHBIX MPOLELYP, MPEIOCTABISIEMbIX B dJIE€K-
TPOHHOU (hopMme:

1) mpuem 3asiBiIeHuS;

2) yBenomuleHuWe 3asBUTENs (TPEACTaBHUTENs) O TMIONyYEHHH 3asiBIICHHS,
HaIIpaBJIEHHOTO B 3JIEKTPOHHOU (hopme;

3) yBenomiieHHe 3asBUTENS (MPEICTAaBUTEN) O MIPUHATHU PEIICHHUS O Ha3Ha-
YEHUHU 3asiBUTEJISI ONIEKYHOM, MOMEUYHUTENIeM, IPUEMHBIM pOJUTeNIeM JTHO00 00 OTKa-
3€ B Ha3HAYEHUHU 3asBUTEIISI OTIEKyHOM, IIONIEYUTENEM, IPUEMHBIM POAUTEIIEM.

[TopsimoK BBITTOJIHEHHS] aIMUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOU hopme
U3JI0XKEH B MyHKTax 3.2 U 3.5 aAMMHUCTPATUBHOIO perjiaMeHTa.

3.1.3. IlepeyeHb aAMUHUCTPATUBHBIX MIPOLEaYp, MpenocTaBiasgeMbix B MOLI:

1) npueM 3asiBiIeHUS;

2) yBemoMIIeHHe 3asBUTENs (IIpeICTaBUTENs1) O MPUHATHM pelleHus 00 ycra-
HOBJIEHUH OIIEKH, TIOMEUYUTEIHCTBA JUO0 00 OTKa3e 00 yCTaHOBJIIEHHH OIEKH, IO-
MEYUTENBCTBA JIUOO peIIeHus] 0 OCBOOOXKIEHHMIO ONeKyHa (IOMeYUuTeNsi) OT UC-
TIOJTHEHUSI UM CBOMX O0sI3aHHOCTEH.

[Topsiiok BBITIOJTHEHUSI aAMUHUCTPATUBHBIX MPOLEAYpP, YKa3aHHBIX B HACTOSI-
€M MOAMYHKTE, U3JI0KEH B IMyHKTax 3.2 U 3.5 aIMUHUCTPATUBHOI'O perjiaMeHTa.

3.1.4. 3anuck Ha MpUeM B OpraH OINEKHU M IOMEeYUTENIbCTBA ISl OJa4H 3asiB-
JIEHHUS C MCIIOJIb30BaHUeM (elepaabHON rocy1apCcTBeHHOW MH(GOPMALMOHHON CHU-
cTeMbl « EIMHBIN MOPTa rOCyJapCTBEHHBIX U MyHUIMITAIBHBIX YCIYT ((QyHKLIMMA)»
WIH PErHOHAJILHOM rocyaapcTBeHHOM MHMopMamoHHoi cucteMbl «[lopTan rocy-
IApCTBEHHBIX ¥ MYHULMNAIBHBIX yciyr ((ynkuuit) HoBropoackoit obmactu» He
OCYILIECTBIISAETCS.

3anucek Ha npreM B M®L] MoXeT OCylIeCTBISTHCS MTOCPEACTBOM O(GHUILIHATb-
Horo caiita M®L] https://mfc53.novreg.ru/.

3asBUTensIM (TIpeACTaBUTENSIM) OOecrieunBaeTcsi BO3MOXKHOCTh OLIEHHTH JO-
CTYIIHOCTh U Ka4yeCTBO rOCyAapCTBEHHOM yCIyru Ha ¢eepalbHON Irocy1apCTBEH-
HOM uMH(}OpMaIMOHHON cucTteMe «EIMHBINA MOPTaJl TOCYIapCTBEHHBIX U MYHHIIHU-
NaJbHBIX YCIyT ((yHKLIMM)».

3.2. Ilpuem, perucTpanusi 3asiBjieHHsI O MPeAOCTABJIEHHUH roCyaap-
CTBEHHOH YCJIYIH H IPOBepKa NpeAcTaBJIeHHbIX JOKYMEHTOB.

3.2.1. OcHOBaHMeM MJi1 Hayaja aJMUHUCTPATUBHON MpPOLIEIYpPHI SBISIETCS
oOpaleHre 3assBUTENSI B OpraHbl ONEKH M IOMEYUTEBCTBA C 3asBJIEHHEM M KOM-
IUIEKTOM JOKYMEHTOB, YKa3aHHBIX B MOAMYHKTEe 2.6.1 afiMHUHUCTPATUBHOTO periia-
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MEHTa, JIMYHO, TUOO C HMCIOIb30BaHHEeM (eaepalbHON rocyaapCTBEHHON MHGOpP-
MAalMOHHON cucTeMbl «EIUHBIA IOpTal roCyJapCTBEHHBIX U MYHULMIIAJIBHBIX
yenyr (GyHKIUN)» WIH perdoHAIbHON TOCyJapCcTBEHHONW WH(GOPMALMOHHOW CHU-
cteMbl «llopTan rocyaapCcTBEHHBIX WU MYHULHMIAIBHBIX yciyr (pynkuuii) Hosro-
POACKO# 001acT, WK O(QPUIMATIBHOIO CaliTa OpraHOB OIEKHU U IIOINEYUTEbCTBA B
cetn «MIHTEpHET», THOO MOCPEICTBOM ITOYTOBOM CBsI3H, MO0 yepe3 MODLI.

3.2.2. Ilpu nojave 3asiBICHUS JUYHO 3asBUTEJIEM UIIU €0 IPeCTaBUTEIIEM
CIIeLIMAIUCT OpraHa oneku U nomneuyntensbcTBa Wi M®L], oTBeTcTBEeHHBIN 3a IIpU-
€M JIOKYMEHTOB:

yCTaHaBJIMBAET JIMYHOCTD 3asBUTENSI UM €ro MPEeACTAaBUTENs], B TOM YHUCIE
MpoOBEpsieT JOKYMEHT, YJIOCTOBEPSIOIIUNA JTUYHOCTh 3asiBUTENIS] WM €ro mpeacra-
BUTEJIS], @ TAKXKE JOKYMEHT, ITOATBEPKAAIOIINAN TOJTHOMOYUS IIPEICTaBUTEIIS;

yCTaHaBJIMBAET IpeIMeT 0OpaleHus;

npoBepsieT Haanexailee opopMIeHHe 3asBIEHUS O MPEeJIOCTaBICHUH TOCy-
JIApCTBEHHOM YCIIYTH;

OKa3bIBaET ITOMOIIb 3asIBUTEIIIO B 3aII0JTHEHUH 3asIBICHUS O IIPEJOCTaBICHUH
rocyapCTBEHHOU yCIIyTH B Cllydae HENPAaBUIBHOTO ero 0(hOpMIICHHUS;

Ipy HEOOXOIUMOCTH BBITMOJHSAET KOMUPOBAHUE MOMJIUHHUKOB JOKYMEHTOB,
IIPEICTaBICHHBIX 3asIBUTEIIEM;

CBepsieT MOJJIMHHUKHU U KOIHUHU JOKYMEHTOB, €CIIM UX BEPHOCTh HE 3aCBHJIe-
TeJIbCTBOBAHA HOTAapHaJIbHO, 3aBepseT KOMHUHU JOKYMEHTOB CBOEH MOAMMUCHIO U Iie-
YaThIO OpraHa ONEKH U MOMEeYUTENIbCTBA, OPUTHHAIBI JOKYMEHTOB BO3BpallaeT 3a-
SIBUTEIIIO;

BHOCHUT B )KypHAaJI pErUCTpalliy 3allUCh O MpreMe (ITOCTYIUIEHUH ) 3asiBICHUs
U JOKYMEHTOB: MOPSAKOBBIA HOMEp 3alMCH, JaTy mpueMa (MOCTYIUIeHHUs) HOKY-
MEHTOB, JaHHbIE O 3asBUTeNe ((HhaMUIINIO0, UMS, OTYECTBO (TIPH HAJIUYHH), aapec
MeCTa KUTEJIbCTBA);

IIPOCTABJISIET HA 3asIBJIEHUU HOMED, MPUCBOEHHBIN 3asBJIEHHUIO IO XypHaTY
perucTpanuy;

3aII0JIHSET U MepeaaeT 3asiBUTENIO PACIIUCKY O MpUeMe 3asiBIeHUS;

YCTHO HUHGOPMHUpYET 3asBUTENs O CpOKax MPHHATHS pELIeHUsT O
IIPEOCTaBIEHUU FOCY1apCTBEHHOM YCIyTH;

bopMupyeT TUIHOE JeJI0 3asIBUTEIIS.

3.2.3. 3asgBineHWe M OOKYMEHTHI, HallpaBlIeHHbIe 3asBUTENeM B (opme
3JIEKTPOHHBIX JOKYMEHTOB 110 MH()OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHBIM CETIM
obmero moctyma, B TOM 4uciie B ceTd «VIHTepHET», BKIIHOYAs pPErHOHAIBHYIO
rOCyJapCTBEHHYIO HMH(MOpMaIMOHHYI0 cucteMy «[lopranm rocymapCTBEHHBIX U
MYHULUNAIBHBIX ycrayr (dyHkuuit) HoBropoackoit obnmacti» wuiau (heaepanbHyro
rocyJ1JapCTBEHHYIO UH(}OPMAITHOHHYIO cucremy «EnuHbIi nopTal
rOCYyIapCTBEHHBIX M MYHMIMIIAJIBHBIX YCIyr ((yHKLUHH)», MOCTYHNalOT B Oprad
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OIIEKH U IIOINEYUTEIBCTBA Yepe3 HHPOPMALMOHHYIO CHCTEMY MEXBEIOMCTBEHHOTO
B3aumoeiicteus «SMART ROUTE» (nanee — uHpopManoHHast CHCTEMA).

Crenanuct opraHa OneK M IMONeYUuTeNbCTBa, TPHHUMAIOLIH 3asSBJI€HHE U
JIOKYMEHTHI Yepe3 HHPOPMALMOHHYIO CUCTEMY, 3aXOJUT B HH(POPMAILIMOHHYIO CH-
CTeMy IIyTeM aBTOPHU3ALMH C OMOIIBIO JIOTUHA M TIApOJIsl HIIH CepTH(HUKATA JJIeK-
TPOHHOU ITM(POBOI MOAMKMCH, OTKPBIBAET JIEKTPOHHOE oOpalleHue, Mociie 4ero:

IpOBepsIeT MPAaBUJIBHOCTh 3alOJHEHHUS! AJIEKTPOHHOTO 3asBJICHUS, a TaKXkKe
IIOJIHOTY YKa3aHHBIX CBEICHHIA;

IPOBOJUT MEPBUYHYIO MPOBEPKY 3JIEKTPOHHBIX JTOKYMEHTOB Ha IpeaMeT
COOTBETCTBUSI UX YCTAHOBJICHHBIM aJMUHUCTPATUBHBIM pPErIaMEHTOM TpeOOBaHU-
sIM, @ IMEHHO Ha HAJIMYHe JTOKyMEHTOB, HEOOXOIUMBIX JJIsl IIPEeIOCTaBICHHS IOCy-
JIApCTBEHHOM YCIIyTH;

MpOBepsIeT HATMYKME YeTKOr0 U300pakeHHsI CKAaHUPOBAHHBIX JOKYMEHTOB;

pacreyaTsiBaeT 3JIeKTPOHHBIE JOKYMEHTHI MOCPEICTBOM 3JIEKTPOHHBIX Ile-
YaTHBIX YCTPONCTB U MPHOOIIAET K TUIHOMY JIEITy 3asiBUTEIIS;

3aIoJIHSAET BKJIAJBINI B JUYHOE JEJI0 Ha MpeIOoCTaBlIeHUE roCyqapCTBEHHOMN
YCIIyTH, COAepIKAIIUN CBEJICHUS O MOCTYIUIEHUH 3asiBIICHUS] U JOKYMEHTOB B JJI€K-
TPOHHOM BHJIE, 10 (opMe COTIacHO NpUiIokeHHIo Ne 3 K aIMUHUCTPAaTUBHOMY pe-
TJIAMEHTY ¥ MPUOOIIAET ero K JUYHOMY JIeTy 3asiBUTEIIs;

BHOCHUT B )XypHaJ peructpanuu oOpalleHuil rpak[aH 3a rocyJapCTBEHHOMN
YCIIYTO# B 3JIEKTPOHHOM BHJIE C MCIIOJIb30BaHUEM (pe/iepaibHON rOCy1apCTBEHHOM
UH(GOPMAITHOHHON CUCTEMBI « EQMHBIA MOpTall rocyJapCTBEHHBIX U MyHHUIMIIAJb-
HBIX yCayTr ((yHKIUI)» WM perHOHAIbHON rocygapcTBEHHOW MH(OPMaMOHHOM
cuctemsl «[lopTan rocymapcTBEeHHBIX U MYyHHIMIAIBHBIX ycruyr (dyukuumii) Hos-
TOPOJICKOW 00JIaCTH» 3aMKCh O IPHEeMe 3JIEKTPOHHOTO 3asBJIEHUS U JOKYMEHTOB;

HaIlpaBJIsIeT 3asBUTENIO YBEIOMIIEHUE O CTaTyce, IPUCBOCHHOM 3asiBKe, ITy-
TeM 3aroJHeHHUs B MHPOPMALMOHHOM CUCTEME MHTEPAKTUBHBIX TOJIEH.

B ciyuae, ecniu cBeneHus, NMpeACTaBIeHHbIE B 3asBJIEHUHU, yKa3aHbl HE B
IOJTHOM O0BeMe, CIEIHAIUCT OpraHa ONEKH M MOIEeYUTEIbCTBA, OTBETCTBEHHBIH
3a IpHeM JOKYMEHTOB, B TeUeHHe 2 paboyux JAHEH co IHS MOCTYIUIEHHUS! JTOKyMEH-
TOB yBEIOMJISIET 3asBUTENIS MTyTEM 3aIlOJIHEHUs] B HUHOOPMAITMOHHOW CHCTEMe WH-
TE€PaKTUBHBIX IOJIEH U COOOIIAET O PEerruCTpaldy €ro 3asBJIE€HUs U MOCTYMUBIIAX
JOKYMEHTOB, JJaT€ ¥ BPEMEHH JIMYHOTO TMpUeMa 3asiBUTENS 711 BHECEHUsI He0OXO0-
IUMBIX U3MEHEHUH B 3asiBJIEHUE, a TaK)Ke KOHTAKTHBIN TelleOH CrenuaiucTa op-
raHa ONEeKH W TOMEYHTENIbCTBA IS MONYYeHHs JOTIOJHUTEIBHBIX pa3bsICHEHHH,
anpec, No kabuHeTa.

[TonuHHBIE JOKYMEHTHI, HEOOXOAUMBIe st (HOPMHUPOBAHHS Jiejia B IPE0-
CTaBJI€HUS TOCYAApPCTBEHHOM YCIyTH, MPENOCTABISAIOTCS TPaXIaHWHOM JIHYHO,
JUISL 94ero CHEeLUaINCT OpraHa ONEKH U MOIMeYUTEeNhCTBA Ha3HAYAET 3asBUTEIIO J1a-
Ty U BpeMmsl Iipuema.
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Perucrpanys 3asBiIeHUS O NPEIOCTABIEHHH TOCYJAPCTBEHHOM YCIIYIH,
HAIIPaBJIEHHOTO B (hOpMe 3JIEKTPOHHOTO JOKyMEHTa, OCYIIECTBIISETCS B JI€Hb €ro
IIOCTYIUIEHHs B OpraH OIIEKM U ITONEYUTEIbCTBA JUOO Ha CleAYIOIMid paboduii
JeHb B CIIy4ae MOCTYIUICHHS 3asBJICHHUS 110 OKOHYaHUHU paboyero BpeMeHU opraHa
OIIEKH U IIONEYUTENbCTBA. B ciydae mocTyIuieHus 3asBleHUs B BBIXOIHBIE WK He-
pabouune npa3HUYHbIE JHHU €r0 PerucTpalis OCYLIECTBISETCS B MEPBBIA pabounii
JIeHb OpraHa OIEKH U MOINEeYUTENbCTBA, CIEAYIOIIMI 3a BEIXOIHBIM UM HEpaboduM
Ipa3JHUYHBIM JHEM. 3asiBJI€HHE PErUCTPUPYETCS B BEIOMCTBEHHOW CHCTEME JI0-
KyMEHTO000pOTa C MPUCBOEHHEM BXOJSIIEr0 HOMepa M yKa3aHHeM JaThl ero Io-
Jy4eHUsl OPraHOM OIIEKHU U MOIEeYUTEIbCTBA.

3.2.4. Ilpu nojauve 3asiBIE€HUsI MOCPEACTBOM IIOYTOBOM CBSI3U CHELIMAJIUCT,
OTBETCTBEHHBIN 3a PErUCTPaALlUI0 JOKYMEHTOB, PETUCTPUPYET UX B JI€Hb MOCTYII-
JIEHUSI B )KypHaJle BXOJAIEeH KOPPECIIOHAEHLIUH.

3.2.5. 3asBneHus U OOKyMeHTHI, nojganHsle B M®LI, nepenatorcs B opras
OTIEKH U TIOTICYMTENIbCTBA 10 MECTY JKUTEIhCTBA (MECTy NpeObIBaHUsI) HECOBEp-
IIIEHHOJIETHET0 B T€YEHHE OJHOr0 pabodero AHs, CAEAYIOIIEro 3a JHEM PEerucTpa-
uu B M®IL] 3asBneHuss 1 JOKYMEHTOB JUIsl MPEJOCTAaBICHUS TOCYIapCTBEHHOU
YCIyTH.

3.2.6. KputepueM NpUHSATUS PELLICHHUS SBISAETCS IPEACTABICHUE 3asBUTE-
JIeM 3asBJICHHS U JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6 aIMHUHUCTPATUBHOIO pe-
rJIaMeHTa.

3.2.7. Cnocobom ¢uxcammu pe3ynbTrara BBIIOJIHEHHUS aJIMUHUCTPATHBHOM
MPOLIEAYPHI ABISETCS HAJUYUE JIMYHOTO Jiejia 3asiBUTEIIA.

3.2.8. Pe3ynpraToOM agMUHUCTPATUBHOW MPOLIEAYPHI ABISETCS PErUCTpaLs
OpraHOM OTIEKH M TOTIEYHTENILCTBA 3asBJIeHUs M (HOPMHUPOBAHKE JIMYHOTO JIefia 3a-
SIBUTEIISL.

CpoK BBHITIOTHEHUS] aJMUHUCTPATUBHOM Mpouenypsl — 1 pabouuil aeHb co
JIHS TIOCTYTUIEHUSI 3asiBIICHUS U JOKYMEHTOB, YKa3aHHBIX B MIOAMYHKTe 2.6.1 agmMu-
HUCTPATUBHOTO PErJIaMEHTA.

3.3. ®opMHpOBaHHE H HANIPaABJIeHHE Me;KBEeJOMCTBEHHBIX 3alIPOCOB B
opraHbl (OpraHHM3alH{H), Y4acTBYIOLHE B PeA0CTABJIEHHH rocy1apcTBEHHOH
yCJIyTH.

3.3.1. OcHoBaHueM 51 Hayajga aJMUHUCTPATHUBHON IMPOLELYPHI SBISETCS
perucTpanys OpraHoOM ONEKUM M TONEUYUTENbCTBA 3asBIeHUs U (HOpMUPOBaHHUE
JIMYHOTO Jleia 3asiIBUTEJIS.

3.3.2. B cnydae HenpencCTaBIeHHS 3asBUTENIEM JOKYMEHTOB WM CBEICHUH,
yKa3aHHBIX B IYHKTe 2.7 aJMUHUCTPATUBHOIO periamMeHTa, CIEIHATUCT OopraHa
ONEKH M IONEYUTENLCTBA, OTBETCTBEHHBIM 3a HAIlpaBJIEHHE MEXBEIOMCTBEHHBIX
3ampocoB, GOpMUPYET B COOTBETCTBUHU CO cTaThedl 7.2 denepaqbHOro 3aKOHa OT
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27 wmrons 2010 roga Ne 210-®3 «O6 opraHu3anuy NpenocTaBIEHHs] TOCyaap-
CTBEHHbIX M MYHUIHUMAIBHBIX YCIyI» MEXBEIOMCTBEHHBIE 3alPOCHl B OpraHbl U
OpraHU3allik, B YbE€M DPACIOPSHKEHUH HAXOIATCS HeoOXonuMmble WH(MOpMAIUsS U
JOKYMEHTHI.

3.3.3. MexBelOMCTBEHHBIE 3alIPOCHI HANIPABJISIIOTCS B YOPME DIIEKTPOHHOIO
JOKYMEHTA C UCIOJIb30BAHUEM €IMHOM CHCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOH-
HOI'O B3aUMOJENCTBHS, a B Clly4ae OTCYTCTBUSI y OpraHa ONEKH U MONeYHTEILCTBA
JOCTyTa K €UHON CUCTEME MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOIEHCTBHS
- B opMe nokymMeHTa Ha OyMaKHOM HOCHTENE C COOJIIOJAEHHEM HOPM 3aKOHO/a-
TenscTBa Poccuiickoit deneparuu o 3auTe NEPCOHATBHBIX TaHHBIX.

3.3.4. Bpems  BbIIOJHEHHS  AIMHHHCTPATHBHOW  MPOLEAYpPHl IO
(OPMUPOBAaHUIO U HAMPABICHUIO MEXBEIOMCTBEHHBIX 3allPOCOB COCTABIISET 2
pabounx JHS CO JHS TPeACTaBIeHHS JOKYMEHTOB, IIPeIyCMOTPEHHBIX
MOAIYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perjlaMeHTa.

3.3.5. Kpurepuem T@pUHATHS peLIeHUs SBIAETCS HENpeACTaBICHUE
3asiBUTENIEM 10 COOCTBEHHOM MHMULIMATUBE U OTCYTCTBHE JOKYMEHTOB, YKa3aHHBIX
B IyHKTE 2.7 aIMHUHUCTPATUBHOI'O perjaMeHTa.

3.3.6. Cniocobom ¢ukcanmu pe3ynbTrara BBINOJIHEHUS aIMHUHHCTPATHBHOM
IPOLEAYPHI SBISETCS PErUCTPaLs MEXBEIOMCTBEHHBIX 3allpOCOB O MPENOCTaB-
JIEHUH JOKYMEHTOB WM CBEJACHUM, YKa3aHHBIX B IIyHKTe 2.7 aIMHUHUCTPATUBHOIO
periamMeHra.

3.3.7. Pe3ynpTaroM agMUHUCTPATUBHOMN MPOLEAYPHI SBISETCS HAIllpaBIeHUE
MEXBEJJOMCTBEHHBIX 3allpOCOB O TMPENOCTaBICHHUH JOKYMEHTOB WM CBEICHUH,
yKa3aHHBIX B IIyHKTe 2.7 aIMUHUCTPATUBHOI'O periaMeHTa.

3.4. O6caeqoBanue ycJI0BHH KH3HH 3asiBUTeEJIA.

3.4.1. OcHOoBaHMEM MJIsI Hayaja aJMUHUCTPATUBHOMN MPOLEAYpPHI SBISAETCS
3aperuCTPUPOBAHHOE 3asBJIeHHEe 00 YCTAaHOBJIEHHH OIEKH, IMOMEYUTETHCTBA JTUOO
00 oTka3e 00 yCTaHOBJIEHUHU ONEKH, ITONEYUTEIHCTBA U KOMILIEKT JOKYMEHTOB.

3.4.2. CriennaJIuCT OpraHa ONEKU U IONEYUTETbCTBA, OTBETCTBEHHBIN 3a
IpeaoCTaBlIeHUe TOCy1apCTBEHHON YCIIyTH:

B TeuyeHUe 3 pabouux AHEH cO IHS MOATBEP)KIEHHUS COOTBETCTBYIOIIMMU
YIOJITHOMOYEHHBIMUA OpraHaMM CBEIEHHWH, YKa3aHHBIX B MOAMYHKTe 2.7.1 aqMuHu-
CTPaTHBHOTO perjiaMeHTa, MPOBOAMUT 00CIIeI0BaHUe YCIOBUN >KU3HU 3asBUTEIIS, B
X0/le KOTOPOTO OMpeAeNsieTcss OTCYTCTBHE yCTAaHOBIEHHBIX [ 'pakIaHCKUM KOIEK-
coM Poccuiickoit @enepaunu u CemeitHpIM KozaekcoM Poccuiickon ®Dexnepanuu
00CTOSITENIBCTB, MPEMSATCTBYIOIIMX HA3HAYEHUIO €ro OINEKyHOM, MOMeYUTeNeM,
NpUEeMHBIM poautesieM. [Ipu oO6cieqoBaHUN OLIEHUBAET KUITUITHO-OBITOBBIE YCIIO-
BUS, TUYHBIE KAYeCTBa U MOTHUBHI 3asBUTEJS, CIIOCOOHOCTh €ro K BOCITUTAHUIO pe-
OeHKa, OTHOLLIEHHUS, CIIOKUBIIHECS MEXKIY YJIeHAMHU CEMbU 3asBUTEIIS;
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B Clly4yae IpeACTaBIEHUs] JOKYMEHTOB C HCIIOJIb30BaHHEM (eaepaibHOM
rocyapCTBeHHOH HMH(OpMalMOHHOU cHcTeMbl «ENWHBIN TMOpTal rocyaapCTBEH-
HBIX ¥ MyHHLIMNAIBHBIX YCIYyT ((pyHKIMHA)», PErHOHAJIBHOTO MOpTaja Tocyaap-
CTBEHHBIX M MYyHHUIUINAIBHBIX ycIyr ((pyHKuMii), opunmuansHOro caiita opraHa
OIIEKHU U IONEYUTEIBCTBA B HH(POPMALIMOHHO-TEIEKOMMYHHKAMOHHOM ceTn «H-
TEPHET» JINOO Yepe3 AOKHOCTHBIX JIUL MHOTO(QYHKIMOHATIBHBIX LIEHTPOB IIPE/I0-
CTaBJIEHHUs T'OCYJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, ¢ KOTOPBIMH y OpraHa
OIEKH U IIOIIEYUTEIbCTBA 3aKJIIOUEHBI COTJIALIEHUS O B3aMMOIECHCTBHUH, 3asBUTE-
JIEM TIPEJCTaBIIAIOTCS COTPYIHUKY OpraHa ONEKH U IMOMEeYUTENbCTBA OPUTHHAIIBI
yKa3aHHBIX JOKyMEHTOB,;

B TedeHHe 3 pabouux IOHEH co JHS MpoBeAeHHs] 00CJIeIOBaHUs YCIOBHIMA
YKU3HU 3asBUTENS 0popMIIseT B 2 SK3eMIUIsApax akT 00CyIeT0BaHus YCIOBUM )KU3HH
3asBHUTENS (Aanee akT obcienoBaHus) 1Mo Gopme, yTBEpKAEHHOM pHUKa3oM MHuH-
npocsemenns Poccun ot 10.01.2019 Ne 4 «O peanuzanuu OTOeIbHBIX BOIPOCOB
OCYIIECTBIIEHUSI ONEKM M IIONEYUTEIHCTBA B OTHOILLIEHUH HECOBEPIIEHHOJIETHUX
IpaXkJaH», MOANKCHIBAECT U YTBEPKIACT Y PyKOBOIUTEISI OpraHa OINEKH U IOIeYH-
TEJIBCTBA;

B TeyeHHe 3 pabouymx JHEH Co THS YTBEPXKIAECHHUS aKTa 00CIIeOBaHMS OIUH
9K3EMILTSAP HAMpaBIsAeT (BpydyaeT) 3asBUTEITIO.

3.4.3. KpurepueM NpHUHATHS pELIEHUsS SBISETCs OOCIeOBaHHE YCIOBUM
JKU3HM 3asiBUTEINIs], OLICHKA €r0 JKUJIMIIHO-OBITOBBIX YCIOBHUH, JUYHBIX KAYECTB U
MOTHMBOB 3asiBUTEJIsl, CHOCOOHOCTH €ro K BOCITUTAHHMIO peOeHKa, OTHOIIEHHS, CIIO-
YKUBILMECS MEXy YICeHAMU CEMbH 3asBUTEIIS.

3.4.4. CrocoboM (uKkcany pe3yibTaTa BBIIOJTHEHHS aJIMHHHCTPATHBHOM
IIPOLIEIYPBI SBIIAETCS PErucTpalus akta 00CciieJOBaHus.

3.4.5. Pe3ynpTaToM aIMUHUCTPATUBHOM NPOLEAYPHI SBISETCS aKT 00CiIe10-
BaHUSI.

Cpox BBINIONHEHHs aIMUHUCTPATUBHOW TPOLEAypsl — 9 paboumx mHEH co
I(HSI IIOCTYIUJICHUS 3asIBIICHUS 3asIBUTEJIS.

3.5. [IpuHsTHE pelieHUusi 00 YCTAHOBJIEHHH ONEKH, ONEeYHTEIbCTBA
JIH00 00 0TKa3e 00 YCTAHOBJIEHHH ONEKH, ONEeYHTEeILCTBA JH00 MO 0CBOGOK-
JAE€HHIO ONeKYHAa (MOone4uTe/is1) OT HCIMOJTHEHHS HM CBOMX 00SI3aHHOCTEH; BbI-
Aava pe3yJ/ibTaTa NpeAoCTaBJIeHHs TOCYyJapCTBEHHOM YCIyIH.

3.5.1. OcHoBanueM i Hayalla aAMHHHCTPATHBHOW MPOIEdypsl 00 ycTa-
HOBJICHHH OTI€KH, IIONEYHUTENIHCTBA JIMOO 110 OCBOOOXKIEHHIO OTNEeKyHa (TIoIeYuTe-
JI5) OT HUCIIOJTHEHUSI UM CBOUX OOSI3aHHOCTEM SIBJISIOTCS:

perucTpanus 3asBjieHUs 00 yCTAaHOBIEHUH OIEKH, MOIEYHTENLCTBA, (hop-
MHUPOBaHHE JTUYHOI'O JeJIa 3asiBUTENIS U NOJIyUYeHUE 3allPOLIEHHBIX B ITOPSIKE MEXK-
BEJIOMCTBEHHOI'0 B3aUMOJEHUCTBHUS TOKYMEHTOB M CBEIEHHH MO0 OTKa3a B UX
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IIPEeIOCTaBIIEHNH, aKT 00CIIeJOBaHUS;

perucTpauus 3asBlIE€HUS 110 OCBOOOXKICHHUIO OMEKyHa (TONMEYUTeNs) OT HC-
MIOJIHEHHS] UM CBOMX 00sI3aHHOCTEH, JOpMUpOBAHHUE JIMYHOTO JejIa 3asBUTEIS.

3.5.2. IlpunsAtre peleHus:

00 yCTaHOBJIEHUM ONEKH, I[ONe4yuTenbcTBa JubO 00 oTkaze 00
YCTAHOBJICHUM OIIEKH, [IONEUYUTENIbCTBA I[PUHUMAETCS OpPraHoM ONEeKH U
NOMeYHnTeNbCcTBa B TeueHue 10 paboumx nHel co IHS NMpeicTaBlIeHus 3asBIeHUS U
NOKYMEHTOB, MPEAyCMOTPEHHBIX MOAMYHKTaMH 2.6.1 - 2.6.3 u moaTBep>kaAeHus
COOTBETCTBYIOLIUMHU YIIOJJTHOMOYEHHBIMU OpraHaMH CBEIEHHM, yKa3aHHBIX B
noanynkre  2.7.1 aJMHUHHUCTPAaTUBHOIO  perjlaMeHTa, Ha  OCHOBaHUM
IIPEACTABICHHBIX 3asBUTEIEM M IOJyYEHHBIX B paMKaX MeXBEJIOMCTBEHHOTO
B3aUMO/JICHCTBUS JOKYMEHTOB, MUCXOJs W3 MHTEPECOB HECOBEPILIEHHOJETHEro, W
ohopMIIIeTCs] MyHULIUTTAJIEHBIM TIPABOBBIM aKTOM;

110 0CBOOOXK/IEHUIO ONEKyHa (TIOMeYHTeNsl) MPUHUMAETCSI OPraHOM OIEeKH H
HOMeYuTeNnbeTBa B TeueHue 10 pabouux nHel co JHs MpencTaBIeHUs 3asBICHUS U
oopMIIsieTcss MyHULIUTIATIBHBIM PaBOBBIM aKTOM.

[Ipu npuHsATUU pelieHus 00 yCTaHOBJIEHUHU OIEKH, MOMEYUTeNIbCTBA OpraH
OIIEKHU U MONEYUTENbCTBA:

yCTaHaBIMBAET IIPABO 3asiBUTEIIS HA YCTAaHOBIIEHUE OTEKH, IOTIEUUTENIbCTBA,

paccMaTpUBaEeT JOKYMEHTHI,

IIPOBEPsIET 3aKOHHOCTh YCTAaHOBJICHMSI ONIEKH, ITOIIEYUTEIHCTBA,

COOTBETCTBYET JIM YCTAaHOBJICHHE OIIEKH, IIONEYHUTEbCTBA  HMHTEpecam
HECOBEPILEHHOJIETHEr0, He YILIEMJISIET JIX €ro MpaBa UiIx 3aKOHHbBIE HHTEPECHI,

BBISICHAET MHEHHEe pebeHKa O Ha3HaYeHUuU 3asBUTENISI OMEKYyHOM,
[IONIEYUTETIEM, IIPUEMHBIM = POJUTENIEM. Muenne pebGeHka, JOCTUTIIETO
JNECATWIETHEr0 BO3pacTa, O Ha3HAUYEHHHM 3asBUTENISI ONEKYHOM, TOTIEYHTENIEeM,
IPUEMHBIM poauTeneM 0OpMIISIETCS B BHJIE 3asBIICHUS.

3.5.3. Pemienue 06 ycTaHOBJIEHHH OIEKH, MOMEYUTENLCTBA JIMOO 00 OTKaze
00 yCTaHOBJIEHMM OIEKH, TIONEYUTEIbCTBA NPUHUMAETCA TMPH HAIWYHH
OCHOBaHMUM, MNPEAYCMOTPEHHBIX noAmyHKToM 2.10.2 agMHUHUCTPAaTHBHOTO
periamMeHTa.

3.5.4. Cneumanuct opraHa OINEKH M IONEYUTEIHCTBA, OTBETCTBEHHBIN 3a
IIPEOCTaBIEHUE T'OCYJapCTBEHHOM YCIYyTW, FOTOBUT IPOEKT MYHHIIUIIAIBHOTO
IIPAaBOBOIO aKTa U 00ecreunBaeT ero MoAM1ucaHne pyKOBOIUTEIEM OpraHa OIeKH H
MONEYUTEILCTBA.

3.5.5. OmuH 3K3eMIUIp MYHUIUIAIBHOTO I[PAaBOBOTO aKTa HaIpaBIIsIeTCs
3asBUTEJIO TTOCPECTBOM IOYTOBOW CBSI3U JHOO IOCPEINCTBOM OTIIPABIEHUS Ha
aZipec 3JIEKTPOHHOM ITOYTHI 3asiBUTEINs MO0 BpydyaeTcsl JUYHO B OpraHe ONEKH U
noneuyurenbeTBa Wik B MOL B Teuenne 2 pabounx JHEH CO THS €ro MOAIMHCaAHMS.

3.5.6. B ciy4ae oOpaieHHsl 3asBUTENSI Yepe3 PErHOHAIBHYIO TIocCyaap-
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CTBEHHYI0O HH(OpMaIMOHHYI0 cucTeMy «llopTan rocymapcTBEHHBIX W MYyHMIH-
nanpHbIX ycuyr (pyHkuuit) HoBropoackoii odnacti» win deaepaibHyro rocyaap-
CTBEHHYIO MH(pOpPMAIMOHHYIO cucteMy «EIHHBII MOpTad rocyqapCTBEHHBIX U My-
HULUIIAIBHBIX yCIyr ((QyHKIH)» CHeUalUCT OpraHa ONEeKHd U TONEeYHUTEbCTBA
HaIlpaBJIsIeT YBEAOMIJICHUE 3asBUTENIO O MPUHATOM PELIEHUH O IMPeIOCTaBICHUU
WU OTKa3e B MPEJOCTaBICHUH rOCYJapCTBEHHOM YCIYTH C MCIOJIb30BaHUEM ITO-
cuctemsl «JInuHbIi kKabuHeT». B yBetoMIIeHHH yKa3bIBaeTCsl MECTO M J1aTa BbIJIa4YH
MYHULIMIIAJIBHOTO IIPAaBOBOIO aKTa, IPUHSATOIO IO pe3yJbTaTaM PacCMOTPEHHUS 3a-
SIBJICHUS ¥ IOKYMEHTOB 3asiBUTEJISI. '

3.5.7. Cpox BBHINIOJHEHUsI aIMUHHUCTPATHUBHON mpolueaypsl coctaisier 10
pabouux JHEeW co JHS MOJIy4eHHs 3alpPOLIEHHBIX B MOPSJIKE MEXBEIOMCTBEHHOTO
B3aUMOJICHCTBUSL TOKYMEHTOB M CBEIAEHHHN JTUOO OTKa3za B UX IPEJOCTaBICHUH,
odopMIIeHHS U YTBEPKACHUS aKTa 00CIe10BaHUs YCIOBHUM KU3HU IpaKIaHUHA.

3.5.8. KpurepueM NpUHATHS pELUCHHUs SBISETCS HAIWYUE WUIIA OTCYTCTBHE
OCHOBaHUU I OTKa3a B MPEIOCTaBICHNUH IOCYJapCTBEHHOMN YCIyTH.

3.5.9. Cnocobom ¢ukcauuu pe3ysiabTaTa BBIIOJIHEHUS aIMUHHCTPATUBHOU
NPOLEIYPHI ABISETCS PETrUCTpalvs MYHULUIAIBHOIO IMPaBOBOro akra ob ycra-
HOBJIEHUH OTEKH, IMOMEYUTENbCTBA JIM00 00 OTKa3e YCTAHOBIIEHHUSI OIEKH, ITOIEeYH-
TeIbCTBA JTUOO MO 0OCBOOOXKICHHIO ONEKyHa (TIOMeUnTes).

3.5.10. Pe3ynpTaToM aIMHUHUCTPATUBHON MpOLIEAYpPHI ABISETCS BblIadya My-
HUIUIIATBHOTO MIPABOBOrO akTa 00 YCTaHOBJIEHHH OIEKH, MOMEeUYUTEIHCTBA JTHO0
OTKa3a 00 yCTaHOBJIEHUU OIEKH, MOMEUYUTEIHCTBA JIUOO M0 OCBOOOKIECHHUIO OIle-
KyHa (TIOTeYuTeNsi) OT UCTIOJTHEHUSI UM CBOUX 00s3aHHOCTEH B (hopMe NMOCTaHOB-
JeHus! (pacIopsKEHHUS ).

3.6. IlopsioK HCNpaB/IeHHs IONYIEHHBIX ONEYaTOK H OMIHOOK B
BbIJAHHBIX B pe3yJibTaTe MpeA0CTaBJIeHHS rOCyJapCTBEHHOMH yCIayrH
AOKyMEHTax

3.6.1. B cnydae BbIsiBIIeHHSs 3asBUTeNeM (IIpeACTaBUTENEM) B JOKYMEHTaX,
ABIISIIOIIMXCS Pe3yJIbTaTOM IPEAOCTaBIEHUsI TOCYJapCTBEHHOM YCIIYTH, ONeYaTOK
¥ (unu) ommbOoK 3asBUTENH (MIpeACTaBUTENb) OOpalaeTcss B OpraH ONEKH M IoIe-
YUTEJIbCTBA C 3asiBJIEHUEM 00 HCIIpaBJICHUH TaKHX OIeYaToK U (MJIM) OLIMOOK Io-
CPEICTBOM JIMYHOT'0 OOpaIlleHUs WU TIOYTOBBIM OTIIPABICHHEM.

K 3asBneHuio mpumiaraercs OpUrdHaj JOKyMEHTa, B KOTOPOM MIOIMyIleHa
orneyaTka u (uim) ommbka. Takke 3assBUTeNb (MIPeACTaBUTENb) BIPaBe MPHUOOIIUTH
JIOKYMEHTbI, 000CHOBBIBAIOILIUE I0BO/IbI, U3JI0’KEHHBIE B 3asIBJICHHH.

3.6.2. Peructpanusi 3asiBI€HUS] OCYLIECTBISETCS B JE€Hb €ro IMOCTYIUIEHHS
nubo Ha cienyromuid pabounii 1eHb B Cilydae MOCTYIUIEHHS 3asBIEHHUS 1O OKOH-
YaHUU pabodero BpeMeHH. B ciyuyae mocTyIuleHHs 3asBIIEHHUS B BBIXOJHBIE HIIH
Hepaboyue Mpa3JHUYHBIE THU €r0 PErUCTpaIsl OCYIIECTBISIETCS B MEPBBINA pado-
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YU JeHb, CAEIYIOLIUN 3a BEIXOIHBIM UJIU HEPAOOUUM Mpa3qHUYHBIM JTHEM.

3.6.3. CneunayncT OopraHa ONEKH U IONEYUTENBCTBA IIPOBOJUT IPOBEPKY
yKa3aHHBIX B 3asIBJIEHUU CBEJCHUM.

3.6.4. B cioydae oOHapy>XxeHHs] OLIMOOK M OMeYaTOK B BBIJAHHBIX B pe3yJib-
TaTe MpPeIOoCTaBIEHUsI TOCYIapCTBEHHOM YCIYIM JOKYMEHTax OHHM IOJIeKAaT HC-
IIpaBJIeHUIO B TeYeHHe S5 (MATH) KaJIeHJapHbIX JHEH ¢ MOMEHTa 0OpallleHUs 3asBU-
Tens (TpeaCcTaBUTeNsl) B OpraH ONEKU U MOINEYUTENbCTBA 32 UCIIPABICHUEM JOILy-
IIEHHBIX OIMOOK M OIeYaToK.

3.6.5. B ciydae OTCyTCTBHS ONe4YaTOK M (WJK) OIIMOOK B JOKYMEHTaX, BbI-
TaHHBIX B pe3yJbTaTe IMPEeIOCTaBICHHUs TOCYHapCTBEHHOM YCIyru, oOJacTHOE
yUpexIeHue HamnpaBiisieT yBeAOMJIEHHE 00 OTCYTCTBHUU TaKUX OIEYaTOK U (MJIN)
OomMOOK B CPOK, HE MPEBbIIAIOIIUNA 5 (MSITH) pabodyuX IHEH cO OHS perucTpalyu
COOTBETCTBYIOLIETO 3asBICHUSI.

3.6.6. Pe3ynpTaToM agMUHUCTPATUBHON MPOLEAYPHI SBISIETCS HAllpaBIeHUE
UCIIPABJICHHOTO JOKYMEHTA.

3.6.7. Kputepuem NpUHATHUS PELUCHUS SIBISECTCS HAIMYUE UM OTCYTCTBUE
ornedvaToK U (WIM) omUOOK B TOKYMEHTaX, BBIIAHHBIX B pe3yJIbTaTe MpeloCcTaBie-
HUSI TOCYJapCTBEHHON YCIIYTH.

3.6.8. CnocoboMm ¢ukcauu pesynbTara aJMUHUCTPATUBHON MpPOLIETypPbI
SBJISIETCS] BblJada (HampaBleHUE) pe3ysibTaTa PacCMOTPEHHUs 3asBJIeHUs 00 HcC-
MIPaBJICHUH OIEYaToOK U (WJIK) OMIUOOK, B COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM
B 3asIBJICHUHU.

4. (I)Oprl KOHTPOJIAA 32 HCITOJTHEHHEM A/IMUHHUCTPATHBHOI'O
perijiameHnTa.

4.1. [lopsinok ocymiecTB/IeHHSI TeKYlIero KOHTPOJIsI 32 CO0JII0IeHHeM H
HCNOJIHEHHEeM OTBETCTBEHHBIMH 10/2KHOCTHBIMH JIMIAMH MOJIOKEeHHH aqMHu-
HHCTPATHBHOI'O perjiaMeHTa H HHbIX HOPMATHBHBIX NPAaBOBbIX AKTOB, yCTa-
HABJIMBAIOIIUX TPeOOBAHHSA K NMPeJOCTABIEHHIO FOCYy1apCTBEHHOM YCJIYIH, a

TaK’Ke MPHHATHEM HMH pelleHHH.

4.1.1. KonTposb 3a coO0ieHreM M UCTIOJTHEHUEM CIIeIIHAIUCTAMH OPTraHOB
OIIEKH U IIONEYUTEIbCTBA IMOJ0XKEHUM aJIMUHUCTPATUBHOIO perjiaMeHTa M HMHBIX
HOPMAaTUBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOLIUX TpeOOBaHMS K MpeaocTaBle-
HHUIO TOCYJapCTBEHHOM YCIIYT'H, a TaKXe MPUHATHEM UMU PEIIEHUH OCYILEeCTBIIsA-
eTcs JOJDKHOCTHBIMM JIMIIAMU MUHHCTEepCTBa oOpa3zoBaHusi HoBropoackoi o6ia-
CTH (Hajlee MMHUCTEPCTBO), OTBETCTBEHHBIMH 3a OPraHHU3AIMIO PaboThI MO Mpeao-
CTaBJICHUIO I'OCY1apCTBEHHOM YCIIyTH.

4.1.2. Texyuui KOHTPOJIb 32 MOJHOTONH M Ka4eCTBOM IPEIOCTABIEHHUS IOC-
yJapCTBEHHOM YCIIyTH, 3a COOMIOEHHEM CIEI[HAIUCTAMH OPTaHOB OINEKH U IIOoTIe-
YUTENbCTBA, YYACTBYIOUIUMHU B IPEJOCTABICHUH IOCYJaPCTBEHHON YCIyTH, TOJIO-
)KEHUH aJIMUHUCTPATUBHOI'O PErjlaMeHTa U UHBIX HOPMATUBHEIX MPABOBBIX aKTOB,
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YCTaHaBJIMBAOIIUX Tpe6OBaHI/ISI K MPE€aOCTaBICHUIO T OcyI[apCTBeHHOﬁ yCiyru,
OCYyHIECTBJIACTCSA PYKOBOIUTEIIAMH OPIraHOB OIIEKU U ITOII€YMUTEJILCTBA.

4.2. IlopsAioK H NePHOAHMYHOCTH OCYLIECTB/IEHHS NJAHOBBIX H BHENJIA-
HOBBIX POBEPOK MOJHOTHI H KA4€CTBA NPEAOCTABJIEHHS] ITOCY1apPCTBEHHOM
YCJIYTH, B TOM YHCJ/Ie NOPSAA0K H (GOpPMBI KOHTPOJIsS 32 MOJIHOTOH H Ka4eCTBOM
npeaocTaB/IeHHsI TOCYJapPCTBEHHON YCIyrH.

4.2.1. KoHTponb OCyIIECTBISIETCS MyTeM IPOBEAEHHS IOJDKHOCTHBIMHU JIH-
JaMd MUHHUCTEPCTBA, OTBETCTBEHHBIMH 3a OPraHU3aLMIO MPEJOCTaBIIEHUS TOCY-
JapCTBEHHOW YCJIyIH, IPOBEPOK IIOJIHOTHI U KayecTBa MpPeIOCTaBIEHUs] rocyaap-
CTBEHHOM YCIIyI'M, COOMIOIEHHs] Y MCIIOJTHEHUEM IOJIOKEHUH aIMUHUCTPATUBHOIO
periaMeHTa, MHbBIX HOPMAaTUBHBIX ITPaBOBBIX akTOB Poccuiickoit ®enepaiuu, BbI-
ABJICHUsI U OOeclledYeHHus] YCTpaHEeHUs BBIABICHHBIX HAapYyIIEHHM, pacCMOTPEHUs,
NPUHATHS PEIIEHU U MOArOTOBKM OTBETOB Ha OOpallleHHsl 3asiBUTENIeH, ColepiKa-
Iye >KanoObl Ha neicTBus (6e3neiicTBUS) CIeNHAUCTOB OPraHoOB OIEKH M IIoIe-
YUTEJIBCTBA, YYaCTBYIOIIUX B IIPEAOCTABICHUU IOCYJaPCTBEHHOM YCITyTH.

4.2.2. IIpoBepku IpOBOAATCS HA OCHOBAaHUU MPUKa30B MUHHUCTepcTBa. [Ipo-
BEPKH MOTYT OBITh TUTAHOBBIMH, KOTOPBIE OCYIIECTBIISIFOTCS Ha OCHOBAaHWH I'OJIO-
BBIX IUIAHOB pabOThl MHUHHMCTEPCTBA, ¥ BHEIJIAHOBBHIMH, KOTOPBIE IIPOBOISTCS 10
KOHKPETHBIM OOpallleHHsIM 3alHTePecOBaHHBIX JHIl. [Ipu mpoBepke MOryT pac-
CMaTpUBATbCS BCE BOIIPOCHI, CBSI3aHHBIE C IMPENOCTABIEHUEM TOCYIapCTBEHHOM
ycIyrd (KOMIUIEKCHBIEe TIPOBEPKHU), WIIA OTAEIbHBIE BOMPOCH! (TeEMaTHYECKHE IIPO-
BEPKH).

4.3. OTBeTCTBEHHOCTH JOJ’KHOCTHBIX JIHI] OPraHAa ONeKH U Mone4yu-

TeJbCTBA 32 pellleHHs U AelicTBUA (0e3aelicTBHE), TPpUHHMAaeMble (0CyIeCTB-
JiseMble) HMH B X0/le NPe0CTaB/IeHHs roCyAapCTBEHHOH YCIYyIH.

4.3.1. Cneunanuctsl OpraHoOB OINEKU U TONEYUTETbCTBA, YYaCTBYIOIIHE B
[IPEIOCTaBIIEHUH I'OCYJapCTBEHHOM YCIIyIdM, HECYyT NEPCOHAIbHYIO OTBETCTBEH-
HOCTB 3a IIPEJOCTAaBICHUE T'OCYJAapCTBEHHOUW YCIYyTM B COOTBETCTBHUU C aJIMHUHHU-
CTPAaTUBHBIM PErjaMeHTOM M MHBIMH HOPMAaTHMBHBIMU IPAaBOBBIMH aKTaMH, yCTa-
HaBJIMBAIOUIMMHU TpeOOBaHUS K MPEIOCTaBIECHUIO TOCYJIapCTBEHHOW YCIYTH, 3a
obecrieueHue MOJHOTHI M Ka4eCTBa MPeIOCTaBICHHS TOCYy1apCTBEHHOU YCIIYTH.

OTBETCTBEHHOCTH CIELIMATIMCTOB OPraHOB OINEKH U IONEeYUTENIbCTBA, Y4acT-
BYIOIIUX B IIPEJOCTABIECHUM TI'OCYJApPCTBEHHOM YCIyTr'W, yCTaHABIMBAeTCs B HX
JOJDKHOCTHBIX perjlaMeHTaX B COOTBETCTBUH € TpeOOBaHUSIMU HOPMATHBHEIX Ipa-
BOBBIX aKTOB Poccuiickoit @enepaunm.

Ilo pe3ynpTaTaM IPOBEAEHHBIX IIPOBEPOK B CIy4dae BBISBICHUS HapyLICHHUMH
[IpaB 3asBUTEJIEH OCYILECTBIAETCS NPUBICYEHNE BUHOBHBIX JOJDKHOCTHBIX JIUI K
JUCLIMIUTMHAPHOW OTBETCTBEHHOCTH B COOTBETCTBHUH C TpynoBbIM kKoaekcoM Poc-
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cutickoii @enepanuu u DenepanbHbiM 3akoHOM OT 02 mapta 2007 rona Ne 25-®3
«O myHHMIIMIIATbHOM CiTy)0e B Poccuiickoit ®denepanumy.

4.4. IlonoxeHusi, XapaKkTepu3youue TpedoBaHus K NOPSAAKY H popmam
KOHTPOJIsI 32 MPeJ0CTaABJIeHHEM rocyJapcTBeHHO# yCJIyrd, B TOM YHCJIe €O
CTOPOHBbI IPaskKIaH, HX 00beITHHEHHH U OPraHU3alH.

4.4.1. T'paxnane, ux OObeIUHEHUS U OPraHHU3aLUU OCYILECTBIISIOT KOH-
TPOJIb 3a IPEIOCTABIEHUEM I'OCYAapCTBEHHOU yCIyTH B hopMme:

IPEIJIOKEHUM 110 COBEPIIEHCTBOBAHUIO HOPMATUBHBIX IIPAaBOBBIX aKTOB, pe-
INIAMEHTUPYIOIIUX MTPEJOCTaBICHUE FOCY IapCTBEHHOM YCIIyTH;

COOOIIIEHU O HapyIIeHUH ACHCTBYIOLIEro 3aKOHoJaTenbcTBa Poccuiickoi
®enepanuu, aIMUHUCTPATUBHOTO PEeriiaMeHTa, UHbIX HOPMAaTUBHBIX IIPAaBOBBIX aK-
TOB, PETYJIUPYIOIIUX IPEAOCTABICHUE IOCY IAPCTBEHHOM YCIYTH;

Xaob Ha neicTBUs (Oe3nelicTBHe) OTBETCTBEHHBIX JIMI] IIPH IIpeaocTaBlie-
HUU FOCY/TapCTBEHHOM yCIIyTH.

4.4.2. T'paxnane, X OObEIUHEHHUS M OpPraHU3ALMM B CIy4yae BBISBICHUS
(aKkTOB HapylIeHUs MOPSAKA MPEeAOCTaBIEHUSI FOCYJapCTBEHHOM yCIyry WJIH He-
HaJIeXXaIlero UCIOJHEHUs aJMHHHCTPATUBHOTO perjiaMeHTa BIpaBe OOpPaTUTHCS
C )ano00i B OpraHbl OMEKU U MONEYUTENHCTBA, MUHUCTEPCTBO.

5. locyneGHblii (BHecyaeOHBIN) MOPSIAOK 002ka/I0BaHHUS pelleHu

U JelicTBHii (0e31eiicTBHsI) OPraHOB ONEKH H MONEYHTEIbCTBA, HX
AOJIKHOCTHBIX JIMI M CIIEIIHAJIHCTOB.

5.1. Uadopmanus aAJis1 3aHHTEPeCOBAHHBIX JIHL 00 HX MpaBe Ha 10Cy-
nedHoe (BHecyaeOHOe) 00:kaioBaHHe JeiicTBHIl (Oe3aeiicTBUS) H (WJIH) pellle-
HHi, TPHHATHIX (OCylIeCTBJIEHHBIX) B X0/1€ NPeJ0CTABJIEHHS IrOCYAapCTBEeH-

HO# ycayru (aaJjiee - skajnoba).

5.1.1. 3asBuTens, mpaBa M 3aKOHHbIE HHTEPECHl KOTOPOro HapyIIEHBI
JOJDKHOCTHBIMM JIMLAMU U CHELUAJIMCTAMM OpraHa ONEeKH U IMONEYHUTENbCTBA (B
TOM YHCJIE€ B Cllyyae HeHaJIeXKAIlero UCIOJIHeHUsI MU 00sI3aHHOCTEN MPH TIpeJio-
CTaBJIEHUU TOCYJAapCTBEHHOM ycimyru) nubo padorHukom ML, umeer mpaBo Ha
nocyznebHoe (BHecyneOHOe) o0xkalloBaHUE pelleHHd W NeHCTBHE (Oe3meicTBus),
IPUHATHIX (OCYIIECTBISIEMBIX) B X0O/I€ MPEIOCTABICHHS TOCYIapCTBEHHOM YCITYTH.

B ciyyae ecnu B xanobe He yka3aHbl (haMHIIUS 3asIBUTENS] WIH TTOYTOBBIN
azipec, 1o KOTOPOMY JIOJDKEH OBITh HallpaBJieH OTBET, OTBET Ha )KaJIoOy He aeTcs.

5.2. OpraHsl rocyiapcTBeHHOH BJIACTH, OPraHU3alMU U YIIOJTHOMOYEH-

Hble HAa PacCMOTPEeHHeE Kaa00bl JIHLIA, KOTOPBIM MOKeT ObITh HanpaBJieHa
’KaJj100a 3asiBHTE/s B 10cy1e0HOM (BHecy1eOHOM) MopsiAKe.

5.2.1. 3asgBuTtenu MOryT oO’KajoBaTh pelleHHs U AeHcTBHs (Oe3meicTBHE),
NPUHATHIE (OCYILIECTBISIEMbIE) B X0/1€ IIPEJOCTABICHHUS TOCYIapCTBEHHOM YCIyTH:
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Kanoba Ha pelleHus U AeiictBus (Oe3neiicTBre) CIEMATHCTOB OPraHOB OIle-
KH U TIONEYUTENICTBA IIOJAETCSl B OpraHbl MECTHOT'O CaMOYIIpPaBJIEHHS MYHHIIU-
NaJbHBIX PaliOHOB, MyHULIUIIATBHBIX OKPYTOB, rOpoJickoro okpyra HoBropoackoi
00J1acTH;

kanoba Ha pemieHHs! U AelcTBUs (Oe3eiicTBHE) OPraHoB OMEKU W IOTEYH-
TEJIbCTBA IIOAAETCS] B OpraHbl MECTHOTO CaMOYIIPaBJIE€HUs MYHHIIUIIAIBHBIX paio-
HOB, MYHHMIIMIIAJIBHBIX OKPYTOB, FOpoACKOro okpyra HoBroposckoii o6actu;

kanoba Ha peuieHus U AedctBus (Oe3neiicTBue) pabotHuka M®L] nmonaercs
nupekTopy 3toro MOLI.

ayoba Ha pemieHus U aAectBus (6eznericteue) M®IL] nomaercs B opraH uc-
noJHUTeNbHOM BracTd HoBroponckoit o01acTv, OCyIIeCTBISIOMUNA (YyHKLUUU H
nojHoMouus yupenurens MOLI.

5.3. Cnoco6b1 HHGOPpMHPOBAHHSA 3asiBHTe/IeH 0 MOpsiAKe MOAA4YH H pac-
CMOTPeHHS 7KaJ100bl, B TOM 4YHCJIe ¢ HCNOJIb30BaHHeM (eaepaibHOM rocyaap-
CTBeHHOH HH(pOopMaLHOHHOH cHcTeMbl « ENMHBIH MOPTAJ rocyAapcTBEeHHBIX H

MYHHIHNAJbHBIX yCayT ((pyHKIHI)», perHOHAJBLHON rocyapcTBeHHOH HH-
popmaunonnoii cucremsl «IlopraJ rocygapcTBeHHbIX H MYHHIIHIIAJIbHBIX
yeayr (¢pynkuuni) HoBropoackoi odaactu».

5.3.1. Oprassl oneku u norneyutenscTsa, MPL] obecrieunBaror:

1) undopmupoBaHue 3asBUTENICH O MOpsAKe 00XaJIOBAaHUS PEIIEHUN U Jei-
cTBUiA (0e34eiCTBUSI) OPraHOB OINEKH U IMONEYHUTENbCTBA, €ro JTOJHKHOCTHBIX JIMI]
aU00 CHEeIUaIMCTOB MOCPEICTBOM pa3MellleHus MH(POpMalMi Ha CTeHJaX opra-
HOB OIEKH U romneuyuTenbcTBa, MOL], B denepansHoil rocygapcTBeHHOM HH(OP-
MalMOHHOW cucteMe «EQWHBIA MOpTaJl rOCYyAapCTBEHHBIX U MYHHUIIMIAJIBHBIX
ycryr (pyHKUHN)», B PETHOHAIBHOM TOCYIapCTBEHHON MH(OPMAIMOHHOM CUCTe-
Me «[TopTan rocygapCTBEeHHBIX M MyHULMNAIbHBIX yciuyr (dyHkuuii) HoBroposa-
CKOI 001acTmn»;

2) KOHCYJIbTUPOBaHUE 3asiBUTENIEH O MOpsiiKe 00XKaJIOBaHUS PEIIeHUN U J1ei-
cTBUi (Oe31eiCTBUS) 00IaCTHOTO YUPEXKIEHHUS, €r0 TOJDKHOCTHBIX JIMIL JTHOO crie-
L[MAJIUCTOB, B TOM YHCIJI€ 10 Tee(OHY, SEKTPOHHOU MOYTe, P JIMYHOM ITpUEME.

5.4. IlepeyeHb HOPMATHBHBIX PABOBLIX AKTOB, PEryJIHPYIOMHX NOPsi-
JAOK 1ocyaeOHOro (BHecyaeOHOro) o0kajJoBaHusl pelleHU U AedcTBHH (0e3-

AefCcTBHIT) 00/1aCTHOIO YUpeKIeHHsl, a TAK)Ke ero J0JKHOCTHBIX JIHIL.

5.4.1. locynebHoe (BHecyneOHOe) o0XajloBaHHe pELIeHUH U aeicTBui (6e3-
JEHCTBUN) OpPraHOB OINEKH W MONEYHUTENbCTBA, €ro AODKHOCTHBIX Jull, M®L], pa-
60THUKOB M®I] ocyiiecTBIs€TCS B COOTBETCTBUH C:

®enepanbHbM 3aKk0HOM 0T 27 mtonst 2010 roxa Ne 210-P3 «O6 opranuzanuu
IIPEOCTaBIEHUS TOCYJAPCTBEHHBIX U MYHHUIUIIATBHBIX YCIYT»;
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Ilocranosnenrem Hosropoxackoit ob6nacthoit Jlymser ot 24.10.2012
Ne 322-5 O] «O6 yrBepxnenuu [IpaBun mogauu U paccMOTpeHuUs kanob Ha pe-
HIeHWs U AeicTBus (Oe3eiicTBIE) OpraHoB rocyJapcTBeHHOU BiacTd HoBropo-
CKOM 00JacTH M MX JOJDKHOCTHBIX JIMILI, TOCYJApCTBEHHBIX I'PaXKJAHCKHX CIIyKa-
mmx HoBropoackoit obnactu, a Takke Ha pelleHUs U JelcTBus (Oe3nelicTBue)
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa MPEAOCTaBIEHUS IOCYJAapCTBEHHBIX U MYHHIIU-
naJbHBIX yCIIyT, paboTHukoB M®II,

Nudopmanus, ykaszaHHas B JaHHOM pasjelie, MOJIEKUT 00sA3aTeIbHOMY
pa3MeleHHi0 B (enepalbHOM TrocyaapcTBEHHOW HWH(GOPMALMOHHON cHUCTeMe
«EnuHBINA TOpTa TOCYAapCTBEHHBIX U MYyHHUIIUNIATBHBIX YCIYyT (GyHKLHHA)», B pe-
THOHAJIBLHON TrocyJapcTBeHHON HH(opMauroHHo cucreme «llopran rocynap-
CTBEHHBIX W MYHHUIHUNAIBHBIX Yyciayr (¢dynkuwmii) HoBropoackoit obnactu».



[Ipunoxenue Ne 1

K aJIMUHUCTPATUBHOMY PETJIAMEHTY
MIPe0CTaBIEHUS TOCYyAApCTBEHHOM

YCIYTH «Y CTaHOBJIEHUE OTIEKH, TONEYUTENCTBA (B
TOM 4HCJIe TpeIBapUTEIbHOW ONEKHM M IONeYH-
TEJNbCTBA), OCBOOOXKIEHHE ONEKyHa (IOMeyYuTes)
OT UCIIOJTHEHUSI UM CBOMX 00sI3aHHOCTEN»

B OpraH OIICKH U IOIEYUTEIIbCTBA

oT
(bamunus, UM, 0TYECTBO (TIPH HAJTUYUH))

KoHnrtakTHbIN TenehoH

COI'JTACHE
Ha 00pabOTKy MepCOHAIbHBIX TaHHBIX

A, ;

(bamunusi, UMs1, 0TYECTBO (IPU HATUYUK))

IIPOKUBAOIIHH(ast) 110 aapecy ;

JIOKYMEHT, YJIOCTOBEPSIONINI JTUIHOCTb: CepHUs No "

BbIIaH >
(kKeM W Kor/ia BbIJIaH)

HaCTOsJIIUM [Oar CBOE COrjiacue 5
(yka3aTb oneparopa, MoJIy4aroLiero corimacue Ha 06paboTky
NEepPCOHAIBHBIX TaHHbIX)

PacIoJIOKEHHOMY IO afpecy: , Ha 00pabOTKy MOHMX IEepCOHalb-
HBIX JTaHHBIX U MMOJTBEPIKAA0, YTO, IPUHUMAsI TAKOE pellleHue, sl JeHCTBYIO CBOEH
BOJIEH ¥ B CBOMX MHTEpecax.

Cornacue pmaercsst MHOM i IeNield, CBSI3aHHBIX C IIPEIOCTaBIEHUEM Ioc-
YAApCTBEHHOM YCIYyTrd «YCTAHOBJIEHUE ONEKH, IMOIMEYUTETbCTBA (B TOM 4YHUCIE
IIpeIBapUTENIbHON OIEeKU M IOINEYUTENbCTBA), OCBOOOXKIEHHE OINeKyHa (Iornevyu-
TEJs1) OT UCIIOJIHEHUS UM CBOUX OOS3aHHOCTEW», U PaCIpOCTPaHIETCs Ha Iepco-
HaJIbHbIE JaHHBIE:

(yka3aTh nepcoHaslbHbIE JaHHbIe, Ha 00pab0TKy KOTOPBIX HAaeTCs COTJIache)

A npoundopmupoBaH(a) O TOM, UYTO TOA OOPaOOTKOHM MEepPCOHAIBHBIX
JTAHHBIX TTOHUMAIOTCSI JIeUCTBUS (OTepalun) C TepCOHAIbHBIMHM JaHHBIMUA B paM-
Kax BblNoIHEHUsA PenepanbHoro 3akoHa oT 27 urons 2006 roma Ne 152-d3 «O
IEepPCOHAIBHBIX NaHHBIX». KOHQUIEHIIMATBHOCTh TMEepPCOHAIBHBIX JaHHBIX CO-
OmroaeTcs B paMKax MCIIOJHEHUs 3aKoHoaTenbcTBa Poccuiickoit @eneparium.

Hacrosimee cormacue mnpenoctaBiseTcsi Ha OCYIIECTBIEHHE JIIOOBIX Jeii-
CTBUM, COBEPIIAEMBIX C HUCIOJIb30BAaHUEM CpPEACTB aBTOMATH3allUM HIIM 0Oe3 HC-
I10JIb30BaHUsl TAKUX CPEJCTB C MOMMH MEePCOHAIBHBIMHU JaHHBIMH, BKJIFOYas cOop,
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3alliCh, CUCTEMATU3ALUIO0, HAKOIUIEHHE, XpaHeHHe, YTOUHeHHe (OOHOBIIEHHE, W3-
MEHEHME),  U3BJEeYeHHe,  HCIONb30BaHWe, Iepenady (pacrnpocTpaHeHHE,
IpeloCTaBlIeHUe, JOCTYII), o0e3nnyrBaHue, OJOKHpOBaHUE, yIaleHHe, YHUUTOXKe-
HUE IEePCOHANIBHBIX JAHHBIX.

JlaHHOe cornacue IelcTByeT 10 MOMEHTa OT3bIBa MOETO COrJIachsl Ha 00pa-
O0TKy MOMX MepCOHAIbHBIX MaHHBIX B MHUCbMEHHOUW (hopme. MHe pa3bsCHEH IO-
PSIIOK OT3bIBa MOEI0 coryacus Ha 00paboTKy MOMX MEPCOHAIBHBIX TaHHBIX.

N.O.®amunus

(moAMuUCH JIULIA, IABIIETO COTJIacHe)



[Tpunoxenue Ne 2

K aJ]MUHUCTPATHBHOMY PETJIAMEHTY
IIPEeI0CTaBIEHUS TOCYAapCTBEHHOM

YCIyTH «Y CTaHOBJIEHUE OIEKH, TOTIEUYUTEILCTBA (B
TOM YHUCJIe NpeIBapUTEIbHOW OIEKH W ITOIeYH-
TeJIBbCTBA), OCBOOOXKIEHHE OINeKyHa (TOIednuTers)
OT UCIIOJTHEHHS] UM CBOUX O0SI3aHHOCTEM»

B OpraH OII€KH U IIOIICYUTEIbCTBA

oT
(bamunms, UMs1, OTYECTBO (TIPH HATTUYHH))

KonTakTHblii TenedoH

3asBieHue

oreKyHa (more4yuTesisi) 06 0CBOOOXIEHNUU OT UCTIOJHEHUS 00S3aHHOCTEH 110 oreke
(TOTIeYnTENBCTBY ) B OTHOLIEHUN HECOBEPIIEHHOJIETHUX IPaXKIaH

A,

(pamunust, ¥Ms1, 0TIECTBO (MPU HATUYUH), YUCIIO, MECALL, TO U MECTO POXKICHHUS)
IIPOKUBAIOLIMH(ast) 1o aapecy ,
AOKYMECHT, y,ILOCTOBepﬂIOH_II/Iﬁ JIMYHOCTB: CEpHs No 9

BBIJIaH )
(xem M Kor/a BblaH)

Anpec MecTa KUTEIbCTBA

Penresunem

(HaI/IMeHOBaHI/Ie opraHa OII€KH U HOHG‘II/ITCJIBCTBa)

OT «__ » r. No s ObUI(a) Ha3HA4YeH(a) OIeKy-
HOM (TIOTIEYUTEIIEM ) .
(®.1.0O. (oTuecTBO NMpH HATUYUH ) TIOJIOTIETHOTO)

IIPOKMBAIOIIETO TI0 aJIpecy: :

B cootBerctBuu c 1. 2 cT. 39 I'paxkganckoro koaekca Poccuiickoit @enepanum,
4. 3 cT. 29 ®enepanbHoro 3akoHa oT 24.04.2008 Ne 48-D3 «O6 omeke U MOIeYH-
TEJIBCTBE» OINEKYH, ITONEYUTENb MOTYT OBITh OCBOOOXAEHBI OT UCIIOJIHEHUSI CBOUX
o0s3aHHOCTEH 1O UX IpockOe. B CBsA3M ¢ BBILIEH3I0KEHHBIM U PYKOBOJCTBYSCH II.
2 cr. 39 I'paxpanckoro koxekca Poccuiickoit Denepanuu, mpoury ocBOOOIMTH
MEHs OT MCIOJHEHUs o0s3aHHOCTed oOmneKkyHa (TONMeYuTeNsl) BCIEACTBUE

(yxa3zaTh IpUYHHY)

« » L

/
(moamuce) (©.N.0.)




[Ipunoxenue Ne 3

K aJ]MHHUCTPATHBHOMY PETJIaMEHTY
IIPEIOCTaBJIEHUS TOCYy AAPCTBEHHOM

YCIyI'H «YCTAHOBJIEHUE OIEKH, IOMEeYHUTelb-
CTBa (B TOM 4YHCIIE NpEeABAPUTENLHONW ONEKH U
IIOTNIEYMUTENIBCTBA), OCBOOOXKIeHHe oneKyHa (1o-
TMIEYUTEIIS) OT UCIIONHEHHUS MM CBOUX OOS3aHHO-
cTei»

Bxaaabinn B JIHYHOE 1€J10
HA NpeJocTaBJeHHe rocy1apCcTBEHHOM YCJIYIrH, coep Kallliil cBeleHus
0 MOCTYIJIEHHUH 3asIBJICHHSI U JOKYMEHTOB B 3JIeKTPOHHOM BH/1e

3asBlIeHHE U AOKYMEHTBI Ha IPEAOCTaBJIICHHUE FOC}’I[&pCTBCHHOﬁ YCIyTu
IMpeACTaBJICHBI B

HAaMMEHOBAHHE OpraHa OINEKH U MOMNEYHUTEIbCTBA
B DJIEKTPOHHOM BHJI€ C HCIOJIb30BaHHEM PErHOHAIBHOW TOCyAapCTBEHHON HH-
dbopmarmonHoi cucteMbl «llopTan rocyqapcTBEHHBIX WU MYHULIMITAJIBHBIX YCIyT
(bynxuwmii) HoBropockoi obmactu», denepaibHOW rocyaapcTBeHHOW MHGOpMa-
IIUOHHOH crucTeMbl «EQUHBIA MOPTa rocy1apCTBEHHBIX U MYHHULIMUIIATBHBIX YCIyT
(bynkuwmii)» (nanee PIITY, EIT'Y).

®amunus, uMs, 0OT4eCTBO (TIpU HaAU- | AZlpec 3asiBUTEIS
YU ) 3asIBUTEILS

Bxomsmuit Homep c¢ EIII'Y | Jlara  moctymnenus | @.M.0. (oTuecTBO mHpH HAIAYUH)
(PIIT'Y) JIOKYMEHTOB CHEIUAIACTA, MPUHSBIIETO JOKY-
MEHTBI

3a$IBJICHI/IC, IIOJTy4€HHOE€ B DJJICKTPOHHOM BHAC, IIPOBEPEHO CIICHUAIIHCTOM

IIOAIIUCH CIICIIUAJINCTa

- CBC€IOCHHUA, MNPEACTABJIICHHBIE B 3asBJICHUH, YKa3aHbl B IIOJIHOM o06beMe

2

IMOAINHUCH CIICIHATIUCTa

- CB€IACHU, IIPEACTABJIICHHBIC B 3asBJICHUH, YKa3aHbl HE B ITOJTHOM O6’BCM€, B

CBJA3U C DOTHUM 3asBUTCIIIO Ha3HA4Y€Ha JaTa InIpueMa A IIoJa4yd 3asBJICHHS

Ha3Ha4YC€HHas J1aTa npueMa IMOAIIUCH CIICHATINCTA

OpI/IF HWHAJIbl JOKYMCHTOB IIPEACTAaBJICHBI 3asIBUTECIICEM

JAaTa NpeacCTaBJICHUSI OPUTHHAJIOB

IIOAIMHUCH CIICITHAJINCTa pacnmcprBKa IOAITHUCH
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